TATAPCTAH PECITYBJIMKACDHI
IOT'APBI OCJTAH
MYHUINUITIAJIb PAMOHBIH

UCTIOJIHUTEJIbHBIA KOMUTET
BBEJIEHCKO-CJIOBOICKOI'O
CEJIBCKOI'O ITOCEJIEHH A

BEPXHEYCJIOHCKOT'O : BBEJIEHCKMI BUCTOCE
MYHUIUTIAJIbBHOTO PAMOHA ABBII )KMPJIETE
PECITYBJIMKW TATAPCTAH BAIIKAPMA KOMHUTETBI
TIOCTAHOBJIEHUE KAPAP
18.04.2023 Nedb

c. Beenenckasa Cnodona

«O BHecCeHUN U3MeHeHNn B AQMUHUCTPATUBHbBIN pernaMmeHT
npenocTaBnNeHNUs MyHULMNANbHOW YCNyru no Bblgaye
crnpaBku (BbIMUCKN) OpraHamMu MeCTHOro caMoynpasfieHu s
BeBeneHcko-Cnoboackoro cenbckoro noceneHus
BepxHeycnoHCcKkoro MyHMUmMnansHOro panoHa»

B cootBeTcTBUMN ¢ DPenepanbHbiM 3akoHOM OT 27.07.2010 N 210-d3 "O6 opraHunsauum
NpeaocTaBnNeHns  rocyaapCTBEHHbIX W MyHuuunanbHbix — ycnyr', [NocTaHoBneHnem
MpaButenbctea P® ot 20.07.2021 N 1228 "O6 ytBepxaeHun [lpaBun paspaboTkun u
YTBEPXAEHUS aMUHUCTPATUBHbIX PErnaMeHToB NpeaocTaBneHns rocyaapCTBEHHbIX YCIyr, O
BHECEHMM W3MEHeHMN B HeKoTopble akTbl [lpaButenbctBa Poccumnckon depepaumm wu
NPpU3HaHWM YTPaTUMBLUMMW CUNYy HEKOTOPbIX aKTOB W OTAENbHbIX MOSIOXKEHUA aKTOB
MpaButenbctBa Poccuinckon ®enepaunn”,

MOCTAHOBIAIO:

1. BHecTn B AOMUHUCTPATUBHLIN pernameHT npefoCTaBfeHus MyHUUUNanbHOW
ycryru no Bblgadve crpasku (BbIMUCKW) opraHaMy MeCTHOro camoynpasneHust BeegeHcko-
Cnoboackoro cenbCKOro nocerneHns BepxHeyCnoHCKOro  MyHMUMNanbHOrO  panoHa,
yTBEPXAEHHbIM nocTaHoBneHnem McnonHutensHoro komuteta BaegeHcko-Crnoboackoro
cernbckoro nocenenuns ot 24.03.2022 Ne30 cnefytouime n3aMeHeHus:

1.1 B nyHkTe 2.7.3. AODMUHUCTPATUBHOIO pernameHTa umgpy «9» saameHuUTb undpon
«3».

2. YTBEpanTe AOMUHUCTPATUBHBLIA pernaMmeHT rnpeaocTtaBneHna MyHUUMnansHoOm
ycryru no Bblgadve crnpasku (BbIMUCKW) opraHaMy MeECTHOro camoyrnpasneHust BeegeHcko-
Cnoboackoro  cenbCcKOro noceneHnss BepxHeyCnoHCKOro  MyHWUMNAnbHOro  pawmoHa
(MpunoxeHue Ne 1)

3. PaamecTnTb HacTosLLee NOCTaHOBAEHNE Ha ohunumanbHOM canTe BepxHeycnoHCKoro
MYHUUMNANbHOro panoHa 1 Ha ouumansHOM nopTane npaBoBon nHhopmaumm Pecnybnunkn
TartapcTaH.

(maBa
BeBeneHcko-Cnoboackoro

CEenbCKOro rnoceneHuns [.B. Mopo3os




YTBEpXaeH

nocTaHoBrieHnemM VcnonHMTenbHoro kKoMnTeTa
BeepeHcko-Cnoboackoro cenbckoro
noceneHns BepxHeycrnoHckoro
MYHULMNANbLHOro panoHa

Pecnybnuku TatapcTtaH

oT «18» anpensa 2023 r. Ne 46

AOMWHUCTPaTUBHBIN pernameHT
npeaocTaBneHnsa MyHULMNanbHOW yCryrn no Bblgaye cnpaskuy (BbINUCKW) opraHamu
MeCTHOro camoynpasneHuns BeegeHcko-Cnoboackoro cenbCckoro noceneHus
BepxHeycnoHCKoro MyHMUunNansHOro pamoHa»

1. O6wme nonoxxeHusa
1.1. TlpegmeT perynnpoBaH1s agMUHUCTPATUBHOIO pernameHTa

HacToswmin agMMHUCTPaTUBHbI perfnaMeHT NpeaocTaBneHns MyHULMNanbHoOM ycnyr
(nanee — agMUHWCTPATMBHBLIA pernameHT) YCTaHaBnMBaeT CTaHO4apT W MOPSiAOK
npenocTaBneHns MyHUUMNanbHOW YCryrM No Bblgadye chpaBky (BbIMUCKKW) (Oanee —
MyHUUMNanebHas ycnyra).

1.2. Kateropumn 3asisutenen

1.2.1. Jlnuamun, nMerLWwmMMn NpaBo Ha NoflyYeHne MyHUUMNAnNbLHOW YCIyrn, SBNaTCA
duamyeckme nuua (ganee — 3asaBuUTEnNb).

1.2.2. C 3aaBneHneM Brnpase obpaTuTbCa NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHUW OOKYMEHTa, YAOCTOBEPSIOLWEro ero nofHoMouus (ganee — npeacraBuTenb
3aaBuTens).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHNUM MYHULMNANBHOW YCIYrn

1.3.1. WHpopmauma o nopsigke npenoctaBneHna  MyHUUMNANbHOW  YCNyrn
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXalux BU3yanbHYI0 W TEKCTOBYHO
WHopMaLMIO O  MyHUMUMMANbHOW  yCnyre,  PacrofiOKEHHbIX B MOMELUEHUsIX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpefoCTaBreHnsl roCyAapCTBEHHbIX M MYHULMNANbHbIX
yCryr.

2) Ha odvumanbHOM calTe MyHMUMNanbHOro pavoHa B MHEOOPMALNOHHO-
TenekoMmyHuKaLumoHHoun cetn «MHTepHeT» (http://www.verhniy-uslon.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnvkmn TatapcraH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EanHoM nopTane rocyaapCTBEHHbIX U MyHMUMNanbHbIX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (qanee — EguHbin noptan);

5) B rocyaapCTBeHHOW WH(OpMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNaneHblx ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocya4apCTBEHHbIX U MyHUUMNAMbHbBIX YCIyr).

1.3.2. KoHcynbTMpoBaHMe no Bonpocam MpeaocTaBneHns MyHUUUNanbHOW YCryru
OCyLLieCTBNAETCA:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBreHnus roCygapCTBEHHbIX WU
MYHULMNANbHbBIX YCAYr NPU YCTHOM 06paLleHum - IMYHO Unn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;



http://www.verhniy-uslon.tatarstan.ru/

3) B WcnonHutenbHom komuteTe BeepeHcko-Cnoboackoro cenbckoro noceneHus
(oanee — OpeaH):

npv yCTHOM obpaLleHnn - MMYHO UK No TeNedOHy;

npwv NMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTerne no noYTte, B 3NIEKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHopmauusa Ha EgmHom noptane, PecnybnvkaHckoMm nopTtane o nopsiake v
CpoKax npeaocTaBreHns MyHUUUnanbHOW YCryru Ha OCHOBaHUM CBEAEHUN, coaepxallmxcs
B PeecTpe rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCAyr, NpedoCTaBseTcs 3adaBuUTENto
6ecnnaTtHo.

[ocTyn K HopmaLmMm O Cpokax u nopsake NpeaocTaBeHns MyHMLUMNanbHON yCrnyrm
ocyulecTBnseTca 6e3 BbIMNOMHEHUS 3asBUTenemM kaknx-nmbo tpebosaHui, B TOM Yncne 6e3
MCNONb30BaHNSA MpPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexHU4Yeckue
cpeactBa 3asBuTens TpebyeT 3akniYeHWs JMUEH3MOHHOMO WU MHOTO COornaleHus ¢
npasoobnagartenem nporpaMmmMHoro obecneveHus, npegycMmaTpmBatoLero B3uMaH1e nnarbl,
perucTpauuio unuM aesTopusauuio 3adBUTENS UMW NpedoCTaBfeHne UM NepcoHasibHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynMBLINM obpalleHneM npegocTaBnseTcs nHopmMmauns:

1) o MecTe HaxoXOeHUA MHOrO(PYHKUMOHANBLHOMO LUEeHTpa npeaocTaBieHus
rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr, OpraHa (agpec, rpaduk paboTbl, CnpaBOYHbIe
TenedoHbl);

2) o nopsgke npefocTaBneHna MyHUUUNAanNbLHOM yCryr, o cnocobax n cpokax nogayn
3asBEeHUN;

3) 0 kaTeropuax rpaxgaH, KOTopbIM MpeaocTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKTax, PerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyH1UunansHom
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXxoauMbIX [Afs pPacCMOTPeHUs 3asiBieHns o
npegocTaBreHn MyHULMNanbHOM YCIyrn, O cpokax npuemMa v permcrpauumn 3asBneHus;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pasmeleHus Ha oduumanbHOM canTe WMHdopMauuum No Bonpocam
npegocTaBeHnsa MyHULMNANbLHOW yCryru;

7) o nopsiake o6xxanoBaHus AeNCTBUA Unn 6e3nencTBusa 4OMKHOCTHbIX Ny, Oprana.

Mo nucbmMeHHOMY obpalieHuilo  COTpyoHUMKM — OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pasbSCHAT
3asBUTENIO NOPALOK NpefoCTaBfeHNa MyHUUMNanbHOMW YCRyrM M BOMPOCHI, yKa3aHHble B
HacTosILLEeM MyHKTE aAMUHUCTPATUBHOIO perfameHTa, U B TedeHne Tpex paboumx gHen co
OHSA perucTpaumm obpalleHns HanpasnsawT oTeeT 3assutento. OTBeTbl JalTCA Ha A3blKe
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCNOoNb3yTcH
rocygapcrBeHHble s3blku Pecnybnukun TaTtapcTaH.

1.3.5. WHdopmauuss no BonpocamMm nMpeaocTaBfieHUs MyHUUMNanbHOW  YCryru
pasmMellaeTcs Ha ouunanbHOM canTe MYHUUMNanbHOrO panoHa M Ha MHMOOPMAaLMOHHbIX
cTeHaax B nomelleHunax OpraHa ansa paboTbl C 3aaBUTENAMM.

NHbopmauma Ha rocyaapCTBEHHbIX si3blkax Pecnybnuvku TaTtapcTtaH, pa3Mmelaemas Ha
WHOPMALMOHHBIX CTeHOgax W Ha oduuManbHOM cauTe MYyHUUUnanbHOro pavoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHMLUMNanNbHOW ycnyre, cogepxawuuecs B nyHktax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11, 5.1
aAMWUHUCTPATMBHOIO pernamMeHTa, WHopMauuid O MeCTe HaXOXAEeHUs, ChpaBOYHbIX
TenedoHax, BpemeHn pabotel OpraHa, o rpaduvke npuema 3asBfeHUA Ha NpeaocTaBneHne
MYHULMMNANbHOW YCIyri.

1.4. HopmaTuBHbIe NpaBOBbIE aKTbl, PErynMpyloLLme npegocTaBneHme
MYHULMNANbLHOM yCryru

1.4.1. TNepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, PErynvpyroLlmMx npegocrasrieHve
MYHULMNANbHOW ycnyrn (C ykasaHUEM pPeKBU3UTOB HOPMATMBHbLIX MPaBOBbIX akTOB U



NCTOYHUKOB UX ouumansHoro onybnunkosaHus), pasmelleH Ha EanHom noptane, B PeecTpe
rocya4apCTBEHHbIX WM MyHUUMNAmNbHbIX YCAyr, Ha OMuUManNbLHOM canTe MyHUUMNarbHOro
panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALNOHHON ceTU «NHTEpHeT».

1.4.2. TeKCT agMMHUCTPATUBHOIO pernameHTa B AEWCTBYIOLLEN pedakunn NOaNeXuT
pa3smMelleHutio Ha EanHom noprane, B PeecTpe rocyaapCTBEHHbIX N MyHUUUNANbHbLIX YCAyr,
Ha ocuymanbHoOMm cante MYyHULUMUNaNbLHOro panoHa B NHGOPMaLMNOHHO-
TenekoMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.5. TepMVIHbI, ncnosmnb3dyemMmble B agMNHNCTPATUBHOM pernamMeHTe, N UxX onpenerieHnd

1.5.1. B agMuMHuUCTpaTMBHOM pernameHTe MCMNoNb3ylTCa crnefylowme TepMuHbl U
onpeneneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LEeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNAMNbHbLIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgerneHune (0unc) MHOroyHKLMOHANbLHOMO LIEHTPa NpeaoCTaBNeHNsa rocyaapCTBEHHbIX
N MyHMUMNAanNbHbIX YCNyr, CO34aHHOe B ropoACKOM (CernbCKOM) NocerieHnn MyHULMNanbHOro
panoHa unu B ropoackoM okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHusaumMm [OeaTenibHOCTU MHOMOMYHKUMOHANbHbLIX LEHTPOB MNpeaocTaBneHuns
roOCyAapCTBEHHbIX W MyHMUMNAnbHbIX  YCNYr,  YTBEPXAEHHbIX  MOCTAHOBIIEHWEM
MpaesutenbctBa Poccuinckon ®eapepauunm ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepxaeHun
MpaBun opraHuM3aumMm AOeATenlbHOCTM MHOTMOYHKUMOHANbHbLIX LEHTPOB MNpeaocTaBneHuns
rocy4apCTBEHHbIX U MyHULUNANbHbBIX YCAYry;

TexHunyeckas owwnbka - owwnbka (onucka, onedyaTka, rpamMmmartvyeckas Wnu
apudpmeTndeckas  owmbka nmbo  nogobHas  owwmbka), AoNyweHHass  OpraHow,
NpeaoCcTaBNAOWNM MyHULMNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaTt MyHUUUNanbHOM YCnyru), CBeAeHNAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EonHaa cuctema wumaeHTUdMKauumM © - ayTeHTudukaumm B UMHGPACTPYKTYpe,
obecneunBatoiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMOLEeNCTBUE MHAOPMALMOHHbBIX
CUCTEM, UCNOSb3yeMbIX AN NPefoCTaBneHus rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNYr B
anekTpoHHon dhopme (aanee — ECUA) — pegepansHasa rocygapcTtBeHHas MHGOopMaLMoHHas
cuctema, obecneumBarollas CaHKLUMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOOENCTBUA B CUCTEME WAEHTUUKALMM W ayTeHTUUKaumMm K WHopmauuu,
cofepxallencs B rocygapCTBeHHbIX MHPOPMaLMOHHBLIX CUCTEMAX N UHBbIX UHPOPMALMOHHbBIX
cuctemax;

MoLl - NocymapctBeHHoe GlogpkeTHoe ydpexaeHue «MHOrogyHKUMOHanbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapcraHy;

ANC MoL| - ABTOMaTU3NpPOBaHHasA MHJOPMaLIMOHHas cucrtema
MHOTOYHKLMOHAmNbHbLIX LIEHTPOB NPEeaoCTaBeHNs roCyAapCTBEHHbLIX M MYHULUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuHUCTpaTMBHOM perrnameHTe noA 3asiBfeHMeM O nNpenoCcTaBreHum
MyHUUMMNANbHON YCrnyrn (danee - 3asdBreHvMe) MOHUMAETCsl 3anpoc O nNpeaocTaBneHun
MYHMUMNANbHOW yCnyri, NOAaHHbLIN B COOTBETCTBUM C NYHKTOM 3 cTtatbk 2 deaeparnbHOro
3akoHa ot 27 wmona 2010 roga Ne 210-d3 «O6 opraHusaumm npenocTaBneHus
rocyaapCTBEHHbIX U MyHUUUNAnNbHbIX yenyr» (danee — ®egeparnbHbl 3akoH Ne 210-93).

2. CtangapT npegocTaBneHnss MyHUuunansHom ycnyrm
2.1. HammeHoBaHne MyHULUMNAanNbHOW yCnyru
Bblgava cnpasku (BbINUCKK).

2.2. HanmeHoBaHue MCNonHUTENbHO-PaCcNopsAMTENbHOMO OpraHa MeECTHOIO
camoynpaBfieHUsi, HENMOCPEACTBEHHO NPEAOCTABSALLENO MyHULMNANbHYH YCIyry-



McnonHuTenbHbIN KoMuTeT BesepneHcko-Cnoboackoro CEernbCKoro nocenexHus
BepxHeycnoHckoro MmyHuuunaneHoro panoHa Pecnybnvku TatapcTaH.

B cnyuyae genernpoBaHMs NONTHOMOYMIA NO NPeOOCTaBNEeHNI0 MyHULMNANbLHOW YCIyrn
yKasblBaloTCsA opraH MECTHOrO camoynpaBreHns 1 opraHu3aLms, MCNOMHALLAsA NOMHOMOYMS
opraHa.

2.3. OnucaHune pesynbTaTta npeaocraBlieHUA MyHVILI,l/II'IaJ'IbHOI7I ycnyru

2.3.1. PesynbTaTtom npegoctaBneHns MyHUUMNanbHON YCnyrn ABNaeTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacTosileMy aaMWHUCTPATUBHOMY
pernamMmeHTy);

2) pelweHne ob oTkase B NpeaocTaBfeHNn MyHUUMNANbHOM ycnyrn (npunoxeHme Ne
2 K HacTosLWweMy agMUHUCTPATUBHOMY perfiameHTy);

3) pelweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX AN NPeaoCTaBMeHUs
MyHUUMNanbHon ycnyrn (NnpunoxeHne Ne 3 kK HacToAWweMy aaMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHUUMNanbHOW yCnyrn HanpasnseTcsa 3adaBuTento
B dopme 3MeKTPOHHOro [AOKyMeHTa, NOAMMCAHHOrO YCWUMEHHOW KBannuumpoBaHHON
3NEKTPOHHOW MOANUCHI0 YNOSTHOMOYEHHOro AOMMKHOCTHOro nuua OpraHa (nmbo OpraHa), B
cooTBeTCTBUM ¢ PegepanbHbIM 3akoHOM OT 6 anpensa 2011 roga Ne 63-d3 «O6 aneKTpoHHOM
nognucny (ganee — ®epepanbHbii 3akoH Ne 63-P3) B nu4YHbIN KabuHeT EamnHoro noptana. B
crniyyae HanpasfeHust 3asBreHust nocpeactBoM PecnybnukaHckoro noptana pesynbrtart
NpefocTaBfNeHns MyHUUMNAanNbHOW YCIyrM HanpaBnaeTCA TaK Xe B JUYHbIA  KabuHeT
PecnybnvkaHckoro noprana.

2.3.3. Mo BbIbopy 3asBuUTENA pesynbTaT NpeaocTaBneHns MyHULMNAnbHOM YCryru
Bblaaetcs B OpraHe wmnu B MOLL B (hopme ak3emnnsipa OSNeKTPOHHOrO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HocuTene, 3aBepeHHOro mneyaTbid W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOrO A0SMKHOCTHOro nuua OpraHa unu paboTHuka ML,

2.3.4. 3aaBuTenb BnpaBe MOMyyYnMTb pe3ynbTaT NpefoCTaBneHus MyHULMNanbHON
ycnyrm B dopme 3feKTPOHHOro [OOKyMeHTa B TeyeHue Cpoka [OencTBus pesyrbTaTa
npegocTaBneHnsa MyHULUMNaNnbHON YyCrnyru.

2.4. Cpok npegocTaBneHns MyHMUMNanbHOM ycrnyri, B TOM Yncrne ¢ y4eToM HeobxoaumocTu
obpalleHnsa B opraHnsaunn, ydacTByoLmMe B NpegoCTaBneHmM MyHULMNanbHOM yCryrm, Cpok
NPUOCTaHOBIEHNS NPeaoCTaBNeHNst MyHULMNAnNbHOW YCNyru B criyv4ae, ecnm BO3MOXHOCTb
NPUOCTaHOBMEHNSA NpegyCMOTPEeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
Bbldayu (HanpaeneHus) AOKYMEHTOB, SBNSIOLINXCS pe3yrbTaToM NpeaoCcTaBneHus
MYHULMNANbHON YyCNyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTcsa B Te4eHne Tpex paboumx gHewn.

2.4.2. TlpuoctaHoBneHWe cpoka npenocTaBNeHuss MYyHUUUNAanbHOMW YCIyrn He
npenycMoTpeHo.

2.4.3. HanpasneHne [OKyMeHTa, SBMSKOWEroca pesynbtatoM npeaocTaBneHns
MYHULMNANBHOW YCIyrn B POpMe 3SIEKTPOHHOIO AOKYMEHTa, 3asBUTENI0 OCYLLECTBNAETCH B
AeHb OhopMMNeHUs 1 permcTpauumn pesynbtaTa npeaocTaBfeHnss MyHUUMNansHOW YCnyru.

2.5. VcuyepnbiBawwWwmMini NepeyeHb [OOKYMEHTOB, HeobXoAWMbIX B COOTBETCTBUM C
3aKoHoAAaTENbHBIMU UMW MHBIMM HOPMAaTUBHBLIMWU MPaBOBLIMU akTamMu AN NpeaocTaBneHus
MyHUUMNANbHOW yCryrn, a Takke YCnyr, KoTopble SBMASITCA HeobxoaumbiMKM  ©
ob6s13aTeNbHLIMU A1 NPeAoCTaBNeHNs MyHULMNANbHbIX YCIYr, NoAnexallnux npeacTaBneHuo
3asBuUTENeM, cnocobbl MX NONyYeHus 3asiBUTENeM, B TOM YMChe B 3MEeKTPOHHON dopme,
nopsiAoK UX NpeacTaBneHms



2.5.1. [Ins nony4yeHust MyHMUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
OOKYMEHTbI:

1) AOKyMEeHT, yOOoCTOBEPANOLWMIA NUYHOCTL (He Tpebyetca B cnydae obpalleHus
nocpeacteom PecnybnukaHckoro nopTtana);

2) OOKYMEHT, yOOCTOBEPSIOLLNA NOSTHOMOYNSA NpeacTaBuTens 3aaBUTens;

3) 3asaBneHue:

B ¢hopme pokymeHTa Ha OGymaxHoM HocuTene (npunoxeHue Ne 4 Kk HacToswemy
aAMWHNCTPaTUBHOMY pernameHTy);

B ONEeKTPOHHOW bopMme (3anosiHAeTca MnocpeAcTBOM BHECEHUS COOTBETCTBYHOLLMNX
CBEEeHUN B O3rEKTPOHHYI0 OopMy 3asiBfieHWs), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHNAMM NyHkTa 2.5.3 agMMHUCTPATMBHOIO pernameHTa, npy obpalleHnm nocpescTBOM
PecnybnvkaHckoro noprana;

4) B cnyyae, ecnn Ana npegocTaBNeHna MyHuuuMnanbHOW ycnyrm Heobxoguma
obpaboTka MepcoHarnbHbIX [OaHHbIX NUUa, He SBrslLWeroca 3assBuTenemM, U ecnv B
COOTBETCTBUN C dheaeparnbHbiM 3akOHOM 06paboTka TakMx NepcoHarnbHbIX AAHHbLIX MOXET
OCYLLECTBMNATLCA C COMfacus  yKasaHHOro nuua, npy obpalweHun 3a noslydyeHnem
MYHAUMMNANbHON  ycnyrn  3asBuTENb  OOMOMHUTENbHO  NpeacTaBnseT  OOKYMEHTbI,
noaTreepXxaatoLLme noslydeHne cornacusa ykasaHHoro nvua unm ero 3aKoHHOro npeacrasutens
Ha 006paboTKy nepcoHasibHbIX AaHHbIX YKasaHHOro nuua. [OoKymeHTbl, noarBepXxpatowime
nonyyeHne cornacus, Moryt 6biTb NpeacTaBfeHbl B TOM 4Yucne B hopMe 3fEKTPOHHOMO
AOKYMEHTa;

5) B cnyyae, ecnv 0643aHHOCTb XpaHeHust AomoBou KHurn 0o 31.12.2017 Bo3naranacb
Ha cOBCTBEHHMKOB XMUIbIX MOMELLEHWI, 3aaBUTENEM NpeacTaBnsaeTcs JOMOBasA KHUra;

6) NnpaBoycTaHaBnMBawLLne JOKYMEHTbI Ha MHAMBUAYANbHbIN XUITO0M 4OM (ecnv npaBo
CcOBCTBEHHOCTN He 3aperncTpupoBaHo B EAMHOM rocyfapCTBEHHOM peecTpe HeABMKMMOCTI)
— [NA BbINUCKN N3 NOXO3SANCTBEHHOWN KHUTU.

2.5.2. 3agBneHve W npunaraemble AOOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3assBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE ISNEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUUX TPeOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpencteoM PecnybnvkaHcKoro noprasna B 3f1IeKTPOHHOM hopMme;

3) B OpraH nn4yHO nnu NnocpeacTBOM NOYTOBOM CBA3N HA ByMaXHOM HOCUTENE.

3agaBneHne n npunaraemble JOKYMEHTbI, NPU HanpasfieHUN MOCPEenCTBOM NOYTOBOW
CBSA3K, 3aBEPSIOTCH B YCTAHOBIIEHHOM MOpPSAKe.

2.5.3. 3agaBneHue npu HanpasneHuuM nocpenctesom PecnybnvkaHckoro nopTtana
noanncbLIBaeTCA NPOCTON ANEKTPOHHOM NOANMUCHIO 3aABUTENS.

[Ana nonyyvyeHuMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEN0 HeobxoauMmo MNponTU
npoueaypy permctpaumm (ayteHtndpukauyumn) B ECUA, a Takke nogTBEPANTD YYETHYIO 3aMNnCh.

ONEKTPOHHbIE [OKYMEHTbl (3IEKTPOHHbIE 00pa3bl JOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4-6 nyHkra 2.5.1 agMMHUCTPATUBHOIO pernamMmeHTa, 3aBepstoTCa YCUNIEeHHON
KBannuumMpoBaHHOW NOAMUCHLIO NNL, YNONTHOMOYEHHbIX Ha CO34aHue N NoAnuCaHue Takux
OOKYMEHTOB, B TOM 4YM1CIe HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NEKTPOHHble 00pa3sbl OOKYMEHTOB), npuraraemble K
3asBieH1IO, B TOM YuCIe JOBEPEHHOCTU, HanNpaBnaTCA B Buae pannos B gpopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6awnT.

KauecTBO npefoctaBnsieMblX 3EKTPOHHbBIX AOKYMEHTOB (3NEKTPOHHbIX 006pa3os
AOKYMEHTOB) [O/MPKHO MO3BOSIATL B MNOSIHOM O6bemMe npoynTaTb TEKCT AOKyMeHTa U
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as9BUTENS:

1) npeacrtaBneHWss OOKYMEHTOB M WHOPMaLUM WU OCYLLECTBNEHUA AEUCTBUMN,
npeacTaBneHne WM OCyLLeCTBIEHME KOTOPbIX He nNpeaycMOTPEHO HOPMaTUBHbLIMU
NpaBoOBbIMW  akTaMW, pPerynvpyrowmMn  OTHOLIEHUS, BO3HMKawWwume B CBA3M C
npegocTaBneHnemM MyHUUMNAnNsHOM yCryru;

2) ocCylecTBneHMss OEeWCTBUMWA, B TOM YMCME COrnacoBaHUM, HeobXoaumbIX AN
NonyyYeHnss MyHUUUNanbLHOM YCryrn U CBA3aHHbIX C obpalleHneM B MHble roCydapCTBEHHbIE



OpraHbl, OpraHbl MECTHOro CaMOynpaBfeHus, OpraHn3aunn, 3a MWCKMYEHUEM MNOSyYeHus
ycrnyr u noriyYeHusi [AOKYMEHTOB W MHdopMauuu, npeaocTaBnaeMblx B pesynbTaTte
NpeaocTaBNeHNsa TakuxX YCNYyr, BKMOYEHHbIX B MEpedHu, ykasaHHble B 4Yactu 1 crtatbu 9
®epepanbHoro 3akoHa Ne 210-P3 (HeobxoanmbIx 1 06a3aTENbHbIX YCYr);

3) npeacTaBneHnst AOKYMEHTOB U MHOPMaLMK, OTCYTCTBME U (MNN) HEAOCTOBEPHOCTb
KOTOpPbIX He YKa3blBanvcb Npy nepBoHavyanbHOM oTKase B Npueme AOKYMEHTOB, He06X04MMbIX
ANA npefocTaBneHns MyHMuMnanbHOW ycnyrn, nubo B npeaocTaBneHuM MyHULMNAanbHON
yCInyru, 3a UCKMYeHneM cnegyowmx crnyyaes:

a) Wn3MeHeHne TpebOoBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacalowuMxcs
npegocTaBnNeHns MyHUUMNanIbHOW YCnyrk, nocrie nepBoHayanbHOW nodayvv 3asiBNeHnsa o
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hannune owunbok B 3asBNEeHUN O NPedoCTaBMNEHUN MyHULMNANbHOW YCryrn u
AOKYMeHTax, NoJaHHbIX 3asiBUTENEM Nnocne nepBoHavanbHOro oTkasa B npMemMe AOKYMEHTOB,
HeobxooMMbIX O NpefoCTaBneHus MyHUUunanbHOM ycnyru, nnbo B nNpeaocTaBrieHUn
MYHULMNANbHON YCNYr U HE BKNOYEHHbIX B NPEeACTaBEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) UCTevyeHuMe cpoka AeWCTBUS OOKYMEHTOB WNW U3MeHeHue WHopmauuu nocne
nepBOHavanbHOro OTka3a B MNpMEME [AOKYMEHTOB, HeobxoauMbix Onsi NpeaocTaBneHus
MyHUUMNanbHOW ycnyru, nnbo B NpefocTaBeHm MyHUUUNansHOM YCyru;

r) BbiiBNEHNE AOKYMEHTaNbHO NOATBEPXKAEHHOMO dhakTa (NPU3HAKOB) OLLMBOYHOIO Nnn
nNpoTUBONPaBHOro aencteusa (beagenctensa) gomkHocTHoro nuua OpraHa, pabotHuka MOL,
npyv nepBoHa4yanbHOM OTKa3e B Npueme OOKYMEHTOB, HEOOXOoaUMbIX AMs NpeaocTaBreHus
MyHUUMMNANbHOW ycnyrn, nNubo B NpegocTaBfieHUU MyHUUMNANbHOM YCryrn, O 4Yem B
NMMCbMEHHOM BMAe 3a noanucbio pykoBoauTenss OpraHa npu nepBoHayanbHOM OTKase B
npueme [OOKYMEHTOB, HeobXoauMMbIX ANA npefocTaBneHuss MyHUUMNAanbHOW  YCIyru,
yBEe4OMISIETCA 3as8BUTENb, @ TakkKe NPUHOCATCS U3BUHEHUS 3a AOCTaBMNEeHHble HeyaobCcTBa;

4) npepoctaBneHuss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEKTPOHHbIE 00pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbun 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHMEM CNyYaeB, ECIN HAHECEHNE
OTMETOK Ha Takume [OOKyMeHTbl nNnbo nx usbsatTMe SABNSETCA HeobOXOAWMbIM YCNOBMEM
npefocTaBfeHns rocyaapCTBEHHOM WAW  MYHUMUMNANbHOW YCNYrM, W WHbIX CrlyyYaes,
yCTaHOBMEHHbIX beaeparnbHbIMU 3aKOHaAMM.

2.6. VicuepnbiBaoLLmit nepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUN C
HOpMaTUBHLIMW NPaBOBLIMU akTamMu Ansi NpegoCcTaBnNeHns MyHULMNanbHOM YCryr, KoTopble
HaxoaaTCs B pacnopsiKeHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBneHusl U NoABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Uiy opraHam MecTHOro
camoyrnpaBreHusl opraHn3aLmin 1 KoTopble 3asiBUTENb BNpaBe NpeacTaBUTb, a Takke
cnocobbl NX NoNy4YeHNst 3asiBUTENSIMI, B TOM YMCIE B 3NIEKTPOHHOM dhopMe, NOPSAoK UX
npeacTaBreHnst; rocyAapCTBEHHbIN OpraH, opraH MeCTHOro caMmoynpasneHust nnbo
opraHusauusi, B pacnopsikeHUM KOTOPbIX HAXOAATCS AaHHbIE JOKYMEHTbI

2.6.1. MNony4atoTcsa B pamKax MeXBeOMCTBEHHOIO B3aMMOLAENCTBUSA:

1) BbINMcKka M3 EQUMHOro rocygapCTBEHHOMo peecTtpa HeaBmXknumoctn — defepanbHas
cnyxba rocygapCTBEHHOW permcrpauumn, kagactpa v kaptorpagum;

2) cBegeHus o oencTByoWEeM nacnopTe rpaxagaHnHa Poccunckon degepaumm — MB[Q
Poccuu;

3) cBegeHus o HoTapuanbHoOM AoBeEPEHHOCTU — PefepanbHasa HoTapmanbHaga nanara.

2.6.2. B3agBuTenb BnpaBe NpeaoCTaBUTb [AOKYMEHTbl (CBedeHusl), yKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOrO pernameHTa, B (OpME 3MEKTPOHHbIX
OOKYMEHTOB, 3aBepeHHbIX YCUNEHHOMN KBanuuumpoBaHHoOM noanucbro nmu,
YNONTHOMOYEHHbIX Ha CO34aHue 1 NoAnncaHne Takux JOKYMEHTOB, NpU nofaye 3asiBrieHus.

2.6.3. HenpepacraeneHve (HeCBOeBpeMEHHOE NnpeacTaBrieHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perfamMeHTa opraHaMmy rocyJapCTBEHHOM BfiacTu, opraHamu
MECTHOro camMoynpaBJrieHUsl, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHMeM A5 0TKasa B NpefoCTaBneHn MyHUUMNanbHOW yenyru.



2.6.4. [omxHocTHoe nuuo u (Mnn) paboTHUK, YyKasaHHblX B MyHKTe 2.6.1
agMUHUCTPATMBHOIO  pernameHTa OpraHoB W opraHu3auunm, He npeacraBuBLLNE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoLlleHHble W HaxoAdwmecss B pacropsiKeHun
OOKYMEHT WNn CBeAeHus, noanexar agMWUHUCTPaTUBHOW, OUCUMMNIMHAPHOW WM MHOW
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHOoAaTenbCTBOM Poccuinckon ®egepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUS, B TOM 4uchne
noaTeepxgarlime BHECEeHWe 3asiBUTenieM nnaTtbl 3a npefocTaBneHne MyHuMUMnanbHOW
YCNyrn, Haxogsawmecs B pacnopsikeHUM rocyaapCTBEHHbLIX OpraHoB, OpraHOB MECTHOro
camoynpasneHus N NoaBeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Ui opraHaMm MecTHOro
camMmoyrnpasneHns opraHmsauumn.

HenpenctaBneHne 3asBuTeneM [OOKYMEHTOB, COAepXalumx CBedeHWUd, KoTopble
Haxo4AaTCA B pacrnopsKeHUN rocyfapCTBEHHbIX OpraHoB, OPraHOB MECTHOIO camMoynpaBieHus
N NOABEOOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHam Uiy opraHam MecTHOro camoyrnpasfeHus
opraHusaumn, He $BNSeTC OCHOBaHWMEM [AJ19 OTKasa 3aaBUTento B NpefoCTaBreHuun
MYHUUMNANbHOW YCNyru.

2.7. VicyepnbiBatoLLmii NepedeHb OCHOBaHWUIA ANs oTkasa B NpYeMe JOKYMEHTOB,
HeoOXoaMMbIX ANns NPeaoCcTaBNeHUs MyHULMNANbLHOW YCnyru

2.7.1. OcHoBaHuAMWM OnNA OTKasa B MpuUeEME [OKYMEHTOB, Heobxoammbix AN
npegocTaBeHnUss MyHULMNANbHOW YCyru, SBASOTCS:

1) npeacTaBneHHble 3asBUTENEM LOKYMEHTbl cogepXaT NO4YMCTKM U MUcnpaBreHus
TEKCTa, He 3aBepeHHble B Mnopsgke, YCTAaHOBMEHHOM 3akoHogaTenbCTBOM Poccunckon
depepaumm;

2) DOKYMEHTbI cofepXaT MOBpeXAeHUs, Hannyme KOTOpbIX He NO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb WHOPMAUMIO W CBEAEHUSs, coaepXalmecss B OOKYMEHTax Aans
npefocTaBfieHNss MyHUUMNANbHOW YCNyru;

3) NnpeacTaBreHHble JOKYMEHTbI NN CBEAEHUS YTPATUIIM CUINY HA MOMEHT ObpalleHus
32 MyHMUMNANbHOW YCIyron (OOKYMEHT, YAOCTOBEPSHOWMIA MOMHOMOYUS npeacTaBuTens
3aaBuTENs, B cnyyae obpaweHns 3a npeaocTaBneHneM MyHULMNAanbHOW YyCNyrM ykasaHHbIM
nmuom);

4) nogava 3asdBNEeHUs O NpPeaocTaBfEHUN MYHUUMNANbHOW YCNyrM U LOKYMEHTOB,
HeobXoauMbIX Ons NpeaocTaBfeHns MyHUUMNANbHOW YCyru, B 3NEKTPOHHOW dopme C
HapyLLEHMEM YCTaHOBIIEHHbIX TPeOOBaHWUI;

5) HekoppeKTHOe 3anonHeHne oba3aTeribHbIX Nosien B hopmMe 3asiBrieHusi, B TOM Ynchne
B WHTEpakTMBHOM popme 3aaBneHuss Ha PecnybnukaHckom nopTane (HeLOCTOBEPHOE,
HenosiHoe, NMBOo HenpaBuibHOE 3anofIHEHME);

6) npencrtaBneHWe HEMOSTHOrO KOMMMEKTa AOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfieHNss MyHUUMNANbHOW YCNyru;

7) 3asaBneHne O NpeaoCcTaBfieHnn yCryrn NogaHo B OpraH rocygapCTBEHHOW BNacTw,
opraH MEeCTHOro camMoynpaBfieHUs1 UNn OopraHu3auuio, B NMOSTHOMOYMSA KOTOPbIX HE BXOAUT
npegocTaBfieHne MyHULMNanbHOW YCyri;

8) HecobntogeHne yCcTaHOBIEHHbIX cTaTtben 11 degepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-9d3 «O6 3neKkTpOHHOM NOAMMCUY» YCNOBUN NPU3HAHUS OENCTBUTENBHOCTU
YCUNEHHOW KBanuuumMpoBaHHOW 3NEKTPOHHOW NoAnucu.

2.7.2. lepeyeHb OCHOBaHUN ONsl OTKa3a B NpUEME OOKYMEHTOB, HEOOXoauMbIX Ans
NoSTly4YEHMsT MyHULMNANTbHOW YCIyrn, IBNSIETCS MCHEPNbIBAOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEHUs U AOKYMEHTOB, HEOOXoaMMbIX OnA
npefocTaBfieHns MyHULMNANbHOW YCnyru, MOXeT ObiTb MPUHATO Kak BO Bpems npuema
3aaBUTENs, TaK W MOcfe MnofyYeHUs OTBETCTBEHHbIM [OOMMKHOCTHbIM nmuom OpraHa
HeoOXoauMbIX Ons NpeaocTaBneHns MyHUUMNAnbHOW YCnyru OOKYMEHTOB (CBedeHuin) C
NCNOSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOAENCTBUS, B CPOK, He
npesbiwaowmnn 3 paboymx QHEN CO OHA perncTpaunmn 3asiBieHus.

2.7.4. 3anpeliaetca OTKasblBaTb B MpuvemMe 3asBfeHUA U WHbIX [JOKYMEHTOB,
HeobXoauMbIX AN NpefocTaBneHns MyHMUMNAnNbHOW YCryru, B Criydae ecrniv 3asiBfieHue m



AOKYMEHTbI, Heobxoaumble And npefoCTaBfeHUs MYHMLMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUMN C MHPOpMaLMen 0 cpokax 1 NopsiAke NpeaoCcTaBneHnss MyHUUunansHoOm ycnyru,
onybnukoBaHHoM Ha EanHom noptane, PecnybnnkaHckom nopTane.

2.8. VicuepnbiBatoLLmin NepeyYeHb OCHOBaHWUIA ANt TPUOCTAaHOBMNEHNUSI NN OTKasa B
npegocTaBneHn MyHUUMNansHOM yCnyrm

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NpedoCTaBNEeHNa MyHUUMMNAnNbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHu1s ansa oTkasa B NpefoCTaBfeHUM MyHUUMNANbHON YCIyrn:

1) B npeAcTaBneHHbIX 3asBNeHNN 1 (UNn) AOKYMEHTaxX COAEPXUTCA HenonHasa u (1nu)
HeoCTOBepHas MHpopMaLms;

2) nocTynneHve oOTBeTa opraHa rocyaapCTBEHHOM BRnacTtW, opraHa MeCTHOro
camoynpasneHns nNuMbo noaBefOMCTBEHHOW OpraHy rocyaapCTBEHHOW BNacTu UMM opraHy
MeCTHOro camoyrnpasneHuns opraHusaumm Ha MEXBEeAOMCTBEHHbIN 3arnpoc,
CBMAETENLCTBYIOWErO0 00 OTCYTCTBUM AOKYMEHTA U (Unu) nHdopmaumm, HeobxoauMblx Ans
npefoCcTaBfieHNUs MYHULMNANbHOW YCryrn, ecriv COOTBETCTBYOLWMUMA OOKYMEHT He Obin
npeacTtasfieH 3agaBuTenieM no cobCTBEHHOM MHMLUMATUBE;

3) OTCyTCTBME CBEAEHUW O perucTpauum rpaxgaHuHa Mo MeCTy >XUTenbCcTBa
(npebbiBaHMs) B pacnopsiXKeHUM OpraHoB MECTHOrO caMoynpaBfieHus.

2.8.3. lNepeyveHb oCHOBaHUK ANs1 OTKasa B NpedoCTaBreHnn MyHULMNansHOW YCryrm
ABNSAETCA UCYEPnbIBaOLLNM.

2.8.4. 3anpellaeTcs oTKasblBaTb B NpeAoCTaBNeHnM MyHULMNaneHOM yCryrn B criyvae,
ecnn 3asBrieHMe O MnpefoCTaBfeHuM MyHULMNanbHOW yCryrn nogaHo B COOTBETCTBUMM C
WHoOpMaunen O cpokax W nopsagke npedocTaBfeHns  MyHUUMNAanbHOWM  YCRyru,
onybnukoBaHHoON Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.9. Mopsigok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON NOLUMMHbBI MW MHOW NnaThl,
B31IMaeMoWu 3a NpeaocTaBneHe MyHMUMnanbHOM yeryri

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMAAITCS HEOOXOAUMBIMU 1 06s13aTeNbHBIMU ANS
npenocTaBneHns MyHULMNanbHOM YCryr, B TOM YMCrie CBeAeHUst O AOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) OpraHusaumusiMum, y4acTeyLUMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep M OCHOBaHUS B3MMaHUs NNaThbl 3a NpeaocTaBiieHne ycnyr, Kotopble
ABMATCA HEOOXO0aUMbIMUK U 06A3aTENbHBIMU ANA NPefOCTaBNEeHNS MyHULMNANbHOW YCNyru,
BKIMOYasa MHpopMaLMio 0 MeTOAUKe pacyeTa pasMmepa Takoun nnathbl

MpenocraBneHne HeobxoaMmbIx U 06A3aTeNbHbLIX yCryr He TpebyeTca.

2.12. MakcumarnbHbIM CPOK OXUAAHUA B ovepean npu nogaye 3anpoca o npegocrtaBneHum
MYHULMNANbLHOW YCIyru, ycnyru, npeaocTtaBfisieMon opraHmsaumen, y4acTeyoLen B
npegocTaBNeHnM MyHUUMNANsLHOW YCNyru, 1 Npu nosiy4eHun pesyrnbTtaTta npegoctaBrneHus
Taknx ycnyr

2.12.1. Bpema oxugaHua npv nopgade 3asiBeHUs Ha nonyyvyeHne MyHUuunanbHoOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyvyeHun pesynbtata nNpeaocTaBlieHNs MyHULUUNAnNbHOW yCcryru
MaKCUMarbHbIA CPOK OXUAAHUA B oMepean He OOSKeH npesbiwaTtb 15 MUHyT.



2.13. Cpok 1 nopsiAoK permctpaumm 3anpoca 3asaBuTens o npefocTaBrneHm MyHUuunansHom
ycnyru n ycrnyru, npefoctaBnsaemMon opraHnsasmen, y4acTByioLLen B npefocTaBneHnm
MYHULMMANbLHOW yCnyru, B TOM YUCrie B 3NIEKTPOHHON hopme

2.13.1. MNpun nnyHom obpaiwieHmn B MOLL B geHb nogaumn 3asBneHnsa 3asBUTENtO
BblaaeTcs pacnucka s AUC MOLL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAIOLLNM, YTO
3asiBreHne oTnpasBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. lpn HanpasneHun 3asaBreHUs nocpeacTtsom, PecnybnukaHckoro noprtana
3aaBuUTENb B AEHb MOAAYM 3asiBfieHUs norny4vyaeTt B NMYHOM kabuHeTe PecnybnukaHckoro
noprtana W MO 3reKTPOHHOW MoYTe yBeOOMSeHue, MoATBepXaawllee, 4TO 3asBreHue
OTNpaBrieHO, B KOTOPOM YKa3blBAlOTCHA PErMCTPaLMOHHbBIN HOMEpP U AaTa nofayu 3asiBrieHUs.

2.13.3. MNpwu nuyHom obpaleHnn B OpraH B A€Hb Nogayn 3adBneHns yrnosTHOMOYEHHbIM
AOJDKHOCTHLIM nvuom OpraHa 3asiBUTESNo0 BblAaeTcsl pacnvcka 13 aBTOMaTU3MPOBaHHOM
WHGOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCIYr, C perMcTpayumMoHHbIM HOMEPOM, JaToM Nogadn 3asiBlieHNs U nepevyHem
npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s kK NOMELLEHNAM, B KOTOPbIX NPeA0CTaBnseTcs MyHUuunanosHas
ycrniyra, K 3any oXxuaaHud, mectam Ans 3anosiHeHns 3anpocoB O NpefocTaBfieHumn
MYHULUMNANbHOW yCnyr, MHOOPMaLMOHHBbIM CTEHAAM ¢ obpasuamMm UX 3anosTHEHUS U
nepeyYHeM OOKYMEHTOB, HEO6X0ANMbIX ANS NPeAoCTaBEHUS KaXa0N MyHULMNanbHOM
ycnyru, pasmeLleHnio 1 0popMIieHno BU3yarbHOW, TEKCTOBOW U MYNbTUMELNNHOMN
MHdOpMaUuKM o Nopsiake NpeaocTaBneHnsa Takom ycnyru, B TOM Ynucre K obecneyeHmto
AOCTYMHOCTM AN UHBaANMAOB yKa3aHHbIX OO bEKTOB B COOTBETCTBUMN C heaepanbHbIM
3aKoHOAAaTeNbLCTBOM M 3aKkOHOAaTenbCcTBOM Pecnybnukm TatapcTaH o counanbHoM 3awmTe
MHBaNnMaoB

2.14.1. lpepocTtaBneHne MyHUUMNANbHOW YCNYrM OCYLIECTBSETCA B 34aHUSX U
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytoTcsa Heobxogmmon mebenbio ans oopmeHns
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBUM C 3aKoHOA4aTenbCcTBOM Poccunckon denepaunm o coumarnbHOM
3awmMTe MHBanNMOoOB B UeNsx 0OecnpenaTcTBEHHOro AOCTyrna K MeCTy npeaocTaBfieHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) obBecneunBaeTca 6GecnpensaTCTBEHHbIW  [OCTYN  MHBanNMOoOB K MeCTy
nNpefocTaBneHns MyHuuMnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXO4 B MNOMELEHUS W
nepemMeLleHne B Ux npegenax);

2) BuM3yanbHasi, TeKCToBas W MynbTUMeAWHas WHgopmauua o nopsiake
npefocTaBfeHns MyHULMNanbHOM yCrnyrn pasmMeLlaeTcs B yaoOHbIX A58 3asBuTenen Mmecrax,
B TOM YuCIe C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN UHBANWAOB;

3) conpoBOXAeHWE NHBANUAOB, UMEIOLLINX CTONKUE pacCTPONCTBA (PYHKLUM 3pEHUS
N CaMOCTOATENBLHOrO NepeaBuXeHNs, N OKasaHne UM NoMoLLy;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO NepeaBMXeHUst NO0 TEPPUTOPUN, HA KOTOPOM
pacnonoXxeHbl 06bEKTbI COLnanbHOWN, MHXEHEPHOW U TPAHCNOPTHOM MHAPACTPYKTYP, BXOAA B
Takme o0beKTbl N BbIXOA4A U3 HUX, MOCAAKM B TPAHCMOPTHOE CPeaCTBO U BbiCALKM U3 HETO, B
TOM YKCre C UCMONb30BaHNEM Kpecna-KONACKH;

5) Hagnexawee pasmelieHne obopyaooBaHMss U HocuTenen uHdopmaumu,
HeobxoomMMbix Ona obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Y4ETOM OrpaHUyYeHnn NX XXU3HEOEATENbHOCTY;

6) aybnupoBaHue HeobxoaumMoM ANA  WHBANMOOB 3BYKOBOM WU 3pUTENBHOM
nHdopMauumK, a TaKke Hagnuceu, 3HakoB U MHOM TEKCTOBOW U rpadpuyeckon MHgopmaumnm
3HaKkaMu, BbIMOSIHEHHbLIMU PeNnbedHO-TOYEeYHbIM WpUdTOM Bpanns;

7) ponyck cypaonepeBoayuka n tudnocypaonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyYuUKU OOKYMEHTa, MOATBEPXAAloWero ee
crneuvanbHoe obyyeHue M BbligaBaemoro no dopme n B nopsiake, KOTOpble YCTaHOBIEHbI



npukasom MwuHucTepcTBa Tpyda W couuanbHow 3awmtbl Poccuinckon ®epepauuun oT
22.06.2015 Ne 386H «O6 yTBEp>KAEHUN POPMbI AOKYMEHTA, MOATBEPXKAAIOLLENO CreynanbHoe
obyyeHne cobakn-npoBogHUKA, 1 MOPSAKA ero Bblgayuny.

2.14.3. TpeboBaHus B YacTn obecneyeHnss JOCTYNHOCTU ANt MHBANMAOB OObEKTOB, B
KOTOpPbIX OCYLLECTBNSAETCA MpeaoCTaBfneHne MyHUUunanbHOW  YCryrm, W  CpeacTs,
NUCrnonb3yemMbiX NpU MNPeaocTaBleHUN MyHUUMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
noanyHkrtax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO pernamMmeHTa, MPUMEHSIIOTCA K 00bekTam
N cpencTBam, BBEAEHHbIM B 3KCMNlyaTauuio Uy NpoLueawmmm MogepHN3aumnio, PEKOHCTPYKLNIO
nocne 1 nona 2016 ropa.

2.15. NokasaTenu JOCTYNHOCTU N KaYyecTBa MyHUUMMNanbHOW yCrnyru, B TOM 4Ynucrie
KONM4eCcTBO B3anMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMU L aMKn Npy NpeaocTaBneHnm
MYHULUMNANbHOW YCNyru U nx NpoAoImKMTENBHOCTb, BO3MOXHOCTb MOMyvYeHnUss MHdopMaumm o
xofe npefocTaBneHnsa MyHULMNanbLHOM yCrnyrn, B TOM YMCie C UCMNOMb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALNOHHBLIX TEXHOMNOMMI, BO3MOXHOCTb NGO HEBO3MOXHOCTb
Nony4YeHnss MyHUUUNansLHOM yCryrm B MHOrOOYHKLMOHANbHOM LieHTpe NpeaocTaBreHuns
rocyAapCTBEHHbIX 1 MyHULUMNASbHLIX YCIyr (B TOM Yucrie B NOMIHOM ob6beme), B fobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONHUTENBHO pacnopsaauMTenbHOro opraHa
MEeCTHOro camoynpasrneHusi, No BblIbopy 3asaBUTENS (3KCTeppUTOPUAnbHbIN NPUHLAM),
nocpencTBoOM 3anpoca o0 NPeaoCTaBfIeHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOTOYHKLMOHANbHbLIX LEeHTpax npegocTaBeHuns
rocyapCTBEHHbIX N MyHULMNANbHbBIX YCNyr, NpeayCcMOTPEeHHOro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. TlokasaTensmMmm [OOCTYNHOCTU MpPedoCTaBfeHns MyHUMUMNAnNbHOW  ycnyru
ABIAIOTCA:

pacrnonoXeHHOCTb MOMELLEHUs, B KOTOPOM BeAeTCs MpueM, Bbldayvya OOKYMEHTOB B
30He JOCTYMHOCTM OBLLECTBEHHOIO TPAHCMNOPTa;

HanMyne HeobXoaMMOro KonnyecTsa CneumanncToB, a Takke NOMeLLEeHUN, B KOTOPbIX
OCyLLEeCTBNAeTCA NpueM JOKYMEHTOB OT 3asiBUTENEMN;

HanuMyue wucyepnbiBawwWwen uwHGopmauum o crnocobax, nopsagke W cpokax
npefocTaBfieHns MyHUUUNAanbHOM YCIyrm Ha MHPOPMaUUMOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, opuumansHOM cante MyHUUUNanbHOro panoHa;

oKasaHue NoMoLLM MHBanNugam B npeogoneHnn 6apbepoB, MeLatoLLmMX NOyYEHNI0 MU
yCrnyr HapaBHe C ApyrMmMu nuuamu.

2.15.2. NokasaTensiMu KayecTBa NpegocTaBeHns MyHULUNansHOW yCryru SBnaTCA:

1) cobntogeHne CpoKoB Npuema 1 pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyYyeHus pesynbrata MyHULMNANbHOW YCnyru;

3) oTcyTCcTBME OBOCHOBAHHbBIX Xanob Ha HapyLeHUs agMUHUCTPATMBHOIO perfiaMeHTa,
coBepLueHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aMMOAEWNCTBUM 3asaABUTENHA C AOSDKHOCTHbIMKM nvuamu (6e3 y4veTta
KOHCYmnbTauuin):

B3anmogencTeune 3aasutens ¢ padotHmkamm OpraHa unm MOLL npu npegoctasneHumn
MYHUUMNANbHOW YCIyrn OCcyLeCcTBNAeTCs O4MH pa3 nNpu npeacTaBrieHnn 3asBrieHnsi Co BCeMun
HeobXoaMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B cryvyae HeobOXOAMMOCTM MONyyYyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyru B OpraHe nnn ML B doopme ak3emnnisipa 3f1eKTPOHHOro AOKyMEHTa
Ha GymaxHOM HocuTene.

MpoOomKNTENBbHOCTL OOHOMO B3aMMOOENCTBUS 3a8BUTENS C OOSMKHOCTHLIMWU NvLamMu
npu npegocTaBfieHU MyHULMNANbLHOW YCIyrn He npesbiwaeT 15 MUHYT.

3asaBuTeENb BrpaBe OLEHUTb KAayeCTBO MpPedoCTaBfeHUs MyHUUMNANbHOW YCRyrn C
NMOMOLLBID  YCTPOWUCTB  MOABMXHOW paguoTenedoOHHON CBA3W, C  UCMONb30BaHWEM
PecnybnuvkaHckoro noprana, TepMUHaNbHbIX YCTPOWCTB.



2.15.3. NHdopmauma o xoge npeaocTaBneHns MyHUUMNAanbHON yCrnyrm MOXeT ObiTb
nony4yeHa sasBuTenem B NIMYHOM kabuHeTe Ha EgmHom noptane, PecnybnvkaHckom nopTtane,
B OpraHe, MoLI.

2.15.4. MNpegocTtaBneHne MyHUUUnNanbHOW ycnyru ocyuiectensietcsa B nobom ML no
BbIOOpY 3asABMTENst HE3aBMCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYeCcKoro
NPOXMBaHMS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTtapcrtaH no
3KCTEPPUTOPMANbHOMY NMPUHLIAMNY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnCre yunTbiBaloLwmMe 0COBEHHOCTM NpeaocTaBneHns
MYHUUUNANbHOW YCAyrn No aKCTeppuTopuansHOMY NpuHUuUNY (B cryyae, ecnu
MyHMUMNanbHasa ycnyra npegoctaBnaeTcs no aKCTeppuTopmansHOMy NPUHLANY) U
0COBEHHOCTN NpeaoCcTaBneHNss MyHULUNANbHOW YCIyru B 9NEKTPOHHON dhopme

2.16.1. lpn npepocTaBneHNUN MyHUUMNANbLHOW YCINYrM B 3NEKTPOHHOM dopme
3aaBuUTenNb BNpase:

1) nony4nTb MHOPMAaLMIO O NopsaKe M Cpokax NpedoCTaBNEHUS MyHULMNANIbHOW
ycnyru, pasmeLleHHyto Ha EagnHom noptane, PecnybnukaHckom noprane;

2) nopaTb 3asABneHue O NpeaocTaBNeHNN MyHULMNANBHOW YCIYTN U UHbIE AOKYMEHTHI,
HeobxoouMMble ON1S NpefoCTaBfeHUss MyHULMNANbHOW YCNyrM, B TOM YUCHEe OOKYMEHTbI U
MHOpPMaUUIo, SNEKTPOHHbIE 0bpasbl KOTOPbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUUN C
nyHKTOM 7.2 vactn 1 crtatenm 16 ®epepanbHoro 3akoHa Ne 210-d3, ¢ Mcnonb30BaHWEM
PecnybnukaHckoro noprana;

3) nonyuiTb cBedeHMS O XOo4e BbIMNOMHEHUS 3asBMeHWA O npefocTaBreHum
MYHMLMNANbHON YCNYru, NO4aHHbIX B 3NIEKTPOHHOWN hopMme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaocTaBneHns MyHULUMNanbHON YCNyru;

5) nonyuntb pe3ynbTaT NpPeaoCTaBNEeHUs MyHUUMnanbHOW ycnyrm B dopme
9NEKTPOHHOIO LOKYMEHTa;

6) nogaTtb xanoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHBIX NAL, MyHUUMNAanbHbIX cnyxawux nocpencrtsoM PecnybnukaHckoro noprana,
noptana degepanbHON rocygapCTBEHHON MH(OPMAaLMOHHON CUCTEMbI, obecnevmBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHusa peweHun n gencteum (6esnencreuns),
COBEPLUEHHbIX NMPU NPeaoCTaBeHNN rocyaapCTBEHHbIX U MyHULMNAMNbHbLIX YCAyr opraHamu,
NpefocTaBNAWNMN  FTOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrK, WX OOSPKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMW CITyXKaLLUMMM.

2.16.2. dopmumpoBaHME 3asiBIeHUs OCYLLECTBNSAETCS MOCPeACTBOM 3anosfiHeHUs
3NEKTPOHHOM hopMbl 3asiBneHna Ha PecnybnvkaHckom noptane 6e3 HeobxogumocTu
AONOSTHUTENBHOW NoAaun 3asBnNeHUs B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asiBneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBMEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ONA NpeocTaBneHus yenyru;

2) BO3MOXHOCTb 3anoSfIHEHUA HECKONbKUMU 3asBUTENSAMU OOHOW  ONEKTPOHHOW
dopMbl 3adBfneHns npu obpaweHnn 3a ycnyramu, npegnonaralowumMn  HanpasneHue
COBMECTHOrO 3asiBfIEHNS HECKONbKMMUW 3asiBUTENAMM;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HOCUTEene KOMUU SNEKTPOHHON dOopMbl
3asBneHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYIO (POpMY 3asiBfiEHUs] 3HAYEHUA B
nobo MOMEHT MO XenaHuto Nofb3oBaTens, B TOM Y1CHe NpU BO3HUKHOBEHMM OLLIMBOK BBOAA
1 BOo3BpaTe A5 NOBTOPHOrO BBOAA 3HAYEHUI B ANIEKTPOHHYIO POPMY 3asiBIIEHUS;

5) 3anonHeHue nonewn 3NeKTPOHHOW (POopMbl 3a8BfEHNA 40 Havana BBoA4a CBeAEeHUNn
3agBuTENEM C UCNOMb3OBaHWEM cBedeHun, pasmeuwleHHbix B ECWA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTu, Kacawwencs CBeLeHUN,
OTCYTCTBYIOLLUNX B €QNHON CUCTEME NOEHTUMMKaLMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCSA Ha NOOON U3 3TanoB 3anNOSIHEHUS ANEKTPOHHON (hOpMblI
3aaBneHns 6e3 notepu paHee BBEAEHHOW MHOPMaLINW;



7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBNIEHUAM B TEYEHUe
He MeHee OAHOro rofa, a Takke YaCcTUYHO CHOPMUPOBAHHBIM 3aABMEHUSIM - B TEYEHUE He
MeHee 3 MecsLeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyllecTBnsieTcs
nocpencteomM PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3asaBuTeNto NpeaocTtaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty M Bpems B npedenax YCTAaHOBMEHHOO B MHOrOMYHKUMOHANbHOM LEHTpe
rpacovka npuema.

3anucbk Ha onpegeneHHyro AaTy 3akaHuMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[na ocywecTtsneHMss npeaBapuUTeNbHON 3anvcu nocpeactsoM PecnybnmkaHcKoro
noprtana 3asBUTeNto Heo6xoaMMO ykasaTb 3anpaluMBaeMble CUCTEMOW AaHHbIE, B TOM YMChE:

Gamunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto gaty u Bpemsa npvema.

B cnyyae HecooTBeTCTBUSA CBeOEHUW, KOTOpble cooOWun 3asBuTens nNpwu
npeaBapuTenbHON 3anncu, 4OKyMeHTaMm, NpeAacTaBreHHbIM 3agBUTENEM NPU IMYHOM NpUeMe,
npegBapuTenbHas 3anMcb aHHynmpyeTcs.

Mpn ocywecTBneHnn npensapuTenbHOM 3anmMcu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTsepxaeHve. B cnydae, ecnu 3assutenb CoobWAT
afpec 9NeKTPOHHOW MOYTbl, HAa YKa3aHHbIM agpec TaKkKe HanpaBnseTcsa WHgopmauusa o
noaTBepXaeHnn npeaBapuTenbHON 3anMcK ¢ ykasaHneM Aathbl, BPEMEHU N MecTa npuema.

Mpwn ocyuwiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsiake
NMHOPMUPYETCS O TOM, YTO NpeaBapuUTesnibHas 3anMcb aHHYNMPYETCS B Clydae ero HesiBKM no
ncredeHnn 15 MMHYT C Ha3HA4YEHHOro BPEMEHWN Npuema.

3asButens B Noboe BpeMs BnpaBe 0Tka3aTbCH OT NpeaBapuUTeNbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENsS COBEPLUEHMS WHbIX OENCTBUN, Kpome
NPOXOXAEHNA MAEHTUMUKALUMM U ayTeHTUdUKaumm B COOTBETCTBMM C HOPMAaTUBHbLIMU
npasoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenn npuema, a Takke
npegocTaBneHns cBefeHun, HeobxoauMbix ANs pacyeTa ANUTENbHOCTU  BPEMEHHOrO
WHTEepBana, KoTopbI Heo6xoanMo 3abpoHMpoBaTh A4S NpuemMa.

3. CocTas, nocrnenoBaTenbHOCTb U CPOKM BbINOMHEHUS aAMUHUCTPATMBHbIX NpPoLeayp,
TpeboBaHMs K NOPSAKY MX BbINOMHEHMS!, B TOM YMCIe 0COBEHHOCTU BbIMONTHEHUS
agMUHUCTPATMBHBIX NpoLeayp B 3MeKTPOHHON dhopme, a Takke 0COBEHHOCTU BbINONHEHNS
agMUHUCTPaTMBHBIX NpoLueayp B MHOrOYHKUMOHAMNbHbIX LIEHTpax

3.1. OnucaHne nocnenoBaTenbHOCTU AEUCTBU NPU NPeaoCTaBNeHNM
MYHULIMNANbHOM YCRyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCAyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATNE N PAaCCMOTPEHNE KOMIMIEKTa AOKYMEHTOB, NpeAcTaBreHHbIX 3asgBUTenew;

3) HanpaBneHMe MeXBeAOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywuwme B
npegocTaBNeHn MyHULUMNANbLHOW YCNyru;

4) nogrotoBka pesynbtata MyHULMNAnbHOW YCRyru;

5) Bblgada (HanpaBneHve) 3asaBUTENO pesynbTata MyHUUUNANbHOW YCIyru;

6) ucnpaBneHne TeXHNYECKNX OLLMOOK.

3.2. OkasaHue KOHCynbTauumn 3asBUTENIO
3.2.1. OcHOBaHMEM Hayana BbINOSIHEHUSA aAMWHUCTPATUBHOW Mpouenypbl sABnseTcs
obpalleHne 3asiBuTenss No BOMpocam, CBA3aHHbIM C NPefoCTaBfiEHMEM MYyHMUMMNANbHON
yCcnyru.



[OomKHOCTHBIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHum 3assutens B MOLl — paboTHnk MOLY;

npu obpaiweHun 3assutens B OpraH — CekpeTtapb McnonHuUTenbHOro kommteTa
BeeneHcko-Cnoboackoro cenbcKoro noceneHus

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCS 3a KOHCyNbTauMen O nopsake M cpokax
npegocTtasneHns MyHuumunansHon ycnyrm B MOL, nuyHo u no tenedgoHy n 3reKTpOHHOM
nouyre.

PaboTHnk MO®L| koHcynbTMpyeT 3asdABuTeEns, B TOM 4ucre NO cocTtaBy, dopme
npeacraBnsaemMon AOKYMEHTauum u Apyrum BoOnpocaMm [Ans MOfyvYeHUs MyHULMNarbHOW
yCnyru.

3asButenb MOXeT NOMyyYuTb  MHGOpMaLMIO O nopsagke  npedocTaBreHus
MyHUUMMNanNbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbINOSHSAOTCA B AeHb ObpalleHns 3asaBuTens.

PesynbTatamun BbINOMHEHUS agMUHUCTPATUBHBIX Npoueayp ABMASKTCH: KOHCYNbTaums
no coctaBy, dopme npeacTaBnsieMon JOKyMeHTaumm u Apyrum Bonpocam, HeobxoammbIiM Ans
NonyyYeHnss MyHUUMNanbLHOM yCryri.

3.2.3. 3asaBuTtenb Bnpase obpaTuTbes B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHCcynbTauuio Ha PecnybnunkaHckom noptane, cante OpraHa o nopsgke u
cpokax MpefdocTaBneHuss MyHUUMNanbHOW Yycnyru, B TOM 4ucne no coctasy, dopme
npeacraBnsaemMon AOKYMEHTauum u Apyrum BoOMpocam Afs MOfyYeHUs MyHULMNanbHOW
ycnyru.

[OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHOPMUpPYeT 3asBUTENS
B COOTBETCTBMM C TpeboBaHUAMM NyHKTa 1.3.4 agMUHMUCTPATMBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe Tpex pabounx Hen co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NpoLeayp SABMAKTCS: KOHCYNbTauum
no coctasy, hopme npeacTaBnsgeMon JOKyMeHTaummM u Apyrum Bonpocam, HeobxoammbiM Ans
Nony4YeHnss MyHULMNanbLHOW YCryri.

3.3. MNpuHaTME N paccMOTPeEHNE KOMNIIEKTa JOKYMEHTOB,
npeacTaBeHHbIX 3asBuUTeNnemM

3.3.1. lNpuem OOKYMEHTOB Ansa NpefocTaBreHns MyHuuunanbHon ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsutenb (NpeacrasuTens 3aasutens) obpawaetcsa B M®L| ¢ 3anpocom o
npegocTaBNeHnn MyHUUUNANbHOW YCNyrn 1 npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHnk MOL|, BegyLwmm npuem 3asBneHuni:

onpeaenseT npeameT obpalleHns;

yAO0CTOBEpPSET NIMYHOCTb 3aABUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAOLETO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMUSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTe 2.5
aAMWUHUCTPATUBHOIO perfiameHTa;

3anosiHAET 3NEeKTPOHHY0 hopmy 3assneHna 8 AIC ML,

npu nNpefocTaBnNeHUn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HoOcUTene, OCYLLeCTBMSIeT CKaHMpOBaHWE MNpeacTaBieHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHue n3 AIC MoL;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUIC ML,

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON ¢hopme unn
3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbBIX AOKYMEHTOB, (hOpMMUPYET SNEKTPOHHOE AENO;

BO3BpaLlaeT NoAnMCaHHOEe 3asBNeHne n opurmHanbl ByMaXKHbIX JOKYMEHTOB;



BblaeT 3asBUTESTHO PacnuUCcKy B NpuemMe AOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mnpoueaypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINONHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SABNAKTCA: roTOBOE K
OoTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnsaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3adABUTENS B
OpraH B anekTpoHHon ¢opme (B cOCTaBe NakeTOB ONEKTPOHHbLIX Aefl) B TeYeHue OAHOro
paboyero aHa co AHs obpalleHus 3asaBUTeNs B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npoueayp ABNANTCA: 3asiBlieHne U
nakeT OOKYMEHTOB (3MeKTpOoHHOe [eno), HanpasneHHble B OpraH, NocpeacTBOM CUCTEMbI
3IEKTPOHHOrO B3aMMOLENCTBUA.

3.3.2. [llpnem [OKYMEHTOB AN nNpefocTaBfeHna  MyHUMUUNanbHOW ycnyrm B
3NeKTpoHHOM dhopMme Yepes PecnybnukaHckui nopTan.

3.3.2.1. 3agButenb Ana nogayvn 3asiBIEHUss B 3NEKTPOHHOM OpMe BbIMOSHAET
cnegywouine 0encTeus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obsizatenbHble A48 NpeaoCTaBeHUss MyHULMNanbLHON YCnyru;

npuKpennseT OOKYMEHTbl B 3MEKTPOHHOW opMe unum 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asiBreHus (Npyu HeobxoaMmMocTn);

nogTeepxgaeT akT O3HaKOMIIEHUS W Ccorflacua € YCroBUSAMW U NOPAOKOM
npefocTaBfieHUss  MyHUUMNANbHOW YyCnyrm B  3feKTpOHHOM ¢opme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYI OTMETKY O Corflacum B popMe 3MEeKTPOHHOTO 3asiBfieHUs);

nogTeepXxaaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeOeHun (yctaHaBnuBaet
COOTBETCTBYHOLLY OTMETKY B (hOPME 3NEKTPOHHOIO 3asdBMeHuUs);

OoTnpaBnsieT 3anoSfIHEHHOE JNEeKTPOHHOEe 3asiBrieHne (HaXumMaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 9MNEKTPOHHOIO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBneHne MNoAnucbiBaeTcsl B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 agMUHUCTPATUBHOIO perfiamMeHTa;

nonyyaet yBegomMmneHne o6 oTnpaBke 35IEKTPOHHOrO 3asiBMEHNS.

dopmaTHO-Nnornyeckass nposepka COPMUPOBAHHOIO 3asiBIeHNA OCYyLLeCTBNSeTcH
nocre 3anofiHeHUs 3adBUTENEM KaXOoro U3 nofen aneKTpoHHoW hopmbl 3aasneHus. Mpu
BbISIBIEHUN HEKOPPEKTHO 3aroOfIHEHHOrO MOns 3NeKTPOHHOM POPMbl 3asiBlIeHNSA 3asBUTElb
yBeAOMISAETCS O XapakTepe BbISIBIEHHOW OLMOKM M Nopsaake ee yCcTpaHeHUs nocpeacTBoM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (bOpME 3asiBMEHUS.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBIMBaeMble  HaCTOSAWWMM  MYHKTOM,
BbINOJSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX NpoLeayp SBMSKTCA: 9NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NnocpeacTBOM CUCTEMbI NIEKTPOHHOIO B3aMOLENCTBUS.

3.3.3. PaccmoTpeHue komnnekta 4okymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHNS aAMUHUCTPATUBHOW Npouenypbl ABNsSeTcA
NOCTyNfNeHne 3asiBfieHUss M UHbIX [OOKYMEHTOB, HeobxoauMMmbiX ANd npefocTaBrieHus
MYHUUMNANbHOW YCNyru.

HOMMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
agMuUHUCTpaTMBHOM  npouedypbl  aBndetca Cekpetapb McnonHUTENbHOrO  KomMuTeTa
BeegeHcko-Cnoboackoro cenbCKoro noceneHns:

3.3.3.2. [JomKHOCTHOE nnuUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpalleHna 3aasutens c 3asisrieHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaeT NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMSAM, YKa3aHHbIM B NyHKTe 2.5
alIMUHUCTPATUBHOIO perfamMeHTa, NpPoBEpPKYy COOTBETCTBUSA MpeACcTaBIieHHbIX [LOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM (Hagnexailiee oopMieHne Konum JOKYMEHTOB, OTCYTCTBUE



B [OOKyMeHTax MoAYUCTOK, MPUMNUCOK, 3a4epPKHYTbIX CIIOB W WHbIX HE OroBOPEHHbIX
ncnpaeneHun);

3anonHsaeT SNEKTPOHHYO dopmy 3asaBneHus B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npu nNpenocTaBNeHUM LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYLWECTBNAET CKaHMpOBaHWE NpeAcTaBeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asdBNeHune;

nepenaeT 3asBMTENIO HA NPOBEPKY M NOANUCAHME;

nocre nognucaHna ckaHupyeT noannucaHHoe 3asaBreHne;

3arpyxaet B aBTOMaTU3MPOBAHHYK WH(OPMALMOHHYKD CUCTEMY, NpefHa3HaYeHHYo
OS5 OKa3aHWsA rocydapCTBEHHbIX U MYHULUMNASbHBIX YCNYr JOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOM (bopMe NN INEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmMupyeT
3MEeKTPOHHOE Oeno;

BO3BpalLlaeT nognucaHHoe 3asiBNeHMe W opurnHanbl OyMaXHbIX [OOKYMEHTOB
3a8BUTENIO;

BblOaeT 3asBUTESO pacnucKy B NpuemMe AOKYMEHTOB.

B cnyyae Hannumna ocHoBaHWM A51s OTKasa B npyemMe AOKYMEHTOB AOJHKHOCTHOE nNunuo,
OTBETCTBEHHOE 3a NpPUeM JOKYMEHTOB, YBEAOMMSET 3a8ABUTENSA O HAaNU4Mmn NpenaTcTBUm aAns
npuemMa 3asiBneHns 1 Bo3BpallaeT eMy JOKYMEHTbI C 06bACHEHMEM COaepPXXaHNA BbISBIIEHHbIX
OCHOBaHWn Ansi OTkasa B NpMeMe LOKYMEHTOB.

3.3.3.3. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, mocne
NOCTYNNEHNS JOKYMEHTOB Ha pacCMOTPEHME:

npuceamBaeT 3asiBfIEHMI0 HOMEpP B COOTBETCTBMM C HOMEHKMATypoW Aen U craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yuche MpUnoXeHHble 3adaBuTenem
AOKYMEHTbI B 31IEKTPOHHOM (hOopME 1 3NEKTPOHHbLIE 06pa3bl JOKYMEHTOB;

NpoBepSeT KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne yCcroBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeAcTtsoM obpalleHnsa Kk EanHomy noptany (B crniydae, ecnv 3asiButenem npeacraseHbl
ANEKTPOHHbIE [OOKYMEHTbI, MOLMUCaHHbIE YCUIEHHOW KBannUUMPOBAHHOW 3NEKTPOHHOM
noanuncLIo).

Mpn HanMuMm OCHOBaHMW, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWMHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT [MPOEKT peweHus o6 oTkase B MnpuvemMe [LOKYMEHTOB,
HeobxoauMbIX 4NA NPeaocTaBNeHNs MyHULMNANbHOW YCyri.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUIEHHOW KBannguuupoBaHHOM
3MEKTPOHHOW MOAMNUCU BbISIBIEHO HecobnogeHne ycrioBun ee AeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase JOMmKeH cogepXaTb NyHKTbl ctatbn 11 ®egepansHoro 3akoHa Ne 63-03,
KOTOpbIe NOCYXUSTM OCHOBAHUEM AN €r0 NPUHATHUA.

MpoekT peweHns o6 oOTkaze B MNpuemMe [OOKYMEHTOB, Heobxoaumbix Ond
nNpefocTaBNeHNs MyHULMNANbLHOW YCryrn, C yKasaHMeM MNpUYMH OTKasa (B crydvae, ecnuv
OCHOBaHWA OnNa OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoaumbiX Ans npefocTtaBreHus
MYHUUMNANbHOW YCINyrn, CBA3aHbl C HapyLUEHWEM YCTAHOBMEHHbIX TPebOBaHM K TakuMm
AOKYMEHTaM, OCHOBaHuUs [ONd OTkasa B MpueMe [JOKYMEHTOB [OSKHbl coaepXaTtb
WHpOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHOpmauuun, cBeOeHUKn), KOTopble He
npeacTaBneHbl, cogepXaT HeOCTOBEPHbIE U (UNTN) NPOTUBOPEYNBbLIE CBEAEHMUS, ODOPMIIEHDI
C HapyleHMeM YCTaHOBMIEHHbIX TpeboBaHWi), HanpaBnseTcd Ha CcorracoBaHve B
YCTaHOBIIEHHOM MOPSAKE NOCPELCTBOM CUCTEMbI AMEKTPOHHOIO JOKYMEHTOObopOoTA.

CornacoBaHue npoekTta peweHus 06 oTkase B npuemMe JOKYMEHTOB, HEO6X0aUMbIX A5
npegocTaBfieHns MyHUUUNANbHOW YCNYrn, OCYLEeCTBNAeTCs B nopsake, npeaycMoTpeHHOM
nyHKTOM 3.5.3 agMWUHUCTPATMUBHOIO pernamMmeHTa.

B cnyyae oTCcyTCTBMA OCHOBaHMM And OTkasa B nNpuemMe [OOKYMEHTOB,
npeasyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHoe nuuo,
OTBETCTBEHHOE 3a NPMEM JOKYMEHTOB, B TEYEHME OAHOro paboyero AHS CO AHA NOCTYNNEeHUs



3aaBNeHNd, HanpaBnsaeT 3asBUTENIO, YKa3aHHbIM B 3asBreHuM cnocobom, yBeaomneHme o
NOCTYNNEeHUn 3asBreHus, coaepxallee BXOAALWMWA PerncTpaunuoHHbIN HOMep 3asiBIieHus,
AaTy nonyyeHus 3asiBfieHusi, nepevyeHb HauMeHOBaHWW hanrnoB, NPeACcTaBIIEHHbIX K HEMY
AOKYMEHTOB, AaTy NonyyeHus pesynbtata MyHULMMNansHOW yCnyru.

3.3.3.4. WcnonHenne npouenyp, VYKkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
afiMUHUCTPATUBHOIO pernamMeHTa, npu Hanuyinm TeXHNYECKoM BO3MOXHOCTM OCYLLEeCTBMSEeTCA
B aBTOMaTM4YEeCKOM peXume C UCMNOoNb30BaHMEM aBTOMATU3NPOBAHHOW MHEOPMAaLMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHOW ANnA oKasaHWsA rocyaapCTBEHHbIX U MyHULMNAnNbHbIX YCYT.

3.3.3.5. AOMuHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
aAMWHNCTPATUBHOIO perfamMeHTa, BbIMOMHAKTCA B Te4YeHue ofHOoro pabovero AHS CO AHS
NOCTYNMeHUsa 3asBNeHNs Ha pacCMOTPEHME.

Pesynbtatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
paccMOTpeHMNE KOMMNIIEKT JOKYMEHTOB UK NPOEKT pelleHnst 06 oTkase B NnpuemMe JOKYMEHTOB,
Heobxo4MMbIX 4518 NPeoCTaBNeHNA MyHULMNANTbHOW YCyrn.

3.4. HanpaeneHve MexBeJOMCTBEHHbIX 3aMNpOCOB B OpraHbl, y4acTByOLLNE B
npenocTaBneHnn MyHUUMNanbHOM yCryrm

3.4.1. OcHoOBaHMeM Ha4vana BbINOSIHEHNA agMUHUCTPATMBHOW NpoLeaypbl ABNseTCs
nonyyeHne [OOSDKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOMIHOMOYEHHbIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM MpoLeaypbl, OT AOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NMPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHUE
agMuUHUCTpaTMBHOM npouenypbl, saBngetca CekpeTapb WcnonHUTENbLHOrO  KoMuTeTa
BeseneHcko-Crnoboackoro cenbCckoro nNoceneHus.

3.4.2. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpaslieHWe MeXBEeLOMCTBEHHbIX
3anpocoB, OPMUPYET K HanpaBnsieT B 3fIEKTPOHHOM opme MnocpencTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIMO  B3aMMOLENCTBUS (MpUM  OTCYTCTBUW  TEXHUYECKOM
BO3MOXHOCTN — MHbIMK criocobamu) 3anpocbl O NPeaOCTaBEHUN AOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMOJSTHAKOTCA B A€Hb NMPUHATUA 3asiBNIEHUS HA paCcCMOTPEHME.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NMPOLEAYP SABMSKTCS: HanpaBneHHbIe
B OpraHbl BNacTu u (Mnun) nogBefoOMCTBEHHbIE OpraHam BfacTu opraHn3aumnm 3anpochi.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHWMM 3amnpoCOB, MOCTYMMWBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3NEKTPOHHOrO B3aUMOAEWCTBUS, NpPeaoCTaBnsAoT
3anpawumBaeMble AOKYMEHTbI (MHOPMALMIO) UM HanpaBnsaloT yBegoMseHnss 06 OTCyTCTBUM
AOKYMeHTa u (Mnn) uHopmauun, HeobxoaumbIX AN NpeaoCTaBNeHUs MyHULMNanbHOM
ycnyru (ganee — ysegomrieHme ob oTtkase).

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOJTHAKOTCA B TEYEHUEe Tpex OHeN CO OHSA MOCTYNfeHns MeXBeLOMCTBEHHOro 3anpoca B
OpraH wUnu opraHu3auuio, NpeaocTaBnsowmne AOKYMEHT U MHAOPMALMIO, €CIIN UHbIE CPOKM
noaroToBKM WM HanpaBneHWss OTBETa Ha MEXBEOOMCTBEHHbIN 3anpoc He YCTaHOBIEHbI
deepanbHbIMM 3aKOHaMu, npaBoBbiMK akTamu [NpaButensctea Poccuinckon degepaumm m
NPUHSTLIMW B COOTBETCTBUM C heaeparnbHbiMy 3aKOHaMn HOPpMaTUBHBIMW NPaBOBbLIMM aKTaMu
Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINONMHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNSAOTCA: AOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  NPeAoCTaBfeHUss  MyHuuMnanbHOW — ycnyrn, nmbo
yBegomneHne 00 oOTkase, HanpaBrfieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3aMpOCOB.

3.4.4. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBlieHNe MeXBeLOMCTBEHHbIX
3anpocoB:

nony4yaeTt 3anpalivMBaemble 4Yepe3 CUCTEMY MEXBEeJOMCTBEHHOIO 3S1EeKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxooumble  Ona  nNpegocTaBrieHus



MyHUUMNanbHOW ycnyrn, nubo ysegomneHne o6 otkase npy OTCYTCTBUM OOKyMEHTa u (Mnu)
nHopmauum;

npy HanUyYnnm OCHOBaHWUW, NPEeaYyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEeHNA MYHMLMNANBbHOW YCyTrn.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfeHnss MyHULMMNANbHOW yCnyru, C ykasaHuem npuynH oTkasa (B crydae, ecnu
OCHOBaHWA Ons OTKasa B npueme [OOKYMEHTOB, HeobXxoauMMblX ANd npefocTaBrieHus
MYHMUMNANbHON YCMyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIIEHHbIX TPebOOBaHUM K Takum
OOKYMEeHTaM, OCHOBaHuUs [ANns OTka3a B MpuvemMe [OOKYMEHTOB [OSDKHblI coaepaTb
WHOPMAUUID O HaMMEHOBaHUUM [OOKYMEHTOB (MH(OpMauuW, CBeOeHWUN), KOTopble He
npeacTasneHbl, cogepXxaT HeOCTOBEPHbIE N (UNN) NPOTUBOPEYMBbLIE CBEAEHMUS, OPOPMIEHbI
C HapyleHMeM YCTaHOBMIEHHbIX TpeboBaHWi), HanpaBnNaeTCA Ha corfacoBaHue B
yCTaHOBMEHHOM NOpsiAKe NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIo AOKYMeHToobopoTa.

CornacoBaHue npoekTa pelleHusi 06 oTkase B npuemMe JOKYMEHTOB, HEOO6XOAMMbIX ANS
npegocTaBneHns MyHUUMNanbHOM yCrnyrn, ocyLlecTBnseTcs B nopsake, npeaycMOTpeHHOM
nyHKTOM 3.5.3 aAAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWWMM  MYHKTOM,
BbIMOSHATCS B A€Hb MOMyYeHNa CBeAEHNN N0 MeXBELOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMIHEHNA a4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCHA: LOKYMEHThI
(cBegeHust), HeobxoauMble Ans NpefocTaBfieHUss MyHULMMNANbHOW YCyrn, NPOEKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobxoOuMbIX ANS NpefocTaBreHus MyHULMNanbHOM
ycnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAAETCS B aBTOMaTUYECKOM
pexume C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5 OKa3aHUsA rocygapCTBEHHbIX U MyHULMNANbHbIX YCyr, B TOM Yucre C
MOMEHTa perucTpaumm 3asiBfieHUs B COOTBETCTBMM C MYyHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumManbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX NPoLeayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBndeT Tpu paboymnx gHs.

3.5. MNoaroToBka pesynbTata MyHULUMNANbHOM YCryru

3.5.1. OcHoBaHMeM Havana BbIMOMHEHUS aAMUHUCTPATUBHOW MNpoueaypbl sBnseTcs
NOCTYMNMeHne OT JOSMKHOCTHOIO JiMua, OTBETCTBEHHOIO 3a HanpaBfieHNe MeXBeAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHu), HeobBXoauMbIX AN NpefocTaBneHns MyHULmMnanbHON
ycnyru.

[JOSMKHOCTHBIM ~ NIULLOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHON
npouenypsbl, sBnsetca CekpeTapb WcnonHutenbHoro kommuteta BeepgeHcko-Cnoboackoro
CeJIbCKOro nocerieHuns.

3.5.2. [omkHOCTHOE nuMuUOo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTasfieHNa MyHULMNANBHOW YCIyru:

paccmaTtpmBaeT COPMUPOBAHHBLIA  KOMMMEKT [OOKYMEHTOB, HeobOXoauMbIx AOns
npegocTasfieHNa MyHULMNANbLHOW YCIyru;

npu BbIIBNIEHMN OCHOBaHMW AN OTKas3a B NpefocTaBfieHUN MyHULUUNANbHOW YCnyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, noaroTaBfMBaeT MPOEKT
pelweHus 06 oTkase B NpeoCTaBneHnm MyHULUUNANbHOW YCIyru;

B Clnyyae OTCYTCTBMS OCHOBaHWW ONA OTKasa B NpeaocTaBfieHUM MyHULUNansHOW
ycryru, npeaycMOTPEHHbIX MYyHKTOM 2.8.2 agMUHUCTPATUBHOIO pernameHTta, no utoram
pPacCMOTPEHNSA OOKYMEHTOB, HEOOXOOUMbIX ANSA NpefoCTaBfeHUss MyHULMNANbLHOW YCryru,
nogrotaBnMBaeT MPOEKT pes3yrnbTaTa nNpPedoCTaBfieHUs  MyHUMUMNAnNbHOW  yCcryrm B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO perfiamMmeHTa;

HanpasnseT NoAroTOBNEHHbLIN MPOEKT pesynbTarta nNpeaocTaBfieHnUss MyHULUNanbHOM
YCNyrn Ha corflacoBaHMe B YCTAHOBIIEHHOM MOpsigke NocpeacTBOM CUCTEMbl 3NEKTPOHHOrO



AOKymeHToobopoTa.

AOMWHUCTPATMBHbIE  Mnpouenypbl, YyCTaHaBfMBaeMmble  HACTOAWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHME O4HOro pabo4yero gHs.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUMBHBLIX Mpouenyp SABASAKTCA:  NPOEKT
pelleHns 06 oTkase B NpeaoCcTaBneHnm MyHULMNAnbHOM YCNyru, CNpaBku (BbINUCKN).

3.5.3. CornacoBaHve wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MYHUUMNANbHOW ycryrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBIISAETCH PYKOBOAUTESEM
CTPYKTYpPHOro noapasgeneHns, OTBETCTBEHHOMO 3a NMOAroTOBKY pe3ynbTarta MyHUUMNanbHOW
ycnyru, 3amectutenem PykoBogutena OpraHa, PykoBogutenem OpraHa.

[MogroToBrieHHble MPOEKTbl AOKYMEHTOB, MMelLMe 3amMedyaHus, BO3BpallalTcs Ha
AopaboTKy n1uy, OTBETCTBEHHOMY 3a NOATOTOBKY pe3ynbTaTta MyHuumMnaneHoun ycnyru. Nocne
yCTpaHeHuss 3aMe4yaHu NPoeKTbl JOKYMEHTOB MOBTOPHO nepenarTcs ANA COorfiacoBaHUsA U
nognucaHuns.

PykoBoautens OpraHa npu pacCcMOTPEHUU TMPOEKTOB [JOKYMEHTOB MNpoBepsieT
cobntogeHne agMMHUCTPATUBHOIO perfiameHTa AOSPKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA afMUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTenbHOCTU U MOSTHOTHI,
HanmMyus CcornacoBaHUM  YMOMMHOMOYEHHbLIX AOSMKHOCTHbIX Ny OpraHa B cucteme
3NEKTPOHHOro AOKYMeHToObopoTa.

B cnyyae BbISiBNEHUS HapyLleHU B YacTU CPOKOB BbIMNOMIHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM WM MNOMNHOTbl PykoBoautens OpraHa wHUUMMpyeT
npusfieYyeHne K OTBETCTBEHHOCTH ML, JONYCTUBLUNX HApYLUEHNHA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPAaTUBHOIO perfiamMmeHTa.

AOMUHUCTpaTMBHbLIE  Mpouedypbl, yCTaHaBiMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOJSTHAIOTCSA B TeYEeHMe O4HOro paboyero gHs.

Pesynbtatamu BbINOMHEHNA agMWHUCTPATMBHBLIX Npoueayp SABASKTCA: peweHue o6
oTKase B NpuemMe JOKYMEHTOB HeOOXoaAnMbIX ANS NpefoCTaBneHnss MyHUUMNanbHON yCrnyru,
peweHne o6 oTkase B NpeaoCTaBleHnn MyHULMNanbHOW yCryrn, cnpaska (Bbinucka).

3.5.4. NcnonHeHwe npouenyp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. agMMHUCTpaTMBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAAETCS B aBTOMaTUYECKOM
pexume C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs roCy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyT.

MakcumarnbHbIN CPOK BbIMOSMTHEHUSA aAMUHUCTPATUBHbLIX Npouenyp, YKa3aHHbIX B MyHKTe
3.5. agMMHUCTPaTMBHOIO pernamMeHTa, cocTaBnseT oauH pabounin oeHb.

3.6. Bblgava (HanpaBneHve) 3asBuTento pesynbTata MyHULMNanbHOW ycryri

3.6.1. OcHoBaHMeM Havana BbIMOfIHEHUA a4MWUHUCTPATUBHOW MNpoueaypbl sBnsieTcs
nonyyeHne OOSMKHOCTHbIM JMLUOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aAMWHUCTPATUBHOM
npouenypsbl, JOKYMeHTa, NoATBepXaatoLero npefocTaBneHne MyHuumnansHOM yCryri.

[OSMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINONHEHME agMUHUCTPaTUBHOM
npouenypsbl, sensetca CekpeTapb WcnonHutensHoro kommuteta BeepgeHcko-Cnoboackoro
CEenbCKOro nocerieHuns.

3.6.2. JormKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasneHne) AJOKYMEHTOB:

obecneymBaeT perncTpaumio U BHECEHUe CBeAeHUn O pesynbTate npefocTaBneHns
MYHUUMNANbHOMW YCnyru B MNOACUCTEMY BeAEHWA [OOKyMEHTauuu asBToOMaTU3MpPOBaHHOM
MHOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONns  OKasaHUs roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

n3BeLwaeT 3asBuUTens (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asBNEHUN, O
pesynbTate npefocTaBfeHns MYHUUMNAanbHOM YCIyrM U O BO3MOXHOCTU MNOSTyYeHUs
pesynbTaTta npeaocTaBneHns MyHuuyunansHon ycnyrm B OpraHe nnm 8 MOL.

McnonHeHne npoueayp Npy HanmmMyum TEXHUYECKOM BO3MOXHOCTU OCYLLECTBMAETCS B
aBTOMaTU4YECKOM pexuMme C WCMNOoSib30BaHMEM aBTOMATU3UPOBAHHOM WH(OPMALNOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM ANA OKasdaHUs rocyAapCTBEHHbIX U MyHUUUNANbHBIX YCHYT.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAEMble  HACTOAWWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHue ogHoro paboyero OHA €O AOHA NoAnUCaHUA [OOKYMeHTa,



ABNAIOLLEroca pe3ynbTatoM NpeaoCTaBNEeHNA MYHUMUMMANbHOW YCNyrn, YNOMHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX NMPOLEAyp SABMSKOTCA: pasMeLleHne
cBefleHMn O pes3ynbTate NpefocTaBfieHUs MyHUUMNanbHOW YCryrn B WH(OPMaUNOHHBLIX
cuctemax, u3BelleHue 3aaBuTensa (ero npeacraBuTensl) O pesynbTaTe nNpegocTaBieHus
MyHULMNaNbHOW ycnyru n cnocobax ero nosnyyeHus.

3.6.3. MNMopsagok Bblgayn (HanpaBneHunsa) pesynbTata NnpeaocTaBneHns MyHULMNansHON
yCnyru:

3.6.3.1. MNpwn obpalleHnn 3asBnTens 3a pesynbTatoM MyHuumMnanbHon ycnyrm B MOL,
paboTHMK MOL| BbigaeT 3aaBuTento pesynbTaT MyHULUNAanbHOW yCryrn B opme aKk3emnnsipa
9NEKTPOHHOro AOKyMeHTa Ha BymaxHom HocuTene. Mo TpeboBaHuO 3asBUTENS BMECTE C
9K3eMMNNAPOM 3NEKTPOHHOro AOKYMEHTa Ha OyMaXHOM HocuTene emy npenocTaBrsieTcs
9K3eMMNAp 3MEKTPOHHOIro OKYMEHTa NyTEM €ro 3anncu Ha CbEMHbIA HOCUTENb MHAOPMaLMK
UNU HanpaeneHWsl 3K3eMMnspa 3NEeKTPOHHOro JOKYMEHTa MO 3MEeKTPOHHOW MoyTe B aapec
3aasutend. Npu 3anncn Ha CbeMHbIN HOCUTENb MHAOPMaLMK MU HanpaBlieHUN aKk3emMnnspa
9NEKTPOHHOro [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfiIEH 3K3eMNNsp 3SEeKTPOHHOro
AOKyMeHTa Ha OymMaxHOM HocuTene, no 9SMNEKTPOHHOM NoYTe MAEHTMYHOCTb TaKoro
3K3eMnnapa ANEKTPOHHOIO AOKYMEHTa 3K3eMNsApy ANEKTPOHHOrO LJOKYMeHTa Ha 6yMaxHOM
HOocuTene 3aBepsAeTca YMNONIHOMOYEHHbIM COTPYAHMKOM C MWCMOMb30BAHWEM YCUIIEHHON
KBanMuumMpoBaHHOM 3NeKTPOHHOW NOAMUCH.

AOMUHUCTPATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMOSIHAIOTCA B Nopsgke o4yepefHOCTW, B [OeHb nNpubbiTMa 3asaBUTENd B CPOKW,
yCTaHOBIEeHHble pernaMmeHTomM pabotsl MOLI.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpouenyp SABAATCA: dukcauus
dhakTa BblAauu pesynbTaTta npegocrasneHus myHuumnansHom yenyru B AUC MOLU, pesynbTaT
npegocTaBneHnsa MyHULMNaNbHOW YyCyri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. MNpn obpaweHnn 3anBuTensa 3a pedynbTaToM MyHUMLMNANbHOW YCNyru yepes
PecnybnvkaHckuin nopTan 3asBUTEN0 B NMYHbIA KabMHET aBTOMAaTU4YeCKM HanpaBnseTcd
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsoWerocd  pesynbTaToM  MpegocTaBreHus
MYyHUUMNANBHOW YCRyrn, NOAMNUCAHHbBIN YCUNEHHOW KBanMMUUMPOBAHHOW 3NIEKTPOHHOW
NnoAnnCLI0 YNOTHOMOYEHHOIrO A0MKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb NOANMCaHNA AOKYMEHTa, NOATBEPXAatoLLero npegocrasneHne (otkas B
npegocTaBNeHnn) MyHULMNAanbHON YCryrn, YNOTHOMOYEHHbIM AOMKHOCTHBIM nnuom OpraHa
(OpraHowm).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoUeayp SABMAKTCA: HanpasneHue
(NnpepocTtaBnexHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3agBuUTENt0 AOKYMEHTa,
noaTBepXgatoLllero npegoctaBrieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucre OoTkas B
npegocTaBneHNn MyHULMNAnbHON yCnyru).

3.6.3.3. lNpun obpaLleHnn 3aaBUTeNd 3a pesynbTaTtom MyHuumnanbHon ycnyrmn B OpraH,
OOIMKHOCTHOE NUUO, OTBETCTBEHHOEe 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BblaaeT
3aaBUTEN0 pesynbTaT MyHuuunanoHou ycnyru. Mo TpeboBaHuio 3asBUTENss BMECTe C
9K3eMMNNAPOM 3NEKTPOHHOro AOKYMEHTa Ha OymaHOM HocuTene emy npefoctaBrseTcs
9K3eMNNAp ANEKTPOHHOIo OKYMEHTa NyTEM €ro 3anncu Ha CbEMHbIA HOCUTENb MHAOPMaL UK
UNU HanpaBneHUsl 3K3eMMnspa 3NEeKTPOHHOro JOKYMEHTa Mo 3fEKTPOHHOW MnoyTe B agpec
3aaBuTENS.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLIECTBNAOTCA B Nopsgke o4epefHoCTH, B AeHb NpubbiTusA 3adBUTENS B COOTBETCTBUU C
lMpaBnnamn BHyTpEHHEro TpyaoBoro pacnopsiaka OpraHa.

Pe3ynbTaTom BbINOMHEHNS aMUHUCTPATMBHbIX NpoLueayp ABNATCA: ukcauunsa akra
Bbldayn pesynbTata npefaocTaBreHnss MyHUUMNAanbHOM YCNyrM B aBTOMaTM3MpPOBaHHOM
WHOPMAUNOHHOM cucTeMe, npefHasHa4YeHHOW [ONnA  OKa3aHUa roCydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT.



3.7. VicnpaBneHne TeXHUYECKMX OLLINMBOK

3.7.1. B cnyyae oGHapyXeHusi TexHU4Yeckon ownbkn B AOKYMeHTe, ABMSHLeMcs
pes3ynbTaTtoM MyHULMNAansHOW ycnyru, 3assutens HanpasnsaeT B OpraHx:

3asaBreHne o6 ncnpaBneHun TexHuyYeckom owmnbkn (NnpunoxeHne Ne 5 k HacToswemy
agMWHNCTPATUBHOMY pernameHTy);

OOKYMEHT, BblAaHHbIN 3adBUTENO0 Kak pe3ynbTaT MyHUUMUNAanbHOW YCNyru, B KOTOPOM
COAEPXNTCA TEXHNYECKas OLINBKa;

OOKYMEHTbI, WUMelolme pUAMYECKY0 Cuny, CBUAETENbCTBYKOLWME O HanMyuuu
TEXHUYECKON OLLUNBKM.

3aaBneHne 06 ucChnpaBneHMU TEXHUYECKOW OLWMOKNM B CBeAeHUsX, YKa3aHHbIX B
OOKYMEeHTe, 4ABMSWeMca pesynbTaToM MyHULUMNanbHOW ycryrn, nogaetcsa 3asiBuTenem
(ynoriHoMO4YeHHbIM  MpeacTaBUTENeM) MOYTOBbIM - OTNpaBfeHnemM (B TOM  4ucrne C
NCNoNb30BaHMEM 3NIEKTPOHHOM NOYTbI), NMMBOo Yepesd PecnybnukaHckuii noptan unv MoLl.

3.7.2. [omkHOCTHOE nuuUOo, OTBETCTBEHHOE 3a MNpUMEM [OOKYMEHTOB, OCyLLeCTBMAseT
npuem 3asBneHns o6 ucnpaBneHuM TEXHUYEeCKOM OLMBKW, perucTpupyeT 3asaBreHue C
NPUMAOXEHHBIMU OOKYMEHTaMU WM nepefaet UX OOMMKHOCTHOMY Nuuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMWHUCTPaTUBHbIE  MNpouedypbl, YyCTaHaBMMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOJTHAIOTCA B TeYEeHMe O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asBrieHus.

PesynbTatamn BbINOMHEHUS agMUHUCTPATMBHBIX NpoLeayp SABMASKTCS: MPUHATOE U
3aperncTpupoBaHHOE 3asiBrieHMe, HarnpaBfieHHOE Ha PacCMOTPEeHUEe AO0SMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JomKHOCTHOE NUL0, OTBETCTBEHHOE 3a 06paboTKy LOKYMEHTOB, paccMmaTpuBaeT
AOKYMEHTbl U B LENsAX BHECEHUSA WCMpaBneHWd B OOKYMEHT, ABMASIOLIMACA pe3ynbTaToM
npegocTaBfeHns MyHUUMNanbHOW YCryrn, OCyLecTBNsSeT npoueaypbl, NpeayCcMOTPEHHbIe
nyHkToM 3.5 agMUHUCTPATMBHOrO perfamMeHTa, M BblJaeT WCNPaBeHHbI  OOKYMEHT
3aaBuTento (YyNnonHOMOYEHHOMY MpPeACTaBUTEN) JIMYHO Mo POCNUCHL C U3BATUEM Y
3aaBuTENSA (YNOSTHOMOYEHHOrO MpeACTaBUTENsl) OpurMHana [JOKyMeHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owwnbka, unv HanpaeBnsgeT B agpec 3asBUTENs MNOYTOBbIM
oTnpaBneHneMm (NOCPeACTBOM 3MEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUs
AOKyMeHTa npu npegocTtasneHun B OpraH opuriHana JOKYMEHTa, B KOTOPOM COOEPXMUTCS
TeXHu4eckas omnbka.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHSAOTCA B TedeHne AByx pabounx gHen nocrne oGHapy>KeHNst TEXHNYECKOW OLINGKM unu
nonyyeHns ot Nboro 3aMHTEPEeCOBaHHOMO NNUA 3asBreHNss O AOMNyLLEHHON ownbKe.

PesynbTatamn BbINOMHEHUS aAMUHUCTPATMBHBLIX MNpoLedyp SBMSIOTCHA: BblOaHHbLIN
(HanpaBnNEeHHbIN) 3a89BUTENIO JOKYMEHT.

4. MNopsgok 1 popMbl KOHTPOIS 3a NpeaocTaBrieHeM MyHULMMNANbHOW yCnyru

4.1. Nopsnok OCyLLECTBNEHMS TEKYLLEEro KOHTPONS 3a cobntogeHNeM U UCMONTHEHVEM
OTBETCTBEHHbIMW AOMKHOCTHLIMW ML AMUN NOSNOXEHUN aAMUHUCTPATUBHOMO pernaMeHTa u
MHbIX HOPMAaTMBHBIX NMPaBOBbLIX aKTOB, YCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PeLLEHIA

KoHTponb 3a MOMHOTOM W KayecTBOM NPEAOCTaBMNEeHUs MyHULMMANbHOW YCnyru
BKNtoyaeT B cebsi BbisIBNEHWE W yCTpaHeHWe HapylueHWid npaB 3asiBUTernen, npoBedeHue
NpoBepOK cobnoaeHus npoueayp npeaocTaBneHust MyHUUMNanbHOW YCnyru, MNoaroToBKY
peLleHnn Ha nencTeus (6e3aencTemne) 4OMKHOCTHbBIX NUL OpraHa MeCTHOIO caMoyrpaBieHusl.

dopmaMu KOHTpONs 3a CobnaeHWEM MCMOMHEHUs agMUHUCTPATMBHBLIX npouenyp
ABNAOTCS:

1) npoBepka W COrMacoBaHME TMPOEKTOB [OOKYMEHTOB MO MpeaocTaBfeHuto
MYHULMNANbHOW YCIyru;

2) NpoBOAMMbIE B yCTAHOBMNEHHOM NMOpPsiAKe NPOBEPKN BEAEHMS 4eN0oNpon3BOACTBa;



3) npoBeAeHNe B YCTAHOBIIEHHOM MOPSiAKE KOHTPOJSIbHbIX MPOBEPOK cobnoaeHus
npoueayp NpPeaoCcTaBneHns MyHUUUNAnbLHOM yCnyru.

B uensx Tekywlero KOHTPOMs UCMONb3YTCA CBEAEHUS!, UMEIOLLIMECS B SMEeKTPOHHOM
6a3e pfaHHbIX, crnyxebHas KOppecrnoHAEHUMS, YCTHaAs W NWUCbMEHHas WHdOopMaLus
[AOMKHOCTHbIX 1L, OCYLLECTBNAIOLLMX BbINOMHEHWE aAMUHUCTPATUBHbIX NpoLeayp, >XypHanbi
yyeTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrve CBEAEHWS.

[lns ocyLlecTBNEHMST KOHTPONS 3a COBEpLUEHMEM [AEWCTBUIA Npu NpeaocTaBreHun
MyHUUMNANbHOW  YCNyrM W MPUHSTAW  pelleHWA  PYKOBOAMTEND OpraHa MECTHOro
camoyrnpaBrneHuss  NpeacTaBnsitoTCs  ChpaBkM O pe3ynbTaTax  npeaocTaBrieHust
MYHULMNANbHOM YCIyru.

O cnyyasix U MpUYMHaX HapyLleHMsi CPOKOB, MOCNeAoBaTENbHOCTM U COAEpXKaHMS
agMUHMCTPATMBHBLIX  Mpouedyp  AOMKHOCTHble  nvua  HeMEeLNeHHO  UHAOPMUPYHOT
PYKOBOAMTENSI OpraHa, nNpPeAoCTaBMAOWEro  MyHUMUMNAnNbHYO  yCchyry, a Takke
npeanpuHUMatoT CPOYHbIE MepPbI MO YCTPAHEHNIO HAPYLLEHWUNA.

TekyLmMIn KOHTPOSb 3a cobnAeHMeM NocnenoBaTeNbHOCTM OEUCTBUIA, ONpedeneHHbIX
agMUHMCTPATMBHLIMK  MpoueaypaMy MO NPeAOCTaBMEHUO  MyHUUMNAnbHOW  YCRyru,
OCYLLECTBNSETCA 3aMecTUTeNneM pPyKOBOAMUTENS oOpraHa MEeCTHOro camoyrnpaBrieHus,
OTBETCTBEHHbIM 3a oOpraHuMsaumio paboTbl MO NPeaoCTaBNEHMIO MYHUUMNANbLHOW YCryru,
HayarnbHUKOM OTAena, OCYLIECTBMSIOLWEro opraHusauuo paboTbl MO NPeaoCTaBrEHUo
MYHULMNANbHOW YCIyru.

MepeyeHb  AOMKHOCTHbIX  JWL,  OCYLLUECTBMSIOWMX  TEKYLWUA  KOHTPOIb,
yCTaHaBNMBaETCSA MOJSIOKEHUSIMU O CTPYKTYPHbIX MOAPa3ferneHnsix opraHa MeCTHOro
camoyrnpaBneHust U OMKHOCTHBIMU perfnaMeHTamMm.

4.2. nOpﬂ,EI,OK n nepnoanvdHOCTb OCyLEeCTBI1IEHUA NIAaHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa MnpegocTtaBiieHUA MyHVILl,l/II'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nopaaok um
C*)OprI KOHTpPOJ14 3a NOSTHOTOM N Ka4eCTBOM npenocrasrieHnA MyHMLl,VII'IaJ'IbHDVI ycnyru

4.2.1. KoHTpOnb 3a NOMIHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNanbHOM yCryru
ocyLlecTBngaeTcda B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (besgernictene) OpraHa, a Takke
NX OOSMKHOCTHBIX NINL, MyHUUMNANbHBIX CIyXXaLlmX.

4.2.2. B uenax ocyLecTBNeHNs KOHTPOMSA 3a NOSIHOTOM N Ka4eCTBOM MpeaoCTaBeHns
MYHMLUMMNANbHON YCNyru NpoBoAATCA NNaHOBbIE U BHEMMAHOBbIE NpoBepKn. Mopagok u
NepuoanYHOCTb OCYLLLECTBINEHMS NNAHOBbLIX MPOBEPOK yCTaHABNUBAETCS NnaHoM paboTbl
OpraHa. lNpn npoBepke MOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBSA3AHHbIE C
npegocTaBNeHMEM MYHULMNANBLHOW yCnyrn (KOMMMEKCHbIE NPOBEPKM), N OTAENbHbIN
BOMPOC, CBA3aHHbIN C NPeoCcTaBneHneM MyHUUMNanbHOM ycryrn (TeMatuyeckmne npoBepkn).
lMpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOM Xanobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCS B CBSI3M C MPOBEPKOW YCTPaAHEHNS paHee
BbISIBMIEHHbIX HAPYLUEHUA aOMUHUCTPATMBHOIO pPernamMeHTa, a Takke B criydae nosyyeHus
xanob 3aasutenen Ha gencteus (besgencrtane) OpraHa, a Takke UX JOSMKHOCTHbIX NnL,
MYHULMNANbHbLIX CIy>KaLlmX.

4.2.4. Pe3ynbTaTbl NpoBEPKN 0POPMIISAIOTCA B BUAE aKTa NPOBEPKU, B KOTOPOM
YKa3blBaKOTCA BbISIBIEHHbIE HEQOCTATKM U NPEASIOKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBALWEro MyHMLMNANbHYHO
ycnyry, 3a peLieHus n genctesund (6esgencrame), npyuHMMaemble (OCyLeCcTBNAEMbIE) UMY B
X04e NpeaoCcTaBNeHNsa MyHULMNANbHOWM yCryru

Mo pesynbTatam nNpoBefeHHbIX MPOBEPOK B Criydae BbISIBIEHUS HapyLleHUW npas
3agBuTENEN BWHOBHbLIE §ULA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogartenbcTBoM Poccuinckon ®epepaunn.



PykoBoantenb opraHa MeECTHOrO CaMOynpaBfeHnss HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PaCCMOTPEHME 3aABMEHUN.

PykoBoantenb (3amectuTtenb pyKOBOOAMTENS) CTPYKTYPHOro noApasiefnieHus opraHa
MECTHOrO CamOynpaBfieHNsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (MnK)
HeHagnexawiee BbINONMHEHME aAMUHUCTPATUBHBLIX AEWCTBUW, YKasdaHHbIX B pasgene 3
agMUHUCTPATMBHOIO pernameHTa.

[OMKHOCTHbIE NMLUA WU MHble MyHUUMNAnbHbIE CryXaliMe 3a pelleHns u AencTBus
(6e3pencTBue), NnpMHUMaeMble (OCyLLECTBNAEMbIE) B X04€ NPeA0CTaBEHNST MyHMLMNANbHON
YCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOA4ATENBCTBOM MOPSIAKE.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNA K Nopaaky n dpopmam KOHTPONS 3a
npegocTaBfieHUEM MYHULMNANBHOM YCAyrK, B TOM YMUCIE CO CTOPOHbI FpaXKaaH, nx
00beaANHEHUN 1 OpraHM3aunin

KoHTponb 3a npegocTaBrneHMEM MyHUUMNAnbHOW YCAYrM CO CTOPOHbI rpagaH, UX
obbeanHEHN N OpraHu3aLnin, OCYyLLEeCTBNAETCH MOCPEeACTBOM OTKPbLITOCTU AesATerlbHOCTU
opraHa MeCTHOro camMoynpaBfeHuss npu NpeaoCcTaBleHUN MYHULMNANbHOW  YChyrw,
nofyyYeHusi NOSTHOW, akTyanbHOW U OOCTOBEPHOW MHpopMaLMn O nopagke npenocTaBreHus
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHOoro paccmMoTpeHnsa obpatlleHnin (xanob) B
npouecce npegocTaBneHns MyHUUMNanbHOW YCyri.

5. docynebHbin (BHeCyaebHbIN) nopsaaok o6xanoBaHus peLleHnin n aenctemmn (6esagencrams)
opraHa, NpeaoCTaBNALLIEr0o MyHULUNANBHYIO YCNyry, MHOFO(OYHKLMOHANbHOMO LeHTpa
npenoCcTaBfeHNs rOCyAapCTBEHHbIX U MyHMUMMNANbHbBIX YCIYT, OpraHn3aumin, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke UX AOMMKHOCTHbLIX L,
MYHULUMNANbHbIX CRyXawux, paboTHMKOB

5.1. 3asBuTenn UMeT NpaBo Ha obXxanoBaHwe B AOCYAeOHOM MopsiAKe peLleHuin u
pencteuin  (6e3gencTBus)  opraHa, NpedocTaBnsAwWero  MyHUUMNanbHYyW  yCryry,
AOIMKHOCTHOrO nvua opraHa, NpeaoCcTaBnALWLEero MyHULMNanbHy yCrnyry, MyHUUunansHoro
crnyxawlero, pykoBOAMUTENs opraHa, MpedoCTaBnsAlWero MyHUUMMAanbHYK — YCnyry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOMYHKLMOHANBHOIO LIeHTpa, OpraHn3aunin,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHUKOB.

3asButenb MoXeT 0bpaTUTLCS € Xanobown, B TOM YMCre B CrieadyoLwmx criyqasx:

1) HapyleHune cpoka permcTpauum 3anpoca O NpefocTaBfieHUn MyHULMNAnbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoKa NpeaoCTaBneHNs MyHMUMnanbHOM ycnyru. B ykazaHHOM cnydae
aocynebHoe (BHecynebHoe) obxxanoBaHve 3asBuUTeNneM peLleHni u gencteum (besgenctasns)
MHOrOOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrogYHKLMOHANBHOMO LieHTpa BO3MOXHO B
cnyyae, ecnv Ha MHOrOYHKLUMOHAamNbHbLIN LEHTP, peweHus u gencteus (6esgencreume)
KOTOpOro ob6xanylTcs, BO3MNoOXeHa @YHKUMS MO MpefoCTaBfieHUMI0 COOTBETCTBYHOLLMX
MYHUUMNAnbHbIX YCNYr B NONTHOM o6beme B nopsiake, onpeaeneHHoM Yactbto 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3aABUTENs OOKYMEHTOB UMW MHAoOpmauumM nubo ocyLleCTBNeHUs
AENCTBUN, NpeaCTaBneHne Unun ocyLecTBieHNe KOTOPbIX HE NpesyCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccuinickon depgepaumm, HOPMATUBHBLIMKA  MNPAaBOBbIMK  akTaMu
Pecnybnukn TartapctaH, MyHMUMNanbHbIMKM MPaBOBbIMW akTamMu Ans NpeaocTaBneHuns
MYHULMNANbHON YCNYru;

4) oTka3 B npuvemMe [OOKYMEHTOB, npedocTaBfeHue KOTOpbIX MpedyCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon ®epepauumn, HOpMaTUBHBLIMU NPaBOBLIMU
aktamun Pecny6nuku TatapcTtaH, MyHULMNanbHbIMM NPaBoBbIMW akTamMmun Anga NnpegocTaBneHns
MYHULMNaNbHOW yCnyru, y 3asButens;

5) oTkas B npegocTaBneHUU MYHUUMNANbHOW YCIyru, ecriv OCHOBaHUSA OTKasa He
npegycMoTpeHbl doeaeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU WHBIMU



HOpMaTMBHbIMX NpaBoBbIMW akTamu Poccuinckon ®epepauuun, 3akoHamMn U MHBIMA
HOpMaTUBHbBIMW NPaBOBbLIMU akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aktamu. B ykasaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pencteun  (6e3genctBusi) MHOrOOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTrOOYHKLMOHANbHOrO LEeHTpa BO3MOXHO B Crlyvae, €Cn Ha MHOroyHKUMOHAasbHbIN
LEHTP, pelleHnsa n aencteus (6es3genctame) KoToporo 06XxxanyrTcs, BO3foXeHa yHKLMS MO
NpeaoCcTaBfEHNIO COOTBETCTBYHOLMNX MYHMUMMAMNbHbIX YCryr B NOSIHOM obbeme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbvHoro 3akoHa Ne 210-03;

6) 3atpeboBaHune c 3asBUTENSA NpU NPeAoCTaBAEHUM MyHULMNANbHOW yCiyrn nnarhbl,
He npeaycMOTPEHHOM HOPMAaTMBHbLIMM MNpaBOBbIMW akTamu Poccuinckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAIOWEr0 MyHULMNANbHYKO YCNYry, AOSPKHOCTHOrO nvua
opraHa, npedoCcTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOro UeHTpa,
paboTHMKa MHOrO(PYHKLUMOHANbHOMO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, wvnu mx pabOTHMKOB B MCApPaBNEHUU
AONYLIEHHbIX MMW onevyatok W ownboK B BblAaHHbIX B pes3ynbTarte npegocTaBreHus
MYHULUMMNANbHON yCrnyrM [JOKyMeHTax IMbo HapyleHwe YCTaHOBMEHHOrO Cpoka TaKux
ncnpaeneHnn. B ykaszaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButeniem
peweHnn wn pgencteun  (6e3gencTBms)  MHOFOMYHKUMOHANBbHOrO LEHTpa, paboTHuKa
MHOTrOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHAambHbIN
LEHTP, peLlleHnsa n gencteus (6e3genctame) KOToporo o6>xxanyrTcs, BO3NoXeHa yHKLUMS MO
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLUNX MYHMLMMAMNbHBIX YCyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanpHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka Wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npefocTaBfeHnsa MyHUUMNanbHOW ycnyru;

9) npuocTaHOBNEHME MNpefoCTaBneHUs MyHUUMNANbHOW YCRyrn, €cnv OCHOBaHWS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMW W MHbIMM HOPMATMBHbIMM MNpaBoOBbIMM akTamu Pecnybnukun TaTapcTaH,
MYHUUMNAaNbHbLIMU NPaBoBbIMKM akTamu. B ykaszaHHOM cnydae gocynebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM pELUEHUA U OeWCTBUA (6e34encTBMsl) MHOMOYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOro(yHKUMOHANbHOMO LEHTpa BO3MOXHO B Cryyae, €ecnM Ha
MHOrOOyHKLNOHANbHbIN LEHTP, peLlleHmns n gencrtemsa (6e3nencrTeme) KoToporo obxanyorcs,
BO3MOXeHa YHKUMA N0 NpeaoCTaBfiEHUIO COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3a\BUTENS MNpUM NPEeOOCTaBNEHUM MyHMUMMNANBHOW  YCryru
OOKYMEHTOB unuM  WMHopmauun, oTcyTcTtBue u  (UnvM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu MepBOHa4yarbHOM OTKase B Npueme LOKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULUNAnNsHOM ycnyru,
3a MCKMIOYEHNEM CcriyydaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 deaepanbHOro
3akoHa Ne 210-9©3. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3asBuTENEM peweHnn u agencteui  (6e3pencTBusi) MHOrOQYHKLMOHANbLHOIO LEeHTpa,
paboTHMKA  MHOrOYHKUMOHANbLHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTrOOYHKLMOHAnNbHbIN LIEHTP, peleHnsa n gencteus (6esgencramne) KOToporo obxanyorcs,
BO3MOXeHa YHKUMA NO NpeaoCTaBfiEHUI0O COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. Y)Kanoba nogaeTtca B MMCbMEHHOM hopme Ha ByMaykHOM HOcUTene, B 3NIEKTPOHHOM
dopme B opraH, NpeaoCTaBNALWMIA MyHULMNATNbHYIO YCNYry, MHOrOYHKUMOHANbHbLIN LEHTP
nmbo B COOTBETCTBYKOLLMIA OpraH rocyaapCTBEHHOW BRNacTu, SABMAKOLWMNCA yvypeauTenem
MHOrOYHKLMOHANbHOro LEeHTpa (danee - yypeaurtenb MHOrOMYHKLMOHANbHOMO LeHTpa), a
TaKkke B opraHusauuu, npegycMoTpeHHble YyacTbio 1.1 ctaten 16 PepgeparnbHoro 3akoHa Ne
210-®3. J>Kanobbl Ha peweHns u pagencteua (besgencTene) pykoBoauTENd oOpraHa,



NpeaoCTaBNAOWEro MyHUUMNANbHYKO YyCRyry, NOAATCA B BbILWECTOALWNA opraH (Npu ero
Hanuyum) nmnbo B criyyae ero OTCYTCTBMS pacCcMaTpuBalOTCs  HEnocpeacTBEHHO
pyKOBOAUTENEM OpraHa, NpeaocTaBnAoLLIEero MyHuuunanesHyto ycnyry. Kanobbl Ha pelleHns
n penctena (besgenctene) paboTHUKA MHOrOQYHKUMOHANBLHOMO LEeHTpa nogarTcA
PYKOBOAUTENIO 3TOr0 MHOrOQYHKUMOHANbHOro ueHTpa. »Kanobbl Ha pelweHna n gencrsung
(6espencTaune) MHOroyHKLMOHANbHOro LeHTpa nogatotcs yypeanTento
MHOTOYHKLMOHANbHOIO LIEHTPa NN AOMKHOCTHOMY NNLY, YNOSTHOMOYEHHOMY HOPMATUBHBLIM
npaBoBbIM akToM Pecnybnukmn TatapctaH. XKanobbl Ha pelweHus n gencteusa (6esgencrame)
paboOTHNKOB OpraHmM3auui, NpegyCMOTPEHHbIX YacTbio 1.1 cTatbm 16 PenepanbHOro 3akoHa
Ne 210-d3, nogatoTcs pyKOBOAUTESNSAM 3TUX OpraHn3aLmn.

XKanoba Ha peweHua un pencteua (6esgencteue) opraHa, nNPegoCTaBAOLErO
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO Nuua opraHa, NpeocTaBsioWwero MyHUUMNansHy
yCcnyry, MyHAUMNANbHOrO  Cryawlero, pPykoBOAMTENst oOpraHa, npefoCTaBnsowWwero
MYHULMNANbHYO yCnyry, MOXeT 6bITb HanpaeneHa no no4vte, Yepes3 MHOroyHKLMOHarbHbIN
LUEHTP, C MCMNonb3oBaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «MHTepHeTy,
oduumnanbHOro camta opraHa, nNpefoCTaBnAWEro MyHuuMnanbHyo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMHPOPMaLMOHHOW cuUCTeMbl AocyaebHoro
obXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NUMYHOM npuemMe 3asButensd. XXanoba Ha
peweHns wn pgeuncteus (6esgenctBue) MHOroQYHKUMOHANbLHOMO UeHTpa, paboTHuKa
MHOTrOYHKLMOHANbHOro LeHTpa MOXeT OblTb HampasreHa no no4vte, ¢ UCNosib30BaHMEM
WH(POPMALNOHHO-TENEKOMMYHUKALUMOHHON  ceTn  «VHTepHeT», odumumanbHoro canta
MHOroyHKLMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOPMaLMOHHON cncTeMbl gocyaedbHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nn4yHoMm npueme 3aasutens. XKanoba Ha pelweHus n gencteus (6es3gencrane) opraHmsaumin,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke nx
paboOTHUKOB MOXET ObITb HanpasfneHa Mo Mno4yTe, C UCNOSib30BaHMEM WHGOPMaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MVIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHu3auum,
EgomHoro noptana nmnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NINYHOM NpuemMe 3asaBUTENS.

5.3. X)Kano6a gomkHa cogepxaTb:

1) HauMMeHOBaHMEe oOpraHa, NpPeaoCTaBMAIOWEr0  MyHAUMNANbHYK  yCnyry,
AOIPKHOCTHOIMO  NmMua opraHa, npeaocTaBnsloWwero  MyHuUMnanbHy — ycnyry, nubo
MYHULMNANbHOIO CryXallero, MHOroyHKUMOHaNbHOro LEHTpa, ero pykosoguTtens n (unm)
paboTHMKa, opraHu3auui, NpeayCcMoTpPeHHbIX YacTbio 1.1 cTtatbn 16 PenepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelleHua n gencteus (besgencreune)
KOTOpbIX 0bXxanyTcs;

2) hamunmio, nMms, OT4eCTBO (nNocnegHee - MpuM HanuMyuuu), CBedeHUs O MecTe
XUTenbCcTBa 3asBuTens - uandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaxXOXOEeHMA 3asBUTENsl - OPUOUYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOM NoYTbl (MPU HanMW4uMM) U NOYTOBLIA agpec, no
KOTOPbIM A0OMMKEH ObITb HanNpaBneH OTBET 3asBUTENNIO;

3) cBepeHua o6 obxanyembix peweHuax u genctemax (6esgenctsmm) opraHa,
npenocTaBnsoLLEro MYHULMNANbHYHO ycnyry, AOJMDKHOCTHOrO niua opraHna,
NpefoCcTaBnAOWEro  MyHMUMNanbHy0  ycnyry, nvbo  MyHMUMNAnNbHOro  CriyXaLllero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANbHOIO LIeHTPa, OpraHn3auumn,
npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBoAbl, Ha OCHOBAHUWN KOTOPLIX 3asiBUTESb HE COrMaceH C peLleHnemM 1 4eNCTBMEM
(6e3pencTBnem) opraHa, NPeoOCTaBAIOLWEr0 MyHULMNAMbHYO YCIyry, OOMKHOCTHOrO nuua
opraHa, NPefoCTaBMAOWEro MyHMUMNANbHYK ycnyry, nMbo MyHMUMNAnNbHOrO Cryallero,
MHOrOYHKLMOHANbHOrO LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auuin,
npegycMoOTpeHHbIX YacTblo 1.1 ctatbmn 16 ®egepansHoro 3akoHa Ne 210-P3, nx paboTHUKOB.
3asButenem Moryt OblTb npeacTtaBneHbl OOKYMEHTbl (NpU Hanuyuu), nogTeepXxaatroLmne
[0BOAbI 3aaBUTENS, NMB0O X Konuw.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPoK He no3aHee paboyero gHs,
cnegyrowero 3a AHeM NOCTYMMEHUS.



5.5. XKanoba, noctynusBlas B OpraH, NPegoCTaBASOWMIA MyHUUUNANBHYO YCyry,
MHOFO(YHKLMOHANbHbLIM  LEHTP, Y4peaumTenio  MHOroQYHKUMOHANbHOMO  LEHTpa, B
opraHusauun, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-03,
nmMbo BbILLECTOAWMNA OopraH (NpU ero Hanuuun), MOANEXUT PACCMOTPEHUID B TeYeHue
naTHaguaTy pabounx gHen co AHA ee perncTpauun, a B criydyae obxanoBaHust oTkasa opraHa,
NpefoCTaBNAKLWEro MyHUUMNANbHYH YCNyry, MHOrOYHKLMOHANbHOro LeHTpa, OpraHn3aLmim,
npenycMoTpeHHbIX Yactelo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93, B npueme
AOKYMEHTOB Yy 3asBUTENS MO0 B UCMpaBfeHUM AOMYLWEHHbIX ONevYaTok U owunboK nnu B
cny4vae obxanoBaHWA HapyLeHWUst YCTAHOBNEHHOrO Cpoka TakMX UCNpPaBNEHUR - B Te4eHue
NATN paboumnx AHEN CO OHA ee perucTpauumn.

5.6. Mo pesynbTatam paccMOTPEHUs >Kanobbl NPUHUMAETCSs OAHO W3 CreaylLmx
peLleHni;

1) xanoba ygoBneTBopsAeTCHd, B TOM 4yucne B hopmMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa gonyLEeHHbIX oneYaTok U onBoK B BblgaHHbLIX B pe3yrnbTaTe NpeaocTaBneHns
MYHUUMNANbHOW YCIyrn OOKYMEeHTaX, BO3BpaTa 3asiBUTESI0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HE NMpeaycCMOTPEHO HOPMAaTUBHBLIMU MPaBOBLIMKU akTaMu Poccuiickon depepaumn,
HOpPMaTUBHBIMKU MPaBOBbLIMU akTaMun Pecnybnukn TaTapcTtaH, MyHUUMNANbHbIMU NMPaBOBbIMU
aKTamu;

2) B yOOBNeTBOPEHUU Xanobbl oTKa3biBaeTCs.

He no3gHee OHsA, cnenyoLwero 3a AHEM MPUHATUS PELLEHMNs, YKa3aHHOro B HAacCTosALWEM
NyHKTE, 3a9BUTENI0 B MMCbMEHHON DOPME 1 MO XeNaHUKo 3adBuUTeNd B 35IEKTPOHHOM hopme
HanpaBnseTCA MOTMBMPOBAHHLIN OTBET O pe3ynbTaTax PpacCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOOBNETBOPEHUIO B OTBeTe
3aaBUTEND O pe3ynbTaTax pPacCMOTPEHUs Xanobbl gaetcs MHopMauus O OEWCTBUSIX,
OCyLLeCTBAAEeMbIX OpraHom, npeaocTaBNALWLMM MYHULUMUNAIbHYO ycnyry,
MHOrOOYHKLNOHANbHbLIM LLEHTPOM NMB0 opraHn3aumen, NnpegycCMOTPEHHON YacTbio 1.1 cTaTbn
16 ®epepanbHoro 3akoHa Ne 210-$3, B Lensax HesaMmegnUTENbHOIO YCTPaHEHNS BbIABNEHHbIX
HapyLeHWA NPU OKasaHMM MYHULMNANbHOM YCNYyru, a TakkKe MNPUHOCATCA M3BMHEHMS 3a
AO0CTaBreHHble HeyaobCcTBa U ykasbiBaeTCA MHGOPMaUUs O AanbHENLWNX 4ENCTBUAX, KOTOPbIE
HeobXoaMMO COBEPLUUTbL 3asBUTESO B LIENAX NOMYyYEHNA MYHULMNANBHOW YCAYr.

5.8. B cnyyae npusHaHua xanobbl He noanexaiien ynoBreTBOPEHWIO B OTBETE
3aaBUTEN0O O pe3ynbTaTax pPacCMOTPeHMst xanobbl [alTca  apryMeHTUPOBaHHbIE
pPasbsCHEHUA O MNpUYMHAX TMPUHATOrO peLleHusl, a Takke uHpopmMmaumsa o nopsiake
o6XanoBaHus NPUHATOrO PELLEHMS.

5.9. B cny4ae ycTaHOBfieHMs B X04e WM MO pe3ynbTaTaM pacCMOTPEHUS Kanobbl
NPU3HaKoB cocTaBa agMUHUCTPATUBHOIO NPaBOHaPYLLUEHWST U NPECTYNNEHNSA OOMKHOCTHOE
nnuo, paboTHMK, HageneHHbIe MONTHOMOYMSIMU MO PACCMOTPEHMIO Xanob, HesameannTenbHO
HanpaBnaT MMELWMECH MaTepuarnbl B OpraHbl NPoKypaTypbl.



Mpunoxexne Ne 1

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npeAocTaBnNeHNa MyHULMNanbLHOM
yCryrv no Bblgayve cnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeaoCTaBsAoLEro MyHULMNANbHY YCyry)

ClMNPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormxkHocTHoe nuuyo (PNO)

(noanucb ynorHOMOYEHHOro
[OJMPKHOCTHOTO NnLa opraHa)



MpunoxeHne Ne 2

K AAMWUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbHOM

ycnyru no Bblgade crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEro MyHUUMNANbHYH YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NnpedoCcTaBreHnn MyHULMNanbHOW yCnyru
no Bblgade crpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aasneHve ot Ne n
npunaraemole K HemMy AOKYMEHTHI, YNOSTHOMOY€EHHbIM opraHom
NPUHATO pelleHne o6 oTkase B Bblade

cripaBku (BbIMUCKX) NO CrieyoLemMy OCHOBaHWUIO:
HononHuTtenbHas nHpopmaums:

Cenenust 00 HIEKTPOHHON TTOANHUCH

HomxkHocTHoe nuuyo (PNO)

(noanucb ynorIHOMOYEHHOro
[AOJMKHOCTHOrO NnLa opraHa)



MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy

npeaocTaBnNeHNa MyHULMNANbHOM

ycnyru no Bbigade crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsAoLLEro MyHULMNANbHYO YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
00 oTkase B npMeme LOKYMEHTOB, HEO6X0ANMbIX AN NpeaoCTaBeHns
MYHULMNANbHOW YCyru no Bblgaye cnpaBky (BbINUCKK)
oT Ne

PaccmoTpeB Bawe 3aasneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YMNOMHOMOY€EHHbIM OopraHom
NPUHATO pelleHne o6 OTkase B npueme
AOKYMEHTOB, HeoOXoAuMbIX AOnsi NPeaoCTaBfeHUs MyHUUMNanbHOW YyCcryrm no Bblaadve
crnpaBku (BbIMMUCKX) NO CrieAyoLWMM OCHOBaHUSIM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHas nHpopmaums:

Bbl BrnpaBe NOBTOPHO 06paTUTLCS B YMNOSITHOMOYEHHbIA OpraH C 3asBfeHWeM O
npenocTaBfeHNM yCryru Nocne yCTpaHeHMst yKa3aHHbIX HapyLLIEHUNA.

[aHHbIN 0TKa3 MOXeT ObITb 0BXanoBaH B AocyaebHOM nopsaake nyTeM HanpasfeHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaebHOM nopsiake.

Cenenust 00 HIEKTPOHHON TTOANHUCH

HormkHocTHoe nuuyo (PNO)

(nognuchb yNnonHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)



MpunoxeHne Ne 4

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBnNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(dbamnnunga, nms, oT4eCTBO, NACNOPTHbIE
AaHHble, perncTpaumio No MecTy XUTenbCTBa,
afpec 3NEKTPOHHOM NMoYTbI, TenedoH)

3AABIEHNE
O Bblaye crpaBku (BbIMUCKM)

Mpowy Bac Bblgath cnpasky (BbIMUCKY)

(ykasaTb BMA CripaBKu)

K 3asBneHuto npunaratoTcs:

PesyanaT npegocrtaBieHnd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, npowy npegoCtaBUTb:

l:l B NMYHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMMANbHbIX yCnyr
Pecnybnukn TaTapcras;

D B MHOrO(PYHKUMOHANbHOM LEHTpe npedoCTaBfeHns roCcygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTtaH;

I:l B OpraHe.

(pata) (noanuceb) (®.1.0.)



MpunoxeHne Ne 5

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBnNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

PykosoauTtento
McnonHUTEenNbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpaBneHnn TeXHNYECKOM OLLINGKN

Coobuwato 06 owmnbke, AONYLEHHOM NPU OKa3aHUM MyHULMNANbHOM YCyr no Bbiaave
crnpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpolwy ncnpaBuTb AOMNYLLEHHYD TEXHWYECKYH OLWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBNSIOLLUMIACSA pe3ynbTaToM MyHULMMNANbHOW YCryriu.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMOHEHMM 3asiBneHuss o6 ucnpaBneHuu
TEXHMYECKON OLIMOKM NPOLLY HAanpaBUTb TaKkoe peLLeHune:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEpPEeHHON KonuMuM Ha OymaHOM HocuTene NoYTOBbIM OTMNpaBfiEHMEM MO

agpecy:

HacTosimm noaTeepxaato: CBeAeHUs], BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEeN
NMYHOCTU W NPEeACTaBMnsieMOMY MHOK LY, a Takke BHECEHHble MHOK HWKE, LOCTOBEPHbI.
[lokyMeHTbI (KOMUM [AOKYMEHTOB), MPUNOXEHHbIE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHBLIM 3aKoHoAATeNbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asiBNEeHNS 3TU AOKYMEHTbI AeNCTBUTESNbHBI U CoAepXKaT AOCTOBEPHbIE CBEAEHMUS.

( )
(mnata) (mnoanuce) (®.1.0.)




