WCTIOTHUTEJBHBLIN KOMUTET TATAPCTAH PECITYBJIAKACHI

KOPTY3UHCKOI'O JOTAPBI OCJTIAH
CEJILCKOTO ITOCEJIEHMS MYHUIIUIAJIG PAMOHBIH
BEPXHEYCJOHCKOIO e i KAPATY XA ABBIJI
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c. Koprysa

«O BHECEHW U3MEHEHUI B ALMWHUCTPATUBHBIN pernameHT
npeaocTaBneHns MyHWLMNansHOM yenyri no Bblaade
crpaeky (BbIMACKM) opraHamu MECTHOro camoynpaeneHus
Kopry3yHCKOro CesnbCKoro nocenexus

BepxHeyCnoHCKOoro MyHWULUNANpHOrOo pavioHa»

B cooTBeTcTBUN ¢ PeaepanbHbIM 3aKOHOM OT 97.07.2010 N 210-03 "O6 opraHusauuu
npefocraBneHna rocyfapcTBEHHbIX U MyHMLUManeHbIX ycnyr',  NocTaHOBNEHNEM
Mpasutensctea P® oOT 20.07.2021 N 1228 "O6 yTsepxaeHUu Mpaeun paspaboTku U
yTBEPXKAEHNS aAMUHNCTPATUBHBIX pernameHToB MpefocTaBneHna rocyAapCTBeHHbIX ycnyr, O
BHECEHWU U3MEHEHWNIA B HEKOTOPbIE aKTbl MNpaBuTENLCTBA Poccuiickoin degepaLuuv 1 NpU3HaHN
yTPaTUBLUAMW CUMY HEKOTOPBIX aKTOB W OTAENbHbIX MONOXEHUA aKToB MpasuTenscrea
Poccwiickorn ®egepauun’,

MOCTAHOBJIAIO:

i BHecTM B AOMWHWCTPATUBHbBIA pernameHT npefocTaBneHus MyHULMNanbHOM
ycnyru no Bblgaye cnpaski (BbINVCKX) OpraHami MeCTHOTO camoynpasneHus Kopry3uHCKoro
cenbckoro noceneHus —BepxHeyCrnoHCKoro MYHULIMNAansHoro pavioHa, yTBEPXK/AEHHbIN
nocTaHOBNEHMEM MCNONHUTENBHOTO KOMMUTETA Kopry3uHCKoro CernbCKoro nocenexus oT 24
mapTa Ne 8 cneaytowiue N3MeEHEHNA!

i [y 2 B myHkTe 2.7.3. AAMUHACTPATUBHOTO pernamenta undpy «9» 3aMeHWTb Lncpoi
«3».

2. YTBEPONTD ALMUHMCTPATUBHBIN pErnameHT npefocTaBrieHuns MyHULMNansHow
ycnyr no Bblgaye crnpaski (BbINWCKX) OpraHamu MecTHOro camoynpasneHus KopryauHckoro
cernbeKoro noceneHus BepxHeyCcroHCKoro MyHULMNANBHOrO paioHa (Mpunoxerue Ne 1).

3. PaaMecTUTb HacTosillee MoCTaHOBMeHne Ha ochuumanbHoM caiTe BepxHeyCrOHCKOro
MyHULMNansHOro paiioHa ¥ Ha 0ULMATEHOM nopTane npasoBOi uHcopmaumu Pecnybnuku

TaTapcTaH.

[naea
Kopry3uHCKOro CenbCckoro noceneHus
BepxHeyCNOHCKOro MyHULMNaneHoro pa

Pecny6nukv TatapcTaH
[.B.Mnoxos




YTBEpPXKAEH

noctaHoBneHvem VcnosHUTENBEHOTO
komuTeTa Kopry3mHCKOro Cesnbckoro
noceneHus BepxHeyCroHCKOro
MyHULMNAneHOro pavioHa
Pecnybnuku TaTapctaH

oT «23» mapTta 2023 r. Ne ©

AOMWHUCTPATMBHbBIV pernameHT
npeafocTaBneHus MyHULMNanbLHOMW ycryr no Bblgade cripaBku (BBINWCKX) OpraHaMmi MECTHOrO
camoynpasnerus KopryauHcKoro cenbcKoro noceneHna
BepxHeyCnOHCKOro MYy HULMNAnNbHOMo paioHa»

1. O6Lme nonoxeHua
1.1. TpeameT perynupoeaHus agMUHUCTPATVBHOTO perfamenTa

HacTosAlwmii aAMUHUCTPATUBHBIA PerfiaMeHT npenocTaBneHns MyHULMNanbHOU ycnyri
(panee - afMUHUCTPATUBHbIN pernameHT) YycTaHasnuneaet CcTaHgapT #“  nopaAok
npepocTaBneHns MyHuLuMnansHoW  ycrnyr o Bblda4ye CrnpaBku (ebinvicku) (panee -
MyHUUMnanobHas ycnyra).

1.2. KaTeropuw 3asBuTENen

1.2.1. Nuuamu, MMeoWuM nNpaso Ha nony4eHve MyHULMNansHom ycnyri, ABMNSAOTCS
chuaudeckue nuua (nanee — 3afBUTEND).

1.2.2. C 3afiBNeHnem Bnpase obpatuTbCA NpeAcTaBuTesnb aasBUTENs, AENCTBYIOWMIA Ha
OCHOBAHWM [JOKYMEHTa, YAOCTOBEPSIOLIENO ero MonHoMouust (danee — MNpEACTaBUTEND
3asBuTENS).

1.3. Mopsaok HopMMpPOBaHNA O npeaocTaBneHnn MyHULMNanbHOM ycnyru

1.3.1. UHcbopmauus o NOPAAKE npenocTaBneHna MyHULMNanbHOM ychym pasmMellaeTcs:

1) Ha uHdopMaLnoHHBIX cTeHOax, CoOAepKaLux srayalbHyto v TEKCTOBYIO MHpopMaLUO
0 MyHWLMNansHOW ycnyre, pacrofioKeHHbIX B MOMELLSHUAX MHOrOgyHKUMOHaNbHbLIX UEHTPOB
npefocTaBneHuns rocyaapcTBEHHbLIX U MYHVLMNANbHbBIX YCIyT.

2) Ha oduynanbHoM caiTe MyHuMUMNanbHOro panioHa B MHopMaLINOHHO-
TenekoMMYHVKaLIMOHHO! CeTH «MHTEpPHET» (http:waw.verhniv-uslon.tatarstan.ru);

3) Ha [lopTane rocyfapCTBEHHbIX W MyHVLMNaneHbIX yenyr Pecny6nuku TartapcraH
(https:!!usiugi.tatarstan.ru) (nanee — PecnybnukaHckui nopTan);

4) Ha EpuHowm noprane rocyAapCTBEHHbLIX U MyHULMNanbHbIX yenyr (pyHkuuit) (https:/
www.gosuslugi.ru) (aanee — EauHbI nopTan);

5) B rocyaapcTBeHHow MHGOPMALMOHHON cUcTEME «PeecTp rocyAapcTseHHbIX W
MyHUUMNaneHeIX Yycnyr Pecnybnukn TaTtapcraH» (http:/frgu.tatar.ru) (nanee - PeecTp
rocyAapcTBEHHbIX U MyHMLNanbHbIX ycnyr).

1.3.2. KoHcynbTupoBaHue no Bonpocam npeaocTaeneHns MyHULMNANbLHON  yCnyri
ocyLLecTBNAeTCA:



1) B  MHOTOQYHKUMOHANBHBIX LeHTpax MpeaocTaBneHns rocyAapcTBeHHbIX ¥
MyHULMNANbHbIX YCayr npy yeTHOM obpalleHny - IMHHO UK Mo TenedoHy,

2)B MHTepaKTuBHOW PopmMe Pecny6nvikaHckoro noprana,
3) B icnonHnTensHoM komuTeTe Kopry3uHCKOro cesibekoro nocenenus (nanee — OpaaH):
npy ycTHOM oBpatlieHiin - NIUHHO unu no TenedoHy;

npy NUcbMEHHOM (B TOM 4ucne B dopMe 3NEKTPOHHOTO fokymeHTa) obpalleHuy — Ha
BymarkHOM HocuTene no fouTe, B BNEKTPOHHOM hopme Mo 3MEeKTPOHHOW MOoYTE.

1.3.3. UHdopmauusa Ha EanHoM nopTane, PecrnybrnukaHckom noprane o nopsiake u
cpokax npeaocTaBneHna MyHWLMNanbHoM ycnyru Ha OCHOBaHWM CBEeAEHWI, coaepxallmnxca B
PeecTpe rocy4apCTeeHHbIX 1 MyHULANAnbHLIX YCIyT, npeaocTaBnsaeTcs sasBuTento becnnatHo.

[OocTyn K uHpopmauumn o cpokax U nopsgke npeaocTaBeHns MYHULMManbHON ycryru
ocyLecTBnAeTCA Gea BbINOMHEHNSA 3afBUTENEM kakux-nubo TpebosaHui, B TOM yucne bes
UCNonb30BaHUs NPoOrpamMmmMHoro oBecnedeHns, ycTaHoBKa KOTOpOro Ha TexHu4eckue cpencrtea
sasBuTENs TpebyeT 3aknoHeHns ANLEH3NOHHOTO UTU UHOTO cornalueHus ¢ npasoobnagarenem
nporpaMmMHoro ofecnedenvs, npeaycMmaTpuBatoLLero B3aUMaHWe nnaTbl, perucTpauuio unu
aBTOpU3aLMio 3asBuTens Ui npenocTasneHne UM nepcoHanbHbIX AaHHbIX.

1.3.4. Mpu obpawernn 3asBUTENA AMYHO Wnu no TenedoHy B COOTBETCTBUWN C
nocTynUBLLIMM obpalleHneM npegocTasnseTcs MHPopMauns:

1) o MecTe HaxOXAEHWS MHOrodyHKLMOHanbHOro  LeHTpa npegocTaBneHus
roCyAapCTBEHHBIX 1 MyHULMNAMBHBIX ycnyr, OpraHa (aApec, rpacuk paboThl, CnpaBo4HbIe

TenedoHsbl);

2) O nopsake npefocTaBneHus MyHULMNanbHOW yeryru, o criocobax 1 cpokax nopaaqu
3asBNEHUN;

3) o kaTeropusx rpaxpaax, KOTOpbIM NPEeAoCcTaBNAETCA MyHWUMnaneHas ycnyra, o
HOpMaTVBHbIX NPaBOBbIX aKTax, perynvpyoLmx sonpockl npefocTaBneHna MyHULMNanbHOM
ycnyru;

4) o nepevHe [LOKYyMEHTOB, HeOBXoAUMBbIX AnA  PpacCMOTPEeHWA 3afBneHnsa O
npeaocTaBneHun MyHULMNanbHoW yenyru, o cpokax npuema u perucTpaLmmn 3anBreHns;

5) o xone npepocrasneHns MyHmumnaanoﬁ yCcnyru,

6) o MecTe pasMel|eHUA Ha oduuuanbHOM caiiTe WHcpopmauuu no Bonpocam
npefocTaBneHns MyHMLMNanbHON yenyru,

7) o nopsAake oBanoBaHus AefcTBUiA Niv BeanencTBus JOMMKHOCTHBIX nuu, Opraxa.

Mo nucbMeHHoMy 0OpaLLeHUIo COTPYAHMUKM OTAENA, OTBETCTBEHHOrO 3@ NPeAocTaBneHne
MyHULMMANBHON yeyr, noapobHo B nUCbMEHHOW opme pasbACHAT 3asBuUTENio NOpAAoK
npefocTaBneHns MyHULUNANbHON -yCryri 1 BOMpOCHI, YKasaHHblE B HacTodAleM MyHKTe
afMUHUCTPATUBHOTO pernamexTa, W B TEHEHUE Tpex pabounx [Hel co AHA perucTpaunu
oBpalleHus HanpaensaoT oteeT 3asBuTento. OTBETHl AAKOTCA HA a3blke obpalieHus. B cnydae
HEBO3MOXHOCTW AaTb OTBET Ha A3bIKE oBpalleHus Ucnonb3yloTes rocyfiapcTBeHHbIe A3bIKU
Pecnybnukn TatapcTaH.

1.3.5. WHdopmauus no ponpocaM MpeaocTaBneHuns MyHULUMNAnNbHOW  YCnyru
pa3smellaeTca Ha odhmuuansHom caiiTe MyHMLUNanbHOMo palioHa W Ha nHpopMaUNOHHbBIX
cTeHAax B NOMeLeHUAX OpraHa ans paboTsl C 3aABUTENAMU.

WHdopmauus Ha rocyiapCTBEHHbIX A3bIKaX Pecny6nukn TaTapcrah, pasmellaemvas Ha
WHOPMALIMOHHBIX ~ CTEHAAX M Ha oduumanbHOM caiiTe MyHuUMnanbLHoro pavioHa B
mHcpopMaumoHHo-TeneKommyHMKaumHHom cet «WHTepHeT», BKMOYaeT ceegeHuna O



MyHmu,wnaanoﬁ ycnyre, coaepxativecs B nyHkrax 2.1, 2.3, 2.4, 2.8, 2.7, 2.9 210,211,561
aAMUHUCTPATUBHOTO  pernameHTa, vHdopmauyuo 0  MecTe HaxoXOoeHus, CnpaBo4YHbIX
TenedoHax, BpeMeHu pabotel Opraka, o rpacdumke npuema 3asBEHUA Ha npeaocTaBneHne
MyHULMMANbHON YCIyTy.

1.4. HopmaTuBHble NPaBoBbIe aKThbl, perynupytowime npepocrasneHne
MyHULMNaNbHON yCryr

1.4.1. NepeuyeHb HOPMATWBHBIX npaBOBbIX AKTOB, perynupyroLux npefocTaBneHue
MyHULMNANbHON Yy (c ykasaHuem peKkBu3nToB HOPMaTMBEHLIX NPABOBbIX aKTOB U MCTOYHMKOB
ux oduumanbHoroe onybnukoBaxwsi), pPasMeLLeH wa EguHom noprane, B Peectpe
rocyAapCTBEHHbIX 1 MYHULMNanbHbIX YCIyr, Ha otbuumanbHom cainTe MyHULMMankHOro paioHa
B wHcpopMaumHHo-TenexoMmwaKauMOHHoﬁ ceT «VIHTEepHET.

1.4.2. TekcT agMUHUCTPATUBHOIO pernameHTa B peicTeyloLlei peaakuuu NoANEXUT
pasmelleHuto Ha EANHOM noprane, B PeecTpe rocy4apCTBEHHbIX U MyHULMNanbHbIX yCnyr, Ha
othmymanbHOM caiiTe MyHWUMNanbHOro paiioHa B MHcpopMau,moHHo—TeneKommymeau,mHHoﬁ
ceT «VIHTEpPHETY.

1.5. TepMuHbl, NCNOb3yeMble B aJMWHUCTPATUBHOM pernameHTe, n ux onpeaeneHus

15.1. B agMUHACTPATUBHOM pernameHTe UCMONb3YIOTCA Crieflylolie TepMuHbl 1
ornpeAeneHus:

ypaneHHoe pabouyee MecCTO MHOrOGYHKLMOHANBHOTO  LIEHTPa npeaocTaBneHna
rocyfapcTBEHHbIX U MyHALMNanbHelx yenyr = TeppuTopuanbHoO oBocobneHHoe CTPYKTypHOE
noapasfeneHune (o¢hrc) MHOTO(PYHKUMOHAIBHOTO LieHTpa NpeaocTaBneHuna rocyAapCTBEHHbIX W
MyHULMNanbHbIX YCIyr, cosfaHHoe B ropoAckom (ceribCkom) noceneHnu MyHULMMANbLHOro
paiioHa unv B rOpOACKOM okpyre Pecnybnuku TarapcraH B COOTBETCTBUAN C nyHkTom 34 [Npasnn
opraHvsaumu [eATENbHOCTU MHOTOYHKLMOHaMbHbIX LleHTpoB npefocTaBneHus
rocyAapCTBEHHbIX V1 MyHUUMnanbHeiX YCryr, yTBEPKAEHHBIX noctaHosrnennem paenTenbCTsa
Poccuiickon Pepepauun OT 22 pekabps 2012 r. Ne 1376 «OO6 yTtBEpXAEHUA Mpasun
opraHusauum neaTenbHOCTH MHorodyHKUWOHANBHbBIX LLeHTpoB npegocTaeneHns
rocydapcTBeHHbIX 1 MyHULMNanbHBIX YCIyr»;

TexHuyeckaa owwubka - owubka (onucka, —onevatka, rpammariyeckas Ui
apudmeTneckasn owmbka 1160 noaobHas owmbka), AoMyLUEHHas OpraHom, npenocTaenaoLmum
MyHULMNaneHyto yenyry, v npuBEALLasi K HEeCOOTBETCTBUIO cBEAEHWIA, BHECEHHbBIX B [OKYMEHT
(pesynbTat MyHULMNAnbHOM ycnyru), CBeAeHnAm B [OKyMeHTax, Ha OCHOBaHWM KOTOpbIX
BHOCMNVCb CBEEHWS,

EpquHas  cucTema uaeHTudukaumm - W ayTeHTUduKauu - B WHhpacTpyKTypPe,
obecneyunBaroLLEn VIHCbOpMaiJ.U'IOHHO-TeXHOJ'IOI'W-IeCKDe B3aUMopeicTBNe UH(POPMALIMOHHBIX
cucTeM, ucnonb3yembiX Ans npefocTasrneHns rocyAapcTBeHHbIX U MyHULMNanbHbIX YCnyr B
SMEKTPOHHON dopme (nanee — ECUA) — thenepanbHas rocyfapcTBeHHas nHopmaLoHHas
cuctema, obecnevunsaiouian caHKumonpoeaHHbm [OCTYyn Yy4acTHUKOB uHchopMaLoHHOTO
B3auMopeicTeus B CUCTEME uoeHTudKnkauun - v ayTeHTuukaumm K UHpopmaunu,
copepxalwenca B rocy4apCTBEHHbBIX MHEOPMALIVOHHBIX CUCTEMAX U MHBIX MHOPMaLMOHHBIX
cucTemax;

Mol - FocyaapcTeeHHoe BloKETHOE ydpeXaeHne «MHOrOYHKLMOHANbHBIA LIEHTP
npepocTaBneHns rocy[apCTBEHHbIX U MyHULMNanbHLIX ycnyr B Pecnybnuke Tatapcran,



AUC MdL| - ABToMaTU3npoBaHHas nHopMaLUMoHHas cucTema MHOrodYHKUMOHANBHbIX
LEHTPOB NpefocTaBneHns rocyapCTBEHHbBIX U MyHULMNAnbHbIX YCyr Pecny6nuku TarapcTaH.

1.52. B aaMWHUCTPAaTUBHOM pernameHTe MOA 3asBReHnemM 0o npenocTaBneHnn
MyHWLMNAnsHOM  yCryru (nanee - sasBreHue) noHuMaeTcst 3anpoc O npegocTas/ieHum
MyHULuUnan bHOW ycnyru, nogax Hblil B COOTBETCTBUM C MYHKTOM 3 craThy 2 PefepanbHOro 3akoHa
oT 27 wions 2010 roga Ne 210-03 «O6 opraHusauuu npepocTaBneHns rocyaapcTBeHHbIX W
MyHVULMNANbHbIX yCIyr» (nanee — depepanbHbiil 3aKOH Ne 210-®3).

2. CtaHgapT npefocTaBnenrns MyHULMNanbHOW yCryru
2.1. HanmeHoBaHue MyHULMNAnbHOM yenyru

Bolgada cnpasku (BLINUCKHA).

2.2. HauveHoBaHne CMONHUTENBHO-PacnopaAnTENBHOro oprara MeCTHOro camoynpasneHus,
HenoCpeCTBEHHO NPEAOCTaBNAOLIETO MyHULMNAnNBHYI0 YCnyry-

VicrionHuTensHblii  komuTeT  Kopry3uHCKOro cenbckoro nocenexusi  BepxHeyCroHCKoro
MyHULMNansHoro paiioHa Pecnybnuku TaTapcTaH.

B cny4ae genervpoeaHus NONHOMOYUI MO NMPEeAoCTaBNeHNo MyHULMNAnbHOW yCnyri
yKasblBalOTCA OpraH MEecTHOro caMmoyrnpaBrieHns 1 opraHusauns, WCMoNHAKLWasa NoJHOMOYUA
opraHa.

2 3. OnncaHue pesynbTaTta npeaocTaBneHns MyHULMNansHo ycryru
2.3.1. PesynsTaTom npefocTaBneHns MYHULMNANbHOM yCrnyry ABNASTCA.

1) cnpaeka (BbinUCKa) (MPUNOXEHUe Ne 1 K HacTosAwemy aAMUHNCTPaTUBHOMY

pernameHTy);
2) pelleHue o6 oTkase B npefocTaBeHnu MyHULMNansHOW ycnyru (npunoxeHue Ne 2 K

HacToALEeMy adMUHUCTPaTUBHOMY pernameHTy);

3) peleHne ob oTkase B npueme AOKYMEHTOB, HeoBXoAUMbIX ANs NpefocTaBneHna
MyHULMNanbHoA ycnyru (npunoxenue Ne 3 K HacTosWeMYy aAMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynsTaT npefocTaBneHns MYHULMNanbHOW yCITyru HanpaenseTca 3asBUTENIO B
dopme  3NEKTPOHHOO OOKyMEeHTa,  MOAMUCAHHOTO yCUIEHHOM KkBanuuLMpoBaHHON
3NeKTPOHHOW NOANUCHIO yMonHOMOYEHHOr0 [OMKHOCTHOro fuua Oprana (nubo OpraHa), B
cooTeeTcTBuM ¢ DeaepanbHbiM sakoHom ot 6 anpens 2011 roaa Ne 63-03 «O6 3neKTPOHHOM
noanucw» (panee — depepanbHbIA 3aKOH Ne 683-®3) B Nn4Hblil kaBuneTr EanHoro noprana. B
cnyyae HanpasreHuA 3asBneHusl nocpeacTBoM PecnybnukaHckoro noprana pesynsTaTt
npefocTaBneHuns MyHULMNansHoN  ycnyrm HanpasnsieTcA Tak e B NUYHBIA  KaBWHET
PecnybnukaHckoro noprana.

233, Mo Bbibopy 3assurens pesynerar npefocTaBneHns MyHMLMNANbHOR YCIyri
poigaetca B OpraHe wnn B MLl B dopme 3sksemnnapa 3MEKTPOHHOro  AOKYMEHTA,
pacredyaTaHHoro Ha ByMaXKHOM HOCUTENE, 3aBEPEHHOr0 NeyaThio U NOANNCHIO COOTBETCTBEHHO
ynonHOMOYEeHHOro [OSHKHOCTHOrO nuua OpraHa unv paboTHukKa ML,

9.3.4. 3asBuTESNb BNPaBe nony4uThb peaynbTaT NpeaocTaBneHna MyHULMNanbHON yCryrit
B chopMe 3NEeKTPOHHOTO [lOKyMeHTa B TEYeHne CpoKa AencTBusA pesynbrarta npepocTaBneHus
MyHULMNAnbHOA yCryryt.



2.4. Cpok npeaocTaBneHus MyHULMNANbLHOM ycnyru, B TOM YMCNE C y4eTOM HeoOXO0AMMOCTH
oBpalleHVs B opraHn3aliv, yyacTeyioLmne B npegocTaBneHnn MyHULMManbHON ycnyru, CpoK
NPWOCTaHOBNEHUS npegocTaseHns MyHULWMNANbHON ycryri B cry4ae, €Cn BO3MOXHOCTb
pUOCTAHOBNEHNA NpeAyCcMoTpeHa 3aKoHoOaTenbCTBOM Poccuiickoit egepauuu, CpeK
BblAauu (HanpasneHus) AOKYMEHTOB, SBMSIOLLMXCA pesynbTaToM npefocTaBneHns
MyHULMNanbHOR yeryru

2.4.1. MyHuumnansHasa ycnyra npeaocTaBnseTcs B Te4eHue Tpex pabounx [Hen.

2.42. TlpuoctaHoBrexne CpoKa npeaocTaBneHus MyHULMnanbHOW  ycnyru  HE
npeaycMOTPeHO.

2.4.3. Hanpasnenue AOKYMEHTA, ABMAKLWEerocs pesynbTaTtoMm npepocTaBneHus
MyHULMNansHon ycnyrm B dopme neKTPOHHOro AOKYMEHTA, 3asBMTENI0 OCYyLUecTBnseTcs B
aeHb 0hopMneHus U perucTpauu pesynbTaTta npefocTasneHna MYHMUUMMANLHON YCIyTy.

2 5. VcuepnbiBatoluii nepeyeHb [LOKyMEHTOB, He0DX0AUMBIX B COOTBETCTBUN C
3aKoHOAaTeNbHbIMU UK NHBIMI HOPMATMBHbLIMM NPaBOBbLIMY aKTaMu AN NpefocTaenexHuns
MyHULMNaNbHOK yenyri, @ TaKke yenyr, KoTopble ABNATCA HeoBxoauMbIMK 1 oba3aTentcHbIMA
ANs NpefocTaBneHns MyH! UUnanbHbIX YCyr, NoAnexatlmx npefcTaBneHuio 3asgBUTeNeM,
cnocoBbl NX NMONyYeHns 3asnBuTenem, B TOM unche B 3reKTPoHHOM hopme, NOPAACK UX
npeacTaBnexHus

2.5.1. Ina nony4eHus MyHmumnaanolﬁ ycnyru 3assBuTenb npegctaBnseT cneaytoline
OOKYMEHTbI.

1) [[OKYMEHT, ypocToBepsalwmniA  NMHHOCTE (e Tpebyetcs B Crydae obpaluenus
nocpefcTBOM PecnybnukaHcKoro noprana);

2) QOKYMEHT, y,uocmsepmow.mﬁ MOMHOMOuYMS! MPEACTaBUTENA 3aABUTENS,

3) sasBneHue:

B hopMe AOKYMEHTa Ha GymaxHom HocuTene (MpUMoXeHne Ne 4 Kk HacTosLemy
afMUHUCTpaTUBHOMY pernameHTy);

B 3neKTpoHHOW opme (sanonHAeTcs MOCpPEeACTEOM BHECEHWs COOTBETCTBYIOLLMX
cBefeHuii B 3NEKTPOHHYKO dopMy 3asiBneHust), NOANUCaHHOE B cooTBeTCTBUM C TpeboBaHnAMU
nyHkra  2.5.3 aAMUHNCTPATUBHOTO  PernamerTa, npu obpalleHuu  NOCPeACTBOM
Pecny6nmkaHckoro noprana,

4) B cny4ae, ecnv ans npegocTaBneHus MyHWLMNanbHOM ycrnyrm Heobxoauma obpaboTka
nepcoHanbHbIX AaHHbIX nuua, HE qBnslOUlerocs 3aseuTenem, wu ecnv B COOTBETCTBUMU C
cepepanbHbiM 3aKOHOM oBpaboTka Takux nepcoHanbHeIX [aHHbIX MOXET OCYLIeCTBAATLCA C
cornacus ykasaHHoro nuua, npu obpallieHunm 3a nosyYeHnem MyHiuUA nanbHoW ycnyru 3aasutens
[OMONHUTENBHO — NPeAcTaBnAeT [OKYMEHTbI, MOATBEPXAAILME nony4yeHue cornacus
yKa3aHHOro nuua unu ero 3aKOHHOro npeacrasuTensa Ha 06paboTKy MepcoHarnbHbIX AAHHBIX
yKka3zaHHoro nuua. [lokyMeHTbl, NOATBEPXAAWNE nonyyeHue cornacus, MoryT BbITb
npefcTasneHbl B TOM 4ucne B dhopMe 3MeKTPOHHOro AOKyMEHTa,

5) B cnyyae, ecnu 06513aHHOCTb XpaHeHus [OMOBOIA KHury Ao 31 12.2017 sosnaranacb Ha
cODCTBEHHMKOB XWMbIX nomeLLeHwit, 3asBUTENEM npeAcTaBnaeTcs AOMOBas KHWa,



B) npaBoycTaHaBnnBaloLne [IOKYMEHTbI Ha UHOVBWAYanbHbIA yunoi oom (ecnu npaso
cOBCTBEHHOCTV HE 3aperucTpupoBano B EQuHOM rocyfiapCTBEHHOM peecTpe HEABWKMMOCTU) —
AN BbINUCKA U3 NOX03ANCTBEHHOW KHUTK.

2 5.2. 3asBnexHue u npunaraembie OOKYMEHTbI MOryT BbITb NpeacTaeneHbl (HanpaBneHb)
3agBUTENEM OLHIM U3 creayownx cnocoboB:

1) vepes MOL| Ha GymakHbIx HocuTensax W B BUAE SMNEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYIOLMX TpeboBaHMAM MyHKTa 2 5.3 aAMUHUCTPATUBHOrO periamMerTa,

2) NoCpPeAcTBOM PecnybnukaHckoro noptana B anEeKTpOHHON dhopme;
3) 8 OpraH nNnu4HO 1nw nocpeacTsomM NOUTOBO CBS3N Ha DyMaxHOM HOCUTENE.

3aaeneHue U npwnaraemue JOKYMEHTHI, npw HanpaBneHun nocpencTaom noYTOBOM
cBfA3W, 3aBEPAOTCA B YCTEIHOBJ'IEHHOM nopagKe.

2.5.3. 3asBneHue npw HanpaeneHun NOCPEACTEOM PecnybnukaHckoro noptana
NOANVCHIBAETCS NPOCTOM 3NEeKTPOHHOW MOANVCHI0 3aABATENH.

[Ons nonyYyeHus NpOCTOl BMEeKTPOHHOW MOAMNCH sasBUTENi0 HEoBXOAMMO MPOWTH
npoLeaypy perncTpauni (ayTeHTuchKaumm) 8 ECUA, a Taioke noaTBepanTs y4eTHYIo 3annchb.

SneKTPOHHbIE AOKYMEHTDI (aneKTpoHHbIE 00paskl [OKYMEHTOB), yKkasaHHble B noanyHKTax
2, 4-6 nyHkTa 251 afMWHUCTPATUBHOrO pernameHTa, 3aBepAlOTCH yCUNEHHON
kBanuUUMpPOBaHHON MOAMMCHIO nuL, YNOMTHOMOYEHHbIX Ha cozgaHue W noanvcaHue Taknx
[OKYyMEHTOB, B TOM YuCne HoTapuycamu.

DreKTPOHHbIE  AOKYMEHTDI (aneKTpOHHbIE obpasbl [OKYMEHTOB), npunaraembie K
3asiBNeHuto, B TOM Yucne [LOBEPEHHOCTH, HanpasnsawTcs B BUAS caiinos B hopmarax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mbait.

KauyecTBO NpeAocTaBnaemblX SMEKTPOHHbIX  AOKYMEHTOB (aneKTPOHHbIX obpasos
[LOKyMEHTOB) AOIMKHO MO3BONATL B nonHom obbeme npoynTaTb TEKCT [OKyMeHTa 1 pacnosHarb
PEKBUUTBI AOKYMEHTA.

2.5.4. 3anpeliaeTcA TpeboBaThb OT 3aABUTENS:

1) npeAcTaBneHns LOKYMEHTOB ¥ nHdhopmauun Ui ocyLLecTBneHus AEACTBUNA,
npeAcTaBneHne unv OCyLLECTBNEHNE KOTOPbIX HE npeaycMOTPEHO HOpMaTUBHbIMU NPaBOBbLIMK
aktamy, perynvpyroumMm OTHOLLEHUs, BO3HUKaKOLWiMe B cBsaW C npepfocTaBneHueM
MyHULMNAnbHOMN yenyru;

2) ocyLlecTBNeHNns LEeWCTBUA, B TOM YACHe cornacoBaHuii, HeobxoanMbIX ANA nony4eHusa
MyHULUNANBHOR YCIyrv v ceA3aHHbIX C 0BpalleHueM B NHbIe rocyapcTeeHHbIe opraHsl, opraHbl
MECTHOro camoynpasneHnd, opraHusauum, 3a VCKITIOYEHVEM TOMyYeHns ycnyr v nony4eHus
[OKYMEHTOB 11 UHbopMaLn, npefocTaBnAeMbiX B pesynbTare NpeaocTaBneHus Takux YCnyr,
BKMIOYEHHbIX B MEPEYHN, ykasaHHble B yacTu 1 cratby 9 ®eaepanbHOro zakoHa Ne 210-03
(HeobXoANMbIX Y oBsizaTenbHbLIX YCIyr);

3) npeAcTaBnexHus [OOKYMEHTOB ¥ uHcpopmaLy, oTCyTCTBUE U (wnn) HEeAOCTOBEPHOCTD
KOTOpBIX HE ykasbiBanuck npu nepsoHavanbHOM OTKase B npueme AOKyMEHTOB, Heobx0aUMbIX
ans npeaccTaBneHnA MyHWLMNAnbHON  ycnyrm, nubo B npegocTaBneHny MyHMLNAnsHON
yCryru, 3a UCKITIoYEeHNeM cneayroLwmx cry4aes:



a) uameHeHue TpeBoBaHuii  HOPMATUBHBIX npaBoBblX  aKTOB, KacatoLmxcs
npefoCTaBneHuA MyHULUMNanbHoW ycnyru, nocne nepBoHa4ankHol noaadu 3asBMNEHNA O
npeaocTaBneHum MyHULMNansHO! yenyru;

6) Hanuuue owwvbok B 3afBneHun O npeaocTaBnexnu MyHWLMNansHoi yenyri v
[oKyMeHTax, noAaHHbIX sasBUTENEM nocne NepBoHa4anbHoro oTkaza B npueme AOKYMEHTOB,
HeobxoguMmblX AnA npefocTaBneHns MyHULMNAnEHOR  YCryri, nubo B MNpenocTaBneHnu
MYHULMNANEHO yCnyrt U He BKITIOYEHHBIX B npeacTaBneHHbIA paree KOMMMEKT JOKYMEHTOB,

B) MCTEYeHue cpoka AeiicTBUA [1OKyMEHTOB WNA sameHeHne wHgopmauun nocne
nepBoHaYanbHoro oTkasa B npveme [OKYMEHTOB, HeoBxoaMMbIX AMA NpeAoCTaBneHus
MyHULMNANBHOM yeryr, nubo B NpeaocTaeneHuv MyHVLMNAnbHON yenyr;

r) BbIABNEHWE AOKyMEHTaNnbHO NoATBEPKAEHHOMO (hakTa (MpW3HaKOB) oLIMBoYHOro 1nu
npoTUBONPaBHOro aencTeus (6espeiicTeus) [OMKHOCTHOTO nlia Opraxa, paboTHuka MoL, npn
nepeoHayanbHoM OTKase B npueme AOKYMEHTOB, HeoBXoaMMBIX AN NpeaocTaBneHuns
MyHULMNANBHOM yCIyru, nu6o B NpefocTaBneHnm MyHUL{UNATBHON YCIyTY, 0 HeM B nMcbMEHHOM
BUAE 33 NOANUCHIO PYKOBOANTENH OpraHa npyu nepeoHa4anbHoOM oTkaze B npuemMe JOKYMEHTOB,
HeoBxoauMbIX ANs npefocTasneHuns MyHWLWMNANbHOA yCIyTy, yBeaoMnAeTcs 3asBuTenb, @
TAIOKE NPUHOCATCH N3BUHEHNA 38 [OCTaBMNeHHbIe HeynobcTBa;

4) npefocTaBneHus Ha BymakHoM HocuTene [OKYMEHTOB 1 UHhopmaLui, 3NEeKTPOHHbIE
oBpasbl KOTOPbIX paHee 5Linv 3aBEpeHbl B COOTBETCTBUAM C NyHKTOM 7.2 4acTu 1 craten 16
depnepansHOro 3akoHa Ne 210-d3, 3a ncknioueHnem cryyaes, ecnv HaHeceHue OTMETOK Ha
Takue AOKYMEHTbI nndo MX N3LaTMEe sBNsieTCs HeobXoAUMbIM yCIIoBMEM npefocTaBneHus
rocyaapcTeeHHon  unv MyHULMNansHoW - ycenyru, M WHbIX Cryyaes, YCTaHOBMIEHHbIX
denepantHbiMK 3aKOHAMM.

2 6. WcuepnblBatowni nepeyeHb [OKYyMEHTOB, HeoBX0AUMbIX B COOTBETCTBUM C HOpPMaTUBHBIMN
npasoBbLIMY akTamu Ans npefocTaBneHus MYHULMMANBEHOM YCIyTi, KOTOpble HaxoAATCs B
pacnopsKeHum rocyaapCcTBeHHbIX OpraHos, opraHos MecTHOrOo camoynpasneHus
noaeenoMCTBEHHBIX rocyjapCTBEeHHbIM opraHam uii opraHam MecTHOro camoynpasreHna
opraHusaLuii 1 KoTopble 3asBUTENb BNpaBe NPeACTaBiTb, a TaKke criocobbl UX nony4eHns
3asBUTENSMW, B TOM YUCNE B aneKTpoHHO hopme, MOPSAOK NX npeAcTaBnexHns,
rocy/AapCTBEHHbI opraH, oprat MEeCTHOro camoynpasneHua nubo opraHusauvs, B
pacnopshKEHNN KOTOPbIX HaxOAATCs AaHHbIE AOKYMEHTBI

2 6.1. Mony4aroTca B pamkax MeKBELOMCTBEHHOMO B3a UMOOENCTBUA:

1) BbINMCKa U3 EQvHOro rocyAapCTBEHHOrO peecTpa HEABWKNMOCTH

2)

3) - ®epepanbHan cnyxb6a rocyiapCcTBEHHOM perucTpauuu, kapactpa v kapTorpaguu;
4) ceefieHua O aelicTeylolleM nacnopTte rpakaaHvHa Poccuiickoin depepauin — MBA

Poccuu;
5) ceedeHuaA o HOTapWarnbHoM [AOBEPEHHOCTU — depepanpHan HoTapuanbHas nanarta.

2 6.2. 3afBuUTENL BNpase npefocTaBuThb [OKYMEHTB! (ceepeHust), ykasaHHbIE B noanyHKTe
1 nyukra 2.6.1 aMUHUCTPATUBHOIO pernameHTa, B thopme BNEKTPOHHBLIX [LOKYMEHTOB,
3aBepeHHbIX yCuneHHow KkBaNMULMPOBAHHO NOANNCHIO Ny, yNOoNHOMOYEHHBIX Ha coapaHve u
noAfUCaHKe Taknux AOKYMEHTOB, npu noaave 3aseneHua.

2 6.3. Henpeacrasnexue (HecBoeBpemeHHOe npep.CTaBneHwe) yKasaHHbIMW B NyHKTE
261 anMUHWCTPATWBHOIO pernameHTa opraHamu rocyAapcTBeHHoOM Bnactu, opraHamu



MECTHOrO CamoynpaBrieHns, OpraHn3aLvami [IOKyMEHTOB 1 CBEAEHUA HE MOXET ABNATLCA
OCHOBAHWEM [nA 0TKasa B NpeAocTaBNeHin MyHULMManbHOW yenyrvt.

2.6.4. [omkHocTHoe JMuUo W (unn)  paboTHUK, yKasaHHblX B MNyHKTE 2.6.1
afMUHUCTPATUBHOIO pernamMeHTa  OpraHos W opraHusauud, He npeacTaemBLLNE
(HecBOEBPEMEHHO npencraamamme} 3anpoLleHHble U HaxoZsALMecs B pacrnopshkeHuut NOKYMEHT
UNWU cBefeHus, nognexar a,u.MMHchpaTMBHOﬁ, AMCLMNNUHAPHOW Wi WHOI OTBETCTBEHHOCTYU B
COOTBETCTBUU C 3aKoHo4aTenbCTBOM Poccuiickon Pegepauuu.

2 6.5. 3anpewjaeTcH TpeboBaTb OT sasBUTENs [JOKYMEHTbl CBEAEHUSA, B TOM 4ucne
noaTBEPXAaloLe BHECEHUE agaBUTENEM NNaThl 3@ npefocTaBneHne MyHULMnanbHo# ycryri,
Haxogdaumecs B pacnopsKeHNM rocyfapCTBeHHbIX  OpraHos, opraHoB ~ MECTHOrO
camoynpaeneHus u noAseaoMcTBEeHHbIX rocyAapcTBeHHbIM opraHam unu opraHam MECTHOro
caMoynpaeneHus opraHusauui.

HenpencraBrnexue 3asBUTENEM [OKYMEHTOB, ~COAEePXaLLnX cBefeHunsi, KoTopble
Haxo4sTCA B pacnopsxeHuu rocyaapCcTBeHHbIX OPraHos, opraHos MeCTHOro camoynpasneHus u
noABEAOMCTBEHHBIX rocyAapcTBeHHbIM opraHam i opraHam MeCTHOrO camoynpasrneHvs
opraHusauuii, He FABNASTCA OCHOBaHWeM [Ons OTkasa 3assuTenio B npefccTaBneHnn
MyHULMNANBHOMR yeryri.

2.0 Mcqepnblaarom.wﬁ nepe4eHb oCHOBaHWiA Ans oTkasa B npueme [L0KYMEHTOB, HeobOxoanMbIX
Ans NpefocTaBneHns MyHmumnaanorﬂ ycnyrv

2 7.1. OcHoBaHuamu AnA oTkasa B npueme [IOKYMEHTOB, HeoBxoaumMbIX  ANA
npefocTaBneHus MyHmumnaanoﬁ ycnyru, SBNAOTCS:

1) npepcTaBneHHbIe sasBUTENEM AOKYMEHTbl COAepXar NOAYUCTKM W ucnpaBnexna
TexkcTa, He 3aBepeHHbie B MOPAAKS, yCTaHOBNEHHOM 3aKoHOAaTeNbCTBOM Poccuiickoi
dbepepaumu;

2) [OKyMEHTHI CoAepkaTt MOBPEXAEHVS, HaNMYMe KOTOpbIX HE no3sonseT B MNOMTHOM
oBbeme Mcronb3oBaTh MHGOpMaUMio U ceeneHus, cofepxailinecs B [IOKyMEHTax AN
npefocTaBneHns MyHVLMNanbHOM ycryru;

3) npepcTaBrieHHbIe [OKYMEHTbI U1 CBEEHNA yTpaTunu cuny Ha MOMEHT obpalleHus 3a
MyHmuwnaanoﬁ ycnyroi  (BOKYMEHT, y,qocmsepmou.mh nonHOMOYWSA NpeAcTaBUuTeNA
3aaBuUTENS, B Cry4ae obpalueHusa 3a npefocTaBneHvnem MyHWALMNAnbHON yCyri yKasaHHbIM
nULIOM);

4) nogava s3asereHus o npegocTasneHum MyHWLMNansHoW ycnyru t [LOKYMEHTOB,
HeoBXOAUMbIX AMNA NpeaocTaBneHns MyHULMMANbHOR  ycnyri, B aneKTpoHHOU ¢hopme C
HapyLUeHNeM yCTaHOBMEHHbIX TpeboBaHui;

5) HEKOpPPEKTHOE sanonHeHue oba3aTenbHbIX noneit B hopMe 3anBMneHus, B TOM yucne B
WHTEPAKTUBHOWN (popme sasiBneHus Ha PecnyBnuKaHCKoM nopTane (HEAOCTOBEPHOE, HEnosHoe,
nubo HenpasuiibHOE 3anonHeHue);

6) npepgcTasneHne HenonHoro  Komnrekra [JOKYMEHTOB, HeobXxoauMbIX  ANA
npefocTaBneHus MyHmumnaanoﬁ ycnyru;

7) sasiBneHue 0 NpeaocTaBnermni ycryri noaaHo B opran rocyAapCTBEHHOI BNacTH, opraH
MECTHOro camoynpasneHus Ui opranusauuio, B MONHOMOHMA KOTOpbIX HE BXOAWT
npefocTaBnexue MyHULMMANEHOR yeryri;



8) HecobnioaeHne yCTAHOBMNEHHbBIX cTaThell 11 deaepansHoro 3akoHa ot 6 anpens 2011
ropa Ne 63-®3 «OB6 aneKTpOHHOW noAnvucKk» yCrIOBWiA NPU3HAHNA LeNCTBUTENBHOCTY yCUNEHHOW
kBanNMMLIMPOBAHHO 3NEKTPOHHOW NOANNCH.

2.7.2. Nepe4eHb OCHOBAHWA Onsa oTkasa B npveme OOKYMEHTOB, HeoBxoaumMbIX ANA
nony4eHns MyHmumnaanoﬁ ycnyru, ABNAETCA ucyepnblBaoLwnm.

2 7.3. Pewenve 06 oTkase B npueme 3asBneHns W [OKYMEHTOB, HeoBXoAMMbIX AN
npenocTaBneHus MyHWULMnanbHol ycnyri, MOKeT OblTb NPUHATO Kak BO BpeMsa npuema
sasBuUTENs, Tak W nocne fnonydyeHus OTBETCTBEHHLIM [OSPKHOCTHBIM  JTULIOM OpraHa
HeobxoauMbIX ANA npefocTaBneHna MyHmunnaanoﬁ ycnyri [OKYMEHTOB (ceepeHwit) ¢
ncnonb3oBaHneM MEXBEAOMCTBEHHOMO UHOPMaLMOHHOTO BaauMOOeNcTBNsl, B CPOK, HE
npeabtmammnﬁ 3 paboumx AHEN CO AHA perucTpaunin 3asBreHuns.

2 7.4, 3anpelaetcd 0TKa3biBaTk B npueme 3asBneHus U MHbIX AOKYMEHTOB,
HeobxoAuMbIX ANA npefocTaBneHns MyHMLMNANBHOW yCnyru, B cryyae ecny 3asBneHne U
[LOKYMEHTbI, HeoBxogumbie ANA npegocTaBneHns MyHWLMNAnLHOW  YCIyry, nogaHbl B
CcOOTBETCTBWM C WHdpopMaumeit o cpokax v nopsake NpeaocTaBneHns MyHULMNANBHOM YCryTy,
onyBnKoBaHHOM Ha EauHom nopTane, PecnybnvkaHckom noprane.

2 8. McuepnbiBaioLuii nepeseHb OoCHOBaHUN AnA npVOCTaHOBNEHUA UK oTKa3a B
npegocTaBneHnn MyHMLMNanbHOW ycnyru

2.8.1. OcHoBaHua Ans NpUOCTAHOBNEHNA npefoCTaBeHNs MyHULMNANEHOW  yenyri
OTCYTCTBYIOT.

2 8.2. OCHOBaHWA 4Ns 0TKa3a B npegocTasneHun MyHmumnaanoﬁ ycnyru:

1) B npeacTaBneHHbIX sagBneHun u (Mnu) AoKymeHTax COOEPXKNTCA HenonHas W (unw)
HeaocToBepHas nHdopmMauns;

2) nocrynneHve oTBeTa Oprada rocy,u.achBeHHOﬁ BrAcTW, opraHa MecTHOro
camoynpagneHus nu6o NOABEAOMCTBEHHOW OpraHy rocyAapCTBEHHOW BracTy unu oprady
MECTHOIo camoynpasneHus opraHusauumn Ha MeXBe4OMCTBEHHbIN 3anpoc,
CBVAETENbCTBYOLEro 06 oTCyTCTBUM AOKyMeHTa U (unwn) uHGopmaLK, HeoBxoaumbIX ANnd
npefocTaBneHus MyHWULMnansHol  ycnyr, ecn COOTBETCTBYHOLMA AOKYMEHT He 6Obin
npeACTaBreH 3aaBuTenem no coBCcTBEHHON MHULIMATUBE,

3) oTcyTCTBME cBegeHwiA O perucTpaLuv rpaxaaHnHa Mo  Mecty XUTenocTea
(npeBbliBanms) B pACIOPKEHUA opraHoB MECTHOTO camoynpasneHus.

2.8.3. lMepe4eHb ocHOBaHWiA Ona oTkasa B npefocTaBneHum MyHWLMNansHOW yeryr
SBMAETCA UcHeprbIBaOLLUM.

2.8.4. 3anpeljaeTca 0TkasbiBaTh B npegocrasneHnu MyHWLMNanbHOM ycnyru B cny4ae,
ecnn 3aseriedue O npepocTaBneHnm MyHULMNanbHOW  ycnyr nogaHo B COOTBETCTBAW C
nHbopMaLIMen o Cpokax u nopsake NpeAoCTaBneHus MyHULMNANEHOW YCry Ty, ony6nrKoBaHHO
Ha EguHom nopTarne, PecnyBnvkaHCKoM nopTane.

2.9. MopAnoK, pasmep ! OCHOBaHUA B3UMaHWA rocyAapCTBEHHO! NOWNNHE! WUNY MHOWM Nnarbl,
B3MMaeMoii 3a NpedocTaB/eHne MyHULMNansHOMN ycryri

MyHuuunaneHas ycnyra npepocTaBnseTca Ha He3s03Me34HON OCHOBE.

2 10. MepeyeHb ycnyr, KOTOpbIE qaBnsoTCS HeobxoauMbIMU U obsizaTenbHbIMW ANA
npefocTaBneHus MyHWLMNAnLHOM ycnyru, B TOM yycne cBeagHust 0 AOKYMEHTE (noKyMeHTax),



BblaaBaeMoM (BblaBaeMblx) OpraHM3aLnAMm, yyacTBylOWUMA B npeaocTasneHnm
MyHULMNaneHBIX YCIyr

MpepocTaBnexne HeoBXoAMMBIX ¥ 0bs3aTenbHbIX yCIyr He TpebyeTcs.

2.11. MNopsaaok, pasmep 1 OCHOBaHMA B3UMaHWA nnatel 3a npegocTaeneHne yenyr, KoTOpble
qBRSIIOTCA HEoBXoANMbIMU ¥ oBszaTenbHLIMY ANS NpeaocTasneHna MyHULMNANBHOR yCryri,
gKnioYast MHOPMAaLMIo 0 METOANKE pacuyeTa pasmepa TAKON Nnathbl

MpepocTaBneHne HeobxoAMMBIX U oBsaaTenbHbIX ycnyr He TpebyeTca.

2 12. MakcumarnbHbli CPOK OXMAAHUS B OHepeaw npu noaate sanpoca 0 NpefocTaBneHnu
MyHmuwnaanoDﬁ ycnyru, yenyra, npe,qocTaBnﬂemoﬁ opraHu3auue, yyacTByloLEN B
npefocTaBneHun MYHULMMANBHOM yeryru, U fpu nonyyeHnn pesynsTara npepocTaBneHuns
Takux ycnyr

2.12.1. Bpems oxupaxns npy nogadye 3asaBneHus Ha nonyveHue MyHULMNanbHOW ycryr
- He Gonee 15 MUHYT.

2.12.2. TMpu nony4eHn pesynbTarta npepocTaBneHus MyHuu,mnaanoﬁ ycnyru
MaKcUMManbHbI CPOK OXnaaHna B o4Yepeau He AOMmKeEH npesbiwarb 15 MUHYT.

2.13. Cpok 1 nopspok perueTpaumi zanpoca 3asBuTens o npegocTaBneHnu MyHMLMNAsbHO
ycnyri U ycrnyru, npeaocTaBnAeMon opraHusauven, yuacTsyloLien B npegocTasrieHnun
MyHWLMNAanbHOR yenyru, B TOM UMCHE B 3NEeKTPOHHOM dopme

2.13.1. Mpu nu4HOoM obpalleHnt B M®LL B geHb noaasv 3asBeHUs 3aABUTENIO BbIAAETCH
pacnucka W3 AUC MOL| ¢ perucTpaunoHHbIM HOMEpOM, MOATBEPXAAOWINM, yTo 3asBnNeHue
OTNpaBneHo, faToit noAayy 3asBneHnA.

9.13.2. TMpu HanpasneHuu 3agBneHus nocpeacTsoM, PecnyBnukaHckoro noprana
jagBUTEN B A€Hb nopaqn sasBrneHuss nonyyaet B NWUHHOM xabuHeTe PecnybrnukaHckoro
noptana v no aneKTPOHHOW no4Te yBEAOMIEHNE, noaTeepxaalee, 4To 3asBneHve
oTnpaBneHo, B KOTOPOM yKasblBaroTCA permmpaumHHbm HoMep W AaTa nofauit 3asBneHus.

2 13.3. Mpu nuuHom obpaluernn B OpraH B A€Hb Noaadn 3a5BNeHUst yNonHOMO4EHHbBIM
[OMKHOCTHLIM  NALIOM OpraHa 32sBUTENIO BLIgAeTcs pacnucka W3 ABTOMATU3NPOBAHHON
WHGOPMALIVOHHOR  cUcTEMBI, npepHasHadyeHHon AN oKaszaHus rocyAapcTBeHHbIX 1
MyHULMNanbHbIX yenyr, © perucTpaLmoHHbIM HOMEpOM, AaToi moAa4y 3agBneHust n nepeyvHem
npefcTaBneHHbIX [OKYyMEHTOB.

2.14. TpebosaHus K NoMeLLeHNAM, B KOTOPbIX MPEACCTaBNAETCA MyHMLMnansHas yenyra, K
3any oxupaHus, Mectam Ans 3anofHEeHNA 3anpocoB O npefocTaeneHnu MyHULMNAnNbHOM
ycnyrw, MHEOPMALIMOHHBIM CTEHAAM ¢ o6pa3uamu 1x 3anonHeRna nepe4HeM AOKYMEHTOB,
HeOBXOaNMbIX ANS NPeAoCTaBNeHA KaKAOM MyHULNAIBHOR yCnyri, pa3smeLLeHio 1
0opMIIEHNIO BU3yarbHOWN, TEKCTOBOW U Mynbrmme,umﬁHoﬁ nHcbopmaLuu o NopsAaKe
npefocTaeneHus TaKow yCnyru, B TOM 4ucne K oBecnedeHnio JOCTYNHOCTH ANA UHBanNMAoCB
yKka3aHHbIX 00BEKTOB B cooTBETCTBUM C dhefeparbHbIM 33KOHOAaTENBCTBOM U
3aKOHOAaTENBCTBOM Pecny6nukn TarapctaH o coupManbHoii 3alumTe UHBanuaos

2.14.1. [MpepocTaBnexHne MyHmumnaanoﬁ ycnyrm ocyljecTenaeTcs B 30aHuax W
nomelLeHnsx, 06opyAoBaHHbIX npomaonomapn—uoﬁ cUCTEMOM U CUCTEMON no)apoTyLUeHUA.

MecTta npuema sasgBuUTENnEn obopyayloTCA Heobxogumoi mebensio ANA ochopmeHus
[OKYMEHTOB, nHopMaLOHHBIMA cTeHOamu.



2.14.2. B cooTBeTCTBUMK C 3aKoHO4AaTENBCTBOM Poccuitckoin Pepepalium 0 coumnanbHom
jaluMTe wHBanMaoB B Lensx BecrnpensaTCTBEHHOrO poctyna K MecTy npenocTaBneHuns
MyHmumnanhHoiﬁ ycnyrv obecneunpaeTcd.

1) obecnevneaeTca BecnpenATcTBeHHbI  AOCTYT uHBanugos K MecCTy
npeaocTaBneHus MyHULMNansHoR yenyri (yA0BHbIA BXOA-BBIXOA B noMeLleHnst 1 nepemMeLleHmne
B UX npefenax),

2) BuayanbHas, TekcToBas W MyribTUMEAUAHARA wHopmauma 0  nopsake
npegocTaBneHns MyHULMNANBHOMR yCnyrv pasmellaeTcs B yAo06HbIX ANA 3asBuTENEN MecTax, B
TOM YMCIIE C yYETOM OrpaHueHHbIX BO3MOXHOCTEW UHBANWAOE;

3) conpoBOXAEHWUE WHBaNWAOB, UMELLUX CTOliKMe paccTponcTsa dpyHKLMMN 3pEHUS 1
caMOCTOSTENLHOTO NEPEABIKEHNS, 1 OKa3aHue UM NomMoLiv;

4) BO3MOXHOCTb caMOCTOSTENBHOTO NepeasukeHis no TeppuTopun, Ha KOTOpOMN
pacnonoxXeHbl 0B6BeKTbl coLyanbHON, MHKEHEPHOW W TPaHCTOPTHOM uHdppacTpykTyp, BX0Aa B
Takve 0GBbEKTbI W BbIXOAA v3 HUX, nocagku B TPaHCnopTHoe CPeAcTBO ¥ BbiCAAKN U3 Hero, B TOM
yucre ¢ Ucnonb3oBaHWEM Kpecna-KonsACcKu;

5) Hagnexaiwee pasMeLleHne obopygmoBaHua 1 HocuTenen wHdopmaluu,
HeoBxoaMMbIx Ana obecneyeHns BecrnpensTCTBEHHOro A0CTyNa YHBANWUAOB K ycryram ¢ y4eToM
orpaHuyeHuin ux WN3HEeAeATENbHOCTH,

6) apybnuposaHve HeoBXoOuMMol  Ans  MHBanuaos 3BYKOBOW
uHcbopmaLuu, a Takke Haanucen, 3HaKoB U WHOJ TeKcToBOW W rpacu4ecko
3HaKamu, BbiMONHEHHBIMA penbedHo-ToHEHHBIM wpudTom bpains;

7) ponyck cypaonepesoaduka 1 TudnocypaonepesoaHnKa,

8) ponyck coBakn-NpoBOAHMKA Mpy Hanu-nm OOKYMEHTA, noATeepxaaioLiero ee
cneunansHoe obyderve W BblgaBaemoro no ¢opme u B nopsigke, KoTopble yCTaHOBIEHbI
npuKasom MuHucTepcTBa Tpyaa ¥ coLmanbHon 3aluTbl Poccuiickoit degepauum OT 22.06.2015
Ne 386H «O6 yTBEpXAEHWN chopMbl [LOKYMEHTA, noATBEpPXAAIoLEro cneumansHoe ofy4eHue
coBaku-NpoBOAHMKA, 1 NopAaka ero Bbloa4n».

2.14.3. TpebosaHua B Hactv ofecneyeruns JOCTynHoCTU AnA UHBanNuaoe 06LEKTOB, B
KOTOPbIX OCYLLECTENAETCA npepocTaeneHune MyHULMnansHoi yenyru, 1 CPEeACTB, UCTIONb3YEMbIX
fpy NpeaocTaBneHum MyHWLMNansHO! YCIyTy, koTOpble ykasaHbl B nognyHkrax 1 — 4 nyHkra
2 14.2. agMWHUCTPaTUBHOTO pernameHTa, npUMEeHATCA K ofbekTam U cpeacTsam, BBeAeHHbIM
B aKcnnyarayuio unu npoLLEALIMM MOAEPHU3ALMIO, peKOHCTPYKUMIO nocne 1 wions 2016 roaa.

3puTEnNLHOM

"
1 nHcopmauuu

2 15. MNoka3aTenu AOCTYNHOCTU U kayecTea MyHmumnaanoi& ycrnyru, B TOM Yncne
KONMWN4ECTBO B3aVMOAeicTBUA 3aABUTENA C [OMKHOCTHBLIMU LMK NpY npegocTasneHum
MyHULMNanbHOW ycnyri 1 X NPOACTKUTENBHOCT, BO3MOXHOCTb MONy4eHuA uHdopmaLum o
xone npepocTaBnexuns MyHWLMNAnsHOW YCryr, B TOM YMCIIe C UCTIoNb30BaHNEM
MchopMauMOHHo-KommwaKau.mHHbsx TeXHONOoruni, BO3MOXHOCTb nubo HEBO3MOXHOCTb
nony4yeHua MyHULMNANbHOA YCnyrn B MHOrOCYHKLIMOHANBHOM LIEHTPE npefocTaBneHuns
rocyAapCTBEHHbIX U MyHULMNanbHLIX yenyr (B TOM Yucne B NOJTHOM o6beme), B Nniobom
TeppuTopKansHOM noapasfaeneHun opraHa MCTIONHUTENBHO pacnopaauTensHoro opraHa
MECTHOro camoynpasneHus, no BbIOOpY 3aABUTENS (aKCTeppmopmaanbm NPUHLWAM),
nocpencTeoM 3anpoca o npegocraeneHnn Heckonbkux rocyaapcTBeHHbIX U (unw)
MyHULMNAnbHBIX yenyr B MHOrodyHKLMOHAMBHBIX LEHTPaX npefocTaBneHns rocyapcTBEHHbIX
M MyHULMNanbHbIX ycnyr, npeaycMOTpeHHOro ctaTthei 15.1 PepnepanbHOro aakoHa Ne210-d3
(KOMMNEKCHbIV 3anpoc)

2 15.1. NokasaTensamn A0CTYNHOCTH npefocTaBneHus MyHMLMNanbHON ycryr ABNSAOTCA!

paCNONOXEHHOCTb NOMELLEHIH, B KOTOpOM BefETCs npuem, Bblaata [OKYMEHTOB B 30HE
[0CTYNHOCTY 0BLLIECTBEHHOIO TpaHcnopTa;



Hanu4ne Heobxo4MMOoro KonuyecTea crneyuanucTos, a TaKke l'IDMEIJ.IEHMI:"!, B KOTOPbIX
DCYU.LGCTBHHBTCFI npuem JOKYMEHTOB oT 3agsuTEnei;

Hanuuue ucHepnbiBaoLLen nHdopmauuu o cnocobax, nopsifike v cpokax npegocTaBneHns
MyHULMNanbHO ycnyri Ha UHOPMALIMOHHBIX CTEHAAX, EauHom riopTane, PecnybnukaHCKoM
nopTane, opuLmanbHoM caiiTe MyHULMNanbHOro pawoHa;

oKazaHve nomolun uHsanuham B npeogonexuu 6apbepos, MEeLLAOLLMX NOMyHeHnto nMi
yCryr HapasHe C ApyriMu nuuamu.

2 15.2. NokasaTenamu ka4ecTsa npefoCcTaBneHus MyHUUMNanLHO yeryrm ABNAIOTCH.

1) cobriioaeHne CPOKOB npuema W paccMOTPEHNs AOKYMEHTOB,

2) cobniofeHue cpoka nosny4eHus pesynobrata MyHWULMNAnbHOW YTy Ty,

3) oTcyTcTBME 0OOCHOBAHHBIX anob Ha HapyLlleHus aMVHUCTPATUBHOTO perfiameHTa,
coseplueHHble paboTHAKamMm OpraHa,;

4) Konu4yecTeo B3aMMOAENCTBUA 3asBuUTENA C [OMMKHOCTHBIMW  TMLAMK (bes y4yeTa
KOHCYbTaLMM):

B3aMMOeNcTBUe 3aasuTens C paBoTHukamu Opraxa uim M®Ll npy npegocTasneHum
MYHULMNAnNsHOR yCnyru oCyLLECTBNAETCSH OAWH pas npu npeacTaBneHvy 3anBneHna co BCEMMU
HeoBxoaVMbIMW JOKYyMEHTaMK,

ogvH pas B cnydae HeoBxoaMMoCTU  MOMyHeHWA pesynbrata nNpeAocTaBneHis
MyHULMNAnLHON yCIyri B OpraHe unu ML B hopme ak3eMnnapa 3MEKTPOHHOr0 AOKYMEHTa Ha
BymarHOM HocUTEne.

MpoAOMKUTENBHOCTL OAHOTO B3aMOAECTBYSA 3aaBUTENA C [ODKHOCTHBIMM NALi@Mu Npy
npeLoCTaBeHnM MyHULMNanbHOM YCNyr He npesbilwaeT 15 MUHYT.

3asBuTEns BrpaBe OLUEHUTb KaqecTso npeaocTaBneHuns MyHULMnanobHoi ycnyrm ©
noMolLblo  YCTPOWCTB NOABWKHON pagvoTenedoHHon  cBAMN,  C MCnonbL30BaHWEM
Pecnybnvkarckoro noptana, TepMUHANbHbIX YCTPOWCTB.

2.15.3. WHdopmauust 0 XOAE npeaocTaBneHus MyHULMNAnbHONW Yy MOXeET BbITb
nonyyeHa sassutenem B nuuHOM KabuHeTe Ha EQvHOM noprane, Pecny6nukaHckom noprane, B
OpraHe, MOLL

2.15.4. MNpepocTaenexHne MyHULMNanbHOW ycnyru ocyulecTenseTcs B nobom M®Ll no
BLIBOpY 3asBUTENs HE3aBUCAMO OT MecTa €ero Xwutenscrsa Wi mMecta akTU4ecKoro
NpoXuBaHWA (npebbiBaHms) Ha TEppUTOPUN Pecny6nukv TaTapcraH no aKcTeppuTopManbHoMy
npuHLMnNYy.

MyHuuMnanbHas ycnyra B coctase KOMMIIEKCHOTO 3anpoca He NpefocTaBNASTCs.

2 16. UHble TpeboBaHus, B TOM H1Cne y4uTbIBaOLLNE 0coBeHHOCTY NpefocTaBneHnA
MyHMLMNanbHoR yernyru no aKCTEpPUTOpUAnbHOMY MPUHLUMY (B cny4vae, ecnv MyHULMNanbHas
ycryra npeAocTaBnaeTca no aKcTeppuTOopUanbHomy puHLMNY) 1 0COOEHHOCTH
npefocTaBneHns MyHWLMNAnLHOW ycnyrv B 9MEeKTPOHHON hopme

2.16.1. Mpw npefocTasneHni MyHMumnaanoﬁ ycnyru B 3MEKTPOHHON dopme 3asBUTEb
Brnpase:

1) nomy4uTb WMHGOPMALMIO 0 nopsake W cpokax npefocTaBneHus MyHULMMANbHOM
ycryrv, pa3MeLleHHyro Ha EguHom nopTane, Pecny6rnvkaHckom noprane,

2) nopaTb 3asABfieHue O npepocTaBneHun MyHULMNAnsHON yenyri v UHbIE OOKYMEHTbI,
HeoBxoauMble ANs NpeaocTaBneHus MyHULMNanbHOW ycnyr, B TOM yucne [OKYMEHTbI W



MHdOPMAaLMIO, STEKTPOHHbBIE o6pasbl KOTOpbIX paHee 6bINV 3aBEPEHDI B COOTBETCTBI C MYHKTOM
7 2 yacTu 1 ctaTby 16 GenepanbHOTO sakoHa Ne 210-93, ¢ ucnonb3oBaHNeM PecnybnukaHcKoro
nopTana;

3) nony4uTb cBeAeHnA O XOOE€ BbINONHEHUA 3a8BfEeHU 0 MpeaocTaBneHnn
MyHmu,wnaanoﬁ ycnyru, noaaHHbix B aNeKTpOHHOW hopme;

4) OCyWecCTBUTL OLIEHKY kayecTBa npegocraBneHvs MyHMLMNANbHON yCIy Ty,

5) nony4uTb pesynbTat npefocTaBneHns MyHMUMNansHoOW — ycnym B dbopme
3reKTPOHHOTO JOKYMEHTE,

6) nopatb wanoby Ha peweHue U nencraue (Gea,ueﬁcrsme) OpraHa, a TakKe €ro
AOMKHOCTHBIX ML, MyHMLMNANbHBIX CyKaLuX nocpeAcTBoM Pecnybnvkasckoro noprana,
noptana dheaepanbHoOM rocyaapCTBEHHON NHOPMALIMOHHOW  CUCTEMBI, obecneyusatoLien
npouecc [focyAebHoro (BHecyaebHoro) of>KanoBaHUs peLueHui u AevcTBui (6e3pevicTaus),
coBEpLUEHHbIX NpU npegocTaBneHuu rocyapCTBeHHbIX 1 MyHULMNanbHbIX YCnyr opraHamu,
npeAoCcTaBnAoLMMm rocyaapcTeeHHbIe U MyHULMnanbHbie yernyru, Ux AOSDKHOCTHBIMMW NLAMMW,
rocyapcTBEHHLIMA Y MyHULnaneHeIMu cryxaLiumu.

2.16.2. dopmupoBaHune 3asiBMEHVUs OCYLLIeCcTBNAETCA nocpeacTBoM  3anofiHeHuA
ANEKTPOHHON  (PopMbl sasenenns Ha PecnybnnkaHckom noptane ©0es3 HeobXxoaumMocTH
,u,ononHMTeanoFl nofayu 3asBneHus B KaKoN-nnbo uHon popme.

2.16.3. Mpu hopmmpoBaHAN 3assnenns obecne4nsaeTca.

1) BO3MOXHOCTb KOMMpoBaHUA W coxpaHeHusi 3aABreHns W UHBLIX [JOKYMEHTOB,
HeoBX0AUMbIX ANSA NpeAocTaB/eHNs ycnyru;

2) BO3MOXHOCTb 3arMOMHEHNA HecKoMbKUMK 3aaBUTENsMN OQHOW B3MEKTPOHHOW POpMbI
sasBReHus npv obpalleHun 3a ycnyramu, npegnonaralomm HanpaBneHwe COBMECTHOrO
3agBeHUa HECKONBKUMA 3asBUTENAMMU,

3) BO3MOXHOCTb MNe4aT Ha OGymaHOM HocuTene Konuu aneKTpoHHOW  (PopMbl
3asABNeHUs;

4) coxpaHeHue paHee BBE[EHHbIX B IEKTPOHHYI0 chopmy 3anBneHus 3HaueHui B obow
MOMEHT MO JKenaHui nonb3oBaTens, B TOM uucrne npu BO3HUKHOBEHWUN owwubok BBOAa M
so3Bparte Ans NoBTOPHOMO BEOA 3HAYEHUI B ANEKTPOHHYI0 chopmy 3anBREHUS;

5) 3anonHeHue noneil anekTpoHHo! hopMbl aasBNeHNst 40 Havana BeoAd cBeaeHnn
saasuTenem C ycnons3oBaHnem cBefeHnit, pasmelleHHbiX B ECUA, w cBeaeHniA,
ony6nuKoBaHHbIX  Ha PecrybnukaHckoMm —nopTane, B yacTW, Kacatouencs cBeaeHun,
OTCYTCTBYIOWMX B eVHOW cucTeme uaeHTuduKkaLun n ayTeHTUVKALNWA;

6) BO3MOXHOCTb BEPHYTHCA na nioboit U3 3TanoB 3anoHeHUsA SMEKTPOHHOM (POPMbI
saasneHns 6es noTepy paHee BBEAEHHOW UHOPMaLIUA;

7) BO3MOXHOCTb AOCTYyNa sasBUTENS K paHee nogaHHbIM UM 3as1BNEeHVNAM B TeYEeHWe He
MeHee OfHOro roaa, a Taike 4acTuHHo cchopMUpOBAHHBIM 3asBNeHusM - B Te4eHue He MEHee 3
MecsiLieB.

2.16.4. 3anucb saspuTENEe Ha npuem B MoL (nanee - 3anucb) OCYyLLeCTBIAETCA

nocpeacTsom PecnybrvkaHcKoro noprana, TenedoHa KOHTaKT-LeHTpa MoL.

3aaBuUTENO NPEAOCTaBNAETCH BO3MOXKHOCTb 3anucu Ha niodble cBoBoaHbIE ANA Npuema
naTy v Bpema B npepenax yCTaHOBIMEHHOTO B MHOroyHKLMOHaNbHOM LEHTPE rpadvika npuema.

3anuck Ha OnpeaenerHyro Aarty sakaHuUMBaETCs 3@ CYTKM [0 HAacTynnexus aToM AaThl.

[ins OCYyLeCTBNEeHVS npeaBapuTEnbHOMA - 3anuch nocpepacTeom PecryBnukarckoro
noprtana 3asBuTento HeoBXOAMMO ykasaTb 3arnpalnsaembie cHUCTEMOM AaHHble, B TOM YMCHEe:

chamunuio, UM, oT4YecTBO (NP HaNU4uu);

HoMep TenedoHa;



afpec 3NeKTPOHHON NOHTHI (M0 XenaHu);

senaemyio AaTy 1 Bpems npuema.

B cny4ae HECOOTBETCTBUA CBELEHWA, KOTOpbIE cooBblmn 3asputens  Npw
npeaBapuTenbHON 3anuch, [OKyMEHTaM, NpeAcTaBneHHbM sasBUTENEM MpU NIUYHOM Npreme,
npepBapuTenbHas sanuck aHHyTMpyeTcs.

Mpu OCYyLIECTBNEHUN npeasapuTenbHoi  3anuci sasBuTenio obecneuynBaeTcs
BO3MOXHOCTb pacrneyararb TanoH-noaTeepkaeHve. B cnyyae, ecnu 3asBuTens coobLMT aapec
SNEKTPOHHOM NoYTHI, Ha yKasaHHbli agpec Takke HanpasnAeTCcs MHpopMauna o noATBEPKAEHUM
npeasapuTenbHOM 3an1ch ¢ ykasaHueMm AaTbl, BPEMEHM 1 MecTa npuema.

Mpu ocyLiecTBEHWA npep.sapmeanoﬁ sanucy 3asiBuTenb B 0DsAzaTensHOM nopsiake
UHOPMUPYETCS O TOM, HTO npeaBapuTenbHas 3anuch aHHynupyeTcs B cry4ae ero HesBKK No
ncTeudeHun 15 MUHYT C HasHa4eHHOro BpEMEH npuema.

3agBMTENDb B N0B0E Bpems Bnpase oTKasaTtbcsa OT npe,usapMTeanoﬁ 3anucu.

3anpeluaeTcs tpeboBaTb OT 33ABUTENA coBeplueHns  UHbBIX pencTenin, Kpome
NpOXOXAEHNA uaeHTudukaumm 1 ayTeHTuukayun B COOTBETCTBUM C HOPMaTUBHBIMA
npaBoBbIMY aKTaMK Poccviickoi Geaepauium, ykasaHus Lienu npuema, a Takxe npepocTaBieHns
ceeaeHui, HeobxoauMbIX ana pacqeta ANUTENBHOCTA BPEMEHHOrO UHTEepBana, KOTOpbIN
HeoBxoaumo 3abpoHNpoBaTh ANd npuema.

3. CocTas, NOCneAoBaTensHOCTL 1 CPOKN BLINOMHEHNSA aAMUHICTPATUBHBIX NPOLEAYP,
TpeBoBaHua Kk NopAAKY WX BbINOSHEHUS, B TOM YuCne 0COBEHHOCTH BbINONHEHNA
agMUHUCTPATMBHBIX NPOLSAYP B 3MEKTPOHHO hopMe, a TaKKe 0coB6eHHOCTY BbINOMHEHNS
aAMUHUCTPATUBHBIX MPOLIEAYP B MHOrOyHKLMOHABHBIX LEHTPaxX

3.1. OnucaHne nocrneaoBaTenbHOCTH [encTBAN NpU npegocTaBneHuu
MyHWULMNansHOM yoryr

3.1.1. MpepocrasnexHne MyHULMNanbHON  ycenym pkrioyaeT B ceba cnedytoline
aAMUHWUCTPaTMBHbIE NPOLEAYPLI:

1) KOHCYNbTUPOBAHNE 3aABUTENSA,
2) NpUHATME U PACCMOTPEHNE KoMnnekra AOKyMEHTOB, npeAcTaBeHHbIX 3asBUTENEM,

3) HanpaBneHue ME)XBEAOMCTBEHHbIX ~ 3anpocos B opraHel, ydacrsylowne B
npenocTaBneHnm MyHULMNAnEHOR yCIyTw;

4) noaroToBka pesyrbrara MyHULMNanbHOW yenyra,
5) Bblaada (HanpaBneHue) 3afBnTento pesynbTaTa MyHULMNANbHON yenyrm,
B8) ucnpaenexue TEXHUYECKMX OLLMOOK.

3.2. OkasaHue KOHCYSbTaLMiA 3aABUTENIO

3.2.1. OcHoBaHvueMm Havana BbINOMHEHUA ap.MMHMCTpaTMBHOF! npouenypbl ABNAETCA
obpalleHue 3asBuTens no Bonpocam, cBsa3aHHbIM C npefocTaBneHnem MyHULMnansHo? yenyrm.

[ofKHOCTHbBIM NULOM (paBOTHUKOM), OTBETCTBEHHbIM 3a BbINOMNHEHNE
aAMUHUCTPATUBHON npoueaypb!, IBNAETCA:

npu obpallieHun 3afBuTens B MOLL — paBoTHUK ML,



npu obpalleHus 3asBuTeEns B Oprai — CekpeTapb /ACriOfHUTENBHOMO  KoMUTETa
KOpry3MHCKOTO Cenbekoro noceneHns

3.2.2. 3asBuTenb Brpase obpaTuTbCH 3@ KOHCynbTauued © nopspke U cpokax
npefocTaBneHus MyHULMNansHOW yCryri B M®LL n4HO U No TenedoHy U ANEeKTPOHHOW MOYTE.

PaBoTHnk M®L| KoHCYNnbTUPYET sasBUTENs, B TOM u4wucne no cocTapy, ¢opme
npeacTaBnAeMon [OKyMEHTaLuu 1 Apyrim sonpocam Ans nony4exna MyHULMNanbHo yenyru.

ZaaBuTENDb MOXET NOJy4nTh MHbopMaLMio 0 NopsaAke npefocTasneHns MyHULMNansHOWM
ycnyrv Ha ouuuanbHOM cainte ML http://mfc16.tatarstan.ru.

AQMUHUCTPATUBHbIE NPOLEAYPSI, yCTaHaBMMBaEMble HAaCTOALMM MyHKTOM, BbIMONHAIOTCA
B AeHb 0bpalleHns 3asBUTENA.

PeaynbTatamit BbINOMHEHUA a[IMUHUCTPaTUBHBIX NpoLEeAyp gBMSIOTCA: KOHCYyNbTauus no
coctasy, dopme npencTaBnsemMoi AokymeHTauum ApyruM Bonmpocam, HeobxoAUMbIM AMA
noMyYeHUs MyHULMNaneHOR yenyri.

3.2.3. 3asBuUTens Bripase obpaTUTLCH B OpraH no TenedoHy ¢ 3neKTPOHHOW Mo4Te, a
TalKe NOMyuYNUTb KOHCYNbTauUio Ha PecrnyBrnukaHckoM noptane, caiite OpraHa o nopsake W
cpokax MpeaocTaBneHns MyHULMNANBHONW  YCNyrn, B ToM uucne no cocTasy, dopme
npeacTaBnseMoi A0KyMEeHTaUnm W gpyrviM BOMPOCAM AfiA MonyH4eHNs MYHULMNanbHO yCryru.

[OMKHOCTHOE NULO, OTBETCTBEHHOE 32 KOHCYNbTUPOBaHUE nHchopMupyeT 3asBuTens B
cooTBeTcTBUM ¢ TpebosaHuaMy NyHKTa 1.3.4 aAMUHUCTPATUBHOIC pernamenTa.

AQMUHUCTPaTUBHbBIE Npoueaypbl, yCTaHaBnmeaeMsle HaCToALLUM MyHKTOM, BbINOMHAOTCA
B TeyeHue Tpex pabounx [Hel co AHA MOCTYNeHUs obpalleHus.

PeaynbTaTamit BbINOMHEHNA afMWHACTpaTUBHbBIX NPOLIEAYP ABMSIOTCS: KOHCYnbTaumun no
cocrasy, dopme npeacTaBnsiemMoit AOKyMEHTauuu U ApYyrMm Bomnpocam, HeobxoaMMbIM ANA
nony4YeHus MyHULMNANbHOW YCNyTU.

3.3. MpuHATHUE N paccMOTPEeHUE KomMnnexkTa AOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENEM

3.3.1. Mpuem JOKyMEHTOB AlA npeaocTaBneHns MyHULMNANbHOMN yCryrvt Hepes MoLl nnu
yaaneHHoe pabouee MecTo M®LL.

3.31.1. 3assutenb (npeAcraBuTesb sassuTensa) obpawaercsi B M®L| ¢ sanpocoM O
npenocTaBneHnu MyHUUMNanbHoOW yenyri v npeAcTaBnaeT AOKYMEHTb! B cooTBeTCTBUM C
MNyHKTOM 2.5 aAMWUHUCTPATUBHOrO pernameHTa.

3.3.1.2. PabotHuk MOL, BeayLmin npuem 3asBeHU
onpepenseT npeavet obpalleHns;

yaocToBepsieT NM4HOCTb 3aaBUTENS,;

NpOBOAUT NPOBEPKY NONHOMOUMIA N1La, NoJatoLero AoKyMEeHTL,

NPOBOANT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHuAM, ykasaHHeIM B nyHkTe 2.5
aMVHUCTPATVBHOIO pernamerTa,

3anoNHAET ANESKTPOHHYO copmy 3asBNeHUs B ANC MOLL;



npu NpeaocTaBneHuu [IOKyMEHTOB, YKa3aHHbIX B MYHKTE 2.5 agMUHUCTPaTUBHOTO
pernamerTa Ha OymaxHOM LocuTene, OCYyLIeCTBNAeT CkaHMpoBaHue npeacTaBneHHbIX
[OKYMEHTOB;

pacnevaTbiBaeT 3anBneHne n3 AUC MoLL;
nepefaeT 3afBUTENIO HA NpoBEPKY ¥ NOANUCAHNE;
nocne nognucaxua ckaHupyeT noanvcaHHoe 3asBreHne B AUNC MOLL;

sarpyxaeTt B ANC M®LL goKyMeHTBI, npeacTasneHHble B anekTpoHHon copme Unw
3NeKTpOoHHbIe 0Opasbl OTCKaHVpPOBaHHbLIX AOKYMEHTOB, dopMUpyeT 3MIEKTPOHHOE ABTO,

po3BpawiaeT noanucaHHoe 3aseneHue u opurnHarnbl ByMarKHbIX JOKYMEHTOB;
BblOAET 3a8BUTENIO PacnucKy B npuemMe [OKYMEHTOB.

AQMUHUCTPATUBHBIE MPOLEAYPSI, ycTaHasnveaemble HACTOSLLMM MyHKTOM, BbINOSTHAOTCH
B AeHb obpalleHna 3asBuTens.

PBSYHbTaTBMH BbINoNHeHUA a,ﬂ,MMHMCTpaTMBHbIX npouenyp aBMAlTCA: TOTOBOE K
oTrnpaske 3asBnexHne u naket JOKYMEHTOB.

3.3.1.3. PaboTHMK M®L| HanpaBnaAeT NakeT LOKYMEHTOB, NPUHATBIX ot 3aasuTtena B OpraH
B 3MeKTpoHHO dopme (B cocTaBse NakeTos 3NEKTPOHHBIX nen) B Te4eHne o0fHOro pabouyero AHA
co gHs obpalueHs 3asBuUTens B CTPYKTypHOE NoApasfaeneHne M®LL.

PesynbTaTamy BbIMOMHEHNS aAMUHUCTPATMBHBIX MPOLEAYP aBnstoTca: 3asBneHne "
nakeT LOKYMEHTOB (3neKTPOHHOE feno), HanpaeneHHble B OpraH, NOCpeAcTBOM cucTeMbl
3MEeKTPOHHOro B3alMOAENCTBNA.

3.3.2. Mpnem AOKyMEHTOB ANA npefocTaBneHuns MyHULMNANbHOW yenyrin B 3NEeKTPOHHOW
cpopme Hepes PecnyBnukaHckuin nopTast.

33.2.1. 3amsuTens ANs noAadn 3afBnNEHNA B aNEKTPOHHOW opme BbINONHAET
cnegyrouwue OenCTBNA:

BbLINONHAET aBTOPU3aLIMIO;
OTKpbIBaET OpMY 3NEKTPOHHOTO 3asBNEHNS,;

3anonHaeT opMy dNeKTPOHHOTO sasEreHusi, BKIIOHAoLLYIo CBEASHNA, Heobxoaumble 1
oBa3aTenbHble Ans npeaocTasnequs MyHMLMNansHOM YCIyrv;

npukpennaeT AOKYMEHTbI B 3neKTpoHHoA dhopme U 3neKTpoHHbIE 0Dpasbl [LOKYMEHTOB
k chopme 3MeKTPOHHOTO 3anBneHus (Npu HeoBxoAUMOCTH);

noaTeepxaaeT  akT O3HaKoMneHuss u cormacus  C yCrioBusiMi - ¥ NOPSAKOM
npefoCTaBnerns MyHALMnaneHoW  ycnyrd B 3NeKTPOHHOW  hopme (ycTaHaBnueaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacui & dhopme 3NeKTPOHHOTO 3asBneHns);

noaTeepXaAaeT [OCTOBEPHOCTb COO0DLLEHHBIX cBefeHnit (yctaHasnusaeT
COOTBETCTBYIOLLYIO OTMETKY B popMe 3NEKTPOHHOTO 3asnBneHus);

oTnpaBnsieT 3anofHeHHOe 3MeKTpoHHOEe 3asBneHne (HaxumaeT COOTBETCTBYIOLLYIO
kHOMKy B hopMe 3NEKTPOHHOTO 3aRBEHNS);



oNIeKTPOHHOE 3asiBreHine NoANNCHIBAETCA B COOTBETCTBMM C TPeDOBAHUAMM MyHKTE 2.5.3
aAMVHUCTPATUBHOTO pernamenTa,

nony4aet YBE,D.OMHBHME o6 oTnpaBke 3NeKTPOHHOTO 3aABneHus.

dopmaTHo-norn4eckas nposepka cchopMmpoBaHHOro 3anBrneHis ocyLIECTBNAETCA nocne
3aMoNHEHUs 3asBUTENEM KaXKAOro U3 noneit aNeKTPOHHOM hopMbl 3a5BNEHUA. Mpw BbIABNEHNK
HEKOPPEKTHO 3an0IHEHHOTO nons aneKTpoHHOM hopMbl 3aABNEHN5A 3asBuUTENb YBEAOMNAETCA O
xapakrepe BLISBREHHON owubku 1 nopsaAake ee yCTpaHeHus NocpeAcTBoM nHdOpMaLMOHHOMo
co0BLLIEHNA HENOCPEACTBEHHO B aneKTpoHHON dhopme 3afBNEHNA.

ALMVHUCTPaTUBHbIE NPOLIEAYPE, ycTaHaBnvBaemble HACTOSLLMM NYHKTOM, BbIMONHAOTCH
B neHb obpallieHus 3aaABuUTens.

PesynbTatamy BbiNOMHEHNS aAMUHUCTPATUBHBIX NPOLEAYP ABNAITCSH: 3NEKTPOHHOE
feno, HanpaeneH+oe B Opra NOCPEACTBOM CUCTEMbI 3NEKTPORHOTO B3a/IMOAESNCTBUSA.

3.3.3. PacCMOTpeEHWE KOMMNEKTa nokymentos OpraHoM.

3.3.3.1. OcHoBaHMEM Hadana BbINOMHEHUS ap.MMHMCTpaTMBHoﬁ npoueaypbl SBNAETCA
noctynneHve 3asenexus W UHbIX OOKYMEHTOB, HeobxoAUMbIX  ANA npepocTaBneHus
MYyHU LMnaneHon yenyru.

[lOMKHOCTHBIM ~ JILIOM (pabOTHMKOM), OTBETCTBEHHBIM 3a BbINOSHEHWE
a[MWHUCTPATUBHOA  MpOLEAyps! apnseTcs  CekpeTapb  VCTIOMHUTENBHOTO komuTeTa
KopryauHCKOro Cenbeckoro noceneHus:

3.3.3.2. [lomKHOCTHOE NUO, OTBETCTBEHHOE 3@ NpVeM AOKYMEHTOB, B cnyyae obpatleHus
sassuTens ¢ sasasneHuem B OpraH:

onpegenseT npeamMeT obpalleHus,
yCTaHaBnMBaeT MYHOCTb 3aABUTENS;
NpOBOAWNT NPOBEPKY ONMHOMOUWIA LA, MoAALEro AOKYMEHTL,

NpoOBOAWUT NPOBEPKY COOTBETCTBMA AOKYMEHTOB TpeboBaHnaM, ykasaHHbIM B nyHkTe 2.5
afMUHUCTPATUBHOTO pernameHTa, MpOBEPKY COOTBETCTBUA MPEACTaBNeHHbIX [IOKyMEHTOB
yCTaHOBIIEHHbBIM TpeboBaHUAM (Hagnexauiee ochopmneHue KOMMIA OOKYMEHTOB, OTCYTCTBUE B
[OKyMeHTax nog4ucToK, MPUNACOK, 3a4EPKHYTBIX CIIOB U VHbLIX HE OrOBOPEHHBIX ycnpaeneHun);

3anofHAET 3MeKTPOHHYI0 cdopmy 3asBneHus B aBTOMAaTU3NpOBaHHOM deaopmaumoHHofa
cucTeme, npe,u,HaauaquHoﬁ ANA OKasaHus rocyqapcTBEHHbIX U MyHULMNanbHbIX YCnyr;

npu npeaocTaBneHnn [OKYMEHTOB, YKa3aHHbIX B nyHkte 2.5 afAMUHNUCTPATUBHOTO
pernamenta Ha OymaxHOM LocuTene, OCYLLECTBNseT CkaHnpoBaHue npeAcTaBneHHbIX
[OKYMEHTOB;

pacreyaTbIBaeT 3aaBNeHNE;
nepepaeT 3asBUTeNio Ha npoBepky ¥ noanucanne:;
nocre noAnucaHus ckaHupyet noAnvcaHHoe 3asaBNeHue;

3arpyxaet B aToMaTU3NpOBaHHYIO MHDOPMALIMOHHYIO CUCTEMY, npeaHasHauyeHHy Ana
oKkasaHMs rocyfapcTeeHHbIX 1 MyHULMNanNbHbIX  YCIyr [IOKYMEHTBbI, npefdcTasneHHble B
aneKTpoHHOW (hopme Wi 3anekTpoHHbIE oGpasbl OTCKAHWPOBAHHbLIX AOKYMEHTOB, dopmupyeT
3neKTpOHHOE Aeno;



BO3EpALLAET MOANUCAHHOE 3asBNEHNE 1 opurnHanki GyMaxHbIX AOKYMEHTOB 3aABUTENIO;
BbIQAET 3asBUTENIO PACMACKY B NpUeme [IOKYMEHTOB.

B criyyae Hanuivs OCHOBa@HWI ANA OTKasa B npveme AOKYMEHTOB [OIDKHOCTHOE NULIO,
OTBETCTBEHHOE 3@ NpuemM [OKYMEHTOB, yBeOoMNsieT 3asBuTens o HanUuUKU NpensiTCTBUA Ans
npuema 3asBneHns U BO3BpalLaeT emy AOKYMEHTbI C 0B BbSICHEHNEM CoAepxkaHuUsi BbIABMEHHBIX
oCHOBaHWIA ANA 0Tka3sa B NpueMe AOKYMEHTOB.

3.3.3.3. [lormkHOCTHOE NTLO, OTBETCTBEHHOE 3a NpYeM AOKYMEHTOB, Nocre nocTynreHus
[LOKYMEHTOB Ha paccMOTPeHME.

npuceauBaeT 3anABneHuIo HoMep B COOTBETCTBUMU C HOMEHKNaTypoi aen u cratyc
«MpoBepka AOKYMEHTOBY,

nay4aeT nocTynuelne 3neKTpoHHble [ena, B TOM 4icne NpUIoKEHHbIE 3aABUTENEM
[JOKYMEHTbI B aneKTPOHHOM! hopme 1 aneKkTpoHHble 0bpasbl JOKYMEHTOB;

npoBEpPAET KOM MMNEeKTHOCTb, YATAaeMOCTb ANEeKTPOHHbIX obpasoB JOKYMEHTOB,;

nposepsieT  cobnoaeHne ycrioBuit  AEUCTBUTENBHOCTH aneKTPoOHHOW  NoAnucH,
nocpefcTeoM ofpalleHnsa K EavHomy noprany (B crny4ae, ecnu 3asBuUTENeM nNpeAcTaBneHbl
ONEeKTPOHHbIE  AOKYMEHTDI, noganucaHHble yCUNEHHON ksanMuULMpOBaHHOM 3NEeKTPOHHOM
NOAMNUCHI0).

Mpu Hanu4uu OCHOBAHWIA, MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 agMWHWUCTPaTNBHOTO
pernameHTa, nofroTasnmeaer npoeKT peLleHmns b oTkase B npueme [LOKyMEHTOB, HE0BX0ANMbIX
[nst NpefoCTaBneHns MyHULMNArbHON yenyra.

B cnyyae, ecnv B pesynbrare npoBepKM yCUIEHHOM kBanMULUpOBaHHON 3NEeKTPOHHON
NoAnucK BbiABEHO HecoBnioAeH e yCroBuii ee [eACTBUTENLHOCTH, NPOEKT pelueHus o6 oTkase
[OMKeH codepxatb MyHKTbl ctathi 11 PepepanbHOrO 3aKoHa Ne 63-03, KoTOpbIe NMOCNYXUNA
OCHOBaHUEM Ans ero NpUHATUA.

MpoeKT peLleHns 06 oTka3e B npueme AOKYMEHTOB, HEOBXOAVMbIX ANA NPefoCTaBeHNs
MyHULUNanbHOR yeryru, C yKasaHueM npuynH oTkasa (B cry4ae, ecnv oCHOBaRUs Afis oTkasa B
npueme AOKyMEHTOB, HeoBX0AUMBIX AnA NpefocTaBneHns MyHULMNANBHON YCIyry, CBA3AHBI C
HapylLleHWeM YCTaHOBMEHHbIX TpeboBaHMiA K Takum AOKYMEHTaM, OCHOBaHWA AnsA OTkasa B
npueme [OKYMEHTOB AOIDKHEI cogepxartb WHGopmauuio 0 HauMeHOoBaHU [OOKyMEHTOB
(vHdbopMmaLmn, cBefeHWid), KOTopble HE npeacTasneHbl, coaepxar HeaoCTOBEpHbIE U (M)
npoTMBOpeUMBbIE CBEAEHNA, odopmneHbl € HapylleHWeM yCTaHOBMEHHbIX TpeboBaHwi),
HanpasnsaeTcs Ha cornacosaHue B YCTaHOBNEHHOM fopsake NOCPEeACTBOM CUCTEMB
3NeKTPOHHOro fokymeHTooboOpOTA.

CornacoBaHue npoekTa peLieHns 06 oTKaze B npueme AOKYMEHTOB, Heobxo4MMbIX ANA
npefocTaBneHns MyHULMNANbHON YCIyru, ocyljecTBnaeTcs B MOPAAKE, npegycMOoTPeHHOM
nyHkTom 3.5.3 aAMVHUCTPATUBHOrO pernamenTa.

B criyyae OTCyTCTBUA OCHOBaHWil Ana oTkasa B npueme [OKYMEHTOB, NpefyCcMOTPEHHbIX
nyHkTom 2.7.1 agMWHUCTPaTUBHOTO pernamenTa, NOKHOCTHOE NULIO, OTBETCTBEHHOE 3a npuem
[IOKyMEHTOB, B TeyeHue OAHOro pabodyero AHs CO OHA NOCTYNNeHna 3asBneHuns, HanpasnaeT
sasBUTENIO, YKasaHHbIM B 3asBNeH crocoBoM, YBEeAOMMeHue O MoCTynneHuH 3anBneHns,
cojepxallee BXOAALLIA perucTpaLmoHHbIA HOMEP 3asBreHus), AaTy nonyyeHus 3asBnexus,
nepeveHb HanMeHoBaHUi hainos, npeacTaBneHHbIX K HEMY OOKYMEHTOB, AaTy nosly4eHus
pesynbTara MYHULMNanbHOM yCryrit.



33.3.4. WononHexve npoueayp. ykasaHHbIX B MyHKTaX 3331, 3333
aAMVHWCTPATUBHOTO pernameHTa, npyW HanM4ymMu TexXHIYECKON BO3MOXHOCTI OCYLLECTBNAETCA B
apToMaTudeckom pexume C nucrnonb3osaHueM aBTOMaTU3NPOBaHHOM NHOPMAaLIMOHHO
cUCTEMBI, NPeAHasHaYeHHON AN oKazaHusA rocyaapcTBeHHbIX ¥ MyHULMNanbHbIX ycnyr.

3.3.3.5. AOMUHACTpPaTUBHbIC npoueaypbl, ycTaHaenusaemble nyHkrom  3.3.3
aAMMHUCTPATUBHOMO pernameHTa, BLINOMHATCA B TeYeHWe OAHOro pafodyero AHA CO AHA
nocTynneHus 3assnexHns Ha paccMOTPEHNE.

PeaynbTaTami BbiNONHEHNUSA a[MUHVCTPATUBHBIX Mpoueayp SBNAKTCA. NPUHATBLIA Ha
pPACCMOTpEHNE KOMMIEKT OKYMEHTOB N NPOEKT pelueHus o6 oTkase B NpuemMe [OKYMEHTOB,
HeoBXoAMMbIX ANA NpefocTaBneHns MYHULMNANBHOM YCIYTH.

3 4. Hanpasnexue MeKBELOMCTBEHHbIX 3anpocoB B oprabl, y4acTeyioue B npepocTaBneHuu
MYHULMNAnbHOM ycnyrv

341. OcHoBaHMEM Hadana BbINOJIHEHWA ap,MMHMCTpaTMBHom npouenypbl ABNAETCA
nony4yexHve [AOMKHOCTHbIM ~ NTULIOM (paﬁOTHMKOM)‘ ynonHOMO4eHHbIM Ha BbINOJTHEHUE
a,uMMHMCTpaTMBHoﬁ npoueaypsl, OT [OSKHOCTHOrO Nnnua (paBoTHMKa), OTBETCTBEHHOrO 3a NpUeM
[OKYMEHTOB, NPUHATBIX OT 3agBUTENA OOKYMEHTOB.

[lOfKHOCTHBIM  NIULIOM (paBOTHUKOM), OTBETCTBEHHBIM 3@ BbINONHEHUe
aAMVHUCTPATMBHOM  MpoLeaypsl, apnaeTcs Cekperapb  VICMONMHUTENBHOMO KoMUTETa
Kopry3MHCKOro CenbCkoro NOCENeHus.

3.4.2. [lomkHocTHOE WL, OTBETCTBEHHOE 3a HanpaBneHue MeXBeAoMCTBEHHbIX
zanpocos, opmupyet W HanpasnsaeT B 3neKTpoHHoN  dopme nocpeacTsoM CUCTEMbI
MEXBEA0MCTBEHHOMO 3MEeKTPOHHOro paanmopeiictens  (npu  OTCYTCTBAK TEXHUYECKON
BO3MOXHOCTW — WHbIMA cnocobamu) 3anpocbl O rpegocTaBneHny [IOKYMEHTOB U cBedeHui,
fpeaycMOTPEHHbIX MYHKTOM 2 6.1 agMUHUCTPATUBHOrO pernameHrTa.

Aﬂ.MMHHCTpaTMBHHe npoueaypbl, )’CTaHaBJ'IMBaeMbIe HaCTOALLMM NYHKTOM, BbIMOSTHAOTCA
B O8Hb NMPUHATUA 3aaBneHus Ha paCCMOT'pEHMB.

PeayanaTaMM BbINONHEHUA a,EI,MVIHMCTpaTMBHb'IX npouenyp ABNAKTCHA: Hal'lpaBﬂeHHb!e B
opraxbl BNacTu U (Mﬂlﬂ) HO,D.BE,U.OMCTBGHHI:IG opraHam Bnactu opransaumw 3anpochbl.

3 4.3. CneuvanucTbl NoCTaBLINKOB [aHHbIX Ha OCHOBaHWK 3anpoCoB, MoCTYNUBLUNX YEPE3
cucTemy MeXBeaoMCTBEHHOMNO 3MEeKTPOHHOro B3anMOAENCTBUA, npeaocTaBnAT
sanpalunBaemble AOKYMEHTb! (MHcbopMaLMIo) U HanpasnsioT yBEAOMIEHNA 06 oTCyTCTBUK
AOKyMeHTa 1 (1) nHopmaunu, Heo6Xx0aUMbIX ANs NPeA0CTaBNEeHUA MyHuumnaanoﬁ ycnyru
(nanee — yBefomnenmne 00 0TKa3e).

AOMUHUCTPATUBHbBIE npoLeaypbl, ycTaHaen YBaeMble HacTosALLMM NYHKTOM, BbIMOMNHAOTCA
B TeueHWe Tpex AHel co AHA nocTynneHns MEXBEOMCTBEHHOrO 3anpoca B opraH wunu
opraHvaaumio, npefocTaBnsawme [OKYMEHT 1 WHOpMaLWIo, eCcnit UHblE CPOKW NOArOTOBKMA W
Hanpas/ieHus oTBeTa Ha MEXKBE[OMCTBEHHbIV 3anpoc He yCTaHOBMNEHb! thepepasnibHbIMM
3akOHaMW, NpaBOBbIMKA aKTamy MpaeuTensLcTea Poccuitckon ®egepaum NPUHATBIMA B
cooTeeTcTBUM C hedepancHbIMUA 33KOHAaMW HOPMAaTWBHLIMU NpaBOoBLIMM aktamu PecnyBnuku
TaTapcTaH.

Peaynbratamu BbINONHEHUA afMUHNCTpaTUBHBIX MPOLEAYp ABMASOTCS: AOKYMEHTHI
(cBeAeHus), HeoBxooumble ONA npepocTaBneHns MyHnuunaanoﬁ ycnyru, nvbo yseaoMneHue



o6 oTkase, HarpaBreHHble AOMKHOCTHOMY LY, OTBETCTBEHHOMY 3a HanpasneHue
MEeXBEAOMCTBEHHbIX 3anpocoB.

3.4.4. [domkHOCTHOE nwUO, OTBETCTBEHHOE 3a HanpaeneHue MEXBEL,0MCTBEHHbIX
3anpocoB:

nony4aeT 3anpaiuBaemble yepes cucrtemy MEXBELOMCTBEHHOr0  3MEKTPOHHOrO
B3aUMOOENCTBUA AOKYMEHTbI (cBeeHus), HeobxoAnMbIE ANA npegocTaBneHns MyHuuunan bHO
yenyry, nubo yBeaoMneHne 06 oTKa3e npuv OTCYTCTBUM JOKYMEHTA 1 (UnK) MHpopMaLINA]

MpW  HanuuMi OCHOBAHWA, NpeayCMOTPEHHbIX MYyHKTOM 2.7.1 aAMUHACTPATUBHOIO
pernameHTa, nofroTasnneaeT NpoekT pelueHms 06 oTkase B Npueme AoKyMEHTOB, HEeoBX0AUMBbIX
Ansi npefocTaBfeHns MyHULMNANEHOM yCryra.

MpoeKT peLeHns o6 oTkase B npvieme AOKYMEHTOB, HeoBX0AVMbIX ANs NpefocTaBeHns
MyHULMNAnLHON ycnyru, ¢ yka3zaHuem npuynH oTkasa (B cnyyae, ecri OCHOBaHNA ANA oTkasa B
npvieme OOKYMEHTOB, HeoBXoANMbIX AN NpeAocTaBneHusA MyHULMNansHOW yCnyru, cBA3aHbl C
HapyLLUeHUEM YCTaHOBMEHHDBIX TpeboBaHuit K Takum JOKyMEHTaM, OocHOBaHWs Ona oTkasa B
npueme AOKYMEHTOB AOXKHbI cogepxaTtb WHGopmauuio 0 HauMeHOBaHUVW [AOKYMEHTOB
(MHchopMaLnu, cBefeHuin), KoTopble HE npeacTasneHbl, coaepxar HegocToBepHbie M (1)
NpoTUBOpEUMBbIE CBEAEHWA, ocopMneHbl € HapyLUeHNeM yCTaHOBMEHHbBIX TpeboBaHui),
HanpaBnseTcs Ha CornacosaHue B YCTaHOBMEHHOM MOpsiAKe nocpeacTsoM  CUCTEMbI
3NEeKTPOHHOro AokymeHToobopoTa.

CornacoBaHue npoekra peleHns 06 oTKase B npueme AOoKyMEHTOB, HeobxoaAuMbIX AnNs
npeAoCcTaBneHns MyHULMNansHOW ycnyr, ocyllecTBNAETCS B MOPsAKe, npesycMOTPEHHOM
nyHKToM 3.5.3 aAMUHNCTPATMBHOMO pernamexTa.

ALMUHUCTPATUBHbIE NPOLEAypsl, yCTaHaBnBaeMble HacTosLAM MYHKTOM, BbINOMHAOTCA
B [ieHb NOMyYeHNs CBEAEHWHA No MeXBEAOMCTBEHHbIM 3arpocam.

PesynbTatamy BbIMOMHEHNA aqMUHUCTPATVBHBIX Npoueayp aBnAOTCA: AOKYMEHTHI
(ceeneHus), HeoBXOAVUMbIE ANS NPeAcCTaBNeHns MyHULMNansHOW yCnyru, NpoexT peluerus o6
0TKa3e B npueme AOKYMEHTOB, HeoBXoAMMBIX Ans NpefocTaBrnerns MyHULMNANsHOW yCnyri.

3.4.5. WicnonHexue npouepyp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOMO
pernameHTa, npu Hanuymm TexHUYEecKod BO3MOXHOCTM OCYLIECTBNAETCA B aBTOMaTU4ECKOM
pexume C  WCMOMb3OBAHMEM aBTOMAaTU3NPOBAHHO WH(POPMALUVOHHOW  CUCTEMBI,
npeaHasHayeHHon Ans okasaHws roCy4ApCTBEHHBIX U MyHULMNAmbHLIX ycnyr, B TOM 4ucrne ¢
MOMEHTa perucTpauuv 3asBneHus B cooTBeTCTBUM C nyHkTOM 2.13 afAMUHUCTPATUBHOIO
pernameHTa.

3 4.6. MakcymarbHbli CPOK BbINONHEHUA afAMUHUCTPATUBHbIX NPOLEAYDP, yKkasaHHbIX B
nyHkTe 3.4 aAMUHWCTPATUBHOTO pernameHTa, CoCTaBnAeT Tpu pabo4nx gHA.

3.5. [oaroToBKa pesynbraTa myHmumnaanoﬁ yenyrv

3 51. OcHOBaHMeM Hauyana BbIMONHEHS a[MVHUCTPATUBHOM npoLieaypbl ABNACTCH
NOCTYMNeHne oT AOIKHOCTHOro NNLa, OTBETCTBEHHOrO 3a HanpasrieHve MEXBEe10MCTBEHHbIX
3anpocoB, AOKYMEHTOB (ceepeHuit), HeobxoanMbIX ANA npeaoCcTaBneHns MyHULMNanbHOM
ycnyru.

[JomkHOCTHBIM nuomM, OTBETCTBEHHbIM 32 BbiNONHEHUE a,D,MMHI."ICTpBTMBHOU'I npouenypsl,
aenseTca Cekpetapb WcnonHuTeneHoro komuTeTa Kopry3auHcKoro cernbCKoro noceneHuns.



3.5.2. JomkHocTHOE NuLo, oTBETCTBEHHOE 3a MOAroTOBKY pesynbrara npefocTaBneHus
Myﬁmumnaanoﬁ ycnyru:

paccmatpusaeT cchopMUpOBaHHbIA  KOMMIEKT [OKyMEHTOB, ~HEobXoAUMbIX ans
npepocTaBneHus MyHMLMNanbHOW yeryri,

npv BbiBNEHUN OCHOBaHWA ans oTkasa B npenocTaBneHnn MyHULMNanbHOW yCryrv,
yKasaHHbIX B NMyHKTE 2 8.2 afMUHUCTPATUBHOIO pernamenTa, noaroTaBnMBaeT NpoeKT peLleHNns
06 oTKkase B NpeAoCTaBNeHNN MyHULMNansHOW YCIyru,

B Cryyae OTCyTCTBUSA OCHOBAHWIA ANs OTKasa B NpeAocTaBneHin MyHWLNansHOW yeryrv,
npeayCMOTPEHHbIX NYyHKTOM 2 8.2 aAMUHUCTPATUBHOIO pernamenTa, no utoram paccMoTpeHus
[IOKYMEHTOB, HeobxoanMbIX Ans npegocrasneHns MyHULMNansHon yenyru, nogroTasnueaeT
npoeKT pesynbrara npeaocTaBneHns MyHULMNansHo yenyrv 8 COOTBETCTBUM C NoarnyHKTamu 1
— 3 nyHkta 2.3.1 agMVHUCTPaTUBHOrO pernamenTa,

HanpasnseT NOAroTOBMEHHbIA NPOeKT pesynsTata npefocTaBneHna MyHULMNANEHON
ycnyru Ha cornacosaHve B yCTaHOBNEHHOM MOPAAKe NOCPEACTBOM CUCTEMBI 3NEeKTPOHHOTO
pnokymeHToobopoTa.

AQMUHUCTPATUBHBIE NPOLIEAYPE, ycTaHaenueaembie HACTOSILLMM MYHKTOM, BbINONHAOTCA
B TeyeHue ofHoro pabouyero AHSA.

PeaynbTaTamu BbIMOMHEHWHA aAMUHNCTPaTUBHbBIX NPOLeAyp ABMAOTCA: NPOEKT pelleHna
06 oTkase B NpefocTaBneHnun MyHULMNanbHO? yCnyru, crpaBku (BLINACKK).

353. CornacoBaHve W" nognucaHue MNpoexTa pesyneTaTta npefocTaBneHns
MyHULNanbHoW ycmnyrm (aanee — MpOEKThI [LOKyMEHTOB) OCYLIECTBIIAETCA pykosoauTenem
CTPYKTYpHOro noApasaenenus, OTBETCTBEHHOro 3a NOAroTOBKY pesynbTarta MyHULMNansHOM
ycnyrv, 3aMecTuTenem PykosoauTens OpraHa, PykosoguTenem Opraa.

MoproToBneHHbIE MNPOEKTE LNOKYMEHTOB, UMetolne 3ameuaHns, Bo3BpallalTca Ha
popaboTky nuuy, OTBETCTBEHHOMY 3@ NOAroTOBKY pesynbTata MYHWALMNANbHON yCnyru. Mocne
ycTpaHeHus aameyaHvit NpoekTbl AOKYMEHTOB NOBTOPHO nepeparTes AlA corrnacosaHus u
nognucaHuns.

Pykosogutens Opraha  npy paccMOTpeHUM  MPOEKTOB L[OKYMEHTOB  NMpOBEPSeT
cobnioaeHne agMUHUCTpaT1BHOro pernameHTa JOMKHOCTHBIMU nvuamy Opraxa B 4acT CpOKOB
BbIMOMNHEHNS aOMUHUCTPATNBHBIX npoueayp, WX nocnenoBaTENbHOCTY W NONHOTH, Hanu4us
COrnacoBaHwiA  ynonHoMoHeHHbIX AOSMKHOCTHBIX Uy OpraHa B cCuUcTeMe 3MEeKTPOHHOro
pokymeHToobopota.

B cny4ae BbifABIEHWA HapylUEeHUA B 4YacTu CPOKOB BbINONHEHUs aAMUHUCTPATUBHBIX
npoueayp, WX nocrnegosaTenbHOCTH W MOMHOTH Pykosogutenes QOpraHa nHUUMMpyeT
npvBneYeHne K OTBETCTBEHHOCTM NiL, JOMYCTUBLLNAX HapyLUeHusl, B COOTBETCTBUMN C nyHKTOM 4.3
aAMWHUCTPATUBHOTO pernamenTa.

ALMUHUCTpaTUBHBIE NPOLEAYPBI, ycTaHaBnuBaeMble HacTos LLIMM MYHKTOM, BBIMOJTHAIOTCA
B TeueHue oaHoro paboyero AHA.

Pesynbratami BbIMOMHEHUA afMUHNCTpaTUBHbIX NpoLeayp aensioTcs; pelueHne 06
oTkaze B npueme [OKYMEHTOB HeobXoaNMbIX Afs NPeAoCTaBneHns MyHULMNanbHOWR ycnyru,
pelueHue ob oTkase B npefocTaBneHum MyHULMManbHOR yenyrit, cnpaBeka (Bbinucka).

3.5.4. WicnonHeHue npoueayp, yKasaHHbIX B MyHKTaX 3.5.2, 3.5.3. agMUHNCTPaTNBHOIO
pernameHTa, npy Hanu4uu TeXHU4YEeCKo BO3MOXHOCTH ocyulecTenseTca B agToMaTU4ECKOM
pexume  C nucnonb3oBaHUEM aBTOMATW3NPOBAHHO WHOPMAaLMOHHOW  CUCTEMBI,
npeaHasHaveHHon Ans oKazaHuA rocyaapcTBeHHBIX U MyHULMNanbHbIX yenyr.

MakcUManbHbli CPOK BbINOHEHNA aZIMUHNCTPaTUBHbBIX NPoUeayp. yKa3aHHbIX B MyHKTE
3.5. agMUHUCTPATUBHOTO PernamenTa, coCTaBnSET OANH paboumnit AeHb.

3.6. Beigaya (HanpasneHme) 3aABUTENIO pesynbTaTa MyHmu.mnaanoh ycnyru



36.1. OcHOBaHMEM Hadyana BbIMONHEHNS aAMUHACTPATUBHOW MPOLIEAYPb! ABNAETCA
nony4eHNe [IOMKHOCTHBIM  JIALIOM, OTBETCTBEHHBIM 3@ BbIMONHEHWE agMUHNCTPATUBHON
npoueaypbl, AOKYMEHTa, nogTBEPXKAAIOLLEro NpefocTaBnexne MyHULMMATbHON YCIyriA.

[I0MKHOCTHBIM NIMLIOM, OTBETCTBEHHEIM 32 BLINONHEHME aAMVUHUCTPATUBHOM NPOLIEAYPEl,
ansetcs CekpeTapb VcnonHUTeNbHOro KomnTeTa KOpryauHCKOro CemnbCKoro NOCeNneHns.

3.6.2. JomKHOCTHOE LD, oTBETCTBEHHOE 3a BblAaYY (HanpaBneHue) AOKYMEHTOB.

oBecneunBacT perucTpauuio 1 BHECEHUE cBedeHuil 0 pesynbTate npeaocTaBneHns
MyHUUMnanebHoOW ycnyr B NoACUCTEMY BEfieHUsi AOKyMEHTaUmi aBTOMAaTU3VNPOBAHHOM
WHCOPMALIMOHHOM  CUCTEMDBI, npeAHasHauYeHHoW AnA - OKasaHW# roCyAapCTBEHHbIX U
MyHULMNanbHLIX Yeryr;

u3gewaer sassutens (ero npeacTaBuTenNs) crnocoboM, yKasaHHbiM B 3asBNEHWU, 0
pesynbTaTe NpefocTaBneHus MyHULMNanbHOW ycnyri v o BO3MOMHOCTH MOMNy4eHns pesyneTara
npenocTaBneHns MyHULMNAnsHOM ycnyrv B OpraHe wnu B ML,

VicrionHeHue npoueayp npu Hanu4uu TEXHWYECKO! BO3MOXHOCTI OCYLIECTERAETCA B
aBTOMaTVYECKOM pexume C MCMOMb30BaHNEM aBTOMAaTU3NPOBAHHON MHOPMaLMOHHO
cYCTEMBI, NPe/iHa3HaYeHHON Ans OkasaHus roCy/lapCTBEHHbIX 1 MyHULUNanbHBIX yenyr.

AQMUHUCTPaTUBHBIE NPOLIEAYPEl, ycTaHaBnmeaeMble HaCTOALMM MyHKTOM, BbINOMHAOTCA
B TeueHue ofHoro paboyero AHA CO AHA NoAnvucaHus [OKYMeHTa, ABMALIErocs pe3ynsTaToMm
npefocTaBneHus MyHULMNAnsHON YCnyry, yMOMHOMOYEHHbBIM AOTKHOCTHEIM nuuom Opraxa
(OpraHom).

PesynbTaTtamMi BbiNOJIHEHNA afMWHNCTpaTUBHbBIX MPOLEAYP ABNAOTCA. pasMeLleHue
cBefeHun o pesynesTaTte npefocTaBneHuns MyHWLMNansHOW ycnyrv B nHdopMaLIMOHHBIX
cucTeMax, WaBelleHue 3anaBuTenA (ero npeacTaevTens) O pe3ynbTare npepocTasfieHna
MyHULMNansHOM yenyru 1 crniocobax ero nony4eHus.

3.6.3. MNMopsaok BblAa4n (Hanpaenexus) pesynbTara npefaocTaBneHns MyHULNanbHOM
yCnyru:

3.6.3.1. Mpu obpalleHny 3anasuTens 3a pesynbTaTom MyHULMNanbHo ycryru B ML,
paboTHuk MOL| BblA2ET sagBuTENO pesynbrar MyHWLMNanbHo# ycnyrm B copme aK3emnnsApa
3NEKTPOHHOTO AOKYMeHTa Ha BymakHom HocuTene. Mo TpeBoBaHwio 3asBuTENA BMECTE c
3K3EeMNSPOM  3NIEKTPOHHOTO  AOKyMeEHTa Ha BymakHom HocuTene emy npegocraBnseTca
aK3eMNAAp 3MEKTPOHHOro AOKYMEHTa nyTem ero 3anucy Ha ChLEMHbINI HOCUTENb VHGopMaLmu
WNW HanpaeneHua sksemnnsapa AMEKTPOHHOro AOKyMeHTa Mo aneKkTPOHHOW noyTe B 2Apec
3agsuTensg. [pu 3anuck Ha ChEMHbIii HOCUTENb MHGOpMaumn U HanpasfieHun 3K3eMnspa
3reKTPOHHOro AOKyMEHTa, Ha OCHOBE KOTOPOrO COCTABIIEH 3K3EMMNIIAP 3reKTPOHHOTO AOKYMEHTA
na 6GymaxHom Hocutene, Mo aNeKTPOHHOI no4yTe WAEHTUHHOCTB Takoro aksemnnsapa
SNEKTPOHHOrO [IOKYMEHTa 3K3eMnnapy 3MEKTPOHHOro AOKyMeHTa Ha BymaxHoM HocuTene
3aBepaeTcs yNOSTHOMOYEHHbBIM COTPYAHVKOM g ncrnonb3oBaHUem yCUNEeHHON
kBaMdULMPOBAHHOM aneKTPOHHOW NOANUCK.

AQMUHUCTPATUBHBIE NPOLIEAYPEI, yCTaHaBnsaemble HaCTOALMM MYHKTOM, BbINOMHAOTCH
B nopsAKe ouepesHocTy, B AGHD NpuBbLITUS 3asBUTENs B CPOKM, yCTaHOBMEHHbIE PernameHToM
paboTbl MOLL.



PesynbTaTamMu BbINOMHEHNUA afMUHUCTPaTUBHbBIX NPOUEAYP aenaioTes; pukcaums dakra
Bblgauu pesynbTata npefocTaBneHus MyHWLMNanbLHOW ycnymm B AAC MoLU, pesynetar
npefocTaBnNeHNs MyHmuMnaanoﬁ ycnyru, BblOaHHbIW 3aABUTENHO.

3.6.3.2. Mpu obpalleHun 3asBuTens 3a pesynbTaToM MyHULMNansHon ycnyru 4epes
PecnybrnukaHckuid nopTan 3agBUTENI0 B NWYHbIA KabuHeT aBTOMaTUYeCcKW HanpasnAeTCcA
3MEKTPOHHbIA 06pas AOKYMEHTA, QBMSIOLLErOCA pe3ybTaToM NpeAoCTaBneH!s MyHULMNansHowM
ycnyru, noANUCaHHbIN yCUneHHoM kBANMMULMPOBaHHON ANEeKTPOHHOW  MOAMUCHIO
yrnonHoMo4eHHoro pomkHocTHoro nuua Oprana (OpraHom).

AZMUHUCTPATUBHBIE NPOLEAYPBI, yCTaHaBNMBaeMble HaCTOALLUM MYHKTOM, BbIMONHAOTCS
B OeHb NoAnucaHus — AOKYMeHTa, noaTBEpXKAaloWero  npeaocTasreHie (oTkas B
npenocTaBnexum) MyHULMNAnsHOW yCryri, YOSTHOMOYEHHbBIM [JOMKHOCTHBIM nvuyom OpraHa
(OpraHom).

PesynbTatamyt BbiNOJIHEHNA afMUHUCTPATUBHBIX NPOLEAYP ABNSIOTCA: HanpasneHue
(npep,OCTaBneHme) Cc ucnonL3oBaHuem PecnyGnukaHckoro noprana 3asBUTENI0 OOKYMEHTA,
NnoATBEPXAatoLLEro npefocTaBneHune MyHULMNANbHOW  yCnyri (8 TOM uucne OTKas B
npegocTaenexHum MyHWULMNansHOM ycnyru).

3.6.3.3. Mpu obpalieHuu 3asBuTens 3a pesynbTaTom MyHULMNAns5HOW yCryrv B OpraH,
[OIMKHOCTHOE NMULO, oTBETCTBEHHOE 3a BblAady (HanpaBneHue) AOKYMEHTOB, BblAaeT 3anABUTENIO
pesynsTat MyHULMNAnbHOW yCnyru. Mo TpeboBaHuio 3aABUTENA BMECTE C 2K3emMnnapom
3MEKTPOHHOTO  AOKyMEeHTa Ha GymaxHom HocuTene ey npeaocTaBnAeTcs IK3EeMNNAp
3NeKTPOHHOro [AoKyMeHTa MyTeM ero 3anucyu Ha CbEMHbIA HocuTEnb WHpopmauum  unu
HanpaBsfeHus ak3emnispa 3MEKTPOHHOrO AOKYMEHTa Mo 3MEKTPOHHOM NoYTE B afipec 3asBUTENA.

ALMVHUCTPATUBHBIE  MPOLEAYPSl, yCTaHaBnMBaeMble  HacTOALMM MyHKTOM,
OCyLLECTBAITCS B NOPAAKE o4epeaHocTH, B AeHb NpuBbLITUA 3asBUTENsl B COOTBETCTBUN C
MpaBunamu BHYTPEHHEro TPYAOBOTO pacnopsiaka OpraHa.

Pe3ynbTaToM BbINOIHEHNS a[MUHUCTPATUBHBIX NpoLeAyp ABNAKTCA: chukcauma akra
BbldauM pesynbrata npefocTaBneHus MyHULMNANbHOA  ycnyrv B aBTOMAaTN3MPOBaHHOM
UHOPMALMOHHOW  CNCTEME, npeqHasHayeHHoW AnA  OkasaHus rocyfapCcTBEHHbIX U
MyHULUNAnNbHBIX YCIyr.

3.7. WicnpaBneHue TeXHU4YeCcKnx oLmbok

371. B cnydae ODHapyXeHWA TexXHUYECKol oWwubkn B AOKYMEHTE, ABnsloLLIEemMcs
peaynbTaToM MyHULMNAT LHOV YCNyrU, 3asBUTENb HANpaBnseT B OpraH:

3asiBrieHne 06 ncnpasneHun TexHu4eckoi owmnbku (NpunoXeHne Ne 5 k HacTosLiemy
afMWHWUCTpaTUBHOMY pernameHTy);

[LOKyMeHT, BblaaHHbIA 3aABUTENHO kaKk pesynsTat MyHULMNAnbHOW YCnyri, B KOTOPOM
coaepkuTCa TexHu4Yeckan olumdka;

[OKyMEHTbI, VMetoLne lopUAnYECcKyto  cuny, cBMAeTenbcTByOWmneE O Hanu4uu
TeXHUIECKON OLNDKN.

3asereHue 06 ucnpaeneHnn TeXHNYECKON ownBKN B CBEAEHNAX, yKasaHHbIX B JOKYMEHTE,
aBnsawLeMca pe3ynbTatoM MyHULMNansLHOW yCnyru, nopaeTcs 3asBUTENEM (ynoSIHOMOYEHHBIM
npe,ucmamenem) No4YTOBbLIM OTNpaBneHuem (8 Tom uucne C ucnonb3oBaHem 3NEeKTPOHHON
noyTbl), Mbo Yepes PecnyBnukaHckui nopran unu MoLI.



3.7.2. [lOMKHOCTHOE MO, OTBETCTBEHHOE 3a NpveM JOKYMEHTOB, OCYLIeCTBNACT npuem
sasBneHusa 06 ncnpasneHuu TexHUMECKOI OWMBKY, PErCTpUpyeT 3anBrneHme ¢ NPUNOXKEHHbBIMY
[OKYMEHTaMmu v nepeaaet nx [O/PKHOCTHOMY NULly, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

ALMUHWACTPATUBHbIE NPOLIEAYPSI, yCTaHaBn®BaeMble HacTOosLLMM MYHKTOM, BbIMONHAOTCS
5 TeuyeHue oaHoro paboyero AHA C AaThl perncTpaLuu 3asBneHuns.

PeaynsTatamu BbINOMHEHNA a[MVHUCTPATMBHBIX MpOLEAyp ABNAIOTCH: npuHsATOE W
3aperucTpupoBaHHoe 3asBreHue, HanpaBneHHoe Ha paccMoTpeHve [OMKHOCTHOMY  TTULLY,
oTBETCTBEHHOMY 3a 06paboTky AOKYMEHTOB.

3.7.3. [JOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a 0O6paboTKy [OKYMEHTOB, paccmaTtpusaeT
[OKyMeHTbl W B Lenax BHECEHW:A ucnpasneHuin B AOKYMEHT, aBNSOWMACS pes3ynbTaToM
npeaoCTaBeHus MyHWLMNAnsHOW  yCnyru, ocyLUecTBnseT Mpoueaypel. npegLycMOTPeHHbIE
nyHKTOM 3.5 aAMMHNCTPaTUBHOrO pernameHTa, 1 BblAaeT ucnpaBieHHblil OKYMEHT 3asBUTENI
(ynonHOMOYEHHOMY npeacTasuTento) NUYHO MOA pocnnce G U3bATMEM Y 3afBuTENs
(YNosTHOMOYEHHOTO npefcTaBuTeENs) OpuruHana [OKyMeHTa, B KOTOPOM COLEepXUTCA
TexHudeckas owwnbka, wnu Hanpasnaet B agpec 3asBuUTens mMouTOBbIM OTnpaBneHnem
(nocpefcTBOM 3NEKTPOHHOW MOYTBI) MMCBMO O BO3MOXHOCTM MOMy4YeHns AOKyMeHTa Mpy
npepocTaeneHuy B Oprax opuriAHana AokyMeHTa, B KOTOPOM COLEPHKUTCA TeXHNYecKas oLumbKa.

AQMUHUCTPaTUBHbIE NpoLieaypel, ycTaHasnvBaembie HACTOSILLMM MYHKTOM, BbINOMHAOTCA
B TeyeHue AByx paboumx AHeit nocne obHapyxXeHus TexHUYEecKoM owmnBkM unu nonydeHns ot
n1060ro 3auHTEpeCcoBaHHOro nuua 3asiBNEHUs! O AONYLLEHHO oLumbke.

PeaynbTaTamy  BbiNONHEHUS afMVHUCTPATUBHBIX NPOLEAYP QBMAIOTCS: BblAaHHBIA
(HanpaBneHHbIit) 3asBUTENIO [OKYMEHT.

4. Mopsaok 1 hopMbl KOHTpOns 3a npepocTaBneHnem MyHmumnaanoﬁ ycnyru

4.1. NopsifoK OCYLIECTBNEHMS TEKYLIEro KOHTpONA 3a cobnofeHueM 1 VCMONHEHUEM
OTBETCTBEHHLIMM AOKHOCTHBIMY MLIAMM NONOMEHWA aAMUHACTPATUBHOTO pernamenTa i
VHBIX HOPMATUBHbIX NPaBOBbIX aKTOB, ycTaHaBnuBaloLLmnX TpeBoBaHus K NpeaoCTaBneHinto

MyHALMNANbHOR yCnyru, a Tatke NPUHATMEM UMW peLleHNiA

KoHTpornb 32 QOMHOTOI 1 KaYecTBOM NpeAoCcTaBneHus MyHULMNansHOW ycryri BKIKOMaET
B cebs BbiSBNEHWE W yCTpaHeHwe HapyweHu#A npas sasBUTENEil, nposeaeHne NpoBepok
cobnofeHus npouenyp npefocTaBneHns MyHULMNanbHoW ycryri, NOArOTOBKY PeLIeHun Ha
[eicTBus (6esneicTene) AOMKHOCTHBIX MWL, opraHa MecTHOro camoynpasneHus.

dopmamn KOHTpOns 33 cobnogeHmemM WCronHeHus afIMUHWUCTpaTNBHbIX NPOLEAYP
ABNAIOTCA:

1) nposepka ¥ cormacoBaHMe  MPOEKTOB  [AOKYMEHTOB no npepocTaBneHuto
MyHULMNANBHOR yCryri;

2) NpoBOAVMbIE B ycTaHOBNEHHOM MOpsAKe npoBepkn BeAeHWs nenonpou3soacTea;

3) npoeegeHue B yCT@HOBNEHHOM MNOPAAKE KOHTPOSbHBIX MPOBEPOK cobnoaeHns
npoleAyp npefocTaBneHns MyHULMNanbsHOA yCryru.

B Lensx TEKyLero KOHTpons NCTONb3YIOTCS CBEASHUS, NMEIOLLIMECH B anekTpoHHow 6ase
[aHHbIX, Cry>ebHas KoppecrorAeHLus, yCTHasA 1 AvCbMEHHas MHAOPMaLMA SOMKHOCTHBIX UL,
oCyLLecTBNALNX BLIMONHEHVE  aAMUHUCTPATUBHDBIX npouedyp, OKypHanbl - y4eTa
COOTBETCTBYIOLMX [OKYMEHTOB 1 IPYTVE cBegeHus.

Ona ocyulecTBNeRNs KOHTpONnsA 3a coBepLIEHWEM pewcTBuin Npn npepocTaBneHun
MyHULMManbHOW  ycnyr W MPUHATUX peleHnd  PyKOBOAUTENIO opraHa MeCTHOrO
camoynpaBnenna NpeAcTaBnATCeA cnpaeku 0 pesynbrarax npefocTaBneHus MyHULMNanbHOM
ycnyru.



O crnyyasx W MpuyvHax HapyleHWs CpoKoB, nocrnefosaTenbHOCTU U copepxaHus
afAMUHUCTPATUBHbIX NPOLEAYP [OMKHOCTHBIE NiLIa HEMEANIEHHO MHOPMUPYIOT PyKOBOAUTENSA
opraHa, npefoCcTaensoLero MyHULMNansHyo yenyry, a TaloKe NPeanpUHIMaOT CPOYHbIE MEPbI
Mo ycTpaHeHuto HapyLeHUHN.

TeKkyluin KOHTPONb 3a cobriogeHnem nocrnefosaTesnisHoCTy! neiicTBuiA, onpeaeneHHbIX
aAMVHNCTPATUBHbLIMU npoueaypamu  no npenocTaBneHnto MyHULMNANEHOW  YCITYTW,
ocyllecTBNAeTCA  3aMeCTUTENEM pykoBoauTens  opraxa MECTHOro camoynpasreHuA,
OTBETCTBEHHBIM 3@ OpraHu3auuio paboTbl MO MNpeAoCTaBNEHUIO MyHULMNansHoW ycnyru,
HayanbHUKOM OTAena, OCYLLIECTBNSAIOWEro  OpraHusauuto paboTbl MO MNpeAoCTaBeHNio
MyHmu,mnaanoD'\ ycnyru.

MepeyeHb [OMKHOCTHBIX UL, OCYLLEeCTBNAOLWMX TeKyLLWA KOHTPOIb, yCTaHaBNNBaeTCA
NONOXEHUAMIU 0 CTPYKTYPHBIX nogpasgeneHusx opraHa MeCTHOro camoynpaeneHus "
[OMKHOCTHBIMI PErnamMeHTamu.

4.2. MNopagok u NnepnoandHocTb OCyLLECTBMEHUS NNaHOBbIX ! BHennaHoBbIX MPOBEPOK NONHOThI
W KayecTsa npefocTaeneHns MYHULMNanbHON ycnyrvt, B TOM yucre nopadoK v popmbl
KOHTpOSsi 3@ NOSIHOTON U Ka4eCTEOM npenocTaBneHua MyHULMNansHOM ycnyru

4.2 1. KoHTposb 3a NOMHOTOW W Ka4€CTBOM npefocTaBneHus MyHULMManbHOW ycnyrm
ocyulecTBnseTca B dopmax:

1) npoBeAeHUs NPOBEPOK,

2) paccMoTpeHus sxanob 3assuTeneil Ha 4edCTBUs (6espeicTene) OpraHa, a TaKKe nx
[OSKHOCTHBIX ML, MyHALMNANBHBIX cny»atunx.

4.2.2. B uensix ocywecTBneHns KOHTpOMNA 32 NONHOTOM U Ka4eCTBOM npefocTaBneHns
MyHULMNAnLHO yCnyri NpOBOAATCA NNaHoBbIE U BHEMNaHoBbIE NPOBEPKU. [10pPAAOK U
NepuoaN4HOCTb OCYLLIECTBIIEHNS nnaHoBbIX MPOBEPOK YCTaHaBNUBAETCA nnaHom paboThbl
OpraHa. [pu npoBepke MoryT paccmaTpueaTbCsi BCE BONpOCH, cBsi3aHHble C npegocTasneHnem
MyHULMNALHON ycnyru (koMMneKCHbIe npoBepky), unu oTAenbHbIA BOMPOC, CBSA3aHHbIN C
npegfocTaBneHuem MyHULMNAneHOM yCIyri (Temartudeckue nposepku). [posepka TakKe MOXEeT
NpOBOAUTLCA NO KOHKpeTHOW anobe 3aasuTens.

4.2 3. BHennaHosble NPOBEPKM NPOBOAATCH B CBA3M C NPOBEPKOiA yCTpaHeHus paHee
BLIABIEHHbIX HapyLLEeHWA aAMWUHWUCTPATUBHOrO pernameHTa, a TaKKe B cny4yae nosnyyeHus
sarnob sasBuTenei Ha AeicTBIS (6esneiicTene) OpraHa, a TaiKe Ux [AOMKHOCTHBIX 1L,
MyHULMNAnbHbIX CIYXallmX.

4.2 4. PesynbTaTbl NPOBEPKU ochopMnaTCS B BUAE aKTa NpoBepKK, B KOTOPOM
yKa3blBaloTCsl BbIABNEHHbIE HeOoCTaTKA U NPEANOXEHUs1 Mo UX yCTpaHeHuo.

4.3 OTBETCTBEHHOCTb AOIDKHOCTHBIX NWL OpraHa, NpeAoCTaBNAIOWEro MyHULMnanbHyto
ycnyry, 3a peluerus u JencTBus (6espencTBume), NPUHUMAEMbIE (ocywecTBnAeMbIe) UMW B
XxoAe npeaocTaBneHns MyHULMNanbHOM| yonyr

Mo pesynbTaTam MpoBEAEHHbIX npoBepok B Cry4ae BbIABNCHNA HapyleHuid npas
samBMTENeil BUHOBHbIE NuUa NpUBNEKatoTCH K OTBETCTBEHHOCTM B COOTBETCTBUW C
sakoHoaaTensCTBOM Poccuiickoi deaepauni.

PykoBOAWTENb OpraHa MEecTHOrO camoynpaeneHnss Hecet OTBETCTBEHHOCTb 3@
HeCBOEBPEMEHHOE PacCMOTpeHUe 3anBneH WiA.

PykoBoauTenb (3amecTutenb pYKOBOAMUTENS) CTPYKTYPHOTO nogpasfeneHns opraHa
MECTHOrO CamoyrnpasfieHust HeceT OTBETCTBEHHOCTb 3@ HecBoeBpeMeHHoe U (urun)



HeHapnexaliee BbiNOMHEHUE afMUHUACTPATUBHBIX [eficTBUW, YKasaHHbIX B pasgene 3
aAMVHUCTPATMBHOIO pernamenTa.

[JOfPKHOCTHBIE AL U UHbIE MyHULMNanbHble cnyxaiume 3a pellieHus u AelicTsus
(6eaneiicTBue), MPUHMMAEMbIE (ocylyecTBnseMbIe) B XONe npenocTaBeHns MyHULMNansHOM
ycryru, HecyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOAATENbCTBOM NOPAAKE.

4 4. TlonoXeHs:, XxapaKkTepusyolne TpeGoBaHus K NOPSAKY 1 dhopmam KOHTpoOns 3a
npenocTaeneHnem MyHULMNanbHOM yenymm, B TOM YMCHE CO CTOPOHbI rPaXaaH, ux
0BbeaUHERWI 1 opraHu3saLuii

KoHTponb 32 npepocTasneHnem MyHULMNanbHoi ycnyrv co CTOPOHbI rpaxaaH, WX
obbeauHeHUA U opraHu3auui, OCyLLEeCTBNACTCSH nocpeacTBOM OTKPbITOCTH AesATenbHOCTH
opraHa MeCTHOro camoynpasneHus npu npepocTaBneHnu MyHULMNANEHOA yCnymu, nonyyeHus
[IOMNHOM, aKTyanbHOM 1 [,0CTOBEPHON uHcopmaLu O NopAAKe npefocTaBnexns MyHmu,unaanoﬁ
ycryru ¥ BO3MOXHOCTW pocynebHoro paccMOoTpeHus obpalleHui (xkano6) B npouecce
npegocTaBneHuns MYHMLMNANbHON yCrnyTit.

5. [locynebHbl (BHecyAeObHbIi) NOpsAOK oB)KanoBaHUs peLeHnit n eincTBUNn (6eapencTBUSA)
opraHa, npeAocTaBnAoWwero MyHULMNANbHYO Yonyry, MHOrOMYHKLMOHANBHOMo LEHTPa
npepocTaBneHus rocyAapCcTBEHHbIX U MyHULUNanbHBIX YCIyT, opraHu3aumit, ykasaHHbIX B
yactu 1.1 cTaTbmn 16 depepanbHOro 3akoHa Ne210-$3, a Tatoke UX [OMKHOCTHBIX NNL,
MyHWLMNANbHBIX CRy>KaLuX, paboTHVKOB

5.1. 3asBATENW UMEKT Npaso Ha obxanosaHue B pocynebHom Mnopsiake peLueHui ¥
aencTevi (BesnencTeus) oprana, npegocTaBnatoLLero MyHWLMNanbHYo yenyry, [OOMKHOCTHOrO
nuua opraxa, npefoCcTaBnAOLEro MyHULMNanbHyo yenyry, MyHMLMNAnbHOro  Cryxallero,
pykoBOAUTENS OpraHa, npefoCTaBNALEro MyHULMNanbHYyo yenyry, MHOrodyHKLMOHANBHOTO
ueHTpa, paboTHMKa MHOTOMYHKLMOHANBHOTO LEHTPa, opraHusauui, npeAyCMOTPEHHbIX YACTBIO
1 1 ctaTby 16 defepanbHOro 3akoHa Ne 210-03, a Tawke Ux paboTHUKOB.

3asBUTEN MOXET 00paTuTECA C warnofboi, B TOM 4WCre B criegyrouux cry4asx.

1) HapylieHue cpoka perucTpauuu sanpoca o npefocTagneHuv MyHULMNansHON yCIyry,
zanpoca, ykasaHHoro B craTthe 15.1 PeaepanbHoOro aakoHa Ne 210-03;

2) HapyleHue cpoka npepocTaBneHns MyHULMNANsHO! YCryri. B ykasaHHOM criy4ae
nocyaebHoe (BHecypebHoe) ofxanoeaHue 3asBuTeNeM peLieHuin 1 fAeucTBui (6espeiicTams)
MHOroyHKLMOHANBHOTO  LIEHTPa, paboTHMKA MHOrOyHKLMOHAMBHOMO  LeHTPA BO3MOXHO B
cnydae, ecnu Ha MHorodJyHKumHaanbm LEeHTp, peLueHuns n nenctens (6e3,u.e|.7|c1'ame) KOTOPOro
oBxanytoTcs, BO3NOXeHa hyHKUMA MO npefocTaBIieHnio COOTBETCTBYIOLMX MyHULMNAnbHbLIX
ycnyr B MosiHOM o6beme B nopsake, onpeAeneHHoM yacTbto 1.3 cratey 16 ®epepantHOro
aakoHa Ne 210-93;

3) TpeboBaHue Y 3a9BUTENA AOKYMEHTOB WIN UHopMaLmn nubo ocyLiecTsneHns
neiicTeui, NpeAcTaBierne UMY OCYLLECTBMEHUE KOTOpbIX HE npeaycMoTpeHo HOpMaTUBHbIMU
npasoBbIMU aKTamu Poccuiickon defepaunm, HOpMaTUBHBEIMU npaBoBbIMW aKTamu Pecny®nuku
TartapcCTaH, MyHULMNanbHLIMA npaBoBbIMU aKTamn Al npegocTaBneHns MyHULWNanbHOM
ycnyru;

4) oTkas B MpueEME [LOKYMEHTOB, npepocTaBneHne KoTopbiX npeaycMOTPEHO
HopMaTUBHbIMU npasoBbIMK aKTaMu Poccuitickoin Pepepauuin, HOpMaTUBHBIMU npaBoBLIMMY



akramu Pecny6nukn TatapcraH, MyHULMNanbHeIMKU NpaBoBbIMY akTamu ans npepocraBneHns
MyHULMNansHOM yenyru, y 3anaBUTENS,;

5) oTkas B NpeAoCTaBneHn MyHULMNANbHOW ycnyru, €ecru OCHOBaHWsi OTKasa He
npeaycMoTpeHsl deaepankbHbIMY 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMW UHbIMW
HOpMaTWUBHBIMU npaBoBbIMY  AKTamu Poccuiickoin  Pepepauni, 3akoHamun U UHBIMW
HOpMaT/BHbLIMU MPaBOBLIMA aktamu Pecnybnvikn TaTapcTaH, MyHUUMNanbHLIMW NpaBoBbIMH
aktTamu. B ykazaHHOM cny4ae nocynebroe (BHecypebHoe) obxxanoBaHue 3asiBUTENEM peLueHuni
n nencTevin (BespeicTus) MHOrodYHKUMOHaNbLHOTO LieHTpa, paboTHuKa
MHOrocyHKLOHaNLHOro LEHTPa BO3MOXKHO B cny4ae, ecnv Ha MHOrOMYHKLMOHAMbBHBIA LEHTP,
pelieHVs ¥ AencTBusA (6eagelicTBne) KOTOPOro obkanyoTcs, BO3MNOXeHa dyHKUMS MO
npefocTaBneHunto COOTBETCTBYIOLLMX MyHULMMAnbHBIX yCyr B nonHoMm obbeme B NOPsAKE,
onpefeneHHOM YacTbto 1.3 cTaTbu 16 ®enepanbHOro 3akoHa Ne 210-93;

B) saTpeboBaHve C 3anBUTENA npv npeaocTaBneHnuu MyHULMNAnLHOW ycnyry nnartel, HE
npe,u,ycmorpeHHoFt HOPMAaTUBHbIMK ~ MPABOBBIMU aktamu  Poccuiickon  Pepepauuny,
HOpMaTUBHLIMW NPaBOBbIMA aktamy Pecny®nuku TaTapcraH, MyHULMNanbHLIMU NpaBoBbIMA
aKTamu;

7) 0TKa3 opraHa, NpeAoCTaBNAWEro MyHULMNansHyo yoryry, AOIDKHOCTHOrO nnua
opraHa, nNpeAoCTaBnAOWEro MyHULMNANbHY0  yenyry, MHOrOYHKLWOHaNLHOro  LIEHTPa,
paboTHUKa MHOroyHKLMOHANBHOro LeHTPa, opraHv3auuii, npegycMoTpeHHbIX yacteio 1.1
cTatby 16 ®eaepanbHOro 3akoHa Ne 210-®3, unu nx paboTHUKOB B UCNPaBNEHWN OOMYLLEHHbIX
UMW oneYaTok v owmnboK B BblAaHHbLIX B pesynbTaTe npefocTaBnenuns MyHULMNansHOW yernyrm
fokymeHTax nubo Hapywenme yCTaHOBNEHHOro CpOKa TaKnX ucrnpasneHuit. B ykasaHHom crny4ae
pocynebHoe (BHecynebHoe) obkanosaHve 3asBUTENEM pelieHu v pencTeni (6espencTBUS)
MHOro@yHKLMOHanbHOro  LeHTpa, paboTHUKa MHOrO@YHKLMOHAmNLHOro  UeHTpa BO3MOXHO B
cnyvae, ecnu Ha MHOrOMYHKLMOHAMbHbBIA LEHTP, peLueHns 1 AeNCTBUA (BespencTBIE) KOTOPOTO
obxanyloTcs, BO3NOXKEHA byHKUMS NO MPefoCTaBneHNIo COOTBETCTBYIOLUMX MyHULMNAMNbHBIX
ycrnyr B MOJSIHOM o6beMe B nopsiake, OnpeaeneHHom HacTbio 1.3 crateu 16 PepgepanbHOro

3akoHa Ne 210-03;

8) HapyLLeHue cpoka vuiu nopaaka BblAAYM LOKYMEHTOB Mo pesynberaram npepocTaBexHuns
MyHULMNAnbHOM yeryru;

9) npUOCTaHOBNEHMUE npefoCcTaBNeHuns MyHULMNanLHOW ycnyru, ecnu OCHOBaHWA
NPUOCTAHOBIEHNA HE npeaycMOTpEHbI heaeparnbHbIMY 3aKOHAMM U NPUHSTBIMU B COOTBETCTBAN
C HAMW UHbIMW HOPMATUBHBIMW npaBoBbIMU aKTamu Poccwiickoit defepauunu, 3akoHamu 1 HBIMA
HOPMAaTMBHbIMU NPaBOBLIMU aKTaMu Pecny6nuku TarapcTtaH, MyHUALUNANBHBIMW NPaBoBLIMA
akTamu. B ykazaHHOM crny4ae pocyaebHoe (BHecype6HoEe) obyanoeaHue 3aaBuTenem peLieHui
7] aevcTeun (BesneiicTaua) MHOroyHKLMOHaNBHOro LieHTpa, paboTHUKa
MHOroMyHKLMOHANBHOTo LUEHTPA BO3MOJHO B Criyyae, ecniv Ha MHOrogyHKUMOHAMbHbBIA LEHTP,
pelleHus W aencTeua (eaneiicTeBme) KOTOPOro oBanytTcs, BO3noXeHa dyHKUMA Mo
npepocTaBneHnio COOTBETCTBYIOLUMX MyHULMMANBHbIX yCnyr B nonHom obbveme B NOpsAKe,
onpegeneHHoM HacTbio 1.3 cTaTbu 16 degepanbHOro 3akoHa Ne 210-®3.

10) TpeboBanue y 3assuTens npu npegocTasneHun MyHULMNANBHON yCyry JOKYMEHTOB
WnuM UHdopmaLuu, OTCYyTCTBUE U (MnK) HEAOCTOBEPHOCTE KOTOPBIX He ykasblBanucb Mpu
nepsoHavanbHOM OTKase B npveme AOKYMEHTOB, HeoBXoANMbIX ANA NpeaocTaBneHins
MyHULMNANbHOR YCIYTA, nubo B nNpeaocTaeneHum MyHULMNansHoW ycnyru, 3a UCKNoYeHnem
cry4aes, NpeaycMOTPEHHBIX NyHKTOM 4 4YacTu 1 ctaTbhu 7 PeaepanbHOro 3akoHa Ne 210-93. B
yKasaHHOM cry4ae pocynebHoe (HecygebHoe) obxarnosaHne 3agBuUTENEM peLleHun



AencTeui (6eapencTsuvs) MHOTOYHKLUMOHaNbHOMo LIEHTRa, paboTHUKa MHOroMYyHKLMOHANbLHOro
LeHTpa BO3MOXHO B cryyae, eciv Ha MHOroyHKUMOHATbHBIA LIEHTP, pelieHua aeicTeus
(6espelicTBue)  KOTOPOro obxanylTcs,  BO3noxeHa dyHKUMa  No npegocTaBeHunio
COOTBETCTBYIOLLMX MyHALMNANBHBIX YCITYT B norHoM o6beme B NOpAAKE, onpeAeneHHoM 4acTblo
1.3 cratbi 16 depnepanbHoOro 3akoHa Ne 210-03.

5.2. YXanoba nogaetca B AUCbMEHHOI dhopme Ha DymaxHoM HocuTene, B 3NEeKTPOHHON
cdopme B OpraH, npe,aocrasnmommﬁ MyHULMNanbHYyo yenyry, MHOTOMYHKLUMOHAMNbBHBIA LEHTP
nMbo B COOTBETCTBYIOLMA OpraH rocyAapcTBEHHON BnacTh, ABNAKLWMACA Yy4YpeauTenem
MHOrOYHKLWOHANBHOTO LeHTpa (manee - yupegutenb MHOroyHKUNMOHANMLHOro LeHTpa), a
TaloKe B opraHuaauui, npeaycMoTpeHHbIe 4acTbio 1.1 ctaTen 16 degepanbHOro 3akoHa Ne 210-
®3. Yanobbel Ha peweHus M nencreus (6esneiicTBne)  PYKOBOAUTENS opraHa,
npeaocTasnsAoLWwero MyHULMNanbHyw yenyry, nogatoTca B BbllLIECTOSALLMA opraH (Npu ero
Hanuuun) nubo B cny4ae ero OTCYTCTBUS paccMaTpuBatoTCA HenocpeACTBEHHO pyKoBOAUTEEM
opraHa, NpeaocTaBnAoLWEero MyHULMNAnNbHY0  ycnyry. KanoBbl Ha peleHus u AedCTBUA
(6espeiicTBME) paboTHUKa MHOrOyHKLMOHANBHOO LIEHTPa nodarTcs PYKOBOAWUTEMIO STOrO
MHOTOGYHKLWOHAMBHOMO  LUEHTPA. MWanobel Ha peweHus W nencrTeusa (BeaneicTBME)
MHOrogyHKLMOHAMNBHOTO LEHTPA nofarTCs y4peauTento MHOrO(YHKLMOHANBHOTO LeHTpa Uik
LOOMKHOCTHOMY — fiAdy, ynofiHoMo4YeHHOMY HOPMATVBHbIM MPaBOBbIM - AKTOM Pecnybnvku
TaTapctaH. anobbl Ha pelueHust 1 AeicTsuns (BespeiicTane) paboTHWKOB opraHusauui,
npeaycMOTPEHHBIX 4acTbiO 11 craTbu 16 ®epepanbHOro 3akoha Ne 210-$3, nogarTcs
pyKOBOANTENSAM 3THX opraHusaLuit.

Yanoba Ha peweHus Wu nencTena (eageiictene) oprana, npegocTaBnsioLero
MyHULMNanbHyo ycnyry, [IOMKHOCTHOTO NUUa opraxa, npefoCcTaBNAoLLEro MYHULMNATbHYHO
yenyry,  MyHAUMNansHoro cnyxaiiero,  pykoBoAuTenA opraHa, NpeaocTaBnAoLIero
MyHULMNANBHYO YCryry, MOXET BLITb HanpaBneHa no noyre, 4epes MHOrochyHKLIMOHAMbHbIA
LUEHTp, C WCMONb3oBaAHNEM MHcbopmaLMOHHo-TeneKommwaKaumHHoﬁ cetn «MHTEPHET?,
ocuumansHoro caiTa oprata, npefocTaBnsioLEero MyHULMnanbHyto ycnyry, EpauHoro noprana
nubo PecnyBrnukaHcKoro noprana, UHOPMALIMOHHON CUCTEMBI pocyaebHoro obxanosaHus, a
Takke MOXET BbITb NPUHATA NpY NNHHOM npuemMe 3asBUTENS. YKanoba Ha peLUeHuns n AencTBus
(BespevicTeue) MHOrOYHKUMOHAMBHOTO LeHTPa, paboTHVKa MHOTOMYHKLMOHANBHOrO LEHTPa
MOXeT ObiTb  Hanpaenesa Mo noyre, C  WCNONb30BAHWEM nHhopMaLUOHHO-
TerleKOMMYHUKALMOHHOW CeTH «WHTepHeT», odmumnanbHoOro caiita MHOrodyHKUMOHanbLHOro
ueHTpa, EpwHoro noprana nubo PecnybrnukaHckoro noprana, NHOPMaLIMOHHOW CUCTEMBI
pocyaebHoro obxanosaxud, a TaloKke MOXeT BbiTb MpuHATa Npy NMHHOM npueme 3asBuTENs.
Yanoba Ha pelueHus 1 4ENCTBUS (6eapevicTBME) opraHusauuii, npeaycMoTPeHHbIX yactbto 1.1
ctathu 16 denepanbHOro 3akoHa No 210-03, a Takke Ux paboTHMKOB MOXET BbITb HanpaBneHa
no no4yte, C UCNonb30BaHWEM MH(prMElLlMOHHO-TeJ'IeKOMr\.-‘IyHMKaLIMOHHOﬁ cetn «HTEpHET»,
ochuumnanbHbIx caiiToB 3TWUX opraHusauuii, EauHoro nopTtana nuéo PecnybnvkaHcKoro noprana,
a Taloke MOXET BbiTb MPUHSATA NPY NTUHHOM npueme 3anaBuTens.

5 3. YKanoba gomkHa coaepxarhb:

1) HaMmeHoBaHWE Opraxa, npenocTaBnsiowero MyHULMNanbHyo yenyry, [I0MMKHOCTHOIO
nvua opraxa, npegocTaBnsAoLero MyHULMNanbHYO yenyry., nMBo MyHULIMNAnbHOro cry>aLiero,
MHOroMyHKLUMOHANbHOro  LUEHTP3, ero pykosogutensa W (unun) paboTHWKa, opraHusauui,
npeaycMoTpeHHbIX yacTbio 1.1 ctaten 16 eaepaneHoOro 3akoHa Ne 210-03, ux pykoaonmeneﬁ
u (Mnu) paboTHUKOB, PeLIEHA 1 NencTBus (BespemcTBUE) KOTOPBIX obanytTCH,

2) dhamunnio, UM, 0T4ECTBO (nocnepHee - Npw Hanuuuy), CBEAEHUS O MecTe XNTENbLCTEa
sagBuTENs - (uandeckoro nuua nMbo HaWMeHoBaHve, CBEAEHUs O MecTe HaxoXaeH!st



sasBUTENS - OPUANYECKOro NUua, a Takke Homep (Homepa) KOHTaKTHOTO TenedoHa, agpec
(appeca) 3NeKTPOHHOW MouThl (MpW Hanu4wK) v [IOYTOBbIN aApec, Mo KOTOPbIM AOIMKEH BbITb
HanpaBneH OTBET 3aABUTENIO,

3) ceegenus 00 obxanyembix peLieHusx W [EeACTBUAX (B6espeiicTBuUM) OpraHa,
MpeloCTABMNSIOWEr0 MyHALMNANLHYIO yCRyry, AOIPKHOCTHOTO n1lia opraHa, npeaocTaBnsAoLLero
MyHUUMNansHyto ycnyry, nmb0o MyHWLMNaNLHOro Cnyxatlero, MHOrogyHKLMOHaNLHOro UeHTPa,
paboTHuKa MHOroyHKUMOHAMbHOrO LIEHTPa, opraHuaaumii, NpeAycMOTPEHHbIX yacteto 1.1
cTathy 16 degepanbHOro 3akoHa Ne 210-33, ux paboTHUKOB;

4) goBofbl, Ha OCHOBAHUN KOTOpbIX 3asBUTENb He cornaceH ¢ pelieHuem 1 JeiAcTBUEM
(eapelicTeuem) oprata, npefocTaBnALEero MyHULMMansHy ycryry, [OMMKHOCTHOTO nnua
opraHa, NpefoCTaBNALEro MyHUALMMNAnNbHYO yCnyry, nuBo MyHULMNanbHOro  Cryxallero,
MHOrodyHKUMOHaNbLHOTo LIEHTPa, paboTHUKa MHOrocyHKLIMOHAMNLHOrO LIEHTPA, opraHusaLui,
npeaycMOTPEHHbIX HacTbio 11 crateu 16 depepanbHOro 3akoHa Ne 210-©3, nx paboTHUKOB.
3assuTEneM MoryT ObiTb NpeAcTaBneHsl [OKyMEHTH! (Mpy Hanm4ui), noaTeepaatoLume Aosoab!
saasuTens, nubo ux Konuu.

5.4. MocTynueLuas xanoba noanexur perucTpauu B CPOK He Mno3aHee paboyero A4HS,
crieflytoLero 3a AHeM NoCTynneHns.

55. >anoba, mocTynuelas B OpraH, NpeaocTaBnsioWwnA  MyHULMNAanbHYKo ycnyry,
MHOrocyHKLMOHAMLHBIA UEHTP, yypeaunTento MHOrobyHKLMOHaIIbHOTo LUEHTPa, B opraHusauum,
npegycMoTpeHHble  4acTbio 11 crateu 16 OdepepanbHoro 3akoHa Ne 210-¢3, nubo
BbILLECTOsLWMIA opraH (npy €ro Hanuuuy), NOANEXUT PacCMOTPEHMIO B TeyeHve naTHaguaTtu
paBouux AHeh CcO AHS €€ peructpauum, a B cry4ae obanopaHus OTKasa opraHa,
npegocTaBnSAoLEro MyHMLMNAnsHYo yeryry, MHOroyHKLMOHANBHOTO UEHTPA, opraHusaLuu,
npeayCcMOTPEHHBIX 4acTbio 11 craten 16 depepanbHOro 3akoHa Ne 210-©3, B npueme
[IOKYyMEHTOB Y 3asBUTENA 160 B MCMpaBneHm AonyLEHHbIX one4aTox 1 oluMBOK unu B crny4ae
o6sanoBaH1s HapylleHus YCTaHOBMEHHOMO cpoKa TaKux ucnpasreHuid - B TeueHue nATh
pabounx AHEN CO AHA ee perucrpauuu.

56. Mo pesyneraram paccMoTpeHus »anoBbl npuHUMaeTCA OAHO W3 cnenyoLwmx
peLueHnit:

1) xanoba yAOBNETBOPAETCA, B TOM uucre B opmMe OTMEHbl MPUHATOMO peLleHus,
ucrnpaeneHns 4onyLeHHbIX oneuyaTtok W olWMOOoK B BblAaHHBIX B peaynbTate NpeAocTaBleHns
MyHULMNanbHOA ycnyrm NoKyMeHTax, Bo3BpaTta 3asBUTEMO [EHEXHbIX CPEACTB, B3VMAaHWe
KOTOpbIX HE MPEAYyCMOTPEHO HOPMATUBHbLIMIA NPaBOBbLIMU aktamu Poccuiickoin deaepauuy,
HOPMATUBHLIMU MPaBOBbLIMA aktamu Pecnybnvkn TaTapcraH, MyHULMNanbHbIMKA NpaBoBbIMA
aKTamu;

2) B yAOBNETBOPEHAM anoObl 0TKa3bIBAETCA.

He nosgHee AHs, cnedyloliero 3a AHeM NPUHATUS PELIEHNs, YKasaHHOro B HaCcTOALLEM
nyHKTe, 3asiBUTENIO B AUCbMEHHON bopMe U Mo KenaHWio sasiBUTEnst B 3MEKTPOHHON dopme
HanpasnaeTcs MOTUBMPOBAHHbIA OTBET 0 pesynbrarax paccMoTpeHust xanobsil.

5.7. B cny4ae npuaHaHua sxanobbl NoAnexalleil yAoBNeTBOpEHNIO B oTBETE 3asBUTENH
0 peaynbTaTax pacCMOTPEeHWA »anobbl gaeTcs uHpopmauus o fencTausX, OCyLecTBIAEMBbIX
opraHoM, NpeaoCcTaBnAIoLMM MyHULMNAnbHYH yenyry, MHOrOMYHKLMOHANBHEIM LLEEHTPOM nudo
opraHusauven, NpeaycMOTPEHHO HacTbio 11 craten 16 degepanbHOro 3akoHa Ne 210-®3, B
uensx — HesameanuTenbHOro yCcTpaHeHus  BbIABMEHHbIX HapylleHuli npu  OKasaHun
MyHMUMNAansHo! ycnyry, 2 Talke NPWHOCATCS W3BUHEHWs 3a [JOCTaBneHHble HeypobcTBa W



yka3blBaeTca nHpopmauma 0 [anbHenWnX AeACTBUSAX, KOTOPbIE HeobBxoaAuMO COBEpUnNTb
3a9BUTENIO B LIENsX nosyYeHns MyHu UMnaneHom ycnyru.

5.8. B cnyyae npuaHaHuA xanobbl He noanexaliei yAOBNETBOPEeHWo B oTBeTE
sasBUTENIO O pe3yfbTaTax paccMOTPeHUA ’kanobbl AAKOTCA apryMeHTUpOBaHHbIe pa3bACHEeHUA
0 MpUHYUHAX NPUHATOrO pelieHns, a Take uHopmaumnsa o nopAake 06anoBaHua NPUHATOIO
peLleHus.

59. B cnyyae ycTaHoBfieHus B XoAe UnW no pesynbTatam pacCMOTPEHWA »anobbl
npW3HaKoB cocTasa aAMWHUCTPATMBHOMO MpaBoHapyLLEeHWS Unu NpecTynneHuss AOMKHOCTHOE
nvuo, paboTHWK, HaaeneHHsIe MONHOMOYMAMI MO paccMOTPEHWUIO »anob, HesamMeanuTenbHO
HanpaBnAT NMeloLMecs Matepuansl B opraHbl MPOKypaTypbl.



Mpunoxenue Ne 1

K AOMUHUCTPATUBHOMY pernameHTy
npefoCcTaBneHus MYHALMNANbHOM
yCryru no BblAa4e cnpasku (BBINVICKY)

dopma

(BrnaHk opraHa, npefocTaBnsaioLiero MyHULMNansHYo ycnyry)

CMNPABKA

CpejieHHs 00 3/eKTPOHHOH MO/IHCH

[omKHOCTHOE L0 (®K0)

(NoAnuck yNONHOMOYEHHOTO
[OMKHOCTHOrO nuua opraHa)



Mpunoxerue Ne 2

K AMWUHUCTPATUBHOMY perfiameHTy
npefocTaBneHns MyHULMNanbHO
ycrnyrv no Bblaade cnpaskui (BbINNCKY)

dopma

(BnaHk opraHa, npefocTaBnAoero MyHULIMNansHyo ycnyry)

Komy:

KoHTaKTHble SaHHbIE!

MpencrasuTens:

KoHTaKkTHble AaHHble npeacTa BuUTENA:

PEWEHWE
06 oTKase B NpeAocTaBneHun MyHULMMansHOW yernyrv
no Bbigaye CripaBKu (BBINUCKM)
oT Ne

PaccmoTpeB Balue 3asBneHue o7 Ne "
npunaraemMble K Hemy LOKYMEHTBbI, yMONHOMOUYEHHbBIM opraHom
NpUHATO pelueHne 06 oTkase B BblAave

cnpaBsky (BbIMACKM) NO crneayroLemy OCHOBaHMo:

[lononHuTensHas nHopMaLns:

Cpenerus 06 3MEeKTPOHHOH NOATTHCH

[ormkHOCTHOE NULO (dUN0O)

(noanvcb yNOrIHOMOYEHHOTO
OOIMKHOCTHOTO nuua opraHa)



MpunoxeHnue Ne 3

kK AOMUHUCTPATUBHOMY pernameHTy
npegocTaBneHuns MyHULMNAnsHON
ycnyru no Bblgade cnpaeku (BbINUCKM)

®opma

(BnaHk opraHa, NpeaocTaBnAoWEro MyHVLIMNanbHyto ycnyry)

Komy:

KoHTaKkTHble AaHHBIE!

MpencraBuTenb:

KoHTaKTHblE A2HHbIE npeacTaBuUTens:

PEWEHWE

06 oTKase B npueme AOKYMEHTOB, HeoB6x0AUMbIX NS NpeaocTaBneHns
MyHULMMNAansHON yCnyru no Bblaatie cnpasku (BbINUCKY)

oT Ne

PaccmoTpes Baule 3assnedue OT Ne 7]
npunaraembie K Hemy [LOKYMEHTbI, yNoNHOMOYEHHbBIM opraHom
fNpvHATO pelueHne o6 oOTkase B npueme

[IOKyMEHTOB, HEOOX0AUMBbIX ANA npefocTaBneHus MyHULMNANbHOM yCryru no BblAaqe cnpaBku
(BbINUCKW) NO cneayowmnm OCHOBaHUAM:

s
2

Pa3bsicHeHWe NpuynH oTKasa:

[lononHuTenbHas UHpopMaLns:

Bbl BnpaBe NOBTOpHO 0OpaTuTbCs B yrONHOMOYEHHbBIA opraH ¢ 3asBneHvem o
NpefoCTaBNEHN yCryru nocne yeTpaHeHis yKasaHHbIX HapyLIEHHiA.

NaHHbIA 0TKa3 MOXEeT 6LiTb OBanoBaH B AocyAebHOM nopaake nyTem HanpasneHus
»anobbl B ynonHomoquHbm opraH, a TaKke B cyaebHoMm nopsake.

Cresienus 00 HIEKTPOHHO# MOATHUCH

[JOmKHOCTHOE Nnuo (®N0)

(nognuch ynonHOMO4eHHOro
[OMKHOCTHOrO nuua opraxa)



MpunoxeHue Ne 4

K ADMWHUCTPATUBHOMY pernameHTy
npepocTasneHus Mwauwnaanoﬁ
ycryrv no Bblgave cnpaski (BbINUCKM)

Gopma
B

(HaUMMEeHOBaHMe opraHa MecTHOTO
camoyrnpaBneHuns)

oT

(chamunusi, UMs, OTYECTBO, NACMOPTHBIE [aHHble,
perucTpaumio no MecTy XUTenbCTaa, agpec
ANEeKTPOHHOW NOYThI, TenedoH)

3AABNEHUNE

0 Bblade cripasBKu (BbINUCKM)

Mpowy Bac BbigaTk CrpaBky (BbINWCKY)
(ykasaTb B4 crnpasKn)

K 3asiBneHuto npunarartTca.

PesynbTaTt npeaocTaBneHus MyHULMNansHO| yenyrv, npowy npeaocTaBUTh:
DB MWuHbI  kaBuHeT [lopTana rocyAapCTBEHHLIX W MyHULUMnanbHbIX  ycnyr
Pecny6nukn TaTtapcTtaH,

DB MHOrOYHKLMOHANBHOM  LUEHTPE NpeaocTaBneHnst  rocyAapcTBeHHbIX 1

MyHULMNanbHbIX YCnyr Pecnybnukn Tatapcran;

DB OpraHe.

(pata) (nognwvce) (®.1.0.)



Mpunoxexue Ne 5

kK AQMUHUCTPaTUBHOMY pernameHTy
npegocTaBneHns MyHULMNANbHON
ycnyru no Bblgade cnpaeku (BbINUCKK)

PykoBoguTento

McrnionHuTenbHOro KomureTa

oT.

3AABNEHUE

06 UcnpaBneHN TEXHUYECKON oLmbBKK

Coobuiato 06 owwmbke, [OMYLLEHHOW NMpWU OKasaHun MyHULMNanbHOW ycnyru no Bbloaye
cnpaBky (BbINUCKM).

3anucaHo:

MpaBunbHble cBEAEeHNA:

Mpoluy WCMpaBuTb AOMYLUEHHYI0 TEXHNYECKYI olwmnbKy 1 BHECTW COOTBETCTBYIOLNE
M3MEHEHVs B JOKYMEHT, ABNAKLINACA pesyfibTaToM MyHWLMNAnbHOW YCIyrid.

Mpunaraio cneaytowmne A0KyMEHTbI:
1.
2.

B criyuae NPUHATUS pelueHusi 06 OTKNOHEHUM 3aABMEHN 06 WUcrpaBneHn TeXHHECKoN
OLIMBKN NPOLLY HANpaBUTb TAKoe PeLLeHNE:

NOCPEACTEOM OTMpaBNeHs ANeKTPOHHOIO AOKyMEHTa Ha agpec E-mail: :

B BUZE 3aBEPEHHOI konum Ha BymMakHOM HocUTene NOYTOBLIM OTNPaBMEHNEM MO afApecy:

HacTosiumM nofTeepxaato: CBedeHNs, BKIIOYEHHbIE B 3asBMeHve, OTHOCALMEeCs K Moew
AVYHOCTW ¥ MpEeAcTaBMseMoMy MHOK ruLy, 2a Taloke BHECEHHbIe MHOK HWbKe, AOCTOBEPHBI.
NoKyMeHTbI  (Konuu [OKYMEHTOB), MPUIIOKEHHbIE K 3asBNeHWIO, COOTBETCTBYIOT TpeboBaHUAM,
yCTaHOBMEHHbIM 3aKOHOATENbLCTBOM Poccuiickonn ®edepauuu, Ha MOMEHT npejcrasneHns
3asBNeHVs 3TU AOKYMEHTbI AEACTBUTENbHBI M COAEPHAT [OCTOBEPHbIE CBEAEHUA.

(nata) (nognwce) (®.1.0.)



