UCTIOJITHUTEJIbHBIM KOMUTET
3AMHCKOI' O MYHHULIMITAJIbHOI'O PAMOHA
PECITYBJIMKHU TATAPCTAH

TATAPCTAH PECIVBJIMKACBI
30U MYHULIUIIAJIb PAVIOHBI
BAILIKAPMA KOMUWTETbBI

IMOCTAHOBJIEHUE KAPAP
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"OO6 yTBepKIEeHHH
AJMHHHCTPATHBHOI'O perjaMeHnTa
npeaocTaBJIeHHS] MYHHIIUNIAIbLHOM
YCJIYTH MO NpeJoCTABIeHHI0
rpasaaHaM KHJIbIX NOMeIeHu i

B MYHHI[HTIAJILHOM KHIHIIHOM (oH]e
110 J0rOBOpPaM HalMa cJ1yKeOHOoro
SKHJIOrO moMenieHus "'

B nensix peanusanuy PesepansHoro 3akona ot 27 ueons 2010 r. N 210-@3 "06
OPraHW3alMH TpPEJOCTABNEHHsS TOCYJAPCTBEHHBIX M MYHMUMITAIBHBIX YCIYI", B
cootseTcTBHH ¢ PeepanbHEIM 3akoHOM 01 06 okTs6ps 2003r. N 131-@3 "O6 0bmmmx
NPUHIUIIAX OPTraHU3allM¥ MECTHOrO CaMOYyNpaBJICeHUS B Poccutickoii ®eneparyn’”,
uumEsIM KojekcoM Poccuiickoit ®emepanuu ot 29 nexadpg 2004 r. N 188-03,
TOCTaHOBJIeHHEM VICIIOTHUTETEHOrO KOMUTETa 3aHHCKOTO MyHUIIUIIATIBHOTO paitoHa OT
06 mapra 2018 r. Ne 360 «OG6 yrBepxnenuu [lopsnka paspaOOTKH W yTBEPKACHHUS
aIMHHUCTPATUBHBIX ~ PEIIAMEHTOB  INPENOCTABIEHUS] ~ MYHUIMIAIBHBIX  YCIyI»,
DYKOBOJCTBYACH CT. 45 YcraBa 3anHCKOTO MYHUIMIIATBHOTO PadOHa, HcnonHuTeNbHbIM
KOMHTET 3aHHCKOTO MyHHUILMIIAIBHOTO paiiona PecryOmuku Tarapcran

MOCTAHOBJISACT:

1.  YTBepauTh AJMMHHCTPATHBHBIA peraMeHT IpPeJOCTaBIeHMS MyHUIMNaTbHOMN
YCIAYTH TIO0 TIPEJOCTABIECHUIO IPaKIaHaM >KHJIBIX MOMEIUCHUH B MYHHIHIATLHOM
KWJIAITHOM (DOHJE MO JOroBOpaM HaiMa CIIy)KeOHOrO JKHIIOTO NMOMEIICHHS, COTIAaCHO
TIPUIIOKEHHIO. :
2. Tlpu3Harh yTPATMBIIUM CWIy IOCTaHOBJICHHE VICTIONMHUTENPHOIO KOMHUTETA
3aMHCKOrO MyHHLHIanbHOro paifoma ot 15.12.2021 Ne747 «OG yTBepxkaeHHH
a[MAHHMCTPATUBHOTO perJIaMeHTa IIPEJOCTABIeHUs MYHHUHIAIBHON yCIyTH MO
TIPEIOCTABIEHHIO IPaXKIaHAM JKHJIBIX TOMEIIEHHHA B MYHHLHUNAIbHOM JKHIALIHOM
doH/e 110 JOroBOpaM HaliMa CIIy>KeOHOIr0 JKUIIOT0 TIOMELICHUS).
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3. Ony0nuKoBaTh HAcTOsINEe NTOCTAHOBIEHHE HA O(PUIMATLHOM caiiTe 3aWHCKOro
MYHHIIMNAIBHOTO paioHa http://zainsk.tatarstan.ru ¥ Ha OQHUHANTBEHOM mOpTaie
npaBoBoi MH(popManuu Pecryonuku Tataperan http:/pravo.tatarstan.ru.

4. KoHTponb 3a HCIIONHEHHEM HACTOAIIETO IIOCTAHOBIEHMS BO3JIOKHTh Ha
3amectutens Pykosonurens McnonHuTeBHOrO KoMUTETa 3aMHCKOI0 MYHHIMITATEHOTO
palioHa 10 SKOHOMMYECKOMY Pa3BHTHIO, [POMBILLIEHHOCTH, TOPTOBIE, COAEHCTBHIO
npeanpuHuMareiascTBy P.M.Apxumnosy.

PykoBoauTtenn

UcnonuurensHoro koMmurera 9.9.I'ajieeB
Opucr

C.A.®umomuHa

70775



ITPMJIOKEHUE

YTBepxkaEH

MOCTaHOBJICHUEM
HcnonHutenbHOro KOMHTETA
3auHCKOTO MYHUILIUIATBHOTO
paiiona Pecnnyonuku Tatapctan

oT «29» HosiOpst 2022 r. Ne 598

AJMUHUCTPATUBHBIN periaMeHT
IPEIOCTaBIECHUSI MyHUITUTIATBHOM YCIYTH IO MPEJOCTABICHUIO TPaXKIaHaM SKHIIbIX
MOMENICHUM B MYHUIIMITAIIbHOM KWJIMIIHOM (hOHJIE 10 JOTOBOpaM HaliMa CIy>Ke0HOTO
KUJIOTO TOMEUIECHUS

1. OOuue nonoxeHus
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

1.11. Hacrosumii  agMUHUCTPATUBHBIA  PErjJaMEHT  MPEJOCTABJICHHUS
MYHULIMOATBHON YCIyTH (Zajiee — aJIMUHHCTPATUBHBIA PErjiaMeHT) YyCTaHaBIMBAECT
CTaHJApPT U MOPSAIOK MPEIAOCTABICHUS MYHUIIMIAIBLHON YCIYTd MO MPEAOCTABICHUIO
rpakJaHaM KUJIbIX MOMEIICHUN B MyHUIIMTIATBLHOM KUJIUITHOM (DOHJIE MO JI0rOBOpaM
HaliMa CITy»KeOHOT0 JKUJIOTO TIOMEIIEeHUS (Jjajee — MyHHUITUNaIbHAas yCIyra).

1.1.2. TlonoxxeHuss aAMUHHUCTPATHBHOIO pErjlaMEHTa MPUMEHSIOTCA MpHU
MPENOCTABICHUU J>KUJIBIX TMOMEIIEHUH MYHUIUIAIBHOTO S>KUJTUIIHOTO (oHAA TIO
JIOTOBOPY HaiiMa CIy>KeOHOTO JKHJIOTO TIOMEIIEHUS B TOPSJIKE, YCTAaHOBJICHHOM
KunmumaeiM  konekcom Poccuiickonn denepanuu, noctaHoBiieHWEeM [IpaBurtennbcTBa
Poccuiickoii @enepamnu ot 26.01.2006 Ned?2 «OO0 yrBepknenuu [IpaBun oTHeCeHUs
KUJIOTO TIOMEMHICHUS K CHEIUATH3UPOBAHHOMY JKWJIMITHOMY (OHIY U THIOBBIX
JIOTOBOPOB HaiiMa CHEHHAIM3UPOBAHHBIX KHUJIBIX TMOMEIICHUI», PEIICHHEM OpraHa
MECTHOT'O0 CaMOYTPAaBJICHUS, PETIAMEHTUPYIOITUM MPEIOCTABICHUE CIY>KEOHBIX HKHUITBIX
MOMEIIEHUM, U €KErOTHON epeperucTpalivu rpaxaaH, COCTOAIINX HA YUeTe B KaUeCTBE
HY)XJIAIOIIMXCS B MPEIOCTABICHUU KWIBIX TIOMEIIEHUM IO JIOroBopaM Haiima
CITY>K€OHOT0 JKUJIOTO MTOMEIIICHHUS.

1.2. Kareropuu 3asiButesnei

1.2.1. Jlunamu, MMEOIMMU MpPaBO Ha MOJyYEHHWE MYHUIIMIAIBHOU YCIIyTH,
ABIISIIOTCS TpaXkaaHe (COTPYIHHUKH), COCTOSIIINE HA yYETe B KaUeCTBE HYXIAIOIIUXCS B
KWJIBIX MOMEILEHUAX M0 JOTOBOPY HaiiMa CIIy>KeOHOTO >KUJIOr0 MOMEIICHUS 10 MECTY
KUTEIHCTBA, a TAKXKE 10 MECTY pabOoTHI (CITy>KObI) (Z1ajee — 3asIBUTEh ).

1.2.2. C 3asBneHueM BIpaBe OOpAaTUTHCA MPEICTABUTENb  3asBUTEI,
JEHCTBYIOIMI Ha OCHOBAaHUM JOKYMEHTA, yJIOCTOBEPSIOLIET0 €ro MOJHOMOYHMS, JINOO
3aKOHHBIH NpeACTaBUTENb PUINYECKOTO JULA (Jlaee — MPEACTaBUTENb 3asIBUTENS).



1.3. Tlopsimok nHGOPMUPOBAHHUS O MPEAOCTABICHUU MYHUIIUIIATILHON YCIyTH

1.3.1. Uudopmanust o mOpsAKEe MPEIOCTABICHUS MYHHUIIUNAIBHON YCIyTH
pa3MenaeTcsi:

1) Ha WHPOPMALMOHHBIX CTEHJAX, COJAEPHKAIIMX BHU3YAIbHYIO U TEKCTOBYIO
UHOpMaLMI0 O MYHHUIMIAIBHOM yciyre, pacHojIO)KEHHbIX B  IOMEIICHUSX
MHOTO(QYHKIIMOHAJIBHBIX ~ LEHTPOB  MPEAOCTaBICHUS  TOCYIapCTBEHHBIX U
MYHUIIUTIAJIBHBIX YCIYT.

2) Ha o(UUMATBHOM CcaiiTe MyHHUIMNAJIBHOIO pailoHa B HH(POPMAIMOHHO-
TEJICKOMMYHHUKAIMOHHON cetn «HTepHe™ (umu copodckoeo okpyea) (https:/www.
zainsk. tatarstan.ru);

3) na Iloprame rocynapCTBEHHBIX W MYHHMIMNAIBHBIX YCIayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecriyOaukaHCKui mopTan);

4) na EaguHom nopTane rocyJapCTBEHHBIX U MYHULMIIAIBHBIX YCIyT ((PyHKIUIA)
(https:// www.gosuslugi.ru) (manee — Exunbiii mopTai);

5) B rocynapcTBeHHON MH(MOPMaIIMOHHOM cucteme «PeecTp rocyapcTBEHHBIX U
MyHUIUNIATBHBIX yeiyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
TOCYAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT).

1.3.2. KoHcynbTHpOBaHHE IO BONpPOCAM MPEAOCTABICHUS MYHULUIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOrOoQyHKIIMOHAJBHBIX LIEHTpaxX MPEJOCTaBIECHUS TOCYJAapCTBEHHBIX U
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIeHUH - TMYHO WX MO TeNneoHy;

2) B uHTepakTUBHOM (hopme PecryOiMkaHCcKoro noprana;

3) B UCHOJHHUTEIIBHOM KOMHUTETE€ 3aWHCKOr0 MYHUUMIAIBHOIO paioHa
Pecniyonmuku Tatapcran (nanee — Opras):

IpU YCTHOM OOpAIIeHUH - JTJUYHO WU 10 TeTeoHy;

IIPY TUCbMEHHOM (B TOM 4Hclie B (hOpMe 3IEKTPOHHOTO JOKYMEHTA) OOpalieHuu
— Ha OyMa)XHOM HOCHUTEJIE 10 TI0UTe, B DJIEKTPOHHON (DOopMe MO INIEKTPOHHOMU MouTe.

1.3.3. Uadopmarus va Equaom noprane, Pecmy0nukanckoM mopTaie o MopsiiKe
U CpOKax IMPelOoCTaBICHHUs] MYHUIMIAJIBLHOM YCIYrd Ha OCHOBAHMM CBEJCHUI,
colepxkamuxcsi B PeecTpe  rocyaapCTBEHHbIX M~ MYHUIUOAIBHBIX  YCIYT,
MIPEIOCTABIISIETCS 3aIBUTEIIO OECIIIaTHO.

Hoctyn k uHbOpMaLUK O CPOKax M MOPSAKE MPEIOCTABICHUS MYyHUIIUIAIBHON
YCIIYTH OCYILECTBIsIETCS 0€3 BBIIOJIHEHUS 3asBUTEIEM KaKUX-TuO0 TpeOOBaHUM, B TOM
yuciie 0e3 HUCHOJB30BAHUS IMPOTrPaMMHOrO OOECIeueHHUs, yCTaHOBKa KOTOPOTO Ha
TEXHUUYECKHUE CPEACTBA 3asBHUTENA TPeOyeT 3aKIIOUYCHHs JIMIIEH3MOHHOTO WM HHOTO
corjameHus C npaBooOIagaTeseM POrpaMMHOTO oOecrieueHusl,
NpeyCMaTPUBAIOIIETO B3UMAaHUE TUIATHI, PETUCTPALIMI0 MM aBTOPU3ALIUIO 3asBUTEIS
W TIPEIOCTaBICHUE UM TIEPCOHATILHBIX TaHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WJIM MO Tele(OHY B COOTBETCTBUM C
MOCTYIHUBIIAM OOpaIlieHuEM MPEe0CTaBIsIeTCS HHPOpMAITHs:

9) o MecTe HaxOXACHHS MHOTOQYHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
rOCYIapCTBEHHBIX M MYHHUIMNAIbHBIX yciuyr, Opeana (anpec, rpadux padoThI,
CIIpaBOYHBIE TEIEPOHBI);
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10) o mopsiaKe MpeIOCTaBICHUS MyHUITUIIAIBHONW YCIIyTH, O CIIOCO0ax M CPOKax
MOJa4uM 3asBJICHUI;

11) o xareropusix rpaxkJiaH, KOTOPBIM IIPEIOCTABISICTCS MYHHIIAIIAIbHAS yCIIyTa;
O HOPMATHUBHBIX TPABOBBIX AaKTaX, PETYJUPYIOMUX BOIMPOCH MPEIOCTABICHUS
MYHUIIUTIATBHON YCIyTH;

12) 0 mepevHe MOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBIICHUS O
PeI0CTaBICHUH MYHUITUTIATBHOM YCIIYTH, O CpOKaX MpUeMa U PErUCTPALNY 3asIBJICHUS;

13) 0 x0/1e PETOCTABICHUS MYHHUIIMITAILHON YCIYTH;

14) 0 MecTe pa3MenicHus Ha O(QUIMATBHOM caiiTe WHpOpPMAIMK MO BOIPOCaM
PEI0CTaBICHUS MYHUITUTIATBHOU YCIYTH;

15) 0 mopsake oOXKaJTOBaHUS JCUCTBHA WM O€3IeHCTBHS JOJKHOCTHBIX JIHII
Opeana.

[lo mnucbMEeHHOMY OOpalleHUI0 COTPYIAHUKH OTJAejda, OTBETCTBEHHOrO 3a
MPEJOCTABICHUE MYHUIUNAIBHON YCIyrd, MNOJAPOOHO B MNHUCBMEHHOU dopMme
Pa3bICHSIOT 3asIBUTEIIIO MOPSIOK MPEOCTABICHUS MYHUIIUTIATIBHON YCIIYTH U BOIIPOCHI,
YKa3aHHBIC B HACTOSILEM IMYHKTE aJIMUHUCTPATUBHOTO PEIIaMEHTa, U B TEUCHUE TPEX
pabouux JHEH co THS perucTpaly oOpalieHus HAmpaBIsiOT OTBET 3asaBUTEN0. OTBETHI
JaloTCad Ha s3bIKe oOpaiieHus. B ciaydae HEBO3MOKHOCTH JaTh OTBET Ha S3bIKE
oOpareHus UCIOJIb3YIOTCS TOCYIapCTBEHHbIE s3Ik PecnyOuku TaTapctaH.

1.3.5. Nudopmaiusa mo Bompocam MPeJOCTaBICHUS MYHUIIMTAIbHOU YCIyTH
pasMemiaercss Ha  OQUIMAIBHOM  CaiWTe MYHHUIMNAIBHOTO paiioHa W  Ha
UH(OPMAIMOHHBIX CTEHJaX B MOMeIeHus X Opeana i padoThl C 3asiBUTEIISIMU.

Nudopmanus Ha rOCymapcTBEHHBIX si3blkax  Pecmybmuku — Tartapcraw,
pa3meniaemMass Ha HWH(DOPMAIIMOHHBIX CTEHJAaX U Ha OdUIMaIbHOM caiTe
MYHUIIMTIATLHOTO  pailoHa B  HMHGOPMALMOHHO-TEICKOMMYHUKAIITMOHHON  CETH
«HTEepHET», BKIIOYAET CBEACHUS O MyHULIMTIATIBLHOMN yCITyTe, coAepKaliuecs B MyHKTax
21, 2.3, 24, 25, 2.7, 29, 2.10, 2.11, 51 anMUHHCTPAaTHBHOTO peErIaMCHTA,
MH(pOpMaLMI0 O MECT€ HAaXOXXIECHHs, CIPABOYHBIX TelepoHaX, BpPEMEHU pPadOThI
Opeana, o Tpaduke mpueMa 3asBJICHUN Ha MPEIOCTABICHUE MYHUITUTIAIbHON YCITYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINE MPEIOCTABICHUE
MYHHULUNAIBHOW YCIIYTH

1.4.1. IlepeyeHb  HOpPMATHUBHBIX  MPABOBBIX  AaAKTOB,  PETYJIUPYIOIIUX
MPEAOCTABICHNE MYHHULMIAIBHONW YCIYIHM (C yKa3aHUEM PEKBU3UTOB HOPMAaTHBHBIX
MPaBOBBIX AKTOB M HCTOYHUKOB HMX O(UIMAIBLHOTO OINyoOiukoBaHus), B Peectpe
roCcyJapCTBEHHBIX U MYHUIIMNAIBbHBIX YCIYT, HA 0(QULIHATIBHOM CalTe MyHUIIUIATLHOTO
paiioHa B HH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT».

1.4.2. Texct agMHUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOUIEH peAaKINHU
NOJJIEKUT pa3MELIeHUI0 B PeecTpe rocy1apcTBEHHBIX M MYHHULMNAIBHBIX YCIYT, Ha
opuIaTEHOM caiire MYHHULIMTIAJIBHOTO parioHa B uH(}OpMaMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «IHTEpHET».

1.5. TepMuHBI, HICHIOJB3YEMBIE B AAMUHUCTPATUBHOM PEIVIAMEHTE, U UX ONPENEIICHUS



1.5.1. B agAMUHUCTPATUBHOM pPETIAMEHTE UCIOJIB3YIOTCS CIAEAYIOIINE TEPMHUHBI U

ONpEJECIICHHUS:
ylajeHHoe pabodee MECTO MHOTO(YHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
rOCyJapCTBEHHBIX M MYHUUMIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE

CTPYKTYpHOE MojpazjesieHue (opuc) MHOrOPYHKIIMOHAIBHOIO LIEHTPa MPEIOCTaBICHUS
roCyJapCTBEHHBIX M MYHUIIMMAIBHBIX YCIYT, CO3JaHHOE€ B TOPOJACKOM (CEITBCKOM)
MOCEJICHUH MYHUIIUMIIAJBLHOTO pailoHa Wi B ropoJickoM okpyre PecnyOnuku Tarapcran
B COOTBETCTBUM ¢ myHKToM 34 [lpaBun  opraHuzanuv  J€SITEIbHOCTH
MHOTO()YHKIIMOHATBHBIX IIEHTPOB peI0CTaBICHUS roCyapCTBEHHBIX u
MYHUIIUTATBHBIX YCIIYT, YTBEPKIECHHBIX ocTtaHoBiIeHreM [IpaBurenscTBa Poccuiickoi
@enepaunn ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenun IlpaBuil opranuzanuu
JEeSATENbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABIEHUSI TOCYAApPCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT;

TeXHUYECKass omuOKka - omuOKka (OmMCKa, omeyaTka, rpaMMaTH4ecKas WM
apudpmeTnyeckass omwubka Jgub0 T1oA0OHas oOmMOKa), JOMYIIEHHAass OpPraHoOM,
MPEAOCTABIAIONIMM MYHHUIMIAIBHYIO YCIyTy, W TMpUBeIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JTIOKYMEHT (pe3yJbTaT MYHULIMIIAJIILHON YCIYTH), CBEACHUSIM B
JOKYMEHTaX, Ha OCHOBAHUHM KOTOPBIX BHOCUJINCH CBEICHUS;

Enunas cucrema wuaeHTUGUKAIMM W ayTeHTU(HUKAMKU B HHPPACTPYKTYpE,
o0ecrnieunBaroien MH(POPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHICTBUE
MH(POPMAIIMOHHBIX CUCTEM, UCHOJIb3YEMbIX Ul IPEIOCTABIECHUS! TOCYAAPCTBEHHBIX U
MYHHUITUNAIBHBIX YCIyr B 3JeKTpoHHOU (opme (mamee — ECHUA) — denepanbHas
rocynapcTBeHHasi MH(pOpMAaIMOHHAsI CUCTeMa, 00ecleurBaroiasi CAaHKIIMOHUPOBAHHBIH
JOCTYIl YYaCTHUKOB MH()OPMAIIMOHHOTO B3aUMOJIEHCTBUS B CUCTEME UICHTU(DUKALUU U
ayTeHTUQUKaUMKM K  UHQOpMaUuu,  COAEp)Kalledcs B TOCYAApCTBEHHBIX
MH()OPMAIMOHHBIX CUCTEMAX U UHBIX HHPOPMALIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
LIEHTp MNPEIOCTaBICHUS] TOCYIAPCTBEHHBIX M MYHHUIMNAIBHBIX yciayr B PecmyOnnke

TaTapcTan»;
AUC  MOIL[ -  Apromaru3upoBaHHass  MHGOPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LIEHTPOB IIPENOCTaBICHUS roCyJ1apCTBEHHBIX "

MYHHUITUTIATBHBIX yenyr PecryOnuku TaTtapceras.

1.5.2. B agMuHUCTpaTUBHOM pErJIaMEHTE O]l 3asBJIICHUEM O TPEIOCTaBICHUU
MYHULIMNAIBHON YyCIYTH (Z1ajiee - 3asBJICHHE) MMOHMMAETCS 3alpOC O MPEIOCTABICHUU
MYHUITUTIAJTBHOW YCIyTH, TOJAHHBIM B COOTBETCTBUU C IYHKTOM 3 CTaThul 2
®denepanpHoro 3akoHa oT 27 wmroas 2010 roma Ne 210-®3 «O6 opraHm3anuu
PEeAOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIyr» (nanee — deaepaibHbIM

3akoH Ne 210-®3).
2. CraHapT npeaoCTaBIEHUS MYHUIIMNIAIbHON YyCIIyTH

2.1. HaumeHOBaHUE MYHUITUTIATLHON YCIIYTH

[IpenocTaBineHue rpaxaaHaM KUJIbIX TOMEIIEHU B MyHUIIUIIAIbHOM JKWJIAIIHOM
¢done Mo JOrOBOpaM HaliMa CITy)KEOHOTO YKHIJIOTO TTOMEIICHUS



2.2. HanMeHoOBaHME UCTIOIHUTEIBHO-PACTIOPSIUTEIHHOTO OPraHa MECTHOTO
CaMOYIIPaBIICHUS, HEIIOCPEACTBEHHO IPEIOCTABISAIOIIEIO0 MYHULUIIAJIBHYIO YCIYTY

HcnomHUTENbHBIM KOMUTET 3aWHCKOTO MYHHUIHMIAIBHOTO paiioHa PecmyOnuku
Tarapcran (nanee — Opran)

2.3. Onucanue pe3yibTaTa Ipea0CTaBICHUs MyHUIIUTIATBHON YCIyTH

2.3.1. Pe3ynpTaToOM MpEIOCTaBICHNS MyHULIMITAILHOM YCIIyTU SIBJISIETCS:

1) pacmopspkeHHuE O TPEJOCTABICHUHM TPaXKIAHWHY JKHIJIOTO TOMEIICHHS 10
JIOTOBOPY HaiiMa CITy>KeOHOT0 KUJIOTO TTOMEIICHHUS,

2) perreHue 00 OTKa3e B MPEJIOCTABICHHH MYHUIUITATBHON YCITyTH (TIPUIIOKESHNE
Ne 1 k HacTosIIEMY aIMUHICTPATUBHOMY PETJIAMEHTY);

3) pemerne 00 OTKaze B MpHEME JOKYMEHTOB, HEOOXOAMMBIX  JUIS
MPEIOCTABICHUSI MYHHIMIAIBbHOW yciayru (mpuwiokenne Ne 2 K HacTosmeMmy
aJIMUHUCTPATHBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAOCTaBICHHUS MYHHUIMIAILHOW YCIYyTH HaIpaBIsIeTCA
3asgBUTEN0 B (GopMe DBJIEKTPOHHOTO JOKYMEHTa, MOJIHCAHHOIO YCHUJIEHHOMN
KBaJIM(UIUPOBAHHON 3JIEKTPOHHOMN MOANUCHIO YIIOTHOMOYEHHOTO JOHKHOCTHOIO JIUIa
Opeana (mu6o Opeana), B cootBeTcTBUM ¢ DeepanbHbiM 3akoHOM 0T 6 ampens 2011
rosia Ne 63-®3 «O06 snexkTpoHHOM noanucu» (nanee — OeaepanbHblil 3akoH Ne 63-D3) B
nuuHbl kabuner Emunoro mopran. B ciydyae HampaBieHus 3asBIEHUS MOCPEICTBOM
PecniyOnmkaHckoro mnopraia pe3yiabTaT NpPeJOCTaBICHUS MYHMIMIIAIBHOW YCIYTH
HAIpPAaBIIETCS B IMYHBIA KaOuHeT Pecmmybnmnkanckoro moprana.

2.3.3. Ilo BBIOOpPY 3aABUTENS pe3yNbTaT MPEOCTABICHUS MyHUITUTIAIBHON YCIyTH
Bbiiaercss B Oprane win B MOIL[ B (dopme sk3eMIuisipa 3J€KTPOHHOTO JTIOKYMEHTA,
pacrmedyaTaHHOT0O Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOTO TMeYaThl0 W TOJIIMHUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOT'O JOJKHOCTHOTO Jinia Oprana uiamn padotauka MOLI.

2.3.4. 3asBUTENb BIpaBe MOIYYUTh PE3yJIbTAT MPEAOCTABICHUS MYHUILIUNIATHLHON
ycIyrd B (opMe 3IEKTPOHHOTO JOKYMEHTa B TEUYCHHE CpOKa ACHCTBHS pe3yibTaTa
pPEIOCTaBICHUS MYHULIMIIATBHON YCITYTH.

2.4. Cpok npeocTaBIeHUs] MyHUIIUTAIBHON YCIYTH, B TOM YHUCIIE C YYETOM
HE00X0IUMOCTH O0OpallleHusl B OpraHU3alliK, yYaCTBYIOIIHNE B IPEIOCTaBICHUN
MYHULMIAIBHOU YCIIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIECHUS MyHULUMITAIbHOM
YCIIYTH B CIIy4ae, €CJId BO3MOXXHOCTb IPUOCTAHOBJIEHHSI IPETyCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, Cpok BbIJaYM (HAPaBICHUS)
JOKYMEHTOB, SIBJISIFOIINXCS pE3YIbTATOM MPEJOCTABICHHS] MYHULIMITAIIBHON YCITyTH

2.4.1. MynuunanbHas yciyra npefocraBisgercss He mno3aHee 30 mHei co aHs
IpPEICTaBICHUS TOKYMEHTOB.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPENOCTaBICHUS MYHULMINAIBLHON YCIyTHM He
IIPEyCMOTPEHO.

2.4.3. HanpaBneHue IOKyMEHTa, SIBISIOLIETOCS PE3yIbTATOM IMPEIOCTABICHUS
MYHHUIIMIIAJBHOW  yciayrn B (OpMe  BJIEKTPOHHOTO  JOKYMEHTa,  3asBHUTEIIO
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OCYIIECTBIISIETCS B JCHb O(GOPMIICHUS W PETUCTPAIMHM PE3yibTaTa MPEIOCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

2.5. UcuepnipiBaromiuii nepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
3aKOHOAATEIbHBIMU UM UHBIMU HOPMATUBHBIMY MPABOBBIMU aKTaMU IS
MPEAOCTABICHUS MYHHUIIUTIIAJIBHOM YCIIYTH, @ TAK)KE YCIYT, KOTOPBIE SIBISFOTCS
HEOOXOAMMBIMU U 00s13aTEILHBIMU JIJIS1 TPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
MOJIeKAIIMX MTPEICTABICHUIO 3asIBUTENIEM, CITIOCOOBI UX MOJIYYSHUS 3aBUTEIIEM, B TOM
YHCJIE B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEeACTaBICHUS

25.1. ]Ins momydeHHsT MYHHUIMMAIBHOM yCIyTd 3asBUTENb MPEACTABISAET
CJIeIyIOIIUE JOKYMEHTBI:

1) MOKYMEHT, YIOCTOBEPSIOIIMIA JIMYHOCTh (He TpeOyeTcs B CiIyd4ae OOpamieHUs
nocpeacTBoM PecnyOnukaHcKoro noprana);

2) TOKYMEHT, YAOCTOBEPSIOIINIA MOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIIS;

3) 3asiBiICHHE:

B (hopMe ToKyMeHTa Ha OyMakHOM Hocutene (mpuiokeHne Ne 3 kK HacTOAIIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B 2JIEKTPOHHOH (popme (3amoJIHAETCs MOCPEICTBOM BHECEHUSI COOTBETCTBYIOLINX
CBEICHMM B DJEKTPOHHYIO (GOpMYy 3asiBJICHUS), IMOANHUCAHHOE B COOTBETCTBHM C
TpeOOBaHUSIMU TyHKTa 2.5.3 aaMUHUCTPATUBHOTO perjaMeHTa, NpH OoOpalleHuu
nocpeacTBoM Pecny6nMkaHCKOTO nmopTana;

4) X0maTaiiCTBO PYKOBOJMTENS COOTBETCTBYIOIIETO T'OCYAApCTBEHHOTO OpraHa,
rocyAapCTBEHHOTO YHUTApHOTO IPEeANPUATHS PecnyOnuku Tarapcran,
rocyJIapCTBEHHOTO yupexaeHus Pecriyonuku Tarapcran;

1) KOTHS TPYAOBOrO JOTOBOPaA JIMOO KOMHUSI CITy>KEOHOTO KOHTPAKTa;

€) TpydoBasi KHIKKa (KOTHUS BCEX CTpaHUIl, 3aBEpeHHasi paboToaaTeseM) WU
JOKYMEHTBI O TPYAOBOM CTaxe 3a nepuosl 10 1 ssuBapsa 2020 roxa 3assBUTENS U YICHOB
€ro CeMbH, 3a HCKIIOYEHHEM CJlydyaeB, KOrja TpPYyAOBas JESITEIbHOCTbh HE
OCYUIECTBJISIACH.

2.5.2. 3asBlIeHHME U TpUJIATaEMble JTOKYMEHThI MOTYT OBITh MpEACTaBICHBI
(HampaBJIeHbl) 3asIBUTEJIEM OJHUM U3 CIEIYIOMIMX CIIOCOOO0B:

1) uepez M®I] Ha OymMakKHBIX HOCUTEISIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINUX TPEOOBAHUSM MYyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,

2) nocpeactBoM PecryOirkaHCKOTo opTajia B 3JIEKTPOHHOM (opMe;

3) B Opran OTu9YHO WM MOCPEICTBOM MOYTOBOW CBSI3M Ha OyMa)XHOM HOCHTEJIC.
3asBieHUE W TpuUjaraeMble JOKYMEHTBI, IIPU HAMPABIECHUU MOCPEICTBOM MOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM TOPSJIKE.

2.5.3. 3asgBneHue mpu HaIpaBJICHUHM TOCPeACTBOM PecmyOiukaHCKOro mopTaia
MOJMUCHIBAETCS MPOCTON NEKTPOHHON MOJNUCHIO 3asIBUTEINS.

J{nst mostydeHust MPOCTOM 3JIEKTPOHHOM MOAMUCH 3asBUTEIII0 HEOOXOAMMO MPOUTH
npouenypy peructpauuu (ayrenrudukanun) B ECUA, a Takke NOATBEpIUTh YYETHYIO
3aMKCh.

DJEeKTPOHHBIA JOKYMEHT (DJCKTPOHHBIM 00pa3 ITOKYMEHTa), YKa3aHHBIA B
NOJAMYHKTE 2 MyHKTa 2.5.1 aJIMUHUCTPATHBHOTO PETJIAMEHTA, 3aBEPSETCS YCHUICHHOMN
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KBATH(UITUPOBAHHON TOAMKCHIO JIMI], YIOJHOMOUYCHHBIX Ha CO3JaHUE W TOIUCAHUE
TaKUX JOKYMEHTOB, B TOM YHCJIE HOTapUyCaMHu.

DNEKTPOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaracMbie K
3asBJICHUIO, B TOM YHCIIC IOBEPCHHOCTH, HAIPABJISIOTCS B BHJIE (aityioB B popmarax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oosee 50 Moaiir.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00BbEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MHGOPMAIIMKU UM OCYIIECTBICHUS JEHCTBUIA,
MPEJCTABIICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMU
MPAaBOBbIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIME B CBA3U C
MPEOCTaBICHUEM MYHUIUIIAIbHOW YCIYTH;

2) OCYILIECTBJICHUSI JICUCTBUN, B TOM YHUCJE COIVIACOBAHUM, HEOOXOAUMBIX IS
MOJIYYEHHUs] MYHULMMNAIBHOM YCIYTM MW CBSI3aHHBIX C OOpalieHueM B HHBIC
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOrO CaMOYMpAaBJICHUS, OpPTaHU3alNH, 3a
HCKJIIOYEHUEM TIOJy4eHHUS YCIyr U TMOJy4YeHUs JOKYMEHTOB U uH(}opMaiuu,
PEAOCTABISIEMBIX B PE3YJIbTATE MIPEJOCTABICHHS TAKUX YCIIYT, BKIFOYEHHBIX B IEPEYHH,
yKkazaHHble B yactu 1 crtateu 9 ®enepanpHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s13aTeNBHBIX YCIYT);

3) mpencraBiieHUs JOKYMEHTOB W HMHGOpMAIMM, OTCYTCTBHE U  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIMCH NMPHU IMEPBOHAYAILHOM OTKa3€ B MpUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIYyTH, JUOO B
MPEOCTaBICHUN MYHUIIMTIATBLHON YCIIYTH, 32 UCKIIOUEHUEM CJICIYIOIINX CITy4aeB:

a) U3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KaCarOUIUXCS
MPE0CTaBICHUS] MYHUITUTIAJIbHON YCIIYTH, TIOCJIE IEPBOHAYANILHON MTOJa4M 3asBJICHUS O
MPE0CTaBICHUU MYHUITUTIAILHON YCIIyTH;

0) HaMuue OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIUIIATIBHONW YCIYTH U
JOKYMEHTaX, TOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOTO OTKa3a B IMpUEME
JIOKYMEHTOB, HEOOXOAUMBIX MJI MPEIOCTABICHUS MYHULMNAIBHOW YCIyru, JKOO B
pEeAOCTaBICHUN MYHHIIMIIAIBHON YCIYTH U HE BKIIIOUCHHBIX B MPEICTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU MOCIIe
MEePBOHAYAILHOTO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAMMBIX JJISl TIPEIOCTABICHUS
MYHUITUTIAJTBHOMW YCIIYTH, THOO B MPEIOCTABICHUN MYHUIIMITAILHON YCITYTH;

I) BBISBICHHE JOKYMEHTAIBHO TOATBEPXKIAEHHOTO (pakta (TIPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOTO JACHCTBUs (O€31€MCTBUSI) TOJDKHOCTHOTO JIMIIA
Oprana, pabotHuka MOI], npu nepBoHAYAILHOM OTKa3e B MpHEME JTOKYMEHTOB,
HEOOXOUMBIX JIJISl TIPEIOCTABICHUSI MYHUITUIIAILHON YCIIYTH, JTUO0O0 B IPEAOCTaBICHUN
MYHULUMTAIBHON YCIYTM, O Y€M B MHUCBMEHHOM BHJI€ 3a IMOJINUCHIO PYKOBOIUTENS
Oprana mnpu MEepBOHAYAIILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOMUMBIX IS
NpEeAOCTaBICHUS MYHUIIMIAIBHON YCIYyTH, YBEIOMIIACTCS 3asgBUTENIb, a TaKkKe
MIPUHOCSITCS U3BUHEHMS 3a JOCTABJICHHBIE HEYT0OCTBA;

4) mpenoctaBieHHs Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W WH(MOpMAIINH,
ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUH C ITyHKTOM 7.2
gactu 1 craten 16 @enepanbHoro 3akona Ne 210-D3, 3a HCKIIOYEHUEM CIIy4aeB, €CIU
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HAHECEHHE OTMETOK Ha TaKUE JOKYMEHTHI MO0 WX U3BATUE SBIAECTCS HEOOXOAUMBIM
YCIOBUEM INPENOCTABICHUS T'OCYIAPCTBEHHOM WJIM MYHMIUIIAJBHOW YCIYTH, U HHBIX
CJly4aeB, yCTAaHOBJICHHBIX (peiepaTbHBIMHU 3aKOHAMHU.

2.6. VicuepnpiBaroliuii nepedyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH MPABOBBIMU aKTaMU ISl TPEAOCTABICHUS MYHHUIIMNIAIBHON YCIIYyTH,
KOTOPBIE HAXOJATCA B PACHIOPSKEHUHU TOCYAAPCTBEHHBIX OPTaHOB, OPTraHOB MECTHOTO
CaMOYTpPaBJIEHUA U MOJIBEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpPraHaM MJIM OpraHaM
MECTHOT'O CaMOYTIPABJICHUSI OPTaHU3alil U KOTOPBIE 3asIBUTEIIb BIPAaBE MPEACTABUTH, a
TaK)Ke CIIOCOOBI X MOJYYSHUS 3asiBUTEIISIMU, B TOM YHUCJIE B 3JIEKTPOHHOU (popme,
MOPAJIOK UX NMPEACTABICHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOTO
caMOympaBJeHUs MO0 opraHu3aIys, B paclopsHKEHUN KOTOPBIX HAXOATCS JaHHBIC
JTIOKYMEHTBI

2.6.1. IlonyyaroTca B paMKax MEKBEIOMCTBEHHOTO B3AaUMOJECHUCTBUS:

1) cBeneHus 0 rocy1apCTBEHHON PETHCTPAIlMU CMEPTU U3 €JUHOI0 rOCYIapCTBEHHOTO
peecTpa 3anucen akToB rpaxaanckoro cocrosaus — ®HC Poccuun;

2) CBEJICHUS O TOCYIApCTBEHHON PErUCTpaIlliU POKIACHUS U3 €AMHOTO rOCYIapCTBEHHOTO
peecTtpa 3anucei akToB rpaxaanckoro cocrosinus — ®HC Poccun;

3) cBeneHUsl O TOCYAApCTBEHHOW PETUCTpAIMM 3aKtoueHus (pacTop>keHus) Opaka u3
€MHOTO TOCYJIJapCTBEHHOTO PEECTpa 3alKCeil aKTOB rpaxkaaHCKoro coctosauuss — @HC
Poccuun;

4) cBelleHUS O PETHCTPAIIMOHHOM YYETe M0 MECTY JKUTEJIbCTBA U MECTY MPEObIBAaHUS —
MBJI Poccuu;

5) cBeneHusl, MOATBEPAKAAIONINE KOJTUYECTBO IPaxaaH, 3aperUCTPUPOBAHHBIX MO MECTY
KUATEJIBCTBA B JKUJIOM MOMEIICHUU — YIIPABISAIONIAs OpraHu3alys MHOTOKBAPTUPHOTO
JoMa MO0 pacyeTHBIN LEHTD;

6) puHAHCOBBIN JIMLIEBOW CUET — YIPaBJIAIOIIas OpraHu3alys MHOTOKBApTUPHOTO JoMa
100 pacyeTHbIN LEHTD;

7) IOKYMEHTBHI, MOJATBEPXKAAIOUIME TIPaBO TMOJb30BAHUS JKUJIBIM TOMEIIEHUEM,
3aHUMAE€MbIM TPAXKJAHUHOM M YJIEHAMH €ro CeMbU (JOTOBOp, OpIEp, PEIICHHE O

IPEAOCTABICHUN KUJIOTO TIOMEIICHUS W WHBIC JIOKYMEHThI) — OpraH MECTHOTO
camoyrnpasieHus Mcnoskom;
8) Boimucka u3 EI'PH wa o0bext Hemmwkumoctu — DenepanbHas ciryxo0a

rocyJapCTBEHHOM perucTpanuu, kagacrpa u kaprorpaduu (Pocpeectp);

9) Bbinicka u3 EI'PH o mpaBax oTaenbHOro juna Ha UMeEromuecs: (MMEBLIUECS )
00BeKTHl HenBKUMOCTH — DenepanpHas Ciyx0a TOCYIapCTBEHHOW pPETHCTpAIUH,
kanactpa u kaptorpaduu (Pocpeectp);

10) 1OKyMEHT, TOATBEP)KIAIONIMN  IMOJHOMOYHMS  3aKOHHOTO  MPEACTABHTENS
3asBUTENsS, B CHydae TMOJaud 3asBJICHUS 3aKOHHBIM TMpeJcTaBuUTeIeM (B YacTH
CBUJETEIBCTBA O POXKICHUU, BBIJIAHHOIO OpPraHaMu 3allMCH aKTOB T'Pa)XIaHCKOTO
cocrosinus Poccuiickon denepanuu, Wid JOKYMEHTA, BBIIAHHOTO OPraHAMHU OIEKU U
MOTNIEYUTETHLCTBA B COOTBETCTBUU C 3aKOHOJATENILCTBOM Poccuiickoit denepanuu) —
Enunblil rocynapcTBEHHBIH pEECTp 3amuceil akTOB TPaXJAHCKOTO COCTOSHHUSA JIMOO
Enwunas rocynapctBenHast ”HGOPMAIMOHHAS CUCTEMa COIUATBHOTO 00ECTICUCHMS;

11) mpoBepka COOTBETCTBUS (PaMHIILHO-MMEHHOM TPYIIbBI, JaThl POXKIACHHS, T0Ja U
CHWIJIC — Ilencuonnsiit poun Poccuiickoit deneparnu;



11

12) cBeneHus o nedcTBUTENbHOCTH Mactopta — MB/J] Poccnu;
13) cBegeHums o0 (QakTe BBAAYM W COJACPKAHUHM JIOBEPEHHOCTH — EIHMHAs
nH(pOpPMallMOHHAS CUCTEMa HOoTapHara.

2.6.2. 3asBuTENb BIpaBE MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKa3aHHbBIC B
noanyHkre 1 mynkra 2.6.1 aAMHUHUCTPAaTUBHOrO periiaMeHTa, B (opme 3JIEeKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOM KBaJU(UUMUPOBAHHOM  MOAMMCHIO  JIUII,
YIOJHOMOUYEHHBIX Ha CO3[laHW€ W TOJNUCAHUE TaKUX JOKYMEHTOB, IMpHU I0jaye
3asiBJICHUSI.

2.6.3. HenpencraBienue (HECBOEBpPEMEHHOE TMPEJICTABICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aAMUHUCTPATHUBHOTO pErJIaMEHTa OpraHaMH TOCYAapCTBEHHOM BIIACTH,
OpraHaMH MECTHOTO CaMOYTIPABJICHHsI, OPraHU3alMsIMH JOKYMEHTOB W CBEICHUN HE
MOJKET SIBJISITHCSI OCHOBAaHUEM JJIsl OTKa3a B MPEIOCTABICHUN MYHUIIUTIATLHON yCIyTH.

2.6.4. JlomkHocTHOE nUIO W (Wiau) paOOTHHMK, YKa3aHHbIX B MyHKTe 2.6.1
aJIMMHHACTPATUBHOTO PpETJIAMEHTAa OpPraHOB U OpraHu3alii, HE MPeICTAaBUBIIUE
(HECBOEBPEMEHHO MPEACTABUBINKE) 3aMPOIICHHBIE W HAXOJAIINECS B PaCHOPSHKCHUU
JOKYMEHT WJIM CBEJIEHUS, MOIeKaT aIMUHUCTPATUBHON, TUCUUIUIMHAPHOW WU UHOU
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOAATEIbCTBOM Poccuiickoit deaepanun.

2.6.5. 3anpeniaerca TpeOOBATh OT 3asIBUTEIIS JOKYMEHTBI CBE/ICHUS, B TOM UUCJIE
HOJTBEPKAAIOLINE BHECEHUE 3asBUTENEM IUIaThl 3a MPEJOCTABIECHUE MYHHUIIMIIAIbHON
yCIIyTY, HaXOASILUECS B PAaCHOPSLDKEHUN FOCYIapCTBEHHBIX OPTaHOB, OPIaHOB MECTHOTO
CaMOYTIPaBJICHUSI U TIOJIBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPaBJICHUSI OPTaHU3aLUH.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COAEPIKALLUX CBEICHHS, KOTOpBIE
HAXOASATCSI B PACHOPSHKCHMHM TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYIPAaBIICHUSI W TOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYTpAaBJICHHsS OpTaHU3AllMi, HE SBIAETCS OCHOBAaHHWEM IS OTKa3a
3asiBUTEIIO B MPEIOCTABICHUN MYHUIIUTIATHLHON yCITYTH.

2.7. VcuepnipIBaroIyii mepedyeHb OCHOBAHUH 71l 0TKa3a B MPUEME TOKYMEHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABICHUS MYHULIUIIAILHON YCIyTH

2.7.1. OcHOBaHUSAMH [JI1 OTKaza B IIpHEME JOKYMEHTOB, HEOOXOIWMBIX JIJIs
MPEJOCTABICHUS] MYHUIIUTIAIbHON YCIIYTH, SIBIISIOTCSL:

1) mnpencraBieHHbIE 3asBUTENEM JOKYMEHTHI COJEpX AT MOAYUCTKA U
WCTIPABJICHUS] TEKCTA, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJATE€IbCTBOM
Poccuiickon denepanuu;

2) JIOKYMEHTBI COJEep>KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE TMO3BOJSET B
MOJTHOM 00bEME HUCTIONb30BaTh MH(OPMAIIUIO U CBEJICHHUS, COACPIKAIINECS B TOKYMEHTaX
JUISL TPEOCTABJICHUS MYHUIIUTIATLHON YCIIYyTH;

3) mpencraBieHHbIE JOKYMEHTHl WM CBEJACHUS YTPAaTWIMW CHJIIy Ha MOMEHT
oOpanieHus: 3a MyHUIIMNAIBHOW yCIyrol (JOKYMEHT, YAOCTOBEPSIOIIUNA MOJIHOMOYHUS
IpEeACTaBUTEIIS 3asiBUTENIS, B Cllydae 0OpalleHus 3a MPeAoCTaBICHUEM MYHUITUTIATIbHON
YCIYTY YKa3aHHbBIM JIULIOM);

4) nmomaya 3asBJICHUS O IPEAOCTABICHUU MyHULIMTIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUITUTIATBHOU YCITyTH, B SJICKTPOHHOU (hopMe ¢
HapyIIeHWEeM YCTaHOBJIICHHBIX TPEOOBAHUM;
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5) HEKOppEeKTHOE 3arojIHEHUE 00s3aTeIbHBIX TOoJeH B (opme 3asBICHUS, B TOM
yuclie B HHTEpakTUBHOM (¢opme 3asBieHuss Ha PecnyOnukaHckoM —mopTane
(HEZOCTOBEPHOE, HETIOJIHOE, JIMOO0 HEMPABUILHOE 3aMOJTHEHUE);

6) mOpeAcTaBJICHUWE HEMOJHOr0 KOMIUICKTa JIOKYMEHTOB, HEOOXOJUMBIX ISt
PeI0CTaBICHUSI MyHUIIUTIATLHOU YCITYTH;

7) 3asdBlIEHHE O TMPEIOCTaBICHUH YCIYI'M IMOJAAHO B OpraH TrOCYyIapCTBEHHOMN
BJIACTH, OpTraH MECTHOTO CaMOYTPABIICHUS WJIM OpPraHU3aIfio, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MIPEIOCTaBICHUE MYHUIIUTAIBHON YCIIYTH;

8) HecoOI0/IeHNE YCTaHOBIEHHBIX cTaTheil 11 denepaibHOro 3aKkoHa OT 6 anpers
2011 roma No 63-©3 «OO 5JIEKTPOHHOM MOAMUCH» YCIOBUM MpPU3HAHUS
JNEHUCTBUTEILHOCTH YCUJIEHHOM KBaTU(UUMPOBAHHOMN 3JIEKTPOHHOM MOIUCH.

2.7.2. [lepeuenb OCHOBAHUH JIJIsl OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOUMBIX JJIs
MOJIYYEHUS] MyHUIIMTIAIBHON YCIIYTH, SBJISIETCS] UCUEPIBIBAIOLLIUM.

2.7.3. Pemenue 00 oTKa3ze B mpUeMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTABIICHUS MYHULIUITAIBHON YCIIYTH, MOKET OBITh IPHUHITO KaK BO BpeMs IIpUeMa
3asiBUTENS, TaK M IOCJE IMOJYYEHUsI OTBETCTBEHHBIM JIOJKHOCTHBIM JuioMm OpraHa
HEO0OXOAMMBIX JJIs1 IPEIOCTABICHUS MyHUIIMNIATBHOW YCIIYTH TOKYMEHTOB (CBEACHMI) C
UCIOJIb30BaHUEM MEXBEJOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMO/ICHCTBUSI, B CPOK, HE
npeBblIIatomui 9 pabounx AHEN cO THSA PETUCTPALIMU 3asBJICHUSI.

2.7.4. 3anpemaercs OTKa3bplBaThb B NpUEME 3asBJICHHUS UM MHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl IPEAOCTaBICHHS] MyHULIUIIAIIBHOM YCIYTH, B CIIy4ae €CJiv 3asBJICHUE
U JJOKYMEHTBI, HEOOXOAUMBIE JJIs MPEAOCTaBICHHUSI MyHULIUIIATbHON YCIIyTH, ITOJAaHbI B
COOTBETCTBUM ¢ MH(pOpMalMEl 0 CpOKax U MOPSAKE NMPEAOCTaBICHUS MYHULIMITAILHON
yCIIyrH, onyosrukoBaHHoi Ha EquHom nopraiie, PecryOnnkanckoM mopraie.

2.8. UcuepnipIBaromiyii nepedueHb OCHOBAHUH JIJIsl MPUOCTAHOBJICHHSI MU OTKAa3a B
NPEAOCTABIEHUN MYHULIMIIATBHON YCIYTH

2.8.1. OcHoBaHMsA [JIs TPUOCTAHOBICHHS TPEIOCTABICHUS MYHHIIUIIAIBLHOU
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHu JIs1 0OTKa3a B MPEAOCTABICHUA MYHUIIUIIATLHON YCIYTH:

1) 3asBuTeNeM TPEACTABICHBI JOKYMEHTHI HE B TIOJHOM oOObeme, JMOO B
MPEJCTABICHHBIX 3asBJICHUUA W (WIM) JOKYMEHTaX COJEPKUTCS HENoiHas U (WIK)
HEJI0CTOBEpHas HH(popMaIus.

2) obecreyeHne KUIbeM MOTydaTesl yCIyTu 0oJiee Y4eTHONH HOPMBI.

3) HaMepeHHOE YXY/IIIICHHE YKUIHIIHBIX YCIOBHI B TEUCHUE MOCIICTHHUX IISATH JICT.

4) BBIE3]] HA APYTOE TIOCTOSTHHOE MECTO KHUTEITHCTBA.

5) ucTeueHue cpoka JCUCTBUSI TPYAOBOTO JOTOBOPa (KOHTPAKTA).

6) OKOHYAHHE CPOKaA CITYKOBI.

7) ucreyeHue cpoka npedbIBaHUS Ha BEIOOPHOW JOJIKHOCTH.

2.8.3. IlepeueHb OCHOBaHWW JJIA OTKa3a B NPEAOCTABICHUHA MYHULMUIAIBHOU
YCIyTH SIBIISIETCS] HCUEPIIHIBAIOIIIUM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUHA MYHULUIIAIBHOW YCIYTH B
cllydae, €CIM 3asBICHHE O TMPEAOCTAaBICHUH MYHUIMIAIBHON YCIyrH MOJaHO B
COOTBETCTBUH ¢ MH(pOpMAIMEl O CPOKaX U MOPSAKE MPEAOCTABICHHUS MYHHUIIMITATBEHON
yCIIyTH, OIyOJIMKOBaHHOM PecrybnnkanckoM nmoprane.
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2.9. Ilopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI WU WHOMN
IJIaThI, B3UMAEMOM 32 MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIyTH

MYHI/IIII/IHEUH)HaSI yciayra npeaoCTraBJIAACTCA HA 663B03M63,ZIHOI>'I OCHOBC.

2.10. Tlepedens yciyr, KOTOpPbIE SABISIOTCS HECOOXOAUMBIMU U 0053aTEIbHBIMH JIJISI
NPEI0CTaBICHUS MYHUITUTIATBHON YCIYTH, B TOM YHCJIE CBEICHUS O JOKYMEHTE
(ToxyMeHTax), BeIIaBaeMOM (BBIJIaBaEMbIX ) OPTaHU3AIUSIMHU, YUYACTBYIOIIUMHU B

MPEIOCTABIICHUU MYHUITUTIATBHBIX YCITyT

[IpenocTaBieHre HEOOXOAUMBIX U 00S13aTEIIBHBIX YCIYT HE TPEOyeTCs.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IJIATHI 32 IPEIOCTABIICHUE YCIIYT,
KOTOPBIE SIBIISIOTCSI HEOOXOIMMBIMU U 0053aTENIbHBIMU TSI IPEAOCTABIICHHUS
MYHUIUIIATBHOW YCIYTH, BKIII0Uasi HH(POPMALMIO O METOJIUKE pacyeTa pazMepa TaKou
1aThl

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBLHBIX YCIIYI HC Tpe6yeTc;1.

2.12. MakcuMabHbIN CPOK OKUJIAHUS B OUEpEIU TIPH Mojade 3ampoca o
MIPEIOCTABIEHUH MYHULIMNIAJIBHOW YCIIYTH, YCIYTH, IPEAOCTABIIIEMON OPraHU3aluen,
Y4aCTBYIOLIEH B ITPEIOCTABICHUN MYHULIMIIAJIBHOW YCIIYTH, U MPU MOJIYYEHUHU
pe3yJbTara Mpe1oCTaBICHUS TAKUX YCIYT

2.12.1. Bpemst oxxuaaHus P Toj1adye 3asBICHUS HA TOMyYeHUE MYHHUIIUTIATIbHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu momydeHHH pe3ynbTara MPEAOCTaBICHUS MYHULMIATBHON YCIyTH
MAaKCHMAJIBHBIM CPOK OKUJAHUS B OUYE€pPEIN HE JOJKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok 1 mOpsIAOK PErUCTpaIMK 3aIIpoca 3asBUTENS O MIPEOCTABICHUN
MYHHIUIIAIBHON YCIYTH U YCIIYTH, IPEIOCTABISEMON OpraHu3alMen, y4acTBYIOIIEH B
MIPEIOCTABICHUY MYHUITUTIATLHOM YCIIYTH, B TOM YKCJIE B DJIEKTPOHHOU (opme

2.13.1. Ilpu nuunom obOpamennu B M®I] B neHp nmogaun 3asBICHUS 3asIBUTEIIO
BbIjaeTca pacnucka 3 AUC MOI] ¢ peructpaiimiOHHBIM HOMEPOM, TTOATBEPKAAIOLIUM,
YTO 3asBJICHUE OTIPABJIEHO, U IATOU MMOJAYU 3aASIBJICHUS.

2.13.2. IIpu HanpaBlieHUU 3asBJIEHUS NOCpeNCcTBOM PecmyOnnkaHckoro nopraia
3asiBUTENb B JIEHB [101a4 3asiBJICHUS MOTyYaeT B JUYHOM KaOuHeTe PecmyOinkaHCKOro
NopTaJla U MO JJIEKTPOHHOM MOYTE YBEAOMIICHHE, NMOATBEPKAAIOLIEE, YTO 3aAsBICHUE
OTHPABJIEHO, B KOTOPOM YKAa3bIBAIOTCA PETMCTPALMOHHBII HOMEp M Jara NOJa4H
3asBJICHUS.

2.13.3. Tlpu nwunom oOpamernnn B Oprad B JeHb TMOJa4yd 3asBICHUS
YIOJHOMOYEHHBIM JIOKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIIAETCS paclucKa u3
ABTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYECHHON Ui OKa3aHUS
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rOCYJJapCTBEHHBIX M MYHULMNAJIBHBIX YCIYT, C PErMCTPALMOHHBIM HOMEpPOM, JATOU
ITOZIA4M 3asIBJICHUS U [IEPEYHEM IIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TIOMEIICHUAM, B KOTOPBIX MPEAOCTABISETCS MyHUIIUTIAIbHAS
ycIIyra, K 3aj1y OKUJaHUs, MECTaM JJIs 3aII0JIHEHUS 3alIPOCOB O MPEAOCTaBICHUN
MYHUIIMIIAIBHON yCIyTd, UH(POPMALIMOHHBIM CTEHAAM ¢ 00pa3laMH UX 3aIll0JIHEHUS U
NEPEYHEM JIOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTABICHUS KaKJOW MyHULIUITAIbHON
YCIIyTH, pa3MEILEHUIO U O(pOPMIICHUIO BU3YyalIbHON, TEKCTOBOM U MYJIbTUMEIUNHON
uH(pOpPMaIIMKU O MOPSAJKE IPETOCTABICHUS TaKOM YCIyTH, B TOM YHUCJIE K 00ECIICUEHHIO
JOCTYIHOCTH /1711 MHBJIWJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJATEILCTBOM U 3aKOHOATenbcTBOM PecnyOnnku Tarapctan o conuanbHON
3allIUTE UHBAIUIOB

2.14.1. [IpenocTaBieHre MyHHUIIUIIAIHHONW yCIyTH OCYIIECTBISIETCS B 3[aHUSX U
MOMENICHUSAX,  O00OPYIOBAHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIECHUS.

Mecta mnpueMa 3asBuTeNied OOOPYIYIOTCS HEOOXOAMMON MeOenbio s
odopmIIeHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBUM C 3aKOHOAATEIHCTBOM Poccuiickoit ®enepanuu o
COLIMAJIbHOW 3allluTe€ WHBAIMJIOB B LENAX OECHPENmsITCTBEHHOIO JOCTyNa K MECTY
IPEIOCTaBICHUS MyHULIMIIANBHON YCIYTH 00€ecIeunBaeTCs:

1) obGecnieumBaercsi OCCHPENMATCTBCHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
NpPEIOCTaBICHUS] MYHULMNAIBbHON yciyru (yZOOHBIH BXOJ-BBIXOJ B IMOMEILEHUS U
nepeMenieHre B UX Mpejienax);

2) BHU3yaJibHasi, TEKCTOBasS ¥ MyJIbTUMEIUHHas HHGOpMAIMs O TOpPSIIKe
MPEAOCTABICHUS MYHHUIMIAIBHON YCIYTM pa3Mellaercs B yAOOHBIX ISl 3asBUTEEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BOZMOXHOCTEH MHBAIN]IOB;

3) compoBOXKIIEHHE WHBAINIOB, HMEIOIINX CTOHKUE paccTPOHCTBA (DYyHKIIMH
3pEHHUS U CAMOCTOSITENIBHOTO MEePEABMKEHUS, U OKa3aHUE UM MTOMOIILIY;

4) BO3MOXXHOCTH CaMOCTOSITCILHOTO TICPEABIKCHHS TI0 TEPPUTOPHUH, HA
KOTOPOM  PpAacroioKeHbl OO0BEKTHl COLMAIBHOM, WHXXEHEPHOM U TPaHCHOPTHOM
UHPPACTPYKTYpP, BXO/la B Takue OOBEKThI U BBIXOJA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCIIE C UCIIOJIB30BAHUEM Kpecaa-KOJISICKU;

5) Hammexaiee pasMmelieHHe OoOOpYyIOBaHHMS M HOCHTENEeH HH(pOpMAIUH,
HEOOXOUMBIX /7151 0OecrieueHus: OecTpensITCTBEHHOTO JOCTYIa HHBAIUAOB K YCIIyTaM ¢
Y4ETOM OTPAaHUYEHUN UX KU3HENEATEIbHOCTH;

6) nyOaupoBaHHE HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHdopMalMi, a TakKe HaANUCced, 3HAKOB W HMHOW TEKCTOBOM M rpaduyecKoi
uH(pOpMaIMU 3HaKaMH, BBIMOJIHEHHBIMH pelbeHO-TOUCYHBIM IpUdTOM bpaiins;

7) IOIyCK CypIOINEepeBOAYNKA M TU(DIIOCYPIOTICPEBOIUNKA;

8) nomyck co0aKu-IIPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAOIIECTO
ee creuuaigbHoe OOydeHHe M BblAaBaeMoro mo ¢opMe M B MOPSAKE, KOTOpbIE
YCTAQHOBJICHBI INPUKa30M MMHUCTEPCTBA TpyAa M COLMAIBbHOM 3amuThl Poccuiickon
@enepatn - ot 22.06.2015 Ne 386 «OO0 yrtBepkaeHun GOpPMbBI JTOKYMEHTA,
MOJTBEPXKJIAIOIIETO CHEIHalIbHOe O0y4YeHUe COOaKU-NMPOBOAHMKA, M TOpPSAKA €ro
BBIIAYM.
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2.14.3. TpeOoBanuss B dYacTh OOECHEYeHUS JOCTYIMHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYILECTBISIETCS MPEAOCTABICHUE MYHULUNAIBHOW YCIYTH, W
CPEACTB, MCIHOJIb3YEMBIX MPU MPEAOCTABICHUM MYHUIUNAIBHOW YCIYTd, KOTOpbIC
yKa3aHel B moAnmyHktax | — 4 mnynkra 2.14.2. aqMUHHCTPAaTUBHOIO pETrJIaAMEHTA,
PUMEHSIIOTCSI K 00BbEKTaM U CPEICTBaM, BBEJCHHBIM B SKCILTYaTaIMIO UJIU IIPOIIE UM
MOJICpHU3AIINIO, PEKOHCTPYKIMIO Ttocie 1 utons 2016 roxa.

2.15. [lokazaTenu TOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJACHCTBUMN 3asiBUTEISI C TOJKHOCTHBIMU JIMIIAMU TTPU
MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH U UX MPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
noJTyueHus: ”HGOPMAIUH O XO€ MPEAOCTABICHHUS MyHUIUIIAILHOW YCIIyTH, B TOM
YHUCJIE C UCTIOIB30BaHNEM HUH(POPMAIMOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTHUH,
BO3MOKHOCTb JINOO HEBO3MO>KHOCTb MOIYYEHUSI MyHUIIUIAIBHON YCIIYTH B
MHOTO()YHKIIMOHAJILHOM IIEHTPE MPEAOCTABICHUS I'OCYJapCTBEHHBIX U
MYHUILIMTATBHBIX YCAYT (B TOM YHUCJE B ITOJTHOM 00BEME), B JIIOOOM TEPPUTOPHUATHEHOM
MO/Ipa3/IeJIEHUU OpraHa UCIOJHUTEIBHO PACIIOPSIUTENLHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3aABUTEINS (3KCTEPPUTOPUATIBHBIN PUHIIHIT),
IIOCPEJICTBOM 3aIpoca O MPEAOCTABIECHNN HECKOJIBKUX FOCYJaPCTBEHHBIX U (WIIH)
MYHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IIEHTPAX MPeIOCTaBICHUS
roCyJapCTBEHHBIX U MyHULIMIAIBHBIX YCIYT, TPEAYCMOTPEHHOTO cTaThen 15.1
®denepanbHoro 3akoHa Ne210-O3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. TlokazaTensiMu JOCTYITHOCTH TPEAOCTABICHUS MYHUIIUTAIBHOU YCIyTU
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA PHUEM, BblJadya JOKYMEHTOB
B 30H€ JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJM4he HEOOXOJIMMOI0 KOJIMYECTBA CHELHMAIMCTOB, a TAKXKE IMOMEIICHHWH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTEJIEH;

HaJIM4Me HCYEepHbIBAIONIe HHPOpMaMU O crocobax, MOpsSAKE M CpOKax
MPEAOCTABICHUS MYHUIMNAIBHOM YCIyrM Ha WH(OPMAIMOHHBIX CTEeHIax, EnuHoMm
noprane, Pecny0imkanckom nopTtaiie, opuIiMaIbHOM CalTe MyHHUIIUIIATBLHOTO PaiioHa;

OKa3aHue MOMOIIM UHBAJIUAM B [TPEOJ0JIEHUHU OapbepOB, MELIAIOIINX [TOJIYYEHHUIO
VMU yCIIyT HapaBHE C APYTUMHU JIMIIAMH.

2.15.2. TlokazatensitMu KadecTBa NPEIOCTABICHUS MYHULMIIAIBHON YCIyTH
SABJISIFOTCSL:

1) coGuroicHrEe CPOKOB MPHEMa U PACCMOTPEHHUS JIOKYMEHTOB;

2) coOII0ICHHE CPOKa MOTYUCHHS Pe3yJibTaTa MyHULIUIIAIbHON YCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKaJlo0 Ha HAPYIICHUS aJMHUHUCTPATHBHOTO
perjiaMeHTa, coBepileHHble paboTHUKamMu OpraHa;

4) KONMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 yuera
KOHCYJIbTaLUN ):

B3aUMoOJIeicTBUE 3asBUTENE ¢ paboTtHukamu Oprana wmu  MOL npu
MPEAOCTABICHUN MYHHULIMNAIBHOW  YCIYyTM  OCYLIECTBISIETCS OOUH pa3  IIpHU
MPE/ICTaBICHUN 3asIBICHUS CO BCEMHU HEOOXOUMBIMUA JJOKYMEHTaMU;
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OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TOJYYECHHs pe3ysbTara MperlOoCTaBICHUS
MyHHUIIMNaTbHOW ycayrd B Oprane wiu MO®IL[ B dopme sk3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa>KHOM HOCHUTEJIE.

[IpoIOIKUTENTBHOCT OJHOTO B3aMMOJCHCTBUS 3asBUTENS C JOJDKHOCTHBIMU
JMLAMU IIPU MPEJOCTABICHUY MYHULIUITAIIBHOM YCIIyTH HE IIPEBBIIAET 15 MUHYT.

3asBUTEIb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
IOMOIIbIO YCTPOMCTB TMOJABMKHOW pPaauOTENe(OHHON CBS3U, C HCIIOJIB30BAHUEM
PecnyOnmkaHckoro nopraijia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Nudopmanust 0 XoAe NMPEAOCTaBICHUS MYHULUIAIBHON YCIYIM MOXET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KaOuHere Ha EnuHoMm mopraine,
PecnyOonnkanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHMEe MYHULUIIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
MOI] no BbIOOpY 3asBUTENII HE3aBUCHMO OT MECTa €ro UTEIbCTBA WM MeECTa
(akTHUEecKOoro npokuBaHus (mpeObiBaHusA) Ha Tepputopun PecyOnrku Tatapctan 1o
AKCTEPPUTOPUATBHOMY IPUHIUITY.

MyHununan€bpHas yciryra B COCTaBe KOMIUIEKCHOTO 3aIIpOca HE MPEAOCTaBIsAETCS.

2.16. nbie TpeOoBaHMs, B TOM YHCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHULIUIATBHON YCIYTH MO SKCTEPPUTOPHUATILHOMY IIPUHIMITY (B clTydae, eCIu
MYHULIMNAIBHAS yCIIyTa MPe0CTaBIISICTCS 10 SKCTEPPUTOPUATIBHOMY TIPUHIIMITY) U
0COOCHHOCTH MPEIOCTABIICHUS MYHUIIUITAIBHOW YCIYTH B DJIGKTPOHHOU (hopme

2.16.1. Ilpu mpenocTaBlieHUH MYHMIIMTAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asiBUTENb BIIPaBE:

1) momyuynth wuHGOPMAIMIO O TOPSAAKE W  CPOKaX  MPEIOCTABICHHUS
MYHUIMINIATBHOM yCIyrH, pa3menieHHyro Ha EguHom mnoprtane, PecnyOinkaHckoM
nopTare;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHIIMIIAIBHON YCIYIH M WHBIC
JOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUIMTIAIBHOM YCIyTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMALIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C IMYHKTOM 7.2 dacTtu 1 cratbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
UCIOJIb30BaHuEM PecrtybinkaHCKoro moprana;

3) MOJIyduTh CBEACHHMSI O XOJC BBINOJHEHUS 3asABJICHUH O MPEAOCTABICHUH
MYHUITUTIAJTBHOW YCITYTH, TIOJJAHHBIX B 3JIEKTPOHHOU (popme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUIIUITAIBLHON YCITYTH;

5) mosyduTh pe3yabTaT MPEAOCTaBICHUS MYHHUIMIIAIBHON YCIyrd B (opme
ANEKTPOHHOIO JJOKYMEHTA;

6) monaTh xamo0y Ha pemieHue u aeiicTBue (Oe3merictBrue) OpraHa, a TakKe ero
JOJKHOCTHBIX JIML, MYHUIMIAIBHBIX CIYXXAIlUX IOCPEACTBOM PecmyOnnKaHCcKoro
nopraja, mnopraiga (QeaepaqbHOM TOCYyIapCTBEHHONW HH(POPMAIMOHHON CHCTEMBI,
obecrnieunBaroIIe mpolecc a0cyaeOHoro (BHeCyaeOHOro) o0XajloBaHUS pEHICHUN U
nercTBui (0e3elCTBYsI), COBEPLIEHHBIX MPU TMPEJOCTABICHUH TOCYAapCTBEHHBIX W
MYHUITUTIATBHBIX ~ YCIYyT OpraHaMd, TNPEIOCTABJISIONIMMUA TOCYJAapCTBEHHBIC U
MYHUITUTIATBHBIE YCIAYTH, WX JOJKHOCTHBIMU JIMIIAMH, TOCYJAPCTBEHHBIMH U
MYHUITUTIATBHBIME CITY KAIIIAMH.
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2.16.2. ®opmupoBaHUE 3asBJICHUSI OCYIIECTBISECTCS MOCPEICTBOM 3aIlOJIHEHUS
ANEKTPOHHOK (OopMBI 3asBiIcHUS Ha PecryOnmkaHckoM moprtaie 0e3 HeoOXOAMMOCTH
JIOTIOJTHUTEIPHON TTO/TauM 3asIBJICHUS B KaKOW-TNOO0 WHOHU (hopMme.

2.16.3. IIpu popmupoBaHuM 3asBICHUS 00ECIIEUNBACTCS:

1) BO3MOYKHOCTH KOMHMPOBAHUS W COXPAHCHHS 3asBJICHHS M MHBIX JOKYMCHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIllOJHCHHS HECKOJIBKHUMH 3asBUTEISIMA OJTHOW 3JICKTPOHHOM
(dbopMbl 3asBIICHUS TPU OOpaIllEHUWH 32 YCIyraMu, MPEeIoiaralollliMU HalpaBieHHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMHU;

3) BO3MOXKHOCTP IeYaTh Ha OyMa)KHOM HOCHTEJIC KOIUHU JICKTPOHHOU (HOpMBI
3asIBJICHMUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT IO JKEJIAHUIO MOJIH30BATENSI, B TOM YUCJIE MPU BOSHUKHOBEHUH OLLIMOOK
BBO/JIa U BO3Bpate JJIsl IOBTOPHOTO BBOJA 3HAYEHHM B 3JIEKTPOHHYIO (DOpPMY 3asiBICHUS;

5) 3amonHeHWe TmoJield AIIEKTPOHHOW (HOpMBI 3asBJICHUS 10 Hadajla BBOJA
CBEJCHUI 3asdBUTEIIEM C MCIOJIb30BAHUEM CBEICHUM, pa3menieHHbiXx B ECUA, nu
CBEJICHUH, OIyOJMKOBaHHBIX Ha PecmyOnMkaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKAIIMY U ayTeHTU(UKAITIY;

6) BO3MOXXHOCTb BEPHYThCS Ha JFOOOH M3 3TaloOB 3alOJIHCHHS 3JICKTPOHHOM
dbopmbl 3asBieHMs 0€3 MOTEepU paHee BBEJACHHON HH(opMaIuy;

7) BO3MOXKHOCTH JIOCTyNa 3asBUTENSA K paHee IOJAaHHBIM MM 3asBICHHSIM B
TEYCHUE HE MEHEEe OJIHOTO Tojla, a TAaK)Ke YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSM - B
TEYEHUE HE MEHEE 3 MECALIEB.

2.16.4. 3amuch 3asBuTenei Ha mpueM B M®I] (manee - 3anuch) OCYIIECTBIACTCS
nocpeacTBoM PecniyOnukanckoro noprana, TeinedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPEAOCTABISAETCA BO3MOXKHOCTh 3alMCH HA JIOObIE CBOOOAHBIE IS
MpUeMa JaTy ¥ BpeMs B Ipenesiax YCTaHOBICHHOTO B MHOTO(YHKUIHMOHAIBHOM LIEHTPE
rpaduka nmpuema.

3anuch Ha ONpPENESICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKM JI0 HACTYIUICHUS 3TOU
JaThl.

JI71st ocymiecTBICHUS TIPeIBapUTEIBLHOM 3anmucy mocpencTsoM Pecmmy0mmkanckoro
nopraja 3asBUTENI0 HEOOXOIUMO YyKa3aTh 3allpaliiBaeMble CUCTEMOW JTaHHbBIC, B TOM
qHUCIIe:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUIHH);

HOMeED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KETAHUIO);

XKeTaeMylo 1aTy ¥ Bpems prema.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpbIE COOOIIMI 3asiBUTENb IIPH
pelIBapUTEIbHON 3alucH, JOKYMEHTaM, MPEACTaBICHHBIM 3asBUTEIEM IPHU JMYHOM
npueme, MpeaBapuTelIbHas 3alUCh aHHYJIUPYETCS.

[Ipu ocyiiecTBI€HUH NPEIBAPUTEIBLHON 3aMKUCH 3asBUTENI0 OOecreynBaeTcs
BO3MOXHOCTh pacrieyaTaTh TAJIOH-TIOJITBEpkKAeHUE. B ciydae, ecnu 3asBUTENb COOOIIUT
aJipec 3JIEKTPOHHOM MOUTHI, HA YKa3aHHBIN aJpec TakKe HarpasisieTcs nHhopManus o
MOATBEPKJACHUN MPENBAPUTEIBHON 3allUCH C yKa3aHUEM JaTbl, BPEMEHU U MecTa
pueMa.
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[Ipu ocymiecTBICHUH NPEIBAPUTEIHLHON 3amUCH 3asABUTENb B 005S3aTE€IHHOM
nopsake NHHOPMUPYETCS O TOM, UTO MPEBAPUTEIbHAS 3allMCh aHHYJIUPYETCS B CIIydae
€ro HESBKM 110 UCTEUEHUHU |5 MUHYT C HA3HaYE€HHOI'0 BPEMEHU MpHUEMA.

3asBUTENb B JIF0OOE BpEMsI BIPABE OTKA3aThCS OT MPEIBAPUTEIBHON 3aIIUCH.

3anpemiaercs TpeOOBATh OT 3asBUTENS COBEPILIECHUS HMHBIX JEHCTBUM, KpoMe
IPOXOXKICHUS WACHTU(PUKAIIMN U ayTEeHTU(UKALMM B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoil ®denepauuu, ykazaHus LeId IOpHEMa, a TaKKe
IPEIOCTABICHUS] CBEACHUN, HEOOXOOUMBIX MJIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0AUMO 3a0pOHUPOBATH JJIs IPUEMA.

3. CocTas, MocienoBaTeNbHOCTh U CPOKU BBITIOJTHEHHS aIMUHUCTPATUBHBIX TIPOIIEAYD,
TpeOOBaHMS K IOPAJKY UX BBINOJIHEHUS, B TOM YHCJIE OCOOEHHOCTH BBITOJIHEHHUS
aAMUHUCTPATUBHBIX IPOLEAYP B AINEKTPOHHOM (hOpMe, a TaK:Ke OCOOEHHOCTH
BBINIOJIHEHHSI a/IMUHUCTPATUBHBIX MPOLEAYP B MHOTO()YHKIIMOHAJIBHBIX LEHTPaxX

3.1. Onucanue mociaea0BaTeIbHOCTH ACHCTBUM MPU MPEIOCTABICHUH
MYHULIUTATBHON YCITyTH

3.1.1. [IpenocraBneHre MyHUIIMTIAILHOW YCIYTH BKIIIOYAeT B ce0s CIEAYIONINE
aJIMHHHUCTPATHBHBIE TIPOIICTYPHI:

1) KOHCYJIbTUPOBAHHE 3aIBUTEIIS;

2) IpUHATHE H PACCMOTPCHHE KOMIUIEKTa JIOKYMEHTOB, TPEICTABICHHBIX
3asIBUTETIEM,

3) HampaBlicHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE B
MIPEIOCTABICHUY MYHUITUTIATLHOW YCITYTH;

4) moArOTOBKA pe3yJbTaTa MyHUITUIIAIBHON YCIIyTH;

5) 3akir0ueHHE TIOrOBOpa

6) BeIIaua (HanpaBICHKE) 3asIBUTEIIIO Pe3yJibTaTa MyHUIIUTIAIBHOW YCIYTH;

7) ucrtipaBieHUE TEXHUUECKHUX OIIHOOK.

3.2. Oka3aHue KOHCYJIbTallU 3asBUTEIIIO

3.2.1. OcHOBaHMEeM Hayvajlia BBIMOJTHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
ABJISIETCST OOpalleHue 3asBUTENsl MO BOMPOCAM, CBSI3AHHBIM C MPEAOCTABICHUEM
MYHULIUTNIAJIIBHON YCITYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITNIOJHEHHE
aAMUHUCTPATUBHOM MPOIIEAYPHI, SABIIACTCA:

npu obpaienuu 3asBurens B MOL] — paborark MOI];

npu oOpanieHuu 3asiButens B Opran — celuairucT OTAelNa yUeTa U pacipeaesieHus
KWibsl VcnoNHUTENRHOTO KOMHUTETA (Aajiee - JAOHKHOCTHOE JIMIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHHUE).
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3.2.2. 3asBUTENL BIpaBe OOPATUTHCS 3a KOHCYJbTAIMEH O TMOPSIAKE U CPOKax
MPeIOCTaBICHUSI MyHUIIMTAIBbHOU yeayru B MO nuyHo 1 o TenedoHy 1 3JIeKTPOHHON
nouTe.

Pa6otHuk M®L] koHCYIbTHUPYET 3asBHUTENS, B TOM YHKCJIE MO COCTaBy, Gopme
IpEICTaBIIEMON TOKYMEHTALMU U JIPYTMM BOIPOCaM Ui MOJIyYeHHs] MyHUIIUIIAIbHON
yCIIyTH.

3asiBUTENIb MOXET IMOJIyYUTh MHPOPMALUI0 O TMOPSAKE MPEerIoCTaBICHUS
MYHUIIUITAIBHOM yCayru Ha oduiinanbHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITNOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynbraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISAIOTCA:
KOHCYJIBTAIIHS IO COCTaBy, (hopme mpeCcTaBIgeMOi JOKYMEHTAIH U IPYTUM BOIIPOCaM,
HEOOXOUMBIM IS TTOJTyYEHUsI MyHUIIUTIATHbHON yCIyTH.

3.2.3. 3asBurens Brpase 00paTuThes B Opran no tenedoHy U 3JIEeKTPOHHOM ToYTe,
a TakKe MOJYYUTb KOHCYJbTalMio Ha PecnyOnukanckoM mopraie, caite OpraHa o
MOPSJIKE U CPOKAX MPEOCTABICHUSI MyHUIIUIIATILHOW YCIYTH, B TOM YHCIIE IO COCTaBY,
dopMe mpeAcTaBILEeMON MOKYMEHTAlMA MW JAPYTUM BOMpOCAM JUIsSl TOJYYEHHUS
MYHULIUNIATBHON YCIYTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHUE HHPOPMUPYET
3asBUTENII B COOTBETCTBUM C TpeOoBaHUSAMHU MyHKTa 1.3.4 aJIMHUHUCTPATUBHOIO
perjameHra.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO THS NOCTYIUICHUS! 0OpalleHusl.

PesynpraraMu  BBIMTOJIHEHUST ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
KOHCYJBTAIlMM TIO COCTaBy, (opMe TMPEeACTaBIAEMON MOKYMEHTAIlMH | JAPYTUM
BOMPOCaM, HEOOXOIUMBIM JIJIsI TIOTYYCHHSI MyHHUITUTTATBHON YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILIEKTAa JOKYMEHTOB,
IPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEAOCTABICHUS MYHHUIIMNIAJIBLHON YCIyTrHd 4epe3
MOI] unu ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asButens (mpeacTaBUTENh 3asBUTENs1) oopamaercs B M®I] ¢ 3ampocom
O TMPEJOCTaBJICHUM MYHUIMNAIBLHON YCIYIM W MPEACTaBISIeT JTOKYMEHTHI B
COOTBETCTBHUHM C IYHKTOM 2.5 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymumii mpuem 3asBICHUN:

OTpEENsIET MPeaMET OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJAUT TMPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpPEOOBAaHMSIM, YyKa3aHHBIM B
NyHKTE 2.5 aAMUHUCTPATUBHOTO PEIJIAMEHTA;

3aMoJHSAET JIEKTPOHHYIO0 dhopmy 3asiBieHuss B AUC MODI];

MIpU IPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTENE, OCYLIECTBIIACT CKAaHUPOBAHUE IMPEACTABICHHBIX
JIOKYMEHTOB;

pacnevarbiBaet 3asBiaeHue u3 AUC MOL];
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NepeNAET 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;
1ocCJIe MOANKUCAHUS CKaHUPYeT nognucanHoe 3assieHue B AUC MOL];
3arpyxaer B AUC MO®IL] nokyMeHTbI, IPeCTaBICHHbIE B 3JEKTPOHHOU (hopme

WIH 3JCKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JTIOKYMEHTOB, (POPMHUPYET IECKTPOHHOE

NEN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHHsI 3asIBUTEJIS.

Pe3ynbraTaMu BBINOJIHEHUSI AIMUHUCTPATUBHBIX MPOLIEAYP SABJISIOTCS: TOTOBOE K
OTIPABKE 3asBJICHHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpaBiisieT makeT JOKYMEHTOB, IPUHATHIX OT 3asIBUTEIIS
B OpraH B 3JIeKTpOHHOH (hopMme (B COCTaBE MAKETOB 3IEKTPOHHBIX J€JT) B TEYEHHE OJTHOTO
pabouero AHsS co JAHS oOpalleHus 3asgBUTENS B CTPYKTypHOE noapazaeneHue MO,

Pe3ynpTaTaMy BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE J1eJI0), HampaBjiieHHble B OpraH, MOCpPeICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM JIOKYMEHTOB JUIsl IPEAOCTABICHHS MYHHLIMIIAIBHOM YCIyI'HM B
ANEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJICKTPOHHOU (pOpME BBIMOJIHSET
CIICIYIOIIHUE JCUCTBUA:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBIICHUS;

3anojgHseT (OopMy DJIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEICHHS,
HE00X0AMMbIE U 00s13aTENbHBIE VISl IPEIOCTABICHUS MyHUIIMTIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (hOpME HIIM DIJIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUs! (IIPU HEOOXOIUMOCTH);

NOATBEPKAAeT (HaKT O3HAKOMIIEHHS M COIVIACHS C YCIOBUAMH M TOPSJIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyTH B D3JIEKTPOHHOU (opme (ycTaHaBIMBaET
COOTBETCTBYIOIYIO OTMETKY O COTVIACHH B (POPME AIEKTPOHHOTO 3asBICHMUS);

MOJITBEPXKJAET  JIOCTOBEPHOCTb  COOOIICHHBIX CBEJIEHUN (yCTaHaBJIMBAeT
COOTBETCTBYIOIIYIO OTMETKY B (DOpME IIIEKTPOHHOTO 3asBIICHHUS );

OTIIPABJISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaKUMaeT
COOTBETCTBYIOILYIO KHOTIKY B (DOpME 3JIEKTPOHHOTO 3asIBJICHMUS);

3JIEKTPOHHOE 3asIBJICHUE MOAMMCHIBAETCS B COOTBETCTBUHU C TPEOOBAHUSIMU ITyHKTA
2.5.3 aIMUHUCTPATUBHOTO PETIaMEHTAa,

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIorHYecKasi MpoBepka CHOPMHUPOBAHHOTO 3ampoca OCYLIECTBISETCS
€MHBIM TOPTAJIOM aBTOMAaTUYECKM HA OCHOBAHUH TPEOOBAHUIA, ONIPEAEIISIEMBIX OPTaHOM

(opranuzaiyeii) B MpoIecce 3aroJHEHUS 3asgBUTEIEM KaKI0T0 U3 TOJICH AJIEKTPOHHOU

dopmpbl 3anpoca. [Ipy BBISIBIEHUN €TUHBIM MOPTATIOM HEKOPPEKTHO 3aMOJIHEHHOTO MOJIS

ANIEKTPOHHOM (OPMBI 3ampoca 3asiBUTENb YBEIOMIISIETCSI O XapaKTepe BBISBICHHOU

OIMOKM W TOPSAAKE €€ YyCTpaHeHHs] MOCPEACTBOM HH(GOPMAIMOHHOTO COOOIIEHHUs

HEMOCPEACTBEHHO B 3JIEKTPOHHOM opme 3asBICHHUS.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJHSIIOTCS B ICHb OOpAIIeHUs 3asiBUTEIS.
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PesynbraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
AJIEKTPOHHOE JIe7I0, HampaBieHHOoe B OpraH MOCPEICTBOM CHUCTEMBI AJIEKTPOHHOTO
B3aMMOJECHUCTBUA.

3.3.3. PaccmoTpenne KOMIUIEKTa JOKyMEHTOB OpraHom.

3.3.3.1. OcHoBaHueM Hauajia BBINIOJHEHUS QJIMUHUCTPATUBHOM MPOIETYpPHI
ABJISIETCSl TIOCTYIUICHHE 3asBJIIEHUS M HHBIX JIOKYMEHTOB, HEOOXOJUMBIX JIJIst
PeIOCTaBICHUS MyHUIIUNATBHON YCIIYTH.

JolKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aMUHUCTPATUBHOU MPOLIETYPHI SIBISETCS CHEIUANIKUCT OT/eNa yUeTa U pacrpeecHus
KUIbs (J1ajiee - TOJKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOpareHus 3aaBUTENS C 3asBiIeHreM B OpraH:

OTIpesensieT MpeaAMET 0OpallIeHus;

yCTaHaBIMBAECT JINYHOCTD 3aBUTEIIS;

IPOBOIUT MIPOBEPKY MOTHOMOYMH JIUIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOJAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBaHHSIM, yKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETIIaMEHTa, IPOBEPKY COOTBETCTBUS MPEACTABICHHBIX
JOKYMEHTOB YCTAaHOBJICHHBIM TpeOOBaHUAM (Haajexaimee OQOpMIIEHHE KOIUH
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX IMOJYMCTOK, IPUIIHUCOK, 3aUEPKHYTHIX CJIOB U
UHBIX HE OTOBOPEHHBIX UCIPABICHUI);

3allOJIHAET  AJIEKTPOHHYIO  (OopMy  3asABJIEHUS B  aBTOMATU3MPOBAHHOU
MHPOPMAIIMOHHON CHCTEME, MpelHa3HAYeHHOW JUIsl OKa3aHUs TOCYJapCTBEHHBIX H
MYHHUITUTIATBHBIX YCIYT;

IIPU TIPEIOCTABIICHUH IOKYMEHTOB, YKa3aHHBIX B MTyHKTE 2.5 aAMUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYIIECTBIIACT CKAHUPOBAHUE TMPEACTABICHHBIX
JOKYMEHTOB;

pacreyaThIBacT 3asBIICHNUE;

nepesacT 3asBUTENIO Ha TPOBEPKY U MOAMHICAHNUE;

1ocJie MONUCAHNS CKAHUPYET MOANMCAHHOE 3asiBICHNUE;

3arpyxaer B aBTOMATU3UPOBAHHYIO UH(GOPMALIMOHHYIO CUCTEMY,
NpeIHa3HAYEHHYIO0 [UIsl OKa3aHUS TOCYJAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyT
JOKYMEHTBI, NpPEJCTaBICHHbIE B JJEKTPOHHOU (opMe WM 3IEKTPOHHBbIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (JOPMUPYET IJIEKTPOHHOE J€J10;

BO3BpaIllaeT MOJMUCAHHOE 3asBJICHUE M OPUTHHANBI OYMaXKHBIX JOKYMEHTOB
3asBUTEIIIO;

BBIJIA€T 3aBUTENIO PACIIKUCKY B IIpUEME JOKYMEHTOB.

B ciydyae Hanmuus OCHOBaHWU JJIsl OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMIISICT 3asBUTENSI O HaJIUYUU
NPETATCTBUN JIJIS TIpHUeMa 3asiBICHUS M BO3BpAIlaeT eMy JOKYMEHTHI ¢ OOBSICHECHHEM
COJIep>KaHusl BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMe TOKyMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MpPHUEM JOKYMEHTOB, TOCIIE
MOCTYTUICHHUSI JOKYMEHTOB Ha PacCCMOTpPEHHE:!

IPUCBAMBAET 3asBJICHUIO HOMEP B COOTBETCTBUHU C HOMEHKJIATYPOH JIed U CTaTyc
«IIpoBepka TOKyMEHTOBY;

U3ydaeT TMOCTYNUBIINE OJCKTPOHHBIE Jeja, B TOM UHCJIE MPUIOKEHHBIC
3asiBUTEJIEM JTOKYMEHTHI B QJIEGKTPOHHOM (hopMe U 3JEKTPOHHBIE 00pa3bl TOKYMEHTOB;
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MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;
MPOBEPSICT COOIIOJICHUE YCIOBUU JIEUCTBUTEIBLHOCTU SJECKTPOHHOM MOIIHUCH,
nocpeAcTBOM oOpameHuss Kk Eaunomy mopramy (B ciayyae, €ciau 3asBUTEIEM

MPECTABIICHBI AIEKTPOHHBIE JIOKYMEHTBI, MOANMUCAHHbBIC YCUJICHHOMN
KBTU(PUITUPOBAHHON AJIIEKTPOHHOM MOJIHUCHIO).
[Tpu HaJIU4YUH OCHOBaHMUI, MPETYyCMOTPEHHBIX MTYHKTOM 2.7.1

aJIMMHHUCTPATUBHOI'O pErjiaMeHTa, MOJArOTaBIMBACT NPOEKT pelIeHHs 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABIECHUS! MyHULIMIIAIbHON YCIYTH.

B cnywae, ecnm B pe3ynabTare MNPOBEPKH YCHWJICHHON KBaaU(pUIMPOBAHHON
AJIEKTPOHHOM TMOANMCH BBIABIEHO HECOONIIOJCHUE YCIOBUHA €€ JEeWCTBUTEIbHOCTH,
MPOEKT peleHus: 00 OTKa3e JOJHKEH colep)kKaTh MyHKThl cratbu 11 denepampHOTO
3akoHa Ne 63-D3, KOTOPBIE MOCITYKUIH OCHOBAHUEM JJISl €T0 IIPUHSTHUS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
MPEA0CTABIEHUS MyHULIMIIAJIBHON YCIYTH, C YKa3aHUEM MPUYUH OTKa3a (B ciyyae, ecliv
OCHOBaHMS I OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX JJISl MPEJOCTABICHUS
MYHUIMIIAIBHOM YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBJICHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMs JJid OTKa3a B IpPHEME JOKYMEHTOB JOJKHBI COJEpPKATh
UHPOpPMAIMI0O O HAMMEHOBAHUU JOKYMEHTOB (MH(OpMaluu, CBEIEHUIl), KOTOpbIE HE
IPEICTABICHbI, COJEpP’KaT HEIOCTOBEpHblE U (WJIM) TPOTUBOPEUUBBIE CBEACHMUS,
oopMIIEHBI C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcss Ha
COIJJaCOBAaHME B YCTAHOBJIEHHOM IIOPSIIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000poTAa.

CornacoBaHue poeKTa peieHus 00 0TKase B IpUeMe JOKYMEHTOB, HEOOXOIUMBbIX
ULl TPEIOCTaBICHUS MYHUIUIAIBHOM YCIyrd, OCYLIECTBISIETCA B TMOPSIKE,
MPEeIyCMOTPEHHOM MYHKTOM 3.5.3 aAIMHHUCTPATHBHOTO PETIIaMEHTA.

B ciywae oOTCyTCTBHSI OCHOBaHMM MJii OTKaza B NpHEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MyHKTOM 2.7.1 aJIMHWHUCTPAaTHBHOTO pETJIAMEHTA, JOKHOCTHOE
JUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero JHS CO JHS
MOCTYIUJICHUS 3asIBJICHUS, HAPABIISET 3asBUTENI0, YKA3aHHBIM B 3asIBJICHUHU CIIOCOOOM,
YBEJOMJICHHE O TMOCTYIJIEHUU 3asBJICHUS, COJIEpKAlllee BXOAAIIUNA PErucTpallMOHHbBIN
HOMEp 3asBJICHUS, JATy IMOJIyYE€HUs 3asBJICHUS, ME€peueHb HAUMEHOBaHUU (aiiyos,
IPEICTABICHHBIX K HEMY JIOKYMEHTOB, JaTy MOJYYEHHs pPe3ysibTaTa MyHULUIAJIBHOU
YCIIYTH.

3.3.3.4. Ucnomnenue mnpornenyp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATHUBHOIO  pPErjJaMeHTa, IMpU HAJIMYUM TEXHUYECKOW  BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW [JIsi OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUNATBHBIX YCITYT.

3.3.3.5. AAMHUHHUCTpaTUBHBIE MpPOIEAYPHl, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aAMUHUCTPATUBHOTO PETIAMEHTA, BHITIOJIHAIOTCS B TEUEHHUE OJJHOTO pab0Yero JHs cO JHS
MOCTYIUJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMu BBIIOJIHEHUS] AIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: TPUHSITHINA
Ha PACCMOTPEHUE KOMIUIEKT JIOKYMEHTOB WM MPOEKT peleHuss o0 OTKaze B MpUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.
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3.4. HampaBneHue MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
IIPEAOCTaBICHNNA MYHHUIIMIIAJIBHON yCIIYyTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMHHHCTPATUBHOM MPOLEAYpPbI
ABJIAETCS TOJYYEHHE JOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHUE aJIMUHUCTPATUBHOM MPOLEAYPHl, OT JOJKHOCTHOTO juua (paboTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOIKHOCTHBIM ~— JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3@  BBIIOJIHEHUE
aAMUHUCTPATUBHOW MPOLEYPHI, SIBISETCS CIELUAINCT OTACNA YUeTa U PaCIpeIeICHUsS
KWibg  (Jamee -  JOJDKHOCTHOE  JIMIO, OTBETCTBEHHOE 32  HaIpaBJICHUE
MEKBEJOMCTBEHHBIX 3aPOCOB).

3.4.2. JIomKHOCTHOE JIUIIO0, OTBETCTBEHHOE 33 HAINPABICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (OPMUPYET U HANPABILAET B 3JICKTPOHHOW (POpME MOCPEACTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOKHOCTH — HWHBIMH CIOCOOaMH) 3ampochl O NPEIOCTaBICHUH JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO pErJIaMEHTA.

AJMUHHCTpPAaTUBHBIE TNPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBIIIOJIHSAIOTCS B JICHb IPUHATHS 3as1BJICHUSI HA PACCMOTPEHUE.

Pe3ynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCH:
HamnpaBJieHHbIE B OpraHbl BJIAacTH U (WIM) MOABEIOMCTBEHHbIE OpraHaM BIACTU
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenayiucThl  TOCTABIIMKOB  JIAaHHBIX HA  OCHOBAaHUU  3alpOCOB,
NOCTYIMBIINX Y€pPEe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEWUCTBUS,
MPEAOCTABIAIOT 3alpallliBaeMble JOKYMEHTHl (MH()OpMalMI0) WIM HaImpaBisoT
yBEJIOMJICHHUSI 00 OTCYTCTBHM JOKYMEeHTa W (Wjiv) MH(OpMalUKM, HEOOXOIUMBIX JIs
MPE0CTaBICHUS] MYHUITUTIAJILHON YCIIYTH (Aanee — yBeJIoMIIeHHE 00 0TKase).

AIMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B TEUEHUE TISATU JHEH CO THS MOCTYIIEHHUSI MEKBEIOMCTBEHHOTO 3a1poca
B OpraH WJM OpraHu3alrio, MPEeIOCTABISAIOMINE JOKYMEHT U MH(OPMAIIUIO, €CIIU UHBIE
CPOKM TMOJArOTOBKM M HaIlpaBJEHUSI OTBETA HAa MEKBEJIOMCTBEHHBIA 3ampoc He
yCTaHOBJEHbl (efepalbHbIMU  3aKOHAMH, MpPaBOBbIMM akTamu llpaBuTenbcTBa
Poccuiickoii denepanyivi ¥ MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMAaTUBHBIMU MPaBOBBIMU akTaMu Pecny6nuku Tarapcran.

PesynpraTaMy  BBINOJHEHUS  aJIMUHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEZCHHS), HEOOXOAUMBIE IJISl TPEJOCTABICHUSI MyHUIIUIIATBHON YCIYTH,
1100 yBeAOMIICHHE 00 0TKa3e, HallpaBJICeHHbIE JOKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
HaIpaBJeHUE MEXBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. IOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICUCTBUS  JIOKYMEHTHI (CBEIIEHHUsA), HEOOXOIMMBbIE IJIsi MPEIOCTaBICHUS
MYHUIIMNAIBHOW yCIIyTH, JU00 yBeAOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JTOKYMEHTa U
(unm) uHGOpPMAITIH.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHB MIOJyYE€HHSI CBEACHHI 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.
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Pe3ynbraraMu BBINOIHEHUS aIMUHUCTPATUBHBIX MPOLIETYP SIBISIOTCS JOKYMEHTBI
(cBeneHus1), HEOOXOAUMBIE JIJISl IPEIOCTABICHUS MYHUIIUIAIBHONU YCIIYTH.

3.45. MHcnonnenue mpouenyp, yKa3aHHbIX B myHkTtax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  pPErjJaMeHTa, I[P HaJUYUM TEXHUYECKOM BO3MOKHOCTH
OCYILIECTBIISIETCS] B aBTOMATUYECKOM PEKUME C UCIOIb30BaHUEM aBTOMATU3UPOBAHHOU
MH(POPMAIITMOHHON CHUCTEMBl, IPEJHA3HAYEHHOM [JIs OKa3aHMsl TOCYAApCTBEHHBIX U
MYHULIMNIAABHBIX YCIAYr, B TOM 4YHCJIE€ C MOMEHTa pETUCTpalluy 3asBJICHUS B
COOTBETCTBUH C IMMyHKTOM 2.13 aIMUHUCTPAaTUBHOTO pErJIaMEHTAa.

3.4.6. MaxkcumanbHbIi CpOK BBIIOJHEHUS aJMHUHUCTPATUBHBIX IPOLENYP,
yKa3aHHBIX B MyHKTE 3.4 aMMHHUCTPATUBHOIO PETJIAMEHTA, COCTABIIAET IATh pabounux
THEN.

3.5. [loaroroBka pe3ynbrata MyHULIUIATBHON YCIYTH

3.5.1. OcHoBaHuMeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLETYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBIICHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX IS
PEIOCTaBICHUS MyHUITUTIATBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE A MUHUCTPATHUBHOM
IPOLIETYyPhI, SBJISETCS CIEUUATUCT OTJAENIa y4eTa U paclpelereHus Kuibs (manee -
JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIOATOTOBKY pE3yJIbTaTa IPEIOCTaBICHUS
MYHUIUITAIBHON YCITyTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJjbTara
MPE0CTaBICHUS] MYHUITUTIATbHON YCIIyTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMILIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABIECHUS MYHULIMTIAJIBHON YCITYTH;

MpU BBISIBIGHUM OCHOBAaHMM JUIsi OTKa3a B NPEAOCTABICHUU MYHHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B yHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTAa, MOJArOTaBINBAET
MPOEKT pelieHust 00 OTKa3€e B MPEIOCTABICHUH KIJIOTO MOMEILIEHHUS IO IOTOBOPY Haiima
CITY>K€OHOT0 JKHJIOTO MOMEIIICHMUS,

B ClTydae OTCYTCTBHUSI OCHOBAHUM JUIsl OTKa3a B MPEIOCTaBICHUN MYyHHUITUTIATHHON
YCIIYTH, TPETYCMOTPEHHBIX MMYHKTOM 2.8.2 a AIMUHUCTPATUBHOTO PETJIAMEHTA, TI0 UTOTaM
PAacCMOTPEHHUSI JTOKYMEHTOB, HEOOXOIUMBIX ISl TPEJOCTABICHHUS MYHUIIMITATIBHON
YCIIYTH, TOJTOTaBIMBAECT TMPOEKT pacnopsbkeHus OpraHa o MpeaoCTaBlICHUU
TPpaKIAHUHY SKHIJIOTO IIOMEIIEHUS 110 JOTOBOPY HaliMa CITy>K€OHOT0 JKUITOTO TTOMEIICHHS

HalpaBJsieT  TMOATOTOBJICHHBIH  TMPOEKT  pe3yibTaTa  IPEIOCTaBICHUS
MYHUIIMNAIBHOW YCIYTM HAa COTJIACOBAaHUE B YCTAHOBIIEHHOM IMOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOT'O IOKYMEHTOO00pOTA.

AIMUHHCTpPATUBHBIC TPOIEAYPHI, YCTaHABIMBACMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSL B TEUEHUE JIBYX pabOuux JHEH.

Pe3ynbraTaMu BBITIOJIHEHHSI aIMUHACTPATUBHBIX MPOIIETYP SBIISIOTCS: MTPOCKTHI,
HaIpaBJIeHHbIC HA COTJIACOBAHUE.

3.5.3. CornacoBanue H TMOJINUCAHUE TIPOEKTA pe3ysibTaTa MPEIOCTABICHUS
MYHULIMOAIBHON  yCciIyru (majgee — TMPOEKThl JTOKYMEHTOB)  OCYILECTBISIETCS
PYKOBOJHTENEM CTPYKTYPHOTO NOJAPA3JEIEHUsI, OTBETCTBEHHOTO 3a IOATOTOBKY
pe3ynbTaTa MyHULIMIIAJIBHOM yciyru, PykoBoguTenem Oprana.
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[ToaroToBIICHHBIE TPOEKTHI TOKYMEHTOB, UMEIONINE 3aMEUaHUs, BO3BPAIIAIOTCS
Ha JOpaOOTKy JHUIly, OTBETCTBEHHOMY 3a TIOJTOTOBKY pe3yJbTaTa MYHHUIIUITAILHON
yeryru. [locie ycTtpaneHus: 3aMe4aHUil MPOEKTHI TOKYMEHTOB TMOBTOPHO IEPEAAOTCS
JUTSI COTJIACOBAHMSI M TIOITUCAHUS.

PykoBoautens Oprana mpu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB MpPOBEPSET
coOJII0/IeHre aIMUHUCTPATUBHOTO PErilaMeHTa J0KHOCTHBIMU uiiaMu OpraHa B 4acTu
CPOKOB BBIMOJTHCHHUS aJMUHHCTPATUBHBIX MPOIEIYpP, HX TOCIEIOBATEIBHOCTH U
MOJIHOThI, HAJIMYUSl COIJIACOBAHMM YIMOJIHOMOYEHHBIX JOKHOCTHBIX Jui Oprana B
CUCTEME AJIEKTPOHHOTO JJOKYMEHTO000pOTA.

B ciydae BBISBICHHS ~HApyIIEHHWH B  9acTH CPOKOB  BBIMIOJHCHUS
aIMUHUCTPATUBHBIX TPOIEAYpP, MX IMOCICI0BATEILHOCTH W TOJHOTH PyKOBOIUTENH
Oprana HHAIIMAPYET MPUBJICYCHUE K OTBETCTBEHHOCTH JIHII, TOTTYCTUBIIIUX HAPYIICHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aIMHHHCTPATHBHOTO PETJIAMCHTA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMBIC HACTOSIIMM ITyHKTOM,
BBITIOJTHSIFOTCSI B TEUYCHUE OJTHOTO pabodvero JTHS.

PesynpTaTaMy  BBITIONHEHWS  aJAMUHUCTPATUBHBIX  TMPOICAYP  SBIISIOTCS:
MOJMMCAaHHOE PEIICHHUE.

3.5.4. UHcnonnenue nmporeayp, yKazaHHbIX B nyHktax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, IMpPH HAJMYUM TEXHUYECKOW BO3MOXKHOCTHU
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BaHUEM aBTOMATHU3HPOBAHHOMN
UH(OPMAITMOHHOW CHUCTEMBI, MpeAHA3HAYECHHOW Il OKa3aHWs TOCYAapCTBEHHBIX H
MYHHUITUTIATBHBIX YCITYT.

MakcumanbHbIA CPOK BBIMIOJTHEHUSI aIMUHUCTPATUBHBIX MPOLIEYDP, YKa3aHHBIX B
myHKTe 3.5. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISET TPU PabOUYUX JTHS.

3.6. Brimaua (HanpapiieHHE) 3asIBUTEITIO PE3yJIbTaTa MYHUITATIAILHON YCIyTH

3.6.1. OcHoBanmeM Hauaja BBIMOJTHEHUS AaIMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCA TOJIy4YEHUE JIOJDKHOCTHBIM  JIMIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aIMUHHACTPATUBHOM NPOLIEAYPHI, TOKYMEHTA, NOATBEPKIAIOMIETO IPEAOCTABICHUE
MYHUIUIAIBHON YCIIyTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJIHEHHE aJMUHUCTPATUBHOM
MPOLIEIYPHI, ABJISIETCS CIEHHUATUCT OTAENA ydeTa M pacHpeleieHus XKuibs (manee -
JNOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTara IPENOCTaBICHUS
MYHULMIIATBHOU YCIIYTH.

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HaIpaBJICHUE)
JOKYMEHTOB:

00ecIeynBaeT pErucTpalfio U BHECEHHE CBEJIEHUI O pe3yJIbTaTe Mpel0CTaBICHUS
MYHULANIAIBHON YCIYTH B MOJCHCTEMY BEACHUS JOKYMEHTAIIMM aBTOMAaTU3UPOBAHHOM
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW [JIsi OKa3aHUs TOCYJapCTBEHHBIX U
MYHULANIAIBHBIX YCIIYT;

U3BEIIAET 3asBUTENIA (€ro MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asBJICHUU, O
pe3yabpTare NPEeAOCTABICHUS MYHULUIIAIBHOW YCIYTM U O BO3MOYKHOCTH TOJIYYEHUS
pe3ynbTaTa NpeJoCTaBIeHUs] MyHUIIMNAIbHON yciryru B Oprane wiu B MOII,

Hcnonnenne  mpouenyp INpd  HAIAYAM — TEXHUYECKOW  BO3MOXKHOCTH
OCYILECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C MCITOIb30BAHUEM aBTOMATU3UPOBAHHOU



26

MH(GOPMALIMOHHONW CHCTEMBbI, TMpeIHa3HAaYeHHOW MAJii OKa3aHUs TOCYJapCTBEHHBIX U
MYHULUIATbHBIX YCITYT.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TEYEHHE OJHOTO padoyero JHSA CO JHSA MOANHMCAHMS JIOKYMEHTa,
SBJISFOILIETOCS pe3yapTaToM IPEAOCTABIECHUSA MYHULHATTAIBHOM YCIIyTH,
YIOJHOMOUYEHHBIM JI0JDKHOCTHBIM JiuiioM Oprana (OpraHom).

PesynbraTaMy  BBINIOJHEHUS  aJIMHUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
pa3MelIEHue CBEICHUW O pe3ysIbTaTe MPEJOCTABICHUS MYHULMNAIBHOW YCIYTH B
UH(OPMAITMOHHBIX CUCTEMaX, U3BEIICHHE 3asBUTENS (€r0 MPEACTABUTEIIS) O pe3ysIbTaTe
peI0CTaBICHUSI MyHUIIUNIATBHOM YCIYTH M CIOCO0aX €ro Moy4eHusl.

3.6.3. Ilopsamox Bblgaud (HampaBlIeHUs) pe3yjbTaTa  IPEIOCTaBICHUS
MYHHUIUNIAIBHON YCIYTH:

3.6.3.1. IIpu oOparieHuu 3asiBUTENS 32 Pe3yIbTATOM MYHHIIMITATLHOW YCIYTH B
MOII, pabotark M®L] BbIIaeT 3aBUTEIIO PE3YIbTAT MYHULIUIIATBHOM YCIYTH B popMe
AK3EMIUISIpA JJIEKTPOHHOTO JOKyMEHTa Ha OymaxkHoMm Hocurene. Ilo TpebGoBanuio
3asIBUTENS] BMECTE C 3K3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHTEIE
€My MPEIOCTABIAECTCS DK3EMIULSIP AJIEKTPOHHOTO JTOKYMEHTA ITyTEM €ro 3alkCH Ha
CbEMHBI HOCUTENb HH(OpPMALIMM WM HaNpaBiICHUS HSK3EMIUISIpa 3JIEKTPOHHOIO
JOKYMEHTa IO 3JIEKTPOHHOM moure B aapec 3asBuressd. [Ipym 3anucu Ha ChEMHBIN
HOCUTENb MH(OPMALMU WM HAIPAaBJICHUU 3K3EMIUISIpa 3JEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOpPOTO COCTAaBJEH 3K3EMIULIP 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM
HOCHUTEJIE, 0 DJEKTPOHHOM MOYTE€ MACHTUYHOCTH TAKOTO JK3EMIUIAPA 3JIEKTPOHHOIO
JOKYMEHTA 3K3eMIUIIPY 3JEKTPOHHOIO JOKYMEHTa Ha OyMaKHOM HOCHUTEJE 3aBEpsIeTCs
YIOJIHOMOYEHHBIM COTPYAHUKOM C MCIOJb30BAHUEM YCUJIEHHON KBaJIM(DPUIIMPOBAHHON
3JIEKTPOHHOM MOIHCH.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B TOPAJIKE OYEPEIHOCTH, B JI€Hb MNPUOBITUA 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM padboTsl MOII.

Pe3ynpTaTaMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (PUKCALUs
dakTa BbIJAYM pe3yibTara NMpeaocTaBieHus MyHuIunaabHou yciayru B AUC MOI],
pe3ynbTaT NPEJOCTABICHUS MyHUIIMIIAIIBHON YCIIyTH, BBIJAHHBIA 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamiennu 3asBUTENS 3a PE3yJbTATOM MYHHUIIUMAIBHON YCIYTH
yepe3 PecryOnukaHCKUN TOpTaln 3asBUTENIO0 B JIMYHBIA KaOWHET aBTOMATHYECKU
HAIpaBIIETCS  DJIGKTPOHHBIM  00pa3  JOKYMEHTa, SIBISIIOIIETOCS — PE3yJIbTaTOM

[IPEIOCTABICHUS MYHULIMIIATBHON YCIYyTH, ITOJIIMCAaHHbBIN YCUJICHHOM
KBaJIN(DULIMPOBAHHOMN 3JIEKTPOHHOMN MOAMUCHIO YIIOTHOMOYEHHOTO JOKHOCTHOTO JIMIIA
Oprana (Oprasom).

AJMUHHUCTPATUBHBIEC TIPOIEAYPhI, YCTAHABIMBACMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHAIOTCS B JCHBb IOAMKMCAHUSA JOKYMEHTA, MOATBEPKIAIONIETO TPEIOCTABICHHUEC
(0TKa3 B MPEAOCTABIICHUH ) MYHHUIIMITAIGHON YCIIYTH, YIOJHOMOYCHHBIM JTOJDKHOCTHBIM
nutioM Oprana (OpraHom).

PesynpTaTaMy  BBITIOJHEHWS  aJAMHHHCTPATUBHBIX  TPOIEAYP  SBIISIOTCS:
HampaBieHue (TPeIoCTaBlIeHNUE) C WCIONb30BaHUEM PecrmyOmuKaHCKOTO MopTasa
3asIBUTENTIO IOKYMEHTA, TTOATBEPIKAAIONIETO MPE0CTABICHIE MYHHUIIMITAIIBHON YCITYTH (B
TOM YHCJIE OTKA3 B MPEJOCTABICHUA MYHUIIUTIAILHON YCITyTH).
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3.6.3.3. IIpu oOpaiieHuu 3asiBUTENS 32 pe3yIbTaTOM MYHHUIIMMAIBbHON yCIyTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HANpaBJIEHUE) TOKYMEHTOB,
BBIJIAET 3asBUTENIO0 PE3YJbTAT MyHULMINAIbHOU yciyru. Ilo TpeOoBaHMio 3asBUTENS
BMECTE€ C OJK3EMIULIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM HOCHUTENIE €My
IPEAOCTABISAETCA IK3EMILISP AIEKTPOHHOTO IOKYMEHTA IyTEM €T0 3allMCH Ha ChEMHBIN
HOCHUTENIb UH(POpPMAllMK WM HAIpPaBJICHHs 3K3EMIUISIpa 3JEKTPOHHOTO JOKYMEHTa IO
AIEKTPOHHOM MOYTE B aPEC 3asIBUTEIIS.

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIOTCS B IOPSAJIKE OUEPETHOCTH, B ICHb IPUOBITHS 3aIBUTEINSI B COOTBETCTBUU
¢ IIpaBriiaMu BHyTpEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynpTaToM BBINIOJIHEHHS] aAMUHUCTPATUBHBIX MPOLEAYP SBIAIOTCS: (UKCALIUS
(akTa  BBIOAYM  pe3ynbTaTa  MPEJOCTABICHUS  MYHHUIMNAIBHOM  YCIyrd B
ABTOMATU3UPOBAHHOW WH(DOPMAIIMOHHOM CHCTEME, MpeIHA3HAYEHHOW [Jisi OKa3aHUs
roCyJAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

3.7. UcmnipaBieHne TEXHUYECKUX OMIHOOK

3.7.1. B cnyuyae oOHapyXeHHsI TEXHUUYECKON OIIMOKU B IOKYMEHTE, SBIISIOIIEMCS
PE3yIbTaTOM MYHUIIMIIAIBLHOMN YCIYTH, 3aBUTENb HanpasiisgeT B Oprax:

3asiBJIeHHME 00 UCIpaBICHUM TEXHUYECKOW ommubOku (mpuwioxenue Ne 4
HACTOAIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTENIO KaK Pe3yibTaT MYHHUIIMNAIBHOW YCIyTH, B
KOTOPOM COJIEP>KUTCS TEXHUUYECKasl OINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO0 CHUITy, CBHACTEIbCTBYIOIINE O HAIWYHH
TEXHUYECKOU OIIMOKH.

3asiBieHre 00 HMCTPaBICHUHA TEXHWYECKOW OMIMOKU B CBEICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI pe3yIbTaTOM MYHUIIUIIATHHON yCITyTH, TIOJIAETCs 3asBUTEIIEM
(YmOTHOMOYEHHBIM TIPEJICTABUTENIEM) TOYTOBBIM OTMpABICHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO0 uepe3 PecnyOnukaHckuil mopran WId
MOII.

3.7.2. JIoI>KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYILIECTBIISET
pUeM 3asiBI€HUsI 00 UCIPABIIEHUU TEXHUYECKOW OIIMOKHU, PErUCTPUPYET 3asiBICHUE C
MPUIOKEHHBIMH JOKYMEHTaMH U MIEpeIaeT UX JOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a
00paboTKy JOKyMEHTOB.

AJMUHUCTPATUBHBIE TIPOIEAYPhl, YCTAHABIMBACMbBIC HACTOSIIUM ITyHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHS C JaThl PETUCTPALIUU 3asBIICHUSI.

PesynbpraraMu BBITOHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: TPUHATOE
M 3aperHCTPUPOBAHHOEC 3asBIICHHE, HAMPABICHHOE HA PACCMOTPEHHE IOJDKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 3a 00pabOTKYy TOKYMEHTOB.

3.7.3. JloiKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0pabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEsIX BHECEHHUS WCIPaBICHUNA B JOKYMEHT,
SBIISIONINNACS PE3yTbTaTOM MPEAOCTABICHHSI MYHUIIUTIATHHON YCIYTH, OCYIIECTBIISET
NpOLEAYphl, MPEAYCMOTPEHHBbIE MYHKTOM 3.5 aJMHUHUCTPATUBHOIO pEriiaMeHTa, M
BBIJIAET HCIPABJICHHBI JOKYMEHT 3asBUTENIO (YIMOJHOMOUYEHHOMY IPEICTABUTEINIO)
JUYHO TOJl POCIHUCH C U3BATHEM Yy 3asBUTENS (YIOJHOMOYEHHOTO TMPEACTABUTEN)
OpUTHMHAJIA JOKYMEHTa, B KOTOPOM COACPKHUTCS TEXHUYECKas OIMOKA, UJIM HAMIPABIISAET
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B aJpec 3asABUTENS TOYTOBBIM OTHPABJICHHEM (ITOCPEICTBOM JJICKTPOHHOMN IOYTHI)
MMACBMO O BO3MOXHOCTH TIOJyYeHHUsS JOKyMEHTa MpH TpenoctaBieHuu B Oprax
OpUTHHAA TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUECKas OITHOKA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMBIC HACTOSIINM ITyHKTOM,
BBITIOJIHAIOTCS B TCUCHHUE ABYX pabOuYuX JHEHW IOcie OOHApY)KEHUS TEXHUYCCKOMN
OINMOKH WIIH TIOJTyYSHHUS OT JIF000T0 3aMHTEPECOBAHHOTO JINIIA 3asBJICHUS O JOMYIICHHOM
OIIIHOKE.

Pe3ynpTaTaMy BBITIOJHEHUS aIMUHUCTPATHBHBIX MPOICAYP SBISIFOTCS . BBIAHHBIH
(HampaBJICHHBIN ) 3asIBUTEITIO JIOKYMCHT.

4. Tlopsanox 1 GopMBbI KOHTPOJIS 3a MPEAOCTABICHUEM MYHHUIIUINIAILHON yCIyTH

4.1. ITopsatok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIIOIEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMH MOJ0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAaHUS K
MPEA0CTABIECHUIO MYHULIUIIAJIbHON YCIYTH, a TaK)KE IPUHATUEM UMU PEIICHUN

KoHTpob 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHHUS MYHULIMIAIBLHON yCIYTU
BKJIIOYAET B ce0s BHISIBJICHUE U YCTPAHEHHWE HApYIICHUH MpaB 3asgBUTEINICH, MPOBEICHUE
IPOBEPOK  COOJIIOJICHUST TPOLIEYyp TMPEAOCTABICHUS MYHUIUMIAIBHOM  YCIIyTH,
MOJITOTOBKY pelIeHui Ha JaeicTBus (0e3aeiicTBrE) NTOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu  KOHTPOJISL 3a COOJIOJEHUEM HCIHOJIHEHUS aJMUHUCTPATHUBHBIX
MPOLEAYP ABJISIIOTCS:

1) mpoBepka M COIJIACOBAHWE TMPOCKTOB JIOKYMEHTOB IO TPEJOCTABICHUIO
MYHULIMTIATBHOMN YCIIYTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEJICHUSA
NETONPON3BOACTBA;

3) mpoBeieHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
MPOLEAYP MPENOCTABIEHNS MYHHUIIUTIIAJBHON YCIIYTH.

B mensx Tekywmero KOHTPOJS MCIOJb3YIOTCS CBEICHUS, HWMEIOIIUECS B
AJIIEKTPOHHOM 0a3e MaHHBIX, CIyKeOHas KOPPECHOHJEHIMSA, YCTHAas W MHUChbMEHHAas
nH(popMaIus JOHKHOCTHBIX JIUI, OCYIIECTBIISIFOIINX BBITTOJIHEHUE aIMUHUCTPATHBHBIX
MpOLENYp, KypHaJbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTUE CBEACHUS.

JIns1 oCylIeCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU MTPEIOCTABICHUN
MYHULUIIAUIBHON YCIYTM W NPUHATHU PELIEHUA PYKOBOAMUTEIIO OpPraHa MECTHOIO
CaMOyNIpaBJEHUA MPEACTABISIIOTCS  CIPAaBKM O  Pe3yJbTarax MNpeAoCTABICHUS
MYHULIUTNIAJIIBHON YCITYTH.

O cny4asx ¥ NpU4YrHAX HAPYLIEHUS CPOKOB, IIOCJIEIOBATENBHOCTH U COACPIKAHUS
aIMAUHUCTPATUBHBIX MPOLEAYP AOJKHOCTHBIE JIMIIAa HEMEIJEHHO HWH()OPMUPYIOT
PYKOBOJUTENS OpraHa, MPEeJOCTaBISAIOMIETO MYHHUIMIIAIBHYIO YCIYTy, a TaKKe
MPEINPUHUMAIOT CPOYHBIE MEPBI [0 YCTPAHEHUIO HAPYIICHHUI.

Tekymuii KOHTPOJIb 32 COOJIIOJIEHMEM MOCJIEIOBATEIbHOCTH  JI€MUCTBUM,
ONPENCICHHBIX  AIMHUHUCTPATUBHBIMU  NOPOLEAYpaMH IO  MPEIOCTABICHUIO
MYHHUUUIIAIBHON YCIYTH, OCYIIECTBIAETCA 3aMECTUTEIIEM PYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIpPAaBJIEHUS, OTBETCTBEHHBIM 3a OpPraHM3alMIi0 padOThl IO
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IIPEAOCTABICHUI0 MYHMIIMIIAJBHON YCIYyTH, HAYAJIIBHUKOM OTZEJIA, OCYIIECTBIISIIOIIETO
OpraHu3alxIo padOThI O NPEJOCTABICHUIO MYHUIIUIAIBHON YCIIYTH.

[lepeyeHb JOJDKHOCTHBIX JIML, OCYIIECTBISIIOIIMX TEKYIIUA KOHTPOJIb,
YCTAQHABJIMBACTCS TOJOKEHUAMHU O CTPYKTYPHBIX IOAPA3IAECIECHUSAX OpPraHa MECTHOIO
CaMOYIIPaBJIECHUs U JOJDKHOCTHBIMU PETJIaMEHTAMMU.

4.2. Ilops 1ok ¥ IEPUOIMYHOCTH OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MMPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHUS] MyHUIIUTIIAIBHON YCIIYTH, B TOM YHUCJIE MOPSA0K
1 GOpMBI KOHTPOJIS 32 MOJHOTON M KAYECTBOM MPEOCTABICHUS MyHUIIUTIAIbHON
YCIIyTH

KoHTponbHbIE TPOBEPKU MOTYT OBbITh IUIAHOBBIMH (OCYIIECTBIATHCS Ha
OCHOBAaHMUM TOJIYTOJIOBBIX WJM TOJIOBBIX IIJIJAaHOB pabOThl oOpraHa MECTHOTO
caMOymnpaBJjieHHs) M  BHEIUIaHOBbIMH. [Ipum  mpoBeeHMH  MOPOBEPOK  MOTYT
paccMaTpuBaTbCsl BCE BOIPOCHI, CBSI3aHHBIE C TMPEAOCTABICHUEM MYHUIIMIATBHOMN
yciayru (KOMIUIEKCHBIEC POBEPKH ), UIIU 110 KOHKPETHOMY OOpaICHUIO 3asiBUTEIIS.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, IPeI0CTaBIISIIOIIETO
MYHUITUTIATBHYIO YCIIYTY, 3a PeIlIeHUs U JeicTBUsA (0e3/1eiicTBYE), MPUHUMAEMBbIe
(ocymiecTBIsIEMBIE) UMHU B X0J1€ MIPEAOCTABICHUS MYHUIIUIIATBLHON YCIyTH

[To pe3ynbTaTaMm MPOBECHHBIX MMPOBEPOK B ClIydae BBISABJICHUS HApYIICHUH IIpaB
3aBHUTEIIC BHHOBHBIC JIMIIA TPHBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOATeNLCTBOM Poccuiickoit denepannm.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHHM.

PykoBoguTenb (3aMecTUTENh PYKOBOIUTENS) CTPYKTYPHOTO TMOAPA3IACICHUS
opraHa MECTHOTO CaMOYTIPaBIICHUS HECET OTBETCTBEHHOCTH 32 HECBOCBPEMEHHOE 1 (HJTH )
HEHAJJIC)KAIee BHITIOJIHCHUE aIMUHUCTPATUBHBIX JIEHCTBHN, YKAa3aHHBIX B pasfene 3
aIMUHUCTPATHBHOTO PETIaMEHTA.

JIOJDKHOCTHBIC JTUIA M MHBIC MYHHUITUIIAJIbHBIC CTY>KAIlIUE 3a PEIICHUS U JICHCTBUS
(6e3neticTBue), MNpUHUMaeMble (OCYIISCTBISIEMbIE) B XOJ€  IPEAOCTABJICHUS
MYHUITUTIATEHOM YCIIyTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEIHLCTBOM IOPSIKE.

4.4. TlonoxeHusi, XapaKTepU3yIoue TpeOOBaHM K IOPAIKY U (hopMaM KOHTPOJIS 32
MPEIOCTaBICHUEM MYHHUITUTIATBHOM YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPaKIaH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTpoib 3a npegocTaBieHneM MyHUIIMTAIBHON YCIYTH CO CTOPOHBI TpaxaaH, uxX
OObEMHEHUH W  OpraHu3aluid, OCYLIECTBISIETCS  IMOCPEICTBOM  OTKPBITOCTH
NEeSATEIbHOCTH  OpraHa  MECTHOTO  CaMOYMpAaBJICHHUS  OpU  NPEIOCTaBICHUU
MYHHIIMIIATBHON YCIYTH, TIOTYyYEHUS MOJHOM, aKTyalIbHOM U TOCTOBEPHOU MH(OpMauu
O TOPSAJKE MPEJOCTaBICHUS MYHUIIMIAIBHON YCIYyTH M BO3MOXHOCTH JOCYJIEOHOTO
paccMoTpeHusi oOpamieHnid (kayio0) B MpoIecce MPEIOCTABICHUS MYHHIUTIATBHON
YCIIyTH.
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5. locyne6nbIii (BHECYA€OHBIN) TIOPSIOK 00KATOBAaHUS PEIICHUN U ICHCTBUI
(Oe3neiicTBusI) opraHa, MPEAOCTABIISIIOIIEr0 MyHUIUIIATBHYIO YCIYTY,
MHOTO()YHKIIMOHATILHOTO IIEHTPA MPEA0CTABICHUS TOCYIaPCTBEHHBIX U
MYHUIMITAIBHBIX YCIIYT, OpraHU3allui, yKa3aHHbIX B yacTu 1.1 crateu 16
denepanbHOro 3akoHa Ne210-d3, a Takke UX JTOHKHOCTHBIX JIUI, MYHUIIATIATBHBIX
CITyXalux, pabOTHUKOB

5.1. 3asBUTENM UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJCOHOM MOPSIKE PEIICHUN
u JedctBuil (Oe3lelcTBUsI) opraHa, NpPeIOCTaBJISIONIET0 MYHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMI[a OpraHa, MpeJoCTaBISAIOIIET0 MYHULHUIAJIBHYIO  YCIYTY,
MYHULUINAIBHOTO  CIY)KAIlEro,  PYKOBOJAWUTENS  OpraHa,  MpPeJOCTaBISIOLIErO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OpraHu3alui, IpeTyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbroro 3akona Ne 210-D3, a Takxke uX paOOTHHUKOB.

3asBUTETH MOKET 00PATUTHCA € KaN000i, B TOM YUCIE B CIECAYIONIUX CIydasx:

1) HapylieHue Cpoka perucTpaluu 3amnpoca 0 NpeIoCTaBICHUH MYHULIMITATIbEHON
YCIIYTH, 3alpoca, ykazaHHoOro B ctaTbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapyluleHHE CpoKa IpPEeJOCTaBJICHUS MYHULIMNAIbHOW yciyru. B ykasanHom
ciaydae jnocyaeOHoe (BHecyaeOHOe) 00KalloBaHHE 3asABUTEIIEM DPEIICHUN U JICUCTBUI
(6e3neiicTBUsl) MHOTOGYHKIIMOHAIBHOTO LIEHTPa, pabOTHUKA MHOTO(GYHKIIMOHATIHLHOTO
[IEHTpa BO3MOXXHO B CIIy4yae, €clii Ha MHOTO(QYHKIMOHAJbHBIA LIEHTpP, PEIICHUS U
nevctBus  (0e37eiiCTBUE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JOXKEHA  (QYHKIUS  TIO
MPEAOCTABICHNUIO COOTBETCTBYIOIIMX MYHHUIMNAIbHBIX YCIYr B IOJHOM O0BEME B
MOpsiAKE, onpeneneHHoM yacTeio 1.3 crtateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB UM UH(OpMAIUK MO0 OCYIIECTBICHUS
JNEUCTBUN, TMPEACTABICHUE WJIM OCYIIECTBIEHHUE KOTOPBIX HE MPEeayCMOTPEHO
HOPMAaTUMBHBIMM TpaBOBbIMM akTamu Poccuiickoii ®enepanny, HOPMAaTUBHBIMHU
npaBoBbIMU akTamu PecriyOnuku TatapcTtad, MyHUIIMIIATbHBIMU TPABOBBIMU aKTaMH JIJIS
MPEA0CTABICHUS MyHULIMTIAIBHOU YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEAOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHBHBIMM TMpPaBOBbIMM akTamu Poccuiickon @enepaunv, HOPMATUBHBIMHU
MpaBOBbIMU akTamu PecriyOnuku TatapcTran, MyHUITMTIATEHBIME TPABOBBIMH aKTAMHU JIJIS
MPEIOCTABICHUS] MYHUIIUTIAIbHON YCIIYTH, Y 3aABUTEIS;

5) oTKa3 B NpeIOCTaBICHUN MyHULMIIATBHOW YCIYTH, €CJIM OCHOBAaHUS OTKa3a HE
NpeIyCMOTpeHb! (eAepalbHbIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHUH C HHUMHU
UHBIMM HOpPMAaTUBHBIMU NpaBoBbIMU akTaMu Poccuiickon denepauum, 3aKOHAMU U
MHBIMU HOPMATUBHBIMH ITPABOBBIMU akTamMu PecriyOnuku TaTapcTan, MyHULIUTTATbHBIMU
MpaBOBBIMU akTaMH. B ykazaHHOM ciiydae jaocyneOHoe (BHecyAeOHOoe) 00xajloBaHUE
3asBUTEJIEM peEIIeHUd U AehcTBUM (0e31elcTBUSI) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboTHUKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa BO3MOXXHO B CJlydae, €CJIM Ha
MHOTO(YHKIIMOHAJBHBIM LEHTp, pelleHus W JedctBus (0e3aeicTBUE) KOTOpPOTO
O0XaJIyIOTCSl, BO3JIOK€HAa (PYHKIMS 1O TPEJOCTABICHUIO  COOTBETCTBYIOLIUX
MYHHIIMIIATIBHBIX YCIIYT B IOJTHOM 00bEME B MOPSIJIKE, ONPEIEIEHHOM YacThio 1.3 cTatbu
16 ®enepanpHoro 3akona Ne 210-D3;
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6) 3arpeOoBaHUE C 3asBUTENS MPU MPEIOCTABICHUU MYHULMIAIBHON YCIyTH
IJIAaThl, HE TNPELYCMOTPEHHOW HOPMATHUBHBIMH NIPaBOBBIMH akTamu Poccuiickon
Qdenepauny, HOPMATUBHBIMM  NpaBOBbIMM  akTtamMu PecnyOnuku  Tarapcrah,
MYHULMIIATbHBIMU IPABOBBIMU aKTAMH;

7) OTKa3 opraHa, IPeJOCTABIIAIOIIEIO0 MYHUIUMIANBHYIO YCIYTY, JOKHOCTHOIO
JMIa OpraHa, MPeAOCTaBISIIOIIEr0 MYHUIIUIIAIbHYIO YCIYTy, MHOTO()YHKIMOHAIBHOTO
LIEHTpa, pa0OTHUKAa MHOTO(QYHKIIMOHAIBHOIO LIEHTPA, OPraHU3alMii, IpeyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-O3, wiu ux pabOTHUKOB B
UCIPABJIECHUMN JOINYIICHHbIX MMM OINEYaTOK M OLIMOOK B BBIJAHHBIX B pE3yJbTaTe
OPEJOCTAaBICHUSI ~ MYHMLMIIAJBHOW  YCIYI'M  JOKyMEHTax JuOO0  HapylleHHe
YCTaHOBJIEHHOTO CpOKa TaKHX HCIpaBieHuidl. B yka3anHOM ciydae mocyaeOHOe
(BHecyneOHOe) o0XajloBaHUE 3asBUTENIEM pelIeHUu u AedcTBuil (Oe3meiicTBUs)
MHOTO(DYHKIIMOHAJIbHOTO  LEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAIBHOIO IIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBHE) KOTOPOro OOKaNyrOTCS, BO3J0KE€HAa (QYHKLUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIINX MYHULIUIIAJIBHBIX YCIYT B TOJIHOM 00BbEME B MOPSAIKE, OMPEAECITICHHOM
yactblo 1.3 crateu 16 @enepanbHoro 3axkoHa Ne 210-D3;

8) HapylleHHWE CpOKa WIM MOpsAAKa BbIIAYM JIOKYMEHTOB IO pe3yJibTaTaM
[IPEIOCTABICHUS MyHULUIIAIBHON YCIIYTH;

9) mprocTaHOBIIEHUE NIPEIOCTABIICHUS! MyHUIIMIIAILHOW YCIIYTH, €CJIM OCHOBAaHUS
IPUOCTAHOBJICHUSI HE MPENLyCMOTPEHbl (efepalbHbIMU 3aKOHAMU U NPUHATHIMH B
COOTBETCTBMM C HUMH HHBIMA HOPMAaTHUBHBIMU IIPaBOBBIMM aKTaMH Poccuiickoi
®denepanyy, 3aKOHAMH U WHBIMM HOPMAaTHBHBIMU IpPaBOBBIMU akTamu PecnyOnuku
TaTtapcTan, MyHULIMIIAIBHBIMU MPABOBBIMU aKTaMu. B yka3aHHOM ciiydae ocyneOHoe
(BHecyneOHOe) o0XxaloBaHUWE 3asBUTENIEM pelleHu u AedcTBUil (Oe3meicTBuUs)
MHOTO(YHKIITMOHAJILBHOTO  LIEHTpa, pabOTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXHO B CJy4ae, €CJIM Ha MHOTO(QYHKUHMOHAIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKaNmyrOTCS, BO3J0KE€HAa (QYHKLUHS MO MPEJOCTABICHHUIO
COOTBETCTBYIOIINX MYHULUITAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSAIKE, OMPEACITICHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-03.

10) tpeGoBaHWe y 3asBUTENS MPU MPEIOCTABICHUU MYHUIIMITAIILHOW YCIYTH
JOKYMEHTOB WMJIM HMH(OpMalMM, OTCYTCTBHE W (WUJIM) HEAOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBAJIKCh MPHU MEPBOHAYATBHOM OTKa3€ B MpPUEME JTIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUSI MYHMIIUIIAJIBLHONW yCIyTH, JIMOO B MPEAOCTaBICHUH MYHHUIIMIIAIBLHON
YCIIYTH, 32 HCKIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocyaebHoe (BHecyaeOHOe)
o0>kajoBaHuE 3asIBUTEJIEM peneHuin 17} NEUCTBUI (Oe3nmeiicTBUS)
MHOTO(YHKIIMOHAJLHOTO  LEHTpa, pabdOTHHKA MHOTO(YHKIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKUIHMOHAIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULIUNIAJIbHBIX YCIYT B TOJIHOM 00bEME B MOPSAIKE, OMPEACTICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. XKanoba momaercss B NUChbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
AIIEKTPOHHOM (opMe B Oprad, MPEAOCTABISIONNNA MYHULUINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATIBHBIA HEHTP JUO0 B COOTBETCTBYIOIIMN OpraH TrocyIapCTBEHHOM
BJIACTH, SABIIAIOIIMNCSA y4YpeAUTENIeM MHOrO(YHKIIMOHAIBHOIO IieHTpa (manee -
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yUpeAuTenh  MHOTO(QYHKIMOHAJIBHOTO IIEHTpa), a Takke B  OpraHu3allHH,
npeaycMoTpeHHble yacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-d3. XKanoObl Ha
peuieHuss U AeidcTBus (Oe3A€iiCTBHE) PYKOBOAUTENS OpraHa, MNpeI0CTaBIISIIONIETO
MYHULUIIAIBHYIO YCIYTY, OJAOTCS B BBILIECTOSIIMI OpraH (Ipy €ro HaIM4uM) JIn0o B
cllydae €ro OTCYTCTBHUSI pacCMaTpUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTEIEM OpraHa,
IPEIOCTABISAIONIEI0 MYHUIMNAIbHYIO yciuyry. JKajnoObl Ha pelieHuss U JAeUCTBUA
(6e3nericTBue) pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpA MOAAIOTCS PYKOBOIUTEIIO
TOr0 MHOTO(QYHKIMOHAIBHOTO ILeHTpa. JKajoObl Ha pelmeHuss U JAeUCTBUSA
(Oe3nelicTBue) MHOTO(YHKIIMOHAJIBHOTO LHEHTpa  IOAAIOTCS YUPEAUTETIO
MHOTO(QYHKIIMOHAIBHOTO ILIEHTpa WM JOJDKHOCTHOMY JIMILYy, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tartapcran. JKaioObsl Ha pelieHdus U
nevictBust (Oe3neiicTBUe) paOOTHUKOB OpraHW3allvii, MPEeAyCMOTPEHHBIX uacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-P3, momarTCs PYKOBOAUTENISAM ITHX
OpraHu3ali.

Kanoba na pemenust u aeiictBust (Oe3A€iiCTBHE) OpraHa, MPEIOCTABIISIONIETO
MYHULUINAIBHYIO  YCIYry, JIOJDKHOCTHOTO JIMLAa OpraHa, MpeJoCTaBISIOLIErO
MYHULUNAIBHYIO YCIYTy, MYHULMOAIBHOIO CIYXKallero, PyKOBOIUTENS OpraHa,
IPEIOCTABIISAIOIEr0 MyHUIIUIIAJIBHYIO YCIYTY, MOXKET OBITh HaIlpaBJI€HA I10 [TOYTE, Yepe3
MHOTO(QYHKIIMOHAIbHBIN LEHTP, C UCII0JIb30BAaHUEM UH(POPMAIIMOHHO-
TEJIEKOMMYHUKaUMOHHONM cetu  «MHTepHeT», oduuuaipHOro caidiTa oOprasa,
OPEJOCTaBISAIONIEIO0  MyHUIMNAIbHYIO  yciayry, EnumHoro  moprama  smbo
PecnyOnukanckoro noprana, ”HGOPMAITMOHHON CUCTEMBI JI0CY1I€0HOT0 00KaIOBaHMs, a
TaK)K€ MOKET ObITh MPUHATA NPU JUYHOM Ipueme 3asButeins. JKanoba Ha perieHus u
NEUCTBUS (Oe3neiicTBHE) MHOTO()YHKIIMOHAJILHOTO LIEHTpA, paboTHHKA
MHOTO()YHKIITMOHAJILHOTO LIEHTPA MOXKET OBbITh HAIIpaBjeHa Mo MOYTe, C UCII0JIb30BaHUEM
MH(}OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceth «HTepHeT», oduimanbHOro caira
MHOTO(YHKIIMOHAJILHOTO LIeHTpa, ExnHoro noprana nubo PecnyOnukanckoro noprana,
MH(OPMAITMOHHOW CUCTEMBI 10CY1€0HOT0 00KaJ0BaHus, @ TAKKE MOXKET OBbITh IPUHSTA
Ipy JUYHOM mnpueme 3aaButend. JKamoOa Ha peuieHuss U nelcTBus (Oe3nercTBUe)
OpraHM3alnd, MPeTyCMOTPEHHBIX YacThio 1.1 craten 16 denepanbHoro 3axona Ne 210-
@3, a Takke UX pabOTHUKOB MOXET ObITh HaIlpaBJIEHA 110 MOYTE, C UCIOJIb30BAHUEM
UH(OPMAITMOHHO-TEIICKOMMYHHUKAIMOHHON cetn «HTepHeT», OopuIMaIbHbIX CaNWTOB
3TUX opraHuzanuii, Enuaoro moprana mbo Pecrybimnkanckoro mopraia, a TaksKe MOXKET
OBITh PUHSATA IPU JTUYHOM MIPHUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HamMeHOBaHHME oOpraHa, MOPEJOCTABISIIOUIETO0 MYHUIMNAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOUIEr0 MYHHUIMIAIbHYIO YCIyry, JH0O
MYHUIIMIAIBHOTO CIIy’Kalllero, MHOTO()YHKIIMOHAJILHOTO LIEHTPa, €r0 PYKOBOAUTENS U
() paOoOTHUKA, OpraHu3aluid, NOpPeIyCMOTPEeHHbIX 4YacThio 1.1 crateum 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoguTeneut u (Ujin) pabOTHUKOB, PEIICHUS U
nercTBus (0e31elCTBIE) KOTOPHIX 00KATYIOTCS;

2) ¢amunuio, UMs, OTYECTBO (TOCIIEHEE - MPU HAJTMYUM), CBEIACHUS O MECTE
KUTENbCTBA 3asBUTENS - (PU3UUECKOTO JIMIa JTUOO HAUMEHOBAaHHUE, CBEIACHHS O MECTe
HaXOXKJEHUS 3asBUTEINS - FOPUAMYECKOrO JUIA, a TAK)KEe HOMEP (HOMepa) KOHTAKTHOTO
TenedoHa, agpec (azpeca) 3IEKTPOHHOM MOYTHI (MIPU HAJTMYWU) U TIOYTOBBIN ajpec, Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;
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3) cBeaeHus 00 oOXKaTyeMBIX PENICHHSIX W ACHCTBUSAX (Oe3MelCTBHM) OpraHa,
MPEAOCTABISIOIET0  MYHULHMIAIBHYIO  YCIyry, JOJOKHOCTHOTO JIMIIA — Oprasa,
MPEAOCTABISIONIET0 MYHHUIMIAIBHYIO YCIYry, JU0O MYHULHMIIAIBHOTO CIYXKalIEro,
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKa MHOTO(QYHKIIMOHAIBFHOTO IICHTpA,
OpraHM3alul, MPEeTyCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOIBI, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U
nerctBueM (Oe3eicTBHEM) oOpraHa, MpPeIOCTaBISIONIEr0 MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBISIIONIEI0 MYHHUIMIAIBHYIO YCIYyry, JH00
MYHHUIIUNAIBHOTO  CIYXKaIlllero, MHOTO(YHKIIMOHAILHOTO  IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3alui, IPEIyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MIPEICTABICHBI IOKYMEHTHI (ITPU HAJIMYUH ), TOATBEPKIAIOIIUE T0BOABI 3asIBUTEISL, THO0
UX KOIUH.

5.4. IToctynuBias xano0a NOAJIEKUT PETUCTPAILIMU B CPOK HE TIO3]JHEE pabovero
JHS, CJIETYIOUIETO 32 THEM MOCTYILJICHUS.

5.5. XKanoba, mocrynuBmias B OpraH, MNPEJOCTABISAIOMMNA MyHUIUIAIbHYIO
yCIIyTy, MHOTO(QYHKIIMOHATIbHBIN LEHTP, YUPEAUTEIIO0 MHOTOPYHKIIMOHAIBHOTO LIEHTPA,
B OpraHu3alyu, IpeaycMOoTpeHHbIC YacThio 1.1 ctateu 16 denepansHoro 3akona Ne 210-
@3, nub0 BBIIECTOAUIMN oOpraH (IpU €ro HaJIu4yuu), MOJJIEKUT PACCMOTPEHHUIO B
TEUYEHUE MATHAIUATH pabouMX JHEH CO JIHS €€ PErMCTpallvu, a B cilydae 00XaJlOBaHUS
0TKa3a OpraHa, IpeJoCTaBISIOUIEr0 MyHUIIUIIAIBHYIO YCIYTY, MHOTO(QYHKIIHOHAJIBHOTO
LEHTpa, OpraHu3alnii, MPEeTyCMOTPEHHBIX YacThio 1.1 cTaThu 16 PenepanbHOroO 3aKOHa
Ne 210-®3, B mpueme AOKYMEHTOB Y 3asiBUTENS JHOO B WCHPABICHUU AOMYIICHHBIX
OMeYaToK M OIMOOK WM B ClIy4yae 00KaJIOBaHUS HapyLIEHUS YCTAaHOBJIEHHOTO CPOKa
TaKHX UCIIPABJICHUH - B TEUEHHUE MATH pabOYMX JHEH CO THS €€ PerucTpaiuu.

5.6. Tlo pe3ynbTaTaM pacCMOTPEHUS KaJIOObl TPUHUMAETCSI OJTHO U3 CIICTYIOIIUX
pELICHNN:

1) ’xanoba yqoBIeTBOPSAETCA, B TOM YKCIIE B (POPME OTMEHBI MPUHATOTO PEIICHHUS,
WCIIpaBJEHUS JOIMYLIEHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B pe3yJbTaTe
[IPENOCTABIEHUS MyHUIIMIIAIBHON YCIYyTH JOKYMEHTAX, BO3BpaTa 3asBUTEIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPENYCMOTPEHO HOPMATHUBHBIMHM IIPABOBBIMH AKTAMMU
Poccuiickoii deneparuu, HOpMaTUBHBIMH MPaBOBbIMU akTaMu PecnyOnuku TarapcraH,
MYHULIMTATbHBIMU TPABOBBIMU AKTaAMH;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.

He mnosgHee nHsA, CIEQyIOIIET0 3a JHEM MPUHATUS PELICHUS, YKa3aHHOIO B
HACTOSIIIEM IYHKTE, 3asBUTEII0 B MUCbMEHHOW (OpME M MO KEIAHUIO 3asBUTENS B
ANEKTPOHHOM (opMe HampaBisieTCss MOTHMBHPOBAaHHBI OTBET O pe3yJibTarax
PacCMOTPEHUSI JKATOOBI.

5.7. B cinyyae mpu3HaHUs >KaJOObl MOJUIEKAIEH YIAOBJIETBOPEHUIO B OTBETE
3asBUTENII0 O pe3yJibTaTaX PacCMOTPEHUs KanoObl JaeTcsi uHpopmalus o JASHCTBUSIX,
OCYUIECTBJISIEMbIX ~ OpPraHOM,  MPEAOCTABISAIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATIBHBIM IIEHTPOM JINOO OpraHu3alMen, NpeayCcMOTpeHHOM yacToio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1essix He3aMeUIMTEIBHOIO YCTPaHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUM MYHULIMIIAIIBHOM YCIIYTH, a TaKK€ MPUHOCSTCS
W3BUHEHHUSA 3a JOCTaBJICHHbIE HEYA0OCTBA U yKa3bIBaeTCs MH(pOpMAILHs O JadbHEUIINX
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JICUCTBUSX, KOTOpPhIE HEOOXOAMMO COBEpPUIMTH 3afBUTEII0 B LEISIX TOTYYCHHS
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEKAUIEH yAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaX pAcCMOTPEHHUs KajaoObl [alOTCs apryMEHTHPOBAaHHBIE
pa3bsCHEHUS O NpUYMHAX IMPUHATOrO pEUICHMs, a Takke HHpopManus O HOpsIKe
00aJIOBaHUS IIPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHMS B XOJ€ WJIM IO PE3yJIbTaTaM PACCMOTPEHUS KanoObl
IPU3HAKOB COCTaBa AaJMUHUCTPATUBHOTO IPABOHAPYIICHUS WIM MPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, pa0OTHUK, HAJIEJIEHHBIE TOJIHOMOYHMSIMU IO PACCMOTPEHHUIO Kajlo0,
HE3aMeUINTENbHO HAMPABIISIOT UMEIOIIMECS MaTEpUAIIbl B OpraHbl IPOKYPATYPHI.
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ITpunoxenue Ne 1

K AIMUHHCTPAaTUBHOMY PETJIAaMEHTY ITPEAOCTABICHNS] MyHULMITAIIBHOW YCIIYTH I10
IIPEAOCTABIICHUIO TPAXKIaHAM JKWJIBIX [TOMEIIEHUN B MYHHUIIUIIAJbHOM KXUJIUITHOM
(oHze Mo 1oroBopy HaliMa CIIy>KEOHOTO JKUIJIOTO TOMEILEHHS

®dopma
(bnank oprana, mpeOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY)

Komy:
KonrakTHbIC JaHHEBIE:
[IpencraBurens:
KonTakTHBIEC TaHHBIE TPEACTABUTEIIA:

PEIIEHUE
00 OTKa3e B MPeJOCTaBICHUH MyHUIUIAIBHON yCIIyTH
1o
oT Ne
PaccmotpeB Bame 3agBieHune OT No 151
MpuiIaraeMble K HEMY JIOKYMEHTBI YIOJHOMOYEHHBIM OpraHom
MPUHSATO pellieHre 00 0TKa3e
B o

ClIeaAyromum OCHOBAHUSM:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MPEIOCTABICHUHN YCIIYTH MOCTE YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlanHbI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOpSIIKE IyTeM
HaIpaBJICHUS KaJIOObI B YIIOJJHOMOYCHHBIN OpraH, a TAK)Ke B CYZCOHOM MOPSI/IKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

JowxkaoctHOE nuio (OHOY)

(MOAMKUCH YIOJIHOMOYEHHOTO JOJKHOCTHOIO JIUIIA OpraHa)



=

36

[Tpunoxxenue Ne 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY NMPEAOCTaBICHHS MyHUIIUIAIBHON YCIYTH T10
MPEIOCTABIICHUIO TPaXTaHaM KHIIJIbIX TOMEIIEHUN B MyHUIIUTIATBHOM >XKUITUIITHOM
(oHze Mo 1oroBopy HaliMa CIIy>KEOHOTO JKUIJIOTO TOMEILEHHS

®dopma
(bnank oprana, mpeOCTaBISIONIET0 MyHUITUTIATBHYIO YCIYTY)

Komy:
KonrakTHbIC JaHHEBIE:
[IpencraBurens:
KonTakTHbBIC TaHHBIE TPEACTABUTEIIS:

PEILIIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJISl PEIOCTaBICHUS
MYHUITUTIAIBHON YCIIYTH 110

oT Ne
PaccmotpeB Bame 3adBieHue oOT Ne 151
MpUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom
MIPUHSITO
peumienue 00  OTKaze B MpHeME  JIOKYMEHTOB,  HEOOXOAUMBIX IS

1o CJICAYIOIHUM OCHOBAHUAM!

Pa3pscHeHune nmpuyurH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUHN YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHUH.

JlanHbI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOpSIIKE IyTeM
HaIpaBJICHUS KAJI0ObI B YIIOJTHOMOYCHHBIN OpTraH, a TAKXkKe B CyJIeOHOM MOPSIIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

JowxkaoctHOE nuto (OHO)

(moANMKCH YITOJHOMOYEHHOTO JOJKHOCTHOIO JIMIIA OpraHa)
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[Tpunoxxenune Ne 3
K AJIMHHUCTPaTUBHOMY PETJIAMEHTY TPEI0CTaBICHUSI MyHUIIUITAIHHOHN YCIIyTH TI0
MPEOCTABJICHUIO TPAKIaHAM KHJIBIX TIOMEIIECHU B MyHUITUIAIEHOM KHJIUIITHOM
¢oHe O 1OoroBOpY HaiiMa CITyKEeOHOTO JKUIIOTO TOMEIICHHS.

®dopma
B
(HauMeHOBaHUE OpraHa MECTHOTO CaMOYIIPaBICHUS
MYHUIIUTIATBHOTO 00pa30BaHus)
oT

(manee - 3asBUTEID).
(pamwmist, ©TMsI, OTYECTBO, MACTIOPTHBIC JAHHBIC, PETUCTPAITHIO TI0O MECTY KUTEIHCTRA,
TeneoH)

3asiBJICHHE
0 IIPEAOCTABJICHUHU TPaXKJIaHaM KUJIBIX TOMEIIEHUH B MyHULIMTIATLHOM >KUJTUIITHOM
dboHIe IO TOTOBOPY HaliMa CITy»KeOHOT0 KUIIOTO TTOMCIIICHHS.

[Ipomry Bac npenoctaBuTh mo AOrOBOPY HAaMMa KUJIOE MTOMEIICHUE TUIOLIAIbIO

KB.M.
MecTononoxeHne JKUIoro NOMEIIEHU: MyHULUIIAIbHbIN palioH (TOpOACKON
OKpYT), HaCEJIEHHBIN MyHKT YIL 1.

K 3asBnenuto npunararoTcs clieyrouue OTCKaHUPOBAHHbBIE JOKYMEHTBI:

1) TOKYMEHT, YAOCTOBEPSIOMINM JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpalieHus
nocpeacTBoM PecnyOaukaHcKkoro noprana);

2) TOKYMEHT, Y0CTOBEPSIOIINIA TOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBiICeHUE:!

4) XomaTaiCTBO  PYKOBOIMUTENS, COOTBETCTBYIOLIETO TOCYAAPCTBEHHOIO
(MyHUIMIIAJIBHOTO) OpraHa, TOCYJIapCTBEHHOTO (MYHUIMIAIBLHOTO) YHUTAPHOIO
npeanpustusi  PecryObnmuku  TaTtapcraH, TocyZapCTBEHHOTO  (MYHHIIMIIAIBHOTO)
yupexaenusi Pecriyonuku Tatapcran;

5) Komnus TpyJI0BOTO A0rOBOpa JIMO0 KOMUS CIIyKEOHOTO KOHTPAKTA;

6) mpaBOycTaHABJIMBAIOUINE JOKYMEHTHI Ha OOBEKThI HEJBMKMMOCTH, MPaBa Ha
KOTOpBIE HE 3aperucTpupoBaHbl B EAMHOM rocy1apcTBEHHOM peecTpe HEABUKUMOCTH.

OO0s3ytoch TpU  3ampoce MPEJOCTaBUTh  OPUTHHAIBI  OTCKAaHWPOBAHHBIX
JIOKYMEHTOB.
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(mata) (MOIUCH) (®HO)

PesynbraTr npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

|:| B JU4HbIA KaOuHeT [lopTana rocymapCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYT
PecnyOonuku Tatapcran;

D B MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEJOCTABICHUSI TOCYAAPCTBEHHBIX U
MYHHUITUNATBHBIX ycayT PecnyOonuku TaTtapceran;

D B Opeane.

(mara) (moHCH) (®.1.0.)



[Tpunoxenue Ne 4
K AIMUHUCTPATUBHOMY PETJIAMEHTY MPEAOCTABICHHSI MyHHUITUTTATILHON YCIIYTH 110

PykoBoaurento
HcnonHuTeIbHOrO KOMHATETA
Or:

3asBIICHHE
00 UCITpaBICHUN TEXHUUECKON OIUOKH

CooOmaro 00 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUILIMIIAIILHOM YCIYyTH 1O

3amnucaso:
[IpaBunbHBIE CBEICHUS:

[Ipomy wWcmpaBUTH  JOMYIIEHHYKD  TEXHHYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIINE U3MCHEHHS B JOKYMEHT, SIBJISIONTUIICS Pe3yIbTaTOM MYHHUIIUITATEHOM
yCITyTH.

[Ipuararo crneayromme J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHHsT 00 OTKJIIOHCHHM 3asBJICHHS 00 HCIPaBICHHU
TEXHUYCCKOM OIIMOKH MPOIITY HAITPABUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHON KOTIMH Ha OyMakHOM HOCHTEJIC TIOYTOBBIM OTIPABIICHUEM IO
azpecy:

Hacrosium noaTBepkaar0: CBEICHUSI, BKIIFOUCHHBIC B 3asIBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTH W TPEACTaBISIEMOMY MHOKO JIMIYy, a TaKK€ BHECEHHBIE MHOK HHXKE,
nocToBepHBL.  JIOKyMEHTBI  (KOMMM ~ JOKYMEHTOB), TIPWJIOKCHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT  TPEOOBAHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoit
®denepanuy, HA MOMEHT MPEACTABIICHUS 3asBJICHUAS 3THU JOKYMEHTbI JECUCTBUTEIIBHBI U
COJIEPKaT JOCTOBEPHBIE CBEJICHUS.

(mata) (moamucs) (®.1.0.)



