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INOCTAHOBJIEHUE KAPAP

«18» urons 2023r. Nel6

OO0 yTBepsKIeHHH aIMHHHCTPATHBHOIO
perjiaMeHTa npeJocTaB/IeHHs
MYHHIHIIAJbHOH YCIAYTH MO JaYe
NHCbMEHHbIX pa3bsiCHEHHI
HAJIOroNJIaTe/bIIHKAM [0 BONPOcaM
NpHMEeHEeHUs] HOPMATHBHBIX MPAaBOBLIX
AKTOB MyYHHLHNAJbHOr0 00pa3oBaHusi O
MECTHBIX HaJIorax u coopax

B nensx peanuzanuu @enepanpHoro 3akoHa ot 27 uroad 2010 roga Ne 210-®3 «06
OpraHM3alli¥ MPEIOCTaBIEHHs TIOCYJapCTBEHHBIX W MYyHHIUNAIbHBIX yCIyT»,
PYKOBOJACTBYsACh mocTaHOBiIeHHeM Kabunera MunuctpoB Pecry6mmku Tatapcran ot
02.11.2010 r. Ne 880 «O6 yrBepxnmeHuu Ilopsaka paspaGoTKM M YTBEPKIECHHUS
aIMHHHCTPATHUBHBIX  pPErNIaMEHTOB  IpeNOCTaBIICHHUS rOCYJapCTBEHHBIX  YCIIyT
MCTIOJHUTENBHBIMUA OpraHamu BiacTu  Pecmybmuku Tatapcraw», mnpexacraBieHus
MPOKypaTypbl Apckoro paiioHa Pecrmy6muku Tartapcran Ne02-08-04-2023 ot 26.04.2023
roga, Mcrmonuurenbupii komurer IIlymmabamickoro cenbcKoro mocenaeHds ApCKOro
MyHHULUNaIbHOro pariona Pecriy6nuku Tarapcran [IOCTAHOBJISET:

l. YTBepauTh aJMHUHUCTPATHBHBIA pETVIAMEHT MPENOCTABIEHHS MYyHHIMIATbHON
YCIyTH IO Jaye MNHUCbMEHHBIX DPa3bhsCHEHWH HAIOrOIUIATENbIIMKaM [0 BOIPOCAM
NPUMEHEeHHUs] HOPMATHBHEIX IIPABOBBIX aKTOB MYHHIUIIAIILHOIO 00pa3oBaHMs O MECTHBIX
Hajiorax u cbopax, COrIacHO MPHIIOKEHHIO.

2. Ony6nukoBath HacTOsIIee MOCTAHOBJICHHE Ha OQUIMAIEHOM MOpTajie IPaBOBO
uHpopmauun Pecry6nuxu Tarapcran (http:/pravo.tatarstan.ru/) u o6HapoOBaTh ITyTeEM,
pasMemieHuss Ha  OQHMUIMANIbHOM  caliTe ~ ApPCKOTO  MYHHIMIAILHOIO  paioHa
(http://arsk.tatarstan.ru/).

3. KoHTpoIb 32 HCTIOTHEHUEM HACTOSIIETO TIOCTAHOBJIEHUS OCTABJISIO 33 COOOM.

['naBa llymma6arickor
CeJILCKOTO MOCEIEHHS

B.B.Caruros

TAAPCTAL




IIpunoxeHue K NOCTAHOBIECHUIO
HcnomHuTENEHOrO KOMHTETA
[Tymma6amcKoro ceapCKOro MoCceIeHNs
ApCKOro MyHHIIMITAJIBHOTO palioHa
Pecny6nuku Tatapcran

ot «18» mronst 2023 1. Nel6

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCcTABJIEHUS MYHUIMIIAILHON yCJIYyI'H 10
JAavye MUCbMEHHBIX Pa3bsCHEHN HAJOIOILUIATEIbIINKAM 110 BOIIPOCAM NPUMEHEHH S
HOPMATHBHBIX IPABOBBIX AKTOB MYHHUIIMIIAJIHHOI0 00pa30BaHUs
0 MECTHBIX HAJIOraxX M c0opax

1. O0mue moJi0KeHUs1
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

1.1.1. Hacrosmmii aIMUHHACTPATUBHBIN perinamMeHT MIPEIOCTABIICHUS
MYHHULIMIIAJIBHOW yCIOyru (fajee — aJAMHHHUCTPATUBHBIA PpEIrJIaMEHT) YCTAHABIIMBAET
CTaHJApT U MOPSAOK IPEJOCTABICHUS MYHULUNAIBHON YCIYyTH IO Jade MUChMEHHBIX
pa3bsCHEHUI HaJOroIIaTeNbIINKaM 110 BOIIPOCaM MPUMEHEHUS HOPMATHUBHBIX MPABOBBIX
aKTOB MYHHIIMMAIBHOTO OOpa3oBaHMs O MECTHBIX Hajorax u cbopax (maiee —
MYHHUIIMIIAJIbHAS YCIyTa).

1.2. Kareropuu 3asBurenei

1.2.1. Jlumamu, WMEIOIMUMH TPaBO HA TMOJIYYECHUE MYHHIMMAIBHOW YCIyTH,
SBJISIIOTCS  IOpUaAMYeckue u (u3Mdeckue Jinia (3a HUCKIIUYEHUEM TOCYIapCTBEHHBIX
OpraHoOB M WX TEPPUTOPUAIBHBIX OPraHOB, OPTraHOB TOCYJAPCTBEHHBIX BHEOIOJKETHBIX
(GOHIOB M HX TEPPUTOPUATIBHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS),
Npu3HaBaeMble B CcooTBeTcTBUM ¢ HanoroBeim komekcom Pocculickonn ®enepamuu
HAJIOTOTUIATENBIIIUKAMH,  HAJOTOBBIMH  areHTamMu  JMOO WX  YIOJTHOMOYCHHBIC
MPEJCTABUTENH (J1aiee - 3asIBUTEIIN ).

1.2.2. C 3asBneHneM BIpaBe 0OpaTUTHCS TIPEICTABUTEIND 3aABUTEIIS, TCHUCTBYIOIIHIA
Ha OCHOBAaHUHU JOKYMEHTA, YJOCTOBEPSAIOIIETO €ro IOJTHOMOYHS, JHOO 3aKOHHBIN
MPEACTaBUTEND (PU3UYECKOTO JIUIIA (J1ajiee — MPeACTaBUTEb 3asBUTEIIA).

1.3. Ilopsaiok uHPOPMUPOBAHUS O TPEAOCTABIICHUH MYHULIMTITAIIBHON YCITYTH

1.3.1. Hnudopmaiuss o0 MOpsAIKE MNPEJOCTABICHUS MYHUIUNAIbHOW YCIYyTH
pa3MeniaeTcs:



1) Ha uHGOPMALMOHHBIX CTEHJAX, COJAEP)KAIIMX BHU3YAIbHYIO U TEKCTOBYIO
MHPOpMALMI0 O MYHUUUIAIBHOW  YCIYre, pacloJOXEHHbIX B  IOMELICHUSAX
MHOTO(YHKIIMOHAJIBHBIX EHTPOB IIPEIOCTABICHUS TOCYAApCTBEHHBIX M MYHULIUIIATbHBIX
YCIIYT.

2) Ha oOQUIMAIBHOM CcalTeé MYHUUUIAIBHOIO paiioHa B HH(POPMAIMOHHO-
TeleKoMMyHHUKaronHo# cetn «Mutepuer» (https://www.arsk.tatarstan.ru);

3) na Iloprase rocynapCTBEHHBIX M MYHULUIAIBHBIX Ycayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manxee — PecriyOnukaHCKui mopTan);

4) na EnuHOM moprane rocyJapCTBEHHBIX M MYHHMIIMOAIBHBIX YCHIYT ((yHKIIHIT)
(https:// www.gosuslugi.ru) (manee — ExuabIii mopTain);

5) B rocymapcTBeHHOW MHGOPMAIMOHHOW cucTeMe «PeecTp rocymapCTBEHHBIX U
MyHUIUTANbHbIX yciayr PecnyOmuku Tartapcran» (http://frgu.tatar.ru) (mamee — Peectp
rOCYJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHCcynbpTHpOBaHUE 1O BOMPOCAM MPEAOCTABICHUS MYHULIUIIAIbHOW yCIyTH
OCYIIECTBIIACTCS:

1) B MHOroQyHKIIMOHAJBHBIX LEHTpaX IMPEAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHHUIMIAJIBHBIX YCIYT MPU YCTHOM OOpaIlieHUH - IMYHO WM 110 Teleony;

2) B MHTEpaKTUBHOH (opMme Ha PecnyOiarkaHCKOM nopradie;

3) B UcnonauTtensHOM KomuTeTe Llynmmabaiickoro cebCcKoro moceieHus (nanee —
Opean):

IpH YCTHOM OOpAIeHHUH - JTUYHO WU MO TeNeoHy;

IpU MUCbMEHHOM (B TOM 4HCII€ B (JOpPME AIEKTPOHHOTO JOKYMEHTA) OOpaIllEHUN —
Ha OyMa)XHOM HOCHTEJIE TI0 MOYTe, B AIEKTPOHHOU (pOopMe MO 3IIEeKTPOHHOMU ToUTe.

1.3.3. Undopmaruss Ha PecmyOnmukaHCKOM TopTajge O TIOpSAAKE M CpPOKax
MPEIOCTABICHUST MYHHUIUIAIBHON YCIyTHM Ha OCHOBAHHWH CBEIEHUM, COAEPIKAIINXCS B
Peectpe rocymapcTBEHHBIX W MYHUIMIANBHBIX YCIYT, MPEAOCTABISETCS 3asBUTEIIO
OecruiaTHO.

Hoctyn k MHpOpMalUKd O CPOKax U MOPsJIKE MPEAOCTaBICHUS MYHHUIIMNAIbHON
YCIIYyTH OCYUIECTBIISIETCS. 0€3 BBINOJHEHUS 3asiBUTENIEM KaKUX-THOO TpeOOBaHMi, B TOM
yucie 0e3 HCHOJIb30BaHUs MPOrpaMMHOr0 0OecreyeHusl, yCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEACTBA 3asBUTENSI TpeOyeT 3aKIIOUEHUs JIMIEH3MOHHOIO WJIH HHOTO
COTJIALLIEHUsI C MPaBOOOIaAaTeNIeM MPOrpaMMHOr0 0OecredeHusl, IPeyCMaTpUBaIOILIEro
B3MMaHHE IUIAThI, PETUCTPALIMIO MM aBTOPU3ALMIO 3asBUTENS WIM NPEIOCTABICHUE UM
MEPCOHATBHBIX TAHHBIX.

1.3.4. Ilpu oOpamieHuu 3asBUTENA JUYHO WJIM MO Telae(pOHYy B COOTBETCTBUU C
MOCTYIUBIINM O0paIIeHneM MpeIoCcTaBiIseTCs] HHPOpMAIU:

1) o Mecte HaxXOXKIACHHS MHOTO(YHKIIMOHAIBHOTO LIEHTPA TMPEAOCTABICHUS
rOCYy/IapCTBEHHBIX M MYHHUIIMNAIBHBIX yciyr, HWcmonkoma (aapec, rpaduk paboOTHI,
CIIpaBOYHbIE TEIE(POHBI);

2) 0 MOpsJKe MPEJAOCTABICHUS MYHHUIUIIAIBHON YCIyTH, O Croco0ax M CpoKax
M10J1aUM 3asABJICHUM;

3) 0 KaTeropusix rpaxaH, KOTOPbIM MPEIOCTABISICTCS MYHUIUITATIbHAS YCIIyTa; O
HOPMAaTUBHBIX  IPABOBBIX  aKTaX, pPEryJUPYIOLUMX  BONPOCH  MPEIOCTaBICHHUS
MYHUIIMIIATBHON YCIIyTH;



4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX [UUIsi PACCMOTPEHHS 3asiBICHUS O
NPeI0CTaBICHUN MYHUIIUTIIAIBHON YCIYTH, O CPOKaxX IpHeMa U PeTUCTpalluu 3asiBJICHUS;

5) o0 xoJe npeoCTaBICHUS MYHUITUTIAILHOMW YCITyTH;

6) o MecTe pasMenicHHs Ha odHIMATBHOM caiiTe MHPOPMAIKMU IO BOMPOCAM
PEI0CTaBICHUS] MYHUIIUTIATBHOU YCIYTH;

7) o mopsake oOXalOBaHHWS MCHUCTBUN WM Oe31CHCTBHS JODKHOCTHBIX JIHII
Hcnonkoma.

[Io mnuceMeHHOMY OOpalIeHUIO COTPYOHUKHA OTHEla, OTBETCTBEHHOTO 3a
MPEIOCTaBICHUE MYHHIIMIIATLHON yCIyTH, MOAPOOHO B MUCHMEHHON (pOopMe pa3bsACHAIOT
3asABUTEIIO MOPAIOK MPEJOCTABICHUSI MYHULIUTIAILHONW YCIYTH M BOIPOCHI, yKa3aHHbIC B
HACTOAIIEM MYyHKTE aJIMUHUCTPATUBHOIO PETJIaMEHTAa, U B TEUCHHE TpeX paboumx THEH
CO JHS pEerucTpanuu OOpallleHUs HampaBisSiOT OTBET 3asBuUTEN0. OTBETHl HalOTCA Ha
A3pIKe OOpamieHusi. B cimydae HEBO3MOXXHOCTH JaTh OTBET Ha S3BIKE OOpalleHUs
UCIOJIB3YIOTCS TOCYIapCTBEHHBIE s13bIKU PecyOnuku TarapcTas.

1.3.5. MHudopmanus mo Bompocam MPEAOCTABICHUS MYHUIUNAIBHON YCIYTU
pa3MeniaeTcst Ha o(ULIUAIBbHOM caiiTe MyHUIIMIAIBHOTO pailoHa U Ha MHPOPMAIIMOHHBIX
CTeH/1ax B noMeuieHusx Mcnonkoma st paboThl € 3asIBUTEIISIMHU.

HNudpopmanus Ha rocynapcTBeHHbIX s3blkax Pecniyonuku Tarapcran, pa3meniaemas
Ha MH(OPMALMOHHBIX CTEHAAX M Ha O(PUIMAIBHOM CaiTe MYHHUIMNAIBHOTO pailoHa B
MH(OPMALIMOHHO-TEJICKOMMYHUKAIIMOHHON ceTH «MHTepHEeT», BKIIOYAaeT CBEJIEHUS O
MYHUITUTIATLHOM yCIIyTe, comepkamumecs B myHkrax 2.1, 2.3, 2.4,2.5,2.7,2.9, 2.10, 2.11,
5.1 agMUHUCTPATUBHOIO perjiamMeHTa, MH(POpPMALMIO O MECTE HAXOXKIAEHUs, CIIPABOYHBIX
tenedoHax, BpeMeHM paboTel Mcmonkoma, o Trpaduke mpuemMa 3adBICHUI Ha
MPEIOCTaBICHNE MyHUITUTIAIIBHON YCIYTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYJIHUPYIOLINE IPEAOCTABICHUE
MYHULIMIIAIBHOMN yCIIyTH

1.4.1. IlepeueHb HOPMATUBHBIX MMPABOBBIX AKTOB, PETYJIHPYIOIINX MPEIOCTABICHHUE
MYHULIMNIATBHON YyCIIyru (C yKa3aHHMEM PEKBU3UTOB HOPMATHUBHBIX IPABOBBIX AKTOB U
MCTOYHHKOB MX O(duIManbHOro omyOJuKOBaHMS), pa3MelleH Ha EnuHoM mopraine, B
PeecTtpe rocynapCTBEHHBIX W MYHUIUMINAIbHBIX YCIyr, Ha OQUIHUAILHOM caiiTe
MYHHULMIIAIBHOTO ~ paliloHa B MHGOPMAaLMOHHO-TEJIEKOMMYHUKAIIMOHHON  CETH
«HTepHeTY.

1.4.2. Texkcr agMHUHUCTPATUBHOIO pErjaMEHTa B JEUCTBYIOIIEH pEIaKLIUU
MOJIKUT pa3Melienrtio Ha Egunom moprane, B PeecTpe rocyaapcTBeHHBIX U
MYHULUINAIBHBIX yCIyr, Ha OQUUHUAIBHOM caiiTe MYHHUIMOAILHOTO pailloHa B
MH()OPMaLIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepMI/IHLI, HCIIOJIB3YCMbIC B aAMUHUCTPATHBHOM PCTJIAMCHTC, U UX OIMPCIACIICHUA

1.5.1. B anMUHHUCTPaTUBHOM pErJIaMEHTE MCHOJIB3YIOTCS CIEAYIOUIUE TEPMHUHBI U
OIIPENEIICHUS:

ylajeHHoe pabouee MECTO MHOTO(QYHKIMOHAIBLHOTO LEHTpa MpPEeIoCTaBICHUS
rOCy/IapCTBEHHBIX M MYHMIMIAJIBHBIX YCIYr — TEPPUTOPUATBHO 000COOJIEHHOE



CTPYKTypHOE mojapaszeneane (oduc) MHOTO(PYHKITMOHAIILHOTO IEHTPa MPEAOCTABICHUS
rOCyJapCTBEHHBIX M MYHHUIIMNAIbHBIX YCIYT, CO3JJaHHOE B TOPOJCKOM (CEIBCKOM)
MOCEJICHUH MYHUIIMIAIIBHOTO paiioHa WM B TOpOCKOM okpyre Pecryonuku TaTapctad B
COOTBETCTBUU C MIYHKTOM 34 [TpaBun OpraHu3aluu TSI TEbHOCTH
MHOTO(YHKIIMOHAJBHBIX [IEHTPOB MPEIOCTaBICHUS TOCYIapCTBEHHBIX U MYHUIIMIATbHBIX
YCIYT, YTBEPKICHHBIX MocTaHoBIeHUEM IIpaButenbcTBa Poccuiickoit denepannu ot 22
nexadbpss 2012 r. Ne 1376 «O6 yrBepxknenun I[IpaBun opraHuzanuu AesSTEIHHOCTU
MHOTO()YHKITMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapPCTBEHHBIX M MYHHUIIAIIATHLHBIX
YCIIyI»;

TeXHUYECKass omwubka - omuOka (omucka, oredaTka, rpaMMaTH4ecKas WIu
apudpmeTndeckas omubOka MO0 TOomoOHas omuOKa), JOMYyIICHHAs OpraHOM,
MPEJOCTABISAIONIMM  MYHUIIMOAIBHYIO YCIyTy, W TpUBEIIIas K HECOOTBETCTBUIO
CBEJICHUI, BHECCHHBIX B JOKYMEHT (pe3yJbTaT MYHUIIMIAILHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUU KOTOPBIX BHOCUIIUCH CBEICHUS;

Enunas cucrema wuaeHTHPUKAIMM W ayTeHTUGUKAIMU B HUH)pacTpyKType,
oOecreunBaroniei UH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHCTBUE
MH()OPMAIIMOHHBIX CHUCTEM, HMCIOJb3YEeMbIX JUIsl MPEAOCTABICHUS TOCYAApCTBEHHBIX U
MYHUIIMTNIATIBHBIX YCIYr B 3JeKkTpoHHOU ¢opme (manee — ECHUA) — denepanbHas
rocyfapcTBeHHasi MHGOpPMAIMOHHAS CHCTeMa, OOECIEeUMBAIONIAsi CAHKIIMOHUPOBAHHBIM
JOCTYIl YYaCTHUKOB MH(OPMAIIMOHHOTO B3aWMOJICHCTBUS B CUCTEME WJCHTU(DUKAIIUU U
ayTeHTU(UKaIMK K HHOOPMALIUK, COJIepKaIIeHcs B TOCY1apCTBEHHBIX MH()OPMAIIMOHHBIX
CHUCTEeMaXxX U UHBIX HH()POPMAIIMOHHBIX CUCTEMAX;

MO®I] - TocynmapcTBeHHOE OIOKETHOE YupexaeHue «MHOro(yHKIIMOHATIbHBIN
LIEHTP NPEAOCTABJICHUS TOCYJAPCTBEHHBIX W MYHUIMIAIBHBIX yciayr B PecmyOinuke
TaTapcTan»;

ANC MOI] - ABTOMaTHU3UPOBaHHAA uH(popManmoHHas cucremMa
MHOTO()YHKITMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUITUTIAIBHBIX
yciyr PecniyOnuku TarapcraH.

1.5.2. B agMUHHCTpPaTUBHOM perjaMEHTE TIOJ 3asBJICHHUEM O IPeIOCTABICHUH
MYHUIIUTIATIBHOM YCIyTH ([ajee - 3asBJIEHHE) MOHUMAETCS 3alpoc O MPEJOCTABICHUH
MYHUIIUTIATBHOM  yCIIyTH, TIOJAHHBIA B COOTBETCTBUM C TIYHKTOM 3 CTaThl 2
OdenepanpHoro 3akoHa ot 27 wuronga 2010 roma Ne 210-d3 «OO6 opranuzanuu

MIPEIOCTABIICHUSI TOCYJAPCTBCHHBIX W MYHHIIMITAIBHBIX yCIyr» (manee — DenepaibHBIN
3akoH Ne 210-D3).

2. CranaapTt npeaocTraBJIeHUsi MyHMIMIIAJIbHON YCIyTH
2.1. HaumeHoBaHME MYHMITUTIATLHON YCIIYTH

Jlaya MUCBMEHHBIX Pa3bICHCHUI HAJIOrOILIATC/IBIIUKAM TI0 BOIIPOCAM IPUMEHCHUS
HOPMATUBHBIX IPABOBBIX AKTOB MYHHIIHIIAJLHOTO OOpa30oBaHMs O MECTHBIX HAJIOTax M
cOopax.

2.2. HaumeHoBaHUE UCIIOJIHUTEILHO-PACIIOPSIUTEILHOTIO OpraHa MECTHOTO
CaMOYIPABIICHUS, HETIOCPEICTBEHHO MPEIOCTABIISIONICTO MyHUIIMITAILHYIO YCITYTY



Hcnonuutenbupiii  komuter lllymmabamickoro cenbCckoro moceneHus:  ApCKoro
MYHUIIUITAIBHOTO paiioHa Pecriyonuku Tarapcras.

2.3. Onucanue pe3yibTara Npea0CTaBIeHUs MyHUIIUTIATBHON YCIyTH

2.3.1. Pe3ynpTaT npenocTaBieHUs MyHUIIUTIATLHOU YCITYTH.

Pe3ynpTaTom npenocTaBieHUs] MyHUIIMTAIBHON YCIIYTH SIBISIIOTCS:

1) maya MUCHMEHHBIX PA3bSICHEHUN HAJOTOIUIATEIbIIUKAM U HAJIOTOBBIM areHTam
MO0 BONpOCaM TMPUMEHEHUS HOPMATHBHBIX TMPABOBBIX AaKTOB MYHHUIMIAIBHOTO
o0Opa3oBaHMs O MECTHBIX Hajorax u coopax;

2) pemieHre 00 OTKa3e B MPEIOCTABICHUNA MYHHUIIMIIATBHON yCIyTH (MPUIOKEHUE

Ne 1 k HacTosIEMy aIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. PesynbraT TpeNOCTABICHUS MYHHUIMIIAJBLHOW YCIYTH  HAMpaBISETCS
3asgBUTEN0 B (QopMe  BJIEKTPOHHOIO  JOKYMEHTa, MOJIMUCAHHOTO  YCHUJICHHOM
KBaJIM(ULIMPOBAHHON 3JIEKTPOHHON IMOANUCHIO YIOJTHOMOYEHHOTO JOHKHOCTHOIO JIMIA
Hcnonkoma, B cootBeTcTBUM ¢ DenepanbHbiM 3aKkoHOM OT 6 ampens 2011 roma Ne 63-D3
«O0 snexTpoHHOU oanuck» (nanee — Oeaepanbublil 3akoH Ne 63-D3) B TUYHBIN KaOUHET
Enunoro nopran. B ciayyae HampaiieHus 3asBi€HUs mocpencTtBoM PecryOnmkaHckoro
nopTana pe3ysibTaT NPeJOCTABICHUS MYHMIIMIIAJbHOW YCIIYTH HANpPaBIIAETCS B JIMYHBIHN
kabuHeT PecnyOinkaHckoro noprasia.

2.3.3. Ilo BBIOOpY 3asBUTENS pe3yabTaT MPEJOCTABICHUS MYHHUIIUINIAIBLHONU YCIYTH
BbijaeTcss B Oprane wnu B MOIL[ B (opme sKk3emIuisipa 3IEKTPOHHOIO JTOKYMEHTA,
pacmeyaTaHHOr0 Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOTO0 TEYaTbl0 M  MOJIHUCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJKHOCTHOTO Juia Oprana unu padotHuka MOLI.

2.3.4. 3asBuTeNnb BIpaBE MOJYYUTh PE3YyIbTAT MPEJOCTABICHUS MYHHUIMIAIBHOMN
yciyrd B (OpMe DJIEKTPOHHOTO JTOKYMEHTa B TEUEHHE CpOKa JICHCTBHS pe3yibTara
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH.

2.4. Cpok mpeoCTaBICHUS MyHUIIUTIAIIBHON YCIIYTH, B TOM YHCIIE C y4€TOM
HE0OXOMMOCTH OOpaIlleHUsI B OpTraHU3aINH, YIaCTBYIOIINE B MPEIOCTABICHUH
MYHHULMITAIBHOMN YCIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABICHUS MyHULIUIIAJIbHOU
YCIYTH B Clly4ae, €CJIM BO3MOKHOCTb IPUOCTAHOBIICHUS MIPEyCMOTPEHA
3aKO0HOJIaTeIhLCTBOM Poccuiickoit denepariuu, CpoK BbIIauu (HAMPABIICHUS ) JOKYMEHTOB,
SBJISIFOLIUXCS PE3YyIbTATOM NMPEAOCTABICHUS MyHULIMIIATBHOW YCITYTH

2.4.1. OGpaiieHust 3asBUTEIEH 1O BONpocaM NPUMEHEHUS MYHULMIAIbHBIX
IIPABOBBIX aKTOB O HaJOrax M cOopax paccMmaTpuBaroTcs crnennanuctoM OpraHa B
npejenax CBOEH KOMIETEHIMM B TEYEHHE JBYX MECSLEB CO JHS MOCTYIJICHUS
COOTBETCTBYIOIEro 3amnpoca. [lo pemennto pykoBoautens (3aMeCTUTENsT PyKOBOJUTES)
Oprana yka3aHHBI CPOK MOKET OBITh IPOJJICH, HO HE 0oJiee YeM Ha OJJUH MECSIII.

2.4.2. llpuocTaHOoBlIE€HHE CpOKa MPEIOCTABICHUS MYHHIIMIIAJbHOW YCIyI'H He
IIPEyCMOTPEHO.

2.4.3. HampaBrneHue IOKYMEHTa, SBISIOUIETOCS PE3yJIbTaTOM MPEJOCTaBICHUS
MYHHIIMIIAJIBHON YCIIYTU B (POpME AIEKTPOHHOTO JJOKYMEHTA, 3asBUTEII0 OCYLIECTBIIAETCS



B JeHb OGOPMJICHHMS W PETUCTPALMU pe3yibTaTa MpPeJOCTAaBICHUS MYHUIIMIAIbHON
YCIIYTH.

2.5. McuepnbiBaroiiuii nepedyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJIaTeTbHBIMU WJIM MHBIMU HOPMATHUBHBIMU MTPABOBBIMHU aKTaMHU JJIsI
IPeI0CTaBICHUSI MyHUIIUTIATBHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBIISIIOTCA
HEO0OXOIUMBIMU U 003aTEIBHBIMHU JIJIS1 IPEIOCTABICHUS MYHUIIUTIAIBHBIX YCIIYT,
TIOIICXKATIHMX TTPEACTABICHHUIO 3asIBUTEIIEM, CITIOCOOBI X MOTYYCHUS 3aSBUTEIIEM, B TOM
YHCJIE B 3JICKTPOHHOU (popMe, MOPSAIOK X MPEACTABICHUS

25.1. ]In1 monmy4yeHUs MYHULMIAIBHOW yCIOyTd  3asgBUTENb  IPEICTaBISICT
CJIeIyIOIIUE JOKYMEHTBI:

1) MOKYMEHT, YIOCTOBEPSIOIIMHA JIMYHOCTH (He TpeOyeTcs B ciyd4ae oOpallleHus
nocpenictBoM PecryOnmkaHnckoro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBIICHUE.

[lucbmenHoe oOpailieHue 3asBUTENIS O Jauye MHCHbMEHHBIX pa3bSICHEHUH TI0
BOIIPOCAM MPUMEHEHUS MYHUIIUIIATBHBIX MPABOBBIX aKTOB O HAJIOTaX M cOOpax COTIACHO
MPWIOKEHUIO 3 K AIMUHUCTPATUBHOMY pPEriIaMeHTy (J1aiee - oOpalieHue).

OcHoBaHueM ISl IPEIOCTABICHUSI MYHULIMIIAIBHON YCIIYTH SIBJISIETCSI U3JI0KEHHOE
B cBOOOAHOM (popMe oOpailieHue 3asiBUTENISI, OCTynuBIiee B OpraH, 0 1a4ye MUCbMEHHBIX
Pa3bsICHEHUM MO BOMpPOCAM MPUMEHEHUS] MyHUIIUIIATIBHBIX MPABOBBIX aKTOB O HAJIOTaX U
cOopax B MMCbMEHHOU GopMe WiH B (OpMe 3MEKTPOHHOTIO JOKYMEHTA.

2.5.2. 3asgBiacHWE W TpUIaraeMple JOKYMEHTBI MOTYT OBITh TIPEICTaBIICHBI
(HampaBJieHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) yepes MO®IL] Ha OyMa)KHbIX HOCHUTENIIX MU B BUJIE SJEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpeactBoM PecryOiarkaHCKOTo opTajia B 3JIEKTPOHHOHM (opMe;

3) B Opran JUYHO WJIM MOCPEICTBOM IMOYTOBOW CBSI3M Ha OYMa)KHOM HOCHUTEJIE.
3asBIIEHHE U MpPUJIaraeMble TOKYMEHTBI, IPYU HAMPABJICHUU MTOCPEACTBOM MMOYTOBOI CBA3H,
3aBEPSIIOTCSA B YCTAHOBJICHHOM IOPSIJIKE.

2.5.3. 3asBineHuE TpPHU HANPABJICHUH MOCPEACTBOM PecnyOmuKaHCKOTO mopTaja
MOJIKUCBHIBAETCS IPOCTOM AJIEKTPOHHOM MOANKUCHIO 3asIBUTES.

J{ns monydeHus: mMpoCTOM 3JIEKTPOHHOUM MOAMUCH 3asABUTEII0 HEOOXOIUMO MPOUTH
nponeaypy peructpanuu (ayreHtuduxkanun) B ECUA, a Takke MOATBEPAUTh YUYETHYIO
3aMuCh.

DJICKTPOHHBIH JOKYMEHT (QJIGKTPOHHBIA 00pa3 JIOKyMEHTA), YKa3aHHbIA B
MOAMYHKTe 2 mMyHKTa 2.5.1 aJIMUHHMCTPATUBHOIO pErjaMEeHTa, 3aBepseTCS YCHIJIEHHOMN
KBATM(UIUPOBAHHONW MOJIMKUCHIO JIHI], YHIOJHOMOYEHHBIX Ha CO3JaHUE M TOJIHCAHUE
TaKUX JOKYMEHTOB, B TOM YHCJI€ HOTapUyCaMHu.

DNeKTpOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHJIAraeMble K
3asIBJICHHIO, B TOM YHCJI€ JOBEPEHHOCTH, HAMPaBJISIOTCS B Bue (aiiinoB B hopmaTax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom ue 6oee 50 Moaiir.



KadecTBo mpenocTaBisieMbIX SJIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 0OOpa3oB
JOKYMEHTOB) JOJKHO IO3BOJISITh B TIOJHOM OO0BEME MPOYMTATh TEKCT JOKYMEHTa WU
pacno3HaTh PEKBU3UTHI JIOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) mpexacraBieHuss TOKYMEHTOB M WH(OpMANMU WM OCYIIECTBICHHS JIEUCTBUM,
NpE/ICTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE TNPEIyCMOTPEHO HOPMATHBHBIMU
NPaBOBBIMM  aKTaMH, PETYJUPYIOIIMMH OTHOIICHHS, BO3HUKAIONIME B CBSI3HM C
MPEOCTaBICHUEM MYHUIUMIIAIbHOW YCIYTH;

2) OCyIIEeCTBIEHUS JCUCTBUH, B TOM YHCIIE COTJIACOBAHUM, HEOOXOAMMBIX IS
MOJIYYCHUSI MYHUIIUITAJIBHOW YCIYTM W CBSI3aHHBIX C OOpalieHHneM B  HWHBIC
rOCYJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYIPABJICHUS, OpraHu3aluM, 3a
WUCKIIFOUCHHEM TIONYYCeHUS YCAYr W TOJyYeHHUS JOKYMEHTOB W  HWH(OpPMAIINH,
MPEOCTaBISIEMbIX B PE3yJIbTaTe MPEIOCTABICHUS TAKUX YCIIYT, BKJIIOUCHHBIX B MEPEUHH,
yKkazaHHble B yactu 1 crateu 9 ®enepanbHoro 3akoHa Ne 210-D3 (HeoOXOIUMBIX H
00s13aTENBHBIX YCIYT);

3) TmpencTaBiIeHUS JOKYMEHTOB W  HH(OpMalMu, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIHCh IPHU IMEPBOHAYAIBHOM OTKa3e B IpUEME
JIOKyMEHTOB, HEOOXOJMMBIX ISl TPEIOCTaBICHUS MYHUIIMITAJIBHOW YCIyrd, JTu0o B
MPEA0CTABICHUN MYHUITUTIATBHON YCIIYTH, 332 UCKIIFOUEHHUEM CIIEAYIONIUX CIIy4aceB:

a) Wu3MEHEHHe TpeOOBaHUI HOPMATHUBHBIX IMPABOBBIX AaKTOB, KAaCArOIIUXCS
MPE0OCTaBICHNUS MYHUIIUITAIBHOW yCIIYTH, MOCIE MEPBOHAYAIIBHOW MOAa4M 3asiBICHUS O
MPE0CTaBICHUU MYHUIIUTIATLHON YCIIyTH;

0) HajmMuuMe OIMMOOK B 3asIBJICHUM O MPEIOCTABICHUM MYHUIMINAIBHOW YCIYTU U
JIOKYMEHTaX, TMOJJaHHBIX 3asBUTEJIEM IIOCJE I[I€PBOHAYAILHOIO OTKa3a B TIpUEME
JIOKYMEHTOB, HEOOXOJUMBIX JJISI MPEJOCTABICHUS MYHUIUIIAIBLHOMW YCIyrd, Ju00 B
MPEIOCTaBIICHN MYHHIIMIIAIBHONW YCIYTH M HE BKIIFOUCHHBIX B MPEJCTABICHHBIA paHee
KOMILJIEKT IOKYMEHTOB;

B) MCTEUYEHHUE CpPOKa JCHCTBUA JIOKYMEHTOB WM W3MEHEHUE WH(OpMaIuu mocie
MEPBOHAYAILHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOJMMBIX MJIsi MPEIOCTABICHUS
MYHUIIUTIATIBHOM YCIIYTH, THOO B MPEOCTABICHUN MYHUIIUITAILHON YCITYTH;

T') BBISIBJIEHUE JIOKYMEHTAJIBHO MOATBEPKIEHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOTO
WJIM TIPOTUBOIIPABHOTO JeUCTBUS (O€3/eHCTBYA) NOJKHOCTHOTO Juiia Oprana, paboTHHUKA
MO®II, npu mnepBOHAYaIHLHOM OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHUS MYHUIUMIIAIBHOW YCIyTd, JU0O0 B MPEAOCTABICHUU MYHUIIUTATBHON
yCIyTd, O YeM B THCHbMEHHOM BHJE 3a NOAMNHUCHIO pykoBoauTens OpraHa npu
MepBOHAYAJILHOM OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOJIMMBIX MJI MPEAOCTABJICHUS
MYHULIMTATBHON YCIyTU, YBEIOMIISCTCS 3asBUTENb, a TAKKE MPUHOCITCS U3BUHEHUS 3a
JOCTABJICHHbIE HEY100CTBA;

4) mpenocraBiieHUss Ha OyMaXHOM HOCHTENE JOKYMEHTOB M HH(oOpManuu,
ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLUTM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHUEM CIy4YaeB, €CIIH
HAaHECEHWE OTMETOK Ha TaKHe OKYMEHTHI JTUOO WX M3BATHE SBISETCS HEOOXOIUMBIM
YCJIIOBHEM TPEIOCTABJICHHUS TOCYIapCTBEHHON WM MYHUIIUTIATBHOM YCIYTH, W HWHBIX
CJIy4aeB, yCTaHOBJICHHBIX (peepaibHbIMHU 3aKOHAMHU.



2.6. UcuepnipIBaromiyii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMU IIPABOBBIMHU aKTaMH JJISl IPEAOCTABICHHSI MyHULIMTIAIbHOW YCIYTH,
KOTOPBIE HaXOAATCA B PACIIOPSKEHNU TOCYIaPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOT'O
CaMOyTIpaBJICHUS U MOJIBEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM WM OpraHaMm
MECTHOTO CaMOYIPaBJICHUS OPTaHU3alUil U KOTOPbIE 3asiBUTEIIb BIIPABE MPEICTaBUTh, a
TaKXe CIOCOObI UX MOJTyYeHHs 3asIBUTEIISIMH, B TOM YHCIIE B JIEKTPOHHOHI dopme,
HOPSIOK X NPEACTaBICHUS; TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPaBICHUS
7100 OpraHu3alys, B PaCIOPsHKEHUN KOTOPBIX HAXOIATCS JaHHbBIE IOKYMEHTHI

2.6.1. [lomyyaroTcsi B paMKax MEXBEJIOMCTBEHHOTO B3aUMOICHCTBUSI:

1) cBenenus w3 EQuHOTO TOCYIapCTBEHHOTO peecTpa HEJABIKUMOCTH O MpaBax Ha
00BEKT HEJIBIIKUMOCTH - Pocpeectp;

2) CBeICHHWS O JICHCTBYIOIIEM IacmopTe rpaxiaanuHa Poccuiickoit denepanmn —
MBJI Poccuu;

3) cBeacHHMS O HOTapHaIbHOH jJoBepeHHOCcTH — DenepaibHas HOTapHATbHAs
najara.

2.6.2. 3asBUTENb BOpaBe MPEIOCTABUTH JIOKYMEHTHI (CBEACHMS), yKa3aHHBIC B
noAmyHkTax 1 — 2 myHkra 2.6.1 alMUHUCTPATUBHOIO pEriiaMeHTa, B (popMe IJIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCHUJICHHOW  KBaJU(UUMPOBAHHOW  MOAMMUCHIO  JIMII,
YIOJHOMOYEHHBIX Ha CO3JaHUE W TMOJIUCAaHUE TaKUX JIOKYMEHTOB, IpU I[ojaue
3asIBIICHUSI.

2.6.3. HempencraBnenue (HECBOCBPEMEHHOE TMPEACTABICHUE) YyKa3aHHBIMH B
IMyHKTe 2.6.1 aIMHHMCTPAaTUBHOIO pErIAMEHTa OpraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHaMH MECTHOTO CaMOYTpaBIeHUS, OpPraHU3AIMsIMH JOKYMEHTOB M CBEICHUN HE
MOJKET SIBJISITHCSI OCHOBAHUEM JIJIsl OTKa3a B MPEIOCTABICHUN MyHUIIUTIATLHON yCITyTH.

2.6.4. JlomxHocTHOe mmuo u (Win) pabOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aIMUHUCTPATUBHOTO pErJIaMeHTa OpPraHoB W OpraHu3aluii, HE TPE/ICTAaBUBIIHE
(HECBOEBPEMEHHO IMPE/ICTAaBUBILKE) 3alpPOLICHHbIE U HaXOASIIMECs B PaCHOPSIKEHUU
JOKYMEHT WJIM CBEJCHUS, MOJJICKAT aJIMUHUCTPATUBHOM, NUCHIUILUTMHAPHOM WU HHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanum.

2.6.5. 3ampemniaercs TpeOOBaTh OT 3asgBUTENS JOKYMEHTHI CBEJICHHS, B TOM YHCIIC
MOATBEPKIAIONIME BHECEHUE 3asBUTENIEM IJIaThl 3a MPEJOCTABJICHHE MYHHUIUNATbHOU
YCIIYTH, HaXOJSIIUECS B PaCHOPSIKEHUU TOCYAApCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYNpPAaBIIEHUS W TIOJIBEJOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYITPaBJICHUS OpTaHU3aAI[Hil.

Henpencrasienne 3asBUTENEM JOKYMEHTOB, COJEPXKAIUX CBEICHUS, KOTOpHIC
HAXOAATCSI B  PACIOPSDKEHWH  TOCYJApCTBEHHBIX  OPraHOB, OPraHOB  MECTHOTO
CaMOYMpaBIEHUSI W TIOJBEJJOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIPABJICHUsI OpraHM3alMii, HE SBISIETCS OCHOBAaHWEM IS OTKas3a
3asIBUTENIO B MIPEAOCTABICHUN MYHUITUTIATLHON YCIYTH.

2.7. VicaepnpIBaronuii iepedueHb OCHOBAHUH I OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABIICHUS MYHUITUTIATLHON YCITYTH



2.7.1. OcHoBaHUSMH i1 OTKa3a B MpHUEME JOKyMEHTOB, HEOOXOIMUMBIX IS
NPEAOCTABIEHUS MYHULIMNIATBbHON YCIIYTH, SIBIISTFOTCS:

1) mpencTaBiieHHbIE 3aABUTENIEM JOKYMEHTBI COAECPKAT MOJUYUCTKU U UCIPABICHUS
TEKCTa, HE 3aBEPEHHBIC B MOPSAIKE, YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickon
denepanunu;

2) TOKYMEHTHI cojiepKaT MOBPEKICHHUS, HATMYNE KOTOPHIX HE MO3BOJISIET B IMOJIHOM
o0beMe HCIOJIb30BaTh MHGOPMALIMIO U CBEJICHUS, COJEp)Kaluecs B JOKYMEHTaX st
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH;

3) npeAcCTaBlICHHbIE JOKYMEHTHI WJIM CBEACHUS YTPATWIM CUIy HAa MOMEHT
oOpallleHHus] 32 MYHULUUNAIBHOW YCIyroh (JOKYMEHT, YAOCTOBEPSIOIIUNA TMOTHOMOYMS
MIPEJCTABUTEINS 3adBUTENS, B CIydae OOpallleHUs! 3a MPEJOCTaBICHUEM MYHUIUIAIbLHOU
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nojaya 3asBJICHUS O MPEJOCTABICHUU MYHMIIUIIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOAMMBIX I MPEAOCTABICHUS MYHUIIMIAIBHON YCIyTH, B AJIEKTPOHHOU (dopme ¢
HapyIIEHUEM YCTaHOBJICHHBIX TPEOOBAHUM;

5) HEKOPpPEKTHOE 3aloJIHEHHE OOSA3aTENbHBIX MMOJIe B (GopMe 3asBIICHUS, B TOM
yucie B HMHTEpakTHUBHOM (Qopme 3asBineHuss Ha PecnyOnukaHckoM — moprane
(HemocToBepHOE, HEIOJIHOE, JIM0O HEMPABUIILHOE 3aI0JTHEHUE);

6) TmpeACTaBJICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHUIIUIIAIbHON YCIIYTH;

7) 3asiBIEHUE O MPEIOCTABIECHUH YCIYyTH MOJAaHO B OpraH rocyJapCTBEHHOU BIacTH,
OpraH MECTHOI'O CaMOYMpPaBJICHUS WM OPraHU3aIMIO, B IOJTHOMOYUSI KOTOPBIX HE BXOJUT
MPE0CTaBIECHUE MYHUIIUTIATBLHON YCIIyTH;

8) HecoOmro/IeHne yCTaHOBIIEHHBIX cTatheil 11 denepanbHOro 3akoHa ot 6 amnpens
2011 roma Ne 63-®3 «OO0 »HNEKTPOHHOM TOMANUCH»  YCIOBUW  TPU3HAHUA
JNEHUCTBUTEIBHOCTH YCUIIEHHOM KBaTU(UUIUPOBAHHOMN 3JIEKTPOHHOU MOAMHUCH.

2.7.2. IlepedyeHb OCHOBaHHMI 11 OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
MOTYYEHHS] MyHUIUIIAIbHOW YCIIYTH, SIBJISIETCS UCUEPITBIBAIOIIUM.

2.7.3. 3ampemaercs OTKa3blBaTh B IpPUEME 3asBJICHUS W WHBIX JOKYMEHTOB,
HEOOXOAMMBIX JUIS TPEIOCTABICHUSI MYHUITUTIATLHON YCIYTH, B CIIydae €CJIH 3asBJICHUE U
JOKYMEHTBI, HEOOXOJIUMBIC I TPEIOCTaBICHUS MYHUIIMIIAIBLHON YCIIyTH, TOJIaHbI B
COOTBETCTBUM C WMH(MOpMAIMEHl O CpOKaX U TMOPSAKE MPEAOCTABICHUS MYHUIIMIAILHON
yCIIyTH, ONyOJIMKOBAaHHOU Ha PecryOirKkaHCcKoM mopTaie.

2.8. VicuepniBaroluii nepevyeHb OCHOBAHUH /JIs1 IPUOCTAHOBIICHUS UM OTKa3a B
[IPEIOCTABIEHUU MYHULIMTIIAJIBHON YCIIYTU

2.8.1. OcHOoBaHMS ISl TPUOCTAHOBIICHUS MPEIOCTABICHUS MYHUIIUIIAILHON YCITyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHuUs JJIs1 0TKa3a B MPEJOCTABICHUA MYHUIIUTIAIEHON YCITyTH:

1) 3asgBuTENeM MpEACTaBIEHB JOKYMEHTHI HE B TMOJTHOM 00beme, JHOO B
MPEJCTABICHHBIX 3asBIICHUM W (WJM) JOKYMEHTAaX COJIEPKUTCA HenoyiHas U (WUin)
HEJI0CTOBEepHas HH(OpMaIs;

2) MOCTyIUICHWE OTBETa OpraHa TOCYJAapCTBEHHOW BJIACTH, OpPTraHa MECTHOTO
caMOyTIpaBJieHUs TUOO MOABEAOMCTBEHHOM OpraHy rocy/IapCTBEHHOW BJIACTU WJIA OpPTaHy



MECTHOTO  CaMOYMpaBJIEHUS  OpraHW3alMd  HAa  MEXBEIOMCTBEHHBIM  3ampoc,
CBHUJICTEJILCTBYIOIIETO 00 OTCYTCTBUM JIOKYMEHTa W (WiH) UHGPOPMAIUU, HEOOXOIUMBIX
JUTS IPEIOCTABJICHHUS] MYHUIIMITAIbHON YCITYTH, €CIM COOTBETCTBYIOIIMM TOKYMEHT HE ObLI
IPEe/ICTaBIICH 3asBUTEIEM 0 COOCTBEHHOW MHUIIMATHUBE;

3) OTCyTCTBHME OCHOBAaHUW [UJIsi TIPU3HAHUS HKUJIOTO TOMEIICHHS] TMPUTOIHBIM
(HEempUroAHBIM) NJIsi TIPOKMBAHUS, MHOTOKBAPTUPHOIO JOMa aBAPUUHBIM, MOJUICKALUM
CHOCY WJIM PEKOHCTPYKIIUU.

2.8.3. llepeyeHbp OCHOBaHMM I OTKa3a B NPEAOCTABICHUM MYHHULMIAIBHON
YCIIyTHU SIBIISICTCS] UCUEPIIBIBAIOIIIUM.

2.8.4. 3anpemaeTcsi OTKa3bIBaTh B NPEIOCTABICHUU MYHHUIMIAIBHON yCIyTH B
cllydae, €CIM 3asBICHHE O TMPEAOCTaBICHUH MYHUIMNAIBHON YCIyTd TMOJaHO B
COOTBETCTBUHM C MH(pOpPMAIMEH O CpOKax MU MOPSJKE MPEAOCTaBICHHS MYHUIIUTATbHON
yCIIyTH, OIyOJIMKOBAaHHOW Ha Pecry0irKkaHCcKoM mopTaie.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS B3UMaHUs TOCYIAPCTBEHHON MOILIMHBI UJIA WHOU
IJ1aThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHUIIUIIAIBHOW YCIYTH

MyHununanbHas yciayra npeocTaBisieTcs Ha 0€3B03Me3/IHON OCHOBE.

2.10. Ilepedens ycinyr, KOTOPBIC SBISIOTCS HEOOXOIUMBIMU U 00s3aTEIBHBIMU IS
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCIIYTH M TIPEIOCTABIISIIOTCS OPTraHU3aIUsIMU U
YIIOJTHOMOYEHHBIMU B COOTBETCTBUU € 3aKOHOAATENbCTBOM Poccuiickon denepanun
AKCIIEPTaMH, YIaCTBYIOIIUMH B TIPEIOCTABICHHUH MPEAyCMOTPEHHBIX YacThio 1 ctathm 1
denepaabHOrO 3aKOHA MYHHUITUTIATBHBIX YCITyT

[IpenocTaBieHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPeOyeTcs.

2.11. [Mopsiaok, pa3Mep ¥ OCHOBAHMS B3UMAHUS TUIATHI 32 TIPEIOCTABICHUE YCIIYT,
KOTOPBIE SIBIISIFOTCSI HEOOXOUMBIMH M 0053aTEIbHBIMU JJIsI TPEA0CTABIICHUS
MYHHUITUTIATFHOM YCIIYTH, BKITIOUYasi MH(POpMAIHIO 0 METOIUKE pacueTa pa3Mepa TaKou
TUTaTHI

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbIA CPOK OKUJAHUS B OUEepEIU NIPU MOoAaue 3arnpoca 0 NpeJoCTaBICHUH
MYHUIUNIATBHOU YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei, y4acTBYIOIIEH B
PEeI0CTaBICHUU MYHUIIMNIATBHON YCIIYTH, U MIPU TOJyYEHUH pe3yibTaTa
PEIOCTaBICHUS TAKUX YCIyT

2.12.1. Bpems oxunaHusi Npu Mojade 3asBJICHUS Ha MOJyYECHUE MYHHUIIMIATIbHON
yCIIyTH - He 6osiee 15 MUHYT.

2.12.2. Tlpu mnosyueHUH pe3yibpTaTa MNPEJOCTABICHUS MYHULMIAJIBLHOW YCIyTH
MaKCUMaJIbHBIA CPOK O’KUJAHUS B OYEPEIN HE JOJDKEH MPEeBBIIATh 15 MUHYT.



2.13. Cpok 1 NOpsAZIOK PEruCTpalyy 3anpoca 3assBUTENS O MPEI0CTaBICHUN
MYHUIIATIATHHON YCIYTH M YCIIYTH, TIPEIOCTABIIEMON OpTraHn3alnei, y9acTBYIOIIeH B
NPEI0CTAaBICHUN MYHHUITUTIAIBHON YCIIYTH, B TOM YHCIIE B AJIEKTPOHHOU (hopme

2.13.1. Tlpu muunom oOparmenud B M®IL[ B geHb mojgayu 3asBJICHHUS 3asSBUTEIIO
Bbi1aetcs pacnucka uz AUC M®I] ¢ peructpallmiOHHBIM HOMEPOM, MOJATBEPIKAAIOIINM,
YTO 3asIBJICHUE OTIIPABIIEHO, U JJATOM MOJauM 3as1BJICHUS.

2.13.2. Tlpu HampaBiieHUW 3asBIEHUS MOCPENCTBOM PecmyOnnkaHCKOro moprajia
3asIBUTEIh B JICHb MOJIaYW 3asBJICHUS TOJy4YaeT B JUYHOM KaOmHeTe PecmyOiamkaHCKOTOo
mopTajia W IO JJICKTPOHHOW IMOYTE YBEIOMIICHHE, TMOATBEPXKIAIONIEE, YTO 3asIBICHHC
OTMPABIICHO, B KOTOPOM YKAa3bIBAIOTCS PETHCTPAMOHHBI HOMEpP M Jara IMoJadu
3asIBJICHUSI.

2.13.3. Ilpu nuuHom oOpamenun B Oprad B JeHb TMOJauyd  3asiBIICHUS
YIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JUIoM OpraHa 3asBUTENIO BBIJAETCS pPAclHCKa M3
aBTOMATU3UPOBAHHON HWHOOPMAIMOHHOW CHUCTEMBI, MpEeAHA3HAYECHHOW U1 OKa3aHUus
rOCyJapCTBEHHBIX W MYHHUIIMITAIBHBIX YCIYT, C PETUCTPAIMOHHBIM HOMEPOM, JaTOu
M0/1a4M 3asIBJICHUS U MEPEYHEM MPEICTABICHHBIX IOKYMEHTOB.

2.14. TpeGoBaHUsI K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUIUTIATIbHAS
yCiyTa, K 3a1y OKUAaHUsl, MECTaM ISl 3alIOJIHEHHUS 3alIPOCOB O MPEAOCTABICHUU
MYHULIMOATBHON yCIIyTH, UHGOPMAIIMOHHBIM CTEHIaM C 00pa3liaMu UX 3arOoJHEHUS U
MepeyHeM JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS KX A0 MyHUITUTIAIbHON
YCIIYTH, pa3MeNIeHUI0 U 0O(POPMIICHUIO BU3yaJIbHOM, TEKCTOBOU U MYJIbTUMEAUNHOMN
nH(pOpMaIuu 0 MOPSAJIKE MPEAOCTABICHUS TAKOW YCIYTH, B TOM YHCJI€ K 00€CTICUCHUIO
JOCTYIHOCTH JIJI1 UHBAJIUOB YKa3aHHBIX O0BEKTOB B COOTBETCTBUHM C (he/iepaibHbIM
3aKOHOJIATEIBCTBOM UM 3aKOHOAATENbcTBOM PecmyOnrku TaTapcTan o colMabHOM 3aluTe
VHBAJIMJ0B

2.14.1. TlpenocTaBieHre MYHUIMIIAILHOW YCIYTH OCYIIECTBISETCS B 3/IaHUAX H
[IOMELLEHUSX, 000pYZIOBaHHBIX MTPOTUBOIIOXKAPHOU CHUCTEMOU u CHUCTEMOM
MOKaPOTYLICHHUS.

Mecta mpuema 3asBuTeneil  000PYIYIOTCS HEOOXOAUMOW  MeOenbro IS
oopMIIEHUSI TOKYMEHTOB, HHPOPMAIIMOHHBIMU CTEHIAMH.

2.14.2. B COOTBETCTBHMM C 3aKOHOIATeIhCTBOM Poccuiickoii denepanuu o
COIIMAJILHON 3alllUTe WHBATUIOB B IEIAX OCECHPENSTCTBEHHOTO JOCTyma K MECTY
MPEe0CTaBICHUS MYHUITUTIATLHON YCIIYyTH 00€CTIeYMBaeTCs:

1) oOecreunBacTCsl  OCCHPENATCTBEHHBIM  JOCTYIl ~ HMHBAJIUIOB K  MECTY
MPEOCTaBICHNUS MYHULIMNAIBHON yCiIyru (yAOOHBIA BXOJ-BBIXOJ B TIOMEIICHUS U
MepeMeIleHHE B UX Mpejiesiax);

2) BHU3yallbHasi, TEKCTOBas W MYyJIbTHMEIWiHAsS HWHPOPMALKA O TOPSIKE
MPEIOCTABIICHUS MYHUIIMIIAILHON YCIYTrd pa3MemaeTcss B YAOOHBIX JUIsl 3asBUTENCH
MecTax, B TOM YHUCJIE C YYETOM OrPaHUYEHHBIX BO3MOYKHOCTEN MHBAJIUIOB,;

3) COmpoOBOXIECHHE HHBAIHMIOB, HMMECIOIIMX CTOMKHE pacCcTPOHCTBa (DYHKIIUH
3pEHUS U CAMOCTOSITETILHOTO MEePEIBMKEHUS, U OKa3aHUE UM MTOMOIIIH;



4) BO3MOXXHOCTH CaMOCTOSITEIBHOTO TMEPEIBMKCHUS TI0 TEPPUTOPHH, Ha
KOTOPOM  pacroioXeHbl OOBEKThl COIMATIBHOM, WHXEHEPHOW U  TPAHCIOPTHOU
UH(GPACTPYKTYp, BXOJa B TaKhe OOBEKTHl M BBIXOJA U3 HUX, MOCAIKA B TPAHCIIOPTHOE
CPEIICTBO U BBICAJKU U3 HETO, B TOM YHCIIE C UCIIOJIb30BAHUEM Kpecia-KOJISICKU;

5) Hamnmexaiiee pasMmelieHHe O0O0OpyIOBaHHMS W HOcUTeledl wuH(opManuy,
HEOOXOIUMBIX Ui oOecreyeHus: OeCpensiTCTBEHHOIO JIOCTYNa UHBAIUIOB K yCIyram ¢
y4eTOM OTpaHUYCHHUMN UX KU3HEEATEIbHOCTH;

6) nyOimpoBaHWEe HEOOXOMUMOW JUIS HMHBAJIHWIOB 3BYKOBOW W 3PUTEIBHOU
uH(pOpMaInH, a TAK)Ke HAAMKUCEN, 3HAKOB U MHON TEKCTOBOU U rpadudeckoit nudopmanuu
3HAaKaMH, BBHITIOJHEHHBIMU peNbe(hHO-TOUeUHBIM IprudTOoM bpaiins;

7) IOIyCK CypAOIEepeBOAYNKA M TU(IOCYPIOIEPEBOIINKA;

8) nomyck coOaku-MPOBOJHUKA MPH HATUYUU JOKYMEHTA, MOJTBEPIKIAIOIICTO
ee creuudaspbHoe OOy4YeHHME UM BbIJABa€MOro Mo QopMe H B MOPSAKE, KOTOpPHIE
YCTAHOBJIEHBI IIPMKa3oM MUHHCTEpPCTBA TpyJa W COLMAJIbHOW 3amurhl Poccuiickon
Oenepanu ot 22.06.2015 Ne 386H «OO0 yrBepkaeHun GOPMBI JTOKYMEHTA,
MOJTBEPXKJAIOLIET0 CHEHAbHOE OO0Yy4YeHHE COOAKU-TIPOBOJHMKA, W TOpSAIKAa €ro
BBIJIAUH.

2.14.3. TpeOoBaHus B 4acTh 00ECIICUCHUS JOCTYITHOCTH JJIsi MHBAJIUIOB OOBEKTOB,
B KOTOPBIX OCYLIECTBJISETCA IPEAOCTABICHUE MYHULMIIAIBHOW YCIYTHM, U CpPEJICTB,
UCIIOJIB3YEMBIX IIpU MPENOCTABICHUH MYHHUIMIAIBHON YCIYTM, KOTOpPBIE YKa3aHbl B
noanyHkrax | — 4 mynkra 2.14.2. aIMHHHCTPATUBHOI'O PEIVIAMEHTA, NMPUMEHSIOTCS K
00BEKTaM M CpPEJCTBaM, BBEACHHBIM B 3KCIUIyaTallMIO WM MPOIIEAIINM MOACPHU3AIHIO,
pekoHcTpyKIuto nociue 1 uroinsa 2016 roxa.

2.15. Tloka3zaTenu AOCTYIMHOCTH U KaueCTBAa MYHUIIUTIATHHON YCIYTH, B TOM YHCTIE
KOJIMYECTBO B3aUMOJCHCTBUI 3aIBUTEINS C JOJKHOCTHBIMU JIMLAMU TP MPEIOCTABICHUU
MYHUIUNAIBHON YCIIYTH U UX IPOJOJIKUTENBHOCTD, BO3MOYKHOCTD MOJTyYEHHUS
uH(GOpPMaIIUK O XOJI€ MPEAOCTaBICHHUS MyHUIIUIIATILHON YCIIyTH, B TOM YHCIIE C
UCIOJIb30BaHUEM UH(POPMAITMOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOTHI, BO3MOXHOCTh
100 HEBO3MOYKHOCTD MOJIy4YE€HUSI MyHHUIIUIIAJIbHON YCIYTH B MHOTO(QYHKIIMOHATIBHOM
LEHTPE NMPEJOCTABIECHHS TOCYJaPCTBEHHBIX U MyHULMIIAIBHBIX YCIYT (B TOM YHCIIE B
HOJTHOM 00BbeMe), B TIOOOM TEPPUTOPUATBHOM MOPa3/IeICHUH OpraHa UCTIOJIHUTEIbHO
pacnopsAUTEIHLHOrO OpraHa MECTHOTO CAMOYTIPABJICHMSI, 10 BBIOOPY 3asiBUTEIIS
(3KCTEpPPUTOPHUATIBHBIN MPUHIIMI ), TOCPEICTBOM 3a1poca O MPEA0CTABICHUN HECKOJIbKHUX
roCyAapCTBEHHBIX U (MJIM) MYHUIIMIAIBHBIX YCIYT B MHOTO(DYHKIIMOHAIbHBIX LIEHTPaX
MPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT, IPEIyCMOTPEHHOTO
cratbelt 15.1 @enepanbHoro 3akoHa Ne210-d3 (koMIIeKCHBIN 3ampoc)

2.15.1. TlokazarenssMu JOOCTYNMHOCTH TMPEAOCTABICHUS MYHUIMIAIBLHON YCIyTH
SIBJISTFOTCSL:

PacCIOJIOKEHHOCTh MOMENIEHUS, B KOTOPOM BEJIETCS MPHUEM, BblJauya JOKYMEHTOB B
30HE JJOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HAJIMYME€ HEOOXOIMMOTO KOJMYECTBA CIEIHAINCTOB, a TakKe IOMEIICHUH, B
KOTOPBIX OCYIIECTBISIETCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;



HAJIMYUE HWCYEpIbIBalOmIed HHPOpMAMK O crnocobax, TOpsSAKe U CpOKax
NPEeIOCTaBICHUS ~ MYHHUIIMNAIbHOW  yCIyrM  Ha  HUH(QOPMAIMOHHBIX  CTEHHAAX,
Pecny6nukanckoM nopraie, opUIIMaibHOM CaiiTe MyHUITUTIATBHOTO paiioHa;

OKa3aHHE MOMOIIM WHBAJIUJAM B MPEOJIOJICHUH 0aphepoB, MEUIAIOIIUX MOTYYEHUIO
MMH YCIYT HapaBHE C APYTUMU JIULIAMH.

2.15.2. TlokazaremsiMu KadecTBa MPEIOCTABICHUS MYHULUIIAIBHOW YCIYTH
SABJISIFOTCSI:

1) cobmoieHre CPOKOB MTpHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CpOKa MOTYUICHHUS pe3ysIbTaTa MyHHUIIHIIATbHON YCITyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX KOO0 HA HApyIICHUS aJIMUHUCTPATHBHOTO
perjiaMeHTa, coBepIIeHHbIe paboTHUKaMu OpraHa;

4) KONMMYECTBO B3aMMOJCWCTBUH 3asiBUTENS C JOJDKHOCTHBIMH JHmaMu (0e3 ydera
KOHCYJIbTALIN):

B3aUMOJICHiCTBUE 3asiBUTENsT C paborHukamu Oprana win MOIL[ npu
IIPENOCTABICHUN MYHULIMIIAJIBHON YCIYTH OCYIIECTBISIETCS OJUH pa3 IPU IPEICTABICHUN
3asIBJICHUSI CO BCEMU HEOOXOUMBIMU JJOKYMEHTaMU;

OJMH pa3 B cllyyae HEOOXOAMMOCTH IOJY4YEHHs pe3yJbTaTa MPEeIOCTaBICHUS
MyHULMNaIbHOW ycimyru B Oprane win MOl B ¢opme sk3eMIuisipa 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOIOJKATENBHOCT OJHOTO B3aUMOJEHCTBUS 3aABUTENS C JIOJDKHOCTHBIMU
JUUAMU TIPU MPEJOCTABICHUN MYHULIMITAIbHON YCITyTY HE MPEBBIIAET 15 MUHYT.

3asgBUTENb BOPABE OLEHUTh KAYECTBO MPEAOCTABICHUS MYHUIIMIAIBHOU YCIYTHU C
MOMOINIBI0  YCTPONCTB TMOJBMXKHOW panuoTeneOoHHOM CBSI3M, C HCIHOJIb30BAHUEM
PecnyOnnkaHckoro noprana, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Mudopmanus o xoz1e NpeA0CTaBICHN MyHULIUMIIAILHON YCIIYTH MOKET OBIThH
MoJlyyeHa 3asBUTEJIEM B JIMYHOM KaOuHeTe Ha PecnmyOnukanckom mnoprtane, B Oprawne,
M®OII.

2.15.4. TlpenocraBienre MyHUITUTAIBHONW YCIYTH OCYIIECTBISIETCS B itoooM MO ]
1o BBIOOPY 3asBUTENS HE3aBUCHUMO OT MECTa €ro JKUTENIbCTBA WM MecTa (PaKTHUECKOro
npoxkuBanus ~ (npeObiBaHus) Ha  Teppurtopun  Pecrybnmukum — Tatapctan 1o
AKCTEPPUTOPUATBHOMY IIPUHIUITY.

MyHununanbsHas yciayra B COCTaBe KOMIIEKCHOTO 3aIpOca HE IPENOCTaBIISETCS.

2.16. nbie TpeOoBaHMs, B TOM YMCIIE€ YUUTHIBAIOIINE OCOOEHHOCTH MPEIOCTABICHUS
MYHUIIUTATBHOU YCIYTH 10 SKCTEPPUTOPUATBHOMY MPUHIUNY (B Cy4ae, eCiu
MYHHIMNANbHAS YCIyra IPeI0CTaBIsAETCA M0 SKCTEPPUTOPUATIBHOMY MPUHLINITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHULIUIIAILHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Ilpu npenocTaBieHUH MYHUIMIAIBLHON YCIYTH B D3JIEKTPOHHOU (dopme
3asiBUTEIH BIIPaBe:

1) moay4yuTh HHGOPMAIIMIO O MOPSAAKE M CPOKAX MPEIOCTABICHUS MYHHUIUITAIBLHON
YCIIYTH, pa3MeNIeHHy10 Ha Peciy0imkanckoM mopTaie;

2) mojmaTh 3asBJICHHE O TMPEAOCTABICHUM MYHHUIMIIAJLHONW YCIYyTH W HWHBIC
JOKYMEHTBI, HEOOXOUMBIE ISl TIPEAOCTABICHNUS MYHHUIIUIAIBHONW YCIyTH, B TOM YHUCJIE
JOKYMEHTBHI ¥ WH(OpMAIMIo, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpPEHBI B



COOTBETCTBUM C MyHKTOM 7.2 yactu | crareu 16 denepanpHoro 3akona Ne 210-@3, c
UCIOJIb30BaHuEM Pecriy0iinkaHCKOro noprana;

3) MOJIyYuTh CBEACHUS O XOJC BBINOJHCHUS 3asBJICHUN O TPEIOCTABICHUH
MYHUIIUTIATBHON YCIIYTH, MOJAaHHBIX B AJIEKTPOHHOM (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUITUIIAILHON YCITYTH;

5) moyiyduTh pe3ydbTaT TMPEAOCTABICHUS MYHUIMNAIBLHOW YCIyrd B (opme
AIEKTPOHHOIO TOKYMEHTA;

6) monath xkayoOy Ha pernieHHe W AcicTBHe (Oe3nmeiicTBue) OpraHa, a TakkKe €ro
JTOJDKHOCTHBIX JIMI, MYHHUIIMITAJIGHBIX CIYXKaIluX MOCpencTBoM PecmyOiamkaHCKOro
moprana, Tmopraia (emepadbHOM TOCYIapCTBEHHOW HMH(POPMAIMOHHON  CHUCTEMBI,
oOecrieunBarOIIe mpoiecc AocyAcOHOro (BHeCYyAeOHOT0) OOXKaJIOBaHWS PEIICHUH U
nerucTBuil (0e31eiCTBUS), COBEPIICHHBIX IPU NPEIOCTABICHUU TOCYHApPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIYT  OpraHamu, NPEAOCTABISIONIMMU  TOCYJapCTBEHHBIE U
MYHULIMOAIbHBIE  YCIYTHM, WX JOKHOCTHBIMU  JIMLIAMH, TOCYIJApCTBEHHBIMH U
MYHULIMNAIbHBIMU CITYKAIIAMHU.

2.16.2. ®opMHUpOBaHHE 3aASBICHUSA OCYUIECTBIETCS MOCPEACTBOM 3alOJIHEHUS
AJIIEKTPOHHON (opMbI 3asiBlieHUss Ha PecnyOnmkanckoMm mnopraie 6e€3 HEoO0XOIUMOCTH
JIOTIOJTHUTEJILHOM TT0/1auu 3asiBJICHUS B KaKOW-TMO0 UHOM (opme.

2.16.3. Ilpu popmupoBaHuU 3agBICHUS 00ECIICYNBACTCS:

1) BO3MOYKHOCTh KOIMPOBAaHHUS M COXPAHCHHS 3asBJICHHS W HHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3arlOJHCHHS HECKOJbKHMH 3asBUTCIIIMH OJHON 3JICKTPOHHOM
(dbopMbI 3asBICHUS TIpU OOpAIICHUH 3a yCJIyraMu, MpEArnoJaraloliiMi HalpaBICHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH IE€YaTH Ha OyMa)KHOM HOCHTEJIEC KOIMHU DIICKTPOHHOH (OpPMBI
3asIBJICHUS,

4) coxpaHEHHE paHee BBEJCHHBIX B JICKTPOHHYIO (OpMY 3asBIICHHS 3HAUYCHUH B
0001 MOMEHT 10 >KEJIaHUIO TOJIb30BaTelisd, B TOM YHUCJIE MPH BO3SHHUKHOBEHUU OIIMOOK
BBO/JIa U BO3BpATe JIsi IOBTOPHOTO BBOJIA 3HAYEHHM B DJIEKTPOHHYIO (JOpMY 3asiBJICHUS;

5) 3amonHeHHUE MmoJiel IEKTPOHHON (HOPMBI 3asBJICHHUS 70 Havaja BBOJA CBEICHUI
3asBUTEJIEM C UCIIOJb30BaHUEM CBelleHUHM, pasmelieHHbix B ECHA, u cBeaeHui,
onyOJMMKOBaHHBIX Ha PecmyOmuMkaHckoM IMopTaje, B YacTH, KacalolleWcs CBEIACHUH,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(UKAIINK U ayTeHTU(DUKAITIY;

6) BO3MOXHOCTH BEpPHYTHCS Ha JIIOOOW W3 JTAlOB 3aIllOJIHCHUS SJICKTPOHHOM
(dbopmbl 3asBIeHUS O€3 OTepU paHee BBEACHHOW HHPOpMaLIUU;

7) BO3MOXKHOCTbH JJOCTYIIA 3asBUTEIIS K paHee MOJaHHBIM UM 3asBJICHUSIM B TCUCHUE
HE MEHEee OJIHOTO T0JIa, a TAK)KEe YaCTUYHO C(HOPMUPOBAHHBIM 3aSIBIICHUSIM - B TCUCHHUE HE
MeHee 3 MECALIEB.

2.16.4. 3anuch 3asButeneil Ha npueM B M®I] (manee - 3amuch) OCYHIECTBIACTCS
nocpenictBoM PecryOnmkanckoro nmoprana, Tenegona KoHTakT-1ieHTpa ML,

3asgBUTEIO0 TPEIOCTABIISIETCS BO3MOXKHOCTH 3allMCU Ha JIOOBIE CBOOOJHBIE ISt
mpuemMa JaTy U BpeMsl B Mpejesiax yCTAaHOBJICHHOTO B MHOTO(MYHKIIMOHAJIHLHOM IICHTPE
rpaduka mpuema.

3anuch Ha OMNPENEJICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKM J0 HACTYIUIEHUS A3TOM
JaThI.



Jlis ocyiiecTBICHUs MPeIBapUTENbHON 3aMucu MmocpeacTBoM PecmyOmukaHcKoro
HopTajia 3asiBUTENI0 HEOOXOJUMO yKa3aTh 3alpalllBacMble CHUCTEMOH JaHHbIE, B TOM
qHUCIIe:

bamMuHio, UMsl, 0TYECTBO (IIPU HATTUYIHUH);

HOMep TeneoHa;

a/ipec 3JEKTPOHHOM MOUTHI (I10 KEITAHUIO);

KEJAEMYIO 1aTy U BpeMsl IIprema.

B ciydae HECOOTBETCTBUSI CBEIEHUH, KOTOpbIE COOOIIMI 3asBUTENb MPH
MIpEABAPUTENIHON 3alUCH, JOKYMEHTaM, IpPEACTABICHHBIM 3asBUTEIEM IpPH JIUYHOM
IIpUEMeE, MPEABAPUTEIIBHAS 3aIMCh AHHYJIUPYETCS.

[Ipu ocymiecTBIeHUU TMpEABAPUTEIBHON 3aMUCH 3asBUTENI0 00ECIIEYUBACTCS
BO3MOXXHOCTh pacredaTaTh TaJOH-TIOATBEpKAcHHE. B cimyuae, ecnu 3asBUTENb COOOIIUT
aZpec 3JIEKTPOHHOM IMOYTHI, HA YKa3aHHBIM aJpec TAKKe HamnpaBiiieTcsl UHPOPMALHUS O
ITOATBEPKACHUY NIPEIBAPUTEIBLHOM 3aIIMCU C YKa3aHUEM J1aThl, BPEMEHHU U MECTA IIpUEMa.

[Ipu ocymiecTBICHUH NPEABAPUTEIBLHON 3alUCH 3asiBUTEIb B 003aTEIBHOM
nopsiike UHPOPMHUPYETCS O TOM, UYTO IpPEIBApUTENIbHAS 3allCh aHHYJIMPYETCS B CiIydae
€ro HEsBKM 110 HCTEUEHNH |5 MUHYT C HA3HaYE€HHOI'O BPEMEHU MpHUEMA.

3asiBUTENb B J1I000€ BpEMsI BIIPAaBE OTKA3aThCs OT MPEIBAPUTEILHON 3aIIUCH.

3anpemiaercs TpeOOBaTh OT 3asBUTENS COBEPUICHMS] HMHBIX JEUCTBUH, KpOMe
IPOXOXKACHUS UACHTU(UKALMU U ayTeHTU(UKAIMK B COOTBETCTBHUM C HOPMATHUBHBIMU
nmpaBoBbIMM akTaMu Poccuiickonn ®enepanuu, yKaszaHHs LEJIA IIPUEMa, a TaKKe
MPEJIOCTABJIEHUSI CBEICHUN, HEOOXOAMMBIX ISl pacyeTa IUTEIbHOCTH BpPEMEHHOIO
HMHTEpBaJia, KOTOPBII HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. CocTas, noc/jie10BaTeJIbHOCTh U CPOKH BBINOJHEHUS A IMUHUCTPATHBHBIX
npoueayp, TPe00BaHUA K MOPSAKY UX BHINOJHEHHsI, B TOM YHCJIe 0CO0EHHOCTH
BBINOJIHEHHUS aIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0CO0CHHOCTH BBINOJIHEHNUS] AAMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(pyHKIMOHAJBHBIX HEHTPAaX

3.1. Onucanue mocie10BaTeIbHOCTH JACHCTBUM MPU MPEIOCTABICHUH
MYHULUTIAIIBHON YCIIyTH

3.1.1. [IpenocraBieHne MYHHUITMIATBHOW YCIYTH BKJIIOYAET B CEOSl CICTYOIIHC
aIMUHUCTPATUBHBIE TIPOIICAYPHI:

1) KOHCYJIbTUPOBAHHE 3aIBUTEIIS;

2) IpUHATHE MW PACCMOTPEHUEC KOMILUICKTAa JOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBlicHUE MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, ydYacTBYIOIIME B
MPEJOCTaBIECHUN MYHUIUTIATILHOW YCIIYTH;

4) IOArOTOBKA Pe3y/ibTaTa MyHHIIMIIATBHON YCIYTH;

5) BbIaua (HanmpaBCHKE) 3asIBUTEIIO pe3ysibTaTa MyHUIIUTIAIBHOW YCIYTH;

6) ucrpaBieHNE TEXHUUECKUX OMIMOOK.

3.2. Oxa3aHue KOHCYJbTALUN 3asIBUTEIIO



3.2.1. OcHOoBaHMEM Hayajia BBIMOJIHEHUS aAMUHUCTPATUBHOU MPOILEAYPHI SBIISIECTCS
oOparieHue 3asgBUTEINS 1O BOIPOCAM, CBSI3AHHBIM C IMPEJOCTABICHUEM MYHUIIMIAIbHON
YCIIYTH.

JIOIDKHOCTHBIM ~ JTUIIOM  (paOOTHMKOM),  OTBETCTBEHHBIM 33  BBINOJHEHUE
aIMUHHACTPATUBHOMN NIPOLIEAYPHI, SIBJSETCA:

npu obpamenun 3asaputens B MOI — paborauk MDI];

npu oOpamenun 3asButenss B Opran — cneumanuct Henonkoma (maiee -
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIpaBe OOPATHTHCS 3a KOHCYJbTAIMEH O TOPSAKE U CpPOKax
MPEIOCTaBIICHUSI MyHUIIUNIANBHOHN yciyrd B MOL] nuuHo u 1o tenedoHy U 3JIEKTPOHHON
ouTe.

Pabotauk M®I] kOHCYynbTHpPYET 3asBUTENS, B TOM YHUCIE IO COCTaBy, (opme
IIPEACTABISIEMON JTOKYMEHTALlMM U JPYTMM BOIIPOCAaM Ui MOJIYYEHHUS MyHULUNAIbHOU
YCIIyTH.

3asBUTENIb MOXET NOJYyYUTh HH(POpPMALMIO O TOPAAKE MPEAOCTaBICHUS
MYHUIIUTIATIBHOM yCIyru Ha oduimansHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJIMAHHUCTPAaTUBHBIE MPOLEAYPBl, YCTAHABIMBAEMBIC HACTOSIIMM  ITYHKTOM,
BBITIOJHSIOTCS B ICHb O0pallleHUs 3asiBUTEIIS.

PesynpraTaMy = BBINOJHEHUS  aJAMUHHMCTPAaTHBHBIX  IPOLIEAYP  SBIISIIOTCS:
KOHCYJIbTALIMS 10 COCTaBy, (pOpME MPEACTABIAEMON JOKYMEHTALIMU U APYTHM BOIIPOCAM,
HEO0OXOAMMBIM ISl HOJTYYEHUS MYHULIUIIAIbHON YCIYTH.

3.2.3. 3asButens BnpaBe o0patuthes B Opran mo TenedoHy U 3JIEKTPOHHOM MOYTeE,
a TaKXKe MOJYy4YUTh KOHCYJbTaluio Ha PecnyOnukanckom moprane, caite OpraHa o
MOPSIZIKE U CPOKAX MPEIOCTABICHUS MYHULMIIAIBLHON YCIYTHM, B TOM YHCJIE MO COCTaBYy,
dbopme mpeAcCTaBIsIEeMOM JOKyMEHTalMd M JAPYrMM BOIpocaMm Uil MOJy4YeHUs
MYHHUUUITAIBHON YCIYTH.

JIOMKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTUPOBAHHME HWH(GOPMHUPYET
3asiBUTEJISI B COOTBETCTBHM C TpeOoBaHWsMU TmyHKTa 1.3.4 aaMHUHUCTPATUBHOTO
perjiaMeHra.

AJMUHHCTPAaTUBHBIE MPOLEAYPBl, YCTAHABIMBAEMbBIC HACTOSIIUM  ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pad0UYMX AHEH CO THS NOCTYIUIEHUS! OOpallleHusl.

Pe3ynpraTaMy  BBINOJHEHUS  AJAMHHHCTPAaTUBHBIX  NPOLENYp  SBISIOTCS:
KOHCYJIBTAILIMM 10 COCTaBy, (hopMe MpeACTaBIsIEMON JOKyMEHTAlMU U APYTHM BOIIPOCAM,
HEO0OXOAMMBIM JIJIsl TOJTYYEHUS MYHULIMIIAIbHON YCIYyTH.

3.3. [IpunsiTHe M PAaCCMOTPEHUE KOMILJIEKTA JOKYMEHTOB,
MIPEJCTABIICHHBIX 3asIBUTEIIEM

3.3.1. IlpueM OOKYMEHTOB [Jii MPEIOCTABICHUS MYHUIMIIAIBHOW YCIYTd 4epes
M®OII unu ynanennoe pabouyee mecto MDLI.

3.3.1.1. 3asBurtens (pencTaBUTENb 3asiBUTENs) oopamaercs B M®I] ¢ 3ampocom o
MPEAOCTaBIEHUA MYHULIMNIAIBHON YCIYTHU U MPEACTABISET JOKYMEHTHI B COOTBETCTBHUHU C
MYHKTOM 2.5 aAMUHHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymumii mpuem 3asBICHUMN:



OTpenensieT npeaAMeT oOpallieHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT POBEPKY MOJTHOMOYHI JIMIIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBAHUSIM, YKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aroJIHSET JICKTPOHHYIO hopMmy 3asBieHus B AUC MOIL];

IpU MPEJAOCTABICHUN JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aJMUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTENE, OCYIIECTBISIET CKaHWPOBAHHUE NPEICTaBICHHBIX
JOKYMEHTOB;

pacnevarbiBaet 3asBiaeHue uz AC MOL];

NIEpPENAET 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

1ocJIe MOANKUCAHUS CKaHUPYeT nognucanHoe 3assieHue B AUC MOL];

3arpyxaer B AUC MOL] nokyMeHTbI, IPEICTaBIEHHBIE B 3JIEKTPOHHOU (hopMe MiH
AJIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE JE10;

BO3BpaIlAeT NOMMCAHHOE 3asBJICHUE U OPUTHHANBI OyMa)kKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIIO PACIIMCKY B IIPUEME JOKYMEHTOB.

AJIMAHHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBIC HACTOSIIMM  ITYHKTOM,
BBITIOJHSIOTCS B IEHb O0pallleHUs 3asiBUTEIIS.

Pe3ynpraTaMy BBINOIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SIBIIIOTCS: T'OTOBOE K
OTIIPABKE 3asBJICHHUE U MTAKET JJOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HanpaBnseT nakeT JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS B
Opran B 37eKTpoHHOU (popMe (B COCTaBe MAKETOB AJCKTPOHHBIX JENI) B TEYCHUE OJHOTO
pabouero AHs co JAHS oOpalleHus 3aaBUTENS B CTPYKTypHOE noapasjaenenue MO,

Pe3ynpTaTaMy BBINOJHEHUS! aIMUHUCTPATUBHBIX POLEAYP SIBISIOTCA: 3asBJICHUE U
MakKeT JOKYMEHTOB (RJIEKTPOHHOE JIEJI0), HanpaBlieHHble B OpraH, MOCPeICTBOM CHUCTEMBI
3JIEKTPOHHOTO B3aUMOICUCTBHSI.

3.3.2. IlpueM MOOKYMEHTOB [Jisi MPEIOCTABICHHUS MYHUUMUNAIBHOW YCIYyTU B
AIEKTPOHHOM (hopme uepe3 PecryOnnkanckuii mopTai.

3.3.2.1. 3asgButens s MOJA4YM 3asABJICHUS B DJIEKTPOHHON (pOpME BBHITIOJIHSET
CICYIOIINE JECUCTBUSA:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBIICHUS;

3anoynHgeT  (opMy  BJEKTPOHHOIO  3asBJICHMS, BKIIIOYAIOLIYIO  CBEJEHUS,
HE00X0AMMbIE U 00s13aTENbHBIE JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

NPUKPEIUISIET JAOKYMEHTBHl B JJIEKTPOHHOM (opMe WM SIEKTPOHHBIE OO0pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOIO 3asiBJIeHUS (IpU HEOOXOAMMOCTH);

NOATBEPKAAeT (PaKT O3HAKOMJIEHHS M COTJIacHsi C YCJIOBHSIMU M TOPSIKOM
MPEJOCTABICHUS MYHHUIMNAIBHOW YCIYrd B 3JEKTPOHHOW ¢opme (yCcTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIACHU B (POPME AIEKTPOHHOTO 3asBJICHHUS);

NOJTBEPXKIAET  JIOCTOBEPHOCTh  COOOIEHHBIX  CBeACHMHA  (yCTaHABIMBACT
COOTBETCTBYIOIYIO OTMETKY B ()OpMe AJIEKTPOHHOT'O 3asBJICHUS);

OTIPABJISIET 3AMIOJIHEHHOE 3JIEKTPOHHOE 3asBICHHUE (HAXKMMAET COOTBETCTBYIOIIYIO
KHONIKY B (pOpMe 3JIEKTPOHHOTO 3asBJICHUS);

AJIEKTPOHHOE 3asBJIEHUE MOJINUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSMHU IyHKTa
2.5.3 axMUHUCTPATUBHOTO PETJIAMEHTA,



MOJTy4aeT YBEJOMIIEHUE 00 OTIPABKE JIEKTPOHHOTO 3asBJICHUSI.

dopMaTHO-JIOTMYEcKasi MpPOBEpKa CHOPMUPOBAHHOTO 3ampoca OCYIIECTBIACTCS
€AUHBIM MOPTAJIOM aBTOMAaTUYECKH Ha OCHOBAaHUU TpeOOBaHUM, OMpPEETIEMbIX OPraHOM
(opranuzanueit), B Mpolecce 3arnodHEHUs 3asBUTENIEM KaKJIOTO U3 IMOJIEH 3JIEKTPOHHOU
¢dbopmpbl 3ampoca. [Ipu BBISBICHUH €AUHBIM MOPTAIOM HEKOPPEKTHO 3aMOJIHEHHOTO MOJIs
AJIIEKTPOHHOM (POPMBI 3ampoca 3asBUTEINb YBEJOMIISIET O XapaKTepe BBISIBJICHHOWU OIIMOKU
U TOpsSAKe €€  YCTpaHeHWs  MOCPEACTBOM  HMH(DOPMAIMOHHOTO  COOOIIEHUs
HEMOCPEACTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

AIMUHHUCTPATUBHBIE TPOIEAYPHl, YCTAHABIMBACMBbIC HACTOSIIMM  ITYHKTOM,
BBITIOJHSIIOTCS B ICHb 00OpaIlleHUs 3asiBUTETIS.

PesynpTaTaMu  BBIMOTHEHUS  aJMUHHUCTPATUBHBIX  TPOLEAYp  SBJISIOTCS:
AIIEKTPOHHOE JIeJI0, HampaBieHHoe B OpraH MOCPEICTBOM CHCTEMBI AJIEKTPOHHOTO
B3aMMOJCHCTBUA.

3.3.3. PaccMmoTpenune KoMIUIeKTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHueM Hayaja BBINOJIHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
ABJISICTCSl  MOCTYIUIGHUE 3asiBICHHS] W MHBIX JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEI0CTABIICHUS MYHUITUTIATLHON YCITYTH.

JIOIDKHOCTHBIM ~ JTUIIOM  (pa0OTHMKOM),  OTBETCTBEHHBIM 33  BBINIOJIHEHHE
aIMUHUCTPATUBHOM MpoIeaypsl siBisieTcs crenuanuct Oprana (manee - JOJDKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B CIlydae
oOpareHus 3asaBUTENS C 3asBiIeHneM B OpraH:

OTIpeseTsieT MpeaAMET OOpallIeHus;

yCTaHaBIMBAET JIMYHOCTD 3asIBUTEIIS;

IPOBONT MPOBEPKY MOTHOMOYMH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

MPOBOJUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHMSIM, YKa3aHHBIM B
MyHKTE 2.5 aJMUHUCTPATUBHOTO PErIaMEeHTa, IPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JOKYyMEHTOB ~ yCTAHOBJICHHBIM  TpeOOBaHUsIM (Hamjexamiee oOoQopMIeHHE  KOIUM
JIOKYyMEHTOB, OTCYTCTBHE B JOKYMEHTaX IOJYUCTOK, MPHUIHUCOK, 3aYEPKHYTHIX CIIOB U
WHBIX HE OTOBOPEHHBIX UCIIPABJICHHN );

3aMoJHSET  ODJEKTPOHHYI0  (opMy  3adBJICHHs] B aBTOMATU3UPOBAHHOM
WH(DOPMAIIMOHHOW CHUCTEME, TPEJHA3HAYEHHON IS OKa3aHWUsS TOCYIapCTBEHHBIX W
MYHUITUTIATBHBIX YCITYT;

MIPY TIPEIOCTABIICHUN JTOKYMEHTOB, YKAa3aHHBIX B MyHKTE 2.5 aIMUHHUCTPATHBHOTO
pernmamMeHTa Ha OyMa)KHOM HOCHTEJE, OCYIIECTBISET CKaHMPOBAHHME MPEICTABICHHBIX
JTIOKyMCHTOB;

pacriedaThIBacT 3asBICHHCE;

nepeaeT 3asBUTENIO Ha TPOBEPKY U MOINHCAHNE;

1ocJie TOANMMCaHNUs CKAaHUPYET MOAMMCAHHOE 3asIBJICHNUE;

3arpyaer B aBTOMATU3UPOBAHHYIO nH(})OpPMAITMOHHYIO CUCTEMY,
MpeIHA3HAYCHHYIO IS OKa3aHWS TOCYJApCTBEHHBIX ¢  MYHUIIMIAIBHBIX  YCIYT
JIOKYMEHTBI, TPEJCTABICHHBIE B JJICKTPOHHON (QopMe WM 3JIEKTPOHHBIE O00pa3bl
OTCKAaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE JIETI0;

BO3BpAIlAE€T TIOJMMCAHHOE 3asBJIICHUE W OPUTHHAIBI OYMaKHBIX JOKYMEHTOB
3asIBUTEIIO;



BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B cnyuyae HaiMuus OCHOBaHUM AJi OTKa3a B MPUEME JOKYMEHTOB JIOJKHOCTHOE
JUIO0, OTBETCTBEHHOE 3a IpPUEM JIOKYMEHTOB, YBEIOMJIET 3asBUTENSl O HAIUYUU
OPEnATCTBUN JJI IpUeMa 3asBJICHUS M BO3BpAIlAeT €My JOKYMEHThI ¢ OOBSICHEHHEM
COJIEpKaHusl BBISIBJICHHBIX OCHOBAHUH JJIsl OTKa3a B IPUEME IOKYyMEHTOB.

3.3.3.3. Jlo/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JIOKYMEHTOB, IOCIE
IOCTYIUIEHUSI JOKYMEHTOB Ha PaCCMOTpPEHUE:!

IIPUCBAaNBAET 3asIBJICHUI0 HOMEP B COOTBETCTBHM C HOMEHKJIATYpPOMl JI€ U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4aeT NOCTYIMBILKE 3JEKTPOHHBIE JI€]a, B TOM YHCIIE MPUIIOKEHHBIE 3asIBUTEIEM
JOKYMEHTBI B 3JIEKTPOHHOU (hOpMeE U AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

POBEPSIET KOMIJIEKTHOCTD, YATAEMOCTh 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

MpPOBEPSICT COOJIOJICHUE YCIOBUM JIEUCTBUTENBHOCTU JJICKTPOHHOM TMOAIUCH,
nocpeAcTBOM oOpamenus K EauHoMy moprany (B ciydae, €CiOM  3asBHUTEIEM
IIPE/ICTABIICHBI AIIEKTPOHHBIE JTOKYMEHTBHI, HOJIMCAHHBIE YCUWJICHHOU
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOANUCHIO).

[Tpu HanMuMK OCHOBAaHUM, MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 aqIMUHUCTPAaTUBHOTO
periJamMeHTa, MOJArOTAaBIMBAET MPOEKT pelIeHUs 00 OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MyHUIUIIAIBHON YCIYTH.

B cinydae, ecniu B pe3ynbTaTe MPOBEPKH YCUIECHHOW KBaTU(UUIUPOBAHHOM
ANIEKTPOHHOM MOJIUCH BBISBIICHO HECOOIOICHUE YCIOBUI €€ JEHCTBUTEIbHOCTH, TPOEKT
penieHus 00 0TKa3e OJDKEH collepKaTh MyHKTHI cTathk 11 denepanbHoro 3akoHa Ne 63-
@3, KOTOpBIE NOCITYKUIIM OCHOBAHUEM IS €70 IPUHSATHS.

[IpoekT pemenuss 00 OTKaze B TMpPUEME JTOKYMEHTOB, HEOOXOAUMBIX JUJIs
MPEA0CTABIECHUS MYHULIUIIAILHOM YCIYTH, C YKa3aHWEM NMPUYUH OTKa3a (B cilydae, ecliud
OCHOBaHMS JJI1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX [JIsi MPEIOCTaBICHUS
MYHMIIMIIAJIBHONW YCIIYTH, CBA3aHbl C HApPYIIEHHUEM YCTaHOBJIEHHBIX TPEOOBAHUN K TaKUM
JOKyMEHTaM, OCHOBAaHHUS i1 OTKa3a B IPHEME JOKYMEHTOB [OJDKHBI COAEPKATh
uH(OpMaIMI0O 0 HAMMEHOBAHUHM JIOKYMEHTOB (MH(pOpMAIMM, CBEICHMI), KOTOpPHIE HE
IIPEICTABIICHBI, COJAEpPXKAT HEJOCTOBEpHblE M (WIM) MPOTUBOPEUYUBBHIE CBEIECHUS,
opopMIIEHBI C HapyIIEHWEM YCTAHOBJEHHBIX TpeOOBaHWIl), HaIpaBiseTCs Ha
COrJJaCOBAaHME B YCTAaHOBJIEHHOM IIOPSAJKE IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
JIOKYMEHTO000pOTA.

CornacoBanue mpoeKTa penieHus: o0 oTkasze B IpUeMe TOKYMEHTOB, HEOOXOIMMBIX
Ul TPEJOCTAaBICHHUS MYHMIMIAIBHOM  YCIYyTH, OCYIIECTBIAETCS B  TOPSIKE,
MPEAYCMOTPEHHOM IMyHKTOM 3.6.3 aJIMMHUCTPATUBHOIO PETJIAMEHTA.

B caywae oTCyTCTBHMA OCHOBaHMH [JIsi OTKaza B IpUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 aIMUHUCTPATUBHOIO pErjiaMeHTa, JOHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IMpPHUEM JOKYMEHTOB, B TEUYEHHE OJHOro padodero AHS CO JHS
MOCTYIUICHHUSI 3asBJICHUsI, HANpPaBIsET 3asBUTENO, YKAa3aHHBIM B 3asBJICHUH CIOCOOOM,
YBEJOMIICHHE O IOCTYIUIEHUM 3asBJICHHS, COJEp)KAlllee BXOIAIIMN pPErUCTPALMOHHBIN
HOMEp 3asBJICHUSA, JaTy IMOJIyY€HHUs 3asBJICHMs, IEepEUYeHb HaWMEHOBaHHM (¢ailsos,
MIPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJIYYEHHS PE3yJIbTaTa MYHHMIIMIAIbHON
YCIIYTH.



3.3.3.4. Ucnonnenue mpoueayp, ykazaHHelx B myHkrax 3.3.3.1, 3.3.3.3
aJIMUHUCTPATUBHOTO  periaMeHTa, TNpH HAIUYAA  TEXHUYECKOH  BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMAaTHYECKOM PEXHME C HCIOJb30BAaHWEM aBTOMATHU3WPOBAHHOM
MHPOPMAIMOHHON CHUCTEMBI, TPEAHA3HAYCHHON JUIS OKa3aHWs TOCYJapCTBEHHBIX W
MYHUIIATIATBHBIX YCIIYT.

3.3.3.5. AJIMUHHUCTpAaTHBHBIE TMPOIEAYpPHl, YCTaHABIWBaeMble IMyHKTOM 3.3.3
aJIMUHHACTPATUBHOTO PEriiaMeHTa, BHITIOJIHSIIOTCS B TEUEHHUE OJHOTO paboyero THS CO JTHS
MOCTYIUICHHUS 3asIBJIICHUS HA PACCMOTPEHHE.

PesynbpraramMu BBITIOJHEHUS aAMHUHHUCTPATUBHBIX MPOIEAYp SBIAIOTCS: MPUHATHIN
HA PAacCMOTPEHUE KOMIUIEKT JAOKYMEHTOB WJIHM IMPOEKT pEIIeHUss 00 OTKa3e B IMpHUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABICHUSI MyHULIUTIATBHON YCIYTH.

3.4. HampaBiieHre MeXBEIOMCTBEHHBIX 3aIlIPOCOB B OpTaHbl, y4aCTBYIOIINE B
IIPEAOCTaBICHUNA MYHULIUIIAJIBHON YCIIYT'H

3.4.1. Cinyyan © TOpSIIOK TMPENOCTABICHUS MYHULMNAIBHOM YCIYIM B
ynpexaaroineM (IpOaKTUBHOM) PEKUME.

[IpenocraBneHre MYHMIMOAIBHOW YCIAYTM B YIpexkaaromeM (IIPOAKTUBHOM)
peXUME HE MPETYCMOTPEHO.

OcHoBaHMEM Hayaja BBINOJHEHHUS AaJIMUHUCTPATUBHOM MPOUEAYpPHl SBISAETCS
MOJYyYEHHUE JOJKHOCTHBIM JIMIIOM (paOOTHHUKOM), YIOJHOMOYEHHBIM Ha BBITIOJTHEHUE
aAMUHUCTPATUBHOM MPOLIEAYPBI, OT JOJKHOCTHOTO JIMla (pabOTHUKA), OTBETCTBEHHOTO 32
MPUEM JJOKYMEHTOB, IPUHSATHIX OT 3asIBUTEIIS TOKYMEHTOB.

JIOJOKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM 33  BBINOJIHEHUE
aMUHUCTPATUBHON TpOLEAypHl, sABIsAEeTCA cneuuaiucT OpraHa (nanee - JTOJKHOCTHOE
JUI0, OTBETCTBEHHOE 32 HAIIPaBJIECHUE MEXBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIPaBJICHHUE MEXBEIOMCTBEHHBIX
3arpocoB, (OPMUPYET U HAMNpaBisSeT B 3JIEKTPOHHOU (hopMe MOCPEACTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEUCTBHUS (IIPU OTCYTCTBUM TEXHUUYECKOU
BO3MOXKHOCTH — WHBIMH CIOCOOAMH) 3ampoChl O TMPEJOCTABICHUH JIOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MMyHKTOM 2.6.1 aAIMUHUCTPAaTUBHOTO PErJIaMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIIUM  ITYHKTOM,
BBITIOJIHSAIOTCS B JICHb MIPUHSTHUS 3asBJICHHS] HA PACCMOTPEHUE.

PesynbraTaMyu  BBITIOJHEHUS  QJIMUHUCTPATUBHBIX  TMPOLEAYp  SBISIOTCS:
HalpaBJ€HHbIE B OpraHbl BJIAcTU W (WJIM) TOJABEIOMCTBEHHbIE OpraHaMm BIIACTU
OpraHu3alliy 3alpOChI.

3.4.3. CnenyavcThl NOCTABIIMKOB JAHHBIX HA OCHOBAHUH 3alIPOCOB, MOCTYMUBIINX
4yepe3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JEKTPOHHOIO B3aMMOJEHCTBHS, MPEIOCTABISIOT
3anpalrBaeMble JTOKYMEHThl (MH(MOpMAIMI0) WM HaNpaBlIsiOT YBEJOMIICHHUS 00
OTCYTCTBUU JOKyMeHTa u (i) uHGOpMAIMU, HEOOXOAMMBIX ISl TMPEAOCTABICHUS
MYHUITUTIATFHOM YCIIYTH (Z1ajiee — YBEIOMJICHHE 00 OTKa3e).

AJIMUHUCTpPATUBHBIE TMPOUEAYpPHl, YCTAHABIMBAEMbIE HACTOSAILIMM IMYHKTOM,
BBITIOJTHSIOTCSL B TEUEHUE MATH AHEN CO JHS MOCTYIUIEHUS MEXBEIOMCTBEHHOTO 3aIpoca B
OpraH WM OpraHU3allhi0, MPEIOCTABJISIONME JOKYMEHT U WH(POPMAIIHUIO, €CIIH HHBIC
CPOKM TMOJrOTOBKM U HANpaBJI€HUS OTBETa HAa MEKBEAOMCTBEHHBI 3ampoc HE



YCTaHOBJEHBbl  (peepaqbHBIMM  3aKOHaMH, TpaBOBbIMM  akTamu [IpaBuTenbcTBa
Poccuiickoii denepanuu U NpUHITHIMU B COOTBETCTBUU C (elepaibHbIMU 3aKOHAMU
HOPMAaTHUBHBIMU MPABOBbIMU akTamu PecniyOnuku TatapcTaH.

Pe3ynbTaTaMu BBIIOJHEHHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TOKYMEHTBI
(cBeneHus1), HEOOXOAMUMBIE [JIsl TMPEJOCTABICHUS MYHUIMMNAIBHOW YyCIyrd, JIHO0
yBeJOMJIeHHEe 00 OTKa3ze, HaIpaBJICHHbIE ODKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
HaIpaBJeHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JUII0, OTBETCTBEHHOE 3a HAIPaBJICHHE MEKBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpaliuBacMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJICUCTBUSL  JOKYMEHTBI  (CBEIEHUS), HEOOXOAWMBbIE U1 MPEAOCTABIICHUS
MYHUIIMIIAJIBHONW YCIyTH, JUOO yBEJOMJIEHHE 00 OTKa3e MpU OTCYTCTBHHM JOKYMEHTa U
(wm) uadopmanuy;

IpU HAJIUYUKU OCHOBAHMM, MPETyCMOTPEHHBIX MYHKTOM 2.7.1 aqMUHUCTPaATUBHOTO
periaamMeHTa, MOJArOTAaBIMBAET MPOEKT peuleHuss 00 OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MyHULIUIIAIBHON YCIYTH.

[Tpoexkt pemieHus o006 OTkaze B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTABIICHUS MYHULIUIIAJIBHOM YCIIYTH, C YKa3aHUEM IPUYUH OTKa3a (B Cilydae, €clid
OCHOBaHUS AJi1 OTKa3za B IPHEME JOKYMEHTOB, HEOOXOIUMBIX IJIsi MPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIYTH, CBA3aHbl C HAPYIICHUEM YCTAHOBJIEHHBIX TPEOOBaHUMN K TaKUM
JOKyMEHTaM, OCHOBaHUS MJii OTKa3a B IMpHEME JOKYMEHTOB [OJDKHBI COAEpP’KaTh
uH(pOpMaMI0O O HAMMEHOBAaHUM JIOKYMEHTOB (MH(pOpPMALIMH, CBEICHUI), KOTOPBIE HE
MPEACTABICHBI, COAEPKAT HEJOCTOBEpHblE U (WJIM) NPOTUBOPEUMBBIE CBEICHHS,
obopmMJIeHBl C HApyUIEHUEM YCTAHOBJICHHBIX TpeOOBaHMII), HaIpaBlIseTCs Ha
COrJacOBaHME B YCTAHOBJIEHHOM TOPSAJKE MOCPEICTBOM CHUCTEMBI AJIEKTPOHHOTO
JTIOKYMEHTO000pOTAa.

CornacoBaHue IpoOEKTa pelieHust 00 0TKa3e B MpUEMe JOKYMEHTOB, HEOOXOJUMBIX
ULl  TPENOCTABICHHUS MYHHMLIMIAIBHOM  YCIYyTH, OCYILIECTBIISIETCS B  IOPSJKE,
MPEeyCMOTPEHHOM IYHKTOM 3.6.3 aAMUHUCTPATUBHOIO PETJaMEHTa.

AJIMUHUCTpPAaTUBHBIE TMPOLEAYpPbl, YCTAHABJIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBIIIOJIHSFOTCS B JIEHB TIOJIyYE€HHSI CBEACHUN M0 MEKBEIOMCTBEHHBIM 3aIIPOCAM.

Pe3ynbraTaMy BBINOJHEHHS! aIMUHUCTPATUBHBIX MPOLIEAYDP SBISIIOTCS: JOKYMEHTBI
(cBeneHusi), HEOOXOAMMBIE MJI MPENOCTABICHUS MYHHUIMNAIBHON YCIYr'H, TpPOEKT
pemieHuss 00 OTKaze B NpHEME [TOKYMEHTOB, HEOOXOJUMBIX UIsl MPEAOCTABICHUS
MYHUIIUTIATBHOU YCITYTH.

3.45. HcnomHenwe mpouenyp, yKa3aHHbIX B myHktax 3.4.2, 344
aAMUHUCTPATUBHOTO  pErjlaMeHTa, MpU  HAIMYMKA  TEXHUYECKOW  BO3MOKHOCTHU
OCYUIECTBJISIETCS. B aBTOMAaTUYECKOM PEXUME C HUCIOJIb30BAaHUEM aBTOMATH3UPOBAHHOU
MH(DOPMAIIMOHHOW CHUCTEMBbI, MpeAHA3HAYEHHOW /ISl OKa3aHUs TOCYJapCTBEHHBIX H
MYHULIMNAIBHBIX YCIYT, B TOM YUCJIE C MOMEHTA PETUCTPALINU 3asiBIICHHS] B COOTBETCTBUU
C MyHKTOM 2.13 aJIMMHUCTPATUBHOIO PETIaMEHTA.

3.4.6. MaxkcuManbHBIE CPOK  BBIMOJHEHUS aJIMUHUCTPATUBHBIX  MPOLEIYP,
yKa3aHHBIX B MyHKTE 3.4 aJMHUHHCTPATUBHOTO PETJIAaMEHTAa, COCTABISET MATh PadOunx
THEN.



3.5. Boiaua (HanpaBieHue) 3asiBUTEIIO pe3ybTaTa MyHUIIUTIAIBHON YCITyTH

3.5.1. OcHoBaHMEM Hayalia BHITIOJHEHUS aJMUHUCTPATUBHON MPOILEAypPHI SBISETCA
NOJIyYEHHUE JTOJHKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHUE aJIMHUHUCTPATUBHOU
IPOLIEAYPHI, TOKYMEHTA, HOATBEPKIAFOIIETO MMPEIOCTABICHUE MYHHUIIUIIAJIbHON YCIYTH.

JIOJDKHOCTHBIM ~ JIULIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJMHUHHCTPATUBHON
npoLeaypsl, sBisercs crnenuanuct OpraHa (zanee - JOMKHOCTHOE JIUI0, OTBETCTBEHHOE
3a BbIJavy (HampaBJ€HHUE) TIOKYMEHTOB).

3.5.2. JIomKHOCTHOE JINII0, OTBETCTBEHHOE 32 BbIady (HAMpaBlIeHUE) JOKYMEHTOB:

oOecIieuynBaeT PEruCTPAlI0 U BHECCHHE CBEJACHUN O pe3yJbTaTe MPEeAoCTaBICHUS
MYHULIMIAIBHON YCIYyTU B MOJCUCTEMY BEJCHUS JOKYMEHTAllMM aBTOMATHU3UPOBAHHOMN
WH()OPMAITMOHHOW CHUCTEMBI, TPEAHA3HAYCHHOW ISl OKa3aHUsS TOCYJAApCTBEHHBIX U
MYHULIMTATBHBIX YCIYT;

U3BEIIACT 3asBUTENS (€ro Mpe/ICTaBUTENsI) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUU, O
pe3yabTare MpPEeIOCTAaBICHUS MYHULMNAIBHOM YCIYIM M O BO3MOXHOCTH IOJYYEHHUS
pe3yJabpTara MpeloCTaBlICeHUs] MyHULIUNAIbHOU yciayru B Oprade win B MOLI.

HcnonHenue nmpoueayp Npyu HaJuYUU TEXHUYECKON BO3MOXKHOCTH OCYIIECTBIISETCS
B aBTOMAaTHUYECKOM PEKUME C UCIOJIb30BAHUEM aBTOMATHU3UPOBAHHON MH(MOPMAIMOHHOU
CUCTEMBI, IIPEAHA3HAYEHHOM JJIsl OKa3aHUs TOCYJAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBIMIOJTHSAIOTCS B TEYEHHWE OJHOrO0 pabodyero JHS CO JAHS TMOJMNUCAHUS JOKYMEHTAa,
SIBJISIFOIIETOCS PE3YJIbTaTOM MPEIOCTABICHUSI MYHUIIUTIATLHON YCIYTH, YIIOJTHOMOUYEHHBIM
JOJKHOCTHBIM JiuiioM Oprana (Opranom).

Pe3ynbraTaMu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SBJISIIOTCS: pa3MeIeHUe
CBEJICHUI O pe3yJibTaTe MPEIOCTABICHUS MYHUIIUNAIBHOW YCIyrd B MH(OPMAIIMOHHBIX
CHUCTEeMaX, W3BCICHHUE 3asgBUTENS (€ro MpeaCTaBUTENs) O pe3yjbTare MPeaOCTaBICHUS
MYHUITUTIATBHOM YCIIYTH M CII0C00aX €ro Moay4YeHusl.

3.5.3. Ilopsmoxk  Bbigauu  (HampaBlieHWs)  pe3ysibTara  MPEJOCTABICHUS
MYHHUUUIIAIBHON YCIYTH:

3.5.3.1. Ilpu oOpamienun 3asBUTENST 3a PE3yJIbTaTOM MYHHIIMIAIBHOW YCIyTH B
M®II, pabotHrk M®I] BbIIaeT 3a9BUTEIIO PE3yNbTaT MYHUIIMITAIBHOW YCIyTH B (popme
DK3EMIUISIpa DJIEKTPOHHOTO JIOKyMEHTa Ha OyMaxkHoM HocuTene. [lo TpeboBaHuUiO
3asIBUTENIS] BMECTE C DK3EMILISIPOM DJIEKTPOHHOTO IOKYMEHTa Ha OyMa)kKHOM HOCHUTEJIE EMY
MPEOCTABISACTCS IK3EMIUISP AJEKTPOHHOIO JOKYMEHTA MyTEM €ro 3alvcu Ha ChEeMHBIN
HOCUTENIb MH(OpMAIMK WIM HAMpaBJICHUS HK3EMIUISIpa 3JEKTPOHHOTO JIOKYMEHTa IO
AJICKTPOHHOM MoyuTe B ajapec 3asButens. [Ipu 3amucu Ha ChbeMHBIM HOCUTENh HHPOpMAITUU
WJTM HaMpaBJICHUHU SK3EMILIApPA dJIEKTPOHHOTO TJOKYMEHTA, Ha OCHOBE KOTOPOI'O COCTABJICH
AK3EMIUISIP AJEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJE, MO 3JIEKTPOHHOM mouTe
UJIGHTUYHOCTh TaKOTO AK3EeMILISIpa JIEKTPOHHOIO IOKYMEHTA DK3EMILUIAPY JICKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEpSETCS YIOJTHOMOYCHHBIM COTPYJAHHKOM C
MCIIOJIb30BAaHUEM YCHJICHHON KBATHU(PUITUPOBAHHON JIEKTPOHHOMN TOJIIUCH.

AJIMUHUCTpPAaTUBHBIE MPOUEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B TIOPSJKE OYEPEIHOCTH, B JI€Hb TMPHUOBITAA 3asBHUTEN B CPOKH,
YCTaHOBJICHHBIC PeriiaMeHTOM padoTel MO,



PesynpTaTaMu BBIMIOTHEHUS aJIMHHUCTPATUBHBIX TMPOIEAYDP SBISIOTCS: (BUKCAIIHS
(dakTa BbIIAYM pe3ysbTaTa MpeAOoCTaBlieHUs MyHUIMnaibHoM ycimyru B AUC MOI],
pe3yabTaT NPeOCTABICHNUS MyHUIIUIIAIBHOW YCIYTH, BBIJTAHHBIN 3asIBUTEIIIO.

3.5.3.2. IIpu oOpatieHuu 3agBUTEINS 32 PE3YIbTATOM MYHUIIMITAILHON YCIIYTH Yepes
PecnyOnukaHckuil mopTas 3asBUTEINIO B JIMUHBIA KaOMHET aBTOMATUYECKU HAIpaBIsETCs
ANIEKTPOHHBIA  00pa3 JOKYMEHTa, SBISIONIETOCS  PE3yJIbTaTOM  MPeA0CTaBICHUS
MYHUIIUITAIBHOW YCIYTH, TOJANMCAHHBIM YCHUJIECHHONW KBaTU(UIIUPOBAHHON 3JICKTPOHHOM
MOAMUCHIO YIIOJIHOMOYEHHOTO JOJKHOCTHOTO Jiniia Oprana (Opranom).

AJIMUHUCTpPAaTUBHBIC MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIMOJIHSIFOTCA B JEHb IOAIUACAHUS JOKYMEHTA, MOATBEPKIAOMIETO MNPEAOCTABICHUE
(0TKa3 B MPEAOCTABICHUN) MYHHUIIUNAIBLHONW YCIYTH, YIOJHOMOYEHHBIM JIOJKHOCTHBIM
auniom Mcnonkoma (MconkoMom).

Pe3ynbraTaMyu  BBINIOJIHEHUS  QJIMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
HarpaBjeHue (MPEeAOCTaBIICHUE) C UCIOJIb30BaHMEM PecryOinMkaHCKOro mopTana
3asIBUTENIO JOKYMEHTA, MOJITBEPKAAIONIETO MPEAOCTABICHUE MYHUIIUIIATBLHON ycinyru (B
TOM YHCJI€ OTKa3 B MPEJOCTABICHUH MYHUIIUITAILHON YCIyTH).

3.5.3.3. Ilpu oOpamieHun 3asBUTENST 33 PE3yJIbTaTOM MYHHUIIMNAIBHONW YCIyTU B
Opral, AOKHOCTHOE JHIO, OTBETCTBEHHOE 3a BbIJauy (HAMpaBJICHHUE) IOKYMEHTOB,
BBIJIACT 3asIBUTENIO PE3yJbTaT MYHHUIMNAIbHOW yciayru. [lo TpebGoBaHUIO 3asBHUTENS
BMECTE€ C OJK3EMIUBIPOM DJJEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MPEIOCTABISACTCS IK3EMIUISIP JIEKTPOHHOTO JOKYMEHTA IyTEM €r0 3alUCH HAa ChEMHBIN
HOCUTENb WH(OpMAIIMU WIM HAMPABJICHUS HK3EMIUIIpA AJIEKTPOHHOTO JOKYMEHTa IO
3JIEKTPOHHOM IMOYTE B aAPEC 3asIBUTEI.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYILIECTBIISIIOTCS B MOPSJIKE OUEPEAHOCTH, B JIEHb MPUOBITUS 3aBUTENS B COOTBETCTBUU C
[IpaBunmamMmu BHYTpEHHETO TPYI0BOTO pacnopsanka Opraxa.

Pe3ynpTaToM BBINOTHEHUS aJIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: (UKCAIUS
dakTa  BBIJAYM  pe3yibTaTa  MPEJOCTABJICHHMS  MYHUIUNAIBHONW  YCIyrd B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHON CHUCTEMEe, TpEAHA3HAYCHHOW JUIsl OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUTIATIBHBIX YCITYT.

3.6. McnpapieHne TEXHUYECKUX OLMTHOO0K

3.6.1. B cmyyae oOHapyXeHUSI TEXHUYECKOW OIMMOKHA B JOKYMEHTE, SIBIISIOIICMCS
pe3yIbTaTOM MYHHUIIUITATLHOW YCIIYTH, 3assBUTEh HampasisieT B Opras:

3asiBJeHME OO0 UCHpaBICHUM TeXHUYECKOM omuOku (mpuioxkenue Ne 4 x
HACTOSIIEMY aJMHUHUACTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIJAHHBIA 3asBUTENI0 KaK pe3ylbTaT MYHHIIMITAILHOW YCIyTH, B
KOTOPOM COJICPIKUTCS TEXHUUECKasl OIINOKA,;

JOKYMEHTBI, MMEIOIINE IOPUINYECKYIO CHIIY, CBHUIETENBbCTBYIOLUIUE O HAIUMYUU
TEXHUYECKOH OIHNOKH.

3asiBieHre 00 HCIPAaBICHUUM TEXHUYECKON OIIMOKM B CBEICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCS PEe3yJIbTaTOM MYHHUIMIAIBHON YCIYTH, MOAAETCS 3asBUTENIEM
(YNOJTHOMOYEHHBIM ~MPEACTABUTENEM) IMOYTOBBIM OTIpaBICHUEM (B TOM 4YHUCIE C



HCIIOJIb30BaHUEM 3JIEKTPOHHOM MOYTHI), JuO0 dYepe3 PecmyOnukanckuil mopran wid
M®OLI.

3.6.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPHUEM JTIOKYMEHTOB, OCYIIECTBIISET
npueM 3asBICHUS 00 UCHpPaBICHUM TEXHUYECKOW OIIMOKH, PETUCTPUPYET 3asiBICHHUE C
IPUIOKEHHBIMH JOKYMEHTaMU U MepefacT UX JAOHKHOCTHOMY JIMILYy, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHUCTpPATUBHBIE TMPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIMM  ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJTHOTO pab0overo JIHs C IaThl PETUCTPAIMU 3asIBICHUA.

Pe3ynbraraMu BBIMOJIHEHHS] aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCA: MPUHATOE U
3aperucTpUPOBAHHOE 3asBIICHUE, HAMPABICHHOE HA PACCMOTPEHHE JOJKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

3.6.3. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B LIEJISIX BHECEHUS HCTIPABICHUHA B JOKYMEHT, SBIISIOLITUCS
pe3yJbTaTOM TNPEJOCTABICHUSI MYHHMIMIIAJBHOW YCIYTH, OCYIIECTBISET MPOLELYpPHI,
IPEIyCMOTPEHHbIE MYHKTOM 3.5 aJMHMHUCTPATHUBHOIO pPErjaMeHTa, U  BbIIAET
VCIIPABJICHHBIM JTOKYMEHT 3asBUTENIO (YHOJHOMOYEHHOMY MPEIACTABUTEINIO) JUYHO MOJ
pPOCIIUCh C HU3BIATUEM Yy 3asBUTENs (YIOJIHOMOYEHHOTO NPEACTaBUTEINs) OpUTHMHAIa
JOKYMEHTa, B KOTOPOM COJEPXKHUTCSI TEXHUYECKas OLIMOKa, WM HamlpaBisieT B aapec
3asBUTENSI MOYTOBBIM OTIpPABICHUEM (IIOCPEACTBOM AJIEKTPOHHOM IOYTHI) MHUCBMO O
BO3MOXXKHOCTH TIOJIyU€HHUsI JIOKyMEHTa Mpu mpeaoctaBieHun B OpraH opuruHaia
JOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUUECKasl OIIMOKa.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBACMbIC HACTOSIIMUM ITyHKTOM,
BBITIOJHSIOTCSL B TEUEHUE ABYX paboumx JHEH mocie oOHApyKEHHs] TEXHUISCKOW OITHOKH
WM TIOJTY9€HHUS OT JII000TO 3aMHTEPECOBAHHOTO JIMIIA 3asBIICHUS O JOIMYIIEHHOM OIMOKe.

PesynbpraramMy BBHITIOJTHEHHS] aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: BBIIAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.

4. Iopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIIUNIAIbHOM YCJIYTH

4.1. Tlopsaiok OCYIIECTBIEHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHHEM U UCTIOTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIUIIAMHU TTOJ0KEHUN aIMUHUCTPATUBHOTO pPerjaMeHTa
Y MHBIX HOPMATHUBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
MPEIOCTABICHUIO MYHUIIUIIATLHOMN YCIYTH, a TaK)Ke TPUHATHEM UMU PEIICHUN

KoHTposib 32 MOMHOTOM M Ka4eCTBOM MPEIOCTaBICHUS MYHHUIIMNAIbHOW YCIyTH
BKJIIOYAET B ce0s BBISIBICHHE U yCTPAHEHHE HApyUICHUH MpaB 3asiBUTENEH, MPOBEICHHE
MIPOBEPOK COOJIOJICHUS MPOLEAYP MPEJOCTABICHUS] MyHUIUNIATBHOM YCITyTH, MOATOTOBKY
pemieHnii  Ha  gedcTBus  (Oe3nedcTBHE)  AOKHOCTHBIX — JIMI[ OpraHa MECTHOIO
CaMOYIIPaBJICHUS.

dopmamMu KOHTPOJIS 32 COOJIOJICHUEM HCIIONHEHUS aIMUHUCTPATUBHBIX MPOLEAYP
SBJISTFOTCSL:

1) npoBepka W COMJIACOBAaHUE IIPOCKTOB JIOKYMEHTOB II0 TIPEIOCTABICHUIO
MYHULUIIATBHON YCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJIICHHOM IMOPSI/IKE IPOBEPKHU BEJICHUS JICIONPOU3BOJICTRA;



3) npoBe/icHHE B YCTAHOBJICHHOM IOPSJIKE KOHTPOJLHBIX MPOBEPOK COOIIOICHUS
pOLEIYyp NPEAOCTABICHU MYHUIIUTIATLHON YCIYTH.

B memsx TeEKylmero KOHTPOJs MCIHOJB3YIOTCS CBEICHMS, HMEIONMECs B
AJICKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOpPPECIOHJEHIMs, YCTHas W IHUCbMEHHas
uH(popMaIMsa JOJDKHOCTHBIX JIMI], OCYIISCTBIISIIOIIUX BBITOJHEHUE aJMUHUCTPATUBHBIX
POLEIYP, )KYPHAIIBI Y4€Ta COOTBETCTBYIOIINX IOKYMEHTOB U APYTH€ CBEIICHUSI.

s ocyliecTBICHUST KOHTPOJIA 32 COBEPIICHUEM JCUCTBUM NPHU MPEIOCTABICHUU
MYHUIUIIAUIBHON YCIyTM W NOPUHATUU PEIICHUHA PYKOBOAUTEIO OpraHa MECTHOTO
CaMOYIIPABJICHUSI  MPEJICTABISAIOTCS  CIHPAaBKU O  PE3yJibTaTax  MPEIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

O ciyyasix U IpUYMHAX HAPYUIEHUS CPOKOB, MOCIEIOBATEIIBHOCTH U COJIEPKAHUS
aIMUHUCTPATUBHBIX TPOILEAYP JMODKHOCTHBIE JIMIIA HEMENJICEHHO WH(OOPMHUPYIOT
PYKOBOAMTENSA OpraHa, MPEIOCTABISIONIEr0 MYHUIUIIAIBHYIO YCIYry, a TaKxe
NPEATPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHCHUIO HAPYILICHUM.

Texkymuii  KOHTpOJb 3a  COONIOJEHHWEM  IIOCJIEAOBATEIBLHOCTH  JICUCTBUM,
OITPEICIIEHHBIX aIMUHHUCTPATUBHBIMHU poLeaypaMu o MPEI0CTaBJIEHUIO
MYHULIMITAIIBHOA  YCIIYTH, OCYIIECTBIIAETCS 3aMECTUTEIIEM PYKOBOJUTENIS OpraHa
MECTHOTO  CaMOyIpaBJIeHHWsl, OTBETCTBEHHBIM 3a  OpraHU3aluilo  pabOThl MO
NPEAOCTABJICHUI0O MYHHIIUNAJIBHON YCIYyTd, HAYAIBHUKOM OTJEJIA, OCYIIECTBIISIOIIETO
OpraHU3aIiio PabOTHI IO MPEIOCTABICHUIO MYHUIIUTIATBLHON YCIIYTH.

[lepeyeHp  OOMKHOCTHBIX  JIMI,  OCYHIECTBISIONIMX  TEKYIIMHA  KOHTPOJIb,
YCTAHABIIMBACTCS TOJOXKEHUSIMA O CTPYKTYPHBIX MOAPA3ICICHUAX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. Ilopsimok 1 NEPUOAUYHOCTD OCYILECTBICHUS INIAHOBBIX Y BHETIJIAHOBBIX MTPOBEPOK
MOJTHOTHI ¥ KQYECTBA MPEAOCTABICHNS MYHULIMTIAIBHON YCIIYTH, B TOM YUCJIE TTOPSAJIOK U
(hOopMBI KOHTPOJIS 32 MMOJTHOTON M KAYECTBOM MPEOCTABICHUS MyHHUITUTAIBHONU YCIIYTH

4.2.1. KoHTponb 3a MOJHOTOM M KauyeCTBOM NPEAOCTABICHUS MYHHIIMIAIbLHON
YCIIYTH OCYIIECTBIISIETCS B (hopMax:

1) mpoBeieHns1 TPOBEPOK;

2) paccMoTpeHus *ano0 3asBuTeNel Ha AeiicTBus (6e3neiicTBue) Oprana, a Takxke
WX JIOJDKHOCTHBIX JIUI, MyHUIIUITATBHBIX CTY>KalTuX.

42.2. B unensx OCYWECTBICHUS KOHTPOJS 3a TOJHOTOM M Ka4eCTBOM
MPEOCTaBICHUS MYHUIMNAIBHON YCIYyTHM TMPOBOASATCA IIJIAHOBBIE M BHEIJIAHOBBHIE
npoBepku. [lopsSgok ¥ TMEPUOAMYHOCTH  OCYIIECTBICHUS IIJIAHOBBIX  IPOBEPOK
yCcTaHaBiIMBaeTcsa miaaHoM pabotel Oprana. Ilpu mpoBepke MOryT paccMaTpuBaThbCs BCe
BOIPOCHI, CBSI3aHHBIE C TMIPEJOCTABICHUEM MYHHUIUIIAIBHON YCIYrd (KOMIUICKCHbBIC
MIPOBEPKH), WU OTIEIBHBIA BOIPOC, CBSI3aHHBIN C MPEIOCTABICHUEM MYHHITUTIATHLHON
yCiyru (TemMaTuyeckue npoBepku). [IpoBepka Tak:ke MOXKET MPOBOAUTHCS MO KOHKPETHOM
&Kano0e 3asBUTEIS.

4.2.3. BHemIaHOBbIE MPOBEPKH MPOBOAATCA B CBSI3U C MIPOBEPKON YCTpaHECHUS
paHee BBISBIICHHBIX HApPYIIEHUW aJMUHUCTPATUBHOTO PErJIaMEeHTa, a TAKXKE B CiIyyae
MoJIydeHus: >kano0 3asBuTeneld Ha neictBus (Oe3meiictBue) OpraHa, a Takke UX
JOJKHOCTHBIX JIMI, MyHUITUTIAJbHBIX CIIYXKal[UX.



4.2.4. Pe3ynbTaThl MPOBEPKU O(GOPMIIAIOTCA B BUAEC aKTa IMPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HETIOCTATKU U MIPEJIOAKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTH JOJIKHOCTHBIX JIUIl OpraHa, IPeI0CTaBISIONIEr0 MyHUIUIIATBEHYIO
yCIIyTY, 32 pelIeHus U AecTBus (0e3/1eicTBIE), IPUHUMAEMBbIE (OCYIIECTBIISIEMbIC) MU B
XO0/JI€ TPEI0CTABIICHUSI MYHUIIUTIATTLHON YCIYTH

[Io pe3ynapTaTaM HpPOBEIEHHBIX MPOBEPOK B CIy4yae BBISBICHUS HapyLICHUH MpaB
3asiBUTEJIC BUHOBHBIE JIMIA MPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3akoHoAaTenbCcTBOM Poccuiickont denepannu.

PykoBoauTenb OpraHa MECTHOIO CaMOYNPABICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHME 3asIBJICHU.

PykoBoauTensb (3aMeCTUTENh PYKOBOAUTENS) CTPYKTYPHOTO MOAPA3AECICHHS OpraHa
MECTHOTO CaMOYNpAaBJIE€HUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M (WJIN)
HEHAJUIe)Kalllee BBINOJHEHUE aJMUHHUCTPAaTUBHBIX JCHCTBUM, YKAa3aHHbIX B paszaeie 3
aMUHUCTPATUBHOTI'O PEIVIAMEHTA.

JIOJDKHOCTHBIE JTMIA U MHBIE MYHULIUIIAJIBHBIE CIIy KalllMe 3a PELICHUS U JIEUCTBUS
(Oe3nelicTBue), nOpUHHMaeMble  (OCYIIECTBISiEMbIE) B XOJl€  NPEAOCTaBICHMUS
MYHULUIIAJIBHOW YCIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM
MIOPSIZIKE.

4.4. TTonoxxeHusi, XapakTepU3YIOIIUEe TPeOOBaHUS K OPSIAKY U (hopMaM KOHTPOJIS 3a
MPEOCTaBICHUEM MYHUIUIIAIbHOW YCIIYTH, B TOM YUCJIE CO CTOPOHBI TPaXKJIaH, UX
00bEeIMHEHUN U OpraHu3aIui

KonTposib 3a npeocTaBIeHueM MYHUIIUMIIAIIBHOM YCIIYTH CO CTOPOHBI TPAXKIaH, X
00BEIMHEHUN U OpTaHU3AIHM, OCYIIECTBISETCS TTOCPECTBOM OTKPBITOCTH ACSATEIHHOCTU
OpraHa MECTHOIO CaMOYIIPaBJIEHUsI IPHU MPEIOCTABICHUM MYHULMNAJIBHOU YCIIYTH,
MOJIyYeHHUS]  TIOJTHOM, aKTyaJbHOM ©  JOCTOBEpHON HHpOpMAIMM O  TOPSIKE
MPEIOCTABIICHUS MYHUIIMIIATBLHON YCIYTH U BO3MOXKHOCTH JOCYIE€OHOTO PacCMOTPEHUs
oOpareHuii (3kano0) B mpoliecce Mpea0CTaBIeHUS MyHUITUTIATLHON YCIYTH.

5. locyneoHblii (BHeCYAeOHbII) MOPSIIOK 00KAJT0BAHNS pellieHuil u 1eiicTBUiA
(0e3xelicTBHUS) OPraHa, NpeA0CTABJIAIOIECr0 MYHUIUIIAJIBHYIO YCIYTY,
MHOTO0(yHKIMOHAJIBbHOI0 HEHTPA NMPeI0CTABIEHUS TOCYAAPCTBEHHbIX U
MYHHUIMIAJbHBIX YCJIYT, OPraHu3anuii, ykasanHbix B yactu 1.1 crarbu 16
DenepaabHOro 3akona Ne210-®3, a takike MX J0JKHOCTHBIX JIUL, MYHUIHMIIAJIbHBIX
CJIysKaluX, pA0OTHUKOB

5.1. 3asBUTENM UMEIOT MPABO HA 00XKAJIOBAHKE B IOCYNCOHOM MOPSAKE PEIICHUN U
naeiictBuil  (Ge3aeiicTBUS) OpraHa, MPEJOCTaBISIONIET0 MYHULHUIMAIBHYIO — YCIyTY,
JNOJDKHOCTHOIO ~ JIMI@  OpraHa, MpeIOCTaBISIOIIEr0  MYHULHUIIAJBHYK)  YCIYTY,
MYHULMIIATBHOTO CIIyKalllero, PYKOBOJIUTENS oprasa, IIPEIOCTABIISIOLIETO
MYHULUTIATBHYIO yCIIyTY, MHOTO(YHKIIMOHAJIBHOTO LEHTpA, paboTHUKA



MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpTaHu3aIui, MpeyCMOTPEHHBIX YacThio 1.1 craTteu 16
®enepanbHoro 3akona Ne 210-d3, a takxke ux pabOTHUKOB.

3asBUTEIb MOXKET 00PATUTHCA € KAT000M, B TOM YHCIIE B CIEAYIOMMX CIyYasx:

1) HapylieHue cpoka perucTpanuy 3ampoca O MPeJOCTaBICHUU MYHHUIIMIAILHOM
YCIIYTH, 3alpoca, ykazaHHOro B ctaTee 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylleHHE CpoKa MPEeJOCTABJICHHUS MYHULMIAIBbHON ycinyru. B ykazanHoM
ciaydae jaocyneOHoe (BHecyneOHOe) oOKalloBaHHWE 3asBUTEIEM pEIICHUH W JACHCTBHIMA
(Oe3neticTBUsA) MHOTO(QYHKIMOHAIBHOTO IEHTPa, pabOTHUKAa MHOTO()YHKIHMOHAIBEHOTO
[IEHTpa BO3MOXKHO B CJIy4yae, €CJIM Ha MHOTO(QYHKIIMOHATbHBIA LEHTpP, PELICHHUs U
neiictBus  (Oe3melicTBHE)  KOTOPOro  OOXaNylOTCS, BO3JOXKeHa  (yHKUUS 1O
MIPEJIOCTABICHUIO COOTBETCTBYIOIIMX MYHUUMIAIBHBIX YCIYr B IOJHOM O0O0BbEME B
nopsike, onpeaeieHHoM dyacTeio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

3) TpeboBaHuE y 3asABUTENS TOKYMEHTOB WM MH(POpPMALUU JUOO OCYIIECTBICHUS
NEUCTBUM, IIPEACTABICHUE WJIA OCYIIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO
HOPMAaTUBHBIMM MpPaBOBbIMM akTaMu Poccuiickoii ®denepanuu, HOPMATHBHBIMU
nmpaBoBbIMU akTaMu Pecry6nuku TarapcraH, MyHUIIMTIAIBHBIMU TIPABOBBIMH aKTaMU JIJIs
MPEAOCTABICHUS MYHUIIUIIAIbHON YCIIYTH;

4) orka3 B IpUEME JOKYMEHTOB, MPEAOCTaBICHHE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUMBHBIMM MpPaBOBbIMM akTaMu Poccuiickoii  ®Denepanuy, HOPMATUBHBIMU
npaBoBbIMHU akTaMu Pecny6nuku TarapcraH, MyHUIIMTIAIBHBIMU TIPABOBBIMH aKTaMU JIJIs
MPEA0CTABICHUS MYHULIMIIAIBHOM YCIIYTH, Y 3asIBUTES;

5) oTKa3 B MPEJOCTABICHUH MYHUIMNAIBHOW YCIYyTH, €CJIM OCHOBAHMS OTKa3a HE
MPEayCMOTPEHBI PefepaIbHIMU 3aKOHAMU U IPUHSATHIMUA B COOTBETCTBUU C HUMHU UHBIMU
HOPMATUBHBIMU TMPABOBBIMH akTaMu Poccuiickoit @enepanuu, 3aKOHAMH M WHBIMHU
HOPMATUBHBIMM TMPABOBbIMU akTamMu PecmyOnuku Tarapcran, MyHHUIIMTATBLHBIMU
MPaBOBBIMM aKTaMU. B yKa3zaHHOM ciydae nocyneOHoe (BHecyaeOHOe) 00KaloBaHUE
3asBUTEJIEM pEIICHUH | JAelcTBUil (0e31ecTBUS) MHOTO(YHKIIMOHAIBLHOTO IIEHTPA,
pabOTHMKAa MHOTO(QYHKIIMOHAJBHOIO IIEHTpa BO3MOXXHO B Cjly4yae, €cld Ha
MHOTO(YHKITMOHAJIbHBIA LIEHTP, pelmeHus u JedctBus (O6e37eiicTBue) KOTOPOro
O0XaJIyIOTCSl,  BO3JIO)KEHAa  (YHKUUS 1O  IPEJOCTABIECHUIO  COOTBETCTBYIOIIHX
MYHUIIUTIATBHBIX YCIYT B MIOJHOM O00BbEME B MOPSAKE, ONMPEACIEHHOM YacThio 1.3 cratbu
16 ®enepanpHoro 3axkoHa Ne 210-D3;

6) 3arpeboBaHHE C 3asBUTENS TMPU TPEIOCTABICHUU MYHMIIMIAIBHOW YCIyTd
IJIAaThl, HE MPEIyCMOTPEHHOM HOPMATHBHBIMU TPABOBBIMM akTaMH Poccuiickon
Qdenepaud, HOPMAaTUBHBIMM  MpaBOBbIMU  akTamMu  PecnyOnuku — Tatapcras,
MYHULIMTATBHBIMU TTPABOBBIMU aKTAMH;

7) oTKa3 opraHa, MPeAOCTaBISIONIETO MYHUIUINAIBHYIO YCIYTy, AOKHOCTHOTO
WA OpraHa, MPeAOoCTaBISIONIET0 MYHUUHUIAIBHYIO YCIYry, MHOTO(QYHKIMOHAIBHOIO
LEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTPA, OpraHu3aluii, NpeayCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enmepanmpHoro 3akona Ne 210-®3, wnm ux pabOTHUKOB B
WCIIPABJICHUU JIOMYIICHHBIX HMH OIEYaTOK W OIIMOOK B BBIJAHHBIX B PE3yJIbTATE
MPEIOCTABIICHUS MYHHUITUIIATLHON YCIYTH JOKYMEHTaX MO0 HapyIIeHWEe YCTAaHOBICHHOTO
CpOKa TakuX uchpaBieHuid. B ykazanHoM ciydae nocyneOHoe (BHecyneOHOE)
o0O>kajioBaHHE 3asBUTEJIEM pEIIeHUN U AeHCTBUH (0e3/1elcTBYs) MHOTO(YHKIIMOHATEHOTO
HEeHTpa, paOOTHHKAa MHOTO(PYHKIIMOHAJIBHOTO ILIEHTPa BO3MOXKHO B CiIydae, €ClIM Ha



MHOTO(QYHKIIMOHAJIBHBIA LEHTP, pelieHuss | jAeicTBus (Oe3aeiicTBHE) KOTOPOro
0o0XayloTcsi, BO3JOKE€HAa  (PYHKIMS TIO0  MPEJOCTABICHHI0  COOTBETCTBYIOIIMX
MYHHUIIUTAIBHBIX YCIYT B MOJHOM 00bEME B MOPSJIKE, OMPEIeIEHHOM 4acThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3;

8) HapyllleHHe CpoKa WIM TOpsJiKa BbIAAYM JOKYMEHTOB IO pe3yJibTaTam
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

9) npuocTaHOBIIEHUE MPEJOCTABICHUS] MYHUIIMIAIBHON YCIYTH, €CIM OCHOBaHUS
NPUOCTAHOBIICHUSI HE TMPEAYCMOTpPEHBl (efepaibHbIMU 3aKOHAMH U TMPHUHITHIMU B
COOTBETCTBMM C HHMH HWHBIMH HOPMAaTHUBHBIMH TPaBOBBIMH akTamMu Poccuiickoi
@enepanyy, 3aKOHAMH M WHBIMH HOPMATUBHBIMH MPaBOBBIMU aKTaMu PecmyOnuku
Tarapctan, MyHULIMTIATBHBIMU TPABOBBIMM akTaMu. B ykazaHHOM ciydae gocyaeOHOe
(BHecynmeOHOE) oOOkajJoBaHWE 3asBUTENIEM peHICHUH u JAercTBuil  (Oe3mercTBUS)
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, pa0OTHUKA MHOTO()YHKIIMOHATIBHOTO HEHTPA BO3MOKHO
B Clly4yae, €CJId Ha MHOTO()YHKLIMOHAJIBHBIM LIEHTP, peleHus u aeiictBus (Oe3nelicTBue)
KOTOpPOT0 O0XKalylOTCsI, BO3JIO)KEHAa (DYHKLHS IO MNPEJOCTABICHUIO COOTBETCTBYIOIIHUX
MYHUIIMIIAJIBHBIX YCIYT B MOJHOM O00BEME B MOPSAIKE, ONPEIEICHHOM YacThio 1.3 craThu
16 ®enepanpHoro 3akoHa Ne 210-D3.

10) TpeOoBaHue y 3asBUTENS NPU MPEIOCTABICHUUM MYHHULMIAIBHOW YCIyTH
JOKYMEHTOB WJIM HH(OpMalWU, OTCYTCTBHE M (WMJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIUCh MPU MEPBOHAYAIIBHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULUIIAIBHON YCIyrd, Ju00 B NPEIOCTaBICHUU MYHHUIMNAIBHOU
YCIYTH, 3a UCKIIOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX IyHKTOM 4 yactu 1 craten 7
OenepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciyyae nocyaeOHoe (BHeCyneOHOE)
00’KaJIoBaHME 3asBUTEJIEM PEIICHUN U AeHCTBUM (0e31eMCTBYSI) MHOTO(PYHKIIMOHAIBHOTO
LEHTpa, pabOTHMKAa MHOTO(PYHKIHMOHAIBHOTO IEHTpa BO3MOXHO B cllyyae, €ClId Ha
MHOTO(DYHKIIMOHAJIbHBIA LIEHTP, pelIeHus u JedctBus (Oe3heiicTBUE) KOTOpOro
O0XaJIyIOTCSl,  BO3JIO)KEHa  (YHKIUS 1O  HIPEJOCTAaBICHUIO  COOTBETCTBYIOIIHUX
MYHUIIMIIAJIBHBIX YCIYT B MOJHOM 00BbEME B MOPSAIKE, ONPEIEICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3.

5.2. Kamoba momaercs B TUCBMEHHOW (opMe Ha OyMaXHOM HOCHUTENE, B
AJIEKTPOHHOM  (QopMe B oOpraH, NPEJOCTaBISAIONMN  MYHHUIMIAIbHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIN IIEHTPp JUO0O B COOTBETCTBYIOUIMN OpraH TOCYAapCTBEHHOU
BJIACTH, SBJIIOIIMMHCS y4ypeIuTeleM MHOTO(QYHKIMOHAIBHOTO IIeHTpa (Janee -
yuypeauTenb ~ MHOTO(QYHKIMOHAIBHOIO  LEHTpa), a Takke B  OpraHu3alluH,
npeaycMoTpeHHbie yactbio 1.1 crateu 16 denepansHoro 3akona Ne 210-D3. JKanobs! Ha
pemieHuss U jAelcTBUs  (Oe3neHCTBHE) PYKOBOAMUTENS OpraHa, MpeaoCTaBIISIONIETO
MYHUIUMTNIATBHYIO YCIIYTY, MOAAIOTCS B BBIMIECTOSAIIMN OpraH (IIpU €ro HajJu4uu) Jubo B
Cllydae €ro OTCYTCTBUSI PaccMaTpUBAIOTCA HEMOCPEACTBEHHO PYKOBOJIUTEIEM OpraHa,
MPEAOCTABISAIONIETO MYHUIMNANbHYIO ycnyry. JKanoObl Ha pemieHuss W JeHCTBUS
(6e3neiicTBue) pabOTHHKA MHOTO(PYHKIIMOHAIBHOTO IIEHTpa MOJAIOTCA PYKOBOIUTEIIO
ATOTr0 MHOTO()YHKITMOHAIBHOTO TIeHTpa. JKaoObl Ha perieHus u AecTBus (0e31elicTBHE)
MHOTO(QYHKIIMOHAJIBHOTO ILIEHTpPa MOAAIOTCS YUYPEIUTENI0 MHOTO(PYHKIIMOHAIBHOTO
LEHTpa WIN JAOHKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY HOPMATHBHBIM NPABOBBIM aKTOM
Peciyomuku Tatapcran. XKamoObl Ha pemieHust u aercTBust (6e3aeiicTBrue) pabOTHUKOB



OpraHu3aluii, TpeayCMOTpeHHbIX YacThio 1.1 crathu 16 denepanbHoro 3akoHa Ne 210-
@3, MoJarTCsA PYKOBOAUTENSAM 3TUX OPTraHU3aLIHAN.

Kanoba na pemenuss u nedctBus (Oe3deilcTBUE) opraHa, MPEAOCTaBIAIONIETO
MYHUIIUNAIbHYIO  YCIAYTy, JIOJDKHOCTHOTO  JIMIIa  OpraHa, MpeJoCTaBIISIIOIIETO
MYHUIIUNAIBHYIO  YCIYTy, MYHHIIMIAIBHOTO CIY)KaIllero, PYKOBOAMTENS OpraHa,
PEIOCTABISIONIEr0 MYHUITUIIAILHYIO YCIYTY, MOXKET ObITh HaIpaBjeHa o MoYTe, Yepes

MHOTO(YHKIIMOHAIbHBIN LEHTP, C HCIIOJIb30BAaHUEM UH(POPMALIMOHHO-
TEJICKOMMYHUKalIMOHHOW  cetn  «MHTepHeT»,  oduIuamipHOrO  caiiTa  Oprasa,
MIPENOCTABIISIOIIETO MYHUIUIIATIBHYIO yCIIyry, Enunoro noprasua 6o

PecryOnmkanckoro mopraia, HHPOPMAIIMOHHON CHCTEMBI J0CYIe0HOr0 00XalloBaHUS, a
TaK)K€ MOXKET OBITh MPHUHSATA MPH JUYHOM Mpueme 3asButeis. XKamoba Ha pelieHus u
JNEUCTBUS (6e3neticTBuE) MHOTO()YHKITMOHATEHOTO LIEHTpA, paboTHUKA
MHOTO()YHKIITMOHAJIBHOTO LIEHTPAa MOXET ObITh HAIpaBJIEHA 0 MOYTE, C UCHOJIb30BAHUEM
MH()OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON cetn «VHTepHeT», odunManbHOro caiita
MHOTO(YHKIIMOHAJIBHOIO LeHTpa, ExnnHoro nmoprana nubo PecnyOnmkaHckoro mopTana,
MH(GOPMALIMOHHON CHUCTEMBI JOCYAEOHOTO 00XaJIOBaHUs, a TAaKKE MOYKET OBITh NMPUHSTA
npu JUYHOM npueMe 3asBurens. JKamoba Ha pemeHus u gAeiictBus (Oe3nelicTBue)
OpraHu3aluid, TPeayCMOTPEeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-
@3, a Takke UX pabOTHUKOB MOXET ObITh HaIlpaBlIeHa MO I0YTE, C HCIOJIb30BAaHUEM
MH()OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTh «HTepHeT», OQUIUaIbHBIX CaNTOB
3TUX opraHuzauuii, Enunoro noprana nmubo PecrnyOnnkanckoro noprana, a Takxke MOMKET
OBITh MPUHSATA IPH JIMYHOM IPUEME 3asIBUTEIS.

5.3. Kanoba nomxHa COAEPKATh:

1) HauMeHOBaHHME OpraHa, MPEAOCTABIAIONIET0 MYHHUIMNAIbHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISIIONIEI0 MYHHUIMMIAIBHYIO YCIyry, JIu0o
MYHUIUMNAIBHOTO CIIYyXallero, MHOTO(QYHKIIMOHAIBHOTO LEHTPa, €ro PYKOBOJAUTENS W
(wn) paboTHHKA, OpraHU3aluid, TPEAYCMOTPEHHBIX YacThio 1.1 crateu 16 DeaepanbHOTO
3akoHa No 210-®d3, ux pykoBomutTenel u (wim) pabOTHUKOB, PEIICHUS W JEHCTBUS
(6e3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) damunuio, UM, OTYECTBO (TMOCIEAHEE - MPU HAIWYUHU), CBEICHUS O MECTE
KUTENbCTBA 3asiBUTENS - (PU3MUECKOTO JIMIA JIMOO HAaUMEHOBAHME, CBEICHUS O MECTe
HAXOXKJEHUS 3asIBUTENS - FOPUAMYECKOrO JIMIA, a TaKXKe HOMEp (HoMepa) KOHTAKTHOIO
tenedoHa, agpec (ampeca) dIESKTPOHHOM MOYTHI (MPU HAJUYMK) U TOYTOBBIN ajapec, Mo
KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBenmeHuss 00 00KalmyeMbIX pEIICHUAX M JeWcTBUsIX (Oe3neicTBUM) oOpraHa,
MPEAOCTABISAIONIET0  MYHHUIMOAIBHYIO  YCIYry, JOJDKHOCTHOTO — JIMIIa  Oprasa,
MPEAOCTABISIONIETO MYHUIMNANBHYIO YCIYTy, MO0 MYHULMMAIBHOTO CIYKaIlEero,
MHOTO(YHKIITMOHAJILHOTO ~ LIEHTpa, pabOTHUKA  MHOroQyHKIIMOHAJIBHOTO  IEHTpA,
OpraHM3alnid, ITPeayCMOTPEeHHbIX YacThio 1.1 cratem 16 denepanbHoro 3axkoHa Ne 210-
®3, ux pabOTHUKOB;

4) nOBOJbI, HA OCHOBAHWUHM KOTOPBIX 3asBUTEIb HE COMVIACCH C pEIICHHEM U
neiictBuem (Oe3nelicTBHEM) opraHa, NPEJOCTaBISIONIEIO MYHHUIUMIAIBHYIO YCIyTY,
JOJDKHOCTHOTO JIMIIA OpraHa, NpeJOCTaBISIONIEr0 MYHUIUNAIBHYIO YCIyTy, JH00
MYHHUIIUTIAJTBHOTO  CIY)KaIllero,  MHOTO(YHKIIMOHALHOTO  IIEHTpa,  paboTHHKA
MHOTO()YHKITMOHAJILHOTO 1IEHTPa, OpraHu3aIui, MpelyCMOTPEHHBIX YacThio 1.1 crateu 16



@enepanbHoro 3akoHa Ne 210-®3, ux paOOTHHUKOB. 3asBUTENEM MOTYT OBITh
IpeICTaBlICHbl JOKYMEHTHI (IIPU HAJIUYUU), TOATBEPKIAIOIINE TOBOABI 3asBUTENS, JTHOO
UX KOIUHU.

5.4. IloctynuBmias xano0a MOJUICKUT PETUCTPALMK B CPOK HE IMO3JIHEE padoyero
IHS, CJIEAYIOUIETO 3a JHEM MOCTYIUICHUS.

5.5. Kanoba, nmoctynusiias B oprat, MpeA0CTaBISIONNA MyHUIIUTIATBHYIO YCIYTY,
MHOTO(YHKIIMOHAJBHBIN  LEHTpP, YYPEAUTENI0 MHOTOQYHKIUOHAIBHOTO IIEHTpa, B
opraHu3aluu, mpeaycMoTpeHHbie yacTbio 1.1 crateu 16 denepanbHoro 3axkoHa Ne 210-
@3, 1100 BBHIIECTOSIINI OpraH (IpHU €ro HaJIU4KH), TOJICKUT PACCMOTPEHUIO B TCUCHUE
NATHAALATA pabouymMx THEH Co NHS €e pPEerucTpaluy, a B cliydae 00KajJoBaHHUS OTKa3a
Oprasa, MpeIoCTaBIIAIONIET0 MyHUIIUIAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIBHOTO IIEHTPA,
OopraHu3aluii, TpeayCMOTpeHHbIX YacThio 1.1 crathu 16 denepanbHoro 3axkoHa Ne 210-
@3, B npueMe JOKYMEHTOB Y 3asiBUTENS JIMOO B UCIPABICHUM JOIMYIICHHBIX ONEYaTOK U
OlIMOOK WM B Clydae OOKaJOBAaHMUSA HApYUIEHHs YCTAHOBJIEHHOTO CpOKa TaKHUX
UCIIPABIICHUH - B TEUEHHE IIATU pabOUUX JHEH CO IHS €€ perucTpaluy.

5.6. Ilo pe3ynbraraM paccMOTpPEHUs KajloObl MPUHUMAETCS OJHO W3 CIEAYIOLIUX
pELICHUN:

1) xanoba ynoBIETBOPSETCS, B TOM 4YUCi€ B (pOpME OTMEHBI IPUHATOTO PELICHMUS,
UCIPABIICHUS JIONYIIEHHBIX ONEYaTOK U OMMOOK B BBIJAHHBIX B pe3yJIbTaTe
IIPEIOCTABIICHUS MYHUIMIAIBHONW YCIYTU JOKYMEHTAax, BO3BpATa 3asBUTENIO JEHEXKHBIX
CPEICTB, B3MMAHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMH aKTaMU
Poccuiickoii denepani, HOpMaTUBHBIMU MPABOBBIMU akTamu PecnyOnuku Tatapcras,
MYHULMINIAIbHBIMU IPABOBBIMU aKTAMU;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBAETCS.

He mno3gnee aHs, ciefyroomiero 3a JHEM MPUHATHS PEIIEHUs, YKAa3aHHOTO B
HACTOSIIIIEM IYHKTE, 3asBUTENII0 B MUCBMEHHOM (OpME M MO JKEJTAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe  HampaBisieTCs MOTHBHMPOBAHHBIM OTBET O  pe3yJbTaTax
PACCMOTPEHUS KaJTOOBI.

5.7. B cnydae mnpuszHaHMs >KajmoObl MOJyIeKAIIeHd YTOBICTBOPEHUIO B OTBETE
3asBUTENII0O O PE3yJibTaTaX PacCMOTPEHMs KajnoObl Jaercs UHPopManus O ACHCTBUSIX,
OCYLIECTBIISIEMBIX OpraHom, IIPENOCTABISIOIINM MYHULHUNAIBHYIO yCIIyTYy,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3alued, IpeaycMOTpeHHON dacThio 1.1
crtatbu 16 @enepanbHoro 3akoHa Ne 210-D3, B mensax HE3aMEIUTENBHOTO YCTPAHEHUS
BBISIBJICHHBIX HApYLIEHUH MPU OKA3aHUM MYHULMIAIBHOW YCIYTH, a TAKXKE MPUHOCSTCS
M3BUHEHUS 32 JOCTaBJICHHbIE HEYA00CTBAa U yKa3bIBaeTcid MH(POpMALMS O JadbHEHIIUX
NEUCTBUAX, KOTOpblE HEOOXOJUMO COBEpPLIUTH 3agBUTENI0 B IENSIX MOIYYEHUs
MYHULIMITAIIHOW YCIIYTH.

5.8. B cinydae mpusHaHus *anoObl HE MOJJIEXKAIIEe YIOBIECTBOPEHHIO B OTBETE
3asBUTEII0 O PE3yNbTaTaXx pPACCMOTPEHUs KaJloObl JAlOTCAd apryMEHTHPOBAHHBIE
pa3bsCHEHUs] O MPHUYMHAX NPHUHATOTO pEIICHHs, a Takke HHGPOpMalus O TOpSAKe
00aJIoBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciy4yae ycTaHOBIIEHHUSI B XO/I€ WJIM IO pe3ysIbTaTaM PacCMOTPEHHsI >KajoObl
IIPU3HAKOB COCTaBa AJMUHUCTPATHUBHOIO IIPaBOHAPYIIEHUS WM  IPECTYIICHUS
JOJHKHOCTHOE JIMLO, PAOOTHUK, HaJENEHHbIE MOJIHOMOYUSAMU IO PacCMOTPEHUIO Kajoo,
HE3aMEeJINTEIbHO HANPABIIIOT UMEIOUIUECS MAaTEPUAIIBI B OpraHbl IPOKYPATypBHI.






[Tpunoxenue Ne 1
K AJIMUHUCTPATUBHOMY PETJIAMEHTY
NpEeOCTaBICHUS MyHHUIIUITATbHOM
YCIIYTH 110 J1Ja4€ MTUCHhMEHHBIX
pa3bsICHEHUI HaJIOTrOIUIATENbIIHKAM
10 BOIIPOCaM MPUMEHEHUS
HOPMATHBHBIX MPABOBBIX aKTOB
MYHHULIUIIATIBHOTO 00pa30BaHUs O
MECTHBIX Hajorax u coopax
dopma

(bmank oprana, mpeAOCTaBISAIONIET0 MYHUITUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIyTH
o
OT Ne
Paccmotpes Bame 3asBiieHue ot Ne Y [IpUjiaraemele K

HEMY JIOKYMEHTHI YIIOJTHOMOYEHHBIM OPTaHOM
NPUHSTO pelieHne 00 0TKa3e B

110

CICOAYIOIINM OCHOBAHUAM!

L

JononxuTenbHas HHGOpMALIUS:

Brl BIpaBe NMOBTOPHO OOpPaTUTHCS B YMOJHOMOYEHHBIM OpraH C 3asiBICHHEM O
MPE0CTaBICHUN YCIYTH MOCTE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBIH OTKa3 MOXET OBITh OO0XKaJOBaH B JOCYJCOHOM TIOpSAKE IyTeM
HaIpaBJICHUS KaJI00bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

JIOMKHOCTHOE JIULIO (®UO)
(MOoANKCH YIOJHOMOYEHHOTO JTOJKHOCTHOIO JIMIIA OpraHa)



[Tpunoxenne Ne 2
K AZIMUHUCTPATUBHOMY PETJIAMEHTY
NpEeOCTaBICHUS MyHHUIIUITATbHOM
YCIIYTH 110 J1Ja4€ MTUCHhMEHHBIX
pa3bsICHEHUH HaJIOTrOIUIaTENIbIIIKAM
10 BOIIPOCaM MPUMEHEHUS
HOPMATHBHBIX MPABOBBIX aKTOB
MYHHULIUIIATIBHOTO 00pa30BaHUs O
MECTHBIX Hajorax u coopax
dopma
(bsank oprana, MpeIoCTaBISAIONIETO MYHUITUITAIBHYIO YCIYTY)
Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX JJISI PEIOCTABIICHUS
MYHHUIUITAIBHON YCIYTHU 10

OT Ne
Paccmotrpes Bame 3asBieHue oOT No u
[pUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom
IIPUHSITO
peleHue 00 OTKa3e B rpueme JOKYMEHTOB, HEO0OXOIUMBIX JUISL
10 CIEAYIOLINM OCHOBAHUSIM:
1.
2.

PazbsicHeHME TpUYMH OTKa3a:
JononxuTenbHas HHGOpMALIUS:

Brl BIpaBe MOBTOPHO OOpaTUTHCS B YHOJHOMOYEHHBIH OpraH C 3asBJICHHUEM O
MPE0CTaBICHUN YCIYTH MOCIe YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBIH OTKa3 MOXET OBITh OO0XKaJOBaH B JOCYJCOHOM TIOpSAKE IyTeM
HaIpaBJICHUS KaJI00bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JIOMKHOCTHOE JIULIO (®UNO)
(mMoANKUCH YIOJIHOMOYEHHOTO JIOJKHOCTHOTO JIUIIA OPraHa)



[Tpunoxxenne Ne 3

K AIMUHUCTPATUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIATIFHON yCIYTH TI0 Jade
MUCHMEHHBIX Pa3bsCHEHUH
HAJIOTOIUTATEIIBIIIUKAM 10 BOTIPOCAM
IPUMEHEHHUST HOPMaTHBHBIX
IIPABOBBIX AaKTOB MYHHUIIUIIAIEHOTO
00pa30BaHUsI O MECTHBIX HAJIOTAX U
cbopax

dopma

B

()/KCZS’CZI’I’Ib HaumeHoBaHue YnoaiHomMo4eHHo20 OPZCZHCZ)
oT

(®HO Puznueckoro nuua)

(®UO pykoBOAUTENSI OPTAHU3ALUN)

(anpec)

(KOHTaKTHBIH TeneOoH)

3ASIBJIEHUE
0 1a4Ye MUCbMEHHbIX Pa3bsICHEHHH 110 BOIIPOCAM NIPUMEHEHHUS
MYHHMIHMIAJIBHBIX IPABOBLIX AKTOB 0 HAJIOrax U cOopax

[Ipomy nate pa3bsCHEHUE 10
BOIIPOCY

NHH
KanactpoBsiit HOMep 00BbEKTa HEIBUKUMOCTH

Agpec (MECTO pacTooKeHHs) 00bEKTa HEABUKUMOCTH

Pazpeniennoe ucnonp3oBaHue 00bEKTa HEIBUKUMOCTH

[Imomntaaes 00bEKTa HEABUKUMOCTH

KanacrpoBas CTOMMOCTh 00BbeKTa HEJIBUKUMOCTHU




3asBUTEIIb:

(®.1.0., 10mKHOCTD TIPEACTABUTEIIS
(mommcs)
ropuauueckoro auna; ©.1.0. rpaxnanuHa)

"o 20 I. M.IL

PesynbraTr npenocraBieHuss MyHUIMIAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

l:lB nuyHbl kaOunet [lopTasia rocyaapCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT
Pecny6nuku Tarapcran;

D B MHOTO(YHKIIMOHAIBHOM IIEHTPE MPEIOCTABICHUS TOCYAapCTBEHHBIX WU
MYHUIIUTIATBHBIX yeryT Pecy6nuku Tatapceran;

D B Opzane.

(mara) (moammch) (®.1.0.)



[Tpunoxxenue Ne 4

K AIMUHUCTPATUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIATFHON YCIYTH TI0 Jjade
MUCHMEHHBIX Pa3bsCHEHUH
HAJIOTOIUTATEIIBIIIUKAM 10 BOTIPOCAM
IPUMEHEHHUST HOPMATHUBHBIX
IIPABOBBIX AaKTOB MYHHUIIATIAIEHOTO
00pa30BaHUsI O MECTHBIX HAJIOTAX U
cbopax

PykoBoaurento
HcnomHuTenbHOro KOMUTETa

Or:

3asiBlICHHE
00 HCTIpaBICHUN TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHOM YCIYyTH 1O

3amnucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipormry wWchmpaBUTH — JONMYIICHHYID TEXHHUYSCKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHULIUITAIBHON YCIYTH.

[Tpunararo crieayrone J0KyMEHTHI:

1.

2.

B ciywyae mpuHATHS pemieHUs 00 OTKJIOHCHHWH 3asBJICHHS 00 WCIPaBICHUU
TEXHHUYECKOH ONIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BH/JIC 3aBEPECHHON KOMMH Ha OyMa)KHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM I10

ajpecy:

HacrosimmM noaTBep:kIato: CBEACHUS, BKIIOUEHHBIE B 3aBJICHUE, OTHOCSILIMECS K
MOEW JIMYHOCTH M TMPEJICTABIIEMOMY MHOIO JIMILy, & TAaK)K€ BHECEHHBIE MHOK HUXKE,
JNOCTOBEpHBL.  JIOKyMEHTBI  (KONMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
Qenepanyy, Ha MOMEHT IIPEIACTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JICHCTBUTEIBHBI W
COZEPKAT JOCTOBEPHBIE CBEICHHU.

(mara) (moamnuch) (®.1.0.)



