HeIpTHHCKUH CeMBCKUIA UCITOMTHUTETBHBIN KOMHUTET
KykMopckoro MyHunumnanisHoro paiosa
PecniyOnuku Tatapcran

ITocTanoBnenue

19 urons 2023 roma Ne78

00 YTBEPXKICHUN aIMUHUCTPATHBHOT'O

peryiaMeHTa o [IPENOCTABIICHUIO
MYHULUTIATBHOM yCILyTH 10 aye
MIACBMEHHBIX Pa3bACHEHUN

HAJIOrOIUTATEIbIIUKAaM U HaJIOTOBBIM ar€HTaM
10 BONPOCaM MPUMEHEHUS MYHHIIUITAIbHBIX
IPaBOBBIX AKTOB O Hajorax u cbopax

B cooTBeTcTBHU o cratheii 34.2. Hamorosoro konekca Poccuiickoi Denepanum,
cT. 14 ®enmepansHoro 3akona or 06.10.2003 Nel31-®3 «O6 o06mmX MPUHIUIIAX
OpraHM3alliyl MECTHOTO caMoymnpaBieHus B Poccuiickoit denepanuu», paccMOTpeB
NpenCcTaBiIeHue NPoKyparypsl Kykmopckoro paiiona ot 31.03.2023 Ne 02-08-02/2023,
HeipTusCKHi cenbCcKuil HCTIOMTHUTENBHBIH KOMUTET

_ IIOCTAHOBJISIET:

1. YTBepomte ANMHHHCTPATUBHBIA  permaMeHT 1o IIPEIOCTaBIIEHUIO
MYyHHIHUTAIBHON YCIIyTH. 10 Ja4e MUCHMEHHBIX Pa3bsICHEHHH HAIOTOILIATENBITUKAM H
HaJIOrOBBIM areHTam I10 BONIPOCaM MPUMEHEHHST MyHHUIUIIATBHBIX PABOBBIX aKTOB O
Hajorax u cOopax (mpunaraercs).

2. Ony6nuKOBaTH HACTOSINEE MOCTAHOBICHHE Ha ounuaNTEHOM TIOpTae
IIpaBOBOM uHbopmarun Pecny6nukwm Tarapcran B
MH(OPMALIMOHHO-TENEKOMMYHHUKAIOHHOM — CETH «HutepreT» 1o Beb-ampecy:
http://pravo.tatarstan.ru. o -

Pyxosogurens Heiprunckoro . .

CENTbCKOT'0 UCTIOIHUTENBHOTO KOMUTETE, | T.A.Kytaycos




YTBEPXIEH

IlocTanoBieHHEM HLIpTHHCKbro .
~ CEeNBbCKOTO UCMOTHUTEIHEHOIO KOMUTET

Ot 19.06.2023 No78 '

AIMMHHCTPAaTHBHBII PerjiaMeHT 10 NpPeJoCTaABICHHIO
MYHMIMIIAJBHON YCJIYIH 1O Jaye MUChMEHHbIX Pa3bsiCHEeHH i
HAJIOromiaTe/ibIIHKAM U HAJOrOBBIM areHTaM Mo BONpPocam

NpUMEHEHHsI MyHUIMNAJILHLIX NP ABOBBIX AKTOB 0 HAJIOrax U cfopax -

1. O6uime MoJI0KEHUSs

1.1. Hacrosmuii agMHHUCTPATHBHBIAH ~ PErNIaMeHT [0 MPEAOCTAaBICHMIO
MYHHLMIIAIBHOMN YCIYrH N0 Ja4ye MUCbMEHHBIX Pa3bsCHEHHMHM HAIOrOIIaTENbIUKaM 1
HaJOrOBBIM areHTaM IO BONPOCaM NPHUMEHEHHUS MYHUIMNATBHBIX HOPMATHBHBIX
IIPaBOBBIX AKTOB O Hajorax u cbopax (mamee — Aj:(MHHHCTpaTHBHHﬁperJIaMeHT) -
ONpeeNsIeTCTaHaapT, COCTaB, CPOKH H  IOCIEIOBATEIBHOCTE  NEHCTBU
(amIMUHUCTPAaTHBHEIX Ipolenyp) VCmonHUTENnsHOro KOMHTeTa HBIPTHHCKOTO
CEeIbCKOro  mocenenuss KyKMOpCKOro MyHHIMIANIBHOTO pailoHa PecnyOnuku
Tarapcran (mamee - McnomHUTENBHBIH KOMHTET CENBECKOTO MOCENEHHs) IIPH
UCIOJHEHUH MyHHUIIUNAIBHON YCIyTH N0 PACCMOTPEHHIO M MOATOTOBKE MHUCEMEHHBIX
pa3bsiCHEHUI Ha OOpallleHMs, NOCTYNHUBIINE B OPraHEl MECTHOTO CaMOYIPAaBICHHSA
HEIpTHHCKOrO CenbCcKoro moceneHHs KykKMOpCKOrOo MyHHIMNANBHOTO paioHa
Pecny6nuku Tarapcrasn no BonpocaM MPUMEHEHHUs MyHUIUITAIBHBIX IPABOBEIX aKTOB
0 Hajorax u cbopax.

1.2. Jlunamy, MMEOMMMM MpPAaBO Ha IOJy4YeHWE MYyHHIHWNAIBHOM YCIyIH,
ABISIOTCS (QU3UYECKUE U IOPUIUYECKHE JIUIIA, I/IHI[I/IBI/I,Hya.HBHBIe HpeI[HpI/IHI/IMaTeJII/I
(manee — 3assBUTEIB). _

1.3. C 3asBieHMeM BOpaBe OOpPATHThCS  MNPEACTABMTENL  3asBUTEINS,
JNEWCTBYIOLIMK Ha OCHOBaHUH JOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJIHOMOYHS, JHO0
3aKOHHBIN MPENCTABUTEND (PH3UYECKOTO JHIA (Hanee — MPeACTABUTEND 3aIBUTEN).

2. CranpapT npefocTaBjieHHs MYHHIMIAIbLHOR yCJIyrH
2.1. HaumeHoBaHHMe MyHHUUHNAILHOMR yCIYIH
Maya NMUCBEMEHHBIX Pa3bsCHEHUI HAIOTOILIATENBIIMKAM U HAJOTOBBIM areHTaM
II0 BOIPOCaM MIPUMEHEHHsI MyHHIIUIAIbHBIX TPAaBOBBIX aKTOB O HAJOrax u c6opax
2.2. HaumeHoBaHue Oprana, NPeIoCTaB/ISIOMIEr0 MyHHIUIAIBLHYIO YCIYTY

HBIPTHHCKHH CeNbCKUH HCTIONMHUTENBHEIH KOMUTET (faiee mo tekcty — Opras).

2.3.PesynbTaT npenocTaBaeHNs MyHHIHNAILHOH yCayTH



2.3.1. PesynpratoM mpenocTaBieHUs MYHHUIIUNIAIBHOM  YCIIYTH  SBIISAETCS
TUCEMEHHOC PasbSCHEHHE IO BOMPOCaM HPUMEHEHHS MyHHLIHMNATHHBIX IIPaBOBHIX
aKTOB O Hajorax u cbopax.

2.3.2. Pe3ynbTaT npemoCTAaBIEHHS MYHULUIATBHON YCIYyTH HalpaBIsSeTCs
3aABUTENI0O B (OpPME BNEKTPOHHOTO JOKYMEHTA, TOAMHUCAHHOIO YCUJICHHOM
KBAIM(QUIMPOBAHHON 3NEKTPOHHOW MOMMUCHIO YIIOJIHOMOYEHHOIO JOJKHOCTHOTO
mana Opzana (1160 Opzana), B COOTBETCTBHHE C DenepanbHbIM 3aKOHOM OT 6 anpens
2011 roma Ne 63-®3 «06 ONIEKTPOHHOU noamucw» (nanee — OenepanbHbii 3aKk0H No
63-®3) B nuunbli kabuxeT ExunHOro [IopTana roCyAapCTBEHHBIX U MYHHUIUIATHHBIX
yenyr (https://www.gosuslugi.ru) (nanee — Enunsiii nopran). B cnyvae nanpasnenus
3aABJICHHS  1IOCPeACTBOM IlopTana rocyqapCTBEHHBIX M MyHUIMNANBHBIX yCIIyT
Pecniybmuku Tatapcran (https://uslugi.tatarstan.ru) (mamee — PecniyOnukanckuii
IOpTaj)  pe3yiabTaT MpPeNOCTABICHUS MYHULIMIIANBHOM YCIIyTH HalpaBiseTcs B
TUYHBIA KabuHeT Pecny6ukanckoro moprasa.

2.3.3. Ilo BeIGoOpy 3asBHTENS PE3yNbTaT NPENOCTABICHUS MYHUIUNAIHHOMN
yciayru Bblgaercss B . Oprame wium B IBY «MHOroyHKIMOHATEHBIN  LEHTp
[IPENIOCTABJICHAS TOCYAAapCTBEHHBIX M MYHHIHIIAIBHBIX ycryr B Pecnybiuke
Tatapcran» (manee — M®II) B (opme sKk3eMmISIpa 3MEKTPOHHOTO JIOKYMEHTa,
pacrevaTaHHOro Ha OyMaXHOM HOCHTENE, 3aBEPEHHOr0 MEYaThio W IO AMTHUCHIO
COOTBETCTBEHHO YHOIHOMOYEHHOTO - IOJKHOCTHOTO nmuia OpraHa win paGoTHHKA
M®OII. ,

- 2.3.4. 3asBUTENH BOpABE NONYYUTE PE3YIBTAT MPEAOCTABICHUS MYHHULUIATBHON
ycIyru B dopme SJICKTPOHHOTO NOKYMEHTA B TEYCHUE CPOKA NEHCTBHS pe3ylbTaTa
IPEOCTABICHHS MyHULUIATLHON yCIIyTH.

- 2.4.Cpoxk npenocraBjeHus MyHALATIATbHO YCJIYTH.

2.4.1 Mynununansuas ycmyra NpenocTapugeTcss B teuenue 30 KaneHIapHBIX
IHEH CO HS MOCTYIIeHHS COOTBETCTBYIOLIETO OOpalleHHus.

2.4.2. TlpuocraHoBneHue. cpoka [PEAOCTAaBIICHUSI MYyHHUUUNAIBHOW YCIyTU He
NPENyCMOTPEHO. -

2.4.3. HanpaBnenue N0KyMeHTa, SBISIOLIErOCs pe3yJbTaTOM NPENOCTABICHUS
MyHHananLHoﬁ ycIyru B dopme JJIEKTPOHHOIO  JOKYMEHTa, 3asgBUTEIIIO
OCYIIECTBIIETCA B AeHb ODOPMICHHUS U PETUCTpaluU pe3yabTaTa MPeaoCTaBICHUS
MYHHIMOATEHOM YCIyTH.

2.5. IIpaBoBbie 0CHOBAHHUS /IS NpeocTaBIeH Hsl MyHUIHMIIATLHON yCIyrH

~2.5.1. Tlepeuenn HOPMAaTHBHBIX ~ IPAaBOBBIX  aKTOB,  PETYIHPYIOLIUX
TPEOCTABNICHIE MyHUIIATATEHOMN YCIyru (C yKa3aHHEM PeKBH3UTOB HOPMATHUBHbIX
TPABOBBIX aKTOB M HCTOYHHMKOB MX O(QHIIHATBHOIO OMyGIHKOBAHHS), pasMenieH Ha
EnvnoM - moprane, B TOCYIapCTBEHHOM UHQOPMAMOHHON CHCTEMe «Peectp
rOCYAPCTBEHHBIX. = U MyHUIMIANbHBIX  ycnyr  PecmyOnukm — TatapcTamy
(httb://frgu.tatar.ru) (manee — PeecTp r’ocyz{apCTBeng;Ix Y MyHHIIUNAJIBHBIX YCIYT), Ha
oduIHaTEHOM cauTe Kyxmopckoro MYHHIHIAIBHOTO parioHa B
HH(OPMALIHOHHO -T€JIEKOMM YHUKaIIMOHHOU . CeTH «HHTepHETY
(http://kukmor.tatarstan.ru) . —




2.5.2. TeKcT aIMHUHHCTDATHBHOTO DETIAMEHTA B NEHCTBYIOMEH peNaKiuu
MOJNEXUT pa3MeNIeHHI0 Ha EauHOoM  moprane, B Peectpe rOCYIapCTBEHHBIX H
MyHHIUTATBHBIX YCIyT, Ha oummanbHoM caiite Kykmopckoro MyHI/ILII/IHaJII:HOFO
palfiosa B  MH(DOPMALXOHHO TeJICKOMMyHI/IKaHI/IOHHOI/I cetn  * «MHTEpHET»
(http://kukmor.tatarstan.ru). o e : »

2.6. U cuepnbiBaromiu nepequb IlOKyMeHTOB, He0oOXONMMBIX JIJIsi
NpeoCTaBICHHUS MyHnunna.ﬂbHon ycayra:

2.6.1. Jlnga nonyyeHus MyHI/II_II/IHaJ'ILHOI/I ycnym 3asBUTENb IPEICTABIISAET
CJIeyIOLIUe JOKYMEHTBHI:

1) JOKyMEHT, YAOCTOBEPSIONIHIM JIUIHOCTE (HE Tpe6yeTc>1 B cllyuae oOpaniesus
MOCPEICTBOM PeCHy6JII/IKaHCKOFO nopTaja); - ‘

2) JOKYMEHT, YAOCTOBEPSIOIINM OJIHOMOYHS IPEICTABUTENS 3aABUTENS;

3) 3asgBIEHUE: : : '

B ()opMe JOKyMeHTa Ha OyMa)KHOM HOCHTEJIE U3I0KEHHOE B CBOOOIHOM (bopMe
NOCTynuBIIEE B- VICIONHUTENBHBIM KOMHTET CENBCKOIO IOCENEHUs, O Jade
NUCBMEHHBIX Pa3bsICHEHUN O BOMpPOCaM MPUMEHEHHS MyHHUIMIANbHBIX MPaBOBBIX
aKTOB O HaJorax M cbopax (naiee - oOpaiieHne) B IHCBMEHHOM q)opMe WU B (bopme
3JIEKTPOHHOTO JOKYMEHTA. -

B OJJIEKTPOHHOH  (opme (3aHOHH}ICTCH‘ *  TOCpPEeNCTBOM  BHECEHHS
COOTBETCTBYIOIMX CBEACHUM B BIICKTPOHHYIO (Qopmy 3asBJICHUS), nonnncaHﬁoe B
COOTBETCTBUHU C TpeOOBaHUSAMU MyHKTA 2.6.3 aAMUHHCTPATUBHOTO PErNIaMEHTa, TPU
oOparennu nmocpencTsoM PecnyOaukaHcKoro noprania; - : -

2.6.2. 3asBlIeHHE W TpWIaraeMple JOKYMEHTBI MOTYT OBITh HpeﬂCTaBHeHLI
(HanpaseHbl) 3aBUTEIIEM OIHUM U3 CIIEAYIOIHX CIOCOOOB:

1) gepe3s M®1] Ha 6yMaKHBIX HOCHTENSAX U B BUE JNEKTPOHHBIX ,D;OKYMCHTOB
COOTBETCTBYIOIIUX TPeOOBaHUAM MyHKTA 2.6.3 aAMUHUCTPATUBHOIO PETIAMEHTA;

2) mocpencTBoM PecnybnukaHckoro noprajia B 3J€KTPOHHON GopMme;

3) B Opras IM4YHO WK IIOCPEACTBOM MOYTOBOM CBS3U HA OYMaKHOM HOCHTEIE.
3asBiIEHUE U NpUiaraeMbie JOKYMEHTHI, NpU HaHpaBJICHI/II/I HOCpe,ZICTBOM TIOYTOBOH
CBSI3H, 3aBEPSIIOTCA B YCTaHOBJIEHHOM HOPSIKE.-

2.6.3 3asBieHue NpyY HANPABICHUHU NMOCPEACTBOM PecnyOnukaHCKOro noprania
MOANMCHIBAETCS MPOCTOU IJEKTPOHHOMN MOAMUCHIO 3asIBUTEIIS.

JAns nmonmydeHus NPOCTOM 3JIEKTPOHHOM MONNKCH 3aSBUTENI0 HEOO0XO0IUMO
OPOWTH MNpoLenypy perucrpanuu (ayreHtuduxanuu) B EguHOH  cHcTeMe
uaeHTHpuKkanuy u ayTeHTudukanuu (manee — ECHA), a Takke NOATBEPAWUTH
YYETHYIO 3aIUCh.

ONEKTPOHHBIM JOKYMEHT (3JIEKTpPOHHBIM 00pa3 MMOKYMEHTa), yKa3aHHBIH B
IOAIYHKTE 2 MyHKTa 2.6.]1 aAMUHUCTPATUBHOTO PErNIAMEHTA, 3aBEPSIETCA YCHICHHOM
KBATH(PUIMPOBAaHHON NOIIMUCHIO JIHII, YIIOJHOMOYEHHBIX HA CO3IaHUe U IOJIUCAHNE
TaKUX JOKYMEHTOB, B TOM YHCJIE HOTapUyCaMHU.

ONEKTPOHHBIE TOKYMEHTHI (3IEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpHUaraeMele
K 3asBJICHMIO, B TOM YHMCII€ JOBEPEHHOCTH, HANPABIAIOTCS B BUIE (aiiioB B (hopMaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gomee 50 Mbaiir.



KadectBo mpenocraBisieMbIXx  31EKTPOHHBIX JOKYMEHTOB  (DJIEKTPOHHBIX
00pa3oB NIOKYMEHTOB) JIOJKHO IO3BONSTE B IONHOM OOBEMe IPOYUTATh TEKCT
AOKYMEHTA U PACIO3HATh PEKBU3UTHI JOKYMEHTA.

2.6.4. 3anpemaercs Tpe6GOBaTh OT 3aSBUTEIS:

1) mpexcTaBienus JOKyMEHTOB U HH()OPMAILMK WM OCYIIECTBIEHU S NefCTRU,
NPENCTABICHUC UM OCYHIECTBICHHE KOTOPHIX HE HPEAYCMOTPEHO HOPMATHBHBIMH
[IDaBOBBIMU  aKTaMH, PEryJIHPYIOIIUMH OTHOILIEHHs, BO3HHUKAIOIIME B CBSI3U C
IPENOCTaBICHUEM MYHHMIUIIAIBHON YCIYTH;

2) ocylLIecTBIeHUs AEHCTBUI, B TOM 4YHCIIE COrJIacoOBaHWN, HEOOXOOUMBIX ISl
MONYyHCHHUST MYHULUNANBHON YCIyrM M CBSI3aHHBIX C OODAallleHHEM B HHbIE
TOCYAapCTBECHHBIC OpraHbl, OpTaHbl MECTHOTO CaMOYIpABIEHHUs, OpraHM3AlWH, 3a
MCKIIFOYCHHEM IONYYEHHS YCIYyr M IONYYEHHS MOKYMEHTOB M HH(OpMAIUH,
TIPEIOCTAB/IACMBIX B DE3YNbTaTe MPENOCTABICHHUS TAKHX YCIyT, BKIIOYEHHBIX B
TMEePEYHH, yKa3aHHbIE B yacTH | cTaTh 9 ®enepanbHOro 3akoHa or 27 utons 2010
rona. Ne210-®3 . «O6 opraHumsauuy NpesOCTABIEHHUS FOCYJapCTBEHHBIX U
MYHHIMIATBHBIX YCITyT» (HEOGXOMUMBIX ¥ 00S3aTebHbIX yCIIyT);

3) TpeACTaBIeHHs JOKYMEHTOB U MH()OpMALUK, OTCYTCTBUE U (WIIH)
HEIOCTOBEPHOCTH KOTOPHIX HE YKa3bIBaIMCh NIPU MEPBOHAYANBHOM OTKa3€ B IIPUEME
JIOKyMEHTOB, HEOOXOMMMBIX ISl [PENOCTABICHHUS MYHHMIMIIAIIBHON YCIyTH, TMOO0 B
NPeOCTABIEHAN MyHULUNATBHOMN YCIIYTH, 32 HCKIFOYEHHEM CIIEIYIONINX CIIyYaeB:

a) W3MeHeHHe TpeGOBaHMiA HOPMATHUBHEBIX IIPABOBBIX AaKTOB, KACAIOIIUXCS
IPEI0CTABICHHS ' MYHMIMIANBHOW  yCIyrd, NOCJI€ MNEpBOHAYANBHON MOJaYu
3a4BJICHUSL O MPEJJOCTABICHUM MYHULUIIAIBHON YCIIYTH;

0) HanMYKe OMKGOK B 3asBIEHHH O [PEIOCTABIEHHH MYHULUNAIBHON YCIYTH U
AOKYMEHTaX, TIOJaHHBIX 3ajgBHTENEM IOCIE NEPBOHAYAILHOIO OTKA3a B MpPUEME
AOKYMEHTOB, HEOOXONAMMBIX I MPEAOCTABJICHNS MyHHIMIATBHOMN yCIIyrH, ubo B
TpeI0CTABICHAN MYHHUIUIANBHON YCIyTH M HE BKIIOYEHHBIX B MPEICTABJICHHBIN
paHee KOMIUIEKT TOKYMEHTOB;

B) HCTEYEHHE CPOKA AEHCTBHS JOKYMEHTOB MM H3MEHEHHE UHpOpMAIUH II0CTIE
NEPBOHAYANBHOTO OTKa3a B [IPHEME JTOKYMEHTOB, HEOOXOMHUMBIX JUIS IIPEIOCTaBICHUS
MYHHUIUIIATBHOH yCIyTH, THOO B PENOCTABICHHH MyHHULUTATHHOMN yCIIyTH;

I) BbBIABIEHHE JOKYMEHTATBHO IIOATBEPKIEHHOTO dakra (mpu3HAKOB)
OLIMOOYHOrO MK .MPOTHBONMPABHOTO JEHCTBHS (6e3neHCTBHSI) MODKHOCTHOTO JIHIA
Oprana, paborauka M®II, [Ipy TIEPBOHAYAIBHOM OTKa3€ B NpHUEME JIOKYMEHTOB,
HEOOXONUMBIX = IS  MpeJOCTaBJIEHHS MYHHIMIAIGHON  ycimyrn, 7aubo B
IPENOCTABICHUN MyHULUNIAIIBHON YCIIyTH, O YeM B IHCEMEHHOM BHIE 3a MOIMUCHIO
pykoBonutens OpraHa TNpW . MEpBOHAYATIHEHOM OTKA3e B IpUEME JTOKYMEHTOB,
HEOOXOMMMBIX JUIA MPEJOCTABNEHHS MyHHLMMIATBHOMN YCIYTH, YBEOOMIISIETCS
3asBUTENb, A TAKKE NPUHOCATCS. U3BUHEHHS 32 JOCTAB/ICHHDIE HeynoOCTBa,

4) npemocTaBneHHs Ha GyMaXKHOM HOCHTENE MIOKyMEHTOB W HH(pOpMaImu,
DIIEKTPOHHEIE 06paskl KOTOPBIX paHee ObLu 32BEPEHBI B COOTBETCTBUHU C MYHKTOM 7.2
yacTu 1 cratem 16 @epepansHOro 3axkona ot 27 mrons 2010 roga Ne 210-®3 «O6
OpTraHH3alliy NPEAOCTABIECHAS TIOCYNapCTBEHHBIX M MYyHHLUMNATBHBIX YCIYI», 3a
HCKJIFOUCHUEM  CTy9acB, €CIM HAaHECEHHWE OTMETOK Ha Takde JOKYMEHTBHI JHU6O HX
U3BATHE ABISETCS HEOGXOMUMBIM YCTIOBHEM NPEAOCTABIEHUS TOCYAapCTBEHHOMN MK



MYHHUMIANBHOH yCIyrd, ¥ MHBIX CIy4aeB, YCTAHOBJIEHHBIX denepanbHEIMU
3aKOHAMH. o RUEIEREE RARE

2.6.5. Iomy4aroTest B paMKax MeKBEIOMCTBEHHOTO B3aUMOIEACTBHSL:

1) cenenns us ETPIOJI - Menepanshas HATOroBas ciyx6a;

2) cBelIeHUs O AEUCTBYIOIIEM nacropte rpaxaanuHa Poccuniickoit @enepanun
_MBH POCCI/II/I; = i S B B
3) cBeNeHMs O HOTAPHMATBHON A0BepeHHOCTH — DenepanbHas HOTapuanbHas
e Ead of, I F T

2.6.6. 3asBHTENS BIpaBe NPENOCTABUTE JTOKYMEHTEI' (cBemenus), ykazaHHBIE B
moamyHktax 1 - 2 nyHkta 2.6.5 aIMHHHCTPAaTHBHOIO periameHTa; B dopme
3JIEKTPOHHBIX TOKYMEHTOB, 3aBEPEHHBIX YCUIICHHOM KBaTH(QUIHPOBAHHOMN MOAMUCHIO
7, YIOJIHOMOYCHHBIX HAa CO3NAHHE M MOANUCAHUE TAKUX JOKYMEHTOB, IIpH nojaye
3asiBIICHHMS. S e e Tekes

2.6.7. Henpencrasienue (HecBOEBpeMeHHOE ‘TIPEICTABICHNUE) ' YKA3AHHBIMY B
NyHKTe 2.6.5 aIMHHHCTPaTHBHOIO periaMeHTd OpraHaMu TOCYIAapCTBEHHOM BJIACTH,
OpraHaMu MECTHOTO CaMOYNpaBIIEHHS, OPraHH3aLUIMU JOKYMEHTOB M CBENCHHN He
MOXET ABIATECS OCHOBAaHHEM /s OTKa3a ‘B NPEAOCTABICHHH MyHHIUNATEHOMN
2.6.8. JlolkHOCTHOE MO M (MIH) PaGOTHHK, YKA3AHHBIX B myHkTe 2.6.5
4IMHUHACTPATHBHOTO DEIrIaMEHTa OPraHOB M OPraHM3AllMH, HE MNpPENCTABMBIIHE
(HECBOEBPEMEHHO Mpe/ICTABUBIIHE) 3aNpOMICHHBIE ¥ HAXOSIINECS B PACHOPHKEHUH
AOKYMEHT WK CBEACHUS, IOJJIEXKAT aIMHUHUCTPATHBHOIH, OUCUUIUIMHAPHON MM UHOM
OTBETCTBCHHOCTH B COOTBETCTBUH C 3aKOHONATEIHCTBOM POCCHICKOL Deneparun.

2.6.9. 3ampemaercs Tpe6oBaTh OT 3asgBHTENS JOKYMEHTBI CBEJCHHSA, B TOM
HHCIC  NONTBEPXKIAIOIIME BHECEHHE 3asBMTENEM - IUIATHl 32 MPENOCTABICHUE
MYHHUMNATBHON YCIIYTH, HAXOAALIUECS B PACTIOPSDKEHAH TOCYJapCTBEHHBIX OPraHoB,
OpraHoB MECTHOI'O0 CaMOYNpPAaBICHUS M MOABEIOMCTBEHHBIX rOCyZIapCTBEHHBIM
OpraHaM MJIM OpraHam MECTHOTO CaMOYIpaBIeHUs OpTraHU3aALHI. : :

Henpencrasnenne 3asBurenem moxymeHTOB, COEPXKAIUX CBEAEHUS, KOTOPhIE
HAXOIATCS B  pAaCMOPSDKEHHH TOCY[ApPCTBEHHBIX OPTaHOB, OPraHOB MECTHOLO
CaMOYNPaBJICHUA M NONBEIOMCTBCHHBIX I'OCYNAaPCTBEHHBIM OpPraHaM HIH oprasHam
MECTHOTO CaMOYIpPABJICHH OPraHU3allUM, HE SBIAETCS OCHOBAHHEM IS OTKA3a
3a7BUTCIO B MPEAOCTABICHHH MyHHIIMIIAIBHOM YCITYTH.

2.7. MicuepnbIBaOLIMii TIepeveHb 0CHOB AHMIA IUI5 0TKA3a B npueMe JOKYMEHTOB,
HEe00XOAMMBIX /LISl IIPEOCTABIEHMs] MYHHIMIAIbLHOI YCIAYTH

2.7.1. OcHOBaHMAMH IJIS OTKa3a B [IPUEME JOKYMEHTOB, HEOOXOMUMBIX st
IPENOCTABACHNSA MyHUIIUNIAILHON YCIYTH, SBIISFOTCS:

1) npencraBneHHble 3asBUTENEM MOKYMEHTBI COIEpKaT MONYHUCTKH W
UCIPaBJICHUs TEKCTa, HE 3aBEPEHHBIE B OPSIIKE, YCTAHOBIEHHOM 3aKOHOIATELCTBOM
Poccuiickoit ®epepanuu;

2) MOKyMEHTBL conepiKaT IIOBPEXICHHS, HAIUYHE KOTOPBIX HE IMO3BOJSET B
IOJTHOM 00BEME HCMONB30BATh HH(MOPMALMIO W CBEICHHUS, COIAEpXKaIlUecs B
AOKYMEHTAX UL IPENOCTABIICHHS MyHULIUIIAIHOM YCITyTH;



3) mpencTaBlIEHHBIE MOKYMEHTHl MJIM CBEICHHS YTPATHJIA CHIYy HAa MOMEHT
oOpamieHus 3a MyHHIUTIAIBHOM YCIyroi (I0KyMEHT, YI0CTOBEPSIOIUI TOTHOMOYHS
IOPENCTABUTEIA  3asABHMTENSA, B Cily4ae oOpamieHuss 3a IpeaoCTaBICHHEM
MYHHIHUIIAIBHON YCIYTH YKa3aHHBIM JIULIOM);

4) nopmaya 3asBIEHHS O MPENOCTABICHAM MYyHULUIAILHOM YCIyTH U
JAOKYMEHTOB, HEOOXOAMMBIX IS NPENOCTABICHUS MYHHIHUNAILHON YCIyrH, B
3JIEKTPOHHOM (POpMeE C HapyIIEHHEM YCTaHOBJIEHHBIX TPEOOBaHUIA;

5) HEKOPPEKTHOE 3aIONHEHHE 00A3aTENBHBIX TOJEN B (OPME 3asBIEHHS, B TOM
YHCI€ B HHTEPAKTMBHOW (opMe 3asBleHHs Ha PecnyOnMKaHCKOM TOpTaie
(HEIOCTOBEPHOE, HETOJHOE, THO0 HEMPABUILHOE 3aII0IHEHHUE);

6) mpencTaBIEHHE HEMOJIHOrO KOMIUIEKTA JOKYMEHTOB, HEOOXOMMUMBIX IS
[IPEIOCTABICHHUS MYHULIUITATBLHON YCIIYTH;

' 7) 3adBIEHUE O MPENOCTABICHHH YCIYTH MOJAHO B OpPraH IoCyIapCTBEHHOMN
BJIaCTH, OpraH MECTHOIO CaMOYIIPaBJIEHHsS WM OPraHH3alHi0, B ITOJTHOMOYHS
KOTOPBIX HE BXOJUT MPENOCTaBICHAE MyHUIUIAIBLHON YCIyTH;

8) Hecobmonenue YCTaHOBJIEHHEIX cTaThel 11 dDenepanbHOro 3akoHa or 6
apenss 2011 roma Ne 63-®3 «O6 3JICKTPOHHOHM MOANMUCH» YCIOBHH NPH3HAHKS
JEeHCTBUTENBHOCTH yCHIEHHOM KBATU(HIIMPOBAHHOMN 3IT€KTPOHHOMN MOIITHCH.

2.7.2. Tlepeyenb OCHOBaHMIA /I OTKa3a B MpHEMe JOKYMEHTOB, HEOOXOMHMBIX
JUISL IOy YEHUS MyHHanaJILHOﬁ YCIIYTH, SIBJIIETCS UCUYEPIBIBAFOIIIHM.
| 2.7.3. Pemenue 06 oTkaze B mpueMe 3asABJIEHUS U JOKYMEHTOB, HEOOXOMMMBIX
JUI IPEIOCTABICHUS MyHHULMIIATBHON yCIyTH, MOXKET OBITh IPHUHSATO KaK BO BpeMsI
npuemMa 3asiBUTENIS, TaK U I0CJE IOIYYEHHs] OTBETCTBEHHBIM JOJDKHOCTHBIM JIUIIOM
Oprana HEOOXOAMMBIX Ul MPENOCTABIEHUS MYHHLUNAILHON yCIyrd JOKyMEHTOB
(cBeneHWi) . C = HCHONB30BAHUEM. MEXBEIOMCTBEHHOTO  HMH(POPMALMOHHOTO
B3aUMOJIEMCTBHUSA, B CPOK, HE NPEBBILAIONMN 9 pabouux AHEH CO AHS PErUCTpPALMH
3asIBJICHUS. S .

2.7.4. 3anpemaeTcs{ OTKa3bIBaTh B NpUEME 3asBICHHUS U HWHBIX JOKYMEHTOB,
HEOOXOMMMBIX JUIs HPENOCTABICHHS MYHHLHIIATBHON YCIyrH, B Cilydae eciu
3asBICHAE W JOKYMEHTHI, HEOOXONMMBIE ISl NPENOCTABICHHS MyHHLHIAIBHON
YCIYTH, IIOJaHBl B COOTBETCTBMH. C HH(OpPMamHed O CpPOKaX U IOpSIKE
NPEIOCTABICHUsI MYHHIHUIIAILHON YCIyTH, OHy6JII/IKOBaHHOI/I Ha Egmsom moprarne,
Pecniybnukanckom nopraie.

2.8. UcyepnrpiBaomuii nepeveHb 0CHOB AHHH /Il IPHOCTAHOBJIEHHS
NpeIoCTABICHUS My HHIIMIIAJbLHON’ yCJyrd WM 0TKa3a B NPeJ0CTaBIeHUH
; MYHUIMNATBHOW yCIyTrH

2.8.1. OcHoBaHus UISt IIPUOCTAHOBJICHHUS - npe/:(OCTaBJIeHH;I MYHULATIAIBHOMN
YCILyTH OTCYTCTBYIOT. ' ‘
~ 2.8.2. OCHOBaHWsI /IS OTKAa3a B NPENOCTABIEHUY MyHULUIIAIBHON yCIIyTH:
1) mpencraBneHHBIE 3asABHTENEM JOKYMEHTHI CONEPXKAT IOMUYUCTKH U
HCTIPABJIEHNUS TEKCTA, He 3aBEPEHHBIE B TOPSIIKE, YCTaHOBJIEHHOM 3aKOHOJATEIHCTBOM
Poccuiickoi @enepanuy; ' | ' '



2) DOKYMEHTBI COAEpKAT MOBPEXACHHUS, HAINYHE KOTOPBIX HE IO3BONSET B
IONHOM OOBEME HCIONb30BaTh HHGOPMALUIO U CBEZIEHHS, co;[epxcamneca B
JOKyMEHTaX AJis IPEeJOCTaBICHNUS MyHHIIUIAIBHOM YCIyTy; :

3) TmpencTaBIEHHBIE NOKYMEHTBI WM CBEOCHHUS YTPATHIM - cnﬂy Ha MOMEHT
00paIleHus 32 MyHHIHUIIATBHOH yCIyroi (JIOKYMEeHT, yI0CTOBEPSIONIHIA MOTHOMOYHS
NpeNCTaBUTENs  3asBUTENA, B Cilydae -OOpalleHHMs 33  NPEIOCTABICHHEM
MyHHLIUNATBHON YCIYTH YKa3aHHBIM JIUIIOM); : .

4) monava 3asBIEHUS O IIPEJOCTAaBICHHM MYHULIMNATLHONW ~ yCIYTH - H
JDOKyMEHTOB, HEOOXOOMMBIX Ml MpPEJOCTaBICHHS 'MYHULUNAILHON yCIYTH, B
BJIEKTPOHHOM (POpME C HApyLIEHUEM YCTaHOBICHHBIX TPEOOBAHUIA;

5) HEKOPPEKTHOE 3aIOIHEHHUE 00sI3aTENBHBIX MOJIEH B hOpMe 3asIBICHHUS, B TOM
YUCTE B HWHTEPAaKTHBHOH (opMme 3asBiIeHHA Ha PechyGiIMKaHCKOM mHOpTaie
(HEIOCTOBEPHOE, HEMOIHOE, THO0 HEMPAaBHUILHOE 3alI0HEHHE);

6) HecoONMIOeHNE yCTaHOBICHHBIX crathedl 11 DemepansHOro 3akoHa or 6
anpenst 2011 roma Ne 63-®3 «O6 3MeKTPOHHON MOINMKCH» YCIOBUM NPH3HAHUS
JENACTBUTENBHOCTH YCHICHHOM KBaIM(QHIEPOBAHHOK 3NEKTPOHHOM OAIHCH;

2.8.3. IlepeueHp OCHOBAaHWU s OTKas3a B Hpe):IOCTaBJIeHI/m MYHHIUNATLHOK
YCIIYTH SIBIAETCS UCYEPIBIBAIOIIUM. - - .

2.8.4. 3anpemaeTcs OTKa3hIBaTh B IPEJOCTABICHUN MYHHUIMNATEHON YCIYTH B
ciy4yae, €CIH 3asABJIEHHE O NPENOCTABICHUH MYHHUIMMATBHOM  YCIyIM TIOJAHO B
COOTBETCTBHMH C HH(MOPMAIMEH 0 CPOKAX U MOPSAIKE NPELOCTaBICHNS MYHHIHTIAIEHOR
YCIIyTH, OyOJIMKOBaHHOM Ha EnuHOM nopTane PGCHy6HHKaHCKOM nopraie.

2.9. Pasmep miaTbl, B3MMaeMOii ¢ 3asiBUTEJIs IPH NPENOCTABICHHH
MYHHIMIIAJABHON YCIYTH, ¥ CIIOCO0BI €€ B3UMaHUA

MynununansHas yciyra npegocTaBiseTcs: Ha 6€3803Me30HOM OCHOBE.

2.10. MakcuMa/ibHbIH CPOK 0KUAAHHUS B OUePEIH PU nojave 3asgBUTEEM -
3anpoca 0 NpeAOCTaBAeHMH MyHHIMNATLHON YCIYrH U NPH NOJyYeHHH
pe3yibTaTa NpeJoCTaBJAeHUsI TAKHX YCIYT

2.10.1. Bpems oxugaHds 0OpU NOAadYe 3asBIEHAS HA HOJyYeHUE
MYHHUIUNAIEHON yCIIyTH - He 6osee 15 MuHyT.

2.10.2. Ilpn monmy4yeHUn pe3ynbTaTa MPEAOCTABIEHAS MyHHIUIATLHOMH YCIyTH
MaKCHMAaJbHBIM CPOK OXKUIaHMs B O4EPENH HE JOIDKESH IPEBBIATE 15 MUHYT.

2.11. Cpoxk perucTpanuu 3anpoca 3asgBUTeJs 0 NPeX0CTABICHHH
MYHHIUNAIbHOH yCIAYTH

2.11.1. Ilpu nuusoM obpainennn B M®I] B neHs oaaun 3asBI€HUs 3asBUTEITIO
Bbigaerca  pacmucka u3  AMC  MOI[ ¢ perucTpaudoHHBIM  HOMEPOM,
IIOATBEPIKIAIOIIUM, YTO 3asIBJICHUE OTIPABJICHO, ¥ JATOM [IOAAYM 3asBICHHUS.



2.11.2. Tlpu mHampaBleHHWH 3asBICHHS IOCPEACTBOM EmuHOro moprana,
Pecny6nukanckoro nmopraina 3asBUTENs B IeHb MOAAYH 3aSBICHHS IIOTy4aeT B IMIHOM
KkabuHeTe Pecmy6IMKaHCKOro IOpTana W 1O 3JIEKTPOHHOH MOuTe yBeJOMIICHHE,
TIOATBEPXKIAIOIIEE, YTO 3asABJIE€HUE OTIPABIEHO, B KOTOPOM YKa3bIBaOTCA
PETUCTPAlHOHHBINA HOMEp U J1aTa MOJayy 3asBICHU.

2.11.3. Ilpu nuuaoM obpauienn B OpraH B JeHb IONAYU 3asBICHUS
YTIOJTHOMOYEHHBIM JOMKHOCTHBIM JIMIOM OpraHa 3asBUTENIO BBIIAETCS PACIHCKa U3
aBTOMATU3MPOBAHHON MH()OPMAIIMOHHON CHCTEMBI, IIPeIHA3HAYEHHON IS OKA3aHHS
TOCYIapCTBEHHBIX U MYHUIHUIIAIBHEIX YCIYT, C PErUCTPAlliOHHBIM HOMEPOM, JaTOM
N0Jja4uy 3asIBJICHUS M NIEPEYHEM IIPEACTABICHHBIX JOKYMEHTOB.

2.12. TpeGoBanus K IOMEIIEHHAM, B KOTOPLIX NPEI0CTABIsSIETCS
MYHHIUNAJIbHAA YCJIyra

2.12.1. [IpenocTaBneEne MyHUITUNATBHOM YCIIYTH OCYLIECTBISETCS B 30aHUSX U
NIOMEIICHUAX, OOOPYNOBAaHHEIX OPOTHBONOXAPHOM CHCTEMOH H  CHCTEMOM
[OXXAPOTYIUEHNS. |

- ObecneunBaercss - GECHIPENATCTBEHHBIA  AOCTYN HMHBAIUNAOB K  MECTY
NPEJOCTaBICHHUS] MYHHIMIIAABHON yCcIayrd (yAOOHBIH BXOA-BBEIXOA B IOMELIEHHS H
NepEeMELCHNE B UX IIpe/ienax).

' Busyanpnas, TekcroBas wuHopMamMs O IOpAAKE IPEJOCTaBICHHS
MYHHUIUTIATbHOW YCIIyTU pa3MelaeTcs B yAOOHBIX Ui 3asBUTENIEM MECTax, B TOM
YHCJIE C yYETOM OTPaHMYEHHEIX BO3MOXKHOCTEH HHBATUIOB.

2.12.2. OcymeCTBn;IIOTC;I Mephl Mo 00eCneYeHNI0 MHBAIKUAAM, B TOM YHUCIE
UCTIOJB3YIOIIUM ~ KPECIa-KOJISACKH H - CO6aK—HpOB0,I[HI/IKOB, YCJIOBUH JOCTYHMHOCTH
3MaHUs, IOMEIIEHUN U YCIYT, BKIIOYA:

1) ycnoBust ans GecHpensiITCTBEHHOrO AOCTyNa K 3JaHUIO M IOMEIICHHUSIM, a
TaroKe MPEAOCTABISAEMBIM B HUX YCIyTraMm;

2) BO3MOXHOCTH CaMOCTOSITENBHOTO TEPEIBMKEHHS N0 Tepputopur OpraHa,
BXOJ1a M BEIXOJIA B 3aHKE U momertenns Oprana, mocaiky B TPAHCIIOPTHOE CPEICTBO
Y BBICAJIKH U3 HETO, B TOM YHCJIE C HCIIOIB30BAHUEM KPECIIA-KOJISACKH;

3) cONpOBOXIEHHUE -MHBAIUAOB, HMEIOIUX CTOWKHE PAacCTPOHCTBA (YHKIHH
3PEHUS U CAMOCTOSTEIBHOrO NEPEABIDKEHNS, U OKa3aHHE MM IOMOIIM B 3JaHHH U
IIOMELIEHUSX;

4) Hammexaree pasMeILEHHE . 00OpyHOBaHHS W HOCHTENeHW HHPpOpMaLuy,
HEOOXOUMEIX JUIs 00ece e Hns OecnpensTCTBEHHOT0 A0CTYIa HHBAJIHMIOB K 3[aHHUIO,
NOMEILEHHSIM U K YCIIyraMm ¢ y4eTOM OTPaHHYCHHUH MX JKU3HENEATENLHOCTH;

5) momyck B 3maHHE WM IOMEILEHWUS COOAaKU-TIPOBOJHUKA TPU HAIHYHH
AOKyMEHTa, IOATBEPKAAIOIIETO €€ CIIENHUANbHOE 00YYEHUE U BBIAABAEMOTO 110 (hopMe
¥ B NOPSITIKE, YTBEPIKICHHBIX IPHKA30M MpuHncTepcTBa Tpyda U CONMATBHOM 3alUTEI
Poccuiickoit ®enepanuu. ot 22 urons 2015 r. Ne 386m «O6 yTBepsKaeHHH (HOPMBI
JMOKYMEHTa, MONTBEP)KIAIOIIEro CIelHanbHoe OO0y4YeHHe COOaKku-IIPOBOAHMKA, U
IIOpSAAKA €r0 BBIOAYM; ‘



6) OKazaHHWE COTPYAHUKAMH, 'npeHOCTaBnﬁmmHMH MYHULUNATBHYIO YCIYTY,
TMIOMOIIM MHBAIHAAM B IPEOONCHUH 6apbep0B Memafoumx nonyt{eHmo UMH ycnyr
HapaBHE C IPYTUMH JIHLAMH.

2.12.3. TpeGosanus B yacT oOecHeveHHs: AOCTYIHOCTH A HHBAIIMIOB
00BEKTOB, B KOTOPBIX OCYILECTBISIETCS MPENOCTABICHHE MYyHHULAIAIBHOR YCIyTH, U
CPEACTB, HCIOJB3YEMBIX TPU TPEJOCTaBIEHHWH MYyHHIUINAIBHON  YCIYIH,
NPUMEHSIOTCS K OOBeKTaM U CpEICTBAaM, BBEIEHHBIM B OKCIUIyaTalUIO MM
NPOIIEIIIIMM MOIEPHHU3ALMIO, PEKOHCTPYKIUIO nioce I mrons 2016 rona. :

2.13. Tloka3aTe/id JOCTYNHOCTH H KAY€CTBA MyHUIIMIAABHOM yCAyTH:

2.13.1. Tloka3aTens My JOCTYIHOCTH MPEAOCTABIEHUS MyHHIMNIATBLHON YCIyTH
SBJISFOTCS: '

PacCIIONOXKEHHOCTh ITIOMENIEHHs, B KOTOPDOM BENETCS [MpHEM, Bbinaya
JOKYMEHTOB B 30HE JOCTYIIHOCTH OOILECTBEHHOI'0 TPAHCIIOPTA, '

HaIM4Ype HEOOXOIUMOTO KOJMYECTBA CIIELMATIMCTOB, a TAKKe IOMENICHUH, B
KOTOPBIX OCYIIECTBISETCS I pHUeM JOKYMEHTOB OT 3asiBUTEIIEH,

HaJlM4Yhe HMCYEPIBIBAIONIEH HHPOpMaMu O Ccmocobax, MOpSAKE U CpoKax
NpeNOCTaBICHNUS MYHHUIMIAIBHOW yCIyrd Ha MHQOpMalMOHHBEIX cTeHAax, EnuHom
noprane, PecnyOnaMKaHCKOM —MOpTale, OQ)HuHaﬂLHOM caiite  Kykmopckoro
MYHHUIUNIAIBHOTO ~ paiioHa B  HH(OPMAIMOHHO- TEJEKOMMYHUKAIIMOHHON  CeTH
HutepHer no BeO-anpecy: http://kukmor.tatarstan.ru;

OKa3aHHE MOMOIIM HHBAINAAM B MPEONOJEHUH OapbepoB,  MEMIAIOIIUX
HOJYYEHHUIO MU YCIIyT HapaBHE C JpPyTHUMH JIHULaMH. o
2.13.2. Tloka3aTensiMu KadecTBa HpeﬂOCTaBHGHI/IH MyHI/II_II/IHaJILHOI/I ycnym
SIBJISIFOTCSI: '

1) cobmroieHre CPOKOB MpUeMa U paCCMOTPEHHUsSI JOKYMEHTOB;

2) coOIroIeHre CPOKa MOIYUYSHHsI pe3yIbTaTa MyHULIIaIbHON YCIyTH;

3) oTcyTcTBHE OOOCHOBAHHBIX JKalno0 Ha HapyIIEeHUA aI[MI/IHI/iCTpaTI/IBHOFO
pernaMeHra, coBepuIeHHbIe paboTHukamu OpraHa;

4) KOMAYECTBO B3aMMOJICHCTBUN 3asBUTENS C NOJDKHOCTHBIMH Jumamu (0e3
ydeTa KOHCYJIbTalui ):

B3auMoJelcTBHe 3asBuUTeNss C paborHukamu Oprasa win MOL nopu
OpPEOCTAaBICHU MYHHIMIAIBHOW YCIyI'M OCYHIECTBISETCS ONUH pa3 IpH
NPeICTaBICHUH 3asBJICHUS CO BCEMH HEOOXOAUMBIMUA JOKYMEHTAMU;

OIWH pa3 B clydae HEOOXOAMMOCTH MONY4YEHHUs pe3ysbTaTa MpPEeIOCTaBIECHUS
MyHHIIUNIATEHON yciyrd B Oprane unn M®II B dopme sk3emIuisipa 3IEKTPOHHOTO
JIOKyMeHTa Ha OyMa)XHOM HOCHTEIIE.

[TpoaomKUTENBPHOCTE OJHOTO B3aWMOJEWUCTBHS 3asBUTENSA C JOJDKHOCTHBIMU
JMIIaMH TPY TPEIOCTaBICHUN MyHUIIMIIATBHON YCIYTH HE MpEeBBIIAeT 15 MUHYT.

3asBUTENb BIpPaBE OLECHUTh KAauye€CTBO IPEAOCTABICHUS MYHULMNAIbBHON
YCIyTH C TIOMOIIBIO YCTPOKMCTB TMOABMKHOW pamunoTenedOHHOW CBsI3U, C
MCIOJIb30BaHUEM PecnyOnukaHCKOro nopraia, TepMUHAIBHBIX YCTPOMCTB.



2.13.3. ndopmanus o Xoae NpenoCTaBIeHHAS MYHULIMIAIBHON YCITYTH MOXKET
OBITb mONMydeHa 3asBUTENEM B JIHYHOM KaGuHeTe Ha EauHOM nopraie,
Pecniybimkanckom nopraie, B Oprane, M®I1.

2.13.4. IlpenocraBnesne MyHHIMNATEHON YCIyIH OCYIIECTBIIAETCA B JTIOOOM
M®II[ no BEIOOpY 3asBHTENS HE3aBHCHMO OT MECTAa €r0 SKHUTEIbCTBA HIIH MECTa
(akTHyeckoro mpoxuBaHUS (npeGriBanms) Ha TeppuTOopun PecmyGmuku Tarapcran
0 SKCTEPPUTOPUATIBHOMY NP HHIMITY.

Mynuiunanesast  ycnyra B cocTaBE  KOMILIEKCHOTO 3ampoca  He
IPEIOCTABIISIETCS.

2.15. nble TpeGoBaHuUs K MPeJOCTABIECHHIO MYHHIHMNAAbHOH yCJIyrH

2.15.1. Tlpu npenocTaBieHny MyHHIMIATEHOMN YCIIYTH B 3JIEKTPOHHOU (hopme
3asBUTENb BIIPaBe: :

1) nomyunts wmHbopMammo o0 mopsmKe H  cpokax IPENOCTABICHUS
MYHULUTIANTbHOH YCIyrH, pasMemieHHyio Ha Enunom moprane, Pecrny6iukanckom
nopraine; ‘

2) mozmate 3asBIEHHE O NPENOCTABIEHHH MYHHLMIATLHON YCIYyITH U HWHBIE
JOKYMEHTEI, HEOOXOAUMEIE IS IPENOCTAaBICHUS MYHULMIANBHON YCIyrd, B TOM
HHCIIe NOKYyMEHThl M HH(OPMANHIO, 3IEKTPOHHBIE 0Opaskl KOTOPHIX paHee ObUTH
3aBEPEHBI B COOTBETCTBHH C NyHKTOM 7.2 yacTH 1 crateu 16 MenepanbHOro 3aK0Ha OT
27 mrons 2010 roma Ne 210-®3 «06 OpraHU3aLNU PEAOCTABIEHUS TOCYIapCTBEHHEIX
1 MyHMIHIIANBHBIX YCIYT», C HCIONb30BaHuEM Pecy6iankanckoro noprana;

3) TONYYMTH CBEAECHMS O XOAE BBHIIONHEHHs 3aSBICHHH O [IPENOCTABICHU U
MYHUIMIATBHON YCIIyTrd, MOJAHHBIX B 3JIEKTPOHHOH (opMme;

4) OCYLIECTBUTH OLEHKY Ka4eCTBA MPENOCTABICHHS MyHH IUIATBHON yCIIYTH;

~5) HOMyYHTH pe3yasTar NPENOCTaBICHNUS MYyHMUUNAIBHON yciayru B (Gopme
SIEKTPOHHOTO IOKYMEHTa; .
6) nopatk xanoly Ha penIeHWe W AEHCTBHE (6ezneiictBue) Oprana, a Takxe

€r0  JNOIKHOCTHBIX  JIMI,  MYHUUMOANBHEIX  CIOYKAI[MX  HOCPEICTBOM
PecmybnukaHckoro .. moprana, rnoprana (benepanbHOi rocyaapCTBEHHOMH
MH(POPMAIIMOHHOW. . CHCTEMBI, obecneunBaromeli  mpomecc  A0ocyne6HOro

(BHECY1EOHOTO) 00XKANIOBAHUS PEIICHUH W IeHCTBHIA (Ge3neicTBHSI), COBEPIIEHHBIX
py TMPENOCTaBICHUH TOCYJAPCTBEHHBIX M MyHHIHIATBHBIX YCIyr OpraHaMH,
IPEN0CTABISIOLINME FOCYAapCTBEHHBIE M  MyHHULMNAIbHBIE  YCIAYrH, HX
AOJDKHOCTHBIMHU JIULIAMH, TOCYaPCTBEHHBIMU U MYHUIUIIATBHBIMU CITyKAIHMH.

2.15.2. DopMHpOBaHUE 3asBICHHS OCYIIECTBISETCS IOCPEACTBOM 3aMONHEHHS
3JEKTPOHHOH HOpPMBI 3asBJIeHUs Ha Pecrybmukanckom mnoprase 6e3 HeoOX0IUMOCTH
JIOTIONHATENBHOM TI0a4H 3asBIEHUS B KAKOH-1160 uHOH (opme.

2.15.3. Ilpu hopMHpOBaHUH 3asIBIEHHS 00ECTIEYUBACTCS !

1) BO3MOXHOCTH KOIMPOBAHHS U COXPAHEHHUS 3aABJIEHUS 1 HHBIX JIOKYMEHTOB,
Heo6xo;:Hmeﬁnﬂ IPENOCTaBICHHUS YCITYTH;

2) - BO3MOKHOCTb 3aIIONHEHUS HECKOIbKHMH 3asIBUTEISIMH OJHOM dJIEKTPOHHOU
(opMsI 3asiBieHMs MpH 06pai1'1e_HHH 3a yCIyramH, 1;tp§ﬂnonara10mHMH HaIlpaBJICHHE
COBMECTHOTO 3asBICHUS HECKOIBKUMH SaHBI/ITeHHMI/Iﬁ,}.



3) BO3MOXXHOCTB MeYaTH Ha OYMaXXHOM HOCHTEIIE KOTIMH 3JEKTPOHHOM hOPMBI
3asBJICHUS;

4) COXpaHEHNe paHee BBECHHbIX B 3J1eKTp0HHon (bopMy 3asBIICHHS 3HAYCHUM
B JIF0OOH MOMEHT IO KEJAHHIO ITOJB30BATENs, B TOM YHCIIE NPH BO3HUKHOBEHHU
OLIMOOK BBOJA U BO3BpAaTE IS HOBTOpHOFO BBOJA 3HAYCHUH B 3J1eKTp0HHy}0 dopmy
3asIBIICHUS, '

5) 3amonHEHWE MOoNed 3NNEeKTPOHHOW (OopMBl 3asBiIEHHS OO Hadvajga BBOJAA
CBECHUM 3asBUTENEM C HUCIOIb30BAHUEM CBENEHMY, pasmenmieHHsix' B ECHUA, u
CBEACHMH, ONyOIMKOBaHHBIX Ha PecrmyOnmkaHckoM mopTtaje, B YacTH, Kacaromiehcs
CBEIICHUI, OTCYTCTBYIOIIMX B €IMHOM CUCTEME UNEHTHDUKAIMHA U AyTEHTU(DMKALIUN;

6) BO3MOMHOCTb BEPHYTHCS Ha JIFOOOW M3 3TANOB 3aMOJHEHHUS DIEKTPOHHOM
(bopmsbl 3asBIeHUs O6€3 IOTEpU paHee BBEIEHHON NHGOpMaNuy;

7) BO3MOXHOCTb NOCTyMNa 3asBUTENS K paHee MOJAHHBIM UM 3asBICHHSAM B
TE€YEHHE HE MEHEE OAHOI0 I'0Jia, 8 TAKKE YACTUYHO CHOPMHUPOBAHHBIM 3aSIBICHMSIM - B
TE€YEHHE HE MEHee 3 MECSIIEB.

2.15.4. 3anucek 3asgBUTENEH Ha IPUEM B MCDH (maiiee - 3aMKCh) OCYIECTBISETCS
nocpeacTBoM PecnyGimMKancKoro moprana, Tene(bOHa KOHTAKT-IleATpa M®II. -

3asIBUTEINIO MPENOCTABIISETCS BO3MOXHOCTE 3alMCH Ha JTI00bIE CBOOONHBIE IS
npueMa JaTy ¥ BpeMs B mpenenax yCTaHOBJIeHHoro B MHOFO(I)yHKLII/IOHaJIBHOM ueHTpe
rpaduka npuema. o
3anuch Ha OMpPE/ENEHHYIO 1aTy 3aKaHUMBAETCA 32 CYTKH [0 HACTYIUICHUS 3TOMH
TIATHI. ' ; ; - UL DO IR

Jns OCYIIECTBIIEHUS NPEABAPUTENBLHON  3a0MCH  TIOCPEICTBOM
PecnyOnukaHCKOro mnoprana 3asBUTENIO H606XOI[I/IMO y1<a3aTL 3anpamnBaeMme
CHCTEMOM JaHHbIE, B TOM YHUCIIE: '

(bamMunuio, UMs, OTYECTBO (IPU HATTUYHH); -

HOMep TenedoHa;

aApec 3NEKTPOHHOM MOYTHI (10 KEIaHHUI0);

KeJlaeMylo JaTy ¥ BpeMs I prema.

B cnyyae HECOOTBETCTBUSI CBEICHHM, KOTOpHIE COOOLIMI 3asSBUTENDL TIPH
IIPEIBAPUTENBHON 3alIMCH, JOKYMEHTaM, MPEICTaBICHHBIM 3asBUTENEM NPU JTHYHOM
IIpreMe, IpeABapUTEIbHas 3alUCh aHHYIUPYETCS. :

IIpy ocymIieCTBIEHUH NPENBAPUTEIBHON 3alMCU 3asSBUTENIO obecreduBaeTcs
BO3MOXKHOCTb paclieyaraTb TalOH-NOATBEpXKIAEHHE. B ciyyae, ecnm 3asBHUTENH
COOOILUT afpec 3NEeKTPOHHON IMOYTH, Ha YKa3aHHBIA aIpec TakXKe HaIpaBiIsIeTCs
HHQOpMaLKs O MOATBEP)KAECHHH NPEIBAPUTENBHON 3almiCH C YKa3aHWEM [aThl,
BPEMEHH U MECTa MpHUeMa. ~

IIpy ocylecTBICHUHU NPEABAPUTENHHOW 3aMHCH 3aABUTEIh B 00S3aTENLHOM
nopsake MHQOpPMHUpPYETCS O TOM, YTO NpEABAPHUTENbHAs 3alKCh AHHYJIHUPYETCS B
Clly4ae ero HesiBKM M0 UCTEUEHHUH 15 MUHYT C Ha3HAYEHHOTO BPEMEHH MpHEMA.

3asgBuUTENb B 1I000€ BpeMsI BIIPaBE OTKA3aThCs OT IPEABAPUTENLHOMN 3aIKCH.

3ampenaercss TpeOOBaTh OT 3asBUTENS COBEPIICHUS HHBIX NCHCTBHM, KpOMeE
NPOXOXKAEHUS UACHTU(DUKALMY U ayTEHTUDHUKALUN B COOTBETCTBUH C HOPMATUBHBIMU
npaBoBBEIMU akTaMu Poccuiickor @enepanuy, ykazaHus LeNU TpHEMa, a TaKkKe



NPENOCTaBIEHHs CBEACHUMN, HEOOXOAUMBIX AJIsI pacueTa [UIUTENbHOCTH BPEMEHHOTIO
MHTEpBasa, KOTOPBI HE00X0AUMO 3a0pOHUPOBATH IS IPUEMA.

3. Cocras, nocJie0BaTeJbHOCTh U CPOKH BHINOJHEHUS aAMHHHCTPATUBHBIX
npoueayp, Tpe6oBaHus K NOPAAKY X BHINOJTHEHHUsI, B TOM YHCJe 0CO0EHHOCTH
BBINOJTHEHHS aAMUHHUCTPATHBHBIX MPOLEAYP B 3JIeKTPOHHOI hopMe, a TAKKe

0CO0EHHOCTH BBLINOJHEHHUS AIMHHUCTPATHBHBIX MPOLETYP B
MHOIoQyHKIMOHAJIbHBIX HEHTPaX

3.1. Onucanme NoC/JaeX0BATETLHOCTH JefCTBHII MPH NMPETOCTABJIEHAN
MYHHIMIIAJIbHON YCJAYTH

3.1.1. IlpenocTaBaeHne MyHUIMIAIBHON YCIYTH BKIKOYAET B Ce0s ClIEyOLIHE
a/IMUHMCTPATHBHBIE IPOIIETyPbI:

1) KOHCYIETHPOBAHHE 3aIBUTEIIS,

2) IpUHATHE M PacCMOTPEHHE KOMIUIEKTa JIOKYMEHTOB, IPEICTABIECHHBIX
3asBUTEIIEM; o ,

3) HampaBIEHUE MEKBEJIOMCTBEHHBIX 3alPOCOB B OpPraHbl, YY4aCTBYIOIIUE B
MIPENOCTARIEHUN MYHULIUNIATBHOW YCIYTH;

4) IOArOTOBKA Pe3yabTaTa MyHUIUTATLHOM YCIYIH;

5) BeIaya (HampaBlIeHHE) 3asIBUTENIO PE3YIbTaTa MYHHIUIIAABHOMN YCIIyTH;

6) ucrnpaBiIeHNE TEXHUYECKOM OIIHOKH.

3.2. Oka3anue KOHCYIbTALMI 3asIBUTETIO

3.2.1. OcHOBaHMEM Hadana BBINOJIHEHUS aAJIMHUHHCTPATHBHOM MPOLIEAYPEI
SBJISIETCS  OOpallleHUe 3asfBUTENSI [0 BOMPOCAM, CBA3aHHBIM C IPEJOCTABIECHUEM
MYHHULIUIAIBHON YCITyTH.

JO/DKHOCTHBIM  THIIOM (paﬁoTHHKOM) OTBETCTBEHHBIM 33 BBINOJIHEHHE
aJIMWHUCTPATUBHON MPOLEAYPHI, ABIACTCS:

npu obpaienny 3assutens 8 MOL] — pa6OTHI/IK MOIT;

npu obpauienny 3assutens B OpraH - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBaHHUE. 4

3.2.2. 3asgBuTens BOpaBe 0OpPaTUTHCSA 332 KOHCYJbTAMENH O MOPSAAKE M CPOKax
OpENAOCTaBICHHS MyHMUMNAIbHOW ycnyru B MO®I] nuyao u mo TtenedoHy M
3NEKTPOHHOM MoYTeE. '

Pabotauk M®I] KOHCYNBTHPYET 3asBUTENs, B TOM YHCIIE IO COCTaBy, hopme
IPE/CTABAAEMON  JOKYMEHTallMH M  IPYTHM BOIIpocaM ISl TIOJy4YEHUs
MYHHULUNAIBEHON YCITyTH. -

- 3agBHTEND MOXET IOJNYYUTh HHPOPMALUHKIO O MOPAAKE IPEIOCTABIECHUS
MYHHMLMIIAJBLHON yCIyry Ha opunuansHoM caiite M®I] http://mfcl6.tatarstan.ru.

AIMUHHCTPATUBHBIE HPOLEAYPHI, YCTAHABINBAEMBIC HACTOSIIAM ITyHKTOM,

BBITIOJIHAIOTCS B IEHb 00palIeHNs 3asBUTEI.



PesynpTaramMy  BBINOJHEHUS  aAMHHUCTPATUBHBIX NPOLEAYP  SBIIOTCS:
KOHCYJbTAlMA MO COCTaBY, (OpMe INpEICTaBIIEMOH JOKYMEHTAUMH H JPYTHM
BOIPOCaM, HEOOXOAUMBIM IS ONYYEHHS MyHUIUIATBHON YCIyTH.

3.2.3. 3asBuTens BopaBe obpatutbes B Opran 1o Tenedony u BHeKTpOHHOI/I
Mo4Te, a TakkKe IONYyYdTh KOHCYJNbTauur Ha PecrmyOmmkaHckoM  mopraie, caire
Oprana o nopsake i CpoKax NPELOCTABIEHNS MyHUIMNATLHON YCIYTH, B TOM YHCIIE
o cocraBy, (opMe IMpenCcCTaBIIIEMOit ,Z[OKYMGHTaLII/II/I u zzpyrnM BonpocaM IS
MOy YeHH T MyHULUIIAIBHOH YCIyTH. -

AJIMWHHUCTpAaTUBHBIE NPOLEAYPHI, yCTaHaBJIHBaeMBIe HaCTOSAIIUM MYHKTOM,
BBITIOJIHSIOTCS B TEYEHHE TPEX pabodynX AHEH CO HS MOCTYIUIEHUS OOpaleHuUS.

PesynbTaTaMy  BBINOJIHEHMS aJMUHHCTPATHBHBIX TPOHENYD SBISIOTCS:
KOHCYJbTallkd TI0 COCTaBy, (OpME MpENCTaBIIEMON MOKYMEHTAlMd U OPYTHM
BOIIPOCaM, HEOOXOAUMBIM IS TIOJyYEHHsT MyHULANANBHOMN YCIyTH.

3.3. IIpuHATHE H PACCMOTPEHNE KOMILIEKTA JOKYMEHTOB,
MpeACTABJCHHbIX 3aABUTEIEM

3.3.1. IIpuem TOKyMEHTOB IS IPENOCTaBICH S MyHALMIIANEHOR YCIyTH depe3
M®I] unu ynanensoe pabouee mecto MOII.

3.3.1.1. 3asBurens (mpeacTaBUTENb 3asBuTeNst) obpamaercs B MOL c
3aIpoCOM O MPEAOCTABIEHUH MyHULIUNAIBHON YCIYTH U MIPEACTABISET IlOI(}’MeHTBI B
COOTBETCTBHH C IIYHKTOM 2.6 aAMUHUCTPATUBHOTO PEraMEHTa.

3.3.1.2. Pabotaux M®IL], Benyuuii npuem 3asBIeHHIA:

OIpefeNsieT NpeaMET 00palleHus; -

YAOCTOBEPSIET TUYHOCTD 3aSBUTENS;

IPOBOJMT IPOBEPKY OJTHOMOYHMH JTHIA, MOJAIOIIETO JOKYMEHTEL;

IIPOBOJUT MPOBEPKY COOTBETCTBHUS )J;OKYMGHTOB Tpe6OBaHI/I5IM YKaSaHHBIM B
TMyHKTE 2.6 aIMAHUCTPATUBHOIO PETIAMEHT; ' S

3aI0JIHAET DJIEKTPOHHYIO popmy 3asBienust B AUC M®DIT;

Ipd  MPENOCTaBICHHH  JOKYMEHTOB,  yKa3aHHBIX B  MNyHKTe 2.6
aIMHHUCTPATUBHOTO  perjaMeHTa Ha OyMa)KHOM HOCHTENE, OCYILECTBIAET
CKaHHUPOBAHME NPEACTABICHHBIX JOKYMEHTOB,;

pacreyaTheiBaet 3asaBiaenue u3 AUC M®IT;

IIEpEIAEeT 3asBUTENIO Ha IPOBEPKY U MOAMKUCAHKE;

IOCIE NOANMCaHKs CKAaHUPYET moanucaHHoe 3aspinenne B AUC M®II;

sarpyxaer B AC M®I] nokymeHTHI, Ipe/ICTaBICHHEIE B JIEKTPOHHOHN Bopme
HJIM 3TIEKTPOHHBIE 00pa3kl OTCKaHUPOBAHHEIX JOKYMEHTOB, ()OPMHUPYET JEKTPOHHOE
JIEN0;

BO3BpAIllaeT MOANKCAHHOE 3asBJIEHHUE U OPUTHHAIB! OYMaXXHBIX JOKYMEHTOB;

BBIJACT 3asBUTEIIO PACIHCKY B IPUEME TOKYMEHTOB.

AJIMPHUCTPATHBHBIE TPOLENYPHI, YCTAaHABIUBAEMBIE HACTOSIIMM IIYHKTOM,
BBITIOJHSIOTCS B I€Hb OOpaIIeHUS 3asIBUTES.

PesynpraTamMmu BEINOIHEHHS aIMUHUCTPATUBHBIX IPOLEAYD ABIIOTCS: TOTOBOE
K OTIIPAaBKe 3asBJIEHUE U MAKET JOKYMEHTOB.



3.3.1.3. Pabotauk M®I][ HampaBiseT MNAaKeT MTOKYMEHTOB, MPUHATHIX OT
3agBuTens B Oprad B 21eKTPOHHOM GopMe (B COCTaBE MAKETOB SIEKTPOHHBIX JEIN) B
TE€YeHHe OJHOro paboyero OHS CO OHS OOpalieHus 3asgBUTENS B CTPYKTypHOE
nonpaszaencaue MOII.

PesynpraraMyd  BBIIONHEHHWS AJAMHUHUCTPATUBHBIX MPOLERYp  SBISIOTCH:
3asBJIE€HME M IAKeT JOKYMEHTOB (3JEKTPOHHOE Jeno), HampapieHHble B OpraH,
MOCPEACTBOM CHUCTEMBI SIEKTPOHHOTO B3aMMOICHCTBHS.

3.3.2. IlpueM IOKYMEHTOB il MPEAOCTABIEHMS MYHHIMIAILHOW YCIYrH B
3JIEKTPOHHOH opme depe3 PecnyOnnukaHCcKuii opTail.

3.3.2.1. 3asgBuTens Id NOAAYM 3asBJICHHS B 3JEKTPOHHOH (OpME BHIMOIHSET
CIEAyONye NEUCTBUA:

BBITIOJIHSAET aBTOPU3ALHIO;

OTKpBIBaET (HOPMY IJIEKTPOHHOIO 3asIBICHUS;

3amojHAeT (GopMy DIEKTPOHHOIO 3asBIIEHUS, BKIIOYAIONIYI0 CBEACHHI,
HeoOXO0IUMbIE U 0093aTeNbHbIE IS IPEJOCTABIEHH S MyHULUIIATBHOH YCITyTH;

IPUKpPEIISET JOKYMEHTH B 3JEKTPOHHOW (opMe MU 3JIEKTPOHHBIE 00pasbl
JTOKYMEHTOB K ()OpMe 3IEKTPOHHOrO 3asiBlIeHus (IPH HEOOX0AUMOCTH);

MOATBEPkKAAET (HAKT O3HAKOMIIEHHS M COIJIACUS C YCIOBHAMM M HOPSIKOM
IPENOCTABIEHNs MYHHULMNIATBHOM yCIyrH B SJEKTPOHHOH (opme (yCTaHaBIUBaeT
COOTBETCTBYIOLILYIO OTMETKY O COIACHH B (POpME STEKTPOHHOTO 3asBIEHU);

TIOATBEPXKAAET = JOCTOBEPHOCTh COOONIEHHBIX CBEICHUH (yCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY B.(hOpME 3JIEKTPOHHOTO 3asIBIECHUS);
V OTIpaBIAeT . 3alONHEHHOE AJIEKTPOHHOE 3asIBJICHUE (HaOXXUMaeT
COOTBETCTBYIOILYIO KHOTIKY B (hOpMe 3JIEKTPOHHOT'O 3asBIECHU);

5JIEKTPOHHOE . 3aSBIICHAE TOANKUCHIBAETCS B COOTBETCTBHM C TPEOOBAHUSIMH
myHKTa 2.6.3 aMUHHCTPATHBHOTO PETJIAMEHTA;

MOJTy4aeT yBEAOMICHHE 00 OTIPABKE 3JIEKTPOHHOIO 3asBICHUS.

dopMaTHO-JIOTHYECKas MPOBEpKa cHOPMUPOBAHHOTIO 3aIIPOCa OCYIIECTBIIACTCS
€MHBIM (DETHOHATBHBIM) IIOPTAIOM ABTOMATMYECKM HA OCHOBAHWH TPeOOBaHMIA,
ONpeieNseMbIX . OpraHoM - (OpraHM3aluMel), B MPOLECCE 3aIONHEHHS 3asBHTENEM
KaXJI0r0 U3 TMOJeW 3JIeKTpOoHHON ¢GopMel 3ampoca. IIpy BBISBICHUHM €IUHBIM
(pervoHaNBHBIM) IOPTANOM HEKOPPEKTHO 3aIOJHEHHOTO MO 3IEKTPOHHON (HOpMBI
3ammpoca 3asgBUTENb YBEAOMIISETCS O XapakTepe BBIIBICHHON OIIMOKA M MOpSAKe ee
YyCTPaHEHHs = IOCPEACTBOM HHPOPMALUOHHOIO COOOINEHUS HENOCPEICTBEHHO B
3NEKTPOHHOM (opMe 3ampoca.

AIIMMHHUCTpATHBHEIE TMPOLEAYPHl, yCTaHABIMBAEMBbIE HACTOSIIMM ITyHKTOM,
BBITIOJTHSIFOTCS B IEHb 00paIleHus 3asBUTENS.

Pe3ynbTaTaMy  BBINOJHEHHS ~ aJMHHHMCTPATHBHBIX HPOLENYD  SBIIAIOTCS:
3IEKTPOHHOE €710, HampaBieHHOe B. OpraH IMOCPEACTBOM CHCTEMBI dIEKTPOHHOTO
B3aHMMOJIEUCTBHSI. o ,

3.3.3. PaccMoTpeHue KOMIUIEKTa TOKyMEHTOB OpraHom.

3.3.3.1. OcHOBaHHEM Hayajga BBINOJHEHHs aJMUHHUCTPATHBHOM MPOLETYpPBI
SIBISICTCS . IIOCTYIIGHHE 3asBICHHS U HHBIX JIOKYMEHTOB, HEOOXOMMMEIX JUIA
NIpe0CTABICHHS MyHUIMIATLHOM yCIyTH.



3.3.3.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 aneM ,Z[OKyMeHTOB B CIIydae
oOpalleHus 3asBUTENS ¢ 3asBiaeHHeM B Opras: :

onpeenser npeaMeT o0paiieHus;

yCTaHABJIMBAET IMIHOCTD 3asBUTEIS;

IIPOBOAMT HPOBEPKY MOJTHOMOYHH JIMIIA,; TOAAIOIIEr0 TOKYMEHTHI;

NPOBOJMT MPOBEPKY COOTBETCTBHS JOKYMEHTOB TPEOOBAHWSM, YKA3aHHBIM B
myskte 2.6 aIMUHHCTPATUBHOTO = DEIVaMeHTa, MPOBEPKY  COOTBETCTBHS
MPEACTABICHHBIX ~JIOKyMEHTOB  YCTAHOBJIEHHBIM ~ TPEOOBAHHSM (mamnexainee
odopmIiIeHHe KonHii TOKYMEHTOB, OTCYTCTBUE B JOKYMEHTAX NOAYHCTOK, HPHIHCOK,
3a4EPKHYTHIX CIIOB M HHBIX HE OTOBODEHHBIX HCTIPABICHHH);

3alloNHAET DIEKTPOHHYIO  (opMy 3asBieHHs B - aBTOMATH3HPOBAHHOM
UH(GOPMAIMOHHON CUCTEME, npez[Ha3HaquH0H 171 OKa3aHWs TOCYHapCTBEHHBIX W
MYHHUIUAIBHBIX YCIIYT; : e :

IpU  OPEJOCTABICHHH  JOKYMEHTOB, - yKasaHHHX B nyHKTe 2.6
aIMHHHCTPATUBHOTO perjaMeHTa Ha OyMa)XHOM HOCHTENE; - OCYIUECTBIISET
CKaHUPOBAHHUE NPEACTABICHHBIX JOKYMEHTOB;" & : e

pacrievaThIBacT 3asBICHUE;

TnepenaeT 3aABUTENIO Ha TPOBEPKY U MOITIUCAHUE;

nocje NOANUCaHNs CKaHUPYET MONMUCAHHOE 3asBICHHUE;

3arpy’kaeT B aBTOMATH3MPOBAHHYIO  HH()OPMAIUMOHHYIO ~ CHCTEMY,
NpeqHa3HAYESHHYIO Ui OKa3aHHs rocy)]apCTBeHHLIX ¥ MyHHIUIAIBHBIX = YCIyT
JOKYMEHTBI, NpPEACTABIEHHBIE B JIEKTPOHHON (JOpME WIH OSNEKTPOHHBIE o6pa31)1
OTCKaHMPOBAHHBIX JOKYMEHTOB, hOPMHPYET IIEKTPOHHOE JEIO0;

BO3BPAIAET TONHUCAHHOE 3asBJEHUE U OPUIMHAIB! OyMaXHbIX ,HOKYMCHTOB
3aSIBUTEITIO; '

BBIIAET 3asIBUTENIO PACIIUCKY B IIPUEME JIOKYMEHTOB.

B cnydae HanMuuMs OCHOBAHMIA JUIsl OTKa3a B IPHEME JOKYMEHTOB JODKHOCTHOE
JNUL0, OTBETCTBEHHOE 3a HPHMEM IOKyMEHTOB, YBEIOMISIET 3asBUTENS O HAIHYNK
NPENATCTBHIA [T IPUEMa 3asBIICHHs U BO3BPAIIAET €My TOKyMEHTHI ¢ 00bACHEHHEM
COJep)KaHHUs BBISBICHHBIX OCHOBAHUH /I OTKa3a B [IPHEME JIOKYMEHTOB.

3.3.3.3. JIOMKXHOCTHOE JIMLO, OTBETCTBEHHOE 3a aneM I[OKYMGHTOB nocie
MOCTYIUICHUS] JOKYMEHTOB Ha pacCCMOTPEHHE:! -

NPHCBAKBAET 3asBJIECHUI0 HOMEP B COOTBETCTBHH C HOMEHKIATYPO# A,

M3y4aeT IOCTYIMBIIKME O3JIEKTPOHHBIE J€Na, B TOM YHCIE NPHIOKCHHBIE
3asBUTENIEM JTOKYMEHTHI B DJIEKTPOHHOU OpME U IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

NPOBEPSET KOMILIEKTHOCTB, YATAEMOCTE 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOR;

MpOBEPSET COOIIONEHNE YCIOBHMA [eHCTBUTENFHOCTH JJICKTPOHHON MOAMKCH,
MOCpPeACTBOM oOOpanieHuss K EnuHoMy mopTany (B Ciydae, eClid 3asBHTEIEM

MIPEICTaBIEHbI 3JIEKTPOHHBIE JIOKYMEHTHI, MOANKCaHHBIE YCUJICHHOU
KBTH(GUIUPOBAHHOM 3JIEKTPOHHOM MOMHUCHIO).
ITpn HUINYUH OCHOBaHUH, IIPENYCMOTPEHHBIX  IYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PErIaMEHTa, NOATOTaBIMBAET IMPOEKT pelieHHs 00 OTKa3e B

npueMe JOKYMEHTOB, HEOOXOUMBIX /ISl IPEAOCTABICHHUS MyHULIUNIAIBHON YCIYTH.
B cmygae, ecnum B pe3yinbTare MPOBEPKH YCWICHHOW KBaTU(UIMPOBAHHOU

3JIEKTPOHHOM MOAIUCH BBISIBICHO HECOOIONEHUE YCIOBUM €€ HEeHCTBUTENbHOCTH,



IPOEKT pemieHust 00 OTKase MOIDKEH COACPXKaTh MYHKThI CTaThU 11 ®denepanbHOro
3axoHa Ne 63-03, KOTOPbIE MOCTYKIIA OCHOBAHHEM JUIA €10 MPHHSTHSL.

[IpoexT peuieHus 06 OTKase B TMpHEME NOKYMEHTOB, HEOOXOIUMBIX A
IpENOCTaBJICHAsT MyHUIUNAIBHON YCIYTH, C YKa3aHUEM NPUYIHMH OTKasa (B cmyuae,
ecTH OCHOBaHMS [UIs OTKasa B TpHEMe JOKYMEHTOB, HEOOXOAMMBIX A
TIpeIOCTABIIEHHs] MyHHUIMIAIBHON yCIIYTH, CBI3aHbI C HAPYIICHUEM yCTAHOBJICHHBIX
TpeGoBaHMM K TaKuM JOKYMEHTaM, OCHOBAHHMS I OTKasa B MpHeMEe NOKyMCHTOB
JOJKHBI COIEPXaTh HHGOPMAIHMIO O HAWUMECHOBAHMHM [IOKYMCHTOB (wHpOpMALIHH,
CBeleHHMI), KOTOpble HE MPENCTAaBIEHbI, COACPKAT HEIOCTOBCPHBIE U (nnn)
NIPOTHBOPEUMBLIE  CBEACHHA, OQOpPMIEHBI C HApyIICHHCM  YCTaHOBJCHHBIX
TpeGoBaHuMit), HampaBIsIeTCs Ha COINIACOBaHWE B YCTAHOBJICHHOM  MOPAIKE
IOCPEACTBOM CHCTEMBI JIEKTPOHHOTO TOKYMEHTO000POTA.

' CoriacoBaHHE MPOEKTa pemreHuss 00 -0oTkaze B MpPHEME JOKYMCEHTOB,
HEOOXOIMMBIX - IS - IPENOCTABICHHS MYHUIMIAIBHON YCIyTH, OCYIIECTBIACTCA B
NOpAJKeE, TIPENYCMOTPEHHOM IMYHKTOM 3.5.3 aAIMUHHCTPATUBHOTO PErIaMeHTa.

B chywae OTCYTCTBHA OCHOBaHMM JUisi OTKasa B TIPUEME JOKYyMEHTOB,
TPeIyCMOTPEHHBIX TIYHKTOM 2.7.1 aJIMHHHCTPATHBHOTO PETIAMEHTa, MOIDKHOCTHOC
JIMI0, OTBETCTBEHHOE 33 IPHEM JIOKYMEHTOB, B TeUEHHE OJIHOTO paboyero JIHs CO JAHS
TOCTYIUIGHHs 3asiBJCHUs, HANpaBNseT 3asBUTENIO, YKa3aHHBIM B 3aABICHAN
cocoboM, yBEOOMIIEHHE O TIOCTYIUIEHHH 3asBJICHMsA, COIACPKAIICE BXOAIIUA
PETMCTPALMOHHBIA HOMEp 3adBIEHMs, [aTy TONydYEHHs 3asBICHHA, MEPEICHb
HAWMEHOBAHMH  (aliioB, MPEACTABIEHHBIX K HEMY NOKYMEHTOB, /ATy MOIYyHCHHA
pe3ysbTaTa MyHULIUNAIbHON YCIIyTH.

' 3.3.3.4. WcnonHeHue MpOLENyp, YyKasaHHbIX B TyHkTax 3.3.3.1, 3333
AMAHHCTPATHBHOTO DETVIAMEHTa, . IPH HATMYHM TCXHHYECKOH BO3MOXKHOCTH
OCYLIECTBISAETCS - B aBTOMATHYECKOM pexXUME c HCTIOJIb30BaHUEM
ABTOMATH3UPOBAHHON MH(bOPMALMOHHOM CHCTEMBI, TIPEIHA3HAYCHHOH IS OKasaHMs
TOCY/IapCTBEHHBIX X MyHHUIIHATBHBIX YCIIYT.

 3.3.3.5. AIMUHHCTpATHMBHBIE MPOLEIYPHI, YCTaHABIMBAEMbIE ITYHKTOM 335
aJIMUHHUCTPATUBHOIO PETJIaMCHTA, BBINONHAOTCS B TEUSHHUE OJHOTO paboyero aHs co
JHS IOCTYIUICHUS 3asIBJIIEHUS Ha PaCCMOTPEHUE.

PesynpraTamu BBII_IOJ'IHe‘HI/ISI‘ a[MUHHCTDATUBHBIX ~MPOLEAYP  SBISIOTCS:
TIPUHATHIA HA PACCMOTPEHHE KOMIUIEKT JOKYMEHTOB MM NPOCKT PEIICHAA 00 oTkaze
B IIp¥eMe TOKYMEHTOB, HEOOXOUMBIX I [PeI0CTABJIEHHIS MYHUIIMIATBHON yCIyTH.

- 3.4. Hampas.ienue MEKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4acTBYHOLINE B
NpeIoCcTABJIEHNN My HHIHNAILHOH yCayIrH

34.1. OCHOBaHHEM Hayajga BBHIIONHEHWs AIMHHHCTPATHBHOW MNPOIEXYpEI
ABIAETCS TOJIyYCHHE JOJDKHOCTHBIM . JTUIIOM (pabOTHHUKOM), YMOJHOMOYCHHBIM Ha
BBHITIOJIHEHUE AJMHUHUCTPATUBHOU MPOLEAYPHI, OT JOJDKHOCTHOTO nMia (paboTHHKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, NPUHATEIX OT 3aABUTE/ JIOKYMEHTOB.



3.4.2.  JIOKHOCTHOE  JIMIO,  OTBETCTBEHHOE = 3a  HalpaBleHHe
MEXBEOMCTBEHHBIX 3alpOCOB, (OPMHUPYET M HANpaBICT B SIEKTPOHHOH popme
TMOCPENICTBOM CHCTEMbI MEXBEJOMCTBEHHOIO JJIEKTPOHHOTO B3aMMOACHCTBUS (IIpH
OTCYTCTBMM TEXHHYECKOW BO3MOXHOCTH — MHBIMH CIOCOOaMmy) 3ampockl O
TNpefOCTaBIEHUH JOKYMEHTOB M CBEJCHH; Hpeﬂ}ICMOTpeHHHX nyHKTOM 2 6.5
aIMUHUCTPATUBHOT'O PETIaMEHTA. ' ' S

AZIMHHHCTpaTHBHBEIE IPOLEAYPH, YCTaHABIMBAEMEIE HaCTOSIHII/IM TIYHKTOM,
BBITIOJIHSAKOTCS B I€Hb NPUHSTHS 3asBICHHS Ha PACCMOTPEHUE. S

PesynbraTamMy  BBIIIOJTHEHHS ~ aIMHUHHCTPAaTUBHBIX  NPOLENYDP  ABIAIOTCH:
HaNpaBJIEHHBIE B OpraHbl BIAcTH M- (WIK) HO,HBG)Z[OMCTBGHHBIC OpraHaM BIIaCTH
OpraHu3aIiy 3alpPOCHI. - - : :

3.4.3. CeuuanucTel MOCTaBLIMKOB JIaHIj-IBIX:' Ha OCHOBaHUU 3ampOCOB,
MOCTYIHUBIINX Yepe3 CUCTEMY MEKBEAOMCTBEHHOI'O dJIEKTPOHHOIO B3aUMOACHCTBHSI,
TIpefIOCTABJIAIOT 3aNpalldBaeMble NOKYMEHThl (MH(GOPMALHIO) HIA HAOPaBISIOT
yBeIOMJIEHHS 00 OTCYTCTBHUM NOKyMeHTa U (Wim) uHQOpMALWU, HEOOXOMUMBIX st
TIPeOCTaBIEHMS MyHHIUIIALHOH yCITyTH (Hajiee — yBEeAOMICHHE 00 0TKase).

AJIMHHHCTpATHBHBIE NPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIMIAM MYyHKTOM,
BBIIIOJIHSAIOTCS B TEYEHHWE IATU JHEH CO AHS TOCTYIUIEHHS MEXBEIOMCTBEHHOTO
3ampoca B OpraH MJIM OPTaHM3al|Io, MPEIOCTABIAIONNE TOKYMEHT U MH(OpMANHIo,
€CJTM MHbIE CPOKH TOATOTOBKY U HalIPaBJICHHUs OTBETA HA ME)XBEOMCTBEHHBIH 3a1IpOC
HE YCTaHOBIICHBl (heAepanbHBIMH 3aKOHAMH," HpaBOBLIMH aKTaMu HpaBI/ITeHLCTBa
Poccuiickoit @enepalvu ¥ NPUHATHIMEA B COOTBETCTBHHU C (eNEpaTbHBIMU 3aKOHAMHE
HOpMaTHUBHEIMH IIPaBOBEIMH akTaMu Pecry6uku Tarapcras.

PesynbraTamMu  BEIONHCHHS —aJMHHHCTDPATHBHBIX IPOUENYD  ABJIAHOTCS:
JOKYMEHTHI (CBENEHMs), HEOOXOAUMBIE JUIS TPE/I0CTABICHHUS MYHI/IIII/IHaHLHOI/I
ycnyrd, b0 yBemomieHHe o0 OTKase, HaHpaBJIeHHI)Ie JOJDKHOCTHOMY Jmuy,
OTBETCTBEHHOMY 34 HAIPaBJIEHHUE MEXBEIOMCTBEHHBIX 3aIpPOCOB.

3.4.4. JlomKHOCTHOE JINLIO, OTBETCTBECHHOE 3a HaIpaBICHUE
MEXKBEJIOMCTBEHHBIX 3aMPOCOB: ’ : .

MOJIy4YaeT 3alpalliBaEMbIE YEPE3 CUCTEMY MEXBEIOMCTBEHHOTO 3JICKTPOHHOTO
B3aMMOJCHCTBUS JOKYMEHTHl (CBENEHMs), HEOOXOAMMBIE NI MNPENOCTABICHUS
MYHHLIATIAIBHOHN YCIyTH, TH00 yBEAOMIIEHHE 00 0TKa3e MpU OTCYTCTBUU AJOKYMEHTA U
(unu) uHpOpMaLUy;

npu HaJIMYU U OCHOBaHWH, NpEeayCMOTPEHHBIX MIYHKTOM 2.7.1
aJIMUHHCTPATUBHOTO DPErJIaMEHTa, MOATOTaBIMBAaET NPOEKT peueHus o0 oTkaze B
npreMe TOKyMEHTOB, HeOOXOAUMBIX JUIsl PEJOCTaBIEHUSI MyHULIUIIANbHON YCIyTH.

[IpoekT pemenuss 006 OTka3e B IpHEME AOKYMEHTOB, HEOOXONUMBIX MJIs
NpeAOCTaBICHUST MyHUIIMIIATBHOM YCIYTH, C yKa3aHHEM IpPHUYMH OTKa3a (B Cilydyae,
€CIM OCHOBaHHUS Ui OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
IPEIOCTABICHUS] MYHHIUIIAJBHON YCIYTH, CBSI3aHBI C HAPYLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBaHHUS IS OTKa3a B IpHEME OKYMEHTOB
JOJDKHBI CcOAepKaTh MH(POPMALMI0 O HANMEHOBAaHMM JOKYMEHTOB (uMH(OpMaIiuu,
CBEJICHUI), KOTOpbIE€ HE TMPEICTABIEHbI, COJAEpPKAT HENOCTOBEpPHbIE u (WMJIH)
NPOTUBOpPEUYHBHIE CBENEHHS, O(OpPMIEHBI C. HapylIeHHWEM YCTaHOBJIEHHBIX



TpeOoBaHUI), HampaBIsSeTCs Ha COMJIACOBAHHWE B YCTAHOBICHHOM TOPSAKE
TIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOI'O JOKYMEHTO000pOTA.

CormacoBanme mnpoekra pemieHdss 00 OTKaze B MpPHEME [JOKYMEHTOB,
HEOOXONUMBIX AJIS NMPEIOCTABICHHS MYHHIIMIAIBHON YCIYTH, OCYIIECTBISETCS B
TOpsAJKE, IPENYCMOTPEHHOM IIYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJIMAHUCTpPaTUBHbIE NPOLEAYPHI, YCTaHABIMBAEMbIe HACTOSIIUM IYHKTOM,
BBINIOJIHSIFOTCS B JIEHB IIOJIy4€HUS CBEICHHUH MO0 MEKBEJOMCTBEHHBIM 3aMIPOCaM.

PesynbratamMy  BBINOTHEHHS aJMHUHUCTPAaTHUBHBIX IPOLENYp  SIBJISIOTCA:
OOKYMEHTHI (CBEICHHS), HEOOXOOMMBIE IS TNPENOCTABICHUS MYHHLUIAIBHOM
YCIYTd, MPOEKT pEleHHs 00 OTKa3e B NpHEME TOKYMEHTOB, HEOOXOIUMBIX LIS
IIPEIOCTABIICHNS] MyHULIUNIaTbHOU YCITyTH.

3.4.5. MHcnonHeHue mpouenyp, YKa3aHHBIX B myHKTax 3.4.2, 3.4.4
AIMUHHUCTPATUBHOIO pETIAaMEHTa, IpPH HAIWYUA TEXHUYECKOM BO3MOXKHOCTH
OCYIIECTBISETCS . B aBTOMAaTH4ECKOM pexumMe c VCIIOJIB30BaHUEM
aBTOMAaTU3MPOBAHHON MH(OPMAIIMOHHON CUCTEMBI, NIpeIHA3HAYCHHON IJIS OKa3aHMS
rOCyIapCTBEHHBIX U MyHULUNAIBHBIX YCIyT, B TOM YHCJIE C MOMEHTa PErHCTpaluu
3asIBJICHHS B COOTBETCTBUU C HACTOSAIIUM aAMUHUCTPATUBHBIM PETJIaMEHTOM.

3.4.6. MakcuManbHBIN CPOK BBIMOJHEHUS aIMUHHCTPATUBHBIX MPOLENYP,
YKA3aHHBIX B NyHKTE 3.4 aJIMAHACTPATUBHOTO PETIAMEHTA, COCTABIISIET MATH PAOOUMX
JHEH.

3.5, l'[onrommca pe3yJibTaTa MyHHIUNAJbHOM YCIYI'H

3.5.1. OcHOoBaHueM Had4ana - BHIIOJHEHHS aIMHHHCTPATHMBHOW MPOLENYPbI
SBIIAETCS MOCTYIUIEHHE OT JODKHOCTHOTO JIMIA, OTBETCTBEHHOTO 32 HAINpaBJICHHE
MEXBEOMCTBEHHBIX 3aIIPpOCOB, JOKYMEHTOB (CBEIECHHUH), HEOOXOOUMBIX JUISA
TIPEIOCTaBIEHHS MyHHIUIAILHOM yCIyTH.

- 3.5.2.  JIOmKHOCTHOE = JIUIO, ..OTBETCTBEHHOE 3a MOATOTOBKY pE3y/bTaTa
IIPENOCTABIICHUS MyHULIANIATIEHON YCITYTH:

. paccmatpuBaeT cHOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX IS
IIPENOCTABICHUS .My:HHIJHHaHBHOf/JI yCIyTH; .

IpU BBISBJICHHU OCHOBAaHWM Ul OTKa3a B NPENOCTaBICHUU MYHHUIUNAIBHOU
YCIOyTd, yKa3aHHBIX B IyHKTe 2.8.2 aAMHHHCTPaTHBHOTO  pErJaMeHTa,
IOArOTaBAMBAET IPOEKT pPEIICHHs 00 OTKaze B MPENOCTABICHUU MYHULUNAIBHOU
YCIIYTH; .
B ClIydae OTCYTCTBMS OCHOBaHMM Ui OTKaza B IPENOCTaBICHUU
MYHHUIUINAIBHOW yCIIyT'H, IPEAYCMOTPEHHBIX MyHKTOM 2.8.2 aIMHUHHCTPaTUBHOIO
pETIaMEeHTa, IO . MTOTAaM . .PACCMOTPEHHS JOKYMEHTOB, HEOOXOIMMEIX Ul
IPEIOCTABIEHUsT MYHUIUNAIBHOW . yCIYTH, MOJATOTABIMBAET MPOEKT pe3yabTara
NPEOCTaBICHUS MyHUIUIIATEHON YCIyTd B COOTBETCTBHH C MOAMYHKTOM | IMyHKTa
2.3.1 afIMHUHUCTPATUBHOTO. periamMeHTa;

 HA4NIaBNSAET  MOATOTOBNEHHBI  NPOEKT  pe3ylbTaTa  IpPeJOCTaBIEHHS
MYHHIUNATBHOR yCIyTH Ha COrNACOBAHHE B YCTAHOBIECHHOM IOPSIKE IOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTA.



AJIMUHUCTPaTUBHBIE TMPOLEAYPHI, yCTaHaBJII/IBaeMLIe HACTOSILIIM IIyHKTOM,
BEITIOJIHSIFOTCSI B TEUEHUE ABYX pabouux IHEM. - N S

PesynbpTaTamu BBINOIHEHUS aAMHHHUCTPATHBHBIX IIPOLENYP SBISFOTCS: IPOEKT
pemieHuss 00 OTKaze B INPEJOCTABICHUU MYHHUIIUNAIBHON YCIYyTH, TIPOEKT
JOTIOJTHUTENILHOTO COTJIAIIEHUSI O BHECEHUH U3MEHEHU B JIOTOBOP apeHNBl, B JOTOBOP
OTIEPaTUBHOTO yNpaBIeHHs, 0€3B0O3ME3THOTO HOJIL3OBaHI/IH XO3SIHCTBEHHOTO BENEHNUS
MYHHUIMNATBHOTO UMYILIECTBA. ‘ o .

3.5.3. CornacoBaHue M MOJNHCAHHUE NPOEKTa pe3ybTaTa NPENOCTABICHUS
MYHHUIIUTNIATBHOM ycnyru (nmaigee — TPOEKTHI ,I[OKyMeHTOB) OCYIECTBIISETCS
PYKOBOAMUTENEM CTPYKTYpPHOTO nonpaweneﬂm OTBETCTBEHHOIO " 3a IIOATOTOBKY
pesynbpTaTta MYHUIUNAIbHOMN yCIyTH, 3amectureneM Pykosoamrens Oprana,
PykoBoautenem Oprana. N Rk PRI RS N TR L

IloAroToBneHHBIE IPOCKTHI JIOKYMEHTOB, MMEIOIIHe 3aMeYaHus, BO3BPAILAIOTCS
Ha NOpPabOTKy /HIly, OTBETCTBEHHOMY 3a MOATOTOBKY PE3y/ibTaTa MyHHI[MNANBHON
ycnyru. [locne ycrpaneHus 3aMedaHuii HpOCKTBI ,HOKyMeHTOB HOBTOpHO nepeﬂa}oTcx
JUTSI COTTIACOBAHUSI M TIOMTUCAHHUSL. -

PykoBogurens Oprana Ipu pacCMOTPEHHH MPOEKTOB JIOKYMEHTOB TIPOBEPIET
COONMIOAICHHEe a[IMUHUCTPATUBHOIO PEriaMeHTa MOJDKHOCTHBIMU JIMLAMU OpraHa B
YacTH CPOKOB BBINOJHEHUS aIMUHUCTPATUBHEIX MPOLEAYP, UX MOCIEA0BATEIbHOCTH
¥ TOJHOTHI, HAUIMYUS COTJIACOBAHUM YIOJTHOMOYEHHBIX NODKHOCTHBIX JIUIT OpraHa B
CHCTEME 3JIEKTPOHHOTO JOKYMEHT0000pOTa. : o o

B cioyyae BBIABIEHUS HApyLI€HWH B ~YaCTH CPOKOB  BBIIOIHEHHS
aJIMHUHHMCTPATUBHBIX MPOLEAYP, UX MOCIEA0BATENBHOCTH M MOJHOTE PyKOBOIUTEND
OpraHa WHUIHUADPYET TMpPUBJICUYEHHE K OTBETCTBEHHOCTH JIML, JOIYCTUBILUX
HapyIIeHHs, B COOTBETCTBUH C MYHKTOM 4.3 aIMUHHCTPATHBHOIO PErIIaMEeHTa.

AJIMUHUCTPAaTUBHBIE MPOLEAYPHI, yCTaHaBIMBAaEMBbIE HACTOAIMM HyHKTOM
BBHITMIOJHSIOTCS B T€UEHUE ABYX paOOUuX ITHEH. '

Pe3ynpraramMu  BBIIOJHEHWS aJAMHHUCTPATHUBHBIX TMPOIEAYp  SBISIOTCS:
penienre 06 OTKa3e B NPHEME IOKYMEHTOB HEOOXOAUMBIX sl MPENOCTABICHHUS
MYHHULMIAIBHONH yCIyrd, PelieHHe 00 OTKase B MPEeJOCTaBICHHH MYHHUMIATBHOH
YCIyTH, JOTOTHUTENBHOE COrTAIICHHE O BHECCHHH M3MCHCHHIA B 10TOBOD apeH/bI, B
JI0TOBOP ONEPATUBHOTO YIPaBJIECHHUS, 6e3BO3ME3IHOTO TIONB30BAHUS, XO3SHCTBEHHOTO
BEJEHUS MyHULUIIATEHOTO UMYIIIECTBA.

3.5.4. HcnonHeHue mpouenyp, yKa3aHHBIX B myHKTax 3.5.2, 3.5.3.
aAMUHUCTPAaTUBHOIO pETJaMeHTa, MNP HAJIWYHUH TEXHHYECKON BO3MOXKHOCTHU
OCYIIECTBJIISETCS B aBTOMaTUYECKOM pexume ¢ UCIIOJIb30BAHUEM
aBTOMATU3UPOBAHHOW MH(POPMalMOHHOW CHUCTEMBI, MpeIHA3HAUCHHOM )i OKa3aHus
rOCyIapCTBEHHBIX U MYHULIMTIATBHBIX YCIIYT.

MakcumanpHbIM CPOK BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYD, YKa3aHHBIX
B IyHKTE 3.5. aAMHHHUCTPATUBHOTO PETJIAMEHTA, COCTABIISET YEThIpe paboUmX JHS.

3.6. Boigaya (HanpapJjieHHe) 3asiBUTENI0 Pe3yJIbTaTa MyHHIIUNIATbHOM YCJIyTH

3.6.1. OcHoBanueM Hayajga BBIIOJHEHUS AaJMUHHUCTPATHBHON MNPOLEAypHI
ABJIAETCS IIONyYE€HHUE MHOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32  BBINIOJHEHHUE



aIMUHHCTPATUBHOM NPOLENYPHI, ITOKYMEHTa, MOATBEPKIAIOMIErO IMPENOCTABIECHUE
MYHUIUTIATBHOM YCITyTH. '

3.6.2. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bhlgady (HAIpaBJIeHME)
JOKyMEHTOB:

00ecreurBaeT PETHCTPAlMI0 W  BHECEHHE CBENEHUM O  pesynbTare
NPEJOCTaBICHHUS MYHHMIHUIIAILHON YCIyr'M B IOJCHCTEMY BEIEHHUS NOKYMEHTAIMH
aBTOMATU3UPOBAHHON MH(MOPMALIMOHHOW CHCTEMBI, IPEIHA3HAYEHHOMN I OKa3aHUs
TOCYIApPCTBEHHBIX U MYHUITUIAIBHBIX YCIYT;

U3BEIIAET 3asBUTEINA (€r0 NPENCTABUTEINSI) CIIOCOOOM, YKA3aHHBIM B 3asBJICHUH,
0 pe3yJbTaTe NPENOCTaBIECHUS MyHULIUNIAIIBHON YCIYTH U O BO3MOXKHOCTH MOJTyYEHUS
pe3ynpTaTa NpenoCTaBACHUS MyHUIUNIAIBHON ycnyru B Oprane uiu B M®II,

Wcnoneenue mpomexyp 0P HAIMYUM — TEXHHYECKOH  BO3MOXKHOCTH
OCYLIECTBISAETCS B aBTOMaTHU4ECKOM pexume c UCIIOJIb30BaHUEM
aBTOMaTHU3MPOBAHHON MH(MOPMALIMOHHON CHCTEMBI, IPEIHA3HAYEHHOMN IS OKAa3aHUs
TOCYIapCTBEHHBIX U MyHUIIUIIATIBHBIX YCIYT.

ANIMAHUCTpATHBHEIE NPOLEAYPH], YCTAHABIMBAEMBIE HACTOSIIMM IYHKTOM,
BBINIOJIHSIOTCS B TeueHWe OJHOTO Paboduero AHS CO AHS IOANHCAHHSA JIOKYMEHTa,
ABJAIONIETOCS ~ Pe3yibTaTOM  MPENOCTaBIEHHMS  MYyHHIMNAIGHOH  YCIYTH,
YIOJTHOMOYEHHBIM JOXKHOCTHEIM JunoM Oprana (Opranom).

PesylbTaTamMp  BBINIONHEHHS —aAMHHHCTPATHBHBIX TPOLEAYD  SIBISIEOTCS:
pa3MeIIeHHe CBEACHMHU .0 PE3yJIbTaTe NPEIOCTABICHUS MYHUIIUMAIBHOW YCIyTH B
MH(QOPMALMOHHEIX - CHCTEMax, HU3BEIEHHE 3asBUTENs (€ro MNpeACTABUTENS) O
pe3yabTaTe MPEIOCTABIECHU MyHUIIMAAIBEHOW YCIYTH M CIIOCO0aX €ro moaydeHus.

3.6.3. Tlopsmok . Bemaunm (HampaBieHWUs) pe3yiapTata pPEeNOCTaBIEHUS
MYHULANATEHON YCIyTH:

3.6.3.1. IIpu obGpamieHun 3asBUTENS 32 PE3yIbTATOM MYHHIUIIAILHON YCIYTH B
M®II, paGorauk MOL] BEITaeT 3asABUTENIO PE3YIbTAT MYHMIMIAILHONW YCIYIU B
dbopme oK3eMmNspa BMEKTPOHHOTO [OKYMEHTa Ha OymakHoMm Hocurene. [0
TpeOOBaHUIO 3afBHTENS BMECTE C..3K3EMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha
6yMaXKHOM HOCHTEJIE €My TMPEJOCTABISAETCS JK3EMIUISP SNEKTPOHHOrO IOKYMEHTA
TyTeM ero 3anucH Ha ChEMHBIM, HOCUTEND HH(OPMAIIHH WIH HATPABJICHUS SK3EMILIsIpa
3JIEKTPOHHOTO IOKYMEHTA 110 3JIEKTPOHHOM [OUTE B afpec 3asButens. [Ipu 3anucu Ha
CBHEMHBIH HOCHTENb HHGOPMALMH WM HANPABIEHHH SK3EMIUIAPA BIEKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOr'0 COCTABIIEH 3K3EMIUISIP IEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHTEIE, MO 3JIEKTPOHHOW MOYTE HAEHTUYHOCTh TAKOTO JK3EMIUISIpa
3NIEKTPOHHOTO JOKYyMEHTa 3K3EMIUIAPY SIeKTPOHHOTO IOKYMEHTA Ha GYMaXKHOM
HOCHTENIC 3aBEpseTCs YMOJHOMOYEHHBIM COTPYAHHKOM C  HCIOJb30BAHHEM
YCHUJICHHOHM KBaIHQUIIMPOBAHHON 3JIEKTPOHHOM ITOAIUCH.

AJIMUHMCTpaTHBHBIE NPOLEIYPHl, yCTAHABIMBAEMBIE HACTOSIIUM ITyHKTOM,
BBIMOJIHAIOTCS B TOPSAIKE OYEPENHOCTH, B JEHb NPUOBITUS 3asSBUTENS] B CPOKH,
YCTaHOBJIEHHEIE peraaMeHToM paboTer MOL].

 PesynbTaTaMy - BBINOJHEHUS aIMUHUCTPAaTUBHBIX MPOLEAYp SBIISIFOTCS:
¢uxcanus (axTa BBIOAYM pe3ysbTaTa MPENOCTABIECHUS MyHMIMIAIBHOH YCIYTH B
AWUC M®II, pe3ynbTaT NpPEeIOCTABICHHUS MyHULIUIANBGHOM YCIyrM, BbIJAHHBIHA
3agBUTENIO. |



3.6.3.2. Ilpu obparieHnn 3asBUTENS 32 pGSyHLTaTOM MYHHIMIATIBHON yCITyTH
yepe3 PecnyOnukaHCKui TOpTan 3asBHUTENIO B TIYHBIA KaOWHET aBTOMATHUYECKH
HAlpaBISIETCS  JIEKTPOHHBIN 00pa3 JQOKYMEHTa, = SBJSIOMIEToCS Pe3yibTaToOM
IpenOoCTaBICHUS MYHHULUNIATbHON YCIYTH,  HOIMMCAHHBIH ycnne‘HHOﬁ
KBaIU(UIUPOBAHHON 3JIEKTPOHHOM IOANHUCHIO ynonHOMoquHoro ,ZIOJ'DKHOCTHOI‘O
nuua Oprana (Opradgom). ‘ - :

AJIMUHUCTpPaTUBHbIE MPOLEIYPHI, yCTaHaBnHBaeMHé HACTOSLINM MyHKTOM,
BBIMONIHSIOTCS B I€H HOANHMCAHHS JOKYMEHTA, noz[TBepmnafomero pPEN0CTaBICHUE
(OTKa3 B OPEOCTABIEHHM) * MYHHUMNAIBHOM * YCHOyrH, YIIOTHOMOYEHHBIM
MO/LKHOCTHEIM JInoM Oprana (Oprasnom). ‘ e - ' :

PesynpTaramu  BBINONHEHHS — aJMHHHCTPATHBHBIX NPOLEAYD - SBISHOTCS:
HalpasjeHue (MpeaoCTaBICHUE) C HCTIONIb30BaHueM PecmyOirKkanCcKoro noprasa
3asiBUTENI0 JIOKYMCHTA, nonTBepmz[anmero PEAOCTaBIEHNE MyHI/IHI/IHaJ'IBHOPI
yCIyrH (B TOM YHMCJIE OTKA3 B IPEIOCTABICHUH MyHHIUIATLHON YCIYTH).

3.6.3.3. Ilpu obpaienny 3aBUTENS 32 PE3yIBTATOM MyHUIAIANBHOMN YCIyTH B
OpraH, IOIHKHOCTHOE NIMIIO, OTBETCTBEHHOE 3a B4y (HANpaBJeHHE) JOKYMEHTOB,
BBLAACT 3asBUTENIO PE3yNbTaT MyHUIMNANbHOH ycmyru. Io TpeGoBaHuio 3asgBUTENs
BMECTE C OK3EMIUIAPOM SJIEKTPOHHOTO NOKYMEHTa Ha OyMaXXHOM HOCHTENe eMy
MPENOCTABISETCS  SK3EMIUIAP JNEKTPOHHOTO NOKYMEHTA ' IyTEM €ro 3amkCH Ha
CbEMHBIA HOCUTENb HHPOPMAIMU HIIN HanpaBnerI;I 3K3eMnJmpa aﬂeKTpOHHoro
JOKYMEHTA I10 3JIEKTPOHHOM IIOYTE B aJpec 3asiBUTEIS. - -

AJMUHUCTpAaTUBHBIE TPOLEAYDHI, YCT4HABIIMBACMbIE HACTOAIIMM MyHKTOM,
OCYWIECTBJISAKOTCS B IOPSOKE OYEPEOHOCTH, B [E€Hb MPHOBITHA 3asBUTENs B
COOTBETCTBHH C lIpaBunaMu BHyTPEHHETO TPYAOBOrO pacnopsaka Opraxa.

Pe3ynbTaToM — BBITIONHEHHS aIMHUHMCTPATHBHBIX = NPOLENYP  SBISIOTCH:
¢ukcauus ¢akra BeIIAYM pe3ynbTaTa IPEHOCTABIEHUS MyHHIUNATBGHOM YCIyrH B
aBTOMAaTU3UPOBAHHON MH(MOPMAIMOHHON CHCTEME, NPENHA3HAYCHHON IS OKa3aHMs
TOCYJapCTBEHHBIX U MyHUIUNATBHBIX YCIYT. I »

3.7. UcnipaBienne TEXHHYECKHX OMIHOOK -

377.1. B cmyyae OOHapyXeHHA TEXHHYECKOM OMMOKM B [OKYMEHTE,
SABJISFOLIEMCS PE3YIBTATOM MyHULMIIATBHON yCIyTH, 3asBUTENb HanpasiseT B Opras:

3asBJCHUEC OO0 WCNpPaBlIEHUH TEXHUYECKON ommbkm (mpunoxkenue Nel k
HACTOANIEMY aAMMHHUCTPATHBHOMY PETIaMEHTY);

MIOKYMEHT, BBIJIAHHBIH 3asBUTENI0 KaK PE3yNbTaT MyHUIMNAIbHOM yCIyrH, B
KOTOPOM COLEPIKUTCS TEXHUIECKAs OIINOKA;

JOKYMEHTBI, UIMEIOLIHNE I0PUAHIECCKYIO CHIY, CBUAETENLCTBYIOIIME O HAIMINA
TEXHUYECKOU OIIHUOKH.

3asBieHHe 00 MCTIPABIEHMH TEXHHYECKON OLIMOKH B CBEACHHUAX, YKA3aHHbBIX B
AOKYMEHTE, SBIIAIOIIEMCS pPe3yJibTaTOM MYHHIMNAIBHOW YCIyTH, [OJaeTcs
3asBUTENEM (YIOIHOMOYEHHBIM MPEICTABUTENEM) IIOYTOBBIM OTIPABICHHEM (B TOM
4UCII€ C MCIONIB30BAaHUEM 3JIEKTPOHHOM MOYTHI), JHOO uepe3s Pecmy6mmxaHCKwmii
nopran win MOII.



3.7.2. JIOMXHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB,
OCYLIECTBIAECT IIPHEM 3asBJICHUS 00 WCOpPABICHHUM TEXHUYECKOM OMIUOKH,
PETUCTPUPYET 3asBIECHME C NPUIOKEHHBIMH JOKYMEHTAMH U TMepelaeT ux
JOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 32 00pabOTKy TOKYMEHTOB.

AIIMMHUCTPaTHBHBIE MPOIENYpPHl, YCTAHABIMUBAEMBIE HACTOSINUAM ITYHKTOM,
BBINIOJIHSIOTCS B TEYEHHUE OJHOTO pabOYero MHS C JaThl PETUCTPAIUH 3asBIICHHUS.

PesynbTaTaMu  BBINOJHEHHS aOMUHHCTPATUBHBIX MPOLENYD SABISIOTCS:
NIPUHATOEC W 3apPErUCTPUPOBAHHOE 3asBIEHHE, HANpPaBIEHHOE HA pPAaCCMOTPEHHE
JAOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 332 00pabOTKy JOKYMEHTOB.

3.7.3. JIOMKHOCTHOE IJHIO, OTBETCTBEHHOE 3a 00pabOTKy IOKYMEHTOB,
paccMaTtpuBaeT MOKYMEHTBI W B LENSIX BHECEHUS WCIPABICHUH B JIOKYMEHT,
SIBISIIOIIMICSL Pe3y/ThTATOM MPEIOCTABICHAS MyHULUIAIBHOMN YCIIYTH, OCYIIECTBISET
IpOLENYpHI, MPEAYCMOTPEHHBIE [IYHKTOM 3.5 aIMUHHUCTPATHBHOTO pErIaMEeHTa, U
BBIIACT UCIPABIEHHBIN JOKYMEHT 3asBUTENO (YMOJIHOMOYEHHOMY INPEACTABHUTENIO)
JIAYHO TOJ POCIHUCEH C U3BATUEM Yy 3asBUTENS (YHOJHOMOYEHHOTO IMPEICTABHUTEIIS)
OpUIMHaNa JOKyMEHTa, B KOTOPOM COJEPXKUTCS TEXHHYECKas OMHUOKa, WIH
HAalpaBlIsseT B aJpec 3asSBMTENS MOYTOBBIM OTIpABICHHEM (IIOCPEACTBOM
OJIEKTPOHHOM MOYTHI) IHUCBMO. O BO3MOXHOCTH TOJYYCHHsS JOKYMEHTa IIPH
npenocrapiaeHud B, OpraH OpHTHMHaJa JOKYMEHTa, B KOTOPOM COJEPIKUTCS
TeXHquCKaﬁ ommbKa. :

AJIMUHHCTpPATUBHBIE MPOLEAYpPhl, YCTAHABIUBAEMbIE HACTOSIIMM IIYHKTOM,
BBIMIOJTHSAIOTCS B TE€YEHHE ABYX pabouux MHEW mocie OOHApYKEHHS TEXHHYECKOMH
OMMUOKK HIM TOTY4EHHS OT JOOOro 3aMHTEPECOBAHHOIO JIMIA 3asABICHHS O
NONYIIEHHOH OIINOKE. o

PesynbraTamm  BBINONHEHHS = aAMHHHUCTPATHBHBIX HPOLEAYP  SBILIFOTCS:
BBIIaHHBIN (HAIIPABICHHBIH) 3asIBUTEITO JIOKYMEHT.

4. Ilopsinox n GpopMbI KOHTPOJIS 32 MPEAOCTABJIEHHEM MYHULUMIAILHOMN
yCayru

4.1. Ilopsimox ocyniecTBIEHHs TEKYLIEro KOHTPOJIs 3a COGJII0IeHHeM 1
HCHOJTHEHUEM OTBETCTBEHHBIMH NOJIKHOCTHBIMH JHLAMH IOJI0KEHU N
aIMHHHCTPATHBHOIO PErJIaMEHTA U HHBIX HOPMATHBHBIX NPABOBLIX AKTOB,
yCTaHABJIMBAIOIIKX TPEOOBAHNA K NPeJOCTABJEHHUI0 MYHHIITMTIAJLHON yCJIyru, a
TaK’Ke PUHATHEM HMH pelleHui

KounTpons 3a HoOITHOTOM U Ka4eCTBOM PEIOCTABIEHHS MYyHUIUIAILHON YCIyTH
BKJIFOYAET B Ce0s BBIABIECHHE M YCTPAHEGHHE HAPYIIEHHM IpaB 3asBUTENEH,
IIPOBEJICHUE MPOBEPOK COONIONEHHS MNPOLEAYp NPENOCTABICHUS MYyHHIIUNIATLHOU
YCIIyTH, IOATOTOBKY PELIEHUN Ha AeCTBUSA (Oe3aeicTBIE) TOIDKHOCTHBIX JIUI] OpraHa
MECTHOT'O CaMOYIIPaBJICHUS.

®opmMamMu  KOHTpPOJNA 3a CO6JHOJI€HI/ICM UCTOJHEHUSI aJIMHHHUCTPATUBHBIX
IIPOLENYD SIBISIOTCS



1) mpoBepka u coriacoBaHue IIPOEKTOB JOKYMEHTOB IO IPEIOCTABICHUIO
MYHULMOAIBHOH YCITyTH; :

2) IpOBOOMMBIE B YCTaHOBJICHHOM MOpSIIKE = TPOBEPKH ~ BENEHUS
JETOTPOU3BOJICTBA; -t : o - : o g

3) IpOBENEHUE B  YCTAHOBICHHOM TOPSAAKE KOHTPOIBHBIX TIPOBEPOK
COOMIOIEHUS TIPOLIEYP IPEOCTABICHUS MyHULUTIATBHOH YCIyTH.

B umemsx Ttekymiero KoHTpous HMCIIOJIB3YOTCS CBEIEHHS, I/IMGIOI.HI/IGC?I B
DJICKTPOHHOM 0a3e MaHHBIX, CiykeOHas KOpPECIOHAeHIHS, YCTHasi ¥ THCHMEHHAs
uHbOopMaIus JIOJDKHOCTHBIX ML, OCYIIECTBISIONIUX BLIHOJIHeHHe
aIMMHUCTPATHBHBIX IPOLEAYD, KYpHaNbl ydyeTa COOTBeTCTByIOH_[I/IX JOKYyMEHTOB H
JIpyTUe CBEIECHUS.

JIns  OCyLIECTBIEHHMS  KOHTpOIsS 32 COBEPLIEHHUEM  NEHCTBHIA ~TIpH
IPENOCTABICHHN MYHHLIUIAIBHOW YCIYIM H HPUHATHE PEIICHUH DPYKOBOIMTENIO
opraHa MECTHOI'O CaMOYHpaBJIeHI/IH HpeI[CTaBJISHOTCSI CHpaBKH 0" pezynLTaTax
IIPENOCTABICHUS MyHHIAAILHON yenyra. % '

O cnmyyasXx © HOpUYKMHAX HAPYIIEHUS CPOKOB, TMOCJIENOBATENLHOCTH U
COACpXaHusA aJMUHHUCTPATUBHBIX MPOLEAYP [OODKHOCTHBIE JIMIA HEMEICHHO
MH()OPMHUPYIOT PyKOBOIHUTEINS OPraHa, MPeI0CTaBIAIOWEro MYHHULMIAIBHYO YCIyTy,
a TaKxKe MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HApyLIEHUIA.

Texyumii koHTpoms 3a coGiromeHHeM HocneI[OBaTeﬂLHOCTK NENUCTBHI,
ONpPENENICHHBIX  aJMHHHUCTPATUBHLIMHU pouenypaMu 1o NPENOCTABICHUIO
MYHUIMOAIGHOM YCIYTH, OCYIIECTBISETCS 3aMECTHTENEM PYKOBOOMTENS OpraHa
MECTHOTO ~ CaMOYNpPABIEHHUS, OTBETCTBEHHBIM 33 OPraHM3aluI paboTsl 1o
IIPEOCTABICHHIO MYHHIIUATbHOM’ YCIIyTH, Ha4YaJILHUKOM oThena,
OCYIIECTBIISIOMIETO OPraHHU3alHi0 paboThl MO MNPENOCTABIEHHIO MYHHIHMANBHOMN
YCIYTH. ;

Ilepeyenp NOMKHOCTHBIX JIWI, OCYIIECTRISIOIINX TEKYyIUHA KOHTPOIb,
YCTaHaBIMBACTCS MOJNOKEHUSIMH O CTPYKTYPHBIX NOApa3[e/IeHUsSX OpraHa MECTHOTO
CaMOYIpaBICHHS U JODKHOCTHBIMH periaMeHTaMu.

4.2. HOpﬂlIOK M IEPHOAUYHOCTD OCYILECTBJICHMSA MJIAHOBBIX M BHEILJIAHOBBIX
IPOBEPOK MOJTHOTHI M KaYecTBAa NMpeaoCTaABJICHUA MYHHIMIIAIbLHOMN yciayru, B
TOM YHCJIC MOPAOOK M q)Oprl KOHTPOJIfI 32 MOJHOTOM ¥ Ka4yecTBOM
npeaocTaB/iCeHUsI MYHUIIMIIAIbHOMN YCayru

4.2.1. KoHTpo1b 32 HOMHOTON U Ka4eCTBOM IIPEOCTaBICHUS MYHHUITUTAIEHOM
YCIYTH OCyIIeCTBAsIeTCs B ho pMax:

1) mpoBeneHus POBEPOK;

2) paccMOTpeHHs Kano0O 3asBHTENCH Ha NelCTBHS (Ge3peiictBue) Oprana, a
TAKOKE UX NOJDKHOCTHBIX JIML, MyHHIUIIAIBHBIX CITyKAIIHX.

4.2.2. B menmix OCYINECTBIEHWS KOHTPOIS 3a MONHOTOH M KaYeCTBOM
NPEAOCTABICHNS MYHHLMNAIBHONW YCIyTH NMPOBOASTCSA IJIAHOBBIE M BHEILIAHOBLIE
npoBepkd. Iopsiiok u NEepPHOAMYHOCTH OCYIECTBIEHUS IIIAHOBBIX IIPOBEPOK



yCTaHaBiIuBaeTcs NiuaHoM pabotel Oprana. [Ipu mpoBepke MOTYT paccMaTpHUBAaThCS
BCC BOMNPOCHI, CBfA3aHHBIE C MPENOCTABICHHEM MYHUIUNAIBHOW  YCIyTH
(KOMIIIEKCHBIE IIPOBEPKH), WIIM OTIETBHBIN BOMPOC, CBA3AHHBIN C MPEIOCTABIEHHEM
MYHULMIAIEHON yCoyru (TeMaTHdecKue mpoBepkw). IIpoBepka TakkKe MOXKET
IIPOBOJUTEHCS 10 KOHKPETHOM Xall00e 3asIBUTEIIA.

4.2.3. BHennaHOBEIE MPOBEPKU MPOBOMISATCSA B CBS3H C MPOBEPKOM yCTpaHEHHSI
paHee BBISBIEHHBIX HAPYIIEHUM aAMUHUCTPATUBHOTO PETVIAMEHTA, 4 TAKXKE B ClIydae
nojyJyeHus »xano0 3asBuTened Ha aeicTBus (OesmeiictBue) OpraHa, a TakkKe HX
JIOJDKHOCTHBIX JIAL, MyHULIUTAIBHBIX CITYXKaIUX.

4.2.4. Pe3ynbTaTel IpoBEPKU 0GOPMIISIFOTCS B BUE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBaIOTCS BBISBICHHBIE HEOCTATKH U MPEATIOKEHUS M0 UX YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTh NOKHOCTHBIX JIUL OPraHa, MPeI0CTABJISIONIET0
MYHHIIMIIAJIBHYIO YCJIYIY, 32 pelieHus U AeiicTBus (Oe3geiicTBHe),
NpuHMMaeMblie (OCylLlecTBJsieMble) HMH B X0/ie IPeA0CTABIEHHUS
MYHUIUNAJBHON YCIyTH

IIo pesynpraraM HpOBENEHHBIX NPOBEPOK B CIyyae BEISBICHUS HapyIICHUN
TpaB 3asBUTENEH BUHOBHBIE JIAIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH
C 3aKOHOaTeNsCTBOM Poccuiickoit ®enepauni.

PyxoBoauTens opraHa MECTHOTO CaMOYTIPaBJICHUSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBIICHHM.

PykoBoauTens (3aMeCTUTENs PYKOBOIHUTENS) CTPYKTYPHOIO MOIpa3aeICHHUS
opraHa MECTHOI'O CaMOYNpaBIEHHS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE H
(nnu) HeHamIexaliee BBIMOJHEHHE aIMHHUCTPATHBHBIX NEUCTBHM, YKA3aHHBIX B
pasnene 3 aAMUHHCTPAaTUBHOTO PETJIaMEHTa.

JIOJDKHOCTHBIE JIMIIAa M. WHBIE MYHHIIMNAJIbHBIE CIy)XKallde 3a peIeHUs Hu
neWicteus (Oe3aeiicTBre), NpUHUMAaeMble (OCYIIECTBISEMEIE) B XO€ MPEAOCTaBIEHHS
MYHHULUNAABHON = yCIyI'HM, = HECYT  OTBETCTBEHHOCTh B  YCTaHOBJICHHOM
3aKOHOJATENBCTBOM IMOPSIIKE.

4.4. IlosioxkeHNs, XapaKTepU3ywIIue TPeOOBaAHUA K MOPSAAKY U (hopMam
KOHTPOJIsI 32 MPeI0CTABJIEHHEM MYHUIMNAILHOM yCIyrd, B TOM YHCIe CO
CTOPOHBI IPAXKIAH, HX 00beIMHEHHH H OpraHu3anui

KonTposs 3a npegocTaBieHneM MyHUITUNIAIBHON YCIYTH CO CTOPOHBI TPaXkIaH,
X OOBEAMHEHHMN U OpraHu3alui, OCYIIECTBISIETCS MOCPEACTBOM OTKPBITOCTH
NESTCIbHOCTH  OpraHa  MECTHOIO  CaMOYNpaBJIEHHUS MNpU  [PEAOCTaBICHUU
MYHHUIUIIAJBHOW  YCIyTM, MOJNYyYEHUS TMOJHOM, akKTyaJbHOW U JOCTOBEPHOMU
“H(GOPMAIUH O MOpPSAKE MPeJOCTABICHHS MYHHIUIATHOH YCIyTH W BO3MOXHOCTH
nocynebHOro paccMOTpeHus .o0paleHnit (kanob) B mpouecce NpeIOCTaBICHHUS
MYHHUIMOATBHOM YCIyTH.

5. HocyneOubii (BHeCyneOHbII) TOPSAIOK 06:KATI0BAHNS pelleHni U AeicTBUI
(Oe3pericTBHA) OpraHa, NpeAOCTABJISIONIEr0 MYHHIUIATbHYIO YCJIYTY,



MHOTOQYHKIHOHAJIBHOI0 HEeHTPAa NPeJ0CTABIEHHS TOCYAAPCTBEHHBIX H
MYHHIMOAIBLHBIX YCIYT, OPraHU3alMi, yKa3aHHbIX B YacTH 1.1 craThu 16
DenepaiabHoro 3akona Ne210-@3, a Takke ux JOJIKHOCTHBIX L,
MYHHIUNATbHBIX c.ﬂyplcaumx, paﬁoTHnKOB

5.1. 3agBUTen® HMEWT NpaBO HAa OOXKAJIOBaHHE B )100yII€6HOM TOpsIIKe
pemieHuil u AeiicTBui (6e3qeHCTBHS) OpraHa, NpPENOCTaBIISIOLIEro MYHI/IIJ;I/IHaJIBHyIO
ycmyry, NOJDKHOCTHOTO JIMIA OpraHa, MPeIOCTaBIISIOMETO MYHHIHMIAIBHYIO yCIyTY,
MYHHIUNIAIBHOTO  CIIYXAIEro, PYKOBOAMTENS  OpraHa, — MpPeIOCTaBISIOLIETO
MYHULUMNATBHYIO  YCOYTy, MHOFO(byHKuHOHanLHoro - LeHTpa,  paboTHHKa
MHOTO(YHKIMOHAIBHOTO IIEHTPa, OpraHU3aIui, HpeIIYCMOTpeHHBIX qacTeio - 1.1
cratbu 16 @enepanpHoro 3akoHa ot 27 urois 2010 roga Ne 210-®3 «O6 oprauu3saiuu
IPEJOCTABICHNUS] TOCYAAPCTBEHHBIX U MYHI/ILII/IHaJIBHBIX ycnyr» a TaKKe HX
pabOTHUKOB. - .

3asBUTENb MOXKET 0OPaTHTHCS C HKaI000i, B TOM YMCIIE B CIIEYFOMIAX CIy4asx:

1) Hapymenue cCpoka pETMCTpallMH =~ 3alpoca O  [PENOCTABIECHHMH
MYHHLIUINATEHOW YCIyTH, 3alpoca, YKa3agHoro B cTatse 15.1 denepanbHOro 3aKOHa
or 27 wurona 2010 roma Ne 210-®3 «O6 OpFaHI/I3aI_II/II/I HpeHOCTaBJICHI/Iﬂ
roCyJapCTBEHHBIX M MyHHLIUIIATBHBIX YCIYT»; - ok T

2) HapylIeHHE CPOKa MPEeNOCTaBICHUS MyHHUIMIAIBHON yCIyru. B yKa3aHHOM
ciydae gocyaebHoe (BHecyneOHOe) 00KaloBaHue 3assBUTENEM petuenu U JIeHCTBUIL
(6e3neiicTBuUs) MHOTO(QyHKIIHOHAILHOTO - ' LIEHTpa, ' paboTHHKA
MHOTOQYHKIMOHAIBHOTO  IEHTpa  BO3MOXKHO B ClOydYae, €clId - Ha
MHOTOQYHKIMOHANBHBIA LEHTP, PEIIeHHs H AeicTBus (Oe3melcTBuE) KOTOpOTo
00XanmylTcs, BO3JIOKEHA (QYHKIHMS 1O PEIOCTABIIEHHIO COOTBETCTBYIOLLHX
MYHHUUUTIAIBHBIX YCIYT B IIONHOM 00BEMe B IOpSIKE, ONPEAETEHHOM YacThio 1.3
crateu 16 @enepanbHOro 3akoHa ot 27 utoist 2010 roma Ne 210-D3 «O6: opraHmauHH
[IPEAOCTaBICHUS TOCYIaPCTBEHHBIX U MyHI/IIII/IHaJILHBIX YCIYT»;

3) TpeboBaHme y 3asBHTENSI JOKYMEHTOB WiId HHGOpPMamuud 1ub0
OCYILIECTBIEHUS [NEWCTBUHM, MpPEICTAaBICHUE WIH OCYIIECTBICHHE KOTODBIX He
MpeyCMOTPEHO HOPMAaTHBHBIMU TpPaBOBBIMH akTamM Poccuiickoit  ®Denepaiinm,
HOpPMaTHBHBIMH MpPaBOBBIMU akTamu Pecny6muku TartapcraH, MyHHIUTIAIBHBIMH
NPaBOBBIMH aKTaMH Ul IPENOCTABICHUS MyHUIUTIATEHOM YCIIyTH;

4) oTka3 B MpHeMe JOKYMEHTOB, HPENOCTAaBIEHHE KOTOPBIX HPENyCMOTPEHO
HOPDMaTHBHBIMHM TIPaBOBBIMH akTamu Poccuiickoii = @enepaiuu, HOPMaTHBHBIMU
NpaBoBbIMHU akTamu PecnyGnuky TarapcTad, MyHUIMIATBHBIMY IPABOBEIMH aKTaMHU
TUIS IPEI0CTAaBICHUS MyHULIMIIAIBHON YCIYTH, Y 3asIBUTEIS,;

5) OTKa3 B MPENOCTaBIECHUN MYHHIMIAILHOM YCIYTH, €CIIH OCHOBAHHS OTKA3a
HE IPEeNyCMOTPEHBI (efepabHBIMK 3aKOHAMHU U IIPUHATHIMU B COOTBETCTBHH C HUMU
MHBIMH HOPMAaTHBHBIMH IMPaBOBLIMU aKkTaMu Poccuiickoit ®enepanym, 3aKoHAMH U
MHBIMH ~ HODMATHBHBIMH  MpPaBOBbIMH  akTamMH  Pecny6muku  Tarapcras,
MyHULUHUNAIBHBIME TPaBOBBIMM aKTaMu. B ykasaHHOM ciydae mocyze6GHoe
(BHECYyneOHOE) obXanoBaHWE 3asBUTENEM pELICHWH | neiicTBuil (Ge3meiicTBis)
MHOrOQYHKIHOHAIBHOTO IEHTPa, PabOTHHKA MHOIO(QYHKIHMOHATBHOTO LEHTpPA
BO3MOXXHO B CIly4ae, €CJIM Ha MHOTO(YHKIMOHAIBHBIN EHTD, PELICHNS U ACHCTBUS



(Ge3neicTBHE) KOTOPOTO OGXKATYHOTCS, BO3JIOXKEHA (YHKIHS MO NPEAOCTABIEHHUIO
COOTBETCTBYIOIUMX MYyHHUIMNAIBHBIX YCIYyr B IOJIHOM O00BEME B TOPAIKE,
onpeneneHHoM YacTero 1.3 cTateu 16 @enepanbHoro 3akoHa ot 27 uroist 2010 roga No
210-®3 «O6 opraHu3alMU MPENOCTaBIEHHs TOCYAAPCTBEHHBIX M MyHHIUIANBHBIX
YCIyT»;

6) 3aTpeboBaHHUE C 3asBUTENS MPH MPEJOCTABIEHUH MYHHUIUIAILHON yCIyrH
IUIaThl, HE MPEAYCMOTPEHHONM HOPMAaTHUBHBIMH IPAaBOBBIMH aKTaMu PoOCCHICKOI
Denepanyu, HOPMATHBHBEIMH IIPaBOBBIMH  aKkTamMu PecnyOnuku — TarapcTas,
MYHHLHANAIBHBIMU IPABOBBIMU aKTAMH;

7) OTKa3 opraHa, IPeAOCTABISIONIEr0 MyHHIUIAIBHYIO YCIAYTY, TOKHOCTHOTO
auna oprana, IIPEIOCTABIISIFOLIETO MYHHUIUATIBHYIO yCIyTy,
MHOrO(yHKIIMOHAIBHOTO I[EHTpa, pa0OTHHKAa MHOro(QyHKIUOHAILHOIO IEHTPA,
OpraHu3alMi, IPEeLyCMOTPEHHBIX YacThio 1.1 crateu 16 denepanpHoro 3akona ot 27
utons 2010 roga Ne 210-®3 «O6 opranusanmy NpeaoCTaBlIeH s TOCYIAPCTBEHHBIX U
MYHHULUNAIBHBIX YCIyT», WIH UX PabOTHHKOB B MCIIPABICHHM NOMYIICHHBIX HMH
OIIEYaTOK M OIIMOOK B BEIJAHHEIX B PE3YNbTAaTe HPEIOCTABICHHS MYHHLHNATbHOMN
YCIyTH JOKYMEHTaX Tub0 HApyIIEeHHe YCTaHOBIEHHOTO CPOKA TAKUX UCIIPABIeHHi. B
YKa3aHHOM Clly4yae nocyneGHoe (BHeCYIe6HOE) 00XKaNOBaHHE 3asBUTENEM PELICHUH 1
nedcreui - (6e3meHCTBHSI) . MHOTOQYHKIMOHAILHOTO  LIEHTpa,  pabOTHHUKA
MHOTOQYHKIHMOHATBHOTO = HEHTPAa .  BO3MOKHO B Clydae, eciu Ha
MHOTOQYHKIMOHANBHBIA IIEHTp, pelieHus W aeiicTBus (Oe3meiicTBHE) KOTOPOIO
OOXKalmyroTCs, BO3JIOXEHA (QYHKUUS 10 TNPEJOCTaBIEHHID COOTBETCTBYHOLIUX
MYHHULMNANEHBIX YCTyT B HOIHOM 00BeMe B MOpSIIKE, ONpENENEeHHOM 4YacThio 1.3
cratbu 16 @enepanbHoro 3akoHa ot 27 uroist 2010 roma Ne 210-D3 «O6 opranusanuu
NPEI0CTaBIEHMS FOCYAAPCTBEHHBIX U MYHHUIIUITIAIBHBIX YCIYT;

8) HapylIeHHe CpOKa WIM MOpSIKa BBIAAYW JOKYMEHTOB IIO DE3yJbTaTaM
IPEIOCTABIICHUS] MyHUIUNIATBHOH yCIIyTH;

9) = OPHOCTAHOBIEHHWE MPEIOCTABIEHHS MYHMIMIATRHOH YCIYTH, eciH
OCHOBaHMs TPUOCTAHOBIEHHA HE HPELYCMOTPEHB! (eNCpPAIbHBIME 3aKOHAMH H
OPHUHSATBIMH B COOTBETCTBHU C. HUMU WHBIMH HOPMATHBHBIMH MPAaBOBBIMH aKTaMH
Poccuiickoil @enepanuu, 3aKOHAMH ¥ MHBIMA HOPMATMBHBEIMH NPAaBOBEIMH aKTaMH
PecriyGnuku TaTtapcTad, MyHHIUNANGHBIME TNPABOBBIMH aKTaMH. B yKa3aHHOM
ciydae nocyzebHoe (BHeCyneGHOE) 0GXaIOBaHHE 3asSBHTEIEM pELICHUNA U NEUCTBUN
(besmelicTBus) . . MHOrO(YHKIHOHAIBHOIO .~ [EHTpa, paboTHHKaA
MHOTOGYHKIHOHAIPHOTO =~ LEHTPa = BO3MOXHO. B CIydae, eciu Ha
MHOTO(YHKIMOHANBHBIH IEHTp, PEIEHHs M IeicTBHS (6e3aeiiCTBHE) KOTOpOro
00XalyloTCs, BO3NOKEHA (YHKIHS IO NpPEIOCTABICHHI0 COOTBETCTBYIOLIHX
MYHHUIIUTAIBHBIX . YCIAYT B IOJHOM OOBEME B MOPSIKE, ONMPENeIeHHOM dYacThio 1.3
cratbu 16 OenepanbHOro 3axoHa ot 27 mromst 2010 roga Ne 210-D3 «O6 OpraHu3aluu
NPEIOCTaBICHHS FOCYAAPCTBEHHBIX ¥ MYHUIIUTIAIBHBIX YCIYT».

10) tpeGoBaHue y 3asBUTENS NPU MPEAOCTABIEHUH MYHHIUNAILHON yCIyTH
JOKYMEHTOB WM. HHPOpPMAaILUH, OTCYTCTBUE U (MJIH) HEAOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIUCh IPY IEPBOHAYATIEHOM OTKA3€ B MPUEME JOKYMEHTOB, HEOOXOAMMBIX JIJIst
NPEe0CTaBICHUS. MyHHUIMIIAIBHON yCIIyTH, TM60 B NPEJOCTABIEHUH MyHHIUIIATBHOMN
YCIyTH, 33 HCKIIOUCHHEM CIydaeB, IPELYCMOTPEHHBIX THKTOM 4 yacTh 1 cTaThu 7



'

®GenepanpHoro 3akoHa ot 27 wmrons 2010 Tona No 210-®3 «06 OpFaHI/IBaHI/II/I
PEIOCTaBIECHUS FOCYIaPCTBEHHBIX U MYHHIHMIIANBHEIX yCIyr». B yKa3aHH0M ciydJae
nocynebHoe (BHecyneOHOE) oOkanoBaHMe ‘3asBUTENIEM pemeHHH U IEUCTBUM
(6e3neiicTBUA) MHOTO(QYHKITHOHAIBHOTO © meHrpa, - ' paboTHHKa
MHOTO(YHKIIHOHATHHOTO IEeHTpa  BO3MOXKHO B ~ COy4ae, €clIH  Ha
MHOTOQYHKIMOHATBHBIA LEHTp, pemieHus u. neicTeus (Oe3mecTBUE) KOTOPOro
00anmyroTcsl, BO3JIOKEHa (YHKIHUS IO TNPEJOCTaBICHUIO COOTBETCTBYIOLIMX
MYHUIIMNAIBHBIX YCIyT B IOJHOM 00BEME B MOPSOKE, ONPEAEIECHHOM YacThio 1.3
crateu 16 @enepanbroro 3akona ot 27 urons 2010 roma Ne 210-D3 «06 OpI‘aHI/IBaHI/IH
PEAOCTABICHHUS TOCY JAPCTBEHHBIX M MyHHIUIAIBHBIX YCIyT».

5.2. ’Kanoba mnopgaercs B NHCbMEHHOW ¢opMe Ha OyMaKHOM HOCHTEIE, B
SNIEKTPOHHOW (opMe B OpraH, MNPEIOCTABISIOMEA MYyHUIUNATBHYIO YCIyTY,
MHOTO(QYHKLIMOHAJIBHBIN LEHTP IHO0 B COOTBETCTBYIOIIUII OpraH rocynapCTBEHHOM
BJACTH, SBJIAIOMIMHCA yYpeauTeNeM MHOrO(QYHKIMOHANFHOIO LEeHTpa (manee -
y4penuTens MHOTOGYHKIMOHAIBHOIO = IEHTpa), 'a TaKkKE B OpPraHH3allui,
mpeyCMOTPEeHHbIe YacThio 1.1 cTathu 16 DepepanbHOro 3akoHa OT 27 wrons 2010
roga Ne 210-®3 «OO6 opraHu3anuu MPEAOCTABIEHHUsS TOCYJAPCTBEHHEIX U
MyHULUNANBHBIX ycuayr». JKamoOel Ha pemieHus u JHeiictBus (OesnelicTsue)
PYKOBOIUTENS OpraHa, MPeAOCTaBIAIOMIET0 MYyHHUIMTAIBHYO ycnyry, TMOJAOTCS B
BBILICCTOSIIIMI Oprad (OpH €ro Hanuyuu) Ju00 B CIyYae €ero OTCYTCTBHS
PaccMaTpUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTENEM OpraHa, ' TIPEAOCTABIAIONIETO
MyHULUNAIBHYI0 yeuyry. JKamoObl Ha pelleHHs H HEeHCTBHS | (6€3ILGI/ICTBI/I6)
paboTHMKAa MHOTO(YHKIHOHATHHOTO IIEHTpA MOJAOTCA  PYKOBOAHUTENIO 3TOrO
MHOTO(QyHKIMOHANBHOrO IeHTpa. JKanobbl Ha pemienus u nedcTeus (6e3neiicTue)
MHOTOGYHKIIMOHATEHOIO LIEHTPa MONAIOTCS YYPEAUTENH0 MHOIO(YHKIHOHATHEHOTO
IEHTPa WIH JODKHOCTHOMY JIHIly, YHNOJHOMOYEHHOMY HOPMATHBHBEIM HPaBOBBIM
aktoM Pecny6muku Tarapcran. JKanoGel Ha pemenus u neiictus (Oe3meicTBue)
paOOTHUKOB OpraHM3alui, MPeIyCMOTPEHHBIX YacThio 1.1 craTteu 16 CDeﬂepanLHoro
3akoHa oT 27 miong 2010 roma Ne 210-®3 «O6 opraHuzauuy NpenOCTABICHHS
TOCYJapCTBEHHBIX M MYyHHIMIATBHBIX yCIyI», NOAAIOTCS PYKOBOMUTENSM OSTHX
OpraHu3aIui. | j : - =

XKanoba Ha pemenus u geicTBus (Oe3neiicTBUe) opraHa, MPEIOCTaBIAOLIEr0
MYHUUHUIAIBHYIO  yCIyry, JO/DKHOCTHOTO JIMIAa OpraHa, NpeaoCTaBIISIOLEro
MYHHUUHUIATBHYIO YCIYry, MYyHHUMIIAIEHOIO CIIYXalllero, pPyKOBOAMTENS OpraHa,
HPEAOCTABIAIOMEr0 MyHHIUNAIBHYIO YCIYTy, MOXKET OBITh HampaBiieHa IO MOYTe,
gyepes MHOTO(YHKIIHOHATHHBIH LEHTD, c HCIIOJIb30BAHHEM
MH(GOPMaHOHHO-TENEKOMMYHHUKAIIMOHHOM cetu «HTepHeT», oQuIHanbsHOro caiita
OpraHa, OpPEAOCTaBIIAOIIEI0 MyHMUHMNANBHYIO YCIyry, EmuwHoro moprana mm6o
Pecnybnukanckoro — moprana, — HMHQOPMALMOHHOM  CHCTEMBI  JOCYAeOHOTO
00KanoBaHMs, a TaKkKe MOXET OBITh NPUHATA NPU JHYHOM IIPUEME 3asBHTEISL.
Kanoba Ha pemenus u Aedctusa (6e3neiicTBre) MHOTO(YHKIMOHAIBHOTO HEHTPA,
paboTHMKa MHOTOQYHKIIHOHAIFHOTO LIEHTPa MOXKET OBITH HAmpaBlieHa IO IMOYTe, C
HCIIOJIB30BaHAEM HMH(OPMAMOHHO-TEIEKOMMYHUKAMOHHON cetn  «MHTepHET»,
OQHUUHANBLHOTO caliTa MHOrOQYHKIHOHATIBPHOIO LEHTpa, EauHoro moprana nuGo
Pecniybnukanckoro — moprama, HMHGOPMALMOHHOW  CHCTEMBI  JOCYZeGHOrO



00XAaJIOBaHUA, a TAKKE MOXKET OBITh MPUHATA NPH JIHYHOM MpHEME 3asBHTEJIS.
JKanoba ma pemrenus u neiictBust (Ge3neicTBHE) OpraHH3aLHi, IPeNyCMOTPEHHBIX
dacTeio 1.1 craten 16 @enepansroro 3akona ot 27 urons 2010 roga Ne 210-d3 «06
OpraHu3aluM NPEeJOCTABICHHUS I'OCYJapCTBEHHBIX M MYHHIHUOATBHBIX yCIyr»Ne, a
TakkKe UX PabOTHUKOB MOXET OBITh HANpaBleHa IO IMOYTE, C HCIONB30BAHUEM
MH(QOPMAIMOHHO-TENEKOMMYHUKALIMOHHOM ceTH «VIHTepHETY», O(UIUATBHEIX CAlTOB
OTHX opraHu3zanui, EnmHoro mopranma mu6o PecnyGnukanckoro moprana, a Takke
MOKET OBITh MPUHATA NPU JTHIHOM [IPHEME 3asBUTEIIL.

5.3. Xanoba qomxHa comepkars:

1) HaumeHOBaHMe OpraHa, NPENOCTABISIONIETO MYHHIMIANBHYIO YCIyTY,
AOJDKHOCTHOrO JIMIA OpraHa, MPENOCTaBISIOIIET0 MYHHIUOAIBHYIO YCIYry, Iu60
MYHHLUNATBHOTO CITYKAIIEro, MHOrO(GyHKIMOHAIEHOTO EHTPA, Er0 PYKOBOIUTENS 1
(unu) pabOTHMKA, OpraHM3aUMii, NPeIyCMOTPEHHBIX uacTbio 1.1 cratem 16
OenepanbHoro 3akoHa ot 27 wmrons 2010 roma Ne 210-®3 «O6 opranuzanuu
IIpeIOCTABICHUA FOCYAAPCTBEHHBIX ¥ MYHULUNIATBHBIX YCIYT», MX PYKOBOJHTENESH 1
(wn) PabOTHHUKOB, peIleHuUs U AeHcTBus (Ge3eiCTBIE) KOTOPBIX 06XKATYIOTCS;

2) damunmio, M, 0TYECTBO (TOCIENHEE - NPU HATHYHH), CBENCHHUS O MECTE
JKUTEIBCTBA 3asIBUTENS - (QM3UYECKOTO JIMIA THO0 HANMEHOBAHHUE, CBEEHUS O MECTe
Hax0XIECHUS 3asBUTEIIA - OPUIUYECKOTO JIULA, a TAKXKE HOMED (HOMepa) KOHTAaKTHOTO
TeneoHa, anpec (aapeca) SIEKTPOHHOI NOYTHI (IPH HATMYHK) ¥ OYTOBBIH ampec, 110
KOTOPBIM JIOJDKEH OBITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cenenns 06 OOXamyeMbIX PEIIEHUsX U AedcTBusax (6e3meiicTBuE) opraHa,
TIPENOCTABISIONETO  MyHHIHIATBHYO yCIIyry, [JOJDKHOCTHOTO JIMIIA OpraHa,
[PEOCTABIAIOMIETO MYHULIUIIATBHYIO YCIyTy, TH00 MyHHLIHIAIBHOTO CITYKAILIETO,
MHOTOQYHKLUMOHAIBHOTO. IIEHTPa, PabOTHHKA MHOTO(YHKIHOHATBHOIO IEHTpA,
OpraHU3alUH, IPeNyCMOTPEHHBIX 4acThi0 1.1 craTen 16 MenepanbHOro 3aKoHa oT 27
uronst 2010 rona Ne 210-®3 «O6 opraHu3auuu npenocTaBIeHHs TOCYIaAPCTBEHHBIX U
MYHHUIIUTIATEHEIX YCIYT», UX PaOOTHUKOB;

- 4) I0BOIBI, HA OCHOBAaHMH KOTODHIX 3asBHTENh HE COTJIACEH C PEIICHHEM U
neiictBuem (Ge3melicTBHEM) OpraHa, MpeIOCTABIAIOLIErO MYHHULUNAIBHYIO YCIYTY,
AOIDKHOCTHOIO JIMIA OpraHa, . MPeIoCTaBIsIOIEro- MyHHIUIAIBHYIO YCIYyTry, ITu60
MYHALHUIATBHOIO  CIY)KaIllero, MHOrO(QYHKIHMOHAJIBHOTO IIEHTpa, pabOTHHKA
MHOrOQYHKIIHOHANBHOTO: LEHTPa, OPTaHM3alMH, NPEIYCMOTPEHHBIX dacThio 1.1
cTatbu 16 enepanproro 3akona ot 27 urois 2010 roga Ne 210-®3 «O6 opraru3anuu
TPEIOCTaBICHAS TOCYIAPCTBEHHBIX U MYHULMMATBHEIX yCIIyr», UX pabOTHHKOB.
3asgBUTENEM MoryT ‘OBITB. = NpENCTaBIEHBl  JOKYMEHTHI (IpH  HAIMYHH),
NOATBEPXAAKOIIME TOBOABI 3aBHTES, MO0 MX KOIUU.

- 5.4. TlocTynuBmas >xanoba MOIEKHT pETHCTpalil B CPOK HE IO3JHEE
pabouero aHs, CIETYFOMIETO 33 JHEM HOCTYIICHHL.

- 5.5. XKano6a, nocrymuBmias B OpraH, NpeIOCTaBISIONMN MYHHIHIATBHYIO
YCIyTy, MHOrO(QYHKUMOHANBHBIH LEHTD, YYPEIUTENIO MHOTO(yHKIHOHATIBHOTO
LIEHTpa, B OPraHU3ALNH, IpeyCMOTpEeHHBIE YacThio 1.1 cratenm 16 denmepanbHOro
3akoHa OT 27 wmronsa 2010 roma Ne 210-@3 «O6 OpraHu3alMKi NPENOCTABIECHHS
TOCYJapCTBEHHEIX M. MyHUIMIANBHEIX YCIYT», JTAG0  BBILIECTOSIMIA OpraH (IIpU €ro
HAJINYMH ), TOMTIEHKHUT PacCMOTPEHHUIO B TEUCHHE ISTHAALATA PaOOYMX THEH CO THS ee



perucrpanuy, a B Cilydae OOXKaJlOBaHHMs OTKasa OpraHa, PENOCTABIIAIOMIETO
MYHHULHIIAIBHYKO  YCIYTy, MHOTO(YHKIHOHAIBHOIO * IIEHTpPa,  OpraHH3aluy,
NpeayCMOTPEHHBIX 4acTeio 1.1 cratem 16 ®enepansHOro 3akoHa ot 27 wrons 2010
romga Ne 2]10-®@3 «O6 opraHu3alMM HPENOCTABIEHHsA TIOCYJAapCTBEHHBIX U
MYHHLHUMAIBHBIX YCIYT», B IPUEME TOKYMEHTOB Y 3aSBUTEINS JUOO B MCIPAaBICHUHN
JIONYIIEHHBIX ONEYaTOK ¥ ONMOOK MIM B CIydae OGKATOBAHHS HapyLICHNS
YCTaHOBJIEHHOT'O CPOKa TaKUX MCIIPABJIEHHUH - B TEUEHHE NATH pabouYMX JHEH CO NHS ee
pEerucTpanmm.

5.6. Ilo pe3synbraram paCCMOTpeHI/IH >1<a.11061;1 HpI/IHI/IMaeTCSI - OmHO u3
CIIEAYIOIUX PEIICHHM: :

1) xanoba yHOBIETBOpPSETCS, B TOM YHCIE B dbopme oTMEHBI - HpI/IHﬂTOFO
peLIeHus, HCIIPABIICHUS JONYIIEHHBIX ONIEYaTOK U OMUOOK B BBLIAHHBIX B PE3yIbTATE
NPENOCTABICHUsl MYHUIUNAIBHON YCIyrH HOKyMEHTax, BO3BpaTa - 3asgBHTEIIO
ACHEXHBIX CPEACTB, B3MMaHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMHE
NpaBoOBBIMU akTaMu Poccuiickoi ®enepanuy, HOPMATUBHEIMHU' IPABOBBIMU aKTaMu
Pecrry6nuku Tarapcran, MyHUIIUIIANEHBIMA NPaBOBBIMHU aKTaMHu; '

2) B yIOBJIETBOPEHHH KaTOObI OTKA3bIBAETCA. - a

He mosmmee nus, cnemyromiero 3a AHEM NPHHATHA pemenms, YKaSaHHOFO B
HACTOSILIEM IyHKTE, 3asBUTENIO B MHCHMEHHON (GOpME U 10 JKENAHHIO 3asBHTENS B
JJIEKTPOHHOM (opMe HampaBIsSeTCs MOTHBHpOBaHHBII/I OTBET O pezynLTaTax
PacCMOTPEHUS KaTOOEL. ' : .

5.7. B chay4ae mpusHaHHS XamoObl MOANEKAIIEH YZIOBIIETBOPEHUIO B OTBETE
3ajBUTEIIIO O PE3YNbTaTaX PACCMOTPEHMU Kan00b! JaeTcss HHPOPMAITUS O JeHCTBUSX,
OCYIIECTBISIEMBIX ~ OPTaHOM, MPEAOCTABISIOMMM = MyHHIUNATHHYIO ycuyry,
MHOTrO(QYyHKIHMOHAIBHBIM LEHTPOM JIMOO OpraHu3alueil, IPETyCMOTPCHHOM YaCTHIO
1.1 crarenm 16 DenepanpHoro 3akona or 27 mions 2010 roga Ne 210-®3 «O6
OpraHu3alMy MPeIOCTaBICHHs TOCYAapCTBEHHbIX U MyHUIIUNIATBbHBIX YCIIYT», B LEIIX
HE3aMEJINTENBHOIO  YCTPAaHEHHs  BBHIABICHHBIX HAapymICHWH @pU  OKa3aHHU
MYHHLUNAIGHOW YCIYIM, a TakXkKe MPUHOCATCS W3BHHEHHSA 3a IOCTABJIECHHBIE
HEYZ00CTBa M yKasblBaeTCs HMHGpOpMAlus O JANbHEHMMX NeHCTBHAX, KOTOpbIE
HEOOXOMMMO COBEPIUMTE 3aABUTENIO B LIEMSX MOIYYEHHUS MyHH TUTATBHON YCIyIH.

5.8. B cniyyae npusHaHus xano0bl He MOUIEKAINEH yIOBIETBOPEHUIO B OTBETE
3aSBUTEII0 O PE3YyNbTaTax PACCMOTPEHMS XKanoOBl HAIOTCS apryMEHTUPOBAaHHEIE
PasbACHEHUS O NPHYMHAX MPUHATOTO PELICHHMS, a TakkKe HH(POpMaumus O mopsjke
00’Ka0BaHUS IPHUHSATOTO PEIICHUS.

5.9. B cnyyae ycTaHOBJEHHS B XOAE WM IO PE3yJIbTATAM PACCMOTPEHHUS
KalloObl ~ NPU3HAKOB  COCTAaBAa  aJIMUHHCTPATHBHOTO IIPABOHAPYIIECHHS WM
NPECTYMJIEHUs MOJDKHOCTHOE JIMLO, paOOTHHUK, HAIEICHHBIE NOJHOMOYHSMH IIO0
PacCMOTPEHHMIO JKall00, HE3aMEIVIUTENBHO HANPABISIOT MMEKONIMECS MATEpPUAIbl B
OpraHsl IPOKYpaTyphl.



Hpunoxenue Nel

K AIIMUHUCTPaTUBHOMY PETJIaMEHTY
IIPEOCTABICHHUS] MyHULIUIIAIBHON YCIIyTH 110
3aKJIFOYEHUIO TOTIOJIHUTEIBHOTO COIIALIEHHS O
BHECEHUHU U3MEHEHUH B JOTOBOP apeHBI, B
JOroBop 06€3BO3ME3THOTO MOJIb30BaHHS
MYHHUIUITAIBHBIM UMYILECTBOM

PykoBonurento

OT:

3ASABJIEHUE
00 UCIIPABIIEHUN TEXHUIECKON OLITHOKU

Cooburaro 06 omubKe, MOMYIIEHHOM MpPH OKAa3aHWH MYHHIUNAIBHONH YCIYTH IO
3aKJIFOYEHUIO IOTIOJHUTENIFHOTO COTTIallieH!sI O BHECEHUU U3MEHEHHH B IOTOBOP apeHIBI, B JOTOBOP
0€3BO3ME3IHOTO MOB30BAHUS MYHHUIIUITAIBHBIM HUMYIIIECTBOM.

3amucano: 4

IIpaBusIbHEBIE CBEIEHUS:

[Mpoury WCHIpaBUTH MOMYIIEHHYI0 TEXHHYECKYI0 OIIMOKY M BHECTH COOTBETCTBYIOLIHE
HU3MEHEHHUSI B JOKYMEHT, SBIISIOMIMNACS Pe3yIbTaTOM MyHHULIMIIATbHON YCIYTH.

IIpunararo cregyonye JOKyMEHTHI:

1.

2. .

B ciyuae mpuHSATHS penreHus 00 OTKIOHSHHH 3asBICHHS 00 HCIPaBIEHMH TEXHHYECKOH
OMHUOKHM MPOIITY HaPaBUTh TAKOE PELIEHHE:

IIOCPEICTBOM OTIIPABJICHHUS SIEKTPOHHOTO TOKyMeHTa Ha ajapec E-mail: :

B BHJE 3aBepeHH0171 KOTIMK Ha OYMa)KHOM HOCHTENIEe ITOYTOBBIM OTIPABIEHHEM IO aJIpecy:

. HaCTosmmM HO,Z[TBep)KILaIO CBEJIEHMs], BKIFOUECHHEIC B 3asBJICHHE, OTHOCSIIMECS K MOEH
J'H/I‘«IHOCTI/I 1 [IPECTaBIAEMOMY MHOIO JIHILY, & TAaK)Ke BHECEHHBIE MHOIO HIDKE, JOCTOBEPHEL. JIOKYMEHTHI
(KonM¥ JIOKYMEHTOB), MPWIOXEHHBIE K 3asBIICHUIO, COOTBETCTBYIOT TPEOOBAHHMSM, YCTAHOBJICHHBIM
3aKOHOMATENbCTBOM Poccuiickoit Denepaiviv, HA MOMEHT NPEACTaBICHHs 3asBJICHUSA 3T JOKYMEHTBI
JIEUCTBUTENIBHEI U COJIEPKAT JIOCTOBepHLIe CBEICHUSI.

(nata) e ' (moamuce) (©.1.0.)



