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INOCTAHOBJIEHUE KAPAP

c.Tyembam

ot 19 mronst 2023 r. Ne57

06 YTBEPXKIEHUU aIMHHUCTPATUBHOTO

periameHnTa o NIPEI0CTaBIIEHHIO

MYHHULUNAIBHOW YCIIYTH 10 Jade IMHUChMEHHbIX

Pa3bACHEHHH HaJIOromiaTesbIiuKam U

HAJIOTOBBIM areHTaMm I10 BOIPOCaM IIPUMEHEHHS
MYHHUIUIAIBHBIX IIPABOBBIX aKTOB O HAJIOTAX U
cbopax

B coorBercTBMM cO craTmeli 34.2. Hanorosoro xopexca Poccuiickoii
Qenepamyu, cr. 14 ®enepansHOro 3akona or 06.10.2003 Nel131-@3 «O6 06umx
TIPUHIMIIAX OPTraHW3allMH MECTHOIO CaMOYIPAaBIEHHS B Poccuiickoit ®enepammmny,
PacCMOTpPEB NpeNCTaBIEHUE MPOKYpPATypHI Kyxmopckoro paiiona or 31.03.2023 No
02-08-02/2023 , ucmonHUTENBHEIN KOMUTET Tyem6amckoro censckoro nmocenenus

I[TOCTAHOBJISIET:

1. VrtBepauts AIMUHHUCTPATHBHBIIH PCTIIaMEHT 10  NpeNoCTaBIEHUIO
MyHULUNAIBHON YCIYTH 10 Na4e MUChMEHHEIX Pa3bACHEHUI HalOTOIIATENbIIHIKAM
¥ HAJIOrOBBIM areHTaM 110 BOIIPOCAaM NPUMEHEHHS MYHHUIUNIANBHEIX PABOBLIX AKTOB
0 Hanorax u c6opax (mpunaraercs).

2. Ony6nukoBaTs HacTosmee TIOCTAHOBIICHNE Ha O(GHUIMATBHOM mMOpTale
NpaBoBOM  MH(OpMaImu Pecrybnuku  Tarapcran B uH(OpMaLOHHO-
TCICKOMMyHUKAIMOHHOM ceTH «MHTepHEeTY M0 BeO-azpecy: http://pravo.tatarstan.ru.

PyxoBonurens HCTIOJIHUTEJIBHOIO KOMUTETa
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VYTBEPXIEH

IlocTaHOBIEHHEM HCIIOMHUTENLHOTO
KomuTeTa TyeMOarickoro cexpckoro
TIOCEJIEHHU

oT 19 urons 2023r.Ne57

AHMHHHCTpaTl/IBHLIﬁ PErjaMeHT o NpeaocTaBJIeHHIO
MYHHIHIIAJIbHOM YCayru mo gavye nHCbMEHHbIX pa:mncneﬂm‘i
HaJiorominaTeJblHKaM H HAJIOTOBbIM areHTaM I10 BOIIpocam

MMPHMEHECHUS MYHHIIMIIAJIbHBIX IIPpaBOBBIX aKTOB 0 HAJIOTrax U CﬁOan

1. O6mue moJiokenns

LI Hacrosmmii  agMHHHCTpaTMBHEII  permameHT 110 NPEIOCTaBIICHHIO
MYHHLUINAIBHONH yCIYrM MO Jade IHCBMEHHBIX pa3biCHEHMit HaJIOTOIIATENbINUKAM U
HAJIOTOBLIM areHTaM II0 BONPOCaM NPUMEHEHHS MYHHLMIAIBHEIX HOPMATHBHBIX IIPaBOBEIX
aKTOB O Hajorax M cOopax (nmagee —AIMHHHCTPaTHBHEBIH PETIIaMeHT) —ompenaeseT
CTaHJApT, COCTaB, CPOKH M I0CIIEIOBATEIBHOCTb NEHCTBHIT (8 AMHHUCTPATHBHEIX IIpoLeayp)
Vcnonuutensroro  komurera TyeMmGalICKOro CeMBCKOro  HOCEICHHMS Kyxkmopckoro
MYyHHUMNAIBHOTO paioHa Pecry6muxu Tatapcran (manee — MCHONHUTENBHELA KOMUTET
CEJBCKOrO MOCENICHUs) NPU HCIONHEHWH MYHHLHIAIbHOM YCIYTH IO pacCMOTPEHHIO U
TIOArOTOBKE IMMCBMEHHBIX Pa3bACHEHUH Ha 0OpALLECHHs, IOCTYIUBLIKE B Opra”bl MECTHOIO
camoynpaBiieHHs TyeMbalcKoro ceabcKoro moceaeHus Kyxmopckoro mymununanssoro
paitona PecryGiuku Tarapcran mo Bompocam TIPUMCHEHUS] MYHHUIMNAIBHBIX IPaBOBBIX
aKTOB O HaJIorax u c6opax.

1.2. Jlnnamu, uMeromiMu npaso Ha monydeHue MYHULIMIIATEHON YCIYIH, SBASIOTCS
(usuveckne ¥ opumMUecKHe M, MHIMBUAYAJbHEIE IPEANPHHUMATENH (najee —
3a5BUTEIID).

1.3. C sasBnenuem BnpaBe 06paTHTECS MpeACTABUTEND 3asABUTEIIS, JEUCTBYIOIIMI Ha
OCHOBAHWH ~ IOKYMEHTA, YIOCTOBEPSIOWETO €ro  MONHOMOYHA,  JTHGO 3aKOHHEII
TPEACTABUTENE (U3NIECKOTO JIULA (allee — PEACTABUTEND 3asBUTENA).

2. CTaH}.IapT IpeaocTraBJIeHUSA MYHHIHIIAJIbHOMK ycayru

2.1. HaumeHoBaHHe MyHMUMNAILHOI yeayru
Jlaya NMHMCEMEHHBIX pa3bsACHEHHil HaJIOTOIUIATEIBIUKAM M HAJOrOBBIM areHTaM IIo
BOIPOCAM NIPUMEHEHHS MyHULMIANBHBIX IPABOBBIX AKTOB O HAJIOTax U cbopax

2.2. HanmeHoBaHMe Oprana, NpeJoCTABISIOMEr0 MYHHUMIAJbLHYIO YCJIyTy

Hcnonuutensusrii komuter TyeMOamckoro cesckoro TOCeNeHNs (nasee o TekcTy
— Opran).

2.3.Pe3ybTaT npexocTaBieHHs MYHHUHOAILHOM YC/Iyru
2.3.1. PesynsraToM npenocrapienus MYHHULMIIATIEHOM YCIIYTH SIBJISIETCS IHUCHMEHHOE
Pa3bACHEHHUE 1O BONPOCAM HPUMEHEHHs MYHHLUIAIBHBIX TPaBOBEIX aKTOB O HAJIOrax W
cbopax.
2.3.2. Pesynsrar npexocrasnenus MYHMIIUTIANBHOM YCIIYTH HANpaBISeTCs 3agBHTEO
B (GopMe 3IEKTpOHHOro AOKyMEHTa, IOAMKMCAHHOTO YCHIICHHOM KBaJIMQHIPOBAHH O



SIIEKTPOHHOM TOIACHIO YIIONHOMOYEHHOTO 10KHOCTHONO mana Opeana (mi6o Opeana), B
COOTBETCTBUU ¢ DelepaibHBEIM 3aKOHOM OT 6 anpens 2011 roma Ne 63-03 «O6
SJICKTPOHHOW NoAnmucu» (nanee — @enepanbHbli 3aK0oH Ne 63-®3) B nMuHBIA KaGHHeT
Enunoro noprana TOCYIapCTBEHHBIX U MYyHHULUNAIBHBIX yenyr (https://www.gosuslugi.ru)
(nanee — Enunenii nopran). B cnyyae mampapnenus 3asdBIeHUs mocpencTBoM Ilopraina

TOCYJapCTBEHHBIX 51 MYHMLIUIATBHEIX yciyr Pecriy6nmku Tatapcran
(https://uslugi.tatarstan.ru) (mamee -  Pecmy6iukanckuii opran) pe3ynapTaT

TIPCLOCTABICHAS  MYHULMNANBHOM  yciyru HAlpaBJIA€TCd B JIMYHBIH  KaGuHeT
Pecny6nukanckoro noprana.

2.3.3. Tlo BEIGOpY 3asBuTeNs PE3YJIBTAaT NMPENOCTABICHUS MYHHLMIIANBHOM ycIyru
Boiaercss B Oprane wimu B ['BY «MHorodyHKIHOHANEHEIIT LUEHTP IpPENOCTaBIECHUS
TOCYNapCTBEHHBIX U MYHHLIMIATBLHBIX yeayr B Peciiy6muke Tatapcramy (manee — M®II) B
dopme sx3emmspa SJIEKTPOHHOIO NOKYMEHTa, pacleyaTaHHOro Ha OymaxxHOM Hocurele,
SaBEPCHHOIO TEYaTBIO M MOAIMCHIO COOTBETCTBEHHO YHOJIHOMOYEHHOI0 J0/KHOCTHOTO
muia OpraHa win pa6oTHuKa M®I].

2.3.4. 3asButens BIIPaBE€ TONYYMTB DPE3yJbTaT MPeNOCTABICHHUS MYHUIUNATBHON
yenyrd B (opMe 3NeKTpOHHOTro NOKYMCHTa B TEYEHHME CpOKa IEHCTBHS pesynbrara
TIPENIOCTAB/ICHUS MyHULIMIATIBHOM yCITyTH.

2.4.Cpok npenocrasienns MYHHUMIAJIbHOM ycayru.

2.4.1 MyuunuunansHas YCIIyra npenocrasisieTcs B Teuenue 30 KaJICHOApHBIX IHEH co
AHA MOCTYIUIEHHS COOTBETCTBYIOLIETO obparieHus.

2.4.2. TlpuocraHoBjiEeHUe CpOKa NpEeNOCTaBIEHHS MYHHIMNATBHOMN yclyru He
NIPENYCMOTPEHO.

2.4.3. HanpaBneunue AOKYMCHTa, SBIIOIETOCS —pPe3yJIbTATOM NIPEIOCTaBIIEHUS
MYHHLUNIATBHOM yCiyru B popme SJIEKTPOHHOTO OKYMEHTA, 3asiBUTEIIO OCYILECTBIAETCA B
JeHb 0QOpMIIEHHS U PETHUCTpaliK pe3ybTaTa NpeaoCTaBlIeH IS MYHULHIILHON YCITyTH.

2.5. IlpaBoBbIe 0cHOBaHHUS A5 NpeaoCTaB/IeHHS MYHHINIAIbLHOI ycayru
2.5.1. Tlepeyens HOPMaTHBHEIX TIPABOBBIX aKTOB, PEryIMPYIOIUX NPEIOCTABICHME

HUCTOYHHKOB HX OGHIMAIBEHOrO OmyOIMKOBaHHs), pasMelleH Ha Enunom mnoprane, B
TOCYyNapCcTBEHHOH  WH(OPMAUMOHHON  crcTeme «Peectp  rocymapcrBemmpix 1
MYHULMNAIBHEIX ycnyr Pecny6muku Tarapcrany» (http://frgu.tatar.ru) (manmee — Peectp
TOCYNapCTBEHHBIX U MYHHMIMIATIbHEIX YCIYT), Ha OQUUHAIBHOM caiireKykmopckoro
MYHHMIMINIAJIBHOTO paifoHa B nmbopMaLmOHHo-TeneKOMMyHHKauHOHHoﬁ cetu «MHTepHeTy
(http://kukmor.tatarstan.ru).

b

Ha oGMIMaNBHOM caiiTe Kyxmopckoro Mysunumansuoro pailioHa B uHpOpManmOHHO-
TEJICKOMMYHUKAIIMOHHOM CEeTH «MHTepHeT» (http://kukmor‘tatarstan.ru).

2.6. UcyepnwiBaromuii €peieHb TOKYMEHTOB, Heo6X0aHMBbIX AJIAL IpefoCcTaBIeHUS
MyHHUMNAJIbHOHR ycayrn
2.6.1. s HIOJIyYE€HUS. MYHHULUNAIbHOIM YCIYyru  3asBUTENb mpencrapiser
CIIENYIOIIME JOKYMEHTEL:

1) moxymenr, YAOCTOBEPSIOIMMHA JIMYHOCTE (He TpebyeTcst B ciyuae obparenus
nocpencrsom Pecny6iaukanckoro nopraia);

2) NOKyMeHT, YZOCTOBEPSIOILUI IIOJIHOMOYHS TNIpCACTaBUTeA 3asBUTES;
3) 3asBieHue:



PashACHEHHI 1O BONPOCAM IPUMEHEHHS MYHHMIUNAIBHEIX [IPaBOBBIX aKTOB O HAJNOTax W
cbopax (mamee - obpallleHre) B MUCEMEHHOM dopme wmim B dopme 9JIEKTPOHHOTO
JIOKyMEHTa.

B QJIEKTPOHHOH (opme (3amosHseTcs TIOCPENICTBOM BHECEHHS COOTBETCTBYIOLIMX
CBENICHUI B 3JIEKTPOHHYIO dopmy 3asBienus), mommucanHoe B COOTBETCTBUU C
TpeOOBaHUSIMU TyHKTA 2.6.3 aIMHUHHCTPaTUBHOIO  periamMeHTa, npu  oOpalueHuu
TocpenctsoM Pecry6mukanckoro mopraa;

2.6.2. 3asBineHue wu IIpuilaraéMele  TOKYMEHTBI MOTYT GBITh MIPEACTABIIEHBI
(HamnpaBIeHsI) 3a9BUTENEM OTHUM U3 CIEYIOIIUX CIIOCOO0B:

1) yepes M®I] Ha OYMa>KHBIX HOCHTENSIX U B BHJIC SJIEKTPOHHBIX JJOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSM ITyHKTa 2.6.3 4AMHUHHCTPATHBHOTO pErjlaMeHTa,;

2) mocpencToM Pecmy6mukanckoro TIOpTalla B JEKTPOHHOM dopme;

3) B Opran nuunO MM TIOCPENICTBOM NOYTOBOH CBA3M Ha GYMaXHOM HOCHTENe,
3asABJIeHNE U TpHIaraeMble AOKYMEHTBI, MDY HAIpPABJICHHH MOCPEACTBOM IIOYTOBOM CBsI3H,
3aBEPAIOTCS B yCTAHOBIEHHOM TIOPSKE.

2.6.3 3asBienue mpu HAlIpaBICHUM TOCpencTBOM Pecmy6nukanckoro ropraja
TIOMITHCBIBAETCS IPOCTOM 3MEKTPOHHOM MOTHCHIO 3asBUTEJIS.

Hnst monywenus mpocroit SJICKTPOHHOW IOAMUCH 3asBUTENIIO HEO0OX0MMO mpoiiTH
NpOUENYPY PpETHCTpalUu (ayrentudukanuu) B Enunoii CHCTEME WIECHTHUDUKALUK U
ayTeHTHHKauu (nanee — ECHA), a taroke TIOATBEPAUTD YYETHYIO 3aITHCE.

ONEKTPOHHEIH  TOKyMeHT (3meKTpOHHEIH obpas  moKymeHTa), YKa3aHHEI B
NOANYHKTE 2 myHKTa 2.6.1 4AMUHHCTPATHBHOTO pPEIIaMEHTa, 3aBepsercs YCHUJICHHOMH
KBTH(QULIHPOBAHHOMN ITOANMCEHIO /UL, YIIOTHOMOYEHHBIX Ha CO3/IaHHe M MOAMHCAHME TaKuXx
AOKYMEHTOB, B TOM 4HCIIE HOTAPHYCAMH.

OJIEKTPOHHEIE MOKYMEHTEI (3n1eKTpoHHBIE 06pasbl ZIOKYMEHTOB), NpUIIaraeMele K
SAABJICHHUIO, B TOM YKCIIE JOBEPEHHOCTH, HaNpaBIIFIOTCA B BHAE (BaiinoB B hopmarax pdf,
Jpg. jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 M6aiir.

KauectBo mpenocrasnsemprx SMCKTPOHHEIX NIOKYMEHTOB (9J1€KTPOHHBIX o6pa3os
AOKYMEHTOB) [OJDKHO MO3BOJSATE B IIOJHOM o0beMe NpounTaTH TekcT TMOKYMEHTa U
PacIo3HATh PEKBU3HUTHI JOKYMEHTA.

2.6.4. 3ampewmaercs TpeGoBaTh or 3asBUTEJIS:

1) mpencraBnenus AOKYMEHTOB U WHGbOpPMAaLUM WK OCYWIECTBIICHHS IECTBHUIA,
IPEACTABICHNE MM OCYINECTBIICHUE KOTOpBIX HE INpeaycMoTpeHo HOPMaTUBHEIMHU
TIPaBOBBIMH  aKTaMmH, PeryJUpYIOLUMH OTHOIICHHS, BO3HMKAIOLIME B CBA3W
TIPENOCTABICHUEM MYHULMITANBHOH YCITyTH;

2) ocyuiecTBIeHus JNEeWCTBUH, B TOM 4ucie COrIaCOBaHUH, HEOOXOMMMBIX IUTST
TMONYICHUS ~ MyHHUMNATBHOM  ycnyru u CBASAHHBIX ¢  oOpallleHHeM B  HHEBe
TOCYNapCTBEHHBIC OpraHbl, OPraHEl MECTHOIO CaMOYNpaBJICHUs, OpraHW3alUW, 3a
HCKIIOYCHUEM  MOJNYYEeHHS yCOyr wu NOMYYEHUS [OKYMEHTOB u HH(pOpMaiyy,
TIPENOCTABIAEMBIX B PE3yNbTATe MPENOCTABICHS TaKnX yCIyr, BK/IIOYEHHEIX B MepeyHH,
YKa3aHHbIE B yacTv 1 ctateu 9 DenepanbHOro 3akoHa0T 27 mions 2010 roga Ne210-®3
«O6  opraHmzanuu TIPENOCTABNICHUS.  TOCYHAPCTBEHHBIX 1 MYHULUIAIbHBIX
YCImyr»(Heo6X0MMMBIX 1 06S3aTeNbHEIX yciyr);

3) npencraBnenus AOKyMEHTOB  H  mH(pOpMauuy, OTCYTCTBHE M  (HJiH)

AIOKYMEHTOB, HEOOXONMMEIX Ul MNpefoCTABIeHUs MYHHULUIANBHOR  yciyru, nu6o B
IIPEIOCTAaBICHUN MYHULUITAIbHOR YCIIYTH, 32 HCKITIOYEHUEM CITeNYIOMUX CIly4aes:

a) H3MeHeHue TpeGoBaHui HOPMAaTHBHEIX NPaBOBEIX aKTOB, KacaloIuxcs
IIPEOCTaBICHHST MYHHULIUIIAIBHOIR YCIYTH, II0CTe MepBOHAYANBHON Moxaym 3asBJIEHUA O
IPEIOCTaBICHUU MYHULUNIANBHOR yciyru;

0) Hanmuue omuGox B SAABJICHUH O NPENOCTABIICHUH MYHHULMIANBHOR yCyru u
AOKYMCHTaX, IOJAHHBIX 3afBHTENEM Moce IIEPBOHAYATIBHOTO OTKasa B npueme



AOKYMEHTOB, HEOOXOIMMBIX JUIl NpEJOCTABNEHHS MYyHHLMTANbHOMN ycayru, 6o B
TpENOCTABNCHIY MYHULMNANBHOR YCIYTH U He BKIIOYEHHBIX B IPECTABJIEHHEI paHee
KOMILJIEKT TOKYMEHTOB;

B) HCTCYCHHE CPOKa JCHCTBUA NOKYMEHTOB WIH W3MEHEHHE UHQOpPMALMH T10CITE
[ICPBOHAYATIEHOTO OTKa3a B IpPHUEME JOKYMEHTOB, HEOOXONUMBIX IS NIPENOCTaBIECHHS
MYHHUUMIIAIBHOM yCIlyru, THO60 B PENOCTaBICHHUH MYHULIUNIATBHOH yCITyr;

T) BBIABIEHHE JOKYMEHTAIBHO TNOATBEPIKAECHHOTO (hakTa (IIPU3HAKOB) OMUG0YHOro
I TIPOTUBONIPABHOIO NEHCTBUs (Ge3eiicTBUS) NOMKHOCTHOTO A Oprana, pa6oTHuka
MO®II, npu mnepBoHauanbHOM OTKaze B IpUeME NOKYMEHTOB, HEOOXOAUMBIX IJIs
TIPELOCTABNCHUS MYHUIMNANBHOR ycmyrd, nmubo B TNpesoCTaBICHHU MYHULIUNAIBHON
YCIYrd, O 4YeM B IHMCbMEHHOM BHJAE 3a MOMNHCHIO pykosomutens OpraHa mpu
TICPBOHAYANEHOM OTKa3e B IPUEME NOKYMEHTOB, HEOGXOMMMBIX Ul TIPEAOCTaBIIEHUS
MYHHLUNATEHON  yCIIYTH, YBEIOMIISETCS 3asBHTENb, A TAKKE NIPUHOCATCA M3BHHEHHS 3a
JOCTaBJIEHHEIE HEY10OCTBa;

4) mpenocTaBneHMs Ha GyMaXKHOM HOCHTele AOKYMEHTOB ¥ HH(bOpManuu,
SJICKTPOHHEIC 00pa3skl KOTOPEIX paHee GBUIM 3aBEpCHBI B COOTBETCTBHUU C ITyHKTOM 7.2
4acTh 1 crateu 16 ®enepamsHoro 3akona or 27 monst 2010 rogaNe 210-®3 «O6
OpraHu3alyy  MPENOCTABIEHHS TIOCYNapCTBEHHBIX U MYHHULMIAJBHEIX  yCIIyr», 3a
UCKIIIOUCHHEM CIIy4aeB, €CIM HAHECEHHE OTMETOK Ha TaKHe MOKYMEHTEI JIU0O HX U3BATHE
ABIACTCS  HEOOXOAMMBIM  YCIOBHEM  IPefOCTAaBIEHHUS FrOCYHapCTBEHHOM  wiu
MYHHULHUIAIEHO’ YCIIyTH, M HHBIX CIIyYaeB, YCTAHOBIEHHEIX denepansHEIME 3aK0HAMHY.

2.6.5. [lomyyaroTcst B paMKax MexXBEIOMCTBEHHOIO B3aMMOJEHCTBU:

1) cBenenus uz EI'PIOJI — @enepanbHas HaIOroBas ciyxb0a;

2) cBeneHus o meicTByOwIEM facropte rpaxaanuHa Poccuiickoit ®eneparun —
MB]I Poccuy;

3) cBemeHms o HOTapHanBHOM AOBEPEHHOCTH — DelepanbHas HOTapUaIbHas
ranara.

2.6.6. 3asBurens Bmpase TIPCAOCTABUTE NOKYMEHTHI (CBENCHHS), yKasaHHBIE B
noanyHkrax 1 - 2 mynkra 2.6.5 aAMHHHCTPAaTUBHOTO periameHTa, B Gopme SJICKTPOHHBIX
AOKYMEHTOB,  3aBEPEHHBIX  YCHJICHHOMN KBIM(QULIMPOBAHHON  MOMHUCHIO JINII,
YHIOJIHOMOYEHHBIX HA CO3JaHUE U ITOAINCAHNE TAKUX NOKYMEHTOB, DU IO/a4e 3asBIICHHS.

2.6.7. HenpencraBnenue (HecBoeBpeMeHHOE TIpENICTaBEeHNE) YKA3aHHBIMU B ITYHKTE
2.6.5 aJMUHMCTPAaTMBHOTO periamenTa OpraHaMM TOCYJapCTBEHHOH BIacTH, OpraHamu
MECTHOTO CaMOYIpPABJICHHs, OPraHU3aLKMAME JOKYMEHTOB 1 CBEICHUI1 HE MOXET SIBIATHCS
OCHOBaHHMEM LISl OTKa3a B [IPENOCTABIEHUY MYHHULMNATBHOIN YCIIyTH.

2.6.8. JIOIKHOCTHOE JHIO WM (umu) paGOTHUK, yKa3aHHBIX B nyHkre 2.6.5
a[IMHHUCTPAaTUBHOIO  pErNAMEHTa OpraHoB U OpraHM3aliii, HE MpeICTaBUBIINE
(HECBOEBpEMEHHO TNIPE/CTABUBIINE) 3alpOIUEHHBIE M HAXOMALIMECS B pacropspKeHnH
NMOKYMEHT WM CBEHCHHUS, I1OUIEIKAT a[IMHHUCTPaTUBHOH, AWCUUIUIMHAPHON WM MHO
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENBCTBOM POCCHIiCKOI Denepanyn.

2.6.9. 3anpemaercs TpeGoBath oT 3asBUTENS AOKYMEHTBI CBEIEHHUSA, B TOM YHCJIE
HOATBEPXKAAIOIIME BHECEHHE 3asABMTENEM ILIATHI 3a NIPEOCTaBICHHE MYHULMIANBHOMN
YCIYIY, HAXONSIIMECS B PAacCIOPSKEHHH TOCYNapCTBEHHBIX OpraHoB, OpPraHOB MECTHOIO
CaMOYIpaBICHUS ¥ IMOABENOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM HIIM OpraHam
MECTHOT'O CaMOYTIpaBJICHHs OpraHU3allHiA.

Henpencrasnenue 3assurenem AOKYMEHTOB, COIEPXAIIUX CBENCHHS, KOTOpEIE
HaXOMTCA B pacCHOPSIKEHHH  IOCYNApCTBEHHEIX OpPraHOB, OpraHoOB MECTHOIO
CaMOyIpaBJIE€HUSI WU IIOABEIOMCTBEHHEBIX roCy 1apCTBEHHBIM OpraHaM wuiau OpraHam
MECTHOTO CaMOyNpaB/ICHUs OPTraHU3aLMiA, HE ABISETCS OCHOBaHHEM /IS OTKa3a 3asSBUTEIIIO
B IPEIIOCTaBJICHUN MYHHULMITATBHO] YCIIyTH.



2.7. UcuepnbIBaroLuuii nepedenb 0OCHOBAHMIA /IS 0TKA32 B npHeMe J0KYMEHTOB,
HE00XOMMBIX /ISl PEI0CTABIEHHS] MYHHIIHNAIbHO yeayru

2.7.1. OcHOBaHMSAMH [jId OTKa3a B NIpUEME OKYMEHTOB, HEOOXOAMMBIX [UIS
TPEAOCTABIICHUSI My HULIUIIAJIBHOU YCIIyTH, SIBISIOTCS:

1) npencrasienuHrle 3asBUTENEM AOKYMEHTBI CONEPIKAT MOAYUCTKH M HCIIPABIEHUSA
TCKCTa, HC 3aBCPCHHBIC B IOPAAKE, YCTaHOBIEHHOM 3aKOHOMATENCTBOM Poccuiickoii
Deneparum;

2) HOKYMEHTHI COEPIKAT TIOBPEXKICHUS, HATMYHE KOTOPBIX HE ITO3BOJISAET B IIOJTHOM
o0BeMe WCIONB30BaTs MH(OPMAIMIO U CBEIEHHS, ColepKaluecs B JOKYMEHTAaxX IS
NPEIOCTaBICHAUS MYHHULUIIAIBHOMN YCIyTH;

3) nOpencTaBieHHBIC JOKYMEHTH WM CBENCHUS YTPaTWIHd CHUIYy Ha MOMEHT
o0palleHusl 3a MyHHUMIATEHON yCIIyroi (ZOKYMEHT, yIOCTOBEpSIOMMN MOTHOMOYMS
TIpCACTABUTENA 3asABUTENA, B Clyyae OOpalEHHs 3a MPEeNOCTAaBIECHHEM MYHHLUIATIBHOM
YCILyTH yKa3aHHBIM JIULIOM);

4) monaya 3asABIEHHS O MPENOCTABIECHUM MYHUUHUNAIBHOX yCIIyTH M JOKYyMEHTOB,
HEOOXOMMMBIX Ul IIPENOCTaBICHHS MYHHIUIAIBHOR YCIIyTH, B 3JIEKTPOHHOH (opme ¢
HapyIIEHNEM yCTaHOBJIEHHBIX TPE6OBAHMIA;

5) HEKOPPEKTHOE 3aloNHEeHHe O06A3aTeNBHBIX MONeH B ¢opme 3asBieHHsa, B ToM
UHCIIe B MHTEPAaKTUBHOM (popMe 3asBieHns Ha Pecry6nukanckom nopTae (HEAOCTOBEPHOE,
HENOJIHOE, IO HENPAaBUILHOE 3aII0THEHHE);

6) TpeICTaBIEHHE HENMOIHOrO KOMILIEKTA MOKYMEHTOB, HEOOXOAUMEBIX IS
TNpENOCTaBICHUS MYHUIUIIATBHON YCIIyTH;

7) 3asIBICHHE O MPENOCTABICHUN YCIyrd IONaHO B OpraH roCyqapCTBEHHON BIIACTH,
OpraH MECTHOTO CaMOYINpAaBJICHHUs MU OPraHM3aLHIO, B MOJHOMOYMS KOTOPEIX HE BXOJUT
TNpe0CTaB/ICHNE MyHULUNATEHON YCIyTH;

8) HecobmoNEHNEe yCTAHOBICHHEIX CTAThEl 11 DenepanpHOro 3akoHa OT 6 anpess
2011 roma Ne 63-®d3 «O6 BJIEKTPOHHOH MOANHMCH» YC/IOBHIA IPU3HAHKS NEHCTBUTEBHOCTH
YCHJICHHO! KBaJIU(DUIMPOBAHHOM 9JIEKTPOHHOH MOAIHUCH.

2.7.2. TlepeyeHb OCHOBAHMIA IS OTKa3a B IIPUEME TOKYMEHTOB, HEOOXOJUMBIX IS
TIOIyCHIS MyHULIMIATBHOM YCIlyTH, ABISETCA HCYEPIIBIBAIOIIMM.

2.7.3. Pemenne 06 orkase B IPUEME 3ajBICHHUSA M JNOKYMEHTOB, HEOOXOMUMBIX IS
NIPENOCTABICHUS MYHHULHUNAIBHON YCIIYIH, MOXET OBIThH NIPUHATO KaK BO BpeMs NpHeMa
3ajABUTENIA, TaK M TIOCNE IIOJYYEHHS OTBETCTBEHHEIM AOJDKHOCTHBIM JuiioM Oprana
HEOOXOMMMBIX VIS MpPEeNOCTaBJICHHS MYHHIUNATBHON YCIyTH AOKYMEHTOB (cBenenwmit) ¢
HCIIOIb30BAHMEM MEKBEOMCTBEHHOTO UH()OPMALHOHHOTO B3aMMOJCHCTBHA, B CPOK, HE
NPEBBIIAIOINI 9 pabounx nHel co qus PETUCTPaLUH 3asBJICHHUS.

2.7.4. 3ampemaercs oOTKa3wBaTH B IPUEME  3aSBIEHMSA M MHBIX JOKYMEHTOB,
HEOOXOIMMBIX ISl NIPENOCTABIIEHHUS MYHHIHMNIATEHON YCIIyTH, B Clyyae eciid 3asBJICHHE U
AOKYMEHTEI, HEOOXOIMMBIE Uil MHPEeNOCTaBJICHUS MYHHUIUNATBHON YCIYrd, MOAAHBl B
COOTBETCTBUM C MH(OpPMAIMEH O CpPOKax u TIOPANKE NPENOCTABJIECHUS MYHULUNAIBHON
YCIIYTH, oly0IuKoBaHHOM Ha EnnHom noptaite, Pecriy6iukanckom rnopraie.

2.8. I/IcqepnuBalomni‘l nepe4yeHb OCHOBAHMI AJyist NPHOCTAHOBJICHHS npeaocraBJieHU s
MYHHIHIIAJIbHOMK YcCJayru ujm orkasa B InpeaocraBJIeHHH MYHHIHIIAJbHOK ycayru

2.8.1. OcHoBaHus s TIPHOCTAaHOBJICHHUS PEJOCTABICHAA MyHULIMNATBHOMN yenyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus 1 0TKa3a B TIPENIOCTABICHUM MYHUUMIANEHON yCITyrH:

1) npencrasnennsie 3asBuTeEM AOKYMEHTEI CONEPKAT NMOAYMCTKA W UCTIPABIEHHS

TEKCTa, HE 3aBEPCHHBIE B MOPSIKE, YCTaHOBJIEHHOM 3aKOHOJATEIhCTBOM Poccuiickoii
Denepanuu;



2) NOKyMEHTEHI COzlepIKaT IIOBPEIKACHHS, HATTUYUE KOTOPHIX HE II03BOJIAET B IIOSTHOM
o0beMe HCIONB30BaTh MHDOPMALKIO U CBCNICHUS, COAEp)KAlUMECSs B ITOKYMEHTAX Ul
TIpENIOCTABIEHHA My HULMNATBHOM YCIIyTH;

3) npexacTaBlIeHHBIE NOKYMEHTHI MM CBCACHHUA YTPAaTHIM CHIYy Ha MOMEHT
oOpalleHnss 32 MYHHLHNAIbHOM YCIYro#t (ZOKYMEHT, yNOCTOBEpSIOIMi MOTHOMOGS
TIPEACTABUTEIIA 3aiBUTENA, B Cllydae OOpalleHHs 3a MPELOCTABICHHEM MYHHULIUNAIBHOM
YCIYTH yKa3aHHBIM JIUIOM);

4) mozmaya 3agBNEHHS O MPENOCTABJIEHHH MYHHUIHUTIAIBHONH yCIIyTH M JOKYMEHTOB,
HEOOXONMMBIX IS HpPENOCTAaBNEHHS MYyHHIUIATEHON YCIYyrH, B 3JIEKTPOHHON (opme c
HapylICHUEM yCTaHOBJIEHHBIX TPEGOBAHMIL;

5) HEKOPPEKTHOE 3alloNHeHHe 0Gs3aTebHBIX MOJel B (opme 3asBrenns, B Tom
HHCJIE B MHTEPAKTUBHOM Qopme 3asBIeHus Ha PecryGnukanckom nopTaiie (HeAOCTOBEPHOE,
HENOJIHOE, JTM0O HEMPaBUIIEHOE 3aII0HEHNUE);

6) HECOOMIONEHNE YCTAHOBIEHHBIX cTaTbeid 11 ®enepanpHOro 3akona or 6 anpens
2011 roma Ne 63-®3 «06 SJIEKTPOHHOH MOAIMCH» YCIOBHI MPU3HAHHUS NEHCTBUTENBHOCTH
YCUIEHHOH KBaTUDUIMPOBAHHOM 3/IEKTPOHHOI MIOAIHNCH;

2.8.3. TlepeueHs ocHOBaHMIA 115 OTKa3a B TIPENOCTABICHUH MYHUIMNIANBHOM YCIyTH
SABJISIETCS HCYEPIIBIBAIOLIHIM.

2.8.4. 3ampemaercs OTKa3kIBaTh B TIPENOCTABICHNH MYHUUMNANBHON yCIyru B
CIyqae, eCIM 3ajBJCHHE O MNPENOCTABIEHHH MyHHLMIIAIBHON YCIYyrd TOHaHO B
COOTBETCTBUM C MH(OpManueidl o Cpokax WM IOpsKe NPENOCTABIECHUS MYHHLUIATIBHOM
yelyry, ony6iMKoBanHolM Ha Enurom moprae, Pecniy6nukarnckom moprase.

2.9. Pasmep nuiatel, B3HMaeMoii ¢ 3asiBHTes NPH NPeJOCTaBJAEHHH MYHHIHNAILHOM
YCJIYIH, ¥ CII0cO0bI €e B3UMaHHUs

Myusnumnnanesas yenyra npenocrasisercs na Ge3Bo3Me31HOl OCHOBE.,

2.10. MakcHMabHBIH CPOK 0KHAAHAS B 0Yiepean Npu nojaye 3asiBUTEJIEM 3aNPOCa 0
NpeAoCTaB/IeHMH MYHHIMNAILHOMN YCAyTH | IIpH NOJIyYeHHH pe3y/IbTaTa
MPEIoCTAB/IEHHS TAKHX YCIyT

2.10.1. Bpems oxumanus TIpH TOJa4e 3asABJICHUS Ha MOJYYEHHE MYyHULUMATBHON
yciyru - He Gosee 15 MunyT.

2.10.2. Ilpu nomyueHun PE3ylbTaTa NPENOCTABIECHHS MYyHULUIAILHOM ycayru
MAaKCHMAaNbHBIA CPOK OKUIAHHUS B OYEPEM HE TOIIKEH NPEBBIIATE 15 MUHYT.

2.11. Cpok perucrpauuu 3ampoca 3asiBUTEJIsl 0 Pe0CTaBJIEHHH MYHHUMIAJIbLHOM
yeayru

2.11.1. Ipu nuuHOM obpamenn B M®I] B mens MOJIayy 3asIBICHUS 3asBUTEIIO
BblIaeTcs pacnucka u3 AUC M®I] ¢ peructpansonHbiM HOMEPOM, NMOATBEPIKAAIOLIUM, UTO
3ajABJICHUE OTIPABJIEHO, U ATOM MONAYH 3a5BJICHMUS.

2112, TIlpu wanpaBneHunm 3asBrenus nocpencrsom  Epunoro  mopraia,
Pecrybnukanckoro moprana sassurens s ACHb NOAAYM 3asBICHMA INOJNYYaeT B JIMYHOM
kabunere Pecmy6iaukanckoro [IOpTaja M 1O 3JeKTPOHHOM mouTe YBEJIOMIICHHE,
TIOATBEPXKNAIOLIEE,  YTO  3asBjICHHE OTNPaBICHO, B KOTOPOM  yKa3hIBAIOTCS
PCTUCTPALINOHHEIM HOMED U JaTa MOauM 3asBIICHNS,

2.11.3. Tlpu nuunOM obpamenun B Opram B NCHb TOJAYM  3asBICHMS
YIIOTHOMOYEHHBIM NOJDKHOCTHEIM JIMIIOM Oprana 3asBuTemo BeImacTCs pacmnucka us
aBTOMATH3UPOBAHHOM HMH(OPMALHOHHO CHCTEMBI, TNpPEIHA3HAYCHHOM IS OKA3aHmUs



TFOCYyNapCTBEHHBIX 1 MYHULHUIIATBHBIX CIIyT, C PCTUCTPpAllMOHHEIM HOMepoM, nmartoii Iogauyn
3aj4BJICHUS U Iepeynem IIPEACTaBICHHBIX HOKYMEHTOB.

2.12. Tpe6oBanus k TIOMeIUeHHsIM, B KOTOPBIX npexocraBasieTcs MYHHIOHOAJIbLHAas
yeayra

HCIIONB3YIOMMM  Kpecma-Komscky COGaK-HpOBOI{HI/IKOB, YCIOBHI moCTymHOCTH 3JIaHMUs,
HIOMe1uennii u yenyr, Brmroyag:

1) ycnoBus ang becnpenarereennoro MOCTyma X 31aHuI0 u TIOMEIIEHHAM, a Takke
IIPEIOCTaBIIIEMBIM B Hux ycityram;

2) BO3MOXKHOCTB CaMOCTOATEIILHOIO MepeBHIKe s 110 Teppuropun Opranua, BXoga
¥ BIXONIa B 31aHHE U MOMeIeHus Oprana, nocanxy s TPaHCIOPTHOE CpexncTBo K BEICAJIKH
H3 HETO, B TOM yucie ¢ HCIIOJB30BaHHEM Kpecna-komsckuy;

3) conpoosxaenue MHBAIIMIIOB, UMEIOIMX CTOlKHe paceTpolictBa ¢yHkuuK 3pEHuUs
U CaMOCTOSTENBHOrO TICPENBIOKEHNUS, 1 OKasaHue 1y [IOMOLIH B 31aHuN 1 TTOMELICHHUSX

4) Hamtexamee pasMemenre  o6opynopanug U HocHTeneii HH(pOpManuy,
HEOOXOMUMBIX 15 obecreuenus Gecnpensrersennoro AOCTyna MHBANMIOB K 3manuio

b

6) okasanue COTpYAHHKaMu, NIpenocTaBAsomuUMY MYHULIMIANBHYIO  yciryr
[IOMOIIM  WMHBanumam B TIpeononenun Gaprepos, MEIAWMX MonyyeHno pmy ycayr
HapaBHe ¢ ApyruMu munamy,

M CpeACTBaM, BBeleHHEIM g OKCIUlyaTanumo  py Tporeqmum MoJepHu3aIo,
PEKOHCTpyKumIo nocire 1 prong 2016 roga.

bacnionoxxennocry HOMCHICHI/IH, B KOTOpom BeIeTcyg IpuewMm, BbIJaya AOKYMEHTOB B
30He AOCTynHOCTH OﬁH.ICCTBCHHOFO TpchnopTa;

Hallmaue  ucyepnmiBarome; HHOpManmu o Cnoco6ax, mopsake y Cpokax
TIpeJoCTaBIeHus MYHULMTABHOK  yenyry ga HH(OPMaNHOHHEX CTeHaaxX, Enunom



Hoptane,  Pecny6iamukanckom opTane,  opuuuaneHOM  cajite Kyxkmopckoro
MYHULUIIAJIBHOTO paifoHa B HH(bOpMaHHOHHo-TeneKOMMyHHKauHOHHoﬁ cetu HMHteprer mo
Be6-a11pecy:http://kukmor.tatarstan.ru;

OKa3aHWE NMOMOIIM WHBaIMAaM B Tipeononennu Gaprepos, MEIIAOIKUX MOTyYeHuI0
MIMH yCIIYT HapaBHe C NPYrHME JTHUaMy,

2.13.2. Tlokasaremsmu KauecTBa mpemocTaBienus MYHULHMIANBHOR  ycoyru
SBIISIOTCS

1) cobmonenue CPOKOB NIpHEMa U paccMOTpeHHs JOKYMEHTOB;

2) cobmonenue CPOKa MoJTyYeHus pesymnsrara MYHHUMNAIBHON ycmyry;

3) oTcyrcTBHE 000CHOBaHHEIX  3Kai06 Ha  HapymeHug AIMUHHCTPATUBHOIO
Pe€riamenTa, coBepureHHkre paboTHuKamu Oprana;

4) xonuyecTBo B3aUMOZNEHCTBYI 3asBuTeNS C NOJDKHOCTHBIMH JTHIAMy (6e3 yuera
KOHCYJIbTaIuif):

B3AUMOZNCHCTBUE  3asBuTens paboTHuKamu Oprana iy MOIT  mpu
TIPENOCTABICHUN MyHULMMIANE O} YCIYrH ocyecTBisercs onuy Pa3 Ipu npexacrapneHuy
3aABJICHUS CO BCEMH HEOGXOMMMEIMK JOKyMEHTaMu;

3asBuTens BIIpaBe oLEHHUTH KayecTo NPENOCTaBIEHHS MYHHUMIANBHOR ycnyru ¢
HIOMOIIBIO  yeTpoiicTs ITOJIBU>KHOM pannoteneponHol CBASH, C HCIONE30BaHKeM

Hoprane, B Oprane, MoT1].

2.13.4, IIpenocrapnenue MYHHLUMANBHOM yenyry OCYIIECTBIIAETCS B MMI06OM MoI1]
0 BEIOOpPY 3asBUTEs HE3aBUCHMO OT MecTa ero JKHUTENBCTBA MJIM MecTa ¢axruyeckoro
NIPOXKUBAHUS (HpCGLIBaHI/I}I) Ha  Tepputopun Pecny6nuku Tarapcran 110
SKCTEPPUTOpHATEHOMY IPHHIUITY,

Mynuuunansnas YCIIyra B cocTaBe KoMILIeKCHOr 3arpoca He nmpenocTassercy.



TlopTana, moprama  enepansHoif TOCYNapCTBEHHOH  MH(OPManMOHHO CHCTEMEI,
obecreunBaromeit nponecc  nocynebHOro (BHecyue6Horo) 00xanoBanHus peumennii u
JercTBuii (GesneiicTaus), COBEPLICHHBIX IIPH IIPEXOCTABIICHUM TOCYNapCTBEHHBIX U
MYHULIMIIAJIEHBIX ycnyr Opl"aHaMI/I, HpeIIOCTaB.HHIOH.II/IMI/I I“OC}’I[apCTBeHHBIe u
MYHUIIMIIAJBHEIE yciayru, nx HOJDKHOCTHBIMU JIMamu, I‘OC}’I[apCTBCHHBIMI/I u
MYHUUMIAIBHEIMY CITYKAIMM.

NOTIOJIHUTENIbHOM NOfaYM 3asB/IeHUS B KaKo#-1u60o HHOM popme.

2.15.3. Ilpu dbopmupoBanuy 3aseenms obecnieunBaercs:

1) BO3MOXHOCTS KONHPOBAHUS M COXpaHEHMs 3asBeHHs H UHEIX JIOKYMEHTOB,
HEOOXOMMMBIX IUTS IpenoCTAB e HE s yciyru;

COBMECTHOTO 3asBJICHHS HECKOJIBKUMI 3aABUTEIIAMHU;

3) BO3MOXHOCTE mewaty ma OymaxxHoM HocuTenre komuy SJICKTPOHHOH hopMEr
3a5BJICHMUS;

4) COXpaHEHWe paHee BBexeHHEIX B SJIEKTPOHHYIO (opMy 3astBieHuMs 3HAYCHUi B
T060H MOMEHT IO sKeanuzo TI0Tb30BAaTENISI, B TOM yuciie IIP BOSHUKHOBEHUH OIIHGOK

SasBIIeHHs Oe3 oTepy pamee BBeneHHOI] UHpOpMaIHy;
7) BO3MOXKHOCTS AOCTYNa 3a1BUTENS K paHee OAAHHBIM 1M 3a5BJICHUAM B TE€YCHHeE

HE MEHEE OHOTO roja, a Take 1aCTHYHO CHOPMHUPOBaHHEIM SA’ABJICHUSIM - B TEYCHHUE He
MeHee 3 Mecsres.

TPMEMa JaTy W BpeMs B mpegemax YCTaHOBJIEHHOrO B MHOro()yHKIHOHAIEHOM LEHTpe
rpauka npuema.

JaTkl.

hbammuio, uMs1, otyectso (pu HaMYww);

HOMep Tenedona;

aJ\peC SNEKTPOHHOI MOYTHI (110 XKEJNaHUIO);

KETACMYI0 NaTy U BpeMms npuewma.

B crywae mecooreercrus CBEACHUH, KOTOpBIE  COOGIHT 3ajBUTENb MpH
IIpCABapUTENBHON 3amucH, AOKYMEHTaM, MpeacTaBieHHEIM SaABUTENEM MPH NHYHOM
TIpHeMe, NpeABapuTeNbHAs 3ammcy aHHYJIUpYeTCs.

Ilpu  ocymecrenenuy [IpeBapUTENsHON  3amucy SaABUTENIO  obecneunBaercy
BO3MOXXHOCTb pacreuaTars TaJIOH-TIOATBEPKACHHE. B Cllyyae, ecnu 3asBures coobuuT



[Ipu ocymecrnenuu TPENBAPUTEIIBHOM 3aIMCH 3aBUTENb B 0653aTeNBHOM HOpsKe
HH(OpMHpYyeTCs o Tom, uTo TIPCABAPUTENIbHAS 3aIIUCh aHHYIHPYETCH B CIIyYae ero HesiBKU
TI0 HCTeYeHNH 15 MUHYT ¢ Ha3HAaYeHHOrO BPEMEHH TIpUeMa.

3asBuTEND B M06OE Bpems BIPAaBE OTKA3aThCs OT NMPEBAPUTENBHOMN 3aIIHCH.

3anpemaercs TpeGopats o 3ajBUTES. COBEPUIEHUS MHEBIX ACHUCTBHH, Kpome
TIPOXOXIECHUS HUACHTUDUKALUK 1 aYTEHTHQUKALMKA B COOTBETCTBHM ¢ HOPMaTHBHBIMH
IIPaBOBEIMM ~ akTaMu  Poccuiickoii Qenepaumy, ykasamms wemu IpUeMa, a Takke
TIPENIOCTABNEHMsS CBENCHUH, HEOOXOMUMEIX UL pacueTa IUIMTENBHOCTH BpeMEHHOIro
HHTEpBaja, KOTOPBIA HEO6XOMHUMO 3a0pOHHPOBaTH 115 NpueMma,

3. Cocras, nocienoBateasHocTs 1 CPOKH BEINOTHEHHS aIMHHHCTPATHBHBIX
Tipouenyp, TpeboBanus Kk nopsiaKy nx BBINOJIHEHHUS, B TOM 4HCIIe 0CO0eHHOCTH
BBINOJTHEHHST A IMHHHCTPATHBHBIX TTPOUENYP B 3/1eKTPOHHOI opme, a Takke

0CO0EHHOCTH BBLINOIHEHHS] AIMMHHCTPATHBHBIX NPOUENYp B MHOro(yHKUHOHAIbHDBIX
HeHTpax

3.1. Onucanue [IOCJ/IEN0BATEILHOCTH JelcTBHiI NP4 mpexocTaBJ/IeHUH
MYHHUHNIAJIBHOH ycityrn

3.1.1. Ilpenocrasnenue MYHUIMNANTEHOR yCclIyru Biimouaer g cebs  cremyrommue
4AMUHICTPATHBHBIE IIPOLIETYPEL:

1) xoucyneTHpOBaHHE 3aABUTEIS;

2) npuHsTHE W PaccMoTpenne  KoMmmiexTa NOKYMEHTOB,  Mpe/CTaBIE€HHBIX
3asBUTEIIEM;

3) HampaBneHwe MEXBENOMCTBCHHBIX  3alpPOCOB B OpraHel, yyacTBylomme B
IIPENOCTABIICHUH MYHHUIUIAILHOMN yCIIyrH;

4) moarorosxa pesyibpTaTa MyHHLUOAIBHOLL ycIyruy;

5) Bemaua (HanpaBienne) saseuTemo Pe3yJpTaTa MyHULMDAEHOR ycIyru;

6) ucnipaBnenue TEXHUYECKOH OInOKHY.

3.2. Oka3zanue KOHCYJIbTAUMH 3a8BUTeI0

JOIKHOCTHEIM  Emiom (pabotHukoMm), OTBETCTBEHHBIM  3a  BHINOJHeHHe
4AMUHHCTPATHBHOH NIPOLETy pbL, ABIIseTCS:
IpY 00palleHnH 3asBUTENs B M®IT - paGoruuk Mo,

Iipu 06paHIeHPII/I 3ajgBUTENS B OpraH = JOJDKHOCTHOE JINLIO, OTBETCTBEHHOE 3a
KOHC}’JII:TI/IPOB&HHC.

Pa6oTtHux MoI] KOHCYNBTHPYeT 3asBuTeNns, B Toym HHCIe 1o coctaBy, opme
HPEACTaBIAeMOl NOKyMeHTaIMU U ApPYruM BoImpocaMm s HOIYYEHUS MyHHLIUNAIBHOL
yCIyru.

3agBUTENE  MoKeT TOTYYUTE  WHpOpMammio o THOpsiZike  mpemocrasienus
MYHHIMIATBHOR yenyry Ha oduIHaNTEHOM caiiTe MoI] http://mfcl6.tatarstan.ru.

AI[MI/IHHCTpaTI/IBHBIC I'IpOI.IeZ[prI, YCTaHaBuBaeMpIe HacTosAmumM IIYHKTOM,
BBITIOJIHAIOTCS B JACHb 06pan1eHmI 3ajABUTEJIA.



Pesynsratamu  Brmmonmenus aIMUHHCTPATHUBHBIX NpOLENYp  SABISIOTCH:
KOHCYJIbTalus 1o coctaBy, dhopme TIpEACTaBIIAEMOl NOKYMEHTALMH K APYrUM BoIpocam,
HEOOXOMUMBIM [Is IIOJTYYEHHUS MyHULUIATbHOM yCIIyTH.

3.2.3. 3asBurens BIIpaBe 00paTUTECS B Opran no TenedoHy u SJICKTPOHHOH 1oyTe, a

CIIyIH.
e AIMHHHCTpATHBHBIE HpOLCNYpEI,  ycTaHaBIHBaeMile HacTOAIMM  ImyHKTOM,
BBITIONHSIOTCS B TEYEHHUE Tpex pabourx AHEH CO MHA mocTyruIeHNs oOparenus.

Pesynstatamn  Brimonnemug aIMUHUCTPATUBHEIX npouenyp  apnsrorcs:
KOHCYIIbTamu 1o coctaBy, dopme TIPENCTABIAEMON NOKyMEHTany 1 ApYTUM BoIpocam,
HEOOXOUMEBIM 1S TIOJYYE€HHS MyHUIIUIANbHO] ycayru.

3.3. IIpunsrue u PaccMoTpenne kommiexTa AOKYMEHTOB,
NPeCTaBJIEHHBIX 3asiBUTe eM

3.3.1. Ilpuem AOKYMEHTOB IS IpenocTaBIeHus MYHULIUMANBHOR ycnyry yepes
MOII wiwm ynanennoe pabouee mecto MoI].

3.3.1.1. 3asBurens (npencraBurens 3asBUTEN) obpamaercs B M®I] ¢ 3anpocom o
IIPCAOCTAaBICHUN MyHUIHIATEHO] YCIyTU ¥ mpencrasiser AOKYMEHTBI B COOTBETCTBHY ¢
TIYHKTOM 2.6 aIMHHHCTpaTHBHOrO periameHnra.

3.3.1.2. PaGoruux M®ILI, senymmit TIPUEM 3asABJICHMIL:

OTIPEACIACT NpeaMeT oGparnenus:;

YHOCTOBEPSIET TMYHOCTE 3asiBUTENS;

TIPOBOZHT NMPOBEPKY MOTHOMOYHL JIMIa, nojaromero JOKYMEHTEI,

TIPOBOAHT NPOBEPKY COOTBETCTRUS AOKYMEHTOB TpeGoBaHmsIM, YKa3aHHBIM B ITyHKTe
2.6 anMuHMCTpaTHBHOrO periamenTa;

3aIIOHAET JIEKTPOHHYIO hopmy 3asBnenns 8 AHIC MoIj;

IIPU TIpENOCTaBIeHUY JOKYMEHTOB, yKa3aHHBIX B TIYHKTE 2.6 aaMHHMCTpaTMBHOrO
P€rlaMeHTa Ha GyMajkHOM HOcHTene, ocyecTsser CKaHUPOBaHHE IpeNCTaBIEeHHEIX
JOKYMEHTOB;

pacneyarteiBaeT sassienue us AVC MOoI];

[ICpeaeT 3asBUTEITIO Ha TIPOBEPKY 1 nonmucanue;

Tocne noanucanus CKaHUPYET NOANHICcaHHOe 3asBieHuEe B AVIC Mo

sarpyxaer 8 AIC ML AOKYMEHTEI, IIpeACTaBlIeH ke B SJICKTPOHHOK (opme uy
SJICKTPOHHEIE 06pa3sI OTCKaHUPOBAHHEIX AOKYMEHTOB, popmupyer SJIEKTPOHHOE JIeN0;

BOSBpaIlaeT noamucannoe 3aspenue i OPHIMHAJIBI OYMaskHBIX JOKYMEHTOB;

BEIIACT 3asBUTEIO pacriucky B IIpUEME NOKYMEHTOB.

AZIMVHWCTpaTHBHEIC TIPOLEAYPEI,  ycTaHaBIMBacMEle HaCTOAMMUM  myHKTOM,
BBIIIONHSIOTCS B IeHb 06paimenus 3asBUTEJIS.

Pesynsratamu BBIIOJTHEHUS a/IMHHHUCTPATHBHELX MIPOLeAyYp sBAIOTCA: roTOBOE K
OTIIpaBKe 3asBJICHUE U MakeT OKYMEHTOB.

3.3.1.3. Pa6oraux M®I] nanpasnger TIaKET NOKYMEHTOB, NPHHATBIX o 3asABUTEIIS B
Opran B snextponmoi dopme (B cocrase maxeros SJIEKTPOHHBIX JIeN) B TeyeHme OJTHOTO
pabodero nus co quy oOpalleHus 3asBuresg CTPYKTypHOE monpasnenenue Mo1],

Pesynbratamu BBITIONTHEHHUS aIMHHHCTPATHBHEIX TIPOLCNYp ABNSIOTCS: 3asBieHue i
[TAKET I0KyMEHTOB (3J1eKTpoHHOE A€J0), HalpaBIICHHEIE B Opran, nocpencraon CHCTEMBI
SNIEKTPOHHOrO B3aNMOnelCcTBuyY,

3.3.2. Tpuem NMOKYMEHTOB  jij1g TIPEI0CTaBIeHN MYHULMOANBHOR ycnyru
SJIEKTPOHHOM (opme uepes Pecry6mkanckuii ropraji.



3.3.2.1. 3asBurens I TONaYM 3asgBIEHUS B SJIEKTPOHHON (opme BEIMONHSIET
Clenyromue nelcTBus:

BEINOJIHACT aBTOPH3AIIHIO;

OTKPBIBAET pOpMY 311eKTpOHHOrO 3asBIICHHUS;

3allONHACT  GopMy  anexTpoHHOrO SBICHUS,  BKMOYarolyto CBElIEHNs,
HE00XO0MMMBIE 1 06s3aTe s HEe AL IPEIOCTaBNEHH S My HHLMIIATE HO ycyru;

TIDHKPEIIISeT NOKyMeHTE B SJIEKTPOHHOH hopme mu SJIEKTPOHHBIE  06pa3k
AOKYMEHTOB K (hopme SJICKTPOHHOIO 3asBIeHUs (mpu HeobXoaumocTy);

MIOATBEP)KAAET AOCTOBEPHOCTE  COOBIIEHHEX CBeNCHUH  (ycTaHaBiupaer
COOTBETCTBYIOLIYIO OTMETKY B $hopme anexTponnoro 3asBJICHUS);

OTIPABJISICT 3alONIHEHHOe SJIEKTPOHHOE 3asBiIeHMe (Haxxumaer COOTBETCTBYIOIIyIO
KHOIIKY B (hopme am1eKTporHOro 3asBJIeHus);

SJICKTPOHHOE 3asBiIeHUE TONIICEIBACTCA B COOTBETCTBUY TPeOOBaHMsAMY TTyHKTA
2.6.3 4IMHAHHUCTPAaTHBHOIO pernamenra;

TI0J1y9aeT ysenomnenue o6 OTIIPaBKe 3J1€KTPOHHOrO 3asIBJICHMS].

DopmaTHO-TorHYecKas TIpOBepKa  copmupoBanmoro 3arpoca  ocymecTBiseTcy

O XapakTepe BBIABJIEHHOl OlHUOKH y NIOpAnKe ee  ycrpanenus IIOCPEACTBOM
HHPOPMaIHMOHHOTO coo0MEeH s HEIOCPEICTBEHHO B SJIEKTPOHHOIT (hopme 3amnpoca.

AZIMUMHHCTpaTHBHEIE IIpOLENypEI, YCTaHaBIHBaeMmbie HacTosmmm  mynkroMm
BBITIOIHSIOTCS B IEHp obpamenus 3aspuTey,

Pe3ynpratamu BBINOJIHEH U AIMUHHUCTPATHBHEIX npouenyp sBisroTCs: SNEKTPOHHOE
ZIeJ10, HallpaBJIeHHOE B Opran IIOCPEACTBOM cHCTEMET 3NEKTPOHHOIO B3aUMOMEHCTBHS,

3:3.3, Paccmorpenue KOMILIEKTa NOKyMenToR Opranom.

3.3.3.1. OcHoBanuem Havaa BEINONHEeHus AIMMHHUCTPATUBHO] TIPOLENYDHI sIBiIseTCs
HOCTyruIeHHe 3asBnenms y MHBIX JOKYMEHTOB, HEOOXOMUMEIX s NIpeOCTaBNeHU S
MYHHLMIATIBHOM yCiyry,

3.3.3.2. JomxHocTHOE JIMLO, OTBETCTBEHHOE 33 IIpHeM nokymeHTOB, B Cllyyae
obpainenus SaIBUTEIIS C 3asBIeHNEeM B Opran:

ONpenenser npeamer oOpamienus;

YCTaHaBIIUBACT JIMYHOCTE 3asBUTEIIS;

5

TIpOBOAHT mpoBepKy COOTBETCTBUS JOKyMEHTOR TpedoBaHusM, YKa3aHHBIM B IyHKTe
2.6 AIMUHHCTPATUBHOIO periiamenra, [IPOBEPKY  coOoTBeTcTBUY NIPEICTaBICHHBIX
AOKYMEHTOB  yCTaHOBIIEHHENM TpeboBaHmIM (Hamexamee odopmienue KOITHIA
AOKYMEHTOB, OTCYTCTBHE B MOKyMeHTax TIOAYHCTOK, npunucok, SAYEPKHYTEIX CJIOB U MHEIX
HE OrOBOpPEHHBIX UCIpaBiieHui);

3aI0JIHAET SJIEKTPOHHYIO hopmy 3asBJIeHUs B ABTOMaTH3UPOBAHHOIHf

HH(I)OpMaHHOHHOﬁ CHucTeMe, NIpeHa3HaYeHHOIT 11 OKazaHusg r OC}’IIapCTBCHHHX u
MYHULUNIAJIEHBIX ycayr;

JOKYMEHTOB;
pacneanLIBaeT 3a$IBJICHHe;
nepenaer 3aBUTEIO Ha HpOBCpKy u HOIIHPIC&HI/IC;
mocie Ioanucanus CKaHI/IpyeT noanucanHoe 3a}IBJICHI/Ie;



3aIpyXKaeT B aBTOMATU3UPOBAHHYO HH(OPMaLHOHHY0 CHCTeMy, NpeAHa3HAYECHHYIO
AL OKa3aHUsI rOCY NapCTBEHHBIX U MYHHIMMAIBHEIX YCTYT JOKYMEHTSI, [IpE/ICTaB/ICHHEIE B
SJIEKTPOHHOK  (opme wmmyu SJIEKTPOHHBIE  06pa3bl OTCKAHHPOBAHHEIX  [I0KyMEHTOB,
(opmupyer 3JIEKTPOHHOE JIENIO;

BO3BPAINACT mNOAMMCaHHOE 3asBieHHE i OPUTHHANBL  GyMaXHBIX JOKyMeHTOR
3aABUTENIO;

BBI/IACT 3asBUTEIIIO pacIkcKy B IIPHEME TOKYMEHTOB.

B cnyuae mammuns ocropanmii A1 OTKa3a B IPHEME OKYMEHTOB JO/DKHOCTHOE
JHLO, OTBETCTBEHHOE 3a mpHeM AIOKYMCHTOB, YBEIOMIISET 3agBHTE/Is 0 Haluuup

3.3.33, ZIOJ'I)KHOCTHOC JIKLIO, OTBETCTBEHHOE 33 Inpuem AOKYMEHTOB, IIOCjE
OCTYIIEHUS JAOKYMEHTOB Ha paCCMOTpCHHCI
IIpucBauBaeT 3ajBIICHUIO HOMEp B COOTBETCTBHUM C HOMeHKJIaTypOﬁ Pi(SA) 8

ICKTPOHHEIE OKYMEHTEI, I0/MHCAHHEe YCUIICHHOH KBaTH(UIMPOBaHHOl AJIEKTPOHHOA
MOANHUCEIO).

P€riaMenTa, noarorasuBaer MPOEKT peweHns o6 orkaze g IIpUEME OKyMeHTOR
HEOOXOMUMBIX 115 TIPEROCTaBNCHUS My HULMNATEHO} yciyru.

B cmysae, ecnu s Pe3y/bTaTe npoBepku  ycumenno KBanuduuupopannoii
SJICKTPOHHON MOANMCH BHIABIIEHO HecoOmoIeHre ycnopuii ee ACHCTBUTENLHOCTH, MIPOEKT
PEIICHUA 00 oTKase nomken CONepXaTh IMyHKTHI cTatpy | 1 DenepanbHOro 3akoma Ne 63-
@3, xoTopsIe TIOCITY>XMIIM OCHOBaHMeM 115 ero NPUHATHS.

Ipoexr pemenus o6 OTKa3e B mnpueme AOKYMEHTOB, HEeOOXOMHMEIX IULst
TIPENOCTABNCHUS MyHHUIUIATE O} YCIYTH, ¢ yKasanuem TIPUYHH OTKasa (B ciyuae, ecny
OCHOBaHHS It OTkasa B TIpHEME  OKyMeHTOB, HEOOXONUMEBIX s NIPEAOCTaBIEH s
MYHULHIATBHOR yCIlyry, cBasamsr ¢ HapylieHueM ycTaHoBIeHHEX TpebOBaHMl K Takum

¢

HHOpManmo o HaUMCHOBaHHWM NOKyMeHTOB (uEdopmaruy, CBCACHHIA), KOTOphle He
TIPENCTaBICHEL,  comepskar HEIOCTOBEpHEIE N (unm) NIPOTUBOpeYnBEIe CBEJCHUs,
odopmitens! ¢ HapyIeHneM ycraHoBenHEx TpeboBaHumit), Harpasngercs Ha cornacoBanye

B ciyvae OTCYTCTBHS  OCHOBaHM jyx OTKasa B mpueme AOKYMEHTOB,
TIPENYCMOTPEeHHEIX myHKTOM 2.7.] aJIMUHUCTPATUBHOrO PE€riaMenTa, nomkHOCTHOe JML0
OTBETCTBEHHOE 3a mpuem AIOKyMEHTOB, B TeueHHe oxHOrO pabouero mus co gug
OCTynIeHus 3asBienus, HanpaBiser 3assuremo, YKa3aHHBIM B 3asBieHuy croco6om
YBEIOMIIEHHE O nOCTYIUIeHHY SaABIEHHS, comepialee BXOIALMK  peructpanuonmgii

yCIyru.

3334, Hcnonuenne Tpouenyp, ykasammprx g NyHKTax  3.3.3.1, 3.3.33
aIMHHHUCTPaTHBHOrO PCrIaMenTa, npu  mampypy TCXHHYECKO#  BO3MOMHOCTY
OCYyILIECTBIIseTCS B aBTOMAaTHYECKOM pexuMe ¢ HCII0/IB30BaHKeM 4BTOMAaTH3UPOBAHHOL



MH(DOPMAIHOHHOH  CHCTeMBL, NIPETHA3HAYEHHOH JUIT  OKa3aHUs FOCYTapCTBEHHBIX U
MYHULUNAIBHEIX YCIIYT.

3.3.3.5. ANMVHHCTpaTHBHEIE NIPOLCAYPEL,  yCTaHABIMBAEMEIE IyHKTOM 3.3.3
4IMUHUCTPATUBHOIO PETIAMEHTa, BINOMHSIIOTCS B TeUCHHe OMHOro paboyero mHs co mHs
TOCTYILICHNS 3a5BICHHS Ha PacCMOTpPEHHe.
PaccMOTpeHre KOMILIEKT AOKYMEHTOB MIH NpPOEKT pelleHns of OTKa3e B mpueme
AOKYMEHTOB, HEOOXOAMMEIX VIS TIPEOCTABIIEHHS MYHULIHUIAIBHON yCiTyTHy.

3.4. Hanpasnenue MEKBEI0OMCTBEHHBIX 3alPOCOB B OPraHEl, y4acTByIOLIHe B
NPEX0CTaBIEHHH MYHHIHNIAIbHOI ycayru

4AIMUHUCTPATHBHON NPOUENypEL, OT MOJDKHOCTHOTO JTUI[a (paboTHuka), OTBETCTBEHHOI'O 33
TIPUEM TOKYMEHTOB, IPHHSATEIX OT 3asBUTes TIOKYMEHTOB.

A,[IMHHI/ICT’paTPIBHLIC npoueﬂypm, YCTaHaB/IMBaeMpIe HacTosmum IIYHKTOM,
BBIIIOJIHAIOTCS B ACHb IPUHATHSA 3asaBJIICHUSIHA paccMoTpeHue.

P €3yJbTaramu BBINIOJTHEHU S a,ZIMI/IHI/ICTpaTI/IBHBIX HpOI_IC,ZIyp ABJIAIOTCH
HallpaBJICHHEIE B OpraHel BIacTd u (I/IJ'II/I) IIOOBEIOMCTBEHHBIE OpraHam BJjacTtu
OpraHu3anun 3aIIpoCHI.

UEPE3  CHCTEMy MeXBeOMCTBEHHOrO SJIEKTPOHHOTO  B3aUMOEHCTRHY IIPEOCTaBIIAIOT
3allpallMBAaeMbI€  TOKYyMEHTHI (nadopmanmo)  my HalpaBIAIOT  yBemoMieHus o6
OTCYTCTBUM [OKYMEHTa u (11) uHGOpManuy, HEOOXOMUMEIX 115 IIPEIOCTaBIIEHUS
MYHULMIATBHOM yCciyru (naee — YBEIOMIIEHHE 06 OTKas3e).

ANIMUHHCTpaTHBHEIE LPOLENYpPEl,  ycTaHaBIMBaeMEe HaCTOAIMM  myHKTOM,

(cBenenns), Heo6xomHMELe U1 TIpenocTaBienus MYHUUMOATBHOR  ycyry, nm6o
yBeIOMIeHHEe 06 OTKase, HarpaBJeHHbIe AOIDKHOCTHOMY  Jtumy, OTBETCTBEHHOMY 3a

3.4.4. omxHocTHOE JINNO, OTBETCTBEHHOE 33 HallpaBlIEHNe MeKBENOMCTREHHEX
3aIpOCOB:

IIOTyYaeT 3anpaimuBaemrie Yepes cHcTeMy MEXBEIOMCTBEHHOIO JIEKTPOHHOr0
B3aHMOACHCTBHA  JMOKyMeHTEI (cBenenus), HeoOXonuMEle g NpPEIOCTaBIEHUS
MYHMIMIANBHOR ycnyry, nu6o YBEIOMJICHHE 00 OTKaze TIpH OTCYTCTBUM HOKyMeHTa K
(nn) HHpOpMaruy;

TIpM HallMYMH OCHOBaHWiA, TIPENYCMOTPEHHEIX IyHKTOM 2.7.] AAMUHUCTPATUBHOIO
periamenTa, mnoxaroraenuaer NPOEKT pewieHus o6 orkaze g [IpueMe  10KyMeHTOB,
HEOOXOUMBIX 115 HIPENOCTABICHUS My HULMNATBHO] yciyru.



IIpoext pewenus 06 orkaze 3 TIPUEME  OKYMEHTOB, HEOOXOMMMBIX IS

MYHULUIIAJIbHON YCIIyTru, CBsI3aHBI C HapylmeHuem YCTaHOBJIIEHHEIX TpeﬁOBaHPIﬁ K TakKum
JOKYMEHTaM, OCHOBAaHMSA JUIA OTKa3za B Ipueme JAOKYMEHTOB OOJIXKHBI COI[Cp)KaTL
MHGOPMALMIO 0 HaMMEeHOBaHMH AOKYMEHTOB  (MH(pOpManuy, CBCNIEHUH), KOTOpHIE He
TIPE/CTABNCHBL,  conepsKaT HCIOCTOBEpHBIE ¥ (wiH) IIpOTHBOpeuMBEIE  CBeneHusy,

AL NPENOCTaBIEHHS  MyHHLUMIATBHON YCIyrH,  OCyINecCTBiseTrcs B TIOpsTIKe,
TIPEAYCMOTPEHHOM IyHKTOM 3.5.3 aIMUHUCTPATUBHOI'O PErJIaMeHTa.

AIMHHHCTpaTHBHEIE IIPOLENYPEI,  yCTaHaBIHBaeMEIe HaCTOAIMM  MyHKTOM,
BBIIOHAIOTCS B ACHB IOTYYEHHs CBeaeHuH Mo MEXBEIOMCTBEHHEIM 3ampocan.

3.4.5. Hcnonuenue NIpOLENYp,  yKasaHHEIX B IMyHkTax 342, 3.4.4
4AMUHHCTPATHBHOIO  peryaMeHTa, [PH  HalUYUM  TeXHHYECKOl BO3MOXHOCTH
OCYIIECTBIIACTCA B aBTOMATHYECKOM PeXHUME C HCIOaB30BaHUEM ABTOMAaTH3UPOBAHHOI]
MH(OPMalMOHHOM CUCTEMEI, INpeAHa3HAYEHHON g OKa3aHMs TroCyNapCTBEHHEIX K
MYHUIHMIIANBHBIX YCIIYT, B TOM 9HCIe C MOMEHTa pEerucTpanuu 3asBieHms B COOTBETCTBHUH ¢
HACTOALIMM aIMMHACTPATUBHEIM PErIAMEHTOM.

3.4.6. MakcumansHeri CPOK  BEINOJIHEHUS aJIMUHUCTPATUBHEBIX npouenyp,
YKa3aHHBIX B MyHKTe 3.4 4IMUHUCTPATHBHOTO periaMeHTa, COCTaBIAET mATH paboumx

~

3.5. IToaroroBka Pe3yJibTaTa MyHHIHIIAIbLHOI] yeayru

HOCTYyIICHHE  OT  JOIKHOCTHOrO JUla,  OTBETCTBEHHOro 33 HaripaBJieHUe
ME3KBEIOMCTBEHHEIX 3aIllpoCcoB,  NOKYMEHTOB (cBenenwmit), HEOOXOMUMEIX g
HIPEAOCTaBIICHUS MYHMLIUNIAIBHOM YCIIyrH.

3.5.2.  JomxHocTHOE JMIO, OTBETCTBEHHOE 33 IIOATOTOBKY  pesysbTara
[IPEAOCTaBNCHU MyHULIUNATBHOL] YCIIyTH:

paccMatpuBaer  chopmupoBanHbIii KOMIIEKT = TOKYMEHTOB, HE06X0TUMEIX TUTst
HIPEROCTaBIICHUS My HMLIUIAIBHOM ycIyruy;

IIpA BBIABIICHUU OCHOBaHUH 11 OTKa3a B IpeaocraBiaeHun MYHULUNIAIBEHO yciayru

PEIICHHUS 06 OTKa3€e B NpexocTaBienmy MYHUIMTIANBHOM yCmyru;

YCIYTH Ha coriacoBaHue B YCTaHOBICHHOM MOpAKe [IOCPENCTBOM cucTeME] 9JIEKTPOHHOTO
AOKyMeHTO0GO0pOTA.

AZIMMHHCTpaTHBHEIE TIPOLCAYPEI,  ycTaHaBmHBaeMmule HAaCTOAIMM  IyHKTOM,
BBIIIONHSIOTCA B TeueHue nByx pabouux nuei.



Pesynsratamu BImonmenus 4/AMUHHCTPATUBHBIX MPOLEAYD SBISIOTCS: IIPOEKT
peuenus 06 oTkase B IpeRoCTaBIeHIH MYHULHIIAIBHOM YCIyTH, IpOeKT JOMOHUTENEHOrO
CONIALICHHUS O BHECEHHWH M3MEHEHHt B AOTOBOp apeHAbl, B XOroBOp ONCPaTUBHOIO
YHOpaBjieHus, 6e3BO3MEe3THOro TIOJIE30BaHMS, XO3SHCTBEHHOrO BeeHHs MYHHIIUIIAIEHOTO
HMYLIECTBA.

3.5.3. CornacoBanue wu TIOANMCAHUE TIPOEKTa  pe3yibTara NpeIoCTaBNEeHUs
MYHHLIIMIATIBHON yCIIyru (manee — TIPOCKTEI IOKYMEHTOB) OCYILIECTBISETCS PYKOBOAUTENIEM
CTPYKTYPHOIO  m0Jpa3iencHus, OTBETCTBEHHOI'0  3a IIOATOTOBKY  pe3ynbTara
MYHHLUNIAIBHOM yCIIyTH, 3aMECTHTeIeM PyxoBoaurens Oprana, PykoBoaurenem Oprana.

IToxrorosnennsie IIPOCKTBI TOKYMEHTOB, HMEIOIIHE 3aMCE4YaHus, BO3BPAILAIOTCS Ha
A0paboTKy muy, OTBETCTBCHHOMY 3a IOATOTOBKY be3ysibTaTa MyHHLUUNAIBLHO YCIyTH.
Hocne yctpanenus sameuanuis IIPOEKTHl  JOKyMEHTOB IIOBTOPHO mepenalTes  mig
COIIaCOBAHUS U MOIIMCAHMS.

CPOKOB BBINOIHEHUS 3 IMHHUCTPATHBHEIX HpOLeAYp, UX MOCIEAOBATENEHOCTH U TIOJIHOTEI,
HAIMYUA  COINIACOBAHUN  YIIONHOMOYEHHEIX AODKHOCTHEIX Jmil OpraHa B cucreme
SJIEKTPOHHOTO JOKyMEHTO060pOTA.

B cnyyae BrisBenms HapyIEHUH B YaCTH CPOKOB BEHIOTHEHHUS aIMUHHMCTPATUBHEIX
HpOLEAYp, HX MOCIENOBATENLHOCTH U NOJTHOTE  PykoBoawmTenp Oprana UHULUUPYET
IIPHBICYEHNE K OTBETCTBEHHOCTH /AL, NONYCTHBIUMX HAPYLIEHHS, B COOTBETCTBUH ¢
IIyHKTOM 4.3 aIMUHUCTpaTHBHOTO pernaMenra.

AJIMUHHCTpaTHBHEIE IIPOLENYPEI,  yCTaHaBIMBaeMEIe HAaCTOAIMM  MyHKTOM,
BBITIOJIHAKOTCS B T€YEHHE ABYX paGOunX mHEi.

Pesynpratamu Bemmonmenug 4AMUHHCTPATHBHBIX NPOLENYD SBISIOTCS: peuieHue 06
OTKa3e B IpHEME IOKYMEHTOB HEOOXOAUMEIX uIs HIPENIOCTABICHUA MYHULUIIATBHOM
YCIIYTH, pemenye o6 oTkase B peaocTaBIeHuu MYHUIMTIANBHON YCIyTH, TOMONHUTEIEHOe
COTIAIICHHE O BHECEHHH H3MEHEHHIH B ZIOrOBOp apeHjrl, B ZIOTOBOp  OIIEPATHUBHOIO
YIpaBieHus, G€3BO3ME3THOrO TIOJIb30BAaHMUS, XO3AHCTBEHHOrO BeneHus MYHHLIUNAIEHOTO
HMYIIECTBA. '

3.54. MVcnonuenue IpOUenyp, yKasaHHBIX B nyHkTax 3.5.2, 3.5.3.
aJMUHHCTPaTHBHOIO  periiaMeHTa, IIpH  HaJIMYUM  TeXHHYECKOI BO3MOXKHOCTH
OCYIIECTBIIACTCA B aBTOMATHYECKOM PEXUME C HCHONB30BaHUEM 4BTOMaTH3MPOBAHHOI
MH(OPMalMOHHOM CUCTCMBI, NpeAHA3HAYEHHON s OKa3aHUA TOCyNapCTBEHHBIX u
MYHULHMINaNBHBIX YCITyT.,

MaxcumanpHerit CPOK  BBINIOJIHEHHS aIMUHUCTPATHBHEIX NIponenyp, ykasaHHBEIX B
TMyHKTE 3.5. aIMHHUCTPATUBHOTO PerinaMenTa, cocrapiger HCTEIpe pabounx aHs.

3.6. Boigaua (HanpaBienue) 3asBuTEIO Pe3yJIibTaTa MyHUIMNAIbHOI yeayru

MYHUUHMIIANBHBIX YCIIyT;

M3BCIIACT 3asBUTENs (ero Tpeacrasurens) crnocobom, YKa3aHHEIM B 3asiBJICHHH, O
Pe3ynbTate mnpenocrasienus MYHULMNANBHOR yenyru u o BOSMOXXHOCTH mOJTyYeHus
Pe3ynbTata npenocrasieHms MYHULUNANBHOH yCiyry B Oprane unu B M1y,



ABILIFOILEToCs pe3ysIbTaToM TIPENOCTaBIeHNs MyHUIMIANBHO] YCIIyTH, yIOIHOMOYEHHEIM
AODKHOCTHBIM JTu1ioM Oprana (Opranom).

Pesyneratamu Bemonnenug aIMHHUCTPATUBHEIX TIpOLeNyp ABIAIOTCS: pasmelnenue
CBENEHHH O pesymprare TIPEAOCTABIICHUS MyHHLMMANDHO YCIYru B WHOGOpManHOHHEIX
CHCTEMaX, H3BEICHHE 3agBHTes (ero TIPENICTABUTENL) O pe3yipraTe IIpeI0CTaBIeHHs
MYHHUIMIATIBHOR yCIyrn U criocoGax ero HOJIyYEeHHS.,

3.6.3. Iopanox  Beigaun (HanpaBneHmI) Pe€3yiabTata  mpenocrasnenus

AJIMHHHCTpaTHBHEE TIPOUENYPEI,  ycTaHaBIMBacMEre HacTosmuM  myHkToM,
BEIMONHAIOTCS. B mopsiake O49epenHocTH, B nemp NpHUOBITHS  3asBuTens g CpOKw,
YCTaHOBJICHHEBIE pernamenToM pa6oTsr MI],

Pecny6nuxancknii TIOpTaN 3asBUTEMIO B JHyHEj KaOHMHET aBToMaTHyecky Hanpasnsercs
STCKTPOHHBIA  06pa3 AOKYMEHTa,  sBisromerocy PE3ynbTaToM  mpenocrapimenys
MYHHLUNANBHOR ycyry, HOMNHCaHHBIN ycuneHHO KB GuIupoBanHoif 9JIEKTPOHHOIH
TIOAIHCEIO YIIOTHOMOYeHHOr AOJKHOCTHOTO Nua Oprana (Opranowm).
AZMUHHCTpaTHBHEE TIPOLCNYDPEI,  ycTaHaBIMBaeMELe HacToOAmUM  myHkTOM,
BBIIONHAIOTCS B IeHb MOAMHCaHy ZOKyMeHTa, NIOATBep K Aaro1ero Tpenocrasnenue (orkaz

B Tpenocrasienum) MYHHLMIANBHON yciyry, YTOJTHOMOYEHHEIM AO/DKHOCTHBIM JHIioM
Oprana (Oprauom).



AJIMAHUCTpaTHBHEIE TIPOLEAYPEI,  yCTaHaBIHBaeMEble HacTOAIMM  myHKTOM,
OCYIIECTBILIIOTCS B MOPSIIKe OY€PENHOCTH, B I€Hb MPUOHITHS 3aABHUTENISL B COOTBETCTBUU ¢
IIpaBunamu BHYTPEHHETO TPYI0BOro pacnopsinka Oprana.

Pesynsratom Bemonnenus AIMUHHMCTPATHBHEIX TPOLENYp ABIAIOTCS: (ukcarys
dakta  Bpimayn pe3yneTata  npenocrasnenus MyHHLMOANBHOK  yemyru
aBTOMAaTU3HPOBAHHOIM MHOOpMaHoHHO CHUCTeME, npenHa3sHayeHHO I OKazaHus
TOCYNAPCTBEHHBIX M MyHHMIMIATEHEK yenyr.

3.7. UcnipaBaenne TEXHHYeCKHX OLUHGOK

SaABIICHHE 00 HCIpaBieHny TEXHUYECKOH OIUOKYH (mpunoxenue Nel x HacTosmemy
aIMAHUCTPATHBHOMY periaamenry);

AOKYMEHT, BBIAHHBIN 3asBHTEIO KaK pesymsTar Mynununansmos yciyru, B
KOTopom conepxures Texuuyeckas omubKa;

AOKYMEHTEI, uMelomue fopunmyeckyio  cuy, CBHJCTENBCTBYIOIME 0 Hammquy
TEXHUYCCKOMH OIIHOKY.,

OTBETCTBEHHOMY 3a 0bpabotky MOKYMEHTOB,

3.7.3.  IlomxHocTHOE JHLO,  OTBETCTBEHHOE 134 06pa6oTky MOKYMEHTOB,
paccMatpuBaer noxymentsr u B U€IIX BHECCHMS ucnpaBnenuii p AOKYMEHT, ABNsOmuiicy
Pe3yIbTaTomM mpenocrapenmus MYHULINOANBHOM  ycryry, OCYINECTBIIsIeT TIpOLENYpEI,
TIPENYCMOTPEHHBIE  myHKTOM 3.5 aIMHHUCTPATHBHOrO PeTIaMenTa, u  Bpigaer
HCTIpaBIICHHBIH nOKyMenT 3asBHUTEIIO (yIIOJ'IHOMO‘IeHHOMy HpPEACTaBUTENIO) NHyHo nox
POCINCE ¢ wu3BATHEM Y 3adBuTENs (ymonHoMouennoro TIpeAcTaBuTENd) OpurMHANg

HOKyM€HTa, B KOTopom COOEPXKUTCS TEeXHUYECKas omubka.
A,Z[MI/IHI/ICTpaTHBHLIC HpOHClIprI, YCTaHaBJII/IBaCMBIC HacTosmum IMyHKTOM,

Pesynbratamy BEIIIONTHERUS anMUHUCTpaTHBHEK TIPOLCRYp ABAAIOTCS: BEIMAHMKL
(Hanpasnennsiit) SasBUTEIIO TOKyMeHT.,

4. Ilopsiaok u ¢dopmer KOHTpO.151 32 npegocras/ienyen MYHHLUMTIANBHOH ycyry

4.1. opsinox OCYIIECTB/IeHHs TeKymero KOHTPOJIs 32 cobamronenmen g HCIIO/IHEeHHem



PErIaMeHTa U HHBIX HOPMATHBHBIX TPABOBBIX AKTOB, yCTAHABJIHBAKOIIHX
Tpe0oBaHMs K MpeocTaBIeH IO MYHHUHOAJbHOH yCJIyrH, a TaksKe NMPHHATHEM HMH
pewmeHuii

BKJTFOYA€T B ceOs BEISBIEHHE U YCTpaHCHNE HapymleHuii npas 3asBUTENEH, NpOBeneHKe
IIPOBEPOK COOJIIOeHMS NIpoLenyp InpemocraBaeHus MYHHIMIANBHOM yemyry, HOATrOTOBKY
PEIICHUH Ha  nmedcTBUS (GesmeiicTaue) AOIDKHOCTHEIX ~ JIML|  opraHa MECTHOTro
CaMOyIpaBJICHUS.

DopmMaMu KoHTposs 3a COOMIOICHUEM HCTIONHEHUS AIMUHHCTPATHBHEIX npouenyp
SIBJISIIOTCS ;

1) mpoBepka wu COr1acoOBaHHE MPOEKTOB AOKYMEHTOB 110 IpenocCTaBiIeHHo
MYHHLHUIIABHOK yCiyr;

B aeisix TEKYILIEero KOHTpOJIA HCIIOJIB3YIOTCSA CBEICHUs, HMEronuecs B JJIEKTPOHHOI
6aze JaHHBIX, cny)xe6Ha;1 KOppCCHOH,HCHHI/I}I, YCTHass wu IMUCbMEHHas I/IH(bOpMaI_II/IH
JOJDKHOCTHBIX JInII, OC}'HIGCTBJ'IHIOH_II/IX BBINIOJITHEHHE aI[MI/IHI/ICTpaTPIBHLIX npouez[yp,
KypHaJbl Yuera COOTBCTCTBy}OHII/IX HAOKYMEHTOB U ApYyrue cBeneHus.

CaMOYIIDaBIICHUS  NIPeNCTABIIOTCS CIpaBKH 0  pesynbrarax [IPETOCTaBIEHUS
MYHUIUIAIBHOM yCityry.

O cnyyasx u nmpuummax HapyIIeHUs CPOKOB, TIOCIEI0BATENBHOCTH U COlepKaHMs
AIMHHUCTPATUBHBIX TMPOUCAYP  MOJDKHOCTHEIE juna HEMEMUICHHO  uHbOopMupyioT
PYKOBOIMTEN  oOprama, NIPENOCTABIAIOIEr0 MYHULIMNATBHYO  yonyry, a  Takoke
HPCANPUHUMAIOT CPOYHEIE MEPEHI I10 yCTpaHEeHHIO HapyIeHi .,

Texyuit KOHTpONs 32 cobmomenmem TOC/IeI0BATENEHOCTH NecTBHiA,

Ha4YalbHUKOM oOTxena, OCYIIECTBIIAIOMWEr0  OpraHu3ammo paboTsl 1o NIPEIOCTaBIEHUIO
MYHULIMIIATBHOM ycityry.

ITepeuens AO/DKHOCTHBIX  Jrmy, OCYIIECTBIIAIOINX TCKYIIMH  KOHTpOJI,
YCTaHABIUBACTCA IONOXKEHUAMH o CTPYKTYPHBIX MOIpa3feieHusx OpraHa MecTHOro
CaMOYNIPaBIICHUS M OJXKHOCTHBIMK periaMmeHTamuy.

YCIIYTH OCYIIECTBIISETCS B ¢popmax:

1) nposenenus MIPOBEPOK;

2) PacCMOTpeHus xano6 sasBuTenel ga nercTBus (663[(61710TBHC) Oprana, a Taxke
UX NO/DKHOCTHBIX JTHIy, MYHULMIAIBHEIX CITyKaLquy.

422. B uemx OCYWICCTBICHUS KOHTpons 3a IIONMHOTOM M kayecTBoOM
TIPENOCTABNCHUS  MyHMIMNIATEHO} YCIYTH TIPOBOAATCS MiaHOBEIE BHEIIAaHOBEIE



TpoBepku.  Ilopsanok wu  mepuogmunoCTE OCYWIECTBIICHHS  ILIAHOBBIX TIPOBEPOK
YCTaHaBIMBACTCS MIaHOM paGoTe Oprama. Ipn nposepke moryt paccMaTpuBaThCs Bce

4.2.3. BHeIUIaHOBEIE IIPOBEPKH NIPOBOAATCS B CBS3U C TIPOBEPKO#i ycTpaHeHus pauee
BBIABJICHHBIX HapyLICHHH aIMHUHHUCTPATUBHOTO PCTIIaMeHTa, a Talke B CTyyae MOJIyYeHHUS
XKanob 3agBUTENEH Ha meiicTRIg (6e3neﬁcr3ne) Oprana, a tawke ux JODKHOCTHBIX JIHMI,
MYHUUMIANBHBIX CITy KAIIUX.

4.2.4. Pesymprars! [IpoBepkH odopmIiIsioTcs B BUJC aKTa IpOBEpKH, B KOTOpoM
YKAa3bIBAIOTCS BBIABJICHHEIE HENOCTATKY 1 NIPCIUIOXKEHHUS 110 UX YCTpaHEHHIO.

4.3. OTBeTcTBEeHHOCTD MOJIKHOCTHBIX JIML OpraHa, NpeJoCTaBJISI0LIEro
MYHUIHOAIbLHYIO YCIIyTY, 32 peLIeHHs 1 nelcTBHUs (6e3neficTBue), npuHAMaeMbIe
(ocymecrBasieMmbe) umu B XO/te MpeXoCTaB/ICHHS MYHHLMIAIbHO] yciayru

ITo pesynsraram HIPOBEACHHBIX MPOBEPOK B ClIydae BBIABICHUS HapylleHHuit IpaB
3a4BUTENICH BUHOBHBIE JMIA TIPHUBIICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUH ¢
3aKOHOIATeNbCTBOM Poccuiickoii @enepanun.

PykoBoaurens OpraHa MECTHOrO caMoympaBieHus HECET OTBETCTBEHHOCTH 3a
HECBOCBPEMEHHOE PACCMOTPEHHe 3asBIeHuiY,

PykoBonurens (samectures, PYKOBOZHTENIST) CTpyKTypHOTO nolpaszenenus oprana

aIMUHUCTPaTUBHOI'O PErylaMeHTa.
HomkHocTHEIe THua ¥ HHEE MYyHULMIIANBHBIE CITy)Kalye 3a PCIIeHNS U JNeifcTBus
(Gesneiictaue), IIPUHUMAa€eMEIe (ocymectBnsemsre) g XOI€  mpemocTaBieHUs

MYHHUMIIATBHOR yciyru, Hecyt OTBETCTBEHHOCTb B yCTaHOBIEHHOM 3aKOHOJATEBCTBOM
THOpSIIKe.

4.4. onoxenus, XapaKTepu3yloumue TpeGoBaHus K nopsaaky u ¢popmam KOHTpoJs 3a
NpeaoCcTaB/IeHHeM MyHHLHNANbHO YCIYrH, B TOM 4YHcIe co CTOPOHBI IpaxaaH, ux
o0benuHeHHI OpraHM3anMii

Kontpons 3a npenocrasnenmen MYHHIMNAILHOM yCiTyru co CTOPOHBI IpaX<AaH, ux
00beMHERN 1 OpraHM3anuii, ocymecrsisercs TIOCPEAICTBOM OTKpHITOCTH AestTensHOCTY
OPTaHa MECTHOrO  CaMoympaBeHys TIPY TIPENOCTABNEHHH MYHHIHUIATL O} ycnyry,

B TIpOLiECCE NMpeqoCTaBIeH s MYHUUHMIIANBHOM yCiyry.

S. MocynebubIii (BHecyueﬁﬂbm) nopsAnok 062xxaoBaHus PelleHni U aeiicTBuii
(0e3meiicTBus) OpraHa, npeaocrasasiomero MYyHHUMOABHYI0 ycyry,
MHOI0(p)yHKIHOHAIBLHOrO LEeHTPa npegocTaBieHus rocyaapcTBeHHBIX 1
MyHHUHMOAIbHBIX yCJIyT, OPraHH3auui, yKa3aHHBIX B yacTy 1.1 ctaTen 16
DPenepanbHoro 3aKoHa No210-®3, a taxke HX JOJIXKHOCTHBIX JIHI, MYHUIHIAJbHbIX
CIIy’KallluX, paGoOTHUKOB

AeicTBuii (GesneiicTrus) OpraHa, mpenocraBnsomero MYHHUUHNATBHYIO  yemyry,
AODKHOCTHOrO  Jruna OpPraHa,  mpexocraBmsomero MyHUIMIANBHYI0  yemyry,



MYHHULUIIATHHOTO CIly’KaIero, PYKOBOJUTES oprasa, NPEOCTaBISIOIErO
MYHUIMIATIBHYO yciyry, MHOTOQYHKIHOHAIBHOTO LEHTpA, paboTHHKa
MHOTOQYHKIMOHATBHOTO HEHTpa, OpraHU3alluH, MPeLyCMOTPEHHBIX YacThio 1.1 craTbu 16
OQenepansHoro 3akoma or 27 wmons 2010 roma Ne 210-®3 «O6 oprauusamum
TIPENIOCTABIICHNS FOCY IAPCTBEHHBIX U MyHHLIHIIAIBHEIX YCILyr», a TaKKe uX paGOTHHUKOB.
3asBUTENH MOXKET 06PaTUTHCA ¢ ’kaso0Goii, B TOM uncie B CIIEAYIOLIMX CITyYasx:

1) mapymenne cpoxa PErUCTpalMy 3ampoca O MpeNoCTaBIEHHU MYHULIUNATBHO
YCIIyIHd, 3ampoca, yKa3aHHOTO B cTaThe 15.1 DenepanbHOro 3akoHa ot 27 mons 2010 rona
Ne 210-®3 «O6 opranuzammu IPEIOCTABIEHHs] TOCYAAPCTBEHHBIX U MYHULHANAIBHBIX
yCayr»,

2) wHapymeHue cpoka [IPEAOCTaBICHUS MYHHUIMIIATBLHOM ycayru. B ykasanHOoM
Cllyqae NocynebHOe (BHeCymeOHOE) 0BiKaNoBaHMe 3A5BUTENIEM pELIeHUH U AeiicTBHif
(6e3neiictus) MHOIO(QYHKIMOHAIEHOTO UCHTPa, PpabOTHHKA MHOTO(YHKUHOHATEHOrO
LCHTPA BO3MOXHO B ClIy4ae, eCIIH Ha MHOTO(YHKIHOHAIEHEL UCHTP, PCIIEHUS U AEHCTBUS
(GesneiicTaue) KOTOpOro 0o6KalyroTcs, BO3JIOXKeHa GyHKmEA 10 mpexocTaBneHMIO
COOTBETCTBYIOIIMX MYHHULMIAIBHEIX YCIYT B TOJHOM o0keMe B MOpsizKe, ONpeeNeHHOM
4acteio 1.3 cratem 16 ®enepansHoro 3akoma ot 27 wmons 2010 roga Ne 210-®3 «O06
OpraHU3alNK NPEOCTABIEHHS FOCY APCTBEHHBIX 1 MYHUUHNAIBHEIX YCITyr»;

3) TpeboBanue y 3asBures AOKYMEHTOB WM MH(OpPMaLUU 160 OCYIIECTBICHUS
AHCTBUH, INpencTaBieHHE  miu OCYIICCTBICHHE  KOTOPHIX He IpelyCMOTPEHO
HOPMaTHBHBIMHU NPaBOBEIMU akTaMu Poccuiickoii Denepanuu, HOpMaTHBHBIMY TIPaBOBBIMU
akTamMu  PecryGnmuku  Tarapcran, MyHUINNAIBHBIMH  NIPAaBOBBIMH  aKTamu IULst
TIPENIOCTABNCHHS MyHULUMNATBHOMN yCITyru;

4) otkaz B mpueme NOKYMEHTOB, IPeNOCTaB/IEHHE KOTOPEIX HpexycMOTpeHo
HOPMATUBHBIMH MPAaBOBEIMU aKTaMu Poccuiickoi Dezepanuy, HOpMaTUBHBIMY NIPaBOBEIMHU
aktamu  Pecry6muku  Tataperan, MYHULMNQIBHBIMA  TIPAaBOBBIMH  aKTamu IUist
TIpEROCTABICHHS MyHULHMTIATBEHOHN yCiTyry, Y 3asBUTENISA;

5) otka3 B mpenocraBieHnu MYHUIMIIAJIBHOM YCIIYTH, €Cliu OCHOBaHHS OTKa3a He
pENyCMOTPEHBI (eiepanbHBIMU 3aKOHAME U TIPUHATEIMU B COOTBETCTBUH C HUMH MHEIMU
HOPMAaTHBHEIMH TIPaBOBEIMH akTaMu Poccuiickoi OQenepanuu, 3akoHamm u UHBIMH
HOPDMAaTHBHBIMM  NIPaBOBEIMH  aKTaMu Pecny6nnku Tatapcran, mymuumnansHEIMY

paboTHHKa  MHOTO(YHKIMOHANEHOTO UCHTpa  BOSMOXHO B  ciywae, eciu  pa
MHOTO(YHKIMOHANbHEBII LUCHTD, PpeWEeHUs U JelcTBUs (Gesneiictaue) KOTOpOro
00XKaNyloTCs,  BO3JIOXKeHa GyHKIMA 10 TIPENIOCTABIIEHHIO  COOTBETCTBYIOIIUX
MYHHUIUIAIBHBIX YCIIYT B IIOJHOM 00BeMe B TOpsA/IKe, OTIpeeNIeHHOM YacThio 1.3 cTaTsy 16
DenepanbHOro 3akoHa OT 27 wmons 2010 roma Ne 210-®@3 «O6 OpraHu3aLuu
TIpEAOCTaBICHHUS TOCY AAPCTBEHHEIX 1 MYHULMNATBHBIX YCITyT;

0) 3arpeGoBanye ¢ 3agBHTEIS TIpH TIPEOCTaBIECHUH MYHHIMIANBHON YCIIYTH ILIaThl,
HE IPENyCMOTPEHHON HOPMAaTHBHBIMU IIPaBOBBEIMU  aKTaMH Poccuifckoii @enepanyuy,
HOPDMaTUBHBIMH  NPABOBEIMH  aKTaMu Pecry6iuku Tarapcran, myHMIHNANBHEIMY
TIPaBOBBEIMU aKTaMH,

7) oTKa3 opraHa, TPEAOCTABIIAIOMIEr0 My HUIHNIANBHYIO YCIIYTY, NOJKHOCTHOTO JTHIa
OpraHa, NpexoCTAaBJIAIOLIErO MYHUIUNANBHYIO yCITyry, MHOT0QYHKIIHOHATBEHOTO LEHTpa,
paboTHHKa MHOTO(QYHKIIHOHAIBHOTO LEHTpa, OpraHu3anuii, IIPETyCMOTPEHHEBIX YacThIO 1.1
CTaTbi 16 DenepanbHOro 3akomaor 27 mions 2010 roma Ne 210-®3 «O6 OpraHH3alLuu
TNIPENOCTABIEHHS. TOCYJAPCTBEHHEIX 1 MYHULIMOAIBHBIX YCIYI», WM UX PabOTHHKOB B
HCIPABIICHUH JIONWIEHHBIX HMMH OIEYaTok i OIHKOOK B BBIJAHHEIX B pesyibTare



pabOTHUKA  MHOTO(YHKIMOHANBHOrO UCHTpa  BO3MOXHO B ciywae, ecim ma
MHOTOQYHKIHOHAIBHBIiH UCHTp, pelleHuss u neicTBus (GesneiicTaue) KOTOporo
00XamyloTCs,  BO3IOXKeHa GyHkmEs 1o TIPCNOCTABIEHHUIO  COOTBETCTBYIOMIUX
MYHUIIMTATBHBIX YCIIYT B MOJHOM 00beMe B TIOpsA/IKe, ONpeAeIeHHOM YacTho 1.3 cTaTey 16
OQenepansHOro 3akoma oT 27 wmons 2010 roma Ne 210-®3 «06 OpraHu3aluu
TIpENIOCTaBJIEHNS FOCY 1apCTBEHHBIX U MYHUUMIAIBHEIX YCITyry;

8) Hapymenue CPOKa WM 1OpsnKa BEIMauy AIOKYMEHTOB 10 pe3ymbTaTam
HIPENOCTaBIEHNST MYHUITHIAIBHOI yCIIyry;

9) mpuocTaHOBNEHME [PCIOCTaBICHHUA MYHHLUNATBHOM YCIIYTH, €CIIH OCHOBaHUS
NIDHOCTAHOBJIEHUS He TIPENyCMOTPEHE!  (enepanbHbIMU  3aK0HaMY U TpPUHATBEIMU B
COOTBCTCTBHM C HUMH HHBIMH HOPMATHBHEIMM IIDaBOBEIMH  akTampy Poccwiickoit
Qenepaunn, 3aKOHaMH M MHBIMK HOPMAaTHBHEIME TIPAaBOBBEIMH  aKkTamy Pecny6muku
Tarapcran, MyHUUMIANIBHEIME  [IPABOBBIMU axTamu.B  ykazanmom Ciyyae npocymeGHOe
(BHECY MeGHOE) o0XanoBanue 3agBuTENEM PCIIEHU W peiicTuif (6esmeiicTpus)
MHOTOQYHKIHOHAIBEHOTO LUEHTpa, paGoTHHKA MHOTO(YHKIMOHANEHOTO LEHTPA BO3MOXKHO B
Clydae, CIM Ha MHOrO(YHKLMOHAILHE UCHTDP, peIeHUs W neifcTBuy (Gesneiictaue)
KoToporo ob6xanyrorcs, Bosnoxena GyHKuna mo TIPEAOCTABIIEHAIO  COOTBETCTBYIOMMX
MYHHIMIAIBHEIX YCIIYT B IIOJHOM obbeMe B mopsxe, ONpeneIeHHOM YacThio 1.3 craTsy 16
DezepansHOro  3akoHaoT 27 wmons 2010 roma Ne 210-®3 «O6 OpraHu3anuu
TIPCAOCTaBICHHA IOCY JAPCTBEHHBIX 1 MYHULMIIaNBHBIX YCTyTy,

YCIYIH, 3a HCKIIOYeHHeM CIIy4aeB, INpexyCMOTPEHHEIX IyHKTOM 4 wacté 1 crarem 7
DenepanbHOro  3akoHaoT 27 wmona 2010 roma Ne 210-®3 «O6 OpraHu3anuu
TIPCNIOCTABNECHHS. TOCYNAPCTBEHHEIX K MYHULUMANBHEIX  ycmyry.B YKa3aHHOM ciyyae

MHOTOQYyHKIHOHAIBHOTO LUEHTpa, paGoTHHKa MHOTO(YHKIMOHAIBHOrO UCHTpa BO3MOXKHO B
Cllyyae, eciu Ha MHOTO(YHKIMOHAIBHEL UCHTD, peIleHHs u peiicTBus (6e3ﬂeﬁCTBHe)
KOTOporo obxaiyrores, Bosnoxena Gynkuus o NIPEIOCTaBIIEHHUIO COOTBETCTBYIOLTHX
MYHUUUMANBHBIX YCIIYT B IIONTHOM obbeme B mopsiake, OIpeneneHHoM Yactbio 1.3 cratsy 16
DenepansHoro  3akonaor 27 wmona 2010 roma Ne 210-®3 «O6 OpraHu3anuu
TIPENOCTABIEHHS TOCY NapCTBEHHEIX I MYHHLHUTANBHEIX YCITyT,

5.2. Xamo6a momaercs B IIMCbMEHHOH (opme ma OyMaxkHOM HOcHTeNle, B
OJICKTPOHHOH  (opme B OpraH,  mpemocTaBisrOHii MYHUUMIATBHYIO  ycnyry,
MHOTO(YHKIHMOHAIBHELH LUEHTp 1160 B COOTBETCTBYIOMIMIf Opran TOCynapcTBeHHol Bracry,
ABIIAIOWUACA  yupenureem MHOTO(YHKIMOHAIEHOTO UCHTpa (manmee - yupenurens
MHOTO()YHKIHMOHAIEHOTO LEHTpa), a TaixKe B OPTaHU3ALNK, NpenycMOTpeHHbIe 4acTeio 1.1
CTateu 16 denepansuoro 3aKOHAOT 27 wmions 2010 romga Ne 210-@3 «06 OpraHu3anuu
TIPENOCTABICHHAS IOCY IAPCTBEHHEIX 1 MYRULUNATBHEIX  yemyry. Kano6sr Ha pelleHus u
nercTBrs (Gesneiictaue) PyKOBOZUTENA oOprana, NpenocTapnsiomero MYHHLHUNANBHYO
YCIyry, nomarorcs g BBIUIECTOAMMH Opran (mpu ero Hamum) nmu6o B ciywae ero
OTCYTCTBUS paccMatpuBaroTces HETIOCPENCTBEHHO PyKoBoOuTEIEM oprana,
NpeRoCTaBIsIOIEero MYHULIMIANBHYIO  yenyry.  YKano6i Ha pemenus wu pneiicTeug



MYHULIUIIATBHY O YCIYTy,  MOIKHOCTHOro JHIa  opraHna, lIpenocrasnsiomero
MyHHLIUTIANBHY O YCIyry,  MyHuumnamsmoro Clly>arnero, bPyKoBouTe Iy Oprana,
lIpenocrasnsromero MyHULUNaNEHY O YCIIYTY, MOXET GpITE Hanpasnena o Toure, yepes
MHOTOQYHKIHOHATB HEj LEHTp, c UCNONE30Banmem HHOOpManonHo-
TENCKOMMYHHUKAaLHOHHO CeTn  «MurepHery, oduIManEHOrg calita OpraHa,
nipenocraBnsromero MYHUUHNATbHYTO yeayry, EnuHoro nopTana nu6o Pecny6nukanckoro
nopTaina, HHGOpManuonmoi CHCTEMBI n0Cyne6Horo obxanoBanus, 3 TaKKe MOXET GpITg
TPHHATA NIpH THyHOM TIpHEMeE 3asBuTe, XKanoba na PeLIenus u nelicrpyg (6e3ﬂeﬁCTBHe)

OBITH Hanpagena mo T04Te, ¢ Hemonb30BanKeN anbopmaunonno-TeneKOMMyHHKauHOHHoFx
cetn  «MHTeprery, odHIHaTEHOrO caiita MHOTOQYHKIHOHATEHO LIeHTpa, Enunoro
TopTaja u6o Pecny6JmI<chx<oro nopraiia, HHbOpManuonmo; CHCTEMBI N10cyne6HOro
o0xanoBanus, 3 TaKKEe MOXET GpITE HpHHATA npy MHygoN lIpueme 3asBuTeny, XKanoba na
PCLICHUS u neficTpug (6e3aeI7mTBHe) OpraHu3anmii, IIpenycMotpennsrx 9acTeio 1.1 crarpy
16 DenepansHoro 3aKOHa oT 27 wuypong 2010 roma No 210-®3 «Og6 Opranusanuy
Tpenocrasnenys TOCynapcTBeHHEIX 1 MYHULMNANEHErK YCIyr»Ne, a taxke px paboTHuKOoR
MOXET  GkITh Hanpasnena o royre, ¢ HCNONE30BaHKeM HHOOPMaIHOHHo-
TeIeKOMMYHHKaNHOHH O cetn «Muteprery, oduLHanEHEK CalTOB 3THX OpraHu3anuis,
Enunoro Ioprana nu6o Pecny6nHKchxoro TopTana, a Takke mosxer OBITH NpuHgTA Tpu
JIHOM IpHeMe 3asBuTey.

5.3. Xano6a AO/DKHa conepskars:

1) Haumenomanye Oprana, Hpenocrapsiomerg MyHULMTanbHyO yeayry,
AOIDKHOCTHOTO  Jj1unpa oprana, Hpenocrapnsiomero MyHUIHNanEHYIO ycayry, mu6o
MYHUIMDAIBHOrO Cly>arero, MHOTrodyHKIHOHATE RO LeHTpa, ero PyKoBozmutens y
(nm) PaboTHuKa, OpraHusanuii, lIpenycmMoTpenusrx Hactero 1.1 crarey 16 Denepansuoro
3aKOHa oT 27 pmrong 2010 roma No 210-@3 «0Og Opraiusary IIpenocrasenys
TOCymapcTBeHHEIX 1 MYHULUNA B HE YCIIyr», ux PyKoBomuTeneii y () PaboTHHKOB,
PCLICHUS u neticTpuy (6e3ﬂeﬁcmne) KOTOpEIX obxanyroTcs;

2) bamummro, HUMi, oTyecTBo (mocnenuee - IpH  Hanmuyuy), CBCNCHUA 0 MecTe
KHTCIIECTBA 3asBuTeNy - usnyeckoro JMua 6o HaUMEeHOBaHye, cenenyy 0 MecTe
HaxoXXneHus saspureny - fopuRIYeckoro nuua, 5 Taloke HoMep (Homepa) KOHTaKTHOro
Tenedoua, anpec (ampeca) SJICKTPOHHOI moyTy (ipu HaTM9MM) 1 noyropgj anpec, o
KOTOpBIM nomxen 6y, HallpaBsiieH otger 3asBUTeNIO;

3) cBenenus o6 o0XKaiyemprx PelleHusx y AeACTBUsX (6e311e171c1“31m) OpraHa,
IpenocraBnsromero MyHHLUNans Y10 YCIYTY,  mOmKHOCTHOro JH0a  oprana,

MHOTO(yHKIHOHa B HOr U€HTpa,  paborupka MHOro¢yHKuHOHANE O LEHTpa
OpraHusaruis, HIpenycMoTpernpIx 9acTero 1.1 cratey 16 Denepanshoro 34aKOHAOT 27 mrong
2010 roma No 210-@3 «0Og Oopranusanuy IIpenocrasnenuy ToCynapcrBennrx
MYHUIMDAIBHEX YCIIyr», ux PaboTHuHKOB;

4) noBoxEl, mHa OCHOBaHHM KOTOpEIX SAABUTENb He cormacey C peureHnem y
AeHCTBHEeM (6e311eﬁCTBHeM) opraua, HpenocraBnsiomero MYHULHNaNbHy O ycayry,
AO/DKHOCTHOrO  jrupjg oprana, IpenocraBnsomero MYHULHDaNBHy 1O YCIyry, nu6o
MYHUIIMDAIBHOrO Cllyxarero, MHOroQyHKIHOHATE O UeHTpa,  paGorhuka
MHOro¢yHKuHOHAEHOTG LIeHTpa, OpraHusanuis, TpenycmMoTpennpx dacTeio 1.1 cratey 16
Denepansrorg 3aKOHaoT 27 prong 2010 roma No 210-@3 «0g Opranusanuy
Npenocrasnenmy roCynapcrBennpix g MyHMIMnans ek yeayr», ux PaboTHHUKOB,
3asBuresnen MOTYT GpITH IIpencrasnensy AOKYMEHTEI (mpy Hannypmy), TOATBep ) narom e



5.4. IloctynuBinas sxano6a TIOMUIEIKUT PETMCTPallik B CPOK He no3aHee paboyero
AL, CIIGNYIOWIEro 32 THEM MOCTYILTeHHs,

5.5. Kanoba, IIOCTYMUBIIas B opraw, NIPENOCTABIAIOMIMEL MYHHLHNAIBHYIO ycayry,
MHOTOQYHKIHOHAIBHBI LOEHTP,  yupenuTesio MHOTOQYHKIHOHATEHOTO LUEHTpa, B
OPTaHU3aLKMH, NPEyCMOTPEHHbIE YacThio | ] CTatbu 16 ®enepansHoro sakonaor 27 nrons
2010 roma Ne 210-®3 «O6  opranmszanun [IpeToCTaBIeHUS FOCYyapCTBEHHBIX 1
MYHULUNANBHEIX  YCIyr», JH60 BBIIECTOAIMA opran (mpu ero HaJIUYMK), MOMIeKHUT
PacCMOTpEHHIO B TeYeHHe MATHAMNATH paboumx mHelt co aug ee PETHUCTpanuy, a B ciiyyae
00XanoBaHus  orTkasa OpraHa,  mpenocraBisomero MYHHIMIATIBHYIO  ycnyry,
MHOTO(YHKIHOHAIBHOrO HCHTpa, opraHusanmii, HPENyCMOTPEHHBIX YacTEio 1.1 CTaThu 16
QenepanbHOrO 3akoHa O 27 wmona 2010 roma Ne 210-®3 «O6 Opra"u3anuu

pabouux nHeit co qusg ce perucTpanmu.

5.6. ITo pesymbratam PacCMOTpeHus xano6sl mpuHMMaeTcs OAHO U3 crlexyromux
peLIeHMIA;

1) xanoba YAOBJIICTBOPSETCS, B TOM umcie B bopme oTmensr TIPUHATOrO pernenus,
MCIPaBICHUS  JOMyIIEHHBIX ONCYaTOK u omubGox p BbIIAHHEIX B pesysbrare

Poccuiickoii Denepanyn, HOPMaTHBHBIMH NpaBOBEIMK aKTamu Pecrny6nuku Tarapcran,
MYHULHNIANBHEIMH NIPaBOBBIMK aKTamu;

2)B YAOBIETBOPEHHH KaJIOOE] OTKa3bIBaeTCH.

He nosgmee nus, CICYIOWIEro 3a mHem TIPUHATHA pelenns, ykasaHHOro B

OCYIIECTBIIAEMBIX OpraHom, NIPEOCTaBIAIOIHM MYHHIHTIAIbHYI0 yenyry,
MHOTO()YHKIHOHAIEHEIM LEHTpOM 6o OpraHusaruei, NIpeAycMoTpenHol vacteio 1.1
CTatbu 16 Denepansuoro 3aKOHAOT 27 wmions 2010 romga Ne 210-®3 «06 OpraHu3anuu
TIPENOCTaBIEH s FOCYNapCTBeHHBIX i MYyHUIMOANBHEIX  yciyry, g LEJIsx
HE3aMeuMTeNbHOTO ycTpanenys BLIABJICHHBIX HapyIIeHui TIpH OKa3saHUM MyHMUHMANEHO
yciyru, a Taxke mpHHOCATCS M3BUHEHHMS 32 NIOCTaBJIEHHEe HCYN0OCTBa u yKa3siBaeTcy
HH(OpMaIus o AanbHEHIINX nelicTBusX, KOTOphIe HEe06X0muMo COBCpIINTE 3asBuTENIO B
LEIAX MOy YeHUs My HUIMMANBHOH yciyru.

5.8. B cayuae NIpPU3HAHUSA KaJo0Bl He ToAIeXxaInei YIOBIIETBOPEHUIO B OTBeTe

5.9. B cnydae yeranonenys B XOn€ uiu 1o pesynpratam PaccMOTpeHus xano6s;
IIPU3HaKOB  cocrasa aIMHHUCTPATHBHOIQ lIpaBOHapymIeHus  py IPECTYIIEHUS



[punoxenne Nol

K A,Z[MHHHCTpaTHBHOMy periamMeHTy
TIPENOCTABIICHUS MyHUIUNIATBHOMH YCIIyTHd 10
SaKTIOYEHUIO TOOJIHHUTENBHOTO COIJIALIEHHS O
BHECEHUHU U3MEHEHU] B NOTOBOD apeH bl B
A0ToBOp 6€3B03Me3nHOrO II0JIB30BAHHS
MYHHIMIATBHEIM HMYIIECTBOM

PykoBoauresmo
—— L

:

OT:

3ASIBJIEHUE

00 ucnpasnenun TeXHUYECKOH OIUOKH

Coobmaro 06 OIIHOKe, NOmymeH o TIPH OKa3aHWH MyHHIHIANBHOMN YCIIYTH 110 3aKJII0YeHuo
AONOTIHUTENBHOTO  cornamenus o BHECCHHH H3MEHEHHl 3 JIOTOBOp  apeHppl, B JI0roBOp
6e3Bo3mesnHOrO moMB30BaHKY MYHULHUNAIEHBIM UMYIIECTBOM,

3anucano:
IpaBuneuee CBEJICHUS:

L.
2,
B Cllyyae IIPUHSTHS Peuenus o6 OTKJIOHEHHH 3asBJICHUSI 00 HCIIpaBIIEHU U TEXHHUYECKOIT

OLIMOKH MpoIy HampasuTk Takoe pelIeHue:
II0CPENICTBOM OTIIpaBIeHHUs SJICKTPOHHOTO JOKYMEHTa Ha anpec E-mail:

Hacrosmmm TIOATBEPXKAIAIO: CBENICHN S, BKTIOYeHHbe B SAIBIICHUE, OTHOCSILUECS K MOei JIMYHOCTH
H TPE/ICTABIIIEMOMY MHOIO JHIY, a TaK)Ke BHECEHHBIE MHOIO HIDKE, NOCTOBEpHEL. JlokymenTsI (xoruu
AOKYMEHTOB),  NIPHIIOXKEHHBIe S2IBNICHHUIO,  COOTBETCTBYIOT TPEOOBAHHAM,  yCTaHOBMEHHEM
3dKOHOIATENLCTBOM Poccmifckoit Qenepanuu, Ha MomeHT TPCICTABICHUS 3a9BNEHUS 3Ty TOKYMEHTEI
ACHCTBHTENBHBI U Conepykar MOCTOBEPHEIE CREIIEHMUS.

(
(mara) (monmuc) (®.11.0)



