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ITocTaHoBIICHKE Kap:

Ne 15 «18» mronsa 2023

OG6 yTBepsKAeHHH AIMHHHCTPATHBHOIO perjiaMenTa no npeaocTaBJIeHuIo
MYHHIHIIAJLHOH ye/IyrH 10 Aa4de MHCbMEeHHbIX pasbsiCHeHHH
HAJIOrOIIATEJbIMKAM M HAJOTOBBIM areHTaM I0 BONpPOcaM NpHMEHEeHHs
MYHHIHNAJbHBIX IPABOBBIX aKTOB 0 HAJIOrax U coopax

PaccMoTpeB  mpeicTaBieHHMe 00  yCTpaHEHHM HApyIICHWH  HAJIOrOB
zaxoHomarensetBa oT 09.06.2023 r. N 02-08-03-23, B coorBercTBuu ¢ Haioror
konexkcoM Poccuiickoit Penepauuu, PenepatbHbIM 3aKOHOM OT 27 wron 2010 1
210-®3 "O6 opraHM3ald¥ IPeIOCTAaBIEHUS TOCYAapCTBEHHBIX M MYyHHIHIAJIB!
yenyr", WcnonHuTenbHBIH KoMmuTeT ManokUpMEHCKOrO — CEJIBCKOTo  TOCEIe
MaMaIbIIICKOro MyHHUIIAIAIBHOTO paioHa,

TTOCTAHOBJIAET:

1. YTBepauTh npuiaraeMblii aIMUHUCTPATHBHBIN PETIaMEHT II0 IPeI0CTaBIICH
MYHMIUTQTBHON YCIIYTH 0 fade MHCHMEHHBIX PasbACHCHMM HalOrOIUIATeIbIIHKa
HAJTOTOBBIM areHTaM II0 BOIpOCaM IPUMEHEHHsS MYHUIMIIAIBHBIX ITPAaBOBBIX AKTC
Hajorax u coopax.

2. OmnyGnuKoBaTh HACTOsIEe IOCTAHOBICHYE COTNIACHO JeHCTBYIOLLI
3aKOHO/IaTEIbCTBY.

3. Hacrosimee IOCTAHOBIEHHE BCTYIIA€T B CHIy COITIACHO JI€HCTBYIOIL
3aKOHOATEIBCTBY. |

PykoBoautens: X.X.My6apaxn



Yr1BepxkaeH

MMOCTaHOBJICHUEM VCIIOTHUTEIBFHOTO
KOMHTETa MalOKUPMEHCKOTO

CEIBCKOTO IIOCCTICHUS

MamapIlICKOro MyHUIMIAIBHOTO paioHa
ot 18.07.2023 Nel5

A)]MI/IHI/ICTpaTI/IBHblﬁ PEriiaMenT 1o npeaocraBJICHUIO MyHI/IHI/IHaJI])HOﬁ YCIOyru mo
Javdye INCbMCEHHBIX pa3'bﬂCHeHl/Iﬁ HaJI0romjiarejJbliiukaM U HAJOIroOBbIM arcHTamM 110
BOIIPpOCaM NMPUMEHECHHUS MYHUIUIIAJIBHBIX ITIPABOBLIX AKTOB 0 HAJIOTaX U CﬁOan

|. O01ue moJ10KeHUs

1.1. Hacrosamuii agMUHUCTPATUBHBIA  pPErJaMEHT IO  MPEJAOCTABICHUIO
MYHUIIMITAIGHOM YCIYTH MO JJaye€ MUCbMEHHBIX Pa3bsICHEHUI HAJOroIuIaTebIIMKaM U
HAJIOTOBBIM areHTam TII0 BOIMpPOCaM MPUMEHEHHS MYHUIUMNAIbHBIX HOPMATHBHBIX
IPaBOBBIX aKTOB O Hamorax U cOopax (manee - AJMHHHCTPATUBHBIN pErIamMeHT) -
OmpenensseT  CTaHAapT, COCTaB, CPOKM M  MOCIEJO0BAaTEIbHOCTh  JCHCTBUU
(amMuHMCTpaTUBHBIX Tpouenyp) HMcnomautenbHoro komurera MaloKHPMEHCKOTO
CEIbCKOrO0 IOCENeHusl (anee - aIMHUHHCTPALMS CEIbCKOrO IIOCEJEHUs) IpHU
UCIIOJITHEHUU MYHULHIMAIBHOW YCIYTM MO PACCMOTPEHUIO M MOJATOTOBKE MHUCHMEHHBIX
pa3bsACHEHMI Ha OOpallleHus, TMOCTYNHUBIINE B aMUHUCTPAIIMIO CEITBCKOTO MOCEICHUS
10 BOIIPOCAM MPUMEHEHUSI MYHUIIUTIATBHBIX MPABOBBIX aKTOB O HAJIOrax u coopax.

1.2. IlepeueHb HOPMATUBHBIX PABOBBIX AKTOB, HETMIOCPEACTBEHHO PETYIUPYIOIINX
IPEAOCTABIICHUE MYHULMIIAIBHON YCIYI'M, C YKAa3aHHUEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB U UCTOYHUKOB MX OPUITHAIBHOTO OMYOIMKOBAHUSI:

- Koncturymus Poccutickoit @eneparuu ("Poccuiickas razera", 25.12.1993, N
237);

- Hanoroseiii konekc Poccwmiickort ®Denepammu (vacte mnepBas) ("CobOpanue
3akoHojarenbcTBa Poccuiickoit @eneparuu’, 03.08.1998, N 31, c1. 3824);

- @eacpanpHbli 3ak0H 0T 06.10.2003 N 131-®3 "OO6 o0mmx NOpUHIIUAIAX
OpraHu3aluyd _MeCcTHOro camoynpabieHus B Poccuiickoit ®eneparuu" ("Cobpanue
3akoHojatenbcTBa Poccuiickoit @eneparun”, 06.10.2003, N 40, cratbs 3822);

- @enepanbHbii  3akoH ot 27.07.2010 N 210-®3 "OOG opraHuzanuu
[PEIOCTAaBICHUsl TOCYJAPCTBEHHbIX M MYyHMIIMOANbHBIX yeuyr" ("Poccuiickas raszera',

30.07.2010, N 168).
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1.3. Onucanue 3aaBUTEEH.

3asBUTENSAIMU TIPU MPEAOCTABICHUN MYHULIMNAIBHOW YCIYTH SIBIISIIOTCS TpaXkKJAaHe
Poccuiickoit @enepanuu, IOpUANIECKUE JUIA, UHAWBUAYAJIbHbIC MNPEANPUHUMATENH,
WHOCTpaHHbIE TpaxKaaHe U Jinia 0e3 rpaxaaHCTBa, 3a UCKIIOYEHUEM TOCYJapCTBEHHBIX
OpPraHOB U MX TEPPUTOPUAIILHBIX OPTaHOB, OPraHOB TOCYAAPCTBEHHBIX BHEOIOKETHBIX
GOHIOB M WX TEPPUTOPUATBLHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBJICHHs ), a
TaKXE€ 32 MCKIIOYEHHUEM CIIy4aeB, YCTAHOBJIEHHBIX MEXAYHAPOJIHBIMU JOTOBOPAMU
Poccuiickoit denepanuu wiu 3akoHogaTesbcTBOM Poccuiickoit denepanuu (nanee -
3asIBUTEJIb).

OT uMeHHM 3asBUTEINICH, MPU MPEIOCTABICHUU MYHUIMIAIBHOW YCIYTHM, B TOM
qucJie IpH Nojaade (HampaBJICHUH) 3asBJICHHS, MOTYT BBICTYIATh JIUIIA, UMEIOIIUE IPABO
B COOTBETCTBHMH C 3aKOHOJaTeabCcTBOM Poccuiickoit ®enepanuu aub60 B CHITY
HAJICJICHUSI WX 3aABUTEISIMU B TOPSAKE, YCTAHOBJICHHOM 3aKOHOAATEILCTBOM
Poccuiickoit ®denepanuu, IMOJTHOMOYMSAMHU BBICTYIIATh OT HMMEHMW 3asBUTEJIEH IIPHU
PEOCTABICHUN MYHUIUTIAIBHOW YCIYTH (J1aJiee - YIOJHOMOYEHHBIN PECTaBUTEND).

1.4. Tlopsiaok MHPOPMHUPOBAHUS O MpaBWIIAX MPETOCTABICHHS MYHUIUIAIHHON
yCITyTH.

NudopmupoBanre o0 TNpaBWiIax MPEJOCTABICHUS MYHUIUNAIBHOW yCIyTd
OCYIIECTBIIIETCSI C HCIOJIB30BAHUEM CpPEACTB TeledOHHOW U TOYTOBOM CBS3H,
ANEKTPOHHOM  TOYTH, Ha oduIMaTbHOM caiTe, UWHOOPMAIIMOHHOM  CTEHJIE
aIMUHUCTPALINH CEJIBCKOTO MOCETIEHUS.

3asgBneHUs O TMPEAOCTABICHUM MYHULMNAIBHOW  YCIYTHM  HAIpaBJISIOTCS
HEIMOCPEACTBEHHO gyepe3 aAMUHUCTPALIUIO CEJILCKOTO MOCEJICHUS,
MHOTO()YHKIIMOHATBHBIE LEHTPBI IIPEIOCTaBICHUSA rOCy/1apCTBEHHBIX 51
MYHHUIUTAIBHBIX yeIyT (nanee - M®ILI) nubo mocpeacTBoM 31€KTPOHHOM MOYTHI.

AJIMUHUCTpAIMs CEIbCKOTO TOCENICHUS pPaclojiokeHa Mo ajapecy: PecmyOnmka
Tartapctan, Mamanpiickuii paiioH, ceno Manesie Kupmenu , ynuua 3.3akuposa, a. 47

PexrMm npuema 3aMHTEPECOBAHHBIX JIMI[ MO BOMPOCAM  MPEAOCTABICHUS
MYHUIIUNAIBHON YCIYTH CHEIUAINCTAMU AJIMUHUCTPAIMA CEIBCKOTO ITOCEJICHUS: C
noHeaenpHuka 1o yersepr ¢ 08.00 1o 16.00 yacos, nepepsiB ¢ 11.00 o 13.00 gacos.

B  pabouwmii nmeHb, HEMOCPEACTBEHHO  IMPEANICCTBYIOIIUM  Hepabouemy
Mpa3gHAYHOMY JTHIO, MyHHIMIIANIbHAs ycayra npenocrasisiercsa ¢ 08.00 mo 15.00 gacos,
nepepbiB ¢ 11.00 go 13.00 gacos.

Tenedonsnr: 8(85563)2-55-109.



Anpeca oduIMaNTBHBIX CANTOB, CoAEpKalUX HH(OPMALMIO O MPEaOCTaBICHUU
MYHHIIMNAIBHOM yeiyru: http://mamadysh.tatarstan.ru.”.

1.5. Tlopsimox mnonydenuss wuHGOpPMAIMM IO BOIpOcCaM MPEJOCTaBICHUS
MYHUIHANAJIBHOU YCIYTH.

HNudopmarus o npoueaype npeaocTaBieHus MyHUIIUIAIBHON YCIIyTH MOXKET ObITh
IIOJIy4YECHa:

- HCIIOCPCACTBCHHO IIPH JINYHOM O6paH_[eHI/II/I;

- C HCHOJB30BAaHUEM CPEJCTB IOYTOBOM, Tele(OHHON CBA3UM U IJIEKTPOHHOM
IIOYTBHI;

- TIOCPEJCTBOM  pa3MmelleHuss uHpopMaluu Ha  OopUIUATBLHOM  caiTe
aIMUHUCTpALINH;

-C I/IH(I)OpMaIII/IOHHOI‘O CTCHAAa aAMHUHHUCTPAIUU CCIIbCKOT'O ITOCCIJICHUA.

CpOK OTBCTAa HAa IIMCBMCHHOC 06paH1€HI/I€, B TOM 4YHCJIC B (bopMe QJICKTPOHHOI'O
AJOKYMCHTA, HC OOJDKCH IIPCBLIIIATL TPpUALATH KaJICHIAPHBIX I[HGﬁ ¢ MOMCHTa
perucrpanuv MMCbMCHHOTO 06pa1ueHI/m.

IIpu mHpOpMHUpPOBaHMKM TIO NMHCHMEHHBIM OOpAIICHHSAM, B TOM 4YHCIE B (dopme
AIEKTPOHHOTO JTOKYMEHTA, 3aMHTEPECOBAHHOMY JIUIY 1A€TCS YETKUN U MMOHSATHBIA OTBET
Ha TIOCTaBJIEHHBIE BOMPOCHI, YKa3bIBAIOTCA (pamMuins, UuMsi, OTYECTBO (TIOCIEIHEE - MPHU
HAJIMYMK) U HOMEp TeledoHa CIeNHaTucTa, MOATOTOBHUBIIETO OTBET. [IMChMEHHBIH
OTBET Ha OOpallleHHe HAMPAaBISETCA 1O MOYTE Ha aJ[PEC 3aMHTEPECOBAHHOTO JIUIIA WU B
aJpec AMEKTPOHHOM MOYTHI, yKa3aHHBIN B OOpaIICHHH.

[Ipu otBetax Ha TenedoOHHBIE 3BOHKH JOJDKHOCTHBIE JIMIIA TOJAPOOHO
HHOOPMUPYIOT 0OPATUBIIUXCS IO BOMPOCAM MPEOCTABICHUS MYHUIIUITATLHON YCITyTH.
OtBer Ha TeneOHHBIN 3BOHOK JOJKEH HAYMHATHCS ¢ MHGOPMAIMK O HAMMEHOBAHUH
AIMUHUCTPAIINHA CEILCKOTO TMOCEICHHS, B KOTOPBIM MO3BOHWI TpaKJaHWH, (aMUIIUH,
MMEHH, OTYEeCTBE (MOCIEAHEE - IPU HAJTUYMH) CIICHHAINCTA aIMUHUCTPALIUH CEIBCKOTO
MOCEJICHNSI, TPUHSBIIETO TENeQOHHBIH 3BOHOK. B cimydyae HEBO3MOXXHOCTH
CIEUUANIMCTA, NTPUHSBIIETO 3BOHOK, CAMOCTOATEIbHO OTBETUTh HAa IOCTaBJICHHbIC
BOIPOCHI, TeIe(OHHBIM 3BOHOK IIE€pEaipeCcOBBIBACTCS  (MEPEBOAUTCSI) JIPYyTOMY
JOJKHOCTHOMY JIMILy WJIM K€ oOpatuBliemMycsi cooOiiaercs: TenedOHHbIH HOMEp, MO
KOTOPOMY MOHO MOJYYUTh HEOOXOIUMYIO HH(POPMAIHUIO.

1.5.1. Tlopsnok, ¢dopma u Mecto pa3MelieHuss HHPOpPMAUMU MO BOIPOCAM
MPEAOCTABICHUS MYHULIUITAIIBHOW YCITYTH.



OdurmaibHbIH caur aJIMHHUACTPALIAN http://mamadysh.tatarstan.ru,
MH(OPMAIIMOHHBIA CTEHJ] AAMUHUCTPALIMM CEJIbCKOTO IIOCEJICHMS, PETHOHAJIbHBIE
roCy/1apCTBEHHbIE MH(POPMALIMOHHBIE CUCTEMBI - PeecTp M mopTan rocyAapCTBEHHbBIX U
MYHHUIMIAIBHBIX YCIYT (QYHKIUN) COAEPKUT CIAEAYIOUTYI0 HHPOPMALIUIO:

- 0 MECT€ HaxX0XJIeHUs U rpauke paboThl AIMUHUCTPALIUU CETBCKOIO MOCEICHMUS,
a TaKxke crocobax Moyy4eHus ykazaHHOW HHpopMaluu;

- 0 CIIPAaBOYHBIX TeJIe(i)OHaX CrIcuajInCTa aaMUHUCTPALIMU CCIIBCKOT'O IMOCCIICHUA,
HCTIOCPCACTBCHHO MMPCAOCTABIAIOMICTO MYHUITUIIAJIbBHYIO YCIIYIY,

- 00 azapece oQUIMAIBHOTO cailiTa aIMUHUCTPALMU CEIbCKOIO TOCEJIEHUs B
MH(OPMAIIMOHHO-TEIEKOMMYHUKAaIMOHHOU ceTu "MHTepHeT" u agpece ee 31eKTPOHHON
MIOYTHI;

- 00 azpecax mopTajia TOCYAapCTBEHHBIX M MYHHUIIMHAIBHBIX YCIyr ((hyHKUUM),
Enunoro noprana rocy1apCcTBEHHBIX U MyHUIIMITAIBHBIX yCIyT (QyHKIUH);

- 0 TOpSAKe NOJy4YyeHUss HHPOpPMALMU MO TMPEJOCTABICHUIO MYHUIIUIATHLHOM
yCIyTH, CBEICHUN O XOJIe MPEJOCTABIEHUS MYHUIIUIAIBLHOW YCIYTH, B TOM YHUCIE C
UCIIOJIb30BAHUEM TOPTajia TOCYAApCTBEHHBIX M MYHHULMIAIBHBIX YCIyr ((hyHKUUN),
Enunoro noprana rocy1apCcTBEHHBIX U MyHUIIMIAIBHBIX YCIyT (QyHKINN);

- 0 TepeYHe HEOOXOMUMBIX ISl TPEJOCTABICHHS MYHHUIUIAIBLHOW YCIYTH
JIOKYMEHTOB, MX (hOpMBbI, 00pa3Ibl 3alOJHEHHS, CIIOCOO IMOJyYeHHs, B TOM YHCIIEC B
AIEKTPOHHOU (opme;

- U3BJICYEHHUS] U3 HOPMATUBHBIX IIPABOBBIX AKTOB, PETYIUPYIOLIUX IIPEIOCTABICHUE
MYHHULIUITAJIBHONW YCITYTH.

II. CtanaapT npeaocTaBjieHusi MyHMIMIIAJIBHON yCIYyTH
2.1. HauMeHOBaHME MYHHUIMNAIBHOW YCIyrW: Jaya NHUCBMEHHBIX Pa3bSICHEHUU
HAJIOTOIUIATENbIIMKAM W HAJOTOBBIM  areHTaM 10  BOIPOCAM  INPUMEHEHUS
MYHHIIUTAIBHBIX TPABOBBIX aKTOB O Hajorax WM cobopax (mamee - MyHHIIMIIATbHAS

yciyra).

2.2. HanMmeHOBaHME aJMHHUCTPALIMU CEIBCKOTO MOCENEHUs, MPEAOCTABISIOIECH
MYHHULIUIIAJIBHYIO YCIIYTY.

MyHULMIIANBHYIO YCIYTY NPEIOCTaBISIeT CHEIUATUCT aJMUHUCTPALIMK CEIIbCKOTO
noceseHus (Jajiee - CoelruanucT aIMUHUCTPALIN).



2.3. Pe3ynbrar npeoCcTaBIeHNAs] MyHULMITAJBHON YCIIyTH.

Pe3ynpTaToM mpeaocTaBieHUs MYHUIIUTIATBHOW YCIYTH SIBISETCS MHUCHMEHHOE
pa3bACHEHHE 10 BOMIPOCAM MPUMEHECHHUS MYHHUIIUIIATBHBIX TTPABOBBIX aKTOB O HAJIOTAX U
cOopax.

2.4. Cpok penoCTaBICHUS] MyHULIMITAIbHON YCIIYTH.

2.4.1. OOpamenusi 3asBUTENEH IO BOMpPOCAM MPUMEHEHHUS MYHHUIIMIAIbHBIX
IPaBOBbIX AaKTOB O Hajorax u cOopax paccMaTpUBaIOTCS  CHELUATIHMCTOM
aMUHUCTPALIUMA B TIpe/esiax CBOEH KOMIETEHIIMM B T€YEHHE TPUALIATH KaJCHIAPHBIX
JHEM CO JHSA TOCTYIUIEHMs COOTBETCTBymoulero ooOpamenus. Ilo pemenuto
PYKOBOJUTEINS CIENUATUCTA aAMUHUCTPALMK YKa3aHHBI CPOK MOXET OBITh MPOJIEH,
HO He Oojee 4eM Ha OJMH MeECsl, C YBEIOMJICHHUEM 3asBHUTENS, HAIpPaBUBIIETO
oOpallieHue, 0 NPOAJIEHUN CPOKA €r0 pACCMOTPEHMSL.

2.4.2. OcHOBaHMI JJs TPHUOCTAHOBIICHHS MPEIOCTABICHUS MYHULHUNAIBHON
yCIyTr 3aKkoHoAaTenscTBOM Poccuiickoit @enepanuu He IpeyCMOTPEHO.

2.4.3. JIOKyMEHT, SIBIISIOIIUNACS PEe3yJIbTaTOM IMPEAOCTABICHUS MYHHUIIMIAIBHON
yCIIyTH, HAMpaBISETCs ajJpecary Mo MOYTOBOMY ajpecy (aapecy >JIeKTPOHHOU MOYTHI)
WINM BpydaeTcs JUYHO B TeueHue 1 pabodero AHS ¢ MOMEHTA €To MOIUCAHHUS.

2.5. [IpaBoBble OCHOBAHMS AJIs MPEAOCTABICHUS MYHUITUTIAIBHON YCITyTH.

[IpenoctaBieHne MYHUIMIAIBHOM YCIYTH OCYIIECTBISETCS HAa OCHOBAaHUU
HOPMATHUBHBIX TPABOBBIX aKTOB, YKa3aHHbIX B TyHKTe 1.2 paszaena 1 HacTosiero
aIMUHUCTPATUBHOTO PETJIaMEHTa.

2.6. HcuepnplBaomuii TepeueHb TOKYMEHTOB (MX KOMUM), TpeOyemMbIX Ha
OCHOBaHUU COOTBETCTBYIOLIMX MPABOBBIX AKTOB ISl MPEAOCTABICHUS MYHULIUIIATILHON

YCIIYTH.

2.6.1. lns mpenocTaBi€HUsT MYHUIMNAIbHOW YCIYrHM 3asiBUTENb (IOPUIUYECKOE
muio, (U3NYECKoe JHI0, WHANBUAYAIbHBIA TPEANPUHUMATENH) HAIMpPaBISIET B
aIMUHUCTPALIUIO CEJIbCKOTO TOCEJICHHUS] MUChbMEHHOE OOpalleHHue O Ja4ye MUChbMEHHBIX
Pa3bACHEHHI 110 BOMIPOCAM MPUMEHEHHSI MYHUIIUTIATBLHBIX TIPABOBBIX aKTOB O HAJIOTaX U
cOopax (Jranee - oOparieHue).

2.6.2. IlepedyeHb  JOKYMEHTOB, HEOOXOAWMBIX  JJIS  MPEIOCTABICHUS
MYHUITUTIAIBHOU YCITYTH.

OcHoBaHHEM IS PEIOCTABICHNUS MYHHUITUTIAILHON YCIIYTH SBIISCTCS U3JI0OKECHHOS
B CBOOOIHOW Qopme oOpalieHue 3asBUTENs, IMOCTYIHUBIIEE B aIMHHUCTPALIUIO



CEJIbCKOTO TOCETCHHsI, O Jaue MUCbMEHHBIX Pa3bsSCHEHUH MO BOMPOCaM MPUMEHEHUS
MYHHUIMIAIBHBIX TPAaBOBBIX AKTOB O Hajlorax U cbopax (manee - oOpalieHue) B
MUCBMEHHOM (hopMe UK B (HOPME 3JIEKTPOHHOTO IOKYMEHTA.

2.6.3. 3agBuTeNb B CBOEM IUCBMEHHOM OOpalIeHUH B OOSA3aTEIBHOM MOPSJIKE
yKa3bIBaeT:

- HAMMEHOBAHHME OpraHa MECTHOI'O CaMOyNpaBieHus, JIU00 (aMuiInio, HuMs,
OTYECTBO (MPU HATMYHUM) PYKOBOJUTENS, JUOO JOHKHOCTH COOTBETCTBYIOUIETO JIMIIA,
KOTOPOMY HAIIPaBJIEHO MHUCbMEHHOE 00pallleHUE;

- HAMMCHOBAHHUC OpraHu3aliii HJIN q)aMI/IJ'II/ISI, HUMs, OTUCCTBO (HpI/I HaJH/I‘II/II/I)
IrpaxxaaHruHa, HAIIPaBUBIICTO O6paH_I€HI/I€;

- TIOJIHBIA TIOYTOBBIM aJpec 3asBUTENSA, MO KOTOPOMY JOJKEH OBITH HaIlpaBJieH
OTBET;

- coJiep kaHue OOpaIlCHHUS;
- HOAITHACH JINIIA;
- 1aTa oOparieHusl.

B ciydae He06X0AMMOCTH B MOJATBEPK/IEHUE CBOUX JIOBOJIOB 3asBUTEIb MPUIIAraet
K MMCbMEHHOMY OOPAIIEHUIO IOKYMEHTBI 1 MaTE€PHAIIbI JIMOO X KOIHUH.

2.6.4. TluceMeHHOE OoOpalieHUEe IOPUIAYECKOro Jinia odopMmisieTcs Ha OJaHKe ¢
yKa3aHUEM PEKBU3HUTOB 3asBUTEIS, NaThl M PETUCTPANMOHHOTO HOMEpa, (paMWINU H
HOMepa Tenie(hoHa UCTIOTHHUTENS 32 TIOAIMUCHI0 PYKOBOIUTEIS HITU JOJHDKHOCTHOTO JIUIIA,
MMEIOIIETO MPABO MOJIMUCH COOTBETCTBYIOIINX JOKYMEHTOB.

2.6.5. OOpamenue, noctynusiiee B (OpMe AIEKTPOHHOTO JOKYMEHTA, MOIJICKUT
pPacCMOTpPEHHI0O B TOPSAKE, YCTAHOBIEHHOM HACTOSIIMM  AJIMHHUCTPATUBHBIM
pernmamMeHToM. B oOpaimieHun 3asBUTENh B 00s3aTEIHHOM TOPSAKE YKa3bIBA€T CBOU
dbamunmio, uMs, 0T4eCTBO (TPU HATUYHH), APEC SIECKTPOHHOW MOYTHI, €CIH OTBET
JIOJKEH OBITh HAMpaBJIeH B (OpPME AIIEKTPOHHOTO JOKYMEHTA, M TIOYTOBBINA aJIpec, eCiu
OTBET JIOJDKEH OBITh HAIlpaBJIeH B MUCEMEHHON (hopme. 3asiBUTENh BIPABE MPUIIOKHUTH K
TAaKOMY OOpaIleHNI0 HEOOXOAMMbIE JOKYMEHTHI M MaTepuajbl B JJIEKTPOHHOU (opme
00 HANPaBUTh yKa3aHHBIC JOKYMEHTHI M MaTE€pHaIbl WM X KONMUU B MHCHbMEHHOU
dopme. OTBeT Ha OOpallleHHe HampaBigeTcss B (OpMe 3JIEKTPOHHOTO JOKYMEHTa IO
aZpecy DJJCKTPOHHOM TIOYTHI, YKa3aHHOMY B OOpalleHWH, TOCTYNHBIIEM B OpraH
MECTHOTO CaMOYTMPABICHUS WIA JOHKHOCTHOMY JIHIy B (OpME JIEKTPOHHOTO
JIOKYMEHTa, ¥ B MUCBMEHHON (pOopMe 10 MOYTOBOMY aJpecy, yKa3aHHOMY B 0OpaIieHuH,
MOCTYNIUBIIIEM B OpPTraH MECTHOTO CAaMOYIPABICHHUS WIA OJDKHOCTHOMY JIMIY B



MUCbMEHHOU dopme.

[lpy 1WYHOM TmTpUEeMe OTBETCTBEHHBIM JIMIIOM aJMHHHUCTPALMN 3asBUTEIb
NPEIBSIBISIET JTOKYMEHT, YAOCTOBEPSIOUINI €ro JMYHOCTh, W M3JIaraeT COACpKAHHE
CBOETO YCTHOTO 0OpaIieHus.

2.6.6. Ilpu npegocTaBieHUM MYHULMIAIBHOW YCIYrd, HE BIOpaBe TpeOOBaTh OT
3asIBUTEIIA:

1) NpCaACTABICHUA OOKYMCHTOB U I/IH(bOpMaL[I/II/I NN OCYIICCTBJICHHUA I[CﬁCTBHfI,
npeaACTaBJICHUC WM OCYHICCTBJICHUC KOTOPBIX HC IMPCAYCMOTPCHO HOPMATUBHBIMU
[MpaBOBBIMU dAKTAMH, PCTYJIUPYIOIIUMU OTHOIICHUA, BO3HHUKAKOIIUEC B CBA3U C
mpeaOCTABJICHUCM I'OCYAaPCTBCHHBIX 1 MYHUITUTIAJIBHBIX YCIIYT';

2) mpeacTaBiieHUs] TOKYMEHTOB U MH(OpMAIMK, B TOM YHCIIE TOATBEPKIAFOIINX
BHECCHHE 3asBUTEJIEM ILIATHI 32 MPEJOCTABICHNE TOCYIaPCTBEHHBIX U MYHHUITUTIATBHBIX
yCIIYT, KOTOpPbIE HAXOAATCS B  PACHOpPSDKEHUU  OPraHOB,  IPEIOCTABIISIONINX
rOCYJapCTBEHHBIE YCIIYTH, OPTaHOB, MPEIOCTABISIONINX MYHUIIMTIAIBHBIC YCIIYTH, HHBIX
rOCYJapCTBEHHBIX  OpPraHoOB,  OpPraHOB  MECTHOTO  caMOyIpaBiieHHs  JH0OO
NOJBEJOMCTBEHHBIX  TOCYJApCTBEHHBIM  OpraHaM WJIA  OpraHaM  MECTHOTO
CaMOYTPABJICHUS] OPTaHU3allMil, y4aCTBYIOIIMX B MPEIOCTABICHUHM IPELYCMOTPEHHBIX
gacTeio 1 crateu 1 PenepanbpHoro 3akona ot 27.07.2010 N 210-®d3 "O6 opranuzanuu
IPEIOCTABJICHUS TOCYAPCTBEHHBIX M MYHULIMNATBHBIX YCIyr" (manee mo Texkcty - @3 N
210-®3) rocymapCTBEHHBIX W  MYHHUIMUIAIBHBIX yCIyr, B COOTBETCTBUU C
HOPMAaTUBHBIMH TIpaBOBbIMH akTamMu Pocculickor dDenepanuy, HOPMaTUBHBIMHU
IpaBOBBIMH  akTamMu cyObekToB Poccuiickori ®enepanuy, MYHUIIUIATBHBIMU
IPaBOBBIMU aKTaMH, 3a HCKIIOYEHUEM JIOKYMEHTOB, BKJIIOUEHHBIX B OMPEIEICHHBIN
gacteto 6 cratet 7 @3 N 210-O3 mnepeyeHb HIOKYMEHTOB. 3asiBUTENIb BIIPaBE
NPE/ICTaBUTh yKa3aHHbIE JOKYMEHThI U WH(OpPMAIUIO B OPraHbl, MPEIOCTABIISIONINE
rOCYJapCTBEHHbIEC YCIYTH, U OpPraHbl, MPEJOCTABISAIONMINE MYHUIIUIIAIbHBIE YCIYTH, O
cOOCTBEHHOI MHUIINATHBE;

3) ocCyIIecTBIACHUS ACHCTBUM, B TOM YHCIIC COTJIaCOBAHWM, HEOOXOIUMBIX IS
MTOJTYYCHUS TOCYJAPCTBEHHBIX M MYHHUIIUITAJILHBIX YCIIYT U CBA3aHHBIX C OOpaIleHueM B
WHBIE TOCYJIAPCTBEHHBIC OPraHbl, OPraHbl MECTHOI'O CAMOYIIPABJICHUS, OpraHU3aI1H, 3a
HUCKIIFOYCHUEM TIOJyYeHHUsS YCAYyr W IOJAy4YeHHsS JIOKYMEHTOB | HWHGOPMAaIHH,
MPEIOCTABISIEMBbIX B PE3YyJbTaTe NPEAOCTABICHUS TAaKUX YCIYr, BKJIIOYEHHBIX B
nepevyHu, ykazanusie B yact 1 cratbn 9 @3 N 210-03

4) npencraBieHUsT JOKYMEHTOB W HUH(OpMAIMU, OTCYTCTBUE U  (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIKChH IMPHU MEPBOHAYAIBLHOM OTKa3e B MpUEME
JOKYMEHTOB, = HEOOXOJIMMBIX  JJIsI  NPEJOCTABICHUS  TOCYJApCTBEHHOW  WJIU
MYHULMNAIBHOW  yCcInyrd, JuOO0 B  NPENOCTAaBICHUM TOCYJAPCTBEHHOW WM
MYHUIMIATBHON YCIIYTH, 32 UCKIIOYEHUEM CIIEIYIOUIUX CIy4aeB:
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a) H3MeHeHue TpeOOBaHMM HOPMATUBHBIX NPABOBBIX AaKTOB, KaCarOIIUXCS
[IPEIOCTABJIICHU  TOCYNApCTBEHHOW  WJIM  MYHUUUNAJIBHOM  yCIyrd,  IOCIE
[IEpBOHAYAJILBHOM [OJA4YM 3asABJICHUSA O IPEAOCTABICHUM TOCYAApPCTBEHHOM WU
MYHHULIUIIAJIBHOU YCIIYTH;

0) Hamuuyue OIMOOK B 3asBJICHUU O MPEJOCTABICHUHM TOCYHAPCTBEHHOW WM
MYHUIMOQJIBHOM  YCIYrM M JOKYMEHTaxX, IOJJaHHbIX  3asdBHUTEJIEM  IIOCIe
NEePBOHAYAIBLHOTO OTKAa3a B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTaBICHUS
rOCyJapCTBEHHOM WM  MYHHUIMOAJIbHOM  yclIyrd, JMOO B  MpPeaoCTaBICHUU
roCy/IapCTBEHHON WJIM MYHULIMIIAJIBLHOW YCIYTM M HE BKIIIOUEHHBIX B MPECTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTCUCHHUC CPOKa I[eﬁCTBHH JOKYMCHTOB WJIM U3MCHCHHC I/IH(i)OpMaHI/II/I ITOCJIC
IMCPBOHAYAJIbHOT'O OTKa3a B IIPUCMC NOKYMCHTOB, H€O6XOJ]I/IMBIX IJIA IPCIOCTABICHUA
I‘OCY}I&pCTBGHHOﬁ 501041 MyHHHHHaHBHOﬁ YCIIYTH, 1100 B MpeaoCTaBJICHUN
I‘OCY}I&pCTBGHHOﬁ 501041 MYHI/IIII/IHaJIBHOﬁ YCIIYTH,

I') BBISABJICHHE JIOKYMEHTAJIbHO  TOJTBEpXKIECHHOTO  (akta  (MpU3HAKOB)
OIIMOOYHOTO WM TPOTHBOINPABHOTO JAEHCTBUS (0€31€MCTBHS) MOJPKHOCTHOTO JIUIIA
oprasa, MIPEIOCTABISIONIETO roCy/1apCTBEHHYIO YCIIyTY, WIH oprasa,
PEIOCTABIISIIONIETO MYHUIIMITAIBHYIO yCIIyTYy, roCy/1apCTBEHHOTO WIH
MYHUIIMITAIGHOTO CIY>Kallero, paboTHUKa MHOTO(YHKIIMOHATLHOTO IIEHTPa, paOOTHHUKA
opraHu3aluu, npeaycMoTpeHHod uyactbto 1.1 cratem 16 ®3 N 210-d3, npwu
NEpPBOHAYATBHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEIOCTABICHUS
rOCyIapCTBEHHON WM  MYHHUIMNAIBHONW  yciIyru, 100 B  MPeaOCTaBICHUU
rOCY/IapCTBEHHON WJIM MYHUIMIAIBHOW YyCIyrd, O Ye€M B MHCbMEHHOM BHJIE 3a
MOJIMUCHIO PYKOBOAMTENSI OpPTaHa, MPeJOCTaBISIONIEr0 IOCYJapCTBEHHYIO YCIYTY, WU
oprasa, MPEIOCTABIISIONIETO MYHHIIUTTATBHYIO yCIIyTY, PYKOBOJTUTES
MHOTO(YHKIIMOHAIBHOTO IIEHTPa MPH MEPBOHAYAIEHOM OTKa3e B MPHEME JTOKYMEHTOB,
HEOOXOIUMBIX I TPEIOCTABICHHS TOCYAAPCTBEHHONW WM MYHHUIIUTIATHHOU YCIYTH,
00 PyKOBOJIUTEINSI OpraHU3allniu, peaycMoTpeHHo# yacteio 1.1 crateu 16 ®3 N 210-
@3, yBemoMisieTcs 3aABUTENb, a TAKXKE IPUHOCITCS W3BUHEHHS 3a JIOCTABJICHHBIE
HEy100CTBa;

5) mpemoctaBieHHs Ha OyMa)XHOM HOCUTENE JOKYMEHTOB W WH(MOpMaIuH,
ANEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7 2
yactu 1 ctateu 16 @3 N 210-D3, 3a uCKIIIOUEHUEM CIIy4aeB, €CJIM HAHECEHUE OTMETOK
Ha TakKue JOKYMEHTbl JMO0O HUX W3IbATUE SBISETCS HEOOXOAUMBIM YCIOBUEM
MPEIOCTABICHU TOCYTAPCTBEHHOW WM MYHULHMNAIBHOM YCIYTH, U HMHBIX CJIy4acs,
YCTaHOBJIEHHBIX (peiepaibHbIMU 3aKOHAMM.

2.7. WcuepnplBaronMid NMepeyeHb OCHOBAHWUW U1 OTKa3a B IPUEME JOKYMEHTOB,
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HCO6XOI[I/IMBIX AJI1 IPpEAOCTABIICHUA MYHHHHHaHBHOﬁ YCIIyIru.

OcHoBaHuii 11 oOTKaza B IOpHEME  JIOKYMEHTOB, HEOOXOIMMBIX IS
MIPEAOCTABIECHUS AJMUHHUCTPALIMEN CEIBCKOrO IOCEJIEHUs MYHULHNAIBHOW YCIIYTH,
3aKoHOJaTesbcTBOM Poccuiickon denepanuu He IPELyCMOTPEHO.

2.8. HcuepnblBaroluii NEpEeYEHb OCHOBAHWM [JIsi OTKa3a B IMPEIOCTABICHUU
MYHULHNAJIBHOU YCIYTH.

B npepocraBieHMM MYHUIIMOQIBHOM YCIYTM JOJDKHO OBITh OTKa3aHO B
CIIEIYIOUINX CIyYasx:

2.8.1. Eciiu B NHUCbMEHHOM OOpallleHUd HE YKa3aHbl (aMWiIus TpakKIaHUHA,
HaIpaBUBIIET0 OOpallleHWe, WM TOYTOBBIM ajpec, MO KOTOPOMY JOJKEH OBITh
HanpaBJIeH OTBET, OTBET HA OOpalllEHUE HE JAeTCsl.

2.8.2. Ecam TekcT muchMEHHOTo oOpallleHusl He TOAAeTCsl MPOYTCHHIO, OTBET Ha
oOpaiieHne HE JAeTCsd M OHO HE TOJ/JICKUT HAMPaBICHHIO HAa PACCMOTPEHHUE B
rOCYJapCTBEHHBI OpPraH, OpraH MECTHOT'O CaMOYIIPaBIEHUS WA JOJDKHOCTHOMY JIMITY
B COOTBETCTBUU C UX KOMIIETEHIIUEH, O YeM B TECUCHHE CeMHM JHEH CO JHS perucTpariuu
oOpalleHusi coOOIIaeTCsl TPaKIaHUHY, HallpaBUBIIIEMY OOpallleHHe, eclid ero haMmuius
Y TIOYTOBBIN aJpec MOAAAI0TCS MPOUYTEHHUIO.

2.8.3. Ilpu nosydyeHUr MyHUITUTIAIBHON YCIYTH 3asiBUTENIM UMEIOT MPABO Ha:

1) monmydyeHue MyHUIIMNAIBHOW YCIYT'H CBOEBPEMEHHO M B COOTBETCTBUU CO
CTaHJApTOM TMPEAOCTABICHUS MYHHUIIMITAJILHON YCIYTM W C €IUHBIM CTaHAapTOM B
cinydae, mpemycmorpeHHoM DenepanbHbiM 3akoHOM 0T 27.07.2010 N 210-d3 "O6
OpraHu3alliy MPEeJI0CTaBICHUS TOCYIAPCTBEHHbBIX U MYHUIIMIAIBHBIX YCIVT";

2) moNy4YeHHE TMOJHOW, aKTyaJllbHOM M JOCTOBEPHON HH(OpPMAIUKA O TMOPSIKE
MIPEIOCTaBICHUS MyHHUIIMITAILHON YCIYTH, B TOM YHUCJIE B 3JIEKTPOHHOHN (hopMme;

3) mosiydeHHe MYHUIMTIATBHOW YCIyTH B SJEKTPOHHON (GopMe, eclu 3TO He
3ampenieHo 3aKOHOM, a TaKXKe B HHBIX (hOpMax, MPETyCMOTPEHHBIX 3aKOHOIATEIIECTBOM
Poccuiickoit @enepanuu, o BHIOOPY 3aSBUTEIIS;

4) nocynebHoe (BHeCyneOHOE) pacCMOTpPEHHE JKajlo0 B Mpolecce IOIyICHHUS
MYHHULIMIIAJIBHOW YCIIYTH;

5) mnonyyeHWe MYHULMNAIBHOW YCIYTM B MHOTO(YHKIIMOHAJIIBHOM IIEHTPE B
COOTBETCTBUU C COTJAIICHUSMH, 3aKIIOUCHHBIMH MEXJY MHOrO(Q)YHKIIMOHAIBHBIM
LEHTPOM M OpraHamu, OPENOCTABISIOIIMMUA MYHHIMIIAIBHBIE YCIYyTH, C MOMEHTA
BCTYIUICHUS B CUJIy COOTBETCTBYIOIIETO COTJIAIECHUS O B3aNMOICHCTBUM.
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2.8.4. Ecnu OTBET MO CyHIECTBY NOCTABIEHHOTO B OOpAIleHUH BOIIPOCAa HE MOKET
ObITh JaH 0e3 pas3IallleHus CBEACHHM, COCTaBJISIOIIUX TOCYJApPCTBEHHYIO WM HHYIO
oxpaHsemyio (enepanbHbIM 3aKOHOM TaliHy, TpaXJIaHUHY, HallpaBUBIIEMY oOpalleHue,
COOOIIAETCSI O HEBO3MOXKHOCTH J1aTh OTBET IO CYLIECTBY IIOCTABJIEHHOI'O B HEM BOIIpOCa
B CBSI3U C HEAOMYCTUMOCTBIO pa3rialleHus] YKa3aHHbIX CBEJCHUH.

2.8.5. Ecnu oOpamieHue COAEPKUT HEIEH3ypHble JUO0O0 OCKOPOUTEIbHBIC
BBIPQKEHUS, YTPO3bl KU3HHU, 3JI0POBBI0 W WMYIIECTBY JOHKHOCTHOTO JIMIIA, a TAKXKE
YJIEHOB €r0 CEeMbH, BIpPaBE OCTaBUTh oOOpamieHne O0e3 OTBeTa IO CYIIECTBY
MIOCTABJICHHBIX B HEM BOIIPOCOB M COOOIIUTH TPaXkIaHUHY, HAIpaBUBIIEMY OOpaIicHue,
0 HEJIOMYCTUMOCTH 37IOYIOTPEOICHHS IIPABOM.

2.8.6. OcHoBaHMeM Jisi OTKa3a B PAacCCMOTPEHMM OOpaleHUM, MOCTYNHUBIIMX B
(dbopMe 3IIEeKTPOHHBIX COOOIIEHUH, TOMUMO OCHOBaHUM, YKa3aHHBIX B MyHKTax 2.8.1 -
2.8.5 AIMHMHHCTPATUBHOTO pErjaMeHTa, TaKXKEe MOXET SBIATHCS YKa3aHUE aBTOPOM
HEJICHCTBUTEIIBHBIX CBEJICHUM 0 ceOe u (Win) aapeca i OTBETA.

2.8.7. 3asBuUTenb BIOpaBE BHOBb HANpPaBUTh OOpalleHHE B aIMUHHUCTPAIUIO
CEJIbCKOTO TOCEJICHUS B Ciy4ae, €CIM NPUYUHBI, 10 KOTOPHIM OTBET IO CYIIECTBY
MOCTABJIEHHBIX B OOpAallleHMH BOIMPOCOB HE MOI OBITh JaH, B MOCIEAYIOIMIEM ObUIH
yCTpaHEHBI.

2.9. Pa3mep muarbl, B3MMAaeMONl C 3asgBUTENs TMpPU  MPEJOCTABICHUU
MYHULIMTIATIbHON YCIYTH.

[IpenocraBieHne MYHULIMIAIBHOW YCIYTd OCYIIECTBISIETCS Ha OecIulaTHOU
OCHOBE.

2.10. MakcumanbHbIi CpPOK OXHUJAHUS B OuYepeau MpH TMoAave 3ampoca o
MPEJOCTABICHUN  MYHULMMNAIBHOW YCIYrM M TOpH  TOJYYEHUH  pe3ysbTaTa
MPEAOCTABICHUS MYHULIUITAIIBHOW YCIIYTH.

Cpok oxugaHus B oOuepend MpU [ojaye 3amnpoca O MPEeAOCTABICHUU
MYHULMIIAJBHOW  yCIYTM W OpPU  MOJYYEHUH  pPe3yibTara  NPENOCTaBIICHUS
MYHHULIMIIAJIBHOW YCIIYTH HE JOJKEH MPEBBIMIATh |5 MUHYT.

2.11. Cpok peructpanuu 3anpoca 3asBUTEIS O MPEAOCTABICHUU MYHULIUNATIBHON
YCIIYTH.

OO6parnieHue NOAJEKUT 00sA3aTEIBLHON perucTpanuu B TeueHue | JHS ¢ MOMEHTa
€ro MOCTYIUICHUS B aIMUHUCTPAIUIO CEIbCKOTO MOCEICHUS.



2.12. TpeOGoBaHusl K MOMEMICHUSIM, B KOTOPBIX MPEAOCTABISAETCS MyHULUIIATbHAS
yCllyra, K 3ally OKHMIAHUSA, MECTaM Ui 3aIllOJIHEHHs 3alpoCOB O IIPENOCTaBICHUU
MYHUIMIAIBHON YCIyTH, UHQOPMAIIMOHHBIM CTEHJaM C 00pa3liaMu UX 3alOJIHEHHS U
NepeYHeM JOKYMEHTOB, HEOOXOAUMBIX UISl IPEIOCTABICHUS KaXKI0H MyHHUIIMIAIbHON
yCIyrd, B TOM YHCI€ K OOECHEYeHHWIO JOCTYHOCTH [JIi MHBAJIMJOB YKa3aHHBIX
OOBEKTOB.

[Ipuneraromas K 34aHUI0 TEPPUTOPHS JTOJKHA OBITH 000pY0BaHA MAPKOBOUYHBIMU
MectaMd (B TOM 4YHCI€ JUIsl TPAHCHOPTHBIX CPEICTB HWHBAJIMAOB) MCXOAS W3
(pakTHUYECKON BO3MOKHOCTH ISl X Pa3MELICHUSI.

HOMGH_ICHI/ISI, BBIACJICHHBIC [JIA TIPCAOCTABICHUSA MYHHHHHaHBHOﬁ YCIIyTH,
HOJIKHBI COOTBCTCTBOBATH CAHUTAPHBIM HOPMAaM U IIpaBHJIAM.

Mecra, npeaHa3HadYeHHBIC IS UHGOPMHUPOBAHUS M O3HAKOMJICHHS 3asBUTEIICH C
WH()OPMAIIMOHHBIMUA MaTepuajaMu, O00OpyAyITCS HH(POPMAIMOHHBIMU CTECH/IAMH,
CTYJbSIMH M CTOJIAMU JJISl BO3MOXKHOCTH 0OpMIICHHS TOKYMEeHTOB. H(]opMarrioHHbIe
CTEHJIbI JIOJKHBI PACToJiaraThCs HEMOCPEICTBEHHO PSJIOM ¢ KaOuHeTOM (pabodyum
MECTOM) CITeIIMAJIUCTA aJIMUHUCTPAIUH.

Ha wndopManMoHHBIX CTeHIaX, Ha OQUIHMAIBHOM CcalTe aJIMUHUCTpAIlUU
CEJIBCKOT0 MOCEJICHHS Pa3MEIA0TCs CASAYIOIINEe HHPOPMAITMOHHBIE MaTEPHAIIbI:

- CBEICHMS O HOPMATUBHBIX IIPAaBOBBIX AaKTax II0 BOIPOCAaM HCIIOJHEHUS
MYHULIMNIAJIBHOU YCIIYTH;

- 00pa3IIpl 3aMoJIHCHHS OJIAHKOB 3asBJICHU;

- OJIaHKH 3asBJICHUM;

- azipeca, TeaedOHbBI U BpeMs MpHUeMa CIEeHaINCTOB aIMAHUCTPALTNH;
- yachl IpreMa CIICIHAINCTOB aJIMUHUCTPAIINH;

- MOPSAJ0OK 00KaJOBaHUS AeHCTBUM (0€31eiCTBUA) U PElIeHU, NPUHUMAEMbIX B
X0/ MPEOCTaBICHUS MYHUIIUTIATBHON YCIYTH.

Mecrta aJisi 3amojIHEHHs 3asiBIICHUM, OKUJIAaHWSI W MPOBEICHUS JIMYHOTO MpHema
rpakJiaH 000pYAYIOTCS CTYJIbSIMH, CTOJaMU, 00ecleunBaroTcsl 00Opa3iamMu 3asBICHUN U
KaHIEISIPCKUMU TPUHAAJIC)KHOCTIMU JJ1s1 HAlTMCAHUSI TUCbMEHHBIX 00pallleHH.

Kabunetsl, mnpegHa3zHaueHHblE [JIs NpHeMa 3asBUTEICH, JOJKHBI  ObITh
0o0Opy/lIOBaHbl  CTYJbSIMH,  CTOJJAMH,  KAHUENSAPCKUMHU  NPUHAICKHOCTSIMHU,
MH(pOPMALIMOHHBIMU TaOJIMYKaMU (BBIBECKAMU) C YKa3aHUEM HOMepa KaOMHeTa.



PaGouyee mecTO MAOMKHOCTHOTO JIMIlA, MPEIOCTABIAIONIEIO MYHUIUIAIBHYIO
yCIIyry, OOOpYyIdyeTcsl CpeICTBaMU KOMIIBIOTEPHOM TEXHUKH U  OPITEXHUKOM,
MO3BOJIAIOIIMMHA OPraHU30BaTh MNPEAOCTABICHUE MYHULMIIAIBHOW YCIYIH B MOJHOM
o0beMme.

ObecneunBaeTcsi BbIXOJ B HMHGOPMAILMOHHO-TEIEKOMMYHUKALIMOHHYIO CETh
"NuTepHet".

B mensx obecnedeHuss JAOCTYNHOCTH JJIi HHBAIWAOB B TOJYYEHUU
MYHULIMTIATLHON YCIYTHU:

- BXOO B aIMHUHUCTPATHBHOC 3JaHUC HOOJIKCH OBITh O60pYIIOBaH MMaHayCcoMm,
CIICHMUAJIbHBIMU OTPAXKACHUAMU U TICPUIIAMU, O6CCHC‘H/IB3IOH_[I/IMI/I 6eCHpeHHTCTBeHHBIﬁ

AOCTYII HHBAJINI0B, BKIIFOYaA MHBAJINAO0B, UCITOJIB3YIOIIUX KPCCJIa-KOJISICKHU,

- INOMCHICHHA MOJIA JIMYHOTO IIpUeMa W OXHUIAdHUA JIMYHOI'O IIpUCMa dOJIKHBI
COOTBCTCTBOBATb CAHUTAPHO-2ITUACMHUOJIOTMICCKHUM IIpaBUJIaM U HOpMATHUBaM,

- MOMEUIEHUSs, AOCTYIMHbIE MajJOMOOUIBHBIM TMOCETUTEISIM U B3aUMOCBSI3aHHBIC
(YHKIITMOHAIBHBIM TPOLIECCOM, JUIsl yI0OCTBa pa3MENIalOTCs KOMITAKTHO, HAa OJHOM
YPOBHE;

- JIECTHUIIBI, KOPUAOPHI, XOJUIbI, KAOUHETHI C JOCTATOYHBIM OCBEIICHUEM;

- IIOJIOBBIC ITOKPBITHA C HCKIIIOUCHHUCM Ka(i)eJII)HI)IX IT10JIOB U ITIOPOTI'OB;

- mepuia (MOPY4YHU) BAOIL CTEH JUIsl OMOPBI MPH XOAbOE MO KOPUIOpaM H
JIECTHULIAM;

- COBpEMEHHasi OPITEXHHUKAa M TEJIEKOMMYHHUKAIMOHHBIE CpPEACTBa (KOMIIBIOTED,
(akcuMIIIbHAS CBSI3b U T.I1.);

- OaKTEPUITUIHBIC JIAMIIBI,
- CTCHJIBI CO CITPAaBOYHBIMH MaTepHaiaMu U IpaduKOM MpHUeMa;
- pyHKIIMOHATBHO YI00HAs, TTOABEPraroNascs BiIaXKHOW 00padoTke MeOeb;

- KOJIMYECTBO MECT OKMJIAHUS OTNpeesieTcsl UCXoAs U3 (DaKTUYECKON HArpy3Ku U
BO3MOKHOCTEH aJIMUHUCTPATUBHOIO 3[]aHUsI, HO HE MOXET ObITh MEHEE MATH.

2.13. Iloka3aTenu TOCTYITHOCTH M Ka4€CTBA MYHHIIUITAIBHOW YCITYTH:



- HaJIM4YME€ PA3IMYHBIX CHOCOOOB MOJyYeHUs HHPOPMALMHU O MPEIOCTABICHHUH
YCIIyTH;

- coOroieHne TpeOOBAHMM 3aKOHOJATENbCTBA U HACTOSIIETO aJMUHUCTPATUBHOIO
pErjlaMeHTa;

- yCTpaHEHHE U30BITOYHBIX aJMUHUCTPATUBHBIX MPOIEAYP U aIMUHUCTPATUBHBIX
JICHCTBU;

- COKpAILIEHUE KOJIMYECTBA JOKYMEHTOB, IPEACTABISAEMBIX 3asIBUTEIISIMY;
- COKpAILIEHHE CpPOKa MPEIOCTABICHUS MyHULUIIAJIBbHON YCIyTH;

- npogeccuoHaIbHast MOATOTOBKA CIIEIUAIIMCTOB aJMUAHHCTPALINH,
PEAOCTABISIIOIINX MYHUIIUNIATBHYIO YCIIYTY;

- BHeodepeqHoe  O0OCIy)XMBaHME YYaCTHMKOB W  HMHBaIMIOB  Benukoi
OreyecTBEHHOW BOWHBI, WHBAJIWAOB, NEPEABUTAIOIINXCA Ha KpECIax-KOJIACKaXx,
MHBAJIMJIOB C HAPYUIEHUSIMH OMOPHO-ABUTATENBHOIO alapara, HapyLICHUSIMU CIIyXa,
3peHusl.

2.15. Huwpie TpeboBaHUS, B TOM YHCJIE€ YYHUTHIBAIOIIHNE OCOOEHHOCTH
IIPEIOCTABICHUS MYHHUIIUITAJIHBIX YCIYT B 3JIeKTpoHHOH hopme u B MDII:

- JIOCTyMHOCTh HMHGOpPMAIMA O TIepeYHe JOKYMEHTOB, HEOOXOJMMBIX IS
MOJIYYCHHUSI MYHHUIIMIIAJIbHON YCIIYTH, O pPeXUMe padOThl aIMHUHHCTPAIMH CEIIbCKOTO
MOCEJICHUSI, KOHTAKTHBIX TelleoHAX ¢ APYrod KOHTAKTHOM WHGOpPMAIUA IS
3asIBUTECIICH;

- BO3MOXHOCTb 3alOJIHEHUS 3asBUTEJSIMH 3alpoca W HHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JIJIS1 TIOJTyYEHUS MyHUITUTIATBHON yCITYyTH, B AJIEKTPOHHOU opMme;

- BO3MOXHOCTb IIOAAa4YMU 3asiaBHTCIICM C HCIIOJIbB30BaAHUCM I/IH(l)OpMaHI/IOHHO'
TCIICKOMMYHHUKAIITMOHHBIX TEXHOJIOT UM 3arpoca O IpCaoCTaBICHHUU MYHHHHHaJIBHOﬁ

YCIYTH;

- BO3MOKHOCTb ITOJIYYEHHS 3asBUTEJIEM CBEJICHUM O XOJ€ BBIMOJHEHUS 3a1poca O
MPEIOCTABICHUN MYHUIIUTAILHON YCIIYTH B DJIEKTPOHHOU (DOpME;

- BO3MOKHOCTh I 3adBUTENA OJHOKPATHO HampaBuTh 3anpoc B MOILI, mpu
Hanuuuu MOI] Ha tepputopun Pecnyonuku Tartapctan, 1eHCTBYIOLMIETO MO MPUHIUITY
"omHOrO OKHA".



II1. CoctaB, moc/1e10BaTEILHOCT U CPOKH BbINOJTHEHHS AIMHUHUCTPATHBHBIX
npouenyp, Tpe00BaHus K MOPSAAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBINIOJIHEHHS AIMHMHHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOI opme, a Takxke
0CO0CHHOCTH BBINOJHEHUsS AIMUHUCTPATUBHBIX NIPOLEAYpP B
MHOro)yHKIMOHAIBbHBIX HeHTpax. Pa3ies 10/1:keH cogep:RaTh BAPHAHTDI
NPeJ0CTABJICHUS IOCYAAPCTBEHHON WM MYHHMIMIIAJBHON YCIYIH, BKIKOYAIOLIHe
MOPSIAOK NPeIOCTABICHUS YKA3AHHBIX YCJIYT OTACJbHBIM KATErOPUAM 3asiBUTEJICH,
00beIMHeHHBIX 00IIMMH IPU3HAKAMH, B TOM YHCJIe B OTHOLICHUH Pe3yJIbTaTa
roCyAapCTBEHHOM WM MYHMIMIIAJIBHOU YCJIYIH, 32 OJy4YeHHEeM KOTOPOro OHM
odpaTuinch,

3.1. IlocnenoBaTenbHOCTh AIMUHUCTPATUBHBIX TPOLELYP.

ITocenoBaTeBHOCTD aAMUHUCTPATUBHBIX poLeayp VCIIOJTHEHUS
MYHUIIMIIAIEHOM YCIYTH BKJIIIOYAET B Ce0sl ClIEYIOIIHE IeHCTBUS:

- IPUEM U PEeTUCTpalus OOpaIeHus;

- paccMoTpeHue oOpaInieHus;

- MOATOTOBKA U HAIPaBJICHHE OTBETA Ha OOpallleHUEe 3asBUTEIIO.

3.1.1. Ilpuem u peructpanus oOpaiieHu.

OcHoBaHueM [JIsi Hayaja MPEJOCTaBICHUS MYHHUIIUNAIBHONW YCIYTH SIBISIETCS
NOCTYIUIEHHE OOpalieHusi OT 3asBHUTENS B aJIMHUHHUCTPALMIO TOCPEICTBOM IOYTOBOM,

(haKCUMUIILHOM CBSI3U JTUOO B JICKTPOHHOM BHJIC.

OOpainenre MoIeKUT 00s3aTEIbHON PErHCTpaliii B Te4eHue | JHS ¢ MOMEHTa
MOCTYIUICHHS B 2 IMUHUCTPAIIHIO.

OTBETCTBEHHOCTh 3a IPUEM U PETUCTPALUIO OOpalleHusi HECeT CHELHUAaJIHUCT,
OTBETCTBEHHBIN 32 IIPUEM U PETUCTPALNIO JOKYMEHTOB.

OOpainenusi, HarpaBJIeHHBIC MOCPEICTBOM MOUYTOBOW M (DaKCUMWIBHOW CBS3H, U
JOKYMEHTBI, CBA3aHHBIE C MX PACCMOTPEHHMEM, IME€PBOHAYAIBHO IIOCTYHNAOT K
CIICLIMATIUCTY, OTBETCTBEHHOMY 3a IIPUEM U PETUCTPALINIO TOKYMEHTOB.

OOGpartieHusi, MOCTYMUBIIKE MO YJICKTPOHHOM MOYTE, €KETHEBHO PACIICYaThIBAIOTCS
u  0ohOPMIISAIOTCS CIEIUAIUCTOM, OTBETCTBEHHBIM 3a TIPUEM H PETUCTPALIHIO
JTOKYMEHTOB, JJIsI PACCMOTPEHHS PYKOBOIWTENIEM aJMUHHCTPAIlMU B YCTAHOBJICHHOM
MOpsJIKE KaK OOBIYHBIE TUChbMEHHBIE OOpAIICHUS.



Crneuuanuct, OTBETCTBEHHBIA 3a TMPUEM U  PErUCTPALUI0  JOKYMEHTOB,
OCYIIECTBIIIET TEPBUYHYIO 00pabOTKy (IpOBEPKY MPAaBUIBHOCTH  aJpecaluu
KOPPECTIOHACHIINHN, HAJIMYUE BCEX MPUIIOKEHUNA U MHOW JOKYMEHTAlLUH, SBISIFOLIEICS
HEOThEMJIEMOM 4YacThl0 OOpallleHHs, YTEHHUE, OIPEACIICHUE COJEPKAHHS BOIPOCOB
oOpalieHusi TpakJaHWHA) M PETUCTPALMIO0 OOpAlllEHUH B KypHAJl€ pPETrUCTPALUU
BXOJIAIIEN KOPPECTIOHACHIINH.

B Tteuenne 1 pabouero AHS ¢ MOMEHTa pErucTpanuu oOpallleHUs] 3asBUTEIS
CIICLIMATTMCTOM, OTBETCTBEHHBIM 3a MPUEM MU PETUCTPALMIO TOKYMEHTOB, MPOBOJUTCS
IpOBEpKa oOpalleHrs Ha COOTBETCTBUE TPEOOBAaHUSIM, YCTAHOBJIEHHBIM MyHKTaMu 2.6 -
2.7 AAMUHUCTPATUBHOTO PErIaMEeHTa.

[Tpu moctyruieHnu oOpaiieHus, T/ie yKazaHo O MPUIOKEHUH JOKYMEHTOB, KOTOPhIE
MOJTHOCTBIO WJTM YACTHYHO OTCYTCTBYIOT, CHEIHAIMCTOM, OTBETCTBEHHBIM 3a TPUEM H
PETUCTPALIMI0 JOKYMEHTOB, COCTAaBISIETCS aKT 00 OTCYTCTBHHM COOTBETCTBYIOIIHUX
JOKYMEHTOB, KOTOPBIH MproOIIaeTcs K 00pallieHuIo.

3.1.2. PaccmoTpenue oOpalieHu.

HpOHIG,ZIHII/IG perucTpaivio IMHUCbMCHHBIC O6paHl€HI/I}I MMepecaar0TCaA CIICHUAIINCTY
AIMUHUCTpPALIUH.

PykoBonutenb aiMHMHHCTpPAllMU 10 pe3yjibTaTaM O3HAKOMJIEHUS C TEKCTOM
oOpalieHus, MpUIaraéMbIMU K HEMY JOKyYMEHTaMU B TeueHue 2 paldouux JHEH ¢
MOMEHTA MX TOCTYTJICHUS

- ompenaensier, OTHOCUTCSA JIM K KOMIICTCHIIMM aJIMHUHUCTPALMU PACCMOTPEHUE
MOCTaBIIEHHBIX B 00paIeHuH BOIPOCOB;

- OIIpEeNIeTISIeT XapaKTep, CPOKU JEHCTBUN U CPOKH PACCMOTPEHHUSI OOpaIlleHNUS;
- OIpeAesieT UCTIOTHUTENS TOPYUCHUS;
- CTABUT UCITOJIHEHUE TTOPYYCHHUN U PACCMOTPEHUE 00OpaIieHus: Ha KOHTPOJIb.

Pemennem pykoBoguTensi agMHUHUCTPALUM CEIBCKOIO TOCEJICHUSI SIBJISICTCS
PE30JTIOIINS O PACCMOTPEHUHU OOpaIlleHUs IO CYIIECTBY IMOCTABJICHHBIX B HEM BOIIPOCOB
J100 O TOJrOTOBKE MHChMa 3asABHUTEII0O O HEBO3MOXXHOCTH OTBETA HA TOCTABJICHHBIN
BONPOC B CJIydae, €CJIM PAacCMOTPEHHE MOCTaBJIECHHOTO BOIMpOca HE BXOAUT B
KOMITETEHIIUIO aIMUHUCTPALIMHU CEIILCKOTO MOCEIICHUS.

CnennanucT, OTBETCTBEHHBIN 3a IMPUEM U PETUCTPALMIO JOKYMEHTOB, B TeUeHUE |
paboudero JHS C MOMEHTa mepenayu (MOCTYIUICHHs) AOKYMEHTOB OT PYKOBOJMTEIIS
aIMUHUCTPALIUM CEJIbCKOTO TOCEJICHUS MepeaaeT oOpalleHue AJisi pacCMOTPEHUS 10



CYILIECTBY BMECTE C MPUIIOKEHHBIMU JOKYMEHTAMHU CIIEHHUATUCTY aIMUHUCTPALIIH.
3.1.3. [loaroToBka u HampaBlIeHUE OTBETOB HAa OOpaIlEHUE.

Crnenupanuct agMUHHCTpAllMM OOECIIEUMBAET PACCMOTPEHHE OOpalleHus WU
IIOATOTOBKY OTBETAa B CPOKHM, YyCTaHOBJIEHHble 1. 2.4.1 AJIMHHUCTPaTUBHOIO
periiaMeHTa.

CnenpaiucT aJAMUHHUCTPAIMA  PACCMATPUBAET TMOCTYNUBILIEE 3asBICHUE U
oopMIISIET TUCEMEHHOE Pa3bsICHEHHUE.

OTtBer Ha BOIIPOC MPCAOCTABIIACTCA B HpOCTOﬁ, YETKOM M IIOHSTHOM (1)0pMe 3a
MOAIMNCBHIO PYKOBOAUTCIIA aAIMUHUCTPAIUNU CCJIBLCKOTO ITOCCIICHHA 100 Juana, €ro
3aMCIIarotIcro.

B oTtBete Takke YKa3bIBAKOTCA U (I)aMI/IJII/ISI, UM, OTUECTBO (HpI/I HaJ'II/I‘{I/II/I), HOMCD
TGJIC(i)OHa HOJDKHOCTHOTO JIMI[d, OTBCTCTBCHHOTI'O 34 IIOATOTOBKY OTBCTA HA 06paIIICHI/IC.

OTBeT Ha o6pameHHe 3a4BUTCIIA TOANMCBIBACTCA PYKOBOAUTCIIb AAIMHWHUCTPAIINN
CCJIIbCKOT'O IIOCCJICHHA, B CPOK HC oonee 2 pa60qu I[HCFI C MOMCHTA IIOJY4YCHHA
IMPOCKTAa OTBCTA OT YIIOJJHOMOYCHHOT'O JOJLDKHOCTHOI'O JIMIIA.

ITocne noanucaHus OTBETa CIEUUAIINCT, OTBETCTBEHHBIN 32 IPUEM U PETUCTPALIUIO
JOKYMEHTOB, PErUCTPUPYET OTBET B IKYypHAJ€ PErucTpaluuud KOPPECHOHAEHUIUU C
NPUCBOCHUEM HCXOJSIIET0 HOMEpAa M HANpPABISET ajapecaTy Mo MmouTe JuO0 BpydyaeT
azpecary JMYHO B TeueHue 1 paboyero JHS ¢ MOMEHTA MOITUCAHUS.

OTBer Ha oOpamieHue, ToOCTymaromee B ¢GopMe 3JIEKTPOHHOTO JOKYMEHTa,
HampasiseTcss B (OpMe AJIEKTPOHHOTO JOKYMEHTa IO aJlpecy 3JIEKTPOHHOW ITOYTHI,
VKa3aHHOW B OOpallleHud, WIM B MHCHbMEHHOW (opMe ™0 MMOYTOBOMY aJIpecy,
YKa3aHHOMY B OOpaIieHuH.

IV. ®opMbI KOHTPOJISA 32 HCIIOJTHEHHEM AIMUHUCTPATUBHOI0 perjiaMeHTa
4.1. Tlopsimok OCYIIECTBICHHUS TEKYIIEr0o KOHTPOJA 3a COOJIIOJCHHEM W
WCIOJIHEHUEM OTBETCTBEHHBIMH JIMIIAMHU MOJIOKEHUN AIMHUHUCTPATUBHOIO PETJIAMEHTA.

Texkymuii  KOHTpoJib 32  COOJIIOAEHUEM  CHEHHAIMCTOM  aJMHUHUCTpPAIUU
AJIMUHUCTPAaTUBHOIO pErjJaMEeHTa W MHBIX [PAaBOBBIX AKTOB, YCTAHABJIMBAIOIINX
TpeOOBaHUA K  MPEJOCTaBICHUIO  MYHUIUIAIBHON  YCIYI'H, OCYIIECTBISECTCS
PYKOBOJIUTEIIEM aIMUHUCTPALINU CEIBCKOTO MOCEIEHHUS.

TGKYH_II/Iﬁ KOHTPOJIb IIPOBOAUTCA IIYTCM  OIICPATHUBHOI'O BBLACHCHHA X044
HUCITIOJTHCHMUA O6paH_IeHI/I$I, OCYIICCTBJICHHUA IIPOBCPOK HaA MOIPCAMCT CO6J'IIOI[€HI/I$I



HUCIOJHUTCIICM, OTBCTCTBCHHBIM 3a HPCAOCTABIICHUC MYHHHHHaHBHOfI YCIIYT'H,
MOJOXXCHUH HaACTOAIICTO AI[MI/IHI/ICTpaTI/IBHOFO periiamMmCcHTa, HWHBIX HOPMATHBHBIX
IMPaBOBbLIX AKTOB, YCTAaHABJIMWBAIOIIUX Tpe6OBaHI/IH K MMpCaO0CTaBJICHHUIO MYHHHHHaHBHOfI

YCIIYTH.

4.2. HOpSII[OK N ICPHUOAUYHOCTL OCYIICCTBJICHHA IINIAHOBBIX MW BHCINIAHOBBIX
ITPOBCPOK IMOJIHOTBI KaU4€CTBa IMPCAO0CTABICHUA MYHHHHHaHBHOﬁ YCIIyTIHu.

HpI/I IMPOBCACHNHN ILUIAHOBBIX M BHCIINIAHOBLIX IIPOBCPOK IIOJHOTBI M KadCCTBa
MpeaoCTaBJICHUA MyHHHHHaHBHOﬁ yCiIyru MOTYT pacCMATPpHUBATLCA BCC BOIIPOCHI,
CBsA3aHHBIC C TIPCIOCTABJICHHUCM MYHHHHHaHBHOﬁ yCIIyru (KOMHHCKCHBIC HpOBepKI/I),
NI OTACJIBHBIC BOIIPOCHI (TeMaTI/I‘IeCKI/Ie HpOBepKI/I). HpOBepKa MOXKCT
OCYIICCTBITHCA B CBA3U C KOHKPCTHBIM 06paIJ_I€HI/I€M 3asABUTCIIA. CpOKI/I MMPOBCACHUA
IMPOBCPOK ONPCACIIAIOTCA PYKOBOAUTCIICM aIMUHUCTPALINHN CECIILCKOTO IMOCCIICHUA.

4.3. OTBETCTBEHHOCTb JIUI] 3a pPeIIeHUs U JehcTBuUs (Oe3/elicTBre), IPUHUMAEMbIe
(ocymiecTBisieMbI€) B X0/1€ UCTIOTHEHUSI MyHUIIMITAILHON YCIYTH.

CrnenuanvcTel  aIMUHUCTPALIMM  HECYT OTBETCTBEHHOCTb, MPEAYCMOTPEHHYIO
3aKOHOAATENIbCTBOM Poccuiickort ®dexaepanuu, 3a CBOU pPEUICHUS W ICUCTBUS
(6e3nelicTBue), NpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJ€  IPEAOCTABJICHUS
MYHULIMTATLHON YCIYTH.

4.4, TpeboBanuss K TOpAAKY u (¢GopMaM KOHTPOJsS 3a HCIOJHECHUEM
MYHHUITUTIAJILHON YCIyTd, B TOM YHCIE CO CTOPOHBI Tpa)kjaH, WX OOBEIWHCHHH U
OpraHU3aIuH.

KouTtponb 3a mpeaocTaBiCHHEM  MYHHUIMIIAJBLHOW  YCIYTH CO  CTOPOHBI
YIIOJIHOMOYCHHBIX JIAI[ aAMUHUCTPAIMH IOKEH OBITh IMOCTOSHHBIM, BCECTOPOHHUM H
00BEKTHUBHBIM.

KoHTponb 3a paccMOTpeHHEM CBOUX OOpaIleHUH MOTYT OCYHIECTBIISTh UX aBTOPHI
Ha OCHOBaHWM WH(OPMAINH, TTOJYYCHHON B aJIMHHHUCTPAIIUU CEIHCKOTO IMOCEICHHUS, B
TOM YHMCJIE Y UCTIOJIHUTENS TI0 TeTedOoHy.

V. locyneOHblii (BHeCy1eOHbIH) MOPSIAOK 00:KAJTOBAHUS PellIeHHH U JeiicTBUI
(0e3xeiicTBUS) OpraHa, NPeAOCTABJIAIOIIECT0 MYHUIUNIAJIBHYIO yeayry, M®IL, a
TaKKe UX JIOJKHOCTHBIX JINI, MYHUIIUNAJbHBIX CIYKAIIUX, PpA0OTHMKOB

5.1. 3asButen, uMeeT MNpaBo Ha JocyaeOHoe (BHecyaeOHoe) o0kamoBaHUE
peuieHUd U naercTBui (0e3neMCcTBUSA) aIMUHUCTPAIIMM M €ro OTBETCTBEHHBIX JIHII,
MPUHATHIX (OCYILIECTBIISIEMBIX) B X0J1€ MPEIOCTABICHUS] MyHUITUTIATBHON YCIYTH.

5.2. 3agBUTENh MOXET OOpPaTUTHCSA C Xajgo00W, B TOM YHUCIEC B CIACTYIOIINX



CIIyqasix:

1) HapylmieHue cCpoka pErucTpaluy 3ampoca 3asBUTEN] O IPEeNOCTaBICHUU
MYHHULUIIAJIBHON YCIIYTH,

2) HapylIeHue CPOKa MPEJOCTABICHNU MyHULIUIIATbHON YCITyTH;

3) TpeboBaHuE y 3aBUTENS JOKYMEHTOB WM MH(POpPMALUU JUO0 OCYIIECTBICHHUS
NEUCTBUM, TPENCTABICHUE WJIH OCYLIECTBICHUE KOTOPBIX HE MNPEITyCMOTPEHO
HOPMAaTUBHBIMU TIpaBOBbIMU akTamu Poccuiickoit deneparuu, Pecnybnuku Tatapcras,
MamMazapIlICKOr0 MYHHMIMIAIBHOTO paiioHa ISl NPEIOCTaBICHHUS MYHULHNAIBHOW
yCIIyTH;

4) oTkaz B TpHEME JOKYMEHTOB, MPEJAOCTABICHUE KOTOPHIX MPETyCMOTPEHO
HOPMAaTUBHBIMU TIpaBOBbIMU akTamu Poccuiickoit denepannu, Pecny6auku TatapcTaH,
MaMaapIICKOTO MYHULMIIAJIBHOIO padOHa Uil TPEAOCTABICHUS MYHUILUMITAIBHOU
YCIIYTH, y 3asiBUTEIIS;

5) OTKa3 B IMPCAOCTABJICHUHN MyHHHHHaHBHOﬁ yClIyru, €CJIn OCHOBAHHUSA OTKa3a HC
MMpEaAYyCMOTPCHBI @CHCp&J’IBHBIMI/I 3dKOHaM U IIPHUHATBIMU B COOTBCTCTBUHU C HHMU
WHBIMHA HOPMATHBHBIMH IIPABOBBIMH dKTaMH Poccuiickon CDGI[GpaHI/II/I, 3aKOHaMHu H
HNHBIMH HOPpMAaTHBHBIMHA IIpaBOBbIMHU aKTaMH PGCHY6HI/IKI/I TaTapCTaH,
MYHUIUITAJIbHBIMH ITPABOBBIMH dKTAMU,

6) 3aTpeOoBaHUE OT 3asABUTENS TMPH MPEAOCTABICHUU MYHUIIUNAIBHOWU YCIYTH
IJIaThl, HE TMPEAYCMOTPEHHOW HOPMATUBHBIMU IIPABOBBIMU akTamu Poccuiickoi
®denepanuu, Peciyomku Tarapcran, MamMaabIIicKOro MyHHUITAIIAIEHOTO palioHa;

7) otka3 HMcnonkoma, J0/DKHOCTHOro Juna Mcemojikoma B MCIpaBlICHUU
JTOMYIIEHHBIX ONEYaTOK M OImMHOOK B BBUIAHHBIX B pPe3yibTaTe IPEAOCTABICHUS
MYHUIIAIIAIGHON YCIIYTH JOKYMEHTax JU0O0 HapYyIICHHE YCTAaHOBJICHHOT'O CPOKa TaKHUX
WCHPABJICHUM;

8) HapylleHHEe CpoKa WIM TOpsAJKa BbIJAYM JOKYMEHTOB IO pe3yJibTaram
MPEIOCTABJICHNS MyHULIUNIAIBHON yCIIYTH;

9) mpuocTaHOBJIIEHUE MPETOCTABICHUS] MYHULIUITAIIBHOW YCIIYTH, €CJIU OCHOBAHUS
MPUOCTAHOBJICHUS HE TMPEAYCMOTPEHBI (enepaNbHBIMA 3aKOHAMH W TIPUHATHIMU B
COOTBETCTBMM C HHMHU HWHBIMH HOPMAaTHUBHBIMHM IIPABOBBIMH akTaMu Pocculickoin
®denepanuu, 3aKOHAMU U WHBIMA HOPMATHBHBIMU MPABOBBIMU akTaMu PecmyOnuku
TaTapcTran, MyHUIIUNIAIBHBIMA PABOBBIMH aAKTAMMU;

10) TpeGoBanue y 3asBUTENA MPU NPEAOCTABICHUU MYHHUIIMNAIBHON yCIyru
JOKYMEHTOB WM HHGOpPMAIMU, OTCYTCTBHUE U (MJIM) HEAOCTOBEPHOCTH KOTOPBIX HE



YKa3bIBAJUCh MPHU NEPBOHAYAIBHOM OTKa3€ B MPHEME JOKYMEHTOB, HEOOXOJIUMBIX IS
MPEIOCTaBICHUS! MYHULUINAIBHOW YCIYTH, JUO0 B MPENOCTaBICHUH MYHHIMNAIBbHON
YCIYTH, 32 UCKIIOYEHHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 uvactu | crateu 7
®epnepanbHOro 3axkona N 210-03.

5.3. XKanoba mnomaercs B NHUCbMEHHOW ¢GopMe Ha OyMaKHOM HOCHUTENE, B
ANeKTpoHHOU ¢dopme B aamuHuctpanuio, MO®I[ nubo B COOTBETCTBYIOIIMN OpraH
rocyaapcTBeHHol Binactu PeciyOonuku Tarapcran, sBistomuiics yupeautenem MOII.

5.3.1. XKanoba Ha pemeHuss u aencTBUS (0€31EHCTBUSA) OTBETCTBEHHBIX JIUII
aJMUHUCTPALINH, TIOJIAOTCS HA UMsI TJIaBbl aIMUHUCTpPAITUH.

5.3.2. Kanoba Ha penienus u aeiicteus (0e3aercTBus) padotauka M®II mogaercs
PYKOBOJIUTEINO cooTBeTCTBYIoIEero MOII.

5.3.3. XKanoba wna pemenus u pgeictBus (Oe3geiictBusi) MODL[ nonaercs
PYKOBOJIUTENIO COOTBETCTBYIOILIETO OpraHa TIOCyJIapCTBEHHON Biactu PecnyOnuku
Tartapcran, sBistomemycs yupeaurenem MOLI.

5.4. Kanoba Ha peuienus u aectBus (6e3elicTBUE) OpraHa, MpeaoCTaBIsSIONIEro
MYHUIIMITAJIGHYIO ~ yCIYTy, JIOJDKHOCTHOTO  JIMIIAa  OpraHa, MpeJoCTaBIISIONIETO
MYHUIIMIIANIGHYIO  YCIIYTY, MYHMIMIIAJIGHOTO CIYy’Kallero, pYKOBOIUTENS Oprasa,
IPEIOCTABIISIONIET0 MYHHUIMITAIIBHYIO YCIYTy, MOKET OBITh HampaBieHa [0 TOoYTe,
yepe3 MHOTO(DYHKIIMOHAJIBHBIA IIEHTP, C HCIOJb30BAaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetu  "HMHTepHer", oduiuansHOro calrta oprasa,
MPEIOCTABIISIONIETO MYHHUIIMIIAIBHYIO YCIYTY, €IMHOTO IMOpTajia TOCYAapCTBEHHBIX H
MYHUIIMITAIBHBIX ~ yCIyr JUO0 PETHMOHAIBHOrO IOpTaja TOCYNAapCTBEHHBIX U
MYHUIIMITATIBHBIX YCIYT, a TAKKE MOKET OBITh MPUHSATA MIPHU JIUYHOM MPUEME 3asIBUTEIS.

5.5. XKanoba 3asgBuTeNs JOJKHA COACPIKATH:

- HaMMEHOBaHUE OpraHa, MPEJOCTaBIAIONIEI0 MYHUUIUNAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MNPeaoCTaBISIIONIET0 MYHHUIMOANbHYIO YCIyTy, JHOO
MYHUIMIIAIIBHOTO  CIY’Kalllero, peueHus W JaelcTBus (0e374eiicTBUE) KOTOPBIX
00XKaTyIOTCS;

- (daMunuio, UM, OTYECTBO (TOCIEAHEE - TPHU HAJIWYWHU), CBEICHUS O MECTE
AKUTEIBCTBA 3asIBUTENS - (QU3UYECKOro Jula JMOO HAaMMEHOBAHUE, CBEJCHUSI O MECTe
HaXOXJICHUSI 3asiBUTENS - IOPUUUYECKOrO JIUIA, a TaAKXKE HOMEpP (HOMEpa) KOHTAKTHOIO
tenedoHa, anpec (agpeca) 3JIEKTPOHHON MOYTHI (IIPU HAJIMYKUK) U MOYTOBBIA aJpec, Mo
KOTOPOMY JIOJIKE€H OBbITh HAIllpaBJIE€H OTBET 3asIBUTEIIIO;



- cBeJieHHUA 00 OOKaJlyeMbIX peIIeHHsIX M JercTBusAX (0e3aeicTBUM) Oprasa,
MPEIOCTABISAIONIEI0  MYHUUMIAIbHYIO  YCIYry, JOJDKHOCTHOIO JIMIla Oprasa,
MPEIOCTABISAIOIEr0 MyHUIIUTAIBHYIO YCIYTY, TH00 MyHUIIUIAIBHOTO CITYKaIero;

- JIOBOJIbI, HA OCHOBAHUU KOTOPBIX 3asIBUTEIh HE COIJIACEH C PEIICHUEM W
nevictBuem (0Oe3aelicTBHEM) oOpraHa, NPEAOCTaBISIIONIET0 MYHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MIPeJAOCTaBISIIONIET0 MYHHUIUMIAIBHYIO YCIYTy, 100
MYHUIIMIIAIBHOTO CIY’KaIllero. 3asBUTEIEM MOTYT OBITh MPEICTaBICHBl JTOKYMEHTHI
(Tpu HAJIMYKHN), TOATBEPKIAIOIIUE JOBOBI 3asBUTEIIS, TUOO UX KOMHH.

5.6 XKanoOa, nmoctynuBmiasi B opraH, NpeA0CTABISIOMNNA MYHULIUTIAIBHYIO YCIIYTY,
MO0 BBIIECTOSIIMKI opraH (IIPU €ro HaJIW4YMHU), MOJICKUT PACCMOTPEHUIO B TEUEHUE
nsATHaAATH pabodynX JHEW co JAHS ee perucTpaluu, a B ciaydae o0KajJoBaHHsS OTKa3a
OpraHa, MpEIOCTABISAIOIIET0 MYHHUIMNAIBHYIO YCIYry, B IIpUEME JOKYMEHTOB Y
3asBUTENsT MO0 B MCMPABICHUU JOMYIICHHBIX OMNEYAaTOK M OMIMOOK MM B cllydae
00>KajOBaHMsI HApPYIICHHUsS] YCTAHOBJICHHOTO CpPOKa TAKUX HCIIPABICHUN - B TEUCHUE
ST paboYMX JAHEH CO JHS ee perucTparuu.

5.7 Tlo pe3ynbTaTaM PacCMOTPEHHS >KAIOO0bI MPUHUMAETCS OJHO U3 CIICIYIOUIUX
peLICHU:

1) s)xanmoba yoBIETBOPSETCS, B TOM 4ucie B (OpMe OTMEHBI IPUHATOrO PEIICHUS,
UCIIPABJICHUS JOMYIIEHHBIX OINEYaTOK W OIMMOOK B BBIJIAHHBIX B peE3yJbTaTe
IPEAOCTABICHUS TOCYJaPCTBEHHOW WJIM MYHULIMIIAIIBHOW YCIYTM JOKYMEHTaX, BO3BpaTa
3asIBUTEITIO ICHEKHBIX CPEJCTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
mpaBoBbIMU akTamMu Poccuiickoir denepannv, HOPMATHBHBIMU MPABOBBIMH aKTaMU
cyobekToB Poccutickoit denepanyiv, MyHUITUTIAILHBIMA ITPAaBOBBIMU aKTaMU;

2) B YIOBJICTBOPEHHUH KO0l OTKa3bIBACTCH.

5.7.1 B cnyuyae mpusHaHUS Xal0ObI, TOMJIEKAIIECH YIOBICTBOPEHUIO, B OTBETE
3asIBUTEINIO AaeTcsi MHGOPMAIHS O JEHCTBUAX, OCYIIECTBIsIEMbIX CITOIKOMOM, B TENAX
HE3aMEUIMTEIIPHOIO  YCTPAaHEHMS  BBISBICHHBIX  HApyLIEHUW NOpU  OKA3aHUU
MYHULUIIAJBHOW YCIIYyI'M, a TAaKX€ MPUHOCATCS W3BUHEHUA 3a JIOCTABJICHHBIC
HEyOOCTBA W yKa3bIBaeTcss WHPOpMANUs O JANbHEWIIUX JEHCTBUAX, KOTOPHIC
HEO0OXOITMMO COBEPIIUTH 3asIBUTEINIO B IEJISIX MOJTYYCHUS MYHUITUTIATHHON YCITYTH.

5.7.2. B ciydae npu3HaHUS Kajgo0bl HE MOJICKAIIEH YIOBICTBOPEHUIO, B OTBETE
3aBUTENI0 JAKOTCS ApPTyMEHTUPOBAHHBIE PA3bSICHEHUS O NPUYMHAX [PUHITOTO
pelieHus, a Takxke nHpopMalus o mopsiKe 00KaaT0BaHUS TIPUHITOTO PEUICHUS.

5.8. B cnydae ycTaHOBJIEHUS B XOJ€ WIH MO PE3yJbTaTaM PaCCMOTPEHHUS KaJIOOBI
MPU3HAKOB COCTAaBa AJMUHHUCTPATUBHOIO MPABOHAPYLICHHS WM MPECTYIUICHHUS,
JOJKHOCTHOE JIUIIO, pa0OTHUK, HAJIEJICHHbIE TTOJTHOMOYUSIMHU MO PACCMOTPEHUIO Kaja00



B COOTBETCTBUU C IMYHKTOM 5.6 HACTOSILEro pa3jena aJMUHUCTPATUBHOIO PErjaMeHTa,
HE3aMeJIMTENbHO HAMPABISIOT UMEIOIUECS MaTepUalibl B OpraHbl MPOKYPaTyphI.

5.9. He nmo3nHee nHsA, CIAEAYIOIIETO 3a JTHEM NPUHATUSA PELICHUs, YKA3aHHOIO B
NyHKTe 5.7 HacTOALIEro pasziena aJIMUHHCTPATUBHOTO pErJIaMEHTa, 3asBUTENIO0 B
MUCbMEHHON (opMe OO MO IKEIAaHWIO 3asgBUTENS B JJIEKTPOHHOU (dopme
HaIpaBJIsIeTCs] MOTUBUPOBAHHBIN OTBET O pE3ybTaTax paCCMOTPEHMS JKaO0OBbI.

5.10. Undopmarus ajist 3asBUTENIe 00 UX MpaBe Ha AocyleOHOe (BHECyIeOHOE)
oOxanoBaHue aercTBuil (0e3aeiCTBUS) U pelIeHUi, TPUHATHIX (OCYLIECTBISEMbIX) B
XOJI€ MPEIOCTaBICHUSI MyHUIIMIAIBHON YCIyTH, pa3MeniaeTcss Ha opUIMaTbHOM caiiTe
aIMUHUCTPALIUU CEITBCKOT0 MOCEJICHUS U UHPOPMAIIMOHHBIX CTEH IaX.
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