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INOCTAHOBJIEHHE KAPAP

«18» uroas 2023r. Nell
06 yrBepKIeHHN AAMHHHCTPATHBHOIO

perjiaMeHnTa NpeiocTaBIeHHUs

MYHHUIMIIAJLHOMN YCJAYrH MO Jade

MHCHMEHHBIX Pa3bsCHeHHH

HAJIOrOMUIATENLIIUKAM 110 BOIPOCam

MpUMeHEHHs] HOPMATHBHLIX NPABOBBIX

AKTOB MYHHIMINIAJBLHOT0 00pa3oBaHHS O

MECTHBIX HAJIOrax u c6opax

B nemsax peamusanuu @enepansHoro 3akoHa ot 27 mons 2010 roga Ne 210-03 «O6
OpraHy3aluy IPEeNOCTABIEHUS TOCYNapCTBEHHBIX W MYHHUIMIAIBHBIX yCIyT»,
PYKOBOACTBYsCh mocTaHoBieHueM Kabuneta MunuctpoB Pecnybnuku Tarapcran ot
02.11.2010 r. Ne 880 «O6 yrBepxnenuu Ilopsiaka paspaOOTKH W yTBEPKACHHS
aIMUHUCTPAaTUBHBIX  DPEIJIaMEHTOB  IPEHOCTABJICHUS rOCyJapCTBEHHBIX  yCIyT'
WCTIOJNHUTENBHBIME OpraHamMd Bynactd  Pecmy6nukmu TarapcraH», NpenCTaBIEHHS
NpoKypaTypsl Apckoro paioHa Pecry6muku Tarapcran Ne02-08-04-2023 ot 26.04.2023
rona, McnonuutensHelit komuter CpeqHEKOPCHHCKOTO CENbCKOTO MOCENEHUusT APCKOTo
MyHUIMNansHoro panona Pecnybnuku Tarapcran [IOCTAHOBJIAET:

1. YTBepnuTh aAMHUHUCTPATUBHBINA PETJAMEHT TPEAOCTABIEHUS MYyHHUIMITAIBHON
YyCIyTd TO Ja4ye MHUCBMEHHBIX pa3bsICHEHUM HAIOroIUIaTeNblIMKaM II0 BOIpOcaM
[IPUMEHEHUSI HOPMATUBHEIX IIPABOBBIX aKTOB MYHHULIUIAIBFHOTO 0Opa30BaHUS O MECTHBIX
Hajiorax u cbopax, COrIacHO NMPHIOKEHHIO.

2. OnybnukoBaTh HacTosIIee MOCTAHOBIEHHE HA OQUIMAILHOM IOPTAIE IIPABOBOM
uH(opmanuu Pecrybnuxu Tarapcran (http://pravo.tatarstan.ru/) ¥ 06HapoOIOBaTh MyTEM
pasMmemiennss Ha ~ OQHUIMATBHOM  caiite  ApCKOro  MyHHIMNAIGHOrO  paifoHa
(http://arsk.tatarstan.ru/).

3. KoHTporns 3a HCTIONHEHUEM HACTOSIIETO OCTAHOBNEH s OCTABIISIO 32 co0oii.

T'naBa CpenHeKopcHyEKAIE i iemsun

CEJIbCKOrO MOCEIEHMIE S P.P. Baduna

4.
-



Ipunosrcenue k nocmaHosneHuUI0
Hcnonnumenvrnozo xomumema
Cpeonexopcunckozo cenbCcko2o noceneHus
Apckoeo myHUYyUNAIbLHO20 paroHa
Pecnyonuxu Tamapcman

om «18» urona 2023 2. Nell

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCcTABJIEHU MYHUIMIIAILHON yCJIYyIH 10
JaYe NUCbMEHHBIX Pa3bsCHEHUI HAJIOTOIJIATEIbIIMKAM M0 BONIPOCAM NMPUMEHEHUsI
HOPMATHBHBIX IPABOBBHIX AKTOB MYHUIIUNIAJIBHOT0 00pa30BaHUsA
0 MECTHBIX HAJIOraxX M c0opax

1. O0mue moJi0KeHUs1
1.1. Ilpeamer peryaupoBaHHs aAMUHUCTPATUBHOIO PErJIaMEHTA

1.1.1. Hacrosmmii aIMUHHACTPATUBHBIN perinamMeHT MIPEIOCTABIICHUS
MYHULUNAIBHOM yCIyru (najgee — aAMUHUCTPATHUBHBIA PETJIaMEHT) YCTAHABIUBAET
CTaHAAPT W MOPANOK MNPEIOCTaBICHUS MYHHLIMIIAIBHOM YCIYTd IO J1adye NUCBMEHHBIX
Pa3bACHEHMI HAJOrOIUIATENBIIMKAM 10 BOIPOCAM IPUMEHEHUS! HOPMATUBHBIX ITPABOBBIX
aKTOB MYHHMIMIIAJILHOTO oOOpa3oBaHMs O MECTHBIX Hajorax u cOopax (maiee —
MYHULUIIATIbHAS yCIIyTa).

1.2. Kareropuu 3asBurenei

1.2.1. Jlumamu, WMEIOIMUMH TPaBO HA TMOJIYYECHUE MYHHIMMAIBHOW YCIyTH,
SIBJISIFOTCS FOPUANYECKUE U (DU3MUecKue KA (32 UCKIIIOUEHUEM rOCy1apCTBEHHBIX OPTaHOB
Y UX TEPPUTOPHUATILHBIX OPTaHOB, OPTaHOB I'OCYAapPCTBEHHBIX BHEOIOKETHBIX (DOHJIOB U UX
TEPPUTOPUAIHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBJE€HHUsI), TMPU3HABAEMbIC B
cooTBeTcTBUM ¢ HanoroseiM konexkcom Poccuiickor Denepaiuy HaJIOromiaTeIbIInKaMHU,
HaJIOTOBBIMM areHTaMu JU00 UX YIOJHOMOYEHHBIE TPEACTABUTEIHN (Jajiee - 3asIBUTEIN ).

1.2.2. C 3asBneHneM BIpaBe 0OpaTUTHCS TIPEICTABUTEINb 3asBUTEIIS, ICUCTBYIOIIHMA
Ha OCHOBAaHUHU JOKYMEHTA, YJOCTOBEPSIOIIETO €ro IOJTHOMOYHS, JHOO 3aKOHHBIN
MPEACTAaBUTENb (PU3UIECKOTO JIMIIA (Jajaee — MPeICTaBUTEIIb 3asIBUTEIIS ).

1.3. Ilopsinok nHpOpMUPOBaHUS O IPEAOCTABICHUN MYHHUIIUIIAIBHON YCIyTH

1.3.1. Hnudopmaiuss o0 mNOpsAIKEe MNPEJOCTABICHUS MYHUIMNAIbHOW YCIYyTH
pa3MenaeTcs:

1) Ha MHPOPMALMOHHBIX CTEHIAX, COJAEPXKAIIUX BHU3YaJbHYIO U TEKCTOBYIO
uHpopMalMI0 O MYHULUMNAIBHOW  YCIyre, paclojiO)KEHHBIX B  MOMELIEHUSX
MHOTO()YHKIIMOHAIBHBIX HEHTPOB MPENOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUITUIATBHBIX

YCIIYT.



2) Ha OQUIMAILHOM CcaiiTe MYHULHUIIAJBHOTO pailoHa B HH(POPMAIMOHHO-
TejleKoMMyHHUKaronHo# cetn «Mutepuer» (https://www.arsk.tatarstan.ru);

3) na [loprase rocyaapcTBeHHBIX U MYHUIIUTIATBHBIX yCIyT Pecryonuku TaTapcran
(https://uslugi.tatarstan.ru) (ganee — PeciyOnukaHcKuii mopran);

4) na EguHOM mopTanie TOCYyJAapCTBEHHBIX W MYHHIMMAIbHBIX YCIyT ((pyHKIIHIA)
(https:// www.gosuslugi.ru) (maiee — Equnblii mopTain);

5) B rocyaapcTBeHHON WMHGOpMaMOHHON cucTeMe «PeecTp rocymapCTBEHHBIX U
MyHUIMIANbHBIX yeiuyr PecnyOnmuku Tartapcran» (http:/frgu.tatar.ru) (mamee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHCynpTHpPOBaHME MO BONPOCAM INPEIOCTABICHUS MYHHUIUIIAJBHON YCIYTH
OCYIIIECTBIIACTCS:

1) B MHOrOQYHKIIMOHANBHBIX LEHTpPaX MPEAOCTABICHUS TOCYAapCTBEHHBIX U
MYHHIMITATBHBIX YCIYT MPH YCTHOM OOpaIlieH!! - TWYHO WM 10 Tenedony;

2) B MHTEpaKTUBHOH opMme Ha PecniyOiarkaHCcKOM nopradie;

3) B UcnonaurenbHoM KoMuTeTe CpeTHEKOPCUHCKOTO CETBCKOTO TIOCEIICHHSI (J1anee
— Opean).

IPpU YCTHOM OOpAIeHUH - JTUYHO WU MO TeNePOHY;

IpU TUCBMEHHOM (B TOM 4HCIIe B (POpME AJIEKTPOHHOTO JOKYMEHTa) OOpaIleHuu —
Ha OyMa)XHOM HOCHTEJIE IO [10YTE, B AJIEKTPOHHOU (pOpMeE 1O 3JIEKTPOHHOMU MOUTE.

1.3.3. Undopmanus Ha PecnyOnukanckoM mopTaie O TMOpsSAKe U CpOKax
MPEIOCTABICHUS MYHHUIIUIAIBHON YCIyIM Ha OCHOBAHHH CBEJCHUM, COAEPIKAIINXCS B
Peectpe rocymapcTBEHHBIX W MYHUIMIAIBHBIX YCIYT, MPEAOCTABISETCS 3asBUTEIIO
OecruiaTHo.

Hoctyn k mHGOpMalMd O CPOKaxX W MOPSIKE MPEAOCTaBICHUS MYHHUIIMIAIBHON
YCIIYTH OCYIIECTBIISIETCS O€3 BBIMOJHEHUS 3asiBUTENIEM KaKUX-THOO TpeOOBaHHA, B TOM
yrcie 0e3 HCMOJIb30BaHHUS MPOTPaMMHOTO 0OecleyeHusl, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKHE CPEACTBA 3asBUTENSI TpeOyeT 3aKIOUEHUs JIMIEH3MOHHOIO WM HHOTO
COTJIALLIEHUs1 ¢ MPaBOOOIaAaTesIeM MPOrpaMMHOro oOecredeHusl, IPeyCMaTpUBaIOIIEro
B3UMaHUE TUIATHI, PETUCTPAIMIO WJIM aBTOPHU3ALMIO 3asBUTENSI WA MPEIOCTABICHUE UM
MEPCOHAJIbHBIX JIAHHBIX.

1.3.4. Tlpu oOparmieHun 3asBUTENS JTUYHO WU MO TeiaehOHY B COOTBETCTBUH C
MOCTYIUBUINM OOpAaIllEHUEM MTPeI0CTaBIsAeTCS HHPOpMALU:

1) o MecTe HaxOXICHHS MHOTO(PYHKIMOHAILHOIO IIEHTPA MPEJOCTaBICHHS
rOCYy/IapCTBEHHBIX M MYHHUIIMNAIBHBIX yciuyr, HWcmonkoma (aapec, rpaduk paboOTHI,
CIIpaBOYHbIE TEIEPOHBI);

2) O TOpsAKE MPEJOCTaBICHUS MYHHIIMIIAIBHOW YCIyrd, O CIoco0ax M CpoKax
MOJa4u 3asBJICHUI;

3) 0 Kareropusx rpaxiaaH, KOTOPBIM MPEIOCTABISETCS MyHUIIMTIAIBHAS YCIIyTa; O
HOPMATUBHBIX  TPABOBBIX  aKTaX, pEryJUPYIONIMX  BOMPOCH  MPEIOCTaBICHHS
MYHUITUTIATEHON YCITYTH;

4) o0 mepeyHe IOKYMEHTOB, HEOOXOIUMBIX Ui PACCMOTPEHUS 3asBICHHUS O
MPEAOCTABICHUH MYHHUITUTIATHLHOM YCIYTH, O CPOKAX MPUEMa U PETUCTPAIIUU 3asIBJICHUS;

5) o0 xoje npe0CTaBICHHUS MYHUIIMIIATBHOW YCIYTH;

6) o mecte pasmenieHus Ha oduIMATBHOM caiiTe WHQOpPMAIMK IO BOMPOCAM
MPEIOCTABICHUS] MyHUIIUTIATBHON yCITyTH;



7) o mopsake OOKajJoBaHWS IACHCTBUN WM OC3ACHCTBUS JOJDKHOCTHBIX JIHII
Hcnonkoma.

[lo mnHUchbMEHHOMY OOpaIeHUIO COTPYAHUKH OTJ/eNia, OTBETCTBEHHOTO 3a
peA0CTaBICHUE MYHHITUIIAILHON yCIIYTH, OJAPOOHO B MUCHMEHHON (opMe pa3bsICHSIIOT
3asIBUTEIII0 TOPSJIOK MPEAOCTABICHUSI MYHUIIMIIAIBHON YCIYTU U BOMPOCHI, YKa3aHHbBIC B
HACTOSIIEM IMYHKTE aJIMUHUCTPATUBHOTO perilaMeHTa, U B TEUCHUE TpeX pabouux JHEH co
JTHSI perucTpanu oOpalieHus] HalpaBJISiOT OTBET 3asaBUTEN0. OTBETHI TAIOTCS Ha S3BIKE
oOpamenus. B cioydae HEBO3MOKHOCTH JaTh OTBET Ha SI3bIKE OOpaIeHUs WCIIOIB3YIOTCS
rocynapcTBeHHbIe s13bIKkM Peciy6mmku Tatapceran.

1.3.5. Hudopmamus mo Bompocam MPEAOCTABICHUS MYHUIIUIAIBHON YCIYTH
pasMeraercs Ha OPUITMaTFHOM CaliTe MyHUITUIIATLHOTO palioHa ¥ Ha MH(GOPMAITMOHHBIX
CTeHJaX B moMemneHussx Mcmoakoma /it paboThI ¢ 3asIBUTCIISIMH.

HNudopmanusa Ha rocygapcTBeHHBIX si3bikax PecniyOnuku Tatapcran, pazmeniaemas
Ha WHGOPMAIIMOHHBIX CTEHIAX W Ha OQUIMAIBLHOM CalTe MYHMIIMIIAJBHOIO palioHa B
HH(POPMAITMOHHO-TEIEKOMMYHUKAITMOHHON ceTH «HTEepHeT», BKIIOYAeT CBEJICHHS O
MYHUILIMIAIBLHON yCayTe, cojepikamuecs B nyHkrax 2.1, 2.3,2.4,2.5,2.7, 2.9, 2.10, 2.11,
5.1 aIMMHUCTPATUBHOTO perjaMeHTa, HHPOPMAIIUIO O MECTEe HaXOXKJICHHS, CIIPAaBOYHBIX
teneoHax, BpemMeHH paboTel lcmonakoma, o Tpaduke TmpueMa 3asBICHUN Ha
NPEAOCTABICHUE MYHUIIUTIAIbBHON YCIIYTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYINPYIOIINE MPEIOCTABICHUE
MYHULMTIIATBHON yCIYTH

1.4.1. [lepeyeHb HOPMATUBHBIX MMPABOBBIX AKTOB, PETYJIHUPYIOMIMUX ITPEAOCTABICHHE
MYHULMIAIBHON YyCIYrH (C yKa3aHHMEM PEKBU3UTOB HOPMATHUBHBIX IMPABOBBIX aKTOB U
HMCTOYHUKOB HMX O(UIMANIbHOrO ONMyOJMKOBaHUA), pa3MmelieH Ha EnuHoM moprane, B
PeecTtpe roCynapCTBEHHBIX W MYHUUMINAIbHBIX YCIyr, Ha OQUIHUAILHOM caiiTe
MYHHUIMIIAIBHOTO ~ paliloHa B MHGOPMAaLMOHHO-TEJIEKOMMYHUKAIIMOHHON  CETH
«HTEepHETY.

1.4.2. TekCT aIMUHUCTPATUBHOTO PETJIaMEHTa B ICCTBYIOMIEH pelaKUU MOIJICKUT
pasMmelieHn0 Ha EnumHoM moprtaiie, B PeecTpe rocyJapCTBEHHBIX M MYHMIIMIAIBHBIX
yciyr, Ha o(QuUUUAIbHOM CalWTe MYHUIMNAJIBHOTO pailoHa B HH(OPMALMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «/IHTepHeT.

1.5. TepMI/IHBI, HCIIOJB3YCMBIC B AAMUHHUCTPATHBHOM PCTIIAMCHTC, U UX OIPCACIICHUS

1.5.1. B agMUHHUCTPAaTUBHOM DPETJIAMEHTE HCIIOJIB3YIOTCS CIEAYIOIIUE TEPMUHBI U

ONPENCIICHUS:
yaaJleHHOe pabodee MeCTO MHOTO(QYHKIHMOHAIBHOTO LIEHTpa MPelOCTaBICHUS
rOCy/IlapCTBEHHBIX M MYHMIMIAJIBHBIX YCIYr — TEPPUTOPUATIBHO 000COOJIEHHOE

CTPYKTypHOE mojapaszeneaue (0hrc) MHOTOPYHKIIMOHAIBHOTO IEHTPA MPEIOCTaBICHUS
rOCYJJapCTBEHHBIX W MYHUIUIAIBHBIX YCIYT, CO3JaHHOE€ B TOPOJCKOM (CEIBCKOM)
MOCEJICHUH MYHHUITUTIAIBHOTO PailoHa WM B TOPOACKOM okpyre PecmyOnuku Tarapctan B
coOoTBeTCTBUH ¢ MyHKTOM 34 [IpaBui opranuzamnuu e TeIbHOCTH MHOTO()YHKITHOHATbHBIX
LEHTPOB MPEIOCTABJICHHS TOCYAapPCTBEHHBIX U MYHUUHUINAIBHBIX YCIYT, YTBEPKICHHBIX



nocranoBienueM [IpaButensctBa Poccuiickoit deneparuu ot 22 aexadbps 2012 r. Ne 1376
«O0 yrBepxkaenuu [IpaBuit opraHu3anuu Jes1TeIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIECHTPOB
PEIOCTaBIEHUS TOCYIAPCTBEHHBIX M MYHUIIUTTAJIBHBIX YCIIYT»;

TeXHUYecKas omubka - omubka (OmUCKa, oledaTka, IpaMmaTHuecKkas WId
apupmeTrdeckass omwubka JauO0 Toao0Has  omuOKa), JIONYyIIECHHAs OpraHoM,
PEIOCTABISIONIMM MYHUIIMTIATBHYIO YCIYTY, U MIPUBE/IIIAs K HECOOTBETCTBUIO CBEJICHUM,
BHECEHHBIX B JOKYMEHT (pe3yJbTaT MYHUIIMITAIIbHON YCIYTH), CBEICHUSM B JOKYMEHTAaX,
HA OCHOBAaHUH KOTOPBIX BHOCHIIUCH CBEICHHS,;

Enunas cucrema wuacHTHGUKAIMK W ayTeHTU(GUKAIMU B WHOPACTPYKTYpE,
o0ecreynBaroiei UHPOPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHCTBHE
MH(POPMALIMOHHBIX CHUCTEM, HCHOJb3YEMbIX JI MPEAOCTaBICHHUS TOCYIapCTBEHHBIX U
MYHHUIIMIIAJBHBIX yCIOyr B 3iekTpoHHOUW ¢(opme (manee — ECHUA) — denepanbhas
rocyiapcTBeHHas HMH(OpMaIMOHHAs CHCTEMa, OOECIEeUMBAIONIAs CAHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(MOPMAIMOHHOTO B3aUMOJICHCTBUS B CHUCTEME UACHTU(UKALMU U
ayTeHTUPUKAIUK K UHPOpMAIUHU, COIepKAIICICs B TOCYJapCTBEHHBIX HHPOPMAIIMOHHBIX
CUCTEMaxX M UHBIX HHPOPMAIIMOHHBIX CHUCTEMAX;

MO®I] - TocynmapctBeHHOE OIOKETHOE YupexkaeHue «MHOTrodyHKIIMOHATBHBIM
IEHTP MPEJOCTaBICHUS TOCYAApPCTBEHHBIX M MYHHUIMIAIBHBIX YCIayr B PecryOiuke
Tarapcrany;

ANC MOI] - ABTOMaTU3UPOBAHHAS uHdOopMaImoOHHAas cucrema
MHOTO(YHKITMOHATIBHBIX [IEHTPOB MPEAOCTABICHHUS TOCYIaPCTBEHHBIX U MYHHUITUTATIBHBIX
ycayr Pecniybnuku TaTapcTaH.

1.5.2. B agMUHHCTpaTUBHOM pETJIaMEHTE IIOJ 3asBIICHUEM O IMPEAOCTaBICHUN
MYHHIIMIIAIHOW yCIyTH ([ajnee - 3asBICHHE) MOHMMAETCS 3alpoc O MPEIOCTAaBICHUU
MYHULIMIAIBHOMN YCIIYTH, IIOJAHHBINA B COOTBETCTBHUM C TyHKTOM 3 cTaThu 2 denepasbHOro
3akoHa ot 27 wurons 2010 roma Ne 210-®3 «OO6 opraHuzanmmu TpPeaOCTABICHUS
rOCyJIapCTBEHHBIX U MYHHUIIMITATIBHBIX yCIyr» (nanee — @enepanbHbiii 3aKoH Ne 210-D3).

2. CTaHaapTt npeaocTaBjJIeHNsi MyHMIMNIAJIbHON yCIyrH
2.1. HaumeHnoBaHMEe MyHUITUTIATHHOM YCIIYTH
Jlaua MUCbMEHHBIX Pa3bICHEHUN HAJIOTOIUIATENbIIMKAM O BOMPOCAM MPUMEHEHUS
HOPMAaTHBHBIX MPABOBBIX AKTOB MYHMIIMIAILHOTO OOpa30BaHUsS O MECTHBIX HaJlOrax W
cOopax.
2.2. HauMeHOBaHUE UCTIOIHUTEIBHO-PACIIOPSAIUTEILHOIO OpraHa MECTHOTO

CaMOYIPABJICHUS, HETIOCPEICTBEHHO MTPEIOCTABIIAIOIIETO0 MyHUIIMIIATIBHYIO YCIYTY

HcnonuurenbHblid  KOMUTET CpEeIHEKOPCUHCKOTO CEIIbCKOTO MOcCeNeHus ApPCKOro
MYyHHULIMIIaJIbHOTO pailona Pecny6nuku Tarapcran.

2.3. Onrcanue pe3ynbTara IpeloCTaBICHUsI MyHULIUIIAIbHON yCITyTH

2.3.1. Pe3ynpTaT npeaocTaBICHUs] MyHUIIUTIAIBHON YCITYTH.
PesynbpraTom npenocTraBieHuss MyHUIMIIAIbHON YCIIYTH SIBJISIFOTCS:



1) maya MMCHbMEHHBIX Pa3bsICHEHUH HAJIOTOILUIATENBIIMKAM U HAJIOTOBBIM areHTaM I10
BOTIPOCAM MPUMEHEHUS HOPMATHBHBIX MTPABOBBIX aKTOB MYHHIIMIIAILHOTO 00pa30BaHUS O
MECTHBIX Hajiorax u coopax;

2) perieHue 00 OTKa3e B MPEIOCTABICHUN MYHUIUITAIBLHON YCIyTH (MPUIIOKeHUE Ne

1 k HacTOSAIIEMY aIMUHUCTPATUBHOMY PETIIaMEHTY).

2.3.2. PesynmbraT TpENOCTABICHUS MYHHIIMIIATBLHOW YCIYTH  HAMpaBIISACTCS
3asgBUTEN0O B (QopMe  DJICKTPOHHOTO  JOKYMEHTa, TMOJIMHUCAHHOTO  YCHUJICHHON
KBAJTM(UIIMPOBAHHOW AJIEKTPOHHON TOANMKCHI0 YIOJTHOMOYEHHOTO JODKHOCTHOTO JIUTIA
Hcnonkoma, B cootBeTcTBUM ¢ DenepanbabiM 3akoHOM 0T 6 ampenst 2011 roga Ne 63-03
«O0 snexTporHOU oamHcH» (Hanee — eaepanbHblii 3akoH Ne 63-D3) B THUHBIN KAOWMHET
Enunoro mopran. B ciayyae HampaBieHus 3asiBI€HUSA MOCPENCTBOM PecmyOmmkaHCKOro
nopTajia pe3ysibTaT MPEIOCTABICHUS MYHHIIUIIAIBHOW YCIyTH HAMPABIISCTCS B JINYHBIN
kaOuHeT PecmyOnrkanckoro mopraia.

2.3.3. Ilo BBIOOpY 3asiBUTENS pe3yNbTaT MPEAOCTABICHHUS MYHUIMIIAIBHON yCIyTH
BbiaeTcst B Oprane wim B MO®L[ B dopme sK3eMIuisipa 3JIEKTPOHHOTO JOKYMEHTa,
pacriedaTaHHOrO Ha OyMa)XHOM HOCHUTENIE, 3aBEpEHHOTO Ie4YaThl0 U MOAIMHUCHIO
COOTBETCTBEHHO YITOJIHOMOYEHHOIO AOJDKHOCTHOTO Jniia Oprana mwim padotauka ML,

2.3.4. 3asBUTENb BIpaBe MONYYUTHh PE3YJIbTAT MPEIOCTABICHUS MYHHIIMIIAIBHOM
ycayrd B (opMe DJIEKTPOHHOTO JIOKYMEHTa B TEUYEHHE CpOKa NEHCTBUS pe3yibTaTra
MPEOCTaBICHUS! MyHHUIIMITAJIBHOMN YCIIyTH.

2.4. Cpox mpeoCcTaBIeHUsI MyHUIIMTIATBHON YCIYTH, B TOM YHCJE C yYETOM
HE00XOAMMOCTH 0OpalIeHUs! B OpTraHU3alMK, YYACTBYIOIINE B PEIOCTABICHUH
MYHUIUTNIATBHOW YCIIYTH, CPOK MIPUOCTAHOBIIEHUS TPEAOCTABICHNUS] MyHULIUITAIbHON
YCIIyTHU B CIIy4ae, €CIM BO3MOXKHOCTh IIPUOCTAHOBJIEHUSI IPEAYCMOTPEHA
3aKOHOJIAaTeNbCTBOM Poccuiickoit denepanuu, CpoK Bbl1auu (HAMpPaBIICHUs ) JOKYMEHTOB,
ABJISIFOLUXCS] PE3YIbTATOM MPENOCTABICHNS] MYHULIUITAJIBHON YCIyTH

2.4.1. O6pamienust 3asiBUTEICH 1O BOMpOcaM NPUMEHEHHUS MYHHUIIUIAIbHBIX
IIPABOBBIX aKTOB O HAJIOTax ¥ cOOpax paccMaTpuBaroTcs crienuaniuctoM Oprana B mpeaenax
CBOEH KOMIIETEHIIMM B T€YEHHUE JIBYX MECSLEB CO JHS NOCTYIUIEHUS COOTBETCTBYIOLIETO
3anpoca. [lo pemenuro pykoBoautens (3amectutens pykoBoauTens) OpraHa yka3zaHHBIN
CPOK MOKET OBITh MPOJICH, HO HEe 00JIee YeM Ha OJIMH MECSIII.

2.4.2. llpuocTaHOBJIEHHE CpOKAa MPEIOCTABICHUS MYHUIUMNAIBHOW YCIYTM He
MPEAYCMOTPEHO.

2.4.3. HanpapieHue IOKYMEHTA, SIBISIOLIETOCS pPE3yJbTaTOM MPEAOCTaBICHUS
MYHUIUTNIATBHON YCIYTH B (hOpME DJIEKTPOHHOTO JOKYMEHTA, 3asBUTEIIO OCYIIECTBIISIETCS
B JIeHb 0()OPMJICHHUS U PETUCTPALIUU PE3yJIbTaTa MPEJOCTABICHHS MyHUIIMTIATLHON YCIIYTH.

2.5. UcuepnipiBaroniyii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOAATEIbHBIMU WM UHBIMU HOPMATUBHBIMU IPABOBBIMU AKTAMH IS
IIPENOCTABICHNS MYHULIMIIAJIBHON YCIIYTH, a TAK)KE YCIYT, KOTOPBIE SABIIIOTCSA
HEOOXOUMBIMU U 0053aTE€IbHBIMU AJIS1 IPEIOCTABIICHUS MyHULIUTIAIBHBIX YCIIYT,
MOJIJISKALTNX MIPEICTABICHUIO 3asBUTENIEM, CIIOCOOBI MX TOJMyYEHUs 3asBUTEIIEM, B TOM
YHCIie B JIEKTPOHHOHN (opMe, MOPSIIOK UX MPEACTABICHUS



25.1. lng monydyeHHs] MYHHUIMNAIBHOW  YCIYTHM  3asBUTENb  IPEICTABIISET
CIEAYIOIINE JOKYMEHTHI:

1) JOKYMEHT, YAOCTOBEpPSIOIINN JUYHOCTh (HE TpeOyeTcs B ciaydae oOpaiieHHs
nocpeacTBoM PecriyOiMkaHCKOro noprana);

2) TOKYMEHT, Y0CTOBEPSAIOIINMI MOJTHOMOYUS TPEACTABUTEINS 3asIBUTEIIS;

3) 3asBIICHHE.

[TucemenHOE OOpaleHre 3asIBUTENS O 1Jade MTUChbMEHHBIX Pa3bsICHEHHUM IO BOIPOCaM
MPUMEHEHUSI MYHUILIMNAIBHBIX MPABOBBIX AKTOB O Hajlorax M cOopax COrjacHo
MPWIOKEHUIO 3 K ATMUHHACTPATUBHOMY PETJIAMEHTY (J1ajiee - oOpalieHue).

OcHoBaHuEM JJIs IPEIOCTABICHUS MyHULIUIIAJIbHON YCIIYTH SBJISIETCS U3JI0KEHHOE B
cBOOOHOM (hopme oOpaieHue 3asBUTENs, mocTynuBiiee B Oprad, 0 Ja4e MUChMEHHBIX
Pa3bsICHEHU MO BOMPOCAM MPUMEHEHHS] MYHUIIUMAIBHBIX MPABOBBIX aKTOB O HAJoOrax u
cbopax B MUCbMEHHOU GopMe K B (hopMe PJIEKTPOHHOTO TOKYMEHTA.

2.5.2. 3asBieHWE W TMpuiaraeMmple JOKYMEHTHl MOTYT OBITh TMPEJICTABICHBI
(HampaBJIeHbI) 3asBUTENIEM OJIHUM M3 CJIEIYIONTUX CIIOCOOOB:

1) yepes MO®I] Ha OyMa)KHBIX HOCHUTENIIX M B BHUJE DJCKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpenctBoM PecryOirkancKkoro nmopraiia B 3J1€KTPOHHOU (hopme;

3) B Opran JMYHO WJIM MOCPEICTBOM IMOYTOBOW CBSI3M HAa OYMa)KHOM HOCHUTEJIE.
3asiBJICHUE U TIpUJIaraéMbie TIOKYMEHTHI, IPU HANPaBJICHUU IMOCPEICTBOM IMOYTOBOM CBSI3H,
3aBEPSIOTCSA B YCTAHOBJICHHOM MOPSIJIKE.

2.5.3. 3asgBneHue TPU HANPABJICHWH TMOCPEACTBOM PecnmyOauKaHCKOTO TopTaja
MOANMUCHIBACTCS IPOCTOM AJIEKTPOHHOMN MOATMUCHIO 3asIBUTEIIS.

J{ns mosydeHus: mpOoCTOM DJIEKTPOHHOM MOAMUCH 3asABUTEII0 HEOOXOIUMO MPOUTH
npouenypy perucrtpanuu (ayrentudukanun) B ECHUA, a Takxke MOATBEPAUTH YYETHYIO
3aIuCh.

DJNEeKTPOHHBIA JTOKYMEHT (JJIEKTPOHHBIA 00pa3 [OKYMEHTA), YKa3aHHBIA B
MOAMYHKTe 2 myHKTa 2.5.1 aJIMUHHMCTPATUBHOTO pETJaMEHTa, 3aBEpsETCS YCHJICHHOMN
KBTH(UITUPOBAHHOMN IMOITUCHIO JIUII, YITOJITHOMOYEHHBIX Ha CO3/IAHME U MOITMCAHNE TaKUX
JOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMH.

DNeKTpOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHJIaraeMble K
3asIBJICHHIO, B TOM YHCJI€ JOBEPEHHOCTH, HAMpaBJsIOTCs B Buae (aiiioB B popmatax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Oonee 50 Moaiir.

KauecTtBo mnpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 0OOpa3oB
JIOKYMEHTOB) JOJDKHO TIO3BOJIATH B TMOJHOM OOBEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) mpencraBieHus: JOKYMEHTOB M WH(OpMAIMM WM OCYIIECTBICHUS JEHCTBUH,
MPEJCTABICHHE WIM OCYUIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMU
MPAaBOBbIMM  aKTaMH, PETYJIUPYIOIIMMU OTHOIIEHUS, BO3HUKAIOIIUE B CBI3U C
MPEOCTaBICHUEM MYHUIIUMIIAIbHOW YCIYTH;

2) OCYIIECTBICHUSI JCUCTBUI, B TOM YHCJE COTJIACOBAHHM, HEOOXOMMMBIX [IJIsi
MOJIYYCHUSI MYHUIIUITAJIGHOW YCIAYTM W CBSI3aHHBIX C OOpalieHneM B  UWHBIC
rOCyJapCTBEHHbIE OpPraHbl, OPraHbl MECTHOIO CaMOYIpaBJ€HUS, OpraHU3alud, 32



UCKIIIOYEHHEM TOJY4YeHHMs] YCIyr M TOJY4YeHHs JOKYMEHTOB U HH(pOpMaluu,
PEIOCTaBIsIEMbIX B Pe3yJibTaTe MPEI0CTaBICHUS TaKUX YCIYT, BKIFOUEHHBIX B MIEPEUHH,
ykazaHHble B yactu 1 crareu 9 ®enepanbHoro 3akoHa Ne 210-D3 (HeoOXOIUMBIX H
00s13aTENIbHBIX YCIIYT);

3) TmpeacTaBieHUS JOKYMEHTOB W  HHGOpPMallUU, OTCYTCTBHE H  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCH MPH IMEPBOHAYAILHOM OTKa3e B IMpUEME
JOKYMEHTOB, HEOOXOJMMBIX [IJIl MPEJOCTaBICHUS MYHUILMMAIBHON YCIyru, JTubo B
MIPEA0CTABICHUN MyHULMIIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) U3MEHEHHE TpeOOBaHW HOPMATUBHBIX IPABOBBIX AKTOB, KACAKOLIUXCS
MPEAOCTABICHUS MYHHLIMIAIBHOM YCIYTH, MOCJE NEPBOHAYAIBHOM MOAAYN 3asBIICHUS O
MIPEIOCTABIEHUN MyHUIIUNIATBHON YCIIYTH;

0) HanmMuue OMMOOK B 3asBICHUMU O MPEAOCTABICHUH MYHHUIUIAIBHOM YCIyTH U
JOKYMEHTaX, IMOJAHHBIX 3asBUTEIEM II0CJIE€ MEPBOHAYAIBHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [IJIsi MPEJOCTaBICHUS MYHUIIMIIAIBHON YCIyrd, JTubo B
MPEIOCTABICHUN MYHMIIMIIAIIBHON YCIYTM M HE BKIIIOUEHHBIX B IPEICTABJICHHBIA paHee
KOMIIJIEKT JOKYMEHTOB;

B) UCTEUYEHHUE CPOKA JIEHCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(OpMAIMH MOCie
NEPBOHAYAJILHOTO OTKa3a B IPHEME JOKYMEHTOB, HEOOXOIUMBIX Jii HPEIOCTaBICHUS
MYHUIIUTIATIBHOM YCIIYTH, TMOO B MPEOCTABICHUN MYHUIIUITAILHON YCITYTH;

I') BBISIBIICHUE JIOKYMEHTAJIBHO MOATBEPKAECHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO
WJIM MIPOTUBOIPABHOTO JIeUcTBUs (0€3eiCcTBHS) TOJKHOCTHOTO tniia Oprana, paboTHUKA
MOII, npu mnepBOHAYaIbHOM OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOIMUMBIX Jis
MPEAOCTABICHUS MYHULUIAIBHON YCayrd, Ju00 B NPENOCTaBICHUU MYHHUIMNAIBHOU
yCIyrd, O YeéM B MHCbMEHHOM BHUJE 3a MOANMUCHIO pykoBoauTens OpraHa mpu
MEPBOHAYAJILHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOAMMBIX IJisi NMPEJOCTABICHUS
MYHUIUTNIATBHOW YCIIYTH, YBEIOMIIIETCS 3asBUTENb, a TAK)KE€ NPUHOCATCS M3BUHEHHS 3a
J0CTaBJICHHbIE HEYJJ00CTBA;

4) mnpenocraBieHUss Ha OyMaXKHOM HOCHUTEIE JOKYMEHTOB M HH(pOpMaluu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a HCKIOUEHUEM CIIy4YaeB, €CIIU
HAHECEHHE OTMETOK Ha TaKHe JOKYMEHThI JHO0 WX M3bITHE SBISETCS HEOOXOIHWMBIM
YCJIIOBUEM TPEIOCTABJICHHUS TOCYIapCTBEHHON WM MYHUIUMIAIBHOM YCIYTHM, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peepaabHbIMHU 3aKOHAMHU.

2.6. McuepnbiBaroiiuii nepevyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATHUBHBIMU MMPABOBBIMU aKTaMH ISl IPEOCTABICHUS MyHUIIMITAIIBHON YCITYTH,
KOTOPbIE HAXOSATCS B PACHOPSKEHNU TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUS U MOJABEAOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIPaBJIEHUsI OpTraHU3ALMI U KOTOPbIE 3asIBUTENb BIPABE MPE/ICTABUTD, a
TaK)Ke COCcOObI UX TOTYYEHUS 3asBUTEISIMU, B TOM YHUCIIE B AJIEKTPOHHOU (hopMme,
NOPSJIOK UX MPEICTABIEHUS; TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYITPaBJICHUS
a100 OpraHu3alys, B PaCIOPSHKEHUN KOTOPBIX HAXOIATCS JaHHbIE TOKYMEHTHI

2.6.1. TlomyyaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBUS:



1) cBenenus w3 EquHOro rocyiapcTBEHHOTO peecTpa HEABMKMMOCTH O MpaBax Ha
00BEKT HEJIBIXKUMOCTH - Pocpeectp;

2) CBeleHHs O JEHCTBYIOIIEM IacmopTe rpaxkaaHuHa Poccuiickoit denepanun —
MB/I Poccuu;

3) cBeJcHHS O HOTAPHAIBLHOM JOBEpeHHOCTH — DeiepanbHas HOTapuaibHas rajara.

2.6.2. 3asBUTENb BOpaBE NPEIOCTABUTH JIOKYMEHTHI (CBEACHMS), yKa3aHHbIC B
noAnyHkrax 1 — 2 myHkra 2.6.1 aqgMUHUCTPATUBHOTO pErjlaMeHTa, B (hOpMe AJIEKTPOHHBIX
JOKYMEHTOB,  3aBEPCHHBIX  YCHUJICHHOW  KBaTU(UIIMPOBAHHOW  TMOAMHCHIO  JIHII,
YIOJHOMOYCHHBIX Ha CO3aHHNE U TIOANMMCAHNE TAKUX JOKYMEHTOB, TIPH TT0/1a4Ue 3asIBIICHHUS.

2.6.3. Hempencrapnenue (HECBOEBPEMEHHOE MPEICTABIICHUE) YKA3aHHBIMH B ITyHKTE
2.6.1 aAMUHUCTPATHUBHOTO pErJIAMEHTAa OpraHaMy TOCYJAapCTBEHHOW BJIACTH, OpraHaMu
MECTHOTO CaMOYTIPABIICHHUS, OPTaHU3AINIMHU JOKYMEHTOB M CBEJICHUIN HE MOYKET SBIISATHCS
OCHOBAHHEM JIJISI OTKAa3a B MPEIOCTABICHIH MYHUIIUITAIGHON YCITYTH.

2.6.4. JlomkHOoCcTHOE JUIIO W (Wiau) pabOTHHK, YKa3aHHbIX B myHKTe 2.6.1
aIMUHUCTPATUBHOTO pErJIaMeHTa OpPraHoB W OpraHu3aluii, HE TPE/ICTaBUBIIHE
(HECBOEBPEMEHHO TMPE/ICTABUBIIKE) 3aIMPOIICHHBIE U HAaXONAIIUMECS B PaCHOPSHKEHUU
JOKYMEHT WJIM CBEJCHUS, MOJJICKAT aJIMUHUCTPATUBHOM, NUCHUILUIMHAPHOW WU HHOU
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOJIaTEIHCTBOM Poccuiickoit deneparuu.

2.6.5. 3anpenraercsi TpeOOBaTh OT 3aBUTENSI TOKYMEHTBHI CBEICHMS, B TOM YHUCIIE
MOATBEPKIAIONIME BHECEHUE 3asBUTENIEM IUJIaThl 3a MPEJOCTABJICHHE MYHHUIUNATbHOU
YCIIYTH, HaXOASIIHUECS B PacCHOpsHKEHUH TOCYAApCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJIECHUST W TIOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM W OpraHaM
MECTHOTO CaMOYIIPaBJICHUS OpTaHU3aIIHH.

Hemnpencrasnenue 3asBUTENEM ITOKYMEHTOB, COICPXKAIIUX CBEACHUS, KOTOPHIC
HaxoOIATCS B  PACHOPSDKCHWH TOCYJApPCTBEHHBIX OpPraHOB, OPraHOB  MECTHOTO
CaMOYTIpaBJIEHUST M TIOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM W OpTaHaMm
MECTHOTO CAaMOYITPaBJICHUS OPTaHU3aINi, HE SIBIISICTCSI OCHOBAHUEM JIJISl OTKA3a 3asBUTEITIO
B MIPEA0CTABICHUN MYHUITUTIATLHON YCITYTH.

2.7. VicuepnipIBaroiuii mepedyeHb OCHOBAHUH I OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPENOCTABICHUS MyHUITUTIATLHON YCIIYTH

2.7.1. OcHoBaHUSMH [IJIi OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIMUMBIX IS
MPEIOCTABJICHUS] MYHULIMTIAIBHOW YCITYTH, SABJISFOTCA:

1) mpencraBiieHHBIEC 3asBUTEIEM JOKYMEHTHI COJIEPKAT MOAUYUCTKUA U HUCIIPABIICHUS
TEKCTa, HE 3aBEPEHHBIE B IOPAJKE, YCTAHOBJIEHHOM 3aKOHONATEIICTBOM Poccuuckou
denepaunu;

2) NOKYMEHTHI COAEPKAT MOBPEKACHUS, HATMUUE KOTOPHIX HE MO3BOJISIET B ITOJTHOM
o0beMe HCMOJIb30BaTh MHGOPMALIMIO WM CBEACHMS, COJEp)Kalluecs B JOKyMEHTax s
MPEIOCTABJICHNS] MYHULIUITAJIBHOMN YCIIYTH;

3) npeAcTaBlICHHbIE AOKYMEHTHl WM CBEACHUS YTPATWIM CUIy HAa MOMEHT
oOpallleHusl 3a MYHUIUNAJIBHON YyCIyrod (JOKYMEHT, YIAOCTOBEPSIOIIUNA MOJTHOMOYHMS
MIPEACTABUTEINSI 3asBUTENS, B Cllydae OOpalleHusi 3a MPeJIOCTaBICHUEM MYHHITUIAIBHON
YCIYTY YKa3aHHbBIM JIULIOM);



4) mogayva 3asBICHUS O MPEIOCTABICHUU MYHHUIMIIAIBLHOW YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX ISl MPEAOCTaBICHUS] MyHULMIAIBHON YCIyTH, B 3JIEKTPOHHOM (opMe C
HapyLIEHUEM yCTaHOBJICHHBIX TPeOOBaHUII;

5) HEKOPPEKTHOE 3aI0JIHEHUE 00sA3aTENbHBIX I0JIEH B POpME 3as1BJICHUS, B TOM UYHCIIE
B WHTEpAKTUBHOW (opme 3asBieHUs Ha PecnyOiamkaHCKoM moprajie (HEIOCTOBEPHOE,
HETIOJIHOE, JIN0O HENMPABUIBHOE 3alI0JIHEHUE);

6) NpeICTaBICHHE HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABIICHUSI MyHULIUTIAbHON YCIYTH;

7) 3asiBIE€HUE O MPEJOCTABICHUH YCIYTH MOJaHO B OpPraH rocyAapCTBEHHON BIIACTH,
OpraH MECTHOTO CaMOYIIPaBJICHUS HJIM OpPTraHU3aIMIO, B TIOTHOMOYHS KOTOPBIX HE BXOJIUT
MPEIOCTABICHUE MYHUIIUTIANBHON YCIyTH;

8) HecoOmroIeHne yCTaHOBIIEHHBIX cTatbeil 11 denepanbHOro 3akoHa ot 6 amnpesns
2011 roma Ne 63-03 «O0 31€KTPOHHON NOANKUCHY YCIOBUM PU3HAHUSA JEHCTBUTEIbHOCTH
YCUJIEHHOW KBAIM(PUIIMPOBAHHOM 3JIEKTPOHHOM MOIIHCH.

2.7.2. llepedyeHb OCHOBaHM Ui OTKa3a B IPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MOJIyYEHUSI MyHULIUINIAIbHON YCIIYTH, SIBISETCS NCUEPIIBIBAIOIINM.

2.7.3. 3ampemaercsi OTKa3blBaThb B IpPUEME 3asBJICHHUS U HHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIs IPEIOCTaBICHNUS MyHULIUIIAIIBHON YCIyTH, B CIIy4ae €Cliu 3asiBICHUE U
JOKYMEHTBI, HEOOXOJIMMBbIE IJisi MPENIOCTABICHUS MYHULMNAIbHOM YCIyrH, MOJaHbl B
COOTBETCTBUHM C MH(pOpMAIMEN O CpoKax W MOPSAJIKE MPEAOCTABICHUS MYHULMIAIbHOM
yCIIyTH, OIyOJIMKOBAaHHOU Ha PecryOirKkaHCcKoM mopTaie.

2.8. UcuepnipiBatomiuii nepedyeHb OCHOBAHUH 711 MPUOCTAHOBJICHHSI MJTH OTKa3a B
MPENOCTaBIEHNHA MYHHUIIMIIAJIBHON yCIIyTH

2.8.1. OcHoBaHwMs AJIsl MPUOCTAHOBJICHUS MPEAOCTABICHHUS MyHHUIIMITAILHONW YCITYTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHuU4 JJIs1 0OTKa3a B MPEAOCTABICHUA MYHUIIUIIAIGHON YCITyTH:

1) 3asBuTeNeM MpeACTaBIEHb JOKYMEHTHI HE B TMOJIHOM o00beme, JHOO B
MIPE/ICTABJIICHHBIX 3afBJICHUM M (WJIM) JOKYMEHTaX COJIEPKUTCA HemojaHas u (WiM)
HEJI0CTOBEpHas UH(pOpMaIs;

2) MNOCTYIUIEHME OTBETa OpraHa TroCyAapCTBEHHOW BIJIACTH, OpPraHa MECTHOTO
camMOympaBJieHUs MO0 MOABEIOMCTBEHHON OpraHy rocyJJapCTBEHHOM BJIACTH WM OpPTraHy
MECTHOTO  CaMOYMpaBlCHUS  OpraHW3alid  HAa  MEXBEIOMCTBEHHBIM  3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU IOKYMEHTA U (M1 ) HH(GOpMAaIK, HEOOXOIUMBIX JIJIs1
MPEIOCTABIICHUSI MYHUIIMTIATBHON YCIYTH, €CIIM COOTBETCTBYIOIIUN JOKYMEHT HE ObLI
MIPEICTaBJICH 3asiBUTENIEM TI0 COOCTBEHHOI MHUIIMATHBE;

3) OTCYTCTBHME OCHOBAaHMW ISl TPU3HAHHUS SKUIJIOTO TIOMEUICHHS TPUTOIHBIM
(HeTIPUTOAHBIM) ISl TIPOXKUBAHUSI, MHOTOKBAPTUPHOTO JI0Ma aBapUHHBIM, TOJICKAIIIM
CHOCY WJIU PEKOHCTPYKIIHH.

2.8.3. [lepeueHb OCHOBaHMM JUIsl OTKAa3a B IPEIOCTABIEHUN MYHUIIUNIAIBHON YCIIYTH
SBJISIETCS UCUEPIIBIBAIOILIKM.

2.8.4. 3anpemaeTcsi OTKa3bIBaTh B NPEJOCTABICHUU MYHHUIMIAIBHOM YCIyrd B
cllydae, €CIM 3asBICHHE O TMPEAOCTaBICHUH MYHUIUNAIbHON YCIyTd TMOJaHO B



COOTBETCTBUHM C MH(pOpPMAIMEN O CpOKax U MOPSJKE MPEAOCTaBICHHUS MYHUIIUMIATbHON
yCIIyTH, omyOJuKOBaHHOU Ha PecryOiinkaHCKOM mopTare.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS B3UMaHUs TOCYIAPCTBEHHON MOILIMHBI UJIA HHOM
IU1aThl, B3MMAeMOM 3a MpPeI0OCTaBICHIUE MYHUIIMITAIbHON YyCITyTH

MYHI/IIII/IHEUH)HaSI yciayra npeaoCTaBJIsICTCA HaA 663B03M€3I[H0ﬁ OCHOBC.

2.10. [Tepedens ycayr, KOTOPHIE SBISIOTCS HEOOXOIUMBIMHU M 0053aTEIILHBIMU JIJIST
MPEIOCTABJIEHNS] MyHULIMIIAIBHOW YCIIYTH U MPEAOCTABIIAIOTCS OPraHU3aLUAMU U
YIIOJTHOMOYEHHBIMU B COOTBETCTBUU € 3aKOHOAATENbCTBOM Poccuiickon denepanun
AKCIEPTaMH, yYaCTBYIOIIUMH B MIPEAOCTABICHUHU MPETyCMOTPEHHBIX YacThio 1 cTaThu 1
denepallbHOrO 3aKOHA MYHULIMTIAIBHBIX YCITYT

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBHBIX YCIYI HC Tpe6yeTc;1.

2.11. llopsiaok, pa3Mep ¥ OCHOBAHMS B3UMAHUS TUIATHI 32 MIPEIOCTABICHUE YCIIYT,
KOTOPBIE SIBIISIIOTCSI HEOOXOIUMBIMH M 0053aTeIbHBIMU JJIsI PE0CTABIICHUS
MYHUITUTIATFHOM YCIIYTH, BKITIOUYasi HH(OpMAIKIO 0 METOIUKE pacueTa pa3Mepa TaKkou
1aThl

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPeOyeTcs.

2.12. MakcuManbHBIN CPOK OKUAAHUS B OUEPEAH MPH MOAaUe 3a1poca O MPeA0CTaBICHUN
MYHULANAIBHON YCIIYTH, YCIYTH, IPEIOCTABIIEMON OpraHu3aluei, y9acTBYOLIEH B
MPEIOCTABICHUU MYHUIIMTIATBHON YCIYTH, U TIPH MOJIYYCHUU Pe3ysIbTaTa
PEIOCTaBIECHUS TAKUX yCIyT

2.12.1. Bpemsi oxujaHusi Npu Mojaaye 3asBICHUS HA TOJyYCHHE MYHHUIIUTATBHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu monydeHUW pe3ysibTaTa MPEJOCTABICHUS MYHUIMIIAIBHOW YyCIyTu
MaKCUMaJIbHBINA CPOK OKUJAHUS B OUE€PEIU HE JIOJDKEH MPEBBINIATh 15 MUHYT.

2.13. Cpok 1 NOpsSIAOK PETUCTPALIMH 3aIIpOca 3asiBUTENS O MIPEIOCTABICHUN
MYHHULUITAJIIBHON YCIIYTH U YCIIYTY, IIPEIOCTABIAEMON OpraHu3anen, y4acTBYIOIIEH B
PEIOCTaBIECHUU MYHUIIMIAIBHON YCIIYTH, B TOM YHUCIIE B 3JIEKTPOHHOU (popme

2.13.1. IIpu nmuunom oOpamiennn B M®L] B neHb mojauu 3asBJICHUS 3aSBUTEIIO
BbI1aeTcAa pacnucka u3 AC M®I] ¢ peructpalluOHHBIM HOMEPOM, MOITBEPAKIAIOIIUM, YTO
3asBJICHHE OTIIPABIICHO, U JATOM MO1a4uu 3asiBJIICHHUS.

2.13.2. Tlpu HampaBieHWUW 3asiBICHHUS TOCPEACTBOM PecmybmnkaHCKOro moprana
3asiBUTENIh B JICHb MOJIAYM 3asBJICHUS MOJy4YaeT B JUYHOM KaOuHere PecmyOmmkaHckoro
nopTajia U MO SJIEKTPOHHOW MOYTE YBEIOMJICEHHWE, MOATBEPKAAIOIEe, YTO 3asiBICHUE
OTHPABJIEHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALIMOHHBIA HOMEP U J]aTa M01a4y 3as1BJICHMUSI.



2.13.3. Ilpu nuuHom oOpanienun B Opran B J€Hb TMOJa4yd 3asiBIICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JUMIOM OpraHa 3asBUTENIO BBIIACTCS pacnucKa W3
aBTOMATU3UPOBAHHON HWHOOPMAIMOHHOW CHUCTEMBI, MpEeAHA3HAYEHHOW i1 OKa3aHUus
rocyJapCTBEHHBIX U MyHUIIUTIATBHBIX YCIIYT, C PETUCTPAIMOHHBIM HOMEPOM, 1aTOM MoAauu
3asIBJICHUS U MIEPEYHEM MPEICTABICHHBIX IOKYMEHTOB.

2.14. TpeGoBaHUsI K TOMEILIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUIUATIATIbHAS
YCIIyTa, K 3a1y 0XKUIAHUsI, MECTaM JUISl 3aII0JIHEHHS 3aIPOCOB O MPEIOCTABICHUN
MYHUITUTIATEHOW YCIYTH, HHPOPMAIIMOHHBIM CTEHAaM ¢ 00pa3IiaMu UX 3al0JIHCHUS U
MePEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS KaXKI0W MYHUIIAITATEHON
YCIIYTH, Pa3MEIICHUIO M 0(POPMIICHIIO BU3YalTbHON, TEKCTOBOW M MYJIbTUMEIUNHOM
nH(OpMAITUH O TOPSAAKE IPEIOCTABICHUS TAKOW YCIIYTH, B TOM YHCIIC K 00CCTICYCHUTO
JTOCTYITHOCTH JIJI1 UHBAJIUOB YKa3aHHBIX O0BEKTOB B COOTBETCTBUHM C (he/iepaibHBIM
3aKOHOJIATEILCTBOM M 3aKOHOAaTeNbcTBOM PecmyOnuku TaTapcTan o colMaibHON 3aluTe
VHBAJIUJI0B

2.14.1. TlpenoctaBieHHe MYHUIUIIAILHOW YCIYTH OCYIIECTBISECTCS B 3/IaHUAX U
MTOMEIICHUSIX, 000pYOBaHHBIX MTPOTUBOIIOKAPHOU CUCTEMOM u CUCTEMOM
MOXKAPOTYIIIECHUS.

Mecta npuema 3asBuTeneil 000pyayroTcs He0OX0AUMOM MeOebIo Tt 0opopMITCHUS
JTOKYMEHTOB, HH(POPMAITMOHHBIMHU CTCHIAMH.

2.14.2. B COOTBETCTBHMM C 3aKOHOJATeILCTBOM Poccuiickoit dDexepanuu o
CONMAIBHON 3alllUTe WHBAJIMAOB B IENIX OCCHPENATCTBEHHOTO JOCTyma K MECTY
MPEIOCTABICHUS MYHUITUTIATLHOW YCIIYTH 00€CIIeunBaeTCs:

1) oOecreunBacTCsl  OCCHPENATCTBEHHBIM  JOCTYN  HMHBAJIUIOB K  MECTY
MPEIOCTABIICHNS MYHHIMITAIBHONW yCIyrd (yIOOHBIH BXOI-BBIXOJ B TIOMEIICHUS W
MepeMeIIeHNe B X Tpejiesiax);

2) BHU3yalbHasi, TEKCTOBas W MYyJIbTHUMEIMiHAsS HWHPOPMALUA O TOPSIKE
MPEIOCTABIICHUS MYHHUIIMIIAIBLHON YCIYrd pa3MemaeTcss B YAOOHBIX JUIsl 3asBHUTENEH
MeCTax, B TOM YHUCJIE C YU€TOM OTPAHUYEHHBIX BO3MOKHOCTEH MHBAIH]IOB;

3) COMpOBOXKIECHHE HHBAIMIOB, HUMCIOIIUX CTOWKHE PacCTpOMCTBa (DYHKIMH
3pEHHUS U CAMOCTOSITEIILHOTO MEePEABUKEHUS, M OKa3aHUE UM TTOMOIIIH;

4) BO3MOXKHOCTH CAMOCTOSITEIILHOTO MEPEIBMKEHUS 110 TEPPUTOPHHU, HA KOTOPOit
pacnoJiokeHbl OOBEKThl COLUAIBHON, MHXEHEPHOW W TPAHCIOPTHOM HHPPACTPYKTYP,
BXOJIa B TaKMe¢ OOBEKTHI U BBIXOJIa U3 HUX, ITOCAJKU B TPAHCIIOPTHOE CPEJCTBO M BBICAIKU
U3 HEro, B TOM YHCJI€ C UCITOJIb30BAHUEM KPECIIa-KOJISICKH;

5) HamIexkaliee pasMelicHHe OO0OpyIOBaHHS M HOCUTENEeH HH(pOpMaIWH,
HEOOXOMMMBIX JUIsl oOecrieueHrs OeCIpensITCTBEHHOTO JOCTyNa WHBAIUAOB K YCIyraM ¢
Y4E€TOM OTPaHUYCHUHN MX KU3HEICITCIbHOCTH;

6) nyOonuMpoBaHHE HEOOXOMUMOW JUIS HMHBAJIMIOB 3BYKOBOW M 3PUTEIIbHOU
uH(pOpMaIUK, a TaKKe HAAMKUCEH, 3HAKOB U MHOM TEKCTOBOW 1 rpadudeckoi nHbopMaImm
3HAKaMH, BBITIOJIHEHHBIMU pelibepHO-ToueuHbIM IpudTom bpaiins;

7) IOIyCK CypIOIepeBOaYNKA M TU(IOCYPIOTIEPEBOIUNKA;

8) nmomyck coOaKH-IPOBOTHUKA IPH HATMYUH JIOKYMEHTA, TIOJITBEPKIAIOIICTO €
crienuaibHOe 00yUYeHHUEe W BBIIAaBAaEMOro Mo (popMe U B MOPSAIKE, KOTOPHIC YCTAaHOBIICHBI



nmpukazoM MuHncrepcTBa Tpyaa M conmanbHOM 3amuTel Poccniickon denepaumu oT
22.06.2015 No 386H «OO0 yrtBepxkaeHun GOpPMbI JOKYMEHTA, MOATBEPKIAOIIETO
crenuaibHoe 00yueHrue co0aKu-IPOBOTHUKA, U TIOPSJIKA €T0 BhIIAYN.

2.14.3. TpeboBaHus B yacTU 00€CTICYCHUS JOCTYITHOCTH JIJIsl MHBAJIUI0B 0ObEKTOB, B
KOTOPBIX OCYIIECTBIISIETCS MPEAOCTABICHUE MYHULUIAIBHON YCIyTH, W CPEJICTB,
UCIIOJIb3YeMbIX MpPHU MPEAOCTABICHUA MYHHUIIMIIAIILHON YCIYTH, KOTOpPbIE YKa3aHbl B
noanyHkrax 1 — 4 nynkra 2.14.2. agMUHUCTPATHUBHOI'O PETJIAMEHTA, MPUMEHSIOTCA K
00BEKTaM UM CPEICTBaM, BBEJECHHBIM B 3KCILTyaTallMI0 WM MPOIIEAIIUM MOJCPHU3AIIUIO,
pexkoHcTpykuto nocie 1 urons 2016 roxa.

2.15. Tloka3zaTenu AOCTYIMHOCTH U KaueCTBAa MYHULIUTIATBHON YCIYTH, B TOM YHCTIE
KOJIMYECTBO B3aMMOJCHCTBUI 3aIBUTEINS C JOJKHOCTHBIMU JIMLAMU TP MPEIOCTABICHUH
MYHULUINIATIBHON YCIYTH U UX MPOJIOJKATEIbHOCT, BO3MOKHOCTD MOJIYYEHUS
uHGOpPMaIMU O XOJI€ MPEAOCTaBICHHUS MyHUIIUIIATILHON YCIIyTH, B TOM YHCIIE C
UCIOJb30BaHUEM UH(POPMAITMOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOT U, BO3MOXXHOCTh
100 HEBO3MOYKHOCTD MOJIyUYE€HUSI MyHUIIUIIAJIbHON YCIYTH B MHOTO(QYHKITMOHATBHOM
LIEHTPE MPEJOCTABIECHUS TOCYJapCTBEHHBIX U MYHUIIMIIAIIBHBIX YCIYT (B TOM YHCIIE B
HOJTHOM 00BbeME), B TIOOOM TEPPUTOPUAIBHOM MOAPA3/IEICHUH OpraHa UCIIOJIHUTEIbHO
pacnopsAUTEIHLHOrO OpraHa MECTHOTO CAMOYTIPABJICHMS], [10 BBIOOPY 3asIBUTEIIS
(3KCTEppUTOpPUATIBHBIA TPUHIIUIT), IOCPEICTBOM 3apoca O NPeJOCTaBICHUH HECKOIbKUX
roCyJAapCTBEHHBIX U (MJIM) MyHUIIMIAIBHBIX YCIYT B MHOTO(DYHKIIMOHAIBHBIX LIEHTPaX
IPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAIIBHBIX YCIYT, IPEIyCMOTPEHHOTO
cratbelt 15.1 @enepanbHoro 3akoHa Ne210-d3 (KoMIIIEKCHBIN 3ampoc)

2.15.1. TlokazaTenssMi AOCTYIMHOCTH MPEIOCTABICHUS MYHHUIIUTIAIBHON YCIIyTH
SABJISIFOTCSL:

PacnoJIOKEHHOCTh ITOMENIEHMS], B KOTOPOM BEAETCS MPUEM, Bbladya JOKYMEHTOB B
30HE JIOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYUE HEOOXOAMMOIO KOJIMYECTBA CIIELMAINCTOB, a TAaKXE IOMEIECHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asIBUTENIEH;

HaJIMYUE HUCYepIbIBaloled HHPopMalMu o crnocobax, NOpsSAKe U CpoKax
NPEIOCTABICHUS ~ MYHUUMOAIBHONH  yCclIlyTh  Ha  WMH(OPMALMOHHBIX  CTEHMAX,
PecnyGnukanckoM noprane, opuImaibHOM CaliTe MyHUITUTIATHLHOTO palioHa,;

OKa3aHME MOMOIIM WHBAIWJAM B MPEOJIOJICHUH 0aphepoB, MEIIAIOIIUX MOTYYEHUIO
MMH yCIIyT HapaBHE C JPYTUMHU JIUIIAMH.

2.15.2. TlokazaremsiMu KadecTBa MPENOCTABICHUS MYHULMUIIAIBHOW YCIIYTH
SBJISIFOTCSL:

1) coOroieHre CPOKOB IIPHEMa U PaCCMOTPEHUS JIOKYMCHTOB;

2) coOII0ICHHE CPOKa MOTYUYCHHS Pe3yJibTaTa MyHUIIUIIAIbHON YCIyTH;

3) oTcyTcTBUE OOOCHOBAHHBIX KajJ00 HAa HAPYIICHUS aJMHHUCTPATUBHOIO
perijamMeHTa, coBeplieHHbIe paboTHHKamMu Oprasa;

4) KOTMYECTBO B3aMMOJICHCTBUI 3asBUTENS C JODKHOCTHBIMU JiuiiaMu (0e3 ydera
KOHCYJIbTalIHi):



B3anMo/eiicTBre 3asBuTeNs ¢ paboTHukamu Oprana i M®L] npu npenocraBieHun
MYHMIMNIAIBHOW YCIIYI'M OCYLIECTBIISIETCS OJMH pa3 NpHU NPEACTABICHUM 3asBJICHHS CO
BCEMHU HEOOXOAMMBIMU JTOKYMEHTAMU;

OJMH pa3 B cllydae HEOOXOAMMOCTH IOJY4YEHHs pe3yJjbpTaTa IPEIOCTaBICHUS
MyHULMNaAbHOW ycayru B Oprane wim MOL] B dopme sk3eMmIusipa 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpoIOIKATENBHOCT OTHOTO B3AUMOACHCTBHS 3asIBUTEIS C JOJDKHOCTHBIMH JINIIAMU
IIPY NIPEAOCTABICHUHA MYHULIMIIAILHOM YCIIYTY HE IPEBBIIAET 15 MUHYT.

3asgBUTENb BIOPABE OLEHUTH KAYECTBO MPEAOCTABICHUS MYHUIMIAIBHOU YCIYTHU C
MMOMOIIBIO YCTPOWCTB TOJBIMIKHON pamuoTesieOHHON CBS3M, C HCIIOJIB30BAaHUEM
PecnyOnnkaHckoro noprana, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmanust 0 X0/1€ Mpe10CTaBICHUS MyHUIIUTIATHHON YCIYTH MOXKET OBIThH
MoJIy4eHa 3asBUTEJIEM B JIMYHOM KaOuHeTe Ha PecnmyOnukanckom mnoprane, B Oprawne,
MO®II.

2.15.4. TlpenocraBienre MyHUITUIAIBHONU YCIYTH OCYIIECTBISIETCS B iToooM MDI]
10 BBIOOPY 3asBUTENS HE3aBUCHUMO OT MECTa €ro JKUTEIbCTBA WM MeCTa (PAKTHUYECKOTO
npoxuBaHus  (mpeObiBaHus) Ha  Tepputopun  Pecny6muku — Tarapcran  mo
DKCTEPPUTOPUATIBHOMY IIPUHLIUILY.

MyHnununaibHas yciiyra B COCTaBe KOMIUIEKCHOTO 3aIIpOca HE MPEIO0CTaBIISIETCA.

2.16. Nnbie TpeOoBaHMs, B TOM YMCIIE€ YUUTHIBAIOIINE OCOOEHHOCTH MPEIOCTABICHUS
MYHUIUINIATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUNY (B Cy4yae, eClu
MyHULMTNIATIbHAS yCIyra MPeAoCTaBIIIETCs 10 SKCTEPPUTOPUATBHOMY IPUHIIUITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHULIUIIAJILHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Tlpu mpemocTaBiICHUM MYHHIIMIAIBHOW YCIYTH B JJIGKTPOHHOU (opme
3asiBUTENb BIIpaBe:

1) nonay4yuth HHGOPMAIIMIO O MOPSAAKE M CPOKAX MPEIOCTABICHUS MYHHUIUITAIBLHON
YCIIyTH, pa3MelieHHyt0 Ha Peciy0imkanckoM mopTraie;

2) mojmath 3asABJICHHE O TMPEAOCTABICHUM MYHHUIMIAIBLHOW YCIYTH W HHBIC
JOKYMEHTBI, HEOOXOUMBIE ISl TIPEAOCTABICHUS MYHHUIIUIAIBHON YCIyTH, B TOM YHUCJIE
JOKYMEHTBI ¥ WH(}OpMaInio, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCTIONIb30BaHNEM PecryOnmkaHCcKoro moprana;

3) MOAY4YUTh CBEACHUS O XOJC BBINOJHCHHUS 3asBJICHHH O MPEAOCTaBICHUN
MYHHUITUTIATBHOM YCITYTH, MIOJJAaHHBIX B AJICKTPOHHOH (hopMme;

4) OCyIlIeCTBUTD OIICHKY KaueCTBa MPEI0CTABICHUS MYHUIIUIIAIBHON YCITyTH;

5) MOAy4YuTh pe3ysIbTAaT TMPEAOCTABICHUS MYHHUIUMIAIBHON yciyru B ¢dopme
AJIEKTPOHHOTO JOKYMEHTA,;

6) momath kanmoOy Ha perneHue u aeiictBue (Oe3merictBue) OpraHa, a TakKe €ro
JOJDKHOCTHBIX ~ JIMI, MYHHUIIMITAJIGHBIX CIYXKaluX MocpencTBoM PecmyOiamkaHckoro
moprana, Tmopraia (emeparbHOM TOCYIapCTBEHHOW HMH(POPMAIMOHHON  CHUCTEMBI,
obecrieunBaroIIe mpoiecc AocyAeOHOro (BHECYyAeOHOTr0) OO0XKaJIOBaHMS PEHICHUH U
aeicTBuil (Oe31eiCTBHS), COBEPIIEHHBIX NPU MPEAOCTaBICHUUM TOCYAAPCTBEHHBIX U
MYHUIIUTIATBHBIX ~ yCIYT  OpPTaHaMH, TMPEJOCTABISIIONIMMU  TOCYAapCTBCHHBIC U



MYHULIMOAIbHBIE  YCIYTHM, HUX JIOUKHOCTHBIMU  JIMLIAMHM, TOCYJApCTBEHHBIMH U
MYHULATIAIBHBIMU CIIYKAIIAMHU.

2.16.2. ®opMHUpOBAHHME 3aASBICHUSA OCYUIECTBIIETCS MOCPEACTBOM 3alOJIHEHUS
AIIEKTPOHHOM (QopMbl 3asiBieHuss Ha PecnyOnukanckoMm mnoprtane 0e3 HEeoOXOIUMOCTH
JIOTIOJTHUTEJILHOM T0/1auu 3asiBJICHUS B KaKoM-InO0 UHOM opme.

2.16.3. [Ipu popMupoBaHum 3asiBJICHUS 00ECIIEUNBACTC:

1) BO3MOXKHOCTh KOIMPOBAaHHUS U COXPAHCHHS 3asBJICHHS W MHBIX JOKYMCHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3arlOJHCHHS HECKOJbKHMH 3asBUTCIIIMH OJHOH 3JICKTPOHHOM
dbopMBl 3asBICHUS TMPU OOpAIIEHWH 3a YCIyraMH, MPEIINOJIaralolliMA HAMpaBICHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH I€YaTH HAa OyMa)KHOM HOCHTEJIC KOIMU DJICKTPOHHOH (hOPMBI
3asIBJICHUS,

4) coxpaHECHHE paHee BBEJCHHBIX B JICKTPOHHYIO (DOpMY 3asBiiCHHS 3HAUYCHUH B
70001 MOMEHT 10 >KEJIaHUIO TOJIb30BaTelisd, B TOM YHUCJE MPU BO3SHUKHOBEHUU OLIMOOK
BBO/Ia U BO3BpATe ISl IOBTOPHOTO BBOJIA 3HAYEHHM B SJIEKTPOHHYIO (JOpMY 3asiBJICHUS;

5) 3amonHeHUe MmoJiel AIEKTPOHHON (POPMBI 3asBJICHHUS 70 Havaja BBOJA CBEICHUI
3asBUTEIEM C HCIOJb30BaHHEM CBelleHHM, pa3menieHHbix B ECHA, u cBeneHuid,
omyOnMKOBaHHBIX Ha PecnyOnmkaHckoMm Tmopraje, B 4YacTH, Kacarouleiicsi CBEACHHI,
OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(DUKAIIMY U ayTeHTU(DUKAITIY;

6) BO3MOXKHOCTH BEPHYTHCS Ha JIIOOOW M3 3TAIIOB 3aIOJTHEHUS SJICKTPOHHOU (hOPMBI
3asBJICHUs O€3 TOTEPHU paHee BBEACHHON nHGOpMaInu;

7) BO3MOXKHOCTBH JIOCTYIIA 3asIBUTEIISI K paHee MOJaHHBIM UM 3asBJICHUSIM B TCUCHUE
HE MEHEeEe OJIHOTO T0JIa, a TAKXKEe YaCTUYHO C(HOPMUPOBAHHBIM 3aSIBIICHUSIM - B TCUCHHUE HE
MEHee 3 MECSIEB.

2.16.4. 3anmch 3asBuTenci Ha npueM B MOI] (manmee - 3amuch) OCYIIECTBIISACTCS
nocpencTBoM PecryOnukanckoro noprana, Tenegona KoHTakT-1ieHTpa ML,

3asgBUTEIO0 TPEIOCTABIISIETCS BO3MOXKHOCTH 3allMCH Ha JIOObIE CBOOOJIHBIE ISt
npuemMa JaTy U BpeMsl B Mpejesiax yCTAaHOBJICHHOTO B MHOTO(YHKIIMOHAJIHLHOM IIEHTPE
rpaduka mpuema.

3anuch Ha ONPEAEICHHYIO 1aTy 3aKaHYMBAETCS 3a CYTKU /10 HACTYIUICHHS 3TOM 1aTHI.

JI1st ocyIecTBIeHUsT MPeIBAPUTEIHHOM 3alUCU TIOCPEACTBOM PecyOirnkaHCKoTro
mopTaja 3asiBUTEII0 HEOOXOIMMO YyKa3aTh 3allpallliBacMble CHUCTEMOW JaHHBIC, B TOM
qucre:

bamunio, uMsl, 0TYECTBO (TTPU HATTUYUH);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

JKeJTaeMYylo J1aTy U BpeMs IipueMa.

B ciydae HecOOTBETCTBUS CBEACHUM, KOTOPBIE COOOIIMWI 3asBUTEIL IIPU
MPEABAPUTEILHON 3alUCH, JTOKYMEHTaM, MPEICTABICHHBIM 3asABUTEIEM NPU JHUYHOM
rpueMe, MpeBapUTeNIbHAS 3aMKUCh AHHYJIHPYETCS.

[Ipu ocymiecTBICHUH TPEABAPUTEIHHON 3aMHCH 3aSBUTEII0 00ECTIEYMBACTCS
BO3MOKHOCTh pacredaTraTh TaJOH-TIOATBEpKIeHue. B ciydae, ecnu 3assBUTENH COOOITUT
azpec AJICKTPOHHOW MOYTHI, HA YKa3aHHBIA aJpec TaKKe HampaBisgeTcss WHPOPMAIUS O
MOATBEPAKACHUHU MPEBAPUTEIILHON 3aIIMCH C YKa3aHHUEM J1aThl, BPEMEHU U MECTa Mpuema.



[Tpu ocyiecTBIEHUH MTPeIBAPUTENILHOM 3aMKCH 3asBUTENb B 00513aTEIHHOM MOPSIIKE
UH(GOPMUPYETCS O TOM, YTO MPEABAPUTENIbHAS 3aITUCh AHHYJIUPYETCS B CIIy4ae €ro HesBKU
[0 UCTEYEHUH 15 MUHYT C HA3HAYEHHOTO BPEMEHH MpHUEMA.

3asBUTENb B JII000€ BpeMs BIPaBe OTKA3aThCS OT MPEBAPUTEIBHON 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asIBUTENS COBEPIICHHUS] WHBIX JIEUCTBHM, KpoMme
NPOXOXKJEHUSI UACHTU(PUKALMA U ayTEHTU(PHUKAIMU B COOTBETCTBUU C HOPMATHUBHBIMHU
npaBoBbIMH akTamMu Poccuiickoit ®enepaunu, yka3aHus LEId MOpHEMA, a TaKKe
MPEIOCTABIICHUSI CBEACHMI, HEOOXOIUMBIX [JIsi pacyeTa IUTEIbHOCTH BPEMEHHOIO
MHTEPBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH JJIS PUEMa.

3. CocTas, nocjie10BaTeJILHOCTh U CPOKH BbINOJHEHHUS aIMUHUCTPATUBHBIX
npoueayp, TPe00BaHUA K MOPSAKY UX BHINOJHEHNsI, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHHUS A IMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOU dopme, a TaKKe

0CO0CHHOCTH BBINOJIHEHNUS] AAMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAIbHBIX HEHTPaX

3.1. Onucanue mocie10BaTeIbHOCTH JACHCTBUM MPU MPETOCTABICHUH
MYHUIIUITAIBHOU YCIyTH

3.1.1. [IpenocraBieHre MyHHUIIMIAIBHOM YCIYTM BKJIIOYAET B CeOsl CIETYyIOIIHe
aIMUHUCTPATUBHBIC MTPOTICTYPHI:

1) KOHCYJIbTUPOBAHHE 3aSIBUTEIIS;

2) IpUHATHE W PACCMOTPEHUEC KOMIUIEKTAa JOKYMEHTOB, IPEICTaBJICHHBIX
3asIBUTETIEM,

3) HampaBlicHUE MEKBEJOMCTBCHHBIX 3allpOCOB B OPraHbl, ydYacTBYIOIIWE B
MIPEIOCTaBICHUN MYHUITUTIATLHOW YCITYTH;

4) IOArOTOBKA Pe3y/ibTaTa MyHHIIMIIATBHON YCIYTH;

5) BeIZaua (HanpaBCHKE) 3asIBUTEIIIO pe3yJibTaTa MyHUIIUTIAIBHOMW YCIYTH;

6) ucrpaBieHUE TEXHUUECKHUX OIIMOOK.

3.2. OkazaHue KOHCYJIbTallUN 3asIBUTEITIO

3.2.1. OcHOBaHMEM Hayaja BBIOJHEHUS aAMHUHUCTPATUBHON MPOLEAYPHI SBISETCS
oOpaleHue 3asBUTENS MO BOINPOCAM, CBSI3aHHBIM C MPEJOCTABICHUEM MYHMIIMIAIbHON
YCIIyTH.

JIOIOKHOCTHBIM ~ JTUIIOM ~ (paOOTHMKOM),  OTBETCTBEHHBIM 33  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOIEAYPHI, SIBIIACTC:

npu obpaiennu 3asBurens B MOL] — paborauk MOI];

npu oOpamenun 3asButens B Opran — cneumanuct Hcenonkoma (manee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BMpaBe OOPATUTHCS 3a KOHCYJbTAIMEH O TOPSIIKE U CPOKax
MPEeIOCTaBIICHUSI MyHUIIMNIANBbHOHN yciyru B MOL] nuuHo 1 1o tenedoHy U 3JIEKTPOHHON
1ouTe.



Pab6otHuk M®I[ xoHCynbTHpYET 3asBUTENsS, B TOM YHCIE IO COCTaBy, (hopme
IPEICTaBISIEMON JAOKYMEHTAllMM U IPYIMM BOIIpOCaM JUIsl MOJYYEHHMsS] MyHULMIAIbHOM
yCIIyTH.

3asBUTENIb MOXET MOJYyYUTh HHPOpPMALMIO O TOPSAAKE MPEAOCTaBICHMUS
MYHUIIUITAIBHOM yCayru Ha oduinanbHoM caiite MOIL] http://mfcl6.tatarstan.ru.

AJIMUHUCTPAaTUBHBIE NPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBINOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynbraraMu  BBIOMHEHUS ~ AAMHHHUCTPATHBHBIX  TPOIEAYP  SIBISIOTCS:
KOHCYJIBTAIIHS 110 COCTaBy, OopMe MpeACTaBIIEMON JOKYMEHTAIIMN U IPYTHUM BOIIPOCaM,
HEOOXOUMBIM JUIS TTOJTy4YEHUS MyHHUIIUITAIbHOU yCITyTH.

3.2.3. BasBurens Brpase oOpatuthbes B Opran no tenedoHy u 3JIeKTPOHHOM modTe, a
TaKKe MOJyYUTh KOHCYNbTAINIO Ha PecryOnnkanckom nopTtaie, caiite Oprana o nopsake
U CpPOKax MpPeNOCTaBICHUS MYHHUIMIAIBHON YCIyrH, B TOM YHCJIE O COCTaBy, (opme
IpEeJICTaBIsIeMON JOKYMEHTAlMN U JIPYTUM BOIIPOCAaM JUIsl MOTYYEHHs] MyHULUMIAIbHOM
yCIIyTH.

JIOJKHOCTHOE JIUI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAaHUE HHPOPMUPYET 3aIBUTEISA
B COOTBETCTBUU C TpeOOBaHUSAMU IyHKTa 1.3.4 aIMUHUCTPAaTUBHOTO PErJIAMEHTA.

AJIMUHUCTpAaTUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pad0UYMX AHEW CO JTHS NOCTYIUICHUS! OOpalleHusl.

PesynbraraMy  BBINOJHEHUS ~ AJAMHHHUCTPATHBHBIX  MPOLEAYp  SIBISIOTCS:
KOHCYJIBTAIIH TI0 COCTaBy, (hOpMe MPEACTABIAEMON JOKYMEHTAIIMU U IPYTUM BOIIPOCaM,
HEOOXOIUMBIM IS TTOJTyYEHUS MyHHUIIUITAIbHOU yCITyTH.

3.3. IIpuHATHE U pacCCMOTPEHHUE KOMIUIEKTA IOKYMEHTOB,
MPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IlpueM OOKYMEHTOB [Jis MPEIOCTABICHUS MYHULMIIAIBHOW YCIYTd 4epes
MOI] unu ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asgBurens (mpencTaBUTENb 3asBUTENs) oopamaercs B M®I] ¢ 3ampocom o
MPENOCTaBIECHUA MYHULIMNAIBHON YCIYTHU U MPEACTABISET JOKYMEHTHI B COOTBETCTBHUHU C
MYHKTOM 2.5 aAMUHHUCTPATUBHOTO PErJIAMEHTA.

3.3.1.2. Pabotaux M®II, Benymuii mpruem 3asBICHUM:

OTIpeIeIISIET MPEMET OOpaICHHUS;

YAOCTOBEPSIET JIMYHOCTD 3aBUTEJIS;

MPOBOAUT MPOBEPKY MOJHOMOYHUH JIUIA, TTOIAFOIIETO TOKYMEHTHI;

MIPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B ITYHKTE
2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA,;

3aMoJHSET JIEKTPOHHYIO0 dhopmy 3asiBienuss B AUC MODI];

MIPU MPEIOCTABICHUHN JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aJMUHHCTPATHUBHOIO
periiaMeHTa Ha OyMa)KHOM HOCHTENE, OCYIIECTBISIET CKaHUPOBAHHME MPEACTABICHHBIX
JIOKYMEHTOB;

pacniedaTeiBaeT 3asgBiieHue u3 AUC MOIL;

NepeacT 3asIBUTEII0 HAa TPOBEPKY U MOANKUCAHUE;

MOCJIe NOANKUCaHUs CKaHUPYET noanucanHoe 3asiBiaeHue B AUC MOL];



3arpyxaet B AUC M®ILI nokymeHTbI, IpeICTaBICHHbIE B 3JICKTPOHHOU (opMe WU
AJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (DOPMHUPYET dJIEKTPOHHOE JIETI0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B PHEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMBIC HACTOSIIUM  ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHHsI 3asIBUTEIIS.

PesynbraTaMy BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCSA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotnuk MO®I] HanpaBiseT nakeT JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS B
Opran B 351eKTpoHHOU (opMe (B cOCTaBe MAKETOB JIEKTPOHHBIX JIENI) B TEUCHHUE OJIHOTO
pabouero JHs co THS 0OpaIeHus 3asiBUTENS B CTPYKTYypHOE Toapasaeneaue MOIL.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX IPOLEAYP SBISIOTCA: 3asBJICHUE U
MaKeT JOKYMEHTOB (JIEKTPOHHOE JIEJI0), HanpaBiieHHble B OpraH, MOCpPeICTBOM CHUCTEMBI
ANIEKTPOHHOI'O B3aUMOJICUCTBHS.

3.3.2. IlpuemM MOOKYMEHTOB [Jisi MPEIOCTABICHHUS MYHULUIAIBHOW YCIYyTU B
AJIEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgButens s MOJA4YM 3asBICHUS B DJIEKTPOHHON (pOpME BBHITIOJIHSET
CJICIYIOIIHUE JCUCTBUA:

BBIIIOJIHAET aBTOPU3ALIUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBIICHUS;

3anojHseT  (OpMy  AJEKTPOHHOIO  3asBJICHUS, BKIIOYAIONIYIO  CBEACHUS,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEJOCTABICHUS MyHUIIUIIAIBHON YCIIYTH;

NPUKPEIUISIET JAOKYMEHTBl B JJIEKTPOHHOM (opMe WM 3IEKTPOHHBIE OO0pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOIO 3asBJIEHUS (IpH HEOOXOAUMOCTH);

NOATBEPKAACT (PaKT O3HAKOMJIEHHS M COTJIacusi C YCJIOBHSIMH M TOPSIKOM
MPEAOCTABICHUS MYHHMIMNAIBHOW YCIYrd B 3JEKTpPOHHOU ¢opme (yCTaHaBIMBAET
COOTBETCTBYIOILLYIO OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asiBICHHUS);

MOATBEP)KIAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBeJAeHUW  (yCTaHABIMBAECT
COOTBETCTBYIOILLYI0 OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPaBJISIET 3aII0JIHEHHOE 3JIEKTPOHHOE 3asBlIEHUE (HAXKMMAET COOTBETCTBYIOLIYIO
KHOIIKY B (pOpMe 3JIEKTPOHHOTO 3as1BJICHUS);

AJIEKTPOHHOE 3asIBJIEHUE MOJINUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSMHU MyHKTA
2.5.3 axMUHUCTPATUBHOTO PETJIAMEHTA,

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIOTHYECKasi MpPOBEpKa CHOPMUPOBAHHOTO 3ampoca OCYIIECTBIAETCS
€AUHBIM MOPTAJIOM aBTOMAaTUYECKH Ha OCHOBAaHUU TpeOOBaHUM, OMpPEETIIEMbIX OPraHOM
(opranuzaiyeii), B MpOIECCe 3aMOJHCHUS 3asiBUTENIEM KaX0T0 U3 IMOJeH AJIEKTPOHHOM
¢dbopmbl 3anpoca. [Ipu BbISBICHUHM €AUHBIM MOPTAJIOM HEKOPPEKTHO 3alOJHEHHOTO MOJIs
AJIIEKTPOHHOM (POPMBI 3ampoca 3asBUTENb YBEIOMIISIET O XapaKTepe BBISIBICHHOW OLIMOKU
U TIOPSIJIKE €€ YCTPAaHEHUS MOCPEICTBOM HH(POPMALIMOHHOTO COOOLIECHHS HEMOCPEACTBEHHO
B DJICKTPOHHOM (popMe 3ampoca.

AJIMUHUCTpPAaTUBHBIE TMPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM  ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy BBIOJIHEHNS aIMUHUCTPATUBHBIX IPOLIEYP SBIIAIOTCS: SJIEKTPOHHOE
7IeJ10, HanpaBJieHHOe B Oprad NoCpeACTBOM CHCTEMBI 3JIEKTPOHHOI'O B3aUMO/IEHCTBUS.



3.3.3. PaccmoTpenne KoMIUIEKTa JOKYyMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hayasia BBHIIOJHEHUS aAMUHUCTPATUBHOM NPOLIETYPHI SIBISETCS
IOCTYIUICHUE 3asBJICHHUS U HHBIX JIOKYMEHTOB, HEOOXOJMMBIX JIsi TPEAOCTaBICHUS
MYHULIUNIATBHON YCIYTH.

JIOIKHOCTHBIM ~ JTMLIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM 34  BBIIIOJHEHUE
aJIMMHUCTPATUBHON NpoLeaypsl sBiserca cnenuanuct OpraHa (manee - JOHKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B CIlydae
oOpariieHus 3aABUTENS C 3asBiIeHreM B Oprax:

OTpeseNsieT MpeaAMET 00pallIeHus;

yCTaHaBIIMBAET JIMYHOCTD 3asIBUTEIIS;

IPOBOUT MIPOBEPKY MOTHOMOYHNH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

IIPOBOIUT POBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAaHUSIM, YKA3aHHBIM B ITyHKTE
2.5 aIMUHHCTPATUBHOIO pErjaMeHTa, IPOBEPKY COOTBETCTBUS IPEICTABICHHbBIX
JOKYMEHTOB  YCTAQHOBJICHHBIM TpeOoBaHUSAM (Haajexamee OQOpMIIEHHE  KOMUN
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX MOAUYMUCTOK, IPUITHUCOK, 3a4€PKHYTHIX CIIOB U UHBIX
HE OFOBOPEHHBIX UCIIPABIICHUN);

3allOJIHAET  JJEKTPOHHYIO  (GopMy  3asBIEHUS B  aBTOMAaTU3UMPOBAHHOM
MH(POPMALIMOHHON CHUCTEME, IpeIHAa3HaYeHHOW J[UId OKa3aHWs TOCYJapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIIYT;

NP TPEOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aJIMUHUCTPATUBHOTO
pernmamMeHTa Ha OyMa)KHOM HOCHUTEJE, OCYIIECTBISET CKaHHPOBAHHME MPEICTABICHHBIX
JOKYMEHTOB;

pacreyaThiBacT 3asBIICHNUE;

nepeaeT 3asBUTENIO Ha POBEPKY U MOINHCAHNE;

nocJie MOAMUCAHNUS CKAaHUPYET MOAMMCAHHOE 3asBIICHNUE;

3arpy’kaeT B aBTOMaTU3UPOBAHHYIO HH(POPMALIMOHHYIO CUCTEMY, ITPEAHA3HAUECHHYIO
JUIS OKa3aHUsl TOCYAApCTBEHHBIX U MYHUUUIAIBHBIX YCIYT JOKYMEHTHI, IPEICTaBICHHbIC
B OJIGKTPOHHOW (opMe WM DBJIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JIOKYMEHTOB,
hopMHUPYET IIEKTPOHHOE JIETIO;

BO3BpalllaeT TMOJNUCAHHOE 3asBJICHHE W OpHUTHMHAIbl OyMa)XKHbIX JOKYMEHTOB
3asBUTEIIIO;

BBIJIA€T 3aBUTEIIO PACIIUCKY B IIpUEME JOKYMEHTOB.

B cnyuae Hanmuumsi OCHOBaHWU AJis OTKa3a B MPUEME JOKYMEHTOB JIOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a TpPHUEM JIOKYMEHTOB, YBEIOMIISET 3asABUTENS O HAIMYUU
NPEMSITCTBUNA 11 TIpHEeMa 3asBIICHUS W BO3BPAIIAET €My IOKYMEHTHI C OOBSICHEHHUEM
COJIep>KaHusl BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEME TOKyMEHTOB.

3.3.3.3. [lomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a TMPUEM JIOKYMEHTOB, IIOCJE
MOCTYIUICHUS JJOKYMEHTOB Ha PaCCMOTpPEHUE:!

IPUCBAMBAET 3asBJICHUI0O HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIed U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4daeT MOCTYMUBIINE 3JIEKTPOHHBIE JIea, B TOM YHUCIIE MPHIIOKEHHBIE 3asBUTEIIEM
JOKYMEHTBI B 3JIEKTPOHHOU (hOpMeE U AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

POBEPSIET KOMIJIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;



MPOBEPSIET COONIOJCHUE YCIOBHMA JEUCTBUTEIBHOCTH DJICKTPOHHOW IOITUCH,
nocpeacTBoM odpaieHus Kk EqunoMy nopraiy (B ciayyae, €Ciu 3asiBUTENIEM IPECTABIICHBI
AJIEKTPOHHBIE TOKYMEHTBI, OJAIMCAHHBIE YCUIIEHHON KBaIU(PUIIMPOBAHHON AJIEKTPOHHON
MOJITHCHIO).

[Tpu HanMuMM OCHOBAaHUM, NPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aTIMUHUCTPAaTUBHOTO
periJamMeHTa, MOJArOTABIMBAET MPOEKT pELIEHUs 00 OTKa3e B IpUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUIs PEAOCTABICHNUSI MyHUIIUIIATIBHON YCIIYTH.

B cinydae, ecnmu B pe3ynbTaTe MPOBEPKH YCUIECHHOW KBamu(UIIMPOBAHHOM
AJIIEKTPOHHOM MOJIUCH BBISIBIICHO HECOOIIOICHUE YCIOBUN €€ JEHCTBUTEIbHOCTH, TPOEKT
penieHus 00 0TKa3e JOJKEH coliepKaTh MyHKTHI cTathk 11 @enepanbHoro 3akoHa Ne 63-
@3, KOTOpPbIE MOCITY>KHJIA OCHOBAaHUEM JIJISL €r0 MPUHSATHU.

[IpoekT pemenuss 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUS MYHULIUITAJIbHON YCIIYTH, C YKa3aHUEM MPUYUH OTKa3a (B CiIydae, €cid
OCHOBaHUS A1 OTKa3a B IPHUEME JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHUS
MYHUIIMIIAJIBHOW YCIIYTH, CBA3aHbl C HAPYIICHHUEM YCTaHOBJIEHHBIX TPEOOBAHUN K TaKUM
JOKyMEHTaM, OCHOBAaHUS JUI1 OTKa3a B IPHEME JOKYMEHTOB [OJDKHBI COAEPKATh
MHGOpPMALIMI0O O HAUMEHOBAHMU JOKYMEHTOB (MH(pOpMaluH, CBEICHUI), KOTOpPBIE HE
IPEJICTaBICHbI, COJAEPKAaT HEJAOCTOBEpHblE U (WJIM) MPOTUBOPEUUBBIE CBENICHUS,
0(OpMIIEHBI C HApYIIEHUEM YCTAaHOBIIEHHBIX TPeOOBaHUIT), HAPABJISETCS HA COTIaCOBAaHUE
B YCTAHOBJICHHOM TOPSAKE MOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO00pOTA.

CornacoBanue mpoeKkTa penieHus: o0 0Tkasze B IpUEME TOKYMEHTOB, HEOOXOIUMBIX
ULl TPEJOCTABICHHS  MYHHIMIAIBHOM  YCIYyTH, OCYIIECTBIAECTCS B  MOPSIKE,
MPEeIyCMOTPEHHOM MYHKTOM 3.6.3 a AMHHUCTPATHBHOTO PETJIaMEHTA.

B cayyae oOTCyTCTBHMA OCHOBaHMH [JIsi OTKaza B TMpUEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MYHKTOM 2.7.1 aAMHUHUCTPATHBHOTO periiaMeHTa, JOHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IpPUEM JOKYMEHTOB, B TEUYEHHE OJHOr0 padodero AHS CO JHS
MOCTYIUICHUSI 3asBJICHUsI, HANpaBIseT 3asBUTEINO, YKAa3aHHBIM B 3asBJICHUU CIOCOOOM,
YBEJOMJICHHE O IOCTYIUIEHUM 3asBJICHHS, COJEp)Kalllee BXOIAIIMN PErUCTPALMOHHBIN
HOMEp 3asBJICHHUS, JaTy I[IOJIyYE€HHUs 3asBJICHMs, IE€pEUYeHb HaWMEHOBaHWH (¢ailyos,
IIPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy IOJIYYEHHS PE3yJIbTaTa MYHHMIMIAIbHON
YCIIYTH.

3.3.3.4. Ucnonnenue mpoueayp, ykazaHHbix B myHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATHUBHOIO  PErJIAMEHTa, MpPHU  HAIMYMKA  TEXHHYECKOW  BO3MOXKHOCTHU
OCYUIECTBJISIETCS. B aBTOMAaTUYECKOM PEXUME C HUCIOJIb30BAaHUEM aBTOMATH3UPOBAHHOU
MH(DOPMAIIMOHHOW CHUCTEMBbI, MpEeAHA3HAYEHHOW JUIsi OKa3aHUsi TOCYJAapCTBEHHBIX U
MYHUIUTNIATIbHBIX YCIIVT.

3.3.3.5. AIMUHUCTpaTHBHBIE NPOLEAYpPHI, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aAMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOJIHSAIOTCS B TEUEHHE OJHOI0 padOvero JHS CO JHS
MOCTYIJICHUS 3asBJICHUSI HA PACCMOTPEHHUE.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MIPOLIEAYD SBIIAIOTCS: IPUHATHINA HA
paccMOTpEeHHE KOMIUIEKT JOKYMEHTOB WJIM IPOEKT pelIeHuss 00 OTKaze B IMpueMme
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.

3.4. HampaBneHue MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
IIPEAOCTaBIEHNNA MYHHUIIMIIAJIBHON yCIIYTH



3.4.1. Cnydan ¥ TOpAIOK MPEAOCTaBICHUS MYHHUIIMIIAIILHOM YCIyTH B
ynpexxaaroneM (IpoaKTUBHOM) PEXKUME.

[IpenocraBienre MyHUIIMIAIBHON YCIYTH B YIPEKIAONIEM (IPOAKTUBHOM) PEKUME
HE TIPElyCMOTPEHO.

OcHOBaHMEM Hayajla BBIMOJHEHUS AaJIMUHHCTPATUBHONW MPOUEAYPHl SIBIACTCS
MOJIYYCHHE JIOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha BBINIOJHEHUE
aAMUHUCTPATUBHOM MPOLIEAYPBI, OT JOJHKHOCTHOTO JIMA (pabOTHUKA), OTBETCTBEHHOTO 32
MIPUEM JTOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHUE
aAMUHUCTPATUBHOM NpOLEAYpHl, sABIsIeTCA cnenuainucT OpraHa (nanee - JTOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 HAIIPABJIECHUE MEXBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOmKHOCTHOE JUII0, OTBETCTBEHHOE 3a HAIPaBJICHHE MEKBEIOMCTBEHHBIX
3arpocoB, (OPMUPYET U HAMNPaBISET B BJIEKTPOHHOU (hopMe MOCPEACTBOM CUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHCTBUS (IIpU OTCYTCTBUU TEXHUUYECKON
BO3MO>KHOCTH — HUHBIMH CIIOCOOAMM ) 3aIIPOCHI O IPEJOCTABICHUHN JOKYMEHTOB U CBE/ICHUH,
MPEAYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PErJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIIUM  ITYHKTOM,
BBITIOJIHSAIOTCS B JICHb IPUHSTHUS 3asBJICHHS HA PACCMOTPEHUE.

Pe3ynbraTaMyu  BBINIOJHEHUS  AJMHUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
HaIlpaBJCHHbIE B OpraHbl BJIACTU W (WJIM) THOJABEIOMCTBEHHbIE OpraHaMm BIJIACTU
OpraHu3alliy 3apOChI.

3.4.3. CnenuanrcTsl MOCTABIIMKOB TAHHBIX HA OCHOBAaHUH 3aIIPOCOB, MOCTYIHBIINX
4yepe3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JEKTPOHHOIO B3aMMOJEHUCTBHSI, MPEIOCTABISIOT
3anpalMBaeMble JOKYMEHThl (MH(OpMAIMIO) WM HaNpaBiIAOT YBEJOMIIEHHUS 00
OTCYTCTBUM JOKyMeHTa M (WiM) uHGOpMAaIMU, HEOOXOAUMBIX JIsI MPEAOCTABICHUS
MYHUITUTIATILHOM YCIIYTH (Z1ajiee — yBEIOMJICHHE 00 OTKa3e).

AJIMUHUCTpPaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSAILIMM IYHKTOM,
BBIIIOJIHSIFOTCSL B TEUEHHUE ITATH THEW CO JHS NOCTYIJIEHUSI MEKBEIOMCTBEHHOI'O 3alpoca B
OpraH WK OpraHu3alnio, MPEAOCTaBISIOUINE JOKYMEHT U HH(POPMAIIUIO, €CIIH UHbIE CPOKU
IIOATOTOBKM W HAIIPaBJIEHUS OTBETAa HAa MEXBEJOMCTBEHHBIN 3alpOC HE YCTaHOBJICHBI
(benepaibHBIMU 3aKOHAMH, TTPaBOBLIMH akTamu [IpaButennbcTBa Poccuiickoit deneparuu u
MPUHSATHIMU B COOTBETCTBUU C (eJepaIbHBIMA 3aKOHAMH HOPMATHUBHBIMHU TPABOBBIMHU
aktamu PecniyOnuku TaTapcraH.

Pe3ynbTaTaMu BBIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TOKYMEHTBI
(cBenmeHus), HEOOXOAMMBIC JIi TMPEJOCTABICHUS MYHUIUIAIBHOW YCIyrd, Ju0o
yBeIOMJIEHHE 00 OTKa3e, HalpaBjeHHbIC JOHKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIpaBJeHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJDKHOCTHOE JIMITO, OTBETCTBEHHOE 3a HAIpaBJieHUE MEKBEJIOMCTBEHHBIX
3aMpOCOB!

MOJIy4aeT 3alpaliuBacMble YE€pe3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aMMOJICHCTBUSL  JTOKyMEHTHI  (CBEIEHMsS), HEOOXOOuMble I  MPEJOCTaBICHUS
MYHHIIMIIAJIBHONW yCIIyTH, JUOO yBEJOMJIEHHE 00 OTKa3e MpU OTCYTCTBHM JOKYMEHTa U
(unm) uadopmanuu;



IpU HAJIMYUKM OCHOBaHUM, MPEIyCMOTPEHHBIX MyHKTOM 2.7.1 aIMUHUCTPAaTHBHOTO
periaamMeHTa, MOJArOTABIMBACT MPOEKT peUIeHHsT 00 OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOAUMBIX JUIs PEAOCTaBICHNUSI MyHUIIUIIAIBHON YCIIYTH.

[Tpoexkt pemieHus 00 OTkKaze B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTaBICHUS] MyHUIIMIIAJIbHON YCIIYTH, C YKa3aHUEM IPUUYMH OTKa3a (B CiIydae, eCiu
OCHOBaHUS AJI1 OTKa3za B IPUEME JOKYMEHTOB, HEOOXOIUMBIX IJIsi IPEIOCTaBICHUS
MYHULIMNIATBHON YCIIYyTH, CBS3aHbI C HAPYIIEHWEM YCTAaHOBJIEHHBIX TPEOOBAaHUN K TaKUM
JOKyMEHTaM, OCHOBaHHUS /i OTKa3a B IpHEME JOKYMEHTOB [OJIKHBI COAEpPKATh
uH(POpPMAIIMI0O O HAUMEHOBAHMHU JOKYMEHTOB (MHGOpMAIuu, CBEICHUII), KOTOpbIE HE
MIPE/ACTABICHBI, COAEPKAT HEJOCTOBEpHbIE U (WJIM) NPOTUBOPEUMBBIE CBEICHHS,
o opMIIeHBI C HAPYIICHHEM YCTAaHOBIIEHHBIX TPEOOBaHUIT ), HAIIPABIISIETCS HA COTJIACOBAHUE
B YCTAHOBJICHHOM MOPSIIKE OCPEACTBOM CUCTEMBI 3JIEKTPOHHOIO JOKYMEHTOO00pOTA.

CornacoBanue mpoeKTa penieHus: o0 0TKa3ze B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX
JUIA  TPENOCTABJICHUS MYHULUIAIBHOM  YCIYT'HM, OCYLIECTBISIETCS B  MOPAIKE,
PEeyCMOTPEHHOM IYHKTOM 3.6.3 aAMUHUCTPATUBHOIO PETJIaMEHTA.

AJMUHUCTpAaTUBHBIE NPOLEAYpPHl, YCTaHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBITIOJHSIOTCS B JICHD [TOJIyYE€HHUS CBEJICHUM 110 MEXBEIOMCTBEHHBIM 3aIIpOCaM.

Pe3ynbraraMy BBINOJHEHUS! aJIMUHUCTPATUBHBIX MPOLETYP SBISIOTCA: TOKYMEHTHI
(cBeneHus1), HEOOXOAMMBIE MJI MPENOCTABICHUS MYHHUIMNAIBHOM YCIYrW, TpPOEKT
peuieHuss 00 OTKa3e B INpUEME JIOKYMEHTOB, HEOOXOAMMBIX JJii HPEIOCTABICHUS
MYHHIIMIIATBHON YCITyTH.

3.45. HcnomHeHwe mporenyp, VyKa3aHHbBIX B nyHkrax 3.4.2, 3.44
aIMMHACTPATUBHOTO  periaMeHTa, TNpH HATUYUA  TEXHUYECKOH  BO3MOXKHOCTH
OCYUIECTBJISIETCS. B aBTOMAaTUYECKOM PEXUME C HCIOJb30BAHUEM aBTOMATU3UPOBAHHOU
MH()OPMAIMOHHOW CHUCTEMBbI, MpEeAHA3HAYEHHOW [JIsl OKa3aHUsS TOCYJapCTBEHHBIX H
MYHHIIMIIATBHBIX YCIYT, B TOM YUCJIE C MOMEHTA PErHCTPAINK 3asBICHUS B COOTBETCTBUHU
C MyHKTOM 2.13 aJIMMHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MaxkcuManbHBIE CPOK  BBINMOJHEHUS aJIMUHUCTPATUBHBIX  MPOLEIYP,
YKa3aHHbIX B MYyHKTE 3.4 aJMUHUCTPATUBHOIO perjaMeHTa, COCTaBJSAET MATh pabodux
THEH.

3.5. Beitaua (HampaBiieHHe) 3asBUTEIIO PE3yJIbTaTa MyHHUIIUIATLHON YCIyTH

3.5.1. OcHoBaHMEM Haualia BHITIOJTHEHUS aIMUHUCTPATUBHON MPOIECAYPHI SIBISCTCS
MOJYyYEHHUE JTOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJIHEHUE aJIMUHUCTPATUBHOM
MPOIEAYPHI, JOKYMEHTA, TOATBEPHKAAIOIIET0 MPEI0CTABICHIUE MyHUITUITAIbHONW YCITYTH.

JIOJDKHOCTHBIM ~ JIUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJMUHHCTPATUBHOMN
MPOIIEAYPHI, siBIsieTcs creruanuct Oprana (nanee - JoJKHOCTHOE JIUI0, OTBETCTBEHHOE 32
BbIJIauy (HApaBJIeHUE) JTOKYMEHTOB).

3.5.2. JIomKHOCTHOE JINII0, OTBETCTBEHHOE 32 BbIauy (HAMpaBlIeHUE) JOKYMEHTOB:

o0ecrieuynBaeT PErucTPalii0 U BHECCHHE CBEJCHUIN O pe3ysibTaTe MPeaoCTaBICHUS
MYHULIMNAIBHON YCIYyTU B MOJCUCTEMY BEJCHUS JOKYMEHTAllMM aBTOMATHU3UPOBAHHOMN
WH)OPMAIITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW ISl OKa3aHUs TOCYAApCTBEHHBIX U
MYHULIMOATbHBIX YCIYT;



U3BEIIACT 3asBUTENS (€ro MPEeACTaBUTENs1) CIIOCOOOM, YKa3aHHBIM B 3asiBICHUU, O
pe3yJbTare MpPEeIOCTAaBICHUS MYHULMNAIBHOM YCIYIM M O BO3MOXXHOCTH IOJYYEHHUS
pe3yJabpTara MpeloCTaBlICHUs] MyHUIUNAIbHOU yciayru B Oprane win B MOLI.

HcnonHeHne mpoueayp Npyu HaJuduu TEXHUYECKONM BO3MOXKHOCTH OCYLIECTBIIAETCS
B aBTOMAaTUYECKOM PEXHUME C UCIOJIb30BAaHUEM aBTOMATHU3UPOBAHHON MH(MOPMAIMOHHOU
CUCTEMBI, IIPEAHA3HAYECHHOM JJIsI OKa3aHUs TOCYJAPCTBEHHBIX U MYHULIMAIBHBIX YCIYT.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBIC HACTOSIIMM ITYHKTOM,
BBIIIOJIHSKOTCS. B TEYEHHWE OJHOro0 pabouyero JHA €O JHSA MOANUCAHUS JOKYMEHTa,
ABJISIFOLIETOCS PE3YIbTATOM MPEJOCTABICHHUSI MyHUIIUIAIBHONW YCIYTH, YIIOJTHOMOYEHHBIM
JOJKHOCTHBIM JiuioM Oprana (Opranom).

Pe3ynbraTaMu BBIIOJHEHUS IMUHUCTPATUBHBIX MIPOLIEAYP SBIISIIOTCS: pa3MEIICHUE
CBEJIECHUH O pe3yibTaTe MPEIOCTABICHHUS MYHHUIIMITAIBHONW YCIyTH B WH(OPMAITMOHHBIX
CUCTEMAaX, M3BELICHUE 3asABUTENS (€ro MPEACTABUTENS) O pe3yJbTaTe MpPeIoCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH M CII0C00aX €ro MoaydeHusl.

3.5.3. Ilopsmoxk  Bbigauu  (HampaBlieHWs)  pe3ysibTara  MPEJOCTABICHUS
MYHULIMIATbHOMN YCIIyTH:

3.5.3.1. Ilpu oOpamieHun 3asBUTENST 3a PE3yJbTaTOM MYHHUIIMNAIBHOW YCIyTH B
M®II, pabotHuk M®I] BbIIaeT 3a9BUTEIIO PE3yIbTaT MYHUIIUITAIBHOW YCIyTH B (popme
DK3EMIUISIpA DJEKTPOHHOTO JIOKYMEHTa Ha OyMaxkHoM Hocutene. [lo TpeboBaHuUIO
3asIBUTENIS] BMECTE C DK3EMILISIPOM DJIEKTPOHHOTO IOKYMEHTa Ha OyMa)kKHOM HOCHUTEJIE EMY
MPEAOCTABISAECTCA AK3EMIUISIP AJIEKTPOHHOTO JTOKYMEHTa IYyTEM €ro 3alHiCH Ha ChbEMHBIN
HOCHUTENIb MH(OpMAUU WIA HaNpaBiCHHUS SK3EMILISIpAa 3JIEKTPOHHOTO JIOKYMEHTa IO
AJNIEKTPOHHOM MouTe B aapec 3asButesis. [Ipu 3anucu Ha cheMHBIN HOCUTENb HH(pOpMaALUU
WJIM HaIPABJICHUH SK3EMILIAPA JIEKTPOHHOTIO JOKYMEHTA, HA OCHOBE KOTOPOT'O COCTaBJIEH
AK3EMIUISIP SJEKTPOHHOTO JTOKYMEHTa Ha OyMa)KHOM HOCHTEJIE, MO 3JEKTPOHHON mouTe
UJEHTUYHOCTh TAKOT'O 3K3EMILISIpa 3JIEKTPOHHOTO JOKYMEHTA SK3EMIUISIPY 3IEKTPOHHOIO
JOKyMEHTa Ha OyMa)XKHOM HOCHUTEJIE 3aBEpseTCS YIOJIHOMOYEHHBIM COTPYIAHHKOM C
MCIIOJIb30BAaHUEM YCHJICHHON KBATU(PUITUPOBAHHON AJIEKTPOHHOMN TOJIITUCH.

AJIMUHUCTpPAaTUBHBIE TMPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B TIOPSIIKE OYEPEIHOCTH, B JI€Hb MPUOBITUA 3asBHUTEN B CPOKH,
YCTaHOBJICHHBIE perjiaMeHTOM padoTsl MO,

Pe3ynpTaTaMu BBIMIOJHEHUS aJIMHUHUCTPATUBHBIX MPOIEAYDP SBIAIOTCS: (UKCAIIHS
dakTa BBIJAUM pe3yJbTaTa NpPENOCTaBleHUS MyHUIMnaibHOM yciayru B AVC ML,
pe3yNbTaT MPEJOCTABICHUS MYHUIIMITAIIbHON YCIyTH, BBIAAHHBIN 3asBUTEITIO.

3.5.3.2. Tlpu oOpareHun 3assBUTENS 3a PE3YJIbTaTOM MYHHUITUIIAILHON YCIYTH Yepe3
PecnyOnukaHckuii mopTasl 3assiBUTENIO B JIUYHBIM KaOMHET aBTOMAaTUYECKH HAIMPABISIETCS
ANIEKTPOHHBIA  00pa3 JOKYMEHTa, SBISIONIETOCS  PE3yJbTaTOM  MPeJa0CTaBICHUS
MYHUIUTNIATBHOW YCIYTH, MOAMUCAHHBIN YCUICHHOW KBadu(UUUPOBAHHON 3JEKTPOHHOU
MOAMKUCHIO YIIOJTHOMOYEHHOTO AOJKHOCTHOTO Juia Oprana (Opranom).

AJIMUHUCTpPAaTUBHBIE TMPOUEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B JIEHb MOAMUCAHUS JOKYMEHTA, MOATBEPKIAOLIECIO MPEAOCTaBICHUE
(0TKa3 B MPEAOCTABICHUN) MYHHUIIUIAIBLHONW YCIYTH, YIOJHOMOYEHHBIM JIOJKHOCTHBIM
nuniom Mcnonkoma (McoikoMoMm).

Pe3ynbraTaMu BBITIOTHEHUS IMUHUCTPATUBHBIX MPONEAYP SABISAIOTCSA: HAIPABICHUE
(mpenocTaBieHuE) ¢ UCMOIb30BaHUEM PecyOIuKaHCKOTo mopTaia 3asBUTENI0 JOKYMEHTA,



MOATBEPKIAIONIECTO TPEIOCTABICHUE MYHHUIIUITATLHON YCIyrd (B TOM YHCJIE OTKa3 B
NPEI0CTaBICHUN MYHHUITUTIAIBHOHN YCITYTH).

3.5.3.3. Ilpu oOpaieHun 3asBUTENS 3a PE3yJIbTaTOM MYHUIMMNAIBHOW YCIYyTH B
OpraH, JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIauy (HaIlpaBliEeHUE) JIOKYMEHTOB,
BBIJIACT 3asIBUTEITIO pe3yJIbTaT MyHUIIUTIATBHOH yCiryTh. [1o TpeGoBaHm0 3asBUTEISI BMECTE
C DK3EMILTIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE eMy MPEAOCTaBIISICTCS
DK3EMIUTAP DJEKTPOHHOTO JIOKYMEHTAa IIyTeM €ro 3aliChH Ha CBhEMHBIH HOCHUTEIb
nH(OpPMAITUU WU HAIPABJICHUS AK3EMIUIIpA 3JIEKTPOHHOTO JOKYMEHTA IO SJICKTPOHHOU
MOYTE B a/IpEC 3aBUTEIS.

AIMUHHUCTPATUBHBIE TPOIEAYPhl, YCTAaHABIMBAEMBIE HACTOSIIAM ITYHKTOM,
OCYIIIECTBJISIOTCS B TIOPSIIKE OYEPETHOCTH, B ICHDh MPUOBITHS 3aBUTEIISI B COOTBETCTBHH C
[IpaBunaMu BHyTpEHHETO TPYAOBOTO pacnopsnka Oprana.

Pe3ynpTaToM BBITOTHEHUS aJIMHHHCTPATUBHBIX MPOIEAYP SBISIOTCS: (UKCAITUSI
dakTa  BBIJAYM  pe3yibTaTa  MPEJOCTABJICHHUS  MYHULUNAIBHOM  YCIyrd B
aBTOMATU3UPOBAHHON HMH(POPMAIIMOHHON cHUCTeMe, TMpEeAHA3HAYCHHOW JUIsl OKa3aHUs
roCyJapCTBEHHBIX U MYHUIIMITAIBHBIX YCITYT.

3.6. McnpaBieHne TEXHUYECKUX OTUOO0K

3.6.1. B ciiyyae oOHapyXeHUSI TEXHUYECKOW OIIMOKHU B JOKYMEHTE, SIBIISIOIIEMCS
pe3yIbTaTOM MYHHUIIUITATILHOW YCIIyTH, 3asBUTENh HampasisieT B Opras:

3asiBJIeHUE 00 MCIIPABICHUH TEXHUYECKOU OIMOKH (TpuioxkeHue Ne 4 kK HacTosILEeMy
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJAHHBIA 3asBUTENI0 KaK pe3yldbTaT MYHHIIMIAIBLHOW YCIyTH, B
KOTOPOM COJICPIKUTCS TEXHUUYECKask OIMINOKA;

JIOKYMEHTBI, MMEIONINE FOPUINYECKYI0 CHIY, CBHUIETEIBbCTBYIOUIUE O HATHYUHU
TEXHUYECKOH OINOKH.

3asBieHre 00 HCIPaBJICHUUM TEXHUYECKON OIIMOKM B CBEICHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBIISIFOIIEMCS PEe3yJIbTaTOM MYHUIMNAIBHON YCIYTH, MOAAETCS 3asBUTENIEM
(YNOJTHOMOYEHHBIM ~MPEACTABUTENEM) IOYTOBBIM OTIpaBICHUEM (B TOM 4YHUCIE C
MCIIOJIb30BAHUEM DJIEKTPOHHOM MOUTHI), 100 uepe3 PecmyOnukanckuii mopran win MOII,

3.6.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, OCYLIECTBIISIET
npueM 3asBJICHUS 00 HCIPaBICHUM TEXHUYECKOW OIIMOKU, PETUCTPUPYET 3asBICHHUE C
MPWIOKEHHBIMH JJOKYMEHTAMU H TIepelaeT UX JOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHUCTpATUBHBIC TPOIEAYPHI, YCTaHABIMBACMbIE HACTOSIIUM ITyHKTOM,
BBITIOJTHSIOTCSL B TEUEHHE OJTHOTO pab0Yero JIHS C 1aThl PETUCTPAINH 3asIBICHUS.

PesynbpraraMu BBHITIOJTHEHHSI aIMUHUCTPATUBHBIX TIPOIEAYP SBISIOTCS: MPUHATOE U
3aperuCTPUPOBAHHOE 3asBIICHNE, HAMPABICHHOE HA PACCMOTPEHHE TOKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

3.6.3. JloiKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JAOKYMEHTOB,
paccMaTpUBaeT JOKYMEHTHI U B IIEJISIX BHECEHUS UCTIPABIICHUN B JJOKYMEHT, SIBJISFOIIIUMACS
pe3yJbTaTOM TMPEJOCTABICHUS MYHHUIMIIAIBHOW YCIYTH, OCYIIECTBISET MPOLEAYpPHI,
NpeIyCMOTPEHHbIE MYHKTOM 3.5 aJMHUHHUCTPAaTHUBHOTO pErjaMeHTa, W  BbIJaeT
MCIPABIICHHBIM TOKYMEHT 3asSBUTENIO (YHOJHOMOYEHHOMY MPEIACTABUTEINIO) JUYHO MO



pOCIIUCh C HU3BATUEM Yy 3asBUTENS (YHNOJIHOMOYEHHOTO TMPEACTABUTEINS]) OpHUTrMHAIIA
JOKyMEHTa, B KOTOPOM COJAEP)KUTCS TEXHUYECKas OIIMOKa, WM HaNpaBisieT B aJipec
3asiBUTEJSL TOYTOBBIM OTIpPaBIEHUEM (ITOCPEICTBOM 3JIEKTPOHHOM IMOYTHI) MUCHBMO O
BO3MOXKHOCTH IIOJy4YE€HHUS JOKYMEHTa Npu mnpenocraBieHuu B OpraH oOpuUruHalia
JIOKYMEHTAa, B KOTOPOM COJIEP>KUTCA TEXHUYECKask OIMOKa.

AJIMUHUCTpPATUBHbIE MPOUEAYpPhl, YCTAHABIMBAEMbIe HACTOSIIIMM  ITYHKTOM,
BBITIOJIHAIOTCS. B TEUEHHE JBYX pabouux AHEH mociie 0OHApYKEHUs TEXHUUYECKON OIIMOKHU
WJIM TIOJTYYEHHUS OT JIF0OOT0 3aMHTEPECOBAHHOIO JIMIA 3asBJICHHS O JOIYIIEHHON OIINOKE.

Pe3ynbraTaMy BBINOJHEHUS] aJIMUHUCTPATUBHBIX MPOUEAYP SBISIIOTCS: BbIJAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. Ilopsipnok U GopMbI KOHTPOJIA 32 NMPeJ0CTABJIEHUEM MYHULUNIAJIbHOM YCIYTH

4.1. HOpHIIOK OCYHICCTBJICHUA TCKYIICT'O KOHTPOJLA 3a CO6J'II-0I[GHI/I€M " UCIIOJTHCHHUCM
OTBCTCTBCHHBIMHU JOJDKHOCTHBIMH JINIIaMH MOJI0KCHU I AIMUHUCTPATHUBHOI'O PCTIIAaMCHTA
N MHBIX HOPMATHUBHLIX IIPABOBLIX dAKTOB, YCTAHABJIMBAIOIINX Tpe6OBaHI/I$I K
npcaoCTaBJICHHUIO MYHHHHHaHBHOﬁ YCIyIru, a TaKKC IIPUHATHCM UMHA pGHIGHHﬁ

KoHTpoib 32 MOJHOTOM M KAaueCTBOM NPEAOCTABICHUS MYHUIMNAIBHON YCIyTH
BKJIIOYAET B ce0s BBISIBJICHUE U yCTPAaHEHWE HApyIICHUU MpaB 3asBUTENICH, MPOBEIACHUE
MIPOBEPOK COOJIIOICHUS MPOLIEYP MPEAOCTABICHUS MYHULIIUTTAIIBHOW YCIIYTH, MOJTOTOBKY
peuieHuidi Ha gaeuicTBus  (Oe3AeHCTBHE) JOKHOCTHBIX  JIMI[ OpraHa MECTHOTO
caMOyTpaBJIE€HUS.

dopmamMu KOHTPOJIS 3a COOJIFOICHUEM HUCTIOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYP
SIBJISTFOTCSI:

1) mpoBepka W COIIACOBaHWE MPOCKTOB JOKYMEHTOB IO IPEIOCTaBJICHHIO
MYHULIMNATBHOMN YCIIYTH;

2) POBOMMBIC B YCTAHOBJICHHOM TOPSIIKE IPOBEPKH BEJCHHUS JACIONPON3BOICTBA;

3) mpoBe/icHHE B YCTAHOBJICHHOM TOPSIKE KOHTPOJBHBIX MPOBEPOK COOJIIOICHHUS
MpouEeAyp NPEAOCTaBIECHUSI MyHUIIUNIATbHON YCIIYTH.

B nensix Tekyiiero KOHTpoJIsi UCIOJIb3YIOTCSI CBEICHUS], HMEIOIINECS B 3JIEKTPOHHOMN
0a3e MaHHBIX, CIYy)KeOHash KOPPECMOHJICHIMS, yCTHass M THUCbMEHHas WHQopmaius
JTOJDKHOCTHBIX JIMI, OCYIIECTBIISIIOIIMX BBIMOJHEHHE aIMHUHUCTPATUBHBIX MPOUEAYP,
KYpPHAJIbl y4e€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTHE CBEICHUS.

st ocyliecTBICHUST KOHTPOJISL 3a COBEPIICHUEM JEUCTBUN MpPHU MPEAOCTaBICHUU
MYHULIMIATBHOM YCIYyTM W TPUHSITUU PEIICHUNW PYKOBOJIUTEIIO OpraHa MECTHOTO
CaMOyIpaBJieHUs  MPEJCTABISAIOTCS  CIOpPaBKU O  pe3ysibTaTaX  MpeIoCTaBJICHUS
MYHULIMITAIIBHOU YCIIYTH.

O cinyyasix ¥ MPUYMHAX HAPYIIECHUS CPOKOB, MOCIEIOBATEIIBHOCTH U COJICPIKAHUS
aIMUHUCTPATUBHBIX TPOILEAYP JODKHOCTHBIE JIMIIA HEMENJIEHHO WHOOPMUPYIOT
PYKOBOJUTENS OpraHa, MPEeAOCTAaBISIONIET0 MYHHUIMOAIBHYIO YCIYry, a TakKxke
MPEANPUHUMAIOT CPOUHBIE MEPHI IO YCTPAHEHUIO HAPYIIEHUH.

Texkymmii  KOHTPOJbL 3a  COOJIOJEHWEM  IOCJIENOBATEILHOCTH  JICHCTBUH,
ONPEICJICHHBIX aIMUHUCTPATUBHBIMU MIPOLIEAYPAMHU IO MPEAOCTABICHUIO MYHULIMTIATBHOMN
YCIYTd,  OCYIIECTBJISETCS  3aMECTUTEIEM  PYKOBOJMTENE  OpraHa  MECTHOIO



CaMOYyIIpaBJICHUA, OTBCTCTBCHHBIM 3a OpPTraHU3alnIo pa6OTI)I mo MnpeaoCTaBJICHUIO
MYHHHHHaHLHOﬁ YCIYI'd, HA9aJIbHUKOM OTACJId, OCYIICCTBIIAIOIICTO OPpraHnu3aluio pa6OTBI
I10 IMpEaA0CTAaBJIICHUIO MYHHHHHaHBHOﬁ YCIIYTH.

HCpG‘ICHL JOJDKHOCTHBIX JIMII, OCYHICCTBJLAOIITUX TCKYIHHﬁ KOHTPOJIb,
YCTAHABIIMBACTCA IIOJIOKCHUAMHU O CTPYKTYPHBIX IIOAPA3ACIICHHUAX OpraHa MCCTHOI'O
CaMOYIIPpAaBJICHUA U JOJDKHOCTHBIMHA PCIIIaMCHTAMU.

4.2. Ilopsiiok ¥ MEPUOIMYHOCTD OCYIIECTBICHHS MJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
IIOJTHOTHI ¥ KQ4ECTBA MPEIOCTABICHUS] MyHULIUIIAIIBHOW YCIYTH, B TOM YHCJIE TIOPSAIOK U
(OopMBbI KOHTPOJIS 3@ MOJHOTOM U Ka4E€CTBOM MPEAOCTABICHUS MyHHUIUIIATLHON YCIIyTH

4.2.1. KoHTposnb 3a NOJHOTOW W KAuye€CTBOM IMPEAOCTABIICHUS MYHULHUIAIBHON
YCIIYTH OCYIIECTBIISIETCS B (hopmax:

1) npoBeeHMs IPOBEPOK;

2) paccMoTpeHus kano0 3asBUTENCH Ha AeiicTBus (O6e3aeiicTBue) OpraHa, a TaKxe
UX JOJDKHOCTHBIX JIUL, MYHULIUTIATbHBIX CITYKaIlIUX.

422. B 1nemax OCYIIECTBIEHUS KOHTPOJ 3a IIOJHOTOM M KayeCTBOM
MPENOCTABICHNUS MYHULMNAIBHON YCIYyTH MPOBOASATCA IUJIAHOBBIE M BHEIJIAHOBBIE
npoBepku. Ilopaok ¥ NEPUOJUYHOCTH  OCYILIECTBICHMS IUIAHOBBIX  IIPOBEPOK
yCTaHaBIMBaeTCs TiaHoM paboTel Oprana. [Ipu mpoBepke MoryT paccMaTpuBaThbCs BCE
BOIIPOCHI, CBSI3aHHBIE C NPEIOCTABICHUEM MYHHUIMNAIBHOW YCIYTH (KOMIUIEKCHBIE
MIPOBEPKH), WM OTAEIbHBI BOIPOC, CBSI3aHHBIA C MPEIOCTAaBICHUEM MYHHMIIMNAIbHON
yCIIyrd (TemaTudeckue npoBepku). [IpoBepka Tak:ke MOKET MPOBOAUTHCS MO KOHKPETHOMN
xKanooe 3assBUTENS.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJASTCS B CBSA3HM C IPOBEPKOM YCTPAHEHUS paHee
BBISIBJICHHBIX HAPYIIEHUN aIMUHUCTPATUBHOTO PETJIaMEHTa, a TAKXKE B ClTydae MOJyYeHUs
xano0 3asBuTener Ha neictBus (O6e3xeiictBue) OpraHa, a TakKe UX JOJDKHOCTHBIX JIMII,
MYHULIMNATBHBIX CITyKaIIUX.

4.2.4. Pesynbrarhl mpoBepku OGOPMIISIOTCS B BHJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJIEHHBIE HEJOCTATKH U MPEITIOKEHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTh AOJIKHOCTHBIX JIUI] OpraHa, IPeI0CTaBIISIONIET0 MyHUIUIIAIBHYIO
YCIIyTY, 32 pEIIeHUs U AelcTBUs (0e3/1eiCcTBIE), MPUHUMAEMBbIE (OCYIIECTBIISIEMbIC) MU B
X0/J1€ MPEIOCTABJICHUS MyHUIIUTTAIIHLHON YCITyTH

[To pe3ynbraTaM MPOBEACHHBIX MPOBEPOK B CIy4ae BBISBICHHUS HApPYIICHUN MpaB
3asiBUTENIC BUHOBHBIE JIMIA MPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccurickon deneparuu.

PykoBoauTtens opraHa MECTHOIO CaMOYIIPABJIEHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3ASIBJICHUIM.

PykoBoautensb (3aMeCTUTENb PYKOBOJUTENS) CTPYKTYPHOT'O MOAPA3ACICHUSI OpraHa
MECTHOTO CaMOYTPABJIICHUSI HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (WJIN)
HEHAJIJIeXkKaIlee BBIMOJHEHUE aJMUHUCTPATUBHBIX JEHCTBUIL, YKa3aHHBIX B paszjene 3
aIMUHUCTPATUBHOTO PETJIAMEHTA.



JIOIDKHOCTHBIC JTUIA M MHBIE MYHUIIUITAJIBHBIE CITYKAIllHe 3a PEIICHUS W TCUCTBUS
(6e3nericTBue), TpUHUMAaeMble  (OCYIISCTBIsAEMBbIE) B  XOJIe  MPEIOCTaBIICHUS
MYHUIIATIATHHON yCIyTH, HECYT OTBETCTBEHHOCTh B YCTAaHOBJIEHHOM 3aKOHOJIATEIIECTBOM
TIOpsIIKE.

4.4. TlonoxxeHusl, XapakTepu3yrolre TpeboBaHuUs K MOPIAKY U (hopMaM KOHTPOJIA 32
IpeAOoCTaBICHUEM MyHUIIMTIAIIHOM YCIYTH, B TOM YHCJIE CO CTOPOHBI TPaXKJIaH, UX
00BbEIMHEHUH U OpraHu3alui

KoHTpoib 3a mpegocTaBieHueM MyHHULIMIAIBHON YCIYTH CO CTOPOHBI I'PAXKIAH, UX
00BEUHEHUN U OpraHU3alM, OCYHIIECTBISAETCS MOCPEACTBOM OTKPBITOCTH AESATENBHOCTU
OpraHa MECTHOI'O CaMOYIIPaBJICHHs IIpU NPEAOCTABICHUM MYHUUMIIAIBHOW YCIIYTH,
MOJIyYE€HUS TOJTHOM, aKTyaJIbHOW M JOCTOBEPHON HH(POPMaLUU O IOPSAJIKE MTPEAOCTABICHUS
MYHMIIMIIAJIBHOW YCIYTM U BO3MOXKHOCTH JOCYIE€OHOTO pPAacCMOTpEHHUs oOpaleHui
(>xa00) B mpoliiecce NpeoCTaBICHUS] MyHULIUIIATbHON YCIYTH.

5. locyneoHblii (BHeCYAeOHbII) MOPSIIOK 00KAJT0BAHNS pellieHuil u 1eiicTBUiA
(0e3nmeiicTBHUSI) OPraHa, NPeAOCTABJISIIOIIECT0 MYHUIIUNIAJTBHYIO YCJIYTY,
MHOTO()yHKIMOHAJIBHOI'0 HEHTPA NMPeI0CTABICHHUSA rOCYAaPCTBEHHBIX U
MYHHIHMIAJbHBIX YCJIYT, OPraHu3anuii, yka3anHbix B yactu 1.1 cratbu 16
DenepaabHOro 3akona Ne210-d3, a takske MX J0JKHOCTHBIX JIUL, MYHUIMIIAJIbHBIX
CJIyKaluX, pA0OTHUKOB

5.1. 3asBUTENN UMEIOT MPABO HA 00XAJIOBAHKUE B IOCYIEOHOM MOPSAKE PEIICHUN U
nercTBuil  (Oe3elcTBUSI) OpraHa, MPEJOCTABISIIOUIETO0 MYHULUIAIBHYIO — YCIYTY,
JOJDKHOCTHOIO  JIMI@  OpraHa, MpeIOoCTaBISIOIIEr0  MYHULHUINAIBHYIO  YCIYTY,
MYHULIMIATBHOTO CITyXallero, PYKOBOJIUTENS oprasa, IIPEIOCTABIISAIOIIETO
MYHULIMNATBHYIO yCIIyTYy, MHOTO()YHKIIHOHAIIEHOTO LEHTpA, paboTHUKA
MHOTO()YHKITMOHAJILHOTO 1IEHTPa, OpraHu3aIui, MpeyCMOTPEHHbIX YacThio 1.1 crateu 16
®denepanbHoro 3akona Ne 210-d3, a Takxe nx pabOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 7Kall000i, B TOM YHUCIIE B CIAEAYIOIINX CIIydasiX:

1) HapymieHue cpoka perucTpaluy 3ampoca O MPEeJOCTaBICHUM MYHULIAINAJIBHON
yCIIyTH, 3ampoca, ykazaHHoro B ctatbe 15.1 @enepanbuoro 3akona Ne 210-D3;

2) Hapylle€HHE CpOKa MPEJOCTABICHHUS MYHULMIAIBbHON yciayru. B ykazanHoM
ciaydae jaocyneOHoe (BHecylneOHOe) oOKalloBaHHME 3asBUTEIEM pEIICHUNW U JACHCTBHIMA
(Oe3neiicTBUSl) MHOTO(QYHKIMOHAIBHOTO LEHTpa, pPabOTHUKA MHOTO(]YHKIIMOHAIBLHOTO
LIEHTpa BO3MOKHO B CIIy4ae, €CJIM Ha MHOTO(YHKIIMOHATBHBINA LIEHTP, peIIEHUS U JeHCTBUS
(6e3nelicTBUE) KOTOPOTrO OOKAIYIOTCS, BO3JI0KEHAa (QPYHKUMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIIMIAIBHBIX YCIYT B MOJHOM 00bEME B MOPSAKE, ONPEACICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asABUTENS TOKYMEHTOB WJIWM MH(POPMAIUU JUOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHHE WJIA OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMU  TIpaBOBbIMU  akTamMu Poccuiickor ®enepaunn, HOPMATUBHBIMU
MpaBoBbIMU akTamu PecniyOnuku TarapcraH, MyHUIIMOAIbHBIMU IPABOBBIMUA aKTaMU JIJIs
MIPEAOCTABIEHUS MyHULUMIIAIbHON YCIIYTH;



4) oTka3 B MpHUeME JIOKYMEHTOB, MPEJOCTABICHUE KOTOPBIX MPEAYyCMOTPEHO
HOpPMATUBHBIMU  TPaBOBbIMU akTaMu Poccuiickoit ~®Dexepanuu, HOPMATUBHBIMU
npaBoBbIMH akTamMu PecnyOnuku TatapcTaH, MyHUIUNATbHBIMU MPAaBOBBIMUA aKTaMH JIJIS
PeI0CTaBICHUSI MyHUITUNIATBHON YCIIYTH, Y 3aIBUTEIIS;

5) oTKa3 B MPEJOCTABICHUH MYHUIIUNIAIBHOW YCIyTH, €CIi OCHOBAHMS OTKa3a He
pe1ycMOTpPEeHbI (heiepaIbHBIMU 3aKOHAMU U MIPUHSATHIMU B COOTBETCTBUU C HUMU UHBIMU
HOpPMATHUBHBIMU TMpPaBOBbIMU akTamu Poccuiickoit ®denepanuu, 3akOHaMH U WHBIMU
HOPMATHBHBIMH TIPaBOBBIMH akTamMu PecnyOnmku Tartapcran, MyHHIMTAIBHBIMA
MpaBOBBIMH aKkTaMH. B ykazanHoM ciydae nocyneOHoe (BHecyaeOHOE) o0)kaloBaHWE
3asBUTEJIEM pEIICHWA © JOeUcTBUM (0e31ecTBUS) MHOTO(YHKIIMOHAILHOTO IIEHTPA,
paboTHHKa MHOTO(YHKIIMOHAIIBHOTO TIIEHTpa BO3MOXXHO B cllydae, €CId Ha
MHOTO(QYHKIIMOHATIBHBIA LEHTP, peHIeHus u JedcTBus (0e37eiicTBUE) KOTOPOTO
00XanylTcs, BO3JOKE€HAa  (PYHKIMS 1O  MPEJOCTABICHHID  COOTBETCTBYIOIIHMX
MYHUIIUTIATBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, ONPEACIEHHOM 4acThio 1.3 crathu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHUE C 3asBUTEIIS IPU MPEAOCTABICHUA MYHUITUTIAILHOM YCIIYTH TIATHI,
HE NPEAyCMOTPEHHOM HOPMATUBHBIMU MPaBOBbIMU akTamu Poccuiickor @Penepauuu,
HOPMATHBHBIMH TpaBOBbIMU akTamu PecnyOnuku Tartapcran, MyHHUIIMIAIbHBIMU
MIPaBOBBIMU aKTaMU;

7) 0TKa3 oprana, MpeJoCTABIISIIONIET0 MYHULIUTTAIBHYIO YCIYTY, JOHKHOCTHOTO JIUIIA
opraHa, MpeI0CTaBIISIIONIET0 MyHUIIUIIAIIBHYIO YCIYTy, MHOTO(YHKIIMOHAJIBHOTO IIEHTPA,
paboTHUKA MHOTO(PYHKIIMOHAJIBHOTO IIEHTPA, OPTaHU3alIHi, TPETyCMOTPEHHBIX YacThio 1.1
ctatbu 16 @epepanbHoro 3akoHa Ne 210-®3, wnu ux pabOTHUKOB B HCHPABICHUU
JOMYIIIEHHBIX MMHU OINEYaTOK W OIIMOOK B BBIJJAHHBIX B PE3yjibTaTe MNPEIOCTABICHUS
MYHULIMNATBHON YCIYyTH JOKYMEHTaxX JM0O HapylIEHHWE YCTAHOBJIEHHOTO CPOKa TaKHUX
ucnpasyieHuil. B ykazanHowm ciydae n1ocyneOHoe (BHeCcyie0Hoe) 00KaloBaHUE 3assBUTEIEM
pemieHuit u aedcTBuil  (0e37eicTBUA) MHOTO(YHKIIMOHABHOTO IIEHTpa, paboTHHKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPa BO3MOXKHO B CJIy4yae, €Clu Ha MHOTO(QYHKIIMOHAIbHBIN
LIEHTP, PeIIeHus U JaeicTBUA (0e31eMCTBIE) KOTOPOTO 00KAITYIOTCS, BO3JI0KEHA (DYHKITHS
[0 TPEIOCTaBICHUIO COOTBETCTBYIONIMX MYHHUIIMITAIIBHBIX YCIYT B IMOJHOM OOBEME B
nopsiake, onpeaeneHHom 4yacteio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylleHHEe CpoKa WIM TMOpsAAKa BbIJaYd JOKYMEHTOB IO pe3yJibTaram
MPEIOCTABIICHUSI MYHUITUTIATLHON YCITYTH;

9) NMpUOCTaHOBJICHUE TPEAOCTABICHUS MYHUIUMIIAJILHOW YCIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBJICHUSI HE TMPEayCMOTPEHbI (eaepaibHbIMM 3aKOHAMU W TMPUHSITBIMU B
COOTBETCTBUM C HUMU HWHBIMM HOPMATHBHBIMU IPAaBOBBIMM akTamu Poccuiickoi
denepanuy, 3aKOHAMU W HMHBIMM HOPMATHUBHBIMU MPABOBBIMU akKTamMu PecmyOiauku
TaTapcTaH, MyHUIIUMIIAJbHBIMM TMPABOBBIMU akTamMu. B ykazaHHOM ciiydae aocyaeOHoe
(BHecyneOHOe) oOkajoBaHUE 3asBUTENIEM peEIIeHUW U JeucTBuUi  (Oe3nericTBus)
MHOTO()YHKITMOHAJILHOTO 1IEHTPa, Pa00THHKA MHOTO(YHKIIMOHAIHLHOTO IIEHTPA BO3MOKHO
B Clly4ae, €CJii Ha MHOTO()YHKIIMOHAIBHBIN IIEHTpP, PEIIeHUus U AehCcTBUs (Oe3/elicTBHE)
KOTOPOTO OO0KAIYIOTCS, BO3JIOXKEHA (DYHKIHS TO MPEIOCTABICHUIO COOTBETCTBYIOIIUX
MYHUITUTIATBHBIX YCIYT B TIOJTHOM 00BEME B MOPSAKE, OMPEACIIEHHOM JacThio 1.3 cTathu
16 ®enepanpHoro 3akona Ne 210-D3.



10) TpebGoBaHue y 3asBUTENS NPU MPEIOCTABICHWHM MYHHUIMIIAIBHOW YCIyTH
JOKYMEHTOB WJIM HHGOPMAIMKM, OTCYTCTBUE W (MJIM) HEJAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh MPU MEPBOHAYAIBHOM OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPeIOCTaBICHUS MYHUIIMNAIBHOM YCIYTH, JMOO B MPEIOCTABICHUM MYHUIIMITAIBLHON
YCIIYTH, 32 MCKJIIOYEHUEM CIIy4yaeB, MPEIyCMOTPEHHbIX MyHKTOM 4 udactu 1 crtatbu 7
®enepanpHoro 3axkoHa Ne 210-03. B ykazanHoMm ciydae gocyieOHOe (BHeCyIaeOHOE)
00’kaJIoBaHKE 3asBUTEIIEM PCIICHUN U ACHCTBUM (0e31eMCTBYS) MHOTO(YHKIIMOHAIBHOTO
IEeHTpa, pabOTHHKAa MHOTO(PYHKIIMOHATBHOTO IIEHTPa BO3MOXKHO B CiIy4ae, €ClIH Ha
MHOTO(QYHKIIMOHATIBHBIA LEHTP, peHIeHus u JedcTBus (06e37eiicTBUE) KOTOPOTO
O0XaIIyIOTCS,  BO3JIO)KEHAa  (YHKIUS 1O  NIPEJOCTABICHUIO  COOTBETCTBYIOIIHUX
MYHULUIAIBHBIX YCIYT B MOJHOM O0BEME B MOPSAKE, ONMPEACICEHHOM 4acThio 1.3 craTtbu
16 ®enepanpHoro 3akona Ne 210-03.

5.2. JKamoba mnopaercs B NUCBMEHHOM (opMe Ha OyMaXKHOM HOCHUTENE, B
ANIEKTPOHHOM ¢dopMe B OpraH, MPEJOCTABISIONIMNA  MYHUIIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIN IIEHTp 70O B COOTBETCTBYIOLIUMN OpraH TOCYAapCTBEHHOU
BJIACTH, SIBJISIOLIUICS YUpeauTesieM MHOTO(YHKIIMOHATIBLHOTO IIEHTpA (J1ajiee - yUpeuTeNb
MHOTO()YHKIITMOHAJILHOTO IIEHTPA), a TAK)KE B OpraHU3aIMU, IPETyCMOTPEHHbIE YacThio 1.1
ctatbu 16 @DenepanpHoro 3akoHa Ne 210-®d3. KamoObl Ha pemieHHsS W JIEHCTBUS
(Oe3neiicTBUE) PYKOBOAUTENSI OpraHa, MPEAOCTaBISIONIETO MYHHUIIMIIAIBHYIO YCIYTY,
MO/IAIOTCSL B BBIMIECTOSIIIMI Oprad (Mpy €ro HalW4yuu) JUOO B CIydae €ro OTCYTCTBUS
paccMaTpUBAIOTCSI  HEMOCPEACTBEHHO PYKOBOJIUTEIEM OpraHa, MpeloCTaBISIOLIErO
MyHULMNAIbHYIO yciyry. JKanoObl Ha pemieHus u neictBus (Oe3geiicTBue) pabOTHUKA
MHOTO(YHKITHOHATHLHOTO HEHTpa NOJIAt0TCS PYKOBOJIUTEITIO 3TOrO
MHOTO(QYHKIIMOHAIBHOTO TieHTpa. JKanoObl Ha pemieHuss W JelcTBus (Oe3neicTBue)
MHOTO(YHKITMOHAIHHOTO IIEHTPA MOAAI0TCS YUPEIUTETI0 MHOTO(YHKITMOHATEHOTO IIEHTPa
WIA JOHKHOCTHOMY JIMIly, YIOJHOMOYEHHOMY HOPMATHBHBIM TPAaBOBBIM aKTOM
Pecniyonuku Tatapcran. XKamoObl Ha pemienust U aercTBust (6e3aeiicTBrue) pabOTHUKOB
OpraHu3alui, IpeyCMOTPEeHHBIX YacThio 1.1 crathu 16 @enepanbHoro 3akoHa Ne 210-D3,
MO/IAOTCSL PYKOBOJUTENSM ITHX OpTaHU3aIHM.

Kamoba nHa pemenus u neictBus (Oe3aelicTBUE) OpraHa, MPEAOCTABIISIOINICTO
MYHUIIUTIATBHYIO ~ yCIyTY, JOKHOCTHOTO  JIMI[a  OpraHa, IMpelOoCTaBJISIONIETO
MYHUIIUTIATBHYIO  YCIYTYy, MYHHUIIMNAIBHOTO CIIY)KAIllero, PYKOBOJWTENS OpraHa,
MPEIOCTABIISIONIETO MYHHUITUMIAILHYIO YCIYTY, MOXKET OBITh HaIpaBjeHa Mo TOoYTe, Yepes
MHOTO()YHKITHOHAIbHBIT IICHTP, C WCTIOJIb30BaHUEM UH(OPMaAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON  cetn  «MHTepHer», oduuuanbHOro  caiita  oprasa,
MPEA0CTABIISAIONIETO MyHUIIMIIATBHYIO Yeayry, Equnoro noprana nubo PecyGnrkanckoro
nopTana, THOOPMAIIMOHHONW CUCTEMBI JOCYAeOHOTO 00XKalOBaHUs, a TAaKKE€ MOXKET OBITh
MpUHSATA IPU JIMYHOM NpueMe 3asButens. JKanoba Ha pelieHus u neictBust (0e3nencTBue)
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, Pa0OTHUKAa MHOTO(YHKIIMOHAJIBLHOTO ILIEHTPA MOKET
OBITH HarpaBjcHa 1o moure, C M CIIOJIb30BaHUEM MH(pOPMaIMOHHO-
TEJICKOMMYHUKAITHOHHOMN ceTu «HTEpHETY, ouIaIbHOTO caira
MHOTO(YHKITMOHAJILHOTO TIeHTpa, EnuHoro moptana nubo PecmyOnmkanckoro moprana,
WH()OPMAITMOHHONW CHCTEMBI JI0CYIeOHOTO 00KaIOBAHUs, a TAKKE MOXKET OBITh MPUHATA
npu JuyHOM Tnpueme 3asBurens. JKamoba Ha pemeHus u fAeiictBus (Oe3mericTBHe)
OpraHu3alui, TpeayCMOTPEHHBbIX YacThio 1.1 crathu 16 denepanbuoro 3akona Ne 210-D3,



a Takke HuX paOOTHUKOB MOXXET OBITh HallpaBji€Ha IO TOYTEe, C HCIOJIb30BAaHUEM
UH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu «HTepHeT», 0(pUIMaIbHBIX CAUTOB 3THX
opranuzanuii, Enunoro noprana mubo PecnyOnrkanckoro mopraia, a Takke MOXKET ObITh
NPUHSTA TPU JTUIHOM ITPUEME 3asIBUTEISL.

5.3. Kanoba nomxHa CoepKaTh:

1) HaMMeHOBaHHME OpraHa, MPEAOCTABIAIONIETO MYHHUIMNAIbHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISIIONIET0 MYHUIMIAIBHYIO YCIyry, JIu00
MYHULUINAIBHOIO CIIYXallero, MHOTO(YHKIIMOHAJIBHOTO LEHTPa, €ro PYKOBOJAWUTENS W
(wn) pabOTHHKA, OpraHU3aluid, IPEAYCMOTPEHHBIX YacThlo 1.1 crateu 16 @eaepanbHOro
3akoHa No 210-®3, mx pykoBomutTenedl u (wiaum) pabOTHUKOB, PEIICHUS W JECHCTBUS
(Oe3neiicTBHE) KOTOPHIX 00XKAITYIOTCS;

2) ¢gamunuio, UMs, OTYECTBO (IMOCIEAHEE - MpPHU HAJIWYUH), CBEICHUS O MeCTe
KUTEJNbCTBA 3aABUTENA - (PU3MUECKOro JMua Ju00 HAaMMEHOBAaHUE, CBEACHUS O MECTe
HAXOXKJCHUS 3asIBUTENS - FOPUAMYECKOrO JIMIA, a TaKXKe HOMEp (HoMepa) KOHTAKTHOIO
TenedoHa, aapec (aapeca) 3JIEKTPOHHOM MOUTHI (IIPU HAJIMYMHU) U MOYTOBBIA aApec, 1O
KOTOPBIM JIOJI’KEH ObITh HAIIPaBJICH OTBET 3asBUTEIIIO;

3) cBemeHus 00 O0OKalyeMbIX PEIICHUAX M JeWcTBUsIX (Oe3neicTBUM) OpraHa,
[IPEAOCTABISIOIIET0  MYHUIMIAIBHYIO — YCIYry, JOJDKHOCTHOTO — JMIAa  Oprasa,
MPEIOCTABIIAIONIET0 MYHHUIMNAIBHYIO YCIyry, Ju0O MYyHHUIHMIAIBHOTO CIIy>Kallero,
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pabOTHMKA  MHOTOQYHKIIMOHAJIBLHOTO  IEHTpA,
Opra”Hu3alu, MIpeyCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbroro 3axkoHa Ne 210-D3,
UX pabOTHHKOB;

4) noBOJABI, HA OCHOBAaHMHM KOTOPBIX 3asBUTEIIb HE COMVIACEH C PEIICHUEM W
neictBueM (Oe3aeiicTBUEM) OpraHa, NPEIOCTABISIONIET0 MYHHUIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMI[A OpraHa, MPEJOCTABISIIONIEr0 MYHHUIMNAIBHYIO YCIOyry, Ju0o
MYHUIUNAIBHOTO  CIY)Kalllero,  MHOTO(YHKIIMOHAJILHOTO  IIEHTpa,  pabOTHHKA
MHOTO()YHKITMOHAJILHOTO 1IEHTPa, OpraHu3aIui, MpelyCMOTPEHHbIX YacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-D3, ux paboTHUKOB. 3asBUTENIEM MOTYT OBITh ITPEACTABICHBI
JOKYMEHTHI (TIPH HAJIMYUH ), TOATBEPKIAIOIINE TOBOIBI 3asBUTES, JTMOO UX KOTIHH.

5.4. lloctynuBiias xanoba MOAJEKUT PErucTpali B CPOK HE Mo3qHee pabouero
IHS, CJIEIYIOLIETO 33 THEM MTOCTYIIJICHUS.

5.5. ’Kanoba, moctynusiiias B oprat, MpeA0CTaBISIONINN MyHUITUTIATBHYIO YCIYTY,
MHOTO(DYHKITMOHAIBHBIN  IIEHTP, YYPEAUTENI0 MHOTOQYHKIIMOHAIBHOTO IICHTpa, B
OpraHu3aluu, MpeIycMOoTpeHHbIe YacThio 1.1 ctathu 16 @enepanbHoro 3axkoHa Ne 210-D3,
00 BBIIECTOAMN OpraH (IMpHU €ro HaJIW4YWHu), MOJUJICKUT PACCMOTPEHHUIO B TEUEHUE
MATHAIUATH paboOyuX AHEH co AHS €€ perucTpaluu, a B ciaydae 00KaJloBaHUs OTKa3a
opraHa, IpeJIOCTaBJISIOIEr0 MyHULIUNAIBHYIO YCIYTy, MHOTOQYHKIIMOHAIBHOTO LIEHTPA,
OpraHu3alu, IpeyCMOTPEHHBIX YacThio 1.1 cratbu 16 @enepanbroro 3akoHa Ne 210-D3,
B NpUEME JOKYMEHTOB Yy 3asBUTENIA JMOO B HUCHPABICHUM JOMYIICHHBIX OMNEYaTOK U
OIMOOK WM B Ciydae OO’KaJOBaHMUA HapYUICHHs YCTAaHOBJIEHHOTO CpOKa TaKHUX
WCIIPABIICHUH - B TEYCHHE IIATU pabOUuuX THEH CO THS €€ PerucTpaluy.

5.6. Ilo pesynbraraM paccMOTpEHUs >KaloObl MPUHUMAETCS OJHO M3 CIEAYIOLIUX
pELICHUN:

1) )xanmoba ynoBIETBOPSIETCS, B TOM YUCi€ B (popMe OTMEHBI IPUHATOTO PEUICHHUS,
UCIPABIICHUS JOMYIICHHBIX ONEYaTOK W OIMHMOOK B BBIJAHHBIX B pE3yJbTaTe



MIPEAOCTABIECHUS MYHUIIMNAIBHONW YCIYTU JOKYMEHTax, BO3BpATa 3asBUTENIO JTEHEXKHBIX
CPEACTB, B3UMAHHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMM IPAaBOBBIMH aKTaMHU
Poccuiickoit denepanny, HOpMaTUBHBIMU TPaBOBBIMU akTamu PecrnyOnuku TaTapcral,
MYHULHANIAIBHBIMU IPABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBACTCS.

He mno3gHee pAHA, CHEAYIOHIErOo 3a JHEM MPUHATHS PENIEHUS, YKA3aHHOTO B
HACTOSIIIIEM MYHKTE, 3asBUTENI0O B MUCHBMEHHON (opMe M MO KETaHWIO 3asBUTENS B
AIIEKTPOHHOM (pOopMe HaIpaBIsIeTC MOTUBHPOBAHHBIN OTBET O Pe3yJbTaTaX PacCCMOTPEHUS
KaJO0OBI.

5.7. B ciydae mnpu3zHaHMsS KajgoObl MOJUIEKAIEH YIOBIETBOPEHHIO B OTBETE
3asBUTENI0 O PE3yJIbTaTaX PacCMOTPEHMs KaloObl aaercs uMHpopMaius O ACHCTBUSIX,
OCYULIECTBIISIEMBIX OpraHom, MPEA0CTABISIOIINM MYHUIUIATbHYIO yCIIyTY,
MHOTO(DYHKIIMOHAJIBHBIM LIEHTPOM JMOO OpraHu3auuei, npeaycMoTpeHHOW 4dactbio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-@3, B menax HE3aMEIUTENBHOTO YCTPAHEHUS
BBISIBJICHHBIX HApYyLIECHUN NPHU OKA3aHWM MYHULMIIAJIBHOW YCIIYTH, a TAKXKE IPUHOCATCS
U3BUHEHHUS 3a JOCTaBJICHHbIE HEYJ0OCTBAa M yKa3bIBaeTCs MHGpOpMalus O AATbHEHIINX
JOEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEpIIMTH 3asBUTENI0 B LEJIAX MOJYyYCHUS
MYHULMIIATBHON YCIIYTH.

5.8. B cnydae npusHaHMs KaloObl HE MOJUIEKAIIEH yIOBIETBOPEHHUIO B OTBETE
3agBUTENI0O O pe3yJbTaTax pAcCMOTPEHHUs HKaloObl JaloTcid apryMEHTHPOBAHHbIE
pPa3bACHEHHsS] O MPUYMHAX MPUHATOTO pEUIeHUs, a Takxke HUH(popMalus O NOpsAIKe
00>KajI0BaHMs IPUHITOTO PEUICHUS.

5.9. B ciiydae ycTaHOBIEHUSI B XOJI€ WJIM MO PE3yJibTaTaM PacCMOTPEHUS KaloObl
MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO IMPaBOHAPYIIEHUS WU  MPECTYIJICHUS
JOJKHOCTHOE JIMIIO, pa0OTHHUK, HAJEJICHHbIE MOJHOMOYUSIMH [0 PACCMOTPEHMIO Kajo0,
HE3aMeJITEIbHO HAMPABIISIOT UMEIOUIUECS MaTEPHAIIbl B OpraHbl IPOKYPATYPHI.



Tpunoowcenue Ne 1
K AOMUHUCMpamueHomy peziameHmy
npeodocmasgnerus MyHUYUnaIbHou yciyeu no
oaue NUCbMEHHbBIX PA3bACHEHUL
HAN020NIAMenbWuKam no 60NPoCcam
NpUMEeHeHUs. HOPMAMUBHBIX NPABOBLIX AKIMO8
MYHUYURATBbHO20 00PA308aHUSL O MECTNHBIX
Hanoeax u coopax
dopma

(bnmank oprana, mpeAoCTaBISAIONIET0 MyHUIIUITAIBHYIO YCIIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIyTH
o
OT Ne
Paccmotpes Bame 3asBiieHue ot Ne Y [IpUjiaraeMele K

HEMY JIOKYMEHTHI YITOJTHOMOYEHHBIM OPTaHOM
NPUHSTO pelieHne 00 0TKa3e B

10

ClICaAyromuM OCHOBAHUSM:

=

JononHuTenbHas THGOPMALIUS:

Bbl BnpaBe MOBTOPHO OOpPaTUTHCS B YMOJTHOMOYEHHBIM OpPraH C 3asBICHHEM O
MPEIOCTABICHUH YCIYTH MOCJIE YCTPAaHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBIN 0TKA3 MOKET OBITH 00KaJI0BaH B JOCYACOHOM MOPSIKE MTyTEM HAIIPaBICHUS
KaJOOBI B YITIOJITHOMOYECHHBIN OpTaH, a TAKXKE B CyJIeOHOM MOPSIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JIOKHOCTHOE JTULIO0 (®UNO)
(MOAMUCh YHOIHOMOUYEHHOTO JOJIKHOCTHOTO JIMI[A OpraHa)



Ipunooicernue Ne 2
K AOMUHUCMpamueHomy peziameHmy
npeooCcmasieHust MyHUYUnaIbHoU yCiyeu no
oaue NUCbMEHHbBIX PA3bACHEHUL
HALO2ONAAMENbUUKAM O BONPOCAM
NpUMEHEHUsI HOPMAMUBHBIX NPABOBLIX AKMO8
MYHUYUNATbHO2O 00PA308AHUSL O MECHIHBIX
Hanoeax u coopax
dopma
(bnmaHk oprana, Ipe0CTaBIAIONIETO MYHUITUTAIBHYIO YCIIYTY)
Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX JIJISI PEIOCTABIICHUS
MYHHUIUITAIBHON YCIYTH 10

OT Ne
Paccmotrpes Bame 3asBieHue oOT No u
[pUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom
IIPUHSITO
peleHue 00 OTKa3e B npueme JOKYMEHTOB, HEOOXOIUMBIX TSt
0 CIAEAYIOIINM OCHOBAHUSIM:
1.
2.

PazbsicHeHME IpUYMH OTKa3a:
JononHuTenbHas THGOPMALIUS:

Bbl BnpaBe TOBTOPHO OOpPaTUTHCS B YMOJTHOMOYEHHBIM OpraH C 3asBICHUEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKa3aHHBIX HAPYIICHU.

JlaHHBIN 0TKA3 MOKET OBITH 00KaJI0BaH B JOCYACOHOM MOPSIKE MTyTEM HAIIPaBICHUS
KaJOOBI B YITIOJITHOMOYECHHBIN OpTaH, a TAKXKE B CyJIeOHOM MOPSIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

J1OJDKHOCTHOE JTUILIO (®UNO)
(MoAMKUCH YIOJHOMOYEHHOTO JIOJDKHOCTHOTO JIUIIA OpraHa)



Ipunosicernue Ne 3
K AOMUHUCMpamueHomy peziameHmy
npeooCmasienHus MyHUYUnaibHol yeiyeu
no 0aye NUCbMEHHBIX PA3bACHEHUL
HALO2ONAAMENbUUKAM O BONPOCAM
NpUMEHEHUs. HOPMAMUBHBIX NPABOBLIX
aAKmos MyHUYunaibHo20 00pa308aHus 0
MECMmHbIX HA02AX U cOOPax

dopma

B

()/KCZS’CZI’I’Ib HaumeHoBaHue YnoaHomMo4eHHo20 OPZCZHCZ)
oT

(®HO Puznueckoro auua)

(®UO pykoBOaUTENSI OPTAHU3AIUH)

(anpec)

(KOHTaKTHBIH TeneoH)

3ASABJIEHUE
10 Aa4e NUCbMEHHBIX Pa3bsiCHEHUI 110 BONIPOCAM IIPUMEHEHUS
MYHULHUNAJbHBIX IPABOBbIX AKTOB 0 HAJIOrax M cOopax

[Ipomy nate pa3bsCHEHUE 10
BOIIPOCY

NHH
KanactpoBsiit HOMep 00beKTa HEIBUKUMOCTH

Agpec (MEeCTO pacmooKeHHs) 00bEKTa HEABUKUMOCTH

Pazpeniennoe ucnonp3oBaHue 00bEKTa HEIBUKUMOCTH

[Imomntaaps 00bEeKTa HEABUKUMOCTH

KanactpoBas CTOUMOCTD o0BeKTa HEIBUKUMOCTH

3asiBUTEIb:




(®.1.0., A0KHOCTb NPEACTABUTENS
(mommcs)
topuanyeckoro nuua; ®©.1.0. rpaxiaHuHa)

"o 20 I. M.IL

PesynbraTr npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY PEIOCTABUTH:

l:l B JU4YHBbIA KaOuHeT [lopTana rocynapCTBEHHBIX U MYHHUIMIAIBHBIX YCIIYT
Pecnybnuku TaTtapcran;

I:I B MHOTO(QYHKUIHMOHAJIBHOM ILIEHTPE MPEIOCTAaBICHUS TOCYAapCTBEHHBIX WU
MyHUIMNAIBHBIX yciyr Pecniyonuku TaTapceran;

I:l B Opzane.

(marta) (moamuck) (©.1.0.)



Ipunoowcenue Ne 4

K AOMUHUCTPAMUBHOMY Pe2lAMeHNY
npeoocmasiienus MyHUYUnAIbHoU YCiyeu
no 0aye NUCbMEHHbIX PA3bACHEHUT
HAN020NAAMENbUUKAM O 80NPOCAM
NPUMEHeHUs. HOPMAMUBHBIX NPABOBLLX
AKmMo8 MyHUYUnaibHo20 006pa308aHust o
MECMHbBIX HAI02aX U cOOpax

PyxoBoauresnto
HUcnonHuTeIsHOro KOMUTETA

Or:

3asBIIeHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKU

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUILIMIIAIILHOM YCIYyTH 1O

3ammcaHo:
[IpaBunbHbBIE CBEICHUS:

[Ipormy wWcmpaBUTH  JOMYIIEHHYKD  TEXHHYSCKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIINE U3MCHECHHS B JOKYMEHT, SIBJISTIONTUICS PE3yIbTaTOM MYHHUITUITAIEHOM
YCITYTH.

[Tpunararo crieayronme J0KyMEHTHI:

1.

2.

B ciayyae npuHATHSA pemieHHsT 00 OTKJIIOHCHHMM 3asBJICHHS 00 HCIPaBICHUU
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOTO JOKyMeHTa Ha ajgpec E-mail: ;

B BHJIC 3aBEPCHHON KOMHMH Ha OyMa’KHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM I10
azpecy:

HacrosimmM noaTBep:kIato: CBEACHUS, BKIIOUEHHBIE B 3aBJICHUE, OTHOCSILIMECS K
MOEU JIMYHOCTH M IPEICTABIIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOI0 HUIKE,
JOCTOBEpHBL.  JIOKyMEHTBI (KOIMM JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
@Penepanyy, Ha MOMEHT IIPEIACTABIICHUS 3asBICHUS JTH JOKYMEHTBI JICHCTBUTEIBHBI W
COZEPKAT JOCTOBEPHBIE CBEICHHU.

(mata) (moamucs) (®.1.0.)
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