VICTTOJTHUTEJILHBI KOMUTET . . | TATAPCTAH PECITYBJIUKACHI

BAJITACUHCKOI'O | ' BAJITAY MYHULIUIIAJIb
TOPOJICKOI'O I[TOCEJIEHU A & . PAMOHBI
BAJITACUHCKOI'O wmtigld  BAJITAU 1LIOhOP JKUPJIETE
MYHULUITAJIBHOI'O PAMOHA BAIIIKAPMA KOMUTETHI
PECITYBJIMKU TATAPCTAH
IMOCTAHOBJIEHUE KAPAP
«20» nexabOps 2023 1. Ne 108

OB YTBEPKIEHINU ATMAHUCTPATUBHOI'O PETJIAMEHTA IO
MPEAOCTABJIEHHIO MYHUIIUIIAJHOM YCJIYTH IO TIAYE
MMMCHMEHHBIX PA3BbSICHEHHI HAJTOT OILIATEJIBIIUKAM 1
HAJIOTOBBIM ATEHTAM 11O BOITPOCAM ITPUMEHEHMNS
MYHUIMTIAJBHBIX TIPABOBBIX AKTOB O HAJIOT'AX M CBOPAX

B cooTBeTcTBHM co crartheit 34.2 Hanorosoro Komekca P®, cratbeii 14
®denepanbHoro 3akona ot 06.10.2003 Nel31-@3 «O6 obumx NpUHLIHMNAX OpraHu3anuy
MecTHoro camoympasiieHuss B Poccuiickoit ®enepaunuun», HCIOJIHATEBHBIH KOMHUTET
BaJITaCHHCKOr0 TOPOJACKOro IoceleHHs banTacMHCKOro MyHHMIHMNAIbHOTO paiioHa
Pecny6nuku TaTapcTaH NocTaHOBIISAET:

1. VYTBepauTh  aJAMHUHUCTPaTHUBHBIA  pernaMeHT IO  NPENOCTaBICHHUIO
MYHHUIMIATLHOM YCIIYTH 10 Jade MHUCBMEHHBIX Pa3bsCHeHUH HaJOTOILIaTe/IbIIKaM U
HAIOTOBLIM areHTaM TII0 BOIpocaM MPUMEHEHHs MYHHIMIAIbHBIX HOPMATHUBHBIX
TPaBOBBIX aKTOB O HAJOrax U cOopax (Ipunaraercs).

PyKOBOJHTEJb HCIIOTHUTEIBHOIO KOMUTETA / /; ;f//
/

banracuHCKOro ropoICKOro moceneHus: N.[A.I"abapaxmaHoB



[Ipunoxenune

K IIOCTaHOBJIEHUIO
ot 20.12.2023 Nel08

AJIMHHHCTPATHBHBIN PerJaMeHT MO0 NPeJ0CTABJIEHHI0 MYHHIHIIAIbHOI
yCJIyrH no Jaye NHCbMEHHbIX Pa3biCHEHHH
HAJIOrOMJIATEbIIHKAM H HAJIOMOBBLIM areHTaM 0 BONpocam
NpHMeHeHHs] MYHHIIHNIAJbHBIX HOPMATHBHBIX PABOBLIX AKTOB 0
HaJIorax u coopax

1. O0mmue noyoKeHHs

1.1. Hacrosuii aJMHUHHCTPATHBHBIM peErjJaMEHT 10 IMPeJOCTaBICHHUIO
MYHHLHUTIATBHON yCIyrd MO Jjaye MHChbMEHHBIX Pa3biCHEHHH HaJIOTOIUIATEIbIIUKaM H
HAJIOOBEIM areHTaM II0 BOIpOcaM TNPUMEHEHHUS MYHHIUIAIbHBIX HOPMATHBHBIX
NpaBOBBIX aKTOB O Hajorax U cGopax (manee — AIMMHHUCTPATHBHBIM DErjaMeHT) —
ompefieifieT  CTaHOApT, COCTaB, CPOKH M  IIOCIE[OBATEIbHOCTE  JSHCTBUH
(aIMMHHCTPATHBHEIX  TNPOLENYp) HCIONHUTENBHOrO KomuTeTa banrtacuHckoro
ropoJIcKoro IocelieHus bBanTacMHCKOro MyHHIMIanepHOro paiona PecrmyGnuku
Tarapcran mpyu MCHOJIHEHUU MYHUIHUIIAIBHON YCIyTH 110 PACCMOTPEHUIO U TIOATOTOBKE
NUCHMEHHBIX pasbsICHEHH Ha oOpalleHus, INOCTYIHBIIME B OpraHbl MECTHOTO
camoyIpaBieHus] bajTaCHHCKOT0 FOpPOACKOro IOCEJEHHs II0 BOIpOocaM NPUMEHEHHS
MyHUIMIIAIBHBIX HOPMATHBHBIX MPaBOBBIX aKTOB O Hajorax u coopax.

1.2. Jlvuamu, WMEIOIIMMH TPaBO Ha MOIyYeHHE MYHHMLHNAIBHOW YCIYIH,
ABIAIOTCA (U3MYECKHe U IOpUAMYECKHE JIHMLA, WHIUBHIYallbHBIE MPEINpPUHAMATEIH
(nayee — 3asIBUTEIB).

1.3. C 3agBineHWeM BIpaBe OOpaTUTbCA  INPEACTABUTENb  3aABUTEIS,
neiicTBYIONMI HA OCHOBAaHUM JOKYMEHTA, YAOCTOBEPSIOLIEro €ro IOJHOMOYHS, IO
3aKOHHBIN IpeACTaBUTENb (PU3NYECKOTO KA (Jaee — MPeICTaBUTENb 3aBUTENIS).

2. CraHaapT npeaocTraBjieHUs MyHHIHNAJABHOMR yeayru

1.1. HaumMeHoBaHHe MYHHLIHAJIbHOH YCAYIH
Jlaua NMCEMEHHBIX pa3bsICHEHMI HAJIOroIUiaTeNbIMKaM ¥ HaJIOrOBBIM areHTaMm Io
BOIIPOCAaM MPUMEHEHHs MyHHLUIIATBHBIX HOPMATUBHBIX NIPABOBBIX aKTOB O HAJOrax u
cbopax '

2.2. HaumeHOBaHHe OPraHa, NpeJocTaBJIAIOIEero MyHHIHNIAILHYIO yCAyry

VcnomHUTENBHBI KOMUTET BanTacHHCKOro TOpOACKOro IoceleHHs (Jalee Io
TekcTy — Opras).

2.3. Pe3yJbTaT npeocTaB/IeHHs] MyHHIHIIAJIBHOMH YCJIYyrd



2.3.1. Pe3ynpTaToM MpeOCTaBNECHHS MYHHULHMIIAIbHOM YCIOyTH  SIBISIETCSA
[TNCEMEHHOE pasbiCHEHHUE T10 BONPOCAM MPUMEHEHHs MYHHUHMNATbHBIX HOPMATHBHBIX
MPaBOBRIX  aKTOB O Hajorax M cOopax (mpuiaoxkeHHe Ne3 Kk HacTosmemy
aJMUHHCTPATUBHOMY DPEraMeHTy).

2.3.2. PesympraT mpenoCTaBieHHs MyHHLHIAIBHOMN YCIIyTH  HarpaBJIseTcs
32jBUTENIO B (JOpPME ONEKTPOHHOTO JOKYMEHTa, TMOMHCAHHOIO  YCH/IEHHOI
KBAJIH(QHUMPOBAHHOH 3/IEKTPOHHOMN MOAIHCHIO YIIONHOMOYEHHOTO JOBKHOCTHOTO auua
Opeana (nu60 Opeana), B coorBetcTBUM ¢ DeepanbHbIM 3aKOHOM OT 6 anpens 2011
rofa Ne 63-@3 «O6 anexTporHO# oxnuck» (natee — PesepanbHbI 3aK0H No 63-03) B
IHYHbIH KabuHeT ExnHOro noprama rocynapCTBEHHBIX M MYHHLHNAIBHBIX ycIIyr
(https://www.gosuslugi.ru) (manee — Emummsii mnopran). B cllydae HampaBleHHS
3ajBNeHNs TocpenctsoM Iloprajia rocyfapcTBEHHBIX M MYHHUMIANBHBIX YCIYT
Pecrybnuku Tarapcran (https:/uslugi tatarstan.ru) (nanee — PecnybinkaHckuit noprain)
pesylbTaT MpeNOoCTaBIeHHs] MyHHUIIMIAILHON YCITyTH HANpPAaBJIAETCs B JIMYHBINA KaOUHeT
Pecnybiukanckoro moprana.

2.3.3. o BBIGOPY 3asBUTENS Pe3yNBTAT NPETOCTARICHHS MyHHIMIATLHOM YCIyTH
Boinaerca B Oprane wmu B ['BY «MHOroyHKUHOHATEHEIA LEHTp IpeI0CTaBIEHUS
FOCYAapCTBCHHBIX U MyHULIMIIAIBHBIX ycIyT B PeciyGnuke Tatapcran» (nanee — M®L)
B (opMe JK3eMIUIspa 3IEKTPOHHOTO IOKYMEHTa, pacrneyaTaHHOro Ha OyMa)KHOM
HOCHTEIE, 3aBCPEHHOTr0 II€YaThIO M IOANHMCHIO COOTBETCTBEHHO YIOJHOMOYEHHOI'O
AOJDKHOCTHOrO Jinua Oprana unu pabotauka M®LI.

2.3.4. 3asiBuTeNb BpaBe IOJYYUTH PE3yNbTAaT NMPELOCTABIECHHS MYHULUNATEHOH
YCIyTH B (OpMe SJIEKTPOHHOTO JIOKYMEHTA B TeYeHHE CpPOKa AeHCTBHS pe3ynbTarta
NPEOCTaBIEHUS MyHULHUITAIBEHOM! YCIIyTH.

2.4.Cpok npejocTap/jeHHsl MyHHUHNATLHOM YCJIyTH.
2.4.1. MyHuumunanbHas yciyra peocTaBisieTcs B Tederue 30 KaJICHIapHbIX
JIHEH CO JIHS MOCTYILIEHHS COOTBETCTBYHONIEr0 0GpaleHHS.

2.4.2. TIpHOCTaHOBIIEHHE CpOKA NPENOCTABICHHS MYHHIMIATBHOLN YCIYTH He
PELyCMOTPEHO.

2.4.3 Hanpapnenue NOKyMeHTa, SBISIOIErOCS pe3ylbTATOM IpenoCTaBIeHUS
MyHWLMIAIBHOH — yCIYyTH B (OpME 9JIEKTPOHHOTO  JOKYMEHTa, 3asBUTENIO
OCYILECTBISETCA B JICHb OGOPMJIEHHS M DPETHCTPAalMH Pe3ylbTaTa MPefOCTABIEHHUS
MYHULUIIATIBHOU YCIIYTH.

2.5. IlpaBoBbie OCHOBAHHS AJISI IPEOCTAB/ICHHS MYHALMNATBLHOT yeJayru

2.5.1 IlepeveHb HOPMATHUBHEIX PABOBhIX AKTOB, PeryJMpyromuX IpeaocTaBicHue
MYHHLHUNATBHON YCIYTH (C yKa3aHWEM PEKBHU3HTOB HOPMATHBHBIX MPABOBBIX aKTOB H
MCTOYHHKOB MX O(MIUMATBHOIO OMyOIMKOBaHHMA), pa3MelieH Ha Eaunom rnoprane, B
FOCy[apCTBeHHOH HHQOpMaUMOHHOH cucTeMe «PeecTp TroCymapCTBEHHBIX M
MYHULMTATBHBIX yeIyr PecryGnuku Tarapcrany (http:/frgu.tatar.ru) (nanee — Peectp
FOCY1apCTBEHHBIX U MyHULUIIANILHBIX YCIIYT), Ha OQHIUAIEHOM CaiTe MyHUIIMIATEHOTO
obpazosanus  «Ilocenok ropomckoro Tuma bBanTacH» B HMH(POPMALHOHHO-
TEJIEKOMMYHUKaMOHHOH ceT «HTepHeT» ( baltasi.tatarstan.ru ) .




2.5.2. TekcT aAMHHHCTPATUBHOIO periamMeHra B NefcTBYIOIEH pelaKkly
MOMISKUT pasMmelleHnio Ha EpuHoM mnoptane, B Peectpe rocyAapCTBEHHBIX U
MYHHIUNATBHBIX YCIyT, Ha OQHIHATbHOM caiiTe MyHHIHUNAIBHOTO 00pa3oBaHMUs
«ITocenox ropojickoro Tuna banracw» B HH(bOpMaIJ;HOHHO-TEJ'IeKOMMyHI/IKaHI’IOHHOﬁ
cetn «VuTepHe» ( baltasi.tatarstan.ru ).

2.6. WcuyepnbiBalouinii NepevyeHb T10KyMEHTOB, Heo0X0AMMBIX Il
nmpeJoCcTaB/IeHHS MYHHIHNAIBHON yCayrH
2.6.1. It TOTyYeHHs MYyHHMUMIAIBHOM YCIyTH 3asBUTEIb TIpeACTaBlIgeT
clieyrouye J0KyMEeHTHI:

1)  H[OKYMEHT, YIOCTOBEPSAIOIMA JTHIHOCTH (ue TpeOyeTcss B ciy4ae

oGpameHus nocpeacTsoM Pecry6IMKaHCKOro rnoprana);

2)  IOKYMEHT, yAOCTOBEPSIOINI IIOTHOMOUMS IPSACTABNTCIA 3asBUTES;

3)  sasBneHue (npunoxenwe Ne2 K HaCTOAIIEMY aJIMMHHCTPATUBHOMY

perjiaMeHTy):

B (pOpMe JJOKYMEHTa Ha GyMaKHOM HOCHTENIE H3JIOKCHHOC B cBOOOIHOH (popme,
noctynusiuee B Opray, o 1aye MMCEMEHHBIX pa3bACHEHUH MO BOMPOCAM MPUMEHCHH
MYHHLMIATBHEIX [IPABOBBIX aKTOB O Hajlorax H cbopax (manee - oOpaiieHue) B
MUCEMEHHOH (opMe WIH B (opMe SIEKTPOHHOTO NOKyMEHTa. B 3JIEKTPOHHOH (opme
(3anoNHAEeTCs OCPENCTBOM BHECEHHUS COOTBETCTBYHOUINX CBEJCHHH B 3JIEKTPOHHYIO
dopMy 3asBIEHHMs), TOAIMCAHHOE B COOTBETCTBHM € TpeGoBanusMH TyHKTa 2.6.3
aMMHHCTPATUBHOIO pETIaMeHTa, IpH olOpaleHny MoCcpencTBOM Pecny0n1KaHCKOTO
ropTaa,

2.6.2. 3asBieHHE M TpuiaraeMpie AOKYMEHTBl MOTYT OBITL TPEACTABIECHBI
(HaTpaBJIeHbl) 3asIBUTEIEM OJIHHM H3 CIIEIYIOIIIX croco0OoB:

1)  uepes MOLI Ha GyMaXXHBIX HOCHTEJISIX ¥ B BUJE SJICKTPOHHBIX JIOKyMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHHUAM TYHKTA 2.6.3 aAMHHHUCTPATUBHOIO PerIaMeHTa;

2)  mocpencTsoM Pecrmy6iuKkaHckoro noprania B 3NEKTPOHHOH opme;

3) B Opras JIHYHO WIK OCPEICTBOM MIOYTOBOM CBA3H Ha OyMaKHOM HOCHTE!IC.
3asBIcHHE ¥ TpPHIaraeMble NOKYMEHTBI, MPH HANpaBIeHUH IOCPEACTBOM MIOYTOBOM
CBSI3U, 3aBEPAIOTCA B YCTAHOBJICHHOM MOPAIKE.

2.6.3 3asBieHHe IPU HaMpaBlICeHUMH IOCPEICTBOM Pecmy01MKaHCKOro MopTaia
I1O/IKCHIBAETCS MPOCTO AJIEKTPOHHO! NOJMHUCEHIO 3aABUTEIA.

Jlnst IOyUeH sl IPOCTOH SNEKTPOHHOH MOATMNCH 3aABUTEIHO HEeo0X0AUMO NPONTH
npoLesypy perucTpaluu (ayreHTH(UKALMN) B EnuHol cucTeMe HMACHTUQHKAIHU U
ayrentudukaun (nanee — ECHA), a TakKe NOATBEPINT yUYeTHYIO 3aIUCh.

JIeKTPOHHBIN JOKYMEHT (3JIEKTPOHHBIH 06pa3 I0KyMEHTa), yKa3aHHBIH B
TIOAMYHKTE 2 MyHKTa 2.6.1 amMHMHUCTPAaTUBHOIO  pEriIaMeHTa,
3aBepseTcsl yCHJICHHON KBANM(QUIMPOBAHHOM MOANUCHIO JIUILL, YIIONHOMOYEHHBIX Ha
co37aHue ¥ TIOAIUCAHKE TAKKX JOKYMEHTOB, B TOM 4¥CIIC HOTapHyCaMH.

JTeKTPOHHbBIE JOKYMEHTHI (1IeKTPOHHBIE 06pa3sbl JOKYMEHTOB), PHUIaraeMbie K
3aSBJICHUIO, B TOM YHCIIE JOBEPEHHOCTH, HAMTPABJIIOTCA B BUNC taitnos B popmarax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 Mobaiir.

KauecTBO NpPEeNOCTABISEMBIX SJIEKTPOHHBIX OKYMEHTOB (3NMEeKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJDKHO [03BOJIATH B IIOTHOM o0beMe NMPOYHTaTh TEKCT AOKYMEHTa H
pacCro3HaTh PEKBU3HUTHI IOKYMEHTA.



2.6.4. 3anpemaeTcs TpeOOBATh OT 3aABUTENA:

1)  mnpencTaBieHds [JOKYMEHTOB M MH(QOpMalM{d HIH OCYIIECTBIECHUS
NefcTBUM, IpeJCTaBlIeHHe WJIH OCYIIECTBIEHHE KOTOPBIX HE IPEAyCMOTPEHO
HOPMATHBHBIMH MPABOBBIMU aKTaMH, PETYJUPYIOIIMMH OTHOIIEHMS, BOSHUKAIOMIHE B
CBA3M C MPEROCTABICHHEM MYHHLMIIAIBHON YCIyTH;

2)  OCYILECTBIEHMS JeHCTBHI, B TOM YHCIIe COIIACOBAHMM, HEOOXOMUMBIX s
MONyYeHUss MYHWIMIAILHOW YCIyrH M CBA3aHHBIX C OOpallleHueM B HHBIC
rocyJapCTBEHHbIE OPraHBI, OPraHbl MECTHOTO CaMOYNpPaBJIeHHs, OpPraHu3alWH, 3a
MCKJTIOYEHHeM TIIONydeHHs YCJIyr M [ONydeHHs JOKYMEHTOB M HHQOpMaIuH,
TIpeOCTABIISEMBIX B PE3y/IbTATE PEIOCTABIEHHS TAKUX YCIIYT, BKIIOYEHHBIX B [ICPEHHH,
ykasaHHbIe B yacT 1 craten 9 @enepanbHoro 3akona ot 27 utois 2010 roxa Ne210-03
«O6 opraHWzauMy TPeJOCTABIEHUs TOCYAapCTBEHHBIX H MYyHHIMIAIBHBIX YCIyr»
(He0OX0AUMBIX H
0053aTeNIbHBIX YCIIYT);

3)  OpeAcTaBIeHMs JOKyMEHTOB ¥ WH(OpManuy, OTCyTCTBHe H (HiIH)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMChH NMPHU MEPBOHAYAIBHOM OTKa3e B NpHEMe
JTOKYMEHTOB, HEOOXOIMMBIX IS TPEJOCTABICHHs MYHULHITIANIBHOH YCIyTH, aubo B
NIpeJOCTaBIEHIN My HULIMIIATBHOM YCIIyTH, 38 HCKIIIOYEHHUEM CIEYIOLIUX CIy4aes:

a) W3MeHeHHWe TpeOOBaHMII HOPMATHBHBIX [PABOBBIX AKTOB, KaCarOIINXCs
Mpe0CTaBlIeH)s My HULUTIATBHOH YCIIYTH, II0C/Ie IEpBOHA4AIBHOH NOaYM 3asBICHHUS O
npeIoCTaBIeHUH MyHULIUNIAIBHOM YCITyTH;

6) HalU4He OMMOOK B 3asABJICHUH O NMPEAOCTABIEHUM MyHHLUMIIATBHON YCIYTH U
JIOKYMEHTaX, TMOJAaHHBIX 3asBUTENEM IIOC/IE€ IIEPBOHAYAIIBHONO OTKasa B MpUeMe
JIOKYMEHTOB, HEOOXONHMMBIX Ul IMPENOCTAaBIEHHUS MyHHIMMATIBHOH YCIIYTH, ambo B
[peOCTABIEHNY MyHULMNAIBHON yCIYTd H He BKIFOYEHHBIX B NPEJCTABICHHbIH paHee
KOMILJIEKT TOKYMEHTOB;

B) HCTEUEHHE CPOKA JEHCTBHS NOKYMEHTOB MM H3MEHEHHe MHGOPMALMH MocTe
MepPBOHAYAJLHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAUMBIX NI NMPEIOCTABICHUA
MYHULHUIAIBHOM yCITyrd, 160 B IPeJOCTaBICHUM MyHULUIIATBHON YCIyTH;

r) BbIABIEHHE JOKYMEHTAIBHO MOATBEPKAEHHOTO (akra (IpU3HAKOB)
OIUMGOYHOTO MM NPOTUBOMPABHOrO JAeHCTBHUSA (Oe3aeHCTBHA) NOJDKHOCTHOTO JMUA
Oprana, pab6orauka M®IL[, npa nepBoHa4yajbHOM OTKa3e B NPHEME IOKYMEHTOB,
HEOOXOAMMBIX JUISl PEIOCTABIEH)s MyHHIHIIATBHON YCIIYTH, TM0O B IIPeJOCTaBICHUH
MYHHIMNAILHOM YCIYrH, O 4eM B NHCbMEHHOM BH[E 32 TMOJIHCBIO PYKOBOAMTEIIS
OpraHa TNpy TepBOHAYAILHOM OTKa3e B IIPHEME JOKYMEHTOB, HEOOXOAMMBIX i
IpPeNOCTaBIeHHsT MYHHIMIAIbHON YCIyrd, YBEAOMIAETCS 3afBUTENb, a TaKKe
TIPUHOCATCS M3BMHEHHS 3a JIOCTaBICHHbIE HEY100CTBa;

4) mpenocTaBlieHHss Ha OyMaXXHOM HOCHTENE AOKYMEHTOB H nHDOpMaLUH,
5JIeKTPOHHBIE 00pa3bl KOTOPHIX paHee GblIK 3aBepeHBI B COOTBETCTBUM € IYHKTOM 7.2
yactu 1 crateu 16 DexmepansHoro 3akona ot 27 urons 2010 roga Ne 210-®d3 «O6
OpraHM3aluy IPeJOCTABIEHHUS TIOCYAapCTBEHHBIX M MYHMUMIAIBHBIX YyCIyr», 3a
MCKITFOUEHIEM CITyYaeB, eClld HAHECEH e OTMETOK Ha TaKHe JI0KyMEHThI JIH00 HX H3BbATHE
ABgeTcs HEOOXOAMMBIM  YCJIOBHEM IIPEJOCTABIEHMS TOCYJAapCTBEHHOH MM
MYHHLMIATBGHON YCIIYTH, ¥ HHBIX CJIy4YaeB, YCTAHOBJIEHHBIX (e/lepalbHBIMH 3aKOHAMH.

2.6.5. [TonyuaroTcsi B paMKax MEXBEJOMCTBEHHOTO B3aMMOJIEHCTBHA.:

1) cBenenus u3 ETPIOJI — ®epepanpHas Halorosas ciyxoa;



2) CBeJICHUS O JeHCTBYIOIIEM MACIIOPTE rpaXKAaHNHA Poccuiickoii ®enepanuu- MBI
Poccun,
3)cBe/IeHHs O HOTapHaNbHOMN JoBEpeHHOCTH — DeepabHasd HoTapHalbHas najnata.

2.6.6. 3asBUTENb BIpaBe IIPENOCTAaBUTh JOKYMCHTBI (cBeneHus), yKa3aHHBIC B
moxnyHkTax 1 - 2 myHkTa 2.6.5 aMMHUCTPaTHBHOTO PErjlaMeHTa, B (hopMe 3NEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCHICHHOH KBaNU(UIMPOBAHHOW  MOANKUCHIO  JIHIL,
VIIONHOMOYEHHBIX HA CO3Jl@HMEe M IIOANKMCAHWE TakKMX JOKYMCHTOB, npu nojave
3asBJICHHS.

2.6.7. HempexncraBneHue (HECBOCBPEMEHHOE npecTaBleHne) yKa3aHHbIMH B
myHKTe 2.6.5 aIMHHUCTPaTHBHOTO pErjaMeHTa OopraHaMu rocyaapCTBEHHOH BIIACTH,
opraHaMM MECTHOrO CaMOYNpAaBIeHHs, OpPraHM3alHiMi NOKYMEHTOB H CBeJIeHUN He
MOYKET SBIATHCS OCHOBAHMEM IS OTKasa B IIPeJOCTABICHUY MYHHULMIIATEHON YCIyTH.

2.6.8. 3ampemaeTcs TpeGOBATh OT 3asBUTENS JOKYMEHTBI CBEACHHS, B TOM yycie
[O/TBEPK/ArOIIE BHECEHHE 3asBUTENIEM ILTAThL 32 MPEJOCTABICHNC MyHULHNAIEHOK
YCIyTH, HaXOAsLIHeCs B PacTIOPsDKEHUHI ToCy1apCTBEHHBIX OPratoB, OpraHoB MECTHOI'O
CaMOYNpaBlIeHUs. M MOJBETOMCTBEHHBIX TOCYAApCTBCHHBIM OpraHaM Hid opraHam
MECTHOT'O CaMOYIIpaBIeHHUs OpraHu3alii.

Hemnpe/icTaBieHde 3aABUTENEM JOKYMEHTOB, COACPIKAIIMX CBEIACHMUA, KOTOpbIE
HAXOMSTCS B pPacmoOpSKEHHM TOCYJapCTBEHHBIX OpraHoB, OpraHOB MECTHOI'0
caMOyIpaBleHKs ¥ IIOJBEJOMCTBEHHBIX TOCYJApCTBCHHBIM OpraHaM M opraHaM
MECTHOTO CaMOYIpAaBJeHUsl OpraHM3allkil, He SBIACTCS OCHOBAHMEM JUIL OTKa3d
3asBATENIO B IPEIOCTABICHHH MYHHIUIAIBHOH YCIYTH.

2.7. UcuepnbiBaomuii nepeveHb OCHOBAHUIA LISl 0TKa3a B MPHEME IOKyMEHTOB,
He0GX0AMMBIX 15l NpefocTABIeHH MyHHIMNAILHOH yCJayrH

2.7.1. OcHOBaHUSMH I OTKa3a B INpHeMe JOKyMCHTOB, HeO0OXOIUMBIX s
TPefOCTaBICHUS MyHUIMTIANBHON YCIIyTH, ABIAIOTCA:

1)  mOpencCTaBieHHBIE 3asABUTENEM MOKYMEHTBI COZCPXAT MOAYHCTKH U
JICIIpaBIIeHMs TEKCTa, HE 3aBEPEHHBIC B MOPS/KE, yCTAHOBJICHHOM 3aKOHOJATEILCTBOM
Poccuiickoit @enepanuy,

2)  HOKYMEHTHI COAEPXKAT MOBPEXICHMS, HANMYUE KOTOPBIX HE IMO3BOICT B
[IOJIHOM 00beMe UCII0Ib30BaTh HHMOPMAILMIO M CBEACHUS, COePKAIIHUeCs B JOKyMEHTAX
JUTS IPEIOCTABIICHUS MyHULUIIATBHOH YCITYTH;

3)  TpeACTaBIEHHBbIE JOKYMEHTbl HIIH CBENCHMS yTPATHIA CHIY Ha MOMEHT
oGpalleHns 3a MyHHIMIAIBHON yCIyroH (TOKyMEHT, yZAOCTOBEPSIOIIHN MOTHOMOYHS
NpeACTaBUTEN 3as8BUTENA, B Clly4ae o0OpalneHu s 3a IpenoCTaBICHAEM MYHUILMNATBHOM
yCJIyT¥ yKa3aHHBIM JIMLOM);

4) rmojada 3asdBJICHHS O IIPelOCTaBIICHHUH MYHHULMIIAIBHOH yCIyTH H
JIOKyMEHTOB, HEOOXOAMMBIX [ MPeNOCTABICHUA MyHHLMIIANBHOH YCIYTH, B
3IeKTPOHHOM opMe ¢ HapyLIEHUEM yCTaHOBJICHHBIX TpeGOBaHUIA,

5)  HEeKOpPEKTHOE 3aMojIHEHHE 00S3aTeIBHBIX noJieit B hopMe 3agBIICHIsI, B TOM
ypcyie B MHTEPAKTHBHOW (QopMe 3ajdBIE€HHA Ha PecnyOnMMKaHCKOM — MOpTAalle
(HeZoCTOBEPHOE, HETOMHOE, JIM00 HEeNPABU/ILHOS 3ar10JIHEHUE);

6)  mpeAcTaBIEHHE HETOJHOIo KOMILUIEKTa NOKYMEHTOB, He0OXOIUMBIX I
MPeNOCTABIEH S My HUIUIIATIBHOM YCIyTH;



7)  3ajdBIeHHME O NPENOCTABIEHHH YCIYTH IOAAHO B OPraH roCyAapCTBEHHOI
BJIACTH, OpraH MECTHOTO CaMOYTIPABJIeHHs MM OPraHU3aLMIO, B [I0JHOMOYHS KOTOPBIX
HE BXOAUT NPEAOCTABIEHHE MYHHLMITATBHON YCIIyTH;

8) HECOOIIOZIEHHEe YCTaHOBICHHBIX cTaTheil 11 denepanbHoro 3akoHa ot 6
anpens 2011 ropa Ne 63-®3 «O6 3JIeKTPOHHOH MOAMMCHY» YCNOBHIH NPU3HAHUS
JISHCTBHTENILHOCTH YCHIIEHHO! KBATH(UUHPOBAHHON 371€KTPOHHOM [OIMHCH.

2.7.2. Tlepeuenn OCHOBAHMIA U1 OTKA3a B IIpHeMe JJOKYMEHTOB, HE0OXOIUMBIX JJI5
T10JTy4€HNs] MyHULIMITAIIBHON YCIIyTH, SBISETCS HCUYEPITBLIBAIOLIUM.

2.7.3. Pemenne 00 oTKaze B IpHEMe 3asBJIEHHS U JOKYMEHTOB, HEOOXOMMMBIX JUIS
NpeoCTaBICHHUs MyHULUITAIBHON YCITyTH, MOKET OBITh NPHHATO Kak BO BpEMs MpHeMa
3asIBUTENIS, TaK M II0C/IE IONYYCHHS OTBETCTBEHHBIM IOJDKHOCTHBIM JuuoM OpraHa
HEOOXOMMBIX ISl PEIOCTABIIEHIS MyHULMIIATLHOM YCITyTH JTOKYMEHTOB (CBeIeHHMH) ¢
UCTIONB30BAHUEM MEXKBEJOMCTBEHHOTO HH(QOPMALMOHHOTO B3aUMOIEHCTBHU, B CPOK, HE
NPEBBIIAIONMN 9 pabo4mx JHel co JHS PerucTpaLiy 3asBIeHUSL.

2.7.4. 3anpemwaercs OTKa3blBaTh B NPHUEME 3asBIEHHS M HHBIX JOKYMEHTOB,
HEOOXOMMBIX /1Sl IPEOCTABIEHNS MYHHLMIIANLHOM YCIIYTH, B CIy4ae eciy 3asBleHHe
¥ IOKYMEHTBI, HEOOXOAMMBIE JUIsl TPeJOCTABIEHHSI MyHUIIUNIATBHON YCIIyTH, OAAHBI B
COOTBETCTBUM C HH(OpPMaLKEH O CPOKaX U MOPSAKE MPeIOCTABICHHS MYyHHLMIAILHOMN
yenyry, ony0OnukoBanHo# Ha Enunom nopraie, Pecny6nukanckoM roprare.

2.8. UcuepnbiBaomuii nepeveHs OCHOBAHUIA 1151 IPHOCTAHOBIEHHS
npeaocTaB/ieHHsl MyHHUHNAABHOMN YCJYrH HJIH 0TKa3a B PEA0CTAB/IEHHH
MYHHUHMIIAJIBHOH YCJIYTH

2.8.1.0cHoBaHusA 17151 IPUOCTAHOBJICHHS [PEOCTABIEHUS MY HULIMIATBHOM YCIyTH
OTCYTCTBYIOT.

2.8.2. OcHoBaHus 111 0TKA3a B IPEIOCTABICHHH MYHHIUIATBHOM YCIIyTH:

1) mocrynnenue oTBeTa OpraHa rocyaapcTBEHHOH BIIacTH, opraHa MeCTHOI0
CaMoynpaBleHus 1HOO NOABENOMCTBEHHOH OpraHy roCyapCTBEHHOI BIACTH MM
OpraHy MECTHOTO CaMOYNpaBIe€HHs OpraHW3allMid Ha MeXBEeIOMCTBEHHBIN 3arpoc,
CBUIETENLCTBYIOIIETr0 00 OTCYTCTBUM JOKYMeHTa H (WiIn) HH(DOPMALHH, HEOOXO0MMMbIX
AJ1d NPEAOCTaBICHUSA MYHHIUNANBHOM YCIYTH, €CIM COOTBETCTBYIOIIMI JOKYMEHT He
ObLIT MPENOCTABIICH 3asBUTENIEM TI0 COOCTBEHHOM MHUIMATHRE.

2.8.3. Ilepevenpr ocHOBaHHMII 1JI OTKa3a B IPeIOCTABICHHH MYHULMNATBHOMK
YCIIYTH ABJISIETCS. UCUEPTIBIBAIOLIUM.

2.8.4. 3ampelyaercss OTKa3bIBaTh B MPEIOCTABIEHUH MYHHIUIIAIBHOMN YCIYyI'd B
ClIyHqae, €CaM 3asBJICHHE O NPEHOCTABIEHMM MYHULUMATBHON YCIYyIM IOJaHO B
COOTBETCTBHH C HH(OPMALKEH O CPOKAX M HOPSIKE MPEAOCTABIECHHS MyHHIUIATBHOM
yciyry, ory6nukosanHo# Ha Enutom noprane, Pecry6nuxanckom mopraie.

2.9. Pa3mep miatel, B3MMaeMoii ¢ 3asiBHTEIs IPH NPeA0CTABICHHH
MYHHIHIAJBHOM YCIYTH, H COCO0BI ee B3HMAHUS

MynununansHas yenyra npegocrasnsercs Ha 6e3B03Me3IHOM OCHOBE.



2.10. MakcuMaJIbHBIA CPOK 0;KHIAHHSA B 0YepelH NPH Nojave 3asiBUTeIeM
3ampoca o NpeIocTaBIeHHH MYHHIHNIAIBHOM YCIYrd ¥ NIPH NOJIy4YeHHH
pe3yJbTaTa NpeJoCTaBIeHHs TAKHX YCIayr

2.10.1.Bpems oxxuaaHus IpH Mmojade 3asBICHUS Ha MOIy4YeHHE MYHUIUIATbHON
yciyru - He Oonee 15 MuHYT.

2.10.2.IIpy mojy4eHMH pe3yjibTaTra IPEeJOCTAaBICHUS MYHHIMIIAIBHON YCIyrd
MaKCHMaJbHbIM CPOK OXHUIAHUA B OUepeId He JO/DKEH MPEBBIIATE 15 MUHYT.

2.11.Cpok perucTpanuy 3anpoca 3asiBUTe/IA 0 NPeAoCTaBACHHH
MYHHIHIAJIbHOH YCJIyTrH

2.11.1.ITpu nmuunom oOpamenuy B M®II B neHb nonaym 3asBlICHUS 3adBUTEIO
Beigaerca paciucka u3 AVIC M®I] ¢ peructpalidiOHHBIM HOMEPOM, MOATBEPKAAIOIINM,
YTO 3asBJI€HHE OTIPABIEHO, U JaTON MMOJa4YH 3asABICHHUS.

2.11.2JIpn HampaBieHHd 3asBIeHHs IocpeacTBoM EnuHoro moprana,
Pecny6GnukaHCKOro mopTajia 3asBUTENb B A€Hb MOJAYH 3asBJICHUA [10JIy4aeT B JIMIHOM
kabuHere PecmyGnMKaHCKOrO IOpTala M IO 3JIEKTPOHHOW TMOYTe YBEIOMIICHHE,
[OATBEP)KAAIONIee, YTO 3asBI€HHE OTIPABICHO, B KOTOPOM  YKa3bIBAKOTCs
perucTpallMOHHBIA HOMEp U J1aTa M01a4H 3asBICHHA.

2.11.3.Ilpu nuuHoMm obpamenun B Opran B [eHb TOAa4YH 3asABJICHUS
YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JTHIOM OpraHa 3asBUTENIO BBEIAETCS PACIUCKa M3
ABTOMATH3UPOBAaHHONW HMH(OPMAIMOHHOH CHCTEMBI, IPEJHA3HAYEHHOM I OKa3aHHA
roCyJapCTBEHHBIX M MYHHLHMIAIBHBIX YCIYr, ¢ PETHCTPAllMOHHBIM HOMEPOM, IaTOH
[I0/Ia4H 3asABJICHUS U NIepeUHEM MIPEICTABIECHHEIX JOKYMEHTOB.

2.12. TpeGoBaHus K NOMEIIEHHAM, B KOTOPBIX HNpeAOCTABJIsAETCH
MYHHIHIAJbLHAsA YCayra

2.12.1. IlpegoctaBieHye MYHHLMIIAIBLHOM YCIYIH OCYIIECTBISAETCA B
30AHUAX W IIOMEIIEHHUAX, OOOPYZOBAaHHBIX IPOTUBOIOXAPHOH CHUCTEMOH |
CUCTEMOH T103KapOTYIIEHHS.

Ob6ecrnieunBaeTcd  OeCNpEeNATCTBEHHBI  JOCTYNl  HMHBaIMIOB K  MECTy
peNOCTaBIEHHs MYHHIMIATbHON YCIyrd (yHOOHBIM BXOJA-BBIXOA B ITOMELICHHA H
TIepeMellieH|e B UX Tpefenax).

BusyanpHas, TekcToBass HH(popMauus O IOpsAAKE  [PeROCTaBIICHHUS
MyHHLMNATIBGHOM YCIyTH pa3MeniaeTcs B yI0OHBIX IS 3a9BUTENIEH MecTax, B TOM YHCIIe
C y4ETOM OrpaHHYEHHBIX BO3MOXXHOCTEN MHBAIUIOB.

2.12.2.  OcyIuecTBRISIOTCS Mephl 10 00eCNeueHHI0 HHBAKIaM, B TOM YUCIIE
HCIIONB3YIOIMM  Kpecia-KOMsCKH M Co0aK-IPOBOJHMKOB,  yCJIOBHH
JOCTYITHOCTH 3/1aHHsl, TOMELUEHUH U YCIIYT, BKIIFOYas:
1) yCIIOBUS A7l OeCIpPENnsTCTBEHHOTO JOCTYMNa K 3MaHKI0 U MMOMEIICHUAM, a TaKXke
PEAOCTaBIAEMBIM B HUX YCIIYTaM;



2)  BO3MOXHOCTB CAMOCTOSTENHHOTO MEPEABHXEHHS MO TeppuTOpHK Oprana, BXona
4 BbIXONA B 31anue M nomemeHus OpraHa, MOCAJKH B TPAHCIIOPTHOE CPEICTBO M
BBICA/IKU U3 HETO, B TOM YHCJIE C HCIIOJIb30BaHHEM KPECIa-KOISICKH;

3)  CONMpOBOX/EHHE UHBAIM/IOB, MMEIOIIUX CTOHKHE PacCTpoicTBa QYHKLMK 3peHus
1 CaMOCTOSTEILHOTO NMEPEABIIKEHHS], U OKa3aHHE UM ITOMOILH B 31aHHU U TOMEILEHUSX;
4)  Hammexalnee pasMelleHHe OOOpPYNOBaHHUS M  HOCHTelei UuH(pOpMalInH,
HEe0OXOIMMBIX /sl 00ecredeHns GeCnpensTCTBEHHOTO IOCTYIa HHBATHIOB K 3JaHUIO,

NOMCIICHHUAM H K YCIIyraM c YHeTOM OI"'paHIri‘IeHI/Ifi HX JKHU3HEOEATCIbHOCTH,

5)  JOMYyCK B 31aHU€ W IMOMEIIEHHs CO0aKU-TIPOBOJHUKA TIPU HATHYHH JOKYMEHTa,
MOATBEPIKIAIOIIETO e CreHanbHoe 00yueHne 1 BEIIaBaeMoro no GopMe U B IOPSIKe,
YTBEPKACHHBIX NpPUKa3oM MUHHCTEPCTBA Tpyda W COLMAIbHOH 3amuThl Poccuiickoil
Genepaunn ot 22 mrons 2015 r. Ne 386n «O6 yrBepx)IeHHH (OpMBI IOKYMEHTA,
MOATBEPXKIAIOIIEro  CrelHaibHoe obyveHue coGaKU-IPOBOAHMKA, M IOPSAKA €ero
BBIIAYMY;

6) ~ OKa3aHHe COTPyAHMKAMH, IMpPeJOCTABISIONIAMYA MyHHIHIANbHYIO yCIyTy,
NOMOIIM MHBAJMJAM B NPEOJIOICHHH 0apbepoB, MENIAIOMMX [ONYYEHHIO UMH YCITyT
HapaBHe C IPYTrUMH JIHLAMH.

2.12.3. TpeGoBaHus B uacTu oGecHeyeHHUs JIOCTYIIHOCTH JIJIS MHBAJIHJI0B
O0BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPENOCTABNEHHE MyHHLMOAIBHORMN YCIYTH, H
CPEACTB, UCTIOB3YEMBIX MIPU IPEAOCTABICHUH MyHULIUIIANIBHOM YCIYIH, IPUMEHIIOTCS
K OOBEKTaM H CpENCTBAM, BBEAEHHHIM B OKCIUIyaTALHMIO HJIH IPOIIEUIUM
MOJIepHH3AlIMIO, PEKOHCTPYKLHIO TTocie 1 urons 2016 ropa.

2.13. Iloka3zaTesin JOCTYNHOCTH H Ka4ecTBA MYHHIMIAILHOM yeayru

2.13.1. INokazarensaMu TOCTYIHOCTH NpPEeXOCTABICHUS MYHHIMIIAIBHOR YyCIyru
ABIISHOTCH:

PacIoJIOKCHHOCTh TIOMELIEHH, B KOTOPOM BeJIETCS NpHEM, Bbiga4a JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA; HATUYHE HEOOX0JMMOT0 KOIHIeCTRA
CHEIHANCTOB, & TAKXKe NMOMEIIEHHH, B KOTOPBIX OCYIIECTBISETCS TIPHEM JOKYMEHTOB
OT 3asBUTEJICH;

HalMiHe HCYEpNbIBaloledl HHpOpMaumM o crnocobax, MOpSAKe M CpOKax
IPEOCTaBICHUS MYHHLUNAIBHOM YCIyrH Ha WHGOPMALMOHHBIX CTeHHax, EauHOM
noprane, PecnybnukanckoM moprane, o¢pHUMAaNbHOM  caiiTe MYHHULHUIIATBEHOTO
obpasoanuss  «Ilocenok ropoackoro Tuma Baitacu» B UH(QOPMAaLIHOHHO-
TEJICKOMMYHHKallMOHHO# ceTy MIATepHeT Mo BeG-aapecy ( http://baltasi.tatarstan.ru);

OKa3saHHe TOMOWIM WHBalMAaM B IIPEOJONIEHUH O0apbhepoB, MEIIAIOLIHX

OJIy4YCHHIO UMH YCJIYT HapaBHE C APYTUMHM JIALAMHU.

2.13.2. Tloka3aTensiMH KauyecTBa MpeNOCTABICHUS MYHHUIUIIAJIBHON  YCITyTH
SABIISAIOTCS:

1)cobirofenne cpokoB mpuemMa U pacCMOTPEHHS JOKYMEHTOB;

2)cobmofieHue CpoOKa TMOJTY4eH s Pe3yJIbTaTa MyHUIMITATBHOM YCIyTH;

3)oTcyTcTBHE OOOCHOBAHHBIX Kalo6 Ha HApyILICHHS aJMUHUCTPATHBHOTO
pernamMeHTa, CoBeplleHHbIe paboTHukamu Oprana;

4)KONIMYeCTBO B3aUMOJEHCTBHM 3asBUTENS C HOJDKHOCTHBIMH JTHIIAMH (6e3 yuera
KOHCYJbTalui ):




B3auMojelicTBue 3asBuTels ¢ paborHukamMu Oprana win MOL[ mpu
NpPEeNOCTABICHUH MYHHUIMIAIBHOH YCIYyrd OCYIIECTBJIAETCS OAMH pa3 MpHU
Npe/ICTaBJIEHHH 3asBJICHHS CO BCEMH HeOOXONMMBIMHU JOKYMEHTAMHU; OJIMH pa3 B Cly4ae
HeOOXOJUMOCTH IIOJIYYEHHs pe3yNbTara MPEeNOCTaBICHUs MYHHUIMIIAIBHOH YCIyrd B
Oprane win M®I] B GopMe 3K3eMILISIpa 3NEKTPOHHOrO JOKYMEHTa Ha OyMaKHOM
HOCUTEE.

[TpoOIKUTENBFHOCT, OJHOTO B3aUMOJEHCTBHS 3asIBUTENSA C MOJDKHOCTHBIMH
JUIIAMH [PH NPEJOCTABIEHHN MyHHIUITIATBHOM YCIIyTH HE MPEBBIAeT 15 MUHYT.

3asBUTEb BIPABE OLEHUTH KA4ECTBO MPEOCTaBICHHS MyHUIMIIAIBHOM YCIYTH €
[IOMOIIBI YCTPONCTB IIOABHXKHOM paguoTene@OHHON CBA3H, C HCIOIb30BaHHEM
Pecry0nrKaHCKOTO TIOpTana, TepMUHAIBHEIX YCTPOHCTB.

2.13.3. Undopmauust 0 xoJe NPEAOCTABICHHS MyHHLMIAIBHON YCIyTH MOXET
OBITH IIOJTyUeHA 3asBUTEIIEM B JIMUHOM Kabunete Ha EnunoMm noprane, PecyOikanckom
nopraie, B Oprane, M®OLI,

2.13.4. IlpenocraBneHne MyHHUMIANBHOM YCIYTH OCYIIECTBISETCS B JIHOOOM
M®I] nmo BeIOOpYy 3asBUTENsI HE3aBHCHMO OT MeECTa €ro JXXHUTEJIbCTBA HIM MeECTa
daxTHueckoro npoxusanus (pebbiBaHUs) Ha Tepputopur PecryGmuku Taraperad o
SKCTEPPUTOPUATBHOMY NPHHIMITY. MyHHMIMIIAIbHAS YCIyra B COCTaBe KOMILIEKCHOTrO
3arpoca He IPeloCTaBIIeTCs.

2.15. Hubie TpeGOBaHUSA K NPeIOCTABICHHI0 MyHHIMIAJbLHON YCIyTH

2.15.1. Tlpu mpefoCTaBIEHMM MYHHLMIIANBHOM YCIyrH B DIEKTPOHHOH (opme
3asBUTEJNb BIIPABe:
1)  nomy4uTh MHGOPMALMIO O TMOPSAKE M CPOKaX NpPeAOCTABICHNs MyHHUHMIAILHOMN
yCIIyTH, pasMelieHHyo Ha EnunoM noprane, Peciry6inkaHcKoM mopraiie,
2)  moaaTh 3adBliEHHE O TIPENOCTAaBICHUHM MYHHMLMUIIAIBHOM YCIYyrH W HHBIC
JIOKYMEHTHI, HeOOXOAUMEIe IS IPEeOCTABICHUS MyHUIMIIAIBHOM YCIYTH, B TOM YHCIIE
JTOKYMEHTHl ¥ HHGOPMALHIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEpEHbI B
COOTBETCTBHH C MyHKTOM 7.2 yacTu 1 crateu 16 @enepansHoro 3akoHa ot 27 urons 2010
roga Ne 210-®@3 «0O06 opraHd3agdy IMpefOCTaBIEHHS TIOCYAApCTBEHHBIX H
MYHHLUIAIBHBIX YCIYD», C HCIIOJb30BaHNeM PecnyOnukaHCKOro nopraia,
3) IOIYYMTh CBEACHHS O XOJ€ BBHIOJHEHMs 3asBIIEHHH O MPeToCTaBIeHUN
MYHHIUNATBHOM YCIIYTH, O/IaHHBIX B JJIEKTPOHHOI dopme;
4)  OCYIIECTBHUTH OLIEHKY KaueCTBa MPeAOCTABICHNS MYHHLIMIIAIBHOM YCIyTH;
5)  NONYYHTh pe3yibTaT MPENOCTaBleHHsS MYHHIMNAIBHOH Yyciyrd B (opme
3JIEKTPOHHOTO I0KYMEHTA;
6)  mojarh xanoOy Ha pemeHue W nelictBue (OespeiicTeue) Oprana, a TaKKe €ro
TOJDKHOCTHBIX JIML, MYHHIMIAIBHBIX CIYXXAIIUX I[TOCPEACTBOM PecmyOIuKaHCKOro
moprana, nopraia (eJepalbHO rocyAapcTBEHHOHW HMH(POPMAlMOHHONW CHCTEMB,
obecrneunBaronieil mpouece gocyaebHoro (BHecyneGHOro) obGxanoBaHMs PEIICHUH H
nelicteuii (Oe3meicTBHUA), COBEPILIEHHBIX IIPH IPEJOCTaBICHHH TIOCYJapCTBEHHBIX H
MYHHULUIATBHBIX YCIYr OpraHaMM, NpeJOCTaB/AIOMIMMU TOCYAapCTBEHHbIC H
MYHULMIAIbHbIE YCIYTH, HX JO/DKHOCTHBEIMH JIMUAMH, TOCYAapCTBEHHBIMH H
MYHUIANATBHBIMY CITY>KallUMH.



2.15.2. @opmupoBaHUEe 3asBICHUs] OCYLIECTBIACTCHA ITOCPEACTBOM 3aIlOIHEHHUS
3JIEKTPOHHO! (OpMEI 3asBlIeHHs Ha PecrmyGnukaHckoM mnopraine 6e3 HeoOXOIUMOCTH
IOTIOJTHMTENIBHOH [Mo/1ayuy 3asiBICHUs B KakoH-1100 UHOH (opMme.

2.15.3. Ilpu popMupoBaHUHU 3asBJICHHS 00eCIIEYHBACTCA:

1)  BO3MOXXHOCTH KONHPOBAHHWS M COXpPaHEHHWs 3asBICHUS M HHBIX IOKYMEHTOB,
HEOOXOMMBIX JJIsI TPEAOCTaBIEHNS YCIyTH;

2) BO3MOXXHOCTh 3allOJJHEHUS HECKOJIBKMMH 3asBUTEIISIMH OJHOM 3JIEKTPOHHOM
GopMbI 3asBleHHMs TpU oOpallleHuH 32 yCIyraMH, MpearoJiaralolliMy HarpaBjieHue
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMHU 3aSBUTEIISIMU;

3)  BO3MOKHOCTH TI€4aTH Ha OyMaXHOM HOCHTeNe KOMHH SIIEKTPOHHOH (OpMBI
3as1BIICHUS;

4)  coxXpaHeHHe paHee BBEJCHHBIX B JJIEKTPOHHYIO (GOpMy 3asBIICHUS 3HAYEHUH B
10001 MOMEHT 10 JKEJIAHUIO TTOJTE30BAaTeNsA, B TOM YHCJIe IIPU BOZBHUKHOBEHHH OIMOOK
BBOJIa M BO3BpATe JUISI MOBTOPHOI'O BBOJAA 3HAUEHHH B JIEKTPOHHYIO (GOPMY 3asBIICHUS;
5) 3aMoJIHeHHE ToJIel DJIEKTPOHHOHN (OpMBI 3asBJIEHHs 10 Hayajla BBOJA CBEJCHHMH
3assBUTENIEM C MCIIOIb30BaHHEM cBeneHuid, pa3memieHHblX B ECHA, u cBeneHui,
onmyOnuKoBaHHBIX Ha PecmyGiamkaHCKOM IOpTaje, B YacTH, KacarolleHCs CBEIECHHI,
OTCYTCTBYIOLIMX B €IMHOM CHCTEME MAeHTH()UKALUY U ayTeHTU(DUKALIUY;

6) BO3MOXKHOCTh BEPHYThCS Ha JIFO0OH W3 STAIlOB 3aII0THEHHS 3JIEKTPOHHONH HOpMbI
3asBiIeHUs 0e3 MoTepy paHee BBEIESHHON HH(OpMaLUy;

7)  BO3MOXHOCTb JOCTYTa 3asBUTENS K paHee [MOJaHHLIM UM 3asABJICHUSAM B TEUYCHHE
He MeHee OJIHOTO rofa, a TaKKe YacTUYHO CPOPMUPOBAHHBIM 3aSBJICHUSM - B TEUEHUE
He MeHee 3 MecsLeB.

2.15.4. 3amnuck 3asBuTeneit Ha nmpuem B MOL] (nanee - 3anuck) ocylecTBIsIETCH
nocpencTBoM PecniybmukaHckoro moprania, TeiedoHa KoHTakT-entpa MOLI.

3asgBUTENIO MPENOCTABIIETCS BO3MOXKHOCTE 3allMCH Ha JI00ble CBOOOAHBIE IIs
nmpuemMa JIaTy ¥ BpeMs B IpejefiaX YCTAaHOBIEHHOTO B MHOIMO(YHKLUHOHAJIBLHOM LIEHTpE
rpaduka npuema.

3anuchk Ha ONpEAeNIeHHYIO JaTy 3aKaHYMBAETCS 32 CYTKHM A0 HACTYILIEHUS 3TOM
JaTHl.

Jlns ocyiecTBIeHUS peABapUTeIbHOM 3amucy nocpeacTsoM PecnybnukaHcKoro
nopTajia 3asBUTENI0 HeoOXOQMMO yKa3aTh 3alpalldBaeMble CUCTEMOH NaHHbIE, B TOM
yucie: paMuiInio, UMs, 0THECTBO (MPH HAJTUYUHK); HOMEP Tele(oHa; aapec NeKTPOHHON
MOYTHI (IO JKENaHUIO); KelaeMylo JaTy U BpeMs pueMa.

B cimydae HECOOTBETCTBHS CBENEHUH, KOTOpble COOOILMI 3asBHUTEIb IIpU
IpeIBapUTEeIbHON 3alUCH, JOKYMEHTaM, NMPEACTABICHHBIM 3asBHUTENIEM IIPH JUYHOM
[pueMe, NpeABapUTebHas 3alIUCh aHHYIUPYETCH.

[Ipn ocyliecTBIEHUM IpeIBAPUTENILHON 3aMCH 3asBUTENIO obecrieunBaeTcs
BO3MOXHOCTB paclie4yaTarh TAIOH-MI0OATBEpXKIeHue. B ciydae, eciu 3asiBUTENb COOOIIUT
aJpec 3JIEKTPOHHOM IOYTHI, HA YKa3aHHBIH aJpec TaKkke HampasiseTcs MHGopMalus o
MOJATBEPKACHUH TpeABapUTEIbHON 3allMCH C YyKa3aHMEM JaThl, BPEMEHH M MecTa
npuema.

[Ipy OCYyLIECTBIEHUH TIPEeIBAPUTENbHON 3alucH 3asABUTENb B 00sA3aTE]IbHOM
nopsiake HHPOPMHUPYETCS O TOM, YTO MPEABApUTENbHAs 3aIIUCh AHHYJIMPYETCS B Clly4ae
€ro HESBKH I10 UCT€YEHUH 15 MUHYT ¢ Ha3HAYEHHOI0 BpEMEHH IIpHEMa.

3asBUTENS B JII000OE BpeMs BIIpaBe 0TKAa3aThCsl OT MPEABAPUTENBHOM 3alHCH.



3anpemiaercss TpeGoBaTh OT 3asBUTENS COBEPLICHHS HHBIX NEHCTBHH, KpoMe
NPOXOXKIEHUS MICHTH(OUKALNY H ayTeHTHQHKAIMK B COOTBETCTBUH C HOPMAaTHBHBIMH
npaBoBbIMU akTamu Poccuiickoit ®enepanmu, yKasaHus LeNU NpHEMa, a TaKKe
TIpe/IOCTABIEHNs CBEAEHHH, HeoOXONUMBIX Il pacuera JJUTEIBHOCTH BPEMEHHOIO
MHTEpBala, KOTOPBIA He00X0AMMO 3a0pOHUpPOBATE AT IIpHeMa.

3. CocraB, NOCJeI0BATEILHOCTh H CPOKH BBINOJHEHHS] aAMHHHCTPAaTHBHBIX
npoueayp, Tpe6oBaHUA K MOPAAKY HX BBINOJIHEHHS, B TOM 4HCIIe 0COOCHHOCTH
BbINOJIHEHHs] AAMHHHCTPATHBHBLIX NpPOLEIYP B 3JIeKTPOHHOI ¢dopMe, a TaKiKke
0CcO0EeHHOCTH BBINOJIHEHHA AAMHHUCTPATHBHBIX npoueayp B
MHOTO(pYHKIHOHAIBHBIX HEHTPaX

3.1. Onucanue NocJieA0BaTeIbHOCTH AeiiCTBHI NPH NMpeAoCTaBJICHNH
MYHHUHNIAJbHOH yCOAYTH

3.1.1. TIpenocTapieHHe MyHALUMIAIBHON YCIyTH BKIIOYAET B cebs Cledyrome
aqIMHHUCTPATUBHBIE IIPOLICAYPBI:

1) KOHCYJIETUPOBaHHE 3asBUTEIA,

2) NpUHATHE | paccCMOTpPEHHE  KOMILIEKTa JIOKyMEHTOB,
IPEACTaBJIEHHBIX 3asBUTCIIEM;

3) HanpaBlieHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIHE B
NpefoCTaBIeHU MyHULIMIIAILHON YCIYTH;

4) [IOJrOTOBKA pe3ybTaTa MyHHLMIIANEHOM YCIYyTH,

5) Bba4a (HaIpaBJIeHHe) 3asBUTENIO Pe3yNbTaTa MyHHIMIIAIBHO! yCIyrH; 6)
UCTpaBJieHre TEXHUYECKOH OMIMOKA.

3.2 Oka3zanie KOHCYJAbTALHH 3asIBHTEJII0

3.2.1. OcHOBaHMEM Hayana BBIIOJHEHUS aJMHHUCTPATUBHON IPOLETYpbI
ABIsETCS oOpalieHne 3asBUTENS 0 BONPOCaM, CBSI3aHHBIM C MPEAOCTaBICHHEM
MyHUIIUIAILHON YCITyTH.

JIOMKHOCTHBIM ~ JIAIIOM  (pabOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHHE
aJIMHHHUCTPATUBHOM MPOLIENYPBI, ABIAETCH:

npu obpamienuu 3aseutens B MOI] — paboraux MOLI;

npu obOpaieHuy 3asBuTens B Oprad - J0DKHOCTHOE JIMI0, OTBETCTBEHHOE 34
KOHCYJIFTHPOBaHHE.

3.2.2. 3agBuTENs BOpaBe OOpaTHUTHCS 3a KOHCYJIBTALMEW O MOPSIKE M CPOKax

IPEJOCTABIEHUS MyHULMIAanbHOH yciayrn B M®LI nu4HO M 1o TeNehoHy M

3NEKTPOHHOM MOYTE.

Pa6oTHuk M®L] KOHCYIbTHpYET 3asBHTENs, B TOM HHCIE IO COCTaBy, opme
NpeJCTaBIsieMOH TOKyMEHTAlMU ¥ APYTHM BOIpPOCaM s MOJTyYeHUs MYHHLIUIIATBHOH
YCIIYTH.

3asgBUTENF MOXET IIOJYyYUTh HHGOpPMALMIO O IOpsAIKe IPEeJOCTABICHUS
MyHULMIATBHON ycyru Ha oQuuuansHoM caiite MOIL http:/mfcl6.tatarstan.ru.



AIMHMHUCTpPAaTHBHbIE HPOLEIYPHl, YCTAHABIMBAEMEIE HACTOAIIUM IIYHKTOM,
BBIIIOJIHAIOTCS B ICHb OOpallleH s 3asiBUTEIS.

PesynprataMH  BBIMOMHEHHS  QAMMHUCTPATUBHBIX  MPOLELYP  SBISIOTCH:
KOHCYJIbTallMsl IO COCTaBy, (oOpMe MpeICTaBIseMOH OKyMEHTaUHUH U JPYyrHuM
BOIIPOCaM, HEOOXOUMBIM IS IOTy4eHHUS MyHUIUIATBEHOMN YCITyTH.

3.2.3. 3agBurens BpaBe 00paTuThes B Opras no TenedoHy U 3JIEKTPOHHOM I0YTE,

a TaKXKe NOJy4YUTh KOHCYJIbTanuio Ha PecriyOnukanckom nopraie, caiite OpraHa

0 TIOPSIIKE ¥ CPOKax NpeAoCTaBleHHs MYHULUMIAIBEHOW YCIYTH, B TOM YHCJE I10

cocraBy, (popMe mpeincTaBIseMOH NOKYMEHTAMH W APYrHM BOIpOCaM s

MOJIy4e€HUs] MyHULUNATBHON YCIIyTH.

AIIMUHHUCTpaTHBHbIE IpOLENYpHl, YCTAaHABIMBAEMBbIE HACTOAIIUM IYHKTOM,
BBIIIOJIHAKOTCS B TEYEHHE TpeX pabouux AHe# co AHS NOCTYIUIEHHS oOpaleHus.

PesynpraTaMy  BBINOJMHEHHS  QJAMUHUCTPATUBHBIX  MPOLEAYP  ABIAIOTCA:
KOHCY/JbTallUM IO COCTaBy, (opMe MpeACTaBIseMON MOKYMEHTAUUH W JAPYTHM
BOIIPOCaM, HEOOXOAMMBIM JJIs MOJyYeHHS MYHUIIUTIANBHOM YCITYTH.

3.3. IIpunsiTHE H paccMOTPeHHEe KOMILJIEKTA JOKYMEHTOB,
NnpeJcTABJIEHHBIX 3asBHTEJIEM

3.3.1. IIpueM HOKYMEHTOB AJIsl MPEAOCTaBICHHS MYHHLMIIAIBLHOM YCIYTH 4Yepes

M®I] nim ynanenHoe pabouee mecto MOII.

3.3.1.1.3aaBurens (npeacTaBUTeNs 3asaBUTeN) obpamaercs B M®PI] ¢ 3ampocom o
NpeloCTaBIeHUH MyHHIUNIAIBHON YCIYTH U IIPEeICTaBIgeT JOKYMEHTBl B COOTBETCTBUH
C MyHKTOM 2.6 aAMMHHUCTPaTUBHOIO perjiaMeHTa.

3.3.1.2.PabotHuk M®LI, Benyuuii mpuem 3asBIeHuU:

onpeznensieT npeaMeT o0pateHus;

YIOCTOBEPSIET IUYHOCTh 3aSBUTEJIS;

NPOBOJIUT MPOBEPKY MOJHOMOYMH JIMLA, MOAAIOMIET0 JOKYMEHTHI; IPOBOJUT
IIPOBEPKY COOTBETCTBHA [JIOKYMEHTOB TpeOOBaHUSAM, YKa3aHHbIM B IIYHKTe 2.6
aAMUHUCTPATHBHOIO PErNIaMEHTA; 3allOJIHAET 3JEKTPOHHYIO (opMmy 3asBieHus B AUC
M®IJ;

TPH NMPETOCTABJIEHHH JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 aAMHHHUCTPATHBHOTO
periamMeHTa Ha OyMaXKHOM HOCHTEJe, OCYIIECTBISET CKAHHPOBAHME MPEICTABICHHbBIX
OOKyMeHTOB; pacnedarbiBaeT 3asBieHMe u3 AMC MOILI; nepenaer 3asButenio Ha
IIPOBEPKY U MOJMUCAHUE;

NocJie NoANnUcanus CKaHUpyeT nmoAanucanHoe 3asienne B AUC M®LJ; 3arpyxaer
B AIC M®LI n1oKyMeHTHI, IpeiCTaBIEeHHbIE B 3JIEKTPOHHOM (hopMe I

3JIEKTPOHHBIE 00pa3bl OTCKAaHMPOBAHHBIX JOKYMEHTOB, (DOPMUPYET 3JIEKTPOHHOE
JelI0; BO3BpAaIllaeT MNOANHMCAHHOE 3asBlIEHHE W OpUTHMHANBI OYMaXHBIX HOKYMEHTOB;
BBIJIAET 3asBUTEIIO PACIIHCKY B IIpHEME JOKYMEHTOB.

AJIMUHHCTPAaTUBHBIE IPOLENYPH!, YCTaHABIMBAEMBIE HACTOSIIAM ITYHKTOM,
BBITOJIHSIOTCS B IeHb OOpallleHus 3assBUTEIS.

Pe3ynbraTaMu BBITIOJTHEHHS aIMMHUCTPATUBHBIX MPOLIEAYP SBISIOTCA: TOTOBOE K
OTIIpaBKe 3asBJIEHUE U MaKeT JOKYMEHTOB.



3.3.1.3. Pabotuuk M®L] HanpasiseT naker JOKYMEHTOB, IPUHATHIX OT 3asBUTEJIS
B OpraH B 3JIEKTPOHHO# (popMe (B COCTaBE MAKETOB JIEKTPOHHBIX J€]1) B TEUCHUE OJJHOTO
pabouero JHs co JHS 0GpalneHus 3asBUTENS B CTPYKTypHoe noapasjenenue MOLL,
PesynpTaTaMy BBIIONHEHUS aIMUHUCTPATHBHBIX IIPOLIEAYD SABIIAIOTCS: 3asiBICHHE
M [aKeT JOKyMEHTOB (3JE€KTPOHHOE Heno), HarpabieHHele B OpraH, MOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOTO B3aUMOACHCTBUS.
3.3.2. TlpueM MOKyMEHTOB AJS IpPEJOCTABJICHMsS MYHHLHUNAIBHOW YCIyrn B
3NEKTPOHHO# (Popme depe3 PecrybnukaHCKui mopTal.
3.3.2.1. 3agBuTens A NOAAYM 3asBJIEHUS B DJIEKTPOHHOH (OpME BBHIONHSIET
ClieAyIOIIHe JeHCTBHS:
BBINOJIHAET aBTOPU3ALUIO;
OTKpBIBaeT (pOpMy 3JIEKTPOHHOTO 3asBJICHHS;
3anonHgeT (GOpMYy  3JEKTPOHHOIO  3asBIEHHUSA, BKIHOYAIOUIYI0  CBEACHH,
HeoOX0oMMBIe U 00S3aTebHbIE AJIS IPEAOCTABICHU] MyHHIUNIIATLHON YCIYTH;
MPUKpENIseT JIOKYMEHThl B 3JEKTPOHHOM (OpMe MM 3JIEKTPOHHblE 00pasbl
JIOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asBIeHUS (IpU HEOOXOAMMOCTH); IOATBEPKIaeT
(dakT O3HAKOMIICHHS ¥ COIVIacHs C YCIOBMAMH M TOPSJIKOM HPEAOCTaBICHHs
MyHHULANATBHOM YCIYI'H B 3MEKTPOHHOH (opme (yCTaHABIUBACT COOTBETCTBYIOILYIO
OTMETKY O COIJIacuy B (JOpMe 3IEKTPOHHOTO 3asBICHHS);
IMOATBEPKIAET JOCTOBEPHOCTh COOOIIEHHBIX CBENIEHHH (yCTaHaBINBaeT
COOTBETCTBYIOLIYO OTMETKY B (JOpMe dIIEKTPOHHOTO 3asBICHUS);
OTNpABIISET 3aIl0JHEHHOE 3IEeKTPOHHOE 3asABICHHAE (HAKMMAET COOTBETCTBYIOILYIO
KHOIIKY B (JOpPME DIIEKTPOHHOI'O 3asiBJICHHUA);
NEKTPOHHOE 3asBJIEHKE MOANMCHIBAETCS B COOTBETCTBUM C TPEGOBaHUAMM ITyHKTA
2.6.3 afMMHUCTPATUBHOIO PErIaMEHTa,

nmoiny4yacTt YBCAOMIICHHE 00 OTIPAaBKE 3JIEKTPOHHOI'O 3asABICHHA.

dopMaTHO-TOTHYECKas TPOBEpKa CPOPMHPOBAHHOIO 3ampoca OCYLIECTBIAETCA
eIMHBIM (PErHOHANLHBIM) TMOPTAIOM aBTOMATHYECKH Ha OCHOBaHMM TpeboBaHmii,
oIpeeaeMbIX OpPraHoM (opraHu3alnuei), B MPoIecce 3arnoJTHeHHUS 3asBUTENIEM KaX10r0
M3 TIoNel >1eKTpoHHOM (opMsl 3ampoca. IIpy BBISBICHUH €IMHBIM (PETHOHAILHBIM)
OPTAJIOM HEKOPPEKTHO 3aIl0JIHEHHOTO MOl 371eKTPOHHOM (OpMBI 3ampoca 3asBUTEIb
YBEOMJISIETCSI O XapaKkTepe BbIABICHHOH OIMOKM ¥ IMOpsAJKe €€ YCTPaHCHH:
NOCPeCTBOM MH(POPMALMOHHOTO COOOIIEHHS HETIOCPEICTBEHHO B JJIEKTPOHHOMN (opme
3ampoca.

AIMUHHCTPAaTHBHbIE IPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSALIMUM ITYHKTOM,
BBITIOJTHSIOTCS B JIEHb OOpalleHus 3asiBUTENS.

PesynpraTaMyd  BBINOJHEHHS  aJMUHMCTPAaTHBHBIX  NPOLERYp  SABJIAIOTCH:
3]EKTPOHHOE 1eJI0, HampaBieHHoe B Opran IOCPEINCTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMOJEHCTBUS.

3.3.3. PaccmoTpeHHe KOMILIEKTa JoOKyMeHToB Opradom.

3.3.3.1. OcHoBaHMEM Hauaja BBIIOJHEHUS AIMHHMCTPATHBHOM IIPOLECAYPEI
ABIAETCS TOCTYIUIEHHE 3asBl€Hds M HHBIX JOKYMEHTOB, HEOOXOAMMBIX [
NPeI0CTABICHHA MYHULMIIAIBHON YCITYTH.

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 NMpHUEM JOKYMEHTOB, B CJiy4ac
obpamieHus 3asBUTENs ¢ 3asBleHdeM B OpraH: ompelelNseT NpeaMeT oOpalleHus;
yCTaHaBIMBAET TUYHOCTE 3asBUTEIL;



MPOBOAUT IPOBEPKY MOJHOMOYHMMN JIMLA, MOJAIOUIEr0 JOKYMEHTHI; MIPOBOIUT
IPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMAM, YKa3aHHBIM B IyHKTe 2.6
AIMHHHUCTPaTUBHOIO  pPErlaMeHTa, I[POBEPKY COOTBETCTBHSA  IIPEACTABIEHHBIX
AOKYMEHTOB YCTaHOBIEHHBIM TpeboBaHuAM (Hamiexxamee oQopMICHHEe KOMMii
AOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX IOAYHMCTOK, IPHUITHCOK, 3aYEPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX HCIPABIEHHUIT); 3alONHSAET EKTPOHHYIO (POpMY 3asBIICHUS B
aBTOMATU3UPOBAHHOH HMH(OPMAIMOHHON CHCTEMe, MpeNHAa3HAYeHHOH JUId OKA3aHHS
FOCYIapCTBEHHBIX M MYHMUHUNAIbHBIX YCIYT, NpPH IPEIOCTABIEHUHM JOKYMEHTOB,
YKa3aHHBIX B NYHKTe 2.6 aAMUHHCTPAaTHBHOTO perjaMeHTa Ha OYMa)KHOM HOCHTEJE,
OCYIISCTBIISIET ~ CKAaHMPOBaHHE IMpPEACTABICHHBIX JOKYMEHTOB; pacredarbiBaeT
3a8BJICHHE, IIEpPEaeT 3asIBUTEIO HAa NPOBEPKY W IMOMANMCAHHE, IOCIE ITOAMHCAHHUS
CKaHUPYET [OANMCAHHOE 3asABIEHHE;

3arpyxaer B aBTOMAaTH3HPOBAHHYIO MH(OPMaLIHOHHYIO CUCTEMY,
MpeHa3sHaYCHHYI0 JUIA OKa3aHWS TOCYHapCTBEHHBIX M MYyHHULMIIANBHBIX YCIyT
JIOKYMEHTBI, MPEACTABICHHbIC B DIEKTPOHHOM (opMe MM 3JIEKTPOHHbIE 06pazbi
OTCKaHWPOBaHHBIX JOKYMEHTOB, (OPMHUPYET 3JIEKTPOHHOE JeJIo; BO3BpalliaeT
MIOANHCAHHOE 3aBICHUE M OPUrHHANBl OYMa)XKHBIX JOKYMEHTOB 3asBHTENIO; BBIAAET
3asBUTEIIIO PACIIUCKY B IpHEMeE JOKYMEHTOB.

B cry4ae Hamw4us ocHOBaHMI [Ns OTKA3a B IIpHeMe JOKYMEHTOB JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEIOMJISET 3asBHUTENS O HATHYHH
NPENATCTBHE A7 NMpHeMa 3asBIIEHHs M BO3BPALUAET €My JOKYMEHTHI ¢ OGBACHEHHEM
COZIepXKaHUSA BIABICHHBIX OCHOBAHUH JI/I OTKa3a B [IpHEME JJOKYMEHTOB.

3.3.3.3. JIo/KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpPHEM JIOKYMEHTOB, IOCIIe
MOCTYIUICHUS JOKYMEHTOB Ha PacCCMOTPEHHE:

TNPUCBAKBAET 3a5BICHHIO HOMEP B COOTBETCTBMHM C HOMEHKIIATYPOU JIeN; H3ydaeT
IIOCTYNHBILKE JJIEKTPOHHBIE JI€JIa, B TOM YMCIIE NPUIOKEHHBIE 3assBUTEIEM JOKYMEHTbI
B 3JIEKTPOHHO# (POPME U SNIEKTPOHHBIE 00pa3bl JOKYMEHTOB; IIPOBEPSIET KOMILIEKTHOCTD,
HHTaeMOCTb 3NEKTPOHHBIX 00pa3OB [0KYMEHTOB; IIPOBEPSAET COOMIOAECHHE YCIOBHii
NEHCTBUTENBHOCTH 3JIEKTPOHHON IIOANKCH, TOCPEACTBOM OOpAaILeHHs K Enunomy
moprany (B ciydae, eCiM 3afBHTENEM IPEICTABIEHB 3JIEKTPOHHBIE JIOKYMEHTHI,
NOAMACAHHBIE YCUIICHHO!N KBaIU(UUHMPOBAHHOM 2IEKTPOHHOM MOAHCEHIO).

Ipu HaJlM4uHu OCHOBaHHI, [IPENYCMOTPEHHBIX IYHKTOM 2.7.1
4AMHHUCTPATUBHOTO PErTIaMeHTa, TIOArOTABIMBAET IPOEKT pelleHus 06 0TKase B pHeMe
ZIOKYMEHTOB, HEOOXOAMMBIX 715l PENOCTABNCHNS MyHULMNATLHOMH YCIYTH.

B cnydae, ecnmu B pesynbrare npoBepkM yCHIEHHOM KBaTH(HULUPOBAHHO
DJIEKTPOHHOH TIOJMMCH BBIABIEHO HECOOIIOAEHHE YCIOBHI €€ AeHCTBUTETBHOCTH,
IPOEKT pelIeHUs] 00 OTKa3e JOMKeH COAEpXaTh IYHKThI cTaTbu 11 DenepansHOro
3aKkoHa Ne 63-@3, KOTOpbIE IIOCITYXKHUITM OCHOBAHHEM JUIS €T0 TIPHHSITHSL.

Ilpoext pemenus o6 oOTkase B mNpueMe OOKYMEHTOB, HEOGXOIUMBIX s
NPEAOCTaBICHYS MyHHUIMITATEHOM YCIIYTH, C yKa3aHHEM IIPUYKH O0TKa3a (B ciydae, eciu
OCHOBaHHS /I OTKa3a B IIpHEeMe JOKYMEHTOB, HEOOXONMMEIX Ul IpeJOoCTaBICHHS
MYHHUUHIIANBHOH YCIIYTH, CBA3aHBI C HAapYIIEHHeM YCTaHOBJIEHHBIX TPeOOBAHMI K TAKHUM
AOKYyMEHTaM, OCHOBAaHMS Ui OTKasa B NpPHEME IOKYMEHTOB JOJKHBI CONEPKATH
HH(OPMALHNIO O HAHMEHOBAHUY IOKYyMEHTOB (MH(pOpMaLiH, CBEIIEHHUI), KOTOpBIE He
NPEACTABIEHBI, COJACPXKAT HENOCTOBEPHBIE U (WIM) NPOTUBOPEYMBEIE CBEIEHUS,
0OpMIIEHbl ¢ HapyIIeHUeM yCTAHOBJIEHHBIX TpeGoBaHHMiL), HalpasiseTcsd Ha



COTJIAaCOBaHUWE B YCTAHOBJIEHHOM IIOPSJAKE IIOCPEACTBOM CHUCTEMBI JIIEKTPOHHOTO
IOKyMeHTo00o0poTa.

CoryiacoBaHue IIPOEKTa pelieHus 06 oTKase B [pieMe JOKYMEHTOB, HE0OXO0UMBIX
JUIs  TIPEJOCTABJIEHMs] MYHHIMIIANBHOH yCIyrH, OCYUIECTBIAETCS B MOPsIKe,
NpeTyCMOTPEHHOM IMyHKTOM 3.5.3 afMHHHUCTPaTHBHOTO PETIAMEHTA.

B cnyyae OTCYTCTBHS OCHOBaHMM i OTKasa B IIpUeMe JOKYMEHTOB,
MPEAyCMOTPEHHBIX MyHKTOM 2.7.1 aJMUHUCTPATHBHOIO PETIAMEHTa, AOJLKHOCTHOE
JINI0, OTBETCTBEHHOE 3a MPHEM JOKYyMEHTOB, B TeYeHHE OJHOr0 paboyero JHs cO JH:
TOCTYTUIEHHs 3asBJICHNUS, HANPABIAET 3asBUTENIO, yKa3aHHBIM B 3ajBICHUH criocobom,
yBeJOMJIEHHE O TOCTYIUICHHN 3asBIEHHs, CONEepiKallee BXOMAMIMH perucTpauioOHHbIH
HOMep 3asiBJICHHs, NaTy NOTydeHHs 3asBICHHsA, NMepeyeHb HaMMEHOBAHMH daiinos,
TIpe/ICTaBIEHHbIX K HEMY JOKYMEHTOB, JaTy MOJIy4eHHs pe3ysbTara MYHULUTIATILHON
YCIIYTH.

3.3.3.4. VcronHenue mpomenyp, YyKasaHHpIX B myHktax 3.3.3.1, 3.3.3.3
A[MHHHCTPATHBHOIO pEIVaMEHTa, TPH HAIMYAW TEXHHYECKOH BO3MOXKHOCTH
OCYLIECTBIIAETCS B aBTOMAaTHYECKOM PEXHME C HCIIOIb30BAHNEM aBTOMATU3UPOBAHHOM
MH(POPMAIIMOHHOM CHCTEMbI, NPEIHA3HAYEHHOH I OKa3aHWs TOCYyJapCTBEHHBIX H
MYHUIUNATBHBIX YCIIYT.

3.3.3.5. AJMMHHCTpaTHBHBIE MNpPOLENYpPhl, YCTaHABIMBAEMBIC IYHKTOM 3.33
a/IMHHHCTPATHBHOTO PETIAMEHTA, BEIIOJIHAIOTCS B TeUEHHE OLHOTO pabouero IHs Co /s
NOCTYIUIEHUS 3asBJICHUS Ha PACCMOTPEHHE.

Pe3ynpTaTaMyl BBIOTHEHHS aJMUHUCTPATUBHBIX NPOLEAYP ABIAIOTCA: TPUHATHIA
Ha PaccMOTPEHHE KOMIUIEKT JOKYMEHTOB HJIH TIPOEKT pellleHus 00 oTKase B NpueMe
OKYMEHTOB, HEOOXOIUMBIX IS IIPEJIOCTARIEHHA MYHUIIAIIATIBHOM YCIyTH.

3.4. HanpagJienue Me:KBeIOMCTBEHHBIX 32IIPOCOB B OPraHbl, y1acTBYIOIIHE B
npeJocTABJIEHHH MyHHIIHNAALHOMN YCJIYrH

3.4.1. OcHoBaHHEM Hayajla BHINOJHEHHUS aJMMHHMCTPATHBHONU NPOLELYPhI
SBISIETCS TOJYYeHHEe MODKHOCTHBIM JMIOM (palOTHMKOM), YIOJHOMOYEHHBIM Ha
BBIMOJIHEHNE AJMMHMCTPATHBHOM NPONELypsl, OT AOJDKHOCTHOTO JuU@a (paboTHHKA),
OTBETCTBEHHOI'O 34 MPHEM JJOKYMEHTOB, IPUHATBIX OT 3asSBUTEJIS JOKYMEHTOB.

3.4.2. JIoJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HANpaBJIeHHE MEXBEIOMCTBEHHBIX
3ampocoB, GOpMUpYET M HAIpaBIAeT B JIEKTPOHHOH (pOpMe IMOCPEACTBOM CHCTEMb
MEKBEIOMCTBEHHOTO IEKTPOHHOrO B3aMMOEHCTBUS (IIPH OTCYTCTBUM TEXHHYECKOH
BO3MOKHOCTH — HMHBIMH CIIOCOOaMHM) 3alpochl O IIPEJOCTaBICHHH JIOKYMCHTOB H
CBeJIeHHH, IIPELYyCMOTPEHHBIX TyHKTOM 2.6.5 aJlMUHHCTPAaTUBHOTO PErilaMeHTa.

AJIMAHHCTPAaTHBHBIE TPOLEAYPHl, YCTAHABIUBAEMBIE HACTOSIIUM ITyHKTOM,
BBITIOJTHSAIOTCS B JI€Hb MPUHATHUSA 3asBIECHNS HA PaCCMOTPEHUE.

PesynsTaTamMy  BBIIOJHEHHS  JMMUHHCTPAaTHBHBIX — MPOLUEAYP  ABJAIOTCH:
HAMNpaBIEHHBIE B OPraHbl BIAaCTd U (WIM) TNOJBEIOMCTBEHHbIC OpraHaM BJacTH
OpraHu3alyy 3arpockl.

3.4.3. CmeuuanvicThl IOCTAaBIIMKOB JAaHHBIX Ha OCHOBaHHM  3allpoCoB,
TMIOCTYNUBIIMX Yepe3 CUCTEMY MEXBEIOMCTBEHHOIO 3JI€KTPOHHOIO B3aMMOJACHCTBHS,
NPEIOCTABSIOT  3alpalliBaeMble  JOKYMEHTBI (vHdopMalKio) HIM HAlpaBisAlOT



YBEJOMJIEHHST 00 OTCYTCTBUH JOKyMeHTa W (WIH) UHGOpMaLHM, HEOOXONUMBIX i
NpeIoCTaBlIeHHs MyHUIMNAIBHOM YCIIYTH (1anee — yBeoMiIeHHe 00 oTkase).

AJIMUHHCTpAaTHUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIMM IIYHKTOM,
BBITIOJTHAIOTCS B T€UEHME IIATH JHEH CO AHS MOCTYIUICHUS MEXBEIOMCTBEHHOIO 3amnpoca
B Oprad WM OpPraHW3alfio, MPeJ0CTaBIoINe JOKYMEHT U HH(POPMALIKIO, €CIIH MHBIE
CPOKM [MOJArOTOBKH W HAaNpaBleHUs OTBETa HAa MEXKBEIOMCTBEHHBIM 3alpoc He
yCTaHOBJIEHBl (deliepalbHBIMU  3aKOHaMH, MpaBoBbIMH akTtaMu llpaBuTenbcTBa
Poccuiickoii Meiepaliid U MPUHATHIMH B COOTBETCTBHM C (eflepalbHbIMHA 3aKOHAMU
HOpMaTHBHBIMH NPpaBoBbIMH akTamu Pecriybnuku Tarapcras.

PesynpraraMu  BBIMOJHEHHS  aJMUHHCTPAaTHUBHBIX  NPOLEAYP  SBIISIOTCS:
JIOKYMEHTBI (CBeJleHus), HeoOXOAUMBIe AJIsl NPeAOCTaBICHUS MyHUIUIIAILHOM YCIYTH,
1100 yBemomiieHHe 00 0TKa3e, HalpaBleHHbIE JOJDKHOCTHOMY JIMLLY, OTBETCTBEHHOMY 34
HanpaBlIeHHe MEXBEJOMCTBEHHBIX 3allpOCOB.

3.4.4. JIomXHOCTHOE JIMLO, OTBETCTBEHHOE 32 HAIlpaBJIEHHE MEXBEIOMCTBEHHBIX
3aMpPOCOB:

MOJy4aeT 3ampalliBaeMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJIEHCTBUS JOKYMEHTHI (CBeleHus), HeoOXomumple [Uid TNPENOCTABIEHHUS
MYHHLHIAIBHOH yCayry, 1u00 yBeaoMiIeHHe 00 0TKa3e IPH OTCYTCTBHU JOKYMEHTa U
(unu) umubOpMALUK, IPH HAJTHYHH OCHOBAaHWM, NPeIyCMOTPEHHBIX MyHKTOM 2.7.1
aJIMHHHACTPATHBHOTO PETJIAMEHTA, IOATOTABIIMBAET IIPOEKT PEIEHHs 00 OTKa3€e B IpHEME
JIOKYMEHTOB, HEOOXOITMMBIX ISl IPEeIOCTAaBIEHUSI MyHULUIIAIbHON YCITYTH.

Ilpoekt pemreHds o0 oOTKaze B IpHEMe JOKYMEHTOB, HEOOXOIMMBIX st
NpeIOCTaBIEHUS MYHUIMITATBHON YCIYTH, C YKa3aHHeM IPUYMH 0TKa3a (B ciydae, eciid
OCHOBaHHS Ul OTKa3a B MpPHEMe JOKYMEHTOB, HEOOXOJMMBIX AJS MperoCTaBICHHUS
MYHHUIMITAIBHOM YCIIYTH, CBA3aHEI C HAPYLUIEHHEM YCTaHOBJIEHHBIX TPEOOBAHMH K TAKMM
JIOKYMEHTaM, OCHOBaHMA [N OTKa3a B INpHUEME [JOKYMEHTOB JOJDKHBI COJEPIKaTh
HHOOPMALIMI0 O HAaMMEHOBaHHHM JOKYMEHTOB (MH(GOpMalKH, CBEJEHMH), KOTOPbIE HE
NpeJCTaBleHbl, COAepXaT HeJOCTOBEepHble K (WIM) INPOTHBOPEYMBEIE CBEJIEHUS,
oopMiIeHBl ¢ HapyLIEHMEM YCTaHOBIEHHbIX TpeOOBaHMIi), HalpaBlsgeTcs Ha
COrjJlacOBaHME€ B YCTAHOBJICHHOM IOpPSAJKE IIOCPENCTBOM CHUCTEMBI 3JIEKTPOHHOIO
JIOKyMeHTo00opoTa.

CornacoBaHue MpoeKTa peleHus 00 0TKase B IpHeMe JOKyMEHTOB, HEOOXOAMMBIX
)il MPeAOCTaBJIICHHS MYHULMIAIGHONM YCIYyI'H, OCYIIECTBISETCA B IOPSJIKE,
NpeyCMOTPEHHOM IIyHKTOM 3.5.3 afMUHUCTPAaTHBHOI'O perjlaMeHTa.

AIMUHHCTpPaTHBHBIE TPOLEAYphl, YCTaHaBIMBAE€Mble HACTOSAILMUM IIYHKTOM,
BBITIOTHAIOTCS. B IEHb MOTYYEHHS CBEAEHUH 10 MEXBEIOMCTBEHHBIM 3aIIpOCaM.

PesynpTaTraMu  BHINONHEHHS  aAMUHUCTPAaTUBHBIX  IPOLEAYP  SBJISIOTCS:
JIOKYMEHTBI (CBelleH!s ), HeoOXoAuMble A7 MPeIOCTaBIeHUs] MyHUIIMIIANbHON YCIIYTH,
IIPOEKT pelieHns 00 0TKa3e B IpUeMe JI0KYMEHTOB, HEOOXOAMMBIX IS IIPEAOCTaBIECHHS
MYHULUIIAIBHON YCIIYTH.

3.4.5. MHcnonHenue mpouenyp, VyKazaHHbIX B IyHkrtax 3.4.2, 3.4.4
aIMHHUCTPATHBHOIO perjaMeHTa, MNpH HAJMYHMH TEXHUYECKOW BO3MOXKHOCTH
OCYLIECTBIIAETCS B ABTOMATUIECKOM PEXXHUME C HUCIIONb30BaHHEM aBTOMATH3UPOBAaHHOH
MH(OOPMALIMOHHON CUCTEMBI, INPEJHA3HAYEHHON Ui OKa3aHus OCY[apCTBEHHBIX U
MYHHUILMIIATBHBIX YCIYr, B TOM YHCIE€ C MOMEHTa pErucTpalMyd 3asBlCHUS B
COOTBETCTBHH C HACTOSLIMM aIMHHUCTPAaTUBHBIM PErIaMeHTOM.



3.4.6. MakcuManbpHBIi CPOK BBIIOJIHEHHUS aJIMUHHUCTPATHBHBIX IIPOLEAYD,
YKa3aHHBIX B MMyHKTE 3.4 aIMHUHHUCTPATUBHOIO PETJIaMeHTa, COCTaBIAET IATh pabounx
JTHEH.

3.5. IloagroToBKa pe3yJbTaTa MYHHLIHIAJILHOH yCIyrH

3.5.1. OcHoBaHHeM Hayaja BEIIOJHEHUS aJIMUHUCTPATUBHOH MPOLELYPbI
ABISETCA MOCTYIUIEHHE OT MOJDKHOCTHOIO JIMI@, OTBETCTBEHHOrO 3a HAalpaBieHHE
MEXBEJOMCTBEHHBIX  3alpOCOB, JOKYMEHTOB (CBemeHMii), HEOOXOOMMBIX  JJIs
NPeIOCTaBIEHUS MyHULIUIIAIEHOM YCITYTH.

3.5.2. JIOJDKHOCTHOE JIHMILIO, OTBETCTBEHHOE 3a TMOJATOTOBKY pe3ylibTaTa
MpeIOoCTaBICHU MYHULIUNIAIBHON YCIYyTH:

paccMaTpuBaeT cpOpMHUpPOBAHHBIH KOMILIEKT JOKYMEHTOB, HEOOXOAUMBIX /s

IPENOCTABIEHH MYyHUIMIIANBHOM YCIIyrH; NPpH BBIIBICHMHA OCHOBaHMH TS OTKasa B
NMpeNOCTABIEHMA  MYHHLHUNAIBHOW  YCIyrH, YyKa3aHHeIX B  myHkre  2.8.2
aJMUHHCTPATHBHOIO pErjlaMeHTa, IOATOTABIMBAET INPOEKT pelleHHs 00 oOTKase B
IPENOCTABIEHNH MYHUIMNIATEHOM YCIyrH; B ClIydae OTCYTCTBHS OCHOBAHUM JUlsl OTKa3a
B IPENOCTABICHHH MYHWIMNAIBHON YCIYrH, MNPeIyCMOTPEHHBIX MyHKTOM 2.8.2
aJMUHUCTPATUBHOTO  periJaMeHTa, II0  KUTOraM  pPacCMOTPEHHS  JOKYMEHTOB,
HeoOXOAMMBIX JIJIs IPEJOCTaBIeHHsI MyHHLMITAIBHON YCIYrH, MOATOTaBINBAET NPOCSKT
pe3yIbTaTa NPeAOCTABIEHHS MyHHIUNIAIBHONW YCIIYTH B COOTBETCTBUH € MOJIYHKTOM |
nyHkra 2.3.1 aIMUHHACTPATHBHOIO PErjaMeHTa; HalpaBseT MOATOTOBICHHBIH TMPOEKT
pe3yibTaTa TPENOCTaBIE€HHs MyHHLUNAIBHOM YCIYyrH Ha COIJlacOBaHuWe B
YCTAHOBIEHHOM TIOPS/IKE OCPEACTBOM CHCTEMBI JEKTPOHHOIO JOKYMEHTO000POTA.

AIMWHUCTpaTHBHbBIE IPOLENYPHl, YCTAHABIMBAEMBIE HACTOAIINM IYHKTOM,
BBIMOJIHSIOTCS B TEUEHHE ABYX pabo4ux JHEM.

Pe3ynbraTaMy BBINONHEHHS] aJIMUHHUCTPATHBHBIX IPOLELYD SABIAIOTCSA: MPOEKT
pelieHysi 00 OTKase B MPeJOCTABIEHHM MyHUIHMNAIbHON ycayru (mpunoxenue Ned k
HAcTOSINIEMY aJIMHUHHMCTPATHBHOMY DPErJIaMeHTY), MPOEKT Pa3bsICHEHUS (IPUIOKEHHE
Ne2 k HacrosmieMy aIMUHUCTPAaTHBHOMY PETJIAMEHTY).

3.5.3. CornacoBaHue H TMOANKCAHME IIPOEKTa pe3yabTaTa IMpeOCTaBICHUs
MYHHIMOAIGHOM yCayrd (majiee — TIPOEKThl JOKYMEHTOB)  OCYIIECTBIIAETCS
PYKOBOIMTEJIEM CTPYKTYPHOTO TOApasfeleHUs, OTBETCTBEHHOTO 3a IMOArOTOBKY
pesyinbTata MYyHULMIAIBHONH yciuyru, 3amectutenem Pykxosopurens Oprana,
PyxoBogurenem Oprana.

[ToarotoBieHHBIE MTPOEKTHl JOKYMEHTOB, MMEIOIIHE 3aMEYaHusl, BO3BPAILAIOTCS
Ha J0pabOTKy JIMIy, OTBETCTBEHHOMY 3a IIOJATOTOBKY pe€3yJbTara MYHHLMIATbHOH
yenyru. Ilocie ycTpaHeHHs 3aMe4aHHWH NPOEKTHI JOKYMEHTOB ITOBTOPHO MepeAaroTCs
ISl COTJIaCOBAHMS M MOATIUCAHHU.

PykoBogutens OpraHa IpH pacCMOTPEHMH IPOEKTOB JOKYMEHTOB IPOBEPAET
coboieHre aAMUHUCTPATHBHOIO periaMeHTa J0DKHOCTHBIMY uiiaMu OpraHa B 4acTH
CPOKOB BBIMOJIHEHHS aIMHHUCTPAaTUBHBIX MPOLEAYP, HX IOCIEAOBATENLHOCTH U
IOJIHOTHI, HAMYMS COIVIACOBAHMH YIIOJHOMOYEHHBIX JOJDKHOCTHBIX jull OpraHa B
CHCTEME JIIEKTPOHHOTO JOKYMEHT0000poTa.

B ciayuae BbISBIGHHS ~HapylmIeHHMH B YacTH  CPOKOB  BBINOJIHEHHS
aMHHHCTPATUBHEIX MPOLEAYP, WX IIOCIENOBAaTENbHOCTM M IOIHOTH PykoBonutensb



OpraHa HHUIMAPYET MPUBJICYEHHE K OTBETCTBEHHOCTH JIUL, IOMYCTHBIINX HApyLICHWS,
B COOTBETCTBHMH C MyHKTOM 4.3 aAMUHUCTPATUBHOTO periaMeHTa.

AJIMAHUCTpaTHBHBIE IPOLEAYPHl, YCTAHABIMUBAEMbIC HACTOSALIMM IIyHKTOM,
BBINOJIHAIOTCS B TEUEHHE IByX pabouux JAHEH.

PesynbTaTaMyl BEITIOTHEHUS aJIMHHUCTPATUBHBIX NMPOLEAYP ABIAIOTCA: PEIICHHE
06 0TKa3e B MPENIOCTABJIEHUH MyHHULMNATBHOM ycuyry (npuioxenue Ned Kk HacTOALIEMY
aIMUHUCTPATHBHOMY DErJiaMeHTy), MMCbMEHHOe pa3bsCHeHus (mpwiokeHue Ne2 K
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETTIAMEHTY ).

3.5.4. MWcronHenwe Tpouenyp, VYKasaHHbIX B IyHKTax 3.5.2, 3.5.3.
aJIMHUHHCTPATUBHOIO  pErjaMeHTa, IIPH HAIMYMH TEXHHYECKOH  BO3MOKHOCTH
OCYILIECTBJISIETCS B aBTOMAaTUYECKOM PEXUME C HCIONB30BaHUEM ABTOMAaTH3UPOBAHHOM
MH(QOPMALIMOHHOM CHCTEMBI, IpeIHa3HAYEHHON Ui OKa3aHMA TOCYJapCTBEHHBIX U
MYHHULMIIATBHBIX YCIYT.

MaxkcHMaJIbHBIA CPOK BBINOJHEHHUS aIMAHMCTPATUBHBIX NPOUEAYD, YKa3aHHBIX B
yHKTe 3.5. a]MHHHCTPATHBHOIO PeriaMeHTa, COCTABIseT YETIpe paboynX JHs.

3.6. Boigaua (HampaBJieHHe) 3asiBUTENIO Pe3y/ibTaTa MYHHIMOAJILHOH YCIyr

3.6.1. OcHoBaHMEM Hauala BBHINOJHEHHsS aJIMHUHUCTPATUBHOH IPOLEAYDBI
ABNAETCS IIOJyYeHHME JODKHOCTHBIM JIAIIOM, OTBETCTBEHHBIM 33 BBIMOIHECHNE
aJMUHUCTPATHBHOM MpOLEYpEl, AOKYMEHTa, MOATBEPXXAAIONIEro IpEeLoCTaBIeHNe
MYHHULIMMANLHON YCIIYTH.

3.6.2. JIO/DKHOCTHOE JIMIO0, OTBETCTBEHHOE 32 Bblady (HampaBlIeHUE) JOKYMEHTOB:
obecrieunBaeT peruCTPAIMIO U BHECEHHE CBEEHHH O pe3yibTaTe Npe10CTaBIeHNU
MYHHIMIIATBEHOH YCIIyTH B MOACUCTEMY BEICHHS JOKyMEHTALH ABTOMAaTH3UPOBAaHHOMN
HHQOPMAIIMOHHON CHUCTEMBI, NpPEIHA3HAYEHHON Ui OKa3aHMA TOCYAApCTBEHHBIX M
MYHHLMIOATBHBIX YCIYT; W3BEIaeT 3asBUTeNs (€ro MNpeICTaBATEN) criocoOoM,
yKa3aHHBIM B 3asBICHHM, O Pe3yJbTaTe NPEIOCTaBIeHUs MYHHULHIIANBHOH yCIyIrH U O
BO3MOKHOCTH IIOMYY€HHSl Pe3y/bTaTa MpPeJOCTaBICHHS MYHULHUNAIBHOW YCIYyrH B
Oprane niu B MOLI

WcnonHeHue  Tpoueayp NpH  HaIUMYHMM  TEXHMYECKOM  BO3MOXKHOCTH
OCYILIECTBIIIETCS B ABTOMATYECKOM PEXHME C HCIONB30BaHHEM aBTOMATH3HPOBAHHOM
MHQOPMAIMOHHON CUCTEMBI, IIpeJHa3HAYEHHOM [ OKasaHHA TrOCyJapCTBEHHBIX U
MYHHIUIAIBHBIX YCIYT.

AJMHMHUCTPATHBHBIE IPOLEAYPHI, YCTAHABIMBAEMBIC HACTOALIUM ITYHKTOM,
BHITIOJIHAIOTCS B TEYEHHE OAHOro padoyero AHA CO JHA NOANHUCAHUA JAOKYMEHTa,
SBJISAIOLIETOCH pe3yJIbTaTOM NpeoCTaBICHUs MyHULUIIaTbHON YCIIYTH,
YIIOMTHOMOYEHHBIM JI0DKHOCTHBIM uiioM Oprana (Opranom).

PesynbrataMyd  BBINOJHEHHs  AJMHHHUCTPATHBHBIX  MPOLCAYp  ABJIAIOTCA:
pasMelleHre CBEIEHMH O pe3ysibTare IpefoCTaBICHUA MYHHULIUNIQJIBHOW YCIyTH B
MH(GOPMALIHOHHBIX CUCTeMaX, H3BENIeH e 3asBUTENs (€ro IpeJICTaBUTEels) O pe3yNbTaTe
IIPEIOCTABIEHHS MyHULUIIAIBHOH YCITIYIH U CII0C00ax ero momy4eHus.

3.6.3. Tlopsgox Belgauu (HanpapleHMs) pe3ynbrata MPENOCTaBICHUS
MYHUIUIAIBHON YCIIyTH:

3.6.3.1. Ilpu obpaieHun 3asBHTEN 32 Pe3yTbTATOM MYHHUUMIIAILHOH YCIyrd B
M®I1, paboTark M®L] BELIaeT 3aBUTEMO PE3yIbTAT MyHULMIIATBHOH yCITYTH B dbopme



3K3eMILIIpa 3JMEeKTPOHHOIo JOKyMeHTa Ha OymaxnoM Hocurene. Ilo Tpe6Gosaxuo
3asBUTENs BMECTE C SK3EMILIAPOM JIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM HOCHTEle
eMy TpeIoCTaBsieTcs SK3EMILIAP 3JEKTPOHHOrO HAOKYMEHTa IyTeM €ro 3alucd Ha
CbEMHBI HOCUTENsr HHGOpPMalMH HWIM HaAMpPaBICHHA JK3EMIUIApa 3JIEKTPOHHOIO
MOKYMEHTa IO 3JIEKTPOHHOM MouTe B ampec 3asBuTeNs. Ilpu 3amucu Ha ChEeMHBIH
HocuTensb WHGOPMAIMK WIN HaIPaBICHUM JK3eMIUIApa SJIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOIO COCTABIEH JK3EMIUIAP 3JIEKTPOHHOTO JOKyMEHTAa Ha OyMa)HOM
HOCHTENE, 110 JJIEKTPOHHON MOYTe HMIACHTHYHOCTh TAKOrO 3K3eMIULIpa 3JIEKTPOHHOIO
JIOKYMEHTA 9K3€MILISAPY JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEJE 3aBepAeTCA
YIIOJIHOMOYEHHBIM COTPYAHHKOM C HCIOIB30BAaHHEM YCHIICHHOH KBaIMULUMPOBAHHOU
DJIEKTPOHHOM IMOAIUCH.

AIMMHACTpaTHBHBIE MPOLELYPHl, YCTAHABIMBAEMbIE HACTOAIIMM IIYHKTOM,
BBIIOJIHAIOTCS B IIOPSJKE OYEPENHOCTH, B JACHb IPHOBLITHS 3asiBUTEId B CpPOKH,
YCTaHOBJIEHHbIE periiaMeHToM paborel ML,

Pe3y/bTaTaMH BHITIOJHEHUS aJMUHHCTPATHBHBIX IPOLEAYP ABISIOTCS: QUKCALUA
dakTa BEIIAYM pe3yJbTaTa NPEAOCTaBICHHWs MyHHIMnNansHOH yciayru B AUC M®OI],
pe3yJbTaT NpeoCTaBIeH)s MyHULHUIIAIBHOM YCIIyTH, BEIIAHHBIH 3aABUTEITIO.

3.6.3.2. Ilpu obpamenuy 3asBUTENs 33 PE3yNbTaTOM MYHHLUUNAILHOH yCIyrH
uepes Pecry6iukaHCKuii mopTan 3asBHTENIO B JIMYHBIA KaOMHET aBTOMATHYECKH
HanpapiseTcss OJJEeKTPOHHBIH 00pa3 JOKYMEHTa, SBJIAIOIIErocs  pe3ylbTaToM
TIpeI0CTaBICHUS MYHHULIMNIAJIBHOM yCIIyTH, MO ITUCAHHbIH YCHJIEHHOM
KBaTH(HUIMPOBAHHOM 3JICKTPOHHOH MOAMKCHIO YIOTHOMOYEHHOIO JOJDKHOCTHOTO JIHIA
Oprana (OpraHom).

AIIMAHHCTPaTUBHBIE TIPOLEAYPbl, YCTAHABIMBAEMBIC HACTOSLIUM ITYHKTOM,
BBIMOJIHAIOTCA B JI€Hb IOJAINKCAaHUsA JOKYMEHTa, ITOATBEPIKIAIOIIEro MpeAoCTaB/IEHHE
(oTKa3 B IpeJOCTABICHNH) MyHULMNAIBHOA YCIYTH, YIIOJHOMOYEHHBIM JOIDKHOCTHBIM
oM Oprana (Opranom).

PesynbTaraMd  BBIIOJNHEHHS  AJAMHHUCTDAaTUBHBIX  MNPOLEAYP  SIBJIAIOTCS:
HampaBlieHue (TpeIoCTaBleHne) ¢ HCIOoNb30BaHHeM PecnyOiukaHCKOro moprana
3asBUTEIIO JOKYMEHTA, TIOATBEPKIAIOIIEr0 PEOCTaBIeHHE My HHLMIIAILHON yCIyrd (B
TOM UMCIIe OTKa3 B IPEJOCTaBIeHHH MyHHULUITIAIBHOMN yCIyTH).

3.6.3.3. Ilpu oOpaleHuy 3asBHUTENA 33 Pe3yJbTAaTOM MYHHIHIIATBHON yCIyry B
OpraH, JI0KHOCTHOE JIMIO, OTBETCTBEHHOE 3a Bblady (HampaBlieHHe) NOKYMEHTOB,
BBIIAET 3asBHUTENIO pe3y/ibTal MyHUUHMMANbHOH ycnyru. Ilo TpebopaHuio 3asBUTEINS
BMECTe C OJK3EMILIAPOM SJIEKTPOHHOIO [JOKYMEHTa Ha OyMaXHOM HOCHTENE eMy
MPEOCTABNAETCS SK3EMILIAP HIEKTPOHHOTO JOKYMEHTa IyTEM €ro 3alicH Ha CheMHBIH
HOCHTENb MH(OPMALMKM WM HalpaBleHHs 3K3eMIUIApa 3JCKTPOHHOrO JOKYMEHTa I0
3JIEKTPOHHOM 1104YTe B aApeC 3asBHTEIIA.

AIMMHUCTPAaTHBHBIE TPOLELYPbl, YCTaHABIMBAEMbI€ HACTOAIIMM IIYHKTOM,
OCYILECTBIIAIOTCS B IIOPSIZKE OUSPETHOCTH, B JIEHb NPUOBITHSI 3aBUTENIS B COOTBETCTBAH
¢ [IpaBunamu BHYTpeHHEro Tpy10Boro pacnopsaka OpraHa.

Pe3y/IbTATOM BBHITIONHEHHS aIMUHUCTPATHBHBIX MPOLEAYD SBJIOTCS: (QUKCALMS
dbakTa BHJAYM  pe3ylbTara INPEAOCTABICHHS  MYHHUMIANbHOH  yCIyrd B
ABTOMAaTU3MPOBAHHON MH(OPMAIMOHHOH CHCTeMe, NpEAHA3HAYEHHOH Ui OKa3aHWs
roCyIapCTBEHHBIX U MYHUIIUIIAJILHBIX YCITYT.

3.7. UcnpapieHHe TeXHHYECKHX OMIHGOK



3.7.1. B cnyuae oOHapyXeHUs TEXHUYECKOH OLIMOKHM B JOKYMEHTE, SBIISIOILIEMCS
pe3yJIbTATOM MYHHUIIMTIATBHOM YCIIyTH, 3assBUTENb HampaniseT B OpraH 3asBieHHe 00
UCTIpaBICHMH  TeXHWYeCKoW  omubku  (mpunoxeHue Nel kK Hacrosiuemy
aJIMHHUCTPATHUBHOMY pErJIaMeHTY); NOKYMEHT, BBIIAHHBIN 3asBUTENIO KaK pe3yibTar
MYHHULUIAIBHOR YCIYTH, B KOTOPOM COIEPKUTCA TEXHHYecKas OIMOKa; JOKYMEHTEI,
UMEIOIIHE IOPHIHYECKYIO CHITY, CBHAETENBCTBYIOIHE O HATHUUH TEXHHYECKOH OLIHOKH.

3asBneHHe 00 MCIPAaBICHUM TEXHUYECKOM OIIMOKM B CBEIECHHAX, YKa3aHHBIX B
JOKYMEHTE, SBIAIOLIEMCS pe3yIbTaTOM MYHULMIIATBHON YCIIYTH, IOAAETCS 3asBUTEIEM
(YIIONIHOMOYEHHBIM MpPEACTaBUTENIeM) IOYTOBBIM OTIIpPaBI€HHEM (B TOM YHUCIE C
MCIIOIb30BAaHUEM 3JIEKTPOHHOH IM0YThl), Jub0 vepes PecnmybGnukaHckuil mopran WM
MOII.

3.7.2. JIoMHKHOCTHOE JIML0, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, OCYIIECTBIISAET
IIpUEM 3asBJIEHHS 00 MCIpPaBIeHUH TEXHUYECKOM OLIMOKH, PErUCTPUPYET 3asABICHUE C
MPUIOKEHHBIMHU JOKYMEHTaMU U IIepeaaeT uxX JOJKHOCTHOMY JIHIY, OTBETCTBEHHOMY 32
00paboTKy TOKYMEHTOB.

AJIMUHUCTpAaTUBHBIE TMpPOLEAYPhl, YCTaHABIUBAEMBbIE HACTOAIIMM IIYHKTOM,
BBIMOJIHAIOTCS B TeYEHHE OAHOIr0 pabouyero AHs ¢ AaThl PerUCTPALAY 3asBICHHS.

Pe3ynbpraraMu BBINOJIHEHHS] aAMUHHUCTPATUBHEIX NIPOLEAYP ABJIAIOTCSH: IMPHHATOE
M 3aperHCTPUPOBaHHOE 3asABJICHHE, HAIIPaBICHHOE Ha PacCMOTPEHHE HOLKHOCTHOMY
JIUILY, OTBETCTBEHHOMY 3a 00paboTKy TOKYMEHTOB.

3.7.3. JIODKHOCTHOE IUII0, OTBETCTBEHHOE 3a 00paboTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl ¥ B LENAX BHECEHHs HCIPABIEHUH B JIOKYMEHT,
SIBJISIIOILMICS Pe3yJIbTATOM MPEJOCTABICHUS MYHMLUMIIAIBHOW YCIYTH, OCYIIECTBISAET
NpoLeayphl, MPeIyCMOTpEeHHbIe MNYHKTOM 3.5 aJIMMHHCTPAaTUBHOIO perjlaMeHTa, H
BBIAET WCIIPABIEHHBIA JAOKYMEHT 3adBUTENIO (YIIOJHOMOYEHHOMY IPEICTaBUTEIIO)
JMYHO TOJ POCHUCH C U3BATHEM Yy 3aiBHUTENS (YIOJHOMOUEHHOIO IIPEICTABUTEIIS)
OpHUTHHaja JOKyMEHTa, B KOTOPOM COIEPXKHUTCS TeXHUYECKas olMOKa, UM HallpaBliieT
B ajpec 3adBHTENI IMOYTOBBIM OTIpaBlIEHHEM (TIOCPEACTBOM BIEKTPOHHOM II0YTHI)
MHCBMO O BO3MOXXHOCTHM TMOJIydeHMsI NOKYMEHTa Npu IpejocrasieHuu B Opran
OpUIMHaNa JOKYMEHTa, B KOTOPOM COJEPIKUTCS TeXHUYECcKas olIrOKa.

AIMUHUCTpPaTUBHbIE TNPOLIEAYPbI, YCTAaHABIMBA€Mbl€ HACTOSALIMM IIyHKTOM,
BBITIOJTHSAIOTCS B TE4YEHHE JBYX paboumx nHeHd mnocne OOHapyXeHHS TEXHHYECKO
OUTHOKY HJTH MOJTy4eHHUs OT JH000r0 3aNHTepECOBAHHOTO JIHIIA 3asBJIEHUS O JOINYIICHHOM
ouruOKe.

PesynbprataMu BHIITOTHEHHUS aAMHUHUCTPATUBHBIX IPOLEAYP ABISIOTCA: BBIAAHHBIN
(HampaBlEHHBIN ) 3asIBUTENIO JOKYMEHT.

4. TMlopsinox u GpopMbI KOHTPOJIS 32 IPeJOCTaABIeHHEM MYHHIHNAJILHOH
yCJayru

4.1. Tlopsiok ocymiecTBIACHHS TEKYIero KOHTPOJIS 32 cO0/II0AEHHEM H
HCIOJIHEHHEM OTBETCTBEeHHLIMH J0JIKHOCTHBLIMH JIHIAMM NOJIOMKEHHH
aJIMHHHCTPATHBHOTO



perjiaMeHTa H HHbIX HOPMATHBHBIX NPABOBBIX AKTOB, yCTaHABJIMBAKOIIHX
TpeOGoBaHHUS K NPEeI0CTABICHHIO MYHHIHIAJbHOMH YCIYTH, a TAKIKE NIPHHITHEM
HMH peleHHni

KoHTposb 3a HOJNHOTOM ¥ Ka4eCTBOM TPENOCTaBICHMA MYHHLIUAIAIBEHON YCIIyTH
BKJIIOYAeT B ceOs BHIABIEHNE U yCTpPaHEeHHEe HapylICHUH NpaB 3asBHTEJICH, IIPOBEACHUE
MPOBEPOK ~ COOMOAEHUs MPOLERYP MPENOCTABICHN MYHHULMIATBHON  YCIyTH,
IO/ITOTOBKY PELleHHi Ha NeHCTBUA (6e3zeiicTBHE) NODKHOCTHBIX JIML Oprana MECTHOIO
caMOYTIpaBJICHHS.

®opMaMH  KOHTPOISL 3a COOMIOACHHEM HCIIONHEHHS aJIMUHUCTPATHBHBIX
npouenyp ABIAIOTCS:

1) MpoBepKa M COIMVIACOBaHHe IPOEKTOB JOKYMEHTOB  TIO MpeJ0CTABJICHUIO
MYHHLIUNIAIBHOHN YCIYIH;

2)  NpPOBOAMMBIE B yCTAHOBJICHHOM MOPSAJKE MPOBEPKU BEACHHA NETIOTIPOU3BOCTBA,
3)  NpOBeJEHHE B YCTAHOBIEHHOM MOpSIKE KOHTPOJBHBEIX IMPOBCPOK cobmoaeHus
npoLeayp NpeaoCTaBICHUS] MYHHULUINAIBEHOA YCIYTH.

B mensX TEKyIIero KOHTPOJA WCHONB3YIOTCA CBEICHHA, HMEIOHCCH B
3JI€KTpOHHON 0a3e HaHHBIX, cykeGHas KOPPECTIOHIEHIMs, YCTHAs W MUChMEHHA
vHbOpMAaIH JOHKHOCTHBIX JIULI, OCYIIECTBISIONMX BRITIOIHEHUS aJMUHUCTPATHBHBIX
MpoLEeyp, KyPHAJIBI ydeTa COOTBETCTBYIOIMX OKYMEHTOB 1 IpYTHe CBEJICHHUS.

JIiist OCyILIeCTBIEHHsI KOHTPOJA 32 COBEPLICHUEM JIEMCTBUI TIPH [IPEJOCTaBIEHUH
MYHUIUIANBHON yCIyrd U MPUHATHA pelleHuil PyKOBOAWTENIO OpraHa MECTHOTO
CaMOYTpaBJeHHs NPEACTAaBISAIOTCS  CHPaBKu 0  pe3ylbTaTax IIPEeNOCTaBICHUSA
MYHHLUMATBHOM YCIyT .

O cyuasx ¥ IPHYMHAX HApYIIEHHs CPOKOB, MOCIEN0BATEIRHOCTH 1 coJep KaHusa
aJIMHHMCTPATUBHBIX IPOLENYP [O/DKHOCTHBIC JHIa HEMEJICHHO THOOPMHPYIOT
PYKOBOIMTENS] OpraHa, NPEAOCTABJAIOMEro MYHHIMNATIBHYIO ycIayry, a Takxe
NpeAIPHHUMAIOT CPOYHBIE MEPBI N0 yCTPAHEHUIO HapyILECHUN.

Texymuii KOHTPONb 33 COONIOACHHMEM TIOCICAOBATEBHOCTH NEeHCTBUH,
OmpeleNeHHBIX  aJMUHMCTPAaTHBHBIMH  MpOLEAypamu IO IIPEIOCTABIEHUIO
MYHULMIAIBHOH YCIYTH, OCYIIECTBIAETCS 3aMECTUTENEM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOyIpaBjeHHs, OTBETCTBCHHBIM 332  OpraHM3alHuio paboTel IO
IIPEOCTABIEHAI0 MYHHMIMIIANEHOM YCIyTH, Ha4albHUKOM OTACTa, OCYILIECTBIISIOLIETO
OpraHu3aLyIo paboThI [0 MPEJOCTABIEHHIO MYHULUAIbHON YCIYTH.

[lepeueHs JOJDKHOCTHBIX  JIHMI,  OCYIIECTBIIAIOIINX TEKYIIUl  KOHTPOJb,
YCTaHABIMBAETCS TOJOXEHUSIMH O CTPYKTYPHBIX IOAPAsACIICHIAX opraHa MeCTHOTO
caMOyIpaBJIeHHs U TOJDKHOCTHBIMHU PETIaMeHTaMH.

4.2. TopsaoK H NEPHOIUMYHOCTH OCYHIECTBJICHHs NJIAHOBBIX H BHEMJIAHOBbIX
NpPOBEPOK MOJIHOTHI M KAa4ecTBA MPeIoCcTaABICHUS MYHHIHIAJILHOH YCJIYIH, B TOM
yncje nopsiaok H GopmMbl KOHTPOJISA 32 [IOJIHOTOH H KAa4ecTBOM NpeloCTABICHHA
MYHHIHIAJILHOH yCJIYTH

4.2.1. KoHTposib 32 IOJHOTOM W KauecTBOM NPEAOCTABIICHIA MYyHHIMTATBHOMA
yCIIYTH OCYLIECTBIIACTCS B hOpMax:

1) mpoBeneHHs MPOBEPOK;



2) paccMOTpeHus kanol 3asBUTENICH Ha JeUCTBUSA (6e3meiicTBue) Oprana, a TaKxKe
WX JO/DKHOCTHBIX JIUL, MyHULUIIAIBHBIX CITYXaIlKX.

422. B memsX OCYyHIECTBIEHHS KOHTPONA 3a IIOJHOTOH U Ka4eCTBOM
TIpeIOCTABIEHHST MYHHUMIANBbHOM YCIyrd NPOBOJATCHA IUIAHOBbIE U BHEIUIAHOBBIC
npoBepkd. I[IOpSANOK M TMEPHOIMYHOCTH OCYLIECTBICHHS IUIRHOBBIX TNPOBCPOK
yCTaHaBIMBaeTCst I1aHOM paboTel Oprana. IIpy MpoBepKe MOTYT pacCMaTpUBaThCA BCE
BOTIPOCHI, CBSi3aHHBIE C IPEJOCTABICHHEM MYHHIUIMANbHOH YCIYTH (KOMILJIEKCHBIE
IIPOBEPKH), WM OTAENbHBIH BOMPOC, CBA3aHHBIA C MPENIOCTaBIEHUEM MYHHULIUANAIbHON
yenyru  (Temarmdecke mposepku). [IpoBepka Takke MOXET IMPOBOAUTBCA IO
KOHKPETHOH kano0e 3aABUTEIS.

4.2.3. BHeIu1aHOBBIE NPOBEPKH MPOBOJAATCS B CBS3UM C NPOBEPKOH YCTPaHEHHS
paHee BBIABIEHHBIX HapyIIeHUH aIMHUHUCTPATUBHOIO PETAMEHTa, a TAKKE B CIydac
MONyYeHHs >kajo0 3asBUTeNedl Ha JeUCTBHS (0esmeiictBue) OpraHa, a TaKxke HUX
JOJDKHOCTHBIX JTHII, MyHULUIIAIBHBIX CTYKaITUX.

4.2.4. PesynpraTsl IpoBepKu 0GOPMISIOTCS B BUAE aKTa NPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBIBJICHHBIE HEJOCTATKH ¥ MIPEJIOKEHHSA [0 UX YCTPaHCHUIO.

4.3. OTBeTCTBEHHOCTD A0J/IKHOCTHBIX JIML OpraHa, npelocTaBJsIIEro
MYHHIHOAJILHYIO YCJYTY, 32 pelleHusl U AeficTBHs (0e3neiicTBHE), NPHHHMAEMBbIC
(ocymecTBiasieMble) HMH B X0/1€ NMPeJOCTABICHHS MYHHIIUNAAbLHOH YCJIyTH

ITo pe3ysibTaTaM IPOBEIEHHBIX [IPOBEPOK B CIIy4ac BHIABICHHU HapyIUeHUH TpaB
3asgBHTENlell BUHOBHBIE JIMIA IIPUBIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKoHoAaTenbcTBOM Poccuiickoil @enepaluy.

PykoBojHTeNs OpraHa MECTHOTO CaMOYIPaBJICHHS HECET OTBETCTBCHHOCTh 3a
HECBOEBPEMEHHOE PAaCCMOTPEHHE 3asABICHHUH.

PykoBoauTenb (3aMeCTHTENb PYKOBOIMTENS) CTPYKTYPHOrO MOApa3/ieIeHHs
opraHa MECTHOTO CaMOyTIpaBJIeHUs HECET OTBETCTBEHHOCTD 32 HECBOEBPEMCHHOE H (unm)
HeHaIUIeKallee BHIONHEHHe aqMIHUCTPATUBHEIX AeMCTBUI, yKa3aHHBIX B pasjene 3
aJIMMHHCTPATUBHOTO PErIaMeHTa.

JIOJKHOCTHBIE JTMIA M HHbIE MyHHLMAIBHBIE CIYXKAIlKe 32 PELICHUs U IeHCTBUS
(GesmeiicTBue), nNpuHMMaeMble (OCYIIECTBIseMble) B XOAE  IPEOCTABICHUS
MYHULUOAIBHOM YCIIYTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHO/IaTeJIbCTBOM IIOPSAJIKE.

4.4. TloN0KeHNs, XapaKTepHu3youne TpeGOBaAHHS K NOPSAAKY H (popMaM KOHTPOJIS
32 MpeA0CTABJIeHHEM MYHHIIHIAILHOMH yCJIyrH, B TOM 4HCJI€ CO CTOPOHBI IPAMKIAH,
HX 00beIMHeHN i 1 OpraHn3anui

KoHTpob 3a npeocTaRIeHueM MyHHIMIIABHON YCIIYTH CO CTOPOHBI IPAXKIAH, HX
o0beqMHEHUI W  OpraHu3alMii, OCYLIEeCTBIAETCd  IOCPEACTBOM  OTKPAITOCTH
NesTeNPHOCTM  OpraHa  MECTHOro  CaMmoOyIpapleHuss  INpPH  MpEOCTaBICHHH
MYHMLHMIATBHOM YCITYTH, IOy 4€HHUS IOJHOH, aKTyaJbHOM U JOCTOBEPHOH HH(pOpMALHH
0 TIOpsiAKE TPENOCTABICHUA MYHMUMIAIBHOH YCIYrd H BO3MOXHOCTH JOCY1e0HOro



paccMoTpeHHMs obpamenuii (kano6) B mHporecce NPeNOCTaBIeHHs MyHHULHIAIbHOH
YCIyTH.

5. JlocyaeOublii (BHecyaeGHBII) NOPSAIOK 00:KaJ0BAHMS PeLIeHH U AeficTBHI
(Ge3meiicTBHSA) OpraHa, NpeJOCTAB/AIOIIEr0 MyHHIHNIAIBHYIO YCIYTY,
MHOTrO(pYHKIHOHAJIBHOIO IeHTPA NPeJ0CTABIEHHS TOCY1APCTBEHHBIX H
MYHHIHNAJBHBIX YCIYT, OPraHu3almii, ykasanubiX B Yactu 1.1 craTbn 16
®egepannuoro 3akona Ne210-d3, a Tak:ke UX X0/KHOCTHBIX JIHIL,
MYHHIHNAJIBHBIX CIY’KAIIHX, pPa0OTHHKOB

5.1. 3asBUTENN UMEIOT NIPABO HA 00KaNOBaHKe B JOCYAeOHOM IOPSIKE PEIEeHNUI
U JelicTBuil (Oe3melicTBHA) oOpraHa, NPeNOCTABISIOIIEr0 MYHHIMIIAIbHYIO YCIYTY,
JIO/DKHOCTHOTO  JIMIIA  OpraHa, IHPEAOCTaBIAIOUIEr0 MYHHUIUNANBHYIO  YCIYTY,
MYHUIUNAIBHOTO  CIyXKalllero,  PYKOBOAWTENsS  OpraHa,  MNPeNoCTaBISIOLICTO
MYHHIIHITATBHYIO yCIIyTY, MHOTO(YHKLIMOHAJIEHOIO LIEHTpA, paboTHHKA
MHOTO(YHKIHOHATEHOTO LIEHTPa, OpraHK3aluii, IPeyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®emepansHoro 3akoHa ot 27 wtoms 2010 roma Ne 210-@3 «O6 opraHusaiuu
[peOCTABICHHUS FOCY1APCTBEHHBIX ¥ MyHHIIUIATBHEIX YCIyT», 8 TAKXKE X PaOOTHHKOB.

3asBHUTENb MOXKET 0OPATHTHCA C Kanoboi, B TOM YUCIe B CASIYIOLIHX CITyJasX:

1)  HapylleHHMe CpOKa PErdMCTpAlM{ 3ampoca O IPEeIOCTaBIEHUH MYHHIMIIAIBHOMU
yCIIyTH, 3alpoca, YKa3aHHOro B crathe 15.1 DenepanbHOro 3akoHa ot 27 urons 2010
roma Ne 210-03 «0O0 opraHu3zalMd TPEeNOCTaBICHUS TOCYyJapCTBEHHBIX H
MYHHIATAIBHBIX YCIYT»;
2)  HapylleHHE CpOKa NpPeJOCTaBICHHS MYHMUMNAILHOW yCayrd. B ykasaHHOM
ciydae nocyaebHoe (BHecyneGHOe) 00XkanoBaHHWe 3afBHTENEM PELICHUN U JAeHCTBUM
(Ge3zmeiicTBHSA) MHOTO(YHKUMOHAIBHOTO LEHTPa, pabOTHUKA MHOrO(QYHKIHOHAIEHOTO
IIEHTpa BO3MOKHO B CJIydae, €CllM Ha MHOrOQYHKIHOHANBHBIA LEHTP, PEIIEHUs M
neiictBusi  (Ge3seiicTBHE) KOTOPOrO  OOXKAIyIOTCS, BO3NOXKEHA QYHKUHS IO
[PENOCTABICHHIO COOTBETCTBYIOIMX MYyHHLMNATLHBIX YCIYT B IOJHOM oObeme B
TopsiIKe, ONpeaeneHHoM YacTsio 1.3 ctaThu 16 ®eaepanbHOro 3aKoHa OT 27 HIoJs 2010
roga Ne 210-@3 «00 opraHM3andd IPEJOCTaBICHUS TOCYNapCTBEHHBIX |
MYHHITUIAIBHBIX YCIYI»;
3)  TpeboBaHMe y 3asBUTENsS NOKYMEHTOB MM HH(pOpMAluM JIHOO OCYIIECTBICHHS
neificTBUH, NpPENCTaBJI€HHE WM OCYIIECTBIEHHE KOTOPBIX HE TNPEIyCMOTPEHO
HOPMATMBHBIMU TpaBOBbIMM aKkTaMu Poccuiickoit @enepanyuy, HOPMAaTHBHBIMH
npaBoBbIMA akTamu PecnyOmuku Tartapcrad, MyHHIMOaNbHBIMU NPABOBBIMHU aKTaMH
JUTS
peJOCTaBIeHHU MyHULMIIAIBHOHA yCIIyTH,
4)  oTKka3 B IpHEME JOKYMEHTOB, TIPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMAaTMBHBIMHM [paBOBbIME akTaMH Poccuiickoii ®enepanud, HOPMATHBHBIMH
npaBoBEIMM aKkTaMi Pecmy6muku Tarapcrad, MyHHULIUIANbHBIMA MPABOBBIMH aKTaMH
IS
NpeaoCTaBIeHNs MyHUIMIATIBHOA YCIIYTH, Y 3aSBUTEI;
5)  OoTKa3 B NIPEJOCTaBICHHUM MYHHUMIIAILHONW YCIYTH, €CId OCHOBaHUA OTKasa He
TIpeyCMOTPEHbI (helepalbHBIMH 3aKOHAMH W TNPHUHATBIME B COOTBETCTBMH C HUMH
MHBIMM HOPMATHBHBLIMH NPaBOBBIMH akTamu Poccuiickoi @enepalud, 3aKOHAMH M



MHBEIMM HOPMaTHBHBIMH ITPaBOBBIMHU akTaMu Pecriy6nuku TaTapcTaH, MyHUIMITAIBHBIMH
NIpPaBOBEIMHM aKTaMH. B ykazaHHOM ciiydae JocyaeOHoe (BHecyneGHoe) obkanoBaHHe
3asBUTENIEM pEIlEHUM U JelicTBuii (Oe3eiicTBUs) MHOrOQYHKUMOHAIBLHOTO LIEHTPA,
paboTHHKa MHOTO(YHKIMOHAJIBPHOTO IIEHTPa BO3MOXHO B Clydae, e€ciM Ha
MHOTO(YHKLMOHANBHBIM LEHTp, peIleHHd U JelicTBus (OesgedcTBue) KOTOPOro
00anyroTcs, BO3JIOKeHa (QYHKLIHS 10 NPEeIOCTaBICHUIO COOTBETCTBYIOMIMX
MYHHLHMIAIBHBIX YCIYT B [IOJHOM 00beMe B MOPS/IKe, ONPEIETEHHOM YacThbio 1.3 craThu
16 ®enmepansHoro 3akona ot 27 wmroas 2010 roma Ne 210-@3 «O6 opraHu3aluu
IPENOCTABIEHHS TOCYAaPCTBEHHbBIX M MyHULUINAIBHBIX YCIIyT»;

6)  3aTpeGoBaHME C 3asBUTEJS IPU PEAOCTABIECHUE MYyHHUIMITATEHOH YCIYTH TLIATHL,
He NpelyCMOTPEHHOM HOPMAaTHBHBIMH IPaBOBBIMM aKTamMu Poccuiickoit ®enepauuy,
HOPMATUBHBIMH MpPaBOBBIMH akTaMu PecnyOnukn Tartapctan, MYyHMIUNATbHBIMH
IPaBOBBIMH aKTaMHU;

7)  OTKa3 oprasa, peoCTaBISONIEro MyHHIMIAIBHYIO yCIyTy, JODKHOCTHOTO JIMLA
oprasa, TpPENOCTABIAIOLEr0 MYHHLMIAIBHYIO YCIYTy, MHOTO(YHKIHOHAILHOIO
LIEHTpa, pabOTHHKA MHOrO(YHKIMOHATEHOTO LIEHTPa, OpraHUu3aLii, NpeyCMOTPEHHBIX
yacteio 1.1 crateu 16 ®epmepansHoro 3axona ot 27 urons 2010 roga Ne 210-93 «O6
OpraHM3alMy MPeAOCTaBICHUS TOCYIapCTBEHHBIX W MYyHHUMNAIBHBIX YCIyr», MM UX
paGOTHUKOB B MCIPABIEHNH JONYIIEHHBIX UMH OIEYaTOK M OMMOOK B BBITAHHBIX B
pe3ynbTaTe MpeJoCTaBIeHus] MyHULUIANBHONH YCIyrH JOKYMEHTax JM00 HapylIeHHe
YCTAHOBJIEHHOTO CpPOKA TaKMX MCIOpaBieHui. B ykasaHHOM cny4ae nocyaeGHoe
(BHecyaeOHOe) 0O)anoBaHWe 3asdBUTENeM pelleHHil © JHedicTBuil (GesmelicTsus)
MHOTOGYHKIHOHAIBHOTO LEHTpa, pabOTHHKAa MHOTOQYHKUHOHAIBHOIO LEHTpa
BO3MOXKHO B CJIy4ae, €C/IM HAa MHOTO(YHKIMOHATBHBIHA LIEHTP, PEIUCHUS H JCHCTBUS
(6e3zelicTBIE) KOTOPOTO OOXKANYIOTCS, BO3MOXKEHa (QYHKUMS IO IMPEJOCTaBICHUIO
COOTBETCTBYIOUIMX MyHHIMNAIBHBIX YCIIYT B [IOJIHOM 00BEME B IOPSAJIKE, ONIPEAETIEHHOM
yacTeio 1.3 cTathu 16 ®enepansHoro 3akoHa ot 27 urons 2010 roga Ne 210-03 «06
OpraHu3alKK MPeI0CTaBICHUS IOCY/JAPCTBEHHBIX U MYHHUIIMITAIBHBIX YCIIYI»;

8)  HapylleHHe CpokKa WM TOpsaKa Bbla4d IOKYMEHTOB IIO pe3yJibTaram
NpeIOCTaBICHUS MyHHLIUIIAIBHOH yCIIyTH;

9)  MPHUOCTAHOBIECHHE INPEJOCTABICHUS MYHHLMIIAIBLHON YCIIyTH, €CIH OCHOBAHUS
IPUOCTAHOBIICHUS HE MPeXyCMOTpeHbl (ellepalbHbEIMKU 3aKOHAMU M TPHHATBIMU B
COOTBETCTBMM C HHUMM WMHBIMHM HOpPMATMBHBIMH IPaBOBEIMH akTaMH Poccuiickoii
denepanyy, 3aKOHAMU M WHBIMH HOPMATHBHBIME IIPaBOBBIMM aKTamu PecryGiuku
TaTapcTaH, MyHUIMNATLHBIMA TIPABOBBIMK akTaMu. B ykazaHHOM ciydae nocyaebHoe
(BHecymeOHOe) oOalnoBaHde 3asBHTENEM pelleHuil U Jedcreuil (GesmeiicTBHs)
MHOTO(MYHKIHOHAILHOTO LEHTpa, pabOTHMKAa MHOTOQYHKUHOHAIBHOIO LEHTpa
BO3MOXHO B CIy4ae, €CIM HAa MHOrO(QYHKIMOHAJIbHBIA LIEHTP, PEIUEHUsS W IeHCTBUSL
(Ge3melicTBrE) KOTOPOTO OGXATYyIOTCS, BO3I0XKEHa (QYHKUHMsS HO INPEfOCTABIEHHUIO
COOTBETCTBYIOMIMX MYHHLMITAIBHBIX YCIIYT B IIOJIHOM 00bEME B MOPAJIKE, ONIPe/IeIeHHOM
yacteio 1.3 crateu 16 ®emepanbHoro 3akoHa ot 27 uions 2010 roga Ne 210-®3 «O0
OpraHM3al{H [PeJOCTaBIeHHS roCyJapCTBEHHBIX ¥ MYHHIIUIIAIBHBIX YCIIYT».

10) TpeGoBaHWMe Yy 3asBMTENs [P TPEJOCTABICHHMH MYHHIMNAIBHOH YCIyTH
JIOKyMEHTOB WM HH(OPMAaIMH, OTCYTCTBHE H (WIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBATHCH NPH NMEPBOHAYAIBHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOANMBIX JUIs
Ipe0CTaBIeHHs MYHULMNAIBHOM yCIyry, Mo B MPEenoCTaBICHHH MYHHUIUIATIBHOM
YCIIYTH, 32 HCKIIOYEHHEM CIIydaeB, NMPEeAYCMOTPEHHBIX MyHKTOM 4 4acti 1 cTaTbu 7



®enepanpHoro 3akoHa or 27 mona 2010 roma Ne 210-@3 «O0 oprasuzauu
PeIOCTaBIEHNs TOCYAapCTBEHHBIX H MYHHIMIANbHBIX ycIayr». B ykasaHHOM ciy4ac
nocynebHoe (BHeCyneOHOE) 0OKalnoBaHHE 3asABUTENCM PELICHUH H JeHCTBHI
(6e3meiicTBUs) MHOTOQYHKIMOHANBHOTO IEHTpa, pabOTHHKA MHOTO(YHKIMOHAILHOIO
LeHTpa BO3MOXXHO B CiydYae, €ClM Ha MHOTO(YHKUHMOHAIbHBIH LEHTP, PCIICHHA M
neiictBus  (Oe3zeiicTBUE) KOTOpOro  OOXKalyrOTCs, BO3JIOKEHA byHKUUS 110
IIPEIOCTABIEHNI0 COOTBETCTBYIOIMX MYHULHIANBHEIX YCIyr B IOJHOM o0seme B
TIOpSZIKE, OTIpe/IeIeHHOM 9acThio 1.3 cTaThi 16 ®epepansHoro 3akona ot 27 urois 2010
roma Ne 210-03 «OG opraHu3alMd IpPeJOCTaBIE€HHs TIOCYyIapCTBEHHBIX M
MYHUILUNATBHBIX YCIYI».

5.2.Kanoba momaercs B NHChMEHHOM (QopMe Ha OyMakHOM HOCHUTENE, B
3JEKTPOHHOH (opMe B OpraH, NPeJOCTABIAIONMA MYHULMNAIBHYIO  yCIYyTY,
MHOTOQYHKIHMOHATBHBIA LEHTp JM00 B COOTBETCTBYIOIIMH Opra roCydapCTBEHHOM
BIIACTH, SBJSIOMMICH yUpeauTeNeM MHOroQyHKIHOHANBHOTO UeHTpa (manmee -
yupeauTeNh MHOIOQYHKIMOHAJIBHOIO  LEHTpa), a Taikke B OpraHu3aluy,
IpeaycMOTpeHHble JacThio 1.1 crarhu 16 @enepaibHOTO 3aK0HA OT 27 wrons 2010 roga
Ne 210-@3 «O6 opraHu3anyy MPeJOCTaBICHUs TOCY/IapCTBEHHBIX U MyHUIMIIAIBHBIX
yciayr». JKamoObl Ha pelleHds H AeHCTBHA (Ge3meiicTBME) PYKOBOAMTEIA OpraHa,
TIPEOCTABISIOIET0 MYHHIMNAIBHYIO YCIYyTy, IOAATCs B BBIIIECTOSIIIMNA OpraH (IIpH
ero Hamu4uH) JubO B Cilydae ero OTCYTCTBHS PaccMaTPHBAIOTCS HETOCPEICTBEHHO
PYKOBOIUTENIEM OpraHa, MPEeJOCTABISIOWEro MYHHLIHUNAIBHYIO YCIYTY. XKanobel Ha
pemrenus W AeiictBus (Oe3melicTBue) pabOTHHKA MHOrO(YHKIIMOHANBHOIO LIEHTpa
MOJIAIOTCS PYKOBOJUTEIO 3TOT0 MHOTO(QYHKIHOHAJIBHOTO IIEHTPA. JKanoOb! Ha peleHUs
u neiictBus (GesnelicTBHE) MHOTO(QYHKIMOHATBHOTO LEHTPa MOIAIOTCS YUPEAUTENO
MHOTO(QYHKLIHOHATEHOTO LEHTPa MIH JODKHOCTHOMY JIMIlY, YMOJTHOMOYICHHOMY
HOpMATHBHBIM MNpaBoBbIM akToM PecryOnuku Tatapcra. JXKanoOsl Ha pelicHHUd H
neiictBus (6e3neiicTBue) paGOTHUKOB OpraHu3allyi, MPeIyCMOTPEHHBIX 9acTbiO Ll
crateu 16 ®exnepanbHoro 3akona ot 27 mrong 2010 roxa Ne 210-®@3 «O6 opranusaiuu
TpeNOCTaBIeHMs [OCYIapCTBEHHBIX W MYHHIMIANBHBIX  yCIyr», — IONAOTCA
PYKOBOJHTEISIM 3THX OpraHu3alni. '

XKanob6a Ha pemends u OeifictBus (OesnedicTBue) opraHa, IMPENOCTABAIOMIEIO
MYHULMNAIBHYIO ~ YCIYTy, JOJKHOCTHOrO JHLA OpraHa, NpeAocTaBIsoNIero
MYHUIANAIGHYIO YCIyry, MYHHLMIQIBHOTO CIyXallero, pPyKOBOAUTEINA OpraHa,
IPeIOCTABIISIOUIET0 MYHHIIHNATBHYIO YCIyTY, MOXKET ObITh HAMPABIIeHa IO MO4Te, Hepes
MHOTO(GYHKIIHOHAILHBIHA LEHTD, € HCIIOIB30BaHUEM nH(POPMaLUOHHO-
TeJleKOMMYHHKalMOHHOH  cetH  «VIHTepHET», O(QUIHAIBHOTO caiiTa oprasa,
[IPEJIOCTABNSAIONIEr0  MYHHLMNAIBHYIO  YCIYyTY, Exudoro  moprama  Jubo
Pecry61ikaHcKOro nopTaia, “HPOPMaHOHHON CHCTEMBI nocyne0Horo 00XKanoBaHus, a
TaKOKe MOXeT GbITh PHHATA NPH JWYHOM Ipreme 3asBuTens. JKanoba Ha pelleHus u
JeHCTBUA (Oe3neticTBHE) MHOT'O(YHKIIHOHATIBHOTO LIEeHTpAa, paboTHUKA
MHOTO(YHKIMOHAILHOTO LIEHTPa MOXKET ObITh HAlPABJIeHa 110 MOYTe, C UCII0NIE30BAHNEM
HHGMOPMAIMOHHO-TEJIEKOMMYHHKAIMOHHON ceTH «VIHTEpHET?, ouIanbHOro caita
MHOrO(GYHKIHOHATBHOTO LeHTpa, Exunoro moprana 6o PecmyGmKaHCKOr0O roprana,
WH(OPMALIMOHHOH CHCTEMBI IOCY1eGHOT0 00)KaIoBaHUs, & TAKKE MOXKET OBITh IIPUHATA
npy NHMuHOM Tipueme 3asBuTens. JKanoba Ha peuleHHAs M JEHCTBHS (6e3nericTBHE)
opraHm3auuil, IpexycMOTPeHHbIX dacTpio 1.1 ctateu 16 ®ejepanbHOro 3aKoHA OT 17
urong 2010 roma Ne 210-®3 «OO6 opraHu3anuy NpeIoCTaBICHUSA TOCYJapCTBEHHBIX H



MYHHIMIAIBHBIX YCIyr»Ne, a Takke UX pabOTHUKOB MOKeT OBITh HalpaBlieHa I10 Io4Te,
C HCINOJb30BaHHEM HMHGPOPMALMOHHO-TENEKOMMYHHKAUUOHHOH cetd «MHTepHeT,
O(UUMAIBHBIX CalTOB 3TUX opraHm3auuii, EquHoro moprana nu6o PecryGnukaHckoro
1OpTaja, a TakXKe MOXeT ObITh IPHHSATA NPH JTUYHOM [IPHEeMe 3asiBUTEI.
5.3.Kanoba nomkHa cogeparh:
1)  HauMeHOBaHME  OpraHa, IHpPENOCTAB/AIOLIEI0 MYHULUHUNAIBHYIO  YCIyrY,
JNODKHOCTHOTO IIMIIa OpraHa, MpPeJOCTAaBISIONIEr0 MYHUILUNANBHYK YCIyry, ITHO0
MYHULMIAJIBHOTO CIIy>Kallero, MHOrO(QYHKIMOHAIBHOTO LIEHTPa, €ro pyKOBOAUTENS U
(unu) paboOTHMKa, OpraHU3alMil, IpeaycMOTpeHHbIX dYacteto 1.1 crateu 16
@enepansHoro 3akoHa ot 27 wumrons 2010 roma Ne 210-®@3 «O6 opraHuzanuu
MpeoCTaBICHHUS TOCYIapCTBEHHBIX U MYHHIIHUIANBHBIX YCIyT», UX PyKOBOJIUTENEH U
(unu) pabOTHUKOB, pelieHus 1 aeicTBUs (0e3aeiicTBHE) KOTOPBIX 00XKaTYIOTCS;
2)  ¢daMunHio, UMs, OTYECTBO (IIOCNeAHEe - I[P HAJIUYUHM), CBEJEHUS O MecTe
’KHUTEJILCTBA 3asBUTENS - (PU3MYECKOTo JIMIA JUOO0 HauMEHOBaHHE, CBEJEHUA O MecTe
HaXOKIEHHs 3asBUTENS - IOPUAUYECKOro KA, a Tak)Ke HoMep (HoMepa) KOHTaKTHOro
TesnedoHa, aapec (axpeca) 3MEKTPOHHOM MOUTHI (IIpH HAJIMYKHK) U IOYTOBBIH aapec, 10
KOTOPBIM JIOJDKeH OBITh HallpaBiIeH OTBET 3asABUTEIIO;
3) cBefeHUs: 00 oOXanyeMbIX pelleHUsX U JAelcTBUsAX (Oe3znelicTBMM) oprasa,
NIPEJOCTABISAIONIET0 MYHHIMNAIBHYIO YCIyry, MHODKHOCTHOrO JIMI[A  Oprasa,
MPEJOCTABISAIONIEr0 MYHULUITAIBHYIO YCIYTy, JHMO0 MYHULMIIAIBHOIO CIIyKallero,
MHOrOQYHKUHOHAJIBHOIO IIeHTpa, paboTHMKa MHOro()yHKLHMOHAIBHOIO LEHTpa,
OpraHu3alyi, IPeLyCMOTPEHHBIX 4acThio 1.1 crateu 16 ®expepansHOro 3akosa ot 27
utonst 2010 roma Ne 210-®3 «OO6 opraHuzanuu MpegoCTaBICHHS FOCYIapCTBEHHBIX U
MYHULMIIATBHBIX YCIYT», X paOOTHUKOB;
4)  noBodbl, Ha OCHOBAaHHMHM KOTOPBIX 3asBUTENIb HE COTJIACEH C pelIeHHeM WU
neiictBueM (Oe3neficTBHEM) OpraHa, IPeJOCTABISIOIIEI0 MYHULUIATEHYIO YCIYTY,
JOJIKHOCTHOIO JIMLa OpraHa, INPeJOoCTaB/AIOMEr0 MYHUUMNAIBHYIO YCiayry, jubo
MYHHULUNAIBHOTO  CIYy’>Kallero, MHOTOQYHKLIMOHAJIBHOTO  LeHTpa, paboTHUKa
MHOTO(YHKIIMOHAIBHOT'O LIEHTPa, OpraHM3alkid, [Pe1yCMOTPEHHBIX 4acThio 1.1 cTaThu
16 ®enepansHoro 3akoHa otT 27 utona 2010 roma Ne 210-®3 «O6 opraHuzanuu
IpeOoCTaBIeHHUs] TOCYJAapCTBEHHBIX W MYHHIMIAJIBHBIX YCIYr», HX paOOTHUKOB.
3asBuUTENeM MOTYT OBITh MpeACTaBIEHbI JOKYMEHTHI (IIPH HAJIMYHH ), TOATBEPKAAIOIIHE
JOBOJIBI 3asiBUTEJIS, THOO UX KOITHH.
5.4. lloctynuBmas xanoda NOJIEKUT pPETUCTpallUd B CPOK HE [03]Hee
pabouero AHs, CIeAYIOUIEro 3a AHEeM NOCTYIUIEHHUS.
5.5. JXanoba, moctynuBmIasi B OpraH, NPeIOCTABISIONINA MYHUIUNATBHYIO
yCIyry, MHOrO(QyHKIMOHAJIbHBIA LUEHTP, YUPEAUTEII0 MHOrO()YHKIMOHAIBHOIO
IIEHTpa, B OpraHu3alMy, pelycMOTpeHHbIe YacThio 1.1 craTten 16 @enepansHoro
3akoHa oT 27 urons 2010 roga Ne 210-®3 «O6 opraHuzauuu npegoCTaBICHUs
rOCYJapCTBEHHBIX U MYHHUIMIIANBHBIX YCIyr», TU00 BBILECTOAIIUNA OopraH (mpu
€ro HAJTHYHH ), TOJIEXKHUT PACCMOTPEHHIO B TeUEHUE MATHAILATH pabouux JHel co
IHS ee perucTpauuy, a B cilIydae oOkajloBaHMS OTKa3a Oprasa,
NpPeAOCTaBIAIOUIEr0 MyHULMIIAIBHYIO YCIyTy, MHOTO(YHKLIMOHAIBHOIO LIEHTpa,
OpraHM3alLui, MpeIyCMOTPEHHBIX YacThio 1.1 craten 16 PenepanbHOro 3aK0Ha OT
27 wmons 2010 roma Ne 210-®3 «0O0 opraHu3aluy MpeAOCTaBICHUS
roCyJapCTBEHHBIX U MyHUIUIIAIBHBIX YCIYT», B IPUEeMe JOKYMEHTOB Y 3asBUTEIs
Aub0 B UCHPABICHUU [JOINYIIEHHBIX ONEYaTOK M OIIMOOK HIM B clyyae



00aJloBaHWSI HApYIIEeHUS YCTAHOBJIEHHOIO CpOKa TaKUX HCIpPaBIEHUA - B

TeueHHue MATH pabouyux AHEH Co JHA €€ PETUCTPALUH.

5.6. Tlo pezynrpTaTaM pacCMOTPEeHHS Kaja00bl IPUHUMAETCS OJHO U3 CIEAYIOLINX

PEeLICHUN:
1) kanoba yIOBJIETBOpPAETCS, B TOM 4HCIe B pOpME OTMEHEI NPUHATOrO PELICHMUS,
UCIIPABJIeHUs [OMYIIEHHBIX OIEeYaTOK W OMmMMOOK B BBIJAHHBIX B pe3ylbTaTe
NpeJOCTaBICHUs MYHHMLMIAIBHOM YCIyrd [JOKyMEHTaX, BO3BpaTa 3asiBUTEIIO
JIEHEKHBIX CpPEACTB, B3MMAaHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMaTHBHBIMHU
npaBoBeIMH akTaMu Poccuiickoit Penepanuy, HOpMaTHBHBIMH ITPABOBBIMHU aKTaMU
PecryOnuku TatapcTaH, MyHULMIIAIBHEIMY IIPaBOBEIMU aKTaMU;

2) B YIOBJIETBOPEHHH XaI00bI OTKA3bIBAETCS.

He mnosaHee mHs, Cleayiollero 3a JHEM IIPUHATHSA DPEIICHMs, YKa3aHHOIo B
HACTOALIEM IYHKTE, 3asSBHUTENI0 B IMCBMEHHOH ()OpME M IO KEJIaHUIO 3asABUTENS B
SJIEKTPOHHOM (opMe HanpasiaseTcs: MOTHBUPOBAaHHBIM OTBET O pe3yibrarax
paccMOTpeHHS KanoOBbl.

5.7. B cinydae mpu3HaHus >KanoObl MOIJIEXKAIIEH YHAOBICTBOPEHHIO B OTBETE

3a4BUTEII0 O peE3yabTaTaX paccMOTpeHUs >XaloObl JaeTcs HH(MOpPMAlHsA O

NEACTBUSAX, OCYILIECTBISEMbIX OpPrasoM, IPeAOCTaBIAIOLUIMM MYHHLIMIAIbHYIO

yCIyry, MHOTO(YHKIIMOHATbHBIM LEHTPOM aubo OpraHu3aLHe,

npeaycMOTpeHHoi yacTsio 1.1 crateu 16 ®enepanbHoro 3akoHa ot 27 urons 2010

roga Ne 210-®3 «OO0 opraHu3aluuu MPEeAOCTaBIECHHS TIOCYJapCTBEHHBIX U

MYHULUIIATBHBIX YCIYI», B HEJIIX HE3aMEIIUTEIbHOr0 YCTPAHEHUS BBISBICHHBIX

HApyLWIeHUH NpH OKa3aHUM MYHHLMIAIBHOW YCIYI'H, a TakXe HpPUHOCATCH

W3BUHEHMS 3a JOCTaBJIEHHbIE HEeyIoOCTBa M yKa3blBaeTcs HMHQopManus o

JNATbHERIINX JAEHCTBUAX, KOTOPbIE HEOOXOIUMO COBEPIUIMTE 3asBUTENO B LIEJAX

MOJy4eHUs MyHULIMTIAIIBHOM YCITyTH.

5.8. B cimyuae npu3HaHuUsA XanoObl He MOIekKAIlel YAOBIETBOPEHHIO B OTBETE

3afBUTENIIO O pe3yJbTaTaXx pPacCMOTPEHHUS JKaJ00bl JAIOTCS apryMEHTHPOBaHHbIE

pa3BACHEHUS O NMPUYHHAX IIPHHATOIO pellleHys], a TaKKe HHOopManHus O MopAaKe
00>KaJI0BaHUsl PUHATOIO PEILICHHS.

5.9. B cinydyae ycTaHOBJIEHHS B XOJ€ HIIM II0 PE3YyJbTATaM PaCCMOTPEHHUS

KajoObl TNPHU3HAKOB COCTaBa aJAMMHHMCTPATHBHOIO MPABOHAPYIICHUS WJIM

MPECTYIUIEHUS JOJKHOCTHOE JIMLO, paOOTHUK, HAJENECHHBIE ITOJIHOMOYHAMU I10

PacCCMOTPEHHIO Kallo0, He3aMeTUTEIbHO HANIPaB/ISIIOT UMEIOIIHECS MATEPHAIIbI B

OpraHbl IPOKYpaTyphl.



[Tpunoxenune Nel
K AJIMUHUCTPaTUBHOMY PErIAMEHTY I10
[peIOCTABICHUIO MYHUIUIIAIBLHOH YCIyTH 110 Ja4e
MHUCBMEHHBIX Pa3bICHEHUH HAIOrOIlIaTe IbIHKAM
Y HAJIOTOBBIM areHTaMm IO BOIpOcaM NMPUMEHCHHS
MYHHUIIMIIATBHBIX TPABOBBIX aKTOB O HAJIOIAX U
cbopax

PykoBoauTelto

OT:

3ASIBJIEHHME
00 WCTIpaBIeHHH TEXHHYECKOH OMIMOKH

Coobmmaio 06 omubke, JOMYIIEHHOM MPH MPeJOCTaBICHUH MYHHUMIAIBHOR YCIyrd no aade
MHMCHMEHHEIX Pa3bsICHEHMI HAIOrOILIATENBIIMKAM M HAJIOTOBBIM areHTaM I10 BOIPOCaM IPUMEHCHHA
MyHHIUIIATBHBIX TIPABOBBIX aKTOB O HaJlorax M coopax .

3anucaHo;
[IpaBubHBIC CBEJICHUS:

[Ipomly WCHPaBUTH JOMYLIICHHYK TEXHHYECKYI0O OMHOKY W BHECTH COOTBETCTBYIOILHE
M3MEHEHMs B JIOKYMEHT, SBISIOIMICS pe3y/IbTaToM MyHHIMNAnbHoH yenyru. [Ipunarato ciepyronine
JTOKYMEHTBI:

L,

2

-

B ciyyae npuHsATHA pemieHHs 00 OTK/IOHEHHH 3asBICHHS OO0 HCNPAB/ICHUH TEXHHYECKOH
oMOKY POy HAIIPABUTH TAKOE PelllCHHE:

TIOCPEACTBOM OTIPABICHHS 3JICKTPOHHOrO [OKyMeHTa Ha aiapec E-mail: . B BUIE
3aBEPEHHON KOmMM Ha OyMaXHOM  HOCUTEJIE  II0YTOBBIM OTIpaBIEHHEM 1O  aIpecy:

HaCTOHHIHM MOATBEpKAAO: CBEACHHA, BKJIKYCHHBIC B 3ajBJICHHC, OTHOCAIMHECA K Moeil
JIMYHOCTH U IIPEACTABIAEMOMY MHORO JIMITY, a TAK¥KC BHECEHHBIC MHOIO HHIKE, TOCTOBEPHEL HOK}’MCHTBI
(KOHHI/I ,HOKYMEHTOB)., IPUIIOKCHHBIE K 3asBJICHHUIO, COOTBETCTBYIOT TpCGOBaHI/ISIM, YCTaHOBJICHHBIM
3aKOHOJIaTeIbcTBOM Poccuiickoi CDe;[epauHH, Ha MOMCHT NpPCACTABJICHUA 3a4BJICHUA 3TH JOKYMCHTHI
JEeHCTBUTEIBHEI U coJepiKar IOCTOBEPHLBIE CBEACHHUA.

(mata) (TOJIITHCH) (®.1.0.)



[Mpunoxenne Ne2
K AJMHHHMCTPATHBHOMY PEIJIAMEHTY 1O
IpeOCTaBIEHHIO0 MYHHIUIIAJIBHOH yCIIYTH [0 faye
MHCHMEHHBIX Pa3bICHEHUH HAJOTrOILIATEBIIHKAM
¥ HAJIOTOBBIM arcHTaM 110 BOIpOCaM NMPHMEHEHUS
MyHHIANATEHBIX TPABOBBIX aKTOB O HAJIOTaX M
cbopax

PykoBOIUTENIO

OT:

3ASBJIEHUE
0 TIPEIOCTAB/ICHHH MYHAIANAIBHOH YCIYTH

T[Ipomy TNPEAOCTABUTH MYHHIMNAIBHYIO YyCIyTY "laua NHCHMEHHBIX pPa3zbSICHCHHH
HAOrOIUIATEbIIMKAM M HAJOTOBBLIM arcHTaMm II0 BOHPOCY NPUMCHEHHA MYHHLHIIATBHBIX
HOPMATHBHBIX IPABOBBIX AKTOB O MECTHBIX HAJIOTaxX H cOopax" W JaTh pPazbACHEHHS IIO
BOIIPOCY

(u3naraeTcs CyThb 3asBJICHU)

Pe3y/IbTaT NPelOCTaBICHHS MY HALANIATBHON YCIYTH, IIPOULy IPEAOCTABUTE (IOAYEPKHYTh
HYIKHOE):

5 nuunblli kaGuner [TopTana rocyfapCTBEHHBIX W MYHHUHMIAIBHBIX YCIyT PecnyOnuxu
Tarapcran;

B MHOTO()YHKITHOHAJIGHOM LIEHTPE TPEJOCTaBIICH S TOCYapCTBCHHBIX 1 MYHUIHIATBHBIX
yeayr Pecy6nuku Taraperan;

B YIIOJHOMOYECHHOM OpPraHe MECTHOrO CaMOyIIPaBICHHA.

K 3agBieHHIO IpUIararw:
1.

(YKa3bIBaeTCs IEPEUeHb IOKYMEHTOB, IPEOCTABIACMBIX 3asBUTENIEM)
2.
Ha 06paboTKy MOMX NEPCOHAJIBHBIX TAHHBIX, COACPKAIMXCA B 3asBJICHUU U IIpHIaraeMbIxX
K HEMY JOKYMEHTaX, B COOTBETCTBHY C De/lepaibHbIM 3aKOHOM OT 27.07.2006 N 152-®3 "O
TEpCOHATIBHBIX JaHHBIX' COTJIACeH (cornacHa).

(oamuce) (hamumist, THUIHATE)

(mata)



[Tpunoxenue Ne3

K AIMHHHCTPaTHBHOMY perjIaMeHTy I10
IPEIOCTABICHHIO MyHUIMITATBLHOM YCIYTH 110 Jade
NMCBMEHHBIX Pa3bsCHEHHH HAIOTOIIIATENbIIHKAM
¥ HAJIOTOBBIM areHTaMm [0 BOIpocaM IPHUMEHEHHs
MYHHIIMIATGHBIX IPaBOBBIX aKTOB O HAJIOrax U
cOopax

Komy

(hammtust, ©Mst, OTIECTBO (TIPH HATIMYKH)
(huszmveckoro nuua,
WA HaHMEHOBAHHUE IOPHIMYECKOro JIMLA)

Paswpsacuenns
110 BONPOCY IPHMEHEHU MyHUIUNATFHBIX HOPMAaTHBHBIX TPABOBLIX aKTOB O HaJIOrax
cOopax

(TeKcT pa3biCHEHHH)

PykoBojaure:ib



[punoxenue Ned
K AIMUHHCTPaTUBHOMY PErjlaMeHTy 110
NPeIOCTARICHUIO MYHHITUIIAIBHOH YCIIyTH IO Jlaye
NUCHMEHHBIX Pa3bsiCHEHHI HAJIOTOILIATEIBIIHKAM
¥ HAJIOrOBBIM areHTaM II0 BOIpOcaM NMPHMEHEHHS
MYHHUIIMIIATBHEIX TPABOBBIX aKTOB O HAJIOrax
cbopax

Komy

(bamMuas, IMs1, OTYECTBO (IIPH HAJIHYUH)
(bu3HYecKOro JuIla, HIH
Ha¥MEHOBAHHE IOPHIUIECKOTO JTHIA)

Pemenue
00 OTKa3e B IIpe0CTaBIeHUH MyHHIUNAIBHOH yCIyTH

HcnoaHuTenbHBIA KOMHTET CCJIBCKOI'O (I"OpOI[CKOI’O) NOCEIICHUA
NPUHAIIO PEHICHHC 00 oTKaze B npeaocTaBJICHHHA MYHHHHHaJlLHOﬁ YCIYIrH 10 Jayc
ITHCBEMEHHBIX pHS'bHCHCHHﬁ HaJOrormjarejblukaM W HaJlOroBbIM arc¢HTaM II0 BOIIpOocaM
IIPHMEHEHHS MYHHUMNANBHBIX MNPABOBBIX aKTOB O HAJIOrax H CﬁOan II0 CIeAYHOINUM
OCHOBaHMAM:

BsI BIIpaBe NOBTOPHO OOPaTHTECS B HCIIOJIHHUTEIBHEIH KOMUTET CEJILCKOTO
(rOpPOJICKOr0) MOCEIEHHs ¢ 3asBIICHHEM O TIPEROCTABICHHH My HUIUITIATEHOM YCIIYTH 110CJI€ yCTPAaHCHHA
YKa3aHHBIX OCHOBaHMH /UIS 0TKa3a B IPEAOCTABICHHH MyHHIIAIBHOH YCIYTH.

JlaHHEBI 0TKa3 MOXKET OBITH 00XanoBaH B JOCYAeOHOM MOPsIKE ITyTeM HAIpaBIEHHs KaloOb! B
COOTBETCTBHUH C Pa3Ie/ioM 5 aAMHHHUCTPATHBHOIO PETJIAMEHTA, 4 TAKKE B Cy1eOHOM MOPSIKE.

JlomonHuTEIbHO HHPOPMHPYEM:
(yxaspiBaeTcs uH(popManus, HeoOXoAUMas IS YCTPAHEHUS TIPHYHH

OTKa3a B [IPEJIOCTABICHIH MYHHIIUNAIBHOR YCIYTH, a TAKKe HHAas JOIOJTHHUTEIIbHas
uH(OpMALHS [IPU HATHYHH)

PykoBoguTtens



