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06 yTBEPXAEHUN AAMUHUCTPATUBHOIO
pernameHTa npeaocTaBneHnss MyHUUunansHom
yCnyru No NPUHATUIO Ha YYeT rpaxxgaH B
KayecTBe HY>XAaloLNXCa B NpeaoCcTaBneHnm
XKUIbIX NOMELLEHMI NO OrOBOPY Hama
cny>kebHOoro Xunoro NoOMeLLeHns, HaxogsLlerocs
B MyHULMNANbHOM XUIULWHOM hoHAE

B cootBetctBUM ¢ XKunuwHbim  kogekcom  Poccuiickon  depepauumn,
®epepanbHbiM  3akoHOM oT 27 wuwona 2010 r. Ne 210-03 «O6 opraHusauyum
npeAoCcTaBneHnsi rocygapCTBEHHbIX U MyHULMNAMbHbBIX YCyr»

WCNONMHUTENbHbI KOMUTET MOCTAHOBJAET:

1. YTBEPAUTD agMUHUCTPATUBHbIN pernameHT npeaocTaBneHns
MYHULMNANbHOW YCNyrn No NPUHATUIO Ha YYeT rpaxkgaH B KayecTBe HYXAalLWwmnXcs B
NpeaoCTaBNEeHNM XWUNbiX MOMELLEHWA No [OroBopy Hamma CcnyxebHoro Xwumnoro |
NOMELLEHUS, HAXOAALWEroca B MyHuUMnanbHOM XunuwHom doHge (MpunoxeHune
Ne 1).

2. TonoxeHnss  aAMUHUCTPATUBHOrO  pernameHTa  npefocTaBfeHus
MyHMUMNANbHOW yCnyrn no MNpeaoCTaBNeHUo rpaxgaHam >KUmbiX MOMELeHUn B
MYHULMNANbHOM XXUNULHOM hoHAE NO AOroBopam Halma CrnyxebHOro >unoro
NOMELLEHUS B 3NEKTPOHHOW hOopMe NPUMEHSAIOTCS B CPOKW, onpeaeneHHble nnaHoMm-
rpracuMkom nepexoda Ha npeaoCcTaBneHne rocyfapCTBEHHbIX (MyHMUMNANbHbIX)
yCnyr B 3N1eKTPOHHON hopMe, yTBEPXKAEHHBIM B COOTBETCTBUM C 4acTblo 4 cTatbn 29
depepanbHoro 3akoHa ot 27 wons 2010 r. Ne 210-¢3 «O6 opraHusaumm
npeAocTaBNEHNS roCyfapCTBEHHbIX U MyHMLUMNANbHbBIX YCyr».

3. Onyb6nukoBaTb HacTosiLlee MNOCTaHOBMNEHWE B rasete «AnNbMeTbeBCKUN
BECTHUK», pasmecTutb Ha OdpmymanbHoOM nopTtane npaBoBOW WHOPMaALNK
Pecny6nuku Tatapctad (PRAVO.TATARSTAN.RU).

4. HacTtosiuiee noctaHoBneHWe BCTynaeT B CWy nocne ero oduumnansbHoro
onybnukoBaHus.

5. KoHTponb 3a UCNOMHEHMEM HACTOSILEro NOCTAHOBIIEHUSA BO3NOXWUTb Ha
3aMecTUTens pykoBoaAUTENs UCNOMHUTENBHONO KOMUTETa paoHa Nno CTPOUTENbLCTBY
Kocapesa [1.B. T e

PykoBogutenb
UCMOMHUTENbHOrO KOMUTETAa panoHa
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Mpunoxexne Ne 1

YTBEP>XJEH

NOCTaHOBIEHNEM UCMNOSTHUTENBbHOrO KOMUTETA
AnbMeTbeBCKOro MyHMUUNANbHOro panoHa

ot « 40 » W 20 2% r. Ne 7]

AOAMUHUCTPATUBHbIV PEFNAMEHT
NnpeaocTaBneHns MyHuumunanbHOW yCnyru no NPUHATUIO Ha y4eT rpaxaaH B kayecTse
Hy>AaloLWKMXCa B NPeA0CTaBNEHUN XUIbIX NOMELLEHUIA No AOroBoOpy Hanma
CNy>KeBHOro Xnnoro NOMeLLEHUs, HaxoAALLEerocs B MyHULMNANbHOM XWUIULLHOM

doHae

1. O6wume nonoxeHus

1.1. [MpeameT perynupoBaHmMs agMUHUCTPATMBHOIO pernameHTa.

1.1.1. HactoAawmh agMUHUCTPATUBHLIA  pernameHT npeaocTaBneHus
MyHULUMNANbHON YCnyrn ycTaHaBnuMBaeT CTaHAAPT W MNOPSAOK NpeaocTaBneHus
MyHULMNANbHOW yCNyrn No NPUHATUIO HA YYeT rpaxxgaH B Ka4ecTBe HYXXAaloLWMXCH B
NPeaoCTaBNEeHUN XUNbIX NOMELLEHUA MO A0roBOpy Halma CcrnyXebHOro >Xunoro
MOMELLEHNs, HaxodsWerocs B MyHUUMNANbHOM >KuUnuwHoM doHae (panee
COOTBETCTBEHHO — aAMUHUCTPATMBHbIA pernaMmeHT, MyHUUunanbHas ycnyra).

1.1.2. TlonoxeHns agMUHUCTPATUBHOIO pernameHTa nNpUMEHSAIOTCS npu
NPeAoCTaBNEHUN >XUMbIX MNOMELEHUA MYHUUMNANbHOMO >KUNULWHOro d¢oHaa no
AOroBOpYy HanMa CnyxebHOro >Wmnoro noMelleHns B MNOpsAKe, YCTAHOBMEHHOM
XKunuwHeim kogekcom Poccuiickon Pepepaumn, noctaHoeneHuem lMpaBuTtenscrea
Poccuitckon ®epepaumm ot 26 sHBapsa 2006 r. Ne 42 «O6 yteepxaeHuun [Mpasun
OTHECEHUA >XUNOro NOMELLEHMA K CrneuuanMsMpoBaHHOMY >XUNULWHOMY ¢OoHOY W
TUNOBbIX AOrOBOPOB HanWMa CrneunanmnavpoBaHHbIX XWUIbIX MOMELLEHUNY, PELUEHNEM
opraHa MEeCTHOro camoynpaBfneHus, pernameHTUpyrLWnUM npeaocTaBneHne
CNY>XEOHbIX XUNbIX NOMELLEHWUNA.

1.2. Kateropuu 3assutenen.

1.2.1. Jluyamu, MmeoWwMMN NpaBo Ha MONyYeHUe MYHULUNANbHOW YyCnyru,
ABNAIOTCA rpaxgaHe Poccuickon degepaumn, He obecneyeHHble KunbiMu
NOMELLEHNAMN B COOTBETCTBYIOLLEM HACENEeHHOM MNyHKTe WU OCyLLeCTBRsoLne
TPYAOBYIO A€ATENBHOCTN B OpraHax MEeCTHOro caMmoynpaBfeHusi, B MyHULMNanbHbIX
YYPEXAEHUAX, MYHAUUNANbHbIX YHUTAPHbIX NPeanpuUATUSX, Ha  BblIOOPHbIX
AOIMKHOCTAX B OpraHax MeCTHOro CaMOynpaBfeHus, 3a KOTOPbIMU >Kunble
NOMELLEHNA MYHULIMNANbHOMO XUMULWHOro hoHAa MyHMUMNanNbLHOro panoHa (ganee
— MyHMUMNanbHbIA >KUNULWHBIA (POHA) 3aKpensieHbl Ha npaBe oOnepaTUBHOrO
ynpasneHus unn xo3ancTBEHHOro BeAeHus (ganee — 3asBuTenb),

1.2.1.1. KaTteropuu rpaxpgaH, KOTOpbIM NpeaoCcTaBnanTCa crnyXebHble Xunble
NoMeLLeHUs, yCTaHaBNMBAKOTCA OPraHOM MECTHOr0 CaMoynpaBneHus.

1.3. MNopsagok nHOpMUpOBaHUSA 0 NPeAOCTaBNEHUN MYHULMNANBHON YCAYT.

1.3.1. WHdopmauua o nopsgke NpeaoCcTaBneHUs MyHMUMNANbHOW YCnyru
pa3meLllaeTcs:

1.3.1.1. Ha wHMdOPMaUMOHHBIX CTeHAax, CcoAepXawux Bu3yanbHyl |
TEKCTOBYIO MHGOpPMaUMO O  MyHUMUMNANbHOW  yCnyre, pPacnosyiOKEHHbIX B
NoMeLLEeHUsIX MHOroyHKLMOHanNbHbIX UeHTpoB (ganee - MOLl) npepocraBneHus
rocyAapCTBEHHbIX U MyHULUUNANbHbIX YCAYT.

1.3.1.2. Ha cante MyHuMUMNanbLHOrO panoHa B  WMHGOPMAaLMOHHO-
TenekoMmyHukaumoHHon cetn «MHTepHeT» (https://www.almetyevsk.tatarstan.ru.).

1.3.1.3. Ha lNopTane rocyaapCTBEeHHbIX U MyHULMNanbHbIX ycnyr PecnyGnuku



o

TartapcraH (https://uslugi.tatarstan.ru/) (aanee — Pecny6nukaHckuit nopran).

1.3.1.4. Ha EguHomM nopTane rocyAapCTBEHHbIX M MyHUUMNANbHbLIX yCryr
(dyHkumn) (https://www.gosuslugi.ru/) (ganee — EguHbii nopTan).

1.3.1.5. B rocypapctBeHHOW UWHpoOpMaunoHHoOW cucteme  «Peectp
rocyfapCcTBeHHbIX M MyHuMuunanbeHblx  ycnyr  Pecnybnukn  TaTapcraH»
(http://frgu.tatar.ru) (aanee — PeecTp rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCyr).

1.3.2. KoHcynbTupoBaHWe no Bonpocam MNpefoCTaBNEeHUs MyHULMNAnbHON
yCRnyru ocyLecTBnseTcs:

1.3.2.1. B M®L| npenoctaBneHns rocyfapCTBEHHbIX MU MyHULUMNANbHBIX YCryr
NMpu YCTHOM 0BpaLLeHum - IMYHO UK No TeNnedoHy.

1.3.2.2. B nHTepakTuBHon cpopme PecnybnukaHckoro noprana.

1.3.2.3. B wucnonHutensHom komuteTe AnbMETbeBCKOro MyHULUMNanbHOro
(manee — UCNONHUTENbHbLIA KOMUTET):

npy YCTHOM OBpaLLeHnm - FIMYHO UK No TenedoHy;

npu nNUCbMEHHOM (B TOM 4ucne B QOpMEe 3MEKTPOHHOIO [OKYMEHTA)
obpalleHun — Ha OymaxHOM HOCWUTEne Mo noyTe, B 3NEKTPOHHON chopme no
3N1EKTPOHHOWN NoYTe.

1.3.3. UHpopmauma Ha EpuHom noptane, PecnybnukaHckom nopTane o
nopsiake W cpokax npedocTaBfeHns MyHUUMNanbHOW YCNyrn Ha OCHOBaHUK
cBefleHui, cogepxawmxcsa B PeecTtpe rocygapCTBEHHbIX U MyHMUMNANBHBIX YCIyT,
npegocTaBnsaeTcs 3assuTento 6ecnnaTHo.

Hoctyn K wWHoOpmauum O cCcpokax UM nopsgke  npeaocTaBneHus
MyHULMNAaNbHON yCrnyrn ocyecTsnsieTcsi 6e3 BbINONHEHUA 3asBUTENEM KaKux-nnbo
TpeboBaHuin, B TOM uyucne 6e3 WUCNONb30BAHMA NpPOrpamMHOro obecnevyeHus,
yCTaHOBKa KOTOPOro Ha TexXHU4eckue cpeactsa 3asBuTens TpebyeT 3aknodeHus
NULUEH3WOHHOrO WM MHOro CcornaweHuss ¢ npasoobnagartenem nporpaMMHOro
obecneyeHnsi, npegycmaTpuMBaloWero B3UMaHuWe nnaTbl, pPerucTpauuio  unu
aBTOpPM3aLMIO 3asBUTENA UMK NPeoCTaBNeHNE UM NEPCOHANbHbIX AAaHHbIX.

1.3.4. MNpwn obpalleHnn 3asBuTensa NMYHO UM No TenedoHy B COOTBETCTBUM
C noctynuewNM oBpalueHmemM npegocTaBnseTcs uHpopmauus:

1) o mecte HaxoxgeHus MOL| npepoctaBneHus rocyfapCTBEHHbIX U
MyHULMNANbHbIX YCAYyr, WCMOMHUTENbHOro KomuteTa (agpec, rpaduk paboThl,
cnpaBoYHble TenedoHbl);

2) 0 nopsiake npeaocTaBneHns MyHULUNansHoOM ycnyrin, o cnocobax n cpokax
nogadun 3asiBrieHun;

3) 0 KaTeropusix rpaxpgaH, KOTOpbIM MpPeAoCTaBNsAETCA MyHUuunanbHas
ycnyra;

4) O HOPMaATUBHbIX MPaBOBbIX akrax, peryampylowmx BOMPOCHI
npeaocTaBneHns MyHUUMNanbHON yCnyru;

5) 0 nepeyHe OOKYMEHTOB, HEOOXOAMMbIX ANS PACCMOTPEHUS 3asBMEHUS O
NpefoCTaBNEHNUN MYHUUMNANbHOM YCNyrn, O CpoOKax npuema U perncrpayum
3aABNeHNs;

6) 0 xoge npefocTaBneHnss MyHULUMNAanbHOW yCnyru;

7) 0 MecTe pasMeLlEHNs Ha canTe MyHMUMNanbHOro panoHa nHdopmaumm no
BONpocam NpeaocTaBreHns MyHUUUNanbHOW yCnyru;

8) o nopsigke obxanoBaHUs AeNCTBUIA uUnn 6e3aencTBUs AOMKHOCTHbLIX NuUL
NCNOSNTHUTENBHOrO KOMUTETA.

Mo nucbmeHHOMy oOpalleHntio COTPYAHWMKM OTAena, OTBETCTBEHHOro 3a
npefocTaBneHne MyHuUUnanbHOW ycnyru, noapoOHO B NUCbMEHHOW dopme
PasbACHAKT 3afABUTENIO MOPAAOK NpPefoCTaBNeHUss MyHULUNANbHOW YCNyrn wu
BOMPOCHI, YKa3aHHble B HACTOALWEM MNyHKTe agMWHUCTPATUBHOIO pernamMeHTa, u B
TeyeHne Tpex paboumx OHeW co AHA perncTpauun obpalleHus HanpaBnsoT OTBET



3assutento. OTBeThl AalOTCs Ha A3blke obpaleHns. B cnyyae HEBO3MOXXHOCTU AaTb
OTBET Ha s3blke obpalleHUss UCNONb3YKTCH rocyfapCTBEeHHbIE A3blk Pecnybnuku
TaTtapcTtaH.

1.3.5. IHbopmauyma no Bonpocam npefocTaBneHuss MyHULUMNanbHOW yCnyru
pa3MeLlaeTca Ha caTe MyHULMNanbHOro panoHa u Ha MHAOPMALMOHHBLIX CTeHaax
B NOMELLEHMAX UCNONTHUTESBHOMO paloHa Ansa paboTbl C 3aABUTENSMMA.

WHdopmaums Ha rocyfapcTBeHHbIX a3blkax Pecnybnukm  TaTtapcraH,
pasmellaemasn Ha UHPOPMALMOHHbIX CTEHAAX U HA canTe MyHMUMNanbHOro panoHa
B WH(OPMALMOHHO-TENEKOMMYHUKALUMOHHON  ceTn  «VIHTepHeT»,  BKMYaeT
CBEAEHUA O MyHUUUnanbHOW ycnyre, cogepxawmecs B nyHkrtax 2.1, 2.3, 2.4, 2.5,
2.7, 29, 210, 2.11, 5.1 agMUHUCTPATUBHOrO perrnameHTa, nHdopmaum o0 mMecrte
HaxoXAeHus, CnpaBoO4YHbIX TenedoHax, BpemMeHn paboTbl WUCMNOMHUTENBbHOIO
komuteTa, O rpaduke npuema 3asiBNeHUW Ha npefocTaBfieHMe MyHUUMNanbHON
ycnyru.

1.4. HopmaTuBHble npaBOBble akTbl, perynupyoLlme npegocrtaBneHune
MYHULMNANbHON YCNYru.

1.4.1. [lepeyeHb HOPMaTUBHbIX MPABOBbIX AaKTOB, pPErynupyroLwmx
npeaocTaBNeHne MyHULMNanbHOW ycnyru (C ykasaHMem peKkBU3MTOB HOPMaTUBHbIX
NpaBOBbIX aKTOB W WCTOMHWKOB WX onybnukoBaHus), pasmeweH Ha EguHom
noptane, B PeecTpe rocygapCTBEHHbIX W MyHWUMNANbHbIX YCMAyr, Ha caute
AnbMeTbEeBCKOro MYHULUUNANbHOro panoHa B NHPOPMaLNOHHO-
TENeKoOMMYHUKALNOHHOWN ceTn «IHTEepHeT».

1.4.2. TekCT agMUHUCTPATMBHOIO pernameHTa B AEWCTBYHOLLEN peaakumn
NOANEXUT pasmeleHnio Ha EamHom noptane, B PeecTpe rocygapCTBEHHbIX U
MyHUUMNANbHbIX YCAyr, Ha cauTe MyHULMNanbHOro panoHa B MHPOPMAaUUOHHO-
TENEeKOMMYHUKALNOHHON ceTu «IHTEpHETY.

1.5. TepMuHbl, ucnomnb3yemble B agMUHUCTPATUBHOM pernameHTe, u wux
onpegeneHns.

1.5.1. B agmMuHuCTpaTUBHOM pernameHTe WCMNoNb3ylTcs cnegyrowme
TEPMUHbI U ONpeaeneHns:

ocucbl 0OCnNyKMBaHWS HaceneHws - TeppuTopuanbHO 0060COBNEHHbIe
CTPYKTypHble noapasfeneHus (oucbl) MHOrO(PYHKUMOHANbLHOrO LEHTpa, a Takke
MoXeT ObITb opraHuM3oBaHO GecnnaTtHoe Bble3gHoe obcnyxuBaHue 3asBuTenen B
MyHULMNAnbHbIX 00pa3oBaHUSX, B KOTOPbIX OTCYTCTBYKOT MHOro(yHKLUMOHamNbHbIE
LUEHTpbl, TeppuTopuanbHo 060cobneHHble CTPYKTYpHble noapasgaeneHus (oduchl)
MHOrOOYHKLMOHANbLHOro LUeHTpa 1 (Unun) npuBnekaemble opraHn3auum;

TeXHn4Yyeckas owwubka - owwmbka (onucka, onevyaTtka, rpammaTuyeckas WUnu
apudmeTuyeckaas owmbka nubo nogobHas owwmbka), AonyweHHas OpraHom,
NPeAoCTaBNAWMM  MyHULUMNANBHYIO YCyry, W npuBefllas K HEeCOOTBETCTBUIO
CBEAEHUIN, BHECEHHbIX B JOKYMEHT (pe3yfibTaT MyHULMUNanbHON yCrnyru), CBeaeHnsm
B AOKYMEHTax, Ha OCHOBaHWUM KOTOPbIX BHOCUUChL CBEAEHMS,

EovHas cuctema unpeHTumkaumm n ayteHTudukaumm B UHMPacTpyKType,
obecne4ynBatoLlen NHOPMaLIMOHHO-TEXHOOrN4Yeckoe B3aumogencreuve
NHPOPMALMOHHBIX CUCTEM, UCNONb3YEMbIX ANA NPEAOCTaBNEHNA rocyAapCTBEHHbIX
U MyHUUMUNanbHbIX yCryr B 3NeKTpoHHoW dopme (ganee — ECUA) — depepanbHas
rocyfapcrBeHHas NHopMaLNOHHasA cucrtema, obecneynBatoLLas
CaHKLUMOHUPOBAHHbIA AO0CTYN YYaCTHUMKOB WMHGOPMALMOHHOIO B3auMOAENCTBUS B
eQVMHON  cucTemMe  uaeHTudukauum K - ayTeHTMdukaumm K UHopmauum,
cogepxaljencss B rocyaapCTBEHHbIX WHMOPMAUMOHHbLIX CUCTEMAX W WHbIX
WHPOPMaLMOHHBIX CUCTEMAX;

MLl - MNocypapctBeHHoe BogxeTHoe yupexaeHne « MHoroyHKUMOHaNbHbIN
LUEHTPp npefocTaBneHnss rocyaapCTBEHHbIX U MyHuUMnanbHbiX ycnyr B Pecnybnuke



TartapcrtaHy;

AUC MoL -  AsTOMaTusMpoBaHHast  MHMOPMaUMOHHAs  cuctema
MHOrOYHKLUMOHANbHbIX  LEHTPOB  MNPEeAoCTaBfiEHUss  rOCYyAAPCTBEHHbIX U
MyHUUMnanbHbiX yenyr Pecnybnukm Tatapcra.

1.5.2. OCHOBHbIE NOHATUS, UCMONb3yeMble B HACTOSALLEM aAMUHUCTPATUBHOM
pernameHTe, NPUMEHSIIOTCH B TOM Xe 3HayeHun, 4to n B PegepanbHOM 3aKoHe OT 26
nonsa 2006 r. Ne 135-03 «O 3awmTe KOHKYpeHunm».

1.5.3. B agMuHucTpatMBHOM  pernameHTe  noa  3asABNEHWEeM 0
npeaocTaBneHnun MyHULMUNanbHoOW ycnyru (ganee - 3asBneHune) noHMMaeTcs 3anpoc
0 NpefoCcTaBnNeHNn MyHULMUNANbHOW YCNyru, NogaHHbIA B COOTBETCTBUM C NYHKTOM 3
ctatbn 2 ®epgepanbHoro 3akoHa oT 27 uons 2010 r. Ne 210-03 «O6 opraHusauumu
NpeaocTaBneHnss rocyAapCTBEHHbIX W MyHAUMNAnNbHbIX ycnyr» (ganee —
®epnepanbHblvi 3akoH Ne 210-93).

2. CtaHgapT npefoctaBneHns MyHUUMnanbHom yCnyru.

2.1. HanmeHoBaHne MyHMUMNanbHOW ycnyri.

[MpuHATUE Ha yyeT rpaxaaH B KayeCTBe HYXOalLWUXCs B NpeaocTaBneHun
XUNbIX MNOMELUEeHUA NOo [JOroBopy Halma CcrnyxebHOro >Xunoro mnomeLeHuns,
HaxogsALerocs B MyHUUUNanbHOM XUNULHOM ¢hoHAe.

2.2. HanmeHoBaHMe WCNONHUTENbHO-PACNOPAAUTENBHOIO OpraHa MEeCTHOro
caMoynpaBreHusi, HenoCpeacTBEHHO NPEAOCTaBMAWEro MyHULUMNANbHYIO YCNyry-
UCMOMHUTENbHbIA KOMUTET ANbMETBEBCKOr0 MyHUUMNanbHoro pawoHa Pecnybnuku
TaTtapcTtaH.

NcnonHutenb MyHUUUNANbHOW YCNyrn - OTAEN NO YNpaBAEHUO XXUULLHbIM
OHOOM MCNONMHUTENBHOrO KOMUTETA panoHa (fanee — otaen).

MectoHaxoxaeHue otgena: Pecnybnuka TartapctaH, r. AnbMeTbeBCK,
yn. JlennHa, 4.39, Ne kab. 206.

Mpaduk paboTsbi:

noHeaenbHuK — natHuua: ¢ 08.00 go 17.00;

cy660Ta, BOCKpeceHbe: BbIXOAHbIE OHU.

Bpems nepepbiBa Ansi oTAbIXa W NUTaAHWS yCTaHaBNUBAETCHA npaBunamu
BHYTPEHHEro TpyAoBOro pacnopsgka.

CnpaBoyHbin TenedoH: 39-01-64.

2.3. OnucaHnue pesynbrata NpefoCcTaBneHnsa MyHUUMnanbHON ycnyru.

2.3.1. PesynbTtatom npegocTaBneHnss MyHUUmMnanbHOW ycnyrm SsBnseTcs:

1) pelwweHne O NPUHATUN 3a8BUTENS HA YYeT B KayecCTBe HyXAaloLlerocs B
NpefoCTaBNEHNN XUMOro MNOMELLEHUS MO OO0roBopy Hamma cryXebHOoro >Xumnoro
NOMELLEHMS, Haxo4sAWerocs B MyHUUUNanbHOM XunuwHoMm doHae (MNpunoxexue
Ne 1 k PernameHnTy);

2) peweHne 00 oOTKasze B NpPeAOCTaBMEHUN MyHULMNANbLHOW YCryru no
NPUHATUIO Ha YYeT rpaxgaH B KayecCTBe HYXAalLWMUXCA B NPeaoCTaBNEHUN XUIbIX
NOMELLEHN NO JOrOBOPY Halma CrnyxebHOro Xunoro NOMeLLeHnsi, HaxoAsLLerocs B
MyHUUMnansHOM xunuwHom cdoHae (MpunoxeHne Ne 2 k PernameHTy),

2.3.2. PesynbTaT npeaocTaBneHUss MyHUUWUNAnbHOW ycrnyrn HanpasnseTcs
3asButento B (OpMe INEeKTPOHHOro [AOKyMeHTa, MOAMUCAHHOIO YCWUMEeHHOW
KBanUUUMpPOBaHHOW 3NEKTPOHHOW MOAMUCHLID YNOSTHOMOYEHHOr0 [OSMKHOCTHOrO
nvua  UCNONHWUTENbHOrO  KomuTeTa (MMBO  WUCNOMHUTENbHOMO KOMUTETa), B
cootBeTcTBUM C PepgepanbHbiM 3akoHom oT 6 anpens 2011 r. Ne 63-03 «O6
3NeKTPOHHOWN nognucuy (aanee — PegepanbHbiin 3akoH N2 63-P3) B NUYHBbIA KAOUHET
EaovHoro noptana. B cnyyae HanpaBneHuss  3asBreHUMs  NOCpeacTBOM
PecnybnukaHckoro noptana pesynbTaT npeaocTaBNeHUs MyHUMUMNanbHOW ycnyru




HanpaBnseTcs B NIUYHbIA kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo Bblbopy 3asBuTENs pesynbTaT NpeaoCTaBneHUs MyHULMNANbHOWN
ycnyru BblgaeTcs B UCnonHutenbHoMm komutete unu B MOL| B chopme ak3emnnsipa
3MEeKTPOHHOro AOKYMeHTa, pacneyaTaHHoOro Ha OymaxHOM HOocUTene, 3aBepPEHHOro
neyaTbld M NOAMUCLIO COOTBETCTBEHHO YMOSIHOMOYEHHOro AOSMKHOCTHOrO nuua
NUCNONHUTENBHOro KomuteTa unu pabotHuka MOLL.

2.34. 3asButenb BnNpase NONyYUTb  pes3ynbTar  NpeaocTaBneHus
MyHULMNAnNbHOW yCcnyrm B OpMe 3reKTPOHHOro [OKyMEeHTa B TeYeHue cpoka
AeWCTBUA pe3ynbTata NpefoCcTaBneHna MyHUUMnanbHOM yCnyru.

2.4. Cpok npeaocTaBneHns MyHUUUNanbHOW ycnyru, B TOM YUCNE C Y4ETOM
HeobxoamMMocTn obpalleHus B opraHusauuu, ydvacTBylliMe B NpefocTaBneHun
MyHULMNAnNbHOW yCNyrn, CPOK NPUOCTAHOBIIEHUSA NpeaoCTaBNeHNs MyHULUMNANbHOW
ycnyrm B Clnyyae, €CnuM BO3MOXHOCTb MNPUOCTAHOBMNEHMS NpeaycMoTpeHa
3akoHogatenbctBOM Poccuinckon depgepauuu, Cpok Bblgaynm (HanpaBneHus)
AOKYMEHTOB, ABNSAOLWMXCA pe3ynNbTaToM NpeocTaBneHns MyHULUMnanbHOW yCnyru.

2.4 1. MyHnuynnanesHasa ycnyra npepgocrasnsetca B TedeHme 30 paboudmx
[IHEW CO OHSA perucTpauumn 3assrneHus.

2.4.2. NMpnoctaHoBneHne cpoka NpeaocTaBNeHns MyHUUMNanbHOW yCnyrn He
npeaycMOTpPEHO.

2.4.3. HanpaeneHwve AOKYMEHTa, ABNAOLLErocs pe3ynbTaToMm
npefocTaBneHnss MyHUUMnanbHoOW ycnyrm B (OpPME 3fEeKTPOHHOro [AOKYMEHTa,
3as8BUTENIO OCYLECTBNSAETCA B AeHb 0OpMIeHUMs W peructpauum pesynbraTa
npeaocTaBneHnss MyHULMUNanbHON YCRyru.

2.5. WcuyepnbiBaownin nepeyeHb JOKYMEHTOB, HEODXOANMbIX B COOTBETCTBUN
C 3aKkoHoAdaTenbHbIMW WU WHBIMW HOPMAaTMBHBLIMW MPaBOBbIMKW akTamu Ans
NPeAoCTaBnNeHns MyHULUMMNANbHOW YCrAyri, a Takke ycnyr, KOTopble SABMSATCH
HeobxoaumMbIMM 1 obBA3aTenbHbIMKU ANS NPefoCTaBNeHUns MyHUUMNanbHbIX YChyr,
nognexawmx npeacTaBneHunio 3assutenem, cnocobbl X NONyYeHUs 3asBuTeneMm, B
TOM YuUCne B 3NIEKTPOHHON hopme, NopAaoK UX NpeacTaBneHus.

2.5.1. lna nonyyYyeHus MyHMUMNAnNbHOW ycnyru Heobxoaumbl cneayouime
AOKYMEHTbI BHE 3aBMCUMOCTU OT KaTeropmm 1 OCHOBaHUSA obpalleHuns:

1) KONUKM OOKYMEHTOB yAOCTOBEPSAIOLWMX JIMYHOCTb rpaaaHuHa-3assuTensa u
yneHoB ero cembu (He Tpebyerca B cnydae obpaweHua nocpeacTBOM
PecnybnukaHckoro noprtana);

2) DOKYMEHT, yAOCTOBEPAIOLLNIA NOSTHOMOYUS NpeacTaBUTeNs 3aaBUTens,

3) LOKYMEHTbI, NOATBEPXKAAOLME COCTaB CEMbM rpaXKgaHNHa-3aaBUTENS:

cBMAEeTENbLCTBA O TrOCYAApPCTBEHHOW perucTpauum akToB rpaXgaHCKoro
COCTOSIHUSA, BblAAHHbIE KOMMNETEHTHLIMW OpraHaMn MHOCTPaHHOro rocyaapcTea, U ux
HOTapuanbHO yOOCTOBEPEHHBIN NEPEBOL HA PYCCKUM A3bIK;

cBugeTennctBa 00 YCbIHOBNEHWW, BblJAaHHbIE OpraHamu 3anucyu akToB
rPaXK@aHCKOro  COCTOSIHUS UMM KOHCYNbCKUMW  ydpexaeHusamu  Poccuiickon
degepauuuy,

4) 3anBneHue:

B cdopme pnOokymeHTa Ha 6OymaxHom Hocutene (Mpunoxenne Ne 4 «
PernameHTty);

B O9NEeKTPOHHOW  dopme  (3anofnHseTcss  NocpeacTBOM — BHECEHWUS
COOTBETCTBYIOLUNX CBEOEHUA B 3NEKTPOHHYK (hopMy 3asBreHus), NoAnucaHHoe B
cooTBeTCTBUM C TpeboBaHMAMM NyHKTa 2.5.3. afMUHUCTPATUBHOIO pernameHTa, rnpu
obpawleHun nocpeacteom PecnybnukaHckoro noprana;

5) xopartancteo pabortogatens, ¢ KOTOpbiM pabOTHUK COCTOUT B TPYAOBbIX
OTHOLLEHUSX, O NPefoCTaBNeHUN Cry>XebHOro Xunoro NoMeLLEeHUs, 3aKpenneHHoro
3a paboTtogaTtenem Ha npaBe OMNepaTMBHOrO YnNpaBfeHUs WM XO3ANUCTBEHHOIO




BEAEHWs, Ha UMS PyKOBOAUTENS YNONHOMOYEHHOMO OpraHa;

6) Konus TpyaoBsoro gorosopa Nnbo Konusi cry>xebHoro KOHTPaKTa;

7) B crny4ae, ecnu npaBO Ha XwWnoe NOMELUEHWe He 3aperucTpupoBaHO B
EOvHOM rocyfapCTBEHHOM peecTpe HEeABMKUMOCTU, — TEXHWYECKUA NnaH unm
TEXHUYECKNIA NACNOPT XUMOro NoMeLeHns (KBapTupbl);

8) cBegeHWsa u3 opraHa TEeXHUYECKOW WHBEHTapu3auuum o Hanuyum (06
OTCYTCTBUM) XUIbIX NOMELLUEHUI Ha npaBe COOCTBEHHOCTU B HACENEHHOM MyHKTE No
MEeCTy MNpefoCTaBMEHUA >XUMOro MNOMELLUEeHUs Mo OOroBopy Hamma cnyxebHoro
XXWUIOro NoOMeLLeHUs Ha 3asSBUTENS U YNIEHOB CEMbMU.

2.5.2. 3asBneHve n npunaraemble OOKYMEHTbl MOryT ObiTb NpPeACTaBneHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrneayoLx cnocobos:

1) yepe3 MOLL Ha BymaxkHbIX HOCUTENSAX U B BUAE 3NEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYIOLMX TpeboBaHNAM nyHkTa 2.5.3. aAMUHUCTPATUBHOIO pernaMmeHTa;

2) nocpeacTteom PecnybnukaHckoro noprana B 3/1EKTPOHHON hopme;

3) B UCNOJSTHUTESbHbIA KOMUTET JIMYHO WX NOCPEACTBOM MOYTOBON CBA3WN HA
BymaxxHoM Hocutene. 3asiBNeHuMe W npunaraemble AOKYMEHTbI, NPW HanpasrieHuu
nocpeacTBOM MOYTOBOW CBA3W, 3aBEPSAIOTCHA B YCTAHOBNEHHOM NOPSAKE.

2.5.3. 3asBneHve npu HanpaeneHun nocpeactBom PecnybnumkaHckoro
nopTana nognucbiBaeTcsl NPOCTON 3NEKTPOHHON NOANUCHIO 3asBUTENS.

[ns nony4YeHns nNpOCTON 3MEKTPOHHOW nognucKu 3asBUTEN Heobxoaumo
npouTw npouenypy pernctpaumm (ayteHtudpukaummn) B8 ECUA, a Takke noagresepantb
yYETHYIO 3anuchb.

ONeKTPOHHbIE AOKYMEHTbI (3NeKTPOHHbIe 06pasbl JOKYMEHTOB), yKa3aHHbIE B
nognyHktax 2, 4, 6, 11 nyHkra 2.5.1. agMUHUCTPATUBHOrO pernamMeHTa, 3aBepseTcs
YCUNEHHOW KBanMUUMpOBaHHOW NOLMUCHIO NNL, YNOSTHOMOYEHHbIX Ha CO3faHue n
NOANUCaHNe Takux 4OKYMEHTOB, B TOM YUCIE HOTapuycamu.

ONeKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 0O6pasbl AOKYMEHTOB), Npunaraemble
K 3asBNeHuto, B TOM YucCne [OBEPEHHOCTWU, HanpasnsalTcAa B BuAae ¢pannos B
dopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 MbanT.

KayectBO npepoctaBnsieMblX 3NEKTPOHHbIX [OKYMEHTOB  (3NE€KTPOHHbIX
0bpa3oB [OOKYMEHTOB) AOSMDKHO MO3BOMATbL B MOMHOM OObeMe npoyuTaTb TEKCT
AOKYMEHTa U pacnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelwaeTtca TpeboBaTb OT 3aABUTENSA:

1) npepcrtaBneHus [OOKYMEHTOB W WHOpMauuu wnmM  OCyLLECTBNEHUS
AENCTBUIA, npeacTaBneHne WnnM OCyWecTBIeHWe KOTOpbIX He npefycMOoTpeHo
HOPMaTUBHbIMU NPABOBbLIMU aKTaMu, PerynupyrolmnMmn OTHOLWEHUSA, BO3HUKAOLWME B
CBSI3U C NpeAoCTaBNeHneM MyHULMNAaNbHOW yCnyru;

2) ocyLlecTBneHns AeCTBUIA, B TOM YMCNe cornacoBaHuii, HeobxoammbIx ANs
NOMyYeHUs MyHMUMNANbHOM YCNyrM W CBA3aHHbIX C OOpalleHMem B WHble
rocy4apCTBEHHbIE OpraHbl, OpraHbl MECTHOro CamoynpaBfieHUs, opraHusauuum, 3a
UCKMIOYEHWEM TMOMYYEeHUA YCyr W MOfyYeHus [OKYMEHTOB W MHgopmauumu,
npeaocTaBnsieMblX B pesynbTaTe MNpefoCTaBfeHUs TakuxX YCryr, BKIHOYEHHbIX B
nepeyvHun, ykasaHHble B 4actu 1 crtatem 9 OPepepanbHoro 3akoHa Ne 210-03
(HeobxoanmbIx 1 obs3aTENbHbLIX YCNYyr);

3) npeacTtaBneHus [LOKYMEHTOB W MHQopmauuu, OoTcyTcTBMEe U (Unu)
HEAOCTOBEPHOCTb KOTOPbIX HE YKa3biBanucCb Npu NnepBoHa4yanbHOM OTKa3e B npueme
AOKYMEHTOB, HEOBX0AMMBIX ANSA NpeAoCTaBneHns MyHuuunanbHon ycnyru, nnbo B
npeaoCcTaBneHn MyHULMNanbHOW YyCNyru, 3a UCKIIOYEHMEM CneayoLmxX Cnyyaes:

a) un3MeHeHue TpebOBaHMN HOPMATUBHbLIX MPaBOBbLIX aKTOB, KacaloLMXCS
npefocTaBneHNa  MyHUUUNanbHOW  yCnyru, nocne nepBoHAYanbHOM nogauu
3as8BneHnsa 0 NpeaocTaBneHn MyHULMNANbHOM YCNyri;

6) Hannyne owmnboK B 3asiBNEHUN O NPEeAOCTaBNEHNN MyHULMUNANLHOM YCNyru




U AOKYMEHTax, NnofAaHHbIX 3asaBUTENEM Mocre nepBoHavanbHOro oTkasa B npueme
[AOKYMEHTOB, HEobXoAUMbIX AN NPeAoCTaBNeHUs MyHUUMNanbHOW ycnyru, nubo B
npeaocTaBneHnn MyHULUNAnbHOW YCNyrM U He BKIKYEHHbIX B NPeACTaBMEHHbI
paHee KOMMMeKT 4OKYMEHTOB;

B) UCTEYEHWe cpoka AENCTBUS [OKYMEHTOB UNU U3MEHEHME WHDopMmaLun
nocne nepBOHaYyanbHOro OTKasa B MNpuUeMe [OKYMEHTOB, HeoOXoaumbix Ans
npeaocTaBneHns MyHUUUNanbHoOW ycnyr, nnbo B npeaocTaBneHnn myHuumnansHom
ycnyru;

r) BbiIBNEHWe [OOKYMEHTanbHO NOATBEPXKAEHHOro hakta (NpU3HaKoB)
OWMBOYHOro nnNu nNpoTuBonpaBHoro aeucteusa (besgencTenst) AOMKHOCTHOrO nuua
UCNONHUTENBHOrO KomuTeTa, paboTHuka MOPL|, npu nepBoHa4YanbHOM OTKa3e B
npueme LOKYMEHTOB, HEODXOAMMbIX ANS NPeaoCTaBneHnss MyHUUMNanbHOW ycnyru,
nubo B npeaocTaBneHMM MyHUUMNANBHOW yCryrn, 0 Yem B NUCbMEHHOM Buae 3a
NOANMUCLIO PYKOBOAUTENS UCNONHUTENBHOMO KOMUTETA NPWU NepBoHayYanbHOM OTKase
B MpuMeMe [AOKYMEHTOB, HeoOXoaAuMmblX Ans nNpeaocTaBneHus MyHuumnanbHou
ycnyru, yBeoOMNSETCH 3asBUTENb, a Takke TMNPUHOCATCA W3BUMHEHUs 3a
AocCTaBneHHble HeyaobceTea,

4) npepocTtaBneHus Ha OymMaxkHOM HocuTene AOKYMEHTOB U WHopmauum,
3NeKTPOHHble 0bpas3bl KOTOPbIX paHee Oblnu 3aBepeHbl B COOTBETCTBUWU C MYHKTOM
7.2 yactn 1 ctatbn 16 PegepansHoro 3akoHa Ne 210-D3, 3a UCKNKOYEHNEM CryYaes,
€CNN HaHeCeHWe OTMEeTOK Ha Takue [OKYMeHTbl Nubo ux u3bATUE SABNSETCS
HeobXoAUMbIM yCNoBMEM NPeAOCTaBNEHUS rOCYAapCTBEHHON UNU MyHUUMManbHOM
YCNyru, U UHbIX CriyYaeB, yCTaHOBNEHHbIX befeparnbHbIMU 3aKOHaMMU.

2.5.5. [lokymeHTbl, YyKasaHHble B nyHkTe 2.5.1. agMWHUCTPATUBHOrO
pernameHTa, NpeAcTaBnaATCA Kak B NOANMUHHMKAX, Tak U B KONUAX, 3aBEPEHHbIX MO
MECTY NoJayu 3asiBNEHWUS WUNvW OpraHu3auusimu, BblAaBLUMMKU COOTBETCTBYOLLNA
OOKYMEHT, Nnb0o yaoCTOBEPEHHbIX HOTapuasbHO.

2.6. VicyepnbiBatowmin nepeyeHb JOKYMEHTOB, HEODXOAMMbIX B COOTBETCTBUU
C HOpPMaTMBHbIMM NPABOBbIMW aKkTamn [ns MpefoCTaBneHns MyHUUUNanbHON
YCINyru, KOTOpble HaxoAsiTCA B PacnopsiKeHUU rocyaapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro0 camoynpasneHust 1 NoABEeAOMCTBEHHbIX roCy4apCTBEHHbIM OpraHam wunu
opraHam MeCTHOro caMOynpaBfieHUs OpraHu3auuini U KoTopble 3asiBUTENb Brpase
NpeAcTaBuUTb, a TakkKe Cnocobbl UX MONyYeHUA 3asBUTENAMW, B TOM YucCne B
3NEeKTPOHHOW chopme, NOPSAOK UX NpeAcTaBneHus; rocyaapCTBEHHbIN OpraH, opraH
MECTHOro camoynpaeneHuss nubo opraHusauus, B pacnopsHKeHUN KOTOPbIX
Haxo4ATCA AaHHble JOKYMEHTbI.

2.6.1. MNMony4yatoTcs B pamkax MeXseOMCTBEHHOIO B3aMMOAENCTBUA:

1) CBEAEeHMA O rocyaapCTBEHHOW perucTpaumm CMepTu W3 eauHoro

rocyfapCTBEHHOrO peecTtpa 3anuceill akToB rpaXgaHCKoro coctosiHna — OHC
Poccuu;

2) CBEAEHUA O rocyJapCTBEHHOW peructpaumn poXxaeHwus u3 efuHoro
rocy4apCTBEHHOro peectpa 3anuceill akToB rpaXgaHckoro coctosiHus — OHC
Poccuu;

3) cBefeHus o rocyfapcTBeHHOW perncrpauum 3aKNYEeHUs
(pacTopxeHus) Gpaka M3 €AWHOro rocy4apCTBEHHOrO peecTtpa 3arnuceil akToB
rpaxaaHckoro coctosiHua — ®HC Poccuu;

4) CBEAEHUA O PErncTpaumoHHOM y4yeTe No MecCTy XUTEeNbCTBa U MeCTy
npebbiBanns — MB[] Poccuu;

9) cBefeHus, noaTeepXxaatome KONM4YecTBO rpaxkgaH,
3aperncTpupoBaHHbIX MO MECTY XUTENbCTBA B XUOM MOMELLEHUN — yrpaBnsowas
opraHusaunsi MHOrokBapTUPHOro goma nnbo pacyeTHbIN LEHTP;

6) (PVMHaAHCOBbLIM  NUUEBOW CYET —  ynpaBnsawlWas opraHuvsauus




MHOroKBapTUPHOro goma Nnbo pacyeTHbIV LEHTP;

7) OOKYMEHTbI,  MOATBEpXpawlwue npaBo  MNOMb30BAHUSA  XUMbIM
nomMeLleHneMm, 3aHuMaeMbiM rpa)KgaHuHOM U YneHamn ero cembu (4OroBoOp, opaep,
pelleHne o npeaocTaBneHU XXUMOro NOMELLUEHUS U WHble OOKYMEHTbl) — opraH
MECTHOro camoynpaBreHus;

8) Bbinucka n3 EMPH Ha obbekT HeaBmxumoctn — PepepanbHasn cnyxba
rocyaapcTBEHHOM perncTpauuu, kagactpa v kaptorpacum (Pocpeectp);

9) Boinucka n3 EMPH o npaBax oTtgenbHoOro nuua Ha umerwmecs
(umeBLUMeCs) 0ObekTbl HeaBmxMMocT — defepanbHan cnyxba rocyaapCTBEHHON
peructpaunn, kagactpa u kaptorpacdum (Pocpeectp);

10)  AOKyMEHT, NOATBEpPXKOAKLWMIA NONTHOMOYUS 3aKOHHOrO NpeacTaBUTENS
3asABUTENsA, B Clyvyae nofayuM 3asiBlieHUs 3aKOHHbIM npeacTtaBuTenemMm (B 4acTu
CBUAETENLCTBA O POXAEHWUW, BbIJAHHOMO OpraHamu 3anucu akToOB PaKAaHCKOro
coctosiHua Poccuiickon epepauun, unn 4OKyMEHTa, Bbl4AHHOIO OpraHaMy oneku u
noneynTenbCcTBa B COOTBETCTBMU C 3akoHoAaTencTBoM Poccuiickon degepaummn) —
EAWHBIA rocygapcTBEHHbIM peecTp 3anucer akToB rpaXK4aHCKOro COCTOsiHUS nunbo
EaunHas rocygapctBeHHast MHOpMaLMOHHAsA cuctema coumanbHoro obecnevenus;

11) npoBepka COOTBETCTBMA (PaMUIbHO-UMEHHOM rPynnbl, AaTbl POXAEHUS,
nona n CHUJIC — ®oHA NEeHCMOHHOro M coumnanbHOro crpaxoBaHus Poccuinckon
depnepauyuu,

12) cBefgeHus o gencTBuTenbHOCTU nacnopta — MB[ Poccuu;

13) cBegeHns o akTe BblAayn U CoAepXaHUW OOBEPEHHOCTU — efuHas
nHopMaLUmMoOHHaa cucTema HoTapumaTa;

14) cBegeHus O TPygoBOW [EATENbHOCTU, MOSIyYEeHHble B Mopsgke,
yCTaHOBreHHOM ctatbeit 66.1 Tpynosoro kogekca Poccumnckon depepauymm — GoHg
NMEHCUOHHOMO U coumanbHOro ctpaxoBaHus Poccuickon depepauyuu,;

15) npaBoycTaHaBnuBalLlMe AOKYMEHTbl Ha OObEKTbl HEOBWXUMOCTH,
npuHagnexawme 3aaBUTEN0, 4YfleHam ero cemMbWl, MnpaBa Ha KOTOpble He
3apeructpupoBaHbl B EOWMHOM  rocygapCTBEHHOM  peecTpe  HeaBMXUMOCTU
(cBnpgetenbctBa O COOCTBEHHOCTM Ha XWUMNOe MOMELleHNe W 3emrio, OOoroBop
apeHapbl, foroBop 6e3B03Me34HOro Nofib30BaHWUS, AOMOBOP AAPEHUs U T.4.) UK UX
HOTapuanbHO 3aBEpeHHble  KOMUU-AOKYMEHTbI, KOTOpble 3asBUTENb Brpase
npeacTaBuUTb N0 COBCTBEHHON MHUUMATUBE, TaK Kak OHW nopanexar npeacraBneHunto
B paMKax MexBeJOMCTBEHHOro MHPOPMaLMOHHOrO B3aUMOAENCTBUSA.

2.6.2. 3aaBuTenb BNpaBe NpeacTaBUTb AOKYMEHTbI (CBEAEHUS), yKa3aHHble B
nognyHktax 1 — 10 nyHkta 2.6.1. agMuMHUCTpPaATUBHOrO pernameHta, B dopme
3NEKTPOHHbIX  [AOKYMEHTOB, 3aBEpPEeHHbIX YCUNEHHOW  KBanvdpuuupoBaHHON
3NEKTPOHHOW NOAMNUCBHI0 MWL, YNOSTHOMOYEHHbIX Ha cO34aHue U noanucaHue Takux
AOKYMEHTOB, Npu nogaye 3asBneHus.

2.6.3. HenpepgcraBneHue (HeCBOEBpEMEHHOE NpeacTaBneHne) ykasaHHbIMU B
nyHKTe 2.6.1. aAMUHUCTPATUBHOrO perfiameHTa opraHamu rocyapCTBeHHON BNacTy,
opraHamMu MEeCTHOro camoyrnpaBfieHUs, opraHn3aunusmMmn JOKYMEHTOB U CBEAEHUN He
MOXEeT SABNATbCS OCHOBaHMEM [AM1s OTKa3a B NpefoCcTaBfieHun MyHUUMNanbHOW
yCnyru.

2.6.4. [JomkHOoCTHOE nuuo u (unu) paboTHUK, ykasaHHbIX B MyHKTe 2.6.1.
agMUWHUCTPATMBHOrO pernaMmeHTa OpraHoB W OpraHu3auuin, He npeacTaBuBLUME
(HecBOEBpPEMEHHO  npeacTaBMBLUME) — 3anpoOLlUeHHble M Haxogswmecs B
pacnopshkeHun  OOKYMEHT WNu  CBeAeHus, noanexar aAMWHUCTPaTUBHOWN,
ANCUUNIIMHAPHOW MW MHOW OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOA4ATENLCTBOM
Poccuitckon ®enepauyun.

2.6.5. 3anpewaeTtca TpeboBaTb OT 3asBUMTENS AOKYMEHTbl CBEAEHUSA, B TOM
yucne noAaTeepxaarlme BHECeHWe 3asBuTeneM nnaTtbl 3a npeaocTaBneHue




MYHULUMNANBHOW YCNYrn, HaXo4sLWMNecs B pacnopsXXeHUM rocyapCTBEHHbIX OPraHos,
OpPraHoB MECTHOro CcamoyrnpaBfeHus W noABEeAOMCTBEHHbIX roCy4apCTBEHHbIM
opraHam unu opraHam MeCTHOro camoynpasrieHusi opraHusauuin.

HenpeactaesneHne 3asiBuTENneM [OOKYMEHTOB, COAEpXaliux CBefeHus,
KOTOpble HaXOAATCA B pacCnopsXXEHUN rocyapCTBEHHbIX OPraHoB, OPraHoB MECTHOrO
camoyrnpasneHns U noaABeAOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHam Wnu opraHam
MECTHOro camoynpaBrieHUsi OpraHusauuin, He SBMSEeTCA OCHOBaHMEM [N OTKasa
3aABUTENIO B NpeoCTaBNeHNUN MyHULMNANTbHOW YCIyTriA.

2.7. UcyepnbiBaloWnin nepeyeHb OCHOBaHUMW Ans  OTKasa B npueme
AOKYMEHTOB, HE0OX0AMMbIX ANSA NpeAoCcTaBneHnss MyHULMNanbHON yCnyru.

2.7.1. OcHoBaHuAMM 4Ns OTKasa B npueme AOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHnss MyHUUMNanbHON yCNyrn, ABNSIKOTCS:

1) OTCyTCTBME XWMNOro NOMELLEHUs, 3aKpenneHHoro 3a paboTtopaTtenem Ha
npaee XO3ANCTBEHHOro BEAEHUA NN ONEPaTUBHOIO yNpaBlieHus;

2) npeacTaBneHHble 3asBUTENeM [OKYMEHTbl codepXaT MnogvYUCTKM U
ucnpaesneHus  TekcTa, He  3aBepeHHble B MOpsAKe,  YCTaHOBEHHOM
3akoHopgatenbcTBOM Poccuickon ®epepaunn, Pecnybnuku TatapcTaH;

3) AOKYMeHTbl cogepXxaT MOBpeXAeHUsi, Hanmyne KOTOpbiX HE MO3BONSAET B
nonHoM obbeme wucnonb3oBaTb WMHMOPMaUUKD W CBEAEHUA, codepxaluecs B
AOKYMEHTax Ana npegocTaBfeHnss MyHUUUNanbHON yCnyru,

4) npegcTtaBneHHble OOKYMEHTbl UMK CBEAEHUS yTpaTunn CUy Ha MOMEHT
obpalleHns 3a MyHUUUNANbHON yCryron (4OKYMEHT, yAOCTOBEPSAIOWMIA NONTHOMOYNS
npeacTaBuTenst 3aaBuTensi, B Ccnyvae obpaweHus 3a npegocTaBneHuem
MyHULMNANbHOW YCINYrn yKaszaHHbIM SMLOM);

5) nogaya 3asBneHWs O nNpPefoCTaBfEHUM MyHUUMUNANbLHOW yCnyrn u
AOKYMEHTOB, HeobXoAuMbIX ANA nNpefocTaBfeHns MyHUUMnanbHOW ycnyru, B
3NEeKTPOHHOW (popMe C HapyLLUeHWeM YCTaHOBIEHHbIX TpeboBaHui;

6) HeKOppeKTHoe 3anofnHeHne obasaTenbHbIX None B popme 3asiBNeHus, B
TOM 4ucCne B MHTepakTMBHOW dopme 3aseneHus Ha PecnybnukaHckom nopTtane
(HepocToBepHoOe, HenonHoe, NMBo HenpaBubHOE 3anofIHEHKE);

7) npencraBneHne HernosiHoro KoMmnekrta AOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHULUNanbHON yCnyru;

8) HecobntogeHwe ycTaHOBNEHHbIX cTaTbe 11 depepanbHOro 3akoHa OT
6 anpens 2011 r. N2 63-®3 «O6 3neKTPOHHOW MOAMMUCU» YCMOBUIA MNPU3HAHUS
AENCTBUTENBHOCTU, YCUNEHHOWN KBANUMULMPOBAHHOW 3NEKTPOHHOM NOANUCH.

2.7.2. [lepeyeHb OCHOBaHWIA ANs OTKasza B NpueMe [AOKYMEHTOB,
HeobXxoAuMbIX AN NOMYyYEeHUS MyHUUMNANbHOW YCIyrn, SBNSETCA CYEPNbIBAOLUM.

2.7.3. 3anpewaeTca OTKasbiBaTb B NpuemMe 3asiBfieHUs U UHbIX LOKYMEHTOB,
HeobxoAuMbIX ANs NpefoCTaBfeHUs MyHUUMNanbHOW YCnyrn, B Crny4ae ecnu
3aABnNeHne 1 [AOKYMeHTbl, Heobxoaumble ANA npeaocTaBneHUss MyHUUUNanbHOM
ycnyru, nogaHbl B COOTBETCTBUM C WHOpMaumen o cpokax U nopsigke
npefocTaBneHns MyHuuMnanbHOW ycnyri, onybnukoBaHHoOW Ha EgunHom nopTtane,
PecnybnukaHckom noprane.

2.8. icyepnbiBaowmm nepeyeHb OCHOBaHWA AN NPUOCTAHOBIEHUA WK
oTKasa B NpeAoCTaBNEHUN MyHULMNANBHOW YCNYTW.

2.8.1. OcHoBaHM Ana nNpeaocTaBneHust NPUOCTAHOBNEHME MyHMUMNANBHOWN
yCnyru He npegycMoTpeHo.

2.8.2. OcHoBaHuWA ANsA oTkasa B NpegoCcTaBNeHUN MyHULMUNANbHOW YCNYTH:

2.8.2.1. WcdyepnbiBalowmih  nepevYeHb OCHOBaHMMA OnNs  OTKasa B
npeaocTaBneHu MyHULUNanbHOW YCyru:

1) Hanu4ue B JOKyMEHTax, NpeAcTaBleHHbIX rpaXxaaHammn, HeOCTOBEPHOW 1
(Mnn) HenonHow nHdopMauuu;
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2) obecrneyeHHOCTb  XWUMbIMK  MOMELIEHUSMU B COOTBETCTBYIOLLEM
HaceneHHOM NyHKTe No MecTy NpefocTaBrieHnst Cny>XebHOro Xnnoro noMeLLeHus;

3) npeactaBneHbl U (MNK) NOMyYeHbl NO 3anpocy OOKYMEHTbI, KOTOpble He
noATBEPX4AT NpaBoO rpaxaaH COCTOATb Ha yyeTe B KAYecTBE HYXXOAKLIMXCH B
NpeaoCTaBneHUn XWUnbix MOMELLEHWA MO OO0roBopaM Hawma CrnyXebHOro >Xumnoro
NOMELLEHUS.

2.8.3. lNepeyeHb OCHOBaHWM ANSA OTKasa B NPeAoCTaBneHun MyHULMNanbHON
yCnyru siBNS€TCS UcHepnbiBaroLLUM.

2.8.4. 3anpelyaeTcs oTKa3biBaTb B NpeaoCTaBEHUN MyHULMNANbHOW YCryru
B Cnyyae, ecnv 3asiBNeHue o npefocTaBfieHUn MyHuUMnanbHOW ycnyru nogaHo B
COOTBETCTBMM C MWH(popMauvMen o cpokax W nopsiake npeaocTaBneHus
MyHUUMNanbHOW ycnyru, onybnukoBaHHoW Ha EgumHom noptane, PecnybnukaHckom
noprane.

2.9. MNopsigok, pasmep U OCHOBaHWUSA B3UMaHWS rOCy4apCTBEHHOW MOLUMUHBI
W1 UHOW nnaTbl, B3MAeMon 3a NnpeAocTaBneHne MyHUUunanbHON yCnyru.

MyHuumnaneHas ycnyra npefocraBnsieTcs Ha 6e3803mMe3qHoN OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpble ABNSTCA HEOOXOAMMbBIMU 1 006A3aTEeNbHLIMY
AN NpefoCTaBfeHna MyHULMNANbHOW yCnyr, B TOM YuCie CBeAEHUS O JOKYMEHTe
(AOKymeHTax), BblaaBaeMoM (BblAaBaeMbliX) OpraHn3aumsimm n ynonHOMOYEHHbIMU B
COOTBETCTBUM C 3akoHogaTtenbcTBoM Poccuinckon dPepepaumm aKkcneptamu,
yKasaHHbIMK B 4actu 2 ctatbum 1 ®PepepanbHoro 3akoHa ot 27 wuwona 2010 r.
Ne 210-93 «O6 opraHusaymm npegocTaBneHns rocyapCTBEHHbIX U MyHULUMNANbHbIX
yCcnyr», y4acTByloLUMU B NPeAOCTaBNEHUN MyHULMNANBbHBIX YCIYT.

MNpepnocraBneHne HeobxoamMMbIx 1 06si3aTenbHbIX yCnyr He TpebyeTtcs.

2.11. Nopsagok, pasmep U OCHOBAHWUSA B3MMaHWUA NnaTbl 3a NpeaocTaBneHune
ycnyr, KOTopble SiBNATCA HEOOXOAMMbIMK U 06A3aTenbHbIMK ANA NpeaocTaBneHus
MyHUUUNANbHOW yCnyru, BKAOYas WMHMOpMauUlo O MEeTOAMKe pacyeTa pasmepa
Takou nnathbl.

MNMpepnocrtaBnexHme HeobxoamMMbIx 1 06si3aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcumanbHbIl CPOK OXWAAHWs B O4epean npu nogaye 3anpoca o
npeaocTaBneHnmn MyHULUMNAnbLHOM ycnyru, ycnyru, npeaocTaBnsieMom
opraHusauuen, yyacTBylLWen B NpefoCTaBneHun MyHUUMNanbHOW yCryru, U npu
nony4YeHun pesynbTaTta NpeaocTaBneHns Takux ycnyr.

2121. Bpems oxugaHusa npuv  nogade 3asBNeHUss Ha  NosnyyYeHue
MyHULUMNanbHOM ycnyru - He 6onee 15 MUHyT.

2.12.2. MNpu nonyyeHun pesynbrata NnpeaocTaBneHns MyHULUMNanbHom ycnyru
MaKCUMarnbHbIA CPOK OXXMAAHUS B OMepean He JOSMKEH npeBbiwaTth 15 MUHYT.

2.13. Cpok 1 nopsigoK peructpauun sanpoca 3asBuUTena O npeaocTaBneHun
MyHULUMNANbHOW YCNyrn n ycnyru, npegoctaBnsieMon opraHusauunen, yqacTtsytowen
B NPeAOCTaBNeHUN MyHULMNANBHOW YCryru, B TOM YACNE B 3NEKTPOHHON hopme.

2.13.1. lNpu nunyHom obpaweHun B MOL| B OeHb nogayn 3asBneHus
3asBuTento BblgaeTcs pacnucka 3 AUC MOL| ¢ pernctpaymoHHbIM HOMEPOM,
NOATBEPXAAOLWNM, YTO 3asiBNeHne OTNpaBneHo, U AaTon NoJayn 3asBneHus.

2.13.2. lpu HanpaBneHun 3asBneHuss nocpeactsom EguHoro noprtana,
PecnybnukaHckoro noptana 3assBuTenb B [eHb Nofadv 3asiBNeHWss nonydvaer B
nuyHoMm kabuHeTte PecnybnukaHckoro nopTtana W N0 3MEKTPOHHOW noyTe
yBeJOMMNeHne, noaTeepxpawllee, YTO 3asBneHue OoTnpaBneHo, B KOTOPOM
yKa3blBaKOTCS pErMcTpaLMoHHbIA HOMeEp 1 AaTa Nofayn 3asiBreHus.

2.13.3. MNpwn nu4yHoM obBpalleHnn B NCNONHUTENbHbIA KOMUTET B IeHb NoAayu
3as8BNeHNst YNONTHOMOYEHHbIM [AOSMKHOCTHBIM JIMLOM WUCMOSNTHUTENBHOrO KomMuTeTa
3a8BUTENO0 BblJAaeTCA pacnucka w3 aBTOMaTU3MPOBaHHOW WH(OPMALMOHHOWM
CUCTEMbI, NpeAHa3Ha4YeHHOM AN OKa3aHUA rocyfapCTBEHHbIX W MyHUUMNANbHbIX
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ycnyr, C pPerucrtpauuoHHbIM HOMEpPOM, OATOW MNofdayn 3asBNeHUs N NepeyvyHeM
npeacTaBreHHbIX JOKYMEHTOB.

2.14. TpeboBaHua K nNOMELIEHMAM, B  KOTOPbIX MNPeAoCTaBNseTCs
MyHUUMNanbHas ycnyra, K 3any OXwaaHusi, Mectam Ans 3anofiHeHUs 3anpocoB O
NpeaoCcTaBNeHUM  MyHUUMNANbHOMW  YyCnyrn, WUHGPOPMaUMOHHLIM  CTEeHOam C
obpasuamy uMX 3anofHEHUS U NEpPEeYHEM [OOKYMEHTOB, HeobXxoaumbix AOns
NPeaoCTaBNeHUA KaXgon MyHUUMNanbHOW yCnyru, pasmMelleHuto u ohopMIIeHUo
BU3yanbHOW, TEKCTOBOW U  MyNbTUMEAWWHONW  MHOpMauuM O  nopsiake
npeaocTaBneHnss Takoh ycnyr, B TOM 4ucre Kk obecneyeHuto OOCTYNHOCTU Ans
WHBanNWAOB  YyKas3aHHbIX OOBLEKTOB B COOTBETCTBMM C  deaepanbHbiM
3aKoHOAaTenbCTBOM W 3akoHodaTenscTBoM Pecnybnuku TaTtapctaH O coumanbHoOn
3alnTe MHBanuaos.

2.14.1. lNpepocraBneHMe MyHULMNAanbHOW yCryrn oCyLLecTBNSETCA B 34aHMAX
N nomeweHuax, obopyaoBaHHbIX NPOTUBOMNOXaAPHOW CUCTEMOA U CUCTEMOW
NOXapOoTyLUEHUS.

Mecta npuema 3assutenen obopyaytTca Heobxogumon mebenbio Ons
ochopMneHns 4OKYMEHTOB, MH(POPMALMOHHBIMU CTEHAAMMU.

2.14.2. B cootBeTCcTBMM C 3akoHogaTenbcTtBoM Poccuickon depepaumm o
couumanbHON 3awuTe MHBaANUAOB B Lenax GecnpensATCTBEHHOro AOCTyna K MecTy
npefocTaBneHnsa MyHuumnnansHon ycnyru obecneynBaeTcs:

1) obecneynBaeTca OecnpenAaTCTBEHHbIN AOCTYN WHBaANUAOB K MeCTy
npeaocTaBneHns MyHuuunanbHon ycnyrn (yAoOHbIA BXOA-BbIXO4 B MOMELLUEHMA U
nepemMeLleHne B ux npegenax);

2) BU3yanbHas, TEKCToBas W MyfbTUMeAUNHas UHgopMaunsa o nopsgke
NpeaoCTaBneHna MyHUUMNanbHON ycnyru pasmellaetcs B yaobHbIx ons 3assutenemn
MecTax, B TOM YUCEe C y4eTOM OrpaHUYEeHHbIX BO3MOXHOCTEN NHBANNAOB;

3) COMpPOBOXAEHME WHBaNUOoOB, WMEKLWMX CTOWKME pacCTponcTBa
YHKLUMM 3PEHUS N CAMOCTOATENBHOIO NEPEABMKEHUS, N OKa3aHNE UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOSATENbHOrO NEpPeABMKEHUA MO TEPPUTOPUN, Ha
KOTOPON pacnonioXeHbl OObEKTbl COUMANnbHON, WHXEHEPHOW W TPAHCMNOPTHOW
WH(PaCTPYKTYp, BXOA4A B Takne ob6bekTbl 1 BbIXOAA U3 HUX, NOCAAKWN B TPAHCNOPTHOE
CPEeACTBO U BbICAAKN U3 HEro, B TOM YMCME C UCNOSMb30BaHUEM Kpecna-KomnsiCKu

5) Hagnexailiee pasmellieHme obopyaoBaHUsa U HocuTenen nHdopmauum,
Heobxoaumbix Aanst obecneyeHus OecnpensiTCTBEHHOro [OCTyna WHBaNMAoOB K
ycnyram C y4eToOM OrpaHUYeHnin NX XXN3He4esATeNbHOCTH,

6) aybnvpoBaHne HeobxoaUMOW ANs MHBaNUOOB 3BYKOBOW U 3pUTENbHOW
UHpopMaumn, a Takke Hagnucen, 3HAKOB W WHOW TEKCTOBOW WU rpadu4eckon
UHOPMaLUMM 3HaKamMu, BbINONHEHHBIMU penbedHO-TOYEYHbIM WpUdTOM bpanns;

7) AONyCcK cypaonepeBoa4ymka n TudpnocypaonepeBoaymka;

8) Aonyck cobakn-npoBoOAHMKA npu Hanu4un AOKyMEHTa,
NOATBEpXAalLWero ee cneunanoHoe obyvyeHne M BblgaBaeMoro no dgopme v B
nopsigke, KOTopble yCTaHOBMEHbl nNpukazom MuHucTepcTBa Tpyaa M couunanbHou
3awmTbl Poccuiickon ®epepauum ot 22 uoHsa 2015 r. Ne 386H «O6 yTBEpKAEHUN
dopMbl  OOKYMeHTa, noAaTBepxAawwero cneuyuanbHoe oby4veHue  cobaku-
NPOBOAHMKA, N NOPsiAKa ero Bblgavmy.

2.14.3. TpeboBaHua B 4actu obecneyeHus AOOCTYNHOCTM ANA WHBaNN4oB
006BEKTOB, B KOTOPbIX OCYLLECTBMSETCA NPeaoCTaBneHne MyHUUUNansHOW ycnyru, u
CPEACTB, WUCMOMb3yeMbiX Mpu NpefocTaBrieHnn MyHUUUNanbHOW yCnyru, KoTopble
ykasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO pernamMmeHTa,
NPUMEHSAITCA K OoO0bekTam W cpefcTBaM, BBEAEHHbIM B 3KCNyaTauuw  wnu
npoLweaLnM MOAePHU3aUMIO, PEKOHCTPYKUKIo nocne 1 uions 2016 r.

2.15. lNokasaTtenn AOCTYMHOCTU M KayecTBa MyHULMNANbHOW YyCNyrn, B TOM
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4yucre KONMYEeCcTBO B3aUMOAEWNCTBUW 3asiBUTENA C OOMKHOCTHbIMU nvuamu npwu
npefocTaBneHnn MyHUUUNanbHOM YCNyrn U ux NpogosMKUTENbHOCTb, BO3MOXHOCTb
nony4YeHns UHgopmauun o xoge nNpeaocTaBneHuss MyHUUUNanbHOM YCnyru, B TOM
yucne € Ucnonb3oBaHMEM MHAPOPMALMOHHO-KOMMYHUKALMOHHBIX  TEXHOMOrNN,
BO3MOXHOCTb NIMO0 HEBO3MOXHOCTb  MOSlyYEHUS  MYHUMUMNANbHOW yCcnyru B
MHOrOPyHKLMOHANbHOM LueHTpe npefocTaBneHuns rocyapCTBEHHbIX n
MyHUUMNanbHbIX ycnyr (B TOM 4ucne B NOMHOM obbeme), B nwbom
TeppuTopuanbHOM MoApa3fAeneHun opraHa WCMNOMHUTENbHO pacnopsaauTenbHOro
opraHa MecTHOro camoynpaBneHus, no Bblibopy 3asBuTens (3KCTeppuUTOopUanbHbIN
nNpMHUMN), NOCPEACTBOM 3anpoca O NpeaocTaBNeHNN HECKONbKUX rOCyAapCTBEHHbIX
n (MNK) MyHUUUNANbHbIX YCNyr B MHOMOMYHKUMOHaNbHbIX LEHTpax npeaocTaBneHus
rOCyAapCTBEHHbIX W  MyHUUMNANbHbIX YCNyr, npeaycMOTpeHHoro crtaTtben 15.1
®epepanbHoro 3akoHa N2 210-d3 (koMnnekcHbI 3anpoc).

2.15.1. lNokasaTtenamun OCTYNHOCTU NpeLoCTaBneHns MyHuUmMnanbHOn ycnyrm
ABNSOTCS:

pacnonioXXeHHOCTb MNOMELLEeHNUs,, B KOTOPOM BeAeTCs npueM, Bblgaya
AOKYMEHTOB B 30HE AOCTYNHOCTU 0BLLECTBEHHOro TpaHCnopTa;

Hanuyne HeobBXO4MMOro KonmyecTBa CneumanucToB, a Takke NOMeLLEeHUn, B
KOTOPbIX OCYLLECTBNAETCA NPpUemM LOKYMEHTOB OT 3asABUTENEN;

Hanuyue wucyepnbiBaolWen uHgopmauum o cnocobax, nopsgke U cpokax
npeaocTaBneHnsi MyHUUUNanbHOM ycnyrn Ha MHOPMaUMOHHbIX cTeHaax, EanHom
noptane, PecnybnukaHckom noprane, cante MyHULMNanbHOro panoxa;

oKaszaHue nomoWMn WHBanNuaam B npeodoneHnn 6apbepoB, MeluarLwmx
NONYYEHUIO UMW YCNYT HAapaBHE C APYrMMU NULAMMU.

2.15.2. lNokasaTenamMu KayecTBa npefocTaBNeHUss MyHULUMUNAnNbHOW yCnyru
ABMAIOTCA:

1) cobnogeHne cpokoB Npuema u pacCMOTPEHUSA OOKYMEHTOB;

2) cobntofieHne cpoka nonyvYeHus pesynbrata MyHULMNAnsHOW yCnyru;

3) oTcyTcTBME OBOCHOBAHHBLIX Xanob® Ha HapyweHwss agMWHUCTPaTUBHOIMO
pernameHTa, CoBepLUeHHble paboTHUKaMN UCNONTHUTENBHOIO KOMUTETA;

4) KONMYECTBO B3aUMOAEWCTBUIN 3a8ABUTENS C AOSMKHOCTHbIMU nuuamn (6e3
yyeTa KOHCyIbTauun):

B3aMMoaencTeme 3assutens ¢ paboTHUKaMM UCNONHUTENBHOMO KOMUTETa UNn
MO®L npu npegoctaBneHnn MyHULMNANbHOW YCNyrn OCyLLECTBNSIETCS OAMH pa3 npu
npeacTaBneHnmn 3asBneHns co BCeMn HeobxoauMbIMN JOKYMEHTaMu;

OAVH pa3 B crny4yae HeobXxoAMMOCTU MosyyYeHns pesynbTaTta npeaocTaBneHus
MyHUUUNANbHON yCnyru B WUCNOMHUTENbHOM KomuTtete wunun MOLL B dopme
3K3emnnsipa aneKTPOHHOro AOKYMeHTa Ha Byma)kHOM HocuTene.

[MpoAoMKUTENBHOCTL OAHOMO B3aUMOAEWUCTBUSA 3asiBUTENSA C OOSHKHOCTHbIMU
nuyamu npu npegocTasneHnn MyHULUNAnbHON yCcnyru He npesbiwaeT 15 MUHyT.

3aaBuTENb BMNpaBe OUEHWUTb Ka4yecTBO NPeaoCTaBNeHUs MyHuuMnanbHON
ycriyru C  NOMOLLbID YCTPOMUCTB MOABMXHOW paaunoTenedOoHHOW CBS3W, C
nucnonb3osBaHnem PecnybnukaHckoro noprana, TepMUHanbHbIX YCTPOWUCTB.

2.15.3. NIHcbopmauus o xoae npeaocTaBneHnst MyHUUMNansHON yCnyrn MoxeT
ObiTb nonyyeHa 3asBuTenem B NMYHOM kabuHete Ha EgmHom  nopTtane,
PecnybnukaHckom noptane, B UcnonHutensHom komutete, MOLI.

2.15.4. NpepoctaBneHne MyHULMNANbHOW yCNyrn OCyLecTBnsAeTca B Nobom
MO®L| no Bbibopy 3asBUTENs HE3aBUCUMO OT MECTa €ro XUTenbCTBa UNM MecTa
dakTnyeckoro npoxveaHua (npebbiBaHusa) Ha Tepputopumn Pecnybnuku TaTtapctaH
No 3KCTePPUTOPUANBHOMY NPUHLMMY.

MyHuumnaneHas ycnyra B COCTaBe  KOMMJIEKCHOrO  3anpoca  He
npeaocTaBnseTcs.
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2.16. uble TpeGoBaHusi, B TOM 4Yucne YyYuTbiBaOLWME OCOBEHHOCTU
NPEeAoCTaBNeHNss MyHULUMNAanbHOW YCNyr no 3KCTeppUTOpUanbHOMY MNpuHUMNY (B
cny4vae, ecnu MyHuuMnanbHaa ycnyra npefocTaBnseTca no aKCTeppuTopuanbHoOMy
NPUHLMMNY) N1 0OCOBEHHOCTU NpeaoCTaBNeHNs MyHULMNANbHOW yCryru B 3N1eKTPOHHOWA
dopme.

2.16.1. Npun npegocTaBneHnn MyHULMNANbLHON yCyrn B 3NeKTPOHHOW dopme
3asBuUTENb BNpase:

1) nonyyuTb UWHOpMauuio O TMopsiAKe U Cpokax NpeAoCcTaBlieHus
MyHULMNanNbHOMW ycnyrn, pasMelleHHyio Ha EguHom noptane, PecnyGnukaHckom
noprane,

2) nopaTb 3asBfeHWe O NpefoCTaBNEHUU MYHULUNANbHOW YCIyrn U UHble
AOKYMEHTbI, Heobxoaumble ANA NpPefoCTaBMeHUs MyHULMNANbLHOW YCnyru, B TOM
yucne AOKYMEHTbl U UHOPMALMIO, 3NEKTPOHHbIe 00pasbl KOTOPbIX paHee Obinu
3aBepeHbl B COOTBETCTBUU C MYHKTOM 7.2 Yyactn 1 ctatbn 16 ®egepanbHOro 3akoHa
Ne 210-d3, c ucnonb3oBanmem PecnybnukaHckoro noprana;

3) nony4uTb CBEAEHUA O XO4e BbINOMIHEHUA 3asBNEHUA O NpeAoCTaBneHum
MYHULMNANbHOM YCNyru, NOAaHHbIX B 3NEKTPOHHON hopMme;

4) ocyLWecTBUTb OLEHKY Ka4yecTBa NpeaocTaBNeHns MyHULUUNAnbHON yCnyri,

5) nony4uTb pesynbTaT NpefocTaBrieHns MyHUUMUNAanbHOW ycryrn B oopme
3NEKTPOHHOro AOKYMEHTA;

6) nogatb xanoby Ha peweHve u  gencteume  (Bespencreme)
WCNONHUTENBbHOIO KOMUTETA, a Takke ero OOIMKHOCTHbIX NUL, MyHUUUnanbHbIX
cnyxawmx nocpeactsom PecnybnnkaHckoro noptana, noprtana deaepanbHoun
rocyfapCTBeHHONn  MHGOPMaUMOHHOMW  cucTembl, obecneyuBarollen npouecc
pocynebHoro (BHecyaebHoro) obxanoBaHUsA pelueHuin n gencteuin (besnencreus),
COBEPLUEHHbIX MpWU NpeaoCTaBfieHUN rOCYyAapCTBEHHbIX U MyHUUMMAnbHbIX YCnyr
opraHamun, nNpeaoCTaBnAWNMN roCyAapCTBEHHbIE U MyHMUMNASbHbIE YCRyru, WX
AOMMKHOCTHBIMW NULAMU, rOCYAapPCTBEHHBIMU U MyHULMNANBHBIMW CIYyXaLUMU.

2.16.2. ®dopmupoBaHue  3asBMEHUMA  OCYLIECTBIIAETCA  MOCPEeACTBOM
3anofiHeHNs  3NEeKTPOHHOW  dopMbl  3asBneHns Ha  EguHoM  noprane,
PecnybnukaHckom noptane 6e3 HeobXoAUMOCTM  [OMOMHUTENBHOW  MNOAAYM
3aaBneHns B kKakon-nmbo nHon opme.

2.16.3. Mpn hopmupoBaHumM 3anBrneHnss obecneynsaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUA U COXPaHEHUS 3asiBleHUA U UHbIX
AOKYMEHTOB, He0bX0AMMbIX ANA NpeAoCTaBNEeHUsA yCnyru;

2) BO3MOXHOCTb  3aMNOSIHEHUSI  HECKONMbKAMW  3asBUTENAMM  OLHOM
3NEeKTPOHHOW (POpMbl 3asBEHNs Npu obpalleHun 3a ycnyramu, npegnonaratoowmmm
HanpaBneHne COBMECTHOrO 3asiBfieHUA HECKONMbKUMW 3asBUTENAMMY,

3) BO3MOXHOCTb nNe4aTt¥ Ha OyMaXHOM HOCUTENe KOMUW JNEeKTPOHHOW
hopmbl 3asBNEHUs;

4) coxpaHeHue paHee BBE[EHHbIX B JrEeKTPOHHYO dOopMy 3asiBneHus
3HayeHun B nOOM MOMEHT MO XenaHuK nonb3oBaTens, B TOM 4ucne npwu
BO3HMKHOBEHMM ownbBOK BBOOA WM BO3BpaTe ANA MOBTOPHOrO BBOAA 3HAYEHUN B
3NEKTPOHHYI0 POpMy 3afBNEHUS;

5) 3anonHeHue nonen 3NeKTPOHHOW hopMbl 3asBneHUs OO0 Hadvana BBoAa
CBEAEHU 3aaBUTENEM C UCMONb30BaHMEM CBeaeHun, pasmelleHHbix B ECUA, n
cBegeHuin, onybnukoBaHHbIX Ha PecnybnvkaHckom nopTane, B YacTu, KacarLllencs
CBeAEeHW, OTCYTCTBYIOLMNX B €ANHON CUCTEME MAEHTUUKALUN N ayTEHTUDMKALUN;

6) BO3MOXHOCTb BEPHYTbCSA Ha NoOON 13 3TAnNOB 3aMNOSIHEHUSA 3MEKTPOHHOW
dopmbl 3asBneHns 6e3 notepun paHee BBEAEHHOW MHOPMaLMK,

7) BO3MOXHOCTb AOCTyna 3asBUTENS K paHee MNofaHHbIM UM 3asBMEeHUAM B
Te4YeHne He MeHee OAHOro rofa, a Takke 4YaCTUYHO CPOPMUPOBAHHLIM 3asIBIIEHUAM
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- B TEYEHMe He MeHee 3 MecsLeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOL| (ganee - 3anuch)
ocyljecTensieTca nocpeacrtsom PecnybnukaHckoro noptana, TenedoHa KOHTaKT-
ueHTpa MoL.

3aaBuTEent0 NpeaocTaBnsAeTCs BO3MOXHOCTb 3anucu Ha niobblie cBobogHble
Ans npuema gaty v Bpems B npefenax yCTaHOBEHHOro B MHOrogyHKLUUOHANbHOM
LUeHTpe rpaduka npuema.

3anucb Ha onpedeneHHyl AaTy 3akaH4yMBaeTCs 3a CYTKM OO0 HacTynfneHus
3TOW AaThl.

Ons OCyLLeCTBIEHUS npegBapuTenbHON 3anucu nocpeacTeom
PecnybnukaHckoro nopTtana 3asBuTENtd HeobxoAMMO ykasaTb 3anpaluvsBaemble
CUCTEMOW AaHHble, B TOM YUCne:

dhamununio, UM, OTYECTBO (NPU HaNMU4uK);

Homep TenedoHa;

agpec 3NeKTPOHHOM NOoYThI (MO XKenaHuw),

Xenaemyo gaTty n Bpems npuema.

B cnyyae HecooTBETCTBMSA CBEOEHWIA, KOTOpble COOOLMN 3asiBUTENbL Npu
npeABapuTeNnbHOM 3annucu, AOKyMeHTaMm, NpefcTaBreHHbIM 3aaBUTENEM NPU NINYHOM
npueme, npeaBapuTesnibHas 3anucb aHHyNMpyeTcs.

Mpwn ocylwiecTBNeHMn npeaBapuTenbHON 3anucu 3assutento obecnevnsaeTcs
BO3MOXHOCTb pacnevaTtaTb TanoH-noaTBepxaeHue. B cnyvae, ecnu 3aaBuTenb
COOBWNT agpec 3NEeKTPOHHOW MOYTbl, Ha YKasaHHbIA afpec Takke HanpaenseTcs
nHopMauns O MNOATBEPXKAEHUN NpeaBapuUTENbHOW 3anucu C ykasaHuem p[arthbl,
BPEMEHU K MecTa npuema.

Mpwn ocywecTBNeHUn npeasapuTenbHON 3anucu 3assutenb B 06s83aTenbHOM
nopsiake WMHPOPMUPYETCH O TOM, YTO NpeaBapuTefnbHas 3anuCb aHHyNupyeTcs B
crny4vae ero HesIBKM No uctevyeHmm 15 MUHyT ¢ Ha3Ha4YeHHOro BpEMEHU npuema.

3asuTens B Ntoboe Bpems BnpaBe 0TKka3aTbCs OT NpeaBapUTENbHON 3anucu.

3anpelaeTtcs TpeboBaTb OT 3aABUTENS COBEPLUEHUA UHbIX OENCTBUIA, KpOME
NPOXOXAEHUS  naeHTUduKaumm U1 ayteHTupmkaumm B COOTBETCTBUM  C
HOpMaTMBHbIMKU MpaBoBbiMM akTamu Poccuinickon dPepepaumn, ykasaHus Lenu
npuema, a TaKkke npedoCTaBfeHUss CBeAeHWW, HeobxoauMbiX Ana  pacyeTa
ANUTENBHOCTU BPEMEHHOIO MHTEpBana, KoTopbli Heobxoaumo 3abpoHupoBaTtb ANns
npuema.

3. CocTaB, nocnefoBaTenbHOCTbL U CPOKM BbINOMTHEHUS aAMUHUCTPATUBHBLIX
npoueayp, TpeboBaHusa K NOPAAKY UX BbINOSTHEHUSA, B TOM YnCre 0COOEHHOCTM
BbIMNOMHEHUSI aAMUHUCTPATUBHbIX NPOLEAYP B 3NIEKTPOHHON hopme, a Takke
0COBEHHOCTU BbINONHEHUSI aAMUHUCTPATUBHbIX NpoLeayp B MHOrodyHKUMOHANbHbIX
LeHTpax

3.0. BapwuaHTbl npegocTaBneHuss MyHUUUNAnbHOW YCNyru, BKOYawowme
NOpAAOK NPefoCTaBnNeHNs yKasaHHOW YyCNyrin OTAENbHbIM KaTeropusm 3assutenen,
obbeanHeHHbIX OOWMMKN npu3Hakamn, B TOM 4YUCne B OTHOLUIEHWW pe3ynbraTta
MyHULMNAnNbHOM yCNyru, 3a noslyYeHnem KOToporo oHn obpaTunuce.

3.0.1. MNopsagok npenocTaBNeHWss MyHUUUNANbHOM YCNYyru He 3aBUCUT OT
kaTeropum obbeanHEHHbIX OBLWMMK NpU3HaKamu 3asBUTENEN, yKasdaHHbIX B MYHKTE
1.2. agMUHUCTPaATUBHOrO pernameHTa. B cBA3W ¢ aTuM BapuaHTbl NpeaocTaBneHus
MyHULUMNANbHOW yCnyru, BKYaLwme nopsaok NpeaocTaBneHns ykasaHHoM yenyru
oTAeribHbIM KaTeropusMm 3assutenen, o6beanHEHHbIX 0BWMMK Npu3Hakamun, B ToM
Yyucne B OTHOLLUEHUWN pesyrnbTaTa MyHUUMUNanbHOW yCcnyru, 3a nonyYyeHneM KoToporo
OHW 0BbpaTUNNCh, He yCTaHaBNUBAKOTCS.
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3.1.1. [lpepocraBneHne MyHUUMNANbHONW ycnyrn BkAw4vaeT B cebs
crepylowmne aaMUHUCTPaTUBHbIE NpoLeaypbl:

3.1.1.1. KoHcynbTupoBaHue 3asBuTens.

k0 iy B8 MpuHsTHE n paccMoTpeHue KoMnnekTa AOKYMEHTOB,
npeAcTaBMEHHbIX 3a8BUTENEM.

3.1.1.3. HanpaBneHue MeXBeLOMCTBEHHbIX  3anpocoB B  OpraHbl,
y4yacTByloLMe B NpegoCcTaBneHnn MyHULUNansHON YCyri.

3.1.1.4. MNopgroToBKa pe3ynbrata MyHULMNANbLHOW yCnyru.

3.1.1.5. Bblgaya (HanpaBneHue) 3asBuUTeno pesynbTata MyHUUMnanbHowu
ycnyru.

3.1.1.6. UcnpaBneHune TeXHNYECKON OLLUMBKN.

3.2. OkasaHue KOHCynbTaLuin 3asBUTENIO

3.2.1. OcHoBaHMEM Hayana BbINOMHEHUA aAMWHUCTPATUBHOW npoleaypbl
ABnaeTca obpalleHne 3asBUTens No BOMNpPOcaM, CBA3aHHbIM C MpeaocTaBneHneM
MYHULMMNANbHOW yCryru.

[IOMKHOCTHBIM ~ NUUoM  (pabOTHWKOM), OTBETCTBEHHbIM 33 BbIMOMHEHME
agMUHUCTPATMBHOWN Npoueaypbl, ABNAETCA:

npu obpawieHnn 3assutens B MOL| — paboTHnk MOL;

npu obpalweHnn 3asBUTENs B WCMNOMHUTENbHbLIA KOMUTET — chneunanuct
oTaena (ganee - AOMKHOCTHOE MU0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHMWE).

3.2.2. 3asBuTenb Bnpase obpaTUTLCA 3a KOHCYNbTauMen o0 Nopsaake u cpokax
npeaocTaBneHnss MyHuuyunanbHon ycnyru B MOL nuyHo u no TenedoHy wu
3NEKTPOHHOW noYTe.

PaboTHuk MLl koHCcynbTUpyeT 3aaBuTens, B TOM Yucrne no cocrasy, hopme
npeacraBnseMon  [OKyMEHTauuum U1 OpyruMm  Bompocam  And  nonyyYeHus
MyHULMNANbHOW YyCNyru.

3aaBuUTENb MOXET MOMNyYUTb MHGOPMaUMlo O Mopsake npeaocTaBneHus
MyHMLMnanbHon ycnyru Ha cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE NpoLeaypbl, yCTaHaBnMBaeMble HaCTOALUUM MNYHKTOM,
BbINOSIHAOTCH B AeHb obpalleHns 3aaBuTens.

PesynbTatamy BbINOMHEHWA aAMUHUCTPATUBHbLIX Npoueayp ABNAKTCA:
KOHCynbTaumMa no cocTtaBy, dopme npeacTaBnaeMon [AOKYMeHTauunm v apyrum
Bonpocam, HeobXoAUMbIM ANA NONYyYEHUS MyHULMNANbLHOW YCNYru.

3.2.3. 3asButenb BnpaBe 00paTUTLCA B WCMNOMHUTENbHbLIA KOMWUTET MO
TenedoHy U 3NEKTPOHHOMW NoYTe, a TakkKe nonyyYuTb KOHCymnbTauuwo Ha
PecnybnukaHckom noprane, canTe UCMONHUTENBbHOrO KOMUTETa O NOPSAKE U CpOoKax
NPeaoCTaBNeHUss MyHULUMNanbHOW ycnyru, B TOM 4ucre no cocrasy, dopme
npeacTaBnseMoi  JOKyMeHTauun 1 Apyrm  Bonmpocam  Ans  NosfyveHus
MYHULMNANbHOW YCNYTn.

[OMmKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE WH(oOpMUpyeT
3a8BUTENA B COOTBETCTBUM C TpebosaHusaMu nyHkta 1.3.4. agMUHUCTPATUBHOIO
pernameHTa.

AOMUHUCTPaATUBHbIE NpoUeaypbl, YCTaHaBNMBaEMble HACTOALMM MYHKTOM,
BbINOJIHAIOTCA B TEYEHME Tpex paboymnx gHEeNn Co AHA NocTynneHusa obpallueHums.

PesynbTatamy BbINOMHEHUA AOMUHUCTPATUBHbLIX MNpoueayp ABNSIOTCA:
KOHCyNnbTaumMm no cocTtaBy, opme npeacTaBnNseMon [AOKYMEeHTauunm wu Apyrum
BOnpocam, Heobxo4UMbIM AN NOMYyYEHUA MyHULMNANbHOW YCryTrn.

3.3. lNpuHATHE N pacCMOTPeHne KOoMMekTa OOKYMEHTOB, NpeacTaBrieHHbIX
3asBuTENEM.

3.3.1. lMpuem [OKYMEHTOB ANA NPeaocTaBfeHus MyHULMnanbHOM ycnyru
yepe3 MOL| nnn yganeHHoe paboyee mecto ML,

3.3.1.1. 3assutenb (npeacrasutens 3assutensl) obpawaetcs B MOL c
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3anpocom O npeaocTaBneHnn MyHULMUNanbHOW yCnyrn n npeacTaBnsaeT JOKYMEHTbI B
COOTBETCTBUM C NYHKTOM 2.5. afiMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PabotHuk MOLI, Beaywmit npuem 3anBneHuii:

onpegenseT npegMmeT obpalleHus;

YAOCTOBEPSET JIMYHOCTL 3asABUTENS;

NPOBOAUT NPOBEPKY NOSIHOMOYUIA NULA, NOAAKOLLEr0 4OKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUA OOKYMEHTOB TpebOBaHWSIM, yKasaHHbIM B
nyHKTE 2.5. aMUHUCTPATUBHOIO pernameHTa;

3anonHAeT aNeKTpoHHy opmy 3aasneHns B AUC ML,

npv  nNpeaocTaBrneHuM  OOKYMEHTOB,  yKasaHHbIX B MNyHkte  2.5.
aAMUHUCTPATUBHOIO pernameHTa Ha OyMaxHom HocuTene, oOcyllecTBnseT
CKaHUpoBaHWe npeacTaBfeHHbIX AOKYMEHTOB;

pacnevatbiBaeT 3assnexHune n3 AUC MoL;

nepefaeT 3asaBUTENIO HAa NPOBEPKY U NognucaHue;

nocre noanucaHua ckaHmpyeTt nognucaHHoe 3assneHne 8 AIC MoL;

3arpyxaeT B ANC MOL| fokyMeHTbI, NpeacTaBneHHble B 31EKTPOHHOW hopme
UNn 3NEeKTPOHHblE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE
aeno;

BO3BpaLlaeT NOANUCaHHOE 3asBMeHNE U OpUrnHanbl ByMaXKHbIX JOKYMEHTOB;

BblJaeT 3afABUTENIO Pacnucky B npueme LOKYMEHTOB.

AOMUHUCTpPaTUBHbIE MpoLeaypbl, YCTaHaBNMBaEeMble HACTOALUMM NYHKTOM,
BbIMOSHAOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamn BbINONMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp SBNSKOTCS:
roToBOE K OTNpaBKe 3asiBfieHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnseTr nakeT AOKYMEHTOB, MNPUHATbIX OT
3aAaBUTENA B UCMONMHUTENbHbLIN KOMUTET B 3NEKTPOHHOW dhopme (B COCTaBe nakeToB
3NEeKTPOHHbIX Aen) B TeYeHne ogHoro paboyero aHs co AHs obpalleHuns 3asBuTens B
CTPYKTypHOe nogpasgenerHune MOLL.

PesynbTatamy BbINONHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBNSKOTCS:
3asBneHve U1 nakeT [OOKYMEHTOB (3NMeKTPOHHOe [eno), HarnpasfeHHble B
NCNONHUTENBHBLIN KOMUTET, MOCPEACTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.2. lpuem OOKyMeHTOB ANSA NpeaocTaBfieHUs MyHUUMNanbHOM ycnyru B
3NeKTpoHHOWN hopme Yepe3 PecnybnukaHckuin nopTan.

3.3.2.1. 3asButenb Ans nogayn 3asBNeHUA B JNEKTPOHHOW copme
BbINONHAET crneayowme eNCTBUS:

BbINOMHAET aBTOPU3aLMIo;

OTKpbIBaeT hOpMy 3NEKTPOHHOIO 3asBEHUS;

3anonHsaetT OopMy 3NEKTPOHHOro 3asBMEHUS, BKYAKOLWYIO CBeAeHus,
HeobxoauMble 1 oba3aTenbHble ANA NpegoCTaBNeHUs MyHULMNANbHON yCryru;

npuKkpennsaeT OOKYMEHTbl B 3MEKTPOHHOW (hopMe Unn 3neKTPOoHHble obpa3sbl
[AOKYMEHTOB K popMe 3NeKTPOHHOro 3asBneHus (npu HeobxoanmocTn);

noATBepxaaeT (PakT 03HAKOMIIEHUS M corflacus C YCrnoBUSMU U NOPSIAKOM
npefocTaBneHns MyHUUMnanbHOW YyCnyrn B 3NEeKTPOHHOW ¢hopme (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacuv B pOpMe 3NEKTPOHHOrO 3asiBNEeHUs);

NoATBEpPXAaeT [AOCTOBEPHOCTb COOOLWEHHbIX CBeAeHUn (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY B (POPME 3NEKTPOHHOMO 3asiBNEHUs);

oTnpasnseT 3anofniHeHHoe 3NEeKTPOHHOE 3asBneHune (HaxxumaeTt
COOTBETCTBYIOLLYIO KHOMKY B (POpMeE 3MEKTPOHHOr0 3asBNeHNs);

3NEeKTPOHHOE 3asiBfieHne MoANUCbIBAETCA B COOTBETCTBUMM C TpeboBaHusMu
nyHkTa 2.5.3. agMUHUCTPATUBHOIO pernameHTa;

nony4aeTt yBegomMneHune o6 oTnpaBke 3NEeKTPOHHOIO 3asBlEHUs.

dopmaTHO-nornyeckas nposepka chOPMUPOBAHHOIO 3anpoca
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OCYLLECTBNAETCA €A4MHbIM MopTanom aBTOMaTtU4ecKkM Ha OCHOBaHMM TpeboBaHuWM,
onpeaensieMbix OpraHoMm (opraHusauun), B npouecce 3arnosfiHeHUs 3asBuTenem
Kakgoro u3 nonen 3nekTpoHHouW dopmbl 3anpoca. [lpn BbISBEHUN eauHbIM
nopTanoM HEKOPPEKTHO 3amnoSyIHEHHOro MoNnsA 3NeKTPOHHOW OopMbl  3anpoca
3asBUTENb YBEOOMIIAETCA O XapakTepe BbISIBeHHONW owubkn u nopsake ee
yCTpaHeHns nocpeacTtBOM WHGOPMaLMOHHOIO COODLIEHUA HEenoCpeaCcTBEHHO B
3NeKTPOHHOM chopme 3anpoca. AAMUHUCTPATUBHbIE NPOLEAYpbl, YCTaHaBnMBaemble
HaCTOSILLMM NYHKTOM, BbINOMHAOTCA B A€Hb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUA aAMWHUCTPATUBHLIX Npouedyp SBNSAKTCS:
3NEKTPOHHOE [eno, HanpasfeHHOe B WCMOSHUTENbHbIA KOMWUTET MNOCPEACTBOM
CUCTEMbIl 3NEKTPOHHOIO B3auMOAENCTBUS.

3.3.3. PaccmoTpeHune Komnrekta JOKYMEHTOB UCMONMHUTENbHBIM KOMUTETOM.

3.3.3.1. OcHoBaHMeM Hauvana BbINOSIHEHUA ALMUHUCTPATUBHOW npoueaypbl
ABMAETCA MOCTYNNEeHNe 3asBNEeHUS W WUHbIX [OKYMEHTOB, HeobxoAumblx Ans
NpeAoCTaBneHns MyHULMNanbHOW YCryru.

[JOMKHOCTHbIM  nNuuomM  (pabOTHMKOM), OTBETCTBEHHbIM 332 BbINOSHEHUE
agMVHUCTPaATUBHOW npouedypbl  sBNseTca cneuuanuct oTgena (panee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [lomKHOCTHOE NUL0, OTBETCTBEHHOE 3a MNpUeM JOKYMEHTOB, B criyvae
obpalleHns 3aaBuUTeNs C 3asBNEHNEM B UCMONMHUTENbHbBIA KOMUTET:

onpegenseTt npeameT obpaleHus:;

yCTaHaBnMBaeT NMMYHOCTb 3asBUTENS;

NpoOBOAUT NPOBEPKY NMOMHOMOYUIA NULA, NOAALEro JOKYMEHTHI;

NpoBOAUT MPOBEPKY COOTBETCTBUA OOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B
nyHkte 2.5, aAMWHUCTPATUBHOrO  pernaMmeHTa, MpoBEpPKy  COOTBETCTBUSA
npeacTaBneHHbIX [AOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHuMAM (Hagnexailee
ochopmneHne Konuih LOKYMEHTOB, OTCYTCTBME B [AOKYMEHTaxX MOAYUCTOK, MPUNUCOK,
3a4EepPKHYTbIX CNOB N UHbIX HE OrOBOPEHHbLIX UCMPaBIEHNI);

3anofiHAET 3NEKTPOHHYK ¢opMy 3asiBfNeHMs B aBTOMATU3MPOBAHHOW
NHPOPMALMOHHON CUCTEMeE, NpeAHa3Ha4YeHHOW ANs OKa3aHWs rocyapCTBEHHbIX U
MyHULMNANbHbIX YCYT;

npu  NpeaocTaBneHMM  OOKYMEHTOB,  YKa3aHHbIX B NyHkte  2.5.
agMWHUCTPATMBHOrO pernameHta Ha OymaxHoOM HocuTene, ocylwecTsnser
CKaHMpOBaHMe NpeacTaBNeHHbIX 4OKYMEHTOB,;

pacrnevaTtbiBaeT 3asBneHune;

nepeaaeT 3asBUTESIO HA NPOBEPKY U NOANUCAHUE;

nocne noanucaHus CKaHMpyeT nognucaHHoe 3asiBNeHune;

3arpykaeT B aBTOMaTU3UPOBAHHYHO NHPOPMaLMOHHYO cucTemy,
npeHas3Ha4YeHHyl0 AON8 OKa3aHWsi roCyAapCTBEHHbIX W MyHUUMNAnNbHbIX yCnyr
AOKYMEHTbI, NpeAcTaBfeHHble B 3MEKTPOHHOW bopme WU 3NEeKTPOHHble obpa3bl
OTCKaHWPOBAHHbIX AOKYMEHTOB, (POpMUPYET 3NEKTPOHHOE Aeno;

BO3BpallaeT noanucaHHoe 3asiBfeHne u opurnHanbl ByMaXkHbIX LOKYMEHTOB
3a8BUTENIO;

BblAaeT 3afABMTENO Pacnucky B Nnpueme JOKYMEHTOB.

B cnyyae Hanuuuma ocHOBaHMA aAnNs OTKa3a B MNpuemMe [OOKYMEHTOB
AOIMKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, yBEAOMISET 3asBUTENS
O Hanuyuu NPensTCTBUI AN npuema 3asBfneHus U Bo3BpallaeT emy AOKYMEHTbI C
0ObsACHEHNEM COOEepXaHUSA BbISBIEHHbIX OCHOBAHWA AN OTka3a B nNpueme
AOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE NWUUO, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, nocne
NOCTYNNEHUsI AOKYMEHTOB Ha pacCMOTPEHNE:

npucBavBaeT 3asBfEHNIO HOMEpP B COOTBETCTBUW C HOMEHKNATypou gen u
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craTyc «llpoBepka AOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MNEKTPOHHbIE [ena, B TOM 4YWCNEe NPUMoXeHHble
3asiBUTENeM [OKYMEHTbl B 3NEKTPOHHOW (opMe U 3neKTPOHHble 0bpasbl
[AOKYMEHTOB;

NPOBEPSAET KOMMMEKTHOCTb, YATAEMOCTb 3MEKTPOHHbIX 06Pa30B [OKYMEHTOB;

npoBepsieT cobnioaeHne yCroBuin 4enCcTBUTENbHOCTY 3NEKTPOHHON Nognucuy,
nocpeacteom obpaueHns Kk EguHomy nopTtany (B crnydae, ecnu 3asiBUTENEM

npeacTaBneHbl 3NEeKTPOHHbIE AOKYMEHTbI, noAnucaHHble YyCUNEHHOW
KBanMUUMPOBaHHON 3MEKTPOHHOW NOAMUCHIO).
Mpwn Hanu4um OCHOBaHWN, npeaycMoTPEHHbIX MYHKTOM 2.7.1.

agMWHUCTPATUMBHOIO pernamMmeHTa, NoAroTaBnMBaeT MPOEKT pelleHus ob oTkase B
npueme AOKYMEHTOB, HEOOXOANMbIX ANS NPeAOCTaBNEeHNs MyHULMNANBHOW YCNyru.

B cnyvae, ecnu B pesynbTaTe NpPOBEPKM YCUNEHHOW KBanuuuuMpoBaHHON
3MEeKTPOHHOW NOANUCK BbISIBNEHO HecobntoaeHne ycrnoBuin ee OelCTBUTENbHOCTMH,
MPOEKT pelweHna 06 oTkase OOIMKEH coaepxaTb NyHKTbl ctatb 11 PepepanbHoro
3akoHa N2 63-®P3, koTopble MOCAY>XUITM OCHOBAHUEM ANS €ro NPUHATUS.

MNpoekT peweHnsa o6 oOTKase B npueme [OOKYMEHTOB, Heobxoaumbix OnS
npeaocTaBneHns MyHULUMNanbHOW ycnyru, ¢ ykasaHvem npuynH otkasa (B cryyae,
€CNn  OCHOBaHMA [AnA oTkasa B MpuemMe [OOKYMEHTOB, HeobXoaumbix Ans
npefocTaBneHns MyHUUUNanbHOW yCnyrn, CBA3aHbl C HapyLEHUEM YCTaHOBIEHHbIX
TpeboBaHU K TakuMm LOKYMEHTaM, OCHOBaHWS AN OTKasa B NpUEME AOKYMEHTOB
AOMMKHbI coAepXaTb MHGOPMaLMIO O HauMEeHOBaHWW [OKyMEHTOB (MHopmauuu,
CBEEHUN), KOoTOopble He npeacTaBneHbl, CoAepXaT HeAOCTOBepHble U (Mnn)
NpOTMBOpEYMBbIE CBEAEHUss, OgOpMNEeHbl C HapylweHWeM YCTaHOBMEHHbIX
TpeboBaHuit), HanpaBnseTCA Ha cornacoBaHWe B YCTAHOBMEHHOM nopsake
NnocpeacTBOM CUCTEMbI NIEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHue npoekta peweHuss o6 oTkase B NpuemMe [OKYMEHTOB,
HeobxoAuMbIX ONA NpefoCTaBNeHUs MyHUUMNanbHOM YCnyru, OCyLecTBNSeTcA B
nopsiake, NpeayCcMoTPEeHHOM MyHKTOM 3.5.3. aAMUHUCTPATUBHOIO pernamMmeHTa.

B cnyyae oTCyTCTBMS OCHOBaHWiA AnNs OTKa3a B NpuemMe [OKYMEHTOB,
NPenyCMOTPEHHbIX MYHKTOM 2.7.1. aAMUHUCTPATUBHOIO pernameHTa, LOMKHOCTHOEe
NWUO, OTBETCTBEHHOE 3a NpUeM OOKYMEHTOB, B Te4YeHue ofHoro paboyero AHs co
AHA NOCTYNMEHUA 3asBEHUA, HanpasnseT 3asBUTEN0, yKa3aHHbIM B 3asiBNEHUU
cnocobom, yBedoOMNEHME O MOCTYNSIEHMM 3asfBNEHUsi, CoAepxKallee BXOoAALLMM
PErncTpaunoHHbIn HOMEpP 3asBfeHus, OaTy MnoflydeHUss 3asBMNEHUs, nepeyveHb
HauMeHOBaHU Pannos, NPeAcTaBrieHHbIX K HEMY [OOKYMEHTOB, AaTy MNony4yeHus
pesynbTata MyHUUUNanbHOM yCyru.

3.3.3.4. WcnonHeHue npoueayp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
agMWUHUCTPATMBHOrO perfaMeHTa, npu Hanmudunm TEXHUYECKOW BO3MOXHOCTU
ocyllecTenseTcs B aBTOMaTU4YECKOM pexume c NCrnonb3oBaHNEM
aBTOMaTU3NPOBaHHOM MH(POPMALIMOHHOM CUCTEMBI, NpeaHa3HaYeHHOW ANsi OKa3aHus
rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCNYT.

3.3.3.5. AgMuHUCTpaTUBHbIE Npoueaypbl, ycTaHaBnMBaemble nyHkTom 3.3.3.
aAMWHUCTPATMBHOrO pernameHTa, BbINOMHSATCS B TeYeHne ogHoro paboyero AHA co
AHS MOCTYNNEeHNs 3aABNEHNs Ha PacCCMOTPEHNE.

PesynbTatamyn BbINONHEHWS aOMUHUCTPATUBHbLIX MNpoueayp SABNSAKTCA:
MPUHATBIA HA PAaCCMOTPEHNE KOMMNMEKT AOKYMEHTOB UMW NPOEKT pelueHns 00 oTkase
B Mpueme [OOKYMEHTOB, HeobxoAuMmbiX ANns NpefoCcTaBneHus MyHUUUNanbHOW
ycnyru.

3.4. HanpaBneHne MexBegOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBylLIME B
npeaocTaBneHun MyHUUUNanbHOW yCnyru.

3.4.1. OcHoBaHMEM Hayana BbINOMHEHUS AAMWHUCTPATUBHOW NpOLUEaAypbI
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ABNSETCSH NONyYeHWe [OOSMKHOCTHbIM NUUOM (pabOTHUKOM), YNOMHOMOYEHHbIM Ha
BbINOSIHEHNE aQMUHUCTPATMBHOW Npoueaypbl, OT AOSDKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOrO 3a NpMeM AOKYMEHTOB, MPUHATbLIX OT 3asBUTENSA LOKYMEHTOB.

HOomKHOCTHbIM  nuuom  (paboTHUMKOM), OTBETCTBEHHbIM 32  BbINOSIHEHWNE
agMVHUCTPaATUMBHOW npoueaypbl, SABMASeTCA cneywanuct otgena (ganee -
AO/MKHOCTHOE fWLO, OTBETCTBEHHOE 3a HanpaBneHne MeXBeAOMCTBEHHbIX
3anpocos).

3.4.2. [omKHOCTHoE nmuo, OTBETCTBEHHOE 3a HanpaBsneHue
MEXBEOOMCTBEHHbIX 3anpocoB, hOpMUPYET U HanpaBnseT B 3M1EKTPOHHON hopme
NOCPEACTBOM CUCTEMbI MEXBEOOMCTBEHHOIO 3MEeKTPOHHOro B3aMMOAEWCTBUA (Npu
OTCYTCTBMM TEXHUYECKONW BO3MOXHOCTM — WHbIMW cnocobamu) 3anpocbl O
NPeAoCTaBneHnn [OOKYMEHTOB W CBEeAEHWA, npeayCMOTPEHHbIX MNyHKTOM 2.6.1.
agMVHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPATUBHbIE NpoLEeaypbl, yCTaHaBfMBaeMble HACTOALMM MYyHKTOM,
BbINOSNHAOTCS B AI€Hb NPUHATUSA 3asBNEHNSA Ha PaCCMOTPEHNE.

PesynbTatamy BbINOMHEHWA aAMWHUCTPATUBHbIX Mpouedyp SBNAKTCS:
HanpaBneHHbie B OpraHbl Bnactu u (unu) noaBedOMCTBEHHble opraHam Briactu
opraHusaumm 3anpocsl.

3.4.3. CneuvanucTbl NOCTaBLIMKOB [aHHbIX Ha OCHOBaHUW 3anpocos,
NOCTYNUBLUNX Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3NEKTPOHHOIro B3anMOAEenCTBuS,
nNpeaocTaBnsalT 3anpalunBaemble LOKYMEHTbl (MHopMauuio) wunu HanpaBnswoT
yBegoMneHns 06 OTCYTCTBMM OOKYMeHTa u (unu) nHpopmaummn, HeobxoauMbix Ans
npeaocTaBneHnss MyHUUMNanbHON ycnyru (danee — ysegomneHune ob otkase).

AOMUHUCTPATUBHbIE NpoUeaypbl, yCTaHaBfMBAEMblE HACTOALMM MYHKTOM,
BbINOMHAOTCA B TeYeHMe NATU AHEW CO AHS MOCTYNNEHUs MeXBeJOMCTBEHHOro
3anpoca B OpraH unu opraHusauuio, npeaocTaBnsawme AOKYMEHT U MHpopmauuio,
€CNN WHble CPOKM NOArOTOBKM W HanpaBneHUWs OTBeTa Ha MEXBEAOMCTBEHHbIN
3anNpoc He yCTaHOBMeEHbl deaepanbHbIMU  3aKOHaMW, MPaBOBbIMU  aKTamu
MpasutenbctBa Poccuiickon depepauum U NPUHATBIMKU B COOTBETCTBUM C
denepanbHbiMM  3aKOHAMM  HOPMAaTUMBHbIMKW  NpaBoBbiMU  aktamu  Pecnybnuku
TaTapcTaH.

PesynbTtatamy  BbINOMHEHUS aAMWUHUCTPATUBHbLIX MNpoueayp SABNAKTCA:
AOKYyMeHTbl (cBefeHust), Heobxoaumble ANsS NpefocTaBfeHUs MyHUUMUnanbHON
ycnyrn, nubo ysegomneHve o6 oOTKase, HanpaBfieHHble [OSDKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 HanpaBneHne MeXBeOMCTBEHHbIX 3anpOCoB.

3.4.4. [onxHoCTHoe nuyo, OTBETCTBEHHOE 3a HanpasneHue
MEXBEAOMCTBEHHbIX 3aMpOCOB:

nony4yaet  3anpalivBaemble  4Yepe3  CUCTEMY  MEXBELOMCTBEHHOrO
3MEeKTPOHHOr0  B3aUMOAEWCTBUSA [OKYMEHTbl (cBedeHus), Heobxogumble ANns
NpeaocTaBneHns MyHuUMnanbHoOW ycnyru, nubo yBegomneHve o6 oTkase npwu
OTCYTCTBUM [OKYMEHTa U (Unn) nHdopmauuu.

AOMUHUCTPATUBHbIE NpoOLEeaypbl, yCTaHaBNMBaeMble HACTOALWMM MYyHKTOM,
BbINOJSHAIOTCA B A€Hb NOSy4YEHNA CBEAEHUIA N0 MEXBEAOMCTBEHHbBIM 3anpocam.

PesynbTtatamy BbINONHEHUS aAMUHUCTPATUBHBLIX Npoueayp SABNAOTCA:
AOKYMeHTbl (cBefeHus), Heobxogumble AONsS NpefocTaBneHUs  MYHULUNanbHON
yCnyru.

3.4.5. WcnonHeHne npouedyp, ykasaHHblx B nyHktax 3.4.2, 3.4.4.
agMUHUCTPATMBHOrO pernameHTa, npyv  Hamuyum TEXHUYECKONW BO3MOXHOCTU
ocyLecTBnseTcs B aBTOMaTUYECKOM pexume c NCNosnb30BaHUEM
aBTOMATU3NPOBAHHOW MHOPMAaLIMOHHON CUCTEMbBI, NPeaHa3HAYeHHOW ANA OKa3aHuA
roCyfapCTBEHHbIX M MyHMUMNArbHbIX YCNyr, B TOM YuCe C MOMEHTa perucrpauuu
3a8BfIEHNNA B COOTBETCTBUM C NYHKTOM 2.13. aAMUHUCTPATUBHOrO pernamMeHTa.
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3.4.6. MakcumarnbHbIi CPOK BbIMNONMHEHUS a4MUHUCTPATUBHBLIX NpoUeayp,
yKa3aHHbIX B MyHKTe 3.4. aAMUHUCTPATUBHOrO pernameHTa, CoCTaBnseT nNATb
paboynx gHen.

3.5. MNoaroToBka pesynbTaTa MyHULMNANbLHOW YCYru.

3.5.1. OcHoBaHMeM Hayana BbINOSIHEHUA AAMUHUCTPATUBHON nNpoueaypbl
ABNSETCHA NOCTYNfeHne OT AOS/MKHOCTHOrO Nnuua, OTBETCTBEHHOrO 3a HanpasBneHue
MEXBEOOMCTBEHHbIX 3anpocoB, [AOKYMEHTOB (CBeAeHun), Heobxogumbix Ans
npeaocTaBneHns MyHULUNanbHOW yCyru.

[OMKHOCTHBIM NULIOM, OTBETCTBEHHbIM 32 BbINOSIHEHWE AQMUHUCTPATUBHOM
npoueaypbl, SBNSeTCA cneyuanuct oTaena (fanee - [OMMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MOAroTOBKY pe3ynbTata npeaocTaBneHns MyHUUUNanbHOM
ycnyru).

3.5.2. [JOMKHOCTHOE nnuo, OTBETCTBEHHOE 3a NOoAroTOBKY pe3ynbraTa
npeAocTaBneHnss MyHULMNanbHOW yCnyru:

OCYLLUECTBMSET KOMMSEeKTOBaHME [OOKYMEHTOB ((hOpMUpPOBAHUE YYETHOro
Aena) W HanpaBnsieT Ha pacCMOTPEHWE XWAWULWHOW Komuccum no paborte c
HY>XOAKLWUMUCS B YNYYLLIEHUN XUNULLHBIX YCIOBUIA (Oanee - Komuccus), nssewaet
4YIeHOB KOMUCCUWN O AHe 3acefaHnst KOMUCCUMN.

AOMUHUCTPATUBHbIE NPOLIEAYPbI BbINOMHAKTCS B TeYeHue Tpex pabo4nx agHen
C MOMEHTa NOCTYNSIEHUsI OTBETOB Ha 3arnpochl.

PesynbTatamy BbINOMHEHMA AAMWHUCTPATUBHLIX Mpouedyp SABMAIOTCA:
chopMMpPOBAHHOE YYEeTHOEe [Aeno 3afABUTEnNs, HarnpasfeHHoOe Ha pacCMOTpeHue
KOMUCCUW, U3BELLIEHME YSIEHOB KOMUCCUN O AHE 3acedaHnst KOMUCCUN.

3.5.3. Komuccua paccmatpmBaeT yyeTHoe [eno U NpuUHMMaeT pelleHue o
NPUHATUM unu o6 oTKase B MNPUHATUM Ha ydyeT rpaxdaH, HyXOalowuxcs B
npeaocTaBneHUn XUNoro NOMeLLEHUS.

CekpeTapb KOMUCCUN:

ochopmMmnseT pelleHne KoMMccumn B popme nNpoTokona v nepegaeT Ha Nnoanuch
YyneHam KOMUCCUW;

HanpaenseT npOTOKON  3acefaHuss KOMWUCCUM  OOSDKHOCTHOMY  MnLy,
OTBETCTBEHHOMY 3a MNOArOTOBKY pe3ynbraTa nNpefocTaBfeHns MyHULUnanbHOM
ycnyru.

AOMUHUCTPATUBHbIE NpoLeaypbl BbINOMHATCA B TedeHne 11 pabounx gHen.

PesynbTatamy BbINOMHEHUA AAMUHUCTPATUBHbLIX Mpoueayp SABNAKTCA:
NPOTOKON 3acefaHust KOMUCCUU O MPUHATUM UM 0O OTKase B MPUHATUM Ha y4eT
rpa)kgaH, Hy>KaarLWmnxcs B NpeaocTaBneHnn Xunoro noMeLeHuns.

3.5.4. [JomKHOCTHOE nuUO, OTBETCTBEHHOE 3a NOoAroTOBKY pe3ynbTaTa
npeaocTaBneHnss MyHULMNanbHON yCnyru:

C Y4YEeTOM pelleHWs KOMUCCUW MNoAroTaBnMBaeT MPOEKT pesynbraTa
npeaocTaBneHnss MyHULUNanbHOW yCnyru;

HanpaBnsieT MNOArOTOBMEHHbIN  MPOEKT  pesynbTata NpefocTaBneHus
MYHULMMNANbHOW yCnyrn Ha cornacoBaHve B yCTAHOBMEHHOM Mopsaake nocpeacTBoM
CUCTEMbI 3NEKTPOHHOro AOKYMeHToobopoTa.

ALMUHUCTPATUBHbIE MNpPOLEAYPbl BbLIMOMHAKTCA B TeyeHue Tpex pabounx
OHewn.

PesynbTaTaMu BbINOMHEHNA aAMUHUCTPATUBHBIX NpoLeayp ABNSATCA: NPOEKT
peleHns ob oTkase B NPeLOCTaBNEHUM MyHULMMANBHON YCNYrn, NPOEKT peLleHns o
MPUHATUMN Ha YYeT rpaxkaaH, HyXaaLWwmuxca B NpeaocTaBneHnn XUnoro NoMeLLeHuns.

3.5.5. CornacoBaHue 1 nognucaHue npoekra pesynbtaTta npeaoctaBneHus
MyHULUMNanbHON ycnyrn (Oanee — npoeKkTbl [OKYMEHTOB) OCYLLECTBNAETCA
pyKOBOAUTENEM CTPYKTYPHOrO noApasgerieHnsi, OTBETCTBEHHOro 3a MOAroTOBKY
pesynbTaTta MyHULMNansHOM ycnyru, 3amecTtuTtenem PykoBoguTens
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NCNONHUTENBHOro KomuteTa, PykoBoanTenem UCNoNHUTENBHOMO KOMUTETA.

lMoaroToBneHHble NPOEeKTbI AOKYMEHTOB, nmeroLmne 3amevaHus,
BO3BpalLalTCA Ha AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTa
MyHUUMNanbHon ycnyrn. [locne ycTpaHeHus 3ameyvaHuid NPOeKTbl [OKYMEHTOB
NOBTOPHO NepeaarTcs AN corfacoBaHns U NOANUCaHUA.

PykoBogutenb WCMOMHUTENbHOIO KOMWUTETA NPU PacCMOTPEHUU NPOEKTOB
OOKYMEHTOB  npoBepsieT  cobniogeHne  agMUHUCTPATMBHOIO  pernameHTta
OOJHKHOCTHBIMM NMLAMU UCMONHUTENBHOIO KOMUTETA B YaCTU CPOKOB BbIMONHEHUA
agMUHUCTPATMBHbBIX npoueayp, WX nocnefoBaTtenbHOCTM W NOMNHOTHI, Hanu4yus
COrnacoBaHUi ynosIHOMOYEHHbIX AOMKHOCTHBIX UL, UCMONMHUTENBHOrO KOMUTETA B
CUCTEME 3NEKTPOHHOro 4OKyMeHToobopoTa.

B cnyyae BbiISIBNeHUs HapylweHWiA B 4aCTU CPOKOB  BbIMOSHEHUS
aAMUHUCTPATUBHbIX NPOLEayp, UX NocneaoBaTenbHOCTU U NONHOTLI PykoBoauTens
UCNONHUTENBHONO KOMUTETa WHUUMUPYET MNpuUBMEeYEeHne K OTBETCTBEHHOCTU nul,
AONYCTUBLUMX HapyLUEHWsi, B COOTBETCTBUM C MNYHKTOM 4.3. agMUHUCTPaATUBHOrO
pernameHTa.

AOMUHUCTPATUBHbIE Npoueaypbl, yCTaHaBnMBaeMble HAaCTOSALUUM MNYHKTOM,
BbINONHAOTCHA B Te4eHne AByX paboynx AHEN.

PesynbTatamy  BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp SABMSKTCS:
peweHne o6 oOTkase B NpeaoCTaBfieHUN MyHUUUNanbHOW YCnyru;, peleHue ob
oTKase B nNpueme AOKYMEHTOB, HeobxoaumbIX AN NpeaocTaBneHns MyHULUUNanbHON
ycnyru (MpunoxeHne Ne 3 k PernameHTy), pelieHne o NpuHATUN Ha yyeT rpaxaaH,
HY>XOQKWKUXC B NPeAoCTaBMEHUN HKUMOro  MOMELLEHUNA, HaxXxOAALWeroca B
MYHULMNANbHOM XUNULHOM hOoHAE.

3.5.6. WcnonHeHue npoueayp, ykasaHHbiXx B nyHktax 3.5.2, 3.5.5 3.5.3.
agMUHUCTPATMBHOIO perfiameHTa, npu  Hanmuyunm TEXHUYECKOW BO3MOXHOCTU
ocyLiecTenaeTcs B aBTOMaTUYECKOM pexume c ncrnonb3oBaHMEM
aBTOMATU3NPOBAHHOW MHOPMALIMOHHON CUCTEMBI, NPeAHa3HAYEHHON 1A OKa3aHWs
roCyA4apCTBEHHbIX U MyHMLUMNANbHbIX YCAYT.

MakcumarnbHbI CPOK BbINONHEHUS aMUHUCTPATUBHBIX Npoueayp, yKkasaHHbIX
B NyHkTe 3.5. aAMUHMUCTPATUBHOrO pernameHTa, coctasnseT 23 paboymx AHSA.

3.6. Bbigaya (HanpaBneHue) 3asaBuTento pesynbTata MyHUUMnanbHOW yCryru.

3.6.1. OcHoBaHMeM Ha4yana BbINOMHEHUS AAMUHUCTPATUBHOW npoueaypbl
ABNSAETCHA NONyYeHne [OSHKHOCTHbIM NULOM, OTBETCTBEHHbIM 32 BbINOMHEHWE
agMUWHUCTPaTUMBHOW npoueaypbl, JOKYMEHTa, NoATBEpXAalLwero npeaocraBneHune
MyHULMNAnNbHOW yCryru.

[OMKHOCTHBIM NIULOM, OTBETCTBEHHbLIM 3a BbINONIHEHWE aQMUHUCTPATUBHOW
npoueaypbl, sBNSeTcA cneywanuct oTaena (ganee -  [OMKHOCTHOE  nuuo,
OTBETCTBEHHOE 3a Bblgadvy (HanpaeneHune) 4OKYMEHTOB).

3.6.2. [1omkHOCTHOE nuuo, OTBETCTBEHHOE 3a Bblgadyy (HanpasneHue)
AOKYMEHTOB:

obecneunBaeT peructpaumlo W BHECeHWe CBeAeHWW O pesynbraTte
npeAocTaBneHnss MyHUUUNAnbHOW yCnyru B NOACUCTEMY BeOEHUA [OKyMEeHTauuu
aBTOMaTM3NPOBAHHON MHPOPMALIMOHHON CUCTEMbI, NpegHa3Ha4YeHHOW ANS OKa3aHus
roCyfapCTBEHHbIX U MyHULUMNAMNbHbIX YCAYT;

n3sewaeT 3asBuTens (ero npeacTaBuTensl) Ccnocobom, YyKasaHHbIM B
3asBnNeHMn, O pesynbTaTte npefoCTaBfeHns MyHUUMNanbHOW ycriyrm u 0O
BO3MOXHOCTWU NOSyYeHUss pesyrnbTaTta NpefocTaBfeHns MyHUUUNanbHOW ycryrn B
NCNonNHUTENbHOM KomuTeTe unu 8 MOL.

WcnonHeHne  npouedyp nNpu  HanuUuymm  TEXHUYECKOW  BO3MOXHOCTU
ocyllecTBnseTcs B aBTOMaTU4EeCKOM pexume c Ncnonb3oBaHNEM
aBTOMaTU3NPOBAHHON NHPOPMALMOHHON CUCTEMBI, NPpeAHa3Ha4YeHHON ANs OKa3aHUs
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rOCyAapCTBEHHbIX U MyHMLUMNANbHbBIX YCAYT.

AOMUHUCTPATUBHbIE MNpoueaypbl, YCTaHaBnMBaeMble HaCTOALUM [MYHKTOM,
BbIMOSHAOTCA B TE€YEeHWEe OoAHOro pabodvero OHA CO AHA NOANUCAHUSA [OOKYMEHTa,
ABNSAOLLErocs pe3ynbTaTtom npegocrasneHns MyHULMNanbHON ycnyru,
YNONIHOMOYEHHbIM AOIDKHOCTHBIM nuyom NCNOSNTHUTENBHOTO KomuteTa
(MCMNOMHUTENbHBIM KOMUTETOM).

Pesynbtatamn BbINONMHEHUS aAMUHUCTPATUBHBIX Mpouedyp SABMASAKOTCS:
pasmelleHne cBefdeHun 0 pesynbTaTe NpedoCTaBNeHUss MyHUUUNAanbHOM ycnyru B
WHPOPMALMOHHBIX CUCTEMAX, WU3BeLleHue 3assuTens (ero npeacrasuTens) o
pesynbTate NpeaoCTaBNeHNs MyHULMNANbHOW yCnyrn n cnocobax ero nony4vyeHus.

3.6.3. Tlopsgok Bblgaym (HanpaBneHus) peasynbTata npegocraBneHns
MyHULUMNAnNbHOW YCrnyru:

3.6.3.1. Npwn obpalueHnn 3assuTens 3a pesynbTaToM MyHULUNANbLHOW yCryru
B MOLl, paboTtHuk MOL| BbigaeT 3aaBuTento pesynbTaT MyHUUUNANbHOW ycnyru B
dopme ak3emnnsApa INEeKTPOHHOro AOKyMeHTa Ha OymaxHom Hocutene. [lo
TpeboBaHUO 3asBUTENS BMECTE C 3K3EMMNSIAPOM 3MEKTPOHHOrO [OKYMEeHTa Ha
OymaxxHOM HocuTene emy npefoCcTaBnAeTCA 3K3EeMMAsp 3NEeKTPOHHOro AOKYMeHTa
nyTeEM €ero 3anucM Ha CbeMHbIN HOCUTENb WHOPMauMM WNN HanpasneHus
3K3emnnspa 3NeKTPOHHOro AOKYMEHTa Mo 3fEKTPOHHOW noYyTe B aapec 3asBuTens.
Mpn 3anucyM Ha CbEMHbIV HOCUTENb WHbOpMauUW Unu HanpaeneHun akemnnapa
3NEKTPOHHOro JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBMeH 3K3eMMNNAP 3NEeKTPOHHOro
AOKYMeHTa Ha BymMaXkHOM HocuTene, No 3MEeKTPOHHOW MoYTe WOAEHTUYHOCTb TaKoro
3K3eMnnsapa 3MEKTPOHHOro AOKYMEHTa 3K3eMMAspy 3SeKTPOHHOro [OKyMeHTa Ha
BymaXkHOM HOocuTene  3aBepsieTCA  YMOSIHOMOYEHHbIM  COTPYAHUKOM  C
NCNONb30BaAHNEM YCUNEHHON KBanNnnMULUMpOBaHHOW 3NEKTPOHHOW NOAMUCH.

AOMUHUCTPATUBHbIE MNpoLeaypbl, yCTaHaBnMBaeMmble HaCTOALWUM MYHKTOM,
BbINONHAOTCA B NOpsake O4YepedHOCTU, B AeHb NpubbITUA 3asiBUTENS B CPOKM,
yCTaHOBIIEHHblE pernameHTom paboTsl MOLI.

PesynbTatamy BbINONHEHUS aAMUHUCTPATUBHBLIX Npoueayp SABMAIOTCA:
dukcaumsa cakta Bblgayn pesynbrtaTta npegocTaBneHns MyHUUUNanbHOW ycnyru B
AUC MOLU, pesynbtaT npenoCcTaBnEHUS MyHUUMNANbHOW YCNyru, BblOAHHbIN
3aaBuTEnNIO.

3.6.3.2. Mpwu obpaweHnn 3anBuTens 3a pesynbTaToM MyHULMUNANbHOW yCnyru
yepe3 PecnybnukaHckuii nopTan 3asBUTENO B JIMYHbIA KabWHET aBTOMaTU4ecku
HanpaBnaAeTCA 3NeKTPOHHbIM 0bpa3 [AOKyYMeHTa, SABMAILWEroca pesynbTaTom
npenocTaBneHns MyHULMNansLHOM ycnyru, noAnUCaHHbIN yCUNEHHOWN
KBanMUUUPOBAHHON 3MNEKTPOHHON NOAMUCHIO YNOSTHOMOYEHHOrO [AOJMHKHOCTHOrO
nuua UCNONHUTENbHOro KoMUTeTa (UCNONHUTENBHOIO KOMUTETA).

AOMUHUCTPaTUBHBbIE NpoLUeaypbl, YCTaHaBNMBaeMble HaCTOALWMUM MYHKTOM,
BbINOSMHAIOTCA B A€Hb NOANUCAHUSA AOKYMEHTa, noATBepXAalLLlero npeaocTaBneHne
(oTkaz B nNpefoCTaBnEHUW)  MyHUMUMUNANbHOW  yCcnyru,  YNONTHOMOYEHHbIM
AOIMKHOCTHBIM NULOM UCMONHUTENBHOIO KOMUTETA (MCNOSNTHUTENBHBIM KOMUTETOM).

PesynbTaTamn BbINOMHEHUA aAMUHUCTPATUBHBIX npoueayp SABNSAKOTCA:
HanpasneHne (nNpegocrtaBneHne) ¢ ucnonb3oBaHnem PecnybnukaHckoro noprana
3aABUTENIO [OKYMEHTa, noATBEpXAawlero npefoctaBneHne  MyHuuunanbHou
ycnyru (B TOM Yyucne oTkas B NpeAoCTaBneHnn MyHULUNanbHON yCnyru).

3.6.3.3. lpu obpaweHnn 3asButens 3a pesynbTaToM MyHULUNANbHOW yCnyrn
B MWCMOMHUTENbHbLIA KOMUTET, OOSHKHOCTHOE InUUO, OTBETCTBEHHOE 3a Bblgauvy
(HanpaBneHne) LOKYMEHTOB, BblAaeT 3asaBUTENIO pe3ynbTaT MyHUUUNANbHOW YCyru.
Mo TpeboBaHuio 3asBUTENS BMECTE C 3K3IEMNNSPOM 3MIEKTPOHHOIO AOKYMEHTA Ha
ByMaxkHOM HocuTene emy NpeaoCTaBnAETCS 3KIEMMNNAP IMEKTPOHHOrO AOKYMEHTa
nyTem ero 3anucu Ha CbEMHbIN HOCUTENb WHOPMaUMM WK  HanpasneHus
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3K3emnnspa 3MeKTPOHHOro 4OKYMeHTa No 3M1eKTPOHHOW NoYTe B afgpec 3asaBuTens.

AOMUHUCTpPaTUBHbIE nNpoueaypbl, yCTaHaBNMBaeMble HaCTOALWMUM MYHKTOM,
OCYLLEeCTBNAKTCA B NOpsAKe o4yepenHoCTH, B OeHb npubbiTua 3asBuTens B
cooTBeTCTBMM C [1paBunamm BHYTPEHHEro TPyAOBOro pacnopsgka UCnonHUTENbHOro
KomuTteTa.

Pe3ynbTaToM BbINOMHEHUA  aAMWUHUCTPATUBHLIX Mpoueadyp  SBNSAKOTCH:
dukcaumns cakta Bblgadn pesynbtata nNpegocTtaBfeHnss MyHUUMNanbHOM ycnyru B
aBTOMaTU3NPOBAHHON UH(OPMALMOHHON cucTeMe, NpeaHas3Ha4YeHHON ANnst OKa3aHuA
roCyAapCTBEHHbIX U MyHULUMNANbHbLIX YCIyT.

3.7. VcnpaBneHne TeXHNYECKNX OLINBOK.

3.7.1. B cnyyae oOHapyXeHUss TexHU4YecKOn oOwnbkn B [OKYMEHTE,
ABNAIOLWEMCS pe3ynbTaTOM MyHUUMNanbHOW YCMyrn, 3asBuUTENb HanpaenseT B
NCNONHUTENbHbLIN KOMUTET:

3aaBneHne o6 ucnpaBneHun TtexHudeckon owwnbkn (Mpunoxernne Ne 5 K
PernameHxty);

AOKYMEHT, BblAAHHbIA 3aABUTENO Kak pe3ynbTaT MyHUUMNanbHOW ycnyru, B
KOTOPOM COAEPXKUTCHA TEXHUYECKAsa oLmnbKa;

AOKYMEHTbI, UMEIOLUNE OPUONYECKYIO CUMY, CBUAETENLCTBYIOWME O HaNU4mm
TEXHUYECKOWN OLLMOKMN.

3asBneHune o6 ucnpaBneHnn TEXHNYECKON OLLIMOKN B CBEAEHUSIX, YKa3aHHbIX B
AOKyMEHTe, SBNALWEMCH pe3ynbTaToM  MyHUUMNanbHOW  ycriyru, nogaeTcs
3asBuTenemM (YyNnorHOMOYEHHbIM NpeAcTaBuTeNeM) NOYTOBbIM OTNPaBfeHneEM (B TOM
yucne C MCMnonb3oBaHUEM 3JNEKTPOHHOW nouyThbl), Nubo uyepes PecnybnukaHckuii
noptan unu MOL.

3.7.2. [JOMKHOCTHOE nuUO, OTBETCTBEHHOE 3a MpUeM [AOKYMEHTOB,
ocylwiecTsnaeT npuem 3asBreHns o6 ucnpaBneHMM TEeXHUYECKOW  OLImnbKw,
perucTtpupyet 3asBfieHUe C MNPUINOXKEHHbIMWU AOKYMEHTaMU W nepepaeTr  WUXx
AOMMKHOCTHOMY NULly, OTBETCTBEHHOMY 32 06paboTKy [OKYMEHTOB.

MNpoueaypbl, yCTaHaBnMBaeMble HACTOSLWMUM MNYHKTOM, BbIMOMHAKTCA B
TeyeHue ogHoro paboyero OHS C AaTbl perucTpaunm 3asBneHus.

Pesynbtatamyn BbINONHEHWS aAMUHUCTPATUBHbLIX Npoueayp SBRAOTCA:
NMPUHATOE W 3aperncTpupoBaHHOE 3asiBfieHMe, HanpaBfieHHOe Ha pacCMOTpeHue
AOMKHOCTHOMY fnLy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [JOomKHOCTHOE nuuUo, OTBETCTBEHHOE 3a 00paboTKy [AOKYMEHTOB,
paccmaTpuBaeT [OOKYMEHTbl U B LENsiX BHECEHUS WCNpaBfeHWA B [OKYMEHT,
ABNAOLMINCS pesynbTaTom npeaocTaBneHus MyHULMNaNbHON ycnyru,
OCyLLeCTBNAeT npoueaypbl, NpeayCMOTPeHHble MyHKTOM 3.5. agMUHUCTPATUBHOIO
pernameHTa, u BblAaeT UCMpaBMEHHbI AOKYMEHT 3asBUTENO (YNONMHOMOYEHHOMY
npeacTaBUTENIO) NUYHO MOA POCMUCH C U3BbATUEM Yy 3asBUTENs (YNOMHOMOYEHHOro
npeacTaBuTENsl) OpurMHana [OKyMeHTa, B KOTOPOM COAEPXUTCA TexHuU4eckas
owubka, wnu HanpaeBnseT B agpec 3asBUTENs MOYTOBbIM  OTNPaBNEHUEM
(nocpeacTBOM 3NEKTPOHHOW MOYTbI) MUCbMO O BO3MOXHOCTM NONYyYEHUS AOKYMeHTa
npyv nMpefocTaBfeHun B WCMONMHUTENbHBLIA KOMUTET OpurMHana [OKyMeHTa, B
KOTOPOM COAEPXUTCA TEXHUYECKas oLumbka.

MNpoueaypbl, yCTaHaBNMBAEMble HACTOSLUM MYHKTOM, BbINOJSIHAKTCA B
TeyeHne aAByx pabounx OHeNn nocne OoBHAPYXEeHUS TEXHUYECKOW OoWwunbku wunu
nosnyyYeHuns ot Nboro 3anHTeEPECOBaAHHOIO NuLA 3asBNeHNs 0 A4ONyLEHHON ownbke.

PesynbTatamMu BbINOMHEHUA aAMWHUCTPATUBHLIX Mpouedyp SBAIOTCS:
BblAAHHbIA (HanpaBneHHbI) 3assBUTENO OKYMEHT.

4. MNopanok 1 hopMbl KOHTPONS 3a NpefoCTaBNeHneM MyHULMNANbHOW
yCcnyru.
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4.1. MopagoK OCyLEeCTBNEHNA TeKyLero KOHTpons 3a cobrniogeHnem wu
NCNOJSTHEHNEM OTBETCTBEHHbIMU AOMKHOCTHBIMU nuuamm NONOXEHWIA
aAMWHUCTPATMBHOIO perfnameHTa W WHbIX HOPMATUBHbLIX MPaBOBbIX aKTOB,
ycTaHaBnueawowmnx TtpeboBaHMA K NPefoCTaBfeHUIo MyHUUUNanbHOW ycnyru, a
TaKKe NPUHATUEM UMW PELLEHWUNA.

KoHTponb 3a MNOMHOTOW W Ka4yeCTBOM MNpefoCTaBneHus MyHULUMNanbHOW
ycnyru BkntovaeT B cebs BbIsIBNEHWE U YyCTPaHeHWe HapyLleHUn npas 3asBuTenewn,
NpoBeAEeHne NpPOBEPOK cobniogeHus npoueayp NpeaocTaBneHuss MyHULMNanbHOW
ycnyru, NOAroTOBKY peLleHn Ha aencTeus (besagencTeme) JOMKHOCTHLIX UL opraHa
MECTHOro camoynpasneHus.

dopmamn KOHTponsi 3a COOMAEHWEM UCNOMHEHUA afAMUHUCTPATUBHbIX
npoueayp ABMSOTCS:

1) npoBepka ¥ cornacoBaHve MPOEKTOB [OKYMEHTOB MO MNpeaoCcTaBneHuno
MYyHULUMNANbHOWN yCNyru;

2) npoBOoAUMblIE B YCTAHOBMEHHOM  MNopsAke  MNPOBEpPKU  BeAeHus
[enonpoun3BoACTBa;

3) npoBegeHne B YCTAHOBMEHHOM MNOPSAKE  KOHTPOSbHbIX  MPOBEPOK
cobnoaeHna npoueayp NpefocTaBeHnsa MyHULMNANbLHOM YCIyrut.

B uensx Tekywero KOHTPONA WCNOMb3yTCA CBEAEHUS, UMelollneca B
3anekTpoHHOW 6ase AaHHbIX, CnyxebHas KoppecnoHAeHUWUs, YCTHas U NucbMeHHas
NHopmauuns AOIMKHOCTHbIX nmu, OCYLLeCTBALWMNX BbINONHEHNE
agMUWHUCTPATMBHbBIX Mpoueayp, XypHanbl y4yeTa COOTBETCTBYIOLIUX OOKYMEHTOB U
Apyrvue csefieHus.

[Ans  OCylecTBNEHWs KOHTPONA 3a COBeplleHVeM [JOeWCTBUA  npwu
npeaocTaBneHnn MyHUUMNANbHOW YCAyru U MNPUHSATUM PELLUEHUA PYKOBOAUTENO
opraHa MeCTHOro camoynpasfeHus npeacTaBnAlTCA CnpaBkM O pesynbTaTax
npefocTaBneHns MyHULUNansHOM ycnyru.

O cnyyasx W npuvyYnHaxX HapylleHWs CpOKOB, MOCneaoBaTenbHOCTN U
COAEPXaHMA aAMUHUCTPATMBHbLIX Mpoueayp AOMKHOCTHbIE nuua HemMeaneHHo
NHPOPMMPYIOT PyKOBOAUTENS OpraHa, NpefoCcTaBnsAoLWero MyHULUNanbHy yenyry,
a TaKke npeanpUHUMatoT CPOYHbIE MepPbI MO YCTPAHEHWUIO HapYLLUEHWUNA.

Tekywm KOHTpOnb 3a cobnwogeHvem rnocnefoBaTenbHOCTU  OeUCTBUN,
onpedeneHHbix  agMUHUCTPATUBHbIMM  npoueagypamMu  No  NpefoCcTaBrieHuto
MyHMLUMNANbHOW YCnyrn, OCYLLEeCTBMNSETCHA 3aMecTUuTenemM pyKoBOAUTENs opraHa
MECTHOr0O CcaMOynpaBlieHUsi, OTBETCTBEHHbIM 3a oOpraHu3aumto paboTbl no

npeaocTaBneHunto MyHULMNAanNbHOM ycnyru, HaYanbHUKOM oTaena,
OCYLLECTBNALWEro opraHusauuo paboTebl MO NPeaoCTaBMEHMIO MYyHULMNANbHOW
ycnyru.

MepeyeHb [OOMKHOCTHBLIX JUL, OCYLUECTBASIOWMX TEKYLWMNN KOHTPOIb,
yCTaHaBnMBaeTCA NOMOXEHUAMU O CTPYKTYPHbIX noapasaeneHnsax opraHa MecTHoro
camoyrnpasneHns U OSMKHOCTHbIMU pernameHTaMmun.

4.2. MNopsgok n NepuoanYHOCTb OCYLLECTBMEHUSA MNIIAHOBLIX U BHEMNNAHOBLIX
NPOBEpPOK MOSHOTbI U KayecTBa NPefoCTaBneHUns MyHUUUnanbHOW ycnyru, B TOM
yncne nopsigok M opMbl KOHTPOMS 3a MOMHOTOM U KA4yeCTBOM MpenocTaBneHus
MYHULMNANBHON YCNyri.

4.2.1. KOHTpOnb 3a NOMHOTON U KAa4eCTBOM NpefoCTaBNeHUA MyHULUNANbLHON
ycrnyru ocyuwiecTtensaeTcs B oopmax:

1) npoBeaeHusi NPOBEpPOK;

2) paccmoTpeHuss xanob 3asBuTenen Ha pgencteus  (6esgencreume)
WUCNOSTHATENBHOrO KOMUTETA, a TaKkKe WX [OOMMKHOCTHbIX N, MYHULUNANbHbIX
cny>Xatumx.

422 B uenax ocywecTBNeHWss KOHTPONs 3a MNOMHOTOW W KayeCTBOM
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nNpeaocTaBNeHNa MyHUUMNANbHOW YCryrn NPOBOASATCHA NMaHOBbIE U BHEMMAHOBbLIE
nposepkn. [lopsgok M NepuoauyHOCTb  OCYLLUECTBMEHUS MIIaHOBbIX MPOBEPOK
yCTaHaBnmMBaeTCca nfaHoM paboTbl ucnonHuTenbHoro komuteta. [lpu nposepke
MOryT paccmaTpuBaTbCsi BCE BOMPOCHI, CBfi3aHHble C npeAocTaBneHnemM
MYHUUUNANbHON ycryrn (KOMMMEKCHbIe MNPOBEPKW), WM OTAENbHbIA  BOMPOC,
CBSI3aHHbIN C NpefoCTaBneHneM MyHULUNanbHON yCcnyru (TemaTu4eckme npoBepku).
MpoBepka Takke MOXET NPOBOAUTLCA NO KOHKPETHOW Xanobe 3assutens.

4.2.3. BHennaHoBble NpOBEPKM NPOBOAATCA B CBA3N C NPOBEPKOWN YCTPAHEHUSA
paHee BbISBMEHHbIX HapyLeHWN aaMUHUCTPATUBHOIO perrnameHTa, a Takke B
cnydae nonyyeHus xanob sassutenen Ha gencreus (besgencreme) OpraHa, a Takke
UX OOMKHOCTHbIX NUL, MyHULMUNAMbHBIX Cry>XaLlux.

424 PesynbTaTbl NpoBepKkM OMOPMIAIOTCA B BUAE akrta nNpoBEpKu, B
KOTOPOM YKa3blBalOTCS BbISIBIEHHbIE HEOOCTaTKM W MNPeanoXeHus no  ux
YyCTPaHEHWIO.

4.3. OTBETCTBEHHOCTb [OIMKHOCTHbIX fUL opraHa, npeaocTasnaloLLero
MyHUUMNanbHYy ycnyry, 3a pelleHus u gencteus (Gesgencrteve), npuHMMaemble
(ocywecTBnsieMble) UMK B Xo4e NpeaocTaBneHnss MyHUUUnanbHON ycnyr.

Mo pesynbTatam nNpoBeAeHHbIX NPOBEPOK B Cry4ae BbISBNEHUA HapyLUEeHUN
npaB 3asBUTENEN BUHOBHbIE nNUUA MNPUBMNEKAIOTCA K OTBETCTBEHHOCTM B
COOTBETCTBUM C 3akoHoaaTenscTtBoM Poccuiickon ®enepauymu.

PykoBoguTenb opraHa MECTHOroO camoynpasrieHUsi HeCeT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE pacCMOTpEHNe 3asBeHUN.

PykoBoguTtenb (3amectutenb pyKkoBOOUTENs) CTPYKTYPHOro nogpasgeneHus
opraHa MeCTHOro caMoyrnpaBfieHUs HeCeT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE U
(M) HeHagnexawlee BbINOMIHEHNE AagMUHUCTPATUMBHbLIX AEWCTBUNA, yKa3aHHbIX B
pasgene 3 agMUHUCTPATUBHOMO pernameHTa.

[OMKHOCTHBIE NUA W WHbIE MyHULMNanbHble CryXaluue 3a peLleHus u
pencteua  (6esgencreme), npuHumaemble  (ocywlecTBnsemble) B Xoge
npefocTaBneHns  MyHMUWUNanbHOW  yCnyru,  HEeCyT  OTBETCTBEHHOCTb B
YyCTaHOBMEHHOM 3aKOHOA4ATENbCTBOM NOPSALAKE.

4.4 TlonoxeHnsa, xapakTepusylowme TpeboBaHus K nopsgky u copmam
KOHTPOMA 3a npefocTaBfeHneM MyHUUMNAanbHOW yCnyru, B TOM YWUCNEe CO CTOPOHbI
rpaxkgaH, nx odobeguHEHUn U opraHn3auuni.

KoHTponb 3a npedocTaBneHWeM MyHUUMUNAnNbHOW YCNYrM CO CTOPOHbI
rpaxgaH, ux oObefauMHeHUn W opraHu3auuii, OCyLLEeCTBNSEeTCS NOCPeACTBOM
OTKPbITOCTU AEATENBHOCTU OpraHa MECTHOro caMoynpasrieHnsa npu NpegocTaBneHum
MyHULUMNANbHOW  YCRyru, MOfydeHus MOSIHOW, akTyanbHOW W [JOCTOBEPHOW
nHcopMauum o nopsake NpefocTaBnNeHUs MyHULMNANbHOW yCnyrn 1 BO3MOXHOCTU
pocynebHoro paccmoTpeHuss obpaweHunin (kano®) B npouecce npenocTaBneHus
MyHULMNANbLHOM yCnyru.

5. ocynebHbin (BHecyaebHbI) Nopsaok obxanoBaHUSA 3asiBUTENEM peLUeHni 1
Aencteui (besgenctensi) opraHa, NpefoCcTaBnAoLWEro MyHUUUNanbHy yenyry,
MHOrO(PYHKLMOHANbHOro LeHTpa npeaocTaBneHnst rocyaapCTBEHHbIX 1
MyHMLMNAanNbHbIX YCIyr, OpraHu3auunin, ykasaHHbix B Yyactn 1.1 ctaten 16
depepanbHoro 3akoHa Ne210-P3, a Takke UX AOMKHOCTHbIX UL, MyHULMNANbHbIX
cnyxawnx, paboTHUKOB

5.1. MonyyaTenn MyHWUMNANbHOW YCnyrn UMeKT NpaBo Ha obxanosaHue B
pocyaebHom nopsigke genctBuin (6e3gencTBus) COTPYAHUKOB UCMNOSTHUTENBHOrO
KoMuUTETa paloHa, y4vacTBYKOLWMX B NPeaoCcTaBneHUun MyHUUMNANbHOW YCnyru,




26

PYKOBOAUTENO WCMOMHUTENBbHOIO KOMUTETA panioHa Wnu rnaBe MyHULUUNanbHOro
obpasoBaHus.

XXanoba nopaetcs B nucbMeHHOW copme Ha OymaxHOM Hocutene, B
3MEeKTPOHHOW opMe B OpraH, nNpeaocTaBNALWUA  MyHULUNANbHYKO  yCnyry,
MHOrOoYHKLUMOHanNbHbIA LEeHTp NMnMbo B COOTBETCTBYIOLUMIA OpraH rocyaapCTBEHHON
BnactTu (opraH MECTHOro camoynpasneHus) nybnu4Ho-npaBoBOro obpa3oBaHus,
ABNAOWMNCA ydpeanTenemMm MHOroyHKLMOHaNbHOro LeHTpa (aanee - yypeautens
MHOroyHKLMOHaNbHOro LeHTpa), a Takke B opraHusaumm,
npeaycMoTpeHHble yacTbio 1.1 crtatbm 16 PegepanbHoro 3akoHa Ne 210-03.
XKanobbl Ha peweHns un gencteua (besgencTBue) PyKOBOAMTENS  opraHa,
NPeAOCTaBNALWEro MyHUUMNANbHYIO ycnyry, nogatTCA B BbILWECTOALWNA OpraH
(npu ero Hanuuum) nmbo B Ccrnyyae ero OTCYTCTBUA paccMmaTpuBaloTCs
HeNnocpeaCTBEHHO pyKoOBOAUTENEM opraHa, NpefoCcTaBnsoWero MyHuuMnanbHyo
ycnyry. JXanobbl Ha peweHus wn pgencteus  (Gesgenctene) paboTHMKA
MHOMO(PYHKLMOHANbHOro LUeHTpa nogatTcs PYKOBOAMTENO aToro
MHOTrOOyHKLMOHANbHOro ueHTpa. XXanobbl Ha pelweHus n gencteus (besgencteune)
MHOrO(PYHKLMOHANbHOrO LeHTpa NOAAKTCH y4YpeauTento MHOroyHKLMOHANbLHOro
LUeHTpa WM AOSMKHOCTHOMY nuly, YNOSTHOMOYEHHOMY HOPMaTMBHbIM MPaBOBbIM
aktom cybbekta Poccuinckon ®epepaumun. Xanobbl Ha pelweHua U OencTBUS
(bes3penicTBme) paboTHMKOB OpraHu3auui, npeaycMoTpeHHbIX YyacTbto 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-93, nogatoTca pyKoBOAUTENAM 3TUX OpraHu3auum.

3assutenb MoxeT obpaTuTtbCs C Xanobow, B TOM 4ucne B CneayloLwmx
cnyyasx:

1) HapylwleHne cpoka peructpauum sanpoca 3asBUTENS O NpeaoCTaBreHuu
MyHULMNanbHOW ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa
Ne 210-93;

2) HapyLleHne cpoka npefoCTaBreHua MyHuuunansHom ycnyrn. B ykazaHHOM
cnyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pPeLUeHUn 1
AencTBun (6espencrtaus) MHOrOYHKLMOHANbHOro LueHTpa, paboTHuMKa
MHOrO(YHKLMOHANbHOro LUeHTpa BO3MOXHO B cnyvae, ecnm Ha
MHOropyHKUMOHAanNbHbIA LEHTP, peleHus u genctsus (besgencreme) KoToporo
obxanylTcs, BO3MOXeHa QYHKUMA MO NpefoCTaBfeHno COOTBETCTBYHOLLMX
rOCYAapCTBEHHbIX UMM MyHUUMNAnbHbIX YCnyr B nonHom obbeme B nopsake,
onpegeneHHom Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENs [OOKYMEHTOB WM UHPopmMauum nubo
OCYLLEeCTBNEHUA [OENCTBUIN, NpeAcTaBneHne WM OCyLeCTBNEHWE KOTOPbIX He
npeaycMOTPEHO HOpMaTMBHbIMKM MpaBoBbIMM aktamu Poccunckon Pepepauunn,
HOpMaTUBHO-NpPaBoBbIMM  akTamu Pecnybnukn TaTtapctaH, MyHUUMNANbHbIMM
NpaBOBbIMW aKkTaMu ANs NPeoCTaBNeHnsa MyHULUMNAanbHOW YCNyru;

4) oTka3 B npueme OOKYMEHTOB, NpeaoCTaBieHne KOTOpbIX NpedyCMOTPEHO
HOpMaTMBHbIMX npaBoBbiMM aktamu Poccuiickon depepaunn, HOpMaTUBHO-
npasoBbIMK akTamun Pecnybnuku TatapctaH, MyHUUMNANbHbIMU NPaBOBbIMU aKTamMu
AN NpefocTaBneHns MyHUUMnanbHOW ycnyru, y 3asaBUTens;

5) oTka3 B NnpegocTaBneHnn MyHULMNanbHOW yCcnyrn, ecnn OCHOBaHUSA OTKas3a
He npeaycMOTpeHbl defepanbHbiMU 3aKkOHaMW U NPUHATBIMW B COOTBETCTBUMU C
HAMW WHBbIMW HOPMaTWUBHbIMW MpaBoBbIMM akTamu Poccuickon Pegepaumn,
3aKOHaMN U UHbIMW HOPMATMBHbLIMU MpaBoBbiMKM akTamu Pecnybnuku TaTapcTaH,
MyHuMUMNanbHbIMA NpaBoBbIMKM akTamu. B ykasaHHOM cnyyae pgocypebHoe
(BHecynebHoe) obxanoBaHue 3asiBUTENEM peleHuin u gencteuin (besgencteus)
MHOrO(PYHKLMOHANbLHOro LUeHTpa, paboTHWKA MHOroyHKLUMOHANbHOrO LeHTpa
BO3MOXHO B Crly4ae, ecfiv Ha MHOrOMYHKLMOHANbHbLIA LEHTP, peleHns n aencTeuns
(bespencTBme) KOTOporo oBxanyrTcs, BO3NOXeHa (PyHKUUS NO NPeaoCTaBneHuto
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COOTBETCTBYOLLMX rOCYAAPCTBEHHbIX UMW MyHULMNAnNbHbIX YCryr B NOSIHOM obbeme
B nopsiake, onpeaeneHHom vacTbto 1.3 ctaten 16 GegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHune OT 3asBUTENS NPW NPeSoCTaBNEHNN MyHULMUMANLHON yCnyru
nnaTtbl, He NpPeaycCMOTPEHHOW HOPMaTUBHbIMW MpaBoOBbIMU aktamu Poccuinckon
denepayum, HOpMaTMBHO-NPaBOBbLIMU akTamu Pecnybnuku TaTapcraH,
MyHULUMNANbHbIMU NPaBOBbLIMU akTamu;

7) oTKa3 opraHa, NpPeaoCTaBNAOLWEro MyHULUMNANbHYO YCnyry, 4OMMKHOCTHOroO
nvua opraHa, NpeAoCTaBNSALWEro MyHULMNanbHy ycnyry, MHOroyHKLUMOHaNbHOro
LueHTpa, paboTHMKa MHOrOPYHKLMOHaNbHOrO ueHTpa, opraHusauuin,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 GepnepanbHoro 3akoHa Ne 210-93, unu mx
pabOTHUKOB B UCMPaBMEHUN AOMYLEHHbIX UMW ONeYaTok U OWKNOOK B BblAaHHbIX B
pesynbTaTe NpPeAoCTaBnNeHNs MyHULMNAnbHOW yCryrn AOKYMeHTax nubo HapyLueHne
YCTAHOBJIEHHOrO CpoOKa Takux ucnpaenexuin. B ykaszaHHOM cnyyae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBUTENEM pelleHnin u fencTeuin (besgencTeus)
MHOrOOYHKLMOHANbHOrO LeHTpa, paboTHMKA MHOroyHKUMOHANbLHOro LeHTpa
BO3MOXHO B Clly4ae, ecnin Ha MHOroyHKLUMOHANbHbIA LEHTP, pelleHns U 4encTBus
(6es3pencTBme) koToporo 0OXanyktTcs, BO3NoOXeHa yHKUUS No npeaocTaBneHuto
COOTBETCTBYHOLMX FOCYAAPCTBEHHbIX UM MyHULUMNANbHBLIX YCRyr B NOMHOM obbeme
B nopsigke, onpegenieHHom Yactbto 1.3 ctaTtbn 16 GegepanbHoro 3akoHa Ne 210-03;

8) HapylieHue cpoka wunu nopsaka BblAaydn OOKYMEHTOB MO pesynbTartam
npeaocTaBneHnss MyHUUnnanbHOM ycnyru;

9) npuocTaHOBNEHMEe npefocTaBnNeHns MyHUUMNanbHOW yCnyru, ecnu
OCHOBaHUS MPUOCTAHOBMIEHUS He NpPeayCMOTpeHbl deaepanbHbIMU 3aKOHaMU W«
NPUHATBIMU B COOTBETCTBUM C HUMU WMHBIMWA HOPMaTUBHbLIMW MPABOBbLIMU aKTaMu
Poccuiickonn depepaumm, 3akoHaMU U UHBIMW HOPMATUBHLIMWA MPaBOBLIMW akTamMu
Pecnybnukun TatapcTtaH, MyHuUMnanbHbIMKU MpaBoBbiMKW aktamu. B ykasaHHOM
cnyvyae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM peLlueHun u
Aencreumn (6esnencrausn) MHOTroYHKUMOHANbHOro LUeHTpa, paboTHMKa
MHOrO(PYHKLMOHANbHOro UeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrOOYHKLMOHANbHbIA LEHTP, peleHns u gencteus (besgenctsne) KOTOporo
obxanytTcs, BO3NOXeHa (YHKUMS N0 NpeaocTaBfeHnto  COOTBETCTBYHOLLMX
rocyAapCTBEHHbIX UMW MyHUUMNanbHbIX Ycnyr B NOMHOM obbeme B nopsake,
onpeaeneHHom yacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

10) TpeboBaHue y 3asBUTENSA NPU NPeAoCTaBNEHUN MyHULMNANbHOW YCNyru
AOKYMEHTOB Unun uHcopmauun, oTcyTcTene n (Mnv) He[oCTOBEPHOCTb KOTOPbLIX He
yKasblBanucb npu nepeoHavyanbHOM OTKase B npuemMe JOKYMEHTOB, HeOoOXOAMMBbIX
ANsS  NpeAocTaBneHuss  MyHuuunanoHon ycnyru, nmbo B nNpeaocTaBneHuu
MYHULMNANbHOW YCNyrn, 3a WUCKIOYEHMEM criyqaeB, NpeayCMOTPEHHbIX MYHKTOM 4
yactm 1 craten 7 PepepanbpHoro 3akoHa Ne 210-03. B ykaszaHHOM cnyvae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLEeHUA U OelcTBUK
(6es3pencTBumn) MHOrOoPyHKLMOHANBbHOMO LeHTpa, paboTHUKa
MHOroyHKLMOHaNbHOro LueHTpa BO3MOXHO B cnyvae, ecnm Ha
MHOrOOYHKLMOHANbHbIV LEHTPp, peleHns u gencteus (besgenctsne) KOToporo
obxanylTcsa, BO3noOXeHa QyHKUMA N0 nNpeaoCTaBNEeHUK  COOTBETCTBYHOLLUX
roCy4apCTBEHHbIX WM MyHMUMNANbHbIX YyCNyr B MNOMHOM obbeme B nNOpsfke,
onpeaeneHHom yacTbto 1.3 ctatbn 16 PegepancHoro 3akoHa Ne 210-93.

5.2. XXanob6a nogaeTtcs B NUCbMEHHON hopMe Ha BymaKHOM HOcUTene unu B
3NeKTPOHHON hopme.

53. Xanoba Ha peweHns wn pgeincteua  (besgencrteve)  opraxa,
NPeAoCTaBNALWEro  MyHUUMNAnNbHy  ycnyry, AO/MKHOCTHOrO nvua opraa,
NpeaoCTaBnAWEro  MyHAUMNANbHYK  yCriyry, MyHULMNAnNbHOroO  Criyxatiero,
PYKOBOAWUTENSA opraHa, NpeAoCTaBnsAoLwero MyHuumMnanbHyo ycnyry, HanpasnseTcs
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no noyte, Yepes3 MHOroyHKUNOHAmNbHbIN LEHTP, C UCNONb30BaHNEM ceTu VIHTepHeT,
caunTa opraHa, npefoCTaBnAoLWero MyHuUMnanbHy ycnyry, eAuHoro noprtana nnbo
PecnybnukaHckoro  noptana, NHPOPMaLIMOHHON cuctembl  gocynebHoro
obxanoBaHus, a Takke MOXeT ObiTb NPUHATA NPU NIMYHOM NpUEMe 3asBUTENS

YKanoba Ha peweHua n gencteusa (besgencrene) MHOropyHKUMOHAaNbHOMO
ueHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LEHTpPa HanpaBnsieTcs no noyre, c
ncnons3osaHnem cetn HTepHeT, cata MHOroyHKLUMOHANbHOro LEHTpa, eanHoro
noptana nubo PecnybnukaHckoro noptana, WHGOPMALMOHHON  CUCTEMBI
AocyaebHoro obxanoBaHUA, a Takke MOXeT OblTb MPUHSATA NPU NIMYHOM npueme
3aaBuTens.

Xanoba Ha peweHus wu pgeuncteus  (GespeincTBue)  opraHusauui,
npeaycMoTpeHHbIX YacTteto 1.1 ctatbm 16 GepgepanbHoro 3akoHa Ne 210-03, a
TaKke nx paboTHMKOB HanpaenseTcs no no4yte, ¢ ucnonb3oBaHnem cetn NHTepHer,
CanToB 3TUX OpraHusauun, egumHoro noptana nubéo PecnybnukaHckoro noprana, a
TaKKke MOXET ObITb NPUHATA NPU IMYHOM NPUEME 3asiBUTENS.

5.4. Xanoba, noctynuBlwas B OpraH, NpegoCcTaBnsioWMi MyHULMNANbHYO
yCcnyry, MHOrMOYHKUMOHANbHbIN LUEHTP, y4YpeauTento MHOroyHKUMOHANbHOro
LUeHTpa, B opraHusauuu, npegycmoTpeHHble YacTbto 1.1 ctatbn 16 depepansHoro
3akoHa Ne 210-®3, nubo BblWeECTOAWMA opraH (NpU ero Hanuyuun), NOANEXUT
paccMOTpeHUIO B Te4YeHue naTHaguatn paboynmx AHEW Co OHA ee perncrpauuu, a B
crnyqae obxarnoBaHua OTkasa opraHa, NnpefoCTaBNSLWEro MyHULMNanbHyK yCnyry,
MHOrOYHKLMOHANbHOrO LEHTpa, OpraHusauuin, npeaycMOTPEHHbIX 4YacTbio 1.1
cratbn 16 ®epepanbHoro 3akoHa Ne 210-03, B npueme [OKYMEHTOB Yy 3asBUTENS
nnbo B ncnpaeneHnn AONyLUEHHbIX ONeYaTok U ownbok nnu B cnyyae obxanosaHus
HapyLUeHMA YyCTaHOBIIEHHOrO CpoKa TakMX UCMpaBneHun - B TeYeHne natn pabdoymx
[AHEWN CO OHS ee perncrpayumu.

5.5. XKanoba gomkHa cogepxaTb crneayLyo MHpopMauuio:

1) HaumeHoBaHWe opraHa, nNPefoCTaBMSAOWEr0o MyHULUUNANbHYK YCNyry,
AOIMKHOCTHOrO nuua opraHa, npeaocTaBnsoWero MyHUUUnanbHyK ycnyry, nubo
MyHULMNANbHOro cnyxatero, MHOroyHKUNOHaNbHOro LeHTpa, ero pykoBoAUTENS U
(vnn)  paboTHuKa, oOpraHu3auuin, npeaycMoTpeHHbix YacTelo 1.1 crTaTbu
16 ®epepanbHoro 3akoHa Ne 210-93, ux pykoBogutenen u (unu) paboOTHUKOB,
peleHns n geincrteus (besngencTeme) KoTopbix 06xanyTes;

2) hamunuio, UMs, 0TYECTBO (NOCneaHee - NPy Hanu4nn), CBEAEHNS O MecTe
XUTenbcTBa 3asBUTENs - puamyeckoro nuua nnbo HammMeHoBaHWE, CBEAEHUSA O
MECTE HaxXOXAeHWs 3asiBUTEeNs - PUANYecKoro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) 3NeKTPOHHOM NOYThbl (MPU HanMMuyuM) u
NOYTOBbLIN afpec, N0 KOTOPbIM AOMKEH ObiTb HANpPaBneH OTBET 3aABUTENIO;

3) cBefeHust 06 obxanyembix pelueHusx u genctemsax (6esngencTaum) oprana,
NPeaoCTaBnALWEro  MyHUUUNAnbHYO  yCnyry, [OOMKHOCTHOrO nuua opraHa,
npeaocTaBNALWEro  MyHuUunanbHyto ycnyry, nubo rocyaapCTBEHHOro  Wnu
MyHULMNANbHOro  cryXawero, MHOroyHKUMOHANbHOro  UeHTpa, paboTHUKa
MHOrOMYHKLUMOHANbLHOrO LEHTpa, OpraHu3auuin, npeayCMOTPEHHbIX YacTbio 1.1
cTtatbn 16 ®epepanbHoro 3akoHa N2 210-93, nx paboTHUKOB;

4) posoAbl, HA OCHOBaHWW KOTOPbIX 3asiBUTENb HE COrMaceH C pelleHnemM u
Aevicteuem (6esgencTenem) opraHa, NpPefoCTaBSIOWEro MyHUUMNANbHYO YCnyry,
AOMKHOCTHOrO Nuua opraHa, NpeaocTaBnALWEero MyHUUUNAnbHy ycnyry, nuobo
roCyAlapCTBEHHON0 WU  MYHULUMNANbHOrO CriyXalwlero, MHOroyHKLUMOHAaNLHOro
LUeHTpa, paboTHuKa MHOroyHKUMOHANbHOro LueHTpa, opraHusauum,
npeaycMoTpeHHbIx YacTeto 1.1 cratbm 16 GegepanbHoro 3akoHa Ne 210-03, ux
paboTHMKOB.

5.6. 3asBuTenem npeacTaBNATCA  OOKYMEHTbl  (MPU  HanNU4uwm),
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noaTeepxaatroline foBoAbl 3assButens, nnbo mx konun. B Takom cnyyae B xanobe
NPUBOAUTCA NepeyeHb npunaraemMbix K Hel JOKYMEHTOB.

5.7. XXanoba noanuceiBaeTca NoAaBlUIMM €€ noslyyaTeneM MyHULMNanbHoW
ycnyru.

5.8. [lo pesynbTatam paccMOTpeHuss XanoObl NPUHUMAETCHS OOHO U3
cneayroLwmnx peLueHui:

1) xanoba ypnoBneTBOpPSETCA, B TOM 4ucrne B (QOPME OTMEHbI MPUHATOrO
PELLUEeHNsA, WCnpaBneHns [OMNyLWEeHHbIX onevyaTtok M owunbok B BblAaHHbIX B
pesynbtate MnpefocTaBfeHus MyHULMNanbHOW Yycnyru [OKYMeHTax, Bo3Bpara
3aABUTENI0  [EHEeXHbIX CPeAcTB, B3WMaHMe KOTOpPbIX HE MNpeayCMOTPEHO
HOpMaTUBHbIMK MpaBoBbiMM aktamu Poccuiickon degepauyun, HopMaTUBHLIMU
npaBoBbIMK akTamu cybvektoB Poccuickon dPepepaumn, MyHULMNANbHbIMA
npaBOBbIMW aKTamu,

2) B yAOBNEeTBOPEHNN Xanobbl 0TKa3biBAETCS.

5.9. He no3gHee aHA, cnegytowero 3a AHEM NPUHATUS PELLEHUS, YKa3aHHOro
B NyHKTe 5.8. HacToswero pernameHTa, 3asBUTENO B NUCbMEHHOW (POPME U Mo
XenaHuio 3asBUTENSA B ANEKTPOHHOW hOpMe HanpaBnseTcs MOTUBMPOBAHHLIN OTBET
0 pesynbTaTax pacCMOTPEHUS Xanoobbi.

5.9.1. B cnyyae npusHaHus xanobbl noanexaiien yaoBneTBOPEHMIO B OTBETE
3aABUTENO, YyKasaHHOM B nyHkte 5.9. Hacrtoswero PernameHTta, pgaetcs
nHoOpmMaunsi O [EeNCTBUAX, OCYLLECTBSEMbIX OpraHoMm, npeaoCTaBNSIOLNM
MyHULMNAnNbHY YCNyry, MHOroyHKUMOHAaNbHbIM LEHTPOM nubo opraHusauumen,
npegycMoTpeHHon Yactbto 1.1 ctatbun 16 PepepanbHoro 3akoHa Ne 210-d3, B uensx
He3aMeanNUTENbHOrO  YCTPaAHEHWs  BbISABMEHHbLIX HApyLWeHWA Mpu  OKasaHuu
MyHUUMNANbHON yCnyrn, a Takke TMNPUHOCATCA W3BUHEHUS 3a [AOCTaBlEHHbIE
HeynobcTBa M ykasbiBaeTcsi WHOpMauusi O AanbHEWWUX AERCTBUSX, KOTopble
HeobXxo4MMO COBEpLUUTL 3afABUTENIO B LENSAX MNOMyYeHUs rocyfapCTBEHHOW wunu
MyHULMNAanNbHOW yCrnyru.

5.9.2. B cnyyae npusHaHus xanobbl, He nognexalwien yaoBNeTBOPEHUIO B
OoTBETE 3afABUTENO, yKazaHHOM B NyHKTe 5.9. HacToswero PernameHTa, faroTcs
apryMeHTUpOBaHHblE pPa3bACHEHUS O NPUYMHAX MPUHSATOrO peLIeHUs, a TakKke
nHopMaLms 0 nopsiake obxanoBaHUA MPUHATOrO peLUeHns.

5.10. B cny4yae ynoBneTBOpeHUS Xanobbl MOMHOCTbIO WU  YaCTUYHO
ONpeaenstoTCa Mepbl, KOTOpble OOMKHbl OblTb MPUHATBI B LENAX YCTPaHeHus
HapyweHusa. B cnyvyae ycTaHOBMEHUA B XOA4e WS NO pe3ynbTaTam pacCMOTPEHUA
Xanobbl NpU3HaKoOB CcOCTaBa agMUWHUCTPATMBHOIO  NpaBOHAPYLUEHUS UMK
npecTynneHnss AOSMKHOCTHOEe nuuo, paboTHWUK, HadefNeHHble MNOMHOMOYUSAMU No
paccMoTpeHuto xanob B cooTBeTCcTBUM C yacTbio 1 cratbm 11.2 depepanbHoro
3akoHa Ne 210-®3, He3zameanuTenbHO HanpasnsalT UMEKLWMECcs MmaTtepuansl B

opraHbl NpoKypaTypbl.

3amecTtutens pykoBoaAUTENA
NCMOJNMHUTENBbHOIO KOMUTETA pa|710Ha

Nno CTPOUTENLCTBY [.B. Kocapes
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Mpunoxexne Ne 1

K aAMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns MyHUUMnanbHOn
YCIyru No NPUHATUIO Ha yYeT rpaxaaH

B KQ4ecTBe Hy>X[alrLUnxcs B
npeAocTaBneHUN XUnblX NOMELLEHNIA

no AOroBOpYy Hamma Crny>ebHOoro XXunoro
NOMELLEHNS, HAXOAALWErocs B
MYHMLUMNANBHOM XUNMULWHOM PoHAe

dopma
(HaumeHoBaHWe ynonHOMOYEHHOro opraHa, NpeaoCcTaBnAoLWEero MyHULunanbHyo ycnyry)

3aasutens:

lMpencrasutens:

KOHTaKTHblE AaHHble npeagcraputTensd:

PELWWEHWE
O NPUHATUM Ha YYeT rpaxkgaH B Ka4ecCcTBe HYXOaloWMXCa B NPeA0CTaBNEHUMN XUNbIX
NoMeLLeHW No AOroBOpYy HaMa Cry>ebHOro Xunoro NoMeLLeHNs, HaxoaaLwerocs B
MYHULMNANbHOM XUULWHOM ¢hoHAe
oT Ne

Ha ocHoBaHun 3asBNeHus oT Ne "
npenocTaBfeHHbIX K HEMY OOKYMEHTOB, B COOTBETCTBMM CO cTaTben 52 XXunuuwHoro
kogekca Poccuiickon depepaumm NpUHSATE Ha yyYeT B KA4eCTBE HYXAAloLWMXCs B
NpeAoCTaBNeHnn XUnbiXx MOMELLEHUA NO [OroBOpy HalMma cryXebHoro >Xunoro
NOMeLLEHNs, HaXOA4ALErocs B MyHULMUNANbHOM XUNULHOM ¢hoHAae:

1 COBMECTHO MPOXXMBAKLLNX YNIEHOB CEMbM:
1.
v
3.

[aTta npuHATUSA Ha y4eT:
Homep B o4epeau:

Ceenenus 00 7IEKTPOHHOM MOAMTUCH

[ormKHOCTHOE NnUo
®.1N.0.

(noanuchb ynormHOMOYEHHOro
AOMKHOCTHOrO Nuua opraxa)




MpunoxeHune Ne 2

K aAMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns MyHULMNanbHON
YCINyru No NPUHSATUIO Ha yYeT rpaxaaH

B KA4YeCTBE Hy)XAaloLmxcs B
npeaocTaBneHnn XunbiX NOMELLEeHUA

no AOroBOpPYy Hanma Crny>kebHOoro Xunoro
NOMeLLEHWs, Haxo4ALerocs B
MYHULUMNANBHOM XUNULLHOM hoHae

®opma
(BnaHk opraHa, npeAocTaBnsoLWLEero MyHULMnanbHy yenyry)

Komy:

KoHTakTHble AaHHbIE:

Mpencrasutens:

KOoHTaKkTHble AaHHble npeacrasuTena:

PELWWEHWNE
06 oTkase B NpefoCTaBNeHUN MyHULUNANbHON YCryru
Mo NPUHATUIO Ha yYeT rpaxkaaH B KA4eCTBE HY)XAAKLWMUXCA B NPEAOCTaBNEHUN XUMbIX
NOMeLLEHNI NO AOrOBOPY HallmMa Cry)keBHOro XXMnoro noMeLleHns, HaxoadsLlerocs B
MYHULMNANbHOM XUNULWHOM oHAe

oT Ne
PaccmoTtpeB Bawe 3asBneHue ot Ne "
npunaraembie K Hemy AOKYMEHTbI YMOSTHOMOY€EHHbIM opraHom

NPUHATO pelleHne o6
oTKase B NpeAoCTaBfeHNN MyHULMNANbHON YCNYyrn No NPUHSATUIO Ha YYET rpaxaaH B
KayecTBe Hy>AaloLUXCs B NpeaoCTaBleHnn XunbiX NOMeLLEeHUA No 4OroBopy Hanma
CNy>XebHOro >MNoro MNoMeLUeHUsi, HaxoAsIWEerocss B MYHULMUNANbHOM XWUIULLHOM
doHae no cnegyrownuM OCHOBaHUAM:

i

2.

[lononHuTenbHas nHopmaums:

Bbl BripaBe NoBTOPHO 06paTUTLCSA B YNOSTHOMOYEHHbI OpraH ¢ 3asiBlIeHUeEM O
npefocTaBneHnumn ycnyru nocne ycTpaHeHUs yKasaHHbIX HapyLLUEHWUA.

[aHHbli oTka3 MoxeT ObiTb ob6xanoBaH B gocyaebHOM nopsake nyTem
HanpaBneHns Xanobbl B yNONHOMOYEHHbIN OpraH, a Takke B cyaebHoOM nopsake.

CBenieHus 00 IEKTPOHHOM MOIHUCH

HomkHocTHoe nuuyo (PUNO)

(noanuch yNnonHOMOYEHHOro
AOMKHOCTHOrO NUua opraHa)
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MpunoxeHue Ne 3

K aAMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnsa MyHULMUNansHOM
yCRnyru no NpUHATUIO Ha y4eT rpaxxaaH

B KAa4YeCTBE HyXAaloLnNXcs B
npeAoCTaBNEHNM XUNbIX NOMELLEHNI

no AOroBOpy Halma crny>xebHOro Xunoro
NOMeLLEeHNs, HaxXoasLWerocs B
MyHULMNANbHOM XUMULWHOM poHAe

dopma
(BnaHk opraHa, npeaoCTaBnAoOLLEro MyHULMNAanbHy ycnyry)

Komy:

KoHTakTHble AaHHbIE:

Mpeacrasurens:

KoHTakTHble AaHHble npeancrasuTens.

PELWLEHWE
06 oTKase B Nnpueme J0KYMEHTOB, HE0OXOAUMbIX AN NPEeAOoCTaBNeHNS
MYHULMNANbHOM YCMyr No NPUHATMIO HA YYeT rpa)KaaH B Ka4ecTBe HYXXAAlLWUXCs B
NpPeaoCcTaBNEHUN XUMbIX MOMELLEHWUIA NO AOroBOPY HaimMa CrnyeBHOro Xunoro
MOMELLEHUS, HaXOAALLErocs B MyHULUMNANbHOM XUMULLHOM doHAe

oT Ne
PaccmoTtpeB Bawe 3asBneHue ot Ne 7]
npunaraemble K HEeMy AOKYMEHTbI YNOSTHOMOY€EHHbIM opraHom

NPUHATO
peweHne ob oTkasze B nNpueme AOKYMEHTOB, HEODXoAUMbIX ANA NpefocTaBneHus
MYHULMNANbLHOW YCryru No NPUHATUIO HA YYET rpaXaaH B Ka4ecTBe HYyXAarLWwmxcs B
npeaocTaBneHnn Xunbix MOMELLUEHWA NO [0roBopam Halma CnyXebHbIX Xunbix
NOMeLLeHU No A0roBopy HarvmMa CrnyxebHOro XXunoro nomMeLeHns, HaxoaaLerocs B
MYHULUNANbHOM XUNULWHOM (POHAE O cnefyowmm OCHOBAHUSAM:

il

2.

PasbscHeHne npuymH oTkasa:

[ononHutenbHas nHopmaums:

Bbl BnpaBe NOBTOPHO 00paTUTLCA B YNONTHOMOYEHHbIN OpraH ¢ 3asBneHnemM o
npeAocTaBneHun yecrnyru nocne yCcTpaHeHUs ykasaHHbIX HapyLUeHUN.

[aHHbIin OTKa3d moxeT OblTb oOxanoBaH B pocyaebHOM nopsiake nyTem
HanpaBreHus xanobbl B yNONIHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsiake.

CaezieHust 00 JIEKTPOHHOM MOITHCH

HomkHocTHoe nuuo (PUN0)

(noanuch ynonHOMOYEHHOrO JOMKHOCTHOrO NuLia opraHa)
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MpunoxeHune Ne 4

K aAMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnss MyHUUMNanbHOM
yCnyru no NpUHATUIO Ha ydeT rpaxkaaH

B KA4YeCTBE HY)XXAAloLNXCS B
npeaocTaBneHnn XnUbliX NOMELLEHUI

no AOroBOpy Hama crny>xxebHoro Xunoro
NOMeLLEHNs, HaxoasALEerocs B
MYHULMNANbHOM XUMULWHOM hoHAe

dopma
B ynonHoMo4eHHbIN opraH
MECTHOro camoynpasrieHus

(hamunus, nmsa, oT4eCcTBO (NocnegHee - Npyu Hanu4um)
MOMHOCTBIO)

[IOKYMEHT, yAOCTOBEPSIOLLUMIA NINYHOCTb:

(BMA AOKYyMeHTa)

(cepusi, Homep)

(kem, korga BblaaH)
Agpec peructpauum no MecTy XUTenbCcTBa:

Agpec peructpauumn no mecty npebbiBaHus:

CHWIC:

[lOKYMEHT, yAOCTOBEPSHOLLMUIA NUYHOCTD:

(BUg OOKyMeHTa)

(cepusi, Homep)

(kem, korga BblaaH)

PekBn3nTbl LJOKYMEHTA, MOATBEPXKAAIOLLETNO
NMOMHOMOYUS:

KoHTakTHas nHdopmaums:
HOMmep Ten.:
an. noyra:

3asaBneHue

O NPUHATUN Ha YYeT rpaxxgaH B Ka4ecTBe HYXXOAaLWnxXca B npeaoctaBiiEHNN XUIbiX
nomMeLleHun no aorosopy Hanma CJ'IY)Ke6HOI'O XWUINoro nomMeLlleHna, Haxoasawerocqd B
MyHUUMNANbHOM XUIUALLHOM cpoun,e
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Mpowy NpWHATL MEHs Ha y4eT MO [OroBOpy Halma CryxeGHOro >MUnoro
NOMELLEHNs!, HaxoAsLWerocs B MyHULMNANbHOM >KUMULLHOM (pOHAEe B CBSI3U C
OCYLLECTB/IEHNEM MHOI TPYAOBON AEATENbHOCTM B
B JOJHKHOCTM

Pe3ynbTaT npefocTaBneHns MyHULMnanbHoM ycnyru, npoLly npeaocTaBuTh:

D B NUYHbIN KabuHeT lMopTana rocyaapCTBEHHbIX U MyHULUMNANbHbIX YCNyr
Pecnybnuku TaTtapcTaH;

D B MHOrO(oYHKLUMOHANbHOM LEHTPe NpeaoCTaBNeHUs rocyAapCTBEHHbIX U
MyHULUMnanbHbIX yenyr Pecnybnuku TatapcTan;

I:l B UCNOJNTHUTENTbHOM KOMUTETE.

Moanuck 3asBuTeEns:

(damunus, nmsa, 0TY4ECTBO (NOCNEAHEE - NPY HaNMM4YMKn) NOMHOCTLHO) (noanuce)

« » 20 r.

K 3asBneHuto npunararTCa.

(HaMMeHoBaHUe U HOMEP LOKYMEHTa, KEM M KOrAa BblaaH)

HanMmeHoBaHWe N HoMep AOKyMeHTa, KeM 1 Koraa BblAaH)

[aTta npuHATUA 3a8BNEHNA N JOKYMEHTOB  « » 20 r.
Bcero NMPUHATO OOKYMEHTOB Ha mcrax
(konnyecTBO JOKYMEHTOB) (nponuckio)

(AOMKHOCTD) (noanuchb) (dbamunusa n nHuymnansl)

PernctpaunoHHbIi HOMeEp 3asBNeHUs

(MHpOpMaUMs  3anONHAETCA  YNOMHOMOYEHHbIM  JOSDKHOCTHBIM  MMLUOM  OpraHa  MeCTHOro
camoynpaBneHus, MPUHSBLUMM 3a8BMEHNE U JOKYMEHTbI)
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MpunoxeHne Ne 5

K aAMUHUCTPATUBHOMY perfiameHTy
npeaocTaBneHns MyHULMUnanbHON
YCInyrv No NPpUHSTUIO Ha y4eT rpaxkaaH

B Ka4ecTBe HyXXJatoLmnxcs B
NpeAoCTaBneHNN XUMbIX NOMELLEHUIA

Mo AOroBopy Hanma crny>kebHoro Xunoro
NMOMELLEeHNsA, HaxoaaLerocs B
MYHULMNANbHOM XUIULHOM (POHAE

Pykosogutento

NCMNOJSTHUTENBHOrO KOMUTETA
AnbMeTbeBCKOro MyHULMNanbHOro paoHa
OT:

3asBneHune
06 ncnpaeneHnn TEXHNYECKON OLUMOKK

Coobwwato 06 owmbke, AONYLLEHHON NPY OKa3aHWWM MYHULMNANbHOW YCyr no
MPUHATUIO Ha YyYeT rpaxaaH B KayecTBe HYXAaKLWMXCA B NPeSOCTaABNEHUN XUMbIX
NOMELLEHUA NO JOroBOPY Halma Chny>xebHOro Xunoro NoMeLLeHns, HaXoasALEerocs B
MYHULUMNANbHOM XUIULWHOM hoHAE.
[ata, Homep nogaHHOro 3asBNEHUsN:
3anucaHo:

MpaBunbHble cBEAEHUSA:

Mpowy wucnpaBuTb JOOMNYLUEHHYH TEXHWYECKYyl0 OWMOKYy U  BHECTU
COOTBETCTBYKOLUNE  W3MEHEHUSs B  [OOKYMEHT, SBNAKOWUIACA  pe3ynbTaTom
MYHULMNANbLHOW YCnyru.
| Mpunarato cnegytouime 4OKYMEHTbI:
1.
2
B cnyyae npuHATUS pelueHus o6 OTKMOHEeHUW 3asBneHus o6 ucnpasBreHun
TEXHUYECKOW OLLIMBKM NpOoLLY HanpaBWUTb Takoe peLLeHme:
NMOCPeACTBOM  OTNPAaBMNEHUs 3NEeKTPOHHOTrO AOKyMeHTa Ha agpec E-

mail;

B BUAE 3aBEPEHHON KOMUWM Ha ByMa)KHOM HOCUTErne NOYTOBbIM OTNPaBEHNEM
no aapecy: .
Hactosiwum noATBepXaaw: CBEAEeHUsl, BKIKYEHHblE B  3asiBNEHME,
OTHOCALLMECS K MOEN IUYHOCTU U NPEeAcTaBfseMOMY MHOK fuly, a Takke
BHECEHHbIE MHOK HWXKe, [O0CTOBEpHbl. [lOKyMeHTbl (KOmMuu  [AOKYMEHTOB),
MPWMNOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHWsIM, YCTaHOBMNEHHbLIM
3aKkoHopatenbctBoM Poccuitickon  dPepepauun, Ha MOMEHT NpPeACTaBneHUs
3asBNEHNS 3TN AOKYMEHTbI AEeNCTBUTENbHbI U codepKaT 4OCTOBEPHbIE CBEAEHUS.

( )

(para) (noanucek) (P.1.0. (npn Hannunw)




