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IIOCTAHOBJIEHUE KAPAP
«18» nroas 2023r. Ne23

OO0 yrBep:kIeHHH aJAMHHHCTPATHBHOIO
peryiaMeHTa NpeJoCTaBIeHHs
MYHHI[AAJbLHOH YCJIYrd 10 Jade
MHCbMEHHBIX Pa3bsCHCHUMH
HAJOTOIIATEIbIIMKAM 110 BOIPOCaM
NpPUMeHEHHS HOPMAaTHBHLIX NMPaBOBBIX
AKTOB MYHHIIMIIAJIBHOTO 00pPa30BaHHS O
MECTHBIX Hajorax u coopax

B uensix peanusanuu PenepanbHoro sakoxa ot 27 mons 2010 rona Ne 210-®3 «006
OpraHM3alUd MpPEeJOCTABIEHUs TOCYHApCTBEHHBIX M MYyHHLMITAJIBHBIX yCIIyT»,
PYKOBOJICTBYsICh TocTaHoBIeHHeM Kabuneta MUHUCTPOB Pecriybnmuku Tartapctad oOT
02.11.2010 r. Ne 880 «O6 yrBepxkaenuu Ilopsnka paspabOTKu U YTBEPXKICHUA
aJMUHUCTPATUBHBIX  PErJaMEHTOB  IIPEJIOCTaBIICHUS rOCyJIapCTBEHHBIX  YCIYyT
MCHOJNHNUTEIbHbIMA opradaMu  Brnact  Pecrmy6mukxu  TatapcTan», npecTaBlIeHM
IIpoKypaTypsl Apckoro paiiona Pecrry6iukn Tatapcran Ne02-08-04-2023 ot 26.04.2023
roga, McnonHuTensHEI KomureT — CH3MHCKOIO CENBCKOrO IOCENeHUust APCKOro
MyHHIUNaNeHOro paiiona Peciry6muku Tarapcran IOCTAHOBJISIET:

1. YTBepIUTh AIMHHHCTPATHUBHBIA pEeriaMeHT NpPeOCTaBIeHus MyHHLUHUIAIbHOU
YCIyrd TI0 jd4ye MUCHMEHHBIX Ppa3bACHEHMH HaJOTOIUIATEIbIINKAM [0  BOTPOCAM
MPUMEHEeHNs] HOPMATUBHBIX MPABOBBIX aKTOB MyHHMIIHTIATLHOTO 00pa3oBaHMs O MECTHBIX
Hajorax u coopax, CoriiacHO IPUIIOKEHHIO.

2. Omy6IMKOBaTh HACTOSIIEE MOCTAHOBICHHE Ha OQHUIUAILHOM [OpTAe MPaBOBO
uupopmammu PecryGiuku Taraperan (http:/pravo.tatarstan.ru/) u 0OHapOJOBATh MyTEM
pasMemeHus Ha  oQUIMANLHOM  caiite  ApPCKOr0o — MyHHIMIIAIBHOIO  padoHa
(http://arsk.tatarstan.ru/).

3. KonTpoJib 3a HCTIONHEHHEM HACTOSIIETO MOCTAHOBICHHS OCTABIIAIO 32 co0oil.

I'maBa Cu3uHCKOTO
CEIIBCKOTO MMOCETIEHUS %—/-—-— P.B.XamunyiiivH



IIpunoxeHue K MOCTaHOBICHUIO
HcrionHUTENBHOTO KOMMTETA
CH3MHCKOTO CEIbCKOr0 NMOCENEHUS
ApPCKOro MyHULIMIIAJIBHOTO paiioHa
Pecnyonuku Tatapctan

ot «18» urona 2023 r. Ne23

AJIMUHHUCTPATUBHBII perjaMeHT
npeaocTaBjeHuss MyYHUIIMTIAJIbHOU YCJIYTd MO
JAave MUCbMEHHBIX Pa3bsICHEHUI HAJTOrOIJIATEIbIIMKAM 10 BONPOCAM NMPUMeEHEeHUs
HOPMATHBHBIX MPABOBBLIX AKTOB MYHUIIMTIAJIBHOT0 00pa30oBaHus
0 MECTHBIX HAJIOrax u coopax

1. O01mue mooKeHus
1.1. Tlpenmer peryiupoBaHus aIMUHUCTPATHBHOIO perjiaMeHTa

1.1.1. Hacrosgmuuii aIMUHUCTPATUBHBIN peraaMeHT MPEI0CTaABICHUS
MYHUIIAIIAJIBHOW yCIyru (fajnee — aJIMUHUCTPATUBHBIM pErjiaMeHT) YCTaHABJIMBAET
CTaHJApPT W TOPSAJIOK MPETOCTABICHUS MYHHMIIMIAIBHON YCIYTH IO Ja4e MHUChMEHHBIX
pa3bsICHEHWH HAJIOTOIIaTEIbIIMKAM IO BOIIPOCAM MPUMEHEHWS HOPMATUBHBIX MPABOBBIX
aKTOB MYHHIIMIAIBLHOTO 0Opa3oBaHHUS O MECTHBIX Hajorax W coOopax (mamee —
MYHULIAIAJIbHAS YCIIyTa).

1.2. Kareropuu 3asiButeneit

1.2.1. Jlumamu, WMEIOMKMMHU TIPaBO Ha TMOJYYCHHE MYHUIUMAIBHOW YCIYTH,
SBJISIIOTCS FOpUIMYECKUE U (pU3nyecKue Jula (3a UCKIIFOUEHHEM rOCy1apCTBEHHBIX OPraHOB
U UX TEPPUTOPHUATBHBIX OPTaHOB, OPTraHOB rOCYAAPCTBEHHBIX BHEOIOKETHBIX (DOHIOB U UX
TEPPUTOPUATIBHBIX OpPraHOB, OpPraHOB MECTHOI'O CAaMOYIIpaBJICHHMsI), TMpPU3HABAEMbIE B
cooTBeTCcTBUM ¢ HamoroBeim koaekcoM Poccuiickoit denepanuy HAJIOTOILIATEIbIIMKAMM,
HaJIOTOBBIMU areHTaMu JIM0O UX YIOJHOMOYEHHBIE TPEACTaBUTENN (Aasee - 3asiBUTEIN).

1.2.2. C 3asBineHneM BOpaBe 0OpaTUTHCS MPEICTABUTEINb 3asIBUTENSA, AEHCTBYIOMINIMA
Ha OCHOBAaHWU JOKYMEHTa, YJIOCTOBEPSIONIErO0 €ro IMOJTHOMOYHMS, JHOO 3aKOHHBIH
MpeACTaBUTENb (PU3MUECKOTO Julla (Janee — IpeICTaBUTEb 3asiBUTEIS ).



1.3. Ilopsanok nHPOPMHUPOBAHUA O MPEAOCTABICHUN MYHUIIMIAIBHON YCIyrU

1.3.1. Wndopmamus o mnOpAIKEe MNPEJOCTABICHUS MYHHUIIMOAIBHON YCIyru
pasMeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHNAX, COJCPKAIMUX BU3YaJbHYIO W TEKCTOBYIO
uHDOpMAIIMI0O O MYHUIMIIAJBHOW  YCIIyre, pACTHOJOKEHHBIX B  IOMEIICHUAX
MHOTO() YHKITHOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX M MYHHITUTIATbHBIX
YCIIYT.

2) Ha oduIMaTbHOM CcalTe MYHUIUMIIAJLHOTO paioHa B WH()OPMAIMOHHO-
TeJIeKOMMYHUKanoHHo cetu «Mutepuer» (https://www.arsk.tatarstan.ru);

3) Ha IlopTane rocy1apCTBEHHBIX H MYHUITAIIATBHBIX yCIyT PecryOnuku TaTaperan
(https://uslugi.tatarstan.ru) (manee — PecniyOnnkaHcKui mopTain);

4) ma EnuHOM mopTane ToCyJIapCTBEHHBIX M MYHHITUIAIBHBIX YCIYT ((YHKIIH)
(https:// www.gosuslugi.ru) (nanee — Exunblit mopran);

5) B rocymapcTBeHHOW HMH(pOpMAIMOHHOW cucTteMme «PeecTp rocymapCTBEHHBIX U
MyHUIUTATBHBIX yeuyr PecryOomuku Tartapcran» (http://frgu.tatar.ru) (mamee — Peectp
rOCYIapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT).

1.3.2. KoHCynbTHpOBaHKE 11O BOIIPOCAM MPEAOCTABICHUS MYHHUITUTIATBLHON YCITyTH
OCYIIIECTBIISCTCS

1) B MHOroQyHKIMOHAIBHBIX IEHTPAX NPEIOCTABICHUS TOCYAAPCTBEHHBIX H
MYHHUITUTIATBHBIX YCIYT MPU YCTHOM OOpaIeHU! - JIMYHO WIH 1O TelaedoHy;

2) B uHTEpaKkTUBHOM opme Ha Pecrybinkanckom nopradie;

3) B HcnomuutensHoM koMutTeTe CHU3MHCKOTO CEIIBCKOTO MOCETCHHS (Ianee —
Opean):

IPU YCTHOM OOpAaIlleHHH - JIMYHO WU IO TeledoHny;

IpY TUCbMEHHOM (B TOM 4YHcCIie B OpME IJIEKTPOHHOTO JOKYMEHTa) 0OpalieHuu —
Ha OyMa)KHOM HOCHTEJIE 110 TTOYTE, B SJIEKTPOHHOUN (pOpME M0 AINEKTPOHHOMU MOYTE.

1.3.3. Uadopmanmss Ha PecnyOnukaHCckoM TopTajge o TOpSAKE W CpoKax
NPEIOCTaBICHUS MYHUIIMIIAILHONW YCIyTM Ha OCHOBAHHWH CBEJCHHI, COACpPKAIIUXCS B
Peectpe rocymapCcTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT, MPEIOCTABISETCS 3asBUTEIIO
OecIiaTHO.

Hoctyn x wHpOpMAIMU O CPOKaX U TOPSAKE MPETOCTABICHUS MYHHIITUIATHHOM
YCIIYTU OCYIIECTBIISICTCS 0€3 BBIMOJHEHHsI 3asBUTENIEM KaKWX-THOO TpeOOBaHUIA, B TOM
guciie 03 WCIOJb30BaHMs MPOTPAMMHOTO OOECIEYeHUs, YCTaHOBKAa KOTOPOTO Ha
TEXHUYECKHUE CPEACTBA 3asgBUTENS TpeOyeT 3aKIOYeHUs JUIICH3MOHHOTO WM WHOTO
COTJIANICHUS ¢ TIPaBOOOIaAaTENIeM TPOTrPAMMHOTO OOECIeUeHHs, MPeyCMaTPUBAIOIIETO
B3UMaHUE TUIATHI, PETUCTPAINIO WM aBTOPHU3AIMIO 3asIBUTENS WA TPEIOCTABICHUE UM
MIEPCOHAIIBHBIX IAHHBIX.

1.3.4. IIpu oOpamieHuu 3asgBUTENS JUYHO WIH MO Tele(POHY B COOTBETCTBHUM C
MOCTYMHBIINM O0paIIeHNEM TTPEIOCTABIISICTCS HHGOPMAITHS:

1) o MecTe HaXOXIECHUS MHOTO(PYHKIIMOHAIBLHOTO IIEHTPAa MPEIOCTABICHHS
rOCYJapCTBEHHBIX W MYHHUIMIANBHBIX yciyr, Hcmomkoma (ampec, rpaduk paboThI,
CIpaBOYHbIE Teae(OHDI);



2) O TOpsIIKEe TMPEIOCTABJICHUS MYHHIIMIIATBHON YCIyrH, O CIoco0ax M CpoKax
MOJIauM 3asIBJIICHUM;

3) 0 Kareropusix rpakiaaH, KOTOPBIM MPEIOCTABISCTCS MyHUIIUTIAIBHAS YCIIyTa; O
HOPMATUBHBIX  NPAaBOBBIX  aKTaX, pPEryJIUPYIOUIMX  BONPOCHI  MPEIOCTABICHHS
MYHUILUAIBHON YCIIYTH;

4) o mepevyHe IOKYMEHTOB, HEOOXOIMMBIX JUJIsl PACCMOTPEHHUS 3asBIICHUS O
MPEIOCTABICHUN MYHUITUTIAIIBHON YCIyTH, O CPOKaX MpUeMa U PEeruCcTpalliy 3asBICHUS;

5) o0 xoJe mpeaoCTaBICHUS MYHUIIUTIAIBHOM YCIIyTH;

6) o mecte pa3MmenieHHs Ha OQUIMAIBHOM caite MH(OPMAIMU O BOIPOCAM
MPe0CTABICHUS MYHHUIUITATIEHON YCITYTH;

7) o mopsiike O0XKaJOBaHUS IEHCTBHHA WM OE3ACHCTBUS TOJIKHOCTHBIX JIUIY
Hcnonkoma.

[lo mnuceMeHHOMY OOpalIeHHIO COTPYAHUKHA OTHeNa, OTBETCTBEHHOTO 3a
Npe0CTaBICHNE MYHHUIIMTIATHLHON YCIYTH, MOAPOOHO B MUCEMEHHOH (hopMe pa3biICHSIOT
3asIBUTEIIO0 TIOPSIOK MPEAOCTABICHUSI MYHHUIIUIIATLHOW YCIYTH M BOIIPOCHI, YKAa3aHHbBIC B
HACTOSIIEM ITYHKTE aIMUHUCTPATUBHOTO PETIAMEHTA, U B TCYCHHE TPEeX PaboumX JHEH CO
JHSI pETHCTpAIliU OOpAIeHUsT HATIPABIISIOT OTBET 3asBUTENI0. OTBETHI TAlOTCSA Ha SI3BIKE
oOpameHusi. B cirydae HEBO3MOKHOCTH JIaTh OTBET Ha SI3bIKE OOpaIleHUs] MCIOIB3YIOTCS
roCyJIapCTBEHHBIC sI3bIKU PecryOnuku TaTapcraH.

1.3.5. HWudopmanus mo BoImpocam MpeAOCTABICHUS MYHUIUINAIBHON YCIYTU
pa3mMeniaerca Ha OPUIIMATBLHOM CaiiTe MyHUIIUIIAIBLHOTO pailoHa U Ha WH(OPMAIMOHHBIX
cTeHaax B noMemeHuax Mcnoiakoma st paboThl € 3asiBUTEIISIMU.

Nudopmanusa Ha rocygapcTBeHHBIX si3bikax PecniyOnuku TatapcTan, pazmeniaemas
Ha WHOOPMAIMOHHBIX CTEHAAX U Ha OPUIMAIBLHOM CaiiTe MYHMIMMNAIbHOTO pailoHa B
UHGOPMAITMOHHO-TEIEKOMMYHHUKAITMOHHON ceTn « HTepHeT», BKIIOYAET CBEACHUS O
MYHUIIUTIATBHOM yCiyre, coaepxaniiecs B nmyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aAMUHUCTPATUBHOIO perjiamMeHTa, HH(pOpMaIMI0O 0O MECTe HaXOXKIACHUS, CIIPABOYHBIX
tenedoHax, BpemeHHW paborel Mcmonkoma, o Trpaduke mnpuema 3agBICHHN Ha
NPEIOCTaBICHUE MYHUIIUTIAIbHON YCIIYTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINE IPEIOCTABICHUE
MYHHULUIIAIBHON YCIIYTH

1.4.1. TlepeyeHbr HOPMATUBHBIX MIPABOBBIX AKTOB, PETYIHUPYIOIINX MPEAOCTABICHHE
MYHULIMNAIBHON YCIYTU (C YKa3aHHMEM PEKBU3UTOB HOPMATHBHBIX IMPABOBBIX AKTOB M
MCTOYHUKOB HMX O(UIMANTBHOTO OmyOmuWKOBaHUS), pasMenieH Ha EguHom mopTtane, B
Peectpe roCymapcTBEHHBIX M MYHHUIMIAIBHBIX YyCIyTr, Ha O(UIMATBLHOM CcaiTe
MYHUITMTIAJIBHOTO  pailoHa B HMH(POPMANMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«uTepHeT”.

1.4.2. TexcT aAMUHUCTPATUBHOIO PETJIAMEHTA B ICMCTBYIOLIEH PEIAKIINU MOIJICKUT
pasmemiennio Ha EnmHoM moprane, B Peectpe rocynapcTBEHHBIX M MYHUIMIIAIBHBIX
ycayr, Ha o(QuIUaTbHOM CcalTeé MYHMIMIIAIBHOrO pailoHa B HUHGOPMALUOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTn « THTEpHETY.

1.5. TepmuHsl, ucnosib3yeMble B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX OIPEICICHUS



1.5.1. B anxMHHUCTPAaTUBHOM PETJIAMEHTE HCIOJIB3YIOTCS CIIEAYIOIINE TEPMHUHBI U

OIpEIEIICHMUS:
ylajeHHoe paboyee MECTO MHOTO()PYHKIMOHAIBHOIO LEHTpa MpedoCTaBICHUS
rOCYJApCTBEHHBIX W MYHULUNAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE

CTPYKTypHOE mojpasnenenue (0uc) MHOTOPYHKIIMOHAIBHOTO IIEHTpa MPEeI0CTaBICHUS
rOCY/IApCTBEHHBIX M MYHULMIAIBHBIX YCIYI, CO3JaHHOE B TOPOJCKOM (CEIIbCKOM)
MOCEJICHUH MYHMIIMIAJIIBHOTO paiiloHa WK B TOpOACKOM okpyre PecnyOnuku TaTapcTtad B
COOTBETCTBHH C MyHKTOM 34 [IpaBui opraHu3anuu aesTeIbHOCTH MHOTO( YHKITHOHATBHBIX
[ICHTPOB TPEJOCTABICHHS TOCYAAPCTBEHHBIX M MYHHUIIMTIAIBHBIX YCIIYT, YTBEPKICHHBIX
nocranosnenueM [IpaBurensctBa Poccuiickoit @eneparuu ot 22 nexkadps 2012 r. Ne 1376
«O06 yrBepkaenuu lIpaBun oprannzanuu AesTeIbHOCTH MHOTO(YHKITHOHATBHBIX IIEHTPOB
NPe0CTABICHHSI TOCYAAPCTBEHHBIX M MYHUITUTIAIBHBIX YCITYT»;

TEXHUUYECKass omuoka - omuOka (OMMCKa, OleyaTka, IpaMMaTHYecKas WU
apupmerndeckass ommuOka JMbO0 mMoa00HAas  omuOKa), JOMYIIEHHas OpraHoM,
NPEIOCTABISAIONIM MYHUIIUTAIBHYIO YCIYTY, U MIPUBE/IIAas K HECOOTBETCTBHIO CBECHUH,
BHECCHHBIX B JIOKYMEHT (pe3yIbTaT MYHUIIUIIATHHON YCIIYTH), CBEICHUSM B JJOKYMEHTaX,
Ha OCHOBAHHWH KOTOPBIX BHOCHIIUCH CBE/ICHUS;

Enunas cucrema wunaeHTHQUKANMK W ayTeHTUQUKANUKA B HHPPACTPYKTYpE,

o0ecneunBaromei UHPOPMAIIMOHHO-TEXHOJIOTHYECKOE B3aMMO/ICHCTBHE
MHPOPMAITMOHHBIX CHCTEM, HCIIOJIb3YEMbIX IS TMPEIOCTAaBIICHUS TOCYIApCTBEHHBIX H
MYHHUIIMIIAIBHBIX YCIYyT B JJeKTpoHHOU d¢opme (manee — ECHUA) — denepanbHas

rocy/IapCTBeHHasi MH(POpPMAaIMOHHAs CHUCTEeMa, O0ECIeurBaIOIIasl CAHKIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB HMH(OPMAIMOHHOTO B3aUMOJECHCTBUS B CHCTEME UICHTU(UKAIIUU U
ayTeHTU(UKaMu K “HpOpMaIuu, copepKalieics: B rocyapcTBeHHbIX WH(OPMaIIMOHHBIX
CUCTEMaX U MHBIX HH()OPMAIIMOHHBIX CUCTEMAX;

M®II - TocymapcTtBeHHOE Or0/KETHOE YyupexacHue «MHOrodyHKIIMOHATBHBIHN
[IEHTP NPEIOCTaBICHUS TOCYIAapCTBEHHBIX W MYHMIMIIAJBHBIX yciayr B PecmyOmmke
TarapcTtany;

ANC M®I] - ABTOMaTH3UpPOBaHHAS uH(OpMaIMOHHAS cucrema
MHOTO(YHKIIMOHATBHBIX IIECHTPOB MPEIOCTABICHHS TOCYIaPCTBEHHBIX U MYHUIIUTIATBHBIX
yenyr Peciyonuku TatapcTaH.

1.5.2. B anMHHHCTPAaTUBHOM pETJIaMEHTE TMOJ] 3asSBICHHEM O TPEIOCTaBICHUN
MYHULIUMTAIIBHOW YCIyTrH ([ajee - 3asBJICHUE) MOHUMAETCS 3alpoc O MNPEeIOCTaBICHUU
MYHHUITUTIATHHON YCIIYTH, TTOJaHHBIA B COOTBETCTBUHU C TTyHKTOM 3 cTtathh 2 denepanbHOTO
3akoHa oT 27 wutona 2010 roma Ne 210-®3 «OO6 opraEuzamuu TPeJTOCTaBICHUS
rOCYJIaPCTBEHHBIX U MYHHIIHIIATBHBIX YCIyT» (nanee — @enepanbHblil 3akoH Ne 210-D3).

2. CTanaapT npeaocTaBjieHUss MyHUIHMNIAJIbHOMH yCIyTH
2.1. HanmeHOBaHWE MYHHUIITUTIAIBHON YCITYTH
Jlaya MUCbMEHHBIX Pa3bsICHEHUI HAJIOTOIJIATEbIINKAM IO BOIPOCaM MPUMEHEHUS

HOPMaTHUBHBIX IPABOBBIX aKTOB MYHHUIIMIIAIBHOTO OOPa30BaHHUSA O MECTHBIX Hajorax H
cOopax.



2.2. HanMeHOBaHUE UCTIOTHUTEIBHO-PACIOPSIAUTEIHLHOTO OpraHa MECTHOTO
caMOyIIpaBJ€HUs, HENOCPEACTBEHHO MPEIOCTABIISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY

Ucnonuutenpubidi  koMUTET  CH3MHCKOTO CEJIbCKOTO  moceneHus  ApcKoro
MyHHUIMIANbHOrO paiiona PecniyOnuku TaTapcTaH.

2.3. Onucanue pe3yiabTaTa NPeJOCTABICHUS MyHULIUIAIbHON YCIyTH

2.3.1. Pe3ynbTaT npeaoCcTaBIeHUs] MyHULIMTIAIBHON YCIYTH.

PesynbpTaTom npenocTaBieHuss MyHUIIUTIATBHON YCIIYTH SIBIISTFOTCS

1) naya TUCEMEHHBIX Pa3bSICHEHUN HAJIOTOIIATEIBIIIUKAM U HAJIOTOBBIM areHTaM o
BOIIPOCAM MPUMEHEHUS HOPMATUBHBIX MPABOBBIX aKTOB MYHUIIMIAILHOTO 00pa30BaHUs O
MECTHBIX Hajorax u coopax;

2) penieHre 00 0TKa3e B MPEIOCTABICHUN MYHUIIUIAIBHON yCiayru (mpuitoskeHne Ne

1 K HACTOAIIEMY aIMHUHUCTPATUBHOMY PErIIAMEHTY ).

2.3.2. Pesynbrar TpeAOCTaBICHUS MYHULMUIAIBHOM YCIYrd HaIpaBIsSICTCS
3aSBUTENIO B (opMe  DJIEKTPOHHOTO  JIOKYMEHTa, TMOJNUCAHHOTO  YCHJICHHOU
KBATM(UIIMPOBAHHOW AJIEKTPOHHON MOJMKUCHIO YIMOJHOMOYEHHOTO JOJPKHOCTHOTO JIUIIA
Hcnonkoma, B coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011 roga Ne 63-D3
«O0 snexkTpoHHOM noanucu» (nanee — OeaepanbHbiii 3akoH Ne 63-D3) B IMUHBIA KAaOUHET
Enunoro mopran. B ciydyae nampaBieHus 3asBIeHUS MOCpeACTBOM PecmyOinkaHCKOro
noprana pe3yiabTaT MPEAOCTaBICHUS MYHUILUIAIBLHON yCIyTH HamNpaBlAeTCd B JIMYHBIN
kabuHeT PecryOnukaHckoro moprania.

2.3.3. Tlo BbIOOpY 3asiBUTENS PE3yJbTAT MPEJOCTABICHUS MYHHUIIMTAIBHONU YCIyTH
Beiaercs B Oprane wiaum B MOIL[ B dopme sk3emmuigpa 3JIEKTPOHHOTO IOKYMEHTA,
pacnevyaTaHHOro Ha OyMaXHOM HOCHTENE, 3aBEPEHHOr0 TMeYaTbi0 H  TOIIMHUCKHIO
COOTBETCTBEHHO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO nuiia Oprana unu padbotauka MOII.

2.3.4. 3asgBuTenb BIpaBe MOJIYYUTh PE3YIbTAT IMPEAOCTABICHUS MYHHIIUIAIBHON
yciyru B ¢GopMe SJIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JIEWCTBHS pe3yJibTara
NPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH.

2.4. Cpok mpeI0CTaBICHHS] MYHUIIUITAIbHON YCITyTH, B TOM YHCIIE C y9€TOM
HEO0OXOIMMOCTH OOpaIICHHs B OpraHU3alliy, y4aCTBYIOIHE B MPEAOCTABICHUN
MYHHUILMITAIIBHON YCIYTH, CPOK IPUOCTAHOBJIEHUS TPEAOCTABICHUS MYHULIUTIATIbHON
YCIYTH B CIy4ae, €CJIM BO3MOKHOCTh IIPUOCTAHOBIIEHUS IPEAYCMOTPEHA
3aKoHOAaTeNbcTBOM Poccuiickoit denepannu, Cpok BblIaun (HAMPaBICHHS) TOKYMEHTOB,
SBJISFOLIUXCS PE3YJIbTaTOM MPENOCTABICHUS MYHUIUIIAIBHON YCIyTH

2.4.1. OOpamieHrss 3asiBUTEJIEH IO BOMPOCAaM TPUMEHEHHS] MYHHUIIUIIATbHBIX
MPaBOBBIX aKTOB O HAJIOrax M cOOpax paccMaTpuBaroTcs cnenuanuctoM Oprana B mpeaeiax
CBOEH KOMIIETECHIINM B TEYEHHUE JIBYX MECSAIIEB CO JIHS MOCTYIUIEHUS COOTBETCTBYIOIIETO
3anpoca. [lo pemenuio pykoBoautens (3amecTuTenst pykoBoauTens) OpraHa yka3aHHbBIM
CPOK MOJKET OBITh IPOJIJICH, HO HE 00JIee YeM Ha OJIMH MECSII.

2.4.2. TlpuocTaHOBIEHHE CpOKa TPEIOCTABICHUS MYHUIUIIAIBLHON YCIyTH He
PEYyCMOTPEHO.



2.4.3. HampaBrneHue JTOKYMEHTa, SIBIISIIOIIETOCS PE3yJIbTaTOM MPEIOCTaBICHUS
MYHULIUMAIBHOU YyCIyTH B (POpPME AJIEKTPOHHOTO JOKYMEHTA, 3asiBUTEIIO0 OCYIIECTBIISIETCS
B JIcHb OPOPMJIICHHSI U PETUCTPALIMU Pe3yIbTaTa MPEeA0CTABICHUS MyHUIIUIIAIbHON YCIYTH.

2.5. VcuepnbiBatonuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOJATENbHBIMU UM MHBIMH HOPMATUBHBIMU IIPABOBBIMH AKTaMH JJIs
PEIOCTaBICHUS MYHUIIMTIAIBHON YCIIYTH, a TAK)KE YCIIYT, KOTOPbIE SBIISIOTCS
HEO0OXOIUMBIMU U 003aTENbHBIMU JJIS1 IPEIOCTABICHHUS] MYHUIIUNIATBHBIX YCIYT,
MOJIeKAIIMX MPEICTABICHUIO 3aBUTENIEM, CITIOCOOBI UX MOJYUYEHHUS 3aBUTENIEM, B TOM
quClie B 3JIEKTPOHHOU (hopMe, MOPSAI0K UX MPEACTABICHHUS

2.5.1. Jlna moyiydeHUsT MYHHUIUMINAIBHOW  yCIYTHM  3asBUTENIb  IPEJCTABISACT
CJIeIyIOIINE TOKYMEHTHI:

1) MOKYMEHT, YIAOCTOBEPSIOIIUNA JIMYHOCTH (He TpeOyeTcs B ciiydae oOpalleHus
nocpeZcTBOM PecnyOnukaHCKOro noprania);

2) TOKYMEHT, YOCTOBEPSIOIINKI MOJTHOMOYHS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBICHHE.

[TucermenHoe oOpareHre 3asiBUTENs O JJaue MIChbMEHHBIX Pa3bsiCHEHHH 110 BOITpocam
NPUMEHCHHUS MYHUIIMIIAJIBHBIX TPaBOBBIX AaKTOB O Hajmorax u cOopax COrJacHO
NPWIOKEHUIO 3 K ATMUHUCTPATUBHOMY pETJIaMeHTY (1ajee - oOpalieHue).

OcHoBaHMEM JI TPEAOCTABIEHN MYHULIUTIATBHOM YCIIYTH SIBJIIETCS U3JI0KEHHOE B
cBOOOHOM (hopme oOpaleHue 3asBUTENs, MocTynuBiiee B Opran, o jgadye MUCbMEHHBIX
Pa3bSICHEHU MO BONMPOCAM MPUMEHEHUS] MyHULHUIAIBbHBIX MTPABOBBIX aKTOB O HAJOrax U
cbopax B MUCbMEHHOU (popme WK B popMe 3IEKTPOHHOTO JOKYMEHTA.

2.5.2. 3asgBieHwe U TMpuiaraeMble JOKYMEHTBI MOTYT OBITh TpEICTaBICHBI
(HampaBIieHbI) 3asBUTETIEM OJTHUM M3 CJIEAYIOUIUX CTIOCOOOB:

1) gepe3 M®I] Ha OyMaKHBIX HOCHUTENAX M B BHUJE JJICKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOIO PETIIAMEHTA;

2) mocpenctBoM PecrybimukaHCKOTo opTaja B 2JIEKTPOHHOU GopMme;

3) B Opran JNWYHO WJIM TOCPEJCTBOM ITOYTOBOM CBSI3M HAa OYMaKHOM HOCHTEIE.
3asBIEHUE U MPUJIaraeMble JOKYMEHTHI, IPU HAMPABICHUU MTOCPEACTBOM MOUYTOBOU CBS3H,
3aBEPSIOTCS B YCTAHOBJIEHHOM IMOPSIIKE.

2.5.3. 3asBneHue TpH HAMpaBIEHWU TMOCPEeACTBOM PecmyOnmKkaHCKOro MmopTaia
MOANUCHIBAETCS MPOCTOM ANEKTPOHHOMN MOAMMUCHIO 3aABUTENS.

JIist mosydeHust TPOCTOM SJIEKTPOHHOW MOJIUCH 3asBUTEII0 HEOOXOIUMO MPOUTH
npouenypy peructparuu (ayrentuduxanuu) B ECHUA, a takke mOATBEPAUTHh YYETHYIO
3aMuCh.

DJEKTPOHHBIA JIOKYMEHT (QJICKTPOHHBIA 00pa3 JOKyMEHTa), YKa3aHHBIA B
MOAMYHKTEe 2 TyHKTa 2.5.1 agMUHUCTPAaTHBHOTO pPErIaMEHTa, 3aBEepSCTCS YCWJICHHOU
KBTI (DUITUPOBAHHOM MOITUCHIO JINII, YITOJTHOMOYECHHBIX HA CO3/ITaHNE U TIOIITUCAHNE TAKIX
JIOKYMEHTOB, B TOM YHCJI€ HOTAPUYyCaAMHU.

DONEeKTPOHHbBIE JOKYMEHTHI (JIEKTPOHHBIE OOpa3bl JOKYMEHTOB), MpUiaraeMble K
3asIBJICHUIO, B TOM YHCJIC JJOBEPCHHOCTH, HANPABJISIOTCSA B BUE (aiiioB B popmarax pdf,
JPY, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gostee 50 MOaiiT.



KauecTtBo mpenocTaBisieMblX 3JEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 0Opa3oB
JOKYMEHTOB) JOJDKHO IMO3BOJSATH B MOJHOM O0BEME MPOYMUTATh TEKCT JAOKYMEHTAa WU
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBATh OT 3asBUTENS:

1) mpencraBiieHUs JOKYMEHTOB M MH(GOpPMalMKM WIM OCYIIECTBICHUS JCHCTBUM,
MPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU  aKTaMM, PETyJIUPYIOIMIUMH OTHOIIEHMS, BO3ZHUKAIOIMIME B CBSI3U C
MPEeIOCTaBICHUEM MYHUIIMIAIBHON YCIYTH;

2) OCyIlIeCTBICHUSA IEWUCTBUN, B TOM 4YHCIE COTJIACOBaHMM, HEOOXOMMMBIX MJIs
MOJIYYEHUS] MYHUIMNAIBHONW YyCIYrM MW CBSA3aHHBIX C OOpalleHueM B  HHBIC
rOCy/IapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIpPAaBJICHMS, OpraHu3aluu, 3a
UCKIIFOUCHUEM TIOJYYeHHUsT YCIAyr U TOJYYEeHHS JIOKYMEHTOB U HWH(MOpMaIuH,
MPEIOCTABISIEMBIX B PE3yJbTaTe MPEIOCTABICHUSI TAKUX YCIYT, BKIIOUCHHBIX B MEPEUHH,
ykazaHHble B 4dacth 1 cratbu 9 ®DepepanbHoro 3akoHa Ne 210-d3 (HeOOXOIUMBIX U
00s3aTEeNbHBIX YCIYT);

3) nmpencTaBieHUS JOKYMEHTOB W  HMH(OpMalUU, OTCYTCTBHE U (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH MPH IMEPBOHAYAILHOM OTKa3e B IMpUEME
JIOKYMEHTOB, HEOOXOJIWMBIX IS MPEIOCTABICHUS MYHUIMNAIBHON YCIyrH, Ju00 B
NPEIOCTaBICHUN MYHUIIMITAIBHON YCIYTH, 32 UCKIIOYEHUEM CIIEIYIOUIUX CIy4aeB:

a) W3MEHEHHE TpeOOBAaHUM HOPMATHUBHBIX TIPABOBBIX aKTOB, KACAIOIIMXCS
IPEAOCTABICHUSI MYHUIMIIAIIBHONW YCIYTH, MOCJE MEPBOHAYAIBHONW MOJAYM 3asIBJICHUS O
IPEAOCTABICHUN MYHULIUIIAIBHOW YCIIYTH;

0) Hamuyue OIMMOOK B 3asBJICHUHM O MPEJOCTABICHUM MYHUIIUNAIBHON YCIyTU U
NOKYMEHTaX, T[OJaHHbIX 3asBUTEJIEM IIOCJIE I[E€PBOHAYAJIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJMMBIX [l MPEJOCTAaBICHUS MYHUIMIAIBHOW yCIyru, aubo B
PEAOCTABICHUN MYHUIUIIAJBHONW YCIYTM U HE BKJIIOYEHHBIX B IMPEACTABICHHBIA paHee
KOMIUIEKT TOKYMEHTOB;

B) UCTEYCHHE CPOKa JCHCTBHUS OKYMEHTOB WJIM WU3MEHEHHE WH(GOpMAIMU TocIe
NEPBOHAYAIBHOTO OTKa3a B MpPHEME JTOKYMEHTOB, HEOOXOIUMBIX IJISi TPEIOCTaBICHUS
MYHUIIUTIAIIBHON YCIIYTH, TUO0 B MPEAOCTABICHUN MYHUIIUIIATBLHON YCIyTH;

I') BBISIBJICHUE TOKYMEHTAIBHO TOATBEPKACHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOTO
WJIM TIPOTHUBOIIPABHOTO JeicTBus (6e3aeicTBuS) qoKHOCTHOTO uia Oprana, paboTHUKA
M®II, npu mnepBoHAYaJIbHOM OTKa3€ B IMPUEME JOKYMEHTOB, HEOOXOIWMBIX JIJIsi
MPEIOCTaBICHUSI MYHHUIIMNIATBHOW YCIYrd, JUOO B MPEIOCTaBICHUH MYHHIIMITAIBHON
yCIYrd, O 4YeM B IHMCbMEHHOM BHJE€ 3a NOANHUCHI0 pykKoBoautens OpraHa nOpu
MEePBOHAYATFHOM OTKa3e B MpHUEME JTOKYMEHTOB, HEOOXOMMMBIX IJIsi MPEJOCTABICHUS
MYHULIUNAIBHOW YCIYTH, YBEIOMISIETCA 3asBUTEIIb, a TAK)KE MPUHOCATCS MU3BUHEHHS 32
JIOCTaBJIEHHbIE HEY100CTRA;

4) mnpenocTtaBieHUsT Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HWH(OpMaIuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yacti 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a HUCKIOYEHUEM CIIy4aeB, €CIIU
HAaHECEHUE OTMETOK Ha TaKhe JAOKYMEHThI JIMOO UX H3BSATHUE SIBISETCA HEOOXOIUMBIM
YCJIOBUEM TMPEJOCTABICHUS TOCYJIAPCTBEHHONW WM MYHULMUIMAIBHOM YCIYTH, U HHBIX
CJIy4aeB, YCTAHOBJICHHBIX (DeiepaibHbIMU 3aKOHAMU.



2.6. VcuepnbiBatoniuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMATHBHBIMU MTPABOBBIMU aKTaMH ISl IPEIOCTABICHHS] MyHULIMIAIBHON YCIIYTH,
KOTOpbIE HAXOASATCS B PACHOPSKEHUHU TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
caMOYIIpaBJI€HUs U MOJIBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpPraHaM WJIM OpraHam
MECTHOTO CaMOYIIpaBJeHUs] OpraHU3allii U KOTOPbIE 3asIBUTENb BIPABE MPEICTABUTD, A
TaK>Ke CIOCOOBI UX MOJIYYSHHUSI 3asBUTENISIMHU, B TOM YHCIIE€ B 3JIEKTPOHHOHU (hopme,
MOPSAJIOK UX MPEJCTABICHUS; TOCYAapCTBEHHBIM OpraH, OpraH MECTHOT'O CaMOYIIPaBIEHUs
a100 opraHu3alys, B pacloOpsKEHUN KOTOPBIX HAXOASATCS JaHHbIE JOKYMEHTbI

2.6.1. [lony4aroTcst B paMKax MEXBEJOMCTBEHHOTO B3aUMOJCHCTBUSA:

1) cBenenus u3 EnuHOro rocyqapcTBEHHOTO peecTpa HEIBUKMMOCTH O TIpaBax Ha
00BEKT HEJBUKUMOCTH - PocpeecTp;

2) CBelCHHUS O JCHCTBYIOIIEM MacnopTe rpaxnanuHa Poccuiickoit ®denepanuu —
MB/I Poccuu;

3) cBecHHUS O HOTApUAIBHOM JOBepeHHOCTH — DeiepaiibHast HOTapuaJibHAs Majara.

2.6.2. 3asBUTENb BIpaBE MNPEIOCTABUTh TOKYMEHTHI (CBEIEHHUS), yKa3aHHBIE B
noanyHkrax 1 — 2 mynkra 2.6.1 aIMUHUCTPATUBHOTO perjaMeHTa, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCWJICHHOW  KBAIM(PUIUPOBAHHOW  MOANMCHIO  JIMII,
YIOJHOMOYEHHBIX Ha CO3/IaHKE U MOJANKMCAHNE TAKUX TOKYMEHTOB, MPHU M0/1aue 3asBIICHUS.

2.6.3. Henpencrapnenue (HECBOEBPEMEHHOE MPEACTABICHUE) YKa3aHHBIMH B ITYHKTE
2.6.1 aAMUHUCTPATUBHOIO pETJlaMEHTa OpraHaMy TOCYIapCTBEHHOM BJIACTHU, OpraHaMU
MECTHOT'O CaMOYIIpaBJICHHs, OpraHU3alUIMHI JOKYMEHTOB U CBEJICHUN HE MOXKET SIBISTHCS
OCHOBAaHHEM JIJIsl 0TKa3a B NMPEAOCTABICHUN MYHUIUIIATBLHON YCIyTH.

2.6.4. JlomkHOCTHOE mUI0 W (WiM) pabOTHUK, YKa3aHHBIX B IyHKTe 2.6.1
aIMUHUCTPATUBHOIO pErjlaMeHTa OpraHoOB U OpraHu3alui, HEe MNpeCTaBUBIINE
(HECBOEBPEMEHHO MPECTABUBIIKE) 3alpOUICHHBIE M HAXOJSIIUECS B PACHOPSIKECHUU
JOKYMEHT WU CBEACHUS, MOJJIeKAT aIMUHUCTPATUBHOM, MUCUUIUIMHAPHOW WIM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOIATENBCTBOM Pocculickoit denepanuu.

2.6.5. 3ampemniaercs TpeOOBaTh OT 3asBUTEIS JOKYMEHTHI CBEJCHHUS, B TOM YHUCJIE
MOJITBEPKIAIONINE BHECEHHE 3asBUTEJIEM IUIAThl 3a MPEAOCTABICHHWE MYHHUIIUMATBHON
YCIIYTH, HaXOJSIIHUECS B PACHOPSIKEHWH I'OCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIpaBJI€HUSI W IOJBEJOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WU OpraHaM
MECTHOT'O CaMOYIIpaBJICHUS OpraHU3aLUN.

HenpencraBienne 3asBUTENEM JOKYMEHTOB, COAEpP)KALIUX CBEACHUS, KOTOPBIE
Haxo[ATCA B  PAcCHOpPSIKEHUHM TOCYAApCTBEHHBIX OpPraHOB, OPraHoB  MECTHOI'O
CaMOYIIpaBJI€HUSI W MOJBEJOMCTBEHHBIX TI'OCYJAapCTBEHHBIM OpraHaM WJIM OpraHaM
MECTHOT'O CaMOYTPABIICHUs OPraHU3ALNN, HE SBJISIETCSI OCHOBAHUEM JIJIS1 OTKAa3a 3asiBUTEIIO
B [IPE0CTABICHUN MyHULIMIIAIBHON YCIIYTH.

2.7. VicuepnpiBatonuii mepeueHb OCHOBAHUH JJI OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOUMBIX JJI MPEIOCTABICHUS] MyHUIIUIIATIbHON YCIYTH

2.7.1. OcHoBaHUAMH [IJi1 OTKa3a B NpPHEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABJICHUS] MYHULIUTTAJIbHON YCITYTH, SIBJISIFOTCS



1) mpencraBieHHbIC 3asBUTENIEM JTOKYMEHTHI COJIEpkKAT MOMAUYUCTKU U UCIIPABICHUS
TEKCTAa, HE 3aBEPEHHBIC B MOPSAKE, YCTAHOBJIEHHOM 3aKOHOAATEILCTBOM Poccuiickon
denepaunu;

2) JOKYMEHTHI COAECPKAT MOBPEKACHUS, HAIMUUE KOTOPHIX HE TTO3BOJISIET B MOJTHOM
o0beMe HCIOIb30BaTh UHPOPMAIIUIO U CBEACHUS, COJEpXkalluecs B JOKyMEHTaxX IS
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH;

3) mnpeacTaBiICHHbIE JOKYMEHThI WM CBEICHUS YTpPaTWUIW CWJIYy HAa MOMEHT
oOpaleHusi 3a MYHUIUMIAIBHOU YCIyrod (JOKYMEHT, YJIOCTOBEPSIONIUN TOJHOMOYHUS
MpEeACTAaBUTENSL 3asBUTEIISI, B Ciiydae oOpalleHus 3a MPEeAOCTABICHUEM MYHUIIUITAIbHOM
YCIIYTH yKa3aHHBIM JIUIIOM);

4) mogayva 3asBJICHUS] O MPEIOCTABICHUN MYHUIIMIAILHON YCIYyTd U JIOKYMEHTOB,
HEOOXOAUMBIX ISl MPEJOCTABICHUS MYHUIIMIIATILHONW YCIYTH, B DJIEKTPOHHOU (opme c
HapYIIEHUEM YCTaHOBJICHHBIX TPEOOBAHUIA,

5) HEKOPPEKTHOE 3aMOJIHEHHE 00513aTENIBHBIX M0JIEH B hOpME 3asIBJICHUS], B TOM YHCIIC
B MHTEPAKTUBHON (opme 3asBieHus Ha PecryOimkaHckoM moprtaiie (HEIOCTOBEPHOE,
HETOJIHOE, TNOO0 HEMPaBUIIbHOE 3aI0JIHEHHUE);,

6) TMpeaCcTaBICHUE HEMOJHOTO KOMIUJIEKTa JOKYMEHTOB, HEOOXOJMMBIX ISt
IPEIOCTABICHUS MYHULIUTIATBHON YCIIYTH;

7) 3asiBIICHHE O MPEJIOCTABJICHUH YCIYTH MOJIaHO B OpraH roCy/1apCTBEHHOM BIIACTH,
OpraH MECTHOTO CaMOYTPABJICHUS WJIM OPTaHU3aIINIO0, B TIOJTHOMOYHUS KOTOPBIX HE BXOJUT
IPEAOCTABICHUE MYHULIUITAIIBHOW YCIIYTH;

8) HecoOroIeHNe YCTaHOBIEHHBIX cTaThel 11 denepanbHOro 3akoHa OT 6 ampens
2011 roga Ne 63-®3 «O0 31eKTPOHHOM MOAMKUCHY YCIOBUN MTPU3HAHUS IEUCTBUTEILHOCTH
YCUJIEHHON KBTU(DUIIMPOBAHHOMN AIIEKTPOHHOM MOITHUCH.

2.7.2. IlepeueHb OCHOBaHUI ISl OTKa3a B MPHUEME JIOKYMEHTOB, HEOOXOAMUMBIX JIJIsi
NOJIYYEHUSI MYHUIIUTIAJIbHON YCIIYTH, SIBIIETCS UCYEPIBIBAIOIIAM.

2.7.3. 3ampemiaercs OTKa3blBaTh B TMPHUEME 3asiBICHHUS U HWHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJIsl PEIOCTABICHHS] MyHHUITUTIAIBHON YCIYTH, B CIIydae €Clid 3asBIICHUE U
JOKYMEHTBI, HEOOXOAMMBIC HJisi TPEJOCTABICHUS MYHUIIMNAIBHOW YCIYTd, MOJAHBI B
COOTBETCTBHM C WH(pOpMAIMEl 0 CpOKaX U MOPSAKE MPEJOCTABICHUS MYHUIIUMATIBHON
yCiyrd, onyOJMKoBaHHOW Ha PecryOimkaHckoM moprarie.

2.8. VcuepnbiBatomuii mepeueHb OCHOBAHUH JJII MPUOCTAHOBIICHUS WJIM OTKa3a B
IIPEAOCTABICHUNA MYHULIUTIAIBHON YCIYTH

2.8.1. OcHoBaHwMs TSI TPUOCTAHOBJICHUS MPETOCTABICHUS MYHUIIUTIATEHON yCIIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHUs ISl 0OTKa3a B MPEAOCTABICHUN MYHUITUTIAIBHOW YCITYTH:

1) 3asBuTeneM NpeACTaBICHbl JOKYMEHTbl HE B IOJHOM 00beme, Jubo B
MPEACTABICHHBIX 3asBICHUU M (WIM) JOKYMEHTaX COAEPKUTCS HemojHas u (WJjn)
HEJIOCTOBEpHAasi UHPpOpMAIIUS;

2) TOCTYyIJICHHME OTBE€Ta OpraHa TOCYAapCTBEHHOW BJIACTH, OpraHa MECTHOTO
caMOympaBieHus JTUOO0 MOABEJOMCTBEHHONW OpraHy rocyJ1apCTBEHHOM BJIACTH WM OpraHy
MECTHOTO  CaMOYINpaBJICHUSI  OpraHM3alMk  Ha  MEXBEJOMCTBEHHBIM  3arpoc,
CBUJIETENLCTBYIONIET0 00 OTCYTCTBUH JOKYMEHTA U (MJI1) HH(POpMALIK, HEOOXOJUMBIX IS



MPEIOCTAaBICHUS! MYHHUIMNAIBHON YCIYTH, €CIU COOTBETCTBYIOLIMH JTOKYMEHT HE ObLI
MIPEICTABIICH 3asIBUTENEM 10 COOCTBEHHOW MHUIIMATHBE;

3) OTCyTCTBME OCHOBAaHMH [JIsi MPU3HAHUS HKWIOTO TOMEIIEHUS MPUTOAHBIM
(HempUTroHBIM) NJIs1 MPOKUBAHUS, MHOTOKBAPTHUPHOTO JOMA aBAPUKHBIM, MOJJIEKAILIUM
CHOCY WJIM PEKOHCTPYKIUH.

2.8.3. [lepeyeHp OCHOBAHUM JIJIs1 OTKA3a B NPEJOCTABIEHUHA MYHUIIMNIATBHON yCIIyTH
ABJIETCS] UCUEPIBIBAIOLIUM.

2.8.4. 3anpemaercss OTKa3plBaTb B MPENOCTABICHWM MYHHULIMNAIBHON YCIYTH B
cllydae, €CIM 3asABJICHUE O IPEJOCTABICHUN MYHUIUNAIBHON YCIyrd IOAAHO B
COOTBETCTBMM C MH(pOpMaIMEel 0 CpoKax M MOPSAJKE MPEIOCTABICHUS MYHUIIMMATIBHON
yciyru, ony0IMKoBaHHOM Ha PecryOiinkaHckoM mopradie.

2.9. HOpHI[OK, pasMEp U OCHOBAHHA B3UMAHUA FOCY}I&pCTBCHHOﬁ MOILIMHBI WJIM UHOU
I1J1aThI, B3HMMAaEMOM 3a npeaoCTaBJICHUC MyHPIL[I/IHaJIBHOﬁ YCIIyT'u

MyHununanbHas ycjiyra npe1ocTaBiseTcs Ha 0€3B03ME3IHON OCHOBE.

2.10. [lepedenpb yciyr, KOTOPBIE SBISIIOTCS HEOOXOAUMBIMU U 00S13aTEIBHBIMU TS
NPEIOCTaBICHUS MYHUIIMTAIBHON YCIIYTH U MPEJOCTABIISAIOTCS OpraHU3alUsIMH U
YIIOJTHOMOYEHHBIMHU B COOTBETCTBHH C 3aKOHOIATENLCTBOM Poccuiickoit denepanuu
HKCIEPTaMH, YYaCTBYIOIIMMU B IIPEIOCTABICHUH PEAYCMOTPEHHBIX YacThio 1 ctaThu 1
denepalibHOr0 3aKOHA MyHUIUIAIBHBIX YCIYT

[IpenocraBnenue HEOOXOIUMBIX U 0053aTENBHBIX YCIIYT HE TpeOyeTcs.

2.11. llopsinok, pa3Mep U OCHOBaHMS B3UMAaHMsI TUIATHI 32 TIPEIOCTaBICHUE YCIYT,
KOTOPBIE SIBJISIIOTCS HEOOXOAMMBIMH U 00513aTeTbHBIMU JIJIS1 TIPEIOCTABICHUS
MYHUIIUTAIBHON yCIYTH, BKIIIOYast HHPOPMAIIHIO O METOAMKE pacuera pa3Mepa Takoi
TJ1AThI

[IpenocraBineHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIIYT HE TpeOyeTcs.

2.12. MakcumanbHBI CPOK OXKUAAHUS B OUEPEIU TPU MOAade 3arpoca O MpeI0CTaBICHUH
MYHHUILUITAIBHON YCIYTH, YCIYT'H, IPEAOCTABISIEMON OpraHn3alyei, y9acTBYIOIIEH B
IIPEAOCTABICHUA MYHULIUTIAIBHOM YCIYTH, U IIPU MOJYYEHUN PE3yJIbTaTa
MIPEIOCTABICHUS TAKUX YCIIYT

2.12.1. Bpemsi oxumaHusl MpU ToJade 3asBICHUS HA MOTYyYECHUE MYHHIIMITATBHOM
ycIIyTH - He Oonee 15 MuHYT.

2.12.2. Tlpun mosy4eHWH pe3yJbTaTa MPEJOCTABICHUS MYHHUIIUHIAIBHOW YCIyTH
MAaKCHMAaJIbHBIA CPOK OKUJAHUS B OUEPEAN HE JOJDKEH MPEBBIIATH 15 MUHYT.

2.13. Cpox 1 OpsIJIOK PErUCTPALIMM 3aIIPOCa 3asIBUTEIISI O TPEIOCTABICHUA
MYHHUIUIIAIIBHON YCIYTH U YCIIYTH, MPEIOCTABISIEMON OpraHu3aluen, y4acTBYIOIIECH B
MPEAOCTaBICHUY MYHULIMTIAIBHON YCIYTH, B TOM YKCJIE€ B JIEKTPOHHOU opme



2.13.1. Ilpu nuyHoMm oOpamiennn B M®IL] B neHb nmomauu 3asBIACHUS 3asIBUTEIIO
BbIjaercsa pacnucka u3 AC M®I] ¢ peructpallmOHHBIM HOMEPOM, ITOATBEPKIAAIOIIAM, YTO
3asiBJICHHE OTIPABJIECHO, U JATOW MOAAYU 3asiBJICHUS.

2.13.2. Tlpu HampaBieHUM 3asBIICHUS MOCPEACTBOM PecnyOiaMKkaHCKOro mnopTralia
3asiBUTENIb B JICHb MOJAYM 3asBJICHUS MOJYy4YaeT B JUYHOM KaOuHeTe PecmyOimkaHCKOro
noprajga U MO 3JIEKTPOHHOW MOYTE YBEAOMJICHHME, MOJATBEPXKAAIOIIEE, YTO 3asBIICHUE
OTIIPaBJIEHO, B KOTOPOM YKa3bIBalOTCS PETUCTPAIIMOHHBIA HOMED U JlaTa MoJauu 3asBJICHUS.

2.13.3. Ilpu nwudom oOpamenun B OpraHn B JIeHb T0Jaud  3asBJICHUS
YIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JUIOM OpraHa 3asiBUTENIO BBIJAETCS pPACIHCKA U3
aBTOMAaTU3UPOBAHHOM WH(GOPMAIIMOHHON CHCTEMbI, MpEeJIHA3HAYCHHOW [JIsi OKa3aHUs
rOCY/IapCTBEHHBIX U MYHUIIMTIATBHBIX YCIIYT, C PETUCTPAIMOHHBIM HOMEPOM, 1aTOM MoAauu
3asiBJICHUS M IEPEYHEM IPE/ICTABIEHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMsI K TOMEIIEHUSIM, B KOTOPBIX MPEAOCTABISACTCS MyHHUITUTTAIbHAS
yCIIyra, K 3aJIy 0XKUJIaHUs, MECTaM JUJIsl 3aII0JHEHUS 3alpOCOB O IIPEIOCTaBICHUN
MYHUITATIAIBHON YCIyTU, UHPOPMAITMOHHBIM CTEHJIaM ¢ 00pa3liaMy X 3aM0JIHCHUS U
nepeyHeM JOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABIICHHS KaXKI0H MYHUIIUTTAIIBHOM
YCIIYTH, pPa3MEIICHHUIO U 0OPMIICHUIO BU3YaJIbHOW, TEKCTOBOW U MYJIbTUMEIUNHON
uH(OpMaIIMK O MOPSIKE MPEIOCTABICHUS TAKOW YCIYTH, B TOM YHUCJIE K 00ECIIeUEHUIO
JOCTYITHOCTH JIJISl MHBAJIUIOB YKa3aHHBIX 00bEKTOB B COOTBETCTBUU C (heliepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOATeNhCTBOM Pecrybnuku TarapcTan o conManbHON 3a1uTe
VHBAJIUIO0B

2.14.1. TlpenocrtaBiieHHe MYHHUIIMIAIBHOW YCIYTU OCYHIECTBISIETCS B 3IaHUSX U
MTOMEIICHUSX, 000pYI0BaHHBIX IMPOTUBOIIOKAPHOM CHCTEMOU 51 CUCTEMOM
NOXKAPOTYIICHUS.

Mecra npuema 3asiBUTEIEH 000pyAYIOTCS HEOOXOIUMON MeOeIbIo Il 0(OPMIICHUS
JOKYMEHTOB, UHPOPMAITMOHHBIMUA CTEHJAMU.

2.14.2. B cOOTBeTCTBHHM C 3aKOHOJATelbCTBOM Poccuiickoit denepanuu o
COIMAJIFHOW 3alUTe WHBAIMIOB B IIEJISIX OECHPENITCTBEHHOTO JOCTYNMa K MECTY
MPEIOCTaBICHUS MYHUITUTIATHHOM YCIIYTH 00€CTIeYnBaCTCS

1) oOecreumBaeTcss OECHPENATCTBEHHBI  JOCTyI  HWHBaJHIOB K  MECTY
MPEIOCTABICHUSI MYHUIIUNATBLHON yciuyrd (yaoOHBIH BXOA-BBIXOJ B TIOMEIICHUS U
MepeMeEIleHHE B UX Mpeeax);

2) BH3yaJbHas, TEKCTOBas W MYJIbTUMEAHIHAS WHGOpPMANUsS O TOPSIIKE
MPEAOCTaBICHUS MYHHUIIMNAIBHON YCIYTrd pa3MeniaeTcs B YJIOOHBIX IJisi 3asBUTENEH
MECTaX, B TOM YHCJIE C YYETOM OTPAHUYEHHBIX BO3MOXHOCTEN NHBAIUIOB;

3) COmpoBOXJECHUE HWHBAIUIOB, MMCIOINUX CTOMKHE PaCCTPOHCTBA (YHKIHH
3pEHUS U CAMOCTOATENBHOTO MEPEABUKECHUS, 1 OKa3aHUE UM IIOMOILIH;

4) BO3MOXHOCTb CAMOCTOSITEJIEHOTO MTEPEIBIKCHUS 110 TEPPUTOPHH, HA KOTOPOH
PacCIONOKEeHbl OOBEKThl COLUATBHOW, WHXKEHEPHOW U TPAHCHOPTHOW HWHDPACTPYKTYP,
BXOJ/la B TaKu€ OOBEKTHI U BBIXO/Ia U3 HUX, MTOCAJKHU B TPAHCIOPTHOE CPEJICTBO U BHICAJIKU
W3 HEro, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIA-KOJISICKH;



5) Hamiexkariee pasMelieHHe OOOpYyIOBaHUS U HOCHUTENCH WH(OPMAIIHUH,
HEOOXOIUMBIX JJiA o0ecreyeHus: O0ecpensiTCTBEHHOTO JOCTYIa MHBAIMJIOB K yClIyram ¢
Y4E€TOM OTrpaHUYECHUI UX KUZHEAEATEIbHOCTH;

6) ayOmupoBaHHe HEOOXOAMMON Uil WHBAIMIOB 3BYKOBOH W 3pPHUTEIBHOMN
uH(popMaIK, a TaKKe HAJIUCEH, 3HAKOB U MHOM TEKCTOBOM U rpaduueckoil mHpopMaIuu
3HAKaMU, BBITIOJHEHHBIMU peiibe(hHO-TOUEUHBIM 1pudTOM bpaiins;

7) HOMyCK CypAONepeBOIINKA U TH(IOCYPIOTIEPEBOAUNKA;

8) nmomyck coOaKkH-IIPOBOAHHMKA MPU HATWYUK JTOKYMEHTA, TIOTBEPIKAAIOIIETO e
crenuanbHOe 00yYeHUE U BBIJABAEMOro Mo (opMe U B MOPSAKE, KOTOPbIE YCTAHOBICHBI
npukazoM MuHucTEpCTBa TpyAa M couManbHOM 3amuThl Poccuiickon @Penepauuu Ot
22.06.2015 Ne 386H «OO6 yrBepxkaeHUU (GOPMBI JOKYMEHTa, MOATBEPKAAIOLIETO
cnenuanbHoe 00ydeHrne co0aKU-MPOBOAHUKA, U TIOPAJIKA €r0 BhIIaYN.

2.14.3. TpeboBaHus B yaCTH 0OECIIEUEHUSI IOCTYITHOCTH JJI1 MHBAJINI0B OObEKTOB, B
KOTOPBIX OCYILECTBIAECTCS NPEIOCTaBICHUE MYHUIMIAIBHOM YCIyrd, U CPEICTB,
UCIIOJIb3YEMbIX TPH MPEJIOCTABICHUM MYHUIIMIIAIBHON YCIYrH, KOTOpbHIE YyKa3aHbl B
noanyHkrax 1 — 4 nynkra 2.14.2. aAMUHHUCTPATUBHOIO pPETJIAMEHTA, NPUMEHSAIOTCS K
00BEKTaM M CPEeJICTBAM, BBEJCHHBIM B DKCIUTyaTal[MI0 WM MPOIIEIIINM MOJIEPHU3AIINIO,
pekoHcTpykuuto nociue 1 uronsg 2016 roaa.

2.15. TlokazaTenu TOCTYITHOCTH U KaueCTBA MyHUIIMIIAIIBHOW YCITYTH, B TOM YHCIIC
KOJIMYECTBO B3aUMOJCHCTBHH 3asIBUTENIS C IOJDKHOCTHBIMH JIUIIAMU TIPH TIPEIOCTABICHUU
MYHUITATIAIBHON YCIYTH U UX TIPOJIOHKUTEILHOCTD, BO3MOXKHOCTH TOJTYYCHUS
uH(OpMaIMK O X0JI€ MPEIOCTABICHHUS] MYHUIIUITAIbHOW YCIYyTH, B TOM YHCIIE C
UCITOJIh30BaHUEM WH(POPMAIIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHM, BO3MOXKHOCTh
U060 HEBO3MOYKHOCTD MOJTYUYCHHS MYHUIIUITAIIBHONW YCIYTH B MHOTO(YHKIIMOHAIBHOM
IIEHTPE TPEAOCTABICHUS TOCYIAPCTBEHHBIX M MYHHIIUTIATBHBIX YCIYT (B TOM YHUCJIE B
MIOJITHOM 00BheME), B JTIOOOM TEPPUTOPUATIEHOM IOJIpa3/IeICHUH OpraHa UCIIOTHUTEIHHO
pacIopsIuTEILHOTO OpraHa MECTHOTO CaMOYIIPaBJICHHUS, IO BBIOOPY 3asBUTEIIS
(3KCTEPPUTOPHUAIIBHBINA IMPUHITUIT ), TTOCPEICTBOM 3aIIpoca O MPEOCTaBICHUH HECKOIbKUX
TrOCYJAPCTBEHHBIX U (MJIM) MYHHUITUTIATBHBIX YCIYT B MHOTO( YHKITMOHATIBHBIX IIEHTPax
MPEI0CTABJICHUS TOCYIAPCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT, MPETYCMOTPEHHOTO
cratbeil 15.1 @enepanbHoro 3akoHa Ne210-D3 (KOMIUIEKCHBIHN 3apocC)

2.15.1. TlokazaTensiMu JOCTYIHOCTH TIPEIOCTABICHHUS MYHUIIUIIATBHON YCIyTH
SBJISIIOTCS:

PaCIONOKEHHOCTh MOMEIIIEHHS, B KOTOPOM BEJIETCSl MPHUEM, BblJadya JIOKYMEHTOB B
30HE JOCTYITHOCTH OOIIECTBEHHOI'O0 TPAHCIIOPTA;

HaJIM4YMe HEOOXOJUMOIo KOJIHMYECTBA CIHEIUATNCTOB, a TaKXKe IOMEUICHUN, B
KOTOPBIX OCYIIECTBIISIETCS MPUEM TIOKYMEHTOB OT 3asBUTENEH;

HAIMYME WCYepIbIBaONed WHPOpMaUK O Ccrmocobax, TMOpsSAKEe H  CpoKax
MpEAOCTaBICHUS ~ MYHUIUMINAIBHOM  yCcayrd  Ha  WUH(OPMALMOHHBIX  CTEHJaX,
PecnnyOnukanckoM noptanie, opUIUaIbHOM CaiiTe MyHUIUIIAILHOTO paiioHa;

OKa3aHue MOMOIIM MHBAJIUIAaM B MPEOJOJICHUU 0aphepoB, MEIIAIOUIUX MOJTYYCHUIO
MMM YCIYT HapaBHE C APYTUMU JTUIAMHU.



2.15.2. TlokazaremsaMu KadecTBa IPENOCTABICHHS MYHHMIMIAIBHOM YCIyTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB IIpHUEMa M PACCMOTPEHHSI TOKYMEHTOB;

2) COOITI0ICHHE CPOKa MOYUCHUS pPe3yJIbTaTa MyHHIIUTIAILHOW YCITyTH;

3) oTcyTCcTBHE OOOCHOBaHHBIX Kalo0 Ha HAPYIICHUS aJIMHUHUCTPATHBHOTO
perjiaMeHTa, coBeplleHHble paboTHHKaMu OpraHa;

4) KOJIMYECTBO B3aMMOJICHCTBHUI 3asBUTENS C JOJKHOCTHBIMH JMIIaMH (0€3 yueTa
KOHCYJIbTALIMM ):

B3anMo/ielicTBHE 3adaBUTENA ¢ paboTHuKamMu Oprana i M®L npu npenoctaBieHuu
MYHHUIIUTAIBHON YCIYTH OCYIIECTBIISIETCSl OJMH pa3 MpU MPEACTABICHUM 3asBICHUS CO
BCEMHU HEOOXOIMMbIMU JJOKYMEHTaMU;

OJIMH pa3 B cly4ae HEOOXOAUMOCTH TMOJY4YEHHUs pe3yJibTata MpeaoCTaBICHUs
MyHuIMnanbHOM yciyru B Oprane wiaum MOL[ B dopme sx3emmigipa 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa>XHOM HOCHUTEIE.

[Tpoa0KUTETBHOCTD OJTHOTO B3aUMOJICHCTBUS 3aABUTENIS C JOJKHOCTHBIMU JIMLIAMHU
IpU NPEAOCTABICHUHA MYHUIIMTIATBLHON YCIYTH HE MPEeBbIIIAeT 15 MUHYT.

3asiBUTENb BIpPABE OLICHUTHh Kaue€CTBO MPEJOCTABICHUS MYHUIIMIIAIIBHON YCIYTH C
NOMOIIBI0 YCTPOMCTB TMOABMKHOM paanorencOHHOM CBSI3U, C HUCIHOJb30BAaHUEM
Pecny6iinkanckoro noprasia, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Uadopmarnus o XoJ1e Mpe0CTaBICHUS] MyHUITUTIATLHON YCIIYTH MOXET OBIThH
HoJyyeHa 3asBHUTEIEM B JIMYHOM KabuHere Ha PecmyOimkanckom mopTtane, B Oprase,
MOII.

2.15.4. [IpegocTaBieHne MyHHITUTIATBHON YCIYTH OCYIIEeCTBIsAeTCs B roOoM M®DI]
[0 BBIOOpY 3asBUTENSI HE3aBUCHMO OT MECTa €r0 JKUTENIbCTBA MM MecTa (PaKTUYECKOTrOo
npoxxuBaHus  (mpeObiBaHusi) Ha  Teppuropun  PecnyOonmuku — Tatapcran 1o
AKCTEPPUTOPUAIIBHOMY IIPUHIIUILY.

MyHununaibHas yciayra B COCTaBe KOMIIEKCHOIO 3aIpoca He MPEA0CTaBIsAETC.

2.16. nbie TpeGoBaHMsI, B TOM YKCJIC YIYUTHIBAIOIINE OCOOCHHOCTH IIPEI0CTABICHUS
MYHUIIUTIATBHON YCIYTH 110 3KCTEPPUTOPHAIEHOMY IPUHIIAITY (B CIydae, eciu
MYHHITUTIATBHAS YCIyTa MPEIOCTABISAETCS 110 YKCTEPPUTOPUATIEHOMY TPUHIIUITY) U
0COOEHHOCTH MPEAOCTABIICHNUS MYHHUIIUIIAILHON YCIYTH B QJIEKTPOHHOHN (hopme

2.16.1. Tlpu mpenocTaBlieHUH MYHHUIUMAIBHON YCIyTH B DJIEKTPOHHOU Qopme
3asIBUTEIIb BIPABE:

1) mosryunTh MHAOPMALIUIO O MOPSJIKE M CPOKAX MPETOCTABICHUS MYHUITUTIATLHOM
YCIIyTH, pa3MeIIeHHyI0 Ha PecrmyOnnkanckoM moprare;

2) momaTh 3asBJICHWE O TMPESIAOCTABICHUNA MYHHIIMITAILHOW YCIYTH ¥ HHBIC
JOKYMEHTBI, HEOOXOANMBIC IS TIPEIOCTABICHUSI MYHUIIMIIALHON YCIIYTH, B TOM YHCIIE
JOKYMEHTBl W WH(OpPMAITUIO, dJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 wactu | crtateu 16 denepanpHoro 3axkona Ne 210-@3, ¢
ucrnoiab3oBaHueM PecnyOiMkaHCKOro moprana;

3) MONY4YWTh CBEACHHWS O XOJC BBINOJHCHUS 3asABICHUA O TIPEIOCTABICHUH
MYHULIUMAIBHOW YCITYTH, OJJAHHBIX B JJIEKTPOHHOU dopme;

4) OCyIIeCTBUTH OLICHKY KayecTBa MPEAOCTaBICHHUS MYHHUITUITAIEHOW YCITYTH;



5) mony4yuTh pe3yabTaT MNPEAOCTABICHHS MYHHIIMIIAILHOW yCIyrd B ¢opme
AIIEKTPOHHOTO JJOKYMEHTA;

6) momath xano0y Ha pemieHue W jaerictBue (Oe3meiicTBue) OpraHa, a TakXKe €ro
JOJDKHOCTHBIX  JIWIl, MYHUIMOAQIBHBIX CIYXKAIlMX TOCPEJACTBOM PecnyOinKkaHcKoro
nopraia, mnoprana ¢deneparbHON TroCylIapCTBEHHON HMHGOPMAIMOHHOW CHUCTEMBI,
obecrnieunBaroiie mpouecc AocyaeOHoro (BHeCy/neOHOro) oOKaJllOBaHUS PEIICHUH WU
nercTBui (0e31eHCTBUSA), COBEPIICHHBIX MPU MPEAOCTABIEHUU TOCYJapCTBEHHBIX U
MYHULUMAIBHBIX ~ YCAYT  OpraHaMH, TMPEJOCTaBISIIONIMMH  TOCYJapCTBEHHbIE U
MYHULIUMAIBHBIE ~ YCIYTH, WX JODKHOCTHBIMM  JIMI[AMH, TOCYAapCTBEHHBIMH U
MYHUIIUATIAIBHBIMY CITYKaITAMH.

2.16.2. ®opmupoBaHHE 3asBICHUS OCYIIECTBIACTCS TOCPEACTBOM 3arOJHECHUS
ANIEKTPOHHON (Qopmbl 3asBiIeHUs Ha PecmyOnukaHckoMm moprane 6e3 HeoOXOIUMOCTH
JOTIOJTHUTENILHOM MOJIa4M 3asiBJICHUS B Kakoi-11n0o nHou dopme.

2.16.3. Ilpu popmupoBanuu 3asBieHUs 0OECTICUUBACTCS:

1) BO3MOKHOCTb KOIHMPOBAHHUS M COXPAHCHHS 3asBICHUS M HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl PEIOCTABIICHUS YCIYTH;

2) BO3MOXHOCTH 3aIlOJIHEHUS HECKOJBKHUMH 3asBUTEISAMH OJHOM 3JCKTPOHHOMN
dbopmbl 3asiBJICHUS TpH OOpaleHUH 3a yCIyramu, MpearnoararoldMi HarpaBleHHE
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMHU 3asIBUTEIISIMH;

3) BO3MOXKHOCTH IM€YaTH Ha OyMa)KHOM HOCHUTENC KOIHH 3JICKTPOHHOH (OpPMBI
3asBJICHUA,

4) coxpaHEHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (OpMY 3asBICHUS 3HAUCHHIA B
000 MOMEHT M0 JKEJTaHHUIO MOJIb30BaTeNsl, B TOM YHUCJE MPU BOZHUKHOBEHUHU OIIMOOK
BBOJIa M BO3BpATe JIJisi MOBTOPHOTO BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (hOpMY 3asBIICHHUS,

5) 3amoyiHeHHE MOJIeH AIIEKTPOHHOM (OPMBI 3asIBJIICHUS JI0 Havaja BBOJA CBEICHUI
3asBUTEJIEM C MCIIOJIb30BaHUEM CBeieHMM, pa3smenieHHbix B ECHA, u cBeneHui,
onyOJIMKOBaHHBIX Ha PecmyOnukaHCKOM MopTajne, B YacTH, KacalolleWcs CBEICHUH,
OTCYTCTBYIOIIUX B €IMHON CUCTEME WACHTH(PUKAIINY U ayTCHTU(PUKALINH;

6) BO3MOXXHOCTH BEPHYTHCS Ha JIFOOOH M3 3TAIOB 3aIlOJIHEHHUS JIEKTPOHHON (HOPMBI
3asBIeHUs 0€3 MOTepH paHee BBEICHHOW HH(POPMAITUH;

7) BO3MOXHOCTB JIOCTYTIA 3asIBUTEIIS K PaHEe MOIaHHBIM MM 3asBJICHHUSM B TCUCHHE
HE MEHEE OJIHOTO r'0jia, a TAaK)KEe YaCTUYHO C(POPMUPOBAHHBIM 3asIBICHUSIM - B TCUCHUE HE
MeHee 3 MECSLEB.

2.16.4. 3amnucek 3asutenei Ha npueM B M®II (manee - 3ammch) OCYIIECTBISACTCS
nocpencTBoM Pecriybnrukanckoro moprana, Teneona KoHTakT-nieaTpa MOLI.

3asBUTENIO TMPEOCTABISAECTCS BO3MOXHOCTh 3alKMCH Ha Jt0Oble CBOOOJHBIC IS
npueMa JaTy W BpeMs B MpeJeiax YCTAHOBJIEHHOTO B MHOTO(YHKIIMOHAJIBbHOM IIEHTpE
rpaduka mprema.

3anuck Ha ONpeEICHHYIO 1aTy 3aKaHYMBAETCs 3a CYTKH JI0 HACTYIUJICHUS 3TOM J1aThI.

JIns ocyliecTBiAEHUs MPEeABAPUTEIBLHON 3aMKUCH MOCPEACTBOM PecnyOinkaHcKoro
noprajia 3asgBUTEII0 HEOOXOJMMO YKa3aTh 3alpalldBacMble CHUCTEMOW JIaHHBIC, B TOM
quclie:

dbaMuIInio, UMs1, OTYECTBO (MPU HATTUYUN);

HOMep TenedoHa;

ajJipec JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);



YKEJIAEMYIO J1aTy U BpeMs IIpUema.

B cnydae HECOOTBETCTBHS CBEACHHWI, KOTOpbIE COOOUIMI 3asiBUTEIb IpPHU
MPEABAPUTENBHON 3allMCH, AOKYMEHTaM, NPEACTABICHHBIM 3asBUTEIEM NPU JAYHOM
MpUEME, IPEABAPUTEIIbHAS 3AIIUCh AHHYIUPYETCH.

[Ipu ocyiiecTBIeHUN TpPEABAPUTEIBHON 3alUCU 3asBUTENI0 00€CcIeunBaeTCs
BO3MOXKHOCTh pacrieuatarh TaJOH-MOATBEpXKACHUE. B ciydae, ecnu 3asBUTENb COOOIIUT
aZpec JICKTPOHHOW MOYTHI, HA YKa3aHHBIA aJipec TakkKe HarpabiseTcss uHpopMmamus o
MOJTBEPKICHUH TIPEIBAPUTEIBLHON 3aIIUCH C YKAa3aHUEM J1aThl, BPEMEHU U MeCTa IPUEMa.

[Ipu ocy1iecTBICHUY PEIBAPUTEIIBHOM 3aITUCH 3asIBUTENb B 003aTEILHOM MOPSIKE
UH)OPMUPYETCS O TOM, UTO MPEeBAPUTEIbHAS 3aMUCh AaHHYJIUPYETCS B CIydae ero HesIBKU
M0 UCTEUECHUH 15 MUHYT C HA3HAYEHHOT'0 BPEMEHU MpUEMa.

3asBUTENb B JIFOOOE BpEeMs BIIPABE OTKA3aThCs OT MPEABAPUTEIILHOMN 3aIUCH.

3anpemiaercss TpeOoOBaTh OT 3asABUTENS COBEPIICHUS WHBIX JACHCTBHM, KpoMme
MPOXOXKACHUST UACHTU(DUKAIIMK U ayTEHTU(PUKAIIMU B COOTBETCTBUU C HOPMATHUBHBIMU
nmpaBoBbIMM akTamu Poccuiickonn ®exnepauuu, ykazaHus UEId NOpUEMa, a TaKKe
NPEIOCTABICHUSI CBEJCHUN, HEOOXOAUMBIX IS pacyeTa JJIMTEIHbHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPBI HEOOXOAMMO 3a0POHUPOBATH JJIS TIpUEMa.

3. CocTtaB, N0CJ1€10BATEILHOCTH U CPOKY BbITIOJTHEHHUS aIM UHHUCTPATHBHBIX
npoueayp, TpeGOBAHUSA K MOPSAKY UX BBINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHCHUA aAMUHHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOI (popMe, a TaKkxke

0CO0CHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpouUeayp B
MHOTO(p)YHKIMOHAJbHBIX HEHTPaX

3.1. Onmcanue mociea0BaTeIbHOCTH IEUCTBUM NP MPEOCTaBIECHUN
MYHUITATIAIBHON YCIyTH

3.1.1. [Ipenocrapnenne MYHHUIIMNAIBHOW YCIYT'HM BKJIIOYAeT B CeOsl CIEayoIIue
aJIMUHUCTPATHUBHBIC MTPOLIETYPHI:

1) KOHCYIBTUPOBAHUEC 3ASIBUTEIIS;

2) IpUHATHE W PACCMOTPCHHE KOMIUICKTa JIOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBJICHHE MEXBEJAOMCTBEHHBIX 3allPOCOB B OpraHbl, y4YacTBYIOIIHE B
MPEAOCTaBICHUN MYHHUIIMIIATBHON YCIIYTH;

4) moIroToBKa pe3yabTaTa MyHHUITUIIAILHOHN YCIIYTH;

5) BeIIava (HaNpaBIICHUE) 3asIBUTEIIO PE3yIIbTaTa MyHHUIIUTIATHBHON YCIYTH;

6) ucnpaBieHre TEXHUIECKUX OITHUOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asIBUTEITIO

3.2.1. OcHOBaHMEM Hayaia BBHITOJHCHUS aJMUHUCTPATUBHON MPOILETYPHI SBISETCS
oOpallieHue 3asgBUTENS MO BOMPOCAM, CBSI3aHHBIM C MPEJOCTABICHUEM MYHUIIUMAIbHOU
YCIIYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBINOJIHEHHE
aIMUHUCTPATUBHOMN MPOLIEAYPHI, SIBISETCA:



npu obpaienuu 3asButens B MOL] — paborauk MOI];

npu oOpamenun 3asButenss B Opran — cneumanuct HWenonkoma (manee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENb BOpaBEe OOpPaTUTHCA 3a KOHCYJIbTAllMEW O TMOPSJAKE M CpOKax
MpeI0CTaBICHUS! MyHULIIMNANbHON ycinyrd B M®L] nuuHo 1 1o TenepoHy U 37IeKTPOHHOU
rnoure.

Pabotuuk M®I] koHCynbTHpYyeT 3asBUTENS, B TOM YHUCIE IO COCTaBy, (Gopme
MPEACTaBIAEMON JOKYMEHTAIMU U APYTMM BOMIpOcaM JUIsl MOJYYEHUS MYHULIMIATIbHON
YCIIyTH.

3asgBUTENb MOXET MOJY4YUTh HWHGOPMAIMI0O O TMOPSAKE MPEOCTaBICHHUS
MYHHUIIMIAIBHON yciiyrd Ha opunnanbaoMm caitre MOIL] http://mfcl6.tatarstan.ru.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAHABIMBAEMBbIE HACTOSALIUM ITYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAaIlleHUs 3asBUTEIIS.

Pe3ynpraTamMu  BBINOJAHEHUS ~ aJIMUHHMCTPATUBHBIX  TPOLENYp  SBJISIOTCS:
KOHCYJIbTallUA MO COCTaBy, (popme mpeacTaBiasieMoil TOKYMEHTAIlMU U IPYTUM BOMPOCaM,
HEOOXOIUMBIM JJIS MOTYYEHUSI MYHUITUTIATBHONU YCITYTH.

3.2.3. 3asButens Bpase oopatuthes B Opran no tenedoHy U 3JIEKTPOHHOHN MouTe, a
TaKKe MOJYYUTh KOHCYJbTalMI0 Ha PecyOimkanckoM nopTtaie, caiite OpraHa o mopsijike
U CpOKax NpEeNOCTaBICHHUS MYHUIMIIAIBLHOM yCIyrH, B TOM YHUCJE MO COCTaBy, (popme
Npe/ICTaBIsIeMON JOKYMEHTAIIMM U JAPYTMM BOMpOCaM JUIsl TIOJMYyYEHHUS MYHHUIIMIATbHON
YCIIYTH.

JIOJ>KHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIBTHPOBAHNE HHPOPMUPYET 3asIBUTEIIS
B COOTBETCTBHHM C TpeOOBaHUSIMU IyHKTA 1.3.4 aIMUHUCTPATUBHOI'O PErjaMeHTa.

AIMUHUCTpPATUBHBIE IPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSALIUM  ITyHKTOM,
BBITIOJIHAIOTCS B T€UEHHUE TpeX PadOUnX JTHEH CO JHS NOCTYIICHUs OOpaleHMs..

Pe3ynpraTamMu ~ BBINOJIHEHUS  AJAMHMHHCTPAaTUBHBIX  IPOLENYp  SBISAIOTCS:
KOHCYJIbTALIUU TI0 COCTaBy, pOpME MPENCTABIIEMON TOKYMEHTALUU U APYTUM BOIIPOCAM,
HEOOXOAMMBIM JIJIsl OJyYEHUS] MyHUIIUTIATBHON YCIYTH.

3.3. IIpunsiTHE U paCCMOTPEHUE KOMIUIEKTA JOKYMEHTOB,
IPEACTABICHHBIX 3aIBUTEIEM

3.3.1. Ilpriem OOKYMEHTOB [Jisl MPEIOCTABICHUS MYHHIIMIAIBHON YCIYIH dYepe3
MOI] wnm ynanennoe pabodee mecto M®DILI.

3.3.1.1. 3asBurens (mpeacTaBUTeNb 3agBUTENs) obpamtaercs B M®I] ¢ 3ampocom o
MPEAOCTABICHU MYHULIUMTAIIBHOW YCIYTH U MPEACTaBIsE€T JOKYMEHThI B COOTBETCTBHUHU C
IYHKTOM 2.5 aAMHUHUCTPATUBHOI'O PETJIaMEHTA.

3.3.1.2. Pabotauk MO®LI, Benymuii npueM 3asiBICHUN:

onpeiesisaeT NpeIMET 00palleHus;

YIOCTOBEPSAET JIMUHOCTD 3asIBUTEIIS;

MIPOBOJIUT MPOBEPKY MOJTHOMOYMH JIMIIA, TOJAAIOUIETO IOKYMEHTHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSAM, YKa3aHHBIM B ITYHKTE
2.5 aAMUHUCTPATUBHOTO PETIIAMEHTA,;

3amoJIHSAET 3JIEKTPOHHYI0 hopmy 3asaBieHuss B AUC MODL];



IIPU NPEIOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aJMHUHHCTPAaTHUBHOTO
periaMeHTa Ha OyMaXHOM HOCHTENE, OCYIIECTBIISIET CKAHMPOBAHUE MPEACTABICHHBIX
JNOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue u3 AUC MOI];

nepeaacT 3asiBUTEII0 HAa POBEPKY U MOJANHUCAHUE;

MOCJIE MOAINUCAHUA CKaHUPYET noanucanHoe 3aspienue B AUC M®I];

3arpyxaet B AUC MO®L] nokyMeHThI, IpeICTaBIECHHbIE B 3JIEKTPOHHOU (popMe WK
AIIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET JIEKTPOHHOE JEIIO;

BO3BpallaeT NOJAMMCAHHOE 3asBJICHUE U OPUTMHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIMCKY B ITPUEME IOKYMEHTOB.

AIMHUHHMCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSALIMM IMYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

PesynbraTamu BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP SBISAIOTCSA: TOTOBOE K
OTIPABKE 3asBJIICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. PabotHuk M®L] HanpaBisgeT nakeT JOKYMEHTOB, IPUHSITHIX OT 3asBUTEIIS B
Opran B 2JeKTpPOHHOU QopMe (B cOCTaBEe MAKETOB 3JEKTPOHHBIX JI€N1) B TE€YCHUE OJIHOTO
pabouero JaHs co THS 0OpaleHus 3adBUTENS B CTPYKTypHOE noapazaenenrne MOII.

PesynbTaTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABJIAIOTCA: 3asBJICHUE U
nakeT JOKYMEHTOB (2JIEKTPOHHOE JIEN0), HarpaBieHHble B Opras, MocpeicCTBOM CUCTEMBI
AIEKTPOHHOTO B3aUMOJECHCTBHS.

3.3.2. llpuem JOKYMEHTOB [Jsi MPEAOCTaBICHUS MYHUIUIIAJbHONW YCIYTU B
ANIEKTPOHHOM dopme yepe3 PeciybnukaHckuit mopral.

3.3.2.1. 3asBuTenp s TMOAA4YM 3asBJICHUS B DJEKTPOHHOW (OpME BBINMOIHSICT
CEAYIOIINE NIEUCTBUSA:

BBIINIOJIHSIET aBTOPU3ALIMIO;

OTKpbIBaeT (hOPMY IJIEKTPOHHOTO 3asIBICHUS;

3amoiHseT  (OpMy  DJEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO  CBEICHHS,
HEO0OXOIMMBIE M 00s13aTeNIbHbIE JJIS MPEOCTABIICHUS] MYHUIIUITAIbHON YCITYTH;

NPUKPEIUIAET JOKYMEHTHI B DJEKTPOHHON (opMe WM AJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K ()OpMe 3JIEKTPOHHOTO 3asiBICHUS (TP HEOOXOAUMOCTH );

noaTBEpKAaeT (aKT O3HAKOMJICHHS U COIVIACHUS C YCJIOBHSIMH U TMOPSIAKOM
MPEIOCTaBICHUS! MYHHUIIMITAJILHON YCIYyrd B OJIEKTPOHHOW ¢opme (yCcTaHABIUBAET
COOTBETCTBYIOILIYIO OTMETKY O COTJIaCUU B (hOpME JIEKTPOHHOTO 3asBJICHUS);

HOJATBEP)KAAET  JOCTOBEPHOCTh  COOOILIEHHBIX  CBeIEHUM  (yCTaHABIIMBAET
COOTBETCTBYIOILIYIO OTMETKY B (JOpPME 3JIEKTPOHHOTO 3asIBICHHUSA);

OTIIPABJISET 3aN0JIHEHHOE 3JIEKTPOHHOE 3asBJICHHE (HAXKUMAET COOTBETCTBYIOILYIO
KHOTIKY B ()OpME JIEKTPOHHOTO 3asIBICHHUA );

AIEKTPOHHOE 3asIBJICHHE MOJIMCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSAMM IyHKTa
2.5.3 aJIMUHUCTPATUBHOI'O PErIaMEHTa;

[0JIy4aeT YBEJOMIIEHHE 00 OTIPABKE 3IEKTPOHHOIO 3asiBJICHUS.

dopMaTHO-JIOTHYECKasl MpOBEpKa CHOPMUPOBAHHOIO 3alpoca OCYLIECTBISAETCS
€AMHBIM MOPTAJIOM aBTOMATHYECKH HA OCHOBAaHUM TPeOOBAaHUM, ONPEAEISIEMBIX OPraHOM
(opranm3anmeii), B mpoIecce 3alOoJHECHHS 3asiBUTENIEM KaKJIOr0 U3 TOJIEH 3JIEKTPOHHOU
(¢opmbl 3anpoca. [Ipu BBISBIEHUH €AMHBIM MOPTAIOM HEKOPPEKTHO 3aIIOJIHEHHOI'O MOJIS
ANIEKTPOHHOM (POPMBI 3ampoca 3asBUTEIb YBEAOMIISIET O XapaKTepe BBIABICHHOW OIIMOKU



U MOPSAKE €€ YCTPAHEHUS TOCPECTBOM HH(POPMALIMOHHOTO COOOIIEHNS HEOCPECTBEHHO
B 3JIEKTPOHHOM (hopMme 3ampoca.

AJIMUHUCTpPATUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMbIE HACTOALIMM IYHKTOM,
BBITNIOJIHAIOTCS B ICHb OOpAaIlleHUs 3asBUTEIIA.

Pe3ynpTaTamMu BBINOJHEHUS aJMUHUCTPATUBHBIX IPOLEAYP SABISIOTCS : AIEKTPOHHOE
7eno, HanpaBieHHoe B Oprad nocpeCcTBOM CUCTEMbI 3JI€KTPOHHOTO B3aUMOIEUCTBHUS.

3.3.3. PaccmoTpenune KkoMIuiekTa 10KyMeHTOB OpraHoM.

3.3.3.1. OcHOBaHHEM Hayvajia BHITIOJIHEHHS aIMUHUCTPATUBHON MPOLEYPHI ABISETCA
MOCTYIUICHUE 3asBJICHUS W MHBIX JIOKYMEHTOB, HEOOXOIUMBIX MJId MPEAOCTaBICHUS
MYHUIIMTIATIBHON YCIYTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aIMUHUCTPATUBHON MpoLenypbl siBasercs crneuuanuct OpraHa (manee - JTOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B ClIy4yae
oOpalieHus 3asBUTENS ¢ 3asiBiIeHreM B Oprau:

ornpeeNsieT npeaMeT oOpamieHus;

YCTaHABJIMBAET JINYHOCTH 3aABUTEIIS;

IPOBOAUT MPOBEPKY MOJTHOMOUHUMN JIHIA, MOJAIONIET0 TOKYMEHTHI;

IPOBOAMUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B ITYHKTE
2.5 aJAMUHUCTPATUBHOIO pErilaMeHTa, TMPOBEPKY COOTBETCTBUS MPEACTABICHHBIX
JOKYMEHTOB  yCTAaHOBJICHHbIM TpeOoBaHUAM  (Haanexaimee oQOopMIEHHE  KOMUN
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX MOAYUCTOK, IPUITUCOK, 3aU€PKHYTHIX CJIOB U MHBIX
HE OrOBOPEHHBIX UCIPABICHUI);

3allOJIHAET  JJEeKTPOHHYIO  (QopMy  3asBICHMS B  aBTOMAaTU3UPOBAHHOU
MHPOPMAIIMOHHON cucTeMe, NpeJHa3HAYEHHOM I OKa3aHUs TOCYJapCTBEHHBIX MU
MYHULUNAIBHBIX YCIIYT;

IpY MPEAOCTaBICHUN JTOKYMEHTOB, YKA3aHHBIX B IYHKTE 2.5 aIMUHUCTPATUBHOTO
periaamMeHTa Ha OyMa)KHOM HOCHUTEINE, OCYILIECTBIISIET CKAaHUPOBAHUE IPEICTAaBICHHBIX
JOKYMEHTOB;

pacrieuaTbIBaeT 3asBJICHUE;

nepesaeT 3asiBUTENI0 Ha POBEPKY U MOANKACAHKE;

1ocJie MOANKUCAHNS CKAHUPYET NOANKUCAHHOE 3asIBICHHUE;

3arpy’kaeT B aBTOMaTU3UPOBAHHYIO HHPOPMAIIMOHHYIO CUCTEMY, TPEIHA3HAYEHHYIO
JUIS OKa3aHUs FOCYIapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT JOKYMEHTBI, PECTaBICHHBIC
B QJICKTPOHHOM (opMe WM 3JIEKTPOHHBIE 00pa3bl OTCKaHMPOBAHHBIX JIOKYMEHTOB,
dbopMupYET IEKTPOHHOE JEIIO;

BO3BpAIllaeT TMOAMMCAHHOE 3asBICHWE M OpPUTHHAIBI OyMaXHBIX JTOKYMEHTOB
3asIBUTEIIO;

BBI/IAET 3asIBUTENIO PACIHUCKY B IPUEME IOKYMEHTOB.

B ciiyyae Hanmuuus OCHOBaHUM JUIsl OTKaza B MpUEME JOKYMEHTOB JIOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMJIAET 3asBUTENS O HAIUYUU
NPENATCTBUN Al TprUeMa 3asBICHUS M BO3BpAIIAECT €My JOKYMEHTHI C OOBSICHEHHEM
COJIep>KaHUs BBISIBIIEHHBIX OCHOBAaHUH /711 OTKa3a B MPHUEME IOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMPHEM JOKYMEHTOB, IIOCIE
MOCTYIUJIEHUSI JOKYMEHTOB Ha PACCMOTPEHHUE



MPHUCBANBACT 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKIATYpPOH J€lT M CTaTycC
«IIpoBepka TOKyMEHTOBY;

M3y4YaeT MOCTYNUBIIHNE dJIEKTPOHHBIC JIeTia, B TOM YUCIIE MPUIIOKCHHBIE 3asBUTEIEM
JOKYMEHTHI B DJICKTPOHHOHU (hopMe U dJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTD AJIEKTPOHHBIX 00pa30B TOKYMEHTOB;

IPOBEPSIET COOIOJIEHUE YCIOBHM JEWCTBUTEIBLHOCTH DJIECKTPOHHOW TOJIKCH,
nocpeacTBoM obpameHus k EquaoMy moprany (B ciydae, eciu 3asiBUTENIEM MPECTaBICHBI
AIIEKTPOHHBIE TOKYMEHTHI, MOAMMCAHHBIE YCHICHHOW KBAITM(DHUIIMPOBAHHON 3JIEKTPOHHOM
MIOJIIHCHIO).

[Tpu HaJIMUMK OCHOBAHWH, NMPEITYCMOTPEHHBIX MYHKTOM 2.7.1 aJIMHHHCTPATUBHOTO
perjJamMeHTa, MOATOTABIMBACT MPOCKT pelieHus 00 OTKa3e B TpUeMe JOKYMEHTOB,
HEOOXOMMBIX JUISI PEAOCTABICHUSI MYHHUIIUITATIBHON YCITYTH.

B cinydae, ecnmu B pe3ynbTaTe MPOBEPKH YCUJICHHOW KBaTU(PHUIIMPOBAHHON
AIIEKTPOHHOH TMOJIMKUCH BBISIBICHO HECOOIIO/IEHNE YCIOBUH €€ IeHCTBUTEIbHOCTH, TPOSKT
penieHus: 00 0TKasze JOJIKEH cojiepkaTh MyHKTHI ctaTbu 11 denepanbHoro 3axona Ne 63-
@3, KOTOpBIE OCTYKIJIA OCHOBAHUEM JIJISI €r0 IPUHSATHSI.

[Ipoekt pemieHus 00 OTKa3e B TpUeME JOKYMEHTOB, HEOOXOJMMBIX JIJIsi
NPEOCTABICHHS] MYHUIIMTIAIBHON yCIyTH, C YKa3aHWEM IMPHYWH OTKa3a (B ciIydae, eciu
OCHOBaHMS /I OTKa3a B MpHEME JTOKyMEHTOB, HEOOXOIWMBIX JUIS TPEAOCTaBICHUS
MYHHIIMIIAIBHON YCIIYTH, CBS3aHBI C HAPYIICHHEM YCTAHOBJICHHBIX TPCOOBAHHHM K TaKHM
JOKyMEHTaM, OCHOBaHHMS HJisi OTKa3a B IpHUeMe JOKYMEHTOB JOJIKHBI COJEpKaTh
UHGOPMAIIMI0O O HAMMEHOBAHUM JOKYMEHTOB (MH(pOpMaIuu, CBEIEHUM), KOTOpbIE HE
NPEJICTABIIEHbl, COJEpPKAaT HEIOCTOBEpPHbIE M (WJIM) TPOTUBOPEUMBBIE CBEICHUS,
o opMJIEHBI C HAPYIIICHUEM YCTAaHOBJICHHBIX TPEOOBaHMUI ), HATIPABIIAETCS HA COTJIACOBAHUE
B YCTAHOBJIEHHOM TOPSJIKE MOCPEICTBOM CHUCTEMBI JIEKTPOHHOTO TOKYMEHTO000pOTA.

CornacoBaHue poeKTa penieHus: 00 0Tka3ze B MpUeMe JTOKYMEHTOB, HEOOXOIUMBIX
JUISE  TPEJOCTABICHUS  MYHUIMIIAIBHONW  yCIyTH, OCYIIECTBISETCS B  MOPSIKE,
IPEeTyCMOTPEHHOM ITyHKTOM 3.6.3 a AMUHUCTPATUBHOTO PETJIaMeHTA.

B cnydae otcyTcTBHMA OCHOBaHMM It OTKaza B IpUEME JIOKYMEHTOB,
IPEyCMOTPEHHBIX TYHKTOM 2.7.1 aIlMMHUCTPATUBHOTO PErIaMEHTa, JOHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a TpUEM JOKYMEHTOB, B TEUYEHHE OJHOro pabodero IHSA CO JHS
MOCTYIUUICHUST 3asBJICHUS, HANPABIISIECT 3asSBUTENIO, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJIOMJICHHE O TOCTYIUICHUHM 3asBICHUS, COJIEp)Kalllee BXOJSAIIUN pPErucTpalliOHHBIN
HOMEp 3asBIICHUSA, ATy TOJNYYCHHs 3asiBICHHs, TEPEUCHb HAMMEHOBAHUWH (HaiiioB,
MPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy TOJYYCHHs pe3ylbTaTa MYHHIIMITATbHON
YCIyTH.

3.3.3.4. UHcnonnenme mporeayp, ykazamapix B mnyHktax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pPErjaMeHTa, TMpU HAUIMYUU  TEXHUYECKOH  BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMAaTHYECKOM PEXUME C HCIOJIb30BAHHEM aBTOMATH3MPOBAHHOMN
WH()OPMAITMOHHOW CHUCTEMBI, TPEIHA3HAYCHHOW IS OKa3aHWS TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

3.3.3.5. AIMUHUCTpAaTHBHBIC TPOIEAYPHl, yCTaHABIMBaEMbie MYHKTOM 3.3.3
aIMUHUCTPATHBHOTO PETIAMEHTA, BBITOIHSIIOTCS B TEUCHHUE OJTHOTO pabodero JgHS CO JIHS
MOCTYIUJICHUS 3asIBJICHHSI HA PACCMOTpPEHHE.



PGBYHBTaTaMI/I BBITIOJIHCHUA aIMUHUCTPATUBHBIX ITPOUCAYP ABJIAIOTCA: HpPIHSITBIfI Ha
paCcCMOTPCHUEC KOMIUICKT AOKYMCHTOB MIJIM IIPOCKT PCIICHHA 00 oOTKase B 1110)5(S)Y (&
JOKYMCHTOB, HGO6X0,Z[I/IMBIX AJI TpEAOCTABJICHHA MYHHHHHaHBHOﬁ YCIIyTH.

3.4. HanpaBiieHre MEKBETOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
NIPEAOCTABICHUN MYHULIMIAIIBHON YCIYTH

3.4.1. Cinyyan W TOpANOK NPEAOCTABICHUS MYHULMIAIBHOW YCIYTH B
ynpexaatouieM (IpoakTUBHOM) PEXKUME.

[IpenocraBieHne MyHUIIMITAIBHON YCIYTH B yIPEXAatoieM (MIPOAKTUBHOM) peKUME
HE TPElyCMOTPEHO.

OcHoBaHuEM Hauaja BBINOJIHEHUS aJMHUHHUCTPATUBHOM MPOUEAYPHl SBISETCS
NOJIyYeHHUE JOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha BBINIOJHEHUE
aIMUHUCTPATUBHON MPOLIEYPbI, OT JOJKHOCTHOIO JUla (pabOTHHKA), OTBETCTBEHHOIO 32
pHUEM JIOKYMEHTOB, PUHATHIX OT 3aABUTEISI TOKYMEHTOB.

JIOMKHOCTHBIM ~ JUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aIMUHUCTPATUBHOU MPOLEAYpHI, siBNsieTcs cnenuanuct Oprana (nanee - JTOJBKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 HAIpaBJIeHHE MEKBEJIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JUI0, OTBETCTBEHHOE 3a HAIlpaBJICHHE MEKBEIOMCTBEHHBIX
3anmpocoB, (opMUpPYeT W HaANpaBiIAE€T B DJIEKTPOHHOU (OpME MOCPEACTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO JJIEKTPOHHOTO B3aUMOJEHCTBUSA (MPU OTCYTCTBUU TEXHUYECKOUN
BO3MOKHOCTU — UHBIMU CIIOCO0AaMM ) 3aIIPOCHI O IPEIOCTABICHUH IOKYMEHTOB U CBEJICHMUIA,
IPEAYCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOSAIIUM MYHKTOM,
BBINIOJIHSIFOTCS B IEHD MIPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

PesynbTaTamMmyu ~ BBINIONHEHUA ~ AaJIMHHUCTPATUBHBIX  TMPOLEAYP  SBISIOTCS:
HaIlpaBJICHHbIE B OpraHbl BJIAcTH MW (WIM) MOABEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3aluu 3aIpoChI.

3.4.3. CnenuanucThl MOCTABIIMKOB JAHHBIX HA OCHOBAHUU 3aIPOCOB, MOCTYIUBIINX
Yepe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEHUCTBUSA, MPEIOCTABISIOT
3afpamivBaeMble JOKYMEHThl (MH(GOpMalMI0) WM HANpaBIAIOT yBEIOMIIEHUS 00
OTCYTCTBUM JOKyMEHTa U (Wiau) uHPOpMaluu, HEOOXOOUMBIX I MPEJOCTaBICHUS
MYHULIMNIATBHON yCIyTH (Janee — yBeJoMIIeHne 00 0TKase).

AIMUHHCTPATUBHBIE TPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM IYHKTOM,
BBINIOJIHSAIOTCS] B TEUEHUE IIATU JHEN CO AHS NOCTYIUIEHUS MEXBEJOMCTBEHHOTI'O 3aIpoca B
OpraH WK OpraHu3aluio, MPEA0CTaBISIONINE JOKYMEHT U MH(POPMAIIHIO, €CIIU MHBIE CPOKH
MIOJITOTOBKM W HAIpaBJIECHUS OTBETA HA MEXBEAOMCTBEHHBIH 3alpoC HE YCTAHOBJICHBI
denepanbHBIMU 3aKOHAMU, TIPaBOBBIMU akTamu [IpaButensctBa Poccuiickoit denepanuu u
MPUHATBIMA B COOTBETCTBUHU C (efepalbHBIMU 3aKOHAMHU HOPMATUBHBIMH TPABOBBIMH
akramu PecnyOonuku TarapcraH.

Pe3ynbTaTamu BBINMOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCSA: JOKYMEHTHI
(cBeneHus), HEOOXOIMMBIE [Ji TMPENOCTaBICHUS MYHHUIUMNAIBLHOM YCIYyrd, Ju0O0
yBeOMJIECHHE 00 OTKa3e, HalpaBJICHHbBIE JIOJDKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a
HaIlpaBJICHHE MEXXBEJIOMCTBEHHBIX 3aIIPOCOB.



3.4.4. JIomXHOCTHOE JMII0, OTBETCTBEHHOE 3a HAIpaBJIECHHUE MEKBEJIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJICUCTBUSL  JIOKYMEHTBI  (CBEACHHUS), HEOOXOAMMBbIE JJIsI  IPEAOCTABICHUS
MYHULIUMTAIBHOW YCIyTH, JHUOO yBeIOMJIEHHE OO0 OTKa3e MpU OTCYTCTBUM JOKYMEHTA U
(unn) uHGOpMAINY;

IpY HAJIMYUWA OCHOBAaHUMU, MPETyCMOTPEHHBIX MyHKTOM 2.7.1 agAMUHUCTPaTHBHOTO
perjiaMeHTa, TMOJrOTABIMBAET MPOEKT PEIICHUS 00 OTKa3e B MpHUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJIS MPEIOCTABIICHUS] MYHUIIUIIAIbHON YCIYTH.

[Ipoext pemeHuss o0 oOTKaze B TMpPUEME JOKYMEHTOB, HEOOXOAUMBIX JIs
PEIOCTABICHUS! MYHHUIIMTIATBLHON YCIYTH, C YKa3aHUEM MPUYUH OTKa3a (B ciydae, ecliu
OCHOBaHUS JJIA OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOJIMMBIX [JIsi MPEIOCTABICHUS
MYHUIIUIIAIBHONW YCITYTH, CBSA3aHbl C HApYIICHUEM YCTAHOBJICHHBIX TPEOOBAHUM K TaKUM
JIOKyMEHTaM, OCHOBaHMs IS OTKa3a B IpUEME JOKYMEHTOB JOJDKHBI COJIEpPXKaTh
uH(OpMaIIMI0O O HAMMEHOBAHWHU JOKYMEHTOB (WMH(OpMalMH, CBEJEHUI), KOTOPhIC HE
NpEACTaBICHBI, COAEPKAT HEJOCTOBEpPHbIE W (WJIHM) MPOTUBOPEUYUBHIC CBEJICHMS,
0(OpMIJICHBI C HAPYIIICHUEM YCTAHOBIICHHBIX TPEOOBaHMI ), HAIIPABIIACTCS HA COTJIACOBAHUE
B YCTAHOBJIEHHOM TOPSIKE MOCPEICTBOM CUCTEMBI JICKTPOHHOTO JJOKYMEHTO00O0pOTA.

CornacoBanue MpoeKTa perieHuss 00 0Tka3ze B MpueMe JOKYMEHTOB, HEOOXO0IUMBIX
JUISL  TIPEJOCTABJICHUS  MYHHIIUIIAIBLHOW  YCIYTH, OCYIIECTBIISIETCS B TOPSIIKE,
PeyCMOTPEHHOM ITYHKTOM 3.6.3 aIMUHUCTPATUBHOTO periaMeHTa.

AJMUHUCTpPATUBHBIE TPOIEAYPHI, YCTaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJTHSIOTCS B ICHb IMOJYUYEHHUS CBEICHUM MO0 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpTaTamMu BBITIOJIHEHHS] aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TOKYMEHTHI
(cBeneHus), HEOOXOAUMBIE JJIS TPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYTH, MPOEKT
pemieHus 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX HJisi MPEIOCTABICHUS
MYHHIANAJIbHON YCITYTH.

3.45. Hcnonmnenwe mponenyp, yKaszaHHBIX B myHktax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO  pErjaMeHTa, TMpU  HAIUYUU  TEXHUYECKOH  BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMAaTHYECKOM PEXUME C HCIOJIb30BAHHEM aBTOMATHU3MPOBAHHOMN
WH(OOPMAIITMOHHONW CHUCTEMBI, MPEIHA3HAYCHHOW IS OKa3aHWs TOCYJapCTBEHHBIX U
MYHHUITUTATBHBIX YCIYT, B TOM YKCJIE C MOMEHTA PETUCTPAINH 3asiBJICHUS B COOTBETCTBUU
C MyHKTOM 2.13 aIMHUHUCTPATUBHOIO PErJIAMEHTA.

3.4.6. MaxkcuManbHBII CPOK BBIOJHEHUS aJMHUHUCTPATUBHBIX  MPOLETYD,
YKa3aHHbIX B MYHKTE 3.4 aAMUHUCTPATUBHOIO PErJIaMEHTa, COCTABISAET MATh pabOuMX
JTHEH.

3.5. Beiraua (HanpaBiieHHE) 3asBUTENIO PE3yJbTaTa MyHUITUTIATBHOW YCITYTH

3.5.1. OcHOBaHWEM Hayvasia BHITIOJHEHUS aJMUHUCTPATUBHONW MPOIETYPHI SBISCTCS
MOJIyYEHUE JTOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMUHUCTPATUBHOU
MPOLIEAYPHI, JTOKYMEHTA, TOATBEPKIAIOIIET0 MPEIOCTABICHUE MYHUITUTIATLHON YCIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMUHUCTPATUBHOMN
MpoLeAYpHI, siBisieTcs crneruanuct Oprana (ganee - JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 32
BbIJ]auy (HaMpaBJIeHUE) JOKYMEHTOB).



3.5.2. JIoJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BbIIauy (HaIlpaBieHUE) TOKYMEHTOB:

o0ecreynBaeT perucTpalrio U BHECEHHE CBEJEHUM O pe3yJibTaTe MpeaoCTaBICHUS
MYHULHANIAIBHOW YCIYTH B IOJCUCTEMY BEIECHMUS JOKYMEHTALMH AaBTOMATU3WPOBAHHOU
MH(OPMAIIMOHHONW CHUCTEMBI, MpEAHA3HAYEHHOW JUIs OKa3aHUs TOCYJIapCTBEHHBIX U
MYHHUIUTIAIBHBIX YCIIYT;

U3BEILAET 3asBUTENS (Ero MPEACTABUTENS) CIOCOOOM, YKa3aHHBIM B 3asBICHHUH, O
pe3yapTaTe MNPEIOCTABICHHUS MYHULUINAIBHOW YCIYTH M O BO3MOYKHOCTH HOJYy4EHUS
pe3yJibTaTa NpeI0CTABICHNUS MyHUIIMNTAIILHOM yciayrd B Oprane uinu B MOLI.

Hcnonnenne nmpouenyp Npyu HaJIUYUU TEXHUYECKON BO3MOXKHOCTH OCYLIECTBIISETCS
B aBTOMAaTUYECKOM PEKHUME C MCIOJIb30BAHMEM aBTOMATH3UPOBAHHOW MH(POPMAIIMOHHON
CUCTEMBI, TPEAHA3HAYEHHOW JIJIs1 OKA3aHUsI TOCYIAPCTBEHHBIX U MYHULMITIAJIBbHBIX YCIIYT.

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMBIC HACTOSAIIMM ITYHKTOM,
BBIMOJHSIOTCSI B TEYEHUE OJIHOrO paboyero JHA cO JHS MOAMNUCAHUS JOKYMEHTa,
SBJISIFOLLIETOCS] PE3YJABTATOM MPEIOCTABICHUS! MYHUIIMNIATBHON YCIYTH, YIIOJHOMOYEHHBIM
JTOJKHOCTHBIM JuiioM Oprana (Oprasom).

PesynbTaTamu BBINOJHEHHS aAMUHUCTPATUBHBIX IPOLIEAYP SABISIIOTCS . pa3MELICHUE
CBEJICHUHN O pe3ysbTaTe MPEAOCTABICHUS MYHUILHUIAIBHON YCIyrd B MH(OPMAIMOHHBIX
cCUCTeMaX, W3BEIIeHUE 3asBUTENs (€ro MPEeACTaBUTENsI) O pe3yibTaTe MPEJOCTABICHHUS
MYHUIIMTAIBHON YCIIYTH U CIIOCO0aX ero Mnoyxy4eHus.

3.5.3. Ilopsimok  Bblgauu  (HampaBleHHUs)  pe3ysibTata  MPEeAOCTaBIICHUS
MYHULUNAIBHON YCIYTHU:

3.5.3.1. Tlpu oOpamieHun 3asBUTENS 3a PE3yJbTaTOM MYHMIIMIAIBHON YCIyTU B
M®II, pabotHrk M®I] BeIIacT 3asIBUTETIO PE3yJbTaT MYHHUITUIIATBHON yCIyTd B hopMme
AK3EMIUISIpa JJEKTPOHHOTO JOKyMeHTa Ha OyMmaxkxHom Hocurene. [lo TpebGoBaHuio
3asIBUTEIISI BMECTE € AK3EMIUISIPOM 3JIEKTPOHHOIO IOKYMEHTa Ha OyMakHOM HOCHUTEIIEe eMy
IPEAOCTABIISIETCS. AK3EMILISAP JIEKTPOHHOTO JOKYMEHTA IYTEM €ro 3alKiCh Ha ChbEMHBIN
HOCHUTENb WHGOPMAIMK WM HANpPaBJICHUS JK3EMILIAPA DIIEKTPOHHOTO JIOKyMEHTa IIO
AJICKTPOHHOM ToYTe B ajapec 3asButens. [Ipu 3amvucu Ha ChbeMHBIM HOCUTENh WH(DOPMAILIUH
WJIM HAIIPaBJIEHUH 3K3EMIUISIpa AIEKTPOHHOTO IOKYMEHTA, HA OCHOBE KOTOPOT'O COCTAaBIICH
AK3EMIUISIP SJEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE, TO SJEKTPOHHOW IMOYTe
MUJECHTUYHOCTH TAKOT'0 HK3EMILIAPA IEKTPOHHOIO JOKYMEHTA 3K3EMIUIPY JJIEKTPOHHOIO
JOKyMEHTa Ha OyMa)XHOM HOCHUTEJIC 3aBEpsIeTCS] YIMOJHOMOYECHHBIM COTPYIHUKOM C
MCITIOJIb30BAaHUEM YCHJICHHOHN KBATM(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOITUCH.

AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIC HACTOSALIMM IIYHKTOM,
BBITIOJTHSAIOTCSL B TOPSAKE OYEPETHOCTH, B JEHb MPHUOBITHS 3asBUTEIS B CPOKH,
YCTaHOBJICHHbIE periiaMmeHToM padboTel MOILI.

Pe3ynbTaTamMu BBINOJIHEHUS aJMUHHUCTPATUBHBIX MPOLIEAYp SBISAIOTCA: (puKcamus
dakTa BBIIAUM pe3yabTaTa MPEIOCTABICHHS MyHUIMNaidbHOW yciayru B AUC MOI],
pe3yJIbTaT MPEIOCTABIECHNS] MyHULIMNIAJIBHOW YCIIYTH, BBITAHHBIN 3aBUTENIO.

3.5.3.2. [Ipu oOparieHnn 3assBUTEINS 32 PE3yJITATOM MYHUIIUIIATLHOW YCITyTH Yepes
PecnnyOnukaHCckuil mopTain 3asBUTENIO B JIMYHBIA KAOMHET aBTOMATUYECKHU HAIPaBISAECTCS
ANEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIOIIETOCS  PE3yJIbTaTOM  IMPEIOCTABICHUS
MYHULUMAIBHOW YCITyTH, MOJNUCAHHBIA YCUJICHHOW KBadu(DPUIIMPOBAHHON AJIEKTPOHHOMN
MOJANKCHIO YIIOTHOMOYEHHOTO TOJKHOCTHOTO jnia Oprana (Opranom).



AJIMHUHHUCTpATUBHBIE TPOLEAYpPhl, YCTAaHABIMBAEMBICE HACTOSALIUM ITYHKTOM,
BBITMIOJTHSIOTCSL B JIEHb MOJIMUCAHUS JOKYMEHTa, MOATBEP)KAAIOIIETO MPEAOCTaBICHHE
(oTKa3 B MPENOCTABICHWN) MYHHIIMIIAIBHOW YCIYTH, YMOJTHOMOYEHHBIM TOJIKHOCTHBIM
aunioM Mcnonkoma (Mcmonkomom).

Pesynbpratamu BBINIOJIHEHUS aIMUHUCTPATUBHBIX TPOIEAYD ABISIOTCS : HAIIPAaBICHUE
(mpenocTraBiieHHE) C UCIIOJIB30BaHNEM Peciy0InKkaHCKOro mopTaia 3asBUTENIO TIOKYMEHTA,
MOJITBEPKIAIONIETO TMPEIOCTaBICHUE MYHUIMMAIBLHOW ycoyrd (B TOM YHCIIE€ OTKa3 B
MPEIOCTaBICHIN MYHUIIUTATBHON YCIIYTH).

3.5.3.3. Ilpu oOpamieHun 3asBUTENS 3a PE3yJbTaTOM MYHMIMNAIBHOM YCIyTH B
OpraH, JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HAIpaBiIeHHE) TOKYMEHTOB,
BBIJIACT 3aIBUTEIIO PE3YIbTaT MyHUIIUNATBHOH yciyru. [1o TpeGoBaHUIO 3asIBUTEINS BMECTE
C DK3EMILISIPOM DJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEINIe €My MPEI0CTaBIACTCS
DK3EMIUISIP DJEKTPOHHOTO JIOKYMEHTa IIyTeM €ero 3alicH Ha CHhEMHBIA HOCHUTEINb
UHPOpPMAIK WM HAMPaBIICHUS SK3EMILISIpA AJIEKTPOHHOTO JOKYMEHTa MO JJIEKTPOHHOU
TIOYTE B aJpecC 3asiBUTEIIS.

AJIMHUHHCTpATHBHBIE TIPOIENYpPHl, YCTAHABIMUBAEMBbIC HACTOSIIUM ITYHKTOM,
OCYIIECTBIISIOTCS B TIOPSIJIKE OUEPETHOCTH, B JICHD MPUOBITHS 3asSBUTENSI B COOTBETCTBUU C
[IpaBunaMu BHYTPEHHETO TPYIOBOTO pacmopsiaka OpraHa.

Pe3ynpTaromM BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOIENYp SBISIFOTCS: (UKCAIus
dakTta  BBIHAYM  pe3ysNbTaTa  MPEAOCTABICHUS  MYHUIMINAIBHOH  YCIyTH B
aBTOMAaTU3UPOBAHHON MH(OPMAILIMOHHOW CHUCTEMe, NpeIHAa3HAYeHHOM [UIsl OKa3aHUs
rOCyJapCTBEHHbBIX U MYHUIIUIIATbHBIX YCIIYT.

3.6. UcnpaBrieHre TEXHUYECKUX OMMOOK

3.6.1. B ciyyae oOHapyXeHUsI TEXHUYCCKOW OIIMOKH B JOKYMEHTE, SIBIISIOIIEMCS
PE3YNIBTATOM MYHUIIUTIATBHOM YCITYTH, 3asBUTEINb HarpaBisieT B Opras:

3asiBIeHre 00 UCTIPaBICHUH TEXHUUECKON omnOKU (npuinokenne Ne 4 Kk HaCTOSIIIeMy
aJIMAUHUCTPATHBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJAHHBIM 3afBUTENIO KaK pe3yldbTaT MYHHUIUMNAIbHOW YCIYTH, B
KOTOPOM COJIEPKUTCS] TEXHUYECKAsT OITUOKA;

JOKYMEHTBI, HMEIOIINE IOPUANYECKYI0 CHUJIY, CBHUAETEIbCTBYIOIIUE O HAIUYUU
TEXHUYECKOU OLINOKH.

3asBieHre 00 HCMPABICHUU TEXHUYECKOW OIMMOKH B CBEICHUAX, YKa3aHHBIX B
JOKYMEHTE, SIBIISIIONIEMCSI PE3YJIbTATOM MYHUIIMTIATBLHOW YCIYTH, TOMAETCS 3asBUTEIIEM
(YITOJTHOMOYEHHBIM ~ TIPEJCTABUTENIEM) TIOYTOBBIM OTIIpaBiIeHUEM (B TOM YHCIE C
HCIIOJIb30BaHUEM DIIEKTPOHHOM MOYTHI), 1100 uepe3 PecnyOnukanckuil moptan uiu MOLI.

3.6.2. JIomKHOCTHOE JUII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, OCYIIIECTBIISCT
pUeM 3asBJICHUS 00 HCIPABICHUH TEXHUYECKOW OIMMUOKH, PETUCTPHUPYET 3asBICHUE C
MPWIOKCHHBIMH JIOKYMEHTaAMHU U TIEpe/laeT X JOIKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHUCTpPATHBHBIC TPOIECAYPHI, YCTAHABIMBAEMBIC HACTOSAINAM ITyHKTOM,
BBITIOJIHSIFOTCS] B TEYEHUE OJTHOTO pabouero JHs ¢ AaThl PETUCTPAIUU 3asIBJICHUS.



PesynbprataMu BBIMOTHEHHS] aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCSA: MPUHATOE U
3apEeTUCTPUPOBAHHOE 3asBIICHUE, HAPABICHHOE HA PaCCMOTPEHHUE OKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 32 00pa0OTKY TOKYMEHTOB.

3.6.3. JIoJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a O00pabOTKY JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI U B IEJISIX BHECCHHUS HCTIPABICHUNA B JOKYMEHT, SBIISIOIIHICS
pe3yabTaTOM TPEJOCTaBICHHUS MYHHIIUINAIBHOW YCIYTH, OCYIIECTBISIET MPOILEAYPH,
NpEeIyCMOTPEHHbIE IMYHKTOM 3.5 aJMHHHUCTPAaTHBHOTO pErJaMeHTa, W  BbIAAeT
WCTIPaBICHHBIA TOKYMEHT 3asiBUTENO (YMOJTHOMOYEHHOMY TMPEACTABUTENIO) JIMYHO TOA
pPOCIIUCh C U3BATHEM Yy 3asBHUTENS (YIMOJIHOMOYEHHOTO TPEACTaBUTENS) OpHUTHUHAJA
JOKYMEHTa, B KOTOPOM COJEP)KHTCS TEXHHUYECKas OIMMOKa, WM HampaBisieT B ajpec
3asBUTENSl TOYTOBBIM OTIIPABICHHEM (IIOCPEACTBOM OJJIEKTPOHHOM MOYTHI) MUCHBMO O
BO3MOXKHOCTH TIOJYy4YeHHUS JOKyMEHTa TMpH TmpeaocTaBieHnu B OpraHn opurnHaiga
JOKYMEHTa, B KOTOPOM COACPKHUTCS TEXHHYECKast OIIMOKA.

AJIMHUHHUCTpATHBHBIE TIPOIENYpPbl, YCTaHABIMBA€MbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHAIOTCSI B TEYCHHE JIBYX PaOOUMX JHEH 1mocie 0OHapyKCHUsI TeXHUIECKOW OMIMOKH
WM TIOJTYYEHUS OT JIF0OOTO 3aMHTEPECOBAHHOTO JIUIA 3asBJICHHS O JIOMYIIICHHON OIOKe.

PesynpraraMu BBHIMOTHEHHUS aMUHUCTPATUBHBIX MPOIEIYp SBISIOTCS: BBIIAHHBIN
(HarpaBJICHHBIH ) 3asIBUTEIO JJOKYMEHT.

4. Tlopsaaok u (popMbI KOHTPOJIA 32 MPeAOCTABJIEHNEM MYHMIMNAJIBHON yCJIyTru

4.1. HOpHIIOK OCYIICCTBJICHUA TCKYIICTO KOHTPOJIA 3a CO6JIIO,ZI€HI/IGM " UCIIOJTHCHHUCM
OTBCTCTBCHHBIMU JOJDKHOCTHBIMH JIMIIaMU MOJIOKEHU I AIMUHUCTPATUBHOT'O PCTJIAMCHTA
" MHBIX HOPMATHUBHBIX ITPABOBBIX AaKTOB, YCTAHABJINBAKOIIHNX Tp€6OBaHI/I}I K
MpeaoCTAaBJICHUTO MYHHHHHaHBHOﬁ YCIIYI'H, a TaKXC IIPUHATUCM MU pCHIGHI/Iﬁ

KoHTponp 3a MOJHOTOW M KAa4yeCTBOM MPEAOCTABJICHHUS MYHUIMIIAIBHOW YCIYyTH
BKJIIOYaeT B ceOsl BBISBICHHWE M YCTPAaHEHHE HAPYIICHUU TPaB 3asiBUTENICH, MPOBEIICHUE
IPOBEPOK COOMIOACHUS MPOIEAYpP MPEIOCTABICHUS MYHUIIUITAIBHON YCIIYTH, MTOATOTOBKY
pemieHnid Ha JeWcTBUsA  (Oe3leCTBHME) JOJDKHOCTHBIX JIMI[ OpraHa MECTHOTO
CaMOYITPaBJICHUS.

dopMaMu KOHTPOJIA 3a COOJIIOJICHUEM HMCIIOTHEHUS! aJMUHUCTPATUBHBIX MPOIIEIYP
SIBJISTFOTCS:

1) mpoBepka © COIJIACOBAaHUE TIPOCKTOB JOKYMEHTOB II0 TPEAOCTABICHHUIO
MYHHULUIIAJIBHON YCIYTH;

2) IPOBOJIUMBIC B YCTAHOBJICHHOM TIOPSIKE TPOBEPKHU BEJACHHUS JEIIONPON3BOICTBRA;

3) npoBeicHHE B YCTAHOBJICHHOM IOPSIKE KOHTPOJIBHBIX MPOBEPOK COOIFOICHUS
MPOLENYP IPEAOCTABICHNS MyHULIMIIATBHONW YCIIYTH.

B nensix Tekymero KOHTpOJIs UCTOJIb3YIOTCS CBEICHUS, UMEIOIIUECS B JIIEKTPOHHOU
0a3e MmaHHBIX, CIyXeOHas KOPPECTOHICHINS, YCTHAas W NHChbMEHHas WHGOpMAIIII
JOJDKHOCTHBIX JIAL[, OCYLIECTBJISIONIMX BBIIOJIHEHHE AJMUHHUCTPATUBHBIX MPOLEIYD,
YKypPHaJbl y4e€Ta COOTBETCTBYIOIIMNX JOKYMEHTOB U JIPYTUE CBEICHUS.

JIns ocymiecTBieHUs KOHTPOJS 33 COBEPIIEHUWEM ACHUCTBUU MPHU MPEAOCTABICHUU
MYHHULMIIAJIBHON YCIYTM W NPUHATUM PEIICHUA PYKOBOAUTEIID OpraHa MECTHOTO



CaMOYIIpaBJICHUs  IIPEACTABIAIOTCA  CIPAaBKM O  pe3yibrarax  IpPeIOCTaBICHHUS
MYHULHUNAJIBbHON YCIIYTH.

O caydasx U NMpUYMHAX HAPYILICHUS CPOKOB, MOCIEIOBATEIBHOCTH U COJEPKAHUS
aIMUHUCTPATUBHBIX TMPOLENYP JOJDKHOCTHBIC JIMIIA HEMEHJIEHHO HWHOOPMUPYIOT
PYKOBOAMTENSA OpraHa, IPEJOCTaBIIIONIEr0 MYHUIUIIAIBHYIO YCIYry, a TaKxke
NPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYILICHUM.

Texymuii  KOHTpOJb 3a  COOJIOJEHUEM  MOCJIEIOBAaTEIbHOCTU  JIEUCTBU,
OIPEIECIIEHHBIX aAMUHUCTPATUBHBIMU IIPOLEAYPAMU T10 MPEAOCTABICHUIO MYHULIUIIAIBHOU
YCIYyTH,  OCYIIECTBIACTCA  3aMECTUTENIEM  PYKOBOAMTENS  OpraHa  MECTHOI'O
CaMOYTpAaBJICHUS, OTBETCTBEHHBIM 3a OpPraHu3alui padoThl MO MPEAOCTABICHUIO
MYHUIIUIIATIBHON YCITYTH, HAYaTbHUKOM OT/IeJIa, OCYIIECTBIISIFOIIET0 OPraHU3aIlli0 PaOOThHI
I10 MPEAOCTABIECHUIO MYHULUIIATBHOU YCIYTH.

[lepeyeHb  JOMKHOCTHBIX  JIML,  OCYILIECTBISIFOIIMX  TEKYIIMKA  KOHTPOJIb,
YCTAHABJIMBACTCS TMOJIOKEHUAMUA O CTPYKTYPHBIX IIOJIPA3JACICHUSX OpraHa MECTHOTO
CaMOYMPAaBJICHUS U JIOJPKHOCTHBIMU PETJIAMEHTAMU.

4.2. HOpH}IOK U IICPUOANTHOCTD OCYHICCTBIICHUSA IINIAHOBBIX U BHCIINIAHOBBIX ITPOBCPOK
IMOJIHOTHI 1 Ka4CCTBaA MPEAOCTABIICHUA MyHHHHHaHBHOﬁ YCIYI', B TOM YHUCJIC MTOPATOK U
(1)OpMI)I KOHTPOJIA 3a MOJHOTON M KaueCTBOM MpeaoCTaBJICHUA MYHHHI/IHaHBHOﬁ YCIIyru

4.2.1. KoHTponb 3a MNOJHOTOM M Kaye€CTBOM NPEAOCTABIECHUS MYHHUIIMNATbHON
YCIIYTHU OCYIIECTBIIsIETCA B popMax:

1) npoBeaeHust TPOBEPOK;

2) paccmoTpeHus kanob 3asBuTenel Ha aeiicTBus (Oe3meiictBue) OpraHa, a Takxke
UX JTIOJPKHOCTHBIX JIUI, MYHULIUITAIBHBIX CIYKAIIHX.

4.2.2. B 1mensix OCYHIECTBJICHUS KOHTPOJS 3a IIOJHOTOM ©  KadueCTBOM
OPEAOCTABICHUSI MYHULUIAIBHOW YCIYTM MPOBOJATCS IUIAHOBBIE W BHEIUIAHOBBIC
npoBepku. llopanok ¥ NEPUOAMYHOCTh OCYHIECTBICHHUS IUIAHOBBIX MPOBEPOK
yCcTaHaBIMBaeTcs TuianoM pabotel Oprana. Ilpu mpoBepke MOTyT paccMaTpuUBaTBhCS BCE
BOIIPOCHI, CBSI3aHHBIE C TMPEIOCTABICHHEM MYHULUMNAIBHON YCIYTH (KOMILJIEKCHBIE
MPOBEPKH), WIM OTAEIBHBIA BOMPOC, CBSI3aHHBIM C MPEAOCTABICHUEM MYHUIIMMAIBHOU
yciyru (Tematudeckue npoBepku). [IpoBepka Takxke MOMKET MPOBOJAUTHCS MO0 KOHKPETHOM
&KanoOe 3assBUTEIIS.

4.2.3. BHem1aHOBbIE€ POBEPKHU IPOBOSITCS B CBSI3U C IPOBEPKOM YCTPAHEHUS paHee
BBISIBIICHHBIX HAPYIIEHUU aIMUHUCTPATUBHOTO PETJIAaMEHTA, a TAKXKE B CIydae MOJTYyYEHHUS
XKamoO 3asBuTenel Ha nerictBus (Oe3meiicTBue) OpraHa, a TakKe WX JOJDKHOCTHBIX JIHII,
MYHULIUMAIBHBIX CITYKAIIHX.

4.2.4. Pe3ynbTaThl mpoBepKU O(OPMISIOTCS B BHUJE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEOCTATKU U MPEJI0KEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh OJKHOCTHBIX JIUI OpPraHa, Mpe10CTaBIAIONIEr0 MyHUIIUTATBHYIO
yCIIYTy, 3a peuieHus u 1euctus (0e3neiicTBue), npuHUMaeMble (OCYILECTBISIEMbIE) UMHU B
XO/JIe MPEOCTABICHUSI MyHUIIUIIATbHOU YCIYTH



ITo pe3ynbpraTaM NMpPOBEAEHHBIX MPOBEPOK B CIIyyae BBISIBJICHHS HApyIIEHUN IpaB
3asBUTEJEH BUHOBHBIE JIMIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOAATEILCTBOM Poccuiickon denepanun.

PykoBomuTtenb opraHa MECTHOIO CaMOYNPAaBJIEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJIICHUIM.

PykoBonutensb (3aMeCTUTENh PYKOBOJAUTENSI) CTPYKTYPHOTO MOIPa3IeNICHHs] OpraHa
MECTHOTO CaMOYIIPABJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIN)
HEHaJJIeKalee BBINOJHEHUE AJMUHUCTPATUBHBIX ICWCTBUM, YKa3aHHBIX B paszaene 3
aIMUHUCTPATUBHOIO PETJIAMEHTA.

JIOM>KHOCTHBIE JIMIIA U UHBIE MYHUILIMTIAJIBHBIE CIY)KAIME 3a PELICHUS U JACHCTBUS
(6e3neiicTBue), NpuUHUMaeMble  (OCYIIECTBISIEMbIE) B XOJ€  MPEJOCTaBJICHUS
MYHULIMTIAJTIBHOW yCJIYyTU, HECYT OTBETCTBEHHOCTh B YCTAHOBJIECHHOM 3aKOHOAATEIbCTBOM
MOPSIJIKE.

4.4. TlonoxxeHusi, XapaKTEPU3YIOIIHE TPeOOBaHUS K TOPAJIKY U (popMaM KOHTPOJIS 3a
MIPEIOCTABICHUEM MYHULIMITAJIIBHOW YCIIYTH, B TOM YUCJIE CO CTOPOHBI TPAXIaH, UX
00beIMHEHUHN U OpraHu3aIlnuii

KoHTponb 3a npenocTaBieHUEM MYHHUIIMTAIBHON YCIYTH CO CTOPOHBI TPaK/laH, UX
00BEIMHEHUN U OpraHU3allfi, OCYIIECTBISETCS OCPEICTBOM OTKPBITOCTU ACSATEIHHOCTU
opraHa MECTHOTO CaMOYIpPAaBJICHHsI MpPH MPEAOCTABICHUHM MYHUIMUNAIBHON YCIYTH,
MOJTY4YEHHUS TTOJIHOM, aKTyalIbHOM U JOCTOBEPHOM MH(MOPMAIUH O TOPSIKE IPEIOCTaBICHUS
MYHUIIUTAIBHOW YCIYTH W BO3MOXXHOCTH JOCYAEOHOrO0 paccMOTpeHHus oOpaiieHui
(>xano0) B mpoliecce MpeA0CTaBICHNS MYHULIUIIAIBLHON YCIyTH.

5. locyneOHblIii (BHeCY1e0HBbIIT) MOPSA0K 005KAJTOBAHNSA PellleHU U TeiCTBU
(0e3neiicTBMSI) OpraHa, NpeaoCTABJISAIOIIEr0 MyHHIMNAJIBHYIO YCJIYTY,
MHOTO(p)YHKIMOHAJBHOI0 HEHTPA MPeI0CTABJICHUS FOCYAAPCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OpraHu3aluii, ykasanHbiX B 4yacTtu 1.1 craTtbu 16
DenepaabHOro 3akona Ne210-@3, a tak:ke UX J0JKHOCTHBIX JIMI, MyHHITANIAIbHBIX
CIYKAINX, PA0OTHMKOB

5.1. 3asBUTENU UMEIOT MPABO HA 00XKAJIOBAHKUE B OCY/IEOHOM IMOPSIIKE PEIICHUN U
neicTBuil  (0€3MeNCTBUSA) OpraHa, MPEJOCTABIAIONIETO MYHHUIIMNAIBHYIO  YCIYTY,
JNOJDKHOCTHOTO — JIMIIA  OpraHa, MpPeJOoCTaBISIIONIET0  MYHULUHUNAIBHYIO  YCIYTY,
MYHULIUAMAIBHOTO CITy>Kalllero, PYKOBOJUTENS oprasa, MPEAOCTABISAIOIIETO
MYHULIUTAIBHYIO yCIyTYy, MHOTO()YHKIIHOHATHEHOTO LEHTpA, paboTHHKA
MHOTO()YHKIIMOHATLHOTO IIEHTPa, OpTraHU3aIlfi, MpeyCMOTPEHHBIX YacThio 1.1 cTtaThu 16
®epnepanbHoro 3akoHa Ne 210-03, a Takxke ux paOOTHUKOB.

3asiBUTENH MOYKET OOPATUTHCS C H)KATOOOH, B TOM YHCIIE B CIEAYIONUX CIydasiX:

1) mapyiieHue cpoka perucTpauuy 3ampoca O MPEJOCTABICHUM MYHUIIMIATbHOMN
YCIyTH, 3a1poca, yka3aHHoro B cratbe 15.1 @enepanpHoro 3axkoHa Ne 210-D3;

2) HapyuleHUE CpOKa MpeJOCTaBICHUs MYHHUIMNAIBHOM yciyru. B ykazanHoM
ciaydae maocynebHoe (BHecyneOHOe) oOKalloBaHWE 3asBUTENIEM pPEIICHUH W JCHCTBUU
(6e3nelicTBusl) MHOTO(YHKIMOHAJIBLHOIO LIEHTPA, PAaOOTHUKA MHOTO(YHKIIMOHAIBHOTO



LIEHTPA BO3MOXHO B CIIy4ae, €CIM Ha MHOTO(PYHKIIMOHAJIbHBIN LICHTP, pELICHUS U ACHCTBUS
(Oe3meiicTBHE) KOTOPOro OOXKAIYIOTCS, BO3JOKEHA (QYHKLUMS 10 MPEJOCTABICHHUIO
COOTBETCTBYIOLIMX MYHULUNAIBHBIX YCIYT B IMOJHOM OOBEME B MOPSAKE, ONPEACICHHOM
yacTbto 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM MH(OpMALUU JTUOO OCYUIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WM  OCYIIECTBIEHHWE KOTOPBIX HE MPEeayCMOTPEHO
HOPMAaTUBHBIMM  [paBOBbIMM akTaMu Poccuiickon ®dexepaunyu, HOPMAaTUBHBIMU
npaBoBbIMU akTaMu PecnyOnuku TaTapcTaH, MyHUIIMIIATbHBIMUA MPABOBBIMU aKTaMU JJIsI
MPEIOCTaBICHUS MYHUIIMNIATBHON YCIYTH;

4) oTka3 B MpueMe JOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPEIyCMOTPEHO
HOPMATUBHBIMU TIpaBOBBIMH  akTamu Poccuiickoit  ®enepanuu, HOPMATUBHBIMU
npaBoBbiMU akTamMu PecnyOnuku TatapcTaH, MyHUITUTIATBHBIMUA MPABOBBIMU aKTaMU JJIsI
PEIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH, Y 3aSBUTEIS;

5) oTka3 B MpeJOCTaBICHUH MYHHUIMMNAIBHOW YCIyTd, €Clii OCHOBAHMS OTKa3a He
peayCMOTPEHHI (heiepaibHBIMU 3aKOHAMU U MPUHSITBIMU B COOTBETCTBUM C HUMU UHBIMHU
HOPMATUBHBIMU TPaBOBbIMU akTamMu Poccuiickoii denepannu, 3aKkoHAMU W HUHBIMH
HOPMATHUBHBIMU TPAaBOBBIMM akTamu Pecnybsmuku TartapcTaH, MyHHUIIUTIATIbHBIMU
MpaBOBBIMU aKTamMu. B ykazaHHOM ciiydae aocyieOHoe (BHecyneOHOe) oO0xajloBaHUE
3asiBUTEJIEM peIIeHUA U JeidcTBUil (0e31eicTBUs) MHOrO(QYHKIMOHAIBHOTO IIEHTPA,
paboTHMKa MHOTO(QYHKIIMOHAJBHOTO IIEHTpAa BO3MOXKHO B  Cily4yae, €ClId Ha
MHOTOQYHKIMOHATIBHBIM IIEHTP, peleHus U JedctBus (0Oe3meiicTBrEe) KOTOPOTO
0o0XalTyloTcs, BO3JOXKEHAa  (QYHKIMS O  NPEJOCTABICHHIO  COOTBETCTBYIOIIHUX
MYHUIIUTAIBHBIX YCIYT B MOJTHOM 00BEME B MOPSIIKE, OMPEIeIEHHOM YacThio 1.3 cTaThu
16 ®denepanpHoro 3axkoHa Ne 210-D3;

6) 3aTpeOoBaHKe C 3asIBUTEIS PU TPEIOCTABICHUN MYHUITUTAIBHON YCIIYTH IJIATHI,
HE IPEIYCMOTPEHHOM HOPMATHMBHBIMM MPAaBOBBIMM akTaMu Poccuiickon @enepanuw,
HOPMAaTUBHBIMU TIPaBOBbIMH akTamu PecrmyOmmku TarapctaH, MyHUIMIAIBHBIMU
IPaBOBBIMU aKTaMU;

7) OTKa3 opraHa, NpeA0CTABIISIOIET0 MyHULIIMIAIBHYIO YCIYTY, JOIKHOCTHOTO JINLA
opraHa, IpeIOoCTaBISIONIET0 MyHUIIUTIATBHYIO YCIYTY, MHOTO()YHKIIMOHATBHOTO LIEHTPA,
paboTHHKa MHOTO( YHKIIMOHATIFHOTO IIEHTPa, OpraHU3aluid, MPeayCMOTPEHHBIX YacThio 1.1
cratb 16 @enepanpHoro 3akoHa Ne 210-d3, wnmm ux paOOTHUKOB B HCIPaBICHUU
JIOTYIICHHBIX MMM OIEYAaTOK M OIMMOOK B BBIIAHHBIX B pE3yibTaTe MPEIOCTaBICHUS
MYHHUITUTIATBHOW YCIYTH OKYMEHTaxX Ju0O0 HapyIleHHWe YCTAaHOBICHHOTO CpPOKa TaKUX
ucrpasieHuil. B ykazanHoM cirydae nocyneoHoe (BHECyneOHOe) 00KkamoBaHUE 3asBUTEIIEM
pemernii u nedctBuil  (6e37eiCTBUS) MHOTOGYHKIIMOHAIBHOTO IIEHTpPA, pPaOOTHHKA
MHOTO()YHKIIMOHAJIFHOTO IIEHTPa BO3MOXKHO B CiIy4ae, €ClM Ha MHOTO(YHKITMOHATBHBIN
IIEHTP, PEIIeHNus U neicTBUA (0e31eCTBIE) KOTOPOTO 00XKAIYIOTCS, BO3JIOXKEHA (PYHKITHS
M0 MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIYr B TOJHOM OOBEME B
nopsiike, onpeaeneHHoM 4actoio 1.3 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHHE CpoKa WIM TOpsSAKa BbIJAYM JIOKYMEHTOB IO pe3yJbTaTraMm
MPEeAOCTaBICHUSI MYHUIIMTIATBHON yCIIYTH;

9) nmpuoCTaHOBIIEHHE MPEAOCTABICHUS MYHUIUIAIBHOW YCIYTH, €CIM OCHOBAHUS
MPUOCTAHOBJICHUS HE TMPEAyCMOTPEHbI (eaepalbHbIMU 3aKOHAMH M TMPUHSITBIMU B
COOTBETCTBUM C HUMH HWHBIMM HOPMAaTUBHBIMU IIPaBOBbIMH akTaMu Poccuiickoi



®denepanuu, 3aKOHAMM M HMHBIMM HOPMATHUBHBIMU TPABOBBIMU akTamu PecmyOnuku
Tatapctan, MyHHIIMTIaJbHBIMUA TMPABOBBIMU akTaMH. B ykazaHHOM ciiydyae nocyaeOHOe
(BHEcyneOHOE) 00KalloBaHWE 3asBUTEIEM pEIIeHUH u  JeicTBuil  (Oe3meiicTBus)
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, pa0OTHHUKA MHOTO(YHKIITMOHAIIBHOTO IIEHTPA BO3MOKHO
B Cily4yae, €clii Ha MHOTrO()YHKIIMOHAIBHBIN LIEHTP, pellieHus] U JercTBusa (O6e3neiicTBue)
KOTOpPOTO O0XKaNyIOTCS, BO3JIOKE€HA (YHKUMSA MO TMPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHHUIUIAIBHBIX YCAYT B MOJHOM O00BbEME B MOPSAKE, ONMpPEAEIEHHOM YacTbio 1.3 cratbu
16 ®enepanpHoro 3akoHa Ne 210-P3.

10) TpebGoBaHue Yy 3asBUTENS MPU MPEJOCTABICHUUW MYHUIUIIATBHOU YCIYyTH
JIOKYMEHTOB WM WH(OpMaluu, OTCYTCTBUE M (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCh MPU TEPBOHAYATBLHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsi
PEAOCTABICHUSI MYHUIIMIAIBHON YCIYrd, JUOO B MPEAOCTABICHUU MYHUIIMMAIHHOU
YCIIYTH, 32 HCKJIIOUYEHHEM CJIydaeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 crtathu 7
®denepanbHoro 3akoHa Ne 210-®d3. B ykazanHoOM ciyyae aocyacOHoe (BHecyneOHOe)
00’KaJIoBaHUE 3asBUTEJIEM PEIIeHUN U JeicTBUM (0e31eCTBUS) MHOTO(]YHKIIMOHATIBHOTO
[EHTpa, pabOTHMKA MHOTO(YHKIIMOHAJIBHOIO IIEHTpAa BO3MOXKHO B Ciyyae, €ClIM Ha
MHOTO(QYHKIMOHAIBHBIM IEHTP, peleHus u JedctBus (0Oe3meiicTBUEe) KOTOPOTO
00XalTyloTcs, BO3JOXKEHAa  (QYHKIMS 1O  NPEJOCTABICHHIO  COOTBETCTBYIOIIMX
MYHUITATNIAJIBHBIX YCIYT B IMOJHOM 00bEeME B MOPSJIKE, ONpeeICHHOM YacThio 1.3 crartbu
16 ®enepanpHoro 3akoHa Ne 210-D3.

5.2. Kamoba momaercs B TNUCBMEHHOM ¢opMe Ha OyMakKHOM HOCHUTENEe, B
ANEKTPOHHON (QopMe B oOpraH, MPEJOCTABISIONIMN  MYHUIUNAIBHYIO  YCIYTY,
MHOTO(QYHKIMOHATIBHBIM ILEHTp JHOO0 B COOTBETCTBYIOIIMN OpraH rocyIapCTBEHHON
BJIACTH, SABJIAIOIIMICS YUpeIuTEIeM MHOTO(PYHKIIMOHAIBHOTO IIEHTpa (Janee - yupeaAuTellb
MHOTO(QYHKIMOHATBHOTO IIEHTPA), & TAKKE B OPTaHU3AIUH, IPEyCMOTPEHHbIE YacThio 1.1
cratbu 16 DenepanpHoro 3akoHa Ne 210-®3. XanoObl Ha pemnieHUs W JACHCTBUA
(Oe3meiicTBUE) PYKOBOAUTENSI OpraHa, MPEIOCTABISIONIETO MYHHUIMNAIBHYIO YCIYTY,
MOJIAlOTCSI B BBIIIECTOSAIINNA OpraH (IPU €ro HaJu4yuH) JIUOO B CIydae €ro OTCYTCTBHS
paccMaTpUBalOTCSl  HEMOCPEACTBEHHO PYKOBOAMTENEM OpraHa, MpeJoCTaBISIOIIETO
MYHHUITMIIABHYIO yeiryry. JKanoObl Ha pemieHust U aedcTBus (Oe3neicTBue) pabOTHHKA
MHOTO()YHKIIMOHATEHOTO LEHTpa MOAAI0TCA PYKOBOJIUTEIIO 3TOrO
MHOTO(YHKIIMOHATBHOTO IIeHTpa. JKamoOwl Ha pemieHus W jaercTBus (Oe3nelicTBHe)
MHOTO()YHKIIMOHATIBFHOTO IIEHTPA MOJAI0TCSA YUPEAUTETI0 MHOTO()YHKITHOHAIBHOTO IIEHTPA
WINM JOJDKHOCTHOMY JIMIy, YIOJHOMOYEHHOMY HOPMAaTHUBHBIM THPABOBBIM aKTOM
Pecniyonuku Tatapcran. JKamoObl Ha pemieHus u neictBus (0e3neiicTBue) paOOTHHKOB
OopraHu3anui, IpeaycMOTpeHHbIX YyacThio 1.1 cratbu 16 @enepanbHoro 3akona Ne 210-D3,
MOAAIOTCS PYKOBOJUTEISAM 3THX OpPraHU3aIUil.

Kamoba Ha pemeHus u aeWictBus (Oe37eHCTBHE) OpraHa, IPEAOCTABIISIONICTO
MYHULUNAIBHYKO  YCAYry, JOJDKHOCTHOIO  JIMI[a  OpraHa, IpPeaoCTaBIISIIOLIETO
MYHULUNAIBHYK  YCIYTy, MYHULMOAIBHOTO CIIyKalllero, pPYKOBOJAUTENS Oprasa,
MPEAOCTABISIONIETO MyHUIIMTIAIIBHYIO YCIYTy, MOXET OBITh HAIpaBjieHa MO MOoYTe, Yepe3
MHOTO(YHKIIMOHAIbHBIN LEHTP, C UCII0Ib30BaHUEM uH(pOpMaIIMOHHO-
TEIEKOMMYHUKAIIMOHHOW  cetu  «MHTepHeT», oduuuaipHOro caiita  oprasa,
MPEAOCTABISAIONIETO MyHUIIMIIANIbHYIO yenyry, Equnoro noprana nu6o PecnyOnrkanckoro
noptaia, UHGOPMAIIMOHHONW CHUCTEMBI OCYIeOHOT0 00KaJOBaHMs, a TAK)KE MOXKET OBITh



MPUHSATA IPU JTUYHOM NpueMe 3asButens. JKanoba Ha pemieHus u aeicTBus (6e3aencTaue)
MHOTO()YHKIIMOHAJBHOTO II€HTpa, Pa0OTHUMKAa MHOTO()YHKIHMOHAIBHOTO LIEHTPAa MOKET
OBITh HaIpaBjeHa o 1ouTe, C M CII0JIb30BaHUEM UH(pOPMAIMOHHO-
TEJIEKOMMYHHUKAILTUOHHOU CeTH «HTEepHETY, opUIMATBHOTO caiirta
MHOTO()YHKIIMOHAJIBLHOTO LeHTpa, EnuHoro moprana nubo PecnyOnukaHckoro mnoprana,
MH(OPMAIIMOHHONW CHCTEMBI JOCYJEOHOr0 00KaloBaHUs, a TAKXKE MOXKET ObITh MPUHSATA
npyu JUYHOM npueme 3asBurens. JKamoba Ha pemeHuss u jaectBus (Oe3nencTBHE)
OpraHu3aiui, NTpeaycMOTPEHHBIX YacThio 1.1 ctatbu 16 degepanpHoro 3akona Ne 210-D3,
a Takke HMX paOOTHUKOB MOXXET OBITh HampapieHa IO I0YTe, C MCIOJb30BAHUEM
UH(GOPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON ceTh «HTepHeT», 0(pULIMaTIbHBIX CAUTOB 3TUX
opranuzanuii, Enunoro noprana nu6o PecnyOGiaukaHckoro moprania, a TakKe MOXET ObITh
NPUHSTA NPU JTUYHOM IIPUEME 3asBUTEIIS.

5.3. Kanoba nomkHa colepKaTh:

1) HamMeHOBaHME OpraHa, MpeJOCTaBISAIOIIET0 MYHUIMIAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeOoCTaBIAIONIEr0 MYHUIUINAIBHYIO YCIyry, JIu0o
MYHUIIMTAIBHOTO CIY)KaIllero, MHOTO(QYHKIIMOHAIBHOIO IIEHTPA, €r0 PYKOBOIUTENS U
(unn) paboTHUKA, OpraHU3alUi, TPETYCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHOrO
3akoHa Ne 210-®3, ux pykoBogutenel u (wnm) pabOTHUKOB, pEIICHUS M JIEWCTBUA
(Oe3meiicTBE) KOTOPBIX 00KATYIOTCS;

2) ¢damunuio, UM, OTYECTBO (MOCJEAHEEe - MPU HAJIUYUHU), CBEJECHUA O MeCTe
KUTEIIbCTBA 3asBUTENS - (PU3MUECKOro Jula JHUO0 HAaMMEHOBAaHHUE, CBEJACHHUS O MeECTe
HAXOXKJICHHS 3asiBUTENS - FOPUAMYECKOTO JIMIA, a TakKe HoMep (Homepa) KOHTAaKTHOTO
TenedoHa, agpec (agpeca) MEKTPOHHON MOYTHI (MIPU HAJIUYUHU) M MOYTOBBIA ajpec, IO
KOTOPBIM JIOJKEH OBITh HANPABJIEH OTBET 3aSBUTEIIO;

3) cBegeHusi o0 oOXKaldyeMbIX pEIICHUSX W JAeHcTBusAX (Oe3nelcTBUM) opraHa,
OPEAOCTABISIIOIEr0  MYHULMNAIBHYKO  YCIOYry, JOJDKHOCTHOTO  JIMLIa  Oprasa,
NPEIOCTABISIONIETO0 MYHUIMIAIBHYI0 YCIyry, JHOO0 MYHHUIIMIIAIBHOTO CIY>KaIlero,
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, paboTHWKAa  MHOTO(QYHKIIMOHAIBHOTO  IICHTpA,
OpraHu3alui, IpeaycMOTPEHHbIX YacThio 1.1 crateu 16 @enepanpHoro 3akona Ne 210-D3,
UX pabOTHUKOB,;

4) noBOIBI, Ha OCHOBaHMM KOTOPBIX 3asBUTENIb HE COIJIACEH C pEHICHUEM W
nercteuemM (Oe3gelcTBHEM) OpraHa, MOpPeIOoCTaBISIONIET0 MYHUIMOAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, HPEeJOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIyry, JHOO
MYHULIMNATBHOTO  CIY)Kallero,  MHOTO(QYHKIIMOHAJIBHOTO  II€HTpa,  pabOoTHHKA
MHOTO()YHKIIMOHATIFHOTO IIEHTPA, OpTraHU3aIlfi, MpeyCMOTPEeHHBIX YacThio 1.1 cTtaThu 16
®denepanpHOTro 3aKoHa Ne 210-D3, ux paboTHUKOB. 3asBUTEIEM MOTYT OBITh ITPEICTABICHBI
JOKYMEHTHI (IPH HAJMYKH ), TOATBEPKIAOIINE JOBOJIBI 3asIBUTENS, TMO0 UX KOIHH.

5.4. TloctynuBiias >kanoda MOJJIEKUT PErUCTpPAllud B CPOK HE MO3[HEE padbouero
JHS, CJIIEAYIOIIEro 3a JHEM MOCTYIUICHMS.

5.5. XKano0Oa, nmocTynuBmiasi B OpraH, NPeAOCTaBISIIONNNA MyHULIUTTAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LEHTP, YYPEAUTEI0 MHOTO(PYHKIMOHAIBHOIO IIEHTpa, B
Opra’u3aiuu, npeaycMoTpeHHsbie yacThio 1.1 ctateu 16 denepanbHoro 3akona Ne 210-D3,
100 BBIIECTOSAIIMNA OpraH (IpU €ro HaJIU4MH), MOIJICKUT PACCMOTPEHUIO B TEUCHUE
MATHAAUATH pabOuYMX JHEN cO JHS €€ perucrpauuu, a B ciaydyae 00KajJoBaHUS OTKa3a
opraHa, IpeIOoCTaBJISIOLIEr0 MyHULUIIAIbHYO YCIYr'y, MHOTO(YHKIIMOHAJIIBHOIO LIEHTPA,



OpraHu3alui, TpeaycMOTPEHHBIX YacThio 1.1 ctatbu 16 deaepanpHoro 3akona Ne 210-@3,
B MpUEME JIOKYMEHTOB Yy 3asBHUTENS JMOO B HCIPABICHHM JOMYIIEHHBIX OINEYaTOK MU
OIMOOK WM B cilydae OO0KaJoOBaHUS HApYLIEHHUS YCTAHOBJIEHHOTO CpOKa TaKHUX
UCIIPaBJICHUH - B T€UEHUE NATH pabounX JHEH CO JHS €€ PerucTparu.

5.6. Tlo pe3ynbTataM pacCMOTpPEHHUs KanoObl MPUHUMAETCS OJAHO U3 CIEAYIOIIHUX
peLICHUI:

1) xanoba ynoBieTBOpPSAETCS, B TOM YHCII€ B (JOpME OTMEHBI MPUHATOTO PELICHUS,
UCIIpaBJICHUs] JOMYUIEHHBIX ONEYaTOK M OMMOOK B BBIJAHHBIX B pPE3yJibTare
MIPEAOCTABIEHUS MYHULIUNIAIBHOW YCIYyTH JOKYMEHTAX, BO3BpaTa 3asiBUTEIIO JEHEKHBIX
CPEACTB, B3UMAaHHE KOTOPBIX HE MPETYCMOTPEHO HOPMATUBHBIMH MPABOBBIMU AKTAMH
Poccuiickoit ®@enepanyivi, HOpMAaTUBHBIMU TMpPaBOBbIMU akTamu PecnyOnuku Tatapcrtan,
MYHUIIMTAIbHBIMU MTPAaBOBBIMU aKTaMU;

2) B y/IOBJIETBOPEHHUH 5KaJIOObI OTKA3bIBAETCH.

He mno3nnee paHsA, ciaegyromero 3a JHEM MPUHATHS PEIICHUS, YKa3aHHOTO B
HACTOSAIEM NYHKTE, 3asSBUTEII0 B MHUCHbMEHHOW (opmMe M MO KEeTaHWIO 3asBUTENS B
AJIEKTPOHHOU (popMe HAIPABIISIETCSI MOTUBHUPOBAHHBII OTBET O pe3yibTaTaX pacCMOTPEHUS
KaJIOOBI.

5.7. B cnydae mnpu3HaHUA KaNoOBl MOJJIEKALIEH YOBIETBOPEHUIO B OTBETE
3asIBUTENII0 O PE3yJbTaTaX PACCMOTPEHUs KaloObl jaeTcss MHboOpMalus O ACHCTBUSX,
OCYLIECTBIIIEMBIX OpraHoM, PEAO0CTABIISIIOIIUM MYHULIUIAIBHYIO yCIyTYy,
MHOTO()YHKIIMOHAJIBHBIM LEHTPOM JHOO0 OpraHu3anueil, npeaycMoTpeHHOM 4dacTeio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B mensix He3aMeIUTEILHOIO YCTPAHEHUS
BBISIBJICHHBIX HApPYIICHUI NPU OKa3aHWM MYHMIUNAIBHOW YCIYTH, a TaKKE MPUHOCITCS
U3BUHEHUS 3a JIOCTaBJIEHHbIE HEYAOOCTBa M yKa3bIBaeTCsl MHpOpMaIUs O JAJbHEHIINX
JNEUCTBUAX, KOTOpble HEOOXOJAMMO COBEPIIUTh 3afABUTEII0 B ILEJIAX MOITYYCHHUS
MYHHIHANAJIbHON YCIIYTH.

5.8. B cnyuae mpusHaHUS KanoObl HE IMOJJIEXKAIEH YTOBIETBOPEHUIO B OTBETE
3agBUTEII0 O pe3yjibTaTax pacCMOTPEHHs JKalnoObl Jal0TCsd apryMEHTHPOBAHHbBIE
pa3bsCHEHMs] O TPUYMHAX MPUHATOTO pEIIeHHs, a Takke HHpopmanus o MOopsaKe
00aJIoBaHUsI PUHSATOTO PEIICHHUS.

5.9. B ciydae ycTaHOBIEHHs B XOJ€ WM IO pe3yJbTaTaM PacCMOTPEHUS KaJloObI
IIPU3HAKOB COCTaBa AJMUHUCTPATHBHOIO IPAaBOHAPYIICHWS WM  MPECTYIUICHUS
JOJDKHOCTHOE JIMIO, paOOTHUK, HaJEleHHbIE MOJHOMOUYHUSMHU IO PacCMOTPEHUIO Kajio0,
HE3aMEJINTENBHO HAIIPABIIAIOT UMEIOIIKUECS MAaTEPUAIIbl B OPTraHbl IIPOKYPATYPHI.



[Ipunoxenne Ne 1
K AIMHHHCTPATUBHOMY PETrJIaMEHTY
NPEI0CTABICHHUS MYHUIIUTIATBHON
YCIIYTH 110 Aa4ye MUCbMEHHBIX
Pa3bACHEHUN HAJOTOIJIATEIIbIIAKAM
110 BOIIPOCAM MPUMEHEHHUS
HOPMaTHBHBIX MPABOBBIX AKTOB
MYHHUIIMIAIBHOTO 00pa3oBaHus O
MECTHBIX Hajorax u coopax
dopma

(bnank oprana, mpeaOCTABIAIONIETO MyHUIIUIANBHYIO YCIYTY)

Kowmy:

KonTtakTHbIC JaHHBIC:

IIpencraBurelns:

KonTtakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 0TKa3e B MPeOCTABICHUH MYHULIUIIAJILHON YCIyTH
o
OT Ne
Paccmorpes Baiue 3asBinenue ot No U IpujiaraeMsele K

HEMY JOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHOM
IPUHATO pelieHue 06 oTkase B

10

CICAYIOIMMM OCHOBAHHAM:

=

JlononauTenbHas nHPOpPMAIIUS:

Bbel BmpaBe MOBTOPHO OOpaTUTHCS B YMOJTHOMOYECHHBIM OpPTaH C 3asBICHHEM O
MPEIOCTaBICHUH YCIYTH MOCJIE YCTPAHCHHS YKA3aHHBIX HAPYIIICHHM.

JlaHHBII OTKa3 MOXKET ObITh 00KaJ0BaH B 10CYACOHOM MOPSJIKE MYyTEM HAINpPaBICHUS
KaJIOOBI B YIIOJITHOMOYCHHBIN OpraH, a TAK)Ke B CYyJCOHOM MOPSIIKE.

CBenenus 00 3JEKTPOHHOM MOAMTUCH

JIomKHOCTHOE JTUII0 (®HO)
(mMoAMMUCH YIIOJTHOMOYEHHOTO JOJKHOCTHOTO JIMIA OpraHa)



[Tpunoxenue Ne 2
K AIMHHHCTPATUBHOMY pErilaMeHTY
NPEI0CTABICHHUS MYHUIIUTIATBHON
YCIYTH 10 Jade MTUChbMEHHBIX
Pa3bACHEHUN HAJIOTOIUIATEIbIIUKAM
110 BOIPOCAaM MPUMEHEHHS
HOPMaTHBHBIX MPABOBBIX AKTOB
MYHHUIIMIAIBHOTO 00pa3oBaHus O
MECTHBIX Hajorax u coopax
dopma
(bmank opraHa, MpeIOCTABIAIONIETO MYHUITUTIAIEHYIO YCIYTY)
Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurelns:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILLIEHUE
00 0TKa3e B MpueMe JOKyMEHTOB, HEOOXOIUMBIX JJI MPEJOCTABICHUS
MYHUIIUTIAIBHON YCIIYTH 110

oT No
PaccmorpeB Bame 3asBieHue ot Ne u
puIaracMbie K HEMY JTIOKYMEHTBI YIOJITHOMOYEHHBIM OpraHoM
MIPUHATO
perieHue 00 OTKa3e B npueMe JIOKYMEHTOB, HEOOXOIUMBIX JUTS
0 CJICAYIOIINM OCHOBAHUSIM:
1.
2.

PazpsacHenne npuunH oTKa3a:
JlononauTenbHas nHPOpPMAIIUS:

Bbel BmpaBe MOBTOPHO OOpaTUTHCS B YMOJTHOMOYEHHBIM OpPraH C 3asBICHHEM O
MPEIOCTaBICHUH YCIYTH MOCJIE YCTPAHCHHS YKa3aHHBIX HAPYIICHU.

JlaHHBII OTKa3 MOXKET ObITh 00KaJ0BaH B 10CYACOHOM MOPSJIKE MYyTEM HAINpPaBICHUS
KaJIOOBI B YIIOJITHOMOYCHHBIN OpraH, a TAK)Ke B CYyJCOHOM MOPSIIKE.

CBenenus 00 3JEKTPOHHOM MOAMTUCH

JIomKHOCTHOE JTUII0 (®HO)
(mMoAMMCH YIOJTHOMOYEHHOTO JOJKHOCTHOTO JIWIla OpraHa)



[Tpunoxxenne Ne 3
K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHULUNIAJIBHOM YCIIYTH MO JAaye
MUCBbMEHHBIX Pa3bsICHEHUM
HAJIOrOIIaTENbIIMKAM O BOIIPOCaM
NPUMEHEHUS] HOPMATUBHBIX
IPABOBBIX AKTOB MYHUIIUIIATBHOTO
oOpa3oBaHUs O MECTHBIX HajJOrax u
coopax

dopma

B

()/KCIS’CZWIb HAauMeHo8aHue YnoiHoMOUYEeHHO20 OPZCIHCI)
oT

(®UO dusuyeckoro auia)

(®UO pykoBOAUTENST OPTaHU3ALINH )

(azmpec)

(KOHTaKTHBIN TenedOH)

3ASIBJIEHUE
10 Ja4e MUCbMEHHbIX Pa3biACHEHHI 110 BOIIPOCAM NPUMEHEHHU s
MYHHIMIIAJTbHBIX IPABOBBIX AKTOB 0 HAJIOrax u coopax

[Ipomry naTte pazbaCHEHUE MO
BOIIPOCY

NHH
KanactpoBbiii HOMEp 00bEKTa HEABHKUMOCTH

Anpec (MecTo pacroyioKeHus1) 00bEKTa HEJIBIKUMOCTH

PazpenienHoe uCnoap30BaHNe 00bEKTa HEJIBUKUMOCTH

HJIOIHaIH) 00BeKTa HCABMXXNMOCTHU

KaI[aCTPOBaH CTOUMOCTB o0BeKTa HCABMXKUMOCTH




3asBUTENb:

(®.1.0., 1omKHOCTH IPEACTABUTES
(momucs)
ropunuueckoro auna; ©.1.0. rpaxganuHa)

" 20 T. M.IL

PGSYHBTaT npeaoCTaBJIICHUA MyHHHHHaHBHOﬁ YCIIyIru, npoury npeaoCTtaBUTh:

l:l B JM4HbIM kabuHeT IlopTama rocynapcTBEHHBIX U MYHHMIIMOAIbHBIX YCIYT
Pecny6siuku Tatapcran;

I:I B MHOTO()YHKIIMOHAJIBHOM IIEHTpPE MPEAOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIUTABbHBIX ycayr Pecriyonuku Tatapcran;

|:| B Opzane.

(mata) (moamuck) (®.11.0.)



[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHOM YCIIYTY MO JAaye
MUCBMEHHBIX Pa3bsCHEHUM
HaJIOTOIJIATENBIIMKAM 10 BOIIPOCAM
IpPUMEHEHUS] HOPMATUBHBIX
IPABOBBIX AKTOB MYHUIIUIIATBHOTO
o0pa30BaHus O MECTHBIX HaJloOrax u
coopax

PykoBogurento
M criomHUTENBHOIO KOMUTETA

Or:

3asBIICHUE
00 HCTIpaBICHUU TEXHUYECKON OITMOKU

Coo0mato 06 ommbke, JOMYIHIEHHONW MPU OKAa3aHUM MYHHUIIUIIAIBHON yCIyTU 1O

3anucaHo:
[IpaBusbHBIC CBEACHUS:

[Mpomy  wWCHpaBUTh  JOMYIICHHYIO TEXHHYECKYI0 OMIMOKY W  BHECTH
COOTBETCTBYIOIIME H3MCHEHUS B IOKYMEHT, SIBJISIOLIUICS Pe3yIbTaTOM MYHHUIUITATBHON
YCIYTH.

[Mpuararo cieayromme J0KYMEHTBI:

1.

2.

B cnyuyae npuHsATHS pemieHUs 00 OTKJIOHCHWH 3asBICHHS 00 WCIPABICHUH
TEXHUIECKOW OIMOKY MPOITY HAIPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTIPABIICHUS AJIEKTPOHHOTO JJOKYMEHTa Ha aapec E-mail: ;

B BHJIC 3aBCPEHHON KOIMH Ha OYMaXHOM HOCHTEJIC TIOYTOBBIM OTIIPABICHHUEM TI0
azmpecy:

Hacrosmum nonrsep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOEU JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIy, a TAaKXE BHECEHHBIE MHOK HIXKE,
JOCTOBEpHBL.  JIoOKyMeHTBhI  (KOTIMKM  JIOKYMEHTOB), TMPHJIOXKEHHBIE K  3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  PoccHiickoi
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TU JIOKYMEHTBI JICUCTBUTEIIbHBI W
COJZIEPKAT JOCTOBEPHBIE CBEICHUS.

(mara) (moamuchk) (©.1.0.)
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