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06 yTBEpPXASHUM aAMUHUCTPATUBHOIO
pernameHTa npefocTaBneHus
MYHULMNAnNbHOW yCNyru no Bblaaye
paspeLUeHuns Ha nepeaady 3eMenbHoro
yyacTtka B cybapeHay

B cooTBeTCcTBUM C (heaepanbHbiMu 3akoHamMu oT 6 okTabps 2003 r. Ne 131-®3
«06 06WMxX NpuHUMNax opraHvM3auuMum MecTHOro camoynpasneHua B Poccuiickon
depepauuny, ot 27 uona 2010 r. Ne 210-d3 «O6 opraHusauun npeaocTaBneHns
rocyfapCTBEHHbIX U MyHMUMNanbHbIX ycnyr», 3akoHom Pecnybnuku TaTapctaH oT
28 wions 2004 r. Ne 45-3PT «O mectHom camoynpaenedun B Pecnybnuke
TatapcTtaH»

UCMNONHUTENBHBI KOMUTET NOCTAHOBNAET:

1. YTBEPAUTD aaMUHUCTPATUBHbIN pernameHT npeaocTaBneHuns
MyHULMNANbLHOM yCNyru no Bblaadve paspelleHns Ha nepepavy 3emMenbHoro yYacrtka
B cy6apeHay (Mpunoxexune Ne 1).

2. Mpu3HaTh yTpaTUBLUMMK CUNY NOCTAHOBIIEHNE UCMONMHUTENbHOTO KoMuTeTa
AnNbMETLEBCKOTO MyHULMNanbHoro paioHa ot 4 mapta 2016 r. Ne 241 «O6
YTBEPXKAEHUA aAMUHUCTPATUBHOTO pernamMeHTa NpeaocTaBneHns MyHULMNanbHOW
YCNyru Mo Bblgade paspeLleHns Ha nepeaady 3eMenbHoOro yyacrtka B cybapeHay»

3. Ony6nukoBaTb HacTosllee NOCTaHOBNEeHWe B raseTe «AnbMETbEBCKUN
BECTHUK» W pasmecTutb Ha OduumanbHOM nopTane npasBoBOW WHOpMaLWK
Pecny6nuku Tatapctad (PRAVO.TATARSTAN.RU).

4. Hacrosiiee NocTaHOBNEHWE BCTynaeT B cuny nocne ero oduuuanbHoro
onybnukoBaHus.

5. KoHTponb 3a UCNONHEHNEM HacTOoALLEero NOCTaHOBEHUS BO3MOXMUTb Ha U.0.
3aMecTUTens PyKOBOAWUTENSA WCMOMHUTENbHOrO KOoMWTEeTa panhoHa Mo 3KOHOMWKE
AmaneTtguHosa A A.

PykosoauTens

~ UCNONTHUTENbHOro KoMUTeTa panoHa A.M. KatomoB




Mpunoxexne Ne 1

YTBEPXIEH

NOCTaHOBMNEHNEM UCMONHUTENbHOrO KOMUTETA
AnbMeTbeBCKOro MyHULUMNanbLHOro paoHa

OT« /¥ » _hfitts® 20 23 r.Ne 959

AOMUHUCTPaATUBHbIVA pernameHT
npeaocTaBneHna MyHMUMnanbHOW ycnyri no Bbigaye paspelleHua Ha nepeaady
3eMenbHOro yyactka B cybapeHay

1. OBwme nonoxeHus

1.1. TlpeameT perynuposaHua agMUHUCTPATUBHOIO pernameHTa.

1.1.1. HacroAwmni agMUHUCTPATUBHLIA ,pernamMeHT npeaocTaBneHus
MyHULUMNanbHOW ycnyrn (4anee — agMUHUCTPATUBHLIA pernameHT) yctaHasnusaeT
CTaHjapT W NOpPAAOK NpeAoCTaBNeHWs MyHUUMNanbHOW ycnyru no Bbigaye
paspelleHnss Ha nepepadvy 3eMenbHoro yvactka B cybapeHay (panee -
MyHULMNanbHas ycnyra).

1.2. KaTteropuu 3asButenen:

1.2.1. Jlnuamn, umeLWMMN NpaBO Ha MONyYeHUue MyHULUMNanbHOW YyCnyru,
ABNAIOTCA OPUAUYECKME NUUA W WHAMBMAYanbHble npeanpuHuMarTenu (panee —
3asBUTENb).

1.2.2. C 3asBneHvem Bnpase oOpaTuTbCA nNpeacTaBUTENb 3asaBUTENS,
AEVCTBYIOLMIA Ha OCHOBaHUM AOKYMEHTa, YAOCTOBEPAIOLLEro ero nonHomouus, nubo
3aKOHHbIW NpefcTaBuUTENb hU3NYECKOro Nuua (danee — npeacTasuTenb 3anBuTens).

1.3. Mopaaok MHpOPMUPOBaAHUA O NPEAOCTaBNEHUN MyHULMNANbHON YCnyri:

1.3.1. UHdopmauusa o nopsake npeaocTaBneHUs MyHULMNanbHOW ycnyru
pa3mellaeTcs:

1) Ha MHOPMaLUMOHHbIX CTEHAAX, CoAepXalluuMxX BU3yamnbHYl0 U TEKCTOBYIO
WHpOPMALMIO O MYHWUMNAnNbHOW ycnyre, pacrnofioXeHHbIX B NOMELUEeHUsX
MHOTO(pYHKUMOHAnNbHbIX ~ LEHTPOB  MPeAoCTaBneHuAa  rocyaapCTBEHHbIX U
MyHULMNanbHbIX YCNyr.

2) Ha caiTe  MyHMUMNanbHOro  pailoHa B MHOPMALWUOHHO-
TenekoMMyHuKaLMoHHoi ceTu UHTepHeT (https://www.almetyevsk.tatarstan.ru.);

3) Ha MMopTane rocyaapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr Pecnybnuku
TatapcraH (https://uslugi.tatarstan.ru) (aanee — Pecnybnukaxckuit nopran);

4) Ha EguHom nopTane rocyfapCTBEHHbIX U MyHULMNAnbHbIX YCNyr (yHKUUI)
(https:// www.gosuslugi.ru) (aanee — EauHbli nopTan);

5) B rocyaapcTBeHHOW MHOpMaLMOHHO cucteme «PeecTp rocyaapCTBEHHbIX
W MyHuuMnanbHblX ycnyr Pecny6nuku Tatapctan» (http:/ffrgu.tatar.ru) (nanee —
PeecTp rocyaapCTBEHHbIX U MyHULMNAMNbHbIX YCNyr).

1.3.2. KoHcynbTupOBaHMe Mo Bonpocam NpeaocTaBneHns MyHuuunanbHom
ycnyru ocyLecTBnseTcs:

1) B MHOrogyHKUMOHamNbHbIX LIEHTpax NpeaocTaBneHus rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNYr NPY YCTHOM 06paLleHnu - TMYHO UK No TenedoHy;

2) B MHTEpaKTMBHOW chopme PecnybnukaHckoro noprtana,

3) B MCNONHUTENBHOM KOMUTETE ANbMETLEBCKOrO MyHWULMNaNbHOro pavoHa
Pecny6nuku TatapcTaH (4anee — UCNOMHUTENbHbIA KOMUTET);

4) B KomuteTte 3eMenbHO-MMYLLECTBEHHbIX OTHOLLEHUIA W rPagoCTPOUTENBHON
AeATenbHOCTM ANbMETLEBCKOTO MyHUUMNanbHoro paioHa Pecnybnuku TaTtapcTaH
(nanee — Komuter):




2

Npyu YCTHOM 0BpaLLeHUm - NTMYHO UK NO TenedoHy;

NPy NUCbMEHHOM (B TOM u4ucne B (OpMe 3MEeKTPOHHOrO AOKyMeHTa)
o6pau4ermmu— Ha OymaxHOM HocuTene no nouyTe, B 3MEKTPOHHOW ¢opme no
3NEeKTPOHHOM noyTe.

1.3.3. UHdopmauma Ha EpuHom noptane, PecnyGnukaHckoM nopTane o
nopsigke W Ccpokax npeAocTaBneHWs MyHULUMNAnNbHOW YCNyrM Ha OCHOBaHWM
cBeAeHu, cogepxalumxca B PeecTtpe rocyaapCTBEHHbIX U MyHULUMNAnNbHLIX YCAyr,
npefocTaenseTcs 3assutento 6ecnnaTHo. ’

HocTyn K Hcpopmaumm o cpokax u nopsake NpeaocTaBneHns MyHUUMNanbHo
ycnyrm ocyulectenserca 6e3 BbINONMHEHUA 3asBuUTEneM Kakux-nubo TpebosaHui,
B TOM yucne 6e3 ncnonb3oBaHUs NporpaMMHOro obecneyeHus, yctaHoBka KOTOpOro
~ Ha TexHU4eckue cpeacTea 3asBuTens TpebyeT 3aknioyeHUs NULEH3UOHHOro Wnu
WHOrO  cornaweHns ¢ npasoobnagateneM nporpammHoro  obecneyeHus,
npeaycmaTtpuBalollero B3MMaHuMe nnatbl, perucrTpauuio  WnuM  aBTopu3auuio
3anBUTENS UNKU NPeaoCTaBNeHne UM NEPCOHaNbHbIX AAHHbIX.

1.3.4. Npu obpaLwleHnn 3aasuTens NUYHO UNKu No TenedoHy B COOTBETCTBUU C
nocTynueLMM obpalleHnem npeaocrasnaeTcs MHopmMaums:

O MeCTe HaxOXAEHUS MHOropyHKUMOHANbHOro LUeHTpa npeaocTaBneHus
rocyfapCTBEHHbIX M MyHuuMnanbHblx ycnyr, Komuteta (appec, rpacduk paboTbl,
cnpaBoYHble TeNedoHbl);

0 nopsigke NpefocTaBNeHUs MyHUUMNanbHOW ycnyr, o cnocobax u cpokax
noaayv 3asBNEeHUN;

O KaTeropusix rpaxaaH, KOTopbiM NpeaoCTaBnNsAeTCA MyHUUMnNanbHas ycnyra,

O HOPMaTUBHbIX NPaBOBbLIX aKTax, Perynupyowmx Bonpockl nNpeaocTaBneHns
MyHULMNAnNbHOW ycnyru;

O nepevyHe [AOKYMEHTOB, HeobXoAuMbIX ANA PacCMOTPEHWUA 3asBNeHua o
NPeaoCTaBNEeHUN MyHULUMNAnNbHOW YCnyrM, O Ccpokax npuema u peructpauuu
3anBneHus;

0 X04e NpeAocTaBNeHnss MyHuuunanbHON ycnyru,

0 MECTe pa3sMeLleHna Ha canTe uHdopmauumn no Bonpocam NpeaocTaBneHus
MyHUUMNanNbHOW ycnyru;

0 nopsigke obxanoBaHua AeicTeud unu Ge3neincTsns [OMKHOCTHbIX Ny
ucnonHutensHoro Komurera.

Mo nucbMeHHOMY o6palleHulo COTPYAHWKU OTAena, OTBETCTBEHHOro 3a
npeaocTaBneHMe MyHuuMnanbHoW ycnyr, nogpobHo B NUCbMEHHOW opme
Pa3bACHAIT 3asBUTENIO NOPAAOK NPefoCTaBMNEHWA MyHUUMNanbHOW ycnyru u
BOMPOChI, YKa3aHHble B HacTosiLleM nyHkTe PernameHTa, n B Te4eHuUe Tpex paboumx
OHEW co OHA peructpauuy obpalleHus HanpasnsioT oTeeT 3assuTento. OTBeTb
fJaloTca Ha ssblke obpalwjeHus. B cnyyae HEBO3MOXHOCTU AaTb OTBET Ha A3blke
obpalleHua Mcnonb3yTcs rocyaapcTBeHHble A3blki Pecnybnukn TaTapcraH.

1.3.5. WUHcbopmauua no Bonpocam npeaocTaBneHUs MyHULMNANbLHOW ycnyru
pasMellaeTca Ha cailTe  MyHWuunanbHOro panWoHa B  WMH(OPMaUWUOHHO-
TeneKOMMYHUKaLMOHHON ceTu WHTepHeT M Ha WHMOPMAaLMWOHHbIX CTEeHAax B
nomewleHunax Komuteta ans paboTbl ¢ 3aaBUTENAMMU.

MHdopmaums Ha rocyaapcTBeHHbIX f3blkax Pecnybnuku TarapcraH,
pasMmellaemasn Ha UHOPMALMOHHBIX CTEHAAX U Ha caiiTe MyHULMNanbHOro paioHa
B WH(OPMaLMOHHO-TENEKOMMYHUKALUMOHHON ceTu VHTepHeT, BKNioYaeT cBeaeHns o
MyHWUMNanbLHON ycnyre, coaepxalumecsa B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10,
2.11, 5.1 PernameHta, uWH(popmMauuMid O MeCTe HaxoXOeHUsi, CnpaBOYHbIX
TenegoHax, BpemeHn pabotbl Komutera, o rpaduke npuema 3asBneHuin Ha
npeaocTaBneHne MyHULMnanbHon ycnyru. :

1.4. HopmaTtuBHble npaBoBble akTbl, perynupylowue npeaocTaBneHne




MYHULMNANbHOMN ycnyru:

1.4.1. TlepeyeHb HOPMaTMBHbIX MPaBOBbLIX AaKTOB,  PerynupyLMX
npefocTaBneHne MyHULMNanbHOW ycnyru (C ykasaHUEM PEKBU3UTOB HOPMATUBHbIX
NpaBoBbIX aKTOB U UCTOYHWUKOB UX oduumanbHOro onybnukoBaHus), pasmelleH Ha
EavHom noptane, B PeecTpe rocyfapCTBEHHbIX U MyHULMNANbHLIX YCAYr, Ha caiiTe
MyHUUMNANbHOrO paioHa B  MHMOPMAaLMOHHO-TENEKOMMYHUKALMOHHON  CEeTK
WHTepHerT.

1.4.2. TekcT aAMWHUCTPATUBHOrO pernamMeHTa B [ENCTBYIOLLEeN peaakuuu
NoAnNeXuT pasmelleHnio Ha EauvHom noprtane, B PeecTpe rocynapCTBEHHLIX W

- MyHAUMNanbHbIX YCNyr, Ha caWTe MyHULMNanbHOro pavoHa B WHGOPMaUWUOHHO-

TENeKOMMYHMKALUMUOHHOM ceTn NHTepHeT.

1.5. TepMuHbl, ucnonb3lyemble B aAMWHUCTPATUBHOM pernamMeHTe, U Wux
onpeaenexus:

1.5.1. B agMunHUCTpaTUBHOM perfnamMeHTe WUCNonb3ylTCA cneayowme
TEPMUHbI U ONpeaeneHns:

yAaneHHoe pabouee MecTo MHOropyHKUUOHANbLHOro LueHTpa
NPeAOCTaBNEHUss TOCYAAPCTBEHHbIX M MyHUUMNANbHbIX YCNyr — TepputopuanbHo
obocobneHHoe CTpyKTypHOe nogpasgeneHve (odpuc) MHOroyHKLMOHaNLHOro
LeHTpa NpeaocTaBneHns rocyfapCTBEHHbIX U MyHULUMNAnbHbIX yCnyr, co3gaHHoe B
ropoACcKOM (CenbCKOM) MOCENeHUuM MyHUUMNanbHOro paioHa wnu B TOPOACKOM
okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM C NYHKTOM 34 [paBun opraHusauuu
AEeATENbHOCTU MHOrOYHKUMOHANbHbIX LLEHTPOB NpeaocTaBneHns rocyaapCTBeHHbIX
M MyHAUMNAnbHbIX YCnyr, YTBEPXAEHHbIX noctaHoeneHnem [lpasutenbcrea
Poccuitckoit Peaepauun ot 22 aekabps 2012 r. Ne 1376 «O6 yTeepxaeHuu Mpasun
opraHusauuyM [OeATenbHOCTU MHOrodyHKUMOHanNbHbIX LUEHTPOB nNpeaocTaBneHus
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCRyr»;

TeXHU4Yeckasa owmubka - owubka (onucka, onevaTtka, rpammaTuyeckasa wunu
apudpmetnyeckas owubka nubo nopobHasa owubka), AonylleHHaa OpraHom,
NpeaoCTaBNAOWMM  MyHUUMNanbHylo ycnyry, ¥ npueepawas K HECOOTBETCTBUIO
CBEEHWiA, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULUNanbHOW yCnyri), CBEAEHUAM
B LOKYMEHTax, Ha OCHOBaHUW KOTOPbIX BHOCUNUCL CBEAEHUS,

EauHas cuctema ugeHTUdMKauMm M ayTeHTudukaumm B UHGPacTpykType,
obecneuusatoLlen MHPOPMAaLMOHHO-TEXHONOrM4Yeckoe B3aumogemncreune
MHOPMALMOHHBIX CUCTEM, UCNONb3yeMbIX ANA NPeAoCTaBNeHnsa rocyaapCTBEHHbIX
¥ MyHUUMNanbHbIX ycnyr B anekTpoHHon copme (aanee — ECUA) — denepanbHas
rocyaapcTBeHHas HOPMaLMOHHas cuctema, obecneuynBaroLlasn
CaHKUMOHMPOBAHHbLIA AOCTYN YYaCTHUKOB MH(OPMAaLMOHHOrO B3aUMOAENCTBUA B
cucteMe uaeHTUdUKaUMM M ayTeHTUdUkaumm K vHdopmauuu, coaepxallenca B
rOCyAapCTBEHHbIX MH(OPMALMOHHBIX CUCTEMAX U  WHbIX WHGOPMALMOHHbIX
cucrtemax;

MoL - FocyaapcTeeHHoe GlomxeTHoe yupexaeHue « MHoroyHKUUOHaNbHbIN

' LEHTP NpeaocTaBneHUs rocyAapCTBEHHbIX U MyHUUMNanbHbIX yenyr B Pecnybnuke

TaTtapcraHy,

AUC MOL - AstomaTusvpoBaHHas  MHGOPMaUMOHHaA  cucTema
MHOrOOYHKUMOHANbHbIX ~ LUEHTPOB  MpPeAoCTaBfieHUs  roCyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnuku TatapcTaH.

1.5.2. B PernameHTe nop 3asiBNeHMEM O NpeAoCTaBlEHUU MyHULMUNANbHOM
ycnyru (panee - 3asBneHWe) MOHUMaeTcA 3anpoc O NPeaocTaBNEeHUu
MYHWLMNANbHON YCNYrM, NOAAHHbIA B COOTBETCTBMM C MYyHKTOM 3 cTaTbk 2

~ depepanbHoro 3akoHa oT 27 wona 2010 roga Ne 210-#3 «O6 opraHusauuu

NPEAOCTABNEHUS TOCYAAPCTBEHHbIX W MyHUUUNanbHbIX ycnyr» (panee -
®epnepanbHblit 3akoH Ne 210-93).
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2. CTaHgapT npeaocTaBneHnsi MyHUUMNanbHoM ycnyru

2.1. HaumeHoBaHWe MyHULMNANbLHOI yCnyru.

Bblaaya paspeluenuns Ha nepefady 3eMenbHOro yyactka B cy6apeHay

2.2. HanmeHoBaHWe WCNONHUTENBbHO-PACMOPSAAUTENBHOrO OpraHa MeCTHOro
camoynpaeneHus, HeNOCPEeACTBEHHO NPeA0CTaBNAOLWEro MyHUUMNANbHYIO yCnyry.

UcnonHutenbHbll  KOMUTET ANbMETbLEBCKOrO  MyHUMUMNAMNbHOrO  paiioHa
Pecnybnuku TaTtapcraH.

Wcnonnutens MyHuuunanbHoi ycnyrn — KoMuteT 3eMenbHO-MMYLLECTBEHHBIX
OTHOLLEHWUI U rpafoCTPOUTENBHON AeATENbHOCTU ANbMETLEBCKOrO MyHULMNANbLHOIO
panioHa Pecnybnuku TatapcraH.

2.3. Onucaxue pesynbTaTta NpeaoCTaBneHN MyHULMNANBLHON YCNYTu.

2.3.1. Pe3ynbTaToOM NpeaocTaBneHna MyHUUMNanbHON ycnyru sBnseTcs:

1) Tucbmo o paspelueHun Ha nepeaady 3eMenbHOro yyacTka B cy6apeHay

2) peweHne 06 oTkase B NPeAoOCTaBNEHUMM MYHULUMNANbLHOW yCnyru
(Mpunoxexune Ne 2 kK HacTosILLEMY aAMUHUCTPATUBHOMY perfameHTy);

3) peweHne o6 oTKaze B nNpuvemMe [OKYMEHTOB, Heobxoaumbix Ans
npegocTtasneHna MyHuuunanobHon ycnyru (MpunoxeHne Ne 3 Kk Hacroswemy
aAMUHUCTPaATUBHOMY pernameHTy).

2.3.3. Mo BbIOOPY 3asBWUTENsA pesynbTaT NPEeAOCTaBMEHMS MyHULMNANbHOW
ycnyrn Bbigaetca B Komutete unu B MOL| B cpopme aksemnnspa 3NEKTPOHHOro
AOKYMEHTa, pacneyaTtaHHoro Ha OymaXHOM HocuTene, 3aBepeHHOro neyatbio U
NOANUCLIO COOTBETCTBEHHO YNOMHOMOYEHHOro AOMKHOCTHOro nuua KomuteTta vnu
paboTHuka MOLL.

2.4. Cpok npepocTtaBneHnMs MyHuuunanbHOW ycnyru, B TOM Yucne C y4eTom
HeobxoaumocTn obpalleHua B opraHuvsauuu, yyacTBylolMe B NpefocTaBneHun
MYHULMNANbHOW YCNyru, CPOK NPMOCTAHOBNEHUS NPeAoCTaBneHns MyHUUMNansHoOw
ycnyru B Cnyyae, €Cnv BO3MOXHOCTb MPUOCTAHOBNEHUS NpeaycMoTpeHa
3aKkoHogatenoctBoM Poccuitckoit  depepaumn, Cpok Bbigadu (HanpasneHus)
AOKYMEHTOB, SIBNAIOWMXCA pe3ynbTaToM NpefocTaBneHnsa MyHuumunanbHon yenyru

2.4.1. MynuuunanbHaa ycnyra npegoctaeBnsetcs B TedeHue 10 paboumx
AHEN.

242 HanpasneHue AOKYMeHTa, ABNAOLWerocs pe3ynbTatoM
NPEAOCTaBNEeHUA MyHULMNanbHOW ycnyru B POpMe 3NeKTPOHHOro [AOKYMEHTA,
3aABUTENIO OCYLUECTBNSAETCA B AEHb OMOPMNEHWA WU perucTpauuu pesynbrarta
NpeAoCcTaBNeHna MyHULMNanbHOW yCnyru.

2.5. WcyepnbiBalowmin nepeyeHb AOKYMEHTOB, HE0BX0AUMbIX B COOTBETCTBUM
C 3aKoHOAATENbHLIMA MNU  WHBIMM HOPMaTUBHLIMW NPaBOBbIMUA akTamu Ans
NPeAOCTaBNEeHUA MyHUUMNANbHOW YyCcnyr, a Takke Ycnyr, KoTopble ABRATCA
HeobxoauMbiMn U obsizaTenbHbIMKM AN NpefocTaBneHuA MyHUUMnanbHbIX YCnyr,
noanexalyux npeacTaBneHunio 3aaBuTenem, cnocobbl X NonNy4yeHUn 3assBuTenem, B
TOM YUCNE B ANEKTPOHHON chopme, NopAAoK UX NpeacTaBneHus

2.5.1. Ana nonyyeHus MyHuuUnNanbHOW YCNyru 3assBuTENb npeacTaBnseT
cneayowme JOKYMEHTbI:

1) AOKYMEHT, YAOCTOBEPSIOLLMIA NMUYHOCTD;

2) DOKYMEHT, YAOCTOBEpPSAIOWMIA MOMHOMOYUA NpeacTaBuTeENa 3anaBuTens,
(ecnu oT UMEHU 3anaBUTENS AENCTBYET NPeAcTaBuTENb);

3) 3anBneHue:

B ¢hopme pokymeHTa Ha OymaxHoM Hocutene (Mpunoxenne Ne 1 «k
HacToALEeMY aAMUHUCTPATUBHOMY pernamMeHTy);

B  3NEKTPOHHOW dopme  (3anonHAeTcA  MNOCpPeAcTBOM  BHECEeHUsA
COOTBETCTBYIOLUMX CBEAEHWUW B 3MEKTPOHHYIO hOopMy 3asBreHus), noanucaHHoe B



COOTBETCTBUM C TpeboBaHUAMM NyHKTa 2.5.3 afAMUHUCTPATUBHOrO pernameHTa, npu
obpatleHnn nocpeacteom PecnybnukaHckoro noprana;

4) 3aBepeHHble KONUM yupeanuTenbHbIX LOKYMEHTOB CO BCEMMU U3MEHEHUSIMM U
AONONHEHUAMU Ha AaTy NoAayu 3anBreHus (ANa PUANYECKUX NULY);

5) pelieHne 0 HasHa4yeHun pykoBoauTens ¢ ykasaHuem ero ®.U.0. (npukas,
NnocTaHOBMEeHWe, pacnopsiKeHne 1 np.).

2.5.6. 3asBneHne u npunaraemble OOKYMEHTbI MOryT GbiTb npeAcTaBneHsbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CneayLUX cnocobos:

1) yepe3d MOL| Ha GymaxHbIX HOCUTENAX U B BUAE 3MEKTPOHHbLIX LOKYMEHTOB,
COOTBETCTBYIOLUX TpeboBaHUsAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PErnameHTa;

2) B Komuter nu4yHO MnuM nNocpeacTBOM MNOYMTOBOWM CBA3M Ha OymakHOM
_ HocuTene. 3asBneHve u npunaraemble 4OKYMEHTbI, NPU HanpasneHuM NOCPeACTBOM
NOYTOBOW CBA3W, 3aBEPSAIOTCA B yCTAHOBNEHHOM Nopsake.

2.5.7. 3anpewaeTcsa TpeboBaTb OT 3aABUTENS:

1) npeactaBneHUs [AOKYMEHTOB W WHGOpMauum wnu OCyLIeCTBNEHUS
AENCTBUIA, NpeAcTaBneHue WU OCYLIEeCTBNEHUE KOTOPbIX He NnpeaycMOTPEHO
HOPMaTMBHbLIMWA NPABOBbLIMU aKTaMu, pPerynupylowmuMmi OTHOLLEHUSA, BO3HUKaIOLWME B
CBA3W C NpeAoCTaBNeHNEM MyHULMNANbHON yCnyru;

2) ocyLLeCcTBNeHUA AEWCTBUIA, B TOM YUCNEe CornacoBaHuin, HeobxoanMbIX Ans
- MONYYEHUS MYHUUMNANbHOW YCNyrM W CBA3aHHbIX C oOpaleHnem B WHble
rocyaapCTBEHHble OpraHbl, OpraHbl MECTHOro camoyrnpaBneHus, opraHusauuu, 3a
UCKIIOYEHWEeM MNONYYEeHUs YCnyr W MonyvyeHUsa [OKYMEHTOB W uHdopmauuu,
NpefocTaBnseMblXx B pesynbTaTe NpeAoCTaBMEHUs TaKuX YCMyr, BKMNIOYEHHbIX B
NepeYHun, ykasaHHble B 4acth 1 ctatbm 9 PepepanpHoro 3akoHa Ne 210-93
(HeobxoauMbIX U 06si3aTeNbHbIX YCnyr);

3) npeactaBneHus [OOKYMEHTOB WM WHdopmMauuu, oTcyTcTBUEe K (Mnw)
HEeAOCTOBEPHOCTb KOTOPbLIX HE YKa3blBanucb Npu nepsoHavyanbHOM OTKase B npueme
AOKYMEHTOB, HEOGXOAMMBIX ANA NPEeAOoCTaBMNEHUA MyHULUMNanbHOW ycnyrn, nubo B
NpPeAoCcTaBNeHn MyHULMNANbHOW YCNyry, 3a UCKNIOYEHNEM CneayoLmnX cnyYaes:

a) uaMeHeHue TpebGOoBaHWA HOPMATMBHBLIX MNPaBOBbLIX aKTOB, KacaloLMUxcs
npefoCTaBNeHWs MyHUUMNANbHOM ycnyr, nocne nepsBoHavanbHOW noaauun
3asiBNEeHMA 0 NpeaocTaBneHn MyHMUMNanbHON yCnyru,

6) Hanu4ne owunGoK B 3asiBNEHNUU O NPeAOCTaBNEHUM MyHULMNANbLHOW yCnyru
W OOKYMEHTax, NMoAaHHbIX 3asBUTENEeM nocne nepsoHavanbHOro otkasa B npueme
AOKYMEHTOB, HEOOXOANUMbBIX AN NPEAOCTaBMEeHUs MyHULMNanbHoW ycnyr, nubo B
NPeaoCTaBneHu MyHULMNANbHON YCNyr U He BKMIOYEHHbIX B NPEeAcTaBNeHHbIN
paHee KOMMNEKT AOKYMEHTOB,;

B) UCTEYEeHWe Cpoka OeiCTBUA [OKYMEHTOB UMW U3MEeHeHue WHdopmMauuu
nocne mnepBoOHaYanbHOrO oOTkasa B MNpueMe [OKYMEHTOB, HeoOXoAuMbiX AnA
npeaocTaBneHna MyHMUMNanbHon ycnyr, nubo B npeaocTaBneHun MyHuuunanbHomn
ycnyru;

) BbiABNEHNE [OOKYMEHTanbHO NOATBEPXAEHHOro ¢akta (NpU3HaKoB)
OLWMBOYHOro MNu NpPoTUBONpPaBHOrO AencTeua (6e3feitcTema) AOMKHOCTHOMO nuvua
OpraHa, paboTtHuka MOLI, npu nepsoHavanbHOM OTKase B Npueme AOKYMEHTOB,
HeoOXOAUMBIX ANA  NPefOCTaBNeHWs  MyHuuunanbHoOi  ycnyrh, nubo B
NpefocTaBNEHUN MyHULMNANbHON ycnyru, 0 Yem B NUCbMEHHOM BUAE 3a NOANUCHIO
pykosogutens OpraHa npu nepsBoHa4anbHOM OTKase B NpUEME [OKYMEHTOB,
HeoOxoaMMbIX AONs NpPefoCTaBfeHUs MyHUUMNanbHOW ycnyrk, yBeAoMNnsAeTcs
3aABUTENb, A TaKkKe NPUHOCATCA U3BUHEHMUS 3a A0CTaBNEHHble Heyao6CTBa;

4) npepocTaBneHuss Ha GymMaHOM HocuTene AOKYMEHTOB U WHdopmauuw,
3NeKTPOHHbIe 06pasbl KOTOPbIX paHee Obinu 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 yactu 1 ctatbu 16 ®epepanbHoro 3akoHa Ne 210-®3, 3a uckno4eHnem cny4aes,
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€CNN HaHeCeHWe OTMETOK Ha Takue AOKYMeHTbl NMbo UX U3BATUE SABMSETCS
HeobxoAUMbIM yCrioBUEM NpefoCTaBNEHUS FOCYAAPCTBEHHON UMW MYHULIMNANBHOVA
ycnyru, v UHbIX Cny4aeB, YyCTaHOBMEHHbIX heaepanbHbIMU 3aKOHaMM.

2.6. UcuepnbiBatowuii nepeyeHb JOKYMEHTOB, HeOBXOAMMbIX B COOTBETCTBUM
C HOPMaTUBHLIMW NPaBOBbIMU akTamMu ANs NPEeAOCTaBMEHUA MYHULMNANbHOM
ycnyru, KOoTopble HaxoAsTCA B pacnopsXXeHUW rocyAapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasneHuss U NoABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam Unu
opraHaM MECTHOro camoynpaBneHUsi OpraHu3auuini U KoTopble 3asBUTENb Brnpase
npeacTaBvUTb, a Takke crnocobbl WX NONy4YeHuUs 3asBUTENSAMWU, B TOM 4Yucne B
3NeKTPOHHOW bopme, NOPSAOK UX NPeAcTaBNEeHUs; rocyfapCTBEHHbIN OpraH, opraH
MECTHOro camoynpaBneHus nubo opraHu3auus, B PacrnopsXKEHUMN  KOTOPbIX
HaxoAsTCA AaHHble AOKYMEHTbI

2.6.1. MNony4alTca B pamkax MeXBe4OMCTBEHHOrO B3aMMOAENCTBUA:

1) BbinMcka M3 EAWHOro rocyaapCTBEHHOro peecTpa HeaBMXUMOCTU 00
OCHOBHbIX XapaKTepuCTUKax W  3aperMcTpuMpoBaHHbIX MNpaBax Ha oOOBLeKT
HeaBmxumocTy — PeaepanbHasn cnyxba rocyaapCTBEHHON perucTpauum, kKagacrpa v
KapTorpacwuu;

2) cBepeHua u3 EQvHOro rocyaapCTBEHHOro peectpa HpUAUYEecKux nuu
nmbo ceegeHus w3 EAMHOro rocyaapCTBeHHOro peecTtpa  WHAMBUAYaNbHOro
npeanpuHumatens — degepanbHasn Hanorosas cnyxoba;

2.6.2. 3asBuTenNb Bnpase NpeaocTaBuUTb 4OKYMEHTbI (CBEAEHUS), YKa3aHHble B
noanyHktax 1 - 2 nyHkta 2.6.1 agMUMHUCTpPaTUBHOrO pernameHTa, B opme
3NEKTPOHHbIX AOKYMEHTOB, 3aBEPEHHBIX YCUNEHHON KBanuULUMpoBaHHON NOANUCHIO
NnUL, YNONMHOMOYEHHbIX Ha CO3faHuWe U noanucaHue Takux AOKYMEHTOB, Npu nojave
3anBneHus.

2.6.3. HenpeacraBneHue (HecBoeBpeMEHHOE npeacTasneHne) ykasaHHbIM1 B
nyHkTe 2.6.1 aAMUHUCTPATUBHOIO pernameHTa opraHamu rocyfapCTBEHHON BnacTy,
opraHaMu MeCTHOro camoynpaBrieHUs, opraHu3aLmMaMnm AOKYMEHTOB U CBEAEHUIA He
MOXET SIBMATbCA OCHOBaHWEM ANA OTKasa B NPeAoCTaBNEeHUU MyHULMNanbHOW
ycnyru.

2.6.4. [JomxHocTHoe nuuo U (Unu) paboTHUK, yKasaHHbIX B NyHkTe 2.6.1
afIMUHUCTPATUBHOIO pernameHTa OpraHoB W oOpraHusauui, He npeacTaBuBLUKE
(HECBOEBPEMEHHO  MNpeAcTaBMBLUME)  3anpoOLUeHHble U Haxopswuecs B
pacropskeHn [OOKYMEHT WNU  CBEAEHWs, noanexar  aAMUHUCTPaTUBHOW,
AVCLMNNMHAPHON UM MHOI OTBETCTBEHHOCTN B COOTBETCTBUM C 3aKOHOAATENLCTBOM
Poccuiickon ®epepauuu. ‘

2.6.5. 3anpelwjaetcsa TpeboBaTb OT 3aABUTENA AOKYMEHTbI CBEAEHUS, B TOM
yucne noATBEPXAAOLWME BHECEeHMEe 3asBuUTenemM nnatbl 3a npepocTasneHne
MYHULMNANbHON YCNyru, HaxoAsLWmMecs B pacnopsXXeHUN rocyAapCTBEHHbIX OpraHos,
OpraHOB MECTHOrO CaMoynpasneHuss W NoABEeAOMCTBEHHbIX OCyAapCTBEHHbLIM
opraHam unu opraHam MECTHOro CamoynpasfeHus opraHu3auui.

Henpeacrasnenve 3asBuTeneM [AOKYMEHTOB, COAEepXalux CBeAeHus,
KOTOpble HAaXOAATCS B PACNOpsHKEHUU rocyAapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpaBfeHuss U NoABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam unu opraHam
MECTHOrO CamoOynpaBfieHUss opraHu3auun, He ABMAETCA OCHOBaHWEM AnA OTkasa
3anaBUTENIO B NPEAOCTaBNEHMN MyHULMNANbHON YCNYru.

2.7. UcuepnblBalolimii - nepedeHb OCHOBaHWW AnNa OTKasa B Npueme
[AOKYMEHTOB, HE0OX0AUMbIX ANA NpefoCTaBNeHNsa MyHULMNanbLHON yCnyru.

2.7.1. OcHOBaHWSAIMU ANs OTKasa B NpMemMe AOKYMEHTOB, HeoOXoAuMbIX AnA
npefocTaBneHns MyHULMNAanbHON yCnyru, ABNAITCA.

1) npepcTaBneHHble 3asBUTENEM [OKYMEHTbl CcoAepXaT MnoAYUCTKU W
UCcnpaBneHWa  TeKCTa, He  3aBepeHHble B nopsake,  YCTaHOBIEHHOM
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3akoHopaaTenbcTBOM Poccuiickoin depepauuu;

2) NOKYMEeHTbl coaepxaT MOBPEXAEHUs, Hanuume KOTOpbIX HEe MNO3BONSET B
nonHoMm obbeme WCMoONb30BaTb WHGOPMALMIO UM CBEAEHWS, coaepXalmecs B
AOKYMEeHTax AnA NpeAoCcTaBneHUs MyHULMnanbHOM yCnyru;

3) npeacTaBneHHble AOKYMEHTbl UNU CBEAEHUS YTpaTUNU CUMYy Ha MOMEHT
obpalleHuns 3a MyHuuMnanbHON ycnyron (AOKyMEHT, YAOCTOBEPSAIOLWMUIA NONHOMOYUS
npeacTaBuTens 3asBuTens, B cny4yae o6paweHus 3a npefocTaBliEHUEM
MYHULMNANbHOMW YCNYrn yKasaHHbIM NULOM);

4) nopjaya 3asiBNEeHUs O nNpefoCTaBfieHUUM MyHUUMNanbHOW YyCcnyrn wu
AOKYMEHTOB, HeOoOXOAuMMbIX ANSA NPefoCTaBNEeHUs MyHUUMNAnbHOW ycnyru, B
3NEeKTPOHHOW hOpMe C HApYLLEHUEM YCTaHOBMNEHHbIX TpeboBaHU;

5) HekoppekTHoe 3anonHeHue obssaTenbHbIX nonew B hopme 3asBneHus, B
TOM YuCne B MHTEPaKTUBHON copme 3asBneHus Ha PecnybnukaHckoM nopTtane
(HepgocToBEpHOE, HEenonHoe, NMbo HenpasunbHOE 3anofHeHue);

6) npeacrtaBneHvMe HEMOSNIHOro KOMNnekra AOKYMEHTOB, HeobxoAuMblX AnA
npeaocTaBneHnss MyHMUUNanbHOW yCnyru;

7) 3asiBNeHne o NpeaoCcTaBneHun ycnyru noaaHo B OpraH rocyaapCTBEHHON
BMNacTW, OpraH MECTHOro CaMOynpaBfieHUss WNUM OpraHu3auuio, B MOMHOMOYUA
KOTOpPbIX HE BXOAUT NpeaoCTaBneHne MyHULUnanbHon ycnyru;

8) HecobnioaeHne ycTaHoBMEHHbIX ctatben 11 ®depepanbHOro 3akoHa oT 6
anpens 2011 roga N2 63-®3 «O6 3neKkTpoHHOW NOAMMUCU» YCNOBWUWA NPU3HaHMUA
LAECTBUTENBHOCTM YCUNEHHOW KBanuuUMpOBaHHOW 3NEKTPOHHOW NOANUCH.

2.7.2. TlepeyeHb OCHOBaHWMA f[nNA OTKasa B NpUeMe [OOKYMEHTOB,
HeobX0AUMBIX ANA NONYYEHUA MyHULMNanbHON yCnyri, ABNAETCA UCHEPNbIBAOLWUM.

2.7.3. PeweHve 06 oTkaze B npueme 3asBNeHUA WU [OOKYMEHTOB,
HeobXxoauMbIX ANA NPEfOCTaBNEHNUA MYHULMNANbHOW YCNyru, MOXET ObiTb NPUHATO
KaKk BO Bpemsi npuema 3asBWUTENA, Tak M Nocne nonyvyeHUs OTBETCTBEHHLIM
OOMKHOCTHBIM  nuuoM  Komuteta  HeobxoguMblx  ANA  NpefocTaBneHus
MyHUUMNAnNbHOW  yCcnyru  JOKYMEHTOB  (CBEAEHWi) C  UCMONb30BaHUEM
MEXBEAOMCTBEHHOrO  WH(POPMAUMOHHOrO  B3aUMOAEWCTBUA, B  CPOK, He
npesbiwatowuin 9 paboynx AHENn co AHA perucTpauum 3asBneHus.

2.8. WcuepnbiBalowmii  nepevyeHb OCHOBaHWA ANA NPUOCTAHOBNEHUA WK
oTKa3a B NPeAoCTaBNEHUU MyHULMNANbHON YCNYru.

2.8.1. OcHOBaHUA ANA NPUOCTAHOBMEHUS NPefOCTaBNeHUs MyHULMNAnsHOM
yCnyru oTCyTCTBYIOT.

2.8.2. OcHOBaHUA Ans OTKasa B NpeAoCcTaBfeHnt MyHULMNanbHOW yCnyru:

1) 3asBuTeneM npeAcTaBneHbl AOKYMEHTbl B nonHom obbveme, nubo B
NPeACTaBNeHHbIX AOKYMEHTax COAEpXWUTCA He nonHaa (M) unu HeaocToBepHas
nHdopmauus;

2) CpOK AeWCTBUA Aorosopa apeHbl UCTEK;

3) Hanuuve 3aA0MKEHHOCTU NO apeHAHO nnaTe no 3asBNeHHOMY A0roBopy
apeHAbl 3eMenbHOro y4acTka;

4) Bblgava paspelleHust Ha nepefady 3eMenbHOro y4actka B cybapeHay He
npeaycMOTPEHO YCNOBUSAMU A0roBopa,;

5) nepepaya 3eMenbHOro yyactka B cybapeHfy He npeaycMOTpeHO
~ AEe1CTBYIOLUM 3aKOHOAATENbCTBOM.

2.8.3. MepeyeHb OCHOBaHWIA ANs OTKasa B NPeAoCTaBNeHUn MyHUUMNanbsHOW
ycnyru ABNAETCA UcYepnbiBaloLLUM.

2.8.4. 3anpewjaeTcs OTKasblBaTb B NPeAOCTaBMEHUN MyHULMUNANbHOW ycnyru
B Cnyyae, ecnu 3asBneHue O npefocTaBneHun MyHUUMnanbHOW ycnyru nofdaHo B
COOTBETCTBMM C WHoOpMauuMen O cpokax U nopagke npeaocTaBneHus
MyHUUMNanbHoM ycnyru, onybnukoBaHHoi Ha EauHom noprane, PecnybnukaHckom




noprane.

2.?. Mopanok, pasmep ¥ OCHOBaHWSA B3UMaHWA rOCYAAPCTBEHHOW MOLLMUHBI
WNW UHOWN NNaTbl, B3UMAEMON 3a NpeaocTaBneHne MyHUUMNanNbHOM ycnyru.

MyHuumnansHasa ycnyra npeaocTaBnseTcs Ha 6€3B03Me3aHON OCHOBe.

2.10. MNepeyeHb ycnyr, KOTOpble ABNAOTCA HEOGXOAUMBIMU U 0BA3aTENBHBIMU
ANA nNpeaocTaBneHnsa MyHUUMNanbHON yCnyrn U NpeaoCcTaBNATCA opraHuM3aumamm
M YNONMHOMOYEHHbIMW B COOTBETCTBUM C 3aKoHOAATeNnbCTBOM Poccuiickoi
denepaunmn akcnepTamu, y4acTBYHOLIMMKU B NPEAOCTaBNEHUU FOCYAaAPCTBEHHbIX W
MYHULUMNanbHbIX YCNyr, NPeaycMOTPEHHbIX 4YacTblo 1 crtatbum 1 PepepanbHoro
3akoHa oT 27 uiona 2010 r. Ne 210-93.

MNpenocraeneHne HeobxoanMMbIX U 06s3aTeNbHbIX yCnyr He TpebyeTcs.

2.11. MNopsaok, pasamep U OCHOBaHMA B3MMaHWA NNaTbl 3a NpegocTaBneHue
ycnyr, KOTopble ABNAKTCA HeobxoauMbiMu U obas3aTenbHbIMKU ANA NpeaoCTaBneHus
MYHULMNaAnNbHOW YCnyru, BKNOYas WHdopMauuio O MeToauke pacyeta pasmepa
Takow nnatbl.

MpepocTtaBneHne HeO6XxoAMMbIX U 06si3aTenbHbIX YCNyr He TpebyeTcs.

2.12. MakcumManbHbIl CPOK OXMAAHMA B oyepeau npu nogadye 3anpoca o
npeaocTasneHnn MYyHULMNANbHON ycnyru, ycnyru, npepocTasnsemMon
opraHusauuen, y4acTtsyloLWEei B NPeaoCTaBneHun MyHUUUNanbHOW ycnyru, U npu
nony4yeHun pesynbrata NpeaocTaBnNeHnAa Takux ycnyr

2.12.1. Bpems oxugaHua npu nogjade 3afABNeHUA Ha nNonyyeHue
MYHULMNANbHOW ycnyru - He 6onee 15 MUHYT.

2.12.2. MNpwn nony4yeHun pesynbTaTta NpeaocTaBNeHna MyHULMNanbHOW ycnyru
MaKCUMarsbHbIi CPOK OXUAAHUA B OMepeaun He AOMKEH npesbiwaTtb 15 MUHYT.

2.13. Cpok u nopsaok peructpauun sanpoca 3asBuUTens o npeaocTaBneHun
MYHULMNANbLHOM yCNyru U ycnyru, NpeaocTaBnsemMoil opraHusauven, yyacTeyoLlen
B NPeAOCTaBNeHUN MyHULMNANbLHOW YCnyry, B TOM Y/CNe B 3NEKTPOHHOI hopme

2.13.1. MNpun nuyHom obpaweHum B MOL| B AeHb nopauu 3asBneHUs
3aaBuTento BblaaeTca pacnucka u3 AUC MOL| ¢ peructpauUoHHBIM HOMEPOM,
NOATBEPXKAAIOLLMM, YTO 3asBfIeHMe OTNpaBneHo, U 4aTon noaayn sasBneHus.

2.13.2. Mpu HanpaBnexwun 3asBneHus nocpeactsoM EauHoro noprana,
PecnyGnukaHckoro noprana 3asBuTenb B A€Hb NOAAYM 3asfBNEHUS nony4yaer B
nuyHom kabuHeTe PecnybnukaHckoro noptana M MO  3NEKTPOHHOW noute
yBEAOMINEHWE, NOATBEPXAAOLWee, YTO 3afBfeHWe OTNpaBneHo, B KOTOPOM
yKa3blBalOTCA perucTpaLuoHHbIii HOMEp 1 AaTta nofaun sanBeHus.

2.13.3. Mpu nuyHom obpaweHun B KomuTeT B AeHb noAaqu 3asBneHus
YNOSTHOMOYEHHbIM AOMKHOCTHLIM NuULoM KomuTeTa 3aaBuTENIO BbliAAETCA pacnucka
W3 aBTOMaTU3UPOBAHHON WH(MOPMALMOHHONW CUCTEMbI, NpeAHasHaYeHHOW Ans
OKasaHuWa rocyAapCTBEHHbIX W MyHUUMNAanNbHbIX YCNyr, C PEerucTpauuoHHbIM
HOMEpPOM, AaTOi NoAayu 3asiBNEeHUA U NepeyYHem NpeacTaBneHHbIX 4OKYMEHTOB.

2.14. TpebGoBaHus K MNOMELWEHWAM, B  KOTOpbIX NpeaocTaBnAeTcs
MyHULMNanbHaa ycnyra, K 3any OXwAaHus, Mectam Ans 3anofiHeHUs 3anpocos O
NPefoCTaBMNeHUM  MyHULUMNAnbHOW  yCcnyr, WHMOPMAaUUOHHBIM  CTEHAaM C
ofpasyamu WX 3anonHEHWs W nepeyHeM [OKYMEHTOB, Heobxoaumblx Ans
NPeaoCTaBNEHNA KaXaoW MYyHULUMNAnbHOW YCNyru, pasMeLleHnio U 0hopMNeHuio
BU3yanbHOW, TEKCTOBOW U  MynbTUMeAuiiHOW  WHGopMauum O  nopsake
npefoCTaBneHUss Takoih ycrnyru, B TOM yucne K obecnevyeHuio AOCTYNHOCTU Ans
WHBaNMOOB  YyKa3aHHbIX OObLEKTOB B  COOTBETCTBMM C  dhefepanbHbim
3aKOHOAATENbCTBOM U 3aKkoHoaaTenbcTBoM Pecnybnuku TatapctaH o couuanbHon
3awuTe UHBanuaoB.

2.14 1. MNpepocTaBneHne MyHuUMnNanbHON YCryru oCyLLEeCTBNAETCA B 34aHUAX
U nomeweHusax, 0OOpyAOBaHHbIX NPOTUBONOXAPHOW CUCTEMOW U  CUCTEMOW




NoXapoTyLUEHUS.

Mecta npuema 3assuteneit obopyayloTcs Heobxoaumoin Mebenbio Ans
0hOpPMNEHNs AOKYMEHTOB, MH(POPMALIMOHHLIMU CTEHAAMMW.

2.14.2. B cooTBeTCTBUM C 3aKoHoAaTenbCTBOM Poccuiickon depepauun o
couuanbHOW 3aluTe UHBaNMAOB B LUensx G6ecnpensTCTBEHHOro AOCTyna K MecTy
npeaocTaBneHns MyHuuunanbHon ycnyru obecneynsaeTcs:

1) obecneunBaetcs GecnpenATCTBEHHbI [OCTYN WHBANMAOB K MeECTy
npeaocTaBneHnss MyHuuunanbHou ycnyru (yAoOHbI BXOA-BbiXO4 B MOMELLEHUA W
nepemMeLleHune B Ux npegenax);

2) Bu3yanbHas, TEKCTOBas M MynbTuMeauHas WHpopmauua O nopsigke
npeaocTaBNeHnss MyHULMNanbLHON ycnyri pasmeLyaeTcs B yaoOHbIX Ans 3assutenen
MecTax, B TOM YUCIE C Y4ETOM OrpaHUYeHHbIX BO3MOXHOCTEW UHBANNAOB.;

3) conpoBoXaeHue WHBanNuAoB, MMEIOLMX CTOMKUE paccTporcTBa yHKUUU
3pEHUs U CAMOCTOATENBHOIO NEpPeABUXKEHUS, U OKasaHWe UM NOMOLLY;

4) BO3MOXHOCTb CaMOCTOATENbHOIO NEepeABMKEHUA NO TeppuTopuu, Ha
KOTOPOM pacnonoXxeHbl OOBLEKTbl CcoUNanbHOW, WHXEHEPHONW U TPaHCNOPTHOW
NHGPaCTPYKTYp, BXOAA B Takue o6bekTbl U BbixoAa U3 HUX, NOCaAKN B TPAHCNOPTHOE
CPEeACTBO U BbiCAAKN U3 HEro, B TOM YKUCNE C UCNONb30BaHWEM Kpecna-KOonsCKu;

5) Hapgnexaiwlee pasmelleHne obopyaoBaHUA U HocuTenew WHdopmauum,
HeobxoauMbix Ana obecnevyeHns OGecnpensATCTBEHHOro AocTyna WHBaNWAoOB K
ycnyram ¢ y4eTOM OrpaHUYEHU nX XU3HeAeATEeNbHOCTH;

6) aybnupoBaHue Heobxoaumon ANs MHBanNWMAOB 3BYKOBOW U 3pUTENbHOW
uHcopMauum, a TaKke Haanucen, 3HaKOB W WHOW TEKCTOBOW W rpaduyeckon
WHOPMaLUN 3HaKaMK, BbINONMHEHHbIMU penbedHO-TOYEYHbIM LWpUdTOM bpains,

7) ponyck cypaonepesoaYuka U TugnocypaonepesoaYmnka,;

8) ponyck cobaku-npoBOAHMKA NpU HanNW4Mu AOKYMeHTa, NOATBepXaaloLero
ee cneuynansHoe obyyeHve u Bbigasaemoro no copme U B NOpsAKe, KOTopble
YCTaHOBNEHbI NpukasoM MuHucTepcTBa TpyAa W couuanbHOW 3awmTbl Poccuidckoi
depepaummn ot 22.06.2015 Ne 386H «O6 yTeepxaeHUM ¢OPMbl AOKYMEHTA,
noATBeEpXAawLWero cneuvansHoe obydyeHue cobaku-npoBOAHMKA, U Nopsaka ero
Bblgaum».

2.14.3. TpeboBaHua B 4acTu obecneyeHus AOCTYNHOCTU ANSA MHBANWAoB
06bEKTOB, B KOTOPbIX OCYLLECTBNSETCA NpeAocTaBneHne MyHuUunanbHon ycnyru, u
CPeacTB, UCNonb3yeMbiX Npu NpefocTaBneHun MyHUUMNanbHOW YCnyru, KoTopble
ykasaHbl B noanyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPaTUBHOrO perfiameHTa,
NnpUMeHATCcA K obbektaM W CpeacTBaMm, BBEAEHHbIM B 3KCNnyatauulo wunm
NPOLUEALUMM MOAEPHU3aLMIo, pekoHCTpyKuuio nocne 1 nions 2016 roaa.

2.15. Moka3aTenn OOCTYNHOCTU M KayecTBa MyHUUMNAnNbLHOW ycnyru, B TOM
yucne KONMUYecTBO B3aMMOAENCTBUW 3asBUTENA C AOMKHOCTHbIMW nuuamu npu
npefoCTaBNeHUn MyHULMNANbHON yCnyru U UX NPOAOIIKUTENbHOCTb, BOSMOXHOCTb
nonyyeHuss MHcopmauum o xofe NPefoCTaBNeHUs MyHULMNANbLHOW ycnyri, B TOM
yucne ¢ WUCNONb3oBaHMEM WMHMOPMALMOHHO-KOMMYHUKALMOHHBIX  TEXHOMOMUN,
BO3MOXHOCTb MO0 HEBO3MOXHOCTb MOMYyYEHUA MyHUUMUNAnNbHOW ycnyru B
MHOroyHKLUMOHaNbHOM LUeHTpe  npepocTaBneHus roCyAapCTBEHHbIX W
MyHAUMNAnbHBIX ycnyr (B TOM u4ucne B NOfHOM obbeme), B nbom
TEppUTOpUanbHOM MoApasfenieHun opraHa WCMONMHUTENbHO PacnopAAUTENBHOTO
opraHa MEeCTHOro camMoynpaBsrieHusi, No BblbOpy 3asBuTENs (3KCTEPPUTOPUANbHLIN
NPUHUMN), NOCPEACTBOM 3anpoca O NpPeaocTaBeHU HECKOMbKUX rocyAapCTBEHHbIX
U (MNK) MyHUUMNANbHBIX YCNyr B MHOrOMYHKLMOHANbHbLIX LEHTPax NpeaocTaBneHns
rOCyAApPCTBEHHbIX WM MyHUUMNAnbHbIX YCNyr, NpeaycMOTpeHHoro crtaTbed 15.1
depepanbHoro 3akoHa Ne210-®3 (komnsieKkCHbIN 3anpoc).

2.15.1. MokasaTenamu AOCTYNHOCTU NPeAOCTaBNEeHUA MyHULMNanbHOW ycnyru
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ABNAIOTCA:

1) pacnonoXeHHOCTb MNOMELUEHUA, B KOTOPOM BEAETCA NpueM, Bblgaya
AOKYMEHTOB B 30HE [OCTYNHOCTU OBLLECTBEHHOrO TPAHCNOpPTa;

2) Hanuune HeobXoAMMOro KONMYeCTBa CNELManucToB, a Takke NOMELLEHWIA,
B KOTOPbIX OCYLLECTBNSETCS NPMEM AOKYMEHTOB OT 3asiBUTENEN;

3) Hanuyune ucyepnbiBaoLlen MHdopMauum o cnocobax, Nnopsake U cpokax
npeaocTaBneHnss MyHMUunanbHo ycnyru Ha EavHom noptane, PecnybnukaHckom
noptane, caiTe MyHUUMNANbHOrO paloHa B WHPOPMALMOHHO-TENEKOMMYHU-
KauuoHHoW ceTn NHTepHeT, nHdopmMauma no nepeyHio HeobxoaMMbIX AOKYMEHTOB,
obpasLpbl 3anonHeHUs 3asBneHnii Ha HPOPMALMOHHBIX CTeHAAX;

4) okasaHMe NOMOLWM WHBanugam B npeoaoneHuv Gapbepos, MelualoLmX
NONYYEHUIO UMW YCNYT HapaBHE C APYrMMU NULAMMW.

2.15.2. lNokasatensamMu kayecTBa NpefoCTaBNEHUA MyHUUUNAnbHOW Yycnyru
ABNAOTCA:

1) cobniogeHne CpoKoB NpuemMa n pacCMOTPEHUS [OKYMEHTOB;

2) cobnitopeHne cpoka nonyyYeHus pesynbTata MyHULMNanbHOW ycnyru,

3) otcyTcTBME 0OOCHOBaHHBLIX Xanob® Ha HapyleHus aAMWHUCTPaTUBHOrO
pernameHTa, coBepLueHHble paboTHUkamu KomurerTa,;

4) KONMYECTBO B3aUMOAEWCTBUN 3asBUTENS C AOMKHOCTHbIMM nuuamu (6e3
yyeTa KOHCynbTauui):

B3aumogeicteue 3asBuTens c paboTtHukamu Komuteta unu MOL| npwm
NPeaoCTaBNeHUM  MyHUUMNANbHOW  YCnyru OCYWECTBNAETCA OAWH pa3 npu
NnpeacTaBNEHUN 3asBNEHUA CO BCEMU HEOBXOAUMBIMU AOKYMEHTaMU,;

OAVH pa3 B cny4yae HeobxoanuMOoCTH NonyveHus pesynbTata NpeaocTaBneHus
MyHuuMnanbHoi yenyrn B Komutete unu MOL| B dopme 3ksemnnsapa 3NeKTPOHHOro
AOKyMeHTa Ha GymaxkHoM HocuTene.

MpoaomKUTENbHOCTL OAHOrO B3aUMOAENCTBUA 3anaBUTENS C AOJHKHOCTHLIMU
nuuamn Npu NPeaoCTaBnNEHUN MyHULMNANBbHO YCNyru He npesbiwaeT 15 MUHYT.

3afBuTens, BNpaBe OLEHWTb Ka4YecTBO NPeAOCTaBMIEHUS MyHULMNAnbHOM
ycnyru C NOMOLUbIO YCTPOWUCTB MOABWKHOW paauoTenedgoHHOW CBsA3W, C
ucnonb3osaHnem PecnybnukaHckoro noprtana, TepMUHanbHbIX YCTPOUCTB.

2.15.3. UHdbopmaums o xoae npefoctaBneHns MyHULUNanbHOW yCnyrm MoxeT
6bITb  NonyyeHa 3asBuTENEM B NUYHOM kabuHeTe Ha EaguHOM noptane,
PecnybnukaHckom noprane, B Komutete, MOLL

2.15.4. MpepocTasneHne MyHULMNANbLHON YCNyr OCyLLECTBNAETCA B NoOoMm
MoL no Bbibopy 3asBuTENA HE3aBUCMMO OT MECTa €ro XwWTenbCcTBa WU MecTa
chaKkTMyeckoro npoxmueanusa (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTapcraH
Nno dKCTeppUTOpUanNbLHOMY NpUHLUNY.

MyHuuMnanbHas ycnyra B COCTaBe  KOMMMIEKCHOro  3anpoca  He
npeaocTaBnAeTCs.

2.16. UHble TpeboBaHud, B TOM u4uCne YyuuTbiBaloWUe OCOOEHHOCTH
NPeAoCTaBNeHNs MYHULMNANbHOW YCNyrM NO 3KCTEppUTOpUanbHOMY MpuHUMNY (B
cnyyae, ecnu MyHWUMnanbHas ycnyra npeAocTaBnsaeTca No 3KCTepputopuanbHoMy
NpUHLMNY) 1 0COBEHHOCTM NPEAOCTaBNEHNA MyHULMNANLHOW YCNYru B 3NEKTPOHHOW
¢dopme

2.16.1. Mpu npepocTaBNeHUN MyHULMNANbHOWA YCNyru B 3NeKTPOHHOK hopme
3anBuUTENb BNpase:

1) nonyuuTb wuHcopMauuilo O nNopsake W Cpokax NpeaocTaBneHUs
MyHULMNAnNbLHON ycnyru, pasmeleHHylo Ha EauHom noptane, PecnybnukaHckom
noprane;

2) nopaTb 3asBreHue O NpeaocTaBneHUn MyHULMNanbHOW yCnyrn U WHble
LOKYMEHTbI, HeobXxoaumble AN NpeaocTaBneHUss MyHUUMNanbHOW YCnyru, B TOM
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yucne AOKYMEHTbI U WMHGOPMALMIO, 3NEKTPOHHblE 06pasbl KOTOPLIX paHee 6binu
3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 yacTn 1 ctatbu 16 depepanbHOro sakoHa
Ne 210-®3, ¢ ucnonssosaHnem PecnybnukaHckoro noprana;

3) nony4uTb CBEAEHUS O XOA4E BLINOMHEHWA 3asiBNEHWI O NPeaoCTaBreHun
MyHULMNanNbHOW yCNyrn, NOAaHHbIX B 3NEKTPOHHOW hopMme;

4) oOCyLeCTBUTb OLIEHKY Ka4yecTBa NpeaoCTaBNeHns MyHULMNansHoO! ycnyru;

5) nonyuuTb pesynbTaT NpeAocTaBfeHUs MyHUUMNaAnbHOW ycnyru B opme
3NEeKTPOHHOro AOKYMEHTA;

6) nopaTb xanoby Ha peLueHue u Aewcrsvne (6espencteue) OpraHa, a Takke

€ero  OOMKHOCTHbLIX  nuu, MYHAUMNAnNbHbLIX  CAyXawux  MNOCPEACTBOM
PecnybnukaHckoro  noprtana, noprtana  ¢eaepanbHOW  rocyAapCTBEHHOM
WHpOPMaLUMOHHOW  cucTembl,  obecneuuBaroweir  npouecc  pocyaebHoro

(BHecypnebHoro) obxanosaHua pelleHuii u aencTeun (6es3nencTenn), CoBepLUEHHbIX
npu npeaocTaBfeHMn rOCYAAPCTBEHHbIX W MyHWUMNanbHbIX YCRAYyr opraHamu,
NPeAoCTaBNAWMMN  FOCYAApPCTBEHHbIE WU MyHUUMNanbHble  YCnyru,  UXx
LAOMKHOCTHBIMU NULAMU, TOCYAAPCTBEHHBIMU U MyHULMNANbHBIMU CRYXXaLLMMMU.

2.16.2. ®dopmupoBaHue 3asBNEHUs  OCYLLUECTBNAETCA  NOCPEeACTBOM
3anonHEeHUs 3NEeKTPOHHOW hopMbl 3asBneHus Ha PecnybnukaHckom noptane 6e3
HeobxoAUMOCTM AONONHUTENBHON NoAAYU 3aABNEHUSA B KAKOW-NMO0 nHon opme.

2.16.3. NMpu hopmuposaxuu saneneHusa obecnevymsaeTcs:

1) BO3MOXHOCTb KOMUPOBAHMA W COXpPaHEHUs 3asBNEHUA U UHbIX
[OKYMEHTOB, He06X0AMMbIX ANA NPefoCTaBnNeHus yenyru;

2) BO3MOXHOCTb  3aMOSIHEHWUS  HECKOMbKUMWU  3afBUTENSMU  OAHOW
3NEeKTPOHHOW ¢hopMbI 3asBneHua npu obpalleHnn 3a ycnyramu, npeanonaralowymm
HanpaBneHne COBMECTHOrO 3asBEHUA HECKONbKUMU 3aABUTENAMMU,

3) BO3MOXHOCTb Ne4YaTM Ha OymaxHOM HocuTene KoMK 3NEeKTPOHHOW
dopmbl 3anBneHus;

4) coxpaHeHWe paHee BBEAEHHbIX B JNEKTPOHHY (hOpMYy 3asBneHus
3HayeHuih B nbOOM MOMEHT NOo XenaHwui nonb3oBaTensa, B TOM 4ucCne npu
BO3HWKHOBEHWM OLWMGOK BBOAA M BO3BpaTe ANA NOBTOPHOrO BBOAA 3HAYEHUN B
3NEKTPOHHYIO0 hOPMY 3asBNEHUS;

5) 3anonHeHue nonen aNeKTPOHHOW popMbl 3asBnNEHUA A0 Havana BeoAA
CBeAeHUIi 3asiBUTENEM C WUCMONb3oBaHUEM cBefdeHui, pasmelleHHblx B ECUA, u
cBeaeHun, onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B YacTu, Kacatollencs
CBe[IeHWi1, OTCYTCTBYIOLMX B €AMHOIN CUCTEME UAESHTUDMUKALMN N ayTEeHTUDUKaLMMK,

6) BO3MOXHOCTb BEPHYTbCS Ha NGO U3 3TanoB 3anNONHEHWUSA ANEKTPOHHOW
cdopMbl 3asBneHus 6e3 notepu paHee BBEAEHHON MHopmaLuu,

7) BO3MOXHOCTb [OCTYyNna 3asBUTENA K paHee NoAaHHbIM UM 3asBnEeHUsM B
TEeYeHMe He MeHee OAHOro roaa, a Takke 4YacTU4HO CCHOPMUPOBAHHLIM 3aABNEHUAM
- B TE4YEHNe He MeHee 3 MecCALEB.

2.16.4. 3anucb 3asBuTenein Ha npuem B MOL| (manee - 3anucb)
ocyllecTenseTca nocpefctsom PecnybnukaHckoro nopTana, TenedgoHa KOHTaKT-
ueHTpa MOLI.

3asBuUTENIO NPEAOCTaBNAETCA BO3MOXHOCTb 3anucu Ha niobble csobogHble
ANA npuema AaTy U Bpems B npepenax yCTaHOBMNEHHOrO B MHOrogyHKUMOHaNbHOM
LueHTpe rpaduka npuema.

3anucb Ha onpefeneHHyl AaTty 3akaH4nMBaeTcs 3a CyTKU A0 HACTynneHus
3TOM AaThbl.

Ans OCyLLeCTBNEHUA npeasapuTenbHon 3anucu nocpeacTBOM
Pecny6nukaHckoro noprtana 3asBuTento HeobxoAuMMO YykasaTb 3anpaluvBaemble
CUCTEMON AaHHble, B TOM Yucne:

hamunuio, UMa, 0TYECTBO (MPU HANUYUN);
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Homep TenedoHa;

afpec 3NEeKTPOHHOW NoYThI (MO XenaHui);

Xenaemyto gaty u Bpems npuema.

B cnyyae HecooTBeTCTBUA CBeAeHWI, KOTOpble COOGLUMN 3asBUTENb Npu

npeasapuTenbHOW 3anucu, AOKYMEHTaM, NPeACTaBNeHHbIM 3asiBUTENEM NpU fIMYHOM
npueme, npeaBapuUTenbHasn 3anucb aHHYNUPYeTCs.

Mpu ocywiecTBneHnn npeaBapuTeNbHON 3anucy 3assuTento obecnevnsaeTcs
BO3MOXHOCTb pacneyartaTb TanoH-noaTeepxaeHve. B cnyyae, ecnu 3asButens
coobWUT afgpec 3NEKTPOHHOW MOYTbl, HA YKa3aHHbI agpec Takke HanpaBnseTcs
WHpopmMauma O NOATBEPXAEHUWU NpPeABapUTENbHON 3anucu C yKasaHWem pAaTbl,
BPEMEHU U MecTa npuema.

Mpu ocylwecTBNeHnn npeaBapuTENbHON 3anvucu 3asBuTeNb B ob6A3aTensHOM
nopsiake UHPOPMUPYETCA O TOM, YTO NpeABapuTeNbHAs 3anUCb aHHyNUpyeTcs B
cny4ae ero HesiBK1 No uctedeHmn 15 MUHYT C HasHa4YeHHOro BpeMeHu npuema.

3asBsuTens B Nioboe BpeMs BnpaBe 0Tka3aTbCs OT NpPeABapUTENbHOM 3anucu.

3anpelyaeTca TpeboBaTh OT 3asBUTENS COBEPLUEHUS UHbIX AEACTBUIA, KpOMe
NPOXOXAEHUA  UAeHTUUKaAUMM W ayTeHTUdUkauMm B  COOTBETCTBUU C
HOpPMaTMBHLIMA NpaBoBbiMU akTamu Poccuiickon depepauun, ykasaHua uUenu
npuema, a TaKke npefoCTaBneHUs cBeAeHuW, HeobxoAuMbIX AnNA  pacyeTa
ANUTENBHOCTU BPEMEHHOTO WHTEpBana, KoTopblii Heobxoaumo 3abpoHupoBsatb Ans
npuema.

3. CocraB, nocnefoBaTenbHOCTb U CPOKU BbINONTHEHUSI aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPSAAKY UX BbINONHEHUS, B TOM Yncre 0COBEHHOCTU
BbINONHEHUA aAMUHUCTPATUBHLIX NpoLieayp B ANEKTPOHHOW hopme, a Takke
0COBGEHHOCTM BbINOMNHEHUA aAMUHUCTPATUBHbLIX NPoLEAyP B MHOrOYHKLMOHANbHBIX
LieHTpax

3.1. Onucanne nocnepoBaTenbHOCTU  AEACTBUA  NpPU  NPEeAoCTaBNeHuu
MyHULMMNANbHOW yCnyru.

3.1.1. MpegocTaBnexHne MyHUUMNanbHOW ycnyru BknovaeTr B ceba
cneayowme agMUHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHUE 3anABUTENS,

2) NPUHATUE W PACCMOTPEHME KOMMMEeKTa [AOKYMEHTOB, MNPEeACTaBNEHHbIX
3asBuUTEneM;

3) HanpaBneHWe MeXBEeAOMCTBEHHbIX 3anpoCOB B OpraHbl, yyacTeylolue B
NpeAoCcTaBNeHU MyHULMNanbHON ycnyru,

4) noaroToBKa pesynbTata MyHUUMNANbHON yCcnyru,

5) Bblaaya (HanpaBneHue) 3asBUTeNto pesynbTaTta MyHULMNanbHOW ycnyri,

6) ucnpaBneHne TEXHNYECKUX OLLIMBOK.

3.2. OkasaHue KOHCynbTaLuin 3aABUTENIO.

3.2.1. OcHoBaHMEM Hauvana BbINOMHEHUSA aAMUHUCTPATUBHOW npoueaypbl
aBnseTca obpalleHne 3asBuTens No BOMpocaM, CBA3aHHbIM C NpeaocTaBneHUEM
MyHULMNAnNbHON ycnyri.

[JOMKHOCTHBIM  NUUOM  (pabOTHMKOM), OTBETCTBEHHbIM 32 BbINONHEHWNE
aAMUHUCTPATUBHOMN Npoueaypbl, ABNAETCS:

npu obpawieHuun sassutensa 8 MOL| — pabotHuk ML,

npu obpaweHun 3assutens B KomuteT — paboTHuk Komuteta (panee -
AOMKHOCTHOE NULI0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3aasutens Bnpase o6paTUTLCA 3a KOHCYyNbTaLuuen o nopsake u cpokax
NPeaocTaBneHns MyHuumunanbHoi ycnyru B MOL| nuyHo M no TenedoHy W
3NEKTPOHHOW NouTe.
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PaboTtHuk MOL| koHCynbTUpyeT 3asBuTENs, B TOM Y1cne no coctasy, opme

npeAcTaBnsiemMoil  AOKYMEHTauuu 1 ApyruM  BOnpocaM  ANs  NOMyYeHus
MyHULUMNAnNbHON ycnyru.

3anBuTenb MOXET NONy4YuTb WHOpMaUMIO O NOpsiAKe NpeaoCcTaBneHUs
MyHUUMNanbHoW ycnyr Ha oduumnanbHom carite MOL| http://mfc16.tatarstan.ru.

A,U,MVIHVICTpaTVIBHbIe npoueaypbl, yctaHaBiMBaeMble HaCTOALUUM MYHKTOM,
BbINOJTHAIOTCA B €Hb 06pau4eva 3afasuTens.

PesynbTatamu BbLINONHEHWA aAMWHUCTPATUBHLIX Mpoueayp SABMATCS:
KOHCynbTauua no coctasy, (opMe npeacTaBnseMON AOKyMEHTauunm u Apyrum
BONpocam, Heo6XoAUMbIM ANSA NONYYEHUS MyHULMNANbHOW YCRyru.

3.2.3. 3assutenb Bnpase obpatutbca B KomuteT no TenedoHy u
3NEeKTPOHHOW MNOoYTe, a TaKke MNoNy4YuTb KOHCynbTauuio Ha PecnybnukaHckom
noprtane, canTte MyHULMNanbHOro panoHa B WHpOpMaLMOHHO-
TENEKOMMYHMKALUMOHHON ceTu WMHTepHeT O nopsigke U cpokax npeaocTaBneHus
MyHULUMNAnNbLHOW ycnyru, B TOM 4ucrne no cocrtasy, ¢opme npeacraBnaemon
AOKYMEHTaLMKU 1 ApyruM Bonpocam Ans NonyvyeHus MyHuumunanbHOn ycnyru.

[OMmKHOCTHOE NUUO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE WHGOpMUpYyeT
3asBuTENs B COOTBETCTBUMM C TpeboBaHusiMM nyHkTa 1.3.4 aaMUHUCTPATMBHOrO
pernameHTa.

AQMUHUCTPaATUBHBIE Mpoueaypbl, YCTaHaBMMBaeMble HaCTOALUMM MYHKTOM,
BbINOMHSAOTCA B TEYEHUE TpeX pabounx AHEWR CO AHA NOCTYNNEeHUA obpalleHus.

PesynbTatamu BbINONHEHUA aAMWHUCTPATMBHLIX nNpoueayp SBNAKTCA:
KOHCynbTauunm no coctasy, bopme npeacTaBnsAemMon AOKYMEHTauun wu Apyrum
BONpocaM, Heo6XxoAMMbIM ANA NONYYEeHU MyHULMNANbHOW YCnyru.

3.3. MpuHaTtue n paccMoTpeHue KOoMnnekTa OOKYMEHTOB,
npeacTaBneHHbIX 3afABUTENEM.

3.3.1. lMpuem [OKYMEHTOB ANSA NPEAOCTaBMNEHUS MyHULMNANbHOW Ycnyru
yepes ML, unu yaaneHHoe paboyee mecto MOLI.

3.3.1.1. 3assutenb (npeactaBuTenb 3aseuTens) obpawaetca B ML c
3anpocoM O NpeaoCcTaBneHU MyHULMNanbHON ycnyru n npeacTtaBnaeT AOKYMEHTbI B
COOTBETCTBUM C NYHKTOM 2.5 aAMUHUCTPATUBHOrO pernameHTa.

3.3.1.2. PaboTHuk MOL, BeayLmin npuem 3anBneHuin:

onpeaenseT npeameT obpalleHus;

YyAOCTOBEpPSAET NINYHOCTb 3aABUTENS,

NPOBOAUT NPOBEPKY NONHOMOYUIA NUUA, NoAaloLero 4OKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeGoBaHWAM, ykasaHHbIM B
nyHKTe 2.5 aAMUHUCTPaTUBHOIO PernaMmeHTa,

3anonHAeT anekTPoHHyio hopmy 3ansneHus 8 AUC MOLY;

npu  NPeaoCTaBNEHUUM  AOKYMEHTOB,  yKasaHHbIX B NyHKTe 2.5
afMUHUCTPATUBHOrO pernameHta Ha OymaxHoOM HocuTene, OCyllecTBnAeT
CKaHMpOBaHUe npeacTaBneHHbIX JOKYMEHTOB,

pacnevatbiBaeT 3assneHue u3 AUC MoL;

nepegaeT 3asaBUTENIO Ha NPOBEPKY M NOANUCAHME,

nocne noaAnucaHnA ckaHupyeT nognucaHHoe 3assnexne 8 AUC ML,

sarpyxaeT B AIC MOL| nokyMeHTbl, NpeAcTaBnNeHHbIE B 3NEKTPOHHON (opme
UNK 3NEeKTPOHHbIE 06pa3bl OTCKaHUPOBAHHbLIX JOKYMEHTOB, (DOPMUPYET ANIEKTPOHHOE
Aeno;

BO3BpaLlaeT NOANUCaHHOE 3asBfeHne N opuriHanbl OymaxkHbIX 4OKYMEHTOB,

BblAAET 3asaBUTENIO pacnucky B npueme AOKYMEHTOB.

AZMUHUCTPaATUBHbIE nNpoueaypbl, yCcTaHaBNMBaeMmble HACTOALMM MNYHKTOM,
BbINOSHAOTCA B IeHb 0OpaLLeHna 3aaBuTens.

PesynbTatam BbLINONHEHWA aAMWHUCTPATUBHLIX Mpoueayp ABNAKTCA:
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roTOBOE K OTNpaBKe 3asaBNEeHNe U NakeT AOKYMEHTOB.
3.3.1.3. PabotHuk M®L, HanpaBnseT nakeT [AOKYMEHTOB, NPUHATLIX OT
3assuTens B KomuTteT B 3NEKTPOHHON hopme (B COCTaBE NAKETOB 3NEKTPOHHLIX Aen)

B TeyeHue ofHoro paboyero AHA co AHA obpalleHus 3asBUTENs B CTPYKTypHOe
noapasgenexdne MoL|.

PesynbtaTamu BbINONHEHUSS aAMWHUCTPATUBHLIX Npoueayp SABSAIOTCS:
3anBneHne U nakeT AOKYMEHTOB (3NIEKTPOHHOE Aeno), HanpaeneHHble B Komurer,
NOCPEACTBOM CUCTEMbI ANEKTPOHHOrO B3aUMOAENCTBUS.

3.3.2. lNpueM QOKYMEHTOB ANSA NpeaoCTaBfeHUs MyHULuMnanbHOW ycnyru B
3NneKTpoHHOW chopme yepes PecnybnukaHckuin noptan.

3.3.2.1. 3asBuTEenb ANA nNojayu 3asBMEHUs B ANEKTPOHHOW dopme
BbINOSIHAET crneaylowme AencTBus:

BbINOSHAET aBTOpM3aUuIo;

OTKpbIBaET hOpPMY 3NEKTPOHHOIO 3asiBNIEHUS;

3anonHseT opMy 3NEKTPOHHOrO 3asiBfieHUs, BKIOYalOLLYyl0 CBEAeHus,
HeobxoauMmble u obsi3aTenbHble ANs NpeaoCTaBNeHUa MyHULMNanbHOW yCnyri;

NpUKpennseT AOKYMEHTbl B 3MEKTPOHHON hopMe MNU 3NeKTPOHHble obpasbl
AOKYMEHTOB K hOpMe 3NEeKTPOHHOro 3asiBneHus (Npu HeobxoaumocTy);

noaTeepxaaeT hakT O3HAKOMMEHMS U COrnacusa C YCrNOBUAMU U NOPAAKOM
npefocTaBneHna MyHUUMNAnNbHOW YCnyrn B 3NeKTPOHHON chopme (ycTaHaBnusaet
COOTBETCTBYIOLLYIO OTMETKY O cornacuv B oopme 3NEKTPOHHOrO 3asiBNEHNS);

NOATBEPXAAET [OOCTOBEPHOCTb COOOLUEHHbIX CBeAeHuin (yctaHasnueaet
COOTBETCTBYIOLLYIO OTMETKY B (pOpMe 3NEKTPOHHOro 3anBnNeHus);

oTnpaBnseT  3anoflHeHHoe 3NEeKTPOHHOe 3asBneHve  (Haxumaert
COOTBETCTBYIOLLYIO KHONKY B (hOpMe 3NEKTPOHHOrO 3anBneHus);

3NeKTPOHHOEe 3asiBfeHne NOoANUCHIBAETCA B COOTBETCTBUM C TpebosaHMAMM
nyHkTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa,;

nony4aeT ysegomneHune o6 otnpaske aNEKTPOHHOro 3anBneHus.

dopmaTtHo-noru4eckas nposepka cchopMUpoBaHHOroO 3anpoca
OCYLLECTBNAETCA €AWHbIM MOpPTanoM aBTOMAaTMYECKW Ha OCHOBaHWU TpeboBaHWi,
onpeaensieMblx OpraHoMm (opraHusauueit), B npouecce 3anofiHEHUs 3asBUTenem
KaXAoro W3 nonei anekTpoHHou copmbl 3anpoca. [lpu BbiIABNEHUU €AUHbIM
nopTanoM HEKOPPEKTHO 3aMONHEHHOro MOoNns 3NEeKTPOHHOW ¢opMbl  3anpoca
3anBUTENb YBEAOMMNSETCA O XapakTepe BbIABNEHHOW owWbku U nopagke ee
yCTPpaHeHUA NOCPEACTBOM WHMOPMALMOHHOMO COOOLEHNA HENOCPeACTBEHHO B
3NeKTpPOHHOW hopmMe 3anpoca.

AQMUHUCTPATUBHbIE Npoueaypbl, YCTaHaBnNMBaeMble HAaCTOALUMM MYHKTOM,
BbINONHAIOTCA B AeHb 0OpalLleHusa 3aaBuTens.

PesynbTatammu BbiNONHEHWS aAMWHUCTPATMBHBLIX MPOUEAYP ABNSIOTCA:
3NeKTPOHHOE Aeno, HanpasneHHoe B OpraH NOCPeACTBOM CUCTEMbI 3NEKTPOHHOro
B3aMMOAENCTBUS.

3.3.3. PaccMoTpeHue komnekTa JoKyMeHToB KOMUTETOM.

3.3.3.1. OcHoBaHWEM Hauyana BbINOSIHEHWUS aAMUHUCTPATUBHON Npoueaypbl
ABNAETCA NOCTYyNNEHWe 3asBNEHWs U WHbIX AOKYMEHTOB, HeoOXo4uMbIX Ans
npefocTaBieHUs MyHULIMNANbHON YCNyru.

JlomKHOCTHBIM  NMUOM  (pabOTHMKOM), OTBETCTBEHHbIM 3@ BbINONHEHNE
afAMWHUCTPaTUBHOW Npoueaypbl cneyManucT otaena fenonpoussoactsa Komurteta
(nanee - LOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB).

3.3.3.2. [lonmkHOCTHOE NUL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, B cry4yae
obpalleHus 3aasButens ¢ 3assneHnemMm B Komurer:

onpegensieT npeameT obpalleHus;

yCTaHaBnuBaeT NUYHOCTb 3asaBUTENS,
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NPOBOAUT NPOBEPKY NOMHOMOYMIA NULA, NOAAIOLLEro AOKYMEHTbI;

NPOBOAUT NMPOBEPKY COOTBETCTBUSA AOKYMEHTOB TPeGOBaHUAM, yKasaHHbLIM B
nyHktTe 2.5 aAMUHUCTPATMBHOrO  pernameHTa, NpPOBEPKY  COOTBETCTBUA
NPeACTaBneHHbIX [OKYMEHTOB YCTaHOBMEHHbIM TpeboBaHuaM (Hapnexatlee
oPopMMEHNE KOMUIA AOKYMEHTOB, OTCYTCTBME B AOKYMEHTAaxX MOAYMCTOK, MPUMUCOK,
3a4epKHYTbIX CMOB U UHbIX HE OFOBOPEHHbIX UCMpPaBnNeHni);

3anonHsAeT 9NEeKTPOHHYI opMy 3asiBNEHMA B aBTOMAaTU3UPOBAHHOM
WHpOPMALIMOHHON cUcTeMe, NpefHa3HaYeHHOW ANs OKasaHWUsA roCyAapCTBEHHbIX U
MyHULUMNAnNbHbIX YCNYT;

npu  nNpefocTaBneHUn  OOKYMEHTOB, yKasaHHbIX B  NyHKkTe 2.5
aAMUHUCTPATUBHOrO pernaMeHTa Ha OymaxHoM HocuTene, ocyuecTBnsier
CKaHUpOBaHUe NpeACTaBNEHHbIX [OKYMEHTOB;

pacnevaTbiBaeT 3asBfeHNe;

nepefaeT 3anaBUTENIO HA NPOBEPKY U NoanucaHue;

nocne NoAnUcaHusl CKkaHUpyeT NoANUCaHHoe 3asiBNEHUE;

3arpyxaeT B aBTOMATU3UPOBAHHYID  WH(OPMALMOHHYIO  CUCTEMy,
npeaHasHayeHHylo AN OKas3aHUA rocCyAapCTBEHHbIX W MyHUMUMUNAnbHbIX ycnyr
AOKYMEHTbl, NpeAcTaBneHHble B 3NEKTPOHHOW hopMe WNWU 3NEeKTPOHHble 00pasbl
OTCKaHVWPOBAaHHbIX AOKYMEHTOB, (DOPMUPYET INEKTPOHHOE AEeNO;

BO3BpaLUaeT NoanucaHHoe 3asBrieHne U opurmHanbl GymMaXHbIX AOKYMEHTOB
3asaBuTenN!Io;

BblAaeT 3asaBUTENIO pacnucky B npueme AOKYMEHTOB.

B cnyyae Hanuuua ocHoBaHWW ANs OTKasa B nNpuUemMe [AOKYMEHTOB
AOMKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, YBEAOMNSET 3asBUTENS
0 Hanuyuu NpensaTcTBUMM ANA NpvemMa 3asBfeHUs U Bo3BpallaeT eMy AOKYMEHTbI C
obbsACHEHEM coAepXKaHUs BbISIBNEHHbIX OCHOBaHMA Ansa oOTkasa B npueme
[OKYMEHTOB.

3.3.3.3. [lomKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, nocne
NOCTYNNEeHUs AOKYMEHTOB Ha paCCMOTpPEHMUE:

npucBavBaeT 3asBNIEHUI0O HOMEP B COOTBETCTBUMN C HOMEHKNaTypoW aen;

n3y4aeT MNOCTYNUBLUME 3NEKTPOHHble Aena, B TOM Yucne nNpUNOXeHHble
3asBATENEM [OKYMEHTbl B 3MNEKTPOHHOW opMe U  3neKTpoHHble obpasbl
[OKYMEHTOB;

NPOBEPSAET KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbIX 06pPa30B AOKYMEHTOB;

nposepsieT cobniogeHne ycrnosuin AEUCTBUTENbHOCTU 3NEKTPOHHOW noanucuy,
nocpeacTeom obpawenus Kk EavHomy noptany (B cnyyvae, ecnu 3assButenem
npeacTraBneHbl 3NEKTPOHHbIE AOKYMEHTBI, noAnucaHHble yCUneHHown
KBanuuumMpoBaHHON 3NEKTPOHHOW NOANUCHIO).

Mpu HanuM4uu OCHOBaHWN, NPEAYCMOTPEHHbIX  MyHKTOM  2.7.1
aIMUHUCTPATUBHOrO pernameHTa, NoArotTaBnMBaeT NPOEKT pelueHus o6 oTkase B
npveme AOKYMEHTOB, HEOOXOAUMBIX ANA NPeAoCTaBNeHNA MyHULMNaNbLHOW yCnyri.

B cnyuyae, ecnu B pesynbrate NpoBEpPKU YCUIEHHOW KBanuduuMpoBaHHOW
3NEeKTPOHHOW NoANUCU BbiABNEHO HecobniogeHne ycrnoBuin ee AeWCTBUTENbHOCTH,
NPoeKT pelleHnss 06 oTkase AOMKEH coaepXaTb MYHKTbl cTaTbu 11 PegepanbHoOro
3akoHa Ne 63-93, koTopble NOCNYXUNU OCHOBAHMEM ANS €ro NPUHATUSA.

MpoekT peweHuss o6 oTkase B npuemMe [OOKYMEHTOB, HeobXoaumbix Ans
NpeaoCTaBNeHns MyHUUMNAnNbHOW ycnyri, ¢ ykasaHuem npuy4nH oTkasa (B cnyvae,
€CNM OCHOBaHMA QAN OTKasa B MpuWemMe [AOKYMEHTOB, HeobxoAuMbIX ANs
npefocTaBneHna MyHUUMNanbHON yCnyru, CBA3aHbl C HapyLWEeHNEM YCTaHOBNEHHbIX
TpeboBaHUiA K TakMM AOKYMEHTaM, OCHOBaHWA ANA OTKasa B NpUMeMe AOKYMEHTOB
[OMKHbI copepxaTb MHOpPMauuid O HauMeHOBaHMU OOKYMEHTOB (MHcpopmauuu,
CBeJEHWUN), KOTOopble He npeAcCTaBneHbl, CoaepXaT HefoCTOBEpHble U (MNnn)
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NnpoTMBOpeYMBble CBEAEHUSl, OMOPMNEHbI C HapyLIEHWEM YCTAHOBMEHHbIX
TpeGoBaHUi), HanpaBnsAeTCA Ha COIMacoBaHWE B YCTAHOBNEHHOM MOPSAKe
NOCPeACTBOM CUCTEMbI 3NEKTPOHHOrO AOKYMEHTOOGopOTAa.

CornacoBaHue npoekta peleHuss o6 oOTkaze B NpuemMe [AOKYMEHTOB,
HeobXoAMMBIX ANA NPeAoCTaBNEHUs MyHULMNANbHON YCNyru, OCYLLECTBNAETCA B
nopsake, NpeaycMOTPEHHOM NyHKToM 3.5.3 agMUHUCTPaTUBHOIO pernameHTa.

B cnyyae oTcytcTBMS OCHOBaHWiA ANs OTKasa B NpueMe [OKYMEHTOB,
NpeaycMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPaATUBHOIO pernameHTa, AOMKHOCTHOe
nnuo, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, B Te4YeHue oaHoro paboyero gHs co
AHA NOCTYNNEHUA 3asBNEHWsA, HanpasnseT 3asBUTENI0, yKasaHHbIM B 3asBneHUU
cnocobom, yBeaoMNEeHWe O NOCTYNSIEHUWU 3asiBNEHUs, coaepallee BXOAALMA
perucTpauuoHHblii HOMep 3asiBneHus, AaTy nonyyvyeHUs 3asiBNIeHUs, MNepeveHb
HaumeHoBaHUA annoB, NPeACTaBMEHHbIX K HEMY AOKYMEHTOB, AaTy NONy4YeHus
pesynbTaTta MyHULMUNAnNbHONW YCnyru.

3.3.3.4. AOMUHUCTpaTMBHbIE Npoueaypbl, ycTaHaBnueaemble nyHkToMm 3.3.3
aAMUHUCTPATUBHOIO pernameHTa, BbiNOMHAOTCA B TEYEHUEe OQHOro paboyero gHA co
AHA NOCTYNNEHNUA 3asiBNEHUA HA paCCMOTPEHMeE.

PesynbTaTamMn BbINONHEHUS aAMWHUCTPATUBHLIX NpoUeayp SABNSAKTCA:
MPUHATBIA Ha pacCMOTPEHWE KOMMMEKT AOKYMEHTOB UMK NPOEKT pelleHust 06 oTkase
B NpuvemMe [OKYMEHTOB, HeoOXoAuMMbIX ANA NPefoCTaBfEeHUMA  MyHULMNANbHON
ycnyru.

3.4. HanpaBneHne mexseAOMCTBEHHbIX 3anpOCOB B OpraHbl, y4acTBylOLWMe B
npefocTaBneHn MyHULMNanbHOW YCnyru.

3.4.1. OcHoBaHveM Ha4yana BbINONHEHUS afMUHWUCTPATUBHOW Npoueaypbl
ABNSAETCA NONyYeHWe AOMKHOCTHbIM NUUOM (pabOTHUKOM), YNOMHOMOYEHHbIM Ha
BbINONIHEHME aAMWHUCTPATUBHOI Npoueaypbl, OT AOMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOrO 3a NPUEM LOKYMEHTOB, NPUHATLIX OT 3aABUTENS [OKYMEHTOB.

HOMKHOCTHBIM  NUUOM  (PabOTHMKOM), OTBETCTBEHHbIM 32 BbINOMHEHWNE
aAMUHUCTPATUBHOW Npoueaypbl, SBNSETCs Cchneunanuct oTaena [AoroBopoB W
B3bICKAHMA 3aJ0/MKEHHOCTU (Oanee - A[OMKHOCTHOE nuUO, OTBETCTBEHHOE 3a
HanpaeneHne MeXxBeAOMCTBEHHbIX 3anpOCoB).

3.4.2. [JomkHocTHoe nuuo, OTBETCTBEHHOE 3a HanpaseneHue
* MEXBEAOMCTBEHHbIX 3anpocoB, (hOpMUPYET U HanpaBnseT B ANEKTPOHHON dopme
NOCPEACTBOM CUCTEMbI MEXBELOMCTBEHHOrO 3N1IEKTPOHHOrO B3avMofeicTsus (npu
OTCYTCTBUM TEXHUYECKON BO3MOXHOCTM — WHbIMKU cnocobamu) 3anpocbl O
NpPenocTaBneHUN [OKYMEHTOB W CBEAEHWI, NPeayCMOTPEHHbIX MyHKToM 2.6.1
aAMUHUCTPATUBHOrO pernameHTa.

ALMUHUCTPATUBHbIE NpoUeaypbl, yCTaHaBNUBaEMble HACTOALUMM NYHKTOM,
BbINOSHAIOTCA B A€Hb NPUHATUA 3aABNEHUA Ha pacCMOTPEHUe.

Pesynbtatamu BbINONHEHUS aAMWHUCTPATUBHLIX nNpoueayp ABNAKTCA:
HanpaBfeHHble B OpraHbl Bnactu WM (Wnu) noABedOMCTBEHHblE OpraHam BnacTu
opraHv3sauum 3anpocsl.

3.4.3. Cneunanuctbl NOCTaBLUMKOB [AaHHbIX HA OCHOBaHUM 3anpocCoB.,
NOCTYNUBLUUX Yepe3 CUCTEMY MEXBEAOMCTBEHHOrO 3NEKTPOHHOrO B3auMOAENCTBUS,
NPeAoCTaBNAT 3anpaluMBaeMble AOKYMEHTbl (MHGOpMauuio) unu HanpaensawoT
yBEAOMNEHUa 06 oTCyTCTBUM AOKYMEHTa u (unu) uHdopmauum, HeobxoauMbIx ANA
npepocTaBneHns MyHULMnanbHoi ycnyru (aanee — ysegomneHune o6 otkase).

AQMUHUCTPATUBHLIE MpoLeaypbl, YCTaHaBMMBaeMble HaCTOALUMM MNYHKTOM,
BbINOMNHAIOTCA B TEYEHWE NATU AHEW CO AHA MOCTYNNEHUA MEeXBEAOMCTBEHHOro
3anpoca B opraH Wnu opraHusauuio, npeaocTasnaAlwWwmue AOKYMEHT U MHopMaumio,
€CNMN WHble CPOKW MOAroTOBKU W HanpasneHWa OTBETa Ha MEXBEAOMCTBEHHbIN
3anpoc He YycCTaHoBneHbl deaepanbHbiMM  3aKkOHaMW, MPaBOBbIMA  aKTaMu
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MpasutensctBa Poccuiickon degepaumm U NPUHATBIMA B COOTBETCTBUM
c deaepanbHbIMM 3aKOHaMU HOPMATUBHLIMU MPaBOBbIMKU akTamu Pecnybnuku
TartapcraH.

PesynbtatamMn BbINONMHEHUS aAMUWHUCTPATUBHLIX NpoUeayp SABNAKTCA:
AOKyMEeHTbl (cBedeHus), HeobxoauMble ANA NPEeAOCTaBMEHUS MyHUUMNANbHOM
ycnyru, nubo ysepomneHne o6 oOTkase, HanpaBneHHble [OOMMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a HanpaBsfeHne MeXBeAOMCTBEHHbIX 3anpoOCOoB.

3.44. HdonmxHocTHoe  nuuo, OTBETCTBEHHOE 3a HanpasneHue
MeXBEeAOMCTBEHHbIX 3anpOCOB:

nony4yaeT  3anpawvBaemMble  4Yepe3 = CUCTEMY  MEXBEAOMCTBEHHOro
3NEKTPOHHOro B3aMMOAEWNCTBUS [OOKYMEHTbl (CBeAdeHust), Heobxoaumble AnA
nNpefocTaBNeHnss MyHuuunanbHon ycnyru, nubo ysegomneHue o6 oTkase npwu
OTCYTCTBUM AOKYMEHTa U (Unu) nHcpopmauuu,;

npu Hanu4un OCHOBaHWi, npeaycMOTPEHHbIX NYHKTOM 2.7.1
aAMUHUCTPATUBHOIO pernameHTa, NOAroTaBnMBaeT NPOEKT pelseHus o6 oTkase B
npueme AOKYMEHTOB, He0BX0AUMbIX ANA NPEAOCTaBNEHU MYHULMNANbHON YCNyru.

MpoekT peweHus o6 oTkase B npuemMe AOKYMEHTOB, Heobxoaumbix ANns
npeaocTaBneHnss MyHUUMNanNbHOW yCnyru, ¢ ykasaHueM Npu4MH oTkasa (B cnyvae,
€CNn OCHOBaHWA [Ans oOTKkasa B NpueMe [JOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHUUMnNanbHOW yCnyru, CBA3aHbl C HapyLWeHWeM YCTaHOBMEHHbIX
TpeboBaHUi K Takum OOKYMEHTaM, OCHOBaHUS ANA OTKasa B NpuemMe AOKYMEHTOB
AOMKHbI coaepXaTb WHPOPMALUMIO O HaMMEHOBAHMU AOKYMEHTOB (MHGOpMauuu,
CBEAEHMU), KOTOopble He nNpeACTaBMeHbl, CoaepXaT HepoCTOBEepHble WU (Mnu)
NpOTUBOPEYMBbIE CBEAEHWUsi, OMOpMNeHbl C HapyleHUWEM YCTaHOBMEHHbIX
TpeboBaHWUi), HanpaBnseTCA Ha cornacoBaHWe B YCTAHOBMEHHOM nopsaAake
NOCPEeACTBOM CUCTEMbI ANEKTPOHHOrO AOKyMeHToobopoTa.

CornacoBaHue npoekra peweHus o6 oTkase B npuemMe [OKYMEHTOB,
HeobxoauMbIX ANA NPeAoCTaBMNEeHUA MyHULMNAnbHOW YCnyru, ocyllecTBnseTca B
nopsake, NpeaycMOTPEHHOM NyHKTOM 3.5.3 agMUHMCTPaATUBHOIO pernameHTa.

AOMUHUCTPATUBHbIE NpoUeaypbl, yCTaHaBNMBaeMble HACTOALUMM NYHKTOM,
BbINOSHAIOTCA B A€Hb NONYYEHUA CBEAEHUI N0 MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTatamu BbINONHEHUA aAMWHUCTPATMBHbLIX Npouedyp SABNAKTCA:
AOKYMEHTbI (CBeaeHust), Heobxogumble ANs NpeaocTaBMNeHUs MyHULMNanbHOM
yCnyru, NpOEKT peleHuss o6 oTkase B npueme OOKYMEHTOB, HeobXoAuMbIX AnA
NpeAoCTaBNeHUs MyHULUNANbHOW YCNyru.

3.45. WcnonHeHve npoueayp, YykasaHHblx B nyHktax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO pernameHTa, npu HanuMuuu TEeXHUYECKON BO3MOXHOCTU
ocyLlecTBnseTcs B aBTOMaTU4YECKOM pexume c MCNonb3oBaHUEM
aBTOMaTU3NPOBAHHON MH(OPMALMOHHOW CUCTEMBI, NPeAHa3HaYeHHON ANA OKasaHuA
rocyfapCTBEHHbIX U MyHULMNAnNbHbIX YCNyr, B TOM YACNe C MOMEHTa perucrpauuu
3aABNEeHNA B COOTBETCTBUU C NYHKTOM 2.13 aAMUHUCTPaATUBHOrO pernaMmeHTa.

3.4.6. MakcumanbHbli CpPOK BbINOMHEHUA agMUHUCTPaATUBHBLIX npoueayp,
yKa3aHHbIX B NyHKTe 3.4 aAMWHWUCTPATMBHOrO pernameHTa, cocTaBnseT nATb
pabounx gHeN.

3.5. MoaroToBka pesynbTata MyHUUMNANbLHOW YCNyru.

3.5.1. OcHoBaHVWeM Ha4ana BbINOMHEHUA aAMWHUCTPaTUBHOW npoueaypbl
ABNSAETCA NOCTYNNeHUe OT AOMKHOCTHOro nuua, OTBETCTBEHHOro 3a HanpasneHue
MEXBELOMCTBEHHbIX 3anpocoB, [OOKYMEHTOB (CBeAeHuit), HeobxoauMbix AnA
NPeAoCTaBNeHUA MyHUUMUNANbHON yCnyru.

JIO/KHOCTHBLIM INLIOM, OTBETCTBEHHLIM 3a BbINOMHEHWE aAMWHUCTPATUBHOM
npoueaypbl, ABNAETCA cneunanuct otaena AOroBopoB W B3bICKaHWUA 3aA0/MKEHHOCTU
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(nanee - [QOMKHOCTHOE INMUO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbraTa
NpeaocTaBneHna MyHUUUnanbHOM ycnyru).

3.5.2. [lomxHOCTHOE nMUO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbrarta
npeaocTaBNeHnss MyHULMNAnNbLHOW yCnyru:

MNpwn oTCyTCTBUM OCHOBAHMI ANS OTKasa, YCTAHOBMEHHbIX NyHKTOM 2.8.2.
aAMUHUCTPaATUBHOrO pernamMeHTa OCyL|eCTBNAET NOArOoTOBKY MNpoeKkTa nucbMma o
paspeLueHnn Ha nepeaady 3eMenbHOro yyacTtka B cybapeHay.

MNpn Hanuyuu OCHOBaHWW A[NA OTKasa, YCTAHOBMNEHHbLIX NYHKTOM 2.8.2.
aAMWHUCTPATUBHOrO pernameHTa, OCyLecTBNseT NOAroTOBKY NpoekTa pelleHns ob
oTKa3se B NpeAoCTaBNeHn MyHULMNANbHON yCnyru.

3.5.3. CornacoBaHue 1 noanucaHve npoekrta pesynbTtata nNpeaocTaBneHus
MyHUUMNanbHOW ycnyru (panee — npoeKkTbl [OKYMEHTOB) OCyLlecTBnsieTcs
PYKOBOAUTENEM CTPYKTYPHOro noApasfeneHusi, OTBETCTBEHHOro 3a MOAroTOBKY
pesynbTata MyHWUMNAnNbHOW ycnyrn, 3amectuteneMm npepcepatens Komuterta,
npeacenatens Komurera.

MoaroToBneHHble NpoeKkTbl  AOKYMEHTOB, UMmelowmne  3amevaHus,
BO3BpaLLaloTCA Ha AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pesynbrarta
MyHUuMnaneHouW ycnyru. [llocne ycTpaHeHus 3amevaHu’d NpPOeKTbl AOKYMEHTOB
NOBTOPHO NepeaaloTca ANs cornacoBaHus U NOANUCAHUA.

MNpeacepatens KomuteTa npu  pacCMOTPEHUU NPOEKTOB  [AOKYMEHTOB
npoeepsieT cobniogeHne agMUHUCTPATUBHOMO pernameHTa AOMMKHOCTHLIMU nuuamm
Komuteta B 4acTu CpOKOB BbINOMHEHWA aAMUHUCTPATUBHBIX npoueayp, WX
nocnefoBaTenbHOCTU W MOMHOTHI, HanUuua COornacoBaHWW  YNOMHOMOYEHHbIX
AOMKHOCTHbIX NN KomMuteTa B cUCTEME 3MEKTPOHHOrO AOKyMeHToobopoTa.

B cnyyae BbiSIBNEHMA HapylWweHWA B YacTU CPOKOB  BbINONHEHWUSA
aAMUHUCTPaTUBHBLIX Npoueayp, X nocnegosaTenbHOCTU U NONHOTLI NpeaceaaTens
Komuteta uHUUMMpPYET npuBnevyeHue K OTBETCTBEHHOCTUM nul, A[AONYyCTUBLUMX
HapyLLEHUs, B COOTBETCTBUM C NYHKTOM 4.3 aAMUHUCTPATUBHOIO pernaMmeHTa.

AQMUHUCTPaTUBHBIE Npoueaypbl, yCTaHaBNUMBaeMble HaCTOALMM MYHKTOM,
BbINOMHAOTCA B TE4YEHUE ABYX pabounx gHew.

PesynbTaTtamu BbINOMHEHUS aAMUHUCTPATUBHLIX NPOLEAYP ABNAIOTCA: NPOEKT
NMUCbMa O paspelueHUn Ha nepegadvy 3eMenbHOro yyacTtka B cybapeHay; pelueHue
06 oTKkase B NpeAoCTaBMNEHUM MyHULMNANbHOW YCnyru; pewweHue o6 oTkase B
npuemMe AOKYMEHTOB, HEOOXOAUMBIX ANA NPEA0CTaBNEHUA MyHULMNANbHON yCnyru.

3.5.4. WcnonHenue npoueayp, YkasaHHblx B nyHktax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOrO pernaMeHTa, npu HanuMuuu TEXHUHYECKOW BO3MOXHOCTK
ocyllecTBnaeTcs B aBTOMaTUYECKOM pexvme c ncnonb3oBaHnemM
aBTOMaTU3UPOBAHHOW MHAOPMaLMOHHO| CUCTEMBI, NpeAHa3Ha4YeHHON ANA OKasaHuA
rocyAapCTBEHHbIX U MyHULMNANbHBIX yCNyr.

MakcumanbHbIil CPOK BbINONHEHUA aAMUHUCTPATUBHBIX NPOLEAYp, YKasaHHbIX
B NyHKTe 3.5. aAMUHUCTPATUBHOIO pernaMeHTa, CocTaBnAeT YeTbipe pabounx AHA.

3.6. Boigaya (HanpaBneHve) 3asBUTeNio pesynbTata MyHULMNaNbLHON ycnyru.

3.6.1. OcHoBaHMEM Havana BbLINONHEHUS aAMWHUCTPATUBHOW npoueaypbl
ABNAETCA NONyYeHUEe [OMKHOCTHLIM NULOM, OTBETCTBEHHbIM 3a BbiNONHEHWE
aAMUHUCTPATUBHOW npoueaypbl, AOKYMEHTa, NOATBEpXaaloLwero npeaocrasneHve
MyHULMNANbHOM yCnyri.

JIOMKHOCTHLIM NWULIOM, OTBETCTBEHHbLIM 32 BbINOMIHEHWE aAMUHUCTPaATUBHOM
npoueaypbl ABNAETCA cneuuanucT oTaena AoroBopoB U B3bICKAHUA 3a40/KEHHOCTH
(nanee - [OMKHOCTHOE NWLUO, OTBETCTBEHHOE 3a Bblaadvyy (Hanpasnexue)
AOKYMEHTOB).

JlonmKHOCTHOE NUL0, OTBETCTBEHHOE 3a Bbigadyy (HanpasneHue) AOKYMEHTOB:
obecneunBaeT perucTpauuio U BHeCeHne ceeaeHUn 0 pesynbTaTe NpefocTaBneHuns
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MYHULMNAnNbHOW ycnyru B noacuctemy BEeAeHUA AOKYMEeHTauuu
aBTOMaTU3NPOBAHHON MH(OPMALMOHHOW CUCTEMbI, NPEeAHA3HAYEHHOK ANS OKasaHWUA
rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNyT;

usBellaeT 3asBuTens (ero npeactaBuTens)) CcNocoboM, YyKkasaHHbLIM B
3afBneHun, O pesynbrTaTe nNpPeAoCTaBNEeHUs MyHUUMNANbLHOM ycnyru U o
BO3MOXHOCTM MOMNyYeHUss pesynbTata NpeaocTaBNeHUs MyHUUMNANbHOW ycnyru B
KomuteTte unu 8 MOLI.

WcnonHeHne npouegyp NpU  HanuyMum  TEXHUYECKOW  BO3MOXHOCTU
ocyLecTBnaeTcs B aBTOMaTU4YECKOM pexume c ncnonb3oBaHuem
aBTOMaTM3MPOBaHHOW NH(OPMALIMOHHOW CUCTEMBI, NPpeAHa3Ha4YeHHON ANA OKa3aHUs
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

AAMUHUCTPaATUBHbIE Npoueaypbl, YCTaHABNMBaeMble HACTOSLUMM NYHKTOM,
BbINONHAIOTCA B TeYeHue oAHoro pabouyero AHA CO AHA NOAMUCAHUA AOKYMEHTa,
ABNAOLWEerocs  pe3ynbTaTOM  NPeAoCTaBMeHUss  MyHUUUNanbHOW  ycnyru,
YNONHOMOYEHHbIM AOMKHOCTHLIM NTULIOM.

PesynbTtatamu BbINONHEHWA aAMUHUCTPATUBHbLIX Npoueayp SABMSAIOTCS:
pasMeLleHne CBefeHWid 0 pesynbTaTe NpefocTaBneHUs MyHULUNAanbHOW ycnyru B
WHPOPMaLMOHHBIX CUCTEMAX, MW3BELLEHME 3asBuTena (ero npeacraButens) o
pesynbTaTe NpefoCTaBNeHUA MyHUUMNanbHON ycnyrn n cnocobax ero nonyyYeHus.

3.6.2. Tlopspok Bblgaun (HanpaeneHus) pesynbraTa NpefocTaBneHus
MYHULMNAnbHOW yCnyru:

3.6.2.1. Mpu obpalleHun 3aaBuTens 3a pesynbtTaTtoM MyHUUUNANbLHON yCnyru
B MOL, pabotHuk MOL| BbiaaeT 3assBuTenio pesynbtaT MyHULMNANbHOW ycnyru B
chopMe ak3emnnApa INEKTPOHHOro AOoKyMeHTa Ha OymaxHom Hocutene. [lo
TpeboBaHMIO 3asBUTENA BMECTE C 3K3EMNMAPOM SMEKTPOHHOrO AOKyMEHTa Ha
BymaxxHOM HOcuTene emy NpefoCTaBMAETCA IKIEMMNAP 3NEKTPOHHOro AOKYMEHTa
nyTeM ero 3anucu Ha CbEMHblA HocuTenb WHOpMaUMU WU HanpasneHus
3K3eMnnapa 3NEeKTPOHHOro AOKYMEHTa NO 3NEKTPOHHOW no4yTe B agpec 3asBuTens.
Mpu 3anucy Ha CbeMHbI HOCUTENb WHOPMaLUW MNU HanpaBneHWW ak3emnnsapa
3MNEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIEH 3K3EMMMNAP 3NEKTPOHHOrO
AOKyMeHTa Ha ByMa)kHOM HocuTene, no 3NEeKTPOHHON NoYTe MAEHTUYHOCTb TaKoro
aK3eMNnspa SNEKTPOHHOrO AOKYMEHTa 3K3eMMMsApy 3NEeKTPOHHOro AOKYMEeHTa Ha
OymaXHOM  HOcuTene  3aBepsieTCA  YNONHOMOYEHHbIM  COTPYAHUKOM  C
UCNONb30BaHWEM YCUIIEHHOI KBanMuLUMpoBaHHON 3NEKTPOHHOWK Nnoanucy.

AOMUHUCTPaATUBHbIE Npoueaypbl, yCTaHaBnNuBaeMble HAaCTOALUMM NYHKTOM,
BbIMOMHAOTCA B NOpAAKe O4YEpPEefHOCTW, B AeHb NpubbiTUA 3asBUTENS B CPOKM,
yCTaHOBMNEHHbIE pernameHTom pabdotbl MOLI.

Pesynbtatamy BbINONHEHWA aAMUHUCTPATUBHbLIX Mpoueayp ABNAIOTCA:
¢hukcauma cakra Bblgaun pesynbraTa NpefocTaBNeHUs MyHULUMNanbHOW ycnyru B
AUC MoLU, pesynbTaT npeaocTaBNEHUs MyHWUMNANbHOW YCnyru, BblAaHHbIN
3aaBUTENIO.

3.6.2.3. Mpu obpalueHun 3aaBuTens 3a pesynbtTaTtoM MyHULMNanNbHOW ycnyru
B KomuTeT, AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblgadvy (HanpasneHue)
AOKYMEHTOB, BblAAeT 3asBUTENO0 pesynbTaT MyHuuunanbHow ycnyru. [lo
TpeboBaHMIO 3asBUTENA BMECTE C 3K3EMNNAPOM 3NEKTPOHHOro AOKYMEHTa Ha
OGyMaxxHOM HocuTene emy NpeaoCTaBnsAETCA 3K3eMNNAP SNEKTPOHHOrO AOKYMEHTa
nyTeM €ero 3anucu Ha npefoCTaBMNEHHbI 3afaBUTENIEM CbeMHbId  HOCUTENb
WHOPMaUUM UMW  HanpaBneHus 3K3eMnnsApa 3NEeKTPOHHOro [AOKYMEeHTa no
3NEKTPOHHOW NoYTe B aApec 3anBuTens.

AQMUHUCTPATUBHbIE Npoueaypbl, yCTaHaBnNuBaeMble HAaCTOALUMM MNYHKTOM,
OCYLLECTBNAIOTCA B MNOpsSAKE OYepeaHOCTW, B AeHb nNpubbiTAa 3aaBuUTEns B
cooTBeTCTBUM ¢ [paBunammn BHyTpEHHEro TpyAaoBoro pacnopsaka Komureta.
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thukcaums cakta Bblgaun pesynbTata NpefoCTaBNEHNUS MyHULMNANBHONA YCNyrv B
aBTOMATU3NPOBAHHOW MH(POPMALIMOHHOIN cUCTEME, NpeAHa3HAYeHHON ANS OKasaHUs
rocyAapCTBEHHbIX U MyHULMNANbHBLIX YCNYT.

3.7. NcnpaBneHue TeXHUYECKUX omMBoK

3.71. B cnyyae oOGHapyXeHuUss TeXHUYECKOW OWNBKM B AOKYMEHTe,
SBNAIOWEMCA pe3ynbTaToM MyHULUMNAnNbHOW YCnyru, 3asBUTENb Hanpasnser B
KomurerT:

' 3anBneHve o6 wucnpasneHuu TexHudeckor owmbku (MpunoxeHune Ne 4 k
HacTosLLEeMy aAMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIA 3asBUTENIO KaK pe3ynbTaT MyHWUMNanbHOW YCnyru, B
KOTOPOM COAEPXUTCH TEXHUYECKas OLMOKa;

AOKYMEHTbI, UMEloLLUEe IOPUANYECKYIO CUNY, CBUAETENLCTBYIOWMNE O HANUYUM
TEXHUYECKOW OLLUMOKM.

3assneHve o6 ncnpaBneHnn TEXHNYECKON OLLMOKN B CBEAEHUAX, YKa3aHHbIX B

~ DOKYMEHTe, ABMAIOWEMCA pe3ynbTaToM MyHUUMNanbHOW ycnyru, nopaeTtcs
3aaBuTEnemM (YnonHOMOYEHHbIM NpeacTaBuTenem) NoYTOBbIM OTNPaBNEHUEM (B TOM
yucne C UCNonb3oBaHWEM 3NEKTPOHHOM MouyThl), NUBO 4Yepe3 PecnyGnukaHCKuin
noptan unu MoL|.

3.7.2. [JomkKHOCTHOE nWLO, OTBETCTBEHHOE 3a MNpPUEM [OKYMEHTOB,
OCyLLecTBNAeT npueM 3aaBneHuss o6 UCNpaBneHUn TEXHUYECKOW OLUMbKM,
perucTpupyeTt 3asiBfieHue C MNpUMNOXEHHbIMU [AOKYyMEHTaMu W nepefjaeTr wux
AOMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

AQMUHUCTPaTUBHBIE Npoueaypbl, YCTaHABMMBAEMble HAaCTOALUMM NYHKTOM,
BbINOMHAIOTCA B TEYEHNE OfHOro paboyero A4HA € AaTbl perncrpauun 3asBneHus.

PesynbtaTamMu BbINONHEHUSS aAMWHUCTPATUBHLIX Npoueayp SABNAKTCS:
NPUHATOE U 3aperucTpMpoBaHHOE 3asBfEeHWe, HanpaBfieHHOE Ha pacCcMOTpeHue
AOMKHOCTHOMY NULly, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [omkHOCTHOE nuuo, OTBETCTBEHHOEe 3a 06paboTKy [AOKYMEHTOB,
paccmaTtpuBaeT [OOKYMEHTbl U B LENAX BHECEHWA WCMpaBneHUA B [AOKYMEHT,
ABNAOLWMICA pesynbTaTtoMm npeaocTaBneHus MyHUUMUNanNbHON ycnyru,
ocywlecTsnaeT npoueaypbl, NpeaycMOTpeHHble MNyHKTOM 3.5 agMUHUCTpaTUBHOrO
pernamMeHTa, ¥ BblAaeT UCNpaBneHHbIA AOKYMEHT 3asBuUTenio (YnosHOMOYEHHOMY
NPeACTaBUTENIO) NIUYHO NOA POCNUCH C U3BATUEM Y 3aaBUTENA (YNONMHOMOYEHHOro
npeacTaBuTeNs) opurMHana A[OKYMeHTa, B KOTOPOM COAEPXUTCA TeXHU4Yeckas
owubka, wnNM HanpaenseTr B agpec 3asBUTENA MNOYTOBLIM OTNPaBIEHUEM
(nocpeacTBOM 3NEKTPOHHOW NOYTbI) MUCbMO O BO3MOXHOCTU NONyYEeHUA OOKYMEHTa
npu npepocTtaBneHun B KomuTeT opurMHana [OKyMEHTa, B KOTOPOM COAEPXUTCA
TeXHU4Yeckas owumbka.

AOMUHUCTPATMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALMM NYHKTOM,
BbINOMHAIOTCA B TeyeHue AByX pabouumx AHel nocne OOHapyXeHUsi TeXHUYECKON

| ownbkn unu nonyyeHns OT nbOro 3auHTEPECOBAHHOrO nuua 3asBnNEHUs O
AonyLEHHONR oLunbke.

PesynbTatamy BbINONHEHWA aAMWHUCTPATUBHLIX Mpoueayp ABMAOTCA:

BblAAHHbIA (HanpaBneHHbIN) 3asBUTENIO AOKYMEHT.

Pe3y1'leaTOM BbINONHEHNA  aAMUHUCTPATMBHLIX npoueayp ABMAKTCA:
\

4. MNopsanok u hopMbl KOHTPONSA 3a NPeAoCTaBNIEHNEM MYHUUMNANBHONR yCnyru

4.1. Mopsnok oOCyLWecTBNEHUS TEKyLEero KOHTpons 3a cobniogeHvem u
NCNONMHEHNEM OTBETCTBEHHbLIMU AOMMKHOCTHBIMU nuuamu NONOXEHWUA
afIMUHUCTPATUBHOIO pernaMeHTa U WHbIX HOPMAaTUBHbIX NPAaBOBbLIX aKTOB,
ycTaHaBnueawowmx TpeboBaHUA K NPeaoCTaBNEeHWUI0O MyHWUMNAnNbHOW ycnyru, a
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TaKKe NPUHATUEM UMW PELLEHUIA.

KoHTponb 3a nonHoToW M KayecTBOM NpeAoCTaBMEHWUS MyHULMNANbHOM
ycnyru BkniovaeT B cebs BbiABNEHME U YCTPaHEHWE HapyLUeHUW npas 3asBuTeneil,
npoBeaeHne npoBepok cobniogeHus npoueayp NPeAoCcTaBneHus MyHULMNanbHOM

ycnyru, NoAroTOBKY peLleHuii Ha aeicteus (6e3nencTene) AOMKHOCTHLIX NUL opraHa
MECTHOro camoynpasneHus.

dopmamu KOHTpona 3a cobniogeHUeM WCMONHEHUA aAMWHUCTPATUBHBIX
npoueayp ABNAIOTCA:

1) npoBepka W cornacoBaHuWe MNPOEKTOB AOKYMEHTOB MO NPEeAOCTaBMEHUIO
MYHULMNAnNbHOW YCNyru;

2) npoBoAuMMble B YCTAHOBNEHHOM  MNOpsAKe  NPOBEpPKA  BeAeHus
AEenonpou3BoACTBa;

3) npoBeaeHne B  YCTaHOBNEHHOM MOPSAKE  KOHTPOSIbHbIX  MPOBEPOK
cobnioaeHus npoueayp NpeaocTaBneHuss MyHULMNanbHON ycnyru.

B uendax TeKyuwlero KOHTPONA Wucnonb3yrTcA CcBeAeHUA, umerlimneca B
3NeKTPOHHOW 6ase AaHHbIX, cnyxebHas KOppecnoHAEHUMsA, YCTHas M NUCbMEHHas
uHcopmMaums AOMKHOCTHbIX nuy, OCyLLECTBNAOLLMUX BbINONIHEHMe
aAMUHUCTPATUBHBIX NPOLEAyp, XypHanbl y4eTa COOTBETCTBYHOLMX AOKYMEHTOB W
Apyrue ceefeHus.

O cnyyasx M npuyMHaX HapyLIEHUA CPOKOB, MNOCnefoBaTeNbHOCTU U
cofepXaHua aaMMHUCTPATUBHbLIX npoueayp QAOMKHOCTHble nuua HemeaneHHo
MHPOPMUPYIOT PYKOBOAUTENSA OpraHa, NPeAoCTaBNAOWEro MyHUUMnanbHyo ycnyry,
a TaKke NpeAnpPUHUMAIOT CPOYHbIE MEPDLI MO YCTPAHEHWUIO HapyLUEHWIA.

Tekywmini KOHTpONb 3a cobniogeHneM nocneaoBaTeNlbHOCTU  AeCTBUN,
onpefeneHHblX  aaMUHWUCTPATUBHBIMA  NpoueaypaMu NO  NPEefoCTaBnNEHUIO
MYHALUMNANbHOW YCNyru, OCYLLEeCTBNSETCA 3aMecTUTENnem pyKOBOAUTENA opraHa
MECTHOro CaMOynpaBfieHWUs, OTBETCTBEHHbIM 3a oOpraHu3auuio paboTbl no
npeaocTaBneHuto MyHMUMNanbHOM ycnyra, Ha4anbHUKOM oTaena,
OCYLLECTBNAIOLIEro opraHusauuio paboTbl N0 NpeaocTaBneHUIo MyHULMNANbHON
ycnyru.

MepeyeHb AOMKHOCTHLIX NUL, OCYLECTBAAIOWMX TeKyWUn KOHTPOnNb,
yCTaHaBNMBAETCA NOSIOXKEHUSIMA O CTPYKTYPHbIX NoapasfaeneHuax opraHa MeCTHOro
caMoynpaBneHus U 4OMKHOCTHBIMU pernameHTamu.

4.2. MNopanok U NEPUOANYHOCTL OCYLLECTBNEHUA NNAHOBbLIX U BHENNAHOBbLIX
NPOBEPOK MONMHOTbI U KayecTBa NpeaocTaBfeHUs MyHULMNanbHOW ycnyru, B TOM
yucne nopsaok M opmbl KOHTPOMSA 3a MOSIHOTOW U KavyecTBOM NpeaocTaBneHus
MyHULUMNanNbHOW ycnyru.

4.2.1. KOHTponb 3a NONHOTOM WU Ka4E€CTBOM NpeaoCTaBNeHUA MyHULUNanbLHo
ycnyru ocyLecTBnseTca B popmax:

1) npoBeaeHNA NPOBEPOK;

2) paccMoTpeHus xanob sassuTenei Ha aeicteus (bespenctene) Komutera,
a TaKke UX AOMKHOCTHbLIX NAL, MyHULMNANbHLIX CRyXaLLumX.

4.22. B uensx OCyLECTBNEHUA KOHTPONS 3a MNOMHOTOW W Ka4yecTBOM
NnpefoCTaBNeHUs MYHULMNAnbHOW YCnyrn NpoBOAATCA NNaHOBble U BHENNaHoBble
nposepkn. [lopagok WM NEpUOAMYMHOCTb OCYLLECTBMEHUS MNNaHOBbIX NPOBEpPOK
ycTaHaBnuBaeTca nnaHom pabGotel  Komuteta. [lpu  npoBepke  MoryT
paccmaTpvBaTbCs BCe BOMPOCHI, CBA3AHHble C NpefocTaBfeHMeM MyHUUUnanbHou
ycnyru  (KOMMNEKCHble NPOBEPKM), WNM  OTAENbHbIA BONPOC, CBA3AHHLIA C
NpeaocTaBneHMemM MyHUUMNaNbHOW ycnyru (Temartudeckue nposepku). Mposepka
TaKke MOXeT NPOBOANTLCA NO KOHKPETHOW Xanobe sanssutens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCA B CBA3N C NPOBEPKON YCTPaHEHUs
paHee BbIABMNEHHbIX HapyLeHWA aAMWUHUCTPATMBHOrO pernameHTa, a Takke B
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cnyyae nonyyeHus xanob sassutenei Ha peiicteusa (Bespeictene) Komutera, a
TaKke UX AOMKHOCTHbIX NUL, MyHULUMNANbHBIX CRYXXaLuUX.
4.2.4. PesynbTaTbl npoBepku OOpMNAOTCA B BMAE akTa NPOBEpKW, B
- KOTOPOM YKa3blBalOTCA BbIABMEHHbIE HEAOCTAaTKN W NPEANOXEeHUA o  WUX
yCTpPaHEHMIO.

4.3. OTBETCTBEHHOCTb [AOSMKHOCTHbIX JWL OpraHa, npefoCcTaBnALEro
MyHMUMNanNbHYO ycnyry, 3a peweHusa u gencrtevs (besgencreve), NpUHMMaemble
(ocywiecTensiemMble) UMK B XoAe NPeAOCTaBNEHNA MyHULMNANbHOW YCNyru.

Mo pesynbTatam NpoOBEAEHHbIX NPOBEPOK B Cly4Yyae BbIABNEHUA HapyLUeHWUi
npas 3asBuTENen BWHOBHbIE nuUa nNPUBNEKAIOTCA K OTBETCTBEHHOCTM B
COOTBETCTBUM C 3aKoHoAaTenLcTBoM Poccuiickon ®egepauuu.

PykoBoautenb opraHa MECTHOro caMoynpaBieHUA HeceT OTBETCTBEHHOCTb 3a
HECBOEBpPEMEHHOE pacCMOTPEHME 3aABNEHUN.

PykoBoguTtenb (3aMecTuTenb pykoBOAWUTENs) CTPYKTYPHOro nopapasfeneHus
opraHa MeCcTHOro camoynpasneHusi HeceT OTBETCTBEHHOCTb 32 HECBOEBPEMEHHOoE U
(unn) HeHapnexaiyee BbINOSMIHEHUE aAMUHUCTPaATUBHbLIX AENCTBUIA, YyKasaHHbIX B
pasgene 3 agMUHUCTPaATUBHOrO pernameHTa.

[OMKHOCTHbIE NUUA U WHble MyHWUMNAnbHblE CnyXawue 3a peleHus u
peicteua  (GespevictBue), nNpuHUMaemble  (OcyllecTBNsiemble) B XoAe
NPeaoCTaBNeHUA  MyHUUMNanbHOW  YCnyru, HECyT  OTBETCTBEHHOCTb B
yCTaHOBNEHHOM 3aKOHOAATENbLCTBOM NOpAAKe.

4.4. NonoxeHusa, xapakrepusylowme TpeboBaHUAa K nopsaaky W dopmam
KOHTpONA 3a NpefocTaBNeHWeM MyHULUMNanbHOW YCnyr, B TOM YUCNE CO CTOPOHbI
rpaxgaH, ux obeaMHeHU n opraHnusauui.

KoHTponb 3a npeaocTaBnEHUEM MyHUUMNANbHOW YCNYyrW CO  CTOPOHbI
rpaxgaH, ux obbeAuHeHWA W  opraHusauui, OCYyLLEeCTBNAETCA NOCPeACTBOM
OTKPLITOCTU AEATENbHOCTU OpraHa MECTHOro caMmoynpaBfieHUa Npyu NpejocTaBneHnm
MYHAUMNANbLHON  ycnyr, MOMy4YeHUA MONHOW, aKTyanbHOW W  AOCTOBEPHOM
WHGOpMaLMK O NopsiaKe NpPefoCcTaBNeHUs MyHULUNanbHON ycnyr U BO3MOXHOCTU
pocyaebHoro paccmoTperus obpalyeHui (xanob) B npouecce NpefoCTaBneHus
MyHULMUNaNbHOW yCnyru.

5. [locyne6Hblit (BHecyaebHbIi) nopsaaok 06xanosaHUA peLleHnin n aeicTeui
(6eapeicTBuMA) opraHa, NpefoCTaBNALEro MyHULMNanbHylo ycnyry,
MHOroyHKLUMOHANbHOro LeHTpa NpeaocTaBeHuns rocyaapCTBEHHbIX U
MyHULMNAnbHbIX YCNyr, OpraHn3auui, ykasaHHbIX B 4acTu 1.1 ctatbun 16
denepanbHoro 3akoHa Ne210-93, a Taioke UX A0SMKHOCTHBIX NL, MyHULMNANbHbIX
cnyxawyux, paboTHUKOB

5.1. 3asBuTenu MMeKOT nNpaBo Ha obxanoBaHue B AocyaeOGHOM nopsake
pelueHuit n aencteuii (6esgencTens) opraHa, NPeAoCTaBNAOWEro MyHULMNanbHyio
ycnyry, AOMKHOCTHOrO Nuua opraHa, NpeaocTaBnAOWEro MyHULMNanbHyio ycnyry,
MyHMUMNANbHOTO  CryXKallero, pykoBoauTens opraHa, npefocTasnsioLllero
MYHULMNanbHY0 ycnyry, MHOroyHKLMOHaNbHOro LeHTpa, paboTHuka
MHOrOGYHKLMOHANbLHOTO LEHTPa, OpraHusauui, npeaycMOTpeHHbIX Yactbio 1.1
ctaTbn 16 degepanbHoro 3akoHa Ne 210-93, a Tarke ux paboTHUKOB.

3assutenb MoxeT o6patuTbCs C Xkanoboi, B TOM 4ucne B CneayroLlmx
cnyvasx:

1) HapyweHue cpoka peructpauuum 3anpoca O NpeaoCTaBlieHUM
MYHWLMNANbLHON ycnyry, 3anpoca, ykasaHHoro B ctatbe 15.1 ®eaepanbHoro 3akoHa
Ne 210-93;

2) HapyLLeH1e cpoka NpeaocTaBneHna MyHUUMnanbHoi ycnyru. B ykasaHHoM
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cnyyae pocynebHoe (BHecyneGHOe) obxanoBaHue 3asBUTENEM peLUeHun |
AEeUCTBUI (6esnevicTeus) MHOroyHKLUMOHaNbHOro LeHTpa, paboTHuka
MHOro(pyHKUMOHaNbHOIo LueHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrO(pyHKUMOHAnNbHLIN LEHTP, pelueHuss U aedcTeua (6GespencTsme) KoToporo
obxanylotcsi, BO3NOXeHa yHKUMA MO NPeAOCTaBMEHUID COOTBETCTBYIOLMNX
MYHULUMNanbHbIX YCNyr B NonHOM obbeme B nopsigke, onpeaeneHHom yactbio 1.3
craTtbu 16 PenepancHoro 3akoHa Ne 210-93;

3) TpeboBaHve Yy 3afBUTENs [OKYMEHTOB WnM WHdopmauum nubo
OCYyLLeCTBMNEHUA AENCTBUW, NpeAcTaBleHne WNuM OCYLLECTBEHME KOTOPbIX He
npeaycMOTPEHO HOpPMaTUBHbIMWA NpaBoBbiMM akTamu Poccuitickoin depepauum,
HOpPMaTUBHbIMKU nNpaBoBbiIMM akTamu Pecnybnuku TaTtapctaH, MyHUUMNANbHbIMU
NpaBoOBbLIMU aKTaMu AN NPEAOCTaBNEHUss MyHULMNANbHOW YCNYTu;

4) oTKa3 B Npueme AOKyMEHTOB, NpeAoCcTaBfieHMe KOTOPbIX NPeAyCMOTPEHO
HOpMaTMBHbIMX nNpaBoBbiMW akTamu Poccuitickon dPegepauun, HOpPMaTUBHLIMU
npasoBbiMKU akTamu Pecnybnuku TaTtapctaH, MyHUUMNAnNbHbIMU NPABOBbLIMU aKTamu
ANA NPeAoCTaBNEHUA MyHULMNANbLHOW yCnyru, y 3asBUTENS;

5) oTka3s B npefocTaBneHn MyHULMNANbLHOW yCnyru, €CNU OCHOBaHUS OTKasa
He npeaycMoTpeHbl heaepanbHbIMU 3aKOHAMU U NPUHATLIMA B COOTBETCTBUU C
HAMU WMHBIMKU HOpPMaTUBHbIMA NpaBoBbiMW aktamu Poccuiickoin depepauuu,
3aKOHaMuU WU WHbIMW HOPMaTWUBHbIMKW NpaBoBbIMU akTamu Pecnybnuku TaTapcra,
MyHUUMNanbHbIMM  NpaBoBbIMM akTamMu. B ykazaHHOM cnyyae pocyaebHoe
(BHecynebHoe) obGxanoBaHue 3asBUTENEM peLleHWin u aencTeuii (6esnencTeus)
MHOrO(pYHKUMOHANbHOro LeHTpa, paboTHMKA MHOroyHKUMOHANbLHOrO LEeHTpa
BO3MOXHO B Cnyyae, ecnm Ha MHOroyHKLUMOHaNbHbIA UEHTP, pELLeHns U AeNCTBUs
(6esnencTeme) KOToporo 0GXanyltTcsi, BO3NOXEHa (PYHKUUS NO NpeaocTaBneHuIo
COOTBETCTBYIOLUMX MyHUUMNANbHLIX Yycnyr B nonHom of6beme B nopsake,
onpeaeneHHoM yacTbto 1.3 ctatbn 16 depepanbHoro 3akoHa Ne 210-93;

6) satpeboBaHve C 3asBUTENA NpPU NpeaoCcTaBneHun MyHUUMnanbHOW ycnyru
nnatbl, He NpPeayCMOTPEHHOW HOpMaTMBHLIMW NpaBoOBbIMM akTamu Poccuitckon
defepaumn, HoOpMaTMBHbIMM npaBoBbiMM  aktamu Pecnybnukm TartapcraH,
MyHUUMNanbHbIMU NPaBOBLIMU aKTamu,

7) 0TKas opraHa, NpeAoCTaBNAOLWEro MyHuUunanbHyo ycnyry, AOMKHOCTHOrO
nvua opraHa, NpeaoCTaBnAoLWero MyHuLunanbHyo ycnyry, MHOrogyHKLUMOHanbHoro
LeHTpa, paboTHuka MHOrOYHKLMOHANbHOro LeHTpa, opraHu3auuu,
NpPeAyCMOTPEHHbIX YacTblo 1.1 cTaTbn 16 PepepansHoro 3akoHa Ne 210-03, unu ux
pabOTHUKOB B UCMpaBNEHUM AONYLEHHbIX MU ONeYaToK 1 ownboK B BblAAHHLIX B
pesynbTaTe NpeaocTaBNeHUa MyHULMNANbHOW YCnyru AOKYMeHTax nubo HapylleHue
YCTAHOBMEHHOro Cpoka Takux ucnpasneHuit. B ykasaHHom cnyvae pocynebHoe
(BHecynebHoe) obxanoBaHue 3asBUTENeM pelleHun U faeicTenin (bespeincteus)
MHOrOOYHKUMOHANbHOro  LieHTpa, paboTHUKa MHOrogyHKUMOHANLHOrO LEHTpa
BO3MOXHO B Cnyvae, ecnm Ha MHOTOYHKUUOHAnNbHbIA LEHTP, PeLLeHna n AeNCTBUA
(6espeitcTBue) KoToporo obxanyloTcs, BO3NOXeHa (PyHKUUA NO NpeaocTaBlieHuio
COOTBETCTBYIOLMX MyHUUMNANbHbIX YCnyr B NOonHoM obbemMe B NOpsAAke,
onpeaeneHHom YacTbto 1.3 ctatbu 16 PepepanpHoro 3akoHa Ne 210-93;

8) HapyleHue cpoka wunu nopsfka Bbifayun AOKYMEHTOB NO pesynbrartam
NpPeaoCcTaBNeHUA MyHULMNANbHON yCnyru,

9) npuoCTaHOBNEHUE nNpeaoCcTaBneHns MyHUUMNanbHOW ycnyrk, ecnu
OCHOBaHWA NPUOCTAHOBNEHUS HE NPEeAyCMOTPeHbl eaepanbHbIMU 3aKkoHamu u
NPUHATEIMU B COOTBETCTBUM C HUMU WHBIMU HOPMAaTWUBHLIMW NPaBOBbIMA aKTamMu
Poccuitickon depepauun, 3akoHamn U MHBIMWU HOPMATUBHBLIMWU NPaBOBbLIMU aKTamu
Pecnybnukn TartapctaH, MyHuUMnanbHbIMWM MpaBoBbIMU aktamu. B ykasaHHOM
cnyyae pocynebHoe (BHecyaeGHoe) obxanoBaHue 3afBUTENEM peLUeHUid |
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AencTeuim (6esneinctaus) MHOroyHKLMOHaNbLHOro LUeHTpa, paboTHuKa
MHOropyHKLUMOHANbLHOro LUeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOTOOYHKLIMOHANbHbIA LEHTP, pelueHus u aeicteus (6e3neicTBue) KoToporo
obxanyloTcs, BO3NOXEHa YHKUMS MO NPefoCTaBAEHWIO COOTBETCTBYIOLLNX
MyHUUMNanbHbIX YCNyr B NONMHOM ob6beme B nopsigke, onpeAeneHHoMm vactbio 1.3
ctatbu 16 ®epepansHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3asBuTens nNpu NpeaoCcTaBNEHMM MyHULMUNANbLHOW YCnyru
AOKYMEHTOB MNN MHMOpMaLUKU, OTCyTCTBME U (MNK) HEAOCTOBEPHOCTb KOTOPLIX He
yKkasblBanucb Npu nepBoHa4yasnibHOM OTKase B NpuvemMe AOKYMEHTOB, HEOOXOAUMbIX
ANA  NpefocTaBNeHus  MyHuuunanbHoW ycnyru, nubo B npeaocTaBneHuu
MyHULMNANbHOW YCNyru, 3a UCKIIOYEHWEM Cry4vaeB, NPeAyCMOTPEHHbIX NYHKTOM 4
yactTm 1 crtatem 7 depepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM cnyyae
pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM peleHui U AelcTBUi
(6espeincTaus) MHOrodyHKUUOHaNbHOro LeHTpa, paboTHuKa
MHOrOYHKLUNOHANBHOIO LueHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOropyHKUMOHaNbHbIA LIEHTP, pelweHna U aenctensa (b6espeinctsme) KOTOporo
obxanyloTcs, BO3NOXeHa (PYHKUMA N0 NpPeaoCTaBfEeHUld COOTBETCTBYIOLLUX
MyHMUMNAnbHbIX ycnyr B NofiHOM obbeme B nopsake, onpeaeneHHoM Yactbio 1.3
ctaTtbu 16 PenepanbHoro 3akoHa Ne 210-93. '

5.2. XXanoba nopgaetca B nucCbMeHHOW chopMe Ha OymaxHOM HocuTene, B
9NEeKTPOHHOW chopmMe B OpraH, NpPeaoCTaBAAIWMA  MyHULMNANbHYO yCnyry,
MHOTOYHKUMOHANbLHbLIA LEeHTp NMb0o B COOTBETCTBYIOLMIA OpraH rocyaapCTBEHHOWM
BNacTu, SABNAOWWIACA ydYpeauTeneM MHOroyHKUMOHANbHOro ueHTpa (panee -
yypeauTens MHOroyHKUMOHanNbHOrO LUeHTpa), a TaKkke B OpraHusauuu,
npeaycMoTpeHHble 4actbto 1.1 cratbm 16 PepepanbHoro 3akoHa Ne 210-$3.
YKanobbl Ha peweHus wn peincteua (OespeicTeue) pykoBoauTENs oOpraHa,
NPEAOCTaBNAIOWEro MyHUUMNANbHYK YCcnyry, NoAalTCA B BbILUECTOALWMIA opraH
(npn ero Hanuuuu) nubo B cnyy4ae ero OTCYTCTBMA paccMmaTpusaloTcs
HEeNOCPeACTBEHHO PYKOBOAWTENEM oOpraHa, NpeAocTaBnAlLWero MyHWUUnNanbHyo
ycnyry. Xanobbl Ha peweHua un peiictBua  (Gespeiicteue) paboTHMKa
MHOropyHKLUMOHANbHOIo LueHTpa nopaTea pyKoBOAUTENIO aToro
MHOroyHKLMOHAaNbLHOro ueHTpa. XKanobbl Ha peleHus U aeicteusa (6espencTemne)
MHOrO(pYHKLUMOHANbHOrO LEHTPA MNOAAITCA YYpPEAUTENtd MHOroyHKLMOHaNbLHOro
LUEeHTpa uUnu OOMKHOCTHOMY fuuy, YNONMHOMOYEHHOMY HOPMaTUBHLIM NPaBOBbIM
aktom Pecnybnuku TartapcraH. XKanobbl Ha pelueHus u aenctsus (6esgeicteve)
paboTHUKOB OpraHusauui, NpeaycMoTpeHHbIX YacTbio 1.1 ctaTbu 16 GepepanbHoro
3akoHa Ne 210-03, nogatoTcs pykoBOAUTENAM 3TUX OpraHu3aumi.

YKanoba Ha pelweHus n geincrteus (besgeincTene) opraHa, NnpeaocTasnAwLEro
MYHALUMNAnbHY0  ycnyry, [AOSDKHOCTHOTO nuua opraHa, npeaocTasnsaowero
MYHULUMNANbHYIO YCNyry, MyHUUMNanbHOrO ChnyXallero, PyKOBOAUTENs oOpraua,
NpeaoCTaBNALWEro MyHUUMNanbHylo ycnyry, MoXeT OblTb HanpasrieHa no noudte,
yepe3 MHOrO(YHKLUMOHANbHbIA LEHTP, C WUCNoNb3oBaHWEM WHMOPMaLUOHHO-
TENEKOMMYHUKaUMOHHOW ceTn «WHTepHeT», cailTa opraHa, npeaocTaBnAloLero
MyHUuunaneHyto ycnyry, EguHoro noptana nubo PecnybnukaHckoro noprana,
WHOPMaLMOHHON cucTeMbl gocyaebHoro obxanoBaHus, a Talke MOXeT ObiTb
NPUHATA NpU NUYHOM npueme 3aseuTens. >Kanoba Ha pelleHusa U AeincTBus
(6espencTaue) MHOroyHKLMOHANbHOro LUeHTpa, paboTHuka
MHOro(pyHKLMOHANbHOro LUeHTpa MoXeT ObiTb HanpaBneHa no noyte, cC
MCNonb30BaHMEM  MH(OPMALMOHHO-TENEKOMMYHUKaUMOHHOW  ceTu  UHTepHer,
odmumanbHOro cairta MHOrodyHKUMOHaNbHOro uUeHTpa, EguHoro noptana nu6o
PecnybnukaHckoro  noprtana,  MHOpMauUMOHHOW  cucTeMbl  gocyaebHoro
obxanoBaHua, a Takke MOXET ObiTb NpUHATA NpU NUYHOM NpUEeMe 3asnBUTENs.
Xanoba Ha peweHus u aeictena (6espeicTene) opraHusauui, NpeayCcMOTPEHHbIX
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yacTblo 1.1 ctaTbn 16 depepanvHoro 3akoHa Ne 210-03, a Tawke ux paboTHUKOB
MOXeT ObiTb HanpaBneHa no no4yTe, C WCNONb30BaHUEM WHPOPMALMOHHO-
TENEeKOMMYHUKaLUMOHHON ceTu MHTepHeT, oduumanbHbIX CaiTOB 3TUX OpraHu3auui,
EaunHoro noptana nubo PecnybnukaHckoro noptana, a Takke MoXeT ObiTb NpuHATa
NpY NU4YHOM NpUEMe 3asBUTENS.

5.3. XXano6a pomkHa coaepxarb:

1) HauMeHoBaHME opraHa, NpefOCTaBMAIOWEro MyHULMNANbHYK YCnyry,
AOMKHOCTHOrO nuua opraHa, NpefocTaBnsoLWero MyHuuunanbHylo ycnyry, nubo
MYHULMNANbHOIO CnyXallero, MHOroyHKLMOHaNbHOro LeHTpa, ero pykoBoauTens u
(unn) paboTHuKa, opraHu3auumi, npeaycMOTpeHHbIX Yactblo 1.1 craten 16
depnepanbHoro 3akoHa Ne 210-d3, ux pykosogurtenein u (unu) paboTHUKOB, peLleHus
n peicteus (6espeicTene) KOTopbix obxanyoTes;

2) hamunuio, UMs, OTYECTBO (NocnegHee - NpyU HanNU4uMM), CBEAeHUs 0 MecTe
XUTENbCTBA 3asBuTeNs - uandeckoro nuua nubo HaumMmeHoBaHue, CBEAEeHWA O
MECTE HaxOXAEHUs 3asBUTENSA - IOPUMAMYECKOrO nuua, a Takke Homep (Homepa)
KOHTaKkTHOro TtenecdoHa, agpec (agpeca) 3NEKTPOHHOW NOYTbl (NpU HanNU4uuu) K
NOYTOBbLIV agpec, NO KOTOPbIM A0MKeH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBeaeHuna 06 obxanyembix peleHusx u gencteusax (6esgencrsumn) opraxa,
NPEAOCTaBNAIOWEro  MyHUUMNanbHyl0 YCnyry, AOSMKHOCTHONO nuua opraHa,
NPeaoCTaBNALWEro MyHUUUNAnNbHY ycnyry, nubo MyHUUMnanbHOro cnyxatyero,
MHOrohyHKUMOHANbHOro LUEHTpa, paboTHUKA MHOroyHKLUMOHANBLHOIO LEHTPa,
opraHusauui, npefycMOTpeHHbIX 4YacTbio 1.1 ctateum 16 PepepanbHoOro 3akoHa
Ne 210-03, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHWM KOTOPbIX 3aABUTENb HE COrnaceH C pPeLUeHUEM U
peincteuem (6espencTenueM) opraHa, NpeaocTaBnAlLWero MyHUUUNanbHylo ycnyry,
AOMKHOCTHOrO nuua opraHa, NPefoCTaBNALWEro MyHuuunanbHylo ycnyry, nubo
MYHULUMNANbLHOrO  CRyXawlero, MHOrodyHKUMOHanNbHOro  LUeHTpa, paboTHUKa
MHOrOYHKLMOHANBHOrO LEHTpa, OpraHusauuii, npeaycMOTpeHHbIX 4actbio 1.1
cratbu 16 depepanbHoro 3akoHa Ne 210-93, nx paboTHukos. 3assuTenem MoryTt
OblTb NpeacTaBneHbl AOKYMEHTbl (MpU  Hanuuuu), noaTeepxpalrolue nosoAbl
3anBuTens, NMbo nux Konuu.

5.4. MoctynuBwas >anoba nognexwTt perucTpauuum B CPOK He nosgHee
pabo4yero gHs, cneayiowero 3a AHEM NOCTYNNEHUS.

5.5. XXanoba, nocrtynuewas B opraH, NpPeaocTaBNAWUA MyHULMUNANbHYO
ycnyry, MHOTrOGpYHKUMOHAMNbHbIA LEHTP, YYpeauTenio  MHOroyHKLUMOHaNbLHOro
LEHTpa, B OpraHusauuu, NnpeaycMoTpeHHble YacTbio 1.1 ctaten 16 defepansHoro
sakoHa Ne 210-®3, nubo BbleCTOAWMIA opraH (Npu ero Hanuyuu), NOANeXuT
PacCMOTPEHUIO B TeYeHMe NATHaguaTu pabounx AHEen Co AHA ee peructpauuu, a B
cny4yae obxanoBaHuA OTKasa opraHa, NpefoCTaBnALWEro MyHUUMNanbHyo ycnyry,
MHOTO(pYHKLMOHANbLHOIO LEHTpa, OpraHusauui, npeaycMoTpeHHbIX 4YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, B npueme AOKYMEHTOB Yy 3asBUTENSA
nu6o B UCNpaBneHUM AONYLLEHHbIX ONeYaToK U oWKWBOK Unu B cnyyae obxanosaHus
HapyLUEeHUs YCTAHOBMEHHOrO CpOKa TakKUX UCNpaBrieHUn - B Te4eHue natu pabounx
[AHEN CO AHA ee perucTpauuu.

5.6. Mo pesynbTatam paccMOTPEHUs xanobbl npuHUMaeTca OAHO U3
cneaylowmx peLueHuii:

1) xanoba ypoBneTBopseTCcs, B TOM yucne B (OpME OTMEHbl NPUHATOrO
pelleHns, WCMpaBneHUss [LONYLEHHbIX One4yaTok M owuboK B BblAAHHLIX B
pesynbTate nNpefoCTaBMEeHUs MyHUUMNanbHOW Yycnyrn [OKYMeHTax, Bo3Bpara
3anABUTENI fAEHEeXHbIX CPeAcTB, B3UMaHWe KOTOpbIX He npeaycMOTpPeHo
HOpMaTWBHBIMKU NpaBoBbiMKM akTamu Poccuiickon depepauun, HOPMaTUBHbIMU
npaBoBbIMK akTamu Pecnybnuku TaTapctaH, MyHULMNanbHbLIMU NPaBoBbIMU aKTamu,

2) B yaOBNeTBOpEHUM Xanobbl 0TKa3bliBaeTCs.
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He nosgHee AHA, cneaylowero 3a AHEM MPUHATUS PELUEHUA, YKa3aHHOro B
HacTosALWeM NyHKTe, 3asABUTEN0 B MMCbMEHHOW (hopMe U NO XenaHui 3asBuTens B
3NeKTPOHHOW dopMe HanpaenseTcs MOTUBUMPOBAHHbIM OTBET O pesynbraTax
paccMOTpEeHUs Xanoobl.

5.7. B cnyyae npusHaHuA xanobbl nognexailen yaoBneTBOPEHUIO B OTBETE
3aABATENID O pes3ynbTaTax paccMOTpeHus xanobbl pfaetca uHdopmauua o
DENCTBUAX, OCYLUECTBNSIEMbIX OpraHoMm, nNpeaocTaBnslWUM  MyHULMNANbHYO
ycnyry, MHOropyHKUMOHanNbHbIM LEHTPOM Nubo opraHusauuen, npeaycMOoTpeHHON
yactbto 1.1 cratem 16 depepanbHoro 3akoHa Ne 210-®3, B uensx
He3aMeANUTENbHOTO YCTPAHEHUS  BbISIBNEHHbIX HAapyLeHWA npu  OKasaHwuu
MYHULMNANbHOW YyCnyrM, a Takke MNPUHOCATCA W3BUHEHWA 3a [OoCTaBNeHHble
HeypobcTBa M ykasbiBaeTca WHdoOpMauus O AanbHEWWwnx AEeUCTBUAX, KOTopble
HeobXoANMO COBEPLUUTL 3asABUTENIO B LIENSAX NONy4YeHUs MyHULMNanbHOW YCnyru.

5.8. B cnyyae npusHaHus >xanobbl He noanexailei yAOBMNETBOPEHWIO B
oTBETe 3asBUTEN0 O  pesynbTatax paccMOTpeHus  xanobbl  ApatoTes
apryMeHTUpOBaHHbIE Pa3bACHEHUS O NpUYMHAX NPUHATOrO pPEeLUeHUA, a Takke
nHpopmaumsa o nopsigke obxanoBaHWA NPUHATOrO PeLLeHUs.

5.9. B cnyyae yctaHoOBneHusa B XoAe MNU No pesynbTaTam pacCcMOTPEeHUs
xanobbl npu3HaKkoB cocTtaBa agMUHUCTPATUBHOIO npaBoHapyLueHUs
WU NPECTYNNEeHNUA AOMKHOCTHOE NULo, paboTHUK, HaaeneHHbIe NOTHOMOYMAMMU Mo
paccMOTpEHUIo Xanob, HesaMeanuTenbHO HanpasnalT UMEIOLWMECA MaTepuanb B

opraHbl NPoKypaTypbl.

W.o. 3amectutens pykoesoautens
UCMONHUTENBHOrO KOMUTETa panoHa

No 3KOHOMUKE A.A. AmaneTtauHos
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MpunoxeHune Ne 1

K aQMUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHns MyHULMNanbHOM
yCcnyruv no Bblgade paspeLleHus Ha
nepenady 3eMenbHOro yyacTka B
cybapeHay

dopma

Pykosogutento

McnonHutenbHoro komureta AnbMeTbEBCKOro
MyHUUMNanbHOro pawoHa Pecnybnuku
TaTtapcraH

OoT:

3AABJIEHUE
O BblAayu paspeLLeHna Ha nepeaady 3eMenbHoro yqactka B cybapeHay

Mpowy paspewunTb nepegadvy B cybapeHay (®Hn0
cybapenaaTopa) 3eMenbHoro yyacTtka c KafaacTpoBbIM HOMEpPOM
, pacnonoXxeHHoro no agpecy ,

npeaocTaBneHHoro (®UNO apeHpgaTopa) Nno Aorosopy apeHAb
3emenbHoro yvacrtka Ne oT ansa
“cnonb3oBaHuA NoA CPOKOM Ha net (Mecsaues)

K saasneHuto npunaralTca cneaywowue OTCKaHUpOBaHHbIE JOKYMEHTbI:
1) ;
2) ;

PeaynbTaT npeaocTaBneHns MyHULMNanbHO yCnyri, NpoLLy NpeAocTaBnTb:

D B MHOroQyHKLUMOHaNbHOM LieHTpe NpeaocTaBneHns rocyfapCTBEHHbIX 1
- MyHUUMnanbHbIX yenyr Pecnybnuku TatapcTan,

D B Komutete.

(
(naTa) ’ (noanuce) (9.1.0)
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MpunoxeHune Ne 2

K aAMUHUCTPaATUBHOMY pernameHTy
npeAoCTaBneHns MyHULMNansHoMn
ycnyrv no Bbigaye paspeLleHus Ha
nepeaady 3eMenbHOro yyacTka B
cybapenay

dopma

Komy:

KOoHTaKTHblEe faHHble:

MNMpeacraButens:

KoHTakTHble AaHHble npeacTaBuTens:

PEWEHUE
06 oTkase B NPeAoCTaBNEHNUM MyHULMNANbLHO ycnyru
no Bblaaye paspeLleHus Ha nepeaavy 3eMenbHoro yyactka B cybapeHay

oT Ne

PaccmoTtpes Bawe 3assneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNONHOMOYEHHbIM opraHom
NPUHATO pelueHne 06
OTKase B BblAauye paspelleHus Ha nepefavy 3eMenbHOro yyactka B cybapenay no
CneayloLwmm OCHOBaHUAM:

1.

2.

HononHutenbHaa uHgopmaums:

Bbl BNpaBe NOBTOPHO 0OpaTUTLCA B YNOMHOMOYEHHbIA OpraH ¢ 3asBneHem o
NpeAoCTaBNEHUN YCIYTU NOCNe YCTPaHEHUA yKa3aHHbIX HapyLUeHUHN.

[aHHblit 0TKa3 MoxeT ObiTb obxanosaH B focyaebHOM nopsgke nyTem
HanpasneHus Xanobbl B YNONHOMOYEHHbIV OpraH, a Taike B cyaebHOM nopsake.

CeeneHnsa 06 aNeKTPOHHOW NoAnucH

JlomkHocTHoe nuuo (PU0) (noanucb YyNoNHOMOYEHHOro AOMKHOCTHOIO
nuua opraHa)
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MpunoxeHune Ne 3

K aAMUHUCTPaATUBHOMY pernameHTy
npefocTaBneHns MyHUUMnanbHom
ycnyrv no Bbigade paspeLleHus Ha
nepenady 3eMenbHOro yyacTka B
cybapeHay

dopma

Komy:

KoHTaKTHble AaHHble:

MNMpeacrasutens:

KoHTakTHble AaHHble NpeacTaBuTens:

PEWEHWUE
06 oTKa3e B NpUeme AOKyMEHTOB, HEOBXOAUMbIX ANS NpefoCTaBNeHNs
MyHULMNANbHOI YCRyrM NpeaocTaBneHns MyHULMNansHoM ycnyru no Bblaave
paspeLLeHns Ha nepedady 3eMenbHOro y4acTka B cybapeHay

oT Ne

PaccmoTtpeB Bawe 3assneHue ot Ne "
npunaraemble K Hemy [OKYMEHTbI YNONHOMOYEHHbIM opraHom
NPUHATO
peleHune 06 oTkase B NpuemMe AOKYMEHTOB, He0OX0AUMbIX ANA BblAaYW paspeLLeHuns
Ha nepefavy 3eMenbHOro y4acrka B cybapeHay no cneaylowmumM OCHOBaHUAM:

1.

2.

PasbscHeHWe NpuymnH oTKasa:
HononHutenbHaa uHgopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCA B YNONHOMOYEHHbIN OpraH ¢ 3aaBneHnem o
NpeaoCcTaBneHnun ycnyru nocne ycTpaHeHus ykasaHHbIX HapyLUEHWA.

JlaHHbll oTKa3 MoxeT ObiTb obOxanoBaH B AocyAebHOM nopsake nyTem
HanpaeneHus Xanobbl B YNONHOMOYEHHbIA OpraH, a Takke B cyAebHOM nopaake.

CsepfeHuns 06 aneKTpoHHOM NoanuUcK

AomxHocTHoe nuuo (PUNO) (nognuch yNnonHOMOYEHHOro AOMKHOCTHOIO
nuua opraHa)
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Mpunoxenune Ne 4

K aAMUHUCTPaATUBHOMY perfameHTy
npegocTaBneHns MyHuUMnanbHon
ycnyru no Bblgaye paspeLleHuns Ha
nepepavy 3eMenbHOro yyacrtka B
cybapeHay

Pykosogutento

UcnonHutenbHoOro komuteTa
AnbMeTbEBCKOro MyHULMNANbLHOro
pavioHa Pecnybnuku TatapcraH
oT:

3AABINEHUE
06 ucnpaeneHun TEXHUYECKOW OLIMOKU

Coobwato 06 ownbke, AONYLLEHHON NPU OKa3aHWU MyHUUMNAnbHOI ycnyr no
BblAave paspeLleHns Ha nepeaady 3eMenbHOro y4actka B cybapeHay.

3anucaHo:

MpaBunbHble CBEAEHUS:

Mpowy wWCNpaBuTb AONYLUEHHYKD TEXHUYECKYID OWWOKYy W  BHECTH
COOTBETCTBYIOLUME U3MEHEHUss B  [OOKYMEHT, SBNAIOWMIACA  pe3ynbTaToMm
MyHULMNanNbHOW yCnyru.

Mpunarato cneayowme AOKyMEHTbI:

1.

2.

B cnyyae npuHATUSA pelleHus o6 OTKIOHeHUW 3asBneHus ob ucnpaeneHuu
TEXHUYECKON OLLUMOKMU NpOLLY HanpaBwUTb Takoe peLUeHune:

nocpeacTBOM OTNPaBNEHWUs 3MEeKTPOHHOTO AOKyMeHTa Ha apgpec E-
mail: ;. B BUOE 3aBEPEHHON konuu Ha OymaxHOM HocuTene nouTOBbIM
oTnpasneHnuemM no agpecy: ,

Hactoswum noarteepxpair: CBEAEHWs, BKNIOYEHHble B  3asBnEHUE,
OTHOCALUMECA K MOEW NUYHOCTU W NpeAacTaBnAeMoOMy MHOK nuldy, a Takke
BHECEHHblE MHOI0 HWXe, [OCTOBEPHbl. [lOKyMeHTbl (KONUU  [AOKYMEHTOB),
NPUNOXEHHblE K 3asBMEHWUl0, COOTBETCTBYIOT TpeboBaHWAM, YCTaHOBMIEHHbIM
3aKkoHogaTtenoctBoM Poccuitickoir  ®depepaumn, Ha MOMEHT npeacTaBneHus
3asiBNEHUS 3TU AOKYMEHTbI AeACTBUTENbHbI U COAEPXaT AOCTOBEPHbIE CBEAEHMS.

( )
(nara) (noanuce) (¢.1.0.)




