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O6 yTBepkaeHHH aAMUHHCTPATHBHOIO PErJaMeHTa N0 NPeAoCTABICHHIO
MYHMUMNANbHOH YCAYrd WO Jade NHChbMEHHBIX Pa3bsicHEHHI
HAJOronJaTeJb{HKaAM M HANOrOBLIM AreHTAM MO BONPOCAM HpHMEHEHHS
MYHULUHOAJNbHLIX OPABOBBIX aKTOB 0 HaJOrax m céopax

B cootserctsur co cratbelt 34.2 Hanorosoro Komekca P®, crarneii [14
DefepaisHoro 3akoHa oT 06.10.2003 Nel31-®3 «O6 o6iux npuHUMTAX
opraHu3aliiid MeCcTHOro caMoynpasneHus B Poccuiickoi ®Penepauum»,
UcrioaHuTeapHbild  kKoMuTeT  BepxHecyfaiickoro  ceabCcKoro  mocejieHus
BajTtacuHckoro MyHKrUunaasHoro pafiona Pecny6auku TaTtapcTam MOCTAHORISET:

. VYTBepauTs aIMUHUCTPATUBHBHIA perraMeHT noO MNpPeaoCTaBICHHUIO
MYyHULHHATbHOM yeayru no naye NUCHMEHHBIX pa3bsacHEHuU
HajoronjaTeAblikaM ¥ HaJOTOBRIM AareHTaM MO BOMpOcaM MNPUMEHEHHs
MYHULHTAABHEIX HOPMAaTUBHBIX MPaBOBBIX akTOB O Hanorax W cbopax
(ipuaaraercs).

['naBa Uc MOJHUTE/ILHOTO KOMHUTETA
Bepxnecybartuckoro Ce‘IbCI\OFO nocenemfm
bantacuHckoro MVHHL[I/IHEI‘IBHOTO payIOHa
Pecnybnuku T aTapCTaH

: XycHerauHos A A.




HanoronnaTenbLlUMKaM U HaNoOroBbIM areHTam no Bonpocam
NPUMEHEeHU MyHULUUNanbHbIX HOPMAaTUBHbLIX NPAaBOBbIX aKTOB O
Hanorax u céopax

1. O6wume nonoxeHus

1.1. HacTtoswmnn agMmMHUCTPaATUMBHBIM - pernaMmeHT no  npeaocTaBreHuto
MYHMLUMNANbHOW YCAYrn MO [aye MUCbMEHHbIX Pa3bsCHEHWU HanoronnaTenblinkam u
HanoroBblM areHTam no BOMPOCaM MPUMEHEHNS MYHMUMNANbHbIX HOPMAaTUBHbIX
NpaBOBbIX aKTOB O Hamnorax u cbopax (ganee — AOMWHUCTPATUBHBLIA pPErfnameHT) —
onpegensieT  CraHgapT, COCTaB, CpPOKAM W  MOCnegoBaTeNnbHOCTb  AENCTBUN
(aaMMHUCTPATMBHLIX nNpoueayp) WCNOMNHUTENbHOrO KomuTeTa BepxHecybaluckoro
CENbCKOro noceneHnss npu UCNOSIHEHMM MYHULMNANbHOW YCAYrn N0 PpacCMOTPEHUIO U
NOArOTOBKE MUCbMEHHbLIX pPa3bACHEHMM Ha obpalleHus, NoCTynuBLUME B OpraHbl
MEeCTHOro camoynpasrneHus BepxHecyballckoro cenbCKoro noceneHvsi No Bomnpocam
NPUMEHEHNA MyHULMNANbHBbIX HOPMATUBHBLIX MPaBOBbIX aKTOB O Hanorax n cbopax.

1.2. Jlvuamn, umeWwWMMM NpaBO Ha MonydYeHne MyHULUNAnbHOW YCIyru,
ABNAIOTCA (pu3mMyeckMe 1 opuandeckne nuua, MHAMBMAyanbHble MNpeanpuHUMaTenm
(nanee — 3aaBuTeEnND).

1.3. C 3agBneHvem BnpaBe o0OpaTuTbCa npeactaBuTeNb  3adaBUTENS,
OEVCTBYIOLNA Ha OCHOBAHWM OOKYMEHTa, yOOCTOBEPSIOLLEro ero nosiHomoums, nubo
3aKOHHbIV NpeacTaBuTeNb PU3NYECKOro nuua (ganee — npeacraBuTeNb 3asBUTENS).

2. CraHpapT npepocTtaBneHUs MyHULUNanbHOM ycnyru

1.1. HawummeHoOBaHMe MyHMLUMNANbLHOMN YCNYru
[aya NMCbMEHHbIX pa3bACHEHWI HanoronnaTenbLMKaM U HAanNoroBbIM areHTam no
BONpOCaM MPUMEHEHNS MyHULMNAMNbHbIX HOPMAaTMBHbBIX NPAaBOBbIX aKTOB O Hamorax u
cbopax

2.2. HanmeHoBaHue opraHa, npeaocTaBnAKOLWEero MyHUUMNanbHyr ycnyry

McnonHutenbHbIn koMUTeT BepxHecyballckoro cenbCKoro nocenenns (aanee no
TekcTy — OpraH).

2.3. Pe3ynbTaTt npegoctaBneHusi MyHULMNanbHoOM ycnyru

2.3.1. PesynbTatoMm npegocTaBneHns MyHUUMNAnNbHOW YyCryru aBnsieTcs
NMUCbMEHHOE pa3bsACHEHWE NO BONPOCaM NPUMEHEHUS MyHULMNanbHbIX HOPMaTUBHbIX
NpaBOBbIX akTOB O Hamnorax wu cbopax (npunoxeHne Ne3 K HacToswemy
aAMWHNCTPATUBHOMY pernamMmeHTy).

2.3.2. PesynbTaT npegocTaBreHns MyHUMUMNAnNbHOW YCnyrn HanpaBnseTcs
3aaBuTento B (OpMe  OMEKTPOHHOro  AOKYMEHTa, MNOAMUCaHHOIMo  YCUITEHHOW
KBanMuULMPOBaAHHOW 3MNEKTPOHHON MOAMUCHI0 YNOSTHOMOYEHHOrO OOJMKHOCTHOrO nuua
OpeaHa (nnbo OpeaHa), B cooTBeTCcTBUN C PefepanbHbiM 3akoHOM OT 6 anpensa 2011



roaa Ne 63-®3 «O6 anekTpoHHON nognucuy (aanee — ®epepanbHbli 3akoH Ne 63-93) B
NMYHbIN  KabuvHeT EamMHOro nopTana rocyAapCTBEHHbIX M MyHWUMMNANbHbLIX YCIyr
(https://www.gosuslugi.ru) (gnanee — EpauHbim noprtan). B cnyyae HanpasneHus
3asBneHns nocpenctsoM [loptana rocygapCTBEHHbIX WM MyHMUMMAnbHbIX  YCnyr
Pecnybnuku TatapctaH (https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopran)
pes3ynbTaT NpeocTaBeHns MyHUUUNAnNbHOW YyCnyrn HanpasnseTcs B NNYHbIN KabuHeT
PecnybnukaHckoro noprtana.

2.3.3. o BbIGOpY 3aaBUTENS pe3ynbTaT NPeAoCTaBNeHNa MyHULMNAanbHOW YyCryru
BolgaeTcss B OpraHe vnu B BY «MHOroyHKLUMOHANbHbIA LIEHTP MpeaocTaBneHns
rocyaapcCTBeHHbIX U MyHUUMNanbHbIX ycnyr B Pecnybnuke TatapctaH» (aanee — MOLL)
B bopMe 3K3emnnspa IMEeKTPOHHOro [AOKYMeHTa, pacnevataHHoro Ha 6ymaxkHom
HOocuTere, 3aBepeHHOro neyaTbid U MNOAMUCHID COOTBETCTBEHHO YMOMHOMOYEHHOIO
AosmkHocTHOro nuua OpraHa nnmn paboTtHnka ML,

2.3.4. 3aaBuTenb BnpaBe NONyYnTb pesynbTaT NpeaocTaBneHnsa MyHMUmMnansHON
ycnyru B oopMe 3NeKTPOHHOro JOKYMeHTa B TeYeHWe Cpoka OeNcTBus pesynbtaTta
npegocTaBneHns MyHULUMNansHOM yCnyru.

2.4.Cpok npepocTtaBneHMs MyHULUNanbHOM yCnyru.
2.4.1. MyHuumnansHas ycnyra npegoctaBsngdetcs B TedeHune 30 kaneHaapHbIX
OHen Co OHA NOCTYNSIeHMsi COOTBETCTBYHOLLEro obpalleHus.
2.4.2. lNpuocTtaHoBNeHNe cpoka npenocTaBfeHns MyHUUMNanbHOW YCNyrn He
npeaycMOTpPEHO.
2.4.3 HanpaBneHue [OOKyMeHTa, SABMSKOLLErocd pesynbTaToM npeaocrasBsieHns
MyHUUMNANbHOM  ycnyrm B (bOpMe  3fEeKTPOHHOro  AOKYMEHTa,  3asiBUTEnto

OCYLLEeCTBNSETCS B AeHb O0OPMIIEHUS U peructpauun pesynbTata npeaocTaBleHus
MyHULMNAnbHOW YCRyru.

2.5. MpaBoBble OCHOBaHWA AN NpeAoCTaBNeHUss MYHULMNanbHOW YCnyru

2.5.1 lNepeveHb HOpMAaTMBHbIX NPAaBOBbLIX aKTOB, PErynupyowmnx npegocrasneHme
MYHUUUNANbHOM yCnyru (C ykasaHueM pekBU3UTOB HOPMAaTUBHbLIX MPAaBOBLIX aKTOB U
MCTOYHUKOB UX odpuumanbHoro onybnvkoBaHus), pasMmeweH Ha EavHom noptane, B
rocygapctBeHHOM MHOpMauMOHHOM cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukn Tatapctan» (http:/frgu.tatar.ru) (ganee — Peectp
rocy4apCTBEHHbIX U MyHULMNAMbHbBIX YCYr), HA ouLnansHOM canTe MyHUUUNansHOro
obpasoBaHna «BepxHecybalickoe cenbckoe MoceneHne» B  MHPOPMAaLMOHHO-
TenekoMMmyHukaumoHHon cetn «MHTepHeTy ( baltasi.tatarstan.ru ) .

TekcT agMUHUCTPaATUBHOIO pernaMmeHTa B OeWCTBYKOLWEN pefakumm noanexmt
pasmelleHno Ha EguHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr, Ha oduumanbHOM canTe MyHuumnanbHoro obpasoBaHus «BepxHecybaluckoe
cenbckoe noceneHne» B MHMPOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTun «HTepHeT»
( baltasi.tatarstan.ru ).

2.5.UcyepnbiBarowmin nepevyeHb AOKYMEHTOB, HEOOXOAUMBIX ANA
npenocTaBrieHUs MyHULMUNANbHOW yCnyru
2.6.1. Ana nonyyeHnss MyHUUMNAnNbLHOW YCNyrM 3asBuTenb MpeacTaBnseT
cneayoLwme OKYMEHTbI:



1) OOKYMEHT, yOOCTOBEPSIOWNA NNYHOCTL (He Tpebyetca B criyvyae
obpaLyeHnsa nocpeactsom PecnybnukaHckoro noprana);

2) AOKYMEHT, YAOCTOBEPSIOLLNIA NOSTHOMOYUS npeacTaBuTens
3a8BUTENS;

3) 3aaBneHne (npunoxexnve Ne2 Kk HacToswemy agMUHUCTPATUBHOMY

pernamMmeHTy):

B hopMe JOKYMEHTa Ha BymakHOM HocUTerne N3NoXxXeHHoe B cBoboaHoN dopme,
noctynuellee B OpraH, 0 Jaye NUCbMEHHbIX Pa3bACHEHUA NO BOMpPOCaM NpUMEHEHUs
MYHUUMNANbHbLIX NPaBOBbIX aKTOB O Hanorax W cbopax (manee - obpalieHue) B
NMMCbMeHHON bopme unu B oopme 3NeKTPOHHOro AOKYMEHTa. B 9NEKTPOHHOW opme
(3anonHaeTcs NocpeacTBOM BHECEHUS COOTBETCTBYHOLUMX CBEAEHUN B 3NEKTPOHHYHO
dopmy 3asiBNeHus), nognucaHHoe B COOTBETCTBUM C TpeboBaHuAMUM nyHkTa 2.6.3
aAMWHNCTPATUBHOIO pernamMmeHTa, npu obpaleHnn nocpeactsom PecnybnunkaHckoro
noprtana;

2.6.2. 3asBneHve u npunaraemble OOKYMEHTbl MOryT 6biTb npeacTaBneHbl
(HanpaBneHbl) 3asBMTENEM OOHUM M3 Creayowmx cnocobos:

1) yepe3s MOL, Ha OymaxHbIX HOCUTENAX M B BUMAE INEKTPOHHBIX
OOKYMEHTOB, COOTBETCTBYKOLWUX TpeboBaHnsaM nyHkTa 2.6.3 agMWHUCTPaTUBHOIO
pernamMeHTa;

2) nocpeacteoM PecnybnvkaHCcKoro noprana B aNeKTPoOHHOM oopMme;

3) B OpraH 5nMYHO WM nNOCpencTBOM MOYTOBOM CBA3N Ha OymakHOM
HocuTene. 3asiBNneHue M npunaraemble OOKYMEHTbl, NpW HarnpasneHun nocpencTsom
NMOYTOBOW CBA3N, 3aBEPAIOTCH B YCTAHOBIIEHHOM NOPSAKE.

2.6.3 3asaBneHve npu HanpaBneHuu nocpenctsom PecnybnukaHckoro noprana
nognucbiBaeTCA NPOCTON ANIEKTPOHHOM NOANUCHIO 3asBUTENS.

[ns nonyy4eHns NpocTon aNeKTPOHHOW NOANUCKU 3asiBUTEN0 HEOBXOAMMO NPONTU
npoueaypy peructpauumn (ayteHTudukaumm) B EgnHonm cucteme wnaeHtuduvkaumm u
ayteHTudukauum (qanee — ECUA), a Takke NnoaTBEpAUTb YYETHYIO 3annchb.

ONEeKTPOHHbIN AOKYMEHT (3NEKTPOHHbIN 06pa3 JOKYMEHTA), yKa3aHHbIN B
NoAnNyHKTe 2 MNyHKTa 2.6.1 agMMHUCTpaTUBHOIO pernameHTa,
3aBepsieTCa YCUNEHHON KBanmuumnpoBaHHOW NOAMUCHIO NKL, YNOSTHOMOYEHHbIX Ha
co3faHue 1 nognucaHne Taknx JOKYMEHTOB, B TOM YMCIe HOoTapuycamu.

OnEeKTPOHHbIE AOKYMEHTbI (3N1EKTPOHHbIE 06pa3sbl JOKYMEHTOB), NpunaraemMble K
3asaBrIEHNIO, B TOM YUCNe OOBEPEHHOCTU, HaNpaBnawTCa B BuAe annos B dpopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KayecTBO npeaoctaBnsieMblX 3fIEKTPOHHbIX JOKYMEHTOB (3N1EKTPOHHbLIX 06pa3oB
OOKYMEHTOB) AOSMPKHO MO3BOMSATH B MOSIHOM OObEME MpoYMTaTb TEKCT LOKYMEHTa U
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

2.6.4. 3anpewiaeTca TpeboBaTtb OT 3asBUTENS:

1) npeacrtaBneHns OOKYMEHTOB WM WMHOpMaumm WUnuM  OCyLLECTBIEHUS
OEeNCTBUN, npeacTaBfieHMe WM OCYLEeCTBMEHWEe KOTOPbIX He MpeayCMOTPEHO
HOPMaTUBHLIMW MNPAaBOBbLIMU aKTaMW, PerynupylowmmMmm OTHOLLIEHUS, BO3HUKalLWne B
CBS13M C NpefocTaBfieHMEM MYHULMNANbHOW YCNYTK;

2) OCYLLECTBNEHNA OEUCTBUA, B TOM YUCRE COrnacoBaHun, HeobxoauMbix
ANs NOMyYeHUss MyHMUMNAnNbHOW YCRyrM W CBSA3aHHbIX C oObpalleHnem B WHble
rocyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CcamMOynpaBfieHusi, opraHusauuu, 3a
NUCKMIOYEHMEM MOSYYEHUS YCRAYyr W NOSyYeHUss [OOKYMEHTOB W MHopmaumn,
npegocrtaBnsemMblx B pesynbTate nNpefoCTaBNeHUs TakuxX YCIyr, BKMAKOYEHHbIX B



nepeyvHn, ykasaHHble B 4actu 1 ctatbn 9 degepanbHoro 3akoHa ot 27 uiona 2010 roga
Ne210-®3 «O6 opraHusauum npeaocTaBneHUs FOCYAApPCTBEHHbLIX U MYHMLUMMANbHbIX
ycnyr» (Heob6xoanMmbIX U

ob65a3aTenbHbIX YCNyr);

3) npeacraBneHns OOKYMEHTOB W  MHopmaumm, oTcyTcTBMe U (1Unwn)
HeJOCTOBEPHOCTb KOTOPbIX HE yKasbliBanucCb Mpu NepBoHaYaribHOM OTKase B npueme
OOKYMEHTOB, HeoOXOAMMbIX ANA NPefoCTaBfieHUs MyHUUMNanbHOW ycnyrn, nubo B
nNpeaoCcTaBNeHNN MYHULMNANBLHON YCNYr, 3a UCKITIOYEHNEM CreayrLmnX CryyYaes:

a) u3meHeHve TpeboBaHMN HOPMATUBHbLIX MNPABOBbIX aAKTOB, KacCalLLMXCH
NpeaoCTaBNeHNA MyHULMNANbLHOW YCIyrn, Nocne nepBoHavanbHOM Nogadn 3asiBreHus
0 NpefoCTaBfeHNn MyHULMNANbHOW YCIYIu;

6) Hannume owmnbOK B 3as8BNEHUM O NPeOCTaBEHNN MYHULMNANbHON YCNyrn u
AOKyMeHTaX, MNOAaHHbIX 3asBMTENeM rMocrne nepBOHaYanbHOro OTkasa B Mpueme
OOKYMEHTOB, HEOOXOAMMbIX ANA NpefoCTaBfeHUs MyHuuMnanbHOW ycnyru, nmbo B
npeaoCcTaBNeHNN MyHULMNANBHOW YCNYrN U HE BKNIOYEHHbIX B NPEACTaBIIEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeYeHne CpoKa OeNCTBUA JOKYMEHTOB UM U3MEHEHNe nHgopmaumn nocne
nepBOHaYanbHOro oTkasa B nNpueme LOKYMEHTOB, HEOOXOAMMBIX Onsi NpeaoCcTaBneHns
MyHMUMNanbHOW ycnyru, nnbo B npefocTaBneHnm MyHUUUNanbHOM YCyru;

) BbISIBIEHWE OOKYMEHTanbHO NOATBEPXAEHHOro hakta  (MpuM3HaKoB)
OWKMOOYHOro UNM NPOTUBOMNPaBHOIO Aencteus (6e30encTBnd) OOMKHOCTHOrO nuua
OpraHa, pab6oTHuka M®L|, npu nepeBoHayanbHOM OTKase B MNpUEME [OOKYMEHTOB,
HeobxoaMMbIX AN NPefoCTaBeHns MyHULMNanbHOM ycnyr, Nnbo B npegocTaBneHnn
MYHMUMNANbHOW YCMyrn, O YeM B MUCbMEHHOM BuAE 3a NOAMUCbID pPyKoBOAUTENS
OpraHa npu nepBOHa4yanbHOM OTKa3e B NpuemMe AOKYMEHTOB, Heobxoaumbix Ans
NpeaoCTaBnNeHNa MyHUUMNANbHOW YCNyru, YBEOOMMSETCA 3asBuUTENb, a Takke
NPUHOCATCA N3BMHEHUA 3a AOCTaBMEHHble HeYyaob6CTBa;

4) npepocTaBneHna Ha OymMaXXHOM HocuTene [OKYMEHTOB W MHOopMauuu,
9NEKTPOHHbIE 06pa3bl KOTOPLIX paHee ObiNn 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2
yactm 1 ctatbn 16 depgepanbHoro 3akoHa ot 27 uona 2010 roga Ne 210-03 «O6
opraHusauuu npeaocTaBneHuss rocydapCTBEHHbIX W MyHUUMNANbHbIX  YCnyr», 3a
NCKNIOYEHNEM cryvyaeB, ecrnv HaHeCeHWe OTMETOK Ha TakMe AOKYMeHTbl nnbo wmx
n3bATHE ABNAETCA HeobXOOUMbIM YCrOBUEM MPeaoCTaBreHus rocyaapCTBEHHOW UK
MYHULMMNANbHOW YCNYrn, U UHbIX Cy4YaeB, YCTaHOBMNEHHbIX doefeparnbHbiMU 3aKOHaMU.

2.6.5. lNonyyatoTca B paMkax MexxBeJOMCTBEHHOIO B3aMMOENCTBUSA:

1) cBegenna ns EMPHOJT — depepanbHasn Hanorosas cnyxoa;

2) cBefeHua O OencTBylowleM nacnopTe rpaxaaHuHa Poccuiickon ®depepauumu-
MBL Poccuu;

3)cBefeHns 0 HoTapuarbHOW AoBepeHHOCTU — defepanbHas HoTapuanbHas
nanara.

2.6.6. 3agButenb BnpasBe MpefocTaBuUTb OOKYMEHTbI (CBeAeHMUs), yKasaHHble B
nognyHktax 1 - 2 nyHkTa 2.6.5 agMUHUCTPATUBHOIO perrnameHTa, B opme
9NEKTPOHHbIX AOKYMEHTOB, 3aBEPEHHbIX YCUITEHHOW KBanuguuupoBaHHOW MOAMNUCHIO
nny, YNosTHOMOYEHHbIX Ha co3faHwe U nognucaHwe Takux LOKYMEHTOB, Mpu nogaye
3asBnNeHns.

2.6.7. HenpencraBneHue (HecBoeBpeMeHHOE nNpeacTaBfieHMe) yKasaHHbIMU B
nyHKTe 2.6.5 agMWHUCTPATUBHOIO perfiameHTa opraHamu rocydapCTBEHHOM BRacTu,



opraHamm MeCTHOro camoyrnpasfeHusi, opraHM3aunamMm OOKYMEHTOB U CBEOEHUN He
MOXeT ABNATbCA OCHOBaHMEM A4 OTKasa B NpeaocTaBleHnn MyHULMNANnbHOW YCryri.

2.6.8. 3anpelwaeTcs TpeboBaTb OT 3aABUTENS OOKYMEHTbl CBEAEHUS, B TOM
yucne noATBEpXAawLWMe BHECeHMe 3asiBuTeneMm nnatbl 3a npeaocTaBneHue
MYHUUMNANbHOM YCNYrn, Haxo4slmMecss B pacrnopsiKeHUn rocygapCTBEHHbIX OpPraHoB,
OpraHoB MECTHOro camoyrnpaBfieHnsa U NOABEAOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHam
WM opraHamM MecTHOro caMoynpaBfieHuUst opraHMsauni.

HenpeacrtaBneHne 3asiBUTENEM OOKYMEHTOB, COAEPXaLUMX CBEeOAEeHUs, KoTopble
HaxoOsTCsl B PaCrOPSPKEHUW TOCY4apPCTBEHHbIX OpPraHoB, OPraHOB MECTHOrO
camoynpaBneHuss U NOABEAOMCTBEHHbIX FOCYAApCTBEHHbIM OpraHaM UMM opraHam
MECTHOIO CaMOYyMnpaBlieHUs1 OpraHu3auui, He SBMsieTCS OCHOBaHMeM [ANs oTkasa
3asBUTENIO B NPeAoCTaBNeHNM MyHULMMNANbHON YCyru.

2.7. UcyepnbiBarowmm nepevyeHb OCHOBaAHUM ANA OTKa3a B NpuemMe AOKYMEHTOB,
HeoOGXxoaUMbIX ANA NpeaocTaBNeHus MyHUUMNanbLHOM yCcnyrm

2.7.1. OcHoBaHMsIMN O OTKa3a B NpuemMe AOKYMEHTOB, HeobxoauMmbix LS
npenocTaBneHns MyHULMNanbHOM yCnyru, SABRAsOTCA:

1) npeAcTaBneHHble 3asBUTENEM [OOKYMEHTbl cogepXaT MnoAYMCTKM W
ncnpaBneHns TEKCTa, He 3aBepPeHHbIE B NOPSAKe, YCTaHOBIEHHOM 3aKOHOA4ATENbCTBOM
Poccuinckon ®egepaunu;

2) OOKYMEHTbI coepKaT MOBPEXAEHUS, Hannune KOTOPbIX He NO3BONSAET B
NonHOM o0Obeme ucnonb3oBaTb WMHAOPMALMIO W CBeAeHUsl, COAep)Kalumecs B
AOKyMeHTax Ans npeaocTaBneHns MyHUUMNanbHOW yCnyru;

3) npeacTaBneHHble AOKYMEHTbI UMM CBEAEHMSA yTpaTUnM CUy Ha MOMEHT
obpaleHns 3a MyHUUMNanbHOW YCrnyron (4OKYMEHT, yAOCTOBEPSAOLWMIA NOSTHOMOYUSA
npeactaBuTensa  3asaBuTensi, B  Ccnyyae obOpaweHns 3a  npegocTaBleHneM
MYHMLMMNANbHON YCNYr YyKasdaHHbIM JIMLIOM);

4) nogada 3asiBfieHUs O MpefdocTaBneHnn MyHUUMNanbHOW YyCryrm W
OOKYMEHTOB, HeoOXoaMMmbIX ANns  NpedoCTaBneHns  MyHUUMNanbHOW  ycryrn, B
9NEKTPOHHOM hopMeE C HapyLLEeHNEM YCTaHOBMNEHHbIX TpeboBaHuN;

5) HEKOpPPEKTHOE 3anonHeHne obasatenbHbIX nonen B hopme 3asBneHns, B
TOM 4UCre B WHTEpakTUBHOW dopMe 3asaBneHus Ha PecnybnukaHckom nopTane
(HepocToBepHOE, HeMNonHoe, NMMB0o HenpaBubHOE 3arnoSfIHEHNE);

6) npeacTaBneHne HEMOSTHOTO KOMMMeKTa AOKYMEHTOB, HeoOGXOoAMMbIX AONns
npeaocTaBneHnst MyHULMNAnbHOW YCryri;

7) 3asiBrieHve o npefocTaBneHun ycryrm nogaHo B opraH rocygapCTBEHHOW
BNacTu, opraH MECTHOro camoyrpasreHna Unu opraHn3auuio, B NosIHOMOYNSA KOTOPbIX
He BXOAUT NpefocTaBneHne MyHULMNanbHOM YCNyru;

8) HecobnogeHne ycTaHOBIEeHHbIX cTatben 11 degepanbHOro 3akoHa ot 6
anpena 2011 roga Ne 63-®3 «O6 3neKkTpOHHOW NOANUCK» YCIOBUA NPU3HAHMUS
OEeNCTBUTENbHOCTU YCUNEHHOW KBaNMMULUMPOBAHHOW 3MNEKTPOHHOW NOAMUCH.

2.7.2. TlepeyeHb OCHOBaHWU AN OTKasa B NpuMeme OOKYMEHTOB, HEOOXOAMMbIX
ANS NoNyYeHna MyHULMNanbHOW YCNyru, SBASIETCA UCYEPMbIBaOLLMM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBIeHNA U JOKYMEHTOB, HEOOXO4MMbIX
ONs nNpefocTaBfieHns MyHULMNAnbHOMW YCnyrn, MOXeT ObiTb MPUHATO Kak BO BpeMs
npuemMa 3asiBUTENd, Tak U MOCre MofyyYeHns OTBETCTBEHHbIM AOSMKHOCTHBLIM fNLOM



OpraHa HeobxoouMbIX ANA NPefoCTaBfEHUs MYHULMNANbHOW YCIyrn OOKYMEHTOB
(cBepoeHumn) C ncnonbL3oBaHNeEM MeXBeJOMCTBEHHOIO MHPOPMaLIMOHHOTO
B3aMMOOENCTBUA, B CPOK, HE MpeBblwatowmn 9 pabounx gHeEnW Co AHS perncrpauun
3asBrieHus.

2.7.4. 3anpellaetca oTkasblBaTb B NpuemMe 3asBNeHUs U WHbIX OOKYMEHTOB,
HeobxoouMMbIX [ONs NPefoCTaBfeHUs MyHUUMNAnbHOWM yCryri, B ClyyYae ecnu
3asBNeHne Wn [OOKYMEHTbl, Heobxoaumble AnNd NpefocTaBfeHns MyHULMNanbHON
ycryru, nogaHbl B COOTBETCTBUM C MHPOPMaLIMEN O CPOKax M Nopsiake NpegocTaBneHus
MyHUUMNanbHoOW ycnyrn, onybnukoBaHHonW Ha EguHom noptane, PecnybnunkaHckom
noprane.

2.8. UcuepnbiBarowmm nepevyeHb OCHOBAHUM ANA MPUOCTAaHOBNEHUA
npeafocTaBlieHUA MyHULUNANbLHOMW yCIyru Unu oTkasa B NpeaocTaBneHuun
MYHULMNAaNbHOWN yCcnyru

2.8.1.0cHoBaHna Ons  NPUOCTaHOBMNEHUS NpefdoCTaBreHns  MyHUUunanbHOu
yCryrm oTCyTCTBYIOT.

2.8.2. OcHoBaHus Ans oTkasa B NnpefoCTaBfieHMM MyHULMNANbHON YCIyrn:

1) nocTynneHwe oOTBeTa OpraHa rocygapCTBEHHOW BracTu, opraHa MEeCTHOro
camoynpasneHna nmbo noaBeAOMCTBEHHOW OpraHy rocyaapCTBEHHOM BRacTu wnu
opraHy MeCTHOro camoyrnpaBfieHus opraHuM3aumm Ha MeXBEeOJOMCTBEHHbIN 3anpoc,
cBuaeTenbcTBytowero 06 oTCyTCTBMM AOKYMEHTa U (Mnu) nHdopmaumm, HeobxoanMbix
Ans npefocTaBfieHUs MyHUUMNANbHOW YCNYru, ecriv COOTBETCTBYIOLLUMA OOKYMEHT He
ObIN NpeaocTaBeH 3adaBUTENEM N0 COOCTBEHHOW UHULMATUBE.

2.8.3. lepeyeHb ocHOBaHUW Af1 OTKasa B NpeaocTaBfieHUM MyHULUNAansHOW
yCryrn siBNSI€TCS NCHEPNbIBAIOLLNM.

2.8.4. 3anpelaeTtca oTKasbiBaTb B NpefoCTaBlieHUM MyHULMMNANbHOW yCryrn B
cnyyae, ecnv 3adBfneHne O MnpeaoCTaBfeHUN MyHULMNAnNbHOW YCNyrn nogaHo B
COOTBETCTBUM C MHGpOPMALIMEN O CPOKax N NOpsSAKe NpenoCTaBneHns MyHULUnansHOW
ycnyru, onybnvkoBaHHon Ha EanHom noptane, Pecny6nvkaHckom nopTane.

2.9. Pasmep nnartbl, B3aMMaeMoun C 3asABUTENS NpU NpesocTaBneHnmn
MyHULMUNanbLHOM yCNyru, u cnocoo6bl ee B3MMaHUA

MyHuumMnanbHas ycnyra npegocTaBnseTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MakcMmanbHbIN CPOK OXUAAHUSA B ovepeaun npu nogaye saaButenem
3anpoca o npeaocTaBeHUM MyHULMNANbLHOM YCNyrv U Npu nosly4eHuun
pe3ynbTaTa npeaocTaBfeHNUA Takux ycnyr

2.10.1.Bpems oxuaaHnsa npu nogadve 3asiBfieHUs Ha nosiydeHne MyHuumnansHom
ycnyru - He 6onee 15 MUHYT.

2.10.2.MNpn nonyyeHnn pesynbTata MNpefoCTaBreHUs MyHUUMMANbHOW YCryru
MaKCMMarbHbIN CPOK OXUOAHUA B ovepeamn He JOMKeH npesbiwaTtb 15 MUHYT.



2.11.Cpok peructpauuu 3anpoca 3asiBUTeNs o npeaocTaBrieHun
MYHULMNAaNbHOWN yCcnyru

2.11.1.MNpwn nnyHom obpaiieHmn B MOL| B AeHb nogayn 3asBNeHUsi 3asBUTENHO
BblgaeTtcsa pacnucka 3 AIC MOLU ¢ permctpaunmoHHbIM HOMEPOM, NoATBEPXKAAOLWMNM,
4YTO 3asABEeHNE OTNPAaBEHO, N JaTOW Nogadn 3asiBeHUs.

211.2.NMpn HanpaBneHun 3asBneHuss nocpeacTtsoM EamHoro noptana,
PecnybnukaHckoro noptana 3asBuTernb B AeHb Nofayun 3asiBfEHUS NosiyvyaeT B IMYHOM
kabuHeTe PecnybnukaHckoro nopTtana W NO 9NEKTPOHHOW MoyTe YyBeAOMIIEHUE,
noagTeBepxaawoliee, YTO 3adBfEeHMe  OTNpaBfieHO, B  KOTOPOM  YyKasblBalTCSA
pernMcTpaunoHHbI HOMEp 1 AaTa nogayun 3asaBneHus.

2.11.3.Npn numyHom obpaweHnn B OpraH B [OeHb nodayn 3asiBfieHus
YNONHOMOYEHHbLIM LOSMKHOCTHBIM nnuoM OpraHa 3asiBUTEN0 BblgaeTcs pacnucka u3
aBTOMaTM3NPOBAHHOW MHMOPMALMOHHON CUCTEMbI, NpeaHa3Ha4YeHHOW AN OKa3aHus
rocy4apCTBEHHbIX W MyHMUMNANbHBIX YCIyr, C PerncTpaunuoHHbIM HOMEPOM, AaTown
nogayun 3asBreHus U nepevyHemM npencraBneHHbIX JOKYMEHTOB.

2.12. TpeboBaHMA K nOMeWEHUsAM, B KOTOpPbIX NpeaocTraBnsAeTcs
MyHMUMNanbHasa ycnyra

2.12.1. lMpepocTaBneHne MyHUUMMNANbHOW YCIyrM OCYLLECTBSeTCs B
34aHnaX 1 nomelleHusx, obopyaoBaHHbIX MPOTUBOMOXAPHONW CUCTEMOM U CUCTEMOM
NOXXapOTYLLEHWS.

Ob6ecneumBaeTca 6ecnpenAaTCTBEHHbI  OOCTYN  MHBANMAOB K MECTy
npenocTaBneHns MyHuuunanbHon ycnyrn (yooOHbii BXOA-BbIXO4 B MOMELLEHUS WU
nepemMeLleHne B nx npeaenax).

BusyanbHasa, TekctoBass MHQopMauuss O  nopsgke  nNpegoctaBneHus
MYHUUMNANbHOW yCnyrM pasmelwaetcd B yAOOHbIX ANnA 3asBUTenen mecrtax, B TOM
yucne ¢ y4eToM OrpaHMyYeHHbIX BO3MOXHOCTEN MHBANNOOB.

2.12.2. OcywectBnsaTcs Mepbl N0 obecnevyeHuto uHBanMgam, B TOM
4yucne MCnonb3yLWMM Kpecna-konscku u cobak-npoBOAHUKOB, YCIOBUIM OOCTYMHOCTU
3[aHu1s, NOMELLEHNA N YCIyT, BKIIOYas:

1) ycnoBus ans 6ecnpensTCTBEHHOro JOCTyNa K 34aHUI0 U NMOMELLEHMAM, a
Takxe npegocTaBnsieMblM B HUX yCryram;

2)  BO3MOXHOCTb CaMOCTOSATENbHOIO nepeasmkeHns no tepputopum Opraxa,
BXO4a M Bbixoda B 3g4aHune n nomelleHmsa OpraHa, nocagkm B TPAHCNOPTHOE CPeaCcTBO U
BbICaAKWN U3 HErO, B TOM YMCIIE€ C UCMNOSIb30BAHNEM KPECIa-KOMNACKMU;

3) conpoBOXOEHWEe WHBANMOOB, UMEKLNX CTOMKME pacCTPOMCTBa (PyHKUUN
3pEHUSI U CaMOCTOSATENBbHOIO NepeaBUMKEeHUsi, N OKa3aHue MM MOMOLWM B 30aHUN W
NOMELLEHUSAX;

4) Hapnexawee pasmelleHne obopyaoBaHUS M HocuTenen wnHdopMauuw,
HeobXxoanMbIx Ans obecneveHns GecnpensaTCTBEHHOro A0CTyna MHBaNMAoB K 34aHuto,

MOMELLIEHUSIM U K YCINyraM C y4eTOM OrPaHUYEHNI UX KN3HEeOESTENbHOCTY;

5) ponyck B 34aHME W MNOMELLEHWUst CODaku-MPOBOAHWKA MPU  HamMymm
AOKyMeHTa, NoATBEpP)KAaloLLero ee creumanbHoe obyyeHre 1 BblgaBaeMoro no dopme
N B nopsiake, YTBepXAeHHbIX npukazoM MuHucTepcTBa Tpyaa M coumanbHOM 3alumThbl



Poccuiickon ®epepaumm ot 22 umoHs 2015 r. Ne 386H «O6 yTtBepxaeHun dopmbl
AOKYyMeHTa, noaTBepxpatolero cneunanbHoe obyveHne cobakn-npoBoAHUKA, W
nopsiAka ero Bblaaymny;

6) oOKasaHWe COTpyAHWKaMu, NpefoCTaBnsWUMU MYHULMNAMNbHYO YCNyry,
MOMOLLM MHBaNUAamMm B npeogorneHmm 6apbepoB, MeLlarowmnx MoyyYeHnto uMu ycnyr
HapaBHe C ApYyrMmMu nuuamu.

2.12.3. TpeboBaHna B 4vactm obecneyeHuss AOCTYMHOCTU ANA WHBANUMAOB
00BHEKTOB, B KOTOPbIX OCYLLUECTBNSAETCA NpefoCcTaBreHne MyHUUMNanbHOW YCnyru, u
CpeacTB, UCNONb3yeMbIX NPY NPeaoCTaBNEHNN MyHULMNANBHOW YCRYyrn, NPUMEHSIOTCA
K obObektam UM cpefcTBaM, BBEAEHHbIM B 3KCNayaTauuMi wunu  npowegwmnm
MOAepHU3aLmIo, peKoHCTpyKumo nocne 1 uong 2016 roga.

2.13. NokasaTenu AOCTYNHOCTU U Ka4YecTBa MyHULUNANbLHOWN yCIyru

2.13.1. MNokasaTensMn OOCTYNHOCTU MpPeAoCTaBfeHnd MyHUUMNAnNbHOW yCnyru
ABNATCA:

pacnosioXXeHHOCTb NOMELLEHNSA, B KOTOPOM BeJeTCs NpueM, Bblgada JOKYMEHTOB
B 30HE JOCTYMHOCTU OBLLIECTBEHHOIO TPaHCMNopTa; HanMyne HeobxoaAmMMoro KonnyecTea
CcrneuManncToB, a Takke MOMeLLEHUN, B KOTOPbIX OCYLLECTBISETCH NpMeM JOKYMEHTOB
OT 3asBuTenen;

Hanuuve wucyepnbiBawLen uHpopMaumm o crnocobax, nopsake U Cpokax
NpeaocTaBneHna MyHUMUMManbHOW YCNyrM Ha WHMOPMAaUMOHHBIX CcTeHgaX, EanHom
noptane, PecnybnukaHckom nopTane, oduuManbHOM CcanTe  MyHULMNanbHOro
obpasoBaHunsa «BepxHecyballckoe cenbckoe noceneHne» B MH(OPMaLUMOHHO-
TenekoMMYyHUKauMoHHoW ceTn NIHTepHeT no Beb-agpecy (baltasi.tatarstan.ru);

oKasaHve TnoMoWW wHBanMaam B npeogorieHMn 6apbepoB, MeLlatroLnx

NOMNYyYEHMIO UMW YCIYT HAapaBHE C APYrMMN NULAMMU.

2.13.2. TllokasatensamMuM KayecTBa MNpenoCTaBNeHUs MyHULMNAnbHOW YCnyru

ABNATCA:

1)cobniogeHne CpokoB NpMema u pacCMOTPEHUSA OKYMEHTOB;

2)cobnogeHne cpoka nonyyvyeHns pesynbTata MyHULMNANbHON yCcnyru;

3)otcyTcTBUE O0BOOCHOBaHHbLIX anob Ha HapyweHus agMUHUCTPATUBHOIO
pernamMmeHTa, coBepllieHHble paboTHukammn OpraHa;

4)KONN4eCcTBO B3aMMOLENCTBUIN 3aABUTENS C AOSMKHOCTHbIMKM nuuamun (6e3 yyeTta
KOHCYIbTauumn):

B3aMmogenctene 3aaButenss Cc paboTHukamm OpraHa wnun ML  npwu
npegocTaBneHuM  MyHUUMNanbHOM  YCINyrm  OCyLWecTBnAeTcs oAuH  pa3  npu
npeacTaBneHnn 3asBfieHMs CO BCEMU HeOoOXOAMMbIMU [OKYMEHTaMu; OOuH pa3 B
cny4yae HeobGXoOAMMOCTUM MNONyYeHUs pesynbTaTta npeaocTaBneHns MyHULMNanbHOM
ycnyrn B OpraHe wvnu MOLL B dopme ak3emnnsipa 9MNeKTPOHHOro AOKYMeHTa Ha
BymaxxHOM HocuTene.

[MpOoAOMKUTENBHOCTL OOHOMO B3aUMOAEWCTBUS 3asBUTENS C AOMKHOCTHbIMU
nMuamun Npu NpeaocTaBneHN MyHULUMNANbHON yCnyrn He npeBbilwaeT 15 MUHyT.

3asBuTenb BNpaBe OLEHUTb Ka4yeCTBO NpedoCTaBNeHns MyHULMNANbsHOM YCnyru
C MOMOLLbK YCTPOWUCTB MOABMXHOW paanoTeneOHHOM CBA3W, C UCMNOSb30BaHUEM
PecnybnnkaHckoro nopTana, TepMUHanbHbIX YCTPOWCTB.



2.13.3. VIHpopmauma o xoae npefocTaBfieHUs MyHUUMNANbHOW YCyru MoxeT
OGbiTb MonyvyeHa 3asBUTENneM B NMYHOM KabuHeTe Ha EguHom nopTtane,
PecnybnukaHckom noptane, B OpraHe, ML,

2.13.4. lpepocTtaBneHMe MyHAUMNANbLHOM YCNyrM ocyllecTBnsetrcd B nobom
MoLU no Bbibopy 3asBuTENs HE3aBMCMMO OT MecCcTa €ro >XuTenbCTBa WNM MecTa
hakTnyeckoro npoxueaHua (npebbiBaHna) Ha Tepputopun Pecnybnukn TatapctaH no
3KCTeppuTopmansbHOMy npuHUuny. MyHuuunaneHas ycriyra B COCTaBe KOMIIEKCHOrO
3anpoca He npegocTtasnsaeTcs.

2.15. UHble TpeboBaHMA K npeaocTaBNeHU0 MyHULUNANbHOW YCNyrn

2.15.1. Tlpn npepocTaBneHNN MyHUUMUNANbHOW YCIYyrn B 3rIEKTPOHHOW hopme
3asfBUTENDb Brpase:

1) nonyy4nuTb WHGOpMauUui O nopsgke W cpokax npegocTaBreHns
MYHUUMNANbHOW YCnyrk, pasMelleHHyio Ha EamHom noptane, PecnybnukaHckom
noprtane;

2) nogatb 3asiBfieHMe O NpedocTaBneHnn MyHULMNAnbHOW YCIyrn U UHble
OOKYMEHTbI, HeobXxoaMMble A4S NPegoCTaBeHna MyHULMNAanbHON yCryru, B TOM Yucrne
OOKYMEHTbI 1 MHpOpMaUUIo, SNEKTPOHHbIE 06pa3bl KOTOPbLIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbm 16 ®egepanbHOro 3akoHa ot 27 mions
2010 roga Ne 210-#3 «O6 opraHuMsauum nNpenocTaBreHNs rOCYyAapPCTBEHHbLIX WU
MYHUUMNANbHbIX YCyr», ¢ ucnonb3oBaHnem PecnybnukaHckoro noprana;

3) NoNy4nTb CBEOEHUS O XO4e BbINOMHEeHUs 3asiBeHnn O npeocTaBneHum
MYHULMNANbHOW YCIyru, No4aHHbIX B 3NIEKTPOHHOM (hopMme;

4) OCYLLIECTBUTb OLIEHKY KayecTBa NpeaocTaBneHns MyHULMNAanbHOM YCnyru;

5) nony4YnTb pesynbTaT NpefocTaBfieHNa MyHUUMNanbHoOW ycryrm B popme
SNEKTPOHHOIO AOKYMEHTA;

6) nogatb Xanoby Ha peweHne n gencteune (besgencrame) OpraHa, a Takke
€ro OOIDKHOCTHBIX NnL, MyHMLMNanbHbIX CryXalmx nocpenctsoMm PecnybnmkaHcKoro
noptana, nopTana degepansHON rocygapCTBEHHON WH(OPMALMOHHON CUCTEMBI,
obecneunBatoLler npouecc gocygebHoro (BHecyaebHOro) obxanoBaHUA peLLeHUn u
aencrteun (6e3nencTeunsl), COBEPLUEHHBIX NPUM NpefoCTaBfieHMM FOCyaapCTBEHHbIX W
MYHUUMNANbHbLIX  YCNyr opraHamu, NpegocTaBnsAWUMN  FOCYOAPCTBEHHbIE 1
MYHUUMNANbHbIE  YCIYrK, WX AOSMKHOCTHbIMM  NULAMW, TFOCYO4APCTBEHHBIMU 1
MYHULMNANbHBIMU CAY>XaLLUMMU.

2.15.2. dopmupoBaHue 3aaBNEeHUs OCyLLEeCTBNAETCS NocpeacTBOM 3anofHeHUs
9NEKTPOHHOM (hopMbl 3asBneHns Ha PecnybnvkaHckom noptane 6e3 Heob6xoanmocTu
OOMONHUTENbHOM NoAauun 3a8BnNeHnsa B Kakon-nmbo nHom dopme.

2.15.3. Mpwn bopmmnpoBaHum 3aseneHns obecneymBaeTcs:

1) BO3MOXHOCTb KOMMpoBaHMUA N COXpaHeHua 3adBlieHUA U UHbIX
OOKYMEHTOB, HeobOxoanMbIX Ans npeaocrtaBlieHNA YCIyru;

2) BO3MOXHOCTb  3aroOflHEHUSI  HECKONbKUMM  3assBUTENSMU  OLHOWN
3MNeKTPOHHON hopMbl 3asiBrieHns npu obpalleHun 3a ycnyramu, npeanonaratroummm
HanpaBrieHMe COBMECTHOrO 3asiBIIEHUS HECKONbKUMU 3assBUTENSAMU;

3) BO3MOXHOCTb NeyaTu Ha OyMaXHOM HOCUTEne KOMUU SNEKTPOHHOWN
dopMbl 3a8BNEHNS;



4) COXpaHeHMe paHee BBeAEHHbIX B 3NIEKTPOHHY0 OpMYy 3asiBfeHUs
3HayeHuMn B NGO MOMEHT MO JXenaHui nosnb3oBaTensi, B TOM u4ucre npu
BO3HMKHOBEHMM OLIMOOK BBOAA M BO3BpaTe SIS MOBTOPHOrO BBOAA 3HAYEHW B
3NEKTPOHHY hOpMY 3asiBIEHNS;

5) 3arnorfiHeHne rnonen anekTPpoHHOMW opMbl 3adBNEeHUs A0 Hayana BBOAA
CcBeJeHNNn 3asBUTENEeM C WUCNONb30oBaHMEM cBeaeHun, pasmewleHHblx B ECUA, wu
cBedeHun, onybrnmkoBaHHbIX Ha PecnybnvkaHckoMm nopTane, B 4acTu, Kacalolleuncs
cBeJeHUNn, OTCYTCTBYIOLINX B €ANHON CUCTEME naeHTUMKaUnm n ayTeHTudunkaumu;

6) BO3MOXHOCTb BEPHYTLCSA Ha Nobon 13 3TanoB 3anoSIHEHUSA 3NEKTPOHHON
dopMbl 3aaBneHnst 6e3 noTepn paHee BBeOEHHOW MHopMauuu;

7) BO3MOXHOCTb [0OCTyrna 3adaBUTENS K paHee NofdaHHbIM MM 3asiBlIeHUSM B
TeYeHne He MeHee OHOro rofa, a Takke YacTUYHO CPOPMUPOBAHHBIM 3aSBNIEHNSAM - B
TeyeHue He meHee 3 MecsLEB.

2.15.4. 3anucb 3aasutenen Ha npuem B MOLL (ganee - 3annck) ocyliecTenseTcs
nocpeacteomM PecnybnvkaHcKoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asBuTenio NpegocTaBnNAeTcsa BO3MOXHOCTb 3anucy Ha ntobble cBoboaHble Ons
npyema gaTy u Bpems B npegenax yCTaHOBMEHHOro B MHOIOMYHKUMOHANbHOM LiEeHTpe
rpacpuka npmema.

3anncb Ha onpefeneHHyo AaTy 3akaH4yMBaeTCHa 3a CYTKM OO HaCTyNreHnsa aToun
aaTbl.

ansa OCYLLIECTBMNEHWS npegBapuTensHON 3anucu nocpencTsoM
PecnybnukaHckoro noptana 3asBuTtento HeobxoouMMoO YykasaTb 3anpaluvBaemble
CUCTEMOM [OaHHble, B TOM 4uUcrie: hamunuio, Ums, OT4eCcTBO (NPW HanmuMyuu); Homep
TenedoHa; afgpec SMNeKTPOHHOW MnoYThl (MO >KernaHwui); Xeraemyw faTy v Bpems
npuema.

B cnyyae HecooTBeTCTBUS CBeAEeHW, KOTOpble CcOOBWMN 3asBUTENb Mpu
npegBapuTenbHOM 3anucu, OOKYMeHTaM, NpeacTaBrieHHbIM 3asiBUTenem rnpu JIM4HOM
npueme, NnpegsapuTernbHas 3anucb aHHyNMpyeTcs.

Mpn ocywiecTBneHnn npenBapuTenbHOM 3anucu 3asiButento obecneuvvBaeTcs
BO3MOXHOCTb pacreyaTaTb TarnoH-nogteepxaeHne. B cnyyae, ecnu 3assutenb
coobWMT agpec SNEKTPOHHOM MOYThbl, HA YyKasaHHbIN agpec Takke HanpaenseTcs
MHopMauua O MOATBEPXKAEHUUM MpeaBapuTenbHOM 3anncu € ykasaHuvem aarthl,
BpPEMEHM 1 MecTa npuema.

Mpn ocywiecTBNeHnn npensapuTenbHOM 3anucu 3asiBuTenb B 006s13aTenbHOM
nopsgke WHgopmupyeTcs O TOM, YTO NpedBapuTerbHas 3anucb aHHynupyeTcs B
Cny4yae ero HesiBKW No uctevyeHnn 15 MUHyT C Ha3Ha4YeHHOro BpeMeHu npuema.

3asButenb B Ntoboe BpeMs BnpaBe OTKa3aTbCs OT NpeaBapuUTENbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENSA COBEPLUEHUS WHbIX AENCTBUNA, KPOME
NPOXOXAEeHUa naeHTudmKaumm n ayteHTudukaumm B COOTBETCTBMM C HOPMATUBHbLIMU
npaBoBbiIMK akTamn Poccuinckon ®Pefepaumn, ykasaHua Uenu npuema, a Takke
npeaocTaBneHnsa cBegeHun, HeobxoauMbIX Ans pacveTa ANUTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbI He06Xo04MMO 3abpPOHNPOBATL AN NpMemMa.

3.CoctaB, nocnepoBaTerlbHOCTb U CPOKU BbINOMHEHUSI aAMUHUCTPATUBHbLIX
npouenyp, Tpe6oBaHUA K NOPAAKY UX BbINONMHEHUs, B TOM YUCIie 0COBEHHOCTH
BbINONIHEHNAA aAMUHUCTPATUBHbIX Npoueayp B 3NeKTPOHHOW ¢hopme, a Takxke



0CObeHHOCTH BbINOJIHEHUA AAMUHUCTPATUBHDLIX npoueayp B
MHOFO(byH KUMOHAJNbHbIX LLeHTpax

3.1. OnucaHue nocnepoBaTeNibHOCTU 4EUCTBMIU NPU NpeaocTaBreHnmn
MYHULMNAaNbHOWN yCcnyru

3.1.1.  TlNpepocTaBneHue MyHMLMNANbHOW yCrnyrn BKOYaeT B cebs cnegyowime
aAMUHUCTpaTUBHbIE Npouenypbl:

1) KOHCYNbTUpPOBaHWE 3aABUTENS;

2) NpyHATME U paccMoTpeHue KOMMrekTa [OOKYMEHTOB,
NpeACTaBeHHbIX 3asBUTENEM;

3) HanpaBneHve MeXBeJOMCTBEHHbIX 3anpoCOB B OpraHbl, y4yacTBylolue B
NpefocTaBnNeEHNN MyHULIMNANBbHOW YCNYrn;

4) nogrotoBka pesynbTaTa MyHULMNANbHOW YCIyru;

5) Bblgaya (HanpaBneHue) 3asBUTENio pesynbTata MyHUUMNanbHOW Yycnyru; 6)
ncnpasrieHne TEXHUYECKON OLLIMBKN.

3.2. OKkasaHue KOHCynbTauuin 3aABUTENIO

3.2.1. OcHoBaHMEM Hayana BbINOSIHEHUS AAMUHUCTPATUBHOW npouenypbl
aBnseTca obpalleHne 3asiBUTENa No BOMpocaM, CBSA3aHHbIM C NPEeAoCTaBrEHNEM
MYHMLMMNANbHON YCNyru.

[OMmKHOCTHBIM  nNnuoM  (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOSIHEHME
aAMWHNCTPaTUBHOM NpoLeaypbl, SBNsieTcs:

npu obpawieHnn 3aasutens B MOL| — paboTHuk MOLL;

npu obpatueHnmn 3assutensa B OpraH - JOIMKHOCTHOE L0, OTBETCTBEHHOE 3a
KOHCYIbTUPOBaHME.

3.2.2. 3asaBuTenb BnpaBe oOpaTUTLCA 3a KOHCyMbTaLMen O Nopsake U Cpokax
npenocTtaBneHns MyHuiumnanbHon ycnyrm B MOL, nuyHO m no TenedoHy w
3NEKTPOHHOWN MnouTe.

PaboTHnk M®L] koHCynbTupyeT 3asBuTensl, B TOM 4ucre no coctasy, opme
npegcraBnaeMon AOKyMeHTauum u gpyrum Bonpocam Asis nosiy4eHns MyHuumnansHOm
ycryru.

3agBuTenb MOXeT MnonyyYnTb uHGOpMauMilo O nopsagke npegocTaBreHns
MyHUUMNanbHONW ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE Mpouedypbl, YCTaHaBnMBaeMble HACTOALWMUM  MYHKTOM,
BbINOSTHAOTCA B A€Hb 0bpalleHus 3aaBuTens.

PesynbtatamyM  BbINOMHEHUS  aAMUHUCTPATMBHbLIX  nNpoueayp  ABMNSANTCS:
KOHCynbTauua Mo coctaBy, (opmMe npeacTaBnsieMon [OKYMeHTauum wu  apyrum
BONpocam, Heo6Xxo4MMbIM AN NONYYEHUST MyHULMNANbHOW YCAYT.

3.2.3. 3agaButenb Bnpase obpatutbca B OpraH no tenedoHy U 3neKTPOHHOM
noyTe, a Takke NoNy4MTb KOHCYNbTaumio Ha PecnybnukaHckomM noptane, cavte OpraHa
O nopsidke W cpokax MpeaoCTaBeHUsT MyHULMNAanbHOW YCryrM, B TOM 4ucre o
cocTaBy, (bopme NpeAcTaBnsAeMon JOKYMEHTaLMN 1 ApyruM Bornpocam Ans NosyvyeHus
MYHULMNAnbHOW YCNyru.

ALMVHUCTPaATUBHbIE MNpoueaypbl, YCTaHaBNMBAEMble HACTOSLMM  MYHKTOM,
BbIMOSHAOTCA B TeYeHne Tpex pabounx AHen co AHA NOCTynrneHus obpalleHuns.



PesynbTatammy  BbIMNOMHEHUS  aAMUHUCTPATUBHBLIX  NpPOUEdyp  SIBMNAOTCS:
KOHCynbTauuM nNo cocTaBy, opMe MpeacTaBnsieMONn [OKYMEHTauMM W Opyrum
BOMpocaM, He06X0AMMbBIM A1 NOSyYEHUSs MYHULIMNANbHOW YCRyri.

3.3. MpuHATHE N pacCMOTPEHUE KOMNJIEKTa AOKYMEHTOB, NpeAcTaBlieHHbIX
3aaBuTeNnieM

3.3.1. lNMprem JOKyMEHTOB An1S NpPefoCcTaBneHns MyHULMNAanbHON YCNyru yepes
M®L nnn yoaneHHoe paboyee mecto ML,

3.3.1.1.3aaButen (npeacrtasutens 3asBuTend) obpawaetca B MOL c
3anpocomM O npefoCTaBNeHUM MyHULMNANbHOW YCryrn U npeacraBnsaeT AOKYMEHTbI B
COOTBETCTBUM C MYHKTOM 2.6 agMUHUCTPATMBHOIO pernamMmeHTa.

3.3.1.2.PaboTHmk MOL|, BeayLimin npnem 3asiBfeHnn:

onpenensier npegmert obpalleHus;

yOOCTOBEPSAET JIMYHOCTb 3asBUTENS;

NpoBOAMT MNPOBEPKY MOSTHOMOYMA nuua, nofarowiero AOKYMEHTbl; NpoBOAUT
NPOBEPKY COOTBETCTBMSA [AOKYMEHTOB TpeboBaHMAM, yKaszaHHbIM B MyHKTe 2.6
aAMUHUCTPATUBHOIO perfameHTa; 3anofiHAeT ANeKTPOHHY dopmy 3asBneHus B AUC
M®LL;

npu NpeaocTaBneHnn JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6 agMUHUCTPATUBHOIO
pernameHTa Ha ByMaXHOM HoOcuTene, OCYLECTBMASET CKaHMPOBaHME NpeacTaBneHHbIX
OOKYMEHTOB; pacrnevaTbiBaeT 3asBneHne m3 AVC MOLL; nepepaet 3asBuTtento Ha
NPOBEPKY M NOANNCAHME;

nocrne nognucaHna ckaHumpyet nognucaHHoe 3aasneHne B AUC MOL; 3arpyxaet
B AIC MO®L] foKyMeHTbI, NpeacTaBeHHbIE B ANEKTPOHHOM bopme unm

3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbIX JOKYMEHTOB, (hOpMMpPYyET ANEKTPOHHOE
[eno; Bo3BpalwaeT NoAnucaHHOE 3asiBfieHMe M opurMHanbl OyMakHbIX OOKYMEHTOB;
BblAaeT 3asBUTESNO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMWHUCTPATMBHbIE MNpOLeaypbl, YCTaHaBIMBAEMble HACTOSLWMM MYHKTOM,
BbIMOSNHATCSA B A€Hb 0OpalleHus 3asaBuTens.

PesynbTatamu BbINONTHEHNS aMUHUCTPATMBHBIX Npouenyp ABNAITCA: rOTOBOE K
oTrnpaBske 3asiBfieHVe 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTtHuk MO®Ll HanpaBndet nakeT [OOKYMEHTOB, MPUHATbIX OT
3asButens B OpraH B anekTpoHHOW doopme (B COCTaBe MaKeTOB ANIEKTPOHHbIX Aerl) B
TeyeHne opHoro paboyvero OHA €O OHA obpalleHus 3asBUTENs B CTPYKTypHOe
nogpasgenexHve MoLl.

PesynbTatamn  BbINOMHEHUS  agMUHUCTPATMBHBLIX  Mpoueayp  SBNSOTCA:
3asBrieHMe W nakeT AOKYMEHTOB (3M1EKTPOHHOE [feno), HanpasneHHble B Oprah,
NoCpeAcCTBOM CUCTEMbI NIEKTPOHHOIO B3aMMOOENCTBUA.

3.3.2. lpuem [OKYMEHTOB AN NpefoCcTaBfieHUs MyHUUMNanbHOW Yycnyru B
3NeKTpoHHOM hopme Yepea PecnybnnkaHckun nopTarn.

3.3.2.1. 3agaButenb onga nogadun 3asBfieHNA B 9NEKTPOHHOW (hopMe BbIMOSHSAET
cnegywooune OencTeus:

BbIMNOJSTHSAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY SNEKTPOHHOIO 3asiBIIEHUS;

3anonHaeT  (opmy  3MEKTPOHHOro  3adBfieHUs,  BKIOYAKLWYK  CBedeHus,
Heobxogumble 1 obsizaTenbHble ANA NPeaoCTaBneHnss MyHUUUNANbHOW YCIyru;



NpUKpennseT AOKYMEHTbl B 3NEKTPOHHOM (POpMe WunM 3NeKTPOHHble 06pa3bl
OOKYMEHTOB K (popMe 3NEeKTPOHHOro 3asBneHus (Npu HeobxogMMocTn); noaTBepxaaeT
dakT O03HaKOMSEHUS W corfacus C YCroBUAMW W MOPSAKOM  npefocTaBlieHus
MYHUUUNANbHOW YCNyru B 3rEKTPOHHOW dhopMe (yCTaHaBnMBaeT COOTBETCTBYIOLLYHO
OTMETKYy O cornacum B popme 3r1eKTPOHHOro 3asiBrieHns);

noaTeepxgaeT  OOCTOBEPHOCTb  COOBLLEHHbIX CBeAeHUN (yCcTaHaBnNnBaeT
COOTBETCTBYIOLLYIO OTMETKY B POPME 3MEKTPOHHOIO 3asBNeHus);

oTnpasnset 3anoriHeHHoe 9NEeKTPOHHOE 3asiBrieHune (HaxumaeTt

COOTBETCTBYHLLYIO KHOMKY B (POPMe 3MIEKTPOHHOIO 3asBneHns);

SNEKTPOHHOE 3asiBNEHME MNOAMUCLIBAETCA B COOTBETCTBUM C TpeboBaHMsMHU
nyHKTa 2.6.3 agMUHUCTPATUBHOIO PErfiameHTa;

nony4yaetT yBegomMrieHmne 06 OoTrnpaBKe 3J1EeKTPOHHOIo 3aABJ1IEHUA.

dopmaTHOo-nornyeckass npoesepka cOpMUPOBAHHOIO 3anpoca OCyLLEeCTBSeTCH
€OVHbIM (pervoHarnbHbIM) nopTanoM aBTOMAaTUYECKM Ha OCHOBaHUM TpeboBaHui,
onpegensemMblx opraHoMm (opraHusaumen), B npouecce 3arofiHEHUA 3asiBUTerem
KaXgoro w3 ronen anekTpoHHou dopMmbl 3anpoca. [lpu  BbiABNEHUM eauHbIM
(pervoHarsnbHbIM) NOpPTarioM HEKOPPEKTHO 3amnoSIHEHHOrO Mosis 3NEeKTPOHHOW (POPMbI
3anpoca 3asfBuTENb YBEOOMISETCHA O XapakTepe BbISBMEHHOW OWMbKM 1M nopsagke ee
yCTpaHeHMUs1 MNOCPeACcTBOM  WHAOPMALMOHHOIO COOOLLEHNA HEenocpeacTBEHHO B
3NeKTPOHHOM dhopMe 3anpoca.

AOMUHUCTpaTMBHbIE NpoLUeaypbl, YCTaHaBNUBaeMble HAaCTOSAWMM  MYHKTOM,
BbIMOMHAOTCS B AeHb OOpalleHns 3asaBuTens.

PesynbtatamyM  BbINONHEHUS  aOMWHUCTPATUBHBIX  Mpouenyp  SBASOTCA:
9NeKTpoHHOe fAeno, HanpasreHHoe B OpraH NocpeacTBOM CUCTEMbl SNEKTPOHHOrO
B3aUMOLENCTBUA.

3.3.3. PaccmoTpeHue komnnekra AoKymeHToB OpraHom.

3.3.3.1. OcHoBaHWeM Hauvana BbINOMHEHUS aOMWHUCTPATUBHOW npouenypbl
ABNSAETCA MNOCTYNfMeHne 3asiBNeHMss W UHbIX [JOKYMEHTOB, Heobxoaumbix Ans
npenocTaBneHns MyHUUMNAnNbHOM YCNyru.

3.3.3.2. [Io/mKHOCTHOE NULIO, OTBETCTBEHHOE 3a MNpueM OOKYMEHTOB, B crnyyae
obpauwieHnsa 3asButens c 3aaeneHnem B OpraH: onpegensieT npegmeTr obpalleHus;
yCTaHaBIMBaeT NMMYHOCTb 3aaBUTENS;

NPOBOOUT NPOBEPKY MNOSIHOMOYUA NMua, MNOoAalroWero LOKYMEHTbI, NpoBOAUT
NPOBEPKY COOTBETCTBUS [JOKYMEHTOB TpeboBaHWAM, YyKa3aHHbIM B MyHKTe 2.6
afMUHUCTPATUBHOIO  pernamMeHTa, MNpOBEpPKY  COOTBETCTBUS  NpeacTaBIieHHbIX
OOKYMEHTOB YCTaHOBJIEHHbIM TpeboBaHWaM (Hagnexauwiee odopmrieHne Konumn
OOKYMEHTOB, OTCYTCTBME B AOKYMEHTaxX MOOYUCTOK, MPUMUCOK, 3a4E€PKHYTbIX CIOB U
WHbIX HE OrOBOPEHHbIX MUCMPaBNEeHU); 3anosHAET 3NEeKTPOHHY (opMy 3adBneHus B
aBTOMaTM3NPOBaAHHOW MHGOPMALMOHHOW CUCTEME, NpedHa3HadYeHHOW AN oKasaHuA
rocy4apCTBEHHbIX W MyHMUMNANbHLIX YCAyr; NpyM nNpeaocTaBfeHMn OOKYMEHTOB,
yKasaHHbIX B MNyHKTE 2.6 agMWHUCTPATUBHOrO perfameHTa Ha GymaxHOM HocuTene,
OCYLLEeCTBNAET CKaHMpOBaHWE MpeAcCTaBrfEeHHbIX OOKYMEHTOB; pacneyaTbiBaeT
3asiBrneHve; nepefaeTt 3adABUTENO Ha MPOBEPKY M noAanucaHue; nocre nognucaHus
CKaHupyeT noanncaHHoe 3asiBrieHne;

3arpyxaet B aBTOMaTU3NPOBAHHYH NHPOPMALIMOHHYO cucTemy,
npegHasHayeHHyl ANs  OKasaHWA rOCyAapCTBEHHbIX W MyHUMUMNANbHbIX — YCRyr
OOKYMEHTbI, MNpeACTaBfieHHble B 3fEKTPOHHOW (hopMe WNU 3NEKTPOHHblIE 0bpas3bl
OTCKaHMPOBAHHbIX [JOKYMEHTOB, (opMUpyeT IfeKTPOHHOe [Aero; BO3BpaLlaeT



noanMCcaHHOE 3asiBNEHWEe M OpurnHanbl GyMadKHbIX AOKYMEHTOB 3asBUTENO; BblaaeT
3as1BUTEN0 pacruvcky B npueme JOKYMEHTOB.

B cnyyae Hanuuus ocHoBaHW AN OTkasa B Nnpueme JOKYMEHTOB AOSMKHOCTHOE
nuuo, OTBETCTBEHHOE 3a MpuveM [OOKYMEHTOB, YyBEJOMISeT 3asiBUTeNns O Hanvyuu
NPenaTCTBUN ANS NpMeMa 3asBfeHns U BO3BpaLLlaeT eMy LOKYMEHTbl C 06bSACHEHNEM
coepXaHuns BbISBMEHHbIX OCHOBaHUN s OTKa3a B NpueMe JOKYMEHTOB.

3.3.3.3. [JOmKHOCTHOE nuLO, OTBETCTBEHHOE 3a MNpueM [OOKYMEeHTOB, Mocre
NOCTYNNEeHNA JOKYMEHTOB Ha pacCMOTPEHME:

npuceBamBaeT 3asBMeHU0 HOMep B COOTBETCTBMM C HOMEHKNaTypou aen;
n3y4aeT MOCTYNMBLUME SMNEKTPOHHbIE Jerna, B TOM 4Yucre MNpPUMoXeHHble 3asiBuTenem
OOKYMEHTbI B 3IEKTPOHHOW (POPME U 3NEKTPOHHbIEe 0bpa3bl JOKYMEHTOB; npoBepsieT
KOMMMEKTHOCTb, YMTAEMOCTb OfIEKTPOHHbLIX 00pa3oB [OOKYMEHTOB; npoBepseT
cobniogeHne ycrnoBun OENCTBUTENBHOCTU 3NEKTPOHHOW MOAMUCK, NOCPEenCTBOM
obpaweHua k EamHomy nopTtany (B cnydae, ecnu 3asBuTENneM npeacTaBfeHbl

SNEKTPOHHblIE  [AOKYMEHTbl,  MOAMWCAHHblE  YCUMEHHOW  KBanvuLMpOBaHHOM
SNEKTPOHHOM NOAMUCHIO).
Mpwn HanMunu OCHOBaHuN, npenycMoTPEHHbIX NMYHKTOM 271

aAMWHNCTPATUBHOIO pernameHTa, NoAroTaBnNMBaeT MNPOEKT pelweHns o6 oTkase B
npueme JOKYMEHTOB, HEO6XO4MMbIX A4S NPeOCTaBEeHNA MyHULUMNANbHON YCNyru.

B cnydyae, ecnn B pesynbTaTe MNpPOBEPKU YCUMEHHOM KBannguumpoBaHHON
9NEKTPOHHOM NOAMUCU BbIABMEHO HEeCOOMAeHNe YCNOBUA ee AeNCTBUTENBbHOCTY,
NPOEKT pelleHns ob OTkase JOMKEeH codepxaTb MyHKTbl cTaTbn 11 degepanbHOro
3akoHa Ne 63-P3, koTopble NOCAYXUN OCHOBAHMEM 1151 €r0 NPUHATUA.

MpoekT peweHnss 06 oOTka3e B MpuveMe [JOKYMEHTOB, HeobxoauMmbIx NS
npenocTaBneHns MyHMUMNAanNbHOM YCIyrn, ¢ ykasaHneM nNpuyrH oTkasa (B criyyae, ecnv
OCHOBaHWA AN OTKasa B NpuemMe AOKYMEHTOB, HEOOXOOUMbIX ANS npeaocTaBrieHus
MYHULUMNANbHOW YCNYrn, CBs3aHbl C HAPYLIEHNEM YCTaHOBIEHHbLIX TPeOOBaHWUI K TakuM
OOKYMEHTaM, OCHOBaHuUS [N OTKa3a B NpUeMe AOKYMEHTOB [OSMKHbl cogepXaTb
MHOPMaUUIO O HaMEHOBaHUM OOKYMEHTOB (MHdOpMauuK, CBeLEeHUN), KOTopble He
npeacraBneHbl, codepxaT HeOoCTOBepHble W (MNU) NpOTUBOPEYMBbIE CBedeHUs,
0POpMMEeHbl C HapyWeHWEM YCTaHOBMEHHbIX TpeboBaHuNn), HanpaBnseTcs Ha
cornacoBaHne B YCTaHOBMEHHOM MOpsiAKe MOCPeACTBOM CUCTEMbI SMEKTPOHHOIO
AOKymeHToobopoTa.

CornacoBaHne npoekTa peweHns o6 oTkase B nNpueme [LOKYMEHTOB,
HeobxooMMbIX ONs NPeaoCTaBNEHUs MyHMUMNANbHOW YCyru, OCYLEeCTBNsSeTcs B
nopsgke, npeayCMoTpPeHHOM MyHKTOM 3.5.3 agMUHUCTPaTUBHOIO pernamMeHTa.

B cnyyae oTCcyTCTBMS OCHOBaHWW [Ons OTKasa B MpuUeMe [OOKYMEHTOB,
NpeayCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOrO perriameHTa, AOSMKHOCTHOE
nnUo, OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, B Te4eHue ogHoro paboyero oHA €O OHA
NOCTYNNEeHUs 3aaBneHns, HanpasnseT 3adaBUTENNIO, yKa3aHHbIM B 3asiBNEeHUN cnocobom,
yBeJOMIIEHNEe O NOCTYNSIeHUU 3asiBNeHus, coaepxaliee BXOOAWUN perncTpaunoHHbIN
HOMep 3asiBreHud, AaTy nonyvyeHusa 3asBreHus, nepevyeHb HavMeHOBaHUW (Hawnnos,
npeacTaBneHHbIX K HeEMY OOKYMEHTOB, AaTy NorydeHusa pesynbtata MyHUUMnanbHOW
yCnyru.

3.3.3.4. WcnonHeHue npouenyp, YKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  perfiamMeHTa, npu  HanmMyuum  TeXHUYECKOW  BO3MOXHOCTU
ocyLecTBnsaeTcs B aBTOMaTU4YeCKOM pexume C NCrnonb3oBaHMEM
aBTOMAaTU3NPOBAHHON MHMOPMALMOHHON CUCTEMbI, NpeaHasHa4YeHHOW AN OKasaHus
rocygapCTBEHHbIX N MyHULMNAnbHbIX YCNYT.



3.3.3.5. AOMUHUCTpaTUBHbIE Mpouenypbl, ycTaHaBnuBaemble MyHKTOM 3.3.3
aAMWHNCTPATUBHOIO pernamMeHTa, BbINOMHATCA B Te4yeHne oaHoro paboyero AHs co
OHSA NOCTYNNEeHUs 3asBieHNUs Ha pacCMOTpPEHME.

PesynbtatamyM  BbINONHEHUS  aOMWHUCTPATUBHBIX  Mpouenyp  SBMASOTCA:
NPVHATBLIN HA PAaCCMOTPEHUE KOMMMEKT AOKYMEHTOB UIM NPOEKT pelleHnst 06 oTkase B
npueme JOKYMEHTOB, HEO6XO4MMbIX A4S NPeOCTaBEHNA MyHULUMNANbHON YCyru.

3.4. HanpaBneHne MeXBe4OMCTBEHHbIX 3aNPOCOB B OpraHbl, y4acTByloLwue B
npeaocTaBleHU MyHULUNanNbLHOM ycnyru

3.4.1. OcHoBaHMeM Ha4vana BbINOMIHEHUS agMWHUCTPATUBHOM npoueaypbl
ABNAETCA MOflydeHne [OOSMKHOCTHbIM NUUOM  (pabOTHUKOM), YNOSTHOMOYEHHbIM Ha
BbINOSIHEHNE aAMWHUCTPATUBHOW Mpouenypbl, OT AO/MKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOIO 3a NpueM AOKYMEHTOB, MPUHATbLIX OT 3asBUTENS AOKYMEHTOB.

3.4.2. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a HanpasneHune
MeXBeOMCTBEHHbIX 3anpocoB, (opMUpYeT W HanpasfiSeT B 3MeKTPOHHOW dopme
NOCpPeACTBOM CUCTEMbI MEXBELOMCTBEHHOIO 3SIEKTPOHHOIO B3aMMogencTsus (npu
OTCYTCTBMM  TEXHWYECKOW BO3MOXHOCTM — WHbIMM cnocobamn) 3anpocbl O
npegocTaBneHnn [OOKYMEHTOB W CBeAeHUW, npefyCMOTPEHHbIX MyHKTOM 2.6.5
afiMVHUCTPAaTUBHOIO perrnameHTa.

AOMWHUCTpaTMBHbIE NpoLeaypbl, YCTaHaBNUBaeMble HaCTOSAWMM  MYHKTOM,
BbIMOMNHATCS B AeHb NPUHATUS 3asiBlIeHNA Ha pacCMOTPEHME.

PesynbtatamyM  BbINONHEHUS  aOMWHUCTPATUBHBIX  Mpouenyp  SBMASKOTCA:
HanpaBfieHHble B OpraHbl Bractu W (uUnv) NoaBeOOMCTBEHHble oOpraHam BRnactu
opraHusauumn 3anpochi.

3.4.3. CneumanuncTbl NOCTaBLUMKOB [daHHbIX Ha OCHOBaHWK 3anpocoB,
NOCTYMMBLUMX 4Yepe3 CUCTEMY MeXBEOOMCTBEHHOro 3MEeKTPOHHOr0 B3auMOOEeNCTBUS,
NnpegoCcTaBNAT  3anpawmnBaemMble [OOKYMEHTbl (MHOpMauuio) wnu  HanpasnsoT
yBe4OMNeHna o6 OTCyTCTBMM LOKYMEHTa M (unu) uHdpopmauumn, Heobxoammblx Ons
npenocTaBneHns MyHuLmMnansHon ycnyru (qanee — ygsegomneHune ob otkase).

AOMUHUCTpaTMBHbIE NpoLeaypbl, YCTaHaBNUBaeMble HaCTOSAWMM  MYHKTOM,
BbIMOMHAKTCA B TeyeHue NATU OHEeW CO AHA MNOCTYNNEeHUs MeXBeLOMCTBEHHOro
3anpoca B opraH WUnv opraHvsauuio, nNpegocrtaBnsalolmne OOKYMEHT U MHpopmauumto,
€CINN MHble CPOKN NOLrOTOBKM M HanpaBfeHns oTBeTa Ha MEXBELOMCTBEHHbIN 3anpoc
He yCTaHOBNeHbl denepanbHbiMKU 3akoHaMu, NpaBOBbIMW akTamu [lpaBuTenbcTBa
Poccuinckon degepauum n NpMHATBIMU B COOTBETCTBUN C doedepanbHbIMM 3aKOHaMU
HOpMaTUBHbLIMM NPaBOBbIMK akTaMu Pecnybnuku TatapcraH.

PesynbtatamyM  BbINOMHEHUS  agMWHUCTPATUBHBIX  Mpouenyp  SIBASKOTCSA:
AOKYMEHTbI (CBeaeHust), Heobxogmmble Ang npefoCcTaBfieHUs MyHULMNANIbHON YyCnyru,
nnbo yBegomneHve o6 oTkase, HanpaBfieHHblE JOSMKHOCTHOMY MLy, OTBETCTBEHHOMY
3a HanpaBrieHne MeXBeJOMCTBEHHbIX 3aMpOoCoB.

3.4.4. [lormKHOCTHOE nmuo, OTBETCTBEHHOE 3a HanpasneHune
MEXBE4OMCTBEHHbIX 3aMpOCOB:

nonyyaeT 3anpawmBaemMble Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3f1EKTPOHHOMO
B3aMMOAENCTBUS OOKYMEHTbl (CBedeHud), Heobxogumble ONd npeaocTaBreHns
MyHUUMNanbHoOW ycnyrn, nmbo yseagomneHne o6 oTkase npu OTCYyTCTBMM JOKYMEHTa U
(vnn) nHOPMaUUK; MPU HaNMMYUMM OCHOBaHWUKW, NPEOYCMOTPEHHbIX MNYHKTOM 2.7.1



aAMWHNCTPATUBHOIO pernameHTa, MOAroTaBnMBaeT NPOEKT pelweHus ob oTkase B
npveme JOKYMEHTOB, HEO6XO4MMbIX A4S NPeOCTaBEHNA MYHULMNANbHON YCNyriu.

lMpoekT peweHns o6 oOTkase B MpvemMe [JOKYMEHTOB, HeobxoauMMbIX [Ons
npegocTaBneHns MyHUUMNansLHOW YCyrn, ¢ ykasaHnem nNpuyvH oTkasa (B criyyae, ecnv
OCHOBaHUA Ons OTKasa B MpuMemMe LOKYMEHTOB, HeOOXoauMbIX ANns NpefoCcTaBneHus
MYHMLMNANbHOW YCIyrn, CBA3aHbl C HAPYLEHNEM YCTAHOBMNEHHbIX TPeBOBaHNI K Taknm
OOKYMeHTaM, OCHOBaHuUS AN OTKa3a B nNpueMe [OOKYMEHTOB [OSKHbl cogepXaTb
MHOPMaUUIO O HaMMEHOBaHUU OOKYMEHTOB (MHdopMauuu, cBedeHUn), KOTopble He
npeacTaBneHbl, cogepxaT HeOOCTOBEepHble U (UnvM) NpOTMBOPEYMBLIE CBeAeHUs,
oopMneHbl C HapyleHWeM YCTaHOBMEHHbIX TpeboBaHuNW), HanpaenseTcs Ha
cornacoBaHve B YCTaHOBIIEHHOM Mopsake MOCPeACTBOM CUCTEMbI  3IIEKTPOHHOro
OOKyMeHToobopoTa.

CornacoBaHne npoekta peweHuss 06 oOTkasze B nNpuemMe [LOKYMEHTOB,
HeobXoauUMbIX ANs NpeaocTaBfeHns MyHUUMNanbHOW YCIyrn, OCYyLWecTBAAeTcs B
nopsiake, NpeaycMOTPEHHOM MYHKTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaTMBHbIE NpoLeaypbl, YCTaHaBNUBaeMble HAaCTOSAWMM  MYHKTOM,
BbIMOMNHAKTCS B AeHb NOMy4YeHna cBeeHnin N0 MeXBEeJOMCTBEHHbIM 3arnpocam.

PesynbtatamyM  BbINONHEHUS  aOMWHUCTPATUBHBIX  Mpouenyp  SBMASOTCA:
OOKYMEHTbI (CBeAeHus ), Heobxoanmble Ans NpefoCTaBneHus MyHULUNAanNbHOW ycnyru,
NpoekT peweHna o6 oTkaze B NpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns MyHULMNAanNsHOM yCnyru.

3.4.5. WcrnonHeHve npouenyp, YyKasaHHblx B nyHktax 3.4.2, 3.44
aAMWHUCTPATMBHOIO  perfnameHTa, nMnpu  Hannyinm  TEXHUYECKOW  BO3MOXHOCTU
ocyLecTBnsaeTcs B aBTOMaTU4YEeCKOM pexume C NCrnonb3oBaHMEM
aBTOMaTU3NPOBAHHOW MHMOPMALMOHHON CUCTEMbI, NpeaHasHa4YeHHOW AN OKasaHusA
rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCIyr, B TOM 4YMCfle C MOMEHTa perucrpaumm
3asiBfieHMs1 B COOTBETCTBUM C HACTOSLLMM agMUHUCTPATUBHbLIM PErNTIaMEHTOM.

3.4.6. MakcumanbHbIi  CPOK  BbINOMHEHUS agMWHUCTPATUBHBIX npoueayp,
yKasaHHbIX B MyHKTe 3.4 agMWUHUCTPATMBHOIO perfiameHTa, cocTtaBndaeT nAaTb paboymx
OHen.

3.5. NoaroToBKa pe3ynbTata MyHULMNANbLHOWN yCNyru

3.5.1. OcHoBaHMeM Ha4vana BbIMOMHEHNA aAMUHUCTPATUBHOW npoueaypbl
ABMSAETCA MNOCTyNfneHne OT AOSMKHOCTHOro nvua, OTBETCTBEHHOro 3a HarnpasfeHue
MEXBEOOMCTBEHHbIX  3anpocoB, [OOKYMEHTOB (CBedeHun), Heobxoaumbix  Onsg
npeaocTaBneHnsa MyHMLMNanbHOW yCnyriu.

3.5.2. [lomkHOCTHOEe nunuo, OTBETCTBEHHOE 3a MNOAroTOBKY pesyrnbTaTta
npeaocTaBneHnsa MyHULMNanbHOW yCnyru:

paccmaTpmBaeT chOPMUPOBAHHbBIN KOMMMEKT JOKYMEHTOB, HEOOXOANMBIX A5

npefocTaBneHnss MyHUUMNanbHoON YCnyru; npu BbIIBIEHMM OCHOBaHUW ON1A OTKa3a B
npefocTtaBNeHNN  MyHUUMNANbHOW  YCNYyrn,  yKasaHHbIX B NyHKTe  2.8.2
agMVHUCTPATMBHOIO perraMeHTa, noarotaBnmMBaeT NPOEKT pelueHus o6 oTkase B
npeaocTaBneHnn MyHULMNansHOW yCnyru; B cryyae oTCyTCTBUS OCHOBaHUM ANs OTKasa
B NPefoCTaBfiEHUM MYHULMNANbHOW YCryru, npegyCMOTPEHHbIX MyHKTOM 2.8.2
aAMWUHUCTPATUBHOIO  pernameHTa, Mo  uToram  pPacCMOTPEHUS  [OKYMEHTOB,
HeobxoamMMbIX AN npegocTaBneHns MyHUUUNanbHOW yCryr, noarotaBnnBaeT NpoekT
pesynbTarta npegocTaBneHns MyHUUUNansHOM yCcnyrm B COOTBETCTBUN C NOANYHKTOM 1



nyHKTa 2.3.1 aAMUHUCTPATUBHOIO perfiaMmeHTa; HanpasrseT NoAroTOBMEHHbIA MPOEKT
pesynbTata MpefocTaBneHnss  MyHUUMNanbHOW  yCryrm Ha  corracoBaHue B
yCTaHOBMNEHHOM NopsaKe NocpeacTBOM CUCTEMbl SNIEKTPOHHOIO JOKYMEHTOO60opoTa.

AOMUHUCTpPaTMBHbIE nNpouenypbl, YCTaHaBNMBAEMble HACTOALWMM  MYyHKTOM,
BbINOMHAIOTCA B Te4YeHue AByxX pabounx gHewn.

PesynbTatamun BbINOSTHEHUA aAMUHUCTPATMBHBIX Mpoueayp SBMSKTCHA: NPOEKT
pelwleHnss o6 oTka3e B NpedoCTaBreHUn MyHUUMnanbHoOM ycnyrn (npunoxexHve Ned k
HacTosweMy aAMWHUCTPATUBHOMY pernamMeHTy), NMPOEKT pa3bsACHEHUs (MpUNoXeHue
Ne2 k HacTosiLeMy aAMUHUCTPATUBHOMY pernamMeHTy).

3.5.3. CornacoBaHue U1 noanucaHue rMpoeKkTa pesynbTaTa npenocTaBlieHuUs
MyHuMUMManbHOM  ycnyrm (ganee — TMpPOEKTbl [JOKYMEHTOB) OCYLUEeCTBNSAEeTCH
pyKOBOAUTENEM CTPYKTYPHOro rnoApasfeneHns, OTBETCTBEHHOrO 3a [MOAroTOBKY
pesynbTata MyHUUMnanbHouW ycnyru, 3amectutenem Pykosogutena  OpraHa,
Pykosoantenem OpraHa.

[MoaroToBrieHHbIE MPOEKTbl JOKYMEHTOB, MMEIOLLME 3aMeyaHnsi, BO3BpaLlaoTCcs
Ha [gopaboTKy nuuy, OTBETCTBEHHOMY 3a MOAroTOBKY pesynbTaTa MyHUUMNanbHOW
ycnyru. locne ycTpaHeHns 3ameyaHu NpoeKTbl JOKYMEHTOB MOBTOPHO MNepeaarnTcs
AN corracoBaHus 1 noanucaHuns.

Pykosogutens OpraHa npw pacCMOTPEHUN MPOEKTOB [OKYMEHTOB MNpPOBEpPSET
cobnogeHne agMWHUCTPATUBHOIO perfameHTa OOSMKHOCTHbIMM nuuammn OpraHa B
4YaCTU CPOKOB BbIMOSTHEHUA agMUHUCTPATMBHbLIX Npouenyp, Ux nocrneaoBaTenbHOCTU U
MOMHOTBLI, HanMyMa COrnacoBaHW YMNOSTHOMOYEHHbIX OOMMKHOCTHbIX nuy OpraHa B
CUCTEME 3NEKTPOHHOIo JOKYMeHTOobopoTa.

B cnyyae BbiSIBNEHWsI HapylleHWA B  4acTM  CPOKOB  BbIMOMHEHMS
agMUHUCTPATMBHBIX Npouleayp, MX nocnenoBaTenbHOCTM W NOMHOThHI PykoBoauTenb
OpraHa MHUUMMPYET NpuBreYeHne K OTBETCTBEHHOCTM ML, AONYCTUBLUMX HapyLUEHUS,
B COOTBETCTBUM C MYHKTOM 4.3 agMUHUCTPATMBHOIO pernameHTa.

AOMVHUCTPaTUBHbIE Npoueaypbl, YCTaHaBNMBaeMble HaCTOSLWMM  MYHKTOM,
BbIMONHSOTCA B TeYeHMe ABYX pabounx aHeN.

PesynbTaTamn  BbINONHEHUS  agMUHUCTPATMBHBLIX — Mpoueayp  SBRSOTCS:
pelweHne 06 oTkase B NPefoCTaBfeHUM MyHUUMNanbHOW ycnyru (npunoxeHune Ned k
HacTosiemMy  agMUHUCTPATUBHOMY  pernamMeHTy), MUCbMEHHOe  pa3bsCHEHUS
(npunoxexne Ne2 k HacTosILLEMY aAMUHUCTPATMBHOMY PerfaMmeHTy).

3.5.4. WcnonHeHue npouenyp, YyKkasaHHbIXx B nyHkTax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  perfiameHTa, npu  HanmMyuum  TEeXHUYECKOW  BO3MOXHOCTU
oCyLlecTBnsaeTCs B aBTOMaTUYECKOM pexumme C NCnonb30BaHMEM
aBTOMaTM3NPOBaAHHON MHMOPMALMOHHON CUCTEMBI, NpeaHa3Ha4YeHHOW ONs OKa3aHuA
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNYT.

MakcuManbHbI CPOK BbINOSHEHUS aAMUHUCTPATMBHBIX NPoLEeayp, YKasdaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfiaMmeHTa, CocTaBnsieT YeTbipe paboumnx gHs.

3.6. Bbigaya (HanpaBneHue) 3asaBUTENIO pe3ynbTaTa MyHMLMNANbHOW YCIyru

3.6.1. OcHoBaHMeM Ha4dana BbIMOMHEHNA aAMWHUCTPATUBHOW Mpoueaypbl
ABMSETCA noryvyeHne [OOSDKHOCTHbIM — JIMLOM, OTBETCTBEHHbIM 3a BbIMOMHEHNE



afMUHUCTPaTUBHOW npouenypbl, AOKYMEHTa, noATBepxJarowero npegocrasneHne
MYHUUUNANbHOW YCAyrn.

3.6.2. [omkHOCTHOE nuUO, OTBETCTBEHHOE 3a Bblgady (HanpasneHue)
OOKYMEHTOB:

obecneynBaeT perncTpauuio U1  BHECeHMe CBedeHu O  pesynbraTte
npegocTaBnNeHns MyHUUMNanbHOW yCnyru B MNOACUCTEMY BedeHUs [OOKYMeHTauuu
aBTOMAaTU3NPOBAHHON MHMOPMALMOHHON CUCTEMbI, NpeaHasHa4YeHHOW AN OKasaHus
rocygapCTBeHHbIX W MyHAUMNArNbHbIX  YCryr;  uU3BelwaeT  3adBuTens  (ero
npeacTaButens) cnocobom, ykasaHHbIM B 3asBfeHUU, O pe3ynbTaTe npenocTaBreHus
MYHMUMNANbHON YCNyrM M O BO3MOXHOCTU MNOSTyYeHUs pesynbtata npefoctaBrieHus
MyHuUuunansHoun ycnyrmu B OpraHe unv B MOLL.

WcnonHeHne  npouenyp  nNpyM  HanmMuMm  TEXHUYECKOM  BO3MOXHOCTU
ocyllecTBnsaeTca B aBTOMaTU4EeCKOM pexume C Ncnorb3oBaHMEM
aBTOMaTM3NPOBaAHHOWN MHMOPMALMOHHON CUCTEMBI, NpeaHa3Ha4YeHHOW ONs OKa3aHuA
rocyaapCTBEHHbIX U MyHULUUNANbHBIX YCAYT.

AOMUHUCTpaTMBHbIE NpoLeaypbl, YCTaHaBNUBaeMble HAaCTOSAWMM  MYHKTOM,
BbINOSIHAIOTCA B TevyeHuMe OAHoro paboyero OHA CO AHSA MOAMMCAHUS OOKYMEHTa,
ABNAKOLEroca pesynbTaTom npegocTaBneHus MYHULUUNAaNbHOM ycnyru,
YNONTHOMOYEHHbLIM JOMMKHOCTHBIM fiuom OpraHa (OpraHom).

Pesynbtatamy  BbINONHEHUS  aOMWHUCTPATUBHBIX  Mpouenyp  SBMSOTCA:
pasMelleHne cBedeHUn O pesynbTaTte npefoCTaBNeHUs MyHUUMManbHOW ycrnyru B
WHPOPMALUMOHHBLIX CUCTEMaX, U3BelleHMe 3asBuTtens (ero npeacraBuTens) o
pesynbTate nNpeaocTaBneHuss MyHUUMNanbHOW yCryrm n cnocobax ero nosyvyeHus.

3.6.3. Tllopsgok Bblgaun (HanpaBneHus) pesynbtata npegocTaBeHuns
MYHMLMMNANbHON YCNyru:

3.6.3.1. lNMpwn obpalieHnn 3aaBuUTeNs 3a pesynbTaToM MyHUUMNANbHOW yCnyru B
ML, paboTHuMk MOLL BblgaeT 3aaBuTento pesynbtaT MyHMUMNanbHON ycnyri B oopme
9K3eMnnsapa 9NEeKTPOHHOro AOKymeHTa Ha OymaxHom Hocutene. [lo TpeboBaHuio
3a8BUTENA BMECTE C IK3EMMMSPOM IMEKTPOHHOrO AOKYyMEHTa Ha ByMaXXHOM HocuTene
eMy npefocTaBnAeTCsl 9K3eMMNApP 3MEeKTPOHHOro [OKYMEeHTa nyTeM ero 3anucu Ha
CbEMHbIN HOCUTENb MWHGOPMALUMN UMW HanpaBneHUs 3K3emnnspa ONeKTPOHHOro
OOKYMEeHTa MO 9NeKTPOHHOW rnoyTe B agpec 3aasutens. [lpy 3annucm Ha CbeEMHbIN
HOoCUTEeNb MHAOPMaUMU UM HanpaBfeHUU dK3eMmnspa 3MEeKTPOHHOro AOKYMEHTa, Ha
OCHOBE KOTOPOro COCTaBIIEH 3K3eMMNMsp 3MEKTPOHHOrO AOKYMEHTa Ha OymaXHOM
HocuTerne, No 3NEKTPOHHOW MoYTe WAEHTUYHOCTb TaKOro 3K3eMmnsipa SMeKTPOHHOro
OOKYMEHTa 3K3eMNsApy dMNeKTPOHHOro AOKYMEHTa Ha ByMaXHOM HocuTene 3aBepsaeTca
YNONTHOMOYEHHbIM COTPYAHUKOM C WUCMOMb30BaHMEM YCUNEHHOW KBanMuUUMPOBaHHON
3IEKTPOHHOM NOAMUCH.

AOMUHUCTPATMBHbIE nNpoueaypbl, YCTaHaBNUBAeMble HAaCTOALWMUM  MYyHKTOM,
BbINOSIHAIOTCA B MNOPSAKE O4YepenHOCTW, B [AeHb MNpubbiTUA 3asBUTENS B CPOKWM,
yCTaHOBMEHHbIE pernaMmeHToMm pabotel ML,

PesynbtatamyM  BbINONHEHUS  aOMWHUCTPATUBHBIX  Mpouenyp  SBMASOTCA:
doukcaumna gakTta Bblgauun pesyrnbTaTa npegoctaBneHna MyHuumnansHon yenyrm B AUC
ML, pesynbTaT NnpeaocTaBfeHnss MyHUUMNANbHOW YCNYIrn, BblAAHHbIA 3asBUTESIO.

3.6.3.2. lNpun obpaleHnn 3aaBuTens 3a pesynbTaToM MyHUMUMNANbHOW YCryru
yepe3 PecnybnukaHckii nopTan 3asBUTENO B JIMYHbIN KabMHET aBTOMaTU4ECKM
HanpaBnseTCcss 9NEeKTPOHHbIM  0bpa3 [AOKYMEHTa, SBMSAIOWErocs  pe3ynbTaTtoMm
npenocTraBneHns MYHULMMNAaNbHON ycnyru, noanvcaHHbIN yCUINEHHON



KBanM@uULMPOBaAHHOW 3MNEKTPOHHOM MOAMMUCHIO YNOMHOMOYEHHOrO AOSMPKHOCTHOrO nuua
OpraHa (OpraHom).

AOMUHUCTPATMBHbIE nNpoueaypbl, YCTaHaBNUMBAeMble HAaCTOALWMUM  MYyHKTOM,
BbINOSIHAOTCA B AeHb NoanvcaHnsa OOKYMeHTa, noaTBepXatolero npegocraBneHune
(0oTKa3 B nNpegocTaBneHnn) MyHUUMNanbHOW yCryru, YNONHOMOYEHHbIM OOSIKHOCTHBIM
nnuom OpraHa (OpraHom).

PesynbTatamn  BbINOMHEHUS  agMUHUCTPATMBHBLIX  Mpouedyp  SBNSAOTCA:
HanpasneHve (npegocTaBrfieHMe) C Ucnonb3oBaHMeM PecnybnukaHckoro nopTana
3a8BUTEN0 JOKYMEHTa, NoATBepXdarollero npefocrtasrneHme MyHULMNansHON YyCnyru
(B TOM yncre oTKa3 B NpefoCcTaBrneHu MyHUUUNAnNsHOW yCryru).

3.6.3.3. lMpwn obpalieHnn 3aaBuTens 3a pesynbTaToM MyHUUUNANbHOW yCnyru B
OpraH, OOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblgayy (HanpasfieHME) OOKYMEHTOB,
BblaeT 3adABMTENO pesynbTaT MyHuuunanbHow ycnyrn. o TpeboBaHuio 3asBuTens
BMECTE C O3K3EMMNSISAPOM INEKTPOHHOIO AOKYMeHTa Ha OymMaxHOM HocuTene emy
NpeaoCTaBNAETCA IKIEMNIIAP INEKTPOHHOIO JOKYMEHTa NyTEM ero 3anMc Ha CbeMHbIN
HOCUTENb MHOPMaLUN UNM HanpaBneHUa 3K3eMmnnsipa SMEeKTPOHHOIO JOKYMEHTa Mo
SNEKTPOHHOM NOYTE B apecC 3asaBUTENS.

AOMUHUCTpaTMBHbIE NpoLeaypbl, YCTaHaBNUBaeMble HAaCTOSAWMM  MYHKTOM,
OCYLLECTBNAIOTCA B MNOpsgKe o4yepeHoCTM, B [AeHb npubbiTma 3assutend B
cooTBeTCTBUU C [NpaBunamu BHyTpeHHero TpyaoBoro pacnopsagka OpraHa.

PesynbTatomM BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp SABNAKTCA: ukcaums
dakta BblgauM  pesynbTata  nNpeaocTaBfieHMst  MyHUUMNANbHOW  yCcnyrm B
aBTOMaTM3NPOBaHHOW MHGOPMALMOHHOM CUCTEME, NpedHa3HadYeHHOW AN oKasaHusA
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNYT.

3.7. UcnpaBneHue TeXHNYECKUX OLLINOOK

3.7.1. B cnyyae obHapyXeHuUs TEXHUYECKOWN OLIMBKN B JOKYMEHTE, ABMSOLLEMCS
pes3ynbTaTtoM MyHUUMMNanbHOW ycnyru, 3assutenb Hanpaenaet B OpraH 3assneHune o6
ncnpaBneHnn  TexHuyeckon  owmbkm  (npunoxenve  Nel Kk HacToswemy
aAMWHNCTPATUBHOMY pernameHTy); AOKYMEHT, BblOAaHHbIA 3asBUTEN0 Kak pesynbTtar
MYHMUMNANbHOW yCrnyrn, B KOTOPOM COAEPXUTCHA TexHuyeckas owmnbka; OOKYMEHTbI,
nMeroLmne IpPUanNYeCcKyto cuny, CBUOeTeNbCTBYIOWMNE O HANNYUU TEXHUYECKON OLLUNBKN.

3asBneHne o6 ncnpaBneHUM TEXHUYECKOW OLLIMOKM B CBEAEHUSX, YKa3aHHbIX B
OOKYMEeHTe, SABNALWEMCS  pe3ynbTaTtoM  MyHUUMNanbHOM  ycrnyru, nopaetcd
3agBuTenem (ynosIHOMOYEHHbIM NpeacTaBUTENieM) MOYTOBbLIM OTNpaBreHnemM (B TOM
yucrne ¢ NCNoNb30BaHNEM INEKTPOHHOW NOYTLI), MO0 Yepe3d PecnybnvkaHckun nopTan
nnm MoLl.

3.7.2. [OfmKHOCTHOE JiMUO, OTBETCTBEHHOE 3a MNpuUeM [JOKYMEHTOB,
ocyuwlecTBnAeT npuveMm  3asBneHns o6 ucnpaBneHUn TexXHUYECKoW  oLmnbKw,
perncTtpupyeT 3asiBfieHMe C MPUMOXEHHbIMW  [OOKYMEHTamMu W nepefaeTr  UX
OOJPKHOCTHOMY ULy, OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.

AOMUHUCTPATMBHbIE nNpouenypbl, YCTaHaBNUMBAEeMble HAaCTOALWMUM  MYyHKTOM,
BbINOSTHAOTCS B TeYEHUe ogHOro paboyvero AHsS ¢ AaTbl perncTpaumm 3assneHuns.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NPOLEeayp ABMASKOTCA: NPUHATOE
N 3aperuMcTpMpoBaHHOE 3asiBfieHne, HarnpaBfieHHOe Ha pacCMOTPEeHWe OO0MKHOCTHOMY
nuuy, OTBETCTBEHHOMY 3a 006paboTKy AOKYMEHTOB.



3.7.3. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKy [OOKYMEHTOB,
paccMaTpuBaeT [OOKYMEHTbI W B LENsAX BHECEHMSI WCNPaBlEeHUA B [OKYMEHT,
ABNSAIOLWNACA pe3ynbTaToM NPeAoCTaBNEHNss MyHULUMNANbHOW YCIyrn, OCYLLECTBNSIET
npouenypbl, NPeAyCMOTPEHHbIE MNYyHKTOM 3.5 agMUMHUCTPATMBHOIO pernameHTa, u
BblJAeT MCMpPaBMEHHbIA OOKYMEHT 3asBUTENO (YNONTHOMOYEHHOMY MNPEACTaBUTENIO)
NIMYHO MNOA POCMUCL C U3BATMEM Y 3asBUTENS (YNOSIHOMOYEHHOrO NpeacTaBUTENS)
opvrMHana OoKyMeHTa, B KOTOPOM COAEPXKUTCH TEXHUYecKasi ombka, unvm HanpaenseT
B adpec 3asiBUTENsi NMOYTOBbIM OTMpaBfeHNeM (MOCPELACTBOM 3EKTPOHHOW MOuYThI)
MMCbMO O BO3MOXHOCTM MOSydeHUss [OKyMeHTa npu npepocTtaeneHun B OpraH
opvrMHana fOoKyMeHTa, B KOTOPOM COAEPXKUTCS TEXHUYecKas ownbka.

AOMUHUCTPaTUBHbIE NpoUeaypbl, YCTaHaBfMBaeMble HAaCTOSALMM  MYyHKTOM,
BbINOMHAIOTCA B TevyeHne [AByX paboumx AHen nocrie OBHapyXeHWss TexXHUYEeCKou
OWMBKN unM  nonyyeHuss OT mMoboro 3anHTEpPecoBaHHOro fuvua 3asiBMeHus o
AONyLLEHHOW OLwnbKe.

PesynbtaTtamn  BbINOMHEHMS  agMUHUCTPATMBHLIX — Mpoueayp  SBNATCS:
BblAaHHbIN (HanpaBneHHbIN) 3asABUTENO0 JOKYMEHT.

4. Mopaaok n hopMbl KOHTPOISA 3a NPeAoCTaBIeHMEM MYHULMNANbLHOW YCNyru

4.1. NMopAAokK ocyLeCTBNEHUA TEKYLLero KOHTPONA 3a cobnaeHemM u
MCMNONTHEHMEM OTBETCTBEHHbIMU AOMKHOCTHLIMU NINLAMU NONOXEeHUN
aAMUHUCTPATUBHOIO
pernaMmeHTa n UHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaBNMBaKOLWMX
TpeboBaHMA K NpeaoCTaBMeHUIO MyHULIMNANbHOW YCIYry, a TaKkkKe NPpUHATUEM
MMM peLleHnn

KoHTponb 3a MOMHOTOM W KayeCcTBOM MpefoCTaBNeHNs MyHUUMUNANbLHOW YCNyru
BKntovYaeT B cebs BbiSBNEeHWE W YCTpaHeHWe HapyleHud npaB 3asdBuTenewn,
npoBedeHVe NpoBepoK cobniogeHns npouenyp nNpedocTaBneHns MyHUUUNanbHOW
ycnyru, nogroToBKy pelleHuMn Ha gencteusa (6esgencteme) AOSMKHOCTHBIX NUL opraHa
MECTHOro camoyrpasneHus.

dopmamn  KOHTponsA 3a CcobniogeHWeM  UCMOSHEHUS  aAMUHUCTPATUBHbIX
npouenyp ABNSIOTCA:

1) NpoBeEpKa WM cornacoBaHWe MNPOEKTOB [OKYMEHTOB MO MNPeaoCTaBIeHNIo
MYHULMNANbHONM YCNyru;

2) npoBOoANMbIE B  YCTAHOBMEHHOM  MNOpsiAke  MNPOBEPKM  BeAeHUs
[AEenonpon3BOACTBA;

3) npoBedeHMe B YCTAHOBMIEHHOM MOPSAKE KOHTPOSIbHbIX  NPOBEPOK
cobntogeHusa npouenyp npefocTaBneHus MyHULMNAansHOM yCnyru.

B uenax TeKkywero KOHTPOMS WCMOMb3YKTCSA CBeAEHUs, UMellmecs B
9NeKTpoHHOM ©0a3e [aHHbIX, crnyxebHas KoppecnoHAEHUMs, YCTHadA U MUCbMEHHas
MHopMaumnsa OOMKHOCTHbBIX NUL, OCYLLECTBASAOLWMX BbIMOMHEHNE aaMUHUCTPATUBHbIX
npoueayp, XXypHarbl y4eTa COOTBETCTBYHOLUNX AOKYMEHTOB U Apyrne CBEAEHUS.

[Ons  ocywecTBneHuss  KOHTpPONA 3a  COBepleHuMeM  OeWCTBUA  npu
npeaoCcTaBNeHNN MyHULMUNANBHOW YCNYrN N NPUHATUM pPeLLEHUIA PYKOBOAUTENIO OpraHa
MECTHOro camoynpasfieHns NpeacTaBnATCA CNpaBkn O pesynbTaTtax NpegocTaBneHns
MYHULMMNANbHON YCNyru.



O cnydasx W npuyMHax HapylleHuUsi CpPOKOB, MOCrnefoBaTenbHOCTU U
cogepXaHna aaMUHUCTPATMBHLIX npouedyp [OOMMKHOCTHble nvua  HeMeasnieHHo
NHPOPMUPYIOT PyKOBOOUTENSA OpraHa, NpefocTaBnAwwero MyHMUMnanbHyo ycnyry, a
Takke NpegnpuHMMaloT CPOYHbIE Mepbl N0 YCTPAHEHUIO HapyLUEHUN.

Tekywmi  KOHTpoOnb 3a cobniogeHneM nocnenoBaTenlbHOCTM  AEUCTBUN,
onpeneneHHbIx aaAMUHUCTPATMUBHbBIMU npoueagypamm no npegocTaBeHnIo
MYHUUUNANbHOM YCRyry, OCYLLEeCTBNAETCA 3aMeCcTUTeNieM pyKOBOAUTENS opraHa
MECTHOro  CaMOyrnpaBlieHUs,, OTBETCTBEHHbIM 3a oOpraHu3aumio paboTbl  no
NpegoCTaBNeHU0 MyHULMNANbHOW YCIyrn, HadarbHUKOM OTAerna, OCyLLeCTBNSAILWero
opraHusauuio paboTbl N0 NpeaoCcTaBAEHNIO MyHULMNANBHOW YCIYTN.

[MepevyeHb  OOMKHOCTHBIX  NWL,  OCYLIECTBASIOWNX  TEKyLWUn  KOHTPOIb,
yCTaHaBMBaETCA MOSIOXKEHNAMU O CTPYKTYPHbIX MoApasfeneHnax opraHa MeCTHOro
camoynpaBneHns U AOMKHOCTHBIMU pernameHTamu.

4.2. MNMopssgok U NepuoAUYHOCTb OCYLLUECTBIIEHUSI MNIAaHOBbLIX M BHENNaHOBbIX
NPOBEepPOK NONHOTLI U KayecTBa NpefoCTaBNeHUsi MyHULMNanbLHOW yCcnyru, B TOM
yucrne NopsAfoK U hopMbl KOHTPONSA 32 NONMHOTOM U Ka4eCTBOM NpeAoCTaBleHUsA
MyHULUMNAaNsLHOM ycnyrm

4.2.1. KOHTpOsb 3a MOSIHOTOM U Ka4yeCTBOM MpeAoCTaBreHns MyHuuMnansHom
ycriyru ocyliecTtensieTca B popmax:
1) npoBegeHusi NPOBEPOK;
2) paccmoTpeHus xanob 3assutenen Ha gencreus (6espencrtene) OpraHa, a
TaKkKe UX AOMKHOCTHbIX NNL, MyHULUNANBHBIX CRYXallmX.

422. B uenax ocywecTBreHMs KOHTPOmNs 3a [MOSIHOTOM W KayeCTBOM
npeaocTaBneHnsa MyHUUUNanNbHOW YCNyru nNpoBOAATCA MMaHOBble W BHEMNSAHOBbIE
nposepkn. [lopsaok M NepuoauyHOCTb  OCYLLECTBIIEHUS  MMIAHOBbIX  MPOBEPOK
ycTaHaBnveaeTcs nnaHoM pabotel OpraHa. MNpu npoeBepke MOryT paccmaTpuBaTbCs BCe
BOMPOCHI, CBA3a@HHble C NpefoCTaBleHWeM MyHUUUNANbHOW YCNyrn (KOMMeKCHble
NPOBEPKN), NNN OTAESbHBIN BOMNPOC, CBA3aHHLIN C NpefoCTaBNeHneM MyHULUMNansHOM
ycnyru (Tematumyeckue nposepku). [lpoBepka Takke MOXET MNpoOBOAUTBLCHA MO
KOHKpEeTHOW anobe 3aaBuTens.

4.2.3. BHennaHoBble NpoOBEpPKM MPOBOAATCA B CBA3U C MPOBEPKOM YyCTPaHEHUNA
paHee BbISIBMIEHHbIX HapyLleHUN agMWUHUCTPATUBHOIO pernamMeHTa, a Takke B crnyyae
nonyyeHuns xanob 3asasuTenen Ha pencteus (6espgenictBue) OpraHa, a Takke UX
OOJDKHOCTHBIX MWL, MYHUUMMANbHbIX CRy>XaLyunX.

4.2.4. Pe3ynbTatbl NPOBEPKN OOOPMIIAIOTCA B BUAE akTa NPOBEpKU, B KOTOPOM
YKa3blBalOTCHA BbISABMNEHHbIE HEJOCTaTKN U NPEeASIOKEHNS NO NX YCTPAHEHMIO.

4.3. OTBeTCTBEHHOCTb AOJHKHOCTHbIX JIUL, OpraHa, npeaocTaBnAaoLWero
MyHMLMNanbHY yCnyry, 3a peweHus n aencreus (6esagenmcrTeme), npuHUMaeMble
(ocywecTBnaemble) UMK B Xoae NpeaocTaBlIeHUA MyHULMNANbLHOWN yCnyru

Mo pesynbTaTam NpOBeAEHHbLIX MPOBEPOK B Cllyyae BbISBIEHUA HapyLUeHUN
npaB 3asgBUTENEN BUHOBHbIE NMLA NPUBNEKAOTCS K OTBETCTBEHHOCTN B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuickon ®eagepaunn.



PykoBoauntens opraHa MeCTHOro camoynpaBsrieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asiBIEHUN.

PykoBoauntens (3amecTuTtenb pyKoBOAUTENS) CTPYKTYPHOro noapasgenieHuns
opraHa MeCTHOro camoyrnpaBsfieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W
(vnn) HeHagnexawiee BbINOSIHEHWE AOMWHUCTPATUBHBLIX [OEWUCTBUW, YKa3aHHbIX B
pasgene 3 agMMHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NMUA W WHble MyHUUMNANbHbIE ChyXalne 3a peleHus wu
aencreus (6esgencreme), npMHMMaeMble (OCyLeCTBNAeMbIE) B XO4e NpeaoCTaBeHuns
MYHULUMNANbHOM ycnyru, HecyT OTBETCTBEHHOCTb B YyCTaHOBIIEHHOM
3aKoOHOLaTeNbCTBOM MOpsiKe.

4.4. NonoxeHus, xapakrepusyruime TpedboBaHus K nopsaaKy u popmam KOHTpons
3a npefocTaBrieHMeM MyHULIMNANbLHOM YCINYyru, B TOM YUCIe CO CTOPOHbI
rpaxgaH, ux o6 bLeguHeHUn n opraHn3auumn

KoHTponb 3a npegocTtaBneHneM MyHUUMNAanbHOW YCryrM CO CTOPOHbI rpaxaaH,
MX OObEeOVUHEHUM W oOpraHM3auuni, OCYLLECTBSETCA MNOCPEeACTBOM OTKPbITOCTU
OeATenbHOCTU  opraHa  MEeCTHOro  camMoynpasfieHuss  npu  npenocTaBfieHuu
MYHULMNANBHOW YCNyru, NonyyYyeHUs NofiHOW, akTyanbHOW N JOCTOBEPHOM MHGOpMaLnK
0 nopsiake npefocTaBneHUss MyHUUMManbHOW YCryrm M BO3MOXHOCTU gocyaebHoro
paccMoTpeHna obpalueHnn (kanob) B npouecce nNpenocTtaBneHns MyHULMNANbHON
yCnyru.

5. ocynebHbIN (BHECYAeOHbLIN) NOPAAOK 00XXanoBaHUA peLeHnn U AeNcTBUN
(6e3pencTBUSA) opraHa, NnpeaoCTaBNAOLWEro MyHMLMNanbHY ycnyry,
MHOroyHKLMOHaNbLHOro LeHTpa npefocTaBlieHusi roCyAapCTBEHHbIX U
MyHULUMNanNbHbIX YCNYr, OpraHM3auuu, ykasaHHbIX B Yactu 1.1 ctatbn 16
PepnepanbHoro 3akoHa N2210-®d3, a Takke UX AOIMKHOCTHbIX Nuu,
MyHMLUMNanbHbIX CRyXawmx, paboTHUKOB

5.1. 3aaBuTenn wuMelT NpaBo Ha ob6xanoBaHue B JocyaebHoM nopsiake
peweHnn n gencteum (6e3gencTBusl) opraHa, NpeaocTaBnALWEro MyHUMUMNANbHYHO
ycrnyry, AOJDKHOCTHOrO nuua opraHa, npefoCTaBnsWEro MyHUUMNanbHYK yCnyry,
MYHULUMNANbHOro cnyxaktuero, pyKkoBoAMTENS opraHa, npeaoCcTaBnsoLLEro
MYHULMNANbHYO ycnyry, MHOrOPyHKLMOHANbHOro LeHTpa, paboTHMKa
MHOrOOYHKLMOHAbHOIO LieHTpa, opraHusaunn, npeaycMoTpeHHbIX YacTbio 1.1 ctaTtbu
16 depepanbHoro 3akoHa oT 27 wmona 2010 roga Ne 210-&3 «O6 opraHusaumm
npeaoCcTaBnNeHNs rocygapCTBEHHbIX U MyHULMMNANbHbIX YCIYr», a Takke X paboTHMKOB.

3asBuTeNb MOXET 06paTUTLCS C XanoboK, B TOM YMCre B CNEAYOLMX ClyYasXx:

1) HapylleHne cpoka peructpauum 3anpoca O  NpeaocTaBneHun
MyHULUMNanbLHOW ycryrn, 3anpoca, ykasaHHoro B ctatbe 15.1 dengepanbHoro 3akoHa ot
27 wions 2010 roga Ne 210-®3 «O6 opraHMsaumm npeaocTaBreHnsi rocyaapCTBEHHbIX
N MYHMLUMNANbHbIX YCNYI»;

2) HapylweHne cpoka npeaocTaBneHns  MyHuumMnaneHon ycnyrn. B
yKkaszaHHOM criyvae gocyaebHoe (BHecyaebHoe) obkanoBaHue 3asiBUTENEM pPELLEHNN U



AencTesnm (6espencTamsn) MHOroYHKLNOHANLHOro LeHTpa, paboTHuKa
MHOrOOYHKLMOHAITbHOIO LieHTpa BO3MOXHO B Clly4ae, ecrniv Ha MHOTOYHKLMOHasbHbIN
LUEeHTp, peweHus n pencteusa (6es3gencreme) KOTOpPoro o6XanyktTcs, BO3MOXeHa
dyHKUNA NO NpefoCTaBNEeHU COOTBETCTBYIOLWINX MYHULUMUNASbHBLIX YCAyr B MOSHOM
obbeme B nopsiake, onpegeneHHom yactblo 1.3 ctaten 16 ®enepanbHoOro 3akoHa ot 27
nions 2010 roga Ne 210-03 «O6 opraHusaumm npeaocTaBrieHUss roCygapCTBEHHbBIX U
MYHULMNANbHbBIX YCNYI»;

3) TpeboBaHne y 3aaBuMTENS OOKYMEHTOB MM  MHpopmaumm nmnbo
OCYLLECTBNEHNA OENCTBMW, MpeacTaBNeHne WnNu OCYLEeCTBNEHME KOTOpPbIX He
npegycMOTPEHO HOPMAaTMBHbIMW  MpaBOBbIMW  akTamu Poccunckon depepaunn,
HOpMaTUBHbIMM MNpaBoOBbIMM akTamu Pecnybnukun TatapcTaH, MyHMUMNANbHbIMU
NpaBoOBbLIMW aKTaMu 4SS
npegocTaBneHns MyHULMNAanNsHOM yCNyru;

4) OTKa3 B rnpveme OOKYMEHTOB, NpefocTaBrieHne KOTOopbIX NpeayCMOTPEHO
HOpPMaTMBHbIMM MNpaBoBbIMW akTamu Poccuinckon depepaumn, HOPMaATUBHBIMU
npaBoBbIMK akTamu Pecnybnuku TaTtapctaH, MyHMUMNanbHbIMKM MPaBOBbLIMUA aKTaMm
ans
npenocTaBneHns MyHULMNAnNbHON yCNyru, y 3asBuTens;

5) OTKa3 B NPefoCTaBfEHMM MYHULMNANbHOW YCNyrM, €crnv OCHOBaHUS
OTKasa He npeaycMoTpeHbl heaepanbHbiMU 3aKOHaAMU U MPUHATLIMU B COOTBETCTBUM C
HAMU WUHBIMW HOPMAaTMBHbLIMW NPaBoOBbLIMM akTamu Poccunckon denepaummn, 3akoHamu
M MHBIMA  HOPMATUBHbIMW  NpaBoOBbiIMM  akTamm  Pecnybnukn  TaTtapcTaH,
MyHMUMNANbHbIMW  NpPaBOBbIMM  akTamu. B  ykasaHHOM cnyyae pocynebHoe
(BHecygoebHoe) obxanoBaHue 3asBuTENeM pelleHnin u genctesun (6e3genctens)
MHOTMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrO(YHKLUMOHANbHOro  LieHTpa
BO3MOXHO B Crnyyae, €Cfiv Ha MHOrOo(yHKUMOHAnNbHbIA LEHTP, pelleHnss N OencTBus
(6e3penctBme) kotoporo o6xanylTcs, BO3NoXeHa (YHKUMA No npeaoCTaBrieHMIO
COOTBETCTBYWOLUMX MYHMUMNANbBHBLIX YCNyr B MNONMHOM ob6beme B  nopsake,
onpegeneHHom 4Yactbio 1.3 ctatbmn 16 PegepansbHoro 3akoHa ot 27 uiona 2010 roga Ne
210-®3 «O6 opraHuMsauumn npenocTaBNeHUs roCyaapCTBEHHbIX W MYHMLMNANbHbIX
ycenyn»;

6) 3atpeboBaHue ¢ 3asBUTENSA NpW NPeLOCTaBNEHNMN MyHULMNANBHOW YCIyrn
nnaTtbl, He MpeayCMOTPEHHOW HOPMaTUBHbIMW MNPaBOBbIMM akTamu Poccuickon
depgepaumn, HOpMaTMBHbIMM  NpaBOBbIMM  akTamm  Pecnybnukm  TatapcTtah,
MYHMLMNANbHBbIMU NPABOBbLIMU aKkTamu;

7) oTKas3 opraHa, npenocTaBnALWEro MYHULUMNANbHYHO ycnyry,
OOSDKHOCTHOMO  Nvua  opraHa, npedoCTaBnAlWEero  MyHUUMNanbHyl  YCryry,
MHOTrOOYHKLMOHANbHOrO  LieHTpa, paboTHMKa  MHOrogyHKUMOHANbHOMO  LIEHTpPA,
opraHusauun, NnpegycMoTpeHHbIX YacTblo 1.1 ctaten 16 PepepanbHOro 3akoHa ot 27
nions 2010 roga Ne 210-03 «O6 opraHusaumm npeaocTaBreHnss rocygapCTBEHHbBIX U
MYHUUMNANbHBLIX YCAyr», WNKW KX pabOTHMKOB B WCMPaBMAEHUN LOMYLUEHHbIX WMMWU
onevyaTtok M ownboK B BblgaHHbIX B pesynbTaTe NpenoCTaBfeHUus MyHUuMnanbHOW
yCnyrn OOKyMeHTax Nubo HapylleHne YCTaHOBMIEHHOrO CpOKa Takux ucrnpasneHui. B
yKa3aHHOM criyqae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLLeHn n
AencTesnm (6esgencTams) MHOIOYHKLNOHANLHOro LeHTpa, paboTHuKa
MHOIO(PYHKLMOHANbHOIO LIeHTpa BO3MOXHO B Clyvae, eCrnv Ha MHOrO(YHKLMOHAasbHbIN
LEeHTp, peweHna u gencteus (6e30encTBrne) KOToporo obxanytTcsi, BO3NOXeHa
QYHKUMA NO NpefoCTaBfEHMIO COOTBETCTBYIOLIMX MYHULUUNAMBHBLIX YCAYyr B MOSHOM
obbeme B nopsgke, onpeaeneHHom Yactbio 1.3 ctaten 16 PegepanbHOro 3akoHa ot 27



nona 2010 roga Ne 210-d3 «O6 opraHusaumm nNpeaocTaBneHns rocyaapCTBEHHbIX U
MYHMLMNANbHbBIX YCNYr»;

8) HapylLleHne cpoka Ny nopsiaka Bbldayn OOKYMEHTOB MO pes3ynbTaTam
npeaocTaBneHnst MyHULMNAanbHOW YCryri;

9) NPUOCTAHOBMEHNE MPEefOCTaBneHMs MYHULMNANbHOM  YCNyru, €ecnu
OCHOBaHWSA TMPUOCTAHOBIIEHMUS HEe NpPeayCMOTPeHbl deaeparibHbIMM - 3aKoOHaMn U
NPUHATBIMKU B COOTBETCTBUM C HMMMU MHbIMW HOPMAaTUBHBLIMW MPABOBbLIMM aKTamMu
Poccuinckon depepauumn, 3akoHamm U UHbIMW HOPMAaTUBHBIMW MNPAaBOBbLIMU aKTamu
Pecnybnukn TatapcTtaH, MyHMuMnanbHbIMM NpaBoOBbIMW akTamu. B ykaszaHHOM criyvae
aocynebHoe (BHecyoebHoe) obGxanoBaHue 3asiBUTENEM peleHuin U OEeNCTBUK
(6e3pencTBmst) MHOMO(YHKUMOHANbHOIMO LeHTpa, paboTHMKA MHOrogyHKLMOHANbHOro
LEeHTpa BO3MOXHO B Cliyyae, €CNU Ha MHOrO(YHKUMOHAsbHbIN LIEHTP, PELUEeHUs U
aenctena  (6e3pencteBne) KOTOPOro  obxanyktTcs, BO3fNoOXeHa  yHKUMs  no
NpeaoCTaBNEHNIO COOTBETCTBYIOLWMX MYHULMUNANbHbLIX YCNyr B MNOMHOM o6beme B
nopsiake, onpegeneHHom 4actbio 1.3 ctatbm 16 depepanbHOro 3akoHa OT 27 mons
2010 roga Ne 210-#3 «O6 opraHuMsauum npenocTaBfeHNs roCyAapCTBEHHbLIX WU
MYHULUMNAMbHBIX YCAYr».

10) TpeboBaHue y 3aABMTENSA NPU NPegoCTaBAEHUM MYHULUNANBHOW YCIyru
OOKYMEHTOB unu mHOopMaumm, OTCyTCTBME U (MNN) HEAOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb npu nepBoHavanbHOM OTKa3e B npueme SOKYMEHTOB, HeO6XoauMbIx Ang
npeaocTaBneHNa MyHULMNANbHON ycrnyrn, nMbo B NpeaocTaBneHnn MyHULMNanbHON
YCNyru, 3a WUCKIOYEHWEM CRyyaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaTten 7
depepanbHoro 3akoHa ot 27 wuiona 2010 roga Ne 210-d3 «O6 opraHusauunm
npenocTaBneHns rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr». B ykaszaHHOM crniyvae
pocynebHoe (BHecynebHoe) obxanoBaHwe 3adBUTENEM peELIEHUA U OEeNCTBUNA
(6e3pencTBmst) MHOrO(PYHKUMOHANbHOrO LEeHTpa, paboTHMKA MHOrOMYHKUMOHANbHOro
LEeHTpa BO3MOXHO B Criydyae, €Cnu Ha MHOroYyHKLMOHANbHBIA LIEHTP, PELUeHus n
aenctena  (6es3penctene) KOTOPOro  obxanyktTcs, BO3fNOXeHa  yHKUMs  no
NpeaoCTaBNEHNIO COOTBETCTBYIOLWMX MYHULMNANbHbLIX YCNyr B MNOMHOM oObeme B
nopsigke, onpeneneHHom Yactbio 1.3 ctaten 16 depepanbHOro 3akoHa OT 27 mons
2010 ropa Ne 210-#3 «O6 opraHu3auun npefocTaBneHUst FOCyLapCTBEHHbIX U
MYHULMNAMbHBIX YCAYr».

5.2.Kanoba nopgaetcs B nuMcbMeHHOM (popMe Ha OymaxHOM HocuTene, B
9NEeKTpoOHHOM hopmMe B oOpraH, MpedoCTaBnsdlWNA  MyHULMNANBHYO  YCIyry,
MHOTrOOYHKLMOHAmNbHbIN LEHTP NMB0 B COOTBETCTBYHOLMIKA OpraH rocygapCTBEHHOWN
BNacTu, SBNSAKOWMNACA YyypeauTenem MHOroyHKLUMOHANbHOro ueHTpa (goanee -
yypeamTenb  MHOFO(YHKUMOHANbHOrO  LEeHTpa), a Takke B  opraHusauuu,
npeanycMoTpeHHble YacTelo 1.1 ctatbm 16 PepepanbHoro 3akoHa ot 27 wona 2010
roga Ne 210-03 «O6 opraHusaumMm nNpenocTaBneHns roCydapCTBEHHbIX W
MyHUUMNanbHbIX  ycnyr». Xanobbl Ha peweHus w genctsus  (6esgencrsue)
PYKOBOAUTENA oOpraHa, NpeaoCTaBMsOWEro MyHUUMNanbHyl YCnyry, nopakwTca B
BbILUECTOAWMA oOpraH (Mpu ero Hanuumm) nmbo B crnyvyae ero OTCYTCTBUS
paccMmaTpmBaloTC HENOCPEeACTBEHHO PYKOBOAMTENEM oOpraHa, npeaocTaBnsAoLLIero
MyHUUMNanbHyo ycnyry. XKanobbl Ha peweHunsa un gencteuna (6esgencrene) paboTHUKa
MHOroOyHKLMOHaNbHOIo LeHTpa nogatoTcs PYKOBOOMTENO 3TOro
MHOroOyHKLUMOHanNbHoro ueHtpa. XXanobbl Ha peweHus n gencteusa (besgencreune)
MHOTrOOYHKLMOHANbHOro LEHTpa noJalTca  ydpeauTento  MHOroyHKLMOHAaNbHOro
LeHTpa v JOMKHOCTHOMY nnLy, YNOSTHOMOYEHHOMY HOPMAaTMBHbLIM MPaBOBbLIM aKTOM
Pecnybnukn TatapctaH. XKanobbl Ha pelueHns n gencreus (besgencrTane) paboTHUKOB
opraHusauun, npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PenepanbHOro 3akoHa ot 27



nona 2010 roga Ne 210-d3 «O6 opraHusaumm nNpeaocTaBneHns rocyaapCTBEHHbIX U
MYHMLUMNANbHbIX YCNYr», NO4AITCSA PYKOBOOUTENAM 3TUX OpraHn3aumi.

YKanoba Ha pelweHns n gencteus (6es3genctame) opraHa, NpeaocTaBnsioLEero
MYHMUMMANbHYKD  yCnyry, [OOJDKHOCTHOrO  Nuua  opraHa, npegocTaBnsoLero
MYHUUMNANbHYKO  YCAYry, MyHUUMNANbHOrO ChyXawero, pPyKOBOAWUTENS OpraHa,
NpeaoCTaBNALWEro MyHUUUNANbHYO YCNyry, MoOXeT ObiTb HanpasneHa no nouyTe,
yepe3 MHOTO(YHKUMOHAmNbHbIA  LEHTpP, C WCNOfb30BaHMEM  UHAOPMALUOHHO-
TeNIeKOMMyHUKauuoHHon cetn  «WHTepHeT», odumumanbHOro canMta  opraxa,
npenocTaBnsaLLEro MYHULMNANbHYO ycnyry, EgvHoro nopTana nmbo
PecnybnvkaHckoro noptana, MUHPOPMaLNOHHON cUCTEMbI JocyaebHoro obxanoBaHus,
a Takke MoXeT ObITb NPUHATaA NpU NMYHOM npueme 3asiButend. XXanoba Ha pelueHna n
JencTeums (6espencTBue) MHOrO(PyHKLMOHANbHOro LEeHTpa, paboTHUKa
MHOIMO(OYHKUMOHANbHOro  UeHTpa MoxeT OblTb HanpaBneHa no noyte, C
MCMonb3oBaHMEM  MHAOPMALMOHHO-TENEKOMMYHUKAUNOHHOM  ceTu  «HTepHeT»,
ouumanbHOro camTta MHOroyHKUMOHaNbHOro LueHTpa, EawuHoro noptana nubo
PecnybnukaHckoro noptana, MHPOPMALMOHHON CUCTEMbI JocyaebHOro obxanoBaHus,
a Takke MOXeT ObITb NpUHATaA NpU NMYHOM npueme 3asButensd. XXanoba Ha pelueHns n
nencteus (6esgencTene) opraHuMsaumin, nNpeaycMoTpeHHbIX 4Yacteio 1.1 ctatbm 16
depnepanbHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-03 «O6 opraHusaumm
npenocTaBneHns rocyAapCTBEHHbIX M MyHUuuMnanbHbiX ycnyr»Ne, a Takke Wux
paboTHMKOB MOXeT ObITb HanpassfieHa Nno no4vte, C UCNOSb30BaHMEM NH(OPMAaLIMOHHO-
TenekoMMyHUKaLUMOHHON ceTn «VIHTepHeT», odumumarnbHbIX CanToB 3TUX OpraHn3auun,
EguvHoro noptana nmnbo PecnybnukaHckoro noprana, a Takke MoXeT OblTb npuHsATa
Npw NIMYHOM NpUEMe 3asiBUTENS.

5.3.Kanoba gomkHa cogepxartb:

1) HaMMeHoBaHME opraHa, nNPegoCTaBMAOLWEro MyHUUUNANbHYO YCRyry,
AOIMKHOCTHOrO fnuua opraHa, npefoCcTaBnsAloWero MyHuuunanbHyo ycnyry, nmbo
MYHULUMNANbHOIO Cryawero, MHOro(yHKUMOHaNbHOro LeHTpa, ero pykoBoauTtensa u
(vnn) paboTHMKa, oOpraHmsauun, npefycMOTPeHHbIX Yactbto 1.1 ctatbn 16
depepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-d3 «O6 opraHusaumnm
npenocTaBneHns rocyaapCTBEHHbIX U MYHULUMUNAMbHBIX YCNYr», UX PYKOBOAUTENEN U
(unun) paboTHUKOB, pelueHns n aencTeus (6esgencTere) KOTopbix 0BxanyTes;

2) damunuio, UMsi, OTYECTBO (NOocnegHee - NPy HanNU4nKn), CBeAeHNa 0 MecTe
XUTenbCTBa 3asBuUTENs - uamyeckoro nuua nmbo HanmeHoBaHMe, CBEAEHUS O MEecTe
HaxXoXOeHUs 3aaBUTENS - OPULMYECKOrO NUua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekTPoOHHOM NoYThl (MPY HaNU4MM) N NOYTOBLIN agpec, no
KOTOPbIM AOMMKEH ObITb HanpaBneH OTBET 3asABUTENNIO;

3) ceegeHns 06 obxkanyembix pelieHuax u  gencteuax (6esgenctsun)
opraHa, npefocTaBnsloWero MyHUUMNanbHYK YCnyry, OOMKHOCTHOrO nuvua opraHa,
NpeaoCTaBNALWEro MyHMUMMANbHYK YyCnyry, nmMbo MyHMUMNANbHOrO CRyXallero,
MHOIMO(OYHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOroYHKLUMOHANBHOIO  LIEHTPa,
opraHuMsauun, npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHOro 3akoHa ot 27
nona 2010 roga Ne 210-d3 «O6 opraHusaumm nNpeaocTaBnNeHNa rocyaapCTBEHHbIX U
MYHMLUMNANbHbIX YCNYr», UX paboTHMKOB;

4) A0BOAbl, HA OCHOBAHWUW KOTOPbLIX 3asBUTESNb HE COrfaceH C pelleHueM u
nencrtemem (6esgenctBnemM) opraHa, NPeaoCTaBMAKOWEro MyHUMUMNANbHYK YCnyry,
AOJDKHOCTHOIMO NUua opraHa, NpefocTaBnsAloLWero MyHUUMNanbHy ycnyry, nmnbo
MYHMUMNANbHOMO  Criykalwlero,  MHOrOoQYHKUMOHANbHOrO  LeHTpa, paboTHuKa
MHOrOOYHKLIMOHAITbHOIO LIeHTpa, opraHu3auuin, npegyCMOTPEHHbIX YacTbio 1.1 cTaTbn
16 depepanbHoro 3akoHa oT 27 uions 2010 roga Ne 210-03 «O6 opraHusaumm



NpeaoCcTaBneHnst rocyQapCTBEHHbIX W MyHUUMMAMNbHbIX YCAyr», WX pabOTHUKOB.
3asBuTenem MoryT 6biTb NpeAcTaBneHbl 4OKYMEHTbI (MPU HanuuuKn), noATBepXKAatoLLme
J0BOAbl 3asaBUTENsa, NM60o UX KOnuu.

5.4. TlMoctynuBwas >xanoba noanexuT perncrpauum B CPOK He no3gHee
paboyero AHs, cneayowero 3a AHeM NoCTYNNeHus.

5.5. JKanoba, nocTtynuBlas B opraH, NpeaoCTaBnsioWMA MyHULMNAanbHY
yCryry, MHOrOQYHKLUMOHASbHbIA LEHTP, y4peanTento MHOro(yHKLNOHANbHOro LeHTpa,
B OpraHu3aumm, npeaycMoTpeHHble YacTbto 1.1 ctaTtbn 16 ®enepanbHOro 3akoHa ot 27
nions 2010 roga Ne 210-03 «O6 opraHusaumm npeaocTaBrieHUss roCygapCTBEHHbBIX U
MYHUUMNANbHBLIX YCyr», NMB0 BbIWECTOAWMN opraH (MpY ero Hamnuyuu), NoanexuT
pPacCMOTPEHNIO B TeYeHMEe NATHaguatv paboumx OHEW CO OHA ee perucrtpauuu, a B
cnyvyae obxanoBaHWA OTKa3a opraHa, NpeaoCTaBNANOLIEro MyHUUMNANbHYIO YCNyry,
MHOrOOYHKLMOHAITbHOIO LIeHTpa, opraHu3auuin, npegyCcMOTPEHHbIX YacTbio 1.1 cTaTbn
16 depepanbHoro 3akoHa oT 27 uions 2010 roga Ne 210-03 «O6 opraHusaumm
NpeaoCTaBNeHNSA roCyAapCTBEHHbIX MU MyHULMNANbHbBIX YCyr», B Npyueme SOKYMEHTOB
y 3aaButens nubo B McnpaBfieHMM OONYLLEHHbIX OnevYaTtok U OWnOOK Mnu B crnyyae
obxanoBaHus HapyLlIEeHNA YCTAHOBMEHHOrO CpOKa TakKMX WUCMpPaBfeHWA - B TeyeHue
NATU pabounx AHEN CO OHA ee permcTpauumn.

5.6. Tlo pesynbtataMm pacCMOTPEHUA Xanobbl MNpPUHUMAETCA OAHO U3

creayLwmnx peLeHui:

1) Xanoba ygoBneTBopAeTCHd, B TOM 4Yucrne B (popme OTMEHbl MPUHATOrO
peLlleHns, ncnpaBneHnsa OOnyLEHHbIX oneYyaTok U OWKnbOoK B Bbl4aHHbIX B pe3ynbTaTte
NpefocTaBneHns  MyHMUMNanbHOW  yCcryrm  OOKYMEHTaX, BoO3BpaTta  3asiBUTENO
OEHEeXHbIX CpeacTB, B3WMaHWE KOTOPbIX He NpegycCMOTPEeHO  HOpPMaTUMBHbIMU
npaBoBbiMK akTamn Poccuinickon ®Pepepaumm, HOPMaTUBHbIMM MNPABOBbLIMU aKTaMmu
Pecnybnukn TaTapcTtaH, MyHMUMNANbHbIMU NPABOBLIMU aKkTamu;

2) B y0BNETBOPEHNN anobbl 0TKa3biBaeTCs.

He nosgHee AHA, cregywowero 3a AHEM MNPUHATUS pPeLleHUs, YKasaHHOro B
HaCTOSALWEM MyHKTe, 3asBUTESII0 B NMUCbMEHHOW dOpMe M MO XenaHwuio 3asBuTens B
9NEeKTPOHHOM (popme HanpasnseTcs MOTUBMPOBAHHbIN OTBET O pesynbrarax
paccMOTpeHUs xanobbl.

5.7. B cnyyae npusHaHua xanobbl noanexaiien yooBrneTBOPEHUIO B OTBETE
3aABUTENIO0 O pe3ynbTaTax pacCMOTPEHMUs Xanobbl AaeTca nHdpopMaumst 0 AENCTBUSX,
OCyLLeCTBNAeMbIX opraHowm, npegocTaBnALLMM MYHULMMNANbHYO ycnyry,
MHOIO(PYHKLMOHaNbHbIM LIEHTPOM Nnbo opraHusaumen, npegyCMoTpeHHON YacTbto 1.1
ctatbk 16 PegepanbHoro 3akoHa ot 27 uonsa 2010 roga Ne 210-03 «O6 opraHusaummn
npenocTaBneHns  rocygapCTBEHHbIX M MyHMUMNAnbHbIX — YCIyr», B Uensx
He3aMeasIMTENbHOrO0  YCTPaAHEHUS  BbISIBMIEHHbLIX  HapyLeHWA  npu  OKasaHun
MYHUUMNANbHOW YCNyrM, a Takke TMPUHOCATCA W3BUHEHUS 3a [JOCTaBrfIEHHblE
HeygobGCcTBa M yKasbiBaeTCcsa MHGOpMauMs O JdanbHenWwunx AencTBusaX, KoTopble
HeobX0aMMO COBEPLUUTL 3asBUTESIO B LIENSAX MOMYyYEHNA MyHULMNANBHOW YCyrn.

5.8. B cnyyae npusHaHusa >kanobbl He nognexawen yOoBMEeTBOPEHUIO B
oTBeTE 3a8BUTENIO o] pesynbTatax paccMoTpeHns »KanooObl parTcsa
apryMeHTMpoBaHHble pPa3bsCHEHUS O TMpUYMHAX MNPUHATOrO peLleHusl, a TakKke
MHpopMauusa o nopsake obkanoBaHUA NPUHATOrO PELLEHMS.

5.9. B cny4ae ycTaHOBMEeHWA B Xo4e WNU NO pesynbTataMm pacCMOTPEHUS
anobbl NpM3HaKoB COCTaBa agMUHUCTPATMBHOIO NPpaBoOHAPYLUEHNA NN NPEeCTyNeHns
OOMMKHOCTHOE N0, paboTHUK, HAaAEeNEHHbIE NOTHOMOYNAMN NO PACCMOTPEHUIO Kanoo,
He3amMeanMTeNnbHO HaNpPaBNAT UMEKLNECS MaTepuarnbsl B OpraHbl MPOKypaTypbl.



MpunoxeHne Ne1
K ADMWUHUCTPATUBHOMY PErfamMeHTy no
nNpeaoCcTaBnNeHNo MyHULMNANbLHON
yCcnyru no gaye nMcbMeHHbIX
pa3bsACHEHWI HanoronnaTenbLwukam n
HarnoroBbIM areHTam no Bonpocam
NPUMEHEHNSA MyHULMNAanbHbIX NPaBOBbIX
aKToOB O Hanorax un cbopax

PykosoguTernto

OT:

3AABIIEHNE

00 ncnpaBneHnn TEXHNYECKOM
oLwmnbKn



Coobuwato 06 owwnbke, AonyweHHOW Mpu npegocTaBneHun MyHUUMNanbHOM
ycnyru no pgave nUCbMEHHbIX Pa3bsCHEHWN HamnoronnaTenbliMkaMm W HanoroBbiM
areHTam no BOMPOCaM MPUMEHEHUST MyHULMNAmNbHbIX NPAaBOBbIX aKTOB O Harorax u
cbopax .

3anucaHo:

I'Ipan'leble cBeaeHnA:

Mpowy wucnpaBuTb  AOMYLUEHHYID  TEXHUYECKYD  OWMOKY U BHECTU
COOTBETCTBYHOLUME  M3MEHEHUS B [OKYMEHT,  SBNSIOWMACA  pe3ynbTaTom
MyHuuMnansHon ycnyru. lMpunarato cnegyolme AOKYMEHTbI:

1.

2.

B cnyyae npuHaTMs pewweHuss 06 OTKNOHeHUM 3asiBneHna o6 ucnpaBneHun
TEXHMYECKON OLIMOKM NpoLLy HanpaBuUTb TaKoe peLleHune:

nocpesCTBOM OTNpPaBieHNs ANEKTPOHHOIo AOKYMeHTa Ha agpec E-mail: ;
B BMOE 3aBEPEHHON KOMUM Ha OyMaKHOM HOCMTene MNOYTOBbIM OTMpPaBfieHMEM MO
agpecy:

Hactoawmm  noaTteBepxgak:  CBeAEHMsl, BKIOYEHHble B 3adBneHue,
OTHOCSALLMECSH K MOEN NIMYHOCTU N NpeacTaBngeMomMy MHOK NULy, a Takke BHECEHHble
MHOK HWXe, [LOCTOBEPHbl. [JOKYMEHTbl (KONUM [OOKYMEHTOB), TMPUIIOXKEHHbIE K
3a8BNEHN0, COOTBETCTBYIOT TpeboBaHWSAM, YCTAHOBMEHHbIM 3aKOHOL4ATENbCTBOM
Poccunickon ®depepaumm, Ha MOMEHT NpPeACTaBfieHUst 3asiBNiEHUS 9TU AOKYMEHTbI
OENCTBUTENbHbI U COAepXKaT 4OCTOBEPHbIE CBEAEHMS.

(mata) (noanuce) (©.1.0.)

MpunoxeHne Ne2
K AODMUHUCTPATUBHOMY PErfiaMeHTy no
npegoCTaBfEHNIO MYHULMNANTbHON
yCryru no gaye nMcbMeHHbIX
pasbACHEHUI HanoronnaTenbLMKam u
HanoroBbLIM areHTam no Bonpocam
NPUMEHEHNA MyHULMNANbHBIX NPaBOBbIX
aKTOB O Hanorax n cbopax

PykosoauTtento

OoT:




3AABJIEHNE

O NPeAOCTaBNEHUN MYHULIMNAMNBHOW YCryru

Mpowy npegoctaBuTb MyHUUUNanbHy ycnyry "[ladya MMCbMEHHbIX pas3bACHEHUN
HanoronnatenblmMkaMm M HanoroBbiIM  areHTam Mo  BOMPOCY  NPUMEHEHUs
MyHUUMNANbHbIX HOPMATUBHbIX MPaBOBbIX aKTOB O MECTHbIX Hanorax u cbopax" n gatb
pasbACHEHMWS MO BOMPOCy

(n3naraeTca cyTb 3asBreHNs)

PesynbtaT npegocTaBneHnss MyHUUMNANbHOW ycnyru, npowy npefocTaBuTb
(nogyepKHYTb HYXHOE):

B NWYHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHAUMNANbHbLIX — YCNyr
Pecnybnukn TatapcTan;

B MHOrO(YHKLUMOHANbHOM  LEHTpe NPedoCTaBfieHnss  rocyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnvku TatapcTa;

B yNnoJIHOMO4Y€eHHOM OopraHe MeCcTHOro camoyrnpaslieHnA.

K 3aaBneHuo npunarato:

1.

(ykasbiBaeTcs nepeyeHb JOKYMEHTOB, NpefocTaBnseMblx 3asaBUTeNnem)

Ha o06paboTky MOWX nepcoHanbHbIX AaHHbIX, COOEepXalUXcs B 3asBfEeHUN WU
npynaraembiX K HeMy [OOKYMeHTaxX, B COOTBeTCcTBUM C PefeparnbHbIM 3aKOHOM OT
27.07.2006 N 152-93 "O nepcoHanbHbIX JaHHbIX" cornaceH (cornacHa).

(noanuceb) (dbamunusa, numumansl)

(naTta)

MpunoxeHne Ne3



K AODMUHUCTPATMBHOMY perfiameHTy no
nNpeaocTaBNeHNIo MyHULMNANbHON
yCrnyrv no gaye nUCbMeHHbIX
pas3bACHEHM HanoronnaTenbLMKam v
HanoroBbLIM areHTam rno Bonpocam
NPUMEHEHNSA MyHULMNANbHbIX NPaBOBbIX
aKTOB O Hamnorax n cbopax

Komy

(dbamunus, nms, oTyecTBo (NPU HaNM4MK)
don3amyeckoro nuua,

nin HammeHoBaHune PpPnagn4eckoro nmu,a)

Pa3bacHeHus

MO BONPOCY NPUMEHEHMST MyHULMNANbHbBIX HOPMAaTUBHbLIX NMPABOBbLIX aKTOB O Hanorax u
cbopax

(TEeKCT pa3bsACHEHWI)

PykosoaunTtens



MpunoxeHne Ne4
K AODMUHUCTPATUBHOMY PErfiaMeHTy no
npegoCTaBEHNIO MYHULMNATbHON
ycryru no gaye nMcbMeHHbIX
pas3bACHEHUI HanoronnaTenbLMKam
HanoroBbIM areHTam rno Bonpocam
NPUMEHEHNSA MyHULMNANbHbBIX NPaBOBbIX
aKTOB O Hanorax n cbopax

Komy

(dbamnnus, nMms, OTYECTBO (MPU HaNMMYUN)
domaunyeckoro nuua, unu

HavMeHOBaHWe PUANYECKOro nmua)

PelweHne

06 oTkase B NpegoCTaBneHUN MyHULMNAMBHON YCIyTu

NcnonHutenbHbIn KOMUTET cenbcKoro (ropofcKoro) noceneHuns
NpuHANO peweHve o6 OTkase B NpegoCTaBfleHUM MyHUUMNAanbHOW YCnyrn no gadve
MUCbMEHHBIX Pa3bACHEHWU HanoronnaTenbLMKaM U HaroroBbIM areHTam no Bornpocam
NPUMEHEHNS MyHMUMNanbHbIX NPaBOBbIX aKTOB O Harnorax u cbopax Mo crneayowmnm
OCHOBaHUAM:

Bbl BNpaBe NOBTOPHO 06paTUTLCS B UCMNOSTHUTENbHbBIA KOMUTET
cenbckoro  (ropogckoro) noceneHna C 3adBfneHnWeM O npegocTaBrieHun
MYHMUMMNANbHOW YCRyrn nocne YCTPaHEeHUs yKasaHHbIX OCHOBaHWW [nsi OTKasa B
npegocTaBneHN MyHULMNANbHON YCAyru.




[aHHbIn  OTka3 MoXeT ObiTb obxanoBaH B pgocyaebHom nopsgke nyTem
HanpaBneHuMst anobbl B COOTBETCTBMM C pasgenom 5 agMMHUCTPATMBHOIO
pernameHTa, a Takke B cygebHOM nopsigke.

PykoBoguTtenb



