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23.03.2023 Ne 24
— ¢. Hixnudi Venon

«0O BHEeCEeHWUM N3MEHEHUIT B ADMUHUCTPATUBHBLIA pernamenT
NPEAOCTABNEHNA MyHULMNANLHOM yenyrn no Bblaaye
CnpaBkw (BLINWCKM) OpraHamu MECTHOro camoynpaBneHus
HM)I(HeyCJ'IOHCKOI'O CenbCKoro noceneHus
BepxHeycnoHckoro MyHULMNaneHoro panoHa»

B cooteercTeMM ¢ PeaeparnsHLIM 3aKOHOM OT 27.07.2010 N 210-03 "O6 opraHusauum
MPEAOCTaBNEHUA  roCydapCTBEHHLIX U MyHULWnaneHslx  ycnyr',  MocTaHoBrneHuem
Mpasutensctea Pd ot 20.07.2021 N 1228 "O6 yTeepxaennn Tlpaeun paspaboTkn u
YTBEPXACHNA anMUHUCTPATUBHLIX pernamMeHTos NPEAOCTaBMNEHUA roCY4apCTBEHHBIX yenyr, o
BHECEHUN WN3MEHEHUA B HeKOTOpbIE aKTl MpasuTenscrtea Poccuiickoi ®enepauun u
NPUSHaHWN  yTpaTuswmmMmM cuny HEKOTOPbIX aKTOB M OTAEnbHBIX NONOKeHui aKkToB

MOCTAHOBNAD:

1. Brectu B AOMUHUCTPATUBHBbII PETMaMEeHT npefocTaBneHns MyHULMNANBHOI
yenyru  no  Bbigade  cnpasku (BbINUCKM)  OpraHamm  mecTHOro camoynpasneHus
HwxHeycnonckoro  cenbckoro nocenexnus BepxHeycnoHckoro MyHULMnansHoro pafoHa,
YTBEPXOEHHBINA NOCTaHOBNEHWeM WcnonHuTensHoro komutera HxHeycnoHckoro CemnbCcKoro
noceneHus ot 24.03.2022r. Ne18 cnegyroLwmne namMeHeHus:

1. B nyrkre 2.7.3. AOMUHUCTPaTUBHOO PernameHTa undppy «9» 3ameHuTs Ludppoir
«3».

2. YTBepauTb ALOMUHUCTPATUBHBII PEMMaMeHT npefocTaBneHus MyHULMNAMLHOI
yenyrn  no  Bblgade  cnpasku (BbIMUCKM)  OpraHamm  MecTHOro camoynpaeneHus
HwkneycnoHckoro  cenbekoro noceneHns BepxHeycnoHckoro MyHUUMNANLHOMO paiioHa
(Mpunoxenne Ne 1)

3. Pasmectutb HacTosLee nocTaHoBReHWe Ha oMUMansHoM caite BepxHeycnoHckoro
MyHWLMNansHOro paiioHa u Ha ouyMansHom nopTane NpaBoBOA MHGOPMaLMK Pecnybnuku
TaTapcran.
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YTBEpMaeH

nocraHoenenuem McnonHurensHoro
KomuTeTa HkHeyCnoHCKOro cenbekoro
roceneHns BepxHeycnoHcKoro
MyHMLMNansLHOro paioHa

Pecnybnukn Tatapcran

oT «23» mapta 2023 r. Ne 24

AOMUHWUCTPATUBHBLIA pernameHT
NPeAoCTaBNEHUA MyHULUNANBHOM YCNYrW Mo Bblaaye cnpasku (BLINKUCKM) opraHaMi
MECTHOTO camoynpaBneHus HuKHeyCcnoHCKoro censbcKoro noceneHns
BepxHeycnoHCcKoro MyHULMNanksHoro panoHay

1. O6Lwume nonoxeHus
1.1.  TlpegmeT perynupoBaHns agMUHUCTPATUBHOMO pernamMeHTa

HacToAwmiA agMUHNCTPaTUBHbIR pernameHT NPeaoCTaBNeHA MyHULIMNANLHOM yenyri
(Danee — aAMWHUCTPATUBHLIA PErnaMeHT) yCTaHaBNMBaeT CTAHOApPT W NOPSAOK
NPEOOCTAaBMNEHNs MyHWUMNaneHoOW ycnyru no Bbigade Ccrpaeku (Beinvcku) (oanee —
MyHALMNankHas ycnyra).

1.2. Kateropuu 3assutenei

1.2.1. Nuuamu, nmetow¥mMy NpaBo Ha NonyYeHue MYHWULMNANBLHOM YCNyru, ABMA0TCS
thuanveckne nuua (ganee — sasBUTEND).

1.2.2. C 3asBnenvem Bnpaee obpaTUTLCs NpescTasuTeNb 3aABUTENS, AEACTBYHOLLWIA
Ha OcHOBaHWW [OKYMEHTa, Y[OCTOBEPAIOWEro ero MOfHOMOYWA (danee — npencTaBUTENb
3anBUTEns).

1.3. MNopsAok MHpOPMUPOBaHUA O NPESOCTABNEHUU MYHULIMNATBHOI ycnyru

1.3.1. WHdopmauns o nopsfke npefocTaBneHUs  MyHULMNansHol ycnyru
pasmellaeTcs;

1) Ha MHMOPMAUMOHHLIX CTEHAAX, COAEpXaluMX BU3YANbHYID W TEKCTOBYIO
WHOPMaLMIO O MYHUUMNANbHOW  ycriyre,  pacmonoXeHHbIX B NOMELIeHMsX
MHOTOGYHKLUMOHANBHLIX LEHTPOB NMPESOCTABNEHWUA TOCYAAPCTBEHHLIX W MYHWULMNanbHbIX
yCnyr.

2) Ha odMunManbHOM caiWTe MyHUUMNANbLHOTO palioHa B MHOOPMaLMOHHO-
TENekoMmMyHukaLMoHHoM cetn «MHTepHeT» (hitp://www.verhniy-uslon.tatarstan.ru):

3) Ha lMoprane rocynapcTBEHHbIX M MyHULMNAMBHLIX YCITyT Pecnybnukun Tartapcran
(https://uslugi.tatarstan.ru) (aanee — PecnyGnukaHckuit noptan);

4) Ha EgnuHom noprane rocynapcTeeHHbIX 1 MyHWUMNanbHbIX yenyr (dpyHkumii) (https:/
www.gosuslugi.ru) (aanee — EguHelii nopran):

5) B rocypapcTeeHHoi uHopMaLWoHHoW cucTeme «Peectp rOCYAapCTBEHHLIX 1
MyHuLMnaneHelx ycnyr PecnyGnuku Tatapctad» (http:/ffrgu.tatar.ru) (nanee — Peectp
rocynapcTBeHHbLIX M MyHULMUNAaNbHbIX YCNyr).

1.3.2. KoHcynsTupoBaHve Mo Bonpocam NpeaocTaBneHus MYyHULIUNANbLHOW YCIyri
OCYLUEeCTBNASTCA:

1) B MHOrothyHKUMOHAMbHBIX UEHTpax NpeAoCcTaBneHus roCyAapCcTBEHHbIX U
MYyHULIMNANbLHLIX yCnyr Npu yCTHOM oBpallernt - MUYHO UK Mo TenedoHy:;




2) B MHTEPaKTMBHOI chopme Pecny6nukarckoro noprtana:

3) B McnonHnTensHoM komuteTe HukHeycnoHckoro cenbekoro nocenenus (nanee —
OpzaH):

MpK1 yCTHOM 0BpaLLeHum - TUYHO UMK No TeNeqoHy;

npy NUCbMEHHOM (B TOM uYucne B chopme 3MNEKTPOHHOIo [OKYMEHTa) 0BpalLeHny — Ha
BymaskHom HocuTene no noyte, B SNEKTPOHHOI hopMe Mo 3NEKTPOHHOI noyTe.

1.3.3. WHpopmaums Ha EguHom noprane, Pecny6nukaHckom noprane o nopsigke u
CPOKax NPefoCTaBNeHUs MyHULMNANLHON YCIYrM Ha OCHOBaHMM CBEeAESHWIA, coaepxallmxcs
B Peectpe rocygapcTeeHHbIx W MYHWULMNANbHbLIX ycnyr, NpefocTaBnaeTCs 3asBUTENO
BecnnatHo.

Hoctyn k uhdopmaumm o cpokax n nopsAke NnpenocTaBneHns MyHULMNansHoii ycnyru
OcCyllecTBnAeTcA 6e3 BbINONHEHUS 3asBUTENEM Kakux-nubo TpeboBaHuii, B Tom yncne Ges
NCMOMb3oBaHNA  NporpaMMHOro  oBecrieyenuns, ycTaHosKa KOTOpPOro Ha TexHudeckue
CPeAcTBa 3asuTens TpebyeT 3aKmoueHUs NULEH3MOHHOTO MNu WHOrG cornalwieHus ¢
npasoobnagarenem nporpamMMHoro oBecneyeHus, NpeaycMaTpUBAaIOLLErD B3UMAHMe nnarTsl,
perncTpaunio Unu aeTopu3auUio 3AABUTENS UMK MPedoCTaBNEHNE WM NEepCcoHanbHbIX
OaHHbIX,

1.3.4. MNpu obpawenny 3assutend NUYHO WA no TenedoHy B COOTBETCTEWM C
nocTynueLLUM oBpalleHuem npegocTasngeTcs WHopMaLms:;

1) o wmecte HaxoxoeHus MHOTO(YHKUMOHAMBHOMO  LieHTpa npegocTaenexHms
rOCYAapCTBEHHbLIX N MyHUUMNanbHLIX yenyr, OpraHa (agpec, rpacguk paboThi, CrpaBo4Hble
TenegoHsl);

2) onopsAgke npenocTaBneHus MyHULMNanbHoi yenyru, o cnocobax 1 cpokax nogayu
3aABNeHNIA;

3) o kaTeropusix rpaxaga, KOTOpPbIM MpefocTaBnsaeTcs MyHUUMNAanbHas ycnyra; o
HOPMATUBHbIX NPABOBLIX aKTax, PErynupyLWmMx BONpock NPeaocTaBnNeHna MyHULMNansHOR
ycnyru;

4) 0 nepeuyHe [OKYMEHTOB, HEOBXOAUMBIX A7 pacCMOTPEHUs 3asBneHus o
NPEAOCTABNEHUM MYRULMNANLHON YCnyri, 0 Cpokax npuema u perucTpauum 3assneHus;

5) © Xxope npenocTasrneHns MYHULMNansHON ycriyru;

6) o Mecrte pasmelieHns Ha oduumansHoM cailite VH(POPMaLmMK no sonpocam
NPeAoCTaBNeHns MyHULMNanbHOR yenyri;

7) o nopagke obxanosaHus AeACTBNA K Ge3nenCTBUS [OMKHOCTHBIX nuy OpraHa.

Mo nucemeHHomy oBpatyeHuio COTpYAHWKA  OoTAena, OTBEeTCTBEHHOrO 3a
MPEAOoCTaBNeHNe MyHULMNAnsHOWM yCryrn, noapoBHO B NUChMEHHOI hopMe paszbsAcHsoT
S3ABUTENIO MOPSHAOK MPefoCTaBNEHNS MyHULMNANBHOM YCNyTW v BOMPOCHI, yKasaHHble B
HACTOALLEM NyHKTE afMWHUCTPATUBHOTO PErnaMeHTa, U B TeueHue Tpex pabouux gHeir co
AHA PerucTpaumm obpalleHns HanpaBnAT OTBET 3aABUTENIO. OteeTbl fawTes Ha Aabike
obpalienusi. B cnyyae HeBO3MOXHOCTU AaTb OTBET Ha A3bike OOpalleHUs Mcnonb3yTes
rocyAapcTBeHHble sAsbiku Pecnybnuku TatapcTaH.

1.3.5. Wudopmaums no BOnpocam npeaocTaBneHUss  MyHWLMNansHoi yenyri
PasMelLaeTcs Ha ouuMansHOM caiTe MyHUUMNANbHOro paioHa 1 Ha MHMDOPMALINOHHBIX
CTeéHnax B nomeLeHusx OpraHa ans pa6oTsl ¢ 3a9BUTensaMU.

WHbopmaums Ha rocynapcreeHHblx assikax Pecnybnukm Tatapcran, pasmellaemas Ha
UH(OPMaLMOHHBIX CTEHAAX W Ha ochuumansHoM  caiiTe MyHUUWNaneHOro paioHa B
NHOPMALIMOHHO-TENEKOMMYHUKALMOHHOA  CeTu «WHTepHeT», BKriovaeT ceemeHus o
MyHWLUMNansLHol ycnyre, CoAepxallumecs B nyHkTax 2.1, 2.3, 2.4, 25,27,2.9,210,2.11,5.1
aOMUHWUCTPATUBHOTO pernamMeHTa, WHOPMaLUmio o MecTe HaxoXaeHus, cnpaBoYHbIx
TenecoHax, BpeMeHn paboTel OpraHa, 0 rpachuke Npruema sanBrneHuid Ha npegocTaBneHne
MYHULMNANLHOM yenyru.

1.4. HopmaTtueHbIe npasoBbie akThi, perynupylollue npepgoctaereHune
MYHULMNASLHOR YCryri

1.4.1. TepeyeHb HopMaTUBHBIX NPaBOBLIX aKTOB, perynupylowmx npesocTasneHue
MYHULUWNansHoN ycnyri (C yKasaHuem peKkBM3uToB HOPMaTUBHbLIX NPaBOBbLIX aKToB W



NCTOYHWKOB UX odULMansHOro onybnukoBaHus), PasmeLleH Ha EguHom noprane, B Peectpe
FOCYA@PCTBEHHbLIX M MYyHULUMNAAbHBIX YCnyr, Ha oduuymansHom caiite MYHWLMNansHoro
pavioHa B MH(bopmauMOHHO—TeneKOMMwaKauMOHHoﬁ cetn «HTepHeTs, .

PasMeLLeHnio Ha EanHom noprane, s Peectpe rocynapcreeHHbix u MYHULMNansHbIX yenyr,
Ha ouynansHom calite MYHULMNANLHOro panoHa B MHOPMaLMOHHO-
TENEKOMMYHUKaLMOHHOM ceTh «UHTepHeTy,

1.5. TepmuHbl, “cnonbsyemsie B aMUHUCTpaTUBHOM pernameHTe, U ux onpeaeneHus

1.5.1. B agmunuctpatisHom PernameHTe wncnonbayiotes cnepyowme TEPMUHBI 1
onpeneneHus;

yAaneHHoe paboyee MecTo MHOTOCYHKLIMOHAMBHOTO  LieHTpa npegocraeneHns
FOCYAAPCTBEHHBIX U MYHULIMNANBHLIX yenyr — TEppUTOpUansHo 06ocobreHHoe CTPYKTYpHOE
nodpasnenexue (ogmc) MHorodyHKLMOHaNBbHOrO UEHTPa NpeaocTaBneHns rocyqapcTBeHHbIX
W MYHWUMNAnNbHBIX YCIIyr, co3gaHHoe B FOPOACKOM (CenbCkom) NocenerHun MyHULMNanLHoro

Mpasun opraumsavum AEATENBHOCTU  MHOrOGYHKLMOHAMb HbIX UEHTPOB npepocraeneHus
FOCYAApCTBEHHBIX U MyHWLMNANbHBIX YCNyr,  YTBEPXOEHHBIX  MOCTAHOBAGHMUEM
lMNpasuTensctra Poccuiickoii ®epnepaunu ot 22 Aekabpsa 2012 r. Ne 1376 «0O6 YTBEPKOSHUM

FOCYAAPCTBEHHbIX M MYHULMNANBHBIX ycnyr»;
TexHu4yeckas ownbka - owubka (onucka, onevatka, rpaMmmaTtiueckast  unu
apudmMetnyeckas  owmbka  nuBo nogobHas  owwwmbka), AonyllleHHass  opraHom,

OCHOBaHUW KOTOPLIX BHOCUMUCE CREfEeHUS:
EovHas  cucrema WABHTUDMKALMW 1 ayTeHTUbMKaLMM B VHpacTpykType,

CACTEM, UCMOMb3yeMbIX ANA NpefocTaBNeHus FOCYOApCTBEHHbBIX U MYHULIMNAMbHbIX ycnyr B
SNEeKTPOHHOW thopme (ganee — ECUA) - degepansHas roCyfapCTBEHHAA UHhOPMALMOHHAS
cnctema, obecnevynBaioujas CaHKLMOHUPOBAHHBIA [OCTYN y4acTHUKOB MHMOPMaLMOHHOTO
B3aUMOJEACTBMS B cUcTeMe naeHTUMKaLMKM 1 ayTeHTUDMKaumm K UHhopmaLmu,
Cofepallencs B rocydapcTBeHHkbIX WHOPMALIMOHHBIX CUCTEMAX U MHbIX MHDOPMAaLMOHHBIX
cucTemax;

M®L| - FocynapcTeeHHoe BlogxeTHoe yupexneHue «MHorodyHkLMOHaNE HbI LeHTp
MPEAOCTaBNEHNA rOCyAapCTBEHHbBIX U MyHULMNaneHbIX yonyr 8 PecnyBnuke TaTapcraH»:

ANC Mol - ABTOMaTU3MPOBaHHas MHpOpMaLIMOHHas cuctema
MHOTOYHKLIMOHAMNbHBIX UCHTPOB NpefocTaBnexusi rocyfapcTaeHHbiX MYHULIMNANbHbIX
ycnyr Pecny6nnku TaTapcraH.

1.52. B aOMUHUCTPATUBHOM pernamMeHTe Non 3aseneHWeM o npepocTaBneHWUM
MyHWUWnansHoW ycnyrn (panee - 3anABlEHME) NOHWMaeTcs 3anpoc O npenocTaBneHuu
MYHALMNaNLHOM ycryru, nofaHMbLIi B cooTeeTCTBUM C NyHKTOM 3 cTaTbn 2 DegepansHoro
sakoHa ot 27 wons 2010 roga Ne 210-93 «06 OpraHnsauun npegocTasfieHus
FOCY[apCTBEHHLIX U MYHULMNANBHBIX yenyr» (ganee — ®degepanbHeiil 3akoH No 210-93).

2. CTaHgapT npepocTaBsneHus MyHULMNansHo ycnyru
2.1. HaumeHoganune MyHULIMNansHOM ycnyri
Belgava cnpasku (BbINMCKN).

2.2. HanmeHosarne VCNONHUTENBHO-pacNopAaUTENLHOrO opraHa MecTHoro
CaMoynpaBneHus, HernocpeacTBEHHO MPEAOCTABNSAIOLEro MyHULMNANLHYIO yenyry-



McnonHuTensHbliil komuTeT HwHeycnoHckoro censckoro noceneHusi BepxHeycrnoHckoro
MyHULm1nansHoro paiioHa PecnyBnuku Tatapcran.

B cnyyae peneruposanus nonHomouui no MPEAOCTABNGHUIO MyHULUNANEHOI YCryTiA
YKa3bIBaKTCA OpraH MecTHOro camoynpasneHus u OpraHusalus, UCNonHsAKLWAEs NoaHOMOYMS
opraHa.

2.3. Onucanve pesynsTaTa NPEAOCTaBNeHusa MyHUUMNansHOM YCnyru

2.3.1. PesynbTatom npeaocTasnetus MYHULMNansLHoR yenyri sensertcs:

1) cnpaeka (BbiMucka) (npunoxenne Ne 1 k HacTosleMy agMUHUCTPaTUBHOMY
pernameHTy);

2) pelweHue o6 oTkase B NPENOCTaBNEHUM MYHULMMANbHO yenyru (npunoxeHue Ne
2 K HacTosLeMy 8AMUHNCTPATUBHOMY pernameHTy);

3) peluenve o6 oTkasze Npueme NoKyMeHTOB, HeobxoanMbix Ans npefocTaeneHns
MYHUUMNAaNsHOM ycnyru (npunoxeHue Ne 3 g HaCTOALEMY afMUHNCTPATUBHOMY pernameHTy).

2.3.2. PesyneTar NMPeAoCTaBneHns MyHULMNansHoM YCnyrin HanpasnseTca sasBUTENo
B popMe 3neKTpoHHOro AOKYMEHTa, MOANUCAHHOTC  ycUMeHHOo KBanuuumposaHHoi
SMEKTPOHHOW NOANUCHID YNONHOMOYEHHOTO AOMKHOCTHOro nnua Oprana (MuGo OpraHa), B
COOTBETCTBUN C PeaepansHsIM 3aKoHOM OT 6 anpens 2011 roga Ne 63-©3 «06 3JIEKTPOHHON
nognucu» (gpanee — ®enepansHbIi 3aKkoH Ne 63-d3) B NNYHLIN KaBuHeT EavHoro noprtana. B
Clydae HanpasneHusl sasBfieHUs NoCpencTBOM PecnyBnukaHckoro noprana pesyneTart
NPEAOCTABNEHUA MyHULMNanbHOR  ycryr HaNpaBrAaeTCA Tak e B nNWuHbI KabuHer
Pecny6nukaHckoro noprana.

2.3.3. Mo Buibopy 3aneuTens PE3yNbTaT NpefoCTaBneHna MyHULMNanLHOMR yenyru
Belgaetca B OpraHe wnu B MoL B dhopme SKSEMNNApa ANEeKTPOHHOTO [OKyMEHTa,
pacneyataHHoro Ha BymaxHom  HocuTene, 33BEPEHHOT0  MevyaTbld W MogMuchI0
COOTBETCTBEHHO YNOTHOMOYEHHOTO AOMKHOCTHOMO nuua OpraHa unu paboTHuka ML,

2.3.4. 3aseutens snpase Nnony4nTs pesynbTaT npefocTaBneHns MYyHULMNAnbHOR
ycnyrn B ¢opme anekTpoHHoro AOKyMEHTa B Te4yeHWe cpoka AelcTBMS pesynsTaTa
MPEAOCTaBNEHNA MyHULNNanLHOI yenyru,

2.4. Cpok npepocTasnequs MYHULMNANEHON yCryru, B TOM Yucne ¢ yyeTom HeobxoaumocTy
obpalueHus B opraHmusaymu, Y1acTByloLne B NpeJoCcTaBneHNN MyHULMAAMBHOI YCIyru, cpok

NPUOCTaHOBNEHNA NPeyCMOTPEHa 3aKOHOAATEIbCTBOM Poccuiickoit ®eaepavun, Cpok
BblAa4M (Hanpasnexus) AokymeHToS., ABNAOLNXCA pesynbTaToM npefocTasneHus
MyHALMMansHoR ycnyru

2.4.1. MyHuuunansHags ychyra npefocTaBnseTcs B Te4eHe Tpex pabouux gHeir.

2.4.2. TlpnoctaHoeneHue Cpoka npefocTaBneHWs  MyHULMNAanbHOMN yCnyru  He
npeaycMoTpeHo.

2.4.3. Hanpasnexne AOCKYMEHTa, SBNAKLIErocs pesynsTaTom npefocTaeneHns
MYHULIMNANbHOA ycryrn B (hopme sNeKTpoHHOro HOOKyMEHTa, 3asiBUTen ocyllecTenseTcs B
A€Hb 0(hOPMNEHNsi U perucTpauum pesyneTaTa npefocTaBneHns MyHULMNANLHOI ycnyru.

2.5. VicuepnbiBatoLumii nepeyets AOKYMEHTOB, HeoBX0AUMLIX B COOTBETCTBUM C
38KOHOAATENbHBLIMU UMM MHLIMU HOPMATUBHBLIMMU NPaBOBLIMKN aKTaMu ANA NpenocTaBleHUs
MYHULMNaNeHoA yenyru, a Tawke yenyr, KOTOpble ABNAKTCSH HEOBXOAUMBIMU U
obszatensHbIMM ANS NpegocTaBneHns MYHULMNANBHLIX YCRYT, NOANEKaLIMX
MPEeACTaBMNEHUIO 3asBUTENEM, Crocobbl nx NoNyYeHNs 3anBUTENEM, B TOM YNCHE B
SNEKTPOHHOW chopme, NOPAAOK UX NpeacTaBReHus

2.5.1. Ana nonyyenus MYHULIMNaNLHONM yCnyri 3asiBUTENs npeacTasnseT cnepywolme
OOKYMEHTBI;



1) BOKYMEHT, YAOCTOBEpPSIOWMIA NUYHOCTL (He TpebyeTcs B cnyyae obpalueHus
nocpeacTeom Pecnybnukarckoro noprana);

2) NOoKyMEHT, YAOCTOBEPSAIOLMIA NOMHOMOUMNS npeAcTaBuTeEnNs 3aABUTENS,

3) sasBneHue: e

B (POPME AOKYMEHTa Ha BymaskHOM HocuTene (npunoxenne Ne 4 k HacTosLemy
aAMUHUCTPATUBHOMY PErnamMeHTy);

B 9NEKTPOHHOW chopMe (3anorHaeTcs MOCPEACTBOM BHECEHMS COOTBETCTBYOLUX
CBEAEHWUA B aneKkTPoHHyl chopmy sasfBMeHns), MOOMWCAHHOE B COOTBETCTBUU C
TpeboBaHuaMM NyHkTa 2.5.3 AAMWHUCTPATMBHOTO pernameHTa, npu obpalleHumn nocpeacTsom
Pecny6nukatckoro nopTana;

4) B cnyyae, ecnu ANS npefoCTaBNEHUS MyHULMNansHONW yernyrn Heobxoguma
00paboTka nepcoHanbHbIX fAaHHbIX nuLa, He ABNAKOLIErocs 3asBUTENEM, W ecnu B
COOTBETCTBMM C (heAepanbHLIM 3aKoHOM 06paboTka Takux NepcoHanbHeIX OaHHbLIX MOXET
OCYLUECTBNIATLECA € COrMAacusi ykasaHHOTO nuua, npu obpalieHun 3a nonyyeHuem
MYHALMNANBHOW  ycnyru  3asiBuTenb  AOMOMHUTENbHO NPEACTaBnsAeT  [0KYMEHTbI,
noaTeemkAaloLine nony4YeHue cornacus yKasaHHoro NuLa Un ero 3aKoHHOro npegcraBuTens
Ha 00paboTky nepcoHanbHbIX JaHHBIX YKA3aHHOTO nuua. [okymeHTsl, nogTeepwaaoLme
nojly4eHne cornacusi, moryT BbiTb NpeacTaBneHbl B TOM uuche B thopMe 3MEeKTPOHHOrO
OOKYMEHTA;

5) B cnyyae, ecnv 0683aHHOCTL XpaHeHus [oMOBO kHUMM Ao 31.12.2017 Boanaranace
Ha COBCTBEHHKOB KUMbIX NOMELLEHMI, 3asBuTENem NpeacTaBnAeTcs AoMOoBas KHUra;

8) npaBoycTaHaBnNKUBaloLLMe AOCKYMEHTBI Ha UHAMBMAYANLHbIA XUNOI 4OM (€CrK NnpaBo
COBCTBEHHOCTU He 3aperncTpupoBaHo B EauHom roCynapcTBeHHOM peecTpe HeABWXUMOCTH)
— ANA BbINUCKW M3 NOXO3ANCTBEHHOW KHUTK.

2.5.2. 3asBneHve u npunaraembie AOKYMEHTbI  MOTYT ObITb MpeacTaBneHs
(HanpaBneHbl) 3a8BUTENEM OOHUM 13 cnegyowmx cnocoboe:

1) yepes MOL| Ha GymaxHbIX HOcuTEnsX W B BWOE 3MEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYIOLUUX TPebOBaHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOrO perrameHTa;

2) nocpencteom PecnyBnvikaHckoro noprana B anekTPoHHOR thopme;

3) B OpraH nMYHO UK NOCPEACTBOM NOYTOBOI CBS3M Ha ByMaxxHOM HocuTere,

3asiBNieHne U npunaraemble [OKYMEHTbI, MpW HanpaBsfeHW NocpPeacTBOM NOYTOBON
CBAZM, 3aBEPAIOTCH B YCTaHOBNEHHOM NOPSAKE.

2.5.3. 3asBneHve npu HanpaeneHuu nocpeacTeom Pecnybnukavckoro nopTana
NOAMUCLIBAETCA NPOCTON 3NEKTPOHHON NOANMCKLI0 3a8BUTENA.

Ona nonyyenwns npocToit SMEKTPOHHOW nognucK 3asBuTenio HeoBXoaMMOo NPONTH
fpouenypy peructpauuu (ayteHtudimkaumu) B ECUA, a taioke NoATBEPAUTL YHETHYIO 3anunch.

ONEKTPOHHbIE  [OKYMEHTbI (anekTpoHHble oBpasbl AOKYMEHTOB), YKasaHHble B
noanyHkTax 2, 4-8 nywkta 2.5.1 agMUHUCTpaTUBHOrO pernameHTa, 3aBepsalTCA YCUNEHHON
KBaNUMULMPOBAHHON NOAMUCHI0 NKUL|, YNOMHOMOYEHHbIX Ha co3gaHue n nopgrnucaHue Takmx
FAOKYMEHTOB, B TOM YMCIE HOTApKUycaMu.

ONEeKTPOHHbLIE [OKYMEHTbI (3MEKTPOHHbIE oBpasbl [oKyMEHTOR), npunaraemble K
JARABNEHUIO, B TOM YMCTIE JOBEPEHHOCTH, HAaNPaBNAKTCA B BUae ¢aiinos 8 chopmaTax pdf, jpg,
jpeg, png, tif, doc, doex, rif, sig pasmepom He Bonee 50 M6aiiT.

KayecTBo npenocTasnsemsix SNEKTPOHHBIX  JOKYMEHTOB (311eKTPOHHLIX 06pa3os
AOKYMEHTOB) [OMMKHO MO3BONSTL B NOMHOM OBBbEME npo4nTaTb TEKCT AOKYMEHTa M
pacnosHaTth peKBU3NTLI AoKyMeHTA.

2.5.4. 3anpewyaetca TpeboBaTh OT 3a9BUTENS:

1) npeactaBneHnst OOKYMEHTOB W VH(OPMaLIMKM MNW  OCYLLIECTBAEHMS nencrtenin,
MPEACTABNEHNE WNM  OCYLUECTBMEHUE KOTOPLIX He NPedyCMOTREHO HOPMATUBHBIMY
PaBOBLIMY  aKTaMW, — PErynUpPYIOLUMMM  OTHOLLEHMS, BO3HMKAOLWME B  CBH3M
MPeAOCTaBMNEeHNEM MYHULMNANLHOR YCnyri; '

2) ocyulecTBneHUs AelcTBUI, B TOM 9uche cornacoBaHuil, HeobXodWMbIX Ans
nony4YeHna MyHULMNAansHol YCryru u CBA3aHHLIX C obpalleHnem B Hble roCyAapCTBEHHbIE
OpraHbl, opraHbl MECTHOro CaMOynpaBreHWs, OpraHM3auMi, 3a WCKMoueHnem nonyveHus
YENyr W MOMy4eHWs [OKYMEHTOB W WMHOPMAaLWMK, NPEAOCTABIAEMbIX B pesynsTaTe



NPEAOCTABNEHNST TaKUX YCNYT, BKMIOYEHHBIX B MEpeqHM, yKasaHHele B 4Yactu 1 cratem 9
®epepanbHoro 3akona Ne 210-03 (HeobxoguMbIx 1 obsI3aTENLHbIX yenyr);

3) NpefcTaBneHus 4OKYMEHTOB W WHdopmauun, oTcyTeTBME 1 (UnK) HegocTOBEPHOCTL
KOTOPbIX He ykasbiBanvck Npy NepBoHaYanbHoOM 0TKa3e B PpUEMe OKYMEHTOB, HEO0BXOANMBIX
ANA NPefoCTaBNeHnss MyHUUMNansHon ycnyru, nubo B NPefocTaBneHnn MyHULMnansHoi
YCNyru, 3a UCKIioYeHWem creayiolmx cryyaes:

a) uameHeHwe TpeGosaHUii HOPMaTWBHBLIX  MPaBOBLIX  aKTOR, KacawLynxcs
MPEAOCTABNEHNA MYHULMNANBHOA YCNyrW, rocne NepeoHaYyanbHON rnogayn saseneHus o
NPEAOCTABNEHUN MYHULMUNANLHOR yCNyru;

6) Hannuve owwnbok B 3amBREHMM o NPEAOCTaBNEHAN MYHULMNANBHOA yCnyrn W
AOKYMEHTaX, MOAAHHbIX 3afBUTENEM MOCNe NEPBOHAYANLHOM 0TKA3a B NpuemMe [oKyMEHTOB,
HeobxoguMbIX Ans npepocTasneHus MyHWUMnansHol ycnyru, nubo B npepocTasneHuu
MYHALIMNANBHOR YCNYrit 1 HEe BKMKYEHHLIX B NPeaCTaBNeHHbIi paHee KOMMNNEeKT JOKYMEHTOB:

B) MCTeYeHMe cpoka OedcTBUS AOKYMEHTOB UMW WM3MEHeHWe uHopMaLUMK nocne
MEepBOHa4ankbHOro oTkasa B NpUeMe [OKyMEeHTOS, HeoBxoauMblx AN npepocTasneHus
MyHULIMNansHoW yenyri, nubo 8 npegocTaBneHum MYHWULMNANLHON YCiyru;

r) BbIABNEHWE [OKYMEHTANbHO NOATBEPXKAEHHOrO thakTa (NPU3HAKOB) OLLIMBOYHOO UnW
MPOTUBONPABHOro AelcTeBnA (Be3neicTBMs) 4OMKHOCTHOIO nuua OpraHa, paboTHuKa MoLl,
MpW NEPBOHAYaNbLHOM OTKase B NPUEME AOKYMEHTOB, HeoBXxoauMbIX AN npegocTaBneHns
MyHUUMnaneHol ycnyru, nuGo B npeaocTaBneHUm MyHULMNANLHOA ycnyrv, o 4Yem B
MUCbMEHHOM BuAe 3a noAnucel pykosoauTens OpraHa npu nepesoHayvyanbHOM OTKase B
MPUEMe [OKYMEHTOB, HeoBXOAUMBLIX ANA npeaocTaBneHus MYHULMAANbHOW  yenyru,
YBEAOMNSETCA 3asBUTENb, @ TAKKE MPUHOCATCS M3BUHEHUS 3a focTaBneHHbie HeynobeTea;

4) npegoctaBneHus Ha BymaxkHoMm HocuTene AOKYMEHTOB W uHopMaLuuu,
ANEKTPOHHbLIE 0Bpa3bl KOTopbIXx paHee Bbinu 3aBEPEHbI B COOTBETCTBUM C NYHKTOM 7.2 YacTu
1 cTatbmn 16 GegepansHoro sakoHa Ne 210-93, 3a ucknioyeHuem Crny4aes, ecnm HaHeceHue
OTMETOK Ha Takne [OKyMEeHTbl nuBo ux M3bATME SBNseTcs HeobxoanMbIM  ycnosuem
NPEAOCTABNEHUA rOCYAapCTBEHHOW WKW MYHWLMNANLHOM YCIYTW, W WHbIX Clyyaes,
YCTaHOBNEHHbLIX thenepansHbIMY 3aKoHaMu,

2.6. Ucuepneisarowmii NepeyeHb foKYMeHTOB, HeoBX0OUMBIX B COOTBETCTBUN G
HOPMaTUBHLIMKM NPABOBLIMI aKTaMU ANs NPeaoCcTaBNEeHNs MYHUUMNanLHO yCryru, KoTopble
HaxoAsTCA B pacnopsiXeHn rocyqapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHna U NoaBefOMCTBEHHbIX FOCYAapPCTBEHHBIM OpraHam Wnu opraHam MeCTHOro
CamoynpasneHus opraHnsaLUmnii M KOTopble 3asBUTENb BMpaBe NpeAcTasunTb, a Takke
crnocobbl MX NomyYeHus 3anABUTENAMMK, B TOM YNCNE B 3rEKTPOHHON dhopme, nopagok nx
MPEACTaBNEHNA; roCYAapCTBEHHBIN OpraH, OpraH MecTHOro camoynpasneHus nubo
OpraHnsaLusi, B pacnopsKeHn KoTopbIX Haxo4aTcs OaHHBIE AOKYMEHTHI

2.6.1. Nonyyatorcs B pamkax MEXBEAOMCTBEHHOIO B3aUMOACHCTBUS:

1) Beinucka n3 EguHoro rocyaapCTBEHHOrO peecTpa HeABUMUMOCTU — PefepansHas
cnyxba rocynapcTeeHHoN perucTpaunn, kagacTtpa 1 kapTorpachum;

2) cBegeHus o AeficTByOLLEM nacnopre rpaxaaHuHa Poccuiickoii depepauyum — MBA
Poccuu;

3) cBeaeHUs o HOTapManbLHO foBepeHHocTH — DepepankHas HOTapuanbHas nanara.

2.6.2. 3asBuTens enpase NPEAOCTaBUTL AOKYMEHTHI (CBeAeHWs), ykasaHHsle B
MOANyHKTE 1 nyHkTa 2.6.1 agMUHUCTPATWBHOrO PernaMeHTa, B dopMe 3NeKTPOHHbIX
HOOKYMEHTOB,  3aBEpEHHbIX  YCUNIEHHOIA KBannpuumposaHHoi MOANUCBIO ML,
YNonHOMOYeHHbIX Ha co3aaHie Y NoANNCAHUE TaKMX AOKYMEHTOB, NpKU Nofade 3asBNeHus.

2.6.3. Henpeacrtaenenve (HecBoeBpeMeHHoe NPeACTaBneHne) ykasaHHbIM1 B MyHKTe
2.6.1 aaMUHWUCTPaTUBHOrO pernameHTa OpraHaMmu rocyAapCTBEHHOM BNAaCTW, opraHamm
MECTHOTO CaMOyNpaBMneHusi, OpraHU3aLuaAMKU [OKYMEHTOB 1 CBEdEHU A He MOXeT SBNAThCH
OCHOBaH1eM Ans oTkasa B NPeAOCTaBNeHNM MyHULMNAMLHOI yenyru.

2.6.4. [lomkHoCTHOE nWUO W (nnu) paboTHUK, yKasaHHbIX B nyHkre 2.6.1
8AMWHWCTPATUBHOTO  pernamMeHTa opraHos u OopraHusaunii, He npencTaBMBLINE



(HecBoeBpemMeHHO NPencTaBuBLUME) 3aNPOLUEHHLIE W HaxodAalmMecs B pacnopsKeHun
HOKYMEHT UMW CBedeHUs, noanexar AMWHUCTPATUBHON, AWCUWNIMHAPHOW WAW WHOI
OTBETCTBEHHOCTU B COOTBETCTBMM G 3aKOHOAATENLCTEOM Poccuiickoii Qegepauun.

2.6.5. Banpewaetcs TpeGosath OT 3aABUTENA OOKYMEHTbI CBELEHWS, B TOM Yuche
NOATBEPXAAOLME BHECeHUe 3asBUTENeM nnaThl 3a NpedocTaBneHne MyHUUMnansHoW
ycnym, HaxofsliMeca B pacnopsikeHun rOCYA8PCTBEHHbIX OpraHoB, OPraHOB MECTHOMO
camoynpaBneHna n NoaseoOMCTEBEHHbIX FOCYAapCTBEHHBIM OpraHam Wru opraHaM MecTHOro
camoynpasrneHus oprasusaLuii,

Henpeacraenenve 3aseutenem AOKYMEHTOB, cofepalluX CBefeHus, KoTopble
HaXOAAATCA B PACMOPAKEHMMN rOCYAAPCTBEHHBIX OpraHoB, OpraHoB MECTHOC CamoynpasneHns
¥ NOABEAOMCTBEHHbIX rOCYAAPCTBEHHBLIM OpraHam unu OpraHam MecTHoro camoynpaBneHus
OpraHusauuii, He ABNSETCH OCHOBAHWEM AnA oTkasa 3afBUTEN0 B NpeAocTasneHuu
MYHWLMNansHoW ycnyru,

2.7. UcyepnbiBatoLyuin MepeYeHb OCHoBaHWIi onA oTkasa B npueme [OKYMEHTOB,
HeobXoAUMbLIX 4Ms NpefocTaBNeHus MyHULMNAaneHOR ycnyri

2.71. OcHoBaHWaMM gns oTkasa & NpUeEMe  NOKYMEHTOB, HeoBXogumbix ans
NPEAOCTABNEHUA MyHULMNANLHOM YCAYTW, ABARIOTCS:

1) NpefcrasneHHble 3asBUTenem AOCKYMEHTbI CcogepaT NoAYUCTKA 1 ucnpaBneHus
TEKCTa, HE 3aBepeHHble B NOPsAKE, YCTAHOBMNEHHOM 3aKoHodatenscteoM Poccuiickoin
denepauuu:

2) AOKYMEHTBI CofepxaT MOBPEXAEHNA, Hannune KOTOpbIX He MO3BOMSET B MOAHOM
obkeme ucnonb3oBaTh WHhOpMaLmio U ceepeHus, CoAepxaljmecss B [OKyMEHTax Aans
NPEAOCTaBNeHNA MyHULMNANBbHOI YCnyri;

3) npescTaBneHHble QOKYMEHTBI UK CBEAEHUS yTpaTUNK CUy Ha MOMEHT obpalLeruns
3a MyHUUMNanbHOW ycnyroi (OOKyMeHT, YAOCTOBEPSAOWNA NONHOMOYUSI NpeAcTaBuTens
3asBUTeNs, B cny4ae obpaleHus 3a npegocTasneHuem MYHWULIMNANbHOW YCAYrn yKasaHHbIM
nuuom);

4) nopadya 3asBneHus o NPENOCTaBNEHUN MYHUUMNANBLHOM yenyru JOKYMEHTOB,
HeobxoouMbIX AN npenocTaBneHus MYHULMNansHoW ycnyru, B 3MNeKTPOHHOW hopme ¢
HapyLUEHNeM yCTaHOBMNEeHHLIX TpeBoBaHMiA;

5) HeKoppeKTHoe 3anonHeHve obs3aTenbHLIX Nonei B dhopme 3a8BneHNs, B TOM Ynce
B WHTepakTMBHOW dopMe 3asBneHWs Ha PecnybnukaHckom noprane (HepgocToBepHoe,
HenonHoe, nmbo HenpasBunbHoe 3anonHeHue);

6) npeacraenenue WenonHoro KOMMNeKkTa [NokyMeHTOB, Heobxogumbix- ansa
NPEAOCTaBNEHU MyHUUMNANLHON yenyru;

7) sasiBNeHWe o npenocTaBneHun YCIyr NOAAHO B opraH rocynapcTBREHHOI BnacTy,
OpraH MecTHOro camoynpasneHus unu OpraHn3auuio, B NOSIHOMOYMS KOTOPbIX He BXOAUT
NPEAOoCTaBNeHue MyHULMNANLHON yenyru;

8) HecobniogeHne ycTaHoBNeHHbIX cTaThel 11 depepanksHoro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «06 ANEKTPOHHOWU MOANUCH» YCNOBUIA NPU3HAHWS AeNCTBUTEMNLHOCTY
YCUMEHHON KBaNUMULIMPOBaHHOI 3NEKTPOHHOW Noanucu.

2.7.2. lNepeyeHb ocHOBaHMI ANA OTKasa B npueme LOKYMEHTOB, HeobxoaumMbix ans
NOJyHEHUA MyHULIMNanLHOR yenyru, SsenseTcs ucHepnbLIBaLLMM.

2.7.3. Peluenne o6 oTkaze B NpUEME 3aABNEeHUs N 0OKYMEHTOB, HeobxogumeIx ans
NPEOOCTABNEHNA MYHULMNANLHON YCIYr, MOXKET GbiTh MPUHATO KaK BO Bpems npuema
3aABUTENd, Tak M MOCMe MOMNyYEeHWs OTBETCTBEHHBIM AOIDKHOCTHBIM  nulom  Oprana
HeoBxoauMeix gns NPEeJOCTaBNEHWA MYHULIMNAMNLHOR YCnyru AOKYMEHTOB (cBefieHuii) ¢
MCNONb30BaHUEM MEXBEOOMCTBEHHOMO WHhOPMALIMOHHOrO B3aUMOAENCTBUSA, B CPOK, He
NpeBbIWAaLWNiA 3 pabounx gHeil co gHA perucTpaumn 3aasneHuns.

2.7.4. 3anpeljaeTca 0TKasbIBaTh B NPUEME 3aABNEHUS M MHBIX [OKYMEHTOB,
HeobxoauMeIX Ans npenocTaBneHus MYHULIMNANbHOW ycnyru, B crnyyae ecnu sassrneHne
AOKYMEHTbI, Heobxoaumble ans NPELOCTABMNEHWUA MYHULMNANBEHOMN ycnyru, nopaHbl B



COOTBETCTBUW C MHGPOPMALMEN O CpoKax 1 MopsLKe NPenoCTaBIEH IS MYHWULMNANLHOMA yenyry,
ony6rnnkosaHHoi Ha EguHom noptane, PecnyBnukaHckom nopTane.

2.8. VicuepnbiBatoLwuii nepeyers ocHOBaHMI ANA NPUOCTaHOBMNEHWS UMK OTKa3a B
NPEJOCTARNEHUM MYyHULMNANEHON Yenyria

2.8.1. OcHoeanus ans NPUOCTAHOBNEHUA MPEefOCTaBNeHNa MYHULMNANbHOMN yenyru
OTCYTCTBYHOT.

2.8.2. OcHoBaHWs Ans oTkasa B MNPEAOCTaBNEHNN MYHULMNANLHOM yenyru:

1) B NpeacTaBneHHbIx 3asBneHnn 1 (unu) AokymMeHTax COAEPHMTCA HenonHas u (Unu)
HeaocToBepHas WHopmMayms;

2) nocTynneHwe oTseTa OpraHa TroCyapCTBEHHOW BNacTW, oOpraHa MecTHOro
camoynpaeneHus nubo noaBenoMCTBEHHON OpraHy rocyfapcTseHHOM BnacTU Wnu opraHy
MECTHOro camMoynpasneHus opraHvsayuu Ha MEXBELOMCTBEHHbIN 3anpoc,
CBMAETENbCTBYIOWEro 06 OTCYTCTBUM JOKyMEHTa W (nnn) uHcbopmaummn, HeoBxoaMMbIx ans
MPEAOCTaBNeHNA MyHWUMNanLHON yenyru, ecnu COOTBETCTBYHOLWMNA AOKYMEHT He Obin
NPeAcTasneH sassutenem no cobCcTBEHHON MHMLMATIBE:

3) oTcyTcTBME cBegeHWit o PETUCTPALMW TpaxgaHUHa MO MECTY XWUTEenbCTBa
(NpebbiBaHus) B pacrnopsikeHun OpraHoB MECTHOrO camoynpasreHus,

2.8.3. MepeyeHb ocHoBaHMiA ANs OTKasa B NPefoCTaBreHu MyHWUMNansHoii ycnyrm
SIBMAETCA MCHEPNLIBAIOLLMM. :

2.8.4. 3anpelljaeTcs oTka3bIBaTh B NPEAOCTABNEHUN MYHULMNANLHON yCryrn B cnyyae,
€Cnu 3asnBneHue o MPefoCTaBAEHUU MyHULMNANLHON YyCnyrm nojaHo B COOTBETCTBUM G
MHpopmaumelt o cpokax u NOpsiAke  NpeAoCTaBNEHWS  MYHULMMNANLHOM ycnyri,
onybnukoBaHHol Ha EauHom noptane, PecnyGnvkaHckom nopTtane.

2.9. MNopsigok, pasMep M OCHOBaHWA B3MMaHWs roCyAapCTBEHHOW NOLLMWHbBI UMK UHOW nnaTsl,
B3MMaEMOl 3a NpefocTarneHne MYHULMNAnbLHOA ycnyru

MyHuUmMnankHas ycnyra npefocrasnsieTcs Ha GesBoaMesHoil ocHoBe,

2.10. MepeyeHs yenyr, KOTOPbIE ABNATCA HEOBXOAUMBIMU 1 0BA3aTENbHBIMU ans
NPEAOCTABNEHWUS MYHULMNANLHOM YCryri, B TOM YMuche CBEAEHWA O OKYMEHTE
(AoKyMeHTax), BblaaBaemMom (BblpaBaembix) OpraHusaumamMu, yyacTeylowmumm B

NPEAOCTaBNEHNN MyHULIMNANBHBIX yCIyr

MpepocTaBnexne HeoBXoaUMBIX 1 obsi3aTensHbIX yenyr He TpebyeTcs.

2.11. MopsAoK, pasMep 1 OCHOBAHWS B3VUMAHUS MNAThI 3a NPefoCTaBneHne ycnyr, KoTopkie
FABNSOTCA HEOOXOAUMBIMK U 0BA3aTENbHBIMM ANst NPEAOCTaBNEHWNS MYHULMNANLHOM yCnyriu,
BK/IOYasA MHOPMALIMIO O MeToauKe pacyeTa pasMepa Takoi nnaTsi

lNpepocTtasnexne HeoBXOAMMBIX 1 0BA3aTENbHbIX ycnyr He TpebyeTcs.

2.12. MakcumanbHbiii CPOK 0XWAaHUA B Q4epenmn npu nogade 3anpoca o npenocTaBneHum
MYHULIMNANLHOMW ycnyri, yenyri, npeaocTasnsemoii opraHusauvei, yyacTeyoleii B
MPEAOCTABNEHUN MYHULIMNANLHOI yenyr, u npu nonyYyeHnn pesynsTaTa NpenocTasneHus
Takux ycnyr

2.12.1. Bpems oxwupaHus Npy nofave 3afBneHUss HA NoNyYeHWe MYHULMNANbHOM
yenyru - He Bonee 15 MuHyT.

2122 TMpu nonyveHum pesynbTata npeAocTaBneHUs  MyHWLMNAnsHO ycnyru
MaKCUMarnbHbIN CPOK OXMAaHUS B OYepeau He AOMKeH npesbIWaTh 15 MuHyT.



2.13. Cpok 1 nopagok perncTpauun 3anpoca 3aseuTens o NPEA0CTaBNEH UM MYHULMNANLHOIA
YCNyrTv 1 ycnyru, npegocraensaemor OpraHusauued, yjacTsyloweit B npegocTasneHum
MyHULMNANLHOW ycnyru, B ToM Yyucne B 3NeKTPOHHOW hopme

2.13.1. TMpu nuyrHom obpaleHnn B MoL| s fieHb nofaun saaBneHus 3aseuTenio
Bbif@aeTca pacnucka us AUC Mol ¢ PErMCTPaLMOHHLIM HOMEpOM, NOATBEPKOALIMM, YTO
SaABMEHNE OTNPaBNeHo, 1 AaToil nogaumn 3anBrneHus.

213.2. Mpn HanpaeneHun SaABNeHUs nocpeacTsoMm, Pecny6rnkaHckoro noprana
3afBMTENb B OEHb NOAaYW 3asBReHus nofiy4aeT B nUYHOM KabuHeTe PecnybnukaHckoro
noptana M no 3NekTPOHHON nouTe YBEOMNEHVe, noaTBepxgalollee, YTo 3anBneHue
OTNPaBMNeHO, B KOTOPOM yKa3bBaloTCs PEIMCTpaLnoHHbIi HoMep U AaTa nogaum 3asBneHns,

AOMKHOCTHBIM nMUom OpraHa 3aseuTemo BbIAAGTCH pacnucka M3 aBTOMAaTU3UPOBAHHOI
WHOPMALIMOHHOR  cucTEMbI, NPeAHa3Ha4YeHHOW [nOns  okazaHus rOCY0apCTBEHHbIX 1
MYHULIMNANkLHbIX YCYT, C PErMCTpaLMOHHBIM HOMepoM, faToi nofgaym 3aseneHns 1 nepeyHem

32kOHOAATeNbCTBOM U 3aKOHO4ATENLCTBOM Pecnybnuim TaTapcrau o CoUMansLHOM sawmTe
VHBanuaoe

AOKYMEHTOB, MHChOPMaLMOHHBIMY CTeHgaMM.

2.14.2. B cooTBeTCTBUM © 3akoHodaTenscTBOM Poccuiickor Pepepauynu o counansHoii
3aluTe WHBanNMOOB B LenAax GecnpensTcreeHHoro AOCTyna K MecTy npefoctaBneHus
MyHULMNansHOR ycnyrn obecnedunsaeTcs:

1) obecneuneaetcs BecnpenatcTeeHHbI AOCTYNn  WHBanWios Kk  mecrty
NPEAOCTaBNEeHUA  MyHWLMNansHOl ycnyrn  (yaoBHbIi BXOO-BbIXOA4 B MOMELeHus] ¢
NepemeLLeHre B ux npegenax);

2) BM3yanbHas, TekcToBas u MynbTMEUiiHas  uHchopmaums o nopsgke
NPEAOCTABNEHUA MYHULUMNANLHOIR ycnyru pasmeLlaeTtcs B yaobHbIx gns 3asBuTeneli mecrax,
B TOM YUCHE C YYETOM OrpaHUdeHHbIX BOSMOMXHOCTEN UHBANWIOE;

3) conpoeoxaeHue VWHBaNMOoB, UMEKLLMX CTOMK1e paccTpoicTea dhyHKLMK 3peHus
Y CaMOCTOATENbHOIO NepPeABUKeHUs, 1 OKasaHue UM nomoL;

4) BO3MOMHOCTb CaMOCTOATENLHOTO NEPenBKEHUS Mo TEPPUTOPUN, Ha KOTOpPOI

Takue 06beKThl 1 BbIxoga U3 HuX, nocankn B TpaHCMopTHOE CpedcTso u BbICAOKM U3 Hero, B
TOM Yucne ¢ Ucnornb3oBaHuem Kpecna-Konscku;

5) Hagnexalee pasmelyeHne obopyaoBaHus W HocuTenedt nHbopmMaLmm,
Heobxogumbix Ans obecnevenns BecnpensartcteeHHoro AOCTYNa WHBANMAOB K ycnyram ¢
Y4EeTOM orpaHnyeHuii ux Hu3HedeATensHoCTY,

6) AybnupoeaHue Heobxoaumon pans WHBANMOOB 3BYKOBOW UM  3puUTenbHOI
WHbopmaLuu, a Takwe Haanucel, 3HaKOB M MHOWM TEKCTOBOM u rpacpryeckoi VHbopMaLmm
SHaKamu, BbINONHEHHBIMU penbedHO-TouYeYHbIM wpucbtom Bpaiing;

7) [Bonyck cypaonepesogunka u TUnocypaonepesogumka:

8) nonyck CoBaK1-NPOBOAHNKA Npu HAMUYMN AOKYMeHTa, noaTeepaalollero ee
CheunansHoe obyyeHne u Bbigasaemoro no thopme 1 B nopsake, KOTOpbIE YCTAHOBMEHbI



Npukasom MuHuctepctea Tpyna u CoLmanbHoOW 3awuTel Poccuiickoi ®epepaunm ot
22.06.2015 Ne 3861 «O6 YTBEPHKAEHUU (hOPMBI JOKYMEHTA, NOATBEPXAALLEro cneyunansHoe
oby4eHue cobaku-npoBogHuMKa, 1 nopsaaka ero Bbigavmns,

2.14.3. TpeboBaHus B yacTu obecnevenus AOCTYNHOCTU Ans MHBanuaos obbekToB, B
KOTOPBIX  OCYLEeCTBNAETCA nNpenocTaBneHue MyHULMNANbHOW  ycnyru, w  cpeqcts,
UCnonb3yembiX MpW npefocTasneHun MYyHWLMNansHo! ycnyri, koTopsle ykasaHbl B
noanyHktax 1—4 nyHkra 2.14.2. GAMWHUCTPATUBHOTO pernaMeHTa, NPUMEHSIoTCS K oBbekTam
W CPEACTBaM, BBEAEHHBIM B 3KCNAyaTaLMIO UMW NPOLLeALIMM MoaepHU3aLMIO, PEKOHCTPYKLMIO
nocne 1 uons 2016 roaa.

2.15. MNokaaaTenn JOCTYNHOGTY U KayecTra MYHULIUNanNbLHOM YCNyri, B TOM Yncne
KONMHECTBO B3AMMOLENCTBIA 3asIBUTENS C [OMKHOCTHLIMU nnUamMu Npu npegocTasneHnn
MYHULMNANLHOM YCNYrv v UX NPOAOMKUTENLHOCT, BO3MOXHOCTb Mory4YeHns uHgopmaumm o
XOAe NPENoCTaBNeHUs MyHULIMNANLHOM YCIyri, B TOM Yucne C UCMOMNb30BaHWeM
NHOPMALINOHHO-KOMMYHUKALIMOHHbIX TEXHOMOrNiA, BO3MOXHOCTE NMBO HEBO3MOXHOCTE
nony4eHns MyHuUMnansHoi yenyrv B MHOFOYHKLNOHANLHOM LeHTpe npenocTaBneHuns
roCynapcTBeHHLIX U MyHULMNANbHBLIX ycnyr (B TOM YUcne B NosTHom obbeme), 8 nGom
TEppUTOpUanLHOM NoApasaeneHny opraHa UCMoNHUTENBHO pacnopsgurenkHoro opraHa
MECTHOro camoynpasneHus, no BeIBopy 3assuTens (3KCTeppuTOpUanbHbIil npuHLMn),
NocpeAcTBoOM 3anpoca o NPeAoCTaBNEHUN HECKOMbKUX rOCYnapCTBEHHBIX U (1)
MYHULIMNANbLHBIX YCNyT B MHOTOMYHKUMOHANBHBIX LUEeHTpax npegocTasneHus
FOCYRAPCTBEHHbIX 1 MyHMLMNATBbHBIX YCrIyr, NMPpenycMoTpeHHoro craTbeit 15,1
®eaepanbHoro sakoHa No210-b3 (KomnnekcHbIi 3anpoc)

2.15.1. TokasaTtensamu AOCTYNHOCTW npefocTaeneHus MYHWLMNansLHoM  ycnyru
ABNAITCS:

PACMONOKEHHOCTL NMOMELLEHNs!, B KOTOPOM BEAETCA npuem, BblAaya [OKYMEHTOB B
30He [OCTYNHOCTM OBLLUeCTBEHHOMO TpaHcnopTa;

Hanuune HeoBxoAMMOro KonmyecTsa CNeLnanncTos, a Talke noMeLleHui, B KOTOpbIX
OCYLUECTBNACTCA NPpUemM AOKYMEHTOB OT 3asABUTENEN;

HanuaMe  ucuepnbiBalowed uHopMauum o cnocobax, mnopsgke W cpokax
NPEAOCTaBNeHUA MyHULMNANEHOR YCRyri Ha NHAOPMaLIMOHHLIX CTeHaaXx, EpguHom noprane,
PecnybnukaHckom noprane, oULManbHOM caiiTe MyHULMNaNbLHOMo paiioHa;

OKasaHue NoOMOLLM MHBanu4aMm B NPeoaoNeHuN Bapsepos, MelLatoLwmx MONYyYeHUIo UMK
YCNyr HapasHe ¢ Apyrumu nuLamm.

2.15.2. Nokasatenamu kadecTsa NPEAOCTABNEHNA MyHULUMNANBHOI YCNYru SBASIOTCH:

1) cobnioaexue cpokos NpUEMa M PacCMOTPEeHUS JOKYMEHTOBR:

2) cobrilofeHue cpoka Nony4eHns pesyneTaTa MyHUUMNANLHOI yonyru;

3) oTcyTCTBrE 0BOCHOBAHHBIX XaN06 Ha HapyLLeHns agMUHUCTpaTUBHOrO pernaMeHTa,
CoBepLUeHHble paboTHukamn OpraHa:

4) KonuyecTBO B3aUMOZeiCTBMI SaABWTENS C QOMKHOCTHLIMKU NULaMK (Be3 yueta
KOHCYNbTaumiA):

B3auMopgeiicTeme 3anBuTens ¢ paboTHUKaMu OpraHa unu MoL| npu npenocraeneHmnm
MYHULIMNANELHOW yCIyrv OCyLLECTBNAETCA OAuH pas npu NpefcTaBneHun 3asBneHNs co BCEMU
HeoBX0AUMBIMY JOKYMEHTAMM:

OfMH pas B cnyyae HeobxogumocTu MoryvyeHun pesyneTata npefocTasneHus
MYHULMNanbHOM yeryrn 8 Opraqe unu M®L B chopme 3K3eMNNApa aNeKTPOHHOro AoKyMeHTa
Ha ByMaxHOM HocuTenNe.

MpogomkuTensHocTs oaHoro B3ANMOAENCTBUS 3aSBUTENS C AOMKHOCTHBIMY nuuamm
NPW NpeaocTaBneHnu MyHULIMNANBHOV ycnyru He npeebiwaeT 15 MuHyT.

3asBuTeNb BrpaBe OUEHWUTL KAYecTBO NPEAOCTABNEHNA MYHULMNANBHON yCnyrn ©
MOMOLLLIO  YCTPOWCTE  MOABMKHON paavotenedoHHol  ceazu, c UCnornb3oBaHuem
Pecnybnukanckoro nopTana, TepMUHanbHBIX YCTPORCTR.



2.15.3. WHdhopmaLma o xofe npenoctasneHus MYHULMNANeHOW yCnyru MoxeT BbiTb
nofnyHeHa sans1Tenem B MiHom kabuHete Ha EquHom noprane, PecnyGnukaHckom noprarne,
B Opraxe, MdL.

2.15.4. MNpegocTaenexve MyHULMNANLHOM yenyru ocylectsnseTcs 8 nibom Mol no
BbIOOpY 3asBMTENA HE3aBUCMMO OT MECTa ero KUTENbCTBa WMnu MecTa haKkTU4eckoro
NPOXWBaHUSA (npebbiBaHmns) Ha TEPpPUTOPUM Pecnybnuku TaTtapcraH no
SKCTeppUTOPUANEHOMY NPUHLNMY.

MyHuumMnaneHas ycnyra B coctase KOMMNEKCHOro 3anpoca He npefocTaBnseTcs.

2.18. WHble TpeBoBaHus, B TOM uncne y-uThIBaOLLIME DCOBEHHOCTU NpenocTaBeHus
MYHULMNANLHOW YCNyrv Mo 3KCTeppUTopUansHoMy npuHUMNY (B cnyyae, ecnu
MyHWUMNaneHana ycnyra npegocTasnseTes no SKCTEPPUTOPUANBHOMY MPUHLMMY) 1
OCOGEHHOCTI NPEAOCTARNEHUS MYHULMNATBHOM YCNYTW B SNEKTPOHHOW hopme -

2.16.1. lMpu npepocTasneHun MyHULMNanbHON ycryrn B 3MEKTPOHHO chopme
3anABUTENb Brpase:

1) nonyuntb MHcopmauuio o nopsigke u CpoKax nMpefocTaBneHns MyHULMNansHOI
ycnyru, pasmelleHHyto Ha EguHom noprane, PecnyBnukaHckom noprane;

2) nopatk 3asBNEHVE O NPeJOCTaBNEHNN MYHWLIMNANLHOW YGRYTW U UHLIE LOKYMEHTI,
HeobXxoaumble ANs NpefocTaBNeHUs: MyHULMNAMLHOI ycnyrn, B TOM Yucne AOKYMEHThI U
MHDOPMaLMIO, SMEKTPOHHbIe oBpassl KOTOpbIX paHee GbiNU 3aBEpeHbl B COOTBETCTBUM G
MYHKTOM 7.2 4YacTi 1 cTaTteu 16 PepepanbHoro sakoHa Ne 210-93, ¢ ucnonssoBaHnem
PecnybnukaHckoro noptana;

3) nonyunTe cBedeHWS O Xxofe BLINOMHEHWA 3asBReHUil o npeaocTaBneHun
MYHWLNNANbLHOM YCnyri, NoAaHHbIX B 3NeKTPOHHOM dhopme;

4) OCYLLECTBMTL OLIEHKY Ka4eCTBa NpefoCcTaBNeHNs MYHUUMNAnLHOW ycnyru;

5) nonyunts pesynbTaT npepocTasneHus MYHUALMNanbHOA ycnyri B chopme
3MEKTPOHHOTO JOKYMEHTE; i

6) nopatk xanoby Ha pelleHue W geicTene (6eageiicTue) OpraHa, a Takke ero
AOIDKHOCTHBIX NUL, MyHMUMNAMNbLHLIX CyXawnux nocpeacTsoMm PecnybrmkaHckoro noprana,
noprtana cepaepansHoOi rocynapcTBeHHOM NH(OPMaUNOHHOI cucTemsl, obecneunsaroLweil
fpouecc AocynebHoro (BHecyneGHoOro) obxanosanus peLueHuii u AencTeui (DesnencTeus),
COBEPLLIEHHbIX NPU NMPEAOCTABNEHUM FOCYAAPCTBEHHBLIX U MYyHULMAAMBHBIX ycnyr opraHamu,
MPEAOCTaBAAIOLMMU FOCYAAPCTBEHHBIE W MyHULMNANbHLIE YCIYIU, WX AOMKHOCTHBIMMA
NnLamu, rocyfapCTBEHHBIMU U MyHULIMNATNBHLIMA CRYXaLLMMu.

2.16.2. dopmuposaHve 3asBreHNs OCYLLIECTBNAETCA MOCPEeACTBOM 3anofHeHus
ANEKTPOHHON (POpMbI 3asBNEHUss Ha PecnybnukaHckom noptane 6e3 HeoBxogumocTu
AONONHUTENEHOA NoaaYn 3asBNeHUA B Kakoin-nubo uHoM dopme.

2.16.3. Mpu bopmupoBaHun 3asBNeHNs obecneynsasTes:

1) BO3MOXHOCTb KOMUPOBAHUS M COXPAHEHUS 3ASBINEHUS W WHBIX HOKYMEHTOB,
HeoBXoAUMbIX ANA NPefoCTaBNEHUS YCryru;

2) BO3MOXHOCTb 3aMOSIHEHUS HECKONbKAMA 3asiBUTEnsMU OOHON 3NEeKTPOHHOM
hopMbl  3asBNEHWst Npu  obpalleHns 3a ycnyramu, npepnonarallMMKU  HanpasneHue
GOBMECTHOrO 3asiBMEHNS HECKONLKUMMU 3aABUTENSMU; :

3) BO3MOXHOCTb MeYaTn Ha BYMaKHOM HOCUTENe Komuu ANEKTPOHHON hopMbI
3asBneHus; .

4) coxpaHeHWe paHee BBedEHHLIX B ANEKTPOHHYK hOPMy 3asiBNEHUS 3HAYEHWA B
ntoBoVi MOMEHT MO XeraH1Io NoNb30BaTENs, B TOM YucHe NP1 BO3HUKHOBEHUM oLWNBOK BBOAA
W BO3BpaTe Ans NoOBTOPHOIO BBOAA 3HAYEHWI B 3NEKTPOHHYIO hOpMY 3asBREHNs:

S) 3anonHeHWe noneil aNeKTPOHHOI hopMbI 3asBEHNS 0 Hayana BBoOLa CBefeHMIi
33ABUTENEM C WCNONbL3OBAHWEM CBefeHul, pasmelleHHbIX B ECWA, un ceegeHun,
onybnukoBaHHbIX Ha PecnyBnukaHckom noprane, B 4acTW, Kacalwlehcs cBeaeHui,
OTCYTCTBYIOWMX B €4NHOI cUCTEME UAEHTUDMKALMM 1 ayTeHTUdUKaLu;

6) BO3MOXHOCTb BEpHYTLCS Ha MHOGOM U3 3TanoB 3anonHeHns aNeKTPOHHOR hopmel
3asBneHns 6es notepu paHee BBeASHHON MHthopMaLMu:



7) BO3MOXHOCTb AOCTYNA 3afBUTENS K PaHee MNnojaHHeIM UM 3adBNEeHnsaM B TeYeHue
He MeHee O[HOro rofa, a Takke YacTUYHO CPOPMUPOBAHHBIM 3aABMEHNAM - B TeYeHue He
MeHee 3 mecaues.

2.16.4. 3anuck sasBuTeneil Ha npuem B M®L| (oanee - 3anuck) ocyllecTBhAseTcs
nocpencTeom PecnybnukaHckoro noptana, tenedoHa KOHTaKT-UeHTpa MoL, :

3asBuUTENIO NpefocTaBNSeTCH BO3MOXHOCTb 3anncu Ha niobble cBoGogHble ans
npuema f[aty v Bpems B npedenax YCTaHOBNEHHOMO B MHOTO(YHKLUMOHANEHOM LieHTpe
rpachuka npruema,

3anucek Ha OnpefeneHHyto gaTty 3akaHunBaeTcs 3a CYTKM 0 HAcTyNNeHus 3Toil aaTsl,

OnAa ocyuwecrenexus MPEABAPUTENLHON 3anucK NocpencTBOM PecnyBnukanckoro
noprana sassuTento Heobxogumo ykazars sanpailmeaemMble CUCTEMON aHHbIE, B TOM Ynche:

damunuio, ums, oTyecTeo (Npu HanuYuuK);

HOoMep TenechoHa;

8APEC ANEKTPOHHOW NOYTLI (N0 XenaHuio);

Kenaemyto Aaty u Bpems npuema.

B cnyuyae HecooTteetcTBMA CBEAEHWI, KoTopble coobun  3asBuTEns npu
NPeaBapuTensHoI 3anucu, [OKyMeHTaM, NpeacTaBieHHbIM 3asBUTENeM Npy NUYHOM Npueme,
NpeABapuTensHas 3anuch aHHynupyeTcs.

Mpu ocylwectsnexun NPEABapUTENLHON  3anucK  3asBuTenio  obecneyvsaeTcs
BOSMOXHOCTb pacneqataTte Tanol-noaTBepxacHue. B cnyqae, ecnu sasBWTeNb COOBLMT
8APEC ANEeKTPOHHOW NOYThI, Ha yKa3aHHbI/ aApec TakKe HanpasnseTcs WHbopMauus o
MOATBEPXAEHUM NpeBapUTENLHOI 3anMcy ¢ ykasaHuem AATbl, BPEMEHM 1 MecTa npuema.

Mpn ocylecteneHnm NPEABAPUTENBHON 3anucy 3a8BUTENb B 0BA3aTENbHOM nopsiake
WHOPMUPYETCS O TOM, YTO npenBapuTenksHas 3anuck aHHyNMpyeTcs B crny4yae ero HesiBku no
WCTEYEHWN 15 MUHYT C Ha3HAYEHHOro BpeMeHN nprema.

3asButens B nboe Bpems BNpaBe 0TKkasaTbCH OT NpeaBapuTenkHON 3annch.

3anpelyaetca TpeBosaTs oT 33ABUTENS COBEPLUEHWA WHbLIX LeicTBUi, Kpome
NPOXOXAEHUA UOSHTUUKaLUKM ¢ ayTeHTUMDUKALMM B COOTBETCTBUM C HOpMaTWBHBIMUK
NpaBoBbIMKW  akTamu Poccuiickoi denepaunn, ykazanus LUenM npuema, a Tawkke
MPEAOCTaBNEHNA CBedeHWid, HeoBXoAMMbIX Ans pacyeta [AnUTenbHOCTM BpeMeHHOro
WHTEpBana, KoTopblit HeobxoaMMo 3a6poHMpPoBaTS ans npuema.

3. CocTag, nocnenoBatensHOCTb 1 CPOKH BbINOMHEHNS aAMVHUCTPaTNBHBIX NPOLIEYp,
TPeBOoBaHNA K NOPSAAKY UX BBINOMHEHNS. B TOM Ynche 0COBEHHOCTY BbINOMNHEHUS
BAMUHUCTPATUBHLIX NPOLIEAYP B aNeKTPOHHOI dhopMe, a Taloke 0COBEHHOCTU BbINOMHEHNS
@AMWNHWCTPATUBHLIX NPOLIEAYP B MHOTOYHKLIMOHANbHBIX LieHTpax

3.1. OnncaHue nocnegosaTensHocTyH AEWCTBNIA Npu NpenocTasneHnm
MYHULIMNansLHORN yenyru

3.1.1. MNpegocraeneHue MyHULMNANeEHOW ycnyrn BknoyaeT B cebs crniedyoLne
aAMUHUCTPaTNBHEIE NPoLEAYpbI:

1) KoHcynbTUpoBaHWe 3aaABMTENS;

2) NPUHSATUE U PAcCMOTPEHME KOMNNEKTA AOCKYMEHTOB, NpefCTaBNeHHbIX 3asBUTENeM:

3) HanpaBneHUe MeXBELOMCTBEHHbIX 3anpocoB B  OpraHsl, y4acTeylolMe B
NPEAOCTABNEHUM MYHULMNANBHON yenyru;

4) nogroToska pesynbTaTa MYHULUNANLHOM yenyru;

5) Bblfaqa (HanpaeneHue) sassuTeno PesynbTaTa MyHULMNansHoW yenyru;

6) ucnpaeneHue TeXHUYECKUX OLLNBOK.

3.2. OkasaHuWe KoHcynbTauuii 3asBuTENIO ‘
3.2.1. OcHoBaHWeM Havana BbINOMHEHUS aAMWHUCTpaTMBHON nMpoueaypbl sBrsieTcs
obpalleHue sasBuTens no BOMpocam, CBA3AHHLIM C MpegocTaBieHUeM MYHWLMNanbHom
yenyru.



AOMKHOCTHEIM — AMLOM (paboTHukoM),  OTBETCTBEMHLIM  3a BbINOMHEHWE
aAMWHMCTPaTUBHOW NpoUenypbl, SBNSeTCs:

npw obpalleHun 3asBUTens B MLl — paboTHuk MLl

Npu obpaweHun saseutens B OpraH — CekpeTaps WcnonHutensHoro KomMuTeTa
HwkHeycrnoHckoro cenbckoro noceneHus

3.2.2. 3asBuTens Bnpase obpatuTbcs 3a kOHCynkTauued o nopsgke u cpokax
MPEAOCTABNEHNS MYHULMNANLHOW yenyru B M®L| nuuHo u no TeneoHy 1 3NeKTPOHHON
nodre.

PabotHuk Mol KOHCYNbTUpYeT 3asBuTens, B ToM uucne o coctasy, chopme
NPEACTaBNAGMON AOKYMEHTALMU W Apyrum BOMpOCam Onst NOMyvyeHUs MyHWLMNANBHO
yenyri,

3asiBuTens  Moxet nony4uTs  MHpopmauMio o  nopsgke npeaocTasnieHus
MyHWLWRanLHoW yenyri Ha ouymansHoM caiite M®L{ http://mfc16.tatarstan.ru.

AOMUHUCTPaTUBHLIE MPOUEAYPEI,  ycTaHaBnMBaeMble  HACTOSLMM MYHKTOM,
BBINOMHAOTCA B AeHb obpalleHns 3assuTens.

PesynbTatamu BbinonHeHus aOMVHUCTPaTUBHbIX Npoueayp ABASIOTCS: KOHCynbTaLums
no cocTasy, hopmMe npeacTaBnsemoii ACKYMEHTaLMU 1 [pyrimM Bonpocam, Heo6X0anMbIM ans
NOMy4YeHUA MyHULMNANBHOR yeryri.

3.2.3. 3asBuTens enpase obpatutecs B OpraH no TeneMOoHy 1 3NeKTPOHHOM noyTe, a
TakXe Nony4unTs KOHCYNbTaLmMio Ha Pecny6nmnkaHckom nopTane, caitte OpraHa o nopsgke
CPokax nNpefocTaBneHns MyHULMNansHoi ycnyru, B ToM uucne no cocrtasy, copme
NPEACTaBNAeMON [OKYMEHTaLMU 1 ApyriM BOMpocam Anst nonydeHus MYHULMNansLHon
yenyru.

HomxkHocTHoe nuuo, otBeTCcTBEHHOE 33 KOHCYMbTMPOBaHUE UHOPMUPYeT 3a8BMTENS
B COOTBETCTBUM C TpeBoBaHUAMK nyHKTa 1.3.4 a4MUHUCTPAaTMBHOIO perfnamMeHTa.

AIMUHWCTPaTUBHbIE MPOLUEAYPLI,  yCTaHaBAMBAEMblE  HACTOALMM MYHKTOM,
BBINONHAIOTCA B TeUeHne Tpex paboqux aHel co axs noctynneHws obpalyeHus.

PesynbTatamu BeinonHeHus aAMUHNCTPATUBHbIX MPOLEYP ABMAKTCS! KOHCYnbTaLum
no coctasy, chopme npencTaBnaemoii AOKYMEHTaLMU W ApYriM Bonpocam, HeoBXoauMbIM ans
NONYYEHNA MyHWLMNanLHOI yenyru,

3.3. MpuHaTHE 1 PAcCMOTPEHMEe KOMMNEeKTa fOKYMEHTOB,
npeacTaBneHHLIX 3aasuTenem

3.3.1. MNpuem pokymenToB ans MPEAOCTABNEHAA MYHULMNANLHOI yeryri Yepes MOL|
Win ynaneHhHoe patodee mecto MoL,

3.3.1.1. 3asButens (npencrasuTens sasiBuTens) obpaulaetcs 8 ML ¢ 3anpocom o
MPEAOCTABNEHMM MyHULMNANbLHON yCryrn un MPEACTaBNAET OOKYMEHTbI B COOTBETCTBUU C
MYHKTOM 2.5 agMUHUCTPaTUBHOrO pernameHTa.

3.3.1.2. PaBoTHuK M®LL, BeayLymii npuem saseneHui:

onpeaenseT npeaMeT obpalleHums:

YAOCTOBEPAET NUYHOCTL 3asBUTENS;

MPOBOANT NPOBEPKY NOIHOMOYMI LA, NofaoLLIero OOKYMEHTBI;

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOR TpeboBaHUAM, ykaszaHHbIM B nyHKTE 2.5
aAMUHNCTPATUBHOTO pernameHTa;

3aMoNHAET aNeKkTpoHHyIo dhopmMy sasBneHus 8 AUC MaoLl;

NPV NPEeAOCTaBNeHUN [OKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 agMUHWCTPaTUBHOMO
PeriameHTa Ha OymaxHoMm HocuTene, ocyliecTeAsieT CKaHMpoOBaHMe npencTaBneHHbIX
AOKYMEHTOB;

pacnevaTeiBaeT 3asiBneHue uz AUC MoLY;

NEPENACT 3aABUTENIIO HA NPOBEPKY U NoANMcaHWe;

nocne nNoAnucaHusi CkaHMpyeT NoAnNMcaHHoe 3asiBreHne B ANC MoL;

sarpyxaer 8 AUC M®L| gokymeHTsI, npeacTaBneHHbie s 3NEKTPOHHON chopme wunu
SNEKTPOHHbIE 0Bpasbl OTCKaHUPOBaHHLIX AOKYMEHTOB, hOPMUPYET NEKTPOHHOE Aeno:

BO3BpallaeT NoAnvcaHHOe 3asBrneHue | OpUrMHanbl ByMaxHbIX JOKYMEHTOB;



BbIAAET 3aABUTENIO pacnucky B npueme OOKYMEHTOB,

AQMUHUCTPaTURHBIE npoLeaypel,  ycTaHaenuBaemble HacTOALLMM  MyHKTOM,
BbINOMHAOTCA B AeHb obpalleHns 3asBuTens.

PesynbTatamu BbinonHeHus 8AMWHUCTPATMBHLIX NMPOLIEAYP ABNSIOTCS: rOTOBOE K
OTNpaBKe 3afBreHne n NaKeT 4OKYMEHTOB. :

3.3.1.3. PaboTHuk M®L Hanpasnset naker AOKYMEHTOB, NPUHATLIX OT 3asBUTeNs B
OpraH B anekTpoHHo opme (B cocTaee nakeTos SNEKTPOHHBIX Aefl) B TeuYeHue ogHoro
paboyero aHs co aHA obpalleHus sasenTens B CTPYKTYPHOE nodpasaeneHue MoL.

Pesynbtaramn BeinonHeHus AMWHWUCTPaTUBHLIX Npouesyp SBASIOTCS: 3asBNeHUe U
MaKkeT AOKYMEHTOB (3neKkTpoHHoe AENo), HanpaBneHHsle B OpraH, nocpeacTsom cuctems:
3MeKTPOHHOIO B3auMOoAeicTBHS.

3.3.2. Tlpuem AOKYMEHTOB ANS npefocTaBneHus MyHWUMnaneHoi ycnyru B
SMEKTPOHHOM hopMe Yepes PecnyBnukaHckuin nopran,

3.3.2.1. 3aseutens gns NOAaYM 3asABMEHUA B BMEKTPOHHOM opMe  BhINOMNHAST
crneaylme qencTeus:

BbLINONHAST aBTOpUIaLMIO;

OTKPbIBAET (DOPMY 3MEKTPOHHOrO 3asBMNeHus;

3anonHaeT opMy 3NeKTPoHHOro SaABNEHNS, BKITIOYAOLLYIO CBEAEHNS, Heobxoaumble
1 obAsaTensHble Ana npefocTasneHus MYHULUNANLHOMN yCryru;

NPUKPENNAET [OKYMEHTLl B  3neKTPOHHON opMe UnM  3neKTpoHHbIe obpasbl
AOKYMEHTOB K (DOpPMe 3/IEKTPOHHOTO 3asBEHUs (Mpu HeobxogumocTy);

MOATBEPXAAET hakT O3HAKOMNEHWA W cormacus o YCNoBMAMWU U nopsaKom
NPEOCTaBNeHns  MyHWUMNAansHOl Yenyrv B 8neKTpoHHOW  chopme (yctaHaBnueaet
COOTBETCTBYIOLLYIO OTMETKY O COrnacuu B thopme anekTpoHHoro 3anBneHus);

NoATBEPXOAeT  [OCTOBEPHOCTL COOBLEHHbIX  cBedeHWi (ycTaHaBnueaet
COOTBETCTBYIOLLYIO OTMETKY B (hopme SNEKTPOHHOTO 3a8BMNeHUR);

OTNpaBnseT 3anonHeHHoe 3MeKTPOHHOE 3asBneHue (HaxumaeTt COOTBETCTBYIOLLYIO
KHOMKY B (hopme aneKkTpoHHOro 3anaBneHns);

SNEKTPOHHOE 3asBNEHUE MNOAMNWUCLIBAETCH B COOTBETCTBMM C TpebosaHUAMM nyHKTa
2.5.3 aAMUHUCTPaTUBHOrO pernameHTa;

nonyvaet ysegomneHune o6 otnpaske 3NEKTPOHHOro 3asBneHus.

®opmaTHo-noruyeckas npoBepka ChopMUMPOBaHHOrO 3asiBAEHUS ocyllecTBnseTcs
MOCNe 3anorHeHns 3asBUTENEM KaKOoro M3 noned ANEKTPOHHOI hopMbl 3asBreHus. Mpu
BBISBNEHUNA HEKOPPEKTHO 3anonHEHHOro nons 3NEKTPOHHOW (hOPMbI 3aABNEHNS 3a5BUTENb
YBEAOMNAGTCA O xapakTepe BbISBNEHHON oLwnGKA 1 NopsAnke ee ycTpaHeHus nocpencTeomM
MHPOPMALIMOHHOrO COOBLLEHMS HENOCPEACTBEHHO B BNEKTPOHHOI hopMe 3asBAEHUS.

AOMVHWUCTPaTMBHbIE npoledypsl,  ycTaHaBnuBaeMble HacToswWmm  nyHkToMm,
BLINOSTHATCA B NeHb obpalleHns 3assuTens.

Peaynstatamn BeinonHerus AAMVHNUCTPaTMBHBLIX Npouenyp SBNAlOTCS: 3MeKTpoHHoe
Aeno, HanpaereHHoe B OpraH NocpeacTBOM CUCTEM | ANeKTPOHHOrO B3auMOAERCTBUS.

3.3.3. PaccmoTpeHie komnnekta AokymeHToB OpraHom.

3.3.3.1. OcHoBaHNem Hayana BbINoMHeHUs aAMUHUCTPaTUBHOM npoueaypsl senseTcs
NOCTYNNEHWE 3a8BMNEHUS W UHBIX AOKYMEHTOB, HeoOXoAWMbIX AnA npegocTaBneHus
MYHULIMNansHOR ycnyri.

HomkHocTHeIM +— nuuom {paboTHukom), OTBETCTBEHHLIM 3a BbIMOMHEeHWe
aAMWHUCTPaTUBHOM  npouenypbl  sBnASeTCs Cekpetaps  McnonnutensHoro KOoMuTETA
HwxkHeycrnoHckoro cenbckoro nocenenus:

3.3.3.2. [JomkHocTHoe TMUO, OTBeTCTBEHHOE 3a npuem OOKYMEHTOB, B Cnyyae
obpalleHns 3asBuTens ¢ 3asBreHUeM B Oprah:

onpefenseT npegmeT o6paLlueHVs;

YCTaHaBMNMBAET NIMYHOCTL 3aABUTENA;

MPOBOANT NPOBEPKY NOMHOMOYMIA NLa, NoAaLero AoKYMeHThI;

MPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpebOoBaHWAM, YKa3aHHbIM B nyHkTe 2.5
2OMUHUCTPATUBHOTO pernameHTa, NPOBEPKY COOTBETCTBUA NpeacTaBMeHHbLIX OOKyMeHTOoB
YCTaHOBNEHHbIM TpebosaHusMm (Hagnexalee OhOpMIEHME KOMMIA [OKYMEHTOB, OTCYTCTBUE



B [HOKYMEHTax nog4uCTOK, MPUNWUCOK, 3aYEPKHYTHIX CMOB W WHLIX He OrOBOPEHHbIX
ucnpaseneHuit);

3anonHsaeT 3NEKTPOHHYIO thopMmy  3asBreHus B aBTOMaTU3NMPOBaHHOM
MHC(DOPMALMOHHOA  CUCTEME, npeaHasHAYEHHOI L7151 OKagdaHUA rocyAapCTBEHHbIX U
MYHULMNAMbHLIX YCRyr;

Np¥ NPEefoCTaBNEeHWN [OKYMEHTOB, ykasaHHbIX B MyHKTE 2.5 afMUHWUCTPaTUBHOIO
PernamMeHTa Ha OymaxHOM HOCUTene, ocylecTBRseT CKaHWpoBaHWe npencTaBneHHbIX
OOKYMEHTOB;

pacrnevaTthiBaeT 3asBreHue;

nepefaeT 3anaBUTENIO Ha NPOBEPKY U NONUCAHME;

rocne noanncaHus ckaHupyeT NoAnNUcaHHOE 3asBreHue;

3arpyxaeT B aBTOMaTU3NPOBaHHYIO WHEOPMALMOHHYIO CUCTEMY, MpefHasHa4YeHHyo
ANA oKasaHMA rocyfapCTBEHHLIX M MyHULMNANbHBIX YCNyr OOKYMEHTbLI, NpeacTaBneHHble B
SMEKTPOHHOW (HhOpMe WM 3NEKTPOHHbIE 0Bpa3b OTCKaHMPOBaHHbIX [OKYMEHTOB, (hopMupyeT
3MNEKTPOHHOE Aeno;

BO3BpallaeT noAnucaHHOe 3asBNeHUe W  opWUrUHArMbI BYMaXHBIX  LOKYMEHTOB
3asBUTENIO;

BBINAST 3aABUTENIO0 PAcnNCKy B NPUEME [JOKYMEHTOB.

B cnyuae Hanuuus ocHoBaHui ans oTkasa s NpreMe AOKYMEHTOB LOMKHOCTHOS NULIO,
OTBETCTBEHHOE 3a NpUEM AOKYMEHTOB, YBEAOMNAET 3asBUTENS O HANNYMN NPenAaATcTBUM ans
npuema 3asBeHUs 1 BO3BPALLIAeT eMy SOKYMEHTbI ¢ 06bACHEHYeM CoLepXaHuWsA BbIABNEHHbIX
OCHOBaHWIi 4715 OTkasa B NPUEME AOKYMEHTOB.

3.3.3.3. [JomkHocTHoe nuUO, OTBETCTBEHHOE 38 npuveM [OKYMEHTOB, nocne
NOCTYNNEeHMA QOKYMEHTOB Ha paccMaTpeHue:

NpucBaneaeT 3asBNEHWI0 HOMEp B COOTBETCTBUU © HOMEHKNaTYpOn gen u crartyc
«[poBepKa AOKYMEHTOBRY:

WM3YHaEeT NOCTYNUBLUME 3NEKTPOHHbIE Aena, B TOM YUCHE MPUNOKEHHbIE 3aABUTEneM
AOKYMEHTbI B 3MEKTPOHHOM hopmMe K aNEKTPOHHLIE oBpasb| OOKYMEHTOB; ’

NPOBEPAET KOMMINEKTHOCTb, YUTAEMOCTL SMEKTPOHHLIX 06pa30B OOKYMEHTOB;

nposepsieT cobnilogeHue yCHoBMiA  AeiCTBUTENbHOCTU SMNEKTPOHHOW nognucw,
nocpeacTsom obpalleHns k EquHomy noprany (g cny4ae, ecnu 3asBUTENEM NpencTaBneHs!
SMNEKTPOHHBIE JOKYMEHTLI, MOAMNUCAHHLIE YCUNEHHOM KBanuuLUNPOBaHHOR 3NeKTPOHHOM
noAnuchbI).

MNpyu Hanwuum ocHosaHMii, MPEOYCMOTPEHHBIX MyHKTOM 2.7.1 afgMUHWCTPaTUBHOMO
pernaMeHTa, nofrotaBNMBaeT MNpOeKT pelleHuss o6 oTkase B npueme [OKYMEHTOB,
HEeobXoOUMLIX A5 NpefocTaBNeHNs MYHULMNANLHOR yenyria.

B cnysae, ecnn B pesynbrarte MPOBEPKA  YCUMEHHOW  KBaNMMULIMPOBAHHOM
SNEKTPOHHON MOAMUCHK BbISIBNEHO HecobmogeHue YCNOBUIA ee AefCTBUTENbHOCTH, NPOeKT
pelleHusi ob oTkase fomkeH cogepkaTh NYHKTBI cTaTbit 11 MeaepanbHoro sakoHa Ne 63-13,
KOTOPbLIE MOCNYXKWUMU OCHOBAHWEM LS €10 NPUHATUS.

Mpoekt peleHus o6 oTkase B NpremMe  NOKyMeHTOB, Heobxogumbix Aans
MPEAOCTABNEHNA MYHULMNANBHOW YCNYri, C yKasaHWEM NPUYMH OTKasa (B cnyvae, ecnn
OCHOBaHWs [ans OTkasa B Npueme [OKYMEHTOB, HEOBXOAUMBbIX OnA  nNpepocTaBneHns
MYHULIMNANBHON YCNyru, CBA3aHbl C HapylUueHWem YCTaHOBNEHHbIX TpeboBaHWA K Takum
AOKYMEHTaM, OCHOBaHWA AN OTkasa B MpUeMe [JOKYMEHTOB AOMKHbI cofepxaThb
WHDOPMALMIO O HauMEeHOBAaHWUK AOKYMEHTOB  (MHGbOpMaLMK, cBedeHui), KOTOpbIE He
NPEACTaBneHbl, CoaepxaTt HeJOCTOBEPHBIE U (MN) NPOTUBOPEYNBLIE cBeneHnsd, obopMneHsl
C HapylleHWem yCTaHOBNeHHbIX TpeBOoBaHWA), HanpaBnsieTcAa Ha cornacosaHue B
YCTaHOBNEHHOM NMOpsiAKE NOCPEACTBOM CUCTEMbI 3MEKTPOHHOTO AokymeHToobopoTa.

CornacoBaHue npoekTa pelLeHns of oTkase B npuemMe AOKYMEHTOB, HeoBXoaUMbIX ANA
MPEAOCTABNEHNS MYHWLUMNANBHON yenyri, OCyLIECTBASETCS B NOPAAKE, npeaycMoTpeHHOM
nyHkTom 3.5.3 agMuHUCTpaTUBHOrO pernameHTa.

B crnyyae otcytcteus ocHoBaHuit  ans  oTkasa B npUeMe  OOKYMEHTOR,
NPEAYCMOTPEHHBIX MyHKTOM 2.7.1 agMUHUCTpaTUBHOrO pernameHTa, OOMXHOCTHOE NULO,
OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, B TEUEHWUE OHOM paboyero AHs Co AHA NOCTyNNeHus



3aABNEeHUs, HanpaBnsAeT 3aaABUTENIO, yKa3aHHbIM B 3afBNEHUA CrocOBOM, yBefoMneHne o
NOCTYyNNEHUN 3aRBNEHUs, coAepxallee BXOAALNA PEruCTPaLMOHHLIA HOMEp 3asiBneHus,
AaTy NONy4eHWNs 3aABNEHNS, NepeqYeHb HaMMEHOBaHWI hainos, NPeACTaBNeHHbIX K HEMy
AOKYMEHTOB, AaTy NONyYeHns pesynbTaTa MyHULUNANLHOR YCnyru. .

3.3.3.4. WcnonHeHve npouedyp, ykasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
8AMUHNCTPATUBHOIC PETNamMeHTa, NPy HANKMYUN TEXHIYECKON BO3MOXHOCTM OCYLLIECTBNSETCS
B aBTOMATM4ECKOM DEXMME C WCMONb3oBaHUEM ABTOMATU3UPOBAHHON MHOPMALMOHHOI
CACTEMbI, PEAHASHAYEHHON ANS OKa3aHWs roCYAAPCTBEHHBIX U MyHULMNANBHBIX YCNyT.

3.3.3.5. AamuHucTpaTHBHBIE npoueaypbi, ycTaHaenueaemble nyHktom 3.3.3
8AMWHWCTPATUBHOTO pernameHTa, BbIMOMHAKTCA B TeYeHUe OfHOro pabouero aHs CO AHS
NOCTYNNEHUA 3aABNEHUSA HA PacCMOTpeHNe.

PeaynbTaTamn BbINOMHEHNS aAMUHUCTPATUBHbIX npoleayp ABMNATCS: NPUHATHLIA Ha
PACCMOTPEHNE KOMMNIEKT AOKYMEHTOR I MPOEKT PeLLeHNsi 06 0TKase B NpuemMe [oKYMEHTOB,
HeobXo[MMbIX ANS NPELOCTABNEHUS MyHULMNANLHO YCIyTiA.

3.4. HanpaBneHue Me)BeAOMCTBEHHbIX 3aMPOCOB B OPraHs!, YHacTBYIOLLME B
NPEAOCTaBNEHNIN MYHULINMANLHOI Yoy

3.4.1. OcHoBaHWeM Hauana BbIMNOMHEHUs aaMUHUCTPATUBHON npouenypbl ABNSETCA
nony4eHue [omKHOCTHbIM NKUOM  (paboTHUKOM), YNOMHOMOYEHHBIM Ha BbINOAHEHUE
aAMVHWCTPaTMBHOW Mpoleaypkl, 0T AOMDKHOCTHOTO nuua (paboTHMKA), OoTBETCTBEHHOrO 3a
NpUem AOKYMEHTOB, NPUHATLIX OT 3aABUTENA AOKYMEHTOB.

HomkHOCTHEIM  nuuom  (paBOTHUKOM),  OTBETCTBEHHLIM 33  BbINOMHEHME
aAMUHUCTPaTUBHOW npoueaypsl, nensetcs CekpeTape MCNOMHUTENBHOMO KOMUTETA
HukHeycnoHCKoro cenekckoro nocenexus.

3.4.2. [ormHOCTHOE nNWUO, OTBETCTBEHHOE 3a HanpaBreHue MeXBEeOOMCTBEHHbLIX
3anpocos, OPMUPYET W HanpasnsieT B ONEKTPOHHON chopme nocpeAcTBOM CUCTEMBI
MEXBEOMCTBEHHOIO  3NEKTPOHHOTO  B3aMMOASHCTBUA (NMpWM  OTCYTCTBUWM  TEXHUYECKON
BOSMOXHOCTY — WHBIMW criocobami) 3anpockl 0 NPefoCcTaBNEeHUM JOKYMEHTOB 1 CBELEHMH,
MPeaycMoTpeHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOrO pernamMenxTa.

AOMUHUCTPATUBHBIE  MPOUEdYpbl,  yCcTaHaBMUBaeMble HaCTOSALWKUM  MYHKTOM,
BbINOMHATCA B J€Hb NPUHATUA 3a8BNEHUS HA PACCMOTPEHWE.

Pesynbtatamu BLINONHEHUS aAMUHUCTPATUBHBLIX NPOLEAYP SBNSIOTCS: HanpaefeHHble
B OpraHel BNacTu u (Mnu) noaBeAoMCTBEHHbIE OpraHam BNacTy opraHnaaLnm 3anpocsl.

3.4.3. CrneumnanucTbl MOCTABLUMKOB [aHHbIX HA OCHOBAHMUM 3anpocoB, NOCTYNUBLUMX
Hepes CUCTeMy MEXBENOMCTBEHHOIO 3MEeKTPOHHOro B3aWMOAEMCTBMS, NPEeaOCcTABMSIOT
sanpalumeaemMble JOKYMEHTbI (MHGopMaLMIo) UNW HanpaensoT yBegoMNeH s o6 OTCYTCTBUW
ACKyMEHTa 1 (Unu) uHopMaLMy, HeobXoauMbIX ANA NpPenocTaBheHMs MyHWLUMWNANbHoRN
ycnyru (aanee — yeefomnerne o6 oTkase).

AAMUHUCTPETMBHBIE — MPOLEAYPbI,  YCTAHABNMBAEMble  HACTOSLAM MyHKTOM,
BbINOMHSAIOTCA B TEYEHWE TPeX AHEN CO OHA MOCTYNNEeHWUs MeXBELOMCTBEHHOIO 3anpoca B
OPraH nnn opraHusauunio, NpeaocTaBnAoLNe JOKYMEHT 1 MHCDOPMALMIO, ECNI UHLIE CPOKN
MOATOTOBKM W HanpasneHus oTseTa Ha MEXBELOMCTBEHHbI 3arpoc He YCTaHOBMEHbI
theAepanbHeIMKA 3aKOHaMW, NpaBoBbLIMM akTamu [NpaBuTenscTBa PoCCUiicKon Defepaumu u
MPUHATEIMW B COOTBETCTBUN C (PeAepanbHbIMU 3aKOHAMW HOPMATMBHEIMN NPABOBLIMU aKTaMA
Pecnybrnvku Tatapcran.

Peaynstatamn BbINOMHEHWA A4MUHUCTPATUBHBIX npouenyp ABMNAITCA: AOKYMEHTHI
(cBefeHWs), HeobXoAaMMblE [AONs  NpegocTasieHus MyHUUWNaneHon ycnyrkn, nubo
yBefoMmneHne o6 OTkase, HanpaBneHHble HOMKHOCTHOMY IWLLY, OTBETCTBEHHOMY 3a
HanpaeneHue MeXBeOMCTBEHHbLIX 3aNpocos,

3.4.4. [lomkHOCTHOE NWLIO, OTBETCTBEHHOE 3a HanpasneHue MEXBEOOMCTBEHHbBIX
3anpocoB:

nony4aeT 3anpallMBaeMble 4epe3 CUCTEMY MEXBEAOMCTBEHHOTO 3/IEKTPOHHOIO
B3aUMOLEWCTBMA  [OKYMEHTHI  (CBeAeHWs), HeoBxogumbie ONA  npegocTaBneHus



MYHULMNaneLHOA yenyru, nubo yeefomneHue o6 oTkase npu OTCYTCTBUM LOKYMEHTa U (Mrn)
nHbopmMauuu;

MpU HanW4uu OCHOBaHWHA, MPEeAyCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPaTMBHOMO
pernamexTa, MOArOTABMNMBAET MPOEKT pelleHuss o6 oTkase B Npueme LOKYMEHTOB,
HeobxoAUMbIX AN NPefoCTaABNEHUA MyHULIMNANBHOR YCRyru.

MNpoekT peweHuss 06 oTkase B npuMeme [OKYMEHTOB, HeoGXoauMbIX ans
NPefoCTaBNeHnst MyHWUMNANsHOR YCnyrM, C ykasaHuem NpU4uH oTkasa (B crnyyae, ecnu
OCHOBaHWA ANsA OTKasza B npuemMe [OKYMEHTOB, HeobxoOumblX ONA npenocTaBneHus
MYHWLMNANbHOW YCMYrW, CBA3aHbl C HApYLUEHWEM YCTAHOBMEHHbIX TpeBOoBaHWUI K TaKUM
[OKYMEHTamM, OCHOBaHUA [Afs OTKasa B npueme [OKYMEHTOB [OSIKHbI COOepaTb
VHQOPMALMI0 © HaWMEHOBaHWA [OOKYMEHTOB (MH(OpPMAaLWKM, CBEOSHWIA), KOTOpble He
npefcTaBneHsbl, CoaepkaTt HeOCTOBEpHbIE U (M) NPOTUBOPEeYMBLIE CBEAEHUSA, ODOpMIIEHbI
C HapylleHWeM YCTaHOBMEHHbIX TpeboBaHWi), HanpasnAeTcs Ha cornacoBaHue B
YCTaHOBNEHHOM NOpsALAKe NOCPEACTBOM CUCTEMbI 3NEKTPOHHOMO AoKyMeHTooBopaTa.

CornacosaHue npoekTa pelleHusi ob 0TKase B NPUEME JOKYMEHTOB, HEOBXOaMMBIX OIS
MpefoCTaBNeHns MyHULMNANbHOM YCnyry, OCYLUECTBMASTCH B MOPAAKE, NPEAYCMOTPEHHOM
nyHKTOM 3.5.3 agMUHUCTPATUBHOMO pPErNameHTa.

AOMWHMCTPATMBHLIE  NpOUEAYPbl,  YCTAHABMMBAEMbIE  HACTOALUMM  MYHKTOM,
BbINOMHATCA B feHb NOMy4YeHns CBeASHUI No MEXBEOOMCTBEHHbLIM 3anpocam.

PesyneTaTaMn BbINOMHEHNA aOMUHUCTPATUBHBIX MPOLUEAYP ABMSIOTCH: AOKYMEHTLI
(cBeieHus), HeobxoAUMBIe ANs NPeAOCTABMNEHUS MYHULMNANbHOA YCRyrA, NPOEKT pelleHns
o6 oTkase B npveme [OKYMEHTOB, HEOBXoAMMBLIX LNA NpeaocTaBneHus MYHULMNAansHOW
ycnyru.

3.4.5. VicrionHeHue npouenyp, ykasaHHbIx B NyHKTax 3.4.2, 3.4.4 anMUHUCTPaTUBHOrO
pernameHTa, npyu Hanuyum TeEXHUYECKOW BO3MOMXHOCTM OCYLLUECTBMAETCA B aBTOMaTUYECKOM
peEXMME C  UCMONb30BaHWEM  aBTOMATW3WPOBAHHOW  UHMOPMALIMOHHOW  CUCTEMbI,
npegHasHa4YeHHoM ANA OKasaHWsA rocy4apcTBEHHbIX U MYHULMNANBHbLIX YCAYTr, B TOM YWCne ¢
MOMeHTa perucTpauun 3assneHwss B COOTBETCTBUMU C MyHKTOM 2.13 agMWHWCTPATUBHOIO
pernameHTa.

3.4.6. MakcumanbHbIA CPOK BhINONMHEHUA aAMUHUCTRATUBHBLIX MPOLEaYpP, YKazaHHbIX B
nyHkTe 3.4 afMUHUCTPaTUBHOTO PErnamMeHTa, COCTaBNAET TPU Ppabo4mnx gHA.

3.5. MNoproToBka pesyneTata MyHUUMNANLHON YCnyri

3.5.1. OcHoBaHWeM Hayana BbINMOMHEeHUA aAMUHUCTPATUBHOMW MNpoueaypbl ABNASTCA
nocTynneHne oT AOMKHOCTHOro Nua, OTBETCTBEHHOTO 33 HanpasneHue MexBeOMCTBEHHbIX
3arnpocoB, [OKYMEHTOB (CBeAeHWit), HeobxoAMMbIX ANA NPEeAOCTABNEHMA MYyHWULMUNANLHON
ycnyru.

HOMKHOCTHbIM ~ NWULIOM, OTBETCTBEHHbIM 328 BbINOMHEHWE A4MWHWCTPATUBHON
npoueaypsl, Asnsetca CekpeTapb MicnonHutTensHoro kommteTa HUXHEYCNOHCKOTO CENbCKOro
rnoceneHus.

3.52. [omkHocTHoe  nuUD, OTBETCTBEHHOE 33  MOATOTOBKY pesyneTaTa
npefocTaBneHns MyHULMNansHON YCIyru: ¢

paccmaTpusaeT C(OPMUPOBAHHbLIA KOMMMEKT [OOKYMEHTOB, HeobXxogumbix AOns
npegocTaBneHna MyHULMNaNLHOR YCnyru;

NpW BbIABNEHWN OCHOBaHWIA 4NsA 0TKasa B NPefoCTaBMneHuy MyHULUNAMNBHOW YCnyru,
yKasaHHblx B nyHkTe 2.8.2 aiMUHUCTPATMBHOrO pPErNameHTa, MNOAroTaBNMBAeT MNPOeKT
peLueHusa of oTKase B NpefoCcTaBneHn MyHULMNAaNEHOW YCnyri;

B Cflydyae OTCYTCTBUA OCHOBaHWA ANS OTKasza B MNPeAoCTaBNEeHUU MYHMUMNAnsHON
ycnyru, npedycMOTPeHHbIX MyHKTOM 2.8.2 agMUHUCTPaTMBHOIO pernaMeHTa, Mo uToram
paccMoTpeHUsi AOKYMEHTOB, HEOBXOOMMbIX ANA MPefoCTaBNeHUs MYHULWMNAMNbHOR YCnyru,
noAroTaenuBaeT MNPOEKT pesynbTaTa nNpefocTaBneHust MyHULMNAanbHOW  ycryru B
COOTBETCTBMM C nofnyHktamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO PernamMeHTa;

HanpasnsAeT NOAroTOBNEHHLIA NPOeKT pesynbrata NpefoCTaBNeHUs MyHULMNANsHON
yCnyriu Ha cornacoeaHue B YCTaHOBIEHHOM MOPALKE NOCPEeacTBOM CUMCTEMbI 3MEKTPOHHOro



AokymeHTooBopoTa,

AAMVHNCTPATUBHLIE  NpoLEeaypbi, YCTAHABNMBAEMbIE  HACTOSALAM  MYHKTOM,
BbINOMHAKTCA B TEYEHWe 0AHOro paBodero aHs.

Peaynbtatamu  BhinonHeHus aOMWHMCTPaTUBHLIX nMpouedyp SABMSIOTCH: NpoeKkT
pelleHus ob oTkase B npefocTasneHnm MYHULMNaNbLHOW YCnyru, cnpaeku (BbINUCKN),

3.5.3. Cornacosauue u nognucaHue NPpoekTa pesynbTata npefocTasneHus
MyHULMNANbHOW yCnyru (panee — NpoeKThI AOKYMEHTOB) OCYLLECTBNSETCS pyKoBOAUTENEM
CTPYKTYPHOro nofpasfeneHus, oTBETCTBEHHOrO 33 MOATOTOBKY pesynbTata MyHULUMNansHoM
yenyra, samectutenem Pykosogutens Oprawa, Pykosogutenem Oprana.

MMoAroToBAEHHbLIE MPOEKTEI AOKYMEHTOB, WMEIOLLME 3aMeYaHWsi, BO3BPALLAIOTCH Ha
AopaboTky NuLy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTarta MyHUUMNansHoi yenyru. Mocne
YCTPaHEHUA 3aMeyvaHunii NpoeKTbl JOKYMEHTOB NOBTOPHO NepefatoTcs Ans cornacosaHus w
nojnucaHus.

Pykosogutens OpraHa npu PacCMOTPEHUN MPOEKTOB  [AOKYMEHTOB npoBepseT
cobniogeHne agMUHUCTPATUBHOMO PErMaMeHTa AOMKHOCTHLIMM nuuamu OpraHa B yacTy
CPOKOB BEINOMHEHUS aAMUHUCTPATUBHLIX NpoLeayp, wx NocneaoBaTenbHOCTV W MOMHOTI,
Hanu4us  cornacoBaHWi  YNOMHOMOYEHHBIX  [OMKHOCTHbIX nuy  OpraHa B cucTteme
3NEKTPOHHOrO [oKyMeHTooBopOoTA.

B cryuae BbisiBneHus Hapylwenuit B yacty CPOKOB BBINOMHEHUS a4MUHUCTPATUBHbIX
npouedyp, ux nocnefoBaTenbHOCTM M NOMHOTHI Pykosogutens OpraHa UHULMMpYeT
NPpUBNEYEHNE K OTBETCTBEHHOCTU ML, [OMYCTUBLLMX HapyleHus, B COOTBETCTBUAW C NYHKTOM
4.3 a3MUHUCTPATUBHOTO pernameHTa,

AOMUHUCTpaTUBHbIE MPOUSAYPbl,  yCTaHaBNMBaeMble  HACTOSLUMM  MYHKTOM,
BbINONHAIOTCH B TeYeHMe oaHoro paboyero aHs.

PeaynbTatamu BeinonHeHus AMWHWUCTPATUBHLIX Npouedyp SBNSIOTCA: pelleHue o6
OTkase B NpUEemMeE [OKYMEHTOB HEOBXOAUMbIX NS NPEeaoCTaBNEHMS MYHULWNanbHoW yenyru,
peLueHne 0b oTkase B NPefoCTaBNEHNN MyHULMNANBHOM ycnyrw, cnpaska (Beinucka).

3.5.4. Ucnontenwe npouenyp, ykasaHHbIx B NyHkTax 3.5.2, 3.5.3. agMuHucTpaTusHoro
pernaMeHTa, npu HanM4yum TeXHUYECKON BO3MOKHOCTH OCYLLIeCTBNAETCH B aBTOMaTUYECKOM
pexume ¢ ucnonb3oBaHWeEM aBTOMAaTU3NPOBAaHHOK  MHOPMAaLMOHHOM cucTeMmsl,
NpefHasHauYeHHON AN OKa3aHUs rocyaapCTBEHHBIX U MYHULMNANbLHbLIX YCIyr,

MakcumanbHbIf cpok BeInonHeHus aAMVHUCTPATUBHbIX NPOLeayp, yKasaHHbIX B MyHKTe
3.5. aAMUHNCTPATMBHOrO perfaMeHTa, cocTasnseT OAWNH pabounii geHs.

3.6. Bbinava (HanpaeneHue) 3assutenio pe3ynbTara MyHULMNansHoMi ycnyru

3.6.1. OcHoBaHMEM Hayana BbINOMHEHUs anoMWHUCTPaTUBHOW NpoLenyps! ABMSETCS
nony4eHWe AOMKHOCTHLIM NIULOM, OTBETCTBEHHBIM 32 BLIMONHEHMWE aaAMUHUCTPaTUBHOM
NPoOUEAypbl, AOKYMEHTa, NOATEEPKAAIOLLETO NpegocTaBneHmne MYHULMNANLHOR yenyru.

HOMKHOCTHEIM ~ NMWLOM,  OTBETCTBEHHLIM 33 BbIMONHEHWE  aOMWHMCTPaTUBHOM
npouedypsbl, asnaetcs CekpeTapk McnonHWTenbHOro kKoMUTeTa HuxHeycnoHckoro cenbckoro
noceneHus.

3.6.2. [lomkHOCTHOE NULID, OTBETCTBEHHOE 33 BblAavy (HanpaBneHne) OOKyMEHTOB:

obecneunBaeT perncTpauuio U BHeceHue CBEEHWIA O peaynbTaTe npenocTaBneHus
MyHULMNansLHOW ycnyru B nogcucteMy BefeHus AOKyMEHTauMu aBTOMaTU3UMPOBaHHON
MH(OPMaLMOHHON  cUcTEMBI, NpefHasHa4YeHHoM [ANs  OKasaHWs roCyQapCTBEHHBLIX 1
MYHULMNAnNbHBLIX yCnyr;

U3BellaeT sansuTens (ero npeacTaBuTens) crocobom, yKasaHHbIM B 3asiBNEeHUN, o
pesynkTate npeaocTaBneHUs MYHULMNANLHOR YCnyrm M 0 BO3MOXHOCTM NOMyYeHWs
PEsynbTaTa NpefocTaBNeHna MyHULMNANsHON ycnyri B Oprare unu 8 MOLI,

WcrnonHeHue npouenyp npu Hanu4yum TEXHUYECKoN BO3MOMXKHOCTU OCYLLECTBNAETCA B
aBTOMaTW4YeCKOM pEeXMME C WCNoMb30BaHWeMm ABTOMaTU3NPOBAHHON WH(OPMAaLMOHHON
CUCTEMbI, NpegHasHaueHHoW ONs oKkasaHus rOCYAapCTBEHHbIX U MYHULMNANBHBIX YCNYT.

AgMuHUCTpaTUBHBIE npouenypbl,  ycTaHaBnvBaembie  HacTOALMM MYHKTOM,
BEINONMHAOTCA B TevyeHue ogHoro pabouvero aHa co OHA  noAnucaHus  OOKyMeHTa,



ABNAIOLLErocs pesynbTaToM NPeaocTaBneHUs MyHULMNANbHOI YCnyru, YnonHOMOYEHHbLIM
AOMKHOCTHLIM NULloM OpraHa (Opraxom).

PesynetataMu BeinonHeHus 8AMUHUCTPATUBHbLIX NPOLEAYP ABMSAIOTCA: pasMeLleHure
CBEAEHUA O pesynbTate NPeAOCTABMNEHMS MyHWLMNANLHONA yCnyrn B MHMOPMAaUMOHHbIX
cucTeMax, usBelleHwe 3asBuTens (ero NPencTaBMTens) o pesynsTaTte npeaocTasneHus
MYHUUMNansHoW ycnyru u cnocobax ero nonyYeHus.

3.6.3. Mopanok ebigayuu (Hanpasnewus) peaynbTaTa NpeAoCcTaBNeHNsI MyHULWMAaNLHOM
yenyru:

3.6.3.1. MNpu obpalueHuu 3assuTens 3a PE3ynbTaToM MyHWLMNansHoi ycnyru 8 MoL,
pabotHuk MOL| BbigaeT sasenTenio PE3YNbTAT MyHULIMNANLHON ycnyrn B chopme aKksemnnapa
SNEKTPOHHOro AOKYMEeHTa Ha BymakHoM HocuTene. Mo TpeboBaHuIo 3asBUTENA BMecTe ¢
SKIBMMIAPOM 3NEKTPOHHOrO AOKYMEHTa Ha BGymMaxHOM HocuTene emy npepocTasnsercs
SKIEMNNSAP 3NEKTPOHHOTO AOKYMEHTa MYTeM Ero 3an1ch Ha CheMHbIi HOCKUTENb UHOpMaLMK
WM HanpaBneHns aksemnsisipa aneKTPOHHOro AoKyMeHTa no 3MIEKTPOHHOI nouTe B agpec
sassuTens. [pu 3anucu Ha CbeMHbIR HoCUTENb UHbOPMaLIMM UNK HanpaBneHun akaemnnspa
SIIEKTPOHHOTO [IOKYMEHTa, Ha OCHOBE KOTOPOrO COCTABAEH 3KIEMNAAP 3NEeKTPOHHOrD
ROKYMeHTa Ha OymaxHom HocuTene, no SMIEKTPOHHOW MOYTE WOEHTUYHOCTE TaKoro
9KIEMNNspa 2NeKTPOHHOro AOKYMEHTa aK3eMnnsipy SNEKTPOHHOIO AOKYMEHTA Ha BymadkHOM
HOCWTENE 33BEPAETCA YNONTHOMOYEHHBIM COTPYAHUKOM C MCNOMNbL30BaHUEM YCUMEHHOI
KBaNU(UUMPOBAHHON 3NEKTPOHHOM noanucu.

AJQMUHUCTPATUBHLIE MPOLeAypbl,  yCTaHaBnWBaEMbIE  HACTOSALIMM MYHKTOM,
BBINOMHATCA B NOpAAKe OYepedHOCTM, B AeHb npubbiTMA 3asBUTENs B  CPOKM,
yCTaHOBNEHHbIe pernaMeHTom paboTs MdLl,

PesynbTatamu BeInonHeHus 8AMWUHNCTPATUBHLIX Npoueayp SBAAITCA: UKCALMUS
thakTa Bblgaum pesynbTaTta NpenocTasneHns MyHuUnansHon yenyru 8 AUC ML, pesynbTart
NPEJOCTABNEHNA MyHULIUNANBHOW YCNYrv, BblgaHHbIN 3aaBuUTEnNIO.

3.6.3.2. MNpwn obpalleHuu 3aseutens aa PE3ynbTaTOM MyHULUNANLHOW yCnyr Yepes
Pecnybnukaxcknii nopran saseutenio B nuuHbIi kabuHeT aBTOMaTM4ecKM HanpaBnseTcs
SNEKTPOHHLIA  0Bpas  [fgokymeHTa, sBnsAOWErocs pesynbTatoM  npenocTaBneHus
MyHULMNANLHOW  yenyr, NOANWUCaHHbIA  YCUNeHHo KBanWb1LMPOBaHHOI 3NEKTPOHHOI
MOANNCHIO0 YNONHOMOYEHHOIo AOMKHOCTHOro Niua Opraxa (OpraHom).

AOMUHUCTPATUBHbIE npoUenypbl,  ycTaHaenueaemble  HACTOALLWM MYHKTOM,
BBIMOMHAKOTCA B A€HbL NOANUCAHUS OKYMEHTA, NOATBEPHAAIOLLErD npenocTaeneHue (oTkas g
NPEeAOCTaBNEeHUM) MYHULMNANBHOM YCIYri, YNIONHOMOYEHHbLIM AOMKHOCTHBIM nuLoM Oprana
(OpraHom).

PeaynbTaTtamu BbinonHeHus 3AMWHUCTPATUBHLIX NPOLEAYP ABNAKOTCA: HanpaBneHWe
(NpegocTaBneHMe) ¢ UcnonbaosaHNeM PecnybnukaHckoro noptana sassutento OOKyMEHTa,
NoATBeKAAOLWEr0 NPefocTaBNeHUE MYHULUMNAnNLHOM ycrnyrm (B TOM uucne oTkas B
NPEAOCTABNEHNN MyHULMNANLHOM yenyTi),

3.6.3.3. MNpwu oBpalueHun sassuTens 3a Pe3ynbTaToM MyHULMNansHoR yenyrin B Opran,
AOMXHOCTHOE UL, OTBETCTBEHHOE 3a Bbigady (HanpaBneHne) OOKyMEeHTOB, BblaaeT
3aABATENI0 pesynbTaT MyHWUMNAanbHOM yenyri. [lo TpeboBaHMio 3afBUTens BmecTe o
9KIEMNIIAPOM 3MIEKTPOHHOTO [OKYMEHTa Ha GyMakHOM HocuTere eMy npefocTasnseTcs
SKIEMNNSP SMEKTPOHHOTO AOKYMEHTa MyTEM €ro 3anuci Ha CheMHBIN HOCHTENb nHdhopmMaumu
WU HanpaBneHus 3K3emMnisapa aneKkTPOHHOIO AOKYMEHTA Mo 3NEKTPOHHOW MoYTe B agpec
3aseuUTeNd.

AOMUHUCTPATUBHLIE  Mpoueaypsl, YCTaHaBNMBaeMble  HacTOALMM  MyHKTOM,
OCYLUECTBINSIOTCA B NOPSAKE O4EPefHOCTH, B A€Hb NpuUBLITUA 3asBUTENS B COOTBETCTBUMW C
Mpasunamu BHyTpeHHero Tpyaoeoro pacnopsgka OpraHa.

PesynsTaTom BhinonHeHus @AMWHNCTPATUBHLIX NpoLeayp ABNAKTCS: UKCaLMs dakTa
BblAadn pesynbTata npeAocTaBneHus MyHULMNansHOo ycnyrm B aBTOMaTM3UPOBaHHOM
MHMDOPMALMOHHOM  cUCTeMe, MNpeaHasHaYeHHO Ans oKkasaHWA roCYOAapCTBEHHLIX W
MYHULIANANBHLIX YCIyT.

3.7. VicnpaBreHue TeXHUYECKNX OLLINBOK



3.7.1. B cny4ae oBHapy:xeHWs TexHU4ecKoii oWMBKM B [OKYMEHTE, SBRSAOLEMCS
PE3YNbTATOM MYyHWUMNANLHOM YCIyru, 3asBUTENb HaNpPaBnseT B OpraH:

3afBneHne 0b vcnpaeneHUn TeEXHUYECKO oWNBKN (npunoxexune Ne 5 g HacTosALemy
AAMUHUCTPATMBHOMY pErNaMEHTY);

ACKYMEHT, BblAaHHbLIV 3aABUTENIO Kak peaynbTaT MYHULMNaNbHOA YCryri, B KOTOPOM
COAEXKUTCS TeXHUYecKas ownbka;

AOKYMEHTLI,  UMEIoLME  topugudeckylo  cuny, CBUOETENLCTBYIOLIME © Hanmuymum
TEXHUYECKON OLLIMBKU.

3asBneHne o6 uMcnpaBReHUM TexXHUYECKo OLMBKN B CBEAEHWAX, YKa3aHHbIX B
AOKYMEHTE, ABNAILIEMCA peayrnbTatoM MyHULMNAankHOI yecnyru, nojaetcs 3asBUTENEM
(ynonHOMoYeHHbIM NPeAcTaBuTENeM) MOYTOBLIM  OTNpaBEHNEM (B TOM uucne ¢
WCNONb30BaHMEM ANEKTPOHHOI NoYTsI), B0 Yepes PecnybnukaHckuii noptan unu MoL.

3.7.2. JomkHocTHoe nuuo, OTBETCTBEHHOE 32 MPUEeM [OKYMEHTOB, ocyllecTenseT
npuem 3adeneHWs o6 wcnpaBneHuM TexHUYECKON OLLNBKW, perucTpupyeT 3asBreHue ¢
NPUNOMEHHBLIMI JOKYMEHTaMW M nepegaeT mx AOMKHOCTHOMY MWLy, OTBETCTBEHHOMY 3a
0BpaboTKy AOKyMEHTOB.

AOMUHUCTPATUBHbIE NPouedypbl,  ycTaHaBnuMBaeMble  HACTOSALMM NYHKTOM,
BBINOMHAIOTCA B TeYeHWe oaHoro paboyero OHS ¢ AaThl perucTpauum 3asBneHus.

Pesynstatamu Beinonuenus AAMUHWUCTPATUBHBLIX MPOLEAYP ABMSIIOTCA: MNPUHATOE W
3aperUcTpupoBaHHOE 3anBreHUe, HanpaBreHHoe Ha PaccMoTpeHne [OMKHOCTHOMY Ly,
OTBETCTBEHHOMY 3a 06paBoTKy LOKYMEHTOR.

3.7.3. HorpkHOCTHOE NiLio, OTBETCTEEHHOE 38 obpaboTky pokymeHTOB, paccmaTtpuBaeTt
AOKYMEHTbI M B LIENAX BHECEHUA WCMPaBREHWi B AOKYMEHT, ABRANWMACA pesynbTaTom
MPEACCTABNEHNA MYHULMNANLHOR YCryri, ocylLecTenseT npouenypbl, NpeayCMoTpeHHble
NYHKTOM 3.5 aAMWHUCTPaTMBHOIrO pernameHTa. W BbIAAET WCNPABNEHHLIA AOKYMEHT
32ABUTENTIO  (YNONHOMOYEHHOMY NPeACTaBUTENO) MMYHO MOA POCAUCh C MWIBLATMEM y
3aABUTENS  (YNOMHOMOYEHHOTO NPEeACTaBNTeENs) oOpurMHana [AOKYMEHTa, B KOTOpOM
COAGPXKUTCA TexHudeckas owubka, wunu HanpasnseT B agpec 3afABWTENA NOYTOBLIM
OTNpaBneHeM (MocpeacTBOM SreKTPOHHOM NoYThl) MUCbMO O BO3MOXHOGTU nony4yeHus
AOKyMEHTa npu npegoctasneHnn B OpraH opurvHana AOKYMEHTa, B KOTOPOM COOEpMUTCS
TEXHUYecKas olwnbka.

AOMUHUCTPaTUBHBIE NpoLUeaypbl,  ycTaHaBnueBaeMble  HACTOALUM MYHKTOM,
BbINOMHAOTCS B Te4eHWe ABYX paboynx gHen nocne OBHapy)KeHNs TEXHUYECKON oLWUBKI UK
nony4eHns oT Nboro 3anHTEPEcoBaHHOMO NWLa 3as8BNEeHNS o AonyLIEeHHOoW olmnbke.

PesynbTatamu BhinonHeHns SAMUHUCTPATUBHBIX Mpoueayp ABMAIGTCA: BblOaHHbIA
(HanpaBneHHbIR) 3asBUTEMIO OOKYMEHT.

4. Mopsiaok 1 hopMbl KOHTpONs 3a NpEAoCTaBNeHeM MyHULMNansHoI yenyri

4.1. Topsnok ocylecTeneHns TekyLuero KOHTpOns 3a cobnioaeHUemM 1 MCNonHeHUEM
OTBETCTBEHHLIMW JOIMKHOCTHBIMW MULAMUA NONOXEHMI aAMUHUCTPATUBHOTO pernameHxTa u
WHBIX HOPMATUBHEIX MPABOBLIX AKTOB, YCTAHABNMBAOLLMX TpeboBaHus K NpefocTasneHuo

MYHULMNANLHOA yeyru, a Takke NpUHATUEM UMM peLLeHi

KoHTponk 3a nonHoToW M kayecTeOM NPEACCTABNEHNA MYHULMNANBHOW yCryru
BiNto4aeT B cebs BbiABNeHWe M ycTpaHeHwe HapylleHWid npae 3asBuUTEneil, npoBefeHUe
NpoOBEpOK cobrioAeHus npouedyp npefocTasneHus MYHULMNANLHOI YCNyri, NOAroTOBKy
peLueHuii Ha fgeicTems (BespeiicTBre) AONKHOCTHBIX 1L oprada MecTHOro caMoyrpaBeHns,

dopmamn KoHTponsA 3a COGMIOAEHUEM WUCMOMHEHUs aAMWHUCTPATMBHLIX Mpouenyp
ABMNATCA:

1) npoBepka u cornacosaHve NPOEKTOB  OOKYMEHTOB MO NpenocTasneHnio
MYHULMNAnLHOI yenyru;

2) NPOBOAUMBIE B YCTAHOBNEHHOM NOpAAKE NPOBEPKW BEAEHWA AeNonpoV3BoCTBa;



3) npoBeAeHNe B YCTAHOBNEHHOM MOp#AAKE KOHTPOMbHBLIX MPOBEPOK coBnogeHUs
NPOUEAYP NpefocTaBleHns MyHULIMNANsHOR YCryru.

B Uensx Tekyulero koHTponsi ncnone3ayloTcs CBEAEHNsA, MMEIOLLMEecA B 3NEKTPOHHO
Gase paHHbIX, cryxebHas KOPPEeCcnoHAeHUMs, YCTHAas WM nUCbMeHHas WHgopMauus
AOMKHOCTHBIX UL, OCYLUECTBNSAIOLMX BbINONHEHUE aqMUHUCTPATUBHBIX npouenyp, xypHarnsl
YHeTa COOTBETCTBYIOLMX AOKYMEHTOB U OpYrine cBeneHUs.

[nsa ocywectenennss koHTpons aa COBEpLUeHneM OeiCTBUIA NpW NpegocTaBfieHun
MYyHULMNANbHOW  YyCNyTM W MPUHSTUM  peLueHui PYKOBOAUTEMN OpraHa MEeCTHOro
CaMoynpaBneHns  NpeacTaBnNslOTCA  cnpaBku o pesyneTatax  npepocTasBneHus
MYHULMNanbHOM ycnyri.

O cnyyasx U NpuuvHax HapyLueHus CPOKOB, NOCNeAoBaTENbHOCTU WU COOEpPKaHUA
aOMWHNCTPATMBHBIX — Mpouedyp  AOMKHOCTHeIE  NUua HEMeAneHHo  uHpopmuUpytoT
pykoBOOWTENA  opraHa, nNpesoCTaBSAOLLENO MyHULMNaNbHY  ycriyry, a Takke
NPEANPUHMMAIOT CPOYHLIE MEPLI NO YCTPAHEHWIO HapyLLIEHNIA.

Tekywunii koHTpons 3a cobnoaeHnem nocnefoBaTenbHOCTH ASACTBUINA, ONpeaeneHHbIX
8AMWHUCTPaTUBHBIMK  Npouedypamu MO NpeaocTaBneHuto MyHUUMNAanNsLHoM  ycnyru,
OCYLIECTBNAGTCA 3aMECTUTENIEM PpYKOBOAWTEMNS OpraHa MecTHOro camoynpasneHus,
OTBETCTBEHHLIM 3a OpraHusauuio paboTsl MO NPEfOCTABNEHUIO MyHULMNANBHOI yenyrw,
Ha4YanbHWKOM OTAena, OCYLecTBNAKLIEro opraHusauni paboTsl no npenocTasneHnio
MYHWLMNanLHoN yeryri.

MNepeyeHb  [OMKHOCTHBIX  nuw, OCYLUECTBNAKWMX  TEKYLUiA KOHTpOIb,
yCTaHaBnnueaeTcs MONOXEHUSMU O CTPYKTYPHbIX NoApasaeneHusix opraHa MmecTHoro
camoynpaBneHua 1 OMKHOCTHLIMW pernameHTamm.

4.2. TlopsiAok 1 NepUoANYHOCTL OCYLLECTBNEHUS NNAHOBKIX 1 BHEMNIAHOBLIX npoBepok
MONHOTbI U KA4eCTBa NPEAOCTABNEHNA MYHULIMNANBHON YCITYrW, B TOM Y1CHe NOps4oK W
OpMbI KOHTPOIS 3@ MOMHOTON W KAYECTBOM NPEAOCTABNIEHMS MYHULIMNANbLHOR yeryri

4.2.1. KoHTporb 3a NonHOTOM W Ka4ecTeoM NpefoCTaBneHns MyHULMNansLHONM yenyri
ocyl|ecTBnAeTcA B hopMax:

1) npoBegeHus Nposepok;

2) paccMoTpeHus xanob sassuTenei Ha geicTeus (BespeiicTeue) Oprana, a Taioke
UX OOMKHOCTHbIX NUL, MyHULMNANBHBIX CIYKaLmX.

4.2.2. B uensx ocyLUecTBNEHUS KOHTPOSIS 33 NOMHOTON 1 KaYeCTBOM npenocTaBneHuns
MYHWLMNANbLHOIA YCIYr NPOBOAATCS NNaHOBLIE 11 BHEMNNaHOBbIE npoeepkn. Mopagok un
NEPUOANYHOCTL OCYLLECTBNEHUA NNaHOBLIX NMPOBEPOK YCTAHABMNMBAETCSH NNAHOM paboTki
Oprana. MNpu npoBepke MoryT paccmaTprBaThes Boe BOMPOCHI, CBA3AHHbIE C
NPEAOCTaBNEHNEM MYHMLMNANEHON YCNYyru (KOMMIEKCHLIE NPOBEPKM), MW OTAEMbHbI
BOMPOC, CBA3AHHLIA C NpefoCTaBNeHUEM MyHULIWNANLHON ycnyrv (TemaTudeckue nposepku).
lMpoBepka Taloke MOXKET NPOBOAMTLCS MO KOHKPETHOIR Kanobe sassuTens.

4.2.3. BHennaHoBbIE NPOBEPKIN NPOBOAATCS B GBA3M G NPOBEPKOW yCTpaHeHus paHee
BbIABMEHHbIX HAPYLUEHWUIA aAMUHICTPATUBHOrO PErnamMeHTa, a Takke B Cnyyae nony4exuns
xarob sasBuTEnEN Ha OeicTBUS (BesgeiicTBre) OpraHa, a TakKe ux LOMMKHOCTHBIX AL,
MYHULIMNAMbHBLIX CRYKaLLMX.

4.2.4. PesynbTaThl NpoBepku ohOPMISIOTCS B BUAE akTa NPOBEPKW, B KOTOPOM
YKa3blBalOTCs BbISBNEHHLIE HEAOCTATKMA 1 NPEANOMEHUS MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb [AOMKHOCTHBIX MWL, OpraHa, NPEAOCTABNAOLWErO MYHULMNAMLHYIO
ycnyry, 3a pelieHus n geincteuna (besgecteme), npuHUMaeMbie (ocyljecTBnaemble) umu B
Xo[le NnpenocTaBneHus MyHUUMnansHol yenyri

Mo pesynbtatam nposeneHHbIX MPOBEPOK B Cnyyae BLIABNEHWA HapylLeHWid npas
3asBuTeneil BWHOBHbIE NULE MNPUBMEKAIOTCH K OTBETCTBEHHOCTM B COOTBETCTEBUM G
3akoHoAaTenscTBoM Poccuiickor ©enepaumn.



PykoBoputens oprata MecTHoro CamoynpaBieHns HEeceT OTBETCTBEHHOCTb 33
HECBOEBPEMEHHOE PacCMOTPEHWE 3aSBNEHMIT

Pykosogutens (samectuTens PYKOBOAUTENSs) CTPYKTYpHOro nogpasaenexus opraHa
MECTHOTO = CamoynpaBneHns HeceT OTBETCTBEHHOCTb 33 HECBOEBPEMEHHOE 1 (MnK)
HEHaanexallee BLINOMHEHWE aAMUHUCTPATUBHbIX AGACTBUIA, yKasaHHbIX B pasnene 3
aAMVHUCTPATUBHOrO pernamMeHTa,

JomKHOCTHBIE Nuua U WHbIe MYHWLMNanbHbIe cnyXale 3a pelweHns W aelcTeus
(BeapeiicTBue), NpUHUMaeMble (ocywecTensiemsie) B xoge NPeJocTaBNeHns MyHULMNanbHoii
YCNyru, HECYT OTBETCTBEHHOCTB B YCTAHOBNEHHOM 38KOHOAATENLCTBOM MOPSIKE.

4.4. NMonoxeHus, Xapaktepusywwue TpebosaHus Kk nopsAky 1 hopMam KoHTpons 3a
NPEAOCTaBNEHWeM MyRULMNANLHOI YCITYTU, B ToM Yuche co CTOPOHbI rpakgaH, ux
0bbeaAnHEHNI 1 opraHusaumii

KoHTponb 3a npegocraenequem MyHUUMNANbHOW ycnyrn co cTopoHbI rpaxkgaH, ux
obbennHernin u opraHuzauwmii, OCyLecTBNAETCA NOCPEACTBOM OTKDBLITOCTY OeATensHOCTH
opraHa MecTHOro camoynpasneHus Py NpenocTaBneHun MyHULUMNansHO yenyru,
NONy4YeHWs1 NONHOW, akTyansHoW 1 AOCTOBEPHOI MHOPMaLUKM © nopsake npenocTaBneHmns
MYHULIMNanbHOM YCryr U BO3MOXHOGTY AocynebHoro paccmoTpeHns obpalleHuii (kanob) s
MPOoLEcce npefocTaBneHns MyHuLMnansHol ycnyri.

5. JocyaeBHelii (BHecyneBHwI) nopsgok 06>anoBaHus peLueHuii 1 AeicTBuii (BesnencTaums)
OpraHa, npefocTaensAwLIero MYHULIMNANbLHYIO yCnyry, MHOroMyHKLMOHANbHOMO LUeHTpa
NPEAOCTaBNeHIUA rocyAapCTBEHHbIX 1 MYHULMNANHbIX YCNyT, opraHnW3auuii, ykaaaHHbIX B
Jactu 1.1 ctateu 16 depepansHoro aakoHa Ne21 0-®3, a Tawke UX [OMKHOCTHbIX nuu,
MYHULMNAaNbHBLIX chyxalumx, paboTHUKOB

5.1, 3asBuTEnM UMelOT Npaso Ha obxanosaHue B gocyaebHom nopsiake pelueHuin 1
AefcTenn (bespeiicTBus))  oprama, NPEAOCTABNAIOLIEro  MyHULMNANbHYIO yenyry,
AOIMKHOCTHOrO NULa opraka, NpeocTaBnsALLero MyHULMNaneHYO yenyry, MyHULunansHoro
Chyxawjero,  pykoBogutens oprawda, MPEAOCTABNAOWETO  MYHULMNANLHYIO yenyry,
MHOrOhYHKLMOHANBHOM LieHTpa, paboTHuka MHOrothyHKUMOHaNLHO O LeHTpa, opraHuaauuii,
NPeaycMOoTpeHHbIx YacTteto 1.1 cTaThu 16 ®enepanbHoro 3akoHa Ne 210-03, a Taicke nx
paboTHuKoB. .

3asBUTENb MOXKET 0BpatnTbeA ¢ anoboii, B ToM Yyuche 5 Crnegytowux crny4asax:

1) Hapywenve cpoka peructpauun 3anpoca o npefocTaBneHWM MyHULMNANbHOM
YCIyru, 3anpoca, yKasaHHoro B cTaThe 15,1 ®epepanbHoro 3akoHa Ne 210-93;

2) HapyLleHWe Cpoka NpenocTasneHus MyHULMNanbHoO! yenyru. B ykasaHHom cnyvae
AocyaebHoe (BHecyaebHoe) obxariosaHue 3asIBUTENEM PeLLeHWi U ASCTBUI (BespeiicTeus)
MHOTOYHKLUMOHANLHOro UEHTpa, paboTHMKa MHOrodyHKUMOHaNbHOMO LeHTpa BO3MOXHO B
chyyae, ecnu Ha MHOTOMYHKLMOHAMbHbII UEHTP, pelieHna u geicTeus (BeapeiicTBue)
KoToporo obxanywTcs, BoznoMeHa PyHKUMS MO npeAocTaBneHuio COOTBETCTBYIOLLMX
MYHULIMNaNbHbLIX yCNyr B nonHoM ofbeme B nopsfke, onpefeneHHoM YacTeio 1.3 cTateu 16
PefepanbHoro 3akona Ne 210-03:

3) TpeboBaHue y 3asBUTEnS AOKYMEHTOB Wnn MHbopMaunu nubo ocyluecTaneHus
AEeNCTBWiA, NpeacTaBneHne nnu OCYLLECTBIIEHME KOTOPbIX HE MPEAYCMOTPEHO HOPMATUBHLIMM
fNpaBoBbiM  aktamu Poccuiickonnt  degepayun, HOPMaTUBHLIMW  NPaBOBLIMA  aKTAMMU
Pecnybnuku TatapcraH, MYHULMNANeHLIMW  NPaBoOBLIMM  akTaMu  Ans npeaocTaBneHmns
MYHWLIMNansHoi yenyru;

4) otkaz B npueme AOKYMEHTOB, NpefjoCTaBneHne KoTopbIX npenycMoTpeHo
HOPMAaTUBHBLIMY MPaBOBLIMIU akTaMu Poccuiickol Pefepaumn, HOPMaTUBHBLIMU NPABOBBIMY
aktamu Pecnybnuku TataperaH, MyHuUMNanbHLIMU NpaBoBbIMKY aKkTamu ANS NpenocTaBneHus
MYHULMNANLHOM yCnyri, y 3asBnTens;

9) oTka3 B npenoctasneHuu MYHWLNNANbHOW YCNYrM, €Crv OCHOBaHWA OTKa3a He
NpefdycMoTpeHbl denepanbHLIMU 3aKkoHaMU W NMPUHATLIMW B COOTBETCTBUW C HUMWU UHBIMU



HOPMaTVBHLIMW NPaBOBbIMKU  aKkTamu Poccuiickoil ®depepaunu, 3aKOHAMKU W WHbIMU
HOpPMaTWUBHBIMW NPaBOBbIMK akTamu Pecnybnuku TatapeTaHd, MyHULMNansHbIMIA NPaBOBLIMIA
aktamu. B ykasanHom cnyqae pgocynebHoe (eBHecynefHoe) ofkanoBaHue 3asBuTenem
pelleHuit 1 peiicTeui  (DesneicTBUA)  MHOTOMYHKLMOHAMBHOTO LUeHTpa, paboTHuKa
MHOrOChYHKLIMOHANLHOTO LEHTPA BOBMOXHO B Cy4yae, ecrim Ha MHOrodyHKLMOHAMBHbIA
UEHTD, pellerna u aeiictus (OesneiicTeue) KoToporo obanyloTes, BOsnoxeHa hyHKUMA No
MPEAOCTABNEHNIO COOTBETCTBYIOLLIMX MYHULMNANBHbLIX YCAYr B NONHOM oBbeme B nopsake,
onpeaeneHHoM 4YacTeio 1.3 crathh 16 PepepansHoro sakora Ne 210-03;

6) saTpeboBaHue c 3aABUTENSA NpU NPESOCTABMEHNI MyHULMNANLHOI YCRyru nnathl,
HE TNpefyCMOTPEHHON HOPMAaTWBHBIMU MPABOBLIMU  akTamu PoCCUiCKON Penepauum,
HOPMaTUBHbLIMU NpaBoBLIMK akTamu PecnyGnuku TatapcTaH, MyHULMNANBHLIMW NPABOBLIMY
akTamu;

7) oTKa3 opraHa, NpeaocTaBnsIOWEro MyHULMNANLHYIO YCAYTY, AOMKHOCTHOMO Nuua
OpraHa, nNpPeAoCTaBNALIEro MyHULMNANbLHYIO YCNyry, MHOroyHKLMOHaNbHOro LIEHTPa,
paboTHMKa MHOrOYHKLUWMOHANBLHOrO LEeHTpa, opraHv3aumii, npeaycMoTpeHHbIX YacTblo 1.1
crateu 16 ®epepanbHoro sakoHa Ne 210-03, wnn ux paboTHUKOB B WCTpaBreHuu
AONYUWIEHHBIX MMKU OMevaTok W OoWWBOK B BblA@HHLIX B pe3ynbTaTe NpeaccTaBreHNs
MYHULMNANLHOW yCnyrn AOKyMeHTax nmbo HapylueHWe YCTaHOBNEHHOTO Cpoka TaKux
ncnpaeneHwid. B ykasanHoMm crnydvae gocygebHoe (BHecynebHoe) ofxarnoBaHue 3assnTenem
pelweHuidt 1 peicTeui  (BesgeiicTBus) MHOrOMyHKUMOHANBHOMO  LIEHTpa, paboTHuKa
MHOTOGYHKLMOHAIBHOTO UEHTPA BOSMOXHO B Crly4ae, €Cni Ha MHOrOYHKLIMOHAMBHbIN
UEHTP, pelueHus v gelicteuns (BesneiicTere) KOTOpPoro o6xanylTcs, BO3noxeHa dyHKUWs Mo
NPEAOCTABNEHNIO COOTBETCTBYIOLLMX MYHULUNANBHLIX YCIYT B NOMHOM oBbeme B nopsake,
onpefeneHHom yacTeio 1.3 ctaten 16 degepansHoro 3akoHa Ne 210-03;

8) HapylieHue cpoka WnM NOPsSAKA BbAAYM AOKYMEHTOB MO pesynbTaram
NpefocTaBneHnsa MyHULMNansHoW yCnyru; .

9) NpuOCTaHOBMEHUE MNPENOCTABMNEHNUS MyHULMNANBHOW YCIYrM, €CNM OCHOBaHMS
NPUOCTAHOBNEHUA HE npefycMOTPEHbl (hefepanbHbIMU  3aKOHaMKW M MPUHATBIMUA B
COOTBETCTBUM C HUMMW UHLIMW HOPMATUBHLIMW NPaBOBLIMU akTaMu Poccuiickon Geaepaumn,
3aKkoHamu W WHBIMW HOPMaTWMBHbIMU nNpasoBbiMu  aktamn Pecnybnukm TarapcTaH,
MYyHULUNaNbHeIMM NPaBOBBIMW aktamu. B ykasaHHoM cnyyae pocypebHoe (BHecynebHoe)
obxarnoeaHne 3asBuUTENeM pelleHui U OeicTBui (GeameificTens) MHOrOYHKLUMOHANEHOMO
ueHTpa, paboTHUKa MHOrOMYHKUMOHANLHOTO LEHTPa BO3MOXHO B CIyd4ae, ecnu Ha
MHOrOChYHKUMOHAMbBHBIA LEHTP, pelleHns n aeiicTens (Beageiictamne) kotoporo obxanyioTcs,
BO3NOXKEHa CYHKLUMS N0 NPEAOCTABNEHMI0 COOTBETCTBYIOWMX MyHULMNANLHBIX YCIYr B
nonHom obkLeme B Nopsake, onpeneneHHom Yactelo 1.3 cratbn 16 depepansHoro 3akoHa Ne
210-03.

10) TpeboBaHue y 3asBUTENs NpWU NPEAOCTABIEHMM MyHULMNANBHOM yenyri
AOKYMEHTOB UMW WMHPOpMAUMKA, OTCYTCTBME W (MNKM) HEZOCTOBEPHOCTb KOTOPLIX HE
yKkasbiBanucb npu NepBoHaYalibHOM OTKa3e B NPUEME [OKYMEHTOB, HeobXoguMmblx Ons
NPeAocCTaBNeHWUs MyHULMNansHoN yenyrk, MBo B NpeaocTasNeHn MyHALMNANsHOR yeryri,
38 UCKNIYeHNeM cry4yaes, NPeayCcMOTPEHHbIX NyHKTOM 4 yacTk 1 ctatew 7 GeaeparnbHoro
sakoHa Ne 210-@3. B ykasaHHom cnyvae pocyaebHoe (BHecynebHoe) ofkanoeaHue
safBuTENneM peleHud u fencTewii  (GespercTsus) MHOrOMYHKLUMOHAMLHOMO UeHTPa,
paboTHMKa  MHOrOMYHKUMOHANBHOIO — LEHTpa BO3MOXKHO B  chyyae, ecnv  Ha
MHOrOCYHKUMOHANBHBIN LIEHTP, pelueHus u AeiicTeus (6eageiicTeue) koToporo obxanyioTcs,
BO3NOMEHA (YHKLWSI MO NPEefOCTABMEHUI0 COOTBETCTBYIOWMX MYHALMMNAMBHLIX YCNyr B
nonHom obrweme B nopsgke, onpegeneHHoM Yyacteo 1.3 ctaTthm 16 depepansHoro 3akoHa Ne
210-d3.

5.2. anoba rofaeTca B NUCbMEHHOI hopMe Ha ByMaXKHOM HOCUTENe, B 3NEKTPOHHOI
chopmMe B opraH, NpefocTaBnsAoWMii MyHULWNANBHY YCIYTY, MHOrOMyHKLMOHaMbHBI LueHTp
nubo B COOTBETCTBYIOLMIA OpraH rocyAapcTBEHHOW BMACTW, ABAAKLWMIACA ydYpeauTesem
MHOro(yHKLMOHaNLHOrO UeHTpa (ganee - ydpeauTens MHOroYyHKLMOHANbHOrD LeHTpa), a
Taloke B OpraHu3aunn, npegycMoTpeHHble yacTeio 1.1 cTtaTten 16 ®GegepansHoro 3akoHa Ne
210-®3. Xanobbl Ha pelueHus W OedcTeusi (BeaneiicTeMe) pYKOBOAMTENS OpraMa,



MPEAOCTABASAIOLLEro MyHUUWNAnNbLHYIO YCAYTY, NoAanTcs B BbILLECTOALLMIA opraH (npu ero
Hanuauw) nubo B cnyyae ero OTCYTCTBUA ~ pPacCMaTpUBalOTCS  HENOCPEACTBEHHO
PykoBoAMTENeM opraHa, NpefocTasnsaoLero MyHULMnanbHylo yenyry. XKanobbl Ha petleHuns
W peiicteua  (Gespericteme) paboTHUKa  MHOrothyHKUMOHANbHOMO LUeHTpa nopgatoTcH
PYKOBOAMTENI0 3TOr0 MHOrOMYHKLMOHAMLHOO UeHTpa. XKanobbl Ha peleHns u aeicTaus
(BeapeiicTBue) MHOrotYHKLMOHANLHOro LUeHTpa nogawTcsa yupeguTento
MHOTOChYHKLMOHANBHOTO LIeHTpa UK AOIDKHOCTHOMY fIWLlY, YNIONHOMOYEHHOMY HOPMATUBHBIM
npasoBbiM akTom Pecnybnuku TatapcTaH. Xanobul Ha pelenus u aencteua (besaencrteue)
paboTHUKOB opraHusaumii, NnpeaycmMoTpeHHblx 4acTtso 1.1 ctaThu 16 ®enepansHoro 3akoHa
Ne 210-®3, nogaroTcs PYKOBOAUTENAM 3TVX OpraHUsaLui,

*anoba Ha peleHus u Aeiicteus  (BesnercTaue) opraHa, npeaocTaBnALIEro
MyHULMNAnbLHYo YCnyry, AOMKHOCTHOro nuua OpraHa, MpeaocTaBnsioLero MyHULMNANbHYIO
ycnyry,  MyHWUmMnansHoro  cnyallero, PyKOBOAQWTENs  opraHa, npefocTaBnsioLero
MyHULIMNarnbHyo yenyry, moxeT GbiTe HanpasneHa no no4yte, 4Yepes MHOroyHKLUMOHaNLHBIN
LUeHTp, C Wcnonb3oBaHuem NHOPMALIMOHHO-TENEKOMMYHUKALMOHHON ceTu «HTepHeT»,
ocuLmMansHoro caita oprawa, MPEAOCTABAOWEro  MyHAUMNankHylo ycnyry, EguHoro
rnoptana nubo PecnybnukaHckoro nopTana, WHOPMALIMOHHOW CUCTEMbI AocynebHoro
obxanosaHus, a Take MOXeT BbiTh NPUHATa NPKU NUYHOM NpUeMe 3asBUTens. Kanoba Ha
peweHna ©n pgeicteug (BespeiicTaue) MHOrOYHKMOHaNBHOrO ueHTpa, paboTHuka
MHOTOMYHKUMOHANBHOTO LEHTPa MOXET BbiTh HanpaeneHa no nouTe, ¢ WCMNoNbL30BaHUEM
MHCDopmauMOHHo-TenexommwaKauMOHHoﬁ cetn  «UWHTepHeT», oduuManbHoro caiita
MHOTOYHKLUMOHANEHOTO ueHTpa, EawHoro noptana nubo Pecny6nukanckoro noprtana,
WHhopMaLIMOHHOI cucTeMb! AocynebHoro obxanosaHus, a Talke MoXeT BbITh NpuHaTa npu
NM4HOM Npueme saseuTens. Xanoba Ha pelueHus u Aeiicteua (GesneicTeue) opraHn3aumi,
NpedycMoTpeHHbIX YyacTeio 1.1 cTaTen 16 ®enepansHoro 3akoHa Ne 210-93, a Taicke ux
paboTHUKOB MOXeT BbiTb HanpaeneHa no no4yTte, ¢ MCMNOMbL30BaHMEM MHhOPMAaLMOHHO-
TeNekoMMyHUKaLIMOHHON ceTu «MHTepHeT», ouLmManbHeIX caiToB aTUX opraHusauuii,
EnuHoro noptana nu6o PecnyBnukaxckoro nopTana, a Takke MoOXeT ObiTb MpuHATa mpu
TNIMYHOM Npreme 3asaBuTens.

5.3. XKanoba gomkHa cogepxarTh;

1) HaumeHoBaHue opraHa, NMPEAOCTaBnAOWero  MyHAUMNansHyl  ycnyry,
AOMKHOCTHOTO  nuLa  opraHa, npegoCTaBNSIOLEro MyHUUMnaneHylo  yenyry, nubo
MYyHALMNANBHOTO cry)kallero, MHOrodyHKUMOHANLHOMO UEeHTpa, ero pykoBoauTens u (unu)
paboTHuKa, opraHuaaLmi, NPeaYCMOTPEHHbIX YacTbo 1.1 cTaTten 16 PepepansHoro sakoHa
Ne 210-®3, ux pykoBoguTteneii u (unn) paBotHukos, pelueHns u Aenctus (BesnelicTeve)
KOTOPLIX 0BxanyloTes;

2) damunnio, UMs, oT4ecTBo (nocnegHee - npum Hanu4umn), cBEOEHUS O MecTe
HUTENBCTBA 3aABUTENA - (DU3MYEcKoro nuua nubo HavmMeHoBaHwe, cBeaeHuss o mecTe
HaxXOXOEeHNs 3aABUTENA - IPUAMYECKOTO NMua, a Takke HOMep (HOMepa) KOHTAKTHOro
TenedoHa, agpec (agpeca) 3MEKTPOHHON noyThl (npu Hanuynm) W MNoYToBbLIA agpec, no
KOTOpbIM JonxeH ObITs HanpasneH oTeeT 3a8ABUTENIO;

3) ceepneHus ob obxanyeMmbix pelueHusx u AenctBuax (besgelicTeum) opraHa,
npeaocTaensaolLero MYHULIUNANLHY0 yenyry, OOMKHOCTHOrO nvua opraHa,
MPEAOCTABNAIOWIEro  MyHULMNAMNLHYIO  yonyry, nn6o MyHULMMaNsLHOrO  cnyskallero,
MHOrOthyHKLMOHAMNBHOrO LIeHTpa, paboTHMKa MHOrOhYHKLUMOHANLHOO LeHTpa, opraHusauuii,
NPEAYCMOTPEHHBIX YacTbio 1.1 cTatbu 16 degepansHoro 3akona Ne 210-@3, ux paboTHMKOB;

4) NoBOAbI, HAa OCHOBAHWN KOTOPLIX 3aSBUTENb He cornacex c peLleHnem n aeicTBuem
(GesneiicTBuem) opraHa, MPEAOCTABNAIOLIEro MyHULMNANBHYIO YCAYTY, AOMAKHOCTHOMO nvua
OpraHa, npeaoCcTaBsIOWEro MyHULUNaNsHy yenyry, nubo MyHUUMnanbHoro crnyxaluero,
MHOrOyHKLWOHaNLHOTO LeHTpa, paBoTHuKa MHOTOOYHKLIMOHANBHOTO LEHTPa, opraHusaumn,
NPenycMoTpeHHbIX YacTblo 1.1 ctaten 16 PefepansHOro 3akoHa Ne 210-93, ux paboTHUKOB.
3anBuUTENneM MoryT BbITb MpencTaBneHs AOKYMEHTbI (MpU Hanuuuwn), nogTBepKaaloLme
A0BOAbl 3asBMTENS, NGO UX KONWN.

5.4. MNocTynueLwas xanoba MOANEMUT PErucTpaLuu B cpok He nosaHee pabodero OHS,
cneqyloLlero sa gHeM NocTynneHus.



5.5. Xanoba, noctynuewas B opraH, NPEACCTABNAWNA MYHALMNANBHYIO YCRyry,
MHOTOYHKUMOHANBHBIA  LEHTP,  yupeguTento MHOrOYHKLIMOHANEHOTO  LeHTpa, B8
opranusauun, npeaycMoTpeHHsle YacTbio 1.1 ctaten 16 denepansHoro sakona Ne 210-33,
nuBOo BBLILLECTOALMIA OpraH (Npu ero Hanuuum), NoanexuT paccMOTPEHUID B TeYeHWe
nATHagLUaTh pabounx AHel Co AHA ee perucTpaumu, a B cryyae o6kanoBaHns oTkasa opraHa,
MPEACCTABNAOLLEro MyHULIMNAMNBLHYIO YCNYTy, MHOrOMYHKUMOHANBHOrO LIEHTPa, OpraH13aLuii,
MPEAYCMOTPeHHbIX YacTbio 1.1 ctaten 16 depepansHoro sakoHa Ne 210-03, npueme
AOKYMEHTOB Y 3aABUTENA NWBo B UCNPaBMNEHUM AOMYLLEHHBIX OMNEYaTOK U OWMBOK WAM B
criy4ae obxarnoBaHUA HapyLIEHWUs YCTAHOBNEHHOTO CPOKa TaKux ucrnpasneHuid - B TedeHue
nATM pabo4mnx AHel Co AHS ee perucTpaLum.

5.6. Mo pesynbTatam paccMoTpeHUs #anobbl NPUHUMAETCA OOHO W3 CreayrLnX
peLleHnii:

1) xanoba yfoBneTBOpsieTCs, B TOM 4Yncre B hOpMe OTMEHbI NPUHATOrO peLUeHuns,
VCNpasneHns [onyLieHHbIX onevaTok ¥ OWNBOK B BbIAAHHBIX B pesynbTaTe npefocTaeneHns
MYHULIMNANBHON YCIyrn [OKYMEHTaX, BO3BPATa 3asBUTEMIO [EHEXHBIX CPEACTB, B3UMaHue
KOTOpbIX HE NMPeAyCMOTPEHO HOpMaTUBHLIMK NpaBoBbIMKM akTami Poccuiickoii Penepauyuy,
HOPMaTUBHLIMU NPaBOBbIMKM akTamn Pecnybnuku TaTtapctaH, MyHALMNANLHBIMKU NPABOBLIMIA
aKTamu;

2) B YAOBMETBOPEHUN ¥anobbl 0TKa3bIBAETCH,

He nosgHee auA, cneaytowlero 3a AHEM npuHATHS PEeLUeHUs], yKa3aHHOro B HacTosALLEM
MYHKTE, 3aABUTENI0 B NUCbMEHHOW POPME U MO HENaHWIO 3aABUTENA B SMEKTPOHHON dopMe
HanpaBAeTcs MOTUBMPOBAHHLIA OTBET O pesyNbTaTtax PaccMOTPEHWS Xanobbl,

5.7. B cnyyae npusHavns xanobbl noanexalyen YOOBINETBOPEHUIO B OTBETE
SaABMTEN0 O pesynbTaTax paccMoTpeHus xanobel faeTcs uHdopmMauus o AefcTenAx,
OCYyLLeCTBNAEMbIX opraHom, npenocTaBnaoLUm MYyHULWNansHY0 ycnyry,
MHOTOCHYHKLIMOHANBHBIM LIEHTPOM NGO OpraHn3aLueil, NpeaycMOTPEHHOM YacTbio 1.1 cTaTbu
16 ®enepansHoro sakora Ne 210-©3, B Liensx HesameanMTenbHOr YCTpaHeHWA BbIABNEHHbLIX
HapyweHWid NpU OKasaHUM MYHULMNANBHOW YCryr, a Takke NMPUHOCATCH W3BWHEHMA 3a
AocTaBneHHbIe HeynobeTsa v ykasbiBaeTca MHopMaums 0 AanbHeLLnX AeHCTBHAX, KOTOpbIe
HEeoBX0AMMO COBEpLLMTL 3asIBUTENIO B LENSX NOMy4eHns MYHULMNansHOA ycnyri.

5.8. B cnyyae npusHaHus xanobel He noanexallen YOOBMNETBOPEHWK) B OTBETE
S@ABWUTENI0 O  pesynbTatax pacCMOTPeHUs xanobbl JaloTCs  apryMeHTUPOBaHHbIe
Pa3bLACHEHUA O MPUHMHAX MNPUHATOTO peLUeHWs, a Taloke WHPOPMauUs O MopsaKe
obXarnoBaHna NPUHATOrO peLuerHus.

5.9. B cryyae ycTaHOBNEHWS B XOA€ UMW MO pesynbTaTtam paccMoTpeHus Kanobbl
MPU3HaKOB CoCTaBa afAMUHUCTPATMBHOIO NPaBOHaPYLLEHWS UMW NPECTYNNEHNS AOMKHOCTHOR
nMyo, paboTHUK, HafeneHHkIe NOTHOMOYUSMIA NO PACCMOTPEHMIO anob, HeszamMeanuTensHo
HanpaensT UMetoLLMecs MaTepuarnsl B OpraHbl NpoKypaTypbl.



Mpunoxenne Ne 1

K A,EIMMHMCTpaTVIBHOMy pernameHTy

NPeAoCTaBNeHna MyHrUMnansHoii

yenym no Bblaave cnpasku (BbINMCKN)
®opma

(Bnaxk oprana, MPEAOCTABNAIOLIErO MyHULMNANLHYIO yenyry)

CIMPABKA

L Crenenus o6 IEKTPOHHOH monncu

HomxHocTHoe nuuo (PNO)

(Moanuck YnonHoMoYeHHoro
AOMKHOCTHOrO NKila opraxa)



MpunoxeHne Ne 2

K ABMUHUCTPaTUBHOMY pernameHTy
NPELOCTABNEHNUA MYHULMNANbHOI
ycnyru no Belgave cnpasku (BBIMUCKN)

dopma
(Bnak opraHa, npegocTaensiowero MYHULMnaneHyto yenyry)

Komy:

KoHTakTHble gaHHbIe:

MNpeacTasuTens:

KoHTakTHble AaHHble NnpeacTasnTens:

PELIEHWE
06 oTkase B npefocTasneHni MYHWLMNansLHOW yenyru
Mo Bblgaye cnpasku (BbIMMUCKM)
oT Ne

PaccmoTtpes Bawe 3aseneHue ot Ne ! n
npunaraemsie K Hemy LOKYMEHTBI, YNONHOMOYEHHbLIM opraHom
NMPUHATO pelleHne o6 oTkase B Bbligaye

CrpaBK (BbINMCKM) N0 CEeAYIoLeMy OCHOBaHMNIO:
AononxuTtensHas uHbopmauus:

Caenenns o6 s5ekTponnoi nomHCH

HomxHocTHoe nuuo (PUO)

(noanuck ynosnHomMoYeHHoro
AOMKHOCTHOTO N1Lla opraxa)



MpunoxeHue Ne 3

K ADIMUHUCTPATUBHOMY pernameHTy

NPELOCTaBNEeHNA MyHULMIANEHOM

ycnyru no seigaye cnpasku (BbINUCKN)
®opma

(BnaHk oprana, NPEAOCTABNALLErO MyHULMNANbLHYIO ycnyry)

Komy:

KoHTakTHble AaHHble:

MNpepncraeutens:

KoHTakTHbIE HAaHHble NpencrtaBuTens:

PEWEHKNE
006 oTkase B npueme AOKYMEHTOB, HeOBX0AUMBIX ANs NpeaocTaBneHys
MYHULMNaNbHOI yenyru no Beigade CMPaBKK (BbINUCKI)
oT Ne

PaccmoTpes Balwe 3assneHue ot Ne n
npunaraembie K Hemy OOKYMEHTI, YNONMHOMOYEHHbLIM opra{om
MPUHATO peuleHne o6 oTkase B npueme
AOKYMEHTOB, HeoBXOAMMBIX ANA npefocTaBneHus MYHUUMNaNeHOW ycnyrn no sbigade
CrpaBku (BbIMUCKW) NO CNeayIoLLMM OCHOBaHWAM:

2,

PaabacHeHWe NpuuuH oTkasa:

HononHutensHas WHdopmaLma:

Bbl Bnpase noeTopHo 0BpaTUTLCA B YNONHOMOYEHHDIH OpraH c 3asBneHyem o
NPEAoCTaBNEHUM YCIyr Nocne yeTpaHeHus YKa3aHHbIX HapyLUeHWiA, i

HaHHbiii 0TKaa MoxeT BbiTb 06xanoBan B AocyaebHOM nopsiake nytem HanpaeneHuns
#anobbl B yNONHOMOYEHHBI OpraH, a Taike B cynebHom nopsgke.

Ceenenus 06 AMEKTPOHHOM MTOAMHCH

HomxHocTHoe nuuo (PUO)

(nognuck ynonHomoueHHoro
AOIXHOCTHOrO NKLia opraxa)



Mpunoxenve Ne 4

K AAMUHUCTPATUBHOMY pErnaMeHTy
npefocTaBneHna MyHUUUNansHom
Yenyru no Bblaade cnpasku (BIMUCKM)

®opma

B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(chamunus, ums, oTYeCTBO, NacnopTHLIE
daHHbIe, perucTpauunio No MecTy XUTensLeTsa,
afipec 3M1eKTPOHHOM NOYTLI, TeNnedoH)

3AABNEHWE
0 BblAade crnpaBKu (BbINUCKM)

Mpowy Bac Beigate cnpasky (BBINKCKY)

(ykasaTb BMI cnpaeku)

K sasBnexuio npunaratTcsa:

PesyneTat npefocTaBneHns MyHULMNANLHOM YCyr, NpoLuy NpenocTasuTh:

l:l B NUYHBIA kabuHeT [lopTana rocynapCTBEHHbIX W MYHULWUNANBHLIX YCryr
Pecnybnuku TaTapcran;

]:! B MHOrOMYHKUMOHANLHOM LEHTPE NpefoCTaBNeHus! rOCYLapcTBEHHbIX U
MyHuuMnaneHelx yenyr Pecnybnukv Tatapceran;

D B Oprane.

(
(nata) {nognuce) (©.1.0.)



MpunoxeHue Ne 5

K AOMUHUCTPATUBHOMY pernameHTy
NPeAoCTaBNeHUus MyHULMNansHOoM
YCNyrv no Bblaade cnpasku (BbIMUCKN)

Pykoeogutenio
WenonHutenksHoro komureTa

oT:

SAABIIEHNE
06 WcnpaBneHnM TeXHNYECKoR oLLMBKIA

Coobuyaro 06 ownbke, gonyweHHoi NPV OKasaHWK MyHULMNanNsLHOM yCnyri no ebigave
cnpasku (BbINUCKK),

3anvcaHo:

MpaeunbHble cBEOEHNS:

MpoLwy ucnpasuTs AONyLEHHYI0 TeXHWYecKyl OWUGKY 1 BHECTM COOTBETCTBYIOLIME
N3MEHEHNs B AOKYMEHT, SIBMSIOLNACH PE3yNnbTaTOM MyHULMNANLHOI yenyru.

MNpunarao cnepyloLyme AOKYMEHTSI:

1.

2,

B cnyyae npuwsTus pewenns o6 oTknonenwm 3asBfeHnsas ob wucnpaBneHuu
TEXHUYECKOI OLUMBKM MPOLLY HaNpaBUTL Takoe pelleHune:

MOCPeACTBOM OTNPaBNEHNA 3NEKTPOHHOIO AOKYMEHTA Ha agpec E-mail: i

B BWAE 3aBEpeHHOW KOMuM Ha BYMaXKHOM HOCUTENe MOYTOBLIM OTnpaBneHnem no
appecy:

Hacrosuwmm nogTeepxaato: ceeaeHus, BrioueHHbe B 3asBNeHne, OTHOCALLIMECS K MOEH
MINYHOCTU U MPEACTABMSEMOMY MHOK MWL, @ TAKKE BHECEHHbIE MHOM HWXE, [OCTOBEPHbI.
HoKkyMeHTbI (Konun JOKYMEHTOB), NMPUNOXEHHBIE K 3aABMEHNIO, COOTBETCTBYIOT TpeBoBaHusM,
YCTAHOBNEHHBIM  3aKoHOpaTenbcTeoM Poccuiickoil depepaunm, Ha MomeHT npeacTaBneHns
SaABMNEHNA 3TV [OKYMEHTbI AEHCTBUTENLHBI N CofepkaT [OCTOBEPHLIE CBEAEHUS.

(
(gaTa) (noanwuce) (®.1.0)




