TATAPCTAH
PECITYBJIMKACDI
KYKMAPA MYHULIMITAJIb PAMOHBI

WCTIOJIHUTEJIbHBIM KOMUTET KYKMAPA LLIOhOPE
FOPOJJA KYKMOP v BAILIKAPMA KOMUTETDI
422110, r. Kykmop, ya. Jlenuna,15 422110, Kykmapa wr., Jlenun, yp., 15

PECITYBJIMKA TATAPCTAH
KYKMOPCKHH
MYHUILIUIIAJIbHBIM PAMOH

INIOCTAHOBJIEHUE KAPAP

or 1 lokTts6ps 2023 roxa Nel31

OB yTBepiIeHNH aIMIHHCTPATHBHOTO PErIaAMEHTa 110
NPEI0CTaBICHUIO MYHULUITAIBHON YCIIYTH 110 Jade
IHMCbMEHHBIX Pa3bsCHEHU HAOTOIIATE bIIUKAM U
HAJIOrOBBIM areHTaM I10 BOIIPOCaM IpUMEHEHHUsI
MYHHLUTATBHBIX TPABOBBIX AKTOB O HANOTAX 1 cOopax

B cooterctBuM co crarbedt 34.2. Hamorosoro komekca PoOCCHHCKOM
®enepauun, cr. 14 ®enepansroro 3akoHa ot 06.10.2003 Nel31-®3 «O6 obumx
NpUHLKNAX OpraHu3allid MECTHOro camoynpasieHust B Poccuiickoii ®enepaunmy,
paccMOTpeB MpencTaBlieHue npokypaTypsl Kykmopckoro paiiona ot 31.03.2023 Ne
02-08-02/2023, McnonHUTeNbHBIH KOMUTET roposia Kykmop mocranoBser:

I. VTBepaute AIMHHUCTDATHBHBI/ periamMeHT Mo  NpeLoCTaBleHHI0
MYHMIHIATBHON YCIyrH MO Jaye MUCBMEHHBIX Pa3bsICHEHHH HANOrOMUIATENbIIHKAM
Y HaJIOrOBBIM areHTaM IO BONPOCaM MPUMEHEHHUS] MYHULIUTIANBHBIX PABOBLIX aKTOB
0 Hasiorax u cbopax (Impuiaraercs).

2. OnyOnukoBaTh HacTOsIIee MOCTAHOBJEHHE HA OMULHUATILHOM nopTraie
npaBoBoi  wHMopmaumm  PecnyGnuku  Tarapcran B UH(OPMaLUOHHO-
TEJEKOMMYHUKALMOHHOH ceTh «MHTepHeT» 1o BeG-anpecy: http:/pravo.tatarstan.ru.

H.o.pyxoBoautens P.P. Xaiipyanun




YTBEPXJEH

[ToctanoBnenuemM McnomHUTE ILHOTO
komurera ropoaa Kykmop

Ot 11 oxtsiopst 2023r. Nel31

:
AZIMMHMCTPATUBHEI PErsIaMeHT O MPefOCTaBIEHHIO MYHULUNATBHON
YCJIYTH 1O Ja4ye NUCbMEHHBIX pa3bsICHEHUH HAJIOrOMIaTeNbIIUKAM 1
HaJIOTOBBIM areHTaMm I0 BOMPOCaM NPUMEHEHUSI MyHHULUTATbHBIX
NPaBOBBIX aKTOB O Hajorax u cbopax

1. OO1ume nosioxKeHus

1.1. Hacrosiumii AIMUHUCTPATHUBHBIH perjameHT 1o MPE10CTaBIEHUIO
MYHULMIANLHOH yCIIyrd 10 JaYe NMUChMEHHBIX Pa3bsCHEHHi HaJOrOMIATebIHKaM |
HAJIOTOBBIM areHTaM I0 BONPOCAM NPUMEHEHHS MYHHIMIIAIBHBIX HOPMATHBHBIX PABOBBIX
aKTOB O Hanorax u cbopax (nanee — AJIMHHHCTPATUBHBIH perjiameHT) — OIpeessieT
CTAaHAapT, COCTaB, CPOKHU U MOCIIEI0BATEIBHOCTD ACHCTBHIT (aAMHHUCTPATHBHBIX NIPOLE/YD)
Venonuurensusiii  komurer ropoma Kykmop Kykmopckoro MYHHUILMIIAIIBHOTO  paiiona
Pecriy6nuku Tatapcran (nanee — McnonHUTENBHBIH KOMHTET CElIbCKOrO NOCeNIEHUsT) TIpH
UCIOIHCHUH MYHHLHMAIGHOW YCIYyTH 10 PACCMOTPEHMIO M MOATOTOBKE [MHCHMEHUBIX
PasbiACHEHMH Ha OOpalleHus, MOCTYNUBIIME B OpPraHbl MECTHOTO CaMOyIpaBiIeHHsI
Hcnonuurenshoro komurera ropona Kykmop Kykmopckoro mynuumnansioro paiiona
PecrnyGnnku Taraperan nmo Bonpocam npumeneHus MYHUIHIATBHBIX MPABOBBIX aKTOB O
Hajiorax u coopax.

[.2. Jlnuamu, uMeromuMu npaBo Ha MoyueHe MYHHIIUIIAIBHOM YCIyTH, SBISIOTCS
(usnueckne u opumMuecKue M, VHIMBUIYallbHbIE MpPENNPUHUMATENN (fanee —
3as1BUTEJIb).

1.3, C 3asBneHuem BrpaBe 06paTHUTHCS NPE/ICTaBUTE/b 3asIBUTENS, JEHCTBYIOWUI Ha
OCHOBAHMM ~ IOKYMEHTA,  YAOCTOBEPSIOUIETO €ro  MOJHOMOYHS, JUGO  3aKOHHII
IIPECTaBUTENb (PU3MYECKOr0 JTHLA (Jajlee — PEACTABUTE D 3asBUTEIS).

2. CranjapT npenocTaBieH|s My HHIUTAIBHOMH yCJayru
2.1. HanmmeHOBaHME MyHHLIUNATLHOI YCIyTH
Jlaua MUCBMEHHBIX pa3bACHEHMI HATOrOMIATENbIIMKAM U HAJIOFOBBIM are’HramMm Io
BOMpOCaM HMPUMCHCHIS MyHULMIATBHBIX [IPABOBBIX aKTOB O HA/Orax n chopax

2.2. HaumeHOBaHHe OpraHa, NpefoCTaBsIOEero MYHULIUAILHYIO YCIYTY

VienonuutensHblit komuTeT roposa Kykmop (nanee no texcty — Opran).



2.3. Pe3ynbTaT npeocTapieH s MyHUUMNAILHOM YCIyr

2.3.1. PesynbTaTom mpenocTaBieHnss MyHULUIATBHON YCIyTH SBISETCS MHChMEHHOE
PasbsACHEHUE IO BONPOCAM HPHMEHEHMSI MYHULMIAIBHBIX MMPABOBBIX AKTOB O HAJOraxX M
cbopax.

2.3.2. PesynbTar npe/loCcTaBICHMS MyHULMNAIBHOM YCIIyTH HANPABISCTCS 3asBUTENIO
B (opMe 5JIEKTPOHHOTO JOKYMEHTa, MOAMMCAHHOIO YCHICHHOMN KBaJIU(UIIUPOBAHHOM
SJIEKTPOHHOH MOAMMCEHIO YIOIHOMOYEHHOTO JIOJKHOCTHOrO auua Opeana (1160 Opeana), B
coorsercTBun ¢ ODesepaibHbIM 3aKOHOM OT 6 ampens 2011 roma Ne 63-d3 «O6
DJIEKTPOHHOM moamucn» (nanee — PenepanbHplil 3akoH Ne 63-D3) B jAuuHbli KaGHHET
Enuroro noprana rocy1apcTBEHHBIX M MYHHLHITAIBHBIX yeayr (https:/www.gosuslugi.ru)
(nanee — Enumblit mopran). B ciyuae HampaBieHds 3asBieHus nocpeacrsoM Iloprana
roCy 1apCTBEHHBIX " MYHULUTATBHBIX ycayr PecnyGnuku Tarapcran
(https://uslugi.tatarstan.ru)  (mamee  — Pecny6imikanckuit  mopran) pesyJabTar
HPE/IOCTABICHNAS ~ MYHULIMNAJIBHOW — yCIyr'M — HANpaBIsI€TCs B JIMUHBIH  KAOMHET
Pecny6nmkatnckoro noprana.

2.3.3. Tlo BeIGOpY 3asBUTENsI pe3yJbTaT MPeOCTABICHHS MYHHUIUIAIBHOR YCIIyru
Boiaercss B Oprane wim B I'BY  «MHorodyHKIHOHATBHBIN LUEHTP MPEJOCTaBICHUS
FOCY/lapCTBCHHBIX M MYHULIMIANBHBIX yCiyr B PecnyOnuke Tatapcran» (nanee — M®L]) B
opwvie K3eMIIISIpa JIEKTPOHHOrO JOKYMEHTA, PacTieyaTaHHOro Ha GYMaKHOM HOCHTEIE,
3aBEPCHHOrO MEYaTbIO U MOJIMHMCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOTO JIOIKHOCTHOTO
suua Oprana nin pabotanka MOL],

2.3.4. 3asBuTenb BHpaBE MOMYYHTh PE3yJbTaT MPENOCTABICHHUS MyHULUNAIBHON
YCIyru B (OpmMe 5JCKTPOHHOTO JOKYMEHTAa B TedeHME Cpoka JeliCTBHS pe3yJbTara
NPEOCTaBICHUS MyHULUITATBHON YCIyTH.

2.4. CpoK npenocTaBIeHNs] MY HUIUITAIIBHOI YCITyTH.

2.4.1. MynummnagpHas yciayra npeaocTaBisercs B Teuenue 30 KaJICHIAPHBIX AHEH co
JHs1 TIOCTYIUICHUSI COOTBETCTBYIOLIErO 0OpalieHusl.

2.4.2. IlpuocraHoBieHHe CpOKa MPENOCTABNEHHS MYHHLHNAILHOMN YCIYyTH He
IIPE/1Y CMOTPEHO.

2.4.3. Hanpasnenue NOKyMEHTa, SBJSIOLIErOCS —pPe3y/bTaTOM MIPEI0CTaBIICHUSI
MYHHIIMTIATBHON YCIyTH B pOpME 3JEKTPOHHOTO JOKYMEHTA, 3aBUTE/IIO OCY LECTRISETCS B
JIeHb O(OPMIICHHS U PETUCTPALIMH Pe3yJibTaTa IPeoCTaBICH s My HHLATATbHOI YCIYTH.

2.5. [IpaBoBBIE OCHOBAHMS ISl IPEIOCTABIEHUS MYHULIAIATBHOMN YCIIyTH

2.5.1. TlepeueHb HOPMATUBHBIX [PABOBBIX AKTOB, PErYIUPYIOLIHX IIpe/I0CTaBjIeHNE
MYHHIIMNAIBHON yCiyrn (C yKasaHHEM DPEKBH3HTOB HOPMATHBHBIX MPABOBLIX aKTOB M
MCTOUHHUKOB HUX O(HULMATFHOTO OMyGIMKOBAHHSA), pasMelieH Ha EauHoM nopraie, B
FOCY/IapCTBEHHOW  MH(pOpManMoHHOH  cucteme  «PeecTp  rocyqapcTBEHHBIX 1
MYHUUMNAIbHBIX yciyr PecryOnukn Tartapcran» (hitp://freu.tatar.ru) (nanee — Peectp
FOCY/IApCTBEHHBIX M MYHHUMIMAIBHBIX YCIYT), Ha opuumnansHoM caiite Kykmopckoro
MYHHLHMIAJIBHOIO pailoHa B MH(OOPMALUOHHO-TENEKOMMYHHKALIHOHHON CeTH «MuTepuer»
(http://kukmor.tatarstan.ru) .

2.5.2. TekcT aAMMHUCTPATHBHOTO PErIAMEHTA B JENCTBYIOLIEH peaKiiK MOIIEKNUT
pasmeluenmio Ha EjHom noprasie, B Peectpe rocy1apcTBeHHBIX H MyHULHTIATBHBIX yciyr,
Ha ouumansHOM caiire Kykmopckoro MYHHLMIIATBHOTO paiioHa B HMH(POPMALIMOHHO-
TEIIEKOMMYHUKAMOHHOH ceTu «MHTepHeT» ( http://kukmor.tatarstan.ru).




2.6. VicuepripIBaIOLINIA TIepeUeHb JOKYMEHTOB, HEOOXOAUMBIX /15 [peJOCTaBICHUS
MYHULIMITAILHON yCIIyT U

2.6.1. JIns momyvyeHus MyHMUHITATbHOI YCIYI  3asBUTENb  MPEACTaBIISIET
CIIE/IYIOLIHE JOKYMEHTBI:

1) moxyment, ynocroBepsolmii anuHoCTh (He Tpebyercs B ciydae oOpallieHus
nocpeacTBom Pecry6arkanckoro moprana);

2) OKYMEHT, yI0CTOBEPSIOLIMIA [IOIHOMOUHS TIPEICTABUTEIIS 3asBUTEISL:

3) 3asBlIeHHE:

B (popMe NOKymMeHTa Ha OYMaKHOM HOCHTENe M3I0KECHHOE B CBOOGOIHOI dbopme,
noctynusuee B McrnonHutenbHpil  komMuTeT ropoga KyKMop, O gade MHCHMEHHbIX
PasbACHEHMH IO BONPOCAM NPUMEHEHHS] MYHMIIMIIAILHBIX MPABOBBIX AKTOB O HAJIOraX M
cOopax (manee - obpalieHHe) B NHMCHMEHHOH (opMe WHIN B (opme  BIICKTPOHHOIO
JIOKYMEHTA.

B DJIEKTPOHHOH (opme (3arosHsAeTCs MOCPEJCTBOM BHECEHUSI COOTBETCTBYIOLINX
CBEJICHUI B DJIEKTPOHHYIO (GOpMY 3asiBIEHMS), TOAMMCAHHOE B COOTBETCTBHH C
TpeOOBAHMSMU  MyHKTa 2.6.3  aIMHHUCTPATHBHOIO periameHTa, npu  obpameHun
nocpesictBom Pecny6iiMKkaHCKOro nopraia;

2.6.2. 3asBleHME W NpUIAraeMble JOKYMEHTBI MOTYT OBITh IIPEJICTaBICHbI
(HanpapJieHbl) 3asSBUTEIEM OJHUM U3 CIEIYIOLINX CIIOCOGOB:

1) uepes M®I[ Ha OyMaKHBIX HOCHTESSIX U B BHIE 9JIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOLIMX TPEOOBAHUAM MyHKTa 2.6.3 aAMUHUCTPATUBHOIO PEraMeHTa;

2) mocpeacTBOM Pecry61MKaHCKOro mopTaia B 91eKTpOHHOM bopme;

3) B Opran JIMYHO WITH MOCPEACTBOM TOYTOBOW CBA3M Ha OyMa)KHOM HOCHTEIIE.
3asiB/icHME W MPUJIaraeMble JOKYMEHTHI, IPU HATIPABICHUHU [IOCPECTBOM TOYTOBOM CBSA3M,
3aBePSIOTCS B YCTAHOBICHHOM TOPSIJIKE.

2.6.3 3asBaenue NpH HANpPABIECHUM TOCPEICTBOM PecnyGnnkanckoro mnoprana
MOANHMCHIBACTCS MIPOCTOM MEKTPOHHOMN MOAMMCHIO 3asBUTEIISI.

JUist mosydenus npocToi dJIEKTPOHHOM MOAMNCH 3asSBUTEIO HEOOXOMMO poiTH
MpoLeAypy peructpauny (ayreHtuukauuu) B EaumHoOil cucreme wuaeHTMUKALUK W
ayrentnuranuu (nanee — ECUA), a Takke NoaTBepanTS YUETHYIO 3aIHuCh.

DJIEKTPOHHBIH  TOKYMEHT  (3JIeKTpOHHBIH  06pa3 JIOKYMEHTA), YKa3aHHBIH B
noanyHkre 2 nyHkra 2.6.1 aAMHUHHCTPaTHBHOIO perjaMeHTa, 3aBEPSIETCS  YCUIIEHHOA
KBaJIM(pULMPOBAHHOM TI0IMTHUCHIO JIHLL, YIOJTHOMOUEHHBIX HA CO3/aHKE U TOAMHCAHIE TAKNX
JOKYMCHTOB, B TOM YMCJI€ HOTAPUYCAMH.

DIEKTPOHHBIE JOKYMEHTBI (37EKTPOHHBIE 00pPAa3bl JOKYMEHTOB), [IpUjaraeMble K
SWIBJICHUIO, B TOM HHCIIC IOBEPEHHOCTH, HANPABJIIOTCSA B BUE (aiinoB B Gpopmarax pdf,
ipg, jpeg. png, tif, doc, docx, rtf, sig pasmepom He Gosnee 50 Moaiir.

KauecTBo mnpenocrapisieMbIX 5I€KTPOHHBIX JOKYMEHTOB (271EKTPOHHBIX  006pasoB
JIOKYMEHTOB) JIOJUKHO TIO3BOJISITH B TOJHOM OObEMe MNPOYHTATH TEKCT JIOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.6.4. 3ampetaercs TpeGoBaTh OT 3asBUTEIIS:

I) mpencrapnenns n0KyMEHTOB M HH(pOpPMANMM WM OCYIIECTBIEHUS JeHCTBHIL
IPEACTABICHUE WM OCYIIECTBIEHHE KOTOPHIX HE MPEIYCMOTPEHO HOPMATHBHBIMH
NPaBOBLIMU  aKTaMH, PEryJMPYIOUMMH  OTHOLIEHHUS, BO3HHMKAIOUIME B CBSI3U  C
NPENOCTaBICHHEM MYHHULUITATBHOMW YCIyrH;

2) ocyliecTBiICHUS NEUCTBUH, B TOM YHCJIe COIJIaCOBaHUM, HEOOXOAUMBIX IS
TOMYHCHUS  MYHWLIMNATBHOM — yCIlyrM W CBSI3aHHBIX € OOpaliCHHEM B  MHbIE



FOCY/IApCTBEHHBIC  OpraHbl, OpraHbl MECTHOIO CAMOYNPABIECHHUS, OpraHM3aluM, 3a
VCKJIIOYCHUEM  MONYYEHUs  yCIyr M IONYYEeHHs JOKYMEHTOB U HH(pOpMaLnu,
[PC/IOCTABIIAEMBIX B PE3YJILTATE MPEAOCTABIEHNS TAKUX YCIYT, BKIIOYCHHBIX B [EpeyHH,
ykasaHHbIC B yacTh 1 cratbu 9 ®enepanbhoro sakona or 27 mrons 2010 roxa Ne210-03
«O06  opraHM3auMM NpeaOCTABIICHHS TOCYyAapCTBEHHBIX W MYHHLMIAIBHBIX  yCIyr»
(HEOOXOMUMBIX 1 0Gs3aTeNbHBIX YCITyT);

3) UpeACTaBICHMS  JOKYMEHTOB W MHQOpMAIMK,  OTCYTCTBHE ¥ (HITH)
HEJIOCTOBEPHOCTL  KOTOPBIX HE YKa3blBAIUCH MpHU TMEPBOHAYAILHOM OTKA3e B npueme
AOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTABICHHS MyHHLMIIATBHOI yCIyru, Jinbo B
MpELOCTABICHII MyHULIMMATLHON YCITYTH, 32 MCKIIOUCHHEM CIIE/IYIONIHX CIlyYaes:

a) M3MeHeHHe TpeGOBaHMIT HOPMATHBHBIX [IPABOBBIX ~ aKTOB,  KaCalOLLIXCS
HpE/IOCTABICHNST MYHHLMIIATBHON YCIIYTH, MOCE MEPBOHAYAIBLHON MONAYH 3aSBICHUS O
IPE/I0CTABICHUU MyHUIMIIATBHON yCIIyTH;

0) Hanum4yue ommMOOK B 3aSIBJICHHUH O NPCIOCTABICHUY MYHHULIMNAILHON YCIyTH U
AOKYMEHTaX, [IOJAHHBIX 3asBUTENEM IIOCJAE MEPBOHAYAIBHOIO OTKaza B npueme
AOKYMCHTOB, HEOOXOAMMBIX JUI IIPEAOCTABEHHS MYHHIMIAIbHOI YCIIyru, Jnbo B
MPE/IOCTABNICHNN MYHUUMNATBHON YCIyTH M He BK/IIOYEHHBIX B IIPEACTABICHHBIN panee
KOMIITIEKT JOKYMEHTOB;

B) MCTEYEHHE CPOKA JEHCTBHS JOKYMEHTOB WIH H3MEHEHUE UHbOpMalUK T10cTIe
NEPBOHANATILHOTO  OTKa3a B NPHEME NOKYMEHTOB, HEOOXOAMMBIX Ul MpPELOCTaBJICHMS
MYHHLHMIAILHOM YCIyTd, 1100 B NPeI0CTaBIEHHN MY HULHITATBHOH YCIyTH;

I) BBISBIEHHE JOKYMEHTAIBHO MOATBEPIKIEHHOIO (akra (Ipu3HaKoB) OLNGOYHOrO
WK TIPOTUBOINPABHOIO NEHCTBUS (O€31eHCTBHSA) MOMKHOCTHOTO JIMIa Oprana, paborHuka
M®L[, npu nepBoHaYanbHOM OTKa3ze B [IpUEME  JIOKYMEHTOB, HEOOXOIUMBIX JIJIsi
HNPEAOCTABNICHAA  MYHULMIATBHOM  yCilyr, Ju0O B MPEJOCTABIECHHH MyHHLMNAIBHOM
YCIyrn. 0 4YeM B NHCBMECHHOM BHJIE 3a IOANUCHIO PYKOBOMTENs Oprana npu
TICpBOHAYATILHOM  OTKa3¢ B IpUEME JOKYMEHTOB, HEOOXOMMMBIX JUISl MPEOCTABJIECHHS
MYHHLIMITAILHOR YCIYTH, YBEAOMIISETCS 3asBUTEIb, a TAKKe NPUHOCATCS H3BHHEHUS 3a
JIOCTaBJIEHHBIE HEY100CTBA;

4) npenocTaBieHHS Ha OYMa)XKHOM HOCHTee JOKYMEHTOB M WH(pOpMaLuu,
BJICKTPOHHBIC 00pasbl KOTOPBIX paHee OBLIM 3aBEPEHbl B COOTBETCTBUH C MyHKTOM 7.2
yacti 1 crateu 16 ®enepansHoro 3akona ot 27 wmomns 2010 roga Ne 210-d3 «O6
Opranu3anny  MpEJOCTABNCHUS TOCYIAPCTBEHHBIX W MYHHLMNAIbHBIX yCIayr», 3a
MCKIIOYEHNEM CITy4aeB, €C/IM HAHECCHHE OTMETOK Ha TAKME JOKYMEHTHI JIM0O0 MX W3bSTHE
ABIACTCS  HEOOXOIAMMBIM  YCJIIOBHEM  MPENOCTABJIEHHUS rOCYyIapCTBEHHONH  Wiin
MYHHULIUTIAILHON YCIIYTH, U UHBIX CIIYUYAEB, YCTAHOBIEHHBIX (enepanbHBIMU 3aKOHAMH.

2.6.5. ITomy4aroTest B paMKax MeKBEIOMCTBEHHOTO B3aUMO/JICHCTBHS:

1) cBenenus uz EIPHOJI — ®esepanshas Haioropas ciayxoa;

2) cBenenus o aeifcTByroleM mnacrnopre rpaxkaaHuna Poccuiickoii Denepanun —

MBJI Pocenu;

3) cBemeHHS O HOTAPHAIBHOI noBepeHHocTH — DeaepaibHas HOTapHalbHAs
nasiara.

2.6.6. 3asBUTeNb BIpaBe IPEIOCTABUTE JOKYMCHTBI (CBEJICHHUS), yKa3aHHBIE B
noanyHkrax 1 - 2 mynkra 2.6.5 aAMMHHCTpaTHBHOrO perjiaMenTa, B GopMe JICKTPOHHBIX

AOKYMCHTOB,  3aBEPEHHBIX  YCHJIEHHON  KBAIM(DMUMPOBAHHON  MOAMHCHIO JINLL,

YMOMHOMOUCHHBIX Ha CO3MaHHE 1 MOMUCAHNE TAKKX JOKYMCHTOB, NP TI04a4e 3asBICHHUS.
2.6.7. Henpencrasinenue (HecBOEBpEMEHHOE MpejcTaBicH1e) YKa3aHHBIMHU B MyHKTE

2.6.5 aMMHHMCTPAaTHBHOTO perjameHTa OpraHamu rocylapCTBEHHOI BIIACTH, OpraHaMu



MECTHOrO CaMOYIpPAaBJICHUS, OPTaHU3ALMAMU JOKYMEHTOB M CBEACHHI HE MOIKET SBJISTHCS
OCHOBAHMEM JUISl OTKa3a B NPEOCTABIEHUH My HHLMIIATBLHON YCITyTH.

2.6.8. JlomwkHocTHOe 1HUO U (M) PaGOTHUK, YKA3aHHBIX B nyHkre 2.6.5
AIMUHUCTPATUBHOIO ~ PErIaMEHTa  OPraHOB M OpraHM3aluWii, HE Ipe/CTaBUBIINE
(HECBOCBPEMEHHO TIPEJCTABUBIINE) 3aMpOIICHHBIC W HAXOMAIIMECS B pacrnopsiKeHuH
MIOKYMCHT I CBE/ICHUS, MOMJIEKAT aJMUHUCTPATUBHOM, AMCUMIUIMHAPHON WM WHOI
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHO/ATENLCTBOM Poccuiickoii Meeparmm.

2.6.9. 3amnpemiaercs TpeGoBaTh OT 3asBUTENs JIOKYMEHTBI CBEJICHHS, B TOM YHCIIE
TIOATBEPKAAIOIINE BHECEHME 3asABUTENEM IUIAaThl 3@ MPEJOCTABICHHE MYyHMUHIIAIBHOI
YCIIYTH, HaXOSILIMECS B PACTIOPSDKCHHU TOCYJAPCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
CaMOYMNpAaBJICHUS W [10/IBEIOMCTBEHHBIX ~TOCYJapPCTBEHHBIM OpraHam MM OpraHam
MECTHOTO CaMOyNpaB/IeHUs] OpraHU3aLMid.

Henpencrasinenue 3asButesieM J0KyMEHTOB, COCpKALIMX CBEICHMUS, KOTOpbIE
HaxXoJIATCS B paclopsyKeHUH — FOCYNAapCTBEHHBIX  OPraHOB, OPTaHOB  MECTHOIO
CaMOYTIpABJICHNA W MOJIBEIOMCTBEHHBIX TOCYNApCTBEHHBIM —OpraHam WM OpraHam
MECTHOTO CaMOYIpPaBJICHHs OpraHU3aLni, HE SIBJISETCS OCHOBAHUEM JUIS OTKA3a 3aSBUTEIIIO
B [IPE10CTABICHUN MyHHULIUITANBHOM! YCIIYTH.

2.7. lcuepnipiBatonuii nepedeHsb OCHOBAHMUIT 771t OTKa3a B IpHEMe JIOKYMCHTOB,
HEOOXOAMMBIX JUIAl TIPEIOCTABICHUS My HULIUTIATBHOMN YCIIyTH

2.7.1. OcHoBaHMsIMH [UIl OTKa3a B IIpHeMe JMIOKYMEHTOB, HEOOXOJMUMBIX [Isl
NPENOCTAB/ICHNS My HULUIIAIBHON YCIYTH, SBJISIOTCS:

1) mpencrasnennble 3asBUTENEM JOKYMEHTBI CONEPIKAT MOAUMCTKH U HCIIPABJICHUS
TEKCTa, HC 3aBEPEHHBIC B TMOPSIIKE, YCTAHOBJICHHOM 3aKOHOATEIBCTBOM Poccuiickoii
Denepanum;

2) IOKYMEHTBI COJEpKAT MOBPEKACHHUS, HATHUNE KOTOPBIX HE IO3BOJISIET B MOJHOM
00beMe HUCTIONB30BaTh MHMOPMALMIO U CBEICHHS, cojepyKaluecss B JIOKyYMEHTax JJist
MPEI0CTABICHUS MYHUILIUTAIBHON YCIIyTH;

3) mpencTaBieHHBE JOKYMEHTBI WM CBEJEHHs YTpaTHIN CUIy Ha MOMEHT
oOpalllecHusl 32 MYHHLMMAIBHOH yCJIyroit (JIOKyMeHT, YAOCTOBEPSIIOIMI  MOJTHOMOYMS
[IPCACTABUTEIIS 3asBUTENS, B Cjlydyae OOpalleHMs 3a MPEJOCTABIEHHEM MYHHLHIIAIBHOMN
YCIYI'M YKa3aHHBIM JIULIOM);

4) nozjaya 3agBNEHUS O MPEIOCTABIEHHH MYHHLHUITAILHOMN YCIYTHM U JIOKYMEHTOB,
HEOOXOIMMBIX ISl TIPENOCTABICHHUS MYHUIMNANBLHON YCIyIH, B JJIEKTPOHHON (opme ¢
HapyllICHHEM YCTaHOBJIEHHBIX TPeOOBaHMIA;

5) HEKOPPEKTHOE 3alloNHEeHHE O00s3aTeNbHBIX Mojel B dopme 3asBiieHus, B TOM
UHCIIC B MHTEPAKTUBHOI (hopMe 3asBiieHns Ha PecryGnukanckom noprane (HegocToBepHoE,
HEII0JIHOE, JIN0O HEINPaBUIILHOE 3AMOTHEHHE);

6) TMpejACTAaBNEHHE HEMOTHOTO KOMILIEKTA JOKYMEHTOB, HEOOXOMMMBIX JUlst
NPENOCTABICHNS MyHULIUIIATbHON YCITyTH;

7) 3asiBlieHUE O MPEIOCTAaBICHUH YCIIyTH T0JaHO B OpraH rOCYJJapCTBEHHOH BJIACTH,
OpTaH MECTHOro CaMOYNpPaBJICHUs MJI OPTaHU3aLMIO, B MOJTHOMOYMS KOTOPBIX HE BXOJUT
NpE0CTaBICHUE MYHUILMITATBHON yCIIyTH;

8) HecoOMIOeHNE YCTAHOBJIEHHBIX cTaThell 1 1 DejiepalbHOroO 3aKOHa OT 6 anpers
2011 roma Ne 63-®3 «O6 571€KTPOHHON MOATIHUCHY YCIIOBUIH MPHU3HAHUSI A€HCTBUTENLHOCTH
YCUIIEHHOH KBAIM(ULNPOBAHHON HJIEKTPOHHOIT MOITHCH.



2.7.2. IlepeueHs ocHOBaHUil IJIsi OTKa3a B NPUEME JIOKYMEHTOB, HEOOXOIMMBIX ISl
TOJTYUCHUS MYHULUNIAIBHON yCIyTH, SBISETCS MCUEPIBIBAIOLIHM.

2.7.3. Pemenne 06 oTKaze B mpueMe 3asBicHUS U JIOKYMEHTOB, HEOOXOAUMBIX IS
HPEIOCTABICHNS MYHUIMIATILHON YCIYTH, MOXKET OBITH TMPHHATO Kak BO BPeMs IpHeMa
SAABHTC]IA, TaK W TOCIE IONYYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIMLIOM Oprana
HEOOXOIMMMBIX UIsl MPEAOCTABEHMS MyHHLUIAILHOM YCIYTH JOKYMEHTOB (CBeIEHUil) ¢
HCTIOIB3OBAHNEM MEKBEAOMCTBEHHOrO MH(OPMAIMOHHOIO B3aUMOJEHCTBUS, B CPOK, He
NPEBBIIAOIINI 9 paboUNX IHEH CO AHS PErMCTPALIH 3asBICHHUS.

2.7.4. 3ampemaetcs OTKa3bIBaTh B NpUEME 3asBICHUSI M HMHBIX JIOKYMEHTOB,
HEOOXOAMMBIX ISl PEOCTABIEHHS MYHHLIMIANBHO YCJIYTH, B Cllyyae eclid 3asBJeHUE U
AOKYMEHTBI, HEOOXOAMMBIE ISl NPEAOCTABIEHUS MYHULUMAIBHOM YCIYTH, NOJaHBI B
COOTBETCTBUM ¢ MH(pOpPMalMell 0 CpoKax W MOpPSIKE MPenOCTaBICHHS MYHHULIUIATBHOM
yciyru, ory6iiikoBaHHoit Ha Ejnom noprare, Pecny6mmkanckom noprare.

2.8. McueprbiBaromuii epeueHb OCHOBAHMIA [UIsi IPHOCTAHOBIICHHS Hpe0CTABICHMS
MYHULANAILHOH YCIIYTH WM OTKA3a B MPEIOCTABIEHHH MyHULMNAILHOM yCIyTH

2.8.1. OcHOBaHWSA ISl NPUOCTAHOBJIEHMUS NPEIOCTaBICHUSI MYHULIMIATBLHON yCIIyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHuUsI [ OTKa3a B MPeJOCTaBICHUHN MYHHUIUNAIbHON yCIyru:

1) mpencrapieHHble 3asBUTENEM TOKYMEHTbI COACpIKAT MOMYMCTKU U HCIIPABJICHUS
TCKCTa, HC 3aBEPEHHLIC B IIOPS/IKE, YCTAHOBJICHHOM 3aKOHOMATEILCTBOM Poccuiickoii
Denepanuu;

2) IOKYMEHTBI COAEPIKAT MOBPEIKIACHHS, HATHUNE KOTOPBIX HE IO3BOJISIET B MIOJHOM
00beMe HMCTONB30BaTh MH(OPMALMIO U CBEAEHMUS, CoJlepyKalUECsT B JIOKYMEHTAaX JIIs
NPEIOCTABICHUS] MYHHLIUIATBHON YCIyTH;

3) TpeACTaBICHHbIE NOKYMEHTHl WM CBEICHMUS YTPaTujil CUIIY Ha MOMEHT
00palllcHus 32 MYHHLHUNAIBHOR yCTyroi (IOKYMEHT, yJOCTOBEPSIOMMUIA TTONHOMOYHS
TPEACTABUTENIA 3asBUTENA, B Clydyac OOpallEHHs 33 HPEJOCTABIEHHEM MYHULMMAIBHOL
YCIIYT'l YKa3aHHBIM JIMIIOM);

4) mojaya 3agBIEHHS O NPEIOCTABNEHUH MyHULUTAIBHOIN YCIIYTH U JIOKYMEHTOB,
HEOOXOIMMBIX JUIsl MPEIOCTABIEHUS MYHULMNIAIbHOI YCJIYTH, B 3JIEKTPOHHOI (opme ¢
HapyIIEHUEM YCTaHOBJIEHHBIX TPeOOBaHMIA;

5) HEKOPPEKTHOE 3arojHeHHue OBS3aTeNbHBIX MOeH B (bopme 3asBieHUs, B TOM
HHCJIC B HHTEPAKTUBHON (popMe 3asBiicHUs Ha PecryGiikaHcKoM noprasne (HeZ0CTOBEPHOE,
HETIOJIHOE, MO0 HENpPaBUILHOE 3aTl0JIHEHHE );

6) HecoOmoaEHNE YCTAHOBICHHBIX craTheil 11 ®ezepanbHOro 3akoHa OT 6 arpesst
2011 rona Ne 63-@3 «O6 371€KTPOHHON MOAMHCH YCJIOBUM NMPU3HAHUS A€HCTBUTEIBHOCTH
YCUJICHHON KBaJU(QUIIUPOBAHHON SJIEKTPOHHOIN MOIHCH:

2.8.3. Ilepeuenn ocHOBaHUIl IS OTKa3a B NPCIOCTaBJIEHIN MYHHULMIATIBHON YCayTu
SIBJIICTCS. UCUEPIIBIBAIOLIHM.

2.8.4. 3ampemiaercs OTKa3bIBATH B NPENOCTABIEHHH MYHHLHUIIAIBHON yCiyru B
ClIydac, €Clu  3aiBICHME O MPEOCTaBAEHMM MYHHLUNAIBHON YCIyrM mOjaHoO B
COOTBETCTBUM € MH(pOpMauueii o Cpokax M MOpsKe MpesoCTaBieHHs MYHULUNATbHOM
ycayru, ony6imnkosanHoit Ha Equnom noprare, Pecrybnnkanckom nopraie.



2.9. Pasmep niatel, B3MMaeMOii ¢ 3aBUTENS TIPH MPELOCTABIEHHH MYHHLIUTATBHON
YCIIYTH, U CIIOCOOBI €€ B3UMaHus

MyHI/ILII/Il'Ia.HbHaH yciiyra npeaocTaBJisieTcs Ha 6€3BO3M€3,HHOﬁ OCHOBE.

2.10. MakcumaltbHbIi CPOK OKUIAHHUS B OUYEPEIH TIPU T10Ja4e 3aBHTEIIEM 3arpoca o
[IPCIOCTaBIICHNH MYHULMIIATIBHON YCIIYTH U TIPH MOJTyYeHUN Pe3yIbTaTa peaoCcTaBieHus
TaKuX yCiyr

2.10.1. Bpemst oxxujianus npu rojade 3asBieHUs Ha MOJIyY€HUE MYHUIUIAILHOIM
yeiyru - He Gosee 15 MunyT.

2.10.2. Tlpu mnonydeHHH pe3ysbTaTa MNpeaOCTaBIEHHS MYHULHUIAIBHON YCIyTH
MaKCHMAIbHBIH CPOK 0XKMIAHNS B OYEPE/IN HE JOIIKEH NIPEBBIIATE 15 MHHYT.

2.11. Cpok perucTpanuy 3anpoca 3asBUTeNs O TIPEA0CTABICHHH MYHULUNAIBHON YCIIyIru

2.11.1. Tlpn nuunom obpamenun B M®L] B feHb nojauu 3asBicHMs 3asBUTENIO
BbIacTes pacnucka u3 AMC MOL] ¢ perncTpainoHHbIM HOMEpPOM, MTOATBEPIKAAOLIUM, YTO
3asBJICHUE OTIIPABJIEHO, U AATOW MOJauM 3asIBICHUSI.

2.11.2. Ilpu HanpaBieHMH 3asBICHUS nocpeactBoM  ExmHoro  moprana,
Pecriybnukanckoro noprana 3asBuTens B JeHb MOJaud 3asBACHUS [OJyYaeT B JIMUHOM
Ka0uHere Pecriy6nukaHckoro mnopraia M 1o 3EKTPOHHON — TouTe yYBEIOMJICHHE,
TIOATBEPACAAIOIICE,  9TO  3ajBJICHHE  OTIPABJIEHO, B KOTOPOM  YKa3bIBAIOTCS
PEerucTpauMoOHHBIN HOMEp U JaTa MoJauu 3asiBICHUSI.

2.11.3. Tlpu nwmunom o6pamenun B OpraH B JgeHb NOJAYH  3asBJEHUS
YTIOJTHOMOYCHHBIM  JIOJDKHOCTHBIM  JTHLOM OpraHa 3asBUTEIIO BBIJIAETCS pACIHCKa U3
aBTOMATU3MPOBAHHON HMH(POPMALMOHHOM CHCTEMBI, TpEAHA3HAYCHHOW Uil OKA3AHUS
FOCY/IapCTBEHHBIX M MYHULMIIATBHBIX YCIIYT, ¢ PETUCTPALMOHHBIM HOMEPOM, JATOMH MOIaun
3adBJICHUS W MIEPEUHEM MPEICTABACHHBIX TOKYMEHTOB.

2.12. TpeGoBaHHs K MOMEILEHUSM, B KOTOPBIX TIPEI0CTABISETCS MYHULMMATbHAasI
yciyra

2.12.1. Tlpenocrapienne MyHHLMNANBHON yCIyru OCYIIECTBIISICTCS B 3JIaHUSAX W
MOMEIICHMAX,  O0OpPYIOBAHHBIX  MPOTHBOMOXKAPHOH  CHCTEMOH W CHCTEMOI
MOXKApOTYILIEHHUSL.

ObecrieunBaeTcs GeCrpensITCTBEHHBIH I0CTYN HHBAIMIOB K MECTY TPEeAOCTABIICHHMS
MYHULMNATLHOH yCiyri (YAOOHBIH BXOJ-BBIXOJ B IMOMEUIEHUS M IEPEMELIEHHE B HX
npejenax).

Busyasnbnas, tekcroBas nHdopmauus o nopsiake NpexocTaBicHus MYHULMIATBHOM
YCIyrn pasMeiacTcst B yHOOHBIX JUIsl 3asBMTeNell MecTax, B TOM 4YHMCIE C Y4eTOM
OTPaHHYE€HHBLIX BO3MOKHOCTEN MHBAJIMOB.

2.12.2. OcylIecTBISIIOTCS MEPBl MO 00ECMEUYEHHIO UHBajJWAaM, B TOM 4YHCJIE
HCHOJIL3YIOMIMM  KPEeCIa-KOJIACKH M COOAK-TIPOBOJHMKOB, YCJIOBHIl JOCTYMHOCTH 3/aHus,
[IOMELIEHUH U YCIIyT, BKIOYAs:

1) yenosust anst GecnpensreTBeHHOrO JOCTyMNa K 3[aHUIO U MOMEUICHHUIM, a TaKKe
NPENOCTABIISEMBIM B HUX YCITyraMm;



2) BO3MOMKHOCTb CAMOCTOSITENLHOTO MEPEABIKEHHS 10 tepputopun OpraHa, BXoja
W BLIXOJIa B 31aHKUE W noMellennst Oprana, Mocajku B TPAHCIOPTHOE CPEACTBO H BHICAIKH
U3 HETO, B TOM YHMCIIE C UCIOJIb30BAaHUEM KPECIa-KOJISACKHU;

3) CONpOBOIK/IEHNHE HHBATIHU/IOB, HMEIOLIUX CTOMHKHE paccrpoiicTBa QyHKUNK 3peHus
1 CAMOCTOATENIEHOTO NEPEABMKEHHS, U OKa3aHHE UM MOMOLLH B 31aHUU M [TOMELIECHUSX:

4) Hamnexaimiee pasMelleHMe OOOpPYIOBaHHMS M HOCHTEJEH uHdopmarum,
HEOOXOAMMBIX ISl OOecreyeH sl GecnpensTCTBEHHOrO JIOCTYIa WHBAJWJIOB K 3JaHUIO,
HOMCIICHHSIM U K YCIyTaM C YYETOM OTPaHMUECHHH UX KU3HEACATEIbHOCTH;

5) IOMycK B 3[aHHME M MOMELICHHS COOAKN-TIPOBOJIHUKA TIPH HAIMYMM JIOKYMEHTa,
TOATBEPIKAAIOLIETO e¢ CrenratbHoe 00yueHue M BBIIABAEMOro 1o (GopMme H B MOpsIJIKe,
YTBEPIKACHHBIX TMPUKa30oM MUHHCTEPCTBA Tpyaa M COLMATBHON 3alUThl POCCHHCKOI
Oejiepaunn ot 22 wmrons 2015 r. Ne 386n «O6 YTBEPIKICHUH (DOPMBI JIOKYMEHTA,
TNOATBEPIKNAIOIETO ClIENHAbHOE 00y YeHHEe COOAKU-TIPOBOIHUKA, U TIOPSIKA €TI0 BBLAAUM;

6) OKasaHMe COTPYIHHMKAMH, MpPEIOCTaBISIONUMU MYHHLUIAIBHYIO  YCITyTY,
TOMOLIM  MHBAHAAM B TPEOJIONICHNH GapbepoB, MEIIAIOIINX TOIYYEHHIO MMH  YCIyT
HApaBHE C JIPYTUMHU JTHLAMHU.

2.12.3. TpeGoBanus B yacTu obecreyeHus JIOCTYITHOCTH ISl MHBAIHIOB OOBEKTOB, B
KOTOPBIX  OCYILECTBJISETCS  MPEJOCTABICHHE MYHHIHMIATBHON YCIyI'M, M CPEACTS,
MCIIOIB3YEMBIX TPU NPENOCTABICHUH MYHMLMIAIBHON yCIIYTH, IPUMEHSIOTCS K 00beKTaM
W CpeICTBaM, BBCACHHBIM B OKCIUIyaTalMiO MM  MPOLICAWNM  MOJEPHU3ALHIO,
peKoHCTpyKLuMIo nocite 1 uross 2016 ropa.

2.13. TokazaTenu JOCTYITHOCTH U KAYeCTBA MYHULMATIAIbHOI yciayru

2.13.1. Tloxa3aTensiMM JOCTYNHOCTH HpPEIOCTABICHHUS MYHHULMIIAIBHON  yclyrn
ABIISIIOTCSL:

PACTIONIOKCHHOCTD [IOMEIIEHHUS, B KOTOPOM BEJETCA NPUEM, Bbljauya J0KyMEHTOB B
30HE JIOCTYITHOCTH OOILECTBEHHOIO TPAHCIIOPTA;

HaJIMuie HEOOXOAMMOIO KOJIMYECTBA CIELUANNCTOB, a TAKKE MOMEINeHHH. B
KOTOPBIX OCYIIECTBIISCTCA IPUEM JOKYMEHTOB OT 3asBUTENEIH;

HAllMIAe  MCUEpMbIBAIOLICH HMHpOpMAIMKH o crocobax, MOpsAAKE M CpoKax
NpEAOCTABICHUS MYHULMIIAIBHOW YCIYTM Ha HWHGOPMALMOHHBIX CTeHAaX, EauMHoM
rnopraie, Pecny6nukanckom ropraie, opuIHaANTEHOM calite Kyxmopckoro
MYHUIMIIATBHOTO paiioHa B MH(OPMALIMOHHO-TEEKOMMY HHKALIMOHHOIH ceTn MHTepHeT no
BeO-asipecy: http:/kukmor.tatarstan.ru;

OKa3aHHE MOMOLIM MHBAIMAAM B IPEO/I0JE€HNH GapbepoB, MELIAIMIUX MOJyUYCHHIO
UMM yCJIYT HapaBHE C IPYTHMU JIMLAMH.

2.13.2. Tloka3aTeisiMM  KayecTBa IPeJOCTaBIEHHS MYHHLUUIAIBHOW  yCayru
ABIISIIOTCSL:

1) COOJIFO/ICHHE CPOKOB MPHEMa U PACCMOTPEHHUS J1OKYMEHTOB;

2) COOJIIO/ICHHE CPOKA TOIyYeHHs pe3y/bTaTa MyHHLUNAILHOIN
YCIIYTH;

3) OTCYTCTBHUE 000CHOBaHHLIX Kanoo Ha HapyuICHHUs
aIMHHHCTPATUBHOTO PErjlaMEHTa, COBEPIIEHHbIC paboTHuKamu Opraua;

4) KOJIMYECTBO B3aUMOJCHCTBUI 3asBUTENI ¢ JOIIKHOCTHBIMU
Jnamu (6e3 yueTa KOHCYJIbTaluil):



B3auMoJelcTBue  3asBuTens ¢ paGorHukamu  Oprama  win M®IL[ npu
[pE/I0CTABNICHNN MYHUIIMIIATBHOM YCTYTH OCYUIECTBISETCS OAMH pa3 MpH Mpe/CTaBICHNN
3asBJICHUS CO BCeMH HEOOXOAUMBIMHE JIOKYMEHTAMH;

OIMH pa3 B cCllyyae HEOOXOAMMOCTH MONyYEHHsSI pPe3yJbTaTa [pefoCTaBleHHUs
MyHHIMNANBLHOH yenyrn B Oprane wian M®I[ B dopme OK3EMILISApa  HJIEKTPOHHOIO
JIOKYMEHTa Ha OYMa)KHOM HOCHTEJIE.

[Ipono/mKHTENBHOCTE 0HOTO B3aUMOAEHCTBIS 3aBUTES C J0JKHOCTHBIMMU JIULAMU
TIp¥ TIPEAOCTABICHUH MYHULUITAIBHOM yCIIyr| HE MPEBbIIIAET 15 MUHYT.

3asBUTENb BIIPAaBE OLCHHTH KAUECTBO MPEIOCTABIIEHHUS MYHHLMIAIBHONW YCIYIH ¢
MOMOMIBIO  YCTPOMCTB  MOJABMKHON — pamuoTene(OHHON CBSI3M, ¢  MCHOMb30BAHMEM
Pecnybmikanckoro noprana, TepMUHANBHBIX YCTPOHCTB.

2.13.3. MiudopmaLiuist 0 X0J€ MpejocTaBIeHUs MYHHUUHITATLHON YCIYTH MOXKET OBITh
follyueHa 3asBUTENEM B JMYHOM Kabunere Ha Emunom noprane, Pecny6mkanckom
nopraie, B Oprane, M®I].

2.13.4. IlpenocraBnenne MyHHLHMAIBHOI YCIyT OCYUIECTBISETCS B Jito6om M®DI]
1Mo BbIOOPY 3asBUTENS HE3aBUCHMMO OT MECTA €ro JKMTEIbCTBA MM MecTa taxTryeckoro
npokuBanus  (mpeObiBaHus) — Ha  TeppuTopud  PecryGnuku TaTtapcran no
SKCTCPPUTOPHAIILHOMY MIPUHLMITY.

MyHuumnanbHas yenyra B CocTaBe KOMILIEKCHOTO 3aIpoca He MIPEIOCTABJISICTCS.

2.15. Wnple TpeGoBaHms K NPeIoCTaBICHUIO MYHHLHUIAIBHON yCyru

2.15.1. Tlpu mpenoCTaBIeHUH MYHMLHMIAIBHOM YCIYru B DJIEKTPOHHOH opme
3aABHTEIb BIIPABE:

1) MOJTYUNTh HHPOPMALMIO O TIOPSIKE U CPOKAX TIPEIOCTABICHHUS
MYHULMIIATEHOW — YCIYTH,  pasMelleHHyl0 Ha  Ejunom noprase,
Pecrybnukanckom noprare;

2) T10/1aTh 3asBJICHUE O NPEIOCTABICHUU MyHULUIIAIBHOMN YCIyry u
MHBIC JIOKyMEHTEI, HEOOXOMMBIE JUIS IPEJOCTABIEHUS MYHHLUIAIBHOI
YCJYTH, B TOM 4MCIIEC JIOKYMEHTBI W MH(QOPMALMIO, JIIEKTPOHHBIE 06pa3bl
KOTOPBIX paHee ObLIM 3aBEPEHBl B COOTBETCTBUM ¢ MYHKTOM 7.2 yactu |
cratbu 16 ®enepanbHoro 3akona ot 27 mroas 2010 roma Ne 210-03 «O6
OpTaHH3alMK TPEOCTABJIEHHUS FOCY 1aPCTBEHHBIX U MyHHLMIAIBHBIX YCIYT,
C MCTOJIb30BaHNEM PecryOiikaHCcKoro noprasa;

3) NOJYYUTh  CBEACHMSI O XOJI€ BBINOJHEHUS 3asBJICHUI O
MPENOCTABICHUE MyHULIMIIAILHON YCIIYI W, NOJaHHBIX B 9JIEKTPOHHO# hopme;
4) OCYILECTBUTH OLIEHKY KauecTBa [IPEe0CTaB/ICHHUSI

MYHMLUIIAIEHON YCIYTH;

5) TNOTY4UTH PE3YNbTAT MPEAOCTABIEHUS MYHHLUIAIBLHON YCIyTH
B (pOpMe 2J1EKTPOHHOTO 0KYMEHTA;

6) 1noJaTh Kano0y Ha pereHue u JeiicTsue (GeseiicTaue) Oprana,
a TaKKe ero NOJKHOCTHBIX JIMIL, MYHMLMIAIBHBIX CIY)KALUMX MOCPEACTBOM
PecriyGnukanckoro noprana, mnoprana (enepanbHOl  rocyaapcTBEHHO
MH(POPMALIMOHHOM  CHCTEMBI,  OGECIeuMBarOLIeii npouece  J1ocyae6Horo
(BHECY1€0HOT0)  00KATOBAHMS pemieHnii  u  jeictBuit - (GesneiicTBus),
COBEPLICHHBIX MPH MPEIOCTABICHUM TOCYIAPCTBEHHBIX M MYHHIMIIAIBHBIX



YCIIyr OpraHamMu, MpeJOCTaB/ISIOLMMH FOCYapCTBEHHBIE U MYHHULMIAIbHBIE
yciyru, UX  JO/UKHOCTHBIMM  JIMLAMM, rocyJ1apCTBEHHBIMU "
MYHULUNAIBHBIMU CITY KALUMH.

2.15.2. ®opmupoBaHHE 3asIBICHUS OCYIIECTRISETCS NOCPEACTBOM  3aIlOJHEHHUS
DIIEKTPOHHOI (opMbl 3asBieHuss Ha PecryGuankanckom mnoprane 6e3 HEOOXOAUMOCTH
JOMOJIHUTE/ILHOM [OJ[a4M 3a8BJIeHNs] B KaKOH-11u60 nHOit Gopme.

2.15.3. Tlpu hopMHUPOBaHUHM 3aABIIEHHS 06ECIICUHBACTCS:

1) BO3MOKHOCTh KOIIMPOBAHMS W COXPAHEHHUS 3asiBJICHHUS U WHBIX
JIOKYMEHTOB, HEOOXOAMMBIX ISl IIPEIOCTABIEHMUS YCIYT1;

2) BO3MOXKHOCTh 3aIIOJTHEHUSI HECKOJbKUMH 3asiBUTENIIMH OJIHOM
OJICKTPOHHOM  (OpMBI  3asBjieHMs npH  oOpalleHuH 3a  yCIyraMmm,
NPEANOJIArarolMU  HAlIPABJICHUE COBMECTHOI'O 3asiBIICHUSI HECKOJbKHMU
3asBUTEIISIMHU;

3) BO3MOXXHOCTb ~ MeyaTh Ha OyMaXKHOM HOCHUTENIE  KOITUHU
DJIEKTPOHHOI (hOPMBI 3asIBICHUS;

4) COXpaHEHHE paHee BBEJCHHBIX B JJIEKTPOHHYIO  (opMy
3asBJICHUS 3HAYCHUH B JIIOOOH MOMEHT 110 JKEJNAHMIO I10JB30BATEINS, B TOM
1UCIIC IPU BOSHUKHOBEHHH OLIMGOK BBOJIA ¥ BO3BPATE ISl IOBTOPHOIO BBOJA
3HAYCHUH B DJIEKTPOHHYIO (hOpMY 3asBIEHMUS;

5) 3aI10JIHEHUE T10JICH DJIEKTPOHHOI (OpMBI 3asBlIeHUs 10 Hauaja
BBOJIA CBEACHUI 3asBUTEIIEM C HCIIOIb30BAHUEM CBEICHHUMH, pa3sMEIIEHHbIX B
ECHA, u cenenuit, omy6nukoBanHbiX Ha PecryGiukaHcKoM moprane, B
4acTH, Kacaroleics CBENEHUHl, OTCYTCTBYIOIIMX B €IHHOIl CcHcTeMe
uAeHTU(UKALUK U ayTEHTH(DUKALIIY;

6) BO3MOXXHOCTB BEPHYThCSI Ha J1000H M3 JTaroB 3aroJIHEHUS
2JIEKTPOHHOI (YOpMBI 3asBiIeHUs G€3 OTepH paHee BBEIEHHOI HHOpMALHH;

7) BO3MOJKHOCTb JIOCTYMa 3asBUTENIs] K paHee MOJAHHBIM UM
3a4BJICHMAM B TEYEHHE HE MEHEE OJIHOr0 Troja, a TakkKe YacTHYHO
ChOPMHUPOBAHHBIM 3asBJICHUSIM - B TEUEHHE HE MEHEE 3 MeCSILEB.

2.15.4. 3anucek 3asputeneit Ha mpuem B M®I (nanee - 3armcs) OCYLLECTBIISIETCS
nocpencrsom Pecriybinkanckoro noprana, tenedoHa KOHTakT-neHTpa ML,

3asBUTENIO TPEIOCTABIISACTCS BO3MOKHOCTL 3allCH HA JIHOOBIE CBOGOIHBIE JUIS
pUeMa JIaTy ¥ BPEMA B NpEJEiax YCTAHOBJICHHOTO B MHOrO(YHKIUHOHAILHOM LEHTpe
rpaguka npuema.

3amick Ha ONpejieleHHyl0 NaTy 3aKaH4YMBAETCS 3a CYTKH 10 HACTYILIEHHS STOif
JIaThI.

Jlist ocylecTBIeHUs NpeIBAPUTEIBHON 3aIliCcK TI0CPENCTBOM PecimyGIInKaHCcKoro
nopraja 3asBHUTEN0 HEOOXOAMMO YKa3aTh 3alpallMBaeMble CHCTEMOW JaHHBIE, B TOM
qucie:

(hamunnio, nMs, 0TUECTBO (NPH HANHYHH);

HoMep tesnedoHa;

a/Ipec ICKTPOHHOH MOUTHI (110 HKeJIaHUIO);

KEJTaeMyIO 1aTy U BpeMs ITpHUeMa.

B ciyuae HecOOTBeTCTBUS CBeleHMii, KOTOpbIe COOBIIMI — 3asBUTEID npu
TNPEABAPUTENBHOM  3aIMCH, JIOKYMEHTaM, TPE/ICTABICHHBIM 3asBUTENEM IIPH JIUUHOM
lipueme, npeiBapuTe/IbHas 3auCh aHHYIMPYETCS.



Ilpu  ocyuiecTBieHMH MpeIBApUTENLHON  3allMCH  3asBHTENIO  0GECeuMBACTCS
BO3MOXCHOCTh pacrieyatath TaJOH-TIOATBEPIKIEHHE. B cilyuae, eciiu 3asBUTEIb COOBLIUT
aJpec SICKTPOHHOM MOYTHI, Ha yKasaHHBIH ajipec TakKe HarpasbiseTcss HHPOPMALU O
TONTBEPIHICHUHN [IPE/IBAPUTENBHOI 3aIHCH C yKa3aHUEM JIaThl, BDEMEHH H MECTa NIPHEMa.

[Ipu ocymecTpieHnn mpeaBapuTeNLHOI 3aMICH 3asBUTENb B 0013aTe/IbHOM nopsiaKe
MH(pOPMHUPYETCs O TOM, UTO MPEBAPUTEIIbHAS 3aIHCh AHHYTHPYETCS B CJlydae ero HesiBKH
110 MCTEUCHNH |5 MUHYT C HA3HAYEHHOTO BPEMEHH TIPHEMA.

3asBuTENb B 1I060€ BpeMst BIPaBE 0TKA3ATHCS OT NPEABAPHTEbHON 3amucH.

3anperaercst TpeGOBAaTh OT 3asBUTES COBEPIICHHS HHBIX JICHCTBHIA, Kpome
MPOXOKCHUS MIACHTHQUKALMKM ¥ ayTeHTU(UKALME B COOTBETCTBHH C HOPMATHUBHBIMMU
MpaBoBbIMM - akTamu  Poccuiickoit  ®enepauuu, ykasaHus LeIM DNpHeMa, a TaKiKe
NPE/IOCTABICHUS  CBEJICHNH, HEOOXOAMMBIX JUIS pacyeTa [UIMTENLHOCTH BPEMEHHOIO
MHTEPBAJa, KOTOPBI HEOOX0ANMO 3a0pOHUPOBATE /1A IIpHUEMA.

3. Cocras, MoC/Ie10BaTENBHOCTE M CPOKH BBINONHEHHUS aIMHHICTPATUBHBIX npoueyp,
TpebOBaHUs K MOPSJIKY UX BBIIOJHEHHUS, B TOM YHCIIE 0COOEHHOCTH BBIMOTHEHMS
AIMUHUCTPATUBHBIX MPOLIETYP B DJIEKTPOHHOI hopme, a TakKe 0COOEHHOCTH BBIMOIHEHUS
a/IMUHUCTPATUBHBIX MPOLEYP B MHOIOGYHKLHOHAIBHBIX LEHTPAX

3.1. Onmcanue nocyie0BaTeNbHOCTH AHCTBUI NPU IPe0CTABIEHUN MYHHULHUTIATBHOM’
YCIIyTH

3.1.1. llpenocTaBnenne MyHHLMNATBHOW YCIYrH BKIIOYAeT B cebs Clielytolme
aJIMMHUCTPATUBHBIE TTPOLIEIYPhI:

1) KOHCYBTUPOBAHME 3asBUTEIS;

2) NIpUHATHE M PACCMOTPEHHE  KOMILIEKTA  JOKYMEHTOB, TPE/ICTaBICHHBIX
3asBHUTEIIEM;

3) HarnpaBjeHUE MEKBEJOMCTBEHHBIX 3alpoOCOB B OPraHbl, y4acTByIOIllME B
IPEIOCTaBICHUM My HULMIATIBHON yCIIyTH;

4) MOArOTOBKA pe3y/IbTaTa MyHHUIMIAILHON YCITYTH;

5) BbLaua (HampaByieHue) 3asBUTENIO PE3yIbTaTa MY HULIHIAIBHOI YCIIyrH;

6) McIpaBiieHHE TEXHUYECKOH OIHOKH.

3.2. OkazaHue KOHCYJIbTaLM 3asBUTETIO

3.2.1. OcHoBanueM Hayaga BBIIIOJIHEHUS aJMUHUCTPATHBHOMN MPOLIELYPBl SIBIISETCS
obpaileHHe 3aBUTENS IO BONPOCAM, CBS3AHHBIM C IPEAOCTABJCHHEM MYHHULIUIAIBHOM
yCIIyru.

JIO/IDKHOCTHBIM  yMIOM ~ (paGOTHUKOM),  OTBETCTBEHHBIM 32 BBINOJHEHUE
aJAMUHUCTPATUBHOMN MPOLEAYPHI, ABISETCS:

npu obpaienun 3assuress B MOI] — paotauk M®LI;

npu obpaienuu 3asButens B OpraH - JOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHHUE.

3.2.2. 3asBuTenbp BrpaBe OOPATUTBCS 3a KOHCYJIPTAllUeH O TMOpsSIAKE M CpOKax
MpCAOCTABICHIS MYHHLMIATBHON yeayrn B MOLL myHo 1 110 TenedoHy U 3J1eKTpOHHOI
noyre.



PadortHuk M®I[ KoHCYJIbTHpYeT 3asBHTENS, B TOM 4YHCIE 10 COCTaBy, dopme
NPE/ICTaBIsIEMON JIOKYMEHTALMM W APYTMM BOIPOCAM JUlSl MOJIYYEHHS MYHHLMNAIbHOI
YCIyTH.

3asBUTENb  MOXET TMOMyYNTh HMHGOPMALMIO O MOpSAAKE  MPEJOCTaBICHHS
MyHULMNAIBHOHN yeiyru Ha opunmansHom calite MOIT http://mfcl6.tatarstan.ru.

AJIMMHUCTPATUBHBIE  MPOLENYPhl.  YCTAHABIMBACMbIC  HACTOSIIMM  IYHKTOM.
BBITIOJIHAIOTCS B I€Hb 00pALIEHUs 3asiBUTENIS.

PesynbratamMm  BbINONHEHMS  aAMHHMCTPaTMBHBIX  MPOLEAYpP  SBJISIOTCS:
KOHCYJIbTalMs IO COCTaBy, (popMe MpeJCTaBIsAeMOil JOKYMEHTAlMK U APYTUM BOMPOCAM,
HEOOXOMMMBIM 15l [OJTyUSHHS] MyHHIUTIAIBHOM YCITYTH.

3.2.3. 3asBurens Brpase 06patuThes B Oprad 1o TenedoHy U 31eKTPOHHON ouTe, a
TAKOKE T10J1yINTh KOHCYIbTAaLMIO Ha PecnybinKkanckom noptaiie, caiite Oprana o nopske u
CpOKax MpeNOCTaBICHNs MYHHULMMAJIbHOH yCIyrM, B TOM 4YHClIE MO cOCTaBy, (opme
NIPEICTABIAEMON JOKyMEHTALMK W JPYTHM BOMPOCAM [UIsl [1OJYYEHHs] MYHUIIMIATBHOI
yCIyTru.

AJIMHHUCTPATUBHBIE  TNPOLEIYPBI,  YCTAHABIMBAEMblE  HACTOALINM  ITYHKTOM,
BBINOJIHAIOTCS B TEUCHHE TPeX pabounx JHEH co AHS MOCTyieHus 00paleHus.

Pesynbraramun  BBINOJHEHMS  aJMHHHMCTPATHBHBIX  TPOLEAYP  SIBISIOTCS:
KOHCYJIPTalMK 0 COCTaBy, (OpME MPEICTABIAEMON TOKYMEHTAIMU U JPYTMM BOIPOCaM,
HEOOXOJIMMBIM [JIsl OyUEeHHs] MYHHULMIAILHON YCIyT .

3.3. IlpunsaTne n paccMOTpEHHE KOMIUIEKTA JI0KYMEHTOB,
[IPEJCTABIEHHBIX 3asiBUTEIEM

3.3.1. llpueMm NOKYMEHTOB Ui NPEJOCTABICHHUS MYyHMLMNAILHOW YCIyrH depes
ML unu ynanenHoe padouee mecto MOLI.

3.3.1.1. 3asButens (npeacTaBuTens 3asBuTens) odpaiaercs B M®L] ¢ 3anpocom o
NPENOCTABICHUH MYHHINIIAJILHON YCIyTd U MPEACTABISIET JOKYMEHTBI B COOTBETCTBHH C
MYHKTOM 2.6 aAMUHHMCTPATUBHOTO perjlaMeHTa.

3.3.1.2. Pabotauk MOLI, Beayuii npueM 3asBIeHHIA:

OIpENENAET MPEeJAMET 0OpalleHHUs;

YIOCTOBEPSIET JIMUHOCTD 3asIBUTEJIS;

IIPOBOJIMT MPOBEPKY MOJTHOMOYMIA JIMLIA, TOJAIOIIETO JOKYMEHTEI;

IIPOBOJIUT TIPOBEPKY COOTBETCTBUS TOKYMEHTOB TPEOOBAHHSM, YKA3aHHBIM B ITYHKTE
2.6 a/IMHHUCTPATHUBHOIO PErJIAMEHTA;

3aMOJIHAET DJIEKTPOHHY10 (popMy 3asiBieHnss B AUC M®IT;

[pY MPENOCTaBICHUH JOKYMEHTOB, YKa3aHHLIX B IYHKTe 2.6 aJMUHUCTPATHBHOIO
periavenTa Ha OyMaXHOM HOCHTEJE, OCYIIECTBISIET CKAHMPOBAHHE MPEACTABICHHBIX
JIOKYMEHTOB; '

pacriedateiBaeT 3asaBieHue 3 AVC M®LI;

NepeiaeT 3asiBUTEINIO Ha IIPOBEPKY U MOIANUCAHUE;

110CJIe MOANMCAHUS CKAHUPYET MoAnucaHHoe 3asBieHre B AUC M®I;

s3arpyxaer B AUC M®I] 10KyMeHTBI, NpeJICTaBICHHbIE B 3JEKTPOHHOMN (opMe Wi
JIEKTPOHHBIC 00pa3bl OTCKAHUPOBAHHEIX OKYMEHTOB, (POPMUPYET dIEKTPOHHOE JEJI0;

BO3BpALIAET MOJMICAHHOC 3asBJIEHNUE ¥ OPUIMHATIBI OYMaXKHBIX T0OKYMEHTOB;

BBIZIACT 3as1BUTEJIIO PACIIUCKY B IPHEME JIOKYMEHTOB.

AJIMMHUCTPaTUBHBIE  MPOLEAYPH,  YCTAHABIMBACGMbIE  HACTOSIIUM MYHKTOM,
BBITIOJIHSIFOTCS B JIEHb O0paIeHUs 3asBUTEJISI.



Pesynbratavn BBINOTHEHHS aJMHHHCTPATHBHBIX MPOLEIYP SABISIOTCS: TFOTOBOE K
OTIIPABKE 3as1BJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Paboruik M®I] nanpasnser naker JIOKYMCHTOB, NPUHSATBIX OT 3asBUTENS B
Opran B s1eKTpoHHON (opme (B cocTaBe MakeToB 9JIEKTPOHHBIX JEJ) B TEYEHUE OJHOIO
pabouero aHs co JAHs 0OpalleHus 3asBUTENS B CTPYKTYpHOE nozpasjeneHue M®I].

Pesysibratamu BbINOIHEHNS! a AMUHUCTPATUBHBIX NPOLENyp ABIAIOTCS: 3asBJCHUE U
TAKCT JOKYMEHTOB (37IE€KTPOHHOE JIEN0). HampasieHHble B OpraH, MOCPEACTBOM CHCTEMBI
3JIEKTPOHHOI'O B3aUMO/ICHCTBHSI.

3.3.2. llpuem JOKyMEHTOB Ul HpeAOCTaB/IEHHS MYHHUIMIIAIBHON  YCJIYyTH B
JIIEKTPOHHOIT hopme uepes Pecrrybimnkanckuii noprai.

3.3.2.1. 3asBuTenb Ul MOJAYHM 3aABJICHUS B JJIEKTPOHHON (opMe BBINOIHSIET
cliejlyrolme 1eicTBus:

BBITIOJIHSIET aBTOPH3AIIUIO;

OTKPBIBAET (DOPMY IEKTPOHHOTO 3aSIBICHHS;

3amoJHAeT  OpMYy  BIEKTPOHHOTO  3asBIEHMS, BKJIIOYAIOIYIO  CBEJEHUS,
HEOOXOZMMbIE U 00SI3aTe/IbHBIE ISl TIPEIOCTABICHHUS MYHHULUIAILHOM yCITyTH;

TPUKPEIIIACT  IOKYMCHTBI B JJIEKTPOHHOH (OpME WM 3JICKTPOHHbIE 06pasbl
/I0KYMEHTOB K (POpPME 3JIEKTPOHHOTO 3asiBIeHus (IIpH HEOOXOIMMOCTH );

MOATBEPHKIACT (HAKT O3HAKOMJIEHHMS M COMJIACHSl C  YCIOBHSAMH M MIOPSIIKOM
TPE/IOCTAB/ICHNA  MYHHLMIIATLHOM  YCIyrM B 5JEKTPOHHOH (opme  (yCTaHABIMBAET
COOTBETCTBYIOLIYIO OTMETKY O COTJIACHM B (JOPME 3JIEKTPOHHOIO 3asBIICHIs);

TTOATBEPKAACT  JIOCTOBEPHOCTh  COOOIIEHHBIX — CBeACHW  (ycTaHABIMBaeT
COOTBETCTBYIOLLYIO OTMETKY B ()OpPME 3/I€KTPOHHOIO 3asBICHMS);

OTHPABIJIACT 3aMOTHEHHOE SIEKTPOHHOE 3asiBlIeHHE (HaXKMMACT COOTBETCTBYIOILYIO
KHOTIKY B ()OpME DIIEKTPOHHOTO 3asBIEHMS);

SJICKTPOHHOC 3asABJICHUE MOANMCHIBACTCS B COOTBETCTBUM C TPeGOBAHMAMH ITyHKTA
2.6.3 aAMMHUCTPATHBHOIO PEraaMeHTa;

NOJTy4aeT yBeOMIICHHE 00 OTIPABKE JIEKTPOHHOTO 3asBIICHMUS.

DopmaTHO-I0OrHYeCKas [poBepka cHOPMUPOBAHHOTO 3arpoca  OCYLIECTBIISIETCS
€MHBIM  (DErMOHANILHEIM)  [OPTAIOM ~aBTOMATHYECKM HAa  OCHOBAHMUM TpeGoBaHuii,
OMPE/ICIACMBbIX OPraHoM (OpraHU3alLMedt), B IPOLECCe 3aMOMHEHHS 3asBUTENEM KAXK/IOr0 U3
MOJIETT 2JIeKTPOHHOI (opmBl 3anpoca. [Ipy BBISIBICHUY €1MHbBIM (PernoHabHBIM) MOPTAIOM
HEKOPPEKTHO 3aMONHEHHOTO MOJIS SJIEKTPOHHO (OpPMBI 3aIIpoca 3asBUTENb YBEAOMIISETCS
O X4paKTepe  BBIIBIACHHOH OMIMOKM M MOpSJKE €  YCTPAHEHHs  [OCPEACTBOM
MH(OPMAIMOHHOTO COOGIIEHHUS HEMOCPEICTBEHHO B 3JIEKTPOHHON hopme 3arpoca.

AJIMMHUCTPAaTUBHBIE  MPOLEAYPbl,  YCTAHABIMBAEMbBIE  HACTOSILUAM ITYHKTOM,
BBITNIOJIHSIOTCS B IEHb O0pAIeH s 3asiBUTEISI.

Pesyibratamu BeimonHeHNs aaMUHECTpaTHBHBIX NPOLEAYP SABJIAIOTCS: NEKTPOHHOE
Aeito. HanpapiieHHoe B Opra N0CpeICTBOM CHCTEMBI YJIEKTPOHHOTO B3aUMOICHCTBHS.

3.3.3. PaccMoTpeHre KOMILIEKTA JIOKYMEHTOB Opranom.

3.3.3.1. OcHOBaHHEM Hayaja BBINOIHEHUS aAMUHUCTPATUBHOH NPOLEY Pl ABISIETCS
MOCTYILICHUE  3ajBICHUS M WHBIX JIOKYMEHTOB, HEOOXOAMMBIX JUIS [IPEAOCTABIEHMUS
MYHHULMITIAIBHON yCIyTH.

3.3.3.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpUeM JIOKYMEHTOB, B Cilydae
obpaileHns 3asBuTes ¢ 3asBaenHneM B Oprau:

OIpEeJICIISIET NPEeAMET OOpaleHuUs;

YCTaHaBIMBACT IMYHOCTh 3aSBUTEIS;

MPOBOIUT NIPOBEPKY MOJTHOMOYMH JIMLIA, TIOAAIOLIETO JOKYMEHTHI;



TTPOBOJIUT TIPOBEPKY COOTBETCTBHS JOKYMCHTOB TPEOOBAHUSM, YKAa3aHHBIM B MYHKTE
2.6 aJMMHACTPATMBHOTO  perjiaMeHTa, TPOBEPKY COOTBETCTBHSI NPEJICTABICHHBIX
AIOKYMEHTOB  yCTAHOBJEHHBIM  TpeOOBaHWAM  (Hajiexkallee  O(GOPMICHHE  KOMMil
AOKYMCHTOB, OTCYTCTBHE B JIOKYMEHTAX MOJYMCTOK, IPUITUCOK, 3aYEPKHYTBIX CIIOB U HHBIX
HE OrOBOPCHHBIX UCIIPABIICHNUI);

3ATOHACT  SJCKTPOHHYIO  (bOPMY  3asBlEHMS B aBTOMATM3UPOBAHHOM
MHQOPMALMOHHOM  CHCTEMe, MNpeJHA3HAYCHHONW I  OKas3aHms rOCYJJapCTBEHHBIX U
MYHULMIAIBHBIX YCIYT;

[Py TIPEJOCTABICHUN OKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 aJAMMHUCTPATUBHOIO
perjiamMenta Ha OyMa)KHOM HOCHTENE, OCYLIECTBJSET CKAHMPOBAHHE NIPEJICTAaBICHHBIX
JIOKYMEHTOB;

pacrieyaTslBaeT 3asBJIeHHUE;

NEpe/IaeT 3asBUTENIO HAa IPOBEPKY M MO/ IHCAHUE;

TI0CJI€ MOJIITMCAHUS CKAHUPYET MOJITHCAHHOE 3asIBJICHIUE;

3arpy’aet B aBTOMaTU3MPOBAHHYIO HH(YOPMALIMOHHYIO CHCTEMY, MPEIHA3HAUCHHYIO
AU OKa3aHus TOCYAapCTBEHHBIX M MYHULMIAIBLHBIX YCIIYT JOKYMEHTBI, PECTABICHHbIC B
DIIEKTPOHHON  hopME WM DJIEKTPOHHBIE 00pasbl OTCKAHMPOBAHHBIX JIOKYMEHTOB,
(hopmMHpyeT 251eKTpOHHOE 1eI0;

BO3BPAIIACT MOANMCAHHOE 3aSBICHUEC W OPUIMHANBI OYMaKHBIX JIOKYMEHTOB
3aABUTEINIO;

BBIIACT 3asBUTEIIIO PACIIUCKY B IPHEME JIOKYMEHTOB.

B ciyuae Hannuus ocHoBammit Uit OTKasza B mpHeMe JOKYMEHTOB O0JKHOCTHOE
JIMIO.  OTBETCTBEHHOE 3a TPUEM [IOKYMEHTOB, YBEIOMJISICT 3asBUTE/IS O HAINUUN
NPETATCTBUI U NpHEMa 3asBJEHHs U BO3BPALIAET €My JOKYMEHTHl ¢ OObACHEHHEM
CONCPIKAHMS BBISIBICHHBIX OCHOBAHMM 11 OTKa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIO/IKHOCTHOE JIMLO, OTBETCTBEHHOE 3a TMpHUEM JIOKYMEHTOB, TIOCJIE
NOCTYIUICHUsI TOKYMEHTOB Ha PaCCMOTPEHHUE:

TIPUCBANBACT 3asBJICHUIO HOMEP B COOTBETCTBUU ¢ HOMEHKJIATYPOI J1e;

M3Y4acT MOCTYNMBLINE JICKTPOHHBIE €1, B TOM YHCJIE TIPUIIOIKEHHBIE 3asBUTEIEM
ZIOKYMEHTBI B 3JIEKTPOHHOH (pOpME M 27IEKTPOHHBIE 00pashbl J0KYMEHTOB;

TIPOBEPSIET KOMIIIEKTHOCTb, YUTAEMOCTD DJIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPAET  COOMIOACHUE  YCIIOBUI  NECTBUTENBHOCTH  DIEKTPOHHON MOIKCH,
focpe/icTBOM obpatenns K Ennnomy noprany (B ciryuae, eciin 3asBUTEIEM [PeACTaBIECHbI
SJICKTPOHHBIC NOKYMEHTBI, TOANUCAHHBIC YCHICHHOW KBaJIM(MUUUPOBAHHON 3JIEKTPOHHO
[OIHCHIO).

[Ipu Hanuumm ocHoBaHwmil, mpeaycMOTPEHHBIX myHKTOM 2.7.1 aJIMMHUCTPATUBHOTO
PCIVIAMEHTa,  MOArOTABIMBACT MNPOEKT pelieHus 00 OTKase B MpUEME JOKYMEHTOB,
HEOOXOIMMBIX JUIS IPEOCTABICHUS MyHULMIATLHOI YCITyTH.

B cayuae, ecim B pesynbrate mpoBepku  ycHICHHON KBaJIN(ULIUPOBAHHOI
SJIEKTPOHHOM IOAMKCH BBISBICHO HECOOIIOIEHUE YCIOBUI ee JIeiiCTBUTEIBLHOCTH, MPOEKT
pelerns 00 OTKase J0/DKEH COAEPKaTh MYHKTHI cTaThu 1 1 Denepanproro 3akona Ne 63-
@3, KOTOPBIE MOCITY KM OCHOBAHUEM JISl €TO PUHSTHSL.

[Ipoekt pemenns o6 orTkaze B mnpueme JIOKYMEHTOB, HEOOXOJUMBIX  JIJIs
TIPEAOCTAB/ICHNS MYHUIMTIATBHON YCIIYTH, C yKa3aHUeM MPUYMH OTKasza (B ciydae, eciu
OCHOBaHMA JUlsl OTKasa B MNpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS MPEOCTABICHMUS
MYHMIMIAIBHON YCIyTH, CBS3aHBI C HAapyUIEHHEM YCTaHOBIECHHBIX TpeOOBaHUN K TaKUM
AOKYMCHTaM. OCHOBaHMA Ul OTKasa B IpHEME JOKYMEHTOB JIOJKHBI COIEPIKaTh
MHQOPMALMIO O HANMEHOBAHWHM [OKYMEHTOB (nHdopmauuy, cBeaeHuil), KoTopble He



NpE/ICTABACHBI,  COAEPXKAT ~ HEJIOCTOBEPHbIE M (WJIH) [POTHBOPEUMBBIE CBEJCHUS,
0(OpMIIEHBI € HAPYIIIEHUEM YCTAHOBIICHHBIX TPEGOBAHMIT), HATIPABIIACTCS HA COTIACOBAHME
B YCTAaHOBJICHHOM HOPSAIKE MOCPEACTBOM CUCTEMBI 3JIEKTPOHHOIO JOKYMEHTOOG0POTA.

CorniacoBaHue MpOEKTa pelieHust 06 OTKase B MPUEME JOKYMEHTOB, HEOOXOMUMBIX
AL OpEe/loCTaBICHMSl  MYHMLMNAJABbHOH  yCIYrHM, — OCYWIECTBISICTCS B HOpSJIKE,
[PEe/lyCMOTPEHHOM IYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PErjlaMeHTa.

B ciyuae orcyTcTBHA OCHOBaHMIt JUIs  OTKa3a B IIpMEME  JIOKYMEHTOB,
NPEJlyCMOTPEHHBIX MYHKTOM 2.7.1 aMHHHCTPATUBHOTO PEIrJIaMEHTA, JIOJKHOCTHOE JIHIIO,
OTBETCTBEHHOC 3a TMpPHUEM JOKYMEHTOB, B TEUEHHE OJHOIO pabouero AHS CO JIHSI
NOCTYIUIEHUS! 3asIBJICHUS, HANpaB/sSeT 3asBUTEIIO, YKA3aHHBIM B 3asBIECHHHU CIOCOGOM,
YBEIIOMJIEHHE O MOCTYIUICHHH 3asBJICHUS, COAEP/KALIee BXOJIIIMI perucTpannoHHbIM
HOMCD  3asBIICHMS, 1aTy IOJYYCHUsl 3asABIEHMs, IEPEUeHb HAMMEHOBaHWH (aiinos,
NpEICTaBJICHHBIX K HEMY JIOKYMEHTOB, [aTy IOJYUEHMSI pe3ysibTaTa MYHHIMTAIbHOM
yCIIyTH.

3.3.3.4. lcnonHennme mpouedyp, yKasaHHBIX B myHKTax 3.3.3.1, 3.3.3.3
aIMMHUCTPATUBHOTO  pEerjllaMeHTa, MNpU  HaJMYUM  TEXHMYECKOH  BO3MOYKHOCTHU
OCYLICCTBIIICTCA B aBTOMATHYECKOM PEXKHME C HCIIOJIb30BAaHHEM aBTOMATH3UPOBAHHOI
MH(OPMAIMOHHOM CHCTEMEI, NpEeJHA3HAYEHHOH JUls OKA3aHMsA TOCYIApPCTBEHHBIX M
MYHMLUIAJIbHBIX YCIYT.

3.3.3.5. AIMMHHCTpAaTHBHBIC MPOLEAYPBI, YCTAHABIMBAEMBbIE MYHKTOM 3.3.3
aJIIMMHUCTPATUBHOIO PETIIAMEHTA, BBIIIOJHAIOTCS B TEUEHHE OJHOTO pabouero jHs cO JHs
MOCTYIJIEHUS 3asBJIEHUS HA pACCMOTPEHHUE. _

Pesyibratamu BbiNosiHeHUs aIMHHUCTPATHBHbIX TIPOLIELYP SBJIAIOTCS: IPHHSATHI Ha
pacCMOTpEHHE KOMIUICKT JOKYMEHTOB MJIM IPOEKT pelieHHs 00 OTKase B MpHeMe
JOKYMEHTOB, HEOOXOIUMBIX /15l IPEJOCTABICHHS MyHUIMIIAILHOM yCITyTH.

3.4. Hanpasiienue MeXBEJIOMCTBEHHBIX 3alIpOCOB B OPIaHbl, YUaCTBYIOLIME B
NPEOCTABICHUN MYyHULMIIAIBHON yCIyTH

3.4.1. OcHoBanueM Hayaja BBITOIHEHHUS aJMUHHCTPATHBHOMN MPOLEIYPHI ABISCTCS
NOJIyYeHHE JIOJDKHOCTHEIM JIMLOM  (paOOTHMKOM), YIOJHOMOYEHHBIM Ha BBITOJHEHHE
aJIMMHUCTPATUBHOM TIPOLIEAYPBI, OT AOJKHOCTHOrO juia (paboTHHKa), OTBETCTBEHHOTO 3a
[pUeM JOKYMEHTOB, IPUHATHIX OT 3asiBUTENISI JOKYMEHTOB.

3.4.2. JIOIKHOCTHOE JMIO, OTBETCTBEHHOE 3a HAaMpaBIEHHE MEXKBEJOMCTBEHHBIX
3arpocoB, (OPMHUPYET M HAMPABISAET B OJICKTPOHHOH (DOpME MOCPENCTBOM CHCTEMbI
MEXKBE/IOMCTBEHHOIO  3JICKTPOHHOTO  B3aMMOIEHCTBUS (IPU OTCYTCTBUM TEXHUUYECKOI
BO3MO’KHOCTH — HHBIMHM CIIOCOOAMM) 3aMPOCHI O MPEIOCTABICHNUM JOKYMEHTOB U CBEICHUIL,
NPENYCMOTPEHHBIX TyHKTOM 2.6.5 aIMMHUCTPATUBHOTO pErjlaMeHTa.

AJZIMUHHCTPATUBHBIE — TPOLEAYPbl, YCTAHABIMBAEMBIE HACTOSALIMM  IYHKTOM,
BBIIIOJIHSIFOTCS B IEHD NIPUHATHS 3as1BJI€HUS HA PACCMOTPEHHE.

Pesynbratamu BBITTOJIHEHUS aMMUHHUCTPATUBHBIX npouesyp SIBJISIFOTCS :
HAlpABIICHHbIC B OpraHel BJIACTH W (WIM) TIOJBEJOMCTBEHHbBIE OpraHaM BJacTH
OpraHu3aLuy 3apockl.

3.4.3. CiennaiicThl MOCTABIMMKOB AAHHBIX HA OCHOBAHUU 3aIpOCOB, [TOCTYUBLINX
HEpe3  CHUCTEMY MEXBEOMCTBEHHOIO OJIEKTPOHHOTO B3aUMOICHCTBHS, MPEAOCTABISIOT
3anpaiiMBacMpIe  JOKYMEHTBl  (MH(OPMALMIO) MIH  HAMpaBisAiOT — yBEJIOMIEHHS 00



OTCYTCTBMM JIOKYMEHTa U (uIM) MHOOPMALMH, HEOOXOAMMBIX JUIS MPEeAOCTABICHHS
MYHULHIATBHON YCIyry (anee — yBeloMIeHHe 00 OTKa3e).

AJZIMUHMCTPaTUBHBIE — MPOLEIYPHl,  YCTAHABIMBAEMBIC  HACTOSLIHM IIYHKTOM,
BBITIOTHAIOTCS B TCUEHUE NATH AHEH CO JHS MOCTYIUICHUSI MEXKBEAOMCTBEHHOTO 3alpoca B
OpraH WM OPraHU3alKIo, NPEIOCTABIIAIOLME JOKYMEHT U HHYOPMALIMIO, €CJIM UHBIE CPOKHU
HIOAIOTOBKM W HAMpPAaBICHHUs OTBETA HAa MEKBEAOMCTBEHHBII 3arpoC HE yCTAHOBIIEHDI
(enepanpupIMK 3aKOHAMHU, TIPaBOBbIMU akTamu [IpaBurtesscTBa Poccuiickoi Deneparuu u
MPUHATBIMA B COOTBETCTBHH C (DeIepalibHBIMU 3aKOHAMH HOPMATHBHBIMM IPaBOBBIMHU
axramu Pecry6nuku Tatapcran.

Pesysibratamn BbINOIHEHNS aJIMUHHCTPATHBHBIX MPOLELYP ABJISIOTCS: JHOKYMEHTDI
(cBesicHMs),  HEOOXONMMBIC JUIS  NPEJOCTAaBIEHHMS  MYHHLHITAIBHON ycayru,  aubo
yBEJlomieHne 00 OTKase, Hanpap/ieHHbIE JIOIKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
HaNpaBJICHUE MEXKBEIOMCTBEHHBIX 3aI1POCOB.

3.4.4. JIo/KHOCTHOE JIMLO, OTBETCTBEHHOE 3a HAIpABICHHE MEKBEJOMCTBEHHBIX
3aMpocoB:

[I0JTy4aeT 3anpaliiBaeMble YEPe3 CHCTEMY MEKBEJOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJCHCTBHSl  JIOKYMEHTBI ~ (CBEJEHMSI),  HEOOXOAMMBIE  JUISl  MPEJOCTABICHHS
MYHHLMIIANBHOM YCIyrH, 100 yBelOMIeHHe 00 OTKase MpH OTCYTCTBMH JOKYMEHTa W
(nim) nHpopmauu;

[pyY HaJIMYMK OCHOBAHUMH, MPEIYCMOTPEHHBIX MYHKTOM 2.7.1 ajMHHMCTPaTHBHOIO
periamenTa, TOAroTaBIMBACT MPOCKT pElIeHHs 00 OTKase B I[pHEME JIOKYMEHTOB,
HEOOXOJIMMBIX JUT MPE0CTABICHHS MY HUIMIAILHOH YCIyTH.

[Ipoexr pemennss 06 oOTkase B MpueMe JOKYMEHTOB, HEOOXOMMMBIX JUls
[IPE/IOCTABJICHUS MYHULUMAIBHON YCIYIW, ¢ yKa3aHHeM MPUYHH OTKasa (B cilyvae, eciiy
OCHOBaHWs i1 OTKa3a B MpHeME JIOKYMEHTOB, HEOOXOAMMBIX JUIsS MPeAOCTABIEHHUS
MYHUIIMNAALHON YCIYTH, CBA3AaHEI C HAPYLICHHEM YCTAHOBJIEHHBIX TPeOGOBAHMH K TAKHM
AOKYMCHTaM, OCHOBaHHMsA MUl OTKa3a B [PMEME JOKYMEHTOB JOJDKHBI COJEpIKaTh
MHQOPMAIMIO O HAMMEHOBAHWM JOKYMEHTOB (MH(MOPMAILMK, CBEACHHIA), KOTOpBIE HE
NPCCTABICHBI, COAEPXKAT  HEMOCTOBEPHbIE W (MIM) MPOTHBOPEYMBBLIE  CBECHUS,
0(OpMIIEHBI € HAPYIITEHUEM YCTAHOBIICHHBIX TPEGOBAHMIT), HANIPABIIACTCS HA COTIACOBAHME
B YCTaHOBJIEHHOM HOPSJIKE OCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO JOKYMEHTOOG0POTA.

CornacoBanue npoekTa pemieHns o0 OTKase B MPHEME JOKYMEHTOB, HEOOXOMMMBIX
At TIPENIOCTaBJICHUS.  MYHMUMIANBHOH  yCIyrH, — OCYWIECTBISIETCS B HOpSIKE,
IpElyCMOTPEHHOM IYyHKTOM 3.5.3 aAMUHHCTPATUBHOTO PErIaMEHTa.

AJIMMHUCTPATUBHBIE  MPOLEIYPbl,  YCTAHABIMBAECMbIE  HACTOSIINM  MYHKTOM,
BBITIOJIHSAIOTCS B ICHB MOJIyUeHHUs] CBEACHUH 110 MEKBEAOMCTBEHHBIM 3aIIPOCaM.

Pesyibratamn BbIIOIHEHUS aIMUHUCTPATUBHBIX MPOLEYD ABJSIOTCH: IOKYMEHTBI
(cBeziennst), HeOOXOMMBIE 171l PENOCTABIICH S My HULIMIATBHOM YCIYIH, IPOSKT pereHust
00 oTkase B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPENOCTABICHUS MYHHUMIAIBHOI
yCIIyTH.

34.5. MHcmonnenme mpouexyp,  yKkasaHHbIX B nyHktax  3.4.2, 3.4.4
AIMUHUCTPATUBHOrO  pErjlaMEHTa,  I[PU  HAJUYUM  TEXHMYECKON  BO3MOIYKHOCTH
OCYIICCTBJIACTCS B aBTOMATUYECKOM PEXKHMME C MCHOJIB30BAHHEM aBTOMATH3UPOBAHHOM
MHPOPMALIMOHHOM  CHCTeMbl, MpPEIHA3HAUEHHONM JUIs  OKa3aHus roCyJJapCTBEHHBIX U
MYHHUIUMATIBHBIX YCIIYT, B TOM YHCJIE C MOMEHTA PErUCTPaLMK 3asBIEHHS B COOTBETCTBUHU C
HACTOSIINM aIMUHUCTPATUBHBIM PETIAMEHTOM.



3.4.6.  MakcuMasibHpIi  CPOK  BBIMOJIHEHWS — aJIMUHHCTPATHBHBIX poLEayp,
YKa3aHHBIX B IMyHKTe 3.4 aJIMUHUCTPATHMBHOIO pErJIAMEHTA, COCTABISET MSTh pabounx
JHEH.

3.5. Tloaroroska pesynbTaTa MyHULIMNATBLHOM YCIyTH

3.5.1. OcHoBanHeM Hauaia BBIMOIHCHUS aAMHHHCTPATHBHOI [POLIETYPBI SIBIISIETCSI
MOCTyIICHWE  OT  JI0OJUKHOCTHOrO ~ JIMI@A,  OTBETCTBEHHOTO  3a  HAmpaBjeHHe
MEKBEJOMCTBEHHBIX ~ 3alpOCOB,  JOKYMEHTOB  (CBEJECHHUIl),  HEOOXOAMMBIX  JUIs
Npe/I0CTaBIeHUs My HULMITATBHON yCITyr .

3.5.2.  JIO/KHOCTHOE  JIMIO, OTBETCTBEHHOE  3a MOJArOTOBKY  pe3yJibraTa
Npe/IoCTaBIeHUs My HULIUTIAJIBHOMN yCITyTH:

paccMarpuBacT CPOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOMMMBIX IUIs
[Pe/IOCTaBIICHNST MY HULIUITATBHON YCIIyTH;

TTpH BBISBJICHUM OCHOBAHUIL JULS OTKA3a B PEIOCTABICHUH MYHHUIMIAIbHON YCIIyTH,
YKa3aHHBIX B IyHKTe 2.8.2 a/IMUHMCTPATUBHOTO PErIAMEHTA, MOJArOTABIMBAET MPOCKT
peuieHust 00 0TKase B MPEOCTABICHHN MyHULMIIAIBHOMN YCIyru;

B Cily4ac OTCYTCTBMS OCHOBAHHMI JUIS OTKa3a B IPEJIOCTABICHUU MYHUIMNAIBHOI
YCIyru, npelyCMOTPEHHBIX MYHKTOM 2.8.2 aJAMHHHCTPATHBHOIO PErNIAMEHTa, [0 HTOram
PaceMOTPEHHUS JIOKYMEHTOB, HEOOXOAMMBIX JUlSl PEOCTABICHHS MyHUIMNALHON YCIyTH,
MOArOTAaBIMBACT TMPOEKT pe3ysibTara IPEJOCTABICHUS MYHUIMNAILHOW yCIyru B
COOTBETCTBUM C MOJIYHKTOM 1 myHKTa 2.3.1 aAMUHHCTPATUBHOTO periaMeHTa;

HaMpaBJIAET MOArOTOBJICHHbIN MPOEKT Pe3yJibTaTa MpelOCTaBIEHIs MyHULUNATbHOI
YCIIyr' Ha COIIaCOBaHME B yCTAHOBJICHHOM IOPSIKE TOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTAa.

AJIMVHMCTDATUBHBIE  POLEAYPbl,  yCTAHABIMBAEMbIE  HACTOALIMM  IYHKTOM,
BBITOJIHSIIOTCS B TEYEHHUE JIBYX pab0OUMX THEH.

PesysnbraramMu  BBIMONHEHMS  a/IMHHUCTPATUBHBIX NPOLEAYD SBISIOTCS: [IPOEKT
peuenns 00 0TKase B NPEJOCTaBICHNN MyHHIUIIAIBHON YCIyTH, IPOEKT AOMONHUTENBHOTO
COIJIAMICHUST O BHECEHWHM H3MEHEHMH B [0TOBOP apeH/bl, B JOrOBOP OINEPATHBHOIO
YNpaBIeHUs, GE3BO3ME3/IHOIO MOJIB30BAHUA, XO3SIICTBEHHOrO BeJEHMS MYHHLUNAILHOIO
UMYIIIECTRBA.

3.5.3. CormacoBanne M MOAMMCAHHE TIPOEKTa PE3yNbTATA  PELOCTABICHUS
MYHHIIMTIATBHOM YCIIyTH (Jajee — MPOEKThl J0OKYMEHTOB) OCYLIECTBIISETCS PYKOBOANTEIEM
CTPYKTYpHOTO  MOApasieleHMs,  OTBETCTBEHHOrO  3a  MOJArOTOBKY  pe3yjibTaTa
MYHHULMIATBHON yeiyru, 3amectuteneM PykoBoaurens Oprana, Pykosomutenem Oprana.

[TozroToBICHHBIE MIPOEKTBI OKYMEHTOB, UMEIOLIME 3aMEUaHHs, BO3BPALLAIOTCS HA
N0pabOTKy JIHLlY, OTBETCTBEHHOMY 3a MOArOTOBKY Pe3yJbTaTa MYHHLHIANbLHOM yCIIyTH.
[locne ycrpamenmst 3amevaHuii NpPOEKTHI JOKYMEHTOB [IOBTOPHO  IE€PEAAIOTCS ISl
COIJIaCOBAaHUsS 1 MOTIHUCAHUS.

Pykosoaurens OpraHa npu paccMOTPEHMM TIPOEKTOB JOKYMEHTOB npoBepsieT
CoOJI0/IEHNE aJIMHHUCTPATHBHOTO PEraaMeHTa AOJKHOCTHBIMM JIMIIAMU Oprana B yactu
CPOKOB BBITNIOJIHEHHA aIMUHUCTPATUBHBIX MPOLIEAYP, UX MOCIEA0BATEILHOCTH U MOJHOTHI,
HalMiusg  COIJIaCOBAHMI  YTIOJIIHOMOYEHHBIX JIOJDKHOCTHBIX Jiul OpraHa B CHCTEMe
3JICKTPOHHOTO JIOKYMEHTO000pOTA.

B cryuae BoisBienus Hapylennii B 4acT CpOKOB BBINOIHEHUS aJIMUHUCTPATHBHBIX
poueyp, MX TMOCIEN0BATENLHOCTH M HOMHOTH PykoBomurens Oprana umHMLMHpYeET
TIPUBJICICHUE K OTBETCTBEHHOCTH JIMLI, JOMYCTHBLIMX HApyLIEHUS, B COOTBETCTBHUHU C



MyHKTOM 4.3 aIMHUHUCTPAaTUBHOTO PErjiaMeHTa.

AJIMMHUCTPATUBHBIC  NPOLEYPEI, ~ YCTAHABIMBACMBIE  HACTOSILHM  MTYHKTOM,
BBITIOJTHSIFOTCS B TEUEHHE JABYX pabouuX AHEN.

PesysbraTamMu BRINOIHEHNS! aIMHHICTPATUBHBIX TIPOLEIYD SIBISIOTCA: pelieHue 06
OTKa3e B IPUEME JIOKYMEHTOB HEOOXOAMMBIX JUlsl TPEIOCTAaBIEHUS MYHHLHUIAIBLHOI
YCqyru, petienne o6 0TKase B MPeI0CTABNCHHH MyHUIMNAIBHON YCIIYTH, JOMOJHUTENLHOE
COMVIAIICHUE O BHECEHMM M3MEHEHHH B JIOTOBOP apeHAbl, B JIOTOBOP OIEPATHBHOIO
YTPaBJICHUs. OE3BO3ME3NIHONO TMOJIB30BAHMSI, XO3SHCTBEHHOTO BEICHHS MYHHUMNAIBHONO
MMYIIIECTBA.

3.5.4. HcnonHenwme  mpouemayp.  YKa3aHHBIX B nynkrax — 3.5.2, 3.5.3.
a/IMIHUCTPATUBHOIO ~ pErjliaMeHTa,  MNPU  HAJMYMH  TEXHMYECKOH  BO3MOIKHOCTH
OCYLIECTBIIACTCS B aBTOMATUYECKOM PEXHMME C MCHOJIB30BAHHEM aBTOMATH3HPOBAHHOI
MHOPMALIMOHHOM  CHCTeMbI, NpPEeJHA3HAYEHHONH [  OKa3aHus rOCYJJapCTBEHHBIX U
MYHHLMIAIbHBIX YCIYT.

MakcumasbHblii CPOK BBITIONHEHNS aJMHHUCTPATUBHBIX TPOLEAYp, YKA3aHHBIX B
MyHKTE 3.5. aJIMHHACTPATUBHOIO PEIJIAMEHTa, COCTAB/IAET YeThIpe paGOUnX AH.

3.6. Boinaua (HampaBiieHne) 3asBUTENIO Pe3yabTaTa MYHHLHNIATBHOMN YCIIYTH

3.6.1. OcHoBaHMeM Hauana BBIMOJIHEHUS aIMHHUCTPATHBHOMN MPOLEYPBI SIBISICTCSI
TIoJTyeHNE NOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 33 BBINOIHEHHE aJAMHHUCTPATUBHOI
IPOLICYPRI, 1OKYMEHTA, NOATBEPKAAIOLIETO NPEI0CTaBIEHNE MyHULHIAILHON YCIyTH.

3.6.2. JIoIKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BhIAauy (HaIpaBieHHe) JIOKYMEHTOB:

obecrieunBaeT PEruCTPaIMIoO i BHECEHHE CBEACHHIH O pe3ysbTare MPEIOCTABIICHHSI
MYHULMIJILHOH YCIYTrH B [OACHCTEMY BEICHMS JOKYMEHTALMH aBTOMATH3MPOBAHHOI
MHPOPMALMOHHOM  CHCTeMBI, TNpeAHA3HAYECHHON /Ui  OKa3aHus FOCYJJApCTBEHHBIX U
MYHUIMNAIBHBIX YCIIYT;

M3BCILAET 3asBUTEIs (€r0 MPEJCTABUTENS) CHOCOOOM, YKA3aHHBIM B 3asBICHHU, O
pesyJjibTaTe MpefoCTaBIeHUs MYHHLHIIAIBHOW YCIyrM ¥ O BO3MOXKHOCTH TOTyYEHHs
pesyJibTaTa NpeaoCTaBICHUs: MyHULMIANbHOH yeayry B Oprane uin 8 MOLI,

Vcnonnenne mporenyp npu HalMuuKM TEXHHYECKON BO3MOIKHOCTH OCYILIECTBIISICTCSI
B aBTOMAaTHYECKOM PEXKMME C HCIOJIB30BAHHEM aBTOMATU3UPOBAHHOW MH(OPMALMOHHOI
CHCTEMBI, IPE/IHA3HAYEHHOM ISl OKa3aHHs TOCY 1apCTBEHHBIX H MyHULMMAILHBIX YCITYT.

AZIMUHUCTPATUBHBIC  TPOLEAYPhl,  YCTAHABIMBACMbIE  HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B TEYEHUE OIHOrO pabodyero aHs CO JHS TOANMCAHUS JOKYMEHTA,
ABIIAIOICTOCS PE3yJIbTaTOM IMPEJI0CTABICHNS. MYHULMIAIBHON YCIYTH, YIOIHOMOYEHHBIM
JoiKHOCTHBIM JuLoM Oprana (Opranom).

PesynbraTamn BhINONHEHNS aAMUHUCTPATHBHBIX MPOLEAYP ABISIOTCH: pasmelieHue
CBEACHHH O pe3yJIbTaTe MPEAOCTABIEHUS MYHULMNANBHON YCIYrH B HHGOPMALHOHHBIX
CHCTEMaX, M3BCLICHUE 3asBUTEN (€ro MpeiCTaBUTeNs) O pe3yJbTaTe MPeaOCTABICHHS
MYHHLHIATBHOMN YCIYTH U CIIOCO0ax ero rnojydeHmus.

3.6.3.  Tlopamox  Bblgauu  (HampaBieHus) pesyasrata  [peoCTaBICHUs
MYHUIIUIAIBHON yCIIyTH:

3.6.3.1. Ilpu obpaiieHnn 3asBUTENs 3a Pe3yIbTATOM MYHULHUIIAJIBHOW YCIYyTH B
M®LI. paborank M®LI BblgaeT 3asBUTENIO pe3yNbTaT MyHULMITATBHON yciiyru B (opme
JK3EMILIAPA  NEKTPOHHOIO JIOKYMEHTa Ha OymakHOM Hocutesne. [lo  TpeGoBaHmiO
SAABUTENA BMECTE € SK3EMILIAPOM SIEKTPOHHOIO JI0KYMEHTA Ha GyMasKHOM HOCHTENE eMy
HPENOCTABIISCTCS SK3EMIUISP JJIEKTPOHHOrO JOKYMEHTa MyTeM €ro 3amucd Ha CheMHBbII



HOCHTENIb MH(OPMALMM WM HATIPABICHHS OK3EMILISIPA JIEKTPOHHOIO JIOKyMEHTa 110
SJIEKTPOHHOH noute B ajpec 3asButens. [Ipu 3amucy Ha chbemHbINH HOcHTeNnh MHOPMALIH
VTN HAMIPaBJICHNUM DK3EMIUISIpa 3JIEKTPOHHOIO JIOKYMEHTA, HA OCHOBE KOTOPOIO COCTABJICH
SK3EMILIAP 5JEKTPOHHOIO JNOKYMEHTAa Ha OyMaXKHOM HOCHTEINe, MO 3JIEKTPOHHON MouTe
WJICHTUIHOCTB TAKOTO 9K3EMIUIAPA SJICKTPOHHOTO J0KYMEHTA DK3EMILIAPY 3JEKTPOHHOIO
MOKYMEHTa Ha OyMaXKHOM HOCHTENE 3aBEPSETCS YHONHOMOYEHHBIM COTPYIHMKOM C
UCMO/Ib30BAHUEM YCHIICHHON KBATU(PUIIMPOBAHHO 3IEKTPOHHOMN MOIUCH.

AJZIMUHUCTPATUBHBIE  MPOLEAYPhl, YCTAHABIMBACMbBIC  HACTOSALIUM IIYHKTOM,
BBIMIOJIHSAIOTCS B MOPANKE OYEPEAHOCTH, B JIEHb NPUOBITUSL 3asBUTENs B  CPOKH,
YCTaHOBJICHHBIE PeTJIaMeHTOM paboTer ML,

Pesynbraramu BbINOSHEHUS aIMMHUCTPATHBHBIX MPOLELYP ABISIOTCA: (DUKCALMS
(akra BbIIauUM pe3ysbTaTa MPEAOCTABIEHHS MYHHLHNAIBHON yenyru B AVIC ML,
pesyJIbTaT NPeAOCTaBICHUs MYHULUIAIBHOMN YCIIyTH, BEIJIAHHBI 3asBUTETIO.

3.6.3.2. Ilpu obpaleHny 3asBUTEIS 3a PE3YIbTATOM MYHHLUITAIBHOMN YCIIYTH uepes
PecriyOnukanckuii mopran 3asiBUTENO B JIMUHBIE KaOHHET aBTOMaTHUYECKH HarpaJIseTcst
DJIEKTPOHHBIN ~ 00pa3  JI0KyMEHTa,  SIBIISIOLIETOCS — PE3yJILTATOM  IPEeIOCTABICHUS
MYHULHMIATBHOR YCIIYrH, NOANMCAHHBIN YCUICHHON KBaIM(pUIMPOBAHHOMN DJIEKTPOHHOI
MOANNCHIO YIOJHOMOYCHHOTO HOJKHOCTHOTO jtntia Oprana (OpraHom).

AJIMHUCTPATUBHBIE — MPOUEAYPHl,  yCTAHABIMBAEMbIE HACTOALMM  [TYHKTOM,
BBITOJIHAIOTCA B ACHb MOJINUCAHUSI JOKYMEHTA, MOATBEPIKIAIOLICTO MpejocTaBleHue (0TKa3
B MPENOCTABICHAUN) MYHHLMUIIAJIBHON YCIYTH, YIMOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM
Oprana (Opranom).

PesynbraTamu BbINONHEHHS aIMUHUCTPATHBHBIX IPOLEYP ABISIOTCS: HANPABICHUE
(Ipe/l0CTaBIEHUE) ¢ UCTIOIB30BaHKEM PecrtyGIMKaHCKOro nopTaia 3asBUTENIO JIOKYMEHTa,
MOATBEPIKAAIOLErO MPEAOCTaBICHUE MYHMLHUIAIBHOW yCiayru (B TOM 4YHCIEe OTKa3 B
[PEeJIOCTABICHUN MYHULMITIAIBHOR yeayrn).

3.6.3.3. Tlpn obpalenun 3asBUTENs 32 PE3yJBLTATOM MYHULIMNATBHOI YCIIyIu B
Opran, JOJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BbIAAUy (HampaBJIeHHE) JIOKYMEHTOB,
BBIJIACT 3aBUTEIIIO PE3yJIbTaT MyHHUUNANBEHON ycinyru. 1o TpeGoBanuio 3asiBUTEIISI BMECTE
C OK3CMIUIAPOM 3JIEKTPOHHOTrO JJOKYMEHTa Ha OyMa)KHOM HOCHTENIE €My TpPeHoCTaBIseTCs
SK3CMILIAP DJIEKTPOHHOTO JOKYMEHTAa IyTeM €ro 3anuCH Ha CHhEMHBIH HOCHTENb
MHGOpPMALMK MM HATPaBJIEHHs YK3EMILIAPA SEKTPOHHOTO JOKYMEHTa 110 3JIEKTPOHHOI
1oYTe B ajipec 3asiBUTEIS.

AJIMVHHMCTPATHBHBIE — NPOLEAYPHI,  YCTAHABIMBAEMbIE  HACTOSIIMM IYHKTOM,
OCYMICCTBIIAIOTCA B MOPSIJIKE OYEPEIHOCTH, B I€Hb MPUOBITHS 3asBUTENS B COOTBETCTBUH C
[IpaBunamu BHyTpeHHEro TpyAOBOro pacriopsika OpraHa.

Pe3y/bTaTom  BBINOJIHEHNS aIMMHUCTPATHBHBIX MPOLELYP ABIAIOTCS: (UKCALUS
(akta  BBIIAUM  pe3yNbTAaTA  MPEAOCTABJEHHS  MYHHLHUITAIBHOI YCIYyru B
aBTOMATU3MPOBAHHON HMH(POPMALMOHHONW CHCTEMe, NpeIHa3HAUEHHON Ui OKa3aHMs
rOCY/IAPCTBEHHBIX U MYHHULUTANBHBIX YCIIYT.

3.7. UcnpaBiieHre TEXHUYECKUX OHINGOK

3.7.1. B ciyuae oGHapy»eHUsi TEXHMYECKON OIIMOKU B TIOKYMEHTE, SIBJISIOLIEMCS
Pe3yJIbTaTOM MYHHLIMITAIBHON YCIyTH, 3as8BUTENb Hanlpasser B Opra:

3asBJICHHE 00 MCNPABIEHUH TEXHIYECKON ommbku (npuioxkerne Nol Kk HACTOSILIEMY
AIMUHUCTPATUBHOMY DPErJIAMEHTY);



JOKYMEHT, BBINAHHBIA 3asBUTENIO KAaK PE3yJIbTaT MYyHMULHIIATBHON yCIyru, B
KOTOPOM COJIEPKUTCSI TEXHUUECKast OIIHOKa;

JOKYMEHTBI, HMMEIOLINE FOPUANYECKYIO CHIY, CBHJETCJIBCTBYIOIIME O HATHYUK
TEXHHYECKON OUINOKH.

3asiBiieHne 00 MCTpPaBJCHUH TEXHHYECKOH OWMOKM B CBEJEHMAX, YKA3aHHBIX B
AOKYMEHTE, SIBISIOIIEMCsI PE3y/IbTaTOM MYHULMMANBHOM YCIYIH, MOJAETCs 3asBUTEIEM
(YMOJIHOMOYEHHBIM  MPEJCTABUTEIEM) [OYTOBBIM OTNpaBieHHEM (B TOM 4HCIE C
UCTIOIb30BAHMEM 3JICKTPOHHOM MouThl), MO0 uepes Pecry6nrkanckuii mopran uiy M®LI,

3.7.2. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3@ IPHEM JOKYMEHTOB, OCYIIECTBIISIET
NpUEM 3asBICHHS 00 MCIHPABJIEHUH TEXHMYECKOH OUIMOKH, PETHUCTPUPYET 3asBICHHE C
NPHIOKECHHBIMA JIOKYMEHTAMH U MEpeJaeT UX JIOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy JIOKYMEHTOB.

AJIMUHACTPATHBHBIE  MPOLEAYPhI,  YCTAHABAMBAEMbIE  HACTOSIIMM  IIYHKTOM,
BBIIOJHAIOTCS B TEYCHHE OJHOrO pabovero JHs ¢ AaThl PErUCTPALIMH 3asBJICHMUSI.

Pesysibratamu BbINONHEHNS aAMHHUCTPATHBHBIX MPOLEAYD ABISIOTCS: MPHHITOE U
3apernCTPUPOBAHHOE 3asBJICHUE, HAMPABIECHHOE HAa PACCMOTPEHUE JIOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3.  JIOIKHOCTHOE — JIMLIO, OTBETCTBEHHOE 3a 00palOTKY  JIOKyMEHTOB,
paccMaTpUBAeT QOKYMEHThI U B LIEJISX BHECEHHs HCIIPABICHHH B JIOKYMEHT, SBJIAIOIIMIACS
pe3yJIbTaTOM  MPEJOCTABICHUS MYHHLMNAILHOH YCIYTH, OCYILUECTBISIET [POLELYPHI,
NPE/lyCMOTPEHHBIC  IYHKTOM 3.5  aJAMHHUCTPAaTHBHOTO  pErJaMEHTa, M  BBIJIAET
UCTIPABIEHHBIH OKYMEHT 3adBUTE/IO (YIOJHOMOYEHHOMY MPEACTABUTEII0) JIHYHO [0
pOCINCH ¢ W3BATHEM y 3asABUTC/sS (YNOJIHOMOUYEHHOIO IPEJCTABUTENA) OpUIHMHANA
AOKYMEHTA, B KOTOPOM COACPIKUTCS TEXHHMUYECKast OIIMOKA, HJIM HAlpapiseT B ajapec
3asABUTENISL [OYTOBBIM OTIPABIEHUEM (TTOCPEACTBOM DICKTPOHHON IMOUTHI) MHCHMO O
BO3MOJKHOCTH  TIOJIy4eHHUs JIOKyMEHTa TIpu npepocraBieHud B OpraH opUruHaia
JIOKYMEHTa, B KOTOPOM COJEPIKUTCS TEXHUUECKAs OIINOKA.

AJIMUHUCTPATUBHBIE — MPOLENYPHl,  YCTAHABIMBAEMBIE  HACTOAUINM  ITYHKTOM.,
BBIMOJHAIOTCSL B TEUEHUE ABYX PabOuMX JHEH rocie oOHapyKEHUs] TEXHUUECKOH OlmnOKN
WJIM NOJTyYEHHUs! OT JIF0OOT0 3aMHTEPECOBAHHOIO JIMLA 3asIBICHUS O JOMYLIEHHOM olnbKe.

Pesysnbratamu BbITONHEHNS aAMHHUCTPATUBHBIX MPOUELYP SBISIOTCS: BbIAAHHBIH
(HarpaBJIEHHBI) 3asIBUTEIIIO JJOKYMEHT.

4. Tlopsiiok 1 pOPMBI KOHTPOJIS 32 IPEIOCTABICHUEM MYHULMTATBLHOMN YCIyTu

4.1. Ilopsi 10K 0CyLIECTBICHHUS TEKYIIErO KOHTPOIS 32 COOMIOACHUEM U UCTIONHEHHEM
OTBETCTBEHHBIMHU J0JKHOCTHBIMH JIMIIAMH MOJIOXKEHNH aAMIHUCTPATUBHOTO perjaaMenTa 1
HHBIX HOPMATHBHLIX MIPABOBBIX aKTOB, YCTAHABIUBAIOLIMX TPEOOBAHUSI K MPEAOCTABIEHHIO

MYHULMNATBHON YCIIYTH, a TAK/Ke MPUHATHEM UMHU peLIeHUIH

KonTposnb 3a MonHOTON M KauecTBOM TMpeiOCTaBIEHHs MyHHIUHMIANBHON yCIyrn
BK/IIOYAET B ceOsl BBIABIEHME M YCTPAaHEHME HApYLICHWH NpaB 3asBUTeNeH, MpoBeicHHe
MPOBEPOK COOIIOACHUS MPOLELYP MPEIOCTABICHNS MYHULMIAIBHO YCIYTH, TIOATOTOBKY
pewiennit - Ha  jefictBus  (Ge3neicTBHE)  JOJDKHOCTHBIX — JIMI[  OpPraHa  MECTHOTO
caMoypaBJICHHUS.

®opmaMi KOHTPOJISA 32 COOJIONEHUEM HCIOIHEHMS AJIMUHUCTPATUBHBIX MPOLIEIYP
ABJISIIOTCSL:



1) mpoBepka M coriacoBaHHEe [POEKTOB JOKYMEHTOB 10 MIPE0CTABICHUIO
MYHUIUITAJIBHON YCIIyTH;

2) NPOBOJMMBIE B-yCTAHOBJICHHOM MOPSIKE [IPOBEPKHU BEAEHUS AEIONPOU3BOLICTBA;

3) NpoBejieHHe B yCTAHOBIEHHOM MOpSIIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOACHUS
IpOLIENYP MPEIOCTABICHUS MY HULIMITATLHON YCIYIH.

B mesnsix Teky1ero KOHTPOIIS MCTIONB3YIOTCS CBEACHHS, UMEIOLIHECS B JJIEKTPOHHOM
0aze JnaHHBIX, ciy:KeOHAs KOPPECHOHIEHLMS, YCTHAS W MUChMEHHAs MH(pOpMaIus
AOJKHOCTHBIX  JIMLL, OCYLICCTBIIAIOMINX  BBINOIHCHUC aJAMUHUCTPATUBHBIX TPOLELYP.
AKYpHAJIBI y4€Ta COOTBETCTBYIOLIMX JOKYMEHTOB U JIPYTUe CBEAEHHU.

Jist ocyliecTBIEHUs KOHTPOJIsSl 38 COBEPLIEHMEM ICHCTBHI MpU NIPELOCTaBIECHUN
MYHUIMIAILHOM  YCIyrH ¥ NPUHATMM  PELIEHHH PYKOBOAMTENIO OpraHa MEeCTHOIO
CaAMOYNPABJICHUS.  NPEJACTABIAIOTCS  COPaBKM O pe3yJbTartax — NPeoCTaBICHHs
MYHHLHIAJBHON yCIIyTH.

O ciyyasx ¥ npuuMHAX HApPYLIEHWS CPOKOB, MOCIEHOBATENLHOCTH 1 conepIKaHus
A/IMUHUCTPATUBHBIX  NPOLENYP  AO/DKHOCTHBIC —JIMLA  HEMEMICHHO  HH(OPMHUPYIOT
PYKOBOIHUTEIA  OpraHa, MpPEIOCTaB/SAIONIEr0 MYHMUMNAIBHYI — YCIYTy, a Takke
HPE/IPUHIMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYIICHMI,

Texyumii  koHTponb 32 COOMIOAECHHEM  [10C/]EI0BATENBHOCTH JEHCTBUIA,
ONPE/ICJICHHBIX aAMUHUCTPATUBHBIMU TIPOLEYPAMU 110 NPEJIOCTABICHUIO MYHUIIUNATBHOM
YCIIYTH, OCYIICCTBIIIETCS 3aMECTHTEIEM PYKOBOJMTENsSl OPraHa MECTHOTO CaMOyTIpaBjIeHusl,
OTBETCTBCHHDBIM 32 OPraHM3alMio pabOoThl 110 NPEJOCTABICHHIO MYHHLUMANLHON YCIyru,
Ha4ajlbHUKOM  OTZela, OCYLIECTBJISIIOLIErO OpraHM3aluio paboThl [0 I[PeJOCTaBIEHHIO
MYHHLHMITATILHON yCITyTH.

[lepeueHp  NOKHOCTHBIX — JIMIL,  OCYIIECTBIISFOLIMX TEKYyUIUH  KOHTPOJIb,
YCTaHABJIMBACTCS  TIOJOKEHUAMN O CTPYKTYPHBIX IOAPA3ACICHUSX OpraHa MECTHOIO
CaMOYTIPABJICHUS U JOJKHOCTHBIMH perjlaMeHTaMHu.

4.2. Tlops/10K ¥ IEPUOAMYHOCTD OCYLIECTBIECHMUS TIIAHOBBIX M BHEIIAHOBBIX MIPOBEPOK
TIOJIHOTBI M Ka4€CTBA NPEIOCTABICHUS MYHULMNAIBLHOM YCIIYTH, B TOM YHCIIE TOPSIOK 1
(OpMBI KOHTPOJIS 32 MOIHOTOI U KAUECTBOM TIPEIOCTABIICHHUS MYHULUNAILHON YCITyru

4.2.1. KoHTpoib 3a MOJHOTON U KAYECTBOM MPEI0CTABICHHS MYHULUIAILHOM
YCJIyr'l OCYLIECTBIISICTCS B hopMax:

1) npoBeaeHuUs POBEPOK;

2) pacemoTpenus xkanol 3asBuTeneii Ha neiicteus (GeszeiicTBue) Oprana, a Taxxe
MX NO/DKHOCTHBIX JIML, MYHHUIUIIAIBHBIX CIIY/KAIHX.

4.2.2. B umenax OCYyLUECTBIAEHMS KOHTPONS 3a TMOJHOTOH M  KayecTBOM
HPEAOCTaBIEHNs MYHHULMNAIBHON YCIYrH TNpOBOAATCS IUIAHOBBIE W BHEIJIAHOBBIC
nposepku.  IlopamoK M NEPUOAMYHOCTH  OCYLIECTBICHHS  IUIAHOBLIX IIPOBEPOK
yCTaHaBIMBaeTCs 1aHoM paborsl Oprana. Ilpu npoBepke MOryT paccmaTpuBaThesi Bee
BOTIPOCBL, ~ CBA3AHHBIE C MPEJOCTABIEHUEM MYHHMLMIAIBHOW yCIyrn (KOMIUIEKCHBIE
NPOBEPKH), WM OT/E/IbHBI BOIPOC, CBA3AHHBIN ¢ NpeIOCTaBICHUEM MYHULHIATBHOM
yelyru (temaTudeckue nposepku). [IpoBepka Takke MOMKET MPOBOJUTBCS 10 KOHKPETHOI
KajloOe 3asiBUTEISL.

4.2.3. BHeniaHoBble IPOBEPKH MPOBOSTCS B CBS3M C NIPOBEPKOM yCTpaHEeHHs! paHee
BbIABICHHBIX HAPYIIEHUH aJIMUHHCTPATUBHOTO PEI/IAMEHTA, a TAKKE B CIlydae Oy UEHUSI



Kano 3assutenelt Ha peiictBus (GesneiicTeue) OpraHa, a TaKKe UX JOMKHOCTHBIX JINLI,
MYHULMIIAIBHBIX CITY/KallUX.

4.2.4. Pesynbrathl mpoBepku O(GOPMIISIOTCS B BHIC aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCs BBISBICHHBIC HEAOCTATKH H MPETOKEHHUSI 110 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTD OJIKHOCTHBIX JIMLl OPTaHa, TIPeI0CTABISMIOMIEr0 MYHHULMIAIBHYIO
YCJIYTY, 3 pelIeHUs U AeiicTBUs (Oe31eHcTBIE), MPHHUMaeMble (OCY IIECTBIIEMbIE) HMH B
XOJI€ MPe/IOCTaBIIEHNs] My HULIUITAIBHOM YCIyTu

ITo pesynbTaTaM MpPOBEICHHBIX MPOBEPOK B Cllydae BbISIBJCHHUS HapyLICHHUH IpaB
3asBUTENCH BHHOBHBIE JIMLA [PUBICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHOzaTenbCTBOM Poccuiickoit denepanum.

PykoBonuTens opraHa MeCTHOrO caMOyNpaBIeHHS HECET OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pACCMOTPEHHE 3asiBIICHHUI.

PyKoBoauTENb (3aMECTHTENb PYKOBOIUTELS) CTPYKTYPHOI'O MOJpa3jiejieHHst opraHa
MECTHOrO ~ CaMOYNpPAaBIIEHNs HECeT OTBETCTBEHHOCTh 3a HECBOECBPEMEHHOE M (WiM)
HCEHa/IJie)Kallee BbIMTOJIHEHHUE AAMHUHUCTPAaTUBHBIX I[Ef/i()TBI/lf/i, YKasaHHBIX B paszeie 3
AIMUHHUCTPATUBHOIO periiaMeHra.

,HO.H)KHOCTHLIC JInla 1 WHBIC MYHHULMUIIAJIbHbIE CIy)Kalllue 3a pEUICHUST U nercTBUs
(GesneiicTBue),  npuHHMaemble  (OCYUIECTBISEMBIE) B XOJe [IPEI0CTaBIEHUS
MyHl'lLIl/ll'[aJ'[bHOﬁ YCIYIru, HECYT OTBETCTBEHHOCTH B YCTAaHOBJICHHOM 3aKOHO/JIAaTEJIbCTBOM
MOpsiJIKE.

4.4. Tlonoxenus, Xapakrepusyiorine TpeGOBaHUs K TOPSIKY U (bopmam KOHTpOJIs 3a
IPCAOCTABICHUEM MYHHLMITATBHOM YCIYTH, B TOM YHCIIE CO CTOPOHBI IPask/1aH, UX
00beAMHEeHHUI 1 OpraHn3auuii

Kontposb 3a npenocrapiennem MyHULMIAIBHON YCIYTH CO CTOPOHBI MPAYKAAH, X
00Be/IMHEeHUIT ¥ OpPraHu3aLMiA, OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTH AESTENbHOCTH
opraia MECTHOIO CaMOYMPABJICHUs [PU TPEJOCTABICHUH MYHUIMNATIBHOW yCIyru,
MOJ1y YCHHMs NOJTHOM, aKTyallbHOM M JIOCTOBEPHOM MHPOPMALIMK O MOPSIKE MPEIOCTABICHHUS
MYHHMIHMIATBHOM yCIIYTH M BOSMOXKHOCTH J10CY1€GHOr0 pacCMOTpeHus obparennii (#xanot)
B IIPOLIECCE MPEIOCTABIEHUs MyHHIMITATBHONW YCIyTy.

5. locy neGupiii (BHecy1e6HbIIT) MOPAIOK 06KAT0BAHMS PEIICHHI 1 AeHCTBHIl
(GesneiicTBsl) Opraua, MPENOCTABIAIOLIEr0 MyHHIMIATBHYIO YCIYTY,
MHOTO(YHKIMOHAILHOTO LIEHTPA MPEAOCTABIEH S TOCYIapCTBEHHBIX 1 MYHHULMTATbHBIX
YCIIyT. OpraHu3aluid, yka3anuelxX B uactu 1.1 cratbu 16 ®egepanbHoro 3akona Ne210-d3, a
TaKKE MX JIOJHKHOCTHBIX JIMILL, MYyHHLMITAIBHBIX CIYKALINX, PaOOTHUKOB

5.1. 3asBuTenn UMeIOT npaBo Ha 0GkKaNIOBaHKE B J0CY1eGHOM MOPSIAKE pelieHU u
AeiictBuil  (Oe3neicTBHs)  opraHa, NpeROCTaBISIOLIErO MYHULHITAJIBHYIO  YCIYTY,
AOJDKHOCTHOTO  JlMl@a  OpraHa,  MPEJOCTABISIOMIEr0  MYyHHLMNAIBHYIO  YCIYTY,
MYHUIMTIATEHOTO Clry?Kallero, PYKOBOJUTES oprasa, 1IPEJIOCTABIISIOIETO
MYHHUIUTATBHY IO ycIyry, MHOTO(YHKIIMOHAIBLHOTO LIEHTpa, paboTHuKa
MHOTO(GYHKLIHOHAIBLHOTO LEHTPa, OPraHU3allHid, [PEeyCMOTPEHHBIX YacThio 1.1 cratbu 16
®enepanshoro 3akoma or 27 wmoms 2010 roma Ne 210-03 «O6 OpraHu3aluu
MIPENOCTaBICHHUS TOCY 1aPCTBEHHBIX M MYHHULHMAIBHBIX YCIYT», 8 TAKKE HX pabOTHUKOB.



3asBUTENIb MOXKET OGPATUTBCA C JKaNOGOM, B TOM UHCIIE B CIIEIYIOMMX CIyYasiX:

1) Hapywenue cpoka perucTpaLuy 3ampoca o TMpea0CTaBICHUH MYHULIATIAJILHON
YCIyIu, 3anpoca, ykasaHHoro B cratbe 15.1 @enepanbHoro 3akona ot 27 umoist 2010 roga
Ne 210-®3 «O6 opraHusaluy MpesoCTaBieHns TOCYNAPCTBEHHBIX W MYHULIUNATBHBIX
YCIIyI»;

2) HapymieHMe cpoKa NpeIOCTaBICHMs MyHMIMNANbHON ycayrn. B YKa3aHHOM
ciryuae jocynebHoe (BHecyneOHOE) OOXKalOBaHHWE 3asBUTENEM pELICHHH W JeHcTBMii
(GesieiicTBIA)  MHOrO(YHKLMOHATBHOTO IEHTpa, pPaboOTHHKA MHOI'O(QYHKLHOHATBHOTO
IEHTPa BO3MOXKHO B CJlyyae, eCJIM Ha MHOIOMYHKIMOHAIBHBIN LIEHTP, PEIeHUs U AeiCTBUS
(GessieiicTBrE)  KOTOPOTO  OOKATYIOTCS, BO3JNONKEHAa (YHKIHS 110 NIPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHHLHUIMAIBHBIX YCIYT B [OJIHOM OOBEME B MOPSI/KE, ONpPEAETCHHOM
yacTeio 1.3 ctathn 16 @efepansHoro 3akona or 27 wons 2010 roga Ne 210-d3 «O6
OpraHn3aliK NPeI0CTAB/ICHHS FOCY IAPCTBEHHBIX ¥ MYHHLIMNAIBHBIX YCIyT»;

3) TpeboBanue y 3agBUTENS AOKYMEHTOB WM HH(OPMALUU JTHGO OCYLIECTBIICHUS
ACHCTBUIA,  MpEJICTABJEHHE HIH  OCYLIECTBIEHHE  KOTOPBIX  He IPeyCMOTPEHO
HOPMaTHBHBIMU NPAaBOBBIMU aKkTaMK Poccuiickoii desiepaliui, HOpMaTHBHBIMK PaBOBBIMHU
aktamn  PecniyOmuku — TarapcTaH, MyHMUMNAIbHBIMM - TIPaBOBBIMH  aKTaMH  JUIS
[1PeJIOCTABICHUS MyHULMITAILHON yCIyTH;

4) orkaz B mpueMe JOKYMEHTOB, [IPEJOCTABJEHHE KOTOPBIX NPEAYCMOTPEHO
HOPMAaTHBHBIMY NPABOBBIMU aKTaMK Poccuiickoii deneparuy, HOpMaTHBHBIMY TIPABOBBIMHU
aktamu  PecryGinkn  Tarapcran, MyHHLMIAJIbHBIMM — MPABOBBIMU — aKTamu  JUIs
IPEIOCTABICHNS MyHULUIIAIBLHON YCIYTH, Y 3asSBUTELS;

5) OTKa3 B NMpPEIOCTaBICHUH MYHHIMNATBHOIN YCIyrH, €CJIH OCHOBAHMS OTKa3a He
NpeJlyCMOTPEeHBI (BenepaibHBIMI 3aKOHAMH U TIPUHATHIMH B COOTBETCTBHU C HUMH HHBIMH
HOPMATHUBHBIMM TIPaBOBbIMH akTamu Poccuiickoii ®enepanmm, 3akOHAMH W HHBIMH
HOPMATUBHBIMK  NIPAaBOBBIMK  aktamu  Pecny6mukn  Tartapcran, MyHULMNAAbHBIMHU
NPaBOBBIMU aKkTaMH. B ykazanHoMm ciyuae pocynebHoe (BHecyneGHOE) ofrKaloBaHHe
3asdBUTENIEM pelIeHuit 1 AedcTBui  (Ge3nelcTBUA) MHOrO(GYHKIHMOHAILHOTO IIEHTpA.
pabOTHHKA ~ MHOrOQYHKIMOHAJIBHOIO — LEHTPAa BO3MOKHO B  clydae, ecid Ha
MHOTO(YHKIMOHAIBHBIA  LEHTP, pelleHus U JeicTBus (GesneiicTBHE)  KOTOPOroO
00KaIyIOTCSl,  BO3JOXKEHA  (GYHKUMS 1O MPEIOCTABICHHIO COOTBETCTBYIOIIUX
MYHUIIMIANBHBIX YCIYT B [IOJIHOM 00bEME B MOPsIIKE, ONPeAeIEHHOM 4acThio 1.3 craThu 16
®enepanbHoro 3akoHa ot 27 wmions 2010 roma Ne 210-d3 «O6 OopraHuzalnu
NPENOCTABICHNS TOCY IAPCTBEHHBIX U MYHUIUIIANBHBIX YCIYT»;

6) 3aTpeboBaHue C 3asBUTEIS IPH TIPEJOCTABICHHN MYHHLHITAIBHOM YCIIyTH IUIaThI,
HC TPEYCMOTPEHHOH HOPMATHBHBIMU TPaBOBBIMM akTamu Poccuiickoit ®eneparmi,
HODMATUBHBIMU ~ NIPaBOBbIMM  akTamu  Pecny6muku  Tarapcrad, MyHULHNAIbHBIMH
[IPaBOBBIMHU aKTaMU;

7) oTKa3 opraHa, NpeI0CTABISMIOLIEr0 MyHUIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIA
Oprata, MpeloCTaB/IAIOWEro MyHULMNAIBHYIO YCIYTy, MHOrO(GYHKIMOHAILHOTO LIEHTpa,
paboTHHKA MHOTO(MYHKLUMOHAILHOTO LIEHTPa, OpraHU3aLii, NPEeNyCMOTPEHHBIX 4acTbio 1.1
cratbi 16 @enepansHoro 3akona ot 27 wmions 2010 roga Ne 210-d3 «O6 OopraHusaluu
IIpEOCTABJICHUS TOCYNAPCTBEHHBIX W MYHMLMIAJIBHBIX YCIYT», WIM MX PabGOTHHKOB B
UCHpABICHUN JIOMYHICHHBIX MMM OINEYaTOK M OMMOOK B BBUIAHHBIX B PE3yJbTaTe
MPCAOCTABJICHUS! MYHULIMNIAJIBHOM YCIyrn NOKYMEHTax JHG0 HapylIeHHE YCTAaHOBIEHHOIO
CpOKa Taknx ucrpasiieHnii. B ykasannom ciyuae gocyne6Hoe (BHecyne6HOE) 06xkatoBanme
3asBUTENEM pelIeHUd W JelcTBuil (Ge3aelcTBs) MHOrO(YHKLUHOHATLHOTO LieHTpa,
paboTHUKA ~ MHOrOMYHKLMOHAILHOTO — LIGHTPA  BO3MOKHO B cilydae, eciaM  Ha



MHOTrOGYHKLUHOHAIBHBIH  LEHTp, pemenus u  gaeiictBus  (GesmeiicTBue) KOTOPOro
OOKATyIOTCS, ~ BO3IOKEHA  (QYHKUMA [0  NPEAOCTABIEHHIO  COOTBETCTBYIOLLHX
MYHHULHIATBHBIX YCIYT B [IOJIHOM 00BEME B TIOPSI/IKE, OMPEAENIEHHOM YacThio 1.3 craThu 16
®enepansHoro 3akona or 27 wmioas 2010 roma Ne 210-®3 «O06 OpraHu3aluu
TPE/I0CTaBICHUSI TOCY IAPCTBEHHBIX H MYHHLIUIATBHBIX YCIYT»;

8) HapyuwieHMe CcpoKa MM TMOpsAKAa BBIAAYM JOKYMEHTOB MO pe3yjbTaram
MpejIOCTaBICHU MyHULIUNIATBHON YCITyTH;

9) NpHOCTaHOBJIEHME NPEIOCTABICHHS! MyHMLMNAIBLHOW YCIYTH, €Cli OCHOBAaHMS
NPUOCTAHOBJIEHUA HE IPEIYCMOTPECHBI (eNepaibHbIMU 3aKOHAMHM M TPUHATLIMM B
COOTBETCTBUH C HHUMH MHBIMM HOPMATHBHBIMHU TPABOBBIMH akTamu Poccuiickoi
Dejepaui, 3aKOHAMH W MHBIMM HOPMATHBHBIMM [IPABOBBIMH akTamm Pecry6inku
Tarapcran, MyHULMMATBHBIME TPABOBBIMM aKTamMu. B ykasaHHoM ciyuae 10CyaeGHOE
(BHecynebHOE) o0XalOBaHWE 3asBUTENEM pelleHHH ©u  JelicTBuii (6e3neiicTBust)
MHOTO(QYHKLIHOHAILHOTO LIEHTPA, pabOTHUKA MHOTO(MYHKIIMOHANILHOTO LEHTPA BO3MOIKHO B
cilydae, €CIM Ha MHOTO(YHKUMOHAIbHBIA LEHTp, pelucHus u aeifctBus (GesneiicTaue)
KOTOPOro 00KaIyloTesl, BO3JOKEHAa (YHKIMS MO MPEAOCTABIEHMIO COOTBETCTBYIOLINX
MYHHIMMATBHBIX YCIYT B [IOJIHOM 00bEME B MOPSIIKE, ONpe/IeJEHHOM 4acThio 1.3 craTbu 16
®enepanpHoro 3akona ot 27 mons 2010 roma Ne 210-d3 «O6 opranusaimn
HPEJIOCTABICHUSI FOCY IAPCTBEHHBIX U MYHULIUIATBHBIX YCIYT.

10) tpeGoBanne y 3agBMTENs NpH MPEJOCTABIEHMH MYHMIMMANBHON yCIyri
JIOKyMEHTOB WIH HH(QOPMALMH, OTCYTCTBHE M (HIIM) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIMCh TpU TMEPBOHAYAJILHOM OTKa3e B TpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIs
NPENIOCTABICHUA MYHHIMIIAIBHON YCIyTH, MO0 B IPeJOCTABIEHUHM MYHULUNAIbHOI
YCIIYru, 3a WCKJIIOYEHHEM CIlydaeB, NPEAyCMOTPEHHBIX MyHKTOM 4 uactu | cratbu 7
®enepanpHoro 3akona or 27 wmons 2010 roma Ne 210-d3 «O6 opraHu3aluu
TNpPE/IOCTABIICHUS TOCYapPCTBEHHBIX W MYHHMUMMANBHBIX yclyr». B ykaszannom ciyuae
Aocy/iebHoe (BHeCy1e0HOe) 002KaI0BaHUE 3asBUTENEM PelIeHUi U 1eiicTBHil (GezneiicTBus)
MHOTO(YHKIIHOHAIILHOTO LIEHTPA, PabOTHIKA MHOTO(YHKIMOHATLHOTO LEHTPa BO3MOIKHO B
Cllyyae, €ClM Ha MHOTO(QYHKUMOHAIBHBIH HEHTP, pelieHust W aelcTBus (GesneiicTBre)
KOTOPOro 00 KajyloTes, BO3JNOKEHa (YHKUMSA M0 MPEJOCTABIEHUIO COOTBETCTBYIOIINX
MYHMIHUIIATIBHBIX YCIYT B TIOJIHOM 00BEME B MOPSIIKE, OTPEIEIEHHOM 4acThio 1.3 crateu 16
®QenepanbHoro  3akona ot 27 wmioms 2010 roma Ne 210-®3 «O6 opraHusaumu
NPE0CTABICHHS TOCYIapCTBEHHBIX U MYHULMITANBHBIX YCIYT».

5.2. Janoba mnomaercs B NHCbMEHHOHW (opMe Ha OyMaXKHOM HOCHTENE, B
DJIEKTPOHHON  dopMe B OpraH, MNPEeOCTAaBISIONNH  MyHHLMNAIBHYIO  yCIyTy,
MHOTO(YHKIMOHANBHBIN LIEHTpP OO0 B COOTBETCTBYIOLIMI OpraH roCy1apCTBEHHOM BIACTH,
SABJISIOUIMACS — ydpesuTeneM MHOrO(QYHKIMOHAIBHOIO LEHTpa (nagee - yupeauTeb
MHOTO(QYHKLIMOHAILHOTO 1IEHTPA), @ TaKKe B OPraHMU3aLuK, [PELYCMOTPEHHBIE YacThio 1.1
cratei 16 ®enepaibHoro 3akona ot 27 mos 2010 roga Ne 210-®3 «O6 opranusaumn
[PE/IOCTABJICHUS TOCYAPCTBCHHBIX M MYHMUMINAIBHEIX YCIyr». JKano6bl Ha pelieHus u
Aeiictus (Ge3nelcTBHE) PYKOBOIMTENsS OpraHa, MpeaoCTaBIISIOLIEro MYHHULUTATBHY IO
YCIyry, TONAlOTCA B BBILICCTOSIIIUN OpraH (MpM €ro Haanyuu) auGO B Clydae ero
OTCYTCTBUS paccMmarpuBaroTCst HETIOCPE/ICTBEHHO pyKoOBOAHTEIEM oprasa,
NPEOCTABIAIOWEro  MYHUIMIAIBHYIO ycayry. JKanoOsl Ha pewenus M JeiicTBHS
(GesneiictBre) paGoOTHHKA MHOTOGYHKIMOHATLHOTO LEHTPA [OAAIOTCS PYKOBOIUTEITIO
3TOr0 MHOTO(YHKLIMOHATBHOTO LieHTpa. JKamobbl Ha pemeHus 1 geicTBus (6ezneticTBHE)
MHOTO(QYHKIMOHAIBHOIO LEHTPA MOMAOTCS YUPEIUTETIO MHOTO(QYHKIHNOHAIBHOTO LEHTpa
WK I0/DKHOCTHOMY  JIMLLY,  YIOJHOMOYEHHOMY HOPMATHBHBIM  IIPAaBOBBIM  aKTOM



Pecriyonnkn Taraperan. XanoGwl Ha pemrenns u aeiicreus (GeszeiicTBue) paGOTHUKOB
OpraHu3alni, IpeayCMOTPEHHBIX UacThio 1.1 ctathu 16 ®enepanbHOro 3akoHa ot 27 HIos
2010 roma Ne 210-®3 «O6 opraHusalUMM NpPEIOCTABICHMS rocy1apCTBEHHBIX U
MYHUIHUTATBHBIX YCIIYD», MOJAI0TCA PYKOBOIUTEIISIM S THX OPTraHU3aLIHi.

JKanoba ma pewenns u neiicreus (GesnelicTue) opraHa, IpeJOCTaBISIOLIEIO
MYHULNNAIbHYIO  YCIYTy, — AOJ/DKHOCTHOTO — JMLA  Oprama,  IpejOCTABISIOIIEr0
MYHULHMNAIBHYIO  YCIYTry,  MYHHLHMIANbHOTO  CIy’Kallero, pyKOBOJMTENsl — Oprama,
[IPE/I0CTABISIOLIECIO MYHUIUMAIBHYIO YCIYTY, MOKET ObITh HAlpaBieHa 110 MOuTe, yepes
MHOTO(QYHKIHOHAbHbBII LEHTD, c UCII0JIb30BaHHEM HH(pOPMAIIMOHHO-
TCJICKOMMYHUKALMOHHOH  cetH  «MuTrepHer»,  o¢uumansHoro  caiita  oprama.
NIPE/IOCTABIISIOIEr0 MyHULIMIANBHYIO yeiyry, Eaunoro noprana nmu6o Pecry6nukanckoro
noprana, HHPOPMALMOHHOM CHCTEMBI J0CYAe6HOTO 00KATIOBAHHS, a TAKIKE MOIKET OBITH
TIpUHsATa NP JIMYHOM Npueme 3asButens. Xanoba Ha pewenus u nelictus (GesaeiicTpre)
MHOTO(QYHKLMOHAILHOTO LIEHTpa, palOTHUKA MHOTO(YHKIMOHAILHOTO LEHTPa MOMKET
OBITh HAIpaBIIEHA 110 TI0YTE, C UCIIONB30BAHUEM UH(OPMALIMOHHO-TEIEKOMMYHUKALIHOHHOM
cern  «MHTepHeT», OGMUMAIBLHOIO caifTa MHOrO(YHKIMOHAIBHOTO ueHrpa, EjauHoro
noprana mubo PecmybmukaHcKoro moprana, MHGOPMALMOHHON CHCTEMBI Jocy 1e0Horo
00%Ka/I0BaHuUs, a TAKIKe MOKET ObITh MPUHATA MPH JTHIHOM npueme 3asButens. JKaoba na
pemienus 1 jieiictBust (Ge3nelcTBre) opraHu3aiiil, NpelycMOTPeHHbIX YacTbio 1.1 cTaThu
16 ®enepanshoro 3akona or 27 wmons 2010 roga Ne 210-d3 «O6 OpraHusaluu
TMpPeJIOCTABIICHUA TOCYIApCTBEHHBIX U MYHUUMNANBHBIX yCIyr» Ne, a Takike uX pabOTHHKOB
MOXET — OBITb ~ HalpaBieHa MO TMOYTE, C  HCHONb30BAHMEM  MH(OPMALMOHHO-
TEJICKOMMYHUKAIMOHHOM cet «MHTepHET», OMIMANBHBIX CAHTOB HTHX OpPraHM3allMii,
Emunoro noprana nmi6o PecrnyGnukanckoro rnoprana, a Takke MOKET OBITH NPUHATA MPU
JUYHOM TIPUEME 3asBUTEIS.

5.3. JKanoOa J107KHa COEpIKATE:

1) namMeHoBaHue —oprama, MPEIOCTABISIONIEIO  MYHHIHMNANBHYIO  yCIyTY,
AOJDKHOCTHOTO  JIMLA@  OpraHa, MpeJIOCTaBISIOIEro MYHULHUIAIBHYIO yCIyTry, 1160
MYHHIMTAIBHOTO  CIyIKALIero, MHOrOQYHKUMOHAILHOIO LEHTPA, €ro PYKOBOIUTENS |
(nn) paGoTHHUKA, OpraHu3alii, NPeLyCMOTPEHHBIX YacTbio 1.1 crathu 16 ®enepanbHOro
saona or 27 wmons 2010 roma Ne 210-®3 «O6 opraHM3alMH  [PenOCTABIEHMUS
FOCY/IapCTBCHHBIX ¥ MYHMLMIIAIBHBIX YCIyD», UX PYKOBOJMUTENEH u (uin) pabOTHHKOB,
perenys u iercreus (Oe3neicTBrIe) KOTOPIX 00XKATYIOTCS;

2) damunmio, uMs, OTYECTBO (IOCIEAHEE - MPU HAIMYMH), CBEICHHS O MecTe
JKMTE/IBCTBA 3asBUTES - (PU3MYECKOTO JHLA JIMOO HAUMEHOBAHUE, CBEACHUSI O MECTe
HaXOK/ICHUS 3asBUTENIs - IOPMAMYECKOIO JMLA, a Takke HoMep (HOMepa) KOHTAKTHOIO
Tenedona, ajapec (aapeca) HJIEKTPOHHON MOUTHl (MPH HAJAMYHH) M TOYTOBBIH ajpec, 1Mo
KOTOPBIM JJOJKEH OBITh HAIMpaB/ieH OTBET 3asBUTEIIO;

3) cBeleHust 00 OOKANyeMbIX pELICHUAX M JCHCTBHSX (GeznelicTBUM) opraHa,
NIPENOCTABISIIOMIETO  MYHULMNATBHYIO  YCIYTy,  JO/DKHOCTHOrO — JIMLIA  Oprama,
TNIpENOCTABISIIOMIETO  MYHULMIAIBHYIO  YCIyry, 160 MyHHLHMIAIBLHOTO — CIIyJXKallero,
MHOTrO(YHKIMOHAIBHOTO  LEHTpa, ~ pabOTHHKA  MHOrO(YHKLMOHAIBLHOIO LEHTpA,
OpraHu3aluii, MpeyCMOTPEHHBIX YacThio 1.1 crateu 16 ®ejepanbHOro 3akoHa ot 27 uioss
2010 roma Ne 210-®3 «OG opraHu3amMHM NpPEeAOCTABICHHUS roCy1apCTBEHHBIX U
MYHHLHTATBHEIX YCIIYT», UX pabOTHUKOB;

4) NOBOIBI, HAa OCHOBAaHMM KOTOPBIX 3asIBHTEIb HE COIVIACEH C peleHreM U
neiicteuem  (GesnelicTBUEM) oOpraHa, MpeNOCTABISIONIENO MYHULMIAIBHYIO  YCIIyTY,
AOIDKHOCTHOrO  JIMIA  OpraHa, MpeJOCTABISIONIEr0 MYHHLMIANLHYIO YCIyTy, JIHO0



MYHHIIUIIATBHOTO CITyJKallero, MHOTO(YHKIHOHAIBHOTO LeHTpa, paboTHHKa
MHOTO(YHKIIMOHAILHOTO LIEHTPa, OpraHn3auuii, npeaycMOTpPeHHbIX YacThio 1.1 cTathn 16
®ejnepanpHoro 3akona or 27 wmoas 2010 roma Ne 210-®3 «O6 OpraHu3aIuu
MPC/IOCTABIEHNs  IOCYIAPCTBEHHBIX M MYHMUMIANBHBIX  yCIyr», HX paBOTHHKOB.
3asiBuTeneM MOTYT GBITH NpE/CTaBIICHbl JOKYMEHTH (IIpH HaJIM4MK), MOATBEPIKIAIOLIIE
JTIOBOJIBI 3asIBUTEJISL, MO0 UX KOIIMH.

5.4. Iloctynusiwas xano6a MOMIEKHT PETHCTPALME B CPOK HE MO3JHEE pabouero
JIHSL. CJICITYIOMIEr0 3a THEM MOCTYIUICHHMS.

5.5. XKano6a. nocrynusiias B OpraH. MpeaoCTaBIsIONIHii MYHULUIAIBHYIO YCIYTY,
MHOTOQYHKIMOHAILHBIN — LEHTpP,  yUPEAUTENO  MHOrO(YHKLUHOHATLHOTO LeHTpa, B
OpraHM3alKu, TIPEeNyCMOTPeHHbIe YacThio 1.1 cratbn 16 ®enepansnoro 3akoHa ot 27 uioJis
2010 roma Ne 210-®3 «OG opraHusaluu MpeaOCTABICHHS rOCyJIapCTBEHHBIX U
MYHHULHMNANBHBIX  YCIYT», JIMOO BBILECTOSIIMI Opran (NpH €ro HalH4YnK), MOJUIEKUT
PACCMOTPCHHUIO B TE€UEHHE MATHAILATH pabounX JIHel co HS ee perncrpaiuu, a B cilydae
o0KanoBaHMs ~ OTKa3a  OpraHa,  NPEAOCTABISIONETO  MYHHIHNAIBHYIO yCIyry,
MHOTO(YHKLIMOHAILHOTO LIEHTPa, OpraHn3auuii, MpeaycMOTpeHHbIX YacThio 1.1 craten 16
®cpaepanpHoro 3akona or 27 wmions 2010 roma Ne 210-@3 «O6 opraHu3aluu
NPE/IOCTABICHUS TOCYIAPCTBEHHBIX M MYHHLMIMAIBHBIX YCIYyT», B MPUEME TOKYMEHTOB Y
3aABUTENIA MO0 B MCIIPABJEHMM JIOMYIIEHHBIX ONEYAaTOK M OWMGOK WM B CIydac
003KaJI0BaHNs HAPYLIEHUs YCTAHOBICHHOTO CPOKA TAKUX MCIIPABJICHHIl - B TeueHHe MaTH
pabounx [JHel co JHS ee perncTpaLuy.

5.6. Ilo pesynbratam paccMOTpeHHs Kalo0bl NPUHUMACTCS OIHO U3 CIIEIYIOIINX
pEeLICHU:

1) xanoba ynosnerBopsercs, B ToM uucie B GOpMe OTMEHBI IPUHSTOrO pelieHus,
WCHIpABICHUS  JIONYIIEHHBIX ~ OMEYaTOK M  OWHMOOK B BBIAAHHBIX B  pe3yJbTaTe
NPEIOCTaBICHUS MYHULMIATBHOM YCIYIH NOKYMEHTaX, BO3BpaTa 3asBUTENIO JICHEIKHBIX
CPCACTB, B3MMAHUE KOTOPBIX HE IMPEAyCMOTPEHO HOPMATHBHBIMU MPABOBBIMU aKTAMU
Poccuiickoit ®enepannu, HOPMATHBHBIMM MPABOBBIMH AKTAMHU Pecnyonuku Tarapcran,
MYHHIMIIa]bHBIMU [TPABOBBIMU aKTaMMU;

2) B y/IOBIICTBOPEHHUH JKAT00BI OTKA3BIBACTCSL.

He nosunee nms, cremyiomero 3a JHeM NpPUHATHA peUICHHS, YKA3aHHOTO B
HACTOSALIEM ITYHKTE, 3asBUTENIO B IHCBMEHHON (OpME U MO KEJaHHIO 3asiBUTENS B
OJIEKTPOHHOM (pOpME HAIPABIIAETCA MOTUBUPOBAHHBIIT OTBET O PE3yJIbTATAX PACCMOTPEHHS
JKaj00bl.

5.7. B ciyuae npusHaHWs KanoObl MOIEKALICH YIOBJIETBOPEHHUIO B OTBETE
3aSABHUTCIIO O pe3yjibTaTaX pPacCMOTPEHMs Kaao0bl Jaercss WH(OpPMalMsi O JeHCTBUSIX.
OCYILIECTBIISIEMBIX OpraHoM, NPENOCTABIISIOUIM MYHHULUTAIBHY O ycayry,
MHOTO(YHKIMOHATBHBIM LEHTPOM JIMGO OpraHm3aimeii, NpelycCMOTpeHHOH dYacThio 1.1
crarbii 16 ®enepanbHoro 3akona ot 27 utonst 2010 roga Ne 210-d3 «O6 OopraHu3alnuu
MPCIOCTABICHUS  TOCYNAPCTBEHHBIX M MYyHHULMOAIBHBIX  YCIyI», B LeJsX
HE3aME/UTTENBHOTO yCTPAHEH!S! BBISIBJCHHBIX HAPYIIEHUII IPH OKa3aHUKM MYyHHULMNATbHOM
YCIYIH, a TaKKe NMPUHOCATCS M3BHHEHHS 32 JIOCTABJIEHHbIE HEYN00CTBA M YKa3bIBACTCS
uHpopmaLms 0 fanbHeHUIMX JEHCTBISX, KOTOPbIE HEOGXOAMMO COBEPLUNTD 3aSBUTEIIO B
LEJISIX [TOJIyYEeHHs MYHUIINIAIBLHOR YCIIyT 1.

5.8. B ciydae mpusHaHms xano0bl He MOJUIeKalnei YJIOBJIETBOPEHUIO B OTBETE
SWIBMTENO O pe3ysbTartaX —pacCMOTPEHHMs IKaloObl  JAlOTCS  apryMEeHTHpPOBAHHbIE
PA3BACHEHHS O MPUYMHAX MPUHATOrO pelleHus, a Takke HHPOPMALMA O MOpSIKe
00Kaj10BaHus IPUHSTOTO pelleHus.



5.9. B cayuae ycraHoBneHHsI B X0 WM MO PE3yJbTaTam PacCMOTPEHHUs KaTOObI
[[pU3HAKOB  COCTaBa  aAMMHUCTPATUBHOIO  MPABOHAPYLIEHUS WIM  NPECTYIJICHUs
AOIKHOCTHOE JIMIO, PabOTHHK, HAJENEHHBIE MOJTHOMOYMSAMU 0 PACCMOTPEHHIO IKaioo,
HE3aMEUTMTEILHO HAMPABIISIOT UMEIOLINECS MaTepHallbl B OPraHbl [IPOKYpaTyphI.



ITpunoxenue Nel

K AJIMMHUCTPATUBHOMY PErjlaMeHTy
[Pe0CTaBIeHUs] MyHULUIIAILHOM YCIyTru 1o
3aKJIFOYEHHIO JJOTIOMHUTEIBHOTO COTJIAICHHUS
O BHECEHUM U3MEHEHUI B JOrOBOP apeH/ Ibl, B
JI0r0OBOP 0€3BO3ME3/THOIO I0JIb30BaHMSI
MYHHMLHIAIbHBIM HMYIIECTBOM

PyxoBoautesio

OT:

3ASBJIEHUE
00 MCIPaBICHUH TEXHUYECKON OLIMOKN

Coobwato 06 omubKke, IOMYLICHHOH IpH OKA3AHWH MYHHIMNAILHOMN YCIYrd 10
3aKJIIOYEHHIO JIOTOJHUTENIBHOTO COTVIAIIEHUST O BHECEHWHM M3MEHEHHI B JOrOBOpP apeHbl, B
A0roBOp 0€3BO3ME3HOTO MOJIb30BAHHSI MYHHIMITATBLHBIM UMYILECTBOM.

3anucano:

[IpaBuiIbHBIE CBENEHUS:

[pomry nenpaBuTh JOMYIEHHYIO TEXHHYECKYIO OMMOKY M BHECTH COOTBETCTBYIOLIUE
M3MEHCHHUS B JOKYMEHT, SIBJISIOIUACS Pe3yIbTaTOM MYHHIHITAILHON yCITyTH.

Ilpunaraio cienyrouye [OKyMEHTHI:

1.

2

B ciiyyae mpunsaTHs pernenust 06 OTKIOHEHNH 3asBICHIs 00 MCIPABICHHH TEXHHUECKOH
OLIMOKHU NPOIITY HATTPABUTh TAKOE PELIEHMUE:

MOCPE/ICTBOM OTIPABIIEHHs DNEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: :

B BUJIC 3aBEPEHHOMN KOMMY Ha OyMa)KHOM HOCHTENE OYTOBBIM OTIIPABJIEHHEM M0 ajpecy:

Hacrosmum mojTBepy/iato: CBe/IeHus, BKIIIOUEHHBIE B 3asiBICHHE, OTHOCSIMECS K MOeil
JMYHOCTH M TIPEICTABISIEMOMY MHOIO JIMIY, & TaK)Ke BHECEHHbBIE MHOK HHYKE, JTOCTOBEPHbI.
JlOKyMeHTBI (KONHH [OKYMEHTOB), TIPMIOIKEHHbBIE K 3asIBICHHIO, COOTBETCTBYIOT TpeGOBaHUSIM,
YCTAHOBJIEHHBIM ~ 3aKOHOJATeBCTBOM  Poccuiickoit  Mdenepanuu, Ha MOMEHT  IIpeJICTABIICHHS
3a51BJICHHS] TU JIOKYMEHTBI IEHCTBUTETBHEI 1 COIEPIKAT JOCTOBEPHBIE CBEJICHNS.

( )
(nata) (MoIMuch) (©.1.0.)




