WCTIOJITHUTEJIbHBIMI TATAPCTAH PECITYBJIMKACBI

KOMUTET COCHOBCKOI'O BAJITAY MYHUITUTTAJIb
CEJIbCKOI'O ITOCEJIEHMA PAVOHBI
BAJITACUHCKOI'O et & COCHA ABBLIJI )KUPJIETE
MYHMIIUTIAJIBHOI'O PATIOHA BAIIIKAPMA KOMUTETHI
PECITYBJIMKH1 TATAPCTAH
INOCTAHOBJIEHUE KAPAP
«20» nexabps 2023 r. No 14

Ob YTBEPXXJEHUUN AIMUHUCTPATUBHOI'O PETJIAMEHTA I10
MNPEIOCTABJIEHUIO MYHUIIUIIAJBHOM YCJIYI'H IO JAYE
NUCBbMEHHBIX PA3BSICHEHU HAJIOT OILJIATEJIBIUKAM U
HAJIOTOBBIM ATEHTAM 11O BOITPOCAM ITPUMEHEHMSI
MYHHUIIMITAJIBHBIX ITPABOBBIX AKTOB O HAJIOT'AX 1 CBOPAX

B cootBerctBum co crateedt 34.2 Hanorosoro Komekca P®, crarteeii 14
®enepanpHoro 3akoxa or 06.10.2003 Nel31-®3 «O6 oOmMX MPHUHIUIAX OpPraHU3aALMU
MEeCTHOro camoyrmnpasieHuss B Pocculickoin ®enepaunu», VCMOTHUTENBHBIH KOMMTET
COCHOBCKOrO  CENbCKOTO  IMOCENeHUs] BalTacHHCKOro  MyHHIMIANBHOrO paioHa
Pecnybnuku TaTtapcTaH mocTaHOBIISET:

1. VTBepauTh aIMHHUCTPATHBHBIN PEriIaMeHT 0 MPEJOCTABIEHHIO MyHUIMIAIBHON
YCIIyTH MO Jlaye MUChbMEHHBIX Pa3bsICHEHHH HAJIOTOILIATEIbIIMKAM U HAaJOTOBBIM areHTam
10 BOIIPOCaM IPHUMEHEHHS MyHULMIIAIbHBIX HOPMATHBHBIX [IPABOBLIX aKTOB O HAJOTaxX M
cbopax (mpusaraercs).

I'naBa COCHOBCKOTO CEILCKOLT
BantacuHCKOro MyHHLIUIIA}

Pecnyonuku Tatapcran @.C.I'abnpaxmaHOB



[Ipunoxenue
K [IOCTaHOBJIEHHUIO
or 20.12.2023r. Ne14

AZIMHHHCTPaTHBHBII pPerJaMeHT N0 MPeJoCTABJIEHHI0O MyHHIHIIAIbHOM
YCJIYTH MO Ja4e MHCbMEHHBIX pa3bsCHEHHH
HAJIOron/aTe/IbIIHKaM H HAJIOTOBBIM areHTaM 1o BONpocam

NPpHMEHEHHS] MYHHUHNA/JbHbIX HOPMATHBHBIX MPABOBLIX AKTOB 0 HAJIOraX
U cOopax

1. O0mue moJ10KeHHS

1.1, Hacrosmmii  aIMHUHHCTPaTUBHBIM  perJaMeHT 1o MIPEOCTaBIEHHIO
MYHMIMIAIBHOM YCIYId MO Jaye NHCBMEHHBIX Pa3bsCHEHMH HAJIOroriaTesbIIUKaM M
HaJIOTOBBIM ~ ar€HTaM IO BONPOCaM MPUMEHEHMS MYHULWIAIBHBIX HOPMATHBHBIX
IPaBOBBIX aKTOB O Hajorax M cbopax (manee — AIMHUHHCTPATUBHBIN perigaMeHT) —
ONMpeleNnseT  CTaHAapT, COCTaB, CPOKM W  IIOCJIEJOBaTeNbHOCTh  JEHCTBHI
(aIMMHHCTPATUBHBIX IIPOLENYP) MCIONHHTENEHOTO KOMHUTeTa COCHOBCKOTO CEIBbCKOIO
MOCeNIeHUsT  banTachHCKOro MyHMIMIAIBHOrO paiioHa Pecry6iiuku Tarapcran mpu
HCIIOJIHEHUY MYHHLHMIAIBHONW YCIyI'M IO PAacCMOTPEHMIO M IOATOTOBKE MMHMCHMEHHBIX
Pa3bsICHEHHH Ha OOpalleHMs, IMOCTYNHBINWE B OpPraHbl MECTHOTO caMOyTIpaBJIEHUS
COCHOBCKOTO  CeNBCKOro  MHOceNneHHs balTaCHHCKOro MYHMLMIIAJIBHOTO  paifoHa
Pecrybnuku Tarapcran 10 Bompocam NpUMEHEHHs MYHHIHUNATIbHBIX HOPMAaTHBHBIX
[{pABOBBLIX aKTOB O Hajlorax u cOopax.

12.  Jlunamy, WMEOIMMH TpaBO Ha IOJyYeHHE MyHHIUNATbHOMN YCIIyTH,
SBISIFOTCS. (PM3MYECKHE M IOPUAMYECKHE JIMLA, WHIMBHIYyalbHBIE NpeaIPUHUMATEH
(Hanee — 3asBHUTEND).

1.3. C 3asBnenneM BnpaBe 0OPaTUTHCS NPEACTABUTENb 3asIBHTES, JEACTBYIOIIUI
Ha OCHOBAaHUHU JOKYMEHTa, YIOCTOBEPSIOIIEIO €ro IIOJHOMOYHUS, JTHOO 3aKOHHBIN
Ipe/ICTaBUTENDb (PU3MIECKOTO JIHLa (Hajiee — IPeACTaBUTENb 3asIBUTEIA).

2. CraHaapT npenocTaB/ieHHsl MyHHIHNAJBLHOH yCayru

1.1. HaumeHnoBaHHe MyHHIMNIAJBHOM yCIyTrH
Jada MUCbMEHHBIX Pa3bsICHEHWH HAOrOIUIATENBINMKAM M HAJOTOBBIM areHTaM IIo
BOMpOCaM NPHMEHEHHUs MYHHUIHUIIAIbHBEIX HOPMATHUBHBIX IMPABOBBEIX aKTOB O HAajorax W
cbopax.

2.2. HanumeHOBaHHe OpPraHa, NPeJOCTABJISIOIEr0 MyHHIUIAILHYIO YCIYTy

Wcnonuurensueif komMuteT COCHOBCKOTO CENBCKOTO MOCEEHHs BaaTacHHCKOro
MYHHUIHUTIATBHOrO palioHa Pecry6imku Tatapcran (manee o tekcty — Oprag).



2.3. PesyabTaT npeaocTaB/ieHHs] MyHHIHNAJbHOMH yCJIyrd

2.3.1. Pe3ynpTaToM NpeNOCTABIECHUS MyHUIUITATBHOM YCIYTH SBISETCS MUCHMEHHOE
pa3bsACHEHHE MO BOMPOCaM IPUMEHEHHs MyHHUIUIIANbHBIX HOPMATHBHBIX ITPABOBBIX AKTOB
0 Hanorax u coopax (npuioxerue Ne3 K HaCTOSILEMY aIMUHUCTPATHBHOMY PErTaMEHTY).

2.3.2. Pe3ynsTaT NpeJoCTaBIeHUs] MyHHIMIIAIBHOMN yCITyTH HallPaBIseTCs 3asBUTEIIO
B (OopMe DIIEKTPOHHOTO NOKyMEHTa, MOJANHCAHHOTO YCHJIEHHOW KBaIM(UIMPOBAHHOM
3JIEKTPOHHOH MOMIHMCHIO YIIOTHOMOYEHHOTO JOJKHOCTHOTO Jiniia Opeana (mubo Opzana),
B COOTBETCTBMU ¢ DelepanbHbIM 3akoHOM OT 6 ampens 2011 roga Ne 63-®@3 «O6
QNIEKTPOHHOW moanuck» (manee — PenepanbHblid 3akoH Ne 63-03) B MTUUHBIA KaOWHET
EnuHoro noprajia rocyiapCTBEHHBIX U MyHHUIHUNANBHBIX yeiyr (https:/www.gosuslugi.ru)
(manee — Enunbidl nopran). B crmyuae HampaBieHus 3asBieHus nocpenctBoM Ilopraia
roCy1apCTBEHHBIX u MYHHLIHITATBHBIX yCIIyr Pecry6muku Tarapcran
(hitps://uslugi.tatarstan.ru)  (mamee — PecmyGnukanckuit  mopran) pe3ysbTaT
MPENOCTABIICHUS] ~ MYyHHLMIIAJIBHOM  yCIyTM  HAmNpaBisSeTcs B JIMYHBIA = KaOWHET
PecrmybnukaHckoro nopraia.

2.3.3. Ilo BeIbOpY 3asBUTENA PE3YNbTAT MPENOCTABICHHS MyHHIMIANLHON YCIYTH
Beiiaercss B Oprane wim B I'BY «MHOrodyHKIHOHAIBHEIM [EHTp IIPEeIOCTABICHHUS
FOCYapCTBEHHBIX ¥ MyHULIUNIANBHBIX yCIyT B Pecrybnuxe Tatapcrany (nanee — ML) B
(opme 9K3eMILIsIpa 3NEKTPOHHOTO JOKYMEHTa, PAclevdaTaHHoOToO Ha GyMaXKHOM HOCHUTENE,
3aBEPEHHOTO TICYaThIO U IIOANKCHI0 COOTBETCTBEHHO YITOJIHOMOYEHHOTO NOJKHOCTHOTO
muna Oprasa unu pabotHuka MOII,

2.3.4. 3asBuTenb BHOpaBe MOIYYUTh DPE3YNbTAT IIPENOCTABIEHUS MYHHIMIATHHON
yCIyrd B ()OpMe BIEKTPOHHOTO NOKyMEHTa B TeYeHHWe CpoKa NEeHCTBHA pesyibTara
IIPENOCTABIIEHN MyHULIUITAJIGHON YCITyTH.

2.4.Cpok npegocTaBjieHHs] MYHHIHIIAILHOMR yCIyTH.
2.4.1. MynununanbHas yciyra npelocTaBIsieTcs B Tedenne 30 KaleHapHbIX
IHEW CO OHSI MOCTYIJIEHHUs COOTBETCTBYIOIIETO O0paIeHus.

2.4.2. IlpuocTaHOBIIEHHE CpOKA IIPEJOCTABICHUS MYyHWIMNATLHON YCIyrH He
peryCMOTPEHO.

2.4.3 Hampasienue [IOKYMEHTa, SBISIOIIETOCS pE3ylbTaTOM MpeJOCTABICHHUS
MYHHULUIIAIBHOH YCIIYTH B (OPME 3JIEKTPOHHOTO JOKYMEHTA, 3asBUTEIIO OCYIECTBISIETCS
B JIeHb O(OPMJIEHHS M PEruCTPalliM pe3yJbTaTa MpeJOCTaBIeHHs MYHULHIANBHOMN
YCIIYTH.

2.5. IlpaBoBbie OCHOBAHHS AJIS MPEJOCTAB/IEHHs] MYHHIHMNAIbLHOH YCJIyrH

2.5.1 IlepeyeHb HOPMATHBHBIX IIPABOBBIX aKTOB, PETYJUPYIOUIUX IIPEIOCTABICHHE
MYyHHULHUNAIbHOH yciIyru (C yKa3aHHEM DPeKBH3UTOB HOPMATUBHBIX NPABOBHIX aKTOB M
HCTOYHUKOB HX OQHULMANIBHOTO OMyOIMKOBAaHMS), pasMelleH Ha EauHOM TmopTale, B
TOCYJapCTBEHHOM  HH(QOpMamMOHHON  cucTeMe «PeecTp  rocyqapcTBEHHBIX W
MYHHLMNANbHBIX ycnyr Pecrybmuku Tartapcranm» (http://frgu.tatar.ru) (mamee — Peectp
FOCYNapCTBEHHBIX ¥ MYHHLHIAIBHBIX yCIIYT), Ha OGUIMATBHOM CaliTe MyHULHNAIBHOTO
o0Opa3oBaHuUs «CocHoBckoe CeIIbCKOE IIOCeJIeHUuE» B “HpOpPMaLUOHHO-
TeNeKOMMYHUKaMOHHOMU ceT «HTepHeT baltasi.tatarstan.ru.




2.5.2. TexcT alMUHUCTPATUBHOIO pernaMeHTa B JeHCTBYIOMIEH peaaKIUy MOIEKUT
pasmeinenuto Ha EnuHom moprane, B PeecTpe rocynapCTBEHHBIX W MyHMIMIIATBHBIX
yCIIyr, Ha OQHIHMAIBHOM caiiTe MyHHIMNAIBHOrO oOpa3oBaHus «COCHOBCKOE CENIbCKOE
NOCeNIeHHe» B HMH(pOPMALMOHHO-TENEKOMMYHHKALMOHHOH  cetd  «MHTepHeT»
baltasi.tatarstan.ru.

2.5 . McyepnbiBalommii mepeyeHb J0KYMEHTOB, HEOGXOAMMBbIX il IPEJOCTABJIEHHUS
MYHHIHMIIAJbHOH yCIyrH
2.6.1. [Inss  nosyveHus MyHHUIMIANBHOM  yCIyrM 3asBUTENb  IIPEACTABISIET
CJIENYIOIIHE NOKYMEHTHI:

1) JOKyMeHT, yIOCTOBEpSIOIIMH JHUYHOCTH (He TpeGyeTcs B cliydae

obparienus nocpeacTsoM Pecny6nukanckoro noprana);

2)  NOKyMEHT, y[OCTOBEPSIOIIMH TOITHOMOYHS MPEICTABUTENS 3aIBUTEIS;

3)  zasBneHue (npwioxeHue Ne2 K HACTOSINEMY aIMHHHCTPaTHBHOMY

periameHTy):

B (Qopme NOKyMeHTa Ha OyMa)KHOM HOCHTENe M3JI0KEHHOE B CBOGOIHOMN ¢dopwme,
nocrynuBinee B OpraH, O [adye NMUCBMEHHBIX Pa3bsiCHEHWH MO BOMPOCAM IMPHUMEHEHHS
MYyHHUIMIANBHBIX TPABOBBIX aKTOB O Hajorax u cbopax (mamee - obpameHue) B
MUCBMEHHOX (opMe Wil B (opme 3JEKTPOHHOIO NOKYMEHTA. B 3NEKTPOHHOH dopme
(3amONHSACTCS. NMOCPEACTBOM BHECEHHsS COOTBETCTBYIOLIMX CBEIEHHH B 3JEKTPOHHYIO
(hopMy 3asiBIeHHs), MOANMKMCAHHOE B COOTBETCTBHUM C TpeGOBaHHAMHU MyHKTa 2.6.3
a/\MAHACTPaTHBHOIO PpETJIaMEeHTa, NpU OOpaIleHHH IIOCPeNCTBOM Pecmy6IuKaHCKOro
noprana;

2.6.2. 3asgBneHWe ¥ TIpUIIATaeMble JOKYMEHTBHl MOTYT OBITh IpeICTaBIEHEI
(HanpaBIIeHbI) 3asIBUTEIIEM OJHUM W3 CJIEAYIOIIUX CIIOCOGOB:

1) depe3 ML Ha OyMaXHBIX HOCUTENIAX U B BHIE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOLINX TPeOOBaHUAM MyHKTa 2.6.3 aIMUHICTPATUBHOIO PErIaMeHTa;

2)  mocpencTBoM PecryGirkaHCKOro IOpTalia B 9JIEKTPOHHOM (GopMe;

3) B Opras JMYHO WM MOCPEICTBOM HOYTOBOM CBA3M Ha GyMa)KHOM HOCHTEJE.
3asiBieHNe U NPUIIaraeMble TOKYMEHTI, [IPH HalpaBleH!H MOCPEICTBOM II0YTOBON CBS3H,
3aBEPAIOTCS B yCTAHOBIEHHOM TOPSIIKE.

2.6.3 3asBneHMe INpU HANpPaBICHHH IOCPEIACTBOM Pecmy6iInKaHCKoro roprana
MIOIUCEIBAETCS [IPOCTOM 3IEKTPOHHOM MOAMNUCEHIO 3asIBUTEISL.

Jl1s rosy9eH st IPOCTON SIEKTPOHHON MOAIICH 3asBHTENIO HEOGXOMUMO MPOTH
NpOLENypy perucTpauuu (ayreHTuukauuu) B EnuHON cucTeMe HASHTUDUKALUH H
ayTeHTH¢uKauuu (nanee — ECHA), a Takxe IOATBEPAUTE yUETHYIO 3aITHCh.

ONEKTPOHHBIH  JOKyMEHT (JNEeKTPOHHBI 00pa3s [JOKyMEHTa), YKa3aHHBIH B
TOANyHKTe 2 ImyHKTa 2.6.1 afMUHKUCTPaTUBHOTO PErilaMeHTa, 3aBepsAeTCs  YCHICHHOM
KBaJIM(UUUPOBAHHOH MOAMHUCHIO JIUL, YIIOJHOMOYEHHBIX HA CO3NAHHE W TIOMIMCAHME
TaKUX JIOKYMEHTOB, B TOM YHCJIe HOTAPUYCaMH.

ONEeKTPOHHBIE JIOKYMEHTHI (3JIEKTPOHHbIE 06pa3bl TOKYMEHTOB), [IpUjlaraemMsele K
3a4BJICHUIO, B TOM YHCJI€ IOBEPEHHOCTH, HAIPABIIOTCA B BUfe (aiinos B Gopmatax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 M6aiir.



KauecTBo MpenocTaBisieMbIX 3JNEKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX 0Opa3oB
AOKYMEHTOB) IOJDKHO TO3BOJIATH B TIONHOM OOBEME MPOYUTAaTh TEKCT JOKyMEHTa W
pacIio3HaTh peKBU3UTHI JOKYMEHTA.

2.6.4. 3anpeinaercst TpeOOBATh OT 3asABUTEIS:

1)  mpencraBiieHUs] NOKYMEHTOB ¥ MHGOPMAIMH WM OCYILECTBIEHHS NEHCTBHI,
NPEICTaBIeHHe WM OCYIIECTBJIEHHE KOTOPHIX HE IIPEeNyCMOTPEHO HOPMATHBHBIMH
MPaBOBBIMH  aKTaMH, PpETYJHPYIOIUMMUA OTHOIIEHHUs, BO3HHUKAIOIIUE B CBSI3H C
IIPEIOCTABIIEHUEM MYHHULUNIATBHON YCIyTH;

2)  oCylecTBIEHMs AEHCTBUHN, B TOM YHCJIE€ COMNIACOBAHUM, HEOOXOIUMBIX IS
NONyYeHHUss MYHUIMNAIbHOW YCIyT'M M CBSI3aHHBIX C OOpalleHMeM B HHbIE
rOCyJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYINpABIICHHS, OpPraHU3alluH, 3a
UCKIIOYEHHEM IIOJYyYCHHUS YCIAYr W TMOJNy4eHHs JOKYMEHTOB H HMH(OpMAIWH,
NPENOCTABIAEMBIX B pe3yJibTaTe NPENOCTABIEHNs TaKUX YCIIYT, BKIFOUEHHBIX B IIEPEYHH,
yka3aHHble B 9acTH | crateu 9 @enepanbHoro 3akona or 27 uronsg 2010 roga Ne210-D3
«U0 opraHM3alMM MPENOCTABJEHHS TOCYHApPCTBEHHBIX M MYHHIMIANBHBIX YCIyD»
(HEOOXOMUMBIX U
00s13aTeNbHBIX YCIIYT);

3)  DpencTaBiIeHHs [OKYMEHTOB M MHGOpPMALWM, OTCYTCTBHE |  (MIIH)
HEJI0OCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh MPHM IEPBOHAYAIBHOM OTKAa3e B IIpHEME
JOKYMEHTOB, HEOOXONUMBIX Ui IIPEIOCTABICHHS MYHULMNANLHOK yCIyrd, J1u6o B
NPENOCTaBICHIN MyHHLUITAIBHON YCIYTH, 32 HCKIIFOUSHUEM CIIE/IYIOIINX CITy4aeB:

a) u3MEHeHHWe TpeGOBaHUH HOPMATHUBHBIX IPABOBHIX AaKTOB, KACAIOIIMXCS
IPENOCTaBIEHUS] MYHULUIIAIBHON yCIyTH, TOC/Ie MePBOHAYAIBHON MONA4YM 3asBJIIEHUS O
IIPEOCTABIEHUU MyHHULIUIIATBHOMN yCITyTH;

0) Hamuyue OMMOOK B 3aABJEHMM O NPEIOCTABICHHH MyHULMNATHHOM YCIYTH W
NOKyMEHTaX, IIOJaHHBIX 3asABHUTENEM II0CJI€ IEepPBOHAYATIBHOTO OTKa3a B MpHEME
JIOKYMEHTOB, HEOOXOAUMBIX [UISl NPENOCTABICHUS MYHHLMIIATLHONW YCIYrH, JIHOO B
NPENOCTABICHNN MyHHULUNAIBHON YCIyrd U HE BKIIIOUEHHBIX B IIPE/ICTABIEHHBIA paHee
KOMILIEKT TOKYMEHTOB;

B) HCTEYEHME CpPOKa JEHCTBUS JOKYMEHTOB WM HW3MEHeHHe MHMOPMALHH IIOCIe
II€PBOHAYATBHOIO OTKa3a B TpPHEME JOKYMEHTOB, HEOOXONMMBIX Ul IMPENOCTABICHUS
MYHHUIUIATIBHOH YCIIYTH, TMOO0 B IPEOCTaBICHHN MyHHIUITATLHON YCIyTH;

T) BBISIBJIEHHE JOKYMEHTAJIbHO MOATBEP)KACHHOTO (hakTa (IPH3HAKOB) OILIHGOYHOTO
HJTH TIPOTHUBOINPABHOIO AeWCTBHs (Oe3meHcTBrs) HomKHOCTHOrO rna Oprana, paGoTHUKA
M®ILI, npu nepBoHAaYanbHOM OTKa3e B IPHEME IOKYMEHTOB, HEOOXOIMMBIX JJis
NPEeNOCTaBICHNs] MYHHUUMIIANIBHON YCIyrd, NUOO B IPEIOCTABIEHMH MYHHUIIMIIATLHOMN
YCIyrd, O 4YeM B NHCbMCHHOM BHIE 3a IOANKCHIO pykoBomutens OpraHa Ipu
IepBOHAYATIBHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIMMBIX Ui IIPENOCTABICHHUS
MYHULUNANBHON YCIIYyTH, YBEJOMISETCS 3asBUTENb, & TAK)KE HMPUHOCATCS M3BUHEHUS 3a
IOCTaBJIeHHBIE HEY100CTBa;

4) npenocraeneHuss Ha OyMaKHOM HOCHTele HOKYMEHTOB M HH(OpMAIUH,
OJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBUIM 3aBEPEHbl B COOTBETCTBUH C ITYHKTOM 7.2
qacti 1 craren 16 ®enepanbHoro 3akoHa ot 27 wmrons 2010 roma Ne 210-@3 «O6
OpraHM3aliid MPEJOCTaBIE€HUS TOCYAapCTBEHHBIX H MYHHIHUNANBHBIX YCIyr», 3a
UCKIIFOYEHHEM CITyYaeB, €ClId HAHECEHHE OTMETOK Ha TaKWe JOKYMEHTHI THOO UX UEBATHE
SIBISIETCS.  HEOOXOINMMBIM ~ YCIOBMEM  IPEJOCTABIEHWS  TOCYJAapCTBEHHOW  WIIH
MYHULUIAIBHON YCIIYTH, U UHBIX CIIy4aeB, YCTAHOBJIEHHbIX (DelepanibHBIMU 3aKOHAMHU.



2.6.5. Ilomy4aroTcs B paMKax MeXBEJIOMCTBEHHOTO B3aUMOIEHCTBHS:
1) ceenenns us EI'PIOJI — ®enepanbHas Hajorosas ciryx0a;
2) cBezieHMs O [EUCTBYIOLIEM MacmopTe rpaxaaHuHa Poccuiickoit ®enepanun- MB]I
Poccuy;
3)cBeneHusl O HOTapHalbHOM JoBepeHHOCTH — DeepalibHas HoTapuasbHas [aiara.

2.6.6. 3asBuTens BIpaBe MPEJOCTABHTH JOKYMEHTHI (CBENEHUs), yKa3aHHBIE B
noAmyHKTax 1 - 2 myHkra 2.6.5 aIMMHHCTPAaTUBHOTO PErliaMeHTa, B hOpMe 3IIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCHIIEHHOM  KBalIU(QHULUPOBAHHOW  MOAIMCHIO  JIUI,
YTIOJTHOMOYEHHBIX Ha CO3[JaHHe M TIOANKCAHHE TaKUX IOKYMEHTOB, IpU Iofade
3asIBJICHUS.

2.6.7. Hempencrasnenue (HECBOEGBPEeMEHHOE TPEACTABIEHHE) YKa3aHHBIMH B
MyHKTe 2.6.5 aJMHUHHUCTPATHBHOIO pErlaMeHTa OpraHaMM TOCYJApCTBEHHON BIIACTH,
OpraHaMH MECTHOIO CaMOyMpaBlICHHs, OpPraHM3alUsIMH [OKYMEHTOB W CBEICHHH He
MOXET SIBJIATBCS OCHOBAaHUEM JUIsl OTKa3a B IPEJOCTaBIEHHNH MyHULUIIATBHOM YCIIYTH.

2.6.8. 3ampelaercs TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEIEHHS, B TOM UYHCJIE
TOATBEPXKAAIOIINE BHECCHHE 3asBUTENIEM IIIaThl 3a IIPENOCTABIEHHE MYHHLUIATLHON
YCIyTH, HaXOIAIIUECsS B PAClOPSHKEHHH I'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJIeHHs M IOJBEJOMCTBEHHBIX T'OCYIapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTI'O CaMOYIIpaBII€HUS OpTraHU3aIlHii.

Henpezcrapnenvne 3asBHTENEM NOKyMEHTOB, COAEP)KAIUMX CBENEHHMs, KOTOpBIE
HaxXO[ATCA B  PaClHOPSDKEHHHM  TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOynpaBleHHs M IOJBEJOMCTBEHHBIX T'OCYNAapCTBEHHBIM OpraHaMm WM OpraHaM
MECTHOIO CaMOYTpaBIIEHHWs] OpraHW3alWi, He SBISETCS OCHOBAaHHMEM IS OTKa3a
3asBUTEIIIO B NIPEOCTABIEHUH MyHHULUIIATBHOHN YCITyTH.

2.7. UcuepnbiBaomuii nepeveHs OCHOBAHMIA JJIsl 0TKA3a B pHeMe J0KYMEHTOB,
HEeOOXOAUMBIX Uil PEN0CTABJICHHs MyHHIHNAILHON ycayru

2.7.1. OcHoBaHMAMH U OTKa3a B IpPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTaBICHUs MyHULUIIAIIBHON YCITYTH, SIBJISFOTCS:

1) NPEACTaB/ICHHbIE  3afBUTEIEM HOOKYMEHTBl COAEpXAaT MOLYUCTKA MU
HCITPABIICHUSI TEKCTA, HE 3aBEPEHHBIE B IIOPSAIKE, YCTAHOBJIEHHOM 3aKOHOJATEIHCTBOM
Jocculickor @enepalny;

2) JAOKYMEHTBI COJEpXKaT IMOBPEX/EHHUs, HalH4he KOTOPBIX HE ITO3BOJIIET B
[OJTHOM 00BbeMe UCTIONb30BaTh MHGOPMALIMIO U CBEAEHHUSI, CONEPIKAIINECS B IOKYMEHTax
JUIsl IPEAOCTAaBIIEHUs MyHULIUIIAIBHOMN yCITyTH;

3) NpeACTaBICHHbIE NOKYMEHTBl WM CBEJEHHS YTpPaTHJIH CHUIYy Ha MOMEHT
obpaileHusi 3a MyHULUIATBGHOM yCIyrod (IOKyMEHT, YZAOCTOBEPSIIOLIHAN TTOJTHOMOYHS
NPENICTAaBUTENS 3asBUTENs, B Cillyyae OOpalleHHs 3a NPeNOoCTaBIEHHEM MYyHHUIUIATbHOMN
YCIIYTH yKa3aHHBIM JIULIOM );

4) nofmava  3asBJIEHHS O TMPENOCTaBICHMM MYyHHMLUIAIBHOW YCIyTH U
TOKYMEHTOB, HEOOXONMMBIX Ul IPEJOCTAaBJIE€HHUS MyHUIUIIAIBHON YCIyrd, B
3JIEKTPOHHOH (pOpMe C HapyIIEHHEM yCTaHOBJIEHHBIX Tpe6OBAHMIL;

5) HEKOPPEKTHOE 3aIl0JIHEHHE 00S3aTeNbHBIX Mosiel B (hopMe 3asBIEHUS, B TOM
YhCle B HMHTEPaKTHBHOW (opme 3asBleHHs Ha Pecmy6IHKaHCKOM ropraie
(HEOCTOBEPHOE, HEMONHOE, THOO HENPaBUIILHOE 3aIl0JHEHHe);



6)  OpeICTaBleHHE HEMOJHOIO0 KOMIUIEKTa JOKYMEHTOB, HEOOXOMMMBIX Ul
MIPEIOCTaBIIEHUS MY HULIUIIAJIBHON yCITyTH;

7)  3asdBJEHHE O MPENOCTABJIEHUH YCIYyI'M MOLAHO B OpPraH IOCYIapCTBEHHON
BJIaCTH, OPTaH MECTHOI'O CaMOYIIPaBJIEHHUs UIIK OPTraHU3allMIO, B IOJHOMOYHS KOTOPKIX He
BXOJIUT NIPEJOCTABIEHNE My HULIUIIATBHOHN yCIyTH;

8)  HecoOirOIeHWE yCTaHOBNEHHBIX cTatbedl 11 MemepampHOro 3akoHa oT 6
anpens 2011 roma Ne 63-®3 «O6 >71eKTPOHHON NOAMMCH» YCIOBHH MPU3HAHUS
JeHCTBUTENIBHOCTH yCUIEHHON KBATM(HLPOBAHHOMN 3JIEKTPOHHON MOAIKCH.

2.7.2. IlepeveHs OocHOBaHM IUIs OTKa3a B NIpUEME JOKYMEHTOB, HEOOXOMUMBIX JUIS
[OJIy4€HHs] MyHHULIMIIAILHOM YCIIyTH, SIBJISETCS] UCUEPIIBIBAIOLIVM.

2.7.3. Pewenne 06 oTkase B IpHeMe 3asBIEHHUS U JOKYMEHTOB, HEOOXOIUMBIX TS
NpeIOCTaBIICHAS MYHULMNAIBEHON YCIYTd, MOXKET OBITh NPUHSITO Kak BO BpeMs IIpHeMa
3ajBUTCIS, TaK M TMOCJE IIOJNYYeHHS OTBETCTBEHHBIM JOIDKHOCTHBIM juioM OpraHa
HEOOXO/IMMBIX IS MPEIOCTABICHNS MyHULMIATBHON YCIyTH TOKYMEHTOB (cBenenwmii) ¢
MCTIONB30BAHUEM MEXBEJOMCTBEHHOIO MH()OPMAIMOHHOTO B3aUMOMAEHCTBHS, B CPOK, HE
NpeBbIIaloImi 9 pabounx AHEH co THS PerrCTpaliy 3asBICHUS.

2.7.4. 3ampemaercss OTKa3biBaTh B IpUEME 3asBICHUS KM MHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIS NPENIOCTaBICHHs MyHULMIATBHOMH YCITYTH, B Cllydae el 3asBleHue 1
JIOKyMEHTBI, HEOOXOAMMBIE I NpPENOCTABICHHS] MyHHIMNANLHON YCIyrH, MOJAHBI B
COOTBETCTBHM C WH(MOpMALKMEH O CPOKAaX M MOPSAKE MPENOCTABICHHS MYHHULMIATEHON
yenyru, ony6aukoBarHO# Ha EnuHoM moprane, Pecny6nukanckoM mopraite.

2.8. UcuepnpiBaromuii nepeyeHs OCHOBAHMI 1Sl IPHOCTAHOBJICHHS
NPEAOCTaB/IEHHs] MYHHIIHNIAJILHOM yCJIYyIrH HIH 0TKa3a B MPEI0CTABJICHHH
MYHHIHMIIAJIbHOH YCIYyTH

2.8.1.0cHoBanus JUIsl IPHOCTAHOBICHHS [PENOCTABIEHHS MYHHUIUIATHHOMN yCIIyTH
OTCYTCTBYIOT.

2.8.2. OcHoBaHus AJ1s 0TKa3a B IPEAOCTABIEHUN MYHULUNATbHOM YCIIYTH:

1) mocrymienuwe oOTBeTa OpraHa TIOCYJapCTBEHHOH BIACTH, OpraHa MeCTHOTO
caMOyINpaBJIeHus JIMOO MOABEJOMCTBEHHON OpraHy rocyJapCTBEHHON BIACTH WU opray
MECTHOIO  CaMOYyIpaBIIEHHS OpraHM3allid  Ha  MEXBEJNOMCTBEHHBIM  3ampoc,
CBHJICTENECTBYIOLIEr0 00 OTCYTCTBHU TOKYMEHTa M (WiM) MH(OPMALUH, HEOHXOMAMBIX
AJSL TIPENOCTABICHU MYHULMNANBHOM YCIYIH, €CIM COOTBETCTBYIOIIUM JOKYMEHT He
OBLJI IPeIOCTABIIEH 3asIBUTENEM IT0 COOCTBEHHON MHUIIMATHBE.

2.8.3. IlepeyeHp OCHOBaHHH MJIsSi OTKa3a B IIPeJOCTABICHHM MYHHULIUITAIBHON
YCIIYTH SIBISIETCS UCUYEPIIHIBAFOILHM.

2.8.4. 3amperaercs OTKa3blBaTh B I[IPENOCTABIEHHM MYHHUILHIAIBHON YCIyTH B
clyqae, €CIH 3asBIICHHE O TMpPEeNOCTaBIEHMH MYHUILMIIANGHONW YCIyTM TMOJAHO B
COOTBETCTBHH C HH(OPMALKMENH O CPOKaxX M NOPSIKE MPENOCTABIEHHUS MyHHIUIATLHOMN
YCITyTH, OIlyOnuKoBaHHOW Ha EnvHoM mopraie, Peciy6imkanckoM nopraie.

2.9. Pasmep naatel, B3MMaeMO¥ ¢ 3asiBUTeIsi IPH NPeJ0CTABICHHH
MYHUUHMNAJIBHOM YCIyIrH, H cOco0bI ee B3HMAHMSA

MyHuuunaneHas ycayra mpefocTaBiseTcs Ha 6e3B03Me31HOM OCHOBe.



2.10. MakcuMaabHBIi CPOK 0’KHJAaHHS B OYepeaH MPH NMoJaye 3asiBUTEJIEM 3aMpoca
0 NpeAoCTaBJIeHHH MYHHUHMNAJIbHON YCJIYTH H NPH MOJYYeHHH pe3yJibTaTa
NpeJocTaBJIeHHs TAKHX YCJIYT

2.10.1.Bpemsa oxunaHus IpU MOAAde 3asBICHUS Ha MOIyYCHHE MYHHULHUIAIBHON
yCIIyTH - He Ooniee 15 MUHYT.

2.10.2.Ilpu momy4eHuM pe3ynpTaTa IPENOCTABIECHHS MYHHUIUIAIBHONW YCIyrH
MaKCHUMaJIbHBIN CPOK OXKHMJaHWs B OUYEPEI HE JOJDKEH MPEeBBIIIATh 15 MUHYT.

2.11.Cpok perucrpalniH 3anpoca 3asiBUTeJIsl O NPeI0CTaABJIeHHH
MYHHLHIAJIbHOHN yCJIYrH

2.11.1.Ilpn nuuHoM obpameHuu B M®IL] B nenp mogauu 3asBiI€HUS 3asBUTEINIO
BbiaeTcs pacmucka uz AMC M®IL] ¢ perucTpalliOHHBIM HOMEPOM, IIOATBEPIKJAIOIIUM,
YTO 3asABJIEHUE OTIIPABJIEHO, U JaTOM MOayuy 3asBJICHHS.

2.11.21lpu  HampaBleHHWW 3aABIEHHs  IOCPEICTBOM EnuHOro  mnoprania,
Pecmy6nukanckoro moprana 3asBUTENb B ACHb [OJAaYd 3asBIIEHHs MOMYy4YaeT B JIMYHOM
kabunere Pecmy6nukaHCKOro mopTana M IO 3JIEKTPOHHOW IOYTE yBeNOMIICHHE,
NIOATBEPXKAAIOIIee, YTO  3asBIEHHE  OTIPABIEHO, B  KOTOPOM  YKa3bIBAIOTCH
PErucTpallMOHHBIA HOMEp U JaTa NMoJayH 3asiBJICHHUS.

2.11.3.Ilpu nuyHoM oOpamenndn B Oprad B JeHb [OJAYH 3asBIICHHS
YTIOTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIOM OpraHa 3asBUTENIO BBIIAETCS pACIUCKA U3
aBTOMATU3MPOBAaHHOW WH(MOPMAILMOHHOM CHCTEMBI, MpEeIHA3HAYEHHON MJIsI OKa3aHUs
FOCYAapCTBEHHbIX U MYHHUUHUIAIBHBIX YCIYT, C PETUCTPALlMOHHBIM HOMEDPOM, AaTOMN
[I0JIa4YH 3asBJICHHs U IIepeYHEeM IPEeCTaBICHHbIX JOKYMEHTOB.

2.12. TpebGoBanuss K TNOMEIIEHHAM, B KOTOPbIX NPEIOCTABJAETCS
MyHHIHNIAJbHas ycayra

2.12.1. IIpenocraBieHre MyHHULMNATBHON YCIYTH OCYIIECTBIAETCA B 3AAHUAX
¥ IOMEUIEHUSX, OOOpYIOBaHHBIX IIPOTHBOIOXAPHOM CUCTEMOM U  CHCTeMOi
IOXKapOTYyIIEHHUS.

OGecrieunBaercss  OeCpeNATCTBEHHBIH  JOCTYH  WHBAJIMAOB K  MECTY
MPENOCTABIEHU MYyHUIMNAIbHON yciuyrH (yHOOHBINM BXOMA-BBIXOJ B IIOMEIIEHUS U
[IepeMeIleHNEe B UX Tpeeax).

BusyaneHas,  TekcroBas ~ umHQOpMAlMs O  MOpAAKE  IIPeIOCTABICHUS
MYHHUIUIIATBHOM YCIyTy pa3MeIlaeTcs B yA00HBIX JUIS 3asiBUTENIEH MecTax, B TOM YUCIE C
Y4YETOM OIPaHUYEHHBIX BO3MOXXHOCTEN MHBAJIHIOB.

2.12.2, OcyIecTBISIIOTCS MephI M0 00eCIeYeHHI0O WHBAIUAAM, B TOM YHCIIE
HCTIOJIB3YIOLIUM Kpecia-KOJISICKA U COOaK-IPOBOAHUKOB, YCIOBH IOCTYIIHOCTH 3[AaHUS,
TOMELIEHWH U YCIyT, BKIFOYas:

1) ycnoBusi mis GecnpensaTCTBEHHOIO NOCTYIa K 34aHUIO M IOMEIUCHUSM, a
TaKOKe IIPEIOCTaBIISIEMbIM B HUX YCIIyram;



2) BO3MOXHOCTb CaMOCTOSTENILHOIO IepeIBMXKEHUs 1o Tepputopun Oprana,
BXOJla ¥ BBIXOJa B 37aHue U nomemenus OpraHa, MOcaJku B TPAHCIOPTHOE CPEACTBO U
BHICAJIKHA U3 HErO, B TOM YHCJIE C UCIIOJIb30BAaHUEM Kpecia-KOJSCKHT;

3) CONpPOBOXIEHME HMHBAIUIOB, MMEIOIIUX CTOHKHE pacCTpoHCTBa (GYHKLUH
3pEeHHs U CaMOCTOATEJIBHOIO IEpPEeABH)KEHHUs, U OKa3aHHe WM IIOMOLM B 3IaHHH HU
MIOMEUICHUSX;

4) Hamuexailee pasMmelleHue o0OpynoBaHMsSI M HocuTeledl WH(DOpMAIUH,
HEOOXOIMMBIX JUIsl obecrieueH sl 6ecIpensITCTBEHHOTO JOCTYIIa HHBAIUIOB K 3aHHIO,

[IOMEILEHUSAM U K YCIyraM C y4eTOM OTpaHUYEHUH UX )KU3HENESITEILHOCTH;

5) [HmOmycK B 3[1aHMe€ U IIOMEINEHUs COOaKHU-IPOBONHUKA TIPH HAIHYUU
JNOKYMEHTa, IOATBEP)KIAIOIIET0 €€ CIeNUanbHoe 00yueHre U BEIJaBaeMOoro 1o Ghopme U B
MOpsIZIKE, YTBEPXKIAEHHBIX IIPUKa3oM MUHHCTepCTBa Tpylda W COLHMAILHOM 3allUThI
Poccuiickoit @enepauun ot 22 moHs 2015 r. Ne 386 «O6 yrBepkmeHur (HOPMEI
AOKyMEHTa, TIOATBEPXKIAIOIIETO ClIeNUaNlbHOe 00yUeHHe cOOaKU-TIPOBOTHIKA, U MTOPSIKA
€ro BbIJaum»;

6) OKasaHHe COTPYIHWKaMH, IPENOCTaBISIOIUMHA MYHHLHUIAIbHYIO YCIyTY,
TIOMOLIM HHBAIKIAM B TPEOJOJNEHUH 0aphepoB, MEINAIOUIMX MONYYEHHIO UMH YCIyT
HapaBHE C APYTUMU JIULIAMHU.

2.12.3. TpeboBaHuss B 4YacTH oOOecHeuYeHHs JOCTYNHOCTH JJsl HHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYINECTBJISETCS INPENOCTaBICHHE MYHHUIMIIAIBHOM YCIYr'H, U
CPEJCTB, UCIIOJIb3yEMBIX IIPH MPEJOCTABIEHHH MyHHLIUIAIBHON YCIyTH, PUMEHSIOTCS K
OOBEKTaM U CPENCTBaM, BBEJIEHHBIM B 3KCILTyaTAI[MIO WK MPOIIEAUIMM MOJEPHU3ALMIO,
peKkoHCcTpyKIuro rocne 1 urons 2016 roxa.

2.13. TlokazaTesiu JOCTYNHOCTH H KAa4eCTBA MyHHIHNIAJILHOMN YCJIyTH

2.13.1. TlokazarensMu JOCTYIIHOCTH IpPEIOCTaBICHHUS MYHHULMIAIBHON YCIyTH
SIBJISIFOTCS:

PacIioNOXKEHHOCTh MOMEILEHH)S, B KOTOPOM BEJETCS IIPHUEM, BbAada JOKYMEHTOB B
30HE JOCTYIHOCTH OOILECTBEHHOrO TPAHCIOPTa; HaJHYHe HEOOXOIUMMOIo KOJMYeCcTBa
CIICLIMAJIMCTOB, & TAK)XX€e IIOMEIIEHUH, B KOTOPBIX OCYILECTBIISIETCS] IPHEM IOKYMEHTOB OT
3asiBUTEJIEN;

HajuM4yue ucYepnbiBaolled uHdopmamuu o0 crmocobax, IMOPSAKE H CPOKax
MPEeIOCTaBIEHUS MYHHUIUIAIBHON yCIyrd Ha HHQOPMAlUMOHHBIX CTeHAAaX, EIUHOM
noprane, PecrmybnukanckoM — mopTane, OQHUHANEHOM — CafTe  MyHHIHMIATLHOTO
o0Opa3oBaHUs «CocHoBCcKOE CEJIbCKOE IIOCEJICHHUEY B UHGOPMALMOHHO-
TeJleKOMMYHHMKaMOHHOMN ceTu MIHTepHeT no BeG-aapecy baltasi.tatarstan.ru.;

OKa3aHWe MOMOILIY WHBAIKWIAM B MPEOJONIEHUH 6apbepoB, MEIIAIOIIUX 10Ty YEHHIO

HUMH yCIIyT HapaBHE C IPYTUMH JIMLAMHU.

2.13.2. TlokasarensmMu KauecTBa IPEJOCTaBIE€HHUS MYyHHLHUNAILHON YCIyTH

SIBJISIFOTCSI:

1)cobnroieHre CpOKOB NpHUeMa U pacCMOTPEHHUS JOKYMEHTOB;
2)cobnrozieHne Cpoka MOTy4eHHUsI pe3yibTaTa MyHHUIUANBHOMN YCIIyTH;

3)oTcyTcTBHE  OOOCHOBAaHHBIX )kalo0 Ha HapylleHWs aJMHHHUCTPATHBHOIO
periameHTa, coBeplIeHHbIe paboTHUKamu OpraHa,



4)KONUYECTBO B3aMMOJEHCTBHM 3asBHTENs] C JOJDKHOCTHBIMH Jiunamu (6e3 ydera
KOHCYJIbTALUH):

B3auMoOeiicTBUe  3asgBuUTeNs C pabormmkamu Oprana wim  MOL[  npu
NPEeNOCTaBICHHH MyHHULUIIAIBHON YCIYTH OCYIIECTBISIETCS] ONUH pa3 MPHU IPeNCTABICHHN
3asBJIEHHS CO BCEMU HEOOXOAMMBIMU JTOKYMEHTaMH; OJHH pa3 B Cllydae HEOOXOIUMOCTH
TIOJTyYeHHs pe3ysbTaTa IPelOoCTaBIeH)s MyHULMNAIbHOU ycnyru B Oprane wiu M®I] B
bopme sK3eMIIsIpa 3JIEKTPOHHOTO TOKYMEHTa Ha OyMa)KHOM HOCHTEE.

IIponOmKUTENPHOCTE OOHOTO B3aUMOJEMCTBUS 3aABUTENS C JOJDKHOCTHBIMH
JHIAMU [IPY IPEJOCTABIIEHUH My HULMITAILHOM YCIIyTH He IIPEeBBIIAaeT 15 MUHYT.

3asBUTENDb BIIPaBe OLUEHUTh KAUECTBO NPEIOCTABICHHS MYHULUNANBHOM YCIyrH ¢
TTOMOIIBIO  YCTPOMCTB MOABMXKHOM panuoTeneOHHOH CBS3M, C HCIIOJB30BaHHEM
PecyOIMKaHCKOro opTaja, TePMUHAIBHBIX YCTPOMKCTB.

2.13.3. Mindpopmanys 0 X0/ie MPEIOCTaBICHHS My HULUIIATLHON YCITYTH MOXET GBITE
NoJIy4eHa 3asBUTe]eM B JW4YHOM Kabunere Ha ExumnoM moprane, Pecmy6nmkaHckoM
noptaine, B Oprane, M®L]I.

2.13.4. Ilpenocrasnenue MyHUIUIANBHOM YCIYTH OCYIIECTBAAETCS B M060M MOL]
IO BBIOOPY 3asIBUTENS HE3aBUCHMO OT MECTa €ro XHTENbCTBA MM MecTa (paKTHIECKOro
npoxuBaHus  (npeObiBaHMsA) Ha  TeppuTopuE  Pecny6mukum — Tarapctan 1o
OKCTEPPUTOPUAIBHOMY MPHUHIMITY. MyHUIUIIANbHAs yciyra B COCTaBe KOMILIEKCHOTO
3ampoca He IPeIOoCTaBIsSETCS.

2.15. Muble TpeGoBaHus K NPeJOCTAB/ICHHIO MYHHLHNIAJIBLHOH yCIyrH

2.15.1. Tlpu mpenocTaBieHMH MyHHUIMIANBHONH YCIYyrdM B 3JNEKTPOHHOM dopme
3asBUTEIb BIIPABE:

1)  nomy4ynTe HMHQOPMAUHMIO O TOPSAKE W  CPOKax IPeJOCTABICHHUS
MYHULUIANPHOH YyCIyrd, pasMelleHHyro Ha ExunoMm mnoprane, Pecny6mukaHCKOM
nopraine;

2)  nopath 3asBIEHME O TIPEJOCTABICHUM MYHHLMIIATLHOW YCIYTH W HHBIE
JOKYMEHTbI, HEOOXOIUMBIe ISl TIPEIOCTaBICHNs] MyHULMIIANBHON YCIyTH, B TOM YHCIIE
JIOKyMEHTBI M MH(OPMAIMIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee GbLTH 3aBEpeHbI B
COOTBETCTBHUH C ITyHKTOM 7.2 yacTh 1 crathu 16 @enepansroro 3akoHa ot 27 wmons 2010
roga Ne 210-®3 «O6 opraHusamMud IpenOCTaBICHUS FOCYNAapCTBEHHBIX H
MYHUILUNANBHBIX YCIIYT», C HCIONL30BaHHeM Pecry6nnukanckoro noprana;

3) NOJNYyYUTh CBEICHUS O XOJE BBINOJHEHMs 3asBICHHM O MpeNoCTaBIeHUH
MYHUIMIIAIBHON YCIIyTH, IOJAHHBIX B JJIEKTPOHHOM (hopMme;

4) OCYLIECTBUTH OLCHKY KayeCTBa NPENOCTaBICHHs MyHULUIIATBLHON yCIIyTH;

5) ~ HOIy4YMTH pPe3yJbTaT IMpPeAOCTaBIE€HUS MyHHLHIIAIGHOW YCIyrH B (opme
3JIEKTPOHHOTO TOKYMEHTa;

6) noJaTh xajody Ha pemenue u aelictBue (Gesneiictre) OpraHa, a TaKxe ero
AOJDKHOCTHBIX JIML, MYHHIHNANBHBIX CIyXalluX IIOCPEACTBOM Pecmy6aMKaHCKOro
noprajna, ImopTaga (enepatbHOH TrOCyNapCTBEHHOM HMHPOPMALMOHHONW CHCTEMBI,
obecneumBaromell mporecc nocynebHOro (BHeCyneGHOro) oGKaloBaHHS pelmeHuid u
fledicTBul  (Oe31eliCTBYs), COBEPIIEHHBIX INPH IPEAOCTABIEHHH TOCYIApPCTBEHHBIX W
MYHUIIMIIAJIBHBIX yciayr OopraHamMu, IPpEeENOCTABISIOIIINMHU TOoCyJapCTBEHHBIC nu



MYHUIUIIAIBHBIE  YCIYTH, WX JOJDKHOCTHBIMH JIMLAMH, TOCYJApCTBEHHBIMH U
MYHHULUINIATBHBIMH CIIy KalllUMHU.

2.15.2. ®opmMupoBaHHE 3asBICHUS OCYIIECTBISETCS IIOCPEACTBOM 3allOJHEHHUS
SNIEKTPOHHOM (opMBI 3asBieHUs Ha PecmyOnukaHckoMm moprane 6e3 HE0OXOIUMOCTH
TOTOJHUTENBHOH 0Jauu 3asIBIeHUs] B KaKOH-JIH00 WHOU GopMe.

2.15.3. Ilpu dpopmupoBaHUH 3asBIEHUS 00ECIIEYUBAETCS:

1)  BO3MOXHOCTb KOIIMPOBAHUS M COXPAHEHHUS 3asIBICHUS M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIsl IPEIOCTABICHHUS YCIYTH;

2)  BO3MOXHOCTbH 3allOJIHEHHs HECKOJIBKMMH 3asBUTENSIMH OIHOM 3JIEKTPOHHOMN
(opMBI 3asiBeHMs] NpU OOpAIEHHH 3a YCIyraMu, MpPEAIOJNarafolliMy HalpaBiIeHHe
COBMECTHOI'O 3asIBJIEHUSI HECKOJIBKIUMHU 3asIBUTEISIMH;

3)  BO3MOXHOCTb I€YaTd Ha OyMa)KHOM HOCHTENe KOIUH 3JEKTPOHHOH (HOPMEI
3asBICHMUS;

4)  coxpaHeHHe paHee BBEJEHHBIX B 3JCKTPOHHYIO (OPMY 3asIBICHHUS 3HAYCHHI B
M000H MOMEHT IO JKENaHUIO ITOJb30BATENs, B TOM YHCIE NPH BO3HUKHOBEHHM OIIMOOK
BBOJIa ¥ BO3BpaTe AJIs MOBTOPHOIO BBOJA 3HAYEHUI B 3JIEKTPOHHYIO (OPMY 3asBIECHHUS;

5)  3amollHEHWE II0JIeH DJeKTPOHHON (OpMBI 3asBlEHHMs 0O Hadajia BBOMA
CBENEHUH 3asBUTENEM C MWCIONb30BAHHEM CBeleHHH, pasMelleHHbIXx B ECHUA, u
CBeJIEHUH, OIMyONMKOBaHHBIX Ha PecmyOnukaHCKOM mopTajne, B YacTH, Kacarolieics
CBEJICHHUH, OTCYTCTBYIOLIMX B €MHOM CHCTeMe HISHTU(DUKALMN U ayTeHTU(DUKAIHY;

6)  BO3MOXHOCTb BEPHYThCS Ha JIFOOOH M3 3TAaloOB 3allOJHEHUS BIEKTPOHHOM
bopme! 3asBN1EHNUs O€3 TOTepH paHee BBEAEHHON HHYOPMALIUH;

7)  BO3MOXHOCThb JOCTyNa 3asBUTENS] K paHee MOJAaHHBIM MM 3asBICHUSM B
TEUYEHUE HE MEHee OJHOr0 rojia, a TakXe YaCTUYHO C(HOPMUPOBAHHBIM 3asBICHHSIM - B
TEYEHUE HE MeHee 3 MeCsIIIeB.

2.15.4. 3anuce 3asButenedl Ha npueM B M®IL] (manee - 3amuchk) OCyLIeCTBISETCA
nocpencTsoM Pecny0iukancKoro noprana, TeaedoHa KOHTakT-eHTpa M®LI,

3asgBUTENO NPENOCTABISIETCS BO3MOXHOCTh 3allUCH Ha JIFOOble CBOOOAHBIE IS
npueMa JaTy ¥ BpeMs B IpefieNiaX YCTaHOBJIEHHOIO B MHOTO(MYHKIHOHAJIBHOM LEHTpE
rpaduka nprema.

3anuch Ha ONpEeNENeHHYIO JaTy 3aKaHYUBAETCS 33 CYTKH N0 HACTYIJIEHHS 3TOM
JaTHL.

Jlist oCylecTBIeHUs MPEeIBapUTENBHON 3allUCH ITOCPEACTBOM Pecmy6nuKaHCKOro
noprana 3asgBHTENI0 HEOOXOOMMO yKas3aTh 3alpallliBaeMble CHCTEMOH NaHHBIE, B TOM
qrciie: GaMuIHIo, UMs, OTYECTBO (TIPH HAJIMYHH); HOMEp TeedoHa; aapec >IeKTPOHHOMN
IOYTHI (IO YKEJaHHIO); KeJaeMyIO IaTy U BpeMsl IpHeMa.

B cnydae HECOOTBETCTBMS CBEJEHMH, KOTOpble COOOIIMI 3aABUTENb IIPH
NpeBapUTENbHON 3alKMCH, JOKyMEHTaM, NpPEICTABICHHBIM 3asBUTENIEM MpPH JUYHOM
IIpHeMe, NPeBapUTeIbHAas 3aIIUCh AaHHYJIHPYETCS.

[lpy ocCyllecTBIEHMH NpPEABAPUTENBHONW 3allUCH 3asSBUTENIO OOeCleunBaeTCs
BO3MOXXHOCTh pacrieyaTaTh TaJlOH-NIOATBEpKACHUE. B ciiyuyae, ecny 3asBUTENTH COOOIIMT
afpeC 5JIEKTPOHHOM ITOYTHI, HA YKa3aHHBIH ajipec Takke HampasiseTcs HHPOPMAIHs O
TIOATBEPXKICHAM NIPEABAPUTEIIBHOM 3aIIUCH C yKa3aHHEM NaThl, BDEMEHH W MeCTa IIpUeMa.

Ilpu ocyliecTBIEHHH NpEeIBapUTENLHON 3allUCH 3asBUTENh B 00SM3aTENbHOM
[opsNKe HHOOPMUPYETCS O TOM, YTO HpEJBApUTEIIbHAS 3AlUCh aHHYJIMPYETCS B CIyuae
€TI0 HESBKH 10 HCTEUCHUH |5 MUHYT C Ha3Ha4YEHHOIO BPEMEHH IIpHEMa.



3asiBUTENH B JIF000€ BpeMsl BIIpaBe OTKA3aThbCsl OT NIPEABAPUTENBHON 3aIIUCH.

3anpeniaercs TpeboBaTh OT 3asBUTENS COBEPIUEHUS MHBIX JEWCTBUN, KpOMe
MPOXOXIEHNUS HOCHTU(QUKALMU U ayTeHTU(UKALHU B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMH akTaMu Poccuiickoii ®@enepanuu, yKaszaHHs LEeId IIpHeMa, a TaKxke
MPEIOCTaBIICHUS] CBEACHUM, HEOOXONUMBIX MAJId pacueTa IJIUTENbHOCTH BpPEMEHHOTO
iHTepBaia, KOTOPBIA He00X0AUMO 3a0pOHUPOBATH IS TpUEMA.

3. CocTtaB, mNOC/J€J0BATEJbHOCTh H CPOKH BbINOJHEHHS aJMHHUCTPATHBHBIX
npouenyp, Tpe6boBaHUusi K MOPSAKY MX BbINOJHEHHS, B TOM 4YHCJIe OCOOEHHOCTH
BBINOJIHEHHs] AJMHHHCTPAaTHBHBIX NpoUeAYpP B 3JEKTPOHHOIH ¢(opme, a TakiKe
0CO0EHHOCTH BbINOJIHEHHS aJMHHHCTPATUBHbIX npouexyp B
MHOToyHKIHOHAJIbHBIX LEHTPaX.

3.1. OnucaHue noc/1e10BaTeIbHOCTH AeHCTBHIl MPH NpeI0CTABICHHH
MYHHIHIIAJbHOH yCIyrH

3.1.1.  IlpemocraBieHue MyHHLHUIAIBHON YCIyrH BKIIOYAaeT B ce0sl CliedyIoLye
aIMUHHUCTPATHBHBIE TTPOLIEIYPBI:

1) KOHCYIBTUPOBaHUE 3asBUTEIIS,

2) IpUHSITHE U pacCMOTpeHHe  KOMIUIEKTa [JOKYMEHTOB,  IPEACTaBIEHHBIX
38SBUTENEM;

3) HampaBJIeHHe MEXBEJOMCTBEHHBIX 3alPOCOB B OpraHbl, YyYacTBYIOIUE B
IIPEIOCTABIIEHUN MYHULIUIIATBHON YCIYTH;

4) IOATOTOBKA pe3yJIbTaTa MyHULIUIIATBHON YCIIyTH;

5)Beimava (HanpaBleHHE) 3asiBUTENIO De3yJbTaTa MYHHLUNAIBHOW YCIyrd; 6)
VICIIPABJIEHUE TEXHUYECKOW OIIUOKH.

3.2. Oka3zaHune KOHCYJIbTALMI 32aBUTENIO

3.2.1. OcHOBaHWEM Hayaja BHINOJHEHUS afIMHHUCTPATHBHOMN MPOLEAYpHI SBISETCS
oOpallleHye 3agBUTENs [0 BONPOCAM, CBS3aHHBIM C MPEIOCTABICHHEM MyHHLUNAILHOMN
YCIYTH.

JHOmKHOCTHBIM ~ TULIOM  (paOOTHHKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHUE
aIMUHUCTPATUBHON MPOLEIYPHI, SBIISIETCS:

npu obpaieHuu 3assutens B MOILI — paborauk M®LI;

npy obpaieHuH 3asBuTens B Opras - TOJHKHOCTHOE JIUIO, OTBETCTBEHHOE 32
KOHCYJIBTUPOBaHUE.

3.2.2. 3asBuTenb BIpaBe OOpPATUThCA 3a KOHCYJBTALMEN O MOpPSAKE M CPOKAX
[IPEOCTaBICHUSI MyHULIUNIAIbHOW yCiryru B M®L] in4Ho U 1o TenedoHy U 3IeKTPOHHOM
IoyYTe.

Paboruuk M®LI koHCYNbTHpYyeT 3asBHTENs, B TOM 4YHCJIE IO COCTaBy, bopme
TIPEICTABIAEMON NOKYMEHTAlUM M JPYTHM BOIPOCAM JUIsl IMOJyYEeHHs] MyHHLHIAIbHOMN
YCIYTH.

3asBUTENb MOXET MOTYYHTh HHPOPMALMIO O TOPSAKE IIPEeIOCTABICHHUS
MYHUIMIIATBHOU YCIyTrd Ha odunuaisHoM caiite ML http://mfcl6.tatarstan.ru.



AJIMMHHMCTPAaTHBHBIE NPOLENYPHl, YCTaHABIHBaeMble HACTOSIIAM IIyYHKTOM,
BBITIOJTHSIOTCS B IEHb OOpAIeHUs 3asSBUTEIIS.

PesynpraTaMyd  BBIIOJHEHWsS  aIAMUHHACTPAaTUBHBIX  HpPOLEAYP  SBISIOTCS:
KOHCYJIBTAIMS 10 COCTaBy, popme NpeaCTaBIseMOl JOKYMEHTAl|H U APYIHM BOIIPOCaM,
HEOOXOAMMBIM JUJIsI OJTY4EHHUS] MyHUIIUNIATbHOM YCIIyTH.

3.2.3. 3asBuTenb BrpaBe 00paTUThCs B OpraH 1o teiaeoHy W SIEKTPOHHOMN IIouTe,
a TaKXKe IONyYUTh KOHCYyJibTaluio Ha Pecmy6mukanckom moprane, caiite Oprada o
NOpsiIKe U CPOKaX INPENOCTABICHHUSI MyHUIUIIAILHON YCIyTH, B TOM YHCJIE TI0 COCTaBy,
¢opme mpexcTaBnseMOd NOKYMEHTAallM¥d M OPYTHMM BONPOCAM JUIS  TIOJTyYeHHUS
MYHHULHNAJIBHONU YCIIYTH.

AIMUHUCTPATUBHBIE —TPOLEIYPHl, YCTaHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBITIOJIHSAIOTCS B TEUCHHE TpeX paboumx JAHEH CO THS MOCTYIUIEHNS OOpaleHHsl.

PesynbraraMu  BBIMONHEHMs ~ aAMHUHHCTPATUBHBIX  INPOLEAYpP  SIBJISFOTCS:
KOHCYJBTAIL[MH IO COCTaBy, ()OpMe MpeCTaBIAEMOM TOKYMEHTALUK U APYTHM BOIIPOCAM,
HEOOXOAUMBIM IS TIOTyYEHHUS] MyHHLMIATBHON YCIyTH.

3.3. IlpunsiTHE H pacCMOTPEeHHE KOMILIEKTA JOKYMEHTOB, MpeICcTaBJeHHBIX
3asiBHTeJIeM

3.3.1. IlpreM NOOKYMEHTOB JUls IIPENOCTABIEHHMS MyHHUIMIATILHOMN YCIIYTH 4epe3
M®I] unu ynanexnnoe pabouee mecto M®II,

3.3.1.1.3asBuTens (npencraButens 3agBUTENs) obpawaercs B M®I] ¢ 3ampocoM o
IPENOCTaBICHUY MYHULIMNIAIBHOW YCIYTH M MPEACTABISIET JOKYMEHTBI B COOTBETCTBHHE C
IYHKTOM 2.6 aIMUHUCTPATUBHOT'O PErJIAMEHTA.

3.3.1.2.Pa6otaux M®LI, BeayIuii mpyueM 3asBICHUI:

OIpeJieNIsieT NMPEeAMET OOpallleHUs; YIOCTOBEPSET

JIUYHOCTH 3asIBUTEJIS,

NPOBOIWUT MPOBEPKY IIOJHOMOYHMM JIMIA, IIOJAOILEr0 JOKYMEHTBI; [POBOIMT
TIPOBEPKY ~ COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSM, YKa3aHHBIM B MyHKTe 2.6
aIMMHUCTPAaTUBHOTO DPErJaMEHTa; 3aloJHIET 3JEKTPOHHYI (GopMy 3asBieHuss B AVC
M®IJ;

IpY NPENOCTABICHUN NOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6 aJIMHHHCTPATHBHOIO
pernaMeHTa Ha OYMaXHOM HOCHTeNe, OCYIIECTBISIET CKAHMPOBaHHE IIPEACTaBIEHHbIX
JNOKyMEHTOB; pacredarbiBaeT 3asBieHue u3 AVMC MOL[; nepemaer 3asBuTeno Ha
IIPOBEPKY U MOJIUCAHUE;

T0CJIE MOANKCAHNSA CKaHUPYeT MoAnucanHoe 3aspnenne B AIC M®L]; 3arpyxaer B
ANWC M®LI 10KyMeHTBI, IpeICTaBICHHbIE B 3JIEKTPOHHON hopMe Hin

3NEKTPOHHEIE 00pa3skl OTCKAHMPOBAHHBIX NOKYMEHTOB, (DOPMHUpPYET 3JIEKTPOHHOE
ACNO;  BO3BPAlIaeT INOJNUCAHHOE 3asBIEHME M OPHUIMHANBl OYMaXKHBIX JOKYMEHTOB;
BBIIAET 3asIBUTENIO PACIIACKY B IPHEME JOKYMEHTOB.

AIIMUHHCTPATHBHBIE ~POLEAYPBI, YCTaHABIMBAEMble HACTOSIIMM ITyHKTOM,
BBINTOJTHAIOTCS B IEHb OOpaIlleHHs 3asBUTEIIS.

Pe3yJ’IBTaTaMI/I BBITIOJTHEHUST aAMHUHUCTPATHUBHBIX IIpoueanyp SBJISAKOTCSA: T'OTOBOE K
OTIIPaBKE 3asiBJICHHUC U IMaKET AOKYMCEHTOB.



3.3.1.3. PabotHuk M®I] HanpaBiseT nakeT JOKyMEHTOB, IPUHATHIX OT 3asBUTENS B
Opras B 5J€KTPOHHOH popMe (B COCTaBe IAKETOB BIEKTPOHHBIX JIe1) B TEYECHHE OHOTO
pabodero iHs co Hs OOpalleHus 3asBUTENS B CTPYKTYpPHOe mojpaszenenue MOLL

PesynbraTramu BBINIOJHEHHUS aIMUHUCTPATUBHBIX POLEMYD SBIAIOTCS: 3asiBJICHUE U
nakeT JOKYMEHTOB (JJIEKTPOHHOE JIeN0), HanpaBlieHHble B OpraH, MOCpeJCTBOM CHCTEMBI
3JIEKTPOHHOTO B3aUMOJECHCTBUS.

3.3.2. IlpueM JOKyMEHTOB [isi IPENOCTABIECHUS MYHUIUIAIBHON YCIYTH B
3JIEKTPOHHOM popme yepe3 Pecrybnukanckuii moprai.

3.3.2.1. 3asBuTens AJA TOJAYH 3asBIEHUS B DIEKTPOHHOM (bopMe BBIIONHSET
CIeayrolye qeUCTBUS:

BBITIOJIHSIET aBTOPHU3ALIHIO;

OTKPBIBAET POPMY 3JIEKTPOHHOI'O 3asIBICHUS;

3aTONHACT  (OPMy  OJIEKTPOHHOTO  3asiBI€HMs, BKIIOYAIONIYID  CBEJEHHUS,
HEO0OXOAMMbIE U 0053aTeNbHbIE UIsl IPEAOCTABICHHS MyHULHIIAILHOMN YCIIyTH,

NPUKPEIUISET NOKYMEHTBl B 3JIEKTPOHHOHW (OpME MM 3JIEKTPOHHBIE 06pa3bI
JIOKYMEHTOB K (DOPME 3JIEKTPOHHOTO 3asiBIeHHUs (IPH HEOGXOTMMOCTH); MOATBEPKIAET
(aKkT O3HaKOMIEHHMS U COMJIaCHs C YCIOBHSAMH | MOPSIIKOM  NPEOCTaBIIEHHS
MYyHHLHUNAIBHON YCIYId B 3JIE€KTPOHHOM (opme (ycTaHaBIMBAET COOTBETCTBYIOIIYIO
OTMETKY O COIJIaCHH B (JOPME 3J1€KTPOHHOTO 3asiBIIEHHUS]);

TIOATBEPXKAAET  JOCTOBEPHOCTH  COOOLIEHHBIX CBEJEHUM (yCTaHABINBAET
COOTBETCTBYIOIIYIO OTMETKY B ()OpME 3NIEKTPOHHOTO 3asBIECHHS] );

OTIPABIACT 3aMOJHEHHOE 3JIEKTPOHHOE 3asBleHHE (HAXXUMaeT COOTBETCTBYIOIIYIO
KHOTIKY B (hOpMe 3JI€KTPOHHOIO 3asBIICHUS );

SJIEKTPOHHOE 3asBJIEHUE MOJIMKCHIBAETCS B COOTBETCTBHH C TPEOOBAHMAMM ITyHKTA
2.6.3 aIMMHUCTPATUBHOTO PErIAMEHTA;

NI0JTy4aeT yBeJOMJIEHHE 00 OTIpaBKe 3JEKTPOHHOIO 3asBICHHUS.

DopMaTHO-JIOTHYECKas TIPoBepKa CHOPMHUPOBAHHOTO 3aIPOCa OCYIIECTBISETCS
CMUHBIM (PErHOHANIBHBIM) MOPTAJOM aBTOMATHUECKH HA OCHOBAHHUHU TpebOoBaHUH,
OTpeNeNsIeMbIX OPraHoOM (opraHusanueil), B IpoLecce 3aloNHEH s 3asBHTENEM KaXIOr0
M3 TIOJIeW SJIEKTPOHHOH (QopMbI 3ampoca. IIpH BBHIABICHHH €IWHBIM (peruoHasBHBIM)
IOPTAJIOM HCKOPPEKTHO 3aIIOMHEHHOI'O MMOJIs 3JIEKTPOHHOH (DOpMBI 3ampoca 3asBUTENE
YBENOMIISIETCS O XapaKTepe BBIABICHHOM OLIMOKY U TOPSIKE € YCTpaHEeH s TOCPEICTBOM
MH(POPMALHOHHOTO COOOIIEHHS HEMIOCPEACTBEHHO B 3JIEKTPOHHOI hopMe 3ampoca.

AIMAHUCTpATHBHBIE IIPOLELYpPHl, YCTAHABIHBAEMBblE HACTOSLIUM IIyHKTOM,
BBITIOJIHSIFOTCS B IEHb OOpAIeHHUS 3asiBUTEIS.

PesynbraTamMy  BBITIONHEHHS — aJMHHMCTPATHUBHBIX IpOLENYp  SIBIISTFOTCS:
3JICKTPOHHOE JeJio, HampaBieHHoe B Opran NOCPENCTBOM CUCTEMBI 3IEKTPOHHOIO
B3aWMOJICHCTBUS.

3.3.3. PaccMoTpeHHe KOMILIEKTa JOKyMEHTOB OpraHoM.

3.3.3.1. OcHoBaHueM Hayaja BBIIOJIHEHUS aIMUHUCTPATUBHON IIpOLIeTypPbI
ABIISICTCSL  TIOCTYIUICHWE 3asBJI€HHS M MHBIX JOKYMEHTOB, HEOOXOMUMBIX  JUIS
IPENOCTABIICHHsI My HULIUIIAIBbHOMN yCITyTH.

3.3.3.2. JIOMXHOCTHOE JIMILO, OTBETCTBEHHOE 3a IIpU€M HOKYMEHTOB, B Cllydae
obpamenus 3asBUTeNs. C 3asBieHHeM B Opram: OnpenessieT NpeaMeT obpalleHus;
YCTaHaBIMBAET JIUYHOCTD 3asIBUTEIIS;



IPOBOIUT MPOBEPKY IOJHOMOYHM JIMIA, IOJAFOLIET0 IOKYMEHTBI; IPOBOIUT
IPOBEPKY COOTBETCTBHs [JOKYMEHTOB TpeOOBaHHAM, YyKa3aHHBIM B IyHKTe 2.6
aIIMMHUCTPAaTHBHOIO PETTIAMEHTA, IPOBEPKY COOTBETCTBUS IPEJCTABIEHHBIX JOKYMEHTOB
YCTaHOBIIEHHBIM ~ TpeOoBaHuAM (Hamnexamiee OQGOpPMIICHHE KONHH  JIOKYMEHTOB,
OTCYTCTBME B JOKYMEHTax IOAYUCTOK, IPUIUCOK, 3a4YepPKHYTBHIX CJIOB M HHBIX HE
OrOBOPEHHBIX  HCIIPaBIE€HMM); 3allONHAET 3JEeKTPOHHYI0 (opMy  3asBIEHHS B
aBTOMATU3UPOBAHHOW WHGOPMALMOHHON CHCTEMe, MNpeIHa3sHAYEHHOM U OKa3aHHs
TOCYJapCTBEHHBIX W MYHHIHUIAIbHBIX YCIYr; IPU TPENOCTABICHUH JOKYMEHTOB,
yKa3aHHBIX B IIyHKTe 2.6 aJIMHWHHMCTPAaTHBHOIO perjaMeHTa Ha OyMaXHOM HOCHUTEe,
OCYIIECTBIIAET CKAHMPOBAHUE NPEACTABICHHBIX JOKYMEHTOB; PACIIEUaTBIBAET 3asiBICHUE,
nepefaeT 3asBUTENI0O Ha MPOBEPKY W IOANMCAHME; IIOCIe IOAIUCAHHS CKAHUPYEeT
IIOANKUCAHHOE 3asIBIICHUE;

3arpy’xaer B aBTOMAaTU3HPOBAHHYIO HH(POPMAaLHOHHYIO CUCTEMY,
NpEAHa3HAaYEeHHYI0 Ul OKa3aHWsi TOCYNapCTBEHHBIX U MYHHIHMIAIBHBIX  yCIyT
AOKYMEHTBI, IIPEACTABICHHBIE B OJIEKTPOHHOH (OpMe MM 3JIEeKTPOHHBIE 0OpPa3bl
OTCKaHUPOBAHHBIX  JOKYMEHTOB, (OPMHPYET OJJIEKTPOHHOE JIEJIO; BO3BpallaeT
NOATNMCAaHHOE 3asBJI€HHE W OPHUIMHAIBl OyMaXHBIX IOKYMEHTOB 3asBUTEIIO, BBINAET
3aBUTEIIIO PACIIMCKY B IIpHEME TOKYMEHTOB.

B cinyvae Hanuuus OCHOBaHHMK Ul OTKa3a B MPHEME JOKYMEHTOB JOJKHOCTHOE
JUIO, OTBETCTBEHHOE 3a IIPUEM JAOKYMEHTOB, YBEIOMIISET 3asBUTENS O HAIWYUH
NPENSTCTBUM JJIsl TpremMa 3asBJICHHS] U BO3BpAIllaeT eMy JOKYMEHTHI ¢ OOBSICHEHHEeM
COZIepKaHMs BBIABIEHHBIX OCHOBAHUH IUISl OTKa3a B [IpUEME JOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JHMLO, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, IIOCIIE
MOCTYIJIEHUS] TOKYMEHTOB Ha PaCCMOTpPEHUE:

NpHCBaNBaeT 3asBJICHUI0 HOMEDP B COOTBETCTBMU C HOMEHKIIATYpPOH e, MU3ydaeT
MOCTYNUBIINE NEKTPOHHBIE Jela, B TOM YHCIIe IPUI0KEHHbIE 3asiBUTENIEM JOKYMEHTHI B
3JIEKTPOHHOM (OpME U DIEKTPOHHBIE 00pa3bl HOKYMEHTOB; IPOBEPSET KOMILIEKTHOCTB,
YUTaeMOCTh JJIEKTPOHHBIX 00pa3’oB JIOKYMEHTOB; IIPOBEpSIET COOJIONEHHE YCIOBHIA
JISUCTBUTENIHOCTH 3JIEKTPOHHOH TMOJMKCH, MOCPEACTBOM obpaienus K EnuHoMy
nopraiy (B Cilydae, €CIM 3asBUTENEM IPEICTABIEHBI OJJNEKTPOHHBIE JOKYMEHTEHL,
IOAIHCAHHbIC YCUIICHHON KBaIU(QHUMPOBAHHON 3JIEKTPOHHOM MOIIUCHIO).

IIpy HamM4uKU OCHOBAHMM, MPELYCMOTPEHHBIX MyHKTOM 2.7.1 aJMMHHCTPATHBHOIO
pernaMeHTa, IOJTrOTaBIMBACT MPOEKT pEIleHHs 00 OTKase B IpHEME JJOKyMEHTOB,
HEeOOXOIMMBIX JJIs IIPEIOCTABICHHUS My HHIIUIIAIBHOM YCITyTH.

B ciy4ae, ecnu B pesynbTaTe NPOBEPKU YCWIEHHOM KBauM(pUIMPOBAHHOMN
3JIEKTPOHHOH MOAIMKUCH BBISBIEHO HECOOIIOJEHHE YCIOBUH ee NeHCTBUTENBHOCTH, TPOESKT
perieHus 06 OTKa3e JOJDKEH COIepXKaTh MyHKTHI ctarbi 11 ®enepanbHoro 3akona No 63-
@3, KOTOpEIE NOCITYXKUIX OCHOBAHHUEM JIJIsl €70 MPUHSTHSI.

[Ipoext pemeHuss o6 OTKaze B MNpHEME JIOKYMEHTOB, HEOOXOIMMBIX JIs
MPEeNOCTaBIeHNS] MyHUIMIIATLHON YCIyTH, C yKa3aHHeM HPHYHMH OTKa3a (B clydae, eci
OCHOBaHMS IJIsI OTKa3a B IpPHEME JOKyMEHTOB, HEOOXOIMMBIX [UIsi IPENOCTABICHHUS
MYHHULUNAIBHON YCIIYyTH, CBA3aHbl C HApYIIEHUEM YCTAHOBIIEHHBIX TpeOOBAaHMI K TaKMM
AOKyMCHTaM, OCHOBaHMA JJi OTKa3a B MpHEME JOKYMEHTOB JOJDKHBI COIEPIXKATh
MH(QOPMalMIO O HAaWMEHOBAHHMH [IOKyMEHTOB (MH(MOPMAIWH, CBEICHHMIA), KOTOphIE He
[peNCTaBJIEHbI, CONEPXKAT HEeNOCTOBEpHEIE M (WIM) MPOTHBOPEUMBEIE CBEIEHHS,
OQOPMIIEHBI C  HapyIIeHHEM YCTAHOBIEHHBIX TpeGOBaHHiL), HalpaBlseTcsl Ha



COrJacoBaHWe B YCTAHOBJIEHHOM IIOPSIKE IIOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000pOTA.

CornacoBanue NpoeKTa peleHust 00 0TKasze B IMpHEME IOKYMEHTOB, HEOOXOIUMBIX
A7s  TIPEAOCTABICHWS  MYHHLMIIANBHOM  YCIYTH, OCYLIECTBISETCS B  IOPSJKE,
IPEeNyCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOIO PErJIaMeHTa.

B cimydae OTCYTCTBUS OCHOBaHMM [UII OTKa3sa B IIpUEME JOKYMEHTOB,
IPeyCMOTPEHHBIX IMyHKTOM 2.7.1 aAMHUHHUCTPATUBHOT'O periiaMeHTa, NOJKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a IpPHEM JOKYMEHTOB, B TEYEHHE OJHOrO pabodvero IHS €O JHS
NOCTYIUIEHNs] 3asBIICHUS, HAINIPABIIAET 3asBUTENIO, yKa3aHHBIM B 3asBJIECHHU CIIOCOOOM,
YBEIIOMIICHHE O IOCTYIICHHHU 3asBJI€HHs, COIEpKallee BXOASIINM PEerucTpalOHHbINR
HOMEp 3asBICHHMS, JaTy IOJy4YeHHsl 3asABJEHHs, IepeueHb HauMEHOBaHWM (aiinos,
NPEICTAaBICHHBIX K HEMYy IOKYMEHTOB, [aTy IOJyYeHHs pPe3yJjbTaTa MyHHLUIATbHON
YCIIyTH.

3.3.3.4. HcnonHeHwe TIIpoOIeNyp, YyKa3aHHBIX B IyHKTax 3.3.3.1, 3.3.3.3
aIMUHHCTPAaTUBHOIO  perjaMeHTa, MNph HAIMYAM  TEXHUYECKOM  BO3MOYKHOCTHU
OCYLIECTBIIAETCA B aBTOMATHYECKOM PEXUME C HCIONB30BAHUEM aBTOMATH3UPOBAHHOM
MH(OPMAIIHOHHOK CHCTEMBI, MNpEJHA3HAYEHHOM JUIi OKAa3aHHSA TOCYJapCTBEHHBIX W
MYHULUNIATIBHBIX YCIIYT.

3.3.3.5. AZMHHHCTpaTHBHBIE NpOLELYpbl, yCTaHABIMBAaEMBIE IIyHKTOM 3.3.3
aIMUHUCTPAaTHBHOIO PErTaMEHTa, BBIMOJIHSIOTCS B T€YEHHE OJHOrO PabodYero JHs cO JHS
MIOCTYIIJIEHHUS 3as1BJIEHUS HA PACCMOTPEHHE.

PeByJIBTaTaMI/I BBIIIOJTHEHUSA aIMUHHUCTPATUBHBIX npouenyp sBJISIFOTCS: HpHHHTBIﬁ
Ha PacCMOTPEHHUE KOMILIEKT OOKYMEHTOB WU IIPOCKT pPEIICHUS 00 oTkaze B IIpueMe
AOKYMECHTOB, HeO6XOI[I/IMI>IX AJIS TIPEA0CTaBJICHUST MyHHHHHaJIBHOﬁ yCiayru.

3.4. Hanpag/ieHue MexBeJOMCTBEHHBIX 3alIPOCOB B OPTaHbl, y4acTBYIOLIHE B
NpeJoCcTaBJAeHHH MyHHIHIIAIbHOM yCJIyrH

3.4.1. OcHoBaHueM Ha4ana BBIIONHEHHS aIMUHUCTPATUBHON TIPOIEypbI SIBISETCS
NOTy4YeHHUEe JOJDKHOCTHBIM JHUIOM (paOOTHHKOM), YITOJIHOMOYEHHBIM Ha BBITOJHEHHUE
aIMUHUCTPATUBHOM NPOLEYPEI, OT JOJXKHOCTHOI'O JHla (paGoTHHKA), OTBETCTBEHHOTO 3a
pUeM AOKYMEHTOB, IPUHATBIX OT 3asBUTENS TOKYMEHTOB.

3.4.2. JTIo/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HANpPaBIECHHE MEXBEIOMCTBEHHBIX
3apOCOB, (DOPMHPYET ¥ HANpPABNSET B JJIEKTPOHHOH (OPMe IIOCPEICTBOM CHCTEMBI
MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOJEHCTBUS (TIPH OTCYTCTBUU TEXHUYECKOM
BO3MOXXHOCTH — HHBIMH CIOCO0aMH) 3ampoChl O MpPEJOCTABIEHHH JOKYMEHTOB W
CBEJIEHUH, TPElyCMOTPEHHBIX IMTyHKTOM 2.6.5 aAMHHHCTPAaTUBHOTO pPeriaMeHTa.

AJIMUHUCTPaTUBHBIE ~MPOLENYpPBI, yCTAHABIWUBAEMBlE HACTOSAMIMM  IIYHKTOM,
BBIIIOJTHSIOTCS. B ICHb NIPUHSTHUS 3asBJIEHHS] HA PACCMOTpPEHHE.

PesynpraTamMu  BBINOJIHEHWS  AJMMHHCTDPATHBHBIX  IIPOLEAYP  SBJISIOTCS:
HalpaBleHHbIE B OpraHbBl BIaCTH M (WIH) TIOJBEJAOMCTBEHHBIE OpraHaM BIACTH
OpraHU3alMH 3aMPOCHI.

3.4.3. CrenuanucTbl MOCTAaBIIUKOB JaHHBIX HAa OCHOBAHHH 3aIIpOCOB, IIOCTYIIUBIINUX
HCpe3 CHUCTEMy MEXBEOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOACHCTBHS, NPENOCTABIAIOT
3alpanMBaeMble  JIOKYMEHTHl (MHGOPMAaLUIO) WIM HANPABJISIOT yBELOMIIEHHS 06



OTCYTCTBHH [OKyMeHTa M (Wiv) HHGOPMAaluM, HEOOXONMMBIX IS MPeHOCTaBIICHHUS
MYHHULMIIAIBHOM yCITyTH (anee — yBegoMIIeHHe 00 OTKase).

AZIMUHHUCTPATHBHBIE ~[POLENYPHI, YCTaHABIMBAEMble HACTOSIIMM ITyHKTOM,
BEITIONTHSFOTCS. B TEUCHHUE IISITH [IHEH CO JIHS MOCTYILIEHUs MEKBEIOMCTBEHHOTO 3a1Ipoca B
OpraH WJIM OpraHM3alHUIO, TPENOCTaBISIONIME NOKYMEHT W WH(OPMAIMIO, €CIIH HHBIE
CPOKM TIOATOTOBKM U HaNpaBl€HWs OTBETA Ha MEXBEIOMCTBEHHBIM 3ampoc He
YCTQHOBNIEHB!l  (elepanbHBIME  3aKOHAMHM, IPaBOBBIMH  aKTamMu  llpaBuTenscTBa
Poccuiickoit @enepauvi ¥ NPHHATBEIMH B COOTBETCTBHH C (DeepaNbHBIMU 3aKOHAMHU
HOpPMAaTUBHBIMU NIPaBOBBIMHU akTamu Pecrybnuku Tarapcran.

PesynbraTamy BbIIOIHEHNS aIMHUHUCTPATUBHBIX [POLIEAYDP SBJISIOTCS: JOKYMEHTbI
(cBemenus), HEOOXONMMBIE JUIS MPENOCTABIEHHS MYHHLHIAIBHOM yClyru, Jmbo
yBEIOMIEHHE 00 OTKase, HANpAaBJIEHHbIE IOKHOCTHOMY IIMILy, OTBETCTBEHHOMY 3a
HarpaBJeHHE MEXBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIo/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 HAINPABICHHE MEXBEIOMCTBEHHBIX
3aIrpoCoB:

MOJy4aeT 3anpallliBaeMble 4Yepe3 CHCTEMY MEXBEJOMCTBEHHOTO 3J1eKTPOHHOTO
B3aUMOJICHCTBUA ~ IOKYMEHTBI  (CBENEHHS), HEOOXOIMMBIE JUTI  IPeNOCTABIIECHHUS
MYHHLHUNAIBHON YCIyrH, MO0 yBenoMiieHHe 06 OTKase NP OTCYTCTBHH JIOKyMEHTA H
(vnv) WHQOpMAlWM; TIPM HAIWYUM OCHOBAHUH, MPeIyCMOTPEHHBIX nyHkTom 2.7.1
4JAMAHHUCTPATHBHOTO PEriaMeHTa, IIOArOTaBIMBAET POEKT PeLIeHHs 06 OTKa3e B IpHeMe
JIOKyMEHTOB, HEOOXOAMMBIX JIsl IPEOCTABICHHUS MyHULMTATBHON YCITYTH.

Ilpoext pemrenuss 06 oOTKase B IpHEME JOKYMEHTOB, HEOOXOMMMBIX IS
NpeNOCTaBIECHNS MYHULMIIAIBHON YCIIYTH, ¢ yKa3aHHEeM IPUYMH OTKasza (B clydae, eciu
OCHOBaHHWs Ul OTKasa B IPHEME JOKYMEHTOB, HEOOXOOUMBIX [UIsl IIPEJOCTABIICHHS
MYHULMTIATBHOH YCIIYTH, CBS3aHbl C HAPYLIEHHEM YCTAHOBIEHHBIX TPEGOBAHHI K TAKMM
JIOKyMEHTaM, OCHOBAaHMs JUIs OTKasa B MpHEMe IOKYMEHTOB JOJDKHBI COZEpaTh
MH(OPMALMIO O HAUMEHOBAaHHH [OKyMEHTOB (MH(MOpMALWH, CBEJIEHUI), KOTOphIE He
IPE/CTaBNEHBI, COACPKAT HENOCTOBEPHBIE M (MIIM) IIPOTHBOPEYUBHIE CBEICHMS,
OhOpMJIEHBI €  HapyIIeHHeM YyCTaHOBJIEHHBIX TpeGOBaHHil), HampaBiseTcs Ha
COITIaCOBAHWE B YCTAHOBICHHOM IIOPSIKE IOCPEACTBOM CHCTEMBI 3JI€KTPOHHOTO
JOKyMEHTO00O0poTAa.

CornacoBanve mpoekTa pelleHus: 06 0TKase B MpHeMe JOKYMEHTOB, HEOOXOIMMBIX
AN TIPEJOCTABIEHMS  MYHUILMNAIBHOM  yCIyrd, OCYINECTBISETCS B  MOpPAIKE,
IPEeyCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHUCTPAaTUBHOIO PETIaMeHTa.

ANMUHUCTPATHBHbIE —IIPOLENYPBI, YCTaHABIHBAEMBIE HACTOSIIHM IYHKTOM,
BBITIOJIHAIOTCS B ICHb [IOJTyYEHHUsI CBEICHUH 110 MEXXBEIOMCTBEHHBIM 3aIPOCaM.

PesynbTaramu BBINONHEHHS aIMHHUCTPATHBHEIX MPOLEAYP SIBISIOTCS: JIOKYMEHTBI
(cBeneHus), HEOOXOAMMBIE IS TPENOCTABICHHS MyHMLMIATBHON yCIyIH, IIPOEKT
pemleHHs 00 OTKa3e B NpHeMe JOKYMEHTOB, HEOOXONUMBIX JUIS MpPEeXOCTABIEHUS
MYHULIUNIATBHON YCITYTH.

3.4.5. MHcnonwenue TpoLemyp, yKasaHHBIX B myHKTax 3.4.2, 3.4.4
AIMUHUCTPAaTUBHOTO  pErJIaMEeHTa, IIPd  HaJIW4YUUd  TEXHUYECKOM  BO3MOXKHOCTH
OCYIIECTB/IACTCS B aBTOMATUIECKOM DEXKHME C HMCIOJIb30BAHHEM aBTOMATH3MPOBAHHOM
MH(MOPMAIMOHHON CHCTEMBI, NpeNHA3HAYEHHOM IS OKa3aHMUs roCyIapCTBeHHBIX U
MYHUIUIAIBHBIX YCIIYT, B TOM YHUCIIE C MOMEHTA PETUCTPALUH 3asBIEHUS B COOTBETCTBUU
C HACTOSIIMM aJIMHUHUCTPATUBHBIM PErJIaMEHTOM.



3.4.6. MakciuMalbHBIA CPOK  BBINOJIHEHHS aIMHHHCTPATHBHBIX IPOLEAY,
yKa3aHHBIX B ITyHKTE 3.4 aJMHUHHCTPATHBHOIO PEINaMeHTa, COCTABNSET MATh PabOvHX
JHEH.

3.5. [loaroroBKa pe3y.ibTaTa MyHHUHNAJILHON YCJIyrH

3.5.1. OcHoBaHKMeM HaYalla BBINOJIHEHHUS aJMUHUCTPATUBHON MpOIELyphl SBISETCS
NOCTYIJIEHHE  OT  JO/DKHOCTHOTO  JIMIA,  OTBETCTBEHHOTO 32  HalpaBlieHHe
MEXBEIOMCTBEHHBIX  3allpOCOB,  JOKYMEHTOB  (CBeIEHHI), HEOOXOOUMBIX IS
MPEAOCTaBIIEHU MyHULIMIIATBHON YCITyTH.

3.5.2. JloJKHOCTHOE —NHMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yibTara
Ipe0CTaBIeHUs MyHULIUIIATbHON YCITyTH:

paccMmaTpuBaeT COPMHUPOBAHHBII KOMIUIEKT JOKYMEHTOB, HEOOXOMUMBIX JUIS

IIPENOCTaBICHUS MYHMIMIIANIBHOW YCIYTW; TNPHU BBISBIEHUM OCHOBAHUM IS OTKAa3a B
NpENOCTaBICHUH  MyHUIMNAIBHOW  YCIyrW,  yKa3aHHBIX B  IyHKTe  2.8.2
aIMAHHUCTPAaTUBHOIO pErjaMeHTa, IOArOTABIMBAET IIPOEKT pelleHHs o0 OTKaze B
IIPEOCTaBICHUN MYHULUIIAILHON YCIYTd; B CIy4ae OTCYTCTBHMs OCHOBAHHUH I OTKa3a B
IPENIOCTABIEHUH ~ MyHULUNAIBHONH  YCIyrd, NPETyCMOTPEHHBIX MyHKTOM  2.8.2
aIMUHUCTPATUBHOTO PErIaMeHTa, [0 UTOraM PacCMOTPEHHUS! TOKYMEHTOB, HEOOXOIUMBIX
AJIsL TPENOCTaBJIECHHUS MYyHHLHUNAIBHON YCIyrd, HOArOTAaBIMBAET IPOEKT pe3ysbTaTa
NPENOCTaBICHHU MYHHLUIIAIBHON yCIIyTH B COOTBETCTBUHU C MOAMYHKTOM 1 myHkTa 2.3.1
aIMUHUCTPATUBHOIO DEriIaMeHTa; HalpaBisSeT MOArOTOBIEHHBIA MPOEKT pe3yJbTaTa
NPENOCTABIICHUS MYHMLMIIANPHOW yCIYrW HAa COTNIACOBAaHHE B YCTAHOBJIEHHOM IODSIKE
IIOCPENICTBOM CHCTEMBI SJIEKTPOHHOIO JOKYMEHTOO000pOTa.

AIMMHMCTPaTHBHBIE TPOLEAYPhl, YCTAaHABIHBAEMblE HACTOSIIUAM IIyHKTOM,
BBIIIOJIHSAIOTCS B TEUEHHE IBYX paboumXx JHEN.

PesynbraTaMu BBINOJHEHUS aJAMHHHCTPATUBHBIX MNPOLEAYD SBJAIOTCA: MPOEKT
pelreHust 06 OTKase B MPENOCTABICHHMH MYHHLHMIANBHOM ycayru (mpumoxenue Ned
HACTOAIIEMY aJAMUHHUCTPATUBHOMY PEIJIAMEHTY), IPOEKT pa3bsiCHEHHs (IMpuiioxeHne Ne2
K HACTOSIIIEMY aAMMHUACTPAaTUBHOMY PETJIAMEHTY ).

3.5.3. CornacoBanve W TMOANMCAHHE IIPOEKTa pe3yJNbTaTa MpPEeIOCTABICHHUS
MYHUIIUTIABHOM  yCIyrd  (manee — TPOEKTHl  JOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOZIUTENIEM CTPYKTYPHOrO IOJpA3/eNeHus, OTBETCTBEHHOTO 3a MOArOTOBKY
pesynbraTa  MyHWLHMNANbHOH  YCIyrd, 3amectuteneM PykoBomurtenss  Oprama,
PykxoBonurtenem Oprana.

IlonroroBneHHbIe MPOEKTHI JOKYMEHTOB, HMEIOLIME 3aMEYaHHMs, BO3BPALIAIOTCS Ha
J0paboTKy JHIly, OTBETCTBEHHOMY 3a IIOATOTOBKY pE€3yJbTaTa MyHHLHIAILHOM YCIIYTH.
Ilocne ycrpaHeHus: 3amMedaHHil ITIPOEKTHI [TOKYMEHTOB TIOBTODHO IIEPENAIOTCS IS
COTJIacOBaHUS U MOMIUCAHHSI.

Pykosopurens OpraHa mHpH pacCMOTPEHHWH MPOEKTOB JOKYMEHTOB IIpoBepsieT
cobrofieHre aIMHUHUCTPATUBHOTO PETJIAMEHTA JODKHOCTHBIMH JIHIIAMH Oprana B yactu
CPOKOB BBITIOJHEHMS aAMUHUCTPATUBHBIX MIPOLELYD, UX MOCIEIOBATENBHOCTH U MOJIHOTEL,
HaJUYMS  COTNIACOBAHHMH YIOJNHOMOYEHHBIX JOJDKHOCTHBIX Jmil OpraHa B CHCTeMe
3JIEKTPOHHOI'O TOKyMEHTO000pOTA.

B cnydae  BbsABIEHMS ~ HAapymIeHWH B YAaCTH  CPOKOB  BBINOJHEHHS
aIMUHHUCTPATUBHBIX MPOLENYP, HX IOCJIEN0BATENLHOCTH ¥ IIOJHOTHI PyKOBOAWTENH



Oprana HHULMUPYET NPUBJIEYEHHE K OTBETCTBEHHOCTH JIUL, JOITYCTHUBIIIHX HapylIeHus, B
COOTBETCTBHUH C IIYHKTOM 4.3 aIMUHUCTPATUBHOI'O PErJIaMeHTa.

AZIIMUHHCTPATHBHBIE ~ [POLEAYPBI, YCTaHABIMBAEMble HACTOSIIMM ITYHKTOM,
BEITIOJIHSIOTCS] B TEYEHHUE IBYX pabO4YuX JHEH.

PesynbTatamu BBINOJIHEHNUs aIMUHUCTPATHBHBIX [IPOLEAYP ABJAIOTCS: peIIeHne o0
OTKa3e B NPENOCTABICHWH MYHULUNAIbHOW ycCiuyru (mpunoxxenue Ned x HacTosmemy
aJMHHHUCTPAaTUBHOMY PpErJIaMEHTy), MHCbMEHHOE pa3bsicHeHus (mpuioxkeHue Ne2 K
HACTOSILEMY aIMUHUCTPATUBHOMY PETJIAMEHTY ).

3.5.4. Hcnonnenwe mpolenyp, yKasaHHBIX B IyHKTax 3.5.2, 3.5.3.
aIMHUHHCTPAaTUBHOIO  pEerjaMeHTa, M[pH HAINYMM TEXHUYECKOH  BO3MOXKHOCTH
OCYILIECTBIISIETCS B aBTOMATHYECKOM PEXUME C HKCIOIb30BAHUEM ABTOMATH3UPOBAHHOM
UHGOPMALIMOHHON CHUCTEMBI, TNpeNHA3HAYEHHOH Ul OKAa3aHHUS rOCyJapCTBEHHBIX U
MYHMILUNIAIBHBIX YCITYT.

MakcumalbHbIH CPOK BBIMOJHEHHs aJMUHHCTPATUBHBIX MPOLEIYD, YKa3aHHBIX B
yHKTE 3.5. aI]MUHUCTPaTUBHOIO PEriaMeHTa, COCTABIISET YeThIpe PabodHX [HSL.

3.6. Boinaua (HanpasJ/ieHHe) 3asiBHTEII0 Pe3y/ibTaTa MyHHIHIAILHO yCJOYTH

3.6.1. OcHoBaHVMeM Hadasa BBITIONHEHHs aAMHHUCTPATUBHON MPOLEAYPH! SBISETCS
[10Jly9eHUE NO/DKHOCTHBIM JIMILOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJMUHHCTPATHBHOIX
MpOLEAYPEI, IOKYMEHTA, MOATBEPXKNAIOIIEro NPEJ0CTaBIeHHe MyHULUNATBHON yCITyTH.

3.6.2. JIoXHOCTHOE JIMIIO0, OTBETCTBEHHOE 34 BblAauy (HampaBieHHe) JIOKYMEHTOB:

00eCrevrBaeT PETUCTPALIMI0 U BHECEHHE CBEIEHUI O pe3ynbTaTe MpeIOCTaBIECHHS
MYHUIUTIQIBHOH YCIIYTH B IIOJCHUCTEMY BEIEHMs JOKYMEHTALMM aBTOMATH3MPOBAHHOMN
MHQOPMAIIMOHHON CHCTEMbI, NpPeAHA3HAYEHHON ISl OKa3aHuUs rOCyIapCTBEHHBIX H
MYHULHUNANTbHBIX  yCIOYI; H3BEIIAeT 3asBUTENs (€ro INpeACTaBHUTENs) CIIOCOOOM,
YKa3aHHBIM B 3asBJIE€HUH, O PE3yJbTaTe NPENOCTaBICHUS MyHHIMIAIBHON YCIyTH U O
BO3MOXKHOCTH TOJIyH€HHUs Pe3y/IbTaTa IPeJOCTABIEH)s My HULMIIAIBHON yenyru B Oprane
uiu B MOLI

VicrioniHeHue npoLeayp TpU HAaTHYHU TEXHUYECKOH BO3MOMKHOCTH OCYILECTBIAETCS
B aBTOMAaTHYECKOM PEKHMME C UCIIOJIB30BAHMEM aBTOMATH3UPOBAHHON MH()OPMAIIHOHHOMN
CHCTEMBI, NPEIHA3HAYEHHOH JUIsl OKa3aHKs FOCY1apPCTBEHHBIX M MyHHLUNATBHBIX YCIIyT.

AIIMAHWCTPaTHBHbIE MPOLEAYPHl, YCTAHABIHBAEMblE HACTOSIIUM IIyHKTOM,
BBITIONIHSIOTCS B TE€YEHHE OXHOrO pabodYero MHS CO IHsS MOINHMCAHMS JOKyMEHTa,
SIBIISFOLIETOCS PE3yJIbTATOM NPEIOCTABIEHU MYyHHIIUNIAIBHON YCIYIH, yIIOTHOMOYEHHBIM
TOMKHOCTHBIM oM Oprana (Opranom).

PesynbraTamMu BEINONHEHHS aIMHHUCTPATHBHbIX POLEAYD SBISIOTCS: Pa3sMeLeHHe
CBEJICHUH O pesysbTaTe NPEAOCTABIEHUsS MYHHUIMIIANBHON YCIyrd B HH)OPMALHOHHBIX
cucTemax, M3BELICHHE 3asBUTENs (€ro MpeNcTaBHTENs) O pe3ynbTaTe IIPefOCTABICHHS
MYHUIMIIAIBEHON YCIIYTH U CIIOCO0aX ero MmoaydYeHus.

3.6.3. llopsmox Bemaunm  (HampaBieHHs)  pe3ynbTara IIPEIOCTaBICHHUS
MyHULUTAJIBHOMN YCIyru:

3.6.3.1. Ilpu obpamreHuy 3asBHTENsS 32 Pe3yNHTATOM MyHULMMATHHOMN YCIyTU B
M®IL], pa6otauk M®L] BbIaeT 3asBUTENIO Pe3yNbTaT MYyHHLANATBHOMN yCiyru B ¢opme
SK3EMIIIApa SJCKTPOHHOIO JOKYMEHTa Ha OymaxkHoM Hocutene. Ilo TpeGoBaHHMIO
SaABUTCIIA BMECTE C 9K3EMIUISIPOM 3JIEKTPOHHOT'O IOKYMEHTA Ha OyMa)KHOM HOCHTENe eMy



MIPEAOCTABISAETCS SK3EMIUISIP 3JIEKTPOHHOTO JOKYMEHTa IyTEeM €ro 3alMCH Ha ChEeMHBIH
HOCHTEeNb HHGOpPMAlMM WM HalpaBleHHs OSK3eMIULIpa DJIEKTPOHHOTO JOKYMEHTa IO
DJIEKTPOHHOM I10YTe B aJpec 3asBuTend. I1py 3amucu Ha cheMHBIH HOCHTENb HH()OPMALUK
UK HaIlpaBJIEHUH 3K3eMIUIIpa 3JIEKTPOHHOIO JOKYMEHTa, Ha OCHOBE KOTOPOrO COCTABIEH
OK3EMILISAP JIEKTPOHHOrO JOKYMEHTa Ha OyMa)KHOM HOCHTeNle, MO BJIEKTPOHHOM II0YTe
HICHTHYHOCTh TAKOr0 3K3EMILIAPA SJIEKTPOHHOIO JOKYMEHTa K3EeMILIIPY 3JEKTPOHHOIO
INOKyMeHTa Ha OyMa)KHOM HOCHTEJEe 3aBepsieTCs YIOJHOMOUYEHHBIM COTPYIHHKOM C
UCIIOJIL30BAHUEM YCUIIEHHOH KBATU(QHULIUPOBAHHON 3JIEKTPOHHOM TTOMIUCH.

AIMMHHUCTPATHBHBIE MPOLENYpPhl, YCTaHABIMBAaeMble HACTOSIIAM IyHKTOM,
BBIMTOJIHSIFOTCSL B IOPSIIKE OYEPENHOCTH, B J€Hb IPUOBITHS 3asBUTENS B CPOKH,
yYCTaHOBJIEHHBIE perjaMeHToM paboTel M®I].

Pe3ynbratamu BBINOMHEHHS aIMHHHCTPATHBHBIX IPOLENYD SBISIOTCS: (DHKCALIHS
¢axra BelmaYM pe3ysbTaTa NpPENOCTABICHHS MyHHIMNANbHOM ycayrm B AVIC MOI],
Pe3yJIbTaT NPeJ0CTaBIEeHUS My HULUIIATBHON YCIYTH, BBIIAHHBINA 3asIBUTEIIIO.

3.6.3.2. Tlpu oOpauienwy 3asBUTENS 32 PE3yNbTATOM MYHHULUHUIIAILHOMN YCIyTH Yepes
Pecry6nukanckuil mopTan 3asBUTENIO B JIMYHBIH KaOHHET aBTOMAaTMYECKH HAINPABISETCS
SNIEKTPOHHEI  00pa3  JOKYMEHTa, SBISIOLIETOCS  DPe3ylbTaTOM  IPEHOCTABIECHHUS
MyHUIMNATBHOR YCIIYId, NOANUCAHHBIA YCUIEHHOH KBaTH(GHIHPOBAHHON 3JI€KTPOHHOM
MOATMHUCHIO YIIOJIHOMOYEHHOTO AODKHOCTHOrO uiia Oprana (Oprasom).

AZMUHHUCTDPATUBHBIE HPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSINUM ITYHKTOM,
BBIIIOJIHAIOTCS B JICHb TOANKCaHWs JIOKYMEHTa, MOATBEP)KIAIOLIEr0 IPENOCTaBIEHNE
(oTKa3 B MPENOCTABIE€HHU) MYHUIUIIATBHON YCIYIH, yIOJHOMOYEHHBIM AOKHOCTHBIM
nuuom Oprana (OpraHom).

Pesynbraramu  BBINONHEHHS ~ AJMUHHUCTPATUBHBIX  MPOUEAYpP  SIBIISIOTCSE:
HalpaBleHHe (NPEJOCTAaBIEHUE) C MHCIOJNB30BaHHEM Pecrmy6aMKaHCKOro ropraia
3aJBUTENIO JOKYMEHTa, IOATBEPXKIAIOLIEro NpeJoCTaBlIeHue MyHUIUIIAIBHON yCIyrH (B
TOM YHCIIe OTKa3 B IPEJOCTABIEHUU MyHULIUNATIBHOM yCIyTH).

3.6.3.3. Tlpu oOpaiueHun 3asBUTENs 3a PE3yNBTATOM MYHULMIANLHON YCIYTH B
OpraH, JOKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BbIIady (HampaBleHHe) IOKYMEHTOB,
BBIJACT 3asBUTEJIO PpE3yJbTaT MyHHLMNANbHOH ycnyrd. [lo TpeGoBaHMIO 3asBUTENS
BMECTE C DSK3EMIUIIPOM 3JICKTPOHHOIO JOKyMEHTa Ha OyMaXHOM HOCHUTENE eMy
IIPEIOCTABIISIETCS. SK3EMIUISP 3JIEKTPOHHOIO JOKYMEHTa IIyTEM €ro 3alMCH Ha CheMHBIH
HOCHTENIb MH(QOPMAalWK WX HANpaBIeHHs SK3eMIUIpa 3JIEKTPOHHOTO JOKYMEHTa II0
3JIEKTPOHHOM II0YTE B aJIpec 3asBUTES.

AZIMHUHHCTpPATHBHBIE ~ NPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSINUM  ITYHKTOM,
OCYIIECTBIISIOTCS B IIOPSIIKE OYEPEAHOCTH, B IEHb MPUOBITHS 3aSBUTENS B COOTBETCTBHH C
ITpaBunaMu BHyTpeHHEro TPy oBoro pacmopsiaka Oprasa.

Pe3ynbTaToM BBINONHEHHUS aJIMUHUCTPATHBHBIX IIPOLEAYD SBISIOTCS: (GUKCALMS
akrta  BBIIAYM  pe3ynbTaTa  NPEAOCTABICHHs  MyHWIMNATBHOW  yCIyrH B
aBTOMAaTH3UPOBAHHONW WMH(MOPMALIMOHHONH CHCTEMe, NpeIHa3sHAYEHHOW Ui OKa3aHus
rOCYapCTBEHHBIX U MyHHUIIUIATBHBIX YCIIYT.

3.7. UcnipaB/ieHHe TEXHHYECKHX OIIHOOK

3.7.1. B cnyyae oOHapy>KeHHsI TEXHHYECKOM OIIMOKU B JOKYMEHTE, SBIAIOIIEMCS
pe3ynbTaTOM MYHHULUIIANBHOW YCIyTH, 3asBUTeNb Hampasiser B OpraH 3asBieHue o6
WCTIPaBICHUM  TEXHWYECKOH  ommbku  (mpunoxenume Nel  k  HacTosmemy



aIMHHUCTPATUBHOMY DETJIAMEHTY); JOKYMEHT, BBIIAHHBIH 3asBHUTENIO KaK pe3yNbTaT
MYHUIUIIAIBHOH YCIIYTH, B KOTOPOM COJAEPXKHUTCS TEeXHUYECKas OIMMOKa; TOKYMEHTEI,
HUMEIOIINE FOPUIUYECKYIO CUITY, CBUAETENCTBYIOMINE O HAJTHYUHA TEXHUYECKOM OIIMOKH.

3asiBieHHe OO WMCMPABIEHUU TEXHWYECKOW OLIMOKUA B CBENEHMSX, yKa3aHHBIX B
AOKYMEHTE, SBIIAIOLIEMCS] Pe3yIbTaTOM MyHHUILUIANbHON YCIYIH, IOAAeTCsS 3asBUTEeM
(YIOJIHOMOYEHHBIM MPEJICTABUTENEM) IOYTOBBIM OTIpPABIEHHEM (B TOM YHCIe C
WCTIONIb30BAHUEM OJIEKTPOHHOW MOYTHI), 160 uepe3 PecrmyGiukaHcKuii MmopTan HiH
MOILI.

3.7.2. JIomKHOCTHOE JIULO, OTBETCTBEHHOE 3a MPUEM IOKYMEHTOB, OCYIIECTBIISIET
NpUeM 3asBIIeHHs 00 WCIPaBIEHUM TEXHHYECKOM OLIMOKH, PErMCTPUPYET 3asiBICHHE C
NPAJIOXKEHHBIMA IOKYMEHTaMH U TepPeAaeT uX NOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
006paboTKy TOKYMEHTOB.

ANIMAHUCTPATHBHBIE ~[POLEAYPBI, yCTAHABIMBAEMbIE HACTOSIINM  IIYHKTOM,
BBITIOJIHAIOTCS B TEYCHUE OJTHOIO paboyero AHs C AaThl PETHCTPALMH 3asBICHHSL.

PesynbraTamu BBINONHEHUS aJMUHHCTPATHBHBIX MPOLENYD SBISIOTCS: IIPUHATOE U
3aperuCTPUPOBAHHOE 3asBIEHNE, HANPABICHHOE HA PAaCCMOTPEHUE [OJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 32 00pabOTKy TOKYMEHTOB.

3.7.3. JIOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
pacCcMaTpUBAET NOKYMEHThI U B LIeJIIX BHECEHHs MCIIPABICHUM B OKYMEHT, SBISIOIUNCS
Pe3y/lBTaATOM INPENOCTABIEHUS MYHHMLHUIIANBHOW YCIIyTd, OCYINECTBJISET TpPOLEAypSI,
NPeyCMOTPEHHBIE IYHKTOM 3.5 aJAMHHHUCTPATUBHOTO perjiaMeHTa, W  BbIAaeT
VCTIDABJICHHEIH JJOKYMEHT 3asABUTENO (YHOJIHOMOYEHHOMY MPEACTABHTENIO) JHIHO TMOJ
pOCIIACH C HW3BATHEM Yy 3asBUTENs (YNOJHOMOYEHHOrO IIPEICTABHTENS) OpHIHHANA
JIOKyMEHTa, B KOTOPOM COMAEPXHTCsS TeXHHUYECKas OIMOKa, WIIM HANpaBiseT B ajpec
3asIBUTENI TIOYTOBBIM OTIpPAaBIE€HHEM (IIOCPEACTBOM 3JIEKTPOHHOM IIOYTHI) ITHCHEMO O
BO3MOXHOCTH TMOJIy4eHHs JOKYMEHTa IIpd IpenocTaBieHnd B Opran opurunaia
JNOKYMEHTa, B KOTOPOM COJEPXKUTCS TEXHUUYECKAs OLIUOKA.

AIIMAHWMCTpaTHBHbIE MPOLELYPHI, YCTAHABIMBAEMbIE HACTOSLIAM IIyHKTOM,
BBINIOJIHAIOTCS. B TEUCHUE IBYX pabOUMX JHEH 1ocie 00HApyKeHHs TEXHHYECKOH OIIUOKH
{17 TIOTyYeHHUS OT JIFOOOro 3aUHTEPECOBAHHOTO JIHLIA 3asBJIEHUS O NOMYIIEHHON ommbKe.

PesynbraTamu BEITONHEHUS aIMHUHHCTPATHBHBIX TIPOLEIYD SIBISIOTCS: BBIIAHHBIN
(HampaBIIEHHBIH) 3asSBUTENIO JOKYMEHT.

4. Ilopsiok 1 GOpMBbI KOHTPOJIS 32 NPEAOCTABIEHHEM MYHHIHNAIbLHO yCJIYyrH

4.1. Ilopsiiok ocyIiecTB/ICHHsI TEKYIEro KOHTPOJIs 32 cOGII0eHHeM H HCIOTHEHHEM
OTBETCTBEHHLIMH A0JKHOCTHBIMH JTHUAMH MOJI0KEHHH aMHHHCTPATHBHOIO
perjiaMeHTa ¥ HHbIX HOPMAaTHBHbLIX PABOBLIX AKTOB, yCTAHABJIHBAIOLIHX
TPeGOBaHHsI K NPEI0CTABICHHIO MyHHUHMNAJILHOMN YCIYTH, a TAKKe NPUHATHEM
HMH pelleHH

KoHTponb 3a mONMHOTON M Ka4yecTBOM NpEeNOCTAaBIEHHs MYHHULHMNATBHOMN YCIIyTH
BKIIIOYaeT B CeOsl BBISBIEHUE M YCTpaHEHWe HApyIIeHHH NpaB 3asBUTENE, IIpOBEJIEHUE
IPOBEPOK COOIIOIEHHsT POLIEAYDP MPENOCTABICHHS MyHULMIATBHOM YCIYTH, TIOATOTOBKY
peimieHuid Ha geicTBusA  (Oe3mefCTBHE)  NOMKHOCTHBIX  JIHIL opraHa MECTHOIO
CaMOYIIpaBJIEHHS.



®opmMaMu KOHTPOJIS 3a COOJIIOIEHUEM HCIIOIHEHHS aIMUHUCTPATUBHBIX npouenyp
SIBJISTFOTCS:

1) IIpOBEpKa U COIJIAaCOBAaHUE IPOEKTOB JOKYMEHTOB IO TIPEIOCTABIEHHIO
MYHULIUIIAIBHOHN YCIIyTH;

2) IIPOBOJIUMBIE B YCTaHOBJIEHHOM IIOpsIIKE IIPOBEPKH BEJICHUS
JIETIONIPOU3BO/ICTBA;

3) IPOBENICHHNE B  YCTAHOBJICHHOM TIOPSAAKE KOHTPOJBHBIX  IPOBEPOK
COOJIIOIEHHsI TPOLEYD NTPEIOCTABICHHUS My HULIUIIAILHON yCITyTH.

B memsx Tekyiiero KOHTPOJNS HCIIONB3YIOTCS CBEACHHS, HWMEIOIIUeCs B
OJIEKTPOHHON 0ase NaHHBIX, CIyXeOHas KOPPECHOHAEHLUMS, YCTHAas M IMHCHMEHHAas
MH(pOpPMaLHs IODKHOCTHBIX JIMI, OCYIIECTBISIOIMX BBIIOJHEHHE aIMUHUCTPATHUBHBIX
NPOLENYP, )KYPHAJIBl y4eTa COOTBETCTBYIOIIMX JOKYMEHTOB U IPYTHE CBEACHUS.

H7st oCymIecTBIEHUsI KOHTPOJISI 32 COBEPLUIEHUEM IeiCTBHIA IIPA NIPENOCTaBICHUHU
MYHULMNIQTBHON YCIyTM W MPUHATHH pElIeHUH pPyKOBOIHUTEIIO OpraHa MeCTHOI'O
CaMOyNpaBJI€HHUs  NPEACTABISIOTCS  CIPaBKM O  pe3yibTaTax  IPefOCTaBICHUS
MYHHIHAIBHON YCIIyTH.

O ciyyasx U DpUYMHAX HApPYIIEHUs CPOKOB, MOCIEIOBATENBHOCTH U coLepKaHUs
aIMUHUCTPATUBHBIX ~MPOLEAYpP JNOJKHOCTHBIE JIMLA HEMEIUICHHO WH()OPMHPYIOT
PYKOBOIUTENS OpraHa, MpPeAOCTAaBIAIOIIEr0 MYHUIMIAIBHYIO YCIYry, a TaKxKe
NPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHHUIO HApPYILIEHHUH.

Texkymuii  KOHTpONb 3a  COONIOLEHHEM  IIOCIIeNOBATENLHOCTH JIEUCTBUH,
OIIpeIeIEHHBIX aJMUHHUCTPATUBHBIMH IIpoLESypaMHu To [Ipe1OCTaBJICHHUIO
MyHUIMIATBHOH  YCIIYTH, OCYLIECTBJIAETCS 3aMECTHUTENEM pPYyKOBOIHUTEISI opraHa
MECTHOrO ~ CaMOYNPAaBJICHHUsS, OTBETCTBEHHBIM 332  OpraHM3alMil0  paboThl 110
IPENOCTABICHUIO MYHULMNAIBHON YCIIyTH, Ha4YalbHHUKOM OT/ENA, OCYMIECTBISIOLIEro
OpraHU3alKIo pabOThI 10 MPEIOCTABICHUIO MYHHULUIIAIBHON YCIIyTH.

Ilepeyenr  MOMKHOCTHBIX  JIML,  OCYILECTBIISIOLINX TEKYILMH  KOHTPOJIb,
YCTaHABIIMBAETCs MOJIOXKEHUSAMH O CTPYKTYPHBIX IOIpPAa3leeHHsIX OpraHa MeCTHOTO
CaMOyIIpaBJIeHHs] U JOJDKHOCTHBIMU perjiaMeHTaMH.

4.2. Ilopsinok ¥ NEPHOAHYHOCTH OCYIECTBJIEHHS IUIAHOBBIX H BHEIJIAHOBBIX
NPOBEPOK MOJTHOTHI H Ka4eCTBa NPEJOCTaBJIEHHs] MYHHUHNAJbHON yCIyrH, B TOM
qHC/ie MOPAAOK H (OPMbI KOHTPOJISAA 32 MOJTHOTOH M Ka4ecTBOM MNpefoCTaBJIeHHS
MYHHIHNAJbHOH yCayru

4.2.1. KoHTposb 3a MOJHOTOM M Ka4yeCTBOM IIPEOCTABIEHHS MyHULHIAIBLHOMN
VCIIYTH OCYILECTBIIsIETCS B hopmax:
1) mpoBeneHuUs: NpOBEPOK;
2) paccMotpeHus kanolb 3asBuTened Ha neiicreus (GesneiictBue) Oprana, a
TaKXKe UX MOJDKHOCTHBIX JIML, MyHHIIMITATBHBIX CIIYKaIHUX.

42.2. B Umensix OCyIIeCTBIEHHS KOHTPONS 3a TIIOJHOTOM U KauecTBOM
IIPENOCTABIIEHUS] MYHHUUMUINAIBHONH YCIyr'M TIPOBOASTCS IUIAHOBBIE K BHEIJIAHOBBIC
npoBepkd. [lopsanox M NepHOAMYHOCTE  OCYINECTBIEHHS  IUIAHOBBIX IIPOBEPOK
ycTaHaBnuBaeTcs mnaHoM paborsr Oprana. IIpu mpoBepke MoryT paccMaTpuBaThCs Bce
BOIIPOCBI, CBSI3aHHBIE C NPEJOCTABICHUEM MYHMIUIAIBHONU YCIyrH (KOMILIEKCHbIE
NIPOBEPKH), WM OTAENBHBIN BOIPOC, CBS3aHHBIA C IIPEIOCTABIECHHEM MYyHULUTNIATBHOM



yenyru (TeMaTiyeckue nposepkH). [IpoBepka Taxoke MOXKET IPOBOIAUTHCS MO KOHKPETHOM
’Kamobe 3asiBUTEIIS.

4.2.3. BHeIuIaHOBbIE IIPOBEPKH NPOBOAATCS B CBSA3M C IPOBEPKOM yCTpaHEHHs paHee
BBISBJICHHBIX HapyIIEeHUH aAMUHUCTPATUBHOIO PErTIaMEHTa, a TakXKe B CIIydae MOJIydeHHUs
xayob 3asBuTerned Ha neictus (6esnmelictBue) OpraHa, a Takke MX JOIDKHOCTHBIX JIHII,
MYHULIUTATIBHBIX CITyXaI[HX.

4.2.4. Pe3ynbrathl NpOBEPKHM O(QOPMIISIOTCS B BUAE aKTa HPOBEPKH, B KOTOPOM
YKa3bIBaIOTCs BHISIBIICHHBIE HEJOCTATKY M IPEJIOKEHHUS 110 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTD J0/KHOCTHBIX JIMIl OPraHa, NPeJ0CTABJISIIOIEr0
MYHHMIHNAJIBHYIO YCJYTY, 32 peLlleHHs U JefcTBHs (Oe3elicTBHE), IPUHHMAaeMble
(ocymiecTBiIsieMble) HMH B X0/l IPEAOCTABJIEHHs] MyHHIMNAIbHOM ycIyrd

ITo pesynbTaTaM MpPOBENEHHBIX NMPOBEPOK B CIIy4ae BBISBICHHS HapyILIEeHU! IpaB
3asBUTEJIC BHHOBHBIE JIMIA IPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoIaTenbCcTBOM Poccutickoin @eneparum.

PykoBoauTens opraHa MECTHOTO CaMOYIpPaBIeHHUS HECeT OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBIIEHHUH.

PykoBonutens (3aMecTHTENb PYKOBOIUTENS) CTPYKTYPHOT'O MOApa3eJIEeHNs OpraHa
MECTHOTO CaMOyTpaBJIE€HHs HECEeT OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE M (WIIH)
HEHAJJIeXKAIee BBINOJHEHNE AJMUHUCTPATHBHBIX NEHCTBUM, yKa3aHHBIX B pasaene 3
aIMUHUCTPATUBHOIO perjiaMeHTa.

JIOJDKHOCTHBIE NTMLAa ¥ WHBIe MyHHULHUIAIbHbBIE CIyXallhe 3a peLIeHUs] U JeHCTBUA
(GesmelicTBhe),  NpUHEMaeMble  (OCYLIECTBISEMble) B  XOIE IIpeJ0CTaBICHUS
MYHUILMIIAIBHON YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOIATEIHCTBOM
TIOpSIIKE.

4.4. ITon0xeHus1, XapaKTepusylomne TPeGOBaHHsI K NOPSIAKY U popMaM KOHTPOJIS 32
npeaocTaBieHHeM MyHHIUNIAILHOM yCJIyTH, B TOM YHCJIE CO CTOPOHBI IPaKAaH, HX
00beJHHeHHH H OpraHU3alHH

KoHTposib 3a npenocTapnenueM MyHHIMIATBEHON YCIYTH CO CTOPOHBI IPAX/aH, UX
00BbeIMHEHNH 1 OpraHu3allyii, OCYIIECTBISETCS TOCPEICTBOM OTKPBITOCTH IESTENbHOCTH
OpraHa MECTHOrO CaMOYINpPAaBJIEHUSI IPU INPENOCTABICHHH MYHHULUNAIGHOH YCIIyTH,
MONYyYeHUs — TIONHOHM, AaKTyalbHOHM W  JIOCTOBEpHOH HHpOpPMALUM O MOPSAKE
NIpENOCTABIECHUS MYHHIMIIAIBHON YCIyr U BO3MOXHOCTH JIOCYAEOHOTO PacCMOTPEHHMS
obpamienuii (>xano6) B mpoLecce NpeaOCTaBIeHUs MyHHUIUITAIBHOM YCIIYTH.

5. ocyneOublii (BHecyaeOHbIN) MOPSIIOK 005KaI0BAHNS pellleHnii u neiicTBuil
(GespeficTBHsT) Oprana, NpesOCTABIISIIOLIET0 MYHHIHTIAILHY IO yeJayry,
MHOTo0YHKIHOHAJILHOIO LEHTPA NPe0CTABJIEHHS roOCy aPCTBEHHbIX U
MYHHIHIAJIbHBIX YCJIYT, OPraHU3auui, yka3aHHbIX B yacTH 1.1 cratbn 16
®enepanbHoro 3akona Ne210-P3, a Takke HX JOJKHOCTHDBIX JIMI, MYHHIHNIAJIbHBIX
CJIy’KalluX, pa0OTHHKOB



5.1. 3asBUTENIM UMEIOT MPaBO Ha 00KaJOBaHKUE B AOCY/IEOHOM TIOPSAKE PELLEHHN 1
mefictBuil  (GesmefcTBUS) OpraHa, NpPEeNOCTABISIOWIETO MYyHMIHNATBHYIO yCIyTy,
AOJIDKHOCTHOTO  JIML]A ~ OpraHa,  MpPeJOCTaBNSIOMEr0  MYyHHUIMINATIBHYIO  YCIyTy,
MYHUILUTATIEHOTO CITy Kalllero, PYKOBOAUTEIS oprasa, [IPENOCTABIISIOIIETO
MYHULIUTIATBHYIO yCIIyTY, MHOTO(YHKIIHOHATBHOTO LIEHTpA, paboTHHKa
MHOTO(yHKIIHOHATBHOTO LIEHTPa, OpraHU3all|ii, IPeIyCMOTPEHHBIX 4acThio 1.1 cTaThu 16
®@enepanbHoro 3akoHa or 27 wuroas 2010 roma Ne 210-®3 «O6 OpraHu3aliH
IPEOCTABNEHHS FOCY IAPCTBEHHBIX U MyHULMIIAIBHBIX YCIIYT», & TAKXKE UX PAGOTHHUKOB.

3asiBUTENb MOXKET 0OPaTUTECS C XKano6oi, B TOM YHCIE B CIEAYIOLIMX Clly4asix:

1) HapyIIeHHe CpOKa PErMCTpalMK 3aMpoca O NPEA0CTABICHHH MyHULANATBHOMN
YCIIyTH, 3a1poca, yKa3aHHOro B crathe 15.1 MenepansHoro 3akona ot 27 utons 2010 roga
Ne 210-®3 «O6 opraHu3alMy HPeIOCTABIEHHS TOCYIApPCTBEHHBIX H MYHHULANATbHBIX
YCIIyT»;

2)  HapyILIeHHe CPOKa MPeJOCTaBICHHs] MyHHIUIATLHON yCIyry. B YKa3aHHOM
ciydae JoCynebHoe (BHecy/neOHOE) OOXKalloBaHWe 3asBUTENEM DPELICHWH W eHCTBHI
(Oe3nelcTBHSA) MHOTO(YHKIHOHAIBHOTO LIEHTpPa, paGOTHHKA MHOTO(YHKIIHOHAILHOTO
LICHTpa BO3MOXHO B CIly4ae, €CIH Ha MHOTO(QYHKIHOHAJBHBIN LEHTp, pEeLIeHHs H
mevicTBusl  (Ge3nedcTBHE)  KOTOPOro  OGXKAIYIOTCS,  BO3JIOXKEHA byHKIUS 110
NPEAOCTABJIEHUIO COOTBETCTBYIOIIMX MYHHULMIANBHBIX YCIYT B IOJHOM OOBEME B
NOpsIIKE, ONPENEeNICHHOM 4acThio 1.3 cTateu 16 DepepansHoro 3akona ot 27 wmous 2010
roga Ne 210-®3 «O6 opranuzanuu NPEOCTABIIEHUSI  T'OCYNApCTBEHHBIX MU
MYHULUNAJIBHBIX YCITyT»;

3)  TpeboBaHWe y 3asBUTENs JOKYMEHTOB WM uHpopManmu  ubo
OCYIUECTBIIEHUS ~ NEHCTBUH, IPEACTABIEHME WM OCYLIECTBIEHHE KOTODBIX HE
IpEyCMOTPEHO ~ HOPMAaTUBHBIMH  INIPAaBOBBIMH  akTamMd Poccuiickodt =~ ®enepanum,
HOPMAaTHUBHBIMU NPABOBBIMM ~ akTamu PecnyOnukm Tarapcrad, MyHHIHIATbHBIME
IIPAaBOBBIMH aKTaMH JIJIsI
IPEeTOCTABIEHUS MYHUIUITATBHOM YCIIyTH;

4)  OTKa3 B NIpHeMe JOKYMEHTOB, HPEeIOCTABICHHE KOTOPBIX IIPEYyCMOTPEHO
HOPMAaTHBHBIMU  NIPDaBOBBIMH ~ akTami Poccuiickoii ®Denepauuu, HOPMAaTHBHBEIME
lipaBoBbIMM aKTamu PecryOnuku TarapcTaH, MyHHIUTATBHBIME TPABOBBIME aKTAMH JUTS
IIPEOCTABICHUS My HULIMIIATBHOMN YCIyTH, y 3asBUTENS;

5)  OTKa3 B NpeNOCTaBIEHUM MYyHULUIIANBHOM YCIyIH, €CH OCHOBAHHS OTKA3a
He TIpelyCMOTpeHbl (elepalbHBIMU 3aKOHAMH U NPHHATHIMH B COOTBETCTBUM C HUMH
MHBIMM HOPMAaTHBHBIMH IIDaBOBBIMH akTaMu Poccuiickoit ®enepanuu, 3akoHaMH U
MHBIMHA HOPMAaTHBHBIMH IPABOBBIMU aKTamu Pecny6iuku TartapcTa, MyHHIIUIATEHBIMEA
NpaBoBbIMU akTamMM. B ykasanHoM ciydae nocyneGHoe (BHecymeGHOE) 0GkKaoBaHHe
3asBUTENIEM DEINeHMH U JelcTBUH (6e3efCTBHA) MHOrO(YHKIMOHAILHOTO LEHTpa,
paboTHHKa MHOrOQYHKIHOHAIBHOrO IEHTPa BO3MOXKHO B Cly4ae, ecid Ha
MHOTOQYHKUHOHANBHBIM LEHTP, PpEIUeHUS ¥ JeHCTBUS (6esneiicTBHE) KOTOPOro
O0XamnyloTcs,  BO3NOXKEHa  (YHKUMS 110  HPEeIOCTABIEHHIO COOTBETCTBYIOILHX
MYHHULUNATBHBIX YCIYT B MOJHOM OObEME B MOPSAKE, ONpPENEIeHHOM YacThio 1.3 CTAaTbH
16 @enepansHoro 3akoma or 27 wmwoas 2010 roma Ne 210-®3 «O6 OpraHU3aliH
[IPENIOCTABIEHHUS TOCY AaPCTBEHHBIX ¥ MyHHLHITIAIBHBIX YCITYT»);



6)  3aTpebOBaHHE C 3asABUTENS IPU NPENOCTABIECHHM MYHULHIAIBHOM YCIIyTH
IUIaThl, HE TMNPEAYCMOTPEHHOM HOPMATHUBHBIMH IIPaBOBBIMH aKTaMU Poccuiickoi
OQegnepauyy, HOPMATUBHBIMM  MPABOBBIMM  akTamMu  Pecry6muku  TaTapcras,
MYHULUIIAJIbHBIMU IPABOBBIMH aKTaAMU;

7) OTKa3 OpraHa, IpeIOCTaBJISIOUIEr0 MyHULMIIAIBHYIO YCIyTy, JOMKHOCTHOTO
Mna OpraHa, MPeAOCTABNSIOIIET0 MYHHIMIAIBHYIO YCIYTy, MHOTO()YHKIMOHAIHHOTO
LeHTpa, pabOTHHKA MHOrOQYHKIMOHATBHOTO LEHTPA, OPraHW3ALMMH, MPexLyCMOTPEHHBIX
gacTeio 1.1 cratem 16 ®enepanbHoro 3akoHa ot 27 uronsg 2010 roma Ne 210-®3 «O6
OpraHM3allli MPEJOCTaBICHUS! IOCYAapCTBEHHBIX M MYHULMNAIBHBIX YCIyr», HIH WX
pabOTHUKOB B HCHPABIEHHU JOMYLIEHHBIX WMH OIEYaTOK U OIIMOOK B BBIJAHHBIX B
pesyipTate MNPeNOCTaBIeHHs MYHULMIIAIBHOM yCIyrM NOKYMEHTaX JMOO HapyIleHHe
YCTaHOBIIEHHOTO CpOKa TaKuMX WCIpaBieHui. B ykasaHHOM ciywae nocyneGHOe
(BHECYneOHOE) o0OXaloBaHWE 3asBUTENEM pELIeHHH W JelCTBHiA (6e3neiicTBus)
MHOTO(YHKIHOHATHHOI'O LIEHTPa, PaGOTHUKA MHOTO(YHKIIHOHAILHOTO LIEHTPa BO3MOYKHO
B Clly4ae, €Cliid Ha MHOrO(QYHKIHOHAIBHbINA LEHTp, PEIIEHUS U AeHCTBUS (6e3neticTBuE)
KOTOPOTO O0XaITytOTCsl, BO3JOXKEHA (YHKIHSA IO MpPEIOCTABICHHIO COOTBETCTBYIOIIUX
MYHHULUNANBHBIX YCIYT' B IIOJIHOM 00BbeMe B MOPSIIKE, ONPENEIEHHOM YacThio 1.3 cTaThi
16 ®@enepanpHoro 3akoHa or 27 wmrons 2010 roma Ne 210-®3 «O6 OpraHHU3aLUH
NPENOCTaBIECHHUs TOCYAaPCTBEHHBIX U MYHUIUIIAIBHBIX YCIIYI»;

§)  HapylleHHe CpOKa WM MOpsAAKa BBIAYM [OKYMEHTOB II0 pe3yJbTaTaM
NPENOCTABIEHUS] MyHULUITATBHON YCIIyTH;

9)  TpPHOCTAaHOBIEHHWE MpENOCTABICHHs MyHALMNATBLHOM  YCIyrd, eciu
OCHOBaHHs INPHOCTAHOBICHUS HE MPELYyCMOTPEHbl (elepalbHBIMA 3aKOHAMH U
TPUHSTBIMA B COOTBETCTBUM C HHMH HMHBIMM HOPMATHBHBIMH IIPABOBBIMH aKTaMMU
Poccuiickoii Qenepanuu, 3aKOHAMH ¥ WHBIMA HOPMATHBHBIMH IIPABOBBIMH AKTaMH
PecryGmuxyu Tarapcran, MyHHIMIATBHEIME [IPABOBBIME aKTaMH. B ykasaHHOM city4ae
mocyneOHoe  (BHecysieOHOE) —o6XaloBaHHE —3asBUTENEM pEIIEHHH ©  JeiCTBHMIA
(GesnelicTBHs) MHOTO(YHKIHOHANBHOTO I[EHTpPa, paGOTHHKA MHOTO(YHKIIHOHATLHOTO
LIeHTPa BO3MOXHO B Clly4ae, €CIH Ha MHOTO(QYHKIHOHAJBHBIA LEHTp, pEeLIeHUs U
meiicTBusi  (Ge3nedCTBHE)  KOTOPOrO  OGXKAIYIOTCS,  BO3JIOXKEHA byHKIUS 110
NPEAOCTABIEHUIO COOTBETCTBYIOLIMX MYHHULMIIANBHBIX YCIYT B IOJHOM 0O0beMe B
NIOpsZIKe, ONpelielecHHOM YacTeio 1.3 cratbu 16 ®enepansHoro 3akona ot 27 urons 2010
roma  Ne 210-O3 «O6 opraHuzauu IpenoCTaBIICHHS rOCy1apCTBEHHBIX |
MYHHULMNAIBHBIX YCIyT».

10) TpeboBaHue y 3asBUTENs MNpH TPENOCTABICHHH MYHUIUIIQIBHOU YCIYTH
AOKYMEHTOB MIM HH(OpPMALMH, OTCYTCTBHE M (HMIIM) HEIOCTOBEPHOCTH KOTODBIX HE
YKa3bIBalIUCh IIPY INEPBOHAYATHHOM OTKa3e B IIPHEME IOKYMEHTOB, HEOOXOIMMBIX IS
IpENOCTaBICHAS MYHULMINANBHON YCIyrd, JUOO B TPENOCTaBIE€HHM MYHHIUIAIBHOMN
YCIYTH, 33 MCKIIOYCHHEM CIly4aeB, NPeldyCMOTPEHHBIX MYyHKTOM 4 uyactu 1 cratbu 7
OenepanbHOTO 3aKkoHa oT 27 wurons 2010 roma Ne 210-®3 «0O6 OpraHHU3aliH{
IPENIOCTABIICHAS IOCYapCTBEHHBIX W MYyHULMIANBHBIX YCTyr». B ykasaHHOM ciydae
nocynebnoe (BHecynmeGHOe) o06XalOBaHHE 3asBUTEEM pelleHud U JeWCTBHIA
(GesneiicTBrsl) MHOrO(GYHKLMOHANLHOTO IIEHTpA, paboTHUKAa MHOTO(YHKIHOHAILHOTO
[ICHTpa BO3SMOXHO B CIy4a€, €CIM Ha MHOTOQYHKUHOHAIBHBINA I[IEHTp, pelIeHHS W
mevictBus  (Oe3neiicTBHE)  KOTOPOro  OGXKANYIOTCS,  BO3NOXEHA GyHKIMS 1O
[IPEAOCTABIEHUIO COOTBETCTBYIOIIMX MYHHUIMIANBHBIX YCIyT B IIOJHOM oOBeMe B
NIOPSIIKE, ONpENEIEHHOM 4acThio 1.3 craThu 16 denepanbHoro 3axona ot 27 utons 2010



romga  Ne 210-03 «O6 opraHu3alMM —IpeNOCTABIEHUS TOCYNAPCTBEHHBIX U
MYHHUIUITATBHBIX YCIYT».

5.2.)Kanoba mojaeTcs B NHCEMEHHOH (opMe Ha OyMaKHOM HOCHUTENe, B
JNIEKTPOHHOH  (opmMe B  Oprad, MNPEeNOCTABMIAIOMHA  MYHUIMIATBHYIO — YCIyTYy,
MHOTOQYHKIHOHANBHBIH LEHTP JTHOO B COOTBETCTBYIOUIMH OpraH TIoCyHapCTBEHHON
BJIaCTH, ABJIAIOIIMHCS — yYpeJUTelleM MHOTO(QyHKIMOHAIBHOTO LeHTpa (maiee -
yYpeauTens — MHOrOQYHKUMOHANBHOTO — II€HTpa), a4 TaKKe B  OpraHU3aluH,
npenycMOTpeHHble 4acThio 1.1 ctaThu 16 ®enepansHoro 3akona ot 27 utons 2010 roma
Ne 210-@3 «O6 opraHu3aniy NpeIOCTABIEHHS! TOCYNAPCTBEHHBIX M MYHHLHATATBHBIX
yemyr». JKanobbl Ha pewenus u geiictBus (GesnelicTBHe) pyKOBOIHTENS Oprama,
[IPEIOCTABIISIOMIEr0 MYHHUIMNAIBHYIO YCIYTy, TONAIOTCS B BBHIIECTOSIIME oprad (IpH
€ro Hal{4uy) 1ubO0 B Cllydae €ro OTCYTCTBUS DacCMaTPHBAIOTCS HEIOCPELCTBEHHO
PYKOBOIUTEIEM OpraHa, MPEJOCTABISIOMIEr0 MYHHIMIANbHYI ycuyry. JKamo6el Ha
pemieHuss u feucTBus (Oe3meiicTBHE) pabOTHHKA MHOrO(YHKIIHOHAIBHOIO LeHTpa
[I0JIAT0TCS. PYKOBOJUTENIO 3TOI0 MHOTO(YHKI[MOHANBHOTO IeHTpa. JKano6sl Ha peleHus
v neiictBus (6espedcTBHE) MHOrOQYHKIHOHAIBHOTO HEHTPa MONAIOTCS YUpEIUTEITIO
MHOTOQYHKIMOHANIBHOTO IIEHTPAa MIM JOJDKHOCTHOMY JIHILY, YIIOJTHOMOYEHHOMY
HOpMaTHBHBIM MpaBOBbIM aKkToM Pecrmy6nuku TaTapcran. JKamobel Ha pemrenust u
nevictBus (Oe3zmelicTBHe) paGOTHHKOB OpraHM3alHi, NPEIYCMOTPEHHBIX YacThio 1.1
crateu 16 @enepanpHoro 3akona ot 27 uroag 2010 roga Ne 210-®3 «06 OpraHu3aLum
NPENOCTaBICHUA  FOCYNApCTBEHHBIX M MYHHLUNANBHBIX  YCAyD»,  [IOJAIOTCS
PYKOBOIUTEINSM 3THX OpraHU3alii.

XKamoba Ha pewrenus u nelicTBus (Ge3melcTBHE) OpraHa, MpeLOCTABISIONIETO
MyHULUNAIBHYIO  yCNIYTy,  JNOIDKHOCTHOIO  JIMIa  OpraHa, IpefoCTaBIIIOLIEro
MYHUILANIAIBHYIO  YCHIYTY, MYHHLMNAIBHOTO —CIyXallero, pPyKOBOIWTENs OpraHa,
MPEAOCTABIISIFOLIEr0 MyHULMIIANBHYIO YCIyTy, MOXET OBITh HAIIpaBIieHa IO TIOYTe, Yepes

MHOTO(YHKIIHOHAIBHBIN LEHTD, c UCIIOJIb30BaHUEM UH(bOPMaLHOHHO-
TCJIEKOMMYHHUKAllMOHHOH  cetd  «MHTepHeT»,  o¢uumanpHoro  caiita  oprasa,
[IPENOCTABIISIOIIETO MYHUITUTIATBHY IO yCIyry, Enunoro nopTaia 6o

PecryGmkanckoro noprana, HHGOPMALHOHHON CHCTEMBI OCYAEGHOr0 0GKATOBAHMS, a
TaKKe MOXKET OBITh NPUHATA NPU JUYHOM IpHeMe 3asButens. JKanoba Ha pelueHus u
JNEeUCTBUS (6e3neiicTBuE) MHOTOQYHKITHOHAIEHOTO LEHTpa, paboTHHKa
MHOTrOGyHKI[MOHATILHOTO [IEHTPa MOXET OBITh HAIpaBlieHa [0 [0YTe, ¢ UCIOJB30BAHUEM
MH(OPMALMOHHO-TENEKOMMYHHKAMOHHOH ceTn «MHTepHET», o(uUUHaNbHOTO —caiiTa
MHOTO(YHKLMOHATLHOTO IeHTpa, Enunoro moprana mu6o Pecry6nukanckoro nopraa,
MH(OPMALIMOHHOM CUCTEMBI NOCYNE6HOr0 00KANOBAHMS, a TAKXKE MOXKET GBITh TPUHATA
Ipy JIHIHOM rnpueme 3asButens. JKamoba Ha pemenus u peiicrsus (6GesjeiicTBue)
OpraHu3alyH, NMPeAyCMOTPEHHBIX 4acThio 1.1 cratbu 16 DenepambHOro 3akona ot 27
utonist 2010 roma Ne 210-®@3 «O6 opranuzanyy TNpefOCTaBICHUS rOCYyIapCTBEHHBIX M
MyHUIUIANBHBIX yCIyr» Ne, a Takke uX pabOTHUKOB MOXKET GBITh HaNpaBJIeHa 110 [OUTe, C
MCIIOJIE30BAHHEM  HH(OPMALMOHHO-TENEKOMMYHHKALHOHHOX  ceTu  «MHTepHeT,
O(HUMAIBHBIX CAWTOB 3THX OpraHusaumii, EguHOro moprama mm6o Pecny6nukanckoro
[opTaa, a Takke MOXET OBbITh MPUHATA IIPU JIUYHOM IIPUEME 3asIBUTEII.

5.3.2Kanoba nomkHa comepxars:

1)  HanmMeHOBaHHEe oOpraHa, NpeJOCTABISIOWIETO MyHHIMITAIBHYIO yCIIyTYy,
JIOJDKHOCTHOTO  JIMLA OpraHa, INPEeIOCTaBISIOUIET0 MYHHLMNATBHYIO YCIyTy, JHOO
MYyHHLIUIATBHOTO CIyKaIlero, MHOTO(QYHKIMOHAIBHOIO LEHTpa, €ro PyKOBOIHTENS W



(1) pabOTHHKA, OpPraHUW3aLKM, IPEyCMOTPEHHBIX YacThio 1.1 cTaten 16 @enepansHoro
sakoHa oT 27 wmrona 2010 roma Ne 210-@3 «O6 opraHu3andd NpeaOCTaBIECHUS
roCyJapCTBEHHBIX ¥ MYHUIMIIAIBHBIX YCIyr», UX pyKoBoxuTeneil u (Miu) pabOTHHKOB,
peleHus U AeUcTBUs (6e3aecTBUE) KOTOPBIX 00XKAIYIOTCS;

2)  damunuo, UMs, OTYeCTBO (TIOCIEAHEE - MPU HAIMYMHM), CBENCHUS O MeCTe
JKMTENECTBA 3asABUTENS - (DU3UUECKOro JIMIA JIMOO HAMMEHOBAaHHE, CBEICHUS O MECTE
HaXOX/IEHUsI 3asBUTENS - IOPUIUYECKOrO JIMLA, a Takke HoMep (HOMepa) KOHTAKTHOTO
TeneoHa, aipec (aapeca) SNEKTPOHHOM MOUTHI (IIPH HAIWYWK) M MOYTOBHIH ajpec, MO
KOTOPBIM JIOJIXKEH OBITh HaIllpaBJieH OTBET 3asBUTEIIO;

3)  cBenmeHus o0 obXalyeMbIX pelIeHHsSX M HedictBusx (GesneiicTBum) opraHa,
NPENOCTABIAIOMIET0  MYHHIMIAIBHYIO  YCIyry, JODKHOCTHOTO  JIMIAa  OpraHa,
NPEIOCTABIAIOUIEr0 MYHULMIAIBHYIO YCIyry, MO0 MyHHULMIAIBHOIO CIy)Kallero,
MHOTO(QYHKIIMOHAIBHOTO — ILEHTpa, pabOTHHUKA  MHOrO(YHKIMOHAIBHOTO LIEHTpa,
OpraHM3alyi, MpeIyCMOTPEHHBIX 4acThio 1.1 crateum 16 DemepanbHoro 3akona ot 27
mons 2010 romga Ne 210-®3 «O6 opraM3aunyMy HpefOCTABIEHHS IOCYAAapCTBEHHBIX H
MYHHUIUIAIBHBIX YCIYT», UX PaOOTHHKOB;

4)  HOBOIBI, HA OCHOBAaHWM KOTOPBIX 3asBHTENIb HE COIVIACEH C pEIIeHHEM W
nefictBueM (OesneiicTBueM) oOpraHa, TPENOCTABISIOLIEr0 MYyHHIMMATBHYIO YCIyTY,
AOJDKHOCTHOIO JIML[@a OpraHa, MNPENOCTABIAIOMIEr0 MyHULHMNAIBHYIO YCIYry, IHO0
MYyHUUMIANIBHOIO  CIyXaIlero,  MHOrO(QYHKIMOHATPHOTO  LEHTpa,  pabOTHHUKA
MHOTO()YHKIIHOHATILHOTO LIEHTpa, OpPraHW3alliii, MpelyCMOTPEHHBIX 4acThio 1.1 cTaThu
16 ®epepansHoro 3akoHa or 27 wurons 2010 roma Ne 210-®3 «O6 OpraHu3aluH
NPENOCTABICHUS TOCYNapCTBEHHBIX M MYHMIMIATBHBIX YCIyI», HX pabGOTHHUKOB.
3asiBUTENIEM MOTYT OBITh TPE/CTaBIeHb! TOKYMEHTHI (IPH HATMYHH), HOATBEPIKIAIOLINE
JOBOJIBI 3aSIBUTEIIS, JINOO UX KOIIMH.

5.4.  IlocTymuBiias xanoba MoJJIeXUT PErHCTPaLiii B CPOK HE MO3IHee paGodero
IHSI, CIIENYIOLIETO 32 JTHEM MOCTYIIIEHHMS.

5.5. XKamoba, mnocrynmmBumias B Oprad, INpPeAOCTAaBISIOLIMN MyHHIMIAIbHYIO
yenyry, MHOrO(QYHKIHOHAIBHBIN [IEHTD, YYPETUTEII0 MHOTO(YHKIIMOHATBHOTO LIEHTpa, B
OpraHu3alMK, NPelyCMOTpeHHble 4acThio 1.1 crateu 16 DenmepanbHOro 3akoHa ot 27
uronst 2010 roma Ne 210-®3 «O6 opraHuM3anuu [peOCTaBIEHHUs TOCYIAPCTBEHHBIX M
MYHHIMIANBHBIX YCIyT», KOO BBIIECTOSIMUKA OpraH (NpU €ro Hald4yWH), MOMJIEKHT
PacCMOTPEHHMIO B T€YEHHUE MSATHAALATH Pabo4nX JHEH CO JHS ee PerucTpaluH, a B cIydae
o0XaloBaHMs ~ OTKasa OpraHa, TPEeOCTAaBISIOLIEr0  MyHHIMTANBHYIO  YCIyTy,
MHOTO(YHKIMOHATIBHOTO II€HTPa, OpPraHW3alyii, TPeLyCMOTPEHHBIX 4acThio 1.1 cTaThy
16 ®enepansHoro 3akoHa ot 27 wurons 2010 roma Neo 210-®d3 «O6 OpraHu3aIui
NPEeOCTABJIEHHS FOCYJAPCTBEHHBIX ¥ MYHULMIAIBHEIX YCIYT», B IPHEME JOKYMEHTOB Y
3asBUTEN MO0 B WCIPABICHUH JOMYIIEHHBIX OINEYaTOK W OMMOOK HIM B CIydae
00>ayoBaHks HAPYIIEHHsS YCTAHOBIEHHOIO CPOKA TAKUX MCIIPABIEHHUH - B TeUeHHe IISTH
pabouux IHeH co IHS ee pEruCTPal|H.

5.6. Ilo pesynbraTamMm paccMOTPeHHS JKaTOGbI IPUHUMAETCS OJHO M3 CIIELYFOLHX

peLICHUH:

1) Xamoba yHOBIETBOPSIETCS, B TOM dYHCIe B (OPME OTMEHBI MPHHATOTO
PCIICHYS, MCTIPABIEHUS JONYIIEHHBIX ONEYaTOK M OMIMGOK B BBIJAHHBIX B PE3yJbTaTe
IIPEIOCTABICHHU MYHULMIIAIBLHOW yCIyTH NOKYMEHTaX, BO3BpATa 3asiBUTENIO JEHEXHBIX
CPCACTB, B3MMaHUE KOTOPBIX HE MPENYyCMOTPEHO HOPMATHUBHBIMH IPABOBBEIMH aKTAMH



Poccuiickoii ®eznepannu, HOPMaTUBHBIMK IPABOBBIMU akTamu Pecmy6nuku Tarapcras,
MYHULIUTNIATBHBIMU [IPABOBBIMHU aKTaMU;

2) B yZIOBJIETBOPEHUH KaJIOOBI OTKA3BIBAETCS.

He mnospHee nHs, crlemyrollero 3a JHEM IPUHATUS pELIEHUS, YKA3aHHOIO B
HaCTOSIIEM ITyHKTE, 3asBUTEII0 B IHCBMEHHOM (opMe M IO KEJIAaHUIO 3asSBUTENS B
SIEKTPOHHOHW  (oOpMe HampaBiseTcs MOTHUBHPOBAHHBIH OTBET O  pe3yJbTarax
PacCMOTPEHHUS JKaloO0BI.

5.7. B cmyyae npusHaHMS >KanoObl TOANEKAIIEdl yIOBIETBOPEHHIO B OTBETE
3a4BHUTENIIO O PE3yJbTaTaX PacCMOTPEHMs >XaJOObl AaeTcs WH(poOpManus O AeHCTBUSIX,
OCYIIECTBISAEMBIX OpraHoM, [IPENOCTaBIISIOIIUM MYHULIUNATBHYIO yCIyry,
MHOTO(YHKIMOHATBHBIM LEHTPOM JIHOO OpraHW3aluel, peayCMOTPEHHOH YacTbio 1.1
cTatbi 16 ®enepanpHOro 3axkoHa ot 27 urons 2010 roma Ne 210-®3 «O6 OpraHMU3aluu
IPENOCTABIEHUA  IOCYNAapCTBEHHBIX WM  MyHHMUMNANBHBIX  YCIOyI», B  LEJNAX
HE3aME/UIUTENIbHOr0  yCTPaHEHHs  BBISIBJIEHHBIX  HApyIICHWH P OKa3aHUH
MYHHIHUIANEHOH YCIIyTH, @ TaKKe NPUHOCATCSA M3BMHEHHUS 3a JOCTaBIeHHBIE Heyno0cTBa
M yKa3blBaeTCs MHGOpPMauus O JanbHeHIIMX [eHCTBUSX, KOTOpBIE HEOOGXOIUMO
COBEPLINTD 3asIBUTEIIIO B LEJISIX MONTyIEeHHs MyHULUIIATBLHON yCITyTH.

5.8. B cnydae npusHaHus Xanobbl He MOIJIEKAIIEH yIOBIETBOPEHHIO B OTBETE
3asBUTEI0 O pE3yJIbTaTaX paCCMOTPEHHs >KaloObl [AalOTCS AapryMeHTUpPOBaHHbIE
PasbACHEHHS. O TPUYMHAX INPUHSATOrO pELIEHHS, a TakkKe HHPOpPMALMS O MOpSIKe
00’KaI0BaHUS MPUHSTOTO PEIIEHHS.

5.9. B ciydae yCTaHOBIEHHS B XOJe HIIU II0 PE3yJIbTATAM PACCMOTPEHHUS JKAIOOHI
[IPU3HAKOB  COCTaBa aAMHMHHCTPATUBHOIO MPaBOHAPYIICHUS WM  MNPECTYIICHUS
JIOJDKHOCTHO® JIMLO, PAaOOTHHUK, HaJENeHHble IIOJTHOMOYMSIMHU MO PACCMOTPEHHUIO HKAI0b,
HE3aMETUTENEHO HATIPABISIIOT HMEIOLIMECS MATEPHAIIBl B OPraHbl IPOKYPaTyPBL.



[Tpunoxenune Nel
K AIMHHHCTPaTHBHOMY PErJaMeHTy I10
IPEOCTABICHHIO MYHUIIUIIATBHOM YCIIYIH 110 fave
IMHUCbMEHHBIX Pa3bsICHEHUH HAJIOTOIIATEIbIUKAM U
HaJIOTOBBIM areHTaMm I10 BOIIPOCaM ITPUMEHEHHS
MYHHUIUIATIBHBIX IIPAaBOBBIX aKTOB O HAJIOraX M
cbopax

PykoBomutento

OT:

3ASIBJIEHUE
00 HCTIpaBIECHUH TEXHUYECKON OIMUOKU

Coobmmaro 06 omulKe, JOMYIEHHOH MPH NPEJOCTABIEHHH MyHHLMITATLHON YCIYTH MO nade
MACBMECHHBIX Pa3bsACHEHUH HANOrOIUIATENbIIMKAM M HAOTOBBIM arcHTaM IO BOMPOCAM MPHMEHEHHS
MYHUIHUITAJIBHBIX IIPABOBBIX aKTOB O HAJNOrax H cOopax .

3anucaso:
IIpaBuIbHEIE CBEICHUS:

[Ipoury uCnpaBHUTE JOMYIIEHHYIO TEXHUYECKYIO OITHOKY M BHECTH COOTBETCTBYIOIINE U3MEHEHHUS
B JIOKYMEHT, SIBJISIFOLIMIACS PE3yJIbTaTOM MyHHIUIIANBHOHN yciuyru. [Ipunaraio CIIEIYIOIIHE TOKYMEHTHI:

1.

2.

B ciyuae npunsTHS pemienus 06 OTKIOHEHHH 3asBeHUs 00 MCIPABICHAN TEXHUYECKOH OIIHOKY
IIpOLIY HANIPaBUTh TAKOE PEILIEHHUE:

TIOCPEAICTBOM  OTIPABJICHHSI DJIEKTPOHHOIO JIOKYMEHTa Ha azapec E-mail: ; B BHIE
3aBEPCHHOM  KONHM  Ha  OyMaXHOM  HOCHTENE  [OYTOBBIM  OTIPABICHHEM MO ajpecy:

HaCTOHIlII/IM IIOATBEPXKIA0:. CBEICHHUS, BKJIKOYEHHBLIE B 3asBJICHHE, OTHOCSILIMECS K MOel
JIMIHOCTH U NPENCTABIIIEMOMY MHOIO JIHIY, @ TAaK)XX€ BHECECHHBIE MHOKO HUXKE, JOCTOBEPHEI. I[OKYMCHTBI
(KOHHH ,HOKyMCHTOB), IIPHUJIOKCHHBIC K 3asIBJICHHUIO, COOTBETCTBYIOT TpCGOBaHI/IHM, YCTaHOBJICHHBIM
3aKOHOHATENbCTBOM Poccuiickoi d)ej:[epannn, Ha MOMECHT NpPEIACTaBJICHUS 3asIBJICHUS J>TU JTOKYMEHTHI
JEHCTBUTEIILHBI U COACPXKAaT NOCTOBECPHBIEC CBEIECHUS.

(mata) (moamwuce) (®.1.0.)



ITpunoxenne Ne2
K AZIMMHHCTPAaTUBHOMY PETJIAMEHTY IO
NPEeOCTaBICHUIO MYHUIMIIAIBHON YCIIyTH 110 Jaye
[IUCBMEHHBIX Pa3bsICHEHUH HAJIOTOILIATEIbINUKAM U
HaJIOTOBBIM areHTaM I0 BOIIPOCAaM MPUMEHEHHS
MYHHUIUIIAIbHBIX IPAaBOBBIX aKTOB O HAJIOrax H
cbopax

PykoBonuTteto

OT:

3ASIBJIEHUE
0 IPENOCTaBIEHHH MyHUIUIIATEHOR yCIIyrn

[Ipomy mpenocTaBuTh MyHULIMNATBHYIO ycuyry "Jlaua MHChMEHHBIX Pa3bsCHEHMIM
HAJIOTOMIATENIbIIMKAM U HAJIOTOBBIM areHTam I10 BOIPOCY NPHUMEHEHHS MYHHIHIIATbHBIX
HOPMATHBHBIX TIPABOBBIX AKTOB O MECTHBIX Hajlorax M cOopax" W JaTh pasbACHEHHS TI0
BOIIPOCY

(u3maraercst CyThb 3asiBJICHHS)

PesynbTar npenocrapienys MyHHIMIAIBHOM yCIlyTH, IPOIIY TIPEIOCTABATE (moYepKHyTH
HYJKHOE):

B nu4HbIA Kabumer Iloprama rocynapcTBEHHBIX M MyHULHIIAIBHBIX yeryr PecnyGnuku
Tatapcran;

B MHOTOQYHKIHOHATLHOM HEHTpE IIPEAOCTaBIEHUS TOCYIAPCTBEHHBIX U MYHUIHTATHHBIX
yenyr PecyOnuku Tatapcran;

B YIIOJTHOMOYEHHOM OpraHe MECTHOT'O CaMOYIIPABIICHHS.

K 3asBnenuto npunarao:
L.

(YKa3bIBaeTCsl epPeUeHb OKYMEHTOB, TIPEI0CTaBIISIEMBIX 3asBUTENIEM)
2

L.

Ha 00paGoTky MOHMX M€pCOHANBHEIX —JaHHBIX, COIEPXKAIMXCSL B 3asABICHHH U
IIPUJIAracMbIX K HEMY JIOKYMEHTaX, B COOTBETCTBUH ¢ DenepanbHbM 3akoHOM oT 27.07.2006
N 152-®3 "O nepcoHaIbHBEIX JaHHBIX" COTNACEH (cornacua).

(moxmuck) (bamuus, HHUIEAIIBI)

(mara)



[punoxxenue No3
K AIMUHHCTPATHBHOMY PEIJIAMEHTY TI0
NPEIOCTABIICHHIO MyHUITUIIAJIEHON YCIIyT| 10 1aye
IINCBMEHHBIX pa3'BHCHeHI/Iﬁ HaJIorormJjaTreabluKaM U
HaJIOTOBBIM areHTaM I10 BOIIPOCaM MPUMEHEHHS
MYHHUIUIIATIBHBIX MPABOBLIX aKTOB O HAJIOraX
cbopax

Komy

(bamumust, uMst, 0TYECTBO (IPH HAJTUYHH)
¢uzuyeckoro wmia,
WJIA HAaNMEHOBAHHUE IOPUIMYECKOTO JIUIIA)

Pasbsicuenus
110 BOITPOCY NPHMEHECHHUS MyHUIMIIAIbHBIX HOPMATHBHBIX PABOBBIX aKTOB O HAJIOTaX H
cbopax

(TexcT pazwpsiCHEHHUI)

PyxoBogurens



[Ipunoxenune No4
K AIIMMHHCTPaTHBHOMY PETrJIAMEHTY 110
IPEIOCTABICHUIO MYHUIUIIABHON YCIIyTH 110 Jade
MHCBbMEHHBIX Pa3bsICHEHUN HAJIOTOILIATENBIIUKAM H
HaJIOTOBBIM areHTaM I10 BOIIpOcaM MPHMEHEHUS
MYHHIIMIIAJIBHBIX IPABOBBIX aKTOB O HAJIOTrax U
cbopax

Komy

(bamunus, ©Ms1, 0TIECTBO (IIPH HATTMYHH)
(bu3nyecKoro uIa, UK
HaWMEHOBAHHE IOPHIUIECKOTO JINIIA)

Peurenue
00 OTKa3e B MPeIOCTaBIEHUH MyHHIUNAIBHOMN YCIIyTH

WcnonHUTEeNpHBIA  KOMUTET CEJIBCKOTO (FOPOJCKOr0) IOCEJICHHS
IPUHSIO pEIleHHe 00 OTKase B TPENOCTAaBICHHH MYHHUMNAILHOM YCIAYTH IO Jade
MHCBMCHHBIX Pa3bSCHEHMH HANOrOIUIATENBIIMKAM U HAJOTOBBIM areHTaM [0 BOIPOCAM
MPUMCHCHHS. MYHHUIHUIANBHBIX IPABOBBIX AKTOB O HAJNOrax M cOOpax IO CIEAYIOLIAM
OCHOBaHHSIM:

Bbl BrIpaBe MOBTOPHO OGPATHTHECA B HMCIONHHUTEILHBIH KOMHTET CEIILCKOT0
(TOpOACKOro) MOCENeH s ¢ 3asBICHHEM O TIPeIOCTABICHHH MYHULUIATEHOMN YCIIYTH IIOCJIE YCTPaHEHHS
YKa3aHHBIX OCHOBAHHIf [l OTKa3a B PEIOCTABICHHH MYHUIIUTIATBHON YCIIyTH.

HaHHbIi 0TKa3 MOXKeT OBITH 00XKaNOBaH B JOCYAEOHOM MOPSIIKE IIyTEM HallpaBJICHHS Kajao00bl B
COOTBETCTBHH C Pa3NeNoM 5 aAMUHICTPATHBHOI'O PErNIaMEHTa, a TAKXKe B CyIeOHOM MOPSIKE.

JlomonHuTENEHO HHPOPMHUPYEM:
(yxasbiBaeTcs uHGOpPMALHUs, HEOGXOUMAS ISl yCTPAHEHHS IPUYHH

OTKa3a B NIPEOCTABICHUH MYHUUUIIATBHON YCIYTH, 4 TAK)KE MHAS TOMOJHUTEIbHAS
UHGOPMaLUS IPH HATTHYKH)

PyxoBonurenn



