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[TOCTAHOBJIEHUE KAPAP
No 14 «20» wurosist 2023 r.

OO0 yTBepKaeHHu aaIMUHHACTPATHBHOIO
peryiaMeHTa NpeaoCcTaBIeHus
MYHHIUIAJIBEHOH YCIIYT"d IO Jade
[TACBMEHHBIX Pa3bICHEHUH
HaJIOroIUIaTeabIIMKaM 10 BOMpocam
[IPUMEHEHHUS HOPMAaTHBHBIX ITPABOBEIX
aKTOB MYHULIUIIAJILHOTO 00pa30BaHus O
MECTHBIX Hajlorax u cbopax

B nensx peanusanuu PenepansHoro 3akona ot 27 urons 2010 roma Ne 210-03
«00 opraHu3alMK NpPeJOCTAaBIEHMs [OCYJAPCTBEHHBIX W MYHHLMMAIBHBIX  YCIYT»,
PYKOBOJICTBYsiCh mocTaHOBIeHHeM Kabunera MunnctpoB PecniyGnuku Tatapcran ot
02.11.2010 r. Ne 880 «O6 yrsepnenun Ilopsiaka paspaGOTKH H YTBepIKIACHHUS
aIMUHUCTPATUBHBIX  PErIaMEeHTOB  [1PeIOCTaBIIEHMS rOCY/JapCTBEHHBIX  YCIIyT
HCIIONIHUTENLHBIMA  OopraHamMy  BrnacTd  PecnyOnuku Tarapctan», mnpezcTabieHus
npoKypatypsl Apckoro paiioHa PecmyGnuku Tarapctan Ne02-08-04-2023 ot
26.04.2023 rona, McnonHuteneHslit komuter CpeaHEaTEIHCKOIO CeIBCKOTO MOCE/IeHHUs
ApCKOro MyHHIIMNaAbHOTO paiiona Pecry6muku Tataperan ITTOCTAHOBIJISIET:

1. YTBepauTh aIMHUHHCTPATHUBHBIN PErlaMEHT TNPeIOCTABICHUS MYHULUIATbHOU
YCIyrd IO Ja4e IHCbMCHHBIX pasbsiCHEHMH HAaJOIOILUIATEeNBIIMKAM [0 BOIMPOCAM
NPUMEHEHHA HOPMATUBHBIX [PABOBBIX aKTOB MYHHUIIMMAILHOIO 00pa3oBaHUI O
MECTHBIX HaJIoraX H cOopax, COriaacHO MPUI0KEHHIO.

2. OmnyGmukoBaTh HAcCTOsINEe TOCTAHOBIIEHHE HA O(UIMAILHOM TIOpTAie
IIpaBoBOH  MH(OPMAIHH Pecryémiikiry. Tatapcran  (http:/pravo.tatarstan.ru/) u
00HapOZOBAaTh IyTEM paaMeLueHﬁa Ha oci)mm IHOM caiiTe APCKOr0 MyHHUIUIATBHOTO
paHOHa(http//arsktatalstanruf) CTOATNTEIMA NS 5

3. KonTposns 3a HCHOHHeHHeM Haomxmem OCTaHOBJICHMsI OCTABIISIO 32 COOOM.

['nmaBa CpeziHeaTeIHCKOrO N2 ragaufia®,
CeJILCKOTO TIOCEeJIEHHUS 30 A é")ﬁ/ barranosa P.




MpunoxeHne K NOCTaHOBMEHUIO
McnonHutenbHoro komuteta
CpeaHeaTbIHCKOro CenbCckoro noceneHus
ApCKOro MyHMUMNanNbLHOIro panoHa
Pecnybnukn TaTtapcTaH

ot «20 » nons 2023 r. Ne 14

AQMUHNCTPATUBHLIN perfnameHT
npeaocTaBneHUst MyHMLMNanbHOW yCryru no
Aaye NUCbMEHHbIX pa3bsACHEHUN HanoronnarenbLMKamMm No Bonpocam npuMeHeHus
HOPMaTMBHbIX NPaBOBbIX aKTOB MyHULUNaNbLHOro oopa3soBaHusA
O MeCTHbIX Hanorax u cbopax

1. O6wme NnonoxeHus
1.1. TllpegomeT perynupoBaHus agMUHUCTPATMBHOMO perfameHTa

1.1.1. Hactoawum agMMHUCTPATMBHbBIA pernaMmeHT npegocTaBfieHNs MyHULUNanbHON
ycnyrn (ganee — agMUHUCTPATUBHLIN perfiaMmeHT) ycTaHaBnmMBaeT CTaH4apT M MOPSAoK
npefoCTaBfieHNsT  MyHMUMNANbHOW  yCryrM MO Jaye  MUCbMEHHbIX  pPa3bsCHEHUN
HanoronnaTtenblwMkaMm nNO BOMpPOCaM MPUMEHEHUS HOPMAaTUBHbLIX MPaBOBbIX AaKTOB
MyHULMNanbHOro obpasoBaHNA O MECTHbIX Hanorax u cbopax (ganee — MyHuuunanbHas
ycnyra).

1.2. KaTteropun 3assutenen

1.2.1. Jlnuamun, nMerLwmMn NpaBo Ha MNonyyYeHne MyHUUMNAnNbHOWM YCIyrn, ABNATCS
opuandeckne n dusndeckne nuua (3a MCKMOYEHNEM FOCYyAapCTBEHHbLIX OpPraHoB U MX
TeppuTopuarnbHbIX OpraHoB, OPraHOB rOCYOAPCTBEHHbIX BHEOBKKETHbIX (POHOOB M KX
TeppuTopuarnbHbIX OpraHoB, OpPraHoB MECTHOro camoyrnpaBfeHus), npu3HaBaemble B
cooTBeTCTBMM C HanoroBbiM Kogekcom Poccurckon Pepepauunmn HanoronsatesibLmkamu,
HanoroBbIMMN areHTaMu NMMB0O MX YNOIHOMOYEHHbIE NpeacTaBuTenu (qanee - 3asaBUTENN).

1.2.2. C 3agBneHnemM Brnpaese obpaTuTbCa NpeacTaBUTENb 3asBUTENS, AENCTBYOLNNA
Ha OCHOBaHMW [OOKYMEHTa, YAOCTOBEPSIOLWEro €ero mnofiHOMOYMs, §nnMbo  3aKOHHbIV
npeacraBuTenb U3NMYECKOro nuua (ganee — NpeacrtaBUTENb 3asBUTENS).

1.3. MNopsaok MHopMUpoBaHUA 0 NpeaoCTaBIEHNUN MyHULMNANTBHOW YCyrn

1.3.1. WHdopmauuss o nopsgke npenocTaBfeHust  MyHUUMNanbHOW  yCnyrn
pasmeLlaeTcs:

1) Ha WH(MOPMAUMOHHBIX CTeHAax, coAepXawmx BU3yanbHYHO W TEKCTOBYHO
WHpopMaUMIo O  MyHUUMMNAnNbLHOW  ycnyre,  pacrnoryioXeHHblX B MNOMELLEHUSX
MHOTOYHKUNOHAIbHbIX LIEHTPOB MNPEeAOCTaBIIEHUS TOCYAapCTBEHHbLIX U MyHULMNAIbHbIX
yCIiyr.

2) Ha ouunanbHOM canTe MyHUUMNAnbHOrO panoHa B MHEPOPMALMOHHO-
TenekoMmMmyHukaumoHHoun cetn «MHTepHeT» (https://www.arsk.tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnuku TatapcTaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnvkaHckuii noptan);

4) Ha EpgvHOM nopTtane rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (dyHKUMN)
(https:// www.gosuslugi.ru) (aanee — EguHbin noptan);



5) B rocygapCtBeHHOW WHGOpMaUMOHHOW cucteMe «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rocygapCTBEHHbIX N MyHULMMANbHbIX YCIyr).

1.3.2. KoHcynbTMpoBaHWe Mo BOMpocaMm npefocTaBreHns MyHULMNanbHOW yCryru
OCYyLLEeCTBNAETCA:

1) B MHOrO(YHKLUMOHASNbHbIX LEHTpax npefoCTaBfieHUs FOCYyAapCTBEHHbIX U
MYHULMMAnNbHbIX YCAYr NPy YCTHOM oOpalleHum - IMYHO 1In No TenedoHy;

2) B UHTepakTMBHOM (bopme Ha PecnybnukaHckom noptane;

3) B WcnonHutensHoM komuTeTe [1pMBOMKCKOrO CenbCcKoro noceneHusa (ganee —
OpeaH):

npu YCTHOM obpaLLeHnn - IMYHO U No TenedoHy;

npu NMCbMEHHOM (B TOM 4Yucne B (bOpMe 3MEKTPOHHOIo JOKyMeHTa) obpaleHmm — Ha
OyMakHOM HocuTene no noyTe, B 3NEKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. H(popmauma Ha PecnybnukaHckom noptane o nopsgke KW - cpokax
npefocTaBfieHUsT MyHMUMNANbHOM YCAYyrM Ha OCHOBaHUM CBEAEHUW, CcoAepXalumxca B
PeecTtpe rocygapCTBEHHbIX W MyHUMUMMNANbHLIX YCAyr, MpegoCcTaBNseTca 3asBUTESTIO
BecnnaTHo.

[ocTyn K nHpopmaumm 0 cpokax 1 nopsiake NpefocTaBfieHnss MyHUUUNAansHOM yCryrm
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHuin, B TOM yncrne 6e3
NCMONb30BaHNA NPOrpaMMHOro obecneyeHusi, YCTaHOBKa KOTOPOrO0 Ha TeXHUYeckue
cpenctBa 3asBuTens TpebyeT 3akNiYeHUs JUUEH3UMOHHOrO WM MHOMO COornaweHusa C
npasoobnagartenem nporpaMmHoro obecnevyeHus, npegycmaTpmBatoLLEro B3anMaHne nnarhbl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UM NpefocTaBfieHMe UM  MNepPCOHasNbHbIX
OaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBUTENS JNIMYHO WK NO TenedgoHy B COOTBETCTBUM C
nocTynuseLLMM obpalleHneM npegocTaBnseTcs MHopmMmauns:

1) 0 MecTe HaxOXOeHUa MHOroyHKUMOHANbHOMO UeHTpa npefocTaBreHuns
rocyAapCTBEHHbIX M  MyHuuunanbHblX ycnyr, Wcnonkoma (agpec, rpadpuk paboThl,
cnpaBoYHble TeNedOoHbI);

2) O nopsiake npedocTaBfieHUs MyHUUMNAnbHOW YCnyru, o cnocobax u cpokax
noaayn 3asBNeHnn;

3) O kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTcsa MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, pPerynupyroLmMx BONpochl NpegocTaBneHnsa MyHULMNansHoOn
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pPacCMOTPEHUs 3asBfeHUs o
npegocTaBfieHUn MyHULMNANbHOW YCNYru, O CpoKax NnpuemMa u perucTpaunm sasaBrneHus;

5) o0 xoae npegocTaBneHNa MyHULMNANbHOW YCRyru;

6) O MecTe pasmelleHust Ha oduumanbHOM canTe WHdOopMauuM Mo Bonpocam
npegocTaBfieHns MyHUUUNAIbHON YCNYru;

7) o nopsgke obxanoBaHua OeucTBUMA wunu 6e34encTBuMs  OOSHKHOCTHBIX N,
Mcnonkoma.

Mo nucbmeHHOMy oOOpalleHulo  COTPyAHMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHMUMNanbHOW ycnyrn, nogpobHO B NMUCbMEHHON hOpMe pPas3bsCHAOT
3aABUTEN0 NMOPSAOOK NPeAoCTaBfEHUS MyHULUMMANbHOW YCyrn U BOMPOCHI, YKasaHHble B
HaCTOSILLLEM NYHKTE aAMUHUCTPATMBHOIO perfameHTa, u B TedeHne Tpex pabouymx gHen co
OHSA perucTpauun obpaleHus HanpaeBnsawT oTBeT 3assutento. OTBeTbl Aal0TCA Ha A3blke
obpaweHus. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke obpalleHus UCMOoNb3yTCH
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. MHdpopmaumna no Bonpocam npefocTaBrneHns MyHUUUNanbHOW  yCnyru
pa3mMellaeTcs Ha oduumnarbHOM canTe MYHUUMNAanbHOro pamoHa U Ha WHAOPMALMOHHbIX
cTeHAaax B nomelleHnsax Micnonkoma ansa paboTbl C 3aaBUTENAMUN.

NHdopmaums Ha rocyaapCTBeHHbIX si3blkax Pecnybnukn TaTapcTtaH, pa3smellaemas
Ha WHAOPMAUUNOHHBIX CTeHA4aX W Ha oduumaribHOM cauTe MyHUUMNanbHOro pavoHa B
WHOPMALUNOHHO-TENEKOMMYHUKAUNOHHON ceTn  «WHTepHeT», BKI4YaeT cCcBedeHus o
MYyHULUMMNanNsHOW ycnyre, cogepxaiwmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO perriameHTa, MHOpPMaUUd O MeCTe HaXOXAEHWUSA, CrpaBOYHbIX



TenedgoHax, BpemMeHn paboTbl Wcnonkoma, o rpaduke npuema 3asBNEHUA Ha
npenocTaBreHne MyHMUUnanbHOM YCryru.

1.4. HopmaTuBHble NpaBOBbIE aKTbl, PErYNMPYHOLLME NPefoCTaBNEHNE
MYHMUMMANBHOM yCryru

1.4.1. MNepeyeHb HOpPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyrwmx npegocraBfieHne
MYHUUMMNANbHOW ycnyrn (C ykasaHMeM pPEeKBU3UTOB HOPMATUBHBLIX MPaBOBbLIX aKTOB W
UCTOYHMKOB WUX odumumanbHoro onybénukoBaHus), pasmeweH Ha EagmHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHUMUMNANbHbIX YChnyr, Ha oduynaneHOM caunTte
MYHULMMNAnNsHOro panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALUWOHHOM ceTu « IHTepHeT».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfnamMeHTa B OeUCTBYHOLWEN pefakumn NoaNeXuT
pa3smMelleHuio Ha EanHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha odomumansHOM canTte MYyHULUNaNbLHOro panoHa B MHPOPMALNOHHO-
TeNneKoOMMYHUKaUNOHHOW ceTn «AHTepHeT».

1.5. Tele/IHbI, ncnosibdyemble B agMUHUCTPATUBHOM perflaMeHTe, 1 nx onpeaerneHnd

1.5.1. B agMMHUCTpPaATMBHOM pernamMeHTe MWCMOMb3ylTCA creaylwme TePMUHbI U
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOroOYHKLUMOHANBLHOMO LEHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCyr — TepputopuanbHO 060COBNEHHOE CTPYKTYpHOE
nogpasgenexuve (odouc) MHOrOOYHKLMOHASTbHOMO LeHTpa npegocTaBneHuns
rocyAapCTBEHHbIX N MyHULUUNANbHbLIX YCAYr, CO34aHHOE B rOPOACKOM (CenbCKOM) noceneHunm
MYHULMNANbHOro panoHa nunu B ropoackom okpyre Pecnybnukn TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum LedTeNlbHOCTU MHOrOYHKUNOHAaNbHbLIX LEeHTPOB
NpefocTaBfieHns  roCcyfJapCTBEHHbIX W MyHUUMNAanbHbIX — YCIyr,  YTBEPXAEHHbIX
nocrtaHoBneHuem lNpasutensctBa Poccurickon ®epepaumm ot 22 aekabps 2012 r. Ne 1376
«O6 yTBepxgeHun [NpaBun opraHu3auun AesTerbHOCTU MHOTOMYHKUWOHANbHbIX LEHTPOB
npegocTaBieHNs rocyAapCTBEHHbIX U MyHULUUNAMNbHbLIX YCITyr»;

TexHu4yeckas owunbka - owmnbka (onmucka, onevyaTka, rpamMmaTvyeckas Wnu
apudmeTndeckas  owmbka nNmMbBo  nogobHas  owwnbka),  AONyLWEeHHass  OpraHoM,
NpeJoCcTaBAoWNM MyHUUMNANBHYIO YCIyry, U npvBedllas K HeCOOTBETCTBUIO CBeLEeHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW yCcryru), cBeJeHUsM B AOKYMeHTax, Ha
OCHOBaHWWN KOTOPbIX BHOCUINCH CBEAEHUS;

EonHasa cuctema uvaeHTMduMKaummM W ayTeHTUdumKkaumm B MHGPACTPYKType,
obecneunBaroen MHHOOPMaLMOHHO-TEXHOOIMYECKOE B3aUMOAENCTBME NHAPOPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX ANs NPeoCTaBeHNs roCyAapCTBEHHbIX U MyHUUMNASNbHbBIX YCIyr B
anekTpoHHon popme (aanee — ECUA) — doepepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecrneumBarollasi CaHKUMOHMPOBAHHBLIN OOCTYN YYaCTHUKOB WHAOPMaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME WMAEHTUMKAUUM WU ayTeHTUduKaumm K uHpopmauuu,
copepxallenca B rocyaapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX U UHbBIX MHPOPMALMOHHbIX
cucTemax;

MoL| - NocygapctBeHHoe GogpxkeTHoe yupexaeHne «MHOroyHKUMOHaMbHbIA LEeHTP
npegocTaBieHNs rocyaAapCTBEHHbIX U MyHUUUNAnNbHbIX yernyr B Pecnybnuke TatapcraHy;

ANC ML - ABTOMaTU3MpPOBaHHasA nHdOpMaLMOoHHas cucrtema
MHOTrOYHKUNOHANbHbIX LIEHTPOB NPefoCTaBfEHMs roCyapCTBEHHbIX UM MyHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMnHUCTpaATMBHOM perfnameHTe Mo 3asiBlieHMeM O npenocTaBieHnmn
MYHULMNANbHOM YyCnyrn (ganee - 3asiBieHWE) MOHUMMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULMMAnNbHOW yCryrn, nofaHHblM B COOTBETCTBUM C NYHKTOM 3 cTtaTtbn 2 PegeparibHOro
3akoHa ot 27 wmonsa 2010 roga Ne 210-®3 «O6 opraHu3aumm npenocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyr» (aanee — ®eaepanbHbin 3akoH Ne 210-D3).

2. CtaHaapT npefocTaBneHUsi MyHMUUNanbHOW ycnyru



2.1. HanmeHoBaHMe MyHULMNANbLHOW yCryru

[laya NUCbMEHHbIX pPa3bACHEHW HaroronnaTenbliMKaM No BOMpocam NPUMEHEHUs
HOPMAaTMBHbIX MPaBOBbLIX aAKTOB MYyHMUMMNANbHOro o6pa3oBaHMs O MECTHbIX Hanorax u
cbopax.

2.2. HanmeHoBaHWe UCNOMHUTENbHO-PACNOPSANTENBHOIO OpraHa MecTHOro
camMoynpaeneHusi, HeNOCPeACTBEHHO NPEAOCTaBMNAOLLIErO MyHMLMUNATBHYHO YCIyry

WcnonHutenbHbln  komuTeT  CpegHeaTblHCKOro  CenbCkoro  noceneHns  Apckoro
MyHUUMNansHoro panoHa Pecnybnuku TatapcraH.

2.3. OnuncaHue pesynbTaTa NPeAOCTaBNEeHUss MyHULMNANbHOW YCnyrn

2.3.1. PesynbTaT npeaocTaBneHnsa MyHMLMnanbHOM yCnyri.

PesynbTatom npegoctaBneHns MyHUUMNanbHOW yCnyrn SBNSATCA:

1) fgaya NUCbMEHHbBIX Pa3bsCHEHUI HanoronnaTenblWmkaMm 1 HanoroBbiM areHtam no
BOMpocam MpPUMEHEHNS HOPMATUBHbLIX MPAaBOBbLIX AKTOB MyHMUMNanNbHOro obpasoBaHus O
MECTHbIX Hanorax n cbopakx;

2) pelwieHne 06 oTkase B NpedoCcTaBneHu MyHuumnanbHon yenyru (npunoxexHve Ne 1

K HacTosILLeMy aAMUHUCTPATUBHOMY pernameHTy).

2.3.2. Pe3ynbTaTt npegocrasfieHna MyHULUNAaNnsHOW YCnyrn HanpasnsaeTcsa 3asBUTeso
B ¢oOpmMe 3MEeKTPOHHOrO0 [AOKyMeHTa, MOAMUCAHHOIo YCWUIIEHHOM KBanuduumMpoBaHHOM
3IEKTPOHHOM  MOAMUCBLI0  YNMOJSTHOMOYEHHOrO  AOSDKHOCTHOro  nuvua  Wcnonkoma, B
cootBeTcTBUM C PegepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-¢3 «O6
3NeKTpoOHHOM noanucu» (ganee — depepanbHbin 3akoH Ne 63-O3) B nNUYHbIA KabuHeT
EgovHoro noptan. B cnyyae HanpaBneHus 3asiBneHust nocpeactsom PecnybnmkaHcKoro
nopTtana pesynbTaT NPeaoCTaBfiEHUs MyHUMUMNANbHOW YCIyrn HanpaBnseTcss B JIMYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. o Bblbopy 3asBUTENd pes3ynbTaT NpPeaoCTaBfEHUS MyHUMUMNANbHOW YCryru
Bblaaetca B OpraHe unm B MOL B dhopme ak3emnnsipa 3NEKTPOHHOMO [LOKYMEHTa,
pacneyataHHOro Ha OymaxHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMNUCHIO
COOTBETCTBEHHO YMNOSIHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa unm paboTtHuka ML,

2.3.4. 3asBuTenb BNpaBe MNONyyYMTb pesynbTaT NpefocTaBfieHns MyHUUUNanbHOM
ycnyrm B OpMe 3MEeKTPOHHOrO AOKYMEHTa B TEYeHMe Cpoka [OeUCTBUSA pesynbTaTa
npefoCTaBfiEHNss MyHULUMNANbHOW YCIYyTN.

2.4. CpoKk npegocTaBneHns MyHULMNanbHOW yCnyru, B TOM Yncre ¢ y4eToM HeobxoammocTum
obpalleHus B opraHu3auuu, yyacteyroLlme B NnpefoCcTaBneHmm MyHULmMnanbHOM yCnyrun, Cpok
NPUOCTaHOBIEHNS NpefoCTaBneHns MyHULUNAneHON YCNyru B cryvae, eCnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NpeSyCMOTPEeHa 3akoHo4aTeNnbcTBOM Poccuickon ®eaepaunmn, Cpok
Bbldayun (HanpaBreHns) AOKYMEHTOB, ABMSIOWNXCA pe3ynbTaToM NpeocTaBreHuns
MYHULMNANbHON YCyru

2.4.1. ObpaweHnss 3asaBuTENEN MO BOMpocaM MNPUMEHEHUA  MYHULMNANbHbIX
NpaBOBbIX akTOB O Harnorax u cbopax paccmatpuBatoTcs cneunanuctom OpraHa B npegenax
CBOEN KOMMeTeHUMM B TeyeHue ABYX MecsueB CO [HS MOCTYNIeHUs COOTBETCTBYIOLLEro
3anpoca. o pelweHno pykoBoauTens (3amectutenss pykosoautensd) OpraHa ykasaHHbIN
CPOK MOXeT BbITb NPOASIEH, HO HE Bonee YemM Ha OAUH Mecsl,.

2.4.2. TlpuocTtaHoBfneHWe cpoka npenoCTaBNeHns MyHUUMNanbHOW YCryru He
npeaycMOTpPEHO.

2.4.3. HanpaBneHne [OKyMeHTa, SBMSIOWErocd pesynbTatoM npeaocTaBrieHns
MYHULMManNsHOW ycrnyrn B popmMe 3NEeKTPOHHOro AOKYMEHTa, 3adBUTEN0 OCYLLECTBISETCA B
AeHb 0popMMNeHUs 1 perncTpaummn pesynbTaTa npegocTaBfieHUss MyHULUNANbLHOW YCryru.

2.5. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
3aKoHoAATENbHBLIMU UIN UHLIMW HOPMATUBHBLIMM NPaBOBbLIMW akTaMun ANs NPeAoCTaBeHNs



MyHULMNAnbHOW YCryru, a Takke yCryr, KoTopble SBNSTCA He06X0AMMbIMU 1
ob6s13aTenbHbIMU AN NPEA0CTaBNEHUs MyHULMNANbHbIX YCNyr, noanexalumx
npeacTaBneHnto 3asBUTenem, cnocobbl X NONyYeHus 3asiBUTENEM, B TOM YMChe B
3NeKTPOHHOM hopMe, MOPSAOK UX NPEACTaBNEHUS

2.5.1. [Ins nony4yeHnss MyHUUMNanbHOW yCnyrn 3asBUTenb NpeacTaBnsaeT cnegylowme
AOKYMEHTbI:

1) OOKYMEeHT, yOoCTOBepSAWMA NUYHOCTL (He Tpebyetca B criydae obpalieHus
nocpeactesom PecnybnunkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMNIN NOSTHOMOYNS NpeaCcTaBUTENS 3asBUTENS;

3) 3asaBneHue.

lMucbmeHHoOe obpalleHne 3asBuTeNsa 0 Aave MMCbMEHHbIX pa3bsCHEHMI NO BONpocam
NPUMEHEHUSA MyHMLMNANbHbBIX NMPABOBbLIX aKTOB O Hanorax u cbopax CornacHo MpPUOXeHUo
3 K ADMUHUCTPaTUBHOMY perfnameHTy (aanee - odpatlleHue).

OcHoBaHueM ans npefocTaBfieHns MyHULMNAnbHOW YCNyrn ABNseTCs N3NoXeHHoe B
ceBobogHoM hopme obpalleHue 3asaBuTend, noctynuswee B OpraH, 0 gavye NMUCbMEHHbIX
pa3bsiCHEHUI MO BOMPOCaM MPUMEHEHUST MyHMUMNAsbHbIX MPaBOBbIX aKTOB O Harorax u
cbopax B NMCbMeHHOW hopMe Ui B opMe SNEKTPOHHOIO JOKYMEHTA.

2.5.2. 3asBneHve W npunaraemble AOOKYMEHTbl MoOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3asBMUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepes MOLl Ha OymaxHbIX HOCUTENSAX M B BUAE SNIEKTPOHHbIX [LOKYMEHTOB,
COOTBETCTBYHOLLMX TpeOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO PerfameHTa;

2) nocpenctBom PecnybnvkaHCKoro noptana B 3NeKTPOHHON hopme;

3) B OpraH nMYHO MM MNOCPEACTBOM MOYTOBOM CBA3NM Ha OymakHOM HocuTene.
3asBrieHne n npunaraemble JOKYMEHTbI, MpU HanpasfieHun NocpeacTBOM NOYTOBOW CBSA3MN,
3aBepsATCA B YCTAHOBNEHHOM NOPSAAKeE.

2.5.3. 3agBneHne npu HanpaeneHun nocpeactBoMm PecnybnukaHckoro noptana
noanncbLIBaeTCca NPOCTOM ANEKTPOHHOM MOANUCHIO 3asBUTENS.

[Ons nonyvyeHna npoCTON 3MEKTPOHHOW MOAMMUCK 3asiBUTEND HEeOobXoO4MMO MPOWNTH
npoueaypy pernctpaumm (ayteHtudpukaummn) B ECUA, a Takke noaTBepavTb YYETHYHO
3anuce.

OnEKTPOHHbIN JOKYMEHT (3NIEKTPOHHbIN 06pa3 AOKYMEHTA), YKa3aHHbIA B NOAMYHKTE 2
NyHKTa 2.5.1 aAMUHUCTPATMBHOIO pernamMmeHTa, 3aBepdeTcs YCUNEHHOM
KBannuUMpoOBaHHOW NOANUCHIO MKL, YMONTHOMOYEHHbIX Ha co3gaHue U NoanucaHue Takux
AOKYMEHTOB, B TOM YMCIle HOoTapuycamu.

OnEKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 06pa3sbl AOKYMEHTOB), nNpuraraemble K
3asBIEHNIO, B TOM YUCe OOBEPEHHOCTU, HanpaensTca B Buae dannos B opmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awrT.

KayecTBO npenocTaBnsieMblX 3NEKTPOHHbIX [OOKYMEHTOB (3S1eKTPOHHbIX 00pa3oB
AOKYMEHTOB) [OMKHO MO3BOMSATb B MOMHOM OO6bemMe npoynTaTb TEKCT [AOKYMEHTa WU
pacno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTb OT 3as8BUTENS:

1) npencrtaBneHus OOKYMEHTOB M MHGOPMauUM UAW OCYLLECTBNEHUS OENCTBUN,
npeacTaBfieHMe UM OCYLLECTBIIEHME KOTOpPbIX He npeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMM  aKTaMu, PerynupylowmmMmM  OTHOLLIEHWS,, BO3HMKalWMe B  CBA3N C
npegocTaBfieHneM MyHULUNANbLHOW YCAyru;

2) OCyWecCTBMEeHUs OENCTBUW, B TOM 4UCNE COrfacoBaHuMM, HeobBXOAMMbIX ANs
NONyYEeHNA MyHULMNANbHOW YCAYIM N CBSA3aHHbIX C obpalleHneM B UHblEe FOCYAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfieHus, OpraHmn3aumn, 3a MUCKITOYEHUEM MNOSyYeHNs
ycrnyr n nonyyvyeHus [AOKYMEHTOB W uMHGOopMauuu, nNpeaocTaBndeMblx B pesynbraTe
NpeaoCTaBfieHNA TakuX YCNYr, BKMOYEHHbIX B MEPEYHW, yKasaHHble B Yactm 1 crtatbn 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoaumbIx U 06a3aTeNbHbIX YCRYr);

3) npeacrtaBneHMss  OOKYMEHTOB M WMHpopmauun, oOTcyTctBue 1 (4nn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKa3blBanuCb Mpu MepBOHaYarbHOM OTKa3e B npueme
AOKYMEHTOB, HeobxoouMbiX And NpeaocTaBneHus MyHuumMnanbHoW ycnyru, nmbo B
npeaocTaBfieHNn MyHULMNANbHON YCNYr, 3a UCKITIOYEHNEM CeayoLMX ClyYaeB:



a) Wu3MeHeHne TpeboBaHW HOPMATMBHbLIX MNPaBOBbIX aKTOB, KacatoLlmxcs
npefocTaBfieHUs MyHUMUMNANbLHOW YCryrn, nocre nepBoHavanbHOW nogjaudn 3asBreHust o
npefocTaBfieHUM MyHULMNATbHOW YCIyru;

6) HannuMe owmnboK B 3asBNEHUN O NPEOOCTaBMEHUN MyHULMNANbHOW YCRyrn u
AOKYMeHTaX, [MOAaHHbIX 3asiBuTeneM [Mocrie rnepBoHayanbHOro OTkasa B npueme
AOKYMEHTOB, HeobxoguMMbIX ANA npefoCcTaBfeHnd MyHuuunanbHOW ycnyru, nmbo B
npefoCcTaBfieHUM MYHUUMMANbHOW YCIyrM U He BKITHOYEHHbIX B MNPeacTaBfieHHbIN paHee
KOMMNMEKT AOKYMEHTOB;

B) MUCTeYeHWe cpoka OeWCTBUS LOKYMEHTOB WM U3MEHeHWe WHgopmMauun nocre
nepBoHa4YanbLHOro OTkasa B MpuvemMe [OOKYMEHTOB, HeobxoaumbiX Ons npefocTaBrieHus
MYHULMMNANbHOM ycnyru, nnbo B npeaocTaBieHn MyHULUNanbHOW yCnyru;

r) BblIBIeHWE OOKYMEHTanbHO MNOATBEPXAEHHOro dakTta (Npu3HakoB) OWMOOYHOro
UM NpPoTMBOMNpPaBHOro gencTeunda (besgenctsuns) AoMKHOCTHoro nvua OpraHa, paboTHuka
Mo®Ll, npu nepBoHayarlbHOM OTKase B NpuUeMe [OOKYMEHTOB, Heobxoaumbix AN
npefocTaBfieHns MyHULMNAanbHOW ycnyri, nnbo B NpegocTaBieHnn MyHUUMNANsLHOM YCIyru,
O 4YeM B NMUCbMEHHOM BuAe 3a noanucbio pykosoauTenss OpraHa npu nepBoHaYanbHOM
oTKase B rnpyeme AOKYMEHTOB, HEOBXOANMbIX AN NpefoCTaBNeHUss MyHUUMNAIbHOW YCIyru,
yBeOOMNSAETCs 3asiBUTENb, a TakKe NPUHOCATCS U3BMHEHUSA 3a LOCTaBNEHHbIe Heya00bCTBa;

4) npepocTtaBneHust Ha OyMaxXHOM HocuTene [OOKYMEHTOB W MHopmauun,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbINn 3aBepeHbl B COOTBETCTBUN C NMYHKTOM 7.2 4acTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, 3a UCKINIYEHMEM CryvaeB, eciiv HaHeCeHue
OTMETOK Ha TakMe [JOKYMEHTbl NUMBO MX U3bsATME HABNAETCA HeobXOOUMbIM YCIOBUEM
npefoCTaBfieHUs FOCYyAApPCTBEHHOM WM MYHUUMNANbHOWM YCAYrM, W WHbIX CIy4yaes,
yCTaHOBNEHHbIX beepanbHbiMU 3aKOHaMU.

2.6. VicuepnbiBatoLmin NnepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpPMaTMBHLIMW NPaBOBLIMM aKTaMK A5si NPegoCTaBeHNst MyHULMNANbHOW YCyr, KOTopble
Haxo4aTCsl B pacnopsbkeHMM rocy4apCTBEHHbIX OPraHOB, OPraHOB MECTHOTO
camoynpaBfieHns 1 NoABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Unu opraHam MecTHOro
camoyrnpaBfieHMs OpraHM3aLumii 1 KOTopble 3asBUTENb BpaBe NpeacTaBUTh, a Takke
cnocobbl UX MNONy4YeHUs 3assBUTENSIMW, B TOM YMCE B NEKTPOHHOM chopMe, MOPSAOK UX
npeacTaBneHnst; rocyAapCTBEHHbIN OpraH, opraH MeCTHOrO caMmoynpaBneHns Moo
opraHu3auusi, B pacnopsikeHUn KOTOPbIX HaxoasAaTCs AaHHble JOKYMEHTbI

2.6.1. MNonyyaroTcsa B pamkax MexseLOMCTBEHHOIO B3aMMOAENCTBUSA:

1) cBegeHua n3 EQnHOro rocygapCTBEHHOrO peecTpa HeOBWXMMOCTM O npaBax Ha
06BbEKT HeaBMXMMOCTU - PocpeecTp;

2) cBedeHus O AENCTBYHOLLEM nacnopTe rpaxgaHuHa Poccunckon depepauum —
MB[] Poccuu;

3) cBedeHMss O HOTapuanbHOW [JoBepeHHoCTM — depepanbHas HoTapuanbHas
nanara.

2.6.2. 3agBuTenb BNpaBe MNpPeaoCTaBuUTb AOKYMEHTbl (CBeAEHWSs), yKasaHHble B
noanyHktax 1 — 2 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernamMmeHTa, B (popMe 3f1eKTPOHHbIX
OOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOMN KBanMuumpoBaHHOM MoANUChLIO u,
YNONTHOMOYEHHbIX Ha CO3JaHue 1 NoAnMcaHue Takux JOKYMEHTOB, Npu nogaye 3asBrieHus.

2.6.3. HenpeacraBneHne (HECBOEBPEMEHHOE NMpeACTaBriEHNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPATUBHOIO perfiaMmeHTa opraHaMmy rocygapCTBEHHOW BfiacTu, opraHamu
MECTHOro camoynpaBrieHus, opraHu3auusamMm JOKYMEHTOB U CBEOEHUA He MOXEeT SABMATbCA
OCHOBaHWeM Ans oTkasa B NpefoCTaBNeHnn MyHULMNansHOW YCIyru.

2.6.4. [omkHOCTHOe nuMuo W (MnNn) paboTHMK, YKa3aHHbIX B MNyHKTe 2.6.1
afMWUHUCTPATUBHOIO  perfnamMeHTa oOpraHoB W  OpraHu3auumi, He npencTaBuBLLME
(HecBOEBpPEMEHHO nNpeaCcTaBUBLUME) 3anpoOLUEHHble U HaxogswMecs B PacnopsiKeHun
AOKYMEHT WNW CBeJeHus, noanexar agMWHUCTPATUBHOW, AUCUMUMINHAPHOW WNU WHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOoAaTeNbCcTBOM Poccunckon ®epepauuu.

2.6.5. 3anpewaeTca TpeboBaTb OT 3asBUTENSA LOKYMEHTbl CBEOEHUS, B TOM 4ucne
nogTeepxgarLime BHECeHWe 3asBuTeneM nnatbl 3a npefocTaBfieHne MyHUUMnansHOou



yCrnyru, HaxoAsilumMecsi B pPacnopsPKEHUN TFOCYAapCTBEHHbLIX OpPraHoOB, OPraHOB MECTHOrO
camoyrpaBneHus U NoABeAOMCTBEHHbIX FOCYy4apCTBEHHBIM OpraHaM Urnu opraHaM MeCTHOro
camoyrnpaBneHu1s opraHn3aLmni.

HenpenctaBneHne 3asiBUTENEM [OOKYMEHTOB, COAEPXalUMX CBeOeHusi, KOoTopble
HaxogaTcs B PacnopsPKEHWM  FOCYAAPCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoyrnpaBneH1s U NoABeAOMCTBEHHbIX FOCYJapCTBEHHBIM OpraHam Unu opraHaM MeCTHOro
camMoyrnpaBleHusi opraHv3auuii, He SsBMNsSIeTCS OCHOBaHWEM Afsi OTKasa 3asiBUTEnto B
npenocTaBneHun MyHUUMNanbHOW YCryru.

2.7. MqupﬂblBaIOLLl,Mﬁ nepedyeHb OCHOBaHWin Ang oTKkasa B npnemMe JOKyMEeHTOB,
HeobxoauMbIX ans npenocrassieHnA MyHMLlMHaﬂbHOVI ycnyru

2.7.1. OcHoBaHuAMM [ONd OTkasa B Mpuveme [OOKYMEHTOB, HeobxoauMbIX Afis
npegoCTaBfeHNs MyHULMNANBHOW YCNYIrn, ABASIOTCS:

1) npeAcTaBneHHble 3asBUTENEM LOKYMEHTbl cogepXaT NO4YUCTKA U MUCrnpaBneHus
TEKCTa, He 3aBepeHHble B Mnopsgke, YCTAHOBIEHHOM 3akoHogaTenbCTBOM Poccuickon
depepaumu;

2) [OKYMEHTbI coaepaT MOBpeXAeHWs, Hanmyne KOTOpbIX HE MO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb MHGOPMAUUID U CBEAEHUs, coAepXxawumecsa B AOKyMeHTax Ans
npegoCcTaBfieHNs MyHULMNANbHOW YCIYIu;

3) npeacTaBreHHble [OOKYMEHTbl UMW  CBeAEHUA YTpaTuM CuUrly Ha MOMEHT
obpalleHns 3a MyHUUMNanbHOW YCNyroh (OOKYMEHT, YAOCTOBEPSHOWMIA MOMIHOMOYUS
npeacTaBuTenNs 3asiBATENS, B cnyyae obpalleHus 3a npegocTaBneHMeM MyHMUMnanbHOM
YyCRyrn ykaszaHHbIM JIMLIOM);

4) nopadva 3asBfEeHUs O NPeaoCTaBfEHUN MYHULUMNANbHOW YCyrM U OOKYMEHTOB,
HeoOXxoauMMbIX AONs NPeaoCTaBfEHUA MyHUMUMNANbHOW YCRnyru, B 3ONEKTPOHHOW dopme C
HapyLLUEeHNEM YCTaHOBIIEHHbIX TpebOBaHWUI;

5) HekoppekTHoe 3anofnHeHune obsidaTenbHbIX NMonen B opme 3asiBEHUd, B TOM
4yucre B MHTEpPaAKTUBHOW bopme 3asBreHnst Ha PecnybnnkaHckom nopTane (He4oCTOBEPHOE,
HenosnHoe, NMB0o HenpaBUbHOE 3anofIHEHNE);

6) npencrtaBneHMe HEMOSIHOrO KOMMMEKTa AOKYMEHTOB, Heobxoaumbix LN
npefoCTaBfiEHNS MyHULMNANbHOW YCIYIn;

7) 3asBneHnMe o npeaocTaBfieHMM YCIyrn NogaHo B OpraH rocyaapCTBEHHOMW BracTH,
opraH MECTHOro camoynpaBfieHUS UMK OpraHu3auumio, B NMOSTHOMOYMSA KOTOPbLIX HE BXOAWUT
npefocTaBfieHMe MyHULMNANbLHOW YCNyru;

8) HecobniogeHne yctaHoBNEHHbIX ctatben 11 ®epepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-03 «O6 3neKTpOHHOM NOAMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENbHOCTU
YCUNEHHOW KBannuUUMpoBaHHOW 3N1EKTPOHHOW NOAMNUCH.

2.7.2. llepeyeHb OCHOBaHWN ONsl OTKa3a B NpMeEMEe OOKYMEHTOB, HEOOXOAUMbBIX ANs
NoNy4YeHN MyHULMNANbHOW YCAYru, SBRSIETCA NCHEPNbIBAIOLLNM.

2.7.3. 3anpewiaetca oOTKka3blBaTb B MpUMEME 3asiBIEHNUA U UHbIX [OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaocTaBreHns MyHUUMNANbHOW YCNyru, B Criyvyae ecnv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ANA NpPeAoCTaBneHUs MYHMUMNANbHOW YCINyrn, noAdaHbl B
COOTBETCTBMM C MH(OpMaLMeENn O CpoKax W nopsake npenocTaBreHns MyHUUMNanbHOW
ycnyrun, onybnvkoBaHHon Ha PecnybnvkaHckom nopTane.

2.8. VcyepnbiBatowwmnm nepedeHb OCHOBaAHUM 4SS MPUOCTAHOBEHNS UKW OTKa3a B
npegocTaBneHnn MyHULMNANLHOW YCyrn

2.8.1. OcHoBaHUA ONA NPUOCTaHOBMEHUS MNPefoCTaBNeHUs MyHUUMNANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHUA Ansa oTKasa B NpegoCcTaBeHNn MyHULMNANbHOW YCIyru:

1) 3aaButenem npeacraBfeHbl [LOKYMEHTbl He B MNONHoM obbeme, nmbo B
NnpeacTaBrieHHbIX 3asBrneHun W (Unuv) [OOKYMEeHTax COOEpPXUTCH HernomnHas wu  (uMnu)
HeOoCToBeEPHast MHpopmaums;



2) noctynneHne oOTBeTa oOpraHa rocyJapCTBEHHOMW BRNacTW, oOpraHa MeCTHOro
camoynpasneHnsa nmbo noaBeAOMCTBEHHOM OpraHy rocyaapCTBEHHOM BRacTU UMM OpraHy
MECTHOrO0 camoynpasneHus opraHusaumm Ha MEXBEOOMCTBEHHbIN 3anpoc,
cBMAeTenbCTBYOWEro 06 oTCyTCTBUM LOKYMEHTa U (Mnn) nHdopmaumm, Heobxoanmblx AN
NpeaocTaBfeHns MyHUUMNanbHOW YCNyrM, €Cnu COOTBETCTBYHOLMN LOKYMEHT He Obin
npeacTtaBneH 3agBuTenemM no cCo6CTBEHHON MHULMATUBE;

3) OTCyTCTBME OCHOBaHUW ANS MNPU3HaHUSA  XWMOro MNOMEeLLUEeHUa MNpUroaHbIM
(HenpurogHbIM) ANA NPOXUBAHUS, MHOFOKBAapTUPHOrO AoMa aBapUiHbIM, nognexawum
CHOCY UITN PEKOHCTPYKLMMW.

2.8.3. lNepeyeHb ocHOBaHUK AN1s1 OTKasa B NpefoCcTaBlieHU MyHULMMansHOW yCnyru
SIBNAETCA ncyepnbiBatoLLMM.

2.8.4. 3anpellaetca OTKasbiBaTb B NpedoCTaBfieHUM MYHULMMNANbHOW YCryrn B
cnyyae, ecnu 3asiBfieHMe O nNpedocTaBfieHMn  MyHUUMManbHOW  YCryrm nogaHo B
COOTBETCTBUM C MH(poOpMaUMeEn O cpokax WM nopsgke npenocTaBfieHUs MyHUUMNANbHON
ycnyru, onybnvkoBaHHon Ha PecnybnvkaHckom nopTane.

2.9. Mopsanok, pa3amep 1 OCHOBaHWS B3VIMaHWs FOCYAapPCTBEHHON MOLUMNHBI MW UHOW NnaThbl,
B3VIMaeMol 3a npeaocTaBneHe MyHUUMnanbHON yenyrm

MyHuumMnanbHas ycnyra npegocTaBnsieTcsi Ha 6e3B03Me3HON OCHOBE.

2.10. MNepeyeHb ycnyr, KoTopble SBASTCA HeOBXOANMbIMU N 06s3aTEeNbHBbIMK 4N
npefoCTaBfeHNs MyHMUMNANbLHOWM YCIYrn N NPeoCcTaBnATCS OpraHn3aunsmm m
YNOSTHOMOYEHHbIMU B COOTBETCTBUM C 3aKoHOA4AaTeNbLCTBOM Poccumnckon degepaunm
aKcnepTamu, y4acTBYOLWMMN B NpeaocTaBneHnn npegycMOTpEeHHbIX YacTbio 1 ctatbu 1
denepanbHOro 3akoHa MyHMUMNANbHbIX YCIyr

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCIyr He TpebyeTcs.

2.11. MNopsapgok, pasmep 1 OCHOBAHUS B3MMaHUS NnaTbl 3a NnpegocTaBneHne yernyr, KoTopble
ABNAITCA HeobxoaMMbIMK N 0bA3aTenbHbIMU AN NPefoCTaBNeHNs MyHULUNAanNsLHOW YCryru,
BKSIOYaa MHGpOPMALIMIO O METOAMKE pacyeTa pasMmepa Takon nnatbl

MpepoctaBneHne HeobxoaMMbIX U 0Bs13aTENbHbBIX YCIyr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXXMOAHUA B odepean npy nogadve sanpoca o npefocTaBieHnm
MYHULMNANbHOW YCNyru, ycryr, npegocTaBnsiemMomn opraHmsaumen, y4acTeyoLen B
npegocTaBfieHUM MyHULMNAITbHOW YCIyrn, U Npu NonyyYeHun pesynstaTta npegocraBneHus
Takux ycnyr

2.12.1. Bpema oxugaHus npyv nogade 3asBrieHUs Ha MofyyvyeHne MyHuumnarbHOU
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyvyeHun pesynbrtata MNPeaoCcTaBlieHUs MyHUUUNANbHOW YyCryru
MaKCcuMarnbHbI CPOK OXMOAaHUA B o4epean He O0IMKEH npeBbiwaTtb 15 MUHYT.

2.13. CpoK 1 noOpsiAoK pernctpaummn 3anpoca 3assuTtenst 0 NpegocTaBneHnn MyHULMNanbHON
yCrnyru v ycrnyrm, npeaocTaBngemMon opraHmsaLmen, y4acTBytoLen B npeaoctaBneHnm
MYHUUMNANbHOW yCnyru, B TOM YMCrie B 3NEKTPOHHOM hopme

2.13.1. MNpn nnyHom obpaiwieHmn B MOLL B AeHb nogayn 3asBNeHWs 3aaBUTENO
BblaaeTca pacnucka ns AIC MoLL ¢ pernctpaumMoOHHbIM HOMEPOM, MOATBEPXKAAKOLLMM, YTO
3asBrieHve oTnpaBneHo, U 4aTon nogayu 3asBneHus.

2.13.2. lpu HanpaBneHun 3asBneHus nocpeacTBoMm PecnybnvkaHckoro noprana
3aaBUTENb B AEHb MOAAYN 3asiBMIEHUS nonyyvaeT B NMYHOM KabuHeTe PecnybnukaHckoro
noprtana WM Mo 3MeKTPOHHOW Mno4yTe yBeOOMIMeHue, MoATBepXaawliee, 4TO 3asiBreHue
OTnpaBreHo, B KOTOPOM YKa3blBalOTCHA PErMCTPaLMOHHbIN HOMEP 1 AaTa nofayu 3asiBreHns.



2.13.3. Tlpu nmyHom obOpaweHmn B OpraH B [OeHb Nogayn 3asiBreHus
YNOSTHOMOYEHHbIM [AOSMKHOCTHbIM nnuoM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTU3NPOBAHHON WHMOPMALUMOHHON CUCTEMbI, MpeagHa3HaA4YeHHOM Afsl  OKa3aHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCRyr, C perucTpaumMoHHbIM HOMEpPOM, A4aTon nogayu
3asiBNeHnsa n nepevyHemM npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnaeTcs MyHuumnansHas
ycnyra, K 3any oXxuaaHusi, Mectam 4sis 3anosiHeHNs 3anpocoB O NpeaocTaBeHnn
MYHULMMANbHOW yCnyru, MHPOpMaLMOHHbIM CTeHAaM ¢ obpasuamMm UxX 3anofHEHUS K
nepeyHeM JOKYMEHTOB, HEOOX0ANMbIX ANA NpeAoCTaBEHUs KaxXa0n MyHULMNAnsHOM
ycnyru, pasmeLleHunto 1 oopMIIeHno BU3yanbHOW, TEKCTOBOW U MySNbTUMEANNHON
MHOpMaUuUK O NopsiAke NpeaocTaBreHNda Takon yCnyru, B TOM 4Yncne kK obecneyeHunto
AOCTYNHOCTU OS5 MHBaNMAO0B YKa3aHHbIX O6GbEKTOB B COOTBETCTBUU C (heaepanbHbIM
3aKoHO4aTeNbLCTBOM M 3aKOoHOOaTeNnbCTBOM Pecnybnukmn TatapctaH 0 counanbHOM 3awmTte
WHBaNnOoB

2.14.1. lpepoctaBneHne MyHULMNANbLHOW YCMyrM OCYLLUECTBISETCA B 34aHUAX U
nomeLLeHnsx, obopyaoBaHHbIX MPOTUBOMOXKAPHOM CUCTEMON U CUCTEMOWN NOXAPOTYLLUEHUS.

MecTa npuema 3asBuTenen odbopyayTcs Heobxoaumon mebenbio Anst 0opMNeHus
AOKYMEHTOB, UHPOPMALIMOHHBIMU CTEHLAMM.

2.14.2. B cootBeTcTBMM C 3akoHogaTenbctBoM Poccuinickon ®egepaunmmn o
counanbHOM 3awuTe WHBANMMAOB B Uenax 6ecnpenaTcTBEHHOro AocTyna K MecCTy
npefoCTaBfeHNs MyHMUMNANbLHON yCnyrn obecneymnBaeTcs:

1) obecneumBaeTca 6GecnpensaTCTBEHHbIW  OOCTYN  WHBaNMAOB K  MeCTy
npegocTaBfieHns  MyHuuMnanbHOW ycnyrn (yOoOHbIM  BXOA4-BbIXOA4 B MNOMELWEHUs W
nepemeLLeHne B Ux npeaenax);

2) BuM3yanbHas, TeKkcToBad W MynbTUMeAUMHAs WHdopmMauus O nopsake
npegocTaBfieHns MyHUUMNanbLHOW YCnyrn pasmelwlaetca B YOOOHbIX AnA 3asButenem
MecTax, B TOM Yucrne ¢ y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN MHBANWAOB;

3) conpoBOXAEHME WHBaNMOoOB, WMMEKLWNX CTOMKME pacCTponcTBa YHKLMU
3pEHUSA U CaMOCTOATENBHOIO NepeaBMKEHNs, U OKa3aHWe UM NMOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITESNILHOrO NepeaBmXeHUs No TeppuTopun, Ha KOTOpPOW
pacnonoxeHbl 0ObEKTbI COLNanbHOW, MHXEHEPHOW U TPAHCMNOPTHOM MHMPACTPYKTYp, BXo4a
B Takme 00BbEeKThbI M BbIXO4a U3 HUX, NOCaAKN B TPAHCNOPTHOE CPEACTBO M BbICAOKWN U3 HEro, B
TOM YUCre C UCNOSIb30BaHMEM KpPeCna-KomnsCKu;

5) Hagnexawee pasmMelleHne oOoOpyaoBaHMS U HocuTenen uHdopMauumu,
HeobxoauMMbIx ans obecneyeHna GecnpensiTCTBEHHOro [OCTyna MHBANMAOB K ycnyram C
Y4E€TOM OrpaHuUyeHnn X Xn3HeaeaTensHoCTy;

6) aybnupoBaHne HeobOXoOMMOW ANs MHBaNUMOAOB 3BYKOBOW W 3pUTESNbHOM
MHopMaUuK, a TaKkke Hagnucewn, 3HaKoB U MHOWM TEKCTOBOW WU rpadomyeckon MHdopmaumm
3HaKamu, BbINOSTHEHHbIMU perbeHO-ToYeYHbIM WpndTOoM Bpanns;

7) ponyck cypaonepeBogyunka n TudnocypaonepeBoayumka;

8) ponyck cobaku-NnpoBOAHMKA MPU HanMyYuUU OOKYMEHTa, NOATBEPXAAloLero ee
crneuuanbHoe obyyeHne n BblgaBaemoro no opme n B NOpsiAKe, KOTOpble YCTaHOBIIEHbI
npukasom MwuHUCTEpcTBa Tpyda W couuanbHon 3awmtbl Poccuinckon ®depepaumn o1
22.06.2015 Ne 386H «O6 yTBepxaeHUn GOpPMbl LOOKYMEHTa, MoATBEPXKOarLWwero
cneumanbHoe obyyeHne cobakn-npoBoLHUKA, U NOPSALKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHns OCTYNHOCTN ANt UHBANMAaoB OObEKTOB, B
KOTOpPbIX OCYLIEeCTBNAeTCHA MpedocTaBrieHe  MyHUUMnanbHOW  ycnyru, W CpeacTs,
nucrnonb3yemMblx Mpu MpeaocTaBleHnn MyHUUUNanbHOWM YCiyru, KOTOpble yKa3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfnamMeHTa, MNPUMEHSIOTCA K
ob6bekTam n cpeacTBaMm, BBEOEHHbIM B 3JKCMyaTauumio UM MpollewmMm MoaepHu3auuto,
pekoHcTpykumto nocne 1 nonga 2016 roga.

2.15. MNokasaTenu JOCTYMHOCTM U KaYecTBa MyHULIMNANbHOW YCryrn, B TOM Yucne
KONMNYECTBO B3aUMOAENCTBUI 3asBUTENS C AOMKHOCTHBIMM NL @MU NpY NPegoCTaBneHnm



MYHULMMNANbsHOM YyCNyru n nx NPoAOIMKUTENBHOCTb, BO3MOXHOCTb MOMyYeHUs nHdopmMauum o
xoe npefocTaBreHna MyHUUunanbHOW yCryrn, B TOM YUCne C UCMONb30BaHMEM
NHOPMaLNOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb NGO HEBO3MOXHOCTb
nosly4eHns MyHUUunanbHOW yCrnyrm B MHOrO(pyHKLUWMOHAaNbHOM LEeHTpe npeaocTaBreHns
rocyAapCTBEHHbIX U MyHULMNAMbHbLIX YyCAyr (B TOM Yicrne B NOSIHOM 06beme), B ntobom
TeppuTopuasibHOM nogpasgaeneHnn opraHa UCNOSTHUTENBHO pacnopsaaAUTENbLHOMO opraHa
MECTHOro camoynpasneHusi, no Bblbopy 3asiButens (aKCTeppuTopuanbHbI NPUHLNNY),
nocpeacTBOM 3anpoca O NpeaoCcTaBfeHNN HECKONbKUX FOCYAAapPCTBEHHBIX N (MNK)
MYHUUMNANbHbIX YCyr B MHOFOMYHKLMOHAMbHbIX LLleHTpax npeocTaBeHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYr, NpegyCMOTPEHHOro ctatben 15.1
®epepanbHoro 3akoHa Ne210-d3 (komnsiekcHbIM 3anpoc)

2.15.1. Tlokasatensmm AOCTYNHOCTM MPEAOCTaBNEHNA MYHULUNANBbHOM  YCNyru
ABNAIOTCA:

pacnofioXXeHHOCTb NOMELLEHUs, B KOTOPOM BeAeTcs npueMm, Bblaavya AOKYMEHTOB B
30He JOCTYNHOCTM OBLLECTBEHHOIO TPAHCMNOPTa;

HanMyme HeobXoaQMMOro KonuyecTsa CneumanncToB, a Takke NOMeLLEeHUN, B KOTOPbIX
OCYLLECTBNSAETCS NPMEM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuuMe wucuvepnbiBaowen uHpopmaumMm o cnocobax, nopsake W cpokax
npegocTaBneHns MyHULMNanbHON yCryrm Ha MHPopMaUnoHHbIX cTeHaax, PecnybnunkaHckom
noprane, opuumnanbHOM cante MyHULMNANbHOIO panoHa;

oKasaHuMe NoMOLUM WHBanuMaam B npeogoneHun 6apbepoB, MeLlaloWmnX MOnyyYeHuto
UMK YCINyTr HapaBHe C APYIMMW NULAMMW.

2.15.2. lNokasaTtensamu kayecTsa NpeaocTaBneHns MyHULUNAanbHON YCryrn ABNSKOTCS:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobrnitogeHne cpoka noryvyeHus pesyrnbrata MyHUUMNanbHON yCnyru,

3) oTcyTCcTBME  OBOCHOBaHHbLIX Xanob Ha  HapylweHus  agMUHUCTPATUBHOIO
pernameHTa, coBepLUeHHble paboTHMkamu OpraHa;

4) KONMYEeCTBO B3aUMOAENCTBUI 3asiBUTENSA C OOIMKHOCTHbIMKM nvuamu (6e3 y4yeTa
KOHCYnbTauunmn):

B3aumogencteme 3assutens ¢ pabotHnkamm OpraHa nnu ML, npu npegocrtaBneHum
MYHULMNANbHOM YCNYyrn OCYLEeCTBRSeTCa OAWH pa3 npu npeacTtaBrieHUn 3asiBieHUs Cco
BCEMMU HEOOXOANMBIMU JOKYMEHTaMW;

OOMH pa3 B cry4ae HeobXOAMMOCTU MNOfyYeHus pesynbTata npeaocTaBreHuns
MyHUumMnaneHon ycnyrm B OpraHe nnn MOL| B doopme ak3emnnisipa aNeKTPOHHOro AOKyMEHTa
Ha OymMakHOM HocuTene.

MpoAoMKNUTENBHOCTL OAHOIO B3aMMOAENCTBUS 3asBUTENSA C LOMKHOCTHBIMWU NiMLamum
npuv NpegocTaBneHn MyHULMNanbHOM YCIyrn He npeBblwaeT 15 MUHYT.

3asBuTenb BrpaBe OLEHUTb KavyeCcTBO MNPeAoCTaBfEHUs MyHMLMNaNbHOW YCnyrn c
NMOMOLLLIO  YCTPOWCTB  MOABMXHOM  pagnoTenedOoHHOW CBA3WM, C  WUCMNOSb30BaHWEM
PecnybnukaHckoro noptana, TEpMUHarnbHbIX YCTPOWUCTB.

2.15.3. NHdopmauusa 0 xoge npeaocTaBrieHnss MyHULMNANbHOW YCyrn MOXeT ObiTb
nony4yeHa s3asBMTenemM B NMM4YHOM KabuHeTe Ha PecnybnukaHckom noptane, B OpraHe, MOLL.

2.15.4. MNpepgocTaBneHne MyHUUunNanbHOM ycnyru ocyllectensetca B nobom ML no
BblbOpy 3asBUTENs HE3aBUCMMO OT MeCTa €ro >XuTenbCcTBa WnM MecTta (akTU4ecKoro
NPOXMBaHUs (npebbiBaHus) Ha TeppuTopumn Pecnybnuku TaTtapcraH no
3KCTEeppPUTOPMANbHOMY NPUHLAMY.

MyHuuMnanbHas ycrnyra B CocTaBe KOMMSIEKCHOro 3anpoca He nNpeocTaBrseTcs.

2.16. NHble TpeboBaHusi, B TOM YMCIE€ y4YNTbIBaAKOLLME OCODEHHOCTM NPeaoCTaBNEHNS
MYHULMNANbHON YCNYru No 3KCTEppUTOpUanbHOMy NpuHUmMny (B criyyae, ecnum
MyHULMNanbHasa ycnyra npegoctaBnseTcs no aKCTeppuTopuanbHOMYy NPUHLMNY) U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANBHOW YCIYyr B 3NIEKTPOHHON hopme

2.16.1. [pn npepocTaBneHNN MyHULUMMNANbLHOW YCNYyrM B 3NEKTPOHHOW dopme
3aaBUTENb BrNpase:



1) nonyuuTb MH(OpMaLMIO O nopsgke M Cpokax npefocTaBfieHUs MyHULUNAarbHOW
ycrnyru, pasmeLleHHyto Ha PecnyGnvkaHckom nopTarne;

2) nopjatb 3asiBfieHMe O MNpefoCTaBfieHUn MyHUUMNanbHOW YCNyrM W WUHble
AOKYMEHTbI, Heobxoaumble Onsi NpeAoCTaBneHUss MyHMUMNanbHOW ycnyrn, B TOM 4uche
AOKYMEHTbl U MHGOPMaLMO, 3NEKTPOHHbIE 00pa3sbl KOTOPbLIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MNYHKTOM 7.2 yactm 1 ctatbm 16 ®depepanbHoro 3akoHa Ne 210-93, c
ncrnonb3oBaHnem PecnybnukaHckoro noptana;

3) nonyy4nTb cBedeHWA O Xode BbIMOMHEHUS 3asBEeHUW O npeaocTaBreHun
MYHULMMNANbHOM YCNYru, NOAaHHbIX B 3N1EKTPOHHOW hOpME;

4) oCyLleCTBUTb OLEHKY KayecTBa NpedoCTaBieHnst MyHUUMNAanbHOW YCIyru;

5) nonyunTb pesynbTaT NpedocTaBfeHnd MyHUUUNanbHOM ycrnyrm B doopme
3NIEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencrsue (besgencteme) OpraHa, a Takke ero
AOJDKHOCTHbIX ML, MyHMUMNANbHbIX CRyXawux nocpeactsom PecnybnvkaHckoro noprtana,
nopTtana deaepanbHON rocyaapCTBEHHOW WH(OPMAaLMOHHOM CUCTeMbl, obecnevmnBatoLlemn
npouecc gocyaebHoro (BHecynebHoro) obxanoBaHus peleHnn n genctsun (besgencrasns),
COBEpLUEHHbIX NpWU NPeaoCTaBfieHNM rOCYAAaPCTBEHHbLIX U MYHULUUNAMNbHbLIX YCAyr opraHamu,
NpefoCTaBAWMMN FTOCYAAPCTBEHHbIE UM MYHUUMNANbHbIE YCAYrU, WX LOMKHOCTHBIMU
nmuammn, rocygapCTBEHHbIMU U MyHULMNANBHBIMW CRYXaLLMMu.

2.16.2. dopmupoBaHME 3adBNEHUS OCYLLECTBNSAETCS MNOCpPeAcTBOM 3amnofiHEHUS
3NEeKTPOHHOM opMbl 3asaBneHns Ha PecnybnvkaHckom nopTtane 6e3 HeobxoguMmocTu
AOMNOSTHUTENBHOW NoAaun 3asiBfieHMs1 B KaKON-NMBo nHon hopme.

2.16.3. lMpu cbopmupoBaHumM 3asiBreHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUA W COXPaHEHUS 3asdABMEeHUs U WHbIX [OKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBNeHns ycnyru;

2) BO3MOXHOCTb 3anofIHEHUA HECKOSNIbKUMWN 3asBUTENSAMW OAHOW  3NEKTPOHHOW
dopmbl  3asBrieHMs npu  obpalleHun 3a ycryramu, npeanonaralvwmMMn  HarnpasrieHue
COBMECTHOrO 3asiBfIEHUSI HECKONBKUMUN 3asiBUTENAMN;

3) BO3MOXHOCTb Mne4yaTtu Ha OymMaXHOM HOCUTENe KOMuUU 3NEKTPOHHOM OOPMbI
3aaBneHuns;

4) coxpaHeHWe paHee BBEAEHHbIX B JIEKTPOHHYI (POPMYy 3asiBNEHUS 3HAYEHUN B
nobon MOMEHT MO XenaHu nonb3oBaTensd, B TOM 4YUCre Mpu BO3HUKHOBEHUWU OLIMBOK
BBOAA M BO3BpaTe 4S9 MOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYIO DOPMY 3asiBNEHUS;

5) 3anonHeHue nonen aNeKTpPoHHON (PopMbl 3a8BNEHUS OO Havana BBOAA CBEAEHUN
3asiBUTENEM C WCMNOMb30BaHMEM cBeAeHun, pasmeweHHbix B ECWA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckomM nopTane, B 4acTu, Kacalwlwencsa CBeOeHUNn,
OTCYTCTBYHOLUUX B €OUHON CUCTEME NAEHTUMKaLUN N ayTeHTUdUKaLmm;

6) BO3MOXHOCTb BEPHYTbCA Ha Nt0OOM M3 3TANOB 3arNOSIHEHUS ANEKTPOHHON POPMbI
3aaBreHns 6e3 noTepu paHee BBeAEHHON MHOpMaLMK;

7) BO3MOXHOCTb AOCTyNa 3asBUTENSA K paHee NoAaHHbIM UM 3asiBfIEHUAM B TeveHue
He MeHee OAHOro roga, a Takke 4YaCcTUYHO CHOPMUPOBAHHBIM 3aSBNIEHUAM - B TEYEHUE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (manee - 3anucb) ocyuwlecTBnaeTcs
nocpeacteom PecnybnnkaHckoro noptana, tenedoHa KoHTakT-ueHTpa ML,

3aaBuTeNo nNpenocTaBnseTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty M Bpemsi B npefdenax YCTAHOBMEHHOrO0 B MHOrOQYHKLUMOHANbHOM LIEHTpe
rpacdovka npuema.

3anucb Ha onpefeneHHyo aaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3TOM Aathbl.

[na ocyuwecTBneHna npeaBapuTenbHON 3anucu nocpencTBoMm  PecnybnvkaHcKoro
noptana 3aaBuTento HeobxoOuMO YykasaTb 3anpallMBaemble CUCTEMOW [AaHHble, B TOM
yucne:

hamMunumio, M, OTYECTBO (MPY HaNM4YuK);

HoMmep TenedoHa;

aZlpec 3IEKTPOHHOM MOYThI (MO XenaHu);

Xenaemyto gaTy n Bpems npuema.



B cnyyae HecooTBeTCTBMSA CBeAeHUN, KOTOpble cooOWMn 3asBuTenb nNpu
npenBapuUTenbHON  3anucKn, OOKYMeHTaMm, MpeacTaBfeHHbIM 3asBUTeNieM rMpu  JIMYHOM
npuemMe, npegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucn  3asButento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-noaTBepxaeHwe. B cnyyae, ecnu 3asBuTENb COOOLNT
aflpec 3MeKTPOHHOM MNOYThbl, HA YKasaHHbIM agpec Takke HanpaBndeTcsa MHgopmauus o
noaTBepPX4eHUn npeaBapuTesibHON 3anucy ¢ ykasaHveMm aTtbl, BpEMEHN U MecTa npuema.

Mpn ocywecTBNeHnn NpegsapuTenbHOM 3anucK 3assuTerb B 0b6s3aTenbHOM nopsiake
MHGOPMUPYETCHA O TOM, YTO NpeaBapuTenbHasa 3annucb aHHYNUPYeTCA B Crydae ero HesiBKU
no ucteyeHnn 15 MMHYT C Ha3Ha4YeHHOro BpeEMeHu npuema.

3asBuTenb B Ntoboe BpeMsi BNpaBe 0TKa3aTbCHA OT NpeaBapuUTeSibHON 3anucu.

3anpelwaetca TpeboBaTb OT 3asiBUTENS COBEPLUEHUSI MHbIX OEWUCTBUNA, KpoMe
NPOXOXAEHUS MAEHTUUKaUMM n ayTeHTUdukaumm B COOTBETCTBMU C HOPMAaTUBHbIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenu npuemMa, a Takke
npegocTaBfieHnsa CBeAEHUn, HeobxoauMMblX Ans pacyeta AfUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbl HeobxoaMmMo 3abpoHMpoBaTL ANs NpuemMa.

3. CocTtaB, nocneaoBaTenibHOCTb U CPOKU BbINOJIHEHNUS aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPSAAKY UX BbINOMTHEHUS!, B TOM YncClle 0COBEHHOCTH
BbINOSTHEHUA aAMUHUCTPATUMBHbLIX Npoueayp B aNEeKTPOHHOMU (hopme, a Takxke
0COOEHHOCTHU BbINOMTHEHUS aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLMOHaNbHbIX
LeHTpax

3.1. OnucaHune nocnenoBaTenbHOCTM AEUCTBUIA NPU NPeaoCTaBNEeHNN
MYHULMNANbHOW YCryru

3.1.1. MNMpepoctaBneHne MyHUUMNAnNbHOMW Yycryrn BKMoYaeT B cebsa cnefyowme
agMVHUCTpaTUBHbIE Npoueaypbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) NPUHATUE N pacCMOTPEHME KOMMNIIEKTa JOKYMEHTOB, NpeAcTaBNeHHbIX 3asiBUTENEM;

3) HanpaBreHne MeXBEeOOMCTBEHHbIX 3arnpoCOB B OpraHbl, Yy4acTBywlne B
npegocTaBfieHnn MyHULMNANbHOW YCIyru;

4) nogroToBKa pesynbTaTa MyHULMNANbHON yCnyru;

5) Bblgaya (HanpaBneHune) 3aaBUTENO pesyrbTaTa MyHULMNANbHOW YCNYIu;

6) ncnpaBneHne TEXHNYECKMX OLLIMBOK.

3.2. OkasaHune KOHCymnbTaLui 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4ana BbIMOMHEHUS aAMUHUCTPATUBHOW npouenypbl ABMSETCS
obpalleHne 3asBuTENs MO BOMPOCaM, CBA3AHHbIM C NpefocTaBfieHMEM MYyHULMNANbHOM
yCnyru.

[JOmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPaTUBHOM npoueaypbl, ABNAETCA:

npu obpaiueHnn 3aasutens B MOL, — paboTHnk MOL;

npun obpaweHun 3assutena B OpraH — cneunanuct Wcnonkoma (panee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTtenb BrpaBe o06paTUTbCA 3a KOHCyNbTaUMEW O Mopsgke M cpokax
npegocrasrfieHnUss MyHuuunaneHou ycnyrm B MOL nuyHo n no tenedoHy 1 3neKTpOHHOW
noyre.

PaboTHuk MO®L| koHCynbTUpyeT 3aaBuTens, B TOM 4Yucre no cocTtaBy, dopme
npeacraBnsgseMon OOKyMeHTauuu v OpyrMm BonpocaMm And MNosiyYeHUs MyHUUMnanbHOW
ycnyru.

3asBuTenb MOXeT NonyyuTb MHGOpMaumMio O Nopsgke  npefocTaBneHuns
MyHULMNAnNsHOM ycryru Ha oduumansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHAKTCSA B AeHb 0bpalleHuns 3aasuTens.



PesynbTaTtamy BbINOMHEHUsI aAMUHUCTPATUBHbIX NpoLeayp SBMSOTCSA: KOHCYNbTaums
no cocrtaBy, hOpMe MNpeacTaBnsieMon OOKYMEHTaLUMU U OApYrMM Bonpocam, HeobxoanmMbiv
ANs NonyYeHnUs MyHUUMNansHOM yCryru.

3.2.3. 3aaBuTtenb Bnpase obpaTtuTbca B OpraH No TenedoHy 1 3NeKTPOHHON rnoYTe, a
TaKkKe NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsigke u
cpokax nNpefoCTaBfieHNs MyHUWUMMANbHOW ycnyrM, B TOM 4ucne Mo cocrtasy, copme
npeacTaBnsieMor AOKYMEHTaUMM M APYrMM BompocaM Afsi MOMyYeHMst MyHUUMnanbHOM
ycnyru.

[loMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYSbTMPOBaHWE MH(OPMUPYET 3asiBUTENS
B COOTBETCTBUU C TpeboBaHMsIMM nyHKTa 1.3.4 agMUHUCTPATUBHOIO perfameHTa.

AIMUHUCTPaATUBHbIE  MpPOLEAYpbl, YCTAHaBNMBAEMble  HACTOSILLMM  MYHKTOM,
BbIMOSHAIOTCA B TEYEHMEe Tpex pabounx AHel co AHS NOCTynneHus obpalyeHusi.

PesynbTaTtamy BbINONMHEHUsI aAMUHUCTPATUBHBIX Npoueayp sSIBASHTCSA: KOHCYbTaumm
no cocrtaBy, hopMe MnpeacTaBrnsieMon OOKYMEHTaUuMM U Apyrum Bonpocam, HeobxoanmMbiv
ANs Nony4YeHnust MyHUUMNanbHOW yCryru.

3.3. an/IHFITI/Ie N paCCMOTpeHne KoMMnnekTta JOKYMEHTOB,
npencrtaBJieHHbIX 3adBUTENEM

3.3.1. Nprem OOKYMEHTOB ANs NpefocTaBneHns MyHuuunanbHomn ycnyrm yepes MoL|
unu yganeHHoe padoyee mecto MOLL.

3.3.1.1. 3agasutens (NpencraButens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npegoCcTaBfieHUM MyHULMNAnNbHOW YCRyrn U npeacTtaBnseT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMWHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHnk MOL|, BeayLwimin npnem 3asiBfieHun:

onpegenseT npegMeT obpalleHus;

yOoCTOBeEpPSAET NMNYHOCTb 3aABUTENS;

NPOBOANT MPOBEPKY NOMHOMOYMIA Nnua, NoJarLero A0KYMEHTb;

NPOBOANT MPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHWSM, yKaszaHHbIM B MyHKTE
2.5 aAMNHUCTPATMBHOIO pernameHTa;

3anonHAET 3NeKTPOHHY0 dhopMmy 3asBreHns B AUC MOL;

npu npenocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTpaTUBHOrO
pernameHta Ha 6yMaXHOM HoOcuTene, OCYyLWeCTBNSeT CKaHUMpoBaHWe npeacTaBfieHHbIX
OOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepegaeT 3asgBUTESIO HA NPOBEPKY M NogNUcaHue;

nocrne nognucaHusa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUC MoL;

sarpyxaet B AIC MOLl gokymeHTbl, NpeacTaBrieHHble B 3NEKTPOHHON dhopme unu
3NEKTPOHHbIe 06pa3bl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (hOpMUPYET ANEKTPOHHOE A€eNo;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne 1 opurnHanbl 6yMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO Ppacnucky B NpuemMe LJOKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCS B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamn BbINOMHEHNA aAMUHUCTPATMBHBIX MNpouenyp SABMASKOTCA: roToBoe K
OTnpaBKe 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHon ¢opme (B COCTaBe NAKETOB 3fIEKTPOHHbLIX AEN) B T€YEHWe OAHOro
pabouyero aHA co aHA obpalleHus 3asBUTENsa B CTPYKTypHOe nogpasaenenne MoLl.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX Npoueayp SBMSIOTCA: 3asBneHue U
nakeT AOKYMEHTOB (3NEKTPOHHOEe Aeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMBI
3NEKTPOHHOro B3aMMOLENCTBUA.

3.3.2. [lpuem [JOKyMEHTOB [Ans NpefoCTaBfieHUs MyHUUMNanbHOW YyCryrm B
3aNeKkTpoHHOW hopMe Yepes PecnybnukaHckuii nopTan.

3.3.2.1. 3asBuTtenb ANs nogadn 3asiBIEHUS B 3MEKTPOHHOW (PopMe BbINOSHAET
cnegywoowine OencTBus:

BbIMNONHAET aBTOPM3aLUIO;



OTKpbIBaeT POpPMY SNEKTPOHHOIO 3asBEHUS;

3anonHsaeT hopmy INEKTPOHHOIO 3asiBNIEHUS, BKOYAOLWYO CBeAEHNS, Heobxoanumble
n obszaTtenbHble ANs NPefoCTaBneHUs MyHULMNANbHOW YCIyru;

npuKpennseT AOKYMEHTbl B 3NEKTPOHHOW opMe unu 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (hbopMe 3NEeKTPOHHOrO 3asBreHus (Npy HeobxoanmocTw);

noaTeepxgaeT (akT O3HAKOMIIEHUS W Ccorflacnud €  YCroBUSIMU U NOPSAOKOM
npefoCcTaBfieHUs  MyHUMUMNANbLHOW  yCryrm B 3MEKTPOHHOW  (hopme  (ycTaHaBnuBaeT
COOTBETCTBYHIOLLYIO OTMETKY O cornacum B (popme 3NeKTPOHHOro 3asBieHNs);

noaTeBepxgaeTt [OCTOBEPHOCTb COOBLLIEHHbIX cBeOEeHuNn (yctaHaBnuBaeTt
COOTBETCTBYHLLYIO OTMETKY B (pOpMeE 3NIEKTPOHHOrO 3asiBrieHNS);

OTnpaBnseT 3anoSIHEHHOE JNEeKTPOHHOe 3asiBrieHne (HaXumMaeT COOTBETCTBYHOLLYIO
KHOMKY B pOpMe 3MEKTPOHHOrO 3asiBfieHNs);

3MeKTPOHHOE 3asiBfieHMe MNOoAMNUCBIBAEeTCA B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 agMMHNCTPATUBHOIO pernamMeHTa;

nosnyvyaet yBegomsieHne o6 oTnpasBKe 351EKTPOHHOIO 3asBreHUs.

dopmaTHO-nornMyeckasi npoBepka CHOPMUPOBAHHOIO 3anpoca OCyLlecTBRsieTcH
edVHbIM nopTanioM aBTOMAaTMYeCKM Ha OCHOBaHWW TpeboBaHUW, onpenensdemMblX OpraHoMm
(opraHusaumen), B npouecce 3anofIHEHUsI 3asBUTENEM KaK4oro u3 Mnofiel 3neKTPOHHOM
dopmbl 3anpoca. [lpy BbISBEHUN €OuHbIM NOPTarioM HEKOPPEKTHO 3arnofIHEHHOrO Mnons
3IEKTPOHHOM (hOpMbI 3anpoca 3asBUTENb YBEAOMMSET O XapaKTepe BbISIBIEHHOW OLWMOKM n
nopsigke ee yctpaHeHus nocpeacTBoM MHAPOPMALMOHHOIMO COOBbLEeHNS HENOCpPeaCTBEHHO B
ANeKTPoOHHOW chopMe 3anpoca.

AOMUHUCTpPaATMBHbIE  Mpoueaypbl,  YCTaHaBfIMBAEeMble  HACTOSLWMM  MYHKTOM,
BbINOSHAKTCA B A€Hb ObpalleHns 3asaBuTens.

PesynbTatamu BbINONHEHUA afMUHUCTPATUBHBLIX Npoueayp SBAAKTCA: 3NIEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI 3NIEKTPOHHOIO B3anMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta AokyMmeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHNA aAMUHUCTPATUBHOW NMpoLeaypbl ABnseTcA
NOCTyNfieHne 3asiBfieHUss M UHbIX [LOKYMEHTOB, HeobXxoaumbix ANns npenocTaBlieHus
MYHULMNANbLHOW YCNyru.

[JOMKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHME
aAMUHUCTPaTUBHON nNpoueaypbl asnseTtca cneumanuct OpraHa (ganee - 4OMKHOCTHOE NUUO,
OTBETCTBEHHOE 3a NpUEM AOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE nuLO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpalueHuns 3aasutens ¢ 3asisrieHnem B OpraH:

onpeaensieT npeameT obpalleHus;

yCcTaHaBnMBaeT NMMYHOCTb 3aaBUTENS;

NPOBOAUT NMPOBEPKY MONTHOMOYMM NuLa, NogarLwero JOKYMEHTbI;

NPoOBOAMT MPOBEPKY COOTBETCTBUS LOKYMEHTOB TPEOOBaHMSM, yKa3aHHbIM B MYHKTE
2.5 agMuHMCTpaTUMBHOrO  pernamMeHTa, [MpoOBEpPKY COOTBETCTBUA  MpencTaBSIEHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHMAM (Hagnexaiiee ooopMIieHNE KON JOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NO4YMCTOK, MPUMNUCOK, 3a4E€PKHYTbIX CITOB N UHbIX HE OrOBOPEHHbIX
ncnpaBneHun);

3anonHser 3NEKTPOHHYIO dopmy 3asiBNneHus B aBTOMaTM3NPOBAHHOMN
WHOPMALUMOHHON cuUcTeMe, nMpefHasHa4YeHHOM AN OoKa3aHWA roCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

npu npefocTaBfeHnn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMMHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HOCUTene, OCYyLEeCTBMSIeT CKaHMpOBaHWE NpeAcTaBrEeHHbIX
OOKYMEHTOB;

pacrneyaTbiBaeT 3asBNeHune;

nepenaet 3adABMTENIO HA NPOBEPKY U NOANNCaHUE;

nocne nognucaHusa ckaHupyeT NoanucaHHoe 3asBneHune;

3arpyxaeT B aBTOMaTU3NPOBAHHYD WH(OPMALMOHHYKO CUCTEMY, NpefHas3HaYeHHYHo
ANS OKasaHWs rocyaapCTBEHHbIX U MyHULUMUNAIbHbLIX YCNYr JOKYMEHTbl, NpeACcTaBNeHHble B
3NEKTPOHHOM (hOpPME UNKN INEKTPOHHbIE 0O6pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopMmupyeT
3I1eKTPOHHOE Oeno;



BO3BpallaeT MoOAMMCAHHOE 3asiBfieHWe W OopurMHanbl OyMaKHbIX [JOKYMEHTOB
3asBUTENIO;

BblJaeT 3asiBUTEN0 pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuunsa ocHoBaHuM Onst OTKasa B Npyeme AOKYMEHTOB LOIMKHOCTHOE NULLO,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adABUTENSA O HAaNU4Mn NnpenaTcTBuUn aAns
npueMa 3asiBfieHUss W BO3BpawaeT eMy [OOKYMEeHTbl C OObACHEHMEM coaepXaHus
BbISIBJIEHHbIX OCHOBAHWUI A5l OTKas3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [omkHOCTHOE nuuO, OTBETCTBEHHOE 3a nMpueM [OKYMEHTOB, nocne
NOCTYNNeHNss JOKYMEHTOB Ha pacCMOTpEHME:

npuceavBaeT 3asiBIEHN0 HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM YUCe NPUMOXEHHbIe 3adBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOW (POpME 1 3NIEKTPOHHbIE 00pasbl JOKYMEHTOB;

nposepsieT KOMMMEKTHOCTb, YATAEMOCTb 3NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

nposepsieT cobniogeHne ycnoBun OENCTBUTESNIbHOCTU  3MEKTPOHHOM  MOAMNUCH,
nocpeactesom obpalleHus kK EanHomy noptany (B crnyyae, ecnv 3asiBuTenemM npeacrasfieHbl
3NIEKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCUMEHHOW KBanMULMPOBAHHON 31EKTPOHHON
noanncelo).

Mpn HanMuMM OCHOBaHWW, NPEOYCMOTPEHHbLIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
perrnameHTa, nNOAroTaBAMBaEeT MPOEKT peweHuss o6 oTkase B npuvemMe [OKYMEHTOB,
HeobXxoauMbIX ONst NpeaoCcTaBneHns MyHULMNanbHOM YCyru.

B cnyyae, ecnu B pesynbTate MNpOBEpPKU YCUMNEHHOW KBanUULMPOBaHHON
3IEKTPOHHOM NOAMNUCU BbISBIEHO HeCcobnoaeHne ycrnoBuin ee AeNCTBUTENbHOCTU, MPOEKT
pelweHns 06 oTkase JOMmKeH coaepXaTb NyHKTbl cTatbn 11 ®egepanbHoro 3akoHa Ne 63-903,
KOTOpble NOCMNYXWUINN OCHOBaHWEM ANHA ero NpUHATUSA.

[MpoekT peweHns o6 oTkaze B npuemMe [OOKYMEHTOB, HeobxoauMbIX AN
npegocTaBfieHnsa MyHULUMNanbHOW YCnyrn, C ykasaHueMm MpuUYuH OTkasa (B crydvae, ecnuv
OCHOBaHWA ANA OTKasa B Npueme [OOKYMEHTOB, HeobxoOuMbIX A5 npefocTaBneHust
MYHULMNANbHOM YCMyri, CBA3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMeHTaM, OCHOBaHWA ANnA OTkasa B MpuvemMe [OKYMEHTOB [OIKHbl cogepxaTtb
WHOPMAaUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MH(popmauum, CBeAEHWUN), KOTopble He
npeacTaBfieHbl, coAepxaT HedoCTOBEepHble W (MNW) NPOTUBOPEYMBLIE  CBEAEHWUS,
OohOpMIIEHBI C HapyLLEHNEM yCTaHOBMNEHHbIX TpeboBaHWiM), HaNpaBrseTCs Ha corfacoBaHue
B YCTaHOBJIEHHOM NopsaKe NOCPeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEeHTOoobopoTa.

CornacosaHue npoekTta peweHust 06 oTkase B nNpueme LOKYMEHTOB, HEOOXOAMMbIX
Ana  npefocTaBfieHUss  MyHUUMManbHOW  YCryry,  OCyLecTBnseTca B MOpsake,
npenycMoTpeHHOM MyHKTOM 3.6.3 agAMUHUCTPATMBHOIO pernameHTa.

B cnyyae otcytcTBMA OCHOBaHMM AN OTKasa B MNpuemMe  [OOKYMEHTOB,
npeayCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPATUBHOIO pernamMeHTa, AOJPKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHue OfHoro pabodero OHA CO [OHSA
NOCTYNMEHNA 3asaBfEeHUs, HanpaBnseT 3asaBUTEN0, yKasaHHbIM B 3asBfiEHMM CMNOCOOOM,
yBeJOMMNEeHe O MOCTYyMMeHnn 3adBneHus, coaepXxawee BXOOAWMUNA perncTpaumoHHbIN
HOMep 3asiBfeHusi, faTy nosiydeHus 3asiBfieHus, nepeyeHb HauMMeHOBaHWW annos,
npeacTaBeHHbIX K HEMY OKYMEHTOB, AaTy MonyyYeHns pesynbtata MyHUUUNansHOW yCryru.

3.3.3.4. WcnonHeHue npouenyp, VYKkasaHHblix B nyHkrax 3.3.3.1, 3.3.3.3
aflMUHUCTPATUBHOTO perrnameHTa, npwu HanMyuu TEXHUYECKON BO3MOXHOCTU
OCYLLEeCTBNAETCHd B aBTOMATUYECKOM pexuMMe C MWCMoSib30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALUMOHHOW CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX W
MYHULMMAnNbHbIX YCNYT.

3.3.3.5. AgmuHucTpaTMBHble nMpouedypbl, YyCTaHaBnMBaemble MyHKTOM 3.3.3
a4MVHUCTPATUBHOIO perflaMeHTa, BbIMOMHAITCA B TeyeHume ogHoro paboyvero gHA CO AHSA
NOCTYNNEeHUs 3asBrieHNUss Ha pacCMOTpPEHME.

PesynbTtatamu BbINONMHEHUS agMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: NPUHATBLIN Ha
pacCMOTPEHNE KOMMSIEKT [OKYMEHTOB WM MpoekT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOOX0AUMbIX ANS NPeAOoCTaBAeHNs MyHULMNANbHOW YCAYTN.



3.4. HanpaBneHme MeXBeOMCTBEHHbIX 3arpoCcoB B OpraHbl, y4aCTByrOLLHNE B
npegocraBneHnmn MyHVILl,MI'IaJ'IbHDVI ycnyrmu

3.4.1. Cny4au 1 nopsaoK NpeoCTaBeHUs MyHULMNANbHON YCryrn B yrnpexaatowem
(MpoakTUBHOM) pexunme.

MpepocTaBneHne MyHUUMNANbHOM YCRyrn B ynpexpatoweM (MpoakTUBHOM) pexunme
He NpeayCMOTPEHO.

OcHOBaHMEM Havana BbIMOSIHEHUS aAMUHUCTPATUBHOM Npouenypbl  sBnsieTcs
nonyyYyeHne [JOSMKHOCTHBIM NUUOM  (PaBOTHWKOM), YMNOMHOMOYEHHBIM Ha BbINOSIHEHME
agMWHUCTPATUBHOM MpoLeaypbl, OT OOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem OOKYMEHTOB, NPUHATLIX OT 3asBUTENS LOKYMEHTOB.

HOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMUHUCTPaTUBHOM npouenypbl, siBndetca cneunanuct OpraHa (ganee - AOMKHOCTHOE
MO, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeJOMCTBEHHbIX 3anpocoB).

3.4.2. [JO/MKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBfieHNE MEeXBEOOMCTBEHHbIX
3anpocoB, OpPMUPYET M HanpaBnAeT B 3NEKTPOHHOM opMe MNOCPeACTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIMO B3aumogemncTema (Npy  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — MHbIMWU cnocobamu) 3anpocbl 0O NPeaoCTaBlEHUN OOKYMEHTOB U CBEOEHUN,
NnpeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCS B A€Hb NPUHATUA 3asiBNIEHUS HA PaCCMOTPEHME.

Pesynbtatamu BbINOJSTHEHMS agMUHUCTPATUBHbIX npoueanyp ABNAOTCA:
HanpaBrieHHble B OpraHbl BNactu u (Mnu) nogBeAoMCTBEHHbIE OpraHamM BracTu opraHusauum
3anpochl.

3.4.3. CneunanncTbl NOCTaBLUUKOB OaHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYNUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO B3aUMOAEWCTBUS, NpeaocTaBnsaioT
3anpalwumBaemMble AOKYMEHTbI (MHGOpMaLMIO) UnNn HanpasnaAwT yBegoMAeHUss 06 OTCyTCTBUM
AOKYMeHTa n (Mnun) uHdopmaumn, HeobxoauMbIX AN NpedoCTaBNEeHUA MyHUUUNAnsHOM
ycnyrn (ganee — ysegomrieHne ob otkase).

AOMUHUCTpPaTMBHbIE  npoueaypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHUe NATU AHEeW CO OHSA MOCTYNNeHUs MeXBeAOMCTBEHHOro 3anpoca B
opraH unv opraHusauuio, npefocTasnsowmne JOKYMEHT U MHOpMaLUIO, eCNN UHbIE CPOKU
noaroToBKM W HanpaBneHUs OTBeTa Ha MEeXBEOOMCTBEHHbIN 3arnpoC He YCTaHOBIEHbI
deaepanbHbIMM 3aKkOHaMK, NnpaBoBbiMKM akTamu lNMpaButensctBa Poccurickon ®epepauunmn un
NPUHATBIMU B COOTBETCTBMM C defeparibHbiMW 3aKOHaMM HOPMAaTUBHBIMW NPaBOBbLIMU
akTamn Pecnybnvkn TatapcraH.

Pesynbtatamn BbINOMHEHUA A4MWHUCTPATUBHLIX Mpoueayp SBMSIOTCA: OOKYMEHTbI
(cBegeHns), Heobxogumble AOnsi  NpefocTaBfeHMst  MyHUUMNANbHOWM  ycnyrn, nubo
yBegomsieHne o6 oOTKase, HanpaBrieHHble [OOSMKHOCTHOMY INnuuy, OTBETCTBEHHOMY 3a
HanpaBreHne MexXBeJOMCTBEHHbIX 3aMpOCOoB.

3.4.4. [JOmMKHOCTHOE JMLUO, OTBETCTBEHHOE 3a HarnpaslieHWe MeXBEeOOMCTBEHHbIX
3anpocos:

nonyyaeT 3anpaluvBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3JNIEKTPOHHOro
B3aMMOOENCTBUS  OOKYMEHTbl  (cBedeHus)), Heobxogumble  Ang  nNpefocTaBrieHus
MyHUUMNaneHoOM ycnyru, nnbo ysegomneHne o6 oTkasze npu OTCYyTCTBMM LOKYMEHTa 1 (Unu)
nHdopMaLunu;

NPy HanMyYnun OCHOBAHWW, NPEenyCMOTPEHHbIX MNYHKTOM 2.7.1 agMWUHUCTPaATUBHOIO
pernaMeHTa, noAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpueme [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCTaBNeHNA MyHULUMNANbHON YCNyru.

MpoekT peweHns 06 oOTkasze B nNpuemMe [OKYMEHTOB, HeobXoauMMblX [Ons
NpeaoCTaBfieHNs MyHULMNANbHOW YCMyrn, C yKasaHMeM MpuUYnH OTKasa (B criyvae, ecnu
OCHOBaHWA ANA OTKasa B Npueme [OOKYMEHTOB, HeobxoouMbix Ansi NpeaocTaBneHus
MYHULMNANbHOM YCMyri, CBs3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMEHTaM, OCHOBaHWS [Ans OTka3a B MpuMeMe [OKYMEHTOB [JOSPKHbl coAepXaTb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauunn, cBedeHWn), KOoTopble He
npeacTaBrieHbl, COAepXaT HeAdoCTOBEpHble W (MNM) NPOTUBOPEYMBBIE  CBEAEHWS,



ohOpPMIIEHbI C HapyLLEHNEM YCTaHOBMNEHHbIX TpeboBaHMin), HanpaBnNAeTCs Ha cornacoBaHue
B YCT@HOBJIEHHOM NOpPSAKe NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHune npoekTa pelleHuss 06 oTka3e B NpuemMe OOKYMEHTOB, HeOBXoanMbIX
ANa  nNpefocTaBfeHust  MyHMUMNAnbHOW  YCnyrM,  OCyLIecTBNAeTca B nopsgke,
npeaycMoTPEHHOM NyHKTOM 3.6.3 agMUHUCTPATMBHOMO pernamMeHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HAaCTOSLWMM  MYHKTOM,
BbINONHAKTCA B A€Hb NONy4eHUs1 CBEAEHUN N0 MeXBEAOMCTBEHHbIM 3anpocam.

Pesynbtatamn BbINOMHEHUA A4MUHUCTPATUBHBLIX MNpouenyp SABMASKOTCA: AOKYMEHThI
(cBegeHus), HeobxoaMMmble ONst NPEOCTaBEHNA MyHULMMNANbLHOW YCAYrn, NPOEKT peLleHns
o6 oTkase B MpuMeme OOKYMEHTOB, HeobXxoauMbIX ANS NpeaocTaBfeHMs MyHULMNAnNbHON
yCnyru.

3.4.5. cnonHeHne npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPaATMBHOIO
pernamMmeHTa, Nnpu Hannymm TEXHNYECKON BO3MOXHOCTM OCYLLLECTBNSIETCA B aBTOMaTUYECKOM
pexMme C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOW  MHMOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON AN OKasaHus rocygapCTBEHHbBIX U MyHULMNANbHbLIX YCIYr, B TOM 4Y1Crne C
MOMEHTa permcTpaumm 3asBfieHMs B COOTBETCTBMM C MYHKTOM 2.13 agMMHUCTPATMBHOIO
pernameHTa.

3.4.6. MakcuMarbHbI CPOK BbINOSIHEHUST aAMUHUCTPATUBHBLIX NpoLeayp, YKasaHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO perfaMmeHTa, CoCcTaBnsieT NsaTb paboumx gHEN.

3.5. Bolgava (HanpasneHve) 3asBUTENtO pesyribTaTa MyHUUMNanbHOW yCryru

3.5.1. OcHoBaHMeM Ha4yana BbIMNOMIHEHUS a4MWHUCTPATUBHOW Npoueaypbl SBMseTca
nonyyeHne AOSMKHOCTHbIM §ULOM, OTBETCTBEHHbIM 3a BbIMNOMHEHWE aAMWHUCTPaTUBHOM
npouenypsbl, OKYMeHTa, NoATBepXAatoLero npeaocTaBneHme MyHuLmnanbHOW yCnyr.

[JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHWE  AAMWHUCTPATUBHOM
npouenypsl, aensetca cneunanuct OpraHa (ganee - 4O/MKHOCTHOE NUUO, OTBETCTBEHHOE 3a
Bblaady (HanpaBrieHME) JOKYMEHTOB).

3.5.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHUE CBeAeHUn O pesynbTaTe npefocTaBrneHuns
MYHULMNANbHOM yCnyrm B MNOACUCTEMY BeAeHUs [OKYyMeHTauuuM aBTOMaTU3MpPOBaHHOM
WH(OPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX W
MYHULMNANbHbLIX YCNYT;

n3BellaeT 3asBUTENd (ero npencraBuTesnis) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTate nNpeaocTaBfieHUs MYHULMNANbHOW YCAyrm U O BO3MOXHOCTM  MOSyYeHus
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrm B Oprane unm 8 MOLL.

McnonHeHne npouenyp npy HanMyunm TEXHUYECKON BO3MOXXHOCTM OCYLLECTBNSAETCA B
aBTOMaTUYECKOM pEXMME C MWCMNOSb30BaHMEM aBTOMATU3MPOBAHHOM WH(OPMaLMOHHON
CUCTEMbI, NpeAHa3Ha4YeHHOoW A5 oKa3aHWs rocy4apCTBEHHbIX U MyHULMNATbHbIX YCYT.

AOMUHUCTPaATMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B TeyeHMe OofHoro paboyero AHA CO OHA NOANMCAHUA OOKYMEHTa,
ABNAIOLEroca pes3ynbTatoM NpeaoCTaBNeHUs MyHUUMNAanbHOW YCNyry, YNONHOMOYEHHbIM
AOIMKHOCTHbLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX MpoLeayp ABMASKOTCA: pasMelleHne
cBedeHU O pesynbTaTte nNpefocTaBfieHUs MyHUUMNAnbHOW YCryrn B WH(OPMAaLMOHHBIX
cucTemax, u3BelleHue 3asBuTens (ero npeacraBuTens) O pesynbTarte npeaocTaBreHus
MYHULMNANbHOM yCrnyrm n cnocobax ero nonyveHus.

3.5.3. Mopsigok BblAauu (HanpaBneHns) pes3ynbTaTa npenocTaBneHnsa
MYHULMMAnNsHOW YCNyru:

3.5.3.1. lNpu obpalyeHnn 3aaBuTens 3a pesynbTatoMm MyHuuunansHon ycnyrn 8 MOL,
paboTHnk MOLl BblgaetT 3agBuTEntO pes3ynbTaT MyHMUMNANbHOM ycnyrm B dopme
3K3emnnapa 9NeKTPOHHOro AOKYMeEHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHMo 3aaBUTENS
BMECTE C OK3eMMNNspOM 3MEKTPOHHOrO AOKYMEHTa Ha OymaXHOM Hocutene emy
NpefoCTaBAETCA 3K3EMMNAP SIEKTPOHHOro AOKYMEeHTa MnyTeM ero 3arnmMcu Ha CbeMHbIN
HOCUTENb WH(OPMaUUN WU HanpaslieHUs 3K3eMnnsapa 3NEeKTPOHHOro [AOKyMeHTa Mo
3rIeKTPOHHOM NoYTe B agpec 3aasutens. [1pu 3anncu Ha CbeMHbI HOCUTENb MHgOopMaLnn



UNW HanpasfeHUn 3K3eMnriapa 3MEeKTPOHHOro NOKYMeHTa, Ha OCHOBE KOTOPOro COCTaBrieH
9K3EeMNMAp 3NEeKTPOHHOro AOKyMeHTa Ha OyMaxHOM HocuTene, Mo 3MeKTPOHHOW no4yTe
MOEHTUYHOCTb TaKOro 3K3eMmmnmnspa 3SeKTPOHHOro [OKYMEHTa SK3eMMspy 3I1EKTPOHHOro
AOKYMeHTa Ha OyMaxHOM HocuTene 3aBepseTcsi YNONHOMOYEHHbIM COTPYAHUKOM C
NCNOJSIb30BaHWEM YCUIEHHOW KBannMuunMpoBaHHON 3NEKTPOHHOM NOANUCH.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSHAKOTCA B MOPSAKe O4YepefHOCTW, B [OeHb nNpubbITUA 3asBUTENs B CPOKMW,
YCTaHOBIEHHbIE pernaMmeHTomM pabotsl MOLI.

Pesynbtatamn BbINONMHEHUA aAMUHUCTPATUBHBLIX MNpouenyp SABNSTCA: dukcauuns
dakTa Bblgaun pesynbtara npegoctaBrieHus  MyHuumnansHon ycnyrm B AUC ML,
pesynbTaT NpefoCcTaBneHnsa MyHULMNAarIbHOW YCIyrn, BblAaHHbLIN 3asBUTENIO.

3.5.3.2. Mpun obpalleHun 3aasutens 3a pesynbTaToM MyHUUMNANbHOW YCryru vyepes
PecnybnukaHckuii nopTan 3asBUTEN0 B NWYHbIA KabMHET aBTOMATU4YEeCKM HanpasBnaeTcs
9NEeKTPOHHbIN ~ 0bpa3  OOKyMeHTa, SBNALWEroca  pesynbTatoMm  npefocTaBreHus
MYHULMNANbHOM YCNyru, MNOAMUCaHHLIN YCUITEHHOW KBanuMUUMPOBaAHHOW 3rEKTPOHHOM
NnoANUCb YNOMHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWUMM  MYHKTOM,
BbIMOSTHAKOTCA B A€Hb NOANUCaHWUS OOKYMEHTa, NMOATBepXaatoLwero npegocraBneHne (otkas
B NpefoCTaBieHMN) MYHUUUNANbHOW YCNyrn, YMNOMHOMOYEHHbIM [OOSDKHOCTHBIM  JIMLOM
Wcnonkoma (Mcnonkomom).

PesynbTatamun BbINONHEHUS aAMUHUCTPATMBHbLIX NpoLeayp SABMASKTCA: HanpasrneHve
(npepocTaBneHne) ¢ ucnonb3oBaHneM PecnybnukaHckoro noprana 3asBuUTento JOKYMEHTa,
noagTeepXgatoLllero npefoctaBfieHMe MyHuuunanbHon ycnyrm (B TOM 4ucre OTkas B
npegocTaBfeHnn MyHULMNAnbHON yCnyrn).

3.5.3.3. lMNpu obpalwieHnn 3asBuTENa 3a pe3ynbTaTtoM MYHUUMNAnbHOW YCNyrn B
OpraH, AOMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAayy (HanpaBneHne) JOKYMEHTOB, BblaaeT
3aaBUTENIO pesynbTaT MyHuuunanbHon ycnyru. o TpeboBaHuio 3asBUTENA BMeCTe C
9K3eMMNNAPOM 3MEKTPOHHOIMo AOKYMEHTa Ha OyMaxHOM HocuTerne emy npeaocTaBnsieTcs
9K3eMNNAp 3MEeKTPOHHOrO0 JOKyMeHTa MnyTeM ero 3anMc Ha CbeMHbI  HOCUTESb
WMHOpMaUUN MM HarnpasBfieHUs 3K3eMnrispa 3MEKTPOHHOro AOKYMeHTa MO 3S1eKTPOHHON
noyTte B agpec 3asaBuUTens.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLECTBNATCA B Mopsgke ov4epefHOCTU, B AeHb NpubbITUSA 3aaBUTENS B COOTBETCTBUU C
MpaBunamn BHYTpeHHero Tpyaosoro pacnopsaka OpraHa.

Pe3ynbTatomM BbINOMHEHMA aOMUHUCTPATMBHBIX Mpoueayp SABNASTCA:  duKcaums
dakTa Bblaayu pesynbTata npegocTaBneHns MYHULMMNANbHON ycnyrm B
aBTOMaTU3NPOBAHHON WHGOPMALMOHHOM CUCTEMe, MpefHas3Ha4YeHHOM [ONns  OKas3aHus
rocyAapCTBEHHbIX 1 MyHULMNASbHbLIX YCAYT.

3.6. VicnpaBneHne TeXHNYECKNX OLLIMOOK

3.6.1. B cnyyae oOGHapyXeHUs1 TEXHUYECKON OLWMOKM B OOKYMEHTE, ABNSAOLLEMCHA
pes3ynbTaToM MyHULUNANbHOM YCryru, 3assutene HanpasnaeTt B OpraH:

3aaBrneHne o6 ncnpaBneHnn TeXHMYECKon ownbku (NnpunoxeHune Ne 4 K HacToswemMy
agMVHUCTPATUBHOMY pernameHTy);

OOKYMEHT, BblAAHHbIN 3asBUTENO0 KaK pe3ynbTaT MyHULMNANbHON YCyru, B KOTOPOM
COAEPXNTCA TEXHUYECKast onbKka;

OOKYMEHTbI, MMEIOLME IOpUaNYEeCcKyo Cuny, CBUOETENbCTBYKOLWME O Hanmymm
TEXHUYECKON OLLUNBKMN.

3asBneHne 06 wuCnpaBneHUN TEXHUYECKOW OWNOKN B CBeOEHUSX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCa pe3ynbTaTtoM MyHULMNanbHOW ycnyri, nogaetcsa 3asButenem
(ynonHOMO4YeHHbIM  MpeAcTaBuUTENEeM) MOYTOBbIM  OTNpaBfieHnemM (B TOM 4ucne C
NCNoNb30BaHMEM 3NEKTPOHHOM NoYThl), 6o Yepe3 PecnybnukaHckui nopTtan unu ML,

3.6.2. [JO/mMKHOCTHOE WL, OTBETCTBEHHOE 3a NpueM LOKYMEHTOB, OCyLlecTBnseT
npuem 3asaBneHns o6 uncnpaBneHuM TEXHUYECKOW OWNOKW, perucTpupyeT 3asiBfieHue C



NPUNOXEHHbIMX OOKYMEHTaMu U nepefaeT UX OOIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
06paboTKy JOKYMEHTOB.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALUMM  MYHKTOM,
BbINOSHAOTCSA B TedeHme ogHoro paboyero AHS € AaTbl pernctpaunm 3asiBneHust.

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Mpoueayp ABNAKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asiBreHue, HarnpaBrieHHOe Ha PacCMOTPeHuEe OOIMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.

3.6.3. [JomkHOoCTHOe nuuo, OTBETCTBEHHOe 3a 00paboTKy [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LernisaX BHECEHUSA UCMPaBIieHUN B OOKYMEHT, ABMNSAOLWMACA
pe3ynbTaTtoM MpefoCTaBfeHnus MyHULMNanbHOM yCnyru, OCyLeCTBNAeT npouenypsl,
npeaycMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO pernamMeHTa, U Bbl4aeT UCMNPaBIieHHbIN
AOKYMEHT 3asBuTento (YrnoriTHoOMOYeHHOMY NpeacTaBUTENIO) JIMYHO Nog POCMNUCHL C U3bATUEM
y 3assutens (ynonHOMOYEHHOro npeacTaBuUTeNs) opurMHana [AOKYMeHTa, B KOTOPOM
COOEpPXNTCA TexHuyeckas owubka, unv Hanpasnset B agpec 3asBuTEns MNOYTOBbLIM
oTnpasneHvem (NocpeacTBOM SMEKTPOHHOM MOYTbI) MUCLMO O BO3MOXHOCTU MONYyYeHUs
AOKYMeHTa npu npegoctasrieHun B OpraH opurmHana JOKyMeHTa, B KOTOPOM COOEPXUTCS
TexHuyeckas owimobka.

AOMUHUCTpPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCH B TeYeHue OBYyx paboumx gHen nocne obHapyXeHUs TEXHUYEeCKOW OLUIMOKM
U1 nonyyYeHus ot Nboro sanHTepecoBaHHOro NUuUa 3asBneHns 0 AoMyLEeHHON owmnbke.

PesynbTatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SABMASTCA: BblAAHHbLIN
(HanpaBneHHbIN) 3asBUTEN0 JOKYMEHT.

4. Mopsnok u hopMbl KOHTPONA 3a NpefocTaBeHUeM MyHULUNANbLHOM yCnyru

4.1. Mopanok OCyLLECTBEHNS TEKYLLIEr0 KOHTPONS 3a COOMAEHMEM U UCTIONTHEHUEM
OTBETCTBEHHbIMMW AOMKHOCTHBIMU NMLIAMW NOMOXEHUA aAMUHUCTPATUBHOMO pernamMeHTa u
WHbIX HOPMaTUBHbIX NPaBOBLIX AKTOB, yCTaHABNMBAOLWMX TpeOOBaHNS K NpeaoCTaBNEHUIO

MYHULMNANbHOWM YCRyrv, a Takke NPUHATUEM UMW PeLUEHU

KoHTpornb 3a MOMHOTOM M KayecTBOM MNpefoCTaBNeHNd MyHULUNanbHOW YCIyru
BKMOYaeT B cebs BbISIBNIEHWE U yCTpaHEeHWe HapylleHWn npasB 3adBuTeneun, nposeneHue
npoBepok cobnogeHna npoueayp NpeaocTaBneHns MyHUUMNanbHOW YCryrn, NogroToBKY
peweHnn Ha pgencteua  (6es3genctByMe)  OOMKHOCTHBLIX — NAL,  OpraHa  MEeCTHOro
camoynpasneHus.

dopmamn KOHTponda 3a cobntogeHnemM MCNOMHEHUA agMUHUCTPATUMBHBIX MNpouenyp
ABNAIOTCA:

1) npoBepka W corrnacoBaHMe [MPOEKTOB [AOKYMEHTOB MO NpeaoCTaBreHuto
MYHULMNANbHON YCIyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOpsSAKe NPOBEPKM BeAEeHUA OeSTONPOn3BOACTBA;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MNPOBEPOK COGMAeHNS
npouenyp npegocTaBneHns MyHULUNAnsHON yCnyru.

B uensax Tekywero KOHTPOMS MCMNONb3YyTCA CBEAEHUS, UMEOLNECS B 3NIEKTPOHHON
Ga3e [aHHbIX, cnyxebHasa KoOppecnoHOeHUMda, YCTHas W NUCbMEHHas WHopmauns
AOIDKHOCTHBLIX MWL,  OCYLLUECTBASAKLWMX BbINOSIHEHWE a4MUHUCTPATMBHBLIX npoueayp,
XypHarbl y4yeTa COOTBETCTBYIOLLMX JOKYMEHTOB U Apyrue cBeaeHus.

[lna ocylwecTBNeHnss KOHTPONS 3a CcoBeplleHMeM [LEeUCTBUA MpU NpenocTaBfieHUN
MYHULMMANbHOM  YCryrm U MNPUHATUM  pPEeLLUeHUA  PYKOBOAWUTESI0 oOpraHa MeCTHOro
camoyrnpaBfneHuss  MpeacTaBrnsalTCA  CrpaBkM O pes3ynbTaTax  npegoctaBfieHus
MYHULMMAnNsHOW YCNyru.

O cnyyasx M npuyMHax HapylleHus CPOKOB, MOCNenoBaTENbHOCTU U COOEpPXKaHUS
afMUHUCTPATUBHLIX  Mpouedyp  OO/MKHOCTHble  nvua  HeMeaneHHoO  UHAPOPMUPYHOT
PYKOBOAUTENA  OpraHa, MpedoCTaBndalowWero  MyHuMUMNanbHY  ycnyry, a Takke
npeanpuHUMalOT CPOYHbIE MePbI MO YCTPAHEHUIO HapyLUEHUN.

Texywmn KOHTpONb  3a cobniogeHnem nocriegoBaTernbHOCTH JENCTBUN,
onpegeneHHbiX agMUHUCTPATUBHBIMWU NpouedypaMn rno npegocTaBeHno MyHULUNanbHON



yCnyru, ocyLecTBISIETC 3aMeCTUTENEM PYKOBOAMTENS OpraHa MEeCTHOro camoynpaBreHust,
OTBETCTBEHHbIM 32 opraHu3auuto paboTbl MO NPEAOCTaBEHUO MYHULMNANbLHOW YCNyru,
HayanbHUKOM OTAEeNa, OCYLIECTBMSLWEro opraHusaumio paboTbl MO NpeaoCcTaBEHUIO
MYHULMNANbHOW YCRyru.

MNMepeyeHb  OOSMKHOCTHLIX  NUL,  OCYLLECTBMSIOWMX  TEKYLUMA  KOHTPO-b,
yCTaHaBNMBaETCsl MOSIOKEHUSIMA O CTPYKTYPHbIX MNOApa3fenieHusix opraHa MeCTHOro
camoynpaBfeHnst U AOMMKHOCTHLIMU perfiameHTamMu.

4.2. nOpFI}J,OK n nNepnoanvyHOCTb OCYyLLECTBIIEHNA MITAHOBbLIX U BHEMNJ1AHOBbLIX NPOBEPOK
MOJNMHOTbI N Ka4eCTBa MnpenocraBrieHnA MyHmumnaanon yCIyru, B TOM 4ucrie nopaaok 1
CbOprI KOHTpPOJ1A 3a NOSTHOTOW M Ka4EeCTBOM npegocraBneHns MyHMLLMHaﬂbHOVI ycnyrum

4.2.1. KOHTpOmb 3a NOSIHOTOM M Ka4yeCTBOM MpedocTaBfeHns MyHUUUNanbHOW YCryru
ocyLiecTBngeTcs B oopmMax:

1) npoBeaeHnst MPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencteus (6esgencrteme) OpraHa, a Takke
NX OOMKHOCTHBIX NL, MyHULMNANbHbLIX CRYXaLlmX.

4.2.2. B uensx ocyLeCcTBNEHNSA KOHTPOSS 3a NOMIHOTON M Ka4eCTBOM NpeaoCcTaBneHns
MYHULMNANbHOM YCNyrM NpoBOAATCHA MNNaHOBble W BHENMaHoBble NpoBepku. [lopsgok u
NnepmoanYHOCTb OCYLLECTBIIEHUS MNMAHOBbLIX MPOBEPOK YyCTaHaBMMBAETCA MNnaHoM paboTbl
Oprana. [lpy npoBepke MOryT paccmaTpMBaTbCs BCE BOMPOCHLI, CBSI3aHHbIE C
npegocTaBfieHneM MyHULMNAnNbHOW yCrnyrin (KOMMMEKCHbIe MPOBEPKM), UMM  OTAENbHbIN
BOMPOC, CBSA3aHHLIN C NpeAoCTaBNeHNneEM MyHULMNANbHOM YCRyrn (TemMaTnyeckme NpoBepKN).
[MpoBepka Takke MOXET NPOBOANTLCSA NO KOHKPETHOW anobe 3asasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3N C NMPOBEPKON YCTPaAHEHNA paHee
BbISIBfIEHHbIX HapyLIEHUA agMUHUCTPATMBHOIO perfiameHTa, a Takke B Crlydae noslyvyeHus
Xanob 3asButenen Ha gencteusa (6esgenctene) OpraHa, a Takke WX OOSMKHOCTHbLIX nnu,
MYHULMNAnNbHbIX Cry>KaLyuX.

4.2.4. PesynbTaTbl NpoBepku OMOPMAAKTCA B BMOE akTa MNPOBEPKU, B KOTOPOM
yKa3blBaKOTCS BbISBIIEHHbIE HELOCTATKMN N NPEASIOKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX ML, OpraHa, NPeAoCTaBMAOLIEro MyHULUNAMNBHYO
ycnyry, 3a peleHuns n gencreng (6esgencrame), npuHMMaemblie (OCyLLECTBIISIEMbIE) MU B
XO4€e NpefoCcTaBneHns MyHUUMNANbHOW yCnyrm

Mo pesynbTaTtaM MpPOBEOEHHbIX MPOBEPOK B Cllyyae BbISIBIIEHMS HapyLUeHW Mnpas
3aaBuUTENEeN BUHOBHbIE §NWULA MPUBNEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogartenscTBoM Poccuickon depepaumn.

PykoBoantenb opraHa MeCTHOrO camoynpaBfeHnss HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PaCCMOTPEHNE 3asiBEHUN.

PykoBoantenb (3amectuTenb pPyKOBOAUTENS) CTPYKTYPHOro noAapasaeneHnsa opraHa
MECTHOro CaMOyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (Mnwn)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUMBHbLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
aAMVHUCTPATUBHOIO perfamMmeHTa.

[OMKHOCTHBIE NUUA U WHblE MyHUUMNAanbHbIE CRyXallne 3a pelleHus U OencTBus
(6espencTaue), npuHuMaemble  (OCYyLLECTBNSIEMbIE) B XO4e  NpPeaoCTaBliEHMS
MYHULMNANbHOW YCMyrin, HECyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOOATEeNbCTBOM
nopsiake.

4.4. TlonoxeHusl, xapakTepuayoLune TpedboBaHus K nopsiaky n dopMamM KOHTPOns 3a
npegocTaBneHneM MyHULUNANbLHOM YCryrn, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
00beanHeHU 1 opraHmn3auunn

KOHTpOJ'Ib 3a npeagocrtaBlieHUEM MyHVILWII'IaJ'IbHOI7I yCnyrm Cco CTOPOHbI rpaXxnaaH, Ux
o0beanHeHUn n OpFaHI/I3aLI,VII7I, ocyllecTBnAaeTcda nocpencTtBOM OTKPbITOCTU OEATENIbHOCTU
opraHa MeCTHOro camoynpaslieHna npu npenoctaBliEHUN MyHVILWII'IaJ'IbHOI7I ycnyru,



Nony4yeHus MOSTHOWN, akTyarnbHOW U AOCTOBEPHON UHAOPMaLMM O Nnopsiake NpeaocTaBneHus
MYHULMNANbHOM YCNyrn n BO3MOXHOCTM AocyaebHoro paccmoTpeHuns obpalleHuin (xanob) B
npoecce npegocTaBneHns MyHULUNansHOW yCnyri.

5. locyne6HbIN (BHeCcyaeOHbIN) NOPAAOK 06XKanoBaHUA peLleHMn N AencTBUN
(6bespnencTBUs) opraHa, npeaocTaBnAKOLEro MyHULUNanNbHYO ycnyry,
MHOTrohYHKLIMOHANbLHOIO LieHTpa NpeaocTaBneHns rocyaapCcTBeHHbIX U
MyHULUUNaNbHbIX YCNYr, opraHn3auun, ykasaHHbiX B yactn 1.1 ctatbu 16
PepepanbHoro 3akoHa N2210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3agBuTenn nmelT NpaBo Ha obxanoBaHWe B AocyneOHOM Mopsiake peLlueHun u
aencteun  (6es3genctBusl)  opraHa, NpedocTaBnfaloWero  MyHUUMNanbHyl  yCrnyry,
AOJMKHOCTHOIO NMua opraHa, NpeaoCcTaBnALWero MyHuuunanbHy yCnyry, MyHULUNAnsHoro
Crnyxawlero, pyKoBOAUTENsI OpraHa, MpefoCTaBNAWEro MyHUUMUNANbHY  YCryry,
MHOTOYHKLMOHANbHOrO LIeHTpa, paboTHMKa MHOTO(PYHKLMOHANBHOIO LieHTpa, OpraHn3aumm,
npeaycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB.

3asiBuUTerNib MOXeT 06paTUTLCA C Kanobou, B TOM YMcne B cnegylowmx cnyyasx:

1) HapylleHue cpoka perncTpauum 3anpoca O npeaocTaBfeHUn MyHULMNANbHOM
ycryru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egeparnbHoro 3akoHa Ne 210-93;

2) HapyLLueHne cpoka npeaocTaBfeHns MyHuMumnanbHoOW ycnyrn. B ykasaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) obxanoBaHuMe — 3adABUTENIEM  peleHun U OeUCTBUK
(6esgenctBna) MHOrOYHKLUMOHANbHOrO LEHTpa, paboTHUKaA MHOroyHKLMOHANBHOMO
LeHTpa BO3MOXHO B Criyyae, ecriv Ha MHOTO(YHKUMOHAmNbHbIN LLEHTP, peLleHns u OencTBns
(besgenctBne) KoTtoporo obxanytTcs, BO3NOXeHa QYHKUMS MO NpenocTaBneHnto
COOTBETCTBYIOLMX MYHUUUNANbHbLIX YCNyr B NofHOM obbeme B nopsake, onpeaeneHHoOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WUNM MHMoOpMaumm nnubo ocyLecTBreHNs
OEeNCTBUA, nNpeacTaBrieHMe WM - OCYLLECTBNIEHME  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW MPaBOBLIMU
aktamn  Pecnybnvkn  TaTapcTaH, MyHWUMNanNbHbIMA  MNPaBOBbIMW  akTamu AN
npegocTaBfieHNs MyHUUMNAanbHON yCnyru;

4) oTKka3 B npuemMe [OOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX MNpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW MPaBOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNanNbHbIMA  MNPaBOBbIMW  akTamu AN
npegocTaBfeHnsa MyHULUMNanbHOW yCnyru, y 3asBUTENS;

5) oTka3 B npedoCTaBNEHUN MYHULMMANbHOW YCMyry, eCnn OCHOBaHWSA OTKasa He
npegycMoTpeHbl doefeparbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHbBIMU
HOpMaTMBHbIMM MpaBoBbiIMM akTamn Poccuinckon ®Pepepaumn, 3akoHaMuM U UHbIMU
HOpPMaTUBHbBIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNANbHBIMW NPaBOBbIMU
akTamn. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaoebHoe) obkanoBaHue 3asiBUTENEM
peweHnn wn pgencteun (6e3gencTBmsi) MHOTOQYHKLUMOHANbHOrO LeHTpa, paboTHuka
MHOTFOYYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKLUMOHANbHbIV
LEHTP, pelleHnsa n aenctems (6e3gencrTeme) KOToOporo obxanyTcs, BO3noXxeHa OyHKUNSA no
NpegoCTaBfiEHNIO COOTBETCTBYHOLMX MYHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nNopsake,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHue C 3asBUTENHA NpPU NPEeLOCTaBEHMM MyHULUNANbHOM YCIyru nnathl,
HEe npeoyCMOTPEHHOM HOpPMaTMBHbIMM NpaBoBbIMM akTamu Poccuirckon Pepepauymm,
HOpPMaTUBHbBIMW NPaBOBbLIMU akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbLIMM
aKkTamu;

7) OTKa3 opraHa, NpPefoCTaBMAOWEro MyHUUMNANbHYIO YCNyry, AO/MKHOCTHOMO nuua
opraHa, NpeaoCTaBNANOLWEro MyHULMNANbHYIO YCnyry, MHOroyHKUMOHANbHOro LeHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOrO LEeHTpa, opraHuM3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 PepepanbHoro 3akoHa Ne 210-®3, mnu wmx pabOTHMKOB B MCMpaBliEeHUU
AONYLWEHHbIX UMW onevyaTtok u ownboK B BblAaHHbIX B pes3ynbTate MnpeaocTaBneHus



MYHULMNANbHOM YCNyrM [OKyMeHTax nvMbo HapylleHue YCTaHOBMEHHOrO CpoKa TaKux
ncnpasneHun. B ykaszaHHOM cnydyae gocyaebHoe (BHecyaebHoe) obxanoBaHve 3asBuTenemM
peweHnn wn gencteun  (6e3genctensd) MHOTOMYHKUMOHANbHOrO LeEHTpa, paboTHuMKa
MHOTrOQYHKLMOHANbHOIO LiEeHTPa BO3MOXHO B Cfydae, eCcniv Ha MHOroyHKUMOHaNbHbIN
LEeHTp, pelieHnst n aencteunsa (6esgencteme) KOToporo obxkanyoTcs, BO3roXeHa PyHKUNSA No
NpeaoCTaBfiEHNIO COOTBETCTBYHOLMX MYHUUMNAMNbHBIX YCIyr B NOSIHOM o6beme B nopsigke,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHne cpoka wnu nopsigka Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npeaocTaBrieHnsa MyHUUMNanbHON yCnyru;

9) npuocTaHoOBfEHWE NPeAoCTaBMEHUS MyHUUMNANbHOW YCryrin, ecnm OCHOBaHUS
NPUOCTaAHOBMNEHNS He NpeaycMOTpeHbl defepanbHbIMXU  3aKOHAMWU U MPUHATBIMK B
COOTBETCTBUN C HUMUN MHBIMW HOPMATMBHbIMW NpaBoBbIMKW akTaMu Poccunckon denepaumn,
3aKOHaMM UM MHbIMA HOPMAaTMBHbIMKM MpaBoBbiMM akTamu Pecnybnukn TatapcTaH,
MyHUUMManbHbIMX NpPaBoBbIMKM akTamu. B ykaszaHHOM cnyvae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asiBUTESNEM peLlueHnn U gencteun (6e3genctBusi) MHOrogyHKLMOHAbHOMO
UeHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LEeHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTrOOYHKUMOHamNbHbIN LEHTP, peLlleHns n genctems (6esgencrame) KoToporo obxanyrTces,
BO3MNOXeHa QYHKUMA N0 NpeaoCcTaBieHMI0 COOTBETCTBYIOLWMX MYHULMNANbHbIX YCRyr B
nonHomMm obbeme B nopsigke, onpeageneHHom vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve Yy 3agBuUTENna nNpu nNpeaocTaBNeHUn MyHULUMMNANbHOW YCnyru
AOKYMEHTOB WnM  WHopmauun, oTcyTcTBue W (MNn) HeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpyv nepBoOHa4YanbHOM OTKase B MNpUEME [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHnsa MyHULMNAansHoON ycrnyru, Nnbo B NpeaocTaBneHum MyHULMNanbHOW yCnyru,
3a VCKMNIOYEHMEM criyvaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asiBUTENEM peleHnn wun pencteum (6e34enctBysi) MHOMOYHKUMOHANbBHOMO LEeHTpa,
paboTHMKA  MHOrOOYHKLUMOHANbHOrO  LEHTpa BO3MOXHO B  Cryvyae, ecnum Ha
MHOTFO(YHKUMOHamNbHbINA LLEHTP, peLleHns n aenctems (6esgencrame) KoToporo obxxanyrTces,
BO3MOXeHa MYHKUMA N0 NpefoCTaBfEeHU0 COOTBETCTBYHOLMX MyHULMNAmNbHbIX YCNyr B
nosiHoMm o6bLemMe B nopsaake, onpeaeneHHom vyacTbto 1.3 ctatbn 16 PegepansbHoOro 3akoHa Ne
210-93.

5.2. )Xanoba nogaeTcs B MNUCbMEHHOM dopme Ha OymaxHOM HocuTene, B
3NEeKTPOHHOW  hopMe B opraH, NPegoCTaBnAlWMA  MYHUUMNANbHYO  YCnyry,
MHOrOOYHKUMOHanbHbIA LEHTP NMOO B COOTBETCTBYHLLMI OpraH rocyJapCTBEHHOW BRacTy,
ABNAIOWNACA ydpeauTeneM MHOro(PyHKUMOHaNbHOro UeHTpa (danee - ydpeguTtenb
MHOrOOyHKLMOHANbHOro LEHTpa), a Takke B OpraHusauuu, npeaycMoTpeHHble YacTbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha peleHns u AOencTeus
(besgenctBne) pykoBOAUTENS oOpraHa, MPeAoCTaBASOWEro MyHUUMNANbHYK  YCnyry,
noJatTCs B BbILWECTOAWMUN opraH (Mpu ero Hanuvyumn) nubo B criyyae ero OTCYTCTBMS
paccMaTpmBalOTCA  HEMNoCpeaCTBEHHO  pykoBOAUTENEeM opraHa, npefocTaBnsAoLLEro
MyHUUMnaneHyto ycnyry. >Xanobbl Ha peweHus u gencteus (6esgencremne) paboTHMKa
MHOrOOYHKLUNOHANBHOrO LEeHTpa MOAalTCs PYKOBOAUTEND 3TOMO0 MHOrOgYHKLWNOHANbHOro
ueHTpa. >Kanobbl Ha pelleHna n gencteusa (6esnencrene) MHOroyHKUMOHANBLHOIO LIEHTPA
nogalTca  ydpeauTento  MHOMOPYHKUMOHANbHOrO LeHTpa WK OODKHOCTHOMY  nivuy,
YNONIHOMOYEHHOMY HOPMAaTMBHbIM NMpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n aencrems (6es3pencreme) paboTHMKOB OpraHM3auunin, nNpeayCcMOTPEHHbIX YacTblo
1.1 crtatbu 16 ®epepanbHoro 3akoHa Ne 210-O3, nogalTCca pyKoBOOMTENAM 3TUX
opraHusaumn.

XKanob6a Ha pewenna un pencteus (6e3genctBvme) opraHa, nNpenocTaBNARLWEro
MYHULMNANbHYO YCyry, AOMMKHOCTHOMO nuua opraHa, NpeaocTaBnAaloLWLero MyHUMnanbHyo
ycnyry, MyHUUMNANbHOrO  Criy)kalwlero, pPyKOBOAMTENsS OpraHa, npeaoCcTaBnstowero
MYHULMNANbHYO YCNyry, MOXeT 6bITb HanpaeneHa no novte, Yepes MHOroyHKLNOHANbHbIN
LEeHTp, C uCnonb3oBaHWeM WHMPOPMaLMOHHO-TENEKOMMYHUKAUNOHHON ceTn «UIHTepHeT»,
ouymanbHOro camta opraHa, npegoCcTaBnsALWEro MyHuMuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro noprtana, WMH(OPMAUMOHHOW cucTembl JocyaebHoro



oGxxanoBaHus, a Takke MOXET OblTb MPUMHATA NpYU NUYHOM Npueme 3assutens. Xanoba Ha
peweHns wn pgencteus (6es3penctene) MHOFOMYHKUMOHANbHOrO UeHTpa, paboTHUKa
MHOTrOYHKLMNOHANBHOrO LEeHTpa MOXeT OblTb HampaBfeHa Mo no4vte, ¢ UCMOSb30BaHUEM
WHOPMALNOHHO-TENEKOMMYHUKALUNOHHON  ceTn  «MHTepHeT», oduumanbHOro cauta
MHOropyHKUMOHanNbHOro ueHTtpa, EgmHoro noptana nmnbo PecnybnukaHckoro noptana,
MHGOPMaLUNOHHOM cucTeMbl JocyaebHoro obxanoBaHus, a Takke MoXeT BbITb NPUHATA Npu
nnyHom npueme 3aasutens. XKanoba Ha peleHns n gencteus (6esgencrame) opraHusanmm,
npeaycMOTPeHHbIX YacTblo 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke Ux
paboOTHMKOB MOXeT OblTb HampaBfneHa no no4yte, C UCMNONb30BaHMEM WHAOPMALMOHHO-
TENEeKOMMYHUKALUNOHHON ceTn «MHTepHeT», oduuManbHbIX CanWTOB 3TUX OpraHusauum,
EaouHoro noptana nub6o PecnybrnvkaHckoro noptana, a takke MoXeT ObiTb NpuHATa npu
NIMYHOM Npueme 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHOBaHMe opraHa, npeaoCcTaBNALWEro  MyHUUUNANbHYD  YCRyry,
AOJDKHOCTHOrO  nNuua opraHa, npegocTaBnsAwWero  MyHUUMNanbHy  ycnyry, nubo
MYHULMNANbHOrO CRnyXallero, MHOrogyHKLMOHANMbHOIo LeHTpa, ero pykosogutensa u (Mnm)
paboTHWKa, opraHnsauuim, NnpeaycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unvn) paboTHUKOB, pelueHus n aencteus (besgencreune)
KOTOpbIX 06XxanytTcs;

2) hamunmio, nmsi, OoT4eCTBO (nNocnegHee - MpUM Hanuyuuu), CBeAEeHUss O MecCTe
XUTenbcTBa 3asiBUTENS - PU3MYECKOro nvua NuMbo HauMMeHoBaHWe, CBedeHUs O MecTe
HaxOXOeHus 3asBUTEns - PUOUMYECKOro nvua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MOYTbl (NPU HanmMyMKM) M MNOYTOBLIN agpec, Mo
KOTOPbIM A0OSMKeH BbITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHuss o6 obGxanyembiX pelleHnax u penctemax (6esgenctsmu) opraHa,
npegocTaBnaoLwero MYHUUMNANbHYO ycnyry, OOJMPKHOCTHOIo niua opraHa,
NpefocTaBnAoLWeEro  MyHUUUNAnNbHy  ycnyry, nmbo  MyHMUMNanbHOro  cryxawero,
MHOrOoyHKUNOHANbLHOroO LieHTpa, paboTHUKa MHOTO(YHKLMOHANbHOIO LieHTpa, opraHn3aumim,
npegycMOTpeHHbIX YacTbto 1.1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB;

4) poBOAdbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENb HEe COrfnaceH C peleHueMm W
aencrtenem (6esgenctBueM) opraHa, NpeaocTaBnfAlWEro  MyHUUMNAnbHYO — YCrnyry,
OOIDKHOCTHOIMO  fiMua opraHa, npeaocTaBnfalowero  MyHuuunanbHyw — ycnyry, nubo
MYHULMNANbHOro cnyxatuiero, MHOIO(PYHKLNMOHANbHOro LueHTpa, paboTHuMKa
MHOTOQYHKLMOHANBbHOIO LiEeHTpa, opraHusauun, npeaycMOTPeHHbIX YacTteto 1.1 ctaten 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenemMm MoryT 6biTb NpeacTaBneHbI
AOKYMEHTbI (NpY Hanu4un), noaTeepXxaaoLmne oBoabl 3asaBUTens, NMbo nx Konuu.

5.4. MocTynueLiasn xxanoba noanexnT perncTpauumn B CPoK He no3aHee pabodero gHs,
crnegytowiero 3a gHeM NocTynneHus.

5.5. XKanoba, nocTtynuelaa B opraH, NpPeaoCTaBnAOWMA MYHULMUNANbHYKO YCNyry,
MHOTFOOYHKUNOHANbHbBIA ~ LEHTP, ydpeauTento  MHOMOMYHKUMOHANbHOro  UeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03,
nmMbo BbLIWECTOAWMN opraH (Npu ero Hanuuun), MNOANEXUT PACCMOTPEHUIO B TEYEHue
natHaguatn paboumx OHEN CO OHA ee perucTpauuu, a B clnyyae obxanoBaHus oTKasa
opraHa, nNpedoCTaBNAOLWEro MyHUUMNANbHYIO YCNyry, MHOMOYHKUMOHANbHOro LUeHTpa,
opraHmsauun, NnpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, B
npueme AOKYMEHTOB Yy 3asBuTens nubo B ncnpaBneHun OONYLEHHbIX OneYaTtok n ownbok
unu B crniyyae obxanoBaHuWs HapyLleHWUs YCTAHOBJIEHHOIO CpoOKa TakuX MUCNpaBreHun - B
TeyeHune NaT pabounx gHEN Co OHS ee permcTpaunn.

5.6. Mo pesynbTaTtam paccMOTpeHUs >xanobbl NPUHMMAaETCA OOHO W3 creaylLnx
peLleHni:

1) xanoba ygoBneTBopsAeTCH, B TOM 4Yucre B popmMe OTMEHbI NPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX OneYaToK 1 OLMOOK B BblAaHHbIX B pe3ynbTaTe NpeocTaBneHns
MYHULMNANbHOM YCNyrn OOKYMEHTaX, BO3BpaTa 3asdABUTENO LEHEXHbIX CPeaCTB, B3NMaHue
KOTOPbIX He NnpeayCcMOTPEHO HOPMaTMBHLIMW NpaBoBbIMKU akTamu Poccuiickon denepaumu,
HOpPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbLIMM
aKkTamu;



2) B yOOBNEeTBOPEHMM Xanobbl OTKa3biBaeTCs.

He nosgHee pOHA, cnegywowero 3a AOHEM TMPUHATUA peLUeHusi, yKa3aHHOro B
HacTodALEeM MNyHKTe, 3asBUTEN0 B MUCbMEHHOM OpMe W MO >KenaHu 3aaBuTens B
3IIEKTPOHHOM (bopMe HanpaBsieTcd MOTUBUPOBAHHbLIA OTBET O pesdyfibTaTtax pacCMOTPEHUA
XanooObl.

5.7. B cnydyae npusHaHus XanoObl nognexaiwien YyOoBMETBOPEHUIO B OTBeETe
3asBUTENO O pesyrnbTaTtax pPacCMOTPEHUsA Xanobbl gaetcs UHdopMauus o OeUCTBUSX,
OCyLLeCTBNAeMbIX opraHom, npeaocTaBsoLWNM MYHWULUMNAnNbHY0 ycnyry,
MHOFO(OYHKUMOHanNbHbIM LEHTPOM nnbo opraHusauuen, npeagycMoTpeHHon Yactbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03, B uensx He3amMeanUTENbHOro YCTpaHeHUs
BbISIBMIEHHbIX HapyLWeHWNn Mpu OKasaHum MyHUUMManbHOW YCNyrn, a Takke MNPUHOCATCS
N3BUHEHUS 3a [OCTaBfeHHble HeynobCcTBa M yKasblBaeTCs WHGoOpMauus O ganbHenwmnx
AOENCTBUSX, KOTopble HeobXoAMMO COBEepNUTb 3asBUTEN0 B Uensx nosyvyeHus
MYHULMNANbHOW YCNyru.

5.8. B cnyvyae npusHaHusa >kanobbl He noanexaiwien yOooBNeTBOPEHU B OTBeETe
3asBUTEN0 O pesynbTatax pacCMOTPeHUst Xanobbl [alTcsa  aprymMeHTUPOBaHHbIE
PasbsCHEHUA O MpUYMHAX MNPUHATONO pelweHus, a Takke WHdopMauuss O nopsiake
obxanoBaHnAa NPUHATOrO peLleHuns.

5.9. B cnyyae yctaHOBneHnsa B xo4e WM Mo pesynbTaTaM pacCMOTPEHUsT xarnobbl
NPU3HaKoB cocTaBa  aAMUHUCTPATMBHOIMO  MpaBOHApPYLUEHUST UM NpPecTynneHns
AOSMKHOCTHOE nNUUO, PabOoTHUK, HaAEneHHble MNOSTHOMOYMAMM MO PACCMOTPEHUID Xanob,
He3aMennMTeNnbHO HanNpaBnAT MMeLMECss MaTepuarnbl B OpraHbl NPOKypaTypbl.



MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY perfameHTy
npegocTaBfeHns MyHUUMNansHOM
ycryru no gaye rnMcbMeHHbIX
pasbACHEHUI HanoronnaTtenbLmMkam
no Bonpocam npuMeHeHus
HOPMaTMBHbIX MPAaBOBbIX aKTOB
MyHWUUMNaneHOro obpasoBaHus o
MECTHbIX Hanorax n céopax

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npencrasuTena:

PELWEHWNE
00 oTkase B npeaocTaBneHnn MyHULUNanbHON yCryrm
no
oT Ne

PaccmoTpeB Balle 3aaBneHue ot Ne M npunaraemble K
HeMy LOKYMEHTbl YNONTHOMOYEHHbBIM OpraHOM
NPUHATO peLleHne ob oTkase B

no

cnenylowmmMm OCHOBaHUAM:
1.
[lononHutenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMOMIHOMOYEHHbLIA OpraH C 3asiBlIEHMEM O
npenocTaBieHnn YCryru nocne yCTpaHeHUst ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B gocyaeOHOM nopsiake nyTem HanpasrieHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaAe6HOM nopsiake.

Caenenus 00 37eKTPOHHOM MOATUCH

HomkHocTHoe nnuo (PNO)

(noanMcb YyNOrTHOMOYEHHOrO AOSMKHOCTHOIO Nl opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
ycryru no gaye rnMcbMeHHbIX
pasbACHEHUI HanoronnaTtenbLmMkam
no Bonpocam npuMeHeHus
HOPMaTMBHbIX MPAaBOBbIX aKTOB
MyHWUUMNaneHOro obpasoBaHus o
MECTHbIX Hanorax n céopax

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npencrasuTena:

PELUEHWE
006 oTKkase B Npueme AOKYMEHTOB, HEOOXoaUMbIX AN NpeaocTaBneHns
MyHUUMNANbHOW ycnyru no

oT Ne
PaccmoTtpes Bawe 3assneHne ot Ne "
npunaraemble K Hemy AOKYMEHTbI YNONMHOMOY€EHHbIM opraHom
NPUHATO
pelleHue 06 oTKase B npueme AOKYMEHTOB, HeobxoaMMbIX ans

no cneayrowmnmMm oCHOBaHUAM:

1.

PasbsacHeHue npuynH oTkasa:

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTbCS B YMOSTHOMOYEHHbIW OpraH C 3asiBfieHneM O
npegocTaBfieHnN yCnyru nocrie yCTpaHeHNs ykasaHHbIX HapyLUeHWUI.

Caenenus 00 37EKTPOHHOM MOATUCH




MpunoxeHne Ne 3
K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
ycryru no gaye rnMcbMeHHbIX
pasbACHEHUI HanoronnaTtenbLmMkam
no Bonpocam npuMeHeHus
HOPMaTMBHbIX MPAaBOBbIX aKTOB
MyHWUUMNaneHOro obpasoBaHus o
MECTHbIX Hanorax n céopax

dopma

B

(yKkazamb HaumMeHogaHue YrnorHOMOYEeHHO20 opaaHa)
oT

(PUNO dmnsmyeckoro nuua)

(PO pykoBoauTens opraHn3auun)

(appec)

(KOHTaKTHbIN TenedoH)

3AABJIEHUE
no Aaye NMCbMEHHbIX pa3bACHEHU MO BONpocam NpUMeHeHns
MyHULMNanbHbIX NPaBOBbIX aKTOB O Hanorax u cbopax

Mpowy paTtb pasbAcCHeHWe no
BOMNpocy

NHH
KagacTtpoBbit HOMep 06beKTa HEOBUXKMMOCTM

Appec (MecTo pacnonoxeHus) o6beKkTa HeABMKUMOCTU

Pa3peLueHHoe ncnonb3oBaHne o0bekTa HEABMKMMOCTU

Mnowaab o6bekTa HeABMXUMOCTH

KapacTtpoBas CTOMMOCTb obbekTa HeABWKUMOCTHN
3aaButens.:
(®.1.0., pomkHOCTb NpeacTaBuTens

(nognwuce)

topuanyeckoro nuua; ®.1.0. rpaxgaHuHa)

" 20 r. M.T1.




PesyanaT npenocraBsieHnA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru, npowy npeaocCrtaBUTb:

l:l B NWYHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMMANbHbLIX YCIyr
Pecnybnuku TaTtapcTtah;

D B MHOroyHKUMOHANbLHOM LEHTpe npefocTaBfeHns rocygapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

I:l B OpeaHe.

(poaTa) (noanuceb) (©.1.0.)



MpunoxeHune Ne 4

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no gaye nMcbMeHHbIX
pasbACHEHWI HanoronnaTenbLmMkam
no Bonpocam npuMeHeHus
HOPMAaTUBHbIX MPABOBbLIX aKTOB
MyHWUUMNaneHOro obpasoBaHus o
MECTHbIX Hanorax n céopax

PykosoaguTtento
McnonHnutenbHOro kommrteTa

or:

3asgBneHune
00 ncnpaBneHnn TEXHUYECKON OLLIMOKM

Coobuwato 06 owwnbke, [ONYWEHHON MNPW OKa3aHUM MYHULMMANbHOW Yycnyru no

3anucaHo:
MpaBunbHbIE CBEOEHMS:

Mpowy ncnpaBuTb AOMNYLIEHHYD TEXHWYECKYH OLNOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHNS B JOKYMEHT, SBNSOLIMNIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cneayolime AOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHuss o6 OTKIMOHEHWMM 3asiBreHnss o6 ucnpaBneHun
TEXHUYECKON OLIMOKM NPOLLY HanpaBUTb Takoe peLLeHune:

nocpeacTBOM OTNPaBfeHUst 3NeKTPOHHOIO A0KyMeHTa Ha agpec E-mail: ;

B BuMAE 3aBEPEHHON KOMMM Ha OyMaKHOM HocuTene MOYTOBbIM OTMpaBfieHNEM Mo

agpecy:

HacTtosawwmm nogteepkaato: CBEAEHUS, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOEN
FINYHOCTM W MNpPEencTaBNsieMOMY MHOK NULYy, a Takke BHECEHHbIE MHOK HWXE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMU OOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBIIEHWIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIEHHbIM 3aKkoHoaaTensctBoM Poccuiickon ®Penepaumm, Ha MOMEHT npeacTaBneHus
3asBEHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT OCTOBEPHbIE CBEAEHMS.

( )
(poaTa) (noanuceb) (©.1.0.)
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