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NOCTAHOBJIEHUE KAPAP

or « /0 » sepeina- 2023 . N Xeo

OO0 yTBepXKACHHH AAMHHHCTPATHBHOIO

perjiamMeHTa npe10CTaB/ICHHS
MYHHIHIAIbHOH YCJIyra no
NPEAOCTABJICHHI0 TPAXKIAHAM  KHJIBIX
noMemeHHi B MYHHUIHIAILHOM

AKHIHIMHOM (oHae Mo JoroBopaM Haiima
CJ1yKeOHOr0 HKHJI0r0 MOMeIeHHs

B nensax peanuszaimu @enepanbHoro 3akona ot 27 wons 2010 roga Ne 210-®3
«O6 opraHu3zauM¥ NPEJOCTABICHUS TFOCYJAaPCTBEHHBIX M MYHMIMIAIbHBIX YCIYI»,
PYKOBOACTBYSCH moctaHosieHneM Kabunera MunucrpoB PecnyOmuku Tarapcran ot
02.11.2010 Ne 880 «OO6 yrBepxnenun Ilopsaka pa3paGoTKu W yTBEpKICHUS
aJIMUHUCTPATHBHBIX  PErJIAMEHTOB  MPEJOCTABICHUS  IOCYAAPCTBEHHBIX  YCIYT
HCITOJIHUTEIbHBIMH OpraHaMH roCyJapcTBEHHON Biactu PecnyGnuku Tarapcran u o
BHCCCHUM M3MCHCHMHM B  OTJC/IbHbIC nocTaHoBieHns Kabunera Munucrpos
Pecriy6mmku  Tarapcran», B COOTBETCTBHM C MMOCTAHOBJCHHWEM M CHONHUTEILHOrO
komurera «O Tlopsake pa3spaOOTKH U yTBEPHKICHUS aJIMHHHCTPATUBHBIX PErIAMEHTOB
NPEIOCTABACHU MYHHUMIAIBHBIX yCayr», HcnonHurensHblii KoMHTET ApCKOro
MYHULMIIAIBHOTO paiiona Pecny6iuku Tarapcran [IOCTAHOBJISIET:

1. YTBepaurs A IMUHUCTPATUBHBIN PErIAMEHT MPEAOCTABICHUS MYHUIIUMTIAILHOM

YCIYTH 110 NPEAOCTABICHUIO TPAXK/IaHaM JKUIIbIX MOMEIIEHHI B MyHUIUITAILHOM
KHJIMIIHOM (DOHZE 1O A0roBOpaM HaiMa CiIyeOHOro JKMIIOrO TIOMELIEHUS, COTJIaCHO
MPUIOKEHUIO.

2. IlpusHaTh yTpaTUBIIMM CUJIY TOCTAHOBJICHUE HCTIOJIHHUTEIBHOTO KOMHUTETA
ApCKOro MyHHLMNAIbHOro paiiona Ne2293 ot 29.12.2021 «O6 yTBepxk’aAeHHUH
aJIMMHMCTPAaTUBHOIO pErJIAMEHTA TMPEJOCTABICHU MYHHLMIIAIBHON yCIyru Mo



NPEIOCTABICHUIO TPOKAAHAM JKMJIBIX MNOMEHIEHHH B MYHHMIUIATLHOM SKHIUIIHOM
(onae no goroopam HaiiMa Ci1yKeOGHOr0 KHIOTO TOMEIISHUS.

3. Ony6nukoBaTh HACTOSIIEE NOCTAHOBICHHE Ha OQUUMATLHOM MOpTAIe
npaBoBoii  uH(opmanmn  PecnyOmuku  Tarapcran  (http:pravo.tatarstan.ru)  u
00HApoJ0BaTh TIYTEM pa3MENIeHHs] Ha caiite ApPCKOro MyHMIMIAILHOrO paiioHa
(arsk.tatarstan.ru).

4. KoHTponb 3a UCHOIHEHHWEM JIaHHOTO [OCTAHOBJICHHS BO3JIOXKHTH Ha
HAYaIbHUKA OTAENa HWHQPACTPYKTYPHOTO pPa3BUTHSA MCHOJHHMTEILHOTO KOMUTETA
Apckoro MyHuIMnaabHoro paiiona M. A Kaaeiposa .

PyxoBoaurens

MCHOJHUATEIBHOI'O KOMHUTY E P.M.I'arusaros




IpunoxeHnne kK MOCTaHOBJIEHUIO
HCIOTHATEILHOTO0 KOMUTETA APCKOT0
MYHUIUIIAIBHOTO paitoHa Pecry6uku
Tarapcran

ot «/(» 05, 2023r. Ne XGO

AMHHHCTPaTHBHBII perjiaMeHT
NpeaoCcTaB/ieHHst MyYHHIMNIAALHOM YCIYTH N0 NPeAOCTABIEHHIO IPaXKIaHaAM
JKHJIBIX IOMeIIEeHHH B MyHHIIMNIAIbHOM KHJIHITHOM ()OHIe M0 J0roBopam Haiima
ci1yxe0HOro KHJIOr0 NoMelleHHs

1. O01He MoJI0KEeHUu

1.1. TIpeamer perymrupoBaHUsS aIMUHUCTPATUBHOIO PErIaMeHTa

1.1.1.  Hacrosmmif  aIMMHHCTPAaTHBHBI  perjJaMeHT  IpeJOCTABIEHUS
MYHULIUOAIBHOW YCIyrH (Jajee — aAMHHUCTPATHUBHBIA perIaMeHT) YCTaHaBIMBAET
CTaHIApT ¥ MOPAMOK MPENOCTABIEHUS MYHHLIMIIAIBHOW YCIYTH TO MPedOCTaBIEHUIO
rpakaHaM KUIIBIX MMOMEIIEHUH B MYHULIUTIATBHOM >KWIUIIHOM (OHIE MO JA0roBopam
HalMa CJTy)KeOHOro KHUJIOro MOMEINeHHs (fajlee — MyHHUHUNAIbHAs YCIyTa).

1.1.2. IlonoxxeHns aIMUHUCTPaTHBHOTO pPeriiaMeHTa IIPUMEHSIOTCS B OTHOLIEHHH
bU3NIeCKUX JIHLI.

1.2. Kareropuu 3asButenei

1.2.1. Jluuamu, uMeOIMMHM TpaBO Ha TONy4YeHHE MYHHULHIAIBHOM YCIyTH,
SIBJISIOTCS TpakaHe (COTPYAHHMKH), COCTOSIINE Ha y4eTe B Ka4eCTBe HYXIAIOUIUXCS B
)KUJIBIX TIOMELIEHUAX 110 JOrOBOPY HakMa CIy’keOHOTO JKUIIOrO MOMEIIEHHS 110 MECTy
KHUTENBCTBA, 8 TAKXKE 10 MECTy paboThI (CIyXO0bI) (Ianee — 3asIBUTEIS).

1.2.2. C =3agBneHHeM BIpaBe OOpaTUTBCH IPEICTABUTENh 3aABHUTEN,
JEWCTBYIOIIUM Ha OCHOBAaHUM OKyMEHTa, YIOCTOBEPSIOIIEro €ro MOJIHOMOYHMS, 60
3aKOHHBIH NpeICTaBUTENb GU3NIECKOrO JIUIIA (anee — MpeICTABUTEDb 3aABUTENS).

1.3. Tlopsinox nHGOPMHUPOBaHUSA O NPEIOCTABICHUH MYHHULMITAIBHON YCIyTH

1.3.1. Wndopmamus o mopsaxke NpeJOCTaBIEHHS MYHHIMMAILHON YCIyTH
pasmenaercs:

1) Ha UHGOPMAIMOHHBIX CTEHIAX, COAEPXKAUIMX BU3YalIbHYI0O U TEKCTOBYIO
uHQOpMANMI0O O MYHHUIMIANBHOM yCIOyre, pacloliOXeHHBIX B TOMEMIEHUsIX
MHOTrOQYHKIMOHAIBHBIX  LEHTPOB  NpPENOCTaBIeHHS  TOCYHapCTBEHHBIX U
MYHUIUNATBHBIX YCIYT.

2) Ha oQUUUATBPHOM calTe MYHHLUUNAIBHOrO paiioHa B WHGOPMAHOHHO-
TeJleKOMMYHUKaunoHHoU ceTn «uaTepHeT» (https://www. arsk. tatarstan.ru);

3) na Iloprame TrocyAapCTBEHHBIX W MYHHUMNAIBHBIX yciayr Pecmy6iuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecy6nukaHcKyit iopran);

4) Ha EquHOM TIOpTalle rOCYAapcTBEHHBIX M MyHHIMIATBHBIX YCIyT ((byHKIHMN)
(https:// www.gosuslugi.ru) (zanee — Exunsrit mopran);



5) B rocymapcTBeHHOM HH(pOPMAIHOHHOI cucTeMe «PeecTp rocyapcTBEeHHBIX 1
MYHHIHUMANBHBIX ycrayr PecryOmuku Tarapcramy (http:/frgu.tatar.ru) (manee — Peectp
rOCY1apCTBEHHBIX U MYHHUIMIIANBHBIX YCIIYT).

1.3.2. KoHcynbTHpOBaHHE IO BONPOCAM IIPEIOCTABICHUS MYHHIMTIATBHOM
YCIYTH OCYLIECTBISETCH:

1) B MHOrOQyHKIMOHANBHBIX IEHTPaX MPEOCTaBIeHUs TOCYNAPCTBEHHBIX W
MYHULUTIATBHBIX YCIYT IIPU YCTHOM OOpAIeHUH - JINYHO WK 110 Tele(OoHy;

2) B uHTepakTHBHOH opMe PecryGiikanckoro nopraina;

3) 6 ucnoanumenvrom komumeme Apcko2o mynuyunansro2o paiiona Pecnyénuxu
Tamapcman (nanee — Opean):

IPH yCTHOM OOpAaIeHUH - INYHO WK 110 Tele(OHY;

IpU [TUCBMEHHOM (B TOM 4MClIe B GOpMe 3JIeKTPOHHOIO JOKYMEHTa) 0OpalieHuu
— Ha OyMa)XHOM HOCHTeJIE IO IoYTe, B 3JIEKTPOHHOU (hOpME 0 3JIeKTPOHHOM ITouTe.

1.3.3. Uuopmanus Ha PecrmyOnukaHCKOM MOpTajle o MOPSAKE H CPOKax
NPEOCTaBICHIUS] My HULIMIIAILHOM yCIyrd HAa OCHOBAHUM CBEIEHHIA, COAEPKALINUXCS B
Peectpe rocynapcTBeHHBIX M MyHHLMIAIBHBIX YCIYT, MPEJOCTABISETCS 3asBUTEIIO
OecruiatHo.

Hoctyn k uHGOpMALUK O CPOKAX M IOPSIKE IPENOCTABIECHH MYHUIMIATLHON
YCIIYyI'd OCYILECTBIIAETCS O€3 BBIIOIHEHNUS 3asBUTeNIeM KaKuX-IM00 TpeGoBaHuUIA, B TOM
yucie Ge3 MCHONb30BaHHMSA IPOrPaMMHOIO OOecledyeHusl, YCTaHOBKA KOTOPOro Ha
TEXHUYECKUE CPEICTBA 3asBUTEN TpeOyeT 3aKIIOYeHHs JIMIEH3UOHHOTO HIIM HHOTO
corJaleHus c npaBoobiagarereM IIPOrpaMMHOTO obecriedeHus,
[peJlyCMaTPUBAIOINEr0 B3UMAHUE IUIAThl, PETHCTPALMIO WM aBTOPH3ALIMIO 3aABUTEIS
WJIU [IPEZOCTaBIEHNE UM IIepCOHAIBHBIX JaHHBIX.

1.3.4. Tlpn oOpamieHUH 3asBUTENS JTHYHO MM IO TeJe(GOHY B COOTBETCTBUH C
IOCTYIUBIIMM OOpallleHueM IIpeIoCTaBIIAeTCs HHOPMAIUS:

1) o mecTe HaxOXJIEHHs MHOrO(YHKIHOHAIBHOTO ILIEHTPA IPEJOCTaBIEHHs
rOCYJIapCTBEHHBIX W MYHUUMIAIBHBIX Yycayr, Opeana (agpec, rpaduk paboThl,
cupaBOYHbIe Tele(OHBI);

2) o mopsijke MpeJOCTaBICHMs MYHHIHMIIATLHOM YCIYrH, O Clocobax M cpokax
IoJa4yM 3asBJICHUN,

3) 0 Kareropusx rpaxkfiaH, KOTOPBIM MPEIOCTaBISIETCS] My HULIUIIATbHAS YCIIyTa;
O HOPMATUBHBIX TIPaBOBBIX aKTaX, pETYJIMPYIOLINX BOIPOCH IPEHOCTABIEHUS
MYHUIUIIAIBHON yCIIyTH;

4) o mepe4yHe IOKYMEHTOB, HEOOXOAMMBIX U PACCMOTPEHHUS 3asBIEHUS O
IPEJOCTABJIEHUM MYHHMLMIAIBHON YCIyTH, O CpoKaXx IpHeMa W perucTpalnu
3asBJICHUS;

5) 0 Xoze IpenocTaBICHUS MyHUIMIIATBHOR yCIyTH;

6) o MecTe pa3MellleHUs Ha OpHUMANTLHOM caiiTe WHGOPMAIMH 0 BOIPOCAM
IPEOCTaBICHUS MyHUIIMIIATBHON YCIYTH;

7) o mopsake oOkanoBaHWs AEUCTBUHA WK Oe3nedCTBHS AOJDKHOCTHBIX JIHIL
Opeana.

ITo muceMeHHOMY OOpalleHUIO COTPYAHUKH OTAeNa, OTBETCTBEHHOrO 3a
[IPENOCTABICHUE MYHULMIIAIBHOW yCIHYrd, IOAPOOHO B MHUCBMEHHOW (opMme
PasbACHAIOT 3asABUTEIIO IOPSJIOK IPENOCTABICHUS MYHHUIHIIATBHONH YCIYyrH H



BOIIPOCBI, yKa3aHHbIE B HACTOSIIEM IIYHKTE aIMHHUCTPATHBHOTO pEerjaMeHTa, U B
TeYeHHe TpeX pabovMX IAHEH CO JHA PErdHCTpaldd OOPAIIEHMsS HATPABISIOT OTBET
3asBUTENt0. OTBETHl JAlOTCS Ha si3bIKe OOpamleHus. B ciydyae HEBO3MOXHOCTM HaTh
OTBET Ha fA3bIKE OOpAIEHMS HCIONbB3YIOTCS TOCYAapCTBEHHBIE S3bIKH PecyGmuKn
Tarapcran.

1.3.5. Mudopmaiys no BONpocaM IIPeIOCTaBIEHHS MyHUIHTANGHOH YCIyrH
pasmemaercss Ha  OGUUMAILHOM  caifiTe MyHHUMNAILHOrO pajioHa ©  Ha
MH(POPMAIMOHHBIX CTEHAAX B TOMeIEHUsIX Opeana 1nst paboThI ¢ 3asBUTENISAMM.

Mudopmauns Ha TrocylapcTBEHHBIX — s3blKax — PecryGuuku TatapcraH,
pasmernaeMas Ha HMH(OPMAalMOHHBIX CTEHZaX M Ha OQUIHMAIPHOM  caiiTe
MyHMLMIATBbHOIO  paifoHa B  MH()OPMALHMOHHO-TEJIEKOMMYHUKAIMOHHOM  CeTH
«MHTepHeT», BKIIOYAeT CBEJCHHMS O MYHHLMIIANBHON YCIyre, comepiKalidecs B
nyskrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aJIMUHHACTPATUBHOI'O periiaMeHTa,
MHPOPMALMIO O MECTe HaXOXKIEHHs, CIPaBOYHBIX TelehoHaX, BPEMEHH paGOThI
Opeana, o rpaduke npuema 3asBiIeHni Ha IPEJOCTABIEHHE MyHHUIUTIATBHOM YCIyTH.

1.4. HopmatuBHBIE IIpaBOBBIE aKThI, PErYIUPYIOIIHE IPELOCTABICHHE
MYHMIUIIAJIBHON yCIyTH

1.4.1.  Ilepevyenh  HOPMATHBHBIX  IIPaBOBBIX  aKTOB,  PEryIHPYIOIIHX
IpENI0CTaBICHNE MYHMIMIIATBHON YCIyrd (C yKa3aHMeM PEeKBU3HUTOB HOPMATHBHBIX
TIPaBOBBIX aKTOB M MCTOYHMKOB MX O(HIHAIBHOIO OIYyOJIMKOBAaHMS), pa3sMEIleH Ha B
Peectpe rocynapcTBeHHBIX M MyHHLIMIAIBHBIX YCIyTr, Ha O(HIMAIBHOM caiiTe
MYHHUIMIIATBHOTO  pailOHa B MH(QOPMALMOHHO-TEJIEKOMMYHHMKAIIMOHHOH  CeTH
«MHTEpHETY.

1.4.2. TekcT aIMHHHCTPAaTHBHOTO perjaMeHTa B AEHCTByIOIeH pemaKIuu
TIOJUISKUT PasMEIIeHHI0 Ha B PeecTpe rocylapcTBEHHBIX M MYHHLMIAIBHEIX YCIYT,
Ha  OQHUMAILHOM  caliTe  MyHMUMIANIBHOrO  paifoHa B  HMHPOPMALHOHHO-
TEJIEKOMMYHHUKALIMOHHOM cetu «HTepHETY.

1.5. TepMunbl, HCTIOIB3yEeMbIE B aIMUHUCTPATHBHOM PErJIAMEHTE, U UX OIpeleeHUs

1.5.1. B anMMHHMCTPaTHBHOM perjaMeHTe UCIIONIB3YIOTCS CIIEAYIOIHE TEPMUHBI 1
OIpeneNeHUs:

yAaneHHoe pabodyee MECTO MHOTOQYHKIHOHAIHLHOTO IEHTPa IPEJOCTABJICHUS
FOCYIapCTBEHHBIX W MYHUUMIIAJIBHBIX YCIYI — TEpPUTOPHAIBHO 0060co6IeHH0e
CTPYKTypHOE noJpasziesieHue (oduc) MHOT0(yHKIIHOHATBHOTO LeHTpa
NPeJIOCTABICHHS FOCYAapCTBEHHBIX ¥ MyHHUIMIIAIBHBIX YCIYT, CO3AaHHOE B TOPOACKOM
(CenbCKOM)  MOCENIEeHMH MYHHIMIIATBHOTO palloHa WIM B TOPOIACKOM OKpyre
PecriyGmuku  Tarapcran B cooTBeTcTBHM ¢ myHKTOM 34 IlpaBun opraHusanun
AeATENbHOCTH MHOTO(DYHKIMOHATBHBIX LIEHTPOB MPEAOCTABIEH s TOCYIapCTBEHHBIX U
MYHHULHITAJIBHBIX YCIYT, YTBEPKIEHHBIX NocTaHOBIeHHeM [IpaBurenscrsa Poccuiickoit
Denepauun ot 22 nexabps 2012 r. Ne 1376 «O6 ytBeprkaeHun [IpaBun opranuzanuu
JesTeNbHOCTH MHOTO(YHKIMOHAIBHEIX LEHTPOB NPEAOCTABIEHHS TOCYIAPCTBEHHBIX U
MYHULUIIAIBHBIX YCIIyT»;



TeXHUYEeCKas omHUOKa - omubOKa (ONMCKA, ONeYaTKa, IpaMMaTHYecKas Wiy
apu(merndeckas ommbka G0 1006Has  ommbKa), JOIYIIEHHAs! OpPTaHOM,
NPEIOCTABJIAOIIAM MYHUIMIAIBHYIO YCIYry, M MpUBeIIAas K HECOOTBETCTBHUIO
CBE/ICHUH, BHECCHHBIX B IOKYMEHT (Pe3yNbTaT MyHUIMNATILHOMN YCIyTrH), CBeACHUSM B
AOKYMEHTaX, Ha OCHOBAHMM KOTOPBIX BHOCHJIUCEH CBE/ICHNUS,

Enunas cucrema uAeHTHOUKALMH U ayTEeHTHGUKALMU B uH}pacTpyKTypE,
obecneynBaroIei UH(POPMALHOHHO-TEXHOJIOIHYECKOE B3aMMOJICHCTBHE
MHQOPMAIMOHHBIX CHUCTEM, HCIIONb3YeMBIX IS TPEeIOCTABIICHHUS roCyJapCTBEHHBIX U
MYHULHUMAIBHBIX yCIYr B JIEKTPOHHOW ¢opme (nanee — ECUA) - denepanpHas
rOCy/IapCcTBEHHAs MHGOPMALMOHHAS CHCTeMa, 00eCIIeYHBAIONIas CAaHKIIHOHMPOBAHHBIIT
AOCTYM y4aCTHUKOB HH(YOPMALMOHHOTO B3aMMOJICHCTBHS B CUCTEME UICHTH(GHKALIH 1
ayTeHTH(QUKAUMM K  MHQOpPMAIMH,  CONep)Kamlecs B TOCYHAPCTBEHHBIX
MH(OPMALIMOHHBIX CHCTEMAX U HHBIX MHYOPMALMOHHEIX CHCTEMAX;

M®II - I'ocynapctsenHoe GromkeTHOe yupeneHue «MHOTOGYHKIHOHATBHEIH
LCHTP MPENOCTABICHUS TOCYIapCTBEHHBIX W MYyHMIMINAIBHBIX yCiIyr B PecryGnmke
Tarapcrany;

AUC  M®I[ -  AsromarusupoBaHHas  MHGOPMALMOHHAS  CHCTEMA
MHOT0(yHKIIHOHAIBHBIX LEHTPOB [IPEOCTaBIICHHS roCy1apCTBEHHBIX PI
MYHUIUNAIBHBIX yeiayr Pecrybnuku Tatapcran.

1.5.2. B ajMMHHCTPaTUBHOM periaMeHTe 10J| 3asBIEHHEM O IIPEAOCTaBICHHH
MYyHHLHUIIABHON YCIIyru (fasee - 3asBleHHe) NOHUMAETCs 3alpoC O MpeloCTaBISHHUH
MYyHHLMIIATBHOW yCIIyrM, MOJAHHBIH B COOTBETCTBUM C IYHKTOM 3 CTATBH 2
OenepanbHoro 3akona ot 27 mons 2010 roma Ne 210-03 «O6 oprammsanuu
IPEOCTaBICHUS TOCYJapCTBEHHBIX U MYyHMIMIIAIBHBIX yCIyr» (nanee — OenepanbHsblif
3akoH Ne 210-D3).

2. CranaapT npeaocTaBieHHsi MyHHIMNAJALHOH ycayru
2.1. HaumeHOBaHNe MyHULUNIAIBLHON YCIYTH

HpenocraBneHHe rpaxaaHamMm JKHJIBIX IIOMEILEHU B MYHUIUIIaJIbHOM
JKUJIMITHOM (I)OHI[C 110 JoroBopam HaiiMa C.Hy)Ke6HOI“O JKHAJIOro noMenieHus

2.2. HauMenoBaHue UCIOTHHTEIBHO-PACIIOPSAUTEILHOTO OPraHa MECTHOTO
caMOyIpaBIeHHs!, HEOCPEACTBEHHO MPEJOCTABISAIONIEr0 My HULUIIAIBHYIO YCIyTy

HcnonuuTe)ibHbI  KOMUTET ApPCKOrO MYyHHIMIIANIBHOrO paiioHa Pecry6muku
Tarapcran (nanee — Opran)

2.3. Onmcanue pe3ysbTara IpefRoCTaBlIeHHs MyHUIMITATEHOM yCIyTH

2.3.1} Pe3ynpraToM mpeocTaBiIe s My HULHTIATbHOMN YCIIyTH SBJISIETCS:

1) pacmopsbkeHHEe O TNpPEZOCTABIEHHH T'PAXKIAHUHY >KUJIOTO TOMEIIEHHUS IO
JI0TOBOpPY HaiiMa CiIy)KeOHOI'o JKMIIOro IOMEINeHHs, AOTOBOp HaiiMa, aKT IpHeMa-
nepelavu ciyxke6HOro IoMeIeH s,



2) pemenne 006 OTKaze B IPENOCTABICHUH MYHHULUIAIBHOR  yCIyTH
(npunoxenue Ne 1 x HacTosmemy aJIMHUHHUCTPAaTHBHOMY pErJIaMeHTY);

3) pewenne 06 oTKaze B Ipueme JOKYMEHTOB, HEOOXOAMMEBIX IS
IPEIOCTABICHUS. MYHUUMIIANTBHOH ycayru (npuioxenue Ne 2 Kk HacTosIeMy
aJMUHUCTPATUBHOMY PErJIaMEHTY).

2.3.2. PesynbTar mNpefoCTaBIeHHS MyHHLHNANBHON YCIyrH HanpassieTcs
3ajBUTENI0 B (OpPME ONEKTPOHHOTO JOKYMEHTa, TMOIMHMCAHHOIO  YCHJIEHHOH
KBalIH(QHUMPOBAHHOHN 3MEKTPOHHOI OAIHUCHIO YTIOTHOMOYEHHOTO IOMKHOCTHOTO JTHIA
Opeana (1mb0 Opzana), B cootBeTcTBHH ¢ DeepantbHBIM 3aKOHOM OT 6 ampenst 2011
rozxa Ne 63-03 «O6 anekTpoHHOM moanMcH» (nanee — ®enepanpHblii 3akoH Ne 63-03) B
NUYHBIA KaOuHeT EjxuHoro moprana. B ciydyae HampaBieHus 3asBieHus IIOCPEICTBOM
PecriybiikaHckoro mnoprana pesynbTaT NpefOCTABICHHS MyHHLANANBHOMN YCIyTH
HaIpaBJIAeTCs B TMYHLIA KabuHeT Pecrybnukanckoro noprana.

2.3.3. Ilo BbIGOpY 3asBUTeNs pe3yNbTaT MpPeJOCTaBIECHHUS MYHULMTATBHOM!
yenyra Bbiaercs B Oprane wmm B M®I[ B ¢opme sk3emmspa 9JIEKTPOHHOTO
AOKYMEHTa, pacrevyaTaHHOr0 Ha OyMaXHOM HOCHTeNle, 3aBEPEHHOr0 II€YaThio MU
TIOAIHUCBIO COOTBETCTBEHHO YHOJIHOMOYEHHOIO JOJDKHOCTHOrO JsMua OpraHa miu
pabotHrka M®ILI.

2.3.4. 3asiBuTeNb BIpaBE MOMYYUTh PE3yNbTAT NPEIOCTABICHHS MyHHULIHNATHOI
YCIyrd B (popMe dJIEKTPOHHOrO TOKyMEHTa B TeUeHHe CPOKa AeiCTBHS pe3yibTrara
[pPeIOCTABIEHHs MyHULUIAIBHOM YCITyTH.

2.4. Cpok mpeqocTaBIeHUs MyHULMIIATBLHON YCITYTH, B TOM YHCIIE C y4eToM
HEOOXOAUMOCTH OOpaIleHHs] B OPraHU3aLliK, y9acTBYIONIHE B IPELOCTABIECHUH
MYHHIUNATEHON yCIIYTH, CPOK IIPUOCTAHOBIICHHS [IPEAOCTABIEHUS MyHHUIUITATBHOM
YCIIYTH B Cily4ae, €CJld BO3MOXXHOCTD IIPUOCTAHOBIICHUS IIPENyCMOTPEHA
3aKoHOMaTensCTBOM Poccuiickoit Denepanun, cpok BIIauH (HATIPABIIEHHS)
AOKYMEHTOB, SBJIAIOIIMXCS PE3yJIbTATOM IPEIOCTABICHUS MyHULUITAIIBHOMN YCIIyTH

2.4.1. MyHununaneHas yciyra npeaocTaBiIseTcs:

M3JIaHKAE paCToOpsDKeHHs B TeueHHe 13 pabouux JHeH ¢ MOMeHTa MOCTYIIeHHs
3asIBJICHUS;

3aKJIIIOYEHUE JOTOBOpa B TEYEHHE TpeX paboyMXx JHEH ¢ MOMEHTa H3IaHus
pacropsKeHHUs.

2.4.2. TlpuocraHoBIEHHE CPOKa NpPEAOCTABIECHUS MYyHHIHIIAIBHOMN YCIYTH He
TIPeyCMOTPEHO.

2.4.3. Hanpasnenue 1OKyMeHTa, SBISIOLIETOCS Pe3yJbTaTOM MPeIOCTABICHHUS
MyHULUMIQTBHOW  yciyrH B (OpMe  3JIeKTPOHHOTO  JOKYMEHTa, 3asBHTENIO
OCYIIECTBIAETCS. B J€Hb O(QOPMIICHMS M DPETHCTPAL[MH pPe3yJbTaTa IpeJocTaBICHUs
MYHHLIHUIATBHON yCIyTH.

‘
2.5 Mcliepm,malomuﬁ nepeveHb JJOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
BaFKOHOIIaTeJ'lBHBIMI/I HJIM HHBIMU HOPMATUBHBIMH NTPABOBBIMU aKTaMH J|Isl
NpeJoCTaBICHHs MyHUUMIIATEHOM YCIIYTH, a TAKXKe YCIIyT, KOTOPEIE SBISIOTCS
HeOBXOMMBIME i 06S3aTe/IbHBIMH LTS NPEeOCTaBICHUS MyHUIUIIAIBHBIX YCIIYT,



TIOANEKAIIMX PENICTABICHHIO 3asIBUTEIIEM, CIIOCOOBI HX ITOIyYEHHUS 3asBUTENEM, B TOM
YHUCJIe B JJICKTPOHHOM (popMe, TTOPSIOK UX MIpeCTaBICHHS

2.5.1. Jlns  monmydeHMss MyHHLMOATBHON yCIyrH 3asBUTENb IIpeICTaBIIAET
ClIeyIOIIHEe JOKYMEHTBI:

1) noxymeHT, ynocTOBepsIOLIMii TMIHOCTE (He TpebyeTcs B ciry4ae oOpalieHus
nocpezicTBoM Pecry6nukanckoro mopraia);

2) IOKYMEHT, yI0CTOBEPSIOIIHIT IOJTHOMOYHS TPEICTABUTENS 3aiBHTEJIS,

3) 3asBIeHHME:

B (hopme NIoKyMeHTa Ha GymMaKHOM Hocutelne (nmpuioxenue Ne 3 k HaCTOSIEMY
aIMUHUCTPATUBHOMY PErJaMeHTy);

B DIIEKTPOHHOM (OpMe (3aI0NHSAETCS OCPEACTBOM BHECEHHS COOTBETCTBYOLIMX
CBEICHHH B OJJIEKTPOHHYIO (OpMYy 3asBIEHHUS), IOANUCAHHOE B COOTBETCTBHU C
TpeOOBAaHMAMU TyHKTa 2.5.3 aQMMHUCTDATHBHOTO pEIlaMeHTa, IIpH obpareHun
nocpenctsoM Pecrybirkanckoro noprana;

4) XonaTafCTBO PYKOBOIMTENSI COOTBETCTBYIOIIETO TOCYNAPCTBEHHOTO oprasa,
rocyaapCTBEHHOTO YHUTapHOTO HPEATPUATUSL PecnyGnku TarapcraH,
rOCYNapCTBEHHOTO yupexaeHus Pecry6muku Tartapcran;

- 5) KOIHsI TPY/IOBOTO IOTOBOpA JTHOO KOMHS CITy’KeGHOTO KOHTPAaKTa;

6) KOIUA TPYAOBOM KHMKKH.

2.5.2. 3asBreHue W TIpHIAaraeMele JOKYMEHTHI MOTYT OBITh IIPEICTABIEHbI
(HampaBeHk) 3asIBUTEIIEM OJHUM U3 CIIEAYIONINX CIOCOGOB:

1) 4epe3 M®IL] Ha GyMaXHBIX HOCHTENSAX M B BHIE 3JIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOLIMX TPEOOBaHHUAM ITyHKTa 2.5.3 aIMUHUCTPATUBHOTO PEraMeHTa;

2) nocpenctsom Pecry6mKkaHCKoro nopraia B 3JI€KTPOHHOM (GopMe;

3) B Opras JM4YHO WM IIOCPEJCTBOM IOYTOBOW CBS3M Ha GYMa)KHOM HOCHTEIE.
3asBleHde M TIpWIaraeMele JOKYMEHTBHI, DM HaNpaBieHHH MOCPEICTBOM [I0YTOBOM
CBS3H, 3aBEPSAIOTCS] B YCTAHOBIEHHOM IIOPSIKE.

2.5.3. 3asBieHue NpU HANpaBJIEHHH MOCPEICTBOM Pecmy6iMkaHcKoro moprana
TIOJINTMCHIBAETCS IIPOCTOM 3JIEKTPOHHOM ITOAMUCKHIO 3asIBUTEJIS.

Jlns  momydyeHHs IPOCTONW BIEKTPOHHOM MMOANKMCH 3asSBHUTENI0 HEOOXOIMMO
NIPOUTH TpoLeRypy peructpauuu (ayrentudmxanun) B ECUA, a Takxe moaTBepauTh
YUETHYIO 3aIUCh.

ONEKTPOHHBIA JTOKYMEHT (JNIEKTPOHHBIH 00pa3 [OKyMeHTa), YKa3aHHBI B
MOAIYHKTe 2 IyHKTa 2.5.1 aIMHUHHCTPaTHBHOTO periiaMeHTa, 3aBepseTcsl YCHUIIEHHOM
KBaIM(QUIMPOBAHHON MOAIKCHIO JIMI, YIOJIHOMOYEHHBIX HAa CO3J[aHHME H IIOAMHCAHHUE
TaKUX IOKYMEHTOB, B TOM YUCIJIe HOTApUYCaMH.

DJEKTPOHHBIE IOKYMEHTHI (JJEKTPOHHBIE 06pa3bl JOKYMEHTOB), PUIIaraeMble K
3asBJICHUIO, B TOM YHUCIIE JIOBEPEHHOCTH, HANpPABIAIOTCS B BUae (ailioB B Gpopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MbaiiT.

KauecTBo mpe/1ocTaBIseMbIX 31€KTPOHHBIX HOKYMEHTOB (3JIEKTPOHHBIX 06pPa3oB
JOKYMEHTOB) NOJDKHO IIO3BOJIATH B IOJNHOM OOBEME MPOYUTATh TEKCT JOKYMEHTA M
pacro3HaTh PeKBU3HTHI TOKYMEHTA.

2.5.4. 3anpemaeTcs Tpe6OBaTh OT 3asBUTENS:



1) mpencraBneHus NOKyMEHTOB U HH(GOpPMALUU WM OCYILECTBICHUS IEUCTBHI,
IPEACTaBIeHHE WM OCYUIECTBIEHUE KOTOPBIX HE MPEeIyCMOTPEHO HOPMATHBHBIMH
[PaBOBBIMU aKTaMH, pEryJMpYIOIIMMH OTHOLIEHHS,, BO3HHUKAIOIIME B CBS3H C
NpeJOCTaBICHUEM MYHULIUIIATBHON YCIIyTH;

2) ocymiecTBIeHUs IeUCTBUH, B TOM YHCIE COIJIACOBAHHMMA, HEOOXOIUMBIX IJIs
MONy4YeHUss MYHMLMIIATBHOW YCIYTM M CBS3aHHBIX C oOOpalleHMeM B HWHBIE
roCyJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIpPaBJIEHHUS, OpTaHU3allUH, 32
UCKITIOYEHHEM TIOJMy4YeHHs YCIYyr U TIIOJy4eHHs JOKYMEHTOB U HH(MOpPMAaIHH,
NPeOCTaBIAEMBIX B pe3yJbTaTe INPENOCTaBICHUsI TaKMX YCIYT, BKIIOYEHHBIX B
nepeyHd, ykasaHHele B 4acTd 1 crtatem 9 @enepanbHoro 3akoHa Ne 210-03
(HeoOXOAMMBIX U 00s3aTeIBHBIX YCIIYT);

3) nmpexncraBineHMs JOKYMEHTOB M HMH(QOpMalMM, OTCYTCTBHE U (WIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIHCh NP IEPBOHAYAIBHOM OTKa3e B IIpUEMe
JOKYMEHTOB, HEOOXOAMMBIX Ui MPENOCTaBICHUS MYHHIIMIAIBHOU YCIYrH, JHOO B
[IPeOCTaBICHUU MYHUIIMIIAIBHOH yCIIyTH, 3a HCKJIIOUEHHEM CIIeAYIOIUX CIIy4aeB:

a) W3MEHEeHHe TpeOOBaHWH HOPMATHBHBIX IIPAaBOBBIX aKTOB, KacaroIIUXCs
NPeIOCTaBICHUS] MyHHUIIUIIAJBHON yCIIyTH, 1OC/Ie NIEPBOHAYAIBHON [TOa4Yy 3asBICHUS
0 MPeJOCTaBICHUH MYHULIUNIATBHON YCIIyTH; .

0) HaMMuKe omMOOK B 3asBICHUH O NPEJOCTABICHUH MYyHHULMIAIBHON yCIyTH U
NOKYMEHTax, IOJaHHBIX 3asBHUTEJEM IIOCIe IepBOHAYAIBHOIO OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOAMMBIX Ui MpPeIOCTaBICHUS MYyHHIMIAIBHOW YCIyrH, Jubo B
MPeIOCTaBICHHU MYHHLIUIIATBHON YCIYTd U HEe BKIIOUYEHHBIX B IIPE/ICTaBICHHBINA paHee
KOMILIEKT I0KyMEHTOB;

B) HCTEYEHUE CPOKa AEMCTBHUS JOKYMEHTOB WJIM M3MEHEHHe MH(pOpMaLMU I0cIe
[epBOHAYAIBHOTO OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX AJIS NMPeJOCTaBICHHs
MYHUIIMIAIBHON YCIIyTH, TUOO0 B IPE/(OCTaBI€HUH MyHHULIMIIAIBHOMN yCIIyTH;

r) BbIABICHHE JIOKYMEHTAIhHO IOATBEPXKICHHOro (axkTa (IPU3HAKOB)
OLIMOOYHOTO WM MPOTHBOIMPABHOrO JeicTBus (Oe3neicTBUSI) MOIKHOCTHOIO JIMIIA
Oprana, pabdotHuka M®ILl, nmpu nepBoHadaJbHOM OTKa3e B IIPHEME JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS MYHHULUIIATEHON YCIyTH, 1100 B IPe10CTaBICHUH
MYHHIHITAIBHON yCIyrd, O 4eM B IHUCbMEHHOM BHUJE 3a IOAIMCHIO PYKOBOIUTEJS
Oprana mpu II€pBOHAYAIBHOM OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOIMMBIX IS
IpeIOCTaBIeHHsT MYHUIMIIAIBHON YCIYrH, YBEIOMJISETCS 3asBUTENb, a TakKxke
[PUHOCATCS M3BUHEHHMS 3@ JOCTAaBIICHHbIE HEY100CTBa,;

4) mpemocraBiieHus Ha OyMa)XXHOM HOCUTeNe IOKYMEHTOB M HH(pOpMauvy,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUH C ITyHKTOM 7.2
yacty 1 cratem 16 OenepanpHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHHEM CIIy4aeB, €CIIH
HaHECEHHE OTMETOK Ha Takhe JOKYMEHTHI JIMOO MX M3bATHE SIBISETCS HEOOXOAMMBIM
YCJIOBHEM IPEAOCTaBICHUsS] TOCYAAPCTBEHHONW MM MYHUIMIAIBHON YCIyTH, U HHBIX
CllydaeB, YCTAHOBJICHHBIX (helepabHbIMU 3aKOHAMH.

2.6. MicueprbIBarOIIHii [IepeyeHb JJOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOPMATHBHBIMH [1PABOBBIMM aKTaMH IS IPENOCTaBICHHS MyHHULUIIATbHON YCIyTH,
KOTOPbIE HAXOMSATCS B PACHOPSHKEHUH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPAaBJICHUS U 110JIBEJOMCTBEHHBIX FOCY1apCTBEHHBIM OpraHaM HJId OpraHaM



MECTHOI'O CaMOYIIpaBJICHUA opraHmaumﬁ M KOTOPLIC 3asIBUTEJIb BIIpaBe MPEACTABUTD, a
TaKKe CIOCOOBI UX IMOJIYYCHUS 3asIBUTECIIAMHU, B TOM YHCJIE B 3J'I€KTpOHHOI>i (boplxme,
MOpAAOK UX IPEACTABJIEHUS, I‘OC}’I[apCTBCHHHﬁ opraH, opraH ME€CTHOI'O
caMOoyIpaBJIEHUA 160 opraHusanus, B pacCliopspKEHUU KOTOPBIX HAXOASATCS TaHHBIC
HOKYMEHTBI

2.6.1. Iony4aroTcs B paMKax MeXBEOMCTBEHHOI'O B3aUMOIEUCTBHUS:

1) Beimucka w3 EQMHOrO rocyaapcTBEHHOIO peecTpa HEIABMKMMOCTH O IpaBax
OTHENBHOr0 JIMIa Ha WMeBIIHecs (UMEIoIIHecsi)) y HEro OOBEKThl HEIBUKHMOIO
UMyIIlecTBa Ha TeppuTopuH PecryOnuku TaTapcTaH Ha 3asBUTENs, YIEHOB €r0 CEMbU U
BCeX Ipak]aH, 3aperucTpUPOBAaHHBIX BMECTE C HUMU - PocpeecTp;

2) cBeOeHHs O JeHCTBYIOIEM Macnopre rpaxaaduHa Poccuiickon Menepanuu —
MB/I Poccuy;

3) cBeleHUs O HOTapualbHOH HoBepeHHOCTH — DenepanbHas HOTapHalbHAs
nanarta.

2.6.2. 3asBUTENb BIpaBe MPENOCTABHTh JTOKYMEHTH! (CBEJCHUS), yKa3aHHBIE B
noanyHkre 1 myHkra 2.6.1 aIMHHUCTPATUBHOIO PEriaMeHTa, B (opMe 3JIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCHICHHOH KBalU(HUUUPOBAHHOH MOANMUCHIO  JIMII,
YIIOJHOMOYEHHBIX Ha CO3JaHHe U MOJANMCAHUE TAaKMX JOKYMEHTOB, IpU MoJayde
3asIBJICHHUA.

2.6.3. HempexcrapieHre (HECBOEBPEMEHHOE IPEACTABICHUE) yKa3aHHBIMH B
nyHkre 2.6.1 aIMHHUCTPATUBHOIO periiaMeHTa OpraHaMM IOCYHapCTBEHHOW BIIACTH,
OpraHaMd MECTHOTO CaMOYIpaBJIE€HHs, OpraHU3alUsIMU JOKYMEHTOB U CBEICHHH He
MOKET SBJIATLCS OCHOBAHHEM JUIS OTKa3a B PEAOCTaBICHUN MyHULUMIIAIBHOM yCIyTH.

2.6.4. JlomxHocTHOe juMuo u (win) paGOTHHMK, yKa3aHHBIX B IyHKTe 2.0.]
aJMUHHCTPATHBHOTO perjaMeHTa OpraHoB M OpraHM3alMi, He Mpe/CTaBUBIINe
(HeCBOEBPEMEHHO MpPEICTABHUBIINE) 3alPOIICHHBIE ¥ HAaXOIAIIUECs B PaclopsiKeHUN
JIOKyMEHT WIIA CBEIEHHUS, TOAIeXaT afMUHUCTPATUBHOM, NTHCUMINIMHAPHON WK HHOH
OTBETCTBEHHOCTH B COOTBETCTBHUH C 3aKOHO/aTeNbcTBOM Poccuiickoit Peneparvu.

2.6.5. 3anpemaercst TpeGoBaTh OT 3asBUTENS JOKYMEHTBI CBEICHHUS, B TOM YUCIIE
NOATBEPKAAIOIIME BHECEHHE 3asBUTENEM IUIATHl 3@ MPEJOCTABIEHUE MYHHULHUIIATBHOM
YCIIYTH, HAXOMSIIHECs B PACHOPSHKEHUHU FOCY JapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIpaBJIeHHuss ¥ I[OJIBEJIOMCTBEHHBIX T'OCY/JIapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O ¢CaMOYTIPaBICHUSI OPraHU3aLUH.

Hemnpezacrasnenue 3asiBUTEIEM JIOKYMEHTOB, COAEpXKAlIMX CBEIACHUSA, KOTOpPbIE
HAXOMATCA B paCIOpsDKEHHH TOCYJapCTBEHHBIX OPraHOB, OpraHoB MECTHOIO
caMOyNpaBJieHusi W IOABEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WIM OpraHam
MECTHOTO | CAMOYIIpaBJeHUsI OpraHU3alluil, He ABJIJETCS OCHOBaHMEM UL OTKa3a
3asBUTENI) B MPEIOCTaBICHUH MYHULUIIAILHOM yCITyTH.

2.7. U¢uepnipIBaromuii iepeveHb OCHOBaHMIA UL OTKa3a B PUEME JIOKYMEHTOB,
¢ HEOOXOIUMBIX IS IIPEIOCTABICHUS MyHHLUIIAIBHON YCIIyTH

2.7.1. OcHOBaHMSMM ISl OTKa3a B IIPHEME IOKyMEHTOB, HEOOXOIMMBIX IJIs
TPEIOCTABNICHHS My HUIIMIIATBHON YCITYTH, ABIAIOTCS:



1) npencraBneHHble 3asBUTENIEM JOKYMEHTHI COHEPXAT MOMYUCTKH U
UCIIPABJIEHUs] TEKCTa, HE 3aBEPEHHBIC B NOPSAKE, YCTAHOBICHHOM 3aKOHOIATEILCTBOM
Poccuiickoit ®epeparuu;

2) HDOKYMEHTBI COJEpXKaT IOBPEXICHUS, Halu4ue KOTOPBIX HE IO3BOJIET B
TIOTHOM 00BEME MHCIOIB30BaTh HMH(POPMAILMIO U CBENCHHUS, COAEpIXKallhecss B
JOKYMEHTAaX JUls MIPeoCTaBIeHHsI MyHUIUIIATBHON YCIyTH;

3) mpeacTaBlieHHblE JOKYMEHTHl WM CBEJEHHS YTPATWIH CHIYy Ha MOMEHT
obpaleHys 32 MyHHLUIAIBHOH YCIyroi (IOKYMEHT, YAOCTOBEPSIOUIMMA MOJIHOMOYHS
NpeJCTaBUTENS 3asBUTEIIA, B Cilydae oOpallleHus 3a IpeloCTaBIeHHeM MyHHIUIAIbHOR
YCIIYT'H YKa3aHHbIM JIHIIOM);

4) noxaya 3asiBI€HHUS O IPeIOCTaBICHUH MyHUIIUIIAIBHON YCIIyTH U JOKYMEHTOB,
HEOOXOAMMBIX ISl IPENOCTaBlIeHHs] MyHHLIUIIABHON YCIyTH, B 3JIEeKTPOHHOU (opMe ¢
HapylIEHUEeM yCTaHOBJICHHBIX TpeOOBaHHUM;

5) HEKOppEeKTHOE 3aIloOJTHEHHE 00s3aTeNIbHBIX oIl B (JopMe 3asiBIEHHS, B TOM
qucle B MHTepakTUBHOW QopMme 3asBieHus Ha PecrmyOnukaHckoM —Iopraie
(HenocToBEepHOE, HETOIHOE, TUOO HePaBUIILHOE 3allOJIHEHUE ),

6) mnpeAcTaBleHUE HEINOJTHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IJis
IpeOoCTaBICHUS MYHHUIIUTIATBHOMN YCIIyTH;

7) 3asBleHHEe O NPENOCTaBICHHH YCIYyTH IOJaHO B OpraH IOCyIapCTBEHHOM
BJIacT4, OpraH MECTHOT'O CaMOYIIPaBJICHUS] WM OPraHU3aLMIO, B ITOJIHOMOYHS KOTOPBIX
HE BXOJUT MPEeIOCTaBIEHNE MYHULIMIIAIIBHOM yCITyTH;

8) HecoOmoneHHe ycTaHOBIEHHbIX cTaTbel 11 @DenepanpHOro 3akoHa oT 6
anpens 2011 roma Ne 63-®3 «OO0 31eKTPOHHON NOAIMUCH» YCJIOBUH MpPU3HAHUS
aeﬁcmmenbﬁocm YCUJIEHHOW KBaTU(UIMPOBAHHOHN 3JIEKTPOHHON MOINUCH;

9) OTCYTCTBHE CBOOOAHOIO CIY>KEOHOTO KUIJIOTO NMOMEIIEHHS! B MyHULIUIAIBHOM
KUITHMIHOM (oHTe.

2.7.2. TlepeueHb OCHOBaHMI JJIsi OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOIHUMBIX
JUTSL TIOJTYH@HHS My HULMIIANBHOM yCIIyTH, SBIAETCS HCYEPIBIBAIONIAM.

2.7.3. Pemenne o0 oTka3e B MpHEeMe 3asBICHHSI U JTOKYMEHTOB, HEOOXOIUMBIX
JUISL TEPEAIOCTABIEHHUS MYHULMIIAIBHONW YCIIyTH, MOXET OBITh NPHHATO KakK BO BpeMs
npueMa 3afBUTENS, TaK U IOCIE MOJy4eHHs OTBETCTBEHHBIM OJDKHOCTHBIM JIHIIOM
Oprana Heq(ﬁxonnmmx JUISl TIPEIOCTaBICHHMsT MYHMLMIIAJIBHONH YCIYIM JOKYMEHTOB
(cBemeHHWit) | C  HCIONB30BaHMEM  MEXBEIOMCTBEHHOIOo  HH(GOPMALUOHHOTC
B3aUMQIEHCTBYS, B CPOK, HEe NpEeBbILAONMA 9 pabouux AHEH co OHSA perucTpaunuy
3asBIIGHUS. | |

7.4, | Bampemiaercss OTKa3bIBaTh B NPHEME 3asABJIEHWA M MHBIX JOKyMEHTOB,
HeoOXQIUMBIX /UL IPE0CTaBIEH S MyHULMIIAIBHOM yCIIyTH, B CllyYae eCyii 3asBIICHHE
¥ JIOKYMEHTHI, HEOOXOIMMBIE Ul MIPEJOCTABIEHUS] MyHULMIIATIBHOM YCIyTH, TOJaHbI B
COOTBETCTBUM ¢ MH(OpMAaIMeil 0 CpoKax M MOpsAAKe NPeoCTaBIeH! MyHHIUNIAIEHOM
yCIIyTH, Omy6IMKOBaHHOM Ha PeciyGIMKaHCKOM MopTarte.

2.8 I/Iﬂ‘lépHMBa}OIﬂHﬁ NepeyeHb OCHOBAHUM JJIs IPUOCTAHOBICHMS WIIM OTKa3a B
‘5 ‘ MPeI0CTaBICHUN MYHHULIUIIAIBHON YCIyTH
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2.8.1. OcHoBaHMs n18 HPHOCTAHOBIEHHUS MPEIOCTABIEHHs] MyHHIMIAIBHOM
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHoBaHuA 1JIs OTKa3a B NIPEIOCTABICHUH MYHHIUIIAIBHOM YCIIYTH:

1) 3asgBHTENeM NpeNCTaBIECHBl JOKyMEHTHI HE B IIOJHOM oObeMme, THO0 B
NPENCTABICHHBIX 3asBICHUU M (MIM) JOKyMEHTax COICp)KUTCS HemoyHas U (HIIH)
HeZ0CTOBEpHAas HH(pOpMAaIIHs.

2) obecnedeHue XKUIbEM MOTydaTelst yCIyrd 6ojiee yYeTHOM HOPMBI.

3) HaMepeHHOe yXyJALIeHHWE XUIMIIHBIX YCJIOBUH B TE€YEHME IOCIENHUX IIATH

ST,

4) BBIE3] Ha IPYTroe MOCTOSHHOE MECTO JKUTEIHCTRA.

5) ucreyeHue cpokxa JeHcTBUS TPYAOBOro JOroBopa (KOHTpaKTa).

6) OKOHYaHUE CPOKa CITYKOBI.

7) uctedeHue cpoka rnpeObIBaHMsI Ha BEIOOPHOMN JTOJDKHOCTH.

2.8.3. IlepeyeHb OCHOBaHMH Jid OTKa3a B MPEJOCTABICHWH MYHUIIMIIAIBHOM
YCIIYTHU SIBIISI€TCS UCUEPITBIBAIOIINM.

2.8.4. 3anpemaercs OTKa3bIBaTh B MPENOCTABICHHH MYyHHIIMIAIBHONW YCIYTH B
cllyyae, €ClIM 3asBJIeHHE O IpPEeJOCTaBIEHUM MYHHUIHIAIBHOW YCIYyrd IOHAHO B
COOTBETCTBUM ¢ MH(OpMaIKel 0 CpOKax U MOpsIKe MPeIOCTaBICHUS MYyHHLUIATBHON
yCIyTH, OyOJHKOBaHHOM Ha PecryOnnkanckom nopraie.

2.9. [lopsanok, pa3Mep ¥ OCHOBaHUSI B3UMAHUS FOCYIapCTBEHHON MOUIIUHEI UITH HHOK
TUIaThl, B3UMaeMOH 3a MpefoCTaBIeHue MyHULUIIAIBHON yCIIyTH

MyHHl.IHHaJIbHaH yciyra ImpeJoCTaBJIsICTCA Ha 0e3B03Me3IHOM OCHOBE.

2.10. ITepeueHs yciyr, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMH U 0053aTeIbHBIMHU IS
Ipe0CTaBIeHUs] MyHULUIIAIEHON YCIyTH, B TOM YHCJIE CBEJICHHS O IOKYMEHTE
(ToKyMeHTax), BbIIaBaeMOM (BBIIaBaeMbIX) OPraHU3aLUsIMHY, YYACTBYIOLUTHMU B -

IPeOCTaBICHUH MyHHULHUIANBHBIX yCIyT

[penocraBieHre HEOOXOIUMBIX U 0053aTEIBHBIX YCIyT He TpeOyeTcs.

2.11. Iopsanox, pa3Mep ¥ OCHOBaHUsI B3UMaHUs IUIATHI 3@ IIPEIOCTaBIEHUE YCIIYT,
KOTOPBIE SBJISIFOTCS HEOOXOIUMBIMU U 0053aTeNIbHBIMM JUISI IPEIOCTABICHHS
MYHUIHMIAIBHON YCIIyTH, BKJIIOYasi HH(YOPMALUIO O METOIMKE pacyeTa pa3Mepa TaKkon

| IUIATHI

1
[penocraBneHre HEOOXOIUMBIX U 00s3aTENBHBIX YCIyT He TpeOyeTcs.

2{12. MakcuMallbHBI CPOK OXKUIAHUS B OYEpeaH IPH I1oJade 3a1poca o
NpenoCTaBIeHH My HALIUTIAIBHOM YCITYTH, YCIIyTH, IPeIOCTaBIsIeMON OpraHu3aluei,
YYacTBYIOILEH B IIPEOCTaBICHUY MyHULIUIIAIBHOMN YCIIyTH, ¥ TIPU IOy Y€HUH

pe3yipTaTa [pel0CTaBIeHH TaKUX YCILyT




2.12.1. BpeMms oxuaHus IIpY rojave 3asBICHUs Ha T0JTy4eHHe MyHHIUTIATbHOM
YCIIyTH - He 6osee 15 MuHYT.

2.12.2. Ilpu momyueHUM pe3ysbTaTa IPEIOCTABICHUS] MYHULHIAILHON yCIyTH
MaKCHUMAaJIbHBIA CPOK OXKUIaHHs B 04Y€PeaU He JOJDKEH IPEeBBIIATh 15 MUHYT.

2.13. CpoK H IOPSIIOK perucTpaly 3anpoca 3asiBUTENS O MPeI0CTaBIEHHH
MYHHUIUIIAIBHOM YCIyTH U YCIIyTH, IIPEJOCTaBIsIeMOl opraHu3aluei, y4acTBYIOIEl B
[PEeI0CTaBIEHUH MyHULIUIIAILHON YCITyTH, B TOM YHUCJIE B 3JIEKTPOHHOU (opme

2.13.1. Ilpn nuuHOoM obpamenun B M®IL] B 1eHb Moga4yu 3asBJIEHUS 3aSBUTEIIO
BeifaeTca pacnucka u3 AC MO®I] ¢ perucTpalldoHHBEIM HOMEPOM, 1TOTBEPIKIAIOIIIM,
YTO 3asBJICHHE OTIPABIIEHO, U AAaTOH 110/1a4H 3asiBJICHUS.

2.13.2. Ilpu HampaBiIeHUH 3asBICHUS HOCPENCTBOM PeciyGiaMkaHCKOro mopraia
3asBUTEIb B IEHb 110/1a4K 3asBJIEHH II0JTy4aeT B JMYHOM KabuHete Pecry6Gnnkanckoro
nopTajga U IO 3JEKTPOHHOW 110YTe YBEJOMJIEHHE, MOIATBEPIKIAIOIIee, YTO 3asBICHUE
OTIIPaBJEHO, B KOTOPOM YKa3bIBAlOTCSH PETUCTPALMOHHBIA HOMEp M Jara NoJaqu
3as1BICHUS.

2.13.3. Ilpm nuyHom oOpamenun B OpraH B JeHb I[10Ja4Yd 3asBICHUS
YIOJIHOMOYEHHBIM JTOJDKHOCTHBIM JULOM OpraHa 3asiBUTENIO BBIZAETCS PACIUCKa U3
aBTOMATHU3UPOBAHHOH WH(MOPMAIMOHHONH CHCTEMBI, MpeIHA3HAYEHHON Ui OKa3aHHsI
rOCyJIapCTBEHHBIX M MYHUUMUIAIBHBIX YCIYT, C PErMCTPAallMOHHBEIM HOMEpPOM, IATOM
MOJJa4H 3asIBJICHUS U NIEPEYHEM IIpe/ICTaBICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUs K TOMEIIEHHUSIM, B KOTOPBIX [IPEIOCTABIAETCS MYHHIHITATbHAS
yclyra, K 3aily 0)KMIaHHUs, MeCTaM AJIs 3alI0JHEHMS 3alIpOCOB O MPENOCTABICHUN
MYHHIMIIAIBHOU YCIIyTH, MHGOPMAIMOHHBIM CTeHAaM ¢ 00pas3liaMy MX 3aT0JIHEHUS U
nepeyHeM JOKYMEHTOB, HeOOXOAMMBIX Vsl IPEOCTaBICHUS KaX(0H MyHUIMITIAIBHON
yCIlyTH, pa3sMeLeHHIO U 0(POPMIIEHHIO BU3yalbHOMN, TEKCTOBOH U MyJIbTUMEIUIHOM
HUH(QOPMaLKHU O NOpsAKEe IPEJOCTAaBICHUs TaKOH yCIIyTH, B TOM YUCIIE K 00eCedeHUI0
JOCTYITHOCTH JUIsi UHBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (hefiepaibHbIM
3aKQHO/JIATEJILCTBOM M 3aKOHOJaTeIbcTBOM Pecnybimku Tataperan o conuanbHOM
| 3aLlUTe UHBAJIUIOB

\

2.14.1. IpenocrapieHne MyHULUTATLHON YCITYTH OCYIIECTBIAETCS B 3MAHUAX 1
romMe ;‘genn X,  O0OpyZOBaHHBIX IPOTHUBOMOXKAPHOH  CHUCTEeMOM M cUCTeMOH
H0XXapOTYLIEHHS.

Miecta mpuema 3asBuTeNel 0GOPYAYIOTCS HEOOXOHMMON MeGenbio s
O(boplvﬂheﬂm JIOKYMEHTOB, MH()OPMAIIHOHHBIMH CTEHJIAMHU.

2.14.2. B coorBercTBUM C 3aKkoHozaarenbcTBOM Pocculickoit ®enepanuu o
COLMAJIBHONM 3alllMTe WHBAJIMIOB B LEJISAX OECHpelsiTCTBEHHOIo JOCTyla K MECTy
Ipe0GTABICHISI MyHHUIIUIIAIEHON YCIIyTH 00ecreunBaeTes:

1) obecrneunBaercs OGeCHpPEeNATCTBEHHBIA NOCTYN HHBAIMAOB K MECTy
Ipe0¢TaBICHUS MYHUIUIIAIBHON yciuyrd (yZOOHBIA BXOA-BBIXOZA B IIOMEILCHHUS H
nepeMeIIeHNe B UX Mpejienax);

=




2) Bu3yanbHas, TEKCTOBAas M MyJbTUMEeIUHHAsS WHPOPMAIHMS O MOpSIKE
IPeOCTaB/ICHUs] MyHUIIMITAILHOM yCIyIH pa3sMellaeTcs B yJOOHBIX IS 3asBHUTENCH
MecTax, B TOM YHCJIE C YYETOM OrPaHUYEHHBIX BO3MOXKHOCTEM MHBAIUIOB;

3) CONpOBOXJEHHE MHBATUOB, UMEIOLIMX CTOMKHE paccTpodcTsa (QyHKIUHM
3peHMs] U CaMOCTOSATEIbHOIO NEPEABUKEHUS, M OKa3aHUE UM ITOMOIIY;

4) BO3MOXHOCTb CaMOCTOSITEJIBHOTO IIEPeIBIDKEHUS IO TEPPUTOPHH, Ha
KOTOpO#  pacnojioKeHbl OOBEKTHI COLUHATBHOH, WMHXEHepHOH | TPaHCIIOPTHON
MH(PacTpyKTyp, BX0OJa B TaKHe OOBEKTHI M BBIXOJA M3 HUX, IIOCAIKU B TPAHCIIOPTHOE
CPENICTBO ¥ BLICAJKU U3 HEro, B TOM YUCJIE C UCIIOIBb30BaHUEM Kpeca-KOJSCKY;

5) Hajnexaniee pasMellleHHe OOOpyNOBaHHS W HOcUTeled HHPOpMAINH,
HEOOXOMMMBIX JUIsl obecriedeHus GecIpersITCTBEHHOTO IOCTya HHBAIUAOB K YCIyraM
C Y4E€TOM OTpaHMYEHUHN UX XKU3HEEATEIbHOCTH;

6) nybmupoBanue HEOOXOIMMOH VI WHBAIMAOB 3BYKOBOW W 3pHUTENHHON
vHOpMaluK, a TakXkKe Hallucedl, 3HAKOB M HHOM TEKCTOBOM u rpadudeckoit
MH(QOPMAILMK 3HAKaMHU, BBIIIOJIHEHHBIMH pelibe(hHO-TOYeIHBIM MIprdTOM Bpaitns;

7) IoIyck CypJoIepeBOAYMKa U TH(IOCYpAOIepeBOIIMKA;

8) momyck cobGaku-IPOBOJHUKA PH HAIMYHH JOKYMEHTA, IIOATBEPKAAIOIIErO
ee crequanbHoe OOy4YeHHME M BBIaBaeMOro mno ¢GopMe U B IIOPSIAKE, KOTOPBIE
YCTaHOBJIEHBI INIPUKAa30M MUHHUCTEpCTBa Tpylda W COLMAIbHOM 3amuThl Poccuiickoi
®enepauun ot 22.06.2015 Ne 386H «OO06 yTBepxaeHHH (GOPMBI IOKYMEHTa,
TOATBEPKAAIOIIETO ClEelUanbHoe 0o0ydeHHe COOaKU-IIPOBOIAHUKA, W TIOPSIKA €ro
BBIJJAUN.

2.14.3. TpeGoBanuss B 4YacTH oOecHeYeHUs] IOCTYIIHOCTH I HHBAIUIOB
O0OBEKTOB, B KOTOPBIX OCYILIECTBISIETCS NPEIOCTaBICHHE MYHHUIMIIAIBHON yCIyrH, W
CPE/ICTB, MCIIOJIb3YEMBIX IIPHU IPEJOCTaBICHUM MYHULUMNAIBHON YCIyIrd, KOTOPBIE
yKazaHbel B moamyHkTax | — 4 mnynkrta 2.14.2. agMHHHCTPaTHBHOIO perjaMeHTa,
NPUMEHSIOTCS K OO0BEeKTaM M CpelcTBaM, BBEJCHHBIM B OKCIUIyaTAllHi0 WM
NPOLIEIITNM MOAEPHHU3AIMIO, PEKOHCTPYKLMIO rtocie 1 urons 2016 ropa.

2.15. Ilokazareny JOCTYITHOCTH M KauyeCTBa MyHHUILIUITATBHOW YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aMMOEHCTBUI 3asiBUTEINS C JODKHOCTHBIMHU JIUI[AMH TTPH
NPEOCTaBICHUN MYHULUIIAIBHON YCIYTH U UX IPOJOJDKUTENBHOCTD, BO3MOXKHOCTD
NoJIy4YeHHst *HPOPMALIUK O XOJie ITPEeIOCTaBlIeHUSI MyHUUITATBHON yCITYTH; B TOM
YUCJIe C UCII0b30BaHMEM MH()OPMALMOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHA,
BO3MOKHOCTB JTHO0O HEBO3MOYKHOCTb IOJIy4YeHUs] MyHUILIUIIAIBHOM yCITyTH B
MHOTO(QYHKIHOHAIHHOM LIEHTPE [IPEeJOCTaBICHHS FOCYJapCTBEHHBIX U
MYHULHUNAIBHBIX YCIYT (B TOM YHCIIE B IIOJIHOM 00beMe), B IFOOOM TEPPUTOPHATIHEHOM
NOApa3eNeHNY OpraHa UCIIOJHUTENBHO PACIIOPAIUTENEHOTO OpraHa MeCTHOTO
caMOyTIpaBJIeHHs], 10 BBIOOPY 3assBUTENS (SKCTEPPUTOPUATBHBINA TIPUHIIAI),
IIOCPEICTBOM 3aIpoca O MPeIOCTABICHUN HECKOIBKUX FOCYIapCTBEHHBIX U (WJIH)
MYHHIHUIAIBHBIX YCIyT B MHOIOGYHKIMOHATBHBIX LEHTPAX [Pe/I0CTaBICH s
rocyAapCTBEHHBIX U MyHHULIUIIAIBHBIX YCIYT, IPelyCMOTPEHHOro cTaTheit 15.1

| ®enepanbHoro 3akona Ne210-d3 (koMIIeKCHBIH 3arpoc)



2.15.1. TloxazatensaMy JOCTYITHOCTH IIPEIOCTaBIEHHs MYHHLMIIAILHON YCITyrH
SBIISIFOTCSL:

PAacIOJIOKEHHOCTh TIOMELIEHHS, B KOTOPOM BEJETCs IpUeM, Bblgadya JOKYMEHTOB
B 30H€ JOCTYITHOCTH OOLIECTBEHHOTO TPAHCIIOPTA,;

HaIU4YMe HEeOoOXOIMMOro KOJIHMYECTBa CIIELHAJIMCTOB, a TAKXe IOMEILEHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JOKYMEHTOB OT 3asiBUTENIEN;

HaJlM4Me ucYepnblBalomed HHpopManmuu o crocobaX, MOpsOKe U CpPoKax
IPEJOCTaBIEeHUs] ~ MyHULUNAIbHOM  yClIlyrH Ha  HMHGOPMAlHMOHHBEIX  CTEHAX,
Pecny6nukanckom nopraie, opUIHaIbHOM CaiiTe MyHHIUIIAILHOTO paioHa;

OKa3aHWE TIOMOLIM MHBaJIMJaM B IPEOJOJIEHUH OapbepoB, MEMIAIONIUX
IIOJIy4YEHHIO MU YCIYT HapaBHE C IPYTHMHU JIMLAMHU.

2.15.2. TlokaszaTensMu KadecTBa IIPEJOCTABICHUS MYHHUIUIIAIBHOW YCIyTH
SBIISIFOTCSL:

1) cobmonenue cpokoB MpHeMa U pacCMOTPEHUS JOKYMEHTOB,;

2) cobo/IeHre CpoKa IOIyYeHHUs pe3yIbTaTa MyHHIUIIAILHON YCIyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKaJo0 Ha HapyIIeHHS aIMUHUCTPATHBHOIO
periaMeHTa, coBeplieHHble paboTHukamu OpraHa;

4) KOJTMYeCTBO B3aUMOJIEHCTBUI 3asBUTEINS C JOJDKHOCTHBIMU JilaMu (6e3 ydyera
KOHCYJIbTaIMi):

B3aUMoOJeHCcTBUE 3asBUTENs C paboTHukamu Oprana win MOL[ npu
NpPENOCTaBIEHUM  MYHHMLHMIAIBHOM  YCIYTM  OCYLIECTBISETCS ONMH pa3 Npu
[IPECTABICHUH 3asIBICHUS CO BCEMU HEOOXOIUMBIMH JOKYMEHTaMH,

OMH pa3 B Cly4ae HEOOXOIMMOCTH IONYYEHHUs pe3yJibTaTa IpeJOCTaBIeHHUs
MyHUIUNanbHOH yciayrd B Oprane umu MO®IL[ B ¢gopme sk3eMIuisipa 3JI€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHTeJIe.

ITponOmKUTEIPHOCTE OAHOI'O B3aUMOJCHCTBHS 3asBHTENIS C JIODKHOCTHBIMU
JHULAMU TIpY IPEAOCTaBICHUY MyHHULIUIIATBHOMN YCIIyTH He TIPeBhIaeT 15 MHUHYT.

3asBUTENb BIPABE OLEHUTh KaueCTBO IPeIOCTaBICHUS MyHULIUIIAIEHOM YCIIYTH C

Wi

(akTUYe¢Koro npoxuBaHus (mpedbIBaHusA) Ha Teppuropun Pecybnuku Tarapcran mo

9KCTEPPUTOPUATIEHOMY NTPUHLIUILY.
HULIMIIAJIBHAS yCIIyra B COCTaBe KOMIUIEKCHOIO 3alpoca He MpeoCTaBIIsIeTCs.
2.16. Muble TpeOoBaHus, B TOM YUCIIEe YUYUTHIBAIONME OCOOEHHOCTH IIPEOCTaBICHUS

MYHHIMIAIBHOH yCIIyTH MO 9KCTEPPUTOPHATIBHOMY NPUHIIUILY (B ClIydyae, ecllu
MYHULMIAIbHAS YCIyTra MPeIoCTaBIsSIeTCs 10 IKCTEPPUTOPUATIHFHOMY IIPUHIIUITY ) U

OCOOGHHOCTH IIPEIOCTABICHNS] MyHHIIMIIAIBHON YCIIyTH B 3JIEKTPOHHOU (hopme
|
1

|



2.16.1. Tlpu npenocrapneduyu MyHHUIHUIAIBHOM YCIYrd B SJIEKTPOHHOH (opme
3asBUTEINb BIIpaBe:

1) momyunts uHQOpMamMIO O TOpANKE W CPOKAaX  IIPeNOCTaBNEHHUS
MYHHIHAIBHOR YCIyIy, pasMelleHHyo Ha PecriyOniukanckoMm nopraie;

2) monaTh 3adBIEHME O IPEJOCTABICHUM MYHHIMNAIBHOM YCIyIH W HHEIE
JOKYMEHTBI, HEOOXOAMMBIE JUIS TPEAOCTaBICHUS MyHUIUITAIBEHON YCIYTH, B TOM YHCIIE
JDOKYMEHTBI ¥ MH(POPMALMIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBepeHbI B
COOTBETCTBHM C MyHKTOM 7.2 4acT 1 ctathu 16 @enepansHoro 3akona Ne 210-D3, ¢
UCIoNb30BaHKeM PecryOnKaHCKOro mopTaa;

3) UONYYMTh CBEJEHHS O XOJe BBINOJHEHHs 3asBJIEHHNA O NpPEIOCTABICHUM
MYHHUIUNAILHOM yCIIyTH, IIOJAaHHBIX B 9JIEKTPOHHOU (popme;

4) ocymecTBUTH OL[EHKY KauecTBa IIPeJOCTaBIeHNs MyHULMITAILHON yCIIyTy;

5) HOMy4YuTh pe3ynbTaT INpPeAOCTABICHHS MYyHHULUHMNAIBHOW YCIyrd B (opme
3JIEKTPOHHOTO JOKYMEHTa,;

6) mopnath xanoby Ha peleHue U aeiictBue (O6esneiictere) OpraHa, a TakXKe ero
JOJDKHOCTHBIX JIMII, MYHHIMIAIBHBIX CIyXXaIllUX IOCPEICTBOM PecmyOiauKaHCcKOTo
nopraia, mnoprana (enepaabHOW T'OCYAapCTBEHHOH WH(POPMAIMOHHON CHCTEMBI,
o6ecnaquBa}omeI?1 nporecc JocyneOHOro (BHecyneGHOro) 00XaJoBaHUs pPEeIIeHHH H
nercTBui (OesneiicTBUs), COBEPIIEHHBIX IIPU IPEJOCTABIEHHH T'OCYIAPCTBEHHBIX M
MYHHLIMANAIBHBIX ~ YCIYyT OpraHaMH, TPEeOCTaBISIONIAMH TIOCYNApCTBEHHBIE W
MYHHUIMNAIBHBIE YCIYyTHM, WX JOJDKHOCTHBIMM =~ JIMLAMH, TOCYHapCTBEHHBIMH U
MYHUIUIAIBHLIMU CITYXaIUMHU.

2.16.2. ®opMupoBaHUe 3asABIEHUS OCYLIECTBISIETCS IMOCPEICTBOM 3alONHEHHUs
3NIEKTPOHHOH (opMbI 3asBieHUs Ha PecnyOnnkaHckoM moprane 6e3 HEOOXOIUMOCTH
JOTIOJTHUTEIBHON NOJJauy 3asiBIICHUS B KaKOi-11u00 uHO# dopme.

2.16.3. Ilpu ¢hopMupoBanuu 3asiBieHus 00ecreunBaeTCs:

1) BO3MOXHOCTH KONMPOBAHMS U COXPAHEHUs 3asiBJICHUS U MHBIX JOKYMEHTOB,
HEOOXQAMMBIX [UISl IPEIOCTAaBICHHS YCIIYTH;

2) BO3MOXHOCTDH 3aIlOJIHEHUS! HECKOJIBKMMH 3asIBHTENSIMU OIHOW 3JIEKTPOHHOH
(GopMmbl 3agBiieHUs] NpU OoOpalleHMH 3a YCJIyraMH, NpeIoararollliMi HarpaBleHue
COBMEGTHOTIO 3asIBJICHUS] HECKOJILKUMHU 3asBUTEIISIMHU; ‘

3) BO3MOXHOCTH ITe4aTH Ha OyMa)XHOM HOCHUTEJIC KOIIHU SJIEKTPOHHON (HOPMBI
3asiBIeHUS;
4) coxpaHeHHe paHee BBEJICHHBIX B 3JIEKTPOHHYIO (hOpMY 3asIBICHUS 3HAUCHU B
T000H MOMEHT T10 JKeJIaHUIO [10JIb30BaTelsl, B TOM 4YHCJie IPY BOSHUKHOBEHUH OLIMOOK
BBOJIa H BO3BpATe JIJIsl IOBTOPHOT'O BBOJA 3HAUEHUH B 3JIEKTPOHHYIO (hOpMY 3asiBICHUS;

§) 3amonmHeHue TOJNeH 3JIEKTPOHHOM (OpMBI 3asiBIeHHs O Hadaja BBOIA
| 3agBUTEJIEM C HCIIOJIb30BaHUEM cBelleHUH, pa3memieHHsix B ECHUA, u
H, OIMyOGIMKOBaHHBEIX Ha Pecny6iMKaHCKOM TopTaje, B YacTH, Kacaiolleics
ﬁ, OTCYTCTBYIOLIUX B €UHON CUCTeMe UICHTUGHUKALIMY U ay TeHTH()UKAIIH;

) %quomnocm BEPHYTHCS Ha JIOOOW W3 ITANOB 3allONHEHHUs AJIEKTPOHHOU
bopMBl 3asBiaeHus 6e3 MoTepy paHee BBEACHHON HHQOPMAaIHH;

T‘Eos“ OXKHOCTH JOCTyIla 3asBUTENsl K paHee IOJaHHBIM MM 3asBJCHHUAM B
e MﬁHee OJTHOTO TOJIa, @ TAKKE YACTUYHO C(HOPMHUPOBAHHLIM 3asBICHUSIM - B
[é MeHee 3 MecsILeB.




2.16.4. 3amuce 3asButeneit Ha nmpuem B MOLI (nanee - 3amuch) ocymecTBIsETCS
mocpesctBoM Pecry6nkanckoro ropraia, Teneona KoHTakT-iieaTpa MOL],

3asBUTENIO NPEJOCTABISIETCS BO3MOKHOCTH 3allMCH Ha JIIOOBIE CBOGOIHBIE IS
npueMa Jaty U BpeMs B TpeJeNax yCTaHOBJIEHHOIO B MHOTO(YHKIIMOHAIBHOM LEHTPE
rpapuka npuema.

3amichk Ha ONpejieNIeHHYI0 JaTy 3aKaHYMBAeTCs 3a CYTKH IO HACTYIUIEHMs 3TOMH
JIaThl.

Jiis ocymecTBIeHUs TpeIBapHTENIbHOMN 3aIiCH [IOCPENCTBOM Peciy6iiukaackoro
HopTajia 3a4BUTENI0 HEOOXOIUMO yKas3aTh 3allpalldBacMble CHCTEMOM JaHHbIE, B TOM
qucne:

bamumIo, UM, 0TYECTBO (TIPH HATTMYKH);

HoMep TenedoHa;

aJipec 3JIEKTPOHHOM MOYTHI (110 XKEeTaHUIO);

KelnaeMylo 1aTy ¥ BpeMs IpHema.

B cnyyae HecOOTBETCTBHMS CBENEHUH, KOTOpPBIE COOOLIMI 3asBHUTENs MPH
TPEIBAPUTENILHOM 3alMCH, JOKyMEHTaM, NPEICTaBICHHBIM 3asBHTEIEM MPH JMYHOM
npueMe, IpeaBapUTeIbHasl 3aUCh aHHYJIUPYETCS.

Ilpu ocymecTBieHMM MNpenBapUTENIFHON 3allHCH 3asSBHTENO 00eCreYynuBaeTcs
BO3MOJKHOCTh paclrevararb TalOH-NIOATBEpXXIeHue. B ciaydae, ecnu 3asBUTENH
COOOIIMT anpec SJIEKTPOHHOM ITOYTHI, HA YKa3aHHBIM agpec TaKkKe HalpaBlIseTcs
MHpOpPMaIKs O MOATBEPKICHUU IIPEABAPUTENIBHOM 3aITUCH ¢ YKA3aHUEM JaThl, BpEMEHH
U MecTa [puema.

[Ipym ocymiecTBIeHHM IIpeBAapUTENBHOM 3alKCH 3asBUTENL B 0013aTEIHLHOM
nopsaKe HHPOPMHUPYETCS O TOM, YTO IpeBAPUTEIbHAS 3allUCh AHHYIUPYETCs B Cilydae
€ro HesBKH 10 UCTE€UYeHHHU 15 MUHYT C HA3HaYeHHOTO BPEMEHH TIpHeMa.

asiBUTENb B J1000€ BpeMsi BIIpaBe OTKA3aThCs OT MPEABAPUTEHHOM 3aIHCH.

anpemaercs TpeOoBaTh OT 3asBUTENsI COBEPIIEHHS] WHBIX IEHCTBHH, KpPOME
NPOXOXIEHMs MIEHTU(PUKALUU U ayTeHTU(UKAIIMA B COOTBETCTBUH C HOPMATHBHBIMH
npaBoHBIMH akTamu Poccuiickoii ®epepanuy, ykasaHUs Leld IpUeMa, a TaKke
IpefoqraBiIeHusl CBEeHUH, HeOOXOAMMBIX Ul pacdeTa [UIUTENbHOCTH BPEMEHHOI'O
UHTepHala, KOTOPBI HEOOXOIMMO 3a0pOHUPOBATH HJIs TIPHEMA.

3. Cocras, moC/1€J0BATEILHOCTH H CPOKH BBINOJIHEHHS] A IMHAHHCTPATHBHBIX
npomeuyp, TpeOOBaHHS K NOPSAKY HX BbINOJHEHHS, B TOM YHCJIE 0COOEHHOCTH
BLITIOIHEHHS AJMHHHCTPATHBHBIX NPOUEAYD B 3JIeKTPOHHON dopme, a Takue
ocoﬁemchu BBINOJIHCHHS 3 IMHHHCTPATHBHBIX NPOLEAYP B

| 4 MHOr0O(QyHKIHOHAJIBHBIX HeHTpax

‘ v

B 11 (PHI/IcaHI/Ie [IOCJIEI0BATEIbHOCTHU ACHCTBUI MpHU Mpe0CTaBIeHUU
MYHUUMNAIBHON YCIyTH

ALl
aJMAHHCTPATUBHBIE IPOLEYPHI:
1) xoHCyABTHPOBaHWE 3asIBUTENS;




2) OpUHATHE M PACCMOTPEHHE KOMIUIEKTA JIOKYMEHTOB, NpeCTaBISHHBIX
3asiBUTEIIEM;

3) HampaBlIeHWE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIME B
[IPE0CTaBICHUH MyHHUIUITAIBHOMN YCIIyTH;

4) moaroToBKa pe3yinbTaTa MyHHULUIIATBHON yCIyTH;

5) 3aKir04eHue JoroBopa

6) BeIIaua (HampaBJIeHUE) 3asBUTEIIIO Pe3yIbTaTa MyHULIUIIAIBHOM YCIIyTH;

7) ucnpaBlIeHNe TEXHAYECKUX OLIHOOK.

3.2. Oxazanue KOHCYJIbTaluK 3aIBUTENIO

3.2.1. OcHoBaHMEM Hauajla BBIOJHEHHUS aJMHHUCTPATHBHOW IPOLELYPHI
ABJIeTCS OoOpallleHHe 3asBUTeIsI 10 BOIIPOCAM, CBS3aHHBIM C IIPEIOCTABIEHHEM
MYHULUAIBHON yCIIYTH.

Jo/mKHOCTHBIM — TMIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aJIMUHUACTPATUBHOM MPOLEIypBl, SBISETCS:

npu obpameHun 3aasurens B MOL] — pabotauk MOI];

npu oOpameHun 3asButenss B OpraH - 3aMecTHTeNb HavdalbHHKa OTIENA
MHQPACTPYKTYpPHOIO pa3BUTUs (Hajee - JODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBaHUE).

3.2.2. 3asBUTENb BIpaBe OOPAaTUTHCSA 3a KOHCYJIbTALMEH O MOpPSJKE M CPOKax
IPENOCTABIEHUS] MYHHMLIMIIATBHOX ycnmyrd B MOILl| nuyHO m mo TenedoHy U
3JIEKTPOHHOM I1OYTeE. :

PabotHuk MO®L] KOHCYJIBTHpYeET 3asBHTENS, B TOM YHCIE IO COCTaBy, GopMme
IpeACTaBIsIeMON JOKYMEHTALUH U JPYyTUM BOIIpOcaM ISl MOTy49eHUs MyHULUITAIbHON
YCIYTH.

3agBUTEsF MOXET [OMYYUTh HHGPOpPMAIMIO O MOpPSIKe IpeIoCTaBICHUs
MYHUIHIIAIBHON ycryry Ha opuuuansHoM caiite M®I http://mfcl6.tatarstan.ru.

AIMHUHHCTpaTUBHBIE TPOLENYpHl, YCTAaHABIMBAE€Mble HACTOSILIUM [YHKTOM,
BBINOJIHAIOTCS B I€Hb OOpallleHus 3asBUTEIIS.

PegynpratraMy  BBIIONHEHMS.  aJMHHHCTPATMBHBIX — HPOLEAYP  SIBISIOTCA:
KOHCYJIbTAllds. IO CcOCTaBy, (oOpMe IMPEICTABIAEMON HOKyMEHTalUd U JPYTrHM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TOMYYEHHs My HULUIIATBHON YCIIyTH.

3.2\3. 3asBuTens BIpaBe 0OpaTHThCA B OpraH mo TeneOHy M JIEKTPOHHOH
nouyre,| a TaKXe IMOIYYMTh KOHCYyNIbTalMIO Ha PecmyOnukaHckoM mopraie,. caite
OpraHna o opsAAKe ¥ CPOKax IpefoCTaBIeH s MyHUIUIAIBHOM yCITyTH, B TOM 4HCIIE 10
cocmatr, @OPMF MpeACTaBIsIeMOl JOKyMEHTaluu U IPYTMM BOIIpocaM IS TMOIy4YeHUs
MYHULHIT
A

JKHOCTHOE JIMI[O, OTBETCTBEHHOE 3a KOHCYJIbTUpPOBaHHE WH(OPMUPYET
3asIBUT B COOTBETCTBUM C TpeboBaHMAMHU IyHKTa 1.3.4 aJIMHHHCTPATHBHOIO
periiaM f;‘.a. ‘

AJMUHUCTpATUBHBIE TIPOLEAYPBl, YyCTaHABIMBAEMble HACTOSIIUM I1YHKTOM,

BBIMTOJTHAIOTCA B TEUCHHUE TPEX pa6ormx ITHEH CO JTHS MOCTYIICHH S o6pame}mﬂ.




PesynpraTamMy  BBINOMHEHUS  aAMMHHCTPATHBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTAUMH 110 COCTaBy, (opMe INpeACTaBIsIeMOd IOKYMEHTAllMH H JPYyIHM
BOIPOCaM, HEOOXOAUMBIM JJIA TTOyYCHUS My HULUITAIBHOM YCIIyTH.

3.3. IIpuHsiTHE M pacCMOTpEHHE KOMILIEKTa JJOKYMEHTOB,
IPeJICTaBIEHHBIX 3asBUTEIEM

3.3.1. IlpueM DOKYMEHTOB AJIsl NTPENOCTABICHUS MYHUIUIIAIBLHOW YCIyTH 4epes3
M®I] unu ynanennoe padbodyee mecto MOILI,

3.3.1.1. 3asBuTens (mpencTaBuUTeNb 3asBUTENs ) oOpainaercs B MPI] ¢ 3ampocom
O IpeIOCTaBICHUM MYHULUNAIBHON YCIyr'W . U TpEACTaBisieT JAOKYMEHTHI B
COOTBETCTBUH C IIyHKTOM 2.5 aJIMUHUCTPAaTUBHOIO perlaMeHTa.

3.3.1.2. PaGotaux M®LI, Benymuii npuem 3asBICHHIA:

orpenensieT peaMeT oOpaleHus,

YZOCTOBEPSIET TUUHOCTD 3asIBUTEJIS,

MPOBOJUT NPOBEPKY IOJHOMOUUIA JIUIA, [TOJIAIOUIETO JOKYMEHTHI,

NPOBOJUT IPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpeOOBaHHSIM, yKa3aHHBIM B
IIyHXTE 2.5 aMUHUCTPATUBHOTI'O PeriaMeHTa;

3aIOJIHAET 31eKTpoHHYI0 hopmy 3asBierus B ANC MOI];

Npd  IIPENOCTaBICHUM  JTOKYMEHTOB,  yKa3aHHBIX B  IIyHKTe 2.5
aJMUHUCTPATUBHOIO  perjlaMeHTa Ha  OyMaXXHOM  HOCHTENe, OCYIIECTBIIAET
CKaHMPOBAHHE NPEICTABIEHHBIX JOKYMEHTOB;

QHeanLIBaeT 3asBienue u3 AC M®IL];
peiact 3asBUTENIO Ha IPOBEPKY U MOJITHCAHHE;

BpalliaeT MOAINMCAHHOE 3asiBICHUE U OPUTHHAIIBI OYMaXKHBIX JOKYMEHTOB;
IJIaeT 3aABUTEIIO PACIUCKY B IpHeMe JOKYMEHTOB.
HHUCTPAaTUBHBIE IIPOLEAYpPEl, YCTaHAaBIMBaeMble HACTOSINMM ITyHKTOM,

;yniraTaMn BBITTOJTHEHUS aJMUHUCTPATUBHBIX NPOLEYP SBIAIOTCSA: TOTOBOE K

OTHpaBKe| 3asiBICHHE U ITaKeT JOKYMEHTOB.

; 1.1.3Pb60THH1< M®I] HampaBnser mnakeT JOKYMGHTOB, IIPHHSTBIX OT

3asBUTENA B Opran B 31eKTPOHHOM (opMe (B COCTaBe MAKETOB JNMEKTPOHHLIX HeT) B

o,uhb 0 pabouero JIHSI cO MAHS OOpalleHUs] 3asBUTEISL B CTPYKTYypHOE

etenne M®LL

e3y. 'aTaMH BBITIOHEHHUS aMUHICTPATHBHEIX TIPOLCIY] SIBJISIOTCS: 3asBICHUE

'i €HTOB (PJIEKTPOHHOE JeJ0), HarpaBieHHble B OpraH, NocpeincTBOM

OHHOI'O B3aUMO/IEUCTBUS.

inem JOKYMEHTOB JJIsl TPEAOCTABICHUS MYHHUIMIATBHONH YCIyrM B

[ tbbpMe yepe3 PecrryOnukanckuii moprai.

33211 §aﬂBHTenb JUIS TIOfa4M 3asBJICHUSI B DIIEKTPOHHOM (opMe BEHINOIHSET

clieyromie AeHcTBus:

I
CHUCTE i

)




BBINOJIHSIET aBTOPU3ALIUIO;

OTKpBIBaeT (hOpMY 3JTeKTPOHHOTO 3asIBIEHHUS,

3amonHgeT  (OpMy 3JIEKTPOHHOTO  3asBIEHMs, BKJIIOYAIOIIYI0 CBEJEHHUS,
He0OXOUMEIE U 00s13aTeNbHbIe VIS IPEIOCTABICHUS My HULIUNIAIBHON YCIIYTH;

NPUKPETIISET JOKYMEHTBI B JJIEKTPOHHOH (opMe HIIM 3IIEKTPOHHBIE 00pasbl
JIOKYMEHTOB K (hopMe 3JIeKTPOHHOTO 3asBJIeHUs (TIPU HEOOXOAUMOCTH);

MOATBEPXKAAeT (DAKT O3HAKOMIEHHMS M COIVIaCHS C YCIOBHSIMH W IOPSAKOM
NPEIOCTABJIEHHs] MYHUIMIIAIBHOM YCIyTH B 3JIEKTPOHHO#H ¢GopMe (ycTaHaBIUBaeT
COOTBETCTBYIOLIYIO OTMETKY O COIVIACHHU B ()OpMeE JIEKTPOHHOTO 3asIBJICHNU);

IOATBEPKAAaeT  JIOCTOBEPHOCTh  COOOIIGHHBIX CBelleHHH  (yCTaHaBIMBAeT
COOTBETCTBYIOILYIO OTMETKY B (hOpMe 3JIEKTPOHHOI'O 3asiBICHUS ),

OTIIpaBIIsIET 3aIr0JIHEHHOE 2JIEKTPOHHOE 3asiBIIEHUE (HaXxxumaet
COOTBETCTBYIOLLYIO KHONKY B (hOpMe 3JIeKTPOHHOTO 3asiBIEHHS );

SJIEKTPOHHOE 3asBJIEHUE IIOJIHUCHIBAETCS B COOTBETCTBHU C TpeOOBaHUSIMHU
IyHKTa 2.5.3 a]IMUHUCTPAaTUBHOTO perjaMeHTa;

TNOJTy4aeT yBeJOMJIEHHE 00 OTIpaBKe IEKTPOHHOI'O 3asiBIICHHS.

®dopmaTHoO-JI0ruYecKast IpoBepKa c(hOpMHPOBAHHOTO 3asBIICHMSI
OCYLIECTBIIAETCS II0CJE 3allOJIHEHMsSI 3asBHTENEM KaXIOro M3 IOJed BIIEKTPOHHOU
(Gopmel 3agBnenus. IIpy BBIIBICHUM HEKOPPEKTHO 3aIlOJIHEHHOTO IIOJISI AJIEKTPOHHOM
(GopMbl 3asiBIEHHs 3asABUTENb YBEIOMISETCS O XapakTepe BhISBICHHON OMIMOKU U
HOpsAZKE €€  YCTpaHeHHs  IIOCPEICTBOM  HMH(OPMAIIMOHHOIO  COOOIIEHHs
HEIOCPEACTBEHHO B J1EKTPOHHOU (hopMe 3asBICHHUS.

AZIMUHHUCTpaTUBHBIE IPOLEAYPHl, YCTaHABIMBAEMble HACTOSAIIMM ITYHKTOM,
BBITOJIHSIIOTCS B JIeHb OOpaIlleHus! 3asBUTEIIS.

PesyneraramMmu  BBINIOJMHEHMsI  aIMUHUCTPATUBHBIX  MPOLENYp  SBISIOTCS:
3JIEKTPOHHOE Jello, HampaBieHHoe B OpraH NOCpeIcTBOM CHCTEMBI 3JICKTPOHHOTO
B3aUMOJEHCTBHUS.

3.3.3. PaccMoTpenue KoMIUIeKTa 10KyMeHTOB OpraHom.

3.3.3.1. OcHoBaHueM Hayalla BBIIIOJHEHUS aJMHHUCTPATUBHON MPOIEIyphI
ABISIETCS. TOCTYIUIEHHWE 3asBJI€HMS U MHBIX JIOKYMEHTOB, HEOOXOIUMBIX JUIs
IPeJOCTaBIEHUS MyHULUIIATBHOMN YCIIyTH.

JOoIKHOCTHBIM ~ TUIIOM  (paOOTHHKOM), OTBETCTBEHHBIM 33  BBIIOJIHEHHE
aJMUHUCTPATUBHONM  TPOLEAYphl  SBIAETCS  3aMECTUTENh HadaJbHHKA OTHeNa
MHOPACTPyKTYPHOTO pa3BUTHUs (Zlajee - JOJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIpUEM
JIOKYMEHTOB):

3.3.3.2. JIOJOKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, B cllydae
oOpameHus 3asBUTENs C 3asBIeHreM B OpraH:

oIpenessieT npeaMeT oOpaleHus;

yCTaHaBIMBaeT JTUYHOCTb 3asiBUTEIIS;

NPOBOJUT MPOBEPKY MOJHOMOYMH JIMIIA, TIOAIOIIEr0 JOKYMEHTHI;

IPOBOIUT IPOBEPKY COOTBETCTBUA IOKYMEHTOB TpeOOBaHHUSAM, yKa3aHHBIM B
NyHKTe | 2.5  agMHHHCTPAaTHMBHOI'O  perjamMeHTa, IPOBEPKy  COOTBETCTBHUS
NpeNCTaBIeHHBIX  JOKYMEHTOB  YCTaHOBJIEHHBIM  TpeOoBaHUsM  (Hajuiexallee
odopmIileHHEe KOMMH JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX MOAYUCTOK, IPHIIUCOK,
3a4epKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIPABIEHUN);



3allONHAET  JJIEKTPOHHYI0  (GOpMy  3asBIeHHs B  aBTOMATH3MPOBAHHOM
MHQOPMALIOHHON CUCTeMe, IpeJHa3HAYeHHOH Uil OKa3aHWs TOCYJapCTBEHHBIX H
MYHULMIIAJIBHBIX YCITYT;

Opyd  MPENOCTaBJIEHMHM  JIOKYMEHTOB,  yKa3aHHBIX B  IyHKTe 2.5
aJIMMHUCTPATUBHOIO  perjaMeHTa Ha OyMaXXHOM  HOCHTCNe,  OCYIIECTBISET
CKaHUPOBAHUE IPEJICTABICHHBIX JOKYMEHTOB;

pacrneydaTbIBaeT 3asiBICHUE;

nepenaeT 3asiBUTENIO Ha IPOBEPKY U MOMAIMMCAHHIE;

IocJIe MOAINUCAaHUsl CKaHUPYET MOANMUCaHHOE 3asBIICHHUE;

3arpysaeT B aBTOMaTU3UPOBAHHYIO HMH(OPMaIHOHHYIO CHCTEMY,
IpeIHa3sHaYeHHYI0 JUI OKa3aHWs TIOCYJapCTBEHHBIX M MYHULMNAILHBIX YCIYT
JOKyMEHTBI, NpPEeICTaBICHHbIE B 3JEKTPOHHOH (opMe WM 3IIEKTPOHHBIE 0Opa3sl
OTCKaHMPOBaHHBIX JOKYMEHTOB, (OPMUPYET SIIEKTPOHHOE JEJI0;

BO3BpallacT IMOAIUCAHHOE 3asBJIEHHE M OPHUTMHANIbl OyMaKHBIX JTOKYMEHTOB
3asiBUTEJIIO;

BBIZIAET 3asIBUTEIIIO PACIUCKY B IPUEME JTOKYMEHTOB.

B cinyuyae HanmuMsi OCHOBaHMH I OTKa3a B IpUeMe JOKYMEHTOB JIOJDKHOCTHOE
JMLO, OTBETCTBEHHOE 3a IpUEeM JOKYMEHTOB, YBEIOMJIIET 3asBUTENISI O HaJUYHH
NPENATCTBUNA IS NTpUeMa 3asBIICHUS U BO3BpAIIaeT eMy JOKYMEHTBHI C OOBsSICHEHHEM
COJIepKaHUsl BBIABJIEHHBIX OCHOBAaHUM /I OTKa3a B [IpUEMeE TIOKYMEHTOB.

3.3.3.3. JIOJOKHOCTHOE JIMI[O, OTBETCTBEHHOE 3a IpUEM JOKYMEHTOB, IIOCIE
IIOCTYTUIEHHUs JOKyMEHTOB Ha paCCMOTpPEHUE:

MPUCBAUBaET 3asIBJIEHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIesl U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4aeT IIOCTYNHUBILIME OJJIEKTPOHHBIE Jejla, B TOM YHCIE IPUIOKEHHBIE
3asBUTEJIEM JOKYMEHTBI B 3JIEKTPOHHOU (hopMe U 3JIeKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSAET KOMIUIEKTHOCTD, YATAEMOCTh JIEKTPOHHBIX 00pa30B JJOKYMEHTOB;

npoBepsieT COONIOACHUE YCIOBHM IEeHCTBUTENBHOCTH 3JIEKTPOHHOMN IIOAIMCH,
nocpecTBoM ofbpamieHuss K ExuHomy mnopramy (B ciydae, €ClIM  3asBUTEJIEM

IPEeNCTaBIIeHbBl 3IEKTPOHHbIE JIOKYMEHTBHI, MO CAHHBIE yCUJIEHHOR
KBTH(QUIMPOBAHHON 3JIEKTPOHHOM MOAIHUCEIO).
ITpu HaJIU4YUH OCHOBaHHUH, IIpeyCMOTPEHHBIX IIyHKTOM 2.7.1

aJIMHHUCTPATUBHOTO pPErJiaMeHTa, IIOArOTABIMBAET IPOEKT pelleHus o0 oTKasze B
npueMe JIOKyMEHTOB, HEOOXOIUMBIX IS IIPeJOCTaBICHUS MyHULUITAIBHON YCIIYTH.

B cnywae, eciu B pesylbTaTe IPOBEPKHM YCHMJICHHOW KBaTH(QUUMPOBAHHON
SIIEKTPOHHOM IIOAIMKCH BBLIBICHO HECOOTIONEHHE YCIOBUM €€ IEeHCTBUTENIbHOCTH,
MPOEKT pelleHus o0 oTKase MODKEH ColepXaTh IyHKTHI cTaThu 11 DenepanbHOro
3akoHa Ne 63-D3, KOTOpBIE MOCTYKUJIA OCHOBAaHUEM ISl €r0 IPUHSATHS.

IlpoekT pemends o6 OTKase B IpUeMe JOKYMEHTOB, HEOOXOMMMBIX I
TIPeIOCTABIEHHsS. MyHULMNIATIBHON YCTyTH, C yKasaHHeM MpMYMH OTKasa (B ciydae,
ecaM  OCHOBAaHWS JUIi OTKasa B IpHeMe JOKYMEHTOB, HEOOXONMMBIX ISt
IpeNoCTABJICHHsT MYHHUIUIIAIBHON YCIyTH, CBA3aHbl C HapyIICHHEM YCTAaHOBJIEHHBIX
TpeGOBaHWl K TaKMM JOKyMEHTaM, OCHOBaHMs Ui OTKa3a B IIpUEMe JOKYMEHTOB
JODKHBI cofiepkaTh HMH(OPMALHMIO O HAUMEHOBAHMU JIOKYMEHTOB (MH(OpMALWH,
CBEJIeHMi1), KOTOpble He IMpEICTAaBIEHBl, COAEPXaT HENOCTOBEpHbIE U  (WMIIH)



TIPOTHBOPEYMBbIE CBEICHHS, 0QOPMIIEHBI C HAPYIICHHEM YCTaHOBIEHHBIX TpeOOBaHMiA),
HaIpaBIISeTCsl Ha COMIACOBAaHME B YCTAHOBJIEHHOM IIOPSIKE MOCPEICTBOM CHCTEMEI
3JIEKTPOHHOTO TOKYMEHTO00O0pOTA.

CornmacoBanue mpoekTa pelleHHd 00 OTKase B [pPUEME JOKyMEHTOB,
HEOOXOIMMBIX [UI TPENOCTAaBICHUs] MYHHIMIIANIBHOU YCIYTH, OCYIIECTBISETCS B
HOpsAZIKE, IPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOTO periiaMeHTa.

B cayyae oOTCyTCTBHMS OCHOBaHMHM MJIsi OTKa3a B IIpUeMe JOKyMEHTOB,
IPEYCMOTPEHHBIX IyHKTOM 2.7.1 aJIMHUHHCTPaTUBHOI'O perjaMeHTa, JOJDKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a MPUEM TOKYMEHTOB, B TE€YCHHE OJHOTO paboyero AHs CO JHA
NIOCTYIUIEHMs 3asBJICHUS, HAIIPABISAET 3asiBUTENIO, YKa3aHHBIM B 3asBJIEHUH CIIOCOOOM,
YBEIOMJIEHUE O MOCTYIJICHHHU 3asBJIEHMs, COZIepIXKalllee BXOMASAIIUN PEruCTPalliOHHbIN
HOMEp 3asBJIEHHsd, JaTy IIOJNy4eHHUs 3asBIICHUs, IepedeHh HaNMEHOBaHHWH (aiiios,
IPEJICTABIEHHBIX K HEMY JOKYMEHTOB, JIaTy IOJyYeHHs pe3yJibTaTa MyHHIUIAIbHOM
YCIIYTH.

3.3.3.4. HcnonHenwe mpoueayp, yKaszaHHBIX B myHKrax 3.3.3.1, 3.3.3.3
aJMMHUCTPAaTUBHOIO  perjiaMeHTa, I[IpU HaJMYUM TEeXHHYECKOW BO3MOXKHOCTH
OCYLIECTBIIETCS B aBTOMATHYECKOM PEXXHMME C UCIIOJIb30BaHHEM aBTOMATH3MPOBAHHOMN
UMHGOPMAIIMOHHON CHCTEMBI, TpeJHA3HAUYCHHOW Ui OKa3aHUS TOCYIApCTBEHHBIX U
MYHHIUIAIBHBIX YCIIYT.

3.3.3.5. AnMUHHCTpaTHBHBIE NpOLELYPHl, YCTaHABIMUBaeMble MYHKTOM 3.3.3
aJIMMHHUCTPATHBHOI'O PErjlaMeHTa, BBIIIOJHSIOTCS B TEYCHHUE OIHOro padouero MHS CO
IHSI TOCTYTLIEHUS 3asBICHUSI HA PaCCMOTPEHHE.

PesynpTataMu BBITOTHEHUS aIMHHUCTPATUBHBIX TPOLEAYP SBISIEOTCS: IIPHHSATHINA
Ha paccMOTPEHHE KOMIUIEKT JOKYMEHTOB HIIM IPOEKT peIleHHs 00 OTKase B IpueMe
JIOKYMEHTOB, HEOOXOIMMBIX AJIs IIPEJOCTaBIeHUs MyHULIUIIAIBHOHN YCIIyTH.

3.4. HanpaBneHne MEXBEIOMCTBECHHBIX 3aIlIpOCOB B OpraHbl, y4aCTBYHOIIHUE B
peaocCTaBJICHUA MYHI/IHPIHEUILHOI/I yCIyru

3.4.1.. OcHoBaHuMeM Ha4ajga BBIIOJIHEHUS AJMMHUCTPATHUBHON IIPOLEIYpHI
SBJISETCH MOJyueHHe IOJDKHOCTHBIM JIMIOM (paOOTHHUKOM), YIOJIHOMOYEHHBIM Ha
BBITIOJIHEHNE aJMUHUCTPATUBHONM MPOLEAYphl, OT JODKHOCTHOrO juua (paboTHHKa),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPHHATBIX OT 3asBUTENIS JOKYMEHTOB.
JIOIDKHOCTHBIM ~ JTHIOM  (paGOTHHKOM), OTBETCTBEHHBIM 33  BBITIONHEHHE
TPATUBHOM TpOLENyphl, SBISETCS 3aMECTHTE]b HAyalbHUKa  OTHesa
YKTYpPHOTO pa3BHTHs Jajiee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
e Me)XBEeIOMCTBEHHEIX 3alIPOCOB).

JIoJIDKHOCTHOE JIUIO, OTBETCTBEHHOE 32 HallpaBJIeHHE MEXBEIOMCTBEHHBIX
hopMHpyeT M HalpaBiseT B DICKTPOHHON (OopmMe MOCPENCTBOM CHUCTEMBI
STBEHHOrO JJIEKTPOHHOIO B3aUMOAENCTBUS (IIPH OTCYTCTBUM TEXHHMUECKOM
M — WUHBIMM CIOCO0aMH) 3armpochkl O IPEJOCTaBIEHHM HOKYMEHTOB H
TPeLyCMOTPEHHBIX MTYHKTOM 2.6.1 aIMUHHCTPATUBHOIO pErIaMeHTa.
UCTPAaTUBHBIE MPOLEAYpPhl, YCTAaHABIMBAEMble HACTOSIIUM ITYHKTOM,
‘O’EQH B JICHb IPUHSTHUS 3asBJICHHS HA PACCMOTPEHHE.




PesynbTaTamu  BEIIONHEHHS — aJMHHHCTPATUBHBIX  IIPOLENYpP  SBJISIOTCA:
HalpaBjIeHHbIE B OPraHbl BJIACTH M (WIM) IOJABEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHU3alH 3a1pPOCEHI.

3.43. CnenyanicTsl  MOCTAaBIIMKOB [aHHBIX HA OCHOBAHMM  3alpPOCOB,
OOCTYIHBIIMX Y€pe3 CHCTEMY MEXBEIOMCTBEHHOIO JJIEKTPOHHOTO B3aUMO/ECHCTBHS,
OPEOCTABIIAIOT  3alpallMBaeMble JIOKYMEHTB! (MH(GOpMAlMIO) WM HAMpaBIsSIOT
YBEIOMIIEHHS 00 OTCYTCTBMM JOKYMEHTa M (WIM) HH(POPMAIUH, HEOOXOMMMBIX IJIs
NPEeN0CTaBIEHNA MyHHUIIUNIAIIBHON yCITyTH (Janee — yBeIoMIIeHHe 00 OTKase).

AIIMAHUCTpAaTUBHBIE TPOLENYpPhl, YCTaHABIHBAEMbIE HACTOSAIIAM IIYHKTOM,
BBIMOJIHSIIOTCS B TEUEHUE IISITH JHEH €O JHS IOCTYIUICHHS MEXXBEIOMCTBEHHOI'O
3alpoca B OpraH WIJIM OPraHM3alUIo, NMPEIOCTaBISIOIINE AOKYMEHT ¥ HH(OPMAIIUIO,
€CIIM MHBIE CPOKHU IOATOTOBKM M HAIpaBJIeHHs OTBETa Ha MEXBEJIOMCTBEHHEIH 3aIrpoc
He yCTaHOBJIEHBI (enepalbHBIMU 3aKOHAMH, NPAaBOBBIMH aKTaMu IlpaBHTenbCcTBA
Poccuiickoii @enepay U IPUHSTHIMUA B COOTBETCTBUH C (elepalbHBIMH 3aKOHAMHU
HOPMaTUBHBIMU IIPAaBOBBIMHU akTaMu Pecnyonuku TatapcraH.

PesynpraTamMy  BBINONHEHMs — aAMUHHUCTPATUBHBIX  IPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJeHNUs ), HeOOXOIUMBIE JUIS IPeOCTABICHHUS MYHHULIUITAILHONW YCIYTH,
b0 yBenomienne o6 OTKase, HANPABIEHHBIE HOJDKHOCTHOMY JIHILY, OTBETCTBEHHOMY
3a HarpaBJIeHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIpaBJIeHHE MEeKBEIOMCTBEHHBIX
3aIpoOCOB!

[IQJIy4aeT 3alpalliuBaeMble 4epe3 CUCTeMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOAEHCTBUS JOKyMEHTHl (CBEHNEHHs), HEOOXOAMMEBIE IS IPeAOCTaBICHUSI
MYHUILHNATEHON yCITyry, TH00 yBeAOMIIeHHe 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(nnu) mHdopManuy;

‘ HaJIMYUU OCHOBaHU, IIpeIIyCMOTpeHHLIX l'IyHKTOM 2.7.1

MEHTOB, H606XOJII/IMBIX IUIs TIPETOCTaBIEHUS] MyHULIUIIAIbHON YCITyTH.
I pemeHus o0 OTKase B TIpUEME JOKYyMEHTOB, HEOOXOIMMBIX ISt
HUS MYHHLHUIANBHON YCIYTH, C yKa3aHHeM NPUYMH OTKasza (B Ciydae,
QHWST U1 OTKaza B IpHeMe | JOKyMEHTOB, HEOOXOAMMBIX JUis
Fus MYHHULMOAIBHOM YCIYI'H, CB3aHbI C HAapyIIEHHEM yCTaHOBIEHHBIX
K TakuM JOKYMEHTaM, OCHOBaHHS IJI OTKa3a B INpHeMe AOKYMEHTOB
eﬁmaTL uH(pOpMAlMI0 O HAaUMEHOBaHWU JOKyMEHTOB (MH(opMaimy,
gTopme He TIIpeACTaBJeHbl, COJep)KaT HEeNOCTOBEepHble U  (WJIH)
ble cBeienus, 0pOpMIIEHBI ¢ HApyIIEHHEeM YCTaHOBICHHBIX TPeOOBaHMIA),
@ COIJIaCOBaHWE B YCTAHOBJIEHHOM IOPSIKE MOCPEICTBOM CHUCTEMBI
OKYMEHT0000poTa. }
JOBAaHWE TIPOEKTa pelleHHs o0 OTKase B IIpUeMe JOKYMEHTOB,
,zmx [peAOCTaBICHUA MyHnunnaanoﬁ yciyray, ocymeCTé(nﬂeTcx B

paTI/IBHBIC npouenypm yCTaHaBJ'I BAa€MbI€ HACTOAUIUM |IIyHKTOM,
JCHD ITOJIYUYCHUSA CBEJIEHUU IO M€) (B¢HOMCTB€HHHM 3amnpocam.
‘dTaMI/I BBITNTIOJIHCHU A aI[MI/IHPIC'lil)a’ﬂHBHBIX mpouenyp ABJIAKOTCA !
‘BCHCHI/IH), HeOOXOOUMEBIE IS HpeH?CﬂaBHGHHﬂ MYHI/IIII/IHaJIBHCﬁ YyCIIyTH,
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MPOEKT pewieHds o0 oTKkase B IIpUeMe JIOKYMEHTOB, HEOOXONMMBIX IS
IPENOCTABIEHHS My HHLUIIAJIBHOW YCITYTH.

3.45. Hcnonmenue mpouenyp, yKasaHHBIX B MyHKTax 3.4.2, 3.4.4
aJMUHUCTPATHUBHOIO  PErJaMeHTa, IPH HAIUYUM TEXHUYECKOM  BO3MOXKHOCTHU
OCYMIECTBJIACTCS B aBTOMATHYECKOM PEKMME C HCIOIb30BaHUEM aBTOMATH3UPOBAHHOM
MH(POPMALMOHHOH CHCTEMBI, NpeJHA3HAYEHHON ISl OKa3aHWs TOCYJAPCTBEHHBIX M
MYHHLHUNANBHBIX yCIYr, B TOM 4YHCJI€ C MOMEHTAa PpEruCTPalH 3asBJICHUS B
COOTBETCTBHHM C IIYHKTOM 2.13 aIMHUHUCTPATUBHOTO perilaMeHTa.

3.4.6. MakcuManbHBIH CPOK BEIIONHEHHS aIMUHMCTPATUBHLIX HpPOLEIYp,
YKa3aHHBIX B IIyHKTe 3.4 aIMMHHCTPATHBHOTO PeriaMeHTa, COCTABISIET 1ITh pabodux
JHEH.

3.5. IloaroroBka pe3ynbTaTa MyHHLHIIAIBHON YCIyTHd

3.5.1. OcHoBaHMeM Hadajga BBITIOJHEHUSI aIMHHUCTPATHBHON MPOLETYpPhI
ABIISCTCSA TOCTYIJIEHHE OT JOJ/DKHOCTHOIO JIMI[A, OTBETCTBEHHOIO 3a HAlpaBlieHHE
ME)XXBEJJOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBeIeHMI), HEOOXOIMMBIX I
NPEIOCTaBIEHUs MyHULIATIATBHON YCITyTH.

JIOJOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMMHHCTPATUBHOM
IPOLENYPBI, ABJISETCS 3aMECTUTEIb HaualbHUKA OTAea UH(PPACTPYKTYPHOIO pa3BUTUA
(manee - MOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOATOTOBKY —Ppe3yJbTara
IPEeN0CTaBIEHHs MyHUIUTIIAIBHON YCIIyTH).

3.5.2. JloXHOCTHOE JMIO, OTBETCTBEHHOE 3a [MOATOTOBKY pe3ylhTaTa
NPEIOCTaBIEHUS] MYHHUIIUIIATBHON YCIIyTH:

paccMaTpuBaeT C()OPMHUPOBAHHBIM KOMIUIEKT IOKYMEHTOB, HEOOXOMUMBIX ISt
NPeJOCTABIICHNS MyHULUNIAIGHON YCIIYTH;

IpU BBIIBJICHMM OCHOBaHWM I OTKa3a B IPEJOCTABICHHUU MYHULMIANBHOM
YCIYT'H, yKa3aHHBIX B ITyHKTe 2.8.2 aJIMMHUCTPAaTUBHOIO perjiaMeHTa, TOAr0oTaBIMBaeT
NPOEKT pelIeHHs 00 OTKa3ze B IPEJOCTABICHHWH JKWIOTO I[OMELIEHUs IO JIOr0BOPY
HaiiMa CIIy’)ke0HOro JKMJIOro IIOMELICHHs, IPH OTCYTCTBHH TaKMX OCHOBAHHMI
[IOArOTaBIMBAET OTBET 3asBUTENI0 O IMPEIOCTABICHUU IKUIIOTO HOMemeHuﬁ o
JIOrOBOPY HaliMa CJ1y>KeOHOr0 JKUIIOrO IOMEIEHHUS; ‘

B CJIy4Yae OTCYTCTBHS OCHOBAHHM JJIS OTKa3a B IPEJIOCTABICHUH MYHHULMIANbHON
YCIIYTH, HpPEIyCMOTPEHHBIX ITyHKTOM 2.8.2 aJMHHHMCTPATUBHOIO perjaMeHTa, II0
UTOTaM lpaﬂcCMOTpeHHx JOKYMEHTOB,  HEOOXOOMMBIX  IJIsi  IPeOCTaBJICHHUS
MYHUUMIANBHOM yCIyrd, NOATOTAaBIMBAaeT MpOeKT pacropsbkeHuss Oprada o
npenoq:TaQHe;HHH rpaXXIaHUHY XXUJIOTO MOMEILEHHUs 10 JO0rOBOpY HaiMa ciyxeOHOoro
JKUIIOTO ITOMEILIICHUS

Ilmn ajjmeT NOArOTOBJIEHHBIH  IPOEKT  pe3yibTara  IpeJoCTaBICHHUS
MYHUUMIANBHOW yCIIyI'H Ha COIJIaCOBaHHE B YCTAaHOBJIEHHOM ITOpSIKE IOCPEACTBOM
cHCTeMB HiE(TPOHHOFO JIOKyMEHT0000poTa.

AJIMIMHUCTPATUBHBIE TIPOLEAYPHl, YCTaHABIMBAEMble HACTOSLIMM | TYHKTOM,
BBITION s B TEYSHME IBYX pabounx JHEH.
I TaTaMU BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLELYP SBIAIOTCSH: npoeK THI,
HaIpaBJIEHHRIE Ha COrIaCOBaHUeE.




3.5.3. CornacoBanve M mOAIHCAHHE IIPOEKTa pe3ylbTaTa MpPeJOCTaBICHUS
MyHULMIATBHOH — YCIYrH  (nalee — IIPOEKTHl  JOKYMEHTOB) OCYIIECTBIISIETCS
PYKOBOJHTENEM  CTPYKTYPHOIO MOJpA3/e]ICHHs, OTBETCTBEHHOIO 32 IOATOTOBKY
pe3yiibTaTa MyHULHNATLHON yeityrH, PykoBoaurenem Oprana.

[loxroroBneHHbIe MPOEKTHI JOKYMEHTOB, HUMEIOIIHE 3aMeYaHusi, BO3BPAIAIOTCS
Ha JIOpabOTKY JMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yibTaTa MYHULUTIATBHOM
yenyru. Ilocne ycrpanenus 3amMedaHuil HPOEKTHI TOKYMEHTOB IIOBTOPHO IIepeaaroTcs
IUISI COTTIACOBAHUS M MTOITUCAHUS.

Pykosopurens Oprana mpu paccMOTPeHHH TPOEKTOB HOKYMEHTOB IpoBepsieT
coOMmoeHHe aIMMHUCTPATUBHOTO pPErfJaMeHTa JIOIKHOCTHBIMH JIMI[AMH Oprana B
1aCTH CPOKOB BBINOJIHEHUS aIMUHUCTPATUBHBIX NPOLEAYD, UX MOCIEAOBATENLHOCTH U
TIOJTHOTBI, HAIMYHs COTIACOBAHMH YIOIHOMOYEHHBIX JO/DKHOCTHBIX Jjull OpraHa B
CHUCTEMe dJIEKTPOHHOI'0 JOKYMEHTOO00pOTa.

B ciydae BRIsBIeHMS HapylmleHHH B uyacTu CPOKOB  BEINOJIHEHHS
aIMUHUCTPATUBHBIX TIPOLEIYP, HX MOCIEN0BATENFHOCTH M IMOIHOTH PyKOBOIHTENH
Oprana HHMIMHPYET IPUBJIEYEHHE K OTBETCTBEHHOCTH JIUII, JOITy CTUBIINX HapyLIEHHM,
B COOTBETCTBHH C ITyHKTOM 4.3 a[MUHUCTPATHBHOIO peraaMeHTa.

AZIMUHUCTpaTHBHBIE IPOLEAYPbI, YCTAHABIMBAEMbIE HACTOSIIMM ITyHKTOM,
BBINIOJIHSIIOTCS B T€YEHUE OJHOTO paboyero mHs.

PesynbTatamu  BBIONHEHMS — aJIMMHICTPATMBHBIX  TpPOLELYp  SABISIOTCH:
MOANUCAHHOE PeLIeHHE.

3.5.4. Hcnonmuwenwe mpouexyp, yKasaHHBIX B IyHKTax 3.5.2, 3.5.3.
aIMMHHUCTPAaTHBHOIO  pErJIaMEHTa, IIPU HAIMYUM TEXHHUYECKOH BO3MOXKHOCTH
OCYMICCTBIAETCS B aBTOMATHYECKOM PEXHMME C UCTONB30BAaHHEM aBTOMATU3MPOBAHHOI
MH(MOPMALMOHHONH CHCTEMBI, TpeIHA3HAYCHHON IUIs OKA3aHHUs TOCYAApCTBEHHBIX U
MYHULMIAIBHBIX YCIIYT.

MakcimanbHbIi CpOK BBIMOTHEHHUS aIMHHUCTPATHBHBIX TIPOLIEYD, YKA3aHHBIX B
MYHKT® 3.5, aIMMHUCTPaTHBHOTO PeriaMeHTa, COCTABISET TPU PaBGOUHX [IHSL.

3.6. 3axiroueHue Jorosopa

SIBIISIETCS
ITOMEIIEHN

3.6.1.  OcHopaHueM Hayana BBIIONHEHUsS aAIMHHUCTPATHBHON MpOLeIypbl

YTBEPIXXACHHUE pPaACHOPSDKEHUA O NPEAOCTaBICHUNA TpaX{aHUHY XHUJIOI'0
¥ I10 JOTOBOPY Halima CH}’)KGGHOFO JKHUJIOIO ITOMEILEHUS.

Hon

npouCypH

(manee!
peoc

HOCTHBIM JTMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE AIMHHHCTPATUBHOM
, FIBJIACTCS 3aMECTUTEIIb HaYalbHMKa OT/e]a HHQPACTPYKTYPHOTO Pa3BUTHS
‘)IE)JI}KHOCTHOC JIMLO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJbTara
JI€HUS MyHULIMNATBHON YCIYTH).

. || omkHocTHOE JMLO, OTBETCTBEHHOE 3a IIOJATOTOBKY pe3yJbTara
CHUSl MYHHLHUNAIBHOW YCIyI'M, TOTOBUT MPOEKT JOroBopa HaiiMa
MoMelleHus (1anee — J0roBop).

A1 CTpPaTHBHbIC TPOLEAYPHI, YCTAHABIMBAEMble HACTOSIIMM ITYHKTOM,
‘q?a B TEYEHHE OJHOro paboyero AHA C MOMEHTA BBIAAYM 3aABUTEIIO

ﬁ s,




Pesynpratamu BeImoNHEHHS AIMUHUCTPATUBHBIX MPOLELYP ABIISIIOTCS: MPOEKTEHL,
HalpaBjIeHHbIE Ha COTJIaCOBaHUeE.

3.6.3. CornacoBanue ¥ MoAIHUCaHue J0r0BOpa OCYIIECTBIISIETCS PYKOBOLUTENEM
CTPYKTYPHOIO  NOZpA3AENCHHUS, OTBETCTBEHHOTO 3a  IOATOTOBKY pe3ysbTaTa
MYHULHIABHON yciyru, PykoBomurenem Oprana.

AJIMMHUCTPATUBHBIE IIPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIAM IIyHKTOM,
BBINIOJTHAIOTCS B TEYEHUE OAHOTO paboyero mHs.

PesynbraTamu  BBINONHEHHA — aJMHHHCTPaTHBHBIX IpOLENYp  SABJISIOTCS:
MOANIMCAHHBINA JOTOBOD.

3.6.4. JIOMKHOCTHOE IMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY  pe3yJibTara
TPCLOCTABICHUA MYHUIUIIANIBHON YCITYTH, M3BEIMAET 3asBUTENs (€T0 IpeCTaBUTENs)
O HEOOXOAMMOCTH IIOJIHCAHMS JOTOBOPA CIOCOGOM, YKa3aHHBEIM B 3asBJIEHHH, O
pesylbTaTe NPEJOCTaBICHUS MyHHUUHIIAIBHOM YCIyTH W O BO3MOXXHOCTH TONYYEHHUS
pesyJibTaTa NpeoCTaBIeHUS MyHULMIIAIBHOK ycryru B Oprane uiam B MOLI,

AJIMHHUCTPATHBHBIE TPOLEAYPHl, yCTAHABIHBACMbIE HACTOSIIUM ITyHKTOM,
BLIIOIHSIOTCS B I€HB ITOAIMCAHMUs IOTOBOpa pyKoBoauTeeM OpraHa.

Pesyibratamu  BBINONHEHHA — aIMHHHCTPATHBHBIX IPOLENYp  SBISIOTCS:
YBEIOMIIEHHE 3asBUTEIIS.

3.6.5. HcronHeHne mpouenyp, YKa3aHHBIX B nyHkrax 3.6.2, 3.6.3.
aIMUHUCTPAaTUBHOrO  perjaMeHTa, Ipd HAIHYMM TEXHUYECKOM BO3MOKHOCTH
OCYILECTBJIACTCSA B aBTOMaTH4ECKOM PeXKUME C HCIIOIb30BaHUEM aBTOMATHU3UPOBAHHOMN
MHQOPMALIMOHHOM CHCTEMBI, NpeJHA3HAYECHHON IS OKA3aHUs rOCYJapCTBEHHBIX U
MYHHULHIAIBHBIX YCIIYT.

MaxcumanbHbiii CpOK BBINOJIHEHUS aIMUHUCTPATHBHBIX IPOLENYP, YKa3aHHBIX B
NYHKTE 3.6. aIMMHUCTPATUBHOTO PErIaMEeHTa, COCTABISET IBa PAGOYHX JIHSL.

3.7. Bolnava (HanpaBienne) 3assBUTENI0 pe3ybTaTa MyHULUIATBHOMN YCIIyTH

3.7.1. OcHoBanueM Hayana BBIIOJNHEHUS aIMHHUCTPATHBHOM IIPOLE Y PBI
ABJISCTCS IIOJYyYEHUE JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIOJHEHUE
aZAMUHUCTPaTHBHOM MPOLEAYPbl, JOKYMEHTa, MOJTBEP/KAAIONIEr0 MpPEeJOCTaABIEHHE
MYHHUIHIIAIBHON YCIyTH.

JIOJOKHOCTHBIM JIMILIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMAHUCTPATHUBHOMI
NpoLeaypsl, SBISETCA 3aMEeCTHTEIIb HaqalbHUKa OT/eNa HHPPACTPYKTyPHOIO Pa3BUTHS
Aajee | - | AODKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IOArOTOBKY  pe3ylabTaTa
NpeI0CTaBASH s MyHHUIUITAIIBHOM YCIIyTH.

3,7.2.  JIoJoKHOCTHOE IO, OTBETCTBEHHOE 32  IMOATOTOBKY pe3ynbrara
IPe0CTaBIeHHs MyHULUIIAJIBHOM YCITyTH:

obecreynBaeT perucTpaIuio 10roBopa, MOANKUCAHHOTo pykoBoauteneM OpraHa,
B OKypHAlI¢ PErucTpalld ¥ BHECEHHWE CBEIEHHH O pe3yibTare IpefoCTaBIeHHs
MYHUUHMIIIBHOR yCIyrd B MOACUCTEMY BeJICHHs JOKYMEHTAMH aBTOMATH3UPOBAHHOM
MHOPMALMOHHON CUCTEMBI, TIPEIHA3HAYEHHON [ OKA3aHWs TOCYIapCTBEHHBIX H
MYHUIHUTIAIBHBIX YCIIYT;

BBIJIAET 3asIBUTEIIIO OTOBOP IIOJ] POCITHCE.




3asBUTENb TIOAIUCHIBAET JOTOBOP B TPEX IK3EMIUIApax U IEPENaeT CIEeLHANUCTY
Otnena.

JIoIKHOCTHOE JIUI0, OTBETCTBEHHOE 32 MTOATOTOBKY pe3yJIbTaTa Mpea0CTaBIeHUS
MYHULUNANLHOR YCIIYTH, TOJIYYMB MOAMHCAHHBIE JI0rOBOpa BBINAET 3aSBHUTENIO TPH
OK3EMILIApa aKTa MpUeMa- Nepefavd CIyKeOHOro NmoMemeHus mis moanucy. Ilocie
TMOANHUCAHUs aKTa 3asBUTENEM, BBIIACT 3asBUTENIO JBa SK3EMIUISpA JOrOBOpA, /BA
SK3EMIUISpa aKTa IpUeMa-repeiaul 3eMeJIbHOIO yYacTKa.

AJIMUHUCTPATHBHbBIE IIPOLELYPH], YCTAHABIMBAEMbIE HAaCTOSIIMM IIYHKTOM,
BBINOJIHSIOTCS B 1I€Hb IPUOBLITHS 3asIBUTEJIS.

PesynpraTamu  BBIMONMHEHHSs aIMUHHUCTPATUBHBIX  NPOLEAYP  SABJISIOTCS:
BLINAHHBIE 3aBUTEIIIO JOTOBOP M aKT MpHeMa-IepeayuH.

3.7.3. Tlopsamox Bblmaun (HampaBNeHHs) — pesynbTaTa  MpPEeIOCTABIEHHS
MYHUIHUIAIEHON YCIyTH:

3.7.3.1. Ilpu obpauieHuu 3asBUTENS 3a PE3yJIbTATOM MYHHILMIIAIBHOU YCIIyTH B
M®II, paborhuk M®IL] Bemaer 3asBUTENTIO pe3yNbTaT MYHULMUIAIBHON YCIyru B
dopMe 9K3eMILIAPA IEKTPOHHOrO JOKyMEHTa Ha OymaxkHoM HocuTene. Ilo
TpeOOBaHUIO 3asiBUTENSI BMeCTe C 9K3EMIUIAPOM  3JIEKTPOHHOIO JIOKyMEHTa Ha
OyMaXHOM HOCHTENEe €My MNpenOCTaBIAETCS SK3EMIUISIP 3JIEKTPOHHOIO JOKYMEHTa
ITyTEM €r0 3alUCH HA CheMHBIH HOCUTEIb HHPOPMALIUK MM HATIPaBIICHHUS 9K3eMILIsIpa
SJIEKTPOHHOI0 OKYMEHTA 110 3IEKTPOHHON mo4Te B ajpec 3asButens. Ilpu 3amucu Ha
CHEMHBI HOCHTENb WHGOPMALMK WM HANpaBIeHHH 9K3EMILIAPA 3JIEKTPOHHOIO
AOKYMEHTA, Ha OCHOBE KOTOPOTO COCTABJICH JK3EMILISP JICKTPOHHOTO MOKYMEHTA Ha
OyM@)XHOM HOCHTelNle, IO 3JEKTPOHHOH MOYTe HACHTHYHOCTH TAKOIO 9K3eMILIIpa
SJICKTPOHHOTO  TOKYMEHTa OJK3EMIUIIPY OJJIEKTPOHHOIO [OKYMEHTa Ha OyMaKHOM
HOCHTENIE 3aBEpACTCsl yIIOJHOMOYEHHBIM COTPYIHUKOM C MCIOJIB30BAHMEM YCHICHHOM
KB (UIUPOBAHHOM 3I€KTPOHHOI HTOITHCH.

AJZIMVHUCTPATHBHEIE IPOLEIYPHI, YCTAHABIHBAEMbIE HACTOSIIUM IIyHKTOM,
BBINOJHAIOTCA B IIOPANKE O4YEPEJHOCTH, B [€Hb TNPHUOBITHS 3asBUTENS B CPOKH,
YCTaHOBJIEHHBIE perJlaMeHTOM paboTer ML,

Pesynbratamu BBINOTHEHHUS aAMUHHCTPATHBHBIX NPOLENYD ABISIOTCS: (PHKCAIHS
(axTta BBIIaYM pe3yibTaTa NpesoCTaBICHHUS MyHULIMNIATBHOK yciayrd B AUC MO®I],
pe3yJibTaT NPeNOCTABICHHS MyHUIUIIATBHOMN YCIIYTH, BBIIAHHBIN 3aBUTEIIIO.

3.7.3.2. Ilpu obpalieHHy 3asiBUTENS 32 Pe3yJIbTATOM MYHHUIUIIAIBHON YCIYTH
depe3 Pecry6nukaHCKuii mOpTan 3agBUTENIO B NIMYHBIH KaGMHET ABTOMATHYECKH
HanpaleaeTCﬂ OJNIEKTPOHHBIH ~ 00pa3  JOKyMeHTa, SBISIOLIETOCS  pPe3yIbTaATOM
npezxoc:TaBneHm MYHULMATBHOM YCIIyTH, NOIIUCAHHBIT YCHJIEHHOU
KBATMQHUMPOBAHHOMN /IEKTPOHHOI TOAIKCHIO YHIOMTHOMOYEHHOTO HOHKHOCTHOTO JIHIA
Oprana (Oprasom).

ANIMHHECTpaTHBHbIE OPOUEAYPEl, YCTAHABIMBAEMBIE HACTOSAIIAM ITYHKTOM,
BLIHOJIT#OTC;{ B JICHb IOANUCAHMSA JOKYMEHTA, MOATBEPKAAIOIIEro IPeaoCTaBIeHHe
(oTkaz TXpClIOCTaBJICHI/II/I) MYHUIHIATBHOM YCITyTH, YIOJTHOMOYEHHBIM JOKHOCTHBIM

muuom Oprana (Oprasom).
Pesynpratamu  BBIONHEHMS — AIMMHHCTPATMBHBIX — HpOIELYpP  SIBISIOTCH:
HalpaBIeHue (IIPe/I0CTaBeHye) C KCIOJNB30BAHHEM PecITy6IMKaHCKOro noprana




SAABUTEIO JOKYMEHTA, MOITBEPHKAAIOUIET0 NPEIOCTABIEHNE MYHUIUIATIBHOMN yCIIyTH
(B TOM YHCIIE OTKA3 B IPSIOCTaBICHUN MYHHULUIIATEHOR YCIYTH).

3.7.3.3. Ilpu oGpamenun 3asBuTeNs 3a Pe3yJIbTaTOM MYHHUHUIIAILHON YCIYTH B
OpraH, I0/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BBIla4y (HaNpaBIIeHHUE) JTOKYMEHTOB,
BBIIACT 3asBUTCIIO PE3ysIbTaT MyHHUMNANBHON yemyrd. ITo TpeGOBAHNIO 3aSBUTEIS
BMECTE € IK3CMILIAPOM 3JICKTPOHHOIO JOKYMEHTAa Ha OYMaXKHOM HOCHTee emy
TIPEIOCTABJIACTCS SK3EMILIAP 3JICKTPOHHOIO JOKYMEHTA IIyTEM €ro 3alliCH Ha CheMHBIN
HOCHTENb UH(OPMALUH WM HaIpaBJICHUS 9K3EMIUIAPA 3IEKTPOHHOTO AOKYMEHTA IO
SJICKTPOHHOM T10YTe B aIpec 3asBUTEJISL.

AIMAHUCTPATHBHEIE MPOLEAYPH, YCTAHABIMBAEMBIE HaCTOSIIMM ITyHKTOM,
OCYIMICCTBILIIOTCSL B TIOPAZNKE OYEPECAHOCTH, B J€Hb MPHOBITHA 3asSBUTENs B
cooTseTcTBHM ¢ [IpaBuiaMu BHYTpeHHEro TpyXOBOro pacropsiika Oprasna.

Pe3ynbraToM BeINONHEHNMS aIMUHECTPATHBHBIX IpoLeayp SABISIIOTCS: (hUKcaLMs
(akTa  BBITAYM  pesynbTaTa  MPEeNOCTABIEHHS MYHUIUIIAIBHOR  YCIyTH B
aBTOMATH3UPOBAHHON HMH(pOPMALMOHHON CHCTeMe, NpefHa3HAYEHHOK JUISl OKA3aHHs
FOCYNapCTBEHHBIX U MyHULMIIATBHBIX YCIIYT.

3.8. McnipaBiieHne TEXHMYECKUX OLMIHO0K

3.8.1. B cirydae 0OHapy>KeHUs TeXHIYECKOH OIIMOKH B JIOKYMEHTE, SIBIISIOIIEMCS
Pe3yJIbTATOM MyHULIMIIATIBHOM YCIIyTd, 3aBUTENb HanpasJisieT B Oprax:

3afBJICHUE OO HCIPABICHUN TEXHMYECKOH OIIMOKU (mpunoxenue Ne 4 x
HACTOAIIEMY aJIMUHHCTPATUBHOMY PErjlaMeHTy);

MIOKYMEHT, BBINAHHBIH 3asBHTEIIO KaK pe3yNbTaT MyHHLMNANEHOH YCIyrH, B
KOTOPOM COAEPIKHUTCS TEXHUYECKAas OIINOKa;

HOKYMEHTBI, UMEIOIIHE IOPUIUYECKYIO CHIY, CBHIETENLCTBYIONIME O HAJIHUMH
TEXHUYECKON OTIHOKH.

3asBieHre 00 UCIPABIEHUH TEXHUYECKON OMIMOKH B CBEJIEHUAX, YKa3aHHBIX B
AOKYMEHTE, SIBIIIOIIECMCS Pe3yJIbTATOM MyHHMIMITATBHON YCIIyTH, HORASTCH 3asBUTEIEM
(YIIOTHOMOYEHHBIM  MIPECTaBUTENIEM) IOYTOBBIM OTHpaBlieHHeM (B TOM 4HCle ¢
HCHOHBBZIBaHI/IeM OJIEKTPOHHOH TO4THI), 6O 4epes Pecrny6imkanckuii mopran wim
MOII. |
3.8.2. JlomxHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPHEM JOKYMEHTOB, OCYILICCTRIISIET
NpUEM BAIBICHUS 00 MCIPABIEHAN TEXHUIECKON OIMOKH, PErHCTPHPYET 3asBleHHUE C
NIPHIIOKECHHBIME JIOKYMEHTAMM H NEepefaeT uX JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a 06pabOTKY IOKYMEHTOB.
MHHUCTPATUBHbBIE TPOLEAYPHI, YCTAHABIUBAEMBIE HACTOSIIMM ITyHKTOM,
BBITIONHSYOTCS B TEHEHUE OHOrO paboyero JIHs ¢ AaThl PErUCTPALIMM 3asBICHHL.
e3ybTaTaMy BBIIONHEHHS aIMHHUCTPATUBHBIX TIPOLEYD SBISIOTCS: HPUHATOE
MCTPUPOBAHHOE 3asBICHHE, HANPABICHHOE HA PACCMOTPEHHE JOKHOCTHOMY
lh‘ eTCTBEHHOMY 32 00paboTKy TOKYMEHTOB.
813, JIomKXHOCTHOE JHIIO, OTBETCTBEHHOE 3a 00paboTKy JOKYMEHTOB,
BACT IOKYMEHTHI M B ILEJIX BHECEHHS UCIIPaBJIEHHH B JIOKYMEHT,

A I)e3ynLTa'r0M IPEIOCTaBICHIS MYHULUIAIBHON YCIYTH, OCYIIECTBILET

Bl, MPEIYyCMOTPEHHBIC IyHKTOM 3.5 aJMHHHCTPATUBHOIO peEriaMeHTa, W
|

U 3ape
muy,



BBIZIAET MCIIPABJIECHHBIN JOKYMEHT 3asBUTENIO (YIoJIHOMOYEHHOMY TIpesicTaBHTEO)
JIMYHO TOJ POCHIHUCh C H3BATHEM Y 3asBUTENs (YIIOIHOMOYEHHOIO [pe/ICTaBUTEIS )
OpUrHHaja T0KyMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKAS OIIMOKA, HITH HaIpaBisieT
B @/IpeC 3afBUTEII IOYTOBBIM OTIPABICHUEM (IIOCPEACTBOM 3IEKTPOHHOM IIOYTEI)
UCEMO O BO3MOXHOCTH TIONYyYCHHs [OKYMEHTA IpPU MpPEeOCTABICHHH B Opran
OpHUrMHaa TOKyMEHTa, B KOTOPOM COAEPIKUTCS TEXHUUECKas OMINOKA.

AJIMUHUCTPATHBHbBIC IIPOLEAYPHl, yCTAHABIMBAEMbIE HACTOSIUM IYHKTOM,
BBITOJIHAIOTCA. B TEYEHHE JBYX pabouMX JHEH Iocie OGHApYXKEHHsS TeXHMYECKOi
OWMOKKM MM IOJNYYeHUs OT J06Oro 3aMHTEPECOBAHHOIO JIMLA 3asBICHHS O
JOITy LIEHHOH oIubKe.

Pesynbraramm  BEINONHEHHS — aIMMHHMCTPATHBHBIX OPOUENYP  SBISAIOTCS:
BbIIaHHBIT (HalpaBIeHHBIH) 325 BUTENO TOKYMEHT.

4. Ilopsizox 1 popmMbI KOHTPOIS 32 NpeocTaBjieHHeM MYHHIUMNAAbHO
yeayru

4.1.ITopsiok  OCYIECTBIEHUS — TeKYIEro KOHTPOJIS 3a COOJIIOJIEHUEM U
UCIIOJIHEHUEM OTBETCTBEHHBIMU JOJDKHOCTHBIMHU JIALIaMHU IIOJIOKEHUH
aIMHHUCTPATUBHOrO  pEIrNaMeHTa M MHBIX HOPMAaTHUBHBIX IIPaBOBBIX  aKTOB,
YCTaHaBIUBAIOMUX TPeOOBAHUS K MPENOCTABIEHUIO MyHHLHIIAILHOMN YCIyTH, a Takxe
NPUHATHEM UMU pellieHuH

KoHTposb 3a MmonHOTO! 1 KayecTBOM mpenocTaBIeHus MYHULUNATIBHON YCIyrH
BKJIFOYAET B CeOsl BbIABIEHUE U YCTPAHEHHEe HAPYIIEHUH [IpaB 3asBUTENeH, IIPOBEJIEHUE
TPOBEPOK = COOMIOAEHUS MpPOLENYp INPEAOCTABNCHHS MYyHHLUNATLHOMN YCIIyTH,
TNOJATOTOBKY peleHni Ha AeficTBis (Ge3neicTBIe) NOIDKHOCTHBIX JTHIT OpraHa MECTHOT'O
CaMOYIpPABJICHUS.

®opMaMi  KOHTPONS 33  COGIIOAEHMEM HCIIOIHCHUS aJIMUHUCTPATHBHBIX
IIpOLEAYP SABISAIOTCS:

1) npoBepka W cornacoBaHHe NPOEKTOB JOKYMEHTOB TIO IPe10CTaBICHUIO
MYHHIHIIAIBHON yCIIyTH,

2)) npoBoiUMBIE B YCTAaHOBJICHHOM  IOpSKE  IPOBEPKM  BEICHHUS
JEIIONPOU3BOACTBA;

OBEJICHNE B YCTAHOBICHHOM HOPS/IKE KOHTPOJIBHBIX IIPOBEPOK COOIONEHUS
Ipouelyp NPeAOCTaBISHUS My HUITUITATBHON YCIIyTH.

CJIAX TEKYIIEro KOHTPOJIA HCIOIB3YIOTCS CBEIEHHUS, UMEIONIHecs B
Of Gase naHHBIX, CIyxeGHas KOPPECTIOHIEHIHS, yCTHAast ¥ MHUCHMEHHAs
{5 IOJDKHOCTHBIX JIHII, OCYIIECTBIISIIOLIMX BBIMOTHEHNE aJIMUHUCTPATUBHEIX
, JKYPHAJIBI ydeTa COOTBETCTBYIOIIUX JOKYMEHTOB U PYTHe CBEICHUSL.

| OCYILECTBIICHNUS] KOHTPOJISl 32 COBEPUICHHEM JeHCTBHI NPH IIPEe0CTABIEHAH
bHOH YCIY'H W TPUHATHH DEUICHHH PYKOBOIUTENIO OPraHa MECTHOTO
camoyTpaBIeHus NPEJCTABIAIOTCS  CIPAaBKM O  pe3yibTaTaX IIpefoCTaBICHHUS
MYyHHUI] AITATTHHO YCIIYTH.

O ciyyasx 1 npuYnHHaX HapyIEHHs CPOKOB, TOCIEN0BATENEHOCTH COJepIKaHMUSI
AIMUHHCTPATHBHBIX [IPOLEAYP JOIDKHOCTHBIE JIMIA HEMEIJICHHO HHPOPMUPYIOT




PYKOBOIMTENl OpraHa, IIpeJoCTaBISOMEro MyHHLUNAIBHYIO YCIYry, a TakKe
TPENTPHHUMAIOT CPOYHBIC MEPBI [0 YCTPAHEHHIO HAPYIICHHIL.

Texymmit  KkoHTpons 3a  coGmomeHHeM NIOC/IeOBATENILHOCTH  JIeHCTBHIA,
ONPENCNICHHBIX ~ AIMHUHUCTPATHBHBIMH  [pOLEAYpaMH MO IIPEI0CTaBIIEHHIO
MYyHHIMIIATBHOW YCIYTH, OCYLIECTBISETCS 3aMECTHTENEM PYKOBOAMTENS OpraHa
MECTHOTO  CAMOYIPpAB/ICHUs, OTBETCTBEHHBIM 3@  OPraHU3auMIo  paGoThl IO
TIPENOCTABICHUIO MYHUIUITATBHON YCIIYTH, HAYalbHUKOM OT/ENa, OCYIIECTBISIONIEro
OpraHM3alHMI0 PaGOTHI M0 MPEIOCTABIEHUIO MyHHIUIATLHOM YCIIyTH.

[lepeveHs  NOMKHOCTHBIX ML,  OCYIECTBASIOMIHX TEKYIIMHA  KOHTPOIIL,
YCTAHAB/IMBACTCS IONIOXKEHUSIMH O CTPYKTYPHBIX IMOAPA3fENeHHsX OpraHa MecTHOIO
CaMOYNpaBJIEHUs U IOJDKHOCTHBIMHU perjlaMeHTaMH.

4.2. IopsiioK ¥ MepHOIMYHOCTD OCYIIECTBIEHHS TAHOBBIX H BHETLTAHOBIX IIPOBEPOK
TTOHOTRI M Ka4eCTBa NPEJOCTaBICHNs My HULIMIIAIBHON YCIIyTH, B TOM YHCIIe HOPAIOK
¥ GOPMBI KOHTPOJISI 32 MOJHOTOMN M Ka4eCTBOM IIPEIOCTaBIEHUS MyHUIUIIAIbHON
YCIYTH

4.2.1. KoHTpOIIb 3 IOJHOTOM U KaYeCTBOM NPENOCTaBICHUS] MyHHIUIIAIbHOMN
YCIIYI' OCYLIECTBIsAETCS B (hopmax:

1) mpoBeneHus npoBepokK;

2) paccMoTpeHus Kanob 3asBUTeNeH Ha AeHCTBUS (GesneficTBue) Oprana, a
TAKOKe UX NOJDKHOCTHBIX JIML, MYHUIIUNIATBHBIX CITYKAIUX.

4.2.2. B uensx ocyIecTBIeHUs KOHTPOJIA 38 [OJHOTOM U Ka4eCTBOM
TIPEI0CTABICHUS MYHUIIUIIATIBHON YCITYTH IPOBOAATCS [JIAHOBBIE U BHEILIAHOBEIE
npoBepkH. [Topsnok v mepuoaANYHOCTE OCYIECTBIEHHS MITAHOBBIX IIPOBEPOK
YCTaHaBIMBACTCs I1aHOM paboTsl Oprana. [Tpu npoBepke MOryT paccMaTpHBaThes Bee
BOTIPOCRI, CBA3AHHBIE C IIPEOCTABICHUEM MYHUIMITAIBHOM yCIIyrH (KOMILIEKCHBIE
POBEPKH), HIIM OT/IENBHBII BOIIPOC, CBSI3AHHEIN ¢ IIPeLOCTABICHIEM MYHUIMTIATbHOM
ycnyru (Tematrueckue npoBepku). IIpoBepka Takke MoxkeT IIPOBOAUTHCS 110
KOHKDPETHOMH janobe 3asBHUTEINs.

4.2.3. BHennaHoBbIe IPOBEPKH TIPOBOJISTCS B CBSIZH C MPOBEPKOH ycTpaHeHHs
PaHee BbIIBIICHHDbIX HAPYIIEHUH aIMUHACTPATUBHOTO PErTaMeHTa, a TAKXKe B Cllydae
nonyqu;Hﬂ Kayob sasiButenel Ha neficTBus (Gesneiictaue) Oprana, a Takke HX
AOJDKHOCTHBIX JIML, MyHULMIATIBHBIX CITYKalHX.

4.2.4. Peaynprarsl IPOBEPKH OQOPMIIIOTCS B BUJIE aKTa [IPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISBIEHHbIE HEJOCTATKY NPEATIOKEHUS 110 UX YCTPAHEHHIO.

'4.3. OTBeTcTBEHHOCTD JOJDKHOCTHBIX JIMI] OpraHa, mpeIoCcTaBIsIonero
MYHH#HHaHBHyIO YCIyTy, 3a pelleHus 1 aeicTBus (Ge3/eiicTBrE), MPUHUMAaeMble
(o¢yliecTBsIeMBIE) MMH B XOZE NPeOCTaBICHHS MYHULMIATbHO yCIyru

Io| pe3ynbTaTam mpoBeReHHBIX NIPOBEPOK B CITydae BHIABICHUS HapyIIeHUH npaB

BaﬂBH’jeJI 2} BHHOBHDIE JTMIA IPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTECTCTBHH C
|

3aKoHQMaTenbCcTBOM Poccuiickoi Oeneparun.




PyKkoBosuTens opraHa MeCTHOTO CaMOYNpaBIEHHS HeceT OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBIICHHIA.

PykoBonutens (3amMecTHTeNs pYKOBOAMTENS) CTPYKTYPHOIO HOApa3fesIeHUs
OpraHa MECTHOIO CaMOYNpaBJICHHs. HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE H
(MIM) HeHajUIekKallee BBINONHEHHE aJMHHUCTPATHBHEIX HEeHCTBHIA, yKa3aHHBIX B
pazjese 3 aIMMHUCTPATHBHOTO PErjaMeHTa.

JIOMKHOCTHBIE JMIA W HWHBIE MYyHWIMIAIBHbIE CIy)KAllue 3a pELICHAS |
neticteus (OesneiicTBre), MpUHUMaeMble (OCYIIECTBIISIEMBIE) B XOJE IPELOCTABICHHUS
MYHUILHITATBHOM YCIIyTH, HECYT  OTBETCTBEHHOCTH B YCTaHOBJIIEHHOM
3aKOHO/JATeJILCTBOM IMOPSIIKE.

4.4. TonosxeHnusi, XxapakTepu3yloliie TpeGOBAHUS K MOPAKY U (hopMam KOHTPOJIS 32
NPEIOCTaBICHUEM MY HHULUIIATBHON YCIYTH, B TOM YHCIIE CO CTOPOHBI MPaXKIaH, uX
00BbEeJUHEHUH U OpraHu3anui

KoHTposb 3a npenocrapienneM MyHHUIHUIATBHON YCIyTH CO CTOPOHBI IPaX/IaH,
MX OObefMHEHWH M OpraHM3allHil, OCYLIECTBIAETCS IOCPENCTBOM OTKPBITOCTH
ACATCJIBHOCTH ~ OpraHa = MECTHOrO  CaMOYNpAaBIE€HUS  HOpPH  PEeIOCTABIEHUH
MYHUIUNATLHON  YCIyrd, TOJNYYEHHS TIONHOM, aKTyalbHOM M  JIOCTOBEpPHOI
HHQOPMalMK O MOpAJKE MPeJOCTABICHNHS MYHMIMNATBHON YCIYyrH U BO3MOXKHOCTH
nocynebHoro paccMorpenust obpameHuit (kano6) B mpolecce MpeIoCTaBICHHS
MYHUUMTAIBHON YCIIYTH.

S. Mocynebuplii (BHecy1eOHBI) MOPsA0K 06:Kka10BaHUs pelennii u AeiicTBHIl
(OesmeiicTBHs) Oprana, NpeJoCTAB/ISIONEr0 MyHHIHNAIBLHYIO YCJIYTY,
MHOTO(pYHKIHOHAILHOIO0 HEHTPA NPEA0CTABJIEHHS IOCYAAPCTBEHHbIX H
Myﬂl/llllfllla.ﬂbﬂblx ycJIyr, opraau3aumui, ykazaHHbix B yactu 1.1 craten 16

®eaepanabHoro 3akona Ne210-@3, a TaksKke HX A0JKHOCTHBIX JIHL,

MYHHIHIAJIbHBIX CJIYKAINX, PA0OTHUKOB

§1 3aABUTEIM UMEIOT IPABO Ha 00XKANOBaHHE B JOCYAeOHOM MOPSIKE pelIeHuU

v JeiicTBuii (Ge3meficTBMA) opraHa, MPENOCTABISIOLIErO MYHULMIAIBHYIO YCIYTY,
JO/KHOCTHOTO ~ JIMIA OpraHa, IIPeIOCTABISIOLIEr0 MYHULMNAJIBHYIO  YCIYTY,
MYHHIMITANIBHOTO  CIY’)KAlIero,  PYKOBOAWTENs  OpraHa,  IIPeNOCTABIISIOLNIEro
MYHULATATBEHYIO yCIyry, MHOTO(QyHKIIMOHATIBHOTO LIEHTpa, paboTHHKa
MHOTOQYHKIMOHATLHOTO [EHTPa, OpraHu3aLlHii, [IPE[yCMOTPEHHBIX YacThio 1.1 craThu
16 Megepanproro 3akona Ne 210-®3, a takke ux pabOTHUKOB.
ASIBUTENTH MOXKET OOPATUTBCA ¢ XKaT060i, B TOM YKCiIe B CISAYIOMHUX CIydasX:
JapynIeHHe CpoKa PerHCTpalliy 3apoca O MPeJOCTaBIeHHH MYyHHIIUITAIBHON
anoca, yKaszaHHoro B ctaTthe 15.1 @enepanbpHoro 3akoHa Ne 210-D3;
2) mapyuieHue cpoka IpeaoCcTaBICHHUS YHHIMIANBHOH ycnyrd. B ykasauHoM
g Jocynebnoe (BHecyneOHOe) OOKaIOBaHUE 3asBUTENCM peLIeHMHA U JeicTBuit
1) MHOTO(YHKIIMOHAIBHOTO IEHTpPa, pabOTHUKA MHOTO()YHKIIHOHAIBHOTO
BOSMOXKHO B CJIy4ae, eClii Ha MHOTO YHKIUOHAJIBHBIA LEHTp, PEUIeHUs U
| (GespmeiicTBne) KOTOpOro OOXKAaNyrOTCS, BO3JNOXKEHa (YHKIHMS [0

O




|
NPEIOCTABJICHUIO COOTBETCTBYIOIUMX MYHHLIMIAIBHBIX YCIYr B IIOJHOM OOBEMe B
nopsizike, onpeneacHHoM JacTeio 1.3 crateu 16 @enepanbroro 3akona Ne 210-D3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM HH()OPMALMK JIM60 OCYIIeCTBICHUS
NEHCTBHM, TpPEJCTABIEHUE UM OCYIIECTBICHHE KOTOPBIX HE IIPELYCMOTPEHO
HOPMaTHBHBIMH MpaBOBBIMU akTamu Poccuiickoit Penepanun, HOPMaTHBHBIMU
NpaBOBbIMM akTaMu PecryOnuku TartapcTaH, MyHUIMIIAIBHBIMUA MPABOBBIMH aKTaMM
JUIS IPEeJJOCTaBIEHHUS] MyHULIUIIATBHON YCIIYTH;

4) oTKa3 B IpueMe JOKYMEHTOB, MPEIOCTaBJICHHE KOTOPHIX MPELyCMOTPEHO
HOPMAaTUBHBIMH TIpAaBOBBIMU akramMu Poccuiickoit ®@enepanuy, HOPMAaTHBHBIMU
NpaBoBbIMM akTaMu PecnyOnuku TarapcTaH, MyHUIMIATBHBIMHA MPABOBBIMH aKTaMHU
JUIS IPEIOCTaBIeHNs. MyHULUITATBHON YCIIYTH, Y 3asBUTEJIS;

5) OTKa3 B MPeJ0CTaBICHUH MyHULUIIAIBHOM yCIIyTH, €ClIM OCHOBAHUS OTKa3a He
NpeyCMOTPeHbl (ellepalbHbIMI 3aKOHAMHM M IMPUHATBIMH B COOTBETCTBUM C HUMHU
WHBIMH HOPMATHBHBIMHU IPaBOBEIMHM akTaMHu Poccuiickoit ®enepaunu, 3aKkoHamMu U
WHBIMM ~ HOPDMATMBHBIMM  MpPaBOBBIMH  akTaMu  Pecmy6imkm  Tatapcran,
MyHHUMIIAILHBIMA ~ TIDAaBOBBIMH ~ aKkTaMHM. B ykazaHHOM ciy4ae jocyaeGHoe
(BHECYnEeOHOE) oO’kalnoBaHUE 3asBHTENCM peUIeHHH | JedcTBuM (Oe3meicTBys)
MHOTO(QYHKIMOHAIBHOIO  IEHTpa, pabOTHHKA MHOTO()YHKIMOHAIBHOIO IEHTpa
BO3MOXXHO B CJIy4yae, €CId Ha MHOTO(YHKIMOHAJIBHBIA LEHTP, pEIICHHUs U JEHCTBUS
(GesneficTBHe) KOTOpPOro OOXaIyIOTCS, BO3JIOXKEHa (YHKUHS [0 MNPeJOCTaBIEHHUIO
COOTBETCTBYIOIIMX MYHUIMIAIBHBIX YCIYr B IIOJHOM o0OBbeMe B TIOPSAJKE,
omnpezieaeHHoM dacTeio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3arpeboBaHME C 3asABUTENS IPH NPEIOCTABICHUH MYHHULMIIAIBHON YCIyrd
IJIaTBI, HE IPEAYCMOTPEHHONM HOPMATUBHBIMU IPABOBBIMU aKTaMu PoCCHUCKOH
Qenepauuy, HOPMATUBHBIMM  IIPaBOBBIMU  akTamMu PecmyOmuku — Tarapcras,
MYHULUIATBHBIMU [IPABOBBIMHU aKTaMH;

7) oTka3 oprasa, IpeJOCTABISIONIEI0 MYyHUIUIIANBHYIO YCIYTY, IOJIKHOCTHOIO
JAMLa OpraHa, IpeJoCTaBIAIONIEr0 MyHUIHIAIBHYIO YCIYTry, MHOTOQYHKIIHOHAIEHOTO
[IeHTpd, pabOTHHUKA MHOTO(QYHKIIMOHAIEHOTO IIEHTPa, OpraHu3alui, MpeayCMOTPEHHBIX
vacThi0 1.1 craten 16 ®enepanbhoro 3akoHa Ne 210-®3, win uX paGOTHUKOB B
JEHUM JOIYLIEHHBIX MMM OI€YaTOK M OMIMOOK B BBIIAHHBIX B pe3ylbTaTe
NpeIOCTABICHUS ~ MYHHMIIMIIAJBHOW  yCIYrd  JOKyMeHTax JuOO  HapylleHHe

MHOTO(QYHKIIMOHAIBHOTO  I[eHTpa, paboTHHKAa MHOTOQYHKIIMOHAIBHOIO LIEHTpa
BO3MOJKHO B Clly4ae, eCcli Ha MHOTO(YHKLUOHAJIbHBIA LIEHTP, pelIeHus U JeHcTBUA
CTBHE) KOTOPOTrO OO0XKaJIyIOTCs, BO3JIOXKeHa (YHKUUSI 110 Ipel0CTaBICHHIO
¢TCTBYIOIIMX MYHHUIMNAIBHBIX YCIYr B TIOTHOM o0beMe B MOpsIKe,
gIIeHHOM YacThio 1.3 cTateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapyllleHMe CpoKa WM IOpsAAKa BbLAAYM JOKYMEHTOB IO pe3ylibTaraM
TaBJICHUSI MyHULMIIAJILHON yCIIyry;
9) nproOCTaHOBJICHHE [IPEJOCTaBIEHHs MyHULUIIAILHOM YCIyTH, €CJIM OCHOBaHUS
NPUOCTAHOBIIEHHUs] He MpelycCMOTPeHbl (ellepalbHbIMM 3aKOHAMHM M TPHHATHIMU B
COOTBETCTBHM C HHUMH MHBIMH HOPMATHBHBIMHM IIPaBOBBIMH akTaMu Poccuiickoin
denepauny, 3aKOHAMM U KHHBIMH HOPMAaTHBHBIMU IPaBOBBIMU akTaMu PecryGnuku

npeno




TarapcTan, MyHULUIAIBHBIMI TIPAaBOBEIMU aKTaMu. B YKa3aHHOM ciIy4yae HocyaeOHoe
(BHecyneOHOe) oOXkanoBaHHe 3asBHTENEM pemieHuit u nedicteuit (GesmeHcTBIN)
MHOTOQYHKIMOHATBHOTO ~ LEHTpa, pabOTHHKA MHOTO(YHKIMOHAIBHOIO  LEHTpa
BOSMOXHO B CIly4ae, €CiiM Ha MHOTO(YHKIIMOHATBHBINA LEHTP, PENIeHHs M IeHCTBHS
(Ge3neiicTBrE) KOTOPOro OGKATYIOTCS, BO3NOKEHA (GYHKIUS IO MNpemoCcTaBICHHIO
COOTBETCTBYIOIIMX ~ MYHMUMNANBHBIX ~yCIYT B TOJTHOM OOBEMe B  IOpSIKE,
OIpeZIeIeHHOM 4acThio 1.3 crathu 16 ®enepanbHoro 3akona Ne 210-D3,

10) TpeGoBamme y 3asBUTeNs NpU NpPEOCTABICHHH MYHHULIUTAIBHONH YCITyTH
AOKYMEHTOB HMJIM HH(pOpMAalMM, OTCYTCTBHE U (MIIM) HETOCTOBEPHOCTD KOTOpPBIX He
YKa3bIBAIIMCh TPH NMEPBOHAYAIBHOM OTKa3e B NpHEMe TOKYMEHTOB, HEOOXOIMMBIX JUIs
IPCNOCTABICHUS. MYHUUMIIATBHON YCIIYTH, MO0 B NPENOCTABIEHUN MYHHIUIIAIBHOMN
YCIIyTH, 3a UCKIIOYEHHEM CIIy4YaeB, NMPeAyCMOTPEHHBIX IyHKTOM 4 yacté 1 craTeu 7
®enepanbHoro 3akona Ne 210-P3. B ykasaHHOM ciyyae nocynebHoe (BHecymeOHOE)
ob’kaoBaHuE 3asBUTETIEM pelIeHni 17§ JEACTBUIA (GesneiicTBus)
MHOTOQYHKIHOHAILHOTO  LEHTPa, pabOTHHUKA MHOrO(YHKIMOHAIBHOTO LEeHTpa
BO3MOXHO B Cily4ae, €CIM Ha MHOIO(YHKIMOHAIBHBIA LEHTP, PElIeHUs U AeHCTBHS
(GesnelicTBHE) KOTOPOro OGKANYIOTCS, BO3JIOXKEHA (GYyHKLIUS MO IpexoCTaBIeHUIO
COOTBETCTBYIOIMX ~ MYHMLMIIATBHBIX YCIYr B TOTHOM o0beMe B TOpSIKe,
OIIpeIeJIeHHOM 4acThio 1.3 cTatbu 16 ®@enepansuoro 3akona Ne 210-D3.

5.2. XKamoba mnopaercs B NHCEMEHHON (opMe Ha GyMaKHOM HOCHTENe, B
DIIEKTPOHHOM ~ (opMe B  OpraH, TNPeXOCTABIAIOWMH MYHHIMIIATBHYIO yCIyry,
MHOTOQYHKIMOHANBHBIH UEHTP MO0 B COOTBETCTBYIONIMHA OpraH rocyJapcTBeHHOU
BJIACTH, SBJIAIOMMHCA yYpeAuTeNeM MHOTO(YHKIMOHAIBHOIO LeHTpa (jamee -
YIpEeIUTelb  MHOrOQYHKUMOHAILHOTO — IIGHTpPa), a Takke B OpraHW3allyy,
IpenycMOTpeHHbIe YacThio 1.1 cTateu 16 MenepansHoro 3akona Ne 210-D3. Xano6sl
Ha peuleHus u jaerctBus (GesneHcTBHE) PYKOBOZHMTENS OpraHa, MPeIOCTABISIOLIErO
MYHHUIUIATBHYIO yCIIYTy, IOAA0TCS B BBILIECTOAIIMI OpraH (TMIPH ero HaJuYuH) TH60 B
Cirydqae ero OTCYTCTBMS PacCMaTPHBAIOTCS HENOCPENCTBEHHO PYKOBOIMTENIEM OpraHa,
IPEOCTABIAIONEr0 MYHHUHMNANBHYIO yciyry. JKanoObl Ha pemeHHs U JIeHCTBHUS
(GesneiicTBre) paboTHHKA MHOrOGYHKIMOHANBHOTO LEHTPa TOAAIOTCS PYKOBOAUTENIO
3TOro | MHOTO(GYHKIMOHANLHOTO IeHTpa. JKamoGsl Ha pemieHuss U JeMCTBHS
(6e3neiicTue) MHOT0(YHKIIHOHAILHOTO LEeHTpa MIOMTAIOTCS Y4pEAUTEITIO
MHOTOQYHKIMOHAJILHOTO LEHTpAa WM JOJDKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY
HOPMaTHBHBIM IIpaBOBBIM akToM Pecrybnukmu Tarapcran. XamoObl Ha pemeHus u
jericTBus (OGesnelicTBue) pabOTHUKOB OpraHM3alMi, MPeXyCMOTPEHHBIX 4YacTbio 1.1
cratei| 16 ®enepansHoro 3zaxkoma Ne 210-03, momaroTcss pPyKOBOIMTENSM OTHX
OpraHH3alUH.

anoba Ha pemrenus M jeiictBus (Ge3melicTBHe) opraHa, NpPeXOCTABISIONIETO
MyHULHIAIBHYIO  yCIyry, JOJ/DKHOCTHOTO JIMI[Aa OpraHa, [peJOCTaBISIONIEro
MyHMUHNATBHYIO YCIYTy, MYHULUNAIBHOIO CIY’XKalllero, pPyKOBOAUTENS OpraHa,
NPENOCTABIAIONIEr0 MyHULMIAIBHYIO YCIYTy, MOXKeT ObITh HAIpaBleHa MO TOYTe,
yepes| MHOIOGYHKUHOHAJIBHBIH ~ II€HTP, C HCIOJIb30BaHHMEM  HH(OPMALHOHHO-
TeNneKo MyHHMKallMOHHOW  cetu  «MHTepHeT», odHUManbHOrO caiita  opraHa,
TPEIOCTaRSIONIEro MyHHLMOANbHYIO  ycoyry, EnuHoro  moprana  jmbo
Pecryfukanckoro noprana, HHGOPMALKOHHON CHCTEMBI TOCYAeGHOTO 06KaIOBaHMS,




a TaKxkKe MOXKET ObITh NPUHATA IIPU JTMYHOM IpHeMe 3asBuTens. JKaro6a Ha peLIeHus 1
JEUCTBUS (6e3neticTBue) MHOTO(YHKIHOHAIBHOTO LEHTpa, paboTHHKa
MHOTO(YHKIIMOHAJIBHOIO  IIEHTPA  MOXKET  GBITh HalpasjeHa I0 [oYTe, C
HCIIOJb30BaHHEM  HH()OPMALMOHHO-TEIEKOMMYHHUKALMOHHOR  CeTH «HHTepHETY,
OQHUUHATLHOTO CaliTa MHOrO(YHKIHOHAIBHOTO uentpa, Enunoro mnoprana sm6o
Pecny6ikanckoro noprana, HHGOpPMAIHOHHON cHCTEMbI nocynedHoro obkanoBaHus,
a TaKKe MOXeT ObITh NPUHATA IIPH JIMYHOM TIpHeMe 3asiBuTeNd. YKano6a Ha pELIeHHS
AeiicTBus (Oe3/elicTBHE) oOpraHu3auuii, NPpEeAYyCMOTPEHHBIX YacThio 1.1 crateu 16
®enepanbHoro 3akona Ne 210-3, a takke ux paGoTHHKOB MOXXeT GbITh HamlpaBieHa
[0 TowTe, ¢ HCNONB30BAaHHEM HMH(OPMALMOHHO-TEIEKOMMYHHKALMOHHON — CeTH
«MHTepHeT», OMUMANBHBIX CAHTOB JTHX OpraHu3auuii, EmuHOrO ‘moprana Ju6o
PecryGnukanckoro moprana, a Takxe MOXKET GBITH NPUHATA T[IPU JIMYHOM TIpHEME
3asBUTEIS.

5.3. JKanoba nomkHa comepkarh:

1) HammeHOBaHHMe oOpraHa, IIPeNOCTABIAIONIETO MYHULMIIAIBHYIO  YCIyTY,
AOIDKHOCTHOTO  JIUI[A OpraHa, MNPeJOCTaBILAIOIEr0 MYHHLHIAIBHYIO YCTyTy, Iu6o
MYHHUIHUIAIBHOTO CITY)KAIIEro, MHOro(GyHKIHOHANIBHOTO LIEHTPa, €r0 PYKOBOIUTENS U
(umu)  pabGOTHHMKaA, OpraHU3almii, NPeayCMOTPEHHBIX 4YacTelo 1.1 crarem 16
®enepanbroro 3akona Ne 210-03, ux pykoBoguTesei u (unm) paGOTHUKOB, PELIEHHs U
AeHCcTBHsI (Oe3/1eCTBHE) KOTOPBIX 00XKATYIOTCS;

2) damunmio, uMs, OT4eCTBO (IIOCTENHEE - TPH HAJIM4MU), CBEAEHUS O MecTe
KUTEINECTBA 3asBUTENS - (PM3MYECKOro JULA JIU60 HAUMEHOBAHKE, CBEAEHHS O MECTe
HaXOXJIEHHUS 3asIBUTEIIA ~ IOPHINYECKOro JIMLA, a TAKKe HOMeEDp (HOMepa) KOHTaKTHOTO
TenedoHa, anpec (anpeca) SIEKTPOHHON MOYTH! (IPH HAIMYHH) M TIOYTOBBIN azpec, 110
KOTOPBIM JIOJDKEH OBITH HAIIPABIIEH OTBET 3aBUTEIIO;

3) cBemeHMs 06 0GXKaTyeMbIX pelIeHUsAX W JedcTBUsAX (OesmelicTBuM) opraHa,
npeuo?mammomero MYHULHMIANBHYIO  YCIYry, MO/DKHOCTHOrO /M@ Oprasa,
TNPEOCTAB/IIOUIEIO MYHULMIATBHYIO YCIyTy, IMO0 MYHHIHIAIBHOTO CIIyXKaIlero,
MHOTOQYHKIMOHAIILHOTO  II€HTPa, PpabOTHHKA MHOTrO(YHKIMOHAILHOIO —IIEHTpa,
OpraH{3alliH, IIpe/lyCMOTPEHHBIX JacThio 1.1 crateu 16 Menepansroro 3akona Ne 210-
@3, nx paboTHHUKOB,;

AOBOJIBI, Ha OCHOBAHMM KOTOPBIX 3asBHTENb HE COIVIACEH C peIleHHeM H
neictRueM (GesneiicTsnem) opraHa, NPeNOCTABISIOWIEr0 MYHMIHNATBHYEO yCIIyTYy,
JOTKHPCTHOTO  JTHLA OpraHa, NpelOCTaBISIOMIEr0 MYHMIMIATEHYIO YCIyry, IH6o
MyHUIUMATEHOTO  CIY)KAallero,  MHOTO(GYHKIHOHATLHOTO LeHTpa, paboTHHKa
MHOTO®YHKIHOHAILHOTO IIEHTPa, OPraHU3alHil, MPEIyCMOTPEHHBIX 9acThio 1.1 cTaThu
lepabHoro 3axona Ne 210-®3, ux paboTHHMKOB. 3asBHTENEM MOTYT OBITH
ABJICHBl NOKYMCHTE! (IPM HaJH4MH), TOATBEP)KIAION[UE NOBOXbI 3aSBUTENS,
( KOIIHH. v

114. ITocTynuBiias xano6a HOMIEKUT pemmbaunn B CPOK He Io3aHee paboyero
| m‘:(jyxo‘ [ero 33 THEM TOCTYIIICHHIS.

35 Xano6a, mocrymmBias B opram, IIPEOCTABIISAIONIMNA  MYHULUTAIBHYIO
Ul %MII‘OFO(l)yIIKHI/XOHaJ'IbHLII\/II UEHTP,  YYPEIMTENO MHOTOQYHKIHOHATHHOTO
B OpraHusauuy, NpeaycMOTpeHHble 4acTbio 1.1 crateu 16 ®PenepanbHOro
|| Nel 210-®3, muGo BblmecTosMi opran (mpH  ero HAJIMYUH), TTOMJIEHKHT




,’l

PAacCMOTPCHUIO B TEUCHHE MNATHaAUATH PabovuX JHEH cO JHS ee pErdCTpaluH, a B
ciydae 00XaloBaHMS OTKa3a OpraHa, MPeXOCTABISIOMIEro MYHHUIHUIAILHYIO YCIyTY,
MHOTrO(YHKIIMOHAIIEHOTO LIEHTPa, OpraHu3aLuii, NpelyCMOTPEHHBIX YacThio 1.1 craTten
16 ®enepanproro 3akona Ne 210-03, B mpueme JNIOKYMEHTOB Yy 3asBUTeNs IUO0 B
UCTIpaBICHUH [OMYIMIEHHBIX OIeYaTOK M OmMHUOOK HIM B Clydae OOKalOBaHHUS
HapyIICHUs| yCTAaHOBJICHHOIO CPOKa TaKUX WCIPABIEHUH - B TE€YEHHE MATH pabounx
THEN CO HS €€ PeTUCTPAIHH.

5.6. 1o pe3ynbTaTaM paccMOTpeHHst KanoOsl IPHHAMAETCS OIHO U3 CIIEAYIOLIUX
pelueHuUI:

1) xamoGa ymoBimeTBOpsieTCS, B TOM 4YHCIe B (GopmMe OTMEHBI NPUHATOrO
PCILICHUS, HCTIPABICHHS NOMYLIEHHBIX OIEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yIbTaTe
Ipe/IOCTaBACHUS =~ MYHHLMIAJIBHOW  yCIYyrM [OKyMEHTax, BO3BpaTa 3asBHTEIO
ACHEXKHBIX ~ CPEICTB, B3UMaHHE KOTOPBIX HE MPELYCMOTPEHO HOPMATHBHBIMH
NpaBoBEIMK aKTamu Poccuiickoit ®enepannn, HOPMATMBHBIMU TNPABOBBIMU aKTaMH
Pecny6imkn Tataperan, MyHHIMIAIBHBIMU IPAaBOBBIMHE AKTAMY;

2) B yOBIETBOPEHUH JKaJI00BI OTKA3bIBACTCS.

He mospuee nms, cnemyiomero 3a JIHeM NpUHATHS pelIeHHs, YKA3aHHOTO B
HaCTOAIIEM ITYHKTE, 3asBUTEII0 B NMUCHMEHHOH (OpMe M IO KENaHUIO 3aABUTENIS B
DIIEKTPOHHOM  (hopMe  HampapisieTcsi MOTHBUPOBAHHBIA OTBET O pe3ysbTarax
pPaccMOTPEHUS JKaTOObI.

5.7. B ciydae mpu3HaHHs KanoObl MOMJIEXKaIei YAOBJIETBOPEHUIO B OTBETE
3QABUTEIFO O pe3yJibTaTaX PacCMOTPEHUs KaloOBl faeTcs WH(OPMALuUs O NeHCTBUSX,
OCYIIECTBISIEMBIX ~ OPTaHOM,  IPEAOCTABISIONNM  MYHHLHIAIBHYIO  YCIYTY,
MHOTrO(YyHKIMOHAIBHBIM LIEHTPOM JIH60 OpraHM3alKei, IIpelyCMOTPEHHOM YacThio 1.1
craTeit 16 Penepanshoro 3akona Ne 210-M3, B uensix He3aMeUTUTENBHONO YCTPAHEHHS
BBISABICHHBIX HAPYIICHUH IPU OKa3aHUU MyHHUIMIANBHOMN YCIyTH, & TaKKe TPUHOCSTCS
H3BUHEHUS 32 JIOCTABJICHHBIE HEYJ00CTBA U yKa3bIBaeTCsi MHGOPMANHUs O JaslbHEHIIIX
NEHCTBUAX, KOTOpble HEOOXOJMMO COBEPIIMTH 3aABHTENIO B HeNSX IIONydeHHs
MYHHUIIHIT Lﬂqﬁ YCIyIH.

5.8. B citydae mpusHaHus Xkano0bl He MOINEXKAIIEH yIOBIETBOPEHHIO B OTBETE
3aABUTEINO O pe3ysibTaTaX pacCMOTPEHHUs HKaloOBl NAIOTCS apryMEHTUPOBAHHBIE

\
pasbACHEHMS O NPHUYMHAX HPHHATOrO PELIEHHs, a TaKke HHOOPMAUHMS O MHOpSIKe

06KaJIQBAHMS IPUHSTOTO PEHICHHS.
9./B cimy4ae ycTaHOB/IGHHS B XOJIe MIIH 110 Pe3yJIbTaTaM pacCMOTPEHHS KaI00b!
TIPU3HAKOB  COCTaBa a/IMUHUCTPATUBHOIO MPABOHAPYIUICHUS WJIM IPECTYIJICHUS

AODKHOCTHO® JIMLO, paOOTHHUK, HaJleJIeHHbIE MOTHOMOYMAMH 110 PACCMOTPEHHIO KAaNob,
He3aMm( E[W 1T€JIBHO HaNpPaBJISIOT UMEIOIMECS MaTepHallbl B OPraHbl IPOKYPaTypEL.
|
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[punoxerue Ne 1

K AZIMHHECTPATHBHOMY DETJIaMEHTY
IPEOCTaBIICHHUS MyHUIIUIIATBHOMN YCITyTH
II0 IPEAOCTABIECHHIO TPAXKAAHAM HKUIIBIX
MOMEIICHAY B MyHUIIUIATLHOM
XKUJIMITHOM (OHJIE T10 JIOroBOpaM HaiiMa
CI1y>K€OHOTO XKUIIOTO TIOMEIIEHHS

®opma

(bnark oprana, IIpe0CTABISIOMIEr0 MyHHIHITATEHYIO yeuyry)

Komy:

KonTakTHBIE JJaHHBbIC:

IIpencraBurens:

KonrakrHbIe JaHHBIC TIPEACTaBUTEJIA

PEIIEHWE
00 OTKa3e B MPeI0CTaBICHHH MyHHIUITATBHOMN YCITyTH
o
oT Ne

PaccmoTpeB Baure 3asBinenue or Ne u

npunaraeMele K HEMY JIOKYMEHTBI YIOJTHOMOYEHHBIM OpraHoM
NPHUHATO peuieHue 00

OTKa3ze B
0 CJIEAYIOUIMM OCHOBAHHSIM:

1.

¥

JlonoMHUTEEHAS HH(OPMALHS:

Brr BrpaBe MOBTOPHO OOPaTHTBCS B YHOJHOMOYEHHBIH OpPraH C 3asBCHUEM O
NPEOCTABICHHY YCITYTH MOCITe yCTPAHEH s YKa3aHHBIX HapyIICHHIA.

HMaiHpiii oTKa3 MoKeT OBITH OOGXKANOBAH B JOCYAeOHOM MOPSIKE ITyTeM
HanpaBIeHus KaIO0bI B YIIOJHOMOYEHHBIN OpTaH, a TaK)Ke B CyIeGHOM TOpSIIKe.

| CpezieHust 06 9JieKTPOHHOM NOANUCH

\
Jomxn T‘Ho ¢ muito (OHO)




(OANKCH YTOTHOMOYEHHOTO NOMKHOCTHOTO JIHIA
oprana)



Ipunosxerue Ne 2

K AZIMAHHCTPaTHBHOMY DETJIAMEHTY
NPEOCTABIICHHS MyHUIHIIATBHON yCTyTH
TI0 MPEIOCTABICHHIO MPAXKIAHAM SKHITBIX
HNOMCIIECHUH B MYHUIIHIIATILHOM
KHJTHIHOM (hOHJIE IO OroBOpaM HaiiMa
CIIY’K€OHOTO JKUIIOr0 TOMEIICHHUS!

®opma
(bnank oprana, npefoCTaBISIONIEro MYHUIIUIAIBHYIO YCIIyTy)

Komy:

KoHTaxkTHBIE naHHEIE:

IIpencraBurens:

KonrakTHBIE JAaHHBIC NIPEJICTaBUTEIIA !

PEHIEHUE
00 oTKa3e B IpHEMe I0KYMEHTOB, HEOOXOMMBIX ISl IPe0CTABIEHHS
MYHHULIUIAIBHOMN yCIIyrH 1Mo

oT Ne
PaccmorpeB Baie 3assinenue ot Ne u
npunaraeMele K HeMy JIOKYMEHTBI YIIOJIHOMOYEHHBIM OpraHom
IPUHSATO
pemwenye 00  oTkase B IpUeMe  JOKYMEHTOB,  HEOOXOMMMBIX  JUIs

II0 CIIEOYIOIIMM OCHOBAHUSIM:

|
2\

Pa3bpiacHeHUe NpUYKH OTKa3a:

JononHuTenpHas HHPOPMALHS:

Bel BrpaBe 110BTOPHO 0GpaTHTBCS B YIOJTHOMOYEHHBIH OpraH ¢ 3asBIEHHEM O
NPENOCTaBJIEHUH YCIIYTH MOCIIe YCTPaHEeHUs YKa3aHHBIX HAPYIISHHUH.

Manublii oTKa3 MoxeT ObITh 0OKaNOBaH B HOCYAEOHOM IOPSAKE ITyTeM
HanpaBjieHHs JKaJI00bl B yIIOIHOMOYEHHBIH OpraH, a TakXke B Cy1eOHOM HOpSIKe.

CaezieHust 00 3JIEKTPOHHOM MO MHCH

HoswkrocTHoe Jmno (PHO)

(MOAMHUCEH YNOTHOMOYEHHOTO HOJKHOCTHOTO JIALA
oprasa)



[Ipunoxenune Ne 3

K AZIMUHHCTPAaTHBHOMY PETJIaMEHTY
IPEIOCTABIICHUS MYHHUIUNIATBHOM
YCIIYTH 10 IIPEIOCTaBICHUIO IPaKIaHAM
JKUJIBIX TIOMEIIEHUH B MYHHIIMIIAIBHOM
KUITMINHOM (OHIE IO JOroBOpaM HaitMa
CIIy’KeGHOT0 HKUIIOrO TOMELIEHHUS]

Dopma
(uaumeﬂoaazme opraHa MECTHOI'O caMOyIpaBJI€HUs
MYHULMNAILHOTO 00pa3oBaHus)
oT

(nanee - 3asBUTEND).
(pammyitsi, M3, OTYECTBO, MACTIOPTHBIE JAHHBIE, PETUCTPALIHIO TI0 MECTY
JKUTENTBCTBA, TeNe(POH)

3asiBiaeHue
O IPEIOCTABJIEHUH I'paXkJaHaM JKUJIBIX TOMELIEHHH 110 JOroBopaM HaiiMa ciryskeGHOro
JKHJIOTO TIOMEIEHUS

[Ipoury Bac npepocraBuTh 1o JOroBopy HaiiMa KHIIOe TOMELIEHHE MLIOMIAIbIO
__ KB.M.

MecrorosnoxeHue JKUIOro MOMEIIEHHUS: MyHULUTIATIBHBIN pailoH, HaceleHHbIH
IIYHKT YL . :

K 3asiBiienuio npunararorcs cieyolye oTckaHUPOBaHHbIE JOKYMEHTI:

1) TOKyMEeHTBI, y10CTOBEPSIOIIHE INYHOCTD 3aABUTENS U YWICHOB €r0 CEMbH,

2) Bbinucka w3 EXMHOTO rocyfapcTBEHHOTO peecTpa HEIBHKUMOCTH 00
OTCYTCTBMH CBEJICHHI O PETMCTpalMy NpaBa HAa 0OBEKTHI HEBUKUMOCTH IpakIaHHMHa,
a TaKKE BCEX BCEIIOIIMXCS YJIEHOB CEMBHM, BKIIOYash HECOBEPLIEHHOJETHUX, Ha
TCPPUTOPHM  COOTBETCTBYIOLIETO  MYHHMIMIIAIBHOTO  OOpa3oBaHMs,  BhIAAHHAS
Yupasnenuem @enepanbHol perucTpalioHHOM City )66l o Pecrty6iuke Tarapcran He
nosjHee 4eM 3a 10 quedl 1o aHs oOpalueHHs 3asBUTENs B YIIOJIHOMOYEHHBIH Opra
(MoeT OBITH MPe/ICTaBICHA 3asBUTEIEM CAMOCTOSTEIHHO);

3) crpaBKa yIOJIHOMOYEHHOTO OpraHa II0 BeeHHIO EIMHOTO rocynapcTBEHHOro
peecTpa HEABIKUMOCTH 00 OTCYTCTBUM CBEJCHMH O perucrpauud a0 1 susaps 2000
rojia mpaBa Ha OOBEKTHl HEIBIKMMOCTU TPaXKIaHMHA, a TAaIoKe BCEX BCEIISIOLIUXCH
YIEHOB CEMBH, BKIJIIOYas HECOBEPIICHHOJETHUX, HA TEPPUTOPHU COOTBETCTBYIOLIETO




MYHULMIATBHOTO 00pa3oBaHus, BEIIAHHAas He To3gHee 4eM 3a 10 jgHeid 10 IHS
00palleHus 3asiBUTENS B YIOIHOMOYEHHbIH opras;

4) X0NaTaliCTBO PYKOBOAMTENS COOTBETCTBYIOLIETO rOCYyIapCTBEHHOTO OpraHa,
rOCy1apCTBEHHOI'O YHUTapHOTO NpeANPHUSATHUS Pecniy6muku Tarapcran,
FOCyIapCTBEHHOTO yupeskaenus PecryGnuku Tatapcran;

5) KOIUs TPYTOBOTO JOTOBOpa MO0 KOIHS CIIYKeGHOro KOHTPAKTa;

6) KONUs TPYMOBOM KHUXKKH.

OGsi3ylock  mpu  3ampoce  IPeNOCTABUTH  OPUIMHANBL OTCKaHMPOBAHHBIX
JOKYMEHTOB.

(nara) (moamnuce) [(5(0))

Pesynbrar npenocTasnenns MyHUIMIAIBHON yCIyTH, IIPOLILY MPEJOCTABATS:

DB IMaHbIA Kabuuer lopTana rocy1apeTBEHHBIX M MYHHITHIIANSHBIX YCIyT
Pecnry6nuxu Tarapcran;

[:IB MHOTOQYHKUMOHATLHOM HEHTPe IPEJOCTABIEHUsS [OCYIAaPCTBEHHBIX |
MYHULUTAIBHBIX yciyT Pecry6nuku Tatapceran;

D B Opeane.

(nara) (moxmuck) (©.1.0.)



[Mpunoxenue Ne 4
K AZIIMUHHCTPaTHBHOMY PETTIAMEHTY

NPEI0CTABJICHUS. MyHUMIIUITAIBHON YCIIyTH

110 IIPEOCTABICHHUIO I'PaXKIaHaM SKHIIBIX
IIOMCINEHUN B MyHHIIMITATEHOM
XKUIHITHOM (OHJIE TI0 JOTOBOpaM HaiiMa
CITyKEOHOI0 YKHIIOr0 TIOMEIEHHUS

PykxoBoxuresro
HcnonnurensHoro komurera

Or:

3asiBeHHe
00 HCHPaBICHUH TEXHUYECKOH OIIHOKH

Coobuaro 06 ommbKe, JOIyIIEHHOM! NPH OKa3aHAHU MYHHUIIMIIAIBHON YCIYyTH 110

3anucano:

IIpaBuinsHbIe CBENEHUS:

MOeH Il

Ilpomy — ucnpaBuTh  JONYIIEHHYIO — TEXHUYECKYIO omuOKy ¥  BHECTH

[Npunararo ciaexyromye JOKyMEHTSI:
1
2

[OCPEICTBOM OTTIPABIICHHUS 2JIEKTPOHHOTO TOKyMeHTa Ha ajapec E-mail:

H‘dCTOHII.[I/IM HOATBCPXKIAt0: CBEACHUs, BKIIOYEHHbBIE B 3asIBJICHUE, OTHOCSIUECS

COI[Gp)TlT JAOCTOBEPHBIC CBEACHUSA.

(; aTéi) (moammce) (®.1.0.)

|
|
L
It
!

COOTBETCTBYIOIME ~ W3MEHEHMs B JOKYMEHT,  SBISIOLIMICS  pe3ydbTaToM
MYHHMIIMITAJIBHON YCIIyTH.

B ciy4ae mpuHsATHS pemieHuss 06 OTKIOHEHHH 3asBIEHHS 06 UCIIpaBJICHUH
TEXHUYECKON OLIMOKM NIPOITY HAIIPABUTH TAKOE pElIeHHe:

b

B/BU/IE 3aBEPEHHON KOINH Ha OYMaXHOM HOCHTEJIE IIOYTOBBIM OTIPABJICHHEM TI0
azpecy:

K

MMHOCTH M TIPE/CTaBISICMOMY MHOIO JIMILY, & TaKKe BHECEHHBIE MHOI HHIKE,
NOCTOBEPHBL.  JIOKyMeHTBl  (KOMMM  JOKyMEHTOB), TPUIOXKEHHBIC K  3asABIEHHIO,
COOTBETCTBYIOT — TpeGOBaHMAM, YCTAHOBIEHHBIM  3aKOHOIATEIBCTBOM  Poccuifckoit
Dezepaldu, HA MOMEHT IpEJCTABICHUs 3asABIEHUS 3TH JOKYMEHTHI HeiiCTBUTETHHBI

Hu



