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O BHECEHMM  W3MEHEeHWA B  MOCTaHOB/IEHME
ICNOMHMUTENBHOTO  KOMUTETA  MYHMUMNAIbLHOIO
o6bpasoBaHus «MnocesioK ropoAcKoro TMna
AKTIHOOMHCKMIA»  A3HAKaeBCKOro MYHULMNAIbHOMO
paiioHa Pecny6nuku TartapctaH ot 05.02.2019 Nel8
«006 aAMUHUCTPATUBHbIX pernameHTax
npefocTaBneHNs MYHUUMNANbHBIX ycnyr
IcnonHWUTENbHBIM ~ KOMUTETOM  MYHWULMNAIbHOTO
06pazoBaHus «MNocesioK rOpPOACKOro TMna
AKTIOOMHCKNIA»  A3HAKaeBCKOro  MYHULMMAIbHOr0
pailoHa Pecnybnvkn TartapctaH» (B pefakuuu
noctaHoBneHmin ot 03.09.2019 Nel06, ot 07.04.2020
Nel5, ot 22.05.2020 Ne28, ot 07.12.2020 Nel27, ot
04.02.2021 Nel12, ot 28.04.2021 Ne37, ot 28.07.2021
Ne62, oT 27.09.2021 No67, ot 01.10.2021 Neo73, ot
14.12.2021 Ne91, ot 23.03.2022 Ne29, ot 23.03.2023
No31)

B cootBeTcTBMM C PegepasibHbiM 3aKOHOM 0T 27 uons 2010 Ne 210-d3 «O6
opraHusaunm  nNpefocTaBNeHUA  TOCYAAPCTBEHHLIX W MYHUUMNAIbHBIX — YCIyr»,
MocTaHoBNeHWeM. [NpasuTtenbcTBa Poccuiickon ®epepaumm ot 15.08.2022 Ne 1415 «O
BHECEHMM W3MEHEHWA B HeKoTopble akTbl [paBuTenscTBa Poccuiickoin Pefepaumm»,
CNONHWTENbHBIA KOMUTET MYHULUMMNA/IbHOTO 06pa3oBaHMs «MOCeOK FOPOACKOro tmna
AKTHOOVHCKNIA»  A3HAKaeBCKOro MyHMUMNabHOro pavioHa Pecnybnnku TartapcTaH
NMOCTaHOBNAET:

1 BHecT B noctaHoBNeHWEe VICMOMHUTENBHOTO KOMUTETA MYHULMMNAILHOIO
0bpa3oBaHMA  «MOCEMIOK  TFOPOACKOro  Tuna  AKTHOOMHCKMIA»  A3HaKaeBCKOro
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MyHULUMNabHOrO parioHa Pecnybnuky TatapctaH ot 05.02.2019 Ne 18 «O6
aAMVHUCTPATMBHbLIX  pernamMeHTax  npeaocTas/ieHus MYHUUMNAIBHBLIX — yCAayr
CnONHWUTENIbHBIM - KOMUTETOM  MYHUUMNASIbLHOTO 06pa3oBaHNA  «MOCe/IOK TFOpPOACKOro
Tuna AKTIOOUMHCKNIA» A3HaKaeBCKOro MyHULMMaSbHOIO paroHa Pecnybnvky TatapcTaH»
(B pegakuum noctaHosneHnid ot 03.09.2019 Nel06, ot 07.04.2020 Nel5, ot 22.05.2020
Ne28, o1 07.12.2020 Nel127, o1 04.02.2021 Nel2, ot 28.04.2021 Ne37, oT 28.07.2021 Ne62,
oT 27.09.2021 Ne67, ot 01.10.2021 Ne73, oT 14.12.2021 Ne91, ot 23.03.2022 Ne29, ot
23.03.2023 Ne31) cnefytoLme N3MeHEHNS:

1.1, BHecTV B aAMWHUCTPATMBHbIE PerfiaMmeHTbl NpefocTaBfeHNs MyHULUNaNbHbIX
YCNYT, YTBepXAeHHble MOoCTaHOBAEHUAMWN VICNONHNTENBHOTO KOMUTETA MyHULUMNAIbHOIO
06pa3oBaHMsi  «MOCEMIOK  TOPOACKOro  Tuna  AKTIOOMHCKMA»  A3HaKaeBCKOro
MYHMLMNaIbHOr 0 parioHa Pecny6nmkn TaTtapcTaH:

- «AOMVHUCTPATUBHbBIA perfameHT MpefoCTaBieHnss MyHULMNAbHOW YCIyrn no
NpPefoCTaB/IEHNIO XXM/TOr0 MOMELLEHMS MO A0roBOpY COUManbHOro Hama» ot 27.09.2021
Ne67,

- «AOMVHUCTPATUBHBIA perfameHT npefocTaBNeHns MYyHUUMNATbHOW YCIyrn no
COr/fiacoBaHM0 YCTAaHOBKM MH(OPMAaLIMOHHbLIX 3HAKOB UHAVMBUAYa/IbHOTO MPOEKTMPOBAHNA
Ha AOPOXHbIX 3HaKax» 0T 14.12.2021 Ne 91,

- «ALMVHUCTPATMBHbIA pernameHT MpefoCTaB/IEHNS MYHULMNAIbLHOW YCIyrn no
NPefOCTaB/IEHNIO  MOMb30BaTeNIAIM ~ aBTOMOOM/IbHLIX  [OPOr  MECTHOI0  3HayeHus
MH(OPMaLMM 0 COCTOAHMM aBTOMOOU/IbHBIX Aopor» oT 14.12.2021 Ne 91,

- «AAMVHUCTPATUBHBIA pernameHT MnpefoCcTaBneHnss MYyHUUMNASbHOW YCIyrn no
O(hOPMJIEHNIO JOKYMEHTOB M0 0OMEHY YKM/IbIX MOMELLEHNIA MYHULMMANIBHOTO YKW/IULLHOTO
(hoHAa, NpefocTaB/IeHHbIX NO AOroBOPY COUManbHOro HariMa» ot 14.12.2021 Ne 91,

- «AAMVHUCTPATUBHBIA perfameHT npefoCcTaBNeHnss MYyHUUMNASbHOW YCiyrun no
O(DOPM/IEHNIO  [OKYMEHTOB TMpu Mepejade >XXWablX MOMELLEHNIA  MYHULMMATbHOIO
YXUNULHOTO (DOHAA B COOBCTBEHHOCTL rpaxkaaH» oT 14.12.2021 Ne 91,

- «AOMVHUCTPATUBHBIA pernameHT npefocTaBneHuss MYyHUUMNATbHOW YCyrn o
MPUHATUIO paHee MPUBATU3NPOBAHHBIX D>KWMbIX MOMELWEHUA B MYHULMNaIbHYHO
COOCTBEHHOCTb» OT 14.12.2021 Ne 91,

- «ALMVHUCTPATMBHbIA pPernameHT MpefoCTaBfeHNs MYyHULMNaIbHOW YCIyr Mo
MPeLOCTaB/IEHNIO TPaXKAAHAM XXWMbIX MOMELLEHUA B MYHULMNATbHOM YXUULHOM (hOHAE
Mo A4OroBopamM HaviMa Cny»KebHOro Xunoro nometleHuns» ot 14.12.2021 Ne 91,

- «ALMWUHUCTPATMBHbIA pernameHT MpefoCTaBfeHNs MYyHUUUMNAIbHOW YCIyr no
BK/IOYEHUIO B  COCTaB W UCK/IKOYEHMIO  XKWMbIX  MOMELLEeHMn K3 cocTaBa
CMeLMaiM3MpoBaHHOI0 XXUAULLHOMO (hOHAA MYHULMNAIbHOrO 00pa3oBaHUs «MOCEN0K
rOpPOACKOro Tuna AKTHOOMHCKMIA» A3HAKaeBCKOT0 MyHULMMNAIbHOIO paioHa Pecny6/mku
TatapctaH» oT 14.12.2021 Ne 91,

- «AAMVHUCTPATUBHBIA pernameHT MnpefoCcTaBieHuss MyHUUMNASbHOW YCyrn no
3aK/HOYEHUNIO JOroBOpa Ha pasmeLleHre HeCTauMoHapHbIX TOProBbIX 0ObEKTOB Ha 3eM/SX,
HaXo4AWMXCA B MYHMUMMNaNbHOW COOGCTBEHHOCTM, 0e3 NpoBeAeHUs ayKuuMoHa» OT
14.12.2021 Ne91,

- «ALMWUHUCTPATMBHbIA pernameHT MpefoCTaB/eHMss MyHULMNAbHOW YCNYyrn Mo
Bblgaye crnpaBku (BbINUCKKM)» oT 23.03.2022 Ne 29
M3MEHEHWS, U3M0XMB ab3aubl 04MHHaALUATL NYHKTOB 3.3.2.1 B CNefytoLein pefakumm:



«®PopmMaTHO-NOrnyeckas MpoBepka CHHOPMMPOBAHHOMO 3arnpoca OCYLLEeCTBISEeTCA
eIHbIM MOPTa/IOM aBTOMATUYECKWU B MPOLIECCe 3arofIHEHUS 3asaBUTENIEM KaXAoro u3
Moner 3MeKTPOHHON (hopMbl 3anpoca. Mpy BbISBIEHUN eAWHbIM MOPTa/IOM HEKOPPEKTHO
3ano/IHEHHOr 0 MOJIA 3MEKTPOHHOW (hOpPMbI 3anpoca 3asBUTeSb YBEAOM/IAETCA O XapaKTepe
BbISIB/IEHHON OLWINOKM W TMOPsKe ee YCTpaHeHWs MOoCpPeACcTBOM WMHMOPMaLMOHHOIO
CO0OLLEHNSA HEMOCPeACTBEHHO B 3/1IEKTPOHHON (PopMe 3anpoca.».

12, YTBepaguTb B  HOBOM  pefakumn  ALMWUHUCTPATMBHLIA  periiameHT
NPefoCTaB/IEHNA MYHUUMMNIBHON YCNYr MO COBEPLUEHUIO HOTapuasibHbIX [AENCTBUNA,
(npunoxxeHne Nol K NOCTaHOBMEHWO WCMOMHUTEILHOTO KOMUTETa MYHUUMMNA/ILHOTO
06pa3oBaHMA  «MOCE/IOK  TFOPOACKOro  TuMna  AKTHOWHCKMA»  A3HaKaeBCKOro
MyHULMNaIbHOro paioHa Pecny6nukn TatapctaH ot 07.04.2020 Nel5) cornacHO
MPUIOXEHWIO K HACTOSALLEMY MOCTAHOB/EHWIO.

1.3. Mpu3HaTb yTpaTUBLUUM CUNY aAMUHUCTPATUBHbIA pernameHT NpeaocTaBieHus
MYHULMNATbHOW  YCNYyrM MO CBWAETE/NIbCTBOBAHMIO BEPHOCTUM KOMWUIA [OKYMEHTOB U
BbIMWCOK M3 HUX, YTBEPXAEHHbIA MOCTaHOBNEHWEM WICMOMHUTENIBHOIO KOMUTETA
MYHALUMNaIbHOrO  00pa3oBaHMsl  «MOCEMOK  FOPOACKOro  Tuna  AKTHOOUHCKMIA»
A3HaKaeBCKOro MyHuUMMNanbHOro paioHa Pecny6nvkn TatapctaH oT 05.02.2019 Ne 18
«O6 afMUMHUCTPATMBHbIX pPernameHTax npeAocTaBNeHns  MYHULMUNAIbHBIX — YCIyr
CnONHWUTENbHBIM - KOMUTETOM  MYHULMMNA/IbHOrO 00pa3oBaHUs  «MoOCeIoK FOpOACKOro
Trna AKTHOOUHCKNIA» A3HaKaeBCKOro MyHULMNaNbHOIo parioHa Pecry6nmkn TaTapcTaH».

2. OO6HapofoBaTb  HacCTosiLee MOCTAHOB/IEHWE MyTeM  pasMelleHus  Ha
«OhmumanbHOM nopTase NpaBoBOM MHgopmauun Pecny6imkyn TatapctaH» Mo Be6-
agpecy:  http://pravo.tatarstan.ru M Ha  odmumanbHOM  callTe  A3HaKaeBCKOro
MYHULMNaIbHOrO paioHa B WMH(OPMAaLVMOHHO-TEIEKOMMYHUKALUNOHHOW CeTU WHTEpHET
no Be6-aapecy: http//aznakayevo.tatarstan.ru.

3. KOHTpO/ib 33 MCMOMTHEHNEM HACTOSALLEr0 NOCTAHOB/IEHWSA OCTaB/IAD 3a COOOIA.

N.N. MyxameT3sH0B
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MpunoxeHve K MOCTAHOBNEHUIO ICNOMHUTENBHOIO
KOMUTETA MYHULUMMNANLHOrO 00pasoBaHMA  «Mocesiok
ropoACcKOro Tuna AKTIOOMHCKWI»  A3HAaKaeBCKOro
MYHMLMNANbHOro paioHa Pecny6nvky TaTapcTaH
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AIMUHUCTPATUBHbIN pernameHT
npegocTaBfieHNs MyHULMNaNbHOM YCYr Mo COBEPLUEHNIO HOTapma/ibHbIX
[EeNCTBUI

1. O6LMe NoNoXKeHNS

1.1 HacToswui aAMUHWNCTPATUBHbI pernameHT npefocTaB/ieHns
MYHULUMNATbHOW yCnyrn (ganee - PernameHT) ycTaHaBnMBaeT CTaHAApT U MOPSAOK
NpeLoCTaBIEHNA MYHULMMNA/IbHON YCNYr MO COBEPLUEHNIO HOTapUasibHbIX [LeNCTBUi
(fanee - MyHMUMNaNbHAA yCyra).

1.2. TMonyyaTenn MyHULMNAIbHOW YCNYTU: (hU3MYECKMEe W HOpUANYECKMe nua
(panee - 3asBUTeNb) 3apernMCTpMpoBaHHbIE MO MECTY >KWUTENbCTBA WU  MECTY
npebbIBaHNA B MOCENEHUN.

1.3. MyHuuunanbHaa ycnyra npefocTaBnseTcs creynasbHO YrnoJIHOMOYEHHbIM
Ha COBepLleHMe HOTapuasibHbIX  AEACTBUIA  AO/MKHOCTHBLIM  JIMLOM  MECTHOro
camoyrnpas/ieHns noceneHns (ganee - ynosHOMOYEHHOE NnLO).

1.3.1. MecTO pasmMelleHns YNONHOMOYEHHOro fimua: Nn.r.1. AKTIOOUHCKWUIA, yr.
'y6KuHa, 4.24.

I"pagnk paboThbl:

noHeaenbHUK - natHuua: ¢ 8:00 o 17:00 yacos;

Cy600Ta, BOCKPECEHbE: BbIXO4HbIE JHW.

Bpemsa nepepbiBa 414 OTAbIXa W MUTaHWA YCTaHaB/IMBAETCA MNpaBuIaMu
BHYTPEHHero TpyLoBOro pacnopsska.

CnpaBoYHbIin TenedoH: 8 (85592) 3-16-63.

[Mpoxof No AOKYMEHTaM, Y40CTOBEPAIOLLMM NINYHOCTD.

1.3.2. Afpec ohuLmanbHOro canta MyHULMNAaNbHOTO paioHa B MH(OPMaLOHHO-
TENIEKOMMYHUKALUMOHHON  ceTu  «VIHTepHeT»  (ganee -  ceTb  «VIHTEpHeT»):
(http://www.aznakayevo.tatarstan.ru).

1.3.3. VH(opmaumss 0 MyHMUMMANbHOW YCyre Ha rocyfapCTBEHHbIX A3blKax
Pecny6nmkn TaTapcTaH, a Takke O MeCTe HaxOXAeHuss W rpaduke paboThl
YMNO/IHOMOYEHHOI O NINLIA MOXET ObITb NOMyYeHa:

1) MOCPeACTBOM  MH(OPMALMOHHBLIX CTEH[OB, COAEPXALUMX BU3yaNlbHYD 1

TEKCTOBYHO MH(OPMaLMIO O MYHULMUMNILHON YCyre, pacrosioXeHHbIX B NOMELLEHNAX
CNONHWUTENIBHOIO KOMWUTETA MYHULMNAIbHOrO 06pa3oBaHMsl «MOCENOK TOPOACKOro
Tna AKTHOOUHCKNIA» A3HAKaeBCKOro MyHULMMaSbHOrO paioHa (ganee - Vicrnonkom),
A1 paboTbl C 3aABUTENAMMU.

MH(opmaumsa  Ha  rocyaapCTBeHHbIX — fA3blkax — Pecny6nukm — TartapcTaH,
pasMellaemMas Ha  MH(OPMAUMOHHLIX CTEHAAX W Ha  O(MUMaNbHOM  caiTe
MYHAUMNASIbHOTO  paiioHa B MH()OPMAaLVOHHO-TENIEKOMMYHUKALMOHHON  CETU
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«HTEpPHET», BK/IHOYAET CBEAEHUS O MYHUUMMASIbHOW YCnyre, cofepkalimecs B
nyHkrax (mognyHkrax) 1.1, 131, 23, 25, 28, 210, 211, 51 HacTosLero
PernameHTa.

2) MnocpeacTBoM CeTU «MHTepHET» Ha OMUMabHOM cailTe MYHULMMNaIbHOro
painoHa (http://www.aznakayevo.tatarstan.ru);

3) B Micnonkome:

npyv YCTHOM 06paLLEHNI - TMYHO WX NO TeNeqoHy;

Npy NMUCbMEHHOM (B TOM 4KC/e B (POPMe 3/IEKTPOHHOI0 JOKYMEHTa) obpalleHnm
- Ha 6YMaXHOM HOCUTE/IE MO MOYTE, B 3/IEKTPOHHOIN (hopMe MO 3/IEKTPOHHOI noYTe

4) Ha [lopTtane rocyaapCTBeHHbIX W MyHUUMNAIbHBLIX Yycnyr Pecnyonmnku
TartapctaH (http://uslugi.tatar.ru/) (nanee - PernoHanbHbIin noptan);

5) Ha EAMHOM nopTasie rocyfapCTBEHHBIX Y MYHULMNAIbHBIX YCNYr ((DYHKLMiA)
(http://lwww.gosuslugi.ru/) (nanee - EanHbI noptan);

14.  TlepeyeHb  HOPMATMBHbLIX  MPaBOBbIX  AKTOB,  PerynvpyroLmx
NpefoCTaB/IeHne MYHUUMNANbHON ycnyrn (C yKazaHMeM PeKBU3MTOB HOPMATUMBHBIX
MPaBOBbIX aKTOB M WMCTOYHMKOB WX OULMaILHOrO OMy6/IMKOBaHWSA), pasMelleH Ha
orLmanbHOM canrte MYHUUUNAILHOIO paioHa B NH(OpMaLNOHHO-
TeNEKOMMYHUKALUNOHHOW CeTU «/IHTepHeT», B rOCYyAapCTBEHHON WH(OPMALMOHHOMN
cucteme  «PeeCTp  rOCYLApCTBEHHbIX W MyHUUMNaNbHbIX  ycnyr  Pecry6nmMku
TaTtapcTaH.

15. B Hactoawem PernameHTe WCMNONb3ylOTCA Ccreaylowme TepMUHbE U
onpegeneHns:

Mof coBepLUEHNEM HOTapUa/IbHbIX AeACTBUIA MOHMMAETCS:

AYy[OCTOBEPEHME  [0OBEPEHHOCTW, 338  WUCK/OYEHVWEM  [10BEPeHHOCTeN  Ha
PacnopsKeHMe HeaBMKMMbIM UMYLLIECTBOM;

2) NPUHATNE Mepbl MO OXpaHe HaCneLCTBEHHOro MMYLLEecTBa MyTem Mpon3BOACTBA
OnmncK HacneACTBEHHOIO UMYLLIECTBA;

3) cBMAETENbCTBOBAHME BEPHOCTI KOMWUIA JOKYMEHTOB W BbIMUCOK U3 HUX;

4) cBMAETeNbCTBOBaHME MOL/IMHHOCTL NOANUCY Ha AOKYMEHTaX;

5) yAOCTOBEepeHMe  CBeAeHM 0 Muax B Cayyasx,  MNpefyCMOTPeHHbIX
3aKoHofaTeIbcTBOM Poccuiickon defepaunu;

6) Y4OCTOBEpPeHMe (haKTa HAXOXAEHNA rPaXK4aHNHA B XMBbIX;

7) YOOCTOBEpPEHNE TOXAECTBEHHOCTM COOCTBEHHOPYYHON MOANMCKM WHBaMZa Mo
3peHVIo, MPOXKMBAIOLWLEro  Ha  TeppuTopuMM  COOTBETCTBYIOLLErO  MOCeNeHns, C
(haKCUMMU/IbHLIM BOCMPOW3BELEHNEM €r0 CO6CTBEHHOPYYHOW MOANNCH;

8) y0oCTOBepeHMe (haKTa HAXOXAEHNA rpaxjaHNHa B ONpeaesieHHOM MeCTe;

9) yi0CTOBEPEHNE TOX/AECTBEHHOCTU rpaXiaHuWHa C NALOM, W306paXeHHbIM Ha
(hoTorpaduu;

10) yaocToBepeHMe BpemMeHy npeabsaBieHNs LOKYMEHTOB;

11) yaocToBepeHe pPaBHO3HAYHOCTM 3/1EKTPOHHOIO [JOKYMeHTa [OKYMEHTY Ha
OyMa>KHOM HOCUTESE;

12) yooCTOBEpeHMe  PaBHO3HAYHOCTM  [OKYMeHTa Ha OymMaKHOM  HocuTesne
3/MIEKTPOHHOMY [JOKYMEHTY;

13) BblgaBaTb Ay6/MKaTbl JOKYMEHTOB, BbIpaXKatOLMX COAEpPXKaHWe HoTapuasibHO
YOOCTOBEPEHHbIX CLEMOK.
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KONus AOKYMeHTa - [OKYMEHT, MOSIHOCTbIO BOCMPOM3BOAALLMIA  MH(OPMALMIO
MOA/IMHHMKA OKYMEHTA W €ro BHELLHWE MPU3HaKK, He MMEOLNIA KOPUANYECKOA CUMbl;

[OOKYMEHT - MaTepuasibHblii HOCUTENb C 3aMKCUPOBAHHOM Ha HeM B 11060 (hopme
MH(OpMaLMein B BuAe TEKCTa, 3BYKO3amnucu, M300pakeHWUs U (MNM) UX COYETaHMS,
KOTOpbIA MMEET PEKBM3NTbI, MO3BONAOLWME €r0 MAEHTUDMLUMPOBATb, U NpeaHa3HaYeH
ONS nepefjayn BO BPEMEHW M B NPOCTPAHCTBE B LieNAX 06LLECTBEHHOrO MCMO/b30BaHUSA
W XpaHeHNS;

yfaneHHoe paboyee MeCTO MHOro(yHKLUMOHAIbHOIO LEeHTpa nNpefoCTaBneHus
roCyAapCTBEHHbIX W  MYHULUMNANbHBIX YCAyr - TepputopuanbHO 060C06/1eHHOE
CTPYKTYpHOe rnoapasgeneHve (ogomnc) MHOrOyHKLNOHa/IbHOTO LieHTpa
NpeaocTaBieHNs rocy4apCTBEHHbIX M MyHULMNANbHBIX YCNYT, CO34aHHOe B FOPOACKOM
WM CeNbCKOM MNOCENeHNs MYHULMNaIbHOTO pailoHa WAM B TFOPOACKOM  OKpyre
Pecny6nukn TartapctaH B COOTBETCTBUM C NyHKTOM 34 [paBun opraHusayum
[eATeNlbHOCTM MHOTO(YHKUNOHANbHBLIX LEHTPOB MPeAoCcTaBNeHMst FOCYAapCTBEHHbIX U
MYHULMNAbHLIX YCNYT, YTBEPXAEHHbIX NOCTaHOBNeHMeM [MpaBuTenscTBa POCCUIACKOi
Gepepaunmt o1 22.12.2012 Nel376 «O6 yTtBepxaeHun [paBun opraHv3aumun
AeATeNbHOCTM MHOTOMYHKLUMOHaNbHBIX LEHTPOB MPeAoCTaBNeHMs roCyAapCTBEHHbIX W
MYHULMNAbHBIX YCAYT;

TexHMYyeckast owmnbka - OlWMOKa (ONMCKa, oOrneyvaTkKa, rpaMmMaTMyeckas Wm
apuimeTmyeckad owmnbka M60 nofobHas OlWMOKa), [OMyLleHHas OpraHom,
NPeaocTaBNAOWMM  MYHULMNANbHYO  YCNYyry, W npuBeAwas K HeCOOTBETCTBUIO
CBEAEHUIA, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNaNbHOW YCNyri), CBEAEHUAM B
[AOKYMEHTaX, Ha OCHOBaHUM KOTOPbIX BHOCUNCL CBEAEHUS.

B HacTosilem PernameHTe nog 3asiBNeHVEM O NPeAOCTaBAEHUN MYHULMNIbHOM
ycnyru (ganee - 3asBNeHNE) NOHMMAETCA YCTHOE 0bpaLleHme.



HavimeHoBaHWe Tpe6oBaHUSA
cTaHjapTa NpeaocTaB/eHns

MYHULMNANbHOM ycnyru

2.1. HammeHoBaHue
MYHUUMNATbHOWN YCNYTW

2.2. HanmeHoBaHWe
NCNONHNTENbHO-
pacnopaanTensHOro opraHa
MeCTHOro camoynpas/ieHuns,
HenocpeaCTBeHHO
npefoCTaBNAKOLErO
MYHUUMNANbHYIO YCIyry
2.3. OnncaHue pesynbTaTa
npefocTaB/eHnA
MYHWUMUNATLHOWN YCNYTu

2. CTaHAapT npeocTaB/ieHNss MyHULMNAbHOR yCiyru

HopmaTuBHbIN aKT,

yCTaHaB/INBaIOLLNIA
Copep>kaHue TpeboBaHUA cTaHAapTa MYHULMNANbHYHO
ycnyry unnm
TpeboBaHMe
CoBepLueHVe HOTapuasibHbIX AeNCTBUIA Cratbd 1 OcHoB

Poccuiickoin Pesepauum
0 HoTapuare

[TyHKT 2 VIHCTpyKUuun,
YTBEPXAEHHOW
npukasoMm MuHCTa
Poccun ot 07.02.2020
Nel6

CNONHUTENbHBIA KOMUTET MYHWULUMNABLHOIO 06pa3oBaHusA YCTas;
«MOCEMOK TOPOACKOro Tuna AKTHOMHCKUA»  A3HaKaeBCKOro [lonoxeHue
MYHULMNaIbHOr 0 paiioHa Pecny6nvky TatapcTaH

CBMAETeNbCTBO WM YAOCTOBEPUTENbHAA  Hagnucb 0 TyHKTbI 3, 25, 26
COBEpLLEHME HOTapUasibHbIX AEACTBUIA: NHCTpyKUuun,
AyAOCTOBEPEHME  [OBEPEHHOCTW, 38  WCK/OYEHUEM YTBEpPXKAEHHOW
[0BEPEHHOCTEN Ha PacropsKEHNE HeABVXMMbIM UMYLLECTBOM;  MPUKa3oM MuHIOCTa
2) NPUHATNE Mepbl MO OXpaHe Hac/eACTBEHHOro umyulectsa Poccmm ot 07.02.2020



HavmeHoBaHMe Tpe6oBaHNS
cTaHaapTa npefocTaBieHus
MYHULMNaNLHON yCnyru

Cofiep>XaHvie TpeGoBaHUs cTaHAapTa

MyTeM NMPOU3BOACTBA ONUCK HAC/NeACTBEHHOIO MMYLLECTBA;

3) CBUAETENbCTBOBAHME BEPHOCTM KOMWUIA [LOKYMEHTOB U
BbIMNCOK U3 HUX;

4) cBMAETENbCTBOBaHWE  MOA/MHHOCTbL  MOAMWCK  Ha
LOOKYMEHTaXx;

5) yAOCTOBEPEHME  CBefeHWA 0 JfiMuax B Clyyasix,
NpefyCMOTPEHHbIX 3aKOHOAATeNbCTBOM Poccuinickon defepaumu;

6) yAocToBepeHne hakT HaXOXAEHNA rpaXkaaHHa B XXUBbIX;

7) YOOCTOBEPEHNE  TOXKAECTBEHHOCTM  COBCTBEHHOPYYHON
MOAMUCYU MHBAIMAA MO 3PEHUIO, NPOXMBAKOLWEr0 Ha TeppUTOPUN
COOTBETCTBYHOLLErO rnoceneHus, C (haKCUMUBbHBIM
BOCNPOW3BEAEHNEM ero COO6CTBEHHOPYYHOW MOAMNUCH;

8) yaoctoBepeHMe (pakT HaxoXAeHud rpaxnaHuHa B
orpegeneHHOM MecCTe;

9) yaoCcTOBEpPeHME TOXAECTBEHHOCTU FpaXKAaHUHa C NINLOM,
N306paXKeHHbIM Ha hoTorpaduu;

10) y#ocToBepeHne BPeMEHN MPeLbsaB/IeHNs OKYMEHTOB;

11) yaoocToBepeHue PaBHO3HAYHOCTU 3NIEKTPOHHOI0
AOKYMEHTA JOKYMEHTY Ha 6YMaXXHOM HOCUTESE;

12) yaocToBepeHe  paBHO3HAYHOCTM  [OKYMeHTa  Ha
OYMa)KHOM HOCUTese 3/1eKTPOHHOMY [OKYMEHTY;

13) BblgaBaTb Ay6/MKaTbl  [JOKYMEHTOB, BbIpaXKaroLLMX
cofepyKaHre HoTaprasibHO Y/A0CTOBEPEHHbIX CLESOK.

HopmaTuBHbIN aKT,
yCTaHaB/IMBaOLLNIA
MYHUUMNIbHYHO
ycnyry win
TpeboBaHwMe

Nel6



HopmaTuBHbIN aKT,

HanmeHoBaHMe TpeboBaHUS yCTaHaBNNBAOLLINIA

cTaHAapTa npefocTaB/eHNs Copep>kaHue TpeboBaHNA cTaHAapTa MYHULMNANbHYHO

MYHULMNaNbHON YCNyTrn yCcnyry uim
TpeboBaHWe

TeKCT y0CTOBEPUTE/LHONM HaAMMCK MOXET BbITb HaneyaTaH
WM YETKO HammcaH oT PyKMu.

[N coBepLUEHNS YAOCTOBEPUTENbHbLIX HAAMUCEA MOryT
MPUMEHSTLCA LUTaMMbl C TEKCTOM COOTBETCTBYHOLLIEN HAAMUCH.

MocTaHOBNEHNE 06 OTNIOXKEHUM COBEPLLEHWSI HOTApPWaNIbHOTO

LeACTBUA.
[MocTaHoBNEHNe 006 OTKase B COBEPLUEHMU HOTapuasibHbIX

[eCcTBUiA
2.4. CpoK npefocTas/ieHuns CoBeplUueHe HOTapuasbHbIX AENCTBUA B TEYEHME OAHOro
MYHULMNaILHOW YCyrn, B TOM  Yaca, C MOMeHTa 06paLleHus.
yuncre ¢ y4eToM HeobXoaMMOoCTH B cnydae NpuHATMS pelleHns 06 OoTkase B MpefoCTaB/IeHUN
obpallleHns B opraHu3aLmu, YC/Iyrn He Mo3gHee 4YeM B [ECATUAHEBHbIA CPOK CO [AHA
y4yacTBytoLLve B obpallleHnss  3a  COBepLUeHVMEM  HOTapuasibHOro  [eicTBUA
npeaocTas/ieHnm BbIHOCUTCA  MOCTaHOB/IEHWe 00 OTKase B  COBEPLUEHUM
MYHULMNaLHOW YCNYrK, CPOK  HOTapuaibHOro [JeiCTBUS.
MPMOCTaHOB/IEHWUSA B cnyyae npuHATUA pelleHns 06 OTNOXKEHWWU COBEPLLEHNS
npeaocTaB/eHns HOTapuaNbHOro [EenCTBMA B TEYeHUU NATM paboumx pHein, ¢ MyHKT 26 NHCTpyKumn,
MYHULMNANIbHON YCNyTU B MOMeHTa 00paLLeHns BbIHOCUTCSA NOCTaHOB/IEHVE 00 OT/IOXEHUW YTBEPXK/AEHHOM
cny4ae, ecnm BO3MOXHOCTb COBEPLUEHMSA HOTapMasIbHOro LencTBus. nprkasom MuHiocTa
NPUOCTaHOB/IEHNS [MpnocTaHOBNEHME CPOKa NPeAocTaB/ieHUs MyHUUMNanbHON Poccum ot 07.02.2020
npegycMoTpeHa ycnyrn (OT/I0OXKeHWe COBEpPLUEHNA HOTapuanbHOro Aenctens) no Nel6

3aKOHOAaTeNbCTBOM Poccuiickoit ctatbe 41 «OCHOB 3aKOHOAaTeNbCTBA Poccuiickoin deaepauym o
depepaumm, CpoK Bbigaun HOoTapuaTte» - MecsL, CO AHA BbIHECEHUSA NMOCTaHOB/IEHUS.



HopmaTuBHbI aKT,

HanmeHoBaHue TpeboBaHUA yCTaHaB/INBatOLLNIA
cTaHfapTa npefocTaB/ieHUs CopfepkaHue TpeboBaHUA cTaHAapTa MYHULUNA/TbHYHO
MYHULMN/IbHON YCNyTU YyCnyry mm
TpeboBaHMe
(HanpasneHns) JOKYMEHTOB, [MprocTaHOB/IEHNE MO 3asB/IEHWIO 3aMHTEPECOBAHHOMO Mug,
ABNAOLLMXCA Pe3ybTaToM OCrapvBaroLLero B Cyfe npaBo WAM (DaKT, 3a YAOCTOBEPEHUEM
npefoCTaBneHus KOTOpPOro 06paTunocb Apyroe 3avHTEPeCOBaHHOE /NLO - He
MYHULMMNANbHOW YCNyTu bonee gecAaTu OHew.
[MprocTaHOB/IEHNE MPU HaMpaB/IEHUN CYAOM COOOLLEHUS O
MOCTYNNeHNUM 3asB/ieHNA 3aMHTepecoBaHHOro nmua,

OCMapuMBatoLLIEro MPaBo WM (hakT, 06 YAOCTOBEPEHUN KOTOPOro
NPpOCUT  [pyroe  3aMHTEPecOBaHHOE /LD,  COBEpLUeHMe

HOTapuanbHOro [ENCTBMS - CPOK MPMOCTaHaBNMBaeTCA [0
paspeLleHns fena cyiom

Bblgaua [OKYMEHTa, SIBNIAIOLLLEroCs pe3ynbTaToM
MYHULMNANbHOW YCIYrK, OCYLIECTBNSETCA B [leHb 06palleHUs
3asBUTENS.

HanpaBneHve [OKyMeHTa, SBASIOWErocs  pe3ynbTaToMm
MYHULMNaNbHOW yCnyr, C WCNOMb30BaHWEM CMocoba CBs3n,
YKa3aHHOr0 B 3asiBNeHMM (N0 NouTe UM Ha 3MEKTPOHHBIN afpec)
He NpPeayCcMOTPEHO

2.5. VcuepnbiBatoLwpin nepeyeHb 1 MMacnopT wnn gpyrvue [OKYMeHTbl, ypocToBepsowme MyHKT 12 VIHCTpyKuun,
[AOKYMEHTOB, HEOOXOANMbIX B JIMYHOCTb 3asBUTENA. YTBEPXKAEHHOW
COOTBETCTBUN C [aHHble 0 /NINYHOCTM HECOBEPLLEHHONETHErO rpadKaaHWHa nprkazoMm MuHKoCTa
3aKoHOAaTeNbHbLIMU U UHBIMW  Poccuidicko Pefiepaum, He AOCTUTLLEro uYeTblpHaguat NeT, Poccum oT 07.02.2020
HOPMaTUBHLIMW NPaBOBbLIMU yCTaHaB/MBaoTCA no CBUAETENLCTBY O  poxXaeHuu, Neol6

akKTamu gnqa npenocras/ieHUA npeabasnaeMomMy ero 3aKOHHbIMU npeacTaBUTENAMMN.



HanmeHoBaHme TpeboBaHWSA
cTaHfapTa npeLoCTaB/IeHNS
MYHULMNASIbHOW yCyrn

MYHULMNANbHOW YCyru, a

TakKXKe yCnyr, KoTopble ABNAKTCA

HeoOX0AUMbIMMN 1
o6s3aTeNIbHbIMY AN
npefocTaBneHNs
MYHULMNANbHBIX YCNYT,
nognexawmx npeacTaBneHunIo
3a9BUTe/IEM, CMOCOObI X
MONyYeHNs 3as9BUTENEM, B TOM
ymncne B 3NEKTPOHHOI hopMme,
NOpsA0K NX NpeacTaBNeHUs

CopepykaHue TpeGoBaHus CTaHaapTa

2. MonHomouuns 3aKOHHOI0 npeacTaBuTens
HECOBEPLUEHHONETHErO WU HefeecnocobHOro mua HoTapuyc
yCTaHaB/IMBa€eT Ha OCHOBaHWMN:

a) JOKYMEHTOB OpraHoB 3arucy akKTOB  PaXKAaHCKOro
COCTOSIHMS, 06pa30BaHHbIX OpraHaMu rocyfapCTBEHHOM BnacTu
cyobekToB  Poccuidickoii  defepaumn, OpraHoB  MEeCTHOro
caMoynpaBfeHNs MyHUUMMANbHbIX PainoHOB, MYHMUMNANbHbIX,
FOPOACKMX OKPYroB, rOPOACKMX, CENbCKUX MOCENIEHWI B Crydae
[enermpoBaHMst UM MOMHOMOYMIA  Ha  FOCYAAPCTBEHHYHO
PErMCTPaLMIO aKTOB TFPaXAaHCKOrO COCTOSIHWS, KOHCY/bCKMX
yupexzaeHuii Poccuinickoin deaepauuin 3a npegenamm Tepputopum
Poccuiickolri ®efepaumm, OCYLLECTBAAIOLWMX FOCYAAPCTBEHHYHO
PErucTpauMio  akToB  FPaXAaHCKOro  COCTOSHMS  rpaxjaH
Poccuiickoit  depepaunn,  NpoOXMBaKOWMX 3a  Mpegenamu
Tepputopumn Poccuidickoir depepaumn, wUnn ceefeHuUid EamHoro
rocyfjapCTBEHHOro peecTpa 3aruceil akToB  PaKAaHCKOro
COCTOSAHUS;

0) akTa opraHa OMeKM W MoneynmTenscTBa O Ha3HaYeHUK
OneKyHa unv noneunTens;

B) JOKYMEHTa O BPEMEHHOM BO3/IOXKEHUN  UCMOMHEHNS
0053aHHOCTelA OMneKyHa WU MOMeYnTens Ha OpraH Orekn U
MoneYnTeNnbCTBa;

) JOKYMeHTa O TOMELLEHNUN HeAeecnoCcobHOro WM  He

HopmaTuBHbIN aKT,
yCTaHaB/INBaOLLNA
MYHULMNANbHYO
ycnyry nnm
TpeboBaHMe

[MyHKT 13 VHCTpYKLuuK,

YTBEPXKAEHHOW

nprkasom MuHICTa
Poccun ot 07.02.2020
Nol6



HopmaTuBHbIN aKT,

HanmeHoBaHMe TpeboBaHUs yCTaHaBNNBAOLLINIA

cTaHAapTa npefocTaB/eHNS CopfepxaHue TpeboBaHUA cTaHAapTa MYHULMNANbHYHO

MYHULMNA/IbHOWN YCNYT ycnyry unm
TpeboBaHwWe

MOMHOCTbIO  [eecnocobHoro  nuuya  MOA  Haa3op B
00pa3oBaTe/ibHble OpraHu3aLMu, MeAWMUMHCKME OpraHu3aLumu,
OpraHu3aLmn, OKasblBatollMe CoLMaNnbHble YCNyru, WA WHble
opraHusaumu, B TOM u4ucne Ana  [eTeil-CMpoT U JeTeid,
OCTaBLUMXCS 63 MomeyeHWs poauTeneid, U [AOKYMEHTOB,
MOATBEPXKAAIOWMX  MOMHOMOYMS  MpPeACTaBUTENs  TaKol

opraHmsauuu;
[1) JOKyMeHTa WHOCTPaHHOIo rocyfapcrBa,
NOATBEPXKAAIOLLEr0  POACTBEHHbIE  OTHOLLUEHWS, OMeEKy U
nonevynTenbLCTBO.
3. MNpeacrtasuTtens(nn) HOPUANYECKOTO nmga B IMyHKT 18 VIHCTpyKUWMK,
MOATBEPXKAEHMEe  CBOMX  MOJIHOMOYMA  MOXET  (MOryT) YyTBep)XAeHHOWA
CaMOCTOATENbHO NPeACTaBUTL: npukasom MunHiocTa

yypeanTenbHble OOKYMEHTbl HOpPUANYEeCKOro nuua, kKpome Poccum ot 07.02.2020
C/lyyaeB, Korja lopuauyeckoe MU0 AelCTBYeT Ha OCHOBaHMM Nol6
TUMNOBOrO YCTaBa,;
OOKYMEHTbI,  noareepxgarome ero  (Mx)  m3bpaHue
(HasHayeHWe), CcOCTaB/IeHHble B COOTBETCTBUW C MOPALKOM
n3bpaHna (HasHayeHus), YCTaHOB/IEHHbIM Y4YpeauTe/IbHbIMU
[LOKYMEHTaMn  opuanyeckoro vua (Hanpumvep, MPOTOKOS
06Lero cobpaHus, MPOTOKON 3acefjaHns npasneHust 06 n3bpaHmum
(HasHayeHWUW), NpMKa3 0 HasHauYeHUU AMPEKTOPOM (reHepasibHbIM
LAMNPEKTOPOM).



HanmeHoBaHWe TPe6oBaHUS
cTaHaapTa npefocTaBeHus!
MYHULIMNaNbLHOW YCyru

2.6. VicueprbiBatoLLmil NepeyveHb
[AOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBUN C HOPMATUBHbLIMU
NpaBoOBbIMY aKTaMu 414
npeaocTaBneHns
MYHULMMANb6HOR yCnyrn,
KOTOpble HaxoaaTcs B
pacrnopskeHnn
rocyapCTBeHHbIX OPraHos,
OpraHoB MECTHOI0
caMoynpaB/ieHna 1

HopmaTuBHbIN aKT,
yCTaHaB/IMBaKLLMIA
CopepykaHune TpeboBaHMs CTaHAapTa MYHULMNANbHYHO
ycnyry wm
TpeboBaHWe
B NOATBEPXAEHME MOTHOMOYNIA npeacTaBUTeNs
IOPUANYECKOTO LA,  AEWCTBYHOWIEro M0 [JOBEPEHHOCTU
IOPUANYECKOrO  fiMua,  AO/MKHOCTHOMY  /IALY  MECTHOro
camoynpaBfieHns A0MKHbI 6bITb NPeACTaBNEHbI:
[OBEPEHHOCTb OT MMEHMW HOPUAMYECKOrO NhLa C MOAMMUCHIO
ero pyKoBOAMTENS WAW WMHOro Nnua, YnoSHOMOYEHHOro Ha 3TO
ero yupeanTenbHbIMU AOKYMEHTaMMU;
[0roBOp MexXay npeacTaBuUTeNeM U NpeacTaBnsemMbiM, MeXay
NpefcTaB/SeMbIM M TPETbMM JIMLOM /IMOO pelleHne cobpaHus NyHKT 4 cTaTby 185
FOPULAMYECKOTO NINLA B CNyYae, eciiv NOSIHOMOUUA NpefcTaBuTens [pakaaHCKOro Koaekca

COfepXKarca B YKa3aHHbIX JOKYMeHTax. Poccuiickont ®epaepaumm
L OKYMeHTbI NpeACcTaBNAKTCA IMUHO
MonyyatoTca B pamMKax Me>XBEOMCTBEHHOIO npukas PeepanbHOro
B3aMMOAENCTBUS: Ka3HauyencTBa OT
CeBefeHnss 06 ynnate rocyaapcTBeHHOM nownvHbl 1 12.05.2017 NellH «O6
HOTapuasibHOro Tapudga. YTBEPXAEHWM NopsaKa
BeleHMS
rocyapCTBEHHOW

[ns  NoATBEPXAEHWS  MONHOMOYMIA  MpeacTaBUTENs(ei) MH(MOPMALIMOHHOI
OPUANYECKOTO NnLa, MMetollero(Mx) npaBo AeicTBoBaTb 6e3 CUCTEMbI O
[I0BEPEHHOCTN OT MMEHW OPUANYECKOrO0 NMLA, [OMKHOCTHOE TFOCYAapCTBEHHbIX U
/L0 MECTHOr0 CaMOYMNPaB/fEHMS  3anpallvBaeT  CBEAEHWS, MYHULMNAIbHbIX
cogepxallecs B EAMHOM  roCy[apCTBEHHOM  PEEecTpe marexax»



HopmaTuBHbIN aKT,

HanmeHoBaHWe TpeboBaHWUSA yCTaHaB/INBaIOLLNIA
CTaHAapTa npeaocTaB/ieHNA CopfepxaHue TpeboBaHMA CTaHAapTa MYHULMNASIbHYO
MYHULUMaNIbHOW yCnyru ycnyry nnm
TpeboBaHMe
NoABeLOMCTBEHHbIX FOPUANYECKNX NIULL,
rocyfapCTBeHHbIM OpraHam 1an [MyHKT 18 VIHCTpYKL MW,
opraHam MecTHOro YTBEPXKAEHHOM
camoyrnpaB/ieHNs OpraHn3aunii 1 npukasom MuHiocTa
KOTOpble 3adBUTENb Bpase Poccun ot 07.02.2020
NpeLCTaBUTb, a TaKXKe Crocobbl Nel6

NX NOMYYEHUS 3aBUTENAMUA, B
TOM YWC/E B 3/IEKTPOHHOM
(hopme, NOPAJOK KX
npeAcTaB/eHNS;
rocyflapCTBEHHbIV OpraH, opraH
MECTHOro camoynpaBneHuns Moo
opraHusauus, B pacrnopsXXeHum
KOTOpPbIX HaXoAAaTCa AaHHble

[OKYMEHTb!
2.7. VicuepnblBatoLLMiA NepeyeHb OCHOBaHWs 4151 0TKa3a B NpueMe 10KYMeHTOB:
OCHOBaHWi1 ANs 0TKasa B npueme 1) nogaya JOKYMEHTOB HeHaNeXaLlyM NIMLOM;
AOKYMEHTOB, HE06XOANMBIX [N 2) HeCOOTBETCTBME MPEACTABNEHHbIX AOKYMEHTOB MEPeYHIo
NpefoCTaBeHNS NOKYMEHTOB 1  TpebGOBaHMAM, YKa3aHHbIM B  MyHKTe 2.5
MYHULMNaLHON YCnyri HacTosALLEero PernameHTa;
3) B 3aMBNeHUM W MpunaraeMbiX K 3asiBfeHWI0 A0KyMeHTax
MIMeroTCS HEOroBOpeHHble MCMPaBNeHNS, CepbesHble

noBpexxaeHnad, He rno3pondawLmnme ogHOo3Ha4HO WMCTOJIKOBaTb WX



HanmeHoBaHWe TpeboBaHWSA
cTaHfapTa npesocTaB/eHNS
MYHULMNA/IbHOW YCyTn

2.8. VcyepnblBatoLLnin nepeyeHb

OCHOBaHWI ans

NMPUOCTaHOBNEHUA W1 OTKa3a B

NpefoCcTaBNeHNM
MYHULMNANLHON YCnyru

Copep>xaHue Tpe6oBaHMA CTaHaapTa

COLepXaHue;

4) ONs COBEpLUEHUS HOTapuasibHbIX AEeACTBWIA NpPeACTaB/IEeHbI
3NIEKTPOHHbIE [JOKYMEHTbI, (hOpMaT KOTOPbIX HE COOTBETCTBYET
TpeboBaHWAM «OCHOB  3aKoHOfaTenbCTBa Poccuiickoi
defepaum 0 HoTapuate» W  KOTOpble He MOryT ObITb
BOCMPOM3BEAEHbl  MPOrPaMMHO-TEXHUYECKUMU  CPeACTBamMu,
VMEKOLMMNCA B PacropsXKeHnn LO/HKHOCTHOrO nua MecTHOro
camoyrpas/ieHns

OCHOBaHWA NS NPUOCTAHOBNEHUA MPefOCTaB/eHNS YCyru
(OTNOXEHNA  COBEPLUEHUA  HOTapuasibHOro  AeiCTBUA)  Npu
HeobX04MMOCTMK:

1) ncTpeb0oBaHUA LOMOMHUTEIbHBIX CBEAEHUA OT (PU3NYECKMX
W FOPUANYECKUX ML,

2) 3aMnpoCUTb 3aMHTEPECOBaHHbIX NINL, 06 OTCYTCTBUMU Y HUX
BO3paXXEHWUW MPOTMB COBEPLUEHMST 3TUX [EeNCTBMIA, ecim B
COOTBETCTBMU C 3aKOHOM 3TO TpebyeTcs;

3) HanpaB/ieHUs JOKYMEHTOB Ha 3KCMepTu3y.

OcCHOBaHMA 7151 MPUOCTAHOBNEHNUA MPeAoCTaB/EHNA YCNyru
(OTNOXKEeHNA CoBepLUEHNS HOTapUa/IbHOrO AeCTBNA):

MOCTYM/eHWe  3asBfIEHUI0  3aMHTEPEecOBAaHHOIO  NnLa,
OCMapuBatoLLEro B Cyfe NpaBo WM (pakT, 3a YyA0CTOBEpPeHUEM
KOTOPOro o6patuiock Apyroe 3aHTepecoBaHHOE UO;

Mosly4yeHme OT cyfa COOOLIeHMst O MOCTYMN/IEHUN 3aAB/IeHNS

HopmaTuBHbI aKT,
yCTaHaB/INBatOLLNIA
MYHULMNAIbHYHO
ycnyry unm
TpeboBaHwWe

[MyHKT 26 VIHCTpyKUUN,
YTBEPXAEHHOIA
nprkasom MuHIoCTa
Poccun ot 07.02.2020
Nol6

[MyHKT 26 VIHCTpyKUun,
YTBEPXAEHHOW
nprkasom MuHIoCTa
Poccun ot 07.02.2020
Nel6



HavnmeHoBaHMe TPe6GOBaHUS
cTaHAapTa NpefoCTaB/eHUS

MYHULMNANbHOW YCnyri

CopepykaHue Tpe6oBaHusa cTaHJapTa

3aMHTEPECOBAaHHOIO MLa, OCMapyBatoLLEro NpaBo MM (akT, 06
Y[OCTOBEPEHMN KOTOPOr0 MPOCUT [APYroe 3avHTepecoBaHHOE
N0, COBEPLUEHNE HOTapUabHOrO AeNCTBUS.

OcHoBaHUA /151 OTKa3sa:

COBepLUeHMe Takoro AencTans MPOTUBOPEUNT
3aKoHoAaTensCTBY Poccuinckon defepaunu;

[ECTBME MNOASIEXMWT COBEPLUEHNIO [AO/MKHOCTHLIM  [INLOM
MECTHOr0 camoynpaB/ieHns Apyroro roceneHuns,
MYHULMN&/IbHOTO, TFOPOACKOr0 OKpyra MM MyHULMNaIbHOMO
paioHa (NPUMEHMTENbHO K TMPUHATMIO Mep M0  OXpaHe
HacneACTBEHHOIO MMYLLIECTBA) UM HOTapUyCcoM;

C npocbboil O COBepLUEHUN HOTapUanbHOro [encTBUA
obpaTtunca HeleecrnocobHbIM rpakaaHUH N0 npeacTaBUTENb,
HE WMEeKWMA Heo6XOAMMbLIX MONHOMOYNA, TFPaX4aHWH, He
MMEOLLNIA PErncTpauum No MeCTY XUTENbCTBA UK NPebblBaHNS;

[l0BEPEHHOCTb He COOTBETCTBYET TpeboBaHMAM
3aKoHofaTenibcTBa Poccuiickoin depepauuu;
[IOKYMEHTBI, npeAcTaB/eHHbIe ansa COBepLLIEHMNA

HOTapuasibHOro [eiNCTBUA, HEe COOTBETCTBYIOT TpeboBaHWUAM
3aKoHofaTenbCTBa Poccuiickoin deaepaumu;

(paKTbl, W3M0XeHHble B [LOKYMeHTaX, MPeACTaBfEHHbIX A/
COBEpPLUEHNA HOTapuaibHOro [encTBus, He MOATBEPXKAEHbI B
YCTaHOB/IEHHOM 3aKOHOAATeNbCTBOM Poccuiickor  deaepauum

HopmaTuBHbI aKT,
yCTaHaB/INBaIOLLNIA
MYHULUMNANbHYHO
ycnyry wim
TpeboBaHMe

[TYHKT 27 VIHCTpYKUUK,
YTBEPXKAEHHOW
npukasoMm MuHioCTa
Poccun ot 07.02.2020
Nol6



HavmeHoBaHWe TpeboBaHMsA
cTaHAapTa npeaocTaB/eHUs
MYHULMNaNbLHON ycnyrin

2.9. Nopsapok, pasmep
OCHOBaHMS B3MMaHWs
roCy1apCTBEHHON NOLLAMHBI U
WNHOW NNaTbl, B3AMMAagEMOW 3a
npeaocTaBneHne
MYHULIMNANLHOW YCNyTu

CopepyxaHue Tpe6oBaHMA CTaHaapTa

nopsigke npu  YCNOBMW, 4TO MOATBEPXKAeHMe TpebyeTca B
COOTBETCTBUW C 3aKOHOAATENILCTBOM Poccuiickoin Pefepaumm

Onnata HOTapua/bHbIX  AeCTBUNA, coBepLUaeMbIX
OO/MKHOCTHBIMK - IMLAMK, NPOU3BOAUTCA B COOTBETCTBMM CO
cTatbeit 22 OCHOB 3aKoHoAaTenbcTBa Poccuinickon defepaunm o
HoTapuate ot 11.02.1993 Ne 4461-1 (ganee - OCHOBbI):

- 33 COBepLUeHVEe HOTapuasibHbIX [AENCTBUIA, AN KOTOPbIX
3aKoHOAaTeNIbcTBOM Poccuiickor degepaumy  npegycMoTpeHa
obszaTeNilbHas  HoTapuanibHad  hopma,  [LO/HKHOCTHOE  1L0
B3MMaeT rocyfiapCTBeHHy0 MOLLUNHY no CTaBKawm,
yCTaHOB/IEHHbIM  cTatbe  333.24  HanoroBoro  kofekca
Poccuiickoin depepaunn, € YYETOM OCOOGEHHOCTe ynnaThbl
roCyapCTBEHHON MOLUANHBI, NPeayCMOTPEHHbIX cTaTben 333.25
Hanorosoro kogekca Poccuitickon degepaunu;

- 33 COBepLUEeHVEe HOTapuasibHbIX [AENCTBUW, 4N KOTOPbIX
3aKOHOAaTeNbCTBOM Poccuiickoin Pefepaumn He npefycMOTpeHa
obs3aTeNilbHas  HoTapuasibHad  hopma,  AO/HKHOCTHOE N0
B3UMaeT HOTapua/ibHbIA Tapud) B pas3mepe, YCTaHOB/IEHHOM B
COOTBETCTBUM C TpeboBaHUAMMN cTaTbl 22.1 OCHOB.

[Mpn COBEPLUEHUN AO/MKHOCTHLIMU NLAMU HOTapUasibHbIX
[EeNCTBUIA NPeaoCTaB/AKTCA IbrOThbl MO YrnaTe rocy4apcTBeHHOM
MOWIMHBLI  A1A  (M3NYECKUX U HOPUAUNYECKMX  NnL,
yCTaHOB/IeHHble noanyHkTamn 11, 12 nyHkta 1 ctatbmn 333.35,

HopMaTuBHBbI aKT,
yCTaHaB/IMBatOLLNIA
MYHULUNASTbHYHO
ycnyry nnm
TpeboBaHwue

MyHKT 23 cTatbn 333.23
Hanorosoro Kogekca
Poccuiickoin degepaumm

Ctartbs 22.1 OcHoB
3aKOHOAaTeNbCTBA O
HOoTapuare oT
11.02.1993 Ned4461-1

Cratba 8 defepasibHOro
3aKoHa Ne210-P3



HopmaTuBHbIN aKT,

HanmeHoBaHMe TpeboBaHWs yCTaHaBNNBaOLLINIA

cTaHfapTa npeaocTaB/eHNs Copfep)xaHue TpeboBaHWS CTaHAapTa MYHULMNANbHYO

MYHULMNA/IbHOW YCNyrn yCNyry um
TpeboBaHMe

cratbenn 333.38 Hanorosoro kogekca Poccuiickor ®efepaunu.
3a HoTapuasibHble [EACTBUSA, COBEpPLUAEMble BHE MOMELLEHWS
opraHa MeCTHOro CaMOyrnpaB/ieHUs, HOTapuasibHbIA  Tapug
B3MMAaeTcsa B pasmepe, yBe/IM4eHHOM B MOJITOpa pasa.
B cny4yae BHeCEHMA U3MEHEHWI B BblaHHbIA MO pe3y/ibTaTam

npesocTaB/ieHns MYHULMNaSTbHOM ycnyru LOKYMEHT,
Harnpa./ieHHbIX Ha MCnpaBeHre OWNOOK, AOMYLEHHbIX MO BUHE
opraHa n (Mnn) [O/MKHOCTHOrO Nuua, nnata C 3adBUTENA He
B3MIMaeTcH.

2.10. MepeyeHb ycnyr, KoTopble [MpefocTaBneHe HEOOXOAMMBIX M 0653aTeflbHbIX YCNYr He

ABNAKOTCA HEOOXOANMbIMMN 1 TpebyeTcs

06s3aTe/IbHbIMU A1

npeaocTaBieHns

MYHULMN&NbHOI YCNYru, B TOM

yucne CBeAeHns 0 JOKYMeHTe

(AOKyMeHTax), BblaBaeMoM

(BblAaBaembIX) OpraH13aLmsamMu,

y4acTBYHOLLMMM B

npegocTaBneHnn

MYHULMNANbHbLIX YCNyr

2.11. MNopAagok, pasmep n [MpenocTaBneHne HeobOXOAMMbIX W 0053aTe/bHbIX YCNYTr He

OCHOBaHWS B3UMaHuA nnatbl 38 TpebyeTcs

npeaocTaB/ieHne ycnyr, Kotopble



HavmeHoBaHMe TpeboBaHNs
cTaHaapTa NpeaocTaBieHUs!
MYHULMNAaNbLHOM ycnyrin

ABNAKOTCA HEOOXOAVMbIMM U
obs3aTeNilbHbIMKU 415
npefoCTaBeHS
rocyaapCTBEHHOW YCNyru,
BK/1KOYas MH(OpMaLnio 0
METOAMKe pacyeTa pasmepa
TakoW nnatbl

2.12. MakcuManbHbIA CPOK
OXunaHusa B ovepean npu
rnogade 3arpoca o
npefocTaBIeHUN
MYHULMNAIbHOWN YCNyTK,
YCNnyru, npesocTaBisemMon

OpraHusauuen, y4acTByoLLen B

npeocTaB/ieHNM

MYHULMNabHON YCayri, 1 npu

nony4yeHUn pesynbrara
NpefoCTaBNEHNA TaKNX YCNyr
2.13. CpoK 1 nopagok

HopmaTuBHBbIN akKT,
yCcTaHaBNMBatoLW i
MYHULNNASTbHYHO
yCcnyry mm
TpeboBaHwMe

Cofep>kaHue TpeboBaHWs CTaHJapTa

[Mogayva 3as9BNEeHNA Ha MNOMYyYEHUe MYHMUMNALHON YCNyru
Npy Ha/IMUMK o4vepeam - He 6onee 15 MUHYT.

Mpn NosTlyyYeHnn pe3ynbTaTa npefocTaBneHns
MYHUUUNATbHOW  YCNYTM  MaKCUMa/lbHbI  CPOK  OXWAaHUA B
oyepean He JO/KEH NpeBbIwaTh 15 MUHYT

nocsne YCTaHOBMEHUNA

Pernctpaumss  OCyLLECTBNSETCS

perncrTpaumnm 3anpoca 3aaBuTensa JIMHHOCTUA N NPOBEPKN AOKYMEHTOB

0 NpeAoCTaBIeHNN
MYHULMNaLHOW YCIyrn 1
yCNyru, NpeaocTaBsemMoli



HanmeHoBaHMe Tpe6oBaHNS
cTaHaapTa NpefocTaBeHNs
MYHULIMNa/IbHON YCNyru

opraHusaument, y4acTByoLLe B
npefocTaBneHnm
MYHULMNAbHOR YCyrn, B TOM
yuncre B 3MIEKTPOHHOM (hopme
2.14. TpeboBaHus K
MOMELLEHNAM, B KOTOPbIX
npefocTaBnseTcs
MYHULUMNaNbHaa ycnyra, K 3any
OXnJaHus, mecTam ans
3aro/IHeHNs 3arnpocoB 0
npefocTaBneHnm
MYHULMNANBLHOR yCnyru,
MH(OPMaLMOHHBIM CTEHAAM C
obpasuamm nx 3arosIHeHUS 1
nepeyHem [JOKYMEHTOB,
HeobXoAUMBbIX N5
NpefoCTaB/IEHNA KaXAO0M
MYHULMNabHOM YCNyru,
pasMeLLeHN0 1 0hOPMIIEHNIO
BU3YyasIbHOW, TEKCTOBOW U
MY/IbTUMEAUIAHON NHDOopMaLK
0 NopsiAKe NpefocTaBieHus
TakKowW ycnyru, B TOM Yncne K

Copiep>XaHvie TpeGoBaHusA cTaHJapTa

MpegocTaBneHe MyHULMNbHOW YCNyrn OCYLLEeCTBNSETCS
B 3[aHMNAX N MOMeELLEHNsAX, 060pyA0BaHHbIX MPOTUBOMOXAPHOM
CUCTEMOW M CUCTEMOW NOXKApPOTYLLEHWNS, HEOOX0AMMOW Mebenbio
AN15 OPOPMIEHNA AOKYMEHTOB, MH(OPMALMOHHbLIMW CTEHAAMU.

BusyanbHas, TeKCTOBas M My/bTUMeANAHAS MH(OPMaLKMS O
NnopsiAKe NpeaocTaBNeHNs MyHULMNAbLHOM YCIyr pasMeLLaeTcs
B YAOOHbIX AN 3asBMTeNeil MectaX, B TOM YMUC/ie C YYETOM
OrpaHNYeHHbIX BO3MOXHOCTEN UHBAIMOB.

OcyLecTBNAOTCA Mepbl MO 06ecrnevyeHnto MHBaMaam, B TOM
yncne MCMoNb3yHLWMUM Kpecna-Konsacku U cobak-npoBOAHWKOB,
YCNOBWIA AOCTYMHOCTU 3[aHns, NOMELLEHWIA 1 YCNyT, BKKOYas:

- YCNoBuS AN 6ecrnpensiTCTBEHHOrO OCTyna K 3[aHuio K
MOMELLIEHMAM, a TaKXKe NPeaoCTaBNSEMbIM B HUX YCNyram;

ycnoeusi  Ansa  GecnpensTCTBEHHOr0  MOJ/b30BaHMA
CpeACTBaMM CBS3M 1 MHopMaLK;

- BO3MOXHOCTb  CaMOCTOATE/IbHOr0  MNepeaBukKeHns Mo
TeppuUTOpPUK, Ha KOTOPOI pacrosfioXKeHbl 0O6bEKTbI, BX0Aa B TaKue
00bEKTLI 1 BbIXOAA M3 HWNX, NOCAAKN B TPAHCMOPTHOE CPeACTBO U
BbICAlKW M3 HEro, B TOM 4MCNe C WCMONb30BaHMEM Kpecna-

HopmaTuBHbIN aKT,
yCTaHaBNMBatoLW i
MYHULMNAIbHYO
yCcnyry unm
TpeboBaHMe



HavmMeHoBaHMe Tpe6oBaHMsA
cTaHAapTa NpeaocTaBieHns
MYHULMNaNbLHO ycnyrn

obecrneyeHnto AOCTYMHOCTA ANs
VHBA/IMA0B YKa3aHHbIX 00bEeKTOB
B COOTBETCTBUM C (hefiepasibHbIM
3aKOHOATeNbCTBOM U
3aKOHOAaTeIb,CTBOM

Pecny6nunkun TatapcTaH 0
COLManbHON 3aLmTe NHBINO0B

Copiep>xaHue TpeboBaHWs CTaHaapTa

KOJIACKM;

COMPOBOXAEHNE  WHBANLOB, WMEKLMX  CTOMKME
paccTpoctBa  (DYHKLUMM  3peHUss M CaMOCTOATE/IbHOro
NepefBWKEHNA, W  OKasaHWe WM MNOMOWM B  3[aHUN 1
MOMELLIEHUAX;

- Hafnexatlee pasMelleHne 060pYAOBaHUA U HOCUTENEN
MH(hopMaLmu, HeoBX0ANMBbIX il obecrieveHns
GecnpenaTCTBEHHOro  JOCTyna  WHBa/MAOB K 3[aHUIo,
MOMELWeHNAM W K yciyram € Y4eTOM  OrpaHUYeHnin  ux
YXN3HEAEATEIbHOCTY;

- Ay6/1vpoBaHMe HeobX0AUMOIN AN UHBANINAOB 3BYKOBOW Y
3pUTENIbHON MH(OPMaUMK, a Takke HaAnucen, 3HaKOB N WHOWM
TEKCTOBOWA N rpapuyeckon MH(OpMaUMM  3HaKamu,
BbINO/IHEHHLIMW PebeHO-TOYEYHbIM LIPUAQTOM Bpaiins, fLonycK
CypAonepeBoAYMKa 1 TUQIOCYPLONEPEBOAUNKA;

- [OMYyCK B 34aHue 1 MOMeLeHNs cob6aku-nMpoBOAHMKA Mpu
Ha/IMuMM  [JOKYMEHTa, MOATBEPXKAAIOLLEro ee  CcreynanbHoe
obyyeHve W BblgaBaeMoro no opme U B MOpsAKe, KOTOpble
onpefenstoTcs efepasibHbIM OPraHoM UCMOMHUTENIbHOIN BNacTw,
OCYLLECTBMAIOWMM  (PYHKUMM MO  BblpaboTke U peannsaumm
rocyflapCTBEHHON  MOMUTUKM M HOPMATUBHO-MPaBOBOMY
PErynnpoBaHunio B chepe coumanbHOM 3alMTbl HaCeNleHNS;

- OKasaHve COTpyAHVKaMK, MpefoCTaBAAWNMA  YCIyTu,

HopmaTuBHbIN akKT,
yCTaHaB/IMBatOLLNIA
MYHULMNAIbHYHO
ycnyry mm
TpeboBaHwWe



HopmaTuBHbIN aKT,

HanmeHoBaHMe TpeboBaHUS yCTaHaBNNBaOLLNIA

cTaHAapTa npefocTaB/eHuns Copfep>aHue TpeboBaHNA cTaHAapTa MYHULMNA/TbHYHO

MYHULMNA/IbHOR YCNYTn YCNyry vnm
TpeboBaHwMe

MOMOLLM WHBaNMAAM B MPEOAOoSIeHNN 6GapbepoB, MeLLakoLWmMX
MONYYEHMIO UMW YCNYT HapaBHe C APYyruMu NnLamu.

TpeboBaHMA B 4YacTM 0b6ecrneyeHUss AOCTYMHOCTU  Ans
WHBA/IMAOB  OOBLEKTOB, B KOTOPbIX  OCYLLECTBNSETCA
NpefocTaB/IeHNe  MYHUUMNAILHON  YCNYrK, TMPUMEHSIOTCA K
00beKTaM,  BBEAEHHbIM B  3KChayaTauuio,  npoLleawmm
KanutanbHbIA PEMOHT, MOJEPHM3ALMIO, PEKOHCTPYKUMIO nocne 1
nons 2016 ropa.

2.15. Moka3aTenn A0CTYNHOCTK MokasaTensmm AOCTYMHOCTY NpeAoCTaBNeHUs
M KayeCcTBa  MYHMLMNAILHON MYHULIMNAILHON YCAYTrU ABNSIOTCS:

YCAyru, B TOM umncne PacnonoXeHHOCTb  MOMelleHns  Mcnonkoma B 30HE
KOMIMYECTBO  B3aUMO/EMCTBUIA AOCTYMHOCTW O6LLECTBEHHOIO TPAHCMOPTA;

3a9BUTENS C  [O/MKHOCTHbIMU
MUaMn - Npu - NpeaocTaBeHUM
MYHULMNANLHOW yCnyrn u ux

HanmumMe HeobX04MMOro KO/MYecTBa CreLnasucToB, a Takke
MOMELLIEHMIA, B KOTOPbIX OCYLLECTBNIAETCSA NPUEM AOKYMEHTOB OT
3a9BUTENEN;

MPOAOMKNTENBHOCTb, HannumMe  uMcyepnblBatoLleld  MHGopMauMnm 0  crnocobax,
BO3MOXHOCTb NOMyYeHUs MOPSIKE MU CPOKax MPeAoCTaBMeHNs MyHULMNANbHOW YCIyrn Ha
MHopMaLLV 0 X0fle MH(OPMALMOHHbLIX  CTeHAaX, WMH(OPMALMOHHbIX  pecypcax
NpefoCTaBeHNS Ncnonkoma B ceTM  «MHTepHeT», Ha EauHOM nopTane
MYHULMNANLHOW YCAyrn, B TOM TFOCYAapCTBEHHbIX U MyHULMMNANbHBIX YCAYT;

unucne  C  UCNOMb30BaHWEM OKazaHMe MOMOLIM WHBaMAaM B MPEOAONeHM Gapbepos,
MH(OPMaLOHHO- MELLIAIOLLMX NOMYYEHNIO MU YCNYT HapaBHe C APYTMMU NLAMU.

KOMMYHUKaLUMOHHbIX

KauecTBo MYHULMNabHOVA

npeaocTaBneHns YCNYru



HopmaTuBHbIin aKT,

HanmeHoBaHMe TpeboBaHNS yCTaHaBNNBaOLLINIA

cTaHAapTa npeaocTaB/eHUs Copfep>aHue TpeboBaHUA cTaHAapTa MYHULMNANbHYO

MYHULMAA/IbHON YCNYT yCnyry unm
TpeboBaHwWe

TEXHO/IOTUIA, BO3MOXHOCTb /MO0 XapaKTepu3yeTcs OTCYTCTBUEM:

HEBO3MOYXHOCTb MosyyYeHuns oyepesien Npu NpuemMe 1 Bblgade JOKYMEHTOB 3asABUTENAM;
MYyHUUMNASIbHOA  yCiyrm B HapyLUEHWA  CPOKOB  MpPefoCTaB/IEHUS  MYHULMNATbHOM
MHOTO(YHKLNOHA/IbHOM LIEHTPE YCNYru;

npesocTaB/eHns Xanob Ha feicteua  (6e34eNCTBME)  MYHULMMASbHbBIX
rocyfapCTBEHHbIX N cnyXawmx, NPeaocTaBAfoWwmnX MyHULMNAIbHYIO YCIyTY;
MYHUUMNAbHBLIX yCnyr (B TOM Xanob Ha HEeKOPPEKTHOe, HeBHMMATE/lbHOE OTHOLUEHMWE
ynucne B MNOMHOM 00bEME), B MYHMUMMNATbHBIX CAYXALMX, OKa3blBalOLMX MYyHULMNAIbHYHO
nobom TEeppPUTOPUASILHOM YCNYTY, K 3asBUTESISM.

noapasaeneHmm opraHa Mpy nogadve 3anpoca O MNpPeAoCTaBNeHUM MYHULMNAIbHOM
UCNONMHUTENIbHO YCAYr v NpU NofyvyeHnn pesynbrata MyHUUMNaSbHOW YCNyru,
pacrnopsanTenbHOro opraHa npegnonaraeTcd OAHOKPaTHOe B3aMMOLENCTBME AO/HKHOCTHOIO
MECTHOr0 CamOyrnpaB/ieHUa, MO fivua,  NPefOCTaBMAIOWEr0  MyHULMNAIbHYKO  yCiyry, W
BblOOpY 3afBuTens 3asBuTens. MNpofo/mKUTENIbHOCTb B3aMMOLENCTBUS ONpesaenseTcs
(aKCTeppUTOPUasbHbLIN pernameHToM.

npuHUMN), MoCpesCTBOM NH(opmaumss 0 Xxofde MpefoCTaB/lIEHUS  MYHULMNAIbHOM
3anpoca O  NPefoCTaB/IEHUN YCYrn MOXeT OblTb Mo/yyeHa 3asBuUTeNleM Ha EanHOM noprane
HECKO/IbKUX TOCYZapCTBEHHbIX U rOCYyAapCTBEHHbLIX Y MyHULMMANbHbBIX YCAYT.

(M) MyHUUMNANbHBIX YCNyr B [MpefocTasneHne MYHULMNaNbHOM ycnyru yepes

MHOTO(DYHKLNOHa/IbHbIX MHOTO(PYHKUMOHA/TbHBIN LIeHTp npefoCcTaBeHUSA
LieHTpax NpeAoCTaBNeHNA TOCYAapCTBEHHbIX M MyHUUMNaNbHbLIX ycnyr (ganee - MOLL),
roCyAapCTBEHHbIX N yaaneHHble paboyne mecta M®LL He ocyLLecTBNAETCS.

MYHULMMATbHBIX YCNyr, MyHuuMnanbHass — ycnyra M0 9KCTEPPUTOPUILHOMY



HavmeHoBaHWe Tpe6oBaHMA
cTaHAapTa npeaocTaB/ieHus! Copiep>xaHve TpeGoBaHMsA cTaHaapTa

MYHULIMNa/IbHOM yCnyru

NpeayCcMOTPEHHOro cTaTbeid 151 MpuHUMNY WM B COCTaBe  KOMMJIEKCHOro  3anpoca  He

depnepansHOro
(KOMMNEKCHbIA 3anpoc)

3aKOHa MpeaocTaBAeTCA

2.16. ViHble TpeboBaHMUs, B TOM KOHCyNbTaUMio 0 nopsiake MOMy4YeHUs  MYHULMNAIbHON

Hyncne y4ynTbiBarOLLINE

YCNYyrn B 3MEKTPOHHOM (hOpME MOXHO MNOMYUYUTb  Yepes

0COBEHHOCTM MPeAOCTaBeHNst  VIHTEPHET-NMPUEMHYIO MK uepe3 [MopTan rocyfapCTBEHHbIX W

MYHULMMaNbHON yCyri n
3KCTepPUTOPMaNbHOMY

0 MYHULMNaNbHbIX YCnyr Pecny6nmku TaTapcTaH.

npuHUMny (B cnyyae, ecnu

MYyHULMNanbHas ycnyra
NpefoCTaBNSEeTCA Mo
3KCTepPUTOPUAIbHOMY

NPUHLMNY) 1 0COGEHHOCTU

npeaocTaBneHUs
MYHULMNANbLHOW YCNYyTrn B
3NEKTPOHHOI (hopme

HopmaTuBHbIN aKT,
yCTaHaB/INBaIOLLNIA
MYHULMNANbHYO
yCnyry unm
TpeboBaHMe



3. CocTaB, NocneaoBaTe/IbHOCTb W CPOKM BbIMO/THEHNUST aAMUHUCTPATUBHbBIX
npoueayp, TpeboBaHUS K MOPSAKY WX BbIMNOSIHEHUS, B TOM YKC/1e 0COBEHHOCTU
BbIMO/IHEHNA aAMUHUCTPATMBHbIX NPOLEeLypP B 3/IeKTPOHHOIM thopme

3.1. OnwucaHne nocnefoBaTeNbHOCT  AEWCTBUIA  MpWU  NPefoCTaBNEHUM
MYHULMMNaNbHOR yCnyru

3.1.1. TpepnocTaBneHne MyHULMNAILHOW YCNYrX BK/OYaeT B cebs cnefytoLume
npoLeaypsbl:

1) KOHCYNbTUPOBaHWE 3asABUTENS;

2) NPUHATME W PerucTpauus 3asas/eHuns;

3) NOAroToBKa M Bblaaya pe3ynbrarta MyHULMNAbHON YCNYT K,

3.2. OKa3zaHve KOHCY/bTauuii 3asBUTENHO

3.2.1. 3asBuTenb NMYHO W (Un) no TenedoHy obpaiwaetcd B Mcnonkom A
MO/TlyYeHUs1 KOHCY/IbTauMii 0 NopsaaKe NONyYeHUS MyHULMNAIbHON YCYTI.

YNOMHOMOYEHHOE NNLL0, OTBEYalOLIMIA 3a COBepLUEHNe HOTapuasibHbIX AeNCTBUNA,
OCYLLECTB/ISET KOHCY/IbTUPOBaHME 3asaBWUTENA, B TOM 4uc/e MO cocTasy, (hopme U
COAEPKaHMIO [OKYMeHTauumn, HeobXoAMMOW ANs MoyYeHUs MYHUUMNIbHON YCIyrn um
Npy HEO6XOAMMOCTM OKa3bIBAET MOMOLLb B 3aM0/IHEHUN B1aHKa 3asB/1EHUS.

Mpouenypa, ycTaHaB/MBaeMas HACTOALLMM MYHKTOM, OCYLLECTBNAETCA B [eHb
obpalleHns 3asBUTENS.

Pe3ynbTaT npoueaypbl:  KOHCYy/NbTauuu, 3amMeyaHus Mo cocTasy, ¢opme u
COZIEPXKaHMI0 MPeACTaBIEHHOW AOKYMeHTaLuUN.

3.3. MpuHATUE U perncTpaLms 3asBneHns

3.3.1. 3asBuTeNb NINYHO, 4Yepe3 [0BEPEHHOE NNLIO MoAaeT MUCbMEHHOe Nnbo B
3NIEKTPOHHOW  (hOpMe 3asiBfieHNe O MpPefOCTaBMIEHUN  MYHULMMNAIbHON  yCnyrn wu
npeacTaBNAeT AOKYMEHTbl B COOTBETCTBUM C MYHKTOM 2.5 HAacToALLlero PernameHTa B
icnonkowm.

3.3.2. ¥NO/THOMOYEHHOE NNLI0 OCYLLIECTB/IAET:

YCTaHOB/IEHWE JIMYHOCTU 3aABUTENS;

MPOBEPKY MOHOMOUNIA 3as8BUTENSA (B ClyYae AeCTBMSA NO AOBEPEHHOCTH);

MPOBEPKY Ha/MuMA [OKYMEHTOB, MPEeAYCMOTPEHHbIX MYHKTOM 2.5 HaCTOALLEro
PernameHTa;

MPOBEPKY  COOTBETCTBUA  MpPEeACTaB/IEHHbIX  AOKYMEHTOB  YCTaHOBJIEHHbIM
TpeboBaHWAM (Hag/iexatlee opopMIeHe KOMUA JOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax
MOAYMCTOK, NMPUMNUCOK, 3a4ePKHYTbIX C/TIOB U UHbIX HE OrOBOPEHHBIX UCMPaB/EHWA).

B cnyyae oTCyTCTBUA 3aMeYvaHUiA Y NOTHOMOYEHHOE /L0 OCYLLECTB/ISET:

NpUem 1 perncTpaumuio 3asasneHnsa B CreLmaibHOM XXypHae;

BPYYeHMe 3asaBUTEN0 KOMUW 3adB/IeHUs C OTMETKOW O faTe npviema [OKYMEHTOB,
MPUCBOEHHOM BXOAALLEM HOMepe, AaTe Y BPEMEHWN UCNOTHEHUS MYHULMNIbHOR YCyTI.

B cnyyae Ha/mMuma  OCHOBaHWA 19 OTKasa B MpuemMe  [OKYMEHTOB,
NPeAyCMOTPEHHBIX MYHKTOM 2.8 HacToALllero PernameHTa, [O/HKHOCTHOE NULO, Bedylllee



Np1emM [OKYMEHTOB, YBEAOMASET 3asBUTENIN O HAIMUUM MPEnaTCTBUIA AN perucTpauum
3a8B/eHNs1 U BO3BpalLlaeT eMy AOKYMEHTbl C MUCbMEHHbIM OOBSCHEHMEM COAepXKaHus
BbISIBNIEHHbIX HEJOCTaTKOB B MPeACTaBNEHHbIX JOKYMEHTaX.

Pe3ynbTaT npoueayp: MNPUHATOE W 3aperucTpMpoBaHHOE — 3asB/EHWE UK
BO3BpaLLIEHHble 3aSBUTENO AOKYMEHTbI.

3.4. MoAroToBKa U Bbiaaya pe3ynbtata MyHULMNaNbHOW YCnyru

3.4.1. YNO/HOMOYEeHHOe NNLO Nocse perncTpaunn 3asBieHnsa OCyLLEeCTBNSeT:

NPOBEPKY CBEAEHWI, COAEPXKALUMXCS B AOKYMEHTaX, NpuiaraeMblX K 3asiB/IEHNIO;

MPOBEPKY Ha/IMuMA OCHOBaHWA [/ OTKasa B MPeAOoCTaB/IEHUM  YCNYTW,
NpeayCMOTPEHHBIX MYHKTOM 2.8 HacTosALWwero PernameHTa.

B cnyyae HanuumMa OCHOBaHM A1 OTKasa B MpefoCTaBlEHUN  YCNYTw
YNONMHOMOYEHHOE /MU0 WM3BELLAeT 3asaBUTENs O MpUUMHaX OTKasa W OCYLLECTBNSAET
npoueaypsbl, NPeAyCMOTPEHHbIe NMYHKTOM 3.5 HacTosALWero PernameHTa.

B cnyyae HanmMums OCHOBaHWA [ANS OT/IOXEHWUS COBEPLUEHWA HOTapuasbHOro
OEACTBMA  YMONHOMOYEHHOE /MU0  OCYLLECTBASET Mpoueaypbl, NpeayCMOTPEHHbIE
NMYHKTOM 3.5 HacToAwero PernameHTa.

B cnyyae OTCYTCTBMA OCHOBAHWA ANsi OTKasa B NPeAOCTaB/IEHUN MYHULIMMAIbHON
YCNYIW:

NPoBePSET NPaBU/IbLHOCTb OMNJIaThl 3a COBEPLLEHNE HOTapUalibHbIX AENCTBUN;

C/IMYaeT KOMuIo AOKYMEHTa WK BbINMUCKY W3 HEro € NOA/IMHHUKOM AOKYMEHTA,;

CBWAETENbCTBYET BEPHOCTb BbIMUCKN, KOMUM OOKYMEHTa;

CTaBUT MOAMWUCb, OTTWUCK [MeyaTu WCMOSIHUTENbHOTO KOMWUTETA MOCENEHNsT C
N306paXkKeHNEM rocyaapcTBEHHOro repba Poccuiickon deaepauuu;

PErnCTPUPYET COBEPLUEHHOE HOTapuasibHOe [AEWCTBME B PeecTpe ANd perncrpaumm
HOTapuasibHbIX AEACTBUNA;

BO3BpALLAET 3aBEPEHHbIE JOKYMEHTbI 3aBUTESHO.

Mpoueaypbl, ycTaHaBnMBaeMble MyHKTamy 3.3 -3.4 HacTosillero PernameHTa,
OCYLLIECTBNAOTCA B TeYeHMe 15 MUHYT C MOMEHTa PerncTpaLummn 3asasieHus.

Pe3ynbTaT npoueayp: HOTapuasibHO YAOCTOBEPEHHbIE KOMUW AOKYMEHTOB WK
BbIMUCKN, NepefaHHble 3asBUTENHO.

3.4.2. YNO/HOMOYEHHOE NNLO B C/lyvyae MNPUHATUS pPelleHns 06 OTKase B
NpefocTaBNEHUN  YCNYrM  BbIHOCUT  MOCTaHOB/MEHME 00 OTKase B  COBEpPLUEHUM
HOTapuasibHbIX AeACTBMIA. [TOCTaHOBMEHME HaNPaB/ISETCA 3asBUTENIO NO MOYTE.

Mpn BblOOpPe 3adBUTENS Crocoba MosyvyeHUs pesynbTaTa B 3/1IEKTPOHHOM BuUAe
HanpaBNseT 3adBUTENO pPe3ynbTaT MYHUUMNaNbHOW YCnyrn B (JOpMe 3/1EKTPOHHOro
[OOKYMEHTa.

Mpoueaypbl, YCTaHaBMMBAEMble HACTOALLMM MYHKTOM, OCYLUECTBMAOTCA He
no3aHee NATN AHein ¢ MOMeHTa obpalleHNs 3asBUTeNA 3a NpefocTaB/IEHUEM YCNYTI.

Pe3ynbTaT npoueayp: MNOCTaHOBMEHWE 00 OTKase B COBEPLUEHMM HOTapuasibHbIX
[IeNCTBMWIA, HanpaBNeHHOE 3asBUTENO.

3.5. OT/10)KeHME COBepLUEHMS HOTapMa/IbHOTO LeiNCTBUS



3.5.1. YNONHOMOYEHHOE /MU0 MOXET OT/IOKUTb COBEPLLUEHNE HOTapUasbHOro
[EVCTBUA B CyYae:

HeoOX0AMMOCTM UCTPebOBaHMS AOMNONHUTENBbHBLIX CBEAEHWUA OT (M3NYECKUX W
HOPUANYECKUX NNLL;

HanpasneHns LOKYMEHTOB Ha 9KCMePTU3y;

He0OX0AMMOCTM  3aMpoCUTb 3aUHTEPECOBaHHbIX /UL, 00 OTCYTCTBUM Y HUX
BO3pPaXKEHWI MPOTUB COBEPLUEHUS 3TUX AEWCTBUIA, CIM B COOTBETCTBMM C 3aKOHOM 3TO
TpebyeTcs.

YNO/IHOMOYEHHOE /NLO  M3BeLaeT 3asaBuUTeNd 00 OT/IOXEHMU COBEpPLUEHWS
HOTapVasibHOTO AeCTBUS.

Mpouenypbl, YCTaHaB/MBaEMble HACTOALMM MYHKTOM, OCYLLECTB/IAKTCA B [€Hb
obpalleHnst 3a89BUTENS.

PesynbTaT npoueayp: W3BelleHWe 3asaBuTeNds 00  OT/IOKEHWUM  COBEpPLUEHNS
HOTapuabHOTo AeCTBUS.

3.5.2. YNONHOMOYEHHOe /MU0 MOCNe MPUHATUS  PelleHns 00  OT/IOKEHUN
COBEpLUEHNSI HOTapMasIbHOTO [EeNCTBMSA FOTOBMT 3arpoc, HeoOXOAMMbIA 418 NOMy4YeHns
OOMNOMHUTENIbHBbIX ~ CBEAEHWA, W HanpaBnsieT B COOTBETCTBYHLMAMA OpraH Wu
3aMHTEPeCcoBaHHOMY /MLy .

[Mpouedypbl, YyCTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLUECTB/AOTCA He
Mo3fHee NATU AHe C MOMEHTa 0bpaLLeHNs 3asBUTeNS.

PesynbTaT npoueayp: 3anpoc, HarpasfieHHbIA B COOTBETCTBYHOLMIA OpraH Wm
3aMHTEPeCcOoBaHHOMY /IULLY.

3.5.3. ¥NOMHOMOYEHHOEe N0 MOC/e MOCTYN/IEHNS OTBETOB Ha 3anpocbl 13BeLLaeT
3a9BUTENA M NpPefoCTaB/seT YCiyry B NOpsfAKe, YCTaHOB/IEHHOM nyHKTamu 3.3. - 3.4
HacToALLero PernameHTa.

3.6. McnpaBneHme TeEXHUYECKUX OLLUMOOK.

3.6.1. B cny4yae 06Hapy>XeHUA TEXHMYECKOM OLLUMOKN B AOKYMEHTE, SBNSAHOLLEMCS
pe3ynbTaToM MYHULMNAIbLHOW YCNYru, 3ad9BUTENb NPeAcTaBnseT B VICMONKOM:

3asB/ieHNe 06 UcnpaBneHNN TEXHUYECKOW OLMOKKM (NprnoxeHne Nel);

[NOKYMEHT, BblfaHHbIA 3adBUTENMNO KakK pe3ynbTaT MYHUUUNAIbHOW YCIyru, B
KOTOPOM COZIEPXMUTCS TEXHMYECKas OLLNOKa;

[NIOKYMEHTbI, WMEIOLLME HPUANYECKYO CUY, CBUAETENbCTBYIOWME O HaINYMK
TEXHMYECKOMW OLLIMOKN.

3asBneHne 06 MCNPaBMEHNN TEXHUYECKOM OLUMOKM B CBEAEHUSIX, YKa3aHHbIX B
[IOKYMEHTE, SABMAOLWEMCS pe3y/ibTaTOM MYHULUMMANIbHON YCNyrn, nogaeTcs 3asaBUTeNeM
(YNONMHOMOYEHHbIM MpPeACcTaBATENEM) JIMYHO, NGO MOYTOBLIM OTMpPaB/fEHMEM (B TOM
ynucne C  MCNOMb30BaHMEM  3M1EKTPOHHOM MOYThbl), NIM60 4epe3 eauHbIA  nopTan
rocyJapCTBEHHbIX U MYHMULUMNASbHBIX YCNYT.

3.6.2. YNO/THOMOYEHHOE NNL0 OCYLLECTBAET NPUEM 3asBfieHnst 06 McnpasieHnm
TEXHMUYECKOM OLLUMOKN, PErNCTPUPYET 3asiBNEHME C NPUIOXKEHHBIMU AOKYMEHTaMMW.

Mpoueaypa, ycTaHaB/MBaeMas HaCTOALMM MYHKTOM, OCYLLECTB/AETCA B TEYeHMe
O[IHOrO [IHA C MOMEHTa perncTpawmmn 3asBneHus.



Pe3ynbTar npoueaypbl: NPUHATOE M 3aperncTpUPOBaHHOE 3asiB/IEHME.

3.6.3. YNONHOMOYEHHOE N0 paccmaTpuBaeT AOKYMEHTbl U B LENAX BHECEHUS
NCNPaBMeHNin B  [OKYMEHT, SABMAIOLWMIACA pe3ynbTaToM  YCAyru,  OCYLLeCTBSeT
npouesypbl, MNpefyCMOTPeHHble MNyHKTOM 3.4 HacToswero PernameHta, W BblgaeT
MCNPaBMeHHbIA AOKYMEHT 3asBUTENt0 (YMOJHOMOYEHHOMY MPeLCTaBUTENIO) JIMYHO MOJ
poCMnCb C M3bATMEM Y 3asBuTens (YNoSIHOMOYEHHOro MpeACcTaBuUTeNs) OpurnHana
[OKYMEHTa, B KOTOPOM COAEPXMUTCA TEXHNYECKas OLLnOKa

Mpouefypa, ycTaHaB/IMBaeMass HaCTOSALMM MYHKTOM, OCYLLECTBIAETCH B TeYeHue
Tpex [Hei nocne OOHapYXXeHWs TEXHUYECKOM OLUMOKM WA MOoMyyYeHus OT /boro
3aMHTEPeCOBAHHOIO /1MLA 3asB/IEHUSA O [OMNYLLEHHOW OLLUMOKE.

Pe3ynbTat npoueaypbl: BblAaHHbIN (HanpasieHHbIA) 3a9BUTENH0 AOKYMEHT.

4. MopsamoK v hopMbl KOHTPO/ISA 3a NPeAoCTaBeHEM MYHULIMNANbHOR yCiyru

4.1. KOHTPO/b 3a MOIHOTOM M Ka4ecTBOM MpefoCTaB/IEHNS MyHULUNAIbHOW YCyTK
BK/IHOYAET B Cebs BbISIBNIEHME M YCTpaHEHWe HapyLleHW npaB 3asaBUTENei, npoBeaeHve
MPOBEPOK COBM0AEHUS Npoueayp NpeaocTaBNeHUsS MyHULMNANbHOR YCnyru, NOArOTOBKY
peweHnn Ha pgeinctems  (6e3gencTeme)  OO/MKHOCTHBLIX /1AL, OpraHa MECTHOrO
camoyrnpaB/ieHus.

dopmamMmn KOHTpoNs 3a cobMoAeHNEM UCMOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp
ABNAOTCS:

1) NpoBepKa M COrnacoBaHMe TMpPOEKTOB [AOKYMEHTOB MO MpPefoCTaB/ieHNIO
MYHULMNaNbHOW YCNyrn. Pe3ynbTaTom NpoBepKU SABNAETCS BU3NMPOBaHUE NMPOEKTOB;

2) NpoBOAMMble B YCTaHOB/IEHHOM MOPsAAKe NPOBEPKN BeAEHNSA [eN0NponN3BOACTBa;

3) NpoBefieHe B YCTAaHOB/IEHHOM MOPSAKE KOHTPO/bHLIX MPOBEPOK COGMOAEHUSA
npoueayp nNpeaocTaBneHUs MyHULUNANbHOW YCyTN.

KOHTpPO/bHbIE NPOBEPKN MOTYT ObITb MNaHOBLIMU (OCYLLECTBNATLCSA Ha OCHOBaHWU
MoNyroAoBbIX WAN TOAOBbIX MNMaHOB PpaboTbl OpraHa MECTHOro camoyrpaB/ieHUs) W
BHeMMaHoBbIMW. [pn NpoBefeHUN MPOBEPOK MOryT paccMaTpmBaTbCA BCe BOMPOCH,
CBsi3aHHbIE C NPeAOCTaB/EHNEM MYHULMNAILHON YCNyrn (KOMMAEKCHbIe MPOBEPKM), UK
MO KOHKPETHOMY 0OpaLLeHUNIO 3adBUTENS.

B uensix TeKyllero KOHTPOMS WCMOMb3YKOTCA CBEAEHUS, WUMeoLIMecs B
3NEKTPOHHOM 0a3e fAaHHbIX, CNy)XXebHast KOPPEecrnoHAeHUMs, YCTHad W MNUCbMEHHas
NHOPMaLMS AO/MKHOCTHbLIX /ML, OCYLLECTBASKOWMNX BbINOMHEHNE aMUHUCTPATUBHbIX
npoueayp, XypHasbl yyeTa COOTBETCTBYHOLMX AOKYMEHTOB U APYre CBEAEHNS.

[Nns ocywecTBNEHMA KOHTPONA 3a COBEPLLUEHMEM [AEWCTBMIA MpWU MpefocTaB/eHnn
MYHAUMNANbHOW  YCIyrM U NPUHATAM  pewleHnid  PykosoauTento  Mcnonkoma
NpeACTaBNAOTCA CNPaBKM O pe3y/bTaTax NPefoCTaBNeHN MyHULMNANILHOR YCyTW.

O cny4yasx v NpuUUYnHaX HapyLLeHWs CPOKOB, MOC/eAoBaTe/lbHOCTU U CofepyKaHns
a0MUHUCTPATMBHbLIX Npoueayp [AO/MKHOCTHblE L@  HeMeANeHHO  WUHGOPMUPYIOT
PYKOBOAMTENs OpraHa, MpefoCTaBAOWEro MyHUUMMANbHY0  YCyry, a TaKke
NpeAnpUHUMAOT CPOYHbIE MEPbI MO YCTPAHEHUIO HapYLLEHWIA

4.2. TeKylWMA KOHTPONb 3a COO/MIOAEHWEM MOCNefoBaTe/IbHOCTU  [ENCTBUN,
onpeaeneHHbIX aMUHUCTPATUBHbLIMU npoueaypamu Mo NpeaoCTaB/IEHNIO



MYHULMNaIbHON YCNyru, ocyulecTsnseTca PykosoguTenem Vicrnonkoma, OTBETCTBEHHbLIM
3a OpraHun3aumto paboTbl Mo NPeLoCTaBNEHUIO MYHULUNANBHOR YCyTN.

4.3. TlepeyeHb  [O/MKHOCTHbLIX /AL, OCYLLECTBAAWMX TeKYLWMA  KOHTPOSb,
yCTaHaBNNBAETCA MOJSIOKEHMSAMM O CTPYKTYPHbIX MNOAPasfeNieHnsX opraHa MeCcTHOro
camoynpas/ieHNs U LOMKHOCTHLIMW PernameHTamu.

Mo pe3ynbTaTtam MPOBeAEHHbLIX MPOBEPOK B C/lyyae BbISABMEHNA HapYLLEHWIA Npas
3adBMTeNeil BMHOBHbIE /LA MPUB/IEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKoHOAaTeIbCTBOM Poccuiickoin depepauun.

4.4. PykoBogutenb Mcrnonkoma HeceT OTBETCTBEHHOCTb 33 HECBOEBPEMEHHOe
paccMOTpPeHVe 0OpaLLieHNIA 3asBUTENEN.

PykoBoauTenb Vicnonkoma HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE K (M)
HeHafeXxallee BbINOMHEHWE AAMUHUCTPATMBHbLIX AEWCTBUIA, YKasaHHbIX B pasfene 3
HacToALlero PernameHTa.

JOMKHOCTHbIE MLA U MHble MYHUUMMNA/IbHBIE CNyXKallye 3a PeLleHns 1 AeicTBus
(6e3geincTBMe),  MpPUHUMaeMble  (OCYLLECTBNISEMbIE) B XO4e  NpPeAocTaB/eHus
MYHULMNAIbHON YCNYTW, HECYT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOM MOPSIAKE.

4.5. KOHTpO/b 3a NpeAocTaB/ieHNeM MyHULMNIbHON YCYTr CO CTOPOHbI MpadkaaH,
X OObeAVMHEHWA W OpraHu3aumidi, OCYLLECTBMISETCA MOCPEACTBOM  OTKPbITOCTU
[eATeNIbHOCTM OpraHa MecTHOro camoyrnpas/ieHUs Npy NPeAoCcTaBeEHN MYHULUNAIbHOW
YCNYru, MOMYYeHUs MOSIHON, aKTyalbHOM W [OCTOBEPHON WHMOpMaUMM O MopsaKe
NpefoCTaBEHNA MYHULMNAILHOW YCIYTn M BO3MOXHOCTWU [0CYAeO6HOro paccMOTpeHus
ob6palLeHnii (>kanob) B npoLiecce NpeaocTaBneHns MyHULMNaNbHOR YCiyTu.

5. JocyaebHbin (BHeCYAeOHbIN) NOPALOK 06XKa/loBaHUA PELLEHN U AeNCTBUI
(6e30eMCcTBUA) OpraHa, NPefocTaB/ISAOLWEro MyHUUUNAbHYIO YCYTY, a TaKXe UX
OO/HKHOCTHBIX UL, MYHULUMANbHBLIX CAYXaLLnX

5.1. Monyyatenn MyHUALMNAIbHOM YCAYrM WMEKT MpaBo0 Ha 06XanoBaHVe B
[OCyleOHOM MOopsfKe peweHUA W OeACTBUI  (6e30eCTBMIA)  AO/MKHOCTHBLIX 1L
icnonkoma, y4acTBYHOLLMX B MPefOCTaBeHUN MyHULMNATbHOW YCNyrn, B VICNONKOM.

3asBuMTeNb MOXET 06paTnTLCA C XKanoboid, B TOM YKC/e B CNeLYOWMX CyYasXx:

1) HapyLleHe CpOKa peructpauumn 3amnpoca 3adBUTENss O MNPeAOCTaB/IEHUN
MYHULMNATbHON YCNYTu;

2) HapyLLEeHWe CpoKa MpeLoCTaB/IeEHNS MyHULMMAIbHOW YCNYTI;

3) TpeboBaHMe y 3adBUTENA AOKYMEHTOB WM MH(opMauMn nnbo oCyLLeCTBEHWS
[EVCTBUA, NpeACcTaB/eHWe WM OCYLLECTB/IEHME  KOTOPbIX He  MpeaycMOTPEHO
HOPMaTVBHbLIMM MPaBOBbIMM akTamMu Poccuiickoin depepaumun, Pecny6nmku TatapcTaH,
MYHULMNaIbHBIMW MPaBOBbIMW akTaMu 419 NPeAoCcTaBeHNs MyHULMMAbHOW YCNyT;

4) oTKa3 B Mpueme [OKYMEHTOB, MpefoCTaB/ieHWe KOTOPbIX MNPesycMOTPeHo
HOpPMaTMBHbLIMX NPaBOBbLIMM akTamMn Poccuiickoin depepaumun, Pecny6nmkn TatapcTaH,
MYHULMNIbHBIMI NPaBOBLIMW aKTaMu 415 NpeAocTaBieHns MyHUUMNAIbLHOW YCyru, y
3aABuTeNs;

5) 0TKa3 B NpPefoCTaB/IeHUN MYHULMNaIbHOW YCYr, e OCHOBaHWUSA OTKasa He
npesyCcMOTPEHbI (efepasibHbIMN 3aKOHaAMW U NMPUHATLIMU B COOTBETCTBMM C HUMW UHBIMU



HOPMaTVBHbLIMM MPaBOBbIMKM akTamy Poccuiickor ®Pefepauun, 3akKOHaMM U UHbIMM
HOPMaTVBHbIMM  MPaBOBbIMW  akTamu Pecny6smkyu  TaTtapcTaH, MyHULMNAIbHbIMA
MpaBoBbIMW aKTamu,

6) 3aTpeboBaHMe OT 3adABUTENA NPU MPefOCTaBMEHUN MYHULMNAIbHOW YCNyru
nnatbl, He MpPegyCMOTPEHHOW HOPMAaTMBHbIMM MPaBOBbIMM  aKTamy  POCCMIACKOM
®epepauun, Pecnybnvkn TaTapctaH, MyHUUMNAIbHLIMI MPaBOBbIMU aKTamu;

7) 0TKa3 Mcnonkoma, [O/MKHOCTHOrO nmua  McnoskomMa B MCMpaB/ieHUN
[ONYLUEHHbIX OMeyaToK W OWWB60K B BbIGAHHBIX B pe3ynbTarte MNpefoCcTaB/eHuUs
MYHALMNATbHOW YCyru [OKYMeHTax fiMb0 HapylleHue YCTaHOB/IEHHOIO CPOKa TaKuX
McnpaBneHni;

8) HapyLleHne Cpoka WM nopsfAka Bblgayn [OKYMEHTOB MO pe3y/bTaram
NpeLOoCTaB/IEHNA MYHULMNANIbHON YCNyTW;

9) NnpuocTaHoB/eHVEe MNPefOCTaBNeHUS MYHUUMNAIbHON YCNYyrn, eciiv OCHOBaHWS
MPUOCTAHOB/MIEHNA He MNPEeAYCMOTPEHbl (PefepasibHbIMKM  3aKOHaAMW U MPUHATHIMU B
COOTBETCTBMM C HUMW WHbIMW HOPMATWMBHbLIMK NPaBOBbLIMW aKTaMn POCCUIACKOM
depepaunn, 3aKoHaMM M UHBIMW  HOPMATMBHBLIMW MPABOBbIMU akTamMu Pecrny6/nmku
TatapctaH, MyHULMNaIbHbIMM MPaBOBbIMU aKTaMu;

10) TpeboBaHve Yy 3asaBUTENA MpPW  MPeLOCTaBIEHUN  MYHULMMATIbLHOW  YCNyru
LOKYMEHTOB WIN MH(OpMaLuMK, OTCyTCTBUE WU (MNKN) HELOCTOBEPHOCTb KOTOPbIX He
yKa3blB/IMCb MPW MepBOHaYa/IbHOM OTKase B MpuvemMe [OKYMEHTOB, HeoOXOAUMbIX /15
MPefoCTaBNIEHNA MYHUUMNANBLHON yciyrn, NnMbo B MPefoCTaB/eHMM MYHULMMNAIbHOM
YCNyru, 3a WUCK/KYEHMEM Cny4yaeB, MpefyCMOTPeHHbIX MYyHKTOM 4 4yactu 1 ctateu 7
®epnepanibHOro 3akoHa Ne 210-93.

5.2. )Kanoba nopgaetcs B MNUCbMEHHOW (opMe Ha OyMaXHOM HOcuTene, B
3NIEKTPOHHOW (hopMe B OpraH, NpefoCTaBAAWNA MyHUUMNAIbHYO yenyry. XKanobbl Ha
peweHns un pgencteusa  (6e3deiCTBME) PYyKOBOAMTENA oOpraHa, MNpeaocTaB/sAoLWEro
MYHULMNAIbHYHO YCAYyTy, NOAAtOTCA B BbILUECTOAWMIA opraH (Mpyv ero Hainyum) 1méo B
Cflyyae ero OTCYTCTBMSI paccMmaTpuBalOTCA HEnoCpeACTBEHHO PYKOBOAUTENIEM OpraHa,
NpefoCTaBNALWEro MyHULMNANbHYIO YCAyrY.

)Kanoba Ha peweHus n feicteus (6e3genicTBUe) opraHa, NpPeaoCcTaB/SAOLLIErO
MYHUUMNANbHYKO  YCAyry,  OO/MDKHOCTHOrO /Mua  opraHa,  npeaocTassoLLero
MYHUUMNANbHYKO  YCAYry, MYHAUMNANIbHOrO  CNyXallero, pPyKoOBOAWTENA  OpraHa,
MPeLOCTaBNALWEro MYHUUMNAIBHYHO YCYry, MOXET OblTb HanpasieHa Mo no4te, C
NCNONb30BaHNEM MH(OPMALMOHHO-TENEKOMMYHMKaLMOHHO CETU "HTEpHeT",
o(MLMaSIbHOTO canta A3HaKaeBCKOro MYHULUUNATLHOMO paioHa
(http://www.aznakayevo.tatarstan.ru), llopTana rocyfapCTBeHHbIX M MYHULUMNAIbHBLIX
ycnyr  Pecny6/ivku TartapcTaH (http://uslugi.tatar.ni/), EanHoro noprtana
rocyAapcTBeHHbIX U MyHuumnanbHbiX yenyr (http://www.gosuslugi.ru/), a Takxxe mMoxet
ObITb NPUHATA NPY IMYHOM NPUEME 3asBUTENS.

5.3. )Kanoba, noctynueLias B opraH, NpefocTaBsaoWMIA MyHULMNAbHYO YCIyTY,
NGB0 BbILWECTOAWMIA opraH (Mpy ero Hanm4ymn), NOAJIEXUT PacCMOTPEHUID B TeYeHue
NATHaguaTn paboyumx [LHEein Co AHA ee perucTpaumy, a B C/iydae 06XKanoBaHWA OTKasa
opraHa, npefOCTaBAANOLWEr0 MyHUUMNANIbHYIO YCAyry, B TMpuemMe [OKYMEHTOB Y
3adBMTeNs iMb60 B MCMPaBMeHMN [OMYLUEHHbIX OMe4yaTok WM OWWBOK WM B Clyyae
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06XanioBaHWsl HapyLLEHWNS YCTAHOB/IEHHOrO CPOKa TaKUX MCMPAB/IEHUIA - B TEUEHUE MATH
paboumrx gHen Co [HA ee perucTpaumu.

5.4. )Kanoba go/mKHa cofepXXaTtb CneayoLLyo NHpopMaUmio:

1) HaMMeHOBaHWe  opraHa, MpPefoCTaBAAOWEro  MyHUUMNANbHYO  YCayry,
[AO/MKHOCTHOrO /i@ opraHa, npefoCcTaBNAoWEro MyHULMNAIbHYKO yCayry, nnéo
MYHULUMNAIbHOrO  CAY)KAallero, pewleHns un  geictsus  (6e3neniCTBUE)  KOTOPbIX
obXanyrTCs;

2) (haMunno, MMs, OT4eCcTBO (MocnefHee - MNPW HaanMyun), CBeAeHMA O MecTe
XXWUTEMbCTBA 3adaBUTENA - (PM3MYECKOro nmua nnMbo HaumeHOBaHWE, CBeeHWA O MecTe
HaxOoXeHNA 3aABUTENA - IOPUANYECKOrO /LA, a Takke HOoMep (HOMepa) KOHTaKTHOro
TenegoHa, agpec (agpeca) 3MEKTPOHHON MOYTbI (NP HaIMYMK) K MOYTOBLIA adpec, Mo
KOTOPbIM JO/MKEH ObITb HanpaB/ieH OTBET 3aABUTESIO;

3) cBefeHMsT 00 OGXalyeMbIX pPelleHnaX U AercTBusax (6e3neicTBnm) opraHa,
NPefoCTaBfAOWEro  MyHUUMNAIbHYHO  YCayry,  AO/MKHOCTHOMO  fiMua  opraHa,
MPeLOCTaB/AOLEr0 MyHULMNANbHYHO YCYTY, MO0 MyHULMNAIBHOTO CYXKaLlero;

4) 00BOAbl, HAa OCHOBaHMW KOTOPbIX 3afBWUTENb He COrNaceH C peLleHueM WU
aevicteneM (6e3fencTBMEM) oOpraHa, MpPefoCTaBNAWEro MYHULUNAIbHYHO  YCAyry,
OO/MKHOCTHOIO /IMLa opraHa, MpefoCTaBNAoWero MyHULUNANbHYO  YCiyry, nmnéo
MYHULMNANBHOTO Cy>XKalLLlero.

5.5. K xanobe moryT 6biTb MPUIOXKEHbI KOMUW [OKYMEHTOB, MOATBEPXAAOLLMX
N3N0XKEHHbIE B XXanobe 06CToATeNbCTBA. B TakoM Cy4yae B »Xasobe NpuBOAUTCA NepeyeHb
npunaraembiX K Heil JOKYMEHTOB.

5.6. Mo pe3ynbTataM pacCMOTPeHUs >Kasiobbl MPUHUMAETCA OAHO W3 CNefyrowmx
PELLEHNIA:

1) xanoba ya0BNeTBOPSETCA, B TOM YMC/ie B (DOPME OTMEHbI MPUHATOrO PeLleHus,
MCNpaB/feHNs  [OMYyLUIEHHbIX OMeyatoK W OWWB0K B BbIgAHHLIX B  pe3ysbTare
NpefoCTaB/IEHNA TOCYAapPCTBEHHOM YCYrn LOKYMEHTaX, BO3BpaTa 3asaBUTENO LEHEXHbIX
CPefCTB, B3MMaHMe KOTOPbIX He MpefyCMOTPEHO HOPMAaTMBHBLIMM MPABOBLIMW aKTamu
Poccuiickoni ®efepaummn, HOpMaTMBHbLIMK MPaBOBbIMU akTamy Pecny6nvkyu TatapcTaH,
MYHULMNabHBIMX NPaBOBLIMW aKTaMu;

2) B Y[L0B/IETBOPEHNN Xa/100bl OTKa3bIBAETCH.

He nosgHee AHA, Cnefylrowlero 3a AHEM MPUHATUA pelleHus, YKa3aHHOro B
HaCTOALLEM NYHKTE, 3asBUTE/NII0 B MUCbMEHHOW (DOPME W MO >KeNaHUKo 3asBUTENSA B
3NIEKTPOHHOW  (POpMe  HampasfseTcas  MOTMBMPOBAHHbLIA  OTBET 0O  pe3y/ibTarax
PacCMOTPEHNS Xasobbl.

5.7. B cnyyae npusHaHWa >Xasnobbl NoANeXxalle YyAaOBMETBOPEHMIO B OTBETE
3aBUTENIO, YKa3aHHOM B MyHKTe 5.6. HacTosAwero pasgena, faetcs WHgopmaums o
[ENCTBUSAX, OCYLLECTB/IAEMbIX OpraHoM, NPeAOCTaB/AIOWMM MYHULMNATLHYO YCNYyry, B
Lensx HesameL/INTE/IbHOrO YCTPaHEHUS BbIAB/IEHHbIX HAPYLUIEHWA TMpPY  OKa3aHWUM
MYHULMNAIbHON YCNYrK, a Takke NMPUHOCATCA M3BMHEHWA 3a [AOCTaB/ieHHble Heya00CTBa
M YKas3blBaeTCA WHMOpMaUMa O AanbHeWWnX [enCTBUSAX, KOTOpble HEeobXoaumo
COBEPLUMTL 3aBUTENIO B LIESISIX MOYyYEHUS MYHULMNAIbHON YCyTN.



5.8. B cnyyae Npu3HaHWS Xanobbl, He MOAMEXALLEi YaoBNEeTBOPEHUIO, B OTBETE
3a8BUTENIO, [AlOTCS apryMeHTUPOBAHHBIE PA3bsACHEHWS O MPUUYMHAX NPUHATOrO PeLLeHus,
a TakXKe MH(opMaLIMa 0 nopsakKe 06)KanoBaHUS NPUHATOrO PELLEHMS.

5.9. B cnyyae YCTaHOBNEHWSI B XOA€ WM MO pe3y/ibTaTaM PacCMOTPEHUS Kanoobl
MPU3HAKOB  COCTaBa  AfIMAHWUCTPATMBHOIO  MPABOHAPYLLEHUS WM MPECTYN/eHMs
[O/MKHOCTHOE  NINLO,  HafeneHHoe MOMHOMOYMSMM MO PACCMOTPEHUIO  XKanob,
He3aMef/IMTENbHO HaMNpaBAstOT UMEIOLLMECS MaTepUuanbl B OpraHbl NPOKypaTypbl.



[MpunoxxeHne Nel

Pykosogutento ICNoNHUTENLHOTO
KOMUTETa MyHULUMNANbHOTO
06pa3oBaHMA «NOCENOK FrOPOACKOro
Tnna AKTHO6UHCKNIA»
A3HaKaeBCKOro MyHULMNaNbHOTO
paiioHa Pecny6nukn TaTapcTaH
OorT:

3asaBneHue
06 ncnpas/ieHNN TEXHUYECKOM OLLINOKN

Coobuato 06 OLMOKe, JOMYLLEHHON NPU OKa3aHUN MyHULMNAIbHOW YCyru

(HanmeHoBaHWe ycnyru)
3anucaHo:

[NpaBubHbIE CBeAEHNS:

[Mpowy uncnNpaBUTb AONYLWEHHYKD TEXHMYECKYIO OWWNOKY W BHECTU
COOTBETCTBYIOLUME  M3MEHEHUS B  [OKYMEHT, SABMSAIOWMIACA  pe3yNbTaToM
MYHULUNANbHOW YCNYTN.

Mpunarato cnegyrowime 4OKYMEHTI:

1.

2.

3.

B cnyyae NpuHATUS pelueHns 06 OTKIOHEHUN 3adBNeHNs 06 mncrnpasieHNn
TEXHMYECKOM OLUMOKM MPoLLy HanpaBUTb TaKoe PeLLEHME:

MOCPeACTBOM  OTMNPaBfiEHUA 3MIEKTPOHHOIO [JOKyMeHTa Ha agpec E-
mail: X

B BWAE 3aBEPEHHON KOMMA Ha OYMaXKHOM HOCWUTENe MNOYTOBbIM
OTNpaB/ieHnem no afpecy:

HacToswmm  noATBepXKAato:  CBeAEHUs,  BK/KOYEHHble B 3asiB/EHNe,
OTHOCALLMECS K MOeli IMYHOCTU U NPeACTaB/ISEMOMY MHOHO /IMLLY, a TaKKe BHECEHHbIE
MHOK HWXe, AOCTOBEPHbl. [OKyMeHTbl (KOMWW AOKYMEHTOB), MPUIOXKEHHbIE K
3aB/IEHNIO, COOTBETCTBYHOT TpebOBaHUSM, YCTAHOB/EHHbIM 3aKOHOAATE/IbCTBOM
Poccuiickoii deaepaummn, Ha MOMEHT MPeACTaB/EHUs! 3asBNEHUS 3TW [10KYMEHTbI
[ECTBUTENbHbI M COflepXKaT A0CTOBEPHbIE CBEAEHNS.

[ao cBoe cornacMe Ha yyacTMe B OMPOCE MO OLUEHKe KadyecTsa
MpeaoCTaBeHHO MHe MyHMLNabHO yCcnyru Mo TeneqioHy:

(nata) (nognuce) (®.1.0.)



[MpunoxxeHne
(cnpaBo4HOE)

PeKBM3UTbI A0/MKHOCTHbIX /ML, OTBETCTBEHHbIX 3a NPEAOCTaB/IEHNE
MYHULMNabHOM YCYTU 1 OCYLLIECTBNASIOLMX KOHTPO/Tb €8 UCMOTHEHMS

McnonHMUTeNbHbIN KOMUTET MyHULMNALHOTO 06pa3oBaHus
«MOCENMOK FOPOACKOro Tmna AKTHOOMHCKUIA»
A3HaKaeBCKOro MyHULUUNasibHOro panoHa

LJOMKHOCTb TenedoH ANeKTPOHHbIN aapec

PykosoguTenb Vicnonkoma 6-12-21 Svetlana. Strukova@tatar.ru
YnonHomoyeHHoe nmuyo Mcnonkoma — 3-06-62 Svetlana. Strukova@tatar.ru
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