UCTIOJIHUTEJIbHBIA KOMUTET TATAPCTAH PECITYBJIMKACHI
JIPOXOKAHOBCKOI'O YYIIPOJIE
MYHULIMTTAJIBHOI'O PAMOHA MVYHULUTIAJIb PAMOHBI
PECTIVBJIUKU TATAPCTAH BAIIIKAPMA KOMUTETBI
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O6 yTBepKAeHNH AIMHHUCTPATHBHOTO

periameHTa IpeIOCTaBIICHUS
MYHUIIUIAIBHOMN YCIIyTY o
3aKJII0YEHHUIO JIOTIOJIHUTEIBHOTO
COIJIALIEHUSI O BHECEHHHM H3MEHEHHUU B
ZIOTOBOP apeH/Ibl, B ZOTOBOP
0e3B03ME3IHOrO MOJIb30BAHHUS

MYHUITUITIAJIbHBIM UMYIIIECTBOM

B cootsercTBun ¢ ®enepansubiM 3axoH0oM oT 27 utons 2010 roma Ne 210-®3 «O6
OpraHM3alli¥ MPEeJOCTABICHHUS. TOCYNapCTBEHHBIX U MYHHULIHUNAIBHBIX  YCIyr»,
VcnonruTentHbii kKoMuTeT JIpOXKKaHOBCKOIO MyHHIHMITANBHOTO paiioHa Pecry6inku
Tarapcran [IOCTAHOBJISET:

1. VTBepauTh npunaraeMmelii aJMUHHCTPATUBHBIA pETrJaMEHT IPELOCTABIIEHHUS
MYHUIUNATBHON YCIyIH IO 3aKJIIOYEHHIO JOMOJHUTENLHOIO COIJIAIIEHUS O BHECEHHH
U3MEHEHHH B JIOTOBOp apeHIbl, B JOrOBOp 0€3BO3ME3JHOrO  II0JIb30BAHUS
MYHMIIMIIAIBHBIM UMYIIECTBOM.

2. Hacrosiiee MOCTaHOBIEHHE MOMIEKAT OPUIHUATLHOMY ONYOIMKOBAHHIO M
PasMEIeHUI0O Ha caiTe J[poXOKaHOBCKOrO MYyHHLUINAIBHOrO paiioHa PecrmyGnmku
TarapcTan.

PykoBomutens

HcnonHuTEenIbHOIO KOMUTETA H.A. CatouHoB




Yr1BepxkacH

[TocTtanoBnennem HMcnoaHUTEIBHOTO
KOMHUTETA Jp0ox:KkaHOBCKOTO
MYHULUIIAJIBHOTO paiioHa
Pecny6onuku Tarapcran

oT 2023 Ne_

AJIMUHUCTPATHBHBIN perjaMeHT
NPeJoCTABJICHUS] MYHUIMIIAIbHON YCIYTH 0 3aK/JIHYEHHIO JONOJIHHTEJIBHOI0 COIJIALICHHUS O
BHECEHMH M3MEHEeHMI B J0TOBOP apeH/ibl, B I0roBOp 0€3B03Me3IHOI0 M0J1b30BAHUS
MYHHIHMIAJTBbHBIM HMYILIECTBOM

1. O0ue moJI0KeHUH

1.1.1. Hacrosimuii aAMMHUCTPATUBHBINA PEriiaMeHT MPEAOCTaBICHUS MYHUIIUIIAILHOU yCIyTH
(mamee — aAMUHUCTPATHUBHBIN PEIVIAMEHT) YCTAHABJIMBAET CTAHAAPT M TOPSAOK IPEIOCTABICHUS
MYHHUIIMIIATFHOW YCIYTH MO 3aKIIOYSHHUIO JOMOJIHUTENBHOTIO COTJAlIeHUs O BHECEHUH U3MEHEHUI B
JIOTOBOP apEeH/Ibl, B JIOTOBOP 0€3BO3ME3IHOIO IMOJIb30BAHKS MYHHUIIMIAIBHBIM UMYIIECTBOM (Jajee —
MYHHIIMIIABHAS yCIyTa).

1.1.2. TlonoxeHuss aIMUHHCTPATUBHOTO pETrJIaMEHTa TPUMEHSIOTCS TaKke B CiIydae
pacTOp:KeHUs JOroBOpa apeH/bl, JIOroBOopa OEe3BO3ME3IHOTO TMOJb30BAHUS MYHUIUIAIBHBIM
HMMYIIIECTBOM.

1.2.1. JluuamMu, UMEIOUIMMH TPaBO Ha IMOJIyYCHHE MYHHUIMMIAIBHON YCIYTH, SBISIFOTCS
¢bu3nveckne 1 IPUANIECKIE LA (J1aee — 3asBUTEID).

1.2.2. C 3asBneHueM BIpaBe OOPATUTHCA IMPEICTABUTENb 3asBUTENA, ACUCTBYIONIMA Ha
OCHOBAaHMHU JIOKYMEHTA, YJIOCTOBEPSAIOIIETO €ro MOJHOMOYHMS, JTHUOO 3aKOHHBIM MPEIACTABUTEINb
¢dbu3nuecKoro nuua (Jajgee — mpeCTaBUTENb 3assBUTENISN).

2. CTaHapT npeaocTaBjieHuss MyHUIMIAJIBHON YCIYTH
2.1. HauMeHOBaHUe MYHHIMIIAJIBHON yCJIYTH

3aKiIoueHue JOMIOJHUTENIPHOTO COIJIAIIEHUS O BHECEHMH H3MEHEHUM B A0roBop apeHlbl, B
AOTOBOP 6€3BO3M€3I[HOFO IMOJIb30BaHN MYHUIIUITIAJIbHBIM UMYIIECTBOM.

2.2. HauMeHOBaHUe OPraHa, NpeaoCTABIAIONIEr0 MYHHIIUNIAIBHYIO YCIYTY

[TamaTa UMyIIIECTBEHHBIX U 36MEJIBHBIX OTHOIIEHUH /[pOKKaHOBCKOTO MYHHIIMIIAJIBHOTO paiioHa
Pecny6nuku Tarapcran

2.3. Pe3yabTaT npeaocTaBjieHusi MyHHIIMNIATbHOM YCIYTH

2.3.1. Pe3ynpTaToM npenocTaBieHus MyHUIIUIAIBHON YCIIYTH SIBIISETCS:

1) [OMOSHHUTENFHOE COTJIAIICHHE O BHECCHHWH W3MEHEHHH B JOTOBOP apeH[bl, B JIOTOBOP
0€3BO3ME3/IHOTO MOJB30BaHUS MYHUIMIAIBHBIM HMYIIeCTBOM (mpuioxeHue Ne 1 k Hacrosmemy
aIMUHUACTPATUBHOMY PErJIaMEHTY);

2) pemeHne o0 OTKa3e B MPEJOCTABICHUU MYHHIMNAIBHON yciyru (mpuioxkeHue Ne 2 k
HACTOSIIEMY aJIMUHHCTPATHBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTaT npeaocTaBieHs] MyHHIIMIIATBHOW YCIIYTH HANPaBIIsIETCsl 3aBUTENIO B hopme
AJEKTPOHHOTO AOKYMEHTA, MOAMUCAHHOTO YCUJIEHHOW KBaJM(ULIMPOBAHHOMN 3J€KTPOHHOM MOANUCHIO
YIOJTHOMOYEHHOTO JIOJDKHOCTHOTO Juua Opeana (mubo Opeana), B coorBeTcTBUH ¢ DepepanbHbIM
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3akoHOM 0T 6 anpenst 2011 roxa Ne 63-D3 «O0 anekTpoHHON noAnuck» (nanee — OenepaabHBIN 3aKOH
No 63-®3) B nuunbli kabuHeT EgmHoro mopran. B cinydae HampaBlieHHs 3asBJICHHS MOCPEICTBOM
PecniyOnukaHckoro mopraia pe3yibTaT MPEeJOCTaBICHUS MYHHLIMNAIBHOW YCIYTM HAmpaBliseTCsl B
JTUYHBIN KabuHeT Pecny0irkaHCKOro moprana.

2.3.3. Ilo BbIOOpY 3asiBUTENS Pe3yIbTAT MPEIOCTABICHNS MYHHLIUIIAIBHOW yCIYTH BBIIAETCS B
Oprane wm B [BY «MHOroQyHKIIMOHANBHBIA IIEHTP NPEIOCTABICHUS TOCYJApCTBEHHBIX U
MYHHIIMITATBHBIX yeayT B PeciyOnuke Tarapctany (nanee — MOILI) B hopme sx3eMIuIsipa 3JIeKTPOHHOTO
JOKYMEHTa, pacrneyaTaHHOro Ha OyMa)XKHOM HOCHTENE, 3aBEPEHHOTO Ie4aTbl0 M MOJIHUCKIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JIOJKHOCTHOTO Juna Oprana wim padotauka MOILI.

2.3.4. 3asBuTeNb BIpaBe MOJYYUTHh PE3YNbTAT MPENOCTABICHUS MYHUIMIAIBHON YCIyTd B
¢dopmMe DIIEKTPOHHOTO JIOKyMEHTa B TEUCHHE CpOKa JEHCTBUSA pe3ylibTaTa NpeoCTaBICHUS
MYHUIIMIIATBHON YCITYTH.

2.4. Cpok npeaocTaBJjieHUsI MyHHIMIIAJBHON yCJIyTIH

2.4.1. MyHununaneHas yciyra npeaocTapisiercs B TeueHue 12 paboumnx qHei.

2.4.2. TIprocTaHOBJICHHE CPOKA MPEIOCTABICHUS MYHHUIIUITAILHOU YCIIYTH HE TIPETyCMOTPEHO.

2.4.3. HanpaBiieHue JJOKYMEHTA, SIBIISIOIIETOCS PE3YJIbTATOM MPEIOCTABICHUS MYHHIIUIIATBHOM
yCIIyTH B (pOpMe 3JIEKTPOHHOTO JOKYMEHTA, 3asBHUTEIIO OCYIIECTBISIETCS B JCHb O(DOpMIICHUS U
perucTpanyu pe3yibraTta MpeIoCTaBICHUs MyHUIUITAIBHON YCIIyTH.

2.5. [IpaBoBbIe OCHOBAHUS ISl IPEJOCTABJIEHUS] MYHULIMIIAIbHON yCJIyrd

2.5.1. IlepeueHb HOPMATUBHBIX IIPABOBBIX aKTOB, PETYJIUPYIOIIUX MPEJOCTaBICHUE
MYHUIMNAIBHON ycayru (C yKa3aHueM PEKBU3UTOB HOPMATUBHBIX IIPABOBBIX aKTOB U UCTOUYHUKOB UX
ounmansHOro onyOiaMKoBaHUA), pasMmenieH Ha EauHom moprane, B PeecTpe rocyaapcTBEHHbIX U
MYHUIMNAIBHBIX YCIYr, Ha O(HUIMAIBLHOM CalWTe MYHHUIMNAJIBHOIO paiioHa B HHPOPMAIMOHHO-
TEJIEKOMMYHHUKAMOHHOU cetu «HTepHeT».

2.5.2. Tekcr aIMHHHUCTPATUBHOTO perjaMeHTa B JEHCTBYIONIEH pEIaKIUH ITOJIEKUT
pasmemenuo Ha EgunHom moprane, B PeecTpe rocygapCTBEHHBIX M MYHHULMIAIBHBIX YCIYr, Ha
ouIMaIbHOM caiiTeé MYHULUIIAJIbLHOTO pailoHa B MH()OPMAIMOHHO-TEIEKOMMYHUKAI[MOHHON CETU
«HTepHeT.

2.6. UcuepnbiBalomuii nepeyeHb JOKYMEHTOB, HEO0X0AUMBIX /IJIsl IPe10CTABJIEHUS
MYHUIIUNIAJTbHOU YCJIYTH

2.6.1. Jlng TONy4YeHUS MYHUIMIIATIBHON YCIYTH 3asBUTENb TPEACTABISICT CIETYIOHe
JTOKYMEHTBI:

1) JOKyMEHT, yJAOCTOBEPSIOIINI JTUYHOCTD (He TpeOyeTcs B ciiydae oOpalleHHs OCPEICTBOM
Pecnybnukanckoro noprana);

2) TOKyMEHT, YIOCTOBEPSIOIIHI MOJTHOMOYMS TIPEICTABUTEIS 3asIBUTEIIS;

3) 3asBicHUE:!

B (QopMe gokymeHTa Ha OyMaxkHOM HocuTene (mpuioxkenne Ne 4 K HacTosmEeMy
aIMUHHACTPAaTHUBHOMY PErJIaMEHTY);

B QJIEKTPOHHOU (hpopMme (3amoHSIETCs] IOCPEICTBOM BHECEHUS COOTBETCTBYIOIINX CBEIICHHUH B
3JIEKTPOHHYIO (OpMy 3asiBJICHHUS), MOJNMCAHHOE B COOTBETCTBMM C TpeOOBAaHUSAMHU IyHKTa 2.6.3
aJIMUHUCTPATHBHOTO PETJIaMeHTa, IPH 00paIeHNH TIOCPECTBOM Peciry0rKaHCcKoro moprana;

4) KOTIMH y4pEeTUTEIbHBIX JJOKYMEHTOB I0PUAMYECKOTO JIHIIA,;

5) TeXHUYECKHUI MAcopT ¢ KaJacTPOBBIM HOMEPOM Ha KaXIblii OOBEKT HEJABMKUMOCTH (IIPU
HaJTUYMH ).

2.6.2. 3asBiIeHHME M TpUIaraeMble JOKYMEHThl MOTYT OBITh IpE/ICTaBIIEHBI (HAIpaBiiCHBI)
3asBUTEJIEM OJJHHM U3 CICAYIOIINX CIIOCOOO0B:
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1) gepe3 M®PI[ Ha OyMaXHBIX HOCHUTENSAX U B BHJEC DJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAaHUSAM MyHKTA 2.6.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

2) mocpeacTBoM Pecny0amKkaHCKOTO OpTalia B 3JIEKTPOHHOHN GopMme;

3) B Opras JUYHO WM MMOCPEJICTBOM MOYTOBOM CBSI3M Ha OYMakKHOM HOCHTEINE. 3asiBICHHE U
npujaraeMple JTOKyMEHTBI, TpU HampaBIEHUH IIOCPEACTBOM IIOYTOBOM CBSI3M, 3aBEPAIOTCS B
YCTaHOBJICHHOM MOPSIKE.

2.6.3 3asBiieHHE MIPU HATIPABIICHUHU MTOCPEACTBOM PecrmyOIMKaHCKOro mopTaja MmoAMUChIBACTCS
MIPOCTOM 3IEKTPOHHON MOJMUCKHIO 3asIBUTEIIS.

Jnst momydeHust MpOCTON 3JEKTPOHHON MOANKMCH 3asBUTEII0 HEOOXOIUMO MPONTH MPOLEAYPY
peructpanuu (ayreHTHUKaMK) B EnuHON cucTemMe WACHTH(UKAIMK W ayTeHTH(UKAIUU (anee —
ECHA), a Takke NOATBEPIUTH YIETHYIO 3AITHCh.

DJIeKTPOHHBIN JOKYMEHT (JIEKTPOHHBIN 00pa3 JOKYMEHTA), yKa3aHHbIH B MOMYHKTE 2 MyHKTA
2.6.1 aAMUHUCTPATUBHOTO PETJIAMEHTA, 3aBEPSIETCS YCHJICHHON KBaTU(PHUIMPOBAHHON MOAMUCHIO JIUII,
YIOJTHOMOYEHHBIX Ha CO3/IaHKE U MONICAHUE TAaKUX IOKYMEHTOB, B TOM YHUCJIE€ HOTapHUYyCaMHU.

DJEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIPHJIaraeMble K 3asiBICHUIO, B
TOM 4HCIIe TOBEPEHHOCTH, HAIIPaBIIAOTCs B BUe Qaitnos B popmarax pdf, jpg, jpeg, png, tif, doc, docx,
rtf, sig pasmepom ue 6osiee 50 Moaiir.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB)
JOJDKHO TIO3BOJISITH B TIOJTHOM OOBEME TNPOYUTATh TEKCT JOKYMEHTa W PACIO3HATH PEKBU3UTHI
JOKYMEHTA.

2.6.4. 3ampemaercst TpeOOBATh OT 3asIBUTEIIS:

1) npencraBieHrs JOKYMEHTOB U MHGOPMAIIUU UITH OCYILECTBICHUS IEHCTBUI, ITPEICTaBICHHE
WIA OCYIIECTBICHHWE KOTOPBIX HE TMPEIyCMOTPEHO HOPMATHBHBIMH TIPABOBBIMH  aKTaMH,
PETyJIHUPYIOIKUMU OTHOIICHUS, BOZHUKAIOIINE B CBS3H C MIPEIOCTABICHUEM MYHUIIUTIATBHON YCIYTH,;

2) ocymuiecTBICHHS ACUCTBUI, B TOM YHCIE COTJIACOBAaHHMN, HEOOXOJMMBIX MJISl IMOJyYEHUS
MYHHIIMIIATBHON YCIYTH M CBSI3aHHBIX C OOpalleHHeM B MHbIE TOCYAapCTBEHHBbIC OpraHbl, OpraHbl
MECTHOTO CaMOYIIPaBJICHUS, OpTraHW3allMH, 3a HCKIIOYCHUEM IONyYeHHS YCIYT W TIOJYYeHUS
JOKYMEHTOB M HH(OpMaInuM, MpeJoCTaBIsIeMbIX B pe3yjibTaTe NpPeAOCTaBICHHUS TaKUX YCIYT,
BKJIIOUEHHBIX B TEpEYHM, yKa3aHHble B yacTu | cratbu 9 @epepanbHoro 3axkoHa Ne 210-P3
(He0OXOMMBIX U 00s3aTeNbHbIX YCIYT);

3) mpencTaBieHUs JOKYMEHTOB U HH(GOPMAIIMU, OTCYTCTBUE U (MIJIN) HETOCTOBEPHOCTH KOTOPBIX
HE YKa3blBAJIMCh MpH NEPBOHAYAILHOM OTKa3e B TIpHEME JIOKyMEHTOB, HEOOXOIUMBIX JUIs
MPEJOCTABICHUS] MYHUIIUIAIBHONW YCIYTH, JTUOO B TPEIOCTABICHWH MYHUIIUNAIBLHOW YCIYTH, 3a
UCKJIFOUEHUEM CIIEYIOUINX CIIy4aeB:

a) W3MEHEeHHe TpeOOBaHWII HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOUIMXCS TPEIOCTABICHHS
MYHUIUOAIBHONW  YCJIyTH, T1IOCNie [EepBOHAYAJIbHOM TOJAaud 3asBJIECHUS O MPEeAOCTaBICHUU
MYHULMIIAJIBHON YCIYTH;

0) HamMuue OMMOOK B 3asiBICHUH O MPEAOCTABICHUH MYHUIUIIAIBHON YCIYyTH U TOKyMEHTaX,
MOJITAaHHBIX 3asBUTENIEM IIOCIIE MEPBOHAYAIBHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIMMBIX JIJIst
NPEJOCTaBICHUS] MYHHUIMIAIBHON YCIyrd, MO0 B NMPENOCTABICHUNM MYHUIIUNAIBHONW YCIYT'M U He
BKJTIOUCHHBIX B MPEJICTABICHHBIN paHee KOMIUIEKT TOKyMEHTOB;

B) HCTE€YCHHE CpOKa JCWCTBUS JOKYMEHTOB WM U3MEHeHHe uHopMaluud mocie
MEPBOHAYAILHOTO OTKAa3a B IpUEME JOKYMEHTOB, HEOOXOIMMBIX IS TPEIOCTABICHUST MyHHUIIUIIATBHOM
yCIYTH, TUO0 B IPEAOCTABICHUH MyHUITUTIAIBHON YCITYTH;

I') BBIABJICHHE JTOKYMEHTAJIbHO TIOJATBEPKIACHHOTO (pakTa (MpU3HAKOB) OMIMOOYHOTO WIIH
MPOTUBOMNpPABHOrO JeiicTBusa (6e3neiicTBus) aomkHOCTHOro smna Oprana, padotHuka MOLI, npu
MEePBOHAYAILHOM OTKa3€ B MIPHEMe IOKYMEHTOB, HEOOXOJMMBIX ISl TIPEIOCTABICHUS MYHUITHITATHHON
yCIyTH, 100 B MPEAOCTABICHUH MYHUIIUNAIBLHON YCIYTH, O Y€M B MHCBMEHHOM BHJIE 32 MOJANUCHIO
pykoBomuTenss OpraHa TpU TEpBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX LIS
MIPEOCTABICHUS] MYHUIUIIAIBHON YCIYTH, YBEIOMIISETCS 3asiBUTENb, a TAKXKe MPUHOCATCS U3BUHEHUS
3a J0CTaBJICHHbIE HEY100CTBA;
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4) mpenocraBiaeHUs Ha OyMa)KHOM HOCUTENE TOKYMEHTOB ¥ HH(POPMAIUH, JJIIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHM C MyHKTOM 7.2 4Yactu 1 cratbu 16 denepaibHOTrO
3akoHa Ne 210-d3, 3a HCKIIFOUYEHUEM CITy4aeB, €CJIM HAHECCHHE OTMETOK Ha TaKHe JOKYMEHTHI THO0 MX
U3BATHE ABIISETCS HEOOXOIMMBIM YCIOBHEM MPEAOCTABICHHS TOCYIapCTBEHHON UM MYyHULIUIIAIbHON
YCIIYTH, ¥ HHBIX CITy4aeB, YCTAHOBIECHHBIX (hefiepaTbHbIMU 3aKOHAMHU.

2.6.5. IlonyyaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBUSI:

1) cBenenus uz EI'PIOJI — denepanbhas Haorosas ciyx0a,;

2) cBejeHus O IEHCTBYIOIIEM MmacnopTe rpaxaanuia Poccuiickoit @eneparun — MB/I Poccun;

3) cBeieHHUs 0 HOTApHAIBHOH TOoBepeHHOCTH — DesiepanbHast HOTapHaibHas MajiaTa.

2.6.6. 3asgBUTETH BIIpaBE MPEIOCTABUTh JOKYMEHTHI (CBEJICHHUS), YKa3aHHbBIE B IOAMYHKTaX | - 2
myHKTa 2.6.5 agMHUHHCTPATUBHOTO pErjaMeHTa, B (OpPME 3JICKTPOHHBIX JTOKYMEHTOB, 3aBEPECHHBIX
YCHUJIEHHOM KBaJTM()UIMPOBAHHOM MOAMKCHIO JIUL, YIOJTHOMOYEHHBIX Ha CO3JJaHKE U MOAMUCAHUE TAKUX
JOKYMEHTOB, IPU TI0]a4€ 3asiBIICHUS.

2.6.7. HenpencraBieHue (HECBOCBPEMEHHOE IPEJICTABIICHHE) YKa3aHHBIMH B IMyHKTEe 2.6.5
aJIMHHHCTPATHBHOTO pErJaMeHTa OpraHaMd TOCYIapCTBEHHOW BIACTH, OpraHaMd MECTHOTO
caMOyMpaBlieHUs, OpraHU3alusIMU JTIOKYMEHTOB M CBEACHUN HE MOXKET SBIATHCA OCHOBaHHEM MJIs
OTKa3a B MPEJOCTABICHIUHN MYHHUIUIATLHON YCIIYTH.

2.6.8. lomxHOoCTHOE UIO U (W1K) paOOTHUK, YKa3aHHBIX B MyHKTE 2.6.5 aAMUHUCTPATUBHOTO
periJaMeHTa OpraHOB W OpraHW3aluid, HE MPEICTaBUBIINEC (HECBOCBPEMEHHO IIPEICTABUBIINEC)
3alpoIlIEHHBIE UM HaxOJfIIMecs B PACIOPSDKEHUH JIOKYMEHT WM  CBEICHHS, MOJJIEeKar
aJIMUHUCTPATHBHOW, JUCIUIUIMHAPHOW WJIM WHOW OTBETCTBEHHOCTH B  COOTBETCTBHH  C
3akoHoAarenscTBOM Poccuiickoit denepanuu.

2.6.9. 3ampemaercs TpeOOBaTh OT 3asgBUTENS JIOKYMEHTHI CBEIEHHUS, B TOM 4YHCIE
MOATBEP)KIAIOIIME BHECEHHE 3asBUTEIEM IUIaThl 3a MPEIOCTABICHUE MYHUIIMIAIBHOW YCIIYTH,
HAXOJSIIMECS B PACIOPSDKEHUN TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJIICHHUS U
MOJIBEIOMCTBEHHBIX ~T'OCYIapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYyIpaBleHUs
OpraHu3aIui.

HenpencraBnenue 3asBUTENEM JOKYMEHTOB, COJIEPKAIMX CBEJIEHUS, KOTOPhIE HAXONATCS B
pacTopsHKCHHH TOCYAapCTBEHHBIX OPraHOB, OPTAHOB MECTHOTO CAMOYTIPABIICHUS U ITOIBEIOMCTBEHHBIX
rOCy/IapCTBEHHBIM OpraHaM WU OpPraHaM MECTHOTO CaMOYIIPaBJICHHUS OpraHU3alUd, He SBISIETCS
OCHOBAHUEM JIJIsl 0TKa3a 3asSBUTENIO B MPEJOCTABICHUH MYHHUITUITATLHON YCIIYTH.

2.7. UcuepnbIBalOLIUii epevyeHb OCHOBAHMI VISl 0TKA3a B IpHeMe JOKYMEHTOB, HE00X0IMMBbIX
A1 IPeI0CTABJIEHUS] MyHHIMNAJIBHON yCJIyrn

2.7.1. OcHOBaHUSAMH AJIs1 OTKa3a B IpHUeME JTOKYMEHTOB (mpuioxkeHue Ne 3 K HacTosIeMy
aJIMMHHUCTPaTUBHOMY PpEIJIaMEHTY), HEOOXOIMMBIX [UIsl MPEJOCTaBICHUS MYHUIIMNAIbHOW YCIYTH,
SABJIIOTCSL:

1) npencraBiieHHbIE 3aIBUTENEM JTOKYMEHTBI COJIEPKAT MOTYMCTKH U HCIPABICHUS TEKCTa, HE
3aBEpEHHBIE B MIOPSAJKE, YCTAHOBIEHHOM 3aKOHOIaTeNIbcTBOM Pocculickoi ®enepanny;

2) NOKYMEHTHI cojep:KaT MOBPEXKACHUS, HATMYME KOTOPBIX HE IMO3BOJSET B MOJHOM OObeMe
UCMOJb30BaTh MH(OPMAIMIO W CBEJICHMS, COJEp)KalMecs B JOKYMEHTax JUIsl HpPeJOCTaBIICHUS
MYHULMITAJIBHON YCIYTH;

3) mpencTaBleHHbIE JOKYMEHTBHI WJIM CBEICHUS YTPAaTHJIM CHJIY HAa MOMEHT OOpalleHHus 3a
MYHHUIMITAIBHOW yCIyroil (JOKYMEHT, YAOCTOBEPSIOMINNA MOJTHOMOYHS MPEACTABUTENS 3asBUTENS, B
ciyyae oOpalleHus 3a Mpe10CTaBIeHUEM MYHHIIMIIAIBHOW YCIYTH YKa3aHHBIM JIUIIOM);

4) nogaya 3asBJICHUS O IPEIOCTABICHUN MYHUIIUTAIBHON YCIYTH M JOKYMEHTOB, HEOOXOAMMBIX
ISl IPEOCTAaBICHUS] MyHULIUTIAIBHON YCIYTH, B BJIEKTPOHHOM (pOpMe ¢ HApYIIEHHEM yCTaHOBJICHHBIX
TpeOoBaHUI;

5) HEKOppeKTHOEe 3aloJHeHHE O0O0A3aTeNbHBIX MoJieH B (opMe 3asBlICHHsS, B TOM 4YHCJE B
MHTEpPaKTUBHON (opMe 3asBieHus Ha PecrnyOnukaHckoM mopTaiie (HeJOCTOBEPHOE, HEMOJIHOe, JTU00
HETPaBUIILHOE 3aII0JTHCHHE)
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6) mpeacTaBIEHUE HEMOJHOIO KOMIUIEKTa JTOKYMEHTOB, HEOOXOMUMBIX IJISi MPEAOCTABICHHS
MYHULUIAIBHON YCIIYTH;

7) 3adBlIeHUE O MPEOCTABICHUM YCIYI'M MOJAaHO B OpraH rocylapCTBEHHOW BIJIACTH, OpraH
MECTHOI'O CaMOYIPABJICHUs WM OPraHU3aLMIO0, B TOJHOMOUYHUS KOTOPBIX HE BXOJIUT NPENOCTaBIECHUE
MYHHULMIIAJIBHON YCIIyTH;

8) HecoOmoIeHre yCTaHOBIIEHHBIX cTaThel 11 denepanbHoro 3akoHa ot 6 anpens 2011 roga Ne
63-®3 «OO6 »HIEKTPOHHOW TOANMUCHY» YCIOBUU MpPHU3HAHUS JICHCTBUTEIBHOCTH  YCHJICHHOMN
KBAJIM(ULIUPOBAHHON 3JIEKTPOHHOM MOAINCH.

2.7.2. IlepeyeHb OCHOBaHUI U151 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOUMBIX IS MTOJTyYSHHS
MYHULUNAIBHON YCIIYTH, SIBJISAETCS] HCUEPIBIBAIOLINM.

2.7.3. Pemienne o0 OTKa3e B TMpHEME 3asBJICHUS W JIOKYMEHTOB, HEOOXOIMMBIX JUIS
IIPEJOCTaBJICHUS] MyHULIUIIAJIBHOM YCIIYTH, MOXKET ObITh IPUHATO KaK BO BpeMsl IIpUeMa 3asiBUTENS, TaK
U TOCI€ IIOJIYyYEHHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JuIoM OpraHa HEOOXOAUMBIX —JUIs
IPEJOCTaBICHUS] ~ MYHULUMNAJIBHOW  YCIYTM  JIOKyMEHTOB  (CBEAECHHMH) €  HCIOJIb30BAHUEM
MEXBEJJOMCTBEHHOTO MH(POPMALIMOHHOTO B3aUMOJICHCTBUS, B CPOK, HE MPEBHIIAONNN 9 pabounx qHen
CO JIHS PETHCTPALUU 3asIBICHUS.

2.7.4. 3anpemaeTcst OTKa3bIBaTh B MPUEME 3asiBICHUS M MHBIX JJOKYMEHTOB, HEOOXOIMUMBIX IS
IIPEJOCTaBJICHUS] MyHULIUIIAJIBHOM YCIYTH, B CIIydae €CiM 3asBJICHHE U JJOKYMEHTbI, HeOOXOAUMBIE 1151
MPEJOCTABICHUS] MYHHLIMIAIBHOW YCIYTH, TIOAAHBI B COOTBETCTBUHM C HH(OpMamuei o Cpokax
HOpSAKE TPEOCTaBICHUsT MYHHUIMNAIbHON YCIyrd, OIyOJMKOBaHHOM Ha EnuHoM mnoprane,
PecnyOnmkanckoMm nopTaiie.

2.8. UcuepnbIBaloLIUii MepevyeHb OCHOBAHUIA ISl PHOCTAHOBJIEHUS MPEAOCTABIEHUSA
MYHUIMIIAJTBHOM YCJIYTH WM 0TKAa3a B MPeJ0CTABJICHHM MYHHIHMIAJIBHON yCJIyrd

2.8.1. OcHoBaHMsA JJs1 HOPUOCTAHOBIEHHS TPEAOCTABICHHUS MYHUIUNAIBHOM  YCIYI'H
OTCYTCTBYIOT.

2.8.2. OcHOBaHMs JUIs OTKa3a B IPEJOCTaBICHUN MyHULIUTIAIBHONW YCIYyTH:

1) npencTaBICHHBIC 3asBUTENIEM JOKYMEHTBI COJIEPKAT MOTYMCTKU U UCTIPABIICHUS TEKCTA, HE
3aBEPEHHBIC B NIOPSAKE, YCTAHOBIEHHOM 3aKOHOAATenbCTBOM Pocculickon Penepanuu;

2) TOKYMEHTBI COJIEPXKAT MOBPEKICHUS, HATUIME KOTOPHIX HE MO3BOJSET B MOJHOM 00beMe
UCMOJb30BaTh MH(OpMAIMIO U CBEJIEHHs, COJep)Kallhecs B JOKYMEHTaxX sl MpeaoCTaBICHUS
MYHULMIIAJIBHON YCIYTH;

3) mpencTaBieHHbIE JOKYMEHTBHI WJIM CBEJCHMS YTPAaTWIM CUIY Ha MOMEHT OOpalleHus 3a
MYHHUIMIIAJIBHOW yCIyroil (JOKYMEHT, YAOCTOBEPSIOMIMNA MOJTHOMOYMS MPEACTaBUTENS 3asBUTEINS, B
cilyyae oOpallieHus 3a Mpel0CTaBIeHUEM MYHHIIMIIAIBHON YCIYrH YKa3aHHBIM JIUIIOM);

4) nogaya 3asiBJI€HUS O IPEIOCTABICHUN MYHUIIUIIAIBHOMN YCIyTH U JOKYMEHTOB, HEOOXOJJUMBIX
IS IPEOCTaBIEHUs] MyHULIMTIAIIBHONW YCIYTH, B 3JIEKTPOHHOM (JOpME ¢ HapYIIEHUEM YCTaHOBJIEHHBIX
TpeOoBaHUI;

5) HEKOppeKTHOe 3aloJHeHHE O00sA3aTeNbHBIX MoJieH B ¢opMme 3asBlIEHHsS, B TOM 4YHCIE B
MHTEpaKTUBHOU (hopme 3asBieHHs Ha PecnyOnukaHckoM mopTane (HeAOCTOBEpHOE, HETOIHOE, JIH00
HENPABUJIBHOE 3aII0JTHEHHE);

6) HecoOroIeHNe yCTaHOBIIEHHBIX cTaThel 11 denepanbHoro 3akoHa ot 6 anpens 2011 roga Ne
63-®3 «O06 »HNEKTPOHHOW TMOANMUCH» YCIOBUH MpU3HAHUSA JICHCTBUTENBHOCTH  YCHJICHHOM
KBATU(UITUPOBAHHOM 2JIEKTPOHHOM TOIIUCH;

7) UCTEK CPOK JIEHCTBHSI JOTOBOPA apeH/IbI;

8) HanMuKe 33J0DKEHHOCTH 110 IOTOBOPY apeH/IbI;

9) 3asgBIEHHE O MPEJOCTABICHUH YCIYTH COJCPKHUT TPeOOBaHHE O BHECCHWW W3MEHEHUWH B
IYHKTBI JIOTOBOPA apeH/bl, YCJIOBHS KOTOPBIX YTBEP>KIEHBI HOPMAaTHUBHO-IIPABOBBIM AaKTOM OpraHa
MECTHOI'O CaMOYIIPABJICHMUS;

10) 3asiBIeHHME O TPENOCTABICHHH YCIYTH COJACPKHT TPeOOBaHHE O BHECCHUH W3MEHEHUIA,
IIPOTUBOPEYAILNX HOPMaM JEHCTBYIOIIErO 3aKOHOAATEIbCTBA.
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2.8.3. IlepeueHb OCHOBAaHUM JUIsl OTKa3a B IIPEIOCTABIEHUN MYHULIMIIAIBLHON yCIyTH SBIISETCS
HCUEPIIBIBAIOILUM.

2.8.4. 3anpeuiaercs OoTKa3blBaTh B MPEAOCTaBICHUM MYHULUIAIBHON YCIYTU B Cily4ae, €ciiu
3asBJICHHE O NPEAOCTABICHUM MYHUIMIAIBHON YCIyrH IIOJAHO B COOTBETCTBMM C HMH(popManuen o
CpOKax U MOpsAKe MPEeAOCTaBICHNU MyHULIUIIAIbHON YCIYTH, OlyOJMKOBaHHON Ha EnuHom nopraie,
Pecniy6imkanckom nopraie.

2.9. Pa3mep miaThbl, B3MMaeMoOi ¢ 3asiBUTEJIsI P MPeI0CTABJIEHUN MYHHIITHNIAJILHOM YCIYTH, U
CIOCO0LI ee B3UMaHUSA

MyHununanbHas ycayra npelocTaBiIseTcss Ha 0e3BO3ME3/IHOM OCHOBE.

2.10. MakcuMAaJIbHBIH CPOK OKMIAHUSI B 0UepeIH MpH Mojayve 3asiBUTEIEM 3aMpoca o
Npea0CTABIEHUH MYHHITUNIAJIBLHOM YCJIYTH U MPHU MOJYYeHHH Pe3yJibTaTa Npea0CcTABIECHUSA
TaAKHX YCJIYT

2.10.1. Bpemst oxuaHus U mojaye 3asBiICHHs Ha MOJTYYCHUE MYHHUIMIIAIBHOW YCIYTH - HE
6onee 15 MUHYT.

2.10.2. Ilpu mosyYeHUr pe3ylibTaTa MPeAOCTaBICHUSI MyHUIIMNIAIBHON YCIyITH MaKCUMAaJIbHBIN
CPOK OKUJIaHHSI B OYEPEIH HE TOJDKSH MPEBBIIATh 15 MUHYT.

2.11. Cpok perucTpainuu 3anpoca 3asiBUTeJIsl 0 NPeA0CTABIeHUH MYHHIIUNIAIbHON YCIyTr|

2.11.1. Ilpu nmuuHom oOpamennu B M®L[ B neHp mopayw 3asiBICHUS 3aSBUTEIIO BBIIACTCS
paciucka u3 AMC MOI[ ¢ perucTpaliiOHHBIM HOMEpPOM, HOATBEPXKJIAIOIIMM, YTO 3asiBICHUE
OTIPABIICHO, U AATOW MOJA4 3asBJICHUS.

2.11.2. Tlpn HampaBieHMM 3asBIeHHUA mNocpelcTBoM Enmuoro moptana, PecnyGnukaHckoro
nopTajia 3asBHTENb B JI€Hb TOJAaud 3asBICHHS TOJIy4aeT B JHUYHOM KaOuHeTre PecmyOimkaHcKoro
nopTaja U Mo 3JEKTPOHHOM MouTe yBelOMJIEHHE, MMOATBEPKAAOLIEe, YTO 3asBIEHUE OTIPABIICHO, B
KOTOPOM YKa3bIBAIOTCSI PETUCTPAIIMOHHBIN HOMEpP | J]aTa N0Jauy 3asBICHUSI.

2.11.3. Ilpu nauuHoM oOpameHun B OpraH B JieHb NOJAauu 3asBJICHUS YHOJIHOMOYEHHBIM
JIODKHOCTHBIM — jtuiioM  OpraHa  3asBUTENIO  BBIACTCSA paclucka W3  aBTOMAaTH3WPOBAHHOMN
MH(GOPMAIIMOHHOM CUCTEMBbI, NPEAHAa3HAYeHHON Ul OKa3aHUsl TOCYAapCTBEHHBIX U MYHHMIIMIIAIbHBIX
YCIIyT, C PETUCTPAIlMOHHBIM HOMEpPOM, JaTOW TOJadd 3asBICHHUS W TEpeYyHeM NpeACTaBICHHBIX
JOKYMEHTOB.

2.12. TpeGoBaHuUs K NOMELEHUSIM, B KOTOPBIX NPeJ0CTABJISIeTC MyYHHIMNAJIBHAS YCIyra

2.12.1. IlpegocTaBineHre MyHUIMIIAIbHON YCIYTH OCYIIECTBIISAETCS B 3/1aHUSX U TOMELICHUSX,
000pyI0BaHHBIX IPOTHUBOIMOKAPHON CUCTEMOM U CUCTEMOMN MOKAPOTYILIEHUSI.

ObecneunBaeTcst OeCHpPEnsATCTBEHHBIH JOCTYH HMHBAJIUAOB K MECTY IPEIOCTABICHUS
MYHHUITUTATEHON YCIIyTH (YZOOHBIH BXO/I-BBIXO/] B TOMEUICHHUS U TIEPEMEIICHNE B HX TpeIeiax).

BusyanbHas, TekcToBas MHpoOpManMs O MOPSAIKE MPEJOCTaBICHUS MYHUIIUNAIBHON YCIYTH
pasmemnaercs B yA0OHBIX JUIS 3asBUTEIICH MeCTax, B TOM YHCIIE C yYETOM OTPaHUYCHHBIX BO3MOKHOCTEH
WHBAJINIOB.

2.12.2. OcymiecTBIAIOTCS MEPHI 110 O0OCCIICYCHUIO WHBATUAAM, B TOM YHCIIC HCIIOJb3YIOIIAM
Kpeca-KoJSICKH M COOaK-IIPOBOIHUKOB, YCIOBUI JOCTYITHOCTH 3/JaHUs1, TOMEIIEHUH U yCIIyT, BKJIIOYas:

1) ycrmoBust Ui OECHpPENSATCTBEHHOTO JOCTyNMa K 3IaHUI0 W TIOMEIIEHHSM, a TaKxkKe
MPEOCTABIIIEMBbIM B HUX YCIIyTaMm;
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2) BO3MOXHOCTb CaMOCTOSITEIILHOTO MEePEBIKEHUS 110 TeppuTopun Oprana, BXo/a U BbIX0/1a B
3nanue u nomemleHus Oprana, Hocajgky B TPAHCIIOPTHOE CPEACTBO U BBICAJIKH U3 HETO, B TOM YHCIIE C
HCII0JIb30BAaHUEM KPECIIa-KOJIACKH;

3) COmpOBOXICHHE HHBAIWIOB, HMEIOIIUX CTOWKHE paccTpoiicTBa (GYHKIUU 3pEHUs U
CaMOCTOSITENTLHOTO TIEPEABIKEHHS, M OKa3aHHWE UM TIOMOIIH B 3/1aHUH U TIOMEIECHUSX;

4) Haanexaiee pasMmelleHue o0opyaoBaHHUs U HocuTedel HHpOpMalnuy, HEOOXOAUMBIX JUIS
obecriedeHus: OECTIPENsITCTBEHHOTO JOCTYIAa MHBAIN/IOB K 3/ITaHHIO, IOMEIIEHHUSIM 1 K YCIYyraM C y4eTOM
OrpaHUYEHUN UX KU3HEAEATEIbHOCTH;

5) nomyck B 3JaHHE W TOMEUICHHS COOAaKM-TIPOBOJHHMKA NpPU HAIMYUHM JOKYMEHTa,
MOJITBEP>KIAIOIIETO €€ CelralbHOe 00yueHHe U BbIIaBaeMOT0 110 GopMe U B MOPSIIKE, YTBEPKIECHHBIX
npukazoM MuHHCTEpCTBa Tpyda U colManbHOU 3amuThl Poccuiickoit denepanuu ot 22 urons 2015 r.
No 386H «O06 yTBepkaeHUN (POPMBI JOKYMEHTA, IMOATBEP)KIAIOIIECTO CIIEIHAIBHOE 0O0yYeHHEe COOaKH-
MIPOBOJTHUKA, U TIOPSI/IKA €T0 BBLAAYN;

6) oOKazaHHE COTPYIHUKAMH, IMPEIOCTABIAIOIIMMUA MYHHUIMIAIBHYIO YCIYry, [OMOIIU
MHBAJIN/1aM B IIPEOI0JIEHUH 0apbepOB, MEILAOLIUX TOIYYEHUIO MU YCIIYT HapaBHE C APYTUMU JIUL[AMH.

2.12.3. TpeboBanus B 4acTu oOecreyeH s JOCTYIMTHOCTH Il MHBAIUOB OOBEKTOB, B KOTOPBIX
OCYILECTBISIETCSl MPEJOCTABICHUE MYHUIMNAIBHON YCIYI'M, W CpEICTB, HCIOJb3YEMbIX IpHU
MPEIOCTABIIEHUU MYHMIIMIIATBLHONW YCIIYTH, MPUMEHSIIOTCS K OObEeKTaM M CpPEeICTBaM, BBEIACHHBIM B
AKCIUTyaTalMI0 WM MIPOUIEIIINM MOJAEPHU3ALIMIO, PEKOHCTPYKIHIOo nociue 1 utons 2016 roaa.

2.13. Iloka3aTe/iM AOCTYNHOCTH U KaYeCTBA MYHHIUNIAJIbHOMH YCIyIrH

2.13.1. TTokazaTenssMu TOCTYITHOCTH MPEJOCTABICHUS! MYHHIIUIAIBHOW YCITYTH SBIISIOTCS:

pAacIoIOKEHHOCTh IMOMEIIEHUs,, B KOTOPOM BEAETCSl IPHUEM, Bbllaya JIOKYMEHTOB B 30HE
JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJIMYMe HEoOXOJMMOro KOJIMYECTBA CIIELUAIUCTOB, a TakKe IIOMEIIEeHUI, B KOTOPBIX
OCYIIECTBISIETCS TPUEM JIOKYMEHTOB OT 3asBUTEIICH;

HaJIMuMe HcueprbiBaomeil nHpopMau o crocodax, MOpsAKe U CpOKax MpPeJOCTaBIICHUS
MYHUIIUTIAIBHOW yCIIYyTM Ha WH()OPMAIMOHHBIX CTeHAaX, EnuHOM moprane, PecmyOmmkaHckoM
nopTaine, opUIHaIbHOM CaliTe MyHUIIUIIAILHOTO paifoHa;

OKa3aHHe MMOMOIIN MHBAJIHNIaM B TIPEOIOJICHHH 0apbepoB, MEMIAIOUINX MTOyYEHHIO UMH YCITyT
HapaBHE C APYTUMHU JHIIAMHU.

2.13.2. TlokazarensiMu KauecTBa MPEIOCTABICHUS MYyHHUIIUITATLHOW YCITYTH SBJISIOTCS:

1) cobmroieHre CPOKOB MTPUEMa U PACCMOTPEHUSI IOKYMEHTOB;

2) coOIr0IcHNE CPOKA MOJTYYCHHUS pe3yiibTaTa MyHHIIMITAIBHON YCIYTH;

3) oTcyrcTBHE OOOCHOBAHHBIX JKaJ00 Ha HAPYLICHUs aJMUHHCTPATUBHOTO pEriaMeHTa,
coBeplIeHHbIe paboTHUKamMu Oprasa;

4) KOIMYECTBO B3aMMOJCUCTBUI 3asBUTENs C JOJDKHOCTHBIMH Jnunamu (0e3 yuera
KOHCYJIbTAIIHi):

B3auMoJieiicTBue 3asBUTENsl C¢ paboTHukamu Oprana wim MOL] npu mnpenocraBieHUn
MYHUITUTIATBHONW YCIYTH OCYIIECTBISETCS OAWH pa3 TpU MPEICTABICHUH 3asBICHUS CO BCEMHU
HEOO0XOAUMBIMHU JIOKYMEHTaMH;

OJIMH pa3 B cliydae HEOOXOIUMOCTH TIOJTYYCHUS pe3yabTaTa MPeI0CTABICHUS MyHHIIATIATBHOM
ycayru B Oprane win M®ILI B popme sK3eMInIsipa 3JeKTPOHHOTO IOKyMEHTa Ha OyMa)XXHOM HOCHUTEIIE.

[TpomOKUTETHHOCTh OJJHOTO B3aUMOICWCTBUSl 3asBHTENS C JODKHOCTHBIMH JIMIIAMHU TIPH
MPEOCTaBIEHUN MyHULIMTIAILHON YCIIYTH HE MpeBBIIaeT 15 MUHYT.

3asBHUTENb BIpaBEe OICHUTHh KAYEeCTBO NMPEIOCTABICHHUS MYHHIIMIIATBHON YCIYTH C TTOMOIIBIO
YCTPOMCTB TMOJBMXKHOM paanoTeneOHHON CBA3M, C MUCHOIb30BaHHWEM PecnmyOmuMKaHCKOro moprana,
TEPMUHAIBHBIX YCTPOUCTB.

2.13.3. Uudopmarus o XoJe NpeA0CTaBICHUS MYHHIIUIIAIBHON YCIYTH MOXET OBITh MOJTydeHa
3asBUTENIEM B IMYHOM KaOuHete Ha Eaunom noprane, Pecnyonukanckom noprane, B Oprane, MOII.



8

2.13.4. IlpenocraBieHre MyHUIIUIIAILHON YCIYTH OCyIecTBIseTCs B 1060M M®IL] o BeIGOpY
3asBUTEISI HE3aBUCHMO OT MECTa €r0 )KUTEIHCTBA MIIM MecTa (PaKTHIECKOTO POKUBaHMUS (TIpeObIBaHMS)
Ha Tepputopun Pecybnuku TarapcTaH 1o sKCTEppUTOpUATBHOMY IPUHIIHITY.

MyHuunangpHas yciryra B COCTaBe KOMIUIEKCHOTO 3arpoca He MPeOCTaBISIEeTCS.

2.15. Unble TpeOOBaHUS K MPEIOCTABIEHHI0O MYHHIIUIIAJIBHOM YCJIyTIH

2.15.1. Tlpu mpemocTaBieHUH MYHHIIUIAIBHOW YCIYTH B JJICKTPOHHOW (opme 3asBUTEINb
BIIpaBe:

1) mnonyuuth WHGOPMAIIHIO O TOPSIKE M CPOKAX MPEAOCTABICHHS MYHUIUITATBHOW YCIYTH,
pasmeniennyto Ha Enunom noprane, PecniybnukanckoMm nopraie;

2) TmomaTh 3asABJICHUE O MPEJOCTABICHUU MYHHUIIMIAIBLHONH YCIYTH M HWHbBIC JOKYMEHTBI,
HEOOXOMUMBIC JJII TPEJOCTABICHUS MYHHUIUMAIBLHON YCIyTH, B TOM 4YHCIEe JOKYMEHTBI U
nH(OpPMAaILINIO, JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
yacTtu 1 crateu 16 @enepanbroro 3akoHa Ne 210-D3, ¢ ucnons3oBanuem PecrybimkaHCKOTo mopTrana;

3) TONYyYUTH CBEICHHS O XOJE BBIMOJHCHUS 3asBICHUN O MPEIOCTABICHUN MYHHIIUIATIbHOMN
YCITyTH, IOJJAHHBIX B DJIEKTPOHHOH (popme;

4) OCyIIECTBHUTH OLEHKY KauecTBa MPEIOCTABICHUS MYHHIIUIIAIbHOMN YCIIyTH;

5) mMoNyYuTh PE3yJbTAT MPENOCTABICHHS MYHHIMIAIBHON yCIyru B (OpME DIICKTPOHHOI'O
JIOKYMEHTA;

6) momaTh )kaa00y Ha penieHue U aericTBUe (Oe3aeiicTBre) Oprana, a TakKe ero J0/DKHOCTHBIX
JUI, MYHUIIUNIAIBHBIX CIYyXalluX mocpeacTBoM PecrybnmkaHckoro moprania, nopraia ¢enepaibHOi
rocy/lapCTBEHHOH  MH(OPMAllMOHHOM  CUCTEMbI, OOECIEUMBAIOIIEH  IPOLECC  J0CYIeOHOro
(BHecyneOHOro) oOkalmoBaHUS peleHUu U jaelcTBUi  (0e3deicTBUsI), COBEpPUICHHBIX MPH
MPEAOCTABICHUH TOCYJApPCTBEHHBIX W MYHHUIUINAIBHBIX YCIYyT OpraHaMu, MPeAoCTaBISIOIIMMU
rOCy/IapCTBEHHbIE M MYHHIIMIIAIBHBIE YCIYTH, UX JIOJDKHOCTHBIMH JIMIIAMU, TOCYJApPCTBEHHBIMH U
MYHUIUTIATBHBIMU CITYKAIIAMH.

2.15.2. ®opmupoBaHUe 3asBICHUS OCYIIECTBISETCS MOCPEICTBOM 3aMOTHEHHS SJIEKTPOHHOM
¢dopMmbl 3asBiIeHUs Ha PecmyOnnkaHckoMm moprtaie 0e3 HeoOXOAMMOCTH JONOJHUTENBbHON mnojadu
3asiBJICHUS B KaKoi-1100 HHOHU dopme.

2.15.3. TIpu popMupoBaHUM 3asiBIICHUS 00ECIICUNBACTCS:

1) BO3MOXHOCTH KOITUPOBAHHUS M COXPAHEHHS 3asBJICHUS U MHBIX TOKYMEHTOB, HEOOXOIUMbIX
JUIS TIPEIOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJHEHHs HECKOJIBKUMH 3asBUTCIISIMH OJHON 3JEKTPOHHOH (HOpMBI
3asiBJICHUS MIPU OOpAIeHUH 3a yCIyraMu, MperoaraloiiiMy HalpaBiIeHUEe COBMECTHOTO 3asiBJICHUS
HECKOJIbKUMHU 3asiBUTEISIMHU;

3) BO3MOXXHOCTb IeYaTH HA OYMa)KHOM HOCUTEIIC KOTIMU 3JICKTPOHHOM (HOPMBI 3asIBIICHHUS;

4) coxpaHeHHE paHee BBEJCHHBIX B JJIEKTPOHHYIO (GOpMy 3asBICHHS 3HAYCHUN B JIFOOOM
MOMEHT 10 JKEJIAHUIO MT0JIb30BATENs], B TOM YHCJI€ IPU BOSHUKHOBEHUHU OIIMOOK BBOJA U BO3BpaTe AJIs
MMOBTOPHOTO BBOJIA 3HAYCHUI B AJIIEKTPOHHYIO (hOpMY 3asBIICHUS;

5) 3amoyHeHHE MOJIeH ICKTPOHHO!N (GOPMBI 3asIBIICHHUS 10 HaYasia BBOIA CBE/ICHHI 3asiBUTEIIEM
C UCIONB30BaHHWEM cBeleHUH, pasmemeHHbIXx B ECHA, u cBeneHuil, OmyONMKOBaHHBIX Ha
PecnyGnukanckoMm mopTaie, B 4acTH, KAacaroIICHCsl CBEIEHWM, OTCYTCTBYIOIIMX B €IUHON CHUCTEME
UICHTU(DHUKAIINYN U ayTeHTU(DUKAIINH;

6) BO3MOXKHOCTH BEPHYTBHCS Ha JIFO0O M3 ATATIOB 3aITOTHEHUS JICKTPOHHOM (POPMBI 3asIBIICHHS
0e3 moTepu paHee BBEICHHON HHPOpMAIIHH;

7) BO3MOXKHOCTb JIOCTYIIA 3asBUTEJIS K paHee MOaHHBIM UM 3asBJICHUSM B TCUCHHE HE MEHEe
OJTHOTO T0JIa, a TAK)KE YACTUYHO C(HOPMHUPOBAHHBIM 3asBIICHUSM - B TCUCHHE HE MEHee 3 MECSIICB.

2.15.4. 3amucek 3asButerneil Ha npueM B M®I] (nanee - 3amuch) OCYIIECTBIISETCS MTOCPEACTBOM
Pecniybnukanckoro noptana, TenedoHa KOHTakT-1ieHTpa MOII.

3asiBUTEINIO MPEOCTABISETCS BOZMOKHOCTh 3alMCH HA JII00bIe CBOOOAHBIE /IS TIpUeMa IaTy U
BpeMs B Mpefiesiax YCTaHOBJIEHHOTO B MHOTO()YHKIIMOHAJILHOM LIEHTpE rpaduka npuema.
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3anuch Ha ONPEAENICHHYIO ATy 3aKaHUYMBAETCS 3a CYTKH JI0 HACTYIUICHUS 3TOMN JaThI.

Jns ocyliecTBiIeHUS TMpeIBapUTENIbHON 3amucu mocpencTBoM PecnyOimkaHCKOro mopTtana
3asBUTEINIO0 HEOOXOAUMO yKa3aTh 3alpaliiBaeMble CUCTEMO TaHHBIE, B TOM YHCIIE:

dbaMuInIo, UMsl, OTYECTBO (ITPU HATMYUH);

HOMED TeneoHa;

aJipec PJIEKTPOHHON MOYTHI (T10 JKETaHHI0);

KeNaeMylo J1IaTy U BpeMs Ipuema.

B cnydyae HecOOTBETCTBUS CBEIECHUN, KOTOpPbIE COOOIIMI 3asBUTENb MPH MPEIBAPUTEIbHOM
3aMmcy, JOKYMEHTaM, MPEACTABICHHBIM 3asiBUTEIIEM MPH JTUYHOM IpHEMe, IIPEIBAPUTEIbHAS 3alHCh
aAHHYJIHPYETCS.

[Ipu ocymiecTBICHUH TPEIBAPUTEIBHON 3alMCH 3aSBUTEN0 O0ECIIEYMBACTCS BO3MOXHOCTD
pacreuaTaTh TAIOH-TIOATBEpXkKAeHNUE. B ciiydae, eciu 3asBUTEIb COOOIIUT aJpec FMEKTPOHHOM MOYTHI,
Ha YKa3aHHBIN a/Ipec TaKKe HaNpaBIseTcss WH(OOPMALIUS O MOATBEPKACHUN MPEABAPUTEITHHON 3aIiCH
C YKa3aHHeM JaThl, BpeMEHH U MEeCTa IpUeMa.

[Ipr oCyIIEeCTBICHUN TPEIBAPUTEIBHON 3amucH 3asBUTEIb B 003aTEIBHOM MOPSIKE
uH(pOpMHUpYETCS O TOM, YTO MpeABapHUTENbHAs 3alUCh AHHYIUPYETCS B ClIydae €ro HEsBKU IO
HCTEYCHUHU |5 MUHYT C HA3HAYEHHOTO BPEMEHU TpreMa.

3asBUTENb B JII000€ BpeMsl BIPaBe OTKA3aThCs OT MPEIBAPUTENLHO 3aHCH.

3anperniaercss TpeOOBATh OT 3asBUTENSI COBEPUICHUS WHBIX JEHCTBUH, KpOME MPOXOKICHHS
UICHTU(PUKAIIMM W ayTeHTU(UKAIMM B COOTBETCTBUU C HOPMATHBHBIMH TPABOBBIMU aKTaMU
Poccuiickoit ®enepanuu, ykazaHus 1eJU MPUEMa, a TaKKe MPEIOCTaBICHUS CBEICHHM, HEOOXOIUMBIX
JUId pacueTa JUIMTENbHOCTH BPEMEHHOIO HMHTEpBajia, KOTOPBIM HEO0OXOJuMO 3a0pOHHUPOBATH IS
nprema.

3. CocTas, 1M0CJ1€10BATEJIBHOCTh H CPOKH BbINOJHEHUS] A IMUHUCTPATHBHBIX NMPOLEAYp,
Tpe0OBaHUS K NOPAAKY MX BBIINIOJHEHNS, B TOM YHcJIe 0COOeHHOCTH BbINOJIHEHHUS
aMMHHMCTPATUBHBIX MPOLEAYP B JIEKTPOHHOI dopMe, a TaK:Ke 0COOEHHOCTH BbINOJIHEHHUS
aIMHHUCTPATHBHBIX MPOLEAYP B MHOTO(YHKIIHOHAIBHBIX LIEHTPaxX

3.1. Onucanue nocje10BaTeILHOCTH 1€ CTBUIl TPU MPeI0CTABICHUHU
MYHUIIUNIAJTbHOU YCJIYTH

3.1.1. [IpenocraBieHne  MYyHHIWNAIBHOW  yCIYI'M  BKJIIOYAaeT B ce0g  ClIeyroume
aJIMUHUCTPATHUBHBIE MTPOLIETYPHI:

1) KOHCYBTHPOBAHHE 3ASIBUTEIIS;

2) IPUHSATHE U PACCMOTPEHUE KOMIUIEKTA JJOKYMEHTOB, MPEICTABICHHBIX 3asBUTEIIEM;

3) HampaBJieHHEe MEXBEJOMCTBEHHBIX 3allPOCOB B OpPraHbl, yYacTBYIOIIME B MPEIOCTABICHHH
MYHUIIUTIATBHON YCITYTH;

4) MoArOTOBKA pe3ysibTaTa MyHUIIMITAILHON YCIYTH;

5) BbIaua (HampaBieHHE) 3aIBUTEIIO pe3ybTaTa MyHHIIMIAIBHON YCIyTH;

6) ucrpaBJIeHUE TEXHUYECKOW OITHOKHU.

3.2. Oka3aHue KOHCYJIbTalMii 3asiBUTETI0

3.2.1. OcHOBaHWEM Havaja BHITIOJTHEHUS aIMUHUCTPATUBHON TIPOIIETYPHI SBISIETCS OOpalieHne
3asiBUTENIS IO BOIIPOCAM, CBSI3aHHBIM C IIPEOCTABICHUEM MYHUIIMIIAIBHON yCIYTH.

JIOMKHOCTHBIM JTMIIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIIIOJHEHUE aIMUHUCTPATUBHOM
IIPOLEYPBI, SIBISAETCS:

npu obpanienuu 3assurens B MOI — paborauk MOL];

npu oOpamieHuu 3asBuTenss B OpraH - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE.
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3.2.2. 3asBUTENb BIPaBe OOPATUTHCS 3a KOHCYJIbTAlMEH O MOPSAKE U CPOKAX MPEAOCTABICHHS
MYHUITUTIATBHOHN yciayru B MO nudHO 1 110 TenedoHy v 3JIeKTPOHHOM moYTe.

Pabotank M®L] KOHCYIBTUPYET 3aABUTEINS, B TOM YHCIIE IO COCTaBy, (hopMe MpeaCTaBIsIEMOi
JOKYMEHTAIlMU U IPYTHM BOIIPOCaM JJIsl OJIy4YEeHUsI MyHULIUIIAJIbHOU YCIyTH.

3asBUTENb MOXKET HOTYYUTh HH(POPMAIIHIO O OPSIKE MPEIOCTABICHUS MyHULIUTIAILHON YCIYTH
Ha opunmansHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATHUBHBIE TPOLEAYPHI, YCTAaHABIMBACMbIC HACTOALINM ITYHKTOM, BBIIOJIHSIOTCS B
JIeHb OOpaIeHUs 3asBUTEIS.

PesynbraTamMy BBIOJHEHHUS aJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCSA: KOHCYIbTAUA IO
cocTaBy, (opMme MpeACcTaBIIeMOil JOKYMEHTAMHU U JPYTUM BOIIPOCaM, HEOOXOAUMBIM AJIs MTOJTy4EHUs
MYHHULUIIAJIBHONU YCIYTH.

3.2.3. 3asButenp BrpaBe oOpaTtuthes B Opran mo TenedoHy M SJIESKTPOHHOM IOYTE, a TaKkKe
MOJIYYUTh KOHCYNbTalMi0 Ha PecrmyOnmukanckoM mopraie, caire OpraHa o MOpPSIKE M CPOKax
MPEIOCTABIICHUS MYHUIUMNAIBHON YCIyT'H, B TOM 4YHUCIE€ IO COCTaBy, (opme mpeacTaBisieMon
JOKYMEHTAIIMH U APYTHM BOIPOCAM IS TIOTYYE€HUS! MyHHIIUIIATBHOW YCIyTH.

AJMUHUCTPATUBHBIE MPOILEIYPHI, YCTAHABIMBAEMbIE HACTOSAILIUM ITYHKTOM, BBITIOJHSIIOTCS B
TEYEHHUE TPeX pabOYMX JHEH CO THS MOCTYIUICHHS 0OpaIeHus.

PesynbraraMy BBINONHEHUS aJMHUHUCTPATUBHBIX MPOLEAYpP SBISIOTCSA: KOHCYJIbTAIlMH IO
COCTaBy, OpMeE MPEACTABIAEMON JOKYMEHTAIIMH U APYTHUM BOIIPOCaM, HEOOXOAUMBIM JIJIS TIOTYYEHUS
MYHHIIMITATEHON YCITYTH.

3.3. lIpunsiTHe ¥ pAaCCMOTPEHHE KOMILJIEKTAa JOKYMEHTOB,
NpeacTaBJeHHbIX 3asiBUTEJIEM

3.3.1. IlpueM JOKyMEHTOB JUIsl MPEJOCTABICHUS MYHULMINAIbHOU yciuyru yepe3 MOIl wnun
ynaieHHoe padouee mecto MOII.

3.3.1.1. 3asBurensr (mpeacTtaBuTENh 3asBUTENsA) oOpamaercs B M®I[ ¢ 3ampocom o
IIPEIOCTABIIEHUN MYHUIIUIIAIBHON YCIYTH U NIPEACTABIAET JOKYMEHTHI B COOTBETCTBUH C IIYHKTOM 2.6
a/IMMHHUCTPATUBHOIO PETIaMEHTa.

3.3.1.2. Pabotnuk ML, Benymuii mprueM 3asBIeHUN:

ornpezenseT NpeaMeT 00paleHMs;

YZIOCTOBEPSET INYHOCTD 3asBUTEIIS;

IIPOBOAMT MPOBEPKY MOTHOMOYHNH JIMIIA, TOJJAIOLIETO IOKYMEHTHI;

IPOBOJUT IPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBAaHUSAM, YKa3aHHbIM B IyHKTe 2.6
aJIMMHHUCTPATUBHOTO PETJIaMEHTa;

3aIoJIHAET NEKTPOHHYIO (hopmy 3asBneHust B AUC MODLJ;

IIPU NPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MMyHKTE 2.6 aIMUHUCTPATUBHOIO perjaMeHTa
Ha OyMa)XHOM HOCHTEJIE, OCYIECTBIISIET CKAHUPOBAaHHUE MPEICTABICHHbBIX JOKYMEHTOB;

pacneuatsiBaet 3asBienue uz AUC MOILJ;

NepeacT 3asBUTENIO Ha IPOBEPKY U MOANNCAHUE;

IOCJIE MOANUCAaHUs CKaHUPYET noanucanHoe 3asasienue B AUC MOII;

sarpy)kaer B AUC MOIL] nokyMeHTBHI, MNpeJCTaBICHHbIE B OJJIEKTPOHHOM (opme wuiIu
AJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, (OPMHUPYET 3JEKTPOHHOE JIENI0;

BO3BpAlIaeT MOAMMCAHHOE 3asBICHNE U OPUTHHAIBI OyMaXKHbBIX JOKYMEHTOB;

BbIJIa€T 3asBUTEIIIO PACIIUCKY B IpUE€ME JOKYMEHTOB.

AJMUHUCTPAaTUBHBIE MPOLIEYPhl, YCTAaHABIMBAEMbIE HACTOSAILIUM IYHKTOM, BBINIOJHSIOTCS B
JIeHb 0OpaIeHUs 3asIBUTEIS.

Pe3ynpTaramMy BBINOJIHEHMS] aAMUHHMCTPATUBHBIX IMPOLENYP SBISAIOTCA: TOTOBOE K OTIIPaBKE
3asiBJICHUE U MAKET IOKyMEHTOB.

3.3.1.3. PabotHuk M®IL] HanpaBiser maker JOKYMEHTOB, IPUHATHIX OT 3asiBUTeNss B OpraH B
3JIEKTPOHHOHN (popmMe (B COCTaBe MAKETOB NEKTPOHHBIX JIeN) B T€UEHUE OJHOTO pabovero JHS CO THS
oOpareHus 3asiBUTENS B CTPYKTYpHOE moapaszaeneane MO,
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Pesynbraramu BBIOJIHEHUS] AaAMUHUCTPATHUBHBIX MNPOLEAYp SBISIIOTCSA: 3asBICHUE W IAKET
JOKYMEHTOB (3JIGKTPOHHOE [1€J10), HampaBiieHHble B OpraH, MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMO/ICVCTBUS.

3.3.2. Ilpuem 1OKYMEHTOB JJIs IPEIOCTABICHUS MYHUIIUITAIIbHON YCIIYTH B QJICKTPOHHOU opMe
yepes PecriybnukaHnckmii mopra.

3.3.2.1. 3asBuUTENnb A MOJAYW 3asBJICHUS B JJICKTPOHHOH (pOpME BBITIOJHSET CIICIYIOLINE
JEUCTBUA:

BBITIOJHSET aBTOPHU3AIHIO;

OTKPBIBAET (POPMY 3JIEKTPOHHOTO 3asIBIICHUS;

3anonHser (opMy SJIEKTPOHHOTO 3asBJIICHHUS, BKJIIOYAIOIIYIO CBEACHUS, HEOOXOIUMbBIE H
00s13aTeNbHBIC IS IPEIOCTABICHUS MYHUITUITAIBHON YCIIYTH;

NPUKPEIISeT AOKYMEHTBI B 3JIEKTPOHHOH (opMe WM 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB K
(opme IMEKTPOHHOTO 3asBICHUS (TIPU HEOOXOJUMOCTH);

MOATBEPXKJIaeT (PAKT O3HAKOMJICHHUS M COTJIacHs C YCJOBHMSIMH U TOPSIKOM IPEIOCTABICHUS
MYHUIIUTIAIBHON YCIYTH B 3JEKTPOHHOW (hopMme (yCTaHABIMBAET COOTBETCTBYIOIIYIO OTMETKY O
cornacuu B (hopMe AIIEKTPOHHOTO 3asBIICHU );

MOJTBEPXKJIAET JIOCTOBEPHOCTh COOOIIEHHBIX CBEIEHUH (YCTaHABJIMBAET COOTBETCTBYIOIIYIO
OTMETKY B (hopMe 3JIEeKTPOHHOTO 3asBIICHUS);

OTIIPABJISIET 3AIIOJIHEHHOE 3JIEKTPOHHOE 3asBJIEHUE (HAXXHMAeT COOTBETCTBYIOILYIO KHOIKY B
(dbopMe PIIEKTPOHHOTO 3asBIICHUS);

AIIEKTPOHHOE 3asBJICHUE MOJIMUCHIBAETCS B COOTBETCTBHH C TpeOOBaHHMSAMH IyHKTa 2.6.3
aJIMMHHUCTPATUBHOTO PETJIaMEHTa;

II0JIy4aeT YBEJOMJIEHUE 00 OTIIPaBKE AJIEKTPOHHOI'O 3asBJICHUS.

dopmaTHO-JIOTHYECKas TMpPOBepKa CHOPMUPOBAHHOTO 3ampoca OCYLIECTBISIETCS €IUHBIM
(pernoHa bHBIM) IMMOPTAJIOM ABTOMATHYECKH Ha OCHOBAHWU TPEOOBAaHU, ONpEAEISAEMBIX OPraHOM
(opranuzanueii), B MPOIECCEe 3alOTHEHUS 3asBUTENIEM KaKIOTO W3 TMOJIeH 3IEKTPOHHON (QOopMbI
3anpoca. Ilpyu BbISIBIEHHH €AMHBIM (PErHOHAIBHBIM) MOPTAJIOM HEKOPPEKTHO 3aMOJHEHHOTO MOJIs
ANEKTPOHHON (HOPMBI 3ampoca 3assBUTEh YBEOMIIIETCS O XapaKTepe BBISIBICHHOW OMIMOKU U TOPSIKE
€€ yCTpaHEeHUs MOCPECTBOM UH(POPMAITMOHHOTO COOOILIECHHS HEMTOCPEACTBEHHO B AJIEKTPOHHOU popme
3amnpoca.

AJIMUHHUCTpPATHUBHBIC MPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIIIMM ITYHKTOM, BBITIOJHSIIOTCS B
JIeHb OOpaIeHUS 3aBUTEIS.

PesynbTaTramMu BBIMONTHEHHS] aJAMMHUCTPATUBHBIX HPOLEAYpP SBISIOTCSA: AJIEKTPOHHOE JIENO,
HarpaBjeHHoe B OpraH nocpeicTBOM CUCTEMbI AJIEKTPOHHOTO B3aUMOJECHCTBUA.

3.3.3. PaccmoTpenune KoMIuiekTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMEeM Hauana BBHINOJHEHUS aJMUHUCTPATUBHOM MPOLEAYPHI SBISETCS
MOCTYIUIEHUE 3asBJIEHUSI U UHBIX JIOKYMEHTOB, HEOOXOJUMBIX JJIsi IPEIOCTAaBIECHUS MYHULIUIIAIbHON
YCIyTH.

3.3.3.2. JIoJKHOCTHOE JHII0, OTBETCTBEHHOE 3a NpPUEM JTOKYMEHTOB, B Cilydae oOpalleHus
3asBUTENS C 3asBieHreM B Oprau:

orpezenseT npeaMeT oOpaleHus;

YCTaHaBIUBAET JUYHOCTD 3asIBUTEIIS;

MIPOBOAMT MIPOBEPKY MOTHOMOUHNH JIMIIA, TOJJAIOLIETO IOKYMEHTHI;

MPOBOANUT TPOBEPKY COOTBETCTBUS TOKYMEHTOB TpPEOOBAaHMSM, yKa3aHHBIM B IYHKTE 2.6
aJIMMHHUCTPAaTUBHOIO  perjaMeHTa, MPOBEPKY COOTBETCTBHSI  IPEJCTABICHHBIX JIOKYMEHTOB
YCTAQHOBJICHHBIM TpeOOBaHUAM (Hajuiexkamiee OoQopMIIeHHE KOMUHA JIOKYMEHTOB, OTCYTCTBHE B
JOKYMEHTaX MOJAYUCTOK, IPUIHICOK, 3a4€PKHYTHIX CJIIOB U MHBIX HE OTOBOPEHHBIX UCIPaBICHUI);

3aMoHIET JNEKTPOHHYI0 (opMy 3asBICHHS B aBTOMAaTU3UPOBAHHON HMH(OPMAIIMOHHOM
cUCTeMe, IpeTHa3HaYeHHOMN JJIs OKa3aHUs TOCYJapCTBEHHBIX U MYHUIIUINIAJIbHBIX YCIIYT;

MPU TPEOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 aIMUHUCTPATUBHOTO pPEerjaMeHTa
Ha OyMa)XHOM HOCHTEJIE, OCYIIECTBIISIET CKAHUPOBAHUE MIPEICTABICHHBIX JOKYMEHTOB;

pacreyaThIBaeT 3asBICHUE;
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nepeaaeT 3asBUTEII0 Ha IPOBEPKY U MOIMUCAHNUE;

1I0CJI€ OJIUCAHUS CKaHUPYET MOANNCAaHHOE 3asIBIICHUE;

3arpy’kaeT B aBTOMATH3UPOBAHHYIO HH(MOPMAIMOHHYIO CHUCTEMY, MpeIHa3HAuYCHHYIO MJIst
OKa3aHMs T'OCYAAPCTBEHHBIX U MYHUIMNAIbHBIX YCIYTI JOKYMEHTBI, IPEACTABICHHBIE B 3JIEKTPOHHOM
(dbopme niH NEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JTOKYMEHTOB, (POPMUPYET JIEKTPOHHOE JETI0;

BO3BpALIAET MNOJANMCAHHOE 3asBJICHUE U OPUTMHAIBI OyMaXXHbIX JJOKYMEHTOB 3asBUTEIIIO;

BBIJIACT 3aBUTEIIO PACIIUCKY B ITPHEME JIOKYMEHTOB.

B ciyuae Hamuuus OCHOBAaHUH s OTKa3a B INpUEME JOKYMEHTOB JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEJOMJISICT 3asBUTENSA O HAIMYHH MPETATCTBUHA Ui pruemMa
3asBJICHUS M BO3BPALIAET €My JOKYMEHThI C OOBSICHEHUEM COJIEpKaHUs BBIABICHHBIX OCHOBAHUM s
OTKa3a B IpHUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, IOCJIE IOCTYILIEHUS
JJOKYMEHTOB Ha PaCCMOTPEHHUE:

IPHUCBAaUBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOil Jet;

U3y4aeT MOCTYMUBIINE 3JICKTPOHHBIC /Iea, B TOM YHCIIE TPUIIOKEHHBIE 3asSBUTENIEM JOKYMEHTBI
B 3JIEKTPOHHOM (pOpME U 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSET KOMIUIEKTHOCTD, YATAEMOCTb AJIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

poBepseT COOJIOACHUE YCIOBUM JeMCTBUTENBHOCTH 3JEKTPOHHOW HOJMHMCH, MOCPEICTBOM
oOpanienus k EmuHoMy nopraiy (B cirydae, eCiu 3asiBUTEIIEM IPEICTaBICHBI 3JICKTPOHHBIE IOKYMEHTHI,
MOJITMCAHHBIE YCUIIEHHON KBaIM(PULUPOBAHHOMN 3JIEKTPOHHOM MMOAMHUCHIO).

[Tpy HaTMYUM OCHOBAHMM, TPEyCMOTPEHHBIX IYHKTOM 2.7.1 aIMUHUCTPATUBHOTO PETJIAMEHTA,
MOJIrOTAB/IMBACT IPOEKT peleHuss 00 OTKa3e B IpHUeME JOKYMEHTOB, HEOOXOAMMBIX JJIs
MPEJOCTABICHUS MyHHUIIUIIATBHON YCITyTH.

B cinydae, ecnu B pesynpTare MPOBEPKHM YCHJIEHHOM KBaIM(DPUUUPOBAHHOM 3JIEKTPOHHOM
MOJIIMCH BBISIBJICHO HECOONIO/IEHUE YCIIOBHHA €€ JeHCTBUTENLHOCTH, MPOEKT peleHus 00 OTKaze
JOJDKEH cojlepkaTb MYHKThl ctaThu 11 ®DenepanbHoro 3akoHa Ne 63-D3, koTOpble MOCTYKUIU
OCHOBAHHUEM JUISI €70 TIPUHSATHSL.

[TpoekT pemenuss o0 oTka3e B IpuUeMe JOKYMEHTOB, HEOOXOAMMBIX Il MPEJOCTaBICHUS
MYHHUIMIIAJILHON YCIIYTH, C YKa3aHUEM MPUYHMH 0TKa3a (B cllydae, €CJIM OCHOBAHUS JIJIsl 0TKa3a B IPUEME
JTOKYMEHTOB, HEOOXOAMMBIX Il MPEJOCTABICHUS] MyHULIUIIAIBHOM YCIyTH, CBA3aHbl C HapyIIEHUEM
YCTAHOBIICHHBIX TPEOOBaHUI K TaKUM JIOKyMEHTaM, OCHOBAHHUs JJIsi OTKaza B MpHUEME JOKYMEHTOB
JIOJDKHBI coZlepKaTh MH(OpMAIMIO O HAMMEHOBaHUM JIOKYMEHTOB (MH(OpMaIK, CBEICHUN ), KOTOpbIE
HE MpeACTaBIEHbl, COJAEP’KAaT HEJOCTOBEPHbIE U (WJIM) MPOTUBOPEUUBBIE CBEICHUS, OOPMIEHBI C
HapylIEHHEM YCTAaHOBJIEHHBIX TpeOOBaHUIl), HAMpaBisSeTCs HAa COIJIACOBAaHHUE B YCTAHOBJIEHHOM
MOPSAJIKE MTOCPEACTBOM CUCTEMBI JJIEKTPOHHOT'O JJOKYMEHTO000pOTA.

CornacoBaHue mHpoekTa pemeHus o0 OTKa3e B IMpHEeMe JOKYMEHTOB, HEOOXOIUMBIX JUIS
MIPEIOCTABICHUS] MYHHUIIMITATBHON YCIIYTH, OCYIIECTBISIETCS B TIOPSIKE, TPEIYCMOTPEHHOM ITYHKTOM
3.5.3 aIMMHHUCTPATUBHOTO PErJIaMeHTa.

B cnydae oTcyrcTBUS OCHOBaHMM /il OTKa3a B IpPHEME JIOKYMEHTOB, IMPELYCMOTPEHHBIX
OYyHKTOM 2.7.1 agMUHHMCTPaTUBHOTO PpErjaMeHTa, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IpHUEM
JIOKYMEHTOB, B T€YEHHE OJJHOTO paboyero JHs €O JAHS MOCTYIIJICHUS 3asiBIICHNUS, HAIIPaBJISIET 3asBUTEIIO,
yKa3aHHbBIM B 3as1BJICHUHU CIIOCOOOM, YBEIOMIIEHHE O IOCTYIUICHNUH 3asiBICHUS, COJIepKallee BXOIAIINN
PETUCTpAIMOHHBIN HOMEp 3asBJICHUS, ATy TOJyYSHHS 3asBJICHUS, IepeYeHb HANMEHOBAHHH (aiiyioB,
MIPEJICTaBICHHBIX K HEMY JIOKyMEHTOB, JIaTy MOJy4YeHUS pe3y/bTaTa MyHULIUIIATbHON YCIYTH.

3.3.3.4. Hcnomuenue nporenyp, ykazanublx B myHkTax 3.3.3.1, 3.3.3.3 agMuHHCTpaTUBHOTO
periaMeHTa, Npyu HAINYMK TEXHUYECKOH BO3MOYKHOCTH OCYIIECTBIISIETCS B aBTOMAaTHUECKOM PEKUME C
WCTIOJIh30BAaHUEM aBTOMATH3UPOBAHHON MH(POPMAIITMOHHOW CUCTEMBI, TPEIHA3HAYCHHOH JIUTsI OKa3aHUs
rOCYJapCTBEHHBIX U MYHHUIIMIIATbHBIX YCIIYT.

3.3.35. AJMUHUCTPAaTUBHbIE  TPOLEIYPHI, yCTaHaBIIMBAaEMbIe MTYHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOIHAIOTCS B TEUEHHE OJJTHOI0 paboyvero THS cO AHS MOCTYIUICHUS
3asBJICHUS HA PAaCCMOTPEHHE.
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Pesynbraramyu  BBINOJIHEHUsS aJMUHHUCTPATUBHBIX MPOLEAYp SBISIOTCSA: IPUHATHIA Ha
paccMOTpeHHE KOMIUIEKT JIOKYMEHTOB MJIM IPOEKT pelleHus 00 OTKaze B NpUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUTSI TPEIOCTaBICHUS MYHHUIIMIIATBHON YCIYTH.

3.4. HanmpaBjieHHe MeKB€eIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4aCcTBYKOIIME B MPEI0CTABIEHUHN
MYHHIHMNAJIbHON yCJIYrd

3.4.1. OcHoBaHMeM Hayajia BbIIOJIHEHHS aIMUHUCTPATUBHOM MPOLIEYPHI ABISETCA IOJIy4YEeHUE
JOJDKHOCTHBIM  JTMLIOM  (paOOTHUKOM), YIIOJHOMOYEHHBIM Ha BBINOJHEHHE aJMHHUCTPATHBHON
IIPOLElypBl, OT TOJPKHOCTHOTO Jinla (pabOTHHUKA), OTBETCTBEHHOI'O 3a IIPHUEM JOKYMEHTOB, IPUHSTHIX
OT 3asIBUTENS JOKYMEHTOB.

3.4.2. JIoMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIPABJICHUE MEKBEJOMCTBEHHBIX 3alpOCOB,
dopmMupyeT U HampaBiseT B JIIEKTPOHHOH (OpMe IMOCPEACTBOM CHUCTEMBI MEKBEJOMCTBEHHOTO
3JIEKTPOHHOI'O B3aUMOJCHCTBUA (IIPU OTCYTCTBUM TEXHUYECKOM BO3MOYKHOCTU — MHBIMU CIOCOOaMM)
3alpochl O IMPEAOCTABICHUU JIOKYMEHTOB M CBEICHHM, IPEIyCMOTPEHHBIX IYHKTOM 2.6.5
aJIMUHUCTPATUBHOTO pErIaMeHTa.

AJIMUHUCTpPAaTUBHBIE MPOLIETYpPhl, YCTAaHABIMBAEMbIE HACTOSALIUM IYHKTOM, BBIIOJHSIIOTCS B
JIeHb IPUHATHS 3asIBJICHUS HA PACCMOTpPEHHE.

Pe3synbpTaramu BeINOIHEHNS aIMUHUCTPATUBHBIX MIPOLIETYP SABJSIOTCSA: HAIIPAaBJIECHHBIE B OPIaHbl
BJIACTH U (WJIN) M10/IBEJOMCTBEHHbIE OPraHaM BJIACTH OpraHU3aLUH 3aPOCHI.

3.4.3. CienuanmcTsl TOCTABIIMKOB JAaHHBIX HAa OCHOBAHMU 3allPOCOB, MOCTYMUBIIMX YEpe3
CHCTEMY MEXBEJIOMCTBEHHOIO0 3JIEKTPOHHOI'O B3aWMOJICHCTBUSA, IMPEIOCTABIIAIOT 3alpalliiBaeMble
TOKYMEHTHI (MH(GOpPMAIMIO) WM HAMpaBIAIOT YBEIOMIICHHS 00 OTCYTCTBUM JOKYMEHTa W (WJIH)
uHpopMannu, HeOOXOUMBIX JJIS IPEIOCTABICHNS MYHUIIUIIAIBLHON YCIIYTH (Jlajiee — yBeloMIIeHHEe 00
0TKa3e).

AJZIMUHUCTpATHBHbBIE MPOLEAYpPbI, YCTAHABIMBAEMbIE HACTOSIIMM IYHKTOM, BBIMOJHSAIOTCSA B
TE€YEHHE TSATH JTHEH CO JIHS MOCTYIUIEHHWS MEKBEJOMCTBEHHOI'O 3alpoca B OpPraH WM OpraHu3aluio,
MPEOCTABIISAIONINE JOKYMEHT U HH(OPMAIIHIO, €CIM UHbIE CPOKH MOJATOTOBKM M HAlpaBlIeHUs] OTBETa
Ha MEXXBEJIOMCTBEHHBIH 3alpoC HE YCTAHOBJIEHHI (efepalbHbIMU 3aKOHAMH, MPABOBBIMU aKTaMU
ITpaButenscTBa Poccuiickoit denepanyy U NPUHATHIMU B COOTBETCTBUM € (eiepaIbHBIMU 3aKOHAMU
HOPMaTUBHBIMU NTpaBOBbIMU akTaMu Pecniy6nuku Tarapcras.

PesynpTaTaMu BBIOJHEHHS aAMUHUCTPATUBHBIX MPOLEAYD ABISAIOTCS: JOKYMEHTHI (CBEACHNU),
HEOOXOUMBIE ISl MPENOCTaBIECHUS MYHHUIMNAIbHOM yciayrd, Jnbo yBenomiieHue 00 OTKase,
HAaIpaBJIEHHbIE JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a HAIIPaBICHHE MEXBEIOMCTBEHHBIX
3aIIpoCOB.

3.4.4. JIoXHOCTHOE JIMLI0, OTBETCTBEHHOE 3a HAPaBJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB!

NOJy4aeT  3alpallMBaeMble  4epe3  CUCTEMY  MEXKBEJOMCTBEHHOIO  DJIEKTPOHHOIO
B3aUMOJICHCTBHUS JOKYMEHTBHI (CBEIEHHUsS), HEOOXOAMMBIE MJs TNPEIOCTABICHUS MYHUIUNAIbHON
ycIliyTd, 1100 yBeJOMJIEHHE 00 OTKa3€e MpU OTCYTCTBUM JOKYMEHTa U (W) HH(OpMAaLINK;

IpY HAJTMYUU OCHOBAHUH, IPETYCMOTPEHHBIX MMYHKTOM 2.7.1 aIMUHUCTPATUBHOIO PETrJIaMEHTa,
MOArOTAaBIIMBAET IMPOEKT pelieHus o0 oOoTKaze B MpueMe JOKYMEHTOB, HEOOXOAMMBIX st
IIPEIOCTABIIEHUSI MYHULIUIIAJIbHON YCIIYTH.

[Ipoekt pemenust o0 oTkaze B NpueMe JOKYMEHTOB, HEOOXOIUMBIX JIsi TNPEAOCTaBICHUS
MYHHMIMIIAJIBHON YCIYTH, C YKa3aHUEM NIPUYMH OTKa3a (B clydae, €M OCHOBAHUS JUIsl 0TKa3a B IpHUEME
JOKYMEHTOB, HEOOXOAMMBIX ISl TIPEJOCTABICHUSI MYHUIIMTIATBHON YCIYTH, CBSI3aHbl C HapyIIEHHUEM
YCTAQHOBJICHHBIX TPeOOBaHMI K TaKUM JIOKyMEHTaM, OCHOBAaHHUS JJs OTKa3a B MpHEME JOKYMEHTOB
JOJKHBI COJIepKaTh HH(OPMALIMI0O O HAMMEHOBaHUH JIOKYMEHTOB (MH(OpMalliu, CBEIEHHI), KOTOphIE
HE MpPEJCTABICHBI, COJAEpKAT HEIOCTOBEpHbIE U (MJIM) NMPOTUBOPEUMBBHIE CBEIEHUs, O(pOpMIIEHBI ¢
HapylIeHHEeM YCTAaHOBJICHHBIX TpeOOBaHMIi), HaNpaBigeTCs Ha COTJacOBAaHME B YCTaHOBJIEHHOM
MOPSIKE MTOCPEICTBOM CUCTEMBI AJIEKTPOHHOTO JOKYMEHTO000POTA.
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CornacoBanue mHpoeKkTa pemeHus 00 OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEOCTABIICHUS] MYHHUIIMIIATBHON YCIyTH, OCYHIECTBISICTCS B MOPSJIKE, MPEIYCMOTPCHHOM ITYHKTOM
3.5.3 aIMHHHUCTPATUBHOTO PETJIAMEHTA.

AJIMHHUCTpPATHUBHBIE TPOILEIYPHI, YCTAaHABIUBACMBIC HACTOSIIUM ITYHKTOM, BBITOJHSIOTCS B
JICHb TIOJTyYECHHUS CBEICHUH 110 MEXBEIOMCTBEHHBIM 3aIIPOCaM.

Pe3ynbpTaraMu BBIOTHEHHS aJIMUHUCTPATHBHBIX TIPOIIEYD SBISIOTCS: TOKYMEHTHI (CBEICHMS),
HEOO0XOAUMBIE ISl PEAOCTABICHHUSI MYHHLIUIIAIBHON YCIyTH, MPOEKT peuieHus 00 oTKa3e B MpHeMe
JOKYMEHTOB, HEOOXOMMBIX JIJIS IPEIOCTABICHUS MYHUIIUITAIBHON YCITYTH.

3.4.5. HcnonHenwe mnpouenayp, yKa3aHHbIX B mNyHKTax 3.4.2, 3.4.4 agMUHHCTPATUBHOTO
periaMeHTa, Mpyu HAIMYHHA TEXHUYECKOW BO3MOKHOCTH OCYIIECTBIISIETCS B aBTOMAaTHYECKOM PEKUME C
MCTOJIb30BAHUEM aBTOMATU3UPOBAHHON MH(POPMALIMOHHONW CUCTEMBI, IPEIHA3HAYCHHOM JIUIsl OKa3aHUs
TOCYJapCTBCHHBIX M MYHUIIMIIAIBHBIX YCIYT, B TOM YHCJIE C MOMEHTAa PETHCTPAlliU 3asiBICHUS B
COOTBETCTBHUH C HACTOSIIIUM aIMHUHHUCTPATUBHBIM PErJIaMEHTOM.

3.4.6. MakcuMalnbHBIN CPOK BBITIOJHEHUS a/IMUHUCTPATUBHBIX MPOILEAYp, YKa3aHHBIX B TyHKTE
3.4 aIMMHUCTPATUBHOTO PEriIaMeHTa, COCTABIISIET MATh pab04MX JTHEH.

3.5. [loaroroBka pe3yabTaTa MyHHIIUNAJIbHON YCIyTH

3.5.1. OcHoBaHueM Hauyajga BBIIOJIHEHUS aJMUHUCTPATUBHOW MpPOLEAYpbl SBISAETCS
IOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 3a HAIpPaBJICHHE MEXBEIOMCTBEHHBIX
3aMpocoB, JOKYMEHTOB (CBEACHMI ), HEOOXOAUMBIX JIJIsl IPEAOCTABICHUS MyHULIUIIAIIBHON YCIIYTH.

3.5.2. JIOJJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOJATrOTOBKY pe3yibTaTa MpeAOoCTaBICHUS
MYHHULIMIIAJIbHON YCIIYTH:

paccmaTpuBaeT c(hOpMUPOBAHHBIN KOMILIEKT TOKYMEHTOB, HEOOXOJUMBIX JJIS IPEIOCTABICHUS
MYHHULIMIIAJIBbHOW YCIYTH;

[P BBISIBJIEHUU OCHOBAHUH I OTKa3a B [IPEIOCTaBIEHUN MYHUIUIIAIbHOMN YCIYTH, YKa3aHHbBIX
B IyHKTe 2.8.2 aAMHHHCTPATHUBHOTO pErjaMeHTa, MOJArOTaBIMBAET IMPOEKT pElIeHUs 00 OTKa3e B
IIPEIOCTABJIEHUN MYHULIUIIATIBHON YCIYTH;

B Cllydae OTCYTCTBMSI OCHOBAHMU JJii OTKa3a B IPEIOCTABICHWU MYHUIUIMAIbHOM YCIIYTH,
IIPELYCMOTPEHHBIX IYHKTOM 2.8.2 aJIMHUHUCTPAaTUBHOIO pErJaMEHTa, 0 WTOraM pacCMOTPEHHS
JOKYMEHTOB, HEOOXOAMMBIX JIJISl IPEIOCTABICHUS MYHULIUIIAJIbHOW YCIIYTH, MOATOTABINBAET MPOEKT
pe3yibTaTa MpeloCTaBICHNUs MyHHIIMIIATBHON yCIyr B COOTBETCTBHM C MOAMYHKTOM | myHkTa 2.3.1
aJIMMHHUCTPATUBHOTO PETJIaMEHTa;

HaIpaBJIseT MOArOTOBIEHHBIM IPOEKT Pe3yiIbTaTa MPEIOCTABICHUS MyHULIUIIATBHON YCIYT'H Ha
COTJIACOBAaHUE B YCTAHOBJIEHHOM IOPSIIKE MIOCPEICTBOM CUCTEMBI AIEKTPOHHOTO JOKYMEHTO000pOTA.

AJMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABINBAEMbIE HACTOSIIMM ITYHKTOM, BBIIIOJIHSIOTCS B
TE€YEeHHE BYX pabouux JHEH.

PesynpTaTamMy BBINOJIHEHUS AaAMMHUCTPATHBHBIX IMPOLEAYp SBISIOTCS. MPOEKT peleHus o0
OTKa3e B MPEJOCTAaBICHUM MYHHUIMIAIBHOM YCIyrd, MNPOEKT JOMOJHUTEIBHOIO COTJIAIlIEHUs O
BHECEHUU W3MEHEHHMH B JIOTOBOP apeH[bl, B JOTOBOP OIEPATUBHOIO YIpaBiIeHUs, 0€3BO3ME3THOrO
M0JIb30BAHHUS, XO3SIICTBEHHOTO BEACHNUSI MyHHUIIMITAJIbHOTO UMYILIECTBA.

3.5.3. CornacoBaHue M MOJANMCAHHME MPOEKTa Pe3yjbTaTa MPEAOCTaBICHUS MYHHULUIATbHON
yciyrd  (#amee — TPOEKThl  JTOKYMEHTOB) OCYLIECTBIISIETCS PYKOBOJUTENIEM CTPYKTYpPHOTO
MIO/Ipa3/IeJIEHUs], OTBETCTBEHHOTO 32 MOJrOTOBKY pE€3yJIbTaTa MyHUIIMIIAIBHON YCIYTH, 3aMECTUTEIIEM
PykoBogurens Oprana, PykoBoaurenem Oprana.

[ToaroToBieHHbIE MPOEKTHI JOKYMEHTOB, UMEIOLIUE 3aMEUaHusl, BO3BPAILLAIOTCS Ha AOPa0OTKY
JUIy, OTBETCTBEHHOMY 3a IMOJATOTOBKY pe3ylbTaTa MyHHIMNaubHON ycimyru. [locne ycrpanenus
3aMeuyaHuil MPOEKTHI JOKYMEHTOB IIOBTOPHO MEPEAAIOTCS IS COTTIACOBAHMSI U ITOANIUCAHUS.

PykxoBogutens OpraHa mpu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB IPOBEPSET COOIIOJCHHE
aIMMHHUCTPATUBHOIO pErjaMeHTa AODKHOCTHBIMU JuiamMu OpraHa B 4acTH CPOKOB BBIIIOJHEHUS
aMMHHUCTPATUBHBIX IPOLENYpP, HMX IOCIENOBATEIBHOCTH M IIOJHOTHI, HAJU4Ms COIJIaCOBaHUM
YIOJTHOMOYEHHBIX JOJKHOCTHBIX JIML OpraHa B CUCTEME IEKTPOHHOIO JOKYMEHTO000pOTA.
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B ciyuae BBIsSIBIEHUS HAPYIIEHUH B YaCTH CPOKOB BBITTOJIHEHUS aJIMUHUCTPATUBHBIX MTPOLICTYD,
UX TOCIIEJOBaTeIbHOCTH W TOJMHOTH PykoBogurtenr OpraHa WHUIMHUPYET TPUBJICYCHHE K
OTBETCTBEHHOCTH JIHII, OMMYCTUBIIIMX HAPYIICHHS], B COOTBETCTBUU C MYHKTOM 4.3 aJIMUHUCTPATHBHOTO
periaMeHTa.

AJMUHUCTPATUBHBIC MPOIECIYPHI, YCTAHABIMBACMBIC HACTOSIIUM ITYHKTOM, BBITIOJIHSIOTCS B
TEYEHHUE JIBYX pabO4HX JHEH.

PesynpTaramu BBIMOTHEHUS aJIMHHUACTPATUBHBIX MPOIEAYp SBISIOTCS: pENICHHE 00 OTKa3e B
npreMe JOKYMEHTOB HEOOXOUMBIX IS TPEIOCTABICHUS] MyHUIIMTIAILHOW YCITYTH, PelIeHHEe 00 0TKa3e
B MPEJOCTABICHUH MYHUIIUIIATHHON YCIIYTH, TOTIOJHUTEILHOE COTJIAlIEHUE O BHECEHUN U3MCHEHUH B
JOTOBOp apeH/bl, B JIOTOBOP OIEPATUBHOTO  YIpaBICHHs, OCE3BO3ME3JHOTO  IOJ30BAHHMS,
XO3SIICTBEHHOTO BEJICHHSI MyHUITUTIAIIEHOTO MMYIIIECTBA.

3.5.4. HcnonHenue mnponeayp, ykKazaHHbIX B MyHKTax 3.5.2, 3.5.3. aAMHUHUCTPATHBHOTO
perIamMenTa, Mpu HATMYMHA TEXHHYECKON BO3MOKHOCTH OCYIIIECTBIISIETCSI B ABTOMATHYECKOM PEKUME C
UCIIOJIb30BAaHUEM aBTOMATU3UPOBAHHON MH(POPMAIIMOHHOW CUCTEMBI, IPEIHA3HAYCHHOM JIUIsl OKa3aHUs
rOCy/IapCTBECHHBIX M MYHHUITUIAIBHBIX YCIYT.

MakcuManbHBINH CPOK BBITIOJHECHHUSI aJIMUHUCTPATUBHBIX TPOLEAYp, YKa3aHHBIX B MyHKTE 3.5.
aJIMHHHCTPATHBHOTO PETIIAMEHTA, COCTABJISET YEThIPE paOOUIMX JHS.

3.6. Boinaua (HampagBJieHHe) 3asiBUTE/II0 pPe3y/ibTaTa MyHHIIUNIAIbHON YCIyru

3.6.1. OcHoBaHMEM Hauaya BHIMOJIHEHUS aIMUHUCTPATUBHON MPOLEAYPHI SIBIISETCS TTOy4YEeHUE
JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJHEHUE aIMUHUCTPATUBHOU MPOLEAYPHI, TOKYMEHTA,
MOJITBEPKIAIOIIETO MPEJOCTABICHNE MYHUIIUTIAIEHOW YCITYTH.

3.6.2. JIo;KHOCTHOE JTUII0, OTBETCTBEHHOE 32 BbIJIauy (HAMpaBjieHHE) JOKYMEHTOB:

o0ecrieynBaeT pPETUCTPAlMIO M BHECEHHWE CBEACHUH O pe3yjibTare IpPeaOCTaBICHHS
MYHHUIMIIATBHOM  yCOyrd B MOACHCTEMY  BEIEHHUS  JIOKYMEHTAllUd AaBTOMATHU3HPOBAHHOU
WH()OPMAIMOHHON CHUCTEMBI, TIPEeTHA3HAYCHHON ISl OKa3aHUS TOCYJAapPCTBEHHBIX M MYHHUITUTIAIBHBIX
yCIyr;

W3BEIIACT 3asABUTENS (€ro MpeACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asBIICHUH, O Pe3yJIbTaTe
MPEIOCTABICHUS] MYHUIIUTIAIBHON YCIYTH U O BO3MOKHOCTH TOJyYEHUS PE3yNbTaTa Mpel0CTaBICHUS
MyHHUIMNAIBHON yeiyru B Oprane wiu B MOL,

Vcnonmnenue mpoueayp NpU HATUYUU TEXHUYECKOH BO3MOXHOCTH OCYIIECTBISETCS B
aBTOMAaTHYECKOM PEXHME C HCIOJIh30BAHWEM aBTOMATHU3WPOBAaHHOW HH(OPMAIIMOHHOW CHCTEMBI,
MpeIHa3HAuYeHHOU I OKa3aHUS TOCY/IapCTBEHHBIX U MYHHUIIMITABHBIX YCITYT.

AIMUHUCTPATUBHBIC MPOICIYPHI, YCTAHABIMBACMBIC HACTOSIIUM ITYHKTOM, BBITIOJHSIOTCS B
TE€YEHUE OJHOro paboyero JHSA CO JHS TMOAMMCAHUS JOKYMEHTa, SBISIOLIETOCS pPe3yIbTaToOM
MPEOCTABICHUSI MYHHIIMITAIBHON YCIyTH, YIMOJHOMOYEHHBIM JIOJDKHOCTHBIM JuroM Oprana
(Opranom).

Pe3ynbraTamu BBITOTHEHHS a/IMAHUCTPATUBHBIX MPOLEAYP SBISIOTCS: pa3MEIICHUE CBEICHUN
0 pe3ynbTaTe MPEeAOCTaBICHHSI MYHUIIUNATHHONW YCIYTU B MH(GOPMAIMOHHBIX CHUCTEMax, U3BEIICHUE
3asBUTEINS (€T0 MPEICTABHUTENSI) O PE3yIbTaTe MPENOCTABICHNS MYHUITUITAIFHON YCIYTH U CIIOCO0ax
€ro MoJIy4YeHHs.

3.6.3. [Nopsaok BeIaun (HarpaBIIeHHs) Pe3ysIbTaTa MPeI0CTaBICHUSI MYHUIUITATIbHON YCITyTH:

3.6.3.1. Ilpu oOpamieHnu 3asgBUTEINA 32 pe3yIbTaTOM MYHUIIUIATLHOHN ycinyru B ML, paboTHHK
MOI] BbImaeT 3asBUTENIO PE3yNbTaT MYHUIMMAIBHONW YCIYTH B (popMe dK3eMIUIsipa 3JIEKTPOHHOTO
JOKyMeHTa Ha OyMaxxHoM Hocutesne. [1o TpeGoBaHMI0 3asBUTENSI BMECTE C SK3EMILISIPOM JIEKTPOHHOTO
JTOKYMEHTa Ha OyMakHOM HOCHTEJIE €My IIPEIOCTABIISIETCS IK3EMIUTP dJIEKTPOHHOTO JOKYMEHTA ITyTeM
€ro 3amuch Ha ChEMHBIM HOCHUTETh HH(QOPMAIMM WU HAMPaBICHHUS SK3EMIUIIpA SIEKTPOHHOTO
JOKYMEHTa TIO0 DJICKTPOHHOM To4Te B anpec 3asBurtens. [Ipu 3amucu Ha ChEMHBIA HOCUTENb
uH(OpMAllUM WM HANpaBICHUHM DJK3EMIUISIpa dSJIEKTPOHHOTO JOKYMEHTa, Ha OCHOBE KOTOPOTO
COCTaBJIEH JK3EMIUIAP 3JEKTPOHHOTO JIOKyMEHTa Ha OyMa)KHOM HOCHTENE, MO 3JEKTPOHHOW IMOouTe
UJCHTUYHOCTh TAKOT'0 AK3EMILISIpa 3JEKTPOHHOTO JTOKYMEHTa SK3EMILIAPY IEKTPOHHOTO JOKYMEHTa
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Ha OyMa)XHOM HOCHUTEJIE 3aBEPSETCS YIIOJIHOMOYEHHBIM COTPYIHUKOM C UCIOJIb30BaHUEM YCHIJICHHOMN
KBAJIM(ULIUPOBAHHON 3JIEKTPOHHOM MOAIUCH.

AJIMUHUCTpPAaTUBHBIE MPOLIEYPhl, YCTAaHABIMBAEMbIE HACTOAILIMM ITYHKTOM, BBIIOJIHSAIOTCS B
HOpSAKE OUYEPETHOCTH, B I€Hb MPUOBITHUA 3asBUTEIIS B CPOKH, YCTAHOBJIEHHBIE PETJIAMEHTOM paboThI
MOII.

Pe3ynpTaTaMu BBINOJIHEHUS aJMUHHCTPATUBHBIX HpOLELYp sBIsAOTCA: (ukcanus ¢akra
BbIAaUU pe3yjbTaTa IpeAocTaBieHUs MyHuIunaipHoil ycnyru B AWC MOILI, pesynbrar
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIIYyTH, BBIJAHHBIN 3aIBUTEIIIO.

3.6.3.2. Ilpu oOpameHnn 3asBUTEIS 33 PE3YJIbTaTOM MYHHIIMITATBHOW YCIYTH depe3
PecniyGnukaHcKuil mopTai 3asiBUTENIO B IMYHbIN KaOMHET aBTOMATUYECKH HANIPABIIAETCS AJIEKTPOHHBIN
o0pa3 JIOKyMEHTa, SBISIOLIETOCS pPE3yJIbTaTOM MPEAOCTABICHUS MYHHIMIIAIBHOM  YCIyTH,
NOJIMCAHHBIA  YCUJICHHOM KBaIM(UIMPOBAHHOM SJEKTPOHHOM IOAMUCHIO  YHOJHOMOYEHHOI'O
noxkHocTHOoro auna Oprana (Opranom).

AJMUHHUCTPAaTUBHBIE NPOLIENYPHI, YCTaHABIMBACMbIE HACTOSAIIUM ITYHKTOM, BBIIOJHSIOTCS B
J€Hb MOANMCAHUS JIOKYMEHTa, MOATBEP)KIAIOLIEr0 IpEeNoCTaBlIeHue (OTKa3 B IPEJOCTABICHUM)
MYHUIUNAIBHON YCIIYTH, YIOJTHOMOYEHHBIM JODKHOCTHBIM JiuLioM Oprana (OpraHom).

PesynpTaramyu  BBINOJIHEHMS AJAMMHUCTPATUBHBIX MPOLEAYp SBISIOTCA: HaIpaBliEHUE
(mpenoctaBieHHe) C HUCHOJIb30BaHUMEM PecrnyOauMKaHCKOro Moprana 3asBUTEN0 JOKYMEHTA,
MTOJITBEP>KIAIOLIET0 MTPEIOCTABIEHNE MYHUIIMIIAIILHOM yCcIyru (B TOM YHCIIE€ OTKa3 B MIPEIOCTaBICHUN
MYHUIUNAIBHON YCIIYTH).

3.6.3.3. Ilpu oOpaimeHun 3asBUTENS 3a pPE3yIbTaTOM MYHULIMINAIbHOW yciayru B Oprad,
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bblauy (HAIpaBieHHE) IOKYMEHTOB, BBIJACT 3asBUTEIIO
pe3ysibTaT MyHULUMNaNbHOM yciayru. [1o TpeboBanMIO 3asBUTENSI BMECTE C 3K3EMIUISIPOM 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE eMY IIPEOCTaBIIAETCS IK3EMIUISAP 3JIEKTPOHHOIO JOKYMEHTA ITyTeM
€ro 3alucHd Ha ChEMHBIH HOCHUTEIb HH(MOpPMALMU WM HANpPaBIEHUS 3K3EMIUISIpAa 3JIEKTPOHHOIO
JOKYMEHTA I10 JIEKTPOHHOM II0YTE B aJpeC 3asiBUTEIIS.

AJMUHUCTpPAaTUBHBIE MTPOLIEAYPHI, yCTAaHABINBAEMbIE HACTOSALIUM IIYHKTOM, OCYLIECTBIISIOTCS B
MOpSiIKE OYEPEAHOCTH, B JIEHb NMPHUOBITUS 3asgBUTENS B COOTBETCTBUM ¢ [IpaBmiiaMu BHYTpPEHHETO
TpyaoBoro pacnopsaka Oprasa.

Pe3ynbpTaToM BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYD ABISAIOTCS: (pukcanus ¢pakTa BbIAYH
pe3ysibTaTa MpeAoCTaBICHUs] MYHMIMIIAIBHOW YCIYrd B aBTOMAaTH3MPOBAHHOM HH(OpMAalMOHHOU
CUCTEME, IPEIHA3HAYCHHOMN U1 OKa3aHUs TOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT.

3.7. AcnipaBJieHHe TeXHUYECKUX OIIMO0K

3.7.1. B cnyuae oOHapyXeHHs] TEXHUYECKOU OMMOKU B IOKYMEHTE, SBISIOLIEMCS Pe3yIbTaTOM
MYHHIIHITAILHOW YCITyTH, 3asBUTENh Hanpasisier B Opras:

3asBJieHHe 00 WCIpPaBIEHUU TEXHUYECKOW OmuOKu (mpuioxeHne Ne 5 K HacrosmeMmy
aJIMUHUCTPATUBHOMY PETJIaMEHTY);

JOKYMEHT, BBIJIaHHBIM 3asSBUTENI0 KaK pPe3ylbTaT MYHHUIUIAIBHON YCIYTH, B KOTOPOM
COJICP)KUTCS TEXHUYECKas ONTNOKa;

JIOKYMEHTBI, UMEIOIUE IOPUAUYECKYIO CHITY, CBHJIETEIHCTBYIOIINE O HATMYUU TEXHUYECKOM
OIITMOKH.

3asiBieHre 00 WCIPAaBICHUHM TEXHHYECKON OIMMOKU B CBEJCHHSX, YKA3aHHBIX B JIOKYMEHTE,
SIBJITFOIEMCST  PE3YJIbTATOM MYHHUITUTIAIBHON yCIyTH, TOJAeTCs 3asBHTENEM (YIOJHOMOYCHHBIM
MIPEJICTAaBUTENIEM) TIOUYTOBBIM OTIPABICHUEM (B TOM YHCJIE C MCIOIH30BAHUEM JJICKTPOHHON IMOYTHI),
60 uepe3 PecmyOonmkanckuit mopran wim MOILI.

3.7.2. JIoM»KHOCTHOE JHII0, OTBETCTBEHHOE 3a TMpPHUEM JIOKYMEHTOB, OCYIIECTBISIET MPHEM
3asBJICHUS OO0 HWCIPaBICHHH TEXHWYCCKOW OIMUOKH, PETHCTPHPYET 3asBICHUE C TPUIOKECHHBIMU
JOKYMEHTaMU | MepeaeT uX JOKHOCTHOMY JIUIY, OTBETCTBEHHOMY 32 00pa0OTKy TOKYMEHTOB.

AJMUHUCTPATUBHBIE MPOIEIYPhI, YCTAHABIMBAEMbIE HACTOSAILIUM ITYHKTOM, BBITIONHSIIOTCS B
TEYEHHUE OJHOTO paboyero JHs C TaThl PETUCTPAIIUH 3asIBIICHHUS.
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PesynbraTamMy  BBINOJIHEHUS aIMHUHHMCTPATUBHBIX TPOLEAYpP SBISIOTCS: TNPHUHATOE U
3aperucTPUPOBAHHOE  3asiBIICHHE, HANpaBJIEHHOE Ha PACCMOTPEHHE JOKHOCTHOMY  JIUILY,
OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

3.7.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OOpabOTKYy JOKYMEHTOB, pacCMaTpHUBAeT
JOKYMEHTBl M B LENAX BHECCHHS MWCIPABICHUH B JIOKyMEHT, SBISIONIUICS pe3yabTaToM
MIPEIOCTABIICHUS MYHUIIUTIAIIBHOM yCIyTH, OCYIIECTBISET MPOLEAYPHI, IPETyCMOTPEHHbIE TYHKTOM 3.5
aJIMUHUCTPATUBHOTO PETJIAMEHTA, U BBIAAET UCIIPABICHHBIN JOKYMEHT 3asiBUTEIIO (YIIOJIHOMOYEHHOMY
MIPEJICTAaBUTEINIO) JIMYHO TOJ POCIHUCH C U3BATHUEM Yy 3asBUTENS (YIIOJIHOMOUYEHHOTO IMPEICTaBUTEIS)
OpUTMHAJIa JIOKYyMEHTa, B KOTOPOM COAEP)KUTCS TEXHHUYECKas OMMOKAa, WM HANpaBseT B aapec
3asiBUTENISI [MOYTOBBIM OTIpaBICHUEM (IIOCPEICTBOM 3JEKTPOHHOM MOYTHI) MUCHMO O BO3MOXHOCTHU
MOJTy4YeHHUs JOKYMEHTa IpHU MpeaocTaBieHud B Opran opuruHaga JOKyMEHTa, B KOTOPOM COAEPIKUTCS
TEXHHYECKas OIHOKa.

AJIMUHHCTpPATUBHBIE TMPOLEIYPHI, YCTAaHABIUBACMbIC HACTOALIMM ITYHKTOM, BBIIOJIHSIOTCS B
TE€YeHHE ABYX pabouyux AHEH mociie 0OHApyKEeHUs TEXHUYECKOW OIMIMOKU WM MOJIYYeHUs OT JHO0ro
3aWHTEPECOBAHHOTO JIUIA 3asIBIICHUS O JIOMYIIEHHON OmHOKe.

PesynbraraMu  BBIMOJIHEHHWS]  aIMUHUCTPATUBHBIX  MPOIEAYp  SBISIOTCA:  BBLIAHHBIN
(HampaBJICHHBIN) 3asIBUTEIIO JOKYMEHT.

4. Ilopsiaok u (popMbI KOHTPOJISI 32 NIPeJOCTABJIeHHeM MYHHIIUNIAJIBHOM YCJIyru

4.1. Ilopsaaok ocyniecTBJIeHHS TEKYIero KOHTPOJISA 3a co0JII0leHneM M UCIIOJTHEHHeM
OTBETCTBEHHBIMH J0/KHOCTHBIMH JIMLIAMH NOJI0KeHHI aAMUHUCTPATHBHOIO PerjiaMeHTa
HHBIX HOPMATHBHBIX NMPABOBBIX AKTOB, YCTAHABJIUBAIIINX TPeOOBAHUSA K NPEAOCTABICHUIO

MYHUIMIIAJTBHOM YCJIYTH, a TAK/Ke IPUHATHEM UMM pelleHu i

KoHTposs 32 MOTHOTOIH M Ka4eCTBOM NPENOCTAaBICHHS MYHUIMIIAIBHOW YCIYTH BKIIOYaeT B
ceOsi BBISIBIICHHE W YCTpaHEHHE HapyIICHWH TpaB 3asBUTEINCH, MPOBEJACHUE MPOBEPOK COOIFOIECHUS
Ipolenyp MpeJOCTaBIECHUS MYHUIUNAIBHOW YCIyrd, TIOATOTOBKY PpELIEHWH Ha JelcTBUA
(Oe3nelicTBUE) TOMKHOCTHBIX JIMIL OpraHa MECTHOTO CaMOYIIPaBJICHMSL.

dopmaMu KOHTPOJIS 32 COOIII0/IEHUEM UCTIOIHEHUS aIMUHUCTPATUBHBIX MTPOLEYP SBJISIOTCS:

1) npoBepka U COTJIaCOBaHME MPOCKTOB JOKYMEHTOB MO MPEJOCTABICHUIO MYHHUIIMIIATbHON
yCIIyTH,

2) MPOBOJIMMbBIC B YCTAHOBJICHHOM TOPSIKE TPOBEPKH BEACHUS JICIONPOU3BOICTRA,;

3) mpoBezieHHE B YCTaHOBJICHHOM IOPSIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHHUS MPOLEIAYP
npeaoCTaBJICHUA MYHI/IIII/IHaJ'[BHOI\ﬁ YCIyTH.

B mensx Tekylero KOHTPOJS HCIIOJIB3YIOTCS CBEACHUS, MMEIOIIMecs B 3JEKTPOHHOM Oase
JaHHBbIX, CJ'Iy)K€6Ha$[ KOppECIIOHACHIIUA, YCTHAad W NHCbMCHHAasd I/IH(i)OpMaHI/IH JOJDKHOCTHBIX JIMII,
OCYILLIECTBISIONIMX BBINOJIHEHUE aJAMUHUCTPATUBHBIX MPOLEAYP, KYPHAJIbl y4eTa COOTBETCTBYIOIIMX
AOKYMCHTOB 1 JPYIru€ CBECACHUA.

Jis  ocymiecTBIEHHMs KOHTPOJS 3a COBEpIICHHWEM JEHCTBUH MpH  MpeloCTaBICHUU
MYHUIUIIAJBHON YCIYTH U NPUHATHA PEUNIEHUN PYKOBOJIUTEIK OPraHa MECTHOTO CaMOYIPaBJIEHUS
MPEJCTABISAIOTCS CIIPABKH O pe3yJbTaTax MpeaoCTaBIeHUS] MyHUIIMIIATbHON YCIyTH.

O clydyadx W IpUYHHAaX HApPYWCHUA CPOKOB, IMOCICAOBATCIBHOCTH HW COACPIKAHUA
aJIMUHUCTPATUBHBIX MPOLEAYP JOJDKHOCTHBIE JIMIA HEMEIJIEHHO HH(POPMHUPYIOT PYKOBOJUTEIS
opraHa, MpeI0oCTaBIISIONIEr0 MyHUITUNAIBHYIO YCIYTY, a TaKKe MPEeIMTPUHAMAIOT CPOYHBIE MEPHI 110
YCTpaHEHUIO HapYIICHUH.

Texkymuii KOHTPOIb 3a COONIOJCHHWEM TOCIEJOBAaTEIbHOCTH JEHCTBHH, OMNpEAeTeHHBIX
aJIMUHUCTPATUBHBIMU TMPOLIEYPaMH IO MPEIOCTABICHUIO MYHULIUIIAIBHONW YCIYTH, OCYIIECTBIISIETCS
3aMeCTUTEIEM PYKOBOAMTENS OpraHa MECTHOTO CaMOYIPABIICHHS, OTBETCTBEHHBIM 32 OPraHU3AINIO
palboThl MO MPEAOCTABICHUIO MYHHMLMIIAIBHOM YCIyrH, HAaYaJbHUKOM OTJIENa, OCYLIECTBISIOLIETO
OpraHu3aIMio paboThl MO MPETOCTABICHUIO MyHUITUTIAIBHON YCIIYTH.
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HepequL JOJDKHOCTHBIX JIMI, OCYIICCTBJIAIOIINX TCKYH_[I/Iﬁ KOHTpPOJIb, YCTAHABJIMUBACTCA
MIOJIOKEHHUSIMU O CTPYKTYPHBIX TOAPA3CICHHUSIX OpraHa MECTHOTO CaMOYIIPABJICHUS U JJOJDKHOCTHBIMU
periiaMeHTaMu.

4.2. HOpﬂI[OK H NEPUOAUYHOCTH OCYIIECTBJICHUSA IJVIAHOBBIX U BHECIIJIAHOBBIX IIPOBEPOK
IMOJTHOTHI 1 Ka4€CTBA MPEA0CTABJICHUA MyHPIIIPIHﬁJIbHOfI YCiIyru, B TOM 4YMCJjae MMOPAI0OK U
(l)OprI KOHTPOJIA 32 MOJIHOTOM M KA4eCTBOM nmpeaocraBJICHUNA MyHHHHHaHLHOﬁ ycayru

4.2.1. KoHTposb 3a MOJHOTON M Ka4€CTBOM IPEJOCTABIECHUS MyHULIUIIAIbHON YCIyTH
OCylIlecTBIseTCs B popMax:

1) npoBeneHMs IPOBEPOK;

2) paccMmoTpeHusi >kano0 3asBuTeneid Ha jaeictBus (Oe3aeiictBue) OpraHa, a Takke HX
JOJKHOCTHBIX JIML, MyHULIMIAIBHBIX CIyXKalllUX.

4.2.2. B nemax OCYHIECTBICHUS KOHTPOJ 3a IIOJIHOTOM M KadyeCTBOM MPEAOCTaBICHUS
MYHHUIMIIAJIBHON YCIIYTH IPOBOASITCS MJIAaHOBBIE U BHEIJIAHOBBIE MPOBEPKU. [[opsAa0K M NEpUOANYHOCTD
OCYILIECTBIICHHS IJIAHOBBIX MPOBEPOK yCTaHABIMBAeTcs MIaHOM paboTel Oprana. [lpu mpoBepke MoryT
paccMaTpuBaThCs BCE BONPOCHI, CBA3aHHBIE C MPEJOCTAaBICHHMEM MYHULMIAIBHOM  yCIyru
(KOMILIEKCHBIE TIPOBEPKH), UIIM OTAEIBHBIN BOMPOC, CBSI3aHHBIN C MPEAOCTABICHHEM MYHUIIUTIATBHON
yciyru (Tematuueckue nposepku). IIpoBepka Takke MOXKET IPOBOAMUTHCSA 10 KOHKPETHOM kajiobe
3asIBUTEIIS.

4.2.3. BHemiaHOBBIE NPOBEPKH MPOBOAATCS B CBS3UM C IPOBEPKOM YCTpAaHEHUS paHee
BBISIBJICHHBIX HAPYIICHUNH aJMUHHUCTPATUBHOTO pEriiaMeHTa, a TakKe B clydae MOJY4YEeHHs Kayiod
3asBUTENeN Ha JeiictBus (Oe3neiicTBue) OpraHa, a TakKe UX JOJKHOCTHBIX JIML, MYHHIIMIAJIbHBIX
CITy>KaIluX.

4.2.4. Pe3ynbTarhl MPOBEPKU OGOPMIIIIOTCS B BHJIC aKTa MPOBEPKU, B KOTOPOM YKa3BbIBAFOTCS
BBISIBJICHHBIE HEJIOCTATKH U MPEATIOKEHUS 10 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTD I0JLKHOCTHBIX JINI] OPraHa, MPeA0CTABISIOIEr0 MyHUIIUIIAIbHY IO
yCJayry, 3a peieHnusi u aeiicTus (0e3ieiicTBue), NPUHUMAaeMble (OCylIeCTBIAsieMble) MMM B X0/1€
NPeA0CTABJICHUS MYHUIMITAJIBHOH YCIYyTH

ITo pe3ynbraraMm MpoOBEAEHHBIX NMPOBEPOK B CIy4yae BBISBICHUS HAPYIICHWI MpaB 3asBUTENIECH
BUHOBHBIE JIUIIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOIaTETLCTBOM Poccuiickoit
denepanuu.

PykoBoauTens oprana MECTHOTO CaMOYITpaBJICHUSI HECET OTBETCTBEHHOCTH 32 HECBOCBPEMEHHOE
paccMOTpEHHE 3asIBJICHUN.

PykoBoauTens (3aMecTUTENh PYKOBOJIUTENS]) CTPYKTYPHOTO TOPA3EICHUsT opraHa MECTHOTO
caMOyMpaBlieHUs] HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE M (WJIM) HEHaJJeKalee BBIOIHEHNE
aIMUHUCTPATUBHBIX JIEHCTBUM, YKa3aHHBIX B pazjiesie 3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JMIJa M HWHbIE MYHULMNAIbHBIE CIy)Xalllue 3a pelieHuss M JIeUCTBUS
(6e3neiicTBUE), MPUHUMAaEMbIE (OCYIIECTBIISIEMbIE) B X0/1€ MPEAOCTABICHNUS] MYHUIIUITAIIbHON YCIIYTH,
HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOJIaTE€JIbLCTBOM MOPSIJIKE.

4.4. TlonoxkeHusi, XapaKTepu3ywiue TpedboBaHus K NOPSAKY U (popMaM KOHTPOJIsI 32
l'lpeIIOCTaB.]IeHP[eM MyHHHHHaJIbHOﬁ yCJIyFI/I, B TOM 4YucCJI¢€ CO CTOpOHI)I rpa;wlaﬂ, Ux
00beIMHEeHU I U OpraHu3anuil

KoHTponbs 3a mnpemocTaBlI€HHMEM MYHMLIMIAIBHOW YCIYTH CO CTOPOHBI TpaXKAaH, HX
O0OBEIMHEHUN U OpraHu3alui, OCYIIECTBISETCS IMOCPEICTBOM OTKPBITOCTH JAESITEIbHOCTH OpraHa
MECTHOTO CaMOYIIPAaBJIEHHUsI INPU TNPEAOCTAaBICHUM MYHHUIMNAIBHOM YCIYI'H, IOJIyYE€HHUS IOJIHOM,
aKTyaJbHOM M JOCTOBEpHOM HMH(OpMAIMKM O MOPAAKE MPEIOCTABICHUS MYHHUIMIAIBHON yCIyrd U
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BO3MOXXHOCTH JOCYI€OHOTO paccMOTpeHUs oOpamieHui (xamo®) B TMpolecce MPeIoCTaBICHUS
MYHHIIMITATBHON YCITYTH.

5. MocyneoHblii (BHecy1e0HBII) MOPSI0K 00:KaI0BaHUsI PellleHUil U nelicTBuii (0e31elicTBH)
OpraHa, nNpeaocTABJSIONIEr0 MyHHIUNAJBHYIO YCIYTy, MHOTO(YHKIIMOHAJIbHOTO LIEHTPa
NMpeoCcTABJIEHHS TOCY1aPCTBEHHBIX H MYHHIMNAJBHBIX YCJIYT, OPraHu3aluii, yKa3aHHbIX B
yactu 1.1 cratbu 16 @eaepanbHoro 3akona Ne210-®3, a Takike UX J0JKHOCTHBIX JIMII,
MYHUIIHNATBbHBIX CJIYKAIIUX, pPAOOTHUKOB

5.1. 3asBUTENM UMEIOT MPaBO Ha OOXKalloBaHHUE B JOCYA€OHOM MOPSIKE PELICHUN U JeiCTBHI
(Oe3nelicTBUS) OpraHa, NpPEJOCTABISIONIEr0 MYHULIUNAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIA OpraHa,
MPEAOCTABIIAIOIIET0 MYHUIMIIAIBHYIO YCIYTY, MyHUIIUIIAIBHOTO CIIYXAaIlero, pyKOBOJAUTENS OpraHa,
MPEIOCTABIIAIONIETO MYHHIMMAIBHYIO  yCAYry, MHOTO(YHKIIMOHAILHOTO IICHTpa, paOOTHHKA
MHOTO()YHKITMOHAJIBHOTO IIEHTpa, OpraHu3aluid, MPeTyCMOTPEHHBIX dYacThio 1.1 cratbm 16
®enepanbHoro 3akoHa Ne 210-d3, a Takxke Ux paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCSA C HKaI000i, B TOM YUCIIE B CIEAYIOMIMX CIy4asX:

1) mapymieHue Cpoka pErucTpaludy 3amnpoca O MPEJOCTaBICHUU MYHUIIMMNAIBHOW YCIYTH,
3amnpoca, ykazaHHoro B cratbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapyluleHHE CpOKa IIpPEIOCTaBJIEHUS MYHHMIMNAIbHOM yciayru. B ykazaHHOM ciiydae
nocyneOHoe (BHecyneOHOe) oOkaloBaHME 3asBUTEIEM pelIeHUd U JeicTBuil  (Oe3aeiicTBus)
MHOTO(YHKITHOHATHHOTO IICHTPa, PAOOTHHKA MHOTO(QYHKIIMOHAIHHOTO IICHTPa BO3MOXXHO B CIIydae,
€CJIM Ha MHOTO()YHKIITMOHATIbHBIN LIEHTP, pElIeHUs U IeicTBUs (Oe3eiicTBIE) KOTOPOTro 00XKaIlyOTC,
BO3JIO’KEHA (DYHKIIMS IO TMPEIOCTABICHUIO COOTBETCTBYIONIMX MYHUIUIAIBHBIX YCIYr B IOJTHOM
oObeMe B MopsaKe, onpeaeneHHoM JyacTeio 1.3 cratbu 16 denepanpHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WJIM HH(OPMAIMH JIMOO OCYIIECTBICHHS JICHCTBHMA,
MIPEACTABICHUE UM OCYIIECTBICHUE KOTOPBIX HE MPEYCMOTPEHO HOPMATUBHBIMU ITPABOBBIMH AKTaMU
Poccuiickoit ~ denepanuu, HOpMAaTUBHBIMM TpaBOBbIMU  akTamu  PecnyOnmuku — Tarapcran,
MYHULUIIAJbHBIMU IPABOBBIMU aKTaMU JJIs PEJOCTABICHHUS MyHUIIMTIAIBHOU YCIIYTH;

4) oTKa3 B MpueMe JOKYMEHTOB, MPEIOCTABICHNE KOTOPHIX MPEAYCMOTPEHO HOPMATHUBHBIMHU
mpaBoBbIMU akTaMu Poccuiickoit ®enepanuu, HOPMATHUBHBIMU IPABOBBIMU akTaMu PecryOiuku
Tartapctad, MyHUIIUTIAJIBHBIMUA TPABOBBIMU aKTaMU IS MPEIOCTABICHUSI MYHUIIUTIATBLHON YCIyTH, Y
3asIBUTEIIS;

5) oTka3 B MPENOCTABIEHWU MYHULUIAIBHOW YCIyrd, €cld OCHOBaHUS OTKa3za He
MpeIyCMOTpeHbl (efepadbHbIMU 3aKOHAMH W TPUHSATBIMH B COOTBETCTBUM C HUMHU WHBIMU
HOpPMAaTUBHBIMU MpaBOBbIMU akTamu Poccuiickoir denepannu, 3aKOHAMU U UHBIMU HOPMaTHUBHBIMHU
npaBoBbIMU akTamu PecnyOnmku TarapctaH, MyHHUIIMTNIATBHBIMU MPABOBBIMU aKkTaMu. B ykazaHHOM
ciydae nocynebHoe (BHecyneOHoe) oO)kajJoBaHUE 3asBUTENIEM DPEIICHUM W JAeUCTBUM (0e31eiCcTBHS)
MHOTO(YHKITMOHATIHHOTO IIEHTPa, pA0OTHUKA MHOTO(YHKIIMOHATHHOTO IIEHTPa BO3MOXKHO B CIIydae,
€CJIM Ha MHOTO()YHKIIMOHAJIbHBIN LIEHTp, pelIeHNs U ieicTBus (6e31eiicTBIE) KOTOPOro 00xallyroTcs,
BO3JIOK€HA (DYHKIMS TO TMPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIIUIATBHBIX YCIAYT B IMOJTHOM
o0BeMe B MopsAKe, onpeaeneHHoM JacTeio 1.3 crateu 16 @enepanproro 3akona Ne 210-D3;

6) 3aTpeOoBaHHME C 3asBHUTENS MPU TNPEJOCTABICHUH MYHHIIMIAIBLHOW YCIYyTH IUIAThI, HE
MPeyCMOTPEHHOM HOPMATHBHBIMU TPaBOBBIMH akTaMu Poccuiickoit ®enepanuu, HOpMaTUBHBIMHU
MpaBoOBBIMU akTamMu PecyOnuku TaTapcraHn, MyHUIIMTIATHHBIMU TPABOBBIMH aKTAMU;

7) oTKa3 opraHa, MPeJ0CTABIAIONIEr0 MyHUIIUIAIBHYIO YCIYTY, JOHKHOCTHOTO JIMIA OpraHa,
MPEIOCTABISAIONIET0 MYHHUIMMAIBHYIO yCAYry, MHOTOQYHKIIMOHABHOTO IIEHTpa, pPaOOTHHUKA
MHOTO(QYHKIIMOHAJIBHOTO IEHTpPa, OpraHu3alui, TMpeaycMOTpeHHbIX dyacTtbto 1.1 crateu 16
®denepanbHoro 3akoHa Ne 210-D3, win ux pabOTHUKOB B UCIIPABJICHUH JOMYIIEHHBIX UMH ONEYaTOK U
omuOOK B BBIJIAHHBIX B PE3YJIbTATE MPEJOCTABICHUS MYHHIIUTIATHHOW YCIYTH TOKyMEHTax JmOo
HapylIeHHE YCTAaHOBIEHHOTO CpOKa TaKUX WCIpaBieHWd. B ykaszaHHOM ciydae nocyaeOHOe
(BHECYHEOHOE) o0xanoBaHue 3asiBUTENIEM perieHuit u NEeNCTBUN (6e3nericTBU)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pa0OTHUKA MHOTO(QYHKIIMOHATIHHOIO IIEHTPa BO3MOXKHO B CiIydae,
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€CITi Ha MHOTO(YHKIIMOHAIBHBIN LIEHTp, pellIeHUs U neicTBus (O6e3neiicTBrE) KOTOPOro 00KaIyOTCs,
BO3JI0OKEHA (YHKIMS 10 IPEJOCTABIECHHIO COOTBETCTBYIOIIMX MYHHMLMNAIBHBIX YCIYI B IOJHOM
o0beMe B MOpSIKE, ONpeeeHHOM JacTbio 1.3 crateu 16 @enepanpaoro 3akona Ne 210-03;

8) HapylleHMe CpOKa MJIM HOpsjKa BblJaud JOKYMEHTOB IO pe3yjbTaTaM IpelOoCTaBICHUs
MYHUILUIIAJIBHON YCIIYTH;

9) npUOCTAaHOBIEHHE IPEJOCTABICHUS MYHULMNAIBHOM  YCIYI'M, €CIIM  OCHOBaHMS
MPUOCTAHOBIICHHUSI HE MPEIYCMOTPEHbI (eepalbHBIMH 3aKOHAMHU M TPHHITHIMH B COOTBETCTBHU C
HUMHM WHBIMH HOPMAaTHBHBIMHM IIpaBOBbIMM akTamu Poccuiickoit denepanuu, 3aKkoHaMH U HWHBIMHU
HOPMAaTHBHBIMHU MTPABOBBIMU akTaMu PecmyOmuku TarapcraH, MyHHIMIIATbHBIMH ITPABOBBIMH aKTaMHU.
B ykazanHoM ciydae mocyneOHoe (BHeCyneOHOE) 0OKaloBaHHUE 3asBUTENIEM PEIICHHH W JACHCTBUI
(Oe3neiicTBusl) MHOTOQYHKIMOHAJIBHOTO LEHTpa, pabOTHHKAa MHOTO(QYHKIMOHAIBHOTO IEHTpa
BO3MOJKHO B CJIydae, €CJIM Ha MHOTOQYHKLIHMOHAJIbHBIN LEHTp, peuleHus U aercTBus (OesneiicTue)
KOTOPOTO  OOXAITYIOTCS, BO3JIOKEHA  (PYHKIHMS 1O  MPEIOCTABICHUIO  COOTBETCTBYIOIIMX
MYHUIUNAIBHBIX YCIYT B IIOJHOM OOBEME B IOpsJKe, ONpeleleHHOM dvacTbio 1.3 crtateu 16
®enepanpHoro 3akoxa Ne 210-P3.

10) TpebGoBaHue y 3asBUTEINS IPU NMPEIOCTABICHUN MYHHIMIIATBHOM yCIyTH JOKYMEHTOB MU
nHpOpMAaLNU, OTCYTCTBHE M (WJIM) HEAOCTOBEPHOCT KOTOPBIX HE YKA3bIBAIUCH MIPH IEPBOHAYATHHOM
OTKa3e B MpUEMe JOKYMEHTOB, HEOOXOAUMBIX Ul NPEAOCTaBICHUsI MyHULIMIAILHON YCIIyTH, MO0 B
MPEJOCTaBICHUN MYHUITUIAIBHON YCIIYTH, 32 UCKIIFOUCHHEM CIIy4aeB, MPEAyCMOTPEHHBIX MTyHKTOM 4
yactu 1 crarbu 7 @enepanbHoro 3akoHa Ne 210-03. B ykazanHowM ciiydae qocyaedHoe (BHecyaeOHOe)
00>KaJlOBaHUE 3asBHTEIEM pEIICHWH M AeHCTBUH (Oe3neiicTBHA) MHOTO(YHKIIMOHAIBHOTO LEHTpA,
pabOTHHKAa MHOTO(QYHKIIMOHAIBHOTO LEHTPa BO3MOXHO B Cllydyae, €ciu Ha MHOIO()YHKIIMOHAJIbHBIN
LEHTp, pelmeHus W JecTBus (Oe3aelCTBHE) KOTOPOro O0XKAamyloTCs, BO3JOXKEHAa (QYHKIHS IO
IIPEJOCTABIEHUI0 COOTBETCTBYIOUIMX MYHHUIMNAIBHBIX YCIYr B IIOJHOM 00beME B IOPAJIKE,
omnpexaeneHHOM 4acTbio 1.3 crathu 16 denepanbHoro 3akona Ne 210-03.

5.2. XKano6a nosaercs B nMCbMEHHOU (popMe Ha OyMa)KHOM HOCHUTEIIE, B 3JIEKTPOHHOU (hopMme B
OpraH, TIPEJOCTABISIONIMNA MYHHIUTAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHBIH [EHTp JH0O0 B
COOTBETCTBYIOLIHH oprax rocyJapCTBEHHOM BJIACTH, SBIISIOIIMHACS yupeauTeneM
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa (Jlajiee - yYpeAauTesb MHOTOQYHKIIMOHAIBHOIO LIEHTpa), a TaKkKe B
OpraHu3aluy, mpeaycMoTpeHHble yacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. XKanoos! Ha
pemeHust U AeiicTBusl (Oe3/eiicTBHE) PYKOBOIUTENS OpraHa, MPEJOCTaBISIONIET0 MYHUITUIAIBHYIO
yCIyry, HOJAr0TCS B BBILIECTOSIUI oOpraH (MpH €ero HajJMYuu) JUOO B Cilydyae €ro OTCYTCTBUS
paccMaTpuBarOTCS HEMOCPEICTBEHHO PYKOBOAMTENEM OpraHa, MpeJloCTaBIISIFOIIEr0 MYyHUIIUIIAIbHYIO
ycayry. JKanoOsl Ha pemieHus u aeiictBus (Oe3aeiicTBue) paboTHHKAa MHOTO() YHKIIMOHAIBHOTO [IEHTpa
MOJIAIOTCSI PYKOBOJUTEIIO 3TOTO MHOTO()YHKIIMOHATFHOTO IeHTpa. JKajaoObl Ha penieHust U AeUCTBUS
(Oe3neiicTBue) MHOrO(YHKIIMOHAIBHOTO IEHTpA IMOJAIOTCS YUPEIUTEN0 MHOTro(QyHKIMOHAIHLHOTO
[EHTpa WM JOJDKHOCTHOMY JIUILY, YIOJTHOMOYEHHOMY HOPMAaTHBHBIM IPAaBOBBIM akTOM PecryOmmkun
Tarapcran. XamoObl Ha pemenus u jgedictBus (Oe3geiicTBue) paOOTHUKOB —OpraHU3alui,
MPeAyCMOTPEHHBIX YacThio 1.1 cTtateu 16 @enepanbroro 3akoHa Ne 210-D3, mogaroTcsi pyKOBOIUTEISIM
3TUX OpraHU3alHi.

Kanoba Ha pemienus u aeiictsus (6e3aeiicTBIE) opraHa, IpeI0CTaBIAIONIEr0 MyHUIIUITAIbHYIO
YCIYTY, TOJHKHOCTHOTO JIMIIa OPTaHa, MPeI0CTaBIISIONIEr0 MyHHIIUIIANBHYIO YCIYTy, MyHUIUITAILHOTO
CIIy’Kalllero, PYKOBOJAMTENS OpraHa, MPEAOCTAaBISIONIET0 MYHULUIMAIbHYIO YCIYTY, MOXET OBbITh
HampapjeHa [0 MOoYTe, Yepe3 MHOTO(PYHKIMOHAIBHBIN IIEHTP, C MCIOJIb30BaHHEM HH(OPMAIIMOHHO-
TEJIeKOMMYHUKaMOHHONW ceTn «VHTepHeT», oduuuaibHOro caidTa OpraHa, MpPeIOCTaBISIONIErO
MYHUIUNANBHYIO ycnyry, Eaunoro moprana nu6o PecnyOnukanckoro moptana, MH()OpMaMOHHON
CHCTEMBI JIOCYIEOHOTO 00)KaJIOBaHUs, a TAK)KE MOXKET OBITh MIPHUHSATA TIPH JIMYHOM TIpUEME 3asBUTEIIS.
Kanoba na pemenuss u neictBus (Oe3neiicTBue) MHOrO(QYHKIMOHAJIBHOTO IIEHTpa, paOOTHUKA
MHOTO(YHKIIHOHAILHOTO IIEHTPa MOXXET OBITh HampaBJeHa II0 TOoYTe, C HCIOJIb30BaHUEM
MH(POPMALMOHHO-TEIEKOMMYHUKAITHOHHON ceTu «HTEepHETY, o(unanbHOroO caiita
MHOrO(YHKIIMOHAJILHOTO ~ IIeHTpa, EnumnHoro moprama nubo PecnmyOnukaHckoro moprana,
WH(POPMAITMOHHON CHCTEMBI TOCYIe0HOTO 00XKAIOBAHUS, a TAK)KE MOXKET OBITh MPUHSATA TIPU JTHIHOM
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npueme 3asBuTend. JKanoba Ha pereHus u aeicTus (0e3neicTBUE) OpraHu3aluii, IpeyCMOTPEHHBIX
gacTeio 1.1 crateu 16 denepanpHoro 3akoHa Ne 210-D3, a Takxke X paOOTHUKOB MOXET OBITh
HampaBjieHa IO I[OYTe, C MCIOJb30BaHUEM HMH()OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHONH —CeTH
«HTepHeT», opUIMaTBHBIX CAaWTOB 3TUX opraHu3aiuii, Enunoro nmoprana nubo PecnyOnukaHckoro
nopTana, a TAKKe MOXKET OBITh IPUHATA MPU JTUIHOM IIPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coaepKarh:

1) HauMeHOBaHUE OpraHa, MPEJOCTABISIOUIEr0 MyHUIUIAIBHYIO YCIYTY, TOJKHOCTHOTO JIUIa
OpraHa, NpPEIOCTaBISIONIEI0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHUIMNAIBHOTO CIIY)KAallero,
MHOTO(YHKIIHOHAJILHOTO ~ LIEHTpPA, €ro pykoBoauTens u (WiM) pabOTHUKA, OpraHU3alMi,
MpeAyCMOTPEHHBIX YacThio 1.1 ctaThu 16 denepanbHoro 3akoHa Ne 210-D3, ux pykoBoAUTENICH U (HIIN)
pabOTHUKOB, pelIeHHs U ASUCTBHS (0€3/1eHCTBIE) KOTOPHIX 00KAITYIOTCS;

2) gamuinio, UMs, OT4eCTBO (IIOCIEAHEE - MPHU HAJIWYUH), CBEIICHUS O MECTE KHUTEJbCTBA
3asBUTENA - (PU3MUYECKOTrO JIMIA MO0 HaUMEHOBAaHHME, CBEIEHHUS O MECTE HAaXOXKICHHS 3asBUTENS -
IOPUANYECKOro JIUIA, a TaK)Ke HoMep (HoMepa) KOHTAaKTHOTO TenedoHa, aapec (aapeca) 2JIeKTPOHHON
MOYTHI (IIPU HAJIMYMU) U [TOYTOBBIN aJpec, 0 KOTOPBIM JOHKEH OBbITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBemenus 00 oOXadyeMbIX pelmIeHUsSX U JeicTBusx (Oe3neiicTBUM)  Oprasa,
IIPEIOCTABIISAIOIEI0 MYHUIMIAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIIa OpraHa, IpelOoCTaBIISIOIIErO
MYHHUIMIAIBHYIO YCIYTY, JHUO0 MYHUIIMIAIBHOTO CIIYXKAalllero, MHOTO(QYHKIIMOHAIBHOIO IEHTpA,
paboTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OPTaHU3AIMHA, TPETyCMOTPEHHBIX YacThio 1.1 crateu 16
@enepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4) noBoAbl, HA OCHOBAaHMHU KOTOPBIX 3afBUTEIb HE COIVIACEH C pELIEHUEM M JeHCTBHEM
(Oe3nelicTBMEM) opraHa, MPeJOCTaBISIONIET0 MYHUIIMTIANBHYIO YCIYTY, TOMKHOCTHOTO JIUIA OpraHa,
[IPEIOCTABIISAIOILETO MYHULIUTIATIBHYIO yCIyry, oo MYHHULMIIAJIBHOTO CITy’Kallero,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pPaOOTHMKA MHOTO(QYHKIIMOHATBHOIO IIEHTpPa, OpraHMU3allHiA,
npeaycMoTpeHHbix 4acthto 1.1 crateum 16 ®enepanbHoro 3akona Ne 210-®d3, ux pabOTHUKOB.
3asBUTENIEM MOTYT OBITh MpPEACTABIEHBI JOKYMEHTHI (IPU HATUYHMU), MOJATBEPXKIAOLINE IOBOIBI
3asiBUTEIIS, 1100 UX KOITHH.

5.4. TloctynuBmas >xamoba MOANEKUT PETUCTPAllMd B CPOK HE MO3qHee pabodero IHS,
CJIEYIOILIETO 33 THEM MOCTYIIJICHHUSL.

5.5. Xanoba, mnoctynuBIIas B OpraH, NPEIOCTABISIONUN MYHHUIIUIAIBHYIO YCIYTY,
MHOTOQYHKIIMOHAJIbHBIA ILIEHTP, YUYPEAUTENI0 MHOTO(YHKIMOHAIBHOIO IIEHTpa, B OpraHU3aluH,
npenycMoTpenHbie dacTeio 1.1 ctateu 16 denepanproro 3akoHa No 210-D3, nmubo BBIIECTOSIIHIA
oprad (Ipy €ro HaJIMYUH), MOAJIEKUT PACCMOTPEHUIO B T€UEHHUE MATHAALATH padounx AHEH co JHS ee
perucTpaiui, a B caydae 00KalloBaHHUS 0TKa3a OpraHa, MPeJI0CTaBISIONIET0 MyHUITUTIAIBHYIO YCIYTY,
MHOTOQYHKIIMOHAJIBHOTO II€HTpa, OpraHu3alui, MpeaycMOTpeHHbIX dyacTtbto 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-®P3, B mpueMe JOKYMEHTOB Yy 3asBUTENs JMOO B HUCHPABICHUU
JIOTYILIEHHBIX ONEYaTOK M OUIMOOK WM B cllydae 00’KajJOBaHMsI HapyIIEHHs] YCTAaHOBJIEHHOTO CpOKa
TaKUX UCIPABIEHUI - B TeUEHUE MATH pabo4YnX JHEH CO JIHS ee perucTpaiim.

5.6. [1o pe3ynbraraM paccMOTpEHUs KaJloObl MPUHUMAETCS OHO U3 CIEAYIOMIMX PELICHH:

1) sxano0a yaOBIETBOPSETCS, B TOM YHUCIIe B OPME OTMEHBI IIPUHSATOTO PEIICHUS, UCTIPABICHHS
JIOTYILIEHHBIX ONEYaTOK U OMMOOK B BHIJAHHBIX B PE3yJIbTaTe MPEJOCTABICHIS MyHULIUIIATLHON YCIIyTH
JIOKYMEHTaX, BO3BpaTa 3asBUTENIO0 JCHEXKHBIX CPEACTB, B3UMaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU TPABOBBIMU akTaMu Poccuiickoit denepanyn, HOPMATUBHBIMA MPABOBBIMUA AKTaMU
PecrryOnuku TatapcTan, MyHHIIUTATEHBIMH [TPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHHH KaI0ObI OTKA3bIBAETCH.

He no3anee nuHs, cleayromero 3a THEM MPUHATUS PELLIEHNUS, YKa3aHHOTO B HACTOSIILIEM ITyHKTE,
3asiBUTENII0 B MUCHbMEHHOW (hopMe U MO >KEeJaHUIO 3asBHUTENS B 3JEKTPOHHON (popme Hampapisercs
MOTHBHUPOBAHHBINH OTBET O PE3yNIbTaTaX PACCMOTPEHHUS JKaT00BI.

5.7. B cny4ae mpu3HaHUA XKagoObl MOJICKAIIEH yIOBIECTBOPEHUIO B OTBETE 3asIBUTEIIO O
pe3ynbTaTax pacCMOTPEHUS KaloObl AaeTcsa uH(opMamus O JEHCTBUSX, OCYIIECTBISEMBIX OPTaHOM,
MIPEIOCTABIISIONIMM MYHHUIIUITATBHYIO YCIYTY, MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM JTMOO OpraHu3aIuei,
npeaycMoTpeHHod d4acteto 1.1 crarem 16 @epepanibHoro 3akoHa Ne 210-d3, B memsax
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HE3aMEJINTEIbHOIO YCTPAaHEHUS BBISIBICHHBIX HAPYILICHUHN NIPU OKa3aHUU MYHUIUIIAIBHOU YCIYTH, a
TaKk)K€ NPHUHOCATCS M3BUHEHHUS 3a JIOCTAaBIEHHBIE HEYIOOCTBAa M yKasblBaeTcsi HHopManus o
l[aJIBHef/'II_HI/IX IIGfICTBHSIX, KOTOPBIC H€O6XOI[I/IMO COBCPUIUTL 3asdBUTCIIO B HCIAX MMOJIYUYCHUA
MYHUIIMIIATBHON YCITYTH.

5.8. B ciydae npusHaHus kKaloObl HE TIOJUICKAIICH YIOBIECTBOPEHUIO B OTBETE 3aBUTEIIO O
pe3ylbTaTax pacCMOTpPEHHUsS >KaloObl [daloTcsd apryMEHTHpPOBaHHbIE PAa3bsCHEHHS O MPHYMHAX
MPUHATOTO PEUICHHUs, a TaKXKe HHPOpMAaLKs O MOPsAKEe 00KaTOBaHUS IPUHATOTO PEIICHUSI.

5.9. B cnyuyae ycTaHOBIIEHUSI B XOJI€ MJIM 1O pe3yjbTaTaM PacCMOTPEHHs >Kano0bl MPU3HAKOB
CoCTaBa aIMMHHUCTPATUBHOI'O MPABOHAPYIICHHUA WM MPCCTYIUUICHUA HOJIKHOCTHOC JIMIIO, paGOTHI/IK,
HaJIeJIEHHBIE MTOJIHOMOYUSIMU IO PACCMOTPEHHUIO Kano0, He3aMeIJIUTENIbHO HAMPaBIISIOT UMEIOIIHNecs
MaTepHualibl B OpraHbl IPOKYpaTypBhL.
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[Tpunoxenne Ne 1

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MIPEIOCTABIICHUS] MyHHUIIUIIATLHOU YCITyTH
110 3aKJIIOYEHHIO JTOIOJIHUTEILHOIO
COTJIAILICEHHS] O BHECEHUHU U3MEHEHUI B
JIOTOBOP apeH b, B JIOTOBOP
0e3B0O3ME3THOIO MOJIb30BAHUS
MYHHIIHAITAIbHBIM UMYIIECTBOM

®dopma

HOHOJ’IHI/ITGHBHOC corjamieHue O BHECCHUH U3MEHECHUHN B A0roBOp apCH/bI, B JOT'OBOP
6€3BO3MG3I[HOI‘O MMOJIb30BaHUA MYHUIIUITIAJIbHBIM UMYIIICCTBOM
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[Ipunoxenne Ne 2

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MIPEIOCTABIICHUS] MyHHUIIUIIATLHOU YCITyTH
110 3aKJIIOUYEHHIO JTOIOIHUTEILHOIO
COTJIAILICEHHS] O BHECEHUHU U3MEHEHUI B
JIOTOBOP apeH b, B JIOTOBOP
0e3B0O3ME3THOIO MOJIE30BAHMS
MYHHIIHAITAIbHBIM UMYIIECTBOM

®dopma
(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Kowmy:

KonTakTHBIC JaHHBIC:

Hpe,[[CTaBI/ITeJ'ILI

KonTakTHBIC JAaHHBIC ITPCACTAaBUTCIIA:

PEIIEHUE
00 OTKa3e B MPEAOCTABICHUH MYHUIUITAILHON YCIIyTH
10 3aKJIFOYCHHIO JOTIOTHUTEIIPHOTO COTJIANICHUS O BHECEHUH U3MEHEHUH B IOTOBOP apEH/IbI, B
HOFOBOp 6€3BO3M€3I[HOFO IIOJIB30BaHUA MYHI/IHI/IHaJ'IBHBIM I/IMYHICCTBOM
oT Ne

PaCCMOTpeB Baiie 3asBiaenue ot No " Npujiara€MbI€ K HEMY
JOKYMCEHTBI YITOJTHOMOYCHHBIM OPraHOM
IMPUHATO PCUICHHUC 00 OTKa3e B 3aKIIOYCHUU JIOMOJIHUTENIFHOI'O COTJIAIICHUS O BHECEHUH U3MEHEHUI B
A0roBop apCH/bI, 6G3B03M€3HHOFO MMOJIb30BaHWA MYHUIUIIAJIBHBIM UMYIICCTBOM 110 CICAYIOIIUM
OCHOBAHUSAM:

1.
2.

JlononmHuTenbHas HHPOPMALIUS:

Brl BIIpaBe MOBTOPHO 0OPATUTHCS B YIIOJTHOMOUYEHHBIN OpraH C 3asBJICHUEM O MPEJOCTaBICHUH
YCIIYTH TIOCIIe YCTPAHEeHMsI YKa3aHHBIX HAPYIICHHH.

JlaHHBIN 0TKa3 MOXKET OBITh 00KAJIOBaH B TOCYAEOHOM MOPSIAKE MMyTeM HaIpaBJICHUs KalloObI B
YIIOJITHOMOYEHHBIA OpraH, a TaK)Ke B CyIeOHOM TOPSIJIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

JHomxuoctHOE Juio (PHO)

(moamuch ynoTHOMOYEHHOTO
JOJIKHOCTHOTO JIMIA OPTaHa)
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[Tpunoxxenne Ne 3

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
IIPEAOCTABIICHHUS] MYHULIMIIAIIBHON YCIIYTH
110 3aKJIIOUYEHHIO JTOIOIHUTEILHOIO
COTJIAIIEHHS O BHECEHHH U3MEHEHHI B
JIOTOBOP apeH b, B JIOTOBOP
0e3B0O3ME3THOIO MOJIb30BAHUS
MYHHIIHAITAIbHBIM UMYIIECTBOM

®dopma
(bnank oprana, nmpeAoCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Kowmy:

KonTakTHBIC JaHHBIC:

Hpe,[[CTaBI/ITeJ'ILI

KonTakTHBIC JaHHBIC ITPCACTAaBUTCIIA:

PEHIEHUE
00 oTKa3e B mpHeMe JOKYMEHTOB, HEOOXOIMMBIX JIJISI TPEIOCTABIICHUS
MYHUIUIATBHON YCIIYTH TI0 3aKIIOYCHHUIO JOTOJHUTEIBHOTO COTJIAICHHS O BHECCHHH U3MEHCHUH B
A0roBop apCHbl, B 10I'OBOP 6€3B03MC3I[HOFO IMMOJIb30BAHHUA MYHUIIUITIAJIbHBIM UMYIIECTBOM

oT Ne
Paccmotpes Bamie 3asBinenue ot Ne U IIpUjIaraeMsle K HeMy
JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHoM
IMPUHATO PCHICHUC 00 oTKa3ze B npueMe NOKyMECHTOB, H€O6XOI[I/IMBIX
TUISL 0 CJIEAYIOLIMM OCHOBAHUSM:
1.
2.

Pa3bpscHeHne NpuyMH 0TKa3a:
JononuurenbHas HHQOpMaIUs:

Bb1 BiipaBe MOBTOPHO OOpaTUTHCS B YIIOJIHOMOUYEHHBIN OpraH C 3asBJICHUEM O MPEJOCTaBICHUH
YCIIyTU TIOCTIE YCTPAHEHHUS YKa3aHHBIX HAPYIICHUH.

JlaHHbIi 0TKa3 MOXKET OBbITh 00XkaJIOBaH B 1OCYAEOHOM MOPSIAKE MMyTEM HallpaBJIeHUs KajloObl B
YIIOJIHOMOYEHHBIN OpraH, a Takke B CyAeOHOM MOPSIJIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JHomxuoctHOE Juio (PHO)

(moamuch ynoTHOMOYEHHOTO
JOJIKHOCTHOTO JIMIA OPTaHa)
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ITpunoxxenune Ne 4

K AZIMUHUCTPATHBHOMY PErJIaMEHTY
IPEeI0CTABICHHS MYHUIIMITAILHON
YCITYTH IO 3aKITF0OUYCHHIO
JIOTIOJTHUTEIILHOTO COTJIAILICHHS O
BHECCHUU U3MEHEHUH B IOTOBOD
apeH/Ibl, B JIOTOBOP 0€3BO3ME3THOTO
M0JIb30BaHUS MYHUITUITATHHBIM

HMYILICCTBOM
®opmMma
B
(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPABIICHIS)
oT

(st FOPUAMYECKUX JIUI] — TIOJTHOC HAUMEHOBAHME,
OpraHu3aIlMOHHO-TIpaBoOBas popma, CBEICHHS O
rOCy/IapCTBEHHON PETUCTPALINU; 1T (PU3HISCKUX
TI — paMUIIHS, UMsI, OTYECTBO, TACTIOPTHHIC
JaHHBIC, PETUCTPAIUS TI0 MECTY KHUTEIHCTRA,
TenedoH)

3ASBJIEHUE
0 3aKJIFOYECHHUH JOTIOJHUTENBHOIO COIVIAIICHHS] O BHECEHUM U3MEHEHUH B IOTOBOP ApEH/bI, B IOTOBOP
0€3BO3ME3/IHOTO MOJIb30BAHUS MYHUIUIAIBHBIM UMYILIECTBOM

[Ipoury  BHecTH M3MEHEHHUS B JIOTOBOpP apeHIbl, B JOrOBOP 0OE€3BO3ME3/IHOTO IOJIb30BAHUS,
MYHHUIMIAJIBHBIM HMMYILECTBOM: MYHUIUINAIbHBIA palioH , HacCeJCHHBIM IYHKT
yiL a.
K 3asBneHunIo npuiararoTcs CiIeayomue JOKyMEHTHI:
1.

2.
3.

Pe3ynbrar npegocraBiieHUss MyHHIMIAIBHON YCIIYTH IIPOLTY ITPEJOCTABUTH:

I:I B JUUHBIA kaOuHer [loprana rocygapcTBEHHBIX M MYHHIMIAIBHBIX ycinyr PecnyOnuku
Tarapcran;

I:I B MHOTO()YHKIIMOHAJILHOM IIEHTPE MPEIOCTABIEHUS FOCYIapPCTBEHHBIX U MYHHUIIMITAJIbHBIX
yenyr PecriyOnuku TaTtapcraH;

I:I B Opeane.

(mata) (Tmoamuce) (®.1.0.)
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K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
HpeﬂOCTaBHCHI/IH MYHHHHHaHLHOﬁ YCHYTI/I
I10 3aKJIIOUYEHHIO JTOIOJHUTEILHOIO
COTJIAIIEHHS O BHECEHHH U3MEHEHHI B
JIOTOBOP apeH b, B JIOTOBOP
0E€3BO3ME3THOIO MOJIb30BAHMS
MYHHIIHAITAIbHBIM UMYIIECTBOM

PykoBogurento

OT:

3ASBJIEHUE
00 HCIIpaBIeHUH TEXHUYECKON OIUOKH

CooOmraro 06 omudKe, TONYIIEHHOW PU OKa3aHUU MYHUIIUIAIBHON YCIYyTU MO 3aKII0YCHUIO
JIOTIOJTHATEIHPHOTO COTJIAIIICHHSI O BHECEHUU M3MEHEHUI B JOTOBOP apCH/IBI, B IOTOBOP 0€3BO3ME3THOTO
MOJIb30BaHUS MYHUITUTIAILHBIM HMYILECTBOM.

3amnmcaHo:

[TpaBuIIbHBIC CBEICHUS:

[Ipomy wucCnpaBUTH [OMYIICHHYIO TEXHMYECKYIO OIIMOKY M BHECTH COOTBETCTBYIOIINE
W3MEHEHUS B IOKYMEHT, SIBJISIIOLIUNCS PE3YIbTaTOM MYHUIIMIIAJbHONU YCIYTH.

[Ipunararo cieayroniye 10KyMEHTHI:

1.

2.

B cnyuae mpussTHS perieHUss 00 OTKJIOHEHUHW 3asBIeHHWS 00 HMCIPABICHUH TEXHUYECKOM
OILTMOKY TMPOIIY HAMPAaBUTh TAKOE pPEIICHNUE:

MIOCPEICTBOM OTIPABJICHHUS DJIEKTPOHHOTO JJOKyMeHTa Ha ajapec E-mail: ;

B BHUJIC 3aBEPEHHON KOMHHM Ha OyMa)KHOM HOCHUTEJE MOYTOBBIM OTIPABJICHUEM IO aJlpecy:

Hacrosimm noareepxaar0: CBEACHNs], BKIIIOYEHHBIE B 3a5BJICHAE, OTHOCAILIMECS K MOEH JINUHOCTU
U TPEJICTAaBIIEMOMY MHOIO JIMILY, & TAaK)K€ BHECEHHbIE MHOIO HIDKE, JOCTOBEPHBL. J[OKYMEHTbI (KOMHU
JOKYMEHTOB), TPWJIOKEHHbIE K  3aiBJICHHIO, COOTBETCTBYIOT — TpEeOOBAHHSAM, YCTAHOBJICHHBIM
3akoHOAAaTenbCTBOM Poccuiickoit denepanmy, Ha MOMEHT NPEACTABICHUS 3asBJICHUS OTU JOKYMEHTBI
JIEHCTBUTENBHBI U COJIEP)KAT JJOCTOBEPHBIE CBEICHUSL.

(mata) (Tmouck) (®.1.0.)



