i TATAPCTAH PECHVYBJIMKACHI

[JIABA BEPXHEVCJIOHCKOI'O HEE"SE
& " 10rAPHI OCJIAH MYHULHIIATD

MYHUITATIATIBLHOTO PAVOHA

PECITYE/IMKY TATAPCTAH PAVIOHBI BAIIIBITNBL
TIOCTAHOBJEHUE KAPAP
A 03, A0S, ¢. Bepxumuit Yenou IE

006 yreepKIeHNH J0JKHOCTHBIX uHCTpykuui paborauxos Cosera
BepxHEYCIOECKOT0 MyHHIHNIAABHOIO paiiona PecnyGnuka Tataperas

B 1e/sx [pUBEJEHUs B COOTBETCTBHE ¢ ACHCTBYIOLMM 3aKOHONATENBCTBOM,
pykoBozcTBYsich (DejiepallbHBIM  32KOHOM "Q MyHuOUNansHOM ciyxbe B
Poccuiickoit @epepanun” oT 02.03.2007 N 25-®3 u B coorBeTcTBUHU ¢ KomekcoM
Pecriy6muky Tarapctas 0 MyHHIHIATEHOR ciyx6e ot 25.06.2013 1. Ne 50-3PT,

HOCTAHOBJSAO:
YTBepauTh JIOJIKHOCTHBIC UHCTPYKLIUM COTPYIHUKOB Cogera
BepxHEYCHOHCKOIO  MYHHULIUNANBHOTO pafiona Pecmybnuxu  Tarapcran

(ITpunosxenue Nel).

2. Tipusmats yrpatuBimam cuity [locranosnenus I'naBel  BepXHEYCIIOHCKOTO
MYHHUIAOAILHOro padiona Ne 130 ot 30.12.2021r. (¢ wsMmeHeHMSAMH  OT
24.01.2022r., 10.03.2022r.)

PasMecTWTh  HACTOsIee  I[OCTZHOBNeHWe Ha  O(QHIMANBHOM  CalTe
BepxHEyCcIOHCKOr0 MyHHIMNATBHOTO paiona.

4. KOHTpONs 32 WCIONHEHHEM HACTOSINEro MOCTAHOBICHUsS BOIJIOXKHTE Ha
pyxosonurens: amapara Cosera BepxHEYCIOHCKOro MyHYLHUIATEHOTO paiioHa
JLH. HaxutuHy.
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Tpunoxenne Nel

k IocranosieHn o 1 1aBsbl
BepxHeyCcHoHCKOIro
MYHULATIATBHOTO pailoHa
Pecny6nuxu Tarapetal

o1dd.0 3. 204, Ne 37

JloAxHOCTHAS MHCTPYKIUA

Pykogojurens annapata Cosera BepxHeyCJIOHCKOIO
MyHHIHIAJBLHOIO paiona

1. O6muse HOJOMEeHES

1.1. Pyxosommrenp anmapara Cosera  OCYMIECTBIACT  CBOIO paborty,
pykoBOACTBYsice KoHCTUTYLMeH Poccuiickoii ®eneparum, KoHcTTynueH
Pecniy6nuku TatapcTas, PenepaibHbiM RaxonoM oT 06.10.2003 roga Ne 131-®3
«O6 oBUHX MPHUHIKNAX OPraHW3al¥H MECTHOTO CaMOYNpaBIICHUA B Poccuiickoit
Denepanuny», 3akonom Pecrybnuky TarapcTan o7 28.07.2004 rona Ne 45-3PT «O
MecTHOM camoympasnenuu B PecryGnuke Tarapcram, VYkazamu Panca
Pecry6nuku TarapcTal, HOCTAHOBNICHUAMH, PACTIOPSKCHHAMA ["ocyapCTBEHHOTO
Cosera Pecriy6muxu Taraperas, KaGunera MUHHCTPOB Pecny6imku Tarapcras,
VeragoM BepXHEYCIOHCKONO MYHUIMNATBHOTO palicHa, TOCTaHOBICHHAMH,
pacropsvkeHisME [ 7iaBsl  BepXHEYCIIOHCKOTO MyHULMTIATEHOTO — paiioHa,
Tonoskennem o Cosete BepXHeyCIOHCKOrO MyHUIIMNANBHOIO paiioHa i APYTaMy
HOPMATHUBHBIMY TOKYMCHTaMH.

1.2. Homxsocts Pykosoputens anmapara CoBeTa OTHOCHTCS K IPYIIIE BBLICIIIHAX
JOMKHOCTEH MyHHAIUTIATEHOR CIyKObL.

1.3. Pyxopopurens armapara CoBera HOXYMHACTCA I nase BepxHEyCHIOHCKOIo
MYHHUIUTIATBHOTO PafiOHa U ero 3aMECTUTENO.

1.4, B TIepro/] BpEMEHHOIO OTCYTCTBUS PyKOBOIUTEILT allapaTa, €ro 00sI3aHHOCTH
ACIIONHSEeT HAYANBHMK OTAe]A OPraHW3AlMOHHO-IIPABOBON M KaJpOBOK paboTsl
Cosera BepXHEyCIOHCKOTO MyHHIATIAIEHOTO patioHa. '

1.5. Pyxosojurens anmapata CoBeTa Ha3HA9acTCAd U ocBoboxpaeTcss  OT
JOJDKHOCTH pacropspkeHzeM [ JiaBsl  BepXHEyCIOHCKOro MYHHUIUIATEHOTO
palfoHa.

2. Ksanuguxanuonnbie Tpe6oBaHHA H
seobXoAuMbIE YPOBeHE 3HAHRH

2. Jing saMemieHus JODKHOCTH — PYKOBOIWTC/S  ailiapatra CoseTta
YCTaHABNUBAIOTCS ClIe/IyIOTile KBAMPUKAHOHHbIE TpeOoBaHuU:
2.1. Bazossle kBaNAGAKANUOHHEIE TPEOOBAHYS:
2.1.1. Hanuuwue BEICINEro NPOMECCHOHATBHOTO 00pa3OBaHMs.
Hanuune cTaxa MyHUIATATBHOH clyKObI He MEHee ABYX JIET nubo craxa paboThl
110 CHEIMATHFHOCTY, HATIPABICHNIO IOATOTOBKY HE MEHEE IIATH JIET



2.1.3. Pyxosopurens anmapata CoBeTa AOIKEH o0nazars CleayrolUMu
6a30BBIMY 3HAHMIMEA:

1) sHamme rocyapcTBEHHOTO s3blka PocculcKoH dejiepalliy;

2) 3uHaHue OCHOB KOHCTHTYLWH Poccuiickoii @enepatmu, KoHCTATYLHH
PecriyOnuxu  TarapcTaH, 3aKOHOZATEIBCTBA Poccuiickoit Pexpepanuyd U
Pecrybnuku TaTapcTaH, 0 MECTHOM CaMOYIIPaB/ICHUH, O MyHALUTATBHOH cityx0e,
3aKOHOJATENbCTRA
0 NIPOTHUBOAENCTBHY KOPPYIILHHY, O MOPAJIKE PACCMOTPEHHIS obpaineHul rpaxiaH;

3) 3HamMe OCHOB BEGHHS JENONPOM3BOACTBA ¥ TOATOTOBKH IEJIOBOTO
[MChMa, OpraHW3alyyd Tpyha, HOPM OXpaHbl Tpyna ¥H IIPOTHUBOIIOKAPHOH
6e30TACHOCTH, TPOBENEHHS IIEPErOBOPOB; INOpsiaka paboTHI CO CITy/KeOHOH
wHdopManuell; PaBUN [ENOBOrO JTHKETa; CTPYKTYPHI H MOJIHOMOYHH OpraHoB
rocygapcTeensodt BrmacTu Poccuiickoit ®eneparuu Pecniybnuku TarapcraH,
OprasoB MECTHOIO CaMOyIpaBlicHNs,

4) 3panwa B o6nact# uH(GOPMALOHHO-KOMMYHMKAIMOHHEIX TEXHOJIOTHH,
BKJTIOUAS SHAHVS ANNAPATHOTO U MPOTPaMMHOTO obecTIeUenns], BOSMOXKHOCTEH U
ocoBerHOCTel IPUMEHEHNS COBPEMEHHBIX HHPOPMAHOHHO-KOMMYHHKALIMOHHBIX
TEXHONOTHH B oOpragax BIacTd, B T.4. HCHOIB30BAHAC BO3MOYKHOCTEH
MEKBEOMCTBEHHOIO  JOKYMEHTOO00pOTa; OOLIMX BOIPOCOB B obnacTu
obecrieuerus uHGOPMAIMOHHON GE30MIACHOCTH;

2.1.4. PyxoBopuTens anmapara Cogera nopked obnagate CIEAYHONIHMMHA
0a30BEIME YMEHHUSAMU!

1) MBICIKTE CHCTEMHO;

2) maHwpoBAaTH U PAMOHAIBHO HCIIOB30BATE cryKeOHOe BpeMS;

3) paboTaTs €O CIIyKEOHBIMHA NOKYMEHTAMHU;

4) omnepaTWBHO NPHUHMMATH W PEaH30BEIBATE NPAHSITHIC PEIICHHU,

5) TpHMEHATH B ClyxeGHOMU e TeIbHOCTY HOPMATUBHEIC IPABOBBIC aKTAL;

6) KOMMYyHHKaTHBHbIE YMEHH,

7) PYKOBOIWTL NOFYMHEHHBIMH, SG(PEKTHBHO IUIAHMDPOBATEH paboty #H
KOHTPOJIHPOBATE €€ BbINoNHeH e;'

8) OmepaTUBHO NPHHEMATH U PEANN30BBIBATE YIIPABICHIECKIE PCIICHI,

) ueTKO CTABUTH 3a8/a4H ¥ OPTaHK30BEIBATE X BLINOIHCHUE.

10) ymenus B obnacTy ¥EGOPMALMOHHO-KOMMY HUKAHOHHBIX TEXHOJIOTHH,
BKIIOUAs yMeHus paborarTh ¢ BHYTPEHHUMH 1 nepudepriHEIME yCTPOUCTBAMHE
KOMIIBIOTEPA, C MH(OPMALIOHHO-TENEKOMMYHUKAIHOHHBIMU CCTAMH, B TOM HHUCIC
cersio «VHTEpHET»; PabOoTHI ¢ Da3aMHy IaHHBIX; YIIPABICHHS 3JIEKTPOHHOM MOYTOH;
paboTel B TEKCTOBOM DPEAAKTOPE; paGOTBI ¢ ONeKTPOHHBIMH TabIMLaMHy;
UCoNB30BaHys rpaduaeckrx OGBEKTOB B 3JICKTPOHHBIX NOKYMEHTAX.

3. Jo/nKHoCTHbie 00S3aHHOCTH

3.1. Ha pyxosomurens amnmapara Cosera BO3NIAraroTes 0043aHHOCTH,
mpenycMoTpernbie  DenepaibHBIM 3aKOHOM O MyHUIMTIATEHOR CIyxOe B
Poccuiickoit @enepamuu, Kogexcom Pecrybnuxu Taraperad O MYHULUIATEHON




ciayx0e, 3aKOHOATENIECTBOM O TPOTHBOIEHCTBUY KOPPYILKH.
3.2. B momKHOCTHBIE O0S3aHHOCTH PYKOBOAHMTES allllapara CoBeTa BXOJIHUT:

3.2.1. OcymecTBIsTe OPraHU3alMOHHOS, TIPaBOBOEL, JIOKyMEHTaLHOHHOE,
AHATATAYECKOE, HHPOPMALKOHHOe, (GUHAHCOBOS, MATePHANBHO-TEXHHHECKOE,
comnanbHo-6HITOBOe  obecriedenye ESTENPHOCTH [7aBsl BepXHeyCIOHCKOro
MyHUIMIATBHOTO palioHa, ero 3aMecTUTeEs, anmnapara Cogeta BepxHEYyCIOHCKOTO
MyHHULATTaTbHOTO palioHa.

3.2.2. OCynecTEIATs KOHTPOIb 32 BEINONHECHAEM NEPCIEKTHBHOrO IaHa paboTsl
annapara CoBera BepxHeycIOHCKOro MyHUNUTATIBHOIO paiioHa.

3.2.3. IInanmposars paboty anmapara Copera, ofecrieyrBaeT KOHTPOJb 3@ €ro
BBITIONTHEHHEM.

3.2.4.06ecneurBaTh PyKOBOACTBO, KOOPIMHALKIO ACATCIbHOCTH K s(hpexTuBHOE
B3aMMOJIElcTBYE Beex oTenoB ammapara CoBera.

3.2.5. OcyIecTBIsATs CBOIO AEATEINBHOCTE BO B3AUMO/IEHCTBHHM C QIMUHUCTpaAIEH
Pauica Pecny6nuku Tarapcran, KaGunera MuHUCTPOB PecnyGmmxu TatapcraH,
Armapatom [ocymapcrsennoro Cosera Pecry6nuxu Tarapcran, CoseraMu H
VicHONHATEIHHEIMA KOMATETAMH CeNTbCKUX IOCEICHUH, NemyTaTaMu PaHOHHOTO
Cosera, VICTIOMHHTENLHBIM KOMHTETOM BepXHEYCIOHCKOTO MyHHIMIATBHOTO
pafioHa, OpraHamMi MECTHOTO CaMOYNpaBJICHHS, a TaKKe ¢ OpraHu3alysaMu,
IpeNpUATAAME U yYPEKICHUSMU pakoHa.

3.2.6. TlpexmcraBmaTe Ammnapar B OTHOMEHAAX C afMUHHCTpaiedl Pawuca
Pecriy6imuxa  Tataperad, Kabumera MuHMCTPOB PecriyGnuku  Tarapcras,
Tocynapcrsensoro Copera Pecrybmuku Tarapcrad, oOpraHamy MECTHOTO
CaMOYTIPaBIeHYsl, OPTaHU3aLAsSMY, YIPEKACHAIMHA, TIPCAIPHATAAMA paiioHa.
3.2.7. OcymecTBIsTs KOHTPOJIBHBIE, HCTIONHUTEIEHO-PACIOPSAUTEIbHBIE
(YHKIMH Ha OCHOBAHWMY U BO UCTIONHEHKE 3aKOHOB PecrryGirku Tatapcras, akToB
Panca u Iocynapcreennoro Cosera PecryGnuky TatapcTas, [OCTAHOBJICHUH ¥
pacnopsxenuit Kabumera MUHHCTPOB PecriyOmuiki  Tarapcrad, I7aBsi
BepXHEYCIOHCKOTO ~ MyHWIMNANBHOrO  pailoHa  u pemeruit  CoseTa
BepxHeyCIoHCKOTO MyHHIAIAIBHOT0 pakiona PecnyOnuku TarapctaH.

3.2.8. ObecrieunBaTh BHITONHEHYE | 1aBOM paiioHa HOTHOMOYHH, YCTaHOBICHHbIX
Koucrurynueit Poccuiickoit @eneparuu, Koncrurynuen Pecry6niviku TarapcTas,
®enepansabiv  3akoHoM "OG6  00mMMX TIpHHLMNEX —OpraHU3aliH MECTHOTO
camoynpasnenus B Poccuiickoli ®enepauuy’, 3akomoMm PecryOnuku TaTapctaH
"O MecTHOM camoynpasienuu B PecnyGmuxe Tarapcran”, pyruMu HOPMATHBHO-
TIpaBOBRIMU aKTaMK Poccuiickol PDenepaiuy 1 Pecnybrmku TaTtaperad, a Takke
HOPMATHBHO MPABOBBIMY 2KTaMi BepXHEeyCIOHCKOTO MyHAIMIAILHOTIO paiiona.
3.2.9. OcCymecTlsTh  KOHIPONb 32  BBIONHEHWEM  CTPYKTYpPHBIMH
ITOApa3aeieHuIMU Cosera pationa, VICTIOMHUTEILHOTO KOMHTETA
MyHHAIHTATBHOr0 paifoHa, OpraHaMy MECTHOTO CaMOYTIPaBIeHHA, FOPUITICCKIMA
¥ (UMYECKUMHU JIUIAMH Ha TEPPHTOPHH paroHa peuiennii Copera paiioHa H
paCTIOpsIMTEbHEIX TOKyMeHTOB [ 1aBEl paloHa.

3.2.10. KoHTponupoBaTh WCIOIHEHHE [OKYMEHTOB BBILIECTOLMIMX OpraHos,
MOCTAHOBNEHHWH W PACTIOPSKCHHH, JHYHBIX MOpy4eHud I1aBbl paifona u €ro
3aMEeCTATENS!.



3.2.11.M3naBars pacmopsikeHus IO BOIPOCAM NeSTeNbHOCTH Anapara Cogera,
OTHOCAIIUMCS K €70 KOMITETEHIIHY.

3.2.12. OBecneunBath OpTaHU3ANMIC ¥ NpPOBEJicHHE B palOHE MECTHBIX
ped)epeHyMOB, BEIOOPOB U APYTHX MEPOIPHSITHH.

3.2.13. OBecreanBaTh KOHTPONIs 3a IOATOTOBKOM H [POBEJICHUEM 3acelaHui
CoBeTa MyHUIANIATBHOTO paloHa, a Takke IPUHUMATh yIacTue B MX pabore.
3.2.14.0cymecTBIATEOPraHA3aLHORHOE, [IpaBoOBOE, wHGOPMAIIMOHHO-
AHANATHYECKOE W MATEPHANLHO-TEXHHUYECKoe obecredenue 3acenanuii Copera,
JenyTaTckuX (pakuuii u oObeAMHEHWH, MOCTOSHHBIX KOMHUCCHH, MEpPOTIPUSTUH,
nposorEMbiX COBETOM MyHUIMIIAIEHOTO PaioHa.

3.2.15.0xa3piBaTs  cojeificTBHEe  JAemyTaraMm — NIPEACTaBUTENBHBIX ~ OpraHOB
MyHUIWTIATBHOTO paiioHa B OCYIIECTBICHHM HX [IOJIHOMOYMM, OCYIIECTBIATE
KOHTPOINb 33 PAcCMOTPEHHEM M peanusaluel NpeNIOKeHAR ¥ 3aMevaHui
eIy TaToB.

3.2.16.0cymecTBIATs KOHTPONS 32 MOArOTOBKOH K nyOnuKalyyd JOKyMEHTOB
CoBeTa MyHHUIAIIANHHOrO palioHa, OCBEIICHHME €ro IEATCNBHOCTH B patioHHOH
razeTe «BOiKCKas HOBbY.

3.2.17.Vzyuars u 0600IaTh OOBIT pabOTsI MPEACTABATEIBHBIX U HCTIONMHUTEILHBIX
OpPraHOB  BIIGCTH, OPraHOB  MECTHOrO  CaMOyIpaBleHMA,  JSMyTaTCKux
(hOpMHUPOBAHUH, B TOM JHCTIE U 3aPYOEIKHBIX.

3.2.18.06ecnieunBaTh OpraHu3anyio y4edbl [eryTaTos, paOOTHUKOB OpraHoB
[peICTaBUTENBHOM " HCIIONTHATEILHOU BIIACTHU BepxHEYCIOHCKOTO
MYHHIUIAJIHHOTO PaioHa.

3.2.19. ObecreurBaTs KOHTPONIb 38 TOAFOTOBKO# M MPOBEASHUEM OICPATHBHBIX
COBEINaHmi ¢ rIaBaMy CENLCKUX MOCENeHuH, a TaKKe NPUHMMATH yJacThe B HX
pabore.

3.2.20. OfecricurBars MOATOTOBKY uis [ 11aBsl palioHa uHGOpMayy O COLUATBHO-
IKOBOMFAYECKOM PA3BUTHY PaliOHa, O AesTeTbHOCTH OAPAsIeICHHAH Anmnapara.
3.2.21 KoHTpoIupoBaTh KadeCTBO MOJIrOTOBKM JOKYMEHTOB Ha IOINHCH ['mase
MYHHITANAIEHOTO pakoHa.

3.2.22. Bpocurs [peIOKeHus [7aBe MyHWIMNAIBHOrO — padoHa IO
coBepiIeHcTBOBaHMIO  paborsr  anmapara  CoBeTa,  IEPEPaclpPeNeNCHUIO
JOMKHOCTHBIX  OOsi3ampocTelf Mexmy pabOTHHKaMH, IpyruM — BOIpOCaM
nesrensHocty annapara CoseTa.

3.2.23. TlpexpcraBists ['niaBe paiioHa NPEATIOKCHUS U HeoOXonUMbie MaTepHabl
10 KaHmUJaTypaM IJis Ha3Ha9eHHs OCBOOOXKIGHHH OT JOJKHOCTH paboTHUKOB
armaparta, HagansHuKoB oTnenos Cosera.

3.2.24. Yzy4ats [eNOBEIE Ka4eCTBA M OPraHU3aTOpCKue criocobHocTH pabOTHUKOB
cTpykTypHsIx moppasienenuii CoBera pafiOHA, BHOCHT IPEJIOKCHH [nase
paifoHa 1o noA60py ¥ pacCTaHOBKE KaJpPOE PYKOBOASIIEro COCTaBa palioHa.
3.2.25. OcymecTBIaTh KOHTPOJIb 0 OQOPMIICHHIO THYHEIX JCT, BEACHHIO Peectpa
MYyHUIUNAIEHEIX CTYKaIIuX.

3.2.26. OcymecTBisTs KOHTPONb 32 IOATOTOBKOH M NPOBCACHHEM aTTeCTaly
paboraukos ammapara Cosera



3.2.27. OcymecTensTs KOHTPOJH 32 pPE3epBOM KajpOB Ha PYKOBOIAIMC
MyHHLMIATbHEE JOKHOCTH BO B3aUMOJEHCTBHM C OpraHaMi MECTHOTO
CaMOyTpaBIIeHHES.

3.2.28. 3amuMaThCsd pELIEHHEM BONPOCOB TICPENOAIOTOBKM ¥ TTOBBINCHAA
KBaTHUKALAY KaPOB, CO3aHUEM Ka/IPOBOIO IOTEHIMaNa Ha NePCIEKTHBY .
3.2.29. OcymecTBnsATs KOHTPOIb 38 ACSTENBHOCTBIO OTHENOB alnapara Cogera,
pabOTHMKOB anapara, IpYMEHsieT K HEM MEphl MOOMIPCHUS 1 IUCITATLTMHAPHOM
OTBETCTBEHHOCTH.

3.2.30. KoHTpOIHMpOBaTE COCTABIICHHE W KCIIONHEHUE NOKYMEHTOB IO TEeKyILEH
MCTIONHUTENLHO-PACHOPSIUTENBHOM HesTensHocTa anmapata Cosera (otmycka,
JAHCUHNNAHAPHEIE B3BICKAHNS U T.X. )

3.2.31. Y3yyars, paccmarpupaTh, 0000mATE MPEANICKEHAL, MHCbMA U XKano0s!
rpajkiiaH, IOCTynaonue B aapec [1aBsl paiioHa, KOHTPOIMPOBATE MEPOIPUSTH
110 X BBIIOJIHEHUIO.

3.2.32. OcylIecTB/ATh JIAYHEIN NpYeM TpaXaH, paccMaTpuBaTh NPSUIOKCHNA,
3agBJICHUS U Xano0sl rpakiaH, IPUHUMATE 0 HAM PEIICHHS,

3.2.33. Ilpexcrasnats ['naBe paiioHa TIPEIOKEHHS U HEOOXOAUMBIC MaTEPHAIbl
[10 BOIIPOCAM HATrPaKIeHus M PYCBOCHHUA TIOYETHBIX 3BaHUM

3.2.34. Buocurs mpemioxkeHus [naBe  MYHHIMNAIBHOTO palfioHa IO
HArpaKJeHdsM B CBS3M ¢ roOuIeHHBIMM JaTaM¥ MYHUUMIAIBHBIX CIyXalliuX,
PYKOBOJSIIEro COCTaBa paioHa

3.2.35. ObecrieynBaTs OPTaHU3ALMIO ¥ KOHTPOJIL 33 IPOBEACHUEM NPA3NHMHHBIX
MEpOTIPULTHY ¥ 00HTCHHBIX AT, KOHTPOIMPOBATH NOATOTOBKY NIO3APABATENILHBIX
MATEepHANOB B paiiOHHYO rasery «BoiDKCKas HOBbY.

3.2.36. OcyulecTBIsATs KOHTPOIR 32 COOIOAeHHEM (pUHAHCOBOM, MLITATHOH,
BromKeTHOM ¥ CMETHOM JHCIIMILIAHEL

3.2.37. O6ecneunBars KOHTPOIb 32 BEIACHHUEM [EIONIPOU3BOJICTBA U apXHBa.
3.2.38. OKa3bIBATh METOLAEECKYIO TTOMOIIE B OCYLIECTBICHUH OpraHu3alOHHON
paboThl OpraHaM MECTHOIO CaMOyNpaBleHNs CEIIBCKUX [IoceNnenui paioHa.
3.2.39.TIpaHEMAaTh MEpPHI 10 CO3aHMIO OE30TIaCHBIX ¥ OIaroNMpUATHBIX Ui KUSHA
W 30POBBA YCIOBEH Tpyaa paGoTrukos anmnapara CoBeTa.

3.2.40.0cymecTBIsTE B3aMMOZENCTBHE C OOIIECTBCHHBIMM OpraHu3alMiaMH U
CpencTBamMu MaccoBol mHpOpMAIIY,

3.2.41 KonTtponuposate cobironeHde paGOTHHKaMK annapara BHYTPEHHETO
TPYZEOBOTO PacIIOpsIKa.

3.2.42. lipuuuMaTe Mepel O Ha/UIeKaleMy CONCPIKAHUIO 3AaHuUs Cogera,
obecriedenHuio  TPAHCIOPTOM,  OPITEXHHKOM M JApYyrMH  Cpe/CTBAMH,
HeoOXO UMBIMU [JTs BBIIONHEHHs [aBoll paliona u AIapatoM BO3NOKEHHBIX
byHKITHA.

3.2.43. TlpeicraBnsaTh B YCTaHOBJIEHHOM  MOpPANKE  NPEAYyCMOTPCHHBIC
3aKOHOMATENLCTBOM Poccuiickolt Dejepaiiuy CBECHKS O cebe W YneHax CBOCH
ceMbM, & TaKKe CBEIEHWs O [OJIyYeHHBIX MM J0XOIaX ¥ pacxodax
IpHHAMNEKANIEM eMy Ha [paBe COOCTBEHHOCTH HMMYINECTBE, ABIAIOMIMXCA
o6BexTaMu HanorooGuoxeHus, 06 06s3aTensCTBaX KMYIIECTBEHHOTO XapakTepa.
3.2.44. VYsemowisite B ITACBMEHHOM (OpME CBOETO HENOCPEACTBEHHOTO
HayanbUWKa O JMAYHOW 3aWHTEPSCOBAHHOCTH IIPH UCHOJIHEHHM AO/DKHOCTHBIX



06s3aHHOCTEH, KOTOpasi MOKET TMPUBECTH K KOHQIHUKTY HWHTEPECOB, ¥ IPUHAMAET
MEPHI TIO TIPEIOTBPANIEHHIO OJ00HOT0 KOHQINKTA
3.2.45. PyxoBoautens anmnapara CoBeTa Takke 00sa3aH:
- coBmonaTh PH HCHOJHEHHHU IOJDKHOCTHBIX OOS3aHHOCTEH mHpasa, CBOOOIBI H
3aKOHHEIE WHTEpechl UelioBeKa U TpaXJaHWHA HE3aBUCHMO OT  pAachl,
HANUMOHAILHOCTH, $3BIK4, OTHOLICHHS K PEIMIHA KW APYIuX 00CTOATENBCTR, a
TaKyKe NPaBa U 3aKOHHBIE HHTEPECH! OpraHu3anui.
- ofecrednBaTs PaBHOE, GECHIPHUCTPACTHOE OTHOLICHME KO BCeM (U3MYECKUM H
IOpUANYECKUM JIHLAM U OPraBu3alusiM, HE OKa3bIBas MPEANOYTeHHE KaKuM-J100
OBIECTBEHHEIM MM DEJIUrMO3HBIM O0BeIMHEHUAM, TPOPECCHOHANBHBIM HIHA
CONMAIBHBIM IPYIIIaM, Fpak/ianaM ¥ OpraHu3allisiM 1 He JIOMyCcKas PEAB3sITOCTH
B OTHOIIEHUYM TaKuX 00beMHEHNH], IPYIiN, OpPraHmM3alii ¥ TPaKiaH;
- HE COBEpIIATh JEHCTBWA, CBA3aHHBIE C BIMSHHMEM KAKUX-THOO IMYHBIX,
HMYIIECTBEHHEIX ((DMHAHCOBBIX) W WHBIX HHTEPECOB, IIPEIATCTBYROLINX
100pPOCOBECTHOMY MCIIOJNHEHHUIO JOIDKHOCTHBIX o0s3aHHOCTEH;
- cobmofaTe HEUTPaNbHOCTE, WCKIIOYAIOUIYI0 BOSMOXHOCTL BIMSHMS Ha CBOIO
IPO(ECCHOHANBHYIO CITYKEOHYI0 AeATeNbHOCTS PEIICHHH MOTUTUYECKHIX napTHH,
IpYrux OBIIECTBEHHBIX ¥ PENHTHO3HBIX 00beIHHECHUH 1 HHBIX oprasu3anui,
- IIPOSIBIISTE KOPPEKTHOCTE B OOPAILEHAH C IpakIaHaMu;
- TPOSBNSTE yBAXEHHE K HPaBCTBEHHBIM OOBMasM M TPAfUIMIM HapOZOB
Poccuiickoit Genepaniy; '
- YUWTHIBATE KyJAGTYypHSIE H HHBIE OCOOCHHOCTH pasfu4HBIX STHHHCCKUX H
COMMANBHEIX TPYTII, & TaKKe KOH(QEeCCH;
- CIIOCOOCTROBATE MEXKHALKOHAIEHOMY ¥ MEXKKOHPECCUOHATBHOMY COTJIACHIO;
- He JOMyCKaTh KOHQIMKTHBIX CHTyalul, CIIOCOOHBIX HAHECTH ymepd ero
PEIyTauy Wi aBTOPUTETY MYyHHUIUIIATBHOTO OpraHa.
3.2.46. BeIonusTs MHBE NOpyueHMs |naspl paiioHa W 3amecTHTels [71aBbl
MYHHITHIIAI5HOIC paioHa.

4. fipasa

4.1. Pyxosonautens annapara CoBera Kak MYHULMIIQJIBHBIN CITy KAl peanusyer
mpasa, ycTaHoBieHHBIE @enepansHEIM 3aKOHOM O MyHULANATSHON CIyK0e B
Poccniickoit ®enepanmy, Konexcom Pecmybnuku Tartapcran o MYHUTTATIATBHOH
ciyx0e.

4.2. Jlnsi BBITIONHEHKS BO3JIOKEHHBIX Ha pyKoBosiuTens anmapara Cosera
NOMKHOCTHEIX 00S3aHHOCTEH OH TaKK€e BIIpase:

4.2.1. TlpucyTcTBOBaTE Ha COBEHIAHWSX, 3aCEllaHMAX H JPYIMX MEPONIPHATHAX,
IPOBOYMBIX I JTaBo¥i paiioHa ¥ ero 3aMECTHTENECM.

42.2. PyxoBonurenb ammapara WMeeT [paBo Ha BBEICTYIUICHME Ha 3acelaHisiX
CoeTa palioHa 10 BOIPOCAM, CBA3AHHBIM C AeSTeNILHOCTRIO arapara.

4.2.3. PaspabaThiBaTh ¥ BHOCHTb Ha DaccMOTpeHue I[uiaBbl paiioHa W €ro
3aMECTHTENsl POEKTHl AOKYMEHTOB IO BOMPOCAM, BXOMSANIUM B  KOMIIETEHIMIO
armapata Cosera.

4.2.4. 3anpamwusats oT CoBeroB H VCIIONHHTENBHBIX KOMHTETOB CEIBCKHX
nocenenwi, VICIOMHUTENEHOTO KOMUTETa DaifoHa, OpraHu3allii, NPeaIpUATHH U



VUpEKICHAN paitona HH(GOpMAaIHo, HeOOXOMHUMYIO JUIS OCYIIECTBICHHA QyHKIMHA
CoBera MyHULKANAIBHOTO PalioHa

4.2.5. T'oTOBUTE peKOMEHJallH, HalpaBIeHHbIe Ha IOBhILEHHe 3QQPEeKTHBHOCTH
nesitepHOCTH annapara Coserta.

4.2.6. Vimele mpaBa, I[PeNyCMOTPEHHBIE [UIsI MYHUIMIAIBHOIO CIIYKaIIero
Konexcom PecriyOnuku Tatapctad 0 MyHMIAIAIBHOM ciryx0e.

5. OTBEeTCTRBEHHOCTH

PykoBogurens annapara CoBeTa HECET OTBETCTBEHHOCTh:!

5.1. 3a HemoAHOE ¥ HECBOSBPEMEHHOE BLINIOIHEHHUE BO3JIOKEHHAIX 3a7ad U CBOMX
TIOJIKHOCTHBIX 00#3aHHOCTEMN.

5.2. 3a HecoOmopeHue OrpaHUYeHU# U 3alperoB, KOTOPEIE YCTAHOBIICHEI
®ejepaibHbM 3akon0M "O MyHHIMNATBHOH ciyxbe B Poceniickolt ®enepanyn’,
PepnepansaeiM 3aKoHOM 0T 25.12.2008 roma Ne 273-03 «O mpoTHBONEHCTBUH
KOppYILEK», W JApyrumu (efepalbHBIME 3aKOHaMM ¥ 3aKkoHamy PecmyGimku
TarapcraH.

5.3. 3a mespmonHeHue TpeboBaHuU CIyKeOHOIO pernaMeHTa, HOPM CIy)XeOHOH
STHKHY, pa3rianieHue ChyxeOHOU TalHbl, HApPyUIEHWS YCTAHOBIEHHBIX IPABUI
BHYTPEHHETO pacnopsiika pabotsl annapara Cosera.

5.4. 3a pasriamenue KOHQUACHNMANGHOW HWHGOpMAlMM, CBI3aHHOH C
IIEPCOHANBHBIMY TaHHBIMY paboTHUKOB anmnapara CoseTa.

6. [lepesenn BONPOCOB, N0 KOTOPLIM MyHHIHIANLHBIA CRyMauui BOpase
HJi% 00H32H CAMOCTORTEILHO NPHHEMATD YIPaB/IeHIeCKHE ¥ HHbIe PeIieHu st

6.1. Ilpu WHCHONHEHWH CHyXeOHBIX OOS3AHHOCTEH (kpamroe nauwvexoswiie
GOINCHOCHI)
BIIPABE CaMOCTOSTEIHHO IPUHUMATE PEIICHHS [0 BOIIPOCaM:

00s13aH CaMOCTOATENBHO NPYHUMATE PENIEHNA 1O BOTIPOCaM:

7. Cpoxu H HpoHeyphI IOAIOTOBKH, PACCMOTPeHH
IPOEKTOB YIPABJEHYSCKHX 1 HHbIX PelleHKH, HOPAACK
COrJIRCOBAHHUS ¥ NPHHATHS N2HHBIX pelleHUH



8.1. B COOTBETCTBHMM CO CBOMMH JOJDKHOCTHBIMH OOA3aHHOCTSAMU (ipamioe
ngumenpeanue donycnocny) TPAHUMAET PEUICHMA B CDOKH H C COGH}OILBHHBM npouenyp,
KOTOpBbie  YCT2HOBIEHBI 3aKOHONATENLCTBOM — POCCHHCKOH @enepanyu U
Pecybnuku Tarapctan

6:_}\5 REUSHIEE GRIO6, PESYAUDYIoIEY GOOTHAUEHHEIE BORPOCE! 8 COGMEZINCMEYHIEM OfCORE MECIINOZ0 cc_{_-\!ﬂjffgf,'iab.-'frﬁ&fﬂj
8. lopsiiox cayxe0HOro B3aHMORCHCTBHA

9.1. BzaumopeiicTeue pyxosomutens anmapara Coeera ¢ MyHHIUNANBHBIMU
CITyXKaIuMHU Cosera  BepXHEyCNOHCKOTO  MYHHIMIAILHOIO  pPanoHa,
MYHUILATIATEHEIMY  CITy)KAIIAMK  WHBIX OpPraHOB MECTHOIO CaMOyIpaBICHHS
MYHUIUITANBHBIX  00pa3oBaHui, TOCYI&@PCTBEHHBIMU CIIyXalluMM, a TaKkke C
OpraHU3alisMy U IPYTHMHA TPKIAHAMYU CTPOUTCS B PAMKax ACNOBBIX OTHOIIECHHUH
ga ocHoBe TpeboBamuii K  CHy)KeOHOMY [OBEICHMIO, YCTaHOBICHHBIX
@eriepabHEIM 3aKOHOM O MyHMLMIAILHOH ciyxbe B Poccuiickont Denepallid,
Kopexkcom Pecniy6nmku Tarapctan o MYHUIIATATBHON cmyxoe,
, a
TaKKe B

(p;.\'l';i-'}'fl'fﬂb! AKIOE, PEZVRHPYIIUX BONPOCH SR H C‘,-'J'_"‘.W':,’L’JHUc'Q HosedeHuA MY RUNINATEILY C)’l_"z‘-"n‘r'ﬁ!({({.'\‘)

COOTRETCTBYM C WHBIMA HODMATUBHBIMK IIPABOBBIMU aKTaMHU Poccuiickoi
Oepeparmu ¥ PecnyGnuxu Taraperan, MyHULMTIANEHEIME IDABOBBIME aKTaMM.

9, Mepeyens MyHANNNIAILHBIX YCAYT, OKa3bLIBAEMbIX IPAKAAHEM K
OPraHH3AMHAM

9.1. Pyxosogurenem annapara Cosera MyHULUNAIbHBIE YCIYTH IPaKaHaM 1
OpraHK3alKsaM He OKa3hIBAIOTCA.

10. THoxazartenu 3dpPex THBHOCTH 71 pe3yiETATHBHOCTH
npoheccuoHaNLHOR caysxeOHOH HesiTeIbHOCTH MYHHIHIAILHOTO
CIyKamere’

10.1. Db dexTrBHOCTS U Pe3yIbTaTUBHOCTD o eCCHOHATBHOM CITyKEOHOMU

HOEeATENLHOCTH  (kpamkoe HEUMEHOSGHUE donwcrioomy)  OLEHHBAIOTCH 1[I0 CIEAYIOHIHM
MOKa3aTessIM:

1) BEITIONHAEMBI 00BeM paboThi ¥ HHTEHCHBHOCTH TPyA@, COOMIOAeHUe
ciyxebnol muenuIinEs (0T 1 1o 5 0ajIoB);

2) CBOEBPEMEHHOCTb ¥ OMEPaTHBHOCTH BBINOIHEHUS mopy4eruit (ot 1 10 5
bannos);

2 Tloxazatenu 3(QPEKTHBHOCTH H  PE3YNbTaTHBHOCTH npodecCHOHanbHON  cayKeGHOH  IeATETbHOCTH
MYHHIHEIATLHOTO CAY/KAIIero yKasLBaloTes B Cilyiae, SClM NMPEACTABUTENEM HaHMMaTe/ll NPHHATO pemerne 00
yCTaHOBNCHNHA nauHOro TpeGosanys. [Ipy OTCYTCTBIH JaHHOTO PEIICHIA Pasae)l He 3amOMHACTCA.



3) KAa4eCcTBO BHITMONHEHHOM paboTel (TIOArOTOBKA JOKYMEHTOB B
COOTBETCTBUU
C YCTaHOBJIEHHBIMH TpeOOBaHMAMHE, IIOJHOE ¥ JIOTHYHO® U3JIOKEHHE MaTepuana,
FOPUANYECKH TPAMOTHOE COCTaBICHHE NOKYMEHTA, OTCYTCTBHE CTHIMCTHYECKUX
¥ rpaMMAaTHIECKHX OMHO0K) (0T 1 1o 5 Gamios);

4) npodeccroHanbHas ~KOMIIETEHTHOCTh  (3HaHWE  3aKOHOJATENEHBIX,
HOPMATHBHEIX IPABOBBIX aKTOB, HIUPOTA NPOdeCCHOHAIBHOTO KPyro3opa, yMeHue
paboTtath
¢ noxymenTamu) (ot 1 1o 5 6amios);

5) TBOpYECKUM NOAXOX K PEIICHHWIO IOCTaBJIEHHBIX 3alad4, aKTHBHOCThH
U HHWAIMATHBHOCTH B OCBOCHWM HOBBIX KOMIIBIOTEPHBIX U HH(QOPMAIHOHHBIX
TEXHONOIuY, CrocoGHOCTs OBICTPO aNanTHPOBATBECS K HOBBEIM YCIOBUAM H
TpeboBaHUAM (ot 1
10 5 GanoB).

CormnacoBaso:
HamveHoBaHHE NOJIXHOCTH
HENTOCPEICTREHHOIO PYKOBOIUTEIIS
Jama HOOHUCh pacuefpossa
Haumenosanue TMOJDKHOCTH
PYKOBOIUTENS IOPUAUIECKOM CITyKOBI
Hama HOORUCH pactegdposi

Haunmerosanue TOJKHOCTH
PYKOBOIUTEN KaApOBOH CITYKOBI

Hama ROGCE paciiafipoaa



JIACT O3HAKOMJIEHM A
MYHHEN#DATLHOIG CIYKAINEro ¢ 0/KHOCTHOHR HHCTpYKuHe’

{(HOAMO2 HAUMEHOBUHIE GORNCHOCTIL)

C [i0IXKHOCTHOM MHCTPYKIIMEH O3HAKOMIICH:!

NNe @.1.0. JiaTa ¥ HOMED JOKAJILHOTO JlaTta o3HAKOMJIeHUS ¥
/i AKTZ O HATHAYCHNY HA HOOGHCHD MYHHIHIAIBHGT ¢
HOIEHOCTE CHAYHAMETr o

3 PerOMEHIVETCA PA3MElnaTh Ha 060pOTHON CTOPOHE MOCHENHET0 JINCTA NOMAHOCTHON HHOTPYKIAH
P P P




[punoxenne No L x
[ocramnoBreHuUIO I 11aBbI
BepxHEYCIOHCKOTO
MYHUIMITAIBHOIO paioHa
PecryOmuku Tarapcras
Ned¥ orodd.P3 2023T.

JOJKHOCTHASA UHCTPYKIMA

novornnka [1asbl BepXHeycI0HCKOro MyHHIANANLHOIO paiona
10 BONPOCaM MPOTHBOAEHCTBHS KOPPYHIHHA B BepXHeyCIOHCKOM
MyHHIUNAJ6HOM palione PecyGiuku TaTaperan

1. O0mue moIoKeHUS

1.1. TTomoumwk I niasl BepXHEYCIOHCKOIO MYHHLMNANLHONO paioHa 1o BOIpOocaM
NpOTUBONEHCTBYSL Koppymiu B BepxHeycaoHCKOM —MyHUIHNATBHOM patione
PecniyGnuku Tartapcrad (fanee — MOMOIITHUK ['maBe1) — sBJASETCA JOJDKHOCTHEO
MYHHULMNATGHON ClHyxO0bl ¥ OTHOCHTCS K BeHymled rpymie JOJDKHOCTER
MYHMIMNATBHOM ciTyx0s! B anmapate Cosera pailoHa.

1.2. B croell nesTelsHOCTH IIOMONIHMK 1 7aBsl pyKoBOZICTByeTcs KoOHCTHTYyLMeH
Poccuiickoli ®enepanuy, (eaepanbHbIMA 3aKOHAMH, Koncrurynuedt Pecny6muxu
Tarapcran, 3axonamu PecriyGnuxu TarapcTaH, WHBIMH HOPMAaTUBHBIMY IIPaBOBBIMA
axtamu  Poccuiickoyt @enepammu u  PecmyOnuku — Taraperas, YcraBoMm
BepxHEyCIOHCKOTO — MYHHIUIANBHOTO  paiioHa, UHBIME ~ MYyHULANATbHEIMA
TIPABOBBIMHM AKTAMH, 8 TAKIKe HACTOAILEH JOJDKHOCTHOMI UHCTPYKLUEH.

13, HasHauenye HA NOJDKHOCTh IIOMOIHWKA | 1aBbl W OCBOOOXIEHWE OT 3TOH
JOIDKHOCTH OCYIECTRIAETCS paciopsvkenyeM [ asbl MyHUIMIIAEHOTO paloHa.

1.4, Tlomormumx [J1aBBI HENOCPENCTBEHHO NoguuHAeTCi [J1aBe MyHHLUNAILHOIO
paifoHa.

1.5. TTomoruuk I 112BBI B CROEH NesTeIbHOCTH PYKOBOACTBYCTCA:

Koucrurynuell Pocculickolt ®enepanuy; DefepaibHEM 32KOHOM OT 6 oxts6ps 2003
r. Ne 131-©3 «0O6 obmux TpUHIUNAX OpraHW3al{yi MECTHOrO CaMOYIIPaBJICHUA B
Poccuiickoli Geneparum»; OenepanbHsmM 3akoHoM oT 2 mapta 2007 r. Ne 25-®@3 «O
MyHHAIMNansHoM cnyx6e B Poccuiickoll ®epepanun»; DeepanbHbM 3aKOHOM OT 25
nexabps 2008 1. Ne 273-®3 «O npOTHBOACHCTBUHM KOPPYILUK; Koucturynuen
Pecny6muku Tarapcran; Kopexcom PecmyGmuxm Tarapcran o MYHUIAHDATbHOM
ciyx6e ot 25.06.2013 r. Ne 50-3PT; 3axonom PecryGuuku Tarapcran ot 4 mas 2006
r. Ne 34-3PT «O npotuBojeticteuu Koppynuus B Pecnybiuke Tarapcran», WHBEIME
HOPMATHBHBIMY  TPABOBBIMH  akTamu  PecnyOimxu Tarapctan B 0OnacTH
NPOTUBONEHCTBHA KOPPYIIME; YCTaBoM DBepXHEyCIOHCKOro MyHHMIHIATBHOTO
palioHa ¥ 3aKOHONATENLCTBOM O IPOTHBOJACHCTEHHI KOPPYTILINH, AHTAKOPPYTL{HOHHOM
nporpaMMoif ~ BepXHEYCIOHCKOTO — MyHUIMIIANIBHOTO  PaioHa; HacTosAeH
JODKHOCTHON HHCTPYKLMEN.

1.6. 3uanus B chepe 3akoHonaTenbeTBa Poccutickoit Genepaliy 0 aHTUTEPPOPY:



1) ®enepanbHelf KOHCTHTYIHOHHBEIH 3axon or 06.11.2020 r. No 4-®K3 «O
INpasutensctBe Poccutickodt Peneparum»;

2) Yronosusiit xonexce Poccuiickot Penepaiiuiu;

3) Komexc Poccuitckoit @eaepanuy 00 aIMUHKCTPATUBHBIX PABOHAPYICHHUSX;

4) OepepanbHbili 3akon or 6 mapra 2006 r. Ne 35-@3 «O npoTHBOJIEHCTBHH
TEPPOPU3MY»;

5) Oenepansusiii 3akoH o 9 ¢espana 2007 r. Ne 16-®3 «O TpaHCHOPTHOH
Be30I1acHOCTHY;

6) @enepanbHs 3aKkoH oT 28 nexabps 2010 r. Ne 390-®3 «O bGezomacHOCTHY;

7) ®enepanbuslit 3axkon oT 21 mons 2011 r. Ne 256-®3 «O be3onacHOCTH 00BEKTOB
TOIIUBHO-OHEPTETHUECKOIO KOMILIEKCay;

8) Konmenuus HOPOTHBOIEHCTBUS TEPpOpU3MYy B Poccuiickoit Dexepailui,
yrBepxaensas [Ipesunentom Poccutickoit Oenepatiud 5 oxts6ps 2009 r.;

9) Vka3 Ilpesunenta Poccuiickoit @enepaunn or 15 deBpans 2006 r. Ne 116 «O
Mepax T0 IPOTUBOAEHCTBHIO TEPPOPHIMY»;

10) Vkas IIpesunenra Poccutickoit @enepanvu ot 14 mroms 2012 T MNe 851 «O
TIOPSIZIKE YCTAHOBICHUS YPORHEH TEpPOPHCTHIECKOH ONIaCHOCTH,
[peLyCMAaTPUBAIOIUX  NPUHATAE  HOMONHUTENBHBIX  MEp IO obecriedeHuto
6e30TacHOCTH THYHOCTH, 0DIIeCTBa ¥ POCYAapCTBaY,

11) Vkas Tlpeswnenta Poccuiicko# ®enepauun ot 26 nexabpst 2015 r. Ne 664 «O
Mepax IO COBEPIICHCTBOBAHHWIO TIOCYHapCTBEHHOTO YIPABICHHA B obnacTh
MIPOTHUBOEHCTBUS TEPPOPHUIMYP;

12) Vxas Ipesunenta Poccuiicko#t ®Penepauun or 31 nexabps 2015 r. Ne 683 «O
Crpareruu HauyoHabHOl Ge3onacHocTd Poccriickol Deepaumy.

13) Ilocranosnenue [pasutenscTsa Poccuiickoii Pexepanuy oT 1 MIOH 2004 r. Ne
260 «O Permamente Ilpasutenscisa Poccuiickoit ®epepaimu v Ionoxenun 00
Armmapare IIpasurensctsa Pocculickot @enepanun;

14) Tocragosnenue [Ipasutensctsa Poccutickoi eniepanud OT 19 stmaps 2005 1. Ne
30 «O TwnoBoM periaMeHTe  B3auMOJEHCTBMS — (elepalbHBIX — OpraHos
WACTIONHUTEIEHOM BIIACTID,

15) IMocranosnenue [Ipapurenserna Poceuickol denepanii OT 4 mas 2008 1. Ne 333
«O KomimereHIuM (eNepalbHEX OPraHOB MCIONHWTENBHOH BIACTH, PYKOBOACTBO
[eSTeIbHOCTRIO KOTOPBIX OCYIIeCTBNsAeT 1IpaBUTenbCTRBO Poccuiickoit @eaepailuu, B
001acTH IPOTUBOKEHCTBHS TEPPCPUIMY»;

16) Iocranosnenve ipasutenscTsa Poccutickol Pejepanuu OT 25 mexabps 2013 1.
Ne 1244 «OB aHTHTEPPOPUCTHIECKOM 3aIUIIEHHOCTH O0BEKTOB (TeppuTOpHi)».

17) OCHOBHBIE HANpaBIIEHHsS H TIPHOPHTETHI TOCYAAPCTBEHHON MONMTHKH B obnacTH
MIPOTUBONIEHCTBHIA TEPPOPU3MY;

18) nonsTHE 00MEroCy IapCTBEHHON CHCTEMBI TIPOTUBOACHCTBHSA TEPPOPU3MY;

19) feaTensHOCT: HAaIHOHANBHOTO — @HTHTEPPOPHCTHUECKOTO  KOMUTETa IO
- KOOPAWHALUK U OpraHi3alyy JesSTe/IbHOCTH (PeiepaibHbIX OPraHoB WCHOTHHATEIILHOM
BJIACTH, OpraHOB WCIONHHUTEIBHOK BJIaCTH CyOBEKTOB Poccuiickoii @enepalyiud u
OpraHOB MECTHOTO CaMOYNPABJIEHYs 110 TIPOTHBOICHCTBUIO TEPPOPHIMY;

20) OCHOBHBIE XOMIECTEHIMY (eIepalbHBIX OpraHoB HCIOJIHUTENEHOM BIACTH,
PYKOBOZCTBO JIESTENBHOCTHIC KOTOPBIX ocymecTsiser IIpapuTenseTao Poccutickoi
®enepanun, B 061aCTH DIPOTABOAEHCTBIA TEPPOPU3MY;



21) TOpSLOK OPraHM3AUM WCIIONHEHHS MEPONpHSTAN IO MPOTHBOJACHCTBHUIO
TeppopusMy B (eepanbHEIX OpraHax UCHOTHUTENIbHON BIACTH,

22) tpeGoBaHus K aHTUTEPPOPUCTHIECKON 3aIUIIEHHOCTH 00BEKTOR (TEPPUTOPHH );
23) NOpSAIOK YCTAHOBIIEHHS YPOBHEH TepPOPUCTHIECKON ONaCHOCTH;

24) comepianue HONONHUTENLHEIX Mep oGecrieueHns 0e30macHOCTH, PEaln3yeMbIX
cyOBeKTaMy  NPOTHUBONEHCTBHS ~ TEPPOPU3MY MpH  YCTAHOBICHUM YpOBHEH
TePPOPUCTHYIECKON OTIACHOCTH;

25) Mepsi rOCYIAPCTBEHHOTO IIPHHYKIEHHUS, HPUMCHIEMbIE B LE/IAX IPEAyIPeRACHN
1 IpecedeHMs TEPPOPUCTHICCKUX [POSBICHH;

26) OTBETCTBEHHOCTH MYHHULMIANBHBIX CIyKallpX 32 HEWCTONHCHHE aubo
HeHaIIekalnee MCoJIHeHUe 00S3aHHEOCTeH B 00NacTy MPOTHBONEHCTRYS TEPPOPU3MY;
27) TOpSAOK B3auMOAeHcTBUsS (eepanbHEIX OpraHOB HCIONHHTENBbHOH BIACTH,
OpraHOB TrOCYJ@pcTBEHHOM BmacTH CyOnextoB Poccuiicko# Oenepaliid  OpPraHoB
MECTHOTO CaMOyIpaBlieHus, (QU3NYECKUX U IOPUIAMYECKHX JHMIl IpH MHPOBEPKE
undopManyi 00 yrpo3e COBEPIIEHWs TEPPOPUCTHYECKOr0 aKTa, a TakKe 06
uH(GOPMHUPOBAHKY CyOBEKTOB MPOTHBONEHCTBYS TEPPOPH3MY O BBIBICHHOH yrpose
COBEPLICHUS TEPPOPHUCTHIECKOTO aKTa;

28) opraHM3anus NeATENBHOCTH (DeNepalbHBIX OpPraHOB HCHOJHUTENLHOH BIACTH,
OpraHOB TOCYJapCTBEHHON BlacTd cyOnexToB Poccuiickod Pefepaiuyu ¥ OpraHoB
MEeCTHOTO CaMOYIIpaBieHus B 001acTH IPOTHBOAEHCTRBUS TEPPOPUIMY.

2. Kpannduxanuonnsie TpeGoBanus 1 Heo6X0 UMbl ypOBeHD SHAHWH

2.1. Jins 3aMenieHss JOJDKHOCTH HNOMOMIHKKA ['/1aBsl yCTaHABIMBAIOTCS CIEMYIOMINS
TpeboBaHus:

2.1.Ba3oBsie kBaNudOUKALUMOHHEEIE TpeOOBaHMs: ‘*

2.1.1. Haywame BhICIHEro NpodeCcCHOHANBHOTO 00pa30Basysl.

2.1.3. (kpamce nawsencoanue Oorwemocwm) HKOJDKEH OONAzaTh CHEIYONMMH 0230BBIMU

SHAHUSIMU:

1) 3HaHME rocyaapCTBEHHOTO A36IKa POCCHACKOH Oepnepanvy;

2) suanwe ocHoB KoHctwryunuum Poccuiickodt Penepanuy, Koncrurynuu
Pecmy6nuku Tarapceras, 3akoHogaTenscTsa Poceniickoil Penepaluy u PecnyGmuxu
Tatapctad, O MECTHOM CaMOYNpaBIeHWH, O  MyHHIHNAILHOHU ciyxoe,
33KOHOIATENBCTRA O MNPOTUBOMACHCTBHH KOPPYNLHUH, O NOPAAKE pPacCMOTPEHHMS
oOpareHul TpakiaH,;

3) 3HaHWE OCHOB BEIEHWs HENOIPOM3BOJCTBA M HOJATOTOBKH JEJOBOTO MHCEMA,
OpraHp3alMy TPyHa, HOPM OXpaHbl TPyJa U IPOTHBONOXKAPHOW O0e30macHOCTH,
[POBEIEHHUS TIEPErOBOPOB; MOpPSAKa PaboThl CO CilyKeOHO# viH(OpMalyel; MpaBui
JIENIOBOTO DTHKETa; CTPYKTYPHl ¥ TIONHOMOYMI OpPTaHOB TOCYHNapCTBEHHOW BIACTH
Poccuiickoit @epmepanuu ¥ PecnyOmuxu  Taraperad, OpraHoB — MECTHOTO
camMOyIIpaBIJICHYUS;

4) zpauus B ob6mactw MHOOPMAMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH,
BKTIOUAS 3HAHWS ANNapaTHOTO ¥ MPOrpaMMHOro obecredeHus, BO3MOXHOCTEH H
0COBeHHOCTEY NPUMEHEHNS COBPEMEHHBIX HHPOPMANHOHHO-KOMMYHHUKAIMOHHBIX




TeXHONOTMH B OpraHaX BNACTH, B T.4. HCHOJNB30BAHHE BO3MOKHOCTEH
MEKBEIOMCTBEHHOTO JOKYMEHTo060poTa; OOIIMX BOIPOCOB B obnacty obecneueHus
uHGOpMAIIOHHON 6€30IIaCHOCTH;
2.1.4. TIoMONIEAK TJIaBEI AOJIKEH 00JiaiaTh cleayomumy 6a30BpIMI YMECHHAMM:
1) MBICTATE CHCTEMHO;
2) MAaEApOBATh ¥ PALUOHATEHO HCIIOJIB30BaTh CITYKEOHOS BpeMs,;
3) paboTaTh €O CIyKEOHBIMU JOKYMEHTaMH;,
4) oriepaTHBHO NPUHHUMATE U PEAIH30BbIBATh IIPHHATHIC PEIICHNS,
5) IpUMEHATH B CITyKeOHOH AeATeNbHOCTH HOPMATHBHBIE IPABOBAIC AKThL;
6) KOMMYHUKaTUBHEIE YMEHU;
7)ymenrs B o0nactd HHPOPMAIMOHHO-KOMMYHUKANMOHHBIX TEXHOIIOTHH,
BKIEOUAs yMeHus paboTath ¢ BHYTPEHHMMH ¥ TIEPU(PEPHMHBIMU yCTPOHCTBAMH
KOMIIBIOTEDE, C MH(QOPMALOHEO-TENEKOMMYHUKAIMOHHBIMY CETAMH, B TOM HUCIIC
cersio «MuTepHeT»; paboTsl ¢ 6azami JaHHbIX; YIIPaBICHH 3EKTPOHHOH MIOYTOH;
paboTsl B TEKCTOBOM pejakTope; paboTel C SHEKTPOHHBIMH Tabnuilamy;
UCTIONB30BaHMs rpaduaeckuX OOBEKTOB B SNIEKTPOHHBIX TOKYMEHTaX

3. lo/mxuocTEbIe 06A3aHHOCTH NOMOMHAKa [ IaBbl

3.1. TMomommux 'naBsl B cooTBETCTBHE co crartbedt 12 PenepanbHOro 3daKOHA O
MyHUIHDAIbHOM ciyxbe u crathedt 14 Kogexca PecyOimmku Tartapcran o
MyHULHATBHOH cityK0e obsi3am:

1) cobmomars  Komcturyrmmio  Poccumiickok — @enepaiu, (enepaiibHBIE
KOHCTUTYIIMOHHBIE 38KOHBI, (eJiepanbHble 3aKOHBI, WHbIE HOPDMATHBHBIC IPABOBBIC
axThl Poccubickoit ®enepammu, Komcruryrmuro PecmyOmmku Tartapcrad, 3aKOHBI ¥
uHble  HOPMATMBHBIE TpaBoBble akThl  PecrmyOmuku — Tataperas, Ycras
BepXHEYCIOHCKOTO MyHHITHIIANbHOTO O00pa3soBaHHS M HHbIE MYyHHIUNATLHBIS
IPaBOBbIE aKTh! U 00ECIIEYNBATE UX UCTIONHEHKE;

2) cobnroaTe IHpH HCTIONHEHUH JODKHOCTHBIX obs3anHOCTEN TIpaBa, CBOOOLY H
3aKOHHBIE MHTEPECH TPAKIaHWHA HE 3aBUCHMO OT PAackl, Iona, HanHOHAIBHOCTH,
A38IKa, OTHOIIGHYA K PeJIMIUM ¥ APYTUX COCTOATENECTB, @ TaK e TpaBa 1 3aKOHHBIC
UHTEPECHl OpraHu3aliui; ;

3) cobmonars ycraHosneHHsie B CoBere BepXHEYCTOHCKOTO MyHHIHIIATILHOTO
paiioHa TpaBUia BHYTPEHHEro TPYAOBOrO PaclopsaiKa, MOIKHOCTHYIO HHCTPYKIHIO,
ropaAnoK paboTs! co cayxebuol unpopMaryei; |

4) TONNEPXUBATH YPOBEHH KBaIM(UKAIIWK, HEOOXONUMBIM N5 HAUIEKALIETo
MCIIOTHEHHUS JO/DKHOCTHEIX 00S3aHHOCTEN;

5) He pasryialiaTh CBEACHHS, COCTABNSIONME TOCY IAPCTBCHHYIO i MHYIO OXPaHIEMYO
deNepaibHBIMY 3aKOHAME TaliHy, a TaKXKe CBEJCHWs, CTABIIME SMy K3BCCTHBIMH B
CRE3M C HCIONHEHWeM [OKHOCTHBIX OOs3aHHOCTEH, B TOM HHCIE CBCICHUA,
Kacaroecs JacTHOM KMU3HU ¥ 3/I0POBbS IPaKiaH WIX 3aTParvBarOIINe UX HECTh U
JIOCTOWHCTEO;

6) Gepeysr rOCyNapCTBEHHOE H MYHMIMIANBHOS MMYHIECTBO, B TOM HHCIC
TIpeJIOCTARNEHHOE My [l HCHONHOHNS TOKHOCTHBIX 0053aHHOCTEN;



7) NPENCTaBIATS B YCTAHOBIEHHOM TOPS/IKE OPELyCMOTPEHHBIE 3aKOHOAATENIBCTBOM
Poccuiickoli ®Denepanuu u 3aKoHOATeNbCcTBOM Pecmybniku TaTapcTan CBEACHUS O
cebe ¥ uneHax CBOESH CEMBbHU;

8) cooGmiaTs B MHCHMEHHON (QOpME MPEACTaBUTEI0 HAaHUMATEId (pabotonarenio) o
IpeKpalieHny  rpaxjgaHcTBa  Poccuiickod — Deneparuy mubo  TpaxaaHcTBa
(mozmaHcTBa) MHOCTPAHHOTO IOCYHAapCTBa - y4acTHHKA MEXTyHapOIHOTO AOTOBOpA
Poccuiickoit ®ezepanvi, B COOTBETCTBHM C KOTOPBIM HHOCTPAHHBIA TpaXIaHHH
¥MeeT TNpaBO0 HAXOJWTECY Ha MYHMUIHMNAIbHOW cruyxbe, B JeHb, Korka
MYHHIMHOANEHOMY CIIyXalljeMy CTajlo M3BECTHO 00 3TOM, HO He IIO3/iHee IITH
paloumx [QHe# cO IHS IpeKpalieHws rpaxiaHcTsa Poccmicko# Denepanun nubO
rpaxJaHcTBA  (IIOJ@HCTBA)  MHOCTPAHHOIO  TrocyjapcTBa - y4acTHHKA
MEKIyHApORHOTO HoroBopa Poccuiickoli @epepanyi, B COOTBETCTBHH C KOTOPBIM
MHOCTPAHHBIN IPaKAAaHUH UMEET IIPaBO HAXOMUTHCS Ha MyHUIMIIATBHOHU ciryxoe;

8.1) coobriiarh B TUCHMEHHOH (GopMe MPEeICTABUTENIO HAHUMATEA (paboTomaTemo) o
npuo0peTeHys rpaxfaHCTBa (IOINAHCTBA) KHOCTPAHHOTO TIOCy[apcTBa mubo
TIOTYYEHUH BUJIA HA XUTEIHCTBO WK HHOTO NOKyMEHTa, OATBEPIKIAIONIEr0 PaBo Ha
[IOCTOSHHOE [IPOKUBAHVE IPAXKIAHNHA Ha TEPPUTOPHH HHOCTPAHHOIO roCyapcTsa, B
JleHb, KOTa MyHHIMTATEHOMY CIIy’XKalieMy CTajl0 U3BECTHO 00 5TOM, HO HE MO31Hee
sty pabounx [Hed co IHS NMpHOCPETEeHUs TPaKIaHCTBa (momancTBa) MHOCTPAHHOTO
rocygapcTsa G0 TIONydeHHs BHJA HA JKHTSNbCTBO HIM HMHOrO JOKYMEHTA,
TOJTBEPIIAIOMIETO MPABO HA NOCTOSHHOE MPOXKUBAHKE IPAXAAHUHA Ha TEPPUTOPHH
UHOCTPaHHOTC I'OCY1apCeTRa,;

9) cobmomaTe OTpaHWYeHHs, BBINONHATH OOsM3aTeNBCTBA, HE HApyMIaTh 3alpeTsl,
KOTOpBie YCTaHOBJIEHB PDenepaibHbM 3aKOHOM O MYHHIUITATEHON ciyx0e u
apyruMu enepanbHEIMEA 3aKOHAMUY;

10) yBemomisitTe B [HCbMEHHOH (opMe CBOSrO IpEACTABATENsS HAHUMATCL
(paboTonatens) O JHYHOM 3aMHTEPECOBAHHOCTH IPY WCTIONHEHAW [OJDKHOCTHLIX
0Gg3aHHOCTEl, KOTOpas MOXKET HPUBECTH K KOHQIUKTY WHTEPECOB, W NPHHHMATH
MepEI TI0 NPEAOTBPAIEHHIO IONOOHOTO KOHMIMKTA.

11) cobnronats HelTpaJbHOCTH, MCKITIOYAIOIIYI0 BO3MOXHOCT BIMAHHA Ha CBOKO
IPODECCHOHANEHYIO CIYKeOHYIO JIeATENbHOCTh PELICHHH MONMTHIECKUX NapTHi,
Ipyrux OGIIECTBEHHAIX U PENATHO3HBIX 00beqMHeHUN U HHBIX opraHu3alui;

12) nposiBIsTS KOPPEKTHOCTE B OOPAIICHAY C IPakIaHAMY,

13) mposBnaTE yBaXKeHWe K HPABCTBEHHBIM OOBMasM X TPaJulKsM HapOIOB
Poccuiickoi @enepanyy;

14) yuuTeiBaTH KYJNBTYPHEIE ¥ HHBIE OCOOEHHOCTH pa3lM4HBIX OSTHHYECKUX U
COLMANBHBIX IPYIIM, a TaKiKe KoHpeccul;

15) criocoBCTBOBATh MEKHAHOHATEHOMY ¥ MEXKXKOH(ECCUOHANILHOMY COTIIACHIO;

16) He mHOMyCKaTh KOHQIMKTHBIX CHTyallul, CIIOCOOHBIX HaHECTH yiepd ero
pEIly TAIIHE KT aBTOPUTETY MYHUIHMIANBHOIO Oprasa.

17) mo pacnopspxeHuro ['71aBsl MyHUIIMTIZIBHOTO paifoHa B TEYEHWE NIEpBOrO Ioja
IPOXOJKEHNHS MYHHWLMIAIBHON cIy 0Bl Ha 3aHAMAaeMOH JOJDKHOCTH IPOUTH
oby4enue o AHTUKOPPYILHOHHOH nmporpamme NOTIONHUATEIIBHOTO
pobeCCHOHAIBHOIO obpazoBaHus, PEKOMEHIIOBaHHOH CHeMAIbHBIM
FOCYJAPCTBEHHBIM OPTaHOM [0 peaju3allid aHTUKOPPYNIHOHHOH  IOJNMTUKA
PecnyGnuxn TaTapcTaH, 3a CU4ET CPEICTB MECTHOIO OromKera;



18) paspabatsiBaTh ¥ OPraHW30BBIBATH OCYIIECTBICHHE MEp IO [POTHUBOICHCTBHIO
KOPPYHIMH B MPaHuiax MyHUIUIAIBHOTO padoHa;

19) roToBuTs KOKIAAHEE U (1K) ¢y xeOHBIe 3aIlMCKH, CIIPaBKH, HHbIE MaTCPUAIIbl U
JOKYMEHTEl TI0 BOIIPOCaM BHIPAGOTKH W peau3allid IOJMTUKHA B obnacTu
IIPOTHUBOACHCTBHSA KOPPYIIIHH;

20)  oCymecTsIsTH  KOHTPONE 32  COOMIOAEHMEM  2HTUKOPPYNIMOHHOTO
3aKOHOMATENIECTBA B OpraHax MECTHOIO CaMOYNpapleHMs M WHBIMK OpraHaMy
OJKHOCTHBIME JTAIIAMHA MECTHOTO CaMOyIIPaBICHUS,;

21) B mpezenax cBOWX KOMIIETEHIul obecnieurBaTh OPraHU3alllio pabotsr KoMHCCHH
mpu I'maBe BepXHEyCIOHCKOrO MYHHMIMIAIBHOTO paioHa IO TIPOTUBOLCHCTBHUIO
KOPPYIIHH, HCTIONHSATE O0S3aHHOCTH CEKpeTapsi JaHHO! KOMUCCHUY;

22) OpraHM30BEIBATH U IPHHWMATh y4YacTHe B IIPOBEpKax oOpalieHu TpaXaaH H
JOPUAMYECKHUX JIEL, IMOCTYNMBIIMX B OpraHbl MECTHOTO  CaMOYHPaBJICHHS
BepxXHEYCIOHCKOrO MYHUIHUIIANBHOrO  paiioHa, COAEPKAIlUX uHbOpMaLUIO ©
KOPPYNIMOEHEIX JEMCTBUSX NOJKHOCTHBIX JIUIl, KOHTPOJIMPOBATh CPOKH MPOBSACHHA
IpOBEPOK B COOTBETCTBUM C DefiepambHbIM 32KOHOM OT 2 masg 2006 Ne 59-@3 «O
MOpSIKe PacCMOTpeHusl obpalleHuil rpaxiaH Poccuiickoi Menepanumy U 3aKOH
PecriyGnuxu Tarapcras ot 12 mas 2003 N 16-3PT «O6 oGpameruax rpakiad B
PecnyGnuxe Tarapcrany;

23) no mopydenuzo [ MaBbl MYRHIUNATBHOTO PafoHa OCYIIECTBIIATE [PUEM IPAXIaH,
OOpaTHBIIMXCS O BONPOCAM, CBA3AHHBIM C KODPYIIHEH B OpraHax MECTHOTO
caMOyIIpaBlieHys MyHHUIUITaIsHOrC pafiona;

24) oKa3piBaTh METOAMHECKYI0 M KOHCYNBTALMOHHYIO [IOMOIE IO BONPOCAM
opramsanuy  paboTel 1O  TPOTHBONEHCTBHIO  KOppYIIWM  CTPYKTYPHBIM
TO/[pa3/IeNeHysM OPraHOB MECTHOTO CaMOYIPaB/ICHUA MyHALIAIIAIBHOTO paiioHa;

25) mpw peanmsalEd CcBoMX OQYHKUEHA B3aMMOJEHCTBOBATH CO CTPYKTYPHBIMH
nonpasaenenuamy ammapara Cosera BepxHeycIOHCKOTO MyHWIUNATBEHOTO paiioHa,
VICHONHATENEHONO  KOMHATETa BepXHEyCHOHCKOTO — MYyHHIMIANBHOTO — paifoHa,
®unancoBo-01omKketHol Ilanaroii BepxXHEyCIOHCKOTO0 MyHHLMIIANHHOTO palioHa,
Konrtponsuo-cuetHol Ilamatod BepxHEYCHOHCKOTO MYHHIHIIATLHOTO patioHa,
[lanaToll WMyLIECTBEHHBIX ¥  3€MENBHBIX OTHOLIEHWH  BepXHEeyCIOoHCKOro
MyHHIMIIEHOTO palfoHa, MHBIMYM OpraHaMi M HODKHOCTHBIMM JIMIAMH MECTHOTO
CaMOYIIpaBIICHNUS,

26) B3amMojeiicTBOBaTs ¢ ropuaudeckumy oraenamu CoseTa # VICTionHUTEEHOIO
KOMWUTET2 BepXHEYCTOHCKOro MYHWIHOAJIBHOTO paiioHa TpH TPOW3BOACTBE
QHTUKODPYIIMOHHOM 3KCIIEPTH3Bl My HHIMIIANBHbIX IPABOBBIX aKTOB U MX NPOEKTOE,
27) KOOPAMHVPOBATE AEATENBHOCTE KaJPOBOU cIy k0Bl MyHHIUIATEHOTO pailoHa TI0
IPOQUIAKTAKE KOPPYTIITHY;

28) opraHm3OBBIBaTH M ObecnedMBarh B3aHMOJEHCTBME OPraHOB —MECTHOTO
caMOyTIpaBJcHUsl MYHHIIMNANbHOrO paiioHa C TEPPUTOPHANBHBIMH  OpraHami
denepanbHBIX OPTaHOB WCIIOMHUTE/IbHONM  BJAcCTH, OCYIIECTBISIOIIAMH  CBOO
NESTENBHOCTS HA TEPPUTOPHE MYHHLUIANBHOrO palioHa, TOCYHapCTBEHHBIMH
opragamu PecryOnuxu TaraperaH, TIPaBOOXPaHUTENBHEIMH OpraHaMHu,
obmiecTBeHHbIMYE ~ OOBEOWHEHMSMY W OpraHK3alMaMHA aHTHKOPPYTLHOHHOM
HAIPABIEHHOCTH, 4 TAK)Ke MHBIME OOIIeCTBEHHBIME (POPMUPOBAHUAMHE 110 BONPOCaM
pealu3al@y Mep aHTUKOPPYIIMOHHON TTONATHKY,;



29) mo mopydeHmIo [7iaBhl MyHMIMTIAIBHOrO pakioHa B3aMMOJIECTBOBaTh CO
CHEelMaIbHBGIM TOCYIAPCTBEHHEIM OpraHoM IO peanu3aiiy AHTUKOPPYIITUOHHOM
nonutuky Pecnybmuky TarapcraH, B TOM THCIE:

a) TOTOBUTH EXETOAHYI0 HHQOPMALMIO O COCTOSHUM KOPPYIIMA U pealusallii MEp
QHTHKOPPYIIMOHHO MONUTHKY B MyHHUIATIAILHOM PafiOHE;

6) mo 3ampocam TIPEACTaBIATE B CTICHMAIBHBIA TOCY/IapCTBEHHBIM OpraH 1o
peaNu3aluy AHTUKOPPYTILHOHHON MOITWTHKY PeciyOiky TarapcTas HHGOPMAIHIO O
COCTOSHWE KODPYTildH K PEaNy3aliy Mep aHTHKOPPYILUOHHOY TMOJNWTAKY B
MyHHIUIATEHOM padoHe;

30) yeenomists [ laBy MyHWHHNAILHOrO palioHa o6 ofpamenuyu X HeMy B IENfAX
CKJIOHEHWS K COBEPLICHHUIO KOPPYIIMOHHBIX TPABOHAPYIICHUH UITH UX COKPBITHS,

31) wHOOPMHUPOBATL [OADA3NENEHHS KaIPOBBIX CIHyKO OpPraHOB MECTHOIO
CaMOYIpaBIeHHs [0 NPOQHIAKTHKE KOPPYNIMOHHBIX ¥ HHBIX IpaBoOHapYyIUeHUH
(ZOMKHOCTHBIX JIKI KAPOBBIX Cily’K0 yKa3aHHBEIX OpPraHoB, OTBETCTBEHHEIX 34 paboty
Mo MpoGMIaKTHKe KOPPYNIHOHHBIX M HHBIX IpABOHEPYIICHUH) O CTaBIIMX €EMY
W3BECTHBIMM (axTax HECOOMofeHMs MYHUIUNANbHBIM CIIyXXalliM OrpaHMYEHUN H
sanpeToB, TpeGoBanuii O NPeJOTBPAIICHUM HIIH 06 yperyJiupoBaHUM KOH(IUKTA
WHTepECOB JWGO HEHCHONHEHWs OOf3aHHOCTEH, YCTAHOBICHHBIX B  HeLIX
MIPOTUBOACHCTBES KOPPYIIAY,

32) npuHEMaTh MepHl 10 TPESLOTBPAICHHIO WM YPEryIMpOBAHUIO KOH(IUKTA
VHTEPECOB;

33) ofecneuusarh MOCTYN TIpaXkaaHaMm K pHGOpMaNXA O JEATENHHOCTH OPraHOB
MECTHOTO CAMOYIIPABIeHuUs B chepe IPOTHBOASHCTBHS KOPPY KK

34) momomuuk I'massl 06f3aH cOCMIONATE OIPaHUYEHHUS W 3aIPETHL, CBI3AHHBIC c
MyHUOUTATEHOH CIy)00H, yCTaHOBICHHBIC CTAThIMU 13 u 14 @enepalibHOr0 3aKOHA
0 MyHHITUIIATBHOH ciryx0e.

35) momomuuK I7aBel 00s3aH HpPEACTABISATE  IPEACTABUTEIIO HaHUMAaTels
(paboronarelno) CBENEHU O A0XO[aX, pacxonax 06 mMyImecTBe U 0043aTeNBCTBAX
WMYIIECTBEHHOI'C Xapakrepa.

36) mOMOIIHEK I JIaBel [OCHE YBOIBHEHUS C MyHHAIUIIATEHOM Ci1yObl He BIPABE
pasrnamaTh WM HCIOJB30BaTh B HHTEpEcax opragpzanui aub0 (QUIMIECKHUX UL
CBeCHUS KOH(HICHIMAILHOIO XapaKTepa Wi CcITyKeOHyI0 MHQOPMALKIO, CTaBIINe
eMy M3BECTHBIMH B CBs3¥ C HCTIONHEHHUEM JOJIKHOCTHBIX 00s3aHHOCTEN.

37) rpaxnaHuH, 3aMeMABIINH JOKHOCTE MyHHUIUTIATEHOH CIIyK0bl, BRKIIOUEHHYIO B
MepeyeHb JOJDKHOCTEH, yCTAHOBIICHHBIH HOPMATHBHBIMH IPaBOBBIMH aKTaMH
Poccuiickoit @epepariyiy, B TEYSHUE IBYX JIET IOCIE YBOILHCHMWI C MyHHUIAIATBHOM
cayx0pl He BIpaBe 3aMeEIlaTh Ha YCIOBHAX TPYAOBOIO [0TOBOpa JIOJDKHOCTH B
opraumsamuy ¥ (WIK) BBIIONHATE B HAHHON OpraHW3aliy paboTy Ha YCIOBHSX
rpaKIaHCKO-T[PaBOBOTO JOr0OBOpa B ClydasX, HPeAyCMOTPEHHBIX (benepanbHBEIMU
3aKOHAMM, CCNH OTHENbHBIE OQYHKIMA MyHAIUIAIEHOTO (8 IMMEHCTPATHBHOIO)
yIpaBieHus! JAHHOH OpraHusalpedl BXOAWIM B JAOKHOCTHBIC (cmyxelHbie)
06S3aHHOCTY MyHHIMIANALHOIO Ciyxamero, 6e3 cornacus COOTBETCTBYIOLIEN
KOMHCCHY I10 COBJIONEHAIO TPeOOoBaHMi K CITy:KeOHOMY TIOBSICHHUIO MYHULMIATIBHBIX
CITY/KAMIFX ¥ yperylupOBaHHIO KOHQIMKIA MHTEPECOB, KOTOPOS NacTCi B HOPSIZKE,
yCTaHaBIHBAEMOM HOPMATHBHBEIMY TPABOBBIMY aKTaMH Poccuiickoit denepaiuu.



4. Tipapa nomomHuKa I J1aBb!

4.1. TlomouranKk I7aBHI B COOTBETCTBUMH CO cTarbed 11 (DemepaisHOTO 3aKoHa O
MyHHUIMIATsEON cnyxbe u crateedt 13 Komexca PecnyGmmxm Tartaperan o
MyHUIUTATEHOH ciTyk0e HMeeT npaBo Ha:

1) 03HAKOMIIEHUE C JOKYMEHTaMH, YCTAHABNHUBAIOUIMMA €ro 1paBa ¥ 00A3aHHOCTH 110
3aMenIaeMoil JODKHOCTH MyHHULMIANBHON CityiObl, KpUTEPUSIMU OLEHKM Ka4ecTBa
HCIIOMHE NS TOJDKHOCTHBIX O0S3aHHOCTE! ¥ YCIIOBUSIMY IPOIBIDKEHHUS TI0 CITYXKOE;

2) ofecrmeueHue OpraHK3aLMOHHO-TEXHUYECKAX YCIOBAW, HEOOXOMMMBIX VI
WCTIOJNHEH S HOJDKHOCTHBIX O0S3aHHOCTEN;

3) ommary Tpyaa M Jpyr¥e BHIUIATRI B COOTBETCTBHH C  TPYHAOBBEIM
33KOHOJIATE/IECTBOM, 3aKOHONATENHCTEBOM O MYyHHIWIIANBHOH ClykOe H TPYAOBBIM
LOTOBODOM;

4) oTABIX, OOecneYnBaeMbiil YCTAHOBJEHKWEM HOPMANbHOH MPOAOUKUTENLHOCTH
pabGogero (cmyKeOHOIro) BpeMEHH, NPE/IGCTABICHUEM BBIXOHBIX nHel u Hepabodux
Ipa3fHUYHbIX JHEH, a TAKKE €XEerOHOr0 OIIa9iuBaeMOro OTILyCKa;

5) nonydeHue B YCTAHOBIEHHOM IIOps/Ike HHOOPMALUE H MaTepPUaoB, HEOOX0AUMBIX
JUIsl MCTIOTHEHMS TODKHOCTHBIX 06S3aHHOCTeH, a Taloke Ha BHECEHHUE HPSIOKEHHH O
COBEPIIEHCTBOBAHMY JEATENBHOCTA MPEICTABUTENIBHOTO OpraHa MyHHIHIAIbHOTO
palioHa;

6) yuacTue 1o cBOeH MHMIMATHBE B KOHKYPCE HA 3aMELICHHE BaKaHTHOM NOJDKHOCTH
MyHULEIATBHOH CITyKOBI;

7) molyueHue JOTIONHUTENEHOTO PO(ECCHOHANLHOTO 00pa3oBaHus 3a CIET CPE/ICTB
MECTHOTO OIOAKETE;

8) 3aIKTy CBOUX IIEPCOHANBHBIX AaHHbIX;

9) 03HAKOMIICHHE CO BCEMM MaTepHalamMy CBOSTO NHUYHOTO Jera, ¢ OT3hIBaAMH O
npodecCUOHANbHON NeaTeNpHOCTH U APYTUMY NOKYMEHTaMU 10 BHECEHHA HX B €10
AWYHOe [eNic, a TakKe Ha NpuodiieHWe K JUYHOMY Jely €ro IHCbMEHHBIX
O0BICHEHUH;

10) obbeauHeHME, BKIOYas MPaBO CO37aBarTh POQECCHOHANBHBIE COIO3BL s
3QIUTHI CBOKX [IPaB, COIUANBHO-OKOHOMUYECKUX U NPO(ECCHOHANLHBIX NHTEPECOB,
11) paccMmoTpenvie MEAUBAAYANBHEIX TPYAOBBIX CIIOPOB B COOTBETCTBUM C TPYAOBBIM
33KOHOIATENLCTBOM, 3aIUTY CBOUX IIPaB K 3aKOHHBIX UHTEPECOB Ha MyHULAIAIbEHOR
cinyibe, BKIOYas obanosanue B CyJl X HapyICHUI,

12) nencuorHOe obecredeHHe B COOTBETICTBHH C 3aKOHOAATCIECTBOM Poccuiickon
Genepatyy.

13) 3ampammBarh ¥ HONYYaTh B YCTAHOBICHHOM IIOPS/KS OT ApyrHX nofpaseneHuit
OpraHa MECTHOTO CaMOYIpPaBIeHWs, OOIIECTBEHHBIX obpenuHenuli, NPeIIpUATHH,
yapexaeHuM, opraHm3aiuid U JODKHOCTHBIX JIAL HeoOXomuMBIe [UIA pealv3alni
cBOWX OyHKIMEA WHQOPMAIHOHHO-aHAIMTAYCCKHAES MaTepualbl, CTATHCTHHECKUS
IaHHBIE ¥ IPYTYIO UHOOPMALIKIO;

14) o BompoCcaM, OTHOCSLIMMCS K €r0 KOMIIETEHI|H, NPE/ICTAaBIATh HHICPECH] I'naBbl
MYHHUIANIAIBHOTO palioHa, B TOM YHCIie B CY/IE;

15) yuacrBoBaTh B IOLIOTOBKE YTPABIECHYECKHX pemieHudi B COOTBEICTBHU C
JIOJDKHOCTHEIMY 00s3aHHOCTIMMU,



16) npuH#MaTh ydacTue B NMOATOTOBKE HOPMATUBHBIX aKTOB M NPYIHX MaTepualios,
OTHOCSIIUXCS K €0 KOMIICTSHITHNM,

17) npenctasisTh Ha corynacosanue IaBe MyHUIUNAIBHOTO patfioHa KaHOWIATOB B
qnensl Komuccuw mpy [7aBe BepXHEYCIOHCKOrO MYHHIMIIANBHOIO pakoHa IO
MPOTUBOACHCTBUIO KOPPYTIIIHH;

18) mo mopydenuio [7aBsl MyHMIMNAJIBHOLO palfoHa COBMECTHO C IOPHIAMYCCKAMU
otnenamu CoBera ¥ VICTIONHUTEIBHOIO KOMUTETa MYHUIENAIBFHOTO PaiioHa FOTOBUTE
IPOEKTHI COTJAMEHHH ¢ TEPPUTOPUANBHBIME OpraHaMu dbenepajgbHBIX OPraHoB
HCTIONHATELHON BHACTH, OpTaHAMM TOCYZapCIBEHHOM Bilactu  Pecmybiuku
- TatapcTaH, ¢ APYTHMH MyHUIUIAIbHBIMY 00pa30BaHUAMU ¥ UX OpraHamMy MECTHOTO
CaMOYIIPaBIeHHs O B3AUMOJEHCTBHM 1O OCYIIECTBJICHHUIO AHTUKOPPYTILIHOHHOM
HeATeIIbHOCTY;

19) BHOCUTS TpeaioKeHus [ naBe MyHULUTIANLHOrO paiioHa 1o pa3paboTKe NPOSKTOB
MYHHULATAIBHELX [[P2BOBLIX aKTOB OPraHoB MECTHOTO CaMOYIPABIEHMs IO BOIPOCaM
MIPOTHUBONEHCTBYUSA KOPPYIILIHH;

20) y4acTBOBaTh B pa3paboTKe MPOEKTOB MyHWIIMTANbHBIX ITPABOBLIX aKTOB OPraHOB
MECTHOTO CaMOyIIpaBJieHus B 00IacTH NPOTHBOACHCTBHS KOPPYIIIHH;

21) roroBuTs ¥ BHOCWTE [7aBe MyHMIMNANBHOTO paifoHa MPEIOKEHAS IO
OpraHU3aIyy MCNoNHeHus (eaepanbHBIX 3aKOHOB, yka3oB lIpesuieHTa Poccuiickoi
®epepanuy, moctaHoBieHui [IpasuTenscrsa Poccuiickol denepanuy, 3aKOHOB
Pecniy6nuxu Tartaperas, ykaszos Pauca PecmyGnuxu Tarapcras, #HbIX HOPMATHBHBIX
PaBOBEIX aKTOB B OONAacTH NPOTUBOJEMCTBUS — KOPPYILUH, dbenepanbHbIX,
pecry6IuKaHCKuX ¥ MyHHIMIANBHBIX NPOrpaMM (IUIAHOB) TIO POTHBOEHCTBHIO
KOppYHLNY;

22) ocymecTBIATh cbop H 00paboTky uHpOpMALME O KOPPYNIIMOHHBIX CUTYalHAX B
COIMANBHO-OKOHOMUIECKUX HanpasieHusx paboTl B MyHWIMNATBHOM paHoHe,
YCIOBEAX JUIS KOPPYIIHOHHBIX MpOSBICHHE B MYHWIMIAIBHBIX OprafHax #
IPeACTABNATH JaHHYyI0 HH(opMaruto ['TaBe MyHALMAIABHOTO pakiona;

23) rOTOBUTE £XETOHYI0 HHGOPMAIMIO O COCTOSHIU KOPPYTIMK K peanusauy Mep
AHTHKOPPYIILIMOHHON IONUTHKA B MyHUIIMIIATEHOM PalioHe;

24) pHocwTh [liaBe MyHHIMIANBHOTO paiOHAa IIPEANIOKEHHS IO bopMUPOBAHHIO
OpraHaMy MECTHOTO CaMOYIpaBIeHWs OpPraHW3alHMOHHBIX, OpraHU3alMOHHO-
TEXHUYECKUX, TPABOBLIX, SKOHOMUYECKAX M WHEIX Mep, HaNMpaBICHHBIX HA OKA3aHHE
comeicTBES OOIIECTBEHHBIM OOBEIVHEHHAM X HEKOMMEPYECKMM OpraHusaluim,
MMEIOIMM U PEanu3yIoNiM B KauecTBe yCTAaBHBIX LieNel U 3a/a4 NpOTHBOACHCTBHE
KOPPYIIIHH;

25) wMeTh HOCTYI B YCTRHOBJICHHOM IIODSJIKE K CBEACHHAM, COCTABIANOIINM
eIy KeOHyro HHOOPMALHIO,

26) HCIIOJIB30BaTh MyHUIUNANbHbBIE CHCTEMBI CBI3U U KOMMYHUKAIAW;

27) HoNB30BaTECH GanKaMyl JaHHBIX MYHVIAIAIGHOr0 paliona.

472. Tlomommuk [7aBsl OCYHIECTEISET ¥ MHBIE IIPaBa, YCTAHOBJIEHHEIC YCTaBOM
BepXHEYCIOHCKOTO MyHHIMIANBHOTO paloHa ¥ WHBIMH MYyHUITHIIAIBHBIMUA
TPaBOBBIMU aKTaMHA.



8, OTBeTCTREHHOCTH NOMOIIEKKA [ 12B5I

5.1. B cay4ae coBepiueHps NOMOIMHUKOM [J1aBbl NMCUMIUIMHAPHOTO MNPOCTYIKA —
HEUCHOTHEHHUS WK HeHaJJIe)Kanero NCIOMHEHNUS [10 €T0 BHHE BO3JIOKEHHBIX Ha HEro
cmyxe0HBIX 00s3aHHOCTeH, a Takke 3a HECOONIo[eHHe OrpaHWYeHdd U 3alpeToB,
TpeGOBaHuUi O MPENOTBPAIEHHH MM 00 ypery/IMpOBAHUA KOH(IMKTA MHTEPECOB M
HEWCIIOTHEHUe 00I3aHHOCTeH, YCTAHOBIEHHBIX (elepalibHbIM 3aKOHOAATENIBECTBOM,
I'maBa MYHULHUNAILHOTO pakoHa UMEeT TpaB0 IPUMEHHUTHh CIELYIOLIWe
NUCLIATIIINHAPHBIC B3bICKAHNS!

1) 3ameyanue;

2) BBIMOBOD;

3) yBOJIBHEHME C MyHAIUNAISHOHA CIyKOBI 10 COOTBETCTBYIONUM OCHOBAHHAM.

5.2. TTomonEuk I7aRsl, JOMYCTUBIIVM JVCHMILTUHAPHBIA IIPOCTYNOK, MOXET OBITh
BpeMeHHO (HO He Oonee WeM Ha OJMH MeECsIN), A0 pelieHWs BOOpoca O €ro
IUCHUIUIAHAPHON OTBETCTBEHHOCTH, OTCTPaHEH OT WCHONHEHNUA NOJIKHOCTHBIX
00s3aHHOCTEN C COXpaHeHWeM HEHEeKHOro copepxanus. OTcTpaHeHHe TMOMOIIHUAKA
['aBbl OT MCHOOJHEHHUS NOJDKHOCTHEIX OOS3aHHOCTEM B 3TOM ClIydae NPOU3BOAUTCA
pacropsiKenreM [ TaBsl MyHUIUMNIAIEHOTO PaioHa.

5.3. [opsfioK TMpUMEHEHWS ¥ CHATHA JHCIMIUVIMHAPHEIX B3BICKAHHHM ONPEeNseTCs
TPYIOBBIM 33KOHOJATENLCTBOM, 38 HCKIIOYSHUEM CIIy9aeB, IPEayCMOTPEHHBIX
@eniepanbHEIM 3aKOHOM O MyHUIUIANBHOH ciyx0e.

6. Mepeyens BONPOCOB, O KOTOPbiM HoMOmHEEK [1aBe:
€aMOCTOSTEILHO NPHHEMAET YIPABIeHUECKHE H HHbIE PeLIeHUs

6.1. Iomomuuk I 1aBEI CAaMOCTOSTENSHO IPHHUMAET PENIeHK 110 BOTIPOCaM:

1) oprasusaluy paboTsi O pealu3alyy BO3IOKEHHBIX Ha HETO 387189 ¥ QYHKIUH;

2) BBINOJIHEHHS IOpyYeHnH [ napsl MyHHAIUIIANBHOTO paioHa;

3) HeoOXOMUMOCTH MOJy4YeHHs Y OpPraHOB MECTHOTO CaMOyNpapieHus W HX
CTPYKTYDHBIX ToApasfenenuli wHGOpPMAIMY M JOKYMEHTOB, HEOOXOMHMMBIX A
peau3aluy BO3JIOKEHHBIX Ha HeTO 33729 U QYHKIHH.

7. llepeuens BONPOCOB, O KOTOPLIM HOMOMHHUK [ /1aBLI
y4acTBYET B MOATOTOBKE NPOEKTOB HOPMaTHBHBIX HPABOBLIX aKTOB
1 (Wii%) NPOEKTOB YHpaBieHYeCKHX H MHBIX peleHni

7.1. Tlomormauk [ 1aBsl B COOTBETCTBHY CO CBOEH KOMIETeHIMEN BIpaBe y1acTBOBATh
B TIoAroToBKe (00CYXIEHHH) MPOSKTOB MYHHUIMIANBHBIX MPABOBBIX aKTOB M HHBIX
JOKYMEHTOB TIO BOIIPOCaM aHTUKOPPYLIMOHHOM HOIUTHKH.

7.2. B mensax y4acTus B IOATOTOBKE IPOEKTOB HOPMATHBHBIX IIPAaBOBBIX aKTOB
IOMOIIHUK [ 1aBEl CaMOCTOATENBHO!

1) u3ydaeT AEUCTBYIOIES 3aKOHOIATENBCTBO Y WHbIC HOPMATHRHEIE IPABOBBIC aKTHI,
PETYNUPYIOLIYE Ty WM UHYIO CHEDPY HeATENbHOCTH;

2) B3aUMOZEHCTBYET ¢ APYTEMY MYHHUI[MIATBHBIME CIY/KAIUMH, B BEIeHUH KOTOPBIX
HAXOJIUTCS PETyIUPOBaHKE PAcCMaTPUBAaEMOTO BOTIPOCE;



3) mpejcTaBiseT TEKCT JAOKYMEHTa Ha COTIaCOBaHWE 3aHHTEPECOBAHHBIM OTHEIaM
MYHHIUTIATTBHOTO paklioHa.

8. Cpoku ¥ npoHeyphbl HCArOTOBKH,
paccMOTpeHHs NPCEKTOR YIPAB/ICHYECKHUX U HHBIX PeleHnil,
NOPHACK COFVIACOBAHMA ¥ NPHHATHS JaHHBIX pelieHuH

8.1. TIpoexThi yNpaBleHUYECKMX M WUHBIX DPeLUeHHH, CBA3aHHBIE C HCIOIHEHNEM
nopydenuil [1aBsl MyHHIMIAILHOrO 00pasoBaHus TOTOBATCS NOMOIHIKOM I'maBsl B
COOTBETCTBMM ¢ IIpOLEAypaMHd M B CPOKH, KOTOPBIE YCTAHOBJICHBI ['maBoH
MyHUIUNATEHOrC paloHa.

8.2. TlopsAnoKk WOATOTOBKH, PACCMOTPCHMS, COTNACOBAHWS W MPUHATHA pelIeHni
yCTaHaBIHBaOTCSA I 11aBOH MyHUIANAIEHOTO paioHa.

9, Hpoueaypa ciyxeCHOrc B3auMoLeHCTBHSA

9.1. B3aumopelictue nomouHEuka [ 1aBsl ¢ MyHUIUTIIANBHBIMH CIYKallldMU OpPTraHoOB
MECTHOTO CaMOYIIPAaBiEHUs MYyHHLMIANLHOTO paioHa, [oceenuii, a TakkKe C
rpaxiaHaMyl ¥ OpPraHu3aluAMY CTPOHUTCS B PaMKaX IEJIOBbIX OTHOIIIEHUY Ha OCHOBE
Komexca 3THKH ¥ CIy:eGHOTO TMOBEEHHS MYHMIUMNANBHBIX CIYXalluX OpraHOB
MECTHOTO CaMOYTIPABIIeHHI MyHHLUIAIBHOTO PalioHa.

10. Bossomennie PyHKIHE CEKPETAPH aHTHTEPPOPUCTHYECCKOH KOMUCCHH B
BepxHeyCciOHCKOM MYHHIHEANLHOM palione PecnyOnuxu Tarapcran

10.1. Tiomommuk [nassl BepXHeyCIOHCKOro MyHUIMNIATBHOTO paiioHa 1o BOmpocaM
TIPOTHBOJICHCTBHSL KOPPYILMKM OCYHISCTBISET CIEAYIOUINe GYHKIMY  CeKpeTaps
AHTUTEPPOPHCTUUSCKON KOMIMCCHY Ha HEOCBODOKIEHHON OCHOBE:!

Cexperaps Komuccuu.

1) paspabarhiBaeT HPOEKTHl IIAHOB PabOTHI Komuccuu, peineEnii Komuccuu
OTHETOB O pe3yJIbTaTax AesTelbHocTr KoMuccuw,

2) ofecriednBacT NOArOTOBKY M IPOBEICHNE sacenanuit Komuceny,

3) OKa3BIBAET OPraHU3AIMOHHYHD ¥ METOAWYECKYHO TOMOLE [PENCTABUTE/AM
nojpas/ene il TepPUTOPHATBEHBIX OPraHoB (e/lepallbHbIX OpratoB WCIIONHUTEIIHHON
BJIACTH, OPraHOB HCIONHUTENbHOM BracTy Pecrybmuke TarapcTan, OpraHoB MECTHOTO
CaMOYTIpaBIeHus!, y4aCcTBYIOIIUM B IIOATOTOBKE MaTEPHANIOB K 3aCeHaHMIO Komuccun,
4) He mo3fEee uem 3a 5 pabounx AHEH 0 NaThl TPOBENCHUS 3ace anns uEGOPMUpPYET
amenos Komuccuu ¥ JIMI, TPUITAIICHHBIX Ha 3acefilaHue, O JaTe, BPEMCHM U MECTe
npoBeeHus 3acefanus Komuccny;

5) OCyINEcTBIITET KOHTPOIb HCIONHEHWsA MNOPYYeHHH, COACPIKALMXCS B PEHICHHIAX
Komuccuu;

6) oprauuzyeT paboTy 1o cOOpYy, HaKOIICHHUIO, 06o0ImeHIO ¥ aHaA3y UHQOPMAIWH,
[IOArOTOBKEe MHOOPMAIMOHHBIX MATepHaloB 00  OOIIECTBEHHO-TMONUTHICCKUX,
CONMANBHO-3KOHOMUYECKAX ¥ HHBIX NPOLEccax Ha TeppHTOpWK MYyHHUIHHIAILHOTO




paiioHa, OKAa3GIBAIOIMX BIHSHHE Ha DasBUTHE CUTyallHd B chepe NpodHIaKTHKH
TEPPOPHU3MA;

7) obecrieuriraer s3anmoneticTere Komuccuu ¢ ATK 8 PT u ee annapatom;

8) obecmeunBaeT AeATeAbHOCTS pabounx rpynn Komuccuuy;

9) ydacTByeT B MEPONPHSITHSAX, CBS3aHHBIX C BBEJCHHEM Ha TEPPUTOPHMH paiioHa
YPOBHEM TEPPOPUCTHYECKOM ONacHOCTY (B MLeNsdX oprasusanuu paboTel Ha
TEPPUTOPHM pabioHa IPKU YCTAHOBICHHH YPOBHEM TEPPOPUCTUYECKOM OMACHOCTH
cexperapem (ammaparom) ATK paiiona paspabaTsIBarOTCsA IJIaHBI JONOIHWTEIBHBIX
Mep NPEMEHUTENBHO K KaXIOMY YPOBHIO TEPPOPHUCTUIECKON ONIACHOCTH);

10) ewxexBapranbHO UHQOpMuUpyeT mpexcenartens Kommccuym o0 pe3ynbTartax
WCIOJHEHUs TmopydeHud, comepykamuxcs B pemenusx Kommccwn, a Takke o
HECBOEBPEMEHHOM UCIIONHEHUY IOPYUYEHHUN;

11) opranusyer nenonpoussonctso Komuccun.

Pyxopoaureis annapara Cosera JLH. Huxuruna

OzueaxomieHa:

Homomxni [ iaBb! O BONPOCAM
NpOTHBOAEHCTBHS KOPPYNUHH

(®UO nommvck ¥ KaTa 03HAKOMIICHU)



Ipunoxenue Ne 3 k IToctanosiennio
I'naBer BepxHEYCIOHCKOr0
MYHUITHTIATBHOTO paiona
Pecny0Onuku Tarapcran

Ne 37 or L2003 2073T.

JlomxuocTHAS HHCTPYKIHA

HauaasHuKa OTeI2 OPraHu32HOHHO-IPaBOBolH 4 KaJpoBoii paboThl
CoseTa Bepxueyc/iGHCKOro MyHHEIAGANLHOIO paliona

1.1. HauanpHWK OT[€la OPraHM3AMOHHO-NPABOBOM M KaIpOBOHK pPaGOTEI Cogeta
OCYIIECTBIET CBOKO paboTy  pPyKOBOJACTBYSICH Koncturyimeii  Poccuiickon
®eneparuy, Koscrurynue#r Pecrybrwmxn Taraperan, PenepalbHeM 3aKkoHOM OT
06.10.2003 roma Ne 131-®3 «0O6 obmux MNpUHLOKNAX OpraHusalii MECTHOIO
camoympasierus B Poccuiickoit @enepaunn», OeepalbHEM 3aKOHOM OT 25.12.2008
roma Ne 273-®3 «O TmpoTHBOZEHCTBHH KOppyHUmE», DerepanbHbM 3aKOHOM "0
MyHHIOUTanbHok cnyxbe B Poccuiicko# ®epepanmn” or 02.03.2007 N 25-03,
3axonom Pecny6muxu Tataperan ot 28.07.2004 roxa Ne 45 or 28.07.2004 roma «O
MecTHOM camoympapnennr B PecryGmuke Taraperan», Komexcom PecmyOmiku
TarapcTan 0 MyHWIMIATHHOK ciayx6e ot 25 mronst 2013 rozma N 50-3PT, VYkazamu

Paica Pecrybnuku Tarapcras, [IOCTAHOBJICHUSAMH, pacCTIOPIKEHUAMU
Tocynapcreennoro Cosera PecnyGnuku — Taraperas, Kabuaera MUHHCTPOB
PecryOmuxu Tarapcras, YeraBoMm MYHULHAIATEHOTO obpazoBanus

«BepxHeyCcIOHCKAH MyHUIVIANBHbIN PaliOH», IOCTAHOBNEHHUAMH, PACIIOPDKEHHIAMH
TnaBsl BepxXHeyCcIOHCKOrO MyHMIMITAIBHOrO paiioa, Tlomoxennem o Cogere
BepxHEeyCIOHCKOTO MYHULMIAIEHOrO PaiioHa 1 JIPYIUMH HOPMATHBHO-[IPAaBOBBIMU
aKTAMHE, PErIAMEHTHPYIOIMMHY IESTEIEHOCTE OPTaHOB MECTHOTO CaMOYIPABICHIA.
1.2 HauaibHUK . OTHeNa  OpraHW3alMOHHO-TIPABOBOM M KajpOBOM paboTsl
OCYILECTBIIIET CBOKO [JCATEIBRHOCTH BO B3aUMOJEHCTBHM CO CTIPYKTYPHBIMA
moppaspenenusiMy  Cosera, VICTIONHHUTENBHOTO — KOMHTETA BepxHeyCcIoHCKOrO
MYHUIIMIIANBHOTO paiiona (hanee - ViCroMHUTENbHEIM KOMUTET), TEPPUTOPHUATBHBIMU
opraHaMy MUHKCTEPCTB W BELOMCTB PecnyGnuky TaTapcrad, a TakXke C HHBIMU
opraHaM# MECTHOTO CaMOYIpaBlieHHs BepXHeyClnOHCKOro MyHHIMITANIEHOTO pailioHa
TS pelenus obIHX 3a71ad, CBA3aHHEIX ¢ BOIPOCaMy MECTHOTO 3HAUCHAA.
1.3.JloyorrHoCcTh HavansHHKa OTAENA OpraHM3aIHOHHO-TIPABOBOK ¥ Ka/[POBOH paboThl
OTHOCHUTCS K TpYIIIe MIaBHBIX JOIKHOCTEH MYHULUIATBHOHR CITyKOBI.

1.4 HauaneHuK ~ OTHENa  OPTaHW3al[MOHHO-TIPABOBOM U xanpoBo  paloThl
HETIOCPENCTBEHHO IOfUMHsAeTCst [ape MYyHUIHIANBHOTO paifoHa, 3aMeCTUTENIO
I 1aBbl MyHULHIAIEHOTO palioHa, PyKOBOIMTEIIO alapara Cosera patioHa.

1.5. B mepuo/i BpeMEHHOI0 OTCYTCTBYS PyKOBOAUTE/IS allliapara Cosera 00513aHHOCTH
BO3JATAIOTCH Ha 3aMECTUTENs HadYanbHWKa OTACKa OpraHu3alHOHHC-TIPABOBOU ¥
KazpoBoit paboThL.



1.6.HauansHuK OT/iea OPraHU3alMoOHHO-IPABOBOM U KaapoBol paboTEl HAa3HAYAETCS
7 0CBOBOXKIAETCS OT NOIDKHOCTH pacropsbkenueM [ JaBsl MyHHIMIIAIBHOTO paioHa
TI0 COTTIACOBAHMIO ¢ PyKOBOUTENeM anmapara Coseta paiioHa.

2. Ksanudukanuonusie TpeGoBaHus ¥ HeCOXOAUMBIH ypOBeHb 3HAHNHH

HauanbHHUK OTHENa OpraHA3alOHHO-TIPaBOBOH U KafpoBoH paboThl JOJIKEH:
2.1./mers sBRIcliee oOpasoBaHve, 3HaTh CcHelM(HMKY pabOTHl HCHIOIHUTEIBHO-
DaCTIOPSAAMTENBHEIX, IPCACTABUTENBHEIX OPTraloB rOCYAApPCTBEHHON BIIACTH U OPraHOB
MECTHOTO CaMOyIIPaBIIEHHUS.

2.2 MeTB cT&% MyHMIMIANbHON CiyXGbl He MeHee OJJHOTO TOJa MM CTaX padoTHI
10 CHIETMAalIGHOCTY, HAMPAaBIICHHIO IIOATOTOBKY HE MEHEe ABYX JieT.

2.3.06na1aTe HEOOXOAMMBIM YPOBHEM 3HAHEHU 10 BOIPOCAM IESTEIbHOCTH OpPraHoB
rOCYRapcTBEHHOM BNACTH X YIPAaBNCHHS, TOCYJAapCTBEHHOH 1 MYHULATIANBHOU
ciy0bl, IeJIOIPOM3BOACTRA U IEHCTBYIOIEr0 3aKOHOAaTENLCTBA.

2.4. ObnamaTs CIEIYIOMUMY 3HAHWSMY W HaBbIKaM¥ B 00macTé MWH(OPMAIHOHHO-
KOMMYHUKAIMOHHEIX TeXHOJIOI !

2.4.1TIpaBoBsle acmexTsl B 0Omactd  WHGOPMALUOHHO-KOMMYHHMKAIIHOHHBIX
TEXHOJIOTUH,

2.4.2. TlporpaMMHbE JOKYMEHTSI M IPHUOPHTETH TOCYJapPCTBCHHOM NONHTHKH B
061acTH HHPOPMAIMOHHO-KOMMYHHAKAITMOHHBIX TEXHOJIOTHI;

2.4.3. TlpasoBeie acmexThl B cdepe NPENOCTaBIeHNS MYHHLMNAIBHBIX YCIyT
HACENEHMIO ¥ OPraHW3aldsaM IOCPEJCTBOM HpHMEHeHHs HWHQOPMAIMOHHO-
KOMMYHBUKaIJHOHHBIX TEXHOIOTHH,

2.4 4. AnnapatHoe U IPOrpaMMHOe o0eclIedeHne;

2.4.5.BO3MOKHOCTH ¥ OCOOSHHOCTH NPEMEHEHHsS COBPEMEHHBIX HUHQPOPMALOHHO-
KOMMYHUKAHOHHBIX TEXHOJNOTMH B MYHULMIAJNBHBIX OpraHax, BKIOHAd
BCTIONB30BAHKE BO3MOKHOCTEH MEKBEJOMCTBEHHOIO JOKYMEHTOO00pOTE;

2.4.6. O61ue Bonpock B o6nacty obecriedeHus HHPOPMALIHOHHON Ge3011aCHOCTH;
2.4.7. OCHOBBI IPOEKTHOTO YIIPaBICHMUS,

2.4.8. Crparermdeckoe IIaHAPOBAHAE U YIPABICHUE [PYNIIOBOH AEATENBHOCTHIO C
yueToM  BO3MOXHOCTe ¥ OCOGEHHOCTEH  NPHMEHEHHS  COBPEMEHHBIX
AHQOPMAIHOHHO-KOMMYHHUKAMOHHSIX TEXHOJIOTHM B MyHHIUNATBHBIX Oprafax;
2.4.9. Pabotars ¢ BHYTPEHHUMY U NepUPEpUEHEIMY yCTPOUCTBAMY KOMIIBIOTEPA,;
2.4.10. Paborars ¢ nHGOPMAIOHHO-TENEKOMMY HUKAITHOHHBIMU CETAMM, B TOM HHCIIE
¢ cerbto MHTEpHET;

2.4.11. PaGotaTs B OIEPALEOHHON CHCTEME;

2.4.12. YrpasnsTh 3IeKTPOHHON TOYTOH,;

2.4.13. PaboTats B TEKCTOBOM PENAKTOPE;

2.4.14. PaboTats ¢ 3NEKTPOHHBIMH Ta0IHIIaMH;

2.4.15. PaboTathk ¢ O6a3aMHu NaHHBIX;

2.4.16. PaboTath ¢ cucTeMaMy yIpaBIeHUs IPOSKTaMU.



3. Ocnosuble 00A32HHOCTH

HauagbEWK OTIEla OPraHM3AIMOHHO-TIPABOBOM M KaApOBOH padOTHI BBINOJHSET
clieiyromue o0s3aHHOCTH:

3.1. YuactayeT B pa3paboTke [epCHEKTHBHOTO IUIaHa pabOTE! anmnapaTa Cogera;

3.2. OcymectBiser paboTy MO MPaBOBOMY OOCTYKUBAHMIO JEATEIHHOCTA Cosera,
CENbCKUX [OCEIeHNUIH,

3.3. Io nopyuenuto I'maBsl MyHUIIMNIANBHOTO paliOHa OKAa3bIBACT KOHCYILTATUBHYIO
[IOMOIIp OPraHaM MECTHOTO CaMOyTpaBjieHKs BepXHeyCJOHCKOro MyHHIMIANBHOTO
paiiona, CeNbCKAX MOCENeHAN;

3.4.0cymectaisier  paboTy 10  YKPEIUIGHHIO  3aKOHHOCTH M CODIIOACHHIO
3aKOHO/IATENBCTBA B [esTenbHocTH annapara CoBeTa, CebCKUX IOCeNIeHuH;
3.5.IlpoBepseT B COOTBETCTBMH C TPEGOBAHMSIMH 3aKOHOJATENBCTBA TPOCKTLL
pemrennit CoBera, IOCTAHOBNEHWMH M PaCHOPSUKCHHH I'maBel BepxHeEyCIOHCKOTO
MYHUIHIATEHOTO palioHa, y4acTByeT B OATOTOBKE 3THUX JOKYMEHTOB ¥ BU3UPYCT HX.
3.6 0TOBMT mpemIOXeHus 00 U3MEHEHUH, NPUOCTAHOBICHMA WIM OTMEHC HE
COOTBETCTBYIOIIMX 3aKOHY JOKYMEHTOB IPaBOBOTO XapaKTepa;

3.7.0Opraunsyer u3ydenue paGorruxamu CoBeTa HOPMATUBHBIX AKTOB, OTHOCHIIHXCA
K ¥X JICATEILHOCTH,

3.8. IlpencrapnsieT B yCTRHOBJICHHOM IOPANKE MHTCPCCHI Cosera PaiioHa, CEIBCKUX
TIOCeNEeHMH B cyne, apburpaxe, B TOCy[JapCTBEHHBIX, KOMMEPHECKMX U
HEKOMMEPUYECKIX OPraHu3alysX NPU PaCcCMOTPEHNH TPaBOBbIX BOIIPOCOB;

3.9. Bemer mpueM TIpax[aH IO BOIPOCAM MPABOBOIO Xapaktepa, CBA3AHHBEIM C
IeaTenbpHOoCTHIO annapara CoBera;

3.10.Toroeur gms  pyxosoxctea  Cosera  CcIpaBOHMHBIC — MaTepuajel 110
3aKOHOLATENIBCTBY;

3.11.3aHmMMaeTCcs IOATOTOBKOM MaTepuanos K 3acenanmio Cosera BepXHeyCIOHCKOTO
MYHELMIATSHOTO palioHa, TOTOBUT 3aCE/lanusi [OCTOSHHEBIX xomuccuit CoseTa
paliona; _

3.12.Ilpencrasnger B YCTaHOBJIEHHOM [IOPSJIKE TIpeTyCMOTPEHHEIC
saxoHOIATENbCTBOM Pocculickolt Peziepamuy cBeieHys 0 cebe 1 YeHax CBOEH CEMBH,
a TAKIKe CBENEHUs O IOIYYEHHBIX UM HOXOJax, PACXoax U MPUHAICKAIIEM eMy Ha
npaBe COOGCTBEHHOCTY MMYIIECTBE, ABISIOMEXCH OOBEKTaMHY Hanoroodnoxenus, o6
0bs3aTENLCTBAX UMYIIECTBEHHOTO XapaKTepa.

3.13.TIpencrasnseT HEGOPMALIVIO 10 CalTaM;

3.14. VeenomiseT B nUcbMeHHOH dopMe CBOEr0 HENOCPEACTBEHHOTO HA4YAlIbHKKE O
JqugHOM 3aMHTEPECOBAHHOCTH [PY WCTONHEHWYW [IOJDKHOCTHBIX oGs3aHHOCTEH,
KOTOpas MOJKET [PUBECTH K KOH(IVKTY WHTEPECOB, M INPHHMMACT MEpBI IO
[IpeOTBPANICHHIO 10100H0ro KOHIHKTR.

3.15.®opmMupyeT ITPOTOKOIBY 3aceaHui Cosera BepXHEeyCIIOHCKOTO
MyHHLUIATEHOTo palioHa.

3.16. OcymectBiseT paboTy IO TPaBOBOMY OOCITYXHUBAHWIO MpPH IOATOTOBKC H
TIpoBejieHu# PedepeHIyMOB B CEIIbCKUX MOCETICHISAX;

3.17. Beger peectp pemrenuii CoBera BepXHEYCIOHCKOro My HULIATIATLHOTO paiioHa;
3.18. TipoBoaut GECIUIATHYIO OPUIUYECKYIO OMOIB HaCeICHITO;



3.19. TlpoBopwut AHTUKOPPYNIMOHHYIO SKCOEPTH3Y [PABOBBIX aKTOB Cosera,
CebCKUX TOCETeHuH BepXHeYCIOHCKOTO My HALMIIANBHOTO PalloHa;

3.20.HawansHux oOTIENA OpTaHH3aLFOHHO- npaBoBOd u Kajposoil paborel Cosera
BepxHEYCIOHCKOTO MyHHIHIATEHOTO palioHa Takike o0s3aH:

- CoGJIONaTh IIPH WMCTONHEHMM [OJDKHOCTHBIX 00s3aHHOCTeH mpasa, CBOOOABI H
3aKOHHbIE MHTEPECH! YEI0BeKa U MPakJaHKHa HE3ABUCUMO OT PaChl, HAMOHAIBHOCTH,
93BIKA, OTHOLICHUS K PElMIUY U APYIHX OOCTOSTENBCTB, a TalkKe IIpaBa ¥ 3aKOHHBIC
WHTEPECH! OpraHu3anyi.

- obecreurBaTh paBHOE, GECIPUCTPACTHOE OTHOUIEHWE KO BCEM (UBMYECKHM H
FOPUAMYECKHM JIMLAM K OpraHu3alusM, He OKa3piBasd NPENIOYTeHHE KaKhM- -nubo
OOIIECTEEHHBIM WK DENMTHO3EBIM OOBEAMHEHMSIM, NPOMECCHOHANBHEIM UK
COLHATLHEIM TPYIINaM, IpakKIaHaM i OpPraHW3aldsM U He JOMyCKad MPEeIB3ATOCTH B
OTHOLIEHRH TaKuX OObeUHEHNH, IPYIII, OPraHu3alui ¥ IPpaxiaH;

- He COBEpINATH JICHCTEYS, CBS3aHHBIE C BIMIHAEM KaKuX-IH00 THIHEIX,
FMYIECTBEHHEIX ((PMHAHCOBBIX) ¥ MHBIX HHTEPECOB, TIPENATCTBYIOMIHX
[OBPOCOBECTHOMY MCIIONHEHHEO JOJDKHOCTHBIX 00sM3aHHOCTEH;

- coboAaTh HEWTPanbHOCTh, HCKITIOYAIONIyl0 BO3MOXKHOCTE BIHSHWS Ha CBOIO
IpodeCCHOHATBHYIO CILy)KEOHYIO JEATENBHOCTh PeIIeHHH NOTATHIECKHX napTHH,
ApYrux oBLIECTBEHHAIX ¥ PEIUTHO3HEIX 00beIMHEHIH U HHBIX OpraHHU3alyi;

- IPOSIBIISITS KOPPEKTHOCTD B OOPAIieHHH C IPakKIaHaMu;

- IPOSBIATH yBAKEHUE K HDABCTBEHHBIM O0bI4asM U TPAUIUIM HapOZOB Poccuiickon
®epnepanuy;

- yYHTHIBATH KyJBTYpDHBIC U UHbIE OCOOSHHOCTH pa3sNU9HBIX OSTHHYECKHX H
CONMANBHBIX IPYIII, & TaKiKe KOH(MEeCCHH;

- CTHI0COBCTBOBATE MEKHAIMOHAIBHOMY U MEXKOH(ECCHOHAIBEHOMY COTJIACHIO;

- He JOTMYCKaTh KOH(GIUKTHREX CHTYaLyil, CIIOCOBHEIX HAHECTH yIIepd ero pemyTaniy
HITE ABTOPUTETY MyHUUMIIANBHOTO OpraHa.

3.21.0cymiecTaisier Apyrue QyHKUUMA B COOTBETCTBUM C JOJKHOCTHOM MHCTPYKLMEH
¥ WHBIME aKTam# [ 1aBsl MyHUIIATIANEHOTO paiioHa.

4. IipaBa

HauaJpHMK OTJENa OpraHM3allOHHO-TIPABOBOA M  KaJpoBOH paboTsI Cogera
BepXHEYCIOHCKOIG MyHHI[UNATBHOTO paoHa B COOTBETCTBMH C BOSIIOKCHHbIMHU Ha
HEro 00S3aHHOCTIAMY UMEET IPaBo:

4.1.IlpucyTcTBOBaTE Ha COBEIAHWAX, 3aCCHAHUAX M JPYTMX MEPONPUATHIX,
npoBoauMbIX I TaBo¥i BepxHEeyCIOHCKOr0 MyHHUIMIIAIbHOTO patioHa, 3aMECTUTEICM
" mapbl MyHUIUIIATEHOTO PaioHa | PYKOBOAUTENEM aliliapaTa Cogera.

4.2. PaspabateiBaTh W BHOCHTH Ha PaccMoTpeHye I71aBel MyHUIMIIANEHOTO pationa
TpOEKTH! JOKYMEHTOB 110 BOIIPOCaM, BXOAAMAM B KOMICTCHIXIO Ortnena u NIpaBOBEIM
BOTIPOCAM.

4.3 TipuBIexaTs ¢ cornacus [JaBbl MyHMLUIAIEHOIO paiioHa PYKOBOJHTENEH
CTPYKTYPHBIX Iofpasfenenuti McrnonHurenpHOro KOMUTETa My HELIHTIATIBHOTO pationa
H PYKOBOAHTENEH TEpPUTOPHAIBHEIX OPraHoB, PaOOTHUKOB STUX OApa3iesieHui 1is
[IOArOTOBKH IIPOEKTOB aKTOB [ TaBEl MyHHAIMIAIBHOTO PalioHa.



4.4 3ampainyBath B YCTAHOBICHHOM MOPAIKE OT OTACIOB Cogera, VicrTonHATENRHOTO
KOMUTET2 BepXHEyCIOHCKOrO MyHHIMIANBHOTO paloHa, OpraHoB  MECTHOTO
caMOYIIpaBlieHUs] 1 TEPPUTOPHAIBHBIX OpraHoB HEOOXOMMBIE JUIS OCYLIECTBICHUS
CBOMX 06S3aHHOCTEH U IIPABOBOH IEATENLHOCTU CIPABKH ¥ IPYTUe NOKyMCHTEL.
4,5Tloc nopyvenyio 1JiaBhl MYHHIHIATBHOIO palioHa TOTOBAT DCKOMEHJALHWH,
HAIPaBICHHbIE HA [OBBIICHUC > MEKTHBHOCTE  JIESTENBHOCTH  CTPYKTYPHBIX
noppasaeiennii Cosera U Mo IPyTHM BOIPOCAM MYHUIUTIATBHOR CIyKOBL.

4,6.B crnyuae OOHapyxeHWs HapyIIeHHS 3aKOHHOCTH B pabore Copeta, 00s3aH
[ION0KHATE 06 37oM [ NTaBe MyHHIUIANLHOrO pakoHa.

4.5. Vapie mpaBa, NPeLyCMOTPEHHbIE Uil MyHHUIHIATBHOTO ciyxariero Konexcom
PecryOnuxu Tarapcrad O MyHUIUIATBHOH clTyx0e.

5, OTBeTCTBEHHOCTE

HauaneHUK OTHela OpraHW3allMOHHO-IIPABOBOH U kagposo#i pabotel Coseta
BepxHeyCIOHCKOr0 MyHHUIIMIIAIBHOTO palioHa HECeT OTBETCTBEHHOCTS:

51732 HeWCHOJHEHHEe WIM HEHa[JIeKallee WCIONHeHNE CBOMX [OJKHOCTHBIX
005A3aHHOCTEH.

5933 He COONIOJEHWE OTpaHWYeHWH ¥ 3aIpPETOB, KOTOPbIE YCTAHOBICHBI
®enepanpaeiM 3axoHoM "O MyHWIMHATEHOH CTyx0e B Poccuiickoit ®@enepauun’”,
@enepanbHpM 3aKoHOM oT 25.12.2008 rona Ne 273-®3 «O mnpoTUBONCHCTBHH
KOPPYILKIY, 4 JAPYrEME GeliepanbHBIMU  3aKOHAMU M 3aKOHaMU PecmyOIuKu
TatapcTaH.

5.3.3a HeBBINONHEHYE TpeOoBaHMIA CITyKeOHOrO peramMeHTa, HopM ciry)xeOHOM THKY,
pasriaienue CryxeOHOM TalHbI, HAPYIICHHE YCTAHOBICHHRIX TpaBUJl BHYTPEHHETO
pacropska paGoTs anmapata Cosera.

5.4.3a pasriaiierye KOHQUASHIHATEHOH uH(pOpPMAIIH, CBA3aHHOHA ¢ NEPCOHATIBHBIMA
naHEBIME paboTHuKOB anmapara Cosera.

Pyxosoaurens annapara Cosera JL.H. HuxuTHEa

Osuaxomien(a):

HauadpHEK OTHEa
OpraHE32NMOHHO-PaBOBOH
¥ KaJApOBOH

padorel CoBeTa

{®HO nonnucs ¥ nata 03HAKOMIISHEA)



[punoxenue Ne 4 x TIoCTaHOBIEHHIO
'nagsl BepXHEYCIOHCKOTO
MYHHITHTIATBHOTO paiioHa
Pecniy6muku Tatapcran

Ne ¥ or A4:.03.2023 1.

JEO/KHOCTHAS HHCTPYKIIHS

3amecTHTe/Isl HA4AJLHAKA OTRea
Opranu3alHOHHO-IpaBoBoH 1 Kanposol paborsr Cosera
BepXHeYc/10HCKOro MyHALHNANLHOTO paiiona Pecniybauxu TaTaperan

1. Obiue noJioKeHNS

1.1. 3aMecTHTeNh HaYaJbHUKA OTJENa OpraHU3aliOHHO-TIPABOBOH |
xanposoli paborsr CoBera OCYHIECTBISET CBOK paboTy, DPYKOBOACTBYACH
Koncruryimest Pocculickolt  @epepauuu, Koncrutynuen PecmyOnuku
Tarapcran, OenepanbHbM 3aKOHOM Ne 131-®3 ot 06.10.2003 roga «O6 obmux
NPUHIEIAX OpraHuk3alud MEeCTHOro  CaMOYNpaBlCHHS B PoccuniickoH
Qenepauyny», PenepasbHbEIM 3aKOHOM OT 25.02.2008 roma Ne 273-®3 «O
IPOTHUBOEHCTBAY Koppynuum», DenepalbHbiM 32KOHOM "O MyHALHIAIBHON
ciyx6e B Poccuiickoit ®exepammu” or 02.03.2007 N 25-®3, 3akoHOM
PecriyGmuxu  Tarapecran Ne 45 or  28.07.2004 roza «C  MecTHOM
camoympasienun B Pecrybnuke Tarapcran», 3aKoHaMM Poccuiickoit
Depeparuy 1 Pecriybnuku Tataperan 0 MyHULMIATBHOHR ciryxbe, Konexcom
PecnyGruxu Tarapcran «O MyBHIMITANBHOM Ciyx0Oe» oT 25.06.2013 1. Ne 50-
3PT, Vkazamu Pamca PecmyOuauxu Tarapcrad, TOCTaHOBICHUIMHY,
pacropsokerusmu 1 ocynapererHoro  Cosera Pecnybmuxu ~ Tarapcras,
Kabunera Munuctpor PecryOnuku Tarapcrad, YcraBoM MyHHIMNATbHOTrO
06pazoBakus, HOCTAHOBJICHUSMH, PACTIOPKEHUIMU ['maBsl MyHHIUNAIBHOIO
pationa, TTonoxennem o Cosete BepXHEYCIOHCKOrO MyHHIUNATEHOTO payoHa
W ApYrMME  HODMATHBHO-IPaBOBBIME  aKTaMmHd,  PErIaMEHTHPYIOIIMX
[eATe/IbHOCTE OPraHOB MECTHOIO CaMOYTIPABIIEHNS.

1.2. JIOJDKHOCTH 3aMeCcTHTels HadalbHHKA OTAENa OpraHH3alOHHO-
MpaBoOBOYM U KaJpoBOH paboThI CoBeTa OTHOCHTICS K TIpyiliie BeRyIIHX
TOJKHOCTEH MYyHULHITATEHOM CITyKOBL.

1.3. 3amecTuTens HaJalbHAKA OTAEa OPraHW3ALEOHHO-TPABOBOH H
xajposoit paboter Cosera mopguuusercs IniaBe MyHUMIMIAIBHOIO pationa,
pykosopguTesio ammapata CoBera W Ha4YaNbHUKY OT/CHA OPraHU3AlMOHHO-
npaBoBO# ¥ KampoBoi paboTsr CoBeTa.

1.4. 3aMecTHTeNb HAYATGHHKA OTHENa OpraHW3alliOHHO-TIPABOBOH H
Ka[pOBOH paboThl HA3HATASTCA ¥ OCBOOOKAETCS OT JAOUKHOCTH Ha OCHOBAHHMH
pACTOpsKeHrs. [ 7aBBl MYHMIMINANEHOTO paHoHa 1O  MPEACTABICHHIO
pykoBonurens annapara Cosera.



2. Kpanunkan#onmsie TpeGoBanus U Heo0X0XMMbIH YPOBEHD 3HAHWH
3aMeCTHTE b HAuaibHUKa OT/ieNa OpraHu3allioOHHO-IIPABOBON 1 KaJpoBoii paboThl
IOIKEeH:

2.1. Vmeth Boiciiee obpasoBaHume, 3HaTh crernuduKy paboOTHl HCHIONHUTENLHO-
PACTIOPSIIUTEIIBHBIX U IPEACTABUTEIBHBIX OPraHoB rOCyIapCTBEHHOM BIIACTH.

2.2. O6Gnanars HeoOXOMMMBIM YpOBHEM 3HAHMI IO BOIpOCaM JAEATEIbHOCTH
OpraHOB TOCYHApCTBEHHOW BNACTH W YNPABICHHS MYyHMIHMIAIBHBIX OPraHOB,
TPYIOBOTO 3aKOHOAATENBCTRA.

2.3. O6aiaTh ClEAYIONAMY 3HAHUSMU U HaBBIKaM# B 00J1aCTH HHQOPMAIHOHHO-
KOMMYHMKAI[OHHBIX TEXHONOTHH!

2.3.1. Ilpasosbie acrexTs! B 00IacTH HHQOPMAIHOHHO-KOMMYHUKAIMOHHBIX
TEXHOJOTHH;

2.3.2. TIporpaMMHBie AOKYMEHTBI U IPHOPUTETHI rOCYJapCTBEHHOM IIOJMTUKUA B
obracTd THOOPMAUOHHO-KOMMYHUKAIIHOHHBIX TEXHONOIUH;

2.3.3. Ilpasossie acmeKkTsl B cdepe NPefOCTaBIECHMS MyHMIUIANBHBIX YCIyT
HACENGHWIO W OPraHM3alsaM IOCPEJCTBOM TMpPUMEHEHMS HH(POPMAIIHOHHO-
KOMMYHWKAIHOHHBIX TEXHOIOTHIH;

2.3.4. ArmapaTtHoe U porpaMMHoe o0ecriedeHue;

2.3.5.B03MOKHOCTH ¥ 0COOEHHOCTH IPUMEHEHHUs] COBPEMEHHAIX HH(}OPMAI[MOHHO-
KOMMYHHKALIHOHHEIX ~ TEXHOJOTHA B MYHMIMIANBHBIX OpraHax, BKIIOYas
ACTIONIB30BAHKE BO3MOIKHOCTE! MEKBEOMCTBEHHOIO TOKYMEHTO000PO0Ta;

2.3.6. O6mue BOIpoCH! B 001acTH 0beCTIEICHIT MHPOPMAIHOHHOM 6e301aCHOCTH;
2.3.7. OCHOBBI NPOEKTHOr'O YIIPABICHUSA,

2.3.8. CTparernyeckoe IIAHUPOBAHUE ¥ YIPABJICHUE TPYNIIOBOH NEATENBHOCTHIO
¢ yd9eroM BO3MOXHOCTEH ¥ OCOGEHHOCTSH TIPYMEHEHUS COBPCMEHHBIX
rH(OPMAIMOHHO-KOMMYHUKAIHOHHBIX TEXHOIOTHH B MyHULIMIIAIbHBIX OpraHax;
2.3.9. PaboTaTh ¢ BHYTpeHHAME U IepudepuiHEIME yCTPOHCTBaME KOMIIBIOTEP2;
2.3.10. PaGotate ¢ UHPOPMAIIMOHHO-TENIEKOMMYHHUKAMOHHBIMUA CETAME, B TOM
yucle ¢ ceTsro IHTepHET;

2.3.11. PaboTats B ONEPaIlMOHHOM CUCTEME;

2.3.12. YOpaBnsTh 3NIEKTPOHHON HOYTOH;

2.3.13. PaBoTaTh B TEKCTOBOM PEHAKTOPE;

2.3.14. PafoTats ¢ DIIeKTPOHHBIMHU TalIuIaMu;

2.3.15. Paborats ¢ Oazamy JaHHBIX;

2.3.16. PaboTaTh ¢ CHCTeMaMH YIIPaBJICHHUS [IPOSKTaMH.

3. OcuoBHBIC 00S3aHHOCTH

Ha samecTwTens HaYANBHHAKA OTHENA OPraHM3alMOHHO-IPAaBOBOM K
Ka/ipoBoii paboTHl BO3JNOKEHE! CEIYFOIIUE 0053aHHOCTH:
3.1. OGpaborka u 3amuTa TEPCOHANBHBIX JAHHBIX, (POPMUPOBAHUE W BEACHHE
nUYHBIX fen paboraukos annapara Cosera.
3.2. Benenne paboThl MO MOJArOTOBKE U HNPOBEACHUIO ATTECTAlAH pabOTHHUKOB
OpraHOB MecTHOTO camoymnpasnenus. OpopmieHne HOKYMEHTAIWH TI0 ATTECTaHH
MYHHIUITAIBHBIX CIIY)KAIIUX U [IPUCBOCHHUIO KIACCHBIX HHOB.



3.3. JloxyMeHTaIiOHHOE COTIPOBOKICHUE POBEJeHKs KOHKYpCa Ha 3aMEILeHNe
BaKaHTHBIX JODKHOCTEH W pasmelnenue uHbopManvy Ha DesepaibHOM IOpTane
YIIPaBIeHYECKUX KaJIPOB.

3.4. Vyer KOMaHMPOBOK, JIHCTKOB HETPYAOCIHOCOOHOCTH, IPEeIOCTaBICHMAS BCEX
BHIOB OTIYCKOB DabOTHHMKAM, KOHTPONL 32 COCTABJIEHHEM M COOIIOJEHWEM
rpaduka OTILyCKOB.

3.5. V4eT IUYHOTO cOCTaBa PaGOTHHKOB C UCIIONB30BaHKeM Iporpammsl 1C.

3.6. (POpMEpPOBAHKE W BEJEHHe JHUHBIX Kaprodek 1o Gopme T-2, T-2I'C (MC)
BHECEHHE B HUX M3MEHEHNH, CBA3aHHBIX C TPYAOBOHU ACATEIHHOCTRIO.

3.7. Tlomcuer TpyHOBOIO CT@Ka, Bba4a CIPAaBOK O HACTOSMIEH H MPONLION
TPYIOBOH NEATEIBHOCTH COTPYTHHKOB.

3.8. TabennHpIH yieT pabo4ero BpeMEeHU COTPY AHUKOB.

3.9. Bepenue, XpaHeHHe, Y4ET ¥ BblJ[a9a B YCTAHOBICHHOM TOPAAKE TPYyAOBBIX
KHkek, GOPMHUPOBaHUE CBEIEHMHM O TPYHOBOM NEATENBHOCTH B JJICKTPOHHOM
Bune paboraukos annapara Cosera.

3.10.Bemenue PeecTpa MyHHIMIIAIBHBIX CITyXall¥X Cogera BepxHEyCIOHCKOTO
MYHMIMIIaIEHOI0 pakioHa.

3.11. VcronseHue IOPY4YEHUH B YCTAHOBIEHHBIE CPOKH C HCIIOJB30BAHMEM
CHCTEMBI 3JEKTPOHHOTO IOKYMEHTO060pOT2 «DIEKTPOHHOE IpPABHTEIBCTBO
Pecny6rnuxu Tarapcramy (MCO).

3.12. Pemtenve BOMPOCOB NEPEIOATOTOBKH H IOBBIIIEHN KBanupUKaluU Kagpos,
CO3/IaHHEM KaIpoBOTo NOTEHIKAIIA Ha IEPCTIEKTUBY.

3.13. Pafora B roCyZapcTBeHHOM uHGbOpMauMOHHON cucTeme PecmyOnnKy
Tarapcran «EmuHas  MHQOPMAIMOHHAs ~ CHUCTEMa  KaApOBOTO  COCTaBa
rocyIapcTBEHHONW — rpaxiaHcko#f  ciyxGsi  Pecmybmuxu Tarapcran u
MYHUIUIaIBHOM ciryk651 B Pecybiuke Tarapcrany.

3.14. Coctasnenue rpaduKa AUCHaHCepU3aUH.

3.15. Benenue JKypHAJOB DErMCTpalMl MOCTAHOBIECHNH, pacriopsbkeHuH 1'aBel
MYHUIHITIBHOTO palioHa 110 JIMYHOMY COCTaBY.

3.16. BzaumMonelcTRHE ¥ OKa3aHwWe METOOMYECKOW IOMOIIK B OCYIIECTBICHUU
JESTELHOCTH OpraHaM MECTHOTO CaMOYTIPaBIIeHHs! CeITbCKIX IIOCEICHHH;

3.17. TlogroToBxa HOKYMEHTOB JUIS OQOPMIICHHUS NOTLIATLI 38 BRICIYTY JICT.

3.18. Myuenme [HeNOBBIX Ka4yecTBa U OPraHM3aTOPCKUX crocoOHOCTEH
pabOTHUKOB CTPYKTYPHBIX TOJpasfieNeHuH Cosera pailioHa, BEIIBHIKCHUE
[IpeIOKEe M PyKOBOMTEINO alnapaTa 1o MoAdopY 1 paccTaHOBKE Ka/(poB.

3.19. Paspa6oTka MpOEKTOB MOCTAHOBIEHWH, PACTIOPSHKEHHH ['1aBsl O THYHOMY
COCTaBy, CIIPABOK ¥ JIPYTHX MATePHATIOB, KAaCAIOWMXCs pabOTHI OTAETA.

3.20. TTonroToBKa MATEPHAJIOB 10 IPHBIEYEHNHIO PaOOTHUKOB K MaTepHAITBHOH H
MUCITUATIMHEDHON OTBETCTBEHHOCTH.

3.21. Visyuenume ¥ paclpOCTPAHEHWE IOJIOKUTSIHHOTO ONBITa OpraHH3alldOHHO-
KapoBOH paboTHL.

3.22. OxazaHme METONMYECKOH MOMOIIM B OCYIIECTBICHHH OPraHH3allMOHHON
paboThl OpraHaM MeCTHOIO CaMOyNpaBJIeHHUs CEBCKIX HOCENIeHUH.

3.23. Bemenme paboTsl [0 OpraHM3alliX BOWHCKOTO Y4€Ta H OpOHNPOBAHUSA
rpakaaH, mpebsiBaromyx B 3amace B Cosete BepxHEYCIOHCKOTO MyHUIIUIATIEHOTO
paiioHa.



3.24. KoHTpons 3a BeJleHreM KapoBoi paboThl.

3.25. Oprauuzanys IPOXOXACHUS TUCTIaHCEPH3alliK B COOTBETCTBHH C rpadukoM.
3.26. KouTpons 3a peanu3saijyeil 3aKOHOB B cdepe NPOTHBOJICHCTBHA KOPPYHIIHH B
anmapare Cosera.

3.27. Paspabotka nonoxeHus o6 oTxenax ¥ JOMKHOCTHBIC WHCTPYKIMH,
JIOTIONHUTENEHEIE corviameHust paboTHuKkoR annapara Cosera.

3.28. Buecemme IpelioxeHud pyxosopuremo ammapara Cosera 10
COBEPIEHCTBOBAHKIO pPabOTEl OTHENa, [EPEePaCHPENCICHHAI0  NOIDKHOCTHBIX
obsizanHOCTed MeXay paGoTHHKAaMH, OPYTUM BOMpOCaM JAesTEeNbHOCTH ammapata
Cosgera.

3.29. [IlpexcrasieHde B YCTAHOBJICHHOM  TOPAZKE  NPEAYyCMOTPCHHBIC
3aKOHOJIATENLCTBOM Poccutickoi ®Penepai(ur CBEACHUS O cebe W uyneHax cBoeH
CEMbH, @ TAKKe CBEIEHHS O [IOMYYEHHBIX UM JOXO/aX ¥ NPHHAMIEKAMEM eMy Ha
npaBe COGCTBEHHOCTH HMYIIECTBE, SBISIOLIAXCS OOBEKTaMY HaJIOTOODJIOKEH N,
06 0b6s3aTeBCTRAX MMYILECTBEHHOTO XapaKTepa (fajee - CBeJIeHus 0 I0X0axX, 06
MMYIIECTBE ¥ 06S3aTeNCTBAX HMYIIECTBEHHOTO XapaKTepa);

3.30. VeenomieHue B TIMCBMEHHOM (OpME CBOErO HEHNOCPEACTBEHHOTO
HaYagBHMKA O JKHYHOH 3aMHTEPECOBAHHOCTH IIPU HUCHIOIHEHHH OJDKHOCTHBIX
06sI3aHHOCTEH, KOTOpas MOKET IPHBECTH K KOH(MIUKTY UHTEPECOB, X NPUHMMACT
MepHI TI0 TPEOTBPALIEHHIO TOI00HOI0 KOHMIMKTA.

3.31. 3aMecTHTENs HAYANGHMKA OT/AENa OpraHW3aliiOHHO-NPABOBOK K KaJpOBOU
pabotsl Copera HaeleH CIEAYIOMMME (QYHKIHAMA IO MPEIyIpPeKACHHIO
KOPPYTIIHOHHEIX [PaBOHAPYINeHuil cpe/id pabOTHUKOB armapara CoBera paiiona
¥ OPT'aHOB MECTHOTO CaMOYIIPABJIEHHs CENTbCKUX NOCENeHNH pakoHa:

3.31.1. obecrneucEue COOMONEHMS MYHMIMIANBHBIME choyxammvu Cosera
OTpaHMUEHM ¥ 3aIIpeToB, TpeboBaHuli O MPCAOTBPAIICHAN WK YPeTyIMpOBaHNY
KOH(IIMKTA WMHTEPECOB, KCTIONHEHHS UMM OOS3aHHOCTEH, yCTaHOBIICHHBIX
@enepanpapiv  3ak0oHOM  «O  NPOTHBOAGHCTBHM  KOppYILMM»,  APYTHMH
dbefiepaldbHBIMA 3aKOHAM¥, @ TaKike HOPMATHBHBIMU [IPABOBBIMH  AKTAMH
PecnyGmuxu Taraperan (nasee - TpeGoBaHHS K CILyKEOHOMY [IOBEJ/ISHUIO );

3.31.2. mpuastHe Mep MO BBUIBACHUIO M YCTPAHEHUIO NPHHYMH H YCIIOBHH,
CrIocOGCTRYIONMX BO3HUKHOBEHHIO KOH(MIMKTA HHIEPECOB Ha MYHULANATBHON
ciyxoe;

3.31.3. oxasanme MyHANWNANBHBIM CIYXKAllEM KOHCYIBTATHBHOH MOMOIM IO
BOTIPOCAM, CBSI3AHHBIM ¢ NPUMEHEHUEM Ha IPAKTHKe TPeOOBAHMH K CITy/)KeOHOMY
MOBENEHUIO ¥ OOMIMX IMPHUHIUIIOB CIIY/)KEOHOrO IIOBEJICHWSA, YTBEPKACHHBIX
Vkasom [Ipesumenta P® or 12 aprycra 2002 roma Ne 885, a Takxke ¢
yBEIOMIIEHHEM  NPEACTaBUTENs  HaHWMATENs (paboropmatens), OpraHoB
npokypaTypbl P®, HHBIX T[OCYHapCTBEHHBIX OpraHOB O (haxTax COBEpIICHHUS
MYHULMIT&IbHBIMY Cy KaIuMHe KOPPYIITHOHHBIX HpaBOHApYIICHUIA,
HENpeJICTaBIeHys ] WMU CBeAeHWH nubO MpeNCTaBIeHHs HEAOCTOBCPHBIX MK
HeMONHBIX CRENEHWM O JoxXonax, o0 WMymiecTBe U 00sA3aTelBCTBAX
MMYIIECTBEHHOTC XapaKTepa;

3.31.4. yuactue B TIpefieniax CBOCH KOMIISTEHIHH B obecniedeHUY peanu3anny
MYHUIATIATEHBIME  CIIYJKaIIMME  OOSI32HHOCTH  YBEJOMILATE  MPEACTABHUTEIA



nanuMmatens (paboronarens), opraHbl IPOKypaTypsl Poccuiickoi Denepaid,
WHBIE TOCYIAPCTBEHHbBIE OPraHEl 000 BCEX Cllydasx OOpaIleHus K HAM KaKuX-jubo
JIMTT B IIeJISX CKIIOHEHHS MX K COBEPLICHHIO KOPPYIIHOHHBIX IPpAaBOHAPYIICHNN;
3.31.5. aganwW3 cCBelNeHWii O npoxonax, o0 wWMymecTBe W 00s3aTeNbCTBAX
VMYIIECTBEHHOTO XapaKTepa, NPEACTaBIsAEMbIX IPakiaHaMu, IIPETEHAYIONMMH Ha
3aMelieHne IOKHOCTEH MYHULANIATBHON CITyKO0BI, "
MyHUIATIATGHEIME  CIIY’KAIlliMHE, CBENEHMM O COOMIONEHWHM MYHUIUNATbHBIMU
cayxaimumy TpeOoBaHUM K CIIy:xe0HOMY [OBEJCHHIO, O TIPENOTBPALICHUN HIA
yperyaupoBaHuy KOHOIMKTA HHTEPECOB U COONIOACHNH YCTAHOBIICHHBIX JUIS HUX
3a7peToB, orpammyeHudl W oOs3aHHOCTel, npoBeneHMe Oecel C YKa3aHHBIMH
TPRXIAHAMY U MyHHUIUIIAIGHEIMYA CIYXKAMMMHY ¢ UX COrJacHsd, NOMyIeHHe OT HUX
¢ WX COTJacusi HeoOXOMUMMEIX TIOSCHEHUM, MONyYeHHe OT OpPraHoB IPOKYpaTyphl
Poccuiickoli ®@epmepauyy, WUHBIX QENEPaTbHBIX TOCYAAPCTBEHHBIX OpPTaHOB,
TEePPUTOPHAILHEIX OPraHoB (ereparbHbiX IOCYNapCTBeHHBIX OpraHoB, OPraHoB
MECTHOTO CAMOYIDABICHMS, TpPEANPUATHY, YYPESKICHAH M OpraHu3alui
unbopMaly O COOMIOAEHMH MYHWIKITATBHBIMHU CIIyKalliMH TpeOOBaHUHA K
cnyxeOHOMY TOBeHeHWIO (32 MCKIIOYEHHEM HH(GOpMaIHH, cojiepxalient
CBeIEHNS, COCTABMMIONINE TOCYAAPCTBEHHYIC, OaHKOBCKYIO, HAJIOTOBYIO MM HHYIO
OXpAHSIEMYIO 3aKOHOM TaifHy), W3ydYeHHe IIPEJCTaBICHHBIX TIPaKIaHAMM MWK
MyHHUIMTATBHEIMY CITY)KAIUMH CBEICHUH, HHOM NOJyYeHHOM uHbOpPMaILUN;
3.31.6. mpoBeneHue CIyKEOHEIX TPOBEPOK;

3.31.7. ocyllecTBIeHAE TPOBEPKH JOCTOBEPHOCTH W IONHOTHI CBEJICHHH O
nmoxomax, o0 WMyIIecTse H 00s43aTeNbCTBaX UMYIUECTBEHHOTO XapaKTepa,
TIPEJICTABIAEMBIX [paXKJaHaMHu, NPETEHAYIOIMMU Ha 3aMEIIEeHUe JNOTDKHOCTEH
MyHULBENOATBHON CIIyXOBl, 1 MyHULUIIQIBHBIMY CIIYXalUMY, 8 TaKKe CBEIACHUHM
(B wacTH, xacarouleiics NPOQUIAKTHKY KOPPYMIHOHHBIX NpaBOHAPYILICHAM ),
NPeNCTaBASeMbIX IPakKaHaMy, NPETEHIYIOMUMHA Ha 3aMCIICHHS JOIDKHOCTEH
MYHHIHNANBHOM CIy’KObl, B COOTBETCTBHY C HOPMATHBHBIMH MPABOBBIMU aKTaMU
Poccuiickoit ®enepalyu, IPOBEPKYU COOITIONEHHUS My HULIMIAIBHBIMK CITyKalliMK
TpeGoBaHuKH K CITyKeOHOMY TOBE/ICHIIO;

3.31.8. [OATOTOBKa B COOTBETCTBHM C KOMIETEHIWEH IIPOEKTOB HOPMAaTHBHBIX
IPaBOBLIX aKTOB O MIPOTUBONEHCTBUY KOPPYIIIIHH,

3.31.9. B3auMoJelcTRHE C IPABOOXPEHUTS/IBHEIMU OpraHaMH B YCTaHOBJICHHOU
cdepe NesTENBHOCTH;

3.31.10 manpasnesne CBeIEHHUH B YIOIHOMOYECHHBIA roCyAapCTBeHHBIN Opraf JUis
WX BKIIOUEHHUS B PEECTp JIWI], YBOICHHEIX B CBA3U C yTPAaToOd ZOBEPHUS B TIEPHOA
HAXOMIEHHS OTBETCTBEHHOTO J[O/DKHOCTHOIO JIMIIa B OTIYCKE WIH JAPYIuX
cAy4asx OTCYTCTBHS Ha CiIyxoe.

3.31.11 nanpasaenue B Kabuner Mununctpos Pecnybnuxu Tartapcrat CBE/ICHHH O
JHIIAX, 3aMEIIABIINX MYHUUNAIbHEE NO/DKHOCTY U IOJIKHOCTH MYHHLUTIATEHOH
cny661 B CoBere, K KOTOPbIM OBLIO NPEMEHEHO B3bICKAHWE B BAJC yBOIBHCHHA
(ocBoGOXK ey OT IODKHOCTH) B CB3M C yTParoi JOBEPHA 32 COBCPIICHHME
KOPPYIIHOHHOTO [IPaBOHAPYICHHUS, Ul BKIFOUSHUS ITHX cBefeHuii B Peectp, a
TaIoKe IS UCKIIIoYeHus ux u3 Peectpa,;

3.32. 3aMecTHTeNs HadaTbHAKA OT/eNa OpraHW3aliOHHO-IIPaBOBON U KaJApOBOH
paGotsl CoBera TaKkxe o0s3aH:



- cOBIIIONATh TPU HCTIONHEHUH JIOMKHOCTHBIX OOS3aHHOCTEH Mpasa, CBOOOBI
3aKOHHBIE MHTEPECHl UENOBEKA W TpaXJaHWHA HE3aBHCHMMO OT  pachl,
HAIMOHAIBHOCTH, A3bIKa, OTHOIIEHHS K PEIWUIrHH H APYrux obcTosTensCcTB, a
TaKiKe [IPaBa i 3aKOHHBIC HHTEPECH! OPraHu3alui.

- ofecrevnBaTh paBHOE, GECIPHCTPACTHOE OTHOIIEHWE KO BCEM (QU3HICCKUM H
FOPHUANYECKAM JIHI[AM U OPraHU3aiusiM, He OKa3biBas NPEANOYTeHIEe KaKuM-JI100
OOINECTBEHHEIM WIM PEJIUIWO3HBIM OOBEIUHEHUAM, NIPOQECCHOHATBHBIM KA
COLMANBHEIM TPYIINaM, Ipax/jaHaM 4 OpraHu3allisiM U HE TOIMYCKas MPEB3ATOCTH
B OTHOILEHHUY TaKUX 00heAnHEH M, TPy, OPraHu3alMi U TPakiaH;

- e coBepmATh JeHCTBMS, CBA3aHHBIE C BIUSHMEM KaKMX-ITAOO JHYHBIX,
WMyIIeCTBeHHBIX ((UHAHCOBEIX) H WHBIX HHTEPECOB, HPEIATCTBYIOMMX
T06POCOBECTHOMY MCIIONHEHHUIO JOIKHOCTHBIX 00A3a8HHOCTEH;

- cobmofaTs HEWTPaILHOCTh, WCKIIOYANONIYI0 BO3MOXKHOCTH BIMSHHA Ha CBO
IPOQECCHOHATBHYIO CITyKeOHYIO EeATeFHOCT PeMCHHY ONUTHISCKHX NapTh,
JPYTHX OOIIECTBEHHBIX ¥ PENUTHO3HBIX OOhEIMHEHHH U HHBIX OpraHu3alHii;

- MPOSABJISLTH KOPPEKTHOCTS B OOPAIIEHNH C MpaKIaHaMy;

- TIPOSBIATH yBAKEHHE K HPABCTBEHHBIM OOBMYASM M TPAJMIMAM HApOAOB
Poccuiickoit @enepanun;

- VUWTHIBATH KYNIBTYPHBIC ¥ HHBEIE OCODCHHOCTH DA3NMYHBIX STHHYCCKUX 1
COIMANBHEIX TPYIIT, & TaKkKe KOHDEeCCHH;

- crocoBCTROBATh MEKHALMOHATLHOMY X MEXKOH(ECCHOHAIBHOMY COTTIACHIO;

- He JONyCKaTh KOHGIMKTHEIX CUTyalul, CIOCOOHBIX HAHECTH ymuept ero
penyTaldy WK aBTOPUTETY MYHHIHIIAIEHOrO OpraHa.

3.33. BEIMOHSET HHbIE ITOPYIeHKs 3aMECTUTES TTIaBs MyHUIIUIIAIBHOTO paioHa
1 pykosojurens annapara Cosera palioHa.

4. Iipasa

3aMecTHTENb HAYAIBHMKA OTAENa OpPraHW3alfOHHO-TIPaBOBOM U KaIpOBOH
paborel CoBera B COOTBETCTBHH C BO3NOKCHHBIMH Ha HEro 3afadamMu HMEeT
IpaBo:
4.1. TlpucyrcTBOoBaTh Ha COBEIAHMSX, 3aCelaHUAX M APYTMX MEPOIPUATHX,
NPOBOAMMEIX 3aMECTHTENEM TNaBbl MyHHIUNAIBHOTO palioHa W PYKOBOAUTE/IEM
armapata CoBera paiioHa.
4.2. PazpabGaTHiBaTh ¥ BHOCHTH Ha PACCMOTPEHKE PYKOBOIUTEN allnapaTa Cogera
IIPOEKTHI JOKYMEHTOB IT0 BOIIPOCAM, BXOAIIHM B KOMIIETEHIIMIO OTALIA.
4.3. 3anpammsath oT COBETOB CEJIBCKUX MOCENCHUM, UCIIOIHUTEIbHOIO KOMUTETa
paiioHa, opraHu3alyi, yIpeKIeHuH, IpenpuiTui pH(pOpPMALKIO, HEOOXOAUMYIO
st OCYTIIECTBICHUS PYHKIHH OTaeNa.
4.4. Tlo mopydenwro pykoBojurens ammapara Cosera paiioHa TOTOBUTH
PEKOMEH/ALMY, HANpPABNCHHEIS Ha IOBBIIIEHUE >(POEKTHBHOCTH JEATE/ILHOCTH
OTHeNa.
4.5. Ha Bce TpeAycMOTpeHHble 3aKoHojatenscTBoM Poccuiickoit Penepanuu
COIMAalIbHbIe TapaHTUH.
4.6. Cosnanve HeoOXOOWMBIX VCIOBHM JJif Ka4eCTBEHHOI'O BBIIOIHEHMS
BO3JIOKEHHbIX MODKHOCTHBIX 00sS3aHHOCTEH, o6ecriedeHye B TOCTaTOYHOM 00beMe



CpeficTBaMK KOMMBIOTEPHOCH U WHOW OPITEXHWKH, CIEHMAIbHBIMU NPABOBBIMU
[IpOrpaMMaMHu.

4.7. Ha 3alIATy CBOUX NTEPCOHAILHBIX JIaHHBIX.

4.8. Vinnle npasa, IpeyCMOTPEHHBIE I My HAIUIAIBHOTO cirysxkaniero Kogekcom
Pecriy6nuxu Tatapcran o MyHulumanbHoH cnyxbe Ne50-3PT ot 25.06.2013 .

5, OrercrsenyocTs

3aMecTUTENs HadalbHWKa OTAENA OPraHu3aliOHHO-PABOBOM W KaJpOBOH
pabots! CoBera HeCeT OTBETCTBEHHOCTD!
5.1. 3a HenmonHOE ¥ HECBOSBPEMEHHOE BBIIIOIHEHNE BO3JIOKSHHBIX 3a/la4y U CBOUX
JOTKHOCTHBIX 00S3aHHOCTEH.
5.2. 3a He coOmIOIeHWS OTPaHWYECHHH M 3aIpEeTOB, KOTOphIE YCTAHOBIICHBI
@enepansEEM 3aKk0HOM "O MyHHLHMNAIBHOK ciyxbe B Poccuiickoil Qenepaiyn”
or 02.03.2007 N 25-®3, @epepansapiM 3akoHOM «O IPOTUBOIEHCTBHA
xoppymmm» 0T 25.02.2008 roma Ne 273-®@3, u gpyrumu eepaibHbIMU
3akoHaMu ¥ 3axoHamu Pecriybsuku Tarapcras.
5.3. 3a HeBbiONHEHHE TpebOBaHuM CllyKeGHOTO pernaMeHTa, HOpM CIlyKeGHOH
STUKH, PaslialleHue ciuyxeGHOM TalHbl, HapyIIEHWs YCTAHOBICHHBIX IPaBHII
BHYTPEHHEIo pacropsijika pabotsl anmapara CoseTa.
5473a pasrnamenwe KOH(QHIeHNWanNbHOM  WH(OpMAIMH, CBS3aHHOH C
NepCcoHANBHBIMY MaHHbIMY paboTHIKOB annapara Cosera.

PyxoBoRETENb
annapata Cosera JLH. Huxuruna

OznaxomJiien(a):

JamviecTHTEb HAYAJLHUKA

OT/ie)ia Cprasu3aiHoHHO-NPaBOBOK
¥ KaJIpoBoii paGoThl

CoBera

( @®UO nomucs U f1aTa O3HaKOMIICHH)



[Mpunoxerne Ne 5 K
[MocTanoeenuio [ naBbl
BepxHeyCcIoHCKOTO
MYHUIIUTANEHOTO panoHa
PecrryGmuxu Tarapcran

Ne 3¢ ot £4.0%. 2023 1.

JloJXHOCTHAR HHCTDYKIHE

FIABHOFO CIIEIHAJHCTA OT/AeNia OPraHH3AUHOHHO- NPaBOBCH ¥ KaAPOBOH
paGorsr Cosera BepxHeyc/10HCKOro MyHHUATATBHOIO paiiocna

1.06upe noNoKeHHS
1.1. T aBHbIH CIELAATHCT OT/eNa OPTraHU3alHOHHO-IPaBOBOH U KagpOBO¥ padoThl
CoBeTa BepXHEYCIOHCKOTO MyHWIHMIAIBHOIO padoHa OCYMIECTRIAET CBOXO
paboTy, pykosoacTaysacs Koncrurylmeh Poccuiickoit @enepaiiun, KoncTutynyen
PecryGmuxu Taraperan, @enepanbHEIM 3aKOHOM OT 06.10.2003 ropa Ne 131-®3
«0O6 o6mux TpUHINAX OPTaHU3alMi MECTHOIO CaMOYIIPaBICHHUI B Poccuiickon
Denepanyny, @efepanbHBIM 3aKOHOM OT 25.12.2008 roma Ne 273-®3 «O
IPOTHBONEHCTBHY KOppyHiu#», (DefepaibibiM 3aKOHOM "Q MYyHHIUIAILHOH
ciyxbe B Poccuiickoli @enepauuu’ OT 02.03.2007 N 25-®3, 3axoHoM
Pecry6nmuxu Tarapcran ot 28.07.2004 roma Ne 45-3PT «O MecTHOM
camoympaienyn B PecryGmnuxe Taraperam», Konexcom Pecnyonmuku Tarapcra o
MyHHIMDATbHON cayxbe or 25 mroms 2013 rona N 50-3PT, Yxkazamu Pawca
Pecny6nuky TarapcTaH, MOCTAHOBICHUAMHY, PACIIOPKCHHAMU I'ocynapcTBEHHOIO
Cosera Pecry6nuku Tarapcran, Kabrnera MuHHCTPOB PecniyOnuku Tartapcras,
VCTaBoM MYHHLMNAIGHOIO 00pasoBaHus, MOCTAHOB/ICHUIMY, PACIOPSKCHUAMA
[J1aBB MYHULMATNAIEHOTO paiioHa, IIonoxeHueM o Cogere BepxHeyCIOHCKOTO
MYHHUIHTIATHOro paffoHa ¥ JPyIEMH HOPMATHBHO-NPABOBRIMH - aKTaMH,
perIaMEeHTHPYIOLKME IEATENBHOCTS OPTaHOB MECTHOIO CaMOYTIPABIICHHN.
1.2.JloikHOCTS TNIABHOIO CIIENManucTa OTaela OpraHu3alEOHHO-TIPABOBOH U
xamposoit paborsr CoseTa OTHOCHTCA K IpymHne  CTapiiux TOTIKHOCTEH
MYyHHULUNIATEHOH CITyKOBL.
1.3. TnaBHbIA CIISHAANMCT OT/Ie)Ia OPTaHU3aALHOHHO-IPABOBOM U KaJpOBOH paboTh
Cosera moguussieTcs pykopoxuremo ammapara CoBera ¥ HavallbHEKY OTHENa
OpTaHU3AIMOHHO-TIPABOBOY H KaJpOBOH paGorsr Cosera. B rniepuol] BpEMEHHOTO
OTCYTCTBEsI 3aMECTUTEllss HaudaJbHUKa OTAeNa OpTaHw3alHoOHHO-TIPABOBOH 1
xaxpoBoH paboTsl CoseTa 06A32HHOCTY BO3NATAMOTCS HA TIABHOTO CHELHATMCTA
oprasmsaiponsoro oraena Cosera.
1 4 TrapHbil CHELHATMCT OTAENa OpPraHN3aIOHHO-IPABOBOM 1 KaApoBOH paboTsl
CopeTa HasHazaercs W OCBOBOIKIACTCS OT JIOJUKHOCTH DacropsukeHueM I IaBel
BepXHEYCIOHCKOrO MyHHUIUIIATBHOTO PaiioHa 10 NPENCTaBICHII0 PyKOBOJMTENA
armapata Cosera.



2. Kpasnduxanuonnsie TpeGoBaHAd H HeoGX0oNAMBIH ypoBeHDb 3HAHHM

T/iaBHBI CHENMANMCT OTICHa OpraHW3alliOHHO-IPaBOBOM U  KafpoBOi
pabotsr CoBeTa MOIKEH:!
2.1.JiMeTs BEICIIEE WM CpejHee IMpodeccHoHalbHoe o00pasoBaHue, 3HATh
crenuduky paboTHl  HCIONHUTENHLHO-PACTIOPSIUTENBHBIX, [PEACTABUTCIBHBIX
OpTaHOB IOCYJapCTBEHHOM BIACTH X OPraHOB MECTHOIO CaMOYTIPaBICHHUS;
2.2.06nanaTs HEOOXONMMBIM YPOBHEM 3HAHUM MO BOIpOCaM JEATEIBHOCTH
OpraHoB TOCY[ApCTBEHHOM BIACTH U  YNPABJICHUS, OPraHOB MECTHOIO
CaMOYTIpaBJIeHHs, TPYA0BOTO 3aKOHO/1ATENIECTBA;
2.3 BEITh MUCHMIUIAHHAPOBAHHBIM, [EJIOBUTHIM, OTBETCTBCHHO MOAXOIUTE K
PELICHNUIO IOPYYEHHBIX BOIPOCOB;
2.4. O6nanath CeAyIOMMMY 3HaHUIME ¥ HaBBIKaMy B 001acTu HHGOOPMALMOHHO-
KOMMYHHMKAIMOHHBIX TEXHOJIOI T
2.4.1. TIpaBoBble acieKkThl B 00nacT¥ MHPOPMANHOHHO-KOMMYHUKAIMOHHBIX
TEXHOJIOTHH;
2.4.2. TIporpammHble JOKYMEHTEl U IPHOPUTETHI roCyIapCTBeHHOM TOJIUTHKU B
o6nacTi FHGOPMAIHOHHO-KOMMYHUKAIIMOHHBIX TEXHOIOTHH;
2.4.3. TIpaBoBble acmexkTsl B chepe MPeLOCTABIEHHS MyHUIUMAILHBIX YCIYT
HACENGHUIO ¥ OpTraHM3ANMAM TOCPEICTBOM TPUMEHEHHs HH(OPMALHOHHO-
KOMMYHHUKAIMOHHBIX TEXHOJIOTHH;
2.4.4. AtnapaTHOe U IPOrpaMMHOE 00eCTieHeHuE;
2 4.5.BO3MOKHOCTH U OCOOEHHOCTH IPHMEHEHHUS] COBPEMEHHBIX HHMOPMAITHOHHO-
KOMMYHHKAI[MOHHBIX ~ TEXHONOTWH B MYHHLMIAQJBHBIX OpraHax, BKIIOHad
HCHONB30BAHHE BO3MOKHOCTEH MEKBEIOMCTBEHHOIO IOKYMEHTO060pOTa;
2.4.6. OBume BoIpoCH B 061aCTH 0GeciedeH s HHPOPMaLMOHHOH ©e30TacHOCTH;
2.4.7. OcHOBBI IPOEKTHOI'O YIIPABICHNUS,
2.4.8. CrpareridecKoe IUIAHMPOBAHKE ¥ yNPaBICHUS TPYIIIOBOH JIeATENBHOCTBIO
¢ yueroM Bo3MokHOCTe#l ¥ OCOGEHHOCTEH NPWMEHEHHA COBPEMEHHBIX
uH(OPMALHOHEHO-KOMMYHUKAIMOHHBIX TEXHONOTMH B  MYHHIUIIAJBHBIX
oprasax;
2.4.9. PaboTaTh ¢ BHYTPEHHAMH ¥ neprdepuHHbIMA YCTPORCTBAMU KOMIBIOTEPA;
2.4.10. Paborars ¢ UHOOPMALMOHHO-TEIEKOMMYHUKAIIMORHBIMU CCTAMHU, B TOM
qucle ¢ ceThio VInTepHeT;
2.4.11. PaBoTath B ONEpaliiOHHON CHCTEME;
2.4.12. YupasnsaTh 3X€KTPOHHON OYTOH;
2.4.13. PaboTaTh B TEKCTOBOM PENAKTOPE;
2.4.14. Pabotath C 3IEKTPOHHEIMH TaOIALAMH;
2.4.15. Pabotars ¢ GazaMy HaHHBIX;
2.4.16. PaboTath C CHCTEeMaMy yIIPEBICHHA NPOCKTaMU.

3.0cuoBHble 00S132HHCCTH
IaBHsI  CHENMANMCT OT/ela OpraHH3allHOHHO-TIPABOBOH U KapOBOH

pabotst CoBeTa BEIIONHSAET CIEAYIOMHNe o06s3aHHOCTH:

3.1. OGo6maer mad paborst Copera 1 VICTIOIHUTENILHOTO KOMUTETA paiioHa.



3.2. OcymecTaiser paboTy 10 o(hOPMICHUIO pe3epBa KaJApoB BO B3aUMO/IEHCTBHHA
C OpraHaMy MECTHOI'O CaMOYyIIPaBIICHHAS.

3.3. Tlpunmmaer yd9acTwe B IIOATOTOBKE IUIaHOBhIX 3acesanuii Copera,
OTIEpATUBHBIX COBEINAHMH C I71aBaMH CENIbCKUX MTOCENeHH I, coselanni «Jlenopon
TIOHEIETBHUK.

3.4. VudopmupyeT yYacTHHKOB COBEINAHWH, 3aCeJaHHH O BPEeMEHHM H MECTe
npoBenerns Meponpuatuil. CocTaBiiieT MNPOTOKON COBEILaHuii, 3aceraHuil.
O6ecneunBaeT HeOOXOMUMYIO IIOATOTOBKY 3aJ1a 3aCeNaHU.

3.5. YuacTByeT B OpraHu3alliiyl U MPOBE/SHUY B palioHe MECTHBIX pedepeHIyMOB,
BBIOOPOB, 3aceIaHui.

3.6. YdacTByeT B OpraHM3all{{ TPa3AHUYHBIX MEeponpusaTHl, oOMIeHHBIX Jar,
MOATOTOBKE MO3NPABUTEIBHEIX MATEPHAlOB B PaiOHHYIO Ta3eTy ¥ IOATOTOBKE
TIO3N(paBlIeHnl pyKOBOAWTENeH pecnyOauMKaHCKuX W palOHHBIX OpraHMsanui,
OpEANpPUSTHY, YIPEKACHUH.

3.7. 3aEuMaeTcs TIONrOTOBKOH MAaTEpPHUAalOB AN NPEICTaBIeHUS pabOTHHKOB K
TMOOINPEHMsM, JUis [PEACTABIEHMS K HArpa)[eHWI0 MYHUIMNANbHBIMA U
FOCY12pCTBEHHBIMU HarpalaMu.

3.8. OcyecTBiseT pa3paboTKy MPOEKTOB MOCTaHOBIEHKH, pacniopsuxerut I nase!
TIC OCHOBHOM JESTENEHOCTH, CIIPABOK ¥ IPYTHX MATEPHANIOB, KacaloIKXCs paboThl
oTfena.

3.9. TIpoBOZMT pETWCTPALUIO  IIOCTAHOBIEHMH, pacrnopsxkenudi  InaBel
MYHUIUTIATEHOTO palioHa 10 OCHOBHOU JISATEILHOCTH.

3.10. OcymecTeisteT paboTy O MOATOTOBKE AOKYMEHTOB IIO JIWYHOMY COCTaBY K
crade B apx¥B Ha TOCYHapCTBEHHOE XpaHeHue. SIBisieTcss OTBETCTBEHHBIM 32
BeleHMEe apX¥Ba M JIeNomnpou3BojicTBa ammapara Coseta BepxHEYCIOHCKOTO
MYHUIMIIAIEHOIC panoHa.

3.11. Tiapubiil CHENHAIHCT OTJENa OPraHW3alMOHHO-TIPABOBOM H KaIPOBOH
paGoter CoBera TakKe 00s32H:

- TIPeICTaBIATh B YCTAHOBIEHHOM TIOPSIIKE peLyCMOTPeHHEIE
3aKoHOAaTenLCTBOM Poccutickoir ®@efepanuu CBEJICHAA O cebe U wiIeHax CBOeH
CeMbH, a TAKKE CBEIEHHUS O MOIyHeHHBIX KM JIOXOaX W NpHHA/IeKalleM eMy Ha
mpaBe COOCTBEHHOCTH MMYIUIECTBE, SBISIOMUXCS O0BEKTaMH HAIOTO00/10)KeH s,
06 00s3aTeNECTBAX MMYILECTBEHHOTO XapakTepa (Jajee - CBeJIeHH s O I0X0/iax, 00
EMyIiecTBe U 0653aTeNbCTBAX MMYIECTBEHHOTO XapakTepa);

- YBEOMJIATH B MKCBMECHHON (OpME CBOEr0 HENMOCPEICTBEHHOIO HavallbHHUKA O
MPYHOM 3aWHTEPECOBAHHOCTH MPH HCIOIHEHUM [JOXHOCTHBIX 00513aHHOCTEHN,
KOTOpasik MOYKET NPHBECTH K KOHQIMKTY HHTEpPEcOB, W IPUHUMACT MEphl TI0
TIPEIOTBPAIIEHHIO TOA0GHOr0 KOHQIMKTA.

- COBMIONATH IIPU WCHOJHEHWH NODKHOCTHBIX OOS3aHHOCTEH TpaBa, ¢BOOOIBL U
3aKOHHpIC WHTEPECHl UelloBeKa M TpaxJaHuHa He3aBUCHMO OT  pachl,
HAITAOHANLHOCTH, S36IKA, OTHOMIEHMS K PENUTHKM ¥ JPYTuX OOCTOATENECTB, &
TaK)Ke TpaBa ¥ 3aKOHHbIE MHTEPECH] OpraHu3aui.

- 06ecreyrBaTh PaBHOE, GECTIPHCTPACTHOE OTHOIIEHHE KO BCeM (H3HUSCKHM H
IOPHIMYECKUM JIVIaM W OPTaHM3allisiM, He OKa3plBas MPEANOoYTeHHE KaKHAM-J1100
OBILIECTBEHHEIM WIM DEIUTHO3HEIM OOBEIMHEHUAM, IPOQECCHOHANBHBIM WK



COLMAIBHBIM IPYIIaM, TpakKJaHaM ¥ OPraHKu3alusIM ¥ He JIOIyCKas IPEAB3SITOCTH
B OTHOIIEHUY TaKux o0beIUHEHAH, IPYII, OpraHu3alyui U rpax/IaH;

- He CcoBepinaTh NEUCTBHSA, CBA32HHBIE C BIMSIHHEM KaKuX-Tud0 JUYIHBIX,
UMyIecTBeHHbX  ((MHAHCOBBIX) M WHBIX HHTEPECOB, INPEIITCTBYIOMMX
100pOCOBECTHOMY HCTIONHEHHIO NOMIKHOCTHRIX o0s3aHHOCTEY;

- cOBNIONATh HEHTPanbHOCTh, WUCKIIOYAIOIIYI0 BO3MOXKHOCTH BIMSHAS Ha CBOIO
MPOGECCHOHATEHYO CITyKeGHYIO JesATeNBHOCTE PellleHyH NOMUTHIECKAX MapTui,
JPYTUX OBIIECTBEHHBIX U PEIUTHOZHEIX O0BEAMHEHNH K HHEIX OpraHu3aIuii;

- IPOSBIISATE KOPPEKTHOCTE B OOPAINEHMH C TPAKAaHAMHE;

- TIPOSIBNIATH YB@XEHHWE K HPABCTBEHHBIM OOBMAsM ¥ TPAJUIHAM HApOLOB
Poccuiickoit ®enepaliu,

- VYMTEIBATE KyIbTYDHbIE X WHBIE OCOOEHHOCTH DA3MYHBIX OSTHHICCKHX 1
COLMANBHEIX TPYIIN, & TaKKe KOHPeCccni;

- CIOCOBCTBOBATH MEXKHAIMOHAIFHOMY B MEXKOH(PECCHOHATEHOMY COTTIACHIO;

- He HONYCKAaTh KOHQJAKTHBIX CHUTYyalud, CIOCOOHBIX HaHECTH yiepd ero
peryTaIliy WM aBTOPUTETY MyHUIUIIAIBHOTO OpraKa.

3.15. BeinojiHeHre MHBIX TIOpYUeHuil pykosogutens ammapara Cosera palioHa 1
HAYAIBHHKA ¥ 3aMecTWTeNs HAdaTbHHKA OTHENa OpPraHH3allMOHHO-NIPaBOBOH X
xapoBoii pabotel Cosera paroHa.

4.Ilpasa

[riaBHBIE CHer@anueT OT/IeNla OpraHM3aHUOHHO-IPABOBOM M KaJpoBoH paboTHI
CoBera B COOTBETCTBUY ¢ BO3JIOYKEHHBIMYM HA HErO 3a/ia4aMy HMEET 1TPaBo:
4.1.IlpucyTcTBOBaTh Ha COBEIIAHMAX, 3aCeaHMsAX H JApYruX MEpONpHsTHAX,
npoBOEMBIX [ TaBoH paioHa H PyKOBOAHUTEIEM aliapara Cogera palioHa.

4.2. PaspabatsiBaTh ¥ BHOCHTE Ha PaCCMOTPEHME PYKOBOAMTEIIS annapara Coserta
NPOEKTHI IOKYMEHTOB 110 BOIPOCaM, BXOAIIMM B KOMIIETEHIIMIO OTACIA.
4.3.3anpammBaTs B YCTAHOBIEHHOM IOPSAKE OT  OpraHoB — MECTHOIO
camoynpapineHus, VICTIONHUTENBHOTO — KOMUTETa paiioHa,  OpraHH3alldH,
npennpusTAl  MHEGOpMANHIO, HEOOXOMMMYIO JUls  OCYLIECTBICHUA byHKIUH
oTzena.

44, Tlo mnopyuesmio pykopogmrens anmapara CoseTa paiioHa TOTOBHTH
PEKOMEHIAUWH, HANPABICHHBIC Ha TOBBLILICHHE 3G (EKTHBHOCTH  JIESTENIBHOCTH
OpraHU3alEOHHOro OTALNA.

4.5. Ha Bce mpemycMOTpEHHbBIC 3aKOHOLATENECTBOM Poccuiickoit Penepaluu
COIYaTbHEIE TapaHTHH.

4.6. Cosmamue HEOOXONWMBIX YCIOBHH i Ka4deCTBCHHOI'O BBIIOIHCHHS
BO3IOKCHHBIX NOMKHOCTHEIX 00s3anHoCcTel, obecnedenne B JOCTaTOUHOM obreMe
CpeACTBAMA KOMIIBIOTEPHOH M WHOW OPITEXHUKH, CTCHUATBHBIMU IMPABOBRIMH
TPOrpaMMaMH.

4.7. Ha 3a1yTy CBOMX IEPCOHANILHBIX AaHHBIX.

4.8, TIoBbIIATE CBOIO MPOQECCHOHATBHYIO KBATA(DUKAIIHIO.

4.9. Viusie pasa, IPeLyCMOTPEHHEIE AJis MyHUIIMTNIATBHOTO CITY/KAIero Kopexcom
Pecry6nmxu Tatapcras 0 MyHUIMTIANBHOR CITyx0e Ne50-3PT ot 25.06.2013 .



5, OTBeTcTBeHHOCTD

TnaBHBIH CHEIAAIHCT OTHENa OPraHU32IMOHHO-IPABOBOM M KaJIpOBOH pabOoTHI
CoBeTa HeceT OTBETCTBEHHOCTE!

5.1.3a HEUCTONHEHUE WM HEHa/JIeXKaliee WKCIIONHEHHEe CBOUX OJDKHOCTHBIX
0053aHHOCTEH.

5.2.3a HecoONmiOACHWE OIPaHWYCHMU M 3aIpeToB, KOTOPHIE YCTAHOBJICHBI
OenepansHEIM 3aKoHOM "O MyHMIMNANEHOH cixyx0e B Poccuiickol Denepaiygn”
ot 02.03.2007 N 25-®3, ®enepanbubiM 3akoHOM oT 25.12.2008 roma Ne 273-@3
«O TIPOTHMBOIEHCTBHM KOPPYLIMH», M APYTUMH (eZiepabHBIMU 3aKOHAMH U
sakonamu PecnyOsuku Taraperas.

5.3. 3a HeBbINOJHEHUe TPeBOBARMIl CITyXeOHOrO PErnaMeHTa, HOpM CILyXKeOHOHR
STHKH, pasrialieHue ciayxeOHOW TaiHBI, HApyIICHHA YCTAHOBJICHHBIX IPABHII
BHYTpEHHETO pacnopska pabots! anmapara Copera.

5.4.3a pasriameHue  KoHQUIEHIMANsHOW — WHOOPMAlMH, CBSI3aHHOM €
TepcoHaNbHBIMY JanHbMy paboTHuKOB anmapara Cosera.

PyxoBopuTelib
annapata Cosera JL.H. HuxuTuna

OsznaxomiieH(a):

InapHbIH CHEHHATHCT

OT/e/1a OpraHK3aMHOHHO-IPaBoOBOH
W KaXpoBoH

paborsi Coera

( ®UIO moaruch 1 JaTa 03HAKOMIIEHN)



[punoxenue Ne 6 x [Tocranosnennio
I'maept BepxueyCcaioHCKOTro
MYHUITHIATBHOTO paiiona
Pecry6nuku Taraperan

Ned# ordd.vs.2043r.

JIo/IKHOCTHAA HHCTPYKUN

Havannuauka obuierc oriesia
Cosera BepxHeycHOHCKOr0 MyHHIHIANLHOTO paHoHa

1.0%u1ue moI0XKeHAH

1.1. HayansEuK OOINEro oTjela OCYIIECTBISIET CBOIO paboTy, PYKOBOZACTBYSCH
Koncrurymuei Poceuitckoit ®enepanun, Kencrutynuel Pecriybnuku Taraperan,
@epepansasiv 3axosom ot 06.10.2003 roma Ne 131 — @3 «O6 obmux
NPUHIMIAX OPTaHU3AllMH MECTHOTO caMoynpasienus B Poccuiickol Dexepaiym»,
DeepanbHEIM 3aKoHOM oT 25.12.2008 roma Ne 273-®3 «O mpoT#BoOeHCTBHM
Koppymmm», 3akoHoM PecryGmuxu Tataperan or 28.07.2004 roma Ne 45 «O
MECTHOM caMoyipaBienuu B Peciyonuke Tarapcrany, GesepansHeivMy 3aKoHaMu
Pecry6muxy TaTapcTan 0 MyHUIHIANEHOH clyx6e, Yxazamu Panca Pecrybmaxu
TarapcTan, NOCTAHOBNEHUsIMH, pacropspkenusmu [ocyaaperserHoro Cosera
Pecniy6nuxu Tatapctan, Kabunera Munuctpos PecyGnuku Taraperas, YcraBom
BepxHeyCIOHCKOTO MYHHIIAIAJIEHOTO paiioHa, TIOCTAHOBICHUSAMH,
PACTIOPSDKEHUSIMEA | 1aBbl MyHHIMNApHOTO paiiona, llomoxenwem o Cogerte
BepxHeyClOHCKOr0 ~MYHHIMIIANBHOrO palioHa W [PYTWMHM  HOPMATHBHO-
NPAaBOBEIMY AKTAMHM, PEIIAMEHTHPYIOUIMX [EATCIPHOCT OPraHOB MECTHOTO
caMOyIIpaBIICHHUS.

1.2. JlomkHOCTs HaYalNbHUWKA OOINEro OT/ela OTHOCHTCA K TIPYINe [JIaBHLIX
JROIDKHOCTEM MYHUIMIATBHOH CITy/KObL.

1.3. Hauanpsux oBIIEro oThela MomuuHsercs IJaBe MYyHHIUNAILHOIO paloHa,
3aMecTUTENO I JaBbl MYHHIHIANBHOTO paioHa M PYKOBOAMTENIO anmapara
Cogera.

1.4. Havansruk 0oOIEro OTHENA HA3HAYASTCS U OCBOOOXKZAeTcs OT JODKHOCTH
pacrmopsKeHHeM [JaBpl MYHHIMIAIBGHOrO palioHa MO  MPEeACTaBICHMIO
pykoBonurens annapara Cosera.

2. KpanndukannonHbie TpebOBaHUdA K
neobxopuMbIll YpOBEHD SHAHNM.

Hauansauk obHIero oTAela JOIKEH:
2.1. VimeTs BEICIIEe HpodeccHOHaNBHOE 00pa3oBanye, 3HaTh cuenu(uKy paboThl
MCTIONHNUTENLHO-PACIIOPSIATENEHEIX ¥ NPEJCTABHTENbHBIX OpPIaHOB MECTHOTO
caMOyIIpaBICHHUL.
2.2. ViMers CTaX MyHHUMIIGHOW CIyXOBl Ha BEOyIHUX WIH CTapHinX
IDOIKHOCTSX MyHUIMIIANBHOM ciTyObi HE MeHee ONHOTO TOfa WM CTaX paboThI
10 CIIEI{HAIBHOCTH HEe MEHEE ABYX JIET.



2.3. O6nagats HeOOXOOWMEBIM YPOBHEM 3HAHUN IO BOMPOCaM [AEATE/IBHOCTH
OpPraHCB T'OCYJapCTBEHHOH BIACTH W YNPaBIEHHS MYyHMIHUNANBHBIX OPraHOB,
TPYAOBOTO 3aKOHOJATENILCTRA.

2.4. O6nanarh CleAyIONMME 3HAHUSME ¥ HaBbIKaMK B 06/macTy HHQOPMAIHOHHO-
KOMMYHHKAITOHHBIX TEXHOJIOI MM

2.4.1. Tlpasopsle acmexTs! B 00HacTd HHOOPMALMOHHO-KOMMYHUKAIMOHHBIX
TEXHONOTHY;

2.4.2. TIporpaMMHEIe JOKYMEHTBl W NPHOPHTETHI rOCYZapCTBEHHOM MOJIUTUKHA B
o61acTH HHGOPMAHOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTHH];

2.4.3. TIpaBoBbie acmeKkTsl B cdepe MpefoCTaBICHUS MYHWIMIANBHBIX YCIyT
HACENCHUIO ¥ OpPraHu3alysaM IOCPEeNICTBOM IIPAMEHEHFS nHGOpPMALIUOHHO-
KOMMYHUKAIHOHHBIX TEXHOIOTHUH;

2.4.4. ATInapaTHOE U [IPOrpaMMHOe O0eCTIedeHNE;

2.45. DBO3MOKHOCTM ¥  OCOOCHHOCTH  IIPHMEHEHHsS  COBPEMCEHHBIX
MHGOPMAHOHHO-KOMMYHMKALMOHHBIX  TEXHOJIOTUH B MyHUIMIANBHBIX OpraHax,
BKJTIOY A HCIIONIb30BAHUE BO3MOXKHOCTEN MEKBEIOMCTBEHHOTO
IOKyMeHTo000pOT?,;

2.4.6. Obmue BOMPOCH B 06macTH obecreuenns HEQOPMALHOHHOH Oe30MacHOCTH;
2.4.7. OCHOBEI IPOEKTHOI'O YIIPABICHHUS,
2.4.8. Crpareruydeckoe NIAHUPOBAHKHE U YIIPaBIICHUC IPYIIIIOBOM AEATEIBHOCTHIO
C Y4eToM BO3BMOXHOCTEH | ocobeHROCTEH TPUMEHEHNsS COBPEMEHHBIX
uH(OPMAIHOHHO-KOMMYHUKAIIHOHHEIX TEXHOIOTHH B MyHUIUITATBHBIX OpraHax;
2.4.9. PaboTaTh ¢ BHyTPEHEUMH ¥ epudepuliHbIME YCTPOACTBAMY KOMITBIOTEPA;
2.4.10. Pabotats ¢ HHOPMAINOHHO-TEIEKOMMYHVKAINOHHBIMY CETAMH, B TOM
yyucle ¢ ceThro VIHTepHET;
2.4.11. PaboTtaTh B ONEPALIHOHHOM CHACTEME,;
2.4.12. YIpaBisTh 3IeKTPOHHON HOYTOMH;
2.4.13. PaBoTaTh B TEKCTOBOM PENAKTOPE;
2.4.14. PaBoTaTh ¢ 31€KTPOHHBIMY TabIHilaMu;
2.4.15. PaGoTtath ¢ O6a3amMu JaHHBIX
2.4.16. PaGoTaTh ¢ cucTeMaMy YIPABICHUS IPOCKTaMH.

3. OcuoBHbie 00A3AHHOCTH.
HauarsHEK 061ero OTaeNa BEIIONHSET CIeAyIomue 00a3aHHOCTH:
3.1. PyxoBoguT [EeSTEIBHOCTBIO OTHENA, obecrieurBas BBIIOJHEHUE CTOAMIMX
repex OT/ENOM 3a4aY. :
3.2. OpranwsyeT B3aUMOJEHUCTBH® C JAPYrHMH OTAEIaMU Cosera paiioHa,
ViCIIONHUTEHOr0 KOMHTETa palioHa, OpraHaMy MECTHOTO CaMOyNpaBIICHHS
paifoHa ¥ OpraHH3alHsAMH IO BOIPOCaM, OTHOCAIMMCS K KOMIETCHIIH oTnena.
3.3. O6ecreunBaer paCOTHWKAM OTAeNa YCIOBHL TPYyJa, COOTBETCTBYIOIINE
tpeboBaHUAM OXpaHEl TPYAR.
3.4. OcymecTsigeT KOHTPONb 3a coOmoneHueM B OTACIC ciyxeOHOl
JTUCIIATIIAHEL
3.5. CrocoBCcTBYeT MOMNEPKAHUI0 YPOBHA MPOGECCHOHANBHON IO/TOTOBKY
pabOTHHMKOB OTAENA.
3.6. KontponupyeT BeieHHe MENONPOM3BOACTBA B anmapare Cosera paiona,
IEHTPAIN30BAHHOTO y4eTa JOKyMEHTalHH .



3.7. OcymecTBuseT TipueM, PErHCTpalliio ¥ mepenady mocrynaromei B Coser
paiioHa KOpPPECTIOH/CHIIIY, OTIIPABKy MCXOMAIIEH KOPPECTIOHAEHIIMH.

3.8. PeructpupyeT ¥ pPacCMaTpUBacT BXOIAIIME M HCXOASIIHC oOpalreHus,
3asRICHMS W Kaso0Bl TpaXAaH, HocTynapompe Ha ums [iasel pafiona u B Coser
BepXHEYCIOHCKOT0 MyHHIMIAIBHOTIO palioHa.

3.9. OcymecTBnseT KOHTPOIb 33 CPOKaMHM pacCMOTPEHMs OOpaIleHuH TPaX/IaH,
y4acTByeT B TIOJFOTOBKE OTBETOB B BBILIECTOSIIKE OPIaHU3alliN 1 aBTOPAM.
3.10.IIpoBonut aHanu3 ¥ 0GOOLIEHHEe MOCTYNMBIUMX OOpamieHNH, 3adBlICHHH,
xanob rpaxiaH.

3.11. Bemer pasmen «PesynsTarhl paccMOTpeHHs OOpauleHwi» X BHOCHT
uadopmaruio Ha nopran CCTY.PO no obpaienusM rpaxkJaH, MOCTYIHBIIEM Ha
wmst [riassr paitona u 8 CoseT BepxHeycIOECKOTO MyHHIMTIATBHOTO PaioHa.

3.12. PacnpocTpaHseT B palioHe MONOKUTENBHBIA OMbIT IO OpraHu3ally THIHOIO
TipEeMa TPk ak, PACCMOTPEHHIO U PENICHUIO 00paIleHuH IPaxIaH.

3.13. PaspabarsiBaeT MONOXKEHHS, TTOPAIOK PACCMOTPEHNSI NHCHMEHHBIX, YCTHBIX,
SIEKTPOHHBIX 0BpaIIeHyl TPAKIAH i MEPOIPUATHA IO OPraHH3aliH COOIIOICHNUS
3aKOHONATEIECTEA 00 OOpaIeHUAX TPAXKIaH 1 IPEIOCTaBiIAeT 0 3THM BOIIPOTaM
METOAMYECKYIO ¥ MPAKTUYECKYIO TIOMONIE OpraHaM MECTHOIO CaMOyIPaBICHUS.
3.14. O6o0bmaer mis [naBel paffona uEGOpMANKKM K MaTepuaibl, GopMupyeT
JOKYMEHTHI, TpejcTaBlisieMble Ha Tnoamucs [lae paliowa, cCilegur 3a
HPABUIBHOCTHIO UX OQOPMIICHHS.

3.15. VuacTByeT B TIOATOTOBKE [POEKTOB HOCTAHOBIEHKH, PACIOPIKEHUH T'naBeI
pationa, pemenuit CoBeTa palioHa IO BOIPOCaM, OTHOCSIAMCH X GOYHKLHAM
oTnena.

3.16. KouTponupyeT WCIIONHEHHE PACIOPSAUTENSHEIX U WHBIX NOKYMEHTOB IIO
nopydenusam [naBbl paifoHa, mpoBepseT, 0060OIIAET, aHATMZUPYeT COCTOAHHUE
paGoTel M HpefcTaBiser [iaBe paiioHa, 3aMECTUTEIIO ['7aBEI, PYKOBOZHTEIIO
anmapara Cosera palioHa UHQOPMAaIWIO O COCTOSHHH HCIIOTHUTENBCKOHA
[MCHUATUIHHEL TI0 paCCMOTPEHUIO o0palienuii IrpaXIaH.

3.17. PeructpupyeT ¥ KOHTPONUPYET MUCHMA, ITIOCTYUBIINE 1€pe3 obunKHaTbHbINA
caiit aTepreT — IPHEMHON.

3.18. Oprauusyer paboTy ¢ HOKYMEHTAMH BPEMEHHOIO H IIOCTOSHHOTO CPOKOB
xpaHesus. CopMupyeT HOKYMEHTHI B Jena B COOTBETCTBHEHM C yTBEPKIEHHOR
HOMEHKJIATYpOM JleN, BeleT yd4eT M OCYIUEeCTBIACT XPaHCHHE 3aKOHUCHHBIX
JIeTIOTIPOU3BOACTBOM Jie]l, FOTOBHUT X C/IaeT UX B apXUB.

3.19. paspabatsiBaeT rpaduKy BHIE3IHBIX MPHEMOB B HACCJICHHBIC ITYHKTRI ['maBsl
paiforna, 3amecTHTeNA I 1aBBI palioHa, PyKOBOAUTEIISL VcnoIHUTeNbHOTO KOMUTETA
pajfoHa, TIEPBOTC 3aMECTHTENS VICTIONHMTENBHOrO KOMMTETA padOHa. Tak xe
paspaGatEiBaeT rpaduK AexKypcTBa B npreMHo Iiapsl. OCymEcTBIsAET KOHTPOTIR
IO WX MIPOBEACHUIO.

3.20. BzauMomeHcTByeT C HHBIMM OpraHaMu MECTHOTO CaMOYyNpaBlieHHsd IO
BOTIPOCAM OpraHu3aluy JAeIONPOA3BOACTRA.

3.21. OkazpiBaeT TEXHUUYECKYIO HOLAEPIKKY B paboTe MyHUITUNAIBHBIM CITyXalllkiM
Cosera, TOTOBHT OT4eTHl 0 paborte ¢ oOpameHWsIMH TpakIaH, OCYLIECTBISCT
KOHTPOIIb 32 Pa3MEICHVEM KX Ha OQUITHATIbHOM caliTe paloHa.



3.22.]ipexcraBiseT B YCTaHOBIECHHOM TIOPSATKE [IpeyCMOTPEHHBIE
saKoHOaTensCTBOM Poccuiickoii Menepanu cBefieHus o cebe u wieHax cBoeH
CeMbH, @ TakKe CBEJEHWS O DNOJYYEeHHBIX MM JI0XOJaX, pacxojax ¥
NpUHAIIEKAEM €My Ha IpaBe COOCTBEHHOCTH MMYIIECTBE, SBILIONMXCA
o6 BeKTaMy HaIOoT000I0Ke s, 00 00513aTelLCTBaX UMYIIECTBEHHOIO XapakTepa.
3.23.YBegomisieT B MHECEMEHHOH (GOpME CBOETO Henocpem:TBeHHoro HavaIbHUKA
O NUYHON 3aMHTEPECOBAHHOCTH IIPU WCIIOIHEHMHM JOJDKHOCTHBIX 00s13aHHOCTEH,
KOTOpas MOKET NPHUBECTH K KOHQUIMKTY HHTEPECOB, W MNPHHMMAET MEphl IO
IPEAOTBPAILECHHIO ITOJ0OHOTO KOHPIIHAKTA.

3.24.OcymecTtRisier pabory €O CilyKeOHOH uadopMaiell OrpaHUH¥eHHOIO
PACTIPOCTPAHEHH:

a) BeJeT TpHEM, peTHCTPAlMi0 M y4eT [BIKCHUA JOKYMCHTOB (yuer
PA3MHOKEHHBIX ~ JOKYMEHTOB), — COJEpXaIux cyxeOHyro ~ MHOOPMAIHIO
OrpaHUYEHHOTO PaclPOCTPaHSHHS,

6) mepenaeT WCIONHUTENSIM B COOTBETCTBHH C pesonorred PyKOBOAUTENS O/
POCTIHCH B JKypHAJIE y4eTa;

B8) Begert peectp Beimauu JCIL

I') IO OKOHYaHUE pabOTHl ¢ IOKYMEHTaMuU cobupaeT #X MO POCIIKCH;

1) XpaHWT JOKyMEHTHI B celide (3amupaemMbiX mxadax);

@) THpaXUpPyeT JOKYMEHTh! B COOTBETCTBAH C pesoronueii pyKOBOAUTENS;

) TepechuIaeT (eNbIbErepCKoi CBA3bIO, 3aKa3HBIMHM WIM LCHHBIMHA TIOITOBBIMH
OTIIp2BIIEHUSIMY;

3) TNPOW3BONUT YHWYTONEHHE NOKYMEHTOB C nometko# «Jlisi  ciryxeOHOro
[IONb30BAHMs), YTPATHBIINX CBOE INPAKTHYECKOe 3HAYEHME U HE HMEIOMHX
HCTOPUYECKON IIEHHOCTH 10 aKTy;

395 HeceT OTBETCTBEHHOCTh 33 XpaHeHue IOKYMEHTOB C TOMETKOH « s
cayxebroro mnomb3opanus» B Cosere BepxHeyCclIOHCKOT0 MYHHIHNAIBHOTO
palioHa ¥  pasriiallieHHe cnyxebHOM ~ uHGOpMAlLWM  OTPAHHYECHHOIO
PacpoCTpaHEeH s, & TaKKe HapyLIeHWs MOpsaKa obpalieHns ¢ HOKyMeHTaMu
COmepKaIIEMY TaKyIo HH(OPMALHIO, IPEyCMOTPEHHYIO 3aKOHOIATEILCTEOM.
3.26; Hagamsuuk obimero oraena Cosera Takike 00s13aH:

- cobmoaaTh IIPYU KCIIONHEHUN HOIDKHOCTHBIX oOsi3aHHOCTEHM npasa, CBOOOIBI U
3QKOHHBIE WHTEpEChl UeNOBeKa W TPaXKIaHWHA HE3aBUCHMO . OT  pachl
HANMOHATBHOCTH, #A3bIKA, OTHOIICHWS K PEIMIHH U JApyruX 0OCTOSTENBCTB, a
TaKKe IPaBa i 3aKOHHBIEC HHTEPECH OPraHU3aH.

- obecneunBaTh paBHOE, OECTPHCTPACTHOS OTHOLICHHE KO BCEM (GU3HYECKUM U
FOPHIMYECKIM JIULAM ¥ OpraHM3allisiM, He OKasbiBas IPeANoTTeHIC KaKuM-J1i00
OGUIECTBEHHEM WIH DCITHTEO3HEIM OOBeMHEHUAM, [POPECCHOHANBHBIM HIIA
COLMATBHBIM IPYIITIaM, TPAK/IAHaM B OpraHusaliisM U He JIOMyCKas MPeAB3ATOCTH
B OTHONIEHHY TAKUX 00beJUHEHWH, IPYIIl, OPraRK3aI Wil ¥ TPAKIAH;

- He comepiuarh JCHCTBHA, CBS3aHHBIC C BIHIHUEM KAKUX-TA00 JUYHBIX,
MMYIECTBEHHBIX ((DHHAHCOBBIX) M HMHBIX HHTEPECOB, MIPETNSTCTBYIOMIX
106pOCOBECTHOMY HCHOMHEHUIO HOJUKHOCTHBIX 06s13aHHOCTEH;

- COBMONATh HEUTPATBHOCTh, WCKIIOYAIONIYIO BO3MOMKHOCTb BIHAHMUA HA2 CBOIO
TPO(ECCHOHATBHYIO CIIY)XeOHYIO NeSTENBHOCTE pelmeHuil OMMTHYECKUX TapTHil,
NPYTHUX OOHIECTBEHHBIX ¥ PEIUIMOSHBIX oObeHHeHNH ¥ WHBIX OpraHn3alui;



- IPOSABAATH KOPPEKTHOCTH B OOGpanieHAH ¢ TPk [aHaMH;
- [pOSIBIATE YBaKEHHE K HPABCTBEHHLIM o0BuasM ¥ TpajuIMsIM HapOIOB
Poccutickoit @enepanvu,
- yYWTBIBATH KyTIbTYpHBIE H HHBEIE OCOGEHHOCTH PpAa3MYHBIX STHHYECKHX H
cOUMAabHBIX IPYIIN, 8 TaKKe KOH(EeCCHH;
- CTIOCOBCTBOBATH MEKHALMOHATIBHOMY U MEKKOH(ECCHOHATBHOMY COTIIACHIO;
- He JONycKaTh KOHQIMKTHEIX CHUTyaluM, CIOCOOHEIX HAHECTH ymiepd ero
peIlyTanyy WK aBTOPUTETY MyHHIHUIIAJIBHOIO OpraHa.
3.27. BeionHgeT WHBIE ITOPYYEHHUS I'maBsl  MyHWIMIATEHOTO paloHa,
3aMecTHUTeNs | 1aBsl MyHHIKIIANPHOIO paiicHa ¥ PyKOBOAWTEI anliapara Cosera
paroHa.

4. fipasa.
Hauansaux obImerc or/ena B COOTBETCTBAM ¢ BO3IOXKECHHBIMA Ha HETO 3a/adaMiu
EMeeT [paBo:
4.1. 3anpanmuBaTh K NOJYy4aTs OT CTPYKTYPHBIX nopasaenennii anmapara Cosera
pafiona, VICTIONHWTENBHOTO XOMUTeTa pafOHa, JPYTMX OpraHOB MECTHOTO
CAMOYTIpARJIEHWs, [PEANPUATAHN, YIPEKICHUN U opraHM3alui, PAaCTONOKEHHBIX
Ha TEPPUTOPHY MyHUIUIAIBHOTO paioHa, TOKYMEHTEL 1 wH(QOpMaLny, CBI3aHHbIE
¢ ocyllecTBieHueM (yHKIWM, BO3NOKEHHBIX Ha  OTACIL TpeboBats
CBOGBPEMEHHOTO  MPEICTABNCHHMA  BCEX  HEOOXONMMBIX — Marepuanos  OT
WCTIOJIHUTENEH IOKYMEHTOB, IIOCTaBICHHEIX HA KOHTPOIIb.
4.2. BosppamaTe WCHOJHUTENSIM s JOpabOTKU HOKYMEHTBI, UCIIONHEHHBIE C
HapYIIEHUAMY YCTaHOBICHHBIX IPABHUIL.
4.3.JlaBaTe peKOMEHIALWM [0 YCTPAHCHHIO HENOCTATKOB M HApyIICHAH B
JOKYMEHTaX, TIOJATOTOBIEHHBIX C HAPYIICHUEM YCTaHOBICHHBIX TpeOOBaHUH.
4.4, OcymiecTBIATh KOHTPONE 32 COOIOCHIEM YCTaHOBICHHOTC TIOPAAKa paboThl
¢ IOKyMEHTaMH.
45, BoocuTh HA paccMOTpeHKe [7JaBel panoHa IO COIVIACOBaHMIO €
pyxosomuTeseM armapara Cosera INpPOEKTHl JOKYMEHTOB IO BOIIPOCAM,
OTHOCSIMMCS K KOMIIETEHLMM OTAeNa, NPEJiOKeHHd IO COBEPUICHCTBOBAHMIO
IEeATeIbHOCTH OTAENA.
4.6. YlomnmucoiBath B YCTAHOBIEHHOM IOpANIKE MOKYMEHTBI, CBS3aHHBIC C
LIeATeILHOCTRIO OT/IeNa.
4.7. TlpruvMaTh y4acTHe B COBEINAHMAX, 3aCeaHIAX Cosera.
4.8. Vusle nipasa, NpeAycMOTPEHHBIE [ MyHUIIUNIAIEHOTO CIIYKalleTo Konexcom
Pecny6nuxu TarapcTal 0 MyHUIHIATbHOH cayx6e Ne50-3PT or 25.06.2013 T.

5. OTBEeTCTBEHHOCTS.
Hagansuuk 00IIere OTAeNa HeCeT OTBETCTBEHHOCTE!
5.1. 32 HENONHOE ¥ HECBOEBPEMEHHOE BBIIIOIHEHUE BO3NOXKEHHBIX 3a/1a1 ¥ CBOHX
IOJDKHOCTHBIX 00f3aHHOCTEH.
572. 3a HecofmoneHue OrPDAHMYEHUM K 3a0PETOB, KOTOPBIC YCTAHOBIICHbI
denepansusiM 3akonoM ot 02.03.2017 r. 25-®3 "O MyHULXNAILHON cIyx0e B
Poccuiickoit @enepanuu”, OeiepalbHBIM 3aKOHOM OT 25.12.2008 roga Ne 273-®3
«O TpOTUBOJECHCTBAM KOPPYNIAH», JPyIHME (befiepanbHbIMU  3aKOHAMHK U
3akonamu Pecrybnuxu TaTapcras.



5.3. 3a HeBhIONHEHHE TPeOOBAHUM CTy/KeGHOTO PEriaMeHTa, HOpPM CILy)XeOHOH
ITUKY, pasriamieHue CIyKeOHOM TalHbl, HApyLICHHMs yCTAHOBICHHBIX IPABUII
BHyTpEHHero pacropsika pabors! annapara Cosera.

5.43a pasriamende  KOH(GUISHIMAILHON — MH(QOPMAIWH, CBS3AHHOA C
IIepCOHANBHBIMY IaHHEIME paboTHIKOB annapata CoBeTa.

Pyxosomurens annapara Coseta JL.H. Huxuruna
Oznaxonien(a):
Havanbauk obmerc otaena Cosera

(THO noAnwck ¥ TaTa 03HAKOMISHU)



Ipunoxenue Ne 7 k Ilocranosnenuto
I"'naBer BepxneycaoHCKOro
MYHHUHIAIBHOTO paiioHa
Pecry6muxu Tarapcran

Ned¥ or A4 .03 204%.

JEO/IKHOCTHAA HHCTPYKIUSA
IamMecTHTeIS HaYaabHuKa o0mero oraena Cosera
BepxHeyc/IOHCKOro MyHHIHNANLHOTe PadoHa

1. OCurne noJomeHus

1.1. 3Bamecturens HauansHuka odmero otfgena Cosera BepxHeyCIOHCKOTO
MYHULMOANBHOTO paiioHa OCyIecTBAsSET CBOKO paboTy pPYKOBOJACTBYACH
Koncturynueit Poccutickon @enepanpy, Koncrurynueit Pecrrybnuku Taraperan,
®enepansaeiv 3akodom ot 06.10.2003 roma Ne 131-®3 «O6 obmmx npuHIHIAX
OpraHM3aliiyi MECTHOrO camoympaBlieHMs B  Poccuiickori — ®@enepanun,
Depepansubiv 3aK0HOM 0T 25.12.2008 roma Ne 273-®3 «O mpoTHBOACHCTBHH
KOppyTIHTY, 3akoHoM Pecry6uuku Taraperan ot 28.07.2004 rona Ne 45-3PT «O
MECTHOM camoympaBnenwd B PecrnyOmuxe Tarapcras», VYkaszamu Pauca
Pecny6nuxu TatapcTaH, OCTAHOBISHUSIMY, pacnopsokeHusmu ['ocy1apcTBeHHOro
Cosera Pecny6nuxu Tatapcras, Kabunera Munuctpor PecryOmuxu Tatapcras,
VeTaBoM MyHHIHUIAIsHOro 00pa3oBaHus BepxHeyClOHCKOro MyHUIMNAIBHOTO
palioHa, TOCT2HOBIEHUSIMY, PACTIOPSUKEHUSMH [ JlaBbl MyHUIMIIANBHOTO palioHa,
Tonoxenuem o Cosere BepxueyCIOHCKOTO MyHUIMNIANRHOIO paiiona u APYTUMHA
HOPMATHBHO-TIPABOBEIMU aKTaMH, PErNaMeHTUPYOUMME JeATelbHOCTE OPraHoB
MECTHOTO CaMOyIIPaBIICHHU.

1.2. JloipkHOCTE 3aMecTUTENs HayalbHWKAa OTHOCHUTCA K TIpymnine BeXylHX
JCIDKHOCTE! MyHULUIATEHON CIIyKObI.

1.3. 3amecturens HadaneHuka obuiero otaena Cosera nomuuHsercs [nase
MYHUIIUIANBHOTO paiioHa, pykopojmTenmio anmapara Coseta #W Ha4dalbHHKY
obmrero oraena Cosera.

1.4. 3amecturens HagdanbHWKa obmero otgena Cosera HasHayaercs W
ocBOBOXKIAeTCE OT MOIDKHOCTH pacrmopshkeHHeM I[nasel BepXHEYCIOHCKOro
MYHUIUTIATHHOTC paioHa.

2. Kpanuduxanuonnsie TpeGopanus ¥ HeoOXo uMbill ypoBeHb 3HAHUH
RaMecTHTeNhs HadabHuKa obiero otaena Cosera JOIDKeH:
2.1. Vimerr Bhicllee wum cpegHee npodeccuoHanbHOoe 0OpazoBanwe, 3HATH
cnenuduxky paboThl HCIIONHUTENBHO-PACTIOPSIUTENHHEIX, MPEACTaBHTEIbHBIX
OprasoB roCyAAPCTBEHHOM BIACTH U OPraHOB MECTHOTO CaMOYTPAB/ICHNUS.
2.2. O6nagath HeoOXONUMBIM YpPOBHEM 3HaHWM II0 BONPOCAM JACATEILHOCTH
OPraHCB TOCYIapCTBCHHOH BIACTV ¥ YNPABICHHA MyHHULHIIANBHBIX OPraHoB,
TPYAOBOIO 3aKOHOAATEIBCTBRA.
2.3. O6nanate crefyOMuMH 3HaHUAMA U HaBbIKaMHu B 00JacTy rHbOpMaUuOHHO-
KOMMYHUKAITHOHHSIX TEXHOJIOTHH]



2.3.1. IlpaBoBele acrexTsl B 06nacTd HHQOPMALMOHHO-KOMMYHHKALIMOHHBIX
TEeXHOJIOT#H;

2.3.2. TIporpaMMHbIe JTOKYMEHTH! M IIPHOPHTETH TOCYNAPCTBEHHOM MOJATUKY B
o6nacti nHGOPMAIMOHHO-KOMMYHAKAIIMOHHBIX TEXHOIIOTHH;

2.3.3. IlpasoBbie acmeKThl B c(epe MpeOCTaBleHNs] MYHHUIMIIANBHBIX yCIyT
HACeNeHWIC W OpraHW3alusM [OCPSACTBOM TpUMEHeHUs HH(OPMAIMOHHO-
KOMMYHUKAIIHOHHBIX TEXHOJIOTHH;

2.3.4. AnmapatHOe ¥ IPOrpaMMHOE 0GecreyeHne;

2.3.5.BO3MOXKEOCTH ¥ OCOGEHHOCTH NPAMEHEHHS COBPEMEHHBIX HH(OPMAITUOHHO-
KOMMYHHMKAI[MOHHBIX ~ TEXHONOTMM B MYyHHIWIANbHBIX OpraHax, BKIIOYasd
WCIIONTB30BAHAE BO3MOKHOCTEH MEKBEIOMCTBEHHOTO IOKyMEHTO000POTE;

2.3.6. O61we BOMIPOCH B 0671acTH obeciedenns MHPOPMAIOHHOH 6€30M1acHOCTH;
2.3.7. OCHOBEI IPOEKTHOI'O YIPABJICHNA;

2.3.8. CTpaTerndecKoe IUIaHAPOBAHKE U YIPABJIECHHE IPYNIOBOH AATENLHOCTEIO
C y4eTOM BO3MOXKHOCTeH U1 OCODEHHOCTeH MPUMEHCHUS COBPEMEHHBIX
HH(OPMAAOHHO-KOMMYHHKAIIHOHHEIX TEXHONOTHH B MyHUIUIAIBHEIX Opranax;
2.3.9. Paborath ¢ BHYTPEHHUMY U TiepH(epriHbIME YCTPOHCTBAMU KOMIILIOTEDA;
2.3.10. Paborars ¢ uE(OPMAIMOHHO-TEIEKOMMYHHUKAAOHHEIMHA CETIMU, B TOM
ypclie ¢ ceThio HTepHeT;

2.3.11. Paborars B ONEepaiioHHON CHCTEME;

2.3.12. YpasnaTth SNeKTPOHHON [IOYTOH;

2.3.13. PaGoTaTs B TEKCTOBOM PEIaKTOPE;

2.3.14. Pabotath ¢ 3JIEKTPOHHBIMY TaOIULAMY,

2.3.15. Pabotats ¢ 0a3amy TaHHBIX

2.3.16. PaBorats ¢ cucTeMaM¥ yIIPaBICHUS IPOCKTAMH.

3. DyuxnHOHAALHbIC 0032 HHOCTH

3aMecTuTenb HavansauKa obmero oraena Cosera:

3.1. OcymectsiusieT KOHTPONIL 32 WCHOIHCHWEM OpragamMi  MECTHOTO
caMOYNpaBIeHHs W JOMKHOCTHBIMHA JIMLAMH MECTHOTO CaMOYIIpaBICHHSA Pationa
TIOTHOMOHY Y 110 PEIIEHHIO BOIIPOCOB MECTHOTO 3HAYEHMS.

3.2. OprarusyeT NpHeM Ipak[aH, B TOM 4YMCIIe BHIE3/IHOW NMpUEM, PACCMOTPCHHE
wx oGpamenul, 3asBnennl 1 xanol, nposenenne Beepoccntickoro A NpHeMa
Tpax/iaH.

3.3.0prangmsyer pabory ¢ OOpalleHUsIMH TpaXnaH H oprasp3anu,
mocTynuBIEMA B afpec [maBhl  MyHHIMNAIBHOLO pationa u Cosera
BepxXHEYCIOHCKOTO MyHHIMIIATEHOrO paiioHa.

3.4. OcymiecTBiseT KOHTPONbL 32 CPOKaMH DPaCCMOTPEHHS obpareEnil IpaxiaH,
y9acTBYET B MOArOTOBKE OTBETOB B BHIIIECTOSIINE OPTaHU3allH X aBTOPaM.

3.5. OGobmaer mis I7nasbl padioHa WHGOPMALMH H MaTepHaibl, QOpMUPYeET
JIOKYyMEHTBI, IIDeACTaBIsieMble Ha TONMMChL I[7aBe paliona, Cieaur 32
IPABAJIBHOCTHIO UX OQOpMIICHHUS.



3.6. OcymecTeiseT HpHUEM W DPErHCTPAlMIO BCe¥ MOCTYMAIOWIEH CiryeOHOH
KOPPECTIOHICHIUY (BXOAIIEH B NCXOAsIIeH), OTIpaBiseT agpecaraM HCXOAIIYIO
KOPPECIIOHAEHIHIO.

3.7. TlpoBour aHanu3 ¥ OOOOILIEHHE NOCTYNMMBIIMX OOpAllCHNH, 3asBIICHUH,
Kamob rpaxziaH.

3.8. Bemer pasmen «Pe3yibTaThl pacCMOTpeHMsi OOpalleHui» H BHOCHT
aadopmanuio Ha moprane CCTY.P® no nmunomy mnpueMy rpaxziad I'nmasod
paroHa

3.10. Ocymecteisier B npenenax KommereHTHocTd Cosera BepxHEyCHOHCKOTO
MYHHIMIATLHOTO —palioHa MHBEIE IIONHOMOYMS MO  TOpYdYeHWio IaBbl
BepXHEeYCIOHCKOT0 MyHUIUNAILHOTO paioHa.

3.11. B cdepe obecreueHus OpraHM3alM{ TPOBEJECHWS JWYHOIO, BBIE3THOTO
TIpyiemMa Ipaxan u TeledoHHOM cBs3u ¢ HacenenueM «IIpsvas TUHED:!

3.12.1. PaspabarsiBaeT rpaduku HPOBEJEHWS JIAYHOTO, BBIC3AHOIO NPHEMOB
rpaxaaH u TenmedomHOM cBssH ¢ Hacenmemmem «[Ipamas muHWAD» I7aBsl
zamecTuTens [ 1aBsr u HOPSIOK pabOTHI.

3.12.2. Ilposomut cobecenoBaHke ¢ IPAKIAHAMHU, HKEIAIOMMME 00paTUThCS HA
npueM, paspsCHAET UOPANOK pelmleHusi WX BOIPOCOB B COOTBETCTBHH C
HeACTBYIOIUM 3aKOHOATEIBCTBOM.

3.12.3. CocrasisfieT ¥ COTJIACOBBIBAET CIIMCKY I'PAX/iaH, 3al1MCaBIIMXCs Ha IPHEM K
I'nmage paiioHa.

3.12.4. CoofmaeT TpaXKaaHaM O Jare U BpeMeHH IpoBejeHWs mprema I'naBoi
paffoHa, MPAIIAIIAET COOTBETCTBYIOIMX PYKOBOJMTENneH palioHa TpPHHATE
y4acTHe B IpHUeMe rpaxaH.

3.12.5. Oprauusyer HpOBEJieHHE JWYHOTO IpHeMa Ipax/aH B COOTBETCTBHU C
yTBepKAeHHbIMY TpaduxamMu ¥ TIopsaxom opravsaliy ¥ TPOBEICHHS JIHIHOIO
npuema rpaxas I'naso#i paiiona.

3.12.6.B CCOTBeTCTBMH C 3aNUCIMM B JKypHalle JMYHBIX IPHEMOB TIpakIdH
IIPOBOJIAT PErUCTPANIO OOpaIeH i STHX TPaXKAaH.

3.12.7. O6pabarsisaer mopyuerns [ TaBel JaHHbIC BO BpeMs JTHYHOTO IpHeMa.
3.12.8. OcymecTBiser KOHTPONb 3a COONIONEHHEM CPOKOB pPacCMOTPEHUA
obpaiienuil rpaxIaH, TOCTYMUBINKX Ha THIHOM IpHEME.

3.13. B cdepe mpoBejeHMs aHalu3a [IeATCIBHOCTH II0 BONpOCaM paboTsl €
obpalle UMY TpaXkK/Ian:

3.13.1.CocTaBnser  CTATHCTHYECKYI)  OTYETHOCTH H  HMH(OPMAI[HOHHO-
AHAIUTAYECKAE CIPABKH O Pe3yiibTaTax paboTel ¢ OOpaleHUIMHI IPaKIaH.
3.13.2.C uensio HHGMOPMHPOBAHUSL OOLIECTBEHHOCTH B CPEJCTBAX MAacCOBOH
padopManuy, TOTOBUT oboOIaiomue cBeleHus 00 opraHusaluy paboTsl C
oOpallleHUsIMH IPak/iad ¥ PEILCHHBIX BOIPOCOB IO HUM.

3.13.3.BzaumopetictByer ¢ VICTIOMHWTENBHBIM KOMMTETOM paioHa, OpraHamMu
MECTHOTO CaMOYIpaBJieHyd, NPEIIIPUITHAMMU, OPraHu3aliAMK B yCTAHOBICHHBIX
3aKOHONATENLCTBOM, YcTasoM ¢opMax B Lensx B(QOEeKTHBHOTO yIpaBlIeHHS
IIPOLIECCaMy SKOHOMHYECKOTO ¥ COIMATBHOTO DasBUTHA BepXHEyCIOHCKOTo
MYyHHUI{UNATLHOr0 paioHa ¥ B WHTEpEcax ero HaCeIeH .

3.13.4.Yeenomiger B NHWCHMEHHOH (OpME CBOEr0  HEIMOCPEACTBEHHOIO
HauaJbHWKA O JWUYHOW 3aWHTEPECOBAHHOCTU IIPH WCHONHEHMH TOJDKHOCTHBIX



obsi3aHHOCTEH, KOTOPAs MOKET MPUBECTH K KOH(IMKTY UHTEPECOB U IPHHUMATEH
MEpHI TI0 TIPEJI0TBPALIEHUIO OJ06HOT0 KOHIHKTA.
3.13.5.IIpencraBmsieT B YCTaHOBJICHHOM  IOpsJKE  NPEAyCMOTPEHHEIC
3aKOHONATENHCTBOM Poccuifckoli @ejepauun CBefieHHs O cebe W diieHax CBOCH
ceMbH, a Takke CBEJeHHs O TIIONYYeHHBIX WM JOXOZaX, pacxolax H
NpUHAIJIeKAIEM €My Ha TpaBe COOCTBEHHOCTH HMYIIECTBE, SBISIONIMXCA
06BeKTaMy HaIOroo0IoXeHns, 00 0053aTe/ibCTBaX HMYIECTBEHHOTO XapaKTepa.
3.13. OcymiecTrisieT OpraHM3alyio paboThi C HACENCHHEM 4Yepe3 COIHANBHBIC
ceTH, TIOATOTOBKY M PasMeleHUH OTBETOB Ha BOTIPOCHI I'PaXkJIaH B CONMANBHBIX COTAX;
3.14. TIomroTARKBAET HOBOCTHBIX MOCTOB COIJIACHO YCTaHOBIEHHOMY paHOHY
eKeHeHeNTbHOr0 MeIuanlana.
3.15. OtBercTBeHHBIM 3a paboty co CMI.

3.16 OcylecTRIeT eXeqHEBHEI MOHUTOPHHI COLMalbHBIX cered BKoHTakTe,
OnmoxnaccEuky, Twitter, Instagram, Facebook. Ocofyio momymspHoCTs K cebe
npuBnexaeT Telegram KaHaJbL.

3.17. 3aMecTHTeNs HaganbHuKa obuiero orena Cosera Takke 00s3aH:

- cOBIIONATh NPH MCIIOJHEHHH JOJDKHOCTHBIX OOS3aHHOCTEH MpaBa, CBOOOIBI H

3aKOHHBIE KHTEPECH YejoBeKa M TIpaXkJaHWHa HE3aBHCUMO OT  packl,

HAIIOHANBHOCTH, S3blKa, OTHOMIEHHMS K PEIMIHMH ¥ JPYTHX OGCTOSTENECIB, 2

TAaKIKe TPaBa ¥ 3aKOHHBIE HTEPECH OPraHm3aii.

- obecreurBarh paBHOE, GECHPUCTPACTHOS OTHOIIEHHE KO BCEM (H3MYECKHM U

FOPUIYECKYM JIULAM ¥ OPIaHU3allisiIM, HE OKa3hiBaTh MPEANOYTeHNE KaKuM-J1u00

OOIIECTBEHHBIM HTH DEJNUTHO3HBIM OOBSIMHEHAAM, MPO(QECCHOHANIBHBIM WK

CONMAibHBIM IpyNNaM, TrpaXAaHaM ¥ OpraHusanusaM H HE [OIyCKath

NPENB3STOCTA B OTHONEHMM TakuxX OObeJUHEHHH, TPYIIL, opraHuzanuii u

rpak/iaH;

- He COBepIuaTh [eHCTBHs, CBA3GHHBIC C BIMIHKEM Kakux-mubo IUYHBIX,

WMYIIECTBEHHEBIX ((HWHAHCOBBIX) ¥ HHEIX MHTEPECOB, MPCIATCTBYIOMIHX

0BPOCOBECTHOMY MCTIONIHEHUIO JOJDKHOCTHBIX 0053aHHOCTEN;

- cobmroaaTs HeHTPaIbHOCTE, MCKIFOHAOYIO BO3MOXKHOCTE BIMSHAS Ha CBOKO

POheCCHOHATBHYIO CIY/KEOHYIO NesITeNbHOCTD PEleHAH! MOMUTHYCCKHX napThi,

JPYTAX OOIIECTBEHHBIX ¥ PEUIHO3HBIX OOBEAMHEHIH U UHBIX opraHu3almi;

- IPOSIBIIATE KOPPEKTHOCTD B OOPAIleHHH C IPaXAaHamMu;

- TIPOSBIATh YBAKESHWE K HPABCTBEHHBIM OORMasM W TPALMIUAM HApOJOB

Poccuiicxoii Genepanuu,

- VUUTHIBATE KyJLTYPHBIE M WHbIE OCOGEHHOCTH Pa3NUYHBIX OTHHUCCKHX K

CONMANBHBIX TPYIIIL, a TaKkKe KoHpeccui;

- CHIOCOBCTBOBATH MEKHAIIMOHAIBHOMY ¥ MEKKOH(ECCHOHATFHOMY COITIACHIO;

- He JONycKaTh KOHQIMKTHBIX CHTYallu#, CIOCOOHEIX HAHECTH yuiepd ero

PEIyTaliK FIK aBTOPUTETY MyHHIHUIIANBHOTO OpraHa.

3.15.BomonHseT WHBIE TOpYYeHMs IJaBsl MYyHHIMIANBHOTO paiioHa H

pykosonuTens armmapara Cosera paliona.




4. [ipaga

RaMecTUTeNs HadanhHWKa obmiero otgera CoBera B COOTBETCTBAH  C
BO3JIOKEHHBIMY Ha HETO 3aja4aMu uMeeT IPaso.

4.1Tlo mnopydenwro [7aBsl BepXHEYCIOHCKOrO MYyHHIUNANBHOIO pationa
IIPUCYTCTBOBATH HA 3aCEHAHUAX, COBCIIAHMIX.

4.2 BanpammBate B YCTAHOBICHHOM HOPSIKe HHGOpMAIMI0O W MaTepHallbi,
HeoBX0oMUMBIE TS HCIIONHEHHS JOJDKHOCTHBIX 00s3aHHOCTEH.

4.3.JlocTyna B YCTAQHOBJIGHHOM TOPS/IKe B CBSI3U C MCIONHEHWEM JOIDKHOCTHBIX
obsizaHHOCTEW B Oprasgbl  MECTHOTO — CaMOYIIpaB/ICHMUS, o01IeCTBEHHBIE
obbenuHEeHUS, OpraHH3aIHH.

4 4. Vimbie pasa, PeIyCMOTPEHHEBIE JUIS My HAIUNIATIBHOTO CITyKAIIETo Konexkcom
Pecry6nvixu TarapeTaH O MyHUIMIATbHOK ciyxoe.

5. OTBeTCTBEHHOCTS

3aMecTUTeNs Hadanbauka obiero otaena CogeTa HECeT OTBETCTBEHHOCTD:

5 1.32 HeuclogHeHMe WiIM HEHaJUieKallee HCIONHEHHE CBOMX JOJIKHOCTHBIX
00A3aHHOCTEN.,

52. 3a wpecobmofeHWe OTPaHWYEHHH M 3a0peTOB, KOTOPHIE YCTaHOBIICHBI
depepansabM 3akoHoM "O MyHHIUTATEHOR ciTyx0e B Poccuiickoit @emepanun’,
®denepansEBIM 3aKoHOM OT 25.12.2008 roza Ne 273-®3 «O mpoTUBOACHCTBUU
KOppynuym», W ApYruMH GelepalbHbIMA 3aKOHAMM U 3aKOHAMH PecmyOnuKy
Tatapcrasn.

5.3. 3a HembIONHCHHE TpeboBaHUi CIIyKEeOHOro perjiiaMeHTa, HOpM ciryKeOHOH
STVKH, pasriaineHue CiyxeGHOH TaliHbl, HAPYIICHWS yCTAHOBIICHHBIX IpaBHI
BHYTPEHHETO pacHopsaka pabote! annapara Coseta.

5.4.73a pasrnameHde  KOHQUEHIMANILHOMU uHpOpMAlMK, CBA3AHHOW €
TiepCOHANBHBIMY NaHHbIMY paboTHUKOB annapara CoBeTa.

Pyxosonurens annapata Cosera JL.H. Huxuruga

Ozuakomiien:
ZaMecTHEYe/s HaYaIbHHKA
obmero orpenz Corera
BepXHEYCHCHCKOT?
MyHMOHE2ILHOrC palionHa

(®YO noxmuch ¥ [aTa 03HAKOMIICHHS)



Tpunoxenue No 8 x
Iocramopnen:o I 1aBsl
BepxueycnoHcKoro
MYHHIHTTAIEHOrO paiiona
Pecniybnmuku TatapeTan

MNe 3% ot #4,03 2023 .

JlomxHOCTHAY HHCTPYKIIHS
I'naBHoOro cnenuajncTa obmerc oraelia
CoBera Bepxueyc/ioHCKOro MyHHIHNAILHOr0 paliona

O0uue NoJoKeHHE

1.1. Trnasueii cnemwanuer obmero otxena Cosera BepxHEYCIOHCKOTO
MYHHIUIIATEHOTO palioHa OCYIIeCTBISET CBOIO paboTy, B COOTBETCTBHH C
Koncrurymme# Poccuiickoll ®enepaunu, KoHcTuTyMeH Pecny6nuku Tarapcras,
®epnepansEbM 3akoHoMm ot 06.10.2003 roxa Ne 131-®3 «O6 obuux mpuHIUNaX
opraHW3alii  MECTHOTO  CaMOYINpaBieHU: B Poccuiickoit  @Denepaldny,
@ejiepalibHBIM 3aKOHOM OT 25.12.2008 roma Ne 273-®3 «O mHpOTHBOAEHCTBUU
KOppyTum», 3akoHoM PecityOnuku Tarapcrad ot 28.07.2004 rona Ne 45-3PT «O
MecTHOM camoympasieHnu B PecmyGnuke Tarapcramy, Vkazamu Panca
Pecry6ukyu TarapeTas, HOCTAaHOBICHUSIMY, PACTIOPKSHHUAME ["oCcynapcTBEHHOIO
Cosera Pecrry6muxu Tarapcran, Kabunera MuHUCTPOB Pecny6nuxu TarapcraH,
VcrapoM BepxHEyCJIOHCKOTo MyHUIMNIAIBHOIO paifoHa, I[1O0CTaHOBICHUSIMH,
pacropsbkeHusMyu [ J1aBsl MyHUIATIAIBHOTO paiiona, Ilomoxenmem o Cosete
BepxHEyCIOHCKOTO ~ MYHHIMTANGHOTO — paiioHa ¥ ApyruMy HOPMATHBHO-
TPABOBBIMEA aKTaMM, PETTaMEeHTHPYIOUIMMHA AESTENbHOCTL OpraHoB MECTHOTO
CaMOYIIPaBICHNUs.

1.2. JIo/DKHOCTH ITIABHOTO CIEIHAalrCTa obmero otpena CoBera OTHOCHTCH K
rpyIIIe CTApIIIX JOIHKHOCTEH MYHHIAIATBHON CITYKOBL.

1.3. Tnapueli cnenuammct obmero otxena Cosera MOMIMHACTCS PYKOBOAUTEIIO
armapata CoseTa 1 HaUaIBHUKY 001Iero oT/ena.

1.4. Tnapubit cnienuanuct obiero oraena Cosera HAa3HAYAETCA U OCBOOOKIAETCH
OT NOMKHOCTH HA OCHOBAHWH paclopsikenus [ 1aBbl MyHWIHIATBEHOTO pationa 1o
HpeNCTaBIeHUIO PYKOBOJUTENS anapara Cogera.

2. Kzanuduxanuonnsie TpeOOBaHKS H HeoGxomHaMbBIll ypoBeHb 3HAHMME

[ naBHbIH crerHanncT obmero oraena CoseTa JOMKCH:

21. Wmerb BbiCIiee wWiu cpemmee TpodeccroHanpHoe 00pasoBanue, 3HATE
crienubuxy paGoThl MCIONHUTENBHO-PACIOPIIUTENBHEIX, —PEACTaBUTEIBHRX
OPraHOB MECTHOIO CaMOyTIPABICHUS. _

2.2. BbITh JWCHAIIMHAPOBAHHEIM, MAENOBATHIM, OTBETCTBEHHO MOJIXOIWUTH K
peIleHHIO IOPYYEHHBIX BOTIPOCOB.



2.3. O6nanats cleqyolAMI 3HAHUIMY ¥ HaBBIKaMH B 00JaCTH HH(QOPMAIIHOHHO-
KOMMYHHUKAITHOHHEIX TeXHOIOTHH]:

2.3.1. TlpaBoBbie acmekTsl B 06nacTH KHHPOPMALMOHHO-KOMMYHHUKAIHOHHBIX
TEXHOJIOTHY;

2.3.2. TIporpaMmusie JOKyMEHTEl B NPHOPUTETHI TOCYNAPCTBEHHOH MONUTHKY B
o6acTH HHGOPMAIHOHHO- KOMMYHUKAIIMOHHEIX TEXHOJIOTHUM;

2.3.3. IlpasoBbie aciiekThl B cdepe NPENOCTaBICHUS MYyHUIMITAIBHBIX YCIYT
HACENEHHIO ¥ OPraHuM3alisM [OCPEACTBOM HPHMEHEHHsS HHQPOPMAIMOHHO-
KOMMYHHUKAIOHHEIX TEXHOJIOIHH,

2.3.4. AninapatHoe 4 [IporpamMMHoe obecriedeHue;

2.3.5. Bo3MoxksocTH M OCOOGHHOCTH ~ IIPUMEHEHWsS  COBPEMEHHBIX
uH(OPMAIMOHHO-KOMMYHAKAIIMOHHBIX TEXHONOIMH B MyHHUIMIIATBHBIX OpraHax,
BKJTIOYas KCTIONB3CBAHNE BO3MOKHOCTEH MEKBEIOMCTBEHHOTO
JOKYMEHTO060pPOTE,;

2.3.6. O6mue Bonpockl B obnactu obecredeHns HHOOPMAMOHHON 6€30MaCHOCTH,;
2.3.7. OCHOBEI IPOEKTHOTO YHPaBICHHUS,
2.3.8. Ctpareruueckoe TIaHUPOBAHUE 4 YHPaBJICHHE IPYIIIOBOM ESATENBHOCTHIO
C yuYEeTOM BO3MOXHOCTEH W OCOOEHHOCTEH NPUMEHEHMSI COBPEMEHHBIX
yH(OPMAMOHHO- KOMMYHHKAIHOHHEIX TEXHOIOTHH B MyHHULUNAIBHEIX OpraHax;
2.3.9. PaGorats ¢ BHYTPEHHUMHE U TepHQEPUHHBIMU YCTPOACTBaMY KOMIIBIOTEPA;
2.3.10. PaGorats ¢ mH(GOPMAIMOHHO-TEIEKOMMYHUKAIMOHHBIME CETSIMH, B TOM
quclie ¢ ceTsio MHTepHeT;
2.3.11. PaboTtarh B ONEPaliiOHHON CHCTEME;
2.3.12. YipaBisTs 3JeKTPOHHON OYTOM;
2.3.13. PaboTath B TEKCTOBOM PELAKTOPE;
2.3.14. PaboTtats ¢ 37eKTPOHHBIME TaOIHLaMu;
2.3.15. Pabotath ¢ 6a3aMu JaHHBIX
2.3.16. PaGotate ¢ cucreMaMy yOopaBlIeHus IPOeKTaMu.

3.0cuoBHBIE 00S32HHOCTH.

['7aBHBIY CIIEIMANUCT BEITIONHSET CIEAYIONHe 00M3aHHOCTH:

3.1. Ocymecteisier nenonpomsBorcteo B ammapare Cosera paiioHa, BEJET
[[EHTPATH30BAHHEIN YUET MOCTYNAOIIEH JOKYMCHTAIHH;

3.2. [Ipuemmaer ¥ pETHCTPHUPYET THCHEMA, 3asBICHHA M KAIOOBI IpakIaH,
KOHTPONUPYET WX CBOEBPEMEHHOE DACCMOTPEHME U HCTIOTHEHHE;

3.3. PerucTpupyeT ¥ OTHPAaBIIseT ACXOIANYI0 KOPPECTIOHACHIIUIO;

3.4 OcymecTsisieT KOHTPOJIL 38 IPaBUILHOCTBEIO OQOpMIIEHHS HOKYMEHTOR,
IpeNCcTaBIseMbIX Ha OANHKCE [ 11aBe paiiona;

3.5. VuactyeT B 0QOpMIICHUN Y XPAHEHUH JJOKYMEHTOB COIVIAaCHO HOMEHKNIATYpe
neln, GopMHpPYET apXHuB,;

3.6. Bemer paloTy C OprasaMM MECTHOIO CaMOYHpaBJIeHHs @O BONpOCaM
OpraHM3alliy JEJONPOU3BOACTBA, 3aNpalUYBAET B YCTAHOBICHHOM MOPSJKE
HHPOPMALIHIO, HECOXOAUMYIO UL OCYINECTBICHUM QYHKIA OTAENA;

3.7. Tlepenaet TenepOHOrPaMMEI;

3.8. Ilpeacrasnsier B  YCT2aHOBIEHHOM  MOPSJIKE  NPEIXYyCMOTPEHHBIE
3aKOHOIaTeNsCTBOM Poccuiickodt Denepallid CBElCHUs O cebe U WieHax cBOEGH



CeMbH, a TaK)Ke CBEAEHWs O TIONYYEHHBIX KM JOXOonax, pacxolax H
NpUHAIIEKANEM €My Ha TpaBe COOCTBEHHOCTH HMYINECTBE, SABJISHOLIMXCS
06BEKTaAME HANOT000m0XKeH s, 00 0043aTeBCTBAX UMYIIIECTBEHHOT'O XapaKTepa,
3.9. VBemomsieT B IMCEMEHHON (PopMe CBOETO HEMOCPEACTBEHHOIO HayajlbHUKA O
TWYHOU 3aMHTEPECOBEHHOCTH MPY HCIOJHEHMH JNODKHOCTHBIX 00sI3aHHOCTEH,
KOTOpas MOYeT HPHBECTH K KOHQUIMKTY HMHTEPEcOB, M TPUHMMAET MEphI II0
TIPeOTBPAIEHHIO IOL0OHOr0 KOHQIUKTE;

3.10. KonTponupyeT WUCHOIHEHHE DPaCHOPSAMTENBHBIX W HHBIX I[OKyMeHJOB o
nopydeHrsM IaBbl paifoHa, mposepseT, o00OIaeT, aHANM3UPYET COCTOAHHE
paoTEl u mpencrapiser InaBe pafioHa, 3aMecTHTENIO INaBbl, PyKOBOAWTEIIO
armapara Coeera palioHa HHQOPMALMIO O COCTOSHUM HCTIOTHATENCKOM
IVCIUILIMHE] [10 PACCMOTPEHMIO OOpallieHuH TpaXiaH.

3.11. OcyiecTBisieT KORTPONb 32 CPOKAMY PacCMOTpEHHUsl OOpAIleHHH Ipax/iaH,
y4acTBYeT B [IOATOTOBKE OTBETOB B BEIMIECTOSIINE OPTaHH3AIiH 1 aBTOPaM. _
3.12 Hpoao,am aHanus u obOOHIEHHE TOCTYIWBUIMX OOpalleHHH, 3asABIEHUH,
altol rpaxaaH.

3.13. TnasHbif cnenuanuct obmero otaena Copera Takike 0043aH:

- coBmoNaTh TIPY HCIONHEHWH JOJKHOCTHBIX 00f3aHHOCTEH IpaBa, CBOOOIBI 1
3aKOHHBIC WHTEpEeChl denoBeKka M TIpaXKJaHVHa HE3aBUCEMO OT  pachl
HAMOHANBHOCTY, $3bIKA, OTHONIEHWS K DPEIHMTHH M IpyruX OOCTOATENHCTB, a
TaKOKe TIPaBa ¥ 3aKOHHBIC HHTePECH! OpraHn3aliui.

- obecrieuwBarh paBHOE, OECHPUCTPACTHOE OTHOIIEHHE KO BCEM PU3NYECKUM H
FOPUTHYECKAM JIHIAaM B OPTaHU3aLMsM, HE OKa3hIBATE NPEIIIOYTCHAE KaKIM- -nubo
OBIIECTBEHHEIM WM PEUTMO3HBIM OOBe[MHEHUAM, NPOPECCHOHANBHBIM MK
COUMATBHEIM TpyNIaM, TIpaXKgaHaM M OpraHusalusM ¥ HE JOIyCKaTh
[PEIB3ATOCTH B OTHOLIGHMM TaKux OOBeIMHEHWH, TPy, opraHuzaligi U
rpaykJaH;

- He cOBepmiaTh JEHCTBWS, CBS3AHHHE C BIUAHWEM KAKUX-TUOO JMIHBIX,
AMYIIECTBEHHEIX ((QUHAHCOBBIX) ¥ HWHBIX HHTEPECOB, MPCHATCTBYIOIIMX
10GPOCOBECTHOMY UCTIOHEHHMIO IOJDKHOCTHBIX 00S3aHHOCTEH;

- ¢cobmonarTs HeWTpaIbHOCTh, WCKIHOYAIONYI0 BO3MOKHOCTR BIMSIHYMSA Ha CBOIO
IPOGECCHONANBHYIO CILyKeOHYIO IeATeNbHOCTD PEIIeHHH MONUTAIECKIX napTui,
JIPyrHEX OBIECTBEHHBIX ¥ PENTUTHO3HBIX 00BEAMHEHUM U HHBIX OpraHu3aIui;

- IPOSIBJISATE KOPPEKTHOCTS B OOPAIICHUH € IPaKAaHaMu;

- IPOSIBNIATH YBA)XKEHME K HPABCTBEHHBIM OOBIMasM H TPAJMIWMSIM HApOLOB
Poccuiickoli Oenepaliny,

- yUMTHIBATH KyJbTYDHBIE M HHbIE OCOOSHHOCTH Pa3NUYHBIX STHHYIECKHX H
conMAaTbHAIX TPYIII, & Takke Korndeccul;

- CTIOCOBCTBOBATE MEKHAIIUMOHATBHOMY U MEXKOH(DECCUOHAIBHOMY COTVIACH!O;

- He JOIMycKarh KOH(IMKTHBIX CHTYalw#, CIOCOOHBIX HAHECTH ymepd ero
peIlyTalliHU WK aBTOPUTETY MyHHIMIIATBHOTO OpraHa.

3.14.Boimonaser uHbEe  nopydeHwms I aBel  MYHUIMNAIBHOTO paitoHa,
pykoBouTens annapara CoBera M HauanbHiKa 00IIero oTena.



4.lipaBa

[ naBHBIN CHELMATECT OOIIEro OT/ENa B COOTBETCTBHH C BO3IOXKCHHBIMU Ha HETO
00S3aHHOCTAME UMEET IIPaRo!
4.1. B npezenax cBOel KOMIETSHIMY 3aNpalyBath W NOIy4ars OT CTPYKTYPHBIX
noppassenennit anmapara Cosera paiioHa, VICIIONHATEILHOr0 KOMUTETA paioHa,
NpEANPUATAN, YIPEKAEHUNH H OpraHu3aiyii, pacloNiOKEeHHbIX Ha TEPPUTOPHH
MYHMLUTIATEHOTO palioHa, MOKYMEHTBl H udadopmanyy, HeoOXOMUMBIC I
BLINONIHEHWs OOS3aHHOCTEH, NPEIyCMOTPEHHBIX —HACTOSIIEH JOJKHOCTHOU
HHCTPYKLUEN.
4. BHocuTh COOTBETCTBYIOLIME IPEAIOKEHWS IO COBEPIICHCTBOBAHMIO
NeSTENBHOCTH OTHeNa W paboThl, CBA3AHHOH C IPEAyCMOTPCHHBIMH HECTOSALLEHN
[OJDKHOCTHOM WHCTPYKIIVEeH 00S3aHHOCTAMH.
43. TlpuaumaTe Yy4YacTHe B COBCH[@HUAX IIpH obcyxaeHud Ha HUEX
Oprasu3alHOHHO-TIPABOBLIX BOIIPOCOB, OTHOCSIIUXCS K (byHKITIY OTAENE.
4 4. Vinsle npaBa, PelyCMOTPEHHBIE ISl MyHHUIUITATBHOTO CIIyKaIlero Konexcom
Pecmy6muxu TarapcTad 0 MyHUIAIATBHOM cmyx0e.

5. OTBeTCTBEHHOCTH

mapHEI crenuamict obmero otaena CoBeTa HeCeT OTBETCTBEHHOCTD:

5.1. 3a HeWcHOJNHEHHe WM HEHajjeskaniee HCIONHEHWE CBOHX MOJDKHOCTHBIX
00s3aHHOCTEH.

572. 3a pecobmofeHHe OTPAaHMYEHWM U 3aNpPETOB, KOTOPbIC YCTAHOBJICHBI
®eepalbHBIM 38KOHOM "O MyHHLATATEHOK ciyx6e B Poceuiickoit Penepanmn’,
DeepalibHBIM 3aKOHOM OT 25.12.2008 roma Ne 273-®3 «O mpOTHBOAECUCTBUU
KOPPYNIMK», W APYTHMU (esiepallbHBIMU 3aKOHAMH M 3aKOHAMU Pecy6nuxu
TarapcraH.

5.3. 3a HEBLIIOJIHEHNE TPeOOBaHMH CIyKeGHOTO pernaMeHta, HOpM ciyxeOHOU
STHKHM, pasTiamienue CIyKeGHOH TAHHBI, HaPYITCHHs YCTAHOBICHHBIX HPaBHI
BHYTPEHHETO pacropsjika paboTsl anrapara Cosera.

5.4. B3a pasraieHde XoHGUIEHIHANLHOH uHpOpMAIHY, CBS3aHHOM C
epCoHANBHBIMY TaHHBIMA PAOOTHHKOB afifapara Cosera.

PyxoBoautens
annaparta Cosera JL.H. HukuTusa

OsuaromieH(a):

TnapHGili CHEHEAINCT
obmeroc orzena Coera

( ®UO nouIKCs U fata O3HAKOMIICHHS)



ITpunoxenue Ne 9

K TIOCTAHOBJICHHIO | 1aBB!
BepxueycnoHckoro
MYHHIIUIAIEHOTO paioHa
PecnryOnuku Tarapcran
Ne ¢ or 44,03, 20437,

Jlo/HOCTHAS HECTPYKIUS

HaganbHHKA 0TAeN2 GYXrajiTepeKoro yuera u OTYeTHOCTH
Cogera BepXueyCJIOHCKOro MyHRIMNAIHHOTO paioHa

Ofmue HOJ0MeHHH

1.1. Hayansnuk oTmena Oyxramrepckoro ydera u oruerHoctrn Cosera
OCYIIECTBIIIET CBOKO pPaboTy, PYKOBOACTBYSICH Koncrutyimeii PoccriCKOH
®enepannn, Koncrurynuelt PecnyOnuxu Taraperas, @enepabHBIM 3aKOHOM OT
06.10.2003 roma No 131-®3 «O0 obmux IpuUHIUNAX OpraHu3alph MECTHOrO
camoympaenenuss B Poccuiickonn ®eneparmi, DenepanbHbIM  3aKOHOM  OT
25.12.2008 roma Ne 273-®3 «O mnpoTHBOLEHCTBHH KOpPYNUME»,  3aKOHOM
PecryGimxu Taraperan ot 28.07.2004 roma Ne 45 «O MECTHOM CaMOYIPaB/ICHUN
B Pecny6muke Tarapcram», VYkasamu Pauca Pecny6nuxku ~ Tartaperas,
ocTaHOBTeHus MY, pacropsixermsvu I ocynapcetennoro Cosera PecrybGmuxu
Tatapcran, Kabunera MuHWCTPOB Pecry6nuxu  Tarapcrad, YcraBoM
MYHMIUNAIBHOTO 00pa3oBaHysi BepXHEYCHIOHCKOTO MyHUIMNATLHOTO paiiona,
HOCTAHOBICHMAMY,  PACTIOPMKCHUAMH 1 JaBBI ~ MYHMIUIANEHOrO  PanoOHa,
TTonoxennem o Cosete BepXHeyCIOHCKOTO MyHHLMATIATBHOIO paioHa 1 IpYyTrHMH
HOPMATHBHO-TIPABOBBIMU  aKTaMM, DErNaMEHTHPYIOTIMX [EATeNbHOCTE OpraHos
MECTHOrO CaMOYTTPaBICHHS.

1.2. HauansHuK OT/eIa OYXTalTepeKoro ydera i OTYETHOCTH OCYIICCTRIIACT CBOO
paGoTy 1O OpraHM3aluy y4era (pMHAHCOBO-XO3SHCTBEHHON NEATENEHOCTH Cogera
1 VICIIONHATETHHOTO KOMHATETa BepXHeyCIOHCKOTO MyHUITUNANBHOTO palioHa Ha
OCHORAHWY JACHCTBYIOMETO 3aKOHOZATENhCTBA O  OyXranTepckoM — ydere,
Tlonosenus 06 oTnene, JOIKHOCTHOU HHCTPYKIMH. OCYINEeCTBIAET KOHTIPOIL 32
PaCXOHMOBaHUEM JIEHEKHBIX CPEACTE.

1.3. JlomKHOCT HauabHEKA OT/JEna OyXralTepCKoro y4era M OTHETHOCTH
OTHOCHTCH K IpyIIIie NIABHBIX JOJDKHOCTSH MyHHULANATBHON CI1yxOBbL.

1.4. HauanpHmK oOTfela OyxralTepcKoro y4dera H OTHETHOCTH CoseTta
noquuusercs I laBe MyHUIUIANBHONO pafioHa, PyKOBOAUTEIIIO anapara Cosera.
1.5. Hauanseuk oThena Gyxrantepckoro ydera u ordetHocTr CoBeTa HasHAMACTCs
i OCBOGOXIAETCS OT MOKHOCTH pacmopsbkeryuemM [iassl BepxHeyCIOHCKOTO
MYHUIMNATLEOTO paiioHa N0 IPEUIOKEHHIO PyKOBOIUTENS arliapara.



2. KpannduxannonHbIe TpeOoBaHYS H
Heo6xoanMblil YPOBEHb 3HAHMM

HauansHAK OT/ENa OyXTaiTepeKoro y4era ¥ OT4eTHOCTH!

2.1. Vimets BhIcIiee npobuiibHOe 00pa3oBanue B CTax MyHHUIUNATBHON CITy KOBI
Ha BeAyIIHX WIN CTapIIMX JOIDKHOCTAX MYHHLUNATbHON CITyKOBl He MeHee
OJ(HOTO TO/ia WK cTax PaboTHI IO CIENUaTbHOCTH HE MEHEE IBYX JIET.

2.2. 3HaTh 3a4KOHOMATENLCTBC O OyXrajITepCcKOM yHeTe, IIOCTaHOBJCHH,
PACTIOPSDKEHYIS, MHCTPYKIMH U APYrH€ PYKOBOISIIME MaTepralibl BEIIIECTOSIIUX
OpraHoB, KaCcaroMIAXCH hUHAHCOBO-XO3SHCTBEHHON IS TENBHOCTH yIPeKICHH,
OpraHm3anuio GyXTalTepcKoro ydeTa B YUPEXK/SHWH, CPELCTBA MEXaHHM3alWH
YYeTHBIX 1 BEITHCIHTEIBHBIX PaboT, TPYIOBOE 3aKOHOATENBCTEO.

2.3. BuThb NUCHMIUIMHAPOBAHHBIM, JEJOBUTHIM, OTBETCTBCHHO IIOAXOAMTE X
PEIIEHHI0 TIOPYUEHHBIX BOIPOCOB.

2.4. O6naKaTh CIEAYIONIMME 3HEHUSMY ¥ HABBIKAMHA B 00J1aCTH HHOOPMALMOHHO-
KOMMYHUKALHOHHBIX TEXHOJIOTHH:

2.4.1. TlpaBosble acmexTHl B 00NacTu uHPOPMAIHOHHO-KOMMY HUKAIMOHHbIX
TEXHOJIOTUH;

2.4.2. TIporpaMMHbie NOKyMEHTHl U IPHOPHTETHI rOCYapCTBEHHOU TOTUTHKY B
obnacty HHPOPMAMOHHO-KOMMY HUKaITHOHHBIX TEXHOIOIUH;

2.4.3. TlpapoBsle acrekThl B chepe NPENOCTABIICHUS MYHUIMNANBHBIX YCIYT
HACEeNeHMIO M OpraHu3aluaM [OCPE/ICTBOM IPUMEHCHHA nH(QOPMATTHOHHO-
KOMMYHUKAIACHHBIX TEXHOIOTHHA;

2.4.4. AnmapartHoe ¥ IporpaMMHOe 00ecTeueHne;

274.5. Bo3voxsHocTH ¥ OCOOGHHOCTH — IIPUMEHEHMs  COBPEMCHHBIX
UEGOPMAIIMOHHO-KOMMYHHAKAIIHOHHBIX TEXHOJIOTHMM B MyHHUIWNAILHBIX OpraHax,
BKJTIOYAs HCTIOJIB30BAHUE BO3MOKHOCTEN ME/KBEJOMCTBEHHOTO
TNOKYMEHTO000pPOTE,;

2.4.6. Obmue BOIPOCH! B 00nacTy odecriedeHns AHGOPMAIMOHHOM 6€30I1aCHOCTH;
2.4.7. OcHOBBI IPOEKTHOT'O YTIPABICHNUS,

2.4.8. Crparernyeckoe IJIaHUPOBAHUE ¥ YIPABIICHHC TPYIIIOBOM JesATENBHOCTHIO
C y4eToM BO3MOXHOCTeHl ¥ OCOGEHHOCTSH MPHUMEHOHHA COBPEMCEHHRIX
uHGOPMALHOHHO-KOMMYHUKAMOHHBIX TEXHOIOTHHI B MyHULIANAIBHBIX OpraHax;
2.4.9. PaGoTats ¢ BHYTPEHHAMH U TepHpepHiHBIMUA YCTPOHCTBAMY KOMIIBIOTEPA;
2.4.10. Pa6oraTs ¢ MHPOPMAIMOHHO-TEIEKOMMYHUKAIMOHHBIMA CETAMH, B TOM
4uclie ¢ ceThio VIHTepHET;

2.4.11. Pabotats B ONepaIiiioOHHON CHCTEME;

2.4.12. YripaBnsaTh 31eKTPOHHON HOYTOH;

2.4.13. PaBoTaTh B TEKCTOBOM PELAKTODE;

2.4.14. PaBoTaTh ¢ IMEKTPOHHBIME TaOIUIIaMHY;

2.4.15. Pabotats ¢ 6azaMu aHHBIX

2.4.16. PaGoTars ¢ cucTeMaMy YIIpaBieHKs IIPOSKTaMH.



3. OcunosHbie O0A3AHHOCTH

HauaneHWK oTAena Oyxrantepckoro ydera M ordeTHocTd CoBera BBINONHSET
cllemyIonte 00A3aHHOCTH:

3.1. OcymecTBiser KOHTPOJb 38 COXPaHHOCTBIO MYyHHIHIAILHOTO MMYyIIECTBa,
NpaBWIBHEIM PACXOJOBAHMEM JICHEKHBIX CPE/CTB W MATepHalbHbIX [eHHOCTeH,
COOJIFOIEHHEM PEXUMA SKOHOMUH U XO35HCTBEHHOTO yueTa.

3.2. OGecreunBaeT CHUCTEMATHYECKUM KOHTPOJEL 32 XOIOM HCIIONHCHWS CMET
JOXONOB ¥ PACXOOB, COCTOSHHEM PacyeToB C IOPUAWYCCKAMU H hu3NYEeCKHMHU
JHITAMH, COXPAHHOCTEIO JIEHEXKHBIX CPEACTB i MaTepHAbHEIX IeHHOCTEH.

3.3. OcymiectBiser BeAeHue Oyxranrepckoro ydera B COOTBEICTBAA C
TpeboBaHUAMH JEHCTBYIOIEIO 3aKOHONATEIBCTBA Poccutickoii @emepalum,
HACTOANIEH MHCTPYKIIUH U APYTHX HOPMATUBHEIX ITPABOBBIX aKTOB.
3.4.0cymecTBIsI€T KOHTPONb 3a COOTBETCTBHEM 3aKIIOYACMbIX NOTOBOPOS,
0fBEMOM ACCHTHOBAHHMN, IPELyCMOTPEHHBIX CMETOM JOXOIOB M DacXonoB W
MuMHATA  GIOKETHBIX O0S3aTeNbcTB TpW  KasHadelckoM  OGCITyXUBAHUM
monyyaTeneifl yepe3 JIMIEBBIE CHY€TA; CBOEBPEMEHHEIM M NPABUIBHBIM
0hOPMIEHMEM [IEPBUYHEIX Y9ETHBIX OKYMEHTOB ¥ 3aKOHHOCTBIO CBOCBPEMEHHBIX
oniepanyi.

3.5. OcymecTBiseT KOHTPONG 3a NPABAIBHBIM M OKOHOMHBIM PacXOJ0BaHHEM
CPEJCTB B COOTBETCTBHH C LIE/IEBHIM HA3HAUCHMEM IO YTBEPKICHHBIM CMETaM
JIOXOZOB ¥ PACXOJOB [0 OOKETHEIM CPEJCTBAM U CPEICTBaM, IONYHEHHBIX 38
cueT BHEOIOKETHEIX HCTOYHHKOB, C yUETOM BHECEHHBIX B HUX B yCTAHOBICHHOM
mopsfKe W3MEHeHWH, a TaK ke COXPAaHHOCTBIO JCHEKHBIX CPEICTB M
MaTepHabHBEIX HEHHOCTEH B MECTaX X XpaHeHUs ¥ SKCILTyaTalliy.

3.6. OcymecTBiseT KOHTPOJL HCIOJHEHMA CMET [0XOZHO0B H DAacxXonoB H
[IPaBHITBHON TTOCTAHOBKH OyXTalTepCKOTO y4eTa.

3.7. OcCyImiecTBaAsET KOHTPOJs 33 paborolf HAYMCHEHWS U BBILIATHL B
yCTaHOBJIEHHEIH CPOK 3apabOTHOM MIaTHI paboTHHUKAM.

3.8. Benmer cBOEBpEMEHHOE MPOBEJEHHE DPACYCTOB, BOZHUKAIOMIMX B IIpOLCCCE
JCHONHEHKST B Ipefeliax CaHKIMOHWPOBAHHBIX PacXONOB CMEThl [A0XONOB U
PACXOJIOB C OPTaHK3aLUsIME X OTACIBHBIMA GHU3HYECKUMH JTUIIAMU.

3.9. KomTponupyeT BeJcHHE yd4eTa MHOXOAOB M PAaCXONO0B IO CPEACTBAM,
TIOIYUEHHBIM 32 CYeT BHEOIO/UKETHBIX CPENCTB.

3.10. OcymecTaisier KOHTPONb 32 HCTIONHEHHMEM BBIIAHHBIX JIOBEpEeHHOCTEN Ha
[OJIy9eHNe HMYIIECTBEHHO - MaTEPHUABHBIX M IPYIHX LEHHOCTEH.

3.11. IlpwHMMaeT yvacTHe B TIPOBE[ICHMM MHBEHTApW3allud WMyIlecTBa H
hUHAHCOBBIX 00A3aTENbCTB, CBOEBPEMEHHOC H  NPaBAJIEHOC oTpeneieHue
pesyJIbTaTOB UHBEHTAPU3ALMH 1 OTPAKCHHE UX B yI€TE.

3.12. KoHTponupyeT ¥ IPOBOJHUT UHCTPYKTAX MATEPUAIBHO OTBETCTBEHHBIX JIMIL
o BOTpOCaM Yy4era ¥ COXPaHHOCTH [eHHOCTEN, HaxXOMAIIHXCS Ha HX
OTBETCTBEHHOM XPaHEHUHU.

3.13. IlpuMeHseT COBDEMEHHbIE CpEJCTBA ABTOMATU3ALMH TIPH BBIIOIHCHHHI
VUETHO-BBIIUCTUTENBHBIX PAGOT.

3.14. KoHTpoMUpyeT cocTapleHue U TPErICTaBIeH e B YCTAHOB/ICHHOM MOPSIKE 1



B IIPe[yCMOTPEHHBIE CPOKH OyXTalTepCKON OTYETHOCTH.

3.15. CocraBnsieT Jyis YTREPKASHNA IT1aBOH paiioHa CMETy J0XOJOB, PACXOJ0B U
pacyeToB Ha I'oJ K MOKBaPTAILHO.

3.16. OcymiecTBISET XpaHEHUe JOKYMEHTOB (IIEPBHYHBIX YYETHBIX NOKYMEHTOB,
pEruCTPOB OyXralTepcKoro ydeTa W OTYETHOCTH, & TaK XK€ CMET JOXOIOB H
pacxojioB ¥ DAacd¥eTroB K HUM M T.IL, KaK Ha OyMaKHBIX, TaKk ¥ MAaIMHHBIX
HOCUTENAX MH(OpMAIWH) B COOTBETCIBMM C [pPaBWIAMH  OpraHM3alliH
rocyIapCTBEeHHOT0O apXHUBHOTO Jga.

3.17 IlpeacTapmsieT B YCTaHOBICHHOM HopsKe NpeyCMOTPEHHBIC
3aKOHOIATENBCTBOM Pocculickoli ®enepanuu cBefieHUs O cebe W 4WieHAX CBOCH
ceMbY, & TaKKe CBEIeHHS O [OJYYEHHBIX MM [JOXO0Jax, pacxojax H
NpUHAIIEKAIEM €My Ha [paBe COOCTBEHHOCTH MMYINECTBE, SBIAIOIIMXCS
00BeKTaMH HaJIoroobioxenys, 00 00s3aTenbCTBaX UMYIIIECTBEHHOTO XapakTepa.
3.18. VBenomisSeT B NMCHMEHHOHM GopMe CBOEr0 HETOCPEICTBEHHOr0 HadaJlbHUKa
O JIUYHOM 3aHHTEPECOBAHHOCTYA NPV WCIOIHEHHH NOMKHOCTHEIX O0s3aHHOCTEH,
KOTOpasi MOKET NPUBECTH K KOH(IMKTY HWHTEPEeCOB, W NPUHMMACT MEPBI TIO
[IPEIOTBPALIEHHMIO TOJOOHOT0 KOHPIIUKTA.

3.19. HawamsHuK  OTHena OyxranTepckoro yuera u ordetrHoctd CoBera
BepxHeycnoHCKOro MyHUIHITATEHOTO pationa Takke 00s3aH:

- COBIIONATH TIPM MCTIONHEHWH JOJKHOCTHBIX 06s3aHHOCTEH mpasa, cBOOOIB U
3aKOHHBIE WHTEPECH UeloBeKa W TpaXJaHWHa HE3aBUCHMO OT pacsl,
HANHOHANLHOCTH, S3BIKA, OTHOMIGHHMS K PEIUTHH Y JPYTUX OOCTOATENBCTB, a
TaKiKe IpaBa W 3aKOHHbIE HHTEPEChl OPraHu3arui.

- obecredynBaTh PaBHOE, OGECTPUCTPACTHOE OTHOLICHWE KO BCEM (QUIUYECKUM 1
FOPUIMIECKUM JIMIaM 1 OPTaHU3AIMAM, HE OKa3EIBas NPEeANOYTCHUS KaKuM-JIH00
OBIIECTBEHHEIM WM DEIMIHO3HBIM O0BEIMHEHMSIM, NPO(ECCHOHANEHBIM HIIA
COLHATBHEIM IPYINaM, FPaXIaHaM ¥ OpPraHu3alusiM U He JOIyCKas Mpe/B3iATOCTH
B OTHOUIEHWH TaKUX O0BEIMHE NI, IPYIII, OpPraHu3aliil ¥ Ipak/iaH;

- He cOBepmIaTh MeliCTBWS, CBS3a3HHBIE C BIMSHMEM KaKUX-NMHOO JIMYHBIX,
AMYINECTBEHHEIX ((QUHAHCOBBIX) ¥ WHBIX MHTEPECOB, MPETATCTBYIOIMX
100POCOBECTHOMY HCIIOHEHHIO HOIDKHOCTHBIX o00si3aHHOCTEH;

- cobnronaTh HEWTPAlbHOCTE, HCKIFOUAONIYI0 BO3MOMKHOCTb BIIHMSHMS Ha CBOXO
POQECCHOHANBHYIO CIyXeOHY0 JeATeNBHOCTS PEIeHNH NOJTUTHYECKUX napTHii,
ApyTuX OGIIECTBEHHBIX 1 PENUTHOZHBIX 00beIHHEHIH ¥ HHBIX OpraHu3allui;

- IPOSIBIIAT KOPPEKTHOCTE B OOpAIEHNH ¢ TPaKAaHaMH,;

- [pOSBIATE YBaXeEHWE K HPABCTBEHHBIM OOGBMAsM H TPajulAsM HAapOLOB
Poccuiickoit @efepanu;

- yYdTHEIBaTH KYNETYpHBIE H HHBIE OCOOEHHOCTH Pa3IMUHBIX STHHICCKMX U
COIMANLHBIX TPYIIL, & TakKe KOHDeccul;

- cII0COGCTBOBATE MEKHAIMOHAIBHOMY ¥ MEKKOH(DECCHOHATIBHOMY COTTACcHIO;

- He JONYCKaTh KOHQIMKTHBIX CHUTyaluli, CHOCOOHBIX HAaHECTH yiep0 ero
pelyTaliy WY aBTOPUTETY MyHHLMIANBHOTO OpraHa.

3.20. BrimonHser uHbIE NOPYyYCHUS 'naBsl MyHWIIMOAIBHOTO panoHa,
saMecTHTeNs | 1aBbl MyHUIMNAIBHOTO palioHa U pykosonurens anmapara Cosera
paifoHa.



1. IIpasa

HauanseuK OT/ENa OyXTaJTepcKoro y4eTa i OTYEeTHOCTH MMEET paBo:

4.1. 3anmpammBaTh B YCT@HOBJICHHOM MODAAKE H IOIYy4aTh becrinaTHO OT
TOCYJApCTBEHHBIX OPraHOB, OPTAHOB MECTHOIO CaMOyNpaBICHHA, OGIIIeCTBEHHBIX
obBeIFHEHNH, TPEANPUATHH, YIPEKIeHul u opraHusanui HeOOXOMUMYIO IS
VCTIONHEHNS TOMKHOCTHEIX 00s3aHHOCTe ! HHPOpMALHIO.

472. Tpeboats OT pabOTHWKOB NPaBUIBHOE M CBOEBPEMEHHOC odopmieHne
[IpHEMa ¥ PACXOLA TOBAPHO-MATEPHAIbHBIX ICHHOCTEN.

4.3. Vuple 1pasa, MpeLyCMOTPEHHEIE AJIsi MyHUIMIIATIEHOT'O CITyXKaIlIero Konexcom
Pecrry6uky Tatapetat 0 MyHHIIMIATEHOMN Ciyx0e.

2. OTBeTCTBEHHOCTD

HagansHUK OT/eIa OyXrajiTepcKoro ydera u OTYETHOCTH HECET OTBETCTBCHHOCTD:

5.1. 3a HEmToJIHOEe U HECBOEBPEMEHHOE BBIIIOTHEHHE BO3JIOKEHHEIX 3312 U CBOMX
JOJDKHOCTHBIX 0053aHHOCTEN.

5.2. 3a He coOOMONEHWE OTPAaHWYECHWH M 3aIpeTOB, KOTOPLIC YCTaHOBJICHBI
@eepanbHEM 32K0HOM "O MyHHIHNATBHOH Ciryx0e B Poccuiickoii ®enepauun”,
PenepalbHBIM 3aKOHOM OT 25.12.2008 roma Ne 273-@3 «O npOTHBOAEHCTBUU
Koppynuum», ¥ ApyruMy (eaepaibHEIMU 3aKOHAMM K 3aKOHAMM Pecrry6nuku
Tarapcras.

5.3. 3a mesblmoNHEHKHEe TpeOOBaHMi CIyKeOHOIO periaMeHTa, HOpM crnyxeOHOU
STWKH, pasrialieHue Ciy:KeOHOW TaliHpl, HApYINEHWS YCTAHOBICHHBIX TPABHIL
BHYTPEHHETO pacropsKa paboTsl annapara Cosera.

5.4.3a pasrmamende KOHOUICHUMAIBHON — UHGOOPMALWH, CBSA3AHHOU C
TIePCOHANBHBIMY JAHHBIMA PAOOTHUKOB amiapara Cogera.

PyxosoauTeas annapara Cosera JLH. Huxurusa
OsuaxomMien{a):

Hauanbuuk oTaera OyXrajirepeKore
yuera B OTHETHOCTH

(®HO monmich 1 Aara 03HaKOMIeHHs)



Ipunoxenue Ne 10 x
Tocranopnenuto I naBbl
BepxHeyCcIoHCKOro
MYHHUIMIIAIBHOTO paioHa
Pecny6mixu Tarapcran
Nod# ot d4.03, 2015T.

Jo/EKHOCTHAS HHCTPYKIHSA
T 13BHOrO CHENHATHCTZ OTHEIA OYXraJTepeKoro y4era i OTYeTHOCTH
Copera BepxHeycjHoHCKOro MyHHIHIANLHOTG palioHa

Obiue HOIOKeHNS
1.1. TiaBHBI CHEIMANHCT oTjena Oyxrairepckoro ydera u or4eTHocTd CoBera
oCymIecTBIsieT CBOW pabory pykosozctBysick Komcrtutynueit Poccuiickod
®enepanny, Koncruryuuelt PeciyGnuku Tataperan, @enepainbHbM 3aKOHOM OT
06.10.2003 roma Ne 131-®3 «06 obmmx npuHIKNAX OPraHW3ald MECTHOrO
camoyrnpasiienuss B Poccuiickolt ®@enepanum», OenepambHBIM 3aKOHOM OT
25.12.2008 roma Ne 273-@©3 «O mpoTUBOASHCTBHM KOPPYNMIHM», 3aKOHOM
Pecry6mukxu  Tarapcrar ot 28.07.2004 roma Ne 45-3PT «O MecTHOM
camoynpasiesuu B Pecry6muke Tarapcram», Ykasamu Pawmca PecryOnuku
TarapcTas, IIOCTAHOBICHUSMH, paclopsOKeHHsIMUA ['OCyHapCTBEHHOTO Cosera
Pecry6nuku Tatapcran, Kabuaera Murucrpos PecryGiuku Tarapcras, YcTasom
MYHHIMTIATBHOT0 00pa3oBanis BepXHEYCIOHCKOTO MYyHMIMNANBHOIO pailoHa,
TOCTAHOBJIEHUSAMH, paclopsKeHHIAMHA ['naBel Bepx#eyclloHCKOTO
MyHUIMIAIeHOTO  patioma, [Homoxenuem o Cosere BepxneyCIOHCKOrO
MYHHIMIIATBHOTO palioHa ¥ JpYyrAMy  HOPMAaTUBHO-IP2BOBBIMM  aKTaMH,
periiaMeHTUDPYIONIHX eI TeNbHOCT, OPraHOB MECTHOTO CaMOYTIPaBICHHA.
1.2.JIomKHOCTE [IZBHOTO CHELWAaNiCTa OTAena OyXraiarepckoro y4dera H
oTyeTHocTH COBETa OTHOCHTCS K IPYINIE CTAPIIMX NODKHOCTEH MyHHIMNATBHOHU
CITy#KOBL
1.3 napplif  CHELMANMCT OTjieNla OyxXrajrepcKoro yd4era #  OTYCTHOCTH
nofguHsercs [ aBe MYHHITUIANBHOTO palioHa, pykosoxuTeno annapara Cosera,
HAuanbHUKYy OTHena Oyxramrepckoro ydyera u  ordetHoct  Coseta
BepxHeyclIOHCKOro MyHHIMIIANBHOIO palioHa. B nepuox BpeMEHHOI0 OTCYTCTBHA
Haua bHUKA OTJCNA OYXranTepckoro ydeTa ¥ OTUETHOCTH OOA3aHHOCTH
BO3JIATAIOTCS Ha IJAaBHOTO CHEIWaucTa OTAe]a OyXralTepcKoro ydera H
otuetHocTy CoBeTa BepXHeyCIOHCKOro MyHUIUIANBHOTO paifoHa.
1.4. TnasHs crieluanucT oTaena Gyxranrepckoro ydera u orderHoctd Cosera
HazHauaeTcss U oCBOOOXKZ@eTcs OT JOIDKHOCTH  pacHnopsDkeHueM [ 71aBel
BepxHeyCIIOHCKOTO MyHHIMNAILHOTO palioHa MO NPEeUIOKCHHIO PYKOBOHUTENS
afmnapara.



2. KpanuduKannoEE:ie TPeCOBAHNS H
HeoOXoxuMEIH YPOBeHD 3HAHHH

[naBHBIM crnenuamucT otThena Oyxranrepckorc ydera u otueTHoctd (CoBeta
JOJDKEH:

2.1.ViMeTs BEICIIEE WK CcpelHee NpoduibHOe 00pa3oBaHue, 3HATh CHELUMUKY
paboTEl  HCIOJHUTENBHO-PACHIOPSAMTENBHBIX, IPEACTABUTEIBHBIX  OPTaHOB
rOCYJapCTBEHHOM BJIACTU U OPraHOB MECTHOIO CaMOyIPaBIIEHHS.

2.2.BEITh JUCHUIIMHUPOBAHHBIM, JEIOBUTHEIM, OTBETCTBEHHO IIOAXOMHTH K
DEIISHUIO IOPYYEHHEIX BOIIPOCOB.

2.3. O6iafath cAeAyIOIUMYE 3HAHUIAMY ¥ HaBBIKaMu B o0actu WH(OPMAITMOHHO-
KOMMYHHKaIIIOHHBIX TeXHOJIOTHHN:

2.3.1.IlpaBoBele acmekTsl B 007acTv WHOOPMAMOHHO-KOMMYHHKAIIHOHHBIX
TEXHOJIOTUH;

2.3.2.IlporpaMMHEle AOKYMEHTHl M NPHOPHUTETHI IOCYJAPCTBCHHOMN TIONUTUKH B
oGmactu HHOOPMATHOHHO-KOMMYHUKAIMOHHBIX TEXHOIOTUH,

2.3.3.TIpaBoBbic acmekTsl B cdepe NpenocTaBleHHs MYyHUIUMIATBHBIX YCIyT
HACENICHUID ¥ OpraHW3al|sgM IIOCPENCTBOM IPHMEHEHUS HHQOPMAIMOHHO-
KOMMYHHUKAIIOHHBIX TEXHOJIOTHH;

2.3.4.AnmapatHoe ¥ IporpaMMHoe o0ecrieueHue;

2.3.5.B03MOKHOCTH ¥ OCOOEHHOCTH PHMEHEHHsI COBPEMEHHBIX HHPOPMALIMOHHO-
KOMMYHHKAI[HOHHBIX  TEXHOJNOIMM B MYHMIMIAIBHBIX OpraHax, BKIHOYasd
UCIIONIB20BAHUE BOSMOXKHOCTEH MEKBEOMCTBEHHOTO JOKYMEHTO000POTE;

2.3.6. O6ume Bompock B o0nacTu obecriedenus MHGOPMAIMOHHOK 6€3011aCHOCTH,;
2.3.7. OcHOBBI IPOEKTHOTO yIIPaBICHHS,

2.3.8. Crpareruueckoe IUIaHUPOBAHUE U YIPABJIEHWE TPYIIIIOBOM NEATENBHOCTRIO
C Yy4eTOM BO3MOXKHOCTEM M OCOOEHHOCTEM MPHMEHEHHS COBPEMEHHBIX
¥HGOPMALMOHHO-KOMMYHUKAIVOHHBIX TEXHOJOTHH B MyHHIHITAJIbHBIX OprafHax;
2.3.9. PaGoraTh ¢ BHYTPEeHHUMA ¥ IepUepUiiHBIMEA yCTPOHCTBAME KOMIIBIOTEPA;
2.3.10. PaBorars ¢ WHOOPMAIMOHHO-TEICKOMMYHHUKALMOHHBIMKE CETSMU, B TOM
Ypcie ¢ CeThi0 VIHTEPHET;

2.3.11. PaGoTaTs B OTIEPAllIOHHON CHCTEME;

2.3.12. YrpasnsTs 37eKTPOHHOH I0YTOH;

2.3.13. PaboTaTk B TEKCTOBOM PEIAKTOPE;

2.3.14. PaboTats ¢ 3JIeKTpOHHBEIME TaOIHIaMHy,

2.3.15. Pabotats ¢ 0a3aMu JaHHBIX

2.3.16. PaGoTaTs ¢ CUCTEMaMU YIIpaBJIECHHUS IIPOEKTaMHu.

3.0cuoBHbIE 00R3aHHOCTH

I'naBHBIA CHENWaNWCT OTHela Oyxramrepckoro ydera u ordetHoctd Cosera
BLITIOJTHSET CIEAYIOIKe 00I3aHHOCTH:

3.1.0praEmsyer yd4er (uHAHCOBO-XO3siicTBeHHOM neartenvHoctd  Cosera
BepxHeyclIoHcKOro MyHHIUMNANBHOro pakona u VcrmonmHuTensHOTO KOMMTETA
BepxHeyCcIoHCKOTO MyHMUMIIAIBHOIO paioHa.



3.2.06¢eceunBacT palMOHANBHYIO OpraHu3aluio  OyXralTepcKoro ydera H
oraeTHocTH anmapata Coseta BepXHEYCIOHCKOTO MYHWIMNAILHOrO paioHa H
ViCHIONHUTEIBHOTO KOMUTET BepXHEYCIOHCKOr0 MyHUIIMIIATIEHOTO paifoHa.
3.3.Bemer paboTy 110 HAYKWCJIEHWIO W BBIUIATE B YCTAHOBJICHHBIC CPOKH
3apabotroit Tmarei paborsvkam Coseta ¥ VICHOJIHMTENBHOrO  KOMHUTETA
BepxHEYCIOHCKOTO MYHUIHUIATEHOTO paifoHa B cooTBeTCTBHY C l1onoxeHuneM 00
YCIIOBYSIX OTUIATE TPYIa.

3.4.0bopmiisier ¥ BBIOAeT JOBEPEHHOCTH Ha TMONY4YeHHC HMYIIECTBEHHO-
MATEPHANBHBIX ¥ APYTHUX HEHHOCTEH.

3.5.0cymecteisier paboTy IO HAYMCICHHIO X OTHMCJICHHWIO Haloros B
TeHCHOHHEIN (GOHI, COLUANIPHOE CTPAXOBaHKE U APYTHE.

3.6. Ipepcrasnsier GyXranTepeKue OTYeTHl B YCTaHOBICHHBIE CPOKH.

3.7 .1lpencraBuseT B YCTaHOBIIEHHOM nopsiziKe npenyCMOTPEHHEIE
saxoHOIaTeNbCcTBOM Poccuiickolt @enepanwuu cBefieHust 0 cebe M WiIeHax CBOeH
CeMbH, a TAaKKe CBeleHHs O [ONYYEHHBIX UM JOXO0JaxX, pacxoiax Hu
IpUHANNEKAIEM €My Ha [paBe COOCTBEHHOCTH MMYIIECTBE, SIBIIIOIIMXCH
oGpexTaMy HasoroobaoxKeHus, 00 00s3aTeNbCTBAX UMY IIECTBEHHOTO XapaKTepa.
3.8. TraBHBI crienuaiueT OTAeNa Gyxrantepckoro yuera m oryertHoctu Copera
BepxHEyCIOHCKOTO MyHHUIFIAIBHOTO paifora TaoKe 00s13aH:

- cobrofaTs IPW MCHONHEHUM TODKHOCTHBIX obsi3anHOCTEM TIpaBa, cBOOOIEL U
3aKOHHBIE MHTEpechl deNnoBeKa M TIpaX[JaHuHa HE3aBACHMO OT  packl
HAIMOHANBHOCTH, S35IKA, OTHONIGHMS K DEIUTHH U JPYyrux OOCTOSTENBCTB, 2
TaKoXe TIPaBa ¥ 3aKOHHbIE HHTePECh OpraHu3alui.

- obecrieunBaTh paBHOE, GECTIPHCTPACTHOE OTHOMIEHWE KO BCeM (QU3HIECKUM H
FOpU/TMHYECKAM JIHLaM ¥ OPTaHU3alysM, He 0Ka3bIBaTh NPEIIOYTEHNE KaKkuM-1100
OBIIECTBCHHEIM WM DEIUTHO3HBIM OOBeAMHEHUAM, MPOPecCHOHANIBHBIM WK
COUMANbHBIM TpYyOIaM, TpakjaHaM ¥ OpraHmsalysM W HE JOIyCKatTh
NPEAB3ATOCTH B OTHOIIGHHH Takux OOBEIMHEHWH, TPy, OpraHu3alyi U
rpaaaH, :

- He COBepHIaTh JeiicTBHsl, CBA3aHHBIC C BIHAHHEM KaKUX-TH00 JIMYHBIX,
UMYIIeCTBEHHBIX  ((UHAHCOBBIX) ¥ MHBIX HHTEPECOB, MPEMATCTBYIOLIMX
J0GPOCOBECTHOMY HCIIONHEHHIO JODKHOCTHBIX 0GA3aHHOCTEH;

- coBMIonaTh HEHTPalbHOCTh, UCKIIOYAONIYI0 BO3MOXXHOCTh BIMSHUA HA CBOMO
POheCCHOHATBHYIO CITY)KEOHYIO JeATENLHOCTh PeINSHHH ONMUTHIECKHX NapTUi,
PYTHX OOMECTBEHHBIX ¥ PEIATHO3HBIX OOBEIMHEHAH 1 HHBIX Oprasu3aLui,

- IPOSBJISTH KOPPEKTHOCTS B OOPAILCHAN C IPakaHaMH;

- [pOSIBNATH YBaXKEHHE K HPABCTBEHHBIM OOB[MasM M TPAJULWAM HapOZLOB
Poccuiickout ©@eepalivn,

- yuMTHIBATH KyJIbTYpHBIE H HHblE OCOOCHHOCTH Ppa3sNUYHBIX STHHYCCKHX H
COUHMAIbHBIX IPYIIIL, 4 TAKKe KOH(ECCHH;

- CTIOCOBCTBOBATE MEKHAIMOHAIEHOMY U MEKKOH(PECCUOHATEHOMY COTTIaCHIO;

- He JOMycKaTh KOHOMIMKTHBIX CHTyalui, CIIOCOOHBIX HAHECTH yiiep6 ero
peryTalUH VITH aBTOPUTETY MYHHKIHUIIATEHOTO OpraHa.

3.9. BLimonugeT WHble HOpyYeHHWs HaualbHHKa OTHeNa OyXraiaTepcKoro y+era u
OTYETHOCTH.



4. Iipasa

[ TaBHBIN CHEIMANUCT OTHENa OyXTranTepcKkoro ydyera u orderHoctd CoBeTa uMeeT
TIPaBoO:

4.1.Tpebosats ot chyxamux annapara CoseTa u UcnonHuTenbHOTO KOMUTETA
BepxHEYCIOHCKOTO — MYHHIMIAJBHOrO — palioHa  JOKYyMEHTHI, — Kacarolmecs
HAUNCIIeHNSs 3apaboTHOM IUIaThl ¥ APYTHX (PHHAHCOBBIX ONEPALUH.

4.2. Viuple nipaBa, MPeAyCMOTPEHHBIE [T MyHULMIAIBHOIO CIIyXalero Konexcom
Pecry6nuku TatapcTas 0 MyHUIHIIATBHOM Ciryx0e.

5. OTBeTCTBEHHOCTD

IaBHEH CIELMANNCT OTaena OyxranTepckoro ydera u ordeTHoctd CoBeTa HECET
OTBETCTBEHHOCTb:

5.1. Ba HeucCHoJHEHWE WiIu HeHaIekallee HMCIOTHEHHE CBOMX MOMKHOCTHBIX
0053aHHOCTEH.

5.2. 3a He coOmojeHue OrpaHWYeHWI W 3alIPeTOB, KOTOPBIE YCTAHOBIICHBI
®enepanbHEM 3akoH0M "O MyHHIIHNAIBHOH ciryx0e B POCCHACKOM depepanun’,
®epepanbHEM 3aKkoHOM OT 25.12.2008 ropa Ne 273-®3 «O mpoTuBoAehCTBUM
KOppYIIUm», ¥ APYrEME (enepaibHBIMU 3aKOHAMH W 32KOHAMU Pecmybnukn
TatapcraH.

5.3. 3a HeRLIMONHEHNe TpeGoBammil CIIyKeGHOro pernamMenta, HOpM CIyKeOHOHA
STHKY, pasrialicHue CIyXeOHOH TallHbi, HApyUICHHs YCTAHOBJICHHBIX MPAaBHUJ
BHYTPEHHEro pacropsizika paboTsl anmapara Cosera.

5.43a pasrmameHde KOHOUISHUMANbHON — MHOOpMAIWAH, CBSI3aHHOW  C
nepcOHAHBIMY TaHHBIMA PaOOTHHKOB annapara Cogera.

PyxoBoanTeNb aNNapaTa
Cosera JLH.Huxutuaa

OsnaxomieH(a):

FapHEBIH COSHHAJHCT OTHLA
fyXraJTepecKoro y4era u
oruernocT {oBeTa

(®UO Tofuch K AaTa O3HAKOMIICHYIS)






