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OG6 yrBepKIeHIHE ATMAHUCTPATHBHOTO PETJIaMeHTa II0 IIPeI0CTaBIeHIIO
MYHUIUIATBHON YCIYTH [0 Jade MUCEMEeHHBIX pa3bsiCHEHUH HalOroMIaTeIbIIuKaM
U HAJIOTOBEIM areHTaM TI0 BOIIpOocaM IPUMEHEHNS MyHUIIUIATBHBIX ITPaBOBBIX
aKTOB O HaJlorax u coopax

PaccMoTpeB mpepncraBneHue 00 YCTpaHeHMHM HAapyIIeHHH HAJIOTOBOIO
zakoHonarensersa oT 09.06.2023 r. N 02-08-03-23, B cooTBeTcTBHH ¢ HanorossM
xomexcoM Poccuiickoi @enepanuu, @enepansHbM 3akoHOM 0T 27 mrons 2010 r. N
210-®3 "OO6 oprasHu3aluy IPeNOCTaBICHUA TOCYIaPCTBEHHBIX W MYHUIUIIATBHBIX
yeayr", MHcmomruTensHBIA  KoMmuTeT  KILIyIICKOrO  CEIBCKOIO  IIOCENeHHS
MamaJEIIICKOr0 MyHUITANIATBHOIO paiona,

[TOCTAHOBJIAET:

1. VYTBepmuTh  UpHIAraeMblii  aIMHUHUCTPAaTHBHBIH  PErVIAMEHT  TI0
IIPEOCTABIIEHN0 MYHHIIMIIAIBHON YCIYyTHM IO Jade IHUCBMEHHBIX pasbhbiACHEHHH
HAJIOTOIUIATEIBINMKAM M HAJTOTOBEIM areHTaM [0 BONpocaM I[PHUMEHEHHS
MYHWIHITATEHBIX IIPABOBBIX AKTOB O HAJIOraX U cOopax.

2. Omny6GnuKoBaTh HACTOsIIee IIOCTAHOBIEHHE COTIACHO JCHCTBYIOIIEMY
3aKOHOIATEIBCTRY.

3. Hacrosiee TOCTaHOBIEHHE BCTYIIAeT B CHIy COIVIACHO IEHCTBYIOLIEMY
3aKOHOJATEeIBCTBY.

Pykosomurens:

_’(‘4_7&_ B.B.VBanosB



Yr1BepxkaeH

nocTaHoBJieHHeM VICIOJHUTENBEHOTO
komutera Kisymckoro

CEeJIBCKOTO TIOCEJICHHS

MaMapIIICKOTO MYHUITMIIAILHOTO pailoHa
ot "18 " mromss 2023 . Ne 63

AJMHHHCTPATUBHBIN PETIAMEHT 110 MPEAOCTABIEHUIO MYHUIIMNIATBHON YCIYTH 110
Jlaye TMCbMEHHBIX Pa3bsICHEHUI HAJOrOIIATENBIIMKAM U HAJIOTOBBIM areHTam Io
BOMNpPOCaM MPUMEHEHUSI MyHHUIIMITAJIbHBIX TPABOBBIX AKTOB O Hajorax u coopax

. OOume monoxeHus

1.1. Hacrosimmii aJIMHHHUCTPATHUBHBIA pETJIAMEHT 110 IIPEIOCTaBICHUIO
MYHHIIMITAJIGHON YCIYTH TI0 J1adye MUChMEHHBIX Pa3bsCHEHUH HAJIOTOIUIATeIbIIIMKAM
¥ HAJIOTOBBIM arcHTaMm I10 BONpPOCaM MPUMEHEHHUS MYHHUIIMIIAIbLHBIX HOPMATHBHBIX
IPAaBOBBIX aKTOB O Haylorax W cOopax (manee - AJIMHHHCTPATUBHBIN PErJIaMEHT) -
OmpejiensieT CTaHIapT, COCTaB, CPOKM U  IOCIEJOBATEIbHOCTh JICUCTBUI
(amMUHUCTpATUBHBIX — Tporieayp) McmomHuTtensHOro KomuTera  KIisymickoro
CEJIbCKOTO TOCeNieHusT (manee - aJMHUHHUCTPALUs CEIbCKOTO IIOCENICHUs) TIpH
UCTIOJTHCHUY MYHHIIATIATBHON YCIYTH 110 PACCMOTPEHUIO U TIOATOTOBKE MACEMEHHBIX
pa3bsCHeHW Ha oOOpalleHus, TOCTYNUBIINE B aJIMHUHUCTPAIUIO CEIBCKOTO
MOCETICHHSI 110 BOMIPOCAaM NMPUMEHEHUS] MYHUIIUITALHBIX MTPABOBBIX aKTOB O HAajorax
1 cOopax.

1.2.  TIlepeyeHb HOPMATHBHBIX MPABOBBIX  AaKTOB, HEMOCPEACTBEHHO
PErYJIMPYIOIIUX IPEAOCTABICHUE MYHULIUIIAIBHON YCIYTH, C YKa3aHUEM PEKBU3UTOB
HOPMATHUBHBIX NMPABOBBIX aKTOB U UCTOYHUKOB WX O(UIIMATIEHOTO OITyOJIMKOBAHMS:

- Koncrurynms Poccuiickoit denepammu ("Poccuiickas razera”, 25.12.1993, N
237);

- HanoroBeiii konekc Poccwmiickort @enepammu (gacts mepBas) ("CoOpanue
3akoHojatenbcTBa Poccuiickoit @eneparuu”, 03.08.1998, N 31, cT. 3824);

- ®enepanpabiii 3ak0oH oT 06.10.2003 N 131-®3 "OO6 o0mmMX OPUHIIHMIIAX
OpraHu3aIuyu MecTHOro camoynparieHus B Poccuiickoit @eneparuu"” ("Cobpanue
3akoHojarenbcTBa Poccuiickoit @eneparuu”, 06.10.2003, N 40, craths 3822);

- @enepanpubiii  3akoH ot  27.07.2010 N 210-®3 "OO opraHuzanuu
IPEIOCTaBICHUS TOCYAApPCTBEHHbIX W MyHunmnanbHbeix ycayr" ("Poccuiickas
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razeta”, 30.07.2010, N 168).
1.3. Onucanue 3aaBUTEIIEN.

3asBUTENSIMM TPU  TPEIOCTABICHUA MYHULMNAIBHOM YCIYTH  ABJISIOTCS
rpaxaane Poccuiickoit @enepanuu, OPUAUYECKUE JIULA, HWHIUBUIAYAIbHBIE
npeAnpuHUMATeNId, WHOCTPAHHBIE TpaxaaHe U Jula 0e3 TrpaxaaHCTBa, 3a
HCKJIIOUEHUEM TOCYJAPCTBEHHBIX OPTaHOB U UX TEPPUTOPHUATIBHBIX OPTaHOB, OPTAHOB
TrOCYJapCTBEHHBIX BHEOI/KETHBIX (OHIOB U HUX TEPPUTOPUATBHBIX OPraHoB,
OpPraHoB MECTHOTO CaMOYIPaBJICHUS), a TakKe 3a MCKIIYEHUEM CIIy4yaes,
YCTAHOBJICHHBIX MEXIyHapOAHBIMU JoroBopamMu Poccuiickoii dDenepanuu uiu
3aKoHOAaTeNIbcTBOM Poccutickoit denepanuu (J1anee - 3assBUTEIb).

OT uMeHu 3asiBUTENEH, TIPU MPEIOCTABICHUA MYHUIIUIIATIBHOW YCIyTH, B TOM
qucjie TP Tojade (HAMpaBJICHUM) 3asBJICHUS, MOTYT BBICTYINATh JIUIA, UMEIOIIUE
IpaBO B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoit deneparuu 1160 B CUITY
HAJICJICHUSI WX 3adBUTEJISIMM B TOPSJKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit depepanuy, MOJTHOMOYMSMHU BBICTYIIATh OT MMEHU 3asBUTEIIEU TpPH
NpPEJOCTABIICHUM  MYHULMOAIRHOW  yciayru  (majmee - yIOJHOMOYEHHBIN
IPEJACTaBUTEND).

1.4. Tlopsiaok MHPOPMUPOBAHUS O MPABUIIAX MPEIOCTABICHUS MyHUIIUTIATHHON
yCITyTH.

NudopmupoBanne o TmpaBuiax MPeAOCTAaBICHUS MYHHUIIUIAIBHON yCIyru
OCYIIECTBIIIETCSI C HCIOJIb30BAHUEM CpPEACTB TeledOHHOM W TIOYTOBOM CBSI3H,
ANEKTPOHHOW TMOYTHl, Ha OQUIMAIbHOM caiiTe, HHPOPMAIMOHHOM CTEHJIE
aIMHHUCTPALIMU CEJIBCKOTO IOCEIICHU.

3asBiIEHUS O TMPEIOCTABICHUH MYHULHUIAIBHON YCIYyTH HaAMpaBJIsSIOTCS
HEIIOCPEACTBEHHO yepes aIMHUHUCTPALINIO CEJIbCKOTO IIOCEJICHHS,
MHOTO(QYHKIIMOHANBHBIE  IEHTPHl  MPEJOCTaBICHUS  TOCYAApCTBEHHBIX U
MYHHUIIUTAIBHBIX yeIyT (nanee - M®ILI) nubo mocpeacTBOM 37eKTPOHHOMN TOUTHI.

AJIMUHUCTpAIHS CEIBCKOTO MOCEJICHHUS PacIloioKeHa Mo ajapecy: PecmyOnmka
Tarapcran, Mamazeiickuil paiioH, aepesns [lovikuno, ynuna I[lepBomarickas, a. 51

Pexum npucMa 3aMHTCPCCOBAHHBIX JIMI[ II0 BOIIPOCaM IIPCAOCTABICHUA
MYHHHHHaHBHOﬁ yCiayru CreiuaaiuCraMu aIMHUHHUCTPpalM CCIIbCKOro IIOCCIICHHUA: C

noneaenpHuka 1o yersepr ¢ 08.00 1o 16.00 yacos, nepepsiB ¢ 11.00 o 13.00 gacos.

B pabGouwnii neHb, HEMOCPEJACTBEHHO MPEAIISCTBYIOIMIMNA  HepaboueMmy



MIpa3IHUYHOMY [IHIO, MyHHLIMNaIbHas ycayra npexpocrasisercs ¢ 08.00 no 15.00
yacos, nepepsiB ¢ 11.00 mo 13.00 gacos.

Tenedonsr: 8(85563)3-89-109.

Anpeca opuIHANBHBIX CalTOB, COAEPIKAIINX MH()OPMAIHIO O MPEI0CTaBICHUN
MYHHIIMIANBHOM yemyru: http://mamadysh.tatarstan.ru.”.

1.5. Tlopsmoxk monydeHuss wuHGOpPMAIMU IO BOMPOCAM TMIPEJAOCTABIICHUS
MYHULIMTIATLHON YCIYTH.

Nudopmanus o mporeaype npenocTaBIeHUs] MyHUIIUIIATBHON YCIYyTd MOXKET
OBITH MOJTyUCHA:

- HCIIOCPCACTBCHHO IIPH JINUYHOM O6paIIICHI/II/I;

- C HCIIOJIb30BAaHUEM CPEJCTB IMOYTOBOM, TelehOHHOW CBSI3M W DJIECKTPOHHOM
IIOYTBHI;

- MOCPEeNCTBOM pa3MelleHus uHpopmanuu Ha OQUIMATBLHOM  CcalTe
aIMUHUCTPALIUH;

-C I/IH(l)OpMaHI/IOHHOFO CTCHAAa aAMUHHUCTPAIUU CCIILCKOTI'O ITOCCIICHUA.

Cpoxk oTBeTa Ha MMCbMEHHOE O0pallleHre, B TOM YHCie B (popMe 3IEKTPOHHOTO
JOKYMEHTa, HE JOJDKEH IMpEBbIIATh TPUALATH KaJE€HIApHBIX JHEH C MOMEHTa
perucTpanuy MUCbMEHHOTO O0paIeHusl.

[Tpu mabOpMHUpPOBaHNMY MO MUCHMEHHBIM OOpAIICHHSIM, B TOM 4ucie B Gopme
AIIEKTPOHHOTO JOKYMEHTA, 3aMHTEPECOBAHHOMY JIMILY JACTCS YETKUU U TIOHSTHBIN
OTBET Ha TMIOCTaBJICHHBIC BOMPOCHI, YKa3bIBAIOTCS (GaMUIusi, UMsS, OTUYECTBO
(mocnenHee - MpU HANWYMAK) U HOMEp TesieoHa CIEeNUATUCTa, MOATOTOBUBIIETO
orBeT. [lMChbMEHHBI OTBET Ha OOpallleHWe HAMpaBISETCS MO IMOYTE Ha ajpec
3aMHTEPECOBAHHOTO JIMIA WJIH B aJIpec JJICKTPOHHOW TIOYTHI, YKAa3aHHBIA B
oOpaIleHu .

[Ipu oTBeTax Ha TeneQOHHBIE 3BOHKM JIOJDKHOCTHBIC JIMIA TMOAPOOHO
UHOOPMUPYIOT OOPATHUBIIMXCS IO BOMPOCAM TMPEAOCTABICHUS MYHUIIUTIATHHON
yeiayru. OtBeT Ha Tene(dOHHBIM 3BOHOK JOJDKEH HAYMHATHCS C HH(POpMAIUU O
HAaUMEHOBAaHUU aJIMHUHUCTPAIIMU CEJIbCKOTO TIOCEJNICHUSI, B KOTOPBIA IMO3BOHUII
rpakJIaHuH, (amMuiIng, UIMEHHU, OT4ecTBE (IIOCJIEHEE - MPU HAIUYKU) CIICLHAINCTa
aJMUHUCTPALIUH CEJILCKOTO MOCEJICHHUs], TPUHSBILETO TeaedOHHBII 3BOHOK. B ciiyuae



HEBO3MOXXHOCTH CHEIMATUCTA, MPUHSIBIIETO 3BOHOK, CAMOCTOSITEIbHO OTBETUTHh HA
MOCTaBJICHHBIE BOMPOCHI, TeAe(OHHBIN 3BOHOK IMEpPeapecOBLIBACTCS (TIEPEBOIUTCS)
APYrOMy JTOJKHOCTHOMY JIMILY WJIM K€ OOpaTHUBILIEMYCS cOOOIIaeTcs TeiaeOHHBIN
HOMEP, IO KOTOPOMY MOKHO TOJIYYUTh HEOOXOAUMYIO HH(OpMAIIHIO.

1.5.1. Tlopsnok, ¢opmMa W MecTO pa3MelieHuss WH(OpMaIMK MO BOIPOCAM
MPE0CTABICHUS MYHULIUITAIIBHON YCITYTH.

OdurmanbHbIH caur aJIMUHHACTPALIAN http://mamadysh.tatarstan.ru,
UH(GOPMAIIMOHHBIN CTEHJ aJIMHHHCTPALMU CEJIbCKOTO TMOCEJIEHUs, PETMOHAIbHbIE
roCy/apCTBEHHbIE MH(OPMAIIMOHHBIE CUCTEMBI - PeecTp 1 moprain rocyapCTBEHHbIX
Y MYHULIUNTATBHBIX YCIYT (PYHKIMI) COAEPKUT CIEAYIOULYI0O MHPOPMALIUIO:

- 0 MecCTe HaxOXJeHus U rpapuke padoThl AAMUHUCTPAIMH CEJIHCKOTO
MOCEeJICHHs, a TAaK)Ke Croco0ax MoTy4deHHs yKazaHHON HH(pOpMalnu;

- 0 CIpaBOYHBIX TeJepoHax CHNEUUANINCTa aJAMMHUCTPALUU  CEJIbCKOIO
MIOCEJIEHMSI, HEMTOCPEACTBEHHO NPEAOCTABIISIIOIIET0 MyHUIIMIIATIbHYIO YCIYTY;

- 00 anmpece o(uIMAIBHOTO calTa aJMHHHCTPAIMU CEIbCKOTO TOCENICHUS B
MH(POPMAIIMOHHO-TeIEKOMMYHUKallMOHHOW  cetu  "MHTepHer" wu  aapece ee
ANEKTPOHHOM MOYTHI;

- 00 agpecax mopTana rocyAapCTBEHHBIX U MYHUIIUIMIATBHBIX YCIyT (QyHKIUN),
Enunoro nmoprana rocynapcTBEHHBIX U MyHUIIMITAIBHBIX yCIyT (GyHKIHH);

- 0 TOpSAJKE TOJyuyeHUs WHEGOPMAIMKM MO TPEIOCTABICHUI0 MYHHUIIMIAIBHON
YCIIYTY, CBEJCHHUM O XOJ€E MPEIOCTAaBICHUS MYHUIMIIAIIBHON YCIYTH, B TOM YHCIIE C
WCITIOJIb30BAHUEM TOPTajia TOCYJAPCTBEHHBIX W MYHUIIUIAIBHBIX YCIYT ((PYHKITHI),
Enunoro moprana rocynapCcTBEHHBIX U MyHUIIMITAIBHBIX YCIyT (QyHKITHI);

- 0 TepeYHe HEOOXOAUMBIX IS TPEJIOCTABICHUS MYHHUIIMIIAIBHON YCIyTH
JTOKYMEHTOB, WX (hOpPMBbI, 00pa3Ibl 3aMlOTHEHUS, CIIOCO0 TMOYUYCHHUS, B TOM YHUCJIE B
AIEKTPOHHOU (opMme;

- W3BJCYEHHMS M3 HOPMATHBHBIX IIPABOBBIX AKTOB, PETYJIUPYIOIIHUX
MIPEIOCTABICHNE MYHULMITAIIBHON YCIIYTH.

II. CranmapT npeaoCTaBICHUS MYHULIMIIAILHOW YCIYTH
2.1. HanmeHOBaHME MYyHULUNAIBHON YCIYTHU: /1a4a MUCbMEHHBIX Pa3bsiCHEHUN
HAJIOTOIUIATENbIIMKAM W  HAJOTOBBIM areHTaM II0 BONpPOCaM IPUMEHEHHS



MYHHIIUTAIBHBIX TPAaBOBBIX aKTOB O Hajorax m cOopax (manee - MyHHIIMITATbHAS
yciyra).

2.2. HaumeHOBaHUE aIMUHUCTPAIIMU CENBCKOTO MOCEIICHUS, MPEI0CTABISIONIEH
MYHHULIMTIATBHYIO YCIIYTY.

MyHULIMNIATTBHYIO ~ YCIYTY  OPEAOCTaBISIET CHEUHAIUCT  aJAMUHHUCTPalUU
CEJIbCKOTr0 ToceNeHus (aajee - CreuuaIucT aIMUHUCTPALIUN).

2.3. Pe3ynbrar npe1ocTaBIeHNUs] MyHUIIMNIATbHON YCIIyTH.

PesynbpTaToM mpemocTaBICHHs] MYHHUITUTIAIBHON YCIIYTH SIBJSICTCS MHUCHbMEHHOE
pPa3bsACHCHHE TIO0 BOMPOCAM MPUMEHEHUS MYHUIUNAIBHBIX TIPABOBBIX aKTOB O
Hajorax u coopax.

2.4. Cpok mpenoCTaBICHUS] MyHULUIIAJbHON YCIIyTH.

2.4.1. OOpaiieHus 3asgBUTENICd MO BOMPOCAM MPUMEHEHUS MYHUIUIMATbHBIX
IPaBOBBIX AaKTOB O HajJorax u cOopax paccMaTpUBAalOTCS —CIELUAINCTOM
aJIMMHUCTPALIMHU B IIpe/iesiaX CBOEH KOMIIETEHIIMM B TEUEHHUE TPULATH KaJIEHAAPHBIX
OHEM CcO JHS TOCTYIJICHUs COOTBETCTBYHoIIEero oOpamienus. I[lo pemeHuto
PYKOBOJIUTENS CHEUMAIUCTa aJMUHUCTPALMM YKa3aHHBI CpPOK MOXET OBbITh
OpojaJieH, HO He Oosiee 4YeM Ha OAMH Mecsl, C YBEIOMJICHHEM 3asBUTEINS,
HalpaBUBLIETO O0paIEHUE, O MPOIJICHUH CPOKA €T0 PACCMOTPEHHUS.

2.4.2. OcHOBaHUN JJi NPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHHUIIMIAIBLHON
YCIIYTH 3aKOHOAATENbCTBOM Pocculickoit denepanuv He IPELYCMOTPEHO.

2.4.3. JIOKyMEHT, SIBJIIOLIUICS pe3yJbTaTOM MPEIO0CTaBICHHS] MyHULIUITAIbHON
YCIIYTH, HaIpaBisieTcsl ajpecaTy IO MOYTOBOMY ajpecy (aapecy 3IeKTpOHHOU
MOYTHI) WJIA BpyYaeTcs JHUYHO B TedeHHMe | pabodero OHS C MOMEHTa €ro
MOAUCAHUS.

2.5. TIpaBoBbIE OCHOBAHUS JIJIs1 IPEIOCTABICHIS] MYHUIIUTIATLHOW YCITYTH.

[IpenocraBnenne MyHULHMNAIBHOM YCIYTH OCYIIECTBIAETCS HA OCHOBAHUU
HOPMAaTHBHBIX ITPAaBOBBIX AKTOB, YKa3aHHbIX B MyHKTEe 1.2 pasgena 1 Hacrosmiero
aIMHHUCTPATUBHOTO PETJIaMEHTA.

2.6. HcuepnbiBatonuii mepeuyeHb JOKYMEHTOB (MX KOMHUM), TpeOyembIX Ha
OCHOBaHMU  COOTBETCTBYIOIIMX  MPABOBBIX  aKTOB IS  MPEJOCTaBICHUS
MYHHULIUIIAJBHOW YCITYTH.



2.6.1. /Ins npenocTaBlieHUs MyHUIIMNAIBHON YCIYTH 3asBUTENb (IOPUANYECKOE
TUIo, (U3MYECKOE JIMLIO, WHAUBUAYAJIbHBIM NpPEINPUHUMATENb) HANpaBIsSeT B
aAMUHUCTPALIIO  CEIbCKOIO IOCEJIEHHs] TMHCbMEHHOE oOOpalleHHe O Jadye
MMCBMEHHBIX Pa3bsICHEHUH MO BOINPOCAM NMPUMEHEHUS MYHUIUMNAIbHBIX MPABOBBIX
aKTOB O HaJjorax u coopax (zmaiee - oopalieHue).

2.6.2. IlepeueHb JOKYMEHTOB, HEOOXOJUMBIX ISl  TMPEAOCTaBICHUS
MYHUIUTIATIEHON YCITYTH.

OcHoOBaHWEM I TPEJOCTABIICHUS MYHHIIMITAJILHON  YCIIyTH  SIBJISCTCS
U3JIOKEHHOE B CBOOOAHON (opMe oOpaiieHue 3asiBUTENS, TOCTYIMBILEE B
aIMUHUCTPAIIUIO CEJIBCKOTO TIOCEJICHUS, O Jaye IHUCHMEHHBIX Pa3bsICHCHUH I10
BOTIPOCaM TIPUMEHCHHSI MYHHUIIUTIIAIBHBIX IPABOBBIX aKTOB O Hajorax M coOopax
(manee - oOpaiieHre) B TUCbMEHHOM (hopMe WK B (hopMe IEKTPOHHOTO JOKYMEHTA.

2.6.3. 3asgBuTENb B CBOEM IMHUCBMEHHOM OOpAaIlEHWH B 00S3aTEIBHOM IMOPSAKE
yKa3bIBaeT:

- HAUMCHOBAHHUC OpraHa MCCTHOI'O CaMOYIIPABJICHH:, 1100 q)aMI/IJII/II-O, UM,
OTYCCTBO (HpI/I HaJII/I‘II/II/I) PYKOBOOUTCIIA, 0o HOJDKHOCTB COOTBCTCTBYIOLICTO JIMIIA,

KOTOpOMY HaITpaBJICHO ITMCBMCHHOC 06paH_I€HI/I€;

- HaUMEHOBAaHME OPTaHM3AIUU WIK (aMUIHs, UM, OTUYECTBO (MPU HATUYUN)
rpakJaHuHa, HAIPABUBIIETO OOpAIlCHHE;

- TOJHBINA MOYTOBBIM aJIpec 3asABUTENS, 10 KOTOPOMY JODKEH OBITh HalpaBlieH
OTBET;

- coiepKaHue oOparieHus;
- MIOATHCH JIUIIA;
- 1aTa oOpaleHus.

B clay4dac HCO6XOI[I/IMOCTI/I B IIOATBCPIKACHHUC CBOHMX OOBOJOB 3adBUTCIIb
npuiaaract K IMCbMCHHOMY O6paHleHI/IIO AJOKYMCHTEI U MaTCpHaJbl 00 X KOITHH.

2.6.4. [lucbmeHnHOE 00OpallleHHe IPUANIECKOro Jiniia oopMIiisieTcs: Ha OJIaHKe ¢
yKa3aHUEM PEKBU3UTOB 3asiBUTENS, JAThl U PETUCTPALIMOHHOTO HOMEpa, (haMuiIuu U
HOMepa TeliepoHa HCTIOJHUTENS 3a MOJANKMCHIO PYKOBOJIUTENS WIH JOJKHOCTHOTO
JU1a, UIMEIOIIEro MPaBo MOAINUCHA COOTBETCTBYIOIIUX TOKYMEHTOB.



2.6.5. OOpamenue, noctynuBiiee B (OpPME BIEKTPOHHOIO JOKYMEHTA,
NOJJICKUT  PACCMOTPEHUI0O B TOPSAAKE,  YCTAHOBJIEHHOM  HACTOSLIUM
AJMUHUCTPATUBHBIM perjaMeHToM. B oOpamieHun 3asBUTENh B 0053aTEIbHOM
MOpSAJIKE YKa3blBa€T CBOM (PaMUJIMIO, UM, OTYECTBO (MpU HAJIMYWHU), aapec
AIEKTPOHHOM MOYTHI, €CJIU OTBET JOJKEH OBbITh HAamNpaBlieH B popMe 3JIEKTPOHHOTO
JOKYMEHTa, U TIOYTOBBIN aJIpEC, €CIU OTBET JAOJHKEH OBITh HAINlpaBJieH B MMCbMEHHON
dopme. 3asBUTENh BIpPaBE MPUIOKHUTH K TaKOMYy OOpalleHUI0 HEeO0OXOIUMBbIE
JOKYMEHTBI W MaTepuayibl B 3JEKTPOHHOM (opme nuOO0 HampaBUTh YyKa3aHHbIE
JOKYMEHTBl W MaTepuajbl MJIM HUX KONUM B MNUCbMEHHOM (opme. OTBeT Ha
oOpamieHre HampasisieTcs B (opMe BJIEKTPOHHOIO JOKYMEHTa IO ajpecy
ANIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpAIllEHUH, MOCTYNUBIIEM B OpraH MECTHOI'O
CaMOYIIPaBJICHUs WU JOHKHOCTHOMY JIMILY B (DOpME 3JEKTPOHHOTO TOKYMEHTA, U B
NUCBMEHHOM (QopMe MO0 TMOYTOBOMY aJipecy, yKa3aHHOMY B OOpallleHuH,
NOCTYNUBIIEM B OpraH MECTHOTO CaMOYMPAaBJICHUS WA JOHKHOCTHOMY JIMILY B
MUCbMEHHOU opme.

HpI/I JIMYHOM TIIPpHUCMC OTBCTCTBCHHLIM JIMIIOM AIMWUHHUCTPAIIUNU 3asABUTCIIb
MpCaABABIICT NOKYMCHT, y,ZLOCTOBCpHI-OH_II/Iﬁ €Tr0 JIMYHOCTb, U H3JIaracT COACPKAHUC
CBOCTO YCTHOTO 06paH_ICHI/I}I.

2.6.6. Ilpu npenocTaBieHUN MYHUIIUMTIATBHOW yCIyTH, HE BIpaBe TpeOOBaTh OT
3asIBUTEIIA:

1) npencraBieHus: TOKYMEHTOB U UH(OPMAIIUU UITU OCYIIECTBICHUS JEHCTBUH,
IIPEACTABJICHUE WIM OCYIIECTBICHUE KOTOPBIX HE INPENYCMOTPEHO HOPMATUBHBIMU
IIPABOBBIMU AKTaMHU, PErYJIHPYIOIIUMUA OTHOLICHHUS, BO3HUKAIOIIUE B CBS3U C
IIPEAOCTABIIEHUEM I'OCYAAPCTBEHHBIX U MYHULIMIIAIBHBIX YCIIYT;

2) TpencraBleHUs ~ JOKYMEHTOB ©  HWHbOpMamuv, B TOM  YHCIIE
MOATBEPKIAOIINX  BHECEHUE  3asABUTENEM  IUIAThl 32  NOPEJOCTaBICHUE
FOCYJIAPCTBEHHBIX U MYHULIMIAJIBHBIX YCIYT, KOTOPbIE HAXOASATCA B PACIOPSKCHUU
OpraHoB, MIPEIOCTABIISIFOIINX rOCyJ1IapCTBEHHBIE YCIIyTH, OpraHoB,
MPEIOCTABISIOIMNX MYHULIHUNAIBHBIE YCIYTH, HWHBIX TOCYJApPCTBEHHBIX OPIaHOB,
OpraHOB MECTHOTO CaMOYIPABJICHHs JTUOO TOJBEIOMCTBEHHBIX T'OCYAapCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOI'O0 CaMOYIIPABJICHUS OpPraHU3allMi, YYAaCTBYIOIIHX B
MPEIOCTABICHNN MPENYCMOTPEHHBIX 4acThio | cratbn | DenepaibHOrO 3aKOHA OT
27.07.2010 N 210-®3 "OOG opraHu3aiuy OpPeOCTABICHHS TOCYIAPCTBEHHBIX U
MyHUIIUNATBHBIX yeiayr" (manee mo Tekety - @3 N 210-P3) rocygapCTBEHHBIX U
MYHHULIMIIAJIBHBIX YCIYI, B COOTBETCTBUM C HOPMATHBHBIMU IPABOBBIMH aKTAMU
Poccuiickoit  ®denepanny, HOPMATUBHBIMU MPABOBBIMU aKTaMH CYOBEKTOB
Poccuiickoit @enepanyn, MyHULIUNIAIBHBIMA MPABOBBIMH AKTaMH, 32 UCKIIFOUYEHUEM
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JOKYMEHTOB, BKJIIOYEHHBIX B OINpeaeNeHHbIM 4acTeio 6 cratem 7 ®3 N 210-P3
IIepeYeHb JTOKYMEHTOB. 3asBUTENIb BIIPABE NPEACTABUTH YKa3aHHbIE NOKYMEHTBHI U
MH(OpPMAIMIO B OpraHbl, MPEAOCTaBISAIOIINE TOCYIAPCTBEHHBIE YCIYTH, U OPraHbl,
MPEIOCTABISAIOIME MYHUIIMTAIBHBIE YCIYTH, IO COOCTBEHHOW MHULIUMATUBE;

3) ocyuiecTBiIeHUs NEUCTBUIM, B TOM YHUCJIE COTVIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIyYE€HUS TOCYJapCTBEHHBIX M MYHULIUIIAJIBHBIX YCIYT U CBSI3aHHBIX C 0OpallieHueM
B HMHBIE TOCYAApPCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpaBJIECHUS,
OpraHM3aluy, 3a HMCKIIOUYEHHEM IOJYyYEHHS] YCIAYr M TOJYyYEHHsS JTOKYMEHTOB U
uHpOpMaIIMK, TPEJOCTaBISEMbIX B pe3ylbTaTe MNPEJOCTABICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B IIEPEYHU, yKa3aHHble B yacTu | ctatbu 9 ®3 N 210-D3

4) mpexacTaBieHHUS JTIOKYMEHTOB M HWHGOpMAIMH, OTCYTCTBUE U (WJIM)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPHU MEPBOHAYAIBHOM OTKa3€ B IPUEME
JOKYMEHTOB, HEOOXOJMMBIX JJisi  TMPEJAOCTaBICHUS TOCYJAapCTBEHHOW  WIIU
MYHHUIIMITAIGHOM ~ yCIyrd, JMOO B TPENOCTaBICHUM TOCYIApCTBEHHOW WU
MYHUIIMITAIEHOM YCIYTH, 32 UCKITIOUYEHUEM CIIEAYIOLIUX CIy4Yaes:

a) W3MeHeHHe TpeOOBaHMII HOPMATHUBHBIX TPABOBBIX AaKTOB, KacarolIUXCs
NPEIOCTaBICHUS]  TOCYJApCTBEHHOM WM  MYHUIMOAIBHOW  yCIyrd, TOCIe
NEpPBOHAYAIBHONW TMOJAaYM 3aiBIICHUS O TMPEJOCTABICHUM TOCYAAPCTBEHHON WU
MYHUIIMITATILHON YCITYTH;

0) HasMuue OmMOOK B 3asBJICHUU O TMPEIOCTABICHUU TOCYIApPCTBEHHOW WITU
MYHULIMNIAJIBHOM  yCIYTM W JOKYMEHTaX, IIOJAaHHBIX 3asBUTEIIEM  IIOCIIE
NEpPBOHAYAIBHOTO  OTKa3a B  TpUE€ME  JOKYMEHTOB, HEOOXOAUMBIX TSt
NPEIOCTaBICHUS TOCYJAApPCTBEHHONM WM MYHHMIMIAIBHON yciayru, JmOo B
IIPEAOCTABIEHUN TOCYIAPCTBEHHOW WJIM MYHULMIIAIIBHON YCIYTU U HE BKJIKOYEHHBIX
B MIPEJICTABIICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JEHCTBUS TOKYMEHTOB UM U3MEHEHHE MH(OpMAIIUU TTOCIIe
MEepPBOHAYATIBLHOTO  OTKa3a B  TpUEME  JOKYMEHTOB, HEOOXOAWUMBIX TSt
MPEAOCTABICHUSI TOCYJAApPCTBEHHON WM MYHUIMOAIbHOW ycinyru, Jubo B
MPEIOCTABICHNUN I'OCYAaPCTBEHHON MM MYHHUIMITAIBHOW YCITYTH;

I) BBISBJICHUE JIOKYMEHTAIBHO TOJTBEPKICHHOTO (akra (MPU3HAKOB)
OMMOOYHOTO WJIM TPOTUBOMPABHOTO JACHCTBUS (0€31eiCTBUSI) JOHKHOCTHOTO JIUIA
OopraHa, NpPEJOCTaBISIIONIETO  TOCYAapCTBEHHYIO  YCIyry, WJIM  Oprasa,
MPEAOCTABISIONIETO  MYHUUUIAIBHYIO  YCIYTY, rOCYJapCTBEHHOTO  WJIH
MYHUIMIAIBHOTO  CIIyXKallero, pabdOoTHUKa MHOTO(QYHKIIMOHAIBHOIO IIEHTpA,
pabOTHUKA OpraHu3aluu, NpeaycMoTpeHHou dyacteio 1.1 cratbu 16 @3 N 210-D3,
Ipu T[EPBOHAYAILHOM OTKa3e B TMpPHUEME JOKYMEHTOB, HEOOXOAMMBIX s
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MPENIOCTaBICHUSI TOCYAApCTBEHHOM WM MYHHMLIMOAIBHOM yciayru, Jmbo B
MIPEAOCTABICHUN TOCYIAPCTBEHHOM WM MYHULIMNAIBHOW YCIYyTH, O YEM B
IIACBMEHHOM BHUJE 3a IOANMCHIO PYKOBOJIWTENS OpraHa, NPEeIOCTaBIISIONIETO
TOCYJAPCTBEHHYIO YCIYTy, WM OpraHa, IPeJOCTABIIIOIIET0 MYHHUIMIIAIBHYIO
yCIyry, PYKOBOJUTENS MHOTO(DYHKIIMOHAJIBHOTO LIEHTpa MpU MEepBOHAYAIBHOM
OTKaze B  MpUEME€  JIOKYMEHTOB, HEOOXOIMMBIX JJIi  MNpPeaoCTaBICHUS
rOCy/IapCTBEHHON WM MYHMIMIAIBHON yCIyTd, TUOO PYKOBOJIUTENSI OpraHU3ALNH,
npeaycMoTpeHHou Jacteio 1.1 craten 16 @3 N 210-D3, yBegomisieTcs: 3aBUTEND, a
TaK)Ke MPUHOCATCS U3BUHEHUS 3a 10CTaBJICHHbIE HEY100CTBA;

5) mpenocrtaBieHuss Ha OyYMa)KHOM HOCHUTENE JOKYMEHTOB M HH(OpMaIuu,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUM C ITYHKTOM
7 2 yactu 1 cratbu 16 @3 N 210-D3, 32 UCKIIOYEHUEM CIIY4acB, €CJIM HAHECEHUE
OTMETOK Ha TaKue JOKYMEHTHI JJUOO MX U3BSATUE SBISIETCS HEOOXOAUMBIM YCIOBHEM
IPEAOCTABICHUS TOCYAAPCTBEHHON WM MYHULIMNAIBHOW YCIYTH, U WHBIX CIy4aecs,
YCTaHOBJICHHBIX (pefiepaibHBIMU 3aKOHAMHU.

2.7. UcuepnipiBarouii nepeyeHb OCHOBAHUM VISl OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOIUMBIX ISl IPEOCTABICHHUS] MYHUIIUTIATLHOM YCIIYTH.

OcHoBaHMi IS OTKaza B TpHUeMe JOKYMEHTOB, HEOOXOAUMBIX JIs
MPEJOCTABIICHUS aIMUHUCTPAIIMEN CEJIbCKOTO MOCEJICHUS MYHMUIIUMIIAIBHON YCIyTH,
3aKOHOAATEILCTBOM Poccuiickoit denepannu HE TPETYCMOTPEHO.

2.8. HWcuepnbiBaroliuii mepeyeHb OCHOBAHMM Il OTKa3a B IPEIOCTaBICHUU
MYHULIMTAILHON YCIYTH.

B mnpenoctaBieHnr MYHHUIIMIIANBHOM YCIOYTH JOJDKHO OBITH OTKa3aHO B
CIEAYIOLINX CIy4asix:

2.8.1. Ecniu B muchMEHHOM OOpallieHuH He yKa3aHbl (aMuIusi TpakIaHHUHA,
HaIpaBUBIIETO OOpalleHue, WU TMOYTOBBIM aJpec, MO KOTOPOMY JIOJDKEH OBITh
HaIpaBJIEeH OTBET, OTBET HA 0OpallleHUE HE JACTCH.

2.8.2. Ecnii TeKCT MUCBhMEHHOTO OOpalieHusi He MOAMAeTCS MPOYTEHUIO, OTBET
Ha oOpallleHue He JAeTCid U OHO HE MOJJICKUT HAMPABICHUI0 HA PACCMOTPEHUE B
rOCYJapCTBEHHbIA OpraH, OpraH MECTHOI'O CaMOYIPAaBICHHS WU JOJKHOCTHOMY
JUIy B COOTBETCTBUHU C MX KOMIIETECHIIMEH, O YeM B TEYEHUE CEMHU JHEU CO JHA
peructpanuu olpalieHuss cooOIIaeTcs Tpa)KJaHWHY, HalpaBUBIIEMY OOpallleHHe,
eciu ero (paMuius ¥ MOYTOBBINA aipec MOAAAI0TCS TPOUYTEHUIO.
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2.8.3. IIpu nosry4eHMM MyHULMITAJIBHOM YCIIYTH 3aBUTENN UMEIOT IPAaBO HA:

1) monydyeHue MyHUIIUMTNAIBLHON YCIYyTd CBOEBPEMEHHO M B COOTBETCTBHH CO
CTaHJApPTOM MPEIOCTABICHUS] MYHHUIIUNIAIBLHON YCIYTH U C €IUHBIM CTaHAApPTOM B
ciyyae, npeaycMoTpeHHOM DenepanbHbiM 3akoHoM oT 27.07.2010 N 210-d3 "O6
OpraHu3aIluy NPEI0CTaBICHUS TOCY/IAPCTBEHHBIX U MYHUIIUNIATBHBIX YCIYT";

2) moJiyueHHue MOJTHOM, aKTyaJbHOM M JOCTOBEpHOW HMH(pOPMAIUU O TOPSAKE
IPEIOCTABICHUS MYHUIIUIIAILHON YCIIYTH, B TOM YHCIIE B DJIEKTPOHHOHU (hopme;

3) mojydeHHe MYHULIUMAIBHOW YCIYTH B DJICKTPOHHOU (opme, eciiu ITO He
3ampelieHo  3aKOHOM, a Takke B  HWHBIX  (Qopmax, MPeayCMOTPEHHBIX
3aKoHOAaTeNbcTBOM Poccutickoit denepaiuu, mo BEIOOPY 3asBUTEIIS;

4) nocyneOHoe (BHecyneOHOE) pacCMOTPEHHE Kajlod B IMpoliecce MOTydYeHUs
MYHUITUTIATEHON YCIIYTH;

5) moslydeHHe MYHUIMNAIBHOW YCIYTH B MHOTO(YHKIIMOHAJIBLHOM IIEHTPE B
COOTBETCTBUU C COTJIAIICHUSMH, 3aKIHOYEHHBIMH MEXAYy MHOTO(QYHKIMOHAJIBHBIM
LEHTPOM M OpraHamu, MPEIOCTaBIIAIONIUMUA MYHULUIIAIBHBIE YCIYyTH, ¢ MOMEHTA
BCTYIUIEHUS B CHIIy COOTBETCTBYIOILIETO COTJIALIEHUs O B3aUMOICUCTBUU.

2.8.4. Ecnu oTBeT MO CYyHIECTBY TMOCTABJICHHOTO B OOpaIllleHWH BOIpoOca He
MOKET OBITh JaH 0e3 pas3rialieHusi CBEIACHUH, COCTABJISIONIUX TOCYIapCTBEHHYIO
WIM HHYIO oOXpaHsemMyio  ¢elepalbHbIM  3aKOHOM  TallHy, TpaxIaHUHY,
HaIpaBUBIIEMY OOpallleHHe, COOOIIaeTcsi O HEBO3MOXKHOCTH JaTh OTBET IO
CYILIECTBY MOCTABJICHHOTO B HEM BOMPOCA B CBSA3U C HEJOMYCTUMOCTBIO pa3rialleHus
YKa3aHHBIX CBEJCHUM.

2.8.5. Ecnm oOpamieHre COACPKUT HEIEH3ypHbIE MO0 OCKOpOUTEIbHBIC
BBIPAKEHUS, YTPO3BI KU3HHU, 3JOPOBBI0 U UMYIIECTBY JOHKHOCTHOTO JIMIIA, a TAKKE
YJICHOB €r0 CEMbH, BIPAaBE OCTaBUTh oOOpalieHne O0e3 OTBeTa IO CYIIECTBY
MOCTABJIICHHBIX B HEM BOIIPOCOB M COOOMIUTH TPaXJAaHWHY, HAMPABUBIICMY
oOparienue, 0 HeJAOMyCTUMOCTH 3JI0YTTOTPEOICHUS TIPABOM.

2.8.6. OcHoBaHuEM JisI OTKa3a B paCCMOTPEHHH OOpalleHU, MOCTYNUBIINX B
dbopmMe IIEKTPOHHBIX COOOICHUI, TOMUMO OCHOBaHUWH, YKa3aHHBIX B MyHKTaXx 2.8.1
- 2.8.5 AIIMUHHUCTPATUBHOI'O PETJIAMEHTA, TAKXKE MOKET SIBIIATHCA YKa3aHUE aBTOPOM
HEJICUCTBUTENBHBIX CBEJICHUM 0 ceOe U (W) aapeca AJisg OTBETA.

2.8.7. 3asBUTENb BIpaBe BHOBb HANPABUTh OOpalieHUE B aJIMHHUCTPAIUIO
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CEJBCKOr0 MOCEJICHHs] B CIy4yae, €CIu MPUYMUHBI, IO KOTOPHIM OTBET IO CYIIECTBY
MOCTaBJICHHBIX B OOpallleHUU BOMPOCOB HE MOT OBITh JaH, B MOCIEAYIONIEM ObLIN
YCTPaHEHHBI.

2.9. Pazmep muarel, B3MMAaeMOM C 3asgBUTENS IpU MPEJOCTABIECHUU
MYHULHANAJIBHOU YCIYTH.

[IpenoctaBieHne MyHMIMNAIBHON YCIyTM OCYLIECTBISETCS Ha OecIuiaTHOU
OCHOBE.

2.10. MakcuMallbHBII1 CPOK OXHUJAHUSI B OYEpeId MNpU TojAadye 3ampoca o
NPEJOCTABIICHUM MYHUIMIAIBHON YyCIYyrM W TMpU TOJYYEeHUU pe3ysibTaTa
PEOCTABIICHUSI MYHUIIMIIAIBHON YCIIyTH.

Cpox oxujaHus B oOdepeau MpU I[OJade 3ampoca O MPEeJOCTABICHUU
MYHULMUIIAJBHON yCIyTM W TpH MOJYyYEHHHM pe3yJibTara MpeJoCTaBICHUS
MYHHUIUIIAJIBHON YCIIYTH HE TOJHKEH NPEBBIIATh 15 MUHYT.

2.11. Cpox peructpauuy 3ampoca 3asBUTENS O  IPEIOCTABICHUU
MYHUIIMITAIEHON YCITYTH.

OO6pareHue MoAJICKUT 0053aTEIHPHON PErUCTpallUM B TeUCHHE | JTHS ¢ MOMEHTA
€ro MOCTYIUICHUS B a[IMHHUCTPAITUIO CETbCKOTO MOCEICHUS.

2.12. TpebGoBanus K TIOMEHICHUSM, B KOTOPBIX  IPEAOCTABISACTCS
MYHUIIMIIANIbHAS YCIyTra, K 3aly OXUJaHHUS, MECTaM JIJIsi 3allOJHEHUsS 3aIpOCOB O
NPEIOCTaBICHUN  MYHHUIIMNAIBHOW  YCIYrd, WH()OPMAIMOHHBIM CTEHAAM C
oOpa3sllaMi HX 3aloOJHEHUS W TIEpPeYHEeM JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTABICHUSI KAXKJIOM MYHUIUINAIBHON YCIyrd, B TOM 4HCIE K 00ECHEUYEHUIO
JOCTYIMHOCTH JUIsl MHBAJIMJIOB YKA3aHHBIX OOBEKTOB.

[lpuneraromass K 3JaHUI0 TEPPUTOPUS JIODKHA OBITH  00OpyJIOBaHA
MAapKOBOYHBIMU MECTaMHu (B TOM YHCIE JJII TPAHCHOPTHBIX CPEICTB WHBAJIHUIOB)
UCXOJs U3 (PAKTUIECKON BO3MOXKHOCTH JIJISI UX Pa3MEIICHHMS.

HOMGH_IGHI/I}I, BBIACJICHHBIC JIA IIPCAOCTABJIICHHA MYHHHHHaHBHOﬁ YCIYT'H,
AOJIDKHBI COOTBCTCTBOBATH CAHUTAPHBIM HOPMAaM U IIPpaBHJIAM.

Mecra, npeaHa3HayeHHbIE /111 MHPOPMHUPOBAHUS U O3HAKOMJICHUS 3asiBUTENEH
¢ uH(OpPMaLIMOHHBIMU MaTepHaiaMu, 000PYAYIOTCS UH(POPMAIMOHHBIMU CTEHIAMU,
CTYIbSIMU M  CTOJAaMU  JUIsi  BO3MOXHOCTH  OQOpMIIEHHS  JIOKYMEHTOB.
Nudopmaniionnbie CTEHABI JOJKHBI PACHOJIaraTbCsi HEMOCPEACTBEHHO PSAJIOM C



KaOMHETOM (pabodrM MECTOM) CIeUAIMCTa aIMUHUCTPAIIUH.

Ha wuHdopmanmoHHBIX CTEHIax, Ha O(UIMAIBHOM CalWTe aJAMUHHUCTpPALUU
CEJIBCKOI'0 IIOCEJIEHMSI pa3MEeLIaoTCs CleAyoUe HH(POpMallMOHHbIE MaTEPUAIbL:

- CBEIECHMSA O HOPMATHUBHBIX I[PABOBBIX aKTax II0 BOIPOCAM HCIIOJIHEHMS
MYHHULIUIIAJIBHON YCIIYTH;

- 00pa31ibl 3aM0JHEHHS OJIAHKOB 3asIBJICHUIT;

- OJTaHKU 3asBJICHUIL;

- azpeca, TenedOoHbI U BpeMs IprueMa CIIeIUaIuCTOB aIMUHUCTPAIUH;
- yaChl MpUEMa CIEIUATUCTOB aIMUHUCTPAIIUH;

- TIOPSAJIOK 00KaJIOBaHUS JACHCTBUIN (0€3/1CHCTBUS) U PEIICHUH, TIPUHUMAEMbIX B
XO0JI€ MPENOCTABICHUS] MYHUIIUTIATbHOU YCIYTH.

Mecrta 17151 3aII0JIHCHHUS 3asiBIICHHUMA, OKUJAHUS ¥ MTPOBEICHUS JIMYHOTO ITpUeMa
rpaxiaaH OOOPYIYIOTCS  CTYJIbSIMH, CTOJIAMH, OOCCIECYMBAIOTCA  0Opa3lamMu
3aSBJICHUH W KaHLEIAPCKUMHU TPHHAJICKHOCTAMH IS HAIMCAHUS ITHUChbMEHHBIX
oOpalleHui.

KaOuHeTpl, TpeqHa3HAYCHHBIC [UJIS TIpUeMa 3asBHUTENCH, JOJDKHBI OBITH
00OpyIOBaHBl  CTYJIBSIMH,  CTOJIAMH,  KAHICISAPCKUMHU  TPUHAICKHOCTIMH,
nH(OPMAIIMOHHBIMU TaOJUYKaMK (BBIBECKAMH) C YKa3aHHEM HOMepa KaOUHeTa.

PabGoyee MecTo MOJDKHOCTHOTO JIMINA, MPEIOCTABISIONICTO MYHHUIIUIIAIBHYIO
yCIIyry, o0opyayercs CpeICcTBaMHU KOMIIBIOTEPHOH TEXHUKH W OPITEXHHUKOM,
MO3BOJIAIONIMMH OPTaHU30BaTh MPEJOCTABICHUE MYHULIMIIAIBHON YCIYTH B ITOJHOM
o0BeMe.

ObecnieunBaeTcsi BBIXOA B HH(DOPMAIMOHHO-TEICKOMMYHHUKAITMOHHYIO CETh
"UnrepHer".

B umensx oOecneyeHuss AOCTYNHOCTH Uil MHBAJIUAOB B  IMOJYyYECHHUH
MYHHULIUITAJIBHONW YCITYyTH:

- BXO0A B aAMHMHHCTPATHBHOC 3JaHHC OOJIKCH OBITh o6opyn0BaH IMa"HayCoOM,
ClriCouajJIbHbIMH OoIrpaxxKICHUAMUA " I[IepuiiaMu, O6€CH€‘-II/IBaIOH_II/IMI/I
6eCHpeHHTCTBCHHBIﬁ AOCTYII HHBAJIMAOB, BKIKOYad HWHBAJIMAOB, HCIIOJIB3YIOIIUX



Kpecia-KoJISCKHU;

- NOMCIICHUS OJIA JIMYHOI'O IpUEMa U OXHUAAHUA JIMYHOI'O IIpHeMa IO0JIZKHBI
COOTBCTCTBOBATH CAHUTAPHO-OIIUACMHUOJIOTNYCCKUM IIpaBUJIaM 1 HOPMAaTHBaM;

- IOMEIIEHHMS], TOCTYITHbIE MaIOMOOUIIBHBIM MOCETUTENIIM U B3aUMOCBSI3aHHbIE
(YHKIIMOHATIBHBIM MPOLIECCOM, JUIsl yI0OCTBA pa3MENIaloTCsl KOMIIAKTHO, Ha OJTHOM
YPOBHE;

- JIECTHUIIbI, KOPUAOPBI, XOJUIbI, KAOMHETHI C JOCTATOYHBIM OCBEIICHUEM;

- IIOJIOBBIC IMMOKPBITHA C HCKITIOUCHNUCM Ka(i)eJ'IBHBIX ITOJIOB U ITIOPOTOB;

- mepwia (MOPY4YHU) BAOJL CTEH JJISi OMOPBI MPH XO0Jb0€ MO KOpUiopaM u
JIECTHULIAM;

- COBpCMCHHAsA OPITCXHUKA U TCIICKOMMYHUKAIIUOHHBIC CPCACTBA (KOMHI)IOTep,
(1)aKCI/IMI/IJII)HaSI CBiA3b U T.H.);

- OaKTepUIIUTHBIC JTAMITHI;
- CTEHJIBI CO CIIPaBOYHBIMH MaTepHallaMy U Tpa@uKOM MpUEMa;
- pyHKIIMOHATBHO YI00HAs, TTOABEPTaIONIAsCs BIKHOW 00paboTKe MeOeb;

- KOJIMYECTBO MECT OXKUIAHUS OMPEIEIAETCS UCX0As U3 (PAKTUUECKON HArpy3Ku
¥ BO3MOXKHOCTEH aIMUHUCTPATUBHOTO 3/1aHUSI, HO HE MOKET OBITh MEHEE IATH.

2.13. [loka3zaTenu AOCTYIMHOCTH U KaueCTBa MyHUIUIIATLHON YCIYyTH:

- HaJIM4YWE PA3TMYHBIX CIOCOOOB MOJydeHUs WH(GOPMAIMH O MPEI0CTaBICHUU
YCIYTH;

- coOJroieHne TpeOoBaHUM 3aKOHOJATEILCTBA " HACTOSIIETO
aIMUHHACTPATHBHOTO PETJIaMCHTA,

- YCTPaHEHUE N30BITOYHBIX aIMUHHUCTPATUBHBIX npoueayp u
aIMUHHUCTPATUBHBIX JCUCTBUM;

- COKpPAIICHUC KOJINYCCTBA JOKYMCHTOB, IIPCACTABIIICMbIX 3aABUTCIIAAMMU,

- COKpalICHHUE CPOKa MPENOCTABICHNUS MYHULIMNIAIBHOU YCIIYTH;



- mpodeccroHanmbHas ~ MOATOTOBKA  CHELUAIMCTOB  aJIMHHHMCTpALUHU,
MIPEAOCTABISAIOINX MyHULIUIIAJIBHYIO YCIIYTY;

- BHEouepeAHOe OOCIyXMBaHME YYACTHUKOB UM HWHBaIUAOB Benukoi
OreyecTBEHHOW BOWHBI, WHBAJIUAOB, IEPEIBUTAIONIMXCS Ha KpPECIax-KOJACKAX,
MHBAJIUJAOB C HapyLICHUSMH OIIOPHO-ABUTAaTEJIbHOIO amiapara, HapylLICHUsIMU
ClIyXa, 3peHHUs.

2.15. Huble TtpeboBaHMS, B TOM YHUCJIE YYUTHIBAIOIIME OCOOEHHOCTU
NpEeIOCTaBICHHUS] MyHULIUNIAJIBHBIX YCIYT B 3JIEKTpoHHOU popme u B MOLI;

- JIOCTyIHOCTh HWH(OpPMAlUM O TepeyHe JOKYMEHTOB, HEOOXOAUMBIX ISt
MOJIYYCHUSI MYHHUIIUITAIbHON YCIIYTH, O PEXUME pabOThl aIMUHHUCTPAIIMHN CEIIHCKOTO
MOCEJICHUSI, KOHTAKTHBIX TelepoHaX M JPYrod KOHTAKTHOW WHGOpPMAIUUA s
3asiBUTEJICH;

- BO3MOXXHOCTh 3aIlOJIHCHHUS 3asSBUTEIIIMH 3alpoca U HHBIX JOKYMEHTOB,
HEOOXOUMBIX IS TOJTYyYEHUSI MyHHUIIMIIAILHON YCIYTH, B QJIEKTPOHHOU Qopme;

- BO3MOXXHOCTb TIOJIayM 3asBUTEJIEM C HCIOJIb30BaHHEM HH()OpPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHBIX TEXHOJOTUHN 3ampoca O MPeOCTaBICHUH MYHHUIIUTIAIbHON
YCITyTH;

- BO3MOXXHOCTb IIOJy4YEHUS 3asIBUTEIIEM CBEJICHUM O XOJ€ BBIIOJIHEHHUS 3aIIpoca
O MPEJ0CTABICHUN MYHUITUTIAIBHON YCIYTH B AJIEKTPOHHOU (opMme;

- BO3MOXKHOCTbH JISl 3asiBUTEJI OJHOKPATHO HampaBuTh 3arpoc B MOII, npu
Hammuuu MODI] na Tepputopun Pecnybmuku Tarapctan, AeMCTBYIOMIETO IO
MPUHIHUITY "OJHOTO OKHA".

1. CocraB, nociie10BaTeNbHOCTh U CPOKHU BBITIOTHEHUS aIMUHUCTPATUBHBIX
npoieayp, TpeOOBaHUS K MOPSAJIKY UX BBIMIOJHEHHUS], B TOM YHCIIE€ OCOOEHHOCTH
BBITIOJTHEHUSI aIMUHUACTPATHBHBIX MPOIEAYP B JIEKTPOHHOU (popme, a TaKxKe
0COOEHHOCTH BBITIOJIHCHUS aIMUHUCTPATUBHBIX TPOIEAYDP B
MHOTO(YHKITMOHAIBHBIX IIEHTpaX. Pazmen 1omKeH coaepkaTth BApUaHTHI
MPEAOCTABIEHUS TOCYJAPCTBEHHOW WM MYHULIUITAJIBHOW YCIIYTH, BKIIFOUAIOIIUE
MOPSIAOK MPEAOCTABICHUS YKAa3aHHBIX YCIYT OTJEIbHBIM KaTeTOpUsIM 3asBUTEINEH,
00bEeIMHEHHBIX OOIIMMU TPU3HAKAMU, B TOM YUCJIE B OTHOIIICHUH PE3yJibTaTa
roCyJapCTBEHHOW WM MYHUIIMIIAILHOM YCIIYTH, 32 MOJYy4YEHUEM KOTOPOIO OHU
00paTHINCH



3.1. IlocinenoBaTeNbHOCTh AAMUHUCTPATUBHBIX MPOLIETY].

ITocenoBaTenbHOCTD aAMUHHCTPATUBHBIX poLeayp UCITOJTHEHUS
MYHUIIMIAIBHON YCIYTH BKIIOYAET B c€0s CIeNyIOUIUe AeHCTBUS:

- IPUEM U peTucTpanus oOpamieHus;

- paccMoOTpeHue oOpalieHus;

- IOATOTOBKA U HAIPaBJICHUE OTBETAa Ha OOpallleHUE 3asBUTEIIO.
3.1.1. Tlpuem u peructpanus oOparieHu.

OcHoBaHHEM I Hadajla MPCaOCTaBICHUS MYHI/IIII/IHaJIBHOﬁ YCIYI'U ABJIACTCA
IMMOCTYILICHUC O6paHIeHI/ISI OT 3asABUTCIIA B AAMUHHUCTPAIUIO ITOCPCACTBOM HO‘ITOBOﬁ,
@aKCHMHHBHOﬁ CBsI3M THOO B QJICKTPOHHOM BHUC.

OO6pareHue MoAJICKUT 00s3aTEIHFHON perucTpalvy B TeUeHHe 1 THS ¢ MOMEHTA
MOCTYIJICHUS B aIMUHUCTPALIHIO.

OTBETCTBEHHOCTh 3a MPUEM M PETHCTPAIUIO OOpaIleHHs] HECeT CIEIHAIIUCT,
OTBETCTBEHHBIN 32 [IPUEM U PETUCTPALNIO JOKYMEHTOB.

OO0painenus, HarpaBiICHHbBIE TOCPEICTBOM MTOUTOBOM U (PAKCUMUIILHOM CBSI3U, U
JOKYMEHTBI, CBA3aHHBIE C HMX PACCMOTPEHUEM, IIEPBOHAYAJIBHO IIOCTYNAKOT K
CIIELIUAJIUCTY, OTBETCTBEHHOMY 3a IIPUEM U PETUCTPALUIO JOKYMEHTOB.

OOGparmieHusi,  TMOCTYNHMBIIKME IO  JJEKTPOHHOW  mouTe,  C€XKCTHEBHO
pacrieyaTbIBalOTCS U O(QOPMIIAIOTCS CICIUATUCTOM, OTBETCTBCHHBIM 3a IIPHUEM H
PETUCTPALNI0 JOKYMEHTOB, JJII PACCMOTPEHUS PYKOBOJIUTEIEM AJMUHHCTpPALIMU B
YCTaHOBJICHHOM TIOPSIIKE KaK OOBIYHBIC TMCHbMEHHBIC 0OpaIieHHUs.

Cnenuanuct, OTBETCTBEHHBIA 3a TPUEM U PETUCTPALMIO0 JOKYMEHTOB,
OCYLIECTBIIIET NEPBUYHYIO 00pabOTKy (IPOBEPKY MPABUIBHOCTH ajpecanuu
KOPPECIOHACHIIMY, HaJIMYhe€ BCEX MNPWIOKEHHUHM W HWHOM JOKyMEHTallWH,
SBIIAIONICHCSI  HEOTHEMJIEMOW  YacThIO  OOpalleHHs, YTEHHEe, OMpeaesieHne
COJIep>KaHMsI BOMPOCOB OOpalieHusi TpaKJaHWHA) W PErucTpanuio oOpallleHUil B
KypHaJie PErucTpali BXOIAIIEeH KOPPECTIOHICHIIUH.

B Teuenue 1 pabouero AHsS ¢ MOMEHTa perucTpauuud OOpalieHus 3asBUTENS



CHELUATNCTOM, OTBETCTBEHHBIM 33 MPUEM U PETUCTPALIMIO JOKYMEHTOB, TPOBOIUTCS
MpoBepKa OOpalieHus Ha COOTBETCTBHE TPEOOBAaHUSM, YCTAHOBJIEHHBIM MyHKTaMHU
2.6 - 2.7 AIMUHUCTPATUBHOIO PErJIaMEHTa.

[Ipy mocTyruieHHH OOpaIleHUs, TJAe yKa3aHO O NPWIOKCHHH JTOKYMEHTOB,
KOTOPBIC TMOJTHOCTHIO MJIM YaCTUYHO OTCYTCTBYIOT, CIEIIUAIMCTOM, OTBETCTBEHHBIM
32 TMPUEM U PETUCTPAIMIO JOKYMEHTOB, COCTaBISE€TCS aKT 00 OTCYTCTBUU
COOTBETCTBYIOIIUX IOKYMEHTOB, KOTOPBIM MpHOOIIaeTcs K 00palieHuro.

3.1.2. PaccMoTpenue oOpalieHu.

Hpomenume peTUCTpAIIO NMCHbMCHHBIC O6paH_IeHI/ISI nepeaaroTCa CliICHUAJINCTY
AIMUHUCTpALINN.

PYKOBOJ]PITGHB AIMUHUCTpAINN 110 PE3YyJbTdTaM O3HAKOMIJICHHUA C TCKCTOM
06pameH1/151, npuwjiaracMbiIMU K HEMY JOKYMCHTAMHU B TCUYCHHC 2 pa601mx )IHeﬁ C
MOMCHTA UX ITOCTYIIJICHUA:

- OIIpCACIIACT, OTHOCHUTCA JIM K KOMIICTCHIIMHU aIMHWHUCTPAIUU PACCMOTPCHUC
ITOCTAaBJICHHBIX B O6paHICHI/II/I BOIIPOCOB,

- OIIpeNIeTIsieT XapaKTep, CPOKU JEHCTBUN U CPOKH PACCMOTPEHUSI OOpallleHus;
- OIIpEeAENsAeT UCTIOTHUTENS TOPYUECHUS;
- CTABUT UCITOJIHEHUE MMOPYYCHHUN U PACCMOTpPEHUE 00OpaIeHusi Ha KOHTPOJIb.

Pemienriem pykoBOAWTENST aJIMUHUCTPALMU CEJIBCKOTO TOCEJICHUS SBISIETCS
PE30NIOIUST O PACCMOTPEHWH OOpalIeHHs] MO CYIIECTBY IIOCTaBICHHBIX B HEM
BOIIPOCOB JIMOO O TOJATOTOBKE MHChMa 3asiBUTENIO O HEBO3MOXKHOCTH OTBETa Ha
MIOCTABJICHHBI BOIMPOC B CIIy4ae, €CIM PACCMOTPEHHE MOCTABICHHOTO BOMNPOCA HE
BXOJIUT B KOMIIETCHIINIO aIMUHUCTPALINH CEIBCKOTO MOCEIECHHUS.

CnenuanucTt, OTBETCTBEHHBIM 3a MPUEM M PETUCTPALUI0 JOKYMEHTOB, B
TedyeHue | pabodero AHS C MOMEHTa mepenadd (MOCTYIUIEHUSI) ITOKYMEHTOB OT
PYKOBOAMTEINSI aJMHUHUCTPALIMU CEJIbCKOTO MOCEJICEHHs TepenaeTr oOpalieHue s
pPacCMOTPEHUS MO CYIECTBY BMECTE C MPUIIOKEHHBIMU JOKYMEHTAMU CHEIUATUCTY
aJMUHHUCTPALIHH.

3.1.3. IloaroToBKka 1 HampaBJIeHUE OTBETOB HA OOpaIllEeHUE.

Crnenuanuct aaMUHUCTpanuu OOECHeUYrBAET PACCMOTPEHHE OOpalleHusT u



IIOATOTOBKY OTBETA B CpPOKH, YCTaHOBJIEHHblE I. 2.4.1 AJIMHHUCTPaTUBHOIO
periiaMeHTa.

Crnernuanuct aJIMUHUCTPAIIMU paccMaTpUBAET IMIOCTYNHBIIEE 3asBICHUE U
oopMIISIET TUCEMEHHOE Pa3bsICHEHHUE.

OTBeT Ha BONPOC MPEIOCTABISIETCS B MPOCTOM, YETKOW M MOHATHON (opme 3a
HOJIUCHI0 PYKOBOAUTENS aJMUHHCTPALMM CEJIbCKOIO IOCEJIEHUs JUOO JHIa, €ro
3aMelaroLLero.

B otBere Takke ykaspIBalOTCI W (PaMUIMSA, UM, OTYECTBO (NIPH HATWYHH),
HOMep TenedOoHa MOKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a IMOATOTOBKY OTBETa Ha
oOpaiiieHue.

OTBer Ha O6paHICHI/IC 3asABUTCIIA IMOAIINCBIBACTCA PYKOBOIUTCIIb
AIMUHUCTpAINN CCIbCKOI'O ITOCCIJICHUA, B CPOK HC boxee 2 pa60‘H/IX JIHeﬁ C MOMCHTa
IMMOJIYYCHHUA ITPOCKTA OTBCTA OT YIIOJTHOMOYCHHOT'O AOJIZKHOCTHOT O JIMIIA.

[locne mnoamucanus OTBETa CHEIHUAIKMCT, OTBETCTBEHHBIH 3a TMPUEM U
pPETHCTPAIMIO  JOKYMEHTOB, PETUCTPUPYET OTBET B JKypHaje pEerucTpaiuu
KOPPECIIOHICHIINK C TPUCBOCHUEM HCXOJISAIIEr0 HOMEpPa M HampaBIseT ajpecary Mo
noute JUOO BpydaeT ajpecary JUYHO B TedeHwe 1 pabodero HA C MOMEHTa
MOJIIMCAHUS.

OtBer Ha oOpalmeHue, mocTynaromee B (QopMe AIEKTPOHHOTO JOKYMEHTa,
HampasyseTcss B JOopMe AIEKTPOHHOTO JOKYMEHTA TI0 aapecy AJIEKTPOHHOU TOYTEHI,
yKa3zaHHOW B OOpallleHWH, WIM B TUCHBMEHHOH (opMe IO IMOYTOBOMY aJpecy,
yKa3aHHOMY B OOpaIleHHUH.

IV. ®opMbl KOHTPOJIS 32 UCTIOJIHEHUEM aIMUHUCTPATUBHOTO PETJIaMEHTa

4.1. Tlopsimok OCYIIECTBICHHUS TEKYIIEro KOHTPOJIS 3a COOJIIOJACHHUEM U
WCIIOJTHEHUEM  OTBETCTBEHHBIMM  JIUIIAMU  MOJOXEHUH  AJIMUHUCTPATUBHOIO
periiaMeHTa.

Texkymuii KOHTpOJIb 3a COOJIOJICHHEM CIEHHAIUCTOM  aJIMUHUCTpaluu
AJIMUHUCTPAaTUBHOI'O PEIMVIAMEHTAa W MHBIX IPABOBBIX AaKTOB, YCTaHABJIMBAIOLIUX
TpeOOBaHMA K TMPEAOCTABICHUIO MYHUIMTIATHHOW YCIIYTH, OCYIIECTBISETCS
PYKOBOJIUTENIEM aIMUHUCTPALIMU CEIIBCKOTO MOCEIEHUS.

TGKYH_II/Iﬁ KOHTPOJIb IIPOBOAUTCA IIYTEM OIICPATHBHOI'O BBIICHCHHA XOO4d
HUCIIOJTHCHMUA O6paH_IeHI/I5[, OCYyIICCTBICHUA IIPOBCPOK Ha IMIPCAMCT CO6J'IIOI[€HI/I$I



HCTIOJIHUTENIEM, OTBETCTBEHHBIM 34 IMPEJOCTABICHUE MYHULMIIAJIBHON YCIYTH,
MOJIO)KEHU HACTOSIET0 AJMHHUCTPATUBHOIO PErjIaMEHTa, WHBIX HOPMATHUBHBIX
MpPaBOBBIX  AKTOB,  YyCTAHABIMBAIOIIMX  TPeOOBaHHS K  MPEAOCTABJICHUIO
MYHULHNAJIbHON YCIYTH.

4.2. HOpSII[OK N MECPUOJUYIHOCTb OCYIICCTBJICHHUA IUIAHOBBIX M BHCIUIAHOBBIX
ITPOBCPOK IMOJIHOTBLI Ka4€CTBa IPCAO0CTABICHUA MYHHHHHaHBHOﬁ YCIIyTIHu.

HpI/I MMPOBCACHUU INNIAHOBBIX W BHCINIAHOBLIX ITPOBCPOK ITOJIHOTHI M KAa4CCTBA
MpeaoCTaBJICHUA MyHHHHHaHBHOfI yYCIyru MOTYT pacCMaTpHUBATbBCA BCC BOIIPOCHI,
CBs3aHHBIC C IIPCAOCTABICHUCM MyHHHHHaHBHOﬁ yCiiyru (KOMHH@KCHBIC HpOBepKI/I),
NI OTACJIBHBIC BOIIPOCHI (TeMaTI/I‘ICCKI/Ie HpOBepKI/I). HpOBepKa MOKCT
OCYHICCTBIIATBCA B CBA3M C KOHKPCTHBIM 06paH_I€HI/IeM 3asdBUTCIIA. CpOKI/I
MMPOBCACHUA IMPOBCPOK OIPCACIIAOTCA PYKOBOAUTCICM AIMHUHHUCTPAIUNU CCIILCKOTI'O
ITOCCJICHMUA.

4.3. OTBETCTBEHHOCTh JIMIl 3a pelieHus u JeucTBus (Oe3aeicTBHe),
pUHUMaeMbIe (OCYIIECTBIISIEMBIE) B XOJI€ UCIIOTHEHUS MYHUIIMTTAIIBHON YCITYTH.

CrnenuanucTsl aAMUHHUCTPAIMUd HECYT OTBETCTBEHHOCTh, MNPEAYCMOTPEHHYIO
3aKOHOAATeNIbCTBOM Poccuiickont ®dexnepanuu, 3a CBOM PEIICHUS W JICMCTBUA
(6e3nelicTBue), TpUHUMaeMble (OCYIIECTBISIEMbIE) B XOAE€ IMPEAOCTABICHUS
MYHULIMTATBLHON YCIYTH.

4.4, TpeOoBanus K TmOpsAAKYy W ¢GopMaM KOHTPOJIS 3a HCIIOJHCHUEM
MYHUIIMIIAIGHOM yCIyTH, B TOM YHUCJE CO CTOPOHBI TpaXkJaH, UX OOBEIUHEHUU U
OpraHU3aIuH.

KoHTpone 3a mpemocTaBlIeHHEM MYHUIUIIAIBHOW YCIYTH CO CTOPOHBI
YIOJIHOMOYCHHBIX JIUIl aIMHHUCTPAIINHN JOJKEH OBITh MOCTOSHHBIM, BCECTOPOHHHUM
U OOBEKTHUBHBIM.

KoHTpons 3a paccMoTpeHHEM CBOMX OOpAaIeHHil MOTYT OCYIIECTBISATh X
aBTOpHl HAa OCHOBaHWM WH(OpPMAIMHU, TOJYYCHHONW B aJIMHHHUCTPAIUU CEIHCKOTO
MOCEJICHUS, B TOM YHCIIC Y HCTIOJTHUTEIA 10 Tese]oHy.

V. HocyneOHbIi (BHECYACOHBIN) MOPSAIOK 00KAIIOBAHUS PEIICHUHN U JCHCTBHMA
(6e3nelicTBUs) opraHa, MpeAOCTABIISIONIET0 MyHUIIUNIANbHYIO yeiuyry, MOIL], a
TaK)K€ MX JOJKHOCTHBIX JIMI, MYHULIUITAJIBHBIX CIIyKalluX, paOOTHUKOB

5.1. 3asButens uMMeeT MpaBo Ha JocyneOHOoe (BHecyaeOHOe) 00KalloBaHHE
peuieHuid u aedctBuil (0e31elCcTBUS) aIMUHUCTPALIMM U €r0 OTBETCTBEHHBIX JIMII,



MPUHATHIX (OCYILIECTBISIEMBIX) B X0J1€ MPEIOCTABICHUS] MyHUITUTIATBHON YCIYTH.

5.2. 3asgBUTENH MOXKET OOpaTUThCS C KAJIOOOW, B TOM YHUCIE B CIEIYIOIIMX
Cllydasix:

1) HapylleHHe Cpoka pPErucTpaluy 3ampoca 3asiBUTENS O IPEJOCTaBICHUU
MYHHULIUIIAJIBHOU YCIIYTH;

2) HapylIeHUe CPOKa MPEJOCTABICHNU MyYHUIIUTIATbHON YCITyTH;

3) TpebGoBaHue y 3asBUTENS JOKYMEHTOB WM HMHpopMauuu JIubO
OCYILIECTBIICHUS JICHUCTBUM, MNPEACTABICHUE WIM OCYIIECTBICHUE KOTOPHIX HE
NpPEeayCMOTPEHO HOPMATHUBHBIMU TMpaBoBbIMU akTaMu Poccuiickoit ®denepanuu,
Pecnny6nuku  Tarapcran, MamajplllIiCKOTO  MYHHUIIMTIATBLHOTO  palloHa 1A
PEOCTABICHUSI MYHUITUIIAIBHON YCIIyTH;

4) oTka3 B IpUEME JOKYMECHTOB, MPEIOCTABICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMU TIpaBOBbIMU akTamu Poccuiickoit ®enepanuu, PecnyOnuku
Tarapcran, MaMaJIpIIICKOr0O MYHULMIAJIBHOIO paloOHa Uil IIPEAOCTABIICHUS
MYHULUIIAJIBHON YCIIYTH, Y 3asiBUTEIIS;

5) oTka3 B MPENOCTaBICHUN MYHHUIIMIIAIBHON YCIYI'H, €CJIM OCHOBAaHMS OTKa3a
HE MPEeAyCMOTpPeHbI (enepaibHbIMU 3aKOHAMH M TPUHSATBIMH B COOTBETCTBHH C
HAMHA WHBIMM HOPMATHUBHBIMH NIPaBOBbBIMH akTaMu Poccuiickoii @enepanuu,
3aKOHAMHM ¥ WHBIMH HOPMATHBHBIMU TPABOBbIMHU akTamu PecmyOmmku TatapcraH,
MYHUIUIIAIbHBIMU [IPABOBBIMU AKTaMU;

6) 3aTpeOoBaHUE OT 3asBUTENS MPHU MPEJOCTABICHUNA MYHHUIIUIAIBLHOW YCIYTH
IJIaThl, HE MPEAYCMOTPEHHOM HOPMATHBHBIMU NPaBOBBIMM akTamMu Poccuiickon
®enepanuu, Pecriydbnuku Tatapctan, MaMaapIicKOTO MyHHUIMITAIEHOTO PaiioHa;

7) otka3z Hcnonkoma, JOOJKHOCTHOro Jjuua Mcemoikoma B HUCHpaBiICHUU
JIOTIYIICHHBIX OTEYaTOK M OMIMOOK B BBIIAHHBIX B pPe3yJbTaTe MPEIOCTaBICHUS
MYHULUNAIBHON YCIYTH JOKYMEHTax JU0O HapyIIeHHE YCTaHOBJIEHHOTO CpOKa
TaKuX UCITPABIICHUN;

8) HapyllleHHME CpOKa WM TOpsAJIKa BbIJaYud JOKYMEHTOB MO pe3yJibTaram
MPEIOCTABJICHNS MYHULIUNIAIBHOMN yCIIYTH;

9) npuocTaHOBIEHUE NPEAOCTABICHUS MYHUIMIAIBHON YCIyTH, €Clu
OCHOBaHHUsI MPUOCTAHOBJIEHUS HE MPEIyCMOTPEHbl (enepalbHbIMU 3aKOHAMH U
MPUHATBIMA B COOTBETCTBHM C HMMHM WHBIMHU HOPMATHUBHBIMHU IPABOBBIMU AKTAMU



Poccuiickonn denepannu, 3aKOHaMU U MHBIMU HOPMATHUBHBIMU IIPABOBBIMU aKTaMU
Pecnyonuku TatapcTad, MyHUIMNIATbHBIMU IPABOBBIMU AKTaAMU;

10) tpebGoBanue y 3agBUTENs NPHU MPEAOCTABICHUU MYHULMIAIBHOW yCIyru
JOKYMEHTOB WJIM MH(POpPMALIUU, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIUCh MpPHU MEPBOHAYAIBHOM OTKa3€ B IPHUEME JOKYMEHTOB, HEOOXOIUMBIX
Uil TPEJOCTABICHUS MYHULUIAIBHOW  yCIyrd, JubOO0 B MPEAOCTaBICHUU
MYHHUIMIAIBHON YCIIYTH, 32 UCKIOYEHUEM CIIy4aeB, MPEyCMOTPEHHBIX MYHKTOM 4
yactu | craten 7 @enepanpHoro 3akoHa N 210-D3.

5.3. XKanoba momaercs B MUCbMEHHON QopMe Ha OyMa)XHOM HOCHUTele, B
aneKTpoHHOU (opme B agmuHucTpaiuio, MOI[ 1160 B COOTBETCTBYIOIIHMI OpraH
rocyiaapcTBeHHol Biactu PecnyOmuku TarapctaH, SBIASIOMUNCA ydpeauTeIeM
MOII.

5.3.1. XKanoba Ha pemenust u AeicTBUs (0e31€MCTBUSI) OTBETCTBEHHBIX JIUIL
aIMUHUCTPALIUHU, TTOIAIOTCS HA UM TJIaBbl IMUHUCTPALIHH.

5.3.2. XKanoba Ha pemeHus u JgerctBus (OesneiicTBus) padboTHHMKa MOI]
MIOJIA€TCA PYKOBOJUTEIO COOTBETCTBYOIIEr0 ML,

5.3.3. XKanoba nHa pemeHuss u neictBus (OesnmeiictBus) MOPIl momaercs
PYKOBOJMTEIIO COOTBETCTBYIOIIETO OpraHa TOCYJapCTBEHHOW BiacTu PecmyOmuku
Tarapcran, sBisiromeMmycs yupeauresnem MOLI,

54. JKamoba mna pemeHus u jAcictBus  (Oe3necTBUE) — OpraHa,
NPEIOCTABISIONIETO MYHHUIMIAIBHYIO YCIyry, JODKHOCTHOTO JIMIIA OpraHa,
MPEAOCTABISIONIETO MYHUIUINAIBHYIO YCIYry, MYHHUIMOAIBHOTO CIY’Kallero,
PYKOBOJAMTEISI OpraHa, MpeAOCTABIISIIONIEr0 MYHUIIMIAIbHYIO YCIYTY, MOXKET OBITh
HaIpaBJIeHa MO TOYTe, Yepe3 MHOTO(DYHKIIMOHATBHBIA IIEHTP, C HCIOJIH30BAHUEM
nH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTu "MHTepHeT", odunmansHoro canra
OpraHa, NPEJOCTABISIIOIET0 MYHULUUNAIbHYIO  YCIYTy, €AUHOrO IopTaia
TOCYIapCTBEHHBIX W MYHHUIIMMAIBHBIX YCIYT JHOO PErHOHATBHOTO TMOpTaia
TOCY/IapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT, @ TaK)K€ MOXKET OBITh MPUHATA TPHU
JTUYHOM TIPUEME 3asIBUTEIIS.

5.5. Kanoba 3agaBuTes JOJIKHA COAEPKATh:

- HAuMMEHOBAaHHME OpraHa, MPEJOCTABISIIONIETO MYHHUIUIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[A OpraHa, MPeAOoCTaBIISIIOIEr0 MYHULMIAIBHYIO YCIYTY, JHOO



MYHUIIMIIAIBHOTO CIIYXallero, pemeHuss u JeilcTBust (0e3eicTBUE) KOTOPHIX
00XKanyroTcs;

- (amuiaMio, UMs, OTYECTBO (MOCJENHEE - MPU HAJUYMH), CBEJICHUS O MECTe
KUTEIBCTBA 3aSBUTENS - PU3UIECKOTO JUIA TNOO HANMEHOBAHHE, CBEJICHUS O MECTE
HaxXOXJICHUsI 3asBUTENs - IOPUIUMYECKOrOo JIMIA, a Takxke HoMmep (Homepa)
KOHTakTHOrOo TenedoHa, aapec (ampeca) 3JIEKTPOHHOW MOUTHI (MPU HATUYUH) U
MOYTOBBIH aJipec, Mo KOTOPOMY JOJDKEH OBITh HAIPaBIIEH OTBET 3asBUTEINIO;

- cBeJleHHusI 00 00KallyeMbIX pelIeHUsIX W JAeHUCTBUsIX (0e37eiCTBUM) OpraHa,
NPEIOCTABISIONIEI0 MYHULMIAIBHYIO YCIOyry, JAODKHOCTHOTO JIMIA OpraHa,
PEIOCTABISIONIEr0 MYHUIIMIAIBHYIO YCIYTY, TU00 MyHUIIMIAIBHOTO CIYXKaIero;

- JOBOJbI, HA OCHOBAHMHU KOTOPBIX 3asIBUTEIb HE COTJIACEH C PEIICHUEM U
nerictBreM (0e3eCcTBUEM) OpraHa, MPEIOCTaBISIONIEIO0 MYHUIIUITAIBHYIO YCIIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEJAOCTABISIIONIET0 MYHUIMIAIBHYIO YCIYTyY, JHOO
MYHHUITUTIATBHOTO CIIYXKAIIero. 3asBUTEJIEM MOTYT OBITh MPEICTABICHBI JTOKYMEHTHI
(Tpu HAJIMYWHN ), TTOATBEPKIAIOIIUE JTOBOJIBI 3asIBUTEIISA, TNOO UX KOTIHH.

5.6 KanobGa, moctynuBinas B OpraH, MNPEJOCTABISIONINN MYHHUIIMTAIBHYIO
yCIyTy, JTUOO BBHIMIECTOSIIUN OpraH (IIPH €ro HAJMYUH), MOJJIKUT PACCMOTPEHHUIO B
TEUCHHE TMATHAALATH paboyux JHEW cOo JHS ee perucTpalud, a B cllydae
o0KaJoBaHMsI OTKa3a OpraHa, MNPEJOCTABISIONIETO MYHHUIMIAIBHYIO YCIYTy, B
npueMe JTOKYMEHTOB Y 3asBHUTENs JUOO B UCIPABICHUM OMYIICHHBIX ONEYATOK U
OMOOK WM B clilydyae OO0KaJOBaHUS HAPYIIEHUS YCTAaHOBIICHHOTO CPOKa TaKHX
UCIIPABJICHUI - B TEUCHHE MSITH PaOOUYUX THEW CO JHS €€ PEerUCTPalllu.

5.7 o pe3ynbpTaTamMm pacCMOTPEHHS KaTOO0bl IPUHUMACTCS OJTHO U3 CIICIYIONTUX
pELICHUN:

1) >xamoba ymoBiIeTBOpsiETCS, B TOM YucCie B (opmMe OTMEHBI MPUHSATOTO
pEIICHMs, WCIPABJICHHS JOMYIICHHBIX OINEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3yJIbTaTe NPENOCTABICHUS TIOCYAAPCTBEHHOM WM MYHULMNAIBHOW YCIYTd
JOKYMEHTAaX, BO3BpaTa 3asBUTEIIIO JCHEKHBIX CPEACTB, B3MMaHUE KOTOPBIX HE
MPEIyCMOTPEHO HOPMATHBHBIMH IPABOBBIMH akTamu Poccuiickorn @Penepanuu,
HOPMATHBHBIMU TPABOBEIMU  akTamMH CyOBekToB Poccwmiickoit dDenmepanuu,
MYHHULIMIIAJbHBIMU ITPABOBBIMU aKTaMH;

2) B YIOBJIETBOPEHUH KaI00bl OTKa3bIBACTCS.

5.7.1 B cinydae nmpu3HaHHs KaiaoObl, MOAJICKAIIEH YTOBIECTBOPEHUIO, B OTBETE
3asBUTENIO JaeTcsi UHpopmanus o JAEHUCTBUSIX, OCYHIECTBIsieMbIX McmoakoMoM, B



LEIAX HE3aMEINTEIIBHOIO YCTPAHEHUS BBISBICHHBIX HApYLIEHWW IpU OKAa3aHUU
MYHULANIAJIBHOM YCIYI'M, a TakKK€ IPUHOCATCS W3BHUHEHUS 3a JIOCTaBIICHHBIC
HeyoOCTBa M yKa3bIBaeTCs HHQPOpMalMs O JalbHEHIIMX JEUCTBUAX, KOTOpPbIE
HEO0OXOIMMO COBEPILIUTH 3asIBUTEIIIO B LIEJIAX MOJYyUYEHUS MyHUIIUTIAIBHON YCITyTH.

5.7.2. B ciydae mpu3HaHUS >KaJoObl HE TMOJIeKAUIEH YIOBIETBOPEHHUIO, B
OTBETE 3asBUTENIO JAKOTCA APTyMEHTUPOBAHHBIE PA3BACHEHUS O NPUYHHAX
MPUHATOrO PEIICHUs, a TaKKe MHPOpMalus O MOpSAKe 00KalOBaHUS MPUHATOIO
peleHus.

5.8. B cnydae ycTraHOBIEHHS B XOA€ WIM IO pPe3yJbTaTaM pPacCMOTPEHUS
XKanoObl  MPU3HAKOB COCTaBa  aJMHMHHMCTPATUBHOTO  MPABOHAPYIIEHUS WU
NPECTYIUICHUSI, JTOJDKHOCTHOE JIUIO, PAOOTHUK, HAJEJCHHbIE MOJHOMOUYUSMH I10
pPacCMOTPEHHIO ’KajJo0 B COOTBETCTBUM C IIYHKTOM 5.6 HacTOALIEro paszaena
aMUHUCTPATUBHOTO pErjlaMEHTa, HEe3aMEeJJIMTEIbHO HANpaBIAIOT HUMEIOIIHECS
MaTepHaJibl B OPraHbl POKYPaTypBhl.

5.9. He mo3aHee Hs, CAEAYIOMIETO 3a JHEM NMPUHATHS PEIICHUs, YKa3aHHOTO B
OyHKTE 5.7 HACTOSIIEro pazfeia aJMUHHUCTPATHBHOTO PErJaMEHTa, 3asBUTENI0 B
NUCBMEHHOM QopMme MO0 MO KEeNaHWIO 3asBUTEIS B JJIEKTPOHHOH (opme
HAIPABJISIETCS] MOTUBUPOBAHHBIN OTBET O pe3ysibTaTax pacCMOTPEHHUS JKaloObI.

5.10. Madopmanust aJ1st 3asBuTesei 06 ux mpaBe Ha JocyneOHoe (BHeCy1e0HOe)
obO>xanoBaHue AeHcTBUM (0€31eliCTBHS) U PEIICHUH, TPUHATHIX (OCYIIECTBISIEMBIX) B
XOJIe TPEJOCTABICHUS MYHUIIMIAIBHOW YCIYTH, pa3Memiaercs Ha o(UIMaTIbHOM
caiiTe aIMMHHUCTPAIIMU CEIHCKOTO MOCENICHUs U NH(POPMAITMOHHBIX CTEH IAX.
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