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O6 yTBepXXIeHUH aIMHUHUCTPATHBHBIX
PETJIaMEHTOB NPEIOCTABICHHUS
MYHHLUIATBHBIX YCIIyT

B nenax peanusanuu @epepansHoro 3axona ot 27 mrost 2010 roga N 210-®3 "O6
OpraHU3auH NPeAOCTABIEHHS FOCY JapCTBEHHBIX U MYHHIUIIAIBHEIX YCIyr" B pelaKkIuu
®enepansHOTo 3aK0Ha OT 30.12.2020 N 509-®3 "O BHeceHHH W3MEHEHUN B OTHEJIbHBIE
3aKOHOJATeNbHbIE aKThl Poccuiickoit @enepanun”, B COOTBETCTBUY C IIOCTaHOBJIEHUEM
pyxoBozutenss HcmomnurensHoro komurera oT 22.02.2022 r. N47 "O Iopsnke
pa3spaboTKu M yYTBEPKACHUS aIMUHHUCTPATHBHBIX PETJIAMEHTOB IPENOCTABIECHHS
MYHHIUIAIBHEIX yCIyT OpraHaMl MECTHOTO camoynpasieHusa", WcnoiaHuTeIbHb
KomuTeT MamaBIIcKkoro MyHUIMIAIBHOTO paiioHa Pecy6iku Tatapcran

NOCTAaHOBIAET:

1. YrBepmuTs:

1.1. AnMﬁHHCTpaTHBHLIﬁ PeTIaMeHT MPEOCTaBICHHUs MyHHIMIIAIBHOM YCIIYTH 110
3aKIIIOYCHUIO JOTIOJIHHUTEIFHOIO COTJIAIIEHHS O BHECEHUH U3MEHEeHHUE B JIOTOBOP apeH kI,
B JIOroBOp 6€3B03ME3/THOTO II0JIB30BaHHA MYHHIUIIAIEHBIM umyiectsoM (IpunoxeHue

o]).

2.CexTOopy mO CBA3AM C OOmECTBEHHOCTHIO u CMMU obmero otnena
HcnomaurensHOro KOMHTETA MaMaggsIIIIcKoro MYHHUIAIIAIEHOTO paiiona
B TeUCHUE TpeX pabouux JHel 0GecrneunTs pasMelneHre HaCTOSAIIErO ITOCTAHOBJIEHHS B
HH()OPMAIIOHHO-TEJIEKOMMYHUKAI[OHHOU CETH «MHTepHeT» Ha OdUUIHMANBEHOM caiiTe
MyHHUIIUNIANBHOTO paiiona Pecy6nuku Tarapcran www.mamadysh.tatarstan.ru.

3. KoHTpons 3a WCHONHEHHWEM HACTOSILIETO IOCTAHOBJICHMS BO3JIOXKUTH Ha
3aMECTUTENIS PYKOBOAUTEIS Hcnonuurensuoro KOMHTETA Mamagsimckoro
MYHHLUNIATBHOTO paiiona Hukudoposa P.M.

PykoBoaurenn O.H.ITaBnos




[Tpunoxenune Ne 1

K  IIOCTAaHOBJICHHMIO  VICHOJHHUTEIHHOTO
KoMHTeTa MaMaIbIIIICKOTO MYHHIIMIIATHHOTO
pationa Pecniyonuku Tarapcran

or« 13 » 03  2023r.Ne9Q9

AJIMUHUCTPATUBHBIH perjiaMeHT
Mpea0CTABIEHUA MYHHIUIAJIBHON YCIYTH 10 3aKJIIYE€HHI0 TONMOJTHUATEIHLHOT0
corjialieHusi 0 BHeCEHNH U3MeHEeHU B JIOTOBOP apeH/Ibl, B JOr0OBOP 0e3B03Me3THOI0
M0JIL30BAHUSI MyHHIITUNIAJTbHBIM HMYIIIECTBOM

1. Oouue moJ1oKeHus

1.1.1. Hacrosimmii aJIMUHUCTPATUBHBIN periJaMeHT IPEIOCTABIICHUS
MYHULIMNATBHONW YCIOYrH (Jajee — aJMUHHCTPATHBHBIA PpErJIAMEHT) YCTAHABIIMBAET
CTaHIApPT U TMOPSJIOK MPEIOCTABICHUS MYHUILMIAIBHOW YCIYyTH MO3aKIIOUEHUIO
JOTIOJTHUTENBHOTO COIVIAIIEHUs] O BHECEHHH U3MEHEHHH B JIOTOBOP apeH]Ibl, B JOTOBOP
0€3B03ME3/THOTO MOJIB30BaHUSI MYHUIIUIAIBHBIM UMYIIECTBOM (Jlajiee — MyHUIIUIIAJIbHAS
yCIIyTa).

1.1.2. TlonoxeHust aAIMUHUCTPATUBHOTO periiaMeHTa MPUMEHSIOTCS TaKKe B CIydae
pacTopXeHuss ~ JOroBOpa  apeHAbl, JOroBopa  0OE€3BO3ME3THOTO  MOJb30BaHUS
MYHHIIMITATEHBIM UMYIIIECTBOM.

1.2.1.Jluuamu, uMEOIIMMHU NOpaBO Ha TMOJYYEHHE MYHUIUNAIbHOW YCIYTH,
ABJISIFOTCS (PU3UYECKUE U IOPUANYECKUE JINLA (Jaee — 3asiBUTENb).

1.2.2. C 3agBneHneM BlpaBe 00paTUTHCSA IPEICTABUTEIb 3asIBUTEINS, JEHCTBYIOIIUI
Ha OCHOBaHMU JOKYMEHTA, YJOCTOBEPSIOIIEr0 €ro IOJHOMOYMs, JIMOO 3aKOHHBIN
IPeICTaBUTEINb (PU3NYECKOTO JIHIIA (Jaee — MPeACTaBUTENb 3asBUTETIS).

2. Ctanaapr npeaocTaBjieHUss MYHUIUIIAJIBHON YCIYyTH
2.1. HaumeHOBaHUE MYHUIIUNIAJTbHOH YCJIYIH

3akiroucHue JOITIOJIHUTCJIIBHOI'O COTJIalICHUA O BHCCCHUU U3MCHCHUHN B A0roBoOp
apCHAbI, B AOTI'OBOP 663B03M63}1HOI‘O IMOJIb30BAHWA MYHHUIUITIAJIbHBIM UMYIIICCTBOM.

2.2. HaumeHOBaHMe OPraHa, NpeaoCTABISIOIIEr0 MyHUIIUNIAJIbHYIO YCJIYTy

[Tamata UMyIIECTBEHHBIX U 3€MEJIbHBIX OTHOIICHUH MaMabIIIICKOT0 MYHHITUTIATEHOTO
paiiona Pecniy6nuku Tatapctan (manee-Opran)

2.3. Pe3yabTaT npenocTaBieHlsi MyHHIUNIAJIbHON YCJIYTH



2.3.1. Pe3ynpTaTom npenocTaBiIeHUs MyHUITUTIATLHON YCIYTH SIBIISCTCS:

1) HOMOJHWTEIBHOE COTJIAIIICHUE O BHECEHHMHM M3MCHCHUN B JIOTOBOP apCHIIbI, B
JIOTOBOP 0€3BO3ME3/IHOTO MOJIb30BAHUSI MYHUIIMTIAIIBHBIM UMYIIECTBOM (TipuiioskeHne No
1 k HacTOsAIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

2) pelieHre 00 OTKa3e B MPEIOCTABICHUHA MYyHHUIIUIIATBHOW YCIIyTH (TIPUIIOKEHUE
Ne 2k HacTosIIEMY aIMUHUCTPATUBHOMY PETIAMEHTY).

2.3.2. Pe3ynbraT NpENOCTABICHUS MYHULHNAIBHOW YCIYIM HaIlpaBISETCA
3asgBUTENI0 B (opME DBJICKTPOHHOTO  JOKYMEHTAa, [MOJANUCAHHOTO  yCHJICHHOU
KBJIN(ULIMPOBAHHOMN 3JIEKTPOHHON MOJIMUCHI0 YIOJTHOMOYEHHOTO JOJKHOCTHOTO JIMIA
Opeana, B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 6 anpesnst 2011 roga Ne63-d3 «O6
ANEKTPOHHON moamucw» (nanee — DenepanbHpiii 3aKk0H Ne63-D3) B MTUYHBIA KaOWHET
Eaunoro nmopran. B cinydae HampaBieHHs 3asBIEHUS MOcpeACcTBOM PecmyOnukaHCKOro
ropTana pe3yiabTaT MPEIOCTABICHUS MYHHUIUITAJBHON YCIYTH HAIPABIAETCS B JIMYHBIN
kaOuHeT PecryOiMkaHcKoro noprarna.

2.3.3. Ilo BeIOOpPY 3agBUTEINS PE3YJIbTAT MPEIOCTABICHUSI MYHUIIUIIAILHON YCIIyTH
Bbiiaercst B Oprane unu B ['BY «MHorodyHKIHOHATBHBIA HEHTP MPEAOCTaBICHUS
rocyJapCTBEHHBIX U MYHHUIIMTNIAIBHBIX yCiIyT B Pecrybnuke Tatapctan» (nanee — M®LI)
B ¢opMe HK3EeMIUIsIpa JJIEKTPOHHOTO JOKYMEHTA, pAacledyaTaHHOro Ha OyMa)kKHOM
HOCUTEJIE, 3aBEPEHHOI0 I€YaTbI0 M IIOAIUCHI0 COOTBETCTBEHHO YIIOJHOMOYEHHOI'O
noykHOCTHOTO Juia Oprana uin pabotarka MOII.

2.3.4. 3agBuTenp BIpPaBE MOJYYUTh PE3YJIBTAT MPEIOCTABICHUS MYHULMITAIBHON
yciayrd B (GOpMe 3JIEKTPOHHOTO JOKYMEHTa B TEYEHHE CpOKa ACHCTBUS pe3ysbTaTa
MPEIOCTABICHUS] MYHULIMTIAIBHOW YCIIYTH.

2.4. Cpok npeaocTaBjieHUsi MyHHIIUNIAJIBHON YCJIYTH

2.4.1. MyHununanbpHas yciyra nmpeoCcTaBiseTcs B TeueHue 12 pabounx JTHEH.

2.4.2. TlpuocTaHOBIIEHHE CpOKa MPEAOCTABICHUS MYHUIUIIAIbHOW YCIYTH HE
IPETYCMOTPEHO.

2.4.3. HampaBneHue OOKYMEHTa, SIBJISIFOLIETOCS PE3YJIbTaTOM MPEI0CTABICHUS
MYHHUITUTIATBHON YCIYTH B (hOpME IEKTPOHHOTO IOKYMEHTA, 3asIBUTEIT0 OCYIIECTBIISICTCS
B JieHb OGOPMIICHUS WM PETUCTPAIMHM pe3yjbTaTa MNPEIOCTaBICHUS MYHUIUTIATHLHOM
YCIYTH.

2.5. [IpaBoBbIe OCHOBAHUS AJISA NPEAOCTABICHUS MYHUIMIIAJIBbHOH yCIYyTH

2.5.1. IlepeyeHb HOPMATUBHBIX TPABOBBIX AKTOB, PETYJIUPYIOLUIUX MPEAOCTABICHHE
MYHUIIUNIATBHON yCayru (C yKa3aHMEM PEKBU3UTOB HOPMATHUBHBIX MPABOBBIX AaKTOB U
HUCTOYHUKOB MX O(DUIIMAIBLHOTO OINMyOJIMKOBaHUS), pa3MmelleH Ha EamHoMm mopraie, B
PeecTtpe rocynapcTBEHHBIX M MYHHMIMMOAIBHBIX YCIYr, Ha O(HUIMAIBLHOM calTe
MYHHUIMIIAIIBHOTO ~ pailoHa B HMH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON  CeTH
«uTepHETY.

2.5.2. TekcT aAMUHUCTPATUBHOIO pErjaMeHTa B JEWCTBYIOUIEH peIaklHu
MOJIEKUT pasMmelieHuto Ha EauHom moprane, B Peectpe rocynapcTBEHHBIX U



MYHHUIIMIIATBHBIX YCIYyr, Ha OQUUUAIbHOM CcaiiTe MYHULUMIAIBLHOTO paiioHa B
MH(POPMaLIMOHHO-TEJIEKOMMYHUKAIIMOHHOM cetu «HTepHeT».

2.6. UcuepnpIBaOIIMiil NepeYeHb JOKYMEHTOB, HE00XOAUMBIX ISl IPEI0CTABJICHUSA
MYHUIMIAJIbHOH YCJIYTH

2.6.1. [Ing nonyyeHHs] MYHHIMNAIBHON YCIYyTH 3asBUTENb MPEICTABISAET
CJIeIyIOIIUE JOKYMEHTBI:

1) MOKyMEHT, YIOCTOBEPSIONINI JIMYHOCTh (HE TpeOyeTcs B ciydae oOparieHus
nocpeacTBoM PecniyOnukaHCcKoro nopraia);

2) TOKyMEHT, YAOCTOBEPSIOIINIA MOTHOMOYMS IPEICTABUTEIS 3asIBUTEIS;

3) 3asBiICHHE:

B (popMe NOKyMeHTa Ha OyMaxkHOM HocuTene (npuiiokeHue Ned K HacTosleMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOH (hopme (3amoJHSAETCs MOCPEICTBOM BHECEHHUS! COOTBETCTBYIOLIUX
CBEJCHUM B OHIJIEKTPOHHYIO (OpMy 3asiBICHHs), MOJNUCAHHOE B COOTBETCTBHH C
TpeOOBaHUAMHU MyHKTa 2.6.3aIMUHUCTPATUBHOIO pEIrJIaMEHTa, IpU OOpalleHuu
nocpeacTBoM PecnyOnnkaHCKOro noprana;

4) KOIUYU yYpEeIUTENbHBIX JOKYMEHTOB IOPUINYECKOIO JIHIIA;

5) TexXHUYEeCKHH nacmopT ¢ KaJacTpOBBIM HOMEPOM Ha KaXIblii OOBEKT
HEJBUKUMOCTH (TpY HAJTUYHH).

2.6.2. 3asBiEeHHWE W TPWIAra€Mble JOKYMEHTbI MOTYT OBITh NPEICTABICHbI
(HampaBJIeHbI) 3aBUTENIEM OJHHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) yepes M®IL] Ha OyMa)XXHBIX HOCUTENSIX U B BHJIE AJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIMUX TPEOOBAaHUAM IyHKTA 2.6.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM Pecry0iiMKaHCKOTO MOpTaia B JIEGKTPOHHOU (hopMme;

3) B Opran JM4YHO WA MOCPEICTBOM TOYTOBOM CBSI3U HAa OYyMa)KHOM HOCHUTETIE.
3asiBJIEHUE U NTPUJIAraeMble JOKYMEHTBI, IIPY HAIIPABJIEHUU [TOCPEACTBOM IIOUYTOBOM CBA3H,
3aBEPSIIOTCSA B YCTAHOBJIICHHOM IOPSIJIKE.

2.6.3 3asBneHue MpW HAMPABICHUU TOCPEIACTBOM PecmyOimkaHckoro moprana
MOJITUCHIBAETCS ITPOCTOM 3JIEKTPOHHOM ITOAINACHIO 3asIBUTEIS.

JI71st momyYeHust MPOCTOM AIEKTPOHHOM MOJIUCH 3aSBUTEII0 HEOOXOAMMO TTPOUTH
npoueaypy peructpauuu (ayreHtudukauuu) B EauHON cucTteme HISHTHU(PUKALUU U
ayreHtudukamnuu (nanee — ECHA), a Takke MoATBEPAUTh YYETHYIO 3aIUCh.

DONEKTPOHHBIM JOKYMEHT (DJEKTPOHHBIA 00pa3 [OKyMEHTa), YKa3aHHBIM B
NOANYHKTE 2MyHKTa 2.6.1aJMUHHCTPATUBHOIO pErJaMEHTa, 3aBEPSETCS YCHICHHOU
KBUTU(PUIIMPOBAHHON MOJIMUCHIO JIUI, YIOJHOMOYEHHBIX Ha CO3JaHHE W MOJIUCAHUE
TaKUX JOKYMEHTOB, B TOM YHCJI€ HOTAPUYCaAMHU.

DNEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MPHIIAraeMble K
3asBJICHUIO, B TOM YHCJIC JOBEPEHHOCTH, HAMIPABJISIOTCS B BUjie (aityioB B opmarax pdf,
jpg,jpeg,png, tif, doc, docx, rtf, sigpasmepom He Gomee 50 MbaiiT.

KauecTBO mpenocTaBisieMbIX 3JE€KTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) MOJDKHO TMO3BOJIATH B TOJHOM OOBEME MPOUYUTATh TEKCT OKyMEHTa U
pacno3HaTh PEKBU3UTHI TOKYMEHTA.

2.6.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIA:



1) mpencraBineHus] TOKyMEHTOB W MH(GOPMALMUA WM OCYIIECTBICHUS JEHCTBUM,
NPEACTABICHUE WIIM OCYUIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
NPAaBOBBIMH aKTaMH, PETYJIUPYIONIMMUA OTHOILICHHUS, BO3HHMKAIONIME B CBSI3U C
PEAOCTABICHUEM MYHHUIIMIIAIBHON YCIIyTH;

2) OCylleCTBICHUS JEHUCTBUI, B TOM YMCII€ COTJIACOBAHUM, HEOOXOJIMMBIX [IJIs
MOJIYYCHHUS] MYHUIIMITAIIBHOM YCIyTM W CBS3aHHBIX C oOOpalieHHeM B HHbIC
rOCYJIJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYNPABJICHUSA, OPTaHU3ALMH, 3a
UCKITIOYCHHEM TIOJY4YeHHs] YCIAYyr U TOJy4eHHs JIOKyMEHTOB U HH(OpMaluy,
MIPEAOCTABISIEMBIX B PE3YyJIbTaTE MPENOCTABICHUS TAKUX YCIIYT, BKIOYEHHBIX B IEPEUHH,
yKka3aHHble B yacTu 1 crtateu 9 ®DenepanbHoro 3akoHa Ne 210-D3 (HEOOXOIUMBIX U
00s3aTENbHBIX YCIYT);

3) nmnpencraBieHuss JOKYMEHTOB M HWH(pOpManuu, OTCYTCTBHE U (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPU NEPBOHAYAIBLHOM OTKa3e B IpHEME
JIOKYyMEHTOB, HEOOXOAMMBIX JJIA MPEAOCTABICHUS MYHUIUMIAIBHOW YCIyru, JTu0O B
NPEAOCTABICHUN MYHULIMTIATBHON YCIYTH, 32 UCKIIFOYEHUEM CIIEYIOIINX CIy4aeB:

a) u3MEHeHHe TpeOOBaHWI HOPMATHUBHBIX IMPABOBBIX AaKTOB, KacaroUIUXCs
PEAOCTABICHUS MYHULIMNIAIBHOW YCIYTH, TIOCJIE MEPBOHAYAIIBHON MOJAYH 3asiBJIICHUS O
PEAOCTABICHUN MYHULIMIAIBHON YCITYTH;

0) HaJiMuue OomMOOK B 3asBJIICHUU O MPETOCTABICHUN MYHUIIUNIATBHOM YCIyTU U
JOKYMEHTaX, TMOJAHHBIX 3asgBUTEIEM TIIOCJI€ NEPBOHAYAIBHOIO OTKa3a B IpPUEME
JOKYMEHTOB, HEOOXOAUMBIX MJIA MPEAOCTABICHUS MYHULUIAIBHOW YCIYyru, MO0 B
MPEAOCTABICHUN MYHUIIMIIATBHOW YCIYTHM M HE BKJIIOYEHHBIX B MPEACTABICHHBIA paHee
KOMIUIEKT JJOKYMEHTOB;

B) MCTEUEHHUE CPOKa JEHUCTBUS JOKYMEHTOB WJIM M3MEHEHUE MH(POPMALMH TOCIIEe
MEPBOHAYAJILHOTO OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOAMMBIX JJIA MPEAOCTABICHUS
MYHUIUTNIATBHON YCIYTH, TMOO B MPEIOCTABICHUN MYHULIMITAIbHON YCITYTH;

T') BBISIBJIEHUE IOKYMEHTAJILHO MOATBEPKICHHOTO (hakTa (MPU3HAKOB) OIMTMOOYHOTO
WM TIPOTUBOIIPABHOTO JICUCTBUS (0e3/1eicTBY) JOKHOCTHOTO juia Oprana, paboTHUKA
M®II, npu mnepBOHAYAIPHOM OTKa3e¢ B MpHEME JOKYMEHTOB, HEOOXOJIUMBIX JIJIs
MIPEIOCTABICHUS MYHUIIMTIATBLHOW YCIyrH, OO B TPEIOCTAaBICHUU MYHHUIUTATHHON
yCIYTd, O 4Y€M B MUCbMEHHOM BHUJE 3a NOANUCHIO pyKoBoautens OpraHa npu
MEePBOHAYAILHOM OTKa3e B MPUEME JIOKYMEHTOB, HEOOXOIMUMBIX IJisi MPEIOCTABICHUS
MYHULIMNAIBHON YCIIYTH, YBEAOMIISIETCSl 3asBUTEINb, a TAKKE MPUHOCATCS U3BUHEHUS 32
JIOCTABJICHHbIE HEY100CTBA;

4) mnpepocraBlieHHs Ha OyMa)XKHOM HOCHUTENE JOKYMEHTOB W HWH(pOpMaIui,
AJNIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 crarbu 16 denepansHoro 3akona Ne 210-D3, 3a UCKIIOYEHUEM CIIy4YaeB, €CIIH
HAHECEHUE OTMETOK Ha TaKHe JOKYMEHTBHI JHOO0 UX U3BATHE SBISIETCS HEOOXOIMMbBIM
YCIIOBUEM TMPEJOCTABJICHUS TOCYIApPCTBEHHONM WM MYHUIIMIAIBHOW YCIYTH, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (penepaibHbIMH 3aKOHAMMU.

2.6.5. ITonyyaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUSI:

1) cBenenuns u3 EI'PHOJI — denepanbhas Hamorosas ciryxoa;

2) CBeJIEHHWs O JCWCTBYIOIIEM TacrmopTe rpaxkaaHuHa Poccuiickoit denepanmnn —
MBJI Poccuu;



3) cBeneHHWsT O HOTapHAIBLHOW JoOBepeHHOCTH — DenepanbHas HOTapHaIbHAsS
nanara.

2.6.6. 3asBuTenb BIpPaBE MNPEJOCTABUTh JOKYMEHTHI (CBEACHHUS), yKa3aHHbIE B
noanyHkTax 1 - 2 myHkra 2.6.5aIMUHUCTPATUBHOTO PETJIAMEHTA, B (DOPME AIIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOW  KBaIM(QUIMPOBAHHOW  MOANMCHIO  JIMIL,
YIOJHOMOYEHHBIX Ha CO3/JaHME W MOJIMCAHUE TAaKUX JOKYMEHTOB, IIpU I0Ja4e
3a51BJICHUS.

2.6.7. HemnpencraBieHne (HECBOEBPEMEHHOE IMPE/ICTABICHUE) YKa3aHHBIMU B
NyHKTe 2.6.5aJMUHUCTPATUBHOrO pErjiaMeHTa OpraHamMu TOCYJAapCTBEHHOW BIIACTH,
OopraHaMM MECTHOI'O CaMOYIIPAaBJIEHUS, OpPraHu3alUsMUd JIOKYMEHTOB WU CBEICHUN HE
MOJXKET SIBJISITHCS OCHOBAHUEM JIJIsI OTKA3a B MPEJOCTABICHUN MYHULIUITAIbHON YCITYTH.

2.6.8. [HomxHocTHOe mJUIO H (MIM) pabOTHHK, YKa3aHHbIX B IYHKTE
2.6.5aAMMHUCTPATUBHOTO pErJaMEeHTa OpPraHOB W OpTraHH3allfii, HE MpPEICTAaBUBIINE
(HECBOEBPEMEHHO TMPE/ICTABUBILNE) 3allPOLICHHbIE M HAXOJSIIMECS B PACIOPSHKEHUU
JOKYMEHT WIH CBEICHHMs, MOJJIEKAT aJMUHUCTPATUBHOM, TUCHUILNIMHAPHOW WM UHOU
OTBETCTBEHHOCTH B COOTBETCTBHH € 3aKOHOATENbCTBOM Poccuiickoit Penepannu.

2.6.9. 3ampemaercs TpeOOBaTh OT 3asABUTENS JOKYMEHTBI CBEJCHUS, B TOM YHCIIE
NOATBEPKAAOIIME BHECEHUE 3asBUTEIIEM ILIATHl 33 MPEIOCTaBICHUE MYHULMIIAIbHOU
YCIIyTH, HaXOJSIIHUECS B PacCIOPsLDKEHUM T'OCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIIPaBJICHUSI M IOJBEIOMCTBEHHBIX TI'OCYJapCTBEHHBIM OpraHaM HWJIM OpraHaM
MECTHOT'O CaMOYIIPABJICHUS OpTraHU3alHil.

Henpexacrasienue 3asBUTENIEM JOKYMEHTOB, COAEpKAlIUX CBEACHHS, KOTOPbIE
HaxoJATCd B PpAaCHOpPSDKEHMM TOCYJAapCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO
CaMOYIIPABJIEHUsT M MOJBEJIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYMpPAaBIICHUsSI OpraHW3alui, HE SBIAETCS OCHOBAaHHMEM Jisi OTKasa
3asIBUTENIO B MIPEAOCTABICHUNA MyHULIMTIAIBHON YCIYTH.

2.7. UcuepnbiBawluii nepedyeHb OCHOBAHMI /1JI51 0TKA3a B IpHeMe JJOKYMEHTOB,
HEO0XOAMMBIX /Il IPEeI0CTABJIEHU MYHUIIUNIAJIbHOM YCJIYyT'H

2.7.1. OcHoBaHusIMH /I OTKa3a B TMpUEMEe JOKYMEHTOB (mpuioxkeHue Ne 3k
HACTOAILIEMY aJIMUHUCTPATUBHOMY DETJIaMEHTY), HEOOXOIUMBIX I MPEeIOCTaBICHUS
MYHHULIUIIAIBHON YCIYTH, SIBIITFOTCS:

1) nmpeacTaBieHHbIE 3asIBUTEIEM JOKYMEHTBI COJIepkKAT MOJYUCTKU U UCTIPABICHUS
TEKCTa, HE 3aBEPEHHBIE B MOPSIAKE, YCTAHOBICHHOM 3aKOHOIATEILCTBOM Poccuiickoun
denepaunu;

2) JOKYMEHTBI COJIEp>KaT MOBPEXKICHUSI, HATMYHUE KOTOPHIX HE TTO3BOJISIET B ITOJIHOM
o0beMe HMCIOJIb30BaTh MH(OpPMALIMIO U CBEACHUS, COAEpKAUIUECs B JTOKYMEHTax JJIst
NPEAOCTABIEHUS MYHULIMIIAIBHON YCIIYTH;

3) mpencTaBl€HHbIE JOKYMEHTBl WJIM CBEICHMSI YTPATWJIA CUJIYy Ha MOMEHT
oOpallieHusl 3a MYHUIUNAIBHON YCIYrod (IOKyMEHT, YJOCTOBEPSIOUIMI MOJHOMOYHS
MPEICTaBUTEINSI 3asIBUTEIISA, B CIy4ae OOpalleHus 3a MPEeI0CTaBICHUEM MYHHUIIMIIAIBHOM
YCIIYTH YKa3aHHBIM JIMIIOM);



4) nogaya 3asiBJI€HUS O NPEIOCTABIEHUN MYHULIUIIAIIBHON YCIYTH U IOKYMEHTOB,
HEOOXOAUMBIX JJISl IPEIOCTABICHUSI MyHULIMIIAILHOW YCIIYTH, B 3JIEKTPOHHOUN (opme ¢
HapyIlIEHUEM yCTaHOBJICHHBIX TPeOOBaHUIL;

5) HEKOPPEKTHOE 3aIlOJIHEHUE 0053aTeIbHBIX MOJEH B (popme 3asBiEeHUSA, B TOM
quclie B UHTEpaKTUBHOM (Qopme 3asBieHus Ha PecnyOnukaHCKOM —moprane
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABWILHOE 3all0JIHEHUE);

6) NpeICTaBICHUE HEIOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEA0CTABICHUS MyHULMIIAIBHON YCIIYTH;

7) 3asBJICHHE O IPENOCTABIECHUH YCIYTH IMOJAHO B OpraH rocyJ1apCTBEHHOM BIIACTH,
OpraH MECTHOT'O CaMOYTPAaBJICHUS WM OPTaHU3aLMI0, B IOJIHOMOYHSI KOTOPBIX HE BXOJUT
MIPEA0CTABICEHNE MYHULUMIIATBHON YCIIYTH;

8) HecoOIII0IeHNE YCTaHOBIIEHHBIX cTaTheil 11 denepanbHOro 3akoHa ot 6 anpens
2011 roma Ne 63-®3 «OO »>IEKTPOHHOW MOJNMUCKH» YCIOBUW MpPU3HAHUS
JNEHUCTBUTENBHOCTH, YCUIICHHON KBAJIM(UIUPOBAHHOMN 3JIE€KTPOHHON MOJAIHUCH.

2.7.2. IlepeyeHb OCHOBaHMI JJIsl OTKa3a B IPUEME TIOKYMEHTOB, HEOOXOUMBIX JIJIs
[OJIyYEHHS] MyHUIIMITAJIBHOM YCITYTH, SIBJIIETCS] HCUEPIIBIBAOLLIMM.

2.7.3. Pemennie 00 OTKa3e B MpUeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIs
PEIOCTaBICHUS] MyHUIIMIATIBHON yCIIyTH, MOXKET ObITh IPUHATO, KAK BO BpeMs Ipuema
3as1BUTENSA, TaK W IIOCJIE IOJYYEHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JmioMm OpraHa
HEOOXOAUMBIX Ul MPEJOCTABICHUS MyHULIUNIAIIBHON yCIIyTU TOKYMEHTOB (CBEIEHUM) €
MCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO HHPOPMALIMOHHOTO B3aUMOJEICTBUSA, B CPOK, HE
MPEBBIIAIOMINKN 9 pabounx JHEH CO JHS PErucTpanuu 3asBICHHUS.

2.7.4. 3ampemaercsd OTKa3blBaTh B IPUEME 3asBIICHHUS W HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEJOCTABICHHS] MyHULIUIIATILHOMN YCIIYTH, B CIIy4Yae €CIiv 3asBJICHUE U
JOKYMEHTBI, HEOOXOUMBIE ISl MPEAOCTABICHUS MYHHUIIMNAIbHOW YCIYTd, MOJAHbI B
COOTBETCTBUM € MH(pOpPMALUE O CpOKaX M MOPSIKE MPEAOCTABICHUS MYHUIIMIAIbHON
yclyru, onyonukoBanHou Ha ExuHoM moptaiie, PecnyGinkanckoMm moprare.

2.8. UcuepnbiBawoiuii nepedyeHb OCHOBAHUM 111 IPUOCTAHOBJIEHUS
NMPEA0CTABJICHUS MYHULIMIIAJIBLHOH YCJAYIM WM 0TKA32 B NPEA0CTABJICHUH
MYHHMIUNAJIBHON YCJIYI'H

2.8.1. OcHOBaHU 17151 IPUOCTAHOBJICHUSI IPENOCTABIEHUS MYHULIUITAIBHON YCIIYTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJIs1 OTKAa3a B IPEAOCTABICHUN MYHULIMIATBHOM YCIIYTH:

1) npeacTaBieHHbIE 3asIBUTETIEM JOKYMEHTHI COJIepKaT MOJYUCTKU U UCTIPABICHUS
TEKCTa, HE 3aBEPEHHBIE B MOPSIAKE, YCTAHOBICHHOM 3aKOHOIATEIBLCTBOM Poccuiickou
Odenepaunu;

2) JOKYMEHTBI COJIepKaT MOBPEXKICHUSI, HAJTMYHE KOTOPHIX HE TTO3BOJISIET B TOJTHOM
o0beMe HCIOJIb30BaTh MH(OPMAIMIO U CBEACHHUSA, COAepkKalluecs B JOKYMEHTax s
MIPEAOCTABIIEHUSI MyHULIMIIAIBHON YCIIYTH;

3) mpencTaBl€HHbIE JOKYMEHTBl WJIM CBEICHMSI YTPATWIA CUJIYy Ha MOMEHT
oOpanieHuss 3a MYHHUIMOAIbHOW YCIYrol (JOKYMEHT, yJAOCTOBEPSIOIIMK MOJHOMOYHS
MPEICTAaBUTEINS 3asiBUTENISA, B CiIydyae OOpalleHus 3a MPeI0CTaBICHUEM MYHUIIUINAIbLHON
YCIIYTH YKa3aHHBIM JIMIIOM);



4) nogaya 3asiBJI€HUS O NPEIOCTABIEHUN MYHULIUIIAIIBHON YCIYTH U IOKYMEHTOB,
HEOOXOAMMBIX /ISl MIPEIOCTABICHUS MyHUIIMIIAIBHON YCIYTH, B JIEKTPOHHOU (hopme ¢
HapyIlIEHUEM yCTaHOBJICHHBIX TPeOOBaHUIL;

5) HEKOpPPEKTHOE 3aIlOJIHEHUE 0053aTeNbHbIX IMOJIEH B (OpMe 3asBICHUS, B TOM
quclie B UHTEpaKTUBHOM (Qopme 3asBieHus Ha PecnyOnukaHCKOM —moprane
(HeIoCTOBEpPHOE, HEMOIHOE, INOO HENPABUILHOE 3aIlI0JHEHUE);

6) HecoOII0IeHNE YCTAaHOBIIEHHBIX cTaThell 11 denepanbHOrO 3aKoHa OT 6 ampens
2011 roma Ne 63-®3 «OO »>IEKTPOHHOW MOIAMUCH» YCIOBUW MpU3HAHUS
ICHCTBUTENBHOCTHU, YCUIICHHON KBATU(UIIUPOBAHHON 3JIEKTPOHHON MOAIHUCH;

7) CTEK CPOK AECHCTBUS JOTOBOPA APEHbL;

8) Hamuume 3aJ0KEHHOCTH T10 IOTOBOPY apeH/IbL;

9) 3asBIEHHME O TPENOCTABICHHH YCIYTH COACPKUT TpeOOBaHWE O BHECEHUH
M3MEHEHUH B IYHKTHl JJOTOBOPA APEH[bI, YCIOBHUS KOTOPBIX YTBEPKIAECHBI HOPMATUBHO-
IPaBOBBIM AKTOM OPTaHAa MECTHOI'O CaMOYTPABIICHHUS;

10) 3asiBiieHHEe O TMPENOCTABICHUU YCIYTH COJACPKUT TPeOOBaHHWE O BHECECHHH
U3MEHEHUH, IPOTUBOPEYALIMX HOPMaM JIEUCTBYIOIIETO 3aKOHOAATENIbCTBA.

2.8.3. IlepeueHp OCHOBaHMM M1 OTKa3a B IPEAOCTABICHUH MYHULHIAIBHON
YCIIYTH SIBJISIETCS UCUEPIIBIBAFOIIHM.

2.8.4. 3anpemaercs OTKa3blBaTh B IPEAOCTABICHUH MYHULAIIAJBHON YCIYTHM B
cllydae, €ClM 3asBJICHHE O NPEIOCTaBICHUM MYHHUIMIAIBHONM YCIyTH IOAAHO B
COOTBETCTBUM C MH(POpPMALUE O CpPOKaX M MOPSIKE MPEAOCTABICHUS MYHHUIIMIAIbHON
yCIIyrH, onyosrkoBaHHo Ha EquHom nopraie, PecniyOinkanckoM mopraie.

2.9. Pa3mep niatbl, B3MMaeMOii ¢ 3asiBUTeJIsI IPH NMPeA0CTABIEHUH
MYHUIMIIAJIBbHOH YCJIYIH, H CIIOCOOBI e B3MMaHUS

MyHununanbpHas yciayra mpeIoCcTaBiseTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. MakcuMabHBIH CPOK 0:KUIAHUA B 0UepeIH NMPH Nojave 3asiBUTEIEM 3aMpoca
0 NMpPeJ0CTABJIEHNH MYHUIMIIAJILHON YCJIYIY U MPU MOJy4YeHUH pe3yibTaTa
NMpeI0CTABIEHUS TAKUX YCIYT

2.10.1.BpemMsa oxxuaaHus IpHU MOJaye 3asABJICHUS Ha MOJyYEHUE MYHHIUITAIBHON
yCIIYTH - He 6oJiee 15 MUHYT.

2.10.2.1lpy monydyeHUM pe3yJibTaTa MPEIOCTABICHUS MYHULMIIAIBHOW YCIYTH
MaKCUMAJIBHBIA CPOK OKUIAHUS B OUEpPEIU HE JOJDKEH MPEBBIIATH 15 MUHYT.

2.11. Cpok perucrpanuu 3anpoca 3asiBUTeJ/Is1 0 NPeJI0CTABJICHUN MYHUIIUTIAIbHOM
yYCJIYIru

2.11.1. IIpu muarom oOpamennu B M®Il B neHp mogaum 3asBICHHS 3asBUTEIIO
BbaeTcs pacnucka u3 AC M®IL] ¢ peructpallMOHHBIM HOMEPOM, MOJITBEPKAAOLINM,
YTO 3aBJICHUE OTIPABJIEHO, U 1aTOW MMOJA4YM 3asIBJICHUS.



2.11.2. Ilpm HampaBieHMM 3asdBJIE€HHMS TnocpeacTBoM EnuHoro mnoprana,
PecnyOnukaHnckoro nopraia 3asBUTENb B JIEHb MOJA4YM 3asiBICHUS MOJIy4YaeT B JTUYHOM
kaOuHere PecnyOnukaHckoro mnopTaja W MO DSJEKTPOHHOM TOYTE YBEIOMJICHHE,
NOATBEPKAAIOIIEE, YTO  3asBICHHE  OTIPABIEHO, B  KOTOPOM  YKa3bIBAaKOTCS
PErUCTPallMOHHBIN HOMED U JaTa MO01a4u 3asiBJICHHUS.

2.11.3. Ilpu nuunom oOpamenuu B OpraH B JCHb TMOJIaud  3asBJICHUS
YIOJIHOMOYEHHBIM JTOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIJACTCS pPACHUCKA W3
aBTOMATU3MPOBAHHON WH(GOPMAITMOHHONW CHCTEMBI, TPEIHA3HAYCHHOW ISl OKa3aHUS
rOCYJIapCTBEHHBIX M MYHUIMINAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, IaTOU
MOJa4M 3asiBJICHUS U MEPEUHEM MPEICTABICHHBIX JOKYMEHTOB.

2.12. TpeGoBaHus K MOMEIIEHUAM, B KOTOPbBIX NPEA0CTABJIACTCS
MYHHIUIAJbHAA yCIyra

2.12.1. TlpenocTaBieHre MYHULMIIAIBHON YCIYTH OCYIIECTBIISIETCS B 3JaHUSX U
MOMEIIECHUSIX,  OOOPYJOBAaHHBIX  MPOTHUBOIOXKAPHOW  CHUCTEMOM M CHCTEMOM
MOKapOTYLICHHUS.

ObecnieunBaeTcsi  OECNpENMATCTBEHHBIA  JOCTYN  MHBAJIMJIOB K  MECTY
MPEOCTaBICHUS MYHUIIMNAIBHON ycayru (yIOOHBIH BXOJ-BBIXOJ B IIOMEILECHHUS WU
NepeMeNIeHUEe B UX Mpeesiax).

BusyanbHas, TekcToBass HH(OOPMAILIKS O MOPSJIKE MPEIOCTABICHUS MYHUITUTIATILHON
YCIYTH pa3Melaercsd B YyIAOOHBIX IS 3asBUTENEH MecTax, B TOM YHCIE C y4EeTOM
OTPaHUYCHHBIX BO3MOKHOCTEH MHBAJIUIOB.

2.12.2. OcyuecTBisIOTCS MEpPbl MO OOECHEYEeHHI0 WHBAJIWJIAM, B TOM YHCIIE
UCIIOJIB3YIOIINM Kpeca-KOISICKA U COOAK-TIPOBOTHUKOB, YCIOBUHM TOCTYITHOCTH 37aHMUS,
MOMEUIEHUN U YCIYT, BKIKOYAs:

1) ycnoBus yist GeCpensiTCTBEHHOTO JOCTYIA K 3/TaHUI0 U TIOMEIIEHUSIM, a TAKKE
IPEAOCTABISIEMbIM B HUX YCIIyTaM;

2) BO3MOKHOCTh CAaMOCTOSITEILHOTO NIEPEABUKEHHUS 110 Tepputopun OpraHa, BXo1a
Y BbIXO/JIa B 3/1aHKE U moMeleHust OpraHa, ocajky B TPAHCIIOPTHOE CPEJCTBO U BBICAAKU
Y3 HEro, B TOM YHUCJIE C UCIIOIb30BAaHUEM KPECIIa-KOJISICKH;

3) conpoBOKI€HNE UHBAIHN]IOB, UMEIOIINX CTOUKHE PACCTPOMCTBA GYHKIIUU 3PEHUS
U CaMOCTOSATEILHOTO NEPE/IBUKEHUS, U OKa3aHUE UM MOMOIIH B 3JJaHUU U TOMEILIECHUSX;

4) Hamexaiiee pasMelnieHue OO0OpyJIOBaHUS M HOCHUTENeW wuHbOpMaIuu,
HEOOXOIUMBIX ISl oOecreyeHus: OecnpensaTCTBEHHOro0 JOCTYIa MHBAJIUIOB K 3/aHHUIO,
MOMEIIEHUSIM U K YCIIyraM ¢ Y4eTOM OTPaHUUYCHUM MX KU3HEAEATEeIbHOCTH,

5) momyck B 3/1aHK€ U NMOMEUIEHUsI COOAKU-TIPOBOHUKA MPU HAJIMYUU JIOKYMEHTA,
MOJITBEPKJIAIOIIETO €€ CIeUalIbHOE 00yUYeHHE U BbIIaBaeMOTo 1Mo ¢popMe U B MOPAJIKE,
YTBEPKAEHHBIX NPUKa30M MUHHCTEPCTBA TpyJa U COLMAIBHOM 3alUThl Poccuiickon
Oenepanuu ot 22 wroHa 2015 1. Ne 386H «O06 yrBepxkaeHuu (HOPMBI JOKYMEHTA,
MOJTBEPXKJAIOIIETO CHelHalbHOe O0y4YeHHe COOAKU-TIPOBOAHMKA, U TMOPAIKA €ro
BbIJIAYNY;



6) oOka3aHuE€ COTPYJHHUKAMH, MPEIOCTABISIOIIMMHA MYHULUIAIBHYIO YCIYTY,
IOMOIIM MHBAJMJaM B NPEOJOJICHUU OapbepoB, MEMIAIOMIUX IMOJIYYEHUIO UMHU YCIyT
HapaBHE C APYTUMU JIMIIAMH.

2.12.3. TpeOoBaHus B 4acTU 00ECIIEUEHUS JOCTYITHOCTH JIIsl HHBAJIUIOB OOBEKTOB,
B KOTOPBIX OCYIIECTBIISIETCS IPENOCTABICHUE MYHUILIMIAIBHOW YCIyTd, U CPEICTB,
UCIOJIb3yEMBIX IIPU MPEAOCTABICHUHA MYHULIUTIIAIIBHOMN YCIYTH, HPUMEHSIOTCA K 00BEKTaM
U CpEACTBaM, BBEACHHBIM B OKCIUIyaTalMl0 WIM [POLIEAIIUM MOJEPHU3ALUIO,
pekoHcTpyKuto nocne 1 urons 2016 roxa.

2.13. Tloka3aTe/iM JOCTYIHOCTH ¥ Ka4eCTBA MYHHMIUNIAJIbHOMI yCJIYrd

2.13.1. IlokazarenssMu NOCTYIHOCTH IPEAOCTABICHUS MYHULMNAIBHOM YCIyTH
SABJISIFOTCSL:

PacIOJIOKEHHOCTh [IOMEIEHNUsA, B KOTOPOM BEJETCS IIPUEM, BbI1ada JOKYMEHTOB B
30HE JIOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJIMYUE HEOOXOAMMOIO KOJMYECTBAa CHELUUAINCTOB, a TaKXKE IOMEIIECHUH, B
KOTOPBIX OCYILECTBIIAECTCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYUE HcYeplpIBalonlel wuHpopMauuu o crnocobax, MOpsAOKE M CpoKax
PEJOCTABICHUS] MYHUIMNAIBHON yciayrn Ha WH(OPMAalMOHHBIX CTeHAax, EanHom
noptaie, Pecnybnukanckom noprasie, opUIHalIbHOM CaiiTe MyHHUIIMIIAIBHOIO paiioHa;

OKa3aHHE MOMOIIY MHBAIUAAM B IIPEOJOJIEHUN 0apbepOB, MEMIAIOLIUX MOJYyYEHHUIO
MMH yCIIyT HapaBHE C JPYTUMU JIHUIIAMH.

2.13.2. IlokazaremsaMu KayecTBa NPEAOCTABIEHUS MYHULMNAIBHON YCIyTH
SABJISIFOTCS:

1) cobmoeHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOIIroIeHE CPOKa TIOTYUCHHUS pe3ysibTaTa MyHHIIUTIAIBHOW YCITYTH;

3) oTcyTcTBHE OOOCHOBAaHHBIX Kajlo0 Ha HaApyIICHUS aJMHHHACTPATHBHOIO
perijamMeHTa, coBepuieHHble paboTHuKaMu OpraHa;

4) KOTUYECTBO B3aMMOJICHCTBUH 3asiBUTEIIS C JODKHOCTHBIMHU Jiniiamu (0e3 ydera
KOHCYJIbTAIIUMN ):

B3aUMOJICCTBUE 3asiBUTENsE C paboTHukamu Oprana wimu  MOL[ npu
MIPEAOCTABIEHNN MYHULIUITAIBHOM YCIIYTH OCYLIECTBIISIETCS OJUH pa3 P MPEACTABICHUN
3asIBJICHUSI CO BCEMH HEOOXOUMBIMU JJOKYMEHTAMU;

OJIMH pa3 B Clydyae HEOOXOAMMOCTH TMOJYYEHUS Pe3yJbTaTra MPEJOCTABICHUS
MyHUIIMNanbHOW ycnyru B Oprane win M®I] B gopme sk3eMIuisipa 371€KTPOHHOIO
JOKyMEeHTa Ha OyMaKHOM HOCHUTEJIE.

[IpoIOIKUTENEHOCT OJJHOTO B3aMMOJICHCTBUS 3asBUTENSL C JAODKHOCTHBIMU
JULAMU TIPU MPEOCTABICHUN MYHULIMITAIbHON YCITYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTEIh BIPABE OLIEHUTHh KAY€CTBO MPEIOCTABICHUS MYHUIIMIAIBHONU YCIYyTH C
MOMOIIbI0  YCTPOMCTB TOJBWKHON pPaTUOTEICPOHHON CBSA3U, C HCIOIH30BAHUEM
PecmyGnmkanckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.13.3. Undopmanusa o xoje MpPeAOCTaBICHHUS MYHUIMNAIBHON YCIyTH MOMKET
OBITh MOJTy4YeHa 3asiBUTENIEM B TMYHOM KaOuHeTe Ha Exnnom noptane, Pecybnukanckom
noprane, B Oprane, MOII.



2.13.4. IlpenocTaBineHue MyHULIMIIAIBHOMN YCIIYTH OCYILECTBIIsIETCS B TE0OoM ML
0 BBHIOOPY 3asIBUTEIII HE3aBUCUMO OT MECTa €T0 >KUTENIbCTBA UM MecTa (PaKTUYECKOTro
npoxxkuBaHus ~ (mpeObiBaHusg) Ha  TeppuTopun  PecnyOmukum  Tarapcran 1o
AKCTEPPUTOPUATBHOMY MIPUHITUITY.

MyHununanbHas ycayra B COCTaBe KOMILIEKCHOTO 3aIpoca He ITPEeI0CTaBIISETCS.

2.15. Nuble TpeOOBaHUS K NMPEAOCTABJICHUI0 MYHUIUNIAJIBHON YCJIYTH

2.15.1. Ilpu mpenocTaBlieHUHM MYHMIIMIIAJIBHOW YCIYTH B JJIEKTPOHHOH (opme
3asiBUTENb BIIPABE:

1) mosydnuTh HHPOPMAIIHIO O TIOPSIKE U CPOKAX MPEIOCTABICHUS MyHHITHITATLHON
yCIIyTH, pa3MelieHHyto Ha Equnom noprane, PecyOnrkanckoM nmopraie;

2) mojaTh 3asABICHHE O IPEIOCTABICHUH MYHHIIMIIAJLHOW YCIYyTH W HWHBIC
JIOKYMEHTBI, HEOOXOIUMBbIE JIJIs TIPEAOCTABICHUS MYHUIIUTIAILHOW YCIYTH, B TOM YUCIIE
JIOKYMEHTBHI U MHGOPMAIIHNIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpPEHBI B
COOTBETCTBUM C NMyHKTOM 7.2 dactu 1 crareu 16 @enepanpHoro 3akoHa Ne 210-D3,c
UCIoJIb30BaHuEM PecrtyOiMkaHCKOro noprana;

3) MOJIyYuTh CBEJCHHUS O XOJC BBINOJHCHHUS 3asABJICHUH O MPEIOCTABICHUU
MYHUITUTIATBHON YCIIYTH, MOJAHHBIX B AJIEKTPOHHOM (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUITUIIAILHON YCITYTH;

5) MOAy4YuTH pe3yNIbTAaT MPEIOCTABICHUS MYHHUIMIAIBHONH yciayrm B (opme
ANEKTPOHHOIO JJOKYMEHTA;

6) monaTh xaja00y Ha pemicHUe u AcicTBre (Oe3aeiicTBre) OpraHa, a TakKe €ro
JOJDKHOCTHBIX JIWIl, MYHUIMUMNAIBHBIX CIIYXalUX TMOCPEICTBOM Pecnmy0OinKaHCKOTo
noprana, TnopTaia QeaepaibHOl ToCyJapCTBEHHOM HWH(POPMAIIMOHHON CHUCTEMBI,
obecrnieynBarNIel Mpolecc I0CyAeOHOro (BHECYAeOHOr0) O0XaJlOBaHMS PEIICHUN U
nercTBui (Oe3/elCTBUSI), COBEPIICHHBIX MPHU MPEAOCTABICHUU TOCYJAPCTBEHHBIX H
MYHHUIIUNAIBHBIX ~ YCIYyT  OpraHaMd, NPEIOCTaBISIONIMMU  TOCYJapCTBEHHBIE U
MYHUIIUTIATbHBIC YCIYTH, UWX JODKHOCTHBIMH JIMIIAMH, TOCYJAapCTBEHHBIMU U
MYHHUITUTIATBHBIMU CITY>KaIIAMHU.

2.15.2. ®opmupoBaHHe 3asBICHUS OCYIIECTBISIETCS IOCPEICTBOM 3aIOJHEHHS
ANEKTPOHHON (GopMbI 3asBiieHUs Ha PecrmyOnukanckoM moprajie 0e3 HeoOXOIUMOCTH
JOTIOJTHUTEIIPHOM MOJIauM 3asSBJICHHS B KaKOK-TM00 HHOU (popMme.

2.15.3. IIpu popMupoBaHuM 3agBICHUS 0OECIICUHBACTCS:

1) BO3MOXHOCTb KOIHUPOBAaHWS W COXPAHCHHUS 3asBJICHUS U WHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIs PEIOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIlOJHCHHS HECKOJBKUMH 3asABUTEISIMH OJHON 3JICKTPOHHOM
dopMbl 3asBIEHUS NpU OOpallleHHH 3a YCIyraMu, MpeanoJiaraloliMy HarpaBieHUE
COBMECTHOTO 3asIBJICHUSI HECKOJILKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH IM€YaTH Ha OYMaKHOM HOCHTEJE KOIMUHU JJIEKTPOHHOH (OpPMBI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEACHHBIX B DJICKTPOHHYIO (OPMY 3asBJICHUS 3HAUYCHUH B
0001 MOMEHT TI0 JKEJIAaHUIO MOJIh30BaTEeNsl, B TOM YHCJIE MPU BO3HUKHOBEHUH OITHOOK
BBO/JIa U BO3BpATe JJIsi IOBTOPHOTO BBOJIA 3HAYCHHH B DJIEKTPOHHYIO ()OPMY 3asiBICHHUS;



5) 3amoHeHue NoJeH MeKTPOHHOH (HOPMBI 3asBICHUS 10 HaYaIa BBOJA CBEACHUN
3a51BUTEJIEM C MCIOJIb30BaHUEM CBeleHuM, pasmenieHHelx B ECHA, u cBeneHui,
OIyOJIMKOBaHHBIX Ha PecmyOinkaHCKOM IopTaje, B 4YacTH, Kacalouleiics CBeIeHUil,
OTCYTCTBYIOILIUX B €IUHOW CUCTEME UICHTU(PUKALUHN U ayTeHTU(PUKAIIH;

6) BO3MOXKHOCTh BEpPHYThCS Ha JIIOOOW M3 ATAlOB 3allOJHEHUS DJICKTPOHHOM
(opMbI 3asBiIeHUs O€3 TOTEPHU paHEEe BBEACHHON UH(POpMALHH;

7) BO3MOXKHOCTB JOCTYIIa 3asIBUTEIIS K paHee OJaHHBIM UM 3asIBJIICHHSIM B TCUCHUE
HE MEHEe OJIHOTO T0/ia, a TAKKE YaCTHYHO CPOPMHUPOBAHHBIM 3asIBICHUSAM - B TCUCHUE HE
MEHee 3 MECSIIEB.

2.15.4. 3anuck 3asButeneil Ha npuem B MOI] (nanee - 3anmuch) OCYIIECTBISETCS
nocpencTBoM PecryOimkanckoro moprana, Tenedona KoHTakT-1ieHTpa ML,

3asgBUTENIO0 TPEIOCTABISAETCS BO3MOXHOCTh 3allUCH Ha JIOObIE CBOOOJHBIE IS
pueMa J1aTy U BpeMs B Ipejesiax YCTAaHOBJIEHHOTO B MHOTO()YHKIHMOHAIBHOM LEHTpE
rpaduka mpuema.

3anuce Ha OINpPEACIICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKU J0 HACTYIUICHHs 3TON
JIaThl.

Jlis ocylecTBiIeHHs NpeABApUTEIbHON 3allMCH NMOCPEACTBOM PecmyOinkaHckoro
HopTajia 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpallMBacMble CUCTEMOW JaHHBbIE, B TOM
qHCIIe:

(bamMunio, UM, OTYECTBO (IIPU HATUYUK);

HOMeED TenedoHa;

aZpec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy ¥ Bpems Iprema.

B cimydae HECOOTBETCTBUSI CBEACHHI, KOTOpbIE COOOLIMI 3asABUTENb MpU
MpEABAPUTEIILHON 3alUCH, JOKYMEHTaM, MPEACTaBICHHBIM 3asBUTEIEM MpPU JUYHOM
npueme, NpeaBapuTeIbHas 3aluch aHHYJIHPYETCS.

[Tpu ocymiecTBIEHUN TMpEABAPUTENBHON 3aliCH 3asBUTENI0 O00ECHeurnBaeTCs
BO3MOKHOCTh pacreuaTaTh TaJlOH-TIOATBEpKAeHUE. B ciydae, ecnu 3asBUTENb COOOIIUT
ajZipec AJIEKTPOHHOM IMOYThI, HA YKa3aHHBIA aJpec TakKe HampasisieTcsi HHpopMaus o
NOATBEPKACHUU IPEABAPUTEBHON 3aIMCH C YKa3aHUEM JaThl, BpDEMEHU U MECTA IIpHEMa.

[Tpu ocymiecTBICHUH NPEIBAPUTEIBLHON 3amUCH 3asABUTENIb B 0053aTEIbHOM
nopsiike MHPOPMUPYETCS O TOM, UTO IMpeBaApUTENIbHAS 3allUCh AaHHYJIMPYETCS B CiIydae
€ro HEsBKH 110 UCTEYEHNHU |5 MUHYT C HA3HaYE€HHOT'0 BPEMEHU MpHUEMA.

3asBUTENb B JII000€ BpeMs BIPaBE OTKA3aThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asABUTENS] COBEPIICHUS] WHBIX ACHCTBUM, KpoMme
POXOXKJEHUS UACHTU(DUKAIMK U ayTeHTU(UKAILIMK B COOTBETCTBUU C HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickon ®Penepanuu, ykazaHus LEJIM OpUeMa, a TaKxke
PENIOCTaBIECHUSI CBEJICHUW, HEOOXOAMMBIX IS pacyeTa JIMTEIbHOCTH BPEMEHHOTO
WHTEpBaJIa, KOTOPBIM HEOOXOAMMO 3a0pPOHUPOBATH AJIsI MpUeMa.

3. Cocras, 0CJIeI0BATEIBHOCTh U CPOKHU BbINOJHEHUS AIMUHUCTPATHBHBIX
npoueayp, Tpe0OBaHMA K MOPSAAKY MX BBINOJHECHHUS, B TOM YHCJ€ 0COOCHHOCTH
BBINIOJIHEHUS] aAMUHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOU opMme, a TaKKe

0CO0CHHOCTH BBINOJHECHUS AIMHUHUCTPATUBHBIX MPOLEAYP B
MHOT0()YHKIMOHAJIBHBIX HEHTPaxX



3.1. Onucanue nocjiea0BaTEJIbHOCTH AeHCTBUI NPU NMPeA0CTABIEHUHN
MYHUIMIAJIbHOH YCJIYTH

3.1.1. IlpenocraBieHre MyHMLIMIIAIBHOW YCIYyTH BKJIIOYAEeT B CeOsl CIEAYIOLIUE
aMUHUCTPATUBHBIE MTPOLICTYPBI:

1) KOHCYTBTHPOBaHKE 3asSBUTEIIS;

2) IpUHATHE ¥ PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIPEICTAaBICHHBIX
3asBUTEJIEM;

3) HampaBlieHUE MEXBEIOMCTBEHHBIX 3allPOCOB B OpraHbl, Yy4YacTBYIOIIHE B
MPEAOCTABICHUN MyHUIIUNIATBHON YCIIYTH;

4) MOATrOTOBKA Pe3yiibTaTa MyHHUIIMITAIHHOHN YCITyTH;

5) BeIaua (HanpaBIeHHE) 3asBUTEITIO PE3yJIbTaTa MyHHIIUTIAIBHOW YCITYTH;

6) ucrnpaBieHNE TEXHUUYECKON OLINOKH.

3.2. Oka3aHue KOHCYJIbTAIUI 3asiBUTEJII0

3.2.1. OcHOBaHMEM HayaJa BBITTOJHEHUS aIMUHUCTPATUBHOMN MPOIEAYPHI SABIISICTCS
oOpallleHue 3asgBUTENS 110 BOIPOCAM, CBSI3aHHBIM C IPEJOCTABICHUEM MYHUIIUINAIbHON
YCIIyTH.

JIOJDKHOCTHBIM ~ JIUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJHEHUE
aAMUHUCTPATUBHOM MPOILEAYPHI, SABIIACTCA:

npu obpaiienuu 3asBurens B MOL] — paborark MOI];

npu oOpaimieHuu 3asButenss B Opran - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTHPOBAHUE.

3.2.2. 3asBUTENL BIpaBE OOpPATUTHCA 3a KOHCYJbTAllUEH O TIOPSIKE M CPOKax
peI0CTaBIEHUSI MyHUITUTIATBHOU yeiryru B MOIL] nmruHo u 1o TenedoHy U 3JIEeKTPOHHOU
noure.

PabotHuk M®I[ KOHCYIbTHpYET 3asSBHUTENIsS, B TOM YHCIE IO COCTaBy, (popme
pEACTaBIsAEMON JOKYMEHTAUU U JPYTUM BOIIpOCaM JJIsl MOJYYEHUS MYHHUIIMIAIbHON
YCIIyTH.

3asBUTENIb MOXET IMOJYYUTh HMHPOPMALMIO O TMOpSAKE MPeloCTaBICHUs
MYHHIIMIIAJIBHON yciyru Ha odunmansHoM caiitte ML http://mfcl6.tatarstan.ru.

AJMUHHUCTPATUBHBIE MPOLIEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHHs] 3asBUTEIIS.

Pe3ynpTaTaMy  BBIIOJIHEHMS]  aJAMHHHUCTPATUBHBIX  NIPOLUEAYpP  SBISAIOTCS:
KOHCYJIbTAIIMS 10 COCTaBy, (popMe mpencTaBiseMon JOKyMEHTAIIMU U IPYTUM BOIIPOCaM,
HEOOXOIUMBIM ISl TOTYYEHUSI MyHUIIMTIATBHOM YCITYTH.

3.2.3. 3asBuTEnb BlipaBe 00patuThes B Oprau no TesneoHy U 3JIEKTPOHHOM MOouTe,
a TaKXke MOJY4YUTh KOHCyJbTanMio Ha PecnmyOnmkaHckom mopTtane, caiite Oprana o
MOPSIZIKE M CPOKAX MPENOCTABICHUS MYyHULMIAIBHOW YCIYT'HM, B TOM YHUCJE MO COCTaBY,
dopMe mpencTaBIAEMON JOKYMEHTAallMd M JAPYTMM BOMpocaM JUis TOJy4YeHUs
MYHULIMOATBHON YCITyTH.

AJMUHHCTPAaTUBHBIE MPOLIEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPEX pad0vYMX AHEH CO THS MOCTYIICHUST 0O0palleHusl.



Pe3ynbraTamMyu  BBINOJIHEHUSI ~ QJMHUHUCTPATUBHBIX  MHPOLEAYp  SBISIOTCS:
KOHCYJIbTAIIUH 110 COCTaBy, GopMe MPEJCTaBIIEMOMN TIOKYMEHTAIlUU U APYTUM BOIIPOCaM,
HEOOXOIUMBIM JUIsI TOTYYEHUSI MyHUIIUTIATBHOM YCITYTH.

3.3. IlpuHsATHE U PACCMOTPEHNE KOMILJIEKTA IOKYMEHTOB,
NpeacTaBJIeHHbIX 3asiBUTEIeM

3.3.1. [IpueM OOKyMEHTOB AJiA MPENOCTABICHHUS MYHHMIMNAIBHOW YCIYTHM 4epe3
MOI] nnm ynanenHoe padouee mecto MOLI.

3.3.1.1. 3asBuTens (mpencTaBuTeNb 3asBUTENs ) oopartaerca B MDL ¢ 3anpocom o
MPEA0CTABIEHUN MyHUIIMIIATIBHON YCIIYTH U MPEJCTABISAET JOKYMEHTBI B COOTBETCTBHUH C
IIYHKTOM 2.6aJMAHHACTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Bemymuii mpuem 3asiBICHUN:

oIpenenseT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMIA JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpPEOOBAHUSAM, YKAa3aHHbIM B
IyHKTE 2.6aJMUHUCTPATUBHOTO PETIAMEHTA;

3aIMoJHSET NIEKTPOHHYI0 dhopmy 3asiBieHus B AUC MDI];

IIPU NPEIOCTaBICHUU JOKYMEHTOB, YKAa3aHHBIX B IIyHKTE 2.6aJMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJNE, OCYIIECTBIISIET CKAaHUPOBAHHE MPEACTABICHHBIX
JOKYMEHTOB;

pacrieuatbsiBaet 3asBieHue u3 AUC MOL];

NepeIacT 3asiBUTEII0 HA TPOBEPKY U MOANKUCAHUE;

MOCJIE MOJNKUCAHUs CKaHUPYeET noanucanHoe 3asasienue B AIC MOL];

3arpyxaet B AUC M®L] 1oKkyMeHTbI, IPEICTaBICHHBIE B 3JIEKTPOHHOU (hopme Hin
AJIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX TIOKYMEHTOB, (POPMUPYET JIEKTPOHHOE JIETI0;

BO3BpaIlaeT NOMUCAHHOE 3asBJIEHUE U OPUTHHANBI OyMa)KHbBIX JOKYMEHTOB;

BBIJAET 3asBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMAHHCTPAaTUBHBIE IPOLIEAYPHl, YCTAaHABIMBAEMBIC HACTOSAIIUM ITYHKTOM,
BBITOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCSA: TOTOBOE K
OTIPABKE 3asBJICHHUE U MTAKET JTOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HanpaBiiseT NakeT J0KYMEHTOB, PUHATHIX OT 3asABUTEIS
B Oprad B 371€eKTpOHHOM (hopMe (B COCTaBE MAKETOB AJIEKTPOHHBIX J€J1) B TEYEHUE OJHOTO
pabouero JHs co JTHS 0OpaleHus 3asiBUTENS B CTPYKTYpHOe nofpaszaenenne MOLI.

Pe3ynpTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX IPOLIEYP SIBISIOTCA: 3asIBJICHUE U
NakeT JOKYMEHTOB (3JIEKTPOHHOE JI€JI0), HampaBlieHHbIe B OpraH, NOCpeICTBOM CUCTEMBI
3JIEKTPOHHOTO B3aUMOJECHUCTBHUS.

3.3.2. IlpueM JOKYMEHTOB [Jisi MpPEAOCTABICHHUS MYHHULMIIAIBHONH YCIyTH B
ANEKTPOHHOM (hopme uepe3 PecryOimkaHCkuii mopTai.

3.3.2.1. 3agBuTenp nis MOAAYU 3asBJICHUS B DJIEKTPOHHOW (OpME BBITIOTHIET
CIEAYIOIINE NEUCTBHUS:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBACT (POPMY AIIEKTPOHHOTO 3asBIICHUS;



3amoyiHgeT (OpMy  IIEKTPOHHOTO  3asABJICHUS, BKIIOYAIOIIYI0  CBEACHMUA,
HE0OXO0IUMbIE U 00s3aTeNbHbBIC ISl PEJOCTABICHHUS] MYHULIUTTAIbHON YCITYTH;

NPUKPEIUISIET JOKYMEHThl B D3JIEKTPOHHOW (opMe WM 3IEKTPOHHBIE 00pasbl
JTIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJICHUs (TIpU HEOOXOAUMOCTH);

NOATBEPKIaeT (aKT O3HAKOMIJICHHMSI M COIVIACHUSI C YCJIOBHSIMHU M TOPSIKOM
NPEIOCTaBICHUS MYHUIIMIIAIBHOW YCIYrd B JJEKTPOHHOM (QopMe (yCTaHaBIIMBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIACHU B (POPME AJIEKTPOHHOTO 3asIBICHHUS);

MOJITBEPXKJAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBEACHUH  (yCTaHaBIMBAaET
COOTBETCTBYIOIIYIO OTMETKY B (JOpPME IJIEKTPOHHOTO 3asIBJICHUSA);

OTIIPABJISIET 3aII0JIHEHHOE AJIEKTPOHHOE 3asiBJIEHUE (HAXKUMAET COOTBETCTBYIOIIYIO
KHOMIKY B (popMe 3JIEKTPOHHOTO 3asBIICHUS);

AIIEKTPOHHOE 3asBJIICHUE TOIMTUCHIBACTCS B COOTBETCTBUH C TPEOOBAHUSAMHU ITyHKTA
2.6.3aIMUHUCTPATUBHOTO PETJIAMEHTA;

MOJTy4aeT YBEJOMIIEHUE 00 OTIIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopmarHo-1I0THYECKass MpoBepKa CHOPMUPOBAHHOIO 3allpoca OCYIIECTBISAETCS
€IUHBIM (PErMOHAJIBHBIM) TMOPTAJIOM aBTOMAaTUYECKM HAa OCHOBAaHUU TPEOOBAHMUI,
OTIpe/IeNIIEMbIX OPraHOM (OpraHu3aluen), B poLecce 3ar0JHEHUS 3asBUTENEM KaKI0TO
U3 TOJIeH 3JeKTpoHHOU (opmbl 3ampoca. [Ipu BbIsBICHUH €IUHBIM (PETHMOHATBLHBIM)
OPTAJIOM HEKOPPEKTHO 3aIlOJIHEHHOTO IOJI AJIEKTPOHHOM (POPMBI 3arpoca 3asBUTEIb
YBEIOMIISIETCSI O XapaKTepEe BISIBICHHOM OLIMOKYU U MOPSIIKE €€ YCTPAHEHUS TOCPEICTBOM
MH(POPMAITMOHHOTO COOOIIIEHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOU popMe 3arpoca.

AJIMUHHUCTpPATUBHBIE TIPOIEAYPHl, YCTaHABIWBACMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B ICHb OOpallleHus 3asiBUTEIIS.

PesynpTaTaMy  BBITIOJIHGHHSI ~ QIMHHHCTPATUBHBIX  TPOIEAYpP  SABISIOTCS:
ANIEKTPOHHOE J1€710, HampaBieHHoe B OpraH NOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMOJICHCTBHUSI.

3.3.3. PaccMoTpenune komruiekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHOBaHMEM HayaJla BBINOJHEHHUS AJMUHHUCTPATUBHON MPOLIEAYPHI
SABJISIETCSl TOCTYIUICHHE 3asBJICHUS W HMHBIX JIOKYMEHTOB, HEOOXOJUMBIX  JIJISt
MPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH.

3.3.3.2. JIOJBKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, B Cllydae
oOparieHus 3asBUTENA ¢ 3asBJIeHUEM B Opras:

oIpenensieT npeaAMeT oOpallieHus;

yCTaHaBIIMBAET JINYHOCTh 3asIBUTEIIS;

MIPOBOIUT MPOBEPKY MOTHOMOYHNH JIUIIA, TIOJAIOIIETO TOKYMEHTHI;

MPOBOJUT TIPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpPEOOBAaHUSAM, YKa3aHHBIM B
MyHKTE 2.6 aAMUHUCTPATUBHOTO PETJIAMEHTA, MTPOBEPKY COOTBETCTBUS MPEACTABICHHBIX
JOKYMEHTOB ~ YCTAHOBJIEHHBIM TpeOoBaHMsAM (Hamiiexamee OQOpMIIEHUE KOMHMA
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IMOAYMCTOK, MPHUIHUCOK, 3aYEPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCIIPABJICHHN );

3aMoJHSET  OJCKTPOHHYI0  ¢GopMy  3asBIEHHWS B  aBTOMAaTU3MPOBAHHOMN
WH)OPMAITMOHHONW CHUCTEME, TMPETHA3HAUYCHHOW ISl OKa3aHWUsS TOCYIapCTBEHHBIX W
MYHUITUTIATBHBIX YCITYT;



MPU NMPEIOCTABICHUHU IOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 aMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)KHOM HOCHUTEJNE, OCYIIECTBIISIET CKaHUPOBAHHUE MPEACTABICHHBIX
JOKYMEHTOB;

pacreyaTbiBacT 3asBICHUE;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKMCAHUE;

MOCJIE MOANKUCAHUS CKAaHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpykaet B aBTOMATU3UPOBAHHYIO UH(}OPMAITMOHHYIO CUCTEMY,
MpEHA3HAYEHHYIO IJI1 OKa3aHUs TOCYAapCTBEHHBIX U MYHUIUNAIBHBIX YCIYT
JTOKYMEHTBI, TPEICTABICHHBIE B DJIEKTPOHHOW (opMe WM 3IEKTPOHHBIE OOpa3bl
OTCKaHWPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE JIETIO;

BO3BpallaeT MOAMNUCAHHOE 3asBJICHUE M OPUTHHAIBl OYMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B cnydae Hanmuuus OCHOBaHM Il OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JULO, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, YBEIOMIISIET 3asBUTENSI O HAIMYHUH
NPENSATCTBUN ISl TIpreMa 3asiBJICHHS U BO3BpAIlAeT €My JOKYMEHTBI C OOBSICHEHHUEM
COJICpKaHUS BBISIBICHHBIX OCHOBAHUM JIJI1 OTKAa3a B PUEME JOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JHII0, OTBETCTBEHHOE 3a MIPUEM JIOKYMEHTOB, IOCJE
NOCTYIUICHUSI JOKYMEHTOB Ha paCCMOTPEHHE:

MIPUCBANBAET 3as1BJICHHIO HOMEP B COOTBETCTBUU C HOMEHKJIATYPOU €,

M3y4yaeT NOCTYNUBIINE JICKTPOHHBIE Jiej1a, B TOM YKCIIC MPUJIOKEHHBIE 3aBUTEIIEM
JIOKYMEHTBI B 2JIEKTPOHHOU (POpME U JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTh JIEKTPOHHBIX 00PA30B IOKYMEHTOB;

MPOBEPSICT COOJIOJICHUE YCIOBHUM JEHCTBUTEIHHOCTH AJICKTPOHHON TMOIIUCH,
nocpeAcTBOM oOpaimienuss kK EguHomy mnopramy (B ciydae, €CiIM  3asBUTEIEM
MPEICTaBIICHBI AJIEKTPOHHBIE JIOKYMEHTBI, MO CaHHbIC YCUJICHHOMN
KBUTU(PHUITUPOBAHHON AJIEKTPOHHOMN TOJIMUCHIO).

[Ipu HaMMYMKU OCHOBAHUH, MIPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHHCTPATUBHOTO
periiaMeHTa, IMOATrOTaBIUBAET MPOEKT pelieHUusT 00 OTKaze B MpUEME TOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATLHOM YCITYTH.

B cnyudae, ecam B pe3yiabTare MPOBEPKH YCUIJIEHHON KBaTU(DHUIIMPOBAHHOMN
AJIIEKTPOHHOM TMOJITUCH BBISIBJICHO HECOOIIOICHNE YCIIOBUM €€ IEHCTBUTEITLHOCTH, TPOCKT
perieHust 00 0TKa3e TODKEH CoJepKaTh MyHKTHI cTaThu 11 denepanbpHoro 3akoHa Ne 63-
@d3, KOTOpbIE MOCTYKUIIM OCHOBAHUEM JIJISI €70 TIPUHSTHUSI.

[Ipoekt pemeHus 00 OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
pEeAOCTaBICHUS MyHUIIUTTAIIBHOW YCIIYTH, C YKa3aHUEM MPUYUH OTKa3a (B ciydae, €Ciu
OCHOBaHHUS JUIsl OTKa3a B IMPUEME JTOKYMEHTOB, HEOOXOIWMBIX IJIsl MPEIOCTaBIICHUS
MYHULIUTTAIBHOM yCIIYTH, CBSI3aHBI C HAPYIIEHUEM YCTAHOBJICHHBIX TPEOOBAHUM K TaKUM
JIOKYMEHTaM, OCHOBaHHUS [Jig OTKa3a B IpUEME JTOKYMEHTOB JOJDKHBI COJEpPKaTh
uH(OpMaIMI0O 0 HAUMEHOBAaHWU JOKYMEHTOB (MH(OpMAIUU, CBEIECHUM), KOTOpPHIC HE
MPEJCTABIICHBI, COJEPXKAT HEIAOCTOBEpHbIE M (WMJIM) MPOTUBOPEUYUBLIE CBEACHUA,
opopMIIEHBI C HapYyIICHUEM YCTAHOBIEHHBIX TpeOOBaHWIl), HaMpaBIsSeTCs Ha
COTJIaCOBAHME B YCTAHOBJIEHHOM TOPSIAKE MOCPEACTBOM CHUCTEMbI AJIEKTPOHHOTO
JOKyMEHTO000pOTA.



CortacoBaHme MPOEKTA PEIICHHs 00 0TKA3€ B MPUEME IOKYMEHTOB, HEOOXOIMMBIX
JUISE  TIPEIOCTAaBICHUS MYHHUIIMNAIBHOW  YCIYT'H, OCYIIECTBISIETCS B  TOPSJIKE,
IPEeIyCMOTPEHHOM MTyHKTOM 3.5.3aIMUHUCTPATUBHOTO PETJIAMEHTA.

B cmydae OTCYyTCTBUSI OCHOBaHMM Il OTKa3a B TIpUEME JIOKYMEHTOB,
IPEeIyCMOTPEHHBIX TyHKTOM 2.7.1 aIMUHUCTPATUBHOTO pEriiaMeHTa, J0HKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, B TEUEHHME OJIHOrO pabouero AHS CO JHS
MOCTYIUJICHUSI 3asBJICHUSI, HAIIPABJISICT 3asSBUTEII0, YKA3aHHBIM B 3aBJIICHUM CIIOCOOOM,
YBEJIOMJICHHE O TMOCTYIUJICHUU 3asBIICHUSI, COJIEpKAlllee BXOJSAIIUNA PErHCTPAIIMOHHBIN
HOMEDP 3asiBJICHHS, JaTy TOJyYCHHs 3asBICHUS, TEpPEYCHh HAWMEHOBAaHHWM (HalioB,
MPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJYy4YE€HUs pe3yjbTaTa MYHULHMNAIbHOU
YCIIYTH.

3.3.3.4. Hcnonnenwe  mpoueayp, YKasaHHbIX B  nOyHktax  3.3.3.1,
3.3.3.3aAMUHUCTPATUBHOIO pPErJIaMEHTa, MPU HAJIWYAH TEXHUYECKOW BO3MOMXKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C MCIOJIb30BAHUEM ABTOMATHU3UPOBAHHOMN
UH(OPMAIITMOHHONW CHUCTEMBI, MpeAHa3HAYECHHOW ISl OKa3aHUs TOCYAApCTBEHHBIX WU
MYHULIUTTAIBHBIX YCIIYT.

3.3.3.5.  AJMUHHUCTpAaTHBHBIE  MPOLEAYPHI, YCTAHABIMBAEMbICE IYHKTOM
3.3.3aIMUHHUCTPATUBHOTO PETIaMEHTA, BBITIOJHAIOTCS B TEYEHUE OHOTO paboYero JIHs Co
JTHSI IOCTYIUJIEHUS 3asBJICHUSI HA PACCMOTPEHUE.

Pe3ynbraTaMy BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLIEAYDP SBISIIOTCS: MPUHATHIN
Ha PAacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHus o0 OoTKaze B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTABICHUS MYHULIUTIATBHON YCITYTH.

3.4. HanpaBjieHne Me:KBeIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4aCcTBYIOILIHE B
NpeI0CTABJIEeHUU MYHUIIUNIATbHOU YCJIYTH

3.4.1. OcHOBaHMEM HayaJla BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLIEAYPHI
ABIIIETCS TOJY4YEHHE JOJDKHOCTHBIM JIMLIOM (paOOTHMKOM), YHOJHOMOYEHHBIM Ha
BBIMOJIHEHUE aJMUHUCTPATUBHOM MPOLEAYPHl, OT IOJDKHOCTHOTO Juia (paboTHHKA),
OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, IPUHSITHIX OT 3asBUTENS JOKYMEHTOB.

3.4.2. JIOJBKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABJICHHUE MEKBEIOMCTBEHHBIX
3anmpocoB, (GOpPMUPYET U HANpaBisSeT B JJIEKTPOHHOH (hOpMe MOCPEACTBOM CHCTEMBI
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJCHCTBHS (MPU OTCYTCTBHHM TEXHUYECKOU
BO3MOXKHOCTH — HWHBIMH CIOCOOAMH) 3alpoChl O TIPEIOCTAaBICHUH TOKYMEHTOB U
CBECHHMIA, TPETyCMOTPEHHBIX MTyHKTOM 2.6.5 aIMUHUCTPATUBHOTO PETJIaMEHTA.

AJMUHUCTpATUBHBIC TMPOIEAYpPhl, YCTAaHABIMBACMBIC HACTOSAIIUM ITyHKTOM,
BBITIOJTHSAIOTCS B JICHBb MPUHATHS 3asBJICHUS Ha PACCMOTPEHUE.

PesynpTaTaMu  BBITOJIHEHHS ~ QJAMHHHCTPATUBHBIX  TPOILEAYpP  SBISIOTCS:
HalpaBJICHHBIE B Opranbl BiIacTd W (WIHM) TOABEJOMCTBEHHBIE OpraHaM BIACTH
OpraHU3aI|H 3alpOCHI.

3.4.3. CnenayiucThl  MOCTAaBIMMKOB  JaHHBIX HA  OCHOBAaHWHM  3ampOCOB,
MOCTYNUBIIMX YEpPe3 CHCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aWMOJIEHUCTBUS,



NPEIOCTABISIOT — 3allpallliBaeMble JOKYMEHTHl (MHQOpMAIMIO) WIM HampaBisiOT
yBEJIOMJIEHUS 00 OTCYTCTBUH JOKyMeHTa W (Wiau) HHPOpMAIMU, HEOOXOAUMBIX IS
PEeIOCTaBICHUSI MyHUIIMTIATBLHON YCIIYTH (J1ajiee — yBeJOMJIEHHE 00 OTKa3e).

AJMUHUCTpAaTUBHBIE TPOLIEIYpPHl, YCTAHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBITIOJIHAIOTCS B TEUCHHE TISITU JTHEH CO JIHA MOCTYIUICHUSI MEKBEIOMCTBEHHOI'O 3aIpoca
B OpraH WM OPraHU3alMIo, PEIOCTaBISIONME TOKYMEHT U MH(POPMALIUIO, €CIIH UHBIC
CPOKHM TMOATOTOBKM M HAINpaBJIE€HUsS OTBETa Ha MEXBEIOMCTBEHHBIM 3ampoc He
YCTaHOBJEHBI  (eepadbHbIMU  3aKOHAMM, TMpPaBOBbIMU akTamu [IpaBuTenbcTBa
Poccuiickoit @enepanii U MPUHATHIMA B COOTBETCTBHU C (PelepaibHBIMH 3aKOHAMH
HOPMAaTHBHBIMH NPAaBOBbIMU akTamMu PecniyOnuku TaTapcraH.

Pe3ynpraTaMy BBITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SBISIOTCA: TOKYMEHTHI
(cBeneHust), HEOOXOAUMBIE Il TPEIOCTABICHUS MYHHUIMOAIBHOW YCIYyrH, JU0O
YBEJOMIICHHE 00 OTKa3e, HAMpaBJICHHBIE JTOJDKHOCTHOMY JHIy, OTBETCTBEHHOMY 3a
HaIlpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoM>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

NOJIy4aeT 3allpallMBacMble 4epe3 CUCTEMY MEXBEIOMCTBEHHOIO AJIEKTPOHHOIO
B3aUMOJECUCTBUSL  JOKYMEHTHl (CBEAECHHs), HEOOXOAMMBIE JUIsl  IPENOCTaBICHUS
MYHULIMNAIBHON YCIIyTH, MO0 yBeJOMJIeHHE 00 OTKa3e IpU OTCYTCTBUU JIOKYMEHTa U
(wm) uadopmanuy;

IIPU HAJIMYUU OCHOBAHWM, IIPEAYCMOTPEHHBIX IYHKTOMZ2.7.laaAMUHUACTPATHUBHOTO
periiaMeHTa, IMOATrOTaBIMBAET MPOEKT peuIeHUuss 00 OTKaze B MpUEME JTOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH.

[IpoekT pemenuss o0 OTKaze B MOpUEeME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIIMNIAIBHON YCIYTH, C YKa3aHUEM MPUYUH OTKa3a (B cllydae, eciu
OCHOBaHMS JUIsl OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOAUMBIX [JIsl MPEAOCTaBICHUS
MYHULIUNIATBHON YCIIYTH, CBSI3aHbl C HAPYILIEHUEM YCTAHOBJIEHHBIX TPEOOBAaHUM K TaKUM
JOKyMEHTaM, OCHOBaHHs [UIsl OTKa3a B IpUEME JOKYMEHTOB JIOJDKHBI COJEpKaTh
uH(bOpPMAIIMI0O 0 HAMMEHOBAaHUHU JOKYMEHTOB (MH(OpMaIuu, CBEJCHUI), KOTOpbIC HE
NpPEICTaBICHbl, COJEpXKaT HEeIOCTOBEpHble U (WJIM) MPOTUBOPEUUBBIE CBEICHUS,
opopMIIeHBl C HapylIeHHEM YCTaHOBJEHHBIX TpeOOBaHMI), HaANpaBiseTCs Ha
COIJJaCOBAaHME B YCTAHOBJIEHHOM IOPAJKE IIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000pOTA.

CorlacoBaHue MpOeKTa pelieHusi 00 0TKa3e B IpUeMe TOKYMEHTOB, HEOOXOIUMBIX
JUISL  TPENOCTAaBICHUS MYHHUIMIAIbHOW  YCIYI'M, OCYIIECTBISIETCS B  MOPSJIKE,
MPEIyCMOTPEHHOM MTYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO PETJIaMEHTA.

AJMUHUCTpPATUBHBIE TMPOLIEAYpPbl, YCTAaHABIMBAEMbIE HACTOSUIUM IYHKTOM,
BBITIOJIHAIOTCS B JICHb MOJYYEHHUS CBEICHU 110 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTaMu BBITTOJIHEHHS aIMUHUCTPATUBHBIX NPOLEAYP SABISIOTCS: JOKYMEHTBI
(cBeneHus1), HEOOXOAMMBIEC Ui TMPEAOCTaBICHHUS MYHULMINAIbHOM YCIyTH, MPOEKT
pemieHuss o0 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTaBICHUS
MYHULMIIATBHONW YCIIYTH.

3.4.5. Ucnonuenue npoieayp, YKa3aHHbBIX B MyHKTaX 3.4.2,
3.4.4aAMUHUCTPATUBHOTO pErJIAMEHTa, NPU HAJIUYUM TEXHUYECKOW BO3MOXKHOCTH
OCYULIECTBJISIETCS B aBTOMAaTUYECKOM PEKUME C MCIIOJIb30BAHUEM ABTOMATH3UPOBAHHOU



MH(OPMALIMOHHOW CHCTEMBbI, NpEIHA3HAYEHHOW [JIsi OKa3aHWsl TOCYNapCTBEHHBIX W
MYHULHANAIBHBIX YCIIYT, B TOM YHCJIE C MOMEHTA PETUCTPALIUH 3asIBJICHUS] B COOTBETCTBUU
C HACTOSILIUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

3.4.6. MakcUMalIbHBII CPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOLEIYD,
yKa3aHHBIX B MYHKTE 3.4 aJIMMHHCTPATUBHOIO PETJIaMEHTA, COCTaBIIAET MATh pabOUUX
JTHEH.

3.5. HoaroroBka pe3yjibTaTa MyHHUMIIAJIBbHON YCIAYTH

3.5.1. OcHOoBaHMEM HavaJia BBIIIOJIHEHUS aIMUHUCTPATUBHON MPOLEAYPHI SABIISAECTCS
IIOCTYIUIEHUE  OT  JOJUKHOCTHOTO  JIMIA, OTBETCTBEHHOIO  3a  HAIpPaBJICHUE
MEKBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHMI), HEOOXOJIUMBIX  JJIA
MIPEAOCTABICHNS] MyHULIMITAIBHON YCIIYTH.

3.5.2. JIOI>KHOCTHOE JIMLO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yibTaTa
[IPEIOCTABICHUS MyHULMIIATBHOW YCIIYTH:

paccmaTtpuBaeT C(HOPMHUPOBAHHBIA KOMIUIEKT JIOKYMEHTOB, HEOOXOAMMBIX JJIs
[IPENOCTABICHUS MyHULUIIAIBHON YCIIYTH;

P BBISBJICHUM OCHOBAaHUM JUIsl OTKa3a B IIPEJOCTABICHUU MYHULHIAJIBHOM
YCIIyTH, YKa3aHHBIX B IyHKTE 2.8.2 aJMUHUCTPATUBHOIO PEIVIAMEHTA, NOATOTABIMBAECT
IPOEKT pelIeHUs 00 OTKa3€ B MPEAOCTaBICHUNA MyHUIIUIIAJIbHON yCIyTH;

B ClIy4ae OTCYTCTBHSI OCHOBAHMM ISl OTKAa3a B MPEAOCTABICHUN MYHUILIMNAIBHOU
YCIYTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aIMUHUCTPATUBHOIO PEIVIAMEHTA, 110 UTOTaM
PAacCMOTpPEHHUsI JTIOKYMEHTOB, HEOOXOJMMBIX I MPEAOCTaBICHUS MYHULMUIAIBHON
YCIYTH, MOArOTABIMBAET MMPOEKT PE3yJIbTATA MIPEAOCTABICHUS MYHULIMIIATBHON YCIIYTH B
COOTBETCTBHUHM C NOAIYHKTOM | myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETVIAMEHTA;

HaIlpaBJIIET MTOATOTOBJICHHBIN IIPOEKT pe3yJabTara IIPENOCTaBIIECHUS
MYHMIIMNAIBHOW YCIYTM Ha COIVIACOBAHHWE B YCTAHOBIICHHOM IOPSAKE IOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO I0KYMEHTO000POTA.

AIMUHHCTpaTUBHBIE NPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOSIIIMM ITyHKTOM,
BBITOJIHSIOTCS B TEUEHUE JIBYX paObOUMX AHEH.

PesynpraTaMy BBITTOJIHEHUS aJMUHUCTPATUBHBIX NPOLEAYP SBIIIOTCS: IMPOEKT
peimieHuss 00 OTKa3e B MPENOCTABICHWHM MYHUIMNAIBHOM  yCIyTH, MPOEKT
JOTIOJHUTEJIBHOTO COTJIAIIEHUs] O BHECEHWH M3MEHEHMI B IOTOBOP apeH[ibl, B JIOIOBOP
OMEpPaTUBHOIO YIpaBieHUs, OE3BO3ME3THOr0 TMOJb30BAHUS, XO3SMCTBEHHOTO BEICHUS
MYHUIIUIATBHOTO UMYIIECTBA.

3.5.3. CormacoBanue H TMOJINKCAHUE MPOEKTAa pe3yJibTara IPEIOCTABICHUS
MYHUIIMOANBHOW  yCOyrd (majmee — TPOEKThl  JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJIUTENEM CTPYKTYPHOIO TOAPA3ACIECHUS, OTBETCTBEHHOIO 3a IOATOTOBKY
pe3yJbTara  MYHMUIUIIAJBHOM  yCiIyru, 3amectureneMm PykoBoautens  Oprana,
PykoBogutenem Oprana.

[ToAroToBIIEHHBIE TPOEKTHI JOKYMEHTOB, HIMEIOLIUE 3aMEYaHNs, BO3BPAILAIOTCS Ha
10paboTKy JUILy, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJibTaTa MyHUIIUIIAIBHON YCIIyTH.
Ilocne ycTpaHeHMsT 3amMe4aHUM NPOEKThl JOKYMEHTOB IOBTOPHO MEPENAOTCA IS
COTJIACOBAHMS Y NTOAMCAHUS.

PykoBogutens OpraHa npu pacCMOTPEHUM IPOEKTOB JOKYMEHTOB HPOBEPSET



cOOJII0ZIEeHHE aIMUHUCTPATUBHOTO PErIaMEHTa JI0JKHOCTHBIMU JuliaMu OpraHa B 4acTu
CPOKOB BBINIOJTHEHUS] aJMUHUCTPATUBHBIX MPOUEAYp, HX IMOCIEI0BATEILHOCTH U
MOJIHOTHI, HAJIMYUs COTJIACOBAHWM YIOJHOMOYEHHBIX IOJDKHOCTHBIX Jull OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciayyae BBISIBJICHMS ~ HApYIIEHMHA B  YacTH  CPOKOB  BBIMOJHEHUS
aIMUHUCTPATUBHBIX MPOLEIYp, UX TOCIEIOBATEIBHOCTA U TMOJHOTHI PykoBoauTENH
Oprana THUIMHAPYET MPUBJICYEHUE K OTBETCTBEHHOCTH JIULI, JOIYCTUBIINX HAPYIICHUS, B
COOTBETCTBHUM C MyHKTOM 4.3 aJIMUHUCTPATUBHOTO PETIaMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM IYHKTOM,
BBITIOJTHSIOTCSL B TEUCHHE IBYX PaOOUMX JTHEH.

Pe3ynbTaTaMu BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCA: peuieHue 0o
OTKa3e B NpHEME JIOKYMEHTOB HEOOXOJMMBIX IJii MPEIOCTABJICHUS MYHMIIUIAIBLHON
yCIyrd, pelieHue 00 OTKa3e B MPEJAOCTABICHUU  MYHHUIUMIAIBHOM  YCIYTH,
JOTIOJIHUTENIBHOE COTJIAllIEHUE O BHECEHUM W3MEHEHUW B JOTOBOP apeHbl, B JIOTOBOP
OMEpPAaTUBHOIO YIpaBJICHUsS, OE3BO3ME3HOTO TMOJb30BAHUS, XO3SMCTBEHHOTO BEJCHUS
MYHULHANAIBHOTO UMYIIECTBA.

3.5.4. HUcnonnenue IIpOLEYD, YKa3aHHBIX B nyHKTax3.5.2,
3.5.3.aAMUHUCTPATUBHOTO pErJIaMEHTa, MpPH HAJUYUU TEXHUYECKONM BO3MOMKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAITMOHHONW CHUCTEMBI, MPEJIHA3HAYCHHOW JUIsi OKa3aHUsl TOCYIAapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

MakcuMallbHBIM CPOK BBITMOJHEHUSI aIMUHUCTPATUBHBIX MPOILIEAYP, YKa3aHHBIX B
MyHKTE 3.5.aJMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISECT YEThIpe padodyuX JIHS.

3.6. Beizaua (HanmpaBJ/ieHHe) 3asiBUTE/IIO pe3yabTaTa MyHHIIUNIAJBHOM YCIyT U

3.6.1. OcHOoBaHMEM Hayalia BHINOJHEHUS aIMUHUCTPATUBHON MPOLEYPHI SBISIETCS
MOJIyYEHUE JTOJXKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHUE aJMUHUCTPATHUBHOMN
IPOLEAYPHI, TOKYMEHTA, HOATBEPKIAFOIIETO MPEIOCTABICHUE MYHHUIIUTIATbHON YCIIYTH.

3.6.2. JIOmKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a BbIJIavuy (HAIpaBJIeHUE) TOKYMEHTOB:

o0ecrieurnBaeT perucTpaluio U BHECEHUE CBEJIEHUH O pe3yJIbTaTe MpeJoCTaBICHUs
MYHULIMNAIBHON YCIYyTU B MOJCUCTEMY BEACHUS JOKYMEHTAIIMUM aBTOMATU3UPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, TMpEeAHA3HAYEHHOW I OKa3aHWsA TOCYAapCTBEHHBIX H
MYHUILIUTTATBHBIX YCIIYT;

W3BEIIAET 3asBUTENS (€r0 MPeACTABUTENS) CIIOCOOOM, YKA3aHHBIM B 3asIBJICHUU, O
pe3ynbTaTe MpeOCTaBICHUS MYHUIUIAIBHOM YCIYTM U O BO3MOXKHOCTH MOJIyYEHHS
pe3yJpTara MpeIoCTaBIeHUs] MyHUIUNAIbHON yciayru B Oprane v B MOLI.

HcnonHenue npoueyp Ipyu HATUYUA TEXHUYECKOU BO3MOKHOCTH OCYIIECTBIISIETCS
B aBTOMAaTUYECKOM PEXKUME C UCIIOJIH30BAHUEM aBTOMATHU3UPOBAHHON MH(DOPMAIITMOHHON
CUCTEMBI, TPEJHA3HAYEHHOM JJIsl OKa3aHUs TOCYJaPCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEYEHHE OJHOTO pabodero JHS CO JHsS TOANMHMCAHHS JOKYMEHTA,
SABJISIFOLETOCS pE3yNIbTaTOM peaoCTaBICHUS MYHULIUTATBHOM YCIIYTH,
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JinlioM Oprana (Opranom).



Pe3ynpTaTaMyu  BBIIIOJIHEHUS ~ aJIMHHUCTPATUBHBIX  MPOLUEAYp  SBJISIOTCS:
pa3MelIeHUEe CBEACHUW O pEe3yJbTaTe MPEIOCTABICHUS MYHHIIMIAIBHON YCIYId B
UH(OPMAITMOHHBIX CUCTEMAaX, U3BEILEHUE 3asiBUTENS (€ro MPEeICTaBUTENIS) O Pe3yJibTare
PeI0CTaBICHUS! MyHUIIUNATBHON YCIYTH U CIIOCO0AX €ro MOJIy4eHHUS.

3.6.3. Tlopsmox Bblgauu  (HampaBieHHs)  pe3yibTaTa  MPEJOCTABIICHUS
MYHULANIAIBHON YCIIYTHU:

3.6.3.1. Ilpu oOparmieHun 3asBUTENS 32 PE3yJbTaTOM MYHHIIUIIAJLHOW YCIYTH B
M®II, pabotauk M®I] BeIgaeT 3asBUTENIO Pe3yabTaT MyHUIIUIIAJIBLHON YCIyTH B (hopMe
HK3EMILIApa DJEKTPOHHOTO JOKyMEHTa Ha OymaxkHoMm Hocutene. [lo TpeboBanuio
3asIBUTENS] BMECTE C 3K3EMILISIPOM AJIEKTPOHHOT'O IOKYMEHTa HAa OYMa)KHOM HOCUTEJIE EMY
MPEAOCTABISACTCA SK3EMIUISP 3JIEKTPOHHOIO JIOKYMEHTa ITyTEM €ro 3alliCy Ha ChEMHBIN
HOCHUTEJb MHQOpPMAlMK WM HANPABIECHUS SK3EMIUISIpa 3JEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM MOYTE B ajpec 3asButens. [Ipu 3anrucu Ha cbeMHbI HOCUTENb HH(OpMAaLU
WIM HaIIPaBJICHUH SK3EMIUISIPA JIEKTPOHHOTO JOKYMEHTA, HA OCHOBE KOTOPOT'O COCTABIIEH
HK3EMILISAP AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHTENE, IO 3JEKTPOHHOU ModTe
UJACHTUYHOCTH TAaKOI'0 3K3EMILISPA 3JIEKTPOHHOIO JOKYMEHTA 3K3EMILUIAPY 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa)XHOM HOCUTEJE 3aBEpSAETCS YIMOJIHOMOYEHHBIM COTPYIHUKOM C
UCIOJIb30BaHUEM YCUIIEHHON KBaTU(PUIIMPOBAHHON JIEKTPOHHON MOIIHUCH.

AJIMUHUCTpPAaTUBHBIE TPOLIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITyYHKTOM,
BBIMOJHAIOTCS B TOPSAKE OYEPEAHOCTH, B JE€Hb HNPHUOBITHS 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE periameHToM padotsl MODII.

Pe3ynpTaTaMy BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCA: (PUKCAIUS
dakTa BbIJAYM pe3ysibTaTa MpeAoCTaBICHUS MyHHIUNanbHOM yciayru B AUC MOI],
pe3ynbTaT MPEeJOCTABICHHUS MYHUIIMIIAIIBHON YCIIYTH, BBIJAHHBIN 3asBUTEITIO.

3.6.3.2. ITpu oOpatiieHuu 3asBUTENS 32 Pe3yJIbTATOM MYHUIIUTIATLHON YCITyTH Yepe3
PecnyOnukaHckuil mopTan 3asBUTENIO B JIMYHBIM KaOMHET aBTOMAaTUYECKHU HAMNPAaBIIAETCS
AJIEKTPOHHBIA  00pa3 JOKYMEHTa, SBISIOLIErOCs pe3yibTaToOM IPEAO0CTaBICHUSA
MYHHUITUTIATBHONU yCIIYTH, TTOANMMCAHHBIA YCUJICHHON KBATU(DUIIMPOBAHHON AJIEKTPOHHOM
MOIUCHIO YIIOJJHOMOUYEHHOTO JIOJKHOCTHOTO Juiia Oprana (Opranom).

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B JICHb IOJAINKMCAHMS JOKYMEHTA, MOATBEPXKAAIOLIETO IMPEAOCTABICHHE
(0TKa3 B MpeAOCTaBIEHNN) MYHULIUIIAIIBHON YCIYTH, YIOJHOMOYEHHBIM JIOJKHOCTHBIM
nuuoM Oprana (Opradsom).

Pe3ynpTaTaMy  BBIIOJIHEHHMS]  aJMHHHUCTPATUBHBIX  MPOLEAYpP  SBISAIOTCS:
HampaBieHue (IpeloCTaBiI€HUE) C HCIOJIb30BaHWEM PecnyOJMKaHCKOro mopTania
3asIBUTENIO JOKYMEHTA, TTOITBEPKAAIOUIETO MPEAOCTAaBICHUE MYHULIUIIAILHON yCIyTH (B
TOM YHCIIE€ OTKA3 B MPEJOCTABICHUH MYHULIUIIAILHON YCITyTH).

3.6.3.3. Ilpu oOpaiieHun 3asBUTENS 33 PE3yIbTATOM MYHULIUMAIBHON YCIyTU B
Opras, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJlauy (HAampaBlieHHWE) JOKYMEHTOB,
BBbIIACT 3asBUTENIO PE3yJbTaT MyHHULMINAIbHOW yciayru. Ilo TpebGoBanuio 3asBUTEINA
BMECTE C OK3EMIUISIPOM OJJIEKTPOHHOTO JIOKyMEHTa Ha OyMa)XHOM HOCHUTENIE €My
MIPEAOCTABISIECTCA SK3EMILISAP 3JIEKTPOHHOIO JIOKYMEHTa ITyTEM €ro 3alliCHh Ha ChEMHBIN
HOCHUTENh MH(QOpPMAIMKM WM HAIMpPaBJICHUS HK3EMIUISpa 3JIEKTPOHHOTO JIOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aJIPEC 3asSBUTEIIS.



AJIMUHUCTPATUBHBIE TPOILEAYpPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIOTCS B MOPSIIKE OYEPEIHOCTH, B ICHb IPUOBITHS 3asIBUTENSI B COOTBETCTBUU
c [IpaBuiamu BHyTpeHHETO TPYI0BOTO pacnopsiaka Oprana.

Pe3ynpTaToM BBIMIOJIHEHHUS aIMUHUCTPATUBHBIX MPOLENYp SBISIOTCS: (puKcanus
dakta  BbIAYM  pe3yibTaTa  MPEJOCTABJICHUS ~ MYHUIIMIIAJIBHOM  YCIOyTd B
aBTOMATU3UPOBAHHON HMHQPOPMAIIMOHHOW cHCTEeMe, MpPeTHA3HAUYECHHOW [JIs OKa3aHus
roCyJapCTBEHHBIX U MYHUIIMITAJIHBIX YCIIYT.

3.7. UcnipaBJ/jieHHe TEXHUYECKUX OIIMOOK

3.7.1. B cinydae oOHapyKeHUSI TEXHUUYECKOW OLIMOKH B JOKYMEHTE, SBJISIIOIIEMCS
pe3yNbTaTOM MYHULMIIAIBLHOMN YCIYTH, 3adBUTENb HanpasiigeT B Opras:

3asgBJICHUE 00 UCHpPaBICHUM TEXHUYECKOM owmuoku (mpuioxxkeHue NeS k
HACTOSALIEMY aIMUHUCTPATUBHOMY PEIJIaMEHTY);

JOKYMEHT, BBbIJIaHHBIM 3asBUTENI0 KaK pe3ysbTaT MYHMIMIIAJIbHOW YCIyTH, B
KOTOPOM COJIEP>KUTCS TEXHUYECKasl OIINOKa,;

JOKYMEHTBI, MMEIOIINE IOPUANYECKYIO CUIIY, CBHJETEIbCTBYIOLIUME O HAJIUYUU
TEXHUYECKOMN OIIMOKH.

3asiBieHrHEe 00 UCHpPABICHUM TEXHUYECKOM OIIMOKM B CBEICHMSIX, YKA3aHHBIX B
TOKYMEHTE, SIBISIOIEMCS Pe3yJIbTaTOM MYHHUIIMIAIBHOW YCIIYTH, MOJAETCs 3asBUTEIEM
(YIIOTHOMOYEHHBIM TPEACTABUTEIEM) MOYTOBBIM OTIpPABICHUEM (B TOM YHUCIE C
MCIIOJIb30BAaHUEM DJJIEKTPOHHOM MOYTHI), MO0 dYepe3 PecnyOiaumkaHCKuM mopTan WM
MOII.

3.7.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, OCYIIECTBIISET
MpUEM 3asBJIEHUS 00 UCIpPaBICHUM TEXHUYECKON OUIMOKH, PETUCTPUPYET 3asiBICHUE C
NPUIIOKEHHBIMU JOKYMEHTAMU U NIEPeJaeT UX JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJIMUHUCTPAaTUBHBIE TPOLIEAYpPHl, YCTAaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHS C JaThl PETUCTPALIMHU 3asBIICHUSI.

Pe3ynbraraMu BBITIOJHEHUS] aIMUHUCTPATUBHBIX IPOLEAYD SBIISIOTCS: MPUHATOE U
3aperucTpUpOBaHHOE 3asBIICHUE, HAPABICHHOE HA PACCMOTPEHUE I0JKHOCTHOMY JIHUILY,
OTBETCTBEHHOMY 3a 00pabOTKy IOKYyMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0pabOTKy JOKYMEHTOB,
paccMaTpUBaET JOKYMEHTHI U B LIEJISIX BHECEHUS! UCIIPABJICHUM B JOKYMEHT, SABJISIFOLIUIICS
pe3yNbTaTOM TMPEIOCTABICHUS MYHULMIAIBHON YCIYTH, OCYIIECTBIISIET MPOLEAYPHI,
OPEeNyCMOTPEHHbIE  MYHKTOM  3.5aJMUHUCTPATUBHOIO  pPErjaMeHTa, M  BbIJACT
UCIIPaBJICHHBIA TOKYMEHT 3asBUTENIO (YIIOJHOMOUYEHHOMY MPEACTABUTEINIO) JIMYHO O]
pOCHHCh C U3BATHEM Yy 3adBUTENs (YIOJHOMOYEHHOTO MPEICTABUTENS) OpHUrMHaja
JOKYMEHTa, B KOTOPOM COJEPXKHUTCS TEXHHUYECKas OmMOKa, WM HaIpaBisieT B aJapec
3asBUTEJSI MOYTOBBIM OTIpPAaBIIEHUEM (TIOCPEICTBOM AJIEKTPOHHOM MOYTHI) MUCHBMO O
BO3MOXKHOCTH TIOJIy4€HHUsI JOKyMEHTa IMpH ImpenocTaBieHnd B Oprad OpuruHaia
JOKYMEHTA, B KOTOPOM COJEP>KUTCS TEXHUUECKas oIroKa.



AJIMUHUCTPATUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOAIIUM MYHKTOM,
BBITIOJIHAIOTCS B TEUEHHUE ABYX pabo4uX AHEH mociae oOHapyKEHUsI TEXHUUECKOU OIUOKH
WIH MTOJTYYEHUS OT JII0OOT0 3aMHTEPECOBAHHOTO JIMIIA 3asIBJICHUS O JOIMYIIEHHOM OIIHOKe.

Pe3ynpTaTaMy BBIIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: BbIAAHHBIN
(HampaBJICHHBIN ) 3aABUTEIIO TOKYMEHT.

4. Tlopsaaoxk U ¢GopMbl KOHTPOJIsI 32 IPe0CTABJIeHHEM MYHUIMIATbHOI
yCIYI'H

4.1. IlopsAaoK ocylIeCTBJICHUS TEKYLEro KOHTPOJIS 32 COOI0IeHueM U
HCIIOJTHEHHEM OTBETCTBEHHBIMHU H0JIKHOCTHBIMH JIMIAMH IOJI0KeH Uil
aIMUHUCTPATHUBHOIO PerjaMeHTa U HHbIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHABJIMBAKIIUX TPeOOBAHMS K MPEIOCTABJICHNI0 MyYHUIMIIAJIbLHOMN YCJIYIH, a
TaK/Ke IPUHATHEM UMM PeLIeHuil

KoHTpoib 3a MOJHOTOM M KAa4YeCTBOM MPEIOCTABICHUS MYHHUIIMIAIBLHON YCIYTH
BKJIIOYAET B ce0s BBIABJICHHE U YCTPAaHCHHE HAPYIICHUI MpaB 3asBUTENICH, TPOBEICHUE
IIPOBEPOK COOJIOICHUS MPOLIEYP NPETOCTABICHHS MYHUIIUIIATIBLHON YCIYTH, TOATOTOBKY
pemieHuii Ha geiictBus  (Oe37€iiCTBUME) JIOHKHOCTHBIX — JIMI[ OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu KOHTPOJIS 3a COOJTIOJICHUEM MCIIOTHEHUST aIMUHUCTPATUBHBIX MPOLIEAYP
ABJISIFOTCS:

1) mpoBepka W COTJIaCOBaHUE MPOEKTOB JOKYMEHTOB TIO TPEIOCTABICHHIO
MYHULIMAIBHOMN YCITyTH;

2) IPOBOAMMEIC B YCTAHOBJICHHOM TIOPSIJIKE IIPOBEPKHU BEIICHHSI ACTIOPON3BOICTBA;

3) mpoBelieHHE B YCTAHOBJICHHOM TIOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJIOICHUS
IPOLEIYP IPEAOCTABICHUS MyHULIUIIATIBHON YCIYTH.

B wmemsx Tekymero KOHTPOJISI HCHOJIB3YKOTCS CBEIACHHS, HMEIOIIMECS B
AJIEKTPOHHOM 0a3e JaHHBIX, CIyXeOHas KOPPECHOHJCHIMS, yCTHAs M MUChMEHHAs
uH(bOopMaIUs JOHKHOCTHBIX JIUI, OCYIIECTBIISIFONIUX BBIIOJHEHUE aIMUHUCTPATUBHBIX
IIPOLEYD, )KYPHAJIBI y4€Ta COOTBETCTBYIOLINX JIOKYMEHTOB U JPYTUE CBEACHUSI.

Jlns ocylecTBIeHUs KOHTPOJIS 3a COBEPLICHUEM AEHUCTBUUA MPU ITPEIOCTABICHUN
MYHUUUIIAUIBHON YCIYIM W TMPHUHATAM PEIICHUM PYKOBOAUTEIIO OpraHa MECTHOIO
CaMOyNIpaBJI€HUs  MPEICTABISIIOTCS  CHOPABKM O  PE3yibTaTax  NPEIOCTABICHUS
MYHULIUTNIAJIIBHON YCITYTH.

O cnyyasx ¥ IpUYMHAX HapyILICHHs CPOKOB, IMOCIJIEIOBATEIBHOCTH U COAEPKAHUS
aIMUHUCTPATUBHBIX TMPOLEAYP AOJPKHOCTHBIE JIMIlA HEMEIJIEHHO WH(OPMUPYIOT
PYKOBOIUTENS OpraHa, IMpPEJOCTaBISIOMIET0 MYHUIMIIAIBHYIO YCIYyry, a TaKkKe
MPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHCHUIO HAPYIIIECHUM.

Texymmuii  KOHTPOJIL 3a COONIOACHHEM  TIOCIICOBATEIBHOCTA  JICHCTBUI,
ONPEIEICHHBIX aIMHUHUCTPATUBHBIMU pouLeIypaMu o IIPEIOCTABICHUIO
MYHULUIIAUIBHON  YCIIYI'M, OCYUIECTBIISICTCS 3aMECTUTENIEM PYKOBOJIMTENS OpraHa
MECTHOTO  CaMOYIpPAaBJIEHUS, OTBETCTBEHHBIM 3a  OpraHM3aluio  paboTel MO
MPEIOCTABJICHUI0 MYHULUINAIBHON YCIYTH, HAYAJIbHUKOM OTAEJA, OCYIIECTBIISIIOLIETO
OpraHM3aIfio padOThI MO MPEJOCTABICHUIO MYHULIUTIATBHON YCIYTH.



HepequL JOJDKHOCTHBIX  JIMII, OCYIICCTBIIAOMINX TGKYHII/Iﬁ KOHTPOJIb,
YCTAHABJIIMBACTCA IIOJIOKCHUAMU O CTPYKTYPHBIX IMMOAPA3ACICHUAX OpraHa MCCTHOI'O
CaMOYIIpaBJICHUA U JOJZKHOCTHBIMHU PECIIIaMCHTAMU.

4.2. IlopsiioK ¥ NEPUOAUYHOCTDH OCYIECTBJIEHHUS MJIAHOBBIX M BHEIIAHOBBIX
MPOBEPOK MOJHOTHI M KAUeCTBA NMPeA0CTABJIeHUSI MyHUIIUNIAJIbHOM YCJIYIT'¥, B TOM
yucje nopsiaok U (opMbl KOHTPOJIS 32 NMOJHOTON U Ka4eCTBOM MpPea0CTABIeHUsI
MYHUIMNAJIbHOH YCJIYTH

4.2.1. KoHTpob 32 NOJHOTOW U KAYE€CTBOM IMPEAOCTABIICHNS MyHULIUIIAIbHOM
YCIIyTH OCYIIECTBIIsIETCS B (hOpMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHHs Kajlo0 3asBUTENel Ha AeicTBus (0e3nerictBue) OpraHa, a TaKxke
UX JOJDKHOCTHBIX JIML, MyHUIIUIIAJIBHBIX CITYKalllUX.

422. B uensix OCYHIECTBIECHHS KOHTPOJsS 3a TOJHOTOM M KauyecTBOM
OPEJOCTABICHUS] MYHHUIMIAIBHOM YCIYrd MPOBOASTCS IUIAHOBBIE U BHEIJIAHOBHIE
npoBepku. llopglok HM NEPUOAUYHOCTH OCYIIECTBIICHHS IUIAHOBBIX ITPOBEPOK
yCTaHaBIIMBaeTCs I1aHoM pabotel Oprana. [Ipu nmpoBepke MOryT paccMaTpHUBaThCs BCE
BONPOCHI, CBSI3aHHBIE C IPEJOCTABICHUEM MYHUIMNAIBHON YCIYrH (KOMIUIEKCHBIE
IPOBEPKH), WIH OTIEIbHBIA BOINPOC, CBA3AHHBIN C MPEIOCTABIEHUEM MYHUIUMNAIBHOM
ycIIyru (TeMaTtuyeckue npoBepkH ). [IpoBepka Tak:ke MOKET IPOBOJUTHCS MO KOHKPETHOM
xKanoOe 3asBUTEII.

4.2.3. BHemaHOBbIE POBEPKU ITPOBOAATCS B CBSI3U C TPOBEPKOM YCTPAHEHUS paHEe
BBISIBJICHHBIX HAPYIIEHUI aIMUHUCTPATUBHOTO PErJIAMEHTA, a TAKXKE B CIIy4ae MOoIyYeHuUs
xanoO 3asBuUTened Ha AeiicTBus (Oe3neiicTBue) Oprana, a Takke UX AOJKHOCTHBIX JIMII,
MYHUIUNAIBHBIX CIYXallUX.

4.2.4. Pe3ynbTarhl MPOBEPKU OGOPMIIIIOTCS B BHJE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAKOTCS BBISIBJIICHHBIE HEIOCTATKU U IIPEIIOKEHMS 10 UX YCTPAHEHUIO.

4.3. OTBEeTCTBEHHOCTD J0JKHOCTHBIX JIMI OPTraHa, NPeI0CTABJISIOIEro
MYHHUIHMIAJBHYIO YCJIYTY, 32 pelieHus U aeiicTBus (0e3eiicTBHE), IPUHAMAEMbIE
(ocymiecTBjIsieMble) MMM B X0/1€ MIPeI0CTABJICHUSI MYHUIIUNIAJIBLHOM YCJIYTH

[To pe3ynbpTaTaMm MpOBEJACHHBIX MPOBEPOK B CIydae BBISBICHUS HApYIICHUH TpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccurickon denepanuu.

PykoBoauTtenp opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBoautens (3aMeCTUTENL PYKOBOJIUTENS ) CTPYKTYPHOTO MOpa3 ie/IeHUs OpraHa
MECTHOTO CaMOYMpPaBJIEHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIM)
HEHAJIJIeXKAIEee BBITOJTHEHNE aIMUHHUCTPATUBHBIX JICUCTBUW, yKa3aHHBIX B paszjene 3
aIMUHHUCTPATUBHOTO PErJIAMEHTA.

JIOJ>KHOCTHBIE JIMIA Y MHBIE MYHULIMTIATIBHBIE CITYKAIIME 3a PEIICHUS U JIEUCTBUS
(6e3nelicTBue), NOpuUHUMaeMmble  (OCYIIECTBISIEMble) B  XOAE€  MPEAOCTABICHUS



MYHHHHHaHBHOﬁ yCiyru, HECYT OTBETCTBCHHOCTh B YCTAHOBJICHHOM 3daKOHOAATCILCTBOM
IMOPAOKE.

4.4, [TonoxkeHus1, XapaKkTepu3yoiue TpeOOBAHUA K MOPSAKY U (popMaM KOHTPOJIsI
3a NpeaoCcTaBJIeHueM MYHUIIUNIAJIBbHOMN YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPaKIAaH,
X 00beIUHEHU M OpraHu3anui

KoHTpob 3a npeaocTaBieHueM MyHUIIMIAIBHON YCIIYTH CO CTOPOHBI TPaXaaH, UX
00BEIMHEHUI U OpPraHu3aluii, OCYIECTBISETCA MOCPEICTBOM OTKPBITOCTH AEATEIBHOCTH
opraHa MECTHOI'O CaMOYIIPaBJIEHUS MpU MNPEJOCTABICHUM MYHULMIAIBHOM YCIIYTH,
MOJIyYeHUsI TIOJHOW, AaKTyaJbHOM W JOCTOBEpHON uHOpMamMu O TOPAIKE
MPEA0CTABIECHUS MYHULUIIAILHON YCIYTH U BO3MOKHOCTH JOCYAEOHOIO PacCMOTPEHHUS
oOpamieHuii (;kano0) B mpouecce Mpea0CTaBIeHUs MyHULIUIIAIbHON YCITYTH.

5. locyneOHblii (BHeCYAeOHbIH) MOPSIIOK 00KAJTOBAHUS pPellieHUid u TeiicTBUi
(0e3melicTBUsI) OPraHa, Npea0CTABISIONIEr0 MYHUIIUNIAJIBLHYIO YCIYTY,
MHOTO()YHKIMOHAJIBHOI0 HEHTPA NMPeA0CTABJIEHHS TOCYAAPCTBEHHbIX U
MYHUIHMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-P3, a Takike UX J0JKHOCTHBIX JIUI, MyHUITHTIAIbHBIX
CJIy;KaluX, pa0OTHUKOB

5.1. 3agBuTenu UMEIOT MPaBO Ha 00KAJOBAaHHUE B 1OCYA€OHOM MOPAJIKE pELICHUN 1
nercTBui  (0e3neiCTBUS) OpraHa, MpeAOoCTaBISIONIEr0 MYHHUIMNAIbHYIO —YCIYTY,
JOJDKHOCTHOIO ~ JIMIA  OpraHa, MpPeJOCTABISIONIEr0 MYHUIUNAIBHYIO  YCIYTY,
MYHULMINAIBHOTO  CIYXKAllero,  PYKOBOJIUTENS  OpraHa,  MNpPeJOCTaBIISIIOLIETO
MYHUIUTIATBHYIO YCIIyTY, MHOTO()YHKIIMOHAIEHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAIBHOTO LIEHTPA, OpraHu3aluii, IpeIyCMOTPEHHbIX YacThio 1.1 craTthu
16 ®enepanbuoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 7KajI000i, B TOM YUCIIE B CIAEIYIOIINX CIIyqasiX:

1) HapymeHue cpoka perucTpanuu 3anpoca O NPeIOoCTaBICHUM MYHULAIIAIBHON
yCIyTH, 3ampoca, ykazaHHoro B cratbe 15.1 deaepansHoro 3akoHa Ne 210-D3;

2) HapylIEHHE CpOKa MPENOCTABIECHUS MYHULMIIAIBHON yciayru. B yka3zaHHOM
cimydae nocyaeOHoe (BHecyneOHOE) O0kKaJoBaHHWE 3asBUTENIEM DPEIICHWA W JeHCTBUN
(6e3neiicTBUsl) MHOTO(YHKIIMOHAIBHOTO LEHTpa, paOOTHUKAa MHOTO(YHKIMOHAIBHOIO
[IEHTpa BO3MOXKHO B CiIy4yae, €Clii Ha MHOTO(DYHKIIMOHANbHBIA LEHTpP, PEIICHUs WU
nerctBug  (Oe3neiicTBUE)  KOTOPOro  OOXKANyHOTCSA, BO3JOKE€Ha  (DYHKIUS 10
PEIOCTAaBIECHUIO COOTBETCTBYIOIIMX MYHUIMIAIBHBIX YCIYyr B IOJHOM OObEME B
NopsiIKE, onpeAeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asgBUTENS JOKYMEHTOB WU MH(OPMALUK JTUOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHHE WJIA OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickon @enepaunv, HOPMaTUBHBIMU
npaBoBbIMU akTaMu PecnyOnuku TatapcTan, MyHUIIMITATBHBIMU TPABOBBIMU aKTaMU JJIs1
MIPEAOCTABIEHUS MyHULUMIIAIbHON YCIIYTH;

4) oTka3 B IpUEME JOKYMEHTOB, IPEJOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTMBHBIMM IPaBOBbIMM akTamMu Poccuiickon @enepaunyu, HOPMATUBHBIMU



npaBoBbIMU akTaMu PecniyOnuku TarapcTan, MyHUIIMITATbHBIME TPABOBBIMU aKTaMU JJIs1
IPEIOCTaBICHUS MyHUIIUNIATBHON YCIIYTH, Y 3aABUTEIS;

5) oTKa3 B MPEJOCTABICHUH MYHUIIMIIAIILHON YCIIYTH, €CJIM OCHOBAHMS OTKa3a He
IpeIyCMOTPEHbI (peiepaabHbIMU 3aKOHAMU U PUHSTHIMU B COOTBETCTBUU C HUMU UHBIMU
HOpPMATUBHBIMU TMPaBOBbIMU akTamMu Poccuiickoii ®enepanuu, 3aKOHaMU W HHBIMU
HOPMATUBHBIMU TIPaBOBBIMH akTamMu PecnyOnuku TaTapctad, MYyHHUIIMIAIbHBIMU
paBOBBIMH akTaMH. B ykazaHHOM ciiydae aocyneOHoe (BHecyaeOHoe) oO)kaloBaHUE
3asBUTEJIEM PEIICHWA W AeUCTBUE (0e31eicTBUS) MHOTO(YHKIIMOHAILHOTO IIEHTpA,
pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO B Cilydae, €CId Ha
MHOTO(QYHKIIMOHAJIBHBIA LIEHTP, pelieHus u jaenctBus (Oe3neicTBHE) KOTOPOTO
00XaJIyIOTCS, BO3JIO)KEHAa  (QYHKIMS 1O  MPEAOCTaBICHUIO  COOTBETCTBYIOIIMX
MYHUIUTNIAIBHBIX YCIYT B IOJIHOM 00bEME B MOPSAJIKE, ONPEAEIEHHOM YacThio 1.3 crarbu
16 ®enepanproro 3akona Ne 210-D3;

6) 3arpeOoBaHME C 3asgBUTENs NPU MPEIOCTABICHUU MYHULUINAIBHOM YCIYTH
IUIaThl, HE TMPEAYCMOTPEHHOW HOPMAaTUBHBIMHM IPAaBOBBIMU akTamu Poccuiickoi
Oenepanyd, HOPMATUBHBIMU  MpaBOBbIMU  akTamu  PecnyOmuku — Tartapcras,
MYHHUIUTIATbHBIMU [TPABOBBIMHU aKTaMU;

7) OTKa3 opraHa, IpPEJOCTaBISAIOLIEI0 MYHUIUNAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIa OpraHa, MPEJOCTaBISAIOIEr0 MYyHUIUNAIBHYIO YCIYTY, MHOTO(QYHKIMOHAJIBLHOTO
[IEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAIBLHOTO LIEHTpa, OpraHu3aluil, MpeayCMOTPEHHBIX
gactbto 1.1 crarem 16 denepanbHoro 3akoHa Ne 210-®d3, unam ux paOOTHUKOB B
WCIIPABIICHUU JOMYIIEHHBIX WMH OIEYaTOK W OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe
MPEIOCTaBICHUS ~ MYHUIUNAIBHOM  yCOyrd  JOKyMEHTax  Ju00  HapylIeHHe
YCTaHOBJICHHOTO CpOKa TakKMX HWCHOpaBlieHuid. B ykazaHHOM ciydae pgocyaeOHoe
(BHecyneOHOe) oO0KaloBaHUE 3asBUTENIEM pelieHud u  JaelcTBuil  (0e3neicTBus)
MHOTO(DYHKIIMOHAJILHOTO ~ II€HTpa, pa0OTHHKAa MHOTO()YHKIHMOHAJIBHOTO  LIEHTpa
BO3MOXKHO B Ciydae, €CIM Ha MHOTO(YHKUMOHAJIbHBIM LEHTp, PEHICHUs U JEHCTBUS
(6e3nmelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JOKEHA (QYHKIMS II0 MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHUIIMIIAIBHBIX YCIYT B IOJIHOM 00BbEME B MOPSAKE, ONPENEICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-03;

8) HapyuleHHMe CpOKa WIM TOpsAKa BbJAaud JOKYMEHTOB IO pe3yjibTaTaMm
MPEIOCTABICHUSI MyHULIUTIAIbHON YCIYTH;

9) mpuoCTaHOBJIEHUE MPEIOCTABICHUS MYHUILIUIIAIBLHONW YCIYTH, €CIIM OCHOBAHMS
NPUOCTAHOBIICHUSI HE TPEIyCMOTPEHBI (enepalibHBIMH 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBMM C HHUMH HWHBIMA HOPMATHBHBIMH TIPABOBBIMH akTamH Poccuiickoii
denepanyn, 3aKOHAMA W WHBIMA HOPMATHUBHBIMHU TPaBOBBIMH akTaMu PecmyOnumku
TarapcTan, MyHHIIMITaTFHBIMA TIPABOBBIMU akTaMH. B ykazaHHOM ciydae nocyaeOHOe
(BHecyneOHOe) oO0ajoBaHWE 3asBUTENIEM pelieHud u JaeucTBuil  (0e3neicTBus)
MHOTO(YHKIIMOHAJIBHOTO  LIEHTPa, pab0OTHHKA MHOTO(QYHKIMOHAIBHOIO  IIEHTpa
BO3MOXKHO B Ciy4ae, €CIMi Ha MHOTO(YHKUMOHAJIBHBIA LEHTP, PEHICHUS U JEHCTBUS
(6e3meiicTBHE) KOTOPOTO OOKATyHOTCS, BO3JOXKEHA (YHKIUS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIIMTIAIBHBIX YCIYT B IMIOJIHOM 00BbEME B MOPSAKE, OMPENIEICHHOM
yacTbto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpebGoBanue y 3asBUTENS MNpPU MPEAOCTABICHUM MYHHUIUNAIBHON YyCIyru
JOKYMEHTOB WM WH(POpPMAIMH, OTCYTCTBHE M (WJIHM) HEJOCTOBEPHOCTH KOTOPBIX HE



YKa3bIBAIUCH TIPU MEPBOHAYATHHOM OTKAa3€ B MPHUEME JOKYMEHTOB, HEOOXOMAMMBIX IS
PEIOCTaBICHUS MYHUIIMIIAIBHOW YCIyru, JUOO B MPEIOCTAaBICHUU MYHHUIMIATBHOU
YCIIYTH, 32 UCKIIOYEHUEM CIIy4yaeB, MPEIyCMOTPEHHBIX MyHKTOM 4 udactu 1 cratbu 7
®enepanpHoro 3akoHa Ne 210-d3. B ykazaHHOM ciiydae gocyleOHoe (BHeCymeOHOe)
00’kaJIOBaHME 3asBUTEIIEM PEIICHUH U JeicTBUH (0e31eiCTBYS ) MHOTO(YHKITMOHATIBHOTO
IEeHTpa, pabOTHUKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTpAa BO3MOXHO B Ciy4ae, €CJId Ha
MHOTO(YHKIIMOHATBHBIM 1EHTp, pelieHuss u JedctBus (0e3geicTBUE) KOTOPOTro
0o0XaTyroTCs, BO3JOKE€HAa (YHKIHMS 1O  MPEAOCTaBICHHUIO  COOTBETCTBYIOIIUX
MYHUITUTIATBHBIX YCIIYT B TIOJIHOM 00beMe B TIOPSJIKE, OMPEAeIEHHOM JacThio 1.3 crartbu
16 ®enepanpHoro 3akona Ne 210-D3.

5.2. Xanoba monmaercs B MNHUChMEHHOW QopmMe Ha OyMaXHOM HOCHTENE, B
AJEKTPOHHOM (opMe B oOpraH, NPEAOCTABISIONIMN MYHUIUMNAIBHYIO  YCIYTY,
MHOTO(DYHKIITMOHAJIBHBIA LEHTp JMOO B COOTBETCTBYIOLIMWA OpraH TroCyJapCTBEHHOU
BJIACTH, SBISIOMIMNACS Y4YpEeAUTEIeM MHOTO(QYHKIIMOHAIBHOIO IIeHTpa (manee -
yupeauTeb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3alluu,
npeaycMoTpeHHbIe yacThio 1.1 crathu 16 denepanbroro 3akoHa Ne 210-D3. JKanooOs! Ha
pemieHuss U jAercTBUs (Oe3elcTBHE) PYKOBOJUTENSl OpraHa, MPeAOoCTaBIISIONIETO
MYHHUITUTIATBHYIO YCIIYTY, TIOIAI0TCS B BBIIECTOSIINKN OpraH (Mpy €ro HaJIU4Yuu) Ju0o B
Cly4yae €ro OTCYTCTBUS PAacCMATpPUBAIOTCS HEMOCPEICTBEHHO PYKOBOJUTEIEM OpraHa,
IPEIOCTABISIONIET0 MYHHUIIMNAIbHYI0 yciuyry. JKamoObl Ha pelieHus W JeHCTBUS
(6e3nelicTBue) paboTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa IMOJAIOTCS PYKOBOJUTEIIO
ATOTO MHOTO(YHKIIMOHAIBHOTO IieHTpa. JKanoObl Ha pelieHus u AeiicTBus (0e3nelicTBue)
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa TMOJAIOTCS YUYPEIUTEI0 MHOTO(YHKIMOHATLHOTO
LIEHTPa WU JOJDKHOCTHOMY JIMILY, YIIOJTHOMOYEHHOMY HOPMATHUBHBIM MPABOBBIM AKTOM
Pecnyonuku Tartapcran. XKanoObl Ha perieHus u aeictBust (0e3aeiicTBre) paOOTHUKOB
OpraHu3alui, NpeaycMoTpeHHbIX YacTbio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@3, noAarTCsa PyKOBOJAUTENSAM TUX OpraHU3aIui.

Kamoba Ha pemenust u nerictBusi (Oe3aelicTBUE) OpraHa, MPEIOCTABIISIOIIETO
MYHULHUNAIBHYIO  YCIYTy, JOJDKHOCTHOIO JIMIIA OpraHa, MpeJoCTaBISIONIETO
MYHULHUNAIBHYIO YCIYry, MYHUUHUIAIBHOTO CIY’Kalllero, PYKOBOAMTENSI OpraHa,
IPEIOCTABISIONIETO0 MYHUIIUITAIEHYIO YCIIYTY, MOXKET ObITh HaIllpaBjeHa 1o MoYTe, Yepes

MHOTO()YHKITHOHAJIbHBIN LEHTD, c HCMOJIb30BaHUEM nH(OPMAITMOHHO-
TEICKOMMYHUKAIIMOHHON  cetn  «WHTepHeT», odunuansHOrO caiita oprasa,
MPEIOCTABISIONIET0  MYHHUIMIAIBHYIO  YCIYTY, Eaunoro  moprama  nubo

PecnyOnukanckoro nopraia, MHQOPMAITMOHHON CUCTEMBI JOCY1Ie0HOro 00KalOBaHMUs, a
TaK)XK€ MOXKET OBITh MPUHATA MPU JIMYHOM TpueMe 3asButens. JKamoba Ha perieHus u
JNEUCTBUS (6e3neticTBHE) MHOTO(YHKIIMOHATHLHOTO LIEHTpA, paboTHUKa
MHOTO(QYHKIIMOHAJIBHOTO IIEHTPa MOXKET ObITh HalpaBJieHa MO TOYTE, C UCIOJIb30BAHUEM
WH()OPMAIIMOHHO-TEICKOMMYHUKAITMOHHON ceTn «MHTepHeT», oQuIMaIbHOrO caiTa
MHOTO()YHKITMOHAJILHOTO TIeHTpa, Ennnoro moptana nubo PecnyOnmkanckoro moprana,
MH(D)OPMAITMOHHONW CUCTEMBI TOCYJEOHOTO 00KaIOBAHUS, a TAKKE MOXKET OBITh TIPUHSITA
py JIMYHOM Tipueme 3asButelnsa. JKamoOa Ha pemieHus u neiicTBus (Oe3meicTBHE)
OpraHu3aluii, NpeaycMOTpeHHbIX YacThio 1.1 ctathu 16 denepanbHoro 3akona Ne 210-
@3, a Takke Ux PabOTHUKOB MOXET OBITh HAIpaBjeHa MO IMOYTE, C MCIOJIb30BAaHUEM
MH(OPMALMOHHO-TEIIEKOMMYHUKAITMOHHON ceTn «WHTepHeT», oduIMambHBIX CaiTOB



3TUX opraHu3anui, EquHoro noprana nubo PecnyGnukaHcKoro mopTraia, a Takke MOXKET
OBITH MPUHSTA IIPU JIUYHOM NPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa coepKaTh:

1) HaumMeHOBaHHME OpraHa, NPEIOCTABJISAIONIEIO MYHHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MPEJOCTABISIONIET0 MYHUIMIAIBHYIO YCIyry, JTu00
MYHHUIIUIAIBHOTO CIIYKalllero, MHOTO(YHKIIMOHAJIBLHOTO IIEHTPa, €ro PYKOBOJIUTENS U
(nn) paboTHHKA, OpraHu3aIil, MpeayCMOTPEeHHBIX YacThio 1.1 ctatbu 16 denepanbHOro
3akoHa Ne 210-®3, ux pykoBoauTtene u (uiau) paOOTHHKOB, pPEUICHUS] U JEHUCTBUS
(Oe3nelicTBHE) KOTOPBHIX 00XKAITYIOTCS;

2) ¢damunuio, uMs, OT4eCTBO (MOCHEAHEE - MPU HAIWYUH), CBEACHHS O MECTE
KHUTEIbCTBA 3asiBUTENS - (PU3MUECKOTO JHIa JTUOO HAaUMMEHOBAHME, CBEJCHUS O MECTE
HAXOXKJECHUS 3asiBUTENS - IOPUAMYECKOrO JIMIA, a TakKe HOMep (HOMepa) KOHTAKTHOrO
tenedoHa, aapec (aapeca) 3JIEKTPOHHOM MOUTHI (MPU HAJTUYHMM) U MOYTOBBIN ajipec, Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeneHust 00 oOXKadyeMbIX PEIICHUAX W JeHCTBUSIX (Oe31eHCTBUM) OpraHa,
NPEAOCTABISAIONIETO0  MYHULMOAIBHYKO  YCIYry, JOJDKHOCTHOIO  JIMIIA  OpraHa,
IPEIOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYTy, JIMOO MYHHMIIMIAIBHOTO CIIYXKAalllero,
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIILHOTO  IIEHTpA,
OpraHu3alui, NpeaycMOoTpeHHbIX YacThio 1.1 ctathu 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) nmoBOABI, HA OCHOBAaHMU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM U
nerctBueM (Oe3neiicTBMEM) oOpraHa, MNPEJOCTABISIONIET0 MYHULHUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNPeJOCTABISIIOUIEr0 MYHHUIMOANIbHYIO YCIYry, JH0O
MYHULUOAIBHOTO  CIYXallero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa,  pabOTHHKA
MHOTO(YHKIIMOHAIBHOTO 1IEHTpa, OpraHu3alui, IpeIyCMOTPEHHbBIX YacThio 1.1 cTaThu
16 ®epepanvHoro 3akoHa Ne 210-®d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
IIPE/ICTaBIICHbI JOKYMEHTHI (MPU HAIMYWH), TTOATBEPKIAIONINE TIOBOABI 3asBUTENSA, JTNOO
UX KOIUHU.

5.4. TloctynuBiias xajioba MOJUICKUT PETUCTPAIIMU B CPOK HE TMO37HEE padovero
IHS1, CJIEYIOLIETO 33 JHEM MTOCTYIIJICHUS.

5.5. XKanoba, mocTynuBIIas B OpraH, Mpea0CTaBISIONINN MyHUITUTIATBHYIO YCIYTY,
MHOTO(DYHKITMOHAJIBHBIN TICHTP, YYPEAUTEI0 MHOTO(YHKIIMOHAIBHOTO IIEHTpa, B
OpraHu3aluy, NpeaycMoTpeHHbie yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, 1100 BBILIECTOSUINI OpraH (TP €ro HaJTUYKH ), TOAJIEKUT PACCMOTPEHHIO B TEUCHUE
NSATHAIUATH pabouux JHEW CO JHS €€ perucTpaluu, a B ciiydae O0OXKaJloBaHUSA OTKa3a
oprasa, NpeJoCTaBISIOUIEr0 MyHUIIUTIATIBHYIO YCIYTy, MHOTO(QYHKIIMOHAJILHOTO IIEHTPA,
OpraHu3alui, NpeaycMOTpeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
®d3, B mpueMe JOKYMEHTOB Yy 3asiBUTEJIS JIMOO0 B UCIIPABICHUU JOMYIIEHHBIX OMEYaTOK U
OIMOOK WM B Ciy4yae OO0KaJOBaHUS HApyUIEHUS YCTAaHOBJIEHHOTO CpOKa TaKHX
WCIIpaBJICHUH - B TCUEHHUE MIATH PabOUYMX JHEH CO JHS €€ PerucTpaIiu.

5.6. Ilo pe3ynpTaTaM pacCMOTPEHHUS KajloObl TPUHUMAETCS OJHO U3 CJICIYIONTUX
pELICHUN:

1) s)xamo6a yaoBIETBOPSETCS, B TOM 4uCie B (hOpME OTMEHBI IPUHSITOTO PEIICHNUS,
WCIIpaBJICHUS JIOMYIICHHBIX OMEYaTOK H OmMHUOOK B BBIAHHBIX B PE3yIbTaTe
MPEJOCTaBICHUS] MYHULIMTIATBLHON YCIYyTU JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JCHEKHBIX



CPEICTB, B3UMAHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATHUBHBIMHU MPABOBBIMH aKTaMU
Poccuiickoit denepannu, HOpMaTUBHBIMUA MPaBOBBIMU akTamH PecrnyOiuku TaTapcral,
MYHMIUIIAIbHBIMU [TIPABOBBIMHU aKTaMU;

2) B yJIOBJIETBOPEHHUH KaAJIOObI OTKA3bIBACTCS.

He mno3nHee nHA, cinefyromlero 3a JHEM INPHUHIATUS PELICHHs, YKa3aHHOIO B
HACTOSLIEM ITYHKTE, 3asBUTEII0 B NUCbMEHHOM (OpME U IO XKEJIAHUIO 3asiBUTENS B
ANIEKTPOHHOM  (OopMe HampaBiIA€TCs MOTHBHUPOBAHHBIA OTBET O pe3yjbTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B cny4yae mnpu3HaHHS >KajmoObl MOMJIEXKAIIEH YJOBJIETBOPEHUIO B OTBETE
3asBUTENI0 O PE3yJbTaTaX PacCMOTPEHHUs KanoObl fmaetcss uHpopMamus O IEHCTBUSX,
OCYHIECTBISIEMBIX ~ OpPraHoM,  MPEJOCTaB/IOIIMM  MYHUUUIAIBHYIO  YCHIYTY,
MHOTO(DYHKIIMOHAJIbHBIM LIEHTPOM JMOO OpraHu3aluel, NpeaycMOTpeHHOW vacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-P3, B nensx HE3aMEMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HapyIIECHUW IIPU OKa3aHWHA MYHULMIIAJIBbHOM YCIIYTH, a TaKK€ IPUHOCATCS
U3BUHEHHUS 32 JIOCTABJICHHbIE HEYA0OCTBA U YKa3bIBaeTCid MHPOpMAIUA O JaJIbHEHIINX
JIEUCTBUSX, KOTOpblE HEOOXOJUMO COBEPILIUTH 3afABUTENI0 B LEIAX MOJYy4YEHHUS
MYHUIUIAIBHON YCIIYTH.

5.8. B ciyuae npusHaHus kajJoObl HE MOMJEKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENII0O O pe3yJbTaTaX pPAaCCMOTPEHUs >KaJloObl JalOTCS AapryMEHTHUpPOBaHHBIE
pa3bsCHEHUS] O NpPUYMHAX MPHUHATOIO pELIEHUs, a Takke HHPopMalus O MOPAIKE
00>KajI0BaHUs IPUHITOTO PEUICHUSI.

5.9. B ciydae ycTaHOBIIEHHUS B XOJI€ WJIM 1O PE3YJIbTATAM PACCMOTPEHHUS KaTOOBI
MPU3HAKOB COCTaBa aJMHUHUCTPATUBHOTO TMPABOHAPYIICHHUS WJIA TPECTYIICHHS
JOJKHOCTHOE JIMIIO, pA0OTHUK, HAJEJICHHbIE MOJHOMOYUSAMHU [0 PAaCCMOTPEHUIO Kallo0,
HE3aMeJINTEIbHO HAMPABIIAIOT UMEIOUIUECS MaTEPHUAIIbl B OpraHbl IPOKYPATYPHI.



[Tpunoxenune Ne 1

K AIMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS] MYHULIUIIATbHON
YCIIyTU N0 3aKI0YEHUIO
JIOTIOJIHUTENBHOTO COTJIAILIEHUS O
BHECEHUU U3MEHEHU B JOTOBOP
apeH/Ipl, B J0rOBOP 0€3BO3ME3AHOTO
[0JIb30BAaHUSI MyHULUIATbHBIM
UMYILIECTBOM

®opma

I[OHOHHHTCJILHOG COrJIallICHUE O BHECCHUU U3MCHCHUH B AOroBOp apCHAbI, B JOT'OBOP
6€3B03MC3I[HOF O ITOJIb30BaHUA MYHHUIIUIIAJIbHBIM HMYIICCTBOM

r.MamazpI No

, IMeHyeMasi B JlajbHeleM "YoJlHOMOYEHHbI opraH", B JIMLE

b

JEHCTBYIOIIEr0 HA OCHOBAaHUU , C OJTHOM CTOPOHBI, , IMEHyeMoe B
nanpHenmem "Yupexaenue", B JIHIE , ICCTBYIOILIE HA OCHOBAaHUU , C Ipyrou
CTOPOHBI, B COOTBETCTBHH C TyHKTOM ___ JTIOTOBOpaA Ne oT (nanee —
JloroBop), B3aKkIIOYWIM  HACTOAIIEE JOMOJHUTENbHOE cornamieHue (mamee —CornaiieHue) o
HUKECIEAYIOLIEM:

1.

2. Hacrosiee Cornanienue siBasieTcsl HEOTbeMIeMoi yacTbio Jlorosopa.
3. Hacrosiee CornaiieHue coOCTaBiICHO B 2 SK3EMIUISPaX, UMEIOIIUX OJIMHAKOBYIO IOPUINYECKYIO

CUI1y, OJUH U3 KOTOPBIX XPAHUTCA Yy V1I0JIHOMOYEHHOTO opraHa, OJJUH BbIAACTCA yqpe)K}IeHI/IIO.

IlnaTeskHbIE M MOYTOBLIE PEKBU3UTHI CTOPOH:

Y II0THOMOYEHHBIN OpraH VYupexaenune

OT uMeHn YIIOJIHOMOYEHHOTO OpPTraHa Ot umeHn YupexaeHus



[Tpunoxenne Ne 2

K AIMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS] MYHULIUIIATbHON
YCIIyTU N0 3aKI0YEHUIO
JIOTIOJIHUTENBHOTO COTJIAILIEHUS O
BHECEHUU U3MEHEHU B JOTOBOP
apeH/Ipl, B J0rOBOP 0€3BO3ME3AHOTO
[0JIb30BAaHUSI MyHULUIATbHBIM
UMYILIECTBOM

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KontakTHbIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 OTKa3e B MPEJOCTABICHUHA MYHUIIUIAILHON YCIyTH
I10 3aKJIFOYEHUIO JOITOJIHUTEIBHOTO COTJIAICHUSI O BHECEHUM U3MEHEHUH B IOTOBOP
apeHJIbl, B IOTOBOP 0€3BO3ME3THOTO MOJIB30BAHMS MYHHUIIUTIAIIBHBIM UMYIIIECTBOM

oT No
PaccmorpeB Bamie 3asBieHue ot No 151
MpUJIaraemple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpPTraHOM

PUHSTO pelIeHrne 00 0TKa3e B
3aKJTFOYCHUU JOMOTHUTEIBHOTO COTJIANIEHUSI O BHECEHUH U3MEHEHUHN B JIOTOBOP apeH/IbI,
0€3BO3ME3THOTO  TOJIb30BAHUS ~MYHUIIMITAJIGHBIM ~ UMYIIECTBOM TI0  CJIEAYIOIIUM
OCHOBaHUSIM:

1.

2.

JononxuTenbHas HHGOpMALIUS:

Bbl BnpaBe MOBTOPHO OOpaTUTHCSA B YIOJIHOMOYEHHBIA OpraH € 3asBICHHEM O
NPEIOCTaBIECHUH YCIYTH MOCJE YCTPAHEHUS YKa3aHHbIX HApYIICHU.



JlanHbIT OTKAa3 MOXET OBITh O0XaJdoBaH B JOCYJACOHOM TIOPSIAKE ITyTEM
HaTpaBJIeHUS JKaJ00bl B YIIOJTHOMOYCHHBIN OpraH, a TakKe B CyJIcOHOM TIOPSIIKE.

Ceeznenus 00 3JIEKTPOHHON TOIIICH

HomxnocTtHoe nmuuo (PHO)

(MOAMUCH YIIOTHOMOYEHHOTO IOJDKHOCTHOTO JINIIA
opraHa)



[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY PETJIAMEHTY
NpEeOCTaBICHUS MyHHUIIUIIATbHOM
YCIIYTH T10 3aKJII0UEHHIO
JOMOJTHUTEIBHOTO COTJIAIIEHUS O
BHECEHUU U3MEHEHUH B IOTOBOP
apeH/Ibl, B JOTOBOP OE3BO3ME3THOTO
MOJIb30BaHUsI MyHUIIUTIAJIbHBIM
UMYIIECTBOM

dopma
(bnank opraHa, npeaoCTaBISAIONIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KontakTHbIC JaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILAL

PEHIEHUE
00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX JJISI PEIOCTABIICHUS
MYHULIMTATBHON YCIYTH MO 3aKJIFOYEHHUIO JIOMTOTHUTEIBLHOTO COTJIAICHUS! O BHECEHUU
M3MEHEHUM B JIOTOBOP apeH/Ibl, B JOTOBOP O€3BO3ME3AHOTO MOJIb30BaHUS
MYHULIUTATBHBIM UMYIIIECTBOM

oT No
PaccmorpeB Bamie 3asBieHue ot No 151
MpUIaracMbie K HEMY JTIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHoM
MIPUHSITO
peleHue 00 OTKa3e B npueme JIOKYMEHTOB, HEO0OXOIUMBIX pInIE:
O CIAEIYIOIINM OCHOBAHUSIM:
1.
2.

PazpsacHeHune nmpuyurH OTKa3a:
JlonomHuTenbHAS MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpaTUTHCA B YIOJHOMOYEHHBIA OpraH ¢ 3asBICHHEM O
NPEAOCTABJIEHUH YCIYTH MTOCJE YCTPAHEHUS YKAa3aHHbBIX HAPYILLICHUIA.



JlanHBI OTKa3 MOXeET OBITh O0XaJdoBaH B JOCYAECOHOM TOPSIAKE ITyTEM
HaTpaBJIeHUS JKaJ00bl B YIIOJTHOMOYCHHBIN OpraH, a TakKe B CyJIcOHOM TIOPSIIKE.

Caeznenus 00 2JIEKTPOHHON NOAIHICH

HomxnocTtHoe nuuo (PHO)

(MOAMUCH YIIOTHOMOYEHHOTO IOJDKHOCTHOTO JINIIA
opraHa)



[Tpunoxenue Ne 4

K AZIMUHUCTPAaTHBHOMY
periIaMeHTy IpeoCTaBICHUS
MYHUIIUIATBEHON YCIIyTH O
3aKIIIOYECHUIO JIOTIOTHUTEIHHOTO
COTJIAIIEHUS! O BHECEHUU
U3MEHEHUI B IOTOBOP apeHIIbI, B
JOTOBOp 0€3BO3ME3THOTO
MOJIb30BAHUS MYHUITUTTATEHBIM

MMYILIECTBOM
dopma
B
(HaI/IMCHOBaHI/Ie OopraHa MECTHOTI'O CaMopraBHCHI/Iﬂ)
oT

(TSt FOPUANYECKUX JIHIT — TOJTHOE HAMMEHOBAHHE,
OpraHU3al[HOHHO-TIPaBOBas (hopMma, CBEICHUS O
roCyIapCTBCHHOM perucTpamnuu; 1t GU3ndecKux JIuil —
q)aMI/IJ'II/IH, UM, OTYECTBO, MACTIOPTHBIC JaHHBIC, PETUCTPALIUA
0 MECTY JKUTEJIbCTBA, TEAC(OH)

3ASBJIEHUE
0 3aKJIFOYEHUU JOIOJHUTEIBHOIO COrJIAlIEHNs O BHECEHUU U3MEHEHUU B JOTOBOP
apeH/Ibl, B I0roBOp 0€3BO3ME3AHOI0 MOJb30BaHUsI MyHUIIUIIAIbHBIM UMYILIECTBOM

[Ipomy  BHeCTHM M3MEHEHHUS B JOTOBOP apeHIbl, B JOTOBOpP 0€3BO3ME3THOTO

MTOJTH30BAHUS, MYHUITUTIATEHBIM UMYIIIECTBOM: MYHUITUTIATHHBINA paiioH
(ropoackoit OKpYT), HaCEJICHHbIN
MTyHKT yIL 1.

K 3asBneHuto npuiararoTcs Cleayronue J0KYMEHTHI:

1.

2.

3.

Pesynbrar npenocraBieHuss MyHULIMIAIBHON YCIYTH NPOLIY MPEIOCTaBUTH:

I:I B JM4YHbIA KabuHeT [loprana rocyapCTBEHHbIX U MYHUIIMNAIbHBIX YCIYT
Pecnybnuku TaTtapcran;



I:IB MHOTO(YHKIIMOHAJIbHOM LIEHTPE MPEJOCTABJICHUS TOCYAapCTBEHHBIX U
MYHUIIUNANBHBIX yenyr Pecy6nuku Tatapceran;

I:I B Opcane.

(mata) (moamucs) (®.1.0.)



IIpunoxenue Ne 5

K AIMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS] MYHULIUIIATbHON
YCIIyTU N0 3aKI0YEHUIO
JIOTIOJIHUTENBHOTO COTJIAILIEHUS O
BHECEHUU U3MEHEHU B JOTOBOP
apeH/Ipl, B J0rOBOP 0€3BO3ME3AHOTO
[0JIb30BAaHUSI MyHULUIATbHBIM
UMYILIECTBOM

PyxoBoauresnto

OT:

3AABJIEHUE
00 UCTIPABICHUU TEXHUYECKOU OITMOKH

CooOmaro 00 ommOKe, JOMYIIEHHOW MPU OKa3aHWK MYHHUIIMIAIBHOW YCIyTH IO
3aKJIIOUEHUIO JOTOHUTEIHHOTO COTJIAICHUS O BHECEHUH N3MEHEHUH B JIOTOBOP apeH/IBI,
B JIOTOBOP 0€3BO3ME3HOIO MOJb30BAHUS MyHHUIIMITATbHBIM UMYIIIECTBOM.

3anucaHo:

[TpaBuIIbHBIE CBEIEHUS:

[Ipomry  ucnpaBuUTh  JOMYIICHHYIO  TEXHUYECKYI0  OMIMOKY W  BHECTH
COOTBETCTBYIOIINE U3MEHEHHUS B IOKYMEHT, SIBIISIIOLIUNICS PE3YIbTATOM MYHHUIIMIIATBLHON
YCIIYTH.

[Tpunararo crneayromme JO0KyMEHTHI:

1.

2.

B cinywyae npunsATHus pemieHHs 00 OTKJIOHEHUM 3asBJICHUST 00 HCHpaBICHUU
TEXHUYECKOM OIMOKY MpOIITy HAITPaBUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHUJIC 3aBEPEHHOMN KOMUM Ha OYMa)KHOM HOCHUTEJIC MOYTOBBIM OTHPABJICHUEM I10
azapecy:

HacrosimuM noaTBep:kaar0: CBEICHUSI, BKIFOUYEHHBIE B 3aSBJICHUE, OTHOCSIIUECT K
MOEN JIMYHOCTH W MPEACTABIIEMOMY MHOK) JIMIy, @ TaKXE BHECEHHBIE MHOK) HUXKE,
JOCTOBEPHBI. JIOKYMEHTBI (KOMHMH IOKYMEHTOB), IPUIO’KEHHBIE K 3aBJICHUIO, COOTBETCTBYIOT
TpeOOBaHMSAM, yCTAaHOBJICHHBIM 3aKOHOAATENLCTBOM Poccuiickort ®demepaniii, Ha MOMEHT
MIPEACTABIICHUS 3ASBJICHUS 3TU JIOKYMEHTBI JIEUCTBUTEIBHBI M COIEP)KAT JIOCTOBEPHBIC
CBE/ICHUSL.

(mara) (monnwuck) (®.11.0.)



