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UCITOJIHUTEJIbHBIN
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MOCTAHOBJIEHHUE KAPAP
37 OFf ROLS ¢. Bospmue KaiiOuibl Ne 2.2

O6  yTBepKIEHHH aJMMHHCTPAaTMBHOIO  perjiaMeHTa
TNpe0CTaB/IeHHs] MyHHIMIIAIBHOM YCIYrd MO aTTecTaluH
SKCIIEPTOB, MPUBJIEKAEMBIX K IPOBENEHHIO MEPOIPUATHH
IIpH OCYLIECTBIEHUH BUJIOB MYyHHULMITIAIBHOTO KOHTPOJIA B
KaiiOuiikoM MyHHIIMIIAJIBHOM paioHe

B uensix peanmsaimu Penepanbroro 3akona ot 27.07.2010 Ne210-@3 «00
OpraHu3allid  [peJOCTaBIeHHs] TOCYNApCTBEHHBIX M MYyHMUHMIAIBHBIX  yCIyD»,

UcnonHuTe bHBH  KomuTeT KaiiGuikoro MyHHIunagbHoro paifona Pecry6auku
Tarapcran [IOCTAHOBJISET:

1. YTBepauTh mNpuiaraeMblil aJMMHMCTPATHBHBIM DErlIaMeHT MpPeJOCTaBICHHUS
MYHHLMIIAIBHOM YCIYTH TI0 aTTeCTallM{ JKCIEPTOB, MPHBIEKAEMBIX K MPOBEACHHIO
MEpOIPUATHH MPY OCYIIECTBIEHWH BHIOB MYHHIMIIANBHOTO KOHTposs B Kaiibuikom
MYHHUIIMIAIBHOM paioHe.

2. ToctanoBnenne WcnomHurenbHoro koMutera KaiOuKoro MyHHIHIAIBHOIO
paifona Pecny6nuku Tarapcram ot 25.08.2022  Ne367 «O6  yTBEpXKIEHHH
aJIMMHUCTPATUBHOIO perjiaMeHTa MpeJOCTABICHU MYHULHMIAIBHOW yCIyrd Mo
aTTecTalidl  dKCIIepTOB, TPHBJIEKAeMBIX K IIPOBEJEHHIO  MEPONpPUATHH IO
MYHHUIMIATEHOMY KOHTPOJIIO» TIPU3HATH YTPAaTUBIIMM CHITY.

3. HacTosimee MOCTAHOBIEHHE Pa3MeCTUTh Ha oduiMaibHoM caiiTe Kaibuukoro
MyHULIMOalbHOro  padioHa  PecnybGnukun  Tarapcran B UH()OpMALHOHHO-
TeJleKOMMYHUKaIMOHHOM cetn WHTepHer mo BeG-aapecy: http:// kaybici.tatarstan.ru u
ony6iukoBath Ha «OQHUIMANEHOM TOpTane NPaBOBOH HUH(POPMAHH PecnyOnuku
Tarapctan» B HH(POPMALKOHHO-TEIEKOMMYHHKALMOHHOH cetn MHTepHeT mo BeO-
anpecy: http://pravo.tatarstan.ru.

4. KOHTpOIb 3a UCIIOHEHHEM HACTOSAIIEr0 MOCTAHOBICHHS BO3JIOXKHTh Ha MEPBOTO
samectuTens Pykosoautens McronHuTeapHoro komutera J.X. 3aruayIuHHy.

v
PykoBoauTenn _’ /%Z\‘ / A.H. Makapos




MpunoxeHwue

K MOCTaHOBIIEHUIO

McnonHutensHoro komureTa
Kanbuukoro MmyHmMuunansHoOro pamnoHa
Pecnybnukn TaTapcTaH

oT 31.01.2022 r. Ne22

AQMUHUCTPATUBHLIN perfnameHT
npeaocTaBneHUs MyHMLUNanbLHOM YCNyrn nNo atrectauum 3KCnepToB, NpUBIieKaeMbIX
K NPOBeAEHUI0 MEPONPUATUNA MO MYHULMNANbHOMY KOHTPOJSIIO

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOMO perfiameHTa

1.1. Hactoswun agMUHUCTPaATMBHbBIA perfiaMeHT nNpegocTaBfeHUs MyHUMLMNanbHON
ycnyrm  (ganee — PernameHT) ycTaHaenuBaeT CcTaHOapT W Nopsgok npegocTaBneHus
MYHALMNANbHOM yCnyrm no aTTecTaumm SKCNEepToB, MPUBMNEKAEMbIX K NPOBEOEHUIO
MEepPONPUATUA NO MyHULMNANbHOMY KOHTPOSIO (4anee — MyHUUMNanbHbIR ycnyra).

1.2. Jlnyamun, nmewwmmMmn nNpaBo Ha NOSyYeHMEe MyHULMNANbHOW YCryri, SBNATCA
rpaxxgaHe, He ABNSAOLWIMECH UHOMBUAYANbHBIMW NpeanpUHUMaTENnaMM N NpeTeHayLwme Ha
nonyyeHne aTrecraumm aKkcnepTa B Lensax NpuBnevYeHnst Nx K NpoBegeHNI0 MeponpusiTun no
KOHTPOSO (aanee - 3asBUTENb).

C 3asBneHnem BrpaBe obpaTuTbCa NpeacTaBuUTENb 3asBUTENs, AENCTBYHOLWMNA Ha
OCHOBaHWUWN AOKYMEHTA, Y4OCTOBEPSIOLLENO ero NosIHOMOYMA, MO0 3aKOHHbIM NpeacTaBuTeNb
dunamyeckoro nuua (ganee — npeacTaBUTENb 3adBUTENS).

1.3. Mpun npenocraBneHnn MYHUUMNANBHOW  yCnyrm npodgpunuposaHne
(NpepocTtaBneHne 3asBUTEND MyHMUMNANBbHOW YCRyrM B COOTBETCTBMM C BapuaHTOM
npefoCTaBfieHNs MyHMUMNANbHOW YCNyrk, COOTBETCTBYHOLIMM NpU3HaKaMm 3aaBUTENS,
onpeaeneHHbIM B pe3yrnbTaTte aHKETUPOBAHUS, NPOBOAMMOIO OpraHoM, NpeaocTaBisAoLwmnm
ycnyry) He NpoBOAUTCA.

2. CtaHpapT npeaocTaBrieHUA MyHULUNANbHOM YCIyru
2.1. HaumeHoBaHne MyHuumMnanbHOW ycnyrm

ATTecTaums  9KCNepToB, MpVBMEKaeMblX K MNPOBEAEHUD  MEpOnpuUsTUA Mo
MyHULMNANbHOMY KOHTPOSHO.

2.2. HanmeHoBaHue opraHa, NpeaocTaBnAwLLEro MyHULUNANbHY ycnyry
MyHuumnansHas ycnyra npegocrtasnsiercsa cnonHuteneHbiM kommteTomMm Kanbuukoro
MyHULMNanbHoro panoHa Pecny6nukn TatapcTtaH (aanee — Opran).
B npegocTaBreHnm MYHULMMNANbHON ycnyru npYHUMaoT yyactme
MHOrOyHKUNOHANbHbIE LEHTPbl NPefoCTaBNeHUs rocyfapCTBEHHbIX U MyHUUMNAnbHbIX
ycnyr (ganee — M®L]) npu Hann4Mm COOTBETCTBYHIOLLLENO COrMnalleHNsa 0 B3aUMOAENCTBUMN.

2.3. Pe3ynbTaTt NnpeaocTaBneHns MyHUUMnansHom ycryrm

2.3.1. Pe3ynbTaTtoMm npefocTaBneHns MyHULMNansHOM yCnyru SBnaeTcs:
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1) npukas (pacnopsbkeHume) o6 aTTecTauum 3asaBUTENS, €Cnu no pesynbTartam
KBanMUKaLMOHHOIO 3K3aMeHa MNPUHATO peLleHne O €ero COOTBETCTBMM KpUTepusm
atTectauum (npunoxexHune Nel);

2) npukas (pacnopspkeHme) o6 oTkase B aTTecTauumn 3asaBuUTENS, €CnNn No pesynbTatam
KBannUKaLMOHHOTO 3K3aMeHa TMPUHATO peLleHne O €ero HecOoOTBETCTBUWM KPUTEPUSM
aTTecTaumm nmbo ecnu 3asBuTENb Ha KBanMUKALNOHHbBIA 3K3aMeH He ABUICS (MpUnoxeHue
Nel);

3) peweHne 06 oTkase B NpedoCTaBfeHUM MyHULMNAanbHOW ycrnyri (MpunoxeHme
Ne 2).

2.3.2. PesynbTtat npegoctaBneHns MyHUUMNaneHOW yCnyri HanpaesnaeTcs 3asBuUTento
B ¢oOpmMe 3MEeKTPOHHOr0 [AOKyMeHTa, MOAMUCAHHOINo YCWUIIEHHOM KBanuduuMpoBaHHOM
3IEKTPOHHOM NOAMUCHLI0 YNOSTHOMOYEHHOIO AOSMKHOCTHOrO nuua OpraHa B COOTBETCTBUN C
depepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpOHHOW noanucu»
(nanee — depepanbHbin 3akoH Ne 63-P3) B nuyHbIN kabuHeT EgmHoro noptan. B cnyvae
HanpaBneHust  3asBneHus nocpenctBoMm  PecnybnukaHckoro  noptana  pesynbTaT
npefocTaBfieHnss  MyHUUMNAnNbHOW  yCNyrm  HanpaBnsAeTca B JIMYHbIA - KaOWHeT
PecnybnvkaHckoro noptana.

2.3.3. o Bblbopy 3asBMTENs pesynbTaT NpefoCTaBfeHUss MYyHULMNANbHOW YCyru
Bolgaetca B OpraHe mnn B MOL, B dopme 3k3emnnspa 3MeKTPOHHOro [OOKyMeHTa,
pacneyataHHOro Ha 6OymMaxHOM HocuTene, 3aBEPEHHOr0 MevyaTbid W NOAMUCHIO
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO A0SMKHOCTHOro nnua OpraHa unu pabotHnka MOLL.

2.3.4. 3asButenb BnpaBe MONy4MTb pe3ynbTaT MpPeaoCTaBneHus MyHULMNanbHOM
ycnyrim B OpMe 3MEeKTPOHHOrO0 AOKyMeHTa B TeYeHMe Cpoka AeNcTBus pesynbTaTa
npegoCTaBfIEHNs MyHULMNANTbHOW YCIYTN.

2.4. Cpok npeocTaBreHmst MyHULMNansHON yenyrm

2.4.1. PelwweHne o gonycke, OoTkase B [AONycke K MpoBefeHWUo KBanmukalumMoHHOro
aKk3ameHa — 9 pabounx gHeN co AHA NOCTYNNEHNNA 3asBNEHUS.

[aTta npoBegeHns KBanuuKauMOHHOINO 3K3aMeHa yCTaHaBnMBaeTCs He nosgHee 3
MEeCSLEB CO OHA NOSMyvYeHUa 3asaBreHns ob atrectayum.

BHeceHne cBegeHun o6 atTectaumm aKcnepta B pPeecTp — OAMH OeHb CO [OHSA
NocTynneHus npukasa (pacnopsikeHus) ob atrectauuu.

ATTecTaumsa npoBoaMTCcs No obfiacTam 3KCnepTM3 B CPOK, He npeBbiwakowmnn 60
pabouymMx OHeW, B OTHOLWIEHUW rpaxdaH, He SABASAIWUXCA  UHOMBMAYaNbHbIMU
npeanpMHUMaTensaMun, ana NnoaTBEPXKAEHUS HaNM4na y HUX crneumarnbHbIX 3HaHWUN, onbiTa B
onpeneneHHon cdepe Hayku, TEXHUKM U XO3SAUCTBEHHOW OAEATENbHOCTUM, B TOM 4uCrie K
HanuMuuio cneumanbHblX NPOGECCUOHANbHbIX HaBbIKOB, M 3HAHWA 3akoHo4aTenbCTBa
Poccuinckon depgepaumm B COOTBETCTBYWOLWEN cdepe, B LUeNnax WX MNpuBrevYeHus
KOHTPOSbHbLIMU (HAA30PHbIMK) OpraHaMn K OCyLLLECTBIIEHMIO SKCNEPTU3bI.

2.4.2. TlpuocTaHOBNEHME CpoKa MpefoCTaBfeHns MyHMUMNAanbHOW YyCryrm He
npenycMOTPEHO.

2.4.3. HanpasneHne [OOKyMeHTa, SBMASKOLWEroca pesynbTatoM npeaoctaBneHns
MYHULMMNANbHOM yCcrnyrn B popMe 3NEKTPOHHOIO AOKYMEHTA, 3as8BUTENI0 OCYLLECTBIISETCA B
AeHb 0POPMMNEHUS U pErMCTpaLmmn pesyrnbTaTa NpeaoCTaBNeHNss MyHULMNANbHON YCIyTri.

2.4.4. Cpok poencrsusi attectaumMm He MOXeT ObiTb MeHee 5 neT, 3a UCKIHYEHUEM
Cnyyvaes:

1) Npu KOTOPbIX aTTecTaumsi yCTaHaBNMBAETCA HAa CPOK NPOBEAEHUS MYHULMNANBHOMO
KOHTpOns (ogHOKpaTHas aTTecTtaums) (Npy HeobxoauMocTn);

2) Npu KOTOpbIX atTectaumsa nmeet B6eccpoYHbIN xapakTep (beccpoyHas atTectaums
(Mpn HeobGxoamnmocTK).
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2.5. npaBOBbIe OCHOBaHWA AnNA npenocrtasiieHnA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru

2.5.1. Ha odumuymaneHom cante OpraHa, EguHom noptane, PecnybnukaHckom noprane
pasmeLaeTcs:

nepeyeHb HOPMATMBHbIX MNPAaBOBbIX akTOB, perynupylowmx npegocraBrieHne
MYHUUMMNANbHOW ycnyrn (C yKasaHMeM peKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB W
NCTOYHMKOB UX ObmLmnanbHOro onybriMkoBaHus);

cBefeHus 06 opraHax (ydpexaeHuax) U OOSDKHOCTHbIX NUuax, OTBETCTBEHHbIX 3a
OCYyLLEeCTBMEeHNEe KOHTPOSS 3a nNpedocTaBneHneM MyHULMnansHOM yCnyru;

WHGopMauua o nopsigke pocyaebHoro (BHecynebHOro) obkanoBaHUS peLlueHuin u
aencteun  (6esgenctaus) OpraHa, OOMKHOCTHOrO nuvua, MYHULUNANbHOMO CryXaLllero,
paboTHuka OpraHa, NnpeAoCTaBASOWNX MyHULMNANbHYO YCIyry.

2.5.2. TeKCT agMVHUCTPATMBHOIO perfiameHTa B AEVCTBYIOLLEN pedakunun noanexuTt
pa3mMeLLeHunio Ha EanHom nopTane, B PeecTpe rocygapCTBEHHbIX M MyHULMNAMNbHbBIX YCAYT, Ha
odomumanbHOM canTe MyHUUMNAnNbLHOroO panoHa B MHMOPMAaLMOHHO-TENEKOMMYHUKALNOHHOM
cetn «IHTepHeT».

2.6. VicuepnbiBatoLLmit NnepeyeHb A0KYMEHTOB, HEOOXOAMMbIX AN NpeaocTaBreHns
MyHULMNANbHOW yCnyru

2.6.1. [ina nony4yeHnsa MyHuUUMNanbLHOM ycryrn 3assuTens nNpeacTaBnseT creyoLwme
AOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEPSIOLWMA NMYHOCTb (He TpebyeTcs B crnyydyae obpalieHus
nocpeacteom PecnybnnkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSAOLMNIA NOSTHOMOYNS NpeacTaBuTenNs 3asaBUTENS,;

3) 3agBneHne o6 aTtTectauum no opme, YCTAHOBMEHHOW OpPraHoOM KOHTPOMs
(Hap3opa), B KOTOPOM YKa3blBaKTCA:

hamunus, UMs 1 0TYECTBO (ECnn NMeeTCs) 3asaBUTENS;

aZipec MecTa XUTernbCTBa 3asBUTenNs;

AaHHble JOKYMEHTa, yOOCTOBEPSIOLLErO NMMYHOCTL 3adBUTENS;

HoMep TernedoHa 1 agpec 3NEeKTPOHHOW NOYTLI (ECNU UMEETCS) 3asaBUTeENS;

NOeHTUPUKALMOHHBIN HOMEP HarnoronnaTenbLmKa 3aaBUTENS;

obnacTb 3KcnepTusbl, 3asBnseMass B COOTBETCTBUW C YTBEPXOEHHbIM OpraHom
KOHTpONs (Haa3opa) nepeyHem BUAOB IKCNepTus, Ans NpOBeAEeHUs KOTOPbIX OpraHy KOHTpOons
(Hap3opa) TpebyeTcs NpMBreYEHME IKCNEPTOB;

BUO MYHULMNANbHOrO KOHTPONS;

3asiBrneHuve npegocraBnseTcs:

B hopme [oOKymeHTa Ha BymaxHOM HocuTene (npunoxeHuve Ne 4 k HacToswemy
agMWHUCTPaTUBHOMY perfiaMeHTy);

B 9JIEKTPOHHOW opme (3anonHSAeTCs MOCPeACTBOM BHECEHUSA COOTBETCTBYIOLLMX
CBeeHU B O3MNeKTPOHHyl opMy 3asiBfeHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHUAMU NyHKTa 2.6.3 agMUHUCTPATMBHOIO pernamMmeHTa, npy obpalleHnm nocpencTBOM
PecnybnukaHckoro noptana;

4) Konun [OKYMEHTOB, NOATBEPXAAKLWMX COOTBETCTBME KpUTEpPUAM aTtTectaumm
3KCNepToB, NPeayCMOTPeHHbIM NyHKTOM 4 pasgena 2 [lpaBun, yTBepXOEHHbIX
noctaHoBneHnem [lpasutensctBa P® ot 10.07.2014 Ne 636, C y4eToM nepeyHs BUOOB
3KCNepTu3, ANd NpoBeaeHUs KOTOPbIX OpraHy KOHTpons (Hagsopa) TpebyeTtca npusredyeHve
3KCnepToB.

2.6.2. 3asgBneHve W npunaraemble OOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OAHUM M3 CrieayoLmx cnocobos:

1) yepe3 MOL Ha OymaxHbIX HOCUTENAX U B BUAE ONEKTPOHHbLIX [AOKYMEHTOB,
COOTBETCTBYHOLWMX TPEOOBaAHNAM NyHKTA 2.6.3 aAMUHUCTPATUBHOIO pPernameHTa;
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2) nocpencteom PecnybnmkaHcKoro noprana B 35f1eKTPOHHOW hopMme;

3) B OpraH NUYHO MNM NOCPEACTBOM MOYTOBOM CBSA3N Ha OymMaxHOM HocuTene.
3adaBneHve n npunaraemMble JOKYMEHTbI, NPU HanpasBfeHnn nocpeacTBOM MOYTOBOM CBA3N,
3aBepsTCA B YCTAHOBNEHHOM MOpPSiAKe.

2.6.3. 3agaBneHne npu HanpaeBneHun nocpeacTtsoM PecnybnukaHckoro nopTtana
noanucbiBaeTCcs NPOCTOM 3MEKTPOHHOM NOAMNUCHIO 3asiBUTENS.

[Ons nonyvyeHna npoCTON 3MNEKTPOHHOW Mnoanucu 3asiBUTENt0 HeobXoaAMMO NPONTU
npoueaypy peructpauun (ayteHtudpmkaumm) B EgmHOM cucteme wugeHTuduMkaumm wm
ayTeHTudpukauum (qanee — ECUA), a Takke NoATBEPAUTL YYETHYIO 3aMNnChb.

ONEKTPOHHBLIN AOKYMEHT (3MNEKTPOHHbIN 0bpa3 [OKYMEHTa), yKasdaHHbIN B NognyHKTe 2
nyHKTa 2.6.1 agMUHUCTPATUBHOIO perfnamMeHTa, 3aBepseTcs yCUNeHHoM KBanmguumpoBaHHOM
noanNuUCbO ML, YNOMIHOMOYEHHbIX Ha co3daHuve U noAanucaHue TakuxX OOKYMEHTOB, B TOM
4yucrne HoTapuycamu.

ONEeKTPOHHbIE OOKYMEHTbI (3NEeKTpOHHble 06pa3sbl AOKYMEHTOB), MpwunaraemMble K
3asiBMeHuo, B TOM YMCrie JOBEPEHHOCTN, HanpaBnsTcs B Buae amnnos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6anT.

KayecTBO npegoctaBnsieMblX 3NIEKTPOHHbLIX OOKYMEHTOB (3MEKTPOHHbIX 06pa3oB
AOKYMEHTOB) AOSMPKHO MO3BOSIATL B MOSIHOM O6beme npoynTaTb TEKCT [OOKyMeHTa U
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.6.4. 3anpewaeTcs TpeboBaTb OT 3a8BUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOPMauUM UAM OCYLLECTBIEHUS OEWCTBUN,
npegcTaBfeHMe WM OCYLLECTBIIEHME KOTOPbIX He MNpeaycCMOTPEeHO HOopMaTUMBHbIMU
NpaBOBbIMM  aKTaMu, PerynupylowmMMy  OTHOLUEHWS, BO3HMKaWWmMe B  CBA3N C
npegocTaBfieHneM MyHUUUNANbLHOM YCIyru;

2) OCyLWecCTBMEeHNa OENCTBUW, B TOM 4UCRE COrfacoBaHuMmM, HeobXxoauMbIX Ais
NONyYeHNa MyHULMNANbHOM YCIyrn U CBA3aHHbIX C 0bpalleHneM B UHble roCy4apCTBEHHbIE
OopraHbl, OpraHbl MECTHOro camoynpasfeHus, OpraHnu3aunn, 3a WCKYEeHMEM MNOoryYeHus
ycryr u noriyYeHus [OOKYMEHTOB W  uHdopmauuu, npedoctaBndeMblx B pesynbraTe
nNpefocTaBfieHnsa TakuxX YCNyr, BKMOYEHHbIX B NepeyvHu, ykasaHHble B 4actu 1 ctatbu 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanmbIX 1 06a3aTENbHbLIX YCAYT);

3) NnpeAcTaBneHnsa AOKYMEHTOB U MHAOpMaLLMK, OTCYTCTBUE U (UNIN) HEAOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanuchb Npu nepeoHavyanbHOM oTkase B npuemMe AOKYMEHTOB, He06Xo4MMbIX
ANa npefocTaBneHnss MyHuUMnansHon ycnyrn, nubo B npegocTaBneHun MyHUUUNanbHOwm
yCIyru, 3a UCKMYEHMEM CneayoLmx cryyaes:

a) Wu3MeHeHWe TpeboBaHWA HOPMATMBHbLIX MPaBOBbIX AaKTOB, KacalLMxcs
npefocTaBfieHNs MyHUUMMANbHOW YCNyru, nocrie nepBoHayarbHOW nogavv 3asiBNeHus o
npegocTaBfieHnn MyHULMNAnbHON yCnyru;

0) Hanuuve owmnbOoK B 3asBNEHUW O NPefoCTaBfEeHMM MYHUUMNANbHOW YCNyrn wu
AOKYMeHTax, NoJaHHbIX 3asiBUTeNieM nocre nepBoHa4anbHOro oTkasa B npMemMe 4OKYMEHTOB,
HeobXxoaMMbIX ONS NpefocTaBfeHuMs MyHUUMNanbHOWM ycnyrn, nubo B npeaocTaBneHumn
MYHULMNANbHOM YCIYrU U He BKIMOYEHHbIX B NPpeACTaBeHHbIV paHee KOMMMEKT JOKYMEHTOB;

B) UCTeYeHMe cpoka OeNCTBUSA LOKYMEHTOB WU U3MEHEHWEe WHdopMauuu nocre
nepBOHavyanbHOro OTKasa B MNpuveMe AOKYMEHTOB, HeobxoouMblX AONns npeaocTaBreHuns
MyHULMNANbHOM ycnyru, nnbo B npegocTaBneHm MyHUUUNansHOM yCnyru;

r) BbiSIBNIEHME LOKYMEHTanbHO NOATBEPXKOEHHOIO dhakTa (NPMU3HaAKoB) OLLUMOOYHOro Unu
npoTuBonpaBHoOro gencteus (besgenctensa) gomkHocTHoro nuua Oprana, paboTHuka ML,
npyv nepBoHa4yanbHOM OTKase B Nnpueme OOKYMEHTOB, HEOOXOAWMbLIX ANs NpeaocTaBneHns
MyHULMNANbHOM ycnyrn, nnbo B NpeaocTaBfEeHUn MyHUUMNAnbHOW YCnyrn, O 4Yem B
NMMCbMEHHOM BMAe 3a noanucbto pykosoauTenss OpraHa npu nepBOHaYanbHOM OTKa3e B
npueme [OOKYMEHTOB, HeoOXOAMMbIX ANA NpefoCTaBneHust MYHUUMMNanbHOW  YCRyru,
yBeAOMIISieTCA 3asABUTENb, @ TakkKe NPUHOCATCS U3BUHEHNS 3@ AOCTaBMeHHble HeyaobCTBa;
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4) npepgoctaBneHMss Ha OyMaxHOM HocuTene [OOKYMEHTOB W MHGOopMauuu,
3NEeKTPOHHbIe 06pa3bl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHMEM CrlyvaeB, ecrnin HaHeceHue
OTMETOK Ha Takue [OKYMEHTbl b0 ux u3bsatTMe ABNAETCa HeobXoauMbIM YCNOBUEM
NpeaocTaBfieHNs roCyAapCTBEHHOW WM  MYHMUMNANbHOW YCINYrM, M MWHbIX Cly4Yaes,
yCTaHOBNEHHbIX beaepanbHbIMU 3aKOHaAMM.

2.6.5. lNepeyeHb obnacTen aKCnepTU3 U COOTBETCTBYIOLMX UM BUOOB SKCNepTU3, Ans
npoBefeHNs KOTOPbIX OpraHy KOHTpons (Hagsopa) TpebyeTcs npuBriedeHue 3KCnepTos,
yTBEpAXaeTcsa oTAeNbHbIM HOPMATUBHbLIM NPABOBbLIM aKTOM OpraHa KOHTposns (Haasopa).

2.6.6. Kputepumn aTTectaumm ycCTaHaBNMBaOTCS OPraHOM KOHTpons (Hagsopa) u
OOJTKHbI coaepxaTb TpeboBaHUs kK 06pasoBaHuto, CTaxy paboTbl, HANUYMIO 3HaHUA U HABbIKOB
B onpegeneHHon cdepe Hayku, TEXHWUKWU, XO3SANCTBEHHOW OeATefIbHOCTW, B TOM 4ucCrie K
HanUuMI crneunanbHbIX MNPodecCMoHarnbHbIX HaBbIKOB, W 3HAHUWM 3aKoHoAaTenbCTBa
Poccunckon ®efepaunm B COOTBETCTBYIOLEN cdepe.

2.7. MqupﬂblBalOLLlMﬁ nepeyeHb OCHOBaHWN Ons oTKkasa B npunemMe JOKyMEHTOB,
HeobxoauMbIX Ans npenocraBrieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrum

2.7.1. OcHoBaHuAMM [Nd OTKasa B MpuvemMe [OOKYMEHTOB, HeobxoauMmbIX Aris
npegoCTaBfEeHNs MyHULUMNANBHOW YCNYIn, SBASOTCS:

1) npeactaBneHHble 3asBUTENEM LOKYMEHTbl cogepXaT MOAYMCTKM U UCNpaBlieHus
TEeKCTa, He 3aBepeHHble B Mnopsgke, YCTAaHOBMEHHOM 3akoHOo4aTesNibCTBOM Poccuickon
depepaumm;

2) NOKYMeHTbl coepkaT MOBPeXOeHUs, Hanmyne KOTOPbIX He MO3BOJSISeT B MOSTHOM
obbemMe ucnonb3oBaTb WMHMOPMaUMIO M CBEAEeHWs, codepxawuecs B [AOKYMeHTax And
npegocTaBfieHnsa MyHUUMNAanbHON ycnyru;

3) npeacTaBneHHble JOKYMEHTbI NN CBEAEHUS yTpaTuimM CUny Ha MOMEHT obpalleHns
32 MyHUUMNANbHOW YCrnyron (OOKYMEHT, YAOCTOBEPSHOLWMUN MOMHOMOYNSA MpeacTaBuTens
3aaBuUTeNs, B Cnyyae obpallueHus 3a npefocTaBrieHMeM MyHULMNANbHOW YCryrn yKasaHHbIM
nnuUoMm);

4) nopaya 3asBfieHMs O NPefoCTaBNEeHUU MYHUUMMNANbHOW YCNyru U AOKYMEHTOB,
HeobxoaMMbIX ONA nNpefoCcTaBreHuss MyHUUMNanbHOW YCryrn, B 3NEeKTPOHHOW ¢opme ¢
HapyLUeHNeM yCTaHOBIEHHbIX TpeboBaHuWi;

5) HEKOpPPEKTHOE 3anonHeHne oba3aTenbHbIX NOen B popMe 3asaBreHNs, B TOM Yncne
B WHTepakTuBHOW popme 3asBneHuss Ha PecnybnukaHckom nopTtane (He4oCTOBEPHOE,
HenosnHoe, NMB0o HenpaBubHOE 3anofIHEHUNE);

6) npeacTtaBneHVMe  HEMOMHOrO KOMMfEeKTa [OKYMEHTOB, HeobxoaumbiX — Ans
npefocTaBfieHNs MyHUUMNAaNnbHON yCnyru;

7) 3agBneHMe O NpeaocTaBneHUn YCnyru nogaHo B OpraH rocyfapCTBEHHOW BnacTH,
opraH MeCTHOro camMoOynpaBfeHUs UMW OpraHu3auuio, B MOSIHOMOYUS KOTOPbIX HE BXOAWUT
npegocTaBieHne MyHULMNAanbHON yCnyru;

8) HecobniogeHne yctaHoBNEHHbIX ctatben 11 depepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-9d3 «O6 anekTpoHHOM NoANUCUY» YCINOBUIN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOW KBannUUMpoOBaHHOW 3N1EKTPOHHOW NOAMUCH.

2.7.2. TNepeyeHb OCHOBaHUM ONA OTKasa B NpUeMe LOKYMEHTOB, HEOOXOaUMbIX ONiS
NONyYeHNa MyHULMNANbHOW YCyrn, ABASETCH MCYEPNbIBAKOLLUM.

2.7.3. PeweHune o6 oTkase B npueme 3asiBfieHUs U OOKYMEHTOB, HEOOXOAMMbIX ANd
npefocTaBfeHns MyHUUUNANbHOM YCnyrn, MoxeT ObiTb NPUHATO Kak BO BpeMs npuema
3aaBUTENd, TaKk W MNOCne MofyvYeHuss OTBETCTBEHHbIM AOSMKHOCTHbIM nmuom OpraHa
HeobXxoaMMbIX ONA NPefoCTaBneHuss MyHUUMNanbHOM YCNyrn OOKYMEHTOB (CBedeHuKn) C
NCronb30oBaHNEM MEeXBEeAOMCTBEHHOMO WH(OPMAaLMOHHOINO B3auMMOAEWCTBUS, B CPOK, He
npeBbiwarLwmn 9 pabounx gHen Co AHA perucTpaunm 3asBreHuns.
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2.7.4. 3anpelwaeTcs OTKasblBaTb B MpuemMe 3asBfeHUs U WHbIX [OOKYMEHTOB,
HeobXxoaMMbIX ONsi NPeaoCTaBNeHNs MyHUUMNAnbHOW yCryri, B Cnyyae ecnv 3asBrieHue u
AOKYMEHTbI, Heobxoaumble ANs NpefoCTaBfeHuMs MyHUMUMNanbHOW yCcryrn, nogaHbl B
COOTBETCTBUU C MHGPOPMALMEN O CPOKaxX M NopsiAKe NpeoCcTaBneHns MyHUUMNansLHOW yenyrm,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.8. MqupﬂblBaIOLLl,Mﬁ nepeyeHb OCHOBaHWU ons NPUOCTaHOBIIEHNA UITN OTKa3a B
npegocraBneHnmn MyHMU,MI'IaJ'IbHOIZ ycnyrmu

2.8.1. OcHoBaHuMA ONA NPUOCTAHOBMEHUS NMpeaoCTaBreHuss MyHULMMNanbHOW YCnyrn
OTCYTCTBYHOT.

2.8.2. OcHOBaHus Ansa oTkasa B NpefoCTaBfieHMM MyHULUNANbHOW YCAyrn:

1) HecoOTBETCTBME NPEACTaBMEHHbIX 3aaBUTENEM OOKYMEHTOB TpebOBaHMUSM NyHKTa
2.6 HacTosdwero PernameHra.

2.8.3. lNepeyeHb oCHOBaHWK ANs1 OTKasa B NpeaoCTaBfieHUM MyHULMNAnbHOW yCnyru
SIBNSAETCA UcYepnbiBatoLLMM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpegOCTaBNEeHUN MyHULMNANbHOW YCIyrn B criyvae,
eCcnun 3asiBfieHne O npeaocTaBfeHnun MyHULMNanbHOW YCyrm nogaHoO B COOTBETCTBMU C
WHOpMaUMen O Ccpokax W nopsgke npeaocTaBfieHns  MYHUUMNAnbHOWM  YCIyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnunkaHckom nopTrarne.

2.9. Pasmep nnatbl, B3Maemou 3a npegoctaBneHme MyHUUMnansHOn ycnyrm
MyHuumMnanbHasa ycnyra npegocraBngeTcs Ha 6€3B803mMe3gHON OCHOBE.

2.10. MakcumarnbHbIM CPOK OXMOaHUA B o4epeamn npu nogaye 3assutenem 3anpoca o
npegocTaBfieHN MyHULMNANbLHOW YCNyrn U npu NoslydeHumn pesynbtaTta npefoCcTaBrneHuns
MYHULMNANBHOW yCnyru

2.10.1. Bpema oxugaHua npyv nopade 3asiBfieHUs Ha MofnyyvyeHne MyHuUuMnanbHOU
ycnyru - He 6onee 15 MUHyT.

2.10.2. Tlpn nonyvyeHun pesynbrtata MNPeaoCcTaBlieHNs MyHUUUNANbHOW YyCryru
MakcuMarbHbI CPOK OXMOAHUA B odepen He O0SKEeH npeBbiwaTtb 15 MUHYT.

2.11. CpokK permctpauum 3anpoca 3asBuTens o npeaocTaBneHmm MyHULUNanbHON yeryru

2.11.1. MNpn nnyHom obpaweHun B MOPL| B OeHb nogaun 3asiBieHUA 3asiBUTENHO
BbloaeTcs pacnucka n3 ABTOMaTU3NPOBAHHOM MHJOPMaLIMOHHON CUCTEMBI
MHOrO(YHKUMOHAaNbHOro LUeHTpa MpedoCTaBfieHUss rOCYAapCTBEHHbIX U MyHMUMManbHbIX
ycnyr Pecnybnukn TartapctaH (ganee - AUC MOLl) ¢ peructpaymoHHbIM HOMEPOM,
noaTeepXxgarLlmm, 4TO 3asdBrieHne oTnpaBneHo, U AaTon Nnogayun 3asBrieHus.

2.11.2. Tlpu HanpaBneHnn 3asBreHns nocpencrsom EamHoro  noprtana,
PecnybnunkaHckoro noptana 3asBuTenb B [eHb Mnodayv 3asiBNEeHUd nonyyaet B fIMYHOM
kabuHeTe PecnybnukaHckoro noptana W MO 3MEKTPOHHOW no4yTe YyBeOOMIIEHME,
nogreepxgaroLlee, YTo 3asBreHne oTrnpaBrieHo, B KOTOPOM yKa3blBaOTCH PErMcTpaLmOHHbIN
HOMep W1 JaTa nogayv 3asBrneHuns.

2.11.3. MNpu nn4yHom obpaueHmm B OpraH B AeHb Nogayn 3asiBNeHNa YNONHOMOYEHHbIM
AOIMKHOCTHLIM NuuoM OpraHa 3asBUTENO Bbl4aeTCa pacnucka M3 aBTOMaTU3VMPOBAHHOM
WHOPMALUMOHHON CUCTEMbBI, MpefHasHaA4YeHHOM [ONs  OKasaHUs rOCY4apCTBEHHbLIX WU
MYHULMMAnbHbIX YCIyr, C perMcTpaumMoHHbIM HOMEpPOM, AaToW NoJayn 3asiBeHNs U nepevyHemM
npeacTaBfeHHbIX JOKYMEHTOB.
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2.12.TpeboBaHus k NOMELLEHMSIM, B KOTOPbIX NpeaoCcTaBnseTcs MyHUUmMnansHas ycnyra

2.12.1. lpepoctaBneHne MyHULMNANbHOM YCMyrn OCYLLUECTBISETCA B 34aHUAX U
nomeLleHnax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOWN N CUCTEMOW NOXaPOTYLLUEHUS.

MecTa npuema 3aaButenen odbopyayTcsa Heobxoaumon mebenso Anst 0oopMNeHus
AOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHLAMM.

2.12.2. B cooTBETCTBUM C 3akoHOAaTeNbLCTBOM Poccuinckon ®egepaunm o coumanbHOn
3awmTte MHBanNMOoB B UeNnsx 6ecnpenaTCcTBEHHOro [[OCTyna K MecTy npefocTaBneHus
MYyHULMMIansHoOM ycnyru obecneynBaeTcs:

1) obecneunBaetca  OecnpenATCTBEHHbIN  OOCTYN  MHBaNUAOB K MECTY
npefocTaBfieHns MyHuMUMNanbHOW ycnyrn  (yooOHbI  BXO4-BbIXO4 B MNOMELLEHUA W
nepeMeLleHne B ux npegenax);

2) BU3yanbHada, TeKkcToBass W MynbTUMeAUWHas WHGopMauus O nopsake
npegoCcTaBfieHNs MyHULMNANbHOM yCryrn pasmMeLLaeTcs B yaoOHbIX ANs 3asBuTenemn Mmecrax,
B TOM YuCIe C y4eTOM OrpaHNYEeHHbIX BO3MOXHOCTEN MHBaNMOoB;

3) COMpPOBOXAEHME UHBANMAOB, UMEIOLLINX CTOMKNE PacCTPONCTBA (PYHKLUUM 3pEHNS
N CaMOCTOATENIbHOIO NepeaBMKEHNs1, U OKa3aHUe MM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENbHOIO NepeaBuXeHusi No TEPPUTOPUN, HA KOTOPOM
pacnonoXeHbl 00bEKTbI COLManNbHON, UHXEHEPHOW U TPAHCNOPTHON MHAPACTPYKTYP, BXoAa B
Takne o0bEKTbl U BbIXOAa M3 HUX, NOCaAKM B TPAHCNOPTHOE CPeACTBO W BbiCadKM U3 HETO, B
TOM YMCIIE€ C UCMNOSIb30BaAHNEM KPECria-KONSACKU;

5) Hagnexawee pasmelleHne obopyaoBaHust W HocuTenen uHdopmaumu,
HeobOxoauMMbIx ona obecnevyeHna GecnpensaTCTBEHHOroO [OCTyna MHBanNMOoOB K ycriyram C
y4EeTOM OrpaHUYeHnn NX KNU3HEOEATESNTbHOCTY;

6) aybnupoBaHme HeobxoaMMOW [ONA WHBaANMOOB 3BYKOBOW W 3pUTESIbHOWN
MHopmMauum, a Takke Haanucen, 3HakoB U MHOW TEKCTOBOW W rpacduyeckon nHgopmauum
3HaKamu, BbIMOSIHEHHbLIMU penbedHO-ToYEeYHbIM WpndTom bpanns;

7) AO0NyCK cypaonepesoaymka n TudnocypanonepeBogymka;

8) Aonyck cobakn-npoBOAHMKA MPU HanM4yMm OOKYMEHTa, NoATBEPXKOAloLEro ee
cneunanbHoe obyyeHue v BblgaBaemMoro no opmMe m B NOpsiAKE, KOTOpPblEe YCTAHOBIIEHDI
npukasom MuHucTepcTBa Tpyaa W coumanbHou 3awmTtbl Poccuiickon depepaummn oOT
22.06.2015 Ne 386H «O6 yTBEp>KAEHUN GOPMbI LOKYMEHTA, NOATBEPXAAIOLEro crneymansHoe
o0by4eHune cobakn-npoBOAHMKA, N NopsaaKa ero Bbligauny.

2.12.3. TpeboBaHus B 4acTun obecneveHnss 4OCTYNHOCTU ANsi UHBANMAOB OObEKTOB, B
KOTOPbIX OCYLLEeCTBNSAETCS MNpeaocTaBfieHMe  MyHUUUNanbHOW  yCnyrn, W CpPeacTs,
NUcnonb3yemMbiX MpW MNPeaoCTaBfEHUN MyHUMUMNANbHOM YCRyrk, KOTOpble YyKasaHbl B
nognyHkrtax 1 — 4 nyHkra 2.12.2. agMMHUCTPATUBHOIO pPerfiaMeHTa, NPUMEHSAITCA K 06 bekTam
N cpencTBam, BBEAEHHbBIM B 3KCMNyaTaumMio Unv NpoLleawmnmM MoLEPHN3ALMNIO, PEKOHCTPYKLMIO
nocne 1 nona 2016 ropa.

2.13. lNokasaTenu AOCTYNHOCTU N Ka4ecTBa MyHULMNANIbHOW YCIyrn

2.13.1. Tllokasatensmm [OOCTYNHOCTM MPeAoCTaBfiEHUS MYyHUUUNANbHOW  yCryru
ABNAOTCA:

pacrnonoXeHHOCTb NMOMeELLEeHUsl, B KOTOPOM BefeTCs MnpueM, Bblgayvya OOKYMEHTOB B
30He JOCTYMNHOCTU OBLLECTBEHHOIO TPAHCNOoPTa;

Hanuyne HeobXOAMMOro KonmyecTBa CneunanncToB, a Takke NoOMeLLEeHUN, B KOTOPbIX
OCYyLLEeCTBNAEeTCS NpUeM JOKYMEHTOB OT 3asiBUTENEMN;

HanuuMe wucyepnbiBalowen uHdopMmaumm o cnocobax, nopsake u  cpokax
npefocTaBfieHUss MyHULMMNAanbHOW ycryrin Ha nHopMaLUMOHHbIX cTeHaax, EguHom noprarne,
PecnybnnkaHckom nopTtane, opuumanbHOM canTe MyHULUNAnNbHOro panoxa;
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oKasaHue NomoLLM MHBanNnaam B NpeoaoneHnn 6apbepoB, MeLatoLLmMX NOy4YeHNo MU
ycnyr HapaBHe C ApyrumMu nuuamun.

2.13.2. NokazaTendamu kayecTBa npefoCcTaBfieHUss MyHUUMNANbHOW YCIyrn ABNAKTCS:

1) cobniogeHre CpoKoB NpMema 1 pacCMOTPEHUSA JOKYMEHTOB;

2) cobnioeHne cpoka nonyvYeHnsa pesynbtata MyHUUUNanbHON yCnyru;

3) oTcyTCcTBME OBOCHOBAHHbBIX Xanob Ha HapyLeHUs agMUHUCTPATUBHOIO perfnaMmeHTa,
coBepLueHHble paboTHukamm OpraHa;

4) KONMYEeCTBO B3aUMOAENCTBUIN 3asiBUTENA C OOIMKHOCTHbIMKU nuvuamun (6e3 y4yeTa
KOHCyrnbTauun):

B3aumogencteume 3assutens ¢ padotHnkamu OpraHa unu MOL| npu npegocTtaBneHum
MYHULMMNAnNbHOM YCyrn OCyLLECTBIISIETCA OA4MH pa3 Npy NpeacTaBieHn 3asBeHunsi Co BCeMu
HeobXo4MMbIMU OKYMEHTaMU;

OOVMH pa3 B cnyyYyae HeobxoouMMOCTM MONyyYeHuUst pesynbTata npeaocTaBreHnd
MyHuumMnansHon ycnyrn B OpraHe unn MoL| B doopme ak3emnnisipa 3f1eKTPOHHOro AOKyMEHTa
Ha BymMaXxHOM HocuTerne.

MpoJomKNTENBHOCTE OAHOMO B3aMMOOENCTBUS 3asiBUTENA C AOSMKHOCTHLIMU NULamum
npu NpegocTaBeHn MyHULMNANbHOW YCryrn He npesbiwaeT 15 MUHyT.

3aaBuTenb BnpaBe OLEHUTb KayeCTBO MPeAoCTaBfeHUs MyHUUMNANbHOW YCAyrn C
NMOMOLLBLIO  YCTPOUCTB  MOABMXHOM  paguoTenedOHHOW CBA3W, C  UCMONb30BaHMEM
PecnybnvkaHckoro noptana, TepMUHANbHbIX YCTPOMUCTB.

2.13.3. VIHhopmMaumsa o xoae npeaocTaBreHus MyHUUMNanbHOM YCyrm MoxeT ObiTb
nosilyyeHa 3asiButenem B IM4HOM kabuHeTe Ha EguHom nopTtane, PecnybnukaHckom nopTane,
B OpraHe, MOL].

2.13.4. lNpepocraBneHne MyHMLunanbHON ycnyrn ocyuiectensietcs B no6om MOLL no
BbIbOpYy 3asBUTENS HE3aBMCMMO OT MecCTa €ero XUTenbCTBa unmM mecTta (akTUYecKoro
NPOXnBaHUs (npebbiBaHus) Ha TeppuTopmmn Pecnybnuku TartapctaH no
3KCTEppPUTOPUANbHOMY NPUHLIKNY.

2.14. NHble TpeboBaHus K NpeaoCcTaBneHnio MyHULMNAnsHOM yCnyrm

2.14.1.MNMpepocTtaBneHne HeobxoanuMbIX N 0b6a3aTenbHbIX yCnyr He TpebyeTcs.

2.14.2. Tlpn npepocTaBneHUM MyHULMNANbHOW YCRyrM B 3JIEKTPOHHOM dopme
3aaBuUTeNb BNpase:

1) nony4nTb MHOPMALMIO O NMopsaKke M Cpokax MpedoCTaBNeHUA MyHULMMNanbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnnkaHckom nopTtane;

2) nopaTtb 3asiBrieHne o npegocTaBneHnn MyHULMNAnbHON YCIYrn U UHble LOKYMEHThI,
HeobxoauMMble ONS NpefoCTaBneHuMs MyHUUMNAnNbHOW YCyru, B TOM 4Yucfne AOKYMEHTbl U
NMHOpMaUUIO, ANEKTPOHHbIE 0Bpasbl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUU C
nyHKTOM 7.2 4yactn 1 ctaten 16 ®depepanbHoro 3akoHa Ne 210-93, ¢ ucnonb3oBaHWEM
PecnybnukaHckoro noprana;

3) nonyynTb cCBedeHWss O XO4e BbINOMHEHUS 3asdBfeHWA O npefocTaBlieHUN
MYHULMNANbHOW YCNyrn, NOAaHHbIX B 3N1EKTPOHHOMN hopMeE;

4) OoCyLWeCTBUTb OLEHKY Ka4yecTBa NpeaoCTaBfeHns MyHULMNAnbHON YCIyru;

5) nonyunTtb pesynbTaT NPeaocTaBfieHUs MyHuUMnanbHOWM ycnyrm B dopme
3NEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHune n pgencteune (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHBIX NAL, MyHMLMNanNbHbIX Ciyxawux nocpeactsoMm PecnybnukaHckoro noprana,
noptana deaepanbHOM rocyaapCTBEHHON MH(OPMAaLMOHHOM CUCTEMbI, 0bGecnevnBatoLLEmn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHni n genctemi (6esgencramns),
COBEPLUEHHbIX MPX NPefoCTaBNeHNN roCyaapCTBEHHbBIX U MyHULMMANbHbIX YCNYr opraHamu,
NpeaoCTaBnAOWNMN TOCYOAPCTBEHHbIE W MYHUUMNANbHbIE YCIyru, WX OOMKHOCTHbIMMU
nvuamu, rocyaapCcTBEHHbIMU Y MyHMLMNANbHBIMA CITyKaLMMW.
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2.14.3. dopmupoBaHue 3asBMEHUA OCYLLEeCTBNAETCS MNOCPeAcTBOM 3anosiHEHUS
9NEeKTpoHHOW bopmbl 3asiBneHns Ha PecnybnukaHckom noptane 6e3 HeobxoomMmocTu
AOMNOJTHUTENBHOW NoAauN 3asBEHMS B KAKON-NMGOo nHom opme.

2.14.4. MNMpun bopMmmpoBaHUK 3asBrneHns obecnevnBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWA W COXPaHEHUs 3asiBfIEHUS U WHbIX [OOKYMEHTOB,
HeoOXxoauMbIX ANs NpeaocTaBneHns ycnyru;

2) BO3MOXHOCTb MeyaTM Ha OymMaxXHOM HocuUTene Konuu 3MeKTPOHHOW OpPMbl
3asiBreHuns;

3) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYO (POpMYy 3asBNEeHUs 3Ha4yeHun B
noboM MOMEHT MO XenaHuko Nonb3oBaTend, B TOM Yucrie NpyM BO3HMKHOBEHUM OLLIMOOK BBOAA
1 BO3BpaTe A9 NOBTOPHOrO BBOAA 3HAYEHUI B AMEKTPOHHYIO (DOPMY 3asiBIIEHUS;

4) 3anofnHeHue nosen ANeKTPOHHOM hopMbl 3asiBNEeHUs OO Havana BBoAda CBeAEeHUN
3agBuTeNeM C MCNonb3oBaHWEM cBedeHun, pasmeuweHHblx B ECUA, un ceBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacawllencs CcBedeHun,
OTCYTCTBYHOLIMX B €QUHON cUcTeEMe naeHTudukaumm n ayteHTumkaumm;

5) BO3MOXHOCTb BEPHYTbLCHA Ha NOOON U3 3TANOB 3anoSIHEHUST ANEKTPOHHON POPMbI
3asiBrneHnsa 6e3 notepu paHee BBeAEHHOW UHpopMaLumu;

6) BO3MOXHOCTb JOCTyna 3asdBUTENS K paHee NoAaHHbIM UM 3asiBIEHNAM B TeYeHne
He MeHee OAHOro roga, a Takke YaCTUYHO CHOPMUPOBAHHBIM 3aSABMEHUAM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.14.5. 3anucb 3aasutenen Ha npuem B MOLl (ganee - 3anucb) ocyuwlecTBndeTcs
nocpeacteom PecnybnnkaHckoro noprana, TenegoHa KoOHTakT-LueHTpa ML,

3aaBUTENIO NPeaocTaBnsieTCss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ans
npuema gaty uU Bpemsi B npegerniax YCTAHOBMIEHHOrO B MHOroQyHKUMOHANbHOM LIEHTpe
rpadgpuka npmema.

3anncb Ha onpeaernieHHyo AaTy 3akaH4YMBaETCs 3a CYTKM 40 HACTynfeHust 3Ton Aathbl.

[ns ocywecTBneHna npeaBapuTenbHON 3anucu nocpeactsoM PecnybnukaHckoro
nopTana 3asiBuTento HeobxoanMMO ykasaTb 3anpallumMBaemMble CUCTEMOM AaHHbIE, B TOM YUCTIE:

daMnnuio, NMsi, 0TY4ECTBO (NPU HaANMYUK);

HoMep TenedoHa;

aZlpec 3NIEKTPOHHOM MOYThI (MO XenaHuo);

xXenaemyto gaTy n Bpems npvema.

B cnyyae HecooTBeTCTBMS CBeAEHMW, KOTopble coobwmn 3aaBuTENb  NpU
npenBapuTENbHOM 3anucn, AOKYMEHTaM, NpeAcTaBneHHbIM 3asiBUTENEM NPU IMYHOM NpUeme,
npenBapuTenbHas 3anncb aHHYNMPYETCA.

Mpn ocywecTBneHn npeaBapuTENbHON 3anmMcu  3asBuTento  obecneynBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TalloH-noATBepxaeHue. B cnyyae, ecnu 3asButenb coobwmT
agpec 3reKTPOHHOM MNOYTbl, Ha YyKa3aHHbIN agpec Takke HanpasnseTcs WMHJopmauma o
NnoaTBEPXAEHUM NpeaBapUTENbHON 3anncuy C ykasaHMeM aThbl, BPEMEHN N MeCTa npuema.

Mpn ocywecTBNeHUN NpeaBapuUTENbHOM 3anucK 3asBuTenb B 06s3aTenbHOM Nopsiake
MHGOPMMNPYETCHA O TOM, YTO NpeaBapuTeNbHas 3anucb aHHYNMPYeTCs B Criyvae ero HesBKM No
ncTedeHnn 15 MMHYT C Ha3HaYeHHOro BpeEMEHN npmuema.

3agaBuTtens B Ntoboe Bpemsi BNpaBe 0TKasaTbCHA OT NpeaBapuUTEnbHOM 3anmcu.

3anpelwaeTcsa TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbLIX OEWUCTBUW, KPOME
NPOXOXAEHUS MAEHTUUKaALMM N ayTeHTUdMKauMm B COOTBETCTBUM C HOPMATUBHLIMU
npasoBbiMM akTtamn Poccuimnckon ®Pepepaunun, ykasaHus Lenu npuvemMa, a Takke
npefoCTaBfieHNsl CBEeAEHWN, HeobxoaumbiX ANA pacyeTa AONUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. COCTaB, nocnenoBaTesibHOCTbL U CPOKU BbINOJIHEHUA aAMUHUCTPATUBHbLIX
npoueayp
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3.1. OnucaHue nocnegoBaTenbHOCTU OEUCTBUI NPY NPeaoCTaBneHnm
MYHUUMMNANBbHONM yCnyru

MNpegocTaBneHne MyHMUMNANbLHOW  ycnyrM BkAvaeT B ceba  cnegyowme
adMVHUCTpaTMBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWNE 3asiBUTENS;

2) NPUHATME N PACCMOTPEHMNE KOMMMEKTa AOKYMEHTOB, NpeACcTaBEHHbIX 3asiBUTENEM;

3) HanpaBreHne MeXBEeOOMCTBEHHbIX 3aMpOCOB B OpraHbl, Yy4yacTBylLME B
npeaocTaBneHMn MyHULUNANsHON YCyru;

4) npoBepka JOKYMEHTOB M Ha3Ha4YeHve aaTbl 3k3aMeHa;

5) npoBeaeHne KBanMMUKaLMOHHOIO 3K3aMeHa, BKIHYEHNE CBEAEHUI B PEECTP;

6) Bbldaya (HanpaBneHne) 3asiBUTENIO pedynbTaTta MyHULUNanbHON YCnyru;

7) ucnpaBneHne TEXHNYECKMX OLLMGOK.

3.2. KoHcynbTupoBaHue 3aaButens

3.2.1. OcHoBaHMEM Ha4vana BbIMOSHEHUS agMUHUCTPATMBHOW npouenypbl SABNseTcs
oOpalleHne 3asiBuTensd No BOMpocaM, CBSA3aHHbIM C NPeAoCTaBfIEHMEM MYyHULIMNANbHON
ycnyru.

HOMKHOCTHBIM ~ nuuoMm  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOJIHEHNE
agMVHUCTPaTUBHOM NpoLuenypbl, ABNAETCA:

npu obpaileHnn 3aasutens B8 MeL|, — paboTHnk ML,

npu obpatueHun 3aasutend B OpraH - 4omkHocTHoe nuuyo OpraHa.

3.2.2. 3asBuTteno BrpaBe o06paTUTbLCS 3a KOHCynbTauMen O Mopsake M cpokax
npefocTaBneHnss MyHuuunanbHon ycnyrm B MOL nuyHO n no tenedoHy 1M 3NeKTPOHHOWM
nouyre.

PaboTtHnk MO®Ll koHCynbTUpyeT 3asBUTENs, B TOM 4ucne no cocrtasy, ¢opme
npeacraensaeMon AOOKyMeHTauun v OpyrMm BonpocaMm And MNosiyYeHus MyHuuMnansHou
yCryru.

3asgBuTenb  MOXeT MNOoMyyYuTb MHGOPMauMilo O Nopsake  npedocTaBfneHus
MYyHULMNanbHOM ycnyrm Ha ouumnaneHomMm cante MOLL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HacCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHBIX NpoLeayp ABMASITCH: KOHCYNbTauus
no coctaBy, hopme npeacTaBnaemMon AOKyMeHTaunm n Apyrmm Bonpocam, HeobxoammbelM Ans
NONyYeHNa MyHULMNANbHOW YCIyri.

3.2.3. 3aasutenb Brnpase obpatutbcs B OpraH no tenedoHy 1 3NeKTPOHHON noyTe, a
TaKke NonyyYnTb KOHCynbTauuo Ha PecnybnukaHckom noptane, cante OpraHa o nopsake u
CpoKax MpedoCTaBNeHNs MyHULMNAnNbHOW Yycnyru, B TOM 4ucCne no coctaBy, opme
npeacraBnsseMon AOKYMEHTauuu v Apyrum BOMpocam [Afs MOMyYeHUs MyHUuMnanbHOM
yCnyru.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B TeYEeHMe Tpex pabounx gHen co AHS NocTynneHnsa obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbIX NPoUeayp SBMSITCA: KOHCYNbTaumm
no cocTaBy, hopme NpeacTaBnNAeMon AOKYMEHTaUUN n Apyrmm Bonpocam, HeobxoammbeiM Ans
NONyYeHNa MyHULMNANbHOW YCIyri.

3.3. NpuHATME 1 paccMOTpeHMe KoOMMeKkTa JOKYMEHTOB,
npeacTaBneHHbIX 3asgBUTenem

3aaBneHne MoxeT ObiTb NogaHo B OpraH nNu4YHoO, Yepes3 OBEPEHHOE NNLO, MO MouTe,
MoL|, yepes PecnybnukaHckuin noptan.
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3.3.1. lNprem OOKyMeHTOB ANs NpefoCTaBleHns MyHuumnanbHon ycnyrn yepes ML
unu yaaneHHoe paboyee mecto MOL.

3.3.1.1. 3agsutenb (Nnpeacrasutens 3aasutens) obpawaetca B ML, ¢ 3anpocom o
npefocTaBfieHUM MyHUUMNANbHOW yCrnyru 1 npeacrtaBnsieT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.6 aAMUHUCTPATUBHOIO perfiaMmeHTa.

3.3.1.2. PaboTHuk M®L|, BeayLimi npnem 3asiBfieHUn:

onpegensieT npeameT obpalleHuns;

yOOCTOBEPSET NIMYHOCTb 3asiBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULa, Nodarwero AOKYMEHTHI;

NPOBOAMT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHMSAM, yKa3aHHbIM B NYHKTE 2.6
aAMWUHUCTPATUBHOIO perfiameHTa;

3anonHAeT 3NeKTPOHHY dhopMmy 3asBreHns B AUC ML,

npu npegocTaBneHMn OOKYMEHTOB, YKasdaHHbIX B MNyHKTe 2.6 agMUHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HoOcuTene, OCYyLWeCTBNAeT CKaHUMpoBaHWe npeacTaBfieHHbIX
AOKYMEHTOB;

pacnedvaTbiBaeT 3asBneHne ns AUIC MoL;

nepegaet 3asdBMTENIO HA NPOBEPKY M NOANNCAHUE;

nocrne nognucaHnsa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B8 AIC MOLl gokymeHTbl, NpeacTaBneHHble B 3fIEKTPOHHOM (hopme mnu
3MEKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHbIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE OEeNO0;

BO3BpalLlaeT nognucaHHoe 3asiBfieHne U opurnHasbl OyMaXkHbIX JOKYMEHTOB;

BblJaeT 3asiBUTEN0 pacnucky B npuemMe JOKYMEHTOB.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamn BbINOMHEHUA aAMUHUCTPATMBHBIX MNpouenyp SABMASKTCA: roTOBOE K
OTnpaBKe 3asBneHne 1 naketT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3adABUTENS B
OpraH B aneKkTpoHHON dopme (B COCTaBe MAKETOB JMIEKTPOHHbLIX [en) B TeYEeHWe OLHOro
paboyero aHA co aHs obpalleHus 3asaBuTens B CTPYKTypHoe noapasgenerne MoL.

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBNAITCA: 3asBneHue U
nakeT AOKYMEHTOB (3MEeKTpOHHOe Aeno), HanpaeneHHole B OpraH, NocpeacTBOM CUCTEMbI
3NEeKTPOHHOro B3anMoLeNCcTBUS.

3.3.2. [lppem [OOKyMEHTOB AN nNpefocTtaBfieHUs MyHUUMNanbHoOWM ycryru B
3NEKTPOHHOM (hopme Yepesd PecnybnukaHckuin nopTarn.

3.3.2.1. 3asBuTenb Ans nodadn 3asiBIEHUS B 3fIEKTPOHHOW popme BbINOSHAET
cnegylowmne aencTens:

BbIMOSMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY NIEKTPOHHOIO 3asiBMEHNS;

3anonHsaeT hopmy AMEKTPOHHOIO 3asiBIIEHUS, BKMOYAKOLWYO CBeAEHNS, Heobxoaumble
n obazaTenbHble ANs NpegoCTaBneHns MyHULMNAnsHOW YCIyru;

npuKpennseT AOKYMEHTbl B 3MEKTPOHHOW opMe UM  3MeKTPOHHble obpasbl
AOKYMEHTOB K hopMe 3NEKTPOHHOro 3asBrieHns (Npu HeobxoaMmMocTK);

noareBepxgaeTr akT O3HaKOMIMEHUSs M Ccorflacus C  YCNOBUSMW U MOPSOKOM
NpefocTaBfieHNs  MyHUUMNANbHOW YCryrM B OMEeKTPOHHOW c¢opme (ycTaHaBnuBaeT
COOTBETCTBYHIOLLYIO OTMETKY O COrflacum B oOpMe 3N1EKTPOHHOIO 3asaBreHUS);

noaTBepxgaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeOeHUn (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B DOPME 3NEKTPOHHOIO 3asABMeHUs);

OTNpaBnAeT 3anofIHEHHOE 3NEKTPOHHOE 3asBfieHne (HaxmmaeT COOTBETCTBYHOLLYHO
KHOMKY B (0OpMeE 3NEKTPOHHOIO 3asBNEHUS);

3MEeKTPOHHOE 3asiBfieHMe MOANMUCbIBAETCA B COOTBETCTBUM C TpeboBaHMsAMM MyHKTa
2.6.3 aAMUHUCTPATUBHOIO PerfamMeHTa;

nonyyaet yBegomneHvne o6 oTnpaBke 3NEKTPOHHOIO 3aABEHNS.
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dopmaTHO-nornyeckass npoBepka CHOPMUPOBAHHOIO 3anpoca OCyLeCTBrseTCA
eOuHbIM  (perMoHanbHbIM) MopTasioM aBTOMATUYECKM Ha OCHOBaHUM TpeboBaHun,
onpegensieMblx OpraHoMm (opraHusauuen), B npouecce 3anosiHeHUs 3asBUTENIEM Kaxdoro u3
nosien anNekTpoHHOM popMbl 3anpoca. [pn BbiBNEHUU eanHbIM (perMoHarnbHbIM) NopTanom
HEeKOPPEKTHO 3amnoSIHEHHOrO Nons ANIEKTPOHHOM (POpMbI 3anpoca 3asiBuUTeNb YBEAOMNAETCS O
Xapaktepe BbIsIBFIEHHOW OLWNBKN 1 Nopsiake ee yCTpaHeHust NocpeacTBOM MHAPOPMALIMOHHOMO
COO0OLLIEHMSI HEMNOCPEACTBEHHO B 3N1IEKTPOHHOM (hopMe 3anpoca.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOMHAIOTCA B AeHb 06paLLeHns 3asaBUTENS.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCH: ANIEKTPOHHOE
aeno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI ANIEKTPOHHOIO B3aMMOAENCTBUA.

3.3.3. lNpuem n paccmoTpeHne KkoMnnekTa JokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4vana BbIMOMHEHNA aAMUHUCTPATUBHOW Npouenypbl SBRAsieTcs
NOCTynfeHne 3asiBfieHUss U UHbIX [OOKYMEHTOB, HeobxoauMbix AN npenocTaBlieHus
MYHULMMNANbHOW YCNYyru.

3.3.3.2. [JO/MKHOCTHOE IMLIO, OTBETCTBEHHOE 3a MNpUeM [OKYMEHTOB, B criyvyae
obpauleHuns 3anBuTens ¢ 3assneHnem B OpraH:

onpegensieT npegMmeT obpalleHus;

yCTaHaBNMBaeT JIMYHOCTL 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAIOLErO JOKYMEHThI;

NPOBOAMT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHMSAM, yKa3aHHbIM B NYHKTE 2.6
aAMWUHUCTPATUBHOIO perfameHTa, NPOBEPKY COOTBETCTBUSA MpPeAcTaBfEHHbIX LOKYMEHTOB
YCTaHOBJEHHbIM TpeboBaHMsM (Haanexailiee oopmneHne Konnim JOKYMEHTOB, OTCYTCTBME
B [AOKyMEHTax MoAYUCTOK, MPUMNCOK, 3a4YEepPKHYTbIX CIIOB W MWHbIX HE OroBOPEHHbIX
ncnpaesneHun);

3anonHsaeT 3MEKTPOHHYIO dopmy 3asBneHuns B aBTOMaTM3NPOBAHHOM
WH(OPMALUVOHHON cuUCTeMe, npedHasHa4YeHHOW [ONnA  OKa3aHMs T[OoCyOapCTBEHHbIX W
MYHULMNanbHbIX YCNYT;

npu npenocTaBfeHMn OOKYMEHTOB, YyKasaHHbIX B MyHKTe 2.6 agMUHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HOCUTEene, OCYLECTBMASET CKaHMpOBaHWE npeacTaBeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asiBNEHME;

nepenaet 3as8BMTENIO HA NPOBEPKY M NOANNCAHUE;

nocre nognucaHusa ckaHmpyeT NoLNMCaHHOE 3asBNEHNE;

3arpyxaet B aBTOMaTU3NPOBAHHYD WHOPMALMOHHYIO CUCTEMY, MpefHas3Ha4YeHHYHo
ANS OKa3aHUs rocyaapCTBEHHbIX U MyHULMNANbHBIX YCNYr JOKYMEHTbI, NpeacTaBNeHHbIE B
3NEKTPOHHOM (hopMeE NNKN ANEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMmpyeT
3IEKTPOHHOE Oeno;

BO3BpalLlaeT noAnuMCaHHOe 3asiBfieHne U OopurnHanbl OyMaXHbIX [OOKYMEHTOB
3a9BUTENIO;

BblOaEeT 3asiBUTENO pacnuncKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanuumnsa ocHoBaHMi Ans OTKasa B NpMemMe AOKYMEHTOB OOMMKHOCTHOE N,
OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, YBEAOMIISAET 3a8ABUTENSA O HANUYMN NPEnATCTBUIA ANs
npuemMa 3asBrieH1si 1 BO3BpaLLaeT eMy JOKYMEHTbI C 06 bACHEHMEM COOEPXKaHUS BbISIBIIEHHbIX
OCHOBaHWI N4 OTKasa B NpMemMe LOKYMEHTOB.

3.3.3.3. [omkHOCTHOEe 1Muo, OTBETCTBEHHOE 3a nNpueM [OOKYMEHTOB, Mocne
NOCTYNNEHNS AOKYMEHTOB Ha PaCCMOTPEHME:

npucBanBaeT 3asiBIEHNIO HOMEpP B COOTBETCTBUM C HOMEHKNATYpoOM Oen U cTaTyc
«lMpoBepka OKYMEHTOBY;

n3y4yaeT NOCTYNUBLUME INEKTPOHHbIE Aena, B TOM YuUCre MPUIIOXKEHHble 3aaBUTeNem
AOKYMEHTbI B 3NIEKTPOHHON (bOpME 1 3NEKTPOHHLIE 00pa3bl JOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb SNIEKTPOHHbLIX 0O0pa30B JOKYMEHTOB;
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npoBepsieT cobngeHne yYCrnoBUM OENCTBUTENBHOCTU  3NEKTPOHHOM  NOANucH,
nocpencTtsomM obpaileHusa Kk EaguHomy noptany (B crnydae, ecnv 3asBuTenemMm npeacraBrieHbl
3NIEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUITEHHOW KBanNUOUUMPOBAHHOW 3SNEKTPOHHOW
noanucelo).

Mpn HanMuMM OCHOBaHWK, MPEeAyCMOTPEHHbLIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT TMPOEKT pelweHns o6 oTkase B nNpueme [OOKYMEHTOB,
HeobxoauMbIX ONst NpeaocTaBneHns MyHULMNanbHOM yCnyru.

B cnyyae, ecnn B pesynbTate nNpPOBEPKN YCUMEHHOW KBanuduumpoBaHHOM
3IEKTPOHHOM NOANUCU BbIABIEHO HecobrogeHne ycrnoBuin ee AeNCTBUTENbHOCTU, NPOEKT
pelweHns 0b6 oTKase JOMMKeH codepxaTtb NyHKTbl ctaTtbn 11 ®egeparnbHoro 3akoHa Ne 63-03,
KOTOpble NOCMYXWUIN OCHOBaHWEM LMK ero NPUHATUS.

MpoekT peweHnss 06 oTKasze B MpvemMe [OOKYMEHTOB, HeobXxoauMblix Ans
npefoCcTaBfieHNUs MyHULMNANbHOW YCNyru, C ykasaHuMeM MNpuyuMH OTKasa (B crydae, ecnuv
OCHOBaHMA ANl OTKasa B MNpuemMe [LOKYMEHTOB, HeobXxoauMbiX Ans npefocTaBfeHus
MYHULMNANbHOW YCRyrn, CBA3aHbl C HapyleHWEM YCTAHOBMEHHbIX TpeboBaHMM K Takum
AOKYMEHTaM, OCHOBaHWA ANs OTkasa B MpuemMe [JOKYMEHTOB [OJKHbl coaepXaTb
WHOpPMAUMIO O HaUMEHOBaHUM [OOKYMEHTOB (MH(popmaumn, cBedeHWn), KOTopble He
npeacTaBfeHbl, CoaepKaT HeOCTOBEPHbIE U (MNM) NPOTUBOPEYMBLIE CBEAEHNSA, OPOPMIIEHDI
C HapyLeHMeM YCTaHOBIEHHbIX TpeboBaHui), HanpaeBnsieTcs Ha cornacoBaHve B
YCTaHOBJIEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO AOKYMEHTOOBOopOTA.

CornacoBaHue npoekTa peLeHns o6 oTkase B npMeme JOKYMEHTOB, HEOOXOANMbIX A5
npefoCcTaBfieHNs MyHUUMNANbHOM YCyrn, OCYLLEeCTBNSIeTCS B NOpsiake, NpeayCcMOTPEHHOM
NYHKTOM 3.6.4 aAMWHUCTPATMBHOIO pernamMmeHTa.

B cnyyae otcytctBMA OCHOBaHMM AN OTKasa B MNpuemMe  [OOKYMEHTOB,
NpeayCMOTPEHHbIX MYyHKTOM 2.7.1 aAMWHUCTPATUBHOIO perrameHTa, OOSPKHOCTHOE muuo,
OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, B Te4eHMe ogHOro paboyero gHA co OHA NOCTYNNeHns
3aaBneHus, HanpaBnaeT 3asBUTENO, YKasaHHbIM B 3asiBNeHnn cnocobom, yBegoMMeHne o
NOCTYNNeHnn 3aaBneHus, cogepxallee BXOAALWMA perucTpaumoHHbI HOMEp 3asBneHus,
AaTy rnonyyeHus 3asBrieHUs, nepeyvyeHb HaMMeHOoBaHWUW (pannos, NPencTaBNEHHbIX K HeMY
AOKYMEHTOB, JaTy nonyyeHus pesynbTata MyHULMMNansHOM ycnyru.

3.3.3.4. WcnonHeHne npouenyp, VYKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aiIMUHUCTPATUBHOIO perfaMmeHTa, npyu Hann4inm TeXHNYECKoM BO3MOXHOCTU OCYLLEeCTBNAETCA
B aBTOMaTU4YECKOM pexmme C UCMOoNb3oBaHMEM aBTOMAaTU3NPOBAHHOW WHOPMAaLNOHHON
cUCcTeMbl, NpegHa3Ha4YeHHOW AnA okasaHWsA rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.3.3.5. AgMumHUCTpaTMBHbIE Npoueaypbl, YycTaHaBnuBaemble nyHKToM 3.3.3
aAMVHUCTPATUBHOIO perflaMeHTa, BbINOSHATCA B TeYeHne OAHOro paboyero AHA CO OHSA
NOCTYNNEeHNs 3asBrieHUss Ha pacCMOTpPEHMe.

PesynbTtatamu BbINONMHEHUA agMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: NPUHATBLIN Ha
paccMOTpeHME KOMMNSIEKT AOKYMEHTOB UMW NPOEKT peLleHns 06 oTkase B npuemMe JOKYMEHTOB,
HeobXxoaAMMbIX ANA NpeaoCcTaBNeHUs MyHUUMNANbHON YCyru.

3.4. HanpaBrneHve MexBefoMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTBYOLLMNE B
npeaocTaBneHMn MyHULMNanNbsHOM yCryrm

3.4.1. PykoBoantens OpraHa paccmaTtpuBaeT 3asiBfieHMe W nepegaet
OTBETCTBEHHOMY paboTHUKY OpraHa 3asiBfieHne n JOKYMEHTbI AN PaCCMOTPEHUS.

3.4.2. OTBETCTBEHHbIN paboTHUK OpraHa paccmaTpuBaET 3asiBNEHME C JOKYMEHTAMN U
npoBepsieT MpeAcTaBfeHHble [AOKYMEHTbl Ha COOTBETCTBME MYHKTY 2.6. HaACcTosILero
PermnameHTa © HanpaBnsieT B  3fIeKTPOHHOW  dOpMe  MOCpeacTBOM  CUCTEMbI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIMO  B3auMMOOENCTBUS (MpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — MHbIMKW criocobamm) 3anpochi:
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1) BbiMcKka K13 EAMHOro  rocygapCTBEHHOro  peectpa  MHAMBUAYaASbHbIX
npegnpuHumatenen - YnpaeneHue ®denepanbHoW HanoroBon cnyxbbl no Pecnybnuvke
TartapcTaH;

2) cBedeHus 0 AencTeyolleM nacnopTte rpaxgaHuHa Poccurckon depepaunm —
MuHuctepcTso BHyTpeHHUX [den Poccuy;

3) cBeJeHuss O HoTapuarnbHOM AoBepeHHoCcTM — PepeparnbHas HoTapuasrbHas
nanara.

4) cBedeHuss O TpyaoBon feAaTenbHOCTU — [leHcuMoHHbIM doHa Poccuickon
depepauymn.

3.4.3. HenpeacTtaBneHne (HecBoeBpeMeHHOe NnpeacTaBfieHne) ykasaHHbIMU B MyHKTe
3.4.2. aAMUHUCTPATUBHOIO perfnaMeHTa opraHamMmy rocyaapCTBEHHOM BRnacTu, opraHammu
MECTHOro CamMoynpaBrieHUsi, OpraHM3aunamMm JOKYMEHTOB U CBEOEHUN He MOXET ABNATbCA
OCHOBaHWeM A1 0TKa3a B NpeoCTaBNeHnn MyHULMNANbHOW YCIyru.

3.4.4. [omxHOCTHOe nuuo u (MnNn) paboTHUK, YKa3aHHbIX B MNyHKTe 3.4.2.
aAMUHUCTPATUBHOIO  perfnaMmeHTa OpraHoB W OpraHuMsauun, He npeacTaBusLUMe
(HecBoeBpeMeHHO npeAcCTaBMBLUME) 3anpoLlUeHHble W Haxodswmecss B pacropsikeHun
AOKYMEHT WU CBeAeHUus, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOW WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTeNbCTBOM Poccuinckon denepaumn.

3.4.5. 3anpewaetca TpeboBaTtb OT 3asBUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uCrie
nogTeBepxgalwLwme BHECEHWE 3asBUTENEeM nnatbl 3a npefoCTaBfieHne MyHUUMnanbHOu
ycnyru, Haxogsuwmecs B pPacnopsiKeHUUM rocygapCTBEHHbBIX OpPraHoB, OpraHoOB MECTHOrO
camoynpasfeHus 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam UM opraHam MecTHOro
camoynpasfeHnsa opraHusaLmm.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCS B A€Hb MPUHATUA 3asiBIIEHUS HA PaCCMOTPEHNE.

PesynbTatamu BbINOSTHEHUSA aAMUHUCTPATMBHBIX NpoLeayp ABMSITCA: HanpaBneHHbIe
B OpraHbl BNactu 1 (Mnun) noaBe4OMCTBEHHbIE OpraHam BNacTy opraHm3auumn 3anpocsl.

3.4.6. Cneuunanuctbl NOCTaBLUUKOB AaHHbIX Ha OCHOBAHWM 3anpoCoB, MOCTYMNUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO B3aUMOAEWCTBUS, NpeaocTaBnsioT
3anpalumBaemMble AOKYMEHTbI (MHOPMAaLMIO) NN HaNpaBnNAT yBeAOMIIEHMS 06 OTCYyTCTBUM
AOKYMeHTa un (Mnun) uHdopmauumn, HeobxoauMbIX AN NpedoCTaBNeHns MyHUUUNanbHOM
ycnyrn (ganee — ysegomrieHne ob otkase).

AOMUHUCTPATMBHbIE  npoueaypbl, YCTaHaBfMBaeMble  HAacCTOAWMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYEeHUe NATU OHEN CO AHS MOCTYNNeHUs MeXBeLOMCTBEHHOro 3arnpoca B
opraH unu opraHusauuio, npefocTasnsowmne JOKYMEHT U MHOPMaLUIO, €CNN UHbIE CPOKU
noaroToBKM W HanpaBneHUd OTBeTa Ha MEeXBEOOMCTBEHHbIN 3arnpoC He YCTaHOBIEHbI
defepanbHbIMU 3aKoHamMK1, NpaBoBbIMKU akTamu [paButensctBa Poccuinckon ®epepaumm un
NPUHATLIMU B COOTBETCTBUM C heaeparibHbIMy 3aKOHaMN HOPMaTUBHBIMW MPaBOBbLIMY aKTaMu
Pecnybnukn TatapcTaH.

Pesynbtatamn BbINOMHEHUA A4MWHUCTPATMBHLIX Mpoueayp SBMSIOTCA: OOKYMEHTbI
(cBegeHuns), Heobxogumble AOnst  NpegocTaBneHust  MyHUUMnanbHoOW  ycnyru, nubo
yBegomsieHne 06 oOTKase, HarnpaBfieHHble [OOJDKHOCTHOMY IiuLy, OTBETCTBEHHOMY 3a
HanpaBfeHne MexXBeA0MCTBEHHbIX 3aMpOCOB.

3.4.7. [JOrmMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpaslieHNe MEeXBEOOMCTBEHHbIX
3anpocoB:

nonyyaet 3anpaluvBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOIO
B3aMMOOENCTBUS  OOKYMEHTbl  (cBedeHus)), Heobxogumble  Ana  nNpefocTaBrieHus
MYHULMNANbHOM ycnyr, nubo ysBegomneHune o6 otkase npu OTCYTCTBUM AOKyMEHTa un (Mnm)
nHdopMaLunu;

Npyv HanMyYUn OCHOBAHUW, MPEeAYCMOTPEHHbIX MNyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, NOAroTaBfMBaeT MPOEKT peweHns o6 oTkase B MNpueme [OOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCTaBNeHNA MyHULUMNANbHON YCNyru.
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Mpoekt peweHns o6 oOTkase B MpuvemMe [JOKYMEHTOB, HeobxoauMMbix Ans
npefocTaBfieHns MyHULMNarbHOW YCryrn, C ykasaHueMm MpuYnH oTkasa (B cryvae, ecnv
OCHOBaHMS Ons OTKasa B Mpueme [OKYMEHTOB, Heobxoaumblx Ans npeaocTaBreHus
MYHULMNANbHOW YCMyri, CBs3aHbl C HapyLlEeHWEM YCTaHOBMEHHbIX TpeboBaHMI K Takum
AOKYyMEeHTaM, OCHOBaHWS [Afs OTkas3a B MpuvemMe [OOKYMEHTOB [OJDKHblI cogepxaTb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(popmauun, cBedeHWun), KOoTopble He
npeacTasrieHbl, cogepxaT HeAOCTOBEPHbIE N (MNN) NPOTUBOPEYUBbLIE CBEAEHUS, OPOPMIEHbI
C HapylweHVeM YCTaHOBIIEHHbIX TpeboBaHW), HanpaBnseTcd Ha CcorrnacoBaHve B
yCTaHOBMNEHHOM Nopsiike NOCPeCTBOM CUCTEMbI SNIEKTPOHHOIO JOKYMEHToobopoTa.

CornacoBaHue npoekTta pelueHnsa o6 oTkase B npuemMe JOKYMEHTOB, He0DXoanMbIX AN
npegocTaBneHns MyHUUUNAanNsLHOM YCnyru, OCyLecTBnseTca B nopsake, npeaycMoTpeHHOM
NyHKTOM 3.6.4 aMUHUCTPATMUBHOIO pernameHTa.

AOMUHUCTpaATMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCS B J€Hb MONy4YeHUs CBeAeHUN N0 MeXBEeJOMCTBEHHbLIM 3anpocam.

Pesynbtatamu BbINOMIHEHUS agMUHUCTPATMBHBLIX NpoUenyp SBMSKTCA: OOKYMEHTbI
(cBegeHus), Heobxogumble ANs NpPefoCTaBlEHNA MyHULMMNANbHOW YCyrn, NPOEKT peLleHns
o6 oTKase B MpuvemMe OOKYMEHTOB, HeobxoauMmbIX ANS npefocTaBfeHus MyHuuunanbHOW
ycnyru.

3.4.8. VcnonHeHne npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.7 agMUHUCTPaTMBHOIO
pernamMeHTa, nNpyu HanMyum TEXHUYECKON BO3MOXHOCTW OCYLLECTBISeTCA B aBTOMaTUYECKOM
pexumMe C  UCNOMb30BaHMEM  aBTOMATU3NPOBAHHOM  MHMOPMALMOHHOW  CUCTEMbI,
npegHasHa4YeHHOW AN OkasaHUs rocygapCTBEHHbIX U MyHUUUNANbHBIX YCYr, B TOM Yucne C
MOMEHTa perucrpaumm 3asiBreHns B COOTBETCTBUM C aMUHUCTPATUBHbBIM perfnameHToM.

3.4.9. MakcumarnbHbIN CPOK BbIMOMHEHUA aAMUHUCTPATUBHBIX Npoueayp, yKa3aHHbIX B
nyHkTe 3.4 agMUHUCTPATMBHOIO perfnamMeHTa, CocTaBngaeT NaTb paboyumx gHeN.

3.5. lNpoBepka OKYMEHTOB N Ha3Ha4YeHWe aaTbl 9K3aMeHa

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aAMWUHUCTPATMBHOM Mpouenypbl SABNAeTcs
NoCTynreHne oT JOMKHOCTHOrO nnua, OTBETCTBEHHOIO 3a HanpaBrieHne MeXBe4OMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHW), HeobxoauMbIX ANA npefocTaBrneHns MyHULMNanbHOW
yCryru.

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a MOAroTOBKY  pesynbTaTta
npegocTaBfieHNs MyHUUMNANbHON YCNyru:

1) paccmatpmBaeT COPMUPOBAHHBLIN KOMMMEKT OOKYMEHTOB, HeobxoaumbiX AN
npegocTaBfieHNs MyHULUMNANnbHON yCnyru;

2) Npu BbISIBNEHUN OCHOBaHUI 41151 0TKa3a B NpefoCTaBneHum MyHUUMNansHOM yCnyru,
yKasaHHbIX B MNyHKTe 2.8.2 agMUHUCTPATUBHOIrO pernameHTa, MNoAroTaBfvMBaeT MNPOEKT
peweHnss o6 oTkase B nNpegocTaBfieHMn MyHuuunansHow ycnyrn. CornacoBaHve npoekTa
peleHns 06 oTkase B NpeaoCcTaBneHn MyHULMNanbHOW ycryre, OCyLWeCTBNAETCSA B NOPSAKe,
npeaycMOTPEHHOM MYHKTOM 3.6.4 afMUHUCTPATUBHOIO perfiamMeHTa;

B Criyyae OTCYTCTBMSI OCHOBaHWM NS OTKasa B NpefoCTaBfEeHUM MyHMUMManbHON
ycrnyru, npeayCcMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPATMBHOIO perfliameHTa, no utoram
pPacCMOTPEHNA AOKYMEHTOB, HEOOXOAUMbIX ANS NpefoCTaBneHUss MyHUUUNanbHOW YCryru,
noaroTaBnMBaeT NPOEKT NMMCbMa O AOMyCcKe 3asiBUTENS K NPOBEOEHMIO KBaNM(UKaLMOHHOIo
9K3aMeHa C yka3aHnem 0 MecTe, AaTe U BpeMeHUs NpoBeAEeHNs IK3amMeHa.

AOMUHUCTPaTMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHne AByxX paboymx AHEN C MOMEHTA NOCTYNNEHNA CBEOEHUN.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHBIX NpoLeayp ABNAITCA: NPOEKT NMCbMa,
HanpaBneHHbIN Ha nognuck PykosoauTtento OpraHa (nvuy, UM YNOAMHOMOYEHHOMY).
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3.5.3. PykoBoantenos OpraHa (nuuo, MM ynosITHOMOYEHHOE) YyTBEPXKOAAET peLleHne u
3aBepsieT ero neyvatbto OpraHa. oanucaHHble JOKYMEHTbl HanpasBfisaTCA LOMKHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTaTta NnpejoCcTaBNeHns MyHULMNansHOM YCnyru.

AOMUHUCTpaTMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOMHAITCA B A€Hb MNOCTYNNIEHNSA NPOEKTAa Ha YTBEPXKAEHME.

PesynbTatamu BbINOSTHEHNA aMUHUCTPATUBHbLIX NpoLeayp ABNATCSA: YTBEPXKAEHHOE
peLueHne.

3.5.4. [omkHOCTHOE nuUO, OTBETCTBEHHOE 3a MOAroTOBKY  pe3ynbTaTta
npeaocTaBfeHNa MyHULUMNANbHOMW YCNyrn, yBeOOMIseT 3adaBUTeNnsd O MPUHATOM peLUeHUU
NnocpeacTBOM 3aKa3HOro NOYTOBOrO OTNpPaBfieHMs C yBe4OMIIEHMEM O BpyyYeHun nnbo B Buae
3MEKTPOHHOrO0 OOKYMEHTa, MNOAMMCAHHOIrO MNPOCTOM 3MEKTPOHHOM MOAMUCLI0, 4Yepes
WHOPMALNOHHO-TENEKOMMYHUKALMOHHBIE  CeTM  obuero [ocTyna, BKYas ceTb
«MHTepHeT», B TOM Yucne nocpeactsom EgmHoro noprana.

AOMUHUCTpaATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOSHAIOTCA B TEYEHME 04HOro paboyero AHs C MOMEHTa yTBEPXKAEHUS.

PesynbTatamu BbINOSIHEHNS aAMUHUCTPATUBHbLIX NpoLeayp SBASTCA: yBeJOMMeHne
3asBUTENA O JaTe 3K3ameHa unm ob oTkase B JOMYyCKe K 9K3aMeEHY.

3.5.5. MakcumarnbHbI CPOK BbIMOMHEHUSA aAMUHUCTPATUBHBIX NPoLeayp, yKa3aHHbIX B
nyHkTe 3.5 agMUHUCTPATMBHOIO perfnamMmeHTa, CoCcTaBngaeT Tpex paboumx gHen.

3.6. MNMpoBeaeHne kKBanuUKaLMOHHOrO 3Kk3amMeHa

3.6.1. OcHoBaHMeM Hayana BbIMOMHEHNA agMUHUCTPATMBHOM Npoueaypbl sBnseTcs
NPUHATUE PELLEHNS O NPOBEAEHNN KBaNnMMUKaLNOHHOIO 3K3amMeHa.

OTBETCTBEHHBbIM 3@ BbLINOSIHEHWE AAMUHUCTPATUMBHOW Mpouenypbl, sBMAsSEeTCA
aTTecTauMoHHas KOMUCCUS, OOMKHOCTHOE N0, OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbraTa
npefoCTaBfIEHNS MyHULMNANbHOWN YCNYIn.

3.6.2. ATTectaumoHHas KOMMCCUS NPOBOAUT KBAaNMAUKALMOHHbBIN 9K3aMEH.

Mo pesynbTatam KBanMuKaLMOHHOIro ak3aMeHa roToBUTCS NPOTOKOJT:

1) 06 aTTEeCcTauMK 3aABUTENS B ClyYae ero COOTBETCTBUMN KPUTEPUAM aTTecTauum;

2) o6 oTkase B aTTecTauuun 3asBUTENS B Criy4ae €ro HeCOOTBETCTBUM KPUTEPUSIM
aTTecTtauum nnbo ecnu 3asBuTenb Ha KBANMGUKALMOHHbBIA 3K3aMEH He SBUSICS.

AOMUHUCTpPATMBHbIE  Mpoueaypbl, YCTaHaBfMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMNOMHAKTCA B TeYeHue OAHOro paboyero AHA B Ha3HAYeHHyH p[aTy npoBeneHus
KBanudukawMoHHOro ak3ameHa.

PeaynbTatamu BbINOMHEHUA aAAMUHUCTPATUBHBIX MNpoUeayp SBMAATCA: MPOTOKOS
aTTecTaLnoOHHON KOMUCCUMN.

3.6.3. [omkHOCTHOE nuMUO, OTBETCTBEHHOE 3a MNOArOTOBKY  pes3ynbTaTta
npenoCcTaBfeHNss MyHULMNANbHOW YCyrM, Ha OCHOBaHMM NPOTOKOSAa FOTOBUT NPOEKT Npukasa
(pacnopsikeHunst) o6 arttectauum unm o6 oTkase B aTTecTauuu M HanpasnsgeT Ha Noanuchb
pykosogutento OpraHa (nvuy, MM ynoriHOMOYEHHOMY) Ha corflacoBaHue B YCTAHOBIEHHOM
nopsiake NOCpeacTBOM CUCTEMbI NTEKTPOHHOIO AOKYMEHTOO6OopOTa.

AOMUHUCTpPATMBHbIE  MpOUEAypbl, YCTaHaBMMBAEMblE  HACTOSALMM  MYHKTOM,
BbINONHAKTCA B TEYEHME OOHOro paboyero AHs C MOMEHTa NMOCTYNMEHNA NPOTOKoNa.

PesynbTtatamu BbINOMTHEHUS aOMUHUCTPATUBHBIX NPOLIEAYP SABMSATCA: HAaNpaBeHHbIN
Ha NOANMCb NPOEKT NMpuKasa (pacrnopsXXeHus).

3.6.4. CornacoBaHme U1 noanucaHue npoeKkTa pe3ynbTata NpeaocTaBreHns
MYHULMMNAnNbHOW ycnyrn (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA PyKOBOAUTENEM
CTPYKTYPHOro nogpasgeneHnd, OTBETCTBEHHbLIM 3a NOArOTOBKY pesynbTaTa MyHUUMMNANbHOW
ycnyru, pykosoautenem OpraHa.

lMogroTtoBrieHHble MPOEKTbl JOKYMEHTOB, MMEKLUME 3amMevyaHus, BO3BpalLalTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pe3dynbTaTta MyHuumnansHon ycnyru. Nocne
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yCTpaHeHNs 3aMeYyaHu NPoeKTbl JOKYMEHTOB MOBTOPHO nepefarTcsa And cornacoBaHud m
noanucaHus.

PykoBoantens OpraHa npu paccMOTPEHUM TMPOEKTOB [JOKYMEHTOB rpoBepsieT
cobntogeHne agMUHUCTPATUBHOIO perfiaMmeHTa AOSMKHOCTHbIMKM nvuamm OpraHa B 4actu
CPOKOB BbIMOSTHEHNSA agMUHUCTPATUBHBLIX Npoueayp, X NocrneaoBaTenbHOCTU U MOSTHOTHI,
Hanuuns cornacoBaHMM  YNOSIHOMOYEHHbIX AOSMKHOCTHbIX nuy  OpraHa B cucTeme
3IIEKTPOHHOrO AOKYMEHTOOBb0opOoTa.

B cnyyae BbiIBNeHWst HApyLIEHWI B 4aCTW CPOKOB BbIMNOMHEHUS aAMUHUCTPATMBHbIX
npouegyp, WX nNocrnegoBaTenbHOCTM M NONHOTbI PykoBogutens OpraHa wuHUUumnpyeT
npuBreYyeHne K OTBETCTBEHHOCTU 1L, AOMNYCTUBLUNX HAPYLLUEHWS, B COOTBETCTBUM C MYHKTOM
4.3 agMVHUCTPATMBHOIO pernamMmeHTa.

PykoBogntens OpraHa (nvuo, UM YNOSIHOMOYEHHOE) yTBepXaaeT  Mpukas
(pacnopsipkeHne) 3aBepsieT ero neyaTbio OpraHa.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHAKTCS B A€Hb NOCTYNNIEHNSA NPOEKTa Ha yTBEPXKOEHME.

PesynbTatamn BbINOMHEHMS aAMWHUCTPATUBHBLIX Npoueayp SBNATCA: pelleHne o6
oTKase B NpuMeme AOKYMEHTOB HEODXOOUMbIX AN1s NpefoCTaBfeHnUs MyHULMMNANbHOM YCryru,
peweHne o6 oTkaze B NpeAoCTaBfEHUN MYHULMNANbHOW YCIyrn, YTBEPXOEHHbIN npukas
(pacnopsipkeHne) 06 aTTectaumm unm o6 oTkase B aTTecTaumn.

3.6.5. [omkHOCTHOE nMuO, OTBETCTBEHHOE 3a MNOArOTOBKY  pes3ynbTaTta
npefoCTaBfieHNs MyHULMNANbHOW YCIyrn, Ha OCHOBaHWW MOAMWCAHHOIO  PacrnopsKeHUs
BHOCUT cBefeHust 006 aTTecTtaumm 3Kcnepta B pPEECTP 9KCNepToB, MNPUBIIEKAEMbIX K
NpoBeAEeHNI0 MEPONPUATUIA NO MyHUUMNANbHOMY KOHTponto B Kanbuukom MyHUuMnanbHOM
parnoHe (oanee — peecTp).

AOMUHUCTPATMBHbIE  npoueaypbl, YCTaHaBfMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOSTHAKOTCS B Te4eHne ogHoro paboyero AHA €O OHA NOANMCAHNS NpuKasa (pacnopsXXeHus)
o6 aTTecTtauyun.

Pesynbtatamu BbIMOSTHEHUS agMVHUCTPATUBHbIX npouenyp ABNATCA:
aKTyannsnpoBaHHbIN peecTp.

3.6.6. icnonHeHwne npoueayp, ykasaHHbIX B NyHKTax 3.6.3. - 3.6.5. agMUHUCTPATMUBHOIO
pernamMeHTa, nNpyu HanMyum TEXHUYECKON BO3MOXHOCTU OCYLLECTBNSAETCA B aBTOMATUYECKOM
pexmme C  UCMONb3oBaHMEM  aBTOMATU3UPOBAHHOM  MHAPOPMALIMOHHOM  CUCTEMbI,
npegHasHa4YeHHOW A58 okas3aHUs rocy4apCTBEHHbIX U MyHULMMNANbHbIX YCAYT.

MakcrmanbHbIM CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX Npouenyp, yKa3aHHbIX B MyHKTe
3.6. aAMVHUCTPATMBHOIO perfnamMeHTa, cocTaBnseT Tpu pabounx OHS.

3.7. Bbigaya (HanpaBneHve) 3asBUTENI0 pesynbTata MyHULMNANnbHON yCryru

3.7.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS aAMWUHUCTPATUBHOW NpoLeaypbl SBRseTca
nofiyyeHne AOSMKHOCTHBbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AAMWHUCTPATUBHOWN
npoueaypbl, AOKYMEHTa, NoATBEPXKAAOLLErO NpeaoCTaBNeHNne MyHULMNANbHOW YCNYTW.

3.7.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) 4OKYMEHTOB:

obecneunBaeT permcTpaumio U BHECEHWE CBEOEHMA O pelynbTaTe npenoCTaBneHus
MYHULMNANbHOW YyCryru B MOACUCTEMY BEAEHUS OOKyMEHTauuu aBTOMaTM3MPOBAHHOM
WH(OPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX W
MYHULMNAnbHbIX YCNYT;

n3BewlaeT 3asBUTENd (ero npencraBuTensl) cnocobom, ykaszaHHbIM B 3asBMEHUMU, O
pesyrnbTate npefoCTaBfeHnss MyHUMUMNAanbHOW YCIYrM M O BO3MOXHOCTU MOSyYEHUS
pesynbTaTta npeaocTaBneHnss MyHuumnansHoun ycnyrm B Oprade unv 8 MOLL.

McnonHeHne npoueayp Npu HanmmMyMm TEXHUYECKON BO3MOXHOCTU OCYLLECTBMAETCH B
aBTOMaTU4YECKOM pexuMme C MWCMNoSib30BaHMEM aBTOMATU3UPOBAHHOM WHAOPMaLMOHHON
CUCTEMbI, NpeHa3Ha4YeHHON ONA OKa3aHUA rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYr.
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AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBnNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B TeyeHMe ofHoro paboyero AHA CO [AHS MNOAMMCaHUSA [OOKYMEHTa,
ABMSAOLLErocs pesynbTaToM MNpefocTaBreHna MyHUUUNanbHOW YCnyru, YnosITHOMOYEHHbIM
AOJDKHOCTHbLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SABNAKTCA: pa3MelleHue
cBeJeHun O pesynbTaTte MNpefocTaBfeHUs MyHUMUMNanbHOW YCnyrm B MH(OPMAaLMOHHBIX
cucTemax, uM3BelleHue 3asiBuTtensa (ero npegcraBuTens) O pesyrnbTarte npegoctaBrieHus
MYHULMMNAnNsHOM ycnyrm n cnocobax ero nonyyeHus.

3.7.3. Nopsigok Bblgauu (HanpaeneHus) pesynbTaTta npeaocTaBneHnss MyHULUNansHom
ycnyru:

3.7.3.1. lpwu obpaleHun 3aaBuTens 3a pesynbTaTtoM MyHuumnanbHon ycnyru B MOLL,
paboTHK MOL| BbligaeT 3asBuTento pesynbTaT MyHUUMNansHOM ycrnyri B oopme ak3emnnsapa
3NEeKTPOHHOro AOKYMeHTa Ha BymaxHoMm Hocutene. Mo TpeboBaHuio 3asBUTENsS BMECTE C
3K3eMMNNAPOM 3MNEKTPOHHOro AOKYMEHTa Ha OymaXHOM HocuTene emy npenocTaBnsieTcs
3K3eMNNAp ANEeKTPOHHOro OKYMEHTa NyTeM ero 3anncu Ha CbeMHbIA HOCUTENb MHOPMaLUK
UNU HanpaefeHUsl SK3eMMnsipa 3NEeKTPOHHOro AOKYMEHTa Mo 3IIEeKTPOHHOW no4yte B agpec
3assutend. Npu 3anncuM Ha CbEMHbIN HOCUTENb MHPOPMaLIMK UM HaNpaBiEeHNN IK3eMnnsapa
9NEeKTPOHHOr0 [OKYMEHTa, Ha OCHOBE KOTOPOro COCTaBSIEH 3K3eMNNsAp 3NEeKTPOHHOro
AOKYyMeHTa Ha OymaxHoOM HocuTene, no 3fEeKTPOHHOW MoYTe WAEHTUYHOCTb TaKoro
3K3eMnnaApa 3NeKTPOHHOIo AOKYMEHTa 3K3eMMnsapy 3fIEeKTPOHHOro JOKYMeHTa Ha ByMaxHOM
HocuTerne 3aBepseTcs YNOSIHOMOYEHHbIM COTPYAHWKOM C  MCMOMb30BaHUEM YCUIEHHOW
KBanmuumpoBaHHOM 3NeKTPOHHOW NOAMUCH.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B MOpsAKe o4YepefHOCTW, B [eHb nNpubbiTMa 3asBuUTENs B  CPOKMW,
YCTaHOBJIEHHbIE pernameHTom pabotel MOLI.

PesynbTatamn BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SABNATCA: dukcauus
hakTa Bblgayum pesynbrata npegocTaBneHms MyHmuunansHon yenyrn B AUC MOLL, pesynbTaT
npegocTaBfeHnsa MyHMLUMNanbHOW yCnyr, BblAaHHbIN 3asBUTENIO.

3.7.3.2. MNpwn obpalleHnn 3aaBnUTeNns 3a pesdynbTaToOM MyHULMNAnNbHOW YCIyrn yepes
PecnybnukaHckuii nopTan 3asBuTEmNtO0 B JMYHbIA KabMHET aBTOMaTU4YecKu HanpaBnseTcs
9NEeKTPOHHbIN  0Bpa3d  OOKyMeHTa, SBNSALWeroca  pesynbTatoM  NpefocTaBreHus
MYHULUUNANbHOW yCnyrn, NOAMNUCAHHbLIN YCUNEHHOW KBannMUUMPOBAHHOMW 3NEKTPOHHOMN
NnoANUCbIO YNOSTHOMOYEHHOro A0MKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCS B AeHb NOANMCaHNA AOKYMEHTa, NoATBepXaatoLwwero npegocrasneHme (0Tkas B
npegocTaBfieHnn) MyHULMNAnbHOW YCAyrn, YNOSTHOMOYEHHbIM AOMKHOCTHBLIM nuuomMm OpraHa
(OpraHowm).

PesynbTatamun BbINOMHEHNS aAMUHUCTPATMBHbBIX NPOLeayp SABMSKTCH: HanpasneHve
(npepoctaBneHune) ¢ ucnonb3oBaHMeM PecnybnukaHcKoro noprana 3asBUTEN0 AOKYMEHTA,
noaTBepXaatoLllero npegoctaBfieHMe MyHuuunanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBfieHNn MyHULMNANbHON YCNyri).

3.7.3.3. lpun obpalleHnn 3aaBnTens 3a pesynbTaToM MyHULunansHoun ycnyrm B OpraH,
AOIMPKHOCTHOE NULUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) OOKYMEHTOB, BblaaeT
3aaBUTEN0 pesynbTaT MyHuuunanbHon ycnyrn. Mo TpeboBaHuio 3aaBuTEnst BMeCcTe C
9K3eMMNNAPOM 3NIEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npenoctaBrsieTcs
9K3eMnNAp ANEKTPOHHOro OKYMEHTa NyTeM ero 3anncu Ha CbeMHbIV HOCUTENb MHAOPMaLUK
UNU HanpaefeHUsl AK3EMMsipa 3NEKTPOHHOrO OOKYMEHTa Mo 3fEKTPOHHOW noyTe B agpec
3asBuTens.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLECTBNAOTCA B NOpsAKe ov4epenHOCTU, B AeHb NpubbITUSA 3asiBUTENS B COOTBETCTBUM C
MpaBunamun BHyTpeHHEro TpyaoBoro pacnopsgka Oprana.
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Pe3yﬂbTaTOM BbINOJIHEHNA aAMUHUCTPATUBHbIX NMpouenyp ABNAKTCA: CbI/IKcaLI,I/IFI (baKTa
Bbloa4n pe3yrnbTarta rnpenocraBlieHnA MyHI/ILI,VII'IaJ'IbHOIZ ycnyrn B aBTOMaTVI3VIpOBaHHOI7I
I/IH(bOpMGLWIOHHOVI cuncremMe, Hpeﬂ,HGSHaquHOﬁ anda  OKa3aHunA rocydapCTBEHHbIX WU
MYHUUUNANbHbIX YCIYT.

3.8. VcnpaBneHne TeXHUYECKNX OLLIMOOK

3.8.1. B cny4yae obGHapyXeHUs TexXHUYEeCKOW OWMUBKM B [OKYMEHTe, ABNsLeMcs
pe3ynbTaTtoM MyHULMNANbHOM YCNnyru, 3assutens HanpasnaeT B OpraH:

3aaBrieHne o6 ncrnpaeneHnn TexHnyeckom ownodkm (npunoxeHune Ne 5 k HacTodAwemy
aAMWUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblAaHHbINA 3a8BUTENO Kak pe3ynbTaT MyHUUMNAanbHON YCNyrn, B KOTOPOM
COOEepPXUTCA TexHMYeckas owmnbka;

AOKYMEHTbI, MMelLMe PpUANYECKYD Cuny, CBUOETENbCTBYWOLWME O HanuMyuu
TEXHUYECKOWN OLLNOKM.

3agBneHne o6 wucnpaBfieHUM TEXHUYECKOM OLKNOKM B CBEAEHUSAX, YKasaHHbIX B
AOKYMEHTe, SBMAKLWEMCA pe3ynbTaToM MyHUMUMNAnNbHOW YCnyrn, nopjaetcs 3asButenemM
(ynoriTHOMOYEHHbIM  MpeacTaBuMTENEM) MNOYTOBbIM — OTnpaBfieHMem (B TOM  4ucne c
NCNonb30BaHNEM 3NIEKTPOHHOW NOoYThI), NMB0 Yepea PecnybnukaHckuin noptan nnu MoL.

3.8.2. [JO/MKHOCTHOE nWUO, OTBETCTBEHHOE 3a MpUEM [OOKYMEHTOB, OCYyLLeCTBRseT
npuemMm 3asaBneHuss 06 wucnpa.rieHUM TEXHUYECKOW OLINBKKN, perncTpupyeTt 3asiBfieHue C
NPUOXEHHBIMU OOKYMEHTaMU M nepedaeT UX AOSMKHOCTHOMY fuvly, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B Te4YeHne ogHoro paboyvero AHs ¢ AaTbl perucrpaumm 3assneHus.

PesynbTatamn BbINOSTHEHUA aAMUHUCTPATUBHBIX Npoueayp SBMSKTCA: MPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHue, HarnpaBfieHHOe Ha pPacCMOTPEHMEe AOMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 32 06pabOTKy AOKYMEHTOB.

3.8.3. JormkHOCTHOE N1Lo, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccmaTpuBaeT
OOKYMEHTbl U B LEeNnAX BHECEeHUA WUcnpaBfeHurd B LOKYMEHT, SBMSIOWUNCA pe3ynbTaToMm
npefocTaBfieHns MyHULMNAanbHOW YCryrn, OCyLeCcTBNAeT npoueaypbl, NpesyCMOTPEHHbIe
nyHKTOM 3.5 aAMWHUCTPATUBHOIO pernameHTa, W BblAaeT WCNPaBreHHbI OOKYMEHT
3aaBuTento  (YyrnorilHOMOYEHHOMY NpPeacTaBUTENIO) FfMYHO MOL POCNUCHL C U3BATUEM Y
3aasutensa (ynosIHOMOYEHHOro MpeacTaBuUTEnsl) oOpurMHana [JOKyMeHTa, B KOTOPOM
COOEpPXUTCA TexHuyeckass owubka, wunum HanpaeBnseT B ajpec 3asaBuTens MNoYTOBbIM
oTnpasneHnem (NOCPeAcTBOM 3MIEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTWU MOJTyYeHUs
AOKyMeHTa npu npegoctasreHun B OpraH opurnHana OKyMeHTa, B KOTOPOM COOEepPXUTCS
TexHuyeckas owwmbka.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCS B TeYeHne AByx paboumx aHen nocne obHapy>XeHUs TEXHUYECKOM OWnbKn nnm
nonyyeHunsa ot nNboro 3anHTePeCcoBaHHOMo NnUa 3asBreHnst 0 AOMNyLLEHHON oLWmnbKe.

Pesynbtatamu BbINOMHEHUS aAMWMHUCTPATUBHBLIX Npoueayp SABMASTCA: BblAAHHbIN
(HanNpaBnNeHHbIN) 3a89BUTENIO LOKYMEHT.

4. ®opMbl KOHTPOJIA 32 UCNOSTHEHMEM aAMUHUCTPATUBHOIO perfamMmeHTa

4.1. Mopanok OCYyLLIECTBEHNS TEKYLLIEro KOHTPONS 3a COOMAEHMEM U UCTIONTHEHUEM
OTBETCTBEHHbLIMUN JOIMKHOCTHLIMM NML@MM NOMNOXEHWI aOMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX NPaBOBLIX AKTOB, YCTaHaBNMBALWMX TpeboBaHNs K NpeaoCcTaBneHnto

MYHULMMNANbHOW YCRyrn, a Takke NPUHATUEM UMW peLIEHU
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KoHTpOonb 3a NOMHOTOM W KayeCcTBOM NpefoCTaBfieHUss MyHULMNANbHOW YCnyru
BKMOYaeT B cebs BbISIBIEHWE U YCTPAHEHWE HapyLUeHW npaB 3asiBUTENEW, npoBedeHue
npoBepok cobnogeHna npoueayp NPeaocTaBNeHUs MyHUUMNANbHOW YCryri, MOLrOTOBKY
pelueHni Ha aencTems (6e3nencTeme) AOMKHOCTHbBIX NNL, OpraHa MeCTHOro cCamoynpaBfieHUs.

dopmamMn KOHTpons 3a cobrnogeHneM UCMONHEeHUs agMUHUCTPaTUBHBLIX npouenyp
ABNAKTCA:

1) npoBepka W corracoBaHne MPOEKTOB [OOKYMEHTOB MO NpefoCTaBfeHuto
MYHULMMNAnNsHOW YCNyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM MOpPSiAKE NPOBEPKU BeAeHUS AeNOoNpPOM3BOACTBa;

3) npoBefeHMe B YCTAHOBMIEHHOM MoOpsiAKe KOHTPOSIbHbIX MPOBEPOK COBNoaeHUs
npoueayp nNpeaocTaBneHnss MyHULUNanbHOW YCIyri.

B uenax Tekywero KOHTPONA MUCNONb3yKTCA CBEAEHUS, UMEKOLWMNECH B 3NEKTPOHHOM
0ase [OaHHbIX, crnyxebHasi KoppecrnoHAEeHUusl, YyCTHas U MNUCbMEHHas WHJopMauus
AOJDKHOCTHbIX fNL, OCYLLLECTBIISOLLMX BbINOHEHNE aaMUHUCTPATUBHbIX NpoLeayp, XypHansl
y4yeTa COOTBETCTBYIOLUX AOKYMEHTOB U ApYyrne CBeAEHUS.

[ns ocylwecTBfeHUss KOHTPOSS 3a COBepLUeHMEM AEeWCTBUM Mpu npenocTaBfieHuun
MYHULUMMANbHOW  YCRyrm U MNPUHATUM  PELLUEHUA  PYKOBOAUTESIKD OpraHa MEeCTHOro
camoynpasneHus npeacTaBnAlTCA  CnpaBkM O  pesynbTatax  npefocTaBlieHus
MYHULMNAnNbHOW YCNyru.

O cnydasix M nNpuUYMHax HapyLleHusi CPOKOB, MOCrefoBaTenbHOCTU M coaepKaHus
aAMUHUCTPATUBHLIX  MNpouedyp  OOMMKHOCTHble  fiMua  HEMeLNEHHO  UHMOpMUPYIOT
PYKOBOAUTENSA  OpraHa, MpefoCTaBfdAloWero  MyHMUMNanbHYyKO — ycryry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbLI NO YCTPAHEHUIO HAPYLUEHWUNA.

TekyLwmn KOHTPONb 3a cobrnogeHnemM nocneaoBaTenbHOCTU AENCTBUN, OnpeaeneHHbIX
aAMUHUCTPATUBHbIMK  MpouedypamMu No  NPeAoCTaBfEHMIO  MYHUUMNANbHOW  YCnyru,
OCYLLECTBNSAETCS 3aMeCcTUTENieM pPyKOBOAUTENSI OpraHa MEeCTHOro camMoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NPefoCTaBNEHUIO MYHWULMMANbHOW YCIyru,
HavYanbHUKOM OTAena, OCYLLUEeCTBNAKLWEro opraHusauuio paboTbl MO NpeaocTaBrEHMUIO
MYHULMNAnNbHOW YCNyru.

MepeyeHb JOMKHOCTHbIX nvu, OCYLLEeCTBNAOLLMNX TEeKyLLNI KOHTPOIb,
yCTaHaBNMBaAETCA [MOSIOXKEHUSMN O CTPYKTYPHbIX MoApasfenieHnsX opraHa MeCTHOro
camoynpaBneHust U AOSMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsifok M NepuoanyHOCTb OCYLLECTBIEHMS MTAHOBbLIX M BHEMAHOBbLIX MPOBEPOK
MOMHOTLI U Ka4YecTBa NpeaoCTaBneHNs MyHULUMNANbHOM YCryri, B TOM YMcie NOpsSaokK U
hopMbl KOHTPONS 3@ MONTHOTON U KAYECTBOM MPeAOCTaBNEHUS MyHULMNANBLHOW YCryru

4.2.1. KOHTpONb 3a NOfHOTOM M Ka4eCTBOM MNpeaoCTaBNeHnUss MyHULMNANbHOM YCnyrn
ocyLiecTensaeTca B popmax:

1) npoBeaeHMs1 NPOBEPOK;

2) paccMoTpeHuns xanob 3aasutenen Ha genctena (6esgencreme) OpraHa, a Takke nx
AOIMPKHOCTHbIX 1L, MyHULMNANbHbIX Cry>XaLlnX.

4.2.2. B uensax ocyLwecTBneHns KOHTPOMA 3a NOSIHOTOM M Ka4eCTBOM NpeaocTaBfieHNs
MYHULMNANbHOM YCNYyrM NpoOBOAATCA MfaHOBblE W BHENMaHoBble NpoBepku. [lopsaaok u
NepnmoanYHOCTb OCYLLECTBIIEHNSA MNMAHOBbLIX MPOBEPOK yCTaHaBNMBAETCHA MfaHoM paboTbl
OpraHa. [lpy npoBepke MOryT paccmaTpuMBaTbCs BCE BOMPOCHbl, CBSA3aHHble C
npegocTaBfieHneM MyHULMNANbHOW yCrnyrn (KOMMMEKCHbIE MPOBEPKM), UMM  OTAENbHbIN
BOMpPOC, CBA3aHHbIN C NpeaoCTaBNeHNEM MYHULMNANBHOM YCRyrn (TeMatuyeckue npoBepKN).
[MpoBepka Takke MOXeT NPOBOAUTLCSA MO KOHKPETHOM xanobe 3asButens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBSA3M C NPOBEPKON YCTPaHEHUSA paHee
BbISIBMIEHHbIX HapyLIeHUA agMUHUCTPATMBHOIO perfiaMmeHTa, a Takke B Cryyae nosiyvyeHus
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Xanob 3assutenen Ha gencteusa (6esgencteue) OpraHa, a TakkKe WX OOSDKHOCTHbIX N,
MYHULMMAnNbHbIX CIy>KaLuuX.

4.2.4. PesynbTaTbl NpOBEPKN OQOPMNAITCA B BUAE akTa MNPOBEPKA, B KOTOPOM
YKa3bIBaKOTCS BbIABMEHHbIE HELOCTATKN N NPEASIOXEHNSA MO UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb AOJPKHOCTHbIX NN, OpraHa, npeaocTaBnsowero MyH1LunanbHy
ycnyry, 3a peweHunsa n gencrena (6esgencrame), npuHMMmaeMble (ocyLwecTBnsemMble) UMn B
xoe npeaocTaBneHnsa MyHUuunanbHOW yernyrm

Mo pesynbTaTtam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIEHUA HapyLleHun npas
3asiBUTENEN BMHOBHbIE JIMUa MPUBEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuickon ®egepaunn.

PykoBoauntens opraHa MeCTHOroO caMoynpaBfieHUsi HeceT OTBEeTCTBEHHOCTb 3a
HeCcBOEBPEMEHHOE PAaCCMOTPEHNE 3asBNEHUMN.

PykoBoantens (3amecTuTenb PYKOBOAUTENS) CTPYKTYPHOro noapasgeneHvus opraHa
MECTHOro CaMOynpaBSieHUs] HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE U (Mnn)
HeHaanexauiee BbIMOSIHEHNE aAMUHUCTPATUBHBIX OEWCTBUKM, YyKasaHHbIX B pasgene 3
aAMWUHUCTPATUBHOIO perfameHTa.

[OMKHOCTHbIE NMUA M UHblIE MyHMUMNANbHbIE CRyXallne 3a pelleHust U OeNCcTBuS
(6esgencTtBue), NpyHMMaeMble (OCyLLECTBISEMbIE) B XOA4€E NPeoCTaBNeHNs MyHULMNANbHOM
yCnyru, HECyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOA4ATENbCTBOM NOPSAKeE.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMamM KOHTpOns 3a
npegocTaBrieHneM MyHULMNANbLHOM YCIyrn, B TOM YXCHE CO CTOPOHbI FpaXaaH, nx
obbeanHeHn n opraHmnsaummn

KoHTponb 3a npegoctaBneHneM MyHULMNANbHOW YCYyrM CO CTOPOHbI rpaaaH, ux
o0begVHEeHUN U opraHn3aunin, OCyLLEeCTBNAETCH NOCPenCTBOM OTKPbITOCTU OeATeNbHOCTU
opraHa MeCTHOro caMoyrnpaBrieHUs npu NpefoCcTaBfieHUM  MyHUUMNANbHOW  YChyru,
nony4yeHns NOSIHOW, akTyanbHOW U OOCTOBEPHOM MHOpMaUuM O nopsiake npenocTaBreHus
MYHULMMNANbHOM YCryrn n BO3MOXHOCTU AocyaebHOoro paccMoTpeHuns obpatueHnin (kanob) B
npouecce npefocTaBneHnss MyHUUMnansHOM yCryru.

5. locynebHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHMn U AeNCTBUN
(6e3pencTBUSs) opraHa, NnpeaoCTaBNAOLWEro MyHUUMNanbHYIO yCnyry,
MHOroyYHKLIMOHANbLHOIO LieHTpa npeaocTaBleHns rocyaapCcTBeHHbIX U
MyHULUMNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbiX B 4actn 1.1 cratbmu 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3asBuTenn nmeroT npaBo Ha obxanoBaHue B AocyaebHOM nopsagke peLleHun m
agencteun  (6e3pgenctBusl)  opraHa, NPeaoCTaBfdAWEro  MyHUUMNanbHyH  yCcnyry,
AOIMKHOCTHOIO NMua opraHa, NpeAoCcTaBnAlLWero MyHuuunanbHy yenyry, MyHULUNAnsHOro
Ccrnyxallero, pyKoBOAWUTENs OpraHa, MpefoCTaBASOWEro MyHULUNANbHY  yCnyry,
MHOTrOYHKLNOHANBHOIO LieHTpa, paboTHUKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npenycMOTPEHHbIX YacTblo 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHMKOB.

3asiBuTenb MoOXeT 06paTUTbLCA C Kanobou, B TOM YMCne B CreayoLmnx cnyvasx:

1) HapyleHue cpoka perucTpauum 3anpoca O NpefocTaBfieHUn MyHULUNANbHOM
yCcrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npegocTaBneHns MyHuumnanbHOW ycnyrn. B ykaszaHHOM cnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHme 3aaBUTENEM PELLUEHN N AeNcTBMIA (6e3aencTeus)
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MHOrOYHKLNOHANbHOro LeHTpa, paboTHMKa MHOroyHKLMOHANbHOMO LieHTpa BO3MOXHO B
crniydae, ecnvm Ha MHOrogyHKUMOHamNbHbIA LEHTP, peleHna n penctsua (6esgencraume)
KoToporo ob6XanylTcsl, BO3noxeHa QYHKUMS MO NpefoCTaBfeHMI0 COOTBETCTBYHOLLMX
MYHULMNAnNbHbIX YCyr B NONIHOM o6beme B nopsake, onpeaeneHHoM vacToto 1.3 ctatbm 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WM MHMopMaumm nnubo ocyLecTBreHns
AENCTBUIA, NpeACTaBMeHNEe UNn OCyLLEeCTBIIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU
npaBoBbiMM aktamu Poccuinckon Pepgepaumm, HOPMATUBHBIMKA MNPABOBbIMK  aKTaMM
Pecnybnukn TartapctaH, MyHWUMNAnbHbIMKM MPaBOBbIMW akTamu ANns NpegoCcTaBfeHuns
MYHULMNANbHOW YCIyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, NpeAoCTaBfieHWe KOTOpbIX MpeaycMOTPEHO
HOpPMaTUBHLIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamun Pecny6nuku TaTapcTaH, MyHUUMNanbHbIMKU NPaBoBbIMW akTamMun AN NpeaocTaBneHns
MYHULMNANbHOM YCNyru, y 3asaBUTENS;

5) oTka3 B NpedoCTaBNEHUN MyHMUMMANbHOW YCNyrn, ecrnm OCHOBaHWUsS OTKasa He
npeaycmoTpeHbl doeaepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUN C HUMWU MHbLIMU
HOpPMaTUBHbIMA NpaBoBbiIMM akTamn Poccunckon ®Pepepauumn, 3akoHaMM U UHLIMM
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
akTamn. B ykaszaHHOM cnyyae pocynebHoe (BHecygebHoe) obxanoBaHue 3asiBuTenem
peweHun un pgencteun (6e30encTBusi) MHOroQYHKUMOHANbHOro LUeHTpa, paboTHuka
MHOTOYHKLMOHANbHOrO LEeHTpa BO3MOXHO B Crflydae, €Cnu Ha MHOroyHKLUMOHANbHbIN
LEHTP, peleHnsa n aenctemns (6esgencteme) KoToporo o6xxanyrTcs, BO3foXeHa (PyHKLKUS no
NpegocTaBfieHNI0O COOTBETCTBYHOLMX MyHUUMNAMbHLIX YCIyr B NOSIHOM ob6beme B nopsgke,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue c 3asBUTENSA NpU NpPefoCTaBleHUn MyHULUNANbLHOM YCryru nnarthbl,
He npeaycMOTPEeHHOM HOpMaTMBHLIMW NpaBoBbIMM akTamu Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNanNbHbIMW NPaBOBbIMM
akTamu;

7) OTka3 opraHa, NpefoCTaBMAOWEro MyHUUMNANbHYIO YCnyry, AOMKHOCTHOMO nuua
opraHa, npedoCTaBAAOLWEro MyHUUUNAanbHy YCnyry, MHOroyHKLUUOHANbHOro LEeHTpa,
paboTHMKA MHOrogyHKUMOHANbLHOIO LIEeHTPa, OpraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-03, unn wmx paboTHMKOB B UCApPaBiEHUN
AONYyLWEHHbIX UMW onevyaTtok MU ownboK B BblAaHHbIX B pesynbTate npefocTaBreHus
MYHULMNANbHOM YCNyrn [OKyMeHTax IvMbo HapylleHne YCTaHOBMIEHHOrO CpoKa TaKux
ncnpaeneHun. B ykaszaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asaBUTenemM
peweHnn un pgencteun (6e3gencTBmsi) MHOTOQYHKLUMOHANbHOrO LEeHTpa, paboTHuKa
MHOrOYHKUNOHANBHOrO LEeHTpa BO3MOXHO B Clyyae, eCcfiv Ha MHOro(yHKUMOHaNbHbIN
LEHTP, pelleHnsa n aenctemns (6es3gencrTeme) KOToporo o6xxanyrTcs, BO3NOXeHa YHKLUNSA MO
NpefoCcTaBfiEHNIO COOTBETCTBYHOLMX MYyHUUMNAMbHbBIX YCIyr B NOSIHOM ob6beme B nopsigke,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHve cpoka wnu nopsgka Bblgadn  OOKYMEHTOB MO pesynbTaTam
npegocTaBfieHNsa MyHUUMNAanbHON yCnyru;

9) npuocTaHoBMeHWe NpPeAoCTaBMEHUss MyHUUMNANbHOW YCryrin, ecnm OCHOBaHUS
NPUOCTAHOBMEHNS He nNpeaycMOTpeHbl deaeparnbHbIMU  3aKOHAMWU U MPUHATBIMU - B
COOTBETCTBUM C HAMWU WUHBIMU HOPMAaTUBHLIMW NPaBOBbIMKU akTamu Poccuirckon denepaumn,
3aKOHaMMW W MHbIMM HOPMATMBHbLIMW NpaBOBbIMM akTamu Pecnybnukn TatapcTaH,
MYyHULMNanbHbIMX NMpaBoBbIMM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
oGxanoBaHue 3asiBUTenemM pelleHun n gencteun (6e3gencTtend) MHOroyHKUMOHaNbHOMo
UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOIMO LEeHTpa BO3MOXHO B Cfyyae, €ecnv Ha
MHOTrOOYHKLNOHANbHbIN LIEHTP, peleHnsa n gencteuns (6esgencrame) KOToporo obxanyorcs,
BO3MOXeHa YHKUMA N0 NPeaoCTaBfiEHUIO COOTBETCTBYHOLMX MYHUMUMMANbHbIX YCAyr B
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nonHom o6bLemMe B nopsiake, onpeaeneHHoM YyacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHvMe y 3agBUTENS NpU MNPEAOCTaBNEHUN MYHULMMANBHON YCRyru
OOKYMEHTOB WnvM  WHopmaumn, oTcyTcTBME W (MNK) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpyv MepBOHa4YaribHOM OTKasze B MNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBfeHns MyHULMNanbHoON ycnyru, nnbo B npegocTaBeHnn MyHULUNANbLHOW YCnyru,
3a UCKNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbh 7 degepanbHOro
3akoHa Ne 210-9®3. B ykasaHHOM crnyvyae pocygebHoe (BHecynebHoe) obxanosaHue
3asiBuTENEeM peweHnn wn agencteumn (6e30encTtBusi) MHOMOQYHKUMOHAIbHOMO LEHTpa,
paboTHMKA  MHOrOYHKLUMOHANbHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnm  Ha
MHOTFOOYHKUMOHamNbHbINA LEHTP, peLlleHns n genctems (besgencrame) KoToporo obxanyrTces,
BO3MNOXeHa QYHKUMA NO NpeaoCTaBfEHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsgke, onpegenieHHom vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetcs B nCbMeHHOM hopMe Ha ByMaKHOM HOcUTere, B 3NEKTPOHHOM
dopme B opraH, NpeaoCTaBNALWNA MyHULMNATNbHYHO YCIYry, MHOrOYHKLUNOHANbHbLINA LIEHTP
nmbo B COOTBETCTBYHOLUMIA OpraH rocyaapCTBEHHOW BRacTu, SIBMSAKOLWMUACA yvpeanTenem
MHOroyHKLMOHANbHOro LeHTpa (aanee - yuypegurtenb MHOrOMYHKLMOHANbLHOMO LEeHTpa), a
Takke B opraHusauum, npegycMoTpeHHble vyacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne
210-®3. JKanobbl Ha peweHus u pgencteua (besgencteme) pykoBoAUTENS OpraHa,
NpeaoCTaBnAOLWEro MyHAUMNANbHYK yCnyry, NOAAalTCA B BbILWECTOSAWMA opraH (Npu ero
Hanuumn) nubo B cnyvyae ero OTCYTCTBMSI pacCMaTpuMBalOTCsl HenocpencTBEHHO
pykoBoaguTenem opraHa, NpeocTaBnsAoLLero MyHuymnanbHyto ycnyry. XKanobbl Ha pelleHuns
n penctena (6esgencteme) paboTHMKA MHOMOYHKUMOHANBLHOMO LEeHTpa nogarTcs
PYKOBOOAUTENIO 3TOr0 MHOrO(YHKLMOHANbLHOrO UeHTpa. XKanobbl Ha pelleHna n gencrsuns
(6espencTBume) MHOrogYHKLNOHANbHOro LeHTpa noparTcs yuypeauTento
MHOTOYHKLUNOHANBHOIO LIeHTpa NN AOMKHOCTHOMY MLy, YNOMHOMOYEHHOMY HOPMAaTUBHbLIM
npaBoBbIM akToM Pecnybnuku TatapctaH. XKanobbl Ha pelweHus n genctena (besgencrasune)
pabOTHMKOB OpraHM3aunin, NpeayCcMOTPEHHbIX YacTbto 1.1 cTtaTbn 16 degepanbHOro 3akoHa
Ne 210-®3, nogatoTcst pyKOBOAUTENSM 3TUX OpraHn3auni.

XKanoba Ha peweHna un pencteua (6es3gencteme) opraHa, NpeaocTaBsOLLIErO
MYHULMNANbHY YCryry, AOMMKHOCTHOMO nNuua opraHa, NnpeaocTaBnsaloLwero MyHUmMnanbHyo
ycnyry, MYHUUMNANbHOrO  CriyXallero, pykoBOAUTENA opraHa, npeaocTaBnsaoLLLero
MYHULMNANbHY YCNyry, MOXeT 6bITb HanpaeneHa no noyte, Yepes MHOroyHKUMOHaNbHbIN
LUEHTp, C MCMOofb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn «UHTepHeT»,
oduumanbHOro camta opraHa, npegocTaBnsAloWeEro MyHuuMnanbHyl ycnyry, EaumHoro
noptana numbo PecnybnukaHckoro nopTtana, WMHPOPMAUMOHHOM CUCTEMbI AocyaebHoro
obxanoBaHus, a Takke MOXeT ObITb NpUHATA NpU NMYHOM nNpuemMe 3asBuTens. XXanoba Ha
peweHns wn pgencteusa (6e3gencTtBme) MHOroQYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOrOYHKUNOHANBHOIO LeHTpa MOXeT OblTb HanpasfeHa no noyte, C MCMOofib30BaHWEM
WHOPMALMOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «MHTepHeT», odwmumanbHOro canta
MHOrooyHKUMOHanbHoOro ueHTpa, EamHoro noptana nmnbo PecnybnukaHckoro nopTana,
NMHOPMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXET ObITb NPUHATA Npwu
nnyHom npueme 3aasutens. Kanoba Ha peleHns n gencteus (6e3gencreme) opraHnsauun,
npenycMOTPEHHbIX YacTblo 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboOTHUKOB MOXEeT OblTb HanpaefeHa Mo noyTe, C UCMOSb3oBaHWEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKAUMOHHON ceTn «UHTepHeT», oduumnanbHblX CanTOB 3TUX OpraHu3auuu,
EonHoro noptana nmbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb MpuHATA npu
NIMYHOM NpuemMe 3aaBUTenNs.

5.3. XKanoba gomxkHa cogepxaTtb:

1) HaumMeHOBaHWEe opraHa, nNpPeaoCTaBNAOWEro  MyHUUMNANbHYO  YCnyry,
AOIDKHOCTHOMO  NnmMua opraHa, npeaocTaBndalowero  MyHuuunanbHyt — ycnyry, nubo
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MYHULMMAnNbHOro crnyxatlero, MHOrogyHKLUMOHAIbHOIO UeHTpa, ero pykoBoguTtensa u (1nm)
paboTHWMKa, opraHn3aumnin, NnpegyCMOTPEeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenenm n (mnum) paboTHUKOB, pelueHns n aencteus (besgencrene)
KOTOpbIX 06XanyoTcs;

2) hamunuio, nMms, OoT4eCcTBO (nNocnegHee - MpuM Hanuyuu), CBedeHUss O MecTe
XuTenbctBa 3asiBUTENs - U3MYECKOro nvua nubo HauMMeHoBaHWe, CBedeHWs O MecTe
HaxOXOeHus 3asBuUTensa - pUOUYecKoro nvua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MoYTbl (MPU HanMMyUK) U MOYMTOBLIN agpec, no
KOTOpPbIM A0SMKeH ObITb HanpaBnieH OTBET 3asBUTENNIO;

3) cBegeHus o6 obxanyemblX pelleHuax U gencreusx (6esgencteun) opraHa,
npegocTaBnaoLero MYHULUMNAnNbHY0 ycnyry, OOJTHKHOCTHOrO niuya opraHa,
nNpefoCTaBfAWEro  MyHUUMNANbHY  ycnyry, J5mbo  MyHMUMNANbHOrO  CryXawlero,
MHOTFO(PYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOMYHKLMOHASTbHOIO LIeHTPa, OpraHn3aumn,
npegycMoOTpeHHbIX YacTbto 1.1 ctaTbmn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBAHUM KOTOPbLIX 3asiBUTESb HE COrNaceH C peLleHneM N encTBuem
(besgenctBneM) opraHa, NpedoCcTaBnsoWero MyHUUUNanbHy YCyry, AO/MKHOCTHOMO nvua
opraHa, NpefoCTaBNALWEro MyHULMNANbHY YyCnyry, nmbo MyHMUMNanbHOro CryXawllero,
MHOTFOYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOgYHKLNOHATbHOIO LIEHTPA, OpraHn3aLmin,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 ®egepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3aaBsuteneMm MoryT OblTb NpeacTaBneHbl AOKYMEHTbl (NpU Hanuuuu), noaTsepkparolime
A0BOAbl 3asBUTENs, NMMB0O UX KONUN.

5.4. MNMocTynueLias xanoba noanexT perncTpauumn B CPoK He no3gHee paboyero AHS,
cnegylowero 3a JHeM MocTynneHns.

5.5. XKanoba, nocTtynueLlaa B opraH, NpPeaoCTaBfsOWMA MYHULMUNATbHYO YCNyry,
MHOTMO(YHKUNOHANbHbIA ~ LUEHTP, ydypeauTento  MHOrogyHKUMOHANbLHOro  LeHTpa, B
opraHusaummn, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-903,
nmMbo BbIWECTOAWMN opraH (Npu ero Hanuuun), MNOANEXUT PACCMOTPEHUIO B TeYeHue
naTHaguaTn pabounx gHen co AHA ee perncTpaumm, a B cnyyae obxanosaHus oTkasa opraHa,
nNpegocTaBnAoLLEro MyHULMNAaNbHY yCnyry, MHOrogyHKLIMOHANbHOMO LeHTpa, opraHn3aLunm,
npeaycMoOTpeHHbIX Yactbto 1.1 ctatbn 16 dPepepanbHoro 3akoHa Ne 210-93, B npueme
OOKYMEHTOB Yy 3asiBuTensa nvbo B mvcnpaBrneHuu OONyLEHHbIX oneyvyaTok M ownbok unu B
crny4yae obxanoBaHUSA HapyLUeHUs YCTAaHOBMEHHOIO CPOKa TakMX UCMNPaBfeHun - B TeveHue
naTv paboumnx AHen Co OHA ee perucTpaunn.

5.6. o pesynbTatam paccMOTpPeHUs Xanobbl NPUHUMAETCA OAHO W3 CreaykoLmnx
peLleHni:

1) xanoba ygoBneTBopsAeTCH, B TOM 4Yucrne B (popmMe OTMEHblI NPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX orneYyaTok 1 OLUMOOK B BblAaHHbIX B pe3ynbTaTe npeocTaBneHns
MYHULMNANbHOM YCNyrn OOKyMeHTaX, BO3BpaTa 3asBUTENIO OEeHEXHbIX CPpeacTB, B3MMaHue
KOTOpPbIX HEe NpeayCMOTPEHO HOpPMAaTUBHbLIMW MpaBoBbiIMM akTamu Poccunckon depepaumm,
HOpMaTUBHbLIMW NpaBoBbIMU akTamn Pecnybnuku TatapcrtaH, MyHULMNaNbHbIMU NMPaBoBbIMU
akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee gHsA, criegytowero 3a JHeM NPUHATUSA peLLeHUs], YKa3aHHOro B HaCToSALLEM
NyHKTe, 3a8BUTEN0 B MMCbMEHHOWN (DOPME U MO XENaHUIo 3asBUTENS B ANEKTPOHHOM dhopme
HanpaBnseTCa MOTUBMPOBAHHbIA OTBET O pe3yrfibTaTax pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npusHaHua xanobbl noanexawen yOoBNEeTBOPEHMIO B OTBETE
3a8BUTEN0 O pesynbTaTax pPacCMOTPeHUsa xanobbl JaeTcs WHgopmauus O AeUCTBUSX,
OCYyLLEeCTBNAeMbIX opraHowm, npegocTasnsoLWmm MYHULMNAanNbHY0 ycnyry,
MHOroyHKLNOHaNbHbIM LEHTPOM NHO opraHnsaumnen, npegyCcMoTpeHHOM YacTbto 1.1 ctaTbum
16 ®epepanbHoro 3akoHa Ne 210-d3, B Lenax He3aMeanuTeNbHOro yCTPaHEHUS BbISIBIIEHHbIX
HapyLeHNUA Npu OKa3aHuM MYHUUMMAanbHOW YCNyru, a Takke MPUHOCATCA M3BMHEHUSA 3a
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OOCTaBJ1EeHHbIE Hey,D,O6CTBa N yYKa3blBaeTCd |/|chopmau,|/|$| 0 JanbHENLWNX JENCTBUSX, KOTOpble
HeobxoaMmo COBEPLWNTb 3aABUTENIO B LlENAX NMOJTy4HeHUA MyHVILI,VII'IaJ'IbHo% YCIyru.

58. B cny4dae npusHaHud Xanobbl He nognexallen yOOBJIETBOPEHUNIO B OTBETE
3adaBuTesiio 0 pesdylibTatax pacCMOTpeHnd Xanobbl garTcs aprymeHTnpoBaHHbIE
pa3bACHEHNA O TMPUHYUHAX TPUHATONO peweHnda, a TaKkKe I/IH(bOpMaU,I/IFI O nop4dnke
obxanoBaHus NMPUHATOIO peLleHn.

59. B Clniydae yCTaHOBJiEHUA B Xode Wi MNo pedyribTaTaM pacCCMOTPEeHUA Xanobbl
npu3HakoB COCTaBa agMUHUCTPATUBHOIO npaBoHapyLleHnA nnmn npecTtynrieHna JoJmKHOCTHOe
JInuo, paGOTHVIK, HaaellieHHble NOJIHOMO4YNAMUKM NOo paCCMOTPEHUIO Xanob, HezamegnUTenbHO
HanpasnAalT UMELWNEeCA MaTepuarlibl B OpraHbl NPOKypaTypbl.
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MpunoxeHune Ne 1

K A,EI,MI/IHI/ICTpaTI/IBHOMy pernamMmeHTy
npegocrtaBrieHnA MyHI/ILI,I/II'IaJ'IbHOI7I
ycryru no no atrecraunnm sKCnepTos,
npuBriekaembIX K npoBegeHuto
MepOI'IpI/IFITI/IIZ no MyHunuunasnbHOMY

KOHTPOIMHO

(BnaHk opraHa, NpeAoCTaBnSoLWLEro MyHULMNanbHY ycnyry)

Komy:

dopma

KOHTaKTHblE AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npencraBuTena:

PELWWEHWE
o]
oT Ne
PaccmoTtpeB Bawe 3asBneHuve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOSTHOMOY€EHHbIM opraHom

NPUHATO pelleHne o

[lononHuTtenbHas nHpopmaums:

Ceenenust 00 JICKTPOHHOH TOITHUCH

HomxHocTHoe nuuyo (PNO)

(moanucb yNnonMHOMOYEHHOTO
AOJDKHOCTHOIO Nua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no atrecrayumm 3KCnepTos,
npuBnieKkaeMblX K NpOBEOEHUIO
MEpPONPUATAA N0 MYHULMNANBHOMY
KOHTPOSIHO

dopma
(BnaHk opraHa, npegocTaBnslOLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

lNpencrtaBsutens:

KOHTaKTHblE AaHHblE npencrasuTena:

PELWLEHWNE
06 oTKase B nNpegoCcTaBeHnn MyHUUMNANsHON YCnyru
no
oT Ne
PaccmoTtpeB Bawe 3assneHne ot Ne "
npunaraemble K Hemy AOKYMEHTbI YNONHOMOY€EHHbIM opraHom

NPUHATO pelueHne ob oTkase B
no cneayrLmMM OCHOBaHUSM:

1.
2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHNWeM O
npenocTaBreHnmn YCryru nocre YCTpaHeHUs yka3aHHbIX HapyLLEHWNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaebHOM nopsiake nyTem HanpasrieHust
»anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaAebGHOM nopsiake.

CBenenus 00 3JeKTPOHHOM MOATUCH

HomxHocTHoe nuuyo (PUNO)
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(I'IOﬂ,I'II/ICb YMNOJTHOMOYEHHOro
OOJTKHOCTHOrO nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBnNeHNa MyHMLMNANbHON
yCrnyru no aTrecrayumm 3KCnepTos,
npyBreKaeMbix K NPOBEAEHNIO
MEepPONPUATUIA MO MyHULMNANbEHOMY
KOHTPOJO

dopma
(BnaHk opraHa, npegocTaBnsalLWLEero MyHUUUNAaIbHY YCryry)

Komy:

KOHTaKTHblE AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npencraBuTena:

PELUEHWE
006 oTKkase B Npueme AOKYMEHTOB, HEOOXoaUMbIX AN NpeaoCcTaBneHns
MyHUUMNANbHOWM ycnyru no

oT Ne
PaccmoTtpes Bawe 3assneHne ot Ne "
npunaraemble K Hemy OOKYMEHTBbI YNONMHOMOYEHHbIM OopraHom
NPUHATO peLueHne ob
oTKase B npueme AOKYMEHTOB, HeobxoaMMbIX ans
no crieaytoLmmM OCHOBaAHUAM:
1.
2.

PasbsacHeHue npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHLIN OpraH C 3asiBfieHWeM O
npenocTaBreHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLUEHWUN.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaebHOM nopsiake nyTem HanpasreHust
»anobbl B yNONHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsigke.

Caenenus 00 3JeKTPOHHOM MOATUCH

HomkHocTHoe nuuo (PNO)

(moanucb YNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no atrecraumm 3KCnepTos,
npuBneKkaeMblx K NpOBEOEHUIO
MEPONPUATUA N0 MYHULMNANBHOMY
KOHTPOSIHO

dopma

B
(HanmeHoBaHWe opraHa MeCTHOro
camoynpasneHus)

3aaBneHne 06 aTTecTalmm aKkcnepTa, NPUBNEKaeMoro K NpoBeAeHN0 MeponpuUATHiA No
MYHULMNANbHOMY KOHTPOIO

1. damunng, nMs 1 0TY4ECTBO (NocnegHee Npu Hanuynn) 3asaBUTens

2. Agpec peructpaumn 3asgBuTens no Mecrty
XUTEeNbCTBA:

3. Agpec hakTU4eCcKoro MecTa XUTeNbCTBa 3asBUTeENS:

4. [laHHble JOKYMEHTa, yAOCTOBEPAIOLLErO NIMYHOCTD:

(BnA oOKyMEHTa, HOMEp, AaTa BblAaun, OpraH, BbiAaBLUMA AOKYMEHT, KOA4 nogpasaeneHms
(nocnegHee npu HanNU4Mn)

5. Homep TenedoHa n agpec aneKkTpoOHHOM NoYThl (eCnn nMeeTcs):

6. NoeHTndunkaLmMoHHbIM HOMEpP HanoronnaTenbLuKa:

7. Bung(bl) akcneptmabl (06nacTb 9KCNepTuabl, 3asBnsieMas B COOTBETCTBUMN C YTBEPXKAEHHbBIM
OpraHoOM KOHTpOrs (Hag3opa) nepeyHeM BMAOB 3KCNEPTU3, AN MPOBEAEHMS KOTOPbIX OpraHy

KOHTpOns (Hap3opa) TpebyeTcs npuBneyeHne 3KCNepToB)
8. Bug MYHULMNANBHOIO
KOHTpONs

9. B kayecTBe nHAMBMAYanbHOro npeanpuHUMaTensi He 3aperMcTpMpoBaH.

Mpowy aTTecToBaTb MEHsi B KayecTBe 3KcrepTa, MPMBIIEKAEMOro K NPOBEAEHUIO
MepOonpUATAA NO MyHULMNANbHOMY KOHTPOJIHO.
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C O6pa6OTKOl7| MOUX NMepCoOHallbHbIX AAHHbIX, YKa3aHHbIX B HACTodALlEM 3adABIIEHUN U
npunaraemMmbiX JOKYMEHTaXx, B Uendx n obbeme, Heob6XxoaANMbIX Ans npoeegeHnd atrecraunm
N BegeHud peectpa cBegeHun ob aTtrecraumm, CornaceH.

MpunoxeHwne:

Pe3yanaT npenocraBsieHnA MyHMLLMHaﬂbHOVI ycnyru, npowy npenoctaBuUTb.

I:IB NMYHBLIN  KabuHeT [lopTana rocygapCTBEHHbIX W MyHULUMNArbHbIX yCnyr
Pecnybnuku TaTtapcTtah;

I:lB MHOMO(YHKUNOHANLHOM LIeHTpe MpefoCcTaBreHnss [OCYyAapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

I:I B OpeaHe.

(poaTa) (noanuceb) (©.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHULMNANsLHOM yCnyrm
no aTTecTaunmn 3KCNepToB, NpUBNeKaeMbIX
K MpOBEAEHUI0 MepPOoNpUATUI No
MYHUUMNANBHOMY KOHTPOSHO

PykoBogutento
McnonHutensHoro kommreTa

or:

3asgBneHune
00 ncnpaeneHnn TEXHUYECKON OLLIMOKM

Coobuwato 06 owmnbke, OOMYLWEHHON MPU OKa3aHUU MyHULMNANbLHOW Yycrnyru no

3anucaHo:
MpaBunbHbIE CBEAEHWS:

MpoLy ucnpaBuTb AONYLLEHHYH TEXHUYECKYIO OLINOKY U BHECTU COOTBETCTBYIOLLNE
N3MEHEHUS B OKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cnenyoLuime A0KYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHnst o6 OTKNOHeHWM 3asiBrieHust o6 ucnpaBneHun
TEXHUYECKON OLUIMOKM NPOLLY HaNpaBUTb Takoe peLLeHNe:

nocpeacTBOM OTNpaBneHNs 3NIEKTPOHHOIO A0KyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOW KOMUM Ha BYMaxKHOM HOCUTENe MOYTOBLIM OTMNPaBriEHUEM MO
agpecy:

Hactosawmm noateepxaato: CBeAEHUS, BKIIOYEHHbIE B 3asBIieHME, OTHOCALMECH K
MOEN JIMYHOCTU W NpPELCTaBNSIEMOMY MHOK fuLy, a TakKke BHECEHHblE MHOK HUXeE,
A0CTOBEPHbI. [JOKYMEHTbI (KON LOKYMEHTOB), NPUMOXEHHbIE K 3asBMEHWNIO, COOTBETCTBYIOT
TpeboBaHWsIM, YCTAHOBMEHHbLIM 3akoHOAATENLCTBOM Poccuiickon depepaummn, Ha MOMEHT
NPeAcTaBneHns 3asiBeHNa 3TWM LOOKYMEHTbl AEWCTBUTENbHbI U COAepXaT [AOCTOBEPHbIE
cBeaeHus.

(poaTa) (noanuceb) (©.1.0.)
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