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OG6 yTBepxaeHUN A IMUHUCTPATUBHOIO
periamMeHTa I0 IpeI0CTaBICHAI0 MyHHIIUIAIBHOM
YCIIYTH IO Jjaue MACBMEHHBIX pa3bsCHeHUt
HAJIOTOILIATEBIIIMKAM W HAJIOTOBBIM areHTam

II0 BOIIPOCaM NMPUMEHEHHUA MyHHUIMIIAIbHbBIX
[PaBOBBIX aKTOB O HAJIOTaxX U cOopax

B cootBercTBHH CO cTaThel 34.2 Hanmorosoro xonekca Poccuiickoit @enepanuu, m.2
ct. 15.1. ®denepanprHoro 3akoHa or 06.10.2003 N 131-®3 "OO6 olmmx npuHIHIAX
OpraHM3al[ii MECTHOTO caMmoyIpasieHus B Poccuiickoit @enepanun", cnoqHATENbHBIH
KOMUTET MaMaJpIIcKOro MyHHIMNANBHOrO paiioHa Pecrry6nriku TaTapcran

MOCTAaHOBIAET:

1. VTBepauTh nmpuiiaraeMblii aqMHUHHUCTPATHBHEIN peryiaMeHT IO MpeI0CTaBICHHUIO
MYHULIMITAJIGHOK YCIYTH MO Jaye NHUCHMEHHBIX Pa3bsCHEHWH HAJIOroILIaTeNIbIIUKAM H
HAQJIOTOBBIM areHTaM II0 BOIPOCaM INPUMEHEHUS MYHUIIUNANBHBIX IPAaBOBEIX aKTOB O
Hayiorax u coopax.

2. Ony6nmKoBaTh HacToOsIIee MOCTaHOBIEHHE Ha OQULUaTEHOM OpTalle IPaBOBOA
uHdopmarun PecryOnuku Tatapcran mo Be6 azapecy http://mamadysh.tatarstan.ru// u
OoOHapoZOBaTh IIyTeM pa3MelleHHs Ha oQUIUanbHOM caiite MaMagIpIcKoro
MYHHUIUIIAJIBHOIO paiOHAa.

3. KoHTpoJIb 32 HCIIOJTHEHHEM HACTOALIETO IOCTaHOBJIEHUS OCTABIIAIO 32 COOOM.

PykoBomutens O.H.IlaBnoB




[IpunosxeHne K MOCTaHOBIIECHUIO
HcnomHuTensHOro

KoMuTeTa MaMaabIIICKOro
MamazpIIcKOro MyHUIMIIAIILHOTO palioHa
or 15.12.2023 N__ 509

AI[MI/IHl/ICTpaTHBHbIﬁ PErJIaMEeHT 10 NMPEeA0CTaBJICHUIO MyHI/IHHHaJILHOﬁ YCIOyru mo
Jadye NIICbMEHHDBIX pa31>ﬂcnemm HaJioromjatrejJbimukaM 1 HAJOTOBBIM arcHTaM I10
BOIIpocaM MPUMEHCHUA MYHUIUITIAJIbHBIX IIPABOBLIX AKTOB 0 HaJIorax u CﬁOan

1. O0IMe noJIoKeHus

1.1. Hacrosmuii  agMUHUCTPATHBHBIM  pENNIAMEHT 110  NPEJOCTABICHUIO
MYHUIMNAIBHOW YCIIYyTH II0 Jad€ MHCbMEHHBIX Pa3bsICHEHUN HAJIOrOILIATENbIIUKAM U
HAJIOTOBBIM areHTaMm 10 BOIIPOCaM IPUMEHEHUS MyHULIUITAJIbHBIX HOPMATHUBHBIX ITPaBOBBIX
aKTOB O Hajorax u cOopax (nmanee - AJIMUHUCTPATUBHBIM PErJIAMEHT) - ONpeAessieT
CTaHIapT, COCTaB, CPOKH U TIOCJIEIOBATEIbHOCTh JEUCTBUM (aJAMUHUCTPATUBHBIX
npoueayp) PuHaHCOBO-O0rOKETHONW ManaTsl MaMaAbIIIICKOTO MYHUIUMIAIBHOTO paiioHa
PeciyOnuku Tartapcran (manee - OUHAHCOBBIM OpraH paioHa) NpPU HCIOJHEHHH
MYHUIMNATBHOM YCIYTH 10 PACCMOTPEHUIO U MOJATOTOBKE MUChbMEHHBIX Pa3bsCHEHUN Ha
oOpalmieHusi, MOCTYNUBLIME B OpraHbl MECTHOIO CaMOYNpaBJICHHS MamaabllICcKOro
MYHUIMIIAJIBHOIO pailoHa Mo BOIPOCaM MPUMEHEHUS MYHULIMITAJIbHBIX TIPABOBBIX aKTOB O
Hajorax u coopax.

1.2. JIunamu, MMEOIMMH MPABO HA MOJYYEHHE MYHULUIIAIBHOW YCIYTH, SBIISIOTCS
¢usznyeckue W IOPUAUYECKHE JIMLA, WHAMBUAyaJIbHbIE NpEeINpUHUMATENN (najee -
3asBUTEIIb).

1.3. C 3asiBieHreM BIpaBe OOpaTUTHCS MPEJACTABUTENb 3asBUTENS, JEHCTBYIONUN Ha
OCHOBAaHUHU JOKYMEHTA, YJIOCTOBEPSIOUIET0 €ro IOJHOMOYHus, JHOO0 3aKOHHBIH
IIPEICTaBUTEIb (PU3NYECKOTO JIHIIA (Jaee - MPEACTaBUTENb 3asBUTEIIS).

2. CTaHaapT npegocTaBJIeHNsi MyHMIUNAJIbHON yCIyrH
2.1. HaumeHOBaHMEe MYHULMIIAJIBHOM YCJIYTH
Jlaya MUCbMEHHBIX Pa3bsICHEHUWU HAJIOTOIUIATENIBIIMKAM M HAJIOTOBBIM areHTaM IO
BOITPOCaM MPUMEHEHUSI MyHUIIMTIAIBHBIX MTPABOBBIX aKTOB O HAJIOTaxX U cOopax
2.2. HamMeHOBaHMEe OPraHa, NpeoCTABJISIONIEr0 MyYHUIIUTIAIbHYIO YCJIYTY
duHaHCOBO-0F0XKETHAS MMasiaTa MamaapIIIICKOT0 MYHHUIIMITAILHOTO paiioHa (JaJee mo
TeKcTy - Opran).

2.3. Pe3yabTaTt npeaocTaBjeHusi MyHMIMIAJIbHON yCJIyTH

2.3.1. Pe3ynbraTOM NpEenOCTaBIECHNS MYHULIUIIAIBHOW YCIIYTH SIBJISIETCS MUCbMEHHOE



pPa3bsICHEHHE MO BOMPOCaM MPUMEHEHUSI MyHUIIMIAIbHBIX MPABOBBIX aKTOB O HAJIOrax U
cOopax.

2.3.2. Pe3ynpTat NpeaoCcTaBICHNUS] MyHUIUIIAIBHON YCIIYTH HAMPABISAETCA 3aBUTENIO
B ¢GopMe 3JIEKTPOHHOTO JOKYMEHTa, MOAMHCAHHOTO YCWJICHHOW KBAIM(PHUIIMPOBAHHOU
AIEKTPOHHOM MOAMKUCHIO YIIOJTHOMOUYEHHOTO I0JHKHOCTHOTO Jinia Oprana, B COOTBETCTBUU
¢ ®enepanbHbiM 3ak0HOM OT 6 ampens 2011 roga N 63-O3 "O6 31aeKTpOHHOM moAIUCH"
(manee - ®enepanbHblif 3akoH N 63-D3) B nuuHbli kabunetr Enunoro noptan. B cinydae
HaIlpaBJCHUS 3adBJIICHHMS IOCPEACTBOM PecnyOnukaHCKOro moprana  pe3yiabTaT
MPEJOCTABICHUS  MYHUIIMNAIBLHOM  yCIYyIM  HampaBiseTcsl B  JIMYHBIA  KaOWMHET
PecnyOnukanckoro nopraa.

2.3.3. Tlo BbIOOpY 3asABUTENS pE3yJbTaT NPENOCTABICHUS MYHULUIAIBHON YCIyru
Bbtaercs B Oprane winn B ['BY "MHOrogyHKIMOHATBHBIA LEHTP MPEIOCTABICHUS
roCyJIapCTBEHHBIX U MYHUIIMTIATILHBIX yCiyr B PecnyOnuke Tarapcran" (manee - M®II) B
dbopmMe IK3EMIUISIpA AMEKTPOHHOTO JTOKYMEHTA, pacledyaTaHHOTO Ha OyMakHOM HOCHTEIIE,
3aBEPEHHOIO IE€YaThi0 U MOJIMCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOTO JOJDKHOCTHOIO
muna Oprana uinm pabotarka MOLI.

2.3.4. 3adBuTenp BIpPaBE IMOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULUNAIBHOU
yciyrd B ¢GopMe SJIEKTPOHHOTO JOKYMEHTa B TE€UEHHE CpoKa JCHCTBUSI pe3ylibTara
PEAOCTABICHUS MYHUIIMNIAIBLHON YCIIyTH.

2.4. Cpok npeaocraBjieHUs] MyHHMIMIIAJIbHOMN YCIyIH.

2.4.1. MyHu1unanpHas yciayra npeaocTaBisiercs B TeueHue 30 KaJeHaapHbIX JHEN CO
IHS TOCTYIUIEHHSI COOTBETCTBYIOIIEro oOpaiieHus. [lo pemieHnio pyKkoOBOAMTENs
cnenuanicta @UHAHCOBOrO OpPraHa paiiloHa YKa3aHHBIA CPOK MOKET ObITh POJJIEH, HO HE
0ojiee 4yeM Ha OJUH MeEcCll, C YBEIOMJICHUEM 3asBUTEINs, HANpaBUBILEro oOpalleHue, o
IPOJUIEHUH CPOKA €r0 pACCMOTPEHHSL.

2.4.2. TlpuocTaHOBIIEHHE CpOKa IMPEIOCTABICHUS MYHUIMNAIbHON YCIYrd HE
IPETYCMOTPEHO.

2.4.3. HanpaBneHue AOKYMEHTA, SBISIIOUIETOCS pe3yJbTaTOM MPEIOCTABICHUS
MYHULIUINIATIBHON yCIIyTH B (pOpME 3JIEKTPOHHOTO JOKYMEHTA, 3asBUTENIO OCYIIECTBISAETCS
B JIeHb 0()OpMJICHUS U pErUCTpalK pe3yiIbTaTa MpeJOoCTaBICHUS MyHUIIMITATbHONW YCIYTH.

2.5. [IpaBoBbIe OCHOBAHUA 1JISl PEAOCTABJICHUA MYHMIMIIAJIbHON YCIYyTH

2.5.1. TlepeyeHb HOPMATUBHBIX MPABOBLIX AKTOB, PETYIUPYIONIUX MPEAOCTABICHUE
MYHUIIUMTATBHON YCIAyru (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX IMPABOBBIX AKTOB M
HMCTOYHUKOB HMX OQUIMATIBLHOTO OMyOJWKOBaHMS), pa3MelleH Ha EnuHom moprane, B
Peectpe TOCYmapCTBEHHBIX W MYHUIMIAJIBHBIX YCIyr, Ha OQUIIMATBLHOM CalTe
MYHUITUTIATFHOTO palioHa B MH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTr "UHTepHeT".

2.5.2. TeKCT aAMMHUCTPATUBHOIO PErIaMEHTa B IEUCTBYIOIIECH PEAAKIIMY TTOJICKUT
pasmenieHuto Ha Equnom noprane, B Peectpe rocy1apcTBEHHBIX U MyHUIIUMIIAIBHBIX YCIYT,
Ha  OQUIIMATBLHOM  CaiTeé  MYHHUIMIIAILHOTO  paiioHa B  WH(pOpMAIMOHHO-
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TEJIEKOMMYHHUKaIIMOHHOM ceTu "MHTepHeT".

2.6. UcuepnpIBaOIIMH NepevYeHb JOKYMEHTOB, HE00X0AUMBIX ISl IPEI0CTABJIECHUS
MYHHIMIAJIbHOH yCIYyTH

2.6.1. JInd noxydeHus MyHHUITUIIAILHON YCITYTH 3asBUTEIIb MPEICTABIISIET CJICAYIOIIHE
JTOKYMEHTBI:

1) MOKyMEHT, YyIOCTOBEPSIONMHNA JHUYHOCTh (HE TpeOyeTcss B ciydae OOpaiieHus
nocpeacTBoM PeciyOnukaHckoro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA TOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBieHUE:

B (opMe JOKyMEHTa Ha OYMa)KHOM HOCHUTENE M3JI0KEHHOE B CBOOOJHON (opme,
nocrynusiiee B (DUHAHCOBBIM OpraH paloHa, O Jaye MUCBMEHHBIX Pa3bsSCHEHUH IO
BONpPOCaM MPUMEHEHHUs] MYHUIIMIIAJIbHBIX MPAaBOBBIX aKTOB O HaJlorax M cbopax (manee -
oOpailieHue) B MUCbMEHHOM (popme Uil B popMe 3JIEKTPOHHOTO TOKYMEHTA.

B DJIEKTPOHHOUW (opme (3amoiaHsAeTCss MOCPEACTBOM BHECEHHSI COOTBETCTBYIOIIUX
CBEJICHUH B DOJIEKTPOHHYIO (opMy 3asBiICHUS), MOAMUCAHHOE B COOTBETCTBUM C
TpeOOBaHUSIMU MyHKTa 2.6.3 aJAMHUHUCTPATUBHOTO pErilaMeHTa, MpH OOpalleHUun
nocpencTsoM PecryOnnkaHcKoro nopraia;

2.6.2. 3asgBieHHMe W TpWIAraeMble JOKYMEHTbl MOTYT OBIThb MpPEACTABICHBI
(HampaBJIeHbI) 3asiBUTEIIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) yuepe3 MO®IL] Ha OyMakKHBIX HOCHUTENSIX M B BHJE DJEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMUX TPEOOBAaHUAM IMyHKTA 2.6.3 aAMUHUCTPATUBHOTO PEITIAMEHTA;

2) nocpeactBoM PecryOirkaHCKOTo opTajia B 3JIEKTPOHHOH (opMe;

3) B Oprad JWYHO WU TIOCPEJCTBOM TOYTOBOM CBSI3M HA OyMa>KHOM HOCHTEIE.
3asiBJIEHUE U MPUJIaracMble JOKYMEHTBI, IPX HAIIPaBJICHUHU OCPEACTBOM IIOYTOBOM CBS3H,
3aBEPSIIOTCSA B YCTAHOBJIIEHHOM IOPSIJIKE.

2.6.3 3asBieHWe TMpU HAIMpPaABICHUU TMOCPEACTBOM PecrmyOiMKaHCKOTO MmopTaia
MOJITACBIBAETCS ITPOCTOM AIEKTPOHHOMN MOAIMCHIO 3asIBUTEIIS.

st mosydeHus: MPOCTOM AJEKTPOHHOM TMOINMUCH 3asIBUTEII0 HEOOXOAUMO MPOUTH
nporueaypy peructpanuu (ayreHtudukanui) B EnuHOW cucrteme HIASHTU(PUKAIUU U
ayrentudukamnuu (nanee - ECHA), a Takke MoaATBEpIUTh YUETHYIO 3aIUCh.

DJIEKTPOHHBIN IOKYMEHT (2JIEKTPOHHBINA 00pa3 JOKYMEHTA), yKa3aHHbBIN B MOJITYHKTE
2 nyHkta 2.6.1 aIMUHUCTPATUBHOIO  pEIJIAMEHTAa, 3aBEpPSETCS  YCUJICHHOU
KBATH(UITUPOBAHHOMN MOITUCKIO JIUII, YITOJITHOMOYEHHBIX HA CO3/JaHUE U MOAMUCAHUE TAKUX
JIOKYMEHTOB, B TOM YHCJI€ HOTAPUYCAMH.

DNeKTpOHHBIE JOKYMEHTHI (DJIEKTPOHHBIE OOpasbl JIOKYMEHTOB), MpUiaraeMble K
3asBJIICHUIO, B TOM YHCJI€ JTOBEPEHHOCTH, HAMPABIAIOTCA B BUAE (ailnoB B popmarax pdf,



ipg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He 6onee 50 MoaiiT.

KauectBO MpCaoCTaBIAICMBIX JJICKTPOHHBIX JOKYMCHTOB (BJICKTpOHHBIX 06pa3013
I[OKYMGHTOB) JOJDKHO IIO3BOJIATH B IIOJTHOM o0BeMe IMpo4YuTaTh TCKCT HNOKYMCHTA H
paciio3HaTb PCKBU3HUThI JOKYMCHTA.

2.6.4. 3anpemiaercsa TpeOOBATH OT 3asABUTEIIA:

1) mpencraBieHuss AOKYMEHTOB W HH(OpPMAIMHM WM OCYIIECTBIICHUS JACWCTBUHU,
MPEJCTABICHUE WJIM OCYIIECTBICHHE KOTOPHIX HE MPEAyCMOTPEHO HOPMATUBHBIMU
MPAaBOBbIMM  aKTaMH, PETYJHUPYIOIMIMMHU OTHOIICHUS, BO3HUKAIOIUIME B CBS3U C
MPEOCTaBICHUEM MYHUIUMIIAIbHOW YCITYTH;

2) OCYIECTBJICHUS JCHCTBUM, B TOM YHCJIE COINIACOBAaHUM, HEOOXOAUMBIX JJIs
MOJIYYCHHUS] MYHULMIIAJBHOM YCIYTM M CBSI3aHHBIX C OOpallleHHeM B HHbBIC
rOCYJIJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYIIPABJICHUS, OpPraHU3aluH, 3a
UCKJIFOUCHUEM TOJYy4YeHUs YCIAYyr W TMOJy4YeHUus JIOKYMEHTOB U HH(OpMaIUu,
NPEAOCTABISIEMBIX B PE3YyJITATE MPEIOCTABICHUS TAKUX YCIIYT, BKIIOUYCHHBIX B NIEPEUHU,
ykazaHHble B 4yacTu 1 crtatbu 9 @DepepanbHoro 3axkoHa N 210-D3 (HEOOXOIUMBIX H
00s3aTEBHBIX YCIYT);

3) npeacTaBieHUs JOKYMEHTOB U MH(pOpMaIuu, OTCYTCTBUE U (MM ) HETOCTOBEPHOCTD
KOTOPBIX HE YKa3blBAJIUCh MpPU TMEPBOHAYAIHLHOM OTKa3e B IIpUEME JIOKYMEHTOB,
HEOOXOJIUMBIX JJISl MPEJOCTABICHUSI MYHUIIMIIAIBHOW YCIyTH, JIMOO B MPEAOCTABICHUU
MYHULIMTATBHON YCIYTH, 32 UCKJIIOYEHUEM CIICIYIOIINX CIy4aeB:

a) W3MEHEHHME TpeOOBAaHUM HOPMATHMBHBIX TMPABOBBIX aAKTOB, KacCaOIIMXCS
MPEe0CTaBICHUS MYHULIMAIBHOW yCIIYTH, MOCe NEPBOHAYAIBHOW MOJa4YM 3asiBIICHUS O
MPE0CTaBICHUU MYHUITUTIATILHON YCIIyTH;

0) Hanuuue OmMMUOOK B 3aABJICHUM O MPEAOCTABICHUM MYHHUIIUNAIBHOW YCIYTH U
NOKYMEHTaX, TMOJaHHbIX 3asBUTEJIEM IIOCJIE I[E€PBOHAYAIBHOIO OTKa3a B IIpUEME
JIOKyMEHTOB, HEOOXOJMMBIX ISl TPEIOCTABICHUS MYHHUIIMITAJILHON YCIyrd, JTubo B
IPEAOCTABICHUN MYHUIUIIAIBHOW YCIYTM M HE BKIIOUEHHBIX B NPEACTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) UCTEYCHHE CpOKa JEWCTBUS JIOKYMEHTOB WM HM3MEHEHHUE WH(OpManuu mocie
NEPBOHAYALHOTO OTKa3a B TMpHUEME JOKYMEHTOB, HEOOXOJMMBIX HJisi TPEIOCTABICHUS
MYHUILIUTTATBHOW YCITyTH, TU0O0 B IPEAOCTABICHUNA MYHUIIUTIATLHON YCIIYyTH;

') BBISBJICHUE JIOKYMEHTAJIBHO MOJATBEPXKIECHHOTO (DakTa (MPU3HAKOB) OIMIMOOYHOTO
WM TIPOTHUBOIIPABHOTO JiecTBUs (0€3eiCTBUS) NOKHOCTHOTO Juia Oprana, paOoTHUKA
M®II, npu nepBoHayadbHOM OTKa3e B IPUEME JOKYMEHTOB, HEOOXOJMMBIX JIJIsi
pEeAOCTaBICHUS MYHMIIUIIAIBLHON YCIYrd, JUOO0 B MPEAOCTABICHUU MYHUIIMNAIBHOM
yCIYTd, O 4YeM B TIMChbMEHHOM BHJE 3a NOAMNHUCHIO pyKoBoauTens OpraHa mpu
MEepBOHAYAILHOM OTKa3e B MpPHUEME JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS
MYHULIMNATBHON YCIyTH, YBEIOMIISICTCS 3asBUTENb, a TAKKE MPUHOCITCS W3BUHEHHS 3a
JIOCTaBJICHHBIC HEYI00CTBA;

4) mnpemoctaBieHUsT Ha OyMa)XHOM HOCHUTENIE JIOKYMEHTOB H HWHGOpMAIWH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 crateu 16 denepansHoro 3akoHa N 210-D3, 3a UCKIIOYEHUEM CIIy4aeB, €CIU
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HaHCCCHUC OTMCTOK Ha TAaKHC JOKYMCHTBI 00 MX HU3BATHE SBIIIETCS HGO6XOI[I/IMBIM
YCIOBHCM IIPCAOCTABIICHUA FOCYI[apCTBeHHOI\/’I NN MYHHHHHaHBHOﬁ YCIYIH, U HHBIX
ClIy4acB, YCTAHOBJICHHBIX @eﬂepaﬂbHLIMI/I 3aKOHaMHM.

2.6.5. HOJIy‘IaIOTCH B paMKax MCKBCAOMCTBCHHOI'O BSaHMOHGﬁCTBHH:

1) ceenenus uz ET'PIOJI - ®enepanbHas HajmoroBas ciyxoa;

2) cBelleHUs O IEMCTBYIOIIEM acnopre rpaxkaanuHa Poccuiickoit @enepanuu - MBI
Poccuu;

3) cBelleHUs 0 HOTapUaIbHOW JOBEPEHHOCTH - DeepanbHas HOTapUalibHas MajaTa.

2.6.6. 3asBUTENb BIIPaBE MPEAOCTABUTh JOKYMEHTHI (CBEICHHUSI), YKa3aHHBIC B
noAmyHKTax 1 - 2 myHkra 2.6.5 aIlMUHUCTPATUBHOTO pErIaMeHTa, B (POpPME JIEKTPOHHBIX
JIOKYMEHTOB,  3aBEPEHHBIX  YCHUJICHHOW  KBaIU(UIMPOBAHHOW  MOAMKMCHIO  JIHII,
YIOJIHOMOYEHHBIX Ha CO3/IAHUE U MOJIMUCAHUE TAKUX TIOKYMEHTOB, IIPU MTOAAYE 3asBJICHUS.

2.6.7. Henpencrapiienre (HECBOEBPEMEHHOE MPEJCTABICHUE) YKa3aHHBIMU B ITyHKTE
2.6.5 aAMUHUCTPATUBHOTO pErJaMEHTa OpPraHaMU TOCYJAapCTBEHHOW BIIACTH, OpPraHAMU
MECTHOT'O CaMOYTIPABJICHUS, OPTaHU3aUUSIMU JOKYMEHTOB M CBEJICHU HE MOXKET SIBJISITHCS
OCHOBAHHEM JIJI1 OTKa3a B MPEIOCTABICHUU MYHULIMIAIBHON YCITYTH.

2.6.8. JlomkHocTHOe auI0 W (WiIM) paOOTHUK, YKa3aHHbIX B MyHKTEe 2.6.5
aIMUHUCTPATUBHOTO pErjlaMeHTa OpPraHoB M OpraHu3aiui, HE MpeACTaBUBIINE
(HECBOEBPEMEHHO TMPEJCTABUBIIKE) 3alPOIICHHBIE W HAXOIAIIMECS B PACHOPSIKEHUU
JOKYMEHT WM CBEJCHUS, MOJICKAT aJMUHUCTPATUBHOM, MUCHMIUIMHAPHOW WIIM WHOMU
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit deaepanuu.

2.6.9. 3ampemaetca TpeOOBaTh OT 3asBUTENSI JOKYMEHTBI CBEJEHUS, B TOM YHCIIE
MOATBEPKIAIOIINE BHECEHUE 3asBUTENIEM ILJIaThl 3a MPEJOCTABICHUE MYHULHUIAIbHOU
YCIIYTH, HaXOJSIIHECs B PacHOpPSHKEHUU TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyIpaBJ€HUS U TMOJBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYTIPABJICHUSI OpraHU3alHiA.

HereI[CTaBJ'ICHI/Ie 3a4BUTCIICM OOKYMCHTOB, COACPIKAIOINX CBCIACHUA, KOTOPEIC
HaxoaAaTCs B  pacCIIOps’KCHUU rocyaapCTBCHHBIX OpraHoOB, OpraHoB MCCTHOI'O
CaMOyIIpaBJICHUA HW IIOABCAOMCTBCHHBLIX TI'OCYAApPCTBCHHBIM OpraHaM HWJIM OpraHaM
MCCTHOI'O CaMOYIIPAaBJICHUSA OpFaHHSaHHﬁ, HE ABJIACTCA OCHOBAHUEM IJIs1 OTKAa3a 3as1BUTCIIIO
B Ip€AOCTaBJICHUHA MyHHL[HH&J'IBHOfI YCIIyTH.

2.7. UcuepnbiBaouuii nepevyeHb OCHOBAHUI JJIs1 0TKAa3a B IpHeMe JI0KYMEHTOB,
HEO0XOAMMBIX JIfl MPEeI0CTABJICHUA MYHUIIUIIAJIbHOM YCJIYT'H

2.7.1. OcHoBaHusAMH JUIsi OTKa3a B TIPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBIECHUS MYHHUIIUIATbHON YCIIYTH, SIBIISIOTCS:

1) mpeacraBieHHbIE 3asiBUTENIEM JOKYMEHTBI COJEpKAT MOAYUCTKUA U HCIPaBICHUS
TEKCTA, HE 3aBEPCHHBIE B IOPANKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM Poccuiickon
Oenepanuy;



2) TOKYMEHTHI COAEPKAT MOBPEKICHHUS, HATUUYUE KOTOPHIX HE MO3BOJISET B MOJTHOM
o0beMe HCMOJIb30BaTh MHGOPMAIIMIO U CBEACHHS, COJEpKallhecss B JOKyMEHTax s
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

3) npenacTaBiaeHHbIE JOKYMEHTBI WM CBEICHUS yTPATUIIU CUITy HA MOMEHT 00OpalleHus
32 MYHULIMITAJIILHON yCIyTod (AOKYMEHT, YAOCTOBEPSIOMINNA MOJTHOMOYHS TIPEICTaBUTES
3asiBUTEJIS, B ClTydae 0OpallleHus 3a MPeA0CTaBIeHUEM MYHUIIMITAIbHON YCIIYTH YKa3aHHBIM
JIALIOM);

4) moxayva 3asiBJICHUS O MPEIOCTABICHUN MYHUIIMNAIBHOW YCIYTH U JIOKYMEHTOB,
HEOOXOAMMBIX JIUIS MPEAOCTABIICHUS MYHUIIUIIATLHON YCIYTH, B DJICKTPOHHON (dopme ¢
HapyIIeHWEM YCTaHOBJICHHBIX TPEOOBAHUN;

5) HEKOPPEKTHOE 3aroJHEHNE 00S3aTEIBHBIX MOJIEH B (hOpME 3asIBICHUS, B TOM YHCIIC
B MHTEpPAaKTUBHOW (opme 3asBiieHUs Ha PecnyOnukanckoM moptajie (HEeIOCTOBEPHOE,
HEMOJIHOE, JIN0O HETPABUIILHOE 3aIl0THEHHE);

6) TMpeACTaBICHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX s
PEAOCTABICHUS MYHULIMNIATBHON YCIIyTH;

7) 3asiBI€HHE O MPEOCTaBICHUM YCIYTH TOJIaHO B OpPraH rocyJapCTBEHHOM BJIACTH,
OpraH MECTHOI'O CaMOYTPABJICHUS WM OPTraHU3alMI0, B TOJITHOMOYHUS KOTOPBIX HE BXOJUT
PEAOCTaBICHNE MYHULIMTIIATBHON YCIIYTH;

8) HecoOMoIcHuE YCTAaHOBJICHHBIX cTatheit 11 depepanbHOro 3akoHa OT 6 ampens
2011 roga N 63-®3 "O06 »1€KTPOHHON NOANKCU" YCTOBUM TPU3HAHUS IEUCTBUTEIBHOCTH
YCUJIEHHOW KBaTU(UITUPOBAHHOMN AJIEKTPOHHOM MOAMKCH.

2.7.2. TlepeueHb OCHOBaHUWH ISl OTKa3a B IPHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MOTYYEHUS] MyHUIIUTIAIbHOW YCIIYTH, SIBJISIETCS UCUEPITLIBAIOIIUM.

2.7.3. Pemienue 006 oTka3e B MpuUeME 3asBICHUS U JOKYMEHTOB, HECOOXOAUMBIX ISl
IIPEIOCTABIIEHUS MYHUIIMITAIIbHON YCIYTH, MOXET OBITh MPHUHATO KaK BO BpeMs Ipuema
3asBUTEINSl, TaK M TIOCJIE IMOJYYEHUS] OTBETCTBEHHBIM JIOJLKHOCTHBIM JHIloM OpraHa
HEOOXOMUMBIX JUIsI TIPEIOCTABICHUSI MYHUIIMITAIIbHON YCIYTH JOKYMEHTOB (CBEIEHUM) C
UCIIOJIb30BAaHUEM MEKBEJIOMCTBEHHOTO MH()OPMAIMOHHOTO B3aMMOJICUCTBHS, B CPOK, HE
MPEBBIMIAIOMINN 9 pabounx AHEH CO JHS PETUCTpAIUU 3asBIICHUS.

2.7.4. 3anpemiaercs OTKa3blBaThb B IIPUEME 3asBJICHUS U MHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJIS MPEOCTABICHHS] MyHUITUIIAIBHON YCIIYTH, B CIIydae €Clii 3asBJICHUE U
JOKYMEHTBI, HEOOXOJMMBIC ISl MPEIOCTABICHUS MYHUIMIAIBHON YCIyrd, MoJaHbl B
COOTBETCTBUM ¢ HH(pOpMaIuend 0 CpoKax M MOPSAKE MPEIOCTABICHUS MYHUIMTATbHON
ycliyru, onyonukoBaHHOU Ha ExuHoMm noprane, PecriyOiukanckom nopTradie.

2.8. UcuepnpiBaOIIMii NepevyeHb OCHOBAHUM /IJI51 IPUOCTAHOBJICHUS
NpeaoCcTaBJIeHU MYHHIMIIAJBHON YCIYId MM 0TKa3a B NIPeJ0CTABJICHUHN
MYHUIUNIAJIBHON YCIYTH

2.8.1. OcHoBaHUs ISl MPUOCTAHOBIIEHUS NMPEJOCTABICHUSI MyHULUMIIATBHOW YCIyTH
OTCYTCTBYIOT.
2.8.2. OcHOBaHHUS 17151 OTKAa3a B MPEJOCTABICHUH MYHULIUIIAJIBHON YCIYTH:
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1) mpencraBiieHHbIE 3asiBUTENIEM JOKYMEHTBI COJIEpPKAT MOMAUYUCTKA U UCTIPABIICHUS
TEKCTa, HE 3aBEPEHHBIE B MOPSIKE, YCTAaHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickoi
denepannu;

2) TOKYMEHTHI COACPKAT MOBPEKICHHUS, HATUYUE KOTOPHIX HE MO3BOJISET B MOJTHOM
o0beMe HCIMOJIb30BaTh MHGOPMALMIO U CBEICHUS, COJEpXKalluecs B JOKYMEHTaX JJist
IPEAOCTABICHUS MYHUIIMNIAJIBHON YCIIYTH;

3) npencTaBiaeHHbIE JOKYMEHTBI WM CBEICHUS yTPATUIIU CUITy HA MOMEHT 00palleHus
3a MYHUIUNAIBHOW YCIyTOU (TJOKYMEHT, YIOCTOBEPSIONINI MOJIHOMOYHUS MPEICTaBUTENS
3asIBUTEJIS, B CITydae 0OpaIieHus 3a MPeA0CTaBICHUEM MYHHUIIMITAIbHON YCIIYTH YKa3aHHBIM
JIALIOM);

4) moxayda 3asiBJICHUSA O MPEIOCTABICHUN MYHUIIMNAIBHOW YCIYTH U JIOKYMEHTOB,
HEOOXOAMMBIX IS MPEAOCTABICHUS MYHUIIUIIAILHON YCIYTH, B DJIEKTPOHHON (dopme ¢
HapyIICHUEM YCTAHOBJICHHBIX TPEOOBAHU;

5) HEKOPPEKTHOE 3aroJTHEHUE 00s3aTENIbHBIX MOJCH B opMe 3asBICHUS, B TOM YHCIIE
B MHTEpPAaKTUBHOW (dopme 3asBieHus Ha PecmyOnukanckoMm mopraie (HEIOCTOBEPHOE,
HEMOJIHOE, JIN0O HETPABUIILHOE 3aII0THEHHE);

6) HecoOJI0/IeHNEe YCTAaHOBJICHHBIX cTaTheil 11 depepanbHOrO 3akoHa OT 6 ampess
2011 rona N 63-®3 "O0 »1eKTPOHHON NOANUCH" YCIOBUN MPU3HAHUS JEHCTBUTEIHLHOCTH
YCHJICHHON KBATM(PUITUPOBAHHON 3IEKTPOHHOMN TOJIIUCH;

7) 3asBIeHWE O TMPEAOCTABICHUU YCIYTH COACPKUT TpeOOBaHHE O BHECEHUU
W3MEHEHUM, MPOTUBOpPEUYAIUX HOPMAaM JICUCTBYIOIIETO 3aKOHOIATEIHCTRA.

2.8.3. IlepeueHb OCHOBAHUM IS OTKAa3a B NMPEIOCTABICHUY MYHHUIIMIAIBHON YCIyTH
ABJISIETCS] HCUEPITBIBAIOLLIUM.

2.8.4. 3ampeniaercd OTKa3bplBaTh B NPENOCTABICHUM MYHULMITAJIBHONW YCIYTH B
cilly4yae, €Ciau 3asBJIE€HUE O MPEJOCTaBICHUM MYHUUUIAIBHON yCIyrM MOAAHO B
COOTBETCTBUHM C MH(pOpMAIMEN O CpOKax M MOPSAJKE MPEeNOCTABICHUS MYHHUIMNAIbHOM
ycIlyrH, onyonukoBaHHoU Ha ExuHoM noprane, Pecriybnukanckom mopTadie.

2.9. Pazmep miiatbl, B3MMaeMoOi ¢ 3asiBUTEJIsI IPH NPEI0CTABJICHUU MYHHIUNIATbHOMI
YCJIYI'H, ¥ CIOCOOBI €¢ B3UMAHUS
MyHununanbpHas ycayra mpeIocTaBisieTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. MakcuMaJIbHBINA CPOK 0KUIAHMS B OYepelu NPH Mmogave 3asaBUTEIEM 3aMpoca
0 MpPeI0CTABJICHUM MYHMIMIIAJIbHOM YCJIYTH M NIPU MOJYYEeHUH pe3yJibTara
NPeAOCTABJICHUS TAKUX YCJIYT

2.10.1. Bpems oxupaHus IpU MoJadye 3asBJICHUS Ha IMOJYYEHUE MYHHULMIAIbHOMN
yCIIyTH - He 6oJiee 15 MUHYT.

2.10.2. Ilpm nomydeHuW pe3yabTara MNPEJOCTABICHUS MYHULMUIIAIBHON YCIyru
MaKCUMaJIbHBIA CPOK OKUJAHUS B OUEPEU HE JIOJKEH MPEBBIIATH 15 MUHYT.

2.11. Cpox perucTpanyi 3anpoca 3asBUTeJIsl 0 NPeJI0CTABJICHUN MYHUIUNIAJIbHON
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yCJIyru

2.11.1. Tlpu nuyHom oOpameHun B M®I[ B neHb mojayu 3asBJICHUS 3asIBUTEIIO
BbIaeTca pacnucka uz AUC M®I] ¢ peructpalilmOHHBIM HOMEPOM, TOATBEPKAAOLINAM, YTO
3asBJICHHE OTIIPABIICHO, U JATOU MO/1a4u 3asiBJICHHUSI.

2.11.2. Ilpu HanpaBieHMM 3asBJICHUS IOCpeacTBOM EaumHOoro mnopraia,
PecnyOnukaHckoro noprajia 3asBUTENb B JICHb MOJA4YM 3asBJICHUS TMOJIY4YaeT B JIMYHOM
kabuHere PecnyOnukaHckoro mopraza W 1O DJEKTPOHHOM TMoYTe YBEIOMIICHHUE,
MOATBEPXKIAIONIEEe, UTO  3asBJICHHE  OTOPABICHO, B  KOTOPOM  YKa3bIBAIOTCS
PETUCTpallMOHHBINA HOMED U JiaTa M0/1auu 3asiBJIICHHUSL.

2.11.3. TIlpu nwuy"Hom oOpamenun B Opradn B J€Hb MOJIauyd  3asIBJICHUS
YIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIAACTCS paclucKka H3
aBTOMATU3UPOBAHHON HWH(MOOPMAITMOHHOW CHCTEMBI, MPEAHA3HAYCHHOW I OKa3aHWUs
rOCYJIapCTBEHHBIX U MyHUIIUMTAJIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, 1aTOM MOJIaun
3asBJICHHS ¥ IEPEYHEM IIPEACTABICHHBIX JOKYMEHTOB.

2.12. TpeOoBaHuA K MOMEIICHUSIM, B KOTOPBIX NMPEA0CTABJIACTCH MYHUIIUNIAJIbHAS
yeayra
2.12.1. IlpenocTtaBieHHEe MYHULIHUNAIBHOW YCIYTM OCYLIECTBIISIETCS B 3[IaHUSAX U
MOMEIICHUSIX,  OOOPYIOBAaHHBIX  TMPOTHUBOMOXKAPHOM  CHUCTEMOW U CHCTEMOM
MOXKAPOTYIICHHUS.

OobecnieunBaeTcsl OCCIPEISITCTBEHHBIA TOCTYIT WHBAIUIOB K MECTY TPEIOCTABICHUS
MYHHUITUTIATGHOW yCIyTH (yZOOHBIN BXOJ-BBIXOJ B TOMEIICHHS W TEpEMEIICHUE B X
npezaenax).

BusyanbHasi, TekcToBas uHGOpMAIHS O MOPSIAKE MPEAOCTABICHUS MYHHUITUTATBHON
YCIYTH pa3MeniaeTcss B YIOOHBIX MJis 3asBUTENCH MecTaX, B TOM YHCIE C y4ETOM
OTPAHUYEHHBIX BO3MOKHOCTEN NHBAJIUOB.

2.12.2. OcyiecTBIsIOTCS Mepbl MO OOECIEeYEHUI0 HWHBAIMIAM, B TOM YHCIIC
UCTIOJIb3YIOIIMM KpPEeCa-KOJSICKA B cOOaK-TIPOBOAHUKOB, YCIOBHM JOCTYIMHOCTH 3/IaHUA,
MOMEIICHUI U YCIIYT, BKJIIOYas:

1) ycinoBust st OCIPEnsATCTBEHHOTO JIOCTYyNa K 3[IaHUI0 W TMOMEIICHUSIM, a TaKKe
IIPEIOCTABIIIEMBIM B HUX YCIyTaM;

2) BO3MOKHOCTh CAMOCTOSTEIILHOTO TTePEABMKCHUS 110 TeppuTopuu Oprana, BXoaa u
BBIXOJIa B 37aHUE 1 momerneHus: OpraHa, mocajaki B TPAaHCIIOPTHOE CPEJCTBO U BBICAIKHU U3
HETO, B TOM YHMCJI€ C UCTIOIB30BaHUEM Kpeciia-KOJSICKH;

3) cOmpOBOXKICHHE MHBAJIUIOB, HIMEIOIITUX CTOMKHUE pacCTpoicTBa (DYHKIIMH 3PCHHS U
CaMOCTOSTEIILHOTO TIEPEIBIKCHIS, M OKa3aHWE UM TTIOMOIIU B 3IaHUU U TTIOMEIICHUSX;

4) HagIexaiiee pasMelnieHue OoO0OpyJOBaHMS U HOCHTENeld uHbOpMaIH,
HEOOXOAMMBIX JIJIsi o0ecriedeHus: OeCHpEensITCTBEHHOTO JO0CTyla WHBAIHUIOB K 37aHUIO,
MTOMEMICHUSIM U K YCIIyTaM ¢ YY€TOM OTPaHUYEHUHN UX KU3HEACITSIIbHOCTH;

5) Aomyck B 3/1aHM€ W TIOMEIICHUS] COOAKU-TIPOBOJHUKA MPU HAIMYUU JTOKYMEHTA,
MOATBEPKIAIOIIETO €€ CIeluaabHoe 00y4YeHUe U BbIJaBaeMoro mo ¢opMe M B TMOPSIKE,



YTBEPKIACHHBIX NpHUKa3oM MUHHMCTEPCTBA TpyAa W COLMANbHOM 3amuThl Poccuiickon
Oenepanuu ot 22 utoHs 2015 r. N 386n "OO yrBepxaeHUH (HOPMBI JOKYMEHTA,
HOJTBEPKIAIOUIETO clelUanbHOE 00yUeHHe COOaKHU-IPOBOAHMKA, U MTOPSJIKA €ro BblAauu";

6) oKazaHUE COTPYAHUKAMHU, [IPEIOCTABIISAIOIIMMY MYHUIIUIIATIBHYIO YCIIYTY, [IOMOILU
MHBAJIUJIAaM B IPEOJOJICHUH OapbepoB, MEMIAIOIIMX MOJYyUYEHUI0O UMM YCIYI HapaBHE C
JOPYTUMU JIALIAMM.

2.12.3. TpeboBanus B yacTu 00€CIEYeHHsI TOCTYITHOCTH JIJIsl UHBAIUJIOB OOBEKTOB, B
KOTOPBIX OCYHIECTBJISETCS MPEAOCTABICHUE MYHULMIIAIBHON YCIYI'M, W CpPEICTB,
MCIOJIb3YEMBIX TPU MPEIOCTABICHUN MYHULIUTIATHHON yCIYTH, MPUMEHSIOTCA K 00bEKTaM
U CpEeACTBaM, BBEJICHHBIM B OJKCIUIyaTaUI0 WM OPOLIEAIIMM MOJEPHU3ALHUIO,
pekoHcTpykuto nocne 1 urons 2016 roxa.

2.13. IToka3aTe/iu JOCTYNIHOCTH U KA4eCTBA MYHUIMIIAJIbHOU YCJIYTH

2.13.1. Iloka3aremssMH JOCTYIIHOCTH HPEJOCTABICHUS MYHHLIMIIAIBHON YCIyTd
SABJISTFOTCSL:

PAaCIIOJIOKEHHOCTh ITOMELICHMS, B KOTOPOM BEIETCS MPUEM, Bblada JTOKYMEHTOB B
30HE JIOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXO0IMMOT0 KOJIMYECTBA CIELIMATIUCTOB, a TAKXKE MIOMEIICHUN, B KOTOPBIX
OCYULIECTBJISIETCS TPUEM IOKYMEHTOB OT 3asIBUTEJIEH;

HaJM4Me HCYEpIbIBalOed HMHPOpMAaLUU O crHocodax, TMOpsSAKE M CpoKax
MPEAOCTABICHUS MYHUIMNAIbHOW YCIyrH Ha HHPOPMALMOHHBIX CTeHAaX, EnuHoM
nopraine, PecnyOnukanckom nopranie, 0puiraIbHOM CalTe MyHULUIIAIbHOTO PaiioHa;

OKa3aHHE MOMOILIM MHBAJUAAM B MPEOJOJICHUN 0aphepoB, MEMIAIOUIUX MOJIYYEHHUIO
MMH yCIIyT HapaBHE C JPYTUMU JIHUIIAMH.

2.13.2. [lokazarensamMu KayecTBa MPEAOCTaBICHUS] MyHULIMIATbHON YCIYTH SBIISIFOTCS:

1) cobmtoieHre CPOKOB MpUEMa U PACCMOTPEHUS TOKYMEHTOB;

2) co0Ir0IeHHE CPOKa MOJIYYSHHS pe3yibTaTa MyHUITUTIATBHOU YCIIyTH;

3) orcyTcTBHE OOOCHOBAHHBIX KaJO0 Ha HAPYIICHUS aJMUHUCTPATUBHOIO
periiaMenTa, CoBepileHHbIe paboTHUKaMu Oprana;

4) KOJMYECTBO B3aUMOJICUCTBUI 3asiBUTENS C JOHKHOCTHBIMHU JullamMu (6e3 ydera
KOHCYJIbTaLUN ):

B3auMMoJielicTBHE 3asBUTENA ¢ paboTHHKamu Oprana ninu MOL] npu npegocraBiieHun
MYHULANIAIBHOW YCIYyTH OCYLIECTBIIIETCS OAWH Pa3 MpPH NPEACTABICHUM 3aBJICHUS CO
BCEMU HEOOXOAUMBIMH JIOKYMEHTAMU;

OJUMH pa3 B ciydac HEOOXOAUMOCTH IOJY4YEHMs pe3yjbTaTa IPEIOCTABICHUS
MyHULIMNaTbHOW ycnyru B Oprane wim MOI[ B dopme sk3emiuisgipa 37I€KTPOHHOTO
JOKyMEHTa Ha OyMa>KHOM HOCHUTEJIE.

IIpOoAOIKUTENBHOCTD OTHOIO B3aUMOJEHCTBUSA 3aABUTENSA C JOKHOCTHBIMU JIMLIAMHA
IIPU NPEIOCTaBICHUN MYHULIMIIAIIBHOM yCIyTH HE MPEBBIIIAET 15 MUHYT.

3asgBUTENb BIPABE OLICHUTHh KAYECTBO IMPEAOCTABICHHUS MYHUIMNAIBHOW YCIYTH C
MOMOIIBI0 YCTPOWCTB TMOJBMKHOW paguoTeneOHHON CBsSI3UM, C HUCHOJIb30BAHUEM


kodeks://link/d?nd=420284816
kodeks://link/d?nd=420284816
kodeks://link/d?nd=420284816

PecnyOnnkaHcKoro nopraia, TEpMUHAIBHBIX YCTPOKCTB.

2.13.3. Uadopmanus o xo/1€ IpeaoCTaBICHU MyHUIIUTAIBHONW YCIYyTH MOXKET OBITh
MoJIyueHa 3asiBUTENIEM B JIMYHOM KabuHeTe Ha Enunom mnoptane, PecnyOnukanckom
nopraie, B Oprane, M®II.

2.13.4. IlpenocraBiaeHrne MYHHUITUTIAIBHON YCIYTH OCYIIECTBIsIETCS B Jr000M MOI]
0 BBIOOPY 3asBUTEINISI HE3aBUCUMO OT MECTa €ro >KUTENIbCTBA WJIM MecCTa (PAKTUYECKOTO
npoxxkuBaHus ~ (mpeObIBaHusg) Ha  Tepputopuu  PecnyOnmuku — TarapctaH 1o
AKCTEPPUTOPUATIEHOMY ITPUHIIUITY.

MYHI/II_II/IHaJ'IBHaﬂ yciyra B COCTaBC KOMIIJICKCHOT'O 3aI1pocCa HC IIPEAOCTABIISACTCH.

2.15. Nuble TpeOOBaHMA K NPEAOCTABJICHUI0 MYHUIMIIAJIbHON YCIAYTH

2.15.1. Ilpu mnpeaocTaBlIeHUH MYHUIMIIAIBLHON YCIYrH B JJIEKTPOHHON Qopme
3asIBUTEIb BIIPABE:

1) nonyunuts MHGOPMAIIMIO O TOPSJIKE M CPOKAX MPEAOCTABICHUS MYHHUIUIAIBHON
yCIIyTH, pa3Melennyto Ha Equnom nopraine, PecryOnnkanckoM noprare;

2) moJiaTh 3asBJICHUE O MPEAO0CTABICHUN MYHUIIMITAIbHON YCIIYTH U UHBIE TOKYMEHTHI,
HEO0OXOIUMBbIE JIJIsl TIPEIOCTABICHUS MYHUILIUITAILHON YCIYTH, B TOM YUCJIE TOKYMEHTHI U
nH(pOpMaIuIo, JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUU C
nyHKTOM 7.2 actu 1 crareu 16 @enepansHoro 3akoHa N 210-D3, ¢ mcnonap30BaHUEM
PecnyOnukanckoro noprana;

3) MOJy4uTh CBEJAEHUS O XOJI€ BBIMOJHEHUS 3asBJICHUN O MPEIOCTaBICHUN
MYHULIMTATBHOMN YCIIYTH, MIOJIAaHHBIX B 3JIEKTPOHHOU (hopme;

4) oCyIIECTBUTH OIIEHKY KaueCTBa MPEOCTaBICHUS] MyHUITUIIAILHON YCIIYTH;

5) monyuuTh pE3yNbTAaT TPENOCTABICHUS MYHUIIMITAIILHONW YyCIyru B (opme
AIEKTPOHHOIO IOKYMEHTA;

6) monath *kanoOy Ha pemieHue u aeictBue (OesnmeiictBue) OpraHa, a TakXe €ro
JOJDKHOCTHBIX  JIUI, MYHHUIIMITAJIBHBIX CIY>KalllUX TIOCPEACTBOM PecmyOnnKancKkoro
noprana, Tnopraiga (deaepasbHOW TOCYJapCTBEHHON HWH(OPMAIMOHHOW CHCTEMBI,
oOecrieunBaroIIeil mpoiecc J0cyAeOHOro (BHeCYyAeOHOTro) O0KaJIOBaHUS PEHICHUN U
nercTBui  (0e3MeCTBUSI), COBEPIICHHBIX MNPH MPEIOCTABICHUU TOCYIapCTBEHHBIX U
MYHULUNAIBHBIX ~ YCAYT  OpraHaMH, MPEJOCTaBJSIIONIMMH  TOCYJApCTBEHHBIE U
MYHULUMAIBHBIE  YCIYTHM, WX JOJDKHOCTHBIMHM  JIMIIJaMH, TOCYAapCTBEHHBIMH U
MYHUILIATTATBHBIMH CITYXKaITAMH.

2.15.2. ®opmupoBaHHE 3asBJICHUS OCYIIECTBIISIETCS TIOCPEICTBOM 3aIOJHECHUS
AJIEKTpOHHON dopmbl 3asiBiieHHs Ha PecnyOimkaHckoM moprajie 06e€3 HeoOXOIUMOCTU
JOTIOJIHUTEJIbHOM MOJ1auu 3asBJICHUs B KaKON-TM00 UHOU popme.

2.15.3. Ilpu ¢popmupoBaHUH 3asBICHUS 00SCIICUNBACTCS:

1) BO3MOXHOCTh KONHPOBAHUSI U COXPAHECHUS 3asBICHUS U HMHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABIICHUS YCIIYTH;

2) BO3MOYKHOCTb 3aIIOJHEHHSI HECKOJIbKMMU 3asiBUTEIISIMU OTHOM 3JICKTPOHHOM (hOPMBI
3asiBJICHUS TIPU OOPAIEHUH 32 YCIyraMu, MPEANoaratoliMy HallpaBJIeHue COBMECTHOTO
3asIBJICHUS] HECKOJIbKUMH 3asIBUTEIISIMU;



3) BO3MOKHOCTh T€4aTH Ha OyMa)XHOM HOCUTENE KOMUHU HIIEKTPOHHOH (HOPMBI
3asBJICHUSI;

4) coxpaHeHUE paHEe BBEACHHBIX B AJIEKTPOHHYIO (OpMYy 3asiBICHUS 3HAYCHUU B
0001 MOMEHT M0 >KEJIaHUIO TO0JIb30BaTelisd, B TOM YHUCJE MPU BO3ZHHUKHOBEHUU OIIMOOK
BBOJIa M BO3BpATE /JIs IOBTOPHOI'O BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (DOPMY 3as1BIICHUS;

5) 3amoJiHeHHE MOJieH AJIEKTPOHHOU (OPMBI 3asBICHUS /10 Hayala BBOJA CBEJICHUMN
3asBUTEJIEM C MHCIOJIb30BAaHUEM CBelleHUuM, pasmenieHHbix B ECHUA, u cBeaeHui,
onyOJNMKOBaHHBIX Ha PecnyOnuMkaHCKOM TMOpTaje, B 4YacTH, Kacarollehcs CBEICHUH,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(MUKAINK 1 ayTCHTU(UKAITNY;

6) BO3MOXXHOCTh BEpHYTHCS Ha JIFOOOH M3 TAINOB 3allOJHCHHS JJICKTPOHHOU (HOPMBI
3asBJICHUs 0€3 TOTEPHU paHee BBEACHHON HH(GOpMaIIUH;

7) BOBMOXKHOCTB JIOCTYTa 3asBUTENS K paHee MOJJaHHBIM UM 3asIBJICHUSIM B TCUCHHE HE
MEHEEe OJIHOTO Tojla, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3ASIBICHHUSM - B TEUCHUE HE
MeHee 3 MecCSIIIEB.

2.15.4. 3anuce 3asBureneid Ha npuem B M®I] (mamee - 3ammch) OCYyIIECTBISETCS
nocpencTBoM PecrybnmkaHckoro noprana, renedona KoHtakr-nienrpa MOIL.

3asgBUTENIO TMPEJOCTABISIETCS BO3MOXKHOCTH 3alMCH Ha JIOObIE CBOOOJHBIC IS
npuema JaTry U BpeMsl B Mpejiesiax YCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAJIHHOM IIEHTPE
rpaduka nmpuema.

3anuce Ha ONPEACIICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKH 10 HACTYIUICHUS 3TOM JaThI.

Jlnst ocyuiecTBICHHST MPEIBAPUTEIIBHOM 3amucy MoCpencTBOM PecmyOnKaHCKOTO
nopraja 3asiBUTENI0 HEOOXOIMMO yKa3aTh 3allpallliBaéMble CHCTEMOW [aHHbIE, B TOM
YuCJIe:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYHH);

HOMeED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy ¥ Bpems iprema.

B ciayuyae HeECOOTBETCTBHSI CBEICHMM, KOTOpbIE COOOLIMI 3asBUTENb TMpHU
npeABapUTEILHON 3alKCH, JOKYMEHTaM, IMPEJICTABICHHBIM 3asBUTEIEM MPH JTUIHOM
npueMe, rpeBapuTebHasl 3alUCh aHHYJIUPYETCS.

[Ipu ocymiecTBICHUN MPEIBAPUTEIHHON 3alUCH  3asgBUTENI0 O0eCrednBaeTCs
BO3MOXHOCTh pacredarath TaJIOH-TIOATBEpKIAeHHEe. B ciayuae, ecnu 3asBUTENb COOOIIHT

aZpec SJEKTPOHHOW TMOYTHI, HA YKa3aHHBIM aJpec TaKKe HampaBisgeTcs WHPOpMAIUS O
MOATBEPAKIACHUHU MPEBAPUTEIILHON 3aIIMCH C YKa3aHHEM JaThl, BPEMEHU U MECTa MpUema.



[Tpu ocymiecTBICHUH MPEIBAPUTEIBHON 3aITUCH 3asBUTENb B 00513aTEIILHOM TOPSIKE
UHGOPMHUPYETCS O TOM, YTO MPEABAPUTENIbHAS 3alIMCh AaHHYJIMPYETCS B CIy4ae €ro HesIBKU
10 UCTEYEHUHU |5 MUHYT C HA3HAYEHHOTO BPEMEHH MpHUEMA.

3asgBHUTEIb B 11000€ BPCM: BIIPpAaBC OTKA3aThCA OT HpeﬂBapHTCHLHOﬁ 3alliucCH.

3anpemaercs TpeOOBaTh OT 3asBUTENSI COBEPLICHUS MHBIX JEHCTBUH, KpOMe
MPOXOXKACHUS WACHTU(UKAIMM U ayTEeHTU(DUKAIIMK B COOTBETCTBHHM C HOPMATHBHBIMU
nmpaBoBbIMM akTaMu Poccuiickonn ®enepanuu, ykKaszaHHWs LEJIA DOPUEMA, a TaKxKe
MPEIOCTABICHUSI CBEACHMI, HEOOXOAUMBIX [JIsl pacyera INTEIbHOCTH BPEMEHHOTO
MHTEpBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH JIJIS PUEMa.

3. CocTaB, MOCJI€A0BATEIbHOCTD U CPOKH BHINOJHEHUS A/IMUHUCTPATHBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BBINIOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH
BBINOJIHEHHUS aIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOI Gopme, a TaKkKe

0CO0CHHOCTH BBINOJIHEHNUS] AAMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIBbHBIX HIEHTPaxX

3.1. Onucanue NOC/aeA0BATEIbHOCTH ACHCTBUM NPU NPEA0CTABICHUMN
MYHUIUNAJIbHOM YCJIYTH

3.1.1. IlpenocraBieHue MYHUIMNAIBLHOM YCIYrH BKJIIOYaeT B ce0s CIEIyIOIue
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) KOHCYJIBTUPOBAHUE 3ASIBUTEIIS,

2) IpUHATHE U PACCMOTPEHHUE KOMIUIEKTA JOKYMEHTOB, IPEICTABICHHBIX 3asIBUTEIIEM;

3) HampaBieHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOUIUME B
NPEAOCTABICHUN MYHULIMIAIBHON YCITYTH;

4) noAroTOoBKAa pe3yJibTaTa MyHUIIUIIAIbHOW YCIIYTH;

5) Bbiaua (HampaBJICHHE) 3asBUTEIIO PE3YJIbTaTa MYHUIIUIIAILHON YCIYTH;

6) UCTIpaBICHUE TEXHUYSCKOU ONTHOKH.

3.2. Oka3aHue KOHCYJIbTALMH 3asIBUTEJI0
3.2.1. OcHOBaHHMEM Hauajia BBITOJIHEHUS aJIMHUHUCTPATUBHOW MPOLIEAYPHI SBISETCA
oOpalieHue 3asgBUTENS MO BOINPOCAM, CBS3aHHBIM C MPEJOCTABICHUEM MYHMIIMIAIbHON

YCIIyTH.

JIOIKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBITIOJIHCHHE
aIMUHUCTPATUBHOW NMPOLIEAYPHI, SIBISETCS:

npu obpamienuu 3assurens B MO - paboraux MOL];



npu oOpamieHun 3asButenss B Opran - OJDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHHUE.

3.2.2. 3asgBuUTeNb BOpaBe OOPATUTHCS 3a KOHCYJbTallUEW O MOPSAKE M CpOKax
pEeAOCTaBICHUS MyHUIUNTAIBHOW yciryrd B M®L] mnuHo u 1o TenedoHy U JIEKTPOHHOM
1oure.

PabotHuk M®Il koHCynbTHpYET 3asBUTENsA, B TOM 4YHCIE IO cOocTaBy, (opme
NPEACTABIIEMON JTOKYMEHTAUU U JAPYTUM BOIPOCAM MJI MOJYYEHUS MYHULUIIAIBHOU
YCIIYTH.

3asBUTENb MOXET TONYyYUTh HHMOpPMALKUIO O TOPSAKE MPeIOCTaBICHUS
MYHHIIMIIATBHON ycIyTu Ha opunmanbHoM caiitte MOIL] http://mfcl6.tatarstan.ru.

AJIMUHUCTpPAaTUBHBIC  MPOLIEAYPHI, YCTAaHABIMBAEMBIE HACTOSIIIUM  ITYHKTOM,
BBIITOJIHSIFOTCSL B IEHb OOpAICHUs 3asIBUTEII.

Pe3ynpTaraMu BBINOJHEHWS AIMUHUCTPATUBHBIX MPOLIEAYP SBJISIOTCA: KOHCYIbTALUS
0 cocTaBy, (popMe MPEJICTABIAEMON TOKYMEHTAIUU U JPYTUM BOIIpOocam, HE0OXO0IUMbIM
JUIS TIOJTYYEHUSI MyHULIMTIAJIBHOMN YCIIYTH.

3.2.3. 3asBurenp BopaBe 00patuthesa B Oprad mo teneoHy U 3JIEKTPOHHOM mouTe, a
TaK)Ke MOJYYUTh KOHCYJbTAIMIO Ha PecyOnukanckom noptaine, caiite OpraHa o nmopsike
U CpPOKax MpPEeIOCTaBICHUS MYHHUIIMIIAIBLHON yCIyTH, B TOM YHCJE IO COCTaBy, (popme
NPEACTaBIsIEMON TOKYMEHTAlUU W JAPYTMM BOIPOCAM Jis MOJYYEHUS MYHULMIAIbHOMN
YCIIYTH.

AJIMUHUCTpPAaTUBHBIC  TPOLIEAYPHI, YCTaHABIMBAEMBbIE HACTOSIIUM  ITYHKTOM,
BBITIOJTHSIOTCSL B TEUCHHE TPEX pabouux AHEH CO JTHS MOCTYIUICHHS OOpaleHus.

Pe3ynpTaramu BbINOJHEHUS aIMUHACTPATUBHBIX TPOLEIYP SIBIAIOTCS: KOHCYJIbTAIlUN
1o cocTaBy, hopMe MpeICTaBIsIeMON TOKYMEHTAIUA U IPYTUM BOIIPOCAM, HEOOXOIUMbIM
JUISL TIOJTYYEHUSI MyHULIMTIAJIBHOUN YCIIYTH.

3.3. IlpunsiTHE U PACCMOTPEHHE KOMILIEKTA JOKYMEHTOB, NPeICTABJICHHbBIX
3asiBUTeJIeM

3.3.1. [Ipuem qOKyMEHTOB ISl PEIOCTABIICHUS] MyHHUIIUIIAIbHOM yciyTru yepe3 MO
WK yaaneHHoe pabodyee mecto MODII.

3.3.1.1. 3agButensd (mpeacTaBUTENb 3asBUTENsA) oOpamaercas B M®I] ¢ 3anmpocom o
PEeI0CTaBIECHUU MYHULIMITAIbHON YCIYTH U MPEACTABISIET JOKYMEHTBI B COOTBETCTBUHM C
MYHKTOM 2.6 aIMUHUCTPATUBHOT'O PETIIAMEHTA.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asiBICHUN:

OTpeEsIeT MpeaMeT OOpaIeHUs;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, IOJAIOIIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeOOBAaHUSAM, YKa3aHHBIM B IIYHKTE
2.6 aIMMHUCTPATUBHOI'O PETIAMEHTA;

3aMoJHSET IEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];



MpU MPEJOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 aJIMHUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)KHOM HOCHTEJNE, OCYIIECTBIISIET CKaHUPOBAHHE MPEACTABICHHBIX
JOKYMEHTOB;

pacnieuarsiBaeT 3aaBieHue u3 AUC MOLJ;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIe MOJNKUCAaHUs CKaHUPYET NMonucanHoe 3aasieHue B AIC MOII;

3arpyxaetr B AUC MO®IL] n1okyMeHTbI, IPEeICTaBICHHbBIE B AJIEKTPOHHON (hopMme Hin
AIIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE JIETI0;

BO3BpalaeT MOANUCAHHOE 3asBJICHUE U OPUTHHAIBI OYMaXKHbBIX TOKYMEHTOB;

BBIJIACT 3asIBUTEINIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIC  MPOLIEAYPHI, YCTAaHABIMBAEMBIE HACTOSIIIUM  ITYHKTOM,
BBITIOJTHSIOTCS B JIEHb OOpaIleHuUs 3asBUTEIIS.

Pe3ynpraraMu BBITIOJTHEHUST aAMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCSI: TOTOBOE K
OTIIPABKE 3asBJICHUE U NAKET JOKYMEHTOB.

3.3.1.3. PaGotauk MO®I] HanpaBisieT MakeT JTOKYMEHTOB, MPUHATHIX OT 3asBUTENS B
Opran B 2JeKTpOHHOU QopMe (B COCTaBe MAKETOB AJCKTPOHHBIX JIeN1) B TEYECHUE OJIHOTO
pabouero JHs co JTHs 0OpalleHus 3asiBUTEINS B CTPYKTYypHOE nojapasaenenue MOILI.

Pe3ynpraramMu BBITIOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYDP SIBISIOTCS: 3asBJICHUE U
MakeT TOKYMEHTOB (JIEKTPOHHOE JI€J10), HampaBieHHble B OpraH, MocpeCTBOM CUCTEMBbI
3JIEKTPOHHOTO B3aUMO/ICUCTBHS.

3.3.2. Ilpuem HNOKYMEHTOB ISl TPEIOCTABICHUS MYHULUIIAIBHOW YCIYIM B
aneKTpoHHOM (hopme yepe3 PecniyOnukaHckuii moprail.

3.3.2.1. 3asBuTens s MOJAYM 3asABICHUS B DJICKTPOHHONW (opMe BBIMOIHSIET
CIICIYIOIINE JECUCTBUSA:

BBITIOJTHSIET aBTOPU3AIHUIO;

OTKpBIBAaET (POPMY DIEKTPOHHOTO 3asIBJICHUS;

3armoJaHsAeT POopMY JIECKTPOHHOTO 3asIBIICHUS, BKIIOYAIOIYIO CBEACHUS, HEOOXOUMbIC
U 00s3aTeNbHbBIC ISl PEOCTABICHHS] MYHUIIUITAIbHON YCITYTH;

MPUKPEIUISIET JOKYMEHTBI B DJEKTPOHHOW (opMe WM DJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJIeHUs (IpH HEOOXOAUMOCTH);

noATBepkAaeT (akT O3HAKOMIJICHHUS M COIVIACHSl C YCJIOBUSIMU U  TOPSJIKOM
NpEeAOCTaBICHUS MYHULMNAIBHON YCIyrd B JJIEKTPOHHOU Qopme (ycTaHaBIMBAET
COOTBETCTBYIOIIIYIO OTMETKY O COTJIACHU B (POPME AIEKTPOHHOTO 3asIBICHMUS);

MOJATBEPKAAET JIOCTOBEPHOCTh COOOIIIEHHBIX CBEJICHUN (ycTaHaBiIuBaeT
COOTBETCTBYIOIIYIO OTMETKY B (pOpME DJIEKTPOHHOTO 3asIBJICHUSA);

OTHPABJISET 3AMOJHEHHOE AJIEKTPOHHOE 3asBJICHUE (HAXKHUMAET COOTBETCTBYIOIIYIO
KHOIIKY B (hOpMe DJIEKTPOHHOTO 3asiBJICHHS);

AJIEKTPOHHOE 3asBJICHUE TOJAMKCHIBACTCS B COOTBETCTBUU C TPEOOBAHUSAMH ITyHKTa
2.6.3 aIMUHHUCTPATUBHOTO PETJIAMEHTA;

MoJIy4acT YBCIAOMIICHHC 00 OTIIPABKC JICKTPOHHOTO 3asABJICHUA.



dopMaTHO-JIOTHYEcKass TMpPOBEepKa C(HOPMUPOBAHHOTO 3ampoca OCYLIECTBISETCS
€AUHBIM (PErMOHAJbHBIM) TOPTAJIOM ABTOMAaTUYECKHM Ha OCHOBAaHUU TpeOOBaHMIA,
onpeesieMbIX OPraHOM (OpraHu3alueit), B mpoIecce 3anoJHEHUs 3asBUTEIIEM KaXI0ro U3
noyied 3JeKTpoHHOM (opmbl 3ampoca. [Ipu BBISBICHUU €AUHBIM (PETHMOHAIBHBIM)
MOPTAJIOM HEKOPPEKTHO 3amlOJIHEHHOTO MOJsi JIEKTPOHHOW (OpMBI 3ampoca 3asBUTEINb
YBEJAOMIIECTCS O XapaKTEPE BBISIBICHHON OMIMOKHU U MOPAJIKE €€ YCTpaHEHUs ITOCPEICTBOM
MH(OPMALIMOHHOTO COOOIIEHUsI HEMOCPEACTBEHHO B 3JIEKTPOHHOM opMe 3ampoca.

AI[MI/IHI/ICTpaTI/IBHBIG Mpoucayphl, YCTaHAaBJIMNBACMBIC HaCTOAIINM ITYHKTOM,
BBIITOJIHAKOTCA B ICHD 06paH_ICHI/I$I 3asBUTCIIA.

PGSyHBTaTaMI/I BBIIIOJIHCHHA aAMUHHUCTPATUBHBIX IIPOLUCAYP ABJIAIOTCA: 3JICKTPOHHOC
ACJI0, HAIIPAaBJICHHOC B OpraH IMoCpCaACTBOM CHUCTCMEI 3JICKTPOHHOI'O BSaHMOHCﬁCTBHH.

3.3.3. PaccMoTpeHHe KOMIUIEKTa JOKYMEHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hayaja BBIOJHEHUS aJMUHUCTPATUBHON MPOLEAYPHI SIBISETCA
MOCTYIUJICHUE 3asBJICHHUS U HHBIX JIOKYMEHTOB, HEOOXOIUMBIX I TPEIOCTaBICHUS
MYHULUNAIBHON YCITyTH.

3.3.3.2. JIOIKHOCTHOE JHMIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B CIydae
oOpareHust 3aaBUTENS C 3asBiIeHreM B OpraH:

OTpenensieT MpeaAMeT 0OpallIeHus;

yCTaHABIMBAECT JINYHOCTh 3asIBUTEIIS;

IPOBOUT MIPOBEPKY MOTHOMOYMH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOJAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSAM, YKAa3aHHBIM B IIYHKTE
2.6 aIMUHUCTPATUBHOIO pErJIaMEHTa, IPOBEPKY COOTBETCTBHUS MPEACTABICHHBIX
JIOKyMEHTOB ~ yCTAaHOBJICHHBIM  TpeOoBaHUSM  (Hajjiexaimee odopmieHne KOmuin
JOKYMEHTOB, OTCYTCTBHE B IOKYMEHTAX MOAYMCTOK, IPUIHUCOK, 3a4€PKHYTHIX CIIOB U HHBIX
HE OrOBOPEHHBIX UCIPABIICHUN);

3allOJIHAET  OJJEKTPOHHYI0  GopMy  3asBJIEHHS B  aBTOMATU3MPOBAHHOU
MHPOPMAIIMOHHON CHCTeMe, NpeJHa3HAaYeHHOM JMJii OKa3aHHUsS TOCYJapCTBEHHBIX MU
MYHUIIATIATBHBIX YCIIYT;

IpU TPEAOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 aJMHHHUCTPATHUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHUTEJE, OCYIIECTBISET CKaHMPOBAHHME MPEICTABICHHBIX
JTOKYMEHTOB;

pacredaThIBacT 3asBICHHCE;

nepeacT 3asBUTENIO Ha TPOBEPKY M MOAMKICAHNUE;

nocJsie MOJAMUCAaHNs CKAaHUPYET MOAMMCAHHOE 3asIBICHUE;

3arpy’kaeT B aBTOMATU3UPOBAaHHYIO MH()OPMALMOHHYIO CUCTEMY, MPEIHA3HAYCHHYIO
IUIS OKa3aHUsl TOCYAApCTBEHHBIX U MYHULMIAIBHBIX YCIYT TOKYMEHTHI, IPEICTaBICHHbIC
B DJIGKTPOHHOM (opMe WM BJEKTPOHHBIE 00pa3bl OTCKAaHWPOBAHHBIX JOKYMEHTOB,
dbopMHpYET NMEKTPOHHOE JIETI0;



BO3BpallacT IOAIMNCAHHOC 3asdABJICHUC W OpPUTHMHAJIbI 6YMa)KHbIX JAOKYMCHTOB
3asBHUTCIIIO,

BbIAACT 3aABUTCIIIO PACIIMCKY B IIPUCMC NTOKYMCHTOB.

B CJlIy4ac HaJIM4IUA OCHOBaHUM M1 OTKa3a B IIpUEMEC JOKYMCHTOB JOJIZKHOCTHOC JIMIIO,
OTBCTCTBCHHOC 3a IMPHUCM NOKYMCHTOB, YBCIAOMIIACT 3adBUTCIIA O HAJIMYUU Hpel'I}ITCTBI/Iﬁ
JL IIpyuEMa 3adBJICHUA W BO3BpaIIacT €My JOKYMCHTLI C 00BsACHEHUEM COACPKaHUA
BBISIBJICHHBIX OCHOBAHUU I OTKa3a B ITPUCMC JOKYMCHTOB.

3.3.3.3. JI0JDKHOCTHOE JMIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, IIOCJIE
MOCTYIJIEHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:

IIPUCBANBAET 3asBJICHUIO HOMEP B COOTBETCTBUH C HOMEHKJIIATYPOH JEIT;

U3yYaeT MOCTYNUBLIME 3JIEKTPOHHBIE JI€]a, B TOM YKCIIE€ NPUIIOKEHHBIE 3asiBUTEIIEM
JOKYMEHTBI B 3JIEKTPOHHOU (POpME U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

POBEPSIET KOMIIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B TI0KYMEHTOB;

IpOBEPSIET COONIOIGHUE YCIOBUM JEHCTBUTENBHOCTH 3JEKTPOHHOW TOIMKCH,
nocpeacTBoM obpaieHus kK EqunoMy nopraiy (B ciyyae, €Ciu 3asiBUTENIEM IPECTABICHBI
AJIEKTPOHHBIE TOKYMEHTHI, MOANNCAHHBIE YCHIEHHON KBAaTU(QUIIMPOBAHHON 3JIEKTPOHHOMN
MOJTHUCHIO).

[Ipn HanMuMyM OCHOBAaHUM, MPEIYCMOTPEHHBIX IMyHKTOM 2.7.1 aiMHHHMCTPaTHBHOIO
periaamMeHTa, MOJArOTAaBIMBAET MPOEKT peUIeHHs 00 OTKa3e B IpUEME JIOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHUS MyHULIMIIAIbHON YCIYTH.

B cnywae, ecnu B pe3ynbTare MPOBEPKU YCHUICHHOW KBAITM(PUIUMPOBAHHOU
ANIEKTPOHHOM MOJIUCH BBISBIIEHO HECOOIIIOICHUE YCIOBUIN €€ AeHCTBUTEIbHOCTH, MPOEKT
penieHust 00 oTKa3e AOJKEH COAep:KaTh MyHKTHI cTaThu 11 denepanbHoro 3akoHa N 63-
@3, KOTOPBIE MOCITYXKUIU OCHOBAHUEM JIJISl €T0 IPUHSTHS.

[IpoekT pemienus 00 oOTKa3e B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBICHUS MYHUIIMIIATBLHON YCIyTH, ¢ YKa3aHUEM MPUYHMH OTKa3a (B ciydae, eciiu
OCHOBaHMS /i1 OTKa3a B TpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsI TPEIOCTaBICHUS
MYHHUITUTIATBHONU YCIYTH, CBS3aHbl C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBAaHUN K TaKUM
JIOKyMEHTaM, OCHOBAaHHUSI I OTKa3a B TpHEME JOKYMEHTOB [IOJDKHBI COJAEpKaTh
uH(pOpPMAIIMI0O O HAUMEHOBAHHHM JOKYMEHTOB (MH(OpMAIlMU, CBEJCHUM), KOTOpHIE HE
IPEICTABIICHBI, COJIEpkKaT HEAOCTOBEpHbIE | (WJIM) TPOTHBOPCUYMBHIC CBEICHHS,
o OpMJIICHBI C HAPYIIIEHUEM YCTaHOBJICHHBIX TPEOOBaHUHN ), HAIIPABJISICTCS HA COTJIACOBAHUE
B YCT@HOBJICHHOM TIOPSIIKE TIOCPEICTBOM CUCTEMBI SJIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue mpoekTa peiieHus o0 OTKa3ze B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX
ULl TPENOCTAaBICHUS  MYHHMIMNAIbHOW  YCIYI'M, OCYIIECTBISIETCS B  TOpPSAJIKE,
MIPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMHUHHUCTPATUBHOI'O PETJIAMEHTA.

B ciydae oOTcyrcTBHS OCHOBaHMM JUIsi OTKa3a B IpUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOTO PETJIaMEHTa, JOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a TMpPHUEM JOKYMEHTOB, B TEUEHHE OJHOTO padodero JHsS CO JHS
MOCTYIUICHUS 3asBJICHUSI, HANPABISICT 3asBUTENIO, YKA3aHHBIM B 3asBIICHUHM CIIOCOOOM,
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YBEJOMIICHHE O NOCTYIUIEHUHM 3asBICHUS, COAEpKAIlee BXOIAUIMN PErHCTPAalMOHHBINA
HOMEp 3asBIICHUSA, JlaTy TOJIyYCHHUsS 3asBJICHUS, IEepPEYeHb HAMMEHOBaHUU (ailioB,
NPEICTAaBICHHbIX K HEMY JIOKYMEHTOB, JaTy TMOJyYeHHs pe3yJibTaTa MYHUIIMITATbHON
YCIIYTH.

3.3.3.4. HcnosHeHue nmpoueayp, ykazaHHbIx B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjlaMeHTa, TMpU  HAIMYMKM  TEXHUYECKOW  BO3MOXKHOCTHU
OCYIIECTBJISICTCS. B aBTOMAaTUYECKOM PEXUME C HUCIOJIb30BAaHUEM aBTOMATH3UPOBAHHOU
MH(GOPMALIMOHHONW CHCTEMbI, TpPEIHA3HAYCHHOW [JIsI OKa3aHWUS TOCYNAapCTBEHHBIX U
MYHULUINATbHBIX YCIYT.

3.3.3.5. AIMUHHCTPATHBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE ITYHKTOM 3.3.3
aAMUHUCTPATHUBHOIO PETJIAMEHTA, BBIOJIHSAIOTCS B TEUEHHE OJTHOIO pabodero AHS CO JTHS
MOCTYIJICHUS 3asBJICHUS HA PACCMOTPEHUE.

Pe3ynpTaTaMy BBINOJHEHUSI aIMUHUCTPATUBHBIX MPOLIEAYP SABIISIOTCS: MPUHATHINA Ha
pPacCMOTpPEHHE KOMIUIEKT JOKYMEHTOB WJIM IPOEKT pELIeHUs 00 OTKaze B IMpueMme
JOKYMEHTOB, HEOOXOIUMBIX I IPEIOCTABIICHUSI MyHUIIUIIAJIbHON YCIYTH.

3.4. HanpaBjieHHUe Me:KBeJOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4acTBYIOLINE B
NpeIoCcTaBJIeHUU MYHUITUNIATIbHOU YCJIYTH

3.4.1. OcHOBaHHMEM Haudajia BBITOJIHEHUS aIMHHUCTPATUBHOW IPOLIEAYPHI SBISAETCA
MOJIyYeHUE JIOJHKHOCTHBIM JIMLIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha BBINOJIHEHUE
aAMUHUCTPATUBHOM MPOLIEAYPBI, OT JOJKHOCTHOTO JMla (pabOTHUKA), OTBETCTBEHHOTO 32
MIPUEM JTOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

3.4.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAMNPABICHUE MEXKBEIOMCTBEHHBIX
3anpocoB, (POPMUPYET W HANPABISIET B BJIEKTPOHHOW (opMe MOCPEACTBOM CHCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOACHCTBUs (MpU OTCYTCTBUU TEXHUUYECKOM
BO3MOKHOCTH - HHBIMU CIIOCO0aMH) 3apOChl O MPEIOCTABIEHUH IOKYMEHTOB U CBE/ICHUH,
IPELYCMOTPEHHBIX ITYHKTOM 2.6.5 aIMUHHCTPAaTUBHOI'O PEIVIAMEHTA.

AJMUHHCTPAaTUBHBIE  IPOLEAYpPHl, YCTAHABIMBAEMBIE  HACTOSIIIMM  ITyHKTOM,
BBINIOJIHAIOTCS B JICHb IPUHATHS 3asBJICHUS HA PACCMOTPEHHE.

Pe3ynpraTaMy BBIITOIHEHUS 3 JMUHUCTPATUBHBIX POLIEAYD SABIISIOTCS: HAIIPABJICHHBIE
B OpraHbl BIACTU U (WJIHM) MTO/IBEIOMCTBEHHbIE OPTaHaM BJIACTH OpraHU3alluu 3alPOCHL.

3.4.3. CneunanucThl MOCTABIIMKOB JAHHBIX HA OCHOBAHUM 3alIPOCOB, MOCTYIHUBIINX
4yepe3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JEKTPOHHOIO B3aMMOJEHUCTBHS, MPEIOCTABISIOT
3anpalrBaeMble JTOKYMEHThl (MH(MOpPMAIMIO) WM HaNpaBlIAlOT YBEJOMIICHHUS 00
OTCYTCTBUU JOKyMEHTa U (uiau) uHGOpMallUM, HEOOXOIUMBIX JJIsI TMPEIOCTABICHUS
MYHUIIMNAIBHON YCIIyTH (Jajnee - yBeJOMIIEHHE 00 OTKa3e).

AJIMUHHCTPAaTUBHBIE  NPOLENYpPHl, YCTAHABIMBAEMBIE HACTOSIIMM  ITYHKTOM,
BBIITOJIHAIOTCS B TEUEHUE IIATH JTHEW CO JHS MTOCTYIUIEHUS MEKBEIOMCTBEHHOIO 3apoca B
OpraH WK OpraHu3alrio, MPEAOCTaBIAIONINE JOKYMEHT U UH(POPMALIHIO, ECJIH UHBIE CPOKH
IIOArOTOBKM W HANPABJIECHUSA OTBETA HAa MEKBEIOMCTBEHHBIM 3allpOC HE YCTAaHOBJICHBI
(denepanbHBIMU 3aKOHAMH, IPaBOBbIMU akTamu [IpaButenbctBa Poccuiickoit denepannu u



MPUHSATHEIMU B COOTBETCTBHH C (eJepaIbHBIMA 3aKOHAMH HOPMATHUBHBIMHU TMPABOBBIMU
aktamu PeciyOnuku TaTtapcTaHn.

Pe3ynpTaTaMy BBINOTHEHUS aMUHUCTPATUBHBIX MPOIEAYDP SBISIOTCS: JOKYMEHTHI
(cBeneHus), HEOOXOAWUMBIE [JIsl TMPEJOCTABICHUS MYHUIMIIAIBHOW yCIyrd, Jubo
yBeJoMIJIeHHEe 00 OTKasze, HalpaBJICHHbIC JOJHKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIpaBJIeHUE MEXBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIoJ5KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HANPABIIEHUE MEXBEAOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpaliMBaeMble 4YE€pe3 CHCTEMY MEXBEAOMCTBEHHOIO 3JEKTPOHHOIO
B3aUMOJICHCTBUSL  JOKYMEHTBl  (CBEIEHUs), HEOOXOIMMbIE JUI1 MPEAOCTABIICHUS
MYHULUINAIBHOW YyCIyrd, MO0 yBenoMJieHue 00 OTKa3e MpHU OTCYTCTBUM JOKYMEHTa U
(wm) uadopmanuy;

IIpU HAJIMYAKA OCHOBAHUW, MPENYCMOTPEHHBIX MYyHKTOM 2.7.1 aIMHHUCTPaTUBHOIO
periaamMeHTa, MOJArOTAaBIMBAET MPOEKT peuieHuss 00 OTKa3e B IMpUeMe JOKYMEHTOB,
HEOOXOAUMBIX JUJIsl MPEAOCTaBICHHUSI MyHUIIUIIAIBHON YCIIYTH.

[Tpoexkt pemeHuss o0 oOTKaze B IpUEME JOKYMEHTOB, HEOOXOIUMBIX MJis
PEIOCTaBICHUS MYHUIIMIIATBLHON YCIyTH, ¢ YKa3aHUEM MPUYMH OTKa3a (B ciiydae, eciiu
OCHOBaHUS AJi1 OTKa3za B IPUEME JOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEJOCTaBICHUS
MYHUIMINAIBHOM YCIYTH, CBA3aHbl C HAPYUIEHUEM YCTAHOBIIEHHBIX TPEOOBAaHUN K TAKUM
JOKYMEHTaM, OCHOBaHUSl /i1 OTKa3a B IpHEME JOKYMEHTOB [OJDKHBI COAEpP’KaTh
nH(pOpMaLMI0O 0 HAMMEHOBAaHUM JIOKYMEHTOB (MH(pOpMALIMH, CBEJIEHUI), KOTOPBIE HE
MPEACTABICHBI, COAEPXKAT HEAOCTOBEpHble U (WIM) MNPOTUBOPEUMBHIE CBEICHMUS,
0(hOpMIICHBI C HAPYIIIEHUEM YCTAHOBJICHHBIX TpeOOBaHUI ), HAMIPABJISIETCS] HA COTJIACOBAHUE
B YCTAHOBJICHHOM MOPSJIKE MOCPEACTBOM CHUCTEMBI AIEKTPOHHOTO JJOKYMEHTOO0O0pOTA.

CornacoBaHue MpoeKTa pelieHus: 00 OoTKa3e B IMpHEME JIOKYMEHTOB, HEOOXOIUMBIX
JUIsL  TPENOCTABICHHMS MYHHMIMIAIBHOM  YCIYTH, OCYIIECTBIIIETCS B  TOPSIKE,
IPELYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPAaTUBHOI'O PETJIaMEHTA.

AJIMUHUCTpPAaTUBHBIE  NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM  ITYHKTOM,
BBINIOJIHAIOTCS B JI€Hb MOJyYEHHUsI CBEJCHUI 110 MEKBEIOMCTBEHHBIM 3aIIPOCAM.

Pe3ynbraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOUEAYP SIBISIOTCS: TOKYMEHTBI
(cBeneHus1), HeOOXOAMMBIE MJI MPENOCTABICHUS MYHHUIMNAIBHON YCIYr'H, TpPOEKT
pemieHuss 00 OTKaze B NpHEME JOKYMEHTOB, HEOOXOJUMBIX J[UIsl MPEJOCTaBIICHUS
MYHULUTNIAIIBHON YCITYTH.

3.4.5. McnionHeHue npouenyp, ykazaHHbIX B MyHKTax 3.4.2, 3.4.4 aiIMUHUCTPATUBHOTO
periiaMeHTa, TMpud  HaJIMYUM  TEXHUYECKOM  BO3MOXKHOCTHM  OCYUIECTBJISIETCS B
ABTOMATUYECKOM PEXKHUME C HCIOJIb30BAaHUEM AaBTOMATHU3UPOBAHHOW WH(MOPMAIMOHHOU
CUCTEMBI, MPEJHA3HAYECHHOM 1JI1 OKa3aHUs TOCYAapCTBEHHBIX U MYHUIIMNIAIBHBIX YCIYT, B
TOM YHUCJIE€ C MOMEHTAa PpETUCTPALMU 3asBJICHUS B COOTBETCTBUM C HACTOSIIHAM
aIMUHHUCTPATUBHBIM PETJIAMEHTOM.

3.4.6. MakcumanbHbIi CPOK BBITIOJTHEHUSI aIMUHUCTPATUBHBIX POLIEAYD, YKA3aHHBIX
B IIYHKTE 3.4 aAMUHUCTPATUBHOIO PETJIAMEHTA, COCTABIISET MATh pabOUYMX JHEH.



3.5. IloaroroBka pe3yabTaTa MYHMIMIIAJBHON yCIyTH

3.5.1. OcHoBaHuEM Hayaljia BBIMOJHEHUS aJAMUHUCTPATUBHOM MPOLIEIYpPHI SBISETCS
NOCTYIUIECHUE  OT  JOJDKHOCTHOTO  JIMIIa, OTBETCTBEHHOIO  3a  HalpaBlieHUE
MEXBEJJOMCTBEHHBIX  3allpOCOB,  JOKYMEHTOB  (CBEIEHUMN), HEOOXOJUMBIX A
PEeIOCTaBICHUS MyHUIIUNATBHON YCIIYTH.

3.5.2.  JIoDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a IOJTOTOBKY  pe3yJibTara
PeI0CTaBICHUSI MyHUIIUTIATBHON YCIIYTH:

paccmatpuBaeT C(HOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOJUMBIX IJIs
MIPEAOCTABICHUS MYHULIMIIAIBbHON YCIYTH;

IIPU BBISIBJICHUN OCHOBAHUM JIJISl OTKa3a B MPEIOCTABICHUN MyHULMIIAIBHON YCITyTH,
YKa3aHHBIX B NyHKTE 2.8.2 aAMUHUCTPATHUBHOIO PErIaMEHTA, MOATOTaBIMBAET MPOEKT
penieHus 00 0TKa3e B MPEI0CTaBICHUN MYHUIIUTIANBHON YCIYTH;

B ClIy4yae OTCYTCTBHMS OCHOBAHMM [IJIl OTKa3a B MPEIOCTABICHUM MYHHULMIIAIbHON
YCIIyTH, MPETYCMOTPEHHBIX IIYHKTOM 2.8.2 aIMUHUCTPAaTUBHOIO PETJIAMEHTA, [0 UTOraM
pPaccMOTPEHUsI JOKYMEHTOB, HEOOXOUMBIX JUIsl IPEIOCTABIICHUS! MyHULIUIIAIIBHOM yCIIyTH,
[NOJATOTABIMBAET IIPOEKT PE3yJbTaTa IMPEIOCTABICHUS MYHULMIIAIBHON YCIYI'M B
COOTBETCTBHUHM C MOANYHKTOM | mmyHkTa 2.3.1 aIMHHHCTPATUBHOIO PETIIAMEHTA;

HaIIpaBJIseT MMOATOTOBICHHBIA IPOEKT PE3YJIBTATA MIPEAOCTABICHUS MyHUIIUIIAIBHON
YCIIyTH Ha COIVIACOBAHME B YCTAHOBIIEHHOM IOPSAKE IIOCPEACTBOM CUCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000pOTAa.

AJMUHHUCTPAaTUBHBIE  MPOLEIYpPHl, YCTAHABIMBAEMBbIE HACTOSIIUM  ITYHKTOM,
BBITIOJTHSIOTCSL B TEUCHHE IBYX PaOOUMX JTHEH.

Pe3ynpTaTaMy BBINOJTHEHUS AJMUHUCTPATUBHBIX MPOLEAYp SBISIOTCA: MPOEKT
penieHus 00 0TKa3e B IpeI0CTaBICHUU MyHUIIUIIATBHOU YCIYTH, TPOEKT AOTOIHUTEIBHOTO
COrJIallleHWs] O BHECEHUM HM3MEHEHUW B JIOTOBOP AapeHIbl, B JOTOBOP OIEPATUBHOTO
yIpaBiieHUs, 0€3BO3ME3THOTO MOJb30BaHUS, X035 MCTBEHHOTO BEICHUSI MYHHIIMIAIBHOTO
UMYILECTBA.

3.5.3. CornacoBanve M TOANUCAHHE TMPOEKTA PE3yibTaTa MPEAOCTABICHUS
MYHULIMNIATBHON YCIYTH (Jajiee - MPOEKThl TOKYMEHTOB) OCYILECTBISIETCS] PYKOBOAUTEIEM
CTPYKTYPHOIO  MOAPA3ACICHUsA, OTBETCTBEHHOIO 3a  IOATOTOBKY  pe3yJbTara
MYHUIMNAIBHON yCIIyTH, 3amectuTeneM PykoBoaurens Oprana, PykoBoaurenem Oprasa.

[ToaroToBiIEHHBIE POEKTHI JOKYMEHTOB, HMEIOIIME 3aMEUYaHusi, BO3BPAILAIOTCS Ha
10pabOTKy JIMILY, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJbTaTa MYyHHUIMIIAJLHOW YCIYTH.
[locne ycTpaHeHMsi 3aMeuUaHUW MPOEKTHl JIOKYMEHTOB MOBTOPHO TIEpEeNaroTCs s
COTJIaCOBaHUS U MOJIMUCAHUS.

PykoBogutens Oprana mnpu pacCMOTPEHUH NPOEKTOB JIOKYMEHTOB IPOBEPSET
coOJII0/IeHEe aIMUHUCTPATUBHOTO PErjlaMeHTa JOJKHOCTHBIMU JuiiaMu OpraHa B 4acTH
CPOKOB BBITOJHEHUS aAMUHUCTPATUBHBIX MIPOLIETYP, UX MOCIEAOBATEIBHOCTH U TOJHOTHI,
HaJIW4YMs COTJIACOBAHUW YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jsinll OpraHa B CHUCTEME
AJIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnydae BbIsSIBJIE€HUS HApyIIEHUH B YaCTH CPOKOB BBIIIOJIHEHUS aIMUHUCTPATUBHBIX
MpoLEeyp, MX TMOCIEAOBATEIBHOCTH W TOJHOTHI PykoBogutens OpraHa MHULIUUPYET
IIPUBJICYEHHE K OTBETCTBEHHOCTH JIML, JONYCTHUBLIMX HApyLIEHUS, B COOTBETCTBUHU C
MYHKTOM 4.3 aAMUHUCTPATUBHOTO PETIAMEHTA.



AJIMUHUCTpPATUBHBIE  TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM MYHKTOM,
BBITIOJIHAIOTCS B TEUCHHE JIBYX paOOuuX JAHEH.

Pe3ynpTaTaMy BBIMOJHEHUS aJIMUHUCTPATUBHBIX MPOLIEIYp SBISIOTCS: pelieHre oo
OTKa3e B NpHUEME JIOKYMEHTOB HEOOXOAMMBIX JI MPEJOCTABJICHHUS MYHHUIIMNAIbHOU
YCIIyTH, pellieHre 00 0TKaze B MPeI0CTaBICHUN MYHULIUIIATLHON YCIIYTH, JOTIOTHUTEIBHOE
COTJIallIeHHEe O BHECEHMM WM3MEHEHUW B JOTOBOP AapEH[bl, B JIOTOBOP OIEPATUBHOIO
ynpaBiieHHs], 0€3BO3ME3AHOTO MOJIB30BAHMS, XO35MCTBEHHOTO BEICHUS MYHHUIIMIAIBHOTO
MMYIIECTBA.

3.54. UcnonHenue mnpoueayp, YyKazaHHbIX B  nOyHkrtax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjlaMeHTa, MpU  HAIWYMU  TEXHUYECKOM  BO3MOXKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTUYECKOM PEXKUME C HMCIOJIb30BAHHEM aBTOMATHU3UPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, TpEeAHA3HAYEHHOW [ OKa3aHWsA TOCYAapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

MakcuManbHbId CPOK BBINIOJHEHUSI aJIMUHHCTPATUBHBIX MPOLEAYp, YKA3aHHBIX B
NyHKTE 3.5. aIMUHUCTPATUBHOIO PETJIAMEHTA, COCTABIISIET YEThIpE PabOUMX JHS.

3.6. Boitaua (HanmpasBJieHHe) 3asiBUTEJII0 Pe3y/JIbTAaTa MyYHHMIMIIAJIbHON yCIyTH

3.6.1. OcHOBaHMEM HayaJla BBINOJHEHUS aJMUHUCTPATUBHOMN MPOLEAYPHI SBISETCA
[OJIyYEHHUE JTOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE AJIMHUHHCTPATUBHON
MPOLIEIYPbl, TOKYMEHTA, OATBEPKIAAIOLIETO MTPEAOCTABIEHNE MyHUIIUNIATBHOU YCIIYTH.

3.6.2. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BblAauy (HAlpaBJIeHHUE) JOKYMEHTOB:

o0ecreynBaeT PErucTpalrio U BHECEHUE CBEJAEHUM O pe3yjbTaTe MpelOoCTaBICHUS
MYHUIMINAIBHOM YCIYTM B MOACUCTEMY BEIEHUS JOKYMEHTAIlMM aBTOMATH3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMbI, MPEAHA3HAYEHHOW JUIsl OKa3aHUsl TOCYJApCTBEHHBIX U
MYHULUTNIATBHBIX YCIIYT;

U3BEIAET 3asBUTENS (€ro MPEeICTaBUTENs1) CIOCOOOM, YKa3aHHBIM B 3asBICHUH, O
pe3ynbTate MNPEeJOCTABICHUS MYHMIMNAIBHONW YCIYTM M O BO3MOYKHOCTH IOJYyYEHHS
pe3yJbTara MpeioCTaBlIeHUs MyHUIUNaIbHOW yciayru B Oprane win B MOLI.

HcnonHenne npoueayp Npu HAUTMYUU TEXHUYECKOW BO3MOKHOCTH OCYILECTBIISETCS B
aBTOMATUYECKOM PEXHME C HCIOJIb30BAaHUEM aBTOMATHU3UPOBAHHON HH(POPMAIIMOHHOM
CUCTEMBI, MPEAHA3HAYEHHOM JIJI1 OKa3aHMsI TOCYIaPCTBEHHBIX U MyHULMIIATBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE  NPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM  ITYHKTOM,
BBINIOJIHAIOTCS. B TEUEHUE OJHOI0 paboyero JHsA €O AHS TOANHUCAHMUS JIOKYMEHTA,
SABJISIFOLIETOCS PE3YIbTATOM MPEJOCTABICHUS MYHUIIMIAIBHON YCIYTH, YIIOTHOMOYEHHBIM
NOJKHOCTHBIM JIIoM Oprana (OpraHom).

Pe3ynpTaTaMu BBIMOTHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: pa3MeIleHUe
CBEJICHUN O pe3yibTaTe MPEJOCTaBICHUS MYHMIMIAIBHOW YCIYTH B MH(POPMALMOHHBIX
CUCTEMax, M3BEUICHUE 3asBUTENS (€ro MPEeACTABUTENS) O pe3yJbTaTe MperoCTaBICHUs
MYHHIIMIIAJIBHON YCIYTH U CI0Cc00ax €ro MoJIy4eHus.

3.6.3. Ilops a0k BhIIauu (HapaBJIEHUs ) pe3yJibTaTa MPEJ0CTaBICHUS MYHULIMTIATbHOMN
YCIIyTH:

3.6.3.1. IIpu oOparieHuu 3asBUTEINS 32 PE3yIbTaTOM MyHUIIMNIATbHOU yciayru B ML,
pabotHuk MOI] BbIHaeT 3agBUTENIO PE3yJdbTaT MYHUIMIAIBLHOW YCayrd B ¢opme
AK3EMILIsApa BJEKTPOHHOTO JOKyMeHTa Ha OymaxkHoM Hocutene. Ilo TpeGoBaHuiO



3asiBUTEJISI BMECTE C K3EMILIIPOM AJIEKTPOHHOTO JOKYMEHTa Ha OyMakHOM HOCHUTEJIE eMY
NPEAOCTABISACTCA SK3EMIUISIP AJEKTPOHHOTO JOKYMEHTA ITyTEM €ro 3aluCH Ha ChEMHBII
HOCHUTENIb MHGOpPMAIMU WM HaNpaBJICHUs SK3EMIUISIpa 3JIEKTPOHHOrO JOKYMEHTa IO
AJIIEKTPOHHOM MouTe B ajpec 3asButelis. [Ipu 3anucu Ha chbeMHbBINH HOCUTENb HHGOPMALIUH
WJIM HaIIPaBIICHUH DK3EMILISIPA JIEKTPOHHOTO IOKYMEHTa, HA OCHOBE KOTOPOTO COCTaBIICH
AK3EMIUISIP DJEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHTEJIE, MO 3JIEKTPOHHOW MOYTe
UJEHTUYHOCTh TaKOTO HK3EMILUIAPA JIEKTPOHHOIO TOKYMEHTA IK3EMILIAPY 3JIEKTPOHHOIO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJE 3aBEpS€TCA YIOJIHOMOYEHHBIM COTPYAHHKOM C
MCIOJIb30BaHNEM YCUJICHHON KBaTU(UIIMPOBAHHON 3JE€KTPOHHON MOAIUCH.

AJIMUHHCTPAaTUBHBIE  MPOLEIYpPHl, YCTAHABIMBAEMBIE  HACTOSIIMM  ITYHKTOM,
BBIIIOJIHSIFOTCS. B TMOPSJAKE OYEPEIHOCTH, B JEHb MPUOBITUS 3aABUTENA B CPOKH,
YCTaHOBJICHHBIE periiaMeHToOM padoTsel MOII.

Pe3ynpTaTaMy BBINOJHEHUS AAMUHUCTPATUBHBIX NPOUEAYp SBISIOTCA: (DUKcanus
dakTa BbIAAUYM pe3ysibTaTa MPEAOoCTaBlieHUs MyHHUIMNanbHOU ycimyru B AUC MOI],
pe3yJIbTAT MPEIOCTABICHUS MYHULUMIIAIIBHON YCIIYTH, BBIIAHHBIN 3asIBUTEIIO.

3.6.3.2. Tlpu obpareHuu 3agBUTEINS 3a PE3yJIbTaTOM MYHHUIIUIAIBHONU YCIYTH Yepe3
PecnyOnukanckuil mopTan 3asBUTENIO B JIMYHBIN KaOMHET aBTOMATUYECKU HAINpaBIsETCS
ANIEKTPOHHBIH  00pa3  JOKyMEHTa, SBISIONIETOCS  PE3YJbTaTOM  IPEJA0CTaBICHUS
MYHHUITUTIATBHOU YCIIYTH, MOANUCAHHBIN YCHUICHHOW KBaTu(UIUPOBAHHON SJEKTPOHHOU
MOMUCHIO YIIOJIHOMOYEHHOTO JOJLKHOCTHOTO Jiniia Oprana (Opranom).

AJIMUHUCTpPAaTUBHBIC  TPOLIEAYPHI, YyCTaHABIMBAEMbIE HACTOSIIIUM  ITYHKTOM,
BBINIOJHSAIOTCS B JIEHb MOAMUCAHUS JOKYMEHTA, MOATBEPXKIAIOLIECIO IPEeAOCTaBICHUE
(0TKa3 B MPEAOCTABICHUN) MYHHUIUINAIBLHONW YCIYTH, YHIOJHOMOYEHHBIM JOJKHOCTHBIM
nutioM Oprana (Opradom).

Pe3ynbraTaMu BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOLIEYD SIBISIOTCS: HAIPABIICHUE
(mpemocTaBieHHE) C UCTIOIb30BaHNEM PecryOinkaHCcKoro mopraia 3asBUTENIO TOKYMEHTA,
NOATBEPKAAIOIIET0 MPEIOCTABICHHE MYHUIMNAIBHON yciayru (B TOM YHCIIE OTKa3 B
PEIOCTaBICHUU MYHHUIIUTIAIBHON YCIYTH).

3.6.3.3. Ilpu oOpaieHun 3asBUTENS 3a PE3yJIbTATOM MYHHUIUMNAIBHOW YCIyTU B
Opral, AOKHOCTHOE JHIO0, OTBETCTBEHHOE 3a BbIJauy (HAIMpaBJICHHE) IOKYMEHTOB,
BBIIACT 3asIBUTEIIO PE3YJIbTAT MyHUITUTIATBHOM yciyru. [1o TpeboBaHuUIO 3aIBUTEIIS BMECTE
C DK3EMIUISIPOM DJIEKTPOHHOTO IOKYMEHTa Ha OyMa)KHOM HOCHUTEJNIE €My IPEIOCTaBIsSETCS
AK3EMIUISIp DJIGKTPOHHOTO JOKYMEHTAa TMYyTeM €ro 3alucd Ha CbhEMHBI HOCHUTENb
uH(pOpMAIIMKU WU HAMPABJICHUS SK3EMIUISpa AJIEKTPOHHOTO JOKYMEHTA IO AJEKTPOHHOU
MIOYTE B aJpeC 3asiBUTETIS.

AJIMUHUCTpPAaTUBHBIC  TPOLIEAYPHI, yCTaHABIMBAEMBbIE HACTOSIIIUM  ITYHKTOM,
OCYILIECTBIISIOTCS B MOPSAIKE OUEPEIHOCTH, B IEHb MPUOBITUS 3asBUTENSI B COOTBETCTBUU C
[IpaBuiamu BHyTpeHHETO TPYI0BOTO pacnopsaka OpraHa.

Pe3ynpTaToM BBIMOTHEHUS AJIMHHHCTPATUBHBIX TMPOIEAYP SBISIFOTCS: (DUKCAIUs
dakTa  BBIJAYM  pe3ysibTara  MPEAOCTABJICHHWS  MYHUIMMAIBHOM  YCIyrd B
ABTOMATU3UPOBAHHON HWH(POPMAIIMOHHON CHCTEMe, TpEAHA3HAYCHHOW JUIsl OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUTIATIBHBIX YCIYT.



3.7. UcnipaBJ/ieHNe TEXHUYECKHUX OIIUOOK

3.7.1. B cnyuyae oOHapyXeHHUs TEXHUYECKON OINMOKU B JIOKYMEHTE, SIBIISIOLIEMCS
pPE3yNbTaTOM MYHULIAIIAJIBHOMN YCIyTH, 3aiBUTENb HanpasisieT B Opras:

3asBJIeHUE 00 MCTIPaBICHUN TEXHUUECKON omnOKku (mpunoxkenue N 1 k HacTodemMy
aJIMMHHUCTPATUBHOMY PErJIAMEHTY);

JIOKYMEHT, BbIJJaHHBIN 3asBUTENIO KaK pe3yIbTaT MyHULIUIIAIbHON YCIYTH, B KOTOPOM
COJIEPKUTCS TEXHUUECKas OLINOKa;

JOKYMEHTBI, MMEIOLIUE IOPUIWYECKYI0 CHIY, CBHUACTEIBCTBYIOIIHE O HAJIUYHUH
TEXHUYECKOUN OLINOKH.

3asiBieHre 00 HCHPABICHUM TEXHUUYECKON OMIMOKH B CBEJICHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIIOLIEMCS PE3YJIbTATOM MYHULHMIIAJBHON YCIYTH, MOJAETCS 3asBHUTEIEM
(YIIOJTHOMOYEHHBIM ~MPEACTABUTENEM) IIOYTOBBIM OTIPABIECHUEM (B TOM 4YHCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), 1100 uepe3 Pecnyonukanckuii nopran niau MOII.

3.7.2. JIoM>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, OCYIIECTBISET
npueM 3asBICHUS 00 UCHPaBICHUM TEXHUYECKOW OIIMOKH, PETUCTPUPYET 3asiBICHHUE C
IPUIOKEHHBIMHU TOKYMEHTaMU U MEpPeaeT UX JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AJMUHUCTpATUBHBIC  TPOILEAYpPHl, YCTAHABIMBAEMbIC HACTOSIIMM  ITYHKTOM,
BBITIOJIHAIOTCS] B TEYEHHUE OJTHOTO paboyero JIHA C JaThl PETUCTPALIUN 3asIBJICHUS.

Pe3ynpTaTaMy BBITIOJIHEHUSI aIMUHUCTPATUBHBIX IPOIEAYP SBISIOTCS: MPUHATOC U
3apETUCTPUPOBAHHOE 3asBIICHHUE, HAIPABICHHOEC HA PACCMOTPEHHE TOJDKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JoJ’KHOCTHOE JTULI0, OTBETCTBEHHOE 332 00pa0OTKY JOKYMEHTOB, pACCMAaTPUBAET
JOKYMEHTBI M B LEJSX BHECEHUS WCIPAaBICHUI B JOKYMEHT, SIBISIOIIUNCS PE3yJIbTaTOM
PENIOCTABICHUS MYHULIMITIAIBHON YCIYTH, OCYIIECTBISAET MIPOLEIYpPbl, IPELYCMOTPEHHbIE
OYHKTOM 3.5 aJMUHUCTPaTUBHOIO PETJIAMEHTA, W BBIJACT HWCIPABICHHBIA JTOKYMEHT
3asIBUTENI0 (YIIOJITHOMOYEHHOMY MPEICTABUTEI0) JIMYHO I0J POCHHUCh C U3BATHEM Y
3asBUTENs (YIMOJHOMOYEHHOIO MPEACTaBUTENA) OpUTMHAjIa JOKYMEHTa, B KOTOPOM
COJICP)KUTCSl TEXHMUYECKas OlMOKa, WM HampaBisgeT B aJpec 3asBUTENS IOYTOBBIM
OTIIpaBJI€HUEM (ITOCPEACTBOM 3JIEKTPOHHOW MOYTHI) MUCbMO O BO3MOYKHOCTH MOJTYYEHUS
JNOKYMEHTa MpHU NpeAaocTaBieHny B OpraH opuruHaia J0KyMEHTa, B KOTOPOM COACPKUTCS
TEXHUYECKas OlnOKa.

AJMUHUCTPATUBHBIE  MPOLEIYpPbl, YCTAHABIMBAEMbIE  HACTOSIIIMM  ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE ABYX pabouux AHEH mocie 0OOHaApYKEHUS TEXHUYECKON OIIMOKHU
WIH TOJYYEHHUS OT JIF0OOTr0 3aMHTEPECOBAHHOIO JIMIA 3asBJICHUS O AOMYIIEHHON OMIMOKe.

Pe3ynpTaTaMy BBITIOJIHEHHS] aJMUHUCTPATUBHBIX MPOLEAYp SBIAIOTCS: BbIIAHHBIN
(HampaBJIEHHBIN ) 3aABUTEIIO TOKYMEHT.

4. llopsaaok u popMbI KOHTPOJIA 32 NPEAOCTABJICHUEM MYHULIUIIAJIBHON YCIyTH

4.1. llopsinok ocyliecTBIECHUS TEKYIIEro KOHTPOJIsI 32 COOJII0IeHNeM U UCIIOJTHEHHEM
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OTBETCTBEHHBIMHU J0JI’KHOCTHHIMU JIULIAMH OJ0KEHUA aAMUHUCTPATUBHOIO
perjaMeHTa U MHbIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJIMBAKIINX
TPe0OOBaHUA K NPEAOCTABICHUI0 MYHHMIMIIAJIbHOMN YCJIYIH, 4 TAKKE NIPUHATHEM UMH
pemeHuu

KoHTponb 3a MOMHOTOM M Ka4eCTBOM MPEAOCTABJICHUS MYHULMNAIBHON YCIyTH
BKJIIOYAET B CeOs BBHIABICHHE M YCTpaHEHUE HAPYIICHUM IMpaB 3asgBUTENCH, POBEICHUE
IPOBEPOK COOTIOJECHUS MPOIEAYP MPEAOCTABICHNUS MYHUIIUTIAIBHON YCIYTH, MOATOTOBKY
pemeHnii  Ha gedcTBus  (Oe3meWCTBHE) JOJKHOCTHBIX — JIMII OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopmamMu KOHTPOJS 32 COOJIIOJICHUEM HCIIOJHEHUS] aAMUHUCTPATUBHBIX MPOLETYP
SIBJISTFOTCSL:

1) mpoBepka u COIJIacCOBaHUE MPOCKTOB JOKYMEHTOB IO MPEIOCTABICHUIO
MYHULIMIAIBHOMN YCITyTH;

2) NpOBOJIUMBIE B YCTAHOBJIICHHOM TOPSIJIKE MPOBEPKU BEICHUS JICTIOTPON3BO/ICTBA;

3) mpoBeneHHE B YCTAaHOBJICHHOM IMOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJIOCHUS
IIPOLEIYP IPEAOCTABICHUS MyHULIUIIAIBHON YCIYTH.

B nmensx Texkymero KOHTpOJs UCIOJIb3YIOTCS CBEACHUSI, UMEIOIIUECS B DJIEKTPOHHOU
0a3e MaHHBIX, CIy)KeOHas KOPPECMOHJICHIMS, YCTHasT M THUCbMEHHas HWH(opMaius
JOJDKHOCTHBIX JIML[, OCYLUECTBJISFOIIMX BBIIIOJIHEHUE AJIMUHUCTPATUBHBIX MPOLERYD,
YKYPHAaJIbl yueTa COOTBETCTBYIOIIUX JOKYMEHTOB U IPYIUE€ CBEIACHUS.

JIns ocymiecTBiI€HHs] KOHTPOJS 3a COBEPIICHUEM JICWCTBHI HPU MPEAOCTABICHUU
MYHUIUNIAUIBHON YCIYTM W NOPUHATUU PELHICHUH PYKOBOAUTEIIO OpraHa MECTHOIO
CaMOYIIPABJICHUSI  TPEJCTABISAIOTCS  CIHPAaBKM O  PE3yJbTaTax  MPEIOCTABICHUS
MYHHUIUMTAIBHON YCIYTH.

O ciyyadx W NpUYMHAX HAPYLICHUS CPOKOB, MOCJIEAOBATEIBHOCTH M COAEPHKAHMS
aIMUHUCTPATUBHBIX TPOLIEAYP JO/DKHOCTHBIE JIMIIA HEMEIJIEHHO HWH(GOPMUPYIOT
PYKOBOAMUTENSA OpraHa, MPEJOCTABISAIONIEr0 MYHULUIIAIBHYIO YCIYry, a TaKxe
MPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIIEHUM.

Texkymuii  KOHTpodb  3a  COOJIIOJIGHHMEM  TIOCIICIOBATEIIBHOCTH  JEHCTBUH,
ONPEAEICHHBIX AIMUHUCTPATUBHBIMHU ITPOLIEIYPAMHU I10 IPEAOCTABICHUIO MYHUIUITAIBHON
YCIYTH,  OCYUIECTBIIETCA  3aMECTUTEJIEM  PYKOBOAUTENS  OpraHa  MECTHOIO
CaMOYTIpaBJIEHUsI, OTBETCTBEHHBIM 3a OpraHU3aluil0 pPadOThl MO TPEIOCTABICHUIO
MYHHUITUTIATBHON YCIIYTH, HAYAIBHIUKOM OTJIEJIa, OCYIIECTBIISIONIET0 OPTraHUu3aIiio padoTh
10 TPEJOCTABICHNUIO MYHUILIUITAIBHON YCIIYTH.

[lepeyeHb  OMKHOCTHBIX  JIMI[,  OCYIIECTBISIOMIMX  TEKYIIMHA  KOHTPOJIb,
YCTAHABJIIMBACTCS TIOJIOKCHUAMU O CTPYKTYPHBIX MOAPA3JACICHUSX OpraHa MECTHOrO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMU PETJIaMEHTAMMU.

4.2. IlopsiaoK ¥ NEPHUOAMYHOCTDH OCYLIECTBJICHHSA MJIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI M KAYeCTBA NPEAOCTABJICHUSI MyYHUIIUNIAJTBHOM YCJIYTH, B TOM
yHCcJIe NOPSAA0K U (POPMbI KOHTPOJIS 32 MOJHOTON U Ka4eCTBOM MPea0CTABJICHUS
MYHMUIMNAJIbHON yCJIyTH
4.2.1. KoHTpoJIb 32 MOJIHOTON M Ka4€CTBOM IIPEIOCTABIECHUS MyHUIIUNIAIBHON YCIIYyTH
OCyIIeCTBIsIeTCS B hopMax:



1) mpoBeieHMs MPOBEPOK;

2) paccMOTpeHus *Kano0 3asBuTenei Ha neictBus (6e3neiictBue) Oprana, a Takxke ux
JOJKHOCTHBIX JIUII, MyHUITUTATBHBIX CITyKaIIHX.

4.2.2. B nensx ocymiecTBICHUS KOHTPOJIS 32 MOTHOTON U KAYECTBOM MPEOCTABICHHUS
MYHHUIIUTIATBHOW YCIIYTH MPOBOJASTCS IUIAHOBBIE M BHEIIaHOBbIE MpoBepku. [lopsanok u
NEPUOJUYHOCTh OCYIIECTBJICHHS TIJIAHOBBIX MPOBEPOK YCTAHABIMUBACTCS IJIAHOM PaOOThI
Oprana. Ilpm mnpoBepke MOTyT paccMaTpuBaThCi BCE BOMNPOCHL, CBSA3AHHBIE C
MPEIOCTABICHUEM MYHUIIUIAIBHONW yCIyrd (KOMIUIEKCHBIE MPOBEPKU), MM OTIEIbHBIN
BONIPOC, CBSI3aHHBIA C TMPEIOCTABICHWEM MYHUIMIAIBHON YCIyru (TeMaTUyecKue
npoBepku). [IpoBepka Takke MOKET MPOBOJUTHCS IO KOHKPETHOM Kasio0e 3asBUTEIISI.

4.2.3. BHemIaHOBbIE TPOBEPKHU MPOBOJASTCS B CBA3U C MPOBEPKON YCTPAHEHUSI paHee
BBISIBJICHHBIX HAPYIIEHUHN aJIMUHACTPATUBHOTO PETJIAMEHTA, & TAakK)Ke B CIydae MOTydeHHUS
xKayo0 3asBuTenel Ha aeiictBus (OesneiicTBue) Oprana, a Takke MX JOHKHOCTHBIX JIUI,
MYHHUITUTATBHBIX CITYXKaIIHX.

4.2.4. PesynbTarhl NpoBepkU O(OPMIISAIOTCS B BUIE aKTa IMPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHbBIC HEIOCTATKH U MPEIJIOKEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBeTCTBEHHOCTb J0JKHOCTHBIX JIMI OPTraHa, NPeJ0CTABISIOIEro
MYHHIMIIAJIBHYIO YCJIYTY, 32 pelleHus U AeiicTBUsA (0e3aelicTBHe), IPUHUMAEMble
(ocymecTB/isieMblie) UM B X0/€ MPeJI0CTABJICHUA MYHUIUNIAJIBHON YCJIYIH

[lo pe3ynbraram NpPOBEACHHBIX MPOBEPOK B CIydae BBISIBJICHUS HApYIICHUHN IpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOATeNbCTBOM Poccuiickoit denepanni.

PykoBoautens opraHa MECTHOIO CaMOYIIPABJIEHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3aASIBJIICHUM.

PykoBoautens (3aMECTUTENb PYKOBOAMTEINS) CTPYKTYPHOTO MOJpa3/Ie/ICHUs] OpraHa
MECTHOTO CAaMOYIIPABJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIM)
HEHaJJIe)Xalee BBIMOJHEHUE aJMHHUCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B pazjene 3
aIMUHUCTPATUBHOTO PErjiaMeHTa.

JIOKHOCTHBIC JIMIIAa U WHBIE MYHUILIMIAJIbHBIC CIIYXaIlUE 3a PEHICHUS U JACHCTBUSA
(6e3nelicTBue), TpPUHUMAaeMble  (OCYIISCTBIIEMbIE) B  XOJI€  MPEIOCTaBIICHUS
MYHHUIUTIAIBHON YCIYTd, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOJATEIHCTBOM
MOPSIIKE.

4.4. IlonoxeHus1, XapaKkTepu3yonue Tpe00OBaAHUA K NOPSAAKY U (popMaM KOHTPOJIA
3a mpeAoCTaBJIeHueM MYHUIIUIIAIbHON YCJIYTrd, B TOM YHCJ€e CO CTOPOHBI TPAXK/IaH,
UX 00beIUHEHU M OPraHu3alMi

KonTposib 3a mpeaocTaBiIeHUEM MYHHUMIIAIBHOM YCIIYTH CO CTOPOHBI T'PAXKIAH, UX
00BeIMHEHUN W OpTaHU3AIlNi, OCYIIECTBISETCS TTOCPEACTBOM OTKPBITOCTU JACSATEIBHOCTH
OpraHa MECTHOIO CaMOYIIPaBJIEHUsI IPHU MPEIOCTABICHUM MYHULMNAIBHOW YCIYTH,
MOJTyYSHUS TIOJTHOM, aKTyaJIbHOW M TOCTOBEPHOI MH(OPMAIIUU O TIOPSAIKE MTPETOCTABICHUS
MYHUITUTIATBHOM YCIYTH W BO3MOXKHOCTH JIOCY/IEOHOTO pPacCMOTPEHHS OOpaiieHui



(>xam00) B mpouecce NpeaoCTaBICHNs MyHULUITAIBHON YCITYTH.

5. locyneOHbIi (BHeCyAeOHBINH) MOPSIIOK 00:KAJI0BAHUS PellIeHUH U JeiiCTBUIl
(0e3neiicTBHsI) OpraHa, MpeaoCTABJISIONIEr0 MYHUIIUIIAJIbHYIO YCJIYTY,
MHOIO(pyHKIMOHAJBLHOI0 HEHTPA NMPeA0CTABJICHHUS TOCYyIapCTBEHHbIX H
MYHHIIUNAIbHBIX YCJIYT, OpraHu3anuii, yka3aHubix B yactu 1.1 crateu 16
®enepanbHoro 3akona N 210-D3, a Takxke UX J0JZKHOCTHBIX JIMI, MYHUIIUNAJIBHBIX
CJIy:KaluX, pA0OTHUKOB

5.1. 3asgBuTenu UMEOT MPaBO Ha O00XKAJIOBAHHE B JOCYACOHOM IMOPSAKE PELICHUN U
aeiictBuii  (Oe3aeiicTBUS) OpraHa, MPEJOCTaBISIONIETO MYHUILHUIAIBHYIO — YCIyTY,
JNOJDKHOCTHOTO — JIMI[a  OpraHa, MPEAOCTABISIONIETO  MYHUUMNAIBHYIO  YCIYTY,
MYHUILIMTATBHOTO CITy Kallero, PYKOBOJUTES oprasa, IIPEAOCTABJISIOIIETO
MYHULHNAIbHYIO YCIIyTYy, MHOTO(YHKITMOHAIEHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO IIEHTPA, OpraHu3aIluii, MpeycMOTpeHHBIX YacThio 1.1 cTtaThu 16
®enepanpHoro 3akona N 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOXKET 06paTI/ITI>C5I C )KEUIO6OI>1, B TOM YHCJIC B CIICAYIOIIUX CJIydasax:

1) HapylieHHe cpoka pPETUCTpaldy 3arnpoca O MPEJOCTAaBICHUH MYHULUIATbHON
YCIIyTH, 3a1poca, yKa3aHHoOro B ctatee 15.1 @enepanbHoro 3akona N 210-D3;

2) HapylLIEHUE CPOKa MPEAOCTABICHN MyHUIIMNIATBHON yClIyTH. B yKka3aHHOM citydae
nocyneOHoe (BHecyaeOHOe) oOOKalloBaHHME 3asBUTEJIEM pEIIeHUH U JIeUCTBUU
(Oe3neiicTBUsl) MHOTO(QYHKIMOHAIBHOIO UEHTpa, PabOTHUKA MHOTO(YHKIMOHAJIBLHOTO
LIEHTPa BO3MOKHO B CIIy4ae, €CJIM Ha MHOTO(YHKIIMOHATBHBIN LIEHTP, PELICHUS U ACHCTBUS
(Oe3neiicTBUE) KOTOPOro OOXKATYIOTCS, BO3JIOKEHAa (DYHKIUS 1O MPEeIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIYT B IIOJIHOM 00bEeMe B MOPSAKE, OMPEIEIEHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa N 210-D3;

3) TpeboBaHHe y 3asBHUTENS TOKYMEHTOB WM WHGOpMAIU OO OCYIECTBICHUS
NEUCTBUN, TMPEACTABICHHE WJIH OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTHBHBIMM  NpaBOBbIMM akTaMu Poccuiickon ®Denepanuyu, HOPMAaTHUBHBIMU
npaBoBBIMH akTamMu PecryOnuku TartapcTaH, MyHUIIUNIATBHBIMU MPABOBBIMUA aKTaMH JIJIS
[PEIOCTABIECHUS MyHULMIIAIBHON YCIIYTH;

4) oTka3 B npHeMe JOKYMEHTOB, IPEJOCTABICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTUBHBIMM  [paBOBbIMM akTaMu Poccuiickor ®denepanuu, HOPMAaTUBHBIMU
npaBoBbIMU akTamMu PecnyOnuku TatapcTaH, MyHULIMNATbHBIMU MPAaBOBBIMUA aKTAMH IS
PEeIOCTaBICHUS! MyHUIIMNAIBHON YCIIYTH, Y 3aABUTEIS;

5) oTka3 B MPEJOCTABICHUH MYHUIIMIAIBHOM YCIYT'H, €CIM OCHOBAaHHS OTKa3a He
peaycMOTpeHbl (heiepanibHbIMUA 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMU UHBIMU
HOPMAaTHBHBIMUA TPaBOBbIMU akTaMu Poccuiickonn ®denepanyu, 3aKOHAMU W WHBIMU
HOPMATHBHBIMH TPaBOBBIMH akTamMu PecnyOnuku Tartapcran, MyHHIIMTAIBHBIMU
MpaBOBBIMU aKTaMH. B ykazaHHOM ciyuyae nocyaeOHoe (BHecyleOHOe) 00kaioBaHUE
3asBUTEJIEM pEIICHU u JeWcTBUM (0e3meicTBUsl) MHOTOQYHKIIMOHAIBHOTO IIEHTPA,
paboTHMKAa MHOTOQYHKIIMOHAJBHOTO IIEHTpa BO3MOXXHO B Cjly4yae, €cld Ha
MHOTO(QYHKIIMOHAJIBHBIA LEHTP, pelIeHus U JedcTBusi (0e37eiicTBUE) KOTOpPOTO



o0KanmyroTCsi, BO3JOK€HAa  (DYHKIMS TO  MPEIOCTABICHUIO  COOTBETCTBYIOIIUX
MYHHUIIUTATBHBIX YCIYT B MOJHOM 00bEME B MOPSJIKE, OMPENeIEHHOM 4acThio 1.3 cTaThu
16 ®enepanpHoro 3akona N 210-D3;

6) 3aTpeOOBaHKE C 3asBUTENS MPU MPEIOCTABICHUU MYHULIUIIATBLHON YCIYTH IJIAThI,
HE TIPEAYCMOTPEHHOW HOPMAaTHBHBIMU NPAaBOBBIMM akTamu Poccurickon Depepanuu,
HOpPMATUBHBIMH TPaBOBbIMM akTamu PecnyOnuku Tartapcran, MyHHIIMTAIbHBIMU
IPaBOBBIMH AKTaMHU;

7) O0TKa3 opraHa, IpeI0CTaBISAIOIIEr0 MyHUIIMIAIBHYIO YCIYTy, JOJKHOCTHOIO JINLA
opraHa, IpeIOCTaBJISIONIEr0 MYHUIIUITAIBHYIO YCIYTy, MHOTO(QYHKITMOHAIBHOTO TIEHTPA,
paboTHHKA MHOTO()YHKIIMOHATLHOTO IIEHTPA, OPTraHU3aIlui, TPETYCMOTPEHHBIX 9acThio 1.1
ctatbu 16 ®enepanbHoro 3akoHa N 210-®3, wnm ux paOOTHUKOB B HCIPABICHUU
JOMYIIEHHBIX MMM OIIEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3yibTaTe MPEIOCTABICHUS
MYHULIMOATBHON YCIYyTH JOKYMEHTax JIMOO HapyIICHHE YCTAHOBJIICHHOTO CpOKa TaKUX
ucrnpanieHuil. B ykazanHoM citydae nocyneoHoe (BHecyneOHoe) 00kanoBaHue 3asBUTEIIEM
pemieHuil u nedcTBuil  (0e37eHCTBUA) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJIFHOTO LIEHTPa BO3MOXKHO B CiIy4ae, €CiIu Ha MHOTO(QYHKIIMOHATbHBIN
LIEHTp, pelIeHUs U AeicTBUs (0e3/1eliCTBIE) KOTOPOTO 00XKAIYIOTCA, BO3JI0KEHA (PYHKITUS
M0 TMPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIMIIAIBHBIX YCIYT B IOJHOM OO0bEME B
nopsiJIKe, onpeaeaeHHOM JyacThio 1.3 crateu 16 @enepanbHoro 3akoHa N 210-D3;

8) HapyllleHHe CpoKa WM TOpsAJiKa BBIJIAYM JOKYMEHTOB IO pe3yjbTaTam
MPE0CTaBICHUS] MyHUITUTIAIbHON YCITYTH;

9) NMpUOCTAHOBJICHUE TPEAOCTABICHUS MYHUIUMINAIBHOW YCIyTH, €CJIM OCHOBAHUS
MIPUOCTAHOBIICHUS HE TMPEAyCMOTPEHBI (enepanbHBIMA 3aKOHAMH W TPHHITBIMH B
COOTBETCTBMM C HHMH HWHBIMH HOPMAaTHBHBIMH TPABOBBIMH aKTaMH Poccuiickon
denepanuu, 3aKOHAMM W WHBIMH HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH PecrmyOnmku
TaTapcTaH, MyHUIIMIAJIBHBIMU TMPABOBBIMU akTamMu. B ykazaHHOM ciiydae aocyaeOHoe
(BHecyneOHOE) oO’kajoBaHUE 3asBUTENIEM pelieHud U jaercTBuil  (Oe3nencTBUs)
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, pa0OTHUKA MHOTO(YHKITMOHAIBHOTO IIEHTPa BO3MOXKHO
B cllydae, €clii Ha MHOTO()YHKIIMOHAJIBHBIM IIEHTP, pelIeHusl U AeucTBus (Oe3aeicTBre)
KOTOPOTO O0O0KaNyrOTCs, BO3JIOKeHa (YHKIHS TO MPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHHUITUTIATBHBIX YCIYT B MOJTHOM 00bEME B MOPSAKE, ONPEACICHHOM YacThio 1.3 cratbu
16 ®enepanpHoro 3akoHa N 210-D3.

10) TpebGoBanue y 3asBUTENS MPU TMPEAOCTABICHUNM MYHUIUIIAIBLHON YCIYTH
JOKYMEHTOB WM HWH(OpMAIMU, OTCYTCTBUE M (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJUCh MPHU TMEPBOHAYAIBLHOM OTKa3e B MpHUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIsI
NpEeAOCTaBICHUS MYHMIIUIIAIBLHON YCIYTH, JUOO0 B MPEAOCTABJICHUU MYHUIIMNAIBHOM
YCIIYTH, 32 MCKJIIOUYEHHEM CJIydaeB, MPEIyCMOTPEHHBIX NMyHKTOM 4 dyactu 1 crtathu 7
OenepanpHoro 3akoHa N 210-d3. B ykazanHoMm ciydae pocyacOHoe (BHecCyneOHOE)
o0>kajioBaHMUE 3asiBUTEJIEM peLIeHUN U AecTBUM (0e31elcTBY) MHOTO(DYHKIIMOHATLHOTO
IIEHTpa, paOOTHUKAa MHOTO(QYHKIIMOHATHHOTO IIEHTpPAa BO3MOXKHO B cllydae, €CId Ha
MHOTO(DYHKITMOHAJILHBIA [IEHTP, pelmIeHus W JedctBus (Oe37eiicTBUE) KOTOPOro
0o0XamyroTCs, BO3JOK€HAa  (PYHKIIMS TO  MPENOCTABICHUIO  COOTBETCTBYIOIIUX
MYHUITMTIATIBHBIX YCIYT B TIOJTHOM 00BEME B MOPSAKE, ONMPEACIIEHHOM YacThio 1.3 craTthu
16 ®enepanpHoro 3akoHa N 210-D3.



5.2. XKanoba nogaercs B MMCbMEHHOM (hopMe Ha OyMaKHOM HOCHUTEIE, B QJIIEKTPOHHON
dbopme B opraH, NpelOCTaBISIONIMNA MYHUIUIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIbHBIN
HeHTp JMOO B COOTBETCTBYIOIIMNA OpraH TOCYJAApCTBEHHOW BIIACTH, SBISIOLIUNCA
yupeauTesnem MHOTO()YHKIIMOHATILHOTO HEHTpa (manee - y4peauTenb
MHOTO(YHKIIMOHAJILHOTO IIEHTPA), a TAKXKE B OPraHU3alliy, IPeyCMOTPEHHbIE YacThio 1.1
ctatbu 16 denepanbHoro 3akoHa N 210-®3. KamoOsl Ha pemieHUs W JEHCTBUS
(Oe3neiicTBUE) PYKOBOAUTENSI OpraHa, MPEAOCTaBISIONIETO MYHUIIMIAIBHYIO YCIYTY,
MOJAIOTCS B BBIMIECTOSINMI OpraH (IIpyU €ro HajJu4yuu) JUO0O0 B CIydae €ro OTCYTCTBHS
paccMaTpUBAIOTCS  HEMOCPEACTBEHHO PYKOBOJIWUTEIEM OpraHa, MpeJOCTABIISIIOLIETO
MYHHUIIMNATbHYI0 ycuyry. JKamoOsl Ha pemieHus u aerictBus (6e3aeiicTBue) paOOTHHKA
MHOTO()YHKITHOHAIEHOTO LEHTpa NOJIA0TCS PYKOBOJIUTEITIO 3TOTO
MHOTO(YHKITMOHAJIEHOTO TIeHTpa. JKanoObl Ha pemieHus W JAeUcTBUS (Oe3melicTBHC)
MHOTO(YHKIITMOHAIBHOTO ILIEHTPAa MOJAI0TCS YUPEAUTETIO0 MHOTO(PYHKIIMOHAIBHOTO IIEHTPa
WIK JIOJDKHOCTHOMY JIMILy, YIOJHOMOYEHHOMY HOPMATHUBHBIM TIPABOBBIM aKTOM
PecniyOnuku Tatapcran. XKamoObl Ha pemieHust U aercTBust (6e3aeiicTBrue) pabOTHUKOB
OpraHu3alui, MpeaycMOTpeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3akona N 210-D3,
NOAAIOTCS] PYKOBOJUTEIAM 3TUX OPTaHU3ALIMIA.

Kanoba nHa pemenuss u neiictBus (Oe3AeiicTBUE) opraHa, MPEIOCTaBISIONIETO
MYHULHNAIBHYIO  YCIYry, JOJDKHOCTHOIO  JIMIA  OpraHa, MpeJoCTaBIISIOLIETO
MYHUIIUNATBHYIO  YCIYTy, MYHHUIIMIAIBHOTO CIYXKaIllero, PYKOBOAMTENS OpraHa,
MPEAOCTABIISAIONIETO MYHULIUIIAJIBHYIO YCIYTy, MOXKET ObITh HalpaBiieHA 0 MOYTE, Yepe3
MHOTO(QYHKITUOHATBHBIHN LEHTP, c HCIIOJIb30BaHUEM uH(pOpMAIIMOHHO-
TEJIEKOMMYHUKAaIMOHHON  cetn  "MHrepHer", oduuuansHOro  caiWTa  oOprasa,
MPEA0CTABIISAIONIET0 MyHULIMIIATIBHYIO Yeayry, Equnoro noprana nu6o PecyOnrkanckoro
nopTana, THQOPMALIMOHHONW CUCTEMBI JOCYAEOHOTO 00XKaJT0BaHUs, a TAaKKE€ MOXKET OBbITh
MpUHSATA IPU JIMYHOM npuemMe 3asButens. JKanoba Ha pelieHus u neictBus (0e3nencTBue)
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, paOOTHHKAa MHOTOQYHKIMOHAIBHOTO IIEHTPAa MOXKET
OBIThH HarpaBjeHa 1o rnoure, c HCIIOJIb30BaHUEM uH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHOU CeTH "Untepner", opUIMaTBLHOTO caiita
MHOTO(YHKIIMOHAJILHOTO IIeHTpa, EnuHoro moprana naubo PecmyOnukanckoro mopTtana,
UH(OPMAITMOHHONW CUCTEMBI JIOCY/IeOHOTO 00KaTOBaHUs, a TAKKE MOXKET ObITh MPUHATA
npu JUYHOM Tpueme 3asButens. Kamoba Ha pemieHus W JeWcTBus (Oe3nencTBUe)
OpraHu3alyii, MpeaycMOoTpeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3akona N 210-D3,
a TaKkKe HMX paOOTHUKOB MOKET OBITh HaIpaBlieHa [0 TOYTe, C HCIOJb30BAaHUEM
UH(OPMAIIMOHHO-TEIEKOMMYHHKAMOHHOM ceTn "MHTepHeT", opuiaibHbIX CAallTOB 3THX
opranuzauuii, Enunoro noprana nubo PecnyOnukanckoro noprania, a Tak)ke MOXKET ObITh
MPUHATA PU JTUYHOM TIPUEME 3asBUTEIIS.

5.3. Kanoba nomxHa COEPKATh:

1) HauMeHOBaHWE OpraHa, MPEJOCTABISIONICTO MYHUIUMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIa OpraHa, MPEJOCTABISIIONIETO MYHHUIIMIAIBHYIO YCIyTy, JH00
MYHUITUTIAJIBHOTO CITYXKaIlero, MHOTO(YHKIIMOHAILHOTO IIEHTpa, €r0 PYKOBOJUTENS W
(wm) paboTHHKA, OpraHU3alMd, TPEAYCMOTPEHHBIX YacThio 1.1 crateu 16 DeaepanbHOTO
3akoHa N 210-®3, ux pykoBoauTenei u (Wiau) paOOTHUKOB, PEIICHUS WU JIEHCTBUS
(6e3neiicTBHE) KOTOPBIX 00KATYIOTCS;



2) ¢damunuio, uUMs, OTY4ECTBO (MOCIEIHEe - MPU HATUYHH), CBEACHHUS O MECTe
KUTEIbCTBA 3aiABUTENA - (PU3UUECKOro JMia JU00 HAaMMEHOBAaHUE, CBEACHUS O MECTe
HAXOXKICHUS 3asiBUTENS - IOPUIMYECKOTrO JIUIA, a Takke HoMep (Homepa) KOHTAKTHOIO
tenedoHa, aapec (aapeca) IEKTPOHHOU MOYTHI (MPU HAJWYWMK) W TOYTOBBIM ajapec, IO
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBemeHuss 00 OOXaayeMbIX pEIICHUAX M JeUCTBUAX (Oe37eHCTBUM) OpraHa,
PEIOCTABISIONIET0  MYHUIMIAIBHYIO  YCIYry, JOJDKHOCTHOTO — JIMIIA  OpraHa,
MPEIOCTABIAIONIETO MYHHUIMIAIBHYIO YCIyry, JU0O MYyHHUIMIAIBHOTO CIIY)Kallero,
MHOTO(QYHKIIMOHAJIBHOTO  LEHTpa, pabOTHHKAa MHOTO(YHKIMOHAIBHOTO  IIEHTpA,
OpraHM3aIyii, IpeTyCMOTPEHHBIX YacThio 1.1 ctathu 16 @enepanbHoro 3akona N 210-03,
UX pabOTHUKOB;

4) noBOJIbI, HA OCHOBAHUH KOTOPBIX 3asBUTEJb HE COTJIACEH C PELIEHUEM U JEHCTBUEM
(Oe3neiicTBMEM) OpraHa, MPEJOCTABIISIIOLIETO MYHULUIAIBHYIO YCIYTY, JOHKHOCTHOIO
JUIla OpraHa, MPEeAOCTaBJSAIONIEr0 MYHUIMIAIBHYIO YCIYry, JUOO MYHUIUNAIBHOIO
CIIy’Kalllero, MHOTO(QYHKIIMOHAIBHOIO IEHTpa, pabOTHHKAa MHOTO(YHKIHMOHAIBHOTO
LEHTpPA, OpraHu3aluil, IPEeyCMOTPEHHBIX YacThio 1.1 ctaten 16 ®enepanbHoro 3akona N
210-®d3, ux pabOTHUKOB. 3asBUTEIEM MOTYT OBITh MPEACTABICHBI JTOKYMEHTHI (IIpU
HAJIMYUH ), TOITBEPKIAIOLIUE IOBOJIbI 3asIBUTEIIS, TUO0 UX KOIIHH.

5.4. [loctynuBuiast xajio06a NOJJIEKUT PErUCTPAIK B CPOK HE MO37HEE paboUero JHs,
CJIEIYIOLLErO 3a JTHEM ITOCTYIUICHHUS.

5.5. KanoOa, moctynuBmasi B OpraH, NpeAOCTABIAIONINIT MyHUIUIIAIBHYIO YCIYTY,
MHOTO(DYHKIIMOHAJIBHBIA ~LEHTP, YYPEAUTENI0 MHOrO(YHKIMOHAJIBHOTO II€HTpa, B
OpraHu3alyvu, MpeayCcMOTpeHHbIE YacThio 1.1 cratbu 16 @enepanpHoro 3akona N 210-D3,
MO0 BBIIECTOAMN OpraH (IpH €ro HaJIM4YWHu), MOJJICKUT PACCMOTPEHHUIO B TEUEHHUE
MATHAIUATH padOyux AHEH cOo AHS €€ perucTpauuy, a B ciaydae 00KaJloBaHUs OTKaza
oprasa, IpeJ0CTaBJSIOIIEr0 MYHULIMITAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA,
OpraHu3alui, NpeaycMoTpeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3akona N 210-D3,
B IpUEME JOKYMEHTOB Yy 3asBUTENS JUOO B HCIPABICHUU JAOIMYIIEHHBIX ONEYaTOK U
OlIMOOK WM B Ciy4yae O0O0KaJoBaHMsS HapyUIEHUS YCTAHOBJIEHHOIO CpPOKa TaKHUX
UCTIPaBJIECHUH - B TEUEHUE NATH pabOUYMX AHEH CO THS €€ perucTpari.

5.6. Ilo pe3ynbTaramMm paccCMOTPEHUsS KanoObl MPUHUMAETCS OJHO U3 CIEIYIOIINX
pELICHUN:

1) >xanoba ynoBJIETBOPSIETCS, B TOM 4HcCle B ()OPME OTMEHBI MPUHATOTO PEIlIEHus,
UCIIPaBJICHUS JOMYLIEHHBIX OINEYaTOK M OIIMOOK B BBAAHHBIX B pe3yJibTare
PEeIOCTaBIECHUS MYHUIIMIAIBHON YCIYTH JTOKYMEHTaxX, BO3BpaTa 3asBUTENIO JIEHEXKHBIX
CPEICTB, B3UMAHHME KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMH aKTaMU
Poccuiickoii denepaiiiy, HOpMAaTUBHBIMU NPABOBBIMU akTamu PecmyOnuku TartapcTas,
MYHUIIATIATFHBIMU TIPABOBBIMH aKTaMH,

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

He no3nHee nHs1, CleyOMWEro 3a THEM NPUHATHS PELICHUS, YKa3aHHOTO B HACTOSILEM
MyHKTE, 3aBUTEIIO B TUCHbMEHHON (POpMeE U IO KEeJTaHUIO 3asBUTEIS B 3JIEKTPOHHOU (popme
HAIpPAaBJIAETCS MOTUBUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHHUS JKaJI00bI.

5.7. B cnyuae mnpusHaHUS >KamoObl TMOMJICKAIIEH YAOBICTBOPEHUIO B OTBETE
3asBUTENII0O O PE3yJIbTaTaX PacCMOTPEHMs kKajnoObl Jaercs uMHpopManus O ACHCTBUSIX,
OCYLIECTBIISIEMBIX OpraHom, MPEA0CTABISIOIINM MYHULIUATIATBHYIO yCIIyTY,



MHOTO(QYHKIIMOHATBHBIM LIEHTPOM JTMOO OpraHu3alued, IpeaycMOTpeHHONW yacThio 1.1
cratbu 16 denepanpHoro 3akoHa N 210-®3, B mensix He3aMEIJIMTEILHOTO YCTPaHEHUS
BBISIBJICHHBIX HAapyIICHUN MpPU OKa3aHUM MYHHULMIAIBHOW YCIYT'H, a TAKK€ MPUHOCSTCS
M3BUHEHUS 3a JIOCTAaBJICHHbIE HEYAOOCTBA M YyKa3bIBaeTCs MHPOpMAIUS O JalbHEUIINX
JNEUCTBUSX, KOTOpPbIE HEOOXOAMMO COBEpIIMTH 3asBUTENI0 B LEJIAX IOJYyYCHUS
MYHULIUNIATBHON YCIYTH.

5.8. B ciywae npusHaHus kajnoObl HE MOAJIEXKAIEH YAOBIECTBOPEHUIO B OTBETE
3aSBUTEII0 O PE3yNbTaTaX pPACCMOTPEHUS KaJIoObl JAlOTCA apryMEHTUPOBAHHbBIC
pa3bsCHEHUS] O MPHUYMHAX MPHUHATOTO pEIIeHHs, a Takke HHpopMamus o MOpsAIKe
00’Kaj0BaHUs IPUHITOTO PELICHUS.

5.9. B ciy4yae ycTaHOBJEHHMS B XOJE WJIM IO pe3yibTaTaM PAacCMOTPEHUS KaIOObI
MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOIO IPaBOHAPYILIEHUS WU  IPECTYIICHUS
JOJKHOCTHOE JIMIIO, PAa0OTHHK, HAJEJICHHBIE MOJHOMOYMSIMU MO PACCMOTPEHUIO KaJl00,
HE3aMEeIMTENBHO HAIIPABIIAIOT HMEIOIIMECS] MAaTEPHUAIIBl B OPTaHbI IPOKYPaTypHI.



[Tpunoxenue N 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IPEIOCTABIICHUSI MyHULIUIIAJIBHON yCIyTU

10 3aKJIF0YEHHUIO TOTIOJIHUTEIBHOTO COTJIAIICHUS
0 BHECEHUU U3MEHEHUH B I0TOBOP apeH/IbL,

B JIOrOBOp 0€3BO3ME3AHOIO MOJIb30BAHUS
MYHUIIUINIAJIbHBIM UMYIIECTBOM

PykoBonurento

OT:

3AABJIEHUE 00 ucnipaBjieHuM TEXHUYECKON OIIMOKH
CooOmato 06 ommubKe, TOMYIIEHHONW MPH OKa3aHUM MYHUIUIAIBHOW YCIyTHU IO
3aKJIFOUCHUIO JIOMOJHUTEIIEHOTO COTJIAIICHUSI O BHECCHHH M3MEHEHUH B JIOTOBOP apeH/Ibl,
B JIOTOBOP 0€3BO3ME3HOTO MOJIb30BAHUSI MyHHUITUITATEHBIM UMYIIIECTBOM.

3amnucaso:

[IpaBunbHbBIE CBEICHUS:

[Iporry ucnpaBuTh JOMYIIEHHYIO TEXHUYECKYIO OMIMOKY M BHECTH COOTBETCTBYIOIINE
U3MEHEHUS B JOKYMEHT, SIBJISIFOIIMICS PE3yIbTaTOM MYHULIMIIAIBHON YCIIYTH.

[Ipuiararo cienyromme J0KyMEHTBI:

1.

2.

B cinydyae npussTHS pemieHHss 00 OTKJIOHEHHM 3asBJICHHS OO0 HCIPaBICHUU
TEXHUYECKOW OIIMOKHM MPOLTY HAPABUTh TAKOE PEIICHHE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPEHHOW KOIMMWW Ha OyMa)KHOM HOCHUTEJNIC MOYTOBBIM OTIPABICHHUEM II0
azpecy:

HaCTOHHH/IM MNOATBCPKAar0: CBCACHHA, BKIIOYCHHBIC B 3asjABJICHUC, OTHOCAIIUCCA K
MOEM JIMYHOCTU U npcaACTaBLICMOMY MHOKO JIMIY, a4 TAKIKC BHCCCHHBIC MHOIO HMIKC,



NOCTOBEpPHBI. JIoKyMeHTBhI (KONMHUHM JOKYMEHTOB), MPUJIOXKEHHBIE K 3asBJICHUIO,
COOTBETCTBYIOT TpeOOBaHUSM, YCTAaHOBJIEHHBIM 3aKOHOJATEILCTBOM Poccuiickoi
@enepanuy, Ha MOMEHT IPEIACTABJICHUS 3asBJICHUS 3TU JOKYMEHTBI JIEWCTBUTEIBHBI U
coZepkKaT JOCTOBEPHBIE CBEJICHUS.

(mata) (moamuce) (O.M.0.)
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