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VY1Bepxaen
IocTaHoBlIeHHeM McnonHuTensHOrO

. KoMuTeTa CabHHCKOTO MYHHITHIATEHOTO
paitona Pecry6muku Tatapcran

ot « Py OY 20 r. Ne #5351

AIMHHHCTPATHBHBIH perjamMenT
NpeAoCTaBICHH MYHHIIHNIAJIBLHOM YCJIYTH M0 3aKII0YEHHI0 JOMOJHUTEIbHOT0
COTJIALICHHS 0 BHECEHHH H3MEHEHHH B 10r0BOD apeH/Ibl, B I0rOBOP
0e3B03Me3THOr0 N0JIb30BAHASI MYHHIHIIAILHBIM HMYIIECTBOM

1. O0mue mosiokeHUs

1.1.1. Hacrosmmit aIMHHUCTPATUBHBIN periaMeHT IIPE0CTaBIICHUS
MYHULWTATBHOR YCIYrd (Hanee — aIMHHUCTPATHBHBEIA periaMeHT) YCTaHaBIIUBaeT
CTaHIapT ¥ MNOPSIOK IPENOCTaBICHUS MYyHHIMIAIBHON YCIYIH IO 3aKIIOYEHHIO
AOTIOTHATE/IEHOTO COIIAIIEHNS O BHECCHHN M3MEHEHHI! B IOTOBOP apeHIBI, B JOTOBOP
0E3BO3ME3JIHOTO  IONB30BAHUSA  MYHHI[UIIATHHBIM HMYILIECTBOM  (malee  —
MYHHIIMIIATIbHAS yCIIyTa).

1.1.2. TlonoxeHus: aJAMHHUCTPATHBHOTO perjlaMeHTa IPUMEHSIOTCS TakXe B
CIydae pacTOPXXEHHA [OroBOpa apeHibl, JO0roBopa 0e3BO3ME3IHOTO IOIB30BAHMUS
MYHHIIUIIATBHBIM UMYTIECTBOM.

1.2.1. Jlunamu, MMEIOIMH TpPaBO HA MOJyYeHHe MYHHUITUIIATIEHONW YCIIYTH,
ABIIAIOTCS PU3HYECKUE ¥ FOPHINIECKUE L2 (Najlee — 3aIBUTEI).

122, C 3agBmenmeM BhpaBe OOpaTMTBhCS —IIPEACTABHTEND 3asIBUTEII,
IeUCTBYIOIIH Ha OCHOBAHMM JOKYMEHTa, YIOCTOBEPSIONIEro ero IIOJHOMOYHS, HO0
3aKOHHBIN IIPE/ICTABUTEND (DH3MIECKOTO KA (Hajee — IPeICTaBUTENb 3asBUTEJIA).

2. CraHnapT npeJocTaB/IeHHsI MyHHUHNAILHOH yCIyrH
2.1. HaumeHOBaHHEe MYHHIMIAJILHON YCIYTH

3aKIroyeHue AOIIOJTHUTEJIBHOI'O COTJIAIICHUS O BHECECHHH HU3MEHEHUU B JOroBOp
apeH/bI, B IOTOBOP 663B03M63I[H01"0 ITIOJIB30BaHUA MYHHIIUIIAJIEHBEIM UMYIIECTBOM.

2.2. HanmeHOBaHHe OPrana, NMPeJ0CTABIIAIONIEr0 MyHHIHIATBHYI0 YCIYTy

ITamara  WMyIIeCTBEHHBIX M  3€MeNBHEIX  OTHOIIeHWH  CaGHHCKOro
MYHHUIIUIIATIBHOTO paiioHa (faee 1o Tekcty — Opran).

2.3. Pe3ynbTaT NpefoCTaBICHHS MYHHUMIAILHOM Yy

2.3.1. Pe3ynbTaToM IpeOCTaBICHAS. MyHULUNATEHON YCITyTH SBIISETCS:
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1) nmomonHMTENBHOE COTVALIEHHE O BHECEHWH H3MEHCHHH B JIOTOBOp apeH/Ibl, B
JIOTOBOp 0€3BO3ME3/HOTO IIOB30BAHUS MYHHIIANATBHBIM HMYIIECTBOM (TIPHIIO)KEHUE
Ne 1 k HacTosIIIEMy 8 IMUHHCTPATHBHOMY pernamenTy);

2) pemeHume 06 OTKa3e B IIPELOCTABICHUE MYHHIIUIIANEHONR  yCIyTH
(mpunoxenue Ne 2 k HacTosmIEMy aIMUHUCTPATHBHOMY PETJIaMEHTY).

2.3.2. Pe3ynpTaT NpEeNOCTABIEHHS MYHHIUMATBHOMN YCIIyTH HaIlpaBJIseTCs
3a4BUTEI0O B (OpPME 3IEKTPOHHONO JIOKYMEHT4, I[IO/IIHCAHHOTO YCHUIJIEHHOM
KBaNHQUIUPOBAHHOM STEKTPOHHOM MOIICHIO YIIOMHOMOYEHHOTO TODKHOCTHOIO Hna
Opeana (mu60 Opzana), B COOTBETCTBHHU C DenepanbHBEIM 3aKOHOM OT 6 ampeis 2011
rozia Ne 63-@3 «O06 31eKTpoHHO# monHcHy (nanee — DenepanbHbIi 3aKkoH Ne 63-03) B
NMYHBIA KabuHeT Ejpmnoro mopran. B ciydae Hampapnenus 3asBieHums [IOCPEJCTBOM
PecryGnukanckoro moprana pesymsTaT IpemoCTABICHHS MYHHUIMIIAIBHOW  yCIyIH
HalpaBJIgeTcs B IMYHEIA KabureT Peciy6uikanckoro moprana.

2.3.3. Tlo BeIOOpy 3asBHTENs pe3yJbTAaT IPEIOCTABIECHHS MYyHUITUNAIBHON
yeayru Beimaercs B Oprame mmm B I'BY  «MHOrodyHKIMOHATEHEIN LEHTP
[IPEJIOCTABICHUS TOCYAapCTBEHHBIX W MyHHIMIAIBHBIX YCIyr B PeciyGimke
Tarapcran» (nanee — M®IL]) B ¢opme sK3eMmIsIpa 9JIEKTPOHHOIO JTOKYMEHTa,
pacneyaTaHHOr0 Ha OyMaXHOM HOCHTENe, 3aBEPEHHOrO IIeYaTbl0 ¥  IMOIIMCHIO
COOTBETCTBCHHO YIIOJJTHOMOYEHHOI'O [OJDKHOCTHOro nuna OpraHa win pabGoTHHKA
MOILI.

2.3.4. 3asBUTENb BIOpaBe IONYYUTh PE3YIIBTAT IIPEIOCTABICHHS MYHUITUTTATBHOM
YCIyrd B hOpMe SIIEKTPOHHOTO MTOKyMEHTa B TeYEHHe CpoKa JEHCTBHS pesyibTara
NPEAOCTABIICHHS MyHUIIUTIAIBHON YCIIYTH.

2.4. Cpoxk npegocTaB/ieHHsI MyHHIHIAJILHOH yCIyrH

2.4.1. MyHuuMnaneHas yciyra IpefoCTaBIseTCs B TedeHue 12 pabounx mHel.

2.4.2. TlpuocTaHOBNIEHHE CPOKA MPELOCTABIEHHS MYHHIIUTANEHOM YCIyTH He
IIPEIyCMOTPEHO.

2.4.3. HampaBneHre JOKyMEHTa, SIBISIFOLIETOCS PE3yIbTaTOM MPENOCTABICHUS
MyHHUIUIIANBHOW  yClIyrd B (QopMe  SJIEKTPOHHOTO  JOKYMEHTa, 3asBUTENIO
OCYILIECTBIIIETCS B JI€Hb O(DOPMIICHUS M PETHCTPAlldM Pe3yJbTaTa IPemOCTaBICHHUS
MYHUIUNIATBHON YCIYTH.

2.5. IIpaBoBble OCHOBaHHS /IS MPeAOCTABICHAS MyHHIHOANBHOMH Yy

2.5.1.  TlepeueHr  HOPMATHBHBIX IpPAaBOBBIX  aKTOB,  pPEryIHPYIONIUX
IPEAOCTABICHUE MYHUIMIIAIBHON YCIyrH (C yKa3aHHEM PEKBH3UTOB HOPMATHBHBIX
IIPAaBOBBIX aKTOB W HMCTOYHHMKOB HX OQHLIHAIBLHOTO OIIyOIMKOBaHWS), pasMelleH Ha
Enunom moprane, B PeecTpe TrocynapcTBEeHHBIX W MyHHIMIANBHBIX YCIyT, Ha
opuIUaIFHOM caiirte MYHUIUIATBHOTO paiiona B UH(bOPMaIMOHHO-
TEJIEKOMMYHUKAIMOHHOM ceTu «IHTepHETY.

2.5.2. TekcT aIMUHHUCTPATHBHOTO pErIaMEHTa B JeUCTBYIOIIEH penaKkIuu
IIONJTISKUT pasMelleHno Ha EnuHoM noprane, B PeecTpe rocymapCTBEHHEBIX H
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MYyHHIUIIANBHBIX  yCIOyr, Ha OQUUHANIFHOM CaiiTe MyHHIHNATLHOTO palioHa B
HH()OPMAIOHHO-TENEKOMMYHHKAHOHHON CeTH «HMHTepHETY.

2.6. UcuepnsiBarommii mepeveHn AOKYMEHTOB, HEOOXOAHUMBIX JJIf
NPeA0oCTaB/IeHHS] MyHHIHNATLHOMN yCIyrH

2.6.1. [na monyueHWs MyHHIUNATBHOM YCIYTH 3asBUTENb IIPEACTaBIIIET
CIIEIYFOIIHE TOKYMEHTHI:

1) noxymeHT, ymocroBepsommii IMIHOCTE (He TpelyeTcs B Ciiyuae oGpalieHus
nocpencTBoM PecybnukaHckoro moprana);

2) HOKyMEHT, yI0CTOBEPSIOIINH TTOTHOMOYHS [IPSACTABHTES 3asBUTEIIS,

3) 3asBIICHHE:

B (hopMe NOKyMeHTa Ha 6yMaKHOM HOCHTENE (mpunoxerne Ne 4 Kk HacTosIIEMY
aIMIHHCTPATUBHOMY perilaMeHTy);

B 3JIEKTPOHHON (opMe (3aI0IHAETCS TOCPEACTBOM BHECEHHS COOTBETCTBYIOIIUX
CBSJICHUH B OJIEKTPOHHYIO (OpMy 3asBJI€HHS), IOIIMCAHHOE B COOTBETCTBHUH C
TpeOOBaHUAMH IyHKTa 2.6.3 aJIMHHHCTPAaTHBHOTO periaMeHTa, Ipu oOpalleHHun
nocpencTBoM Peciry6nukanckoro moprana;

4) KOIMHU YYpEeUTENBHEIX JOKyMEHTOB IOPHINYECKOrO JIUIA;

5) TeXHWYECKMH IIACIIOPT C KAJACTPOBEIM HOMEPOM HA KAKIBIH OOBEKT
HEIBYIKMMOCTH (IIPY HAJTHYHH).

2.6.2. 3asgBneHWe W TpUIAraeMble IOKYMEHTEI MOTYT ObITH IIPEICTABIICHEI
(HarpaBIIeHEI) 3asBUTEIEM OJHAM U3 CIIEAYIOIIHX CIIOCOGOB:

1) yepes M®IL] Ha GyMaXXHBEIX HOCHTEISIX W B BHIE SJEKTPOHHBIX TOKYMEHTOB,
COOTBETCTBYIOIIKX TPEOOBAHHMAM IMyHKTa 2.6.3 a IMUHHCTPATHBHOTO PETIIaAMEHTa,

2) mocpesicTBOM PecryGmuKaHCKOro IopTaia B 3eKTPOHHOM dhopMe;

3) B Opra IM9HO WM NOCPELCTBOM IIOYTOBOH CBA3M Ha GyMaXKHOM HOCHTENE.
3asiBlIeHHe W TPAJIAaraeMble TOKYMEHTHI, IIDH HANPABJIEHHH IIOCPEICTBOM IOYTOBOM
CBSI3H, 3aBEPAOTCSA B yCTAHOBICHHOM ITOPSIIKE.

2.6.3 3asBiieHHe NpW HANpPaBICHHH IIOCPEACTBOM Pecry6iuKaHCKOro HopTaia
TTOAMTACHIBAETCS IIPOCTOMN 3IEKTPOHHOM IMOAIIUCEHIO 3asIBUTENS.

Jlis  TONyYeHus. MPOCTOM OSIEKTPOHHOM MOAMMCH 3asSBHUTENI0 HEOOXOIHUMO
IPOUTH  TPOLENypy Dperucrpaiuu (ayTeHTHQHKanuu) B EauHOM  cHcTeMe
veHTAUKaLUK 1 ayTeHTuduKammy (nanee — ECHA), a Takxke MOATBEPIUTH YUETHYIO
3aIlKCh.

OJeKTPOHHBIM JIOKYMEHT (3JIeKTPOHHBIM 00pa3 [OKyMEHTa), yKa3aHHEIH B
MOIIIYHKTe 2 IMyHKTa 2.6.1 agMHHHCTPAaTUBHOTO periaMeHTa, 3aBepseTCs YCHUIEHHOMH
KBaJIM(QUIMPOBAHHOMN MOAIKCHIO JIHI, YIOJHOMOYEHHEIX HAa CO3JAHHE U IIOIIHCAHHE
TaKHX JIOKyMEHTOB, B TOM YHCJIe HOTAPHYCaMH.

OJNIEKTPOHHEIE JOKYMEHTHI (JIEKTPOHHBIE 06pashl JOKYMEHTOB), IpHIaraeMele K
3asBICHHUIO, B TOM YHCJIe JOBEPEHHOCTH, HAIPaBILIIOTCS B BHIe (aitiioB B (hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 Mbaiir.
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KadecTBo NpenocTaBIseMbIX 3IEKTPOHHEIX JOKYMEHTOB (3IEKTPOHHEIX 06Pa30B
JAOKYMEHTOB) NOJDKHO TO3BOIATH B IONHOM OOBhEMe IIPOYUTATE TEKCT TOKYMEHTa H
pacIio3HaTh PEKBU3UTHI JOKYMEHTA.

2.6.4. 3anperaercs Tpe6OBATH OT 3aSBUTENLS:

1) mpezncraBnenns TOKyMEHTOB ¥ MHDOPMAIUH HIIH OCYIIIECTBICHUS IeHCTBU,
TIPCACTABIICHAE MM OCYIIECTBICHHE KOTOPHIX HE IPEIXYCMOTPEHO HOPMATHBHBIMH
IIPABOBBIMH ~ aKTaMHM, PETYTUPYIOIIMMH OTHOIIEHHUS, BO3HHUKAIONIME B CBS3H C
[PEIOCTaBICHHEM MyHULUIIANBHOM YCIIYTH;

2) oCylleCcTBIEHHs IeHCTBUN, B TOM YHCIE COIIACOBAHHM, HEOOXOIMMBIX IS
MOTyHdCHHS MYHUIMNATbHOM YCIYyTM M CBS3aHHBIX C OOpalleHHeM B HHEIE
FOCyNapCTBCHHBIC OPraHbl, OpraHbl MECTHOIO CaMOYIPAaBICHHUS, OPraHU3aliH, 3a
UCKIIIOICHHEM  IIONTYYEHHA YCOYyr U IOJMy4eHHs [OKYMEHTOB M HH(MOpMAIHH,
[IPCNOCTABILIEMBIX B PpE3yNbTarTe MNPENOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B
IIpeTHN, YyKasaHHele B dacth | cratem 9 @epmepansHOro 3akoma Ne 210-®3
(HEOOXOUMEIX U 00S3aTENBHBIX YCITYT);

3) TpencTaBleHWsS JOKYMEHTOB W MHGOPMAIUH, OTCYTCTBHE U  (HIIH)
HE/IOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAJIWCh IIPH NEPBOHAYATIBHOM OTKAa3e B IpHEMe
AOKYMEHTOB, HEOOXOLMMBIX JIsl TIPENOCTAaBICHHsS MyHHIMIATLHON YCIyTH, OO0 B
TIpEA0CTaBNICHIN MYHUIIUIIAIBHON YCIIYTH, 33 HCKIIOYCHHEM CIIEIYIOMUX CIIydaes:

a) HU3MEHeHWe TPeGOBAHWM HOPMATUBHEIX IIPABOBBIX AKTOB, KACAFOLTHXCA
[IPEIOCTAaBICHN MYHULIIUIIAIBHON YCIIyTH, ITOCIe TEPBOHAYAIBHOMN [TONaYM 3asBJICHUS
O IIPeOCTaBIEHUN MyHHUIUIIANBHOMR yCIIyTH;

0) HanuuKe OMMOOK B 3asBICHAUN O MPETOCTABICHAH MYHULMIATBHOMN YCIYTH U
JOKYMEHTaX, IIOJNAHHBIX 3asBUTEICEM I[OC/IE IIePBOHAYAIBHOIO OTKa3a B IIpHEMe
AIOKyMEHTOB, HEOOXOAMMBIX JUIi TPENOCTaBICHHS MyHHUIMIATLHON YCIyTH, Iu60 B
NpeOCTaBICHUA MyHULMIIATTBHON YCIIYTH ¥ HE BKIIOUEHHbIX B IIPE/ICTABIEHHEINA paHee
KOMIIJIEKT JJOKYMEHTOB;

B) MCTEYECHHUE CPOKA NEHCTBHS JOKYMEHTOB WM M3MEHEHHe HH(bOPMALIH [OCe
[I€pBOHAYATIEHOTO OTKAa3a B IIPUEME JTOKYMEHTOB, HEOOXOAUMBIX IS IIPENOCTABICHHUS
MYHMIUIAIBHON yCIyTd, MO0 B IPeJOCTABICHHUH MYHULUIIAILHON yCIIyTH;

I) BBIABIEHHE JIOKYMEHTAIBHO IIOATBEPXKIEHHOTO (akTa (IPH3HAKOB)
OIIKGOYHOr0 MM HPOTHBOIPABHOIO AeHCTBHS (6e3mefiCTBUSI) NOKHOCTHOTO JIHIA
Oprana, paGothuka MOIL], mpu IepBOHAYAILHOM OTKase B IIpHEMe NOKYMEHTOB,
HEOOXOMMBIX JUI PeTOCTABIECHIST MyHULMNATBHON YCIyTH, TM60 B [IPeIOCTaBIeHAHN
MYyHHIMIIAIBHON YCIyId, O 4eM B IHCBMEHHOM BHJE 34 MOIIHUCHIO PYKOBOIHUTEIL
Oprana npu IepBOHAYAIbHOM OTKa3e B IIpHEMe OKYMEHTOB, HEOOXOIMMBIX U
IIPEJIOCTAaBIICHHUS MYHHUIMIIAIGHONM YCIYTH, YBEIOMIISETCS 3asdBUTENb, a TaKXKe
IIPUHOCSATCS M3BMHEHMS 32 JOCTaBIICHHEIE HEY00CTBA;

4) mpenocrapieHHs Ha OyMa)KHOM HOCHUTeNle IOKyMEHTOB M HHMOpMAI[HH,
3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEPEHBI B COOTBETCTBUM C IYHKTOM 7.2
gacty 1 craten 16 ®enepansHoro 3akona Ne 210-03, 3a HCKIIOUEHHEM CITydaeB, €CIH
HAaHECEHHWE OTMETOK Ha TaKWe JOKYMEHTHI JIM0O UX U3BATHE ABIAETCS HEOOXOIUMBIM
YCIIOBHEM MPEAOCTABJIEHH IOCYJAapCTBEHHON WM MYHHUIMIIAIBHOU YCIYTH, M HMHBIX
ClIly4aeB, yCTaHOBIIEHHBIX (eiepaibHBIMU 3aKOHAMHU.
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2.6.5. Ilomy4aroTcst B paMKax MeXBEIOMCTBEHHOTO B3aHMOJEUCTBH:

1) ceenenns us ETPIOJI — ®enepanbHas Hamorosas ciryx0a;

2) CcBezeHHS O HAeHCTBYIOIIEM acmopTe rpaxnanuna Poceniickoit Oenepanum —
MB/JI Poccun;

3) CBeJEHHS O HOTapUANBHOIM RoBepeHHOCTH — DenepanbHas HOTapHalbHAS
najara.

2.6.6. 3asiBHTENb BIPaBe IIPEAOCTABUTH IOKYMEHTEI (cBenmeHMs), yKa3aHHBIE B
NOANYHKTaX 1 - 2 myHkra 2.6.5 aIMUHHCTPAaTHBHOIO periamMenTa, B ¢opme
SJICKTPOHHBIX NOKYMEHTOB, 3aBEPEHHBIX YCHUICHHON KBalTH(DHUIUPOBAHHON MTOMIHCHIO
JIAL, YTOIHOMOYCHHBIX HA CO3NIaHME H IOJIIMCAHWE TAaKUX HOKYyMEHTOB, IIPH IOXade
3asBIICHUS.

2.6.7. HempencraBneHne (HECBOEBPEMEHHOE NIPEJICTABICHNE) YKa3aHHBIMA B
MYHKTE 2.6.5 aJMMHHCTPaTMBHOTO PETJIAMEHTa OpraHaMH TOCyIapCTBEHHOU BJIACTH,
OpraHaMy MECTHOT'O CaMOYNPAaBJICHMS, OPraHU3aIlMsSIMH IOKYMEHTOB W CBEICHHH He
MOXET ABJIATLCSA OCHOBAHUEM [V OTKA3a B [IPENOCTaBIECHAN MyHULMIIATEHOH YCIIYTH.

2.6.8. JlomxHocTHOE MO ¥ (W) pabOTHHK, YKA3aHHBIX B ImyHKTe 2.6.5
aIMHHHCTPATUBHOTO DPErlIaMeHTa OpraHOB M OpraHW3alluil, He IIpeACTaBHUBILIHE
(HECBOEBPEMEHHO IIPECTABHUBIINNE) 3aIIPOLICHHbIE ¥ HAXOASIIAECS B PacHopsSKEHHH
MOKYMEHT WIH CBEICHUSA, [IOJUICXKAT aIMUHUCTPATUBHOM, IUCIMIUIMHAPHON MM HHOM
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOMarenscTBoM Poccuniickoit ®enepanun.

2.6.9. 3anpemmaetcs TpeboOBATH OT 3asBUTENS JOKYMEHTHI CBELECHHS, B TOM UHCIIe
IIOATBEPKAIOIINE BHECEHHE 3asiBUTENEM IUIATH 32 IIPeNOCTaBIEHUE MYHHMIIAIIAIBHOMN
YCIIyT'Hl, HAXOMSIIMECS B PACIIOPSDKCHUM TOCYIapPCTBEHHBIX OPraHoOB, OPraHOB MECTHOT'O
CaMOYTIPABIICHUS. W IOJABSAOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHaM
MECTHOT'O CaMOYIIPaBICHUS OpraHU3allki.

Hermpescrapnenne 3asBuTeneM IOKYMEHTOB, COMEPXKAIAX CBEICHHS, KOTOpBIe
HaxXoIATCS B PACHOPSHKEHUH TOCYNAapCTBEHHBIX OpPraHOB, OpPraHoOB MECTHOTO
CaMOYIIPABIICHUS. M IOJBEIOMCTBEHHBIX TIOCYJApCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYIIpaBJIEHHS OpraHW3alui, He SBISIETCS OCHOBAaHWEM IUIS OTKa3a
3aABUTEIIIO B IPETOCTABIEHHH MyHUIUIIATEHON YCITyTH,

2.7. McyepubiBaomuii nepeyeHs OCHOBAHMI /ISl 0TKA3a B IIPHEMe JAOKYMEHTOB,
He00XO0JHMBIX /ISl IPEA0CTABJICHHSI MyHHIMIAILHOM yeIyra

2.7.1. OcHoBaHWAME 171 OTKa3a B IIPHEME NOKyMEHTOB (IIpHIokeHme Ne 3 K
HacTOAMEMY aJMHHHCTPATUBHOMY DPETNIAMEHTY), HEOOXOMUMBIX IS MPENOCTaBICHUS
MYHHMIIMITATBHON YCIIyTH, SBIISIOTCS:

1) npencrapneHHBIe 3asBHTENEM IOKyMEHTHl COZEPXAT IONUACTKA U
HCIIPaBJICHUA TEKCTa, HE 3aBEPEHHBIE B MOPSAKE, YCTAHOBICHHOM 3aKOHOIATEIHCTBOM
Poccutickoit @enepariu;

2) NMOKYMEHTBI COIEpXaT IIOBPEKIEHWsS, HAJIWYHe KOTOPHIX HE IIO3BOJISIET B
IIOTHOM O0BEMe HCIOJB30BaTh HH(GOPMALMIO M CBENEHHS, COAEpXKAIIAeCsS B
JOKYMEHTaX I IIPeOCTaBIeHNS MyHULIUIIATBHOHR YCITyTH;
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3) UpenCTaBIeHHbIE NOKYMEHTHI WIH CBEICHHS YTPaTHUIX CUIy Ha MOMEHT
oOpalleHus 3a MyHWIUNATbHON YCITYro# (ZOKYMEHT, yIOCTOBEPSIOIIHI MOTHOMOHS
IIPEACTABUTEILS 3a5BUTEIA, B Cllydae OOpallleH:s 3a IIPeJOCTaBICHIEM MYHHIUITATEHON
YCIYTH yKa3aHHbIM JIAIIOM);

4) mozava 3asBIEHNS O IPENOCTABICHIH MYHHMIUIATBHOR YCIyTH B JOKyMEHTOB,
HEOOXOMMMBIX JUTA IPELOCTABICHHS MyHHLIUIATBHOMN YCIIYTH, B DJIEKTPOHHOH (opme ¢
HapyNIeHHEM YCTaHOBIICHHBIX TPeOOBaHMIA;

5) HEKOPPEeKTHOE 3amoNHeHHe 00A3aTebHbIX IOIel B dopme 3asBiIeHns, B TOM
dMCIe B HMHTCPakTHBHOM (opMe 3adBleHHs Ha PecrmyGiukaHckoM rnopraie
(HemocToBepHOE, HEMONHOE, THGO HETIPaBUILHOE 3aII0HEHHUE);

6) MNpenCTaBlEeHHWE HEIONHOTO KOMILIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
TPEIOCTABIICHUS MYHUIMIIATIBHOMN yCITyTH;

7) 3asBIEHHe O NPENOCTABIEHWH YCIYIH [OAHO B OpraH ToOCyIapCTBEHHOMN
BJIaCTH, OpraH MECTHOIr0 CaMOyNpPAB/ICHHUS WA OPTaHU3AIMIO, B IIOMHOMOYHS KOTODBIX
HE BXOAUT IPEAOCTABICHHE MyHALUIIAIBHOM YCITyTH;

8) HecoOIIoIeHHe yCTAaHOBIEHHBIX cTaThel 11 QenepanbHOTO 3aKOHA OT 6
arpesist 2011 roma Ne 63-®3 «0O6 SIICKTPOHHOW TOJIHMCH» YCIOBUM IPU3HAHUSA
NEHUCTBUTENLHOCTH YCHIICHHON KBATH(MUIIPOBAHHOM SJIEKTPOHHON MOMIIIHUCH.

2.7.2. IlepedeHs OCHOBaHWH IJII OTKa3a B IIpueMe JTOKYMEHTOB, HEOOXOMMMBIX
AJIA IIOTYyHCHUS MyHUIMIIATbHOM YCIIYTH, ABISAETCS HCUEPILIBAIOLIHM.

2.7.3. Pemenne 06 oTKaze B IpHeMe 3asBICHUS U JOKYMEHTOB, HEOOXOIMMBIX
AT TIPEIOCTABICHUS MYHUIMIATBHOR YCIYTH, MOXET OBITh IPHHATO KaK BO BPEMs
[IprueMa 3asiBUTEJIA, TaK M IIOCIE IOJTYYEHHS OTBETCTBEHHBIM OJDKHOCTHBIM JIHIIOM
Oprana HeoOXONUMBIX IS NPENOCTABIECHHS MyHHLHIATLHON YCIIyTH IOKyMEHTOB
(cBemeHwit) C  HCIONB30BAHHMEM  MEXBEJOMCTBEHHOIO  WH(GOPMAIHMOHHOTO
B3aUMOJCHCTBYS, B CPOK, He IPEBBILAIME 9 paGounx mHeW co mHS perucTpauuu
3a5BIICHUS.

2.7.4. 3ampemaercs OTKa3blBaTh B IpHEMe 3asBICHHS W HHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JULS IPEIOCTABIEHHS MyHHULIUIIATBHOM YCIIYTH, B ClIly4ae €ClIi 3asBIICHHE
¥ JIOKYMEHTBI, HEOOXOMMbIE JUIS PETOCTABICHIS My HUIMIIABHON YCIYTH, TOIAHEI B
COOTBETCTBHH C MH(POPMALMEH O CPOKAX U MOPS/KE IPENOCTABICHHS MYHHUIHIATBHOMN
ycnyry, onybnukoBanHo! Ha EmquHOM mopraite, Pecry6iikanckom moprae.

2.8. HcuepnbiBaromuii nepedeHs OCHOBAaHMIA /ISl NPHOCTAHOBJIEHAS
NpeX0CTaBJIECHHS] MyHHIIUNIAJIBHOM yCJIYIH HJIH 0TKAa3a B PeI0CTaBJCHHH
MYHHIHNAJbHOH yCIyTH

2.8.1. OcHOBanHS i1 NPHOCTAHOBIEHHS IIPEIOCTABIECHHUS MYHUIUITAJIEHOM
YCIIyT'H OTCYTCTBYIOT.

2.8.2. OcHOBaHus 71 OTKa3a B [IPEAOCTABICHUH MyHUIHIIATBHOMN YCIIyTH:

1) npencraBnenHble 3asBHTENEM OKYMEHTHl CONEPXKAT I[ONYUCTKA U
HCTIPaBIICHUA TEKCTa, HE 3aBEPEHHEIE B IOPSAIKE, YCTAHOBIEHHOM 3aKOHOIATEIHCTBOM
Poccuiickoit @enepariuu;
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2) NOKYMEHTBI COZEPKAT IOBPEKIECHHUS, HATHIHE KOTOPBIX HE ITO3BOJISIET B
TOTHOM 00BbeMe MCIIONB30BATh MH(GOPMALHIO U CBEICHHUS, COZIEpIKaIluecs B
AOKYMEHTaX JULsl TPEAOCTABICHHSA MyHUIIUIIATBHON yCITyTH;

3) TUpencTaBICHHBIE NOKYMEHTHl WM CBENCHHUS YTPaTHIXA CHIy HAa MOMEHT
o0paIeHns 3a MyHHIUIATEHOM YCIIyro# (IOKyMEHT, YIOCTOBEPSIOUINH MOTHOMOYHS
TIPE/ICTABUTEILA 3a5BUTEIIS, B Cllydae OOpAIleHHs 33 IPEIOCTABIEHAEM MYHHIAIATBHOMN
YCITyTH YKa3aHHBIM JTHIIOM);

4) mozaYa 3agBIEHAS O IPENOCTABICHUH MYHULMTATBHON YCIIyTH U OKYMEHTOB,
HEOOXOMMMEIX TSl [IPeAOCTABIEH S MyHHIUIANEHOM YCIIyTH, B 3JIEKTPOHHOH’ (hopme ¢
HapyIICHNEM YCTaHOBJIEHHBIX TpeOOBaHMIA;

5) HEKOPPEKTHOE 3aIlOHeHHe 00sM3aTebHBIX MOTeH B dopme 3asiBieHus, B TOM
UUCIe B HHTCPAKTMBHOM (oOpMe 3adBIeHHs Ha Pecmy6imkanckoM ropraie
(HeoCTOBEpHOE, HETIOTHOE, TH6O HEIPaBUIBHOE 3aII0JTHEHNUE ),

6) HecoOMIONeHHE YCTaHOBIEHHBIX cTaTheit 11 DeniepalbHOTO 3aKOHA OT 6
anpens 2011 roma Ne 63-@3 «O6 57eKTPOHHOM MOMIHCHY YCIIOBUN TNpU3HAHHUS
ACHCTBHUTENLHOCTH YCHIICHHON KBATH(MUIHPOBAHHOMN SJIEKTPOHHOU MOJITHCH;

7) HCTeK CPOK IeHCTBHUS TOrOBOPA apEHIEL,

8) HalMYHe 33/[0JDKEHHOCTH TI0 IOTOBOPY apEH/IBL,

9) 3asdBIEHHE O IPENOCTABIEHHMH YCIyIH COICPXKUT TpeOOBaHWE O BHECEHHH
M3MEHEHMH B ITyHKThI JIOTOBOPA apEeHIBI, YCIOBHSA KOTOPHIX YTBEPKIAECHBI HOPMATHBHO-
[IPaBOBLIM aKTOM OpPraHa MECTHOI'O CaMOYIIPaBJICHHS;

10) 3asiBnienrie o IpPeNOCTABICHHN YCIYTH COLEPIKUT TpeOOBaHWe O BHECEHUU
M3MEHEHHUH, IIPOTUBOPEYAINX HOPMaM JeHCTBYIOMEro 3aKOHOIATebCTRA.

2.8.3. Ilepeduens ocHOBaHMI IS OTKasa B IPeLOCTABIECHHH MYHHUIUTATEHON
YCIIYTH SIBJISIETCS HCYEPITBIBAIOIIIHM.

2.8.4. 3ampeniaeTcss OTKa3bIBaTh B IIPELOCTABICHAN MYHHUIUIIAIBHON YCITyTH B
CIydac, eCIM 3asBICHHE O NPENOCTABIECHMH MYHHIWIIAILHOM YCIYTH IIOaHO B
COOTBETCTBUM C HHPOPMAIMEH O CPOKAX U MOPSAAKE IIPSIOCTABICHHS MYyHHUIUIIAIBHON
ycryry, onmy0OmukosanHo# Ha EnnroM noprane, Pecry6aukanckom ropraie.

2.9. Pasmep naatel, B3MMaeMOoii ¢ 3asiBHTeJIsl IPH PeI0CTABICHHH
MYHHIIHNIAJILHOH YCJIYTH, H CIIOCO0BI e¢ B3UMAHHUS

MynuiunaneHas yciryra mpeocTaBiseTcs Ha 6e3B03Me3IHOM OCHOBE.

2.10. MakcuMalIbHBIH CPOK 0)KUIAHUS B OYepeTH IpH nojave 3asiBUTe/IeM
3alpoca 0 NpeAoCTaBAeHHH MYHHIMIAIBbHOH YCIYyrd H PH M0Jy4eHHH
pe3yJibTaTa NpeI0CTaBJICHHS TAKHX YCJIyr

2.10.1. Bpems oxuIaHus IpH IOAAYE 3asBIeHHS Ha [OIyYeHHE MYHULUITAIEHON
YCIIyTH - He Oonee 15 MuHyT.

2.10.2. Ilpu nomydeHHH pe3yibTaTa MpPeJIOCTABICHHS MYHHIHXAIEHON yCIyru
MaKCHMAJIbHBIN CPOK OXKHIAHUS B OYEPe/IH He MOJDKEH MPEBHIIaTh 15 MHUHYT.



2.11. Cpox perucTpanuu 3anpoca 3asiBHTEIS 0 IPeJOCTABICHHH MYHHIHIIAIbHOM
yCayTH

2.11.1. Tlpu nuaaoM obpamennn B M®L] B IeHb MONauy 3aMBICHHS 3aSBHTEIIO
BBIfaeTes pacniucka u3 AMIC MOL] ¢ perucTpanmonnsM HoMepoM, ITOATBEPKTAFOIIHM,
9TO 3asBIICHUE OTIIPABIICHO, U AaTON ITOLAYX 3aSBIICHHUS.

2.11.2. Ilpu HampaBIeHHH 3asBIEHMS IIOCPEACTBOM EaMHOrO ropraina,
PecmyGnukanckoro nopraia 3asBUTENb B IEHB TIONAYM 3aSBICHHUS II0JIy4aeT B JTUIHOM
kabunere Pecmy6inkanckoro moprala # IO QJIEKTPOHHOM II0YT€ YBeIOMIIEHHE,
TIOATBEPXKAAIOMIES, HYTO  3afBICHHC OTIPABIEHO, B KOTOPOM  YKAa3BIBAIOTCH
PErUCTPallMOHHBIA HOMEP U JaTa [TOAauH 3asBIICHNU,

2.11.3. Tlpu nuuroM o6pamenur B Oprad B JeHb TMONAYH 3asBIICHHS
YIOTHOMOYCHHBIM JOJDKHOCTHBIM JUIIOM OpraHa 3asBHTENIO BBIIAETCS PACIIHCKA M3
aBTOMAaTH3HPOBaHHOM WH(OOPMAIMOHHON CHCTEMBI, NMpPEHA3HAYCHHONW I OKA3aHW
TOCYNapCTBEHHBIX M MYHMIMNAIBHBIX YCIYT, C PETHCTPAL[MOHHBIM HOMEPOM, NaTOi
[IO1a9H 3asBJICHUS U ICPEYHEM IIPE/ICTaBICHHEBIX JOKYMEHTOB.

2.12. TpeGoBanus K MOMELIEHHSIM, B KOTOPBIX MPeI0CTABJISETCS
MYHHIHIIAJIbHAs yCJIyra

2.12.1. IlpenocTaBneHne MyHUIUIIATBHOM YCIYTH OCYIIECTBISETCS B 3MaHUIX U
IIOMCIICHUSIX,  OOOPYNOBaHHBIX  MPOTHBONOXAPHON  CHCTEMOM ®  CHCTEMOi
[I0’KapOTYIIICHHUS.

OOecrieurBaeTcs  OeCHPeNATCTBEHHBIA  JOCTYH  HHBAIAAOB K MECTy
IIPEOCTABICHUS MYHHUIMITAIBHON yciayru (yIoOHBIM BXOM-BBIXOZ B IIOMEINEHUS MU
NepeMEIEHNE B UX IIpeienax).

Busyanbnas, TekcroBas ~ HHGOpPMamMs O  IOpAAKe  IPeLOCTaBIECHHUS
MyHULUIQTBHOW YCIYyIW pasMellaeTcs B YHOOHBIX JUIA 3asBHTENed MecTax, B TOM
YHUCJIE C YYE€TOM OTPaHUYEHHEBIX BO3MOXXHOCTEH MHBAIUIOB.

2.12.2. OcymecTBIAIOTCS Mephl M0 OOECIEUYEHUI0 HHBAJIMAAM, B TOM YHCJIE
VICTIONIB3YIOIMM  KPECHa-KOJSICKH ¥ COOaK-IPOBOAHHUKOB, YCIOBUM JOCTYHMHOCTH
3M1aHus, TIOMEIIECHUH U YCIIyT, BKITIOYast:

1) ycnoBus nns GecHpemsITCTBEHHOrO MOCTYNA K 3JaHHIO U IOMEIICHUSM, a
TaK)Ke MPENOCTABIIAEMBIM B HUX YCIIyTaM;

2) BO3MOXHOCTB CaMOCTOSTENBHOIO IEpeIBIKEHHS 110 Tepputopuu OpraHa,
BXOJla ¥ BBIXOJZIa B 37aHUe U noMelneHus Oprana, Mocajkyi B TPAHCIIOPTHOE CPEACTBO U
BBICQJIKU U3 HETO, B TOM YHCJIE C HCIIOIB30BAaHHUEM KPECIIa-KOISACKH;

3) CONpOBOXKIEHHWE HMHBAIHMAOB, HMEIOLIMX CTOMKHME pPacCTpoMcTBa (YHKIHH
3pEHHA WU CaMOCTOSTEIILHOTO IIEPEABHXKCHUS, U OKA3aHWE MM IIOMOIIY B 3JaHHU U
ITOMEIICHHIX;

4) Hammexamee pasMellleHHe OOOpPYIOBaHWS W HocuTenel HHMOpPMAIMH,
HEOOXOIMMBIX I 00ecIIeueH s GeCIpensITCTBEHHOrO JOCTYIa UHBANIUIOB K 3MaHHMIO,
MTOMEIIEHUSM H K YCIIyTraM ¢ y4€TOM OTPaHUYCHUH WX XKU3HEAEATEILHOCTH;
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5) HOHmycK B 31aHHe M IIOMELICHHUS COOaKH-TIPOBOAHUKA MpPH HAIWYHHA
AOKYMCHTA4, ITOATBEPXKAAIOLIETO €€ CIIENHMAaNbHOe 00yUeHHe W BEIIABAEMOTO 110 bopme
¥ B IIOPAJIKE, YTBEPXKICHHBIX IPHKa30M MHUHHCTEPCTBA TPyNa U COMAILHON 3aIUTHI
Poccuiickoit @eneparmu ot 22 mrous 2015 r. Ne 386 «O6 YTBEPXKIECHUN (HOPMEL
AIOKYMEHTa, TOATBEPXKIAIOIIEr0 CHENHANbHOE 00ydeHHe COGAaKU-TIPOBOJHIKA, U
TIOPSIKA €T0 BEIIAYNY;

6) OKazaHHe COTPYIHHKAMH, IIPEIOCTABIAIOIUME MYHUIMIIAIEHYIO YCIIyTY,
TTOMOIIM HHBAMIAM B IIPEOJIONICHHH 0aphepoB, MEMAFOIINX MOIYYEHHIO UMH YCIyT
HapaBHE C IPYTUMH JIMI[AMH.

2.12.3. TpeGoBauust B wacTH obecredeHUs AOCTYIIHOCTH I HWHBAJIHIOB
00BEKTOB, B KOTOPEIX OCYIIECTBIIAETCS LIPESLOCTABIICHHE MYHHIIUIAIBHOU YCIIYTH, U
CPEICTB, HCIIONB3YEMbIX TIPH IPEJOCTABICHAN MyHUIUIIATBHON YCIIyTH, IPUMEHSIOTCS
K O0BeKTaM U CpeNCTBaM, BBEICHHBEIM B OKCIUTyaTalldi0 MU  TPOIIEIINM
MOJEPHU3AINIO, PEKOHCTPYKIIUIO ocie 1 urossg 2016 roxa.

2.13. ITokasaTe/ I JOCTYMHOCTH H Ka9eCTBa MyHHIHNAILHO#H yCJIyrd

2.13.1. Tloxa3aTemssMH JOCTYIHOCTH HPENOCTABICHUS MYHHIMIIAIBHON YCIyTH
SABIISTFOTCSI:

PACIIOJIOXCHHOCTD NOMEIIEHHUS, B KOTOPOM BEJETCs IIpUEM, BbIIava JOKYMEHTOB
B 30HE JOCTYITHOCTH OOLIECTBEHHOTO TPAHCIIOPTA;

HaTMYie HEOOXOJMMOTO KOJHYECTBA CIIELUAIMCTOB, a TAKXKe [OMELIEHHH, B
KOTOPBIX OCYIIECTBIIAETCS IIPUEM JOKYMEHTOB OT 3asBUTENEH;

HaJIM4Me HMCHEpNBIBalomel HHpOpManmuu o crocobaX, MOpPSIOKE H CPOKax
IIPEOCTABIICHUA MYHUIUIIAIBHON YCIyrd Ha HH(OPMAIMOHHBIX CTEHAAX, EIHHOM
nopraie, Pecry6iaukanckom mopraie, OQHIMATEHOM CaiiTe MyHHI[HIAIEHOTO paiioHa;

OKa3aHWEe TIOMOIIM WHBaIWIaM B IIPEOJOJNIEHHH OaphepoB, MeEILAOIINX
IIOJTyYC€HHUIO MMM yCIIyT HapaBHE C IPYTHMH JIMLAMH.

2.13.2. llokazarensMu KadecTBa IIPEIOCTABIEHHS MYHHIUIATBHOM YCIIyTH
SBJISIFOTCSI:

1) cobmozienre cpOKOB IIpHeEMa U PACCMOTPEHHS JOKYMEHTOB;

2) cobimonenue cpoKa IOy YeHHUs pe3yIIbTaTa MyHUITHITATEHON YCIIyTH;

3) OTCYTCTBHE OGOCHOBAaHHBIX JKalo0 Ha HApyIIeHHS aIMHHHUCTPATHBHOIO
periaMeHTa, CoBepluIeHHbIe paboTHUKaMu OpraHa;

4) KOJIMYECTBO B3aUMOEHCTBII 3asBHTENIA C JOIDKHOCTHEIMH HIaMu (6e3 yuera
KOHCYJIbTAIlUH):

B3aUMOJCUCTBHE 3asBuUTeNs ¢ pabortHukamu Oprana wmm MOL] npu
NPENOCTABICHUH  MYHUIMIATbHOM  YCIyTM  OCYIIECTBIIETCS OAWH pa3  IIpH
IIPEJICTaBIICHUH 3asBJIEHUS CO BCEMH HEOOXOAMMBIME TOKYMEHTAMU;

OJIMH pa3 B Cily4yae HEOOXOOMMOCTH ITONYYEHHs DPe3yJIbTaTa IIPeNOCTaBICHUS
MyHHIHUIANeHO# yciayru B Oprane uinu MOIL] B dopMe dk3eMIuIspa 37I€KTPOHHOTO
JIOKyMEeHTa Ha 6yMa>kHOM HOCHTEJIE.

[IpoIO/DKUTENEHOCTE OJHOTO B3AaHMOIEHCTBHS 3asBUTENS C JOJDKHOCTHBIMH
JUIIaMH TIPY IPEIOCTABICHUU MyHULIAIIATIbHON YCIIyTH He MPEBBIIaeT 15 MUHYT.
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3asBUTeNb BIIPaBE OLEHUTH KAYECTBO [IPEIOCTABIICHHS MYHUIIUIIAIBHON YCIIYTH ¢
TIOMOILBIO  YCTPOKCTB IIOABIKHOM pagdoTeNedOHHON CBS3H, C HCIIONB30BAHMEM
Pecry6nukanckoro moprana, TepMuHaTEHEIX YCTPOKCTB.

2.13.3. Vindopmarus o Xofle IpenocTaBIeH s MYHULIATTAJIBHON YCIIYTH MOXKET
OBIT  MONydeHa 3asBUTENEM B JMYHOM KabWHeTe Ha Emuaom mopraie,
Pecrry6nmkanckom moprare, B Oprase, ML,

2.13.4. TlpenmocraBieHne MyHHIHIAIBHOL YCIYTH OCYIIECTBIISIETCS B JIFOOOM
MO®I] no BEIGOPY 3aMBUTENS HE3aBHCHMO OT MECTa ero KHTEIICTBA HIIM MecTa
(GaKkTHIeCKOro MpoKUBaHUS (ipeGeiBanms) Ha TeppuTopun Pecry6iuku Tarapcran o
SKCTEPPUTOPHATIEHOMY IIPHHIIHILY.

MyHununaneHas yciyra B cOCTaBe KOMILIEKCHOTO 3arpoca He MpeoCTaBIIIeTCs.

2.15. Nnbie TpeGoBaHMSA K MpeaoCTaBIEHHIO MYHHIIHIAJIBLHOH yCJIyrH

2.15.1. Tlpu mpefoCTaBIeHHH MYHHIMIATBHON YCIYTH B BJIEKTPOHHOM (opme
3asBUTEIb BIPABE:

1) momyumts wmHGOpMammO o0 Topsgke w CpPOKax IpPeNOCTaBIICHUS
MYHULMIATBHOKR yCIIyIH, pasMelleHHyl0 Ha EamHOM moprane, Pecmy6mukanckom
roprare;

2) moznaTh 3asBNEHHE O IPENOCTABICHHH MYHUIMNATHHON YCIYT'H U WHEIE
AOKYMEHTBI, HeOOXOIMMEIe [T IIPEAOCTABIEHHS My HHLUIATBHOH YCIIyTH, B TOM YHCIIE
MOKYMEHTBI M MH(YOPMALHMIO, 3]IEKTPOHHEIE 06paskl KOTOPHIX paHee GBLTH 3aBEepeHBI B
COOTBCTCTBHH € IYHKTOM 7.2 4actd 1 ctatem 16 ®exepansroro 3akona Ne 210-®3, ¢
HCII0NIb30BaHieM PeciryOiukaHCcKoro mopraia;

3) TOMyYUTH CBEJEHMS O XOJe BBIIOJHEHWS 3agBICHHI 0 IIPeIOCTaBIEHAN
MYHHUIIUIIANBHON YCIIyTH, TIONAHHBIX B 3JIEKTPOHHOH (opMe;

4) OCYIIECTBUTH OLIEHKY Ka9E€CTBA IPENOCTABRICHHS MyHHLHTATBHOMN YCIIyTH;

5) TONyYuTb pe3ymbTaT NPENOCTABICHMS MyHHUIAIATBHON yCIyra B ¢opme
BJIEKTPOHHOIO JOKYMEHTA;

6) monats xanoby Ha pemrerue u AeficTre (GesneiicTaue) Oprana, a Takxe ero
MO/DKHOCTHBIX JII[, MYHHIUNAJBHBIX CIyXXallUX IOCPeICTBOM PeciyGauKaHCKoro
oprana, mopTana (QeneparbHON TOCYHapCTBEHHOM HWH(OPMAIMOHHON CHCTEMBL,
obecreynBaroIIell mpolece Aocyne6HOro (BHECYNIEOHOTO) O0XKAJIOBaHHsA pEIleHHil U
nercTBuil (Ge3nelCTBHA), COBEPINEHHBIX HPU IPEIOCTABICHUN TFOCYIapCTBEHHBIX MU
MyHULUNATBHBIX  YCIYT OpPraHamM, MPeAOCTABISIONMMU TOCYJapCTBEHHBIE U
MYyHHULUIIAIbHBIE  YCIYTH, HX [OOJDKHOCTHBIMH JIMIIAMH, TOCYJAPCTBEHHBIMH U
MYHHIIMIIATBHBIME CITYXKall[MH.

2.15.2. ®opmupoBaHue 3asBIEHHS OCYIIECTBISETCS ITIOCPEACTBOM 3aIIOTHEHUS
3JICKTPOHHOM (QOpMBI 3asBIeHHs Ha Pecry6imkanckoMm moprane Ge3 HeOGXOMUMOCTH
JOIIOJTHUTEILHOM MOJaYH 3aABJIEHUSA B KaKOH-THO0 HHO bopme.

2.15.3. IIpu dopMupoBaHuH 3asBIeHISI 00eCIeINBAETCS:

1) BO3MOXKHOCTE KOTIMPOBAHHS W COXDAHEHHS 3ASBJICHHA H HHBIX IOKYMEHTOB,
HEOOXOMMMEBIX IS [IPeOCTABIIEHHS YCITYTH;
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2) BOBMOXHOCTB 3aIIONHEHHS HECKONBKUMH 3asBHTEIISIMIL OJTHOHM 3IEeKTPOHHOH
(opMBI 3asBIEHHS TIpH oOparieHnH 3a ycIyramu, NpeAnoNaralolliMy HaIpaBIeHHE
COBMECTHOTO 3a5BIICHUS HECKOJIBKUMHU 3aBUTEIISIMIL,

3) BO3MOMKHOCTB II€YaTH Ha GYMa)KHOM HOCHTENE KOITUH BJIEKTPOHHOU (hOPMEL
3asIBIICHUS;

4) coxpaHeH¥We paHee BBEICHHBIX B SNIEKTPOHHYIO (hOPMY 3asIBIICHHS 3HAYECHHMN B
060N MOMEHT 110 JKeJaHHIO TI0IB30BATENS, B TOM THCITE IIpY BO3HMKHOBEHHUH OLINOOK
BBOJIa M BOSBPATEe NI [IOBTOPHOTO BBOJjA 3HAYEHHH B 3IEKTPOHHYIO (JOPMY 3asBIICHHS;

5) 3amoNHeHHe MONEH SIeKTPOHHOM GopMEI 3asBIeHMS 10 Hadaia BBOIa
CBEIICHUM 3asfBHTEIIEM C HCIIOIB30BAHUEM CBelleHHH, pasMmemeHHBIX B ECHUA, u
CBEIICHUH, OIyONMKOBAaHHBIX Ha Pecmy6iamkamckoMm IopTaje, B 4acTH, Kacaroleics
CBE[EHUH, OTCYTCTBYIOLIMX B €UHOM CHCTEME MICHTH(GHKALN 1 ayTEeHTU(UKAITHH,

6) BO3MOXHOCTh BEpPHYTHCS Ha JIFOGOH M3 3TANOB 3alIOHEHUS SJIEKTPOHHOM
(opMBI 3asBNeHNUs Ge3 MOTepH paHee BBEIEHHOM HHpOpMauy;

7) BO3MOXHOCT IOCTyIa 3asBHTENS K paHee MONAHHEIM UM 3asBICHHAM B
TCUCHME HE MCHEC OIHOTO rofia, a TaKKe YaCTHIHO CHOPMHUPOBAHHBIM 3asBICHHSIM - B
TCUCHHE HE MEeHee 3 MeCsIIEB.

2.15.4. 3anmce 3asBurerneil Ha mpueM B ML (naiee - 3alliCh) OCYIECTBIISIETCS
nocpenctsom PecryGiukarckoro noprana, Tenedona KOHTaKT-1eHTpa MOLI,

3ajBUTEMO IIPEOCTABIAETCS BO3MOXKHOCTD 3allHCH Ha JIFOObIE CBOGOHEIE IS
TIpréMa NaTy ¥ BPEMS B IpeleNax YCTaHOBIEHHOTO B MHOIOGYHKIMOHAIEHOM IEHTPE
rpaduka nmpuema.

3ammnCh Ha OIpe/IeNIeHHYI0 NaTy 3aKaHYMBACTCS 33 CYTKH 10 HACTYIUJICHUS 3TOH
JIaTHL.

JI1 OCyIIeCTBNEH)S IPeIBaPUTENEHOM 3aITHCH TTOCPELCTBOM Pecny6nuxanckoro
TIOpTaJia 3asBUTEI0 HEOOXOIMMO yKa3aTh 3allpallliBaeMble CHCTEMON IaHHBIE, B TOM
qucIe:

(pamMusHIO, UM, OT4eCTBO (IIPH HAIMYHUH);

HOMED TesedoHa,;

aZlpec SIEKTPOHHOM IOYTHI (TI0 JKEIAHHMIO );

XKEJIaeMyIo JaTy U BpeMsl IpHUeMa.

B cmydae HecooTBeTCTBHS CBemeHHMi, KOTOpBIE COOOL[AI 3aSBHTEN IIpu
IpeBAPUTENLHON 3aIUCH, NOKYMEHTaM, IPEeICTaBICHHBIM 3asBHTENIeM IIPH JTHIHOM
IIpUeMe, [IpeABapUTeIbHAs 3alICh aHHYIUPYETCS.

[Ipu ocymecTBNeHHN NpeNBapUTENBHON 3allCH 3asSBHUTENI0 06ECIeUMBASTCS
BO3MOXXHOCTE ~paclledaTaTh TaJOH-TIOATBEpXkKACHWE. B ciyduae, ecnm 3asBHUTEIH
COOOIIMT alpec SIEKTPOHHOM IIOYTHL, Ha yKA3aHHBIH ajpec TaKKe HAIpaBIseTcs
HH(OpMaLHs 0 OATBEPKASHUH IIPEABAPUTENLHOL 3aIUCH C YKa3aHHEM JaTHL, BpEMEHHU
U MecTa IIpueMa.

Ilpu ocyliecTBNeHUH IIpeJBapHUTENBHON 3alMCH 3afBHUTEIb B 06S3aTEIHHOM
Nops/iKe HHPOPMUPYETCS O TOM, UTO IPeIBAPUTEIIbHAs 3aUCh aHHYTHPYETCS B CIIydae
€ro HesBKU I10 UCTEUYEHUH 15 MUHYT ¢ Ha3HaYEHHOr0 BPEMEHH IIpPHEMa.

3asBUTENb B MF060€ BPEMs BIIPABE OTKA3aThCs OT IpeBapHTEIBHOM 3aIIHCH.
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3anpemaercss TpeGOBaTh OT 3asBUTENS COBEPIICHNS HWHBIX NeHCTBHi, Kpome
IPOXOXKAEHUA UACHTUQUKALNY U ayTeHTH(OHKAIIUN B COOTBETCTBHU C HOPMaTHBHEIMH
NpaBOBBIMU akTamu Poccuiickoit Denepauuu, ykazauus menu IIPHEMa, a TaKxke
TIpCJOCTABIICHUS CBE/ICHUM, HEOOXOOMMBIX Ui pacdeTa UIHTETLHOCTH BPEMEHHOT0
MHTEpBana, KOTOPBIA HEOOXOAMMO 3a0POHUPOBATE IS IpHEMA.

3. Cocras, nocae10BaTENIbHOCTE H CPOKH BLINOJHEHHSI aIMHHHCTPATHBHBIX
npoueayp, TpeboBaHUs K NOPSIAKY HX BLINOJHEHHS, B TOM YHCJIe 0COGeHHOCTH
BBINIOJTHEHHS aIMHHUCTPAaTHBHBIX NPOLEAYP B 31eKTPOHHOI dopMme, a Tak:Ke

0CO0EHHOCTH BBINOTHEHHS! AIMHHHCTPATHBHBIX npoueayp B
MHOT0()YHKIIHOHAIBHBIX HEHTPAX

3.1. Onucanne moc/ie10BaTeILHOCTH JIeHCTBHI IPH IPEAOCTABJIEHHH
MYHHIMIAIBbHOH yCJIyra

3.1.1. Ilpenocrapienre MyHULUMIATBHON YCIYTH BKIIOYAeT B cebs CIIeQYIOIIHe
aIIMHHUACTPATUBHBIE IIPOLEYPEL:

1) KOHCYNBTHPOBaHME 3aSBUTEILS,

2) IpUHATHE ¥ PacCMOTPEHHME KOMILIEKTA JOKYMEHTOB, TMPEICTaBIECHHbIX
3asBUTEJIEM;

3) HallpaBlleHHe MeXBEJOMCTBEHHEIX 3aIlpOCOB B OpraHel, y4YacTBYIOIIHE B
IPEOCTaBICHUH MYHUIUIIATEHON YCIYIH;

4) IOAroTOBKA Pe3yiibTaTa MyHHIIHIIAIEHOM YCIIyTH;

5) BBLIaYa (HANIPABIEHHE) 3aSBATENIO PE3YIETaTa MYHHIAIATBHON YCIIyTH,;

6) UCIIpaBIICHHE TEXHUIECKOH OITHOKY.

3.2. Oxa3aHHe KOHCYJILTALHIH 3aBHTEIIO

3.2.1. OcHoBaHMeM Hayana BEIIONHEHHS aJMHUHHCTPATHBHOM IIPOLIELYpSI
ABIIETCS OOpallleHWe 3asBHTENS II0 BOIPOCAM, CBI3aHHEIM C IIPELOCTABICHHEM
MYHHUIUIIATBHON YCIyTH.

JIOJTDKHOCTHBIM ~ TUIIOM  (pabOTHMKOM), OTBETCTBEHHBIM 34  BBIIOJIHEHHE
aJIMUHUCTPATABHOM NIPOLIETYPhI, ABJISETCS:

pu obparenuy 3asBuTens B MOL] — pabotaux M®I];

npu obpamenny 3asBuTens B Oprad - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
KOHCYJIbTHPOBAHHE.

3.2.2. 3asButens BrpaBe OOPaTHUTBHCS 3a KOHCYNbTAHMEN O TOPSAKE H CPOKAX
NPENOCTaBICHUA MYHHUUNATBHON ycmyrm B MOL[ nuuro u mo TenmedoHy 1
SJIEKTPOHHOH ITOUTe.

Paborauk MOL[ KOHCYTBTHpYeT 3asBUTENs, B TOM YHCJIE II0 COCTaBy, hopMme
NPEJICTaBIIeMON TOKYMEHTAMK U JPYTUM BOIIPOCAM IJIsl [ONyYeHHS MYHHUITUIATEHOH
YCITyTH.

3asBUTENL MOXET IONYyYUTh HHOOPMALMIO O MOPSAKE IIPeJOCTaBICHHUS
MYHUIUIIAIBHON yCIyru Ha oduiansHoM caiite M®IT http://mfcl6.tatarstan.ru.
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AIIMUHUCTPAaTHBHEIE IIPOLEAYDbl, yCTAHABIMBAEMBIE HACTOSIIAM IIyHKTOM,
BBITIOJTHAIOTCS B IEHb OOpAIleHNS 3aIBUTEIS.

Pesynbraramu  BEIIONHEHHS — aIMMHHCTPATHBHBIX IPOLENAYD  SBISIOTCH:
KOHCYNbTallMs 10 COCTaBy, (OpMe IMpPEJCTaBIsEMON NOKYMEHTALMA K IpYTHM
BOIIPOCAM, HEOOXOIMMBIM VIS [OTYYeHHUs MyHUIHITATBHOM YCIYTH.

3.2.3. 3asBuTens BupaBe obpatuthcs B Oprad 1o TeNeQOHy W 3JIEKTPOHHOI
[IOHTE, a TaKXke IOTYyYUTh KOHCYNbTalMi0O Ha PecmyGnukarckoMm moprame, caiite
Opraha o mopsijike u CpoKax IIpeJOCTABICHHUS MyHHIIATATBHOMN YCIIyTH, B TOM YHCJIE TIO
cocTaBy, (pOpMe MpesCTaBIsIeMON JOKyMEHTAIIMH | APYTHM BOIIPOCAM JIJIS TIOTy4EHUS
MYHHUIIHIIAIBHON YCIIyTH.

AJIMAHHUCTPATHBHBIE IIPOLICIYPhl, yCTAHABIMBACMbIE HACTOSIITHM IIyHKTOM,
BEITIONIHSIOTCS B TEUEHHE TPeX pabouuX MHEH co THS MOCTYILIEHHS OOpale s,

PesynbraraMu  BEIONHEHHS — aIMMHHCTPaTHBHEIX IpOLEeIyp  SABJSIOTCS:
KOHCYNIBTAllMK IO COCTaBy, (OpME IPE/CTABIAEMON JOKyMEHTAIMH ¥ IPYTHM
BOIIPOCaM, HEOOXOIUMBIM JUTA TIOTyYEHHS My HULIUITABHON YCITyIH.

3.3. IlpunsiTHE H PacCMOTPEHHE KOMILIEKTA J0KYMEHTOB,
NnpeACTaBJCHHbIX 3asiBHTEIEM

3.3.1. Tlpuiem NOKyMEHTOB ISl IPENOCTABICHHS MyHHIIUIATILHON YCIIyTH 4epe3
M®IL] unu ynanerHoe paGouee Mmecto MDLI,

3.3.1.1. 3asButens (MpexcTaBUTENs 3asMBUTENS) obpamaeTcs B MOI] ¢ 3aIpocoM
O IPENOCTABICHMA MYHULUNAIBHOW YCIYIM M IIPEICTaBISIET JOKYMEHTHI B
COOTBETCTBHUH C ITYHKTOM 2.6 aIMUHUCTPATHBHOTO PErIIAMEHTA.

3.3.1.2. PaboTtrHrk M®II, BexyIuii IprueM 3asBICHHIL:

OIpeNesAeT IpeaMeT OOpaIleHus;

YAOCTOBEPSET TUYHOCTD 3asIBUTEIIS;

IPOBOJMT MPOBEPKY ITOJHOMOYHH JIUI[A, IIONAOIIETr0 JOKYMEHTH;

[IPOBOIUT MPOBEPKY COOTBETCTBUS JHOKYMEHTOB TPeGOBAHHSAM, YKa3aHHBIM B
IyHKTe 2.6 aIMHHUCTPATHBHOTO PErIaMEHTa;

3aIOJHACT SJIEKTPOHHYIO (popMy 3asBieHus B AIC M®L];

OpH  TPENOCTaBICHUHM  JOKYMEHTOB,  yKa3aHHBIX B  IyHKTe 2.6
aIMUHHCTPATUBHOIO  perlaMeHTa Ha OyMa)XHOM  HOCHTENlE, OCYIIECTBISET
CKaHUPOBAHUE MIPE/CTABICHHBIX JJOKYMEHTOB;

pacnevateiBaeT 3asgBienne uz AC MOI];

nepeacT 3assBUTEIII0 Ha IPOBEPKY U IO IIIHCAHHUE,;

[I0CJIE TIOATIMCAaHNS CKaHUPYeT ImoAnucanHoe 3asBinenue B AUC MOI];

sarpyxaer 8 AIC M®II 10KyMeHTEI, IIpeCTaBICHHbIE B 3IEKTPOHHOM (hopMe
HJTH DJIEKTPOHHBIE 06pasbl OTCKaHHMPOBAHHBIX JOKYMEHTOB, (DOPMHPYET 3IEKTPOHHOE
TIeTI0;

BO3BpAIllaeT IOJNUCAHHOE 3asABIEHHE ¥ OPUTHHAIEI OyMa)XXKHBIX JOKYMEHTOB;

BBIIACT 3asIBUTE/IIO PACIIUCKY B IPUEME TOKYMEHTOB.

AJZIMUHWCTPAaTHBHBIE TIPOLIEAYPHI, YCTAHABIMBAEMEIE HACTOSIIMM ITyHKTOM,
BBITIOJTHAIOTCS B IEHb 0OpallleHus 3asIBUTEIS.
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PesynbraTaMu BEIIONHEHNS aMHHHCTPATUBHEIX TPOIEAYP SIBISIOTCS: TOTOBOE K
OTIIPABKE 3asBJIEHUE U NTAaKET JOKYMEHTOB.

3.3.1.3. Pabotauk MO®I] mHampaBmster maker JOKYMEHTOB, IIPHUHSATBIX OT
3asBuTenst B Opran B 31eKTPOHHOM (opme (B cocTaBe MakeTOB SJIEKTPOHHBIX [eIT) B
TEUEHHE OFHOro pabodero nIHSI CO OHS OOpaIleHHsS 3asBUTENS B CTPYKTypHOE
noapasaenenue MOI],

Pe3ynbrataMu BBINONHEHNS aIMUHUCTPATHBHBIX IPOLEAYD ABISIOTCS: 3asBICHHE
M IaKeT NOKYMEHTOB (JJIEKTPOHHOE [eN0), HampasieHHsle B Opram, IIOCPEJICTBOM
CHCTEMBI 3JIEKTPOHHOT'O B3aHMOJEHCTBHS.

3.3.2. IlpueM IOKyMEHTOB sl IPENOCTABICHHS MyHHIHIATBHOLN YCIyTH B
BIIEKTPOHHOM (popme uepes Pecybimkanckuii moprai.

3.3.2.1. 3asBuTens mys mojauM 3asBICHUSL B SIEKTPOHHOH (OpMe BBIIONHSET
CIIEYIOLIUE JeHCTBHA:

BEIIIOJIHSIET aBTOPHU3AI[HIO;

OTKpEIBAaET (hOPMY BIIEKTPOHHOTO 3asIBICHHIS;

3all0NHsIeT  (OPMY SNEKTPOHHOrO  3asiBIICHHMs, BKIIOYAIONIYI0 CBEEHHS,
HEOOXOMUMEIE 1 00s3aTeIbHbIE ISl TPENIOCTABICHHS MY HALHIIATBHOM YCIIyTH;

IPUKPEIUIACT JNOKYMEHTHl B OJIEKTPOHHOW ()OpMEe MM BIIEKTPOHHBIE 0Opa3kl
JIOKYMEHTOB K (h)OpME 3NIEKTPOHHOTO 3asBIICHNUsI (IIPH HEOOXOTHUMOCTH);

MOATBEPXKIACT (aKT O3HAKOMJICHMS M COINIACHS C YCJIOBHUSIMH M IIODPSIKOM
IPENOCTABICHNS] MYHUIUIIAIBHOW YCIYIM B 3JEKTPOHHOH ¢opme (ycTaHaBiIMBaeT
COOTBETCTBYIOIIYIO OTMETKY O COIVIACHHU B (POPME IIEKTPOHHOTO 3asIBIICHHU);

IOATBEPXKIaeT  JOCTOBEPHOCTH  COOOINEHHBIX CBeleHWH  (yCTaHABIHBAET
COOTBETCTBYIOIIYIO OTMETKY B hOpPMeE IIEKTPOHHOTO 3asBIIECHHUS);

OTIIpaBIISET 3aIl0JIHEHHOE 3JIIEKTPOHHOE 3asiBJICHHE (Haxxumaer
COOTBETCTBYIOIIYIO KHOIIKY B (hOpMe 3JIEKTPOHHOTO 3asIBICHHUS);

DJIEKTPOHHOE 3asBJICHHWE IOIIMCBHIBAETCS B COOTBETCTBHU C TPeOOBAHUAMU
MyHKTa 2.6.3 aIMUHUCTPATUBHOIO PETJIaMEHTa;

[OJTy4YaeT yBeIOMIIEHHE 00 OTIpaBKe 3JIEKTPOHHOT'O 3asIBIICHUS.

DopmaTHO-ToruYecKkas MpoBepka CHOPMUPOBAHHOIO 3aIpOCa OCYIIECTBISETCS
CIWHBIM (DErMOHANBHBIM) IIOPTAOM aBTOMATHYECKM HA OCHOBAHMH TpeGOBaHHIL,
OIIpPENIeNIIEMBIX OPraHOM (OpraHM3allielf), B MpoIlecce 3alloNHEHMSA 3asBUTENIEM
KaXIOr0 W3 IIONICH OSIEKTPOHHOH (opMbl 3ampoca. [Ipw BBIABIEHHHM €IUHBIM
(PETHOHANBHBIM) TOPTaNOM HEKOPPEKTHO 3aIlOJIHEHHOIO TOJsS 3JIEKTPOHHOH (OPMEI
3aIIpoca 3asBUTENb YBEIOMIIAETCA O XapaKTepe BBIABICHHOM OMIMOKH W IOPSIKE €€
YCTpaHEHHs IOCPEICTBOM HMH(MOPMAIMOHHOIO COOOLIEHUS HEMOCPEACTBEHHO B
3JIEKTPOHHOM QopMme 3ampoca.

AJZIMAHUCTPAaTUBHEIE IPOIEMYPHl, YCTAHABIHBAEMBIE HACTOAIMM ITyHKTOM,
BBITIOJIHAIOTCS B IeHb OOpAaIeHHUS 3aSBUTEI.

PesyneraTaMy  BBIIONHEHUS  aIMUHHCTPATHBHBIX  IPOLEAYP  SBIISIOTCA:
9JICKTPOHHOE [€J10, HampaBieHHoe B OpraH IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJIeHICTBHUA.

3.3.3. PaccMoTpeHHe KOMILIEKTa TOKyMeHTOB OpraHoM.
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3.3.3.1. OcHOBaHHEM Hayana BEHITOJHEHHUS aIMUHUCTPAaTHBHON IPOLEIYPHI
ABIACTCA  IIOCTYIICHHE 3afBICHUS M MHBIX JOKYMEHTOB, HEOOXOOUMBIX IS
IPENOCTaBICHUS MyHHIAIIAIBHON YCIIYTH.

3.3.3.2. JIoIXHOCTHOE JIMIIO, OTBETCTBEHHOE 32 [IPUEM TTOKYMEHTOB, B CIIy4yae
obpaleHns 3agBUTEIS C 3asBieHHeM B Oprau:

OTIpeNesseT IpeaMeT OOpaIleHus;

YCTaHaBIMBAET JINYHOCTh 3aIBUTEIIS,

TIPOBOJUT MPOBEPKY MOIHOMOYHH JIUIIA, IIOJAIOIIETO JOKYMEHTEL,

TIPOBOJUT IPOBEPKY COOTBETCTBUS OKYMEHTOB TpPeOOBaHWSAM, YKa3aHHBIM B
NyHKTe 2.6  aJMHHHCTPATHBHOIO  perjaMeHTa, IIPOBEPKY  COOTBETCTBHUS
HPENCTABICHHBIX ~ NOKYMEHTOB  YCTaHOBJIECHHBIM  TpeOoBaHWSIM  (HamIexariee
OOpMIIEHHE KOIHil TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaxX IIOAYUCTOK, MPHIIMCOK,
38YEPKHYTBIX CJIOB ¥ MHBIX HE OTOBOPEHHBIX HCIIPABICHHUN);

3allONIHACT ~ OJEKTPOHHYIO ~ (OpMy  3afBl€HHMS B  aBTOMATH3HPOBAHHOMN
MH(DOPMAIMOHHON CHCTeMe, NpeJHAasHAUEHHOW I OKA3aHII FOCYHNAapCTBEHHBIX H
MYHHIHUIAIBHEIX YCIIYT;

Py TPEIOCTaBICHMHM  NOKYMEHTOB,  yYKa3aHHBIX B  IyHKTe 2.6
aIMUHUCTPATUBHOTO  periaMeHTa Ha OyMaXHOM  HOCHTENE, OCYLIECTBIISET
CKaHUPOBaHHUE MPECTaBICHHBIX JOKYMEHTOB;

pacIieyaThIBAET 3asBICHUE;

[IepeIacT 3aABUTEIIIO Ha IIPOBEPKY U IOIIHCAHUE,

II0CJI€ [TOANUCAHHUS CKAaHUPYET IMOAITHUCAHHOE 3asIBIICHUE;

3arpyxaet B aBTOMAaTHU3UPOBAHHYTO HHOOPMAIHOHHYIO CHCTEMY,
[IpeAHasHAYCHHYIO IUI1 OKa3aHUS TOCYHapCTBEHHBIX H MYHHULHUIIATBHBIX  YCIYyT
AOKYMEHTEI, TpPE/ICTaBJICHHBIC B JJICKTPOHHOM (OpMe MU SIeKTpOHHBIE 06paskl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, OPMUPYET SIEKTPOHHOE JIETIO;

BO3BpAINacT MOANMCAHHOE 3asBJIE€HHE M OPHIHHANBl OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBI/IACT 3asIBUTENIIO PACIIACKY B IIPHEME TOKYMEHTOB.

B ciyyae nanuumsa ocHOBaHMM I OTKa3d B IPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, YBEIOMJISET 3asBUTENS O HATIWYUU
NPENATCTBUM IS TIpUeMa 3asBICHHUSA U BO3BpAIlaeT €My JOKYMEHTHI ¢ OOBICHEHHEM
COZAEpKaHUS BBLIBICHHBIX OCHOBAHUH JJI1 OTKa3a B IpUEMe JTIOKYMEHTOB.

3.3.3.3. JIOIXKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHEM IOKYMEHTOB, IOCTIE
MIOCTYIIIEHUS TOKYMEHTOB Ha PACCMOTPEHHE

IIPUCBaNBACT 3asBICHHIO HOMED B COOTBETCTBUU C HOMEHKIIATYPOI €,

U3ydaeT IIOCTYNMHUBINKE 3JIEKTPOHHBIE [€fla, B TOM WYHCIE IIPUIIOKEHHEIE
3asgBUTEJIEM JOKYMEHTEI B 3JIEKTPOHHOM ()OpME U JIEKTPOHHEIE 00pa3bl JOKYMEHTOB;

IIPOBEPALT KOMILIEKTHOCTD, YATAEMOCTB 3JIEKTPOHHBIX 00pa30B TOKYMEHTOB;

IIPOBEPsAET COONIONIEHHEe YCIOBUN HEHCTBHTENBHOCTH OJIEKTPOHHON MOAIHCH,
nocpefcTsoM obpameHus K EpwHomMy mopramy (B cioydae, ecnd 3asBUTEIEM
[IpeICTaBICHEI 3JIEKTPOHHEIE JIOKyMEHTHI, MOANMCaHHBIE YCUJIEHHOU
KBaIA(UIIUPOBAHHOMN 3JIEKTPOHHOM IOAIUCEIO).
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ITpu HaJININA OCHOBaHUH, IIPEIYCMOTPEHHBIX IIyHKTOM 27l
AIMUHUCTPATUBHOIO PEITIAMEHTa, IIOArOTAaBIMBACT HPOEKT pEHICHHS 00 OTKase B
MPUEME IOKYMEHTOB, HEOOXOAMMBIX JIs [IPEAOCTABIEHHS MYHHALAIATBHOM YCIIyTH.

B cimydae, ecniu B pesynbraTe mpoBepKH yCHIEHHO: KBAJTA(UIIUPOBAHHON
ONIEKTPOHHOH IIOANKCH BBIABIEHO HECOGIIONEHHE YCIOBUH ee JEHCTBUTEIEHOCTH,
IIPOEKT peNIeHus o0 OTKase MNOIDKEH COIepKaTh ITYHKTHI cTaThbi 11 QenepampHOro
3aKoHa Ne 63-D3, KOTOpbIe MOCITYKUIH OCHOBAHHEM /ISl €I0 [IPUHATHS.

TIpoexr peureHns o6 OTKase B IpHeMe IOKYMEHTOB, HEOOXOMHMBIX UL
[IPE/IOCTABICHIA MyHUIMIANLHON YCTYTH, C yKa3saHHeM IPHYMH oTKasa (B Clydae,
CCIIA  OCHOBAaHWS I OTKa3a B [PUEME NOKYMEHTOB, HEOOXOOUMBIX IS
IIpENOCTABICHIS MYHUIUIIAIBHOU YCIIYTH, CBA3aHBI C HAPYIIEHWEM YCTAaHOBICHHBIX
TPEeOOBaHUN K TaKMM IOKYMEHTAaM, OCHOBaHHS IJIi OTKas3a B IIpAEME TOKyMEHTOB
AOJDKHBI  COACPXKATh MHDOPMALMIO O HAMMEHOBAHHM IOKYMEHTOB (MH(OPMALWH,
CBEJICHHIT), KOTOpPble He IIPE[CTABIEHB], COIEPIKAT HEJIOCTOBEPHBIE M  (WUIH)
TIPOTHBOPEIHBEIE CBEICHHA, OPOPMICHEI ¢ HAPYTIEHHEM yCTaHOBIEHHBIX TpeGoBaHMi),
HalIpaBJICTCA Ha COITACOBAaHUE B YCTAHOBIEHHOM IIOPSIKE IIOCPENCTBOM CHCTEMEI
BIIEKTPOHHOI0 TOKYMEHT0060pOTA.

Cornacosanme TmpoekTa pemeHHs o6 OTKase B IIpHeMe IOKYMEHTOB,
HEOOXOMMMEIX JUIL NPEeNOCTAaBIeHHS MyHHULHIAIBHOM YCIYI'H, OCYIIECTBISIETCS B
TOPsIKE, IIPEAYCMOTPEHHOM IIYHKTOM 3.5.3 aIMHHHUCTPATHBHOTO PEriaMeHTa.

B cimydae OTCYTCTBHS OCHOBaHMM /I OTKasa B IpHeMe TOKYMEHTOB,
IIPETyCMOTPEHHBIX ITyHKTOM 2.7.1 aJIMMHHCTPAaTHBHOIO DPErJIaMeHTa, IOJKHOCTHOE
JIALO, OTBETCTBEHHOE 32 IIPUEM JOKYMEHTOB, B TEUCHHE OHOIO pabodero MHS CO IHS
TIOCTYIUICHHS 3a4BIICHHS, HANPABILIET 3asSBUTEIIO, YKa3aHHBIM B 3asBICHUH CIIOCOGOM,
YBCIOMIICHHE O MOCTYIUICHUH 3asBICHUS, COMEpIKAlIee BXOMINI pEeruCTpaldOHHBIH
HOMEp 3asBIICHUS, ATy IIONTYYCHHs 3asBJIEHHUs, NepedeHb HaWMEHOBaHUN (aiiios,
IIPE/ICTABICHHBIX K HEMY JOKYMEHTOB, HaTy IIONYyYEHHs pe3yibTaTa MyHHIMIATbHON
YCIIyTH.

3.3.3.4. Hcnonnenwe mpoLemyp, yKasaHHBIX B IyHKTax 3.3.3.1, 3.3.3.3
AIMHHUCTPATUBHOTO  perillaMeHTa, Ipd HATUYUKA TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIIAETCA B aBTOMATHYECKOM PEKUME C MCIIONB30BAHUEM aBTOMATH3UPOBAHHOMN
MH(QOPMALMOHHON CHCTEMSI, IpeIHa3HAYEHHOH I OKa3aHHS TOCYNapCTBEHHBIX MU
MYHUIANIAIBHBIX YCITYT.

3.3.3.5. AnMuHWCTpaTHBHEIE IPOLEIYPHl, yCTAHABIMBAEMEIE IIYHKTOM 3.3.3
aIMUHHUCTPATUBHOI'O PErJIAMEHTa, BBIIONHAIOTCA B TEYCHHE OJHOro pabodero THS coO
JHsI HOCTYIUICHUS 3a5BIE€HUS Ha PaCCMOTPEHHE.

PesysbraTamu BEIIONHEHNs aMIHUCTPATHBHbIX MPOIEAYP SBISIOTCS: IPUHSTHIH
Ha pacCMOTPEHHE KOMIUIEKT NOKYMEHTOB MM IPOEKT pelleHHs 00 OTKaze B IpHeMe
JIOKYMEHTOB, HEOOXOIMMBIX JIIS IPEIOCTABICHUS My HUIIUIIATBHOH YCIyTH.

3.4. HanpaBiieHHe MeKBeJOMCTBEHHBIX 3a1IPOCOB B OPTaHbl, y4ACTBYIOIHE B
NpeI0oCTABIEHHH MYHHIHNAJIBHOH YCIyru
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3.4.1.  OcHOBaHHWEM Hayala BBIIOJHEHHUS aIMUHUCTPATHBHON IIPOIIEypPhI
ABJIACTCA IOTYYCHHC NOIDKHOCTHBIM JIHMIOM (pabOTHHKOM), YIIOJHOMOYEHHBIM Ha
BBIIIOJTHEHHE aIMUHUCTPATHBHON IIPOLIEAYPHI, OT JODKHOCTHOTO JIHIIA (pabotHuka),
OTBETCTBEHHOTO 3a IPUEM JOKYMEHTOB, IPUHATEIX OT 3asIBUTENS JOKYMEHTOB.

3.4.2. JIolKHOCTHOE JTHII0, OTBETCTBEHHOE 32 HATIPABIEHHE MEXBEIOMCTBEHHbIX
3aIPOCOB, (QOPMHUPYET W HAIpaBIeT B AIEKTPOHHON (opme IIOCPEJICTBOM CHCTEMEI
MEXBEJOMCTBEHHOTIO 3JIEKTPOHHOIO B3aMMOJEHCTBUS (IPH OTCYTCTBHH TE€XHHYECKOMN
BOSMOXXHOCTH — HMHBIMH CIIOCOOaMM) 3ampochl O IPEeOCTABIEHHH JOKYMEHTOB H
CBENICHUH, TIPElyCMOTPEHHBIX ITyHKTOM 2.6.5 aIMHHUCTPATHBHOTO PErIaMEHTA.

AIIMPHWCTPAaTUBHBIE IIPOLEIYPHI, YCTaHABIHBAeMble HACTOSIIAM IIyHKTOM,
BBITIOJTHAIOTCA B IEHb NPHHATHS 3a4BJICHUS Ha PACCMOTPEHME.

PesynbraramMu — BEIIONHEHHMS — aJMHHHCTPATHBHBIX IIPOLENYP  SBISIFOTCS:
HAIIpaBJICHHBIC B OpraHbl BIACTH W (WIM) IOABEJOMCTBEHHBIE OpPraHaM BIIACTH
OpPraHU3alliH{ 3aIPOCEI.

3.4.3. CenMaNuCcThl  MOCTABIMMKOB JAHHBIX HA  OCHOBAHHH 3aIIpOCOB,
IIOCTYNHUBIIHMX YEPE3 CHUCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOAEHCTBUS,
[IPEOCTaB/SIOT  3alpallliBaeMble  TOKYMEHTHI (HH(GOPMALHIO) WM HAIpaBIITIOT
YBEIOMIICHHS 00 OTCYTCTBUH JOKYMEHTa W (W) HH(BOPMALUM, HEOOXOMUMBIX IS
[IPEIOCTABIIEHH MyHUIIUIIAIBHOM YCIIyTH (fajiee — yBefoMIeHre 06 oTKase).

AJIMUHUCTDATHBHBIE TIPOLIEAYPEl, yCTAHABIMBAEMBlE HACTOSIIAM IIYHKTOM,
BBIIIOJIHAIOTCA B TEUEHWE IIATH JHEH CO MAHS IOCTYIUIEHHS MEXXKBEIOMCTBEHHOTO
3aIpoca B OpraH WM OPraHHW3allWIio, MPENOCTAaB/IAIONIMe NOKYMEHT W MHGOPMAIHIO,
CCJIA WHBIE CPOKH IIOArOTOBKH W HANPaBJICHUs OTBETa Ha MEXXBEJOMCTBEHHBIN 3ampoc
HE YCTaHOBJCHB (eNepalbHBIMU 3aKOHaMH, [PAaBOBHIMH aKTaMH IIpaBHTENbCTBA
Poccuiickoit ®enepanuy U IPUHATEIMA B COOTBETCTBHH C (helepalbHBIMH 3aKOHAMH
HOPMaTHBHBIMH [IPAaBOBEIMH akTamMH PeciryGnuku Tartapcran.

Pesynbratamu  BEITONHEHMS — aIMUHHCTPATHBHBIX  HPOLEAYD  SBIISIOTCS:
JIOKYMEHTEI (CBE[IeHHs), HEOOXOAUMBIE IS IIPeLOCTABICHNS MyHUIUIIATBHOM YCIyTH,
b0 yBenoMiIeHHE 06 OTKa3e, HalpaBICHHBIE JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HallpaBlIEHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomXHOCTHOE JIMIIO, OTBETCTBEHHOE 33 HAIIPABICHHE MEXBEIOMCTBEHHEIX
3aIIpOCOB:

IOJTy9aeT 3alpalliBacMble Yepe3 CHCTEMY MEXBEJOMCTBEHHOIO 3JIEKTPOHHOTO
B3aMMOJCHCTBUSL JIOKYMEHTBI (CBEICHHUS), HEOOXOAMMEBIE JUII IIPENOCTABICHUS
MyHUIUIIATBHON yCIIyTH, IMO0 yBeJOMIIEHHEe 00 OTKa3e IpH OTCYTCTBHH HOKYMEHTA U
(unn) uHpOpMAITHH;

pu HaJTU9IUH OCHOBaHUH, IIPEyCMOTPEHHBIX ITyHKTOM 2.7.1
aAMUHUCTPATUBHOTO PETIAMEHTa, IIOATOTABIMBAET IIPOEKT peIIeHHs 00 OTKasze B
IIpreMe TOKYMEHTOB, HEOOXOMUMBIX IS IIPEJOCTABIEHNS My HUIIUIIAIBHON YCIIyTH.

IIpoexr pemeHus o0 oTkase B IpHEMe MIOKYMEHTOB, HEOOXOAUMEIX IUIS
IIPEJOCTaBIICHUS MYHHIUIIAIbHON YCIyIrHW, C yKa3aHHEM IIpUYHH OTKasa (B Clydae,
€CIIM OCHOBaHMs [JJjd OTKasa B IpHeMe JOKYMEHTOB, HEOOXOIMMEIX IS
IIPEIOCTABIICHHUS] MYHHUIIUIIAIBHON YCIIyTH, CBSI3aHBI C HapylIIEHHEM YCTAaHOBIECHHBIX
TpeGOBaHUM K TAaKUM IOKyMEHTaM, OCHOBAaHMs Ul OTKa3a B IpHEME JOKYMEHTOB
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AOIDKHBI CONEPKATh HH(MOPMAIMIO O HAUMEHOBAHHH JOKYMEHTOB (urdopmaryy,
CBGJICHHI), KOTOpBIE HE IPEJCTABIEHE], CONEPIKAT HEJIOCTOBEpPHBIE W  (WJIH)
IIPOTHBOPEYMBEIE CBENCHNUS, ODOPMIIEHEI C HapyIIEHHEM YCTAHOBIEHHBIX TpeOoBaHwmiA),
HAIIpABJIACTCA Ha COINIACOBAHME B YCTAHOBIEHHOM IIOPSJKE IIOCPEICTBOM CHCTEMbI
BIICKTPOHHOI'O JOKyMEHTO000pOTA.

CornacoBaHue IpoekTa pemeHHs 06 OTKase B IIpHEME JOKYMEHTOB,
HEOOXONMMBIX I IPEeJOCTABIEHHUS MyHULHIIATLHOMN YCIYTH, OCYIIECTBISIETCS B
IOpAAKE, IPEYCMOTPEHHOM ITyHKTOM 3.5.3 aIMHHHACTPAaTUBHOTO PErIaMeHTa.

AIIMUHUCTPATHBHBIE IIPOLEAYPE], yCTAHABIHBAEMbBIE HACTOSLIIIM IIyHKTOM,
BBLIIIOTHSAIOTCS B [IEHB TOJyIEHHS CBEIEHUH 10 MEKBEIOMCTBEHHBIM 3aIIpOCaM.

PesynbraraMy  BEIIONHGHHST — aJMHHHCTPATHUBHBIX IPOIeNyp  SBJIAIOTCS:
JIOKYMEHTBHI (CBEJCHN), HEOOXOMUMBIE JUIS IIPEOCTABIEHHS MyHHIHIATBHOMN YCIIyTH,
OpOEKT pemleHHs 06 OTKase B IIpHeMe JOKYMEHTOB, HEeOOXOIUMBIX  JIS
IPEIOCTABIIEHNSA MYHHIUIIAILHON YCIIyTH. '

3.4.5. HcrnonHeHWe TpOLEAYp, VYKa3aHHBIX B myHkTax 3.4.2, 3.4.4
AIMUHHCTPATUBHOI'O  pErilaMeHTa, IIPH HAIWYMHM TEXHHUYECKOH BO3MOXKHOCTHU
OCYIIECTBIIAETCA B aBTOMATHYECKOM PEXHUME C HCIIONB30BAHUEM aBTOMATH3UPOBAHHOMN
MH(QOPMAIMOHHON CHCTEMSI, IpeIHA3HAYEHHOH IS OKa3aHHs TOCYJapCTBEHHBIX H
MYHUIWIANBHBIX YCIYyT, B TOM YHCIE€ C MOMEHTa pPETHCTpAllMd 3asBICHHS B
COOTBETCTBUM C HACTOAIIUM aIMHUHUCTPATHBHBIM PETTTAMEHTOM.

3.4.6. MaxcuManpHBIH CPOK BBINOJIHEHHS aJMHHHCTPATHBHBIX npouenyp,
YKa3aHHBIX B IMyHKTEe 3.4 aJMHHUCTPATUBHOTO PEriaMeHTd, COCTABNISET MATh PabGodrx
THEHH.

3.5. Iloaroroeka pesy/ibTaTa MyHHUHNAJILHOHN YCayrH

3.5.1. OcHoBanweM Hauana BBIOJHEHHS aIMHHHCTPATHBHOM IIpOLIe Y PhI
SABJISICTCS TIOCTYIJICHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOI'O 34 HaIlpaBJICHHE
MEXBEJIOMCTBEHHBIX  3aIIpOCOB, JOKYMEHTOB (CBEIEHHI), HEOOXOOUMBIX U
MIPEeIOCTaBICHNS MyHALUIIAIBHON YCIIyTH.

3.5.2. JIOMXHOCTHOE JIHIO, OTBETCTBCHHOE 3a TIOATOTOBKY pe3yJbTara
IIPEOCTaBIICHHS MyHHLIUIIABHON yCIyTH:

paccMmarpuBaeT CHOPMUPOBAHHEIM KOMIUIEKT JOKYMEHTOB, HEOOXOIMUMBIX IUIS
IIPEeIOCTABIECHNS MyHUUIIAIBHON YCITYTH;

IIDX BBIIBJICHUM OCHOBaHMM i1 OTKasa B IPEJOCTABIIEHHM MYHHIUNAIBHOM
YCIIYTH, yKa3aHHBIX B I[yHKTe 2.8.2 afIMHHUCTPATHBHOTO PETJIaMeHTa, IIOATOTABINBAET
IPOEKT PeIIeHnst 00 OTKa3e B IPEJOCTABICHUN MYHUIIUTIAILHON YCITYTH;

B ClIy4ae OTCYTCTBUS OCHOBAHMM Il OTKa3a B IIPEIOCTABICHUN MYHHUIIUIIAILHOMN
YCIYyTd, MNPeIyCMOTPCHHBIX ITyHKTOM 2.8.2 aJMUHHCTPAaTUBHOTO pErilaMeHTa, II0
UTOraM  pPacCMOTPEHHS  JOKYMEHTOB, HEOOXONUMBIX  [UIS  IIPEIOCTABICHHS
MYHHULWIIAIIBHON  yCIIyTH, IIOATOTABIHBAET IIPOSKT pPE3yJbTaTa IIPENOCTABICHHS
MYHULHUIAIBHOM yCIyrM B COOTBETCTBHHM C HoxmyHkToM 1 mymkra 2.3.1
aIMHUHHUCTPATUBHOTO perylaMeHTa,

HampaBJIIeT  MOATOTOBJIEHHBIM  IIPOEKT  pe3yibTaTa  IPeJOCTaBICHUS
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MYHUILMIIATBHON YCIYTH Ha COIVIACOBAHWE B YCTAHOBIECHHOM MIOPSIIKE TIOCPENCTBOM
CHCTEMEI 3JIEKTPOHHOTO JOKYMEHTO060pOTa.

AIIMUHUCTpaTHBHBIE IIPOLEyPHl, yCTAHABIMBACMbIC HAaCTOSIIUM ITYHKTOM,
BBIITOJTHAIOTCSI B TE€YEHHE IBYX pabOdUX IHEH,

PesymbTratamMu BEITONHEHNS aIMUHHCTPATHBHBIX NPOLENYp SBISIOTCS: MPOEKT
Pelenns 06 OTKase B NPENOCTABIEHWH  MYHHLHTATBHOMN YCIIyTH, TIPOEKT
HAOTIOJIHATE/ILHOTO COTMAIIEHHs O BHECCHUH M3MEHEHHH B 0TOBOP apeHbl, B JIOTOBOP
OIIEPaTUBHOTO YIIPAaBICHHS, OE3BO3MEZHOTO IIONB30BAHHSA, XO3AACTBEHHOTO BEICHUS
MYHHIIMITATBHOTO HMYIIECTBA.

3.5.3. Cornacopanue ¥ NONMHCAHHE IPOEKTA pesyibTaTta IIperoCTaBICHHS
MyHULMIAIBHOR  yCIyTH  (faslee — IPOEKTHl TOKYMEHTOB) OCYILECTBIIIETCS
PYKOBOZHTENIEM  CTPYKTYPHOIO IOAPA3/ACNCHNUs, OTBETCTBEHHOIO 3a MOATOTOBKY
pesyJibTaTa  MyHHIMNANBHOH — YCIyrH, 3amecTuTeneM Pykopomurens Oprama,
PykoBoxutenem Oprana.

TlonroToBeHHEIE TPOCKTH TOKYMEHTOB, HMEIOLIHE 3aMeYaHus, BO3BPAIAIOTCS
Ha J10pabOTKy JHLy, OTBETCTBEHHOMY 3a IOJATOTOBKY pesynbTaTa MyHHIHIAILHON
yemyru. Tocne ycrpanerus 3aMedaHuii IPOEKTH! JOKyMEHTOB IIOBTOPHO II€PEIAr0TCSI
JUISL COTJIaCOBAHUS U TIOAIIMCAHHUS. _

Pyxosonurens OpraHa Ipu paccMOTPEHHH MPOEKTOB JOKYMEHTOB IPOBEPSET
COOMo/IeHNEe aIMUHUCTPATHBHOTO PErTaMeHTa NOKHOCTHEIMH JIALAMH Oprana B
1aCTH CPOKOB BBIMOJHEHMS aJMUHUCTPATHBHBIX IPOLELYD, UX MOCIEIOBATENFHOCTH U
TIOJHOTBI, HAlMHYMS COINIACOBAHHMH YIIOTHOMOYEHHBIX JODKHOCTHBIX jui] OpraHa B
CHCTEME DIICKTPOHHOI'O JOKyMEHTOOG0POTA.

B cnyuae BbliBIeHHS HapymeHwit B wacTH CPOKOB  BBINTOJTHEHHUS
4ZIMAHUCTPaTUBHBIX TPOLEYP, MX IIOCIENOBATEIFHOCTH ¥ IOJHOTH PyKoBomuTels
OpraHa HHUIMUPYET [IPHUBJIEYEHNE K OTBETCTBEHHOCTH JIHII, JOITy CTUBIINX HapyIICHHS,
B COOTBETCTBHH C ITYHKTOM 4.3 aIMMHUCTPaTHBHOTO periaMeHTa.

AJIMVHUCTPATHBHBIE IIPOLEAYDH], YCTAHABIMBAEMbIE HACTOSIIIAM IIyHKTOM,
BBITIOTHSIOTCS B TEUEHHUE ABYX paboumx NHEH.

PesynbraTaMy BEIIOTHEHHS aIMHHUCTPATUBHEIX TIPOLELYP SBISIOTCS: pelieHue
00 oTkase B pHeMe JOKyMEHTOB HEOOXOMMMBIX ISl IPEIOCTABIICHHS MYHHIUATIATEHOM
YCIYTH, peIIeHHe 00 OTKase B MPENOCTABICHHH MyHHIHTANBHON  YCIyIH,
HOTIOTHUTEIEHOE COTNAIIEHHE O BHECCHUH M3MEHEHHH B JIOTOBODP apeHJIEI, B JOTOBOP
OIICPATHBHOIO YNPABICHHUs, GE3BO3ME3JHOTO IOJIb30BAHMS, XO3SHCTBEHHOTO BEICHHS
MYHHIHIIATBHOTO HMYIIECTBA.

3.5.4. MWcnommenwme mpouemyp, yKasaHHEIX B myHkrax 3.5.2, 3.5.3.
aIMUHUACTPATHBHOIO  pPEIVIAMEHTa, IIPU HAIAYHKM TEXHHUYECKOH BO3MOYKHOCTH
OCYMISCTBIIACTCS B aBTOMATHYECKOM PEXUME C MCIIOB30BaHHEM aBTOMATU3UPOBAHHOM
MH()OPMAIMOHHON CHCTEMBI, IpeHA3HAYCHHON IS OKA3aHHs rOCyIapCTBEHHBIX U
MYHHUIUIATIBHEIX YCIIYT.

MakcuMabHbLA CPOK BEITONHEHUS aMUHUCTPATUBHEIX IIPOLIEAYD, YKA3aHHEIX B
YHKTE 3.5. a/MUHUCTPATHBHOTO PErNaMeHTa, COCTABIIIET YeThipe Pabodnx IHs.

3.6. Beinaua (HanpasJieHHe) 3asiBATEIO pe3y IbTaTa MYHHIHIAJIbHON yCJIyra
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3.6.1. OcHoBaHWeM Hauyana BBIIOTHEHHUS aIMUHHUCTPATUBHON IPOIE. Iy pPhI
ABIIACTCA  IIOTYYCHHE NOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 33 BBIIOJHEHME
aAMUHACTPATUBHON IIPOLEMYpHI, JOKYMEHTa, MOATBEPKIAIOIIEr0 IIpeOCTaBICHHE
MYHHULHAIIANBHOR yCITYTH.

3.6.2. JIOIKHOCTHOE 1MII0, OTBETCTBEHHOE 34 BbIZayy (HaIpaBIIEHHE)
IIOKyMEHTOB:

O0€eCIIeYMBaeT  PErHCTPAllMIO ¥ BHECEHHE  CBENEHHH O pe3yibTaTe
[IPENOCTABICHUA MYHULMNATLHOH YCIYTH B MOACHCTEMY BelIEHHS IOKyMEHTALHMH
aBTOMATU3UPOBAHHON HMH()OPMAIMOHHOM CHCTEMEI, NpeIHA3HAYEHHON IUIS OKA3aHMS
rOCYIapCTBEHHBIX U MYHHIUIIABHBIX YCIIYT;

M3BELIAET 3aABUTELA (S0 MPENCTABUTEINS) CIIOCOOOM, yKa3aHHBIM B 3asBIICHHH, O
PE3yJIbTaTe NIPENOCTABICHUA MyHMIHIIANBHOR YCIYTH M O BO3MOXXHOCTH IIOyYEHHS
pesynbTata PEeAOCTABICHI MyHULIUIIABHOK ycmyru B Oprane win B M®IT,

Ucnonxenwe  mpoliefyp TpH  HANMYHH — TEXHHYECKOH  BO3ZMOKHOCTH
OCYIISCTBIIACTCS B aBTOMATHIECKOM PEXHME C MCIIOIb30BAHAEM aBTOMATH3UPOBAHHOIMN
MH(OPMAIMOHHON CHCTEMbI, NMpeIHA3HAYCHHON i OKa3aHUS rOCyJapCTBEHHBIX H
MYHHIIUAIAIBHbIX YCIIYT.

AIIMAHWCTPAaTUBHEIC IIPOLEIYPHI, YCTAHABIHBAEMBIE HACTOAITAM ITyHKTOM,
BEITIONHSIOTCS B TEYEHHE OIHOrO pabodyero JHsS CO JHS IOANKCAHWS IOKYMEHTa,
SBIISFOIIETOCS pe3yabTaToM IIPEeIOCTABICHHS MYHULUATIATBHOR yCIIyTH,
YTOJTHOMOYEHHBIM AOJDKHOCTHEIM jiuIioM Oprana (Opranom).

PesynbraTaMy  BRIMONHEHHS — aIMHUHHCTPATHBHBIX  IPOLEAYD  SBISIOTCH:
PasMEIIeHNe CBENCHUH O pesysbTaTe IPEeOCTABICHHS MYyHULMNATBHOM YCIYTH B
MHQOPMAlMOHHEIX ~CHCTEMax, W3BEIIEHWe 3agBUTENA  (ero IIPENCTAaBUTENSA) O
pesynbTaTe NpeaoCTaBICHUS MyHUIIUIIAIBHOM YCIyTH U CIIOC00ax ero MoIydeHHs.

3.6.3. [llopsmox Belmauy  (HaIpaBieHWs) pe3yldbTaTa  IIPEeNOCTABICHHS
MYHHUIUITAIbHON YCIyTH:

3.6.3.1. Ilpu ofpamenny 3asBUTENs 3a Pe3yJbTATOM MYHWUIIHTANEHOM YCIIYTH B
MO®I], pa6ortHuk MOIL] BEIaeT 3asABUTENIO PE3yIbTAT MYHHIHANAIBHON YCIyTH B
(opMe K3eMIUIIpa SIEKTPOHHOTO MNOKyMEHTAa Ha OyMaxHOM HocuTele. Ilo
TPeOOBAHUIO 3asBUTEN BMECTE C OK3EMIUIIPOM 3IEKTPOHHOTO JOKYMEHTd Ha
OyMaXHOM HOCHTENe €My IIPeIOCTAaBIAETCS OSK3EMIUISP OSITEKTPOHHOTO IOKYMEHTA
IIyTE€M €ro 3alliCH Ha CheMHBIH HOCHTENb MH(POPMAIMH WU HAIPaBICHUs SK3eMILISpa
BIIEKTPOHHOIO JOKYMEHTA IT0 3JIEKTPOHHOM IouTe B anpec 3asButels. [Ipu 3amucy Ha
CbEMHBIH HOCHTE]b HH(QOPMAlMH MM HAIpPaBICHUHM OK3EMIUIAPA 3IEKTPOHHOTO
JIOKyMEHTa, Ha OCHOBE KOTOPOTO COCTaBJIEH DK3EMIUIAP 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMaXXHOM HOCHTeNe, [0 SJIEKTPOHHOM II0YTe HIEHTHIHOCTH TAKOTO 5K3eMILLIpa
BJICKTPOHHOI'O JIOKYMEHTa OK3eMIUIAPY OJJIEKTPOHHOTO JOKYMEHTa Ha OyMaXKHOM
HOCHUTEJIE 3aBEPACTCS YIIOTHOMOYEHHEIM COTPYIHUKOM C HCIONB30BAHUEM YCHICHHOMN
KBaJM(OUIUPOBAHHOMN SIIEKTPOHHON IIOAIIUCH.

AJZIMAHUCTPATUBHEIE TPOIETYPHl, YCTAHABIMBAEMEIE HACTOSIIMM ITyHKTOM,
BEINOJIHAIOTCS. B TOPSAAKE OYEPENHOCTH, B [JeHb IIPUOBITUS 3asBUTENS B CPOKH,
YCTaHOBJIEHHBIE perIaMeHToM paboter MOI],
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Pesynbratamu BEIONTHEHNS aIMHHHCTPATHBHBIX IIPOLEAYD ABJIAIOTCS: HHUKCAITHS
(bakTa BBITAYM pe3ysBTATa HPEIOCTABICHHUS MyHMIUIANbHOR yciayru B AUC M®I],
pe3yJIbTaT IPENOCTaBICHIS MyHUIIMIIATEHON YCIIyTH, BELIAHHBIHM 3asSBATEIIO.

3.6.3.2. Ilpu obparuenuu 3asBUTENS 32 PE3yIbTATOM MYHHUIMIATBHON YCIIYIH
depe3 PecryOnuKaHCKuE IOpTain 3asBUTENI0 B JIMUHBIN KaGHHET aBTOMATHYCCKH
HATPABIIACTCS  ONEKTPOHHEIA  00pas  JIOKyMeHTa, SBILIOLIETOCS — pe3yJbTaToM
IIPENOCTABIICHHUS MYHHLUATIATBHON YCIIyTH, IO CaHHBIN YCUIICHHOM
KBATH(YHULIUPOBAHHOM SIEKTPOHHOM MOMHCKIO YIOIHOMOYEHHOTO TODKHOCTHOTO Iuna
Oprana (Oprasom).

AZIMUHWCTPaTHBHBIE IIPOLEIYPhl, YCTAHABIHBAEMEIE HACTOSIIIHM IlyHKTOM,
BBITIONHAOTCSA B JCHb MOANMCAHHSA TOKYMEHTa, MOJTBEPIKAAIONIETO IIPeIOCTABICHHE
(OTKa3 B IIPe/I0CTABICHNH) MyHULUIATEHOM YCIYIH, YIOMHOMOYEHHBIM TOJDKHOCTHEIM
munom Oprana (Opranom).

PesynprataMmy  BEIONHEHWS — aJMUHHCTPATHBHBIX IPOLERYP  SBIAIOTCS:
HarpaBlIeHHe (MPeJOCTaBIeHHE) C HCIONB30BAHMEM PecIyGIuKaHCKOro ropraa
3asBUTCIIIO0 OKYMEHTA, TIOATBEPXKNAIOIETO MPENOCTABICHIEe MyHUIUIATEHONR YCIyTy
(B TOM 4HCIIe OTKA3 B IIPEOCTABICHUA MyHHUTIATIAIBHOM YCIYTH).

3.6.3.3. Ilpu obpammenuy 3asBUTeNs 32 PE3yNHTATOM MyHHIHIATBHOMN YCIYTHU B
OpraH, JOKHOCTHOE IIMIIO, OTBETCTBEHHOE 3a BBIAUY (HampaBIIeHHE) TOKYMEHTOB,
BBIZIACT 3asBUTENIO PE3YNbTaT MYyHHUIMIANBHONH yciyru. [lo TpeGoBaHHIO 3asBHTEINS
BMECTE C OK3CMIUIAPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTENe eMmy
IIPEOCTABIIAETCS SK3EMILISIP 3JIEKTPOHHOIO JOKYMEHTA IIYTEM €ro 3alliCH Ha ChEMHBIH
HOCHTENTh MHYOPMALMK WM HAIPABISHHS 9K3eMIULIPA SJEKTPOHHOTO TOKYMEHTA II0
SJIEKTPOHHOM II0YTE B aJpecC 3assBUTEILA.

AIIMUHUCTPATHBHEIE TIPOLEJYpEI, yCTAHABIMBAEMble HACTOANIAM IIyHKTOM,
OCYIIECTBIAIOTCA B TIOpSAIKE OYEPENHOCTH, B JEeHb MPHOBITHA 3asABUTENS B
COOTBETCTBHY ¢ lIpaBuiiaMu BHyTpEHHET0 TPy LOBOro pacmopsaka Opraxa.

Pe3ybTaToM BBINOTHEHWs aIMHHUCTPATHBHbIX [POLUETYP ABISIOTCS: (DUKCALHS
(axTa  BBIIAYM  pe3symbTAaTa  IPENOCTABIEHHS  MYHMIHNANLHON  YCIyIH B
aBTOMATH3WPOBAHHOW HMH()OPMALMOHHOM CHCTeMe, NpeIHA3HAUSHHOM IS OKAa3aHHs
TOCYIapCTBEHHBIX ¥ MYHUIUITANBHEBIX YCIIYT.

3.7. McnpaB/ieHHe TEXHHYECKHX OIIHOOK

3.7.1. B ciy4ae o6HapyKeHHUS TEXHUYECKON OMMOKH B JOKYMEHTE, SBIIAIOIIEMCS
PE3yJIPTaTOM MyHHIUITAIBHON YCIIyTH, 3asBUTENb Hampasisier B Opras:

3asBleHHe 00 WCIpPaBleHHH TEXHUYEeCKoW ommOku (mpuioxeHme Ne 5 k
HaCTOSIIIEMY aIMHHHACTPATUBHOMY PETJIaMEHTY);

AOKYMEHT, BBINAHHBIM 3asBUTETIO KaK pPEe3yNbTaT MYHHIHUNAIBHOW YCIYIH, B
KOTOPOM COJEPKUTCS TEXHUUECKAs OIINOKa;

JOKYMEHTBI, HUMCIOIINE IOPUAMYECKYIO CUITy, CBHAETENBCTBYIOIINE O HAIUYHAU
TEXHUYECKOH OIMOKH.

3asBreHre 00 MCIPABICHUH TEXHUYECKON OMMOKA B CBEACHHAX, YKA3aHHBIX B
JIOKYMEHTE, SIBIISIONIEMCS PE3yIbTaTOM MyHUIIUIIAEHOW YCIYTH, IOAAETCS 3asSBUTEIIEM
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(YIIOJTHOMOYEHHBIM IPE/ICTABUTENIEM) IOYTOBEIM OTIpABIEHHEM (B TOM WHCIE c
HMCIIOJIE30BAHUEM SIIEKTPOHHON IIOYTHI), 160 dYepe3 PecryGnmkanckumit IIOpTaJT WM
MOII.

3.7.2. JIoOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3 IIPHEM TOKYMEHTOB, OCYIIECTBIIIET
IPUEM 3asBJICHHsI 00 MCIPaBIeHUH TEXHUYECKOH OLTHOKH, PETUCTPHpPYET 3asiBIEHHE C
IPUIOKCHHBIME JOKYMEHTaMH U IIEPENAET UX TOIDKHOCTHOMY JIHITY, OTBETCTBEHHOMY
3a 06pabOTKy JOKYMEHTOB.

AZIMUHHCTPaTUBHBIC MIPOLENYPH], YCTAHABIHBAEMEIE HACTOSALIUM IIYHKTOM,
BBITIOTHAIOTCS B TEYEHHE OHOTO paboYero JHs C JaThl PETHCTPALIMH 3asIBIICHIS.

PesynbratamMy BEITONHEHHUS aIMUHACTPATHBHBIX IIpOLEAYD SBISAIOTCS: TMPHUHATOE
¥ 38pEruCTpUpOBAHHOC 34SBJICHNE, HANPABICHHOE HA PACCMOTPEHHE IOJKHOCTHOMY
JIAIY, OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.

3.7.3. JIOIDKHOCTHOe JHIIO, OTBETCTBEHHOE 3a 06paboTKy JIOKYMEHTOB,
pacCMaTpUBaeT JIOKYMEHTBl W B IEIIX BHECEHHS HCIPAaBICHAH B JOKYMEHT,
ABISIOIIMICS PE3yNbTaTOM IPENOCTABIEHNS MYHHIAIATEHOMN YCIIyTH, OCYLIECTBIISET
MPOLEAYPEI, IPEAYCMOTPEHHBIE IYHKTOM 3.5 aIMHHHCTPATHBHOIO DETNIaMEHTa, H
BBIIACT HCIPABICHHBIH JOKYMEHT 3asBUTENIO (YIIOIHOMOYEHHOMY IIPE/ICTaBUTEIIIO)
JIAYHO TIOJ POCHHCH C U3BATHEM Y 3asBUTENA (YIOMHOMOYEHHOIO IIPEICTABUTEIS)
OpHIvHaja JOKyMCHTa, B KOTOPOM COAEPIKUTCS TEXHUYECKas OIIMOKA, WM HAPaBIIIeT
B aJpeC 3ajBUTEIsS IIOYTOBBIM OTIPAaBICHHEM (IIOCPECTBOM SIIEKTPOHHON IMOYTEHI)
[IACbMO O BO3MOXHOCTH MONy4YeHUs NOKyMEHTa IpH IpegocTaBieHud B Opran
OpHUTrHHAaJIa OKYMEHTa, B KOTOPOM COJEPIKUTCS TEXHUYECKas OITHOKA.

AIIMUHUCTPAaTUBHEIE IIPOLEAYPhl, YCTAHABIMBAEMEIE HACTOSIIEM ITyHKTOM,
BBIIIONHSIOTCA B TEYEHHE NBYX paboumx [HEW mocie OOHAPYKEHHS TEXHUYECKOM
OIIMOKK WIM TOTYYeHHs OT JHOGOr0 3aHHTEPECOBAHHOTO JIWNA 3asBICHHSI O
JOIIYILIEHHOU OIITHOKe,

PesynbrataMu  BBIONHEHHS — aJMUHHCTPATUBHBIX MpPONELYp  SBISIOTCS:
BBIJIaHHBIN (HaIipaBJIeHHEI) 3asBUTEIIO JOKYMEHT.

4. Iopsaox 1 popMbI KOHTPOJIS 32 IPEAOCTABICHHEM MYHHIHIAIBHOM
yCJIyra

4.1. ITopsiaok ocymecTB/IeHHS TEKYLIEro KOHTPOJIS 32 coGII0XeHHEeM
HCIIOJIHEHHEM O0TBETCTBEHHBIMH I0/LKHOCTHBIMH JIMIAMH MOJIOMKEHH i
aIMUHHCTPATHBHOIO PerIaMeHTa H HHBIX HOPMATHBHBIX NPABOBLIX aKTOB,
YCTaHABJIMBAIOIINX TPEGOBAaHUSA K NPEAOCTABICHHI0O MYHHIMNAILHOM ycJIyry, a
TaKsKe NIPHHATHEM HMH pelleHu i

KomTporns 3a momHoTo!H 1 Ka4ecTBOM IIPEeAOCTAaBIEHHS MyHHIUIIATBHON YCIyIH
BKJIFOYaeT B ce0s BBIABICHUE U yCTPaHSHHE HAPyIIEHHUI MpaB 3asBHTENeH, IPOBELEHHIE
IIPOBEPOK ~ COONIONEHMs MpONEAYp IPEeNOCTABIEHHS MyHUIMIANGHON — YCIyIH,
IIOATOTOBKY pelLIeHu# Ha neicTBrs (Oe3/1elicTBIe) TOMMKHOCTHEIX JIMI] OpraHa MeCTHOTO
CaMOYTIpaBJICHIS.



24

@opMaMu  KOHTPOJIS 33 COOIIOJIGHHEM HCIONHEHUS aIMHUHUCTPATUBHBIX
IIPOLIELYD SBISFOTCS:

1) mpoBepka W cOIMIACOBaHHE IIPOEKTOB JOKYMEHTOB II0 IIPEIOCTABIICHHUIO
MYHHIUIIAIBHON YCIyTH;

2) IpoBOZMMEIE B YCTAQHOBIEHHOM  IIOPSIKE IIPOBEPKH  BeACHUSA
JIEJIOIIPOU3BOJICTBA;

3) IpOBelleHNE B YCTAHOBICHHOM MOPSIKE KOHTPOJIBHBIX IIPOBEPOK COOITIOIEH IS
IIpoLenyp NPeOCTaBIeHUA MyHUIIUIIATBHON YCIIyTH.

B memsx Tekymero KOHTPOJIS WCIONB3YIOTCS CBEEHHS, WMEIOIIHeCS B
BIEKTPOHHOM 0a3se NaHHBIX, CITyXeGHas KOPPECIOHIEHIHS, yCTHAS M MHChMEHHAs
MH()OPMAaI¥s JJODKHOCTHBIX JIUL, OCYIIECTBIIONIAX BHIIONHEHNE aIMUHUCTPATUBHBIX
[IpOLEAYP, KYPHAJIBI y4eTa COOTBETCTBYIOMIMX JOKYMEHTOB U APYIHE CBEICHHA.

JU1s1 ocyIecTBIe RN KOHTPOIS 32 COBEPIIEHHEM IeHCTBHUI IpH [IPEOCTABICHUH
MyHHMIMIAIBHON YCIyrd W TPUHATHH DELICHHH DPYKOBOAMTENIO OpraHa MECTHOIO
CaMOYTIpaBJICHUS  IIPEJICTABIAIOTCA CIPAaBKA O pe3yiabTartaX IIPEeOCTaBICHUSA
MYHULIMIIAIBHON yCITyTH.

O ciy4asx ¥ MpUYUHAX HapyIIEHHs CPOKOB, OCIIEOBATENBHOCTH I COZepXKaHUs
aIMUHHCTPATUBHBIX NPONEAYP MO/DKHOCTHBIE JIMI[A@ HEMEIUICHHO HH()OPMUPYIOT
PYKOBOIHUTEIA OpraHa, IIPEIOCTaBIAIONIEr0 MYHHUIMIAIBHYIO YCIyry, a TaKxke
IIPEAIPUHUMAIOT CPOYHEIE MEDPHI 110 YCTPaHEHHUIO HapyIIEHHH.

Texymudt KOHTPONTB 3a COOMIONEHHMEM IIOCNTENOBATENBHOCTH  IEHCTBUIA,
ONPENCICHHBIX  aJAMHHMCTPATUBHBIMH  IpOIeypaMH 10  IPEJOCTABICHHUIO
MyHHMIMIAIBHON yCIYIH, OCYIIECTBISETCS 3aMECTHTENEM pYKOBOIMTENsSs OpraHa
MECTHOIO  CaMOYIIPABIICHMS, OTBETCTBEHHBIM 3a OpraHMW3aluio paboTel IO
IIPEIOCTABICHUIO MYHUIMIIAIBHON YCIYIH, HA9aIbHUKOM OT/ENa, OCYIIECTBIIAIOIIETO
OpTraHU3aIUI0 PAOOTHI 110 IPEAOCTABICHUIO MYHUIUITAIBHON YCIyTH.

IlepeyeHs  HOKHOCTHBIX JIMIl, OCYLIECTBISIOIIMX TEKYIIHH KOHTPOIB,
YCTaHaABIIMBACTCS TOJIOKCHUAMH O CTPYKTYPHBIX IIOAPa3/IeNCHUSX OpraHa MEeCTHOTO
CaMOyIIpaBICHUA U JOJDKHOCTHEIMU perjlaMEeHTaMH,

4.2. ITopsa0K ¥ MEPHOTUYHOCTD OCYLIECTBJICHHS NJAHOBBIX H BHENJIAHOBBIX
NPOBEPOK MOJHOTHI H Ka4eCcTBA MPEI0CTABICHH MYHHIUNIAIbHOH YCJIYTH, B TOM
YHCJIe NOPSIAOK H (hOPpMBI KOHTPOJIS 32 NIOJTHOTOH H KAYeCTBOM IpPeI0CTaBIeHHs

MYHHIHNAJIbHON yCIyru

4.2.1. KoHTpOb 3a IIOJTHOTOH 1 Ka¥eCTBOM IIPEJOCTABIEHE S My HAIIAIAILHOMI
YCIIYTH OCYIECTBISIETCS B hopMax:

1) mpoBeneHus MPOBEPOK;

2) paccMoTpeHMs kanmo0O 3asBUTenell Ha nelictBus (GesmeiictBue) Oprana, a
TaKXXe UX JOKHOCTHBIX JIUL, MyHUIIUIIAIBHBIX CITYXKAIUX.

42.2. B mensix OCYyUIECTBIEHHS KOHTPOJSL 3a IIOJHOTOM M KayecTBOM
IIPEJOCTABIEHUS MYHULMIIAIBHON YCIyTH IPOBOMASTCS IUIAHOBBIE W BHEILIAHOBEHIE
npoBepkd. [lopsmok ¥ [EepPUOAWYHOCTH OCYIISCTBICHHS IUIAHOBBEIX ITPOBEPOK
ycTaHaBIUBaeTcs I1aHoM pabotsl Oprana. [Tpu mpoBepke MOTYT pacCMaTpPUBATHCS BCE
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BOTIPOCBI, CBA3AHHEIC C IPEAOCTABICHHEM MYyHHIUIAIBHON YCIyrH (KOMIUIEKCHEIE
IIPOBEPKH), I OTACIBHBIN BOIIPOC, CBI3AHHELA C [IPEOCTaBIICHUEM MYHUIIUIIAILHON
ycnyru (TeMaTHYeCKHe IIpOBEpKH). IIpoBepka Takke MOXKET IIPOBOAUTECS  TIO
KOHKPETHOMH xano0e 3assBUTE.

4.2.3. BHeNIaHOBBIE IPOBEPKU HPOBOISATCS B CBSI3H C IIPOBEPKOM yCTpaHEHHUs
paHee BBISBJICHHBIX HAPYIICHUH aJMHUHHCTPATHBHOIO DEINaMeHTa, a TakkKe B cllydae
MIOJTy9eHHs Kajno0 3asBUTENed Ha NeHCTBUS (GespetictBue) Oprama, a Takxe HX
JOJDKHOCTHBIX JIUL, MyHULMIIAIBHBIX CIIYKaIllHX.

4.2.4. PesynpTatThl IPoBEpKU O(QOPMIIAIOTCS B BHIE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBIABICHHBIC HEIOCTATKU U IPEJIOKEHUS [0 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTH 0/I’KHOCTHBIX JIAI OPraHa, IPEX0CTABJISAIOIIEr0
MYHHIHNIAJTLHYIO YCIIYTY, 32 pelleHHs! U AelicTBus (Oe3aeiicTBHE), IPpHHAMAaeMbIe
(ocymrecTBIsIeMbIe) HMH B X0J€ PEIOCTABICHAS MYHHIANAIbHOM yeJIyru

Io pesymbraTam MpoBesEHHBIX IPOBEPOK B CIlydae BBIABICHMS HAPYIICHHH pas
3asgBUTENICH BUHOBHBIE JIMIA IIPUBIEKAIOTCH K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3aKoHoJaTenbcTBOM Poccuiickolt enepanun.

PykoBomuTens opraHa MECTHOrO CaMOYIpPaBIEHHS HECET OTBETCTBEHHOCTH 32
HECBOEBPEMEHHOE PACCMOTPEHHE 3asBIEHUIM.

PykoBonutens (3aMecTUTeNs pPyKOBOLHMTENS) CTPYKTYPHOTO IOApPA3IeIeHUs
OpraHa MECTHOT'O CaMOYIPAaBIICHHsI HECET OTBETCTBEHHOCTH 33 HECBOEBPEMEHHOE U
(W) HeHalyexallee BEIIONHEHHE aJMUHWCTPATUBHBIX IEHCTBHI, YKAa3aHHBIX B
paszese 3 afMUHUCTPATHBHOTO PErIaMeHTa.

JOIDKHOCTHBIE NWMIAa M HHBle MYHHLWIAIbHBIE CIyXKallde 3a pEIICHHS W
AericTBus (Oe3nedcTBHE), IpUHEMaeMble (OCYIIECTBISIEMbIE) B XOZe IPeIOCTaBICHHAS
MYHHULUIIATBHONH  yCIIyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJATEIbCTBOM TIOPSIKE.

4.4. Ilonoxenus, xapaKTepu3ylonHe TpeGOBaHHS K NOPAAKY H pOpMaM KOHTPOJIS
32 NpeAoCTaBJIeHHeM MyYHHIUNIAJILHOM yCJIyT'H, B TOM YHCJIE CO CTOPOHBI IPAXKIaH,
HX 00beIHHeHHI U OpraHu3aNUii

KonTporns 3a npenocraBineHneM MyHUIMIIAIBHOM YCIyTH CO CTOPOHBI IMPaXIaH,
UX OObeNVHEHWH M OpraHW3allWi, OCYIIECTBIAETCS MOCPEACTBOM OTKPHITOCTH
ACATCIIPHOCTH ~ OpraHa  MECTHOTO  CaMOYNpPAaBICHUS  NPU  MPEJOCTABICHHU
MYHHULIUIIANBHOM  yCIIyI'W, IOAy4eHHs IIOJNHOH, aKTyalbHOH ®  IOCTOBEPHOM
WHOPOpPMAIMK O HOPSIKE NPEJOCTABICHHS MyHHLWIIATLHON YCIYyTH M BO3MOXKHOCTH
HOCYNeOHOro pacCMOTpeHUs obpalneHuit (kamob) B Iporecce IpemoCTaBIeHHS
MYHUIUNIATEHON YCITYTH.

S. MocyneOnblii (BHecyeGHBII) NOPSI0K 065KaJ0OBAHMSA PellleHdH U JefcTBHI
(OesgeiicTBHSI) Oprana, NpeJoCTABJSIIOIIEr0 MYHHIMIAJIbHYIO YCIYTY,
MHOro()yHKIIHOHAJbHOI'0 IEHTPA NMPeJOCTABJIEHHS FOCYAaPCTBEHHBIX H
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MYHHIHIAJIBbHBIX YCJIYT, OPraHU3alHi, yKa3aHHbIX B yacTH 1.1 ctateu 16
Dexepanbhoro 3akona Ne210-®3, a Takike HX 0/KHOCTHEIX JI41,
MYHHIHNAJTBHBIX CJIy:KalIuX, pabOTHHKOB

5.1. 3asBHTENM UMEIOT IPaBO Ha 00KAIOBAHE B HOCyneOHOM IIOpSIIIKE pelIeHHI
W JercTBui (Ge3neHcTBHS) Oprama, IpemoCTaBIISIOIIEro MYHUIUNABHYIO YCIIyTY,
AOJDKHOCTHOTO  JMNa  OpraHa, IPEJOCTABNAIONIEr0  MyHHUIUNATBHYIO yCIyTy,
MYHULUIAIEHOTO  CIYXKAINEro,  PYKOBOAMTENS  OpraHa,  HpeJOCTABIISIOLIETO
MYHULUIIATBHYTO YCIyTY, MHOT0(yHKIIHOHAILHOTO L[EHTpa, paboTHHKa
MHOTO(YHKIMOHAIEHOTO [[EHTPA, OPraHU3aLi, [IPEeTlyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepansHoro 3axona Ne 210-®3, a Taxxke ux pPabOTHHKOB.

3asBUTENb MOXET 0OPATUTECS C XKAI060i, B TOM YHCie B CIENYIOIINX CITy4asx:

1) Hapymenne cpoka periCTpanyy 3ampoca O IIPeLOCTABIEHHH MYyHHUIUTIATBHON
YCIIyTH, 3allpoca, yKasaHHOro B cTathe 15.1 @enepansroro 3akona Ne 210-P3;

2) HapylIeHHe CpoKa IpeloCTABICHHUS MYHULMIIAIBHON ycinyTu. B ykasanzom
ciydae pocynebHoe (BHecyneOHOE) 06XKajlOBaHME 3asgBHTEIEM peleHuil U nelcTBHiA
(GesneicTBys) MHOTO(DYHKIMOHATEHOTO TIEHTpP, PAGOTHHKA MHOTO(QYHKITHOHAIEHOTO
[EHTPa BOSMOXHO B Clly4ae, €CIH Ha MHOrOQYHKIHOHAIBHBIN IEHTP, PEIICHUS H
meuictBust  (Oe3meMCTBHE) KOTOPOro  OOKATYIOTCS, BO3JIOXKEHA byHKIIIS 10
IIPEIOCTABICHUIO COOTBETCTBYIOUIMX MYHMIUIAIBHEIX YCIyI B IIONHOM 00BEME B
TIOpsIIKe, ONPENIENICHHOM YacTho 1.3 cratem 16 @enepansroro 3axona Ne 210-D3;

3) TpeGoBanue y 3asBUTEIS OKYMEHTOB HIIM HH(bOPMALWH TH60 OCYIIIECTBIICHUS
NGHCTBUH, IIPE[CTABIEHHE WIH OCYLIECTBIEHHE KOTOPBIX He IIPEyCMOTPEHO
HOPMaTHBHBIMHM TPaBOBEIMH akTamu Poccuiickoii @enepanun, HOpMaTHBHBIME
IPaBOBBIMU aKTaMu Pecry6iuku TartapcTaH, MyHUUHMITATBHEIMEM IPaBOBBIMH aKTAMH
AJIsL IPeNOCTaBIICHNsS MyHUIUIIATBHON YCIIyTH;

4) OTKa3 B MHpHeMe JOKYMEHTOB, MpPEIOCTAaBIEHHE KOTODbIX IIPELYCMOTPEHO
HOPMaTHBHBIMK IPaBOBEIMH akTamu Poccmiickoii @Denepannr, HOPMaTHBHBIME
IpaBOBBIMH aKTaMH PecryGnuku TarapcraH, MyHHUMIIATBHEIME IPAaBOBBIMU aKTAMH
JJIS IPEJJOCTABIICHHS MyHHUIUIIABHOM YCIyTH, y 3aIBUTEIIS,

5) oTKa3 B PeI0CTaBICHAH MYHUIMNATIBHON YCIyTH, €CIIH OCHOBAHHS OTKa3a He
NPeXyCMOTPEHBI (efepalbHBIMI 3aKOHAMH ¥ IIPHHATHIMA B COOTBETCTBHH C HHMH
HHBIMH HOPMAaTHBHBIMHM IPaBOBBIMH akTamMu Poccmiickoit @enepanmu, 3akoHAMH U
VHBIMH ~ HOPMATWUBHBIMM  IIDaBOBBIMH  aKkTaMM  PecmyOmuku  TaTapcras,
MyHULIWIIATbHBIME - [IDABOBBIMH ~ akTaMd. B ykasaHHoM ciydae mocymeGHoe
(BHeCyneOHOe) 0OXkanoOBaHHE 3aABUTENEM pelleHHil W eicTBuil (6e3neticTBus)
MHOTOQYHKIMOHAIHOTO ~ IIeHTPa, pPabOTHHKA MHOTO(YHKIHOHAIBHOTO I[eHTpa
BO3MOXHO B Cly4ae, eClii Ha MHOrO(QYHKIHOHANHHEIM IEHTDP, pElIeHHS U AeHCTBHS
(GesnmelicTBHE) KOTOPOTO OGXKALYIOTCS, BO3NIOXKEHA (YHKIHSI IIO IIPEIOCTaBIICHUIO
COOTBETCTBYIOIIUX MYHHIMIIATBHBIX YCIYI B IIOJHOM OOBEMe B IOpPSAKE,
onpeneneHHoM 4acThio 1.3 crateu 16 @enepansroro 3akona Ne 210-03;

6) 3aTpeCoBanWe C 3aABHTENS IIPHU NIPEAOCTABIEHWH MYHHUIHIAILHOA YCIyIH
IUTaThl, HE IMPEIyCMOTPEHHOH HOPMATUBHBIMH IIPABOBLIMM aKTaMH PoccHcKoi
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Dezepaunn, HOPMATHBHBIME  IPaBOBEIMH  aKTaMH Pecny6mukn  Tarapcras,
MYHUIUTIATbHEIMA IPABOBBIMH aKTaMH;

7) OTKa3 oprama, IIPeIOCTaBISIOIIErO MYHULUNAIBHYIO YCIYTY, MOJKHOCTHOTO
JiHla OpraHa, IpeJoCTaBIIOMEro MyHUIUIIATBHYIO YCIYTy, MHOTO(YHKIIHOHATIBEHOIO
LEHTPa, paGOTHUKA MHOTO(YHKIIHOHABHOTO IIEHTDA, OpraHU3aI|i, IIPeTyCMOTPEHHEIX
dqacTeio 1.1 craten 16 @enepanpHOro 3akoHa No 210-®3, mwmm ux pabGOTHUKOB B
MCIIPaBJICHUH JOMYyIICHHBIX WMH OIEYaTOK M OIMMOOK B BBINAHHBIX B pe3yJIbTaTe
IPCAOCTABNCHIS ~ MYHWUMINATBHOX  yCIYrM  JOKyMEHTax JM60  HapyIIeHHe
YCTAHOBJICHHOTrO CpOKa TaKuMX HCIpaBieHH#d. B ykasaHHOM ciydae mocynmeGHoe
(BHecyneOHOE) 06XKaloBaHHE 3asBHUTENEM pelneHuit W JedcTBuM (Oe3melcTBHSA)
MHOTO(YHKIHOHATBHOTO ~ IIeHTpa, pabOTHHKA MHOTO()YHKIIMOHATEHOTO  IIEHTpa
BO3MOXXHO B CJly4ae, €ClIH Ha MHOTO(QYHKI[OHAIBHEIN IEHTP, PEleHNs W NeHCTBHSA
(GesnelicTBHE) KOTOPOrO O6KATYIOTCS, BO3JIOMXKEHA (QyHKLIUS 1O TIIpenoCTaBISHHUIO
COOTBETCTBYIOIIMX MYHHIMIANBHBIX YCIYyr B IOJHOM 00BbeMe B HOpSIKe,
ONpeeNIeHHOM 4acTbio 1.3 craten 16 Denepansroro 3akona Ne 210-D3;

8) HapylmleHWe CpOoKa MIM IOPSOKA BHLIAYHM JOKYMEHTOB IO pe3ynpTataM
IPEOCTABIICHHS MyHUIIUIIAIBHON YCIIYTH;

9) IpHOCTaHOBJEHHE IPEIOCTABICHHS My HUITUIIATEHON YCIYTH, €CIIM OCHOBAHHS
IPUOCTAHOBJICHUA HE IPENyCMOTPEHBI (enepanbHBIME 3aKOHAMHM W IPHHATHIMH B
COOTBETCTBHMM C HHMM HWHBIMM HOPMAaTHUBHBIMH IIPaBOBEIMH aKTaMH Poccuiickoit
OQenepalny, 3aKOHAMHM ¥ HHBIMH HOPMATHUBHBIME IPABOBEIMH aKTAMH Pecry6muku
Tarapcran, MyHUIMIATEHBIME IPaBOBBIME aKTaMH. B yKa3aHHOM Clydae nocyneOHOe
(BHeCyeOHOE) OOXanoBaHWE 3asBUTENEM pEIICHHH U IeHCTBHIA (6e3neiicTBus)
MHOTO(YHKIIMOHABHOTO ~ IEHTPa, pabOTHHKA MHOTOMYHKI[MOHATHEHOTO LIEHTpa
BO3MOJXHO B CIIy4ae, ecid Ha MHOrOQYHKIHMOHAIBHBIN [IEHTpP, PEINCHUS M IeHCTBUSL
(GesmelicTBrE) KOTOPOro OGXKALyHOTCS, BO3NOXKEHA (YHKIMS II0 IIPEIOCTABIICHHIO
COOTBETCTBYIOIIMX MYHHLWIANBHBIX yCIYyI B IIONIHOM o0BeMe B IOpSIKe,
OTIpeNIeNIeHHOM 4acThio 1.3 crateu 16 @enepanbroro 3akoHa Ne 210-D3.

10) TpeGoBanwe y 3asBUTENA IIPU IPEJOCTABIEHAH MyHHUIMIIANBHON YCIyrd
JIOKYMEHTOB HIIM MH(pOPMAlKUK, OTCYTCTBHE M (MJIH) HEIOCTOBEPHOCTH KOTOPHIX He
YKa3BIBAIMCh IPU NIEPBOHAYAIEHOM OTKa3e B IIpHEMe TOKYMEHTOB, HEOOXOAUMBIX JUIS
IPENOCTABICHNS MYHHIMIIATTBHON YCIIyrH, JTHOO B IIPENOCTABICHAM MYHUIMIAILHOMN
YCIIYyTH, 332 HCKIIOUECHHEM CIIy4aeB, IIPEIyCMOTPEHHBIX IIyHKTOM 4 wacth 1 crateu 7
Genepanbroro 3akona Ne 210-03. B ykasanHOM ciydae gocynebHoe (BHecymeGHOE)
o0aJToBaHHe 3asBUTEJIEM pelieHui T JeHcTBHM (6ezneiicTBusT)
MHOTO(QYHKIMOHAIBHOTO ~ LeHTPa, pabOTHHKA MHOTOGYHKIMOHATBHOIO IEHTDA
BO3MOXXHO B CIly4ae, €ClIM Ha MHOTO(YHKIHMOHAIBHEIN IIEHTP, PEIIeHHUs U JeHCTBUA
(GeszmelicTBHE) KOTOPOTO OGXKALYIOTCS, BO3JNOXKeHA (YHKIHA II0 HPEeZOCTABICHHIO
COOTBETCTBYIOIIMX MYyHHUIMIAILHBEIX YCIyr B IIOMHOM 0OBEMe B HOPSAKE,
ompenesieHHOM 4acTeio 1.3 ctathu 16 @enepanbroro 3akoHa Ne 210-@3.

5.2. JKanoba momaercs B mUCEMEHHOM (GopMme Ha OGyMa)kHOM HOCHTENe, B
3JIEKTPOHHOX (opMe B OpraH, IPeJOCTABISIONMA MyHHIMIANBHYIO YCIYTY,
MHOTOQYHKIIMOHANBHEIA IEHTP JHOO B COOTBETCTBYIONIMH OpraH rocCyJapCTBEHHOM
BIAaCTH, SBIIOIIMACS YYPEAMUTENEM MHOTO(QYHKIIMOHAIBHOTO IleHTpa (manee -
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YIpeIuTeNb  MHOTO(DYHKIMOHAIBHOTO  IIEHTpa), a TaKke B OpraHU3allnH,
IpenyCMOTpeHHbIe 4acTeio 1.1 cTateu 16 ®enepanpHoro 3axona Ne 210-®3. YKano6u
Ha PCIICHUS U NeHCTBHS (Oe3medCTBUE) PYyKOBOAWTENS OpPraHa, IPeIOCTABIISIONIEro
MYHUIUIATIBHYIO yCIIYTy, MOJAI0TCA B BEIIIECTOSMIMH OpraH (IIpH €ro HAIMYMK) 160 B
CIIyHdae ero OTCYTCTBHS PACCMAaTPHBAIOTCS HEMOCPENCTBEHHO PYKOBOIMTENIEM OpraHa,
IIPENIOCTABIIIOIICIO MyHHUIUIABHYIO yCayry. JKamoOwl Ha permmeHHs W mecTBHs
(GesneticTre) paGOTHHKA MHOTO(YHKIIMOHAIEHOIO [EHTpa MOAAIOTCA PYKOBOIMUTEIIO
OTOr0  MHOTO(YHKLHMOHAIBHOTO IeHTpa. JKamobkl Ha pelleHWs U JeHCTBHS
(OezneticTBuE) MHOTr0(yHKIIMOHAIEHOTO LICHTPa  MOJAIOTCS  YUYPEIUTEIIO
MHOTOGYHKIMOHAIBHOTO ILEHTPa WM  JOJDKHOCTHOMY LY, YIOITHOMOYEHHOMY
HOPMAaTHBHBIM TPAaBOBEIM akToM PecmyOmukm Tatapcran. JKanoGel Ha pemrerHus u
nevictBus (OesneiictBre) pabOTHHKOB OpraHU3aluii, MpeTyCMOTPEHHBIX 4acThio 1.1
cratbi 16 ®DenepanpHOoro 3akona Ne 210-®3, momarorcs PYKOBOIOHUTENISAM OSTHX
OpraHu3aIuu.

Kanoba Ha pemerms m neiictsusi (GesmeifcTBEE) opraHa, PEeXOCTABIAIONIETO
MYHULUIAIBHYIO  YCIYTY, [IOJDKHOCTHOTO JIMI@ OpraHa, IpeJOCTAaBIIIOIEr0O
MYyHHULHITATbHYIO  YCIYTy, MYHUIHMIAIBHOIO CIIyXKallero, PYKOBOIMTENS OpraHa,
IPENOCTABJIAIOIIEr0 MyHHIUNANBHYIO YCIIyTy, MOXET OBITh HANpaBlIeHa IO IIOYTe,
uepe3s  MHOTOQYHKUMOHANBHBIH IIGHTP, C HCIIONB30BAaHHEM HH(OPMALHOHHO-
TEIICKOMMYHHMKAllMOHHOM ~ cetd  «MHTepHEeT», odHIMansHOro caiita  opraHa,
IPENOCTAaB/SAIOICI0  MYyHHIUIANBHYIO  ycoyry, Epwmaoro  moprama  nu6o
Pecmy6arikanckoro nopraia, HHGOPMALMOHHON CHCTEMBI JOCYIEOHOr0 06KATOBAHHS,
a TaKXKe MOXKET OBITh IPUHATA IPH IMYHOM IIpHeMe 3assutens. XKanoba Ha pemeHus u
NeUCTBUS (6e3neticTBue) MHOTOQYHKIIHOHAIEHOIO LIEHTpa, paboTHHUKA
MHOTOQYHKIMOHATHOTO ~ I[GHTPAa MOXET OBITh HaIpaBleHa 1[I0 IOYTe, C
WCIIONIb30BaHHEM ~ MH(OPMAIMOHHO-TETeKOMMYHHUKAMOHHON — cetr  «MIHTepHET,
OUIMANBHOTO caliTa MHOrodyHKLHOHAIBHOTO ILEHTpa, EmwHOro moprana JuGo
PecryGnrkanckoro noprana, HHGOPMALMOHHON CHCTEMBI HOCYIeGHOTO 0GKAIOBAHMS,
a TaKKe MOXET OBITh NPUHATA IIPH JIMYHOM IIpHeMe 3asBuTens. JKanoba Ha pelreHus U
nerctBus (Oe3melicTBHE) OpraHU3ali, NPedyCMOTPEeHHBIX 9acThio 1.1 crateu 16
®Genepanbroro 3akona Ne 210-®3, a Take uX paGOTHHUKOB MOXeT GHITH HaIpaBiIcHa
II0 TIOYTe, C WCIOJb30BaHUEM HHGOPMAIIHOHHO-TEJEKOMMYHUKALIMOHHON CeTH
«MHTepHeT», OQUIHMATBHBIX CafiTOB 5TUX OpraHWs3amuil, EauHOTO IOpTama Iu6o
PecnyGnukanckoro moprana, a Takke MOXKET OBITh NPHHSTa HPU IHYHOM IpUEMe
3asBUTETIS.

5.3. XKanoba gomkHa comepKaTh:

1) HawmeHOBaHWe oOpraHa, PEIOCTABIIOLIEr0 MYyHUIMMIATBHYIO —YCIYTY,
JAOJDKHOCTHOI'O JIMIa OpraHa, IPeNOCTABJIAIONIEr0 MYHHIUIATBHYIO YCIyry, aubo
MYHUIUIIATIBHOTO CJIY’Kalllero, MHOTOMYHKI[MOHAIBHOTO IIEHTPa, €r0 PYKOBOLUTENS U
(unu) pabGOTHHKA, OpraHMW3alui, MPeoyCMOTPEHHHIX uacTblo 1.1 cratem 16
DenepanbHoro 3akoHa Ne 210-®3, ux pykosoautene u (win) pabOTHUKOB, PELICHAST U
nevicTBus (6e3necTBIE) KOTOPEIX 00KAIYIOTCS;

2) damunuro, uMsl, 0T4eCTBO (TOCIIEAHEE - NPH HAIWYMM), CBEJEHHI O MecTe
KUTENBCTBA 3asBUTENS - QU3NUECKOTo JHIla JIMO0 HaMMEHOBAaHUE, CBEJCHUS O MECTE
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HAXOMACHNA 3aABUTENS - FOPHAMYECKOrO JIMIA, & TAKXKe HOMep (HOMepa) KOHTAKTHOTO
Tene(ona, anpec (agpeca) 3IeKTPOHHOM MOYTEHI (IIpu HANWMIN) U [OYTOBEIH ajpec, 1o
KOTOPBIM JIOTDKEH OBITh HAaIPaBIICH OTBET 3aSBUTEIIIO;

3) cBemeHHA 06 0GXaTyeMBIX DEIIEHUSX ¥ JeHCTBUSX (GesneticTBum) oprama,
[IPEMOCTABILIOIICIO  MyHHLUIIATBHYIO — yCIYTy, JO/DKHOCTHOTO JIMIA oprana,
MPENOCTABIIAIOMET0 MyHULIUIAIBHYIO YCIyTy, JTHOO0 MyHHLMNANEHOTO CIIyKaIlero,
MHOTOQYHKIMOHAIEHOTO ~IEHTpa, paGOTHHKA MHOTOQYHKI[MOHATBHOTO  IIEHTpa,
OpraHU3alWii, IIPeTyCMOTPEHHEIX YacThio 1.1 ctaTeu 16 @enepanbHOTO 3aK0Ha Ne 210-
@3, ux paGOTHHUKOB;

4) HOBOMBI, HA OCHOBAHWH KOTOPBIX 3aSBUTENb HE COITACEH C pelleHneM u
merictBueM (OeszeiicTBHEM) OpraHa, MpPeIOCTABISIOLIETO MYHHUIMIIANBEHYIO YCIIYTY,
AOJDKHOCTHOIO JIMILd OpraHa, MPEeNOCTABISIONEr0 MyHHIUNAIBHYIO YCIYTY, IH60
MYHUIIMITATIBHOTO  CITY)KaIllero,  MHOTO(YHKIHMOHANIBHOTO  ILIEHTpa, pabOTHHKA
MHOTO()YHKIIHOHAJIBHOTO LIEHTPa, OpraHH3aIHii, IIPEyCMOTPEHHBIX 9acThio 1.1 cTaThu
16 ®enmepansHoro 3akoma Ne 210-P3, wux paboTHUKOB. 3asBUTENIEM MOTYT OBITH
NIPEACTABICHBl NOKYMEHThHI (DM HANMYME), HOATBED)KIAOIIME JOBOILI 3asBHUTEI,
1100 UX KOIIHH.

5.4. IlocrynuBimas xanoba MOANEKHUT PETHCTPALIHH B CPOK He IT03gHee pabodero
AHS, CIICAYIOIIETo 3a JHEM IIOCTYIIIEHHUS.

5.5. JKanoba, mocrymusmas B OpraH, IpPeXOCTABIISIOIIHMN MYHULIUTIATHHYIO
YCIyTy, MHOTOQYHKUHMOHANBHBIN IEHTP, YYPEAUTENI0 MHOIO(DYHKIHOHATBHOIO
HCHTpa, B OpraHU3alW¥, IPENyCMOTPeHHBIE 4acTeio 1.1 cratem 16 ®enmepambHOro
sakoHa Ne 210-@3, nubo BhImecTOsIME OpraH (IpH ero HAJIMYUH), TTOMJIEHKHUT
PacCMOTPCHHUIO B TEYEHHE IATHAALATHA pabodmMX JHEH CO [HSA ee PEerdcTpalliH, a B
ClIydae OOXaloBaHMS OTKa3a OpraHa, HPeSoCTaBILIOIIEr0 MYHHUIIMIIAIBHYIO YCIIyTY,
MHOTO()YHKIOHAIBHOTO [IEHTPA, OpraHu3allyii, NIPeyCMOTPEHHBIX 4acThio 1.1 crateu
16 Denepansroro saxona Ne 210-®3, B mpHeMe IOKYMEHTOB y 3asgBUTENS JHUOO B
HCTIPAaBICHUN JONYINEHHBIX ONEYaTOK M OMUOOK WIH B Cilydae O0O0KaJlOBaHUS
HapyIICHHUs YCTaHOBJICHHOIO CPOKa TaKWX HCIPABIECHHH - B TeUeHHE IATH Paboumx
JTHEHR CO IHA ee perucTpalvy.

5.6. Ilo pesynbTaTam paccMOTpPEHHS XKalo0b! IPHHAMAETCS OJHO U3 CIEAYIOIHAX
peIleHUIA:

1) sxamoba ynoBmerBOpsieTCs, B TOM 4HCle B (OpPME OTMEHEI IIPUHSTOTO
PCIICHHS, UCIIPABICHHA HOIYIICHHBIX ONEYaTOK ¥ OIMMOOK B BRIIAHHEIX B pe3ysbTaTe
IPEIOCTABICHNUS ~ MYHHWLHUNAIBHOW YCIyTM IOKYMEHTaX, BO3BpaTa 3asBUTENIO
ACHEKHBIX CPEACTB, B3UMaHWE KOTOPBIX HE IIPEIyCMOTPEHO HOPMATHBHBIMHU
IpaBoBEIMH akTaMu Poccuiickoli ®enepaliyiy, HOPMATHBHBEIMEA IIPABOBBEIMH aKTaMU
Pecry6iuku TaTtapctaH, MyHHIHITIANBHEIMA TPABOBEIMHI aKTaMH,

2) B yZIOBIETBOPEHUH KaIOOBI OTKA3EIBAETCSL.

He mospuee nHs, crexmyiommero 3a AHEM MPUHSATHS pelIeHHs, YKa3aHHOTO B
HaCTOAIIEM IIyHKTE, 3asBUTENI0O B IHCEMEHHON (OopMe U II0 JKEIaHHIO 3asSBUTEIS B
3NIEKTPOHHOH  (OpMe HamlpaBlseTcss MOTHBHPOBAHHBIA OTBET O pe3yIbTaTax
PacCMOTpPEHUs KaJOo0kI.
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5.7. B ciydae mpusHaHMs XanoObl MOJIeKaleit YAOBJICTBOPEHHUIO B OTBETE
SaJBUTEIIO O pe3yJbTaTax paCCMOTPEHMS KaloObl JaeTcs MHGOPMAIMs O NeHCTBHIX,
OCYMIECTBIACMBIX ~ OPraHOM, — NpPEJOCTABISIOIMM  MyHHMIMIAIBHYI  yCIyTy,
MHOTO(YHKIIMOHAILHBIM LIEHTPOM JIM6O OpraHm3aImeit, IIPETyCMOTPEHHOM JacThio 1.1
cratbi 16 QenepansHoro 3akona Ne 210-D3, B Hemsx He3aMeLTHTEIBHOTO YCTpaHEHUs
BBLBIICHHBIX HAPYIICHUH IIPH OKa3aHUU MYHHITUIIABHOM YCIIYTH, @ TaKKe IPHHOCITCS
M3BUHEHHS 33 IOCTaBICHHbIC HEY00CTBA U YKa3bIBACTCS MH(GOPMALHUS O JaibHeMIIIX
ACHCTBUAX, KOTOPEIE HEOOXOAMMO COBEPUITH 3asSBHTENIO B I[EJIAX IIOJIy4YeHHUS
MYHHUIITUIIAJIBHON YCIYyTH.

5.8. B ciry4yae npusHaHUs Kajno06kl He MoJieKamieit YIOBJIETBOPEHUIO B OTBETE
3ajABUTENIO O pE3yNbTaTaX PpACCMOTPEHHsS HKaloObl MArOTCS ApryMEHTHPOBAHHbIE
Pa3BACHCHHS O MNPUYMHAX IPUHATOrO DPEUIEHMd, a TakkKe MHOOpMAIUs O IOpSAIKe
00>KaJI0OBaHUS IPHHITOIO PELICHUS.

5.9. B ciyae ycraHOBNIeHHS B XOZie HIIH 110 PE3yJIBTaTaM PACCMOTPEHHS KaI0OkI
IIPU3HAKOB COCTaBa aAMHHHCTPATHBHOTO IPaBOHAPYIICHWS WIH [PECTYILICHHS
JIOJKHOCTHO® JIUIIO, PaOOTHHK, Ha/leJIeHHBIE ITONTHOMOYMSMHE 110 PACCMOTPEHHIO XKajob,
HE3aMEJIUTENBHO HATIPABILTIOT HMEIOIIUEC MaTEPHaIIBl B OPTaHBI IPOKYPATYPEL.
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ITpunoxenue Ne 1

K AIMHHHCTPaTHBHOMY
PeTIaMeHTy IIPeA0CTaBIEHUSL
MYHHUIUIAIBHON YCIYTH 10
3aKJIFOYEHHIO TOTIOIHUTEILHOTO
COTJIAIIEHUS O BHECEHUHU
U3MEHEHHH B JIOTOBOP apeH/IE], B
JIOrOBOp 6€3BO3ME3THOIO
II0JI30BAHUSA MYHUIIATIATBHEIM
HUMYIECTBOM

®opma

I[OHOJ'IHI/ITGJIBHOC COTJIAIlICHHUE O BHECEHHWH U3MEHEHIHY B HAOr'OBOp ape€HEI, B HAOTOBOP
6GBBO3M63I[HOFO ITIOJIE30BAHUA MYHHLUTIAIIEHBIM HUMYyHOIECTBOM

20 roga

, AMCHYEeM___ B JIeJIbHEUIIEM
«YIIOIHOMOYEHHbI  OpraH», B  JIHIE )

JEUCTBYIOIIEr0 Ha OCHOBAHWH , C OIHOU
CTOPOHBI,

u . AMEHyeM B
NalTbHEHIIEM  «YUpexaeHHe», B  JIHIE ,
JEHCTBYIOIIET0 Ha OCHOBAaHUHU , C Ipyrou
CTOPOHBI, B COOTBETCTBHH C IIyHKTOM __ JTOTOBOpA Ne oT

(mamee 1o TekcTy - J[OroBop) 3aKIIOYMIM HACTOSIIEE IOIONHHUTEIHLHOS
cornameHue(anee mo TeKcTy - Cornaiienne) 0 HIKeCIeTyomeM:
1.

2. Hacrosiiee Cornamesue sBIIeTCsS HEOTheMIIEMOH 4acThio JIorosopa.

3. Hacrosimee Cornamesne cocTaBIeHO B 2(AByX) SK3eMIUIAPAX, HMEIOIHX
OJMHAKOBYIO FOPUANYECKYIO CHJIY, OJWH M3 KOTOPBIX XPAHUTCH Y YIIOIHOMOYEHHOTO
opraHa, OMH BBIIACTCS Y UPEIKIEHHUIO.

[TOAITMCH CTOPOH
VYIoITHOMOUEHHBIH Opran Vupexnenue

Ot uMeHHN YTIOTHOMOYEHHOI0 Opraa Ot umenu YupexneHus
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ITpunoxenue Ne 2

K AZIMUHUCTPaTHBHOMY
PeriaMeHTy IpeaoCTaBIICHUs
MYHHIUIIAIBHON YCIYTH 10
3aKJIFOYEHHUIO JOTIOJIHUTEIHHOIO
COIIAIIEHNS O BHECEHUH
HU3MEHEHHH B IOTOBOP apeH/IEl, B
ZOTOBOp O6E3BO3ME3IHOTO
IIOJIE30BAHUS MyHHITHIIATLHEIM
HAMYIIIECTBOM

®opma
(bnank oprana, IpeJ0CTaBIIMIOMIEr0 MyHUIMIATEHYIO YCIYTY)

Kowmy:

KonTakTHEIE ManHbBIE;

IIpencraBurens:

KoHrakTHEBIE JaHHBIC IIPEACTABUTEIIA:

PEIIIEHUE
00 OTKase B MPENOCTABICHAN MyHULMIIAIEHON yCIyri
T0 3aKJTFOYEHHIO JIOTIOJTHUTEIBHOTO COTTIAIICHH)S O BHECEHHH H3MEHEHHUH B JOTOBOD apEHIbl, B IOTOBOP
6€3BO3ME3AHOTO MOTB30BAHHS MYHHIUIAIBHBIM HMYIIECTBOM

oT Ne
Paccmotper Baine 3assieHue ot Ne M TIpUIaraeMele K HeMmy
JOKYMEHTBI YTIOJJTHOMOYSHHBIM OpPraHOM TIPUHSTO

peueHue 00 OTKa3e B 3aKJIFOUEHHH JOIIOJTHUTEIBHOTO COIJIAIIEHUS O BHECEHUH U3MEHEHHH B OOTOBOP apeHObI,
663B03M63L[HOFO [10JIb30BaHHS MYHHIIHITIAJIbHBIM UMYIIIECTBOM I10 CJICIYIOIINUM OCHOBAHUSIM:

1.

2,

JononHurtensHas HHGOpMaIHs:

BEI BripaBe MOBTOPHO OOPaTHTBCA B YNOTHOMOYEHHBIA OPraH ¢ 3asBJICHAEM O TIPEIOCTABICHHH YCIYTH
TIOCJIE YCTPAHEHH yKa3aHHBIX HapyIIEeHUH,

JaHHbIA OTKa3 MoxeT ObITh OOXKalTOBaH B HOCYAeGHOM MOpSAKE IMyTeM HaIpaBIIEHUS KAJIOObI B
YTIOJIHOMOY€EHHBIH OpraH, a TaKKe B CyeGHOM MOps/IKe.

CBeneHus 06 3JI€KTPOHHOU OAMUCH

HomxroctHOE nuto (OPHO)

(TTOTHKCH YIIOTHOMOYSHHOTO JOJDKHOCTHOTO JIMI[A
opraHa)
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IIpunoxenne Ne 3

K AJIMUHHCTPATHBHOMY DETJIAMEHTY
IPEI0CTABIICHHS MyHUIIUIIATBEHON YCIyTH
10 3aKITIOYEHHUIO JOIOIHUTEILHOTO
COIVIAIICHHs O BHECCHUH H3MEHEHUII B
JIOTOBOP apeHEL, B JOTOBOP
0€3B03ME3IHOTO IOIB30BAHMS
MYHHIIMIAIBHBIM HMYIIECTBOM

®opma
(Bmark oprana, mpenocTaBIomero MYHHUITUIAILHYIO YCIIYTY)

Kowmy:

KoHnTtakTHEIE JaHHBIC:

IIpencraBuTens:

KonrakTtHiIe JaHHBIC IIPEICTaBUTEIIS:

PEIIIEHUE
00 oTKase B IIpUEME TOKYMECHTOB, HCO6XOI[I/IMI:IX AU IPEOOCTaBICHUS
MYHHHHHaHBHOﬁ YCJIYTH II0 3aKIIFOYCHHIO TOTIOJTHUTEIIBHOIO COIVIAMIEHUS O BHECCHUH U3MEHCHHUH B
AOTrOBOD apeHABL, B IOTOBOD 6C3B03M63,Z[H01"O TIIOJIb30BaHUA MYHHIIUIIAJIIEHEIM IMymeCTBOM

oT Ne
Paccmotpes Baine 3assienue ot Ne U IIpHJIaraéMele K HEMy
JIOKYMEHTEI YIOJTHOMOYEHHBIM OpraHoM
IPHUHATO pelIeHne 00 0TKa3e B IPHEME JOKYMEHTOB, HEOOXOIMMbIX
IS II0 CJIETYIOIINM OCHOBAHUSAM:
1.
2.

Pa3bsacHenue npuumn oTkaza;

JomonHATeNbHAsS HHOPMAIH:

BsI BIIpaBe MOBTOPHO OGPATUTECS B YIOTHOMOUEHHEIH OPraH ¢ 3asBICHAEM O IIPEOCTaBIICHHH
YCIIYTH IIOCIIC YCTPAHEHUS YKa3aHHBIX HAPYINEHHUH.

JlaHHBIA OTKa3 MO3KeT OBITH OGXKAIOBAH B JOCYAEOHOM IIOPSIKE IIyTEM HaIIPaBIICHHS XKaAJIOOBI
B YIIOJTHOMOYCHHEIH OpraH, a TAakKe B CyAeOHOM IIOpSIKE.

CaeneHns 06 37IeKTPOHHOM MOAIIHACH

HomxuaocTtHOE nr1i0 (PUO)

(O AIHCH YIONHOMOYEHHOTO JOIKHOCTHOTO JIHIA
opraxa)
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IMpunoxenue Neo 4

K AZIMUHHCTPATHBHOMY DETJIAMEHTY
IIPEIOCTAaBIICHUS MYHHUIIUIAIBEHON
YCIIYTH II0 3aKITFOYEHHIO
JOTIOJTHATENIBHOTO COTJIAIEHHS O
BHECCHHH U3MEHEHHH B IOTOBOD apeH Ik,
B JIOTOBOP 6€3BO3ME3THOIO

II0JIB30BAHUS MYHHUITUIIATHHBIM

HMMYIIECTBOM
@opma
B
(HaUMEHOBaHHE OpraHa MECTHOTO
CaMOYIIPaBIICHHS)
oT

(IS FOPHIMYECKUX JIHIL — TTOJTHOE HAHMEHOBAHHE,
OpraHU3alHOHHO-IIPaBOBas PopMa, CBEIEHHUS O
rOCYIapCTBEHHOR pEruCTpaniy; il GQH3NIECKUX
A1l — GaMUIIHES, UM, OTIECTBO, ACTIOPTHEIE
JIAHHBIC, PETUCTPAIH [I0 MECTY JKUTENILCTBA,
Tesneon)

SASIBJIEHUE
0 3aKIIFOYCHHH OMOJHUTEIBHOIO COITIAIICHHS O BHECCHUH U3MEHEHHH B IOTOBOD apEH/IB], B I0TOBOP
6€3B03ME3/IHOTO TIONE30BAHMS MyHULUMNATEHEM HMYIIECTBOM

IIpomy  BHeCTM M3MEHEHHS B JOrOBOP apeH/EL B JIOTOBOpP 0E€3BO3ME3IHOIO IOMB30BAHHS,
MYHULUIIAIBHBIM HMYIICCTBOM: MYHHIMNAIBHBIA paioH (TOPOACKOM OKDYr), HACENEHHBIH ITYHKT
VI 1.
K 3asB11eHuI0 MpUIaraloTes CIeAyroue JOKyMEHTbI:
1.

2,
3.

PGSYHLTaT IIpEa0CTaBIICHHUSA MYHHHHHHJIBHOﬁ YCIIYyT'u oIy NpeaoCTaBUTh:

DB 4B KabuHeT Iloprana rocyIapcTBEHHBIX M MyHHIMIAIBHEIX YCIyT Pecrry6mmku
Tarapcramn;

D B MHOrOQYHKIMOHANEHOM  IIEHTPE IPEJOCTABIEHHS  TOCYNApPCTBEHHBIX W
MYHHIUIIAIEHBIX yeIyT Pecrrybmuku Taraperan;

B Opzane.

(mara) (moaruce) (®.1.0)



IIpunoxenue Ne 5

K AIMEHHACTPATHBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHUIIHIIAJIEHOR YCIYTH 110
3aKJTFOYEHHUIO TOTIOJHUTEILHOTO
COTJIAIIEHHUS O BHECEHUHU
U3MEHEHUH B IOTOBOP apeH k], B
JIOroBOp 6€3B03ME3IHOr0
MIOJIb30BaHUS MyHUITAIIATEHEIM
HMYILECTBOM

PyxoBoauresro

OT:

3ASIBJIEHVE
00 UCIIpaBICHUM TEXHUIECKOH OITHOKH

Coobmaro 06 omwubke, [OMyIEHHOH IIPY OKa3aHWHM MYHHIUNIAIFHON YCIyTH II0
3aKJIIOYEHHUIO JIOIIOJHUTENBHOIO COIVIAIIEHUS O BHECEHWM W3MEHEHWI B ZIOTOBOD
apeH/Ibl, B JOrOBOP 6€3BO3ME3THOIO OJIB30BAHUS MYHHIUIIAIBHBIM HMYIIECTBOM.

3amnucano;

HpaBI/IHBHBIe CBCOCHUA:

Ilpory — WCHpaBUTB  JOMYINEHHYI0 TEXHWYECKYIO OMMOKY ¥  BHECTH
COOTBCTCTBYIOIIME  M3MEHEHHS B  NOKYMEHT,  SBILIOLIMICS  pe3ynbTaToOM
MYHHIUIIATBHON YCITyTH.,

[Ipunararo ciemyromue T0KyMEHTEL:

I.

2.

B crnyuae npumATMs pemreHHs o6 OTKIOHEHHH 3asBlEHHS 00 WCIIPABICHHH
TEXHUYIECKOW OMMUOKHY IIPOITy HAIIPABHUTH TAKOE PELIeHHUE:

IIOCPEACTBOM OTHPABICHHUS SJIEKTPOHHOIO JOKyMeHTa Ha afapec E-mail: ;

B BUJIE 3aBEPEHHON KOIMMU Ha OyMa)KHOM HOCHTEIIE [IOYTOBEIM OTHPABICHHEM II0

azpecy:

Hacrosimim moaTBepiaro: CBe/IeHNs, BKIIOYEHHEIE B 3asBICHAE, OTHOCAIIHECT K
MOCH JIMYHOCTH M MpPEJCTABIIEMOMY MHOIO JIMILY, a TaKKe BHECEHHBIE MHOIO HIDKE,
JOCTOBEepHBI.  JIOKYMEHTBI ~(KOIIMKM JOKYMEHTOB), IIPWIOXKEHHBIE K  3asBIICHHIO,
COOTBETCTBYIOT ~ TPeOOBaHHAM, YCTAQHOBJIEHHBIM  3aKOHOIATENECTBOM  POCCHIfCKOM
Dezepaiyvi, Ha MOMEHT IPE/CTABICHNs 3aABJICHUS 3TH JOKYMEHTBI ICHCTBHTENBHBI U
COJIEpKAT JOCTOBEPHBIE CBEIEHNS.

(mara) (o omvics) (®.1.0)



Iuet cornacosanus k gokymeHTy Ne corn-13995202-1 oT 04.04.2023
WHunumatop cornacosanus: Cabuposa A.P. MMasHbIi cneunanuct
CornacosaHue uHULMMpoBaHo: 04.04.2023 15:39

JlncTt cornacoBaHus Twn cornacoBaHusi: cMellaHHoe

N° DUO Cpox cornacoBaHusi  PesynbTar cormacoBaHus  3amMeyaHust

Tun quﬂaCOBaHWﬂ: napannensHoe ;
! CornacoBaHo E )
1 | Miukaes AU, |  04.04.2023-16:26 |

’ CornacoBaHo ‘
4§ Moy A, | | 04.04.2023-17:.04

| CornacosaHo
4 | Mepunos AM, |  05.04.2023-08:08 @

Twvn cornacoBaHusi: nocriegoBarenbHoe

, “CornacosaHo
4 MwuHHuxaHoB P.H. . 07.04.2023-19:06

? | “iMoanucaHo
= | Viuuazes b.P | 07.04.2023 - 22:24




