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00 yTBepKkIeHUN ATMHUHUCTPATHBHOIO PErJIaMeHTA 10 NMPeA0CTABJICHHUIO
MYHUIMIIAJIBHOM YCJIYIH 1O Ja4e MUCbMEHHBIX Pa3biCHEHUI HAJTOrOILIATEIbIMKAM
1 HAJIOTOBBIM areHTaM I0 BONPOCaM NPHUMEHEHU MYHUIHMIIAJbHBIX PAaBOBBIX
AKTOB 0 HAJIOTax u coopax

PaccmoTrpeB  mpencraBieHue = 00 yCTpaHEHHWHM ~ HApYIICHWH  HAJIOTOBOTO
3akoHomarenscTBa OoT 09.06.2023 r. N 02-08-03-23, B coorBercTBUM ¢ HanorobsiM
kojiekcoM Poccuiickoit @enepanuu, PeaepanbHbiM 3akoHOM oT 27 utosst 2010 . N 210-
®3 "OO6 opraHu3anMM TPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIUMAIBHBIX YCIyr",
HcriomHUTENbHBIH KOMUTET HMKHEOIIMHMHCKOTO CEJILCKOIo IToceaeHUus MaMabIIICKOTo
MYHHIIANAJIBHOTO paioHa,

ITIOCTAHOBJIAET:

1. YTBepauTh mnpunaraemblii aJMHUHUCTPATUBHBIA PErIAMEHT IO IMPEIOCTABICHUIO
MYHHUILMIIAIBHOM YCIYI'M MO Jaye INUCbMEHHBIX Pa3bsCHEHUW HAJOTrOIUIATEIbIINKAM H
HaJIOTOBBIM areHTaM II0 BOINpPOCaM MNPUMEHEHHs MYHULHNAIBHBIX IIPABOBBIX AKTOB O
HaJjorax u coopax.

2. OnyOmukoBaTh  HACTOSIIEE  IMOCTAHOBJIECHHWE  COIVIACHO  JICHCTBYIOIIEMY
3aKOHO/IaTEJIbCTRY.

3. Hacrodmee mMOCTaHOBIEHHWE BCTYMAET B CWJIY COIVIACHO JEHUCTBYIOLIEMY
3aKOHOJIaTEJIbCTBY.

PykoBoauTesns: P.M.I'anues
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Yr1BepxkaeH

MoCTaHOBJICHUEM VcnoHUTEIEHOTO
koMuTeTa HikHEOIMUHCKOTO
CEJIbCKOTO MOCEJICHUS

MamaapIlICKOro MyHHIUMIIAIBHOTO pailoHa
or" 18 " 06 2023 N 44

A)IMHHHCTpaTHBHbIﬁ PErJIaMEHT 110 MPEAOCTABJICHUIO MyHHHHHaHbHOﬁ YCayru mo
Javdye IHNCbMCECHHBIX pa3LﬂCHeHHﬁ HaJIoromjiareJbiiukaM 1 HAJI0OTOBBIM arcHTaM I10
BOIIpocaM MNPUMEHCHUA MYHUIHITIAJIBbHBIX ITPABOBLIX AKTOB 0 HAJIOTaX U CﬁOan

l. O0mme mo1oKeHus

1.1. Hacrosmuii  aIMHUHUCTPATUBHBIA  PErJIAMEHT MO  MPEIOCTaBICHUIO
MYHULUINAIBHOW YCIYIM IO Ja4y€ NUCbMEHHBIX PAa3bICHEHUN HAJIOrOIUIATENbIIUKAM U
HAJOrOBBIM areHTaM @0 BOIpOcaM MPUMEHEHUS MYHHUIUIAIbHBIX HOPMaTUBHBIX
NPaBOBBIX AaKTOB O Hajorax M cobopax (mamee - AJMHHUCTPATUBHBIA pETJIaMEHT) -
ompefeNnsieT  CTaHxapT, COCTaB, CPOKM W IIOCIENOBATEIIBHOCTb  JEHCTBUM
(amMuHUCTpaTUBHBIX npouenyp) McnoanurensHoro komuteta HukHEOmIMHHCKOTrO
CEJIbCKOTO IOCENEeHMs (Aajee - aJMUHUCTPALMS CEIbCKOTO MOCEIEHUs) MIPU UCIIOIHEHUU
MYHHUIMIIAIBHON YCIYI'H IO PACCMOTPEHHUIO U MOATOTOBKE NMHUCBMEHHBIX Pa3bsCHEHUN Ha
oOpallleHusi, NOCTYNMBIIME B aJMHUHUCTPALMIO CEIBCKOIO IIOCEJIEHUs IO BOIpOcam
NpPYMEHEHUs] MyHUIMIIAIBHBIX [TPAaBOBBIX AKTOB O HAJIOTax U coopax.

1.2. TlepeyeHb HOPMATUBHBIX NPABOBBIX AKTOB, HEMOCPEACTBEHHO PETYIUPYIOLIUX
[IPEAOCTABIICHUE MYHULMIAIBHOW YCIYIM, C YKa3aHUEM pPEKBU3UTOB HOPMATHUBHBIX

ITPAaBOBLIX AKTOB U HCTOYHHUKOB UX 0(1)HLIH21JII)H01“O OHY6HI/IKOBaHI/IH§

- Koncruryius Poccuiickoit denepanuu ("Poccuiickas razera", 25.12.1993, N 237);

- HanoroBeiii konekc Poccwmiickoii  Deneparmu  (dactp miepBasi) ("CobOpanwme
3akoHojatesbcTBa Poccuiickoit deaepanun', 03.08.1998, N 31, cT. 3824);

- DepepanpHbii 3ak0H  oT  06.10.2003 N 131-®3 "OO6 o0mMX OpUHIKAIIAX
OpraHu3aluy _MecTHOro camoynpabieHus B Poccuiickoit  Penepanun” ("CobpaHue
3akoHojatenbcTBa Poccuiickoit denepanuu', 06.10.2003, N 40, ctatbs 3822);

- denepanpHbii 3ak0H 0T 27.07.2010 N 210-D3 "OO6 opranu3aiyy IIpeI0CTaBICHUS
rOCY/IapCTBEHHBIX ¥ MyHUIIMIANbHBIX yeayr" ("Poccutickas razera", 30.07.2010, N 168).

1.3. Onucanue 3aaBUTEINIEN.

3asBUTENSAMHU TPU MPEIOCTABICHUH MYHUUUIIAIBHON YCIYIH SIBISIOTCS TPa)KJaHe
Poccuiickoit @enepanuu, OPUANYECKHE JULA, HHAWBHAYAIbHBIE NPEANPUHUMATEIN,
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MHOCTpPAHHbIE T'paKJaHE M JMLa 0e3 IpaKJaHCTBA, 3@ HCKIIOUYEHHUEM TOCYIapCTBEHHBIX
OpraHOB U HX TEPPUTOPHAIBHBIX OPraHOB, OPraHOB T'OCYAAPCTBEHHBIX BHEOIOIKETHBIX
(OHIOB U UX TEPPUTOPUATILHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJIEHUS), @ TAKKe
3a UCKIIIOYEHHUEM CIIy4aeB, YCTAHOBIICHHBIX MEXIyHapOAHbIMU Horosopamu Poccuiickon
®denepanuu WM 3aKkoHo1aTeNIbeTBOM Poccutickoit denepaiinu (J1anee - 3assBUTEIND ).

Ot nMeHu 3asiBUTENEH, NPU MPEAOCTABICHUN MYHULUIIAJBHONW YCIYyTH, B TOM YHUCIIE
npu mojadye (HampaBiI€HUHU) 3asBJICHUS, MOTYT BBICTYNATh JIMIA, UMEIOLIME IPaBO B
COOTBETCTBHMHM C 3aKOoHOAaTelbcTBOM Poccuiickoit denepanunu nu00 B CUIy HaJEJICHUS UX
3a8BUTEISIMU B TOPSIAKE, YCTAHOBJIEHHOM 3aKOHOAATenbCTBOM Poccuiickon denepanuu,
NOJIHOMOYMSIMHM BBICTYNIaTh OT UMEHH 3asBUTEJIEW NP NPEAOCTABICHUN MYHHUIIMIAIBHON
yciyru (Aaee - yrnoJIHOMOYEHHBIN NpeCTaBUTEND).

1.4. Tlopsinox wuHGOPMUPOBAHUS O TMpaBWIAX MPEIOCTABICHUS MYHUIIMIAIHHOM
YCIIYTH.

I/IH(I)OpMI/IpOBaHI/IG 0 IMpaBHJIax MMpcaoCTaBJICHUA MyHHHHHaHBHOﬁ yCIIyru
OCYHICCTBIACTCA C  HCIIOJIb30BAHUCM  CPCACTB TGJIC(l)OHHOfI U II0OYTOBOU CBs3H,
3JI€KTpOHHOﬁ II04YTHI, Ha O(l)I/IIII/IaJ'IBHOM caﬁTe, I/IH(I)OpMaIII/IOHHOM CTCHAC aAMUHUCTPALINN
CCJIBCKOTI'O ITIOCCJICHUA.

3asBieHHs] O  TPEJOCTAaBICHUU  MYHUIIMNAIBHOW  YCIYI'M  HaIlpaBJISIOTCS
HEMOCPEJICTBEHHO Yepe3 aAMUHUCTPALIMIO CEJIbCKOTO MOCEICHHS, MHOTO()YHKIITMOHAIbHbBIE
HEHTPHI MPEIOCTABICHUS] TOCYJAPCTBEHHBIX M MYHHUIUINAIBHBIX ycnyr (manee - MOILI)
00 MOCPENICTBOM DIIEKTPOHHOM MOYTHI.

AJIMUHHCTpAIUSl CEIbCKOTO TIOCEICHUS paclojiokeHa I10 ajapecy: PecnyOnmka
Tartapcran, Mamazsiickuii paiion, ceso Huwknss Omma , ynuia CoBerckas, 1. 37 A

Pexxum mpueMa 3aMHTEPECOBAHHBIX JIMI[ 1O BONPOCAM  MPEJOCTABICHUS
MYHUIIUTAIBHON YCIYTH CHENHATMCTAaMU aJMUHHUCTPAIIMN CEIIbCKOTO TOCENEHUs: C
noHenenbHuka no uersepr ¢ 08.00 go 16.00 yacos, nepepsiB ¢ 11.00 1o 13.00 yacos.

B pabounii neHb, HEMMOCPEICTBEHHO MPEAIIECTBYIONINNA HEpaboUeMy Mpa3IHUIHOMY

JTHIO, MyHUIIUTIabHas ycayra npepocrapisercs ¢ 08.00 mo 17.00 gacos, nepepsiB ¢ 12.00
1o 13.00 gacos.

Tenedonsr: 8(85563)2-34-46.

Anpeca oduIMATBEHBIX CaWTOB, COACPKAMMX HHOOPMAIUIO O TPEAOCTABICHUU
MYHHIIATIATBEHON yeryru: http://mamadysh.tatarstan.ru.”.

1.5. Tlopssmox momyueHus wuHGOpPMALMM IO  BOMNpPOCAaM  MPEJOCTaBICHUS
MYHHUIUIIAIBHON YCIIYTH.

Nudopmanust o mporeaype npeaocTaBiICHUS MYHUIUIAIBHOW YCIYTH MOXET ObITh
MOJy4eHa:



- HETIOCPEICTBEHHO MPH JINYHOM OOpallleHHH;

- C UCIIOJIb30BAaHUEM CPEJICTB MMOYTOBOM, TENEPOHHON CBSA3U U JIEKTPOHHOM MOYTHI;
- IOCPEJICTBOM pa3MelleHus: nHGOopMauu Ha OPUIHAIBHOM CaliTe aAMUHUCTPALINH;
- ¢ ”H(OPMALIMOHHOT'O CTEH/1a aIMMHUCTPALIMU CEIbCKOTO MOCEIECHUS.

Cpok oTBeTa Ha MHUCBMEHHOE OOpalieHue, B TOM YuCiIe B (QopMe SJICKTPOHHOTO
JOKYMEHTa, He JTOJDKEH MPEBBIIIATh TPUANATh KAJICHIAPHBIX JHEH C MOMEHTA PEerUCTPAIHH
MUCbMEHHOTO OOpaIeHus.

[Ipu wuHOpMUPOBAHMM MO MUCBMEHHBIM OOpalleHHUsIM, B TOM 4Hcie B (opme
AJIEKTPOHHOTO JIOKYMEHTA, 3aMHTEPECOBAHHOMY JIMIY AeTCsl YETKUH M MOHATHBIM OTBET
Ha IOCTaBJICHHbIE BOMPOCHI, YKa3bIBAIOTCS (pammiivsg, UMs, OTYECTBO (MOCIEqHEEe - MPHU
HAJIMYMK) U HOMED TenedoHa CrenuaInucTa, NOArOTOBUBIIEr0 OTBET. [IMChbMEHHBIH OTBET
Ha oOpallleHue HampaBJseTCs M0 MOYTE Ha aJpec 3aMHTEPECOBAHHOIO JIMIIA WM B aJipec
AIIEKTPOHHOM MOYTHI, YKa3aHHBINA B 0OpaIlEHUU.

[Tpu oTBeTax Ha TenePOHHBIC 3BOHKH JIOJDKHOCTHBIC JIMIA TTOAPOOHO UWH(OPMUPYIOT
oOpaTHBIIMXCS 10 BOMNpPOCaM IPEJOCTABICHUS MYHHIMNAIbHOW yciuyrn. OTBET Ha
TeneOHHBI 3BOHOK JOJDKEH HayuMHAThess ¢ HMHQOpManmuu O HAMMEHOBaHUHU
aJIMHHHCTPAIIAN CEJIBCKOTO IOCENICHUSI, B KOTOPBI TO3BOHHJI TPa)kIaHWH, (aMUINH,
UMEHH, OTYecTBe (TOCNIeIHEee - MPU HAIWYUH) CIEIUAINCTA aJMHUHHUCTPAINHA CEIHCKOTO
MIOCEJICHHSI, TTPUHSBIIETO Telle(OHHBIH 3BOHOK. B ciydae HEBO3MOXKHOCTH CIICIIUANIHCTA,
MPUHSBIIETO 3BOHOK, CAMOCTOSITEIEHO OTBETUTH HA MOCTABIICHHBIE BOMIPOCHI, TEIEPOHHBIHI
3BOHOK II€peaJpecoBhIBaETCS (NMEPEBOAUTCS) APYroMy JOJDKHOCTHOMY JIMIY WU JKe
oOpatuBIIeMyCsl CcOOOIIaeTCs TeJlePOHHBI HOMEp, MO KOTOPOMY MOJKHO IOJIyYHUTh
HE0OX0AUMYI0 HH(POPMAITHIO.

1.5.1. Tlopsmokx, d¢opma u MecTo pasMmemieHuss HHPOPMAIMA TI0 BOIPOCAM
MPEIOCTaBICHUS MYHUITUTIAIBHON YCIIYTH.

OdurmanbHbII caiT aIMUHHACTPALIAH http://mamadysh.tatarstan.ru,
UHOOPMAIIMOHHBIA  CTEHJ aJAMHHHUCTPAIIMM  CEJIIbCKOTO IIOCEJICHUsS, PCETUOHAIBHBIC
rOCy/JapCTBEHHbIC MH(MOPMAIMOHHBIC CHUCTEMbI - PeecTp M mopran rocyaapcTBEHHBIX H
MYHHITUIATBHBIX YCIYT (QYHKINN) COAEPKUT CICTYIOIIYI0O HHPOPMAIIHIO:

- 0 MECTe HaXOXJICHUS U rpaduke padOoThl aIMHHUCTPAIIUN CEIBCKOTO TOCENICHNUs, a
TaKKe Croco0ax MoaydeHus: yKa3aHHOW HHGPOpMAIIHH;

- 0 CTIpPaBOYHBIX TeNePOHAX CHEIUATHCTA AJIMHHHCTPAIMU CEIHCKOTO TOCENICHUS,
HEMOCPEACTBEHHO MPEAOCTABIISIIONIETO MYHUIIUTTAIBHYIO YCIIYTY;

- 00 azgpece oQUIMAIBHOTO CailTa aJMUHHUCTPALIMM CEJIbCKOTO TIOCENICHUSI B
MH()OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu "VHTepHeT" M aapece ee 3IEKTPOHHOM
MIOYTHI;



- 00 agpecax mopraja TOCYIapCTBEHHBIX M MYHHUIUIAIBHBIX YyCIyr ((QyHKIHII),
Enunoro nopTasia rocyaapCTBEHHBIX U MYHULIMIAIBHBIX YCAYT (PyHKIUN);

- 0 MOPSIIKE MOTy4YeHUs: HH(OPMAIK 110 IPEIOCTABICHUI0 MYHUIIMIAIBHON YCIyTH,
CBEJIEHUH O XOJA€ TMPEIOCTABICHUS MYHUIUNAIBHOW YCIYTrd, B TOM YHCIE C
MCIIOJIb30BAaHUEM TOpTaja TOCYJApCTBEHHBIX W MYHULMNAIBHBIX YyCIyr ((QyHKImil),
Enunoro nopTasia rocyaapCTBEHHBIX 1 MYHUIIMIAIBHBIX YCAYT (PYyHKIUHN);

- 0 TIepeuyHe HeOoOXOAMMBIX IS MPEJOCTaBICHUS MYHULUIAIBHONW YCIYTH
JOKYMEHTOB, UX (OpMBbI, 00pa3ilbl 3amoJIHEHUs, CHOCO0 MOJY4YeHHs, B TOM YHCIE B
AIIEKTPOHHOU opme;

- U3BJICYEHHUS U3 HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOMIMX MPEAOCTABICHUE
MYHUILIMTIAJTIBHOM YCITYTH.

II. CranpapT npegocTaBjieHUsI MyHHIHMIIAJIbHON YCIAYTH
2.1. HanMeHOBaHWE€ MYHULMNAIBHOM YCIYru: Jadya NHCBMEHHBIX pPa3bsCHECHUHN
HAJIOTOIUIATENbIIMKAM ¥ HAJIOTOBBIM areHTaM 10 BOIPOCaM IPUMEHEHHUS MYyHULIMIIAIbHbBIX
IPaBOBbIX aKTOB O HaJIorax u cOopax (Jajiee - MyHUIIMIIAIbHAS YCIIyTa).

2.2. HaumeHOBaHHME aJIMHUHHUCTPAIMU CEJIbCKOTO IIOCEJNECHMs, MPEIOCTABIISIONICH
MYHUIIUTAIBHYIO YCIIYTY.

MYHI/I[II/IHEUII)HYIO yaiayry npeaocCTaBiIACT CICOUAIUCT aAIMUHHUCTpAIIUH CCIIbCKOI'O
ITOCCIICHUA (I[aJICC - CriIcouajaucT a,IIMI/IHI/ICTpaHI/II/I).

2.3. Pe3ynbTaT NpenocTaBIeHUs] MyHULIIUIAIBHOW YCIYTH.

Pe3ynpraroM MpemoCTaBI€HHS MYHHUIIUIAIBHON YCIYTHd SBISETCA MHCHBMEHHOE
pa3bsICHCHHE 110 BOMPOCAM MPHMEHEHHS MYHHIMIAIBHBIX MPABOBBIX aKTOB O HAJIOrax H
cOopax.

2.4. Cpok mpeaoCTaBICHUSI MyHULIUTTAIbBHOW YCIYTH.

2.4.1. OOpamieHuss 3asBUTENEH MO BONPOCAM MPUMEHEHUS MYHULUIMAIBbHBIX
MPABOBBIX aKTOB O HAJIOTaX M cOOpax pacCMaTPUBAIOTCA CHEIMAIUCTOM aIMUHHUCTPAIIUU B
mpenenax CBOCH KOMIETCHIIMM B TEUYCHHE TPUAIATH KaJICHAAPHBIX JTHEH CO JHA
MOCTYIUICHUSI COOTBETCTBYIONIETO oOpaimieHus. [1o peneHno pyKoBOIUTENS CIICITHATICTA
aIMUHUCTPAIINNA YKa3aHHBIN CPOK MOKET OBITh MPOJUICH, HO HE 00Jiee YeM Ha OJIMH MECHII,
C YBEJIOMIICHHEM 3asBUTEINS, HAMpaBUBIIEro oOpamieHue, O TMPOJJICHUH CpPOKa €ro
PacCMOTpEHHUHI.

2.4.2. OcHOBaHUM ISl PUOCTAHOBJIIEHUS MPEAOCTABICHUS MYHHIUIIAIBHON YCIYTH
3aKOHOJaTeNbcTBOM Poccuniickoit denepannu He MPETyCMOTPEHO.

2.4.3. JIOKyMEHT, ABISIOLUIMWACS PE3YJbTATOM MPEAOCTABIEHUS MYHUIMIAIBHOU
YCIIYTH, HAIPaBJIsETCs ajpecaTy Mo MOYTOBOMY ajpecy (aapecy 3JIeKTPOHHOU MOYTHI) WU



BpPYy4aeTcs IMYHO B TeueHue 1 paboyero JHs ¢ MOMEHTA €ro MOANHCAHUS.
2.5. IIpaBoBBIE OCHOBAaHMS AJISI IPENOCTABIEHUS MYHULIMIIAIBHON YCIIYTH.

[IpenocraBneHne MYHULHNAIBHOW  YCIYTM  OCYLIECTBIIIETCS. HAa  OCHOBAaHWH
HOPMAaTUBHBIX IPABOBBIX AaKTOB, YKAa3aHHBIX B NyHKTe 1.2 pasmena 1 HacTosmiero
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

2.6. UcuepnbiBaroiuii mepeyeHb TOKYMEHTOB (MX KOMUM), TpeOyeMbIX Ha OCHOBAaHUU
COOTBETCTBYIOIIUX MPABOBBIX AKTOB JIJIS MPEIOCTABICHUS] MYHUITUTIAILHON YCIYTH.

2.6.1. Jlnsa mpenocTaBlieHUss MyHUIIUITAIEHON YCIIYTH 3assBUTEINb (FOPHINYECKOE JTUIIO,
dusznueckoe JIMI0, WHIUBUIYATBHBIN MPEANPUHUMATENb) HAMPABISET B aIMUHUCTPAIHIO
CEJIbCKOTO TIOCEJICHUsSI TUChMEHHOE OOpalleHHue O Jave MHChbMEHHBIX Pa3bsICHCHHUH TIO
BOTIpOCaM NMPHUMCHCHHSI MYHUIUIIAIBHBIX MPABOBBIX aKTOB O Hajorax u cbopax (mamee -
oOpaiieHue).

2.6.2. TlepeueHb JOKYMEHTOB, HEOOXOAUMBIX JUISl MPEIOCTABICHUS] MYHUITUTIATBLHON
YCIIYTH.

OcHoBaHHEM TSI IPEIOCTABJICHUS MYHUIIUTIATBHON YCIYTH SBISCTCS M3JI0KEHHOE B
cBOOOHOM (hopme oOpalieHue 3asBUTENs, MOCTYNUBIIEE B aJIMUHUCTPAIUIO CEIHCKOTO
MOCEJIeHUs, O Jlaye [HUCbMEHHBIX Pa3bsCHEHUW 1O  BOMpOcCaM  MPUMEHEHHUS
MYHUIIMTAIBHBIX TPAaBOBBIX aKTOB O Halorax ©u cOopax (maiee - oOpaieHue) B
NUCHbMEHHOU dopMe Ui B opMe dIEKTPOHHOTO TOKYMEHTA.

2.6.3. 3agBUTENb B CBOEM IMCHbMEHHOM OOpaIlcHUHW B 00S3aTCIHHOM IOPSJIKE
YKa3bIBaET:

- HAUMEHOBAHUE OpPTaHa MECTHOTO CaMOYIPABICHUS, OO0 (PaMUIHIO, UMSI, OTYECTBO
(mpy HaAMWYUU) PYKOBOIUTENS, JUOO MOKHOCTH COOTBETCTBYIOIIETO JIMIIA, KOTOPOMY

HaIPaBJICHO MMCbMEHHOE 00paIeHuE;

- HAaUMEHOBAaHWE OpraHW3aluu Wik QGaMUiIusa, HUMs, OTYECTBO (IIPU HAJTUYHH)
rpaKJaHUHA, HATIPABUBIIETO OOPAIICHHE;

- TIOJTHBIN TIOYTOBBIN a/ipec 3asiBUTEINS, 10 KOTOPOMY JTOJDKEH OBITh HAINpaBJIeH OTBET;
- coiepKaHue oOpaIeHus;

- IOATHCH JINIIA;

- 1aTa oOpaleHus.

B cnydyae He0OXOIMMOCTH B MOJATBEPKIECHUE CBOUX JOBOJIOB 3asIBUTEIb MPUJIATAET K
MUCbMEHHOMY OOpalIEHUIO JOKYMEHTHI U MaTE€pUaIbl TMOO UX KOHUHU.

2.6.4. TlucemeHHOe OOpallleHHe HOPUANYECKOro Juila odopmisieTcss Ha OlaHKe C



YKa3aHUEM PCKBU3HUTOB 3asABUTCIIA, JaTbl M PCTUCTPAMOHHOIO HOMEpA, (1)aMI/IJ'II/II/I 151
HOMCpa TCJ'IC(l)OHa HUCIIOJHUTCIIA 3a IMOANHCBIO PYKOBOAUTCIIA HMJIM AOJIKHOCTHOI'O JIMIIA,
HMCIOIICTO IMMPAaBO IMOANMKUCHU COOTBECTCTBYIOMIUX NOKYMCHTOB.

2.6.5. OOpaieHnue, noctymnupiiee B ¢GopMe 3JIEKTPOHHOIO JOKYMEHTA, MOIJICKUT
pPacCMOTPEHHI0O B  TIOPSAIKE, YCTAaHOBJICHHOM  HACTOSIIMM  AJMUHUCTPATHBHBIM
permaMeHToM. B oOpaiieHnn 3asBUTENh B 00S3aTCIBHOM TOPSJIKE YKa3bIBAET CBOM
(baMuINI0, UMSI, OTYECTBO (IIPU HATMYHH), aJIpeC JICKTPOHHOU MOYTHI, €CITU OTBET JOJIKEH
OBITh HAmNpaBJICH B (oOpMe AIEKTPOHHOTO IOKYMEHTA, W TOYTOBBIM aJIpec, €CIIU OTBET
JOJKEH OBITh HAINpaBJieH B MUChMEHHON (opMe. 3asiBUTENb BIIPaBE MPHIOKUTH K TAKOMY
oOpaIlieHrI0 HEOOXOIUMBIC JOKYMEHTHI M MaTepuaibl B JJICKTPOHHOH ¢opme Irdo
HAIPaBUTh YKa3aHHbBIC JOKYMEHTBI M MaTepPHaJIbl WJIM WX KOMHU B MUCBMEHHOU (hopme.
OTBeT Ha oOOpalieHWe HampaBisieTcss B (oOpMe SJICKTPOHHOTO JOKYMEHTa MO aapecy
AJICKTPOHHON TMMOYTHI, yKa3aHHOMY B OOpallleHWH, TOCTYIUBIIEM B OpraH MECTHOTO
CaMOYIIPaBJICHUS WIW JIODKHOCTHOMY JIUIy B (OpPME 3JICKTPOHHOTO JIOKYMEHTa, U B
MUCHbMEHHOHN (popMe MO MOYTOBOMY ajipecy, YKa3aHHOMY B OOpaIlleHUH, TIOCTYIHBIIEM B
opraH MECTHOT'O CaMOYIPABIICHUS WU JOJKHOCTHOMY JIMITY B TUCBMEHHOH (hopMme.

[Ipy nuyHOM mTpHeMe OTBETCTBEHHBIM JIMIIOM aIMUHHUCTPALIMM  3asSBUTEIb
IPEABSIBISAET JOKYMEHT, YAOCTOBEPSIONINNA €ro JMYHOCTh, U U3J1aracT COJICPIKAHUE CBOETO
YCTHOT'O OOpaIleHusl.

2.6.6. llpu mpenocTaBlieHUM MYHULMIAIBHOM YyCIyrd, HE BIpaBe TpeOOBaTh OT
3asIBUTEIIS:

1) mpencraBiaeHUs JOKYMEHTOB W HMH(OpPMAIMKM WU OCYIIECTBIEHUS JIEWCTBUIA,
IOPEACTaBICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHBHBIMU
IPaBOBBIMU  aKTaMH, pEryJUPYIOIIMMH OTHOIIEHUS, BO3HUKAIOIIUE B CBSI3U C
PEAOCTABICHUEM FOCYIapPCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT;

2) mpencrtaBieHUsT JTOKYMEHTOB W WH(OpMAIMU, B TOM YHUCJE MOJITBEPKAAIOUIUX
BHECCHHE 3asBUTEIIEM IUIATHI 32 MPEAOCTABICHUE TOCYAAPCTBEHHBIX U MYHUIMMNAIBHBIX
YCIyr, KOTOpPBIE HAaxXOHATCS B  PACHOPSDKEHUM  OPraHOB,  MIPEAOCTABIIIOIMX
FOCY/IApCTBEHHBIE YCIYTH, OPraHoOB, MPEIOCTABIAIOIINX MYHULHUNAIBHBIE YCIYI'H, WUHBIX
rOCYy1apCTBEHHBIX OpraHoB, OpraHoB MECTHOTO CaMOYITpaBJICHUSA 1160
IIOJBEIOMCTBEHHBIX I'OCYAaPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYITPaBJICHUS
OpraHu3alui, y4acTBYIOIIUX B IPEJOCTAaBICHUU MPEAYCMOTPEHHBIX 4YacThio | cratbu 1
®enepanbHoro 3akoHa oT 27.07.2010 N 210-®3 "OO opraHuzaiuy OpeaoCcTaBICHUS
TOCYJAPCTBEHHBIX W MYHUIMOANbHBIX yeayr" (maimee mo Tekery - ®3 N 210-D3)
FOCY/IAPCTBEHHBIX W MYHHIMIAIBHBIX YCIYyT, B COOTBETCTBUM C HOPMATUBHBIMHU
npaBoBbIMH akTaMu Poccuiickorn @enepanni, HOPMAaTUBHBIMU IPABOBBIMU aKTaMHU
cyorekToB Poccmiickoit ®eneparnuv, MyHHIIMNATGHBIMH TPAaBOBBIMH aKTaMH, 3a
HCKJIIOYCHUEM JOKYMEHTOB, BKIIFOUEHHBIX B ONPENEICHHbIN YacThio 6 cratbu 7 @3 N 210-
@3 mnepedeHb JTOKYMEHTOB. 3asBUTENb BIIPABE MNPEACTABUTH YKa3aHHbIE JOKYMEHTHI U
MHpOpMALIMI0O B OpraHbl, MPEAOCTABISIONINE TOCYIaPCTBEHHBIE YCIYTH, U OpPraHbl,
MPEAOCTABISIONINE MyHUIUIIATIbHBIE YCIYTH, 10 COOCTBEHHOM MHUIIMATUBE;

3) ocyliecTBiIeHUs JEUCTBUM, B TOM YHCJIE COTJACOBAaHUM, HEOOXOIMMBIX IS
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MOJIYYEHHsI TOCYapCTBEHHBIX U MYHULMUIAJIBHBIX YCIYT M CBSI3aHHBIX C OOpallleHHEM B
MHBIE TOCYAApPCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYNPABICHUSA, OpraHU3alNM, 3a
UCKIIFOUEHUEM TOJIYyYEHHs] YCAYyr M TOJy4YeHUus JOKYMEHTOB U  HuH(pOpMaluu,
MIPENOCTABISEMBIX B PE3YyJITATE MPENOCTABICHUS TaKUX YCIIYT, BKIKOYEHHBIX B IEPEUYHU,
ykas3aHHbIe B yactu | ctaten 9 @3 N 210-03

4) npexncraBlieHHs ~ JOKYMEHTOB W MH(pOpMaluu, OTCYTCTBHE U (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh NpPHU IEPBOHAYAIIBHOM OTKa3e B MpHUEME
JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEJOCTABICHUS TOCYAAPCTBEHHONW WJIM MYHUIUMIIATBHOM
yciyrd, Au00 B NPENOCTaBICHUM TOCYJAapCTBEHHON WM MYHHUIMNAIBHOW YCIyTH, 3a
UCKJIFOUEHHUEM CIIETYIOIHX CIIy4aeB:

a) N3MCHCHHC Tpe60BaHI/II\;I HOPMATHUBHLIX  IIPABOBBLIX  AKTOB, KaCaromunuxcs
MpeaoCTaBJICHUA FOcyI[apCTBeHHOﬁ NI MYHI/IHHHaHBHOﬁ YCIyTru, 1mocjie HepBOHaanBHOﬁ
nmoaavu 3asABJICHUA O ITPCAOCTABJICHUN I‘OCYI[&pCTBCHHOfI 501041 MYHI/II_[I/IHaJIBHOI>'I YCIIYI'H,

6) HaAJIMYWE OINMOOK B 3asBJICHUU O mpeaoCTaBJICHUN I‘OCY}IapCTBeHHOﬁ 50041
MyHHHHHaHLHOﬁ YCIYIu U JOKYMCHTAX, IMMOJAHHBIX 3a4BUTCICM ITIOCJIC IICPBOHAYAJIBbHOI'O
OTKa3a B MMpUEMC JOKYMCHTOB, H€O6XOJ]I/IMBIX IJIA IPCIOCTaBIICHUA I‘OC}/,HapCTBGHHOﬁ 501041
MyHHHHHaHLHOﬁ YCIIyIy, 1100 B MpeaoCTaBJICHUU I‘OCY}I&pCTBGHHOﬁ 501041 MyHHHHHaHBHOﬁ
YCIIYI' 1 HC BKIIFOUCHHBIX B HpCHCTaBHGHHBIﬁ pPaHCC KOMIUICKT JOKYMCHTOB;

B) HCTEYEHHUE CpOKa JEHUCTBUS JOKYMEHTOB WM H3MEHEHHe WHGOpMAIMHU TOoCIe
NEPBOHAYAIBHOTO OTKa3a B NpHUEME JOKYMEHTOB, HEOOXOIUMBIX IJisi MPEIOCTABICHUS
rOCyIapCTBEHHOW  WJIM  MYHHUIMMNAIBHOW  YCIyru, JuOO B  MPEIOCTABICHHUU
rOCy/IapCTBEHHON MJIM MYHUIIMITAJIbHOM yCIIYTH;

I') BBISBJICHHUE JIOKYMEHTAIBHO MOATBEPKACHHOTO (pakTa (MPHU3HAKOB) OMIMOOYHOTO
WIM TPOTHUBOMPABHOTO JecTBUS  (0e3MelCTBUA) TOJDKHOCTHOTO JIMIIAa  OpraHa,
NPEIOCTABISIIONIETO TOCYJApCTBEHHYIO YCIyry, WM OpraHa, MpeIOoCTaBIISIONIETO
MYHUIIUMAIBHYIO  YCIYTy, TOCYAapCTBEHHOTO WM MYHHUIHUIIAIBHOTO  CIY’Kallero,
paboTHHUKAa MHOTO( YHKIIMOHAJIBLHOTO IIEHTpa, pabOTHUKA OpraHU3aIlud, IPETYCMOTPEHHON
yacThio 1.1 cratbu 16 @3 N 210-O3, npu nepBoHAYAILHOM OTKa3€ B MPUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIS TIPEIOCTABJICHHS TOCYIapPCTBEHHON WIIM MYHUIIUIIATBHON YCIyTH, JTM00
B MPEJOCTABIECHUU FOCYJJapCTBEHHON WJIM MYHHMIUMIAJIBHON YCIYTH, O YeM B MUCbMEHHOM
BHJIE 32 MOANUCHIO PYKOBOJUTENSI OpraHa, IpeI0CTaBIIIONIEr0 TOCYJapCTBEHHYIO YCIIYTY,
WIM  OpraHa, MpPEJOCTaBISAIONIEr0  MYHUIUIAIBHYI)  YCIYry,  PYKOBOJWTENS
MHOTO()YHKIIMOHATFHOTO IIEHTpa TMPH TMEPBOHAYAIBHOM OTKa3e B MpHUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIS TIPEIOCTABJICHHS TOCYIapPCTBEHHON WM MYHUITATIATLHON YCIIYTH, JIHOO
PYKOBOJUTENSl OpraHu3aluu, npeaycMoTpeHHor udacthto 1.1 craten 16 @3 N 210-D3,
YBEJIOMIIICTCS 3asBUTENb, 4 TAKKE MPUHOCSATCS U3BUHEHUS 32 IOCTABJICHHBIE HEYIOOCTBA;

5) mnpenoctaBieHuss Ha OyMakKHOM HOCHUTENE JIOKYMEHTOB U HWH(opManuu,
3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEpPEHbl B COOTBETCTBUM C MyHKTOM 7 2
gactu 1 ctateu 16 ®3 N 210-D3, 3a UCKIIIOUCHHEM CITydacB, €CIM HAHECEHUE OTMETOK Ha
TaKWe JOKYMEHTHI JIMOO UX U3BATHUE SBIISICTCS HEOOXOJAMMBIM YCIIOBHEM IPEIOCTABICHUS
rOCY/IapCTBEHHOW WJIM MYHHUIMIAIBHOW YCIAYTM, M HMHBIX CJIy4aeB, YCTaHOBJICHHBIX
dbenepalbHBIMU 3aKOHAMU.
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2.7. WcuepnplBarollnii MEpEYECHb OCHOBAHMM I OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHUUIAIBHONU YCIIYTH.

OcHoBaHMil JUIs1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IJIsi MPEIOCTABICHUS
aIMUHUCTPALIMEN CEJIbCKOTO IMOCEJICHUSI MYHUUMNAIbHOW YCIYTH, 3aKOHOJATEIbLCTBOM
Poccuiickon @enepaunu HE IPETYCMOTPEHO.

2.8. HcuepnblBarolinii TNEpeYEeHb OCHOBAaHUW JIsI OTKa3a B IMPEIOCTABICHUU
MYHHUIHANAJIBbHON YCIIYTH.

B npenocraBieHuM MyHUIMIIAIBHON YCIYTH JOJDKHO OBITH OTKa3aHO B CJEAYIOLIUX
CIIy4asiX:

2.8.1. Ecnu B mNHCbMEHHOM OOpallleHWd HE YyKa3aHbl (QamMuwius TpakJaHUHA,
HAIpaBUBIIETO OOpallleHne, WK MOYTOBBINA aApec, M0 KOTOPOMY JIOJKEH ObITh HANpaBlieH
OTBET, OTBET Ha OOpallleHUE HE JaeTcs.

2.8.2. Eciiu TEeKCT MMCBMEHHOT'O OOpaIlleHHWs HE MOJJACTCS MPOYTCHHUIO, OTBET Ha
oOpaiieHrue HE JaeTcsi U OHO HE TMOJJICKHUT HaAMpaBJICHUI0 Ha PAacCMOTPEHHE B
TOCYJapCTBEHHBIA OpraH, OpraH MECTHOTO CaMOYIPABJICHUS WM JOJDKHOCTHOMY JIUITY B
COOTBETCTBUM C HUX KOMIICTCHIIMEH, O YeM B TEUEHHE CEeMH JHEH CO JIHsS perucTpariuu
oOpaiteHusi cooOIaeTcsi Tpak/IaHNHY, HApaBUBIIEMY oOpalleHue, eclid ero GaMuius u
MIOYTOBBIN aJIpec MOAAAIOTCS MPOYTCHUIO.

2.8.3. Ilpu nosiydeHUH MYHUITUTIAIBHON yCIYTH 3a4BUTENIM UMEIOT MPaBO Ha:

1) mosiyyeHHe MYHUILMIIAIBHON YCIyrd CBOEBPEMEHHO M B COOTBETCTBUHU CO
CTaHJapTOM MPEAOCTABICHUS MYHUIIUIAIIBHONW YCIYTU U C €IMHBIM CTaHJIapTOM B Cllydae,
npeaycMorpeHHoM DenepanbHpiM 3akoHOM OT 27.07.2010 N 210-®3 "OO6 opraHuzanuu
IPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHUIIMITAILHBIX YCIYT";

2) ToNydeHHE TIONHOM, aKTyaJbHOWM W JOCTOBEpPHOW WHGPOPMAIMH O TOPSIKE
MPEIOCTABICHUS MYHUITUTIATHHOM YCIIYTH, B TOM YHCJIE B 3JIEKTPOHHOU (hopme;

3) monyyeHWe MYHHUIMIMAIBLHON YCIYTH B DJEKTPOHHOU ¢opMe, eciiu 3TO He
3ampenieHo 3aKOHOM, a TaKXke B WHBIX (hopmax, MPeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu, o BEIOOPY 3asIBUTEINS,

4) nocyneOHoe (BHeCcyneOHOE) pacCMOTpeHHe xajaod B TMpolecce MOJIydEHUs
MYHHUIUITAIBHON yCIIYTH;

5) noiyyeHHEe MYHUIMOAIBHOW YyCIyrd B MHOTOQYHKIMOHAJIBHOM LIEHTPE B
COOTBETCTBUM C COIJIAIICHUSIMHU, 3aKIIOYEHHBIMU MEXAY MHOTO()YHKIIMOHAIBHBIM
LEHTPOM M OpraHamu, NOPEJOCTABJISIONIMMH MYHULWNAIbHBIE YCIYTH, C MOMEHTa
BCTYIUIEHUS B CHJIY COOTBETCTBYIOIIETO COTJIAIIEHUS O B3aUMOACHCTBUU.
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2.8.4. Ecnu OoTBET MO CYHIECTBY IOCTABJIEHHOIO B OOpalI€eHUH BONPOCA HE MOXKET
ObITh JaH 03 pasrialleHus CBEICHUM, COCTaBISIOUIMX TOCYJApPCTBEHHYIO WA HHYIO
OXpaHseMyl0 (eAepalbHbIM 3aKOHOM TalHy, I'paKJaHUHY, HallpaBUBIIEMY OOpalleHue,
COOOIIAETCSI 0 HEBO3MOKHOCTH J1aTh OTBET I10 CYLIECTBY MOCTaBICHHOIO B HEM BOIIPOCA B
CBSI3M C HEIOMYCTUMOCTBIO pa3rialleHus] yKa3aHHbIX CBEICHUM.

2.8.5. Ecnu oOpatieHue Coiep>KUT HEleH3YpHbIE MO0 OCKOPOUTENbHBIC BBHIPAKECHUS,
yIrpO3bl KU3HU, 3J0POBBIO U UMYIIECTBY JOHKHOCTHOTO JIUIIA, a TAKXKE YJIEHOB €r0 CEMbH,
BIIPABE OCTaBUTH oOpaleHrue 0e3 OTBETa MO CYIIECTBY MOCTABICHHBIX B HEM BOMPOCOB U
COOOIIUTh  TPaXJAHWHY,  HaAMpaBHUBIIEMY  oOOpalleHue, O  HEJOMyCTUMOCTH
3710YNOTPEOICHUS TPABOM.

2.8.6. OcHoBaHuEM [IJIs1 OTKa3a B paCCMOTPEHUH 0OpalieHuil, OCTYNUBIINUX B (opme
ANIEKTPOHHBIX COOOUIEHUH, MOMHUMO OCHOBAaHMM, YKa3aHHbIX B myHkTax 2.8.1 - 2.8.5
AJIMUHUCTPATUBHOTO  pErjIaMeHTa, TAaKXE MOXET SABJIATHCS  yKa3aHHE aBTOPOM
HEeJIEHCTBUTENILHBIX CBEJCHUMN 0 ceOe U (WIH) ajpeca JJisl OTBETA.

2.8.7. 3asBUTENb BIIpaBE BHOBb HAMPABUTH OOpaIlEeHUE B IMUHUCTPALIMIO CETHCKOTO
NOCEJIEHUSI B CIIy4ae, €CJIM MPHUYMHBI, 0 KOTOPBIM OTBET MO CYIIECTBY MOCTABJICHHBIX B
oOpalieH’H BOIPOCOB HE MOT OBITh JIaH, B MOCJEAYIONEM ObLITH YCTPAHEHBI.

2.9. PazMep miaThl, B3UMAaeMON C 3asBUTEINIA MPHU MPEIOCTaBICHUN MYHHUIIUMTATBHOM
YCITYTH.

Hpe,IIOCTaBJIeHI/IG MYHHHI/IHaJIBHOﬁ YCIYI'H OCYIICCTBIIACTCA HA OecIuiaTHOM OCHOBE.

2.10. MakcuMalibHBI CpPOK OXHJAHUS B Ouepend INpU I[ojJade 3ampoca o
NPEIOCTaBICHUN MYHUIIUIIAIBHON YCIYTU U MPU MOJIYYSHUH Pe3yibTaTa MPEeA0CTaBICHUS
MYHUIIUTIATIBHON YCITYTH.

Cpok oxHJlaHMs B OUYeped MPHU MOaue 3anpoca O Npel0CTaBICHUH MYHULIUAIBHOU
YCIAYTH W TPU TMOJYYEHHUH pe3yJibTaTa MPEIOCTABICHUS MYHULUNAIBHOM YCIYTH HE
JOJKEH MPEBBIIATH 15 MUHYT.

2.11. Cpok perucTpanuu 3ampoca 3asBUTEIS O MPEIOCTABICHUM MYHUIUIAIbHON
YCIIYTH.

OO6parnieHue NoAJICKUT 0053aTENIbHON perucTpalu B Te4eHue | IHS ¢ MOMEHTa €ro
MOCTYIUICHUS B a[IMUHUCTPAIUIO CEJIbCKOTO MOCEIECHUS.

2.12. TpeboBaHHg K MNOMEIICHUSIM, B KOTOPBIX MPEAOCTABISETCS MYHHUIIMIATbHAs
ycayra, K 3aly OXHWAAHWS, MECTaM ISl 3allOJHEHHS 3alpoCOB O MPEIOCTaBICHUN
MYHULIUMAIBHOW YCIIyTH, WH()OPMALIMOHHBIM CTEHJaM € Oo0pa3llaMu UX 3alOoJHEHHUS U
MepeyHeM JOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEJAOCTABICHUS KaXKI0H MYHHUIMNAIbHON
YCJIYTH, B TOM YHUCJE€ K 00ECIEUEHUIO JOCTYIMHOCTH ISl UHBAJIMIOB YKa3aHHBIX OOBEKTOB.

[Ipuneratomias K 3[aHUI0 TEPPUTOPUS JTOKHA OBITH 00OpYyAOBaHA MAapPKOBOYHBIMU



MecTamu (B TOM YHUCJE JJIsl TPAHCHOPTHBIX CPEACTB MHBAIMIIOB) UCXOJs U3 (DAKTUUECKOM
BO3MOXHOCTH JIJISI UX Pa3MENICHUS.

HOMGH_IGHI/ISI, BBIJICJICHHBIC JIsI MIPEAOCTABICHUS MYHI/IHHHaHBHOﬁ YCIYyru, OOJIKHBI
COOTBCTCTBOBATh CAHUTAPHBIM HOPMAaM U IIpaBUJIAM.

Mecrta, npeaHa3HauYeHHbIC IS UHPOPMHUPOBAHUS M O3HAKOMJICHUS 3asBUTENICH C
MH(QOpPMAIIMOHHBIMM ~ MaTepuagaMu, OO0OpYyAylTCS HWH(GOPMAIIMOHHBIMU  CTEHAAMHU,
CTYJIbSIMU M CTOJIAMU JISi BO3MOXKHOCTH O(OpMIICHHUS JTOKYMEHTOB. MHpopmalmoHHbIE
CTEH/IbI IOJKHBI PACIIOiaraThCsl HEMOCPEICTBEHHO PSIZIOM C KaOUHETOM (pabouuM MECTOM)
CIIEIUATIMCTA aIMUHUCTPAITUH.

Ha I/IH(I)OpMaLII/IOHHI::IX CTCHOAX, Ha O(I)I/II_[I/IaJIBHOM cauTe AAMUHUCTpALIUN CCIILCKOT'O
MMOCCJICHUS pasMCIArOTCA CICIAYIOIINC I/IH(l)OpMaHI/IOHHI:IC MaTcpUaJIbl:

- CBEIEHHSI O HOPMATHBHBIX NPaBOBBIX aKTax IO BONPOCAM HCIIOJIHEHHUS
MYHULUNAIBHON YCIYTH;

- 00pasiibl 3aMoJIHeHHS OJIAHKOB 3asBJICHUM;

- OJIaHKY 3asBJICHUIL;

- anpeca, TenedoHbl U BpeMs IpreMa CIIEIUAINCTOB aIMUHUCTPAIINH;
- 9achl IpUeMa CIEIMATMCTOB aIMUHUCTPAIINH;

- IOPSJIOK 00’KaJIOBaHUS NEUCTBUMN (0e3AeHCTBUS) U pElIeHUH, TPUHUMAEMBIX B X0JI¢
IPEAOCTABICHUS MYHULIUIAIBHON YCITYTH.

MecTa [uIsi 3amOMHCHHS 3asSBICHHN, OXUIAHHUS W TPOBEICHHS JUYHOTO TpHeMa
IpaXJIaH OOOPYAYIOTCS CTYJbsIMH, CTOJIaMH, OOECIICUMBAIOTCS OOpa3liaMH 3asBIICHUN H
KaHIIEJIPCKUMH MPUHAJISKHOCTIMU ISl HATMCAHUSI TUChMEHHBIX 00paIieHui.

Kabunetsl, mpeaHazHadeHHBIC I IpUEMa 3asBUTENCH, JOIKHBI OBITH 000PYIOBAHBI
CTYJTBSIMHU,  CTOJIAMH,  KaHIEIAPCKUMU  MPUHAMICKHOCTIMH,  HUH(DOPMAIMOHHBIMU
TabMukaMu (BBIBECKaMH) C YKa3aHHEM HOMEpa KaOWHETA.

PaGodee mMecTo MOMKHOCTHOTO JHUIIA, MPEJOCTABISIONIETO MYHUIIUTIATBHYIO YCIYTY,
o0opyayeTcst CpeACTBaMU KOMIBIOTEPHON TEXHUKH W OPTITEXHUKOW, MO3BOJISIONIUMU
OpraHM30BaTh MPEAOCTABICHNE MYHUIIMNIATIBLHON YCIYTH B TOJTHOM OOBEME.

ObecneunBaeTcsi BbIXOJ B MH(DPOPMAIMOHHO-TEIIEKOMMYHUKAIIUOHHYIO  CETh
"HUuaTepner".

B uensix obecrneueHusi TOCTYMHOCTH JJIsi UHBAJIUIOB B MOJYYEHUU MYHHUIIMIATBHON
YCIIYTH:

- BXOJ B aJMUHUCTPATUBHOE 3JaHUE JOKEH OBbITh O0OpYJOBaH MaHIYCOM,



ClIcOaJIbHBIMH OIpaXJICHUAMHU U IICPUITIAMU, O6€CH€‘II/IBaIOI_HI/IMI/I 6CCHPCHHTCTBGHHBII>'I
AOCTYII MHBAJIMAOB, BKIIIOYasa MHBAJIUA0B, UCIIOJIB3YIOMIUX KPECIIa-KOJISACKHU,

- HOMCIICHUSA MJId JIMYHOIro IIpueMa MW OXHAAHUSA JIMYHOTO IIpuc€Ma JOJIKHBI
COOTBCTCTBOBATh CAHUTAPHO-3IIUACMHUOJIOTMICCKUM IIPpaBrUJIaM U HOpMATHUBAM;

- TIOMEIIEHHUsA, JOCTYNHbIE MaJOMOOUJIBHBIM IOCETUTENIIM U B3aUMOCBSI3aAHHbBIC
(YHKIMOHAIBHBIM TPOIECCOM, ISl yA0OCTBAa pa3MELIAIOTCA KOMIIAKTHO, Ha OJIHOM
YPOBHE;

- JIECTHUIIbI, KOPUAOPHI, XOJUIbl, KAOMHETHI C IOCTATOYHBIM OCBEILIEHUEM;

- MIOJIOBBIE TIOKPBITUSA C UCKIIIOUeHHEM Ka(eJbHBIX MOJIOB U MOPOTOB;

- nepuiia (MOPYYHH) BJIOJIb CTEH JIJISl OTMOPHI NMPHU XOAb0E 10 KOPUAOpaM M JIECTHULIAM;

- COBpCMCHHAd OPITCXHHKA W TCICKOMMYHHUKAIIMOHHBIC CPCACTBA (KOMHBI-OTGp,
(1)aKCI/IMI/IJII)HaSI CBiA3b U T.H.);

- OaKTEePUIUIHBIC JIAMIIBI;
- CTEHJIBI CO CIIPaBOYHBIMH MaTepHallaMd U TpaduKOM TpruemMa;
- pyHKIIMOHATIBHO yI00Has, TIOIBEpraroIIascs BIaXKHOW 00paboTke MeOeb;

- KOJIMYCCTBO MCCT OXHUIAAHUA OIPCACIIACTCA HUCXOAA U3 Q)aKTH‘IeCKOﬁ Harpy3kKku "
BO3MOXKHOCTEH AIMUHUCTPATHUBHOTI'O 3JaHUsA, HO HC MOXKCT OBITH MCHEE IISTH.

2.13. TlokazaTenu JOCTYMHOCTH M Ka4eCTBa MyHUIUITAIbLHON YCIyTH:

- HAJIWYUE PpaA3UYHBIX CMOCOO0B TONy4YeHHs WHGOPMAIMK O MPEeIOCTaBICHUU
YCIYTH;

- coOmrofieHrne TpeOOoBaHWM 3aKOHOAATENbCTBA U HACTOSIIETO aJMUHUCTPATHBHOTO
pETJIaMeHTa;

- yCTpaHeHWE H30BITOYHBIX aJMHUHUCTPATUBHBIX TMPOLEAYP U ATIMHHHCTPATHBHBIX
JICHCTBUM;

- COKpalICHHE KOJINYECTBA JOKYMEHTOB, IPEACTABIISIEMbBIX 3a5IBUTEIISIMU;
- COKpallECHHE CPOKA MPENOCTABICHNUS MYHULUIIAIIBHON YCIYTH;

- npodeccruoHanbHas MOArOTOBKA CIICLIMATTUCTOB aIMUHUCTpALIH,
MPEIOCTABISIONINX MYHULIUIIAJIBHYIO YCIIYTY;

- BHEOUYEpEIHOE OOCIyKUBaHWE YYaCTHUKOB WM MHBaNIHA0B Benukoilt OTeuecTBEHHOM
BOWHBI, THBAJIMJIOB, IEPEIBUTAIOIINXCS HA KPECTAX-KOJISICKaX, MHBAIMAOB C HAPYLICHUSIMU



OIMOPHO-ABUTATCIILHOIO aIlliapaTta, HApYIICHUAMUA ClIyXad, 3pCHUA.

2.15. Nuble TpeboBaHUs, B TOM YHCII€ YUYUTHIBAIOIINE OCOOCHHOCTU MPEOCTaBICHUS
MYHUIUOAIBHBIX YCIYT B 31€KTpOHHOU (hopme u B MDLI;

- TOCTYITHOCTh MH(OPMALIMK O NEPEUHE JOKYMEHTOB, HEOOXOAUMBIX JJIs MOJTYUYEHUS
MYHUIUOAIBHOW YCIYyTHU, O pPEXKUME padOThl aJIMUHHUCTPALMU CEJIBCKOTO IOCEJICHHUS,
KOHTaKTHBIX TeJle(hOHaX U IPYrol KOHTAaKTHON MHGOpMALIMK JIJIs 3asiBUTEIICH;

-  BO3MOJXHOCTL 3allOJIHCHHUSA  3adABHUTCIIIMHM  3allpoCa W HHBIX JOKYMCHTOB,
H€O6XOIII/IMBIX I TIOJTYUCHUA MYHI/IL[I/IHaJIBHOP'I yCIIyru, B BHCKTpOHHOﬁ q)opMe;

- BO3MOXKHOCTh I[OJIaud  3asBUTEJIEM C HCIOJB30BAaHUEM HMH(POPMALUOHHO-
TEJIEKOMMYHHMKAIIMOHHBIX TEXHOJOTHM 3ampoca O MPEJOCTaBICHUHW MYHULUNAIBHON
YCIIyTH;

- BO3MOYKHOCTh TOJIyYEHHUs 3asBUTEJIEM CBEICHUI O XOJ€ BBIIOJIHEHHUS 3ampoca o
NPEeI0CTaBICHUN MYHUIIMITAIBHON YCIYTH B 3JIEKTPOHHOU (hopme;

- BO3MOXHOCTD JJISl 3asiBUTEIIL OJHOKPATHO HaIpasuTh 3anpoc B ML, npu Hanuuuu
MO®I] na teppuropuu PecnyOnuku TatapcTaH, NEeHCTBYIOUIETO MO MNPUHIUIY "OIHOTO
OkHa'.

II1. CocTaB, mocjie10BaTeJIbHOCTD M CPOKH BBHINOJTHEHHUSI A/IMUHUCTPATUBHBIX
npoueayp, TpedOBaHUA K MOPSAAKY UX BbINIOJHEHHS, B TOM YHCJIe 0COOeHHOCTH
BBINOJIHEHUS aIMUHHUCTPATHUBHBIX NPOLEAYP B JIEKTPOHHOI (popme, a TaKxke
0COOCHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpoUeaAyp B
MHOTO(pYHKIMOHAJBHBIX HeHTpaXx. Pa3aen 10/KeH cogep:KaTh BAPHAHTHI
NpeoCTABJEHHUA rOCYyIAPCTBEHHOM WM MYHHIUNAJIBHON YCIYrH, BKJIOYA0IIHe
NMOPAIOK MPeI0CTABICHUS YKA3AHHBIX YCJIYT OTAeJbHBIM KATETOPUSM 3asiBUTeJIeH,
00beIMHEHHBIX 00IIUMH MPU3HAKAMH, B TOM YHCJIe B OTHOIIEHNH Pe3yJIbTATA
rocy1apCTBEHHON MM MYHUIMIIAJIbHOMN YCJIYI'H, 32 N0Jy4YeHHEeM KOTOPOI0 OHHU
o0paTHJIUCH

3.1. TlocienoBaTENbHOCTH AIMUHUCTPATUBHBIX MPOIIETYD.

ITocnemoBaTenbHOCT AAMUHUCTPATUBHBIX NPOLEAYP HMCHOJHEHUS MYHULIMNAIbHOU
YCJIYTH BKJIIOUYAET B c€0sl CIEYIONINE IEUCTBUS:

- IPUEM U perucTpanus oOpamieHus;
- paccMOTpeHue o0palleHus;
- MIOJIFOTOBKA W HAINpaBJICHHE OTBETa HAa 0OpallleHUEe 3asIBUTEINIO.

3.1.1. Ilpuem u peructpanusi oOpaleHui.



OcHoBaHueM [ Hayaja MPEAOCTaBICHHUS MYHUIUNAIBHOW YCIyTrH SBISETCA
MOCTYIUIEHUE OOpallleHus OT 3asBUTEN B aJAMUHHUCTPALMIO IMOCPEICTBOM IOYTOBOM,
(akCUMMIBHOM CBA3M JIMOO B JJIIEKTPOHHOM BHUJIE.

OO6parnieHue MOICKUT 00A3aTEILHONM pEerucTpanuu B TedueHue | JHS ¢ MOMEHTa
MOCTYIUICHUS B aIMUHUCTPAITUIO.

OTBETCTBEHHOCTh 3a MPUEM M PETrHCTpalui0 OOpalleHus] HECeT CHEHaIUCT,
OTBETCTBEHHBIN 3a IPUEM U PETUCTPALUIO TOKYMEHTOB.

OO6parieHusi, HampaBJICHHbIC MOCPEACTBOM TMOUYTOBOM U (DAKCUMMIIBHOW CBSI3H, U
JIOKYMEHTBI, CBSI3aHHBIE C UX PACCMOTPEHUEM, MIEPBOHAYAIBHO MOCTYMAKOT K CHEHUAAIUCTY,
OTBETCTBEHHOMY 32 IIPUEM U PETUCTPALMIO JOKYMEHTOB.

OO6parieHusi, TOCTYNUBIIUE MO YJEKTPOHHON MOYTE, €KETHEBHO PACIeuaThIBAIOTCS U
0OPMIISIFOTCS  CTICIIMAIMCTOM, OTBETCTBEHHBIM 3a TMPUEM U PETHCTPAIMIO JOKYMEHTOB,
JUISL pacCMOTPEHUS PYKOBOAUTEIEM aJIMUHUCTPAIMU B YCTAHOBJICHHOM TMOPSIKE Kak
O0OBIYHBIC TUCEMEHHBIC OOpaIICHUSI.

CrnenuanucT, OTBETCTBEHHBIN 3a MPUEM U PETUCTPAIUIO JIOKYMEHTOB, OCYIIECTBIISCT
NEPBUYHYI0 00pabOTKyY (MPOBEPKY MPABUIBLHOCTH aJpecaliii KOPPECIOHACHIINH, HATUINe
BCEX TMPUJIOKEHUA M WMHOW JOKYMEHTAIluH, SBISIONIEHCS HEOThEMJIEMOW YacCThIO
oOpalleHusi, 4TeHue, ONpeeleHHe COJEp)KaHUs BOINPOCOB OOpallleHHUs TpakIaHWHA) U
pETrUCTpaIMIo OOpAIllEeHUH B dKYypHAJIE PETUCTPAIMK BXOISAIIEH KOPPECTIOHACHIIUH.

B Tteuenme 1 pabouero IHS ¢ MOMEHTa PETUCTpAIUU OOpalleHUs 3asBUTEIS
CTCIIMATUCTOM, OTBETCTBEHHBIM 3a TPHEM W PETUCTPALUIO JTOKYMEHTOB, IPOBOJUTCS
IIPOBEPKa OOpAIICHHUS HA COOTBETCTBUE TPEOOBAHUSAM, YCTAHOBIICHHBIM MMyHKTaMu 2.6 - 2.7
AJIMHHHCTPATHBHOTO PETIAMEHTA.

[Ipn noctymieHun oOpamieHusi, TA€ YKa3aHO O MPUJIOKEHHH JTIOKYMEHTOB, KOTOpPBIE
MOJHOCTBI0 WJIM YaCTHUYHO OTCYTCTBYIOT, CHEHHAIMCTOM, OTBETCTBEHHBIM 3a IIPUEM H
pPEruCTpali0 JTOKYMEHTOB, COCTaBJISIETCSI aKT 00 OTCYTCTBHM COOTBETCTBYIOIIMX
JOKYMEHTOB, KOTOPBIN IPHOOIIIaeTCst K 00paIieHuro.

3.1.2. Paccmotpenue oOpainieHuii.

[Ipomenmme perucTpanuio NHUCHMEHHBIE OOpAIIeHHUs TEPEeIaroTCs CICIHAIUCTY
aIMUHUCTPALINH.

PykoBogurens agMHUHUCTpaMM IO PE3YyJbTaTaM O3HAKOMJIEHHS C TEKCTOM
oOpallieHusl, pujiaraeMbIMu K HEMY JOKYMEHTAMU B T€UeHHE 2 pabounXx JHEH ¢ MOMEHTa
YX NOCTYIUJICHHUS:

- ompeaensier, OTHOCHUTCS JIM K KOMIIETEHIHH aJMHHUCTPALMU PACCMOTPEHUE
MOCTaBJICHHBIX B 00OpaIllEHUH BOMPOCOB;



- OIpeNIeNIsieT XapaKkTep, CPOKH JIEUCTBUN U CPOKU PACCMOTPEHUS OOpaIleHHUs;
- OIpeneNsseT UCTIOIHUTENS IOPYYEHHUS,;
- CTaBUT UCIIOJIHEHHE MOPYUYEHUN U PACCMOTPEHUE OOpallleHHsI HA KOHTPOJIb.

Pemienriem  pykoBOAMTENSI aAMUHUCTPALIMM  CEJIBCKOTO  TOCEJICHUS]  SIBISICTCS
PE30IIONUSl O PACCMOTPEHUM OOpallleHHs] MO CYIIECTBY MOCTaBICHHBIX B HEM BOIPOCOB
au00 O TMOJrOTOBKE MHChMA 3asBUTENI0 O HEBO3MOXKHOCTH OTBETAa Ha IOCTABJICHHBIM
BOIIPOC B cllyyae, €CIM pacCMOTPEHHE MOCTABIEHHOTO BOIIPOCA HE BXOAUT B KOMIIETEHLIUIO
aMUHUCTPALIUU CETBCKOTrO MOCEICHHUS.

CnenuanucT, OTBETCTBEHHBIN 3a NMPUEM U PETUCTPALUIO JOKYMEHTOB, B T€UYeHHE |
paboyero OHS € MOMEHTa mepenayu (MOCTYIJICHUS) AOKYMEHTOB OT PYKOBOIUTEIS
aJIMMHUCTPALIUN CEJIbCKOIO IIOCENEHMs IepefaeT oOpalleHhe [UIsi PACCMOTPEHUs IO
CYILIECTBY BMECTE C MPUII0KEHHBIMU JOKYMEHTAMU CIIEHUAINCTY aMUHHUCTPALINH.

3.1.3. HO}IFOTOBK& M HaIlpaBJICHUC OTBCTOB HaA O6paIIICHI/I€.

Crenuanuct aJAMMHHUCTpPAlMM  OOECIEYMBAET pacCMOTpPEHHE  OOpalleHus U
MOJICOTOBKY OTBETA B CPOKH, YCTAaHOBJIEHHBIC M. 2.4.1 AIMUHUCTPATUBHOIO PErIaMEHTA.

CHG[II/IEUII/ICT AJIMUHHUCTPAIUN PACCMATPUBACT ITOCTYIIUBIICC 3ajABJIICHUC U O(I)OpMJBIGT
IMMCBMCHHOC PAa3bACHCHUC.

OTBeT Ha BONPOC MPEAOCTABISETCS B IMPOCTOM, YETKOW M TMOHSATHOM QopMme 3a
MOJIUACHI0 PYKOBOJWTENS aJMUHHUCTPAIMU CEIbCKOTO TMOCEJNeHUsT JUO0 IMIa, €ero
3aMeNIakoILETo.

B otBeTe Takke ykaspiBalOTCS W (aMIUIHMS, UMS, OTYECTBO (IIPU HAIWYUHU), HOMEP
TenedoHa JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOIO 3a MOATOTOBKY OTBETa Ha 0OpallleHHeE.

OtBer Ha oOpalleHHe 3asiBUTENS TOIMUCHIBACTCS PYKOBOAMUTENb aAMUHUCTPAIIUU
CEJIbCKOTO TIOCEJICHHUs, B CPOK He Oosiee 2 pabodmx JHEH ¢ MOMEHTA MOJNyYeHHUs MPOEKTa
OTBETA OT YIOJIHOMOYEHHOTO JOJI)KHOCTHOIO JIUIIA.

[Tocne moanucaHust OTBETA CHELHUAINCT, OTBETCTBEHHBIM 32 MPUEM U PETUCTPALUIO
JOKYMEHTOB, PETHCTPUPYET OTBET B JKYPHAJIE PETUCTPALlMM KOPPECIOHIACHIIMU C
MPUCBOCHUEM HCXOJSINETO HOMEpPAa W HaNpaBIAeT aApecary IO TMOoYTe JTUOO0 BpydaeT
aapecary JTUYHO B TeueHue | pabouero JHS ¢ MOMEHTA TIOIMUCAHMUS.

OtBer Ha oOpameHwe, IOCTymaromee B (opMe SJISKTPOHHOTO JIOKYMEHTA,
HampaBiiieTcss B (opMe DJICKTPOHHOTO JOKYMEHTa II0 aJapecy dJISKTPOHHOW ITOYTHI,
yKa3aHHOW B OOpaIleHNH, WU B MHCbMEHHOU (pOpMeE 1O IMMOYTOBOMY aIpecy, YKa3aHHOMY B
oOpalleHuu.

IV. (I)OpMLI KOHTPOJIA 3a UCITOJTHCHHEM AAMUHUCTPATUBHOIO PErjiaMeHTa



4.1. TlopsAOK OCYLIECTBIEHHS TEKYLIErO0 KOHTPOJIS 3a COOIOACHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMU JIMIIAMU MOJ0KEHUN AJTMUHUCTPATUBHOIO pErjIaMEeHTa.

Texymuit  KOHTpOJb 32  COOJIIOJICHUEM  CICHHUAIUCTOM  aJIMUHHUCTPALINU
AJIMUHUCTPATUBHOTO PETJIAMEHTA W HMHBIX [PABOBBIX AaKTOB, YCTAHABIMBAIOIINAX
TpeOOBaHUST K  MPEJOCTABICHUI0  MYHUIMNAIBHOM  YCIYyTH,  OCYIIECTBISETCS
PYKOBOIUTENEM aIMUHHUCTPALIMH CENBCKOIO TTOCEIECHMUS.

Texymuit KOHTPOJIb MPOBOAUTCS MyTEM OINEPATUBHOTO BBISICHEHUS XOJa UCTIOTHEHUS
oOpalieHusi, OCYUIECTBJICHHS IPOBEPOK Ha TMpPEAMET COOJIOJEHUS HCIIOIHUTENIEM,
OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHUIUMIAIBLHONW YCIYTH, TMOJIOKEHHN HACTOSIIEro
AIMUHHCTPATUBHOTO  perjaMeHTa,  HMHBIX  HOPMATUBHBIX  TMPABOBBIX  aKTOB,
yCTaHABJIMBAIOIUX TPEOOBAHUS K MIPEIOCTABICHUIO MYHUITUTIATLHON YCIIYTH.

4.2. HOpSIJIOK N TNCPUOAUYIHOCTL OCYIICCTBIICHHUA INIAHOBBIX W BHCINIAHOBBIX
IMPOBCPOK MMOJHOTHI Ka4CCTBA IPEAOCTABIICHHA MYHI/IHI/IHaJIBHOI\i YCIyIu.

HpI/I IMPOBCACHUU INIAHOBBIX W BHCIUIAHOBBLIX IIPOBCPOK IIOJIHOTBI MW Ka4YCCTBA
MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIyru MOIryT pacCMaTpuBaTbCiad BCC BOIIPOCHI,
CBA3aHHBIC C IIPCIOCTABICHHUCM MYHHHHHaHBHOﬁ yCIIyru (KOMHHGKCHLIC HpOBCpKI/I), nIn
OTACJIBHBIC BOIIPOCHI (TeMaTI/I‘IeCKI/IG HpOBepKI/I). HpOBCpKa MOJKCT OCYHICCTBIIAITHCA B
CBA3M C KOHKPCTHBIM 06paH_I€HI/IeM 3asABUTCIIA. CpOKI/I IMPOBCACHUA IIPOBCPOK
OIIPCACIIAIOTCA PYKOBOAUTCIICM AIMHUHUCTPAIUU CCIIBCKOT'O ITOCCIJICHUA.

4.3. OTBETCTBEHHOCTh JIMI[ 3a PEIICHUS WU JNEeUCTBUS (Oe37eiCTBHE), MPUHIMAEMbIC
(ocymiecTBiisieMbl€) B X0/I€ MCIIOJIHEHUS MYHHULIUIIAIBHON YCIyTH.

Coenuanuctel  aAMUHHUCTPALIMM  HECYT  OTBETCTBEHHOCTb, IMPEAYCMOTPEHHYIO
3aKOHOAATENICTBOM Poccuiickorn @Denepanuu, 3a CBOM PEIICHUS W JCHUCTBHSA
(6e3neficTBue), NpUHUMaeMble  (OCYIIECTBISAEMBbIE) B XOJe  IPEAOCTaBICHUS
MYHHIANAJIbHON YCIYTH.

4.4. TpeboBanus K OPAAKY U (opMaM KOHTPOJS 32 UCHIOJHEHUEM MYHHUIUTIATBHOM
YCIIYTH, B TOM YHCII€ CO CTOPOHBI TPaXKaaH, X 00bETUHEHUN U OPraHU3aIUH.

KoHTpoabp 3a  MpeaoCTaBICHHEM  MYHHUIMOAIBHOW  yCIYTH CO  CTOPOHBI
YIOJHOMOYCHHBIX JIMII aJMHUHUCTPALlMH JOKCH OBITh IOCTOSHHBIM, BCECTOPOHHUM M
00BEKTUBHBIM.

KoHTpons 3a paccMoTpeHreM CBOMX OOpaIieHril MOTYT OCYIIECTBIISATh UX aBTOPHI HA
OCHOBaHMH WH(POPMAIIUU, MOJTYYECHHOW B aIMUHUCTPAIMH CEIIBCKOTO TOCENEHHUS, B TOM
YHCIIC Y UCTIOJTHUTEINS 10 TeeOoHy.

V. llocyneOHbl1il (BHeCYAeOHbIN) MOPSAA0K 00:KAJT0OBAHUS PelIeHUA U e UCTBUIA
(0e3neiicTBHMS) Oprasa, NPeA0CTABJIAIIIEI0 MyYHMIUNAJIBbHYIO yeiayry, M®IL, a Takxke
HX JOJKHOCTHBIX JIMI, MyHUIIMTIAJbHBIX CJIYKAIIUX, PA0OTHUKOB

5.1. 3asBUTENH UMEET MPaBO Ha JocyeOHOe (BHECYNeOHOE) 00KaTOBAHUE PEIICHUN U



nercTBui  (0e3AeicTBUS) AAMUHUCTPALIMM M €ro OTBETCTBEHHBIX JIMIL, HPHUHITHIX
(ocyliecTBIAEMBIX) B XO€ NPEIOCTABICHHUSI MYHULIUTTAIbHON YCIYTH.

5.2. 3asgBUTENb MOKET OOPATUTHCS C JKaJI000M, B TOM YUCIIE B CIEAYIOIIUX CIydasx:

1) HapymieHue cpoka perucTpanuuy 3ampoca 3asiBUTENS O IPEJOCTaBICHUU
MYHHULUIIAJIBHON yCIIYTH;

2) HapyllleHHEe CpoKa NPEJOCTABICHUS MYHUIIMITAIbHON YCIYTH;

3) tpeboBaHMe y 3asBUTENS JOKYMEHTOB WIM HMH(OpPMAIUU JUOO OCYUIECTBICHUS
NEUCTBHM, TNPEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMU TPaBOBbIMH akTamu Poccuiickoit denepannu, Pecrybnuku TaTtapcraH,
MamMaapIcKOro MyHUIMIIAIBHOTO paiioHa I MPEJOCTaBIECHNS MYHUIIMTIIAIbHON yCIIYTH;

4) oTkaz3 B TMpUEME JIOKYMEHTOB, TMPEJOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATHUBHBIMU TPaBOBBIMH akTamu Poccuiickoit denepanmu, Pecrybnuku TatapcraH,
MaMaapIIcKOro MyHUIMNIAJIBHOTO paiioHa Ui MPEAOCTABICHUS MYHUIMIIAIBHON YCIYTH,
y 3asBUTEJIS;

5) OTKa3 B MPCAOCTABJICHUU MyHHHHHaHBHOﬁ YCIIyIru, €CJIM OCHOBAHUA OTKa3a HC
MpCaAyYCMOTPCHBI q)eﬂ;epaJIBHBIMI/I 3dKOHaM1 U IIPUHATBIMHA B COOTBCTCTBUHU C HUMHW WHBIMHA
HOPMATHBHBIMU IIPABOBBIMHU adKTaMHU Poccuiickoit CDGI[epaLII/II/I, 3aKOHaAaMHM MW HHBIMH
HOPMATHBHBIMHU  IIPABOBBIMHU  dKTaMH PGCHY6HI/IKI/I TaTapCTaH, MYHUIUIIAJIBbHBIMU
ITPAaBOBBIMHU aAKTAMH,

6) 3aTpeboBaHUE OT 3aABUTEIIS TIPU MPETOCTABICHUN MYHHUITUTIAIBHON YCIYTH IJIaThI,
HE MPEIyCMOTPEHHONM HOPMATHBHBIMU IPaBOBbIMH akTamu Poccuiickon ®epepanuu,
Pecniy6nmuku Tatapcran, MaMabIICKOro MyHUIIMTIIATLHOTO palioHa;

7) otka3 Mcnonakoma, TOKHOCTHOTO Juiia McrojikoMa B MCTIPABICHUM JOMYIIIEHHBIX
OTICYaTOK M OIIMOOK B BBIIAHHBIX B PE3yNIbTaTE MPEIOCTABICHUS MYHHUITUIIAJBHON YCIYTH
JOKYMEHTaxX Ju00 HApYIICHUE YCTAaHOBJICHHOTO CpOKa TaKUX MCIIPABIICHUN;

8) HapylmieHHe CpoKa WM TOpsAKa BbIJAYM JOKYMEHTOB MO pe3yjibTaTaM
MIPEIOCTABJICHN MYHULIIUNIAJBHONU YCIIYTH;

9) mpuocTaHOBIEHHE MNPEIOCTABICHUS MYHHUIMIAIBHON YCIYI'H, €CIIM OCHOBAaHMS
MPUOCTAHOBJICHUSI HE TMPEAYyCMOTPEHBI (eaepadbHbIMA 3aKOHAMH W TPUHATHIMUA B
COOTBETCTBUM C HHMH WHBIMH HOPMATUBHBIMM NIPaBOBBIMM akKTaMu Poccuiickon
denepanuu, 3aKOHAMU WM WHBIMH HOPMATHUBHBIMU NIPaBOBBIMU akTamu PecmyOnauku
TaTapcrad, MyHUIMNIAJIbHBIMU ITPABOBBIMU AKTAMMU;

10) TpeOGoBanue Yy 3asBUTENsT NPU MPEAOCTABICHUM MYHUIUIAIBHONW YCIyru
JOKYMEHTOB WJIM WH(OpMAIMU, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJUCh MPU TMEPBOHAYAIBLHOM OTKAa3€ B IMPUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEJOCTABICHUS MYHULUNAIBHOW yCIyru, AuOO0 B MPEAOCTABICHUU MYHHUIMIAIbHON
YCIYTH, 3a HCKIIOYEHHUEM CIIy4aeB, MPEIYCMOTPEHHBIX NMYHKTOM 4 yactu | crateu 7
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5.3. JKamoba mnomaercs B NUCBMEHHOM ¢opMe Ha OyMa)XHOM HOCHUTENE, B
AeKTpoHHON ¢opme B aamMuuuctpanuto, MO®I[ 1ub60 B COOTBETCTBYIOUIUMNA Opra
rocyaapcTBeHHoM Binactu Pecniyonuku Tarapcran, siBistonuiics yupeaurenem MOII.

5.3.1. XKanoba nHa pemeHus u AecTBUA (0e3AEHUCTBUSI) OTBETCTBEHHBIX JIUII
aJMUHUCTPALINH, TIOJIAI0TCS HA UMl TJIaBbl AJIMUHUCTPAIUU.

5.3.2. XKanoba Ha pemeHust u aeiictBus (6e3aeiictBus) padorHuka M®I] nmomaercs
PYKOBOAUTENIO COOTBETCTBYIOIEro MDILI.

5.3.3. JKamoba na pemenus u gedctBus (Oe3aeiictBus) MODI[ mnomaercs
PYKOBOJIUTEIIO COOTBETCTBYIOIIETO OpraHa TrocyJapcTBEHHOW Biactu PecnyOnuku
Tartapcran, sBistomemycs yupeaurenem MOLI.

5.4. KanobGa Ha pemieHuss u neictBust (Oe3aeicTBUE) OpraHa, MpPEIOCTaBIISIONIETO
MYHUIIUTAIBHYIO  YCIYTY,  JOJDKHOCTHOTO  JIMIIa  OpraHa, MpeaoCTaBiSIONIEro
MYHUIIMNIAJIBHYIO ~ YCIIYTy, MYHHIIMOAIBLHOTO  CIYXKAIllero, PYKOBOJMUTENSI OpraHa,
MIPEIOCTARIISIIONIET0 MYHUIIMITAIIBHYIO YCIYTY, MOXET OBbITh HalpaBJieHa IO MOYTe, Yepe3
MHOTO(GYHKIIMOHATBHBIN HEHTD, C UCIIOJIb30BAHUEM uH(pOpPMaIIMOHHO-
TEeJICKOMMYHHMKAallMOHHOW  cetd  "MHTepHeT",  oduIMambHOro  caitTa  oprasa,
NPEIOCTABISIONIET0 MYHHUIIMIIAIBHYIO YCIYTy, €IMHOr0 TopTana TOCYAapCTBEHHBIX H
MYHHUIIUTAIBHBIX ~ YCAYyr  JUOO  pPEruoHajIbHOrO0  MopTaja  TOCYJAapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT, @ TAKKE MOKET OBITh MPUHSATA TIPU TUYHOM TPUEME 3asIBUTEIS.

5.5. XKanoba 3asBUTEINS TOKHA COACPIKATD:

- HaUMEHOBAaHME  OpraHa, TMPEJOCTABISIONIET0  MYHHUIUIMAIBHYIO  YCIYTY,
JOJPKHOCTHOTO JIMI]a OpraHa, MPEIOCTaBISIONIET0 MYHHUIUMAIBHYIO YCIYyry, Ju00
MYHULUNAIBHOTO  CIIyXallero, peueHus U JedctBus  (0e34elCTBHE)  KOTOPBIX
00XKaTyroTCS;

- (amwnmmio, wMs, oT4ecTBO (MOCNIENHEE - TMPU HAIWYWK), CBEJCHUS O MECTe
KUTEIIbCTBA 3asBUTENA - (U3MYECKOro JHIa JUOO HAaWMMEHOBAaHWE, CBEICHUS O MECTE
HaxXO0XJICHUS 3afBUTENS - IOPUAUYECKOrO JIUIA, a TakKe HoMep (HOMEepa) KOHTAKTHOIO
tenedona, aapec (agpeca) SAESKTPOHHOW MOYTH (IPW HAIWYWK) W TOYTOBBIA ajipec, Mo
KOTOPOMY JIOJKEH OBbITh HAlpaBJIeH OTBET 3asIBUTEIIO;

- cBeleHUsA 00 OOKamyeMbIX penieHusX W JAercTBusx (0e37eicTBUU) oOprana,
MPEIOCTABISAIONIET0  MYHUIUTAIBHYIO  YCIOyry, JOJDKHOCTHOTO — JIMIIa  OpraHa,
MIPEIOCTABIISIONIETO MYHUITUTIATBHYIO YCIYTY, JINO0 MYHUIIUITAIEHOTO CITYXKAIIEeTo;

- I0OBOJIbl, HA OCHOBAHHMH KOTOPBIX 3asiBUTEJIb HE COTJIACEH C PEUICHUEM U JeHCTBHEM
(Oe3nelicTBrEM) opraHa, MPEAOCTABISIIOIIETO MYHHUIIMIAIBHYIO YCIYTY, JOJKHOCTHOTO
JUlla OpraHa, MPEeJOCTAaBISAIONIET0 MYHUIMNAIBHYIO YCIYry, JU00 MYHHIIUNAIBLHOIO



CIyXalero. 3asBUTENIEM MOTYT ObITb TPEACTaBICHBI JOKYMEHTHI (IIpU HAIUYHUN),
MOATBEPKAAIOIINE IOBOBI 3aIBUTENS, JTUOO UX KOMUH.

5.6 ’KanoOa, mocTynuBIIasi B OpraH, NPeJOCTaBISIIONIMI MYHULUIAIBHYIO YCIYTY,
00 BBIMIECTOSINIMK opraH (IIpU €ro HaJIUYMH), MOJJICKHUT PACCMOTPEHUIO B TEUCHHUE
MATHAAATH pabouux JHEH CO JIHS €€ PEerucTpalyu, a B cliydae o0XajloBaHHUs OTKa3a
opraHa, mpeJI0CTaBIISIONIEI0 MyHUITUTIAIBHYIO YCIYTY, B IPUEME JOKYMEHTOB y 3asBUTENS
a0 B MCHpPaBICHUM JIOMYIICHHBIX OIMEYATOK U ONIMOOK WM B Clydae O0XKajloBaHHUS
HapyIICHUs] YCTAaHOBJIECHHOI'O CPOKA TAKWUX WCIPABICHUM - B TEUCHHUE MATH pabOuMX JTHEH
CO JIHS €€ PETUCTPALIUH.

5.7 Tlo pe3ynbpTaTaM pacCMOTPEHHMs KaaoObl MPUHUMAETCS OJHO W3 CIEIYIOIIUX
pELIEeHUN:

1) xanoba ynoBieTBOpsieTCs, B TOM 4ucie B (OpME OTMEHBI MPUHSATOTO PEIICHUs,
UCHPABJICHUST JIOMYIIEHHbIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B peE3yJbTare
IIPEAOCTABIICHUSI T'OCYJApCTBEHHOW WJIM MYHULMIIAIBHOM YCIYI'M JIOKYMEHTaX, BO3Bpara
3asBUTENI0 JCHEKHBIX CPEJICTB, B3UMaHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBeiMU aktamu Poccuiickon denepauny, HOPMATUBHBIMU I[PABOBBIMM AKTAMU
cyobekToB Poccuiickoit @eaepanny, MyHUIIUTIATBHBIMY PABOBBIMU aKTaMU;

2) B YOAOBJICTBOPCHUH ’KaJIOOBI OTKAa3bIBaCTCHl.

5.7.1 B cinydae npusHaHUS >KaloObI, TMOJUIEKANIEH YIAOBIETBOPEHUIO, B OTBETE
3asIBUTENIO JaeTcsi MHPopMalusa O JNEeUCTBUSX, OCYIIECTBIsIeMbIX MCroikoMoM, B HEsIX
HE3aMEUINTENIbHOTO  YCTPAHEHHWS  BBIABICHHBIX ~ HApyIIEHWH  TOpU  OKa3aHUU
MYHUIIUTIAIIBHON YCIYTH, a TakKe IPUHOCATCS U3BUHEHUS 32 JIOCTaBJICHHBIC HEYA00CTBA U
yKa3blBaeTca MHGOpMAIH O NaJbHEHIINX NEUCTBUIX, KOTOPbIEe HEOOXOIUMO COBEPIIHUTH
3asBUTEITIO B LEJSAX MOJIYYEHUS MYHUIIUNIAJIbHON YCIIYTH.

5.7.2. B cnayuae mpu3HaHHUS XKalIOOBI HE TOJJICkKAIIEeHd YIOBIETBOPEHUIO, B OTBETE
3asIBUTEITIO JAIOTCS aprTyMEHTUPOBAHHbBIE PAa3bsICHEHUS O MPUYMHAX NPUHITOTO PEUIEHUs, a
TakKe HHGOPMAITHUS O MOPSIAKE 00KATOBAHUS TPUHATOTO PEIICHHMS.

5.8. B cimydae ycTaHOBIIGHHS B XOJie¢ WJIM IO Pe3yJIibTaTaM PAaCCMOTPEHHS KaIOObI
MIPU3HAKOB COCTaBa AJMHUHUCTPATUBHOIO NPAaBOHAPYLICHUS WM IPECTYIUICHHUS,
JOJKHOCTHOE JIUI0, paOOTHUK, HAJCIICHHBIE MTOJHOMOYHUSIMH MO0 PACCMOTPEHUIO Kajiol B
COOTBETCTBUHM C IYHKTOM 5.6 HACTOSIEr0o pasjena aAMUHHCTPATUBHOTO PErIaMEHTa,
HE3aMEJIMTEIBHO HANPABJISIOT UMEIOIIMECS MAaTEPUAIIBI B OPraHbl IPOKYPATYPHI.

5.9. He no3nHee nHSA, CIEAYIOMIErO0 3a JHEM NPUHATUS PELIEHUs, YKA3aHHOTO B
MyHKTe 5.7 HaACTOSIEro pasjiena aJIMHHUCTPATUBHOIO pErjaMeHTa, 3asBUTENI0 B
MUCbMEHHOU (opMe MO0 MO KEJIAHUIO 3aABUTENS B AJEKTPOHHON (popMe HampaBisieTcs
MOTUBHPOBAHHBIN OTBET O Pe3yJbTaTaX PaCCMOTPEHUS KAIOOBI.

5.10. Uudopmanus nia 3asBUTENEH 00 MX MpaBe Ha AocyacOHOe (BHeCyaeOHOeE)
oOxanoBaHue JeUcTBUM (0e31eCTBUA) U PELICHUM, TPUHATHIX (OCYIIECTBISIEMBIX) B X0/
MPEAOCTABICHUS MYHULUNAIBHON YCIyTrH, pa3MmeliaeTcss Ha oQuiuaibHOM —calTe



AJMHUHUCTpAalUN CCIILCKOT'O ITOCCIICHUA U I/IH(I)OpMaHI/IOHHBIX CTCHAAX.
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