CpenHeKyMOpCKHi CeNbCKUN UCTTOTHUTENbHBIH KOMUTET
[TocTtanosnenue
ot 21 urous 2023 rona No 18

OO yTBep>KIeHUH aIMUHHUCTPATHBHOTO pErjaMeHTa 1o
MPEIOCTABJIEHUIO MYHULIUIIAJIBHON YCIYTH TI0 Jaye
[MMUCbMEHHBIX Pa3bsICHEHUM HAJOTOMIaTebIIHKaM |
HaJIOTOBBIM areHTam I10 BOIpocaM MPHUMEHEHHUSI
MYHHMLMIAIBHBIX IPABOBBIX aKTOB O Hajorax u cbopax

B coorBerctBuM co craTtbeit 34.2. Hamorosoro kojekca Poccuiickoir ®@enepanuu, cr. 14
®enepanbroro 3akona ot 06.10.2003 Nel31-d3 «O6 o6mmUX NPUHIKIIAX OPraHU3alMi MECTHOIO
camoynpasyeHuss B Poccuiickoit @enepanuu», paccMOTpeB MpeACTaBIEHUE MNPOKypaTypbl
Kykmopckoro paitona ot 31.03.2023 Ne 02-08-02/2023, CpeaHeKyMOpPCKMH — celbCKHi
UCTIOJTHUTENIbHBIA KOMHTET

[TOCTAHOBIJISIET:

1.  VYrTBepauTh AJMUHUCTPATUBHBIM pPErjIaMEHT [0 IPEJIO0CTaBICHUIO MYHHLHMNAIbHON
YCIYTH 10 Ja4e MHCbMEHHBIX pa3bsSCHEHUN HAIOroIaTeNblIMKaM W HaJOrOBBIM areHTaM I10
BOIPOCAM IMPUMEHEHHSI MYHHIIMITAILHBIX IPABOBBIX aKTOB O HAJOrax M cbopax (mpuiaraercs).

2. OmnybinukoBaTh HacTOsilee IOCTAHOBJICHHME Ha O(HLHMANIbHOM NOpTajie MPaBOBOH
uHdopmanun Pecniyonukn Tartapcran B MH(OPMALMOHHO-TEJIEKOMMYHHUKALIMOHHOW — CETH
«MuaTepHeT» o BeG-anpecy: hitp://pravo.tatarstan.ru.

PykoBomutens CpenHeKyMOpCKOro
CEJIbCKOI'O UCIIOJIHUTEIBHOTO KOMUTETA; 3



YTBEPXIEH

[ToctanosiienneM CpeaHEKYMOPCKOTro
CeNIbCKOI0 UCIOJIHUTEILHOTO KOMUTETa
ot 21.06.2023r. Nel8

AXMHHHCTPATHBHBII PErJIaMeHT M0 MPeJoCTABICHHI0 My HHIHNAIBHOMN yCJIyrH 110
Aaye NHCbMEHHBIX Pa3bsCHEHHIT HAJIOTOIIATEbIIMKAM H HAJIONOBBIM areHTam 1o
BONPOCAM NMPHUMEHEHNs] MYHHLUNAIbHBIX MPABOBBIX AKTOB 0 HaJI0rax coopax

1. O0mme MON0KEHUSA

1.1. Hacrosumii aJMHHHCTPATHBHBI pPErIAMEHT M0 MPEIOCTABIECHHIO MYHHLHIATbHOH
yCJIyr¥ 110 Jlade THCHbMEHHBIX Pa3bsCHEHWH HANOromaresibliMKaM W HaJOroBbIM arcHTaM 1o
BOIPOCAM MPMMEHEHHsI MYHHIMIAIbHBIX HOPMATHBHBIX TPABOBbIX aKTOB O Hajlorax H cbopax
(masiee — AJMHHUCTPATHBHBIA PErJIAMEHT) — OMNpEJeNsdeT CTaHjapT, CcOCTaBs, CpOKH H
[10C/Ie/I0BATELHOCTD JCHCTBUH (aIMHHUCTPATUBHBIX Tpoueayp) VICIOTHUTENLHOrO KOMHTETA
Cpe/IHEKYMOPCKOIO CEJIBCKOro mocenieHnst KykMopeKoro MyHHMLHIAIBHOTO paiioHa Pecny6nm<ul
Tarapcran (nanee — VICIOJHUTENBHBI KOMMTET CEJIBLCKOTO NoceJIeHus1) TpH  HCIOJIHEHUH
MYHHLMNATBHOW YCIYTH II0 PAacCMOTPEHHIO W IMOJATOTOBKE IMHCbMEHHBIX pa3bsiCHEHUH Ha
oOpalleHusi, TOCTYIMMBIIME B OpraHbl MECTHOIO CamOyIpaB/eHHs CpeHEeKyMOPCKOIo CeJIbCKOIro
nocesieHust KyKMOpCKOTO MyHHMIMNAIBLHOTO paioHa Pecnybnukn  Tarapcran 1no BONpocam
[IPUMEHEHHUS] MyHHLMIIAILHbIX TPABOBBIX aKTOB O HAJOrax u cbopax.

1.2, JIMuaMy, WMMEIOWMMHM [PABO Ha [MOJyYCHHE MYHHMUMIIAIBHONW YCIIYTH, SBISIOTCA
(pu3MUECKUE U FOPUANIECKUE NULA, HHMBH/yAILHBIC MPEATPUHUMATEIH (nanee — 3asiBUTEIID).

1.3. C 3asBieHHEM BIpaBe OOpaTUTLCS TPEACTABUTEIb 3asBUTCIIA, JNEHCTBYIOIIMHK Ha
OCHOBaHHMH JIOKYMEHTA, YJIOCTOBEPSIONIETO €ro MHOJTHOMOYHS, 1100 3aKOHHBIM IpeiCTaBUTEb
¢u3nyeckoro auua (nanee — npejcTaBuTelb 3asiBUTEJIS).

2. CTaHaapT NpeaocTaB/IeHNsi MyHHIHMNAIBHOH yCIIyrH

2.1. HaumeHoBaHHe MYHHLHNAJbHOH yCJIYrH
Jlaua IUCHMEHHBIX Pa3bSCHEHUH HAJIOrOMIATENIbIIMKaM W HAJIOrOBLIM arcHTaM 110 BOTPOCAM:
TIPUMEHEHHUs] MyHUIUTIAIBHBIX TPABOBBIX aKTOB O HaJorax u cbopax

2.2. HauMeHOBaHHe OPraHa, NPea0CcTaB/IAIoNero My HHIMNAILHYI0 yCIyry
CpeIHeKyMOPCKHH CENbCKHIH MCIIOJIHUTETbHBIN KOMUTET (asee 1o TekcTy — Opras).

2.3.Pe3yabTaT npeiocTaBieHUs MYHHIUNATBLHON yCJIyTH

2.3.1. Pe3yapTatoM IpPENOCTABICHUSA MYHHUIMIIAIBHON  yClIyrd  sIBIsSETCS  MHUCBMEHHOC
pa3bsCHEHHE 110 BOIIPOCAM NIPUMEHEHUs MyHULMIATBHBIX IPABOBLIX dKTOB 0 Hajorax 1 cbopax.

2.3.2. Pesy/bTaT NpeAOCTaBICHHS MyHULUITAILHOH YCIIYTH HANIPABIIACTCS 3asBUTENIO B (popme
5JIEKTPOHHOTO  JIOKyMEHTA, TOJAMHCAHHOrO yCHJIEHHOH — KBalM(pUIUPOBAHHOH HIIEKTPOHHOMN
MOAMNUCHIO YIOTHOMOYEHHOI0 J0JDKHOCTHOTO JIHLA Opeana (nmabo Opeana), B COOTBETCTBHU C
denepanbHbIM 3aKOHOM OT 6 anpers 2011 roza Ne 63-®3 «O6 3MeKTPOHHO# ToANUCHY (naee —
denepanbHbiii 3akon Ne 63-03) B JHUHbBIA kabuger EjauHOro mnoprajia rocyaapCTBEHHBIX H
MYHHLMNANBHBIX  YCIYT (hitps://www.gosuslugi.ru) (manee — Equneiii  moptan). B ciydae
HAIpaBIeHHs 3asBileHns TocpescTBoM llopTana rocynapCTBEHHBIX MYHHITUMATBHBIX  YCIYT
Pecnybnuku Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecnyGnuKaHcKuil nopTain) pe3ybTar
MpeoCTaBIeHNS! MYHHIMITAIBHON YCIIyTH HaNpaB/acTes B JMYHBIA KaOuHeT PecnyOinKaHCKOro
nopraa.

2.3.3. Ilo BBIOOPY 3asBUTEIIS PE3YJIbTAT IPENOCTABICHNSA MYHHUIUIATBHOR YCITYTH BbIIACTCS B
Oprase unu B ['BY «MHOropyHKIHOHANBHbIH HEHTP MPEIOCTaBICHHA roCyJapCTBEHHBIX H
MYHULUIATBEHEIX yeiyr B PecnyOinke Tarapcray (nanee — M®L]) B opme OSK3EMILIAPA
5JIEKTPOHHOTO JOKyMEHTa, PacreyaTaHHOro Ha OyMa)XHOM HOCHTEJIE, 3aBEPEHHOTO MeHaThio M
MOJIMUCHIO COOTBETCTBEHHO YITOIHOMOYEHHOTO JOJDKHOCTHOTO JIMIIa Oprana uin padotarka MOLL




2.3.4. 3asBUTENIb BIPaBE MOJIYYUTh PE3yJIbTAT MPEJOCTABICHHS MYHHIMNAJIBLHOR yCIyru B

Gopme 3JIEKTPOHHOrO JOKyMEHTa B TEHCHHC cpoka Je#cTBusi pe3ylbTaTa MpeaoCTaBlICHUA
MYHUALUNAJIBHON YCIYTH.

2.4.Cpok npe1ocTaBIeH st My HHUMIIAILHOH yCayri.
2.4.1 MyHuuuMnanbHas ycjyra npeiocTaBlIsdeTest B TCUCHHUEC 30 KajeHmapHBIX JHEH CO JH
TIOCTYTIJIEHUs] COOTBETCTBYIOILETO OOpAICHHUS.
2.4.2. TIpHOCTaHOB/ICHUE CPOKA IPEJIOCTABIEHHS MYHULMIANBHON yCIIy | HE ITPEYCMOTPEHO.
2.43. HampaBienue JIOKyMEHTa,  SIBJISIOLIErOCs — PE3YABTATOM  [PEAOCTABICHMA
MyHULAIATBHON yCIyrd B pOpMe 3MEKTPOHHOTO JOKYMEHTA, 3asBUTC/IO OCYUIECTBIICTCA B JIeHb
o(OpMIIEHHUS H PETUCTPALIMK PE3YJIbTaTa NPENOCTaBICHHS MYHHUIANATBHOH yCITyTH.

2.5. IIpaBoBble OCHOBAHUS /115l IPE1OCTABJIEHHS MYHHULHNAJbLHON yCJIyTH

2.5.1. TlepeyeHb HOPMATHMBHBLIX TPABOBBIX aAKTOB, PEryIHPYIOLIMX Mpe0CTaBIIEHHE
MYHHULMIAILHON yCIyru (C yKa3aHWeM PeKBU3HTOB HOPMATHBHBIX MPABOBLIX AKTOB H UCTOYHUKOB
UX o(ULIMAaNbHOrO OMmyONIMKOBaHUs), pPa3sMELICH Ha EAMHOM TOpTaje, B TOCYNapCTBEHHOH:
uHpopMALMOHHON cucTeMe «PeecTp rocyaapcTBEHHBIX 1 MYHHUIHNAIBHBIX ycayr PecrnyOmnku
Tarapcrany (hitp://[rgu.tatar.ru) (nanee — Peectp rocy1apcTBEHHbBIX 1 MYHHUIUNATEHBIX yCIIyr), Ha
o UIHAIBEHOM caiite Kykmopckoro MYHHULUATBEHOTO paitoHa B
I/IH(bopMauMOHHO—TeneKOMMyHHKauMOHH0171 cetu «MHTEpHETY (http://kukmor.tatarstan.ru) .

2.5.2. TexkcT aIMHUHHCTPATUBHOIO pETJIaMCHTa B JecTByIOLe pelakiunn  MOMICHKHUT
pasmemennio Ha EjquHom noprane, B PeecTpe rocyaapcTBEHHbIX 1 MYHHUIUNAIBHBIX YCIYT, Ha
o uHanbHOM caiite KykmopcKoro MYHUIUIAIBHOTO paiioHa B
HH(1)opMauMOHHo-TenexommyHnKauMOHHOﬁ cetu «MuTEepHeT» (http://kukmor.tatarstan.ru).

2.6. UcuepnbiBaomuii nepeyeHb 10KyMEHTOB, He00XO0AUMBbIX JIJI51 IIPeI0CTABICHHUS
MYHHIHNAJIBLHON yCIyrH

2.6.1. Jliasi moJyueHHss MYHMIMIAIbHOM YCIYTH 3asBUTEIb NPEJICTABIIAET CJIEAYIOIHE
JIOKYMEHTBI:

1) JOKyMEHT, YOCTOBEPSIOLINH JIMIHOCTD (1e TpebyeTcs B cirydae 0OpallieHus MoCpeACcTBOM
PecnyGaMKaHCKOT0 MOpTalia);

2) IOKYMEHT, YAOCTOBEPSIOLLHIT MOJHOMOHS IPE/ICTABATEA 3asIBUTENIS;

3) 3asBJICHUE:

B (opMe [OKyMEHTa Ha OyMaKHOM HOCHUTEIE M3/I0%KeHHoe B CcBOOOJHON (opme,
nocrynuBiuee B VCHOJHUTENBHBIH  KOMHUTET  CEJILCKOTO nocejeHusl, O Jade IHCbMEHHBIX
pa3bACHEHUH [0 BOMPOCAM MPHUMEHEHHS MYHHIHMIAILHBIX NpaBOBBIX AKTOB O Hanorax u cobopax
(nanee - oGpalleHne) B MMCbMEHHOH dopme unu B HopME 2IEKTPOHHOTO JOKYMEHTA.

B HJICKTPOHHOM (opMe (3aroJHseTes OCPEACTBOM BHECCHHA COOTBETCTBYIOIMX CBEICHUH B
NMEKTPOHHYIO (HOpMY 3asBJICHHS), MOIMMCAHHOE B COOTBETCTBUM ¢ TpeGoBaHusME MyHKTa 2.6.3
aJIMHHUCTPATUBHOTO PEriaMeHTa, mpu oOpallieH1H MOCPe/ICTBOM PecryGiMKaHCKOTO MOpTania;

2.6.2. 3asgBJeHUE W MpuUjaracMble JOKYMEHTbl MOTYT GbITH MPEACTABICHBI (HalpaBICHbI)
3asiBUTEJIEM OJIHUM M3 CIEAYIOIINX COCO00B:

1) wepes M®ILl Ha OyMaxHBIX HOCHTCIAX W B BUAE DJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUIM IYHKTa 2.6.3 aIMUHUCTPATHBHOTO PerjiaMeHTa;

2) mocpeacTBOM PecrnyOuikancKoro noprajia s 3NIEKTPOHHON opme;

3) B OpraH JMYHO WIIA MOCPEACTBOM [IOUTOBOH CBA3M HA OYMaXKHOM HOCHTeNe. 3asBICHAE 1
rpuiaraeMble JIOKYMEHTBI, NPH  HaMpaBIeHHH [IOCPENCTBOM TMOUYTOBOI CBSI3H, 3aBEPAIOTCH B
YCTAQHOBJIEHHOM TTOPSIIKE.

2.6.3 SagpleHde Npu HampapJIeHUH  MOCPEACTBOM PecryOnuKaHCKoOro — moprajia
[1OJIMUCHIBACTCS TPOCTON NMEKTPOHHON MOMUCHIO 3aABUTEIIS.

Jns  mosiydeHusl MpOCTOH 57E€KTPOHHON TOJNUCH  3agBUTEIIIO HEOOXOAUMO IPOUTH
npouenypy — perucrpanuu (ayTentudukaumu) B Emunoii  cucteme  uAeHTH(UKALMK U
ayreHTH(uKaimy (tanee — ECHA), a Take NoATBEpANTE YUETHYO 3alKCh.

DEKTPOHHBIH AOKYMEHT (371eKTpOHHBIH 00pas3 JIOKyMEHTA), yKa3aHHbI B TOAMYHKTE 2
nynkra 2.6.1 aIMHHHCTPaTHBHOIO pEriiaMeHTa, 3aBepsieTCsl  YCHJIEHHOM KB (UIIHPOBAHHON
[OJIIHCHIO JIAL, YIOJHOMOYCHHBIX HA CO3/IaHHME 1 MOIHCAHHE TaKuX JIOKYMEHTOB, B TOM YHCIIE
HOTapUyCaMHu.



IIeKTPOHHBIE JOKYMEHTBI (JIEKTPOHHBIE 00Pa3bl IOKYMEHTOB), NPUJIAraeMbIE K 3asBICHUIO.
B TOM 4MCIIE JOBEPEHHOCTH, HAMPaBJIAIOTCs B BUE (ainos B hopmaTax pdf, jpg, jpeg., png, tif, doc,
docx, rtf, sig pasmepom e Hosee 50 MOaiT.

KauecTBO  MpENOCTABISEMbIX  SIEKTPOHHBIX — JOKYMEHTOB  (JJIEKTPOHHBIX — 00pasos
JIOKYMEHTOB) JIOJDKHO MO3BOJIATH B MOJHOM 00beME MPOYUTATH TEKCT JOKYMEHTa M pacro3HaTh
PEKBU3HTHI IOKYMEHTA.

2.6.4. 3anpemaercs TpeOOBATH OT 3asBUTEIIA:

1) mnpencraBieHus JOKYMEHTOB M MH(QOPMAUMH WM  OCYLIECTBICHHS JICHCTBHUI,
MpE/ICTABJICHUE MM OCYHIECTBIEHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHBHBIMH IMPABOBLIMH
aKTaMU, PETYJIMPYIOIIMMHU OTHOIIEHHS, BO3HHKAIOLIME B CBS3H C I1PEI0CTaBIEHMEM MYHHULIMITAIBHOMN
YCIyTH;

2) OCYIIECTBJIEHHUs AeHCTBUMN, B TOM YKCI/Ie COIIACOBAHHMH, HEOOXOAUMBIX JUTsS MOJTYyUeHHS
MYHULMNAILHON YCIYTH U CBSI3aHHBIX ¢ 00OpAlleHUEM B MHbIE FOCYJIapCTBEHHBIE OPraHbl, OpraHbl
MECTHOTO CaMOYIpaBJCHUS, OpraHU3alliK, 3a HCKIIOYEHHEM MOJYUEHHUs! YCIyr W TOJIydCHHs
JIOKYMEHTOB W HMH(OpPMAIWH, NPEIOCTaBIsEMbIX B pe3ylbTare MPEAOoCTaBJIE€HHs TaKuxX yCiyr.
BKJIFOUECHHBIX B [IEPEUHH, YKa3aHHbIe B uacTu 1 crarby 9 PdenepanbHOro 3aKoHa or 27 nions 2010
rona No210-®3 «O6 opraHuzaldi NpeaocTaBlIeH s rOCyIapCTBEHHBIX U MYHHUIUIATIBHBIX yeIyr»
(HEOOXOIMMBIX M 00s13aTEBHBIX YCIYT);

3) mpeacTaBieHust AOKYMEHTOB M HMH(OpMalMH, OTCYTCTBHE H (WJIK) HETOCTOBEPHOCTH
KOTOPBIX HE yKa3bIBAUCH MPH MEPBOHAYAIILHOM OTKa3€ B IIPHEME J0KYMEHTOB, HEOOXOMMMBIX JUIs
[PeIOCTABICHMS MYHHIUIATLHON yCIyrH, 60 B MPENOCTABIEHMH MYHHLHNATILHOH YCIYIH, 3a
MCKJIFOYEHHEM CJIe/IyIOLIUX CITy4aeB:

a) n3MeHeHne TpeOOBaHMH HOPMATHBHLIX IMPABOBBIX AKTOB, KACAIOWIMXCS NPEAOCTABICHHS
MYHHIMOAIBHOH YCIYrH, [OCIe IepBOHAYalbHOW Moja4yd 3asBlICHUS O  MPENOCTaBICHUH
MYHHUIUTIAJILHON YCIIYyTH;

6) HasTHKe OIHOOK B 3asBJIEHUH O MPEJI0CTABJICHUH MyHHULMTIATLHON yCIyTH 1 1I0KyMEHTAX,
[OAHHBIX 3asSBUTEJIEM [10CIIE IEPBOHAYATBLHOTO OTKA3a B MPUEME JOKYMEHTOB, HEOOXOAMMBIX ISt
TpeIoCTaBIeHHs MyHUIIUIIAIBHOM yeIyru, MO0 B MPENOCTaBICHUH MYHHIMIATbHOH yCIyru u He
BKJIFOUEHHBIX B [TPEJICTABJICHHbII paHee KOMIIEKT JIOKYMEHTOB,

B) MCTeYeHHWe Cpoka JeHCTBUS JIOKYMEHTOB HJIHM M3MEHEHHE uH(popMaLUK  1ocIie
[ePBOHAYANILHOTO ~OTKa3a B IMpHEMe JIOKYMEHTOB, HEOOXOIMMBIX Ul  TIPENOCTABJICHHA
MYHHLHIATBEHON YCIyrH, 100 B MPEAOCTABIEHUH MYHULMIATIBHOH YCIIYTH;

r) BbISBIGHHE JOKYMEHTAIBHO MOATBEPIIEHHOr0 (akra (NMpU3HAKOB) OLIMOOYHOrO I
TIPOTUBONPABHOrO JeHCTBHA (Oe31eHCTBIS) N0KHOCTHOIO JIMa Oprana, padorHuka M®I, npu
MepBOHAYAILHOM ~ OTKaze B MpHeME JIOKYMEHTOB, HEOOXOMUMBIX Ul TIPEIOCTaBIICHUS
MyHHIHTATBHON yCIyrH, 160 B IPeIoCTaBIEHAN MyHHIMIANBHOH YCIYTH, O UeM B MTHCLMEHHOM
BHJE 3a MOJMUCHIO pykooauTenst OpraHa npu NepBOHAYAIBHOM OTKa3e B MPUEME JIOKYMEHTOB,
HEOOXOMMBIX IS IPEAOCTABJICHUS] MyHHLMIIAILHOM yCIIYTH, YBEAOMIIACTCS 3asBUTEIIb, & TaKiKe
IPUHOCATCS W3BMHEHHS 3a J10CTABJIEHHbIE HEY100CTBA;

4) mpenocTaBieHusi Ha OyMaXKHOM HOCHTENIE JOKYMEHTOB M UH(pOpPMAIIUK, DJIEKTPOHHBIE
06pa3bl KOTOPBIX paHee ObUIM 3aBEpEHbl B COOTBETCTBHH C IYHKTOM 7.2 uyactu 1 craten 16
®enepanbHoro 3akona ot 27 utonms 2010 rona Ne 210-03 «O6 opraHuzaluu Ipel0CTaBICHUs
rOCYapCTBEHHBIX M MyHHLHIIAIBHEIX YCIIYT», 32 HCKIIOUCHHEM CJIy4acB, ECli HAHECCHUE OTMETOK
Ha Takue OKYMEHThl MO0 MX W3bsTHE SBIAETCS HEOOXOMMMBIM YCIIOBHEM MPEAOCTABJICHHA
rOCYIAPCTBEHHON I MYHHLMTIANLHON yCIyTd, B HHBIX CTy4acB, yCTaHOBJICHHBIX (GenepabHBIMU
3aKOHaMHU.

2.6.5. TTonyyaroTcst B paMKax MEKBEJAOMCTBEHHOTO B3aUMOJIEHCTBHS:

1) cBenenus u3 EI'PIOJI — ®enepalibHas Hanorosast ciyx0a;

2) cBeleHMs O JIGUCTBYIOLIEM TACToOpTe rpakaaHuHa Poccuiickoit ®eaepaupn — MBJI
Poccuu;

3) cBemeHMs O HOTApUATIBHON HoBepenHocTH — dejiepanbHas HOTapHalbHas Najlara.

2.6.6. 3asBUTENb BIIPABE MPEJIOCTABUTH JIOKYMEHTDI (cBeneHwus), yKa3aHHbIC B MOANYHKTAX 1
- 2 myHKTa 2.6.5 aIMUHUCTPATUBHOTO PErIIaMEHTa, B (popMe 2IEKTPOHHBIX JIOKYMEHTOB, 3aBCPCHHDIX
YCHICHHOM KBaTM(ULIMPOBAHHON MOJMKCHIO JIULL, YTOJHOMOUYEHHBIX Ha CO3/AHUC H MOJINMUCAHKE
TaKUX JOKYMEHTOB, I1PH 110/1a4€ 3asiBICHHUS.

2.6.7. HenpencraBieHue (HECBOCBPEMEHHOE TpeCTaBICHNE) YKa3aHHBIMU B ITYHKTE 265
A/IMHHHCTPATHBHOIO pErjlaMenTa OpraHaMH ToCy/apCTBEHHOH BJIACTH, OpraHami MECTHOTO



CaMOyIIpaBJICHus, OPraHu3alUIMKU JOKYMEHTOB U CBEAEHHH HE MOXKET sIBJIATbCS OCHOBAHHEM IS
OTKa3a B MPEI0CTABIEHUN MYHUIIMIIAJILHOM YCIIYTH.

2.6.8. JlookHOCTHOE JuMUIO ®  (Wnu) pabOTHHK, YKa3aHHBIX B IyHKTe 2.6.5
aJIMMHUCTPATHBHOTO PErjiaMeHTa OPraHoOB M OpraHu3aluil, He MpPeJCTaBUBLINE (HECBOEBPEMEHHO
[IPE/ICTAaBUBIINE) 3AMPOLIEHHBIE W HAXOASUIMECS B PACHOPSIKEHUM JOKYMEHT WM CBEIEHHs,
noJjjieXkaT aJMUHUCTPATUBHOM, AUCUMIUIMHAPHONW WM MHOW OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKoHoAaTenbcTBOM Poccuiickoit @enepanui.

2.6.9. 3ampemaercss TpeOoBaTb OT 3asBUTENSl JIOKYMEHTBI CBEIACHHS, B TOM UHCIE
MOATBEP)KJAIOIIME BHECEHWE 3asBUTEJIEM IUIAThl 3@ MPEAOCTaBICHME MYHMLMMAIBHOH YCIIyTH,
HaXOJSILMECS B PACIIOPSIKEHUH TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBICHHUS U
MOJBEJAOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHamM MWJIM OpraHaM MECTHOIO CaMOYIpaBJICHHUsI
OopraHu3anui.

HernpencrapieHue 3asiBUTENIEM JIOKYMEHTOB, COAEPIKALLUX CBEJEHHS, KOTOPLIE HAXOIATCS B
PACMOPSKEHUM  TOCYJAPCTBEHHBIX ~ OPraHoOB,  OpPraHOB ~ MECTHOIO  CaMOYIpaBJCHHS W
MOJIBEJJOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOyIpaBeHHs
OpraHu3aluii, He sIBJSIETCS OCHOBAHUEM JJIsl 0TKA3a 3asBUTEJIIO B [IPEIOCTABJICHUM MYHHULMIIAILHOM
YCIyTH.

2.7. UcuepnpiBaloniuii nepevyeHb OCHOBAHHUIA 1/11 0TKa3a B NpUeMe 10KYMEHTOB,
HeO0OXO0UMBIX JJIsl IPE/I0CTABJIEHNSI MYHHUHIIAABbHOH yCIyru

2.7.1. OCHOBaHUSIMHU [l OTKA3a B IIPHEME JJOKYMEHTOB, HEOOXOAMMBIX JIJIsl TPEAOCTABIICHHS
MYHUIMITAIBHOMN YCIIyT 1, SIBIISIFOTCS:

1) mpexcraBiieHHbIC 3aiBUTEIEM JIOKYMEHTBI COEPXKAT IOAYMCTKHA M UCTIPaBIICHHs TEKCTa,
HE 3aBEpPEHHbIE B OPSJIKE, YCTAHOBIICHHOM 3aKOHOAaTebcTBOM Poccuiickoit Deaepannn;

2) IOKyMEHTBI COJIEPIKAT TIOBPEIK/IEHH S, HAJIMYHE KOTOPBIX HE MO3BOJISET B MOJHOM 00beMe
MCII0JIb30BaTh MH(OPMALIMIO U CBEICHMS, COAEp)KAIMECs B JIOKYMEHTaX MJs MPENOCTaBICHHUS
MYHHUIUTIAJIBHON YCIyTH;

3) HpeaCTaBEHHbIE JOKYMEHTBI MM CBEICHHSI YTPATHIH CHIIY HA MOMEHT OOpalleHus 3a
MYHHLMIAILHON yCIyroi (10KYyMEHT, Y10CTOBEPSIOIIMH MOJTHOMOYHS [IPECTABUTENIS 3asiBUTEIS, B
ciydae oOpalieHus 3a MpeIoCTaBIeHHEM MYHHLUITATBHON YCIIYTH yKa3aHHBIM JIMLOM);

4) nopjaua 3asBJIEHUS O [PEJOCTaBJIEHMH MYHHUMIAIBHOM YCIYrHn H JIOKYMEHTOB,
HEOOXOAMMBIX Ul MPEIOCTABIEHHS] MYHMLHMIAIBHOM yCIyrH, B 3JIEKTPOHHOH (opme ¢
HapyIIEHHEM YCTaHOBICHHBIX TPeOOBAHUH;

5) HEKOPPEKTHOE 3amojHeHne o0s3aTeNbHbIX Moyiell B (opme 3asBCHHUs, B TOM YUCIIC B
MHTEpaKTHUBHOM (popme 3asiBiieHus Ha Pecny6GmikancKom noprae (Hel0CTOBEPHOE, HETIOJIHOE, 0o
HEMpaBHJIbHOE 3aII0JTHEHKE);

6) TIpeICTaB/IEHHE HETIOIHOTO KOMIUIEKTA JOKYMEHTOB, HEOOXOAUMBIX JUls IIPEOCTABIICHHS
MYHHIUIIATIBHON YCIIYTH;

7) 3asiBJEHME O MPEJOCTABIEHUH YCIYTH T01aH0 B OpraH rocy1apCTBEHHOM BJIACTH, OpraH
MECTHOI'O CaMOYIIPABJICHUS! FJIH OPTraHU3alMIO, B [IOJIHOMOYHSI KOTOPBIX HE BXOJUT MPEAOCTABIICHAC
MYHUUIHUTIAJIBHON YCIIyI'H;

8) HecoOMoIeHNE YCTAaHOBICHHBIX cTaThel 11 denepanbHoro 3akoHa ot 6 anpenst 2011 rona
No 63-03 «O6 >IeKTPOHHOH MOANKUCHY» YCIOBHH TNpH3HAHUS [CHCTBHUTEILHOCTH YCUJIEHHOH
KBaTM(PULIUPOBAHHOMN 3JIEKTPOHHOM MOJIMUCH.

2.7.2. TlepeyeHb OCHOBaHMH JUlsd OTKa3a B MNpUEME IOKYMEHTOB, HEOOXOMMBIX Ul
IOJIy4eH s MYHULUIAIBHOH YCIIYTH, SBJISETCS MCUEPITBIBAIOLIMM.

2.7.3. Pemenue 06 oTKaze B IpHEMe 3asBJEHHS W [OKYMEHTOB, HEOOXOAMMBIX st
NPEe0CTABJICHUS MyHULIHITAIBHON YCIyTH, MOXKET ObITh MPHHATO KaK BO BpEMsi IpHEMa 3asBUTEIIA,
TAaK W TOCJE TONyYEHHsS! OTBETCTBEHHBIM JIOJUKHOCTHBIM JiMlloM OpraHa HEOOXOIMMBIX JUL
NpeaoCTaBIeHHs MYHMLHMNAILHONH — yCIyrH  JIOKYMEHTOB (cBEEHHH) C  HMCIOJb30BAHHEM
MEKBEIOMCTBEHHOTO MH(OPMALMOHHOTO B3aUMOAEHCTBHS, B CPOK, HE NPEBBILIAIOLINH 9 pabouunx
JIHEH CO JHS pErUCTpaLUy 3asBJICHHUS.

2.7.4. 3ampeluaercs OTKa3bIBATh B IPUEME 3asBJICHHUS M MHBIX JIOKYMEHTOB, HEOOXOUMBIX
JUIL TIPelOCTABIEHUs MYHHIHMIATIBHOH yciyrd, B Cilydae €cjid 3asBiCHHC M JIOKYMCHTBI.
HeOOXOMMMBIE AJIs IIPEJOCTABIEHHs MYHHLMIAILHOW YyCIyrd, MOAaHbl B COOTBETCTBHM €



nHpopmarneil 0 CpoKax u MopsiiKe NPeAOCTABICHH MYHHUIMITAIBHOM YCIYTH, OnyOJIMKOBAaHHON Ha
EuHom noprase, PecriyOnukaHckoM nopraje. :

2.8. MicuepnbiBalomuii nepeueHb 0CHOBAHUIA [UIsl IPHOCTAHOB/ICHHUS MPE10CTABICHHS
MYHHIIUNAJIBLHOMN YCIYrH WM 0TKAa32a B NPEJ0CTABIeHHH MYHULIMNAIbHON yCayru

2.8.1. OcHoBaHusi Uil TPHOCTAHOBJIEHMs [PEJOCTABIEHUS MYHWLMNATbHON yCIyrH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMs VIS 0TKA3a B NPEIOCTaBICHUN MYHULMIIAIbHON YCIIyTH:

1) mpejcTaBJIEHHBIE 3aABHTEEM TOKYMEHTBI COACPIKAT MONIMCTKHI M HCTIPABJICHIA TEKCTA.
HE 3aBepeHHbIe B MOPSIKE, YCTAHOBJICHHOM 3aKOHOATEIILCTBOM Poccuiickoii Penepanuu;

2) IOKYMEHTBI COJIEPIKAT MOBPEKAEHHS, HATMYME KOTOPBIX HE TMO3BOJIACT B HOTHOM obbeme
MCTIONb30BaTh MHGMOPMAIMIO M CBEJCHHS, COJEPKAIIMECs B JOKyMEHTaX Ml MPElOoCTaBICHHA
MYHULIUATIAJIBHON YCITyTH;

3) mpejcTaBieHHble AOKYMEHTbI HJIM CBEICHMs YTPATH/IN CHIy HA MOMCHT oOpareHus 3a
MYHHLMMATEHON yCIyToO# (IOKYMEHT, YAOCTOBEPSIOLIHII TOJHOMOYHS TPEACTABUTENIS 3asBUTEIA, B
ciydae oOpallieHus 3a MPeIOCTaBIEHHEM MYHHUIUNATBEHON YCIYTH yKa3aHHBIM JIHLOM); ‘

4) mnojaya 3asBieHMs O MPELOCTaBICHUH MYHMLMIATBHOH yCIYyTH M JIOKYMEHTOB,
HEOOXOMMMBIX JUIS TPEJOCTABICHHsS MYHUIMIIAIBHOH YCIyrd, B 3J1eKTpoHHOW  dopme ¢
HApYLIEHUEM YCTAHOBIIEHHBIX TPEOOBaHUH;

5) HEKOPPEKTHOE 3arojHeHue 00s3aTeNbHbIX nosiel B opme 3asBJICHUS, B TOM YHCIIC B
WHTEPaKTUBHOH Qopme 3asBiienus Ha PecryOiMKaHCKoM nopTane (HEZ0CTOBEPHOE, HEMOIHOE, JIHO0
HEIpaBUJIbHOE 3aI0JIHEHHUE);

6) HeCOOIOIEHHE YCTAHOBJICHHBIX CTaTheH 11 ®enepanbHOro 3aKoHa oT 6 arpes 2011 rona
No 63-@3 «O6 3/IeKTPOHHON MOIMKCHY YCIOBHH HNPH3HAHHS NeMCTBUTEIBHOCTH YCHJIEHHON
KBATM(ULHPOBAHHOM JIEKTPOHHO#M MOANKCH;

2.8.3. TlepeueHb OCHOBAaHHMH JUIsl OTKa3a B IMPEIOCTABICHHH MYHHIIATAIBHONH  yCIyIrH
SIBJISIETCS. MCUEPIIBIBAIOLIHM.

2.8.4. anperaeTcsi OTKa3bIBaTh B MPEAOCTaBICHHH MYHHLHIAILHOH YCIyrH B C1ydae, ecin
3asBJcHHUE O IPEJOCTABIEHMH MyHHIMIIATILHOM YCIYTH M0JaHO B COOTBETCTEIN ¢ uH(popmaumen o
cpokax ¥ MOPsIKE TMPeloCTaBICHHs MYHHUIHIAIBHON YCIIYTH, ony6naukoBaHHOH Ha EnuHOM
nopraie, Pecny0iankaHcKoM nopTrase.

2.9. Pazmep miaarol, B3MMAEMOIl ¢ 3asiBUTEJISA MPU NPEI0CTABICHUH MYHHIMIAJbHOH yCayrH,
H crnoco0bI ee B3 UMaHHS

MyHHLMITATBHAS yCIIyra MpeJoCTaBIsIeTes Ha 6e3B03Me3/IHON OCHOBE.

2.10. MaKcHMAJbHBI CPOK OKHIAHUS B 04epeIH NPHU mojave 3agBHTEICM zanpoca o
NpefocTaABIEHHH MYHHIMNAIBLHO YCIyTH 1 IIPH 0Ty €HIH pe3yJbTaTa NpeaoCcTaB/IeHHUs
TAKUX YCJIYT

2.10.1. Bpemst oxHIaHusl [TPY [101a4¢€ 3as1BJICHNS Ha [1oJ1ydeHre MyHHIUNAIBHOMN YCIYTH - HE
oosiee 15 MUHYT.

2.10.2. Tlpu momydeHuMu pesyjipTara — MpeoCTaBICHH MYHHIHUTATLHOR  YCIyTH
MAaKCHMAJBHBIA CPOK OXKH/IAHUS B OUEPE/IH HE JIOJDKCH MPEBBILIATE 15 MUHYT.

2.11. Cpok perucTpanuy 3anpoca 3asiBHTEIs 0 npeaocTaBIeHUH MYHHIHNAJIBHON YTy

2.11.1. Tlpu nu4HOM OOpAlICHUH B M®I] B ieHb NoJauH 3asBICHUS 3asBUTEIIIO BLIIACTCA
pacrcka 13 AMC M®LL ¢ perucTpallioHHBIM HOMEPOM, [1O/ITBEPKAAIOINM, UYTO 3asBJICHHC
OTIIPABJIEHO, U 1aTOH MOauH 3asBICHHA.

2.11.2. Ilpu HarpaBeHuK 3asBICHHUS MOCPEACTBOM Enunoro noprania, PecryOinkaHCKOTro
ropraia 3asBUTENb B JCHb MOJAtM 3asBICHHS MOMyHacT B JIMTHOM xabuHere PecrmyOnuKaHCKOrO
ropTaa u 1o JIEKTPOHHO# MOUTe YBEIOM/ICHHE, MOATBEPIIAIOHICE, yTO 3asiBJIEHHE OTIIPABJIEHO, B
KOTOPOM YKa3bIBAIOTCSI PErMCTPAlliOHHBIH HOMEp 1 J1aTa HoAatH! 3asIBJICHMUSL.



2.11.3. Tpu nuunom obpamienun B Oprad B JeHb MOja4H 3aABJICHHS YTOJHOMOYEHHBIM
JO/DKHOCTHBIM  juiioM  Oprana  3asiBUTEIIIO  BBIAAETCsSL  pacrucka  u3 aBTOMATHU3UPOBAHHOMN
uHpOPMALMONHOM  CHCTEMbl,  TPEJHA3HAuYCHHOH  Juls  OKasaHuA rOCYJapCTBEHHbIX 1

MYHHUIUIATBHBIX YCIYT, ¢ PerdcTPalioHHbIM HOMEPOM, JaToH MoJady 3asBlCHHs W NEpEUHEM
Mpe/ICTABIEHHBIX JJOKYMEHTOB.

2.12. Tpe6oBanus K MOMEIIEHHAM, B KOTOPBIX NPE10CTABJIAETCH MyHHIHNAILHAS yCJIyTra

2.12.1. TlpenocraBieHre MYHUUMNAILHONH YCIYrH OCYMIECTBSCTCS B 31aHMAX N
MOMELIEHUSIX, 000PYA0BAHHBIX POTHBOMOKAPHOH CHCTEMO# U CHCTEMOH MOXKAapOTYLICHHUA.

OGecrieunBaeTcst OECNPENSTCTBEHHBIH JOCTYN HMHBAJINAOB K MECTY [MPEAOCTaBICHUS
MYHHLMNATLHON yeinyru (y100HbIH BXO/I-BBIXO B TIOMELICHHS 1 MEPEMCILICHAC B HX npejenax).

Busyanphasi, TekctoBas nH(GopManus 0 Nopsiake NpeocTaBIeHHs MYHHUIUTIAJIBHON YCITYTH
pasmelaeTcs B YyHOOHBIX JUisl 3asBUTENEH MeCTax, B TOM HHMCIC C ydETOM OrpaHMHYCHHBIX
BO3MOYKHOCTEH MHBAJIUOB.

2.12.2. OcyIecTBISIOTCS MEPBI 110 00ECTIEYEHHIO HHBATKAM, B TOM YHCIIC UCTIOJIB3YIOLIMM
Kpecsa-KoMsckin U COOaK-TPOBOAHUKOB, YCIOBHH JIOCTYIHOCTH 31aHHA, MOMELIEHUN U YCIYT,
BKJIIOYas: '

1) ycioBus ajisl OECHpPENSTCTBEHHOrO JIOCTYNa K 3]aHMIO M TOMCIICHUAM, 2 TaKKe
NpeJOCTABNISIEMbIM B HUX YCIyram;

2) BO3MOYKHOCTH CaMOCTOSITEJILHOIO TMEPEe/IBUKEHUA M0 TEPPUTOPHH Oprana, Bxojaa H
BBIXOJA B 3/[aHKe 1 roMemienns OpraHa, OCaiKu B TPAHCIIOPTHOE CPEACTBO M BBICA/IKH W3 HETO, B
TOM YHCJIE ¢ UCTIOIB30BAaHUEM KPECIa-KOJISICKH

3) CONMpOBOYMJIEHNE WHBAIN/IOB, MMEIOLIMX CTOHKHE paccTpoiicTBa (QYHKUHH 3pEHHUs W
CAMOCTOSITEILHOTO TIePe/IBHIKEHHUS, H OKA3aHUE UM [TOMOIIHM B 371aHHH 1 MOMCIICHHSX,

4) Haanexaiiee paMelieHue 000pyIoBaHHs U pocurelsiel HHpopMaliK, HEOOXOAUMBIX U1
oGecrieuenns GECIpensITCTBEHHOrO A0CTYNA MHBAIHMIOB K 31aHHMIO, MOMEIICHHAM H K ycayram ¢
Y4ETOM OrpaHMYEeHHUH HX KU3HEIAEATEILHOCTH,

5) [OmMycKk B 3jl@aHMe ¥ IOMEIIEHHs COOaKHM-NPOBOAHMKA TpH HAIMIHH JIOKYMEHTA,
NOJITBEPIKIAIONIETO €€ ClennanbHoe o0yyeHHWe W BBIABACMOIO 110 ¢opmMe u B MOPSIIKE,
YTBEPIKICHHBIX TPUKa3oM MuHHCTEPCTBA TPYa U colMaIbHO# 3amuThl Poccuiickoi denepannu oT
22 mionst 2015 r. Ne 3861 «O6 yrBep:xkaeHnu GOpMbI TOKYMEHTA, MOATBEPK/AIOWIETO CIICNHATEHOC
ob6yueHue cOOAKH-TIPOBOIHUKA, U MOPSKA E€TO BBIAATHY, ,

6) OKa3aHME COTPYAHHKAMM, MPEJOCTABIAIOMNMA  MYyHUIIUTIATILHYIO YCIIYry, MOMOIIH
MHBAIMIAM B MPEOOJEHHH 0apbepoB, MEIIAIOMIMX MOTYydCHHIO MU yCJIyT HapaBHE C JPYTHMH
JULIAMH.

2.12.3. TpeGosanusi B yacTh oOecredeHus MOCTYMHOCTH Ui WHBAJIMI0B OOBEKTOB, B
KOTOPBIX OCYILECTBJISETCS MPEAOCTABICHNC MYHULHNATBHONH YCIIyTH, U CPEICTB, MCIOJIL3YEMbIX
[1pM TIPEIOCTABICHUH MYHULIHIIATBHOH YCIIYTH, TPHMEHAIOTCS K 00BEKTaM U CPEJICTBaM, BBEICHHBIM
B SKCIUTYaTAIlMIO /I MPOLICLINM MO/IEPHHI3AIMIO, PEKOHCTPYKIHIO MOCIIE 1 uronsg 2016 rona.

2.13. [loka3zareju JOCTYITHOCTH U Ka4ecTBa MYHHUUNAIBLHOH yCJIyTH

7.13.1. TToka3aTe 1M1 AOCTYIHOCTH TIPEIOCTABICHHS MYHULIUITAIBHON YCIYTH ABJIAIOTCH:

PACIIONIOKEHHOCTD [OMEIIEHHUs, B KOTOPOM BEIETCs MPHEM, Bbllada JIOKYMEHTOB B 30HE
JIOCTYIMHOCTH OOLIECTBEHHOTO TPAHCIIOPTA,

Ha/TH4ue HeoOXOIMMOrO KOJHYECTBa CIELHMATMCTOB, a TaKKe OMelLEeHHH, B KOTOPBIX
OCYLIECTBIISIETCS] IPHEM JIOKYMEHTOB OT 3asiBUTENIEN;

HaJMuKe HCUepIbIBAIONIeH MHpOpMALIMK O crocoOax, MopsKe U CPoKax MPeloCcTaBICHUA’
MYHHIUIAJIBHON YCIyId Ha uH(OpPMAIHOHHBIX CTEHIAX, ExauHoM nopraie, PecnyOiankaHCKOM
noprasie, o(uLIHaTBHOM caiite KyKMOpPCKOTo MYHHLHIAILHOTO paiioHa B
nH(pOPMALIMOHHO-TEIEKOMMYHUKALOHHOHI ceTH NuTepHET 1o BeO-azpecy:
http://kukmor.tatarstan.ru;

oKa3aHMe TOMOLL HHBAMIAM B MPEOOJEHHH 0ApbepOB, MELIAIOIIMX MOTYHEHHIO HMH
YCIIYT HapaBHE ¢ IPyTrHMH JIMLAMH.

1 13.2. TloKkasaTe/siMi KauecTBa [PEeI0CTaBIeHNs MyHUIIMIATBHOH YCTYTH ABJIAIOTCS:

1) co6IIIOIEHHE CPOKOB TTPHEMA U PACCMOTPEHHSL IOKYMEHTOB:



2) coOI0eHUE CpOKa MOTYUYEHHsl pe3yibTaTa MyHULIUNIAIbHOW YCIYyTH;

3) OTCYTCTBHE OOOCHOBAHHBIX ’Kajo0 Ha HapylUleHUsl aJMHHUCTPATUBHOIO perjamMeHTa,
coBeplueHHble paboTHHKamMu OpraHa; ‘

4) KONMYECTBO B3aMMOJCHCTBUH 3asiBUTENISI C JIOJDKHOCTHBIMHM Jiiamu (6e3  ydera
KOHCYJIbTallUui):

B3aMMOJIcicTBUE 3asBuTeNd ¢ pabdoTHHkamu Oprana wian MO®OL] npu npepocraBieHun
MYHHUIUIIATIBHON YCIIYTH OCYWIECTBISIETCST OJIMH pa3 MpH TPEACTABIEHUN 3asBICHHUS CO BCEMH
HEOOXOJMMBIMH TOKYMEHTAMM;

ONMH pa3 B cjyyae HEOOXOAMMOCTH TIOJNyYEHHsl pe3ysibTara MpeaoCTaBIeHHs
MyHHLHUTANbHOH yeiayru B Oprane win MOL] B ¢popme sk3eMIuisipa 2JeKTPOHHOTO A0KYMeHTa Ha
OyMa)KHOM HOCHTEJIE.

[Tpo1o/mKHUTENEHOCTE OHOTO B3aHMOJICHCTBHS 3aBUTENS C JIOJDKHOCTHBIMH JIMLAMH MPH
Pe0CTaBJICHHY MYHULUIIAJIbHON YCITyTH HE MPEeBbIIACT 15 MUHYT.

3asgBUTEND BIIPABE OLIEHUTH KAYECTBO MPEJI0CTABIEHUS MYHUIMIAIBHON YCIIYTH ¢ IIOMOIIIBIO
YCTPOUCTB MOJBUKHON paauoTene()OHHON CBS3U, C UCIOJIb30BaHHEM PecryGnukanckoro nopraia.
TEPMHUHAIBHBIX YCTPOUCTB.

2.13.3. Mudopmauust o Xoxe MNPeAOCTABICHHS MYHHLHIAILHON YCIyTH MOMKET ObITh
NoJIydyeHa 3asBUTENIEM B JIMYHOM KaOuHere Ha EnmHom moprane, Pecriybnukanckom mnopraje, B,
Oprane, MOII.

2.13.4. Ilpenocrapienne MyHUIMNAIBHONH YyCIyru ocyuiectBisiercss B jirobom MO no
BBIOODPY 3asBUTEINSI HE3ABUCUMO OT MECTa €ro JKHTEIbCTBA MM MeCTa (PAKTHUECKOTO MPOXKUBAHHS
(npedbIBaHus) HA TeppuTOpUn PecniyOnuku TartapcTan no sKCTeppUTOPHATIBHOMY MPHHIIMITY.

MyHnuuunaneHast ycjayra B COCTaBe KOMIUIEKCHOTO 3arpoca He MpeioCTaBIIseTCsl.

2.15. ubie TpeOOBaHUS K MPeJI0CTABIECHHI0O MYHULIHITIAJLHOH YCJIyrH

2.15.1. Ilpu npepocraBieHUH MYHHUIMIMAILHONH YCIYTH B DJIEKTPOHHOH (popme 3asiBUTEIND
BIIpaBe:

1) nosyunTs MHGOPMALMIO O TIOPSIJIKE W CPOKAX TIPEIOCTABICHUS MYHUIIMITAIBHON YCIIYTH,
pa3MelleHHyo Ha Enqunom noprane, PecniyGirkaHcKoM nopTaie;

2) rmnojaTtb 3asBJIEHHE O MPEAOCTABIEHUH MYHUIMNAIbHOH YCIYIM M HMHbIE JOKYMEHTHI,
HEOOXOJUMbIE JUIsl TPEJOCTaBICHUS MYHHIMIAIbHONH YCIyrd, B TOM 4YHCJIE JOKYMEHTBI H
UH(OPMALIHIO, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBUIK 3aBepeHbl B COOTBETCTBUHU C ITYHKTOM 7.2
yactd 1 crateu 16 @enepanbHoro 3akona ot 27 utonst 2010 roga Ne 210-d3 «O6 opranuzauun’
IPEOCTABICHUS!  IOCYJAapCTBEHHBIX M MYHHUUHMINAIBHBIX  YCIYr», C  HMCIOJb30BaHHEM
PecnyGnukaHckoro nopraina;

3) MOJIY4YUTb CBEAEGHHUS O XOJE€ BBIMOJHEHHUS 3asBIEHMH O MpPEIOCTaBJIEHUH
MYHHULUIIATIBHON YCIyTH, IOJAHHbBIX B 2JIEKTPOHHOH hopme;

4) OCyHIECTBUTH OIEHKY KauecTBa MPEe0CTABICHUSI MYHULIUIIATbHONW YCIIyTH;

5) MOJyuHTh PE3yJbTAT MPEJOCTABICHNs MyHULIIMNAIBHON! yCIIyru B popMe 2JIEKTPOHHOIO
JOKYMEHTa;

6) mnomath jkamo0y Ha peuieHne u JeiicTBue (6e3neiicTBue) OpraHa, a TakKe €ro
JIOJDKHOCTHBIX  JIMI, MYHHIMIAIBHBIX CIYXKAIIMX TocpeacTBoM PecnyOimkanckoro mnoprania,
nopraia (eaepanbHOi rocy1apcTBEHHOH HMH(OPMAIMOHHON CHCTEMbI, OOECIIeYMBarOLIEN IPOLIECC
nocyneoHoro (BHecyaeOHOro) obxanoBaHusl pelieHud U aeicTBuil (0e31elcTBYS), COBEPIIEHHbIX
PU TPEAOCTABICHUH IOCYIaPCTBEHHBIX U MYHULUITAIBHBIX YCIIYT OpraHaMH, MpeJloCTaBIsOIIUMHU
roCy1apCTBEHHbIC ¥ MYHUIMIMAIbHbBIE YCIYTH, UX JODKHOCTHBIMHU JIMLIAMH, TOCYJapPCTBEHHBIMHU H
MYHULHUIATBHBIMU CITYXKallUMH.

2.15.2. ®opmMupoBaHKe 3asiBIICHUs] OCYIIECTBIISCTCS TOCPEICTBOM 3aMTOJHEHUS dJIEKTPOHHOM
dbopmbl 3asiBiiennst Ha PecnyOnnkanckoM nopraie 0e3 HeoOXOIMMOCTH JIONOJIHUTENLHON MoAaun
3asIBJIEHUs B Kakoi-m1100 uHoH (opme.

2.15.3. Tlpu ¢popmupoBaHUH 3asiBJICHUSI 00ECTIEUNBACTCS:

1) BO3MOXHOCTH KOMHMPOBAHUSI M COXpPAHEHHs 3asgBIE€HHS M HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JJIsl IPEIOCTABICHUSI YCIIYTH;

2) BO3MOXKHOCTbL 3allOJIHEHHS HECKOJbKUMH 3asiBHTEISIMH OJHOW 3JIEKTPOHHOH (DOPMBI
3asBJIEHUs] MpU OOpallleHHHd 3a YClyramu, I[peIoJlaralolliMy HalpaBlICHHE COBMECTHOIO
3as1BJIEHUS] HECKOJIbKUMHU 3asBUTEIISIMU;



3) BO3MOKHOCTB I1€YaTH HA OYMaXHOM HOCHTEJIE KOMHH HJIEKTPOHHON (POPMbI 3asBIECHMS:

4) coxpaHEeHHME paHee BBEIEHHBIX B JIEKTPOHHYIO (OpMy 3asiBIEHHs 3HAYEHHUiH B 100OOH
MOMEHT I10 JKEJIaHWIO [0JIb30BaTeIsl, B TOM YHCJIe MPU BOZHUKHOBEHHMH OLIMOOK BBOJA U BO3BpaTe,
JUTsl TOBTOPHOTO BBOJIA 3HAYCHUH B AJIEKTPOHHYIO (JOpMY 3asiBIIEHUS;

5) 3amojHEHHe IMOoJell JJIEKTPOHHON (POpMBbI 3asiBIEHHMS J0 Hauyajla BBOJA CBEJICHMM
3asBUTEJIEM C UCIIOJIb30BaHUEM cBeleHUH, pazmenieHHbIX B ECHUA, u cBeieHnit, onyO0IMKOBaHHbBIX
Ha PecnyOnmukaHckoM mopTalie, B 4YacTH, Kacarouieicsi CBEJACHHH, OTCYTCTBYIOUIMX B €JIMHOM
CUCTEMEC I/I,HeHTI/Iq)I/IKaI_II/II/I 15 ayTeHTI/I(pI/IKaI_LI/II/I;

6) BO3MOXKHOCTb BEpPHYThCs Ha JIIOOOH M3 HTAroB 3aMOJIHEHHs 3JIEKTPOHHOH (hopMbl
3asBJIEHUs O€3 OTEpH paHee BBeJICHHOW H(opMaLnH;

7) BO3MOYKHOCTb JIOCTYyNa 3asiBUTENS] K paHee MOJAHHBIM UM 3asiBJICHUSIM B TEUEHUE HE

~

MEHEE OJIHOTO rojia, a TaKXKe YacTHYHO CPOPMHUPOBAHHBIM 3asIBJIICHUSIM - B TEUEHHE HE MeHee 3
MECSILIEB.

2.15.4. 3anuce 3asButesneit Ha npueM B MODI] (nmanee - 3anuch) OCYLIECTBISIETCH
nocpencteom PecniyOnukanckoro rnoprania, rejedona KoHTakT-nieHTpa MOILL.

3asBUTEITIO MPEJIOCTABISETCS BOBMOYKHOCTD 3aMUCH Ha J1t00ble CBOOOHBIE [Ulsl IPHEMa J1aTy
U BpeMsl B IpeJiesiax YCTAHOBJIEHHOr0 B MHOTO(YHKIIMOHATBHOM 1IEHTpe rpaduka npuema.

3anuch Ha OMPEJIETCHHYIO 1aTy 3aKaHYMBACTCS 32 CYTKH 10 HACTYILJIEHHUs DTOH JaThIl.

Jlyist ocylecTBICHHS NpeaBapuTeIbHOM 3amucu nocpeacTBoM PecnyOnukanckoro noprajia’
3asiBUTEJII0 HEOOXOIMMO YKa3aTh 3arpaliiBaeMble CHCTEMOM ITaHHBIE, B TOM YHCJIE:

(baMuIInIO, UMSI, OTYECTBO (MPU HATIMUMH);

HOMeD TesedoHa;

aJipec EKTPOHHOM MOYTHI (110 JKETAHHIO);

YKeJaeMyro aTy U Bpemsi Ipuema.

B ciyuae HECOOTBETCTBHsI CBEJICHHI, KOTOPbIE COOOIINII 3asBUTENL MPH TPEABAPUTEIILHOMH
3aIluCH, JJOKYMEHTAM, MPEJICTABICHHBIM 3asBUTEJIEM [TPU JINUHOM IIPUEME, TIPEBAPHUTEIIbHAS 3aIIHCh
aAHHYJIUPYETCSl.

[Ipy OCYIIECTBIEHUN MPEABAPUTEILHON 3aMMCH 3asBUTENIO 00ECTIEYMBACTCSl BO3ZMOXKHOCTD
pacreyarath TaJOH-TIOATBEPXKACHHE. B ciydae, eciu 3asBUTENIb COOOIUMT aJIpec JJIEKTPOHHOM
MOUTHl, HA YKa3aHHBIH ajpec TaK)Ke HampaBisercs MHopManus O  MOATBEPKICHHH
NpeBApUTENILHON 3aMUCH C YKa3aHUEM JaThl, BDEMEHH H MECTa IpHeMa.

[Ipy OCYIIECTBIEHUH TIpEABAPUTE/ILHON 3allUCH 3asBHUTENL B 00s3aTEIbHOM TOPsIKE
HH(QOPMHUPYETCsST O TOM, YTO MpeABAapUTE/IbHAA 3alUCh AHHYJIUPYETCs B Cllydae €ro HEeABKH MO
HUCTEUEHUH 15 MUHYT C HA3HAUEHHOTO BPEMEHH MpUEMA.

3asgBUTEND B JII000E BpeMs BIIpaBe OTKA3aThCs OT NPEJABAPUTENILHON 3aIHCH.

3anpelaercs TpeGOBaTh OT 3asiBUTENIsI COBEPILEHMSI HHBIX JEHCTBHHA, KPOME MPOXOXKIACHHUA
UICHTH(GUKAIIMA ¥ ayTeHTH(QUKALUK B COOTBETCTBMHM C HOPMATHBHBIMH IPaBOBBIMH aKTaMH
Poccmiickoit  ®ezepaiy, ykazaHusi 1eld [pHeMa, a TakKe MPEJ0CTaBIEeHUs. CBEICHUH,
HEOOXOAMMBIX Ul pacueTa JUTMTEJbHOCTH BPEMEHHOrO HHTEpBaja, KOTOPhIH HEOOXOAMMO
3a0pOHUPOBATH ISl [IPHEMA.

3. COCT&B, MoCJeI0BATEJIbHOCTh H CPOKH BBINOJHCHHUS AIMUHHCTPATHBHBIX npoueayp,
TpeﬁoBaHI/lH K MOPAAKY UX BbINOJIHEHHS, B TOM YHCJIE 0C00EHHOCTH BbINOJHECHHUS
AAMHHHCTPATHBHBIX MMpoueayp B 3J]eKTp0HHOﬂ q)opme, a TAK’Ke 0COOEHHOCTH BbINMOJIHEHHUS
AAMHHHCTPATHUBHBIX NIpoueayp B MHOFO(‘)yHKIIl/lOHaJIbelX HEeHTPpax

3.1. OnucaHue NOC/IeI0BATEILHOCTH el cTBHII NPH NPEIOCTABIEHHH My HHIUNIAIBHOI
yeayru

3.1.1. [IpegocTaBieHne  MyHULMIAIBHOW — YCJIYTH  BKJIOYacT B cebst  cieayrolme
aJMHUHHCTPATHBHbBIE TPOLIELYPBI:

1) KOHCYJIbTUPOBAHUE 3asIBUTECIIA;

2) NpUHSITHE U PACCMOTPEHHE KOMILIEKTA JOKYMEHTOB, PEICTABICHHbBIX 3asBUTCIIEM;

3) HampaBJieHHE MEKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4acTBYIOIHE B MPEAOCTaBICHUH
MYHUIUTNATIBHOHN YCIIYTH;

4) noAroToBKa pe3ysibraTa MyHHLHIIAIbHON YCIIYTH;



5) Bblgaua (HampasJieHue) 3asBUTEIIIO Pe3yJibTaTa MyHULUIIATLHOR YCIyTH;
6) ucrnpasjicHHe TEXHUYECKON OLINOKH.

3.2. Oka3aHue KOHCYJIbTAlUI 3aABHTETIO

3.2.1. OcHOBaHWEM Hayajia BbIMOJHEHUs aAIMUHUCTPATUBHON MPOLIEAYPLI  SBISECTCS
oOpallieHue 3asiBUTEIs 110 BOIIPOCAM, CBSI3aHHBIM C [IPEIOCTABICHUEM MYHHULIUMIIAIBHON YCIYTH.

JIOMKHOCTHBIM JIMIOM (PaOOTHUKOM ), OTBETCTBEHHBIM 3@ BBINOJHEHUE aJIMUHUCTPATHBHOM
[POLIEYPBI, SIBISETCS:

npu oOpatenun 3assuressi B MOIL[ — pabotHuk MOLI;

npu oOpaiueHud 3asiBuTenss B OpraH - JOKHOCTHOE JIMLO, OTBETCTBEHHOE 3a’
KOHCYJIbTUPOBaHHUE.

3.2.2. 3asBuUTeNb BIpaBe OOpaTUTbCS 3a KOHCYJbTaLUMEH O TOpSAKE M CpoKax
PEI0CTaBICHUSI MyHUIUNATBHON yeinyrd B MOL] nuuHo 1 110 TenedoHy U DJIEKTPOHHOMN MOoYTe.

Pa6otnux MO®L] KOHCYILTHpYET 3asBHUTENIsl, B TOM 4HCJIe MO cocTaBy, (opme
MpEeCTaB/ISIEMOM IOKYMEHTALIWH U JIPYTHM BOIIpOcaM JIsl [IOJyYeHHs MYyHHLUIAIBHOR YCITyTH.

3agBUTENb MOXKET MOJYYUThL WH(POPMALMIO O MOPSJIKE MPEJOCTABICHUs MYHULMIIATbHON
yeiyrd Ha opunpanbioM caiite M®L] http://mfcl6.tatarstan.ru.

AJIMMUHHUCTPATHBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSILIUM MYHKTOM, BBIIIOJIHSAIOTCS B
JIeHb OOpallleHUs 3asiBUTEJIA.

PesynbpraTaMd BBIMOJHEHHS] aJMUHUCTPATUBHBIX MPOLEAYP SIBJISIOTCS: KOHCYJIbTallMs [0
cocTaBy, (opMe MNpEACTABIAEMON JOKYMEHTAIMH M APYTMM BONPOCAM, HEOOXOIMMBIM s
MOJIYUCHUS] MYHHUITUIIAJIBHOH YCIIyTH.

3.2.3. 3asButens Bipase o0patuTbesi B Oprat 1o tenedony u 2JIEKTPOHHON MOYTE, a TaKKe
M0J1y4UTh KOHCYJbTaluio Ha PecriybnmkaHckom noptaje, caiite OpraHa o HOpsiike M Cpokax
NpeN0CTABIEHNsl MYHHMLIMIAIBHOW yC/IyrH, B TOM HYHCIE 1O cocTaBy, (opme MpencTaBseMoH,
JOKYMEHTALMK | IPYTUM BOTIPOCAM AJIsl OJIyUEHMsI MyHULUIIATIbHON YCITYTH.

AJIMMHHUCTPATHBHBIE [IPOLEYPbl, YCTaHABIMBAEMbIE HACTOSILINAM I1YHKTOM, BBIIOJIHSIOTCS B
TeueHHe Tpex paboumX JHEH CO JTHS MOCTYIIEHHs 00palleHus.

Pe3yabrataMy BBINOJHEHHS aJMUHHUCTPATHBHBIX MPOLELYP SIBJSIOTCS: KOHCYJILTALMHU TIO
coctaBy, (opMe TPeICTaBSeMON JIOKyMEHTALWH M JAPYTHM BONpPOCAM, HEOOXOIMMBIM Ui
MOJTyYEHUS! MyHULIMIIAJILHON YCIIYT|.

3.3. [IpuHsaTHE H PACCMOTPEHHE KOMILJIEKTA JOKYMEHTOB,
NpeacTAaB/ICHHBIX 3asiBUTE/IEM

3.3.1. IlpueM JOKYMEHTOB sl TPEIOCTaBIEHUs MyHHUIMITAILHON YCIyTH Hepes M®I] mnn
yjanenHoe pabouee Mmecto MO,

3.3.1.1. 3asButenb (mpeacTaBuTeNb 3asBHTENs) oOpamaercs B MO®LL ¢ 3ampocom o
NPENOCTABIEHHH MyHHLUNAIBHON YCIyTH M NPEJCTAaBIISICT JOKYMEHThI B COOTBETCTBHH C ITyHKTOM
2.6 aAMUHUCTPATUBHOIO peErjlaMEeHTa.

3.3.1.2. Pa6ornux M®LI, Beaymuii mprem 3asBIeHUN:

orpeiesisieT NpeaMeT 0OpalleHus;

yJIOCTOBEPSIET JINYHOCTE 3asiBUTEIS,

IPOBOJIMT MTPOBEPKY MOJTHOMOYMH JIMLIA, OAI0IIEro JOKYMEHTHI;

IIPOBOJIMT TIPOBEPKY COOTBETCTBHSI IOKYMEHTOB TPEOOBaHHAM, YKA3aHHbIM B IYHKTE 2.6
aJMHUHHUCTPATUBHOIO PETJIAMEHTA;

3aroJIHsIET HIeKTPoHHYIO popmy 3asBienns B AMC MOLI;

NpH  NPEIOCTaBJICHHH JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 aaAMHUHHUCTPATUBHOIO
periaaMeHTa Ha GyMa)KHOM HOCHTEJIE, OCYIIECTBIISIET CKAaHMPOBAHHE NPEACTABICHHDIX JOKYMEHTOB;

pacrieyaTbIBacT 3asBICHUE U3 ANC M®DII;

nepeaeT 3asiBUTEIIIO Ha IPOBEPKY M MO/AIIMCAHHE;

[0CJIe TIOJIUCAHMs] CKAHUPYET MOANMCAHHOE 3asBIICHUE B AUC MOLI;

sarpyskaer B AUC MOL] 10KyMeHTbI, MpPEACTABICHHbIC B HJIEKTPOHHOM (popMe WU
NEKTPOHHBIE 00Pa3bl OTCKAHHPOBAHHBIX JOKYMEHTOB, (HOPMHUPYET IEKTPOHHOE ALJI0;

BO3BpALIAET MO/NMCAHHOE 3asiBJICHHE H OPMTMHANIBI OYyMaXKHbIX JIOKYMEHTOB;

BBIJIAET 3asBUTEIIO PACMIUCKY B IIPHEME JIOKYMEHTOB.



AJIMUHUCTPATUBHBIE [IPOLEAYPbI, yCTAHABIMBAEMbIE HACTOSIIIIMM ITYHKTOM, BBIIIOJHAIOTCS B
JIeHb 00palleHus 3asiBUTESL.

PesynbTaraMu BBINOJIHEHHS aJIMUHUCTPATUBHBIX MPOLEAYP SIBJISIOTCS: TOTOBOE K OTIpaBKe'
3asIBJICHHUE U TTAKeT JJOKYMEHTOB.

3.3.1.3. Pabornuk M®L] HanpaBiisieT NakeT J0KYMEHTOB, IIPUHSATHIX OT 3asiBUTENs B Oprax B
5JIEKTPOHHOH (hopMe (B cocTaBe MaKeTOB 3JIEKTPOHHBIX JIET) B TEYEHHE OJHOIO pabovero AHs CO IHs
oOpaieHusi 3asiBUTENS B CTPYKTYpHOE noapaszaesienne MOI].

PesynbTaTamMu BBINOJNHEHUs aIMUHUCTPATHBHBIX MPOLEAYD ABISIOTCS: 3asBIEHHE M MAKeT
JIOKYMEHTOB (3JIEKTPOHHOE JI€710), HampasieHHble B OpraH, MOCPEICTBOM CHCTEMBI DJIEKTPOHHOTO
B3aUMOJCHCTBUSL.

3.3.2. IlpyeM JOKYMEHTOB JJisl NIPEIOCTABIICHHS MYHHUIMIAIBHOW YCIYIH B DJIEKTPOHHOM
¢dopme yepes Pecrniybiinkanckuii noprai.

3.3.2.1. 3aABUTENDb [UIA M0/IA4M 3aASBJICHUS B JICKTPOHHOW (JOpPME BBIMOJHSET CIICAYIOLIKE
JIEHCTBHUSL:

BBINOJIHAET aBTOPHU3AIHIO;

OTKPBIBAET (POPMY 3JEKTPOHHOTO 3asiBICHHUSI;

3aroyHsieT (OpMy IJEKTPOHHOTO 3asiBJICHHMsI, BKIIIOUAIOLIYIO CBEICHHsI, HEOOXOAHUMBIE U
o0si3aTesibHbIe JUIsl IPEOCTABICHUS MYHUIIUTIAILHOW YCITYTH; _

IPUKPEIISET JTOKYMEHTHI B 2JIEKTPOHHON (hopMe MIIM 3JIEKTPOHHbIE 00pa3bl JOKYMEHTOB K
(opme 3JIeKTPOHHOTO 3asiBICHHUS (MTPH HEOOXOIMMOCTH);

MOJATBEPHIAET (HaKT O3HAKOMIICHHS U COTJIACHS C YCIOBUSMH U MOPSAKOM MPEIOCTaBICHHS
MYHHULMNAIBHOH YCIYrd B AJIEKTPOHHOH (hopMe (YyCTaHaBIMBAET COOTBETCTBYIOLLYIO OTMETKY O
corsjacuu B (hopme 3JeKTPOHHOTO 3asiBICHHUS );

MOATBEPIK/IAET JIOCTOBEPHOCTh COOOIIEHHBIX CBEJACHHUH (yCTaHABIMBAET COOTBETCTBYIOLLYIO
OTMETKY B (hOpMe JIEKTPOHHOIO 3asiBJICHUS);

OTIPABJISIET 3AMOJIHEHHOE AJIEKTPOHHOE 3asiBJIEHHE (HAXKUMAET COOTBETCTBYIOLLYIO KHOIIKY B
bopMe FIEKTPOHHOTO 3asiBICHHUS );

SJIEKTPOHHOE 3asiBJIEHHE MOJMUCHIBACTCS B COOTBETCTBUM C TPeOOBAHUSIMM IyHKTa 2.6.3
aJMUHUCTPATUBHOIO PETJIAMEHTA;

MoJIy4aeT yBeloMJIeHHe 00 OTIPABKE EKTPOHHOIO 3asiBJICHHUS.

dopmaTHO-JTOrHUecKas MpoBepka cHOpPMUPOBAHHOIO 3arpoca OCYLIECTBISAETCS €IHHbIM
(pervoHaNbHBIM) MOPTAJIOM aBTOMAaTHYECKH Ha OCHOBAaHHM TPeOOBaHMMH, ONpeeseMbIX OpraHom
(opranusanueii), B MpOLECCE 3alOJHEHUS 3asIBUTETIEM KaXI0T0 H3 I0JIeH 3MeKTpOoHHOH (GopMmbl
3arpoca. [1py BBISBICHUU €IMHBIM (PETHOHAIBHBIM) MOPTAJIOM HEKOPPEKTHO 3aMOJIHEHHOTO TOJIS
SNIEKTPOHHON (OPMBI 3alpoca 3asiBUTENIb YBEAOMIISICTCS O XapaKTepe BbISABIECHHOH OWIMOKHM H
MOPSZIKE €€ YCTpaHEHHs IOCPEJCTBOM HH(OPMALMOHHOIO COOOLIEHUS HENOCPEJCTBEHHO B
ANEeKTpOHHOHU (hpopme 3arpoca.

AZIMHHHCTPATUBHBIC MTPOLEAYPbI, YCTAaHABIMBAEMbIC HACTOAILUM ITYHKTOM, BBITIOJTHSIOTCS B
JIeHb OOpalleHus 3asiBUTEJIs.

PesynbraTaMy BBITIOJHEHHS] aJIMHUHHUCTPATUBHBIX MPOLEAYD SABJSIOTCS: JIEKTPOHHOE NIEJO,
HarpaBjieHHoe B OpraH MOCpeICTBOM CUCTEMBI DJIEKTPOHHOIO B3aMMO/ICHCTBHSI.

3.3.3. PaccmoTpeH#e KOMIUIEKTa JOKYMEHTOB Opranom.

3.3.3.1. OcHoBaHueM Hayajla BBIMOJHEHUS AJMHUHHUCTPATHBHON MPOLEAYPHI SIBJISETCS
IOCTYIIJIEHUE 3asBIECHHS K MHBIX JIOKYMEHTOB, HCOOXOMMBbIX JJIs TPEIOCTABICHUA MYHUIIUTIATbHOH
YCITyTH.

3.3.3.2. JIO/PKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B Cllyyae oOpalleHus
3asBHTENS C 3asBiIeHreM B Oprau:

orpesessieT NpeaMeT oOpalleHus;

yCTaHABJIMBAET JIMYHOCTD 3asiBUTEJIS;

MPOBOJIUT MPOBEPKY [OJTHOMOYMH JIMLA, MOJAIOIIETO JOKYMEHTbI;

IIPOBOIMT MPOBEPKY COOTBETCTBUs JOKYMEHTOB TPeGOBAHMAM, YKa3aHHbIM B IyHKTE 2.0
AJIMUHHUCTPATUBHOTO  pErjiaMeHTa, MPOBEPKY COOTBETCTBHUSI TIPEJICTABJICHHBIX JIOKYMEHTOB
YCTAHOBJECHHBIM TpeOOBaHUIM (Haliexkaliee OopopMIIeHHE KOMHH JIOKYMEHTOB, OTCYTCTBME B
JIOKYMEHTAX TTOJ4HCTOK, TPHIHCOK, 3aU€PKHYTBIX CJIOB U HHBIX HE OTOBOPEHHbIX MCIIPABIICHUH]):

3aIOJIHSET SJEKTPOHHYIO (OPMY 3asiBJIEHHS] B aBTOMATH3MPOBAHHOW MH(OPMALHOHHOMU
CHCTEMe, IpeIHa3HaueHHOU Uil OKa3aHUsl FOCY1apCTBEHHBIX ¥ MYHHUIIUTIATIbHBIX YCIIYT;



NP TPENOCTaBIEHMH JIOKYMEHTOB, YKa3aHHBIX B MYyHKTe 2.6 aJIMHHHCTPATHBHOTO
periiameHTa Ha OyMa)KHOM HOCHUTEJE, OCYLIECTBISET CKAHUPOBAHKE MPEJ/ICTABICHHBIX JIOKYMEHTOB:

pacrievyaTbiBaeT 3asiBJICHUE;

niepeaeT 3asBUTEIIO Ha IPOBEPKY U MOANUCAHUE;

MOCJI€ MOJIMTHUCAHUS CKAHUPYET MOANKUCAHHOE 3asiBJICHUE;

3arpy’aer B aBTOMATH3WPOBAHHYIO MH(DOPMAIMOHHYIO CHCTEMY, MPEJHA3HAUEHHYIO IS
OKa3aHUsl TOCYJAPCTBEHHBIX M MYHHIMIAIBHBIX YCIYr JOKYMEHTBI, IpEeJCTaBJCHHbIE B
5JIEKTPOHHON (DOPME MIIM 3JIEKTPOHHbIE 00pa3bl OTCKAaHUPOBAHHBIX JOKYMEHTOB, (hOpMHpYeT
3JIEKTPOHHOE JIEJIO;

BO3BpalllaeT MOJIMTUCAHHOE 3asBICHUE U OPUTHHAJIBI OyMa)KHBIX JOKYMEHTOB 3asiBUTEIIO;

BBIJAET 3asBUTEJIIO PACIIUCKY B IPUEME JOKYMEHTOB.

B ciydyae Hanuuus OCHOBaHMU Ui OTKaza B MpPHEME JOKYMEHTOB JOJOKHOCTHOE JIMLO.
OTBETCTBEHHOE 32 IIPUEM JJOKYMEHTOB, YBEJOMJISIET 3asiBUTEJISI O HAJIMUMH NIPEIIATCTBUN JUIs [IpUeMa
3asiBJIEHUS] W BO3BPALAET €My JOKYMEHTBI C OOBSICHEHHUEM COJIEPKaHMUsl BBbISABIEHHBIX OCHOBAHWH
JUISl OTKa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, IOCJIE MOCTYIICHHS
JIOKYMEHTOB Ha PACCMOTPEHHE:

MIPUCBANBAET 3asIBJICHUI0 HOMEP B COOTBETCTBUH C HOMEHKJIATYPOH J€EI;

H3y4yaeT IOCTYIHUBIIKE OHJIEKTPOHHBIE JieNla, B TOM YHCIIE IPHIIOKEHHBIEC 3asBUTE/ICM
JIOKYMEHTBI B 3JIEKTPOHHOM (popMe U 2JIEKTPOHHBIE 0Opa3bl JOKYMEHTOB;

POBEPSET KOMIIJIEKTHOCTh, YATAEMOCTb JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

poBepsieT cOOTIOACHHE YCIOBUH NeHCTBUTEIBHOCTH DJIEKTPOHHON TOIMKMCH, TOCPEACTBOM
obpamienuss k EmuHomy moprany (B cilydae, €CIH 3asgBUTENIEM IPEACTABICHBI 3JIEKTPOHHBIC
JIOKYMEHTBI, MOAMMCAHHbBIE YCHIICHHOH KBaIM(DULHPOBAHHON 2JIEKTPOHHON MOMHUCHIO).

[Ipy HaNWYMKH OCHOBAHHWM, MPEAYCMOTPEHHBIX MYyHKTOM 2.7.1 aaMHHHCTPATHBHOIO
perjiamMeHTa, NoAroTaBIMBAET IPOEKT pelieH s 00 0TKa3e B IpUeMe J0OKYMEHTOB, HEOOXOAUMBIX TS’
MPEeJIOCTABIICHUS] MYHULIUIIAJIBHON YCITYTH.

B ciyyae, eciu B pesynbTare MPOBEPKH YCHJICHHOH KBaJIM(PULMPOBAHHOW DJIEKTPOHHOH
TTOJIIIMCH BbISIBICHO HECOOJIIOJIEHHE YCIIOBUI ee NEeHCTBUTETBHOCTH, TPOEKT pelieHusi 00 oTKase
JIOJDKEH CozepKaTh MyHKThl crarbi 11 @enepanbhoro 3akona Ne 63-03, KOTOpbIC MOCITYKHIIH
OCHOBAHHWEM JJIsl €r0 IPUHSATHS.

[TpoekT perienusi 00 OTKasze B MpHUEME JOKYMEHTOB, HEOOXOJMMBIX JUIsl MPENOCTABICHHS
MYHHLHUIIAIBHON YCIYrH, ¢ yKa3aHHEeM MPUYMH OTKas3a (B cilydac, eCjid OCHOBaHMs Js OTKasa B
npUeME JOKYMEHTOB, HEOOXOJUMBIX Ul MPEIOCTABJICHUs MYHULHIIAIBHONW YCIYTH, CBA3aHbI C
HapyLIEHWEM YCTAHOBJICHHBIX TPeOOBAHMH K TaKMM JOKYMEHTaM, OCHOBAHUS JUls OTKa3a B MpUEME
JIOKYMEHTOB JIOJDKHBI COZlepKaTh MH(OPMALHMIO O HAMMEHOBAHMH JIOKYMEHTOB (MH(pOpMALMH,
CBEJICHMIT), KOTOpbLIE HE TPEJCTABIEHBI, COAEPIKAT HENOCTOBEPHBIE W (MIIM) MPOTHBOPEUMBLIC
cBeleHHs, O(OPMIEHbl C HapyLICHHEM YCTaHOBIEHHBIX TpeOOBaHMit), HampaBiseTcs Ha
corjlacOBaHMe B YCTAHOBJIGHHOM  IOPSAJKE  IOCPEACTBOM  CHCTEMbI  DJICKTPOHHOIO
JIOKYMEHTOO000pOTAa.

CoracoBaHie MpoeKTa pelieHus 00 OTKa3e B IpHeMe JIOKYMEHTOB, HEOOXOAMMBIX IS
MPENOCTABJIEHUS] MYHHIMIAILHOW YCJIyrH, OCYLIECTBISICTCST B MOPSAKE, MPEJLyCMOTPEHHOM
NyHKTOM 3.5.3 aIMMHUCTPATUBHOIO PErjaMeHTa.

B ciyuae OTCYTCTBHSI OCHOBaHHMH JUIS OTKasza B MpHEME JIOKYMEHTOB, NPEIyCMOTPEHHBIX
nyHKToM 2.7.1 aIMHHHCTPATHBHOIO PErJIaMeHTa, JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPHEM
JOKYMEHTOB, B TEYCHHE OAHOro padovero AHA €O JHs MOCTYIUICHHS 3asBJCHUSA, HaNpasisieT
3asIBUTENIO, YKA3aHHBIM B 3asBICHUH CHOCOOOM, YBEIOMJICHHE O TOCTYIJICHUH 3asB/ICHU,
cojlepiKallee BXOISIIMI PEruCTPALMOHHbBIA HOMEp 3asBICHHS, JaTy TIOJIYyUCHHUs 3asiBICHHSL.
repedeHb HAUMEHOBAHMN (DAiiiIoB, TPEJICTABIEHHBIX K HEMy JIOKYMEHTOB, Jary TOJyHdeHHs
pe3yibTaTta MyHHUIUIIAIbHON YCIIYTH.

3.3.3.4. VcrioniHeHue TpoUeayp, yKa3aHHbIX B myHKTax 3.3.3.1, 3.3.3.3 afMUHUCTPaTHBHOTO
perjiaMeHTa, Np{ HAIHYMH TEXHUYECKOH BO3MOXKHOCTH OCYLIECTBJIAETCA B aBTOMATHHCCKOM
PEKIME C UCTIOIB30BAHMEM aBTOMATH3MPOBAHHON HH(OPMALIMOHHOH CHCTEMBI, MpeJiHa3HaYeHHO |
JUTsI OKa3aHHs TOCYAapPCTBEHHBIX U MYHHULIMIIAIbHBIX YCIIYT.

3.3.3.5.  AJMHHHCTpPATHBHBIE  MPOUEAYPHI,  YCTaHABIMBACMbIC  IMYHKTOM 333
aJMHHHCTPATHBHOTO PErJIAMEHTA, BBIMOJHSIOTCS B TEYEHME OJHOro padoyero aHs €O JIHS
MOCTYIIJICHHUS 3asIBJIEHUSI HA PACCMOTPEHHE. ‘



PC3YJ'[I>T&T8.MH BBINNOJITHEHUS  AJIMUHUCTPATHUBHBIX npouenyp SABJISITOTCA HpHHHTbIﬁ Ha
paccMOTpEHHC KOMIIJIEKT JOKYMEHTOB HJIA MMPOCKT PELICHHUA 00 oTKaze B IpUEME JOKYMEHTOB,
HeoOX0AUMbIX U1 MPEeA0oCTaBICHUA MyHPIIJ,HHEU'IbHOﬁ YCIYyTH.

3.4. HanpagJieHue MeKBeI0OMCTBEHHBIX 3alIPOCOB B OPIaHbl, yuyacTBylomue B
npeaocTaBJeHHH MY HHUUNAIBLHOH yC/Iyru

34.1. OcHoBaHHEM HAuaja BbINOJHEHHsS aJAMMHUCTPATHBHON MPOLEAYPBI ABIACTCA
noJiydeHue  JOJDKHOCTHBIM — JIMLOM (paGOTHUKOM), ~ YIMOJIHOMOYCHHBIM ~ Ha  BBINOJIHCHHE
aJIMHHHMCTPAaTHBHOMN MPOLELYPbI, OT JOJKHOCTHOTO JIMLA (paboTHHKA), OTBETCTBEHHOTO 3a NPUEM
JIOKYMEHTOB, IPUHSTBIX OT 3asBUTENIs JIOKYMEHTOB.

3.4.2. JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HAIPABJICHUE MEKBENOMCTBCHHBIX 3arpocoB,
(GopMHpYeT M HAIpaBlseT B DJIEKTPOHHOH (opMe MOCPEeACTBOM CHCTEMbI MEKBEIOMCTBEHHOIO
3JIEKTPOHHOTO B3aUMOJIEHCTBHUS (TTPH OTCYTCTBHH TeXHHUECKOH BO3MOJKHOCTH — HHBIMHU CIIOCOOaMH)
3anpockl O MPENOCTABJICHHH JOKYMEHTOB H CBeJEHUil, MPELYCMOTPEHHBIX MYHKTOM 2.6.5
aJIMHHHCTPATUBHOIO PErjiaMeHTa.

AJIMMHHCTPATUBHBIE [IPOLIEYPBI, YCTAHABINBACMbIE HACTOSALIMM TIYHKTOM. BBLITIOJIHSIFOTCS B
JeHb TIPUHSITHS 3asBJIEHUS HA PACCMOTPCHHCE.

PesynbTaTaMu BBINOJIHEHHMs AIMMHUCTPATUBHBIX MPOUELYP SBJIAIOTCSA: HallpaBJeHHBIC B
OpraHbl BIACTH 1 (UIIH) MO/IBEZIOMCTBEHHBIC OpraHaM BIIACTH OpraHu3alluy 3ampockl.

3.4.3. ClrieHaIuCThl OCTABIIMKOB J@HHBIX HAa OCHOBAHHM 3aMpOCOB, MOCTYITHBIINX yepes
CHCTEMY MEXKBEJIOMCTBEHHOTO JJIEKTPOHHOTO B3AUMOJICHCTBHUS, MPEJIOCTABISAIOT 3aNpaliiBacMbIC
JOKYMeHTBI (MH(OPMALMIO) MM HANpPaBJIAIOT YBEIOMIICHNIA 06 OTCYTCTBUMM JOKYMEHTa W (HIIH)
vH(pOpMAINH, HEOOXOMMBbIX Ul TPEOCTABICHH MYHHLMIAIBHON yCIyru (anee — yBeOMIICHHE
00 oTkasze).

AJIMHHHCTPATUBHbIE POLEYPbl, YCTaHABINBACMbIC HACTOALIMM MYHKTOM, BBITIOJIHSIOTCA B
TeyeHue [ISITH HEH o JHS MOCTYIIEHHs MEXKBEIOMCTBEHHOI'0 3a1poca B Oprat Hilk OpraHu3aLHuIo,
IPEOCTABIISAIOIME TOKYMEHT M MHPOPMALMIO, €CTH MHbIC CPOKH MOArOTOBKH H HamnpaBJIeHUs
OTBETA HA ME)KBEJIOMCTBEHHBIH 3alpoC HE YCTAaHOBJICHBI (eepabHBIMK 3aKOHAMHU, TIPaBOBLIMH
axtamu [IpaButenncrsa Poceniickoil denepannu u NPUHATEIME B COOTBETCTBUHU C (eepaibHbIMU
3aKOHAMH HOPMATHBHBIMHU TTPABOBLIMH AKTAMH Pecny6nukun TaTapcraH.

PesynbTaraMu  BBIIOJIHCHHS  JMMUHHCTPATHBHBIX Mpoueayp ABISIOTCS:  JOKYMCHTDI
(cBesieHHst), HEOOXOMMBIE JUIsl NPENOCTABIICHHA MYHHLMMAILHONR YCIyTH, 00 YBEJOMIICHHE 00
OTKase,  HanpaBjeHHble  JIOJDKHOCTHOMY  JIMILY, OTBETCTBEHHOMY  3a HarpapjieHue
MEIKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOMKHOCTHOE L0, OTBETCTBEHHOE 3 HATIPABJICHAC MEIKBEJOMCTBEHHBIX 3alPOCOB:

[oJIydaeT  3alpaliMBaeMbie  1€pe3  CHCTEMY MEKBEIOMCTBEHHOTO  DJICKTPOHHOI'O
B3aMMOLCHCTBIS [JOKYMEHTBI (CBEIEHHs), HEOOXOMUMbIE A npeoCcTaBIeHuS MYHUIIUTTAILHOM
yenyrH, 100 yBeJOMIIEHHE 00 0TKA3E MpH OTCYTCTBUHI joKyMeHTa U (1) uHpOPMALMH;

Mpy HAIMYMM  OCHOBAaHMM, TIPELYCMOTPEHHbBIX nysktom 2.7.1  aAMHHHCTPaTHBHOTO
pernamMeHTa, MOJIroTaBIMBaCT MPOEKT PEIICHUA 06 OTKa3e B IPHEME JIOKYMEHTOB, HEOOXOIMMBIX 1A
[IPeI0CTABIICHHS MyHULMIIATBHOH yCIYTH.

[IpoekT pelueHust 00 OTKa3e B MPUEME JOKYyMCHTOB, HEOOXOAUMBIX IS MTPEI0CTABJICHHS
MYHHLMNAIBHON yCIYTH, ¢ yKa3aHUEM [PUIHH OTKa3a (B clyuae, €CIM OCHOBaHHMs ]ISl OTKa3a B
pueMe JIOKyMEHTOB, HEOOXOMMMbIX JUIA PEIOCTaBIICHHSI MYHHLMITAIBHOH YCITyTH, CBA3aHBI C
HapyLICHUEM YCTAHOBIEHHBIX TpeGoBaHmii K TAKMM JOKYMEHTaM, OCHOBAHN JUTA OTKa3a B MpUeMe
JIOKYMEHTOB JIOJUKHBI COZEPIKATH uHGMOPMALUIO O HAMMEHOBAHWU JIOKYMEHTOB (uH(pOpMAaLHH,
CBeJICHUI1), KOTOpbIE HE NpPEICTaBJIeHbI, COACPIKAT HEeIOCTOBEpHBIE U (MIIM) TMPOTHBOPECUUBLIC
cBeneHus, OMOPMIEHbl C HApyLICHHEM YCTAHOBJICHHBIX TpeGOBaHMi), HAMPaBIACTCs  Ha:
COrNacoBaHHe B  YCTAHOBJGHHOM  MOPs/IKE  MOCPEICTBOM CHCTEMBI  DJIEKTPOHHOIO
JIOKyMEHTOO00pOTA.

CorjacoBaHue MpoeKTa pereHust 00 OTKase B MPHEME JIOKYMEHTOB, HEOOXOIMMBIX Ui
pe0CTaBIEHUS MYHULMIATBHOM YCIYTH, OCYHICCTBIACTCA B OpsijIKe, MPE1yCMOTPECHHOM
MYHKTOM 3.5.3 aIMHHMCTPATHBHOTO PErjlamMeHTa.

AJZIMMHHCTPATHBHbBIE MPOLIELYPbI, yCTaHABINBACMBIC HACTOSIIIUM ITYHKTOM, BBITIOJHSAIOTCA B
JIeHb TIOJYUeHHUs CBECHHMH 110 MEKBEIOMCTBEHHbIM 3alpOCaM.



PesynbraramMu  BBIMOJIHEHHsI AJMHUHUCTPATHUBHBIX MPOLEAYD SIBJISIOTCS: JIOKYMEHTbI
(cBeleHus1), HEOOXOAUMBIE MJisl MPEJOCTABJICHNsT MYHULUIAILHONW YCIYI'H, MPOEKT pellieHus o0
OTKa3e B IIpHeMe JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEIOCTABICHUS] MYHUIIMTIAIILHON YCIYTH.

3.4.5. WcnosHeHnue mporenyp, ykazaHHbIX B mnyHkTax 3.4.2, 3.4.4 agMUHUCTPATHBHOTO
periaMeHTa, MpU HaJIMYUK TEXHMUYECKOH BO3MOIYKHOCTH OCYIIECTBISETCS B aABTOMATHUECKOM
PEXKUME C MCMOIB30BAHHEM ABTOMATH3UPOBAHHONW MH(MOPMALIMOHHON CHCTEMBI, MpeaHa3HAYEHHOI
AJIsl OKa3aHHsl TOCY/IapCTBEHHBIX M MYHHULMIAILHBIX YCIYT, B TOM YHCJE ¢ MOMEHTA PErHCTPaLuK
3ajABJICHHSA B COOTBETCTBUH C HACTOSILIMM aJAMUHUCTPATUBHBIM PETJIaAMEHTOM.

3.4.6. MakcuManbHblif CpOK BBINOJHEHHS! aMMHUCTPATHBHBIX MPOLEIYp. YKA3aHHBIX B
MyHKTE 3.4 aIMMHUCTPATHBHOIO PErJIAMEHTA, COCTABJISET MATH PAOOUNX JIHEH.

3.5. [loaroTroBKka pe3y/abTaTa MyHHIUNAILHON YCIYTH

3.5.1. OcHoBaHMEM Havaja BbLINOJHEHHs aAMHHUCTPATHBHOW MPOLEAYPbl SBJISETCS
NOCTYIIJICHHE OT [OJDKHOCTHOIO JIMLA, OTBETCTBEHHOIO 3a HaIlpaBJICHHE MEKBEIOMCTBEHHBIX
3arpocoB, JOKYMEHTOB (CBEJACHUH ), HEOOXOAUMBIX JIJISl TPEAOCTABICHHSI MYHHULIUIATLHOMN YCIIyTH.

3.5.2. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJjibTaTa MpeiaoCTaBICHHUS
MYHHULMITAIBHOH YCIIyTH:

paccMaTpuBaeT  COPMHUPOBAHHBIH ~ KOMIUIEKT — JIOKYMEHTOB,  HEOOXOIHUMBIX IS
IIPEIOCTABIIEHUS] MYHULIUIIATILHON YCITYTH;

IpU BbISBJIEGHHH OCHOBAaHWUK Il OTKa3a B MPEJOCTABIEHWH MYHULHIAIBHOW YCIYTH,
yKa3aHHbIX B MyHKTE 2.8.2 aJIMUHUCTPATHBHOTO perjaMeHTa, MOAr0TABIMBACT MPOEKT pelIeHus: 00
OTKa3€ B IPEJIOCTABICHUN MYHULIUTIAIILHONW YCIIYTH;

B CjIy4yae OTCYTCTBMsI OCHOBaHMH Ul OTKaza B MPEJOCTABIEHUH MYHULMUIAJIbHON YCIIyTH,
NpEeyCMOTPEHHBIX MYyHKTOM 2.8.2 aAMHUHUCTPATHBHOIO pErjlaMeHTa, [0 MTOramM pacCMOTPEHMS
JOKYMEHTOB, HEOOXOAUMBIX Il MPEJOCTABICHHUS MYHMLHNATbHOM YyCIyru, NOAroTaBIMBaeT
IIPOEKT pe3yJibTaTa MPeJOCTaBICHHUsI MYHHIMIATLHON YCIyTH B COOTBETCTBMM C IMOJIIMYHKTOM |
nyHKTa 2.3.1 aIMUHUCTPATUBHOIO perjamMeHTa;

HaIpasJIseT [OArOTOBJIEHHBIA IPOEKT pe3yJibTaTa Mpe0CTaBIeHUsI MYHULIUITATILHONW yCIIyTH
Ha  COIJIaCOBAaHME B  YCTaHOBJEHHOM TOPSAKE IOCPEACTBOM  CHCTEMbI  DJIEKTPOHHOIO
JOKYMEHTOOOOpoTA.

AJIMUHUCTPATHUBHBIE MPOLEAYPbI, YCTAaHABIMBAEMbIE HACTOSILLIUM ITYHKTOM, BBITOIHSAIOTCS B
TE€YEHHUE ABYX pabOUuX JAHEH.

PesynbraTamMu BBINOJHEHHS a]MUHUCTPATUBHBIX MIPOLE/LYP SIBJISIIOTCS: POEKT PeLIeHus 00
OTKa3e B MPEJOCTaBICHUM MYHHLHUNAJIBLHOH YyCIYrH, MPOEKT IONOJHHUTENILHOIO COrNALICHUs O
BHECEHMU M3MEHEHHH B JOTOBOP apeH/bl, B IOTOBOP OMEPATHBHOIO yNpaBieHHs, O€3BO3ME3AHOTO
0JIb30BAHUSsI, XO351IHCTBEHHOIO BE/IEHNsI MYHULIMITAIIBHOIO UMYLIECTBA.

3.5.3. CornacoBaHue U MOJANKCAHNE MTPOEKTA pe3ysbTaTa NPeJOCTaBIEHNs MyHHUIUIATbHOMI
yCIyru (najmee — TMpPOEKTbl JIOKYMEHTOB) OCYUIECTBIISIETCS PYKOBOJUTENIEM CTPYKTYPHOIO
N0JIpa3/ie/IeHUsl, OTBETCTBEHHOI'O0 3a IOATOTOBKY pe3yJbTaTa MYHHULHMIIAJIBLHON  YCIyTH,
3amectuteneM PykoBoautens Oprana, Pykosoaurenem Oprana.

[TonroroBsieHHble MPOEKTHl JOKYMEHTOB, HMMEIOUIME 3aMedaHMs, BO3BpallaloTcs Ha
JOpaboTKy JIHIly, OTBETCTBEHHOMY 3a IOJArOTOBKY pe3yjbTarta MyHHIMIANbHOH ycinyru. [locie
YCTpaHEHHS] 3aMEUYaHMl MPOEKTbl JAOKYMEHTOB IIOBTOPHO IMEPENAlOTCs JJis COIJIacOBaHHsI W
MOITUCAHUSI.

PykoBoautens OpraHa mpu pacCMOTPEHHH MPOEKTOB JOKYMEHTOB IIPOBEPSIET COOIIOAEHHE
aJIMMHHUCTPATUBHOTO perjaMeHTa JIOJDKHOCTHBIMU JinnamMu OpraHa B 4acTH CPOKOB BBIIOJIHEHHS
AJIMUHUCTPATHBHBIX MPOIELYp, HX MOCIeI0BATEIbHOCTH W IOJHOTBI, HaJM4Ms COTrJIaCOBaHHUN
YIIOJIHOMOYEHHBIX JOJKHOCTHBIX JiHil OpraHa B CHCTEME HIEKTPOHHOIO JIOKYMEHTOOO0pOTA.

B ciyuae BBISIBJICHHS HapylIeHHH B YacTH CPOKOB BBINOJIHEHHWS aJIMHHHCTPATUBHBIX
IPOLIEYP, UX MOCIIEI0BATEILHOCTH 1 TTONHOTHI PykoBoauTesib Oprana MHULIMUPYET MPUBJICHCHHE K
OTBETCTBEHHOCTH JIMI, JONYCTHUBIIMX HApyUIEHUs, B COOTBETCTBMH ¢ IyHKTOM 4.3
aIMUHHCTPATHBHOI'O pErjlaMeHTa.

AJZIMUHUCTPATUBHBIE MTPOLEAYPbI, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM, BBIIIOJIHSIOTCS B
TEYEHHUE JABYX pabOUYuX JHEH.

Pe3ynbTaTaMy BBINOJNHEHMS aIMHUHUCTPATUBHBIX MPOLE/LYp SIBISIOTCS: peleHne 00 0TKase B
npreMe JIOKYMEHTOB HEOOXOIMMBIX /ISl MPENOCTABIEHUS MyHUIMIAIBHON YCIyrd, pemenie oo



OTKa3e B IPEJOCTABIEHUN MYHMULMNAIBLHOM YCIYTH, JAOMOJIHUTEIBHOE COrJIallleHHE O BHECEHUH
M3MEHEHUH B JIOrOBOpP apeHjbl, B JOrOBOP OMNEPATHBHOIO YIpPaBICHHs, OE3BO3ME3IHOrO:
0JIb30BaHMsl, XO39UCTBEHHOI0 BEJICHUSI MYHHLIUITATBHOIO HMYILECTBA.

3.5.4. Wcnonuenue npouenyp, ykasaHHBIX B MyHKTax 3.5.2, 3.5.3. aJMHHMCTPATHBHOIO
pEeriiaMeHTa, NpH HAJIUYMM TEXHMYECKOHW BO3MOIKHOCTH OCYILUECTBIISETCS B ABTOMATHUYECKOM
PEIKUME C UCHONB30BAHHEM aBTOMATH3UPOBAHHON HH(MOPMALHOHHONW CHCTEMBI, NPeHA3HAUCHHOH
AJis OKa3aHHsI FOCYIAPCTBEHHBIX K MYHULMIAIBHBIX YCIIYT.

MaxkcnmanbHbi CpoK BbITOTHEHNS aIMHHHCTPATHBHBIX TIPOLIEYP, YKA3aHHBIX B IYHKTE 3.5.
aIMHHHCTPATUBHOT'O PETJIAMEHTA, COCTABJISICT YEThIPE pabOUuMX JHS.

3.6. Boinaua (HanpagsJieHHe) 3asiBUTE/IIO Pe3y JIbTaTa MyHHIHIIAIbHOMN yCayru

3.6.1. OcHoBaHuMem Hawanga BBINOJHEHHUS aJMMHHUCTPATHBHOI MPOLEAYPbl  SIBISIETCS
IOJIy4CHHE  NOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a  BBINOJHEHHE aAMHHHMCTPATUBHOMN
Npouenypel, TOKYMEHTA, NOATBEPK/IAIOIIETO MPEAOCTABIEHHE MYHUIIUIIAILHOM YCIIyTH.

3.6.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BblIady (HarpasleHHe) J1OKYMEHTOB:

00eCreYMBacT pPEruCTPaLlMIO M BHECCHHWE CBEJEHHH O pesyibTaTe IpeaoCTaBIeHHs
MYHHMIMIAILHOH — yCIYyrW B TMOJACHCTEMY BEICHHSI JOKyMEHTALMM aBTOMATH3MPOBAHHOM
HHPOPMALMOHHOH ~ CHCTeMbl,  NpEAHA3HAYEHHOHW Ul OKAa3aHMsl  TOCYIAPCTBEHHBIX M
MYHHULUNAJIBHBIX YCIIYT;

M3BELIACT 3asIBUTEJIA (€r0 NPECTABUTENS ) CIOCOOOM, yKa3aHHBIM B 3asIBJIEHHMH, O PE3YJIbTATE
OPEOCTABICHUSI MYHUUHMIAIBHOH  yCIIyTM M O BO3MOYKHOCTH  TIOJIyUEHHs  pe3yJibTaTa
NpeIoCTaBICHNs MYHULUNIAIbHOM yciyru B Oprane uinu B MO,

Vcnonnenne mpoueayp Mpu HaJIMYMH TEXHHUYECKOW BO3MOYKHOCTH OCYIIECTBJSETCS B
ABTOMaTHYECKOM PEXHUME C HCIOJIL30BAHHEM ABTOMATH3MPOBAHHOW MH(POPMAIHOHHOW CHCTEMBI,
NpeHa3HauYCHHOMN Ul OKa3aHUs TOCYJapCTBEHHBIX U MYHUIIUITATbHBIX YCIIYT.

AIMMHHCTPATHBHBIE IIPOLE/TYPbI, YCTAHABINBAEMbIE HACTOSILIUM ITYHKTOM, BBITIOJIHSIIOTCS B
TEYCHHE OJIHOrO pabouero JHs €O JIHS MOANMHCAHHS JOKYMEHTA, SIBJSIOIIErOCS Pe3yJabTaToM
[IPEOCTABJICHUS MYHULMITAILHON YCAYTH, YMNOJHOMOUYEHHBIM JO/DKHOCTHBIM sunoM OpraHa
(Opranom).

PesynbratamMu  BBIMOJNHEHHS aJAMHHHCTPATHBHBIX TPOLEAYD SBISAIOTCS: pa3sMElICHHE
CBEJICHHH O pe3ysbTare NMpeloCTaBICHHS] MyHULIUIIATBHON YCIyrd B MH(GOPMALIHOHHBIX CHCTEMAX,
M3BEIICHHE 3asiBUTENIS (€r0 MPeACTaBUTENS) O PE3yJIbTATe MPEIOCTABICHHSI MYHUITUTIATBHON YCITYTH-
U croco0ax ero nojay4yeHHs.

3.6.3. Ilopsiiox BblIaud (HAMpaBJIEHHUs) pe3ysibTarta MPeAOCTaBACHHS MYHHLHMATBHON
YCIIyTH:

3.6.3.1. Ilpn oOpaiieHnn 3asBUTENST 3a pe3yJbTATOM MYHHUIMINATBHON yciyrn B MOILI,
paboTHuk M®IL] BblaaeT 3asBUTENIO pe3ysbTaT MYHHLHMNAILHON yciyrd B (opme dK3eMIuispa
3JICKTPOHHOIO0 JOKyMeHTa Ha OymaxxHom Hocutene. [lo TpeGoBaHWIO 3asiBUTENISE BMECTE C
9K3EMILISIPOM DJIEKTPOHHOIO AOKYMEHTa Ha OyMa)KHOM HOCHTENE eMY IMPEeIOCTABISETCS IK3EMILISIP
JJICKTPOHHOI'O JTOKYMEHTA ITyTEM €r0 3allMCH Ha ChbEMHbBIA HOCUTENb HH(OpMAIIMK UITH HAlpaBJICHUS
SK3EMILISIpa 2JIEKTPOHHOIO JOKYMEHTA IO 3JEKTPOHHOM roure B aapec 3asButTes. [Ipu 3anucu Ha
CheMHBIH HOCHTENb MH(OPMAIMK WM HAINpaBlICHHM 3K3EMILUISIpa 3JEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOIO COCTABJIEH YK3EMIUISIP DJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHTEJE, 1O
DJIEKTPOHHON IIOYTE€ MAEHTUYHOCTH TAKOIrO JK3EMIUISApa DJIEKTPOHHOTO JOKYMEHTA 3K3EMILISIPY
3JIEKTPOHHOI'O JOKyMEHTa Ha OyMa’kHOM HOCHTEIE 3aBepsieTCsl YIOJTHOMOUYEHHBIM COTPYIHUKOM C
MCII0JIb30BAHUEM YCUJIEHHOH KBATM(HULIHUPOBAHHOMN 2JIEKTPOHHOM IOJIHUCH.

AJIMMHUCTPATHBHBIC MPOLEAYPbI, YCTAHAB/IMBACMbIC HACTOSIINM TYHKTOM, BBITIONHSIOTCS B
MOPSIZKE OYEPETHOCTH, B ACHDb MPUOBITHS 3aSBUTEIISI B CPOKU, YCTAHOBIEHHBIE PErIaMeHTOM PadOThI
MOII.

PesynbpraramMu BBIMOJHEHHUS] aJIMUHUCTPATHUBHBIX TpOLEAYyp SBIsitOTCS: (ukcauus daxra
BbIJIAUM  pe3yJibTaTa MPeJOCTaBicHUs MyHHLuUnaapHoit ycnyru B AWC MOLL, pesynbrar
IPCa0CTaBJICHUA MYHI/IHI/IHaHBHOﬁ YCJIIYIH, BBIJIAHHBIN 3asIBUTEITIO.

3.6.3.2. Tlpu oOpalieHuH 3asBUTEsE 3a PE3yJIbTaTOM MYHHIMMAILHOW YCIYrH 4epes
PecniyOnukaHCKUiT moprayl 3asBUTENO B JIMYHBIM KaOWHET aBTOMATHYECKHM HaIpaBJIsAETCs
JJIEKTPOHHBIA 00pa3 JIOKYMEHTA, SIBJISIFOLIETOCS pe3yJbTaTOM TMPEIOCTABICHHS MYHMIUIAIbHOU



yCIIyTH,  TOAMHCAHHBIH  YCHJIGHHOH — KBaIM(ULUMPOBAHHOW  DJIEKTPOHHOM  MOAMHCHIO
YIIOJIHOMOYEHHOT0 10JiKHOCTHOrO jinua Oprana (Opranom).

AJIMUHHUCTPATHBHBIE TIPOLE/IYPbI, YCTAHABIMBAEMbIE HACTOSLINM ITYHKTOM, BBIIIOJIHSAIOTCS B
JeHb TIOJAMKCAHUS JOKYMEHTa, MOATBEP)KIAIOLIEro MpeJocTaBjieHte (0TKa3 B IPEJOCTABJIEHHH)
MYHHUIHUITAIBHON YCIIYTH, YIOJTHOMOYEHHBIM JOJDKHOCTHBIM oM Oprana (OpraHom).

PesynbraTamMu  BBIIOJIHEHHS aJMHUHUCTPATHBHBIX IPOLEAYDP SIBISIOTCS: HarpaBlieHHE
(mpemocTaBieHHe) C HUCMOJb30BaHHEM PecnyOiaMKaHCKOrOo moprajia 3asBUTENIO JOKYMEHTA,
NOATBEPHIAIOIIETO  MPEAOCTABJIEHHE MYHHMLHMINAIbHOH yCJIyrd (B TOM 4HClE OTKa3 B
IPEAOCTABIEHUN MYHUIIUIIAILHON YCITyTH).

3.6.3.3. Tlpu oOpatenuu 3asiBUTENs 3a pe3ybTaTOM MYHHIMIMAIbHOH yciayrd B Oprad,’
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bbljlauy (HANpaBleHHUE) JTOKYMEHTOB, BBIIAET 3asiBUTEIIO
pesyabTaT MyHMUMNANbHOM yciyru. [lo TpeGoBanuio 3asBUTENss BMeECTE C 3K3EMIUIIPOM
5JIEKTPOHHOI'O JIOKYMEHTa Ha OyMa)KHOM HOCHTEJIE eMY MPEJOCTaBIISIeTCs IK3EMILISIP 3JIEKTPOHHOI'O
JIOKyMEHTa ITyTE€M €ro 3aIlicH Ha ChbeMHbIM HOCHTE)Ib HH(GOPMALMK MM HarpaBJIeHHs dK3eMIUIsIpa
3JIEKTPOHHOI'O JOKYMEHTA I10 2JIEKTPOHHOH MOYTE B a/ipec 3asBUTEJIS.

AJIMUHUCTpPAaTHUBHBIE MPOLIE/ Y PHl, yCTaHaBJIMBAEMble HaCTOSILIMM MMYHKTOM,
OCYIIECTBJISIIOTCSI B MOPSIJKE OUEPEJHOCTH, B JEHb TNPHUOBITHS 3asBUTENS B COOTBETCTBHM C
[TpaBunaMu BHYTpeHHEro Tpya0Boro pacnopsiaka Opraxa.

Pe3ysbTaToOM BBIMOJHEHHS aIMHHUCTPATHBHBIX MpOLENyp sBISIFOTCs: (ukcauus ¢axra
BBIJAUM  pe3yJibTara [peJOCTaBICHUS MYHHIMNAJIBHOW yCIyrH B aBTOMaTM3MPOBAaHHOM
MH()OPMALMOHHOM CHCTEMe, MpeIHA3HAYEHHOM AJIsl OKa3aHUs rOCY1apCTBEHHBIX M MYHHLMITAIbHBIX
YCIIYT.

3.7. UcnipaB/ieHne TEXHHYECKHX OIIHOOK

3.7.1. B cnyuae oOHapyKeHHsI TEXHMUYECKOH OIIMOKM B JIOKYMEHTE, SIBJISIOLIEMCS,
pe3yJbTaTOM MYHHIUITAJILHON YCIIYTH, 3assBUTENb Hanpasisier B Opran:

3agBlieHHe 00 HCIpaBJIEHHH TEXHHUECKOW omuOKH (npuiiokenue Nel K HacTosiiemy
AMHUHUCTPATUBHOMY PEIrJIaMEHTY);

JIOKYMEHT, BBbIJQHHBIA 3asBUTENIIO KAaK pE3yJIbTaT MYHULHUNAJIBHOW YCJIYrd, B KOTOPOM
COJIEPIKUTCS] TEXHUYECKasl OLLIMOKA;

JOKYMEHTBI, UMEIOLIHE IOPUANUECKYIO CHITY, CBUACTEILCTBYIOIIME O HAJTMYMK TEXHUYCCKOH
OLIHOKHU.

3asBieHre 00 HCIPABICHUH TEXHUYECKOH OLUIMOKM B CBEAEHHUSIX, YKa3aHHBIX B JOKYMEHTE,
ABJIAIOIIEMCSI PE3YJILTATOM MYHMLMIAIBHON YCIIyrH, MOJAETCsl 3asiBUTENEM (YNOJHOMOYCHHBIM
TIpe/ICTABUTE IEM) IOYTOBBIM OTIPABJIEHHEM (B TOM YHCIIE C HCIIOIB30BAHHEM DJIEKTPOHHOMN M10YTHI),
6o vepe3 PecnyOnukanckuii noptain win MOLI.

3.7.2. JIO/DKHOCTHOE JIMIO, OTBETCTBEHHOE 3a NMPHEM JOKYMEHTOB, OCYIIECTBISET IPHEM
3asiBJIeHHs 00 MCIPABJICHUH TEXHUYECKOW OLIMOKM, PETHCTPUPYET 3asiBICHHE C MPHIIOKEHHBIMH
JIOKYMEHTAMH U TEPEaeT UX J0JHDKHOCTHOMY JIHILY, OTBETCTBEHHOMY 3a 00pabOTKY IOKYMEHTOB.

AJIMUHHUCTPATHBHBIE TPOLE/YPbI, YCTAHABIMBAEMbIE HACTOSALIUM MYHKTOM, BBIITOJIHAIOTCS B
TEUYCHHUE OJIHOT0 pabouero JHs ¢ AaThbl PETUCTPALMU 3asBIICHHUS. '

Pe3ynbTaTaMi  BBIIOJNHEHHsT aJMUHHCTPATUBHBIX [POLEAYP SBJISIOTCA: ITPHHATOC U
3apPEerdCTPUPOBAHHOE  3asiBJIEHHME, HAlpaBJIEHHOE Ha pacCMOTPEHHE JOJDKHOCTHOMY  JIHILY,
OTBETCTBEHHOMY 3a 00pabOTKy NOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB, paccMaTpUBACT
JIOKYMEHTbl M B UEJX BHECCHHs HCIpaBICHHH B JOKYMEHT, SBISIIOLUMICS pE3yJIbTaToOM
IPEIOCTABICHHS] MYHHIIUITATBHOH YCIIyTH, OCYIIECTBIISET POLE/YPbL, IPElyCMOTPEHHBIC ITYHKTOM
3.5 aAMMHHUCTPATHBHOTO perjamMeHTa, W BbIIAET HCIPABICHHBIH JOKYMEHT  3adBHUTEJIO
(YIIOJHOMOUYEHHOMY — MPEACTABUTENIO) JIMYHO [OJl POCIHCH €  M3BATHEM y  3asIBUTC]A
(yIIOJTHOMOUYEHHOTO MPEACTABUTEIIS) OPUIHHAIIA JOKYMEHTa, B KOTOPOM COAEPIKUTCS TEXHUIECKas
olMOKa, MM HATIPABIISET B AAPEC 3asBUTENS [OUTOBBIM OTIPABICHHEM (IIOCPEICTBOM JICKTPOHHON
[OYTBI) IIHCHMO O BO3MOYKHOCTH TOJIyUeHHUs JOKYMEHTa MpH NpejocTapiennn B Oprai opuruHaia
JIOKYMEHTa, B KOTOPOM COJICPIKUTCS TEXHUUECKAs OLIHOKa.

AJIMUHHCTPATHBHBIE MPOLEYPbl, YCTAHABIMBAEMbIE HACTOSILIMM MYHKTOM, BBIITOJIHSAIOTCS B
TeueHHe [AByX PabodKX JHEH 1ocie 06HAPYKEeHHs TEXHUUECKOH OLIMOKH HJTH MOJIyYeH sl OT JI0O0ro
3aMHTEPECOBAHHOIO JINIIA 3asBJICHHs O IOMYLIEHHOH omunoKe.



PesynpraTaMd  BBINOJIHEHHS aJMUHHUCTPATUBHBIX TPOLEAYDP SABIAIOTCA:  BbLIAHHbIH
(HarpaBJICHHBIN ) 3asIBUTEIIO IOKYMEHT.

4. Tlopsinok 1 popMbI KOHTPOJIS 32 MPEJIOCTABJICEHHEM MYHHUIIUNIAJBHOH yCIyrd

4.1. Ilopsaaok ocymecTBIEHHSI TEKYLIEro KOHTPOJISA 32 cO0JII0JeHHEM H HCIIOJIHEHHEM
OTBETCTBEHHBIMH J0KHOCTHBIMH JIMLAMH MOJI0KEHHH aIMUHUCTPATHBHOIO perjiaMeHTa H
HHBIX HOPMATHBHLIX NIPABOBBIX AKTOB, YCTAHAB/JIUBAKIIUX TPeOOBAHHS K MPEI0CTABJIEHHIO

MYHHUMIAJIBHOMN YCJIyTrd, a TAK:Ke IPHHATHEM UMH peleHuii

KoHTpob 3a OTHOTO# U KauecTBOM MPe0CTaBICH IS MYHULIMITAILHON YCAYIH BKJIIOUAET B
ce0s BBISIBJICHUE W YCTpAaHEHWE HAPYLICHUH MpaB 3asBUTEJICH, MPOBEIEHUE TPOBEPOK COOIOICHHUSI
NpoLEeAyp IPEJOCTABICHUSI MYHULMNAIBHOW YCIYrd, [OJArOTOBKY pELIEHUWH Ha AeHCTBUS
(Ge3neiicTBHE) AOMIKHOCTHBIX JIUI] OpraHa MECTHOTO CAMOYITPaBJICHHSI.

dopMaMM  KOHTPOJISE 3a COOJIOJIEHUEM MCIOJIHEHUS] aJMHHHUCTPATUBHBIX TMPOLELYP
SIBJISIFOTCSL: '

1) mpoBepka U corjiacoBaHue MPOEKTOB JOKYMEHTOB I10 MPEAOCTABICHHIO MYyHHMIHNAILHOH
YCIIYTH;

2) NpOBOJAMMBIE B YCTAHOBJIEHHOM IOPSI/IKE IPOBEPKU BEIEHHUS JIEJIONPOU3BOICTBA;

3) mpoBeeHHe B YCTAHOBJIEHHOM TOPSIIKE KOHTPOJIBHBIX MTPOBEPOK COOIIIOICHHS MIPOLIELYP
NpeJIOCTaB/ICHUS] MYHUITUITJIBHON YCIYTH.

B Lensx TeKyIero KOHTPOJsl MCIOJIb3YIOTCS CBEACHHUS, UMEIOIHECS] B 2JIEKTPOHHON Oase
JNaHHBIX, CITy)kKeOHash KOPPECIOHACHLMs, YCTHAsE U MUCbMEHHAas MHPOpMaLUs JTOIDKHOCTHBIX JIHLIL,
OCYIIECTBJISIIOLIUX BBIIOJIHEHUE aIMUHUCTPATUBHBIX IIPOLEYD, JKYPHAJIbI ydeTa COOTBETCTBYOLIHX
JIOKYMEHTOB U JIPYyTU€ CBEIACHHUS.

JIist  OCYILECTBJICHHsI KOHTPOJSl 3a COBEpLIEHHEM JCHCTBHHM IMpH  MPEAOCTaBICHUU
MYHHIUTIATBHON YCJIYTH U MPUHSITAU PELIEHUH PyKOBOJAUTEINIO OpraHa MECTHOIO caMOyIpaBJICHHUs
MPE/ICTABIISIFOTCSI CIIPABKH O pe3yJibTaTax Mpe0CTaBIECHUs] MyHHIIMIIAIbHON YCIIyTH.

O cnydasx M TNpUYHHAX HApPYyLIEHUS CPOKOB, IMOCJIEI0BATE/IBHOCTH M COJAEpPIKAHHS
AIMMHUCTPATUBHBIX TIPOIEAYP JOJDKHOCTHBIE JIHLA HEMEJIEHHO MH()OPMUPYIOT PYKOBOAMTEI
oprasa, mpe10CTaBJISIOIIEr0 MyHULIMIAIBHYIO YCIIYTY, & TaKXkKe MPEANPUHUMAIOT CPOYHBIE MEPBI 110,
YCTpPaHEHUIO HAPYLIEHUH.

Tekyui KOHTPOJIb 3a COOJIOJCHHEM T10CJIE0BATENLHOCTH JICHCTBHM, OMpPENeICHHBIX
aIMMHUCTPATHBHBIMKM  [POLEJYpaMHu MO  TPEJOCTABIEHHIO  MYHWLMNAIbHOW  YCIyTH,
OCYILECTBIISIETCS 3aMECTHTEIEM PYKOBOAMTEN OpraHa MECTHOTO CaMOYITpaBJIeHHUs], OTBETCTBEHHBIM
32 OpraHu3aiiio padoThl MO MPeJIOCTABICHUIO MYHHULUIAIBLHOW YCIIYyIrd, HayaJbHUKOM OTAENA.
OCYILECTBJISAIOUIEr0 OPraHu3aIrio paboThI M0 MPEI0CTABIEHHIO MYHULMITAIBHON YCIYTH.

[TepeyeHb MODKHOCTHBIX JIML, OCYLIECTBJAIOLIMX TEKYIIHH KOHTPOJIb, yCTaHABIHBACTCH
MOJIOKEHUSIMH O  CTPYKTYPHBIX [OJpa3[ejeHusiXx opraHa MECTHOINO caMOyINpaBJIeHUs U
JIOJDKHOCTHBIMHU PErJIAMEHTaMH.

4.2. Tlopsa0K ¥ NEPHOANYHOCTD OCYLIECTBJICHUS IUIAHOBBLIX U BHENJIAHOBBIX NIPOBEPOK
MOJIHOTBI M KAY€CTBA NMPeI0CTABICHUS] My HHIUIIAJIBHOMN yC/aIyrd, B TOM YHC/Ie NOPAAOK U
¢opMBbI KOHTPOJIS 32 MOJHOTOH H KA4eCTBOM NPeI0CTABJIEHHS MY HUIHIIAJBLHOH yC/IyTH

4.2.1. KOHTpOIIb 3a MOJHOTON U KAYECTBOM MPEIOCTABIEHUS MYHULMITAILHON YCIIyTH
ocytecTBiseTcs B popmax:

1) mpoBeieHus IPOBEPOK;

2) paccMmoTpeHHs skanob sassuTesiell Ha jeiictBus (OesnedcTeue) Oprana, a TaKke MX
JOJDKHOCTHBIX JTML[, MYHULIMNAJIBHBIX CITy)KaLKX.

42.2. B nensx OCyLIECTBJIEHHMsST KOHTPOJSI 3a IMOJTHOTOM M KayeCTBOM IMPEAOCTABJICHHA
MYHHLHIATLHOR YCIYTH TIPOBOJATCS IJIAHOBble W BHeIIaHOBble mnposepku. [lopsanok u
MEePUOJMYHOCTh OCYLIECTBIICHUS IIJIAHOBBIX MMPOBEPOK YCTAHABIMBAETCS IJIAHOM paboThl OpraHa.
[Ipy mnpoBepKe MOTYT paccMaTpUBaThCS BCE BONPOCHI, CBSI3aHHBIE C  MPEOCTABICHHCM
MYHULUITATGHONH YCIyrH (KOMIIIEKCHbIE TMPOBEPKH), HIIM OTAEbHBIH BOIPOC, CBA3AHHBIA C
NPe0CTABICHUEM MYHHLMNANLHON yCIyrd (TeMaTruueckue nmpoBepky). [IpoBepka TakmKe MOXKET
MPOBOAMTHCS MO KOHKPETHOH Kanode 3asBUTES.



4.2.3. BHennaHOBbIE NPOBEPKH MPOBOASTCS B CBA3M C TPOBEPKOW YCTpaHEHMs paHee
BBISABJCHHDBIX HAPYIICHUH aJMHHUCTPATHBHOTO PErJIAMEHTa, a TAKKE B CJIyvae MOIy4eHHs xkajiod
3asiBUTENeH Ha aelicTBus (Oe3zeiicTBrue) OpraHa, a Takke X JOJDKHOCTHBIX JIMIL, MYHHUIMNIATIbHbBIX
CIIy)Kalux.

4.2.4. Pe3ynbTaThl MPOBEPKH 0POPMIISIOTCS B BUJIE aKTa IPOBEPKH, B KOTOPOM YKa3bIBAOTCS
BBISIBJIEHHBIE HEJAOCTATKH U MPEJIOKEHHUS 110 UX YCTPAHEHHIO.

4.3. OTBeTCTBEHHOCTD J0/KHOCTHBIX JIML OPraHa, MPeJIoCcTaB/Af0Lero My HHUHIAJIbHY 10
yCIIyry, 3a pemienus u aeiicrBus (0e3aeiicTBue), npUHHMAaeMble (OCylIeCTBJIsIEMbIe) HMHU B
X0/1€e Mpea0oCcTABJIeHH MYHHUHUINAJIBLHON yCayru

[To pesyibTaTam MpoBEACHHBIX IPOBEPOK B CIIydae BbIsBJICHMS HAPYLIEHHUH [1paB 3asiBUTEIICH
BHHOBHbBIEC JiMIla MIPUBJICKAIOTCSA K OTBETCTBECHHOCTH B COOTBETCTBHU C 3aKOHOAATEJIbCTBOM
Poccuiickoii @enepanuu.

PykoBoauTenb  OpraHa MECTHOIO — CaMOYIpAaBE€HHs  HECET  OTBETCTBEHHOCTb 34
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBIICHUH.

PykoBomuTeNb  (3aMeCTHTENb PYKOBOAHMTEINS) CTPYKTYPHOrO MOJpa3/ielieHust opraHa
MECTHOI'O CaMOYTIpaBJIe€HHs HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE M (WIIM) HEHAIEkKAIIee
BBIMOJIHEHHE AJMHHMCTPATUBHBIX JEMCTBUH, yKa3aHHBIX B paszaeiie 3  aJIMHHHCTPATHBHOTO
periameHra.

JIO/DKHOCTHBIE JIMIA W MHBIE MYyHHLHMMATIbHBIE CITY)KAlIME 3a pCLICHHsS M JEHCTBHs
(6e3neifcTBrE), MPHHAMAEMble (OCYIIECTBJISEMBIE) B XOJE MPEIOCTABIEHHS MYHHLHIATbHOH
YCITYTH, HECYT OTBETCTBEHHOCTb B YCTAHOBJIEHHOM 3aKOHO/IATENILCTBOM IOPAJIKE.

4.4. To/105KeHHs, XapAKTEPH3YI0LHe TPeGOBAHNS K NOPSAKY U (popMaM KOHTPOJISA 32
npeaocTaB/JIeHHEM MYHHIMIIATBLHOMH YCJIyTd, B TOM YHCJIE €O CTOPOHBI IPakaaH, HX
00beUHEHHIT U OpraHu3auMi

KOHTpoJib 3a MpeAoCTaBICHHMEM MYHUIMIIAIBHOW YCIYrH CO CTOPOHBI Tpax/aH, HX
0ObEAMHEHNH U OpraHU3alllii, OCYLIECTBIISAETCS MOCPEACTBOM OTKPBLITOCTH ACATC/IbHOCTH OpraHa
MECTHOTO CaMOYIPABJIEHHs MPH MPEAOCTABICHHH MYHHUIMIATIBHON YCIyTH, MOJyYCHHUs TIOJTHOM,
aKTyalbHON M JIOCTOBEpHOH MH(pOPMALMK O MOPSAKE MPEJI0CTaBIICHHS MYHULIMTTAJIBHOR YCIIYTH U
BO3MOYKHOCTH [OCYIeOHOTO paccMOTpeHust oOpalleHuit (kanod) B MpoLecce MpelocTaBICHU
MYHHULIMAJIBHON YCIYTH.

5. Jocynebnblii (BHeCy1e0HbIIT) MOPSI0K 005K 10BAHMS PeLIeHHIT 1 neiicTBmii (0e3eiicTBHSA)
oprasa, NpeJocTABISIOIIEr0 MyHHIHIATLHYI0 yCIyTy, MHOrO(QYHKIHOHAJILHOIO UEHTPA
NpeI0CTABIEHHSI TOCY/IAPCTBEHHBIX H My HHIHIIAIbHBIX YCIIYT, OprasHu3aluii, yKasaHHbIX B
yactu 1.1 crarbn 16 @eepajibHOro 3aKoHa Ne210-P3, a Tak:Ke UX A0JZKHOCTHBIX JIMLI,
MYHHIHIAJILHBIX CIYKAaIlHX, pA00THUKOB

5.1. 3asBUTE/M HMEIOT IPABO HA 0OKATOBAHHE B 10CY1e0HOM MOPSIAKE pelleHuii 1 JNEeHCTBUH
(Ge3zeiicTBUS) Opraua, MpeJoCTaBIsiONEro MyHHIHMIAIBHYIO YCIYTY, J0/KHOCTHOTO JiMla oprata.
MPEeNOCTABJISAIONIETO MYHHLMIAIBHYIO YCIyly, MYHHLHMNANBHOTO CIy’Kallero, PpyKOBOAMTEA
opraHa, [pPeIOCTaBISIONIEr0 MYHHUIHIIAIBHYIO — YCIIYTY, MHOTO(YHKI[HOHAILHOIO  1IEHTPA,
paBoTHHKA MHOTO(YHKIHOHAILHOTO HEHTPa, OpraHu3aiuii, MpeayCMOTPEHHBIX JacThIO 1.1 craTbu
16 ®enepanproro 3akona ot 27 wions 2010 roxa Ne 210-®3 «O6 opraHu3alny MPEAOCTABICHHS
rOCYAapCTBEHHBIX U MYHULUIAILHBIX YCIYT», @ TAKKE HX PAOOTHHKOB.

BasiBATEIb MOYKET OOPATUTHCS € HKajl000H, B TOM YHCIIe B CIEAYIOLUIMX CIydasaX:

1) HapylleHWe CpOoKa PEerucTpaluu 3arnpoca O MpeloCTaBIeHHH MYHHLMIIAQIBHON YCIIYTH,
3anpoca, yka3aHHoro B ctatbe 15.1 @ejiepanbHOro 3akoHa ot 27 wionst 2010 roma Ne 210-P3 «O06
OpraHuM3aLKHi MPEAOCTaBICH S TOCYIaPCTBEHHBIX 1 MYHULMTIATBHDIX YCIIYI»;

2) HapylIeHHe CpOKa MpeJOCTaBICHHS MYHHIMIATBLHON YCIYTH. B ykazaHHOM cjy4yae
nocynebHoe (BHecyneOHoe) oOanoBaHUE 3asBUTEIIEM pelieHHi u  JAeHCTBHH (GesneicTBUS)
MHOTO(pYHKIHOHAILHOTO LIEHTPa, PA00THHKA MHOTO(YHKIHOHAIILHOTO LEHTPa BO3MOKHO B ciydae,
€CIM HA MHOTFO(YHKIMOHAIBbHBI LEHTP, PEIIEHUs K JCHCTBHSA (GesneiicTBHE)  KOTOPOIO
00KaTYIOTCS, BO3JI0KeHA (PYHKLHMSL IO MPEIOCTABICHAIO COOTBETCTBYIOMIMX MYHHIMITAILHBIX ycuyr



B TIOJIHOM 0OBbEME B MOPAIKE, ONpeaeieHHOM YacTbio 1.3 craren 16 ®enepanbHoro 3akoHa ot 27
utonss 2010 roma Ne 210-d3 «OO6 opraHuzaudd NOPeLOCTaBICHHs TOCYJapCTBEHHBIX W
MYHHULUATBHBIX YCIYT»;

3) TpeboBaHue y 3asiBUTEIIS JIOKYMEHTOB WJIM HH(OopMaIuu 100 OCYIECTBIICHUS ACHCTBUI,
NpeJCTaBIEHUe WJIM OCYLIECTBICHHE KOTOPBIX HE MPEJyCMOTPEHO HOPMATHUBHBIMU I1PABOBBIMHU
aktamu Pocculickoit denepanuu, HOpMAaTUBHBIMM MpaBOBbIMU akTamu PecmyOnuku Tartapera,
MYHMLMNAIBHBIMY TPABOBBIMH aKTaMU /ISl IPEAOCTABICHHSI MYHUIIUTIATBHONW YCITYTH;

4) oTka3s B npHeMe JOKYMEHTOB, [TPEI0CTABIEHHE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMH akTamM Poccuiickoit denepanuu, HOpMaTUBHBIMM TPABOBBIMH akTamu PecryOiauku
Tarapcran, MyHUIIUTIATLHBIME TPABOBBIMH aKTaMH JIJISI TPEOCTABICHUSI MYHULIUTIATBHOR YCIYTH, Y
3asBUTENIS; :

5) oTka3 B MpPEJOCTaBJICHHM MYHHUIMMAIBLHOM YCIYTH, €CJIM OCHOBaHMSI OTKa3a He
NPeIyCMOTPEHbl (pellepalbHbIMU 3aKOHAMH M IPUHSITBIMH B COOTBETCTBUHM C HHUMH HMHbBIMH
HOpPMaTHBHBIMU MPABOBBIMU akTaMu Poccuiickoit denepaunu, 3aKkoHaMU U UHBIMH HOPMATHBHBIMH
npaBoBbIMM aKkTamu PecriyOnuku TarapcraH, MyHHLMITANBHBIME [TPABOBBIMU akTaMu. B ykazanHoM
ciydae gocyaebHoe (BHecyiebHoe) oOKaaoBaHHE 3asiBUTEIIEM PEIICHUH 1 neiicTBuii (6e3nelicTBus)
MHOTO(YHKITHOHAILHOTO IIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAJILHOTO LIEHTPA BO3MOKHO B CJIyvae,
ecii Ha MHOTOQYHKIHOHATBHBIA LEHTP, pelleHus U JedcTBUs (Oe31eHCTBHE) KOTOPOro
00XKaTyFOTCS1, BO3JIOKEHA (PYHKIIHS IO TIPEIOCTABIECHUIO COOTBETCTBYIOIMX MYHULUIIATBHBIX YCIIYT
B IIOJIHOM OOBEME B MOPSIKE, ONpeaesieHHOM 4acThio 1.3 crateu 16 ®enepanbHoro 3akona ot 27
wronis 2010 roma Ne 210-03 «OO opraHuszauMy MpeAoCTaBlIEHUs] TOCY/IAaPCTBEHHbIX H
MYHULUNATBHBIX YCIYT»;

6) 3arpeboBaHUE C 3agBUTEJS MPHU MPEJIOCTABICHUM MYHMLHMIIAJILHON YCIYrd IUIAThl, HE
NpeAyCMOTPEHHOM HOPMATUBHBIMU MPaBOBbIMH akTaMu Poccuiickoi Denepannn, HOpMaTHBHBIMA
MpaBoBbIMH akTaMu PecriyOnuku Tatapcran, MyHULMIIATbHBIMH TPABOBBIMH AKTAMH;

7) oTKa3 opraHa, mpe0CTaBsFOIIEr0 MYHHIMIAIBHYIO YCIYTY, JOJDKHOCTHOIO JIMLa OpraHa.,
MPEeIOCTABIISIONIET0  MYHULMITAIBHYIO  YCIYTry, MHOTO(QYHKLHOHAILHOIO LEHTPa, padoTHHKA
MHOTrO(YHKIMOHAILHOTO 1IEHTPa, OpraHu3aimii, MpeayCMOTPEHHBIX uacThio 1.1 cratbu 16
®enepansaoro sakona or 27 wuioist 2010 roga Ne 210-P3 «O6 opraHusanuu MpeaocTaBlIcHUs
rOCYJAPCTBEHHBIX ¥ MYHHIMIAIBHBIX YCIyT», WM UX PaOOTHHUKOB B HCIPABJICHHN AOMNYIIECHHBIX
UMM OIEeYaTOK M OIIMOOK B BBIAAHHLIX B pe3yjibTare MpPeAOCTaBIEHUs MYHHUIHMIAIBHOW yCIyru
JIOKyMeHTax b0 HapylIeHHe YyCTAHOBICHHOIO CpOKa TaKMX McHpaBieHuil. B ykazanHoM ciyuae
nocynebnoe (BHecyneOHOE) 0OXKaIOBaHME 3asBUTENEM PELICHUHA W JICHCTBUH (6e3neiicTBus)
MHOTO(QYHKLIMOHAIBLHOTO [IEHTPa, pabOTHHKA MHOIO(QYHKLIHOHAILHOTO IIEHTPa BOZMOXKHO B Cllyvae,
eclii Ha MHOTO(GYHKUMOHANBHBIA LEHTp, peuieHuss W JielcTBust (Oe3/elCTBHE) KOTOPOTO
00KaNyI0TCsl, BO3JIOYKEHa (DYHKIIMS [0 TPEIOCTABIEHUIO COOTBETCTBYIOLIMX MYHUIMITIATBbHBIX yCIIyT
B [IOJIHOM 0OBEMe B MOPsIKE, ONpeaeleHHoM yacTbio 1.3 crarbn 16 ®enepanbHoro 3akoHa ot 27
utongs 2010 roma Ne 210-@3 «OO opraHusanuu HpeAoCTaBIICHUs] TOCYyNapCTBEHHBIX U
MYHHULMIIATBHBIX YCIYI»;

8) HapylueHHE CPOKa HJIH MOPsKA BbLAAYH JOKYMEHTOB 110 pe3ysbTaTaM Tpe/l0CTaBICHM
MYHHULUIAJIBHON yCIIyTH;

9) TIPHOCTAHOBJEHWE MPEJOCTABICHHUS! MYHMLMIAIBLHON yCIyrd, €Ciii  OCHOBaHHS
IPHOCTAHOBJIEHHUS HE MPEYCMOTPEHbI (he/lepaibHbIMU 3aKOHAMH U IIPUHATBIMH B COOTBETCTBHH C
HUMH MHBIMM HOPMATMBHBIMH MPABOBBIMH akTaMu Poccuiickol @esepaliny, 3aKOHAMH W WHBIMH
HOPMATHBHBIMH TpaBOBbIMH akTamu PecnyOnukn Tarapcran, MyHHUMNAIbHBIMH TPABOBBIMH
aktamu. B ykasaHHOM ciydae jocyebnoe (BHecyneOHOe) 06KaNOBaHUE 3asiBUTENIEM PELICHHH
neicTBril (6e3neHCTRIs) MHOTO(YHKIMOHATBHOIO EHTpa, paboTHHKA MHOro(yHKLUHOHATEHOIO
LEHTPa BO3MOXHO B CJIyyae, €clii Ha MHOTO(YHKUMOHANbHbBIA LEHTP, PCLICHHA H JCHCTBUA
(6e3aeiicTBHE)  KOTOPOTO  OOKAIyIOTCs,  BO3J0XeHa  (YHKLHS [0 HPENOCTABICHUIO
COOTBETCTBYIOIIUX MYHUIHIIATBHBIX YCIYT B TI0OJTHOM 00beME B MOPSIIKE, OMPEICTIEHHOM HaCTbIO 1.3
cratbu 16 ®exepanphoro 3akona or 27 wuronst 2010 roma Ne 210-®3 «O6 opranusaumu
MpENOCTABJICH S TOCYIAPCTBEHHBIX U MYHHULMIATBHBIX YCITYD».

10) TpeboBaHue y 3asBUTENS [PU MPEIOCTABICHHH MYHHLHUIATIbHOR YCIYTH JO0KYMCHTOB
uaM MHPOPMALMH, OTCYTCTBHE M (MJM) HEIOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAIHCH IPH
MepBoHAYalbHOM — OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX —JUls  [PEIOCTAB/ICHHS
MYHHLHNAILHONH yCIyru, Jiub0 B MpeJOCTAaBIEHHH MYHUIHMIAILHOH YCIYTH, 33 HCKIIIOYEHHEM
cJIy4aeB, MPeayCMOTPEHHBIX MyHKTOM 4 yacTh 1 ctarbu 7 deaepaabHOro 3aKoHa OT 27 mronst 2010,



roga Ne 210-®3 «O06 opranu3alnu NpeoCTaBICHIA rOCYAapCTBEHHBIX W MYHULUMIAIBHBIX yCIYT.
B ykazanHom ciy4ac nocyaeGHoe (BHecyneOHOE) 00xkaIoBaHue 3asBUTCICM peleHnii 0 AeHCTBIH
(6e3aeiicTBUs) MHOTOMYHKIHOHAJIBHOTO HCHTPA, paboTHUKA MHOIO(YHKLMOHAILHONO IEHTPA
BO3MO’KHO B Cllydae, eciiy Ha MHOTO(YHKIMOHABHBIH LEHTP, PEIICHUA 1 neiicteus (Oes3neiicTue)
KOTOpPOro  OOXayloTes,  BO3JIOKEHA GyHKIMs 1O [PEAOCTABJICHHIO COOTBETCTBYIOIINX
MYHHUIUMNAIBHBIX YCIYT B IOJHOM o0beMe B MOpsiJIKE, ONPE/ICIEHHOM HacThio 1.3 crartbu 16
dezepaibHOro 3aKoHa 0T 27 Mol 2010 roma Ne 210-®@3 «OO0 opranu3allk MpeaoCTaBICHU
rOCYIapCTBEHHBIX M MYHULIUIANBHBIX yCIYI).

52 JKanoba mojaeTcs B MUCbMeHHOH (opme Ha OyMaKHOM HOCHTEIIE, B 5JIEKTPOHHOM
dopme B OpraH, MPeNOCTABISIONINA MyHULHTANLHYIO yCIYTY. MHOrO(YHKIIMOHAIBHBIH LEHTp MO0
B COOTBETCTBYIOLIMH  Opras roCy/IapCTBEHHON  BJIACTH, ABJISIOLIUACS  YUPECAUTEIICM:
MHOTO(YHKIIMOHATIBHOTO IIEHTPA (J1anee - yIpeanTe/lh MHOrO(YHKIMOHAIBHOTO LEHTPA), @ TAKIKE B
OpraHu3aLyi, IpeycMOTPEHHbIC HACTLIO 1.1 crathu 16 degepanbHOro 3aKoHa ot 27 HioJs 2010
roma Ne 210-®3 «O06 opranu3zalnyy NpeaoCTaBICHHA roCyJapCTBEHHBIX M MYHHIMIATBHBIX YCIYT.
Yamobbl HA pelieHHs W JeHCTBUSA (6e3nelicTBrE) PYKOBOAMTENA OpraHa, Npe0CTaBIISIOLIETO
MYHHIHUIATIBHYIO YCIIyTy, OJA0TCs B BBILIECTOSIIMI Oprau (MpH €ro HaM4KMK) MO0 B Cilydae ero
OTCYTCTBHsl PacCMaTpPUBAIOTCS HENOCPEACTBEHHO PYKOBOJIMTEJIEM OpraHa, MpeloCTaBIsIoNIero
MYHULMIAIBHYIO  yCIIyTY. anobpl Ha peuieHus W JACHCTBHSA (6e3neiicTBre) pabOTHHKA
MHOTO()YHKI[FOHAJIbHOTO LEHTPa MOAAI0TCA PYKOBOJIMTEJO STOTO MHOTO(YHKI[MOHATBHOIO LEHTPA.
YanoObl HA pelieHHus U JIeHCTBUA (GesneiicTBrEe) MHOTO(QYHKIMOHAJIBHOTO HEHTPA MOJIAK0TCS
YUPEAUTENO MHOTO(QYHKIMOHATLHOTO LEeHTpa M JIOJDKHOCTHOMY  JIMILY, YHNOJIHOMOYCHHOMY
HOPMATHBHBIM ITPABOBBIM  aKTOM PecnyGnukn TartapcraH. anobbl Ha pEIICHHs W JCHCTBHS
(6e3neiicTBIE) PAOOTHUKOB opranm3aiuil, mpeaycMOTPEHHBIX HACTBIO 1.1 crateu 16 @enepanbHOro
saxona ot 27 wions 2010 roga Ne 210-@3 «O06 opraHu3aluy MpeloCTaBIeHHA rocy1apCTBEHHbBIX U
MYHHIHTIATBHBIX YCIyT», MOJAI0TCA PyKOBOJHTETAM STHX OpraHU3aLHi.

Yanoba Ha pelleHHs W JICHCTBHUS (Oe3seiicTBuE)  Oprama, TIpeI0CTaBISIOLLETO
MYHHIHUMAIBHYIO YCIIYTy, JOJDKHOCTHOTO JIHila opraHa, MPeJOCTaBIIAIOLICTO MYHHIUTATEHYIO
yenyry, — MyHHLMIANbHOTO  CIYXKAIICro. PYKOBOZHMTENsSL  opraxa, PEI0CTABISIFOLIETO
MYHHLMITAIBHYIO YCIYTY, MOKET OLITh HaNpaBjieHa MO TouTe, Hepes MHOTO(YHKIIHOHAIbHbIH
LIEHTP, C MWCIOJIb30BAHUEM HHQ)opmauMOHHo-TeneKOMMyHHKamAOHHoﬁ cetn «MHTEpHETY,
o(uuMaIbHOrO caiita opraa, [IPEIOCTABIISIOIIET0 MYHULUTIAIBHYIO YCIYTY. Enunoro mnopraja
6o PecnyOnuKaHCKOro nopraia, MHPOPMALMOHHON CHCTEMBI nocynebHoro obxanoBanus, a
TaKoKe MOYKET OBbITh MPHHATA MPH JMYHOM HpUEME 3aiBUTEIL. Yanoba Ha pelleHus U JICHCTBUA
(6e3neiicTBre) MHOrOQYHKIMOHATBHOTO HeHTpa, padoTHHUKA MHOTO(QYHKIMOHATIBHOIO  LEHTPa
MOJKET ObITh HAIPABIEHA [0 MOUTE, ¢ UCIOJB30BAHNEM HH(})opMauHOHHo-TeneKOMMyHHKauHOHHoﬁ
ceTr «MHTepHET», OQHIHATLHOrO caiTa MHOTO(YHKIIMOHAJIBHOTO LEHTPA, EauHOro rnoprajia jbo
PecnyOuiKaHCKOro nopraia, HUHPOPMALTMOHHOM CHCTEMBbI jocyneGHOro 00KaIOBaHuUs, a TaKKe
MOXET ObITh MPUHATA IpPH JIMYHOM MpHEME 3adBUTCA. Yanoba Ha pelueHUs W JICHCTBHUS
(6e3ieiicTBrE) Opranu3aLki, MpelyCMOTPEHHBIX HaCTBIO 1.1 ctateu 16 denepaibHOTIO 3aKOHA OT 27
mons 2010 roma Ne 210-®3 «O6 opraHu3alii [peOCTaBICHUs. TOCYNApPCTBEHHBIX 1
MyHHLMTATBHBIX yenyr»Ne, a TakKe Hx paOOTHUKOB MOJXKET ObITH HarpasjeHa Mo mnoqre, ¢
KCII0JIb30BAHHEM uchopMauMOHHo—TenexommyHMKauMOHﬂoﬁ cetn «VHTEpHET», O(pUIHATBHBIX.
caifToB THUX opraHu3aiui, ExuHoro nopraia 60 PecryBIMKaHCKOro TopTana. a TakKe MOKET
ObITH MPUHATA [IPU JIMYHOM TIPUEME 3aABUTCIIAL.

5.3. YKayo6a JIo;KHa COACPKATh!

1) HaMMeHOBaHHe OpraHa, MpeOCTABIAIOLIETO MYHHIHMIQTBHYIO YCIYTY, JOJDKHOCTHOTO
NI OpraHa, MpefoCTaBIIOUIEro MyHHUMIAILHYIO yenyry, 1160 MyHHIMTIATBEHOTO CIIyKallero,
MHOTO(YHKIIMOHATIBHOrO  IEHTPA, €ero pyKOBOJMTENS U (unn) pabOTHHKA, opraHu3auui,
TIPELyCMOTPEHHBIX YaCThIO 1.1 crarbu 16 @enepaqbHOTO 3aKOHA OT 27 monst 2010 roga Ne 210-@3
«O6 opraHuM3aluy [PEAOCTaBJICHNS roCyJapCTBEHHBIX M MYHMLMIAILHBIX yenyr», HX
pykoBouTenei u (W) pabOTHUKOB, peLICHUS U neitcTBus (6€3/€iCTBIE) KOTOPBIX 00KaTyOTCS;

2) dhamuuio, uMsl, OTUCCTBO (mocneanee - Npu HAM4MK), CBEICHHs O MECTE JKUTEILCTBA
jagRUTENs - (PU3UYECKOro Juna 60 HAMMEHOBAHHE, CBEJIEHHS 0 MECTE HAXOMKACHHA 3asgBUTENS -
JOpPMIMYECKOro JIMIa, a TaKKe HOMEp (Homepa) KOHTaKTHOTO tenedoHa, aapec (ampeca)
NEKTPOHHON TOYThI (IIPH HaJMUWK) M TIOYTOBBIA anpec, Mo KOTOPbM JI0JKEeH OBbITh HaIpaBJicH
OTBET 3asIBUTEIIIO;



ausx W AedcTBUAX (6e3ne§1cmm) oprasa.

3) ceeneHud o6 obKanyemblx pelie
aHa, ﬂpeﬂOCTaBHﬂIOUIEFO

MpeJIOCTABIAIOMIETO MYHULMATBHYIO yCayry, JIOJKHOCTHOTO Jiulid opr
MyHULUTATBHYIO yeayry. 60 MYyHHIMITANBHOTO cIlyIKallero, MHOTrOGhYHKIMOHAIBHOTO [leHTpa,

paboTHUKA MHOTO(YHKIIMOHANBHOTO LEeHTPA, opraﬂmaxmﬁ, npenyCMOTpeHHblx yacTpto 1.1 cTaTbi
16 deaepanbHOTO 3aKOHA OF 27 mons 2010 rozxa Ne 210-@3 «O6 opranu3aini npenocmsneﬂm
rocy1apCTBEHHbBIX 1 MYyHUIHTATBHBIX YEIYT, X pabOTHHKOB: )

4) noBOJbl, HA OCHOBAHMY KOTOPBIX 3asBHTCIR He cornacen ¢ peueHHeM NIeCTBUEM
(6eSﬂeﬁCTBueM) oprana, [1peI0CTaBIAIOLIETO MYHALHTILHYIO yCIyry, JOJDKHOCTHOTO  JIHL@
oprana, [1pe0CTaBIAIOMIETO MYHULMNATLHYIO yemyry, 1100 MYHULUTaTIbHOTO CIy’Kallero.
MHOTO(YHKLIMOHATBHOTO eHTpa, paboTHHKA MHOTO(MYHKIMOHALHOTO LeHTpAa, opramm3ani,
[IpeLycMOTPEHHBIX yactbto 1.1 cTaThi 16 MejepaibHOTO 3aKOHA OT 27 mrons 2010 rona Ne 210-@3
«Q6 opranu3aunu [peaocTaBIeHIA rocyaapCTBEHHBIX 1 MYHHIUTATBHBIX yemyr», BX pabOTHHKOB.
3agpuTeNeM MOryT ObITb TpecTaBIeHbl JOKyMEHTBI (T1PH Hanuni), TONTBEPIAIOINE ZIOBO/JIbI

sasUTENA, MO0 UX KOITHH.
5.4. TlocTynuBiuas sxamoba MOJUIeKHAT perucTpaiui B CpOK HE MO3JHEE pabouero JHsi.

CrIe Ly IOLIEr0 3a JHEM [OCTYTIIIEHHS.
5.5, YKanoba, NOCTYNHBLIAA B Opram, [penocTaBIsIomH MyHUIUTIATIBHYIO yeayry,

MHOFO(byHKuyIOHaanbn”A [IEHTp, YUpeauTesio MHOTO(YHKIMOHAIBHOTO LeHTpa, B Opranusalii.
[Ipe1yCMOTPEHHBIC yacTpio 1.1 cTaTbi 16 derepalbHOIO 3aKOHa ot 27 utonst 2010 rona No 210-@3
«O6 opranuzanu fpenocTaBiIeHus rocyaapcTBeHHbIX 1 MyHHIUTIATBHBIX yCIyr», 1100
BBILIECTOSIIAI OpraH (pu €ro HATU4KK), MOUICHKHT paccMOTpeHHIo B Teuenue MsTHAAIATH
paboumX iHEH €O M ee perucTpalym, a B cirydae 00xxanoBarusl oTKa3a oprasa, [IpeIOCTaBIISIOIIETO
MYHULUTIATBHYIO yCayry. MHOTO(YHKIHOHABHOTO [eHTpAa, oprasm3aimi, TIpeyCcMOTPEHHBIX
yacThio 1.1 cTaTbu 16 denepalibHOroO saKoHa OT 27 nIojs 2010 roga Ne 210-®3 «O6 opranu3anuy
[IpeaoCTaBIeHUs rocyaapcTBEHHBIX 1 MyHHIUTTATBHBIX yeiyr», B IPHEME JIOKYMEHTOB Y 3asBUTENIS
1160 B MCIpaBIEHUA JOTYLIEHHBIX OMEYaTOK 1 omuboK WK B CIy4ac o6yKanoBaHus HapyeHus
yCTAHOBJIEHHOTO CPOKA TaKWX UCTIPABJICHUH - B TCUCHUC nsTH padovnX JHEM co HS €€ perucTpamiy..

5.6. [1o pe3ynbTaram paccMOTpeH s ska100b! TpUHEMAETCS OIHO U3 ciaeayromux peleHuH:

1) »xanoba yIOBJIETBOPSETCS, B tom umcie B (opme OTMEHDI [IPUHSITOrO PeLICHMA.
WCIIpaByIeHUs JOMYIICHHBIX oreyaTok ¥ OLIMOOK B BLIJIAHHBIX B Pe3yJIbTaTe rpe0CcTaBICHUA
MYHHUIUTATBHON yCIyTH JIOKYMEHTax, BO3BpaTa 3asiBUTENTIO JEHEKHBIX CPEACTB, B3UMaHNe KOTOPbIX
He MpeayCcMOTPEHO HOPMATHBHBIMH [pPaBOBBIMH AKTAMH Poccuiickoit denepalnn, HOpMaTHBHBIMH
[paBOBBIMH aKTaMH Pecry6uiku Tatapcrad, MyHHLUTATBHBIMH TpaBOBbIMU AKTaMHU;

2) B yJOBJIETBOPEHUH ya100bl OTKA3bIBACTCS.

He mo3aHee AHS, CIEAyHOLIEro 3a AHCM PUHSITHS PELIEHHU, yKa3aHHOTO B HACTOAMICM
MyHKTE, 3aABUTEIIO B nuchbMeHHoi opme U [0 JKETAHHIO sasBUTENs B DJIEKTPOHHOH popme
HarpaBJIsETCs MOTHBHPOBAHHbBIN OTBET O PE3ybTaTax paccMOTpEeHHUA KaJ100BL.

5.7. B cinyuae npu3HaHUA Kao6bl MoexKameil y10BJIETBOPEHHUIO B OTBETE 3asBUTEIIO O
1r3[e3eyanaTax paccMOTpEHHs Kan00bl 1aeTCs nHpOpMALHS O JICHCTBUAX, OCYIECTBIAEMbIX OPTaHOM.
ng;‘}?;;iﬁ’;?“;“‘“ MYHALUTIATBHYIO yeiIyry.  MHOTO(YHKIMOHAIBHBIM  LEHTPOM b0

, TIPeIyCMOTPEHHON 4aCThiO 1.1 ctatbu 16 denepanbHOTO 3aKOHA OT 27 wrong 2010
roaa Ne 210-®3 «O6 opranuzalyy MpelocTaBjIeHUs rocyaape -~
B LIEJISIX HE3aMeUINTETBbHOrO YCTPaHEH ! BBISABJICHHBIX H};pyijzii?:;g; P;ra):;ldunnanbnblx i
YCIyTH, @ TAKXKe IPUHOCATCS N3BUHEHHS 38 JIOCTABICHHbIC Heya00CcTBa U S
0 nanbHeHIMX e yKkaszbiBaeTcs HH(pOpMaLUA
MYHI/IHI/IHan},HoﬁﬂyQHCny;HX, KOTOpBIE HEOOXOAMMO COBEPUIMTb 3aABUTEIIO B LEJAX [0y UEHHS

5.8. B cnyuae npu o
SR Ty T
1 Hble pa3bsiCHEHHs O [pHIMHAX
PHHSTOTO PElIeHHs, & TaKKe HHPOPMALUs O MOPAIKE 007KaJIoBaHUs! TPUHSATOTO peLueHml.p -

5.9. B ciiyuae
9. CT.
oran aleI/[H]/I}(/:Tpa Tyﬂ}g:gggw;epx;m B XOJI€ WJIM 10 pe3yJibTaTaM pacCMOTPEHUs KaJ100bI TPHU3HAKOB
BOHAPYLIEHHUs WJIK MTPECTYILICHUS
ﬂOJ’l)KHOCTHOC JI
HajeJeHHble TOJHOMOYMSMM [0  PAaCCMOTPEHHIO )Kao00, -

MMEFOIIHECs] MaTepPUaITbl B OpraHbl MPOKypaTypbl.

0, paOOTHHK,
He3aMeUINTEIILHO HanpaBJIAgOT



