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MOCTAHOBNEHUE KAPAP
ot 8 uoHgs 2023 roga Ne 15

06 yTBepXaeHu AOMUHUCTPATMBHOO pernameHTa NnpegocTaBnerns
MYHWLMMNALHOM YCRyrit Mo BblAaye PaspeLLerna Ha BCTyrreHue B bpak
HECOBEPLLEHHONETHUM, JOCTVIUMM Bo3pacTa 16 neT

B uensix peanusauuvu PemepanbHoro 3akoHa oT 27 wons 2010 r. Ne 210-03 «O6
OpraHuzali  NpefocTaBlieHus rocydapCTBEeHHbIX W MyHULUMNansHelX ycnyr» n B
cooTBeTCTBUU ¢ DefepanbHbiM 3akoHOM oT 6 okTabps 2003 r. Ne 131-03 «O6 obuiux
NPUHLUMNEX —OpraHMsauyy MecTHOro camoynpasneHuss B Poccuitckol  ®egepauuuy,
DYKOBOACTBYsiCb CT. 45 YcTaga myHUUMNansHoro obpasoBanus ApXaHrenbckoe CenbCKoe
noceneHne HOBOLISWIMUHCKOrC MyHULMNANBbHOrO paiioHa, VCNONHMTENbHBIA  KOMUTET
ApXaHrenbCKoro CefbCkoro MoceneHnst HOBOLIELMUHCKOrO  MYHULMMNAanbHOre  paroHa
Pecnybnuxn TaTapcTaH

NMOCTAHOBIAET:

1. YTBepawTb npunaraemblii AZMUHUCTPATUBHLIN pErnamMeHT npenocTasneHns
MYHWUMNAnNeHOA  ycryru Mo BblAade  paspelleHus Ha  BCTynnedue B Opak
HECOBEPLUSHHOMETHIAM, JOCTUrLLUM Bo3pacTa 16 ner.

2.  OnybnukoeaTs HacTosiLee MOCTaHoBMeHue Ha oduumansHoM noprane

npaBoBow nHopmaumm Pecnybnuku TaTapctaH B NHhOpMaLMOHHO -
TENEeKOMMYHUKALMOHHOM CeTu VHTepHeT http://pravo.tatarstan.ru v Ha oduuuanbHoM calite
HOBOLIEWMUHCKOTO MYHULMNANLHoro paioHa Pecnybnunku TaTapcraH

http://novosheshminsk.tatarstan.ru.
3. KOHTpOfib 32 UCMOMNHEHUeM HaCcTOSLLIEro NOCTAHOBEHNSA OCTasuTh 3a COBOA.
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H.A. Cepgiok
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YTBEpPXOeH

NOCTaHOBIIEHMEM

McnonHuTenbHoro kommteta ApxaHrenbCcKoro
CcenbCcKoro nocenexHnsi HoBoLwweLWMNHCKOro
MYHULMNANbLHOro panoHa

Pecny6nuku TaTtapctaH

oT 8 unioHda 2023 roga Ne 15

AOMWHUCTPATUBHBIN pernameHT
npegocTaBneHns MyHMLUMNanbHOW yCryrn no Bblgaye paspeLleHns Ha
BCTynneHne B 6pak HecoBepLUEHHONETHUM, OCTMIIMM Bo3pacTa 16 net

1. O6wume nonoxeHmsa

1.1. Hactoawmn AOMUHUCTPATUBHLIN perfiameHT npefocTaBfieHus MyHUUMNanbHON
ycnyrm (ganee — AOMUMHUCTPATMBHBIA perfamMeHT) yCTaHaBnvMBaeT CTaHdapT W nopsgok
npefocTaBfieHnss MyHUUMNAnbHOM YCIyrn no Bblgade paspelleHns Ha BCTynneHue B bpak
HecoBepLLUEHHONEeTHMM, AOCTUMLMM Bo3pacTa 16 net (qanee — rocygapcTBeHHas ycnyra).

1.2. lNMony4atenn ycnyru: HecoBepLleHHoNneTHWe rpaxaaHe Poccunckon depepauun,
AocTturime Bo3spacTta 16 net (ganee — 3asaBuTerb).

1.2.2. C 3agaBneHneM BnpaBe obpaTtntbCa NpeacraBuTeNb 3adaBUTENd, OEUCTBYHOLUN
Ha OCHOBaHMM [OKyMEHTa, YOOCTOBEPSIOWEro €ero nofIHOMoYMs, JMBO  3aKOHHbIN
npegcraBntTenb GU3NYECKOro nuua (ganee — NnpeacraBUTeNb 3adBUTENS).

1.3. [ocypapcTBeHHas ycnyra npegoctaesnserca  WcnonHUTenbHbIM  KOMUTETOM
ApXxaHrenbCKoro cenbCKoro nocenieHMsi HOBOLWELWMUHCKOrO  MyHUUMMANbHOIO  panoHa
Pecnybnukn TatapctaH (ganee — MicnonkomM) no MecTy XUTenbCTBa 3a8BUTENS.

1.3.1. Mecto HaxoxgeHus Wcnonkoma: Pecnybnuka TartapcTtaH, HosowewmMuHCK1i
panoH, ceno Cnoboga ApxaHrenbckas, ynuua Fopbkoro, gom 21a.

"paduk npnema Kcnonkoma: noHeaenbHUK - NaTtHuua, ¢ 8:00 go 16:15, oben ¢ 12:00
go 13:00.

Mpoxon cBOOOAHLIN.

1.3.2. CnpaBoyHble TenedoHbl: 8 (84348) 3-80-40

1.3.3. Agpec odwmumanbHoro cavta WMcnonHUTEenbHOro kKomuTeTa ApXaHrenbCKoro
CenbCKoro nocenexHns HoBOLELWMMNHCKOrO MyHMUMNanNbHOro panvoHa Pecnybnukn TaTtapctaH
B UHPOPMALMOHHO — TENEKOMMYHUKaUMOHHON ceTn «NHTepHeT» (ganee — cetb «/HTepHeT»)
(http://novosheshminsk.tatarstan.ru//), agpec anekTpoHHon noytbl: Arhan.Nsm@tatar.ru.

1.3.4. lHcbopmaumst 0 rocyaapCTBEHHOM yCryre MOXeT ObITb NosiyyeHa:

1) nocpeacTBOM MH(POPMALMOHHBIX CTEHAOB O FOCY4apCTBEHHON ycnyre, coaepKalumnx
BU3yarnbHYl0 WU TEKCTOBYH MH(OPMaLMIO O roCyfapCTBEHHOW YycCryre, pacrnofioXXEHHbIX B
nomeLleHunsax Micnonkoma, ona paboTbl C 3ag9BUTENSAMMY;

2) nocpeactBoM ceTn «NHTepHET»:

Ha odwuumanbHoM cante KcnonHUTenbHOro komuteTa ApXaHrernbCKOro CernbCKoro
noceneHnss HOBOWELWMWHCKOrO  MyHUUMnanbHoro pavioHa Pecnybnukn  TartapctaH
(http://novosheshminsk.tatarstan.ru//);

Ha [lopTane rocygapCTBEHHbIX WM MyHuumnanbHbix ycnyr Pecnybnukm TatapctaH
(http://uslugi.tatar.ru/);

Ha EavHOM nopTtane rocydapCTBEHHbIX W MyHUUMMAnbHbIX yCcryr (QPYHKUMN)
(http://www.gosuslugi.ru/);

3) npu ycTHOM obpalleHunn B Vicnonkom (NMMYHO unun no tenedoxy);

Mpu obpalleHnn 3aaBuTensa NUYHO UM No TenedoHy B COOTBETCTBUM C MOCTYNUBLLUM
obpaleHnemM npegocTaBnaeTcsa MHPOPMaLUMS:


http://www.______.tatar.ru/
http://novosheshminsk.tatarstan.ru/
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/

1) o MecTe HaxoOXAeHUss MHOFoYHKUMOHANbHOrO LUeHTpa npedocTaBneHuns
rocya4apCTBEHHbIX U MyHUUMNanbHbIX ycnyr, VcnonHUTenbHoro kommteta ApxaHrenbCKoro
CenbCKoro noceneHnst HoBOLELWMNHCKOrO MyHMUMNanNbHOro panoHa Pecnybnukn TaTtapctaH
(appec, rpaduk paboTbl, cnpaBoYHblE TENEGOHDI);

2) 0 nopsgke NpedocTaBfieHUs MyHULMNANbHOW yCryrn, 0 cnocobax u cpokax nogayu
3asBEHUN;

3) 0 kaTeropumax rpaxpgaH, KOTOpbIM MNpefocTaBnseTcd MyHuuMnanbHas ycnyra; o
HOPMATUBHbIX MPAaBOBbLIX akTax, PerynmpyoLwmx BoNpockl NpeaocTaBneHns MyHUUMNanbHON
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoouMbIX ANS pPacCMOTPEHUS 3asBfEeHNa o
npegocTaBrieHM MyHULMNANbHOW YCIyrn, O CpoKax npuemMa v perucTpaunmn sasaBneHuns:;

5) o0 xoae npeaocTaBneHns MyHUUUNAanNbLHOW yCnyru;

6) O MecTe pasMelleHuss Ha oduuManbHOM canTe WHgopMauuu Mo BOMpocam
npeaocTaBneHnst MyHULMNANbHON YCIyru;

7) o nopsagke obxanoBaHua OencteuMri unu  6e3gencTBus  OOSKHOCTHBIX  Nny,
NcnonHutenbHoro komuteTa ApXaHrenbCKOro CenbCkoro nocerneHns HoBOLIEeWMMHCKOro
MyHUUMNanbHoro panoHa Pecnybnunkn TaTtapcTaH.

8) npu nucbmMeHHOM (B TOM 4ucre B hopMe 3NEeKTPOHHOro AOKyMeHTa) obpalleHun B
Ncnornkom.

1.3.5. WHpopmauma no Bonpocam npeaocTaBfieHns MyHUUMNanbHOW  YyCnyru
pasmellaeTcs cekpeTtapeM Ha oduvumanbHoM caute McnonHuTenbHoro KomuTeTa
ApXaHrenbCKOro CcenbCKoro noceneHna HoBOLEWMUHCKOrO  MyHUUMNANbHOro  panoHa
Pecnybnukn TatapctaH (http://novosheshminsk.tatarstan.ru//), u Ha WHPOPMALMOHHBIX
CcTeHAax B NOMELLEHMAX UCMOMHUTENBHOIO KomMmuTeTa ans paboTbl C 3as9BUTENAMM.

NHdopmaumsa Ha rocyaapcTBeHHbIX sa3blkax Pecnybnukmn TaTapctaH, pasMmellaemas Ha
WHPOPMALMOHHbLIX CTeHAaX W Ha odumumanbHOM canTe MyHUUMNAnbHOro parnoHa B
NHOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «W/HTepHeT», BKMYaeT CBedeHust O
MYyHULMNAnNbHOW ycnyre, cogepxaiwmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aOMWHUCTPATUBHOIO perfnameHTa, MWHPOPMaUMId O MEeCTe HaxOXOeHUs, CnpaBOYHbIX
TenecoHax, BpemeHu paboTbl MCNoONMHMTENbHOrO KomMUTEeTa ApXaHrenibCKOro CerbCKoro
noceneHns HoBoLELWMMHCKOro MyHMUMNanbHOro panoHa Pecnybnukn TatapctaH, o rpaduke
npuema 3asiBNEeHNn Ha NpegocTaBneHne MyHMUMnanbHOn yCryru.

1.4. NpepoctaBneHne MyHMUMNanbHOM YCryru OCyLEeCcTBNSAETCA B COOTBETCTBUM C:

MpaxxgaHckum kogekcom Poccuiickon ®epepaumm ot 30.11.1994 Ne 51-03 (ganee — K
P®) («CobpaHue 3akoHogaTensctea P®», 05.12.1994, Ne 32, c¢1.3301, «Poccuiickas rasetay,
238-239, 08.12.1994);

paxgaHckuM npoueccyanbHbiM Kogekcom Poccuinckon depepauum ot 14.11.2002 Ne
138-®3 (manee — [ITIK P®) ("Poccunckasa raseta" ot 20 Hosab6ps 2002 r. N 220,
"MapnameHnTckas raseta" ot 20 Hos6ps 2002 r. N 220-221, CobpaHne 3akoHopaTenbcTBa
Poccunckon ®egepaumm ot 18 Hosa0ps 2002 r. N 46 cT. 4532);

depgepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHmsauun npegocrtaBneHus
rocydapCTBEHHbIX W MyHuUMNanbHbIX ycnyr» (ganee - ®epepanbHbii 3akoH Ne 210-$3)
(«Poccumckas raseta», Ne 168, 30.07.2010, «CobpaHue 3akoHogaTensctea P®», 02.08.2010,
Ne 31, cT.4179);

3akoHom Pecnybnvkn TatapctadH ot 27.02.2004 Ne 8-3PT «O6 opraHusaumm
AEeATEeNbHOCTM OPraHoB OMNeku 1 nonedntenscTBa B Pecnybnuke TaTtapcTtan» (ganee — 3akoH
PT Ne 8-3PT) (Begomoctn NocypapcteeHHoro Coseta TatapctaHna, N 2, deBpanb 2004 r.,
"Pecnybnuka TartapctaH" ot 2 mapta 2004 r. N 43-44, COOpHMK MOCTaHOBMEHUN U
pacnopskeHnn KM PT n HOpMaTUBHbIX aKTOB pecnybriMkaHCKMX OpraHoB WCMOMHUTENbHOM
Bnactn N 21, 26 mas 2004 r.);

3akoHom Pecnybnukm TatapctanH ot 20.03.2008 Ne 7-3PT «O HageneHun opraHos
MECTHOro camoynpaBfieHus MyHuuMnanbHbiX obpasoBaHun B Pecnybnuke TaTtapcTtaH
OTAENbHbIMU FOCYyAapCTBEHHbLIMU NONHOMOYNsAMN Pecnybnvku TaTtapctaH B 06ractn oneku u


http://novosheshminsk.tatarstan.ru/

noneuntenoctea» ("BaTaHbim TaTtapctan" oT 22 mapta 2008 r. N 54, "Pecnybnuka
TaTtapctan" ot 25 maprta 2008 r. N 60-61, Begmomoctn [ocypnapctBeHHoro CoeTta
TatapcrtaHa, N 3, mapt 2008 r);

MoctaHoBneHnem KabuHeTta MuHuctpoB Pecnybnukn Tatapctad ot 02.11.2010 Ne 880
«O6 yTBepxaeHumn lNopsagka pas3paboTkn U yTBEpXKOeHUS agMUHUCTPATUBHLIX perriaMeHToB
npeaocTaBfeHnsa rocygapCTBEHHbIX YCNyr WMCNOMHUTENbHBIMA OpraHamu rocyaapCTBEHHOM
Bnactn Pecnybnuku TaTtapcTaH U O BHECEHUUM U3MEHEHWA B OTAESNbHble MOCTaHOBIIEHUSA
KabuHeta MuHuctpoB Pecnybnukm TatapctaH» (ganee — noctaHoBneHne KM PT Ne 880)
(C6opHuk noctaHoBneHUn n pacnopshkeHnn KabnHeta MuHuctpos Pecnybnukn TatapcTtaH u
HOPMATUBHbIX aKTOB pecnybrnmnkaHCKMX opraHoB ucnonHutensHon Bnactu, 08.12.2010, Ne 46,
cT. 2144; 20.12.2011, Ne 48, cT. 2612; 25.05.2012, Ne 40, cT1.1252);

YcTaBoM MyHMUMNanbHOro o6pas3oBaHWst ApXaHrenbCKoe cenbckoe MoceneHune
HoBoLueLWwMNHCKOro MyH1uunaneHoro pavioHa Pecnybnuku TaTtapctaH, NPUHATOrO peLLEHNEM
CoBeTa ApxaHrenbCcKoro cenbckoro noceneHns HoBOLELWMMHCKOrO MyHMLUMNANbHOMO parnoHa
Pecnybnukn TatapcrtaH, ytBepxaeHHbiM 10.03.2015 Ne 44-91 (poanee - YcrtaB);

MpaBunamn BHYTPEHHEro TPYAOBOro pacrnopsigka McnonHuTenbHoro kKomuTeTa
ApXxaHrenbCKOro CenbCKOro rnoceneHnss HOoBOLIELWMMHCKOrO MYyHUUUNAnNbHOMo panoHa
Pecnybnukn TaTapcTaH, YTBEPXAEHHbIMW MNOCTAHOBNEHWEM VICMONHUTENBHOrO KoMUTETA
ApXxaHrenbCKOro CernbCKOro noceneHnss HoBOLWELWMUHCKOro MyHUUUNAanbHOro panoHa
Pecnybnukn TaTtapctan 08.05.2020 Ne17 (nanee - [Npasuna).

1.5. TepMuHbI, Ucnonb3yemble B AQMUHUCTPATUBHOM PErflamMeHTe, 1 UX onpeaeneHuns

1.5.1. B agMMHUCTpPaATUBHOM perfiameHTe WCMNONb3ylTCa cnefyowme TePMUHbI U
onpeneneHus:

yoaneHHoe paboyee MeCTO MHOrO(OYHKUMOHANbHOMO LEeHTpa npefocTaBneHus
rocyAapCTBEHHbIX U MYHMUMNAMNbHbIX YCyr — TepputopuanbHO 060cobreHHoe CTPYKTypHOe
nogpasgeneHme (oguc) MHOro(PyHKLUMOHANbHOIO LieHTpa nNpefoCTaBNeHnst rocygapCTBEHHbIX
N MyHUUMNAnbHbIX YCIyr, CO34aHHOE B ropoAckoM (CeribCKoM) noceneHuM MyHULMNanbHOro
panoHa unNu B ropoAackoM okpyre Pecnybnukm TatapcTtaH B COOTBETCTBUM C MNyHKTOM 34
MpaBun opraHnsaumm OeATeNbHOCTU MHOFOMYHKLMOHAMNbHbIX LIEHTPOB MNpeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYr, YTBEPXKAEHHbIX NOCTaHOBNEHNeM paBuTenscTea
Poccunckon depepaumm ot 22 pekabps 2012 r. Ne 1376 «O6 yrtBepxaeHuun [Mpasun
opraHusauum AEeATEeNbHOCTY MHOroyHKLMOHANbHbIX LleHTpOB npeaocTaBneHns
rocyaapCTBEHHbIX U MyHULUNANbHbBIX YCAYr»;

TexHunyeckas owubka - owwubka (onucka, onedyaTtka, rpamMmaTudeckas unu
apudmeTndeckaa  owmbka nmMbo  nogobHas  owwmbka),  OONyWEeHHas  OpraHom,
NpegocTaBNALWMM MyHULMNANbHY YCNnyry, U npuBedllas K HecOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNAnNbHOW yCryrn), CBeAeHUsM B JOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema wungeHTUpukauum  u ayTeHTUUKauum B UHAQPACTPYKType,
obecneunBatoiern MHOOPMALMOHHO-TEXHONOIMYECKOE B3anMOLENCTBME MHEPOPMAaLMOHHbIX
CUCTEM, UCNONb3yEMbIX AN NPeAoCTaBMeHNss rocyAapCTBEHHbIX U MYHULMNANbHbIX YCRyr B
anekTpoHHon hopme (ganee — ECUA) — henepanbHasa rocyaapcTBeHHas MHPOPMaLMOHHas
cuctema, obecneymBaroliasi CaHKUMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WMHEOPMAaLMOHHOIO
B3aMMOOENCTBUS B CUCTeMe uAeHTudukaumm u ayTeHTudukaumm K uHdopmauuu,
coAepallencs B rocyfapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX M MHbIX MHAOPMAaLMOHHbIX
cuctemax;

M®L] - NocygapctBeHHoe GromxeTHoe yypexaeHune «MHOrogyHKUMOHaNbHbLIN LEeHTP
npegocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuvke TatapcraHy;

Mcnonkom — WCNONHUTENBbHBIN KOMUTET ApXaHrenbCKoro CesribCKoro MnoceneHust
HoBOLLELWLIMNHCKOro MyHULMMNANbHOrO panoHa;
EMP 3ArC - EguHbIM rocygapCTBEHHbLIN peecTp 3anucer akToB rpaXx4aHCKOro

COCTOSAHUS;



ANC MoL| - ABTOMaTU3MpOBaHHasA NHJOPMaLMOHHAasA cuctema
MHOrOQOYHKLUMOHArbHBIX LIEHTPOB MpefoCTaBNeHUs rocygapCTBEHHbIX W MyHMLMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuHUCTpaTMBHOM pernaMeHTe non 3asBfeHnemM O npefocTaBreHumn
MyHUUMMNANbHOW Yycnyru (ganee - 3asiBreHWe) MNOHUMaeTCs 3anpoc O npefocTaBreHuu
MYHUUMMANbHOW YCrnyru, NoAaHHbIN B COOTBETCTBUM C MyHKTOM 3 ctatb 2 PepeparnbHOro
3akoHa ot 27 wwona 2010 roga Ne 210-&3 «O6 opraHusaumm npegocTaBneHus
rocyapCTBEHHbIX U MyHUUUNAanbHbIX yenyr» (aanee — ®eneparnbHbii 3akoH Ne 210-93).

1.6. Cny4yan u nopsgok npefocTaBneHnss MyHUMUMNanbHOW YCryrv B ynpexgatolem
(MpoakTMBHOM) pexume

MyHuuunaneHble ycnyrm B ynpexaatowem (NpoakTUBHOM) pexnme npefocraBnsercs
nocpeacTBOM peanu3auum TEeXHUYEeCcKoM BO3MOXHOCTM Ha [lopTane rocyaapCTBEHHbIX W
MyHUumnaneHbiX ycnyr Pecnybnukn TatapctaH (http://uslugi.tatar.ru/) unn EguHom noptane
rocydapCTBEHHbIX W MyHuuuMnanbHbix ycnyr (dpyHkumn) (http:// www.gosuslugi.ru/), npwm
yCcrnosun npenBapuTeNnbHOM nodayvv 3adBuTeneM 3anpoca O npeaocTaBneHun emy AaHHOM
MYHULUMMANbHOW yCcnyru B yrnpexaawoLwemM (NpoakTUBHOM) pexunme U rnocne ocyLecTBIeHus
OpraHoMm, npeaoCTaBNALWMM MyHUUMNANbHYIO YCryry, MeponpuaTUMA B COOTBETCTBUM C
YyacTbto 1 cTaTbu 7.3 depepanbHoro 3akoHa Ne 210-03 «O6 opraHusaumm
npegocTaBfeHns rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCITyr».

2. CTaHgapT npeaocTaBneHnst MyHULMnanbHon ycnyru

2.1. HaumeHoBaHne MyHMUMNanbHOW ycrnyru

Bblgaya paspelwleHuss Ha BCTynneHne B Opak HeCOBEPLUEHHONETHUM, AOCTUrLLMM
Bo3pacTta 16 ner.

2.2. HaumeHoBaHwue NCMNOMHUTESbHO-PACcNoPSANTESTbHOMO opraHa MECTHOrO
camoynpaBfeHns,  HenoCpeACTBEHHO  MNPedoCTaBNSAOWEro  MyHUUMNANbHYK  YyChyry:
NcnonHutenbHbln  KOMUTET ApXaHrenbCKoro CeribCKoro noceneHns HoBoLweLwMUHCKOro
MyHUUMNanbHoro panoHa Pecnybnunkn TaTtapcTaH.

2.3. OnncaHue pesynbTaTa NpeaoCcTaBeHnss MyHUUMNANbHOW YCIyrn

2.3.1. Pe3ynbTatom nNpeaocTaBneHns MyHULMNanbHOM yCnyrn aBnsieTcs:

1. pelleHne o0 Bblgaye paspelleHnsa Ha BCTynneHne B Gpak HeCOBEPLLUEHHONETHUM,
pgocturiwumm Bospacta 16 net (npunoxenHne Ne 1 K HacToAwemy agMUHUCTPaATMBHOMY
pernameHTy);

2. peweHne 06 oTkase B NpefoCTaBfieHMM MYHULMNANbHOM yCcnyru (NpunoxeHue
Ne 2 k HacTosiILeMy agMUHUCTPATUBHOMY PErNaMeHTy);

3. pelwweHne 06 oTkase B Nnpueme AOKYMEHTOB, HEODXOANMbIX AN NpeaoCcTaBneHns
MyHUUMNanbHoW ycnyru (npunoxeHue Ne 3 K HacTosLwemMy agMUHUCTPaTUBHOMY perfnameHTy).

2.3.2. Pesynbtat npegocTtaBneHns MyHUUMNansHOW YCNyrn HanpasriseTca 3asaBUTESIO
B ¢OpMe OneKTPOHHOro AOKyMeEHTa, MOAMNMCaHHOIO YCUMEHHOW KBannuuupoBaHHOM
3MIEKTPOHHOM  noAnucbilo  pykosBoauTensa McnonHutenbHOro komuteTa ApXxaHrenbCKoro
CeNbCKOro noceneHns HoBoLELWMNHCKOro MyHUUunaneHoro pamoHa Pecnybnuku TaTtapcTaH,
B cooTtBeTcTBUM C DepgepanbHbiM 3akoHOM oT 6 anpena 2011 roga Ne 63-d3 «O6
3NEeKTpoHHOM nognucu» (ganee — degepanbHbin 3akoH Ne 63-93) B nnyHbIN KabuHeT EanHOro
noptana. B cnyyae HanpaBneHuss 3asBneHus nocpenctsom PecnybnukaHckoro nopTtana
pesynbTaTt NpeaocTaBneHuss MyHUUMNAnNbHOM YCNyrM HanpaBnsaeTca B JIMYHbIA KabuHeT
PecnybnvkaHckoro noprana.

2.3.3. o Bblbopy 3asBuTens pesynbTaT NPeaoCcTaBAEHUs MyHUUMNANbHOW YCIyru
BblgaeTcs B Mcnonkome umnn B MOLL B dopme ak3emnnsipa 3MEKTPOHHOrO [LOKYMEHTa,
pacne4yataHHOro Ha OymaXHOM HOCUTene, 3aBEpPEHHOro ne4vyatbid U NOAMUCHIO
COOTBETCTBEHHO YMNOSIHOMOYEHHOIO A0SMKHOCTHOMO nnua Mcnonkoma nnmn pabotHmka MOLL.



2.3.4. 3asBuTenb BnpaBe MONyYnTb pes3ynbTaT npeaocTaBneHns MyHUUMnanbHOM
ycriyrn B (popMe 3reKTPOHHOro [OOKYMeHTa B TevyeHWe Ccpoka [OeWCTBUA pesynbTaTta
npegocTaBneHns MyHUUMNanbHOW yCnyru.

2.4. Cpok npefoctaBneHns MyHUMUMNanbHOW ycnyry, B TOM YUCIle C  Y4eToM
HeobxoomMmocTn  obpalleHnss B opraHuMsaumu, y4yacTBylllMe B NpefoCcTaBreHuu
MYHUUMNANbHOW YCNyru, CPOK NPUOCTAHOBMEHUS NPeaoCTaBneHna MyHUUunanbHOW yCrnyru B
criydae, ecnv  BO3MOXHOCTb MNPWOCTAHOBMEHUS NpedycMOTpeHa 3aKoHO4aTenbCTBOM
Poccunckon depepaummn, Cpok Bblgayum (HanpasrfieHUsl) [OOKYMEHTOB, SBJISHOLLMXCS
pesynbTaTtoM NpeaocTaBeHns MyHMLMNAaIbHOW yCryrn

2.4.1. MyHuuunanbHas ycnyra npegocraBnsietcs B TedeHme 10 pabounx gHen.

2.4.2. TlpuocTaHOBNEeHWe CcpoKa NpenoCTaBfneHuss MyHUUUNanbHOW YCnyrm He
npegycMOTpPEHO.

2.4.3. HanpaBneHne [OKYMEHTa, SABMAKOLWEroca pesynbTaTtoM MpefoCTaBreHus
MYHUUMNANbHOM YCryrn B oopMe 3SIEKTPOHHOIO OOKYMEHTa, 3asBUTESNI0 OCYLLECTBSETCA B

AeHb 0POPMIEHUS U perncTpaummn pesynbTaTa NpeaocTaBneHNs MyHULMNANbLHOM YCIyri.

2.5. WcuyepnbiBalowmi nepeyeHb [LOKYMEHTOB, HeobXxoouMMbIX B COOTBETCTBUM C
3akoHodaTenNbHbIMU UMW MHBIMWU HOPMAaTUBHbLIMM MPaBOBbIMW akTamMun Ans NpeaoCcTaBreHus
MYHUUMNANbHOMW  YCRyrkM, a Takke YCIyr, KOTopble 4BMAAOTCA HeobxoguMbiMM U
oba3aTenbHbIMY ANs NpeaoCcTaBNeHna MyHULMNanbHbIX YCyr, nognexatimx npeacraBneHumto
3asiBuTENEM, Cnocobbl MX MOMyyYeHUs 3asiBUTenem, B TOM 4YuUCre B 3fEKTPOHHOW dhopme,
NopsiAoK UX NpeacTaBneHns

2.5.1. Ana nonyyvyeHus MyHUUMNAanNbHOM YCryrn 3asBuTenb NpeacTaBnseT crnepyolme
OOKYMEHTbI:

1. nacnopt rpaxgaHuHa Poccuinickon ®depepaumm  nmbo  MHOrO  JOKYMEHTa,
yOOCTOBEPSAOWEro JIMYHOCTb, B COOTBETCTBMM C 3aKOHOOATeNnbLCTBOM Poccuinckon
depgepaumm N NOCPEACTBOM  MAEHTUMUKALMM U ayTeHTUduKaumMm B OpraHax,
NpeaoCcTaBNALLMX roOCyAapCTBEHHbIE YCNYru, OpraHax, NpeaoCcTaBnAsoWmMX MyHMUmnanbHble
yCryrm,  MHOFOYHKUMOHASbHbIX  LeHTpax C  UCMOfb30BaHMEM  MH(OPMAaLMOHHBLIX
TEXHOMOTUN;

2. [OOKYMEHT, YAOCTOBEpPSOWMA MNOMHOMOYUA npeacTaBuTens 3assutens (He
TpebyeTca B criydyae obpalleHnst 3aKkOHHOro NpeacTaBUTeNs 3asiBUTENS)

3. 3asBneHue:

B dopMe OOKYMeHTa Ha OymaxHoM HocuTene (npunoxeHne Ne 4 Kk HacTosilwemy
aAMUHUCTPATUBHOMY perfiameHTy);

B ONEKTPOHHOW opme (3anofHsaeTCa NOCPeaCTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEAEHUN B ONEKTPOHHYK opMy 3adBfeHus), nognMcaHHoOe B COOTBETCTBUM C
TpeboBaHuaAMM nyHkTa 2.5.3 agMWHUCTPATUBHOINO pernameHta, npu  obpaweHum
nocpeactsomM PecnybnivkaHcKkoro noprana;

4. nNUCbMEHHOE CcorflacMe 3aKOHHbIX MpeAcTaBuUTENnen nuud, BCTynawwumx B Opak,
3aBepeHHOoe B Nopsiake, yCTaHOBIIEHHOM 3aKOHOAATENLCTBOM O HOTapuarTe;

5. [OKyMeHTbl, noaTBepxaatowme ocobble 06CTOATENbLCTBA CHWXKEHUA OpayHoro
Bo3pacTa (cnpaBka MeAWUUHCKOW OpraHuMsaummn rocygapCTBEHHOW WU MyHUUMNanbHOM
CUCTEMbI 30PaBOOXPAHEHNS O HanM4un 6epemMeHHOCTN NMBO OOKYMEHTbI, NoATBEPXKAAOLNE
HENnoOCpPeaCTBEHHYIO YrpO3Y XU3HWM OAHOrO U3 N, XenawLwmx BCTyNuTb B Bpak).

2.5.2. 3agBneHne wn npunaraemble [OOKYMEHTbl MOryT OblTb NpeacTaBrieHbl
(HanpaBneHbl) 3agBMTENEM OOHUM M3 crieayroLwmnx cnocobos:

1. 4yepe3d MOL Ha OymMaxHbIX HOCUTENSX U B BUAE INEKTPOHHBLIX [OOKYMEHTOB,
COOTBETCTBYIOLMNX TpeboBaHNAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO perfamMeHTa;

2. nocpencrtesom PecnybnukaHckoro noprtana B 3afIeKTPOHHOM hopme;

3. B Mcnonkom nnyHO mnu nocpencTtBOM MOYTOBOM CBSA3M Ha OymaKHOM HOcUTeEne.
3asBneHne 1 npunaraemble JOKYMEHTbI, NPU HanpasneHnun NocpencTBOM MOYTOBOW CBA3W,
3aBepSTCA B YCTAHOBINEHHOM MOpPSAKe.



2.5.3. 3asaBneHve npu HanpaeneHun nocpencrteBom PecnybnunkaHckoro nopTtana
nognucbiBaeTCcA NPOCTON ANIEKTPOHHOM MOAMNUCHIO 3asBUTENS.

[na nonyyeHMss NPOCTOM 3IEKTPOHHOW MOAMUCKU 3adABUTENO HeobBXoaUMO MpPOUTU
npouenypy peructpaumm (ayteHtudpukaumm) B ECUA, a Takke noatBepauTb YYETHYHO
3anunco.

ONEKTPOHHbIE  OOKYMEHTbl (3MEeKTPOHHble 00pa3bl [AOKYMEHTOB), YyKasaHHbIX B
noanyHkTax 2, 4 nyHkra 2.5.1 agMWHUCTPATMBHOIO perfamMeHTa, 3aBepsAlTCA YCUITEHHOW
KBannMuuMpoBaHHOM NOAMUCHIO UL, YNOMIHOMOYEHHbIX Ha CO3aHue U nognucaHue Takux
[OKYMEHTOB, B TOM YMCIe HOTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHblIE 00pa3bl [OKYMEHTOB), Npwunaraemble K
3asiBMIEHMIO, B TOM 4uCrie JOBEPEHHOCTUN, HanpaensTca B Buage dannos B hopmatax pdf,
iPg, jpey, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauyecTBO npenocTaBnsieMblX 9MEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [JOSMKHO MO3BOMATbL B MOSIHOM oO6beme npounTaTb TEKCT AOKyMeHTa U
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3ad9BUTENS:

1. nNpencTaBneHUss LOOKYMEHTOB UM MHoOpMauMM WM OCYLLUECTBNEHUS OENCTBUN,
npeacraBneHne Wnu  OCyLLeCTBIEHME KOTOPbIX He npedycMOTPeHO HOopMaTUBHbIMU
NpaBOBbIMW  aKTaMu,  PEerynvpylolwmnmMn  OTHOLLIEHUS, BO3HMKaKWmMe B CBA3M C
npegocTaBneHneM MyHUUUNAaNbHOW yCryru;

2. OCyLleCcTBNeHUss AOENCTBMKA, B TOM 4MUCrEe cOrfnacoBaHui, Heobxoaumbix Ans
NOSTy4EHUS MyHULMNANBHOW YCNYrn U CBA3aHHbIX C obpalleHneM B UHble rocyaapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOyrnpaBfeHusi, OpraHn3aunn, 3a MWCKMYEeHUeM MOonyvYeHus
ycriyr v nornyyYeHns [OOKYMEHTOB W  WHopMauuu, npefoctaBndeMblXx B pesynbTaTte
NpeaoCTaBNeHNA TakuxX YCNyr, BKMOYEHHbIX B NepeyvHu, ykasaHHble B Yactm 1 ctatbum 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX U 0B6A3aTENLHBLIX YCIyr);

3. NnpeacTaBneHna AOKYMEHTOB M MHGOPMALMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOPbIX He YyKasblBafiMCb NpPU MepBOHayarbHOM OTKa3e B [MpuemMe [OOKYMEHTOB,
HeobxooMMbIX ONS NpefoCTaBneHus MyHUUMnanbHOM ycnyru, nubo B npeaocTaBneHuu
MYHUUMNANbHOW YCAYrn, 3a UCKITIOYEHMEM CreayoLmX cryyaes:

a) Wu3MeHeHne TpebOBaHUM HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacaloLMXCH
npegocTaBneHns MyHUUMNanbHOW YCnyru, nocre nepBoOHa4YanbHOM nogayun 3asiBfieHust O
npeaocTaBNeHNN MyHULMNANbHON yCnyru;

0) Hanuune owMnOOK B 3asBMEHMM O NPefoCTaBlEHUN MYHULMMNANbLHOW YyCriyru wu
AOKYMeHTax, [MOAdaHHbIX 3asiBUTeneM [rocrfie rnepBOHayarbHOro oOTkasa B npueme
AOKYMEHTOB, HeobXoauMbix ANd npefocTaBfieHMs MyHuMuMnanbHoOW ycnyri, nmbo B
npegocTaBNeHnM MyHUUMNAanbHOW YCIYyrM N He BKITKOYEHHbIX B MpeAcTaBreHHbIn paHee
KOMMNMEKT AOKYMEHTOB;

B) MCTeYeHMe Ccpoka [OEeNCTBUA [OKYMEHTOB WNN M3MEHeHMe WHdopMauum nocne
nepBOHa4YanbHOro OTkasa B MpuMeMe [OOKYMEHTOB, HeobXxoaumbiX ANA npeaocTaBrieHns
MyHMUMNanbHOW ycnyru, Nnnbo B npegocTaBneHnn MyHULMNAnsHOM YCyru;

) BbIIBfIEHWE OOKYMEHTAsIbHO NOATBEPXAEHHOrO hakTa (MPU3HAKOB) OLWMBOYHOrO Mnn
NpoTMBONPaBHOro Aencteus (6esgencteuns) gomkHocTHOro nuua Oprana, paboTHuka MOL,
npy nNepBoHayaribHOM OTKa3e B Npueme OOKYMEHTOB, HeOOXoaAuMbIX AN NpeaocTaBneHns
MyHUUMNanbHOM ycnyru, nMbo B nNpedoCTaBfieHMM MYHUUMNANbHOW YCNyru, O 4YeM B
NMMCbMEHHOM BUAEe 3a NOANUCLI0 pykoBoauTensa Vcnonkoma npu nepBoHavanbHOM OTKase B
npyemMe [OOKYMEHTOB, HeobXxoAuMMbIX ANnA nNpefoCcTaBrneHuUs MYHULMNAanbHOW  YCIlyru,
yBEeOMNSAETCA 3a89BUTESb, @ TaKKe NMPUHOCATCS U3BUHEHUS 3@ AOCTaBMeHHbIe HeyaoOCTBa;

4. npepocTaBneHna Ha OyMaxHOM HocuTene [OOKYMEHTOB W MHGOpMauumu,
9NEeKTPOHHbIE 0Opa3bl KOTOPbIX paHee Oblfin 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKIOYEHMEM CIlyYaeB, eCMN HAHECEHWEe
OTMETOK Ha Takume [JOKYMEHTbl Nnbo ux usbatve aBndetTca HeobxoauMbIM  YCNOBUEM



npenocTaBneHns rocyaapCTBEHHOW WM MYHUUMNANbHOW YCNYrM, W WHbIX Cryvaes,
YyCTaHOBJIEHHbIX (heaepanbHbIMU 3aKOHaAMMW.

2.6. WcuepnbiBalowmi nepeyeHb [LOKYMEHTOB, HeOobXoouMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMU akTaMu ANs NpeAoCTaBleHUss MyHULUNAaIbHOW YCnyru, KoTopble
HaXOOATCA B PacropsKeHUMM  FOCYAApPCTBEHHbLIX  OpraHoB, OPraHOB  MECTHOro
camoyrnpasneHnsa 1 noaBeAoOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHaMm Unn opraHam MeCTHOroO
camoyrnpaBfieHns opraHuM3aumin n KoTopble 3asiBUTENb BNpaBe MNpPenCcTaBUTb, a Takke
cnocobbl MX NOMyYeHUs 3asBUTENSAMWU, B TOM YMCNEe B 3NEKTPOHHOM bopme, NOpPsSiAOK UX
npeacTaBneHuns; roCydapCTBEHHbIN OpraH, OpraH MeCTHOro camoynpasneHna nubo
opraHusauus, B pacrnopsiKeHUn KOTOPbIX HAX0OATCS AaHHbIE JOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexBeJOMCTBEHHOIO B3aMOAENCTBUSA:

1. cBeageHus o poxaeHun peberka — EIMP 3AIC;

2. cBegeHus o6 yctaHosneHun otuoBctBa — EMP 3AIC;

3. cBefleHns O AeNCTByoLeM nacnopTte rpaxgaHuHa Poccunckon depepaumm —
MBI Poccuu;

4, cBegeHns  Uu3  MHMOPMaUMOHHOM CUCTEMbl HOTapmata O HoTapuarnbHO
3aBepeHHOM JOKyMeHTe — ®efepanbHasa HoTapuarnbHas nanara;

5. cBefieHns o6 ycTaHOBMEHUN onekn Hag pebeHKOM M3 peLleHUst opraHa onekn u
noneynTenscrea — Micnonkom;

6. CBeEeHUs O perncTpaumMoHHOM Yy4yeTe MNo MeCTy XUTeNnbCTBa W MecCTy

npebbiBaHns — MB[1 Poccum.

2.6.2. 3agsuTenb BnpaBe MNpeaocTaBuUTb [AOKYMEHTbl (CBedeHMusl), YyKasaHHble B
nognyHktax 1 - 6 nyHkTa 2.6.1 agMMHUCTPATUBHOIO pernamMmeHTa, B popme 3MeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX  YCUNEHHOM KBanMuLMpoBaHHOM noanucbto N,
YNOMHOMOYEHHbIX Ha CO3[aHMe 1 NognucaHme Taknx JOKYMEHTOB, Npu Nogaye 3asBreHus.

2.6.3. HenpenctaBneHne (HeCBOeBpEMEHHOE NpeAcTaBfieHMe) YKasaHHbIMU B MYyHKTE
2.6.1 agMMHUCTPATMBHOINO perfameHTa opraHamu rocygapCTBEHHOW BriacTu, opraHamu
MECTHOro CamMOynpaBrieHUs1, OpraHM3aumsaMm JOKYMEHTOB M CBEAEHUN HEe MOXET SIBNATbCA
OCHOBaHWeM Ang O0Tkasa B NpeAoCTaBNeHnN MyHULMNANbLHOW YCyri.

2.6.4. [JomkHoCTHOoe nuuo u (MnNn) paboTHUK, YyKasaHHbIX B nMyHKTe 2.6.1
aAMWHUCTPATUBHOIO  perfamMeHTa oOpraHoB W OpraHusauui, He npeacraBuMBLINE
(HecBoeBpeMEHHO npeacTaBMBLUME) 3anpOLUEHHbIE W HaxogslMecs B pacnopsKeHun
OOKYMEHT Wnu CBeAeHus, noanexaTr agMWHUCTPaATUBHOW, AUCLMMNIIMHAPHOW UMW MHOW
OTBETCTBEHHOCTU B COOTBETCTBUUN C 3aKoHOAATeNbCTBOM Poccurckon defepaumu.

2.6.5. 3anpewaeTca TpeboBaTb OT 3asaBUTENS OOKYMEHTbl CBEAEHUs,, B TOM 4ucCne
nogTeBepXxaalwLine BHECeHWe 3asBUTENeM nnaTbl 3a NpefoCTaBfeHne MyHuUMNnanbHOM
YyCNnyru, Haxogswmecs B PacnopsXeHUW rocyAapCTBEHHbIX OpPraHoB, OPraHoB MECTHOrO
camoynpasrieHnst U NoABEe4OMCTBEHHbIX FOCYAapPCTBEHHLIM OpraHam MM opraHam MecTHOroO
camMoynpaBfeHnsi OpraHM3auunin.

HenpeactaesneHne 3asBuUTENEM [JOKYMEHTOB, COAEpXalMx CBeOeHUs, KOoTopble
HaxogATCA B pacrnopshkKeHWM  roCyOapCTBEHHbIX  OpraHoB,  OpPraHoB  MECTHOro
camoynpasrieHnst U NoABEeOOMCTBEHHbIX FOCYAapPCTBEHHLIM OpraHam MUimM opraHam MeCcTHOro
camoynpasrfieHNs OpraHu3auui, He 4BMSeTCS OCHOBaHMEM [fs OTKasa 3asBUTENO B
npeaoCcTaBNeHNN MyHULMNANbHON YCyru.

2.7. icyepnbiBalolwmMii nNepeyYyeHb OCHOBAHWMA [Onsi OTka3a B MpuemMe [OOKYMEHTOB,
HeobxoaMMbIX Ans NpeaoCTaBNeHNs MyHMLMNANbHOW yCyrn

2.7.1. OcHoBaHusIMM [Onsi OTKasa B MpuvemMe [OOKYMEHTOB, HeobxogumbiX Ans
npeaocTaBnNeHNA MyHULMNANbHOW YCAyri, ABASIOTCS:

1. NpeacTaBneHHble 3asBUTENeM OOKYMEHTbl codepXaT MOAYUCTKU U UCMNpaBreHus

TEKCTa, He 3aBepeHHble B MOpsdKe, YCTaAHOBMNEHHOM 3akoHodaTenbCTBOM Poccuickon
depepaumnm;



2. JOKYMEHTbI cofepXaT NOBpexXOeHUs, HanuMyne KOTOpbIX HEe MO3BOSISieT B MOSIHOM
obbeme uMcnonb3oBaTb MHOPMALMIO U CBEAEHWUS, codepxawmecs B AOKYMEHTax [nns
npegocTaBneHnsa MyHUUMNanbHOW ycnyru;

3. npeacTaBneHHble JOKYMEHTbI UM CBEOEHUS YTpaTuinM CUiy Ha MOMEHT obpalleHns
3a MyHUUMNAnbHOM YCnyron (OOKYMEHT, YAOCTOBEPSOLWMIA MNOSTHOMOYUSA NpeacTaBuTens
3aaBuTend, B crnydyae obpalieHns 3a npefocTaBfeHMeM MyHUUMNAnbHOM YCryrn ykasaHHbIM
nnuUom);

4. nogava 3asiBNeHUs O NpefoCcTaBfieHUN MYHULMNANbHOW YCryrm U OOKYMEHTOB,
HeobxooMMbIX AN NpefoCcTaBfieHUs MyHUUUNANbHOW YCNyru, B 3fEKTPOHHOW dopme C
HapyLleHMEeM YyCTaHOBIEHHbIX TpeboBaHWi;

5. HEKOpPPEKTHOE 3anosiHeHne obs3aTenbHbIX Nonen B oopme 3asaBreHNs, B TOM Yncne
B MHTepakTMBHOM popme 3asBneHnsa Ha PecnybnukaHckom nopTane (He4OCTOBEpHOe,
HenosiHoe, NMBO HenpaBUbHOE 3aMnofIHEHME);

6. npeacTaBrieHWe  HEMOSIHOMO  KOMMMeKTa  OOKYMEHTOB, Heobxoaumbix — Afis
npefocTaBfeHns MyHUUMNanbHON ycnyru;

7. 3asiBNeHne O npefocTaBfeHuu YCryrm nogaHo B OpraH rocyfapCTBEHHOM BracTw,
OopraH MeCTHOro camoynpaBfieHUs WAW OpraHvM3auuio, B MOSIHOMOYUSA KOTOPbIX HE BXOAMT
npefocTasfieHMe MyHUUMNanNbLHOW YCyru;

8. HecobniogeHne ycTtaHOBMEHHbIX cTatbern 11 depgepanbHOro 3akoHa oT 6 anpens
2011 ropga Ne 63-©3 «O6 aneKTPOHHOM MOAMUCU» YCIOBUWA MPU3HAHUA OEWCTBUTESTbHOCTMU,
YCUNEHHOW KBannMuumMpoBaHHOW 3N1EKTPOHHOW NoaNuUcH.

2.7.2. llepeyeHb OCHOBaHWM AONA OTKasa B nNpueme AOKYMEHTOB, HeoOXoOuMbIX AOJiS
NoNyyYeHNss MyHULMNAanIbHOW YyCyrn, ABASIETCH UCHEPMbIBAIOLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3adBfeHUs U OOKYMEHTOB, HEOOXoOMMBbIX AONS
npegocTaBNeHns MyHUUMNANbHOW YCNyru, MOXeT ObiTb NPUHATO, Kak BO BpeMs npuema
3asBuUTENd, TaK W MOCfe MOofydeHNs OTBETCTBEHHbIM [OOMMKHOCTHbIM nuuom OpraHa
HeobXxooMMbIX ANA NPefoCTaBneHUs MYyHUMUMNANbHOW YCryrn LOKYMEHTOB (CBeAeHWn) C
NCMonb30BaHNEM MEXBEOOMCTBEHHOMO WHPOPMALNOHHOIO B3aUMOOEWCTBUS, B CPOK, He
npesblaoLwmn 9 paboumnx AHEN CO OHA permcTpauumn 3asBreHus.

2.7.4. 3anpelwiaetca oOTKasbiBaTb B MNpuemMe 3adBfEHUS U  MHbIX [LOKYMEHTOB,
HeobxooMMbIX ONfs NpefoCTaBneHus MyHUUMNAnbHOW YCryru, B Clyyae ecnv 3asiBfieHue U
AOKYMEHTbI, Heobxoaumble [N NpPedoCTaBfeHUs MyHUUMNanbHOW ycnyru, nogaHbl B
COOTBETCTBUM C WMHGOPMaUMEN O CpOKax W nopsagke npeaocTtaBfieHNs MyHUUMNanbHOW
ycnyru, onybnukosaHHon Ha EgmMHom noptane, PecnybnukaHckom noprane.

2.8. NcuyepnbiBaowmii nepevyeHb OCHOBaHUM A1 MPUOCTAHOBMEHUA UMW OTKasa B
npegoCcTaBfeHMM MyHULMNANBHOW YCNyrn

2.8.1. OcHoBaHVsi ONs NPUOCTAHOBMNEHUA MNPeaoCTaBNEeHUA MyHUUMNANbHON YCryru
OTCYTCTBYIOT.

2.8.2. OcHoBaHuA ons 0TKasa B NpeoCTaBneHnn MyHULMNAnNsHOM YCIyru:

1. 3as1BUTENb HE COOTBETCTBYET KaTeropuun nuu, MMerLmx npaBo Ha npeaocTaBneHme
ycnyru;

2. OTCyTCTBME Y 3asiBUTENsS pernctpauunm no MeCTy XUTENbCTBa Ha Tepputopun
MyHUUMNanbHoro obpasoBaHus;

3. oTcyTcTBME 0COObIX OBCTOATENLCTB, YKa3aHHbIX B NOAMNYHKTe 5 nyHkTta 2.5.1.
aAMUHUCTPATUBHOIO pernameHTa nmbo obero pebeHka y nuu, BCTynatowmx B 6pak;

4. B NpeACTaBrieHHbIX 3asBNEHUN N (UNN) OOKYMEHTaxX COAEPXUTCHA HeromnHas u (unu)
HegocToBepHada MHpopmauus.

2.8.3. lNepeyeHb OCHOBaHWW AONA OTKasa B NpedocTaBreHnun MyHUUMNanbHOW ycnyru
ABNAETCH UCYepnbiBaOLLNM.

2.8.4. 3anpelaeTcsa oTkasblBaTb B NpeAoCTaBleHUM MyHULUUNANbHOW YCNyru B cry4yae,
ecnn 3asiBfieHne O MnpeaocTaBneHn MyHUUMNanbHOM YCNyru nogaHo B COOTBETCTBUM C
WHoOpMauuen O Ccpokax Uu nopsgke nNpefdocTaBfieHUs  MYHUUUNANbHOWM  YCRyru,
onybnukoBaHHoOW Ha EanHom nopTtane, PecnybnukaHckom noprane.



2.9. MNopspok, pasmep 1M OCHOBAHUS B3WMaHUS rocy4apCTBEHHOM MOLUMWHLI U MHOW
nnaTbl, B3AMMaeMou 3a npegoctaBrneHne MyHUuMnansHom ycnyru

MyHuuunaneHas ycnyra npegocraBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpble ABNANOTCA HeobxoauMbIMKM M O0Bs3aTeNbHbIMU ANS
npegocTaBneHns MyHMUMNanbHOW yCnyru, B TOM YUCHe CBEAEHNSA O AOKYMEHTe (JOKYMeHTax),
BblJaBaeMOM (BbldaBaeMblX) OpraHuM3aumsamMuM M YNosITHOMOYEHHbIMM B COOTBETCTBUM C
3aKkoHo4aTernbLCTBOM Poccuinckon denepauunu aKkcnepTamu, y4yacTByOLLMMU B
npegocTaBfieHUM MyHULMNANbHbIX YCITYT.

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. Nopsgok, pasMep M OCHOBaHUS B3MMaHUA MnaTbl 3a NpegocTaBfieHne YCnyr,
KOTOpble ABNATCA HeOBX0AMMbIMKU U 0BA3aTENBHBIMY A8 NPeoCTaBeHNa MyHULMNAanbHON
ycryru, BKNoYas nHopmauuio 0 MeToaMKe pacdeTa pasMmepa Takom nnatbl.

MpepocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarnbHbIA  CPOK  OXWAaHWA B oYepean npu  nogade 3anpoca o
nNpegocTaBNeHnn  MyHUUMNanbHOW  YCnyru, Ycnyru, npeaocTaBngemMon opraHusauuven,
yyacTBylowern B NpefocTaBNeHnn MyHUUMNAanNbHOW YCryrn, U npyu nofnyvyeHuu pesynbraTta
npeaocTaBfeHns Takux ycnyr

2.12.1. Bpems oxugaHust npu nogadve 3asiBAEHWA Ha nosiydeHue MyHuUuunasibHOn
ycnyru - He 6onee 15 MUHYT.

212.2. Tlpn nonyyeHun pesynbtata nNpegocTaBrieHns MyHULUMNANbHOW  yCryru
MaKkcuUMarbHbI CPOK OXXMOAaHUS B odepen He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.13. Cpok U1 nopsgok perucTpauum 3anpoca 3asBuTens O npefocTaBneHuu
MyHUUMNANBHOW YCNyrm W YCnyru, npeaocTaBnsieMOW oOpraHu3aumen, yyacTBylollen B
npegocTaBfieHUM MyHULMNANBLHOW YCIYrn, B TOM YUCHE B 9NIEKTPOHHOWN dhopMe.

2.13.1. Mpn nuyHom obpaweHmn B MOLl B geHb nogaym 3asiBNEHUs 3asBUTENHO
BblaaeTcs pacnucka us AUC MOL ¢ pernctpaunoHHbBIM HOMEPOM, MOATBEPXKAAILINM, YTO
3asBneHne OTNpaBfieHo, N AaTon nogayvn 3asiBNeHns.

2.13.2. Tllpn HanpaBneHun 3asaBneHuMst nocpeacTtBom  EguHoro  noptana,
PecnybnvkaHckoro noptana 3asBuTenb B AeHb nogadn 3asiBeHusd nonyvyaet B JIMYHOM
kabuHeTe PecnybnukaHckoro noptana W N0  3MEeKTPOHHOW nNoyTe  yBeJOMIEeHue,
noaTeepXxgatollee, YTO 3asiBNieHNe OTNPaBIieHO, B KOTOPOM YKa3bIBAKOTCH PErMcTpaumoOHHbIN
HOMep 1 JaTa nogayv 3asiBfeHns.

2.13.3. Mpn nnyHom oOpaweHnn B Wcnonkom B AeHb MNogayn  3asiBreHust
YNONHOMOYEHHbBIM [AOSMKHOCTHBIM NnuoM Mcnonkoma 3asiBUTento BblgaeTcsl pacnucka u3
aBTOMaTU3NPOBAHHON MHMOPMALMOHHOM CUCTEMBbI, MpeaHasHa4YeHHoOM [Ana oKa3aHus
rocygapCTBEHHbIX M MyHUUMNANbHbIX YCIyr, C perucTpaumMoHHbIM HOMEPOM, OAaTOM Nnofayu
3as8BrieHns U nepevyHeM npencTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMELEHUAM, B KOTOPbIX MNPenoCTaBnsieTca MyHuuunanbHas
ycriyra, K 3any oXugaHusa, MecTam [Ond  3arnoflHeHUs 3anpocoB O MpeaocTaBreHun
MYHUUMNANbHOW YCrnyrn, WMH(OPMAaUMOHHBIM CTeHAdamM C obpasuamu UX 3anosiHEHUS WU
rnepeyHeM OOKYMEHTOB, HEO6X0OMMbIX ANS NPefOCTaBNEeHUs KaXKaoW MyHULMNANbHOW yCryru,
pasmeLleHNio 1 0OPMIEHUI0 BU3yalribHOW, TEKCTOBOW U MYyNbTUMEOUNHOM WMHJOpMaUnK O
nopsiake npefocTaBfeHus Takow ycnyrn, B TOM 4ucne K obecneyeHuto OOCTYMHOCTU Ans
WHBaNMOoB YKa3aHHbIX OObEKTOB B COOTBETCTBUM C (hbeaepanbHbIM 3aKOHOAATENbCTBOM U
3akoHogaTenbcTBoM Pecnybnukn TaTtapcTtaH o coumnanbHOW 3awmTe MHBannaos.

2.14.1. TlpepocTtaBneHne MyHAUMNANbHOW YCMyrn OCYLLUECTBNSETCA B 34aHUAX U
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXAPOTYLLEHUS.

MecTa npuema 3assutenen obopyayroTcsa Heobxogmmon mebenbto Ana ogopMNeHns
AOKYMEHTOB, MH(POPMALMOHHLIMU CTEHAAMM.

2.14.2. B cooTBeTCTBUM C 3akoHOLaTeNbCTBOM Poccurckon degepaunm o coumanbHON
3aWwuTe uHBanNMAoOB B Uendx 06ecnpensaTcTBEHHOro AoCTyna K MeCTy npeaocTaBneHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:



1. obecneunBaeTca 6ecnpensaTCTBEHHbIV AOCTYN MHBANWAOB K MECTY nNpeaocTaBrieHuns
MyHUUMNanbHON ycnyrn (yaoOHbIM BXOA4-BbIXO4 B MNOMELLEHMS U NepemMelieHne B UX
npegenax);

2. Bu3yanbHad, TeKCTOBas W MynbTUMeauWHaa uHdopMaumss O  nopsgke
npegocTaBneHns MyHUUUNanNsHOM ycnyrn pasmeLlaeTcs B YAOOHbIX AN 3assButenen mecrax,
B TOM YMCIE C Y4€TOM OrpaHU4YEHHbIX BO3MOXHOCTEN MHBANWAOB,

3. conpoBOXAeHNe WHBaNMOoB, UMEKLLNX CTOMKME PaCCTPOMCTBA (PYHKUUK 3peHnsa n
CaMOCTOATESNIbHOIO NepeaBuXeHns, 1 okasaHne UM NOMOLLM;

4. BO3MOXHOCTb CaMOCTOATESIbHOrO MepeaBMKEeHUs Mo TeppuTopun, Ha KOTOPOW
pacnonoxeHbl 06bEKTbl COUManbHON, NUHXEHEPHOW U TPAaHCMOPTHOM MHPACTPYKTyp, BXOAa B
Takne obbeKTbl U BbIXOAa U3 HUX, NOCAZKMU B TPAHCMNOPTHOE CPeaCcTBO M BbiCAOKM U3 HEro, B
TOM 4YuUCrEe C UCMONb30BaHNEM Kpecna-KONACKH;

5. Hapgnexawlee pasmeweHne obopygoBaHMS U HOcCUTEnenW  WMHdopMauuu,
HeobxoauMbIx Ansa obecrneyeHns GecnpenaTCTBEHHOro AOCTyna MHBanMOoB K ycnyram c
YyY4E€TOM OrpaHuUyeHnin Nx Xn3HeaeaTenbHOCTY;

6. aybnupoBaHue Heobxogumon AN MHBaNMOOB  3BYKOBOM WU 3pUTENbHOM
nHdopMauuK, a Takke Haanucewn, 3HaKoB M MHOM TEKCTOBOW M rpadomyeckon MHdopmaumm
3HaKkaMu, BbIMOSTHEHHbLIMU peNbedHO-TOYEYHbIM WprdTOM bpanns;

7. ponyck cypgonepeBogynka u TndpriocypaonepeBoaymka;

8. ponyck cobakm — nNpoBOAHMKA MNPU Hanuuum OOKyMeHTa, MOATBepXgaruero ee
crneuvanbHoe obydeHne ¥ BblgaBaemoro rno dopme U B nopsiake, KOTopble YCTaHOBIEHDI
npukasom MwuHucTepcTBa Tpyda M coumanbHon 3awmtbl Poccurckon depepaumm ot
22.06.2015 Ne 386H «O06 yTBEpXaeHUN bopMbl AOKYMEHTA, NOATBEPXAAKOLWEro cneumansHoe
obyyeHne cobakn-npoBogHUKA, 1 NOPSIAKA ero Bblgayuny.

2.14.3. TpeboBaHus B YacTn obecnevyeHnss O4OCTYNMHOCTU AN MHBANUAOB OOBLEKTOB, B
KOTOPbIX  OCyLleCTBNsAeTcs npedocTaBfieHne  MyHUUMNanbHOW  ycnyru, W  CpeacTs,
ncnonb3yemblX Mpu  NpefoCcTaBfeHMM MYHUUMNAnNbHOM  YCIyru, KOTOpble yKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfnameHTa, NPMMEHSITCS K 06bekTam
1 cpeacTBaMm, BBEAEHHbIM B AKCMyaTaumio Unn NpoLeawuMm MogepHU3auunio, PEKOHCTPYKLNIO
nocne 1 niona 2016 ropa.

2.15. lNokasatenu AOOCTYNHOCTM M KayecTBa MYHUUMMANbLHOM YCNyrn, B TOM 4uUchne
KONMYeCcTBO B3aMMOLENCTBUN 3asiBUTENS C LOSMKHOCTHBIMU fvuamMu npu npegocTaBneHun
MYHULMMNANbHON YCNYrn U UX NPOLOMKUTENBHOCTb, BO3MOXHOCTb MOMyYeHUs UHopmauumn o
XoOe npefocTaBfneHns MyHUUMNanbHOW yCryrm, B TOM 4MCfle C  UCNOSIb30BaHUEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBIX  TEXHOMOMMA, BO3MOXHOCTb NNOGO  HEBO3MOXHOCTb
Nnosly4eHUss MYHUUMNANbHOM YCNyrM B MHOFO(YHKUMOHANBbHOM LEHTpEe npenoCcTaBlieHuns
rocyaapCTBEHHbIX U MyHUUMMANbHbIX YCryr (B TOM 4yucne B MNoSsiHOM obbeme), B nobom
TepputopuanbHOM MoAapasgeneHnn opraHa WCNOSHUTENBHO pacnopsauTensHOro opraHa
MECTHOro camoynpaBrieHusi, no Bblbopy 3asBUTENSa (IKCTEppUTOPUAnbHbIN  NPUHLMM),
nocpeacTtBoM 3anpoca O NPeaoCTaBfiEHMM  HECKOSMbKUX FOCYAAaPCTBEHHbIX W (KUnn)
MYHULMNANbHbIX ycnyr B MHOIO(YHKLMOHANbHbIX LeHTpax npegocTaBneHus
rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCYr, NpeaycMoTpeHHoro ctateben 15.1 ®epepansHoro
3akoHa Ne210-d3 (KOMMMeKCHbI 3anpoc)

2.15.1. [llokasatenamu [OOCTYNHOCTM MpedocTaBfeHna MyHUUUNanbHOW  YCryru
ABNAIOTCA:

pacronoXeHHOCTb MOMeLLeHUsi, B KOTOPOM BefeTcs MnpueM, Bbigadya [LOKYMEHTOB B
30He JOCTYMNHOCTN OBLLECTBEHHOIO TPaHCNopTa;

Hanuune HeobXxo4MMOro KonuyecTBa CneunanuctoB, a Takke MOMELLEHUIA, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

Hanuuve ucyepnbiBawWwen unHGPopmMaumm o0 cnocobax, nopsgke W cpokax
npegocTaBneHns MyHUUUNanbHOM ycnyrm Ha MHGOPMaUMOHHbIX cTeHaax, EanHom nopTtane,
PecnybnvkaHckom noptane, ouumanbHOM canTe MyHULMNAnbHOro panoHa;



oKasaHue NoMOoLLM MHBanuaam B NpeogorieHnn bapbepoB, MeLLaoLLmMX NOAy4YEHUIO MU
ycnyr HapaBHe C ApyrMmu nuuamu.

2.15.2. NokasaTensmu kayecTBa nNpegocTaBleHns MyHULUNansHOW yCryru SBnaTCA:

1. cobniogeHne CpokoB NpMema 1 pacCMOTPEHUSA LOKYMEHTOB;

2. cobntogeHue cpoka nonyvyeHus pesynbtata MyHULMNANbHON YCNyru;

3. oTcyTcTBME OOOCHOBAHHbLIX Xanob Ha HapyLleHUss agMUHUCTPATUBHOMO pernameHTa,
coBepLUeHHble paboTHUKamu Micnonkoma;

4. KONU4YeCTBO B3aMMOOENCTBUN 3asiBUTENS C AOSMKHOCTHbIMM nuuamu (6e3 yyeta
KOHCYNbTaLNn):

B3aMmogenctene 3assutena ¢ pabotHukamum  Wcnonkoma wmnm MOL  npwm
npegocTaBNeHnn MyHUUMNanbHOW YCryrn OCYLLeCTBSeTCsa OOWH pas Mnpu npeacraBrieHuu
3a8BNeHNA CO BCEMM HEOOXOANMbBIMU LOKYMEHTaMU;

OOVMH pa3 B cryyae HeobXoAMMOCTM MONydYeHUs pesynbTata npeaocTaBrieHus
MyHuuunaneHon ycnyrm B Wcnonkome unm MOL B opme ak3emnnsipa 3MeKTPOHHOro
AOKyMeHTa Ha ByMaxkHOM HocuTene.

MpoOomkNTENbHOCTL OAHOMO B3aMMOOEWCTBUS 3asBUTENS C LOSMKHOCTHBIMU nvuamMm
npuv NpegocTaBneHn MyHULMNAnNbHOM YyCnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayecTBO NpeaoCTaBfiEHUS MyHUUMNANbHOW YCnyru cC
NOMOLbLID  YCTPONCTB  MOABMXHOM  paguoTeniepoHHOM  CBA3M, C  UCMNOSb30BaHUEM
PecnybnuvkaHckoro noprasna, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. VIHhopmaumsa o xoge npenocTtaBneHust MyHUMUMNANbHOW YCryrn MOXeT ObiTb
nosiyyeHa sasButesieM B NMN4YHOM kabuHeTe Ha EguHom nopTane, PecnybnvkaHckom nopTarne,
B Uicnonkome, MOL.

2.15.4. MNMpepoctaBneHne MyHuMUMNanbHOWM ycrnyrn ocyulectensietca B nobom ML no
BblOOpY 3asBUTENS He3aBUCUMMO OT MecTa €ro XuTenbCcTBa WM Mecta (akTU4eCcKoro
NpoXuBaHus (npebbiBaHnS) Ha Tepputopumn Pecnybnuku TaTtapcTtaH no
3KCTEPPUTOPMANbHOMY NPUHLIAMY.

MyHuumMnansHasa ycnyra B coctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM 4YuCre yuuTbiBalOWME OCOOEHHOCTM NpeaoCTaBreHUs
MYHUUMNANbHOMW  YCRyrM MO 9KCTeppuTopuanbHOMY  npuHuMny (B cnyydyae, ecnu
MyHUUMNanbHas ycryra npefocTaBnseTcsa MO JKCTeppuUTOpuanbHOMY  MPUHLUMMY) U
0COBEeHHOCTN NpeaocTaBneHns MyHULUMNANbHOW YCyrn B 9NEeKTPOHHOW hopMme.

2.16.1. Tlpn npefocTaBneHUM MyHUUMNANBHOW YCNYrM B 3MEKTPOHHOW dopme
3asiBuUTENb BNpase:

1. nony4uTb MHOPMaUMIO O NOPSAKE U CpoKax NpefoCTaBfeHUs MyHULMNAarbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnvkaHckom nopTane;

2. nogaTtb 3asiBrieHne O NpefocTaBieHnn MyHULMNanbHOW YCNyru N NHble JOKYMEHTHI,
HeoOxoauMble Onsi NpefocTaBneHns MyHUUMNanbHOW YCyrM, B TOM 4YUCME [OKYMEHTbl U
NMHOpMaUNIo, 3ANEKTPOHHbIE 0Opa3bl KOTOPbIX paHee Obln 3aBepeHbl B COOTBETCTBUMM C
NyHKTOM 7.2 4actm 1 crtatbum 16 ®PepgepanbHoro 3akoHa Ne 210-d3, ¢ ncnonb3oBaHWEM
PecnybnnkaHckoro noprana;

3. nonyuuTb CBeAEHUS O XOAe BbINOMHEHUA 3asBAEHUA O nNpenoCTaBNeHUN
MYHUUMNANbHOW YCNyrn, NofdaHHbIX B 3SIEKTPOHHOM (PpOpMe OCYLLECTBUTL OLIEHKY KadecTBa
npefocTaBfieHUs MyHULUMNANsLHOW YCNyru;

4. nony4nTb pes3ynbTaT NpPeaoCTaBfiEeHUst MyHUUMNanbHOM ycnyrm B doopMme
31EKTPOHHOI0 AOKYMEHTa;

5. nogatb xanoby Ha pelweHvne n gencteune (besgencrame) Mcnonkoma, a Takke ero
AOIMPKHOCTHBIX NUL, MyHUUMNAanbHbIX cRyxawmx nocpencrtsoMm PecnybnukaHckoro noprtana,
noptana enepanbHOM rocyaapCTBEHHOM WHMOpPMaUMOHHON cucTeMbl, obecneuymBatoLLemn
npouecc pocygebHoro (BHecyaebHoro) obxanoBaHusa pelleHun n gencteun (b6espencrems),
COBEPLUEHHbIX NMpU NPeaoCcTaBfeHUN rocyAapCTBEHHbIX U MyHULUMNAMNbHbLIX YCIyr opraHamu,
npefoCTaBNAWUMN  TOCYSapPCTBEHHbIE UM MYyHUUMNANbHbIE YCNYyru, WX LOOIMKHOCTHBIMU
nvuamu, rocyaapCcTBeHHbIMU Y MyHULMNAbHBIMW CryXallnmu.



2.16.2. dopmumpoBaHue 3aaBNEHUS OCYLLUECTBMSETCA MOCPELCTBOM 3anosiHEHUS
9NEeKTpoHHOM opMbl  3asiBNeHns Ha PecnybnvkaHckom nopTane 6e3 HeobGXxoaAMMOCTU
AONOSTHUTENBHOW NoAauYN 3asBeHUs B KaKon-nnbo nHom popme.

2.16.3. MNMpwn bopmmnpoBaHumn 3aneneHns obecneymsaeTcs:

1. BO3MOXHOCTb KOMMPOBAHUA W COXPaHEHUs1 3asiBIEHUS W WHbIX [OOKYMEHTOB,
HeobXxo4MMbIX A4S NPeaoCTaBNeHNS yCnyru;

2. BO3MOXHOCTb 3aroOfiIHEHUS HECKOSTIbKUMW 3asiBUTESNSIMU OOHOM 3MEKTPOHHON DOpPMbI
3aaBneHna npu obpalweHun 3a ycnyramu, npegnonararolmumMm HanpasrieHne COBMECTHOrO
3asiBMIEHNSA HECKONTbKUMU 3a8BUTENAMM;

3. BO3MOXHOCTb ne4vatu Ha OymMaxXHOM HOCUTENe KOoMuM 3JNEKTPOHHOW hopMmbl
3asiBrEeHNS;

4. coxpaHeHVe paHee BBEEHHbIX B 3JIEKTPOHHYI (POpMy 3asiBfieHUs 3HAYEeHUN B
nob0or MOMEHT MO XenaHWo NoNb3oBaTens, B TOM YUCe Npu BO3HUKHOBEHUN OLLIMOOK BBOAA
1 Bo3BpaTe A9 NOBTOPHOrO BBOAA 3HAYEHWUIN B AMEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5. 3anoniHeHne nonen aneKkTpoHHOW POpPMbl 3asiBfieHUsl 40 Hayana BBoA4a CBeOEHUN
3agBuTeneM C WUCMNONb3oBaHMEM cBedeHun, pasmelleHHblx B ECUA, wn cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4YacTW, KacallWenca CBeOeHWUMN,
OTCYTCTBYIOLLNX B €ANHON cUCTEME NOaeHTUMKaUNN N ayTeHTumnkaumu;

6. BO3MOXHOCTb BEPHYTbCS Ha NobON M3 3TanoB 3anoSfIHEHUSI 3NEKTPOHHOMW hOpMbl
3asBreHns 6e3 noTepun paHee BBe4EHHOWN MHopMaLuu;

7. BO3MOXHOCTb [OCTyna 3asBUTENS K paHee NodaHHbIM UM 3asiBIEHUSAM B TEYEHUNE HE
MeHee 0HOro roga, a Takke 4YaCTUYHO CCPOPMUPOBAHHBLIM 3aABMEHNAM - B TEYEHNE HE MEHee
3 mecsuesB.

2.16.4. 3anncb 3aasutenen Ha npuvem B MOL (ganee - 3anucb) ocyllecTsnsieTca
nocpeacteomMm PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento NpefocTaBnsaeTcs BO3MOXHOCTb 3anucn Ha nobble cBobogHble Ans
npuema paty M Bpems B npegenax YCTaHOBMEHHOIO B MHOMOQYHKUMOHANbLHOM LEHTpe
rpaduka npuema.

3anncb Ha onpeaeneHHyo AaTy 3akaHYMBaETCA 3a CYTKM OO HACTYNfeHNUs 3TOW AaTbl.

[na ocywecTBneHna npegsapuTenbHOM 3anucu nocpeactsoM PecnybnvkaHckoro
nopTana 3asBMTENt0 He0BXoaMMO yKa3aTb 3anpallnBaemMble CUCTEMOWN JaHHbIE, B TOM YUCHE:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedgoHa;

afipec ANEKTPOHHOM MOYTHI (MO XeNnaHuio);

Xenaemyto gaTy v Bpems npuema.

B cnyyae HecooTBETCTBUS CBeOEHMW, KOTopble Ccoobwumn  3asBuTenb npu
npenBapuUTenbHON 3anucy, JOKYMeHTaMm, NpeacTaBfeHHbIM 3asiBUTESNIEM NPU NIMYHOM NpUueme,
npefBapuTenbHas 3anMcb aHHYNMpPyeTCA.

Mpn ocywecTBneHnn npeaBapuTenbHON 3anucu  3asBuTento  obecneynBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTesepxaeHune. B cnydae, ecnn 3aaBuTens coobwuUT
aflpec 3NieKTPOHHOM MOYTbl, Ha YyKa3aHHbIM agpec Takke HanpaBnseTcsa uHpopmauus o
noaTBePXAEeHUN NpeaBapUTENbHON 3anncy ¢ ykasaHueM AaTtbl, BDEMEHU U MecTa npmvema.

Mpwn ocyuwiecTBneHMn nNpeaBapuUTENbHON 3anncu 3asButenb B 0b6A3aTensHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTerbHas 3anMcb aHHYNMPYeTCH B Criydae ero HesiBK1 no
ncreyeHmn 15 MUHYT C Ha3Ha4YeHHOro BPEMEHN nNpuemMa.

3asButenb B Ntoboe Bpems BnpaBe O0Tka3aTbCA OT NpeaBapuUTENbHOM 3anucu.

3anpelwaeTcsa TpeboBaTb OT 3aABUTENS COBEPLUEHUS WHbIX AENCTBUK, Kpome
NPOXOXOEHUs uaeHTUdpuKaumMmM wn ayteHTuukaumm B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbIMM akTamn Poccuinckon ®defepaumn, ykasaHua Uennm npuema, a  Takke
npegocTaBneHns cBedeHun, HeobxoouMMbix ANA  pacyeTa AMTENbHOCTU  BPEMEHHOrO
WHTEepBana, KoTopbii He06xoaMmMo 3abpoOHMPOBaTL AN NpMema.



3. CocTag, nocnenoBaTeNbHOCTb Y CPOKW BbINOSTHEHUST aOMUHMUCTPATMBHBIX Npoueayp,
TpeboBaHMS K NOPSAKY UX BbINOSHEHMS!, B TOM YMCIEe OCOBEHHOCTU BbINONTHEHUS
agMUHUCTPaTMBHBIX NpoLeayp B 3NeKTPOHHON hopMe, a Takke 0COBEHHOCTU BbINOSNTHEHS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LeHTpax. BapraHThbl
npegocTaBneHns MyHULMNAanbHOW YCryri, BKIoYatoLwmne nopsifok NpeaocTaBneHus
yKa3aHHbIX YCNyr oTAerbHbIM KaTeropusiv 3asiBuTenen, B TOM YMCIe B OTHOLLEHUM
pesynbTaTa MyHULMNAnbHOW yCryru, 3a nosly4eHnemM KOToporo oHM obpaTunmch
06beaNHEHHbIX 0BLLMMMN NpU3HaKaMu, onpeaerneHbl NyHKTOM 2.13. 1 HacTosILLMM pa3denom, B
3aBMCMMOCTYM OT criocoba obpalleHus 3asBUTeNs 3a NpefocTaBneHeM MyHULMNanbHOWM
ycnyru

3.1. OnucaHue nocrnegoBaTesibHOCTU AencTBum npwu npegocTaBneHuu
MYHULMNANbHOW yCnyru

3.1.1. MNpepocTtaBneHne MyHUUMNANbBHOM YyCnyrM BKAOYaeT B cebsa  cneaywoowue
afMWHUCTPaTUBHbIE NpoLeaypb!:

1. KOHCYNbTMPOBaHWNE 3asiBUTENS;

2. NPUHATME U PaCCMOTPEHME KOMMNIIEKTa AOKYMEHTOB, NPeACTaBreHHbIX 3asBUTENEM;

3. HanpaBsneHne MeXBeOOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4yacTBywwue B
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

4. NoAroToBKa pesynbTata MyHUUMNANbHOW YCIyru;

5. Bblgaya (HanpaBneHue) 3asBUTENIO pe3yrbTaTa MyHULMNANIbHOW YCNyru;

6. cnpasneHne TEXHUYECKMX OLLINBOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENIO

3.2.1. OcHOBaHMEM Ha4vana BbINOMHEHUS aAMWHUCTPATUBHOM nNpouenypbl ABMAsSEeTCS
obpalleHne 3aaBuTENs MO BOMNPoOcaM, CBSA3aHHbIM C MpeaoCTaBAeHUEM MYHULMNAnbHOM
yCcnyru.

[OMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHUNE
agMWHUCTPaTUBHOM Npoueaypbl, ABNAETCA:

npw obpawieHnn 3aasutensa B MOLl — paboTHnk ML,

npu obpaweHnn 3aasutens B Mcnonkom — cekpetapb MCnonHUTENbHOro KoMuTeTa
ApXaHrenbCKOro CenbCKoro noceneHnss HOBOLIEWMMHCKOrO MYHUUMMNANbLHOIO panoHa
Pecnybnukn TatapcTaH (ganee - 4OMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYIIbTUPOBaHME).

3.2.2. 3asBuTEnNbL BnpaBe 00OpaTUTbCA 3a KOHCyNbTauMen O MOopsiAke W CpoKax
npefocTasneHnss MyHuumnansHon ycnyrm B8 MOL, nuyHO u no TenedoHy u 3NeKTPOHHOM
noyre.

PaboTtHnk MOLL KoHCynbTMpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacTaBnaemMon [OOKYMEeHTauunm wu OpyrMm BOMpocaM Ans MosfiydeHus MyHuumMnanbHOW
yCcnyru.

3asButens MOXeT NonyyunuTb  MHGOPMaUMlO O Nopsiake  NpeaocTaBneHus
MYyHUUMMNANbHON ycnyru Ha oduuunansHom cante MOL http://mfcl6.tatarstan.ru.

AOMUHUCTPaATMBHbIE  Mpoueadypbl,  YCTaHaBAMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOMHATCS B AeHb ObpalleHus 3asasuTens.

PesynbTatamun BbINOMHEHUS agMWHUCTPATUBHBLIX Npoueayp SBASKOTCH: KOHCYNbTauus
no coctasy, oopMe NpeacTaBNgeMon JOKYMEHTauMm 1 gpyrum Bonpocam, Heob6xogumbiM Ans
Nosly4YeHMst MyHULMNANbHOW YCIyri.

3.2.3. Baasutenb Bnpase ob6paTtnTbCcs B Micnonkom no tenedoHy 1 3afeKTPOHHOM NoyTe,
a TaKxe nosny4nTb KOHCyNnbTaumo Ha PecnybnukaHckom noptane, cante icnonkom o nopsigke
N Ccpokax npefocTaBneHus MyHWUunanbHOWM YCnyrn, B TOM 4uUcrie no coctaBy, ¢hopme
npeacraBnsaeMon AOOKYMeHTauuMM W ApyruMm Bonpocam Ans MOfyyYeHus MyHUUMnanbHOW
ycnyru.

[OmMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHNE MHAPOPMUPYET 3asBUTENS B
cooTBeTCTBUM C TpeboBaHsiMn NyHkTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.


http://mfc16.tatarstan.ru/

AOMUHUCTpPaTMBHbIE  Mpouedypbl,  YCTaHaBfMBaeMble  HacCTOAWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHNE Tpex pabounx gHen co AHS NocTynneHns obpaleHus.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Npouenyp SABASKOTCHA: KOHCYNbTauum
no coctasy, oopMe NpeAcTaBNSAEMON JOKYMEHTauMm 1 gpyrum Bonpocam, HeobxoaumbiM ans
NonyyYeHnss MyHUUUNanbLHOM yCryri.

3.3. MpuHaTne n paccMoTpeHne KOMnNrieKkTa AOKYMEHTOB,
npeacTaBlieHHbIX 3adBUTENEM.

3.3.1. lpuem OOKYMEHTOB ANSA NpefocTaBlieHns MyHuumnanbHon ycnyru vyepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3assutenb (npeacrasutens 3aaBuTens) obpaiwiaetca B ML, ¢ 3anpocom o
npegocTaBneHnn MyHUUMNAnNbHOM yCryrm u npeacraBnseT AOKYMEHTbl B COOTBETCTBUMM C
NYHKTOM 2.5 afMMHUCTPATMUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk M®L], Beaywimnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSET NIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLETO JOKYMEHThI,

NPOBOAMUT MPOBEPKY COOTBETCTBUA JOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTe 2.5
aZiMUHUCTPATUBHOIO perfiaMmeHTa;

3anosIHAET 3NEeKTPOHHYI0 dhopmy 3asereHns B AIC MOL;

npu nNpegocTaBneHnn [LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 aAMWUHUCTPATUBHOIO
pernameHta Ha 6yMaxHOM HocuTene, OCYLeCTBMSeT CKaHMpoBaHWe npeacTaBieHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHue ns AIC MoLl,

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocne nognucaHna ckaHnpyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUUC MOL| gokymeHTbl, npeAcTaBneHHble B 3IEKTPOHHOM hopme unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hOpMUPYET ANEKTPOHHOE Aeno;

BO3BpalLLaeT NnognucaHHoe 3asiBreHne n opurmHanbsl 6yMaKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 PacnuncKy B NpyuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbIE  Npoueaypbl,  yCTaHaBNUBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOJSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMIHEHUS aAMUHUCTPATMBHLIX MNpoueayp SBMAATCA: roToBOE K
OoTnpaBke 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asiBUTENd B
Mcnonkom B anekTpoHHOW ¢bopMe (B COCTaBe MaKeTOB AMEKTPOHHbIX Aefl) B TeYeHne OOHOro
paboyero AHS co AHS obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBLIX Npoueayp SABNAKTCA: 3adBNeHue u
nakeT AOKYMEHTOB (3MEKTPOHHOE Aesio), HanpaBneHHble B MICNONKoM, NocpeacTBOM CUCTEMBI
3MEKTPOHHOIro B3aUMOLENCTBUA.

3.3.2. Tlpyem [OOKYMEHTOB ANns NpeaocTaBfeHns  MyHUUUNanbHOM  ycriyrm B
3NEeKTPOHHOM dhopMe Yeped PecnybnmkaHckun nopTtan.

3.3.2.1. 3agButenb And nogayn 3asiBIeHUs B 3MIEKTPOHHOMW d)opMe BbINOMHAET
cnegywwmne gencTens:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT opmMy IMEKTPOHHOrO 3asaBfEHMS, BKNIOYAIOLWWYO CBeAEHUS, HeobXxoanmble
n obaszatenbHble Ans NpeJocTaBeHns MyHUUMNanbHOW yenyru;

npuKpennsaeT LOOKYMEHTbl B 3MEKTPOHHOM OpMe WNn  3NEeKTPOHHble obpasbl
AOKYMEHTOB K (bopMme 3NeKTPOHHOro 3asiBrieHust (Npu HeobxoamMmMocTn);

noagTeepxaaeT akT O3HaKOMMEHUs U corfacuss € YCNnoBuUSAMW U NOPSAKOM
npefocTaBneHns  MyHUUMNanbHOW  YCryrm B SMEKTPOHHOW opme  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B popme 3NeKTPOHHOro 3asBIieHUs);



noaTeepxgaet AOCTOBEPHOCTb COOOLLEHHbIX cBefeHun (ycTaHaBnuBaeT
COOTBETCTBYHOLLYI OTMETKY B (hOPME 3NEKTPOHHOIO 3asBMEHUs);

OTNpaBnAeT 3anofiIHEHHOE JMEeKTPOHHOE 3asiBNeHne (HaXxumaeT COOTBETCTBYHOLLYIO
KHOMKY B hOpMe 3NEKTPOHHOTO 3asiBNIEHUS);

9NEKTPOHHOE 3asiBNeHne noanucbiBaeTca B COOTBETCTBUM C TpebOBaHUAMM MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMmeHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-Nnornyeckas nposepka CHPOPMUPOBAHHOIO 3anpoca OCYyLeCTBNAeTCs
eVHbIM MopTasfioM aBTOMaTUYECKM Ha OCHOBaHWW TpeboBaHW, onpenensieMblX OpraHoMm
(opraHusaumen), B npouecce 3anoSfiHEHUs1 3asBUTENEM KaXOoro u3 nosien 3NeKTPOHHOM
dopmbl 3anpoca. Npy BbISBNEHUN eAWHBbIM NOPTarioM HEKOPPEKTHOrO 3amnoSIHEHHOro Mosis
3NEKTPOHHOM (hOpMbI 3anpoca 3asBUTENb YBEAOMIISIETCA O XapakTepe BbIiBIEHHOW OLLIMOKMN 1
nopsigke ee ycTpaHeHust NOCPeAcTBOM WMH(OPMALNOHHOIO COOOLEHNA HEenoCpeaCTBEHHO B
3NEKTPOHHOM hopMe 3anpoca.

AOMUHUCTPaATMBHbIE  Mpoueadypbl,  YCTaHaBnMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSTHAKTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOMHEHMS aAMWHUCTPATUBHBLIX Npouenyp SBMSIOTCH: 3NEeKTPOHHOEe
Aeno, HanpaeneHHoe B MIcnonkom nocpeacTBOM CUCTEMbI SIEKTPOHHOIO B3aMMOOENCTBUS.

3.3.3. PaccMoTpeHue koMmnnekTa JOKYMEHTOB CnonkomMom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUA aAMUHUCTPATUBHOW MNpoueaypbl sSBRAseTcs
NMOCTYNfeHNe 3asiBfIEHMS U  WHbIX [OOKYMEHTOB, HeoOXOoAuMbIX ANna npefocTaBreHus
MYHMLMNANbHON YCNyru.

[OMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMUHUCTPATUBHOM  Mpoueaypbl  SBMSeTCS  cekpeTapb  McnonmHUTenbHOro  komuteTta
ApXaHrenbCKOro CenbCKoro noceneHnss HOBOLIEWMMHCKOrO MYHUUMMNANbLHOIO panoHa
Pecnybnuku TaTapcTaH (ganee - 4O/MKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [OrmKHOCTHOE nUUO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B cliyvyae
obpalleHnsa 3asButens c 3assrneHnem B Micnonkom:

onpegensieT npegMeT obpalleHus;

yCTaHaBNMBAaET NIMYHOCTb 3assBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI NnLa, NodatoLero A0KYMEHTbI;

NPOBOAMT NPOBEPKY COOTBETCTBUA JOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NMyHKTe 2.5
afMWHUCTPATUBHOIO pernameHTa, NPOBEPKY COOTBETCTBUS MNPeACTaBMEHHbIX [LOKYMEHTOB
yCTaHOBIEHHbIM TpeboBaHMsM (Haanexawiee oopMnIeHne KON AOKYMEHTOB, OTCYTCTBME B
OOKYMEHTaxX MNoAYUCTOK, MNPUMUCOK, 3a4YEepPKHYTbIX CMOB W  MHbIX HE OroBOPEHHbIX
ncrnpaeneHun);

3anonHsaeT 9NEKTPOHHYHO dhopmy 3aaBneHns B aBTOMaTU3NPOBaHHON
WH(POPMALMNOHHON CcUCTEMe, MNpedHa3HadYeHHOW AN OKal3aHWA rocyaapCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

npyv nNpenocTaBfeHMM [OOKYMEHTOB, YyKasaHHbIX B MNyHKTe 2.5 agMWHUCTPaATUBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYLEeCTBMSeT CKaHMpOBaHWEe nNpeacTaBieHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHNE;

nepegaet 3asiBUTENIO HA NPOBEPKY M NoANUCaHue;

nocne nognucaHus ckaHnpyeT NnognnucaHHoe 3asBreHunE;

3arpyxaeT B aBTOMaTU3NPOBAHHYD MHGOPMALMOHHYKD CUCTEMY, NpefHa3HaYeHHYHo
ANA oKasaHWs rocyfapCTBEHHbIX U MyHMUMNAmNbHbIX YCNYr OOKYMEHTbI, NpeacTaBrieHHble B
9NEKTPOHHOM POPME UMK ANEKTPOHHbIE 0Bpa3sbl OTCKAHNMPOBAHHbIX OKYMEHTOB, hopMupyeT
3NEeKTPOHHOE Aeno;

BO3BpallaeT MOAMMCAHHOE 3asiBNeHne un opurnHanbl OyMaXKHbIX [LOKYMEHTOB
3aABUTENIO;

Bbl4aeT 3asBUTENO0 PacnnCKy B NpuemMe JOKYMEHTOB.



B cny4ae Hanuuusa ocHOBaHW AN OoTKasa B NpuUemMe JOKYMEHTOB AOSMKHOCTHOE Nvuo,
OTBETCTBEHHOE 3a MpueM LOKYMEHTOB, YBEAOMMSAET 3asBUTENS O HaNM4Yun NpenaTcTBuMnA ans
npuema 3asiBfeHMsi M BO3BpallaeT emMy [OOKYMEHTbl C OObSCHEHMEM coaep)XaHus
BbISIBMIEHHbIX OCHOBaHWU A1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [OMmKHOCTHOE nuLO, OTBETCTBEHHOE 3a [MpueM [OOKYMEHTOB, rocre
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPEHME:

npucBamBaeT 3asiBIEHUIO HOMEP B COOTBETCTBMM C HOMEHKNATYpoOW Aen u craTyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME INEKTPOHHbIE AeNna, B TOM YUCHE MPUNOXEHHbIE 3asiBUTENEM
AOKYMEHTbI B 9NEKTPOHHON DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

NpoOBePSAET KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoeepsieT cobnogeHne  ycrnoBuUW  OEWCTBUTENbHOCTM  3NEKTPOHHOM  MOALMUCH,
nocpeactsomMm obpalleHnsa kK EanHomy noptany (B cnyyae, ecnv 3asiBUTenem npeacTaBrieHbl
3NIEKTPOHHbIE [OKYMEHTbI, MOAMNUCaHHblIE YCUIIEHHOW KBaNUUUMPOBAHHOW 3NEKTPOHHOWN
noanucbHo).

Mpn Hannumm ocHOBaHWN, NPenyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWUHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT MNPOEKT pelweHns o0 oTkase B MNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX ONA NpefocTaBneHns MyHUUMNAanbHOW yCryri.

B cnyyae, ecnu B pesynbTate [MPOBEPKM YCUNEHHOMW KBannuUMpoBaHHON
3MIEKTPOHHOM MOAMNUCK BbISIBIIEHO HecobniaeHne ycroBun ee OeWCTBUTESNTIbHOCTU, MPOEKT
peweHns o6 oTkase OOMKEH coaepXaTb NyHKTbl ctaTbn 11 depepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHMEM ANH ero NPUHATUSA.

MpoekT peweHns o6 oOTkaze B NpuemMe [OOKYMEHTOB, HeobGxoaumbix AN
npefocTaBfieHnss MyHUUMNANbHOM YCIyrn, C yKa3aHMeM MpuyMH OTKasa (B criydae, ecnu
OCHOBaHMSA ONd OTka3a B NpuemMe [OOKYMEHTOB, Heobxoaumbix ONA nNpeaoCTaBfeHust
MYHUUMNANbHOM YCNYrn, CBs3aHbl C HapyWeEHWeM YCTaHOBMEHHbIX TpeboBaHWM K Takum
AOKYMEHTaM, OCHOBaHuMsl [Onsi OTka3a B MNpueMe [OKYMEHTOB [AOSDKHbl COAepKaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHGOpMauuu, CBeOEeHUN), KOTopble He
npencTaBneHbl, cogepXaT He4OCTOBEPHbIE M (MNK) NPOTUBOPEUMBLIE CBEAEHNSA, OPOPMIIEHDI
C HapylweHuMeM YCTaHOBMEHHbIX TpeboBaHui), HanpaBnseTcs Ha cornacoBaHve B
YCTaHOBIIEHHOM MOPSIAKE NOCPELCTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOO6OopOTA.

CornacoBaHue npoekTa pelieHusi 06 oTkase B npMeme AOKYMEHTOB, HEOBXoaUMbIX AN
npefoCcTaBNeHNs MyHUUUNANbHOW YCIyrn, OCYLLECTBNSeTCS B nopsigke, nNpenyCMOTPEHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perflaMeHTa.

B cnyyae oTcyTCTBMA  OCHOBaHMM ONs  OTKasa B MNpuMemMe  [JOKYMEHTOB,
NpPesyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO perfnameHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NPMEM OOKYMEHTOB, B TEYEHME OQHOro paboyero gHA Co AHA NOCTYNIEHNS
3asiBMeHNsd, HanpasnsieT 3asiBUTEN0, YKasaHHbIM B 3asBfeHun cnocobom, yBeaoMreHne o
NOCTYNMEHUN 3a8BEHNS, cogepKallee BXOAAWMNNA PErMCTPaLMOHHBLIM HOMEpP 3asiBfeHus1, gaTy
noslyyeHnst 3asiBfieHud, MnepevyeHb HaMMEHOBaHWM (annoB, NpPeacTaBfiEHHbIX K HeMy
AOKYMEHTOB, JaTy nonyyvyeHna pesyrnbTata MyHUUMNANbHON YCIyriu.

3.3.3.4. VcnonHeHne npouenyp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO perfiameHTa, npu Hannydnm TEXHMYECKON BO3MOXHOCTM OCYLLECTBNSETCA
B aBTOMaTM4YEeCKOM peXmme C MUCMNoSfib30BaHMEM aBTOMAaTU3MPOBaHHOW WHAOPMALNOHHOW
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHUs rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.3.3.5. AgmMuHUCTpaTMBHble npoueaypbl, YyCTaHaBnuBaeMble MyHkToMm  3.3.3
aAMUWHUCTPATUBHOIO perfameHTa, BbIMNOSHATCSA B Te4YeHMe OgHoro paboyero AHA CO OHS
NOCTYNMEeHUs 3asBNeHNst Ha pacCMOTpeHMe.

Pesynbtatamu BbINOMHEHUS agMWHUCTPATMBHBLIX NpoLeayp SBNSKTCA: MPUHATLIM Ha
paccMOTpEHNE KOMMNMEKT AOKYMEHTOB UM NPOEKT pelleHnst 06 oTkase B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX ONA NpeaocTaBNeHNs MyHULMNANbHOW YCyri.

3.4. HanpaBneHne MexXBeLOMCTBEHHbIX 3arpoCoOB B OpraHbl, Yy4vacTBywliMe B
npegocTaBfeHMM MyHULUMNANbHOW YCNyrn



3.4.1. OcHoOBaHMEM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHON Npoueaypbl ABNAeTCs
nonyyYeHne [OOSDKHOCTHbIM  NMUOM  (PaBOTHUKOM), YNOSTHOMOYEHHBbIM Ha  BbIMOSHEHME
aAMUHUCTPATUBHOW npouenypbl, OT LOSMKHOCTHOrO nuvua (paboTHMKAa), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHUNE
agMUHUCTPATUBHOM  Mpoueaypbl, sBNseTca cekpetapb McnonHutenbHoro komuteTa
ApXxaHrenbCKOro CcenbCKoro noceneHnss HOBOLIEWMMHCKOrO MYHUUMMNANbLHOro panoHa
Pecnybnukn TaTtapctaH (ganee - OOMMKHOCTHOE nMUO, OTBETCTBEHHOE 3a HarnpaBrieHue
MeXBEJOMCTBEHHbIX 3anpocoB).

3.4.2. [OmMKHOCTHOE MU0, OTBETCTBEHHOE 3a HanpaBfieHMe MEXBEeOOMCTBEHHbIX
3anpocoB, dopMmupyeT M HanpasndeT B 9NEKTPOHHOM opMe MNoCcpenCTBOM CUCTEMBI
MEXBEJOMCTBEHHOIO  3IeKTPOHHOr0  B3auMogeucTeus  (Npu OTCYTCTBUN  TEXHUYECKOW
BO3MOXHOCTM — MHbIMK criocobammn) 3anpocbl O NPeaoCcTaBNeHNM OOKYMEHTOB M CBEOEHUMN,
nNpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPATMBHbLIE  NpoOUEeaypbl,  yCTaHaBNMBAEMble  HACTOALWMM  MYHKTOM,
BbIMONHATCS B A€Hb NPUHATUS 3asiBNIEHNSA HA pacCMOTPEHME.

PesynbTatamu BbIMNOMHEHNA agMUHUCTPATMBHBLIX Npoueayp SABNSAKTCA: HanpaBfieHHbIe
B OpraHbl BNactTu n (unun) nogBegoMCTBEHHbIE OpraHam BflaCTu opraHu3awmm 3anpochl.

CneunanncTbl NOCTaBLLMKOB AaHHbIX HAa OCHOBaHWWM 3anpocoB, MOCTYNUBLUMX 4Yepe3
cuctemy MeXXBEeAOMCTBEHHOIO 3IEKTPOHHOrO B3aMMOOENCTBUA, npeaocTaBnsaT
3anpalwmBaemMble JOKYMEHTbI (MHbopMaumnio) nnu HanpaenswT yBegoMmreHnss 06 oTcyTcTBMmM
AOKyMeHTa n (unu) uHpopmaummn, HeobxoanmbiX ANA NPedoCTaBfeHns MyHULMMIansHOM
ycnyru (ganee — ysegomneHne o6 otkase).

AOMUHUCTPaATMBHbIE  MpoUeadypbl,  YCTaHaBAMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOMHAITCA B TE€YEHME NATM OHEN CO OHS MOCTYNNEHUS MEXBEAOMCTBEHHOrO 3anpoca B
opraH vnu opraHusaumio, npefocTaBnsalWmne AOKYMEHT U MH(OpMaLMIO, eCnn UHbIE CPOKMK
NnoaroToBKM W HarnpaefeHUs OTBETa Ha MEXBEAOMCTBEHHbIA 3anpoC HE YCTaHOBIIEHDI
degepanbHbIMM 3aKoHamu, NpaBoBbIMKU akTamu [NpaButenbctBa Poccunckon depepauum m
NPUHATBIMU B COOTBETCTBMM C heaepanbHbiM1 3aKOHAaMN HOPMAaTUBHBIMW NMPaBOBbIMW aKTamMu
Pecnybnukn TaTapcraH.

Pesynbtatamy BbINOMTHEHWUST aAMUMHUCTPATUBHBIX NPOLEAyp SABMSKTCA: OOKYMEHTbI
(cBegeHust), Heobxoaumble AN NpPedoCTaBfieHUss  MyHUUMNanbHOW  ycnyrn,  nnbo
yBegomMmneHne o6 oTkase, HanpaefeHHble [LOO/MKHOCTHOMY §uuy, OTBETCTBEHHOMY 3a
HanpaBneHne MexxBe4oOMCTBEHHbIX 3anpoCoB.

3.4.4. [OmMKHOCTHOE IMUO, OTBETCTBEHHOE 3a HanpasfieHMe MEXBEeOOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpawunBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOINO 3f1EKTPOHHOIO
B3aMMOAENCTBMS  OOKYMeHTbl  (CBefeHusi), Heobxogumble  Onst  NpegocTaBrieHust
MyHUUMNanbHOW ycnyrn, nnbo yBegomMneHne ob oTkase npu OTCYTCTBMM OOKyMEHTa u (Mnu)
UHdopmMaLuuy;

NPy HanNUYUM OCHOBAHWUK, NPEOYCMOTPEHHbIX MNyHKTOM 2.7.1 agMUHUCTPaATUBHOIO
pernameHTa, noAroTaBnMBaeT MNPOEKT peweHuss o6 oTkase B MpuemMe [LOKYMEHTOB,
HeobxoauMbIX ONA NPeaocTaBNeHNs MyHULMNANbHOM YCyri.

MpoekT peweHns o6 oOTKase B nNpuemMe [OOKYMEHTOB, HeobXxoauMmbix —AOns
npefoCcTaBfieHUss MyHUUMNANbHOM YCIYrn, C yKa3aHMEM MpuUYMH OTKasa (B criydyae, ecnu
OCHOBaHMA [Ons OTka3a B nNpuemMe [OOKYMEHTOB, Heobxooumblx Onsi NpeaocTaBneHus
MYHUUMNANbHOW YCNYrn, CBs3aHbl C HapyLWEHWEM YCTaHOBMNEHHbIX TpeboBaHUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [Ans oOTKa3a B NpuemMe [OKYMEHTOB [OSDKHbl coAepXaTb
WHOPMAUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MHGOpMaLMW, CBEOEHWI), KOTopble He
npeacTaBneHbl, cogepXaT HeJOCTOBEPHbIE U (MNKU) NPOTUBOPEYMBLIE CBeAEeHUSA, 0OPOPMIIEHDI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHui), HanpaBnseTcs Ha corfnacoBaHve B
yCTaHOBMEHHOM NOPsiAKE NOCPEACTBOM CUCTEMbI INEKTPOHHOIO OKYyMeHToobopoTa.



CornacoBaHue npoekTa peLleHnsa ob oTkase B npueMe AOKYMEHTOB, HEOBXoAUMbIX Ans
npefocTaBfieHUss MyHUUUNAaNbHOW YCIyrn, OCyLLeCTBSIeTCA B nopsagke, nNpegyCMOTPEHHOM
NyHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTpPaTMBHbIE  Npoueaypbl,  yCTaHaBNMBaeMble  HAaCTOAWMM  MYHKTOM,
BbIMOJSTHAIOTCA B A€Hb MOMy4YeHns cBeAeHUN No MeXBEeLOMCTBEHHbIM 3anpocam.

Pesynbtatamu BbINOSTHEHUS aAMUMHUCTPATUBHBLIX Npoueayp SBMSKTCA: OOKYMEHTbI
(cBepeHust), HeobxoauMble Ons NpefoCTaBNeHNa MyHUUUNANbHOW YCNyru, NPOEKT peLueHus
o6 oTkasze B npuveme [OOKYMEHTOB, HeOobXoauMblX AN NpefoCTaBfeHuss MyHULMNanbHOM
yCnyru.

3.4.5. VicnonHeHne npouenyp, ykasaHHblX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
pernamMeHTa, npy HanuMynnm TEXHUYECKOM BO3MOXXHOCTM OCYLLECTBISETCS B aBTOMaTUYECKOM
pexvme C  UCMONb3OBaHMEM  aBTOMATU3NMPOBAHHOW  MHMOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON A8 OKas3aHWs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCyr, B TOM 4ucne C
MOMEHTa perucTpauum 3asiBfieHUss B COOTBETCTBUM C MyHKTOM 2.13 agMUHUCTPATUBHOIO
pernamMeHTa.

3.4.6. MakcumanbHbIA CPOK BbINOMHEHNA afMUHUCTPATUBHBIX Npoueayp, yKasaHHbIX B
nyHKTe 3.4 agMMHUCTPATUBHOIO pernamMeHTa, CoctaBnsaeT nNaTb paboyumx gHeN.

3.5. NoaroToBka pesynbTaTta MyHULMMNANBHOW YCyru

3.5.1. OcHoBaHMeEM Hayana BbINOMIHEHUS aAMUMHUCTPATMBHOM Mpoueaypbl ABNAeTCs
NnocTynneHne oT AOSMKHOCTHOrO finua, OTBETCTBEHHOMO 3a HanpaBneHne MexsegOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBedeHui), HeobxoaumblX A NpefocTaBneHns MyHULMNanbHON
ycnyru.

[OMKHOCTHLIM ~ NNLIOM,  OTBETCTBEHHbIM 3@  BbINOSIHEHWE  Aa4MWHUCTPATUBHON
npoueaypsbl, sBNseTcs cekpetapb McCnonHUTENbHOro komuteta ApXaHrenbCKOro CerbCKOoro
noceneHns HoBoLWELWMMHCKOro MyHuumMnaneHoro panoHa Pecnybnukm TatapctaH (ganee -
AOJDKHOCTHOE  NMUO, OTBETCTBEHHOE 3a MNOArOTOBKY pe3ynbrata npefocTaBrieHus
MYHULMNANbHON YCNyru).

3.5.2. [JofmKHOCTHOE L0, OTBETCTBEHHOE 3a NOArOTOBKY pe3dynbTaTta npeoCTaBeHus
MYHULMNANbHON YCNYru:

paccMmatpmBaeT COOPMUPOBAHHLIN  KOMMMEKT [AOKYMEHTOB, HeobxoaumMblix Ans
npegocTaBneHnsa MyHULUMNanbHON yCcnyru;

Npwv BbISBIEHUN OCHOBaHW Ofs OTKasa B NpefoCTaBfeHUM MyHUUMMNANbHOW YCIyru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMUHUCTPATUBHONO perfameHTa, MNoAroTaBnvMBaeT MNPOEKT
pelweHus o6 oTkase B NpegoCTaBreHUN MyHULMNANIbHOW YCIyru;

B Criydae OTCYTCTBUA OCHOBaHWUM ONA OTKasa B nNpefocTaBfieHUM MyHUUMNansHOW
ycnyru, npegycMOTPEHHbIX MYyHKTOM 2.8.2 agMWHUCTPATUBHOMO perfiameHTa, no urtoram
pPacCMOTPEHNS OOKYMEHTOB, HEOOXOoAUMbIX ANA NPeAoCTaBNEHUs MyHULMNAnbHOW YChyru,
nogrotaBnMBaeT MNPOEKT pesynbTaTa MpeaocTaBfeHns  MyHUUUNanbHOM  yCryrm B
COOTBETCTBUU C NOANYyHKTOM 1 nyHKTa 2.3.1 aAMUHUCTPATUBHOIO perfiaMmeHTa;

HanpasnsieT NOArOTOBIEHHbIA NPOEKT pe3ynbTarta NpeaocTaBfeHns MyHUUMNanbHOW
yCriyrm Ha corfiacoBaHwe B YCTAHOBNEHHOM Mnopsake rnocpencTBOM CUCTEMbI 3MEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  yCTaHaBNMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOJSTHAKOTCA B TeYeHne ABYX paboyumx gHeN.

PesynbtatamyM  BbINOMAHEHNA agMWHUCTPATUBHBIX Npoueayp SBASKOTCA:  MPOEKT
peweHns o6 oTkase B NpeaoCTaBNeHUN MyHULUMNANbHOW YCNyrk, NPOEKT peLleHnst O Bblaaye
paspeLleHns Ha BCTynneHne B 6pak HecoBepLUeHHONEeTHMM, JOCTUrMM Bospacta 16 ner.

3.5.3. CornacoBaHve ®n noanucaHue nMpoeKkTa pesynbTata npegocTaBneHus
MyHUUMMNanNbHON ycryrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBMASETCH pyKoBOAUTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHOro 3a MoAroTOBKY pesdynbTata MyHUUuunanbHOW
ycnyrn, 3amectutenem Pykosogutens Wcnonkoma, PykoBogutenem Wcnonkoma, [nasou
noceneHuns.



[MoaroToBreHHbIE MPOEKTbl OOKYMEHTOB, MMEKLWMEe 3aMevyaHusd, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MyHuumnansHon ycnyru. lNMocne
YyCTPaHEHNs1 3aMeYvaHuin NPoeKTbl AOKYMEHTOB MOBTOPHO MepefarTcsa AN CornacoBaHus U
noAanucaHus.

PykoBoautens Mcnonkoma npu pacCMOTPEHUW MNPOEKTOB [AOKYMEHTOB MpoBepseT
cobnogeHne agMUHUCTPATMBHOINO perfiaMeHTa OOSPKHOCTHbIMU nuuamu Vicnonkoma B 4actu
CPOKOB BbINOSIHEHUA agMUHUCTPATMBHBIX MNpoueayp, MX nocnefoBaTeNbHOCTU U MOSMHOTHI,
HanMyusa CcorracoBaHWM YMNOMHOMOYEHHbLIX [OOMMKHOCTHbIX nuy  Wcnonkoma B cucteme
3NEKTPOHHOro OKyMeHToobopoTa.

B cnyyae BbISIBNEHUS HapyLUEHWA B YacTU CPOKOB BbIMOMHEHMS aAMUHUCTPATUBHbIX
npouenyp, Ux nocnegosaTesibHOCTU U NOSHOTLI [[NaBa NoceneHns MHMUMMpyeT npuenevyeHme
K OTBETCTBEHHOCTW nul, [OOMYCTUBLUMX HapyLeHUs, B COOTBETCTBUM C MNyHKTOM 4.3
aAMWHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPaTUBHbIE  Mpouedypbl,  yCTaHaBMMBaeMble  HaCTOSAWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYeHne ABYX paboymx aHeN.

PesynbTaTtamu BbINOMHEHUS aAMWHUCTPATUBHBLIX NpoLedyp SBMSIOTCHA: pelweHve 06
OoTKase B Npueme AOKYMEHTOB HeOOXoaUMbIX ANS NpefoCTaBreHus MyHUUUnanbHOW ycnyru,
peweHne o6 oOTkase B NPeAoCTaBlEHUN MyHUUMNANbLHOM YCMyrn, pelleHne O Bblaadve
paspeLLeHns Ha BCTynneHne B 6pak HecoBepLUeHHONEeTHMM, AOCTUrMM BospacTta 16 ner.

3.5.4. VicnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTpPaATUBHOIO
pernamMeHTa, npu HanMynnm TEXHUYECKOW BO3MOXHOCTM OCYLLECTBMASETCH B aBTOMaTUYeCKOM
pexume C  UCNONb30OBaHMEM  aBTOMATU3MPOBAHHOW  MHAOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON 1S oKasaHWs rocy4apCTBEHHbIX U MyHULMNATbHbBIX YCAYT.

MakcmMManbHbIN CPOK BbINONIHEHWUS aAMUHUCTPATUBHbBIX NPOLeAYp, YKasdaHHbIX B NMyHKTE
3.5. agMVHUCTPATMBHOIO pernamMeHTa, CoCTaBnseT YeTblpe pabounx gHS.

3.6. Bbigaya (HanpaBneHue) 3aaBuTernto pesynbTata MyHULUNAnsHOM yCnyru

3.6.1. OcHoBaHMEM Hayana BbINOMHEHUS aaMUMHUCTPATMBHOM Mpoueaypbl ABNAeTCs
nony4yeHne [OSPKHOCTHBIM NIMLOM, OTBETCTBEHHbIM 33 BbINOMHEHWE agMUHUCTPATUBHOM
npouenypbl, JOKYMeHTa, NoATBEPXAAKoLEero npeaocTaBneHne MyHMUmnanbHOM yCryri.

[OMKHOCTHLIM ~ NUUOM, OTBETCTBEHHbIM 3@  BbINOMHEHWE  aAMWHUCTPATUBHOWN
npouenypbl, ABAseTcs cekpeTapb WCnonHUTENbHOro Kommuteta ApXaHrenbCKOro CenbCKoro
noceneHns HoBoWeWMWHCKOro MyHUuMnaneHoro panoHa Pecnybnvku TatapctaH (ganee -
AOJMKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblaayy (HanpaBrieHne) JOKYMEHTOB).

3.6.2. JomKkHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) JOKYMEHTOB:

obecneymBaeT perucTpauuio U BHeCEeHWe CBedeHWW O pesynbTaTte npeaocTaBrieHns
MYHUUMNANbHOW YCNyrM B MNOACUCTEMY BeAEeHMs AOKYMeHTauun aBTOMaTU3npOBaHHOM
WHGOPMALUMOHHON  CUCTEMbI, MpefHa3HA4YeHHOM ONs  OKa3aHUs TOCYyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3sellaeT 3aaBuTensd (ero npegcraBuTens) CnocoboM, ykasaHHbIM B 3asiBfeHUn, O
pesynbTate npedocTaBNeHns MyHUUMNanbHOW YCIyru M O BO3MOXHOCTM  MOMyYeHuUs
pesynbTata npegocTtaBneHns MyHuuunansHon ycnyru B cnonkome nnv 8 MOL.

NcnonHeHve npouedyp nNpv HanuUunMm TEXHUYECKOW BO3MOXHOCTWU OCYLLECTBRSETCH B
aBTOMaTU4YECKOM pEeXnmMe C UCMNOoSib30BaHMEM aBTOMATU3MPOBAHHOM WHGOPMALMOHHOM
CUCTEMbI, NpeAHa3HaYeHHOMN A5 OKa3aHWs rocyAapCTBEHHbIX U MYHULMNAMNbHbIX YCIYT.

AOMWHUCTPaATUBHbIE  Mpouedypbl,  YCTaHaBMMBAeMble  HACTOAWMM  MYHKTOM,
BbINOMHATCA B TevyeHue opHoro paboyero OHA CO AHS MOANUCAHUSA  OOKYMEHTa,
ABNAOLLEroca pesynbTaTtoM MpefoCTaBneHUs MyHUUMNanbHOW YCnyru, YnONHOMOYEHHbIM
AOIMKHOCTHBLIM nuuom Vicnonkoma (Micnonkomom).

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABMASTCA: pasMelleHune
CBeJeHW O pesynbTate npefocTaBfeHus MyHUUMNanbHOM YCryrM B MHAOPMALMOHHbIX
cucTemax, u3BelleHue 3asBuTens (ero npegcraBuTens) o pesynbTaTe MNpeaocTaBneHus
MYHULMNAMNbHOW yCryrm n cnocobax ero nosnyyeHus.



3.6.3. MNopsgok Bbligayun (HanpaeneHus) pesynbTata NpeaocTaBneHnsa MyHMLMnansHON
ycnyru:

3.6.3.1. lMpwn obpalwieHnn 3asBuTeENd 3a pe3ynbTaTtoM MyHuuMnanbHon ycnyrm 8 ML,
paboTHnk MLl BbigaeT 3aaBuTeNto pesynbTaT MyHULMNANbHOM ycrnyrn B oopMe ak3emnsipa
9NEeKTPOHHOro JokyMeHTa Ha 6ymaxHom Hocutene. Mo TpeboBaHuO 3asBUTENs BMecCTe C
9K3EeMNMISAPOM 3MEeKTPOHHOrO AOKYMeHTa Ha OymMaxHOM HocuTene emy npegocTaBnsieTcs
3K3eMNNAp 3NEKTPOHHOIO AOKYMEHTa NyTeM ero 3anvMcu Ha CbeMHbIA HOcUTerNb MHopMaumm
UM HanpasfeHna 3K3eMnrsipa 3MEeKTPOHHOro LOKYMEeHTa Mo 3feKTPOHHOW MoyTe B agpec
3aasutend. [pu 3anmucyM Ha CbEMHbIA HOCUTENb MHPOPMaLUUN UNN HanpaBneHNn aK3emnnapa
3NEeKTPOHHOro [JOKyMEeHTa, Ha OCHOBE KOTOPOro COCTaBfeH JK3eMMnsp 3reKTPOHHOro
AOKYyMeHTa Ha OymaxHOM HocuTene, Mno SfEeKTPOHHOW noyTe WOEHTUYHOCTb Takoro
3K3eMnngapa 3MNEeKTPOHHOIO AOKYMEHTa 3K3eMMNApy 3NEeKTPOHHOro JOKyMeHTa Ha OymakHoM
HocuTene 3aBepseTcd YMNOSITHOMOYEHHbIM COTPYAHWKOM C  UCMONb30BaHUEM YCUITEHHON
KBannuumMpoBaHHOM 3MEKTPOHHOW NOANUCH.

AOMUHUCTPaATMBHbIE  Mpoueadypbl,  YCTaHaBnMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSMHAKTCA B MOpPsiAKe O4YepefHOCTW, B [AeHb nNpubbiTus 3asdABUTENss B CPOKW,
YCTaHOBMNEHHbIE pernaMmeHTomMm paboTtbl ML,

PesynbTatamu BbINOMHEHUS agMUMHUCTPATMBHLIX Mpouenyp sABnsawTcsa: dukcaums
dhakTa Bblgaun pesynbtarta npegocTaBneHns MyHuumnansHom yenyrm B AUC ML, pesynbTat
npeaocTaBneHns MyHMLMNANbHOW YCyri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. lMpwn obpawieHnn 3asBUTENsa 3a pesynbTaToOM MyHMUMNANbHOW YCryrn yepes
PecnybnuvkaHcknin nopTan 3asiBUTeNt0 B JNIUYHbIA KabuHET aBTOMaTU4YeCKn HanpaBnseTcs
9NEKTPOHHbIN  obpa3  [OOKYMeHTa, SABNAWerocs  pesynbTaToM  npeaocTaBneHns
MYHULUMMNANbHOW YCNyru, MOAMUCAHHBLIN YCUINTEHHOW KBanuMuUUMPOBaHHON 3NEKTPOHHON
noanncb0 YNONHOMOYEHHOIrO AOMKHOCTHOMO Nuua Mcenonkoma (Mcnonkomom).

AOMUHUCTPaATMBHbIE  Mpoueadypbl,  YCTaHaBAMBaeMble  HACTOAWMM  MYHKTOM,
BbIMNOSTHAKOTCA B A€Hb NOANUCAHUSA AOKYMEHTa, NOATBEpPXKAAoLWero npegocTaBneHme (oTkas B
npefocTaBfeHnMn) MyHULMNANbHOWM  YCIYrK,  YNOSTHOMOYEHHbIM  AOSMKHOCTHBIM - JIULIOM
Wcnonkoma (Mcnonkomom).

Pesynbtatamu BbINOSIHEHUS aOMWUHUCTPATUBHBLIX NpoLeayp SBASKTCA: HanpaBneHue
(npepoctaBnenne) ¢ ucnonb3oBaHnem PecnybnukaHcKoro noprana 3asBUTENO LOKYMEHTA,
noagTeepXxgawroLlero npefoctaBrieHne MyHUUuMnanbHOM ycnyrm (B TOM 4ucre OTkas B
npegocTaBeHnn MyHULMNanbHON yCnyri).

3.6.3.3. lpn obpaweHun 3aaBuTens 3a pes3ynbTaToM MyHUUMNANbLHOW YCryrn B
Mcnonkom, [OMKHOCTHOE nUUOo, OTBETCTBEHHOE 3a Bbigady (HanpaBrieHue) OOKYMEHTOB,
BblAaeT 3asBUTEN0 pesynbTaT MyHuumnanbHon yenyru. o TpeboBaHuo 3asBuTeNs BMeCTe C
9K3EeMNMAPOM 3MEeKTPOHHOrO AOKYMeHTa Ha OymaxHOM HocuTene emy npeaocTaBnsieTcd
3K3eMMAsp ANEKTPOHHOro JOKYMEHTa NyTeM ero 3anucu Ha CbeMHbIA HOCUTENb MHopMaumn
UM HanpasfeHna 3K3eMnrsipa 3NeKTPOHHOro [OKYMEeHTa Mo 3MeKTPOHHOM rnoyTe B ajgpec
3asiBuTENS.

AOMUHUCTPaATMBHbIE  Mpoueadypbl,  YCTaHaBAMBaeMble  HACTOAWMM  MYHKTOM,
OCYLLECTBMAITCA B NOpPsiAKE O4epedHOCTU, B AeHb NpubbiTUS 3asBUTENst B COOTBETCTBUM C
[MpaBvnamn BHyTpeHHero TpyaoBoro pacnopsigka Vicnonkoma.

PesynbTaTtom BbINOMHEHNS aOMUHUCTPATUBHbBIX NpoLueayp ABNATCA: dunkcaunsa dakra
BblAaun pesynbTata nNpegocTaBneHns MyHUUMNanbHOW YCnyru B aBTOMaTU3UMPOBaHHOW
WHOPMALUNOHHOM  cUCTeMe, nMpedHasHadYeHHOW AN OKas3aHWA roCydapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.7. icnpaBneHne TeXHNYeCcKnx omnbok

3.7.1. B cnyyae oOHapyXeHuUsi TEXHMYECKOMW OLWNOKNM B OOKYMEHTE, SBMAKOLLEMCS
pe3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3asBuTenb HanpaBnaeT B Mcnonkom:

3asBrneHne 06 mMcnpaBneHun TexHuyeckom owmndkm (NpunoxeHne Ne 5 k HacTosiemy
agMUHNCTPATUBHOMY pernameHTy);



AOKYMEHT, BblAaHHbIN 3asBUTENO Kak pesynbTaT MyHULMNanbHOW YCnyri, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

OOKYMEHTbI, UWMeILLMe IopUuandeckyto cuny, CBUAETENbCTBYOWME O  Hannyum
TEXHUYECKON OLLUNOKM.

3asaBneHne 06 wUCMNpaBfeHUN TEXHMYECKOM OWMOKM B CBEAEHUSIX, YKa3aHHbIX B
AOKYMEHTe, SABMSALWEMCA pe3ynbTaTtoM MYyHUMUMNAanNbHOW Yycnyriu, nogaeTcs 3asiBUTENEM
(ynonHOMOYeHHbIM  MpefcTaBuTENEeM) MNOYTOBbIM — OTMNpaBfeHvem (B TOM 4ucne cC
NCNONb30BaHMEM J3NEKTPOHHOM MoYThI), MO0 Yepes PecnybnmkaHckuin nopTtan unm ML,

3.7.2. [JOMMKHOCTHOE JIMLUO, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, OCyLlecTBnseT
npuem 3aaBneHuMst o6 UCNpaBfEeHUN TEXHUYECKOW OLWNOKWN, perncTpupyeTt 3asiBfieHue C
NPUNOXEHHBbIMW OOKYyMEeHTaMu U nepefaet uX LOSMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
06paboTKy JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  MpoUedypbl,  YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAKOTCSA B TEYEHME O4HOro pabo4yero AHs € AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUS aOMUHUCTPATMBHBIX MpoUeayp SABASKTCA: MPUHATOE U
3aperncTpMpoBaHHOE 3asBfeHWe, HanpaBfieHHOe Ha PacCMOTPEHME [OOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06paboTKy AOKYMEHTOB.

3.7.3. JO/mMKHOCTHOE NNUO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccmaTpusaeT
OOKYMEHTbl M B LEeNsX BHECEHWS WUCMpaBfieHUN B AOKYMEHT, SBMSIOWUACA pe3ynbTaToM
NpeaocTaBNeHNs MyHMUMNANbHOW YCNyrn, OCYLLUEeCTBNSEeT npoueaypbl, NpeayCMOTPEHHbIE
nyHKToM 3.5 agMVHUCTPATUBHOIO pernameHTa, M BbldaeT WCNPaBfeHHbIA OOKYMEHT
3aaButento  (YnosIHOMOYEHHOMY NpPeACTaBUTEN0) JNUYHO MNO4 POCMAUMCb C  U3BATUEM Y
3aaBuTens (YNOMHOMOYEHHOro MpeAcTaBuTeEnsl) oOpurMHana [OOKYMeHTa, B KOTOPOM
COAEPXKNUTCA TexHM4yeckas owubka, WM HanpaBnseT B agpec 3asiBUTens MnoYTOBbIM
oTnpasneHnem (NocpeacTBOM SfEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTU MOMyYeHUs
AOKyMeHTa npu npegoctaeneHmm B MICNONKOM opurimHana AoKyMeHTa, B KOTOPOM COAEPXKNUTCS
TexHuyeckas owwmbka.

AOMUHUCTPaATMBHbIE  MpoUedypbl,  YCTaHaBMMBaeMble  HACTOAWMM  MYHKTOM,
BbIMNOJTHAIOTCA B Te4eHue ABYyX pabounx AHeN nocne obHapyXeHUs TEXHUYECKOW OLINBKM nnu
nony4eHnst ot Noboro 3aMHTEPECOBaHHOMO NLA 3asBreHNst O AONYLLEHHON OoLnGKe.

PesynbTatamu BbINOMHEHUS aOMUHUCTPATMBHBIX Mpoueayp SBNSATCSA: BblOAHHbLIV
(HanpaBneHHbIN) 3a89BUTENIO JOKYMEHT.

4. MNopsgok 1 hopMbl KOHTPOIS 3a NpeaoCcTaBneHneM MyHULMMNANbHOW YyCnyru

4.1. Nopsagok OCyLEeCTBNEHNS TEKyLLero KOHTpons 3a cobniogeHneM M UCNOSNHEHNEM
OTBETCTBEHHBIMW AOSPKHOCTHBIMU NULAMU MOMOXEHUA agMUHUCTPATUBHOINO perfiameHTa u
WHbIX HOPMAaTWUBHbLIX NPAaBOBbIX aKTOB, yCTaHaBNMBaKOLWMX TpeboBaHUA K NpefoCTaBreHuto
MYHUUMNANbHOM YCNyru, a Takke NPUHATUEM MU PELLEHUI

KoHTponb 3a NOMHOTOM WM KavyeCTBOM MpedoCTaBfeHUs MyHUUMNanbHOW YCnyru
BKNtoYaeT B cebs BbISIBNEHME W YCTpaHEHME HapylleHur npasB 3asiBUTenen, nposeneHue
npoBepok cobniogeHns npoueayp nNpPenoCTaBfeHns MyHUUMNAanbHOW YCNyru, MNOArOTOBKY
pelweHnn Ha gencteus (besgencTane) AOSMKHOCTHBIX UL, OpraHa MecTHOro CaMoynpaBrieHus.

dopmamn KOHTpONSA 3a CcOOMnAeHWEM WCMNOMNHEHUS agMUHUCTPATMBHBIX npouenyp
ABIIAOTCA:

1. npoBepka W cornacoBaHMEe TMNPOEKTOB [AOKYMEHTOB MO MpedoCTaBleHuto
MYHULUMNANbHOW YCNyru;

2. npoBoAnMble B yCTaHOB/IEHHOM nopsigke NpOBEpPKU BeAeHus
[AEenonpon3BoacTBa;

3. npoBeAeHne B YCTAHOBNEHHOM MOPSiAKE KOHTPOSbHbIX MPOBEPOK cobnoaeHus

npoueayp NpPeaocTaBneHns MyHULMNanbHOW YCyru.
B uensix Tekyllero KOHTPOMsS MCMONb3YyTCS CBEAEHUS, UMELLMECs B 3NEKTPOHHOM
6ase pfaHHbIX, cnyxebHas KoOppecnoHAeHUWsi, YCTHass W NUCbMeHHass WHdopmaums



AOIMKHOCTHbIX 1L, OCYLLECTBASALLMX BbINOMIHEHNE aAMUHUCTPATUBHbBIX Npoueayp, XypHansl
yyeTa COOTBETCTBYIOLUNX AOKYMEHTOB N ApYyrne cBedeHus.

[ns ocywecTBrneHns KOHTPONA 3a COBEpLUEHMEM [OeUCTBUM NpU npenocTaBreHuun
MYHAUMMNANbHON  YCNyrM W MNPUHATUM  pEeLleHUA  PyKOBOAUTEMD opraHa MeCTHOro
camoynpasneHuns npeacTaBnAwTCA cnpaBkM O  pesynbtatax  npeaocTaBneHuns
MYHULMNANbHON YCNYru.

O cny4asix M npuynHaxX HapylleHuUsi CPOKOB, MOCNefoBaTeNlbHOCTU U codepXKaHus
afMUHUCTPATUBHbIX  Npoueayp  AOIDKHOCTHble  fiMua  HeMeaneHHo  MHAOPMUpYHOT
PYKOBOAUTENA  OpraHa, NpefoCTaBfsOWeEro  MyHMUMNanbHYKO — ycnyry, a  Takxe
npeanpuHUMatloT CPOYHbIE MePbI MO YCTPAHEHUIO HapPYLLUEHWUN.

TekyLwmnn KOHTPOsb 3a cobrnogeHnemM nocrneaoBaTenibHOCTU AENCTBUIA, OnpeaerieHHbIX
agMUHUCTPATUBHLIMK  NpouedypaMu  No  MNPeaoCTaBNEHUIO  MYHMUMMANbHOW  ycnyru,
OCYLLIeCTBMNSAETCA 3aMeCcTUTeNneM pyKOBOAMTENs oOpraHa MeCTHOro caMoyrnpaBreHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl N0 MNPeaoCTaBEHUIO MYyHULMNANbLHOW YCryru,
HavyanbHUKOM OTAena, OCYLeCTBNASALWero opraHMsauuio pabotel MO  NpeaoCcTaBEeHUIo
MYHULMNANbHON YCNYyru.

lMepeyeHb AOMKHOCTHbIX ML, OCYLLECTBASIOWNX TEKYLLUNA KOHTPOSb, YCTaHaBNMBaeTCs
NOSIOXXEHNAMM O CTPYKTYPHbIX MoApasfeneHnax opraHa MEeCTHOro camoynpaBfeHus wu
AOIMPKHOCTHLIMU perfiaMmeHTamu.

4.2. MNMopsagok U NepuoanyHOCTb OCYLLIECTBIIEHUS MMAHOBbLIX U BHEMNSIaHOBbLIX MPOBEPOK
MOMHOTbI M KayecTBa NpefocTaBfieHUs MyHUUMNAnNbHOM YCryrn, B TOM 4YMUCre MOPSOoK U
dOpMbI KOHTPOSSA 3a NOSTHOTOM N Ka4eCTBOM NpeaoCTaBeHNs MyHULMNANbLHON YCIyrn

4.2.1. KOHTpOrb 3a MOMHOTOM M KayeCTBOM MPefoCTaBfeHnss MyHULMNANbHOW YCIyru
ocyulecTBngeTcs B popmax:

1) npoBeaeHNS NPOBEPOK;

2) paccMoTpeHus xanob 3assuTtenen Ha gencteuna (besgencrtene) Vicnonkoma, a Takke
NX OOMMKHOCTHBIX NNL, MyHUUUNANbHBIX CIyXXaLUmX.

4.2.2. B uensix ocyLleCTBEHNS KOHTPOMSA 3a MNOSIHOTOM M Ka4eCTBOM npeaocTaBreHns
MYHULUMMNANbHON YCNyrn MNPOBOASTCS MNIaHOBblE M BHEMMaHOBble MpoBepku. [lopsaok u
NepuoanYHOCTb OCYLLECTBIIEHUS MSIAHOBLIX MPOBEPOK YCTaHaBMMBaeTCs MfnaHoM paboThbl
Wcnonkoma. T[lpn npoBepke MOryT paccmatpuBaTbCA BCE BOMPOCbI, CBA3aHHblE C
npefocTaBfieHUEM MyHULMNANbHOM YCnyrn (KOMMMEKCHblE MNPOBEPKN), WU  OTOENbHbIN
BOMPOC, CBA3a@HHbLIN C NpefoCTaBleHUeEM MYHULMNANbHOW yCnyrn (TemMaTnyeckme npoBEPKM).
[MpoBepka Takke MOXET NPOBOAUTLCS NO KOHKPETHOW Xanobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBS3M C MPOBEPKOM YCTPAHEHUs1 paHee
BbISIBIEHHbIX HApyLeHWA agMUHUCTPATUBHOIO perfiaMeHTa, a Takke B cryyae MnoslyvyeHus
Xanob 3aasuTenen Ha gencTteus (6esgencreune) Micnonkoma, a Takke UX OOMMKHOCTHbBIX Nuu,
MYHULUMNANbHbIX CAY>KaLLUX.

4.2.4. PesynbtaTbl NpoBepkun odOpMMAIOTCA B BuAe akta MNpOBEpPKN, B KOTOPOM
YKa3bIBalOTCA BbISIBIEHHbIE HEQOCTATKM N NPEASIOKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb  AOSDKHOCTHBLIX 1L, OpraHa, npegocTaBnAloLEero
MyHUUMNANbHYO ycryry, 3a peweHuss wn pgencteusa  (besgenctsue), npuvHUMaeMble
(ocywecTtBnsiemble) MMM B Xo4e NpeaoCcTaBneHNa MyHULMNANbHOW YCyTri.

Mo pesynbTaTam nNpoOBEOEHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLeHWW npas
3asiBUTENEN BUHOBHbIE §NUUA MNPUBNEKaAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHoaaTtenbcTBoM Poccunckon denepaunn.

PykoBoautenb opraHa MeCTHOrO CaMoynpaBfeHNs HeceT OTBETCTBEHHOCTb 3a
HecBOEeBpPEMEHHOE PacCMOTPEHNE 3asBNEHUMN.

PykoBoautenb (3amectuTenb PyKOBOAWUTENS) CTPYKTYPHOro nogpasgernieHusi opraHa
MECTHOro camMoynpaBfeHuUss HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (Mnn)
HeHagnexawiee BbIMOSTHEHWE aAMWHUCTPATUBHBLIX OEWCTBUW, YKa3aHHbIX B pasgene 3
alIMUHUCTPATUBHOIO perfiaMmeHTa.



[OMKHOCTHbIE NMUA W WHble MyHMUMNAamnbHbIE CryXaliMe 3a pelleHus U OeWCTBUS
(6espencTBue), NnpuHNMaeMble (OCyLLECTBNSIEMbIE) B XO4€E NPeaoCTaBMeHNs MyHULUMNANbHOM
YCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. TNonoxeHus, xapakrepusyowwme TpeboBaHna K NOpsiaky M opmam KOHTpons 3a
npegocTaBfeHneM MyHULMNANbHOW YCNyru, B TOM YMCMe CO CTOPOHbI rpaxpaH, Wux
00beaANHEHUN 1 OpraHM3aunin

KoHTponb 3a npegoctaBrieHMEM MyHUUMMANbHOW YCIyrM CO CTOPOHbI rpaxaaH, WX
o6beauHEHUN UM OpraHM3aunn, OCYLLECTBNAETCA MNOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MecTHOro camoynpasfeHuUst Npu NpegocTaBeHnn MyHUUUNANsHOM YCryru, Nony4yeHus
MOSMMHOW, aKTyanbHOM W OOCTOBEPHOM WHopMauum O nopsiake npefocTaBneHus
MYHULMNANbHOW YCNyrn U BO3MOXHOCTU gocynebHoro paccMoTpeHnsa obpalueHnin (kanob) B
npouecce npefocTaBneHnss MyHULMNAnsHOM YCIyru.

5. locyaebHbin  (BHecyaeOHbIM) nopsiAoK  obXanoBaHUs pelleHuin W OeNCTBUN
(6e3pencTBus) opraHa, npegoCcTaBnNALEro MYHULMNANbHY0 ycnyry,
MHOrOYHKLMOHANbHOro LEeHTpa nNpeaoCTaBNeHNa roCyQapCTBEHHbIX W MYHMUMMANbHbIX
ycnyr, opraHMsaunn, ykasaHHbix B Yactn 1.1 ctatbn 16 depgepanbHoro 3akoHa Ne 210-93, a
TaKkKe UX AOSMKHOCTHbIX NUL, MyHULMNANbHbLIX CRYXalmx, paboTHNKOB

5.1. 3aaButenu MMelT npaBo Ha obxanoBaHue B JocyaebHOM Mopsake peLleHuin u
pencteuin  (6esgencTBug)  opraHa,  NpedoCTaBnSAlOWEro  MyHUUMNanbHYW  YCnyry,
AOIMKHOCTHOMO nvua opraHa, npefoCcTaBnAoWero MyHMUMNanbHy ycnyry, MyHUUMnansHOro
cryXallero, pPyKOBOAWUTENs opraHa, MpedoCTaBnsAlWero  MyHUUMNanbHy  yCnyry,
MHOTrOYHKLMOHANbHOroO LeHTpa, paboTHMKa MHOrO(YHKUMOHANBbHOMO LieHTpa, opraHm3auun,
npegycMOTPeHHbIX YacTblo 1.1 ctatbnm 16 PepepanbHoro 3akoHa Ne 210-03, a Takke uXx
pabOTHUKOB.

3aaBuTenb MoXeT 06paTUTLCA C xanobown, B TOM YMcne B CreayoLmx cry4vasx:

1) HapylweHune cpoka perucTpaumm 3anpoca O MpeaoCTaBNeHUN MyHUMLMMNANbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka NpenocTaBneHns MyHuumMnanbHOn ycnyru. B ykasaHHOM crniyyae
pocynebHoe (BHecyaebHoe) obxanosaHue 3asiBUTENEM peLleHUn n gencTeuin (6es3agencrams)
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrO(YHKLMOHANBHOIO LIEHTPa BO3MOXHO B
crnydae, eCnu Ha MHOrO(YHKUMOHAamNbHLIN LEHTPp, peweHns u peucteus (besgencreue)
KOoToporo ob6XanylTcs, BO3MOXeHa @QYHKUMA N0 NpedoCTaBfEeHN0 COOTBETCTBYHOLLNX
MYHUUMNAnNbHbIX YCryr B NONIHOM obbeme B nopsiake, onpegeneHHoM yactbio 1.3 ctatbu 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENs AOKYMEHTOB WM WMHOpMauun nmbo OcyLLecTBNEHUS
AENCTBUIA, NpeacTaBreHne Nnn OCyLeCTBNIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHbBIMMN
npaBoBbiMKM akTamyn Poccunckon degepaunn, HOPMATMBHBLIMW MPaABOBbLIMU  aKTamu
Pecnybnukn TartapctaH, MyHMUMNAnbHbIMKM MNPaBOBbIMW akTaMu ANs NpefocTaBeHus
MYHMLMNANbHON YCNYru;

4) oTka3 B nMpueme [JOKYMEHTOB, MpefoCTaBfieHWe KOTOpbIX NPeaycMOTPEHO
HOpPMaTUBHbLIMW NpaBoBbIMW akTamu Poccunckon Pepepaumm, HOPMaTUBHBIMU MPABOBLIMU
aktamun Pecnybnukmn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBOBbIMY akTaMu 4118 NpefoCTaBneHuns
MYHULUMNANbHOW YCNyru, y 3asBUTens;

5) oTka3 B npegoCTaBMeHMU MyHUUMNANbHOW YCAyrn, €Cnv OCHOBaHUSA OTKas3a He
npegycMoTpeHbl heaepanbHbiMM 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpPMaTUBHbIMW NpaBoBbIMM akTamn Poccunckon degepauun, 3akoHaMM WU UHbIMU
HOPMaTUBHBIMW NpPaBOBbIMK akTamun Pecnybnukn TatapcTtaH, MyHUUMNanbHbIMM NPaBOBbIMU
aktamn. B ykaszaHHOM cnyvae pocynebHoe (BHecynebHoe) obxkanoBaHwe 3asBUTENEM
peweHnn wn gencteun  (6e3gencTtBusl)  MHOTOYHKUMOHANBHOrO  UeHTpa, paboTHuka
MHOIMOYHKLMOHANbHOrO LEeHTpa BO3MOXHO B Cryvyae, ecnv Ha MHOrodyHKUMOHANbHbIN
LEeHTp, peLueHns n gencteunsa (6e3gencreme) KOToporo obxxanyrTcs, BO3NOXKeHa PyHKUNS no



npegocTaBnNeHnio COOTBETCTBYIOLMNX MyHULMNAMNbHbBIX YCryr B MOSIHOM obbeMe B nopsiake,
onpeneneHHom Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTtpeboBaHue c 3asgBuTENsa NpyU NpedocTaBneHuM MyHUUUNAnNbHOW YCnyru nnatbl,
He npegycMOTPEHHOM HOpMaTMBHbIMW npaBoBbiMM akTamu Poccuickon depepauuu,
HOpPMaTUBHbLIMW NpPaBoOBbIMK akTamun Pecnybnukn TaTtapcTtaH, MyHUUMNanbHbIMKU NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, npeaocTaBnsAwLWEero MyHUUUNANbHY YCryry, OOSDKHOCTHOro nvua
opraHa, npefoCTaBnAKLWEro MYHUUUNANbHY YCRyry, MHOrO(yHKUMOHaNbHOro LeHTpa,
paboTHMKA MHOrOQYHKUMOHANBLHOIO LIEHTPA, OpraHuM3aunin, npegycMoOTPeHHbIX 4YacTbio 1.1
ctatb 16 PepgepanbHoro 3akoHa Ne 210-03, wnn ux paboTHMKOB B MCMNpaBAEHUM
AONYyLWEHHbIX MMW OrevyaTtok M owunboK B BblOAHHbIX B pesynbTaTe npegocTaBrieHus
MYHUUMMNANbHON yCAyrM AOOKYMEHTaxX NnubOo HapylleHMe YCTaHOBIIEHHOMO CpoKa TaKux
ncnpaeneHnin. B ykazaHHOM crnydae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteun  (6e30enCTBUSA)  MHOMOMPYHKUMOHANbHOrO  LeHTpa, paboTHuKa
MHOTrOYHKLMOHANbHOrO LEeHTpa BO3MOXHO B Cryvyae, ecnv Ha MHOrodyHKUMOHANbHbIN
LEeHTp, peLleHns n genctensa (b6esgencreme) KOToporo obxanyTcs, BO3roXeHa (OYyHKLUMSA No
NpegoCcTaBNeHno COOTBETCTBYHOLUMX MyHUUMNAMbHbBIX YCyr B NosiHoM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wunuM nopsgka Bbligadn  OOKYMEHTOB MO pesynbTaTtam
npeaocTaBneHnsa MyHULUMNanbHOW yCcnyru;

9) npuocTaHoBreHWe MpeaoCTaBneHnss MyHUUUNAnNbHOW YCryru, €ecnn OCHOBaHUS
NPUOCTAHOBMNEHUS He npeaycMoTpeHbl defepanbHbiMUM  3aKOHaMU U MPUHATBIMU B
COOTBETCTBUN C HUMU UHLIMW HOPMATUBHbLIMU NpaBoBbIMU akTamn Poccunckon depepauuu,
3aKOHaMM UM WHbIMM HOPMAaTMBHLIMW MNpaBoBbIMM akTamu Pecnybnukn TaTapcTtaH,
MyHUUMNANbHBIMA NPaBOBbIMM akTamu. B ykaszaHHoMm crnyvyae pocynebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENneM peleHnn n aencteumn (b6esgencTens) MHOrOMYHKUMOHANBHOMO
ueHTpa, paboTHMKA MHOrOYHKUMOHANBHOIO LEeHTpa BO3MOXHO B Cry4ae, €ecnu Ha
MHOrOYHKLUMOHAmNbHbLIN LEHTP, pelleHns U aencTteus (besgenctene) KOToporo obxanyTcs,
BO3MNOXeHa QYHKUMA MO NpedoCTaBNEHM0 COOTBETCTBYHOLUMX MYyHULUMNAMNbHbBIX YCNyr B
nonHomMm obbeme B nopsake, onpegeneHHom vactblo 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3asBuTENa nNpu MNpPedoCTaBNeHNUN MyHULMNAnbLHOW  yCryru
AOKYMEHTOB WNnu  uMHopMaumm, OTCyTCcTBME U (MNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpuv MNepBOHa4YaribHOM OTKa3e B MpuvemMe [LOKYMEHTOB, Heobxogumblx Ons
npegocTaBneHns MyHMUMnanbHOM ycnyrn, nnbo B NpeaocTaBneHnM MyHULMNAanbHOW YCnyru,
3a WCKNIYEHUEM CcriyvaeB, NpeaycMOTPEHHbIX MYHKTOM 4 vactu 1 ctaTtbn 7 degepanbHoro
3akoHa Ne 210-9#3. B ykasaHHom cnydae pocygebHoe (BHecyaebHoe) obxanoBaHve
3asBuTENEM peweHun wn aencteun  (6e3gencTBnd)  MHOMO(YHKUMOHANbHOrO  LEHTpPa,
paboTHMKA  MHOrOOYHKLUMOHANbHOrO  LEeHTpa BO3MOXHO B  Clyyae, €CcnvM  Ha
MHOroYHKLMOHAmNbHbLIN LEHTP, peleHns n genctens (6esnencreme) KoToporo obxanyrorces,
BO3MIOXeHa (YHKUMS MO NpedoCTaBIieHUI0 COOTBETCTBYHOLMX MYyHUUMNAmNbHbIX YCryr B
nonHomMm obbeme B nopsake, onpeaeneHHom vactblo 1.3 ctatbn 16 PegepanbHoOro 3akoHa Ne
210-93.

5.2. XXanoba nogaetcsa B NnCbMeHHON chopme Ha ByMakHOM HocuTene, B SNEKTPOHHON
dopme B opraH, NpefoCTaBnAOWMIA MyHULMNANBHYKO YCyry, MHOrOYHKUNOHAMbHBIN LEHTP
nmbo B COOTBETCTBYKOLMN OpraH roCyAapCTBEHHOM BMacTW, SBNAOWMIACA ydpeauTenem
MHOrOyHKLUMOHANbHOro LeHTpa (danee - ydpeautenb MHOMOYHKUMOHANBHOro LeHTpa), a
TaKKe B opraHusaumm, npegycMoTpeHHble Yactbio 1.1 ctatbm 16 degepanbHoro 3akoHa Ne
210-®3. >Kanobbl Ha peweHus wn pgencteus (6es3nencTene) pPyKoOBOAUTENS OpraHa,
npefoCTaBNALWEro MyHUUMNANbHYK YCNyry, NogakwTcs B BblWECTOAWMA opraH (npu ero
Hanuuum) nmbo B cnyyae ero OTCYTCTBMA paccMaTpuBaltTCA  HENnocpeAcTBEHHO
pyKOBOAUTENEM OpraHa, NpeaocTaBnAwLEero MyHuuunanbsHyo ycnyry. XXanobbl Ha pelueHus
n penctena (6esgencteme) paboTHMKA MHOrOYHKUMOHANBbHOrO LEeHTpa noaaroTcs



PYKOBOAUTENIO 3TOr0 MHOMOYHKUMOHANbHOro ueHTpa. »Kanobbl Ha pelweHna v OerCTBUS
(6es3pencTaue) MHOMO(PYHKLMOHaNbHOro LUeHTpa nogatoTcs yypeguTento
MHOTrOYHKLMOHANbHOrO LEeHTpa UM AOSMKHOCTHOMY nnuly, YNONHOMOYEHHOMY HOPMaTUBHbIM
npaBoBbIM akTom Pecnybnukn TatapctaH. XXanobbl Ha peweHnsa n gencrena (6esgencrame)
pabOTHMKOB OpraHu3auuim, NpeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PenepanbHOro 3akoHa
Ne 210-d3, nogaroTcs pyKOBOAUTESSAM 3TUX OpraHu3aLummn.

XKanoba Ha peweHna un pencteua (6esgenctene) opraHa, nNpeaoCTaBnsoLLEro
MYHULUMNANbHYKO YCNyry, AOMMKHOCTHOrO Nuua opraHa, NpeaoCcTaBnsoWero MyHUUMNanbHyo
yCcrnyry,  MyHUUMNAnbHOroO  cnyxawero, pykoBoAUTENst opraHa, npefocTaBnsioLero
MYHULUMNANbHYO yCryry, MOXeT ObITb HanpasfieHa no no4rte, Yepes MHOroyHKLMOHANbHbIN
LUEeHTp, C WCNoNb3oBaHWEM WHMOPMALNOHHO-TENEKOMMYHUKALUNOHHOW ceTun «UHTepHeT»,
oduumanbHOro camTa opraHa, npefoCTaBnsWEro MyHUUMNanbHyto ycnyry, EawnHoro
noptana nmbo PecnybnukaHckoro nopTana, WHAOPMAaLMOHHOW CUCTEMbI AocyaebHoro
oGxxanoBaHusl, a Takke MOXeT OblTb NPUHATA Npu NMYHOM npueme 3aasutens. XXanoba Ha
peweHns wn pgenctena (6es3genctesme) MHOFO(YHKUMOHANbHOrO  LEHTpa, paboTHuKa
MHOrOYyHKLMOHANbHOro LEeHTpa MOXeT ObiTb HanpaBneHa no novte, C MUCMNONb30BaHUEM
MHGOPMALMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  «UHTepHeT», odmumanbHOro cauta
MHOroPyHKUMOHaNbHOro uUeHTpa, EauHoro noptana nubo PecnybrnvkaHckoro nopTtana,
MH(OPMaLNOHHON cUCTeMbl JocyaebHOro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Mpu
nn4yHoM npueme 3assutens. XKanoba Ha peweHna n gencteus (besgencTene) opraHu3saumn,
npenycMOTPEeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke uX
paboTHNKOB MOXeT ObiTb HanpaBfieHa Mo no4yTe, C MCMNONb30BaHMEM WH(OPMAaLNOHHO-
TeNeKkOMMYyHUKaUNoHHON ceTn  «/HTepHeT», oduumanbHbiX CanToB 3TUX OpraHu3aunmn,
EgovHoro noptana nubo PecnybnukaHckoro noprtana, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3aaBUTens.

5.3. XKanoba gomkHa coaepxartb:

1) HanmeHoBaHWe opraHa, NPeAoCTaBASALWEro MyHULMNANbHYO YCNyry, AOMKHOCTHOMO
nMua  opraHa, npeaocTaBMOWEro MyHUUMNanbHyt ycnyry, nmbo MyHMuMnanbHOro
crnyxawiero, MHOrogyHKLUMOHANbLHOrO LeHTpa, ero pykosoautens wu (mnun) paboTHuKa,
opraHuMsauun, NpeaycMoTpeHHbIX YacTbto 1.1 ctaTbn 16 ®egepansHoro 3akoHa Ne 210-$3, mx
pykoBogutenem wu (unn) paboOTHUMKOB, peweHus un aencteus (6e30encTBme) KoTopbIX
obxanytoTcs;

2) damunuio, UMs, OT4eCcTBO (MocrnegHee - MpUM HanuMuuu), CBEAEHUS O MecTe
XUTenbCcTBa 3asBuTens - uamMyeckoro nvua nmbo HaMMmeHoBaHME, CBEOEHUS O MecTe
HaXOXAEHWA 3asiBUTENsA - OPUOUYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MOoYTbl (MPW HanMMuUK) M MOYMTOBLIM agpec, Mo
KOTOPbIM AO0SMKEH ObITh HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyemblx peleHnax u gencteusix (6esgencteumn) opraa,
npeaocTaBnsAoLLEro MYHULMNANbHYO ycnyry, OOJDKHOCTHOIO niua opraHa,
NpegocTaBnAOWEro  MyHAUMNAnNbHy  ycnyry, 5nuMbo  MyHMUMNAnbHOrO  CnyXalero,
MHOrOOYHKLMOHANbHOroO LeHTpa, paboTHMKa MHOrO(YHKUMOHANBbHOMO LeHTpa, OpraHmu3auun,
npenycMOTpeHHbIX YacTblo 1.1 ctaTbmn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBAHUWN KOTOPbIX 3asBUTENb HE COrfaceH C peleHneM n eNCTBNEM
(6espencTBnem) opraHa, NpeoCTaBnsOWEro MyHUUMNAnNbHY yCnyry, OOMKHOCTHOrO nuua
opraHa, NPegoCTaBMAIOWEro MyHMUMNANbHYK ycnyry, nMbo MyHUUMNanbHOro Cryxallero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrO(YHKUMOHANbHOMo LiEeHTpa, OpraHm3auun,
npegycMOTPEHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3asButenem Moryt ObiTb nNpeacTaBrieHbl AOKYMEHTbI (MpUM Hanuuun), noaTBepXaaroLlime
[0BOAbI 3aaBUTENS, NMBO UX KONuw.

5.4. MoctynueLias xanoba noanexuT permctpauumn B CPoK He nosgHee paboyero aHs,
cnegyrowero 3a AHeM NOCTYMMeHUs.

5.5. XKanoba, noctynueBlias B OpraH, NpeaoCTaBASOWMA MyHULMNANbHYIO YCnyry,
MHOMOMYHKUMOHANbHbLIM ~ LEHTP,  y4peauTentd  MHOTO(YHKUMOHanNbHOro  LeHTpa, B



opraHusauun, npegycMoTpeHHble YyacTtblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMA OpraH (MpyM €ero Hanuyuu), MNoASIEXUT pPacCMOTPEHUIO B TedeHue
naTHaguaT paboumx OHen co OHA ee perncTpauuu, a B criydyae obxanoBaHus oTkasa opraHa,
npefoCTaBnALWEro MyHUUUNAanbHY YCrnyry, MHOrOYHKLMOHANLHOIO LieHTpa, opraHnsauun,
npenycMOTPeHHbIX 4YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03, B npueme
OOKYMEHTOB y 3asiBUTens nNubo B MCNpaBreHuuM AOMyLLEHHbIX OnevYaTtok M ownboK unu B
cny4yae obXanoBaHus HapyLeHWA YCTaHOBMEHHOrO CpoKa TakuX UCMpPaBIieHUN - B TeYeHue
naTv paboynx gHen co AHA ee perncTpaumn.

5.6. Mo pesynbTaTaM paccMOTpeHus Xanobbl NPUHUMAETCA OOHO M3 CreaylLwmx
peLeHni;

1) xanoba ynoBneTsBopsieTcs, B TOM 4ucne B (OpMe OTMEHbl NPUHATOrO peLUeHus,
ncnpasneHnsa AonyLeHHbIX OnevYaTok 1 oWKnboK B BblAaHHbLIX B pe3ynbTaTte npegocTaBneHuns
MYHULUMMNANbHON yCnyrn AOKYMEeHTax, BO3BpaTa 3asBUTEN0 AEHEXHbIX CPeAcTB, B3UMaHue
KOTOpPbIX He NpedycMOTpPeHO HOpMaTMBHbLIMK MpaBoBbiMM akTamu Poccunckon depepauuum,
HOPMaTUBHbBIMW NPaBOBbIMK akTamun Pecnybnukn TaTtapcTtaH, MyHUUMNanbHbIMU NPaBOBbIMU
akTamu;

2) B yAOBNeTBOPEHUM xanobbl 0TKa3biBaeTCs.

He nosgHee OHs, cnefyoLwero 3a AHEM NPUHATUS peLleHns, yKa3aHHOro B HACTOSLWEM
NyHKTE, 3asiBUTENIO B MMCbMEHHOM (pOpMe U MO XKenaHu 3asBUTeNna B 9NEKTPOHHOU dopme
HanpaBiseTCa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PpacCMOTPEHUS Xanoobl.

5.7. B cny4yae npu3HaHus xanobbl noanexaiwen yOooBrETBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTax PacCcMOTPeHus xanobbl daeTcs WHopMauus O AeNCcTBUsX,
OCYLLIEeCTBNAEMbIX OpraHom, npeaocTaBNALLMM MYHULMNANbHYHO ycnyry,
MHOrO(PYHKLNOHANbHbLIM LLEHTPOM NnBOo opraHnsauuen, npegycMoTpeHHoOM YacTbio 1.1 ctatbm
16 ®epnepanbHoro 3akoHa Ne 210-3, B Lensax He3amMeLnUTENbHOro YCTPaHEHMS BbISIBIIEHHbIX
HapyLeHUn MNpU OKasaHUU MyHULMManbHOW YCNyrn, a Takke MPUHOCATCSA M3BUMHEHUS 3a
AOCTaBneHHble HeyaobCcTBa U yKkasbiBaeTCs MHGOPMaLmMs O AanbHENWNX OENCTBUAX, KOTOpble
HeobX0aMMO COBEPLUUTL 3asBUTESIO B LIENAX NOMAyYEeHNS MyHUUUNANbHOW YCAyri.

5.8. B cny4yae npusHaHua xanobbl He nognexaiwlen yOoBNEeTBOPEHUIO B OTBETE
3asBUTENO O pesynbTatax pPacCMOTPeHna kanobbl AalTcs  apryMeHTUpPOBaHHbIE
pasbsCHEHUST O MNPUYMHAX TMPUHATOIO peLleHns, a Takke uHdopMaumsa o nopsgke
obXanoBaHus NPUHATOrO peLUeHus.

5.9. B cnyyae yCTaHOBMEHMSI B XO4E€ WNU NO pes3ynbTaTtaM PacCMOTPEHMUS Xanoobl
NPU3HaKoB coCTaBa agMUHUCTPATMBHOIO MpaBOHAapYLIEHNA UK NPECTYNNEeHNs AOSHKHOCTHOE
nmuo, paboTHUK, HageneHHbIe NOMIHOMOYMSIMU MO PACCMOTPEHUIO Xanob, He3ameanuTenbHO
HanpaBnsT MMEKLMECH MaTepuarnsl B OpraHbl MPoKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMeHTy
npefocTaBneHnss MyHULMNAanNsHoN
yCryrv no Bbigave paspeLlleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSTETHUM, AOCTUMLUM
Bo3pacTa 16 net

Komy:

KOHTaKTHblE AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWWEHNE
o}
oT Ne
PaccmoTpeB Balwe 3asBneHue ot Ne n
npunaraemble K HemMy AOKYMEHTBI, YNONTHOMOYEHHbIM opraHom

MPUHATO peLueHue 0

[lononHuTenbHas nHopmMaLus:

Csenenus o0
3JIEKTPOHHOU

HormxkHocTHoe nuuyo (PNO)

(mognuckb ynormHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)



MNpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npeaocTaBneHnsa MyHUUMNansHoOm
ycryru no Bblgaye paspelueHusi Ha
BCTynneHune B bpak
HEeCOBEPLLUEHHONETHUM, AOCTUMLUM
Bo3pacTa 16 nert

dopma
(BnaHk opraHa, NpegocTaBNALLEro MyHUUUNANbHYO YyCnyry)

Komy:

KOHTaKTHblE AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTenA.

PELLEHWVE
06 oTkase B NpefoCTaBfeHNM MyHULMNANbHOW YCnyrn
Mo Bblaaye paspeLleHns Ha BCTynneHne B 6pak HecoBepLUEHHONETHUM, AOCTUILMM BO3pacTa

16 net
oT Ne
PaccmotpeB Bawe 3aasneHne ot Ne n
npunaraemole K Hemy AOKYMEHTbI YNOSTHOMOY€EHHbIM opraHom

NPUHATO pelueHne ob oTkase B
no cneaywoLmm

OCHOBaHUAM:
1.
2.

[ononHuTtenbHas nHpopmMmaums:

Bbl BnpaBe MNOBTOPHO 00paTUTLCS B YMNOMHOMOYEHHbI OpraH C 3asiBleHWeM o
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykadaHHbIX HapyLLUEeHWIA.

[aHHbIN 0Tka3 MoXeT OblTb OGXanosaH B AocyaebHOM nopsigke nyTem HanpaBrneHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B CyaAeOHOM Nopsiake.

Csenenuns 00
BJIEKTPOHHOU
HOJIMUCH

HormxkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJMKHOCTHOrO Nuua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npeaocTaBneHnsa MyHUUMNanbLHOM
ycryru no Bblgaye paspelueHusi Ha
BCTynneHune B bpak
HEeCOBEPLLUEHHONETHUM, AOCTUMLUM
Bo3pacTa 16 nert

dopma
(BnaHk opraHa, NpegocTaBnALLIEro MyHULUNANbHYO YCNyry)

Komy:

KOHTaKTHblE AAaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTenA.

PELWLEHWE
00 oTkase B NpMeme OAOKYMEHTOB, HEOOXOANMbIX AN NPeAOCTaBNEHUS
MYHUUMNANbHOW YCAyru no Bblgaye paspelleHunst Ha BCTynneHne B 6pak
HeCcoBepLUEHHOTETHUM, JOCTUrIMM Bo3pacTta 16 net

oT Ne
PaccmotpeB Bawe 3aasneHne ot Ne n
npunaraemole K Hemy AOKYMEHTbI YNOSTHOMOY€EHHbIM opraHom
NPUHATO peLueHne
06 oTKase B npueme AOKYMEHTOB, HeoBXxoauUMbIX ans

no cneayrowmmMm OCHOBAHUAM!

1.
2.

PasbsicHeHVe nNpuyrH oTkasa:
[ononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMOMHOMOYEHHBLIN OpraH C 3asiBNIEHWEM O
npeaocTaBfieHN YCryrn Nocrne yCTpaHeHWs! ykadaHHbIX HapyLLEHWIA.

JaHHbI 0TKa3 MoXeT BbiTb obxanoBaH B focyaeOHOM Mopsiake NyTeM HanpaBreHust
xanobbl B yNONIHOMOYEHHBIN OpraH, a Takke B cyaebHOM nopsiake.

Csenenus 00
JJIEKTPOHHON

HormxkHocTHoe nuuyo (PUNO)

(moannck YyNONMHOMOYEHHOTO
AOJMKHOCTHOrO Nuua opraHa)



MNpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfnameHTy
npegocTaBneHnsa MyHMLMNanbHON
yCriyru no Bblgade paspelleHus Ha
BCTynreHune B 6pak
HEeCOBEpPLLUEHHONETHUM, 4OCTUMLNUM
Bo3pacTta 16 nert

dopma

‘maBe ApxaHrenbCKOro CesibCKoro noceneHus
HoBoLweLWwMNHCKOro MyHMUmMnaneHOro pamoHa
Pecnybnuku Tatapctan H.A. Cepatok

(P.1.0. pykoBoautens)
oT

(®.1.0. nonHocTbio)

NPOXUBAKOLLETO (-e1) Mo agpecy:

(nonHbI agpec)
TeneqoH:
nacnoprt:
(cepws, HOMep, KeM 1 Koraa BbiaH)
3adaBlrieHune.

I'Ipomy paspelwnTb MHE OO0 AOCTUXEHNA BO3pacCTa BOCEMHaAUaAT NeT BCTYNUTb B 6pa|< cIrp.

npoxmearoLwmm(en)
Aarta poxgeHus
nacnopT BblaaH (koraa, kem)
no npu4ymHe
( )
(nara) (nognuceb) (©.1.0.)

Mpowy paspewnTb MHE BCTYNnTb B Bpak ¢ rp.
A0 OOCTMXKEHMA UM (et0) Bo3pacTa BoceMHaauaTtu ner.
[aTta poxgeHus ,

npoxwusatowmmn(as)

nacnopT BblgaH (Korga, kem)
PekBn3nTbl akToBOM 3arnmcu 0 pOXOEeHUM:
Ne akToBOM 3anucu )
JlaTta Bblga4m akToBOW 3anmcu ,
MecTo rocyaapCTBEHHOM perMcTpaLmnm akToBOM 3anmcu 0 poXXaeHum




Pe3yanaT npegocraBiieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCctaBuUTh:

I:IB NMYHBbIN  KabmHeT [lopTana rocyaapCTBEHHbIX W MYyHUUMNANbHbLIX YCIyr
Pecnybnukn TaTapcras;

I:IB MHOropyHKUMOHANbHOM  LEHTpe npefoCTaBfeHns roCyAapCTBEHHbIX U
MyHUUMnaneHbix yenyr Pecnybnvkm TaTapcTan;

D B Micnonkome.

(paTta) (noanuceb) (¢.1.0.)



MNpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npeaocTaBneHnsa MyHULMNanbHOM
ycryru no Bblgaye paspelueHusi Ha
BCTynneHune B bpak
HEeCOBEPLLUEHHONETHUM, AOCTUMLUM
Bo3pacTa 16 nert

(maBe ApxaHresnibCKoro cesibCKoro
noceneHns HosoLleLWMNHCKOro
MYHULUMNANbHOro panoHa

OT:

3asaBneHve
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owunbke, AOOMNYLWEHHOW MNPU OKa3aHUM MYHULMNAnNbHOW YyCryrm no

3anucaHo:

I'Ipanu'leble cBedeHnA:

Mpoly mMcnpaBuTb OOMYLUEHHYI TEXHUYECKY OLIMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SBMNSIOLMIACSA pe3ynbTaToM MyHULMMNANbHOM YCRyru.

Mpunarato cneayowmne AOKYyMEHTbI:

1.

2.

B cnyyae npuHATUS peweHuss 06 OTKMOHEHUW 3asiBNeHust 06 ucnpaBneHuu
TEXHUYECKON OLIMOKM NPOLLY HAanpaBUTb Takoe peLLeHune:

nocpeacTBOM  OTMpPaBMNEeHUs  3NEKTPOHHOro  [AOoKymeHTa Ha agpec E-mail:

B BWAE 3aBEPEHHOM Konuum Ha ByMaXHOM HocuTene Mo4vTOBbIM OTMpaBfieHMeM Mo
agpecy:

HacToswmm nogresepxgato: CBeAEHWSs!, BKIMOYEHHbIE B 3asiBfieHME, OTHOCALLMECH K MOEeK
FNINYHOCTN W NPeacTaBnNgeMoOMy MHOK ULy, a Takke BHECEHHble MHOK HWKe, OO0CTOBEPHbI.
[OKyMeHTbl (KOMUM [OOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBNIEHUIO, COOTBETCTBYHOT TpeboBaHusM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBOM Poccurckon ®depepaumm, Ha MOMEHT npeacTaBneHust
3asBeHNs1 3TN AOKYMEHTbI 4ENCTBUTENBbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(nara) (noanuce) (©.1.0.)




