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NOCTAHOBJIEHHUE KAPAP
« MMy f 2025r. Ne 4213

O BHeceHUM U3MEHEHMIA B A IMUHUCTPATUBHBIN
perjJaMeHT NMpe0CTaBICHUS MYHHUIIMIIATBHOM
YCIIyTH 110 COTJIACOBAHMIO MPOEKTHOM
JTOKYMEHTAIMH Ha MpoBeIeHHe padoT o
COXpaHEHHIO 00HEKTA KYJIBTYPHOTO HACIEeAUs
MECTHOTO (MYHUIIMIAIBHOT0) 3HAUYEHUS,
yTBCp)KIIeHHBIﬁ IIOCTAHOBJICHUEM
HcnoanurensHoro komurera KOTasuHckoro
MYHHUIUTATBHOTO paiioHa Pecrry6nuku Tarapcran
ot 20.12.2021 Ne 1066

B coorBerctBun ¢ DemepanbHbiv 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 0oO6mmx
NPUHIANAX OpraHM3allid MECTHOro camoympaBieHuss B Poccuiickoit  ®enepanumy,
®enepanbibiM 3akoHOM OT 27 wmronst 2010 Ne 210-®3 «OO6 opraHu3anmy MpeRoCTaBICHMs
rOCyIapCTBEHHBIX M MYHHIIMIIATBHBIX yCIyr», 3akoHoM PecmyOauku Tatapcran ot 28.07.2004
No 45-3PT «O wmectHoMm camoymnpaBinenud B PecrmyGnuke Tatapcran», Ilocranosiennem
Ka6unera Munuctpos Pecry6imuku Tataperan ot 28.02.2022 Nel175 «OG6 ytBepxaenun [opsika
pa3paboTKM ¥ YTBEPXKACHHWS  aJMUHUCTPATUBHBIX  PETJIAMEHTOB  IPEJOCTaBJICHUS
rOCY/IapCTBEHHBIX YCIIYT WCIOJHUTEIBHBIMA OpPraHaMU IOCYIapCTBEHHOH Biacth PecryOuikii
Tarapcran u 0 IPU3HAHUY YTPATUBIIUM CUITY OT/EIbHBIX TocTaHOBIeHUI Kabnunera MunucTpos
Peciyonuku  Tarapcran», YcraBoM — MyHUIUNaIbHOro  oOpaszoBaHus  «HOTasuHCKU
MYHMIMNATBHEIA paiioH Pecry6nuku Tarapcrany, Vcnonnurensbiii komureT HOTasuHCKOro
MYHHULMIIAIBHOTO paiiona PecryOnuku Tarapctan mMoOCTaHOBII A€ T:

1. BHectu B AIMUHUCTPATUBHBINA periJaMeHT MpeoCTaBICHUS MyHUIUIIAIBLHOW YCIyTU
[0 COIJIACOBAHHIO MPOEKTHOM JOKYMEHTAI[MHA Ha MpOBe/eHHe paboT M0 COXPaHEHHIO 00BEKTa
KYJTbTYpPHOTO  HAcleAus  MECTHOro  (MyHMIMNAIBHOIO)  3HAUEHWs,  YTBEPXKICHHbIH
nocraHoBienneM  VcnonaHurenbHOro komurera HOTa3sMHCKOrO MYHUIMIIAIBHOIO paioHa
Pecny6muku Tarapctan ot 20.12.2021 Nel066 cnenyromuye U3MEHEHUS :

1.2. [TynkTt 2.10 AAMUHUCTPATUBHOTO PErVIAMEHTA U3JI0KUThH B CIIEAYIOLIEN PEAaKIIUN:

«2.10. TlepeueHp yciIyr, KOTOpBIE SBISIOTCS HEOOXOIUMBIMH M OOS3aTEIBHBIMH LIS
NPEJOCTABICHUS MYHHUIUIAIBHOMN YCIYTH, B TOM YHCJIE CBEAECHUS O JOKYMEHTE (JIOKYMEHTAXx),
BBIJABAEMOM  (BBIJIaBa€MbIX)  OpraHM3alMsIMM, YYacCTBYIOIIMMHM B  IIPEAOCTaBIIEHUU
MYHHULUNAIBHBIX YCITYT.

Ilepeuenbp yciayr, KOTOpbIE SBISIOTCS HEOOXOIUMBIMU U O0S3aTEIBHBIMU  JUIs
NPEJIOCTABICHUS MYHUIMIAIBHON YCIyTU YTBEPXKAAKOTCS HOPMATUBHBIM IIPABOBBIM aKTOM
IPEICTaBUTEILHOTO OpraHa MECTHOI'O CaMOYIIPABICHHUS. ».

1.2. Paznen 3 AIMUHHCTPATUBHOIO PETJIAMEHTA M3JIOXKHUTH B CJIEAYIOIIEN peaaKIMu:



«3. Cocras, 1MoC/IEN0BATENBHOCTD 1 CPOKH BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLIE/Y].
TpeOOBAHUS K TMOPSAIKY WX BBIIOJTHEHHS, B TOM UHCIE OCOGEHHOCTH BBIIOTHEHHSI
AIMUHUCTPATUBHBIX NPOLEAYpP B 3JIEKTPOHHOW (opMe, a Takke OCOOEHHOCTH BBIMONHEHMUS
aIMUHUCTPATUBHBIX IIPOLIETYP

3.1. Onucanue mnocieI0BATENPHOCTH AEHCTBHIL IpU TMPEIOCTABICHUM MYHHIMIIAIBHOM
yCIyTH

3.1.1. IlpenocraBieHHe MyHMUMNATBHOM YCIYIH BKIIOYAaeT B ceOs ) (D139 01115 (S
aIMUHUCTPATUBHBIE MIPOLIETY PHI:

1) KOHCYIbTHPOBaHME 3aIBUTENS,

2) NPUHATHE U PACCMOTPEHHE KOMILIEKTA IOKYMEHTOB, TIPEACTABICHHBIX 3asBUTEIIEM,

3) HampaBleHHE MEKBEJOMCTBEHHBIX 3alpOCOB B OpraHel, y4yacCTBYIOIIHE B
IIPEI0CTaBICHUH MyHULUIIAIBHON YCITyTH;

4) paccMOTpeHMe 3asBICHHS W IPUIATAEMBIX K HEMY IOKYMEHTOB U pasmemenue [MK-
SKCIIEPTH3BI Ha caifre Mcnonkoma;

5) moAroToBKa pe3y IbTaTa MyHULMIATLHON YCIyTH;

6) BbI1a4a (HaNpaB/IeHHE) 3asBUTEIIO PE3YIbTATA MYHHUIHIIATBHOMN yCIIyTH;

7) CTIpaBlIeHUE TEXHUYECKUX OIHUOOK.

3.2. Oxa3aHue KOHCYJIbTalUi 3aIBUTEIIO

3.2.1. OcHOBaHHEM Hayaja BBIIOTHEHHS aJIMUHUCTPATUBHOW IPOLEAYPHl SABJISETCS
oOpallieHue 3asBUTEIIS 10 BOLIPOCAM, CBA3aHHBIM C TIPEI0CTABICHAEM MYHULUIIATIBHON YCITYTH.

JIO/DKHOCTHBIM JTUIIOM (paGOTHUKOM), OTBETCTBEHHBIM 33 BBITIOTHEHUE aJIMUHUCTPATUBHOM
IPOLEAYPHI, SBISETCS:

npu oOpainennu 3asutens B MOL] - pa6orauk MOLL;

npu oOpaiieHud 3asBuTens B MCHONKOM — COTPYIHHK OT/€ena ApXUTEKTYPHl U
IPajloCTPOMTENBCTBA (Jasiee - IOJKHOCTHOE JIHIIO, OTBETCTBEHHOE 3a KOHCY/IbTHPOBAHHE).

3.2.2. 3asBuTenp BrpaBe OOPAaTHTBCA 3a KOHCYJIbTALMEH O IOpSIZIKE M CpOKax
TIPEAOCTABICHUA MyHULIMIIANBHON yeiyr B ML a0 1 no Teedory 1 51eKTpoHHOIM mouTe.

Pa6othuk M®IL] KOHCYNbTHpYeT 3asBHTENS, B TOM YHCIE IO cocraBy, Gopme
HpeCTaB/ISEMOM IOKYMEHTALMU | IPYTUM BOTIPOCAM TSI IIOJTYYEHHUS MyHUIMIATBHOMN yCIIy i,

3asBUTEIIb MOXKET MOTYYNTH HHPOPMAIKIO O MOPAIKE HPEAOCTABIEHHS MYHULUTATBHOM
yciyru Ha opuumansHoM caiite M®I] http://mfc6.tatarstan.ru.

AJIMHHHCTPATUBHBIE POIEYPHI, YCTAHABIMBAEMbIE HACTOSAIIMM ITYHKTOM, BBINOTHSIOTCS
B JIEHb OOpaIleHus 3asiBUTEIIS.

PesynbrataMu BBITOTHEHNS aIMUHUCTPATUBHEIX TPOLEAYP SIBISIOTCS: KOHCYJIBTALIUSA 110
cocTaBy, (opMe MPEICTABIAEMON OKYMEHTALMH M APYTHM BOIIPOCAM, HEOOXOIUMBIM JUls
TOJTy4EHHUSI MyHULIUTIATBHOMN YCITyT .

3.2.3. asBuTens Brpase o6paTHTHCA B VICOIKOM MO TeJe(OHY U IIEKTPOHHOI TouTe, a
TAIOKE TOIy4UTh KOHCYIbTaluIO Ha PecryGirkanckom nopraie, caiire Mcnonkoma o mopsiake
CpOKax IpEIOCTABICHAS MYHMUIMIAIBHOM YCIyrd, B TOM WYHCIE IO COCTaBy, dopme
MPEACTABIIAEMON IOKYMEHTALIMH U IPYTUM BOTIPOCAM JUIsl [IOTyYeH s MyHHUIIUIIATBHOM YCIyTH.

JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAHHE UHQOPMUPYET 3asBUTENS B
COOTBETCTBHH ¢ TPEOOBAHUAMH MyHKTa 1.3.4 aIMMHUCTPATUBHOTO PErIaMeHTa.

AJIMUHHCTPATUBHBIE TIPOLIEYPHI, YCTAHABIMBAEMBIE HACTOSAIINM IIYHKTOM, BBITIOJTHSIOTCS
B TCUCHHE TPEX pabo4MX JHEH CO THS MOCTYILIEH s OOPAILCHHS.

PesysibTaTamMn BBINOTHEHHS! aIMAHUCTPATUBHBIX MPOLEAYD ABISIOTCA: KOHCYJIBTAIIUH 110
CocTaBy, (opMe IpPE/CTaBIsAEMON JOKYMEHTAMH W APYTUM BOIIPOCaM, HEOOXOJUMBIM LIS
TNOJTY4CHHS! MyHULIUIATBHOMN YCIyTH.

3.3. IlpuusTie U paccMOTpeHHE KOMILIEKTa J0KYMEHTOB, NPECTABICHHBIX 3asSBUTEIIEM



3.3.1. IlpueM OKYMEHTOB JU1sl IPeAOCTAB/ICHHS MYHULMIAIBHOM yciyru yepes M®L] unu
yaaieHHoe paboyee Mmecto MOII.

3.3.1.1. 3asButens (mpejacraBuTelnh 3asBuTeNs) oOpamaercs B M®I] ¢ 3ampocom o
HPCAOCTABICHAN MYHULIMIATBHON YCIYTM M MNPEACTaBIAET JOKYMEHTBl B COOTBETCTBHH ¢
MYHKTOM 2.5 aIMHUHHCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Paborank M®LI, Beaymumii mprem 3asBaeHuii:

ONpeIeNIAET NPEAMET 0OpalleHus;

YAOCTOBEPSET JIMYHOCTD 3assBUTEJIS;

TIIPOBOZUT MPOBEPKY MOJTHOMOYHIA JIMIIA, TTOAAOIIETO JOKYMEHTHI;

TIPOBOJIAT MPOBEPKY COOTBETCTBHA TOKYMEHTOB TPeOOBAHHSAM, YKA3aHHBIM B IYHKTE 2.5
aIMHHUCTPATUBHOTO PErJIaMEHTA;

3aMOJHACT JIEKTPOHHYIO opMy 3asBieHus B AUC MOI];

lipn TIPEIOCTABICHAN JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aJAMHHHCTPATHBHOIO
periaMeHTa Ha OyYM@XHOM HOCHTENe, OCYLIECTBISET CKAHHPOBAHHUE NPE/ICTaBIECHHBIX
JOKYMEHTOB;

pacrnievateiBact 3asBieHue uz AUC MOIL];

NIEPEIACT 3asBUTEIIO Ha IIPOBEPKY M IOANKCAHHE;

[10CJI€ NOANMCAHNA CKaHUPYET MoAnMcaHHoe 3asBienne B AUC M®I];

sarpyxaeT B AUC MO®IL] 1noKyMeHTBI, NpencTaBIeHHbIE B JJICKTPOHHON (popme win
JIIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHEIX JJOKYMEHTOB, Gopmupyer aekTpoHHOE 1€710;

BO3BPAIlaCT MOAMMCAHHOE 3as5BICHUE U OPUTUHAIBI OyMaXHBIX I0KYMEHTOB;

BBIIACT 3asBUTEIIIO PACIIMCKY B IIPUEME JOKYMEHTOB.

AJIMUHUCTPATUBHBIE TIPOLIEYPHl, YCTAHABIMBAEMbIE HACTOSIIHM IIYHKTOM, BBITIOJTHSIOTCS
B JICHb OOpaIieHus 3asiBUTEIIS.

Pe3ysibraTamMu BBIIIONHEHUS a IMHHICTPATHBHBIX NpOLEAYp ABIAIOTCA: TOTOBOE K OTIIPABKE
3asIBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. PaGotank MOI] HampaBiser maker JAOKYMEHTOB, MPHHATBIX OT 3asABUTEIS B
VenonkoM B anextponHoit GopMe (B cocTaBe makeTos DJIEKTPOHHBIX JI€]1) B TE€UEHHE OIHOIO
paboyero 1HA co qHSA 0OpaleHNs 3asBUTENIS B CTPYKTypHOE nojpasenenue MOI],

PesyibratamMu BEITIOTHEHNS aIMHHICTPATHBHBIX NPOLEYP SABJIAKOTCS: 3asBICHHUE U MAKET
JIOKyMEHTOB  (3JIEKTPOHHOE JIeN0), HarpaBieHHble B MCromkom, IIOCPEICTBOM  CHUCTEMBI
5JICKTPOHHOI'O B3aMMOIEHCTBUS.

3.3.2. IlpreM IOKyMEHTOB JUISl [IPEIOCTABICHHS MyHUIHATIATBHOM YCIYI'H B 3JIEKTPOHHOI
hopme uepes PecrryGimkanckuii moprai.

3.3.2.1. 3asBuUTENH VIS TIOAYH 3aSBICHHS B 3JIEKTPOHHO# (hOpMeE BBINOIHAET CIIEAYIONINE
JIEUCTBUS:

BBITIOJTHSET ABTOPHU3ALIMIO;

OTKPBIBAET pOPMY 3JIEKTPOHHOTO 3aSBICHHUSL;

3aMOJHAET (OPMY SIIEKTPOHHOTO 3asBIECHUA, BKIIOYAIOIIYIO CBEIEHMS, HEOOXOMUMbIE 1l
00A3aTe/IbHBIE /ISl IPEIOCTABICHHS MYHHIMIATLHON YCITyTH;

TMPUKPCILIACT TOKYMEHTBI B 9JIEKTPOHHOM (POpME MITH 3JIeKTPOHHbIE 00pa3hl JOKYMEHTOR K
(bopme 311eKTpOHHOTO 3asBiIeHNs (Ip¥ HEOOXOAUMOCTH) ;

MOATBEPIKAACT (HaKT 03HAKOMIIEHHS U COTJIACHS C YCIOBUIMH U HOPSIIKOM IIpeI0CTaBIEH s
MYHUIMIAILHON YCIIYTH B 3JIEKTPOHHOM (opMe (yCTaHABIMBAET COOTBETCTBYIOILYIO OTMETKY O
COrJIachy B hOPME 3JIEKTPOHHOTO 3aABJICHNUS) ;

HOATBEPIIACT TOCTOBEPHOCT COOOIICHHBIX CBE/ICHMI (yCTAHABIMBAET COOTBETCTBYIOLIYIO
OTMETKY B (OpME 3JIEKTPOHHOTO 3asBICHHS) ;

OTHPABIIACT 3AMOTHCHHOE JJIEKTPOHHOE 3asiBIEHHE (HAKIUMAET COOTBETCTBYIOLLYIO KHOIIKY
B (POpME S1EKTPOHHOIO 3aABICHHS) ;



SJICKTPOHHOC 3asBJICHHUE IOIIUCHIBAETCS B COOTBETCTBHUHU C TpebOBaHUAMH MyHKTa 2.5.3
a/IMHUHUCTPATUBHOTO PErIaMEHTa;

TIOJTyaeT yBEIOMIICHHE 00 OTIIPaBKe JIEKTPOHHOTO 3asBICHMUS.

DopmaTHO-IOrHYeCKas MpoBepKa C)OPMUPOBAHHOTO 3aIPOCa OCYINECTBIAETCH EIUHBIM
TIOpTAJIOM aBTOMATHIECKH Ha OCHOBAHHMH TPeGOBaHMIA, OIpe IeIsieMBIX OpraHoMm (oprasHusanueii),
B TPOLCCCE 3aNOIHCHUS 3aABUTEIEM KaX/OTO U3 MOJel 31eKTpOHHOI dopmsr 3anpoca. Tlpu
BLIAB/ICHUM CIMHBIM [IOPTATIOM HEKOPPEKTHO 3aI0JTHEHHOTO MOJs HIEKTPOHHOI (opms 3ampoca
SWIBATCIL  YBCIOMIICTCS. O XapaKTepe BBIABJIEHHOM OWMOKM M TOpSIKe ee yCTpaHEHHUs
[OCPEICTBOM HHPOPMAIIMOHHOTO COOOIIEHUS HETIOCPEACTBEHHO B 3JICKTPOHHOM popme 3anpoca.

AJIMVHUCTPATHBHBIE TIPOLIETYPHI, YCTAHABIMBAEMBIC HACTOSAIIUM ITYHKTOM, BBIITOJIHAIOTCS
B JICHb OOpaIeHHs 3aBUTES.

Pesynpratamu BeIONHEHHS a/IMMHUCTPATUBHBIX NPOLIETYP ABJIAIOTCS: HIEKTPOHHOE JIeJ10.
HarpaBJIeHHOE B MICIIONKOM MOCPENICTBOM CHCTEMBI 9I€KTPOHHOTO B3aMMOICHCTBHS.

3.3.3. PaccmoTpenne KOMILIEKTa TOKYMEHTOB MICIOTKOMOM.

3.3.3.1. OcHOBaHMEM Hayana BBINOTHEHHS aJIMUHUCTPATUBHON NIPOLETYPHl SABJIAETCS
HOCTYIUICHUE  3aABICHAS M MHBIX JOKYMEHTOB, HEOOXOMMMBIX JUIS IIPEIOCTABICH}S
MYHUIUTIAIBHON YCIYTH.

JIOIKHOCTHBIM JTUIIOM (PaGOTHUKOM), OTBETCTBEHHBIM 33 BEIIOJHEHHE aJIMUHUCTPATUBHOM
HMPOUCAYPBL  ABJIACTCS COTPYIHMK OTHCNA ApXUTEKTYPhl M IPaJOCTPOMTENHCTBA (Haiee -
A0IKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 KOHCYJIbTHPOBAHHE ).

3.3.3.2. JIoIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 IIpUEM JIOKYMEHTOB, B Cilly4ae oOpaineHus
3asABUTENIS ¢ 3asBlIeHUEM B Mcnonkom:

OIpENIeNIAET NpeAMET 0OpaleHus;

YCTaHABIIUBAET JINUHOCTH 3asIBUTEIS;

TIPOBOJUT MPOBEPKY MOJTHOMOYHMIA JIMIIA, MOJAIOIIETO JOKYMEHTHI;

TTPOBOZUT NPOBEPKY COOTBETCTBHS TOKYMEHTOB TPeOOBAHMAM, YKA3aHHEIM B IyHKTE 2.3
dIMHHUCTPATHBHOTO PEIJIAMEHTa, IIPOBEPKY COOTBETCTBHS MpEICTaBIECHHBIX JOKYMEHTOB
YCTAHOBJICHHBIM TpeOoBaHMAM (Hayiexamee ohOpMICHHE KOTHii JOKYMEHTOB, OTCYTCTBHE B
AOKYMEHTAX MOXYHUCTOK, IPUIUCOK, 3a4EPKHYTHIX CIIOB M HHBIX HE OTOBOPEHHBIX UCTIPABJICHUIA );

SQIIONHACT SJICKTPOHHYIO (OpPMY 3asABICHHS B aBTOMATH3MPOBAHHON UHYOPMAIMOHHOI
CHCTEME, NIPETHA3SHAYCHHOM JUIS OKA3aHMs OCYJAPCTBEHHBIX H MYHUIIHTIATBHBIX YCIIyT;

TpM  TIPENIOCTABICHUM JIOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aJMHHHCTPATUBHOIO
periaMeHTa Ha OyMaKHOM HOCHTENE, OCYIIECTBISAET CKaHHPOBAHHWE TIPEICTABIEHHBIX
JIOKyMEHTOB;

pacreyaTsIBaeT 3asBIICHUE;

TIEPESIacT 3asBUTEIIIO HA IIPOBEPKY U IO (IIUCAHHUE,

TI0C/IC MOMACAHUS CKAHUPYET MOANUCAHHOE 3asBICHHE;

3arpy’KacT B aBTOMATM3MPOBAHHYI0 MH(OOPMALIMOHHYIO CHCTEMY, NpeIHa3HAYECHHYIO JIIs
OKa3aHWs TOCYNAPCTBEHHBIX M MYHHLMIATBHBIX YCIYT JOKYMEHTHI, IPEJCTAB/ICHHBIE B
JNICKTPOHHOH (OpMe MM DEKTPOHHBIE 06PA3Bl OTCKAHMPOBAHHEIX TOKYMEHTOB, hopMupyert
3JIEKTPOHHOE JIEJI0;

BOSBPAIIIACT MOMNCAHHOE 3a5BICHAC ¥ OPUTHHAIIBI GYMAKHBIX JTOKYMEHTOB 3asBUTEITIO;

BBIZIACT 3asIBUTEIIIO PACIIMCKY B IIPUEME JIOKYMEHTOB.

B ciyuae Hammums ocHoBammii s oTkaza B IIpUeMe TOKYMEHTOB JOKHOCTHOE JIUILO.
OTBETCTBCHHOE 3a IPHEM JOKYMEHTOB, YBEJIOMISET 3aABUTENIS O HATHYMU NPENATCTBHN 1181
TIpHCMa 3a5BIICHUA M BO3BPAILAET €My JOKYMEHTHI ¢ 00BICHEHHEM COJIEp’KaHUS BBISBIIEHHBIX
OCHOBaHMH JUIs OTKa3a B IIPUEME JOKYMEHTOB.

3.3.3.3. JIoIKHOCTHOE JIMIO, OTBETCTBEHHOE 3 PUEM JTOKYMEHTOB, [1OCJIE MOCTYIICHUS
JIOKYMEHTOB Ha PaCCMOTpPEHHE:



TIpUCBAMBACT 3aABIICHAIO HOMEP B COOTBETCTBMU C HOMEHKJIATYpOii 1871 1 craryc "[IpoBepka
JIOKYMEHTOB";

U3ydacT TOCTYNHUBINME SIEKTPOHHBIE J€la, B TOM YHCJIE NPUIOKEHHbBIE 3asBHTEICM
JIOKyMCHTBI B JIEKTPOHHOM (pOpME U 31IeKTPOHHBIE 00Pasbl JOKYMEHTOB;

[TPOBEPACT KOMILIEKTHOCTD, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B J0KyMEHTOB;

NPOBEPAET COOMOICHUE YCIIOBUIA ICHCTBUTENBHOCTH 3IEKTPOHHOM MOITHCH, IIOCPEJICTBOM
oOpamenus kK ExuHOMy mopramy (B ciIydae, ecii 3asgBUTENEM NPEJICTaBIEHBl JJIEKTPOHHEIE
AOKYMEHTEL, TIOANMCAHHBIE YCUICHHOM KBATH(UIMPOBAHHOM JIEKTPOHHOMN MOAMHCHIO).

Ilpy Hanvmumm ocHOBaHHii, MpeIyCMOTPEHHBIX MyHKTOM 2.7.1 aJIMUHUCTPATUBHOTO
PETIIAMEHTA, IIOATOTABINBAET IIPOCKT PELICHUs 00 OTKa3€e B IPUEMe JOKYMEHTOB, HEOOXOIUMBIX
JUIS IPEJIOCTABJICHUS. MYHHLUTIATBHON YCITyTH.

B ciyyae, ecim B pesynbrare npoBEpKH yCHICHHOM KBTU(YULMPOBAHHON JIEKTPOHHOI
TMOAMHCH BBIABICHO HECOOIIOICHUE YCIIOBHIf €€ ICHCTBUTENLHOCTH, MPOEKT PELICHHs 06 OTKA3e
JI0JDKEH COACPIKATh TYHKTHI cTaThil 11 ®enepanbHoro 3akoHa N 63-M3, KOTOphIE MOCTYKIIH
OCHOBaHMEM JUIs €r0 TIPUHSATHS.

IIpoexT pemienns o6 oTkase B mpueMe JOKYMEHTOB, HEOOXOAUMBIX 1A IPEA0CTaBICHUS
MYHHLMIATBHON yCIIyTH, C yKa3aHUEM NPHYKMH OTKa3a (B CIIydae, eCId OCHOBAHUS IS OTKA3a B
NMPHEME JI0KYMEHTOB, HEOOXOAMMBIX ISl TIPEIOCTABICHHS MYHULMITATBHOM YCIYTH, CBA3AHbI C
HapyIICHUEM YCTaHOBJIEHHBIX TPeOOBaHMI K TaKWM JOKYMEHTaM, OCHOBAaHMS IS OTKAa3a B
pHEMC  TOKyMEHTOB  JTOJDKHBI COZAEPKAaTh WHYOPMALMIO O HAMMEHOBAHWM JOKYMEHTOB
(MHGOpMalWK, CBEIEHUH), KOTOphle HE TPEICTABIEHEI, ColepKaT HEIOCTOBEpPHbIE W (WIIN)
NPOTHBOPCUMBBIC CBEICHHS, OQOPMIECHBI C HAPYUICHHEM YCTAHOBIEHHBIX TpeGOBaHMIA),
HallpaB/IACTCA Ha COINIaCOBaHME B YCTAQHOBJIECHHOM MOPSAAKE IIOCPEIACTBOM  CHCTEMbI
3JIEKTPOHHOIO JOKyMEHT0000pOTa.

CoriacoBanne npoekTa permeHns 06 OTKaze B TpHEMe JOKYMEHTOB, HEOOXOMUMBIX 11
TIPENOCTAB/ICHAS MYHUIMIAIBHON YCIyrH, OCYIIECTBIAETCS B TOPSJKE, IPEIyCMOTPEHHOM
TYHKTOM 3.6.3 aIMHHHCTPATUBHOTO PETIAMEHTA.

B ciyqae orcyTcTBHS OCHOBaHMIA I OTKa3a B mpreMe JOKYMEHTOB, IIPEAYCMOTPEHHBIX
NYHKTOM 2.7.1 aIMHHMCTPATHBHOTO PEIJIAMEHTa, JODKHOCTHOE JIUIO, OTBETCTBEHHOE 3a pueM
JIOKyMCHTOB, B TECYCHHE OJHOTO pabOYero MHA CO JHs IOCTYIUICHHs 3asABIEHMS, HANPABISIET
3ajBUTCIIO, YKA3aHHBIM B 3asBJICHUM CIOCOOOM, YBEJOMIICHHE O MOCTYIIEHUH 3asBIICHMS,
COACpKallee BXOAAIIMH PETHCTPALMOHHBIA HOMEp 3asBJICHHMS, JaTy MOTYYCHHS 3asBIEHMNS,
NEpeyCHb HAMMEHOBAHMIA (AiilIOB, MPEICTABICHHBIX K HEMY IOKYMEHTOB, ATy IOJIy4eHHs
pesyjbTaTa MyHUIUIIAIBHON YCITYTH.

3.3.3.4. VicnonHenue npoueyp, yka3aHHBIX B yHKTax 3.3.3.1, 3.3.3.3 aJIMUHUCTPATUBHOTO
PCTIAMEHTA, NMPU HATMYUH TEXHUYECKOM BO3MOKHOCTH OCYHIECTBIISIETCS B ABTOMATHUECKOM
PEOKHME € HCNOJNB30BAHMEM  ABTOMATU3MPOBAHHOW  MH()OPMALMOHHOW  CHCTEMBbL.
Mpe/IHa3HAYCHHOM JUIS OKa3aHUs IOCY1apCTBEHHBIX ¥ MYHHUIUIATBHBIX YCIIYT.

3.3.3.5. AIMHHHCTPaTHBHBIE  TIPOLEIYPHL yCTaHaBJIMBaeMble  MYHKTOM  3.3.3
4/IMUHUCTPATUBHOTO PETJIAMEHTA, BBINOJIHAIOTCS B TEYEHHE OJHOrO pabodero IHS cO JiHs
IOCTYIJICHUS 3asBJIEHHS HA PACCMOTPEHHME.

PesynbratamMu BBINOSHEHWS aIMHHHUCTPATHBHBIX NPOLEAYp SBISIOTCSA: TPHHATHIA Ha
PacCMOTPCHHE KOMIUICKT IOKYMEHTOB HIIM [IPOEKT PENIEHHs 06 OTKas3e B MPHEME JOKYMEHTOB,
HEOOXO/IMMBIX [T PEOCTABIIEHHS MYHHIMIATBHOM YCIIyTH.

3.4. HanpapneHue MeKBEIOMCTBEHHBIX 3alPOCOB B OpraHbl, Y4YacTBYIOLIHE B
NPEOCTABICHUH MYHUIIMIIATBHOMN yCIIyrH

3.4.1. OcHOBaHWEM Hayaja BBINOJHEHUS aIMUHUCTPATUBHON NPOLEIYPBI SABJIAECTCS
[IOTyYCHUE  NTODKHOCTHBIM ~ JTMLIOM  (paOOTHHKOM), YIIOJHOMOYEHHBIM Ha BBINOJHEHUE



a/IMHHUCTPATHBHOU MPOLIETY PBI, OT AOJKHOCTHOTO JIHIIA (paboTHKa), OTBETCTBEHHOTO 32 IPHEM
JIOKYMCHTOB, IPUHATBIX OT 3aABUTENIS JOKYMEHTOB.

JIO/KHOCTHBIM JTHIIOM (PaGOTHHUKOM), OTBETCTBEHHBIM 33 BBITIOIHEHHE aJIMUHUCTPATUBHOM
TNpOLCIYPRL, ABIACTCA COTPYAHMK OTAENA apXUTEKTYPhl M TIPpaJOCTPOUTEIHCTBA (manee -
JAOIDKHOCTHOC JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAHME) (JaNee - NOKHOCTHOE JIMILO,
OTBETCTBCHHOE 32 HANPABJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoKHOCTHOE JIUII0, OTBETCTBEHHOE 3a HaTpaBJICHUE MEIKBEIOMCTBEHHBIX 3aIIPOCOB,
(DOpMHPYET M HaTpaBIISET B HNEKTPOHHOI dopme NOCPEJICTBOM CUCTEMBI MEKBEIOMCTBEHHOTO
JJICKTPOHHOTO  B3aUMOJCUCTBHUS (DU OTCYTCTBHHM TEXHMYECKOH BO3MOKHOCTH - WHBEIMU
CMoCcoOaMHu) 3ampockl O MPEIOCTABIEHUM JOKYMEHTOB U CBE/ICHHIA, IPEyCMOTPEHHBIX MTYHKTOM
2.6.1 axMMHUCTPATHBHOIO PETrTaMEHTA.

AJZIMAHHCTPaTUBHBIE TIPOLE/YPHI, YCTAHABINBAEMbIE HACTOSIINM IIYHKTOM, BBITIOJTHSIOTCS
B JICHb NIPUHATHS 3asBJIEHHS Ha PACCMOTPEHHE.

Pesynbratamy BBINOIHEHUsS aIMHHHCTPATHBHBIX NPOLEAYp ABJIAIOTCA: HANpaBJIE€HHBIE B
OpraHbl BIACTH U (W) T0BENOMCTBEHHBIC OpraHaM BIACTH OPraHH3aIHy 3aIpOoCHI.

3.4.3. CnennanmcThl MOCTABIIMKOB JAHHBIX HAa OCHOBAHHH 3alPOCOB, MOCTYNUBIIUX Yepe3
CUCTEMY MEKBEZOMCTBEHHOT'O 9JIEKTPOHHOTO B3aUMO/ICUCTBUS, IPEAOCTABISIIOT
3alpalliBacMbIC JOKYMEHTBI (MH(GOPMAIMIO) WM HANPABIAIOT YBEJOMICHHS 00 OTCYTCTBUH
JIOKyMEHTa ¥ (1) HHGOPMAIMH, HEOOXOMUMBIX ISl TIPEIOCTABICHUS MYHHUIMIIAIBHON YCITyTH
(nanee - yBenomaenue o6 oTkase).

AJIMMHUCTPATUBHEIE TIPOLIEAYPHI, YCTAHABINBAEMbIE HACTOSIIIHM IIyHKTOM, BBITIOJTHSIOTCS
B TCUCHHC NATH JHEH CO JHS MOCTYIUIEHHS MEKBEJOMCTBEHHOTO 3ampoca B OpraH Wiu
OpTaHU3alMIO, MPEAOCTABIIAIOMME TOKYMEHT ¥ HHMOPMALIHIO, €CIIM UHBIE CPOKH TIOATOTOBKH 1
HAIpaBJICHHA OTBCTA HAa ME)KBEIOMCTBEHHBIN 3aIIpOC HE YCTAHOBIICHBI (he/IepaibHBIMU 3aKOHAMI,
NpaBoBbIMH akTamu IIpaButenscra Poceniickoii Denepalii U IPUHATHIMA B COOTBETCTBHH C
(hesiepaTbHBIMU 3aKOHAME HOPMATHBHBIMH npaBoBbIMU akTamu Pecriy6nuku Tatapcran.

Pesynbratamy  BBINONHEHHMS aIMMHMCTPaTHBHBIX OpOLEAYp SABJIAIOTCA: JTOKYMEHTEI
(cBeneHus), HeOOXOIMMBIE /ISl IPEIOCTABICHHUS MYHULMITATBHOM YCIIyTH, TUO0 YBEIOMIIEHUE 00
OTKa3€,  HANpaBJICHHBIC  JO/DKHOCTHOMY  JIMIly, OTBETCTBEHHOMY 3a  HAlpaBiCHNC
MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIO/5KHOCTHOE JIMIIO, OTBETCTBEHHOE 33 HATIPABJICHHE MEKBETOMCTBEHHBIX 3alpOCOB:

TMOTY4acT  3alpallliBACMBIE  4YEPe3  CHCTEMy MEXBEJOMCTBEHHOIO  JIEKTPOHHOIO
B3aNMO/ICHCTBHS 1OKYMEHTBI (CBEICHNUS), HEOOXOMMMBIE JUTS TIPEI0CTaBIIEHHS MYHULUTATBHOM
YCIIYTH, 1100 yBeOMIEHHE 00 OTKa3e MpH OTCYTCTBHH JNOKyMEHTa U (Win) uHbOpMaIuu;

NIpY  HAIMIMH  OCHOBaHWH, MPEAYCMOTPEHHBIX IyHKTOM 2.7.1 aJIMHHMCTPATHBHOIO
PEIIAMEHTa, TIOATOTABJIMBACT NIPOCKT PEIleHHs 00 0TKa3e B IPHEME T0KYMEHTOB, HEOOXOMMMBIX
JUISL IPEJI0CTaBIICHHS MyHULUNIATBHON yCITYTH.

IIpoext pemenns o6 otkase B mpueme JAOKYMEHTOB, HEOOXOIMMBIX ISl [IPEJOCTABICHMUS
MYHHULMTIATbHOM YCITIYTH, ¢ YKa3aHHEM IPHYMH OTKa3a (B CIIy4ae, ecilid OCHOBAHMS IS OTKA3a B
NpUEMe IOKYMEHTOB, HEOOXOMMMBIX /ISl TIPENOCTABICHHS MYHUITMIATBHOM YCIYTH, CBA3AHbI ¢
HapyINEHUEM yCTaHOBJICHHBIX TPeOOBaHMI K TaKMM NOKYMEHTAaM, OCHOBAHMS JUI OTKa3a B
TPUCME  TIOKYMEHTOB  IOJDKHBI  COZIEpKaTh HHOOPMALMIO O HAMMEHOBAHHH JOKYMEHTOR
(MHQOpMaNMK, CBeNEHWIi), KOTOpHIE He NPEICTaBJIEHBI, COJEPIKAT HEIOCTOBEpHBIE M (WMIin)
HMPOTUBOPCUHMBBIC CBENCHHSA, OGOPMIEHBI C HapyIIEHHeM YCTAHOBJIEHHBIX TpeGoBaHHii).
HANpaBIICTCA  HAa  COINIACOBAHME B  YCTaHOBJIEHHOM IOPSAKE TOCPEACTBOM  CHCTEMbI
3JIEKTPOHHOIO JIOKyMEHT0000pOTA.

CornacoBanue mpoekra pemenus 06 oTKase B npueMe JOKYMEHTOB, HEOOXOIUMBIX IS
HPCAIOCTABICHUA MYHUUMIAILHOM YCIYTH, OCYMIECTBISETCS B MOPSKE, MPELYCMOTPEHHOM
MyHKTOM 3.6.3 aIMUHHCTPAaTUBHOTO PETIAMEHTa.



AJIMAHHMCTPATHBHBIE MPOLIEAYPH], YCTAHABIHBAEMBIE HACTOALIMM ITYHKTOM, BBIMOJTHSAKOTCS
B /ICHb MONTy4EHHUs CBEJICHUH 110 MEXKBETOMCTBEHHBIM 3aIIpOCaM.

Pesynbratamy  BBINONHEHMS —aIMMHMCTPATHBHBIX NpPOLEIYp SABJIAIOTCS: JIOKYMEHTHI
(cBelleHns ), HEOOXOAUMBIE ISl TIPEIOCTABICHHS MYHHLUNAIBHOM YCIyTH, IPOEKT peInenus o0
OTKa3e B IIPHEME I0KYMEHTOB, HEOOXOAMMBIX JIsl PEIOCTABICHUS MYHUIUTIATHHOM YCIyTH.

3.4.5. Vcnonwenue mpouenyp, ykasaHHbIX B NMyHKTax 3.4.2, 3.4.4 aJIMMHUCTPATUBHOIO
PEITIaMCHTa, NMPH HaIWYMHU TEXHUYECKOW BO3MOXKHOCTH OCYHIECTBISETCS B aBTOMATHUYECKOM
peKUME € HCIOJIB30BAHHEM  aBTOMATHM3MPOBAHHOW  MHMOPMALMOHHONW  CHCTEMEL
MPEHA3HAYEHHON JUIsl OKa3aHWsl TOCYIapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT, B TOM YHCIE C
MOMEHTA pPCTUCTPALNM 3afABJICHHA B COOTBETCTBMM C IIyHKTOM 2.13 aJIMMHUCTpaTMBHOIO
periaMeHTa.

3.4.6. MakcuManbHBIH CPOK BBINOJHEHMS aAMHHMCTPATUBHBIX IpOLEAYp, YKAa3aHHBIX B
MyHKTE 3.4 a/IMUHMCTPATHBHOTO PEriIAMEHTa, COCTABISET MATh PAGOUHX JHEH.

3.5. PaccmoTpenue 3asBieHns U IPAIaraeMbiX K HeMy JOKYMEHTOB M pasmerenne [ MK-
SKCIIEPTHU3HI Ha caiiTe

3.5.1. OcHoBanMeM Hayana BBHINOJIHEHHS aJIMUHHCTPATHBHON NPOLIEYPHl  SBISACTCS
NOCTYIUICHUE OT NOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3@ HAINpPAaBJIEHHE MEKBEIOMCTBEHHBIX
3alpOCOB, JIOKYMEHTOB (CBEJCHWii), HEOOXOMMMBIX /Ui NPEAOCTABICHHS MYHHIHIAIBHON
YCIIyTH.

JI0JOKHOCTHBIM JIMIIOM, OTBETCTBEHHEIM 3 BBIIIOJHEHHE aJIMHHUCTPATUBHON MPOLIEYPHL,
ABJIACTCS HaYalIbHUK OT/EIa COTPYIAHHMK OTJEjIa apXUTEKTYPhl M IPajloCTPOMTENLCTBA (naee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIHTHPOBAHHE).

3.5.2. JIo/KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJArOTOBKY pe3yJibTaTa MpeIoCTaBICHUS
MYHHUIUIATBHOU YCITyTH:

paccMaTpuBaeT  COPMMPOBAHHBI  KOMIUIEKT — JOKYMEHTOB, HEOOXOIUMBIX  JUIs
TIPEI0CTABJICHUS MYHULIUNIAIBHON YCIIyTH;

IPOBOZIUT TIPOBEPKY COOTBETCTBHS IPEACTAaBICHHON JOKYMEHTAIllMd TpeGOBaHMUAM I10
COXpaHCHHIO, IOCYJapCTBEHHOW OXpaHe M MCIOJIB30BAHMIO O0BEKTa KYJIHTYPHOTO HACIE/INS,
YCTaHOBJICHHBIM 3akoHamMu Poccuiickoit Oenepanuu;

[Ip1 BBIBJICHUH OCHOBAHMM [UI OTKasa B NPEJOCTaBICHUM MYHHUIMIAIBHOW YCIyTH,
YKa3aHHBIX B MYHKTE 2.8.2 aIMUHUCTPATHBHOIO PErIAMEHTA, IOTOTABIMBAET TIPOEKT PEIICHs
00 OTKase B IpENOCTABICHHH MyHMIWNAIBHOW YCIYTH M HANPABIAET HA COMVIACOBAHHE N
TIOMACaHUE B YCTAHOBICHHOM  MOPSAKE  IOCPEICTBOM  CHCTEMBI  3JIEKTPOHHOIO
Jl0KyMeHToOo0OpoTa.  CornacoBaHue MpoeKTa pemieHus 06 OTKase B IPeIOCTABIEHHM
MYHULMNAIBHOH YCIIyTH, OCYIIECTBIAETCS B IOPSIKE, MPELYCMOTPEHHOM MYHKTOM 3.6.3
aIMUHUCTPATUBHOTO PETIaMEHTa;

B Cly4ac OTCYTCTBUS OCHOBAaHMI1 Ul OTKa3a B MPENOCTABICHUH MYHUIMIIAILHON eIy,
NPELyCMOTPEHHBIX MyHKTOM 2.8.2 aJIMMHMCTPATHBHOTO PEINIAMEHTA, 110 UTOTaM PACCMOTPEHHS!
JIOKYMEHTOB, HEOOXOMMMBIX [l TPEIOCTABICHHS MYHMIMIATHHON YCIyIH, Harpa,JisieT
Matepuanel 'MK-okenepTussl mocpeacTBOM CHCTEMBI 31€KTPOHHOTO JOKYMEHTOO00pOTA IS
pasMelleHns Ha calite OpraHa MODKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a pa3MeEIICHHUE
MHOOPMALIUK Ha caiiTe.

AJIMHAHUCTPATUBHBIE MPOIETYPHI, YCTAHABIMBAEMBIE HACTOSIIMM [TyHKTOM, BBITIOMHAIOTCS
B TEUCHHE JIBYX pabOYMX JHEH.

Pesysbraramu BRINOTHEHHS aIMUHHCTPATHBHBIX TIPOLIEAYD ABJISIOTCS: MPOEKT peleHus 00
OTKase B IpPCJOCTABICHUN MYHMLHIIAIBHON YCIYTH, W3y4eHHBIE W IPOAHATM3MPOBAHHBIC
MaTepHaibl, HallpaBJICHHBIE U1 pa3MelIeHUs UX Ha caifite Mcrmonkoma.



3.5.3. JIOIKHOCTHOE IIMIIO, OTBETCTBEHHOE 3a pasmernenre uHpopMalMK Ha caifre,
pasmeracT HanpasiaeHHsie MaTepuaisl [ MK-sxeneptussi ¢ npunosxenusmu ua caiite Mcromkoma
JUISL OOIECTBEHHOTO 00CYKIAEHHUS.

AJIMMHUCTPATUBHBIE TIPOLIEAYPHI, YCTAHABINBAEMbBIE HACTOSIIHM IIYHKTOM, BBITTOJHSIOTCS
B T€UEHHE OHOTO paboyero JHs.

PesynbratamMu BBITIONTHEHHS aIMHHHCTPATUBHBIX TIPOLEAYP SBJISIOTCS: marepuaibl ['MK-
SKCIIEPTHU3BI ¥ MPUIOKEHUS, pa3MEIIEHHBIE Ha caifTe.

OOmmit cpok TpeoCTaBICHNMS MyHUIMIAIBHOM YCIyTH IPHOCTAHABIMBACTCA ¢ MOMEHTA
pasmernenus marepuanoB ['MK-skcneptussl ¢ npuinoxkeHusmMu Ha caiite Mcmonkoma Ha 15
pabouux maHEi.

3.5.4. Vcnonnenue mpouenyp, yKasaHHbIX B IyHKTax 3.5.2, 3.5.3 aJIMMHUCTPATUBHOIO
periiaMeHTa, NMPU HAIMYMU TEXHUYECKONW BO3MOXHOCTH OCYINECTBJISAETCS B aBTOMATHUECKOM
peKUME € WCIOJIB30BAHUEM  ABTOMATU3UPOBAHHOW  WH()OPMALMOHHONW  CHCTEMBL,
MPE/IHA3HAYCHHON JUIl OKa3aHUs TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT, B TOM YHC/E C
MOMCHTa PCTUCTPALMK 3afBJICHUS B COOTBETCTBMM C IYHKTOM 2.13 aJMHHHMCTPaTMBHOIO
periaMeHTa.

3.5.5. MakcumanbHbIH CPOK BBHIIOJIHEHHS aIMUHHCTPATUBHBIX MPOLEAYD, YKA3aHHBIX B
MyHKTE 3.5 a/IMAHUCTPATHBHOIO PErNIAMEHTA, COCTABIIAET TPU PabOUMX JHEA.

3.6. [loaroroBKa pe3ynpraTa MyHUIMIATBHON YCIyTH

3.6.1. OcHoBaHMeM Hayala BBHINOJIHCHUS AIMUHMCTPATHBHOM IPOIEAYPHl SBIAETCS
TIOCTYIUIEHUE NPEIUIOKEHUH BO BpeMs OOIIECTBEHHOTO 00CYKICHHUS.

JIO/DKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aIMMHHUCTPATHBHOI IPOLIEAYPHI,
SABIISICTCS COTPYAHUK OT/IeIa apXUTEKTYPBI U IPaJJOCTPOUTEILCTBA (J1aee - T0KHOCTHOE JIHIIO.
OTBETCTBEHHOE 34 KOHCYJIFTUPOBAHME).

3.6.2. JIOIKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TOATOTOBKY pe3yJIbTara IPEIOCTABIICHUS
MYHUIUNAIBHON YCIYTHU:

paccMaTpuBaeT NPEUI0KEHHS, OCTYIIUBLINE BO BPeMS OOIIECTBEHHOTO 0OCYKICHHS;

[IPUHAMACT PEIICHUE O COTVIACUM WJIM HECOIVIACHM C BBIBOJAMM, H3JI0KEHHBIMU B [ MK-
3KCIIepTH3E.

TOTOBUT TPOEKT INHChMA C COIVIACOBAHMEM M IPUKIAJBIBAET €r0 K IIPENCTaBIEHHOI
NPOEKTHOH nokymeHTaumu u ['MK-skcnepTu3se ¢ NPHIOKEHHMSIMH B JBYX SK3EMIUIAPAX WK
MPOCKT MHCbMAa 00 OTKase B TIPEJOCTABICHHH MYHHLMNAILHOW yCIYTM HANpaBiseT
NMOATOTOBJICHHBIH ~ TIPOEKT — pe3yJbTaTa IPEJOCTABICHHUS MYyHMIMNAILHOH  YCIyrH —Ha
COITACOBAHME B YCTAHOBJICHHOM  MOPSAJKE  IOCPEACTBOM  CHCTEMBI  DJIEKTPOHHOIO
JIOKYMEHT0000pOoTA.

AJIMAHHUCTPATHBHBIE MPOLIEIYPHI, YCTAHABIMBAEMBIE HACTOALIAM ITyHKTOM, BBITIOJIHSIOTCS
B TCUEHHE JABYX pabouux JHEN.

PesysibTaTamy BBINOTHEHHS aIMHHUCTPATHBHBIX TIPOLIETYP ABJISIOTCS: IPOSKT pewenus 06
OTKa3¢ B PEOCTABICHIH MYHHULUIIAIBHON YCITyTH, MPOEKT COIIaCOBAHUSL.

3.6.3. CoracoBanue 1 MONMMCAHUE IPOEKTA PE3yIHTATA MPEIOCTABICHHS MyHHUIIUTATBHOI
yeryru (nanee - NPOEKTHl JIOKYMEHTOB) OCYLIECTBISAETCH PYKOBOAMTENEM CTPYKTYPHOIO
[I0/Ipa3fIC/ICHUs, OTBETCTBEHHOIO 3a MOATOTOBKY pe3yJbTaTa MYHHLMNATLHON yCIyTiL.
apxuTeKTopoM, PykoBoaurenem Mcnonkoma.

TToaroToBNICHHBIE TIPOEKTBI JOKYMEHTOB, HMMEIOIIME 3aMEYaHHs, BO3BDAIIAKTCA HA
JI0pabOTKY JIMILy, OTBETCTBEHHOMY 3 MOATOTOBKY PE3yJIbTAaTa MYHUIMITAILHOM yeayru. Iocie
YCTpaHCHHUS 3aMEYaHUM TPOEKThI JOKYMEHTOB MOBTOPHO IEPENAIOTCS JUIS COIAaCOBAHUS M
TIO/IITMCAHMS.

PyxoBogurens McnonkomMa mnpu  paccMOTpeHMM HpPOEKTOB IOKYMEHTOB TIpOBepsieT
COOJIIOZICHIE aIMMHUCTPATUBHOIO PEIVIAMEHTa JOKHOCTHBIME JIMIaMu MCronkoMa B 4acty



CPOKOB  BBINIOMHCHHS aJIMUHUCTPATUBHBIX MPOLEAYP, MX IOCIENOBATEIBHOCTH K IIOJTHOTHI,
HATU4Ms  COTIACOBAHMI  YIOJTHOMOYEHHBIX JOJKHOCTHBIX Il VCHONKOMa B cHcTeMe
5JIEKTPOHHOTO JOKYMEHTO0000pOTA.

B ciyyae BeiABNIEHMS Hapymenuii B WacTH CpOKOB BBINOJNHEHHS aJIMUHHUCTPATUBHEIX
HPOLCAYp, MX MOCIC0BATENbHOCTH M TOMHOTEl PykoBoaurens Mcronkoma HHMIMEpYeT
TPUBJICYCHAE K OTBETCTBCHHOCTH JIML, TOMYCTHBIIMX HAPYIIEHHS, B COOTBETCTBUM C IYHKTOM
4.3 aIMMHHUCTPATHBHOIO PETJIAMEHTA.

AJIMUHUCTPATUBHBIE MIPOLIE/YPHI, YCTAHABINBAEMbIE HACTOSIIIHM IIYHKTOM, BBITIOJTHSIOTCSI
B T€UCHHE JIBYX pabOYmX JHEN.

Pesynbratamu BRINONHEHNS aIMHHUCTPATHBHEIX TIPOLIEAYD SBISIOTCS: pemenue 06 oTKase
B MPHEME JNOKYMEHTOB HEOOXOIMMBIX IS IPENOCTABICHHS MyHHUIMIAIBHOM YCIIYTH, pelieHie
00 OTKa3e B IIPeI0CTaBICHNH MyHULMITATILHOM YCIYTH, PELIEHHE O COTIacOBAHMU.

3.6.4. Vcnonnenne mpoueyp, yKasaHHBIX B MyHKTax 3.5.2, 3.5.3.aAMHHUCTPATUBHOTO
PEITIaMCHTa, NMPU HAJIMYUUA TEXHUYECKOH BO3MOKHOCTH OCYIIECTBIIAECTCS B aBTOMATHYECKOM
PCKUME € HCIONB30BAHHEM  aBTOMATH3MPOBAHHOW  HMHMOPMALMOHHOW  CHCTEMBbL,
NMPEeHA3HAYECHHOM JUIS OKa3aHMsA TOCY1apCTBEHHBIX M MYHUIMIIATIBHEIX YCIIYT.

MakcnmasibHbIi CPOK BBIMONHEHHS a/IMHHHCTPATHBHBIX NPOLENYD, YKa3aHHBIX B MYHKTE
3.6.aIMMHUCTPATHBHOTO PErJIAMEHTa, COCTABIISET YeThIpe pabouuXx JIHS.

3.6. Beuaua (HanpaBieHyie) 3aBUTEITIO Pe3yIbTaTa MyHULANATBHON yCIyTU

3.6.1. OcHOBaHWEeM Hayana BBITIOJHEHHUS aJIMUHUCTPATUBHOM IPOLEAYPHI SBIAETCS
NOJTYYCHUE  NIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINONHEHHE aJMHHUCTPATUBHOI
TIPOLCIYPBI, NOKYMEHTA, MIOATBEPKAAIOIIETO NMPEIOCTAaBIECHUE MY HULIUIIATBHOM yYCITyTH.

JIOJKHOCTHBIM JTUIIOM, OTBETCTBEHHBIM 3a BBHITIONHEHHE aJIMUHUCTPATUBHOU TPOLIEIY DI,
ABIIACTCA COTPY/THUK OT/ENIa ApXUTEKTYPhI U IPaJOCTPOUTENBCTBA (J1ajiee - JOIKHOCTHOE JIUIIO,
OTBETCTBEHHOE 34 KOHCYJIFTUPOBAHME).

3.6.2. JIO/DKHOCTHOE JIMII0, OTBETCTBEHHOE 3 BbIJIauy (HalpaBlICHUE) TOKYMEHTOB:

00€eCIeYnBAET PErMCTPAIMIO M BHECEHHE CBEJEHHH O pe3yJbTaTe Mpea0oCTaBIeHUs
MYHHLHNATBHOA  yCIyTM B MOJCHCTEMY BEJICHHMS [OKYMEHTAllM¥ aBTOMATH3MPOBAHHOI
MHOOPMALMOHHON ~ CHCTeMBI, NpPEJHA3HAYCHHOW /Ui OKAa3aHMs TOCYIApCTBEHHBIX |
MYHHUIMIIAIBHBIX YCIIYT;

M3BEIIACT 3asBUTENS (€ro NpeICTaBUTENS) CIOCOOOM, YKA3aHHBIM B 3asfBJCHHH, O
PE3YIBTATE NIPEOCTABICHUSA MYHHUIMIIAIBHON YCIYyIU U O BO3MOXKHOCTH TIOJNYYEHHS Pe3yIbTaTa
IIpe/10CTaBICHUA MYHULIUIIAJIBHOM ycinyry B Micrionkome miu B ML,

VicnionHenue mponexyp Npu HalMdMM TEXHHYECKOM BO3MOKHOCTH OCYLIECTBIISAETCS B
dBTOMAaTHICCKOM PEXKUME C MCIIO0JIb30BAHHEM aBTOMaTU3UPOBAHHOM HH(DOPMAIIMOHHON CUCTEMBI,
NMPeAHA3HAYCHHOM JUIS OKA3aHUS TOCYIapPCTBEHHBIX M MYHULMITATBHBIX YCIYT.

AJIMUHUCTPATUBHBIE TIPOLEYPHI, YCTAHABINBAEMbIE HACTOSIIMM IIYHKTOM, BBIIOJTHSIOTCSI
B TCYCHUE OJHOTO PabOYero IHs €O MHS TOANMCAHMS JOKYMEHTA, SBISIOMIErOcs pe3yabTaTOM
IpCAIOCTABICHUS  MYHUIMIAIBHOW  YCIYI'M, YNOJTHOMOYEHHBIM  JO/KHOCTHBIM  JIHIIOM
Hcnonkoma.

PesynbTaTaMu  BBINONHEHHS aJMHHHUCTPATHBHBIX MPOLELYP SBISIOTCH: pa3MenieHue
CBEJCHUH O pesysibTaTe INPeJOCTABICHHS MYHMLMIATBLHON YCIyrH B MH()OPMAIIMOHHBIX
CHCTEMaX, W3BCIICHUE 3asBMTENsS (€ro INpPEeNCTaBUTENs) O pe3ysibTaTe MpeaoCTABICHHNS
MYHULHUIAIBHON YCIYIU U CIIOC00aX €ro MOJyYeHHsI.

3.6.3. Tlopsnok BETaun (HampasieHus) pes3yiabTara IPEIOCTABICHUS] MYHHUIUIAIBHO
YCIIyTH:

3.6.3.1. Ilpu obpamennn 3asBuTeNs 32 pe3yJIbTaTOM MYHUIUIAIBHON yciayru B M®I ],
paboTHHK M®L] BIIaeT 3asBUTENIO PE3yIIBTAT MYHULMNATBHOM yCIyru B opme dK3eMIuispa
SJICKTPOHHOTO NIOKyMEHTa Ha OymakHoM HocuTene. [1o TpeGOBAHHIO 3asBHUTENS BMECTE C



IK3CMILIAPOM  NIEKTPOHHOTO JOKYMEHTA Ha OyMaKHOM HOCHTEIe €My MpeNOCTaBIseTCH
IK3EMIUIAP 3CKTPOHHOIO JIOKYMEHTA IyTEM €ro 3alUCH Ha CheMHBIN HOCHTEN: nHbopmarmn
WIH HANpaBJICHUA SK3EMILIAPA JIIEKTPOHHOTO JOKYMEHTA MO 3JIEKTPOHHOH MouTe B azpec
sasBuTens. Ilpu 3anucu Ha cheMHBIi HOCHTeNTs MHbOPMAIMH WM HaIpaBJIEHUU SK3EMILIspa
JICKTPOHHOTO IOKYMEHTA, Ha OCHOBE KOTOPOTO COCTABIICH 9K3EMILISP JMEKTPOHHOTO JOKYMEHTa
Ha OyMa&XHOM HOCHTENe, IO O3JIEKTPOHHOH [OYTe MICHTHYHOCTE TAKOIO dK3EMILIspa
J/ICKTPOHHOTO JIOKYMEHTa SK3EMIULPY SJIEKTPOHHOIO JOKYMEHTa Ha OyMaKHOM HOCHTEe
3aBEpPACTCA  YNOJHOMOYEHHBIM COTPYAHUKOM C UCMOIB30BAHUEM  YCHIJIEHHOI
KBTH(QUIMPOBAHHOM 3JIEKTPOHHOI TTOIITHCH.

AJIMAHUCTPATHBHBIE TIPOLIEAYPHI, YCTAHABINBAEMBIE HACTOSIIIAM IIYHKTOM, BBIIOJTHSIOTCS
B TOPAIKE 0YCPEHOCTH, B ICHD NPHOBITHS 3aABUTENS B CPOKH, YCTAHOBIEHHBIE PEIIAMEHTOM
paboter M®I].

Pesynbratamu BBINONHEHWS aMHHHCTPATHBHBIX NpOUENyp ABJIAIOTCA: (UKcanms (akra
Bbla"  pe3ylbTaTa IPEJOCTaBICHUA MYHHUMIAIbHOW ycayru B AUC M®IL], pesymbrar
[IPCI0CTaBJICHUS MYHULUIIAIbHON YCIIYTH, BBITaHHBIN 3asBUTEIIIO.

3.6.3.2. Tlpu oOpaiuenun 3asBuTENs 3a PE3y/IbTaTOM MYHMIMIIAIBHON YCIYIU uepes
PecrniyGnukanckuit mopran 3asBUTENO B JIHMYHBIA KAOWHET ABTOMATHYECKH HaIlpaBJIseTCs
SJIEKTPOHHBII 00pa3 J0OKYMeHTa, ABISIOIIEr0Cs Pe3yIbTaTOM TPEI0CTABIEHHUS MYHULUTATBHO
YCIYTH,  IOAMMCAHHBIA  YCHJICHHOH  KBAIMOUIMPOBAHHOW  3JEKTPOHHON  MOMKMCHIO
YIIOJTHOMOYEHHOI'0 JI0JDKHOCTHOTO Jinna Mcnoakoma.

AJIMAHUCTPaTUBHBIE TIPOLIE/YPHI, YCTAHABIHBAEMbIE HACTOSIINM IIYHKTOM, BBITIOTHSIOTCS
B /ICHb MOIMCAHUS TOKYMEHTA, OATBEPIKIAIOIIEr0 NPe10CTaBlIeHne (0TKa3 B PENOCTABICHNIN)
MYHULIUIIATIBHON YCITYTH, YIIOTHOMOYEHHBIM JOKHOCTHBIM JTHIIOM M CIIomkoMa.

PesynbrataMu BBINONHEHWS aIMHHHCTPATUBHBIX NpOLEAYp SBIAKOTCSA: HaNpaBlIeHUE
(pesiocTaBiiente) ¢ HCHONb30BaHHEM PecryGImKaHcKoro nopraja 3agBUTENI0 JOKYMEHTA,
IOATBEPKAAIOMIETO  MPEOCTABICHHE MYHULMNAIBHONW YCIyrd (B TOM 4YHCIE€ OTKAa3 B
PEI0CTaBICHUH MyHHULIUNIAIBHOM YCIyTH).

3.6.3.3. Ilpu obpareHnn 3asBUTENS 3a PE3yIbTATOM MYHHIUIIATIBHON yCiayru B Mcnonkom,
JIOJKHOCTHOE MO  YTIPABICHHs, OTBETCTBEHHOE 3a BbIady (HANpPaBIEHHE) IOKYMEHTOB,
BBIACT 3aiBUTCIIIO PE3yNbTaT MYyHUIMIIAILHONH yciyru. [To TpeGoBaHMIO 3asBUTENS BMECTE C
IK3CMILIAPOM  SNICKTPOHHOrO JIOKyMEHTa Ha OyMaKHOM HOCHTENE €My MpeJoCTaBIIseTcs
IKSEMILIAP SIEKTPOHHOTO JOKYMEHTa IyTEM €ro 3aluCH Ha CheMHbIN HOCUTENh MH(OpMALHK
WM HAlpaB/ICHUA SK3EMIUISPA S1IEKTPOHHOTO JOKYMEHTa MO SIEKTPOHHOH IMoYTe B aapec
3asBUTEIS.

AJIMHHHCTDATUBHBIE  TPOLEAYPHl,  YCTAHABIMBAEMBIE  HACTOSLIHM IIyHKTOM,
OCYINECTBIAIOTCA B IMOPSKE OYEPEIHOCTH, B JIEHb NMPHUOBITHS 3asSBUTEIS B COOTBETCTBHU C
IIpaBuiaMu BHyTpEHHEro Tpy0BOTO pacIiopsiiKa VYmpasnenus.

PesynbraToM BBIMONHEHHS aIMUHHCTPATHBHBIX NpoNeayp SABJIAIOTCA: (uKcanus ¢akra
Bbladn  pesy/ibTaTa IpPEeNOCTaBICHUS MYHULMNAIBHOM YCIYIH B  aBTOMaTU3HPOBAHHOI

HHQOPMAIIMOHHOM  CHCTeMe, TpefHA3HAYEHHOH JUIsi  OKA3aHWUs rOCY/IapCTBEHHBIX U
MYHHIUIIATBHBIX YCIIVT.

3.7. VicripaBiieHre TEXHUYECKHUX OIMUO0K

3.7.1. B ciydae OGHApyXeHMS TEXHHYECKOH OIMMOKH B JIOKYMEHTE, SIBJISIOIIEMCS
pE3YJIPTaTOM MYHULMIIAIBHOM YCIIyTH, 3asIBUTENb HAalpaBiseT B VICONKOM:

3asBJICHUEC 00 MCIIPABICHUH TEXHUYECKON OMIMOKK (npunoxkenne N 5 Kk HacTosmemy
aIMMHUCTPATHBHOMY PEIJIaAMEHTY) ;

JOKYMCHT, BBIJIaHHBIA 3asgBUTEJIIO Kak pe3yIbTaT MYHHUIUITAIBHOM YCIYru, B KOTOpOM
COICPIKUTCA TEXHUUYECKAs OHJI/I6Ka;



AOKYMCHTBI, HMCIOIINE IOPUAUYECKYIO CHITY, CBUIETENBCTBYIOLIHE O HATMINH TEXHHIECKO
OIIMOKH.

3asiBieHne 06 UCTIPABIEHHN TEXHUYECKOM OIMUGKY B CBEJICHUSX, YKA3aHHBIX B IOKYMEHTE,
ABIIOMIEMCS pe3y IbTATOM MYHHUIMIIATBHON YCIIYTH, OJACTCS 3asBUTENEM (YIOMIHOMOYEHHBIM
MPE/ICTABUTE/IEM) TIOYTOBBIM OTIPABJIEHUEM (B TOM YMCJIE C HCIIOJIB30BAHMEM 3JIEKTPOHHOM
noutsl), 6o yepes PecryGimkanckuit mopran mwin M®II.

3.7.2. JIolKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, OCYILECTBISET PHEM
3aBIICHHS 00 UCTIPABICHUH TEXHHYECKOH OMMOKH, PErHCTPUPYET 3asBIEHUE C IPUIOKEHHBIMH
AOKYMCHTaMH U EPEIACT UX JTO/KHOCTHOMY JIHILY, OTBETCTBEHHOMY 32 06pabOTKY JOKYMEHTOB.

AJIMMHUCTPATUBHBIE MPOLE/YPHI, YCTAHABINBAEMbIE HACTOSIIAM IIYHKTOM, BBIIIOJTHSIOTCS
B T€YEHHE OJHOrO paboyero MHs C JaThl PErMCTPALNH 3asBICHUS.

PesynbrataMu BBINONHEHMS aIMUHUCTPATMBHBIX HpPOINEAYp SBISIOTCH: IPUHATOE |
3apETUCTPHPOBAHHOC  3aSBICHUE, HANPABICHHOC HA PAaCCMOTPEHHE JODKHOCTHOMY JIHILY.
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboTKy JOKYMEHTOB, paccMaTpuBacT
AIOKYMCHTBI M B LCJISAX BHECCHHMS HCIPABICHUH B JOKYMEHT, SIBILSIOIIMACA DPE3yIbTaTOM
NPENIOCTABICHUS MYHHMUMIIANBHOM yCIYTH, OCYIIECTBISET IIPOLEYPHI, IPEeayCMOTPEHHBIE
MYHKTOM 3.5a/IMHHUCTPATUBHOTO PEIIAMEHTA, M BBIIAET MCIIPABICHHBIN JOKYMEHT 3asiBUTEJIIO
(YIIOMTHOMOYEHHOMY ~NpPE/ICTABUTENI0) JIMYHO TOA POCIHCH C W3BATHEM y 3asBUTEIS
(VIOMTHOMOYEHHOTO  NPE/ICTABHMTENs) OpUTMHANA JOKYMEHTA, B KOTOPOM  COJIEPIKUTCS
TEXHUYECKas OWIMOKA, WM HANpaBIsSeT B aApec 3asBHUTEIS [OYTOBBIM OTIPaBJICHUEM
(TIOCPECTBOM SNIEKTPOHHOM IOYTHI) MHCHMO O BO3MOYKHOCTH NOJTy4YEHUs. TOKYMEHTa Mpu
NpeaocTapieHn B Oprad OpuruHana 10KyMeHTa, B KOTOPOM COAEPIKHTCS TeXHHUECKas OMMOKa.

AJIMAHHUCTDATHBHBIE NPOLEYPHI, YCTAHABIMBAEMbIE HACTOSAIMM ITYHKTOM, BBINOTHSIOTCS
B TCYCHUE NIBYX paboymX JHEH mocie oGHapyKeHHs TeXHUUECKOH OMMOKM WK TOIYYEeHUS OT
Mo00r0 3aMHTEPECOBAHHOTO JIUIIA 3asBJIEHHS O JOMYIIEHHON OHOKe.

PesynbrataMmu  BBINONHEHHMS —aJMMHUCTPATHBHBIX MNpPOLEAYp ABIAIOTCS:  BbLIAHHbI
(HarpaBJIECHHBIN ) 3aBUTEIIO TOKYMEHT.».

2. Ony0nuKoBaTh HACTOAIIEE IOCTAHOBJIEHHE HA NopTajie IpaBOBOW HHpOpMaIHK
Pecniy6imku Tarapcran B MH(OPMAIMOHHO-TETEKOMMYHHKALMOHHON ceTn «VHTepHeT» 110
azpecy http://pravo.tatarstan.ru/ u pasmectuts Ha caiite KOTa3suHCKOro MYHULUIATBHOTO paiiona
PeciyGimku Tarapcran B cocraBe Iloprama MyHHUMNANBHBIX obpazoBanuii PecryGinku
Tarapcran Equnoro IToprana opraso rOCYIapCTBEHHOM BJIACTU U MECTHOTO CaMOYIIPABJICHMS
«Oduunanshslii Tatapcran» B MH(QOPMALMOHHO-TETeKOMMYHIKAIIMOHHO# ceT «HTepHeT» 110
aapecy http://jutaza.tatarstan.ru/.

3. Hacrosuiee mnocTaHOBICHHE BCTymaeT B CHIY CO JHS €ro o(UIHATBEHOTO
oIy OJIMKOBaHUS.

4. KoHTpouIb 32 MCIIONIHEHHEM HACTOSIIErO TIOCTAHOBIEHHS BO3JIOKHTH HA 3aMECTHTE,Is
pykopoautens — McronuurensHoro  komurera KOTasMHCKOTO — MYHHIMIATEHOTO paiioHa
Pecny6muku Taraperan mo UHPPaCTPYKTYPHOMY Pa3BUTHIO.
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