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¢. Pycecxkoe Makynoso

«O BHECEHUU N3MEHEHU B ALMUHUCTPATMBHLIA pernaMeHT
NpeAoCcTaBNeHNA MyHULMNANbLHOWM YCryr No Bblaade
CrnpaBKy (BbIMUCKK) OpraHaMym MEeCTHOTO CaMoynpaBreHns
MakynoBcKkoro cenbckoro noceneHus

BepxHeycrnoHckoro MyHULUNANkHOro paioHa»

B cooteeTcTBUM ¢ PegepanbHbiM 3akoHom oT 27.07.2010 N 210-03 "O6 opraHusaLmm
NMPEAOCTABNEHNA  TOCYAAapCTBEHHBIX M MyHuWUunanbHbix  yenyr',  [locTaHoBneHuem
MNpasutensctBa P® ot 20.07.2021 N 1228 "O6 yTeepxgeHun [lpaBun pas3paboTku w
YTBEPXKOEHNA aAMUHUCTPATUBHBIX PErfaMeHToB NpeAocTaBleHns rocy4apCTBEHHbIX YCIyT, O
BHECEHUN W3MeHeHUii B HekoTopble akTbl [paButensctBa Poccuiickol degepauuu 1
MPU3HaHUKM  YTpaTUBLUMMK CUITY HEKOTOPbIX aKTOB W OTAEellbHbIX MOSIOXEHUA aKToB
lNpasutensctea Poccuiickoit epepaumu’,

NMOCTAHOBIAIO:

1. BHect B AOMWHMCTPATUBHBLIA pErnameHT MpenoCTaBMeHNs MyHULMNanbHOI
ycnyrn no Belaade cnpaBku (BbINWCKM) opraHaMu MecTHOro camoynpasneHus MakyrnoBckoro
CenbCcKoro  rocernieHusi BepxHeycroHCcKoro  MyHULUMNanbHOro  paioHa, YTBEpPKAEHHbIN
nocTaHoBfieHnem lcnonHutenbHoro komuTeTa MaKynoBCKOro CenbCcKoro MoCeneHus oT
24.03.2022 Ne03-10/11 cnepytoLme nameHeHus:

1.1, B nyHkTe 2.7.3. AQMUHUCTPATWUBHOTO pernameHTa uudpy «9» 3aMeHuTb Undpoi
«3».

2 YTBEpONTs AOMWHUCTPATWBHBIA pPEernameHT NpeaocTaBneHns MyHULMNanbHOI
ycnyru no Bblaade crnpasku (BbIMUCKM) OpraHaMu MecTHOro camoynpasreHusi Makynosckoro
CenbCKoro rnocerneHusi BepxHeycrioHckoro MyHuumMnansHoro paioHa (Mpunoxenue Ne 1)

3. PasmectnTb HacTosllee NOCTAHOBIEHWE HAa OUUMANBEHOM calite BepxHeycrnoHckoro
MyHMLMNanNbHOTO parioHa U Ha oduLUManbHOM nopTang%igggagggﬁ uHpopmaLmn Pecnybnuku
TaTapcTtaH. 7 or
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YTBEepxaeH

lMocTaHoBNEHNEM

WcnonHutensHoro kommTeTa
MaKynoBCKOro cenbCcKkoro noceneHus
BepxHeycnoHcKoro MyHULMNansHoro
paioHa

Pecnybnukn TatapcTaH

oT «19» anpens 2023 r. Ne 03-10/26

AOMWHUCTPATUBHbIA pernameHT
npegocTaBneHns MyHULMNanbLHOW YCryri no Belaade cnpaBku (BbIMACKW) OpraHaMy MeCTHOrO
camoynpaeneHnss MaxkynoBckoro cernbcKoro noceneHus
BepxHeycnoHckoro MyHUUunansHoro panoHa»

1. OBLWKe nonoxeHns
1.1.  TpeameT perynupoBaHus agMUHUCTPATUBHOIO pernameHTa

Hacrosalwunin agMUHUCTPaTMBHbLIA PernaMeHT NpefocTaBneHns MyHuUUUnanbHOW ycnyri
(Danee — aOMWHUCTPATWUBHLIA pernaMeHT) ycTaHasnuBaeT CcTaHAapT U nopsanok
NPeAoCTaBMeHns MYyHULMNANbHOA YyCcnyrn Mo Bblgade cnpaBky (BbINUCKM) (manee -—
MyHUUMNaneHas ycnyra).

1.2. Kateropuwn 3assutenen

1.2.1. Jlnyamu, mmerowmMn npaeBo Ha nonyqume_MyHmumnaanoﬁ ycnyru, siBnATCA
dusnyeckue nuua (ganee — 3asBUTENb).

1.2.2. C 3aaBneHnem Brnpaee obpaTUTbCs NpeAcTaBUTENL 3aABUTENS, AENCTBYIOWMIA Ha
OCHOBaHWM [OOKYMEHTa, Y[AOCTOBEPSAILLEro €ro nonHoMouns (ganee — npeacTaBUTENb
3agBuTENS).

1.3. MNopagok MHPOPMUPOBaAHWUS O NPEAOCTABNEHUA MyHULMNANLHOR yCnyru

1.3.1. WHdpopmaumss o nopagke npefocTaBneHns  MyHWLMNanbHOM  yonyrn
pa3mMeLlaeTcs:

1) Ha WHGMOPMALUMOHHBIX CTeHAax, CofepXaluMx BU3yanbHYld W TEKCTOBYH
WHopMaLnio 0 MyHULMNanbHom ycnyre, pPacnonoXXeHHbIX B nomelLLeHUax
MHOrOYHKLMOHANbHbIX LIEHTPOB NPEefoCTaBMNeHUss rocydapCTBEHHbIX W MYHULMNANbHBLIX
yCnyr.

2) Ha ocuumanbHoOM caiTe MyHUUMNanbHoOro panoHa B UWHGOPMALMOHHO-
TEeNeKoMMYHUKaLMoHHOW ceTu «MHTepHeT» (https://www.verhniy-uslon.tatarstan.ru);

3) Ha [lNopTane rocygapcTBEHHbIX W MyHULMnanbHblx ycnyr Pecnybnukm TaTtapcrtad
(https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckunii noptan);

4) Ha EguHom nopTane rocyAapCTBEHHbIX U MyHULMNaneHeIx yenyr (dyHkuuin) (https://
www.gosuslugi.ru) (qanee — EguHeiin noptan),

5) B rocyaapcTBeHHOW WHGOpMaUMoHHOW cucteme «PeecTp rocyaapCTBEHHBLIX W
MyHuuunaneHelx yenyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (manee - PeecTp
rocyaapCcTBEHHbIX Y MyHULMNANbHbIX YCAYr).



1.3.2. KoHcynbTuposauue no BoOMpocam npedoCTaBreHUs MyHULMnanbHoM yenyru
oCyLLecTBNsETCS:

1) B MHOrObyHKUMOHamNbHBIX LEHTPaX MpefocTaBreHNs [oCYAapCTBEHHBIX U
MyHULMNAanbHbIX YCNYr Npy YCTHOM 00palLeHni - INYHO UMK Mo TeneqoHy;

2) B MHTepakTuBHoli chopme PecnybrimkaHckoro noprana;

3) NcnonHutensHom komuTeTe MakyrnoBCKOro CenbCKOro noceneHus (aanee — OpeaH):

Mpn YCTHOM OBpalyeHnyt - INYHO UMK MO TeNedoHy;

Npy NUCbMEHHOM (B TOM Yucre B chopMe 3MeKTPOHHOTO LOKYMEHTa) obpallieHuu — Ha
OymaXkHOM HocuUTEne No NoYTe, B SNIEKTPOHHOI (hOPMe MO 3MEKTPOHHOM MoYTe.

1.3.3. MHbopmaums Ha EpuHom noprtane, PecnyBnukaHckom noptane o nopsagke wu
Cpokax npeaocTaBneHns MyHULMNAansHON YCrnyrin Ha OCHOBaHWM CBEAEHMIA, coaep X alluxcs B
PeecTpe rocynapcTBeHHBIX UM MyHULMNAnbHLIX  YCAYr, NPeAOCTABMSETCS 3adBUTEnio
becnnaTHo.

Hoctyn K nHopmaunm o cpokax U Mopsiake NPefoCTaBNeHUs MyHULMNANbHON ycnyrun
ocyulecTBnsieTcss 6e3 BbINONHEHU 3asBUTENEM Kakux-nubo TpeboBaHWid, B TOM 4Yucre 6es
MCNonb3oBaHWUA NPOrpamMMHOro obecneyYeHuns, yCTaHoBKa KOTOPOro Ha TEXHWYECKWe cpeacTBa
3asBuTENA  TpebyeT  3aKMiOYEeHUs  NIULEH3MOHHOrO WM WHOTO  COFMalleHust G
npaBoobnagaTenem nporpaMMHoro obecrneveHusi, npeaycMaTpyuBaloLWEro B3WMaHUe MnaThl,
PErncTpaumnio Mnm asToprsaunto 3aaBUTENs UK NpefoCcTaBleHNE UM NepCcoHanbHbIX AaHHbIX.

1.3.4. Tlpu oOpaweHun 3asBUTENS MWYHO UMW MO TenedoHy B COOTBETCTBUM C
nocTynuBLUMM oBpalleHneM npefocTaBnseTcs MHOpMaLms:

1) 0 MecTte HaxowAeHWs MHOTOYHKLUMOHASBHOMO LIEHTPa  MpefocTaBleHus
rOCYAApPCTBEHHbIX 1 MyHUUMnanbHelX ycnyr, OpraHa (agpec, rpacuk paboTsl, cnpaBoyHble
TenedoHsbl);

2) © nopsgke nNpegocTaBNeHUs MyHULMNAMbHOI yenyru, o cnocobax u CpOKax nogaudm
3a8BNEHUN;

3) © KaTeropusix rpaxaH, KOTOpbIM NpPeLOCTaBAeTcA MyHUUMnanbHas ycnyra, o
HOPMaTUBHbIX NPaBOBLIX aKTax, PErynvpylowmnx BONpockl MpeaoCTaBrneHns MyHULMNANbHOI
yCcnyru;

4) 0 nepeyHe [OKYMEHTOB, HeOBXOAUMBLIX AN PaCCMOTPEHUS 3asiBreHUs o
npefocTaBneHny MyHULMNansHOM ycnyr, o Cpokax npuema u peructpauumn 3asisneHuns:;

5) 0 Xxode npenocTaBneHUst MyHULMNANLHOM YCNyru;

6) o mecTe pasmelleHMs Ha oduuManbHOM caiTe WH@OPMaLuMuM No BOMPOCAM
NpenocTaBneHns MyHUUMnansHOW YCnyru;

7) o nopsake obxanoBaHws AecTBUN UNKU Be3aelcTBUSA SOMKHOCTHBIX N Oprana.

Mo  nucbmeHHoMy — 0OpalleHW0  COTPYOHWKM  OTAena, OTBETCTBEHHOro  3a
npefocTaBneHne MyHULMNansHoOW ycryr, nogpobHO B MUCbMEHHOW hopMe pasbACHAKT
3asaBUTEN0 NOPSAOK MNPeAoCTaBnNeHus MyHWLUNanbHOW YCNyrM W BOMPOCH!, yKasaHHble B
HacTosLLUEeM NyHKTe agMUHUCTPATUBHOIO PerfnaMeHTa, U B TeYeHne Tpex paboyumnx gHel co aHA
peructpaumn obpalleHuss HanpaenslT oTBeT 3assutento. OTBEThl [AOTCH Ha SA3blke
obpalienus. B criyyae HeBO3MOXHOCTW [aTb OTBET Ha fA3blke 0BpalleHMs WCMONb3yloTCs
rocyfapcTBeHHble A3blku Pecnybnuku TaTtapcTaH.

1.3.5. WHdopmauuss no Borpocam npefaocTaBRAEHUMS MYHWLMMANbHOA  YCryru
pasmellaeTcsi Ha oduuUManbHOM canTe MYHULMNAnbHOrO paioHa M Ha WMHEOPMALMOHHbIX
cTeHaax B nomellerHusix OpraHa ans paboTsl ¢ 3asBUTENAMMU.

MHpopmaumsa Ha rocyaapcTBeHHbIX siablkax Pecnybnuku TaTtapcTaH, pasmeljaemas Ha
WH(OPMALMOHHLIX CTeHAdax M Ha ogUUMaNLHOM caiTe MyHWUMNanbHOro paioHa B
MHGOPMAaLMOHHO-TENEKOMMYHUKALMOHHON  ceTn  «MHTepHeT», BKMIOYaeT CcBedeHUs o
MYHULIMNAnNLHOW ycryre, cogepxalyuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHACTPATUBHOrO perfamMeHTa, WHMOPMaLUUI O MeCTe HaxXOXAEHWUs, CrnpaBoYHbIX
TenedgoHax, BpemeHu paboTbl OpraHa, o rpaduke npuema 3asBNEHWA Ha MPeoCTaBrEHMe
MYHULMNANbHOW YCNyr.



1.4. HopmaTuBHbIe NpaBoBbIE aKThl, perynupyioLue npefocTaeneHue
MyHULMNanLHOW yenyru

1.4.1. TepeyeHb HOPMATMBHBLIX MPABOBbLIX aKTOB, perynupyroLwmnx npegoctaBneHune
MYHULMNANbLHOW ycnyrn (C ykasaHUeM pPeKBU3UTOB HOPMaTMUBHbBIX MPaBOBLIX &KTOB W
WCTOYHWKOB X OhuLManbHOro onybnukoBaHus), pasmeLleH Ha EauHom nopTtane, B Peectpe
OCYAapCTBEHHbIX U MyHULMNANLHBIX YCNyr, Ha 0guUMansHOM caiiTe MyHUUMNansHOro paioHa
B UHPOPMAaLIMOHHO-TENEKOMMYHUKALIMOHHO! CeTH «NHTepHeT».

1.4.2. TekcT aAMUHUCTPATUBHOIO pernameHTa B AENCTBYIOLLE pedakuun MOANEXUT
pasmelleHntio Ha EauHom nopTane, B Peectpe roOCyAapCTBEHHbIX U MyHULMNANLHBIX YCNyr, Ha
oduUManbHOM canTe MyHULMMNANLHOro paiioHa B MHGOPMALIMOHHO-TENEKOMMYHUKALMOHHOM
cetn «VIHTepHeT».

1.5. TepMI/IHbJ, ucnonb3yemble B aAMUHNCTPaATUBHOM pernameHTe, U X onpegeneHus

1.5.1. B agMUHUCTPaTUBHOM pernmameHTe WCNoMbayrTCs crepywowe TepMuHbl 1
onpeaenexus:

yAaneHHoe paboyee MeCTO MHOrOMYHKLMOHANBHONO LEHTpa MpefocTaBneHus
rOCYAapCTBEeHHbIX U MyHULMNAnbHbIX YCryr — TepputopuanbHo 060COBNEHHOe CTPYKTYpHOE
noApasaenexue (ohrc) MHOrohyHKLMOHANBHOTO LEHTPa NpeaoCTaBneHus rocy4apcTBEHHbIX I
MyHULMNAnbHBIX ycnyr, co3fjaHHoe B rOPOACKOM (CernbCKOM) MOCEMEHWU MYyHULMNANbHOro
pailoHa unu B ropogckom okpyre Pecnyfnukm TaTapcTaH B COOTBETCTBUM G nyHktom 34
MpaBun opraHusauun AEATENbHOCTM MHOMOMYHKUMOHAMBHBIX LIEHTPOB npeaocTaBneHuns
rOCyAapCTBEHHBIX M MyHULMNANbHBIX YCMyr, yTBEPXAeHHbIX NocTaHoBNeHnem lpasuTenscrea
Poccuiickoin ®epepaumn oT 22 pgekabps 2012 r. Ne 1376 «O6 yTBepxaeHun [pasun
opraHusaumm OeATeNnbHOCTH MHOrOhYHKLUMOHamNbHbIX LieHTpoB npegocTaBneHus
roCyAAPCTBEHHbLIX 1 MyHULIMNAMNEHBIX YOIy,

TexHnyeckas owwudbka - owwubka (onucka, onevaTka, rpamMmaTuyeckas  uUnu
apudmeTnyeckass  owubka 6o  nogobHas  owmbka),  JONyLWEHHAs — opraHom,
NPEAOCTaBNALWAM MyHWLUMNANbHYIO YCIyry, W NpuBeALUAsi K HECOOTBETCTBMIO CBEAEHWIA,
BHECEHHbIX B JOKYMEHT (pesynbTaT MyHWLMMAanbHON YCNyrn), CBEAEHUSM B AOKYMeHTax, Ha
OCHOBaHUW KOTOPbLIX BHOCUIUCh CBEOEHUS;

EnvHas  cuctema  upeHTMduvKauuu M ayTeHTUdMKaLMM B WHPacTpyKType,
obecrneynBatoLieil  MHGOPMALMOHHO-TEXHOMNOMMYECKOEe B3aUMOAENCTBME WMHAOPMALMOHHBIX
CUCTEM, UCNONb3yeMbIX ANA MPEAOCTAB/IEHNS FOCYAapPCTBEHHBIX U MYHULMMANbHBIX YCIyr B
3neKTpoHHou copme (nanee — ECUA) — chegepanbHas rocygapcteeHHas MHHOPMALIMOHHAS
cuctema, obecrneunBalolias CaHKUMOHUPOBAHHBIA LOCTYN YYacTHMKOB WHMOPMALIMOHHOMO
B3aMMOLENCTBUS B CUCTEME MAEHTUMKALMM W ayTeHTUdMKkaumm K  uHdopmaLmu,
copepxallencs B rocyfapcTBeHHbIX WH(OPMALIMOHHBIX CUCTEMAX W UHBLIX UHGOPMALMOHHBIX
cucTtemax;

M®L| - lNocynapcTeeHHoe GlomkeTHoe yupexaeHue «MHOroyHKLMOHAMbHBINA LeHTp
npefocTaBNeHnsa rocyAapcTBEHHbIX Y MyHULIMNANbHbIX yenyr B Pecny6nuke Tatapcrany;

ANC MOL] - ABToMaTU3MpoBaHHas MHGOPMALMOHHAA cUcTEMA MHOTOMYHKLMOHAMBHBIX
LEHTPOB NpefocTaBlIeHns rocy4apCTBEHHbIX U MyHULMNaneHeIX yenyr Pecnybnuvku TaTapcTtaH.
' 1.5.2. B agMUHACTPATMBHOM perrmameHTe Moa 3asiBfeHUEM O MPEedoCTaBMNEHMN
MyHULMNaneHoW ycnyru (danee - 3asBreHWE) MOHUMAETCs 3anpoc O npeaocTaBleHuu
MyHULMNAnbHOW YCryru, NModaHHbIl B COOTBETCTBUM C MyHKTOM 3 ctaThi 2 degepanbHoro
sakoHa o7 27 wuons 2010 rogpa Ne 210-®3 «O6 opraHusauum npegocTaBieHus
rocyfapCTBEHHbIX 1 MyHULMNanbHbIX yenyrs (qanee — ®egeparnbHolit 3akoH Ne 210-03).



2. CTaHgapT npeaocTaBneHus MyHULMnansHom ycnyru
2.1. HanmeHoBaHWe MyHULMMANbLHOW yCryru
Beigaya cnpaBku (BbINUCKK).

2.2. HaumeHoBaH1e UCNONMHUTENBHO-PACTOPAAUTENBHOMO OpraHa MECTHOTO CaMoynpaBneHus,
HernocpeCTBEHHO NPeAOCTaBMNALEro MyHULMNANbHYI YCnyry

NcnonHutenbHblii kKoMUTeT MakynoBCKOro CenbCcKoro nocenexHns BepxHeycroHcKoro
MyHULMNanbHoro panoHa Pecnybnuku TatapcTaH.

2.3. OnucaHue pesynbTata npegocTtaBneHnA Mwaumnaanoﬁ YCnyru

2.3.1. PesynetaTtoM npegocTaBnieHms MyHULMNanbHOW ycnyru ABnsaeTcs:

1) cnpaeka (Bbinucka) (npunoxenve Ne 1 Kk HacTosWemMy aaMUHUCTPaATUBHOMY
pernameHTy);

2) pelueHre o6 oTKase B NpefoCcTaBneHn MyHULMNansHon yenyru (npunoxeHune Ne 2 k
HacToALWeMY adMUHUCTPATUBHOMY PErfamMeHTy);

3) peweHne o6 OTKaze B NpuMemMe AOKYMEHTOB, HecbxoOuMmbIX OnA npefocrasneHnd
MyHULMMNansHoR yenyru (npunoxkeHmne Ne 3 k HacTosILeMy agMUHUCTPATUBHOMY perfnameHTy).

2.3.2. PezynbTaT NnpegocTaBNeHna MyHULMNanbHOW YyCNyrn HanpassaeTcsa 3aaBUTENO B
dopmMe  3MEeKTPOHHOrO  OOKYMEHTa, MOAMUCAHHOro  YCUNEHHOW  kBanudULMpOBaHHOWM
3NEeKTPOHHOW MOAMUCEI YNOSIHOMOYEHHOrO AomkHocTHoro nuua OpraHa (nubo Oprana), B
cooTBeTcTBUM ¢ DenepanbHbiM 3akoHoM oT 6 anpens 2011 roga Ne 63-93 «O6 aneKkTpoHHOW
noanucu» (oanee — ®epepanbHbiii 3akoH Ne 63-93) B nuyHbI kabuHeT EavHoro noprtana. B
criydae HanpaBneHua 3asBneHus nocpeacteom PecnybnukaHckoro nopTtana pesynbTtar
NpefocTaBneHns MYHULUMMANbHOW YCnyr HanpaenseTcs Tak e B JUYHbIA  KabuHeT
PecnybnukaHckoro noprana.

2.3.3. lNo Bbidopy 3asBuTENs pesynbTaT NPefoCTaBMEeHUss MyHULMMansLHOW ycnyru
Bolgaetca B OpraHe wunu B MOL B dopme oak3emnnspa 3MNeKTPOHHOTO [OKYMEHTa,
pacnevaTaHHoro Ha DymakHoM HocuTene, 3aBepPeHHOro NeyaTbio U NOANUCHIO COOTBETCTBEHHO
YNOMHOMOYEHHOro AOMKHOCTHOro nuua OpraHa unu paboTtHuka MOLI.

2.3.4. 3asBuUTEnNb BNpaBe Nony4uTs pesynbTaT NpeaocTaBneHns MyHULMNansHoW yenyru
B (hOpMe 3NIEKTPOHHOIC JOKYMEHTa B TeYeHMe cpoka AelCTBMA pesynbTaTa npefocTasneHuns
MYHULMNANLHOM YCIyri.

2.4. Cpok npefocTaBreHust MyHULMNansHOW yCnyri, B TOM Y1CNE C y4eTOM HeobXoauMoCTy
obpallieHns B opraHusauuy, y4acTByoLlMe B NpegocTaBneHnn MyHuUunanbHon yenyr, Cpok
NPUOCTAHOBEHUS NPELOCTaBNEHNA MyHULIMMNANBHOW YCYr B crydae, ecnv BO3MOXHOCTb
NPUOCTaHOBIEHMA NPesycMOoTpeHa 3akoHofgaTenscTeom Poccuiicko PenepaLiuu, cpok
Bblgady (HanpaBneHusi) JOKYMEHTOB, SABMSAOLWMXCA pesynbTaToM NpedocTaBneHns
MYHULMNAnsHOM YCIyru

2.4.1. MyHuumunansHas ycnyra npegocTaBnaeTcs B TedeHue Tpex paboyux AHen.

2.4.2. TlpuocTaHOBNEHME CpoKa MNpefoCTaBNeHUs MyHUUMNanbHOM  YCIyrn He
npeaycMoTpeHo.

2.4.3. HanpasneHue [OOKyMeHTa, 4BMNAKLWErocs pesynbTaToM NpeaocTaBrieHns
MyHULMNANLHOM ycnyrn B popMe 3NeKTPOHHOro AOKYMEHTa, 3asBUTENI0 OCYLLEeCTBNAETCA B
AeHb 0QOPMIEHUSA U perncTpaLmmn pesynstata npegocTaBneHns MyHULMnanbHowm yenyru.

2.5. NicuepnbiBaowuii nepeyeHsb A0KYMEHTOB, HE0OX0AUMBIX B COOTBETCTBUU C
3akoHoaaTenbHbIMU UMM UHBIMA HOPMaTUBHbLIMMW NMPaBOBLIMY akTaMu Ans NpeaoCcTaBneHus



MYHULIMNANbLHOW YCNYrK, a TaKkKe YCnyr, KoTopble SBMATCH He0BXoAUMBIMU 1 06A3aTeNbHbIMY
ANs NpefoCTaBeHUs MyHULMNAnbHLIX YCIYT, NOANEXALUMX NPeACTaBNEHNIO 3aiBUTENIEM,
Crocobbl UX NOMyYeHNs 3asiBUTENEM, B TOM YUCTE B 3rIeKTPOHHOI hopMe, MopsaoK X
npeacTaBneHus

2.5.1. [insi mony4eHns MyHULMNAnbHOW YCIyru 3asBUTeNnb NpeacTaBnsieT creayolme
[OKYMEHTBI:

1) OOKyMeHT, yOOCTOBEpstOLMIA NUYHOCTL (He Tpebyercs B crnyyae obpalieHus
nocpencteom PecnybnvkaHckoro noptana);

2) LOKYMEHT, Y0CTOBEPAIOLLMIA NOSIHOMOYUA NPeAcTaBUTENS 3aABUTENS;

3) 3asiBneHue:

B bopme [oKymMeHTa Ha OymaxkHom Hocutene (mpunoxeHue Ne 4 k HacTosemy
aaMUHUCTPaTUBHOMY pernameHTy);

B 3MNEKTPOHHOW hopMe (3anonHAeTCs MOCPedCTBOM BHECEHUA COOTBETCTBYIOLLMX
CBEAEHWUI B 3NEKTPOHHYI0 hopmy 3asiBNeHus), NoANMcaHHOe B COOTBETCTBMK ¢ TpeboBaHuaMu
NyHKTa  2.5.3  aAMUHUCTPATUBHOrO  pernaMmeHTa, npu obpalleHnM  nocpeacTBoM
PecnybnukaHckoro noprana;

4) B cny4ae, ecnu [Ana npefoCTaBrEHUs MyHUUMUNAnNbHOM yenyr Heobxoguma
obpaboTka nepcoHanbHbIX [MOaHHbIX §MUa, He HABMAKLWEerocs 3asBUTENeM, W ecnu B
COOTBETCTBMM C (pedepanbHblM 3akoHOM 00paboTka Takux nepcoHanbHbIX AaHHbIX MOXET
OCYLUEeCTBNATLCA C CcOrnacua  ykasaHHoro nuua, npu  obpaleHun 3a  nonyvyeHuem
MyHUUMNanNsLHOW  ycryrn  3asBuTenb  OOMONHWUTENbHO  MPEACTaBNseT  [OKYMEHTHI,
noATBepXKAalLmne nonyyeHue cornacusi yKkasaHHoOro nuua Wnm ero 3aKoHHOro npeacTtaBuTens
Ha 06paboTky nepcoHanbHbIX AAHHLIX YKasaHHOro nuua. LoKyMeHTbl, MoATBepXaatoLmne
nonyyeHve corrnacus, MoryT ObITb NpeacTaBneHbl B TOM 4ucne B (hOpMe 3MneKTPOHHOro
AOKYMEHTa,;

5) B criyyae, ecnv 0683aHHOCTL XpaHeHUs AOMOBON KHurm ao 31.12.2017 Bosnaranacs
Ha COBCTBEHHWMKOB XUIbIX NOMELLEHWUI, 3asBUTENEM NPeACcTaBNAeTCS JOMOBasA KHUTa;

6) npaBoycTaHaenMBawLMe OOKYMEHTbl HA UHOUBUAYAnbHLIA XUNOW OOM (ecnu npaso
CcoBCTBEHHOCTU He 3apermcTpupoBaHo B EAMHOM rocynapcTBEHHOM peecTpe HeOBUMKUMOCTM) —
ONS BLINUCKU U3 NOXO3AUCTBEHHOM KHUTA.

2.5.2. 3asABrieHne 1 npunaraemMble AOKYMEHTbI MOryT BbiTh NpeaAcTaBneHbl (HanpasneHbl)
3afABUTENEM OAHMM U3 criegytoLmx cnocoboB:

1) vepes M®L| Ha OymaxHbIX HOCUTENAX W B BUAE 3MEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYIOLMUX TpeboBaHuAM NyHKTa 2.5.3 aAMUHUCTPaTUBHOIO pernamMeHTa;

2) nocpencteoM PecnybrivkaHckoro noptana B aNeKTPOHHOI thopme;

3) B OpraH fiM4Ho 1y nocpeAcTBOM NOYTOBON CBA3M HAa ByMarkHOM HocUTENe.

3asBneHne u npunaraemble LOKYMEHTbI, MPU HanpaBlieHWM MocpeAcTBOM MOYTOBOM
CBA3U, 3aBepSAKTCSH B YCTAHOBIEHHOM Nopsigke.

2.5.3. 3ageneHne npu HanpaeneHuu nocpeacTBoMm PecnybnukaHckoro nopTana
NoAnUChLIBAETCH NPOCTON 3MIEKTPOHHOW NMOANUCHIO 3asBUTENS.

[Ans nonyyeHus nNpOCTON 3SMNEKTPOHHOW Mognucy 3asBUTENH HeoOXoAWMO MpPOoRTH
npoueaypy pernctpauyun (ayteHtudomkauumm) B ECUA, a Take noagreepanTb YYETHYHO 3annch.

OnNeKTpoHHble  JOKYMEHThl (3NMeKTPOHHble 00pasbl [OKYMEHTOB), YKasaHHble B
noanyHkrax 2, 4-6 nyHkrta 2.5.1 agMUHUCTPATUBHOIO perfiaMeHTa, 3aBepstoTcs YCUIEHHOM
KBanMMUUUPOBaHHOW MOAMNUCHIO JIUL, YNONHOMOYEHHbIX Ha CO34aHWEe W MOAMMCaHMe Takux
[OOKYMEHTOB, B TOM YUCEe HOTapuycamu.

ONEeKTPOHHbIE [OKYMEHTbl (3MeKTPOHHble 00pasbl [JOKYMEHTOB), Mpunaraemsle K
3aABMNeHUo, B TOM YUCMe JOBEePEeHHOCTH, HanpaenawTcsa B Buae dannos B hopmatax pdf, jpg,
joeg, png, tif, doc, docx, rtf, sig paamepom He Gonee 50 MGaiT.

Kavectso npefoctaBnsieMblX SMEKTPOHHBIX [OKYMEHTOB (3NEKTPOHHbIX 06pasos
[IOKYMEHTOB) [OJKHO MO3BOMATL B MOMHOM 06beMe NpoYnTaTh TEKCT AOKYMEHTa U pacnosHaTh
pPeKBU3UTLI JOKYMEHTA.



2.5.4. 3anpelaetca TpebosaTh OT 3asBUTENS:

1) npeacTaBneHUs [OKYMEHTOB W WMHGOPMaUMM UNW - OCYLLECTBNEHUS LEeNCTBUNA,
npeacTaBneHne Unn ocyLecTBNEHNE KOTOPbIX He NPedyCMOTPEHO HOPMaTUBHBIMW NPaBoBbIMUA
aKkTamy, pPerynupyrolmnMin  OTHOLIEHWSA, BO3HWKAKOLWME B CBA3M C MNpeaocTaBleHUEM
MYHULMMANbLHON yenyru;

2) OCYyLleCTBNeHUs [dencTBuiA, B TOM YUCRe COrfacoBaHuii, HeobxoOWMbIX AONS
MonyYeHus MyHULMNanbHOW YCryrn U CBA3AHHbLIX C obpalleHneM B WHble rocyAapCTBEHHbIE
opraHbl, opraHbl MECTHOrO camoynpaBsreHus, opraHusauny, 3a UCKITIOYEHNEM NONYyYEHUs yCryr
W NONyYeHns LOKYMEHTOB U UHpopmMaLuu, NpefocTaBnsemMblX B pesynbTate NpenocTaBneHums
TaKnx ycnyr, BKIIFOYEHHbIX B NEPEeYHU, yKasaHHble B yacTu 1 ctaten 9 PepepansHoro 3akoHa Ne
210-03 (HeobxoanmbIx U 00sA3aTENBHBIX YCNYr);

3) npeAcTaBneHnss OOKYMEHTOB U MHOpMaUnn, OTCYyTCTBUE W (MNK) HELOCTOBEPHOCTb
KOTOpbIX HE yKasblBanucb npu rnepsoHayaribHOM OTKa3e B NMpueme OOKYMEHTOB, HEOBX0AUMbIX
ONsA npedocTaBleHUs MyHUUUNanbHOW ycnyru, nubo B npeaocTaBfeHUM MYHULMNANbLHOM
yCnyru, 3a UCKIIOYEHEM CNeayloLnX CryYyaes:

a) u3MeHeHue  TpeboBaHUA  HOPMAaTMBHLIX  MNPABOBLIX  AKTOB,  KacaloLIMXCH
NPenoCTaBleHns MyHULMNAnbHOW YCrnyrn, Nocne NepBOHaYyanbHOW Mofayu 3asBneHus o
npepocTaBneHuy MyHUUUNansHOW YCnyru;

6) Hanwyme owunBok B 3aABMNEHUMM O MNPEAOCTaBAEHMM MyHMLMNANbHOW ycnyrn u
[AOKYMeHTax, NnojJaHHbIX 3asiBUTENEM Nocne nepBoHayanbHOro OoTkasa B npuemMe OOKYMEHTOB,
HeobxoouMbIX AnsA NPefoCTaBNeHUA MyHULUNanbHOW ycnyr, nubo B npenocTaBneHuun
MYHULMNAnNbHON YCNYyrn U He BKITOYMEHHbIX B NPeACTaBNeHHbIA paHee KOMMIEKT AOKYMEHTOB;

B) WUCTeYeHWe cpoka [AeWCTBUS [OKYMEHTOB WNM W3MEHEHME WHopMauMu nocne
rnepBoHa4anbHOro OTKasa B MpvemMe [OKYMEHTOB, HeobxoauMbliX Ansi npefocTaBneHust
MyHULMNANbHOW ycryru, nubo B npeaocTaBneHMyM MyHULMNAansLHOW YCryru;

r) BbIiBNEHWE OOKYMEHTanbHO MOATBEPXKAEHHOrO gakra (Mpu3HakoB) OLIMBOYHOrO UMK
npoTuBonpaBHoOro gencteusa (besgeicTemsa) gormkHocTHoro nuua Oprana, paboTHuka M®L, npu
nepBoHayanbHOM OTKase B MpueMe [OKYMEHTOB, HeoBbXoAWMbIX ANA npegocTasneHus
MyHUUMnansHoW yenyru, nubo B NpefocTaBneHun MyHULMNaneHoOW ycryru, o 4Yem B
NUCbMEHHOM BUAe 3a noAanucekd pykoBoauTensa OpraHa npyu nepBoHayanbHOM OTKase B
npueMe [OKYMEHTOB, HeobxoguMblX [Af18 NpeAoCTaBneHus MyHWLUNanbHOW  ycrnyru,
yBELOMISAETCA 3asBUTENb, @ TaKKe NPUHOCATCA M3BMHEHWS 3a AOCTaBMNEHHbIE Heya0DCTBa,

4) npefoctasneHns Ha ByMaXkHOM HocUTeNe JOKYMEHTOB U MHbopMaLMK, 3NEKTPOHHbIE
0bpasbl KOTOpbIX paHee Obln 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 yactu 1 ctaTtbu 16
QPepnepansHoro 3akoHa Ne 210-03, 3a UCKIIOYEHMEM Cny4yaeB, ecn HaHeCceHWe OTMETOK Ha
Takne [OKYMEHTbl Nubo UX U3bATUE SABNAETCH HeobXoAUMBIM YCrOBUEM MpedoCcTaBfeHus
rocyfapCTBeHHOW WNW  MYyHULUWMNAnNLHOW YCMNyr, W  WHBIX CNy4YaesB, YCTaHOBMEHHbIX
henepantHbIMKU 3aKOHaMK.

2.6. VicuepnblBatoLmnii nepeyeHb JOKYMEHTOB, HEOBXCAMMBIX B COOTBETCTBUM C HOPMATUBHBIMU
NpaBoBLIMW aKTaMu Ans NpefocTaBNeHns MyHULMNAanbHOW YCNyri, KOTOpble HaXxoaaTCs B
pPacrnopsKeHUM rocyAapCTBEHHLIX OPraHoB, OpraHoB MECTHOro camMoyrnpaBreHns 1
NnoABEeAOMCTBEHHbIX rOCYAapCTBEHHBIM OpraHam unu opraHaMm MecTHOro caMoynpaeneHus
opraHusaLnil 1 KOTopble 3a8BUTENb BNpaBe NPeAcTaBUTb, a Takke Crnocobbl X NonyvyeHns
3a8BUTENSIMI, B TOM YKCIE B 3NEKTPOHHOI hopme, NopsAoK UX NpeacTaBneHus;
rocyaapCTBEHHbIN OpraH, opraH MecTHOro caMmoyrnpasneHus nubo opraHusauus, B
pacropsKeHUI KOTOPbIX HAXOASATCS AaHHbIE OKYMEHTHI

2.6.1. NonyyatoTca B pamkax MeXBeJOMCTBEHHOrO B3aMMOAENCTBUA:

1) Bbinucka w3 EQnHOro rocygapcTBeHHOro peectpa Hedpwkumoctn — dPegepanbHas
cnyx0ba rocyjapcTBEHHOW perncTpaumun, kagacTpa u kaptorpaduu;

2) cBegeHvsi 0 OelCTByOLEeM nacnopte rpaxgaHuHa Poccuiickoih ®epepaunn — MB[
Poccuu;



3) cBepneHVs 0 HoTapuanbHOW goBepeHHocTn — PefepanbHan HoTapuarnbHas nanara.

2.6.2. 3aseuTenb Bnpase nNpPeAoCTaBUTb [AOKYMEHTbl (CBEAEHWs), yKasaHHble B
nognyHkte 1 nyHkta 2.6.1 aAMWHUCTPATMBHOTO perfiameHTa, B QOpMe 3MNeKTPOHHbIX
[AOKYMEHTOB, 3aBEPEHHbLIX YCUMNEHHON KBanuuUMpoBaHHOW NOANUCKEI MNUL, YNOMTHOMOYEHHbIX
Ha co3faHne 1 NoAnuMcaHne Takux JOKYMEHTOB, NMpW nogade 3asBreHus.

2.6.3. HenpeacraeneHne (HecBoeBpeMeHHOE MNpeAcTaBneHue) yka3aHHbiMU B MyHKTE
2.6.1 agMWHUCTPATUBHOIO pernameHTa opraHamu rocygapcTBEHHOW BRacTW, opraHamu
MECTHOFO CaMOynpaBreHus, opraHusaunsaMu LOKYMEHTOB W CBEAEHWA HE MOXET HABMSATLCA
OCHOBaHWEM Ans oTkasa B NpefoCcTaBneHun MyHULMNANsHOM YCnyru.

2.6.4. [omkHocTHoe nuuo u  (unu) paboTHWK, YyKasaHHbIX B MNyHKTe 2.6.1
agMUHUCTPATUBHOrO  pernaMeHTa OpraHoB W opraHusauuii, He  npejacTasvBLIVE
(HecBOEBpEMEHHO NpeacTaBMBLUUE) 3aMpPOLLEHHbIE U HaXOOALWMECS B PACNOPSIKEHUN JOKYMEHT
N ceegeHus, noanexar agMUHUCTPaTUBHOW, ANCUMNIMHAPHOWA UKW MHOW OTBETCTBEHHOCTU B
COOTBETCTBMM C 3aKoHodaTeNnbcTBOM Poccuiickon ®egepauuu.

2.6.5. 3anpelaeTtca TpebGoraTb OT 3asBUTENS LOKYMEHTbl CBEAEHWs, B TOM 4ucne
NOATBEPXKAAlLLNEe BHECEHNE 3aABUTENEM NNaThl 32 NpefocTaBneHne MyHULUMnanbHOW ycnyru,
Haxogdwuecs B pacropsbKeHUWM  rocyfapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camMoynpasneHns 1 noaBedOMCTBEHHbIX roCyOapCTBEHHbIM OpraHam WUnu opraHam MecTHOro
camMoynpaBreHns opralm3auui.

Henpepcraenenve 3asBuWTeneM [OOKYMEHTOB, COOepXallux CBeAeHUs, KOoTopble
HaxoOATCH B PacrnopsiKEHUU rocyfapcTBEHHbIX OpraHoB, OpraHoB MeCTHOrO caMoyrnpasneHus 1
NOABEAOMCTBEHHbBIX TOCYLapCTBEHHBIM OpraHaM WM opraHaMm MECTHOro camoyrnpaseHus
opraHvsauui, He $SABMNSETCA OCHOBaHVWEM [ANd OTkasa 3adaBUTENto B MpefocTaBneHuu
MYHULMNANLHOR yCryru.

2.7. icyepnbiBaloLmii nepeyeHb OCHOBaHUI s 0TKasa B NpuemMe LOKYMEHTOB, Heobxo4uMbIX
AN NpefocTaBneHns MyHULUnanbHOW ycnyru

2.7.1. OcHoBaHusMKU AnNst OTKasa B MNpuUemMe [JOKYMEHTOB, HeobxooumblxX Ans
npegocTaBneHns MyHULUNANbHOW YCryru, ABNSATCS:

1) npeacrtaBneHHble 3asBUTENEM [OOKYMEHTbl COAepXaT MOL4YMCTKA W UCNpaBneHus
TEeKCTa, He 3aBepeHHble B MNOpsdKe, YCTaHOBMEHHOM 3akoHogaTtenbcTBoM Poccuiickon
Pepnepalnmy,

2) OOKYMEHTbl COAEp»aT MOBPEXKOEHMS, HanM4yme KOTOpbIX He MNO3BOSMSET B MOSIHOM
obbeme ucnonb3oBaTb WHPOPMAaLUKD W CBeAEeHWUs, cogepxawjmeca B [AOKyMeHTax [Ans
NpeaocTaBneHna MyHUUMNAanbHOW YCnyru,

3) npepcTaBneHHble JOKYMEHTbI UM CBEAEHWA YyTPaTUv Cuily Ha MOMEHT obpalleHuns
3@ MyHUUMNanbHOW YCnyron (OOKYMEHT, YAOCTOBEPSAILWWA MNONHOMOYUA MpeacTaBuTens
3aABUTENs, B crydae obpalleHus 3a npenocTasneHnemM MyHULMNansHoW YCnyru ykasaHHbIM
nnuom); '

4) nopgaya 3aABNEHWs O NpPefoCTaBMEHUM MYHULMNANbLHOW YCNyru U [OKYMEHTOB,
HeobxoAUMbIX ANs NPEeAoCTaBreHMs MyHWLUMNANbHOW YCnyru, B 3NEeKTPOHHOW dhopMe C
HapyLleHNneM yCTaHOBMEHHbIX TpeDoBaHMIA;

5) HekoppekTHoe 3anonHeHne obsa3aTenbHbIX Nonen B hopmMe 3asBrneHuns, B TOM Yucre B
MHTEpaKTUBHON chopme 3asBneHus Ha PecnybnukaHckom noptane (HeOOCTOBEPHOE, HEMOmMHoe,
nnbo HenpaBwUiLHOE 3anonHeHue);

6) npencTaBneHWe HEMoNHOro  KOMMMEeKTa  AOKYMEHTOB, HeobxodumblXx — ANs
NpeaocTaBneHus MyHUUUNansHoW yenyru,

7) 3asBneHWe o nNpefoCcTaBfeHUM YCnyrv NoAaHo B OpraH rocyfapcTBEHHOW BRNacTy,
opraH MeCTHOro camoynpasfeHusi WK OpraHusaumio, B MOMHOMOYUSA KOTOPbLIX HE BXOAUT
npeaocTaBrneHne MyHUUMNansHoM yenyru,



8) HecobnioaeHue ycTaHoOBNEHHbIX cTaTbeil 11 ®egepansHoro 3akoHa ot 6 anpens 2011
ropga Ne 63-®3 «O6 3neKkTpoHHOW NOANWCUY» YCMOBUIA MPU3HAHUA OEWCTBUTENbHOCTY
YCUMNEHHOW KBanuguUUNPOBaHHOW 3NEKTPOHHO MOAMMUCH.

2.7.2. TepeyeHb OCHOBaHWA ANA OTKAa3a B npuMeme [0KYMEHTOB, HeobXOoOUMbIX Ans
MoNy4YeHns MyHULMNANbLHOW YCNyrv, ABNSETCH MCYepnblBAOLLIM.

2.7.3. PelweHne o6 oTkase B npuemve 3asiBNEHUMS W [JOKYMEHTOB, HEOBXOOWMbLIX ANS
MPefoCTaBneHns MyHULMUNAanbHOW YCryr, MOXeT ObiTb MPUHATO Kak BO Bpems npuema
3asABUTENsi, TaK W NOCNe TOJlyYeHUs OTBETCTBEHHbIM [OOIMKHOCTHBEIM nuuoM OpraHa
HeobXoOAUMLIX ANS MpefoCcTaBneHUss MyHUUMMANbHOW YCnyrM LOKYMEHTOB (CBedeHwi) ¢
MCNoNb30BaHNEM MEXBEOOMCTBEHHOrO WHMOPMALMOHHOIO B3aMMOAENCTBUS, B CPOK, He
npesbilatowmin 3 paboyrx gHel co HA perncTpaunn 3assneHus.

2.7.4. 3anpellaeTcd oOTKasblBaTb B MNpuUeMe 3asBMEHUS W  MHbIX [JOKYMEHTOB,
HEODXOAUMbIX ANA NPEefocTaBneHns MYHUUMNAnbHON YCNyry, B criydae ecnv 3asiBfieHune u
OOKYMeHThl, Heobxogumble [Ansi NPeaocTaBNeHVMa MyHUUWMNanbHOW YCNyru, nojaHbl B
COOTBETCTBUM C UHpOpMaLMen 0 cpokax 1 rnopsake NnpeaocTaBneHns MyHULUNanbHOR yenyru,
onybnukoBaHHoi Ha EauHom nopTane, PecnybrnvkaHckom nopTane.

2.8. VicuepnbiBalownii nepeyeHb OCHOBAHWIA NS NPUOCTAHOBINEHWS UMK OTKa3a B
npeaocTaBneHn MyHULMNanLHOM yCnyrm

2.8.1. OcHoBaHus ANs NPUOCTAHOBNEHUS NPefOCTaBNEeHWUs MYyHULMNANbHOR ycnyru
OTCYTCTBYHOT.

2.8.2. OcHoBaHuA Ans 0TKasa B NPeAoCTaBNeHMU MyHULUUNANnbHOW YCryru:

1) B npencTaBneHHbIX 3asBneHnn U (Mnu) JOKYMEHTax COAEpPKWUTCS HermonHas u (unw)
HeJoCcToBepHasa NHopMaLmns;

2) nocTynfieHne OTBeTa oOpraHa rocyJapCTBEHHOW BNacTW, opraHa MEecTHOro
camMmoynpaeneHuss nubo noABeOMCTBEHHOM OpraHy rocygapcTBEHHOW BIacTu WM opraHy
MeCTHOro caMoynpasneHus opraHusauum Ha MeXBE4OMCTBEHHbIN 3anpoc,
CBMUAETENbLCTBYIOLEro 06 OTCYTCTBUMM AOKyMeHTa W (unu) uHdopmaumu, Heobxoaumblx Ars
npefocTaBsneHns MyHWLMNanbHOW YCNyrM, €ecriv COOTBETCTBYWLLMIA LOOKYMEHT He 6bin
npeacTasrieH 3asBUTENemM no cobCTBEHHON NHULIMATUBE;

3) oOTcyTCTBME CBEAEHWA O PpEerucTpauuu rpaxagaHuHa Mo MecTy >KUTeNbCTBa
(npebbiBaHWSA) B pacnopsXeHUM OpraHoB MECTHOIO cCamMoyrpaBrieHus.

2.8.3. lNepeyeHb OCHOBaHWIl AN OTKasa B NMPefoCTaBMEHUU MYHULUMAMNLHOW YCmyru
ABMNSAETCH UCYEPMLIBAKOLLUM.

2.8.4. 3anpelyaeTca 0TKasbiBaTb B NpefoCTaBNeHMU MyHULMMNANbHOW yCcrnyri B cryyae,
ecnu 3asiBrneHne o npefocTaBMeHUM MyHULMNanbHOW YCnyru nogaHo B COOTBETCTBUMM C
MHpopMauuWen © cpokax M nopsigke  MPenoCTaBIEHUs  MyHULMNanbHOW  YCryru,
onybnukosaHHoW Ha EauHom nopTtane, Pecny6nukaHckom nopTane.

2.9. lNopspaok, pasmep 1 OCHOBaHUA B3UMaHUA rocy4apCTBEHHOM NOLLMAWHBLI U UHOW NNaThl,
B3IMaeMoW 3a npegocTasBneHue MyHULMUnanbHom ycnyrm

MyHuUMNanbHas ycnyra npegocraesnseTcs Ha 6e3Bo3mMe3aHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABNATCA HEOOXOAUMBIMU 1 0BA3aTENbHbIMU ANS
npeaocTaBneHns MyHUUMNanbHOW yCnyru, B TOM YUCIe CBEAEHUA O JOKYMEHTE (AOKYMEHTaX),
BbllaBaeMoM (BblAaBaemblx) opraH1M3aunsaMu, y4acTBYOLMMA B MpegocTaBleHun
MYHULMNanbHbIX YCIyr

lNpenocraBneHne HeobxoanMbIX 1 00si3aTeNbHLIX YCryr He TpebyeTcs.



2.11. lNopsnok, pasMep U OCHOBaHWS B3VMaHWUS NNaTthl 3@ NPefoCTaBMNeHWe YCryr, KOTopbIe
SBMAOTCH HeobxoauMbIMK U 0BA3aTENBHBIMU NS NPpeA0CTaBNeHNs MyHULMNAanbHON YCryru,
BKMOYasa nHdopmaLmio 0 MeTOAUKE pacyeTa pasMepa Takon nnathbl

lNpepocTasreHne HeobxoauMelx U 06s3aTenbHbIX yCnyr He TpebyeTcs.

2.12. MakcumMarbHbIV CPOK OXUAAHWSA B OMepean Npy nogaye 3anpoca o NpeaocTaBneHnm
MYHULMNanbHOW YCnyru, YCnyri, npeaocTasnAaemMon opraHnsanveil, y4acTeyoLlen B
npenocTaBneHuy MyHULMNANsHOW YCNyru, U Npu nony4YeHnun pesynbtata npegoctaBneHuns
Takux yenyr

2.12.1. Bpems oxuaaHusa npy nogaye 3asBreHUs Ha NonyvYeHne MyHULMnanbHon yernyri
- He Bonee 15 MUHYT.

2.12.2. Tlpu nonyvyeHun pesynbTata npeaocTaBneHnss MyHUUMNansHOW ycryrn
MaKcuMarbHbIA CPOK OXMOAAHUA B 0Mepean He AOMKeH npeBblwats 15 MUHyT.

2.13. Cpok 1 nopaAok perucTpaumu sanpoca 3asiBUTeNs 0 NPeAoCTaBNeHUN MyHULMNaNbHON
ycnyru v ycnyru, npefocTtasnseMoln opraHusaumeil, y4acTeyoLLeN B NpefoCcTaBneHm
MYHULIMNANbHOW YCIyri, B TOM YUCIE B 3MEKTPOHHOW thopme

2.13.1. MNpu nu4Hom obpaweHun B MOL| B geHb nopayuM 3asBNEHUS 3asBUTENHD
BblgaeTcs pacnucka nsa AUC MOL c peructpauvoHHEIM HOMEpPOM, MOATBEPXKAANOLLMM, YTO
3asBMeHne OTNpaBneHo, U AaTOW Nofayn 3asiBNEHNs.

2.13.2. Tlpu HanpaBneHus 3asBneHWs nocpeAcTBOM, PecnybnukaHckoro nopTana
3asBUTENb B [AEHb MoJdadu 3adsneHus rnonyyaet B nuMYHOM KabuHeTte PecnybnvkaHckoro
noprana W Mo SMNEeKTPOHHOW roYTe YyBeAOMMeHWe, MOATBEpXKAAlLee, YTO 3asBfeHue
OTNpaBneHo, B KOTOPOM YKa3blBalOTCH PErucTpaLuoHHbIA HOMeEpP 1M gaTa nofa4vn 3asBneHus.

2.13.3. Mpwn nuyHom obpalleHnn B OpraH B AeHb Nofgayvun 3asiBNeHNs YNonHOMOYEHHBIM
AOMKHOCTHBIM nuuoM OpraHa 3asBUTEMO0 BbiJaeTcd pacnucka 13 aBTOMaTU3MPOBAHHON
MHOPMALIMOHHON  CUCTEMbI, MpPeAHA3Ha4YeHHOW AN OKasaHWs  rocyAapCTBEHHbIX W
MyHULMNANBHbIX YCNYr, ¢ perncTpaurMoHHbIM HOMEPOM, AaTON Nnogayun 3asBleHus U NepeyYyHem
npeAcTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHua K NOMELLEHUAM, B KOTOPbIX NPEAOCTaBNSAETCA MyHMLMNAaNbHana ycnyra, K
_3any oXuaaHus, Mectam AN 3arnonHeHUs 3anpocos 0 NpefocTaBNeHnn MyHULMNAansHON
ycnyrv, MHOpMaLMOHHbLIM CTEHAAM ¢ 0bpasuamMm Ux 3anofHEHUs U NepeyHemM JOKYMEHTOB,
HeobxoAMMbIX A8 NpefoCTaBNeHNUs KKA0M MYHULMNANBHOR YCITyri, pasmeLleHunio 1
0hOpMNEHMNIO BU3yarnbHOW, TEKCTOBOW U MyNbTUMEOUAHON MHDOPMaLIMX O NOpsiaKe
NpeaocTaBneHus Takon yCnyru, B TOM Yucre K obecneyeHunto AOCTYNHOCTY ANS MHBANUOOoB
yKasaHHbIX 0ObEeKTOB B COOTBETCTBMM C dhefepanbHbiM 3aKOHOA4ATENLCTBOM U
3akoHogaTtenbcTBOM Pecnybnuku TaTapcTaH 0 counansHOi 3aluTe UHBanuaos

2.14.1. TlpegoctaBneHne MyHULMNANbHOW YCRyrv OCYLUECTBMSETCA B 34aHuaX WU
rnoMelLleHuax, obopyaoBaHHbLIX MPOTUBOMNOXaPHOW CUCTEMOW Y CUCTEMOI NOXKAPOTYLLEHUS.

Mecta npuema sassuteneit obopyaywTcs Heobxogumon Mebenblo Ons oopmMreHus
[AOKYMEHTOB, MH(OPMALMOHHBIMY CTEHOAMM.

2.14.2. B cooTBETCTBMMN C 3akoHogaTenscTBoM Poccuiickoin degepauun o coLmansHoM
3awuTe WHBaNWOoB B UensAx OecnpensaTCTBEHHOro [O0CTyna K MeCTy npefocTaBeHust
MyHULMNaNbHOW ycnyru cbecneynBaeTcs:

1) obecnevnBaetca  GecrnpensiTCTBEHHbIA  AOCTYN MHBanNMOoB K MecTy
NpeaocTaBneHnss  MyHULMUnanbHon ycnyrm (yooOHbIA  BXOA-BbIXO4 B  MOMELUEHUMS U
nepemelleHre B Ux npegenax);



2) BuayanbHas, TeKkcToBas W MynbTUMeauiiHas uWHgopmauma o nopaake
NpeaocTaBneHus MyHULMNanbHoW yCnyru pasmeLLaeTca B yA00OHbIX ANs 3asBUTENen mecrax, B
TOM YUCTE C Y4ETOM OrpaHUYEHHbIX BO3MOXHOCTEN MHBANUAOB.,

3) CONpoBOXAEHWEe WHBaNWAOB, UMELLMX CTOMKWE pacCTpOMCTBa (DYHKLUMK 3peHus
¥ CaMOCTOATENBHOrO NEpeaBMKEHUS, U OKa3aHUe UM MOMOLLW;

4) BO3MOXHOCTb CaMOCTOSITENLHOrO MEPEABWMKEHUS MO TEPPUTOPWUM, Ha KOTOPOW
pacnonoxeHbl 00bEKTHI COLMAnbHON, UHXEHEPHON U TPAHCMNOPTHON MHMDPACTPYKTYP, BXO4a B
Takne 0ObEeKTbI 1 BbIXO4A U3 HUX, NOCaAKW B TPAHCMNOPTHOE CPEACTBO W BbiCaAKM U3 HEFO, B TOM
YuUChe C UCNOMb30BaHNEM KPEeCa-KoMACKu;

5) Hagnexaulee pasmelleHve obopygoBaHus UM HocuTenen  uHdopmauuu,
Heobxogumbix ana obecnedyeHus OecnpenAaTCTBEHHOro A0CTYNa WHBanNWAoOB K ycnyram c
YYETOM OrpaHUYEHWIA NX KNIHEOEATENbHOCTH;

6) aybnupoBaHue HeoOXoguMmOW [ONA  WMHBanNWMOOB  3BYKOBOW W 3pUTENbHOM
MHOpMaLMK, a Takke Haanwucel, 3HaKoB M MHOW TEeKCTOBOW W rpaduyeckord uHdopMaumu
3HaKaMmu, BbINOJTHEHHLIMU pernbedHO-ToYeYHbIM WpudTom bpains;

7) [ponyck cypaonepepodyuka u tudnocypaonepeeogymka;

8) ponyck cobaku-npoBoAHWKA NpW HanMUMYMUM [OKYMeHTa, noATBepxdawllero ee
crneuunansHoe oby4eHue W BblgaBaemoro no dopme U B MNOPSAKE, KOTOpble YCTaHOBMEHbI
npukasom MuHucTepcTBa Tpyaa v coumanbHoi 3awmTel Poccuiickoin ®egepaunn ot 22.06.2015
Ne 386H «O6 yTBepxOeHWM opMbl AOKYMEHTA, MOATBEpPXKAAloWero crneunanbHoe obyyeHue
cobaku-npoBoOAHUKA, U NOPAAKA ero Bbiga4m».

2.14.3. TpeboBaHua B 4actTu obecneyeHuss AOCTYNHOCTU ANA WHBaNWAOB OOLEKTOB, B
KOTOPbIX  OCYLUECTBNSAETCA NpefocTaBNeHne  MyHWUMNanbHOW  ycriyrv, W CPeAcTs,
MCNoMb3yeMblX Npu NPeaoCcTaBNeHUM MyHULMNANLHOW YCNyru, KOTopble yKasaHbl B MOANYHKTax
1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO pernameHTa, NpUMeHsalTes K obbektam Wt
cpefcTBaM, BBeOEHHbIM B 3KCMIyaTauuio Unuv npolleflinM MoaepHU3aLmnio, PEKOHCTPYKLNIO
nocne 1 uwons 2016 roga.

2.15. lNokaszatenu OOCTYNHOCTA N Ka4YeCcTBa MyHULMNAanbHOW yCryry, B TOM Yucne
KONMMYECTBO B3aVMOENCTBUIA 3ad9BUTENA C SOMKHOCTHLIMU NULaMy Npu NpefocTasBrieHnm
MYHULIMNANbLHOM YyCnyru U UX NpoL0IKUTENBHOCTL, BO3MOXHOCTL NMONy4YeHust MHpopmMaLiMm o
Xo[e nNpefocTaBneHns MyHULUMNanbHOW ycnyru, B TOM 4Y/ACNE C UCNOSb30BaHNEM
NMHOPMaLNOHHO-KOMMYHUKALMOHHbBIX TEXHOSOMMIA, BO3MOXHOCTb MO0 HEBOZMOXHOCTh
NONyYEHNs MYHULMNANbHOW YCMYri B MHOTOQYHKLMOHATbHOM LIEHTPE NpefocTaBneHuns
rOCYAapPCTBEHHbBIX U MYHULMNAMBHBIX YCNYT (B TOM Yucne B NofHOM obbeme), B nobom
TeppUTOpUansHOM rnoapasfeneHun opraHa UCNoNHUTENBHO pacnopsaauTensHOro opraHa
MECTHOro camMoynpasfieHus, no Bbibopy 3asBUTENS (3KCTEPPUTOPUAnbHbBIA NPUHLNAM),
NnocpeAcTBOM 3anpoca 0 NPeAoCTaBNEeHNU HECKOMbKUX rOCYAapCTBEHHBIX U (UITK)
MYHULMNANbHbLIX YCYr B MHOrOMYHKLUMOHaNbHLIX LEeHTPax npeaocTaBlieHns rocygapcTBeHHbIX
¥ MyHULMMAanbHbIX YCNyr, NpeaycMOoTpeHHoro ctatbeil 15.1 ®enepanesHoro 3akoHa Ne210-d3
(koMnNeKCcHbIW 3anpoc)

2.15.1. Tlokasatensmu [OCTYNHOCTM NPEAOCTABMNEHUS  MyHULMNANbHOW  YCIyru
ABMAKOTCS:

pPacnonoXeHHOCTb NOMELLEHNA, B KOTOPOM BeAeTcH npueM, Bbiaa4ya LJOKYMEHTOB B 30HE
[OCTYNHOCTN 0BLLECTBEHHOrO TPAHCNOPTA;

Hanuume HeobXxoAMMOro KonuyecTea CNeuUuanncToB, a Takke MNOMELLeHWH, B KOTOPbIX
OCYLLeCTBNseTcs Npuem LOKYMEHTOB OT 3asABUTENeN;

Hanuyve ucyepnoiBatolwein wHdopmaumm o cnocobax, nopsgke W cpokax
NPefocTaBneHns MyHULMNANbHOR ycnyrn Ha MHOpPMaUMOHHBIX cTeHaax, EauHom nopTtane,
PecnybnukaHckom noprane, ouunanbHOM caiTe MyHULMNAanbHOro panoHa;

oKasaHue NoMoLUM MHBanuaam B npeogosnieHun 6apbepoB, MELaLWMX NOSYYEHUIO UMN
yCryr HapaBHe ¢ ApYyrumMu nnuuamu.



2.15.2. lNokazaTensamun kayecTBa NpeaoCcTaBeHNs MyHULIMNANbHOW YCnyr SBNAIOTCA:

1) cobritogeHune cpoKoB NpMeEMA ¥ PAacCMOTPEHUSA JOKYMEHTOB;

2) cobrnitoaeHne cpoka nony4yeHus pesynbTata MyHULMNansHoW yenyru;

3) oTcyTCTBME ODOCHOBaHHLIX Xanob Ha HapylleHUs agMUHUCTPATUBHOIO pernameHTa,
coBeplueHHble paboTHUKkamu OpraHa;

4) KONNM4YecTBO B3aUMOJEWCTBUIA 3asiBUTENS C OOIDKHOCTHbIMM nuuamu (6e3 ydeta
KOHCynbTaLui):

B3aMMofencTeue 3aseutens ¢ pabotHukamu Oprana wnu MOLl npu npegocTtaBneHun
MYHULIMNANbHON yCryry oCyLUEeCTBNAETCS OAWH pa3 nNpw NpeacTaBneHny 3asBreHnst Co BCEMM
HeobxoQUMbIMU JOKYMEHTaAMU;

OOWMH pa3 B cryyae HeobDXO4MMOCTU NOMyYeHWs pesynbTaTta npefocTaBrneHus
MyHuumnansHon ycnyri 8 OpradHe unu ML B dopme akseMnnspa 3NeKTPOHHOro JOKYMEeHTa
Ha BymaxxHOM HocUTErne.

MpoaomKMTENBHOCTL OOHOMO0 B3aUMOAENCTBUS 3aABUTENS C OOJPKHOCTHbIMKW NULEMu
npu npefocTaBneHyn MyHUUMNansHOM yenyru He npesbiaeT 15 MUHyT.

3aaBuUTENbL BMpaBe OLUEHUTb KayecTBO MNPeAoCTaBfAeHUs MYHULUNanbHOW YCryru ¢
MOMOLLbLIO  YCTPOWCTB  MOABWXHOW  pagnoTenedOoHHON  CBA3SWM, C  UCMOJSIb30BaHUEM
PecnybnukaHckoro noprtana, TepMUHArEHbIX YCTPOUCTB.

2.15.3. WHdopmauma o xoge npenocTtaBneHnss MyHMUMManbHOW ycrnyrn MoxeT ObiTb
nonyyeHa sasBuTenem B nuyHom kabuHete Ha EguHom noprtane, PecnybnukaHckom noprane, B
OpraHe, MOLL

2.15.4. TpepnocTaBneHne MyHUUMNanbHOW ycrnyru ocylwectenseTca B nodom ML no
BblbOpY 3asBUTENs He3aBWCMMO OT MecTa ero JXUTenbCcTBa WNU MecTa haKTU4YeCcKoro
npoxusaHus (npebebiBaHus) Ha TeppuTopuu Pecnybnvkn TatapcTaH no aKCTeppuTopuansHoOMYy
npuHUMNY.

MyHuumMnansHasa ycrnyra B cCocTaBe KOMMIEKCHOro 3anpoca He NpefocTaBnseTcs.

2.16. NHele TpeboBaHus, B TOM YUCIe yYyuTbIBaOWME 0COBEHHOCTY NpeaocTaBneHus
MYHULIMNAnNkHOW YCryri No akcTeppuTopuansHoMy NpuHUUNY (B criydyae, ecnu MyHuuunansHas
ycnyra npefocTaBnseTcs No 3KCTeppUTOpUanbHOMy NPUHLKUMY) U OCOBEHHOCTY
npefocTaBneHns MyHULMNansHON YCIyri B aNeKTpoHHoM hopme

2.16.1. lNpu npegocTaBneHnn MyHULMNANbHOR YCIyru B aNeKTPOHHOK hopMe 3asiBUTeNb
BNpagee:

1) nonyuutb WHGOpMaLMIoO O MopsAKe W CPoKax nNpefocTaBneHUus MyHULMMNansHo
ycnyru, pasmellieHHyo Ha EguHom noptane, PecnybnukaHckom nopTane;

2) nopaTtb 3asBfieHWe O NpefoCTaBNeHUun MyHULMNANLHOW YCIyrn U UHbIE OOKYMEHTHI,
Heobxogumble AnS NpefocTaBMeHWs MyHUUWNANbHOW YCryrd, B TOM YUCMe OOKYMEHThl U
UHGOPMALIMIO, 3NeKTPOHHbIe obpasbl KOTOpbIX paHee Obinv 3aBepeHbl B COOTBETCTBUU C
nyHktom 7.2 vactu 1 ctaten 16 @PegepanbHoro 3akoHa Ne 210-03, ¢ wucrnonb3oBaHuem
PecnybnukaHckoro nopTana;

3) nonyuuTb CBEAEHWA O XOoA4e BbIMOJIHEHUS 3asBfEeHUin 0 NpefocTaBeHnu
MYHULMNAnNbHOM yCnyru, NogaHHbIX B 3N1EKTPOHHOW dhopMe;

4) OCYLUECTBUTL OLEHKY KayecTBa NpefoCTaBNeHusa MyHULMNANLHOR yCryri;

5) nomy4yuTb pesynbTarT nNpefocTaBneHuss MyHWUMNanbHoW ycnyru B chopme
3MEeKTPOHHOro JOKYMEHTa;

6) nopatb xanoby Ha peleHue u geicTBue (besgeiicteue) OpraHa, a Takke ero
OOIDKHOCTHBIX NuL, MyHUAUMNanbHbIX cryXalwmx nocpenctsoM PecnybrnvkaHckoro noprtana,
noptana deaepanbHoil rocyaapcTBEHHOW WHAOPMAaUMOHHOW cUcTeMbl, obecneyunBatoLeit
npouecc gocynebHoro (BHecynebHoro) obkanoBaHua pelueHuidi 1 aencTeuid (besneicTeus),
COBEPLUEHHbIX NpW NPeaocTaBleHnn rocydapCTBEHHbIX M MyHMUMMANbHBIX YCIyr opraHamm,
npefocTaBnsaoLWMMN rOCyAapCTBEHHLIE U MYHULMNATBHBIE YCMYTA, UX OMKHOCTHLIMU NULaMK,
rocyAapCTBEHHLIMU U MYHUUMNATBHBIMU CITY>KaLLMMU.



2.16.2. ®opMupoBaHUE 3aASBMEHWS OCYLUECTBNSETCA MOCPeACTBOM  3amnonHeHWs
3NEKTPOHHON hopMbl 3asBnenus Ha PecnybnukaHckom noptane 6e3 HeobxoaumocTy
[OMONHUTENBHOM Nojayu 3asBNeHNs B Kakoin-nmbo nHon dopme.

2.16.3. Mpu chopmMnpoBaHnK 3asBNeHNa obecneyneaeTcs:

1) BO3MOXHOCTb KOMWPOBaHWA W COXPaHeHUs 3asBneHus W WHbIX [AOKYMEHTOB,
HeobxoaUMbIX ANS NpefocTaBNeHus YCnyri;,

2) BO3MOXHOCTb 3aMOJIHEHUST HECKOMBKIMI 3asBUTENAMU OAHOV 3NEKTPOHHON chopmel
3aABneHns npu obpalleHun 3a ycnyramu, npearonaralmlmmu HanpasfneHue COBMECTHOro
3aABMNEeHNSA HECKONbKUMUN 3asBUTENAMN;

3) BO3MOXHOCTb MevaTM Ha OymaxHom HocuTene Konuu 3MEeKTPOHHOW hopMbl
3asBeHNs;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYI POpMY 3asBIEeHNS 3HAYeHUNn B
NoBO MOMEHT MO enaHWo NoNb3oBaTENs, B TOM Y1cre Npu BO3HUKHOBeHMM ownbok BBOAA U
BO3BpaTe A8 NOBTOPHOrO BBOAA 3HAYEHWIA B 3NEKTPOHHYI0 (POpMY 3aABMNEHNS,

5) 3arofiHeHuWe nonen ANeKTpoHHOW dhopMbl 3asBneHus OO0 Havana BBOAA cBeneHui
sasBUTENeM C WCMOMb3OBaHWEM CBeAeHWid, pasmelleHHblx B ECWA, un  ceepeHui,
onybnvkoBaHHbIx Ha PecnybnukaHckom nopTane, B 4acTy, Kacawlleics CBeaeHun,
OTCYTCTBYIOLLMX B €AWHON CUCTEME UAEHTUDMKALNN 1 ayTEHTUDUKaLIN;

6) BO3MOXHOCTb BEPHYTbCH Ha OO 13 3TanoB 3amnofiHeHWs 3MNEKTPOHHOW hOopMbI
3aaBneHus 6es noTepu paHee BBeAEHHON MHOPMaLIMUK;

7) BO3MOXHOCTb AOCTYNa 3asBUTENA K paHee noAaHHbIM UM 3aABMeHNAM B TEHEHNE HE
MEeHee OfHOro rofla, a Takke 4acTU4HO cPOPMUPOBaHHLIM 3aABMNEHUAM - B TEHEHNE HE MeHee
3 mecsaules.

2.16.4. 3anucb 3aseuTeneil Ha npuem B MOL| (ganee - 3anucb) OCYLIECTBMAETCA
nocpeacTeom PecrybnvkaHckoro nopTana, TeneoHa KoHTakT-LeHTpa Mo®LL.

3aABUTENIO NPefoCTaBAETCs BO3MOXHOCTL 3anMcu Ha niobble cBoboAHbIE ANS Npuema
[aTy W BpemMa B Mpefenax YCTAHOBMNEHHOTO B MHOMOMYHKLWOHaNbHOM LEHTpe rpacuka
npuema.

3anuck Ha onMpeseneHHyIo AaTy 3aKaHuMBaeTCs 3@ CYTKWU A0 HACTynneHus 3Ton AaTbl.

[N OCYLLECTBMEHWs npeaBapuTensHOM 3anuck nocpeactsoMm  PecnybninkaHckoro
rnopTarna 3aseuTerno HeoBXOAVMO yKasaTb 3anpalunsaembie CUCTEMOW AaHHbIe, B TOM Yncne:

hamunuio, UMs, OTHECTBO (NPpK HaNM4um),

HOMEp TenegoHa;

agpec aneKTPOHHON NoYTel (MO XenaHui);

}enaemyw gaty v Bpems npuema.

B crnydae HecoOTBETCTBMS CBeAeHMA, KoTopble cooOlwun  3assBuTenb  Npyu
npeaeapuTenibHoW 3anucu, JOKyMeHTaMm, NpefcTaBneHHbIM 3aaBuTenem npy TMYHoM npueme,
npeaBapuTensHas 3anucb aHHYNMpyeTcs.

Mpyv oCyllecTBneHMM MpeaBapuTenbHO  3anmcn  3asBuTento  obecnedusaeTcs
BO3MOXHOCTb pacrieyartaTb TanoH-nogTeepxaeHve. B cnyyae, ecnu 3asBuTesb coobLwmT agpec
aNEeKTPOHHOM TMOYTbl, Ha yKasaHHbli agpec Takke HanpaBnseTcs MHbopmauns o
NoATBEPXKAEHUM NpeaBapuTENbHON 3anncK ¢ ykasaHveM AaTel, BpeMeHn U MecTa npuema.

Mpu ocylLecTBNEHUM NMpeaBapuTEnbHON 3anucn 3asBuTenb B 0bA3aTebHOM nopsake
WHCDOPMUPYETCS O TOM, YTO MpefBapuTeribHas 3anuch aHHYNMpyeTcs B Criy4ae ero HeABKW No
ncTedeHn 15 MUHYT ¢ Ha3Ha4YeHHOro BpeMeHu npuema.

3asBnTENb B Nto6oe BpeMs BrpaBe 0TKa3aTbCs OT NPeABapuUTeNbHON 3anmcu.

3anpeljaeTtca TpebosaTh OT 3asBUTENA COBEPLUEHUS WHbBIX neicTeui, Kpome
NPOXOXAEHUA WAeHTUdMKaUMM 1 ayTeHTudmKkauum B COOTBETCTBAM C HOPMaTMBHBIMY
npaeosbiMKM akTamu Poccuiickoir  depepauvy, ykasaHus Uenu  npuema, a  TaKke
npefocTaBrieHnst ceBedeHuid, HeobxoauMblX Af8  pacyeTa  ANMUTENIbHOCTWM  BPEMEHHOr0
WHTepBana, KOTopblii HeoBXxoAMMO 3abpOHUPOBATL ANt MpUueMa.



3. CocTas, nocnenosaTtenbHOCTb U CPOKU BbINOSTHEHWS aAMUHUCTPATVBHbLIX NpoLeayp,
TpeboBaHWA K MOPSAKY WX BbINOMHEHNS, B TOM Yyucne 0cob6eHHOCTU BbINOMHEHNS
agMUHUCTPaTUBHLIX NpoLeayp B 3MeKTPOHHON hopmMe, a Takke 0COOEHHOCTY BbINOMHEHMUS
aaMUHUCTPATUBHBIX MpOoLieayp B MHOTOMYHKLMOHAMNBHBIX LIEHTpax

3.1. OnucaHne nocnenoBaTenbLHOCTU AEACTBUIA NpU NpeaoCTaBNeHNI
MYHULMNANbHOW YCIyru

3.1.1. lpegocTaBneHne MyHMUMNAnNbHOW ycryrv BKIO4aeT B ceba crefywouue
agMUHWCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbLTUPOBAHWE 3asABUTENS,

2) NPUHATUE 1 PACCMOTPEHME KOMMNIIEKTa JOKYMEHTOB, NpeAcTaBreHHbIX 3asBuTenem;

3) HanpaeneHne MeXBEAOMCTBEHHbLIX 3anpocoB B  OpraHbl, y4yacTeywllue B
npeaocTaBNEHUN MyHULUMNATbHOW YCYTu;

4) NoAroToBKa pesynbTaTa MyHULMNansHON yCnyru;

5) Bblgava (HanpaBneHue) 3aaBUTENIO pe3ynbTaTa MyHULMNANbHON yCnyru;

6) ucnpaesneHne TEXHUYECKNX OLLNBOK.

3.2. OKasaHWe KoHCYInbTauuii 3asgBUTETTIO

3.2.1. OcHoBaHMeM Havana BbINONHEHWA afMWHWUCTPaTUMBHOW npoueaypbl ABNAETCH
obpallleHne 3asBWTeNs MO BOMpPOcCaM, CBA3AHHLIM C MNPeAoCTaBMEeHUEM MyHULMNAanbHON
ycnyru.

[omKHOCTHBIM nnLom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHMWE
agMUHUCTPaTUBHONA Npoueayphbl, ABNAETCS:

npu obpalerun sassutens 8 MOL| — paboTHnk MOLL;

npu obpaweHun 3assutens B OpraH — Pykoeogutens Wcnonkoma (panee -
OOIMKHOCTHOE NKL, OTBETCTBEHHOE 3@ KOHCYSIbTUPOBAaHWE).

3.2.2. 3asBuTens BrpaBe o0OpaTUTBCA 3a KOHCyMbTaUWEW o mnopsake U cpokax
npepocTaBneHnsa MyHuumnansHon yenyrn B MOL| nuyHo u no TenedoHy 1 3NeKTPOHHON NouTe.

PabotHuk M®OL| koHCynbTMpyeT 3asBuTens, B TOM 4WCre MO cocTaey, dopme
NpeAcTaBnsaemMon JOKyMeHTaLWMn 1 Apyrum BoNpocam Ans NofyYeHUs MyHULMMIansHo| yenyri.

3asBuUTENb MOXET NONYYUTE MHOPMALMIO O NMOPAAKE NPefoCTaBNeHNs MyHULUMNAnbHO
ycnyri Ha ouupmansHom carite ML http://mfc16.tatarstan.ru.

AOMUHMCTPaTUBHbIE npoueaypsl, ycTaHasnmeaeMble HacToALLMM MYHKTOM,
BbINOMHATCSH 8 AeHb 0OpalleHns 3asBUTENs.

PeaynbTatamMu BbINONHEHUS aAMUHUCTPATUBHLIX NPOLEAYP SBMNAKOTCA: KOHCYNbTALMS No
cocraBy, hopMme fpeacTaBnsemMon OOKYMEHTauum u ApyriM Bonpocam, HeoBXogumbiM [ns
ronyYeHus MyHULUNanbHOW yCryru.

3.2.3. 3asBuTens Bnpase obpatutbcsi B OpraH no TenedoHy U 3NeKTPOHHOW noyTe, a
TaKKe MonyYnTb KOHCynbTauuio Ha PecnybnukaHckom nopTane, caWte OpraHa o nopsagke u
CpoKax npenocTaBleHUss MYHULMNanbHOMW ycryru, B TOM 4ucre no coctaBy, copme
NpeAcTaBnsaemMon JoOKyMeHTaLMW U ApYruM. BONpocam As NonyYeHus MyHULUMNAansHoR yenyri.

JomKHOCTHOE NMUOo, OTBETCTBEHHOE 33 KOHCYNbTUPOBAHWE MHMOPMUPYET 3asBUTENSA B
COOTBETCTBMM C TpeboBaHusamMu nyHkTa 1.3.4 agMUHUCTPATUBHOIO pernaMmeHTa.

ALMUHUCTPATUBHbIE npoueaypel, ycTaHasnMBaeMmbie HacToALMM MYHKTOM,
BBIMOHAKTCA B8 Te4eHue Tpex paboyux gHel co AHA NocTynneHns obpalleHus.

PesynbTatamMn BbINONHEHUS aAMUHUCTPATUBHBIX NPOUEAYP SBMSIOTCA: KOHCYNbTaLUUn no
cocTaBy, hopme npeacTaBnNaeMoil JOKYMEHTauMn v ApyruMm Bonpocam, Heobxogumelm ANS
MonyyYyeHns MyHULUMNansHoOW YCryru.

3.3. [pvHATNE 1 pacCcMOTPEeHUe KOMMNNEKTa AOKYMEHTOB,
NnpeAcTaBreHHbIX 3asBUTENEM



3.3.1. Mpvem OOKYMEHTOB ANs NPefoCTaBMeHUs MyHUUMnanbHoW ycnyru yepes MoL]
unu yaaneHHoe pabdovee mecto MOL,

3.3.1.1. 3agsutenb (npenctaButens 3asBuTens) obpaulaetca B8 MOL| ¢ sanpocom o
NPenocTaBneHnun MyHULMNAanbHOW YCnyr W npeacTaBnseT OOKYMEHTbl B COOTBETCTBUM C
MYHKTOM 2.5 afjMUHUCTPaTUBHOIO pernameHTa.

3.3.1.2. PaboTHuk MOLI, BefyLLuit Npuem 3asBneHuii;

onpepernaeT npegveT obpalleHns;

YOOCTOBEPSAET NIMYHOCTb 3as8BUTENS;

NPOBOAMT NPOBEPKY MNONMHOMOYMIA NULA, NOAALLETO LOKYMEHTHI;

NPOBOAWT NPOBEPKY COOTBETCTBUA OOKYMEHTOB TpeboBaHUAM, yKaszaHHbIM B MyHKTe 2.5
aAMUHUCTPaTUBHOrO pernameHTa;

3anonHseT aNeKTPoHHY opmy 3aseneHns B AUC MoL:

npu NpefocTaBNeHUN [OKYMEHTOB, YKasaHHbIX B MNyHkTe 2.5 agMUHUCTPaTUBHOrO
pernameHTa Ha OymaxHOM HocuTene, OCYLIECTBNAET CKaHUpOBaHME npencTaBfeHHbIX
[IOKYMEHTOB;

pacrevaTeiBaeT 3assneHue n3 AUC MOLL:

nepefaeT 3aaBUTENIO Ha NPOBEPKY W NOANUCAHVE;

nocrie nognucaHna ckaHupyeT nognucaHHoe 3asaenexHve 8 ANC MdL;

sarpyxxaet B ANC MOLl fokymeHTbl, NMpefcTaBneHHble B 3MeKTPOHHOW hopMme unum
ANEKTPOHHbIE 06pasbl OTCKAHUPOBAHHbIX OKYMEHTOB, (hOPMUPYET 3MEeKTPOHHOE JeNo;

BO3BpallaeT nognucaHHoe 3aaBneHne u opurmHanbl ByMaxHbIX JOKYMEHTOB;

BbILAET 3aABMTEIO PACNNCKY B NPUEME [OKYMEHTOB.

AAMUHNCTPATUBHBIE npoueaypsl, ycTaHaBnMBaemble HacToALLMM MYHKTOM,
BbINOSTHATCA B AeHb o0palleHns 3asaBuTens.

PesynbtatamMn BbINOMHEHUA aAMWHUCTPATUBHLIX MNpoLenyp SBMASIOTCS: roToBoe K
OoTrNpaBKe 3asiBfieHne 1 NakeT LOKYMEHTOB.

3.3.1.3. PaboTHuk MO®L| HanpaBnsieT nakeT OOKYMEHTOB, MPUHATHLIX OT 3asBUTENs B
OpraH B 3MeKTPOHHOK hopMe (B cCOCTaBe MaKETOB SMEKTPOHHBIX Aen) B TeYeHWe OfHOro
paboyero aHs co AHA obpalleHus 3asBUTENS B CTPYKTYpHOe nogpasaeneHne MoLl.

PesynbTaTamMu BLINMOMHEHUS aAMUHUCTPATUBHLIX MPOLEeAypP SBMAIOTCH: 3asBrneHue u
nakeT AOKYMEHTOB (3MeKTpOHHOEe [Aeno), HanpaBneHHble B OpraH, MocpeacTBOM CUCTEMBI
3MNEeKTPOHHOro B3anMoLeincTBuA.

3.3.2. lprem LOKyMEHTOB AN NPeAOCTaBMNEHUS MYHULMNANLHON| YCIYrM B 3NEKTPOHHOA
thopme Yepes PecnybnukaHckuii nopran.

3.3.2.1. 3agBuTenb ONA nodaun 3asBMNEHUS B SNEKTPOHHOW opMe BbIMOMHSET
crefywolme aeicTens:

BbIMNOJTHAET aBTOPU3ALINIO;

OTKpbIBAET (hOPMY 3MEKTPOHHOrO 3a8BNEHUS;

3anonHsaeT hopmy 3MEKTPOHHOrO 3asBNEHUS, BKKYAIOLLYIO CBEAEHUS, HEoDXoauMbIe 1
obssaTenbHbIe 419 NPefoCTaBMNeHNUs MyHULUNANLHOR YCnyri;

NPWKpennseT JOKYMEHThI B 9fIEKTPOHHOM hOpMe UMK 3NEKTPOHHbIE 06paskl JOKYMEHTOB
K hopMe BEKTPOHHOrO 3asBneHns (NP HEOBXOAMMOCTH);

noaTBepxaaeT hakT O03HaKOMMEHWA W COrfachs C  YCMOBUSMW W MOPSAKOM
npefocTaBneHnss  MyHUUMManbHOW  yCcriyrM B 3MeKTPOHHOW  dhopMe  (ycTaHaenueBaeT
COOTBETCTBYHOLLYHO OTMETKY O COrfiacui B JoOpMe 3nMeKTPOHHOro 3asBneHus);

noaTBepXKaaeT AOCTOBEPHOCTb COOBLLUEHHBIX CBEeAEHWI (ycTaHaenueaet
COOTBETCTBYHLLYH OTMETKY B (hOpMe 3MEKTPOHHOI0 3asiBNeHUs);

OTNpaBfifieT 3amoNlHEHHOE 3MEeKTPOHHOE 3asBfieHVe (HaXXMMaeT COOTBETCTBYIOLLYHO
KHOMKY B hOpMe 3neKTPOHHOIO 3asiBleHNs);

SNEeKTPOHHOE 3asiBNeHne NnoanMchbiBaeTcA B COOTBETCTBUM C TpeboBaHusiMu nyHkTa 2.5.3
a0MUHUCTPATUBHOIO pernaMmeHTa;

nony4aeT yBeAoMNeHWe o6 oTnpaBKe 3NeKTPOHHOIO 3asBeHus.



dopmaTtHo-rornyeckas nNporepka cchopM1MpPOBaHHOIO 3asiBNEHUA OCYLLECTBNAETCS nocne
3anoSIHeHNS 3aABUTENEM KaXO0ro U3 nonel anekTpoHHo popmel 3aaeneHus. Npu BeISBNEHUN
HEKOPPEKTHO 3anOfHEHHOrO NONA SMEKTPOHHOW hopMbl 3asiBNeHUs 3asBUTENb YBEAOMNAETCH
0 XapakTepe BbIABMNEHHOR OLWMBKM 1 Nopsiake ee YCTpaHeHUsA NOCPeACcTBOM MHAOPMALMOHHOMo
coobLLeHNst HENOCPEACTBEHHO B 3NEKTPOHHON hopMe 3asiBNeHus.

AOMUHUCTPATUBHbIE npoueanypsl, ycTaHaBnuMBaemsle HaCTOALLWUM MYHKTOM,
BbIMNOMHSKTCA B AeHb 0BpalleHnsa 3aaBUTENS.

Pesynbtatamy BbINOSMIHEHWA agMWHWUCTPATUBHBLIX MpoLeayp SBMAKTCA: 3NEKTPOHHOE
[eno, HanpasrieHHoe B OpraH nocpeacTBOM CUCTEMbI 3/1EKTPOHHOIO B3auMoaencTBusS.

3.3.3. PaccmoTpeHune koMmnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havana BbINOMIHEHUS agMWUHUCTPATUBHOM npouedypbl ABNSeTCs
MOCTYNNEHUEe 3asiBMIEHWS W WHbIX [OOKYMEHTOB, Heobxogumbix Ons MpeaocTaBneHus
MYHULMNANbHOM YCNyru.

JOmKHOCTHbBIM nuuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbINOMIHEHME
agMUHUCTPATUBHON npoueaypbl AenseTca PykoBogutens Mcnonkoma (ganee - OOMKHOCTHOE
TALO, OTBETCTBEHHOE 32 NPUEM OKYMEHTOB):

3.3.3.2. [domxHoCTHOEe nuuo, OTBETCTBEHHOE 3a MNpWeM [OOKYMEHTOB, B cry4ae
obpalleHnsa 3agBuTens ¢ sassneHem B OpraH:

onpegenseT npeameT obpalleHus;

yCTaHaBnuBaeT NIMYHOCTb 3a8BUTENS;

NPOBOAWT NPOBEPKY NOSTHOMOYMIA NULA, NOLAOLLETO AOKYMEHTDI;

MPOBOAWT MPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHUsM, YKa3aHHbIM B MNyHkTe 2.5
aAMWHUCTPATMBHOrO perrnameHTa, MNPOBEPKY COOTBETCTBUS MpencTaBneHHbIX [LOKYMEHTOB
YCTaHOBMNEHHbLIM TpeboBaHuAM (Hagnexallee oopMIeHNE KONUIA OOKYMEHTOB, OTCYTCTBUE B
[OKYMEHTax NoJ41CTOK, NPUNUCOK, 3a4EPKHYThIX CIMOB U MHbIX HE OFOBOPEHHbIX UCMpaBneHnii);

3aMnONHAET 3MEKTPOHHYH hopMy 3asiBNEHUs B aBTOMaTU3MPOBaHHOW MH(OpMaLIMOHHON
cUCTEME, NpeaHaszHa4YeHHON AnA okaszaHUsA rocyfapcTBEHHbBIX U MyHULMUMANbHbIX YCIVT;

npv npeaocTaBrneHun [OOKYMEHTOB, YKasaHHbIX B MyHKTEe 2.5 agMUHUCTPaTUBHOIO
pernameHTa Ha OyMaKHOM HOCUTEne, OCYLUECTBNAET CKaHUpOBaHWE npencTaBeHHbIX
[IOKYMEHTOB;

pacnedaTbiBaeT 3asBMNEHUE;

nepefaeT 3aAaBUTEND Ha NPOBEPKY W NOANUCAHWE;

nocne noanucaHns CKaHMpyeT NOANMCaHHOe 3asaBleHune;

3arpy>kaeTt B aBTOMaTU3NPOBaHHYI MHMOPMALIMOHHYIO CUCTEMY, NpeaHasHaYeHHyo Ans
OKas3aHWA TrOCY[ApPCTBEHHbIX W MYHULUMNANbHBIX YCNYr [OOKYMEHTbI, NpPeACTaBMNEHHbIE B
3MNeKTPOHHOW dopMe UMK 3MEeKTPOHHbLIE 06pa3sbl OTCKAHUMPOBAHHBLIX OOKYMEHTOB, (hopMmupyeT
3MNeKTPOHHOE Oeno;

BO3BpalllaeT noAnnucaHHoe 3asBfieHne 1 opuriHarnbl ByMaXkHbIX JOKYMEHTOB 3aABUTENIO;

BblJaET 3asBUTENO PAcnUCKy B NpUemMe JOKYMEHTOB.

B cny4yae Hanu4yuMs OCHOBaHWA 4Ns OTKasa B NpMeMe OOKYMEHTOB AOJIKHOCTHOE nuLO,
OTBETCTBEHHOE 3a NpPUEM OOKYMEHTOB, YBEAOMMSAET 3aABUTENSA O HANWYUKW NPEnsaTCTBUN AN
npuemMa 3asBfeHus U BO3BpallaeT emMy LOKYMEHTbl ¢ 0ObSACHEHUEM COOEPKaHUS BbIBNEHHbIX
OCHOBaHWIA ANsA 0TKasa B NpUemMe AOKYMEHTOB.

3.3.3.3. omKHOCTHOE NULIO0, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, NMocne NoCTynneHus
LOKYMEHTOB Ha PacCMOTPEHUE:

npuceaviBaeT 3asBIIEHMIO HOMEP B COOTBETCTBUM C HOMEHKNATYpPoOW fen W craTyc
«[MpoBepka AOKyMEHTOBY;

n3yyaeT NOCTYNUBLUME 3BNEKTPOHHbIE Aena, B TOM 4YWUCMEe MPUNOXKEHHbIE 3asiBUTENEM
[OKYMEHTbI B 3MIEKTPOHHOW (DOpME 1 aneKTPOoHHbIe 06pasbl AOKYMEHTOB;

NpoBepPSeT KOMMMEKTHOCTL, YATAEMOCTb 3MEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoeepsieT cobfogeHue  YCnoBui  AEWCTBUTENBbHOCTM  3MEKTPOHHOW  noArucy,
nocpegcteom obpaileHunsa Kk EguHomy noprtany (B cnyyae, ecnu sasBuTenem npeactasreHsbl



3MNEKTPOHHbIE [OKYMEHTbI, MNOAMUCAHHLIE YCUMEHHOW KBanMULUUPOBAHHON 3MEKTPOHHOWN
NOAMUCHIO).

Mpyn HanWuun OCHOBaHWW, NPEOYCMOTPEHHBLIX MYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernamMeHTa, MOAroTaBNMBaeT TMPOEKT peleHus o6 oTkasze B npueme [OKYMEHTOB,
HeobxoQuMbIX ANS NpeAoCTaBneHUs MyHULUNANbHON YCnyru.

B cny4ae, ecnu B pesynbTarte NpoBEPKW YCUNEHHOW KBanuduLMpOBaHHON 3MEKTPOHHOM
NnoAMMCU BbIABMEHO HecoOnoheHNe YCrnoBUI ee AeNCTBUTENbHOCTW, MPOEKT pelueHus ob
O0TKase [OOMMKEH cofepxaTb NyHKTbl cTatbk 11 PepepanbHoro 3akoHa Ne 63-@3, koTopble
MOCNYXKNITN OCHOBaHWEM ANS ero NPUHATUS.

MpoekT pelleHns o6 oTkase B NpueMe AOKYMEHTOB, HEOBX0OUMbIX ANA NpefoCTaBneHus
MYyHUUMNANBHOW YCIyrK, C yKka3aHueM NpudnH 0TKasa (B cryyae, ecrnv OCHOBaHMA ANA 0TKasa B
npueme LOKYMEHTOB, HEOOXOANMBIX ANSA NPEA0CTaBNEHMA MYHULMNANbHOW YCyru, CBA3aHbl C
HapyLeHWeM YCTaHOBIEHHbIX TpeboBaHW K TakMM LOKYMEHTaM, OCHOBaHWA ONA OTkKas3a B
npuemMe [OOKYMEHTOB [OIXHbBI COAepXaTb WHGOpMauud © HauMeHOBaHUM [OKYMEHTOB
(MHOpMaLMK, CBeLEeHWi), KOTopble He NpeacTaBMeHbl, COAEpPKaT HeJOCTOBEPHble U (Unu)
NMPOTUBOPEUUBLIE CBeAeHWs, O0OpPMNeHbl C HapylleHWeM YCTaHOBIEHHbIX TpeboBaHuid),
HanpaenseTcaA Ha COrnacoBaHWe B YCTAHOBMNEHHOM MNOPSAKE MOCPencTBOM CUCTEMbI
3NEeKTPOHHOro AOKyMeHTooDopoTa.

CornacoeaHuve npoekta pelueHusi o6 oTkase B NpueMe OOKYMEHTOB, Heobxoaumbix Ans
NpeaocTaBneHna MyHULMNANbLHOW YCnyrv, OCYLLECTBASETCS B MOPsAKe, NpeayCcMOTPEHHOM
NyHKTOM 3.5.3 aAMWHUCTPATUBHOrO pernamMeHTa.

B crny4ae oTCyTCTBUSA OCHOBaHWIA 4S8 OTKasa B NpMeEMe OOKYMEHTOB, NPeayCMOTPEHHbIX
MNyHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernamMeHTa, 40J/PKHOCTHOE NULO, OTBETCTBEHHOE 32 NprueMm
AOKYMEHTOB, B TeYeHue ogHoro pabo4vero OHS CO AHS MOCTYNMEHWUs 3asBreHus, HanpaenseT
3asABUTENIO, yKasaHHbIM B 3asiBMeHWM Crnocobom, yBegoMreHue O MOCTYMNEeHUU 3asiBrieHus,
cofepxallee BXOAALLMA perucTpaumoHHbI HOMep 3asBMneHwus, AaTy NonyyYyeHUs 3asBreHus,
nepevyeHb HavMeHOBaHW halnos, NPeacTaBfeHHbIX K HEMY [AOKYMEHTOB, AaTy MonyyYeHus
pesynbTata MyHULWNanbHOM YCIyri.

3.3.3.4. MWcnonHeHue npouedyp, yKasaHHblXx B nyHktax 3.3.3.1, 3.3.3.3
aAMVWHUCTPATUBHOIO perrameHTa, Npu Hanu4inm TEXHUYECKON BO3MOXKHOCTU OCYLLECTBIIAETCH B
aBTOMartu4eckoM peXxume C UCMOoNb3oBaHWeM aBTOMAaTU3NPOBAHHOW WHMOPMAaLIMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHON AN\ OKasaHWsA rocygapcTBEHHbIX U MyHMUMNAMNbHbLIX YCIYT.

3.3.3.5. AOMUHMCTpaTWBHbIE  MNpoUedypbl, YcTaHaBnuBaemble  rnyHkTom  3.3.3
afMVHNUCTPaTUBHOrO pernameHTa, BbIMOMHAKTCA B TeyeHue ofHoro pabo4vero AHs Co OHA
MOCTYNNEeHUs 3asBNeHUs Ha paccMoTpeHNe.

Pesynbtatamu BbINOSHEHWS agMWHUCTPATMBHBLIX NPOUEAYP SABMAKTCHA: MPUHATLIA Ha
paccMoTpeHne KOMMIEKT JOKYMEHTOB UNK NPOEKT pelleHnsa o oTkase B NpMemMe AOKYMEHTOB,
HeobXoAMMBIX ANS NpefoCTaBNeHUA MyHULMNANLHOW YCIyri.

3.4. HanpasneHve MexBeOMCTBEHHbLIX 3aNPOCOB B OpraHbl, y4acTBylLLNe B NpeaocTaBneHnm
MYHULMMNaneHOW yCryru

3.4.1. OcHoBaHWemM Havana BbINOMHEHUs aAMUHUCTPATUBHOW MpoLeaypbl ABNSeTCS
nomnyvYeHne [OOIDKHOCTHbIM — nnuoM  (paboTHMKOM), YNONMHOMOYEHHLIM Ha  BbINOJNTHEHWE
agMUHUCTPaTMBHOW npoueaypbl, OT LOMMKHOCTHOro nuua (padoTHWKa), OTBETCTBEHHOIO 3a
npuem JOKYMEHTOB, NPUHATHLIX OT 3aABUTENS LOKYMEHTOB.

[OoMmKHOCTHBIM nmuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOSIHEHKE
agMUHUCTPaTUBHOW Npoueaypsl, ABNAeTCs pykosoauTenb Mcnonkoma (ganee - AOMKHOCTHoE
NULO, OTBETCTBEHHOE 3a HarnpaeneHve MeXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. [JomKHOCTHOE nuuUo, OTBETCTBEHHOE 3a HanpaBneHue MeXBeLOMCTBEHHbIX
3anpocos, GopMUpyeT W HanpaBnseT B 3MEKTPOHHON hopMe NOCPEeACTBOM CUCTEMBI
MEXBEJOMCTBEHHOrO  3MEeKTPOHHOro  B3auMOAENCTBUS  (NMPUM  OTCYTCTBUM  TeXHUYECKOW



BO3MOXHOCTW — WHbIMW criocobamu) 3anpockl O NPefoCTaBMeHNU [OKYMEHTOB W CBEeAEHUH,
NPeAyCcMOTPEHHbIX NYHKTOM 2.6.1 agMWHUCTPaTUBHOIO pernameHxTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaemble HacTOSALLMM MYHKTOM,
BbIMOMHSAKTCA B A€Hb NPUHATUA 3aABNEHUA Ha pacCMOTPEHME.

PesynbTaTamy BbINMOSIHEHWUS agMUHUCTPATMBHbIX NpoLeayp ABMATCA: HanpaBneHHbIe B
opraHbl BNacTu W (Mnu) nofgBefoMCTBEHHbIE OpraHamM BnacTu opraHusauuny 3anpochl.

3.4.3. CneuvanucTtbl MOCTABLUMKOB [AaHHbLIX HAa OCHOBAHWK 3anpocoB, MNOCTYMUBLUKUX
yepes CUCTEMY MEXBEAOMCTBEHHOrO 3SIEKTPOHHOrO B3alMOAEWCTBUS, NpeaocTaBnAlT
3anpaliMBaemMble JOKYMEHTbI (MHOPMAaLWIo) W HanpaBnsloT yBeLoMIeHns 00 OTCyTCTBUM
JOKyMeHTa U1 (Unu) uHdopmauum, HeoGXxoaMMbIX AN NPefoCTaBNeHNs MyHULMNAaNsHON yenyry
(nanee — yBegomMneHve ob oTkase).

AOMUHUCTPaTUBHbIE npouenypel, yCTaHaBnMBaemble HaCTOALLUM MYHKTOM,
BbIMOMNHAOTCA B TEYEeHMe Tpex OHEW co AHA MOCTYNneHWA MEeXBEOOMCTBEHHOro 3ampoca B
opraH WNW opraHu3aunl, NpefocTaBnAlWNUe AOKYMEHT U WHhOpPMaLUWo, €Crnii UHble CPOKU
MOArOTOBKM W HanpaBneHWs OTBETAa Ha MEXBEOOMCTBEHHbIA 3anpoc He YCTaHOBMEHbI
chenepanbHbIMK 3aKOHaMU, NpaBoBbIMKU akTamu [lpaButenscTtea Poccuiickon Pedepauun u
MPUHATBIMU B COOTBETCTBUN C chefeparibHbIMU 3aKOHaMW HOPMaTUBHbLIMK NPaBOBbIMU aKTamu
Pecnybnukun TaTtapcraH.

PesynbTatamy BbINOMHEHUS aOMWHWCTPATUBHBIX Mpouenyp SABMAKTCA. LOKYMEHTHI
(cBedeHust), HeobxoaMmble Ans NpefoCTaBNeHuss MyHULMnansHow ycnyr, nubo ysegomnexHue
06 o0TKase, HanpaBneHHble JOMKHOCTHOMY ruly, OTBETCTBEHHOMY 3@ HanpaBneHue
MEXBEAOMCTBEHHbIX 3arnpocoB.

3.4.4. [lomKHOCTHOE 5nULO, OTBETCTBEHHOE 3a HanpaeleHWe MeXBeOOMCTBEHHbIX
3anpoCoB:

nofly4aeT 3anpaliMBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOINO 3MeKTPOHHOIro
B3aMOAeNCTBUA OOKYMEHTHI (cBeneHus), HeobxogumMble ans npegocrasneHns
MyHULMNansHoi ycnyru, nubo yeefgomneHme ob oTkase npu OTCYTCTBUW AOKYMEHTa W (unu)
NHdopMaLnK,

nNpyv  HanmMyMyM OCHOBaHWIA, MNPEAYCMOTPEHHbIX MNyHKTOM 2.7.1 agMWUHUCTPaTMBHOMO
pernameHTa, TroAroTaBnuMBaeT MPOeKT peweHuss ob oTKase B MNpueMe [OKYMEHTOB,
HeobxoAUMBbIX AM5 NpefocTaBNeHUss MyHULUNANbHOW YCryru.

MpoekT pelieHus o6 oTkase B NpUeEMe AOKYMEHTOB, HEODXOOMMbIX ANS NpeaoCTaBNeHUs
MYHULMNANLHOW YCryrK, ¢ ykasaHUeM NpuYuH oTkasa (B crnyvae, ecnum OCHOBaHWA ANs 0Tkasa B
npueme AOKYMEHTOB, HEOBXOANMbIX ANS NpefocTaBfeHnss MyHULMNANbHOW YCnyru, CBS3aHbl €
HapyLleHVeM YCTaHOBMEHHbIX TpeDoBaHWMA K TakuM AOKYMEHTaM, OCHOBaHWS Ans OTkasa B
npuemMe [OKYMEHTOB [OIDKHbI cofepxaTs WHGopMauvid O HaUMEHOBaAHUM [AOKYMEHTOB
(MHpopmaLuK, ceedeHWU), KOTopble He MnpedcTaBneHbl, cofep)aT HefocToBepHble W (Unu)
npoTVBOpEYMBblE CBEAEHUSA, OMOPMMEHbI C HapylleHUMeM YCTaHOBMNEHHbIX TpeboBaHuMi),
HanpaBMAeTCA Ha CcornacoBaHWe B YCTAHOBMEHHOM MoOpsAke MNOCPeacTBOM  CUCTEMB
3MNEKTPOHHOro AokymeHToobopoTa.

CornacoBaHue nNpoekTa pelleHns ob oTkase B npveme AOKYMEHTOB, HEODXOOQUMbIX AN
npefocTaBneHuss MyHULUMnanbHOW YCryri, OCyLUeCTBNAEeTCA B nopsgke, npefyCMOTPEHHOM
nyHkToMm 3.5.3 agMVHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATUBHLIE npouenypesl, yCTaHaBnuBaembie HacToALLMM MYHKTOM,
BbINOMHAIOTCH B A€Hb NOMyYeHUs CBeAeHUIA N0 MeXBEeAOMCTBEHHBIM 3anpocam.

PesynbTatamMy BbINOMHEHWA a4MUHWUCTPATMBHLIX MpoUedyp SBASAKTCA: LOKYMEHThI
(cBefeHus), Heobxoaumble AN NPEAOCTABNEHNA MYHULMMNANBHOW YCNyru, MPOEKT peLueHns ob
OTKase B npueme JOKYMEHTOB, HeoBXo4MMbIX ANs NPeaocTaBNeHUss MyHULMNANBHON yCryri.

3.4.5. VcnonHeHne npouenyp, ykasaHHbiXx B nyHkTax 3.4.2, 3.4.4 agMWHUCTPaTUBHOIO
pernameHTa, nMpu Hamn4num TEXHUYECKOW BO3IMOMXHOCTW OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexumMe C  WCMNOMb30BaHWEM  aBTOMATU3UPOBAHHOW  WMHAOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHoON 4R OKasaHWs rocydapCTBEHHbIX M MyHULMNanbHbIX YCNyr, B TOM YuUcne c



MOMEHTa perucTpauuu 3asiBfeHWs B COOTBETCTBUM C MyHKTOM 2.13 agMMHWUCTPaTMBHOMO
pernameHTa.

3.4.6. MakcmansHbIl CPOK BbINOMHEHUA aAMUHUCTPATUBHbLIX Npoueadyp, yKasaHHbIX B
nyHkTe 3.4 agMUHUCTPATUBHOTO PErfaMeHTa, CoCTaBMsaeT Tpy paboqmnx AHS.

3.5. MogroTtoBka pesynsTata MyHULUMNANILHOW yCryri

3.5.1. OcHOBaHMEM Ha4ana BbINOSHEHUSA agMWHUCTPaTUBHOW Mpouedypbl sBnAeTcs
nocTynneHne oT AO/MKHOCTHOTO Nula, OTBETCTBEHHOrO 3a HarnpasneHne MeXBEAOMCTBEHHBIX
3anpocoB, [OOKYMEHTOB (CBefeHuil), Heobxoaumblx ANA npeaocTaBneHus MYHULIMNanbHON
YCIyTn.

[10MKHOCTHBIM MMLIOM, OTBETCTBEHHBLIM 33 BbIMOMHEHNe aAMUHUCTPATUBHOI NpoLieaypsl,
sBnseTcs pykosoauTtens Mcronkoma (ganee - [OMKHOCTHOE JULO, OTBETCTBEHHOE 33
MOAroTOBKY pesynbTaTa npefoCcTaBNeHns MyHUUMnanbHo ycryru).

3.5.2. JomKHOCTHOE NULIO, OTBETCTBEHHOE 3@ MOATOTOBKY pedynbTarta npeAocTaBneHuA
MyHULUMNANbHOW YCryru:

paccMatpuBaeT  CcHOPMUPOBAHHbLIA  KOMMNEKT  [OKYMEHTOB, HeobxooumbIX  ANA
npenocTaBneHns MyHULMNanbHOW YCIyru;

npu BbIABNEHUW OCHOBAHWA ANA OTkasa B MpeAocTaBlieHuu MYHULMNANbHOW YCnyru,
yKasaHHbIX B NyHKTe 2.8.2 aIMUHUCTPaTMBHOIO pernameHTa, NoAroTasnnsaeT NPoekT pelleHis
06 o0TKase B NPeaoCTaBlNeHNM MyHALMNANbLHOW YCnyru;

B Cflydae OTCYTCTBWS OCHOBaHWA Ans oTkasa B NpedocTaBrieHnn MyHMLMNansHow
yCryrn, npeaycMOTPEHHBIX MyHKTOM 2.8.2 aAMUHUCTPATWBHOMO pernameHTa, no uvroram
pPacCMOTPEHUS AOKYMEHTOB, HeOoOXoAMMbIX Ans MpefocTaBleHus MYHULMNANLHOW yCnyru,
NoAroTaBAWBAaET NPOEKT peaynsTaTa NPefoCTaBNeHNs MyHULMNarbHON YCryrn B COOTBETCTBIN
¢ noanyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOTO pernamMeHTa;

HanpasfseT NOAroTOBMNEHHbLIM MNPOEKT peaynbTata npefocTaBeHus MyHULMNAnbHOM
YCIyr4 Ha cornacoBaHue B YCTaHOBMEHHOM Mopsiike MOoCPeACTBOM CUCTEMbI 3MEKTPOHHOTO
fokymeHTooBopoTa.

AOMUHNCTPATUBHbLIE npouenypel, ycTaHaBnmBaeMble HacToALLMM MYHKTOM,
BbLINOSHSIOTCA B Te4eHe 0AHOro paboyero AHs.

PesynbTaTami BbINOMHEHWS aAMUHUCTPATUBHBLIX NPOLEAYP ABNAIOTCA: NPOEKT PeLUeHUs
06 0TKa3e B NPeOOCTaBNEHNN MYHULIMNANIBHOM YCIYTI, CMIPABKK (BLIMUCKN).

3.5.3. CornacoeaHue W noanucaHwe npoeKkTa pesynbTarta npefocTaBNeHns
MyHULMManbHOR ycryru (Aanee — NpoexTl [OKYMEHTOB) OCYLIECTBIAETCSA PyKOBOAUTENEM
CTPYKTYPHOTO MoOApasfeneHus, OTBETCTBEHHOTO 3a MOATOTOBKY pesynbrarta MyHULMMansHowm
ycnyru, samectutenem Pykosogutens Opraxa, PykooguTenem OpraHa.

MoaroToBNEHHbIE MPOEKTbl [OKYMEHTOB, UMELLne 3amevaHud, BO3BpallaloTcs Ha
fopaboTky nuLly, 0TBETCTBEHHOMY 32 NMOATOTOBKY pesynbTata MyHUumMnansHoi yenyru. lNocne
yCTpaHeHUs 3amMevaHuil NpoekTbl [AOKYMEHTOB MOBTOPHO MepeaalnTcs Ans cornacosaHus u
noanucaHus.

PykoBoautens OpraHa npu pacCMOTPEHWM MPOEKTOB AOKYMEHTOB MpoBEpAeT
cobniogeHne aAMWHUCTPATUBHOMO perfiaMeHTa [OMKHOCTHbIMKM nuuamu OpraHa B 4acty
CPOKOB BLIMOMHEHWSI @AMUHWCTPATUBHBIX MpoUeayp, WX nocnefoBaTenbHoOCTA W MOMHOTHI,
HanMunsl COrnacoBaHuWii YNoNHOMOYEHHbBIX AOMKHOCTHBIX Nyl OpraHa B CMCTEME 3MEKTPOHHOTO
[loKymeHTOObOpOTa.

B crnyyae BbISBNEHUs HApyLUEHUA B 4acTW CPOKOB BbINOMHEHUA afMUHUCTPATUBHBIX
npouedyp, WX nocriesosaTenbHOCTM U nonHoTel Pykosoautens OpraHa nHULMUPYET
rpuBneYeHne K OTBETCTBEHHOCTW ML, AOMYCTUBLUMX HApyLIEHUs, B COOTBETCTBUW C NYHKTOM
4.3 agMVHUCTPaTUBHOrO pernaMmeHTa.

AOMUHUCTpPaTUBHbIE npoueaypsl, ycTaHaBnvBaembie HacToALMM MYHKTOM,
BbINOMHSOTCH B TedeHne ogHoro paboyero [Hs.



PesynbTaTaMu BLINOMHEHUS aAMUHUCTPATUBHBLIX MpoLesyp SBAATCH: pelleHue 00
0TKase B NMpUEMEe OOKYMEHTOB HeoOXOAUMBIX ANs NpefoCTaBneHUs MyHULMNarnbHOW YCIyru,
pelweHue o6 oTkaze B NPefoCcTaBNEeHNA MyHULMNANBHOW YCnyri, crpaBka (Bbinucka).

3.5.4. UcnonHeHve npouenyp, ykasaHHblx B nyHkrax 3.5.2, 3.5.3. aAMMHUCTPATUBHOMO
pernameHTa, nNpu Hanvy4uu TEXHUYECKOW BO3MOXHOCTW OCYLLECTBMNAETCA B aBTOMaTU4ECKOM
pexuMe C  UCMONb30BaHWEM  aBTOMAaTW3MPOBAHHOW  WHOPMALMOHHOW  CUCTEMBI,
npeaHasHa4YeHHON ANs OKasaHUsA rocyAapcTBeHHbIX U MyHULMNanbHbIX YCIyT.

MakcumanbHbIli CPOK BBINONHEHUS aAMUHUCTPATUBHLIX NpoLEedyp, YKasaHHbIX B MyHKTE
3.5. aAMUHUCTPATNBHOrO pernameHTa, cocTaBnseT oAnH paboynii AeHb.

3.6. Bbigaya (HanpaBneHue) 3asBUTENIO pesynbTata MyHULUNAansLHoOW yCryru

3.6.1. OcHoBaHveM Havana BbIMOMHEHWS aAMWHWCTPaTWBHOW npoueaypbl ABMNAETCA
nonyyYeHue [OOSPKHOCTHBbIM JALOM, OTBETCTBEHHbIM 32 BbIMNONHEHWE aAMWHUCTPATUBHOM
npoueaypbl, 4OKYMEHTA, NOLATBEPXKAAOLLEro NpeaocTaBneHe MyHUUUNanbHon yenyru.

[OMKHOCTHBIM NULIOM, OTBETCTBEHHLIM 32 BbINOSMHEHWE aAMUHUCTPATUBHOW NpoLeaypsl,
sABNseTcs pykosoAuTens Vcnonkoma (ganee - OOMKHOCTHOE NWLIO, OTBETCTBEHHOE 3a BblAady
(HanpaBneHne) 4OKYMEHTOB).

3.6.2. [IomKHOCTHOE NULI0, OTBETCTBEHHOE 3a Bbigadvy (HanpaBreHue) JOKYMEHTOB:

obecneunBaeT perucTpaumio U BHECEHWE CBeAEHWA O pesynbTaTe npefocTaBneHus
MYHULMNANLHOW yCnyru B MOACUCTEMY BEOEHUS [OOKYMEHTauuu aBTOMaTU3UpOBaHHOW
WHPOPMaUMOHHONW  CUCTEMBI, MpefHa3Ha4YeHHOW [Ans  OKa3aHWs rocyfapCTBEHHbLIX U
MyHUUMNanbHLIX YCNyT;

n3eeLlaeT 3asBuTtens (ero npenctaBuTensi) cnocobom, ykasaHHbIM B 3asBMNeHWW, O
pesynbTate npefocTaBneHuss MyHULMnanbHOW ycnyrm UM O  BO3MOXHOCTW  MONyYeHus
pesyneTarta npeocTaBneHus MyHuuMnansHow yenyru B OpraHe nnv 8 MOL.

McnonHeHwe npouedyp Npv HanmuvynM TEXHUYECKOW BO3MOXHOCTW OCYLLECTBMAETCH B
aBTOMaTUYECKOM pPeXume C UCMOofb3oBaHWEM aBTOMAaTU3MPOBaHHOW WHMOPMaLMOHHOM
CUCTEMbI, NpeHa3Ha4YeHHON ANs OKasaHMs rocyJapCTBEHHBIX U MyHMLUMUNAMNBHBIX YCIYT.

AOMUHUCTPATUBHbIE npoueaypsbl, ycTaHaBnMBaeMsble HacToALWMUM MYHKTOM,
BbINOMHAIOTCA B TeYeHUe ogHoro paboyero gHA co OHA NOANMCAHUS AOKYMEHTa, ABMALLEerocs
pesynbTaToM MpenoCTaBNeHUa MyHUUMNanbHOW YCryrk, YMONMHOMOYEHHBIM LOMMKHOCTHbLIM
nuuyom OpraHa (OpraHom).

PesynbTatamMy BbINOMHEHUS aAMWHUCTPATUBHLIX MNPOLEAYP SBNSAKTCA. pasMeLleHune
CBEJEeHMN O pesynbTate MNpefoCTaBMEHUA MyHUUMNAnbHOW ycnyrn B UHGOPMALMOHHBLIX
cuctemax, u3BelleHve 3asaBUTEna (ero npeacTaBUTEnd) O pesynbTaTe npefocTaBneHus
MYyHULUUNansHoOW ycnyru n cnocobax ero nofyyeHus.

3.6.3. lNopagok Belgavu (HanpaBneHus) pesynbTata NpefocTaBNeHUs MyHUUMNanbHOM
YCInyru:

3.6.3.1. lNpu obpalyeHun 3asBuTEnsA 3a pes3ynbTaToM MyHuUMnansHoW ycnyru B MOL,
paboTHUK M®L] BbigaeT 3aaButento pesynbTaT MyHULMNIANBHOA yeryru B hopMe SK3eMnnspa
ANeKTPOHHOro AokymeHTa Ha OymaxkHom HocuTene. o TpeboBaHuK 3asBUTENA BMECTE C
9K3eMMIAPOM 3MEKTPOHHOTO [OKYyMeHTa Ha OyMaXxHOM HocuTerie emy npegocTaBnsieTcs
3K3EeMMNIIAP 3MEeKTPOHHOro AOKYMEeHTa MyTeMm ero 3anucy Ha CbeMHbld HocuTenb MHdopmauum
UNK HanpaBneHWs 3K3eMnnsipa 3MeKTPOHHOro JOKyMeHTa MO 3MeKTPOHHOW noyTe B agpec
sassuTens. [1pn 3anucu Ha CbEMHbIA HOCUTENB MHOPMaLMK UM HanpaBneHun dK3emnnapa
3NEKTPOHHOro [AOKyMEeHTa, Ha OCHOBE KOTOPOrO COCTAaBfIEH JK3EMMIIAP SMNEKTPOHHOIo
[OKyMeHTa Ha ByMadKHOM HocuTene, No 3NeKTPOHHON NMoYTe UAEHTUYHOCTL TaKoro aK3emnnaspa
SNEKTPOHHOTrO [OKYMEHTa 9K3eMMMspy 3NeKTPOHHOro OOKyMeHTa Ha bymakHoMm HocuTene
3aBepsdeTcH YMOMHOMOYEHHBIM COTPYOHUKOM ¢ MCNonb3oBaHUEM yCUNeHHo
KBanMuLUMPOBaHHON 3EKTPOHHON NoANUCH.



ALMVHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaemble HacTOSLLMM MYHKTOM,
BbINOMHAKTCA B NOpAAKe OYEPELHOCTH, B AEHb NPUDLITUSA 3aSBUTENS B CPOKW, YCTAHOBIEHHbIE
pernameHToM paboTsl ML

Pesynbtatamu BLINONHEHNS afMUHUCTPATUBHLIX NMPOLEAYP ABNSAIOTCS: ukcauus dakta
BblAa4n pesynbTarta npefoctaBneHus MyHuuunanbHow ycnyru B AUC MOL, pesynbrar
npenocTaBneHns MyHULMNanbHOW yCryrn, BblAaHHbIA 3asaBUTENIO.

3.6.3.2. lNpu obpalieHnn 3asBUTENS 33 Pe3ynbTaTOM MYyHULMNANbLHOW YChyru yepes
PecnybnukaHckuii noptan 3asBUTENO B JIMYHbLIA KabuHET aBTOMAaTWYECKUM HanpaBnseTcs
9NEKTPOHHbIN ~ 0Bpas  AOKyMeHTa,  SBMSIOWErocs  peaynsTaToM  NpefocTaBreHus
MyHULMNANbHOW yCryru, MOAMUCaHHBIA  YCUNEHHOW KBanuuUUMpPOBaAHHOW 3NEKTPOHHOM
noANUChbIO YNOITHOMOYEHHOro AomMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPATUBHbIE npoueaypsl, ycTaHaBnvBaemsble HacTOSLLUM NYHKTOM,
BbIMOMHAIOTCA B A€Hb NOAMUCaHWUA JOKYMeHTa, MOATBEPKAAOLEro NpeaocTaBneHume (0Tkas B
NpeaoCTaBneHnn) MyHUUMNanbHOW YCryrv, YNONTHOMOYEHHBIM LOMKHOCTHbIM nuuom OpraHa
(OpraHom).

PesynbTatamMu BbINOMHEHUS a4MWHUCTPATMBHBIX MNpouUeayp SABMSKTCH: HanpasreHue
(NpefocTaBneHne) c mcrnonb3oBaHuem PecnybnukaHckoro nopTana 3asBUTENO LOKYMEHTa,
noaTBepXxJaloLlero npefocTaBneHne MyHWUMNaneHoW ycnyru (B TOM 4uUcne OoTkas B
npenocTaBneHn MyHULUMNanbHOW ycryri).

3.6.3.3. lNpu obpalleHnn 3asiBUTENs 3a pesynbTaToM MyHULMnansHon ycnyru B OpraH,
OOJPKHOCTHOE IMLO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHwe) [OOKYMEHTOB, BblaaeT
3aABUTENO  pe3ynbTaT MyHuuunaneHon ycnyru. Mo TpeboBaHuio 3asBUTENS BMECTE C
9K3EMMNAPOM SMEKTPOHHOro [OKyMeHTa Ha OymMaxkHoOM HocuTene emy npeaocTaBnseTcs
9K3EMMMAP SMEKTPOHHOro [OKyMEHTa MyTEM €ro 3anucy Ha CbEMHBIA HOCUTENb MHMOopPMaLUK
UN HanpaBneHWa 3K3eMmnnapa SMeKTPOHHOro AOKYMEeHTa MO 3MeKTPOHHOW no4vte B agpec
3aABUTENS.

AOMUHUCTPATUBHLIE npoueaypsl, yCTaHaBnMBaemble HacTosALWMM MYHKTOM,
OCYLLIECTBNAKTCA B NOpsAKe O4epenHoOCTU, B OeHb NpubbiTua 3asBUTENs B COOTBETCTBUU C
[NpaBunamu BHyTpeHHEro TpyAoBoro pacnopsaka OpraHa.

PesynbTaToMm BbINOMHEHUA agMMHUCTPATUBHLIX NPOLEAyp ABMAKTCA: dukcauus dakta
BblAa4n pesynbTata npefocTaBNeHus MYHUUMMAAnbHOW yCnyru B aBTOMaTU3IUPOBaAHHOM
WUHMPOPMALIMOHHOW  cucTeMe, MNpefHasHavyeHHOW [ONna  OKa3aHWs  rocy4apCTBEHHbIX U
MYHULIMNATbHbBIX YCYT.

3.7. NicnpaBneHne TeXHU4Yecknx oLnbok -

3.7.1. B cny4yae obHapyxeHus TexXHWYecKoi owunbku B OOKYMEHTe, SABMsALIeMcs
pe3ynbTaToM MyHULUMNansHoW ycnyru, 3aseuTtens HanpaenaeT B OpraH:

3asBreHne ob ncnpaeneHun TexHudeckon owmbku (npunoxeHue Ne 5 k HacTosAweMy
agMVHUCTPaTUBHOMY perfnameHTy);

AOKYMEHT, BblOaHHbLIN 3aABUTENO0 Kak pesynbTaT MyHUUMNanbHOW YCryrv, B KOTOPOM
COAEPXUTCH TEXHUYecKkas oLnbKa;

AOKYMEHTbI, UMEeLne HpUuaudeckyo Ccuny, CBWUAETENbLCTBYOLUME O  Hannyum
TEXHUYECKOW OLUNOKW.

3asABneHne o6 wucnpaBneHUUM TeXHWYECKOW Oownbkn B CBEOAEHMSX, YKasaHHbIX B
AOKYMEHTE, ABNAKLIEMCS pesynbTaTtoM MYHULMNanbHOM YCryrM, nofdaeTtcs 3asBuTenem
(yNONHOMOYEHHbIM  NMpefcTaBATENEM) MOYTOBLIM — OTNpaBneHneM (B TOM  4ucne ¢
MCNoNb30oBaHWEM 3MEKTPOHHOW noyThl), Mbo Yepes PecnybnukaHckuii noptan nnv ML,

3.7.2. [JOfHKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, OCYLLECTBIAET Npuem
3aaBneHns 06 ucnpasneHnyn TEXHNYECKON OLIMBKU, PETMCTPUPYET 3asiBIIEHME C MPUITOKEHHBIMK
AOKyMeHTamMu W nepefjaer UX [OMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a o06paboTky
AOKYMEHTOB.



AOMUHUCTPATUBHbIE npoueaypsl, ycTaHaBnvBaemble HacTosLLUM MYHKTOM,
BBINOMHAKTCA B TeYeHWe o4Horo paboyero AHA C AaThl pErUcTpaLuy 3asBneHus.

PesynbTaTamMn BBINONHEHWS a4MUHUCTPATMBHBIX NpoLeayp SBASIOTCA: NPUHATOE W
3aperncTpupoBaHHOe 3asiBlieHNe, HanpaBleHHOe Ha pacCMOTPeHUe [OIHKHOCTHOMY muLly,
OTBETCTBEHHOMY 3a 00paboTKy AOKYMEHTOB.

3.7.3. [JomkHOCTHOE NnLOo, OTBETCTBEHHOE 3a 00paboTky OOKYMEHTOB, paccMaTpusaeT
AOKYMEHTEl W B LENAX BHECEHUs WCNpaBneHUW B [OKYMEHT, SABMALWMIACA pe3ynbTaToMm
NpeAocTaBneHns MyHULMNAanbHOW YCnyrK, OCyLeCcTBRSeT npoueaypbl, NpeaycMOTPeHHbIe
MYHKTOM 3.5 afMUHUCTPATUBHOrO pernamMeHTa, U BblAAET UCMPaBEHHbI JOKYMEHT 3asBUTENO
(ynonHoModeHHOMY MpeacTaBUTENIO) NWYHO MOA POCANCE C MU3bATUEM Y  3asaBUTENs
(YNmonHOMOYEHHOro  npeAcTaBUTENs) OpurMHana [OOKyMeHTa, B KOTOPOM  COAepXKUTCS
TEXHUYeckas olmbka, unu HanpaenseT B agpec 3aaBUTENs MOYTOBLIM OTNPaBleHnem
(NOCPenCcTBOM 3NEKTPOHHOW MOYTHI) MUCBMO O BO3MOXHOCTM MONMYYEHWS [OKYMEHTa npw
npegoctaBneHun B OpraH opuriHana AOKYMeHTa, B KOTOPOM COAEPXWUTCA TexHU4Yeckas
owmnbka.

AOMUHUCTPATUBHLIE npoLenypsl, ycTaHaBnMBaemble HacTosaLWMM MYHKTOM,
BbINOSTHAIOTCA B TeYeHue AByx paboymx AHen nocne obHapyKeHUs TEXHWUYECKOW OWMBKU unu
nony4yeHus ot Nboro 3anHTEPeCOBaHHOTO NNLA 3asBeHUsI O JONYLUEHHON oLmnbke.

PesynbraTaMu BbINOMHEHUS A4MWHUCTPATUBHLIX TMpOLEAYyp SBMASKOTCH: BblAaHHbI
(HanpasneHHbIN) 3a8BUTENIO OOKYMEHT.

4. MNopsagok 1 hopMbl KOHTPOMSA 3a NPefoCTaBNeHNEM MYHULIUNANLHOW YCryr

4.1. NopsfoK ocyLUecTBNEHNs TEKYLLEro KOHTPOMS 3a COBMIAEHNEM U UCTIONHEHUEM
OTBETCTBEHHbBIMW JOIMKHOCTHBIMKW NULI@MW NONOXKEHUIA aAMUHUCTPATUBHOIO pernaMmeHTa u
WHbIX HOPMaTUBHLIX MPABOBbLIX AKTOB, YCTaHABMUBALLMX TpeBoBaHUS K npegocTaBneHunto

MYHULIMMANbHOW YCIyrn, a Takke NPpUHATUEM UMW PeLIeHUIA

KoHTport 3a MOMHOTOM W Ka4eCTBOM MPEAOCTaBMeHUss MyHULUNanbHOM  yCryr
BKIoYaeT B ceddA BbISBNEHWE W YCTpaHeHMe HapyLIeHWin npae 3assuTeneil, npoBeneHue
NpoBepoK cobniogeHns npouesyp nNpefoCcTaBfeHus MyHUUMNansHOM YCryru, MoaroToBKy
pelweHni Ha geictenA (besfecTBMe) AOMKHOCTHBIX ML OpraHa MecTHOro caMmoyrnpaBneHus.

dopmamu KOHTponsa 3a cobroAeHWEM WCMONMHEHUS aAMUHUCTPATUBHBLIX MpoLeayp
ABNAKTCA:

1) npoBepka ¥  cornacoBaHWe MPOEKTOB  AOKYMEHTOB MO  NPedoCTaBNEHUIO
MYHULIMNAnbHOW yCryru;

2) NpoBOAMNMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKY BEAEHUS OENoNpou3BoACTBa;

3) NnpoBefeHWe B YCTaHOBMEHHOM MOPSAKE KOHTPOMbHBLIX MPOBEPOK cobBnioaeHUs
npoueanyp npenoctaBneHns MyHULMUNANbHOU YCIyru.

B uenax TeKyllero KOHTPONA WCMOMb3YTCA CBEOEHUsi, UMEKLUecs B 3MeKTPOHHOA
Base paHHbIX, cnyxebHas KOpPPecrnoHOeHUWs, YyCcTHas UM nuUCbMeHHas WHdopMauus
AOJDKHOCTHbBIX NAL, OCYLLECTBASAWMX BbIMOMTHEHWE aAMUHUCTPATUBHbBIX NMpoLeayp, XypHanbi
y4YeTa COOTBETCTBYHOLUMX [OKYMEHTOB W ApYrie CBeAeHUs.

Ana ocyuwiecTBNeHNs KOHTPONS 3a COBEpLUEHWEM AEWCTBUIA Mpu MpeaocTaBneHuy
MyHUUMNANBHOW  yCnyru W MNPUHATAM  pPeLUeHWid  PYKOBOAMTENK  opraHa MecTHoro
camoynpasneHusi NPeacTaBnATCA CNpaBKM O pesynbTatax NpefocTaBNeHUs MyHULMNansHo
yCnyru.

O cnyyasx n npuyMHax HapyLUEHMS] CPOKOB, MOCMEAoBaTeNlbHOCTU U COAEpXaHus
aaMUHUCTPaTUBHBIX NPOLEeAYP OOMKHOCTHbIE NULa HeMeaneHHO MHOPMUPYIOT PYKOBOANTENS
opraHa, NpefocTaBnsLEro MyHULMNANbHYIO YCIyry, a Takke npeanpuHUMaoT CPOYHbIE Meph
Mo YCTPaHEHUIO HAPYLLEHUH.

Tekywmit KoHTponb 3a cobniogeHnen nocnefoBaTenbHOCTU ASWCTBUIA, onpedeneHHbIX
aAMWHUCTpaTWBHLIMKM  NpouedypaMn  no  MpefocTaBfieHuilo  MyHULMNanbHOW  ycnyru,



OCYLLEeCTBMAETCH 3aMecTUTeneM pPyKOBOAUTENSA oOpraHa MeCcTHOro camMoynpaBreHus,
OTBETCTBEHHBIM 3a opraHW3auyuto paEOTbI no npegoctaBneHUO MyHMLl,Vll'IaI‘IbHOIﬁ ycnyru,
HavyallbHUKOM OTAena, OCYLIeCTBsAWero opraHusauuio paboTel Mo  nNpefocTaBneHuto
MYHULMNANLHOW YCIyri.

[MepeveHb OOMKHOCTHBIX MWL, OCYLUECTBSAIWMUX TEKYLUUA KOHTPOMb, YCTaHaBNNBAETCH
MONMOXEHUSAMW O CTPYKTYPHBIX MOApa3feneHuax opraHa MecTHOro CcaMoyrpaBneHus u
AOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopAagok v Nepuogn4HOCTb OCYLLECTBNEHUS NNaHOBbLIX Y BHEMNNAHOBbLIX NPOBEPOK NOMHOTHI
1 KauecTBa NpefoCTaBnNeHns MyHULMNanNsHOM yCnyri, B TOM YUcre NopsgoK 1 opMbl
KOHTPOSIA 32 NOSIHOTOW U KA4eCTBOM NPeAoCTaBIEHUs MyHULIMNANLHOW yCryru

4.2.1. KoHTporb 3a NOMHOTOM M KAa4eCTBOM NPeAoCTaBNeHus MyHULMMANsHOW yenyru
ocyulecTenseTcsa B hopmax:

1) npoBeaeHns NMPOBEPOK;

2) paccmoTpeHus xanob 3aasuTeneii Ha aelicteus (besgeiicteme) OpraHa, a Takke Ux
OOMKHOCTHBLIX MWL, MyHULIMNANbHBIX CyXallux.

4.2.2. B Lenax ocyLLeCTBEHUSA KOHTPONSA 3a NOMHOTON 1 Ka4ecTBOM NpeaocTaBneHuns
MyHULIMNANbHORN yCryry NPOBOASATCA NNaHOBbLIE U BHEMMAHOBLIE NPOBEPKU. [MopAaokK u
NepUoANYHOCTb OCYLLIECTBIIEHUS NMAHOBbIX MPOBEPOK YCTaHABNMBaETCA NnaHom paboThbl
OpraHa. Npu NnpoBepke MOryT paccMaTpuBaTbCs BCE BONPOCHI, CBA3aHHbIE C NpefocTaBneHnem
MyHULIMNANbHORN ycryry (KOMMNEeKCHbIE NPOBEPKM), UMW OTAEMbHBIN BONPOC, CBA3AHHLIN C
npegocTaBneHneM MyHUUMNAnbHOR ycnyru (TemaTudeckue nposepku). lNpoBepka Takke MoXeT
NMPOBOAMNTLCS MO KOHKPETHOI anobe 3aseuTens.

4.2.3. BHennaHoBbIe MPOBEPKM NPOBOOATCH B CBA3W C NPOBEPKOW YCTpaHEHWA paHee
BbISBMEHHbIX HAPYLLEHUA aMUHUCTPATUBHOIO pernameHTa, a Takke B cny4vae nony4eHus
xanob sasButenen Ha gencteua (besgelicteue) OpraHa, a Takke UX JOIMKHOCTHBIX NN,
MyHULIMNANbHBLIX CRyXalLluX.

4.2.4. PeaynbTaThl NpOBEPKM OCHOPMNAIOTCA B BUAE aKkTa NPOBEPKU, B KOTOPOM
YKa3blBAKOTCA BbIABEHHbIE HEAOCTATKU U NPEASIOXKEHUA NO UX YCTPaAHEHWIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHLIX JIUL, OpraHa, NpeAocTaBNsLWero MyHULMNansHyo
ycnyry, 3a pelueHusi u gencteus (besgeictene), NpUHYMaemMble (OCyLWeCcTBSEMbIE) MU B
XOAe NpefocTaBneHns MyHUUMNansHoi yenyri

Mo pesynbraTtaMm MNpPOBEAEHHbIX MPOBEPOK B Clydae BbIABMNEHWMS HapyLleHWn npas
safBUTENEN BWHOBHbIE §uWUa TMPUBMNEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHogaTenecTBoM Poccuiickon egepauni.

PykoBoguTens opraHa MeCTHOrO CcaMOynpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HeCcBOEBpeMEeHHOEe pacCMOTpeHue 3asiBNeHNnii.

PykoBogutenb (3amMecTuTenb PYKOBOAWMTENS) CTPYKTYPHOrO noppasgerieHus opraHa
MECTHOTO CaMOyrpaBlieHUst HeceT OTBETCTBEHHOCTb 3a HECBOEBpeMeHHoe W (Unwn)
HeHagnexatllee BbIMNOSIHEHWE AaOMUHUCTPATUBHBIX [OEACTBWIA, YyKaslaHHbIX B pasgene 3
agMUHUCTPATUBHOIO pernamMeHTa.

[OIKHOCTHBIE NMULIA U UHbIE MYHULMNANbHbIE CRyXKallMe 3a pelleHus W AelcTBuA
(Bespencteue), NpuHUMaeMble (OCYLLECTBNAEMbIE) B XO4e NPEeAOCTaBMEHNS MyHULMNANbLHOM
yCnyru, HeCyT OTBETCTBEHHOCTbL B YCTAHOBIIEHHOM 3aKOHOAATENLCTBOM NOPSAAKE.

4 4. [MonoxeHns, xapakrepusyoLine TpeboBaHUA K NOpPSAKY U hopmam KOHTpons 3a
npegocTaBneHneM MyHMLMNansHOM YCyrn, B TOM YACIE CO CTOPOHbLI rpaxdaH, 1ux
o6beguHEeHWIA 1 opraHusaLuii



KoHTponb 3a npepocTaBrieHMeM MyHULMMANbHOW YCINyrM CO CTOPOHBbI rpacgaH, ux
00bedVHEHNA 1 OpraHusauuii, OCYLLIEeCTBMAETCA MOCPEACTBOM OTKPLITOCTU OAeSTENbHOCTU
opraHa MecTHOro camoyrnpasrieHus nNpu npegocTaBneHun MyHULUNansHON yenyru, nonyvyeHns
MOMHOW, aKkTyanbHOW W JOCTOBEPHONM WHGOpMauuu o Mopsake NpenocTasneHus
MyHVULMNANbHOW YCNYyr U BO3MOXHOCTY OocyaebHoro paccmoTpeHus obpalleHuit (xanob) B
npouecce npeaocTasneHns MyHULMNanbHOW YCIyru.

5. [ocynebHulii (BHecyaebHebIii) nopagok obxanosaHus pelueHnii u aeicTeni (6esneiicTemns)
opraHa, NpeAoCTaBnALLEro MyHULIMNANbHYIO YCNyry, MHOrOYHKLMOHANBHOIO LieHTpa
NpenocTaBreHns rocyJapcTBEHHbIX U MYHULMNANbHBLIX YCYr, opraHM3auuii, ykasaHHbIX B
yactu 1.1 ctaten 16 ®egepansHoro 3akoHa Ne210-03, a Tawke UX AOMKHOCTHBLIX NKL,
MYHULMNANbHbIX CryXalux, paboTHUKOB

5.1. 3asBuTENM UMeloT npaBo Ha obXanoBaHue B AocyaebHOM Mopsake pelleHuid u
AectBuin (6e3neicTBunA) opraHa, NpeAoCTaBNSAOWEr0 MyHULMNANBHYO YCIyry, 4OMKHOCTHOrO
nuua opraHa, NpefocTaBRAKLIEro MYHULMNAMbHYKO YCIyry, MyHULUNAsbHOrO Cry»KaLlero,
PyKOBOAMTENA OpraHa, NPefoCcTaBnAnLWero MyHMUMnanbsHy ycnyry, MHOroyHKLMOHaNnbHOro
LleHTpa, paboTHMKa MHOrOYHKLMOHABHOIO LeHTpa, OpraHu3auuii, NpeaycMOTPEHHbIX YaCThHo
1.1 ctaTbn 16 PenepanbHoro 3akoHa Ne 210-93, a Takke Ux paboTHUKOB.

3asaBuTenb MOXeT 0bpaTUTLCA ¢ xanoboi, B TOM Y/Cne B CNeAYOLWMX criydasx:

1) HapylleHne cpoka perucTpauum sanpoca o NpPefocTaBrieHnn MyHULUNANbLHOW YCryru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylleHWe cpoKa NpefocTaBfeHus MyHWUMnanbHoi ycryru. B ykasaHHOM cryyae
focynebHoe (BHecyaebHoe) obkanoBaHue 3asiBUTENEM pelueHuid U geicteuii (GesaeicTeus)
MHOrOYHKLIMOHaNbHOro LUeHTpa, paboTHWMKAa MHOTrOMYHKUMOHANBHOMO LIEHTPa BO3MOXHO B
cnyvae, ecnv Ha MHOrOYHKUMOHaNbHbIA LEHTp, peweHua u peicteua (Besgeincreue)
KoToporo obxanyloTcsi, BO3fOXeHa QYHKUMA MO NPeAOCTaBlIEHUI0 COOTBETCTBYHLNX
MYHULMNANbHLIX yCryr B nofHoM obbeme B nopsigke, onpeneneHHom yacteto 1.3 ctaTtem 16
GepnepansHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aABUTENs LOKYMEHTOB WM WHgopMauuu nubo ocyllecTBeHus
NeWCTBUW, NpeAcTaBNeHne UMM OCYLLECTBNEHNE KOTOPLIX He MpefyCMOTPEHO HOPMaTUBHLIMU
npasoBbIMU akTamu Poccuiickon Peaepaumm, HOpMaTMBHLIMK NPaBoOBLIMM akTaMmu Pecnybnukn
TartapctaH, MyHUUMMNanbHbIMW MNPaBOBbIMWU akTaMmy AMS NPefoCTaBreHus MyHULMNanbHO
ycnyru;

4) oTkas B npueme [OKYMEHTOB, MNpPeAoCTaBrfieHMe KOTOPbLIX MNPEAYCMOTPEHO
HOpMaTUBHLIMKW MpasBoBLIMKW akTamu Poccuiickoin ®epepauuun, HOPpMaATUBHBEIMW MPaBOBLIMU
aktamy Pecnybnuku TatapctaH, MyHULMNANbHbIMW NPABOBLIMI akTamMu ONs NpegocTaBleHUs
MYHUUUNANBHON YCNyru, y 3asBUTENS;

5) OTKas B npegocTaBfeHuW MyHUUMNAnNbHOW YCMyrk, ecriv OCHOBaHMA OTKasa He
npefycMoTpeHbl deepanbHbIMU 3aKoHaMU U MPUHATBIMA B COOTBETCTBMM C HUMW UHLIMU
HOpMaTUBHLIMK nNpaBoBbIMW  akTamu Poccuiickon ®defepalium, 3akoHaMu U UHBIMU
HOpMaTUBHbLIMIL MpaBoBbIMW akTamu Pecnybnuku TatapcTaH, MyHUUMnNanbHbIMW NPaBOBLIMU
aktamu. B ykasaHHom cnydae pocygebHoe (BHecynebHoe) obkamnoeaHue 3asBUTENEM
peweHnin u  feicTsuii  (6esgeicTBUS)  MHOrOChYHKUMOHAmNbHOrO  LeHTpa, paboTHuka
MHOTOYHKLNOHANLHOro LIEHTPa BO3MOXHO B Criy4ae, ecnii Ha MHOrOMYHKLUOHAMNbHbIA LIEHTP,
peweHna wn pdeicTteusi (besgercTBME) KOTOpPOro oBamnylTcs, BO3MNoXeHa QYHKUMSA Mo
NPeAOoCTaBNeHNK COOTBETCTBYIOWMX MYHULUMNANbHbLIX YCryr B MOMIHOM oObeme B NOpsake,
onpegeneHHom 4acTelo 1.3 ctaTtbn 16 PenepanbHoro 3akoHa Ne 210-03;

6) saTpeboBaHue c 3adBUTENSA NpU NPefoCTaBNeHUM MyHULMMANbHOM yCnyr nnaTtsl, He
NPesycMOTPEHHOW  HOpMaTMBHBIMKW  MpaBoBbiIMM  akTamu  Poccuiickoih  depepauuu,
HOpMaTUBHLIMU MpaBoBbiMKU aktamu Pecnybnuku TaTtapctaH, MyHMUMNANbHLIMU NPaBOBLIMU
aKkTamu;



7) OoTKas opraHa, NpPenocTaBmMsLWEro MyHULMNaneHYyK Ycryry, AOMKHOCTHOro nuua
opraHa, MpeooCTaBMAWEro MyHULUNanbHyl YCnyry, MHOroyHKLMOHaANbLHOro LeHTpa,
paboTHMKA MHOrOhYHKLMOHANBHOrO LUEHTPa, OpraHvMs3auvii, npegycMOTpeHHbIX 4acTteio 1.1
ctatbu 16 ®egepansHoro 3akoHa Ne 210-P3, unu nx paboTHUKOB B UCMIpaBneHUn AoNYyLLIEHHbIX
VMW OMeYyaTok W oWKNOOoK B BblAAHHBIX B pe3ynbTaTte NpedocTaBneHns MyHULmunansHOW yenyru
AOKyMeHTax nubo HapylleHue YCTAHOBMEHHOrO Cpoka Takux ucnpaeneHun. B ykaszaHHOM
cnyyae gocynebHoe (BHecygebHoe) oOxanoBaHue 3asBUTENEM pelleHuid u  AeicTBuiA
(BespencTBug) MHOrOMYHKUMOHArNBHOIO LeHTpa, paboTHUMKa MHOroyHKUMOHANLHOMO UeHTpa
BO3MOXHO B CNy4ae, €ecnvu Ha MHOroyHKUMOHAmNbHLIA LUEHTP, PpelleHuss U [OeicTBuA
(BespgenctBue) KoToporo  obxanykTcs, Bo3noxeHa dYyHKUMA NO  MpefocTaBneHUio
COOTBETCTBYIOLUMX MyHULMMANbEHLIX YCnyr B nonHoM obbeme B nopsake, onpeaeneHHoM
yacTbto 1.3 ctatbu 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka WM nopsdka Bblga4YM  OOKYMEHTOB MO pesynbratam
npefocTaBneHns MyHUUMNanbHoOM yenyru,

9) npUOCTaHOBMEHWE MPENOCTABMEHUS MyHUUUNANbHOW YCNyru, €ecrnu OCHOBaHUSA
NMPUOCTAHOBMNEHUA He npedycMOTpeHbl deneparnbHbiMU  3aKOHaMW U MPUHATBIMKU - B
COOTBETCTBUM C HUMW WHBIMWA HOpPMAaTMBHbLIMW NpaBoBbiMW aktamu Poccuiickon depnepauuy,
3aKoOHaMM W WHbIMW  HOPMAaTWBHbBIMKW  npaBoBbiMM  aktamu Pecnybnukun  TartapcTaH,
MyHUUMMANBHBIMKW NPaBoBbIMM akTamu. B ykasaHHom cnyyae pocynebHoe (BHecynebHoe)
obxanoBaHue 3asBuUTEneM peleHuin wu percteui (6e3gercTBUS) MHOTOMYHKUMOHAMNBHOIO
LeHTpa, paboTHMka MHOrodyHKLMOHaNbHOro LEeHTpa BO3MOXHO B Ccly4Yae, ecnu Ha
MHOTOYHKLIMOHANbBHBLIA LEHTP, pelueHus u aeincteus (besgeiicTBue) koToporo obxanyoTes,
BO3NoOXeHa (hyHKLMA Mo NpedocTaBeHNo COOTBETCTBYOLMX MYHULMNANbHbLIX YCNYr B MONHOM
obbeme B nopsiake, onpegeneHHom vyactbio 1.3 ctaten 16 GepepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHwe y 3asBUTENS NpU NpegocTaBneHu MyHULUNanbHOW yCnyri AOKYMEHTOB
unu mnHpopmaumm, OoTcyTCTBME W (UNKW) HEeAOCTOBEPHOCTb KOTOPbIX He yKasbliBanucb npw
nepBoHa4anbHOM OTKase B TMpUEME [OKYMEHTOB, HeODXoAMMbIX ANA npefocTasneHus
MYHUUMNANbLHOW ycnyru, nnbo B npegocTaBNeHuu MyHUUUnanbHOW yCcnyru, 3a WUCKN4YeHuem
crny4yaes, npenycMoTPEeHHbIX NYHKTOM 4 yacTn 1 ctatbh 7 ®egepansHoro 3akoHa Ne 210-03. B
yKkaszaHHOM cnydae pocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTeneM pelleHuid u
gencteuin (besgencTsns) MHoroyHKLUMOHaNbBHOro UeHTpa, paboTHUKa MHOrodyHKUMOHAaNbHOro
LeHTpa BO3MOXHO B Cllyvyae, €Cn Ha MHOrohyHKUMOHaNbHbBIN LUEHTP, pelleHna U AencTBuA
(bespgelicTBME) KOTOPOro  0OKanyltTcs, BO3NOXeHa MYHKUMA N0  NpeaocTaBfeHunio
COOTBETCTBYIOLMNX MyHUUMMNAnbHEIX YCIyr B MofHOM obbemMe B nopsadke, onpeaeneHHom
yacTeto 1.3 ctaten 16 PegepansHoro 3akoHa Ne 210-93.

5.2. XXanoba nogaeTcs B NUCbMeHHO hopme Ha BymaKHOM HOcUTEne, B 3NEKTPOHHOW
dopme B opraH, NpefoCcTaBnsALWMA MyHULANANbLHYIO YCyry, MHOTOMYHKLUMOHAbHbBIA LEHTP
nnbo B COOTBETCTBYIOLIMA OpraH rocyfapCTBEHHOW BhacTu, SBMAKWWACA ydpeauTenem
MHOTOhYHKLMOHANBLHOTO LeHTpa (manee - yypeOuTenb MHOrodyHKUMOHaNMbLHOro LeHTpa), a
TaKke B opraHvsauun, npegycMoTpeHHble yacTbio 1.1 ctatbn 16 depgepanbHoro 3akoHa Ne
210-®3. Kanobwl Ha peweHusas u pgencteua (BesfeicTBue) pPyKOBOAUTENA opraHa,
NPefoCTaBnALEro MyHULMNANbHY YCnyry, nogatTcs B BbIWECTOALWMA opraH (npu ero
Hanu4uu) Nnbo B cnyvae ero oTCYTCTBMA pacCcMaTpyBaroTCH HENOCPEACTBEHHO PYKOBOAMTENEM
opraHa, NpedoCcTaBnsaLero MyHuuunaneHyw ycnyry. »anobbl Ha pelleHus u LelCTBUS
(bespeiicTBue) paboTHMKA MHOFO(YHKUMOHANBHOrO LEHTpa NoJakTcs PyKOBOAWUTEMK 3TOr0
MHOrodpyHKLMOHanNbLHOro LeHTpa. Kanobbl Ha peweHua w pJdelicteua (Desgencteue)
MHOrOYHKLMOHANBHOIO LIeHTPa NOAaTCH YYpeanTento MHOrOMYHKUMOHANbLHOro LUeHTpa unu
JOMKHOCTHOMY NuLy, YMNOMHOMOYEHHOMY HOPMATUBHLIM TMpaBoBbIM aktoM Pecnybnuku
TaTtapctaH. Xanobbl Ha peleHus U geicTteus (Gespeicteue) pabOTHUKOB OpraHusaLui,
npegycMoTpeHHbIX YacTteto 1.1 crtatem 16 @®epepanbHoro 3akoHa Ne 210-®3, nopatotcs
PYKOBOAUTENSAM 3TUX OPraHm3aLn.

anoba Ha peweHusa wn gencteBus (DesgeiicTBue) opraHa, npedocTaBnsloLWero
MYHULMNANbHYIO yCryry, OOBKHOCTHOrO fuua opraHa, npefoCcTaBnsitoLWEro MyHUUUNANbHYO



ycnyry,  MyHWUMNanbHOroO  CRnyXallero, pyKoBOAWTENs  opraHa, npefocTaBnsioLero
MyHULUMNansbHy ycnyry, MoxeT ObiTb HanpaeneHa no noyte, Yepes MHOroyHKLUMOHAbHbIA
UEeHTP, C WCNOMb30BaHMEM WH(POPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn  «MHTepHeT»,
ochuumanbHoro canTa opraHa, NpeaocTaBnAaLLEro MyHuUMnaneHyr yenyry, EguHoro noprana
nunbo PecnybnukaHckoro noptana, MHOpMaLMOHHOR cuctembl gocygebHoro obxanosanus, a
TaKKe MOXeT ObITb NPUHATa NpK NMYHOM Npueme 3assuTens. >Kanoba Ha pelueHus u AencTBus
(besneicTBME) MHOTOYHKLMOHANBHOrO LEeHTpa, paboTHUKA MHOroyHKLMOHAMBHOMO LeHTpa
MOXeT  ObiTb  HanpaeBneHa MO  MNo4yTe, C  UCMNONb30BaHMEM  UHMDOPMALUOHHO-
TENEKOMMYHUKALIMOHHON ceTn «WHTepHeT», oduumanbHoOro camta MHOrodyHKLUMOHAaNBHOIo
ueHtpa, EguHoro noptana nubo PecnybnukaHckoro nopTana, WHPOPMAUUOHHOW CUCTEMbI
AocypebHoro obxanopaHus, a Takke MOXeT ObiTb NPUHATA NPU NUYHOM NpUeMe 3asdBuTend.
Kanoba Ha pelleHus n gencteus (be3aeincTBue) opraHnsaunii, npegycMoTpeHHbIX YacTeio 1.1
cTatbk 16 ®epepanbHoro 3akoHa Ne 210-93, a Tawke nx paboTHUKOB MOXET ObITb HanpaeneHa
no no4Te, C WUCMOMb3OBaHWEM WHMOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeT»,
ouLmanbHbIX CanToB 3TUX opraHusauuii, EanHoro noptana nudo PecnybnukaHckoro noprana,
a TarKe MoXeT BbITb MPUHATA NpU NTMYHOM NpUeMe 3asBUTENS.

5.3. XXanoba pomkHa cogepxaTb:

1) HauMeHoBaHue opraHa, NpefoCTaBNAILIEro MyHUUMUNANbHY YCIyry, LOMMKHOCTHOTO
niua opraHa, npefocTaBfAlWEero MyHUUUNanbHyl ycryry, nuvbo  MyHWUMnanbHoro
cnyallero, MHOroMYHKUMOHANbHOrO LUEHTpa, ero pykosogutenss W (unu) paboTHMKaA,
opraHusauuni, npedycMoTpeHHblX YacTbio 1.1 ctaten 16 denepansHoro 3akoHa Ne 210-03, ux
pykoBogutenen u (unu) paboTHUKOB, pelueHUs W AeicTeus (BesgeicTBue) KOTOPbIX
obxanyroTes;

2) damunuio, MMA, OT4ECTBO (NOCReAHee - NpU  HanuyMW), CBedeHWs O MecTe
XutenbctBa 3asBuTend - duanyeckoro nuua nubo HauMmMeHoBaHWE, CBEAEHUs O MecTe
HaxoXOeHUs 3asBUTENnsd - KPUAMYECKOrOo Nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SMEKTPOHHOW MOYTHl (MPU HanWYUKM) U MOYTOBLIM agpec, no
KOTOPbIM JOIKEH ObITh HANPaBNeH OTBET 3asBUTENHO;

3) ceBefeHMs o6 obxkanyembix pelweHusx u gencteusix (besgeicTsuM) opraxa,
NpeaocTaBnsaLero MYHULMMANbHYO ycnyry, LOMKHOCTHOrO nuua opraHa,
NpefocTaBrnsaloWero  MyHAUUNanbHyw — yenyry, numbo  MyHUUMNAnNbHOro  cryaLllero,
MHOTOMYHKLIMOHANBLHOIO LUeHTpa, paboTHMKA MHOroMYHKLMOHAMNLHOMO LEeHTpa, opraHusaumi,
npegycMoTpeHHblx YacTbio 1.1 ctatbu 16 ®epepansHoro 3akoHa Ne 210-03, nx paboTHUKOB;

4) noBoAbl, HA OCHOBAHWM KOTOPbIX 3aABMTENb HE COrMaceH C pelleHneM 1 OeicTBMEM
(BespgeiicTBMem) opraHa, NMpeAOCTaBMSIOLIEro MYyHUUMMANbHYIO YCryry, AOMKHOCTHOrO nuua
opraHa, NpeAoCTaBMALWEro MyHUUUNAnbHYK ycnyry, nubo MyHULUNanbHOro Cryxallero,
MHOTOMYHKLMOHANLHOro UeHTpa, paboTHMKa MHOroMYHKUMOHANbLHOTO LEeHTpa, OpraHusaLumi,
npegycMoTpeHHbIX YacTbto 1.1 ctatbn 16 GepepanbHoro 3akoHa Ne 210-03, nx paboTHMKOB.
3aasutenem moryT ObiTe npeacTaBneHbl [OKYMEHTbl (npu Hanmuyuu), NOATBepXKaakoline
00BOAbl 3aABUTENS, NMMBO UX KOnuK.

5.4. lNMocTtynuewas xanoba noAnexuT perucTpaLuu B CPoK He nosaHee paboyero OHs,
crneayoLLero 3a AHeM MOCTYMEHUS.

5.5. Xanoba, nocTtynuelwas B opraH, NpefoCcTaBnswWMiA MyHULMUNANbHYK YChyry,
MHOrOYHKLMOHANbHbBIA LEHTP, y4peauTento MHOroyHKLUMOHANbLHOTO LieHTpa, B OpraHusauun,
npegycmoTpeHHble 4vactblo 1.1 crtatem 16 ®depepanbHoro 3akoHa Ne 210-03, nubo
BbILLECTOALWMA opraH (Mpu ero Hanu4uu), NoafexXuT PacCMOTPEHUKD B TeYeHWe NATHagauaTtu
paboynux pAHEW co [OHA ee peructpauumu, a B chny4ae obxanoBaHUs oOTkasa opraHa,
NnpenocTaBmALIEro MyHULUMNANbHYO YCNyry, MHOrOYHKLMOHANbHOIO LEHTpa, opraHusauunn,
npeaycMoTpeHHbix 4acteio 1.1 craten 16 depeparnbHoro sakoHa Ne 210-03, B npueme
[AOKYMEHTOB Yy 3asBuTens nubo B ucnpaBneHun JonyLeHHbIX ONe4YaToK 1 oMok unu B criy4ae
obxanoBaHWs HapyLlleHUs YCTAHOBMEHHOrO CPoKa TakUX WCMpPaBrNeHuii - B TEYEHUE NsTU
pabouux OHEN Co OHA ee perucTpaumu.



5.6. llo pesynbrataMm paccMoTpeHuss xanobbl MPUHUMAETCA OOHO M3 CreayHoLLmX
peLUeHWI:

1) anoba ynosneTBOpsAeTCH, B TOM 4ucre B (hOpPME OTMEHbI MPUHATOrO PELUEHNS,
ncnpaeneHus OONyLEeHHbIX OneYaTok M oWWboK B BbiAaHHLIX B pe3ynbTaTe npeaocTaBneHus
MYHUUMNANbHOW YCryrM [OKYMEHTax, BO3BpaTa 3asBUTENKD AEHEXHbIX CPEACTB, B3UMaHue
KOTOpbIX HE NpeaycMOTPeHO HOpMaTMBHbLIMU MpaBoBbiMW aktamu Poccuitickoinr depepaumu,
HOPMAaTUBHLIMW NPaBOBbIMA akTtamu Pecnybnuku TaTapctaH, MyHUUMNAnbHbIMUA MPaBOBbIMU
axktamu,;

2) B yAOBNeTBOPEHWU Kanobbl 0TkasbiBaeTcs.

He nosoHee OHs, cnedylowero 3a AHEM NPUHATUS PeLleHus], ykasaHHOro B HacTosILLEM
MyHKTE, 3as8BUTEN B MUCbMEHHON (POPME U MO KEeNaHWK 3asBUTENS B 3NIEKTPOHHOW hopme
HanpaBnAeTcs MOTVBUPOBAHHbLIA OTBET O pe3yfbTaTax pacCMOTPEHUN Kanobbl.

5.7. B cny4yae npusHaHug xanobbl noanexallein yaooBNeTBOPEHWIO B OTBETE 3asBUTENIO
0 pesynbTaTax paccMOTpeHus Xanobbl AaeTcs WHgopMauns 0 AeACTBUSX, OCYLLECTBIAEMbIX
OpraHom, npeaocTaBnaloWLuUM MyHULMNANsEHYIO YCyry, MHOrOgYHKLUMOHATbHbLIM LIEHTPOM NMbo
opraHusaLunen, npeaycMoTpeHHon YacTeto 1.1 cTaTten 16 depepansHoro sakoHa Ne 210-03, B
uenax HesaMeAsIMTENbHOro  YCTPAHEHUS  BbIABNEHHbIX  HApyLIeHWA npu  OKasaHuu
MyHULMNanNLHOW YCryr, a Takke NPUHOCHATCS W3BUHEHWS 3a OOCTaBneHHble HeyaobcTea U
yKasbiBaeTca uHpopMauma o JdanbHelwmx OeWCTBUSX, KOTopble HeoOXoAMMO COBEpLUNTb
3aABUTENIO B LENsiX NONyYeHUs MyHULMNanbHOW YCIyri.

5.8. B cnyyae npusHaHus kanobbl He NoANexallell YAOBNETBOPEHW B OTBETe
3aABUTENO O pe3ynbTaTax PacCMOTPEHMA Xanobbl 4AOTCA apryMEHTUPOBaHHbIE Pa3bACHEHUS
O NpUYMHaXxX NMPUHATOrO peLleHus, a TaKkke MHopmauus o nopsigke ob6xanoBaHWA NMPUHSATOrO
peLleHuns.

5.9. B cnyyae ycraHoBneHus B XO4e WMM MO pe3ynbTataM PacCMOTPEHUs anobbl
MPU3HaKOB coCTaBa afMWUHUCTPaTUBHOMO NPaBOHAPYLUEHUS WM NPECTYNNEeHUs LOMKHOCTHOE
MuUo, paboTHKK, HadeneHHble NMOTHOMOYUSIMU MO PacCMOTPEHMIO Xanob, HesameanuTensbHo
HanpasnAlT nMeroLMecs MaTtepuarbl B OpraHbl NpokypaTypsi.



MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY pernameHTy
NpefocTaBneHns MyHULMNansHo I
yCryru no Bblfave crnpaBku (BbINUCKN)

®opma

(BrnaHk opraHa, NpefocTaBNALIEro MyHULUMATNbBHYIO YCIyry)

CIMPABKA

Crenernus 00 3JIEKTPOHHOM MOAITHCH

HomkHocTHoe nuuo (PUN0)

(noanuck ynonHOMOYEeHHOro
[OIHKHOCTHOrO N1La opraHa)



Mpunoxenuve Ne 2
K AIMUHUCTPATUBHOMY pernamMmeHTy
npefocTaBneHna MyHULUNansHoM
ycnyru no Bbla4e cnpasku (BbINWUCKW)
®opma
(bnaHk opraHa, npeocTaBNALErO MyHULMNANBHYIO YCRyry)

Komy:

KoHTaKkTHble gaHHbIE:

[Mpenctasutens:

KoHTakTHble AaHHbIe NpeacTaBUTens:

PELWIEHUE
06 oTkase B npegocTaBNeHU MyHULMNATIBHOA yCryru
no Bblgaye cripaBky (BbINMUCKN)
oT Ne

PaccmoTpee Bauwe 3asBeneHue ot Ne "
npunaraemsie K HEMY [OKYMEHTHI, YMOMTHOMOYEHHbLIM opraHom
NPUHATO pelleHne of6 oTkase B Bblgaye

CrpaBKM (BBIMUCKK) NO CNEAYIOLEMY OCHOBAHWIO:
[JononHuteribHaa uHopMaLms:

Caeznenus 00 3MEKTPOHHOM OIIHCH

JomkHocTHoe nuuo (PUO)

(nognuchb yNnonHOMOYEHHOTo
AOIMKHOCTHOrO nuua opraHa)



MNpunoxeHune Ne 3

K AODMWHWUCTPaTUBHOMY PeErnameHTy

npefocTaBneHusa MyHULMNAaNLHO

YyCnyru no Bbigaye cnpaBku (BLIMUCKK)
dopma

(bnaHk opraHa, npefocTaBnsAOLLEro MyHULMNANbHYIO YCRyry)

Komy:

KoHTakTHble AdaHHbIE:!

[MpencraButens:

KoHTakTHbIE gaHHble NpeacTaBuTens:

PELLEHUE

00 oTKase B npueme AOKYMEHTOB, HEOBOX0AUMbIX AN NpeAocTaBneHns
MYHULIMNANbHON YCIyr no Bblgaye cnpaBku (BbINMUACKK)

oT Ne

Paccmotpee Bawe 3asBreHune oT Ne W
npunaraemMbie K Hemy [OKYMEHTHI, YMNONMHOMOYEHHbLIM opraHom
MPWHATO pelweHne o6 oTkase B npueme
AOCKYMEHTOB, HEOOX0AVMMbIX ANsi NPeAoCTaBneHUsA MyHULMNANbLHOM YCAyri No BblAade cnpasku
(BbIMWCKKM) MO CNeayLwuM OCHOBAHUAM:

Ty
2.

Pa3sbsicHeHWe npu4uH o0TKasa:

[ononHuTenbHan nHdopmauums:

Bbl BripaBe mnoBTOpPHO 00paTWTbCs B YMOJNTHOMOYEHHbIA OpraH ¢ 3asiBfeHueM o
rnpefocTaBneHnn yCrnyru nocrne ycTpaHeHns ykasaHHbIX HapyLIeHWIA.

[laHHbll 0TKa3 moxeT GbiTh obkanoBaH B gocydebGHOM nopsiake MyTeM HanpaeneHwus
»arnobbl B YNONHOMOYEHHBIV OpraH, a Takke B cyebHOM nopsake.

Caenenus 06 3TeKTPOHHON MOAMHCH

HomkHocTHoe nuuo (PHO)

(noanuck YNomHOMOYEHHOIO
AOMMKHOCTHOrO Nnuua opraHa)



Mpunoxexue Ne 4

K AODMWHUCTPaTUBHOMY pernameHTy
npefocTaBneHna MyHuUmMnanbHomn
yCryrut no Bblgade cnpasku (BbIMUCKN)

Popma

B WcnonHuTenbHbIA KOMUTET

MaKkynoBCKOro CenbcKkoro noceneHus
BepxHeycrnoHCcKoro MyHULMNansHoro panoHa
Pecnybnukn TaTapcTaH

oT

(cbamunusa, MMsa, 0THECTBO, NACNOPTHbIE AAHHbIE,
perncTpaumio No MecTy XXUTenbcTea, agpec
3MEKTPOHHOW NoYThl, TenedoH)

3AABIEHUE
0 Bblga4e cnpaBku (BbIMUCKK)

Mpoluy Bac BblaaTte cripaBky (BbIMUCKY)

(ykasaTe BMA crpaBKi)

K 3asBneHuto npunaranTcs:

PesynbTaT NpeoCTaBneHus MyHULMNaneHON YCIyry, NpoLuy NpeaocTaBnTh!

DB nu4YHbIA  kabuHeT [lopTana rocygapCTBeHHbIX W MyHUUMNAnNbHbIX  yCnyr
Pecnybnukn TaTapcTaH;

DB MHOTOYHKLMOHANBHOM  LUEHTpe NpefoCTaBMneHus rocyjapCTBeHHbIX U
MyHULMNansHbix yenyr Pecnybnukn Tatapceran;

]:I B OpraHe.

(parta) (noanuck) (©.1.0)



MpunoxeHune Ne 5

K AOMVHUCTPaTUBHOMY pernameHTy
npegocTaBneHns MyHUUUNansHoOM
YCINyTX Mo Bblgaye cnpaBku (BbIMUCKM)

Pykosogutento

WenonHutensHoro komuTeTa
MaKynoBCKOro CenbCKoro noceneHus
BepxHeycnoHCcKoro MyHULMnanbHoro
painoHa Pecnybnuku TatapctaH

oT:

SAABIEHWE
06 ncnpaBneHMu TEXHUYECKOW oLWnBKN

Coobuyato 06 owwmbke, JOMNYLUEHHON NPK OKa3aHUK MYHWLMNANBLHOW YCNyru No Bbiaade
cnpasku (BbINUCKHN).

3anucaHo:

[MpaBunsHbIE CBEASHUS:

MNpouly ucnpasuTb [AOMYLUEHHYI TEXHUYECKYID OWMWBKY M BHECTW COOTBETCTBYIOLUE
WN3MEHEHWS B IOKYMEHT, ABMAKLLUACA pe3ynbTaToM MyHULMNaNbHOR yenyru.

MMpunarato cnefyroLme JOKYMEHTHI:

1.

2,

B crnyyae npuHATUS pelleHusi 06 OTKIOHEHUM 3asBreHUs 06 UCpaBNeHNA TEXHUYECKOA
OLLMBKM MpOoLLY HanpaBuUTb TAKOE pPeLUEHWE:

nocpeacTBOM OTNPaBIIEHUs ANIEKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEpPEHHON KonuM Ha OyMaKHOM HOCWUTENE MOYTOBLIM OTMPABIEHWEM MO

appecy:

HacTtoswmm nogTeepxaato: cBeaeHusl, BKIIOYEHHbIE B 3asiBEHWe, OTHOCSLLMECA K Moeii
JIMYHOCTU U NPEeACTaBNAeMOMYy MHOK IWLY, a Takke BHECEHHbIE MHOK HWKEe, OOCTOBEPHbI.
HOKyMeHTbI (KOnuM [OKYMEHTOB), MPUIIOXKEHHbIE K 3afBMEHWUIO, COOTBETCTBYIOT TpPeBoBaHUAM,
YCTaHOBMNeHHbIM 3akoHoaaTenscTeom Poccuiickon Pepepauyn, Ha MOMEHT MpedcTaBeHus
3as1BNEHUA 3TN OOKYMEHThI AeCTBUTENBHBI U COAEPXKAT AOCTOBEPHLIE CBEAEHUS.

( )
(mara) (nognuce) (@.1n.0)




