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OO0 yTBep)XIeHUU aJIMAHUCTPATUBHOIO PErIaMeHTa 110
[IPEeIOCTABICHUIO MYHHUIUIIAJIBHON yCIIyTH 110 Ja4e
IIMCEMEHHBIX Pa3bsiICHEHUI HAJIOrOIIaTENbIIMKaM U ’
HaJIOTOBBIM areHTaM I10 BOIpOocaM IIPUMEHEHUS
MyHHLUIATIBHEIX TPABOBBIX aKTOB O Hajlorax M cbopax

B cooTtBetcTBUU cO cTaThel 34.2. Hamorosoro kogekca Poccuiickoi ®enepanvu,
ct. 14 ®enepansHoro 3akona ot 06.10.2003 Nel31-®3 «O6 obmwmx MpUHIMIAX
OpraHu3alMd MECTHOTrOo caMmoympasieHus B Poccuiickoit @enepaliviv», pacCMOTPEB
npescTaBieHue MpoKyparypbl Kykmopckoro paiiona ot 31.03.2023 Ne 02-08-02/2023,
HbIpbHHCKUH CeTbCKUNA UCTIONHUTENBLHEIM KOMUTET

[TOCTAHOBJIIET:

1. VYr1BepauTh AIMUHUCTPATUBHBIM = periiaMeHT IO  IPEAOCTaBICHHUIO
MYHHMLUIAIBHOM YCIYTH [0 Aade NMChMEHHBIX Pa3bsCHEHUN HAJIOTOIIAaTENbIIMKAM U
HAJIOTOBBLIM areHTaM II0 BOIpOocaM MPUMEHEHHUs MYyHMIIUNATbHBIX PABOBBIX aKTOB O
Hajorax u coopax (mpuiaraercs).

2.  Ony6nuKOBaTH HACTOSIIEe [OCTAHOBIEHHWE Ha O(MUIIMATBHOM IOpTaje
IpaBOBOM nHpopMaLnK PecnyOnuku Tarapcran B
MH(bOPMALOHHO-TeIeKOMMYHUKAMOHHOM  ceTn  «MHTepHeT» mo Beb-ampecy:
http://pravo.tatarstan.ru.

PykoBogutens HelppuHCKOT

CEIbCKOT0 UCIIOJTHUTEIBHOI] B.B. Bacuires



YTBEPXJEH
[TocTtanoBnenueM HeipbuHCKOIO

CEJILCKOTO UCIIOJIHUTEIBHOIO KOMUTETA
oT 16.06.2023 Ne 38

AIMHUHHCTPATHUBHBIN perjiaMeHT MO MPeAoCTABJJIEHHIO
MYHHIUNAJbHON YCIYTd MO Aavye MMCbMEHHBIX Pa3bsACHEHUMH
HAJIOrOMJIaTe/bIMKAM U HAJIOTOBbIM areHTaM I10 BONpocam

NpUMeHEeHHs MYHHIMNAJbHBIX IPABOBBIX AKTOB 0 HAJI0rax u coopax

1. OO6uue mo0XKEeHHUs

1.1. Hacrosmmuit aJIMUHUCTPATUBHBIN pernaideHT 110 IIPENOCTABIIEHUIO
MYHUIUIIATBHON YCIyrW HO Jaye NHCBMEHHBIX Pa3bsiCHEHUM HaJOromjiaTesbluKaM U
HAJIOFOBBIM areHTaM 10 BOMpOcaM MPUMEHEHUS] MyHULUIIANBHBIX HOPMATUBHBIX MIPABOBBIX
aKTOB O Hajlorax u cbopax (nanee —AIMUHICTPATUBHBIIN PEIJIAMEHT) —OIIPEIEIIAET CTaHaapT,
COCTaB, CpPOKM M IIOCJIENOBATENbHOCTh jeicTBUiMl (aJMUHUCTPATUBHEIX IIPOLELYD)
HEIPEUHCKOTO CEJIBCKOIO HCIIOJIHUTENBbHOrO KomureTa KyKMOpPCKOTro MyHHIIMNAIbHOIO
paiiona Pecrry6uku Tartapcran (najiee — VIcoMHUTENBHBIA KOMUTET CENbCKOTO MOCEIEHNUS)
[IpY UCIIOJHEHUH MYHUITUIAIBHONW YCIIyTH [0 PACCMOTPEHUIO U MOJArOTOBKE MHChMEHHBIX
pa3bsCHeHMI Ha oOpallleHus, IOCTYNMBIIME B OpraHbl MECTHOTO CaMOYIPaBJIEHUA
HEIPEMHCKOTO CENBCKOTO Toceennss KykMopeKoro MyHULIMNANBHOTO paiiona PecryOmiku
TarapcTan mo BOMpocaM IPUMEHEHUS MYHULMIIAILHBIX MPABOBBIX AKTOB O HaJorax M
cbopax.

1.2. JInnaMu, MMEIONMMH TPaBO HA MOJyUYEHUE MYHUUUIATBHON YCIYTH, SBISIOTCA
dusHyeckue ¥ IOPUAMYECKHE JIMIA, WHAMBHAyalbHBIE IIPEANPMHUMATENH (fanee —
3aABUTEND).

1.3. C 3asBineHMEM BIIpaBe OOPATUTHCS MPEACTABUTEND 3asABUTENIS, IEHCTBYIOMMN Ha
OCHOBAaHMHU JOKYMEHTa, yJOCTOBEPSIONIEr0 €ro MOJHOMOYMA, /MO0  3aKOHHBIN
IpeACTaBUTEND GU3UYECKOTO JnIla (ajiee — NPEACTaBUTEIb 3asgBUTENIS).

2. CTaHaapT npeaocTaBjieHHss MYHHUHMIIAJbHOK yCIyru

2.1. HaumeHoBaHHe MYHHUIHNAJIbLHOMN yCJIYTrH
Jlaya THUCHMEHHBIX Pa3bACHEHHUI HAJIOroIulaTeblIMKaM U HaJOTOBBIM areHraMm I10
BONpPOCaM IPHMEHEHHUS MYHHUIIUNAIBHBIX TIPABOBBIX aKTOB O HAJIOrax U coopax

2.2. HaumeHnoBaHue opraHa, npeaocTaB/sIIOIIero MyHHIHIAJbHY 0 YCIYTy
HEIpsUHCKMH CENbCKUI MCTIOMHUTEBHBIN KOMUTET (Janee Mo TekcTy — Opras).

2.3.Pe3y/ibTaT NpeAoCTaBIeHHS MyHHIHIIAJIbLHOM YCIYyTr

2.3.1. Pe3ynpraToM NpeaoCTaBiICHUs MYyHULUNAIBHON YCIAYIH SIBJISETCS MHMChMEHHOE
pa3bACHEHUE MO BOIpPOCAM NPUMEHEHMS MYHMLUIATIBHBIX MPAaBOBBIX aKTOB O Hajlorax M
cOopax.

2.3.2. Pe3y/pTat npeaoCcTaBIeHUs] MyHULMIIAJIBHON YCIIyTH HAPABJISETCs 3asIBUTEIIIO B
GopMe DIEKTPOHHOTO JOKYMEHTa, IO/IMCAHHOIO YCHUJIEHHONW KBalU(pUIMPOBAHHOM
3JEKTPOHHOM MOJIUCHIO YIIOJTHOMOYSHHOTO TODKHOCTHOTO tuna Opeana (mubo Opeana), B
cootBeTcTBUM ¢ DeepanbubM 3aKk0OHOM OT 6 ampenst 2011 roxa Ne 63-@3 «O0 3JIEKTPOHHOU



noanucuy» (manee — ®enepanbHbiii 3akoH Ne 63-O3) B nuuHBIM KaOuHeT ExuHOro
Hoprajia ToCyIapCTBEHHBIX U MyHUIMIATBHBIX yeiayr (hitps:/www.gosuslugi.ru) (manee —
Enuneii  mopran). B ciaywae HampaBieHus 3asBileHMs 1nocpeactsoMm  Iloprana
roCcyJapCTBEHHBIX U MYHULUATBHBIX yCIyr Pecny6nnku Tartapctan
(https://uslugi.tatarstan.ru)  (mamee —  PecmyOnukaHckuif — mopran) pe3yJibTaT
NpPEJOCTABIEHNU  MYHUIMIAIBHON  yCIyrd  HampaBiseTcs B JMYHBIA  KaOWHET
PecnybnukaHckoro noprania.

2.3.3. Tlo BeIOOpPY 3asgBUTENs] pe3yJbTaT NPENOCTABICHHUS MYHULMIIATILHON YCIyrd
BeigaeTcss B Oprane wiu B [BY «MHOro@yHKIMOHANBHEINA LIEHTP TIPEIOCTaBICHUS
rOCyIapCTBEHHBIX U MYHUIUNAIBHBIX yeayr B Pecy6uuke Tarapcram» (nanee — M®LI) B
dopMe dK3eMILIIpa IJIEKTPOHHOTO JOKYMEHTA, pacledyaTaHHOTO Ha OyMaXKHOM HOCHTeNe,
3aBEPCHHOIO MMEYaThI0 U MOANUCBHI0 COOTBETCTBEHHO YIIOJHOMOYEHHOI'O NOJDKHOCTHOIO
auna Oprana iy padotHuka MOII.

2.3.4. 3asBUTENb BIpaBe IMONYYUTH PE3YNbTAT NPEOCTABICHUS MYHUIIHTATBHOM
yCaAyrd B (opMe DIIEKTPOHHOTO JOKYMEHTa B TEUEHME CpOKa JCHUCTBHS pe3yjbTaTa
NPeIOCTaBICHNS] MYHULIANIATBHON YCITYyTH. -

2.4.Cpok npeaocTaBJjieHHs] MyHHIHNIAJbLHOM yCIyTH.

2.4.1. MyHununansHas yciayra npeaocrapisercs B Tedenue 30 KajJeHAapHBIX AHEH €O
IS TOCTYIUICHUSI COOTBETCTBYIOLIETO OOpallleHus.

2.4.2. TIpuoCTaHOBIIEHWE CpOKa NPEAOCTaBIECHHS MYHHMUUIAIbHON YCIYyrd He
MPEAYCMOTPEHO.

2.4.3. HanpaBneHue [AOKyMEHTa, ABJIAIOUIETOCS PE3yJIbTaTOM IIPEAOCTaBICHHUA
MYHHUIMITATBHOMN yCIyTU B HOpME 3IEKTPOHHOIO JOKYMEHTA, 3aBUTEII0 OCYIIECTBIIICTCS B
JieHb O(OPMIIEHNS U PETUCTPAIINY Pe3yIIbTaTa IPe0CTaBIEHN] My HUIUIIAIBHON YCIy U,

2.5. IlpaBoBbIe OCHOBAHHSA [JIsl MPeJ0CTABICHHA MYHHIIANAJbHOH yCJIyTH

2.5.1. [lepeuyeHs HOPMATUBHBIX MPABOBBIX AKTOB, PETyIUPYIOMUX NPEAOCTABICHNE
MyHHMLUIAIBHON yCIyrd (C yKa3aHHEM DEKBM3WTOB HOPMATHBHBIX INPABOBLIX aKTOB U
HCTOUYHMKOB HX O(UIMAIBHOrO OMyOJIMKOBaHHA), pasMelleH Ha EnanHOM mnopraie, B
rocylapcTBeHHOM  mHGOpPMAalmMOHHON  cucreMe  «PeecTp  roCyJapCTBEHHBIX W
MYHHLUIATBHBIX yCIyr PecnyGauku Tarapcram» (http:/frgu.tatar.ru) (manee — Peectp
FOCYJApCTBEHHBIX M MYHHUIMMAIBHBIX YCIYr), Ha O(UUMANIBLHOM CcalTe Kyxmopckoro
MYHULIUNAJILHOTrO paiioHa B MH(GOPMALMOHHO-TENEKOMMYHUKAMOHHON CETH «IHTEpHET»
(http://kukmor.tatarstan.ru).

2.5.2. TekcT aAMUHUCTPATHBHOTO PETIaMEHTa B NEHCTBYIONICH peaKLUU TIOJJIEKUT
pasMenienuro Ha Enurom noprane, B PeecTpe rocy JapcTBEHHBIX U MyHULIUIIAIBHBIX YCIIYT,
Ha obUIHATIBHOM caiite Kyxmopckoro MYHULIAIAIBHOIO palioHa B
UHGOPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHOMN CETU «I/IHTepHeT»(ht{p://kukm@r.ta{arstani;_*u).

*

2.6. UcuepnbiBaromuii nepedeHb J0KYMEHTOB, HEO0XOMHMBIX /Il PeI0CTABJIEHUS
MYHHLIHUNAJIbHOH YCIyTrH

2.6.1. JIng monydueHuss MyHUIMITAIBHON YCIYTH 3asBUTE/Ib IPEACTABIAET CIEAYIOMIME
JIOKyMEHTBI:

1) DOKYMEHT, yIOCTOBEPSIOIIMMA JUYHOCTh (He TpeOyeTcs B Cilydac oOpalleHus
NOCpeNCTBOM Pecmy6arKaHCKOoro noprana);

2) IOKYMEHT, yIOCTOBEPSIOIUI TOJIHOMOYMS TIPEICTABUTEINS 3asIBUTEIA;

3) 3asBIICHUE:

B dopMe JOKyMEHTa Ha OyMa)XKHOM HOCHTEJe H3JIOKEHHOE B CBOOOIHON dopme,
nocrymnusiiee B VICIOTHUTENBHBI KOMUTET CEJNBCKOTO MTOCEICHUS, O 1a4e MUChMEHHBIX



pa3bsACHEHUM IO BOIpPOCaM IPUMEHEHUS MYyHMLMIAIBHBIX IMPABOBBIX aKTOB O
Hajorax u cOopax (maiee - obparieHre) B MUCbMEHHOH popMe uin B HopMe 3JIEKTPOHHOTO
JIOKyMEHTA.

B DJIEKTPOHHON (QopmMe (3amoHAETCs MOCPEACTBOM BHECCHMS COOTBETCTBYIOLIMX
CBEJEHMI B DIEKTPOHHYIO (OpMy 3asBlEHHA), IOMINUCAHHOE B COOTBETCTBUU C
Tpe6oBaHUAMHE IyHKTa 2.6.3 aJMUHHCTPATHBHOIO pErJlaMeHTa, NpHu oOpamieHnn
nocpeCcTBOM PecnyOauKkaHCKOro nopraina;

2.6.2. 3agBieHde W MpUIaraeMble JOKYMEHTHI MOIYT OBITh IIPEACTaBICHBI
(HampaBiIeHB]) 3aBUTEIEM OTHUM M3 CIEIYIOIIUX CII0COOOB:

1) uepes M®I] Ha OGyMaXHBIX HOCUTENISAX U B BHUJIE DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPeOOBaHUAM ITyHKTa 2.6.3 aIMUHUCTPATUBHOTO PETJIaMEHTA;

2) mocpeacTBoM Pecny6arKkaHCKOro opTana B 3J1€KTPOHHOH dhopMme;

3) B Oprad JIMYHO WM MOCPEACTBOM IOYTOBOHM CBA3M Ha OYMa)XHOM HOCHTEIIE.
3asgBlIeHHE U MpUJiaraeMble JOKYMEHTBI, IIpU HATIPABIICHUY TIOCPEICTBOM MOYTOBOH CBA3M,
3aBEPSAIOTCS B YCTAHOBJIEHHOM ITOPSIKE.

2.6.3 3agBieHMe IpM HampaBlIeHUH NocpeacTBoM PecmyOnukaHckoro mopTana
NOIIKMCEIBAETCS MPOCTOH IEKTPOHHOM MOANMCEHIO 3asIBUTEIIS.

JIns moNydeHus IIPOCTON 3JIEKTPOHHOW MOAIKICH 3asBUTENIO HEOOXOAUMO NpPOUTHU
mpoleypy peructpanuu (ayrentuduxaimu) B EauHON cucTeMe WACHTHQUKAUUU |
ayrentudukanun (nanee — ECHA), a Taioke OATBEPAUTH YUETHYIO 3aIlIUCh.

DIEeKTPOHHBIN JOKYMEHT (3IEKTPOHHBIH 00pa3 NOKyMEHTa), YKa3aHHbIN B IIOITYHKTE
2  myHkta 2.6.1  aIMUHHMCTPaTMBHOTO  pEIJIaMEHTa,  3aBEPSETCS  yCUICHHOU
KBAU(PULIIUPOBAHHON MOAICHIO JIULI, YIIOJHOMOYEHHBIX Ha CO3/IaHUE U NOANUCAHNE TaKMX
JOKYMEHTOB, B TOM YHCJIE HOTApUYCaMHU.

DJIeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl NOKYMEHTOB), NpPHIAraeMele K
3asBJIEHUIO, B TOM UHCIIE JOBEPEHHOCTH, HANPABJIAIOTCS B Buje (aitnos B popmarax pdf, jpg,
Jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MOaiiT.

KauecTBO MPEeNOCTAaBISEMBIX JJIEKTPOHHBIX MOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JTOKYMEHTOB) JOJDKHO IO3BOJIITH B IIOJIHOM OOBEME MPOYUTaTh TEKCT JOKYMEHTa U
pacrno3HaTh PeKBU3HUTHI JOKYMEHTA.

2.6.4. 3anpemaercs TpeOOBaTh OT 3aBUTECIIA:

1) mpencTaBieHHs NOKYMEHTOB W HH(OpMAIMM WM OCYLIECTBICHUS IEHCTBUM,
NpEACTABICHHEe WA OCYLIECTBIEHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
NpAaBOBBIMM  aKTaMH, pETyJIUPYIOLIMMM OTHOUICHHMS, BO3HMKAIOIME B CBSI3M C
Ipe0CTaBICHUEM MyHULIMNIAILHON YCITyTH;

2) ocyllecTBleHMs IEHCTBHIL, B TOM YHCJIE COIVIACOBAHWH, HEOOXOIMMBIX i
M0/y4EeHU MYHUIUITATEHON YCIyTH U CBA3aHHBIX ¢ OOpaIeHHeM B UHBIE TOCY1apCTBCHHBIC
Oprasbl, OpraHsl MECTHOTO CaMOYIIPABJIEHHs, OpraHU3alMy, 32 UCKIIOYEHUEM IOy YCHU
yCIyr W TOJydYeHUs] JOKYMEHTOB M HWH(OpMAIMH, NPEIOCTABIAEMBIX B pE3yibTare
IPeIOCTaBICHHs TAKUX YCIYT, BKIIOUEHHBIX B IEPEUHM, YKazaHHble B yacTu 1 craTeu 9
®enepansroro 3akona o 27 uronst 2010 rogaNe210-®3«06 opraHuzanuy NPpeaOCTaBICHAS
rOCY[ApCTBEHHBIX U MyHHUIMTAIBHBIX YCIyr»(HEOOXOIMMBIX 1 00S3aTeBHBIX YCIYT);

3) nmpexncrapieHusi JOKYMEHTOB W HMH(OpMAluM, OTCYTCTBHE M (mm)
HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3blBAIMCh NPU IEPBOHAYATBHOM OTKase B NpHEME
JIOKyMEHTOB, HEOOXOIMMBIX Uil ITIPEIOCTABIEHUSA MYHHUIMNAIBHOH YCIyTH, abo B
IPENOCTABICHUN MYHUIUTIAIBHON yCIIyTH, 38 MCKIIFOUCHUEM CIICIYIOIINX CITy4acs:

a) u3MeHeHuWe TpeOOBaHMI HOPMATHBHBIX MPABOBBIX AKTOB, KacCatOUIUXCH
NIpeJOCTABIEHNS MyHUIMIAIBHON YCIYTH, IOCIE TEPBOHAYAIBHON MOJAYM 3asBICHUS O
IIPe0CTaBICHIH MYHHLMIIAIBHON YCIIyTH;



0) Hanmuuye OIMMOOK B 3asABJIEHUU O MPEJOCTABIECHUM MYHULIMNAILHON YCIYrd U
JOKYMEHTaX, MTOJaHHBIX 3a4BUTEJIEM I10CJIE TIEPBOHAYAIBHOIO OTKa3a B IPUEME JJOKYMECHTOB,
HEOOXOAMMEBIX /IS TPEJAOCTABICHUS MYHHMIIMMAIBHON YCIyru, JuOO0 B IPEIOCTaBIEHUH
MYHHUIIMTIAIBHONH YCIYTM W HE BKJIIOYEHHBIX B IMIPEACTaBICHHBIA paHee KOMILICKT
JIOKYMEHTOB;

B) UCTEYECHHME CpPOKa JEHCTBHS JOKYMEHTOB WM HM3MEHEHHE HMH(MOPMALUU IIOCIE
IIEPBOHAYAJIBHOIO OTKa3a B TpHEME JOKYMEHTOB, HEOOXOAMMBIX Ul IPEIOCTaBICHMS
MYHHUIMAIBHON YCIYTH, JTHOO B MPEAOCTABICHUNA MYHULIMIIAIIBHON YCIIYTH,

I) BBHISBIECHHE JOKYMEHTAJIBHO MOATBEPKACHHOrO (pakTa (IPU3HAKOB) OLIMOOYHOIO
WA TIPOTHBOIPABHOrO JAeiicTBUS (6e3aeiicTBUs) NomKHOCTHOrO auna OpraHa, paboTHHMKA
M®I], mpu T[epBOHAYAIHHOM OTKa3e B TpHEME JIOKYMEHTOB, HEOOXOAUMEIX JUIs
NPEJOCTaBJICHUS MYHUIMNATBHON YCIyrH, MO0 B INPENOCTaBIEHMM MYHHUIMIIAIBHON
yCAyrd, O YeM B TMKHChMEHHOM BHIE 32 MOANUCBHIO pykoBoautens Oprana mnpu
MEPBOHAYAJIHFHOM OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOMUMBIX JUIS TNPENOCTABJICHMUS
MYHUIIUTIAIBHON YCIYTH, YBEJOMJISIETCS 3asBUTENb, a TAKXKE IPHHOCATCS M3BUHCHMS 32
JOCTaBJIEHHbIE HEY00CTBA;

4) mnpenocrapjeHuss Ha OyMaXHOM HOCHTENIE [JOKYMEHTOB M HHQOpMalWH,
3JIEKTPOHHEIE 00pa3bl KOTOPBIX paHee ObLUTH 3aBepPEHbl B COOTBETCTBHH C IIyHKTOM 7.2 4acTH
1 crateu 16 ®enepansHoro 3akoHa ot 27 urosis 2010 roga Ne 210-03 «O6 opraHusanuu
NPEIOCTABICHHS TOCYAAPCTBEHHBIX U MYHULMIIATBHAIX YCIYI», 32 HCKIIOUEHUEM Clly4yacs,
ecI HaHECEHHE OTMETOK Ha TaKHhe JOKYMEHTHI JIMOO UX U3BSATHE SIBJISETCA HEOOXOAMMEIM
YCIOBHEM MPEIOCTABICHUS TOCYJApCTBEHHOM WJIM MYyHMUMIAIBHOW YCIYTW, U HHBIX
CITy4aeB, YCTaHOBJIEHHBIX (eaepanbHbIMU 3aKOHAMHU.

2.6.5. [TonyyaroTcsi B paMKax MEKBEIOMCTBEHHOI'O B3aUMOICHCTBUS:

1) cBenenus uz ET'PIOJI — ®enepanpHas Hajorosas ciryxk0a;

2) cBeleHHMd O JEWCTBYIOLIEM macmopTe rpaxnaHuHa Poccuiickon denepauuu —
MB/I Poccuu;

’ 3) cBemeHMs O HOTapUAILHOU NoBepeHHOCTH — PenepanbHas HoTapraibHas rajara.

2.6.6. 3agBuTens BIOpaBe MPEIOCTABUTH TOKYMEHTB! (CBEIEHMs), YKa3aHHBIC B
noanyHkrax 1 - 2 myHkra 2.6.5 aqMUHHUCTPaTUBHOIO PETNIAMEHTa, B (DOPME DJICKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCWICHHOM  KBalM(UUUPOBAHHOW  MOANKCHIO  JIUL,
YIIOJIHOMOYEHHBIX Ha CO3JJaHUE U TIOANKUCAaHUE TAKMX JOKYMEHTOB, IPH MOAa4e 3asBJICHUA.

2.6.7. Henpencrasienue (HECBOEBPEMEHHOE IPE/CTABIEHUE) YKa3aHHBIMU B IYHKTE
2.6.5 aIMUHUCTPATUBHOIO perjiaMeHTa OpraHaMM IOCYIapCTBEHHOH BJIACTH, OpraHaMu
MECTHOI'O CaMOyIpaBCHHS, OPTaHU3alMIMU JOKYMEHTOB U CBEJCHUN HE MOXKET SIBISITHCS
OCHOBaHMEM ]IS OTKa3a B MPEJOCTaBICHUH MyHULUIIAIBHON YCIIYyTH.

2.6.8. JloJokHOCTHOE MO M (WwiM) pabOTHHK, YKa3aHHBIX B IyHKTe 2.6.5
aJIMUHUACTPATUBHOTO pEriaMeHTa OpraHoB M OpraHM3aluid, HE MPeACTaBUBIINE
(HECBOEBPEMEHHO MPEICTaBUBIIKE) 3alPOLICHHBIE M HAaXOAAIIMECS B PaCHOPSIKCHUU
JOKYMEHT WM CBEIEHMs, IOUIeKAT aJMUHHCTPATHBHON, MUCLUIUIMHAPHON WM HHOU
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOIaTeNnscTBOM Poccuiickoit denepanmu.

2.6.9. 3anpemaercst TpebOBaTh OT 3asBUTEI JOKYMEHTBI CBEJICHHUS, B TOM YHUCIIE
TIOATBEPIKAAIOIIME BHECEHHE 3asBHUTENEM IUIATBl 3a NPENOCTABJIEHHE MYHHIIUNAIBHON
YCIYTH, HAXOISIIUECS B PaclOpSHKEHUU TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyIPaBJICHUS ¥ TI0JIBEIOMCTBEHHBIX IOCY JapCTBEHHBIM OpTraHaM Wi OpraHaM MECTHOI'O
CaMOYTIPaBJIEHUSI OPTaHU3aLU.

Henpeacrapienue 3asBUTENEM JOKYMEHTOB, COJEpXKAIMX CBEIEHUS, KOTOpHIE
HaxXOOATCS B PAacHOpSHKEHUMM  TOCYJIapCTBEHHBIX  OpraHoOB, OpPraHOB — MECTHOIO
CaMOYIIPaBJICHHUS M TIOJJBEIOMCTBEHHBIX FOCY 1apCTBEHHLIM OpraHaM UM OpraHaM MECTHOTO



CaMOYIIPaBJCHHS OpTaHU3alMii, HE SBJIAETCS OCHOBAHUEM JUIs OTKasza 3asBUTENIIO B
NPEJOCTaBICHUN MYHUIIMIIAIBHOMN yCIIyTH.

2.7. UcuepnbiBaoUInii NepeyeHb OCHOBAHH ISl 0TKA3a B pUeMe JOKYMEHTOB,
HeO0OXOMMBIX /ISl MPEA0CTABJIEHH MyHHIHIIAJIbHOM YCJIYTH

2.7.1. OcHOBaHMAMHM AJs OTKa3a B MpHeMe TOKyMEHTOB, HEOOXOIMMBIX IS
NPeJOCTaBICHHSI MyHULMIIAJIbHON YCIYIH, SABIISIOTCS:

1) npencTaBiaeHHBIE 3asABUTENEM JOKYMEHTBI COJIEPIKAT MOAYUCTKUA U HUCTIPABICHUA
TEKCTa, HE 3aBEPEHHBIE B IIOPS/KE, YCTAHOBJICHHOM 3aKOHOJATENBLCTBOM Poccuiickon
Oenepauuu;

2) DOKYMEHTBI COAEPKAT MOBPEKACHHS, HAJIMYME KOTOPBIX HE MO3BOJISET B IIOJTHOM
00bEME UCIIONIb30BaTh HHGOPMAIMI0O W CBEACHHS, COJEpKalluecs B JOKYMEHTax i
NPeJOCTaBICHUS MyHHUILMIIAIBHON YCIIyTH, k

3) mpeicTaBieHHbIE [TOKYMEHTBHl MM CBENEHUS YTPATWIM CUIy Ha MOMEHT
oOpalleHusl 33 MYHUIMNATBHOW YCIyrod (ZOKYMEHT, YHOCTOBEPSIOIIUN IOTHOMOYMSA
TIpeNCTABUTENS 3asSBUTENSA, B Clydae OOpalleHHs 3a NPEJOCTaBICHUEM MyHULHMNATBbHOH
YCIIyTH YKa3aHHBIM JIULIOM);

4) mopaya 3asBICHUS O MPEJOCTABIEHUM MYHULMIAIBHOW yCIYrd U NOKYMEHTOB,
HEOOXOAMUMBIX UIA IPEJOCTAaBIEHNsS MyHUIMNATBHOM YCIyTH, B DJIEKTPOHHON (opMe ¢
HapyIICHUEM YCTaHOBJIEHHBIX TPEOOBAHUI;

5) HEKOPPEKTHOE 3aMoIHEHNE 00s3aTeNbHBIX N0MIEH B GOpME 3asBICHUS, B TOM YHCIIE
B HMHTEpaKTUBHOH (opme 3asBieHus Ha PecmyOiukaHCKOM mopTaie (HEIOCTOBEPHOE,
HEITOJTHOE, JIN0O0 HEMPABUIBHOE 3aI10JIHEHHUE);

6) NpeICTaBlEHHE HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX A
pE0CTaBICHUS MyHULMIIAIbHON YCIyTH;

7) 3asBIeHHE O MPENOCTABIEHUH YCIYTH IIOJaHO B OpPraH rocy/1apCTBEHHOH BIacTy,
Oprad MeCTHOTO CaMOYTPABJIECHHs WM OPTraHU3allMio, B IIOJIHOMOYHNS KOTOPBIX HE BXOAUT
NPEA0CTaBICHNE MYHHULIMIIAILHON YCIIyTH;

8) HecoOIIONEHNe YCTAaHOBIEHHBIX cTarhelt 11 deiepanbHOro 3aKoHa OT 6 ampens
2011 roma Ne 63-®3 «O6 3/1EKTPOHHOM MOAMUCH» YCIOBUI NPU3HAHUS ICHCTBUTEIPHOCTH
YCUIIEHHOM KBaTH(UIIMPOBAHHOMN 3JIEKTPOHHOM MOITMHUCH.

2.7.2. TlepeyeHp OCHOBAaHUH JJIs OTKas3a B MpHEME JOKYMEHTOB, HEOOXOUMBIX IS
TOJIyYEHUs] MYHUIIUIIAIBHON YCIIyTH, ABJISETCS HCUSPITBIBAIOLIMM.

2.7.3. Pemenrie 06 0TKa3e B NpPUEME 3asBJEHUS U JOKYMEHTOB, HEOOXOMUMBIX UL
NPENOCTABIECHNS] MYHULIUNATBHON YCIyTH, MOXKET OBITh NMPHUHATO KakK BO BpeMs IpHeMa
3agBUTENS, TAK M IOCJTE TONYYEHHMs OTBETCTBEHHBIM JOJDKHOCTHBIM JiMioM OpraHa
HEOOXOMMMBIX TS [PENOCTABICHH MyHULMIAIBHOM YCIyTH TOKYMEHTOB (CBedCHUit) ¢
UCIIONIb30BAaHIEM MEXBEJIOMCTBEHHOIO HH(MOPMALIMOHHOTO B3aUMOJCHCTBHUS, B CPOK, HE
IpeBHIaomui 9 pabodrx AHEH CO AHA PErUCTPALIUY 3asBIICHHA.

2.7.4. 3anpemaeTcs OTKa3plBaTh B IIPUEME 3asBJICHUS U HHBIX JOKYMECHTOB,
HEOOXOOUMBIX ISl TPEIOCTaBICHUs] MyHULIUNIAIILHON YCIIYTH, B Clydae €ClIU 3asiBJICHUC U
JIOKYMEHTBI, HEeOOXOOMMbIE I TIPEJOCTABJIECHHUS MYHUIIMIIATEHOM YCJIyTH, IOJAHBI B
COOTBETCTBHU C MHpOpMaLMel O CpoKax M IMOPSAKE MPENOCTAaBIEHUS MYHULHUIAIBHON
ycayrd, ony6aukoBaHHoM Ha Eiaom noprane, Pecity6nKaHCKOM TOpTae.

2.8. MicuepnbIBaIONIMii nepevyeHb OCHOBAHMIA 11l IPHOCTAHOBJICHHS MPEI0CTABIEHHUS
MYHHIHNAJBLHOMN yC/Iyr'd WM 0TKa3a B PeJ0CTaBAeHHH MyHHIHIATbHOH yC/IyrH



2.8.1. OcHOBaHMS /IS MIPUOCTAHOBJIEHUS MPENOCTABICHUA MYyHHULUIIATBHOM YCIyrd
OTCYTCTBYIOT.

2.8.2. OcHOBaHUsA 1 OTKa3a B MPEAOCTaBIECHUN MyHHULUIIAILHON YCIIyTH:

1) mpejncTaBiICHHBIE 3asSBUTEIEM TOKYMEHTBI COIAEPXKAT NOJYMCTKH U HUCIIPaBIICHUSL
TEKCTa, HE 3aBEPCHHBIC B TOPSAKE, YCTAaHOBJIEHHOM 3aKOHOAATENLCTBOM Poccuiickoi
®enepanuu;

2) IOKYMEHTHI COJIEp>KaT TOBPEXKIEHUS, HAIMYUE KOTOPBIX HE IO3BOJIIET B MTOJIHOM
o0beMe HCITOJIb30BaTh WHGOpPMALIMIO M CBEIEHHS, COIEp)KallMecs B JOKYMEHTax is
MIPeIOCTaBICHHUS] MYHUIIUITAJIBHON yCIIyTH;

3) mnpeacTaBieHHBIE JOKYMEHTHl WM CBEJCHMS YTPaTWIM CHIYy Ha MOMEHT
oOpallleHUs] 3a MYHUIMIATIBHON yciayrodl (JOKyMEHT, YMOCTOBEDPSIOLINM IOJHOMOYUS
IpEICTaBUTENS 3asiBUTENS, B ciydae oOpalleHHs 3a NPeNOCTaBIEHUEM MYHMLUMATbHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) mojaya 3asBJIEHHUS O NPEAOCTaBICHUU MyHI/IupfnanLHoﬁ YCIYTH U JOKYMEHTOB,
HEOOXOMMMBIX Ul TPENOCTaBIEHHs MYHHUIUIAIBHOM YCIYTH, B 3JIEKTPOHHOM (QopMme ¢
HapyIIeHHUEM YCTaHOBJIEHHBIX TPEOOBAHUA;

5) HEKOPPEKTHOE 3aMoHEeHe 00s3aTebHBIX 10JIEH B (POpME 3asBJICHUS, B TOM YHCIIC
B MHTEpPAKTHBHON (GopMme 3asBieHuss Ha PecrmyOnnKaHCKOM moprane (HEIOCTOBEPHOE,
HETIOIHOE, TUOO HEeTPaBUIIbHOE 3aI10JIHEHUE);

6) HecoOII0JeHIE YCTaHOBJIEHHBIX cTaThell 11 denepaJbHOro 3aKoHa OT 6 ampes
2011 roma Ne 63-®3 «O6 3JIeKTPOHHOM MOANUCHY YCIOBUM NPU3HAHUS ICHCTBUTEIBHOCTH
YCUJIEHHOM KBaJIM(UUUPOBAHHOMN 3JIEKTPOHHOMN ITOAIHUCH,

2.8.3. IlepeueHb OCHOBaHUi JUIs OTKa3a B IPEJOCTABICHUU MYHMIIUITATBHON YCIyIi
SBIIIETCSA UCYEPIIBIBAIOIINM.

2.8.4. 3ampemaercss OTKa3biBaTh B IPENOCTABICHUM MYyHHMUUNATBHOM YCIYTd B
cllyyae, €CIM 3asBICHHE O MPEJOCTaBIIEHUM MYHMUUIAIbHOW YCIYrd IIOAAHO B
COOTBETCTBMM C MH(pOpMamueil 0 cpokax M MOPAIOKE IMPENOCTABIEHUS MYHUIUNANIBHON
yCIyru, onmybauKoBaHHOU Ha EnuHoM nopraine, Pecry6inkaHCKOM mopTae.

2.9. Pasmep IJ1aThbl, B3MMAaeMoil ¢ 3asiBUTEJISA IpH NpeaoCTaBJICHUH MyHI/lHl/lHaJIbHOﬁ
YCOyru, u CIoco0bI ee B3NMAaHUSA

MyHuLUIa bHAS YCIyTa IPeJoCTaBseTcs Ha 6€3BO3ME3AHOM OCHOBE.

2.10. MakcuMaJbHBIH CPOK OKHJaHHS B 0O4Yepeau MpHu noaa4e 3asiBUTEICM 3ampoca o
npeaocTaBJICHUH MyHl/lHHHaJ'leOﬁ YCJYTH U IPH MOJYUYEHHH pe3yabTaTa
npeaocraB/JIeHUA TAKHX YCJIYT

2.10.1. Bpems oxwumaHus MpH MoJadye 3asABICHUS Ha NOJyYEHHME MYHUIMITAIbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.10.2. Tlpu mojydeHWH pe3yJibTaTa MNPEAOCTaBIEHHUS MYyHHULUIAILHON YyCIyru
MaKCUMAaJIBHEIA CPOK OKU/IaHUS B OUepeId HE JOJDKEH IIPEBBIIIATEL 15 MUHYT.

2.11. Cpok perucTpanuy 3anpoca 3asiBUTe.Isl 0 NPeAOCTABJIEHHH MYHULIUNIA/IbLHOH
yCIayru

2.11.1. Ilpu nuyaom oOpameHun B M®I[ B aeHbp MmoJayu 3asBJICHHs 3asBUTENIO
BeIaeTcs pacnucka u3 AVC M®ILI ¢ peructpaliliOHHBIM HOMEPOM, MOATBEPKAAIOIIHUM, YTO
3asBJICHUE OTIIPABJICHO, U TaTOW [MOAAYN 3asBIEHUS.



2.11.2. Tlpu HampaBieHHH 3asBIE€HUS IocpencTtsoM Enumboro moprana,
Pecmy6IMKaHCKOTO TOpTana 3asBUTENIb B IEHb IOJAa4Yd 3asABJICHHS I0Jy4aeT B JUYHOM
KabuHere PecmyOiauKaHCKOro TMopTajla W IO  JJIEKTPOHHOM IOYTe YBEIOMJICHME,
HOATBEPIK JAIOIIEE, YTO 3asIBIICHUE OTIIPABICHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPAIMOHHBIH
HOMED U JaTa I0Jayy 3asiBJICHUS.

2.11.3. Tlpu nuuyHoM oOpameHuu B Opran B JEHb TMOJaud 3adBJICHUA
YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JMUOM OpraHa 3asBUTENIO BBIJACTCA PpacluCKa W3
ABTOMATU3UPOBAHHON MH(OOPMAIIOHHONH CHUCTEMBI, NpEIHAa3HAUYECHHOW IS OKa3aHUA
rOCYIapCTBEHHBIX M MyHHULUITAIBHBIX YCIYT, C PETMCTPAUMOHHBIM HOMEPOM, 1aTOH MOJayuH
3asBJICHUS W TIEPEUHEM NPECTaBIECHHBIX TOKYMEHTOB.

2.12. TpeGoBaHus K MOMeIeHHSM, B KOTOPBIX MPeI0CTaB/IsieTCs] MyHHIHNAIbHAS
ycayra

2.12.1. TlpenocraBieHue MyHHULMIIAIBEHON ycnyrlzf OCYILIECTBIJISIETCA B 3JaHUAX M
TIOMEILEHUAX, 000PYAOBAHHBIX TIPOTUBOIIOKAPHON CUCTEMOM ¥ CHCTEMOM MOXKapOTyIEHHUA.

O6ecrieynBaeTcsa OeCIpenITCTBEHHBIA JOCTYII MHBAIMIOB K MECTY NPEAOCTaBICHUS
MYHUIMIIAIBHONW ycuyrd (YZOOHBIM BXOA-BBIXOJ B TOMEINCHUS W IEPEMEIICHHE B HX
npenaesax).

BusyanpHas, TeKCToBas MH(GOPMAIMs O HOPSAJKE HPENOCTaBICHNS MYHHUIMIATBHOM
YCIYyI'H pasMelnaercs B YIOOHBIX Ul 3asgBUTENCH MeCTaX, B TOM YHCIC C Yy4UCTOM
OrpaHUYEHHBIX BO3MOYKHOCTEN MHBAIH/IOB.

2.12.2. OcyLIecTBIAOTCS Mepbl 10 OOECIEYeHUIO HHBaIUIaM, B TOM YHCIE
HICIIONB3YIOIMM KPECIa-KOMACKA U COOaK-IPOBOJHUKOB, YCIOBUH JOCTYNHOCTH 3AaHU,
MIOMEIIEHUN U YCIIyT, BKIIFOYas:

1) ycnoBus juisi GecpensITCTBERHOrO JOCTYMA K 34aHUIO M IIOMEIICHUSAM, a TaKKe
IPEJOCTaBISIEMBIM B HUX YCIIyTram;

2) BO3MOHOCTb CAMOCTOSTENBHOIO [IEpEIBIDKEHHUS 1o TeppuTopur OpraHa, BXoaa 1
BRIXOJA B 37aHue U nomeenus OpraHa, NOcalKu B TPAaHCIIOPTHOE CPEACTBO M BBICAIKH U3
HEro, B TOM YHCJIe C UCIIOJIb30BAHUEM KPECIa-KOJISICKHU;

3) CONPOBOXKIEHHE HHBATUIOB, MMEIOLIHUX CTOMKHE pAacCTpOHCTBa QYHKIMY 3PEHHA 1
CaMOCTOSATEIBHOTO [IEPE/IBIKEHNS, ¥ OKa3aHKe UM MOMOIIY B 31aHUU U MOMEIICHUAX;

4) HamIexaliee pasMelieHHe O00OpYNOBaHMA U HOCHUTENEH nHpopMaLuiy,
HEOOXOAMMBIX s oOecrieueHuss OecnpensTCTBEHHOro J0CTyna HMHBAIUAOB K 3AaHUIO,
NOMEILEHUAM U K YCIIyraM ¢ y4eTOM OTPaHUYCHUHN MX KU3HEAEATCIIBHOCTH;

5) JOMyCK B 3J@aHue W MOMelleHus cOOaKU-TPOBOJAHMKA IIPH HATUYUK AOKYyMEHTa,
OATBEPKIAOIIETO ee CHEUaNbHOe 00ydeHHe M BBIIaBAEMOro IO (opMe 1 B IOPSAKE,
YTBEPXKIEHHBIX MpPUKa3oM MUHHCTEPCTBA TpyJa W COLHMATBHOH 3aIUThHI Poccuiickoi
®enepaunu ot 22 wmions 2015 1. Ne 386m «O6 yTBEpXKIECHUH GbOpMBI TOKYMEHTA,
TIOJTBEPKJAIOIIETO CIIEHHATBHOE 00ydeHne COOaKU-TIPOBOHUKA, U MOPSZIKA Cr0 BBIAAYI);

6) OKa3aHUE COTPYAHUKAMY, IPEIOCTABIAIOIIMMI MyHULUIIAIBHYIO YCIYTY, HOMOIIH
MHBAJIUIAM B IIPEOJOJCHUH 0apbepoB, MEMIAIOIIMX IOTyYEHHIO MMH yCIyT HapaBHE C
APYTUMHU JIULAMU.

2.12.3. TpeboBaHus B YacTH 0OECIEUEHUST JOCTYTHOCTH JJIsl HHBAJIUIIOB 00BEKTOB, B
KOTOPHIX ~ OCYLIECTBJISIETCSl NPEIOCTABIEHUE MYHUIMIIAIBHOW YCIyrd, M CPCACTB,
HICIIONB3YEMBIX MPH TIPENOCTaBICHIN My HULMITATBHOH YCIIyTH, IPUMCHSIOTCS K 00BEKTaM U
cpelcTBaM, BBEACHHBIM B OKCIUIyaTallMi0  WIM  NPOWIENIINM  MOACPHHU3ALMIO,
pexoHcTpyKiuo nocie 1 mons 2016 roxa.

2.13. [loka3aTeJH JOCTYNHOCTH M Ka4eCTBA MyHHIUNAJIbHOH yCJIyrH



2.13.1. TlokasarensMu JOCTYMHOCTH IMPEJOCTaBIEHUS MYHULUNAIBLHON YCIyTH
ABJISIFOTCA:

pacIoJI0KeHHOCTh NTOMEUIEHUs, B KOTOPOM BEIETCA IPUEM, BblJada JOKYMEHTOB B
30HE JOCTYIHOCTU OOIIECTBEHHOIO TPAHCIIOPTA;

HaJIMYHE HEOOXOMMOT0 KOJIMUECTBA CIIEI[UAINCTOB, a TAKXKE IIOMELIEHNHN, B KOTOPHIX
OCYUIECTBJISIETCS] IPUEM JOKYMEHTOB OT 3asBUTEIIEN;

HaMYhe HcuepnbpiBaromeil uHbopMauu o crnocobax, IOpsaAaKe M CpoKax
IpEeI0CTaBICHNS MYHHUIMITATFHON YCIYTH Ha HHGOPMALMOHHBIX CTeHaaX, EquHoM mopTaie,
PecnyGnukaHCKOM TopTajie, opunuaibHoM caiite KykMopcKkoro MyHULMIIAILHOIO paiioHa B
MH()OPMALIMOHHO-TEJIEKOMMYHUKALMOHHOM CeTH HNurtepuer o
BeO-aapecy:http://kukmor.tatarstan.ru;

OKa3aHHe TOMOIIY WHBAJIUAAaM B MPEOJOJEHUU 0apbepoB, MEIIAIOIIMX MOIYyYCHUIO
MMM YCJIYyT HapaBHE ¢ IPYTUMHU JIMLAMU.

2.13.2. [loka3aTensiMi KauecTBa NpeJOCTaBICHU MyHHunnaanoﬁ YCJIYTU SABJISIFOTCS:

1) cobmroieHre CPOKOB MpUEMa U pacCMOTPEHHUS TOKYMEHTOB,

2) cobJIr0IeHHEe CpOKa MONTyYeHHs pe3yJipTaTa MyHULIMITAIBEHON YCIyTH,

3) orcyTcTBHE OOOCHOBAHHBIX KajJo0 Ha HapylleHHs aJMHHHCTPAaTUBHOIO
periaMeHTa, coBepileHHble paboTHuKamu Oprana;

4) KOJIMYECTBO B3aMMOJEHCTBUM 3asBUTENS C NODKHOCTHBIMU JnuuaMmu (0e3 ydera
KOHCYJIbTalIUA):

B3auMoJeicTBuUE 3aaBuTeNs ¢ paboTHukamu Oprada win MOLI npu nperocTaBieHUu
MYHUIMITATBHON YCIYTH OCYLIECTBIISIETCS OJWH Da3 IpU TMPEACTaBICHUHU 3asBICHHA CO
BCEMH HEOOXOAMMBIMU JOKYMEHTAMU,

OOMH pa3 B cilIydyae HEOOXOOUMOCTH IIOJNyYEHMs pe3yjbTaTa IpelOoCTaBICHU
MyHALunansHoi ycayru B Oprane wim MOI[ B ¢dopme sk3eMiuisipa 31E€KTPOHHOIO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEE.

[TpomOIKUTETHHOCTS OJTHOTO B3aUMOAEHCTBUS 3asBUTEIIS C JOJDKHOCTHBIMM JIMIIAMU
MPY TPEI0CTaBIEHAH MYHHIHIATEHON YCIYTH HE MPEBBIAET 15 MUHYT.

3asBUTENb BIPaBe OLIEHUTH KAueCTBO NPEJOCTABICHUS MYHMLHUIAIBHON YCIYIU C
[IOMOLILI0  YCTPOWCTB MOJBMKHOM —pagvOTENEPOHHON CBA3M, C HCIOJIB30BAHUEM
Pecmy61MKaHCKOTO MOpTaia, TEpPMUHAIBHEIX YCTPOUCTB.

2.13.3. Mabopmanus o Xoje NPea0CTaBIeHUs MyHHIUIAIBHONR yCIyTH MOXKET OBITh
ToNydeHa 3afgBUTENEM B JIMYHOM KaOuHere Ha EnmHoM mopraie, Peciy0anKaHCKOM
noptane, B Oprane, M®LI.

2.13.4. TlpeocTaBlieHHe MYHUIMNIATLHON YCIYTH OCYIIECTBIAETCS B ito6oM MOI]
10 BBIGOPY 3aABUTENSA HE3ABUCUMO OT MECTa €ro XKUTENhCTBA MIIM MECTa (QaKTHISCKOro
npoxuBaHus  (upeObiBaHus) Ha  Teppuropuu  PecmyGnuku  TatapcraH 1o
SKCTEPPUTOPUAIIBHOMY TIPUHIIAITY.

MyHuLUTIATBHAS yCIyra B COCTaBe KOMIUIEKCHOTO 3alipoca He MPEAO0CTaBIAETCS.

2.15. Unble TpeGOBAHHS K MPeI0CTABICHHI0 MyHHIMNAJIbLHO! yCIyrd

2.15.1. Tlpu mnpenoCTaBIEHMM MYyHWIMIIATHGHONW YCIYyTM B JJIEKTPOHHOM (opme
3asIBUTEJNb BIIPABE:

1) nmomyuurs HHGOPMAIMIO O TIOPSIIKE U CPOKAX NPENOCTABIEHUS MyHHUIMNIATEHON
yCIIyTH, pa3MelieHHyto Ha EquHom nopraie, PecyOnnkanckoM nopTae;

2) 1mojaTh 3adBICHHE O TMPEJAOCTABICHUN MYHHLMIIAIBHON YCIYIM M HHBIE
JIOKYMEHTBI, HEOOXOMUMBIE ISl MPEJOCTaBJIEHNS MYHHUIUIAIbHON YCIYrd, B TOM 4YHCIE
JOKYMEHTHl ¥ MH(OPMALMIO, JJIEKTPOHHBIE 00pa3kl KOTOPBIX paHee ObLIA 3aBEPEHHl B
COOTBETCTBUH C IyHKTOM 7.2 yactu 1 cTathu 16 denepanbHOro 3akona ot 27 uroiist 2010



3) roga Ne 210-®3 «OO6 opraHuzanuy MpEeNOCTABIEHUS TOCYAapCTBEHHBIX U
MYHHMIMITAJIHBIX YCIIYT», C UCTIONh30BaHUuEM Pecity0JuKaHCKOro noprana;

4) TOJYYUTh CBEACHUS O XOJI€ BBIIOJHEHUs 3asBICHUNA O IPEIOCTaBICHUH
MYHUIIMIIATBHON YCIYTH, TIOJJAHHBIX B 3JIEKTPOHHOH QopMe;

5) OCYIIECTBUTH OIIEHKY KauecTBa MPEeJOCTaBIECHN MyHULUIIAIBHON YCIIyTH,

6) MOIYYHMTH pe3yJbTaT MpPEAOCTABICHHS MYHHUIMIAIBHON Yyciyru B Qopme
3JNIEKTPOHHOT'O JOKYMEHTA;

7) monaTh KanoOy Ha peuieHue u aeiictBue (OesneiictBue) OpraHa, a TakXKe €ro
JO/KHOCTHBIX JIMILI, MYHHUIMITATBHBIX CITY)KaIUX MOCPEACTBOM Pecmy6rkanckoro nopraia,
nopraja QeaepaabHOi rocyaapcTBEHHOW WH(MOPMAIMOHHON CHCTEMBI, OOeCIeYMBaroIIei
Ipolecc 10CyaeOHOro (BHECYIeOHOr0) 00)KaIOBaHUs PEIeHUH 1 NeicTBui (Oe3neicTrs),
COBEPINEHHBIX MTPH MPEOCTaBICHUH [OCY IapCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT OpraHaMu,
IPEJOCTaBJISIFOIIMMUA TOCYyJapCTBEHHBIE U MYHMIMIIANBHBIE YCIYTH, HUX TOKHOCTHBIMU
JUIAMU, TOCYIaPCTBEHHBIMUA U MYHULIMITAIBHBIMU CITY KAI[UMHU.

2.15.2. ®opmupoBaHUE 3asBIEHUS ocymeCTBnﬂéTCH MTOCPEJCTBOM  3aIlOJIHEHUS
3JeKTpOHHOM (GopMBI 3asBieHuss Ha PecrnyOiMKkaHCKOM MopTane 06e3 HEOOXOMMMOCTH
JIOTIOJTHUTENBHOMN [T0Jauy 3asBJE€HNS B KaKOW-TH00 HHOM Gopme.

2.15.3. Tlpu hopmupoBaHuy 3asiBiieHNs 00€CIIEYNBAETCS:

1) BO3MOXXHOCTh KONHPOBAHUS U COXPAHEHUS 3asBJICHUS M HHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JIJIsl IPEJOCTAaBICHNS YCIIyTH;

2) BO3MOYKHOCTH 3aIlOJIHEHMS HECKOJBKMMH 3aSBUTEISIMH OJHOM DJIEKTPOHHOU
GopMBl 3asBieHHS Npu OOpallleHHMHM 3a YCIyraMu, [OpernoJararolliiMy HalpaBJICHUE
COBMECTHOTO 3asIBJICHUS] HECKOJIBKUMU 3asiBUTEIIIMU,

3) BO3MOXHOCTb Me4aTd Ha OyMaXHOM HOCHUTENe KOMUM BJIEKTPOHHOH (HOpMBI
3asIBJICHUS;

4) coxpaHeHHE paHee BBEICHHbIX B JJIEKTPOHHYIO (OpMy 3asBICHUS 3HAYCHWH B
060 MOMEHT MO XKEIaHUIO I0Jb30BATENs, B TOM YHCIE NP BOSHUKHOBEHMHU OLIMOOK
BBOJIa M BO3BpATE LI OBTOPHOIO BBOJA 3HAUCHUM B 3JIEKTPOHHYIO (pOpMY 3asBICHHUS;

’ 5) 3amosiHEHHe IoJIeil SIEKTPOHHOM (BOPMBI 3asSBICHUS 10 Hadajla BBOJA CBEICHUM
3agBUTEJEM C WCIOJIB30BAHUEM CBeleHuii, pasmemieHHeIx B ECHA, u CBEJIEHUH,
OmyOIMKOBAaHHEIX Ha PecnyGIMKAaHCKOM IIOpTaje, B YacCTH, Kacarolencs CBEICHUH,
OTCYTCTBYIOIIMX B €IMHOM CHCTEMe HACHTU(DUKAIMY U ayTEHTHUKAIINH;

6) BO3MOXHOCTH BEPHYTEHCA Ha JIFOOOM U3 3TAIIOB 3aI0HEHHS JJIEKTPOHHON (OPMBI
3asBjIeHUs 0€e3 [MOTEepU paHee BBEJIEHHONM HHPOpMaLUH;

7) BO3MOXKHOCTH JOCTYIIa 3asBUTENS K paHee MOJaHHBIM UM 3asBJICHUAM B TEYCHUE
HE MeHee OIHOIO roja, a TAakKKe YaCTHMUHO C(OPMHUPOBAHHBEIM 3asIBJICHUSM - B TEUCHUC HE
MEHee 3 MECSLEB.

2.15.4. 3amuch 3asgsureneil Ha npuem B M®I] (manee - 3amuck) OCYLICCTBISETCS
nocpecTBoM Pecry6IMKancKoro moprana, TejedoHa KoHTakT-LeHTpa MOILL.

3asgBUTENIO NPEJOCTABIAETCS BO3MOXKHOCTh 3allUCH Ha JIIOObIE CBOOOJHBIC [UIA
npueMa IaTy 4 BpeMsl B Mpelenax yCTAHOBJIEHHOTO B MHOTO(YHKIIMOHAJIBHOM LEHTpE
rpaduka nprema.

3anuch Ha ONpeEJEHHYIO ATy 3aKaHYMBAETCS 3a CyTKU 0 HACTYIUICHHUs 3TOM JaThI.

JIng oCyIIeCTBJIEHHUs IIPEABAPUTENHHOM 3aliCH TOCPEICTBOM PecmyOanKkaHCKoro
nopraia 3asBUTEN0 HEOOXOAUMO YKa3aTh 3aIIpalliBaeMble CUCTEMOMN JaHHbIE, B TOM YUCIE!

(GaMuUIIHIO, MMS, OTUECTBO (IIPH HAITMYKK);

HOMeEp TeieOoHa;

aipec JIEKTPOHHON MOUTHI (I10 JKENAaHUIO);

JKeJaeMyro JIaTy ¥ BpeMs IIpueMa.



B ciayuae HecOOTBETCTBHsI CBeNeHHUI, KOTOpble COOOLIMI 3asBUTENbL IIPU
NpeIBapUTETBLHON 3amucH, IOKyMEHTaM, IpEeACTABICHHBIM 3asABUTENIEM IIPU JTHYHOM
npuemMe, IpeaBapuTeIbHas 3alUCh AHHYJIHPYETCS.

[Ipy ocyliecTBACHUM TIPEABAPUTENBHON 3amucy 3asBUTENIO  00€CleYnBaeTCs
BO3MOXKHOCTh pacriedyataTh TaJIOH-TIOATBEpXAeHUE. B cilyyae, eciau 3asiBUTENb COOOLIUT
aJipec JJIEKTPOHHOW TOYThHI, HA yKAa3aHHBIA aJpec TaKXkKe HampabideTcs uMHOpMaLus o
MOJITBEPIKACHUN MIPEIBAPUTENBHOM 3aCH C yKa3aHUEM IaThl, BPEMEHU U MECTa IpueMa.

ITpu oCyIIeCTBICHUH MPEIBAPUTENIFHOMN 3aHCH 3asBUTEND B 00A3aTENLHOM IOPSIKE
UHGOPMHUPYETCS O TOM, UTO TpeaBapUTeIbHas 3allCh aHHYJIMPYETCS B CIydyac ero HEesIBKU
10 UCTEYEHUU 15 MUHYT ¢ HA3HAYEHHOI'0 BPEMEHH IIpHeEMa.

3assBUTEIb B JII000OE BpeMs BIIpaBe OTKA3aThCsl OT IPEABAPUTENHHON 3aIIUCH.

3ampernaercss TpeOOBaTh OT 3asBUTENS COBEPUIEHUS MHBIX JEWCTBHUH, Kpome
IPOXOXKJICHUS WMICHTHU(PHUKAIUKA U ayTEHTU(PUKAUUU B COOTBETCTBMM C HOPMAaTHUBHBIMU
IpaBOBRIMH aKTaMu Poccuiickoii @enepauuy, ykasaHus LEIM IIpUeMa, a TaKxke
NPEJOCTaBICHUS CBENEHUH, HEOOXOAUMBIX I pacdyeTa JUIMTENHEHOCTH BPEMEHHOTO
UHTEpBaJia, KOTOPBIA HEOOX0IMMO 3a0pOHUPOBATH IS IpUEMa.

3. CocTaB, MOCJ1€I0BATEIbHOCTD H CPOKH BbINOJTHEHHS aJMUHHCTPATHBHBIX NPOLEayp,
TpeGOBAHHUS K MOPSAAKY UX BHINOJHEHHS, B TOM YHCJie 0COOEHHOCTH BbINOJTHEHHUS
a/MMHHCTPATHBHBIX NPOLEAYP B 3JIeKTPOHHOi (popme, a TaKKe 0COOEHHOCTH
BBINOJTHEHHS AIMMHHCTPATHBHBIX MPOLeAYP B MHONO(YHKIHOHAJIbHBIX LIEHTPaXx

3.1. Onucanue MOC/JeA0BaTeILHOCTH AeiCTBHIi MPH NPeI0CTABJIEHHH My HHIIUTIA/ILHOM
yCJIyrH

3.1.1. IIpegocTaBueHne MyHHUIMNAIBHOM YCIyTH BKIIOYAET B ceds cienyrouue

aJMMHMCTPATUBHBIE TIPOLEAYPHI:
’ 1) KOHCYIPTUPOBAHUE 3AABUTEIIS,

2) IpUHATHE W  PAaCCMOTPEHHE KOMIUIEKTa  TOKYMEHTOB, IPEJCTaBJICHHBIX
3asBUTEIIEM;

3) HampaBJeHWE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, Yy4acTBYIOINUE B
NPeJOCTaBICHUM MYHHIIUIIAIBHOMN YCIIyTH,

4) MoAroTOBKa pe3yJbTaTa MyHULAIIAIBEHON YCIYTH;

5) BeIaua (HanpaBsjieHUe) 3assBUTEITIO PE3YIbTaTa My HULUITATbHON YCIyTH;

6) MCIIpaBjCHUE TEXHUIECKOHN OIIMOKH.

3.2. Oka3aHue KOHCYJIbTALHUH 3asiBUTEJTIO

3.2.1. OcHOBaHMEM Hayaja BBIIOJHEHHS aIMWUHUCTPATUBHOM MPOLIETYpPHI ABJISETCA
obpaleHye 3asBUTENA 110 BOIPOCAM, CBS3aHHBIM C IPEJOCTABIECHUEM MyHULHIATBHOH
YCIIyTH.

JIOJDKHOCTHBIM ~ JIMIOM ~ (paOOTHMKOM),  OTBETCTBEHHBIM 3@  BBLIIIOJIHCHHUE
aJIMUHUCTPATUBHOMN NIPOLENYPBI, ABISETCS:

npu obparienun 3asputens B MOL] — pabotnux MOL;

npu obparneHun 3asBurens B OpraH - JODKHOCTHOE JIMLIO, OTBETCTBCHHOC 3a
KOHCYJIBTUPOBAHUE.

3.2.2. 3agBuTEeNb BIpaBe OOpaTUTHCS 3a KOHCYJbTalUMed O TMOpSAKE M CpOKax
TpeJocTaBIeHNs MyHUIMIATBHON yenyrd B MOL] nuuHo 1 10 TenedoHy U 3JIEKTPOHHOH
MouTe.



Pa6otauk M®L] KOHCYNBTUPYET 3asiBHUTENs, B TOM YHCIE IO COCTaBy, Gopme
NPEACTAaBISEMON JTOKYMEHTAlMM W JIPYTUM BOINpOCaM Ul MOJIy4EHHS MYHHUIMITATIbHOM
YCIIyTH.

3agBUTEIhr MOXET TMOJNYYUTh HMHDOPMALMIO O IMOPAAKE MPEAOCTaBIICHUS
MYHULUIIAIBHOM yCIyTH Ha oduitnaabHoM caiite M®IL] http://mfcl6.tatarstan.ru.

AIMUHUCTPATUBHBIE TPOIEAYPHl, YCTAHABIMBAEMBbI€ HACTOSALIMM  IyHKTOM,
BBITIOJIHSAIOTCS B IEHh OOpAILEHUs 3asBUTEIIA.

PesynpraTaMu BBITIOTHEHHS aIMUHICTPATUBHBIX IPOLIEAYD ABJISAIOTCS: KOHCYJIbTAIHS
1o cocTaBy, (OpMe MIPEACTABIIEMOM JTOKyMEHTAIlMM U APYTUM BONPOCAM, HEOOXOAUMBIM
JUIS TIOSTyY€HUS] MYHULUIIAIBHON yCIIyTH.

3.2.3. 3asBuTens BrpaBe 06patuThes B Oprad 1o TesnedoHy U dJEKTPOHHOM MmouTe, a
TaX>Ke MOJYYUTh KOHCYIbTalUI0 Ha PecmyOamkaHckoM nopraiie, caiite OpraHa o opsiike 1
CpPOKax TPEJOCTABIEHHUs MYyHMIUMAILHOW YCIyTH, B TOM YHCIe IO COCTaBy, (opme
NPEACTABIAEMON IOKYMEHTAIMA W JPYTUM BOIPOCaM Ul IOJYyYEHWs MYyHHLUNAIBHON
YCIIyTH. %

AJIMMHUCTpATHBHBIE  TPOIEAYpPHl, YCTaHABIMBAEMBIE  HACTOSAILIMM  ITYHKTOM,
BBIIIOJTHSIOTCS B TEUEHHE TPEX paboUnX JHEH co THS MOCTYIUIEHUs OOpaIleHuUS.

Pe3yapTaTaMu BEIOMHEHHS aIMUHUCTPATUBHBIX NPOLELYD SBJISIOTCS: KOHCYIbTalluN
10 COCTaBy, (GOpMe IPEACTABISIEMOM TOKYMEHTALUHN U APYTUM BOIPOCAM, HEOOXOIUMBIM
IUIS TIOJYYEHUS] MyHULUITAIBHON YCIIYIH.

3.3. HpI/IHﬂTl/le H pacCMOTpPEHHE KOMIIIEKTA JOKYMEHTOB,
NpeaAcCTaBJICHHBIX 3asiBUTEJIEM

3.3.1. IIpueM HOKYMEHTOB JJIsi TIPENOCTaBICHHS My HUIIUNIATBEHOH yeyru yepe3 ML
WK yaaneHnoe pabodyee mecto MOILI.

3.3.1.1. 3asButens (IpencTaBUTENb 3asBUTENs) obpauaercsa B MOI] ¢ 3ampocom o
IpeJOCTABICHUN MYHUIMIATIBHON YCIYI'M U NPEACTaBISECT JOKYMEHTBI B COOTBETCTBUH C
IIYHKTOM 2.6 aAMUHUCTPATUBHOIO perjJaMeHTa.

3.3.1.2. Pabotaux M®II, Benymuii mpueM 3asBICHUAMN:

oImpeeNseT NpeaMeT oOpalieHus,

YAOCTOBEPSIET INYHOCTD 3aABUTEIIA,

IPOBOAUT MPOBEPKY MOJIHOMOYMI JIUIIA, TOJAOIIETO JOKYMEHTEI,

IPOBOJMT MPOBEPKY COOTBETCTBUS HOKYMEHTOB TPeOOBaHUSM, yKa3aHHBIM B IIYHKTC
2.6 aIMUHUCTPATUBHOTI'O PErIaMeHTa,

3aII0NIHSET MEKTPOHHYI0 hopmy 3asBieHns B AIC MOII;

pU MPEJOCTABIEHUH JTOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 aIMHHHCTPaTHBHOIO
pernamMeHTta Ha OyMaXXHOM HOCHTENE, OCYIUECTBIISACT CKaHHPOBAHUE IPE/ICTaBICHHBIX
JIOKyMEHTOB;

pacreyatsiBaeT 3asBieHue uz ANIC MOII;

nepeaeT 3asBUTENI0 Ha IPOBEPKY U MMOAMUCAHUE;

I10CJIE TIOAMKUCAHNS CKAaHUPYET NOANMCAHHOE 3asIBICHUE B ANC MOI];

sarpyxaerT B AVIC M®I] 10KyMeHTbI, IPeACTaBIEHHBIE B DIEKTPOHHOM hopMe uin
31eKTPOHHEIE 00pa3sl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMHUpPYET dJIEKTPOHHOE AEIIO;

BO3BpALIAET IOMUCAHHOE 3asIBJIEHHE U OPUTMHAJIBI OyMaXKHBIX JOKYMEHTOB;

BEIJIACT 3aIBUTE/IO PACITUCKY B IpUEME TOKYMCHTOB.

AJIMUHUCTpATHBHBIE — TPOLENYpBl, YyCTaHABIMBAaEMBIC  HACTOAMM  ITYHKTOM,
BEITTOJIHSIOTCS B JIEHb OOpallieHus 3asiBUTEI.

PesynbraraMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBJIAIOTCA: rOTOBOC K
OTIIpaBKe 3asIBJICHUE U MAKET JOKYMEHTOB.



3.3.1.3. PaGotHuk M®I] HanpaBisieT makeT NOKyMEHTOB, IPUHATHIX OT 3asABUTENSA B
Opran B 2J€KTpOHHOU (hopMme (B cOCTaBe MaKETOB 3JEKTPOHHBIX JENI) B TEYEHHE OJHOIO
pabouero AHs co JIHs oOpallleHusl 3asdBUTENS B CTPYKTypHOe noapasnenenne MOLI.

Pe3ynpraTaMu BBIMOJTHEHUS aJAMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCS: 3asABJICHUE U
MaKeT JOKYMEHTOB (3JIEKTPOHHOE NI€JI0), HallpaBiieHHbIe B OpraH, IOCPEACTBOM CUCTEMBI
3JIEKTPOHHOT'O B3aUMOJICHCTBHUS.

3.3.2. Ilpuem JOKYMEHTOB Mg IpPENOCTaBICHUS MYHULMIAIBHON YCIyrd B
3JIEKTPOHHOU Popme uepe3 PecniybnukaHckuii mopral.

3.3.2.1. 3asgBuTenp O IMOAAUM 3asABJICHUS B JJIEKTPOHHOH (oOpMe BBIIOIHIET
CIIEIYIOLIUE NEUCTBUA:

BBITIOJIHSIET ABTOPU3ALIHIO;

OTKpPHIBAET (HOpMY JIEKTPOHHOTO 3asIBJIECHNUS;

3aronHgeT GOpPMY 3JIeKTPOHHOTO 3asBJICHUS, BKITIOYAIONIYIO CBEACHUS, HEOOXOAUMBIE
1 00si3aTeNbHbIE JIsl IPENOCTABIECHNUS MYHHUIMITAJIBHON YCIIyTH;

PUKPEIUISIeT NOKYMEHTHI B JJICKTPOHHOM (OpME WM DJEKTPOHHBIE 0Opas3bl
JOKYMEHTOB K )opMe 3JIEKTPOHHOTO 3asiBJICHUS (MpU HEOOXOAUMOCTH);

MOATBEpXXAaeT (akT O3HAKOMIIEHHSI U COIJIacusd C YCJIOBUSMHM U MOPSIKOM
IpeIOoCTaBIeHUS MYHHIUNAIBGHON YCIyrm B OJeKTPOHHOM QopMe (ycTaHaBIMBAeT
COOTBETCTBYIOIIYIO OTMETKY O COIJIACHHU B (POpMeE IJEKTPOHHOIO 3asIBJICHUA);

HOATBEPXKIACT  JOCTOBEPHOCTh  COOONIEHHBIX  CBEAEGHUHM  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpMe JEKTPOHHOTO 3asBJICHNUA);

OTIIPABJISIET 3alOJIHEHHOE JJIEKTPOHHOE 3asdBlCHHE (HAKUMAET COOTBETCTBYIOLIYIO
KHOTIKY B (hOpMe AJIEKTPOHHOTO 3asBJIEHUSA);

SJIEKTPOHHOE 3asBJIEHHE MOIIKCHIBACTCS B COOTBETCTBUM C TPEOOBAHUAMHM ITyHKTa
2.6.3 agMUHHUCTPATUBHOI'O pErIaMeHTa;

MOJTyYaeT yBEJOMJIEHUE 00 OTIIPaBKE dJIEKTPOHHOIO 3asBICHUS.

dopmaTHO-IOTHYECKas TpOBepKa CGHOPMUPOBAHHOIO 3aIpoca OCYIIECTBIIACTCS
eIVHBIM (pETHMOHAILHBIM) IOPTAJOM AaBTOMATHYECKH Ha OCHOBAaHMU TpPeOOBaHWH,
ofipeieIIeMBIX OPraHoOM (OpraHu3alieil), B IPOLECCe 3all0JHCHMS 3assBUTEIEM KaX10ro u3
ToJieit SIEKTPOHHOM hopMbl 3ampoca. [Ipy BEIIBICHUN €UHBIM (PETHOHAIBLHBIM) TOPTAIOM
HEKOPPEKTHO 3aIIOJHEHHOTO MMOJIS JIEKTPOHHOM (DOPMBI 3aI1pOCca 3asBUTENb YBEAOMIISIETCS O
XapaKTepe BBISIBIEHHOH OWMOKM M IOpAJKE €€  YCTpaHeHWs  IOCPEICTBOM
UH()OPMALIMOHHOTO COOOIIEHHS HEMOCPEICTBEHHO B 3JIEKTPOHHOM QOpME 3ampoca.

AJIMUHHACTpaTUBHBIC  TPOLIEAYpPHl, YCTAHABIMBAEMBIE HACTOSIIMM  ITYHKTOM,
BEITIOJTHSFOTCS B JIEHb OOpallleHNs 3aBUTEIIA.

Pe3ynpraraMu BBITOJHEHHS aJMUHUCTPATUBHBIX NPOLENYD SABJISIOTCS: DJIEKTPOHHOE
€10, HanpapieHHoe B OpraH MocpeCTBOM CUCTEMBI JJIEKTPOHHOIO B3aUMOICHCTBHUS.

3.3.3. PaccMoTpeHre KOMIUIEKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHoBaHHEeM Hayaja BHITIOJHEHUSI aIMUHUCTPATUBHOM MPOLIETYPHI SBIISETCS
IIOCTYIUICHHE 3asBJICHUS U UHBIX JJOKYMEHTOB, HEOOXOOUMBIX ISl TPEAOCTaBICHUA
MYHULUAIAIBHON YCIYTH.

3.3.3.2. JIoDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIpMEM JOKYMEHTOB, B Ciy4ae
obpaieHus 3asBUTENA ¢ 3agBIeHreM B Opran:

oIpeneNseT npeaMeT 0OpalieHus;

yCTaHABJIMBAET JUYHOCTD 3asIBUTENIS;

IIPOBOJUT MPOBEPKY MOJTHOMOYMM JIMLIA, [IOJAIOLIEr0 JOKYMCHTHI;

IIPOBOJUT MPOBEPKY COOTBETCTBUS TOKYMEHTOB TPEOOBaHMAM, YKa3aHHBIM B MTyHKTE
2.6 aIMUHUCTPATHUBHOTO pErJIAMEHTa, IIPOBEPKY COOTBETCTBHUSL  MPEJACTaBICHHBIX
JIOKYMEHTOB YCTaHOBJICHHBIM TpeOOBaHUSIM (Haulexkaliee 0QopMIIEHHE KO TOKYMEHTOB,



OTCYTCTBHE B JAOKYMEHTaX MOJYHMCTOK, MPUIIMCOK, 3aUYEPKHYTBIX CJIOB U HMHBIX HE
OTOBOPEHHBIX UCIIPABIICHUN);

3allOIHAEeT  DJIEKTPOHHYIO  (opMy  3asBiI€HUS B aBTOMATM3UPOBAHHOU
UHGOPMAIIIOHHOW cucTeMe, IpeJHAa3HAYeHHON JJI OKa3aHHs TIOCYNapCTBEHHBIX W
MYHHUIUATTATBHBIX YCIIYT;

IpU TIPEIOCTAaBICHUN JOKYMEHTOB, YKa3aHHBIX B IIyHKTE€ 2.6 aIMMHUCTPATMBHOTO
periaMeHTa Ha OyMa)XHOM HOCHTEJE, OCYLIECTBIISET CKaHMPOBAaHME IIPEACTABICHHBIX
JIOKYMEHTOB;

pacreyaTbiBacT 3asBICHNUE;

nepeaacT 3asiBUTEINI0 Ha IIPOBEPKY U MOANKCAHUE,

1I0CJIe TTOAMUCAHNS CKAaHUPYET MOJIUCAHHOE 3asBIICHUE;

3arpy»aeT B aBTOMAaTU3MPOBAHHYIO MHQOPMALMOHHYIO CUCTEMY, NPEAHa3HAUCHHYIO
JUIS OKa3aHHs TOCYJapCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIIYI JOKYMEHTEI, IIPEACTaBICHHBIC B
JJIEKTPOHHON (opMe WM 3JIEKTpOHHBIE OO0pasel OTCKAaHUPOBAHHBIX JIOKYMEHTOB,
bopMUpYET 3JIEKTPOHHOE AETI0; X

BO3BpalllaeT IMOANWCAHHOE 3asBICHHE K OPUIMHAIbl OyMaKHBIX JTOKYMEHTOB
3asIBUTEJIIO;

BEIJIACT 3asIBUTEJIIO PACIIUCKY B IPUEME TOKYMEHTOB.

B ciryuae Hau4Ms OCHOBaHUHU [Tl OTKa3a B IpUEME JOKYMEHTOB JIOJKHOCTHOE JIULO,
OTBETCTBEHHOE 3a [IPUEM JIOKYMEHTOB, YBEOMJISIET 3asBUTENS O HAIMYUH MPETIATCTBUMN UL
npuemMa 3asBlI€HMs U BO3BpallaeT €My JOKYMEHTHl C OOBSICHCHHEM COJEpXKaHUs
BBISBJICHHBIX OCHOBaHMUM IS OTKa3a B [IpUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, IIOCIE
MOCTYIUICHUS JOKYMEHTOB Ha pACCMOTPEHHUE:

NPUCBANBACT 3asBJICHUI0 HOMEP B COOTBETCTBUM C HOMEHKIJIATYPOH JeT;

U3ydyaeT MOCTYMUBINUE JIEKTPOHHBIE [€1a, B TOM YKC/IC MPUIOKEHHBIC 3aABUTEIIEM
JOKYMEHTHI B 3JICKTPOHHOM (hOpMe U 3JIEKTPOHHBIE 00Pa3hbl JOKYMEHTOB;

IPOBEPSET KOMILIEKTHOCTh, YATAEMOCTH JIEKTPOHHEIX 00pa3oB TOKYMEHTOB;

IpOBEPAET COOJIONCHHE YCIOBHI JEHCTBUTENBHOCTH O3JIEKTPOHHOM IMOAMHMCH,
nocpeacTBoM obpamenus k ExuHoMy noprany (B ciydae, €CJIM 3assBUTEIEM NPEACTABIICHBI
3JIEKTPOHHBIE JOKYMEHTHI, MOJANUCAHHBIC YCUICHHOH KBaIM()HUMPOBAHHON 3JIEKTPOHHOH
ITOJIITHCEIO).

[Ipy HaIMYMU OCHOBAHUIA, MPEIYyCMOTPEHHBIX ITyHKTOM 2.7.1 aiMUHHCTPaTUBHOIO
pernamMeHTa, IOArOTABIMBAEeT MPOEKT pelleHuMs 00 OTKase B IpHUeMe [IOKyMEHTOB,
HEOOXOAUMBIX JIJIS IIPEJOCTABICHHS MyHULIUITAJIbHON YCIIYTH.

B cioyuae, eciu B pe3yibTaTe MPOBEPKUM YCHICHHOH KBalu(pUIMpOBaHHOM
SJIEKTPOHHOM TOJMUCH BBIIBICHO HECOOJIIOAECHUE YCIOBHH €€ NeHCTBUTEIBHOCTH, MIPOCKT
pelenust 06 oTKas3e JOJDKEH COAepKaTh IyHKTHI CTaThu 11 ®enepanpHOro 3aKoHa Ne 63-D3,
KOTOPBIE TOCTYXWIA OCHOBAHUEM ISl €r0 IIPUHSATHUS.

[IpoekT pemenuss 06 oOTkase B IpUEME JOKYMEHTOB, HEOOXOAMUMBIX UL
TIpeIOCTaBIEHNS MYHUIMIIAIBHOM YCIyTH, ¢ yKa3aHMeM NPMYMH OTKasa (B Clydae, eCiiy
OCHOBaHHUA JUId OTKa3a B IpHeMe [TOKYMEHTOB, HEOOXOIMMBIX [UIS TPEJOCTaBICHUA
MYHULIUNATEHON YCIyTH, CBS3aHBI C HAapyIIEHHEM YCTaHOBJIEHHBIX TPeOOBAHUM K TaKUM
JOKYMEHTaM, OCHOBaHWs [UIi OTKasa B IIpUEME TOKYMEHTOB JOJDKHBI COIEPXATh
AHQOPMALMI0O O HAMMEHOBAHWM JOKYMEHTOB (MH(DOpPMALMK, CBEICHHII), KOTOpBIE HE
TIpe/ICTABIIEHE], COIEPIKAT HEJOCTOBEPHBIE H (MIIM) MPOTHBOPEYMBBIE CBEICHNUSI, 0QOPMIICHEI
C HapylIEHWeM YCTaHOBJICHHBIX TpeOOBaHMIi), HampaBiseTcss Ha COMIACOBaHME B
YCTaHOBJIEHHOM IIOPSIKE OCPEICTBOM CHCTEMBI 3IEKTPOHHOTO JOKYMEHTO000pOTA.



CornacoBaHue MpoeKTa pelieHust 06 oTKase B MpHEME JOKYMEHTOB, HEOOXOAMMBIX
IS TPENOCTaBiIeHWS  MYHHIMMANbHONH  YCIyrH, OCYIIECTBISETCS B  TOPSJKE,
IpeyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOTIO PErJIAMEHTA.

B ciayuae OTCYTCTBHS OCHOBaHHiI Ui OTKasa B IPUEME JOKYMEHTOB,
IPeIyCMOTPEHHBIX MyHKTOM 2.7.1 aIMUHUCTPAaTUBHOIO pErjlaMeHTa, JOJLKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a IIPHEM IOKYMEHTOB, B TEYEHUE OJHOI0 PAaOOYEro IHA CO JHS MOCTYIUICHUS
3asBJIEHUs, HAIPAaBJIsIeT 3aIBUTENIO, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM, YBEIOMIICHHE O
TOCTYIUICHUM 3asABJICHUS, COJAEpKalllee BXOASIIUI PErMCTPalHOHHBIA HOMEp 3asBJICHHUS,
JaTy MOJydeHHUs 3asABJCHUS, NMepeueHb HaUMEHOBAHUN (aiioB, IIPEACTABICHHBIX K HEMY
JOKYMEHTOB, JaTy MOJYyYEHUS pe3ysibTaTa MyHULIUIIAILHOM yCIyTH.

3.3.3.4. UcnonHeHue mpouexyp, YyKasaHHbIX B myHKkTax 3.3.3.1, 3.3.3.3
AIMUHMCTPATABHOTO  pEriiaMeHTa, IpU  HAJIMYMKM  TEXHUYECKOM  BO3MOXKHOCTU
OCYLIECTBJIAETCS B aBTOMATHYECKOM PEXUME C MHCIIOIb30BAHMEM aBTOMATU3UPOBAHHON
HH(QOPMAILMOHHONW CHUCTEMBI, IpEeJHA3HAUEHHOM [ OKa3aHWs TOCYJapCTBEHHBIX H
MYHULIUITAJIBHBIX YCIIYT. %

3.3.3.5. AIMMHHCTpAaTUBHBIE TIPOIEAYPbl, YyCTaHABIMBAEMBIE IYHKTOM 3.3.3
aJMUHUCTPATUBHOIO PErJIAMEHTa, BBIMOMHSAIOTCS B TEYEHHE OJHOIO paboyero JHs CO JHS
MOCTYIUIEHUS 3as1BJICHUS Ha PACCMOTPEHME.

PesynbTaTaMy BBITIOMHEHWS aJIMUHUCTPATUBHBIX IPOLEAYD ABJISIOTCS: MPUHSATBIA Ha
pPaccMOTpPEHHME KOMIUIEKT TOKYMEHTOB WM MPOEKT pelleHHs 00 OTKase B IpueMe
JIOKYMEHTOB, HEOOXOUMBIX JUIs [IPEJOCTABIEHU] MyHULUIIAIBHON yCIIyTH.

3.4. HanpaBjieHHe Me>KBeIOMCTBEHHbBIX 3alIPOCOB B OpPraHbl, y4acTBYIOIIHE B
NpeaoCcTaABJIeHHH MYHHIHIIAJILHOM yCJIyTH

3.4.1. OcHOBaHMEM HayaJjla BEINOJHEHUs aJMUHUCTPATUBHONW MPOLCAYPHI ABIACTCA
MOJyYEeHUE IODKHOCTHBIM JIMIOM (paOOTHHUKOM), YIOJHOMOYECHHBIM Ha BBINOJIHEHUE
aJIMUHUCTPATUBHOM IIPOIELYPHI, OT JODKHOCTHOTO Jula (paboTHHKA), OTBETCTBEHHOIO 3a
NpUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JTOKYMEHTOB.

3.4.2. JIOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a HAalpaBJICHHE MEXBEIOMCTBEHHBIX
3ampocoB, (OPMUPYET M HAMpaBiseT B 3JIEKTPOHHOH (GopME MOCPEACTBOM CUCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOJEHCTBUS (IPH OTCYTCTBMM TEXHHYECKOH
BO3MOYXHOCTY — MHBIMH CIIOCOOAMH) 3aIPOCHI O MPEIOCTaBIEHUY JOKYMEHTOB U CBEIICHUH,
IPEIyCMOTPEHHBIX ITYHKTOM 2.6.5 aIMUHUCTPATUBHOIO PErJIaMEHTA.

AJIMMHUCTpATUBHBIE  OPOLETYPHl, YCTaHABIMBAacMble  HACTOSIIMM  ITYHKTOM,
BBIIIOJIHAIOTCS B ICHB MPUHATHUS 3asBJIEHUA Ha paCCMOTPEHUE.

PesynpraraMu  BBIIIOJIHEHUS aIMUHUCTPATUBHBIX  MPOLEAYp  SABJISIOTCH:
HaIpaBJeHHbIE B OpraHbl BIACTH U (MJIM) MOABEIOMCTBEHHBIE OpraHaM BJIACTH OpraHU3aliuy
3ampocHl.

3.4.3. CrienManucThl OCTaBIIKMKOB JJAHHBIX Ha OCHOBAaHMHU 3alPOCOB, MOCTYIIMBIIUX
yepe3 CUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOACHCTBUSA, IPENOCTABIAIOT
3aIpaIlMBaeMble JOKYMEHTHI (MH(GOPMALIMIO) WIH HANIPABJIAIOT YBENOMIICHHUS 00 OTCYTCTBHH
NOKyMeHTa  (uau) MHGpOpPMAlUy, HEOOXOAUMBIX /sl NPENOCTABICHUS MYHULMIIANBHOK
yCIIyrH (Jlajiee — yBeIOMIIEHHE 00 OTKa3e).

AIIMMHUCTpATHBHBIE TPOLEAYpPHl, YCTaHABIMBAEMbIE HACTOALIMM  IIYHKTOM,
BBLITIOJHAOTCS B TEUEHHUE MATH JHEH CO JHS MOCTYIUIEHUS MEXBEIOMCTBEHHOTO 3aIIpoca B
OpraH MM OPraHU3allnIo, IPEJOCTABISIONHE JOKYMEHT M MH(GOPMALHIO, CIIH HHbIE CPOKH
NIOJrOTOBKHU ¥ HATPABJIEHHUs OTBETA Ha MEKBEJOMCTBEHHBIN 3aIPOC HE YCTAHOBJICHEI



¢GenepanbHBIMM 3aKOHaMH, NpaBOBRIMU akTamu IlpaBurenncTBa Poccuiickoi
denepaliid ¥ MPUHATHIMU B COOTBETCTBUU C (enepallbHBIMM 3aKOHAMM HOPMAaTHBHBIMH
npaBoBbIMH akTamMu PecnyOnuku Tarapcras.

Pe3ynpraTaMy BBITOJHEHUS aIMHUHHCTPATUBHBIX NPOLIEAYD SBJISAIOTCS: JOKYMCHTHI
(cBemeHUs), HEOOXOAMMBIE Ui MPEJOCTAaBICHHS MYHHLHNAIBHOH yciIyrd, Jsubo
yBeJIOMJICHHE 00 OTKa3e, HalpaBjieHHbIE [ODKHOCTHOMY JIMIY, OTBCTCTBEHHOMY 32
HaIpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAaIlpaBJeHHE MEKBECIOMCTBEHHBIX
3aIpOCOB:

[OJIyyaeT 3alpaliiBacMble Yepe3 CHCTEMY MEXKBEIOMCTBEHHOIO 3JICKTPOHHOIO
B3aWMOJEHCTBUS  JOKYMEHTHl  (CBEIEHHUs), HEOOXONMMBIE  [JUIS  IPEAOCTaBICHUS
MYyHHULIUIATBHON yCIIyTH, TM00 yBeAOMIIeHHE 00 0TKa3e IPH OTCYTCTBMU JOKYMEHTA U (UIIH)
uHdopMaIuu;

IpY HAJIWYMKA OCHOBAHWM, MPEIyCMOTPEHHBIX IyHKTOM 2.7.1 agMHUHHUCTPaTHBHOIO
periaMeHTa, IOJArOTABIMBAET MPOEKT pelleHus 00 OTKase B MpHEME [OKYMEHTOB,
HEOOXOIUMBIX ISl IPEJOCTABICHUS MyHULUNIAILHON YCIYTH.

Ilpoekt pemenus o0 oOTKaze B IpHeMe JOKYMEHTOB, HEOOXOMMMBIX I
TpeoCTaBIEHN MYHMIUNAILHON YCIyrd, ¢ yKa3aHWEM IPUYMH OTKasa (B Ciydvae, eciiu
OCHOBaHMS JUId OTKa3a B IPHEME JOKYMEHTOB, HEOOXOAMMBIX [UIS IMPEIOCTaBICHUS
MYHHIMIATGHON yCIIYTd, CBA3aHBI ¢ HApyLIEHHEM yCTAHOBJIEHHBIX TPEOOBaHUI K TaKUM
JOKyMEHTaM, OCHOBaHHUsS [UIi OTKasa B IPUEME JOKYMEHTOB JOJDKHBI COIEPXKATh
MHQOPMALMI0O O HAMMEHOBAHUM JOKYMEHTOB (MH(GOpPMAIMH, CBEIEHHMIT), KOTOpBIC HE
TIpeNCTABIEHE], COAEPIKAT HEIOCTOBEPHBIC U (MIIM) MPOTUBOPEUHBEIE CBEICHHS, ODOPMIICHBI
C HapylIeHWeM YCTAaHOBICHHBIX TpeOOBaHMIA), HAmNpaB/seTCs Ha CONNIACOBAHUE B
YCTaHOBJIEHHOM IOPSIKE [OCPEICTBOM CUCTEMBI JJIEKTPOHHOTO IOKYMEHTO000pOTA.

CornacoBaHue IPOEKTa pelieHrs 00 0TKase B IpHeMe JOKYMEHTOB, HEOOXOINMBIX
IS OpefoCTaBlieHHs  MYHHULMIAIBHOM  YCIIyrH, OCYIISCTBISIETCS B IIOPSAIKE,
IpeIyCMOTPEHHOM ITyHKTOM 3.5.3 aAMUHMCTPATUBHOTO PETIaMEHTa.

’ AJIMUHHCTpATUBHBIC  TPOIENYPHl, YCTaHABIMBAEMbIC HACTOALIMM  ITYHKTOM,
BBITIOJIHSAIOTCS B JIEHD [TOJIyYEHUs CBEJIEHUI IO MEKBEIOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy BBHINOJHEHHS aAMUHUCTPATUBHBIX INPOLEAYP SBIAIOTCA: JOKYMEHTHI
(cBeneHus ), HEOOXOAUMBIE JUIS TIPEJOCTaBIIEHNS MYHHIIUITANIBHOM YyCIyTH, IPOEKT PELICHHS
06 OTKa3e B NpHeMe JOKyMEHTOB, HEOOXOIMMBIX IS MPEIOCTABIECHUS MYHHULHUIAIBHON
YCIIyTH.

3.4.5. UcnonHeHue TIpoUeLyp, YKasaHHeIX B  IyHKTax 3.4.2, 3.4.4
aIMAHKMCTPATUBHOTO  periaMeHTa, IpU  Haludu¥  TEXHHYECKOHM  BO3MOXKHOCTH
OCYIIECTB/IAETCS B aBTOMATUYECKOM DEXHME C HCIOIb30BAHUEM ABTOMATH3MPOBAHHOM
MH(GOPMALIMOHHON CHCTEMBl, MpPEJIHA3HAYEHHOW Ui OKasaHUs TOCYAapCTBEHHBIX U
MYHHIUIATBHBIX YCIYT, B TOM YHCJIE C MOMEHTA PErUCTPALIMK 3asBJICHUS B COOTBETCTBUHU C
HACTOSIINM aIMUHUCTPATUBHBIM PETIIAMEHTOM.

3.4.6. MakcuMaJIbHEIM CPOK BBITIOJTHEHUS aAMUHUACTPATUBHBIX MIPOIEAYP, YKa3aHHBIX
B IyHKTe 3.4 aIMUHUCTPATUBHOTO PErJIaMeHTa, COCTaB/IAET MATh pabounX JHEH.

3.5. HoaroroBKa pe3yabTaTa MyHHLIHINAJbLHOMR YCJIYrd

3.5.1. OcHOBaHMEM Hauajia BBITOJHEHMS aIMUHUCTPATUBHOM MPOLETYPHI ABIACTCA
MOCTYIUIEHHE  OT  JO/DKHOCTHOTO — JIMI@,  OTBETCTBEHHOIO 3@  HaIpaBJCHHUC
MEKBEJIOMCTBEHHBIX  3allpOCOB,  JOKYMEHTOB  (CBElEHHH),  HEOOXOAMUMBIX I
[PEA0CTABICHUS MYHULUITAIBHOM yCIyTH.



3.5.2. JIOJDKHOCTHO€ JIMIIO, OTBETCTBEHHOE 3a IIOAIOTOBKY  pe3yJibTaTa
MPEAOCTABIEHUSI MYHULIMIIAIBHON YCITYTHU:

paccMarpuBaeT CHOPMUPOBAHHBIM KOMILUIEKT JOKYMEHTOB, HEOOXOAUMBIX JUIs
MPEAO0CTABICHUS MYHULIMIIAJIIBHON YCIIYTH;

TIPY BBISIBJIEHUW OCHOBAHUM ISl OTKa3a B IPEAOCTABICHUM MyHHULUIIATbHOM YCIYTH,
yKa3aHHBIX B MyHKTe 2.8.2 aJMHHUCTPATUBHOIO pEMNIAMEHTA, IIOATOTaB/IMBACT IIPOCKT
penieHus: 06 0TKa3e B MPEIOCTABICHUN MyHULIUIIAIIBHON YCIIYTH;

B Cllydyae OTCYTCTBUS OCHOBAHHI /i OTKa3a B MPENOCTaBICHUU MYHUIUIATbHON
yCIIYTd, MPeIyCMOTPEHHBIX ITyHKTOM 2.8.2 aIMUHUCTPATHUBHOIO pPErjJaMeHTa, M0 MTOram
pPaccMOTpPEHUS TOKYMEHTOB, HEOOXOAUMBIX JJIS IPENOCTABIIEHUS MyHULIUIIATBHON YCIIyTH,
[OJrOTaBIMBAET NPOEKT pe3yibTaTa MPENOCTaBICHUS MYHULUIIAIBHOM yCIyrun B
COOTBETCTBUHM C MOAMYHKTOM 1 myHKTa 2.3.1 aAIMUHUCTPATUBHOI'O PETIIAMEHTA,;

HaIpaBJISeT MOrOTOBJICHHBIN MPOEKT pe3y/IbTaTa NPeJOCTaBICHUS MyHULIUITATbHOM
YCJIYyTU Ha COTJIACOBAHUE B YCTAHOBJIIEHHOM IOPSAKE [TOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
JIOKYMEHTO0000pOTa. X

AJIMUHUCTpaTHUBHBIE MPOLEAYpPbl, YCTaHAaBIMBAEMBIE HACTOSAIIMM  IMYHKTOM,
BEITIOJTHSFOTCS] B TEUEHUE ABYX pa0OUnX JHEN.

Pe3ynpTaTaMy BBITIOJHEHUS AAMUHUCTPATUBHBIX MPOLEAYP SABJSIOTCS: TPOEKT
perieHus 00 OTKa3e B MPENOCTaBICHUN MYyHHULMIIAILHON YCIYTH, MPOCKT AOMOJHUTEIBHOTO
corjaiieHds O BHECEHMHM W3MEHEHH B JOroBOp apeHAbl, B JOrOBOpP OIEPaTUBHOIO
yrpaBjieHus, 0€3BO3ME3AHOIO IOJIb30BaHUs, XO3SIMCTBEHHOTO BEJEHHUS MYHHUIMIIAIBHOIO
MMYILECTBA.

3.5.3. CornacoBanue M TIOANMHCAHUE IPOEKTa pe3ynabTaTa IPEAOCTABICHUS
MYHUILMIAIBHON YCIyTH (fajiee — MPOEKThl JOKYMEHTOB) OCYIIECTBISCTCS PyKOBOJUTEIEM
CTPYKTypHOTO  TOJPA3/leJIeHUs,  OTBETCTBEHHOr0  3a  MOAIOTOBKY  pe€3yJibTara
MYHHIIMIIANLHOMN yCIIyTH, 3amectuteney Pykosoaurens Oprana, Pykosoauresnem OpraHa.

IToAroTOB/IEHHBIE MPOEKTHl JOKYMEHTOB, UMEIOLIME 3aMeUyaHus, BO3BPAlLAlOTCA Ha
J0paGoTKy JIMIy, OTBETCTBCHHOMY 3a MOATOTOBKY DPe€3y/lbTaTa MYHHLHIIAJBHON YCIyTH.
[Tocne ycrpaHeHHMs 3aMeyaHMP TPOEKTBl [JOKYMEHTOB IOBTOPHO IEPEAAIOTCA UL
COTJIaCOBaHMsI ¥ MONUCAHUS.

PykoBoautenp OpraHa IpU PpacCMOTPEHHM IIPOCKTOB JOKYMEHTOB IIPOBEPSET
COOMIOIEHHE aIMUHUCTPATUBHOIO perjiaMeHTa JODKHOCTHBIMU uliamu OpraHa B 4acTH
CPOKOB BBITIOJIHEHHS aJMUHUCTPATUBHBIX MPOLEAYD, UX MOCICI0BATEIPHOCTH U IIOTHOTBI,
HaJW4yMsd COIVIACOBAHMM YIIOJHOMOYEHHBIX JODKHOCTHBIX Jui OpraHa B cuCTeMe
3JIEGKTPOHHOTO JIOKyMEHTO000pOTa.

B cinyyae BBISBICHUS HapyLIEHUH B 4aCTH CPOKOB BBITIOJTHEHUS! a AMUHUCTPAaTUBHEIX
NpoLeayp, HX IOCIENOBAaTEIBHOCTH M MOMHOTH PykoBoamtens Oprana HHULAHMPYET
IpUBJICYCHUE K OTBETCTBEHHOCTU JIML, IOIYCTUBUIMX HApYyIIEHUS, B COOTBCTCTBUHU C
MyHKTOM 4.3 aIMMHUCTPATUBHOTO perjaMeHTa.

AIMUHUCTpATUBHBIE TPOLEAYpPHl, YCTaHABIMBAaEMbIe HACTOALIUM  IIyHKTOM,
BBINOJIHAIOTCS B TE€YCHUE ABYX pabounx IHEM.

Pe3y/1pTaTaMyl BBHITIOJHEHUS aJIMHUHUCTPATUBHBIX MPOLEAYP ABJIAIOTCS: PEUICHHE 00
OTKa3e B [IPUEME JOKYMEHTOB HEOOXOIUMBIX ISl TIPENOCTABIEHNS MYHULIMNIATBHOHN YCIYTH,
peureHre 06 OTKa3ze B MPEJOCTABIEHMM MyHHMUMITAIBHOW YCIYTd, JONOJHUTEIBHOE
corjalleHue O BHECEHHMH HM3MEHEHHMl B JOrOBOp apeHIbl, B JOrOBOpP OINEpaTUBHOTO
yIpaBcHUs, 0€3BO3ME3NHOTO IOJIL30BAHMS, XO3SMCTBCHHOTO BEACHUA MYHHIHMIAIBHOTO
MMYUIECTBA.

3.54. HcnonHenue npouedayp, yKasaHHeIXx B  IyHkrax 3.5.2, 3.5.3.
aIMMHUCTPATUBHOIO  perjiaMeHTa, Tpd  HaIUM4MKM  TEXHUYECKOW  BO3MOXHOCTH
OCYILECTBIIAETCS B ABTOMAaTHUECKOM PEXUME C UCII0Ib30BaHMEM aBTOMAaTH3MPOBaHHOM



UH()OPMALIMOHHON CHCTEMBI, NIPEIHA3HAUYEHHON Ul OKa3aHWs rOCYNapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT.

MaxcuMaNbHEI CPOK BBIMOJHEHHUS aJIMUHUCTPATUBHBIX MPOLEIYp, yKa3aHHBIX B
IyHKTE 3.5. aIMUHACTPATUBHOIO PEriaMeHTa, COCTaB/IAET YEThIPE paboUmX AHS.

3.6. Boigaya (HanpaB/ieHHe) 3asiBUTEIO Pe3yibTaTa MyHHIMNAJIbHOM yCIyrd

3.6.1. OcHoBaHKeM Hayaja BBIMOJHEHUS] aJMUHUCTPATUBHON IIPOLETYPHI SABISETCA
MOJyYEHHE JODKHOCTHBIM JIMI[OM, OTBETCTBEHHBIM 3a BBIINOJIHEHHE AJIMUHHCTPATHBHOH
IPOLIEAYPHI, TOKYMEHTA, OATBEP)KAAIOIIETO [IPEIOCTaBIEHIE MyHUIIUIAIBHON YCIyTH.

3.6.2. JIOJPKHOCTHOE JIAII0, OTBETCTBEHHOE 32 BBIIAdy (HAaIpaBJIEHUE) JOKYMEHTOB:

o0ecneunBaeT PErrCTPAlMI0O M BHECEHHE CBEAECHUI O pe3yJibTaTe MPEAOCTABICHUSA
MYHUIUNAIEHONW YCIyrd B MOJICHCTEMY BEIEHUS [TOKYMEHTALMH aBTOMAaTH3MPOBAHHOM
UH(POPMAIIMOHHON CHUCTEMBI, IPEJHA3HAYEHHON I OKa3aHUs TIOCYJapCTBEHHBIX H
MYHHUIIAMAIBHBIX YCIIYT; ;

W3BeIIaeT 3asgBUTENS (€r0 MPEACTABUTENs) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yjbTare MpeJOoCTaBICHUS MYHHLMNAILHON YCIYyrM M O BO3MOMKHOCTU IOJNYYCHHS
pe3ybTaTa IpeIoCTaBIeH s MyHALUANbHON yeryry B Oprane uin B MOILI.

VcnonHenye mpoieayp Mpyu HaTMYUU TEXHUYECKO BO3ZMOKHOCTH OCYIIECTBIISCTCS B
ABTOMATHYECKOM DPEXHMME C HCIONB30BAHUEM aBTOMATH3UPOBAHHON HMH(GOPMalUOHHOH
CHUCTEMBI, IpeIHa3HAYEHHOM A/ OKa3aHUs roCy 1apCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIIYT.

AIIMMHUCTpaTHBHBIE  TPOLEAYPBl, YCTaHABIMBAaEMble HACTOALIMM  ITyHKTOM,
BBITIOJHSIOTCS B TedeHue OoJHoro paboyero AHdA €O JAHA TMOJANMCaHUA NOKYMCHTA,
SBJIAIOILETOCS PE3YJIBTATOM TPEJOCTaBICHNUS MyHULMIATbHON YCIIyTH, YIIOJHOMOYCHHBIM
JOJKHOCTHEIM JuiioM Oprana (Opranom).

PesynbTaTaMy BBIMOJHEHMS aJMUHUCTPATUBHBIX NPOUEAYp SABJIAIOTCA: pa3MCIICHNC
CBEJCHMI O pe3ylbTaTe IPeNOCTABIEHUS MyHULHIAILHOH yciayrd B MHQOPMAIMOHHBIX
CHCTEMAaxX, W3BEIICHUE 3agBUTENs (Ero MpeICTaBHUTENA) O pe3yabTare NPENOCTaBICHUA
MYHHUIIMIIATBHOM YCIYTH U CII0C00ax €ro mojyYeHus.

3.6.3. Tlopsmok  BbiAauu  (HampaBJICHMsA)  pe3yspTara  NPEAOCTaBICHUS
MYHHIIUTAIBHOMN YCIIYTH:

3.6.3.1. TIpu oOpamieHux 3asBUTENIS 3a PE3YJNHTATOM MYHHLUNATBPHOH YCIYTH B
M®LI, pa6otauk M®I] BbIaeT 3asBUTETIO PE3YNBTAT MyHHULUNATPHON yCIyTH B bopme
3K3EMILISAPA SIEKTPOHHOTO JOKYMEHTA Ha GyMakHOM Hocutene. [10 TpeOOBaHMIO 3aBUTEI
BMECT€ C 9SK3eMIUIAPOM DJIEKTPOHHOrO JOKYMEHTa Ha OyMa)KHOM HOCHUTEIE €My
IPEJOCTABIIACTCS IK3EMILIAP DJIEKTPOHHOTO JOKYMEHTa IIyTEM €ro 3alucH Ha ChEMHBIN
HOCcHTENh MH(POpMAIUM WM HANpaBJIEHUA DOK3EMIUIIpPA BJICKTPOHHOTO JOKYMEHTa IO
37IeKTPOHHOM mouTe B ajpec 3asBuTens. Ilpu 3amuch Ha ChEMHBIH HOCUTE]b uHopManuu
WIM HalpaB/ICHUU SK3eMIULIpa 3JIEKTPOHHOIO TOKYMEHTa, Ha OCHOBE KOTOPOIo COCTaBJICH
SK3eMIUIAP SIEKTPOHHOTO JTOKYMEHTa Ha OyMa)KHOM HOCHTENE, IO DJIEKTPOHHOM I04TE
UIEHTUYHOCTh TAKOTO DK3EMILISpa JJIEKTPOHHOIO JOKYMCHTa JK3EMIUIAPY JJICKTPOHHOIO
JIOKyMEHTa Ha OyMaXHOM HOCUTENIE 3aBEPSETCS YNOIHOMOYEHHBIM COTPYTHUKOM C
FICTIONIb30BAHMEM YCUIIEHHOMN KBAIM(QUIIPOBAHHOMN DJIEKTPOHHON ITOATHCH.

AJIIMUHHACTpATHBHBIE TPOIEAYPHl, YCTaHABIMBAEMBIC HACTOALIMM  MYHKTOM,
BBIMOJHSAIOTCS B TOPANKE OUCPEIHOCTH, B JEHb MPUOBITHS 3asgBUTENA B CPOKH,
YCTaHOBIICHHBIE periaMeHToM paboTsl MDILI.

Pe3y/bTaTaMy BBITIOJHEHHUs aJIMMHMCTPATUBHBIX MPOLEAYp SBISIOTCA: (QUKCALUS
daxTa BBJAYM pe3yJbTaTa IPEJOCTABIEHHMS MYHHIMIAIBHOM YCIyrd B AUC MOI],
pe3yJIbTAT IPEJOCTABICHUS MyHUIUNAIEHON YCIyTH, BbIJAHHBIN 3asSBUTEITIO.



3.6.3.2. ITpu oOpaiiieHuU 3asBUTENS 32 PE3yJIbTATOM MYHULUIIAIBHON YCIYyTH Yepe3
PecnyGiukaHckuii mopTas 3asBUTENI0 B JIMUHBIM KaOMHET aBTOMATUYECKHU HaIlpaBJIseTCs
ANIEKTPOHHBIN  00pa3  [OKyMEHTa, SBJSIOIIETOCS  pe3yJbTaTOM  IPeNOCTaBICHUS
MYHHMIIMIAIBHON YCJIYTH, TMOAMMCAHHBIA YCWICHHON KBaJIU(QHUIIMPOBAHHON 3JIEKTPOHHOMN
MOJIITUCHIO YITOJTHOMOYEHHOTO JODKHOCTHOTO Jiniia Oprana (Oprasom).

AIMUHUCTpaTUBHBIE  TPOLIEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM  IIYHKTOM,
BBIMOJIHSAIOTCS B JICHB MOJIIMCAHUS JOKYMEHTA, MOATBEPKIAIOIEro PeAOCTaBICHUE (0TKa3
B MPEIOCTaBICHUH) MYHHUIMNAIBHON YCIYTd, YIOJTHOMOYEHHBIM JOJDKHOCTHEIM JIULIOM
Oprana (Opranom).

Pe3ynpTaTamMu BHINOJHEHUS aIMUHHUCTPATUBHBIX IIPOLIENYD ABISAIOTCS: HAIIpaBICHUE
(IpenocTaBIeHKE) ¢ UCIOIL30BAaHUEM PeciyOIMKaHCKOro mopTana 3asBUTEIIO JOKYMEHTa,
IIOATBEPIKAAIOIIETO TMPEJIOCTaBICHHE MYHUIIMNAIBHOM YyCIyrn (B TOM YHMCIIE OTKa3 B
MPEIOCTaBICHUN MYHULIUIIATBHON YCIyTH).

3.6.3.3. Ilpu oOpaieHur 3asBUTENS 3a pe3yJbTaTOM MYHMIIMNAIBHOW YCIYrd B
Opras, T0J>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a BBIAAYY (HampaBiieHUe) JOKYMEHTOB, BhIIAET
3aBUTEIIIO pe3yJbTaT MYHHUIUTNANbHONW yciyru. [lo TpeOoBaHMIO 3asgBUTENS BMECTE C
SK3EMIUIAPOM DJIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE €My IPEAOCTaBIIsACTCA
OK3EMIUIAP DJICKTPOHHOTO [OKyMEHTa IIyT€M €ro 3aliCh Ha CHEMHBIA HOCHUTE/Ib
uHbOpPMAIMK WK HaIpaBICHUs SK3EMIUIIpa 3JEKTPOHHOIO JOKYMEHTa II0 3JIEKTPOHHOMI
MIOYTE B aPEC 3asBUTEIIA.

AJMUHUCTpaTUBHBIE  IPOLENYPHl, YCTAaHABIMBAEMBIE HACTOSAIIMM  ITyHKTOM,
OCYIIECTBIISIFOTCS B MOPSAKE OUEPETHOCTH, B JCHb NPUOBITUA 3aBUTENS B COOTBETCTBUHU C
[IpaBuiaMu BHYTpEHHETO TpYIOBOrO pacnopsanka Oprana.

Pe3ynbTaToM BBINOJHEHHS aJMUHHCTPATUBHBIX TPOLEAYp SBIAIOTCA: (QUKCalus
dakTa  BBIOAUM ~ pe3yabTara  NPEJOCTaBICHHA  MYHULHUIAJIBHOM  yCIyrd B
AaBTOMATU3UPOBAHHOW WHPOPMAIIMOHHOW CcHUCTeMe, NpeJHa3sHAYeHHOW IS OKa3aHMs
rOCYJapCTBEHHBIX U MyHUIMNIATBHBIX YCIYT.

3.7. AcnpaBiieHHe TEXHHYECKUX OIIHOOK

3.7.1. B ciayyae oOHapy»KCHHMS TEXHHMUECKOH OHMIMOKM B JOKYMEHTE, SBJISIOIIEMCS
pe3yIBTaTOM MYHHUIMITATBHON YCIyTH, 3asBUTEIb HanpasiieT B Oprau:

3asgBlIcHHE 00 KMCIPABIEHUH TEXHUYECKOM ommOKy (npuioxkeHue Nel K HacTosmeMy
aIMUHUCTPATUBHOMY PEIJIAMEHTY);

JOKYMEHT, BBIIaHHBIH 3asIBUTEIIO KaK pe3y/IbTaT MyHUIMIIAJILHOM yCIIyTd, B KOTOPOM
COJIEPIKUTCS TEXHUUECKas OLINOKa;

JIOKYMCHTBI, HMEIONUE IOPUIUYECKYIO CHILY, CBHUIETEILCTBYIOLIME O HAIUYUU
TEXHHYECKOU OIIUOKHU.

3asgBiacHre 00 HCIPABICHUM TEXHHUUECKOW OIIMOKM B CBEIEHHUAX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIONIEMCS pe3yJbTaTOM MYHHULMIIAJIBHON YCIYTd, MOAACTCS 3asBUTEIEM
(YIIOJHOMOYEHHBIM — TIPEICTABUTENIEM) T[OYTOBBIM OTIpaBIeHHEM (B TOM 4HCIE C
MCIIOIb30BaHUEM DJIEKTPOHHOM IOYTHI), 160 yepe3 Pecmybiaukanckuii nopran unu MOLI.

3.7.2. JIOMKHOCTHOE JIHII0, OTBETCTBEHHOE 3a MPUEM IOKYMEHTOB, OCYIICCTBIISCT
IpUeM 3asBJICHUS 00 HCIPABICHUH TEXHUYECKOH OHMIMOKM, PErMCTPUPYET 3asBJIICHHE C
NPUIOKEHHBIMU JTOKYMEHTaMH U TMepefaeT UX NOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AJIMUHUCTpPaTUBHBIE  MPOLIEAYpPhl, YCTAHABIMBAEMBIE HACTOSIIMM  ITYHKTOM,
BEINIOJIHSKOTCS B TEYSHUE OJTHOTO pabouero JHs C AaThl PETUCTPALIUY 3asiBJICHUS.



Pe3ynbTaTaMy BBIMOJIHEHUS aMUHUCTPATUBHBIX MPOLENYD SABJIAIOTCA: IPUHATOE U
3aperUCTPUPOBAHHOE 3asBICHUE, HANPABIEHHOE HA PACCMOTPEHHUE AODKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a 00pabOTKYy IOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JHMIIO, OTBETCTBEHHOE 3a 00pabOTKy [IOKYMEHTOB,
paccMaTpUBaeT JTOKYMEHTHI U B IENSIX BHECEHUS UCIPABICHUN B JOKYMEHT, SIBJISIOLIMKACS
pe3yJIbTaTOM TMPEJOCTaBICHUS MYHUIMUIAIBHOM YCIyTW, OCYIUECTBISET IIPOLETYPHI,
IIPeIyCMOTPEHHBIC ITYHKTOM 3.5 aIMUHUCTPATUBHOIO PErVIaMEHTa, U BBIAAET UCIIPABIIEHHEIN
JIOKYMEHT 3assBUTEITIO (YITOJTHOMOUEHHOMY MPEICTABUTEINIO ) JTUYHO 110 POCIIUCH C U3BATUEM
y 3asgBUTENSA (YIIOJHOMOUYEHHOTO TMPEICTaBUTENs) OpUIMHANIa [NOKYMEHTa, B KOTOPOM
COJIEP)KUTCS TEeXHUYECKas ommbOKa, WJIM HalpaBiseT B aApec 3asBUTENSA IMOYTOBHEIM
OTIIpaBiIeHUEM (TTOCPECTBOM 3JEKTPOHHON IMOYTHI) MUCHMO O BO3MOXKHOCTH IOJTYYCHUS
JIOKYMEHTa TpH mpeaoctapieHud B OpraH opuruHaia JOKYMEHTa, B KOTOPOM COJEPIKUTCS
TeXHUUYECKas olnoKa.

AJIMUHUCTpPATHBHBIE  TPOIEAYPHl, YCTAHABIMBAEMBIE HACTOALIUM  IIYHKTOM,
BBINOJIHSAIOTCS. B TEUCHHE JABYX paboOUmX HHEil mocie 0GHApY)KEHHs TEXHHUECKOH OIMOKM
WITH TIOJTyYEHHs OT JTF0O0T0 3aHHTEPECOBAHHOTO JIHIIA 3asBJICHUS O JNOIYIIEHHON OLIMOKE.

PesynpratamMu BBITIOJHEHHS aIMHHUACTPATUBHBIX MPOLIEAYP SBJIAIOTCS: BBIIAHHBIN
(HampaBJIEHHBIN) 3asIBUTEINO TOKYMEHT.

4. ITopsinox u ¢GopMbI KOHTPOJIS 32 MpPeJ0CTABJICHHEM My HHIUIIAJIbHOM yCayTrH

4.1. Iopsiaok ocyiecTBJIeHHS TEKYLIero KOHTPOJIs 3a COOJII0AeHHEM H HCIOJTHEHHEM
OTBETCTBEHHBIMH A0JKHOCTHBIMH JIMIAMH MOJIOYKEHHH aJMUHHUCTPATHBHOIO
perjiaMeHTa H HHbIX HOPMATHBHBIX IPABOBbIX AKTOB, yCTAHAB/JIHBAIOIIHUX TPeOOBaAHU
K MpeI0CTABJEHHIO MYHHIIUNAJIBbHOM yCJIYyrd, a TaK:Ke NPMHATHEM MMH pelleHH

KoHTponb 3a MOJHOTONH M KadyecTBOM MpPENOCTaBICHHUS MYHMILMIIAIBHOW YCIyTd
BKJIIOUaeT B ceOs BBIABICHUE M YCTpaHEHHE HApyLIEHUH IpaB 3asgBUTENEN, IMPOBEACHHE
MIPOBEPOK COOJIFO/ICHHUS TPOLEAYP IPEIOCTAaBIEHU MYHULUIAIBHON YCIYTH, TOATOTOBKY
pemiennii Ha geiictBus  (Oe3neiicTBHME)  NOJDKHOCTHBIX — JIMI[ OpraHa  MECTHOIO
CaMOYTPABJICHUS.

dopmaMu KOHTPOJISA 3a COOJIOJCHUEM HCIOJHEHHMS aJIMUHMCTPATUBHBIX MPOLETYP
SIBIISFOTCSL:

1) mpoBepka U COTJIACOBAaHME IPOEKTOB [JOKYMEHTOB I10 IPEIOCTABJICHHIO
MYHUIIUIAIBHOR YCIYTH;

2) IpOBOIMMBIE B YCTAHOBIEHHOM IOPSAIKE IIPOBEPKH BEACHUS JICIONPOU3BO/ICTBA;

3) npoBefieHHEe B YCTAHOBJICHHOM MOPSIKE KOHTPONBHBIX IIPOBEPOK COOJIOJEHUS
MpOIEeayp MPENOCTABICHNUS MyHULMIIAIBHON YCIIyTH.

B 1ensx TeKyiero KOHTPOJIsS MCIOJIB3YIOTCS CBEIEHUS, UMEIOLIUECS B DJIEKTPOHHOU
0ase JaHHBIX, CIIyKeOHas KOPPECITOHIACHIIMSA, YCTHas M THUCbMEHHas MHGOpMaLus
JOJDKHOCTHEBIX JIMII, OCYILIECTBJISIIOLIMX BBIIOJHEHUE AIMUHUCTPATUBHBIX IPOLEAYD,
JKYpHAJIBI yueTa COOTBETCTBYIOIINX JOKYMEHTOB U IPYTUE CBEIAECHUS.

JIIst OCyIEeCTBACHUS KOHTPOJSA 3a COBEpUICHUEM IEHCTBUN IIPU IPEAOCTaBICHUU
MYHMIIMIQJIBHON yCIyTM W TPUHITHUM pELIEHUN pYyKOBOAMTEIO OpraHa MECTHOIO
CaMOYTpaBJICHUS  MpPEACTAaBISIOTCS  CIPaBKM O  pe3ylbTaTaX  MpelOCTaBICHUS
MYHUIUIIAJIHON YCIIYTH.

O cayyasx W MpUYMHAX HApYLIEHUS CPOKOB, IIOCIIENOBATEIBHOCTH M COJEPIKaHUA
aJIMMHUCTPATUBHEIX MPOIEAYP JOHKHOCTHBIE JIUIAa HEMEIJIEHHO HHPOPMUPYIOT



PYKOBOJUTENSI OpraHa, MPEJOCTaBISIONIEr0 MYHULMIAIBHYIO YCIYry, a TakoKe
MpeaPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HApPYILIEHUH.

Texymmii  KOHTpoJAb 32  COONIOJEHMEM  IIOCJIENOBATEIBHOCTH  JEWCTBHIA,
OTIpeIeSIEHHBIX aMUHUCTPATUBHBIMU MPOLEAYPaMH 10 IPEIOCTABICHUIO MYyHUIUIIATILHON
YCIIYTH, OCYIIIECTBIISAETCS 3aMECTUTEIEM PYKOBOJUTEINS OPraHa MECTHOI'O CaAMOYIIPaBJIEHHUS,
OTBETCTBEHHBIM 32 OpraHM3aluio paboThl MO MPEAOCTABICHUI0 MYHULMUIIAILHON YCIyTH,
HAYaJBHUKOM OTJeNa, OCYIIECTBIISIONIEr0 OpraHu3aluio paboTel IO IPENOCTaBIEHUIO
MYHUIUTAIBHON YCIyTH.

[lepeyeHp  JOHKHOCTHBIX  JIMI, OCYUIECTBJISIFOUIMX  TEKYIUMH  KOHTpOJb,
YCTaHABJIMBAETCS TMOJOXKEHUAMU O CTPYKTYPHBIX NOJApa3[eNIeHUs X OpraHa MECTHOIrO
CaMOYTPABJIEHUS U JODKHOCTHBIMU PETJIaMEHTaMM.

4.2. llopaaoK ¥ MEPHOAUYHOCTD OCYIIECTBIEHHS NJAHOBbIX H BHEIJIAHOBLIX NIPOBEPOK
MOJIHOTHI U Ka4ecTBa NMpeJoCTaBJIeHUA MYHHLHIAIBHON YCIYTH, B TOM YHCJIe HOPSI0K
U popMBbI KOHTPOJISI 32 MOJTHOTOH W KA4eCTBOM NMPeA0CTABJICHUS MYyHHIMIAIbLHOM
yCJIyTH

4.2.1. KOHTpOJIh 32 TIOJIHOTOM U Ka4€CTBOM IPENOCTABIEHUS MyHULIMIIAIILHOMK yCIyrd
oCymiecTBIsIeTcs B hopMax:

1) mpoBeaeHUs IPOBEPOK;

2) paccmoTpeHus xainob 3asBuTeeli Ha aefictBus (6e3nelicteue) Oprana, a TakKe Ux
JOJDKHOCTHBIX JIU1I, MYHUALIAMTAJIBHBIX CIIY)KALUX.

4.2.2. B niensx ocyiiecTBIeHHs] KOHTPOJIA 3a ITOJIHOTOM M KaYECTBOM IMPEOCTaBICHUS
MYHHIUITATBHOW YCIYTH MPOBOMAATCS IUIAHOBBIE M BHEIIaHOBBIE NpoBepKH. ITopsmok u
IIEPUOINYHOCTE OCYINECTBICHNS IUIAHOBBIX NPOBEPOK YCTAaHABIMBAETCS ILIAHOM DPabOTHI
Oprana. Ilpu mnpoBepke MOryT paccMaTpUBaTbCs BCE€ BOIPOCH], CBs3aHHBIE C
IpeNOCTABICHUEM MYHHUIMIAIBHON yCIyru (KOMIUIEKCHBIE HMPOBEPKM), WU OTAC/IBHBINA
BOIIPOC, CBA3aHHBIM C MpPEAOCTABICHHEM MYHUIUNAIBHON yCIyrn (TeMaTHYeCKue
nposepku). [TpoBepka Tarke MOXKET IPOBOAUTHCS 110 KOHKPETHOM 7Kano0e 3asBUTENS.

4.2.3. BHeIJ1aHOBBIE MMPOBEPKH MPOBOJISTCS B CBA3MU C IPOBEPKOM YCTPAHEHMS paHee
BBISIBJICHHBIX HapyIIeHUI aJIMUHUCTPATUBHOIO PEIVIAMEHTA, a TAKXKEe B ClIydae MONTy4YeHUI
xKanob 3asBuTecii Ha nelictBus (OesnmelicTBue) OpraHa, a TakKe MUX JO/DKHOCTHBIX JIHII,
MYHULANAIBHBIX CITYXKaIUX.

4.2.4. Pe3ynprarthl MpoBepKd OGOPMIISIIOTCS B BHUAE aKTa IMPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEAOCTATKU U MIPENIOKEHMUS 10 UX YCTPAHCHHUIO.

4.3. OTBeTCTBEHHOCTD J0JKHOCTHBIX JIMIl OPraHa, NpeaoCcTaBJIsI0IIero
MYHHIIHIIAJILHYIO YCJIYTY, 3a pellleHus u qelicTBus (0e3neiicTBHe), NPHHUMAaeMble
(ocyirecTB/isieMble) HMH B X0/l MPeJ0CTaBJIeHUS] MyHHIHNAJIbLHOMR yCJIyrd

[To pe3ynbpTaTaM MpPOBEICHHBIX MPOBEPOK B CIyyac BBISBICHHSA HapyIICHHH IpaB
3asBUTEJIC BUHOBHBIE JIMIla TPUBJEKAIOTCI K OTBETCTBEHHOCTH B COOTBETCTBHU C
3aKOHOJATEILCTBOM Poccuiickoit @enepanumu.

PykoBoauTesib OpraHa MECTHOIO CaMOYIIPaBJIEHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBJICHUN.

PykoBoautens (3aMecTUTENh PYKOBOJUTENS) CTPYKTYPHOIO MOAPa3ACICHUs opraHa
MECTHOTO CaMOYIIpaBJIEHHs] HECET OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE U (MJIN)



HeHalexKallee BEIIOTHEHNE aJMUHUCTPATUBHBIX IEACTBUM, yKa3aHHBIX B pasjee 3
aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOMKHOCTHBIE JIMIla M WHBIE MYHUIUIIAJIbHBIE CIly)Kallle 3a PEIIECHHUsS U JECHCTBUS
(6e3neiicTBIE), MPUHUMAaEeMbIe (OCYIIIECTBIIsIEMBIE) B X0O€ IIPEJOCTaBIEHHUs My HULIMITIAIBHON
yCIIyTY, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOAATENBCTBOM IOPSIKE.

4.4. IoyoxeHus, XapaKTepH3y0iHe TPeGOBaHUSA K NOPAAKY H (popMaM KOHTPOJIS 3a
npeaocTaBjeHueM MYHHIMNIAJIbHOMN YCJIYrH, B TOM YHCJI€ CO CTOPOHBI IPaKAaH, HX
00beIMHEeHNIl U OPraHU3aLHH

KoHTposb 3a mpeaocTaBlIeHuEM MYHULMIIAIBHON YCIYIM CO CTOPOHBI TpaKIaH, UX
00beAMHEHUI M OpraHU3aluii, OCYIIECTBIAETCS MMOCPEACTBOM OTKPLITOCTH ACATEIBHOCTH
opraHa MECTHOTO CaMOYIMpaBJIEHUS MpH IPENOCTaBIEHUM MYHMIIMIIAIbHOU YCIYTH,
HOJYYCHMS TIOJHOM, aKTyalbHOU U TOCTOBEPHON MH(OPMALUHU O NOPSAIAKE MIPEIOCTABICHUS
MyHHLHIATEHOMA YCIYTH ¥ BOSMOXHOCTH J0CYAeGHOTO PacCMOTPEH s 0OpaIeHni (7xaino0)
B IIpOIIeCCe MPEeAOCTABICHIS MYyHHUIUIIAIBHON YCIyTH.

5. locyneOHblii (BHeCy1eOHbIi) MOPSAAOK 007KaJ0BAaHHS PelIeHHH U NeHCcTBHI
(6e3neficTBHSA) Oprana, NpeAoCTABJIAIOIIEr0 MyHHIHIAJILHYIO YCJIYTY,
MHOTO()YHKIIHOHAJIBHOIO IEHTPA NpPeJ0CTaBJIeHHS FOCy1apCTBEHHbIX H
MYHHIHUNAJILHBIX YCJIYT, OpraHu3anuii, yka3aHHbIX B yacTh 1.1 cratbu 16
®enepanbHoro 3axkoHa Ne210-D3, a TakiKe HX JOKHOCTHBIX JIMI, My HHIIHIIATbHBIX
CAyXKalux, paOTHUKOB

5.1. 3agBUTENU MMEIOT MPAaBO Ha 00XKaJIOBAaHUE B AOCYAEOHOM MNOPAAKE PEIICHUN U
neiictBuii  (Oe3melicTBUA) OpraHa, — MPEJOCTABIAIOIIEr0 MYHUUHUIAIBHYIO  YCIYry,
NO/UKHOCTHOIO  JIMIAa  OpraHa,  MPEJOCTaBISAIOLIEr0  MYHULMIAIBHYHO  YCIYTY,
MYHUIIUTAIBHOTO CIIy>Kalllero, PYKOBOJIUTEINA oprasa, IPEI0CTaBISIOLIETO
MYHUIUTIAIBHYIO yCIIyTY, MHOTO(GYHKIIMOHAIBHOIO [EHTpa, paboTHHKa
MHOTOQYHKIIMOHAJIEHOIO LIEHTPa, OpraHU3aIliii, IpeIyCMOTPEHHBIX JacThio 1.1 crathu 16
depepanbroro 3akona ot 27 urons 2010 roma Ne 210-®3 «O6 opranu3saiuu MpeocTaBlIeHs
rOCyIapCTBEHHBIX U MYHHIIUIATBHBIX YCIYT», a TAKKe X PaOOTHUKOB.

3assBUTE]Ib MOXKET 0OpATUTHCS C )KaJT0OO0M, B TOM YHUCIIE B CICAYIOMUX CIIydasx:

1) mapylieHue CpoKa perucTpaldy 3ampoca O INPeAOCTABIEHUM MyHHIUNAIbHON
YCIIYTH, 3a1poca, yKa3aHHOro B ctathe 15.1 denepanpHoro 3akoHa oT 27 urons 2010 roga Ne
210-®3 «O06 opraHu3ayy NpeAOCTaBIECHUs TOCY 1aPCTBEHHBIX M MYHUITUTIIAJIBHBIX YCITYI»;

2) HapyLIeHHe CPOKa MPe0CTaBIeHIs My HULIUIIAIBHON yCIayrd. B ykasaHHOM ciyyae
nocynebHoe (BHeCYne0HOE) 0BKaTOBaHKE 3asiBUTEIEM PellleHu 1 neiicTBuii (Ge3nencTBs)
MHOT0(YHKIIHOHATBHOTO [IEHTPa, paOOTHUKA MHOTO(YHKIMOHAILHOTO LICHTPa BO3MOXKHO B
clydae, €Clid Ha MHOTOQYHKIMOHAIBHBIM IIEHTp, pelleHus U JedcTBus (Oe3nercTBuUC)
KOTOPOro O00XKaIyIOTCs, BO3JOXEHa (YHKIMA IO INPENOCTABICHUIO COOTBETCTBYIOLIMX
MYHUIMIANBHBIX YCIYT B IIOJHOM 00beMe B MOPSI/IKe, ONpeIeIeHHOM 4acThio 1.3 crarbu 16
denepanbroro 3akona ot 27 uroist 2010 roga Ne 210-@3 «O6 opraHuzanyy NpeJoCTaBICHUs
rOCYIapCTBEHHBIX U MyHUIMIAIBHBIX YCIIYI»;

3) TpeboBaHMe y 3asBUTENS] TOKYMEHTOB WIH MH(GOpMaLuu JUOO OCYIIECTBICHHS
JNCHCTBUI, TPENCTaBJEHUE WIM  OCYUIECTBIEHME KOTOPBIX HE  IPECIyCMOTPEHO
HOPMAaTUBHBIMU MPaBOBBEIMU akTaMu Poccuiickoil @enepanny, HOpMaTUBHBIMY TPABOBBIMU
aktamu  PecnyOsiukm  TaTapcTan, MyHUUUIAJIBHBIMU  IIPAaBOBBIMU  aKTaMu IS
MIPEIOCTaBICHMSI MYHUILIUNIATBHON yCIIyTH;



4) oTka3 B TMpUeMe JOKYMEHTOB, IIPEAOCTAaBIECHUE KOTOPBIX IIPEXYCMOTPCHO
HOPMaTHBHBIMU MPaBOBBIMU akTamMu Poccuiickoit @enepanuy, HOpMATUBHBEIMU MIPAaBOBBIMU
akramMu  PecniyOnumku  Tartapcran, MyHUIMNAIBHBIMM — [PaBOBBIMU  aKTaMu  JJid
MIPEIOCTABICHNS] MYHUIIUIIAJIbHON YCIIyTH, y 3asABUTEIL;

5) oTKa3 B IpPEIOCTABICHUN MYHUIUNIAIBHOW yCIIyI'M, €CIM OCHOBaHHWs OTKasza He
MPEeIyCMOTPEHBI PeepalbHbIMU 3aKOHAMU U NIPUHATBIMUA B COOTBETCTBUU C HUMH MHBIMU
HOPMAaTHUBHBIMU TpaBOBBIMU akTamu Poccuiickoii ®@enepauuy, 3aKOHAMH W HMHBIMHU
HOpPMAaTUBHBIMU TIpaBOBEIMU akTamu PecmyOmmku Tarapcran, MyHHIUIAJIBHBIMU
NpaBOBEIMH akTamMu.B ykazaHHOM ciydae npocyneOHOe (BHecyneOHOE) 0O0XKajJoBaHKE
3asgBUTEIEM pelleHuid u jaedcTBuit (Oe3medcTBUS) MHOTOQYHKUMOHAILHOIO LIEHTDA,
paboTHHKAa MHOTOQYHKIMOHAJBHOTO LIEHTpa BO3MOXKHO B Cllydyae, €Cld Ha
MHOrO(GYHKIMOHAIBHBIMN LEHTp, pemieHuss u JeiictBus  (0e3nelCcTBHE) KOTOPOTro
o0XalyroTcs,  BO3JOXKeHa  (QyHKUMS 1O  IPENOCTABIIEHHIO  COOTBETCTBYIOIIMX
MYHMLUIAIBHEIX YCIYT B MOJHOM 00beMe B MOPSIKE, ONMPEAEIeHHOM 4acThio 1.3 cTathu 16
denepanpHOro 3akona ot 27 uronsg 2010 roga Ne 210-D3 «06 OpraHU3alUY IPENOCTABICHU
rOCYJAapCTBEHHBIX U MyHUIIUIIATIBHBIX YCIYI»;

6) 3aTpeOoBaHUe C 3asSBUTENIS MPU MPEAOCTABIECHUN MYHULUIIAILHON YCIIyTH IUIATHI,
HEe MpPeIyCMOTPCHHOM HOPMATUBHBIMU TMpPaBOBBIMU akTamu Poccuiickoii ®enepanum,
HOpPMAaTUBHBIMU TpPaBOBBIMU akTaMu PecnyOmuku TarapcraH, MYyHUUIUNATbHBIMU
MIPaBOBBIMU aKTaMMU;

7) 0TKa3 opraHa, npe0CTaBJIAIOIIEr0 MyHULIUIIAIBHYIO YCIYTy, TOJDKHOCTHOTO JIUla
opraHa, IpeJIOCTABJSIONIEr0 MYHHLHUIANBHYIO YCIYry, MHOro(yHKIHOHATBHOTO LEHTpa,
paboTHHKA MHOTOGYHKIMOHAIBHOTO [IEHTPa, OPraHU3alHi, IPeyCMOTPEHHBIX YacThio 1.1
crateu 16 ®enepanpHoro 3akoHa ot 27 wmoas 2010 roga Ne 210-03 «O06 opraHuzanuu
NIPENOCTABIEHUS TOCYIAPCTBEHHBIX ¥ MYHHIMIIANBHBIX YCIyI», WIH UX pPaOOTHUKOB B
WCIIPABJICHUM JIOMYINEHHBIX WMH OlEYaTOK U OIMMOOK B BBIJAHHBIX B pe3yJbTaTe
NpeI0CTaBICHUS MYHUIUIIATBHON YCIYyrd TOKyMEHTax JIMOO HapyLICHWE yCTaHOBJICHHOTO
CpOKa TaKuX MCIIpaBlieHuit. B ykazaHHOM ciiydae nocyaeOHoe (BHecynebHoe) obKaloBaHHe
3agBUTENEM pelneHuid u jaeiictBuit  (6e3qeicTBUA) MHOrOQYHKUIMOHAIBHOTO LEHTPA,
paboTHMKa MHOTOQYHKIMOHAIBHOIO  LEHTpa BO3MOXKHO B  Cloy4yae, €CiIud Ha
MHOrO(QYHKIMOHAIBHEIM LEHTp, pemieHns U JelicTBUA  (Oe3neHCTBHE)  KOTOPOTO
00XaNyroTcs,  BO3JOXKE€Ha  (QyHKIMS IO  NPEJOCTABICHHMIO  COOTBETCTBYIOLIMX
MYHHULUIATBHBIX YCIYT B MOJHOM 00BeMe B MOPSIKE, ONPEIeIEeHHOM 4acThio 1.3 crateu 16
denepanproro 3akona ot 27 urons 2010 roxa Ne 210-®3 «O06 opranu3anuy MpejoCTaBICHUs
rOCy/IapCTBEHHBIX ¥ MYHULIMIIAJIBHBIX YCIIyI»;

8) HapylleHHWEe CpoKa WIM TOpsAKa BbLOAYM JIOKYMEHTOB IO pe3yJibTaTam
IIPEIOCTABICHHS] MYHULIUNIATBHON YCIIyTH;

9) HPHUOCTAHOBJICHHE TMPEAOCTABICHUS MYHULUIAIBHOM YCIIYI'M, €CIM OCHOBaHUA
NPUOCTAHOBJICHUST HE TIPEAyCMOTPEHB! (eNepaabHbBIMU 3aKOHAMHU W TPHUHATHIMA B
COOTBETCTBHMHY C HUMM UHBIMH HOPMATHUBHBIMU NPaBOBBIMH akTamu Poccuiickoit @enepanuy,
3aKOHAMM M WHBIMM HODMATHBHBIMH TpaBoBbIMH akTaMu PecmyOnmku Tarapcrad,
MYHHMIMIATEHEIMEA [PAaBOBBEIMM aKTaMH. B ykaszaHHOM ciydae JocyneOHoe (BHeCYneOHOE)
00’KaJIOBAHUE 3asABUTENEM DEIUCHU U aeiicTBuil (Oe3aeiicTBHA) MHOTO(YHKLIUOHAIBHOTO
I[eHTpa, pabOTHHUKAa MHOTO(YHKUIMOHAJIBHOIO LIEHTPa BO3MOXKHO B Ciydyae, €CiIu Ha
MHOrOQYHKIMOHAIBHEIA —LIEHTp, pelieHus W aedcTBus (0Oe3medcTBUe)  KOTOPOro
00XKamyloTCs,  BO3JIO)KEHa ~ (QYHKIMA IO  NPEJOCTABIEHHIO  COOTBETCTBYHOLIMX
MYHULUIATIBHBIX YCIYT B IOJHOM 00BeMe B TIOPsIKE, ONpeAeIeHHOM JacThio 1.3 craThu 16
denepansHoro 3akoHa ot 27 o 2010 roga Ne 210-D3 «O6 opranusaiuy Ipe10CTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYI».



10) TpebGoBaHue y 3asBUTENs TMPU TMPEJOCTABICHUN MYHUIUIAIBHON YCIyrH
JOKYMEHTOB WM HHGOpMAIuU, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIMCh IIpY IEPBOHAYAIBHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOJUMBIX IS
IIPEAOCTABICHUS! MYHUIMIAIBHOW YCAyTH, JUOO B TMPENOCTaBICHHU MYHUIIMIAIBHOM
YCIyTH, 32 HCKIIOUEHHEM CIIydyaeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 crateu 7
OenepanbHoro 3akoHa ot 27 uroiig 2010 roga Ne 210-03 «O6 opranu3zaiiviu NpeaocTaBieHus
FOCYJAapCTBEHHBIX W MYHMIUMIAIBHBIX Yyciayr».B  ykazanHoMm ciydae pocynebHoe
(BHecyneOHOe) oOXanoBaHWE 3asBUTEJEM pelleHui u  JelcTBuil  (6e3neicTBuUA)
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, paOOTHUKA MHOTO(PYHKIIMOHAIBEHOTO [IEHTPa BO3MOXKHO B
ciiyyae, eciii Ha MHOTOGYHKIMOHAJIbHBIM IIEHTp, pelleHus u aelicTBusi (Oe3neicTBue)
KOTOPOro OOKayIoTCs, BO3JIOKEHA (YHKIUS 110 MPEJOCTABIEHUIO COOTBETCTBYIOUIUX
MYHULIMIIAJIBHBIX YCIIYT B IIOJIHOM 0O0bEME B MOPSAKE, ONPEIECICHHOM YacThio 1.3 crareu 16
®enepanpHoro 3akona ot 27 urois 2010 roga Ne 210-D3 «O6 opranuzaliuu NpeaoCTaBICHUS
roCyJapCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT».

5.2. XKano6a mogaercs B MUCEMEHHO# (hopMe Ha 6YMa)KHOM HOCHTEJE, B IEKTPOHHOM
¢opMe B opraH, MPeAOCTABISIONINA MYHHUIIUIAIBHYIO YCIYry, MHOTO(QYHKIHOHAIbHBIN
LIEHTp Ju00 B COOTBETCTBYIOLIMU OpraH TOCYJapCTBEHHON BIJIACTH, SBISOLIUKCS
YUYpEeIUTEIEM MHOTO(YHKIIHOHAIHHOTO LeHTpa (nanee - yUpeIUTeNb
MHOTO(QYHKUIHOHAIBHOTO IIEHTpa), a TaK)Ke B OpraHu3alliy, NPeayCMOTPEHHbIE YacThio 1.1
crateu 16 @enepanbHoro 3akoHa oT 27 wroist 2010 roma Ne 210-®3 «O6 opranuzanuu
IIPENOCTABICHUS TOCYIaPCTBEHHBIX M MYHHUIMMAIBHBIX yciyr».2KanoObl Ha peuieHus u
neiictBust (Oe3melicTBUE) PYKOBOJIUTENSI OpraHa, MPEeJOCTaBISIONIEr0 MYHHLIUIIAIBHYIO
yCIIYTY, IOJAI0TCS B BBIIECTOALIMI opraH (IIpU €ro HaJu4uu) JU00 B CIIy4ae ero OTCYTCTBHS
paccMaTpUBaIOTCSl  HEMOCPEJICTBEHHO PYKOBOJIUTENEM oOpraHa, MpeAOCTaBIAIOLIErO
MYHHUIIMTIANBHYIO ycayry. JKamoOsl Ha perneHus u AeiictBus (Oe3nelicTBue) paOOTHUKA
MHOTO(QYHKIIMOHATEHOTO [IEHTPa TOJAFTCS PYKOBOUTEIO 3TOTO0 MHOTO(QYHKIIMOHAIBHOTO
neHtpa. XKanobsl Ha pemeHus u AecTBus (6e3aeficTBrUe) MHOrO(YHKIIMOHAIBHOIO LIEHTpa
NONAIOTCS YUYPEAUTEN0 MHOTOQYHKIIMOHAIBHOIO LIEHTpa WM JOJDKHOCTHOMY JIMILY,
yI1I0HOMOYEHHOMY HOPMAaTHBHBIM MpaBOBEIM akToM Pecnybsuku Tartapcran. XKanoObl Ha
peueHus u aeiicteus (6e3aeiicTBre) paOOTHUKOB OpraHU3aluid, IPeIyCMOTPEHHBIX YaCThIO
1.1 crateu 16 ®eaepanpHoro 3akoHa otT 27 urong 2010 roga Ne 210-®3 «O6 opranusanuu
IIPEAOCTABJIEHUS] TOCYAAPCTBEHHBIX U MYHHITUTIATBHBIX YCIYyI», IOAAIOTCS PyKOBOIUTEIAM
3THUX OpraHU3aLui.

XKanoba wna pemienuss u JelictBus (Oe3neiicTBUE) opraHa, MPEIOCTaBIAIOLIETO
MYHULUNAIBHYIO  YCAYTy,  JOJDKHOCTHOTO  JIMI]a  OpraHa,  IPeaOoCTaBIISIOLIEro
MYHULUNAIBHYIO  YCIYTy, MYHHUIUNAIBHOTO CIy)Kalllero, pPyKOBOAMUTENS  Oprasa,
MPENOCTABIISIIONIET0 MYHUIUTIATBHYIO YCIYTY, MOXET OBbITh HallpaBjieHa IO IIOYTE, Yepe3
MHOTOGYHKIIMOHATHHBIN LEHTD, ¢ HCIIOJIb30BaHUEM
UHGOPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOW cetu «VIHTepHeT», O(QULUHMAIBHOIO cailrta
OpraHa, IMpPeIOCTABISAIONIETO MYHHUIMNANBHYIO yciayry, EnuHoro mnoprama 1m0
Pecnybiukanckoro moptana, UHOOPMAIMOHHONW CHCTEMBI JOCYIeOHOTO 00XKaJloBaHUsA, a
TaKke MOXXET OBITh NMPUHSATA MPU JUYHOM mpueMe 3asButes. JKanoba Ha pelieHus M
JIencTBUS (6e3neticTBue) MHOTO(QYHKIIMOHAIBEHOTO LIEHTpa, paboTHHKa
MHOTOGYHKIIMOHATBHOTO [EHTPa MOXKET OBITh HalpaBlieHa MO MOYTEe, ¢ MCIOJIb30BaHUEM
MH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetn  «MHTepHeT», OQuUIMaIbHOrO caiTa
MHOTO(YHKIIMOHAJILHOTO 1eHTpa, EauHoro moprana nubo PecrmyOnukaHckoro mnopraia,
MH(GOPMALIMOHHOM CUCTEMBI TOCY1eOHOro 00KaIoBaHUs, a TAKKE MOYKET OBITh IIPUHATA IIPU
JUYHOM TipueMe 3asButens. JXKanoba Ha pemeHus U nelicTBus (6e3neiicTBre) opraHu3anui,
IIPEAYyCMOTPEHHBIX YacThio 1.1 crateu 16 ®enepansHoro 3akoHa ot 27 utosg 2010 roma Ne
210-03 «O06 opraHu3anyy NpeJOCTaBICHHS FOCYIapPCTBEHHBIX U MYHULIUIIATBHBIX



ycayr»Ne, a Takke HX paOOTHUKOB MOXKET OBITH HallpaBjlieHa IO II0YTE, C
UCII0JIb30BAHUEM UH()OPMAIMOHHO-TEJIEKOMMYHUKAITUOHHON ceTu «uTepHeT,
opHIIMaNBHBIX CAMTOB 3THX opraHu3anuii, EauHoro noprana aubo Pecmy0inMKaHCKOro
nopraja, a TAkK€ MOXKET OBITh MPUHATA IPU JIMYHOM IIPUEME 3asIBUTEIIA.

5.3. XKanoba nomkHa COAEPIKATh:

1) HamMeHOBaHHME OpraHa, @pPEeAOCTaBIISIIOLIEI0 MYHUIUIAIBHYIO  YCIYIY,
JOJDKHOCTHOTO JIMI]a OpraHa, IpeIOCTaBIAIONIEr0 MYHHMLIMIAIBHYIO YCIyry, JIHOO
MYHUIIUTIAIBHOTO CITY’KAIIero, MHOTO(QYHKIIMOHAIBHOTO 1IEHTPA, €r0 PyKOBOAUTENA U (WIN)
paboTHUKA, OpraHu3aIuii, MpeayCMOTPEeHHBIX YacThio 1.1 ctaTteu 16 @enepanbHOro 3aKoHa
ot 27 wrons 2010 roga Ne 210-®3 «O06 opraHu3aiiuu NpeaoCTaBICHNUS TOCYAapCTBEHHBIX U
MYHHULIMITAJIBHBIX YCIyT», UX PYKOBOJIWTENEeW U (Wiu) paOOTHUKOB, PEIIECHUS U JEWCTBHS
(Oe3neiicTBHE) KOTOPBIX 00KAIYIOTCS;

2) damwiuro, uMs, OTY4eCTBO (MOCNENHEE - NPU HAJIMYKMH), CBEIEHUS O MECTE
JKUTEJIBCTBA 3asABUTENS - (QU3MUECKOTO Jihila JUOO HAaNMMEHOBAaHUE, CBEIEHHUSA O MECTE
HAXOXICHNS 3asBUTENS - IOPUIAMYECKOrO JIMIA, a TakKe HOMep (HOMepa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) 3JIEKTPOHHOH MOUYTHI (IPU HAJMYMU) U TOYTOBEIA aapec, 1o
KOTOPBIM JIOJDKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIIO;

3) cBemenus 00 oOXKalyeMBIX pEHICHUAX M JeicTBusSX (Oe3aelcTBUM) OpraHa,
NPEIOCTABISIIONIET0  MYHHIIUIAIBHYIO  YCIYry,  JOJDKHOCTHOTO — JHMI@  OpraHa,
MPENOCTABISIONIETO MYHHUIMIAIBHYIO YCIYry, JHAOO MYyHHUUIIAIBLHOTO CIIyXKallero,
MHOrO(QYHKLIHOHAILHOTO  IIEHTpa, pa0OTHMKa  MHOIO(YHKLUMOHAJILHOIO  LEHTPA,
OpraHu3alyii, IpeayCMOTPEHHBIX YacThio 1.1 cTatbu 16 @enepanbHOro 3aKoHa oT 27 UKo
2010 roma Ne 210-®3 «OO0 opraHuzanuu NpPEIOCTaBICHUS TOCYTapCTBEHHBIX U
MYHHIIAITATBHBIX YCIIYT», UX paOOTHUKOB;

4) 10BOJBI, Ha OCHOBaHMH KOTOPBIX 3asBUTEIHb HE COTJIACEH C PEIIEHUEM U IEHCTBUCM
(be3melicTBHEM ) OpraHa, MPEAOCTABIISIOLEr0 My HULIAIIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIULa
opraHa, MpeaI0CTaBIAIONIEr0 MyHUIMNATIBHYIO YCIYTy, JM00 MyHUMIIMIIATBHOTO CITYXallero,
MHOTO(YHKIIMOHAIBHOTO  I[EHTpa,  pabOTHHKA  MHOTOQYHKIMOHAJILHOIO  LCHTPA,
OpraHM3alyii, IpeyCMOTPeHHBIX YyacThio 1.1 cTateu 16 @enepanbHOro 3aKoHa ot 27 Ui
2010 roma Ne 210-®3 «OO6 opraHusaluyd MPeAOCTABIEHUSI TOCYIAapCTBEHHBIX W
MYHHIUINAIBHBIX YCIyr», HX pabOTHUKOB. 3asBUTEIEM MOTYT OBITh IIPEICTaBIICHBI
JOKYMEHTHI (IIPY HAJIMYKHK), TIOATBEPIKIAFOIKE TOBOABI 3asiBUTEINSA, JTMOO UX KOIMH.

5.4. TTocTynuBiIas xajno6a MoUIeKUT PETUCTPALIMH B CPOK HE MO3](HEE paboyero IHs,
CJIEIyIOLIETO 32 JHEM IOCTYIUIEHUS.

5.5. Xanob6a, mocTynuBIias B OpraH, NpeAoCTaBIAOIINNA MYHULIMIIAIBHYIO YCIYTY,
MHOTO(QYHKIHOHAJIBHBIM IEHTP, YYPEAWTEN0 MHOTOQYHKIMOHAJILHOIO IEHTpa, B
OpraHM3aLuM, IIPeayCMOTpeHHbIe YacThio 1.1 ctaten 16 denepanbHOro 3aKoHa OT 27 HIOJIA
2010 roma Ne 210-®3 «O6 opraHu3anuy IpeAOCTaBIEHUsA TOCYJapCTBEHHBIX U
MYHHULMITAIBHEIX YCIIYyT», JUOO BBIECTOAIIMM OpraH (IpU €ro HaJW4Mu), IOUIEKHUT
PacCMOTPEHHUIO B TEUCHHE MATHAALATU pabouuxX JHEW CO JHS €€ PerucTpallvu, a B cilydae
oOxajloBaHMs ~ OTKa3a  oOpraHa, IpeJOCTaBISIOIEr0  MYHUUMIIAIBHYIO  YCIYyry,
MHOTO(Q)yHKIHMOHAJIEHOIO LIEHTPa, OpraHU3aliii, IPeIyCMOTPEHHBIX JacTeio 1.1 crathu 16
®enepansHoro 3akoHa ot 27 uroiist 2010 roga Ne 210-D3 «O06 opranusanuy NpeaoCTaBICHUSI
rOCYIapCTBEHHBIX U MYHMIMIAIBHBIX YCIyr», B MPHEMe JOKYMEHTOB y 3asBMTENA KOO B
UCIIPaBJIEHUH JOIYIIEHHBIX OMEYaToOK W OLIMOOK WJIM B CIydae 00)KalloOBaHUS HapylICHUS
YCTaHOBJIEHHOTO CPOKa TaKWX HMCIPABICHUN - B T€YEHHE IATH pabO4YMX THEH CO THA ee
perucTpanuu.

5.6. TTo pe3ynpraTaM paccCMOTpPEHHUS >KaJOObl NPUHUMAETCS OJHO M3 CJICHYIOLIUX
peLIeHMI:



1) xkanoba ya0OBJIETBOPSIETCS, B TOM uuciie B OpME OTMEHBI IPUHITOIO pELIEHUs,
UCIIPABJICHUS] JOMYIIEHHBIX OTIEYATOK U OLIUOOK B BBIIAHHBIX B pE3YJIbTATE NIPEAOCTABICHUS
MYHUIMIIAJIBHON YCIIYTH JOKYMEHTaX, BO3BpaTa 3asBUTENIO AEHEKHBIX CPEICTB, B3UMaHUeE
KOTOPBIX HE MPElyCMOTPEHO HOPMATUBHBIMU MpaBOBbIMU akTaMu Pocculickoit denepanny,
HOPMAaTUBHBIMU TpaBOBBIMU akTamu PecmyOnuku TarapcraH, MyHUIUNAJIBHBIMU
IIPaBOBBIMU aKTaMu;

2) B Y/IOBJIETBOPEHMUH KaAI00bl OTKA3bIBAETCS.

He no3nnee aHs, clieayromero 3a JHEM MPUHATUS pEUIEHNs, YKa3aHHOT'O B HACTOSIIEM
MYHKTE, 3aIBUTEIO B TUCHbMEHHOW (DOpMeE U 110 JKEIAHHUIO 3asIBUTENS B 3JIEKTPOHHOM opme
HaTpaBJIgeTCs MOTUBHUPOBAHHEIN OTBET O pe3yJIbTaTaX paCCMOTPEHUS HKaJIOOBI.

5.7. B cnaydae npusHaHus KajnoObl MOMJEXAUICH yHAOBJIETBOPEHUIO B OTBETE
3aSBUTENIO O pe3yJbTaTaX pPaccCMOTPEeHHs >KajoObl JaeTcs MHPoOpMauus O AEUCTBUAX,
OCYIIECTBIISIEMBIX OpraHoMm, MIPEAOCTABIISIOIIUM MYHUIIUTNAIbHYIO yCIIyTY,
MHOTO(YHKIIMOHAIBHBIM IIEHTPOM JHOO OpraHu3aluei, nperycMOTpeHHON dacTero 1.1
crateu 16 ®exepanpHoro 3akoHa ot 27 mions 2010 roga Ne 210-®3 «O6 opraHu3auum
MPEAOCTAaBICHUSI  TOCYJapCTBEHHBIX W MYHULHMIAJIBHBIX  YCIyr», B LEIIX
HE3aMe/[TUTeIbHOTO YCTPAHEHHUS BBISBICHHBIX HAPYLUICHUM IIPY OKa3aHUM MYyHHUIMIATLHON
YCIYTd, a TaKKe MPUHOCATCS M3BUHEHMS 32 JTOCTABJICHHBIE HEYNOOCTBA M YyKa3bIBAeTCA
uHbOpMaIUI O NATBHEUINX NEHCTBUSIX, KOTOPble HEOOXOAUMO COBEPIIUTEH 3asSBUTENIO B
HEJSIX MOJIyYeHHs] MYHUIIUNIAIbHON YCIIyTH.

5.8. B cnyuae mpusHaHUA KAIOOBl HE MOUIEKAILEH YIOBIETBOPEHMIO B OTBETE
3aSBUTEI0 O pe3yJibTarax pacCMOTPEHHUS JKajloOBl [JAlOTCAd apryMEHTHpPOBaHHBIC
pasbiACHEHWS O TMPUYMHAX MPHHATOTO pEIIeHHs, a Taikke HH(opMaunusa O IIOpsAIKe
00>kaioBaHus IPUHATOTO PELICHHUS.

5.9. B caydae yCTaHOBJEHUS B XOJE WU IO pe3yJIbTaraM PacCMOTPEHHS KajoObI
NPU3HAKOB  COCTaBa  AJMUHUCTPATHBHOIO  IPABOHAPYIUNEHUS  WJIM  TNPECTYIUICHUS
JIOJDKHOCTHOE JIMLO, PaOOTHHUK, HajeJeHHBIC MOJHOMOYHMSMHU IO PACCMOTPEHHIO Kayoo,
HEe3aMeIJTUTEIBHO HATIPABJIAIOT UMEIOIIMECS MaTepUasl B OpraHbl MPOKYpaTypH.



ITpunoxxenune Nel

K AJIMUHUCTPAaTHBHOMY PETIAMEHTY
MIPeIOCTABJIEHUS MyHUIIUNIAIBHON yCIIYTH I10
3aKJIFOUYEHHUIO JTOTIOJIHUTEIBHOIO COTJIAEHHS O
BHECEHHH U3MEHEHHH B TOTOBOD apEHIBI, B
JIOTOBOp 0€3BO3ME3THOTO MOJIB30BAHUS
MYHHUIIUNIAJIBHBIM UMYIECTBOM

PykxoBoauTento

OT:

3ASABJIEHUE
00 HCTIpaBIeHUH TEXHUIECKON OINOKU

CooOmaro 00 omubKe, IOMYIICHHOH TIpU OKa3aHWW MYHHUIMIIAIBHON YCIYrd IIO
3aKJIFOYEHHIO JOMOJHUTEBHOrO COrJallleHHs] O BHECEHUN U3MEHEHHH B JOTOBOP apEH/IbI, B IOTOBOD
0€3BO3ME3THOTO MMOJIB30BAHHS MYHUIIUITAIBHBIM UMYIIIECTBOM.

3amnucaHo:

[TpaBuNbHBIE CBEICHUS:

[Iporrty wcmpaBWTh JOMYIICHHYIO TEXHHUYECKYIO OIIMOKY M BHECTH COOTBETCTBYIOILIHE

H3MEHEHUS B IOKYMEHT, SIBJSIIOIIUNCS Pe3yIbTaTOM MYHHLIMIIAILHOM YCITyTH.
. [Ipunararo cnemyromue T0KyMEHTHI:

1.

2.

B cnyvae npuHsATHS peuieHHs 00 OTKJIOHEHHH 3asiBIE€HUs 00 HUCIPABIECHUM TEXHUYECKOH
OIIMOKYU IPOIILY HAIIPaBUTh TAaKOE PEIICHUE:

IIOCPEICTBOM OTIIPABICHHUS JIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHJIE 3aBEPEHHON KOMHUU Ha OyMa)KHOM HOCHTEJIE MTOYTOBBIM OTIIPABIIEHHEM II0 aJpECy:

HaCTOSHJ_[I/IM IOATBEPIKAAKD: CBCACHHS, BKJIOUCHHBIC B 3adBJICHHUC, OTHOCIIIHMECS K MO€eH
JIMYHOCTH U MPEACTABILIEMOMY MHOIO JIMITY, 4 TAKXK€ BHCCEHHBIE MHOIO HUKE, TOCTOBCPHBIL. I[OKYMCHTBI
(KOHI/II/I )IOKYMGHTOB), TNPUJIOKEHHBIE K 3asBJICHUIO, COOTBETCTBYIOT Tpe6OBaHI/IﬂM, YCTAaHOBJICHHBIM
3aKOHOJATCIILCTBOM Poccwmiickoit (Dez[epaunn, Ha MOMCHT IIPEACTaBJICHUA 3adBJICHUA 3TU JOKYMCHTHI
JEUCTBUTEIBHBI U coaepiKaT JOCTOBEPHBIC CBEACHU.

(marta) (moxmuck) (®.1.0.)



