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YTBEpKIEH
[TocTaHOBIEHHEM VICTIOHUTEIBHOTO
xomuteTa Criacckoro
MyHHIIUIIAIBHOTO paiioHa
Pecy6muku TaTapcTan
oT « A » O 2023 1. Ne ﬁ
AJMHHHCTPATUBHBIHA perjiaMeHT
l'lpe}ZlOCTaBJ'IeHHH MyHHIII/IHaJIbHOﬁ YCIayru IO aTTeCTAllHH IKCIIEPTOB,
NPHBJIEKAEMbIX K IIPOBEJeHHI0 MEPONPHATHH 0 MyHUIUIIAILHOMY KOHTPO.TIO

1. O6uHe MOJI0KEHHS
1.1. IIpeamet peryiIvpoBaHMs aIMUHUCTPATUBHOIO pETrIaMeHTa

1.1. Hacrosmuu aMUAHUCTPATHUBHBIA periIaMeHT [IPEIOCTaBIIEHUS
MyHUIMMAIEHON yCuyru (maiee — PernmaMenT) ycTaHaBlIMBAeT CTaHIAPT U IOPALOK
IpeIOCTaBIEH s MyHHIUIIATEHOR yCIIyTd IO aTTeCTallii SKCIIEPTOB, NPUBICKAEMBIX K
TIPOBEIEHUIO MEPOIPUATHH 110 MyHUIIUITIAIBHOMY KOHTPOJIIO (manee — MyHULIUTIANIEHBIA
yCIlyra).

1.2. Jlumamu, WMEIOIMAMHK [PaBO Ha I[ONy4eHHe MYHHUIUIAIbHOM YCIYIH,
SBJAIOTCS TpakaaHe, He SBILSIIONIMECS WHIWBHUIYAJIbHBIMUA IPEANPUHAMATCIIAMU U
IpETeHAYIONe Ha IONydeHHe aTTeCTallid SKCIepTa B LEIAX IPHUBICICHUA HX K
IPOBEIEHIIO MEPOIPUATHI 110 KOHTPOITIO (Jaliee - 3asBUTENb).

C 3asBIIEHHEM BIIpaBe OOpaTUTHCS PECTaBUTENh 3asSBUTENs, NEUCTBYIOIUN Ha
OCHOBaHWM [OKYMEHTa, YAOCTOBEPSIOIIErO0 €ro IOJTHOMOYHS, JHOO 3aKOHHBEIH
IpeCTaBUTeNb HU3NIECKOrO UL (Jaee — MPEACTaBUTEIb 3asIBUTEILS).

1.3. Ilpx NpemoCTaBieHWH MyHHULUHMIANGHOM YCIyrH NPOQHIMPOBAHHME
(IpeoCTaBIIeHHE 3asIBUTENII0 MYHHUIMIAIBHOW YCIYyTH B COOTBETCTBUHU C BapHAHTOM
NpPEeNOCTABIEHNST MyHHULIUIIATbHON YCIIyTH, COOTBETCTBYIOIIMM IIPU3HAKAM 3asBUTCIL,
OIpeleNIeHHBIM B pe3ylbTaTe  aHKETHPOBAHUS,  MPOBOAMMOIO  OpTaHOM,
IIPEIOCTABISIOIIIM YCIIYTy) HE IIPOBOIUTCS.

2. CTaHAApT NpeJocTaBIeHus] MyHHIMIAILHOM yCIyrd
2.1. HaumeHoBaHWe MyHULIUIIATBHON YCIYTH

ATTecTalss SKCIIEPTOB, HPUBIEKAEMBIX K IPOBEICHUIO MEPOIPUATHH IO
MYHHITATIATBHOMY KOHTPOJIIO.

2.2. HauMeHOBaHUE OpraHa, MPeI0CTaBIIAIOIIEr0 MyHULIMITAIBHYIO YCIYTy

MyHuIMIanbHas —yciyra IIpefocTaBiusercss VICIOMHUTENBHEIM —KOMHTETOM
CriaccKoro MyHUIIAIIATBHOTO paioHa PecrryGnuku TatapcTaH.
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B  mpenocTaBieHUU MYHHIMOATBHOH — yCIyrH — MPUHAMAIOT y4acTue
MHOTO(QYHKIIMOHATBHBIE IIEHTPBL IpeIOCTaBICHUSA roCcyIapCTBEHHBIX "
MYHHIAIATBHEIX yCIyT (fanee — M®LI) Ipy HAJTHIHA COOTBETCTBYIOIIETO COTTIAIICHIA

) BSaHMOHeﬁCTBHH.

2.3. Pe3ynbrar NpeioCTaBICHHUS MyHWLUAIBHON yCIyTH

2.3.1. Pe3ynpTaToM IIPEeIOCTABIICHUSA MyHHUIATIATEHOM YCITYTH SBIISCTCA:

1) mpuka3 (pacropsbkeHre) 00 aTTeCTalluM 3asBUTEI, €CIH IO pe3ynbTaraM
kBATU(DUKAIMOHHOTO 3K3aMeHa IPHHSITO pelleHne O €ro COOTBETCTBHM KPUTEPUIM
arrectanuu (npuioxernue Nel %

2) mpwka3 (pacmopsikeHre) o6 oOTKase B aTTECTALMM 3afBUTEI, €CIH IO
pe3yIbTaTaM KBAIH(QUKAIIMOHHOTO SK3aMeHa MPUHSTO PeMICHHIE O €r0 HECOOTBETCTBUH
KPUTEPHAM aTTeCTallMd JIMOO €CIM 3asBUTEND Ha KBAIM(DUKALMOHHEIM 3K3aMEH HE
sBuiics (mpuiaoxerre Nel);

3)  pemerne 00 OTKase B IIPENOCTABICHUU MYHULUIAIBHOM  yCIYTH
(mpustoxxenue Ne 2).

2.3.2. PesymbTaT TMpeNOCTABICHHS MYHHIMIAIBPHOH YCIyId HAIPaBIACTCA
3asMBUTENI0O B (opMe OSJIEKTPOHHOIO  TOKYMEHTa, MOAINCAHHOIO YCHUJIEHHOU
KBATA(QHUIMPOBAHHOMN 3JIEKTPOHHOM IONKCHIO YIOTHOMOYEHHOTO IOKHOCTHOTO JIMIa
Oprana B cooTBeTcTBHU ¢ DemepalbHbIM 3aKOHOM OT 6 ampens 2011 roga Ne 63-03
«O6 3NEKTPOHHON MOAIHCH» (Halee — denepanbHbIi 3aK0H No 63-®3) B JIUYHBIA
kabuner EmauHOro mopran. B cioydae HampaBleHHs 3aABICHUS IOCPEACTBOM
Pecry6iuKkaHCKOTO IOpTana pe3ylnpTaT IpPeAOoCTaBICHIS MYHUIIUIIAIBHOM yCITYTH
HaIlpaBJIsieTcs B JIMYHBINA KabuHeT PecrybiuKaHCcKoro noprana.

2.3.3. Tlo BbeIOOpY 3asBUTENsS peE3yJbTAT IPEIOCTaBICHUA MYyHHUIIAIATIBHON
yeryru Beimaercss B Oprame uwim B MOI[ B bopme dK3eMIUIIpa 3JEKTPOHHOIO
JIOKyMEHTa, paclleyaTaHHOro Ha OyMaKHOM HOCHUTEIE, 3aBEPEHHOIO IedaThio U
[TOJIIACHI0 COOTBETCTBEHHO YIOMHOMOYEHHOIO [ODKHOCTHOro muua OpraHa WM
paboramKa M®LI,

2.3.4. 3agBuTens BIIpaBe MOIYYUTh PE3yIbTaT IMPEeIOCTaBICHH MYHUTIIATIAIbHON
ycnyrd B (opMe SIEKTPOHHOrO TOKYMEHTa B TEYEHHE CpOKa NEHCTBHS pe3yibraTa
IIPENOCTaBICHIS MyHUIIUIIANEHOM YCITyTH.

2.4. Cpok mpeoCcTaBIeH s MyHALUIIATBHON YCIIyT 1

2.4.1. Pemmienre O  [OIyCcKe, OTKa3e B  JIOIMyCKe K  IIPOBCICHMIO
KBATM(QUKALMOHHOTO dK3aMeHa — 9 pabouux JHEH CO [H:A IOCTYIUICHHU 3aSBICHHUA.

JlaTa mpoBejieHrsT KBATH(UKAMOHHOIO 5K3aMeHa YCTaHABIMBACTCS HE IIO3JHEES
3 MecsIIeB cO JHs MOIYUEHHUs 3asBIeHUSI 00 aTTECTaIH.

BHeceHnue cBefeHHI 00 aTTecTalluy 3KCIIepTa B peecTp — OIMH JCHb CO JHA
TIOCTYIUIEHHs PHKa3a (PacopshKeHHs) 00 aTTeCTalllH.

ATTecTanys IIPOBOIHUTCA IO 0ONACTSIM 9KCIEPTH3 B CPOK, HE NPEBBIIIATOIINH 60
paboumx [HeW, B OTHOUICHMH IpaXnaH, He SBIAIOIIUXCA WHAUBHIYaTbHBIMU
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IpeIIpUHAMATEISIME, JUTA TOATBEPKICHAS HAIMYUA y HUX CIeIUAbHBIX 3HAHMWH,
OIBITa B OIpEJIeTICHHON cepe HAYKH, TEXHUKH U XO3SHMCTBEHHON NEATEIILHOCTH, B TOM
gqucne K HAIWYMIO CHOENUaNbHEIX IPO(ECCHOHANBHBIX HABBIKOB, H 3HaHUU
3aKoHoaaTenscTBa Poccuiickor ®enepaliuid B COOTBETCTBYIOIIEH cdepe, B IEIIX HX
OpUBIIEYCHUS] ~ KOHTPOJIBHBIMU (HaJ30pHBIMH) OpraHamud K  OCYIICCTBICHMIO
HKCTIEePTU3EL.

2.4.2. TlpuocTaHOBIEHME CpPOKa IMPENOCTABICHUA MYHUIANIAIBHON YCIIyTH HE
IIpelyCMOTPEHO.

2.4.3. HampapieHue IOKYMEHTa, SIBJIIOLIETOCS DPE3YNbTaTOM MPEIOCTABICHIA
MYHHLANANGHOM ~ ycnyrn B (Gopme  3IEKTPOHHOTO — TOKYMCHTa,  3ajdBUTCIIO
oCylIecTBIsAeTCsS B JeHb OQOPMIIEHWS M PErdCTpaluu pe3yibpTaTa HMPEHOCTABICHIA
MYyHUITUTIAIBHON YCIIyTH.

2.4.4. Cpok meicTBUs aTTeCTAIlU HE MOKET OBITH MEHEE 5 JIET, 38 UCKIIIOUYCHUEM
CILy4aeB:

1) mpu KOTOpHIX aTTeCTallMs yCTAHABIMBAeTCA HA CPOK TIPOBCICHHUA
MYHHIHIIATEHOTO KOHTPOIIst (OJHOKpATHAs aTTeCTALHs) (ipy HeOOXOJUMOCTH);

2) IOpU KOTOPBIX aTTeCTallds HMeeT OeCCPOYHBIN XapakTep (6eccpounas
arrectaiys (Ipy HEOOXOIUMOCTH).

2.5. IIpaBOBBIE OCHOBaHUS IS IPETOCTABICHNUA MYyHUITUTIAIBHON YCIIyTH

2.5.1. Ha o¢ummansaoM caiite Oprana, ExusoM moprane, PecrybinkaHCKoM
mopTaje pasMeIaeTcs:

HepevyeHb HOPMATHUBHBIX IIPAaBOBBIX AKTOB, PETYIMPYIOMIMX IPENOCTABICHUC
MyHHUIMIATLHON YCIyTH (C yKa3aHHEM DPEKBU3UTOB HOPMATHBHBIX IIPABOBBIX aKTOB H
FCTOYHMKOB MX O(QUIMATBHOTO OIyOIMKOBAaHH)SA);

cBesieHMs 00 opranax (yIpeKIeHUAX) U JO/DKHOCTHBIX JIUIIaX, OTBETCTBEHHbIX 32
OCYIIIECTBIIEHHE KOHTPOJIS 38 MPeIOCTaBIeHHEM MYHHIMIIATEHOU YCIYTH;

MH(bOPMAIHS 0 TIOpsIKe NOCyne6HOTO (BHECYIeOHOr0) 00KaNOBaH!s PEIICHUN U
nevictBuil (6esneiicTrst) Oprana, JOKHOCTHOIO JIKIA, MyHHUIUIIATBHOIO CIIyKallero,
pabotarka Oprasa, MpeIoCTaBIAIOUIUX MyHUIIUTATBHYIO YCIYTY.

2.5.2. TexkcT aAMHHHCTPATHBHOIO periamMeHTa B MAEHCTBYIOUIEW pPERaKIuu
TOUIEKUT pa3MellleHio Ha EpxuHoM mopraine, B PeecTpe roCylapCTBEHHBIX H
MyHUIUIANBHEIX YCIyT, Ha OGHIMAIbHOM CcaiiTe MyHWIMIATBPHOrO paioHa B
HHPOPMALMOHHO-TENEKOMMYHHUKAI[MOHHOK ceTH «HTepHeT.

2.6. UcuepnpIBaronyii mepedeHb JOKYMEHTOB, HEOOXOMUMBIX IS IPEOCTaBIICHUSL
MYHHIANIAIBHON yCIIyIA

2.6.1. Jlng TmONy4YeHWS MYHULUIIANBHOM YCIYyTrd 3asBUTEIb IIPEACTaBIISCT
CITEYIONIHE JOKYMEHTHL:

1) HOKyMEHT, yIOCTOBEpSIONIHY TMYHOCTS (He TpeOyeTca B Cilyuae OOpaleHus
HOCpPeNCTBOM Pecy6nrKaHCKOro ropTana);

2) IOKYMEHT, YAOCTOBEPSIIOIINH [IOTHOMOYHS NIPEICTABUTEIS 3asiBUTEILS;
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3) 3asBIeHME 00 arTecTalldy IO dbopMe, YCTAHOBJIEHHOX OpraHoM KOHTPOIL
(Haz30pa), B KOTOPOM YKa3bIBalOTCs:

haMuIHs, UMsL X OTHECTBO (eCIH MMEETCs) 3asBUTENS;

aJ[pec MeCTa KUTEIbCTBA 3asgBUTEI;

JaHHBIe JOKyMEHTa, YIOCTOBEPAIOLIETO IMIHOCTD 3aSBUTEIL;

HOMep Tene(oHa U apec SIEKTPOHHOHN IOYThI (ecmut MeeTCs) 3aABUTEILS;

AIeHTHGUKAIIMOHHEI HOMEpP HAIOTOIIATeNbIINKa 3asBATCILA,

06JaCTh SKCIIEPTHU3bI, 3asBlisieMas B COOTBETCTBHU C yTBEPXKICHHBIM OPTaHOM
KOHTpONS (Han30pa) [epedHeM BUJIOB SKCIEPTH3, JJis NMPOBEICHHUA KOTOPBIX OpraHy
KOHTpoJIA (Haa30pa) TpedyeTcs NpUBICIeHHE SKCIEPTOB;

BHJ{ MyHUIIATIAIBHOI'O KOHTPOJIS;

3asgBieHre IPEIOCTaBIAETC:

B GopMe JOKyMeHTa Ha OyMa)KHOM HOCHTENE (IPUIOKEHHE No 4 x HacrosmEeMY
aIMAHUCTPATUBHOMY PETIaMEHTY);

B 3JIEKTPOHHOM (popme (3aIIONHAETCA MOCPEACTBOM BHECEHMS COOTBETCTBYIOIIMX
CBeleHMH B JIEKTPOHHYIO (OpMy 3asBIEHHMs), MOAIMCAHHOE B COOTBETCTBUH C
TpeGoBaHUsAMHU ITyHKTa 2.6.3 aJIMMHUCTPATUBHOTO pPEIaMEHTa, IIPH obpaleHun
IIOCPeICTBOM PecilyOIMKaHCKOro moprania;

4) KoMK JOKYMEHTOB, IIOATBEPKIAIOIINX COOTBETCTBHE KPUTEPUAM aTTECTallil
SKCIIEPTOB, MpPELyCMOTpPEHHbIM IIyHKTOM 4 pasnena 2 IIpaBum, YTBEPKACHHBIX
nocraHoBieHreM IIpasutenncta PO ot 10.07.2014 Ne 636, ¢ yd4eToM NepedHs BUIOB
SKCIIepTH3, Ui ITpOBEJeHMs KOTOPHIX OpraHy KOHTpolns (Hajsopa) Tpebyercs
MpHUBIICYEHHUE SKCIIEPTOB.

2.6.2. 3asBIeHHEe U NpHUIaraeMble JOKYMEHTHI MOTYT OBITb IIpe/ICTaBJICHBI
(HaIpaBIlleHBl) 3aBUTENIEM OJHIM U3 CIEIYIOLIHNX CIIOCOOOB:

1) uepes M®L] Ha OyMaKHBIX HOCUTENAX U B BHIC JJIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHMSIM ITyHKTa 2.6.3 aIMHUHUCTPATHBHOIO PEIIIaMeHTa,

2) mocpeicTBOM PecIryGIrKaHCKOro TopTalia B 3IEKTPOHHOU Qopme;

3) B Oprad IHYHO WIX MOCPEICTBOM IIOYTOBOH CBA3M Ha OyMaXHOM HOCHTEE.
3asBIeHHE W TIpHUJaraeMble JOKYMEHTBI, [IPH HAIpaBIeHHU IIOCPEACTBOM II0YTOBOH
CBSI3H, 3aBEPIOTCS B YCTAaHOBIIEHHOM ITOPSIIIKE.

2.6.3. 3asgBleHUe IpPH HalpaBleHWH MOCPENCTBOM PecrmyOnMKaHCKOro mopTana
IIOIIIACEIBAETCS TTPOCTON IEKTPOHHOM IOATIMCHIO 3asIBUTEIS.

Jlnst HONydeHMs IPOCTOM OIEKTPOHHOM IMOAIMCH 3asSBUTENI0 HEOOXOAUMO
OpoiiTy mpouedypy peructpaimn  (ayreHTudukammu) B EmmHOM - cmcreme
unenTrGuKanyu U ayrentudukamyy (nanee — ECHA), a Takxe MOOTBEPAUTE yIETHYIO
3aIIiCh.

DIeKTPOHHBIA JOKYMEHT (3JIeKTPOHHBIA 00pa3 [OKyMEHTa), YKa3aHHBIM B
HOANYHKTe 2 MyHKTa 2.6.1 aJMHHWCTPATHBHOIO PEerilaMeHTa, 3aBEPAETCs yCHICHHOU
KBATA(QUITUPOBAHHON ITOIINCHIO JIULI, YIIOJIHOMOYEHHBIX Ha CO3/IaHHEe M INOJIHCAHUE
TaKMX JOKYMEHTOB, B TOM YHCIIE HOTApUYCaMH.

DIIeKTPOHHEIE NOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), TIPAIAracMble K
3asIBIIEHHIO, B TOM YHCIe JOBEPEHHOCTH, HampaBisioTcs B Bune daiinos B Gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6omnee 50 MoOaiiT.
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KauecTBO MpeIoCcTaBIseMBIX DIIEKTPOHHBIX JTOKYMEHTOB (371eXTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJUKHO [I03BOJIATH B IONHOM 00BEMe TPOYMTATh TEKCT AOKYMEHTA U
pacro3HaTh PEKBU3UTHI IOKYMCHTA.

2.6.4. 3anpermaeTcs TpeOOBATh OT 3asBUTEILA:

1) mpezcraBienusl JOKyMEHTOB U WH(QOPMAIUK MM OCYIIECTBICHIS JEeNCTBUH,
IIpe/ICTaBlieHAe WX OCYIIECTBIEHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATMBHLIMH
IIPABOBBIME aKTaMHM, PETYIMPYFOINMMY OTHOIICHHS, BO3HHKAIOIIME B CBA3M C
IIpeNOCTaBIeHAEeM MyHULMIIATIBHON YCIyTH;

2) OCYIIEeCTBIEHWS NEHCTBHI, B TOM HMCIE COIIACOBAHH, HEOOXOAUMBIX IS
MONydeHUs] MYHHIUIANBHOH YCIYyrd ¥ CBA3aHHBIX C obpalrieHreM B HHBIC
rOCYIapCTBEHHLIE OpPTaHBI, OPraHbl MECTHOTO CaMOYIPAaBICHWsA, OpraHH3alliH, 32
MCKTIOUEHHEM TIONYUYeHHs YCIYT W TONydeHHs JOKyMEHTOB U HHGOpMaIuy,
IPeJOCTABIIEMBIX B pPe3ylbTaTe IPEJOCTABICHUS TaKMX yCIyr, BKIIOYCHHBIX B
IepedHM, yKazaHHble B wacth 1 cTatem 9 @e[epalpHOrO 3aKOHA Ne 210-03
(HEOOXOAUMBIX ¥ 00SI3aTEIIBHBIX YCIYT);

3) mpencTaBieHWs JOKYMEHTOB M MH(pOpPMAlMM, OTCYICTBHE W (mm)
HeJ0CTOBEPHOCTh KOTOPHIX HE YKa3hIBAIMChH NPH TEPBOHAYAIBHOM OTKa3e B IIPUEME
JIOKyMEHTOB, HEOOXOJMMBIX JUIs IPEIOCTAaBICHHS MYyHUIHUIAIBHOH YCIIYIH, aubo B
IpeNOCTABIEHAN MyHHUIUIIATBHOR YCITyTH, 38 UCKIFOYEHUEM CIIEIYIOIIHX CIIydaeB:

a) u3MeHeHuWe TpeOGOBaHMI HOPMATHUBHBIX TIPABOBBIX aKTOB, KaCarolIUXCs
IPEeIOCTaBIEeH)s MYHHUIWIIAIBHON YCITyTH, MOCNe NEPBOHAYATIBPHOM TIOAATH 3asBICHIT
O IIPEAOCTaBICHNN MyHULIUIIAIEHON YCITyTH;

6) Hanu4pe OMMOOK B 3asBIEHUN O IPEIOCTABICHHA MyHUIUNIATBHOH YCIyId 1
JIOKyMEeHTaX, MOJaHHbIX 3asBHTE]eM IIOCJE IE€PBOHAYANPHOIO OTKasa B IIpHeMe
JIOKyMEHTOB, HEOOXOIUMBIX Ul IPEeJOCTaBNEHHS MyHHUUHUIIANBHON YCIYyIH, 6o B
IIPeI0CTARIEHIH MYHUIUIIATGHON YCIIyTH ¥ He BKITFOYEHHBIX B [IPEJICTABICHHEIN paHee
KOMILIEKT JJOKYMEHTOB;

B) HCTEUEHNe CPOKa MEHCTBHS JOKYMEHTOB MM M3MEHEHWe HH(QOPMAIUH II0CIe
IepBOHAYAIFHOIO OTKa3a B IpHEMe JOKyMEHTOB, HEOOXOAUMBIX IS IIPEIOCTABICHHS
MYHUIATIAIEHON YCITyTH, TH00 B IIPeIOCTaBIEHNY MyHUIIUIIAIBHON YCIIyTH;

) BBIIBIGHHE JOKyMEHTAIBHO IOITBEPXKIEHHOro  (axra (Tpu3HAKOB)
OMMOGOYHOTO0 MM IIPOTHBONPABHOrO JeiicTBus (Oe3aeHCcTBHs) NOJDKHOCTHOIO JIHIA
Oprana, pabotauka M®ILI, npu nepBoHa4aIbHOM OTKa3e B IpUEME IOKYyMEHTOB,
HEOOXOMMMBIX IS IIPEJOCTABIEH)s MyHUIIUIATIPHON yCIyTH, MO0 B IPeOCTaBICHUH
MyHHULUIAIBHON YCIYTd, O 4eM B IIMCBbMEHHOM BHJE 3a IOMIMCHIO PYKOBOAUTEIA
Oprana mpw IepBOHAYATBHOM OTKa3e B MpHUeMe [OKYyMEHTOB, HEOOXOAUMBIX MJIS
TMIPEJOCTABIEHAsST MYyHHULUNAIBHOM YCIyTd, YBEIOMIAETCA 3asBUTEN, a TaKXe
IPUHOCSATCS U3BMHEHHUS 38 JOCTaBJIeHHEIE HEYI00CTBA;

4) mpemocTaBieHUsT Ha OyMaXHOM HOCUTENE JOKYMEHTOB H uHbOpMaLUH,
37IeKTPOHHBIE 0OPa3bl KOTOPBIX paHee ObLIM 3aBepEeHBI B COOTBETCTBUH C IIyHKTOM 7.2
vactu | crateu 16 @enepansHoro 3akoHa Ne 210-03, 3a UCKIIOUCHHAEM CIIy4aeB, €CIIU
HaHEeCeHHe OTMETOK Ha Takde JOKyMEHTH IMOO0 WX M3BATHE SBIAETCS HEOOXOMUMBIM
yCIOBHEM IIPeJOCTABNEHNUs [OCYIapCTBEHHOM MM MYyHHUIUNANBHOM YCIYTH, ¥ HHBIX
Clly4aeB, YCTAHOBIIEHHBIX (DefiepallbHBIMU 3aKOHAMHU.



2.6.5. Tlepevens obacTell SKCIEPTH3 W COOTBETCTBYIOIIUX VM BAZIOB SKCIIEPTHS,
JUIs IIPOBEJEHHs KOTOPBIX OpraHy KOHTpons (Ham3opa) TpebyeTcss INpUBJICUYCHUE
5KCIIEPTOB,  YTBEPMXKACTCA OTAEIBHBIM HOPMAaTHBHBIM IPABOBBIM aKTOM OpraHa
KOHTPOJIS (HA/30pa).

2.6.6. Kputepuu aTTecTalldy yCTaHABIUBAIOTCS OPraHOM KOHTPOJLI (Ham3opa) U
JOJDKHBL COfiepKaTh TpeGoBaHus K 0Gpa30BaHMIO, CTaXy PabOThI, HATMIUIO 3HAHUU U
HABBIKOB B OIpeJIeNeHHON cdepe HayKi, TeXHHWKH, XO3AHCTBEHHOU NEATENBHOCTH, B
TOM uHCle K HalW4dio CIIeNHAIbHBIX MPO(QECCHOHATIBHBIX HABBIKOB, W 3HAHUH
3aKoHOaTenbcTBa Poccuiickoi Deiepaliiu B COOTBETCTBYIOIIEH chepe.

2.7. VicuepnbiBaromiuil epedeHb OCHOBAHMH /17t OTKa3a B IPHEME TOKYMEHTOB,
HEeO0OXOIUMBIX JJIS IIPEIOCTABICHUS My HULIUIIAIBHON yCIyTH

2.7.1. OcHOBaHUSAMH i1 OTKa3a B IIpueMe HJOKYMEHTOB, HEOOXOMUMBIX IJIs
[IPEIOCTaBIICHISI MyHULIUIIAILHON YCIIyTH, SIBIISIOTCA:

1) mnpencraBieHHBIE 3asBUTENEM JOKYMEHTBI COAEPXKAT IOAYUCTKA U
HCIIPABIIEHNs] TEKCTa, HE 3aBEPEHHEIE B MOPSJIKE, YCTAHOBIEHHOM 3aKOHONATEIECTBOM
Poccutickoit @enepanuu;

2) HOKYMEHTBI COJiepKaT IIOBPEKIECHUS, HAIUYHE KOTOPBIX HE IMO3BOJCT B
IOJIHOM OO0BeMe WCIIONL30BaTh WHGOOpPMAILMI0O K CBEACHUS, COACpKamuecs B
JTOKyMEHTaX IS TPEIOCTABICHUS MyHUIMIIATBHON YCITyTH;

3) mpejcTaBieHHbIe JOKYMEHTBI MM CBEJICHWS YTPAaTHIM CHIy Ha MOMEHT
06palleHns 32 MyHUIUITAIGHOM YCIyrol (JOKYMEHT, yIOCTOBEPSIOMME MOJTHOMOYHA
TIpeCTABUTENS 3asiBUTENIS, B Cllyuae oOpalleHus 3a IPel0CTaBICHUEM MyHHUIUIAIBHON
YCITYTH yKa3aHHBIM JIHAIIOM);

4) mojaya 3asBJIEHHUS O TPEIOCTABICHIY MYHUIUIIATBHON YCIYyTH ¥ JOKyMEHTOB,
HeOGXOIMMBIX IS [IPEOCTABIEHH)S MyHULMIIATBHON YCIYTH, B JIEKTPOHHOME popme ¢
HapyIllleHHEM yCTaHOBICHHBIX TPEOOBaHHUIH;

5) HeKOpPEKTHOE 3alloHEHNE 00s3aTeNbHEIX oJeH B popMe 3asiBICHHUS, B TOM
gpcie B HHTEpakTHBHOM (opme 3asBIeHHA Ha PecryONMKaHCKOM —IOpTalle
(HEOCTOBEPHOE, HETIOJIHOE, MO0 HEIPaBUIIBHOE 3aMOHEHHE);

6) MpeaCTaBIeHUE HEIONHOIO KOMIUIEKTa JOKYyMEHTOB, HEOOXOIUMBIX I
IIPEIOCTABICHIS MyHUIIMIIAIBHOR YCITYTH;

7) 3asBileHHe O IIPENOCTABIECHMU YCIyrd IIOAAHO B OpraH roCyIapCTBEHHON
BJIACTH, OPraH MECTHOTO CaMOYIPaBIEHUs UIIH OpraHU3allKio, B TIOMHOMOYHSA KOTOPIX
He BXOJUT IIPeJOCTaBICHAE MyHUAIUIIATBHON YCITyTH;

8) HecobmIoJeHHe YCTaHOBIEHHBIX cTaThed 11 @DenepanbHOro 3aKoHa OT 6
ampenss 2011 roma Ne 63-@3 «OO6 31eKTPOHHOM IIOJMMCHY YCIIOBUM IIPU3HAHUS
NeWCTBUTENBHOCTH YCUIEHHON KBATH(GUIUPOBAHHON SJIEKTPOHHON MOATIMCH.

2.7.2. TlepeyeHb OCHOBaHWM I OTKa3a B IIPUEME JTOKYMEHTOB, HEOOXOUMBIX
VIS TIOJIYYEeHUST MyHHULIUIIATBHON YCIIyTH, SBISIETCS ACUEPIIBIBAIOIIIM.

2.7.3. Pemenne 06 oTKa3e B MpUEeMe 3agBICHUS U NOKYMEHTOB, HEO0OXOIUMBIX
JUIS TIPEeIOCTABICHUS MyHUIMIIAIBHON YCIYTH, MOXKET OBITh IPUHATO Kak BO BPeM:
nprueMa 3asBUTeNs], TaK ¥ IIOCIe IOJy4YeHHs] OTBETCTBCHHBIM MODKHOCTHBIM JIAIIOM



Oprana HEOOXOOWMBIX Ui TIPEJOCTABICHUA MYHHUITATIATBHON YCIYyTH TOKYMEHTOB
(cBemeHuit) ¢ MCHONB30BAHWEM  MEKBEJOMCTBEHHOI'O HHGOPMAIMOHHOTO
B3aUMOJIEHCTBUSA, B CPOK, HE IpeBBINAOMuN 9 pabo4yux AHEH CO IHA PETHCTPAlNH
3asIBIICHMUS.

2.7.4. 3anpeinaercs OTKa3hlBaTh B TIpHEME 3asfBJICHHMS W HHBIX JOKYyMEHTOB,
HeO0OXOIUMBIX IS ITPEIOCTABICHUS] MyHULIUIIATIBHON YCIyTH, B CIIydae €Clu 3asBICHIE
1 JOKYMEHTEI, HeOOXOIUMbIe ISt TTPEAOCTaBIEHIS MyHHUIUIIAIBHOK YCIyTH, IOJAHEL B
COOTBETCTBHH ¢ HH(pOpPMAIUEN O CPOKax U MOPSAKE NPENOCTaBICHUSA MYHUIUIAIBHOH
yenyrH, omy6nukoBanHo# Ha EnuHoM nmoprane, Pecry6inkaHCKOM IOpTATIE.

2.8. VcuepnbIBaroInyii IepeueHb OCHOBAHMY JJISI IPUOCTAHOBIICHHS UIIK OTKas3a B
IpeI0oCTaBIeHIY MyHULIUIIAIBHON yCIyTH

2.8.1. OcHoBaHWs s TPUOCTAHOBIEHMS IPEIOCTABICHUA MyHHIUNATEHON
YCIIYyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS IS 0TKa3a B IPEIOCTABICHUH MyHULIUIIATBHON YCIYT 1!

1) HeCOOTBETICTBHE MpENCTABIEHHBIX 3asSBHTENEM JOKYMEHTOB TPeOOBAHUAM
nyHkTa 2.6 HacTosmero PernamenTa.

2.8.3. Ilepeuenp ocHOBaBHUM Ui OTKasa B HpeILOCTaBJ'IeHI/II/I MYyHUITUTIATBHON
YCITyTH SIBIISIETCS] UCUEPIILIBAIOLIHM.

2.8.4. 3ampermaeTcs OTKa3blBaTh B IIPEJOCTABICHUM MyHHIUNAILHOU YCIYrd B
cllydae, ecid 3asBJ€HHE O IMPEeIOCTaBICHUM MyHMIMIAJIBHON YCIYTd IOJAHO B
COOTBETCTBHH ¢ HH(OPMAIHell 0 CPOKax U MOPSIKE MPefOCTaBIeH s MyHHUIUIIAIBHON
ycIyTH, omy6nukoBanHoi Ha EnunoM mopTane, Pecry6iikaHCKOM TIOpTale.

2.9. PasMmep IIaThl, B3UMAeMOii 3a IIpeI0CTaBIeHIE MyHALUIIATBHON yCIIyTH
MyHHMIMIANBHAS YCITyTa IpeIoCTaBIsIeTcs Ha 6e3B03Me3IHOM OCHOBE.

2.10. MakcuManbHbIA CPOK OXKUIAHUS B O4epey IIPY Io[avue 3asiBUTEIIEM 3a1poca O
IpeNOCTaBIeHAN MyHHIUIIANbHOM YCIIyTH U TIPY TIONIyIeHUH PE3yTIbTara
IPEIOCTABICHISI MyHUIMIIAILHON yCIyTH

2.10.1. Bpems oxxumaHus IIpH IoJa4e 3asBICHNUS Ha MIOJIyYEHNE MYHUIUIIATBHON
yCIyTH - He Oojiee 15 MUHYT.

2.10.2. TTpxr TIONMydeHWH pe3yJbTara LIPEOCTaBIECHAsS MyHUIUIAIBHOR YCIyTrHd
MaKCUMAJILHBIA CPOK OKUIaHUA B OYePEaN HE TOJDKEH MPEBRIIIATh 15 MUHYT.

2.11. Cpok perucTpalliy 3ampoca 3asBUTeNIs O IPEeIOCTaBIeHUA MyHULUIIATBHOU
yCILyT'!

2.11.1. TTpu nuunom obpameruy B MOLI B eHb m0oJ1auy 3asBIIEHHS 3asBUTEIIIO
BBIZAETCS  paclicKa M3  ABTOMATH3UPOBAaHHON — MH(QOPMAIMOHHOW  CHCTEMBI
MHOTO(G)YHKIIHOHAJIEHOTO IIEHTpa IIPeIOCTABICHMS roCyIapCTBEHHBIX "



MyHHALIUNATBHEIX  ycnyr PecrmyOnuku — TaTapcTan (mamee - AHWC MOIL) c¢
PETUCTPAIMOHHBIM HOMEPOM, HOATBEPIKIAIOIIMAM, YTO 3asBICHIE OTIPABICHO, 1 JlaToO"
[IOJIaY ! 3asIBIICHUS.

2.11.2. Tlpu HampaBIeHUW 3aIBICHUSA IIOCPENCTBOM Enwnoro mnopraia,
Pecry6iuKaHCKOro mopTaia 3asBUTENb B IEHb NI0/la4l 3agBJICHUS [0JydaeT B IMIHOM
kaOuHere PecIyOIMKAHCKOrO I[OpTala M IO DIEKTPOHHOM IOYTe yBEJIOMIICHHE,
HOATBEepXKAAIONIee, YTO 3asBIEHHE OTIPaBICHO, B KOTOPOM  yKasbIBatOTCAH
PErUCTPALMOHHBINA HOMED ¥ JaTa IIOAauH 3asBICHHS.

2.11.3. Tlpu nwuynom obpamenun B OpraH B JA€Hp IOJAYM 3aiBICHUA
YIIOTHOMOYEHHBIM JOJDKHOCTHBIM JuioM OpraHa 3asBHUTENIO BBIIACTCS PacliCKa M3
ABTOMATH3MPOBAHHON MH(DOPMAIIMOHHON CHCTEMBI, NMpEIHA3HAYCHHOW IS OKa3aHM
rOCYApCTBEHHBIX W MYyHHULHUINAIBHBIX YCIYT, ¢ PErUCTPAMOHHBIM HOMEPOM, aTo’
MI0/1a4 X 3asgBIIEHHs U [IEPETHEM NIPEACTaBIEHHBIX TOKyMEHTOB.

2.12.TpeboBaHus K TOMEIIEHUAM, B KOTOPBIX IPEAOCTABIACTCS MyHUIUIIAIbHAL
yciyra

2.12.1. IlpegocTaBneHre MyHUAUIAILHON YCIyTH OCYIIECTBIISAETCS B 3MAHUAX U
[IOMEIIEHUSIX, OOOPYJOBAHHBIX  IPOTHBOIOXKAPHOM  CHCTEMOH | CHCTEMOU
MOKapOTYIIEHUS.

Mecra mpueMa 3asBuTeNedl OBOOPYLYIOTCS HeOoOXOmMMOW MeOenbio  IJid
o(hopMITEHHS JOKYMEHTOB, HH(QOPMAIIHOHHBIMYI CTEHIAMH.

2.12.2. B COOTBETCTBMH C 3aKoHOmarellbcTBOM Pocculickoi @emepanu O
COLMATBHON 3allliTe HHBAIKIOB B IENIAX OECHpENsITCTBEHHOTO JOCTyNla K MECTy
TpelOCTaBJIEH s MyHUIUITAIBHON YCIIyTH 00eCTie nBaeTCs:

1)  obecrmeumBaeTcsi OECHPENATCTBEHHBIA [OCTYIl WHBAlUIOB K MeECTY
TIpeIOCTABIEHUs MYyHHLMIANBHON yCIyrd (yIOOHBIA BXOJ-BBIXOJ B IOMELICHUS U
riepeMelieHre B UX IIpefenax);

2)  BuU3yambHas, TeKCTOBas Y MyIbTHMe[uiiHas WHpOpMAIMs O MOpAIKe
[IPeOCTaBIEHHS MYHHUIIMIAIBHON YCIyTM PasMeIlaeTcs B YAOOHBIX M 3asBUTEIIEU
MeCTax, B TOM UHUCIIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTENW HHBANU/IOB,

3)  COMpOBOXKIEHHWE MHBAIXIOB, UMEIOIIMX CTOMKHME PaccTpOiCTBa GbyHKIIIU
3peHMs. ¥ CAMOCTOSTEIBHOIO TIEPEABMKEHNS, ¥ OKA3aHUE UM IIOMOIIIH;

4)  BO3MOYKHOCTH CaMOCTOSTENIBHOIO TIEPE/IBIDKCHHA II0 TEPPUTOPUH, Ha
KOTOPOH PAaCIONOKEHBl OOBEKTHl COLIHMANBHOM, WHXCHEPHOH U TPaHCIIOPTHOM
MHPPACTPYKTYp, BXOJa B TaKHe OOBEKTHI M BBIXOJA U3 HUX, IIOCAJIKA B TPAHCIIOPTHOE
CPEICTBO U BBICAIKU U3 HETO, B TOM YHMCIIE C HCIIOJIB30BAHUEM Kpecia-KOJIACKH,

5)  Hamuexallee pasMelleHHe OCOPYIOBAHMSA U HOCHTEICH uHGOpPMaLIHH,
HeoOXOMUMEIX IS obecIieyeHns O0ecTpensiTCTBEHHOIO JOCTylla UHBAJIKAOB K yCIyraM
C YUETOM OTpaHUUYEHUH UX KU3HEIEATCIBHOCTH;

6)  myGimpoBaHME HEOOXOIMMOM JUIi HHBANKMIOB 3BYKOBOH H 3PUTEIIEHON
nHQOPMAIAY, a TakkKe HaHcel, 3HAKOB M WHOW TEKCTOBOH H rpa@uUecKon
MHOOPMALIMX 3HAKAMH, BBIIIOIHEHHBIMH PENbEPHO-TOICTHBIM mpudToM bpaiis;

7)  JOIyCK CypIOIepeBOUUKa U TU(IOCYPAOICPEBOAIHNKE,



8)  JOmycK cODAKH-IIPOBOJHMKA P HAIXYUK JOKYMEHTA, IIOATBEPIKAAIOIIEIO
ee crenuajgbHOe OOydeHHMe ¥ BbIIaBaeMoro mo (GopmMe W B IOPAAKE, KOTOPbIC
YCTaHOBIIEHBI MPUKa30M MUHUCTEPCTBA TpyNa W COLMANBHOM 3allUThI Poccuiickoi
deneparuu ot 22.06.2015 Ne 386m «O06 yTBEpXKACHUH GbopMBI  TOKYMEHTA,
TTOATBEPIIAIONIETO CIENHaIbHOoe 00ydeHHe COOaKU-NPOBOJHMKA, W TIOpsIKa ero
BBLAAYN.

2.12.3. TpeGoBauuss B dYacTH O0OeCI€YEHUs] [OCTYIHOCTH i WHBAIMIOB
0GBEKTOB, B KOTOPBIX OCYIIECTBISETCS IIPENOCTABIEHHE MyHULHUIIAIBHON YCIyTH, M
CPEJICTB, HCIIONB3yEMbBIX IpPH IPEIOCTAaBJCHAM MYHHLUIATIBHOHW YCIYTH, KOTODBIC
yka3aHEl B NomnyHkrax 1| — 4 myskra 2.12.2. agMMHHCTPaTHBHOIO pPEIJIaMCHTa,
NPUMEHSIOTCS K OOBEKTaM M CpPEJICTBAM, BBEACHHBIM B OKCIUTyaTalUIo WM
TIPOMIEIIMM MOJEPHH3AIIIO, PEKOHCTPYKIIHIO rocie 1 uroms 2016 roxa.

2.13. Tloka3aTenu JOCTYIIHOCTH U Ka4eCTBa MyHUIUIIAIBHON YCIyTH

2.13.1. Tloka3zaTensMH JOCTYIIHOCTH IPENOCTaBICHUS MyHHUIUIIAIBHON YCIyTH
SIBITSTFOTCSL:

PAacCIIONIOKEHHOCTD ITOMEIIEHH)s], B KOTOPOM BeJeTCs IIPHeM, Bbl/lada TOKYMCHTOB
B 30HE JOCTYIIHOCTH OOIIECTBEHHOI'O TPAHCIIOPTa;

HalAYhe HEOOXOIMMOrO KOIMYECTBA CIIEIUANHCTOB, a TaKXKe MOMEIICHUH, B
KOTOPBIX OCYIIECTBISIETCS IPHEM JOKYMEHTOB OT 3asBUTEIIEH;

HallMupe HcYeplblBaoel uHbOpMaMd o crocobax, MOpsaKe M CPoKax
IPEIOCTABICHHS MyHUIMTIATBHON yCIyrd Ha HMHQOPMAIMOHHBIX CTeH[aX, ExuHOM
nopraite, Pecry6iikancKkoM ropTaie, OQHUIHATbHOM caliTe MyHHIUIIAIEHOTO PaioHa;

OKazaHWe TIOMOLIM MHBAIMIaM B IIPEOJONICHUA OaphepoB, MEIIAIONINX
IOJIyYEeHUIO UMH yCIIyT HapaBHe ¢ IPyTUMU JINIaMH.

2.13.2. TlokazarelqsaMM KauecTBa IPENOCTABICHUS MYyHHIMIIAIBHOM YCIyIH
SIBJISIFOTCSL:

1) cobmroieHre CPOKOB IIpHeMa U PACCMOTPEHUS TOKYMEHTOB;

2) cobMIOeH E CPOKa TIOyUeHHs pe3yIbTaTa My HULUITATbHOM YCIIYTH;

3) oTcyTcTBHE OOOCHOBaHHEIX Kalo0 Ha HapylIIeHUs aJMUHHCTPATUBHOIO
pernaMenTa, CoBeplieHHble paboTHUKamu Opraua,;

4) KOJIMYECTBO B3aMMOJIEHCTBUHN 3asBUTENS C JOIDKHOCTHBIMY JIiLiaMy (6e3 yyera
KOHCYJIBTAIINH):

B3aUMOJECTBHe 3asBuUTeNs C paboruukamu Oprasa wma MOLL  mpu
IpEeNOCTaBIeHAY MYHHUIUIANHOM  yCIyrH  OCYIISCTBISETCS OAWH pa3  IpH
TpeCTaBIEHUH 3asBICHUS CO BCEMH HEOOXOTMMBIMU JTOKYMEHTaMHU;

OfMH pa3 B cilydae HEOOXOIMMOCTH IIONy4YeHHs pe3ylbTaTa IPENOCTaBICHIA
MyHHIENansHoH yenyru B Oprane mmn M®IL B ¢opme 3K3eMIUIIpa SIEKTPOHHOTO
JOKyMeHTa Ha OyMaKHOM HOCHTEJIE.

ITpOMOIDKUTENFHOCTS ONHOTO B3aMMOJIEHCTBYS 3asgBHUTEN C AOJDKHOCTHBIMH
JIALIAMHE TIPY IPeIOCTABNSHAN MYHUIIUIIATBHON YCIyTd He PEBBIaeT 15 MUHYT.
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3asBHUTEIIb BIPABE OLEHUTH KA9ECTBO IIPEOCTABIIEHN)S My HULIUIIAIBHON YCIYTH C
IOMOIIBI0  YCTPOMCTB TIOIBWKHOM pafHoTeNe(pOHHON CBS3M, C HCIOJIb30BaHICM
PecryONMKaHCKOro TopTana, TePMUHAILHBIX YCTPOUCTB.

2.13.3. VadopMamys 0 XOoje MPEfOCTaBIeHUs MyHULUIAIBHON YCIYTH MOKET
6biTh IIONydYeHa 3asBMTENEM B JIMYHOM Kabwmere Ha EjmHOM TIOpTane,
Pecny6nukarckom noptane, B Oprane, MOLL

2.13.4. TIpemoctaBlieHre MYHHUIMIIAIBHON YCIYTd OCYIIECTBIACTCS B Jr000M
M®I] mo BeIOOpPY 3asBUTENS HE3aBUCHMO OT MeCTa €ro XHUTEIbCTBa WM MECTa
(GaKTUIECKOTO MPOKMBAHKS (IpeObIBaHNs) HA TEPPUTOPUU Pecniy6niuku TaTtapcrad 10
SKCTEPPUTOPUATBEHOMY IPUHIIUILY.

2.14. Vuble TpeGoBaHUs K IPEIOCTABICHUIO MyHULUIIAIBHON yCITyTH

2.14.1 IIpemocTaBnenne HeOOXONMUMBIX U 0053aTEIBHBIX yCIyT HE TPeOyeTCs.

2.14.2. Tlpu mpenoCTaBleHAN MYHHULWMIAIBHON YCIyTH B JJEKTPOHHOU (opme
3asIBUTENb BIIPABE:

1) momyuwts WHGOPMALKMIO O IOpSOKE W CPOKaxX  INPENOCTaBIICHUS
MYHHIAIAIBHON yCTYTH, pa3MelleHHylo Ha EnuHOM mopranme, Pecry6imkaHCKOM
MOpTaJe;

2) mojaTh 3agBIEHME O MPEIOCTABICHUM MyHHUIMIATBHON YCIyTM K WHBIC
JIOKYMEHTEL, HeOOXOAUMbIE ISl IPEIOCTABNEH)S My HULUTIATBHOM YCIIYTH, B TOM YHCIIE
JOKYMEHTHI U WHGbOPMAIIWIO, 3IeKTPOHHEIe 00pa3kl KOTOPBIX paHee OBUIX 3aBEPEHEL B
COOTBETCTBHHM C TIYHKTOM 7.2 dactu 1 crateu 16 @enepanpHoro 3akona Ne 210-P3, ¢
UCIIONIE30BaHneM PecryOnmMKaHCKOro noprana;

3) HOMyYuTh CBEIEHHS O XOJE BBHINONHEHHs 3asSBICHHH O IPEJOCTABICHUH
MyHHIUTIANBHON YCIYTH, IOJaHHBIX B 3JIeKTPOHHOM popme;

4) OCYIIECTBUTH OIIEHKY Ka4ecTBa IPEAOCTaBIEHNS MyHUIIUIIATIBHON YCITyTH;

5) TONy4WTh pe3ylbTaT NPEJOCTABIEHHMS MYHHUIMIANBHOH ycimyrd B (opme
3JIEKTPOHHOTO JIOKYMEHTA;

6) monath xanoby Ha pelieHue u neficTue (Oesmedictsue) Oprata, a Takike €ro
JIOJDKHOCTHBIXK JIMI, MyHHIMIATGHBIX CIyXAlIX I[OCPENCTBOM PecybianKaHckoro
moprana, Toprama (efepanbHOM TOCYNapCTBEHHOM WH(OPMAMOHHOM CHCTEMBI,
obecreunBaromIell mporece Aocyne6Horo (BHeCYIe6HOr0) 00KAIOBaHMS PCIICHUH 1
neicTBuil (6e37elCTBHs), COBEPIIEHHBIX IPU IIPETOCTABICHUU IOCYNapCTBCHHBIX H
MyHULUNAIBHBIX ~ YCIyT OpraHaMM, PEIOCTaBIIONMMU  TOCy[apCTBEHHBIC U
MyHULUIAIbHBE YCIYyTH, HX JOJDKHOCTHBIMH JIMIAMH{, TOCYyNapCTBEHHBIMH M
MYHULUATIATBHBIMU CIIYKaLUMHU.

2.14.3. ®opMupoBaHUe 3asBIECHUS OCYIIECTBISIETCA IIOCPEICTBOM 3allOTHECHMS
3NEKTPOHHOHN HOpPMBI 3asBlIeHrs Ha PecyOnuKkaHCKoM mopraie 0e3 HEOOXOUMOCTHU
JOTIONHUTENHHON TOa4H 3asBIECHNS B KAKOH-TH00 NHOH popMe.

2.14.4. TTIpu hopMHUpOBaHUY 3asBIEHU 00ECIIETNBACTCS:

1) BO3MOXHOCTH KOTIMPOBaHUSA M COXPaHEHWs 3asBICHUSA M WHBIX NTOKYMCHTOB,
HEOOXOIUMEIX JIJIs PEOCTaBIEHUS YCIIYTH;
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2) BO3MOXHOCTh II€YaTH Ha GyMaKHOM HOCHTeJe KOIWH SIEKTPOHHOH (QOPMEL
3asTBICHMUS,

3) coxpaHeHHe paHee BBEJEHHBIX B SJIEKTPOHHYIO (POpMy 3asBICHNS 3HAUYCHUN B
0603 MOMEHT TI0 JKENAHHIO TI0B30BATENs, B TOM YHCIIE IIPH BOSHUKHOBEHUH OLIMOOK
BBOJIA U BO3BpATE JJIs IOBTOPHOTO BBO/IA 3HAYEHHH B SIEKTPOHHYIO (pOpMY 3asBICHHS;

4) 3amonHeHMe IMOJied SIEKTPOHHOM (OPMBI 3asBICHUS N0 Hadala BBOJA
CBENIEHWH 3asBUTENEM C WCIONb30BaHMEM CBelieHm, pasMemeHHeix B ECHUA, u
CBeJleHHIl, OMyOIMKOBAHHBIX Ha PecryGIUKaHCKOM TOpTalle, B YacTH, KacaloIIeHCs
CBeJIeHH, OTCYTCTBYIOIMX B IMHON CHCTeMe HICHTUDUKAIIMH 1 ay TEHTU(HUKALIIH;

5) BO3MOXKHOCTh BEpHYTHCS Ha JIOOOW W3 STAllOB 3AMOIHEHHUS 3JIEKTPOHHOH
(GopMEI 3asBNeHus Oe3 TOTepH paHee BBeeHHOH HH(QOpMAIUH;

6) BO3MOXKHOCTH [OCTyIla 3asBHUTENs K paHee TOJAHHBIM UM 3asiBICHUAM B
TeueHre He MeHee OJJHOrO roja, a TaKyKe YaCTUYHO COPMUPOBAHHEIM 3asiBICHISIM - B
TedyeHre He MeHee 3 MeCsIIEB.

2.14.5. 3amuck 3asBuUTeNeil Ha npueM B M®I] (nanee - 3auCh) OCYIIECTBISETCS
nocpenicTBoM Pecry6nmkanckoro nopraia, Teiedosa KoHTakT-1ienrpa MOLL

3asBUTEIIO MPEOCTABNISAETCS BO3MOXKHOCT 3allCH Ha JI00bIe CBOOOIHBIE MU
IpueMa JaTy U BpeMs B TpefieliaX yCTaHOBIEHHOIO B MHOTOQYHKIMOHAIBHOM IIEHTPEe
rpaduka nprema.

3ammch Ha ONpeeleHHYIO NaTy 3aKaHIMBAeTCS 3a CyTKH JO HACTYIUICHHUS 3TOH
TaThl.

JI7ist OCyIIeCTRIEHHS IPEIBAPUTENBHOM 3alIMCH TocpeIcTBOM Pecrybnmkanckoro
HopTaNa 3asSBHUTEII0 HEOOXOMMMO yKas3aTh 3allpalliBacMble CHCTEMOH NaHHBIC, B TOM
qucIe:

(GaMUITHIO, UMsl, OTYECTBO (IIPU HAIIMYKN);

HOMep TenedoHa;

aJIpec SIEKTPOHHOM MOYTHI (I10 JKEJIaHHMIO);

)KeJlaeMyIo JIaTy U BpeMs IIpueMa.

B ciydae HECOOTBETCTBHS CBEIEHMI, KOTOPEIE COOOINWI 3asBUTENb IIPU
IpeIBAPUTENLHON 3alUCH, JOKYMEHTaM, IPEICTABIEHHBIM 3asSBUTENIEM IIPH JTHIHOM
npueMe, IIpeIBapuTeNIbHas 3alIUCh AaHHYIUPYETCS.

[Ipy OCYIIECTBICHUH IPEIBAPUTENBHOM 3alliCH 3asBHTENO OOecrednBaeTCs
BO3MOXKHOCTh paciiedaraTb TaJllOH-IIOATBEpkKAeHMe. B ciydae, ecnu 3asBUTENb
COOOLIMT aJpec DIIEKTPOHHOW IIOYTHI, Ha YKa3aHHBIA aJpec TaKKe HalpaBJIsIeTcs
HPOPMAITHsI O TIOATBEPKICHUU MIPeIBAPUTEIILHON 3aIiCH C yKa3aHUEM JaThl, BDEMCHH
U MecTa IIpueMa.

[Ipy OCYIIECTBIEHWH TPEIBAPUTENLHON 3alllCH 3aABUTENb B 00s3aTEIBHOM
mopsKe HHPOPMUPYETCSL O TOM, ITO TIPeABAPHUTENbHAS 3alUCh aHHYTUPYETCA B CIly4ae
ero HEesIBKY I10 UCTeYeHHH 15 MUHYT C HA3Ha4YEHHOT'O BPEMEHH IpreMa.

3asiBATENb B M000€ BpEMs BIIPaBe OTKAa3aThCs OT IPEABapUTENbHON 3alUCH.

3anpemaercss TpeGOBaTh OT 3asBUTENS COBEPINEHWS WHBIX [EHCTBHH, KpOMeE
IPOXOXKIEHUS UICHTAGUKAIUY U ayTEeHTU(DUKAIMN B COOTBETCTBHU C HOPMAaTHBHBIMU
NpaBOBEIMH akTamd Poccuiickoit @enepanuy, ykasaHUs IeIM IpPHeMa, a TakKe
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IIpeOCTaBICHHs CBEIEHH, HEOOXOMMMBIX IS pacdeTa IIUTCIBHOCTH BPEMEHHOTO
MHTEepBasa, KOTOPBIA HEOOXOAUMO 3a0pOHUPOBATh VIS TpHeMa.

3. COCTaB, nocJieqoBaTeJIbHOCTD H CPOKH BbBINNOJHECHHSA a}lMI/IHl/ICTpaTHBHbIX
npouexyp

3.1. Onucanye mociefoBaTeIbHOCTH IeUCTBUH IPHU MPEOCTaBICHIH
MYHUIUNAIBHON YCIIYTH

I[IpemocTaBieHne MYyHUIUNAIBHOW YCIYrd BKIFOYaCT B cebs clemyrolye
aJIMAHHCTPATUBHBIE IIPOLIETYPHL:

1) KOHCYJIBTUPOBAHHUE 3aBUTEIIS;

2) IpUHATHE ¥ pacCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIPE/ICTABIICHHBIX
3asIBUTEIIEM;

3) HampaBlIeHWe MeXKBEJOMCTBEHHBIX 3allpOCOB B OpPraHbl, yHacTBYIOUIHE B
IIpEeIOCTABICHIY MyHHUIIUIIAIBHOHN yCIYIH;

4) mpoBepka JOKyMEHTOB ¥ Ha3HAUYEHHE JaThl SK3aMEHa;

5) ImpoBeeHIe KBaMM(HUKALMOHHOTO 3K3aMeHa, BKIIIOUECHHIE CBEICHUH B PEECTD;

6) BELIAYA (HAIpaBIeHUe) 3aBUTENI0 Pe3yIbTaTa MyHUIUIIATIBHOR yCIyTH;

7) ucnpaBiieHne TeXHUIECKUX OIIUOOK.

3.2. KoHCynpTUpOBaHUE 3asIBUTEIIS

3.2.1. OcHOBaHHeM Hadana BBEIIONHEHHsS aIMHHHCTPAaTUBHOW IIPOLENYPHI
sBIseTcd oOpalleHue 3asBUTEN IO BOIPOCaM, CBSI3aHHBIM C IIPEIOCTaBICHHEM
MYyHHUITUIAIBHON YCIIyTH.

JIOKHOCTHEIM ~ JIIIOM  (paOOTHMKOM), OTBSTCTBEHHBIM 32  BBINOJHCHHUC
aMUHUCTPATUBHOMU IIPOLIEYPHI, SIBIISIETCS:

npu obpamenuu 3assutels B MOLI — paborark MOLL;

npu o6pamenuy 3asutens B Oprad - JoKHOCTHOE nuLo OpraHa.

3.2.2. 3asiBUTeNb BIpaBe OOPATUTHCS 3a KOHCYNBTAIlMER O IOpPsAKE M CPOKax
NpeOCTaBNeH)s. MyHHIUIAnbHOW ycryru B MOI[ ymmyHO W 1O TeneoHy U
DJIEKTPOHHOM IIOYTE.

Pa6oTHk M®I] KOHCYIBTHPYET 3asBUTENS, B TOM UHCIE IO COCTaBy, hopme
IpENCTABISEMOM TOKYMEHTAlMU ¥ IPYTHM BOIIPOCAM IS MOy ICHUS MYHUIUIAIBHON
YCIIyTH.

3asgBUTEb MOXKET IIONYyYUTh HHMOPMALKIO O TOPSIAKEe IIPEAOCTaBICHUA
MyHHUIATIAIEHON YCIIyTH Ha oduimanbHoM caiite MOL] http://mfcl6.tatarstan.ru.

AIMAHHUCTpATUBHBEIE TIPOLELYPHI, yCTaHABIMBacMble HACTOAIIMM IIyHKTOM,
BBINIONIHSAIOTCS B ICHb OOpAIIEHUs 3assBUTEIIS.

PesynpraraMd — BBIONHEHMS ~ aAMWHHCTPATHBHBIX — NPOHEAYp  ABJIAIOTCA:
KOHCYJBTAllds MO cocTaBy, (opMe MpeACTaBIsleMOd NOKyMEHTAlUK W JApYIiM
BOIIPOCAM, HEOOXOMUMBIM TS [IOTy9IeHHs MyHHUIUITAIBHON YCIyTH.



3.2.3. 3asBuTeNnb BIpaBe obpatuThes B OpraH mo TenedOHy ¥ 3JICKTPOHHOH
MouTe, a TAKKE IONYYATh KOHCYNBTAIMIO Ha PecIyONMKaHCKOM Moprane, caiTe
Opraza 0 TIOpSZIKE U CPOKax IPeJI0CTaBIeH)s MyHUIUITAIIBHOM YCIYTH, B TOM UCIIE 110
cocTaBy, (opMe IpeNCcTaBIIeMOl JOKyMEHTAIUK U JPYTUM BOIIPOCAM IS TTOJTYICHHS
MYHUIIATIAIBHOU YCIYTH.

AIMUHUACTpATUBHBIE IPOLIEIYPHI, YCTAHABIMBAEMBbIE HACTOSAIIUM IIyHKTOM,
BBITIOJHSIIOTCS B TeUEHUE TpeX pabourx JAHeH cO ITHS MOCTYIUIEH s OOpaIeH s

PesynpraTaMy  BBINOJHEHUS ~ aJMUHHUCTPATHBHBIX — IPOLEAYD  ABIAIOTCSL:
KOHCYJBTAllMK II0 COCTaBy, (OpMe IPEACTaBIAEMON NOKYMEHTAllMd H JPYIdM
BOIIPOCAM, HEOOXOAUMBIM JULL IIOTyYeHHS MyHUIUITAIBHOM YCIYTH.

3.3. IIpuHsSITHE ¥ PacCCMOTPEHKHE KOMIUIEKTa JOKYMEHTOB,
IIPEICTAaBIIEHHBIX 3asBUTEIEM

3asBlieHUe MOKeT OBITh MmojaHo B Oprad JIMYHO, Yepe3 JOBEpPEHHOE JIMIO, IT0
noute, M®L], uepe3 PecrmybirkaHCcKu# opTal.

3.3.1. TlpyeM DOKYMEHTOB [Jisl IPENOCTABIEHU MyHUIMIIATBHON YCIIYTH 9epes
M®II ninu ynanennoe pabodee mecto MOLL

3.3.1.1. 3asBuTens (IpeacTaBUTENb 3asBUTeIs) obpamaeTcs B MOII ¢ 3anmpocoM
O TpENOCTAaBIEHWH MYHHUIWNAIBHOM YCIyTd ¥ IPEACTaBIsfeT JOKYMEHTBI B
COOTBETCTBHH C MMyHKTOM 2.6 aIMAHUCTPAaTUBHOI'O peTIaMeHTa.

3.3.1.2. PabotHuk M®II, Beaymuii mpueM 3asBIECHUM:

ompezenseT mpeaMeT oOpalleHus;

YIOCTOBEPSET JTUYHOCTD 3asIBUTEILS,

IIPOBOIUT MPOBEPKY MOJHOMOYMH JIMIIA, IIOJAIOIIETO JOKYMEHTEL,

IPOBOJMT IPOBEPKY COOTBETCTBUS IOKYMEHTOB TpeOOBaHWSM, yKa3aHHBIM B
myHKTe 2.6 aAMUHUCTPATUBHOIO PETTIAMEHTA,;

3aIIONHAET SIEKTPOHHY0 Gopmy 3asBierns B ANC MOII;

IpY  TPeNOCTABNEHMM  JOKYMEHTOB,  yKa3aHHBIX B  TyHKTe 2.0
aJMUHHCTPATUBHOTO  periiaMeHTa Ha  OyMaXHOM  HOCHTEJe,  OCYIIECTBIAET
CKaHWPOBaHUE TTPE/ICTaBIEHHBIX JOKYMEHTOB;

pacmeuaTsiBaet 3asBieHue u3 AVC M®L];

nepeacT 3asBUTEIIO Ha IIPOBEPKY U IIOIITHUCAHUE;

TIoCIIe TIOIIMCaHuUs CKaHUpyeT nojnucannoe 3assienue B AIC MOII;

3arpyxaer B AMC M®I] 10KyMeHTHI, IPEACTaBIEHHBIE B DIEKTPOHHOM dopme
WM IEKTPOHHEIE 06pashl OTCKAHUPOBAHHBIX ITOKYMEHTOB, (POPMUPYET 3JIEKTPOHHOE
TeN0;

BO3BpaIlaeT IOANUCAHHOE 3asIBIICHIEe U OPUTHHAIBI OyMaXHBIX TOKYMEHTOB;

BBIJIA€T 3asBUTEIIO PACTIMCKY B IIpUEME JTOKYMEHTOB.

AJMUHUCTpaTUBHBIE TIPOLEAYPHl, yCTaHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBITIOTHSIFOTCS B ICHb OOpallleHUs 3asBUTEIS.

PesynpTatamMyl BRITIOHEHUS aAMUHUCTPATUBHAIX IIPOLEAYD SABJIAIOTCA: TOTOBOE K
OTIpaBKe 3asBIICHNE U IaKeT JOKYMEHTOB.
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3.3.1.3. PaGotarnk M®I] HampaBiseT NakeT [TOKYMEHTOB, TPUHSTBIX OT
sasteuTenss B OpraH B 3IEKTPOHHON (opme (B COCTaBe ITAKETOB JNEKTPOHHBIX JEN) B
TedeHHe OJHOro pabouero MAHS CO JHS OOpalleHHs 3asBUTENS B CTPYKTYPHOE
nonapasnenesue MOLL.

Pe3ysnbraraMul BRITOJTHEHUS aAIMUHUCTPATUBHAIX ITPOLIEYP SBJISAIOTCA: 3aSBICHAE
¥ TaKeT JOKYMEHTOB (3IEKTPOHHOE [ey0), HampaBieHHble B OpraH, IOCPEICTBOM
CHCTEMBI 3JIeKTPOHHOT'O B3aUMOEUCTBHSL.

3.3.2. TlpueM MOKYMEHTOB [UIs IPENOCTAaBIEHMS MYHUIIMIIATBHON YCIYTH B
SIIEKTPOHHOMN GopMme uepe3 PecryOIIMKaHCKUM IOpTAll.

3.3.2.1. BasgBuTens I MOJAYM 3asBIEHMS B DIIEKTPOHHOM (DOpME BEHIMOJIHAET
CIIEIyIOIIME NEHCTBUL:

BBITIOTHSIET aBTOPU3ALIUIO;

OTKpBIBaeT (hOPMY BIIEKTPOHHOI'O 3asBIIEHNUS,

3armonHsger (GopMy SIEKTPOHHOTO 3asABIEHHMS, BKIIOYAIONIYI0 CBEACHHI,
HeoOXOAUMEIE U 00s3aTeIbHbIE st TPEIOCTAaBICHU MyHUIIMIIAIBHON YCIIYTH;

IPUKpEIIseT JOKYMEHTHl B OJEKTPOHHOM (opMe MIH SIEKTPOHHBIE 00pasbl
JIOKYMEHTOB K (hopMe 3JIeKTPOHHOTO 3asBIeHuUs (IIPH HEOOX0JUMOCTH);

MOATBEPKAAET (aKT O3HAKOMJICHHWS W COIVIacHsl C YCJIOBHSMH H IOPAIKOM
IpefOCTABIEHAS MyHUIWIIATBHON YCIyrH B SIEKTPOHHOH (opMme (yCTaHABIUBACT
COOTBETCTBYIOLIYIO OTMETKY O COIJIACHH B (hOpME 3IEKTPOHHOTO 3asBIIEHNS);

IONTBEPKAAET  JOCTOBEPHOCTH  COOOINEHHBIX  CBeleHMH  (ycTaHaBIMBaeT
COOTBETCTBYIOIIYIO OTMETKY B (pOpMe 3IEKTPOHHOTO 3asBIECHH);

OTIPABISIET 3aII0JIHEHHOE 3IIEKTPOHHOE 3asiBIICHUE (HaX)XUMaeT
COOTBETCTBYIOLIYIO KHOIIKY B (pOpMe 3JIEKTPOHHOTO 3asBICHHUS);

3TeKTPOHHOE 3asBJICHHE IMOIIUCHIBAETCS B COOTBETCTBHH C TpeOOBAHUSIME
myHKTa 2.6.3 aIMUHUCTPATUBHOI'O PErNIaMEHTA,

II0JIyJaeT yBEeIOMIICHHE 00 OTIPAaBKE SJIIEKTPOHHOTO 3asBIICHUS.

®opMaTHO-JIOTHYECKast TpoBepKa C(HOPMHUPOBAHHOIO 3apoca OCYIIECTBIACTCA
CIMHBIM (PETHOHANBHBEIM) IOPTAIOM aBTOMATHYeCKHd Ha OCHOBAHWM TpeOOBaHMUH,
OIIpeieNIIEMBIX OpraHoM (opraHusallieif), B IIPOLIECCE 3alOHEHUS 3agBUTECIIEM
KaXIOro W3 IIOJNel 3IeKTpOHHOUW (GopMbl 3ampoca. IIpu BBIIBICHHUH €AWHBIM
(pervoHaTEHEIM) TIOPTATIOM HEKOPPEKTHO 3allONHEHHOTO TIONs 3JEKTPOHHOM (OPMEL
3ampoca 3asBHTENb YBEIOMIIAETCS O XapaKTepe BBIABIEHHOM OIIMOKHM ¥ IOpSZKe ee
YCTpaHEHMsI IIOCPEACTBOM HH(MOPMALMOHHOIO COOOIIEHMST HEIIOCPEACTBEHHO B
3IIEKTPOHHOH (opMe 3ampoca.

AZIMAHHACTPATUBHBIE TPOIeyphl, yCTaHABIMBA€Mble HACTOSIIUM IIYHKTOM,
BEITIOJTHSFOTCS B IEHb OOpallleHHs 3asBUTEIS.

PesynpTaTaMy — BBIONHEHUS  aIMHUHHUCTPAaTHBHBIX  NPOLENYp  ABJIAIOTCS:
5JIEKTPOHHOE [eJI0, HampaBieHHoe B Opra MOCPEACTBOM CUCTEMBI SIIEKTPOHHOTO
B3aMMOJIEUCTBHUS.

3.3.3. IIpueM 1 paccMOTpeHre KOMILIEKTa JOKyMeHTOB OpraHoMm.

3.3.3.1. OcHoBaHMeM Hauajia BLIIOJHEHUS aJMUHUCTPATHBHOW MPOLENYPBI
SBISETCS TOCTYIUIGHME 3asABJI€HUS W WHBIX JOKyMEHTOB, HEOOXOIMAMBIX JIJId
TIpeIOCTaBICHIUS MyHHUIIUIIAIILHON YCIyTH.
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3.3.3.2. JIOMKHOCTHOE JHIIO, OTBETCTBEHHOC 32 NpHEM JOKYMEHTOB, B Cllydac
obpalleHust 3assBUTE ¢ 3asBleHreM B Opra:

OIIpezieNisieT IpeMeT 00paIeHN s

yCTaHaBIMBAET JTUYHOCTD 3asBUTEIIS;

IIPOBOJUT IIPOBEPKY IOJHOMOYMH JTUIIA, TIOJAFOIIETO NTOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBEICTBUsS JOKYMEHTOB TpeOOBAaHHUAM, yKa3aHHBIM B
nyEkte 2.6 aJAMUHHCTPATMBHOIO  perJlaMeHTa,  IPOBEPKY  COOTBCTCTBUA
IPECTABICHHBIX  JOKYMEHTOB  YCT@HOBIICHHBIM TpeboBaHmsAM  (Haziexalee
obopMIleHHe KONMUH JTOKyMEHTOB, OTCYTCTBHE B JIOKYMEHTaX IIOTYUCTOK, MPUITHUCOK,
3aUepKHYTHIX CJIOB ¥ MHBIX HE OTOBOPEHHBIX MCIPABJICHNUN);

3allOJHAET  DJIEKTPOHHYIO  (QOpMy  3adBIECHHS B aBTOMATU3UPOBAHHOU
MHGOPMAIIMOHHON CHUCTeMe, NPEIHA3HAYEeHHOW UL OKa3aHWd IOCyNapCTBEHHBIX U
MYHULIANANBHBIX YCIYT,

Opyd  TPEJAOCTaBICHHUM  JOKYMEHTOB,  YKa3saHHBIX B ITyHKTE 2.6
aIMUHHCTPAaTMBHOIO  periiaMeHTa Ha  OyMaXHOM  HOCHUTEJe,  OCYIIECTBILACT
CKaHMpOBaHUE ITPEeACTaBIEHHEIX TOKYMCHTOB;

pacriedaTslBacT 3asBIIEHUE,

TepeaeT 3asIBUTENIO Ha IIPOBEPKY U MOITHMCAHUE;

[IOCJIe IIOAIMMCAHMS CKaHUPYET MOAIMCAHHOE 3asIBIICHUE;

3arpysaer B aBTOMaTU3UPOBAHHYIO UHGOPMALTUOHHYIO CHUCTEMY,
IpelHA3HAYEHHYI0 JUIL OKa3aHWs TIOCYyJapCTBEHHBIX X MYyHMIHUIIAIBHBIX YCIYT
JOKyMEHTEI, TpeJCTaBIeHHbe B BIIEKTPOHHOM (OpME WIH DICKTPOHHBIC o0pa3sl
OTCKaHWPOBAHHBIX TOKYMEHTOB, POPMHUPYET SJIEKTPOHHOE JEIO0;

BO3BpAIAeT IMOANMCAHHOE 3asBICHHE U OPUTMHAIBl OyMaXXHBIX JOKYMEHTOB
3asIBUTEJIIO;

BBIJIa€T 3asIBUTEIIIO PACIIUCKY B IIpUeMe JTOKYMEHTOB.

B ciyuae HampuMs OCHOBAaHUM JJI1 OTKasa B IpueMe JOKYMEHTOB JOJDKHOCTHOC
JULO0, OTBEICTBEHHOE 3a IIpHeM JJIOKYMEHTOB, YBEIOMIIACT 3asBUTEI O HaIU4IAU
IPEISTCTBUHN I TIpHeMa 3asBIEHWS U BO3BpalllaeT eMy JTOKYMEHTHI ¢ OOBSCHCHHEM
COJIepyKaHUS BBISIBICHHBIX OCHOBaHHUM s 0TKa3a B IpreMe TOKYMEHTOB.

3.3.3.3. JI0IDKHOCTHOE JIMI[0, OTBETCTBEHHOE 3a MpHUEM JTOKYMEHTOB, IIOCIIE
ITOCTYTUIEHUSI JOKYMEHTOB Ha pacCMOTPEHHUE:

IpUCBaKBAET 3asABJIEHAIO HOMEP B COOTBETCTBHMH C HOMEHKIIATYPOH IeN U CTaTycC
«ITpoBepka JOKYMEHTOBY,

U3ydaeT IIOCTYMHUBILKE DOJIEKTPOHHELIE [efla, B TOM YHUCIE IIPUIOKCHHBIC
3asBUTEIIEM JOKYMEHTHI B 3JIEKTPOHHOM (popMe U SIIeKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSET KOMILIEKTHOCTD, YHTAEMOCTb SJIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IPOBEPSIET COOIFOIEHUE YCIIOBUH JIE€HCTBUTEIBHOCTH 3JIEKTPOHHOM ITOMIIKCH,
mocpecTBOM obpainenus K EpuHOoMy Tmopramy (B ciydae, eCIH 3asBUTEIEM

MIpeACTaBIICHbI DIIEKTPOHHBIE TOKYMEHTEI, MTOANCAaHHbIE YCUJIIEHHOU
KBaTH(DULIUPOBAHHOMN SIIEKTPOHHOM HOANKCEIO).
[Tpn HAIAYHAA OCHOBAHUH, IPeNyCMOTPEHHBIX IIyHKTOM 2.7.1

aIMHUHHUCTPATUBHOT'O pPEIIaMCHTa, IIOATrOTaBIMBACT IIPOCKT PEIICHUA 00 oTKaze B
IIpueMe JOKYMEHTOB, HCO6X0,ZII/IMBIX JUIA IIpeaOCTaBIICHH MyHI’IIII/IIIaJIBHOI\;I YyCIIyTra.
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B ciydae, ecnMm B pe3ysbTaTe IMPOBEPKHA YCUIIEHHOH KBaIM(DUIMPOBAHHOM
SIIEKTPOHHOM IIOJIIMCH BBIIBICHO HECOOIONEHHE YCIOBUM €€ NEeWCTBUTEIBHOCTH,
IIPOEKT pelleHuss 00 OTKa3e JOIDKEH COZepKaTh IIyHKTHI cTaThu 11 DemepaibHOr0
3akoHa Ne 63-®3, KOTOpbIE MOCIYKUIN OCHOBAHUEM [JIJIs1 €TI0 IPUHITHUS.

[Ipoexr pemenuss o6 OTKaze B IpHeMe JOKYMEHTOB, HEOOXOMMMBIX s
TIpeoCTaBlIeHds MyHUIMIIAIBHON YCIIyrd, ¢ yKa3aHHeM IIPUYMH OTKasa (B Ciydae,
€cIM OCHOBAaHMA U OTKasa B IpHeMe JOKYMEHTOB, HEOOXOAMMBIX Ui
IPEIOCTaBICHIS MYHHULMIIAIBHON YCIIyTd, CBA3aHBI C HApPYIICHWEM YCTaHOBIICHHBIX
TpeOOoBaHUN K TaKMM JOKyMEHTaM, OCHOBAaHHUS JUIs OTKasa B IpueMe [NOKyMEHTOB
JOMKHBI COAepXaTh MHPOPMAIMIO O HAWMEHOBAaHUM JIOKYMEHTOB (MH(bOpMAaIWH,
CBEIIeHHI), KOTOphle He IIPEeICTABIEHBI, COMEepXaT HEJOCTOBEpHBlE M  (WIH)
IPOTHUBOPEUMBLIE CBEIEHNs, O(QOPMIIEHEI C HAPYIIEHHEM yCTAaHOBIEHHBIX TpeOOBaHMI),
HAIPABIIETCS Ha COTJIAaCOBaHWE B YCTAHOBIIEHHOM IIOPSIIKE ITOCPEJICTBOM CHUCTEMBL
3JIEKTPOHHOTO JOKYMEHTO000pOoTa.

CornacoBanne IIpOeKTa pelieHuss 00 OTKaze B IpUeMe JOKyMEHTOB,
HeOOXONUMEBIX [JIsS IIPEJIOCTaBICHUS MYHUIMIIAILHOM YCIYrd, OCYIIECTBISETCS B
HOPSIAKE, MPEAYCMOTPEHHOM ITyHKTOM 3.6.4 aIMUHUCTPATUBHOT'O PETTIaMeHTa.

B cnydae OTCYTCTBHSI OCHOBaHMM Jjs OTKasa B TIIpueMe JOKYMEHTOB,
IIPEAYCMOTPEHHBIX TYHKTOM 2.7.1 aAMHWHUCTPAaTMBHOTO pETrJIaMeHTa, MOJDKHOCTHOE
JIAIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B T€UEHHE OJHOTO paboyuero JHS CO JTHSA
IIOCTYTITIEHHs 3asBIEHNs, HAIPABIISET 3asBUTEIO, YKa3aHHBIM B 3asBICHHHU CIIOCOOOM,
yBeJOMJIEHHE O IOCTYIUIEHUH 3asBIIEHHS, coJepiKallee BXOAAIMA PETHCTPAlliOHHBIA
HOMep 3asBIEHHS, [aTy IOJyYeHWs 3asBIEHHs, [epedeHb HaHMEHOBaHMM (ailiios,
TIpeJICTABIEHHBIX K HEMY JIOKyMEHTOB, JaTy IONYYeHHs pesylbTaTa MyHUIUNAIbHONX
YCIIYTH.

3.3.3.4. HcnmonHeHwe TpoIEayp, yKa3aHHBIX B IHyHkTax 3.3.3.1, 3.3.3.3
aIMUHHCTPATHBHOTO pEeriaMeHTa, [pd HalWYUuM TEXHWYECKOW  BO3MOXHOCTU
OCYIIECTBIIAETCS B ABTOMATHYECKOM PEXXUME C UCIIOIb30BAHHEM aBTOMATU3MPOBAHHON
WH(OOPMAIIMOHHOW CHUCTEMBI, IIpeHAa3HAUEeHHOM Mg OKa3aHUs TOCYAapCTBEHHBIX KU
MYHHUIIUIIAIBHBIX YCIYT.

3.3.3.5. AJMHUHHCTpaTHBHEIE MPOIEAYPhl, YCTaHABIMBaeMble MIyHKTOM 3.3.3
aIMUHUACTPATHBHOIO PErTIaMEHTa, BHIMONHSIIOTCS B T€UeHHE OJHOrO pabodero AHs CO
JTHS TIOCTYIUICHUS 3asIBIIEHHAS Ha PACCMOTPEHHE.

Pe3ynbTaTaMu BBIIOJHEHUS aIMUHACTPATUBHBIX IPOLIELYD SBISAIOTCS: IPUHSTHIA
Ha PAacCMOTpPEHME KOMIUIEKT JOKyMEHTOB MM IPOEKT pelleHus 00 OTKase B IpHeMe
JIOKyMEHTOB, HEOOXOIMMBIX IJIs IPEIOCTaBIeH s MyHHUIIUITAIBHON YCITYTH.

3.4. HampasieHue MeXBEIOMCTBEHHBIX 3allpOCOB B OPTaHbl, YIaCTBYIOLIKE B
IIPEIOCTaBICHIY MYHUIUIIATBHOR yCIyTH

3.4.1. PykoBogutens OpraHa paccMaTpwBaeT 3asBICHHEC M IE€peracT
OTBeTCTBEHHOMY paboTHUKY OpraHa 3asBIeHME U TOKYMEHTHI IS PACCMOTPCHHUS.

3.4.2. OrsercrBenssii pabotHuk OpraHa paccMaTpuBaeT 3asdBICHHE C
JOKyMEHTaMH U TPOBEpeT TIPeICTABIEHHBIE JOKYMEHTEI Ha COOTBETCTBUE IYHKTY 2.0.
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HACTOAIIEr0 PeriiaMenTa U HalpaBiseT B 3JIEKTPOHHOM (hOopMe MOCPEICTBOM CHCTEMBI
MEIKBETOMCTBEHHOTO SIEKTPOHHOTO B3aUMOJIENCTBHs (IPH OTCYTCTBUM TEXHUYECKOH
BO3MOXHOCTH — MHBIMH CITOCOOAaMH) 3aIIPOCHI:

1)  Bemrcka w3 EOVHOrO IoCyIapCTBEHHOIO pEECTpa HHIMBUAYaAJIBHBIX
npeIpUHuMareneii - Ympapnerre DenepanbHOR HAIOTOBOU ciayx651 To Pecybnuke
Tarapcran,

2)  CBeIEHUs O JIEHCTBYIOIIEM MMaclopTe rpaXIaHuHa Poccuiickoit Oenepariuu
— MunnctepctBo BayTpennux Jen Poccun;

3)  cBeleHHs O HOTapHalIbHOU HoBepeHHOCTH — DenepalbHas HOTapHabHAs
najara.

4)  CBeIeHWS O TPYNOBOW HEATENBHOCTH — IIeHCHOHHBIA (QOHZ Poccutickoi
denepaiyi.

3.4.3. HempencrapneHue (HECBOEBpEeMEHHOE IIPEICTABIEHNE) YKa3aHHBIMA B
nyukTe 3.4.2. aIMUHHCTPATHBHOIO periyaMeHTa OpraHaMu rOCYIapCTBEHHOM BIIACTH,
OpraHaMH MECTHOTO CaMOYIPaBIIeHNs, OpraHM3aliAMU JOKYMEHTOB M CBEICHUH HE
MOJKET SBJIATHCS OCHOBAHMEM IS OTKAa3a B IPENOCTaBICHUN MyHUIMIIAIBHOH YCIIYTH.

3.4.4. JlomKHOCTHOe 1HIO U (Wiu) pabOTHMK, YKa3aHHBIX B IyHKTe 3.4.2.
aJIMUHHACTPATHBHOIO perjiaMeHTa OpraHOB M OpraHuW3allui, He IIPEICTaBUBIINC
(HECBOEBPEMEHHO MPEICTABUBINNE) 3alPOIIEHHBIC W HAXOJAIMMECS B PACIOPsKECHUH
JOKYMEHT WJIE CBeJeHMs, TOJUIeKaT aIMUHUCTPATUBHON, TUCIUIIMHAPHON UK HWHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOaTeNbCTBOM Poccuiickoi Denepanui.

3.4.5. 3ampeniaercst TpebOBaTh OT 3aABUTENSL TOKYMEHTBI CBEJICHUS, B TOM THUCIIC
MOATBEP/KIAOIME BHECEHNE 3asBATENEM IUIATHl 33 NPEIOCTABIEHNE MyHUIMIAIEHON
YCIIYyTH, HAXOJSIIIAECS B PACHIOPSKEHUH TOCY IAPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOT'O
CaMOyIIpaBJeHHss ¥ IIO/IBEIOMCTBEHHBIX IOCYIapCTBEHHBIM OpraHaM WM OpraHaMm
MECTHOTO CaMOYTIPABIEHUS OpraHU3aLui.

AIIMUHUCTpaTHBHBIE MPOLELyphl, yCTaHAaBIMBACMBbIE HACTOAIIUM IIyHKTOM,
BBITIOJHSIOTCS B JIeHb PUHSATHS 3asBICHHUS Ha PACCMOTPEHUE.

PesynpraTaMy  BBINOJHEHUS ~ aJMHUHMCTPATHBHBIX — IPONEAYpP  ABIAIOTCS:
HaTpaBICeHHbIE B OpraHbl BIACTH X (WJIM) TOJABEJOMCTBEHHBIC OpraHam BIIacTH
OpTraHMW3alliy 3aIIPOCHL.

3.4.6. CrenmaiucThl I[IOCTABIIMKOB [aHHBIX Ha OCHOBaHHUM 3aIlpOCOB,
MOCTYIMBIINX HYepe3 CHUCTEMY MEKBEJOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMONECHCTBH,
[IPEOCTABNIMIOT 3alpalliBaeMble JTOKyMEHTHl (MH(OPMAIMIO) HIM HANPaBILIIOT
yBeIOMIIEHHS 00 OTCYTCTBHHM HOKyMEHTa M (WIH) UH(OPMAIWH, HEOOXOIUMBIX IS
TIpeNOCTABIEHN)s MyHULIUIIATBHOM yCIyTH (fanee — yBeJOMIICHUE 00 oTkasze).

AIMAHHCTpaTUBHBIE TIPOLELYPHl, YCTaHABIMBaeMble HACTOSUMM IIyHKTOM,
BLIIIOJHSIOTCS B TEYEHWEe IETH JHEH cO JOHA IOCTYIUICHUS MEXBEIOMCTBCHHOI'O
3alpoca B OpraH WM OpPTraHM3aLUIO, MPENOCTaBIIOMUE TOKYMEHT H “H()OPMaIHIO,
eclId MHbIe CPOKU TIOJATOTOBKM ¥ HAIpaBJieHWs OTBETa Ha ME)KBEIOMCTBEHHBIH 3aIIpoc
He YCTaHOBJEHBl (elepalbHBIMU 3aKOHAMM, IIPABOBBIMH aKTaMU [IpaBuTENBCTBA
Poccuiickoit Defepaiii ¥ NPUHATHIMA B COOTBETCTBHU C (eflepanbHbIMU 3aKOHAMH
HOpPMATUBHEIMU NTPABOBBIME akTaMu Pecrybiuku TaTapcTaH.
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PesynbraraMd  BBIIONHEHMS  aAMUHUCTPATUBHBIX — IPOLEAYP  SBISFOTCS!
JOKYMEeHTE! (CBeJIeHNs), HEOOXOIUMBIE 1isl IPEJOCTAaBNEeH)s MyHHUIUIIAIBHON YCIIyTH,
nmubo yBeIOMIIeHHe 00 OTKas3e, HalPaBIEHHEBIE JTODKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a HaIIpaBJIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.7. JIOIDKHOCTHOE JIMLI0, OTBETCTBEHHOE 32 HalpPaBICHUE MEKBEIOMCTBCHHBIX
3aIpOCOB:

HOJIydaeT 3arpaliuBaeMble depe3 CUCTEMY MEXBEJIOMCTBEHHOI'O JJICKTPOHHOI'O
B3aUMOIEHCTBUAS JOKYMEHTH (CBelIeHHs), HeoOXOmuMble M TIPEAOCTABICHHS
MyHULUNATLHON YCIyTH, NHO0 yBeIoMIeHHe 00 OTKase IpU OTCYTCTBUM NOKYMEHTA U
(nw) uHGOpPMALIUY;

npu HaIIAYAN OCHOBaHUH, peayCMOTPEHHEIX IIyHKTOM 2.7.1
aJMUHHACTPATHBHOIO perNiaMeHTa, MOATOTABIMBAET IPOEKT pelIeHHs 00 OTKase B
preMe JOKYMEHTOB, HeOOXOIUMBIX [JIsl IIPeIOCTAaBIEH S MYy HULIUIIAIBHON YCIyTH.

[TpoexT pemeHns o6 OTKase B IpHeMe IOKYMEHTOB, HEOOXOAUMEIX MJid
[IPeIOCTABNIEHHs] MyHHUIUIATBHOM YCIyrH, ¢ yKa3aHHEM IIPUYMH OTKasa (B Clydae,
eclli  OCHOBaHHS JUII OTKa3a B IIpUEMe JIOKYMEHTOB, HEOOXOMMMBIX AL
IPENOCTABIEH!S MYHULUNAIBHON YCIIYI'H, CBsI38HBI C HapyIICHHEM yCTaHOBJICHHBIX
TpebOBaHMi K TaKUM JOKyMEeHTaM, OCHOBaHHs I OTKa3a B NPHUEME NOKYMCHTOB
JOIDKHBL  COIepaTh MH(GOPMALMIO O HAMMEHOBAHHH JOKyMEHTOB (MHGOpMaIuy,
CBEJICHMIA), KOTOpble HE IIPEACTaBJIEHbl, CONepXKaT HENOCTOBEPHBIE U (vmm)
IIPOTHBOPEYMBBIE CBEACHUS, O(QOPMIIEHE! C HAPYIICHUEM yCTaHOBIEHHBIX TpeboBaHui),
HAIPaBIIAETCS HA COMNIACOBAHHE B YCTAHOBIEHHOM IOPAIKE IIOCPENCTBOM CHCTEMBI
3IIEKTPOHHOIO JTOKyMEHT0000pOTa.

CornacoBanue IIpoeKTa pelleHus 00 OTKaze B TIIpHeMe JIOKyMEHTOB,
HEOOXOMUMBIX Ul IPENOCTABICHHUS MYHHIUIAIBHON YCIIyTH, OCYIIECTBISETCI B
HOpSAAKE, IPEAYCMOTPEHHOM IIYHKTOM 3.6.4 aIMUHUCTPATUBHOI'O PErTIAMEHTA.

AJIIMUHUCTpaTUBHBIE TIPOLENYpHl, YyCTAaHAaBIMBaEMble HACTOAIIMM ITyHKTOM,
BBITIOJIHSIIOTCS B JIEHD MTOJIYUEHUS CBEIEHUN 110 MEKBEIOMCTBEHHBIM 3aIIpOCaM.

PesynbraramMy  BBITIONHEHHWS ~ aJIMUHUCTPATUBHBIX — IPOLEAYD  SBJISIOTCAL
JOKYMeHTH! (CBeJIeHN ), HEOOXOIUMBIE sl IIPEJJOCTABIEHAs MyHUIUIIAIEHOH YCIyTH,
IPOEKT pemieHwss 00 OTKase B TpHeMe JOKYMEHTOB, HEOOXOOUMBIX IS
IPEIOCTABICHISI MyHUIMIIAIEHOR YCITYTH.

3.4.8. WcronHeHHe TpoNedyp, YyKasaHHBIX B IyHKTax 3.4.2, 3.4.7
aIMUHHCTPATUBHOTO  pEraMeHTa, IIpH HAIMYUM TEXHAYECKOHM  BO3MOXKHOCTH
OCYILECTBIIIETCS B aBTOMaTUYECKOM PEXUME C UCIIOTIb30BaHUEM aBTOMAaTU3UPOBAHHOU
MHQOPMAIIMOHHON CHUCTEMBI, NPEJHA3HAUEHHON I OKa3aHHWs rOCYINapCTBCHHBIX U
MyHULMNAIBHBIX YCIYr, B TOM 4YHCIe C MOMEHTa DEruCTpaluy 3afBICHUA B
COOTBETCTBUHU C aIMUHUCTPATUBHEIM PETTIAMEHTOM.

3.4.9. MakcuMalbHBI CpPOK BBIIOJIHEHMS aIMUHUACTPATUBHBIX MPOLEAYD,
YKa3aHHBIX B MyHKTEe 3.4 aJMUHUCTPATMBHOTO PETIIAMEHTA, COCTABIACT MATH pabounx
IHEH.

3.4.10. Ciaysam ¥ MOpSANOK TPEAOCTaBIEHUs MYHHUIMNANBHOM yCIyrd B
YIIPEXKAAIOIIEM (IIPOAaKTUBHOM) PEXMME
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I[IpefocTaBleHNe MyHUIUNATLHOW YCIYTH B YIPEeXKIaoIeM (IPOaKTUBHOM)
peKUMe He IPENYCMOTPEHO.

3.5. IIpoBepka JOKYMEHTOB U Ha3HaueHUE NaThl 9K3aMeHa

3.5.1. OcHoBaHueM Hayaja BBHIIIOJHEHUS aJIMHUHUACTPATUBHOM IIPOLEIYPHI
ABIIAEeTCS IIOCTYIUIEHWE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOT'O 32 HAIIpaBICHME
ME)XBEIOMCTBEHHBIX  3aIllpOCOB, JOKYMEHTOB (CBeIEHWH), HEOOXOOUMBIX IS
IIPEeIOCTaBICHUS MyHUIIUTIAIBHON YCIYTH.

3.5.2. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3ysbTaTa
IPEIOCTABIECHISI MyHULAIIAIBHON YCIIyTH:

1) paccmaTpuBaeT chOPMUPOBAHHBIN KOMILIEKT JOKYMEHTOB, HEOOXOMUMBIX JULT
IIpeIOCTaBIeHUS] MyHHUIUIIANBHON YCIYTH,

2) IpH BBISBIEHUM OCHOBAaHMY IJIsi OTKa3a B IPEJOCTaBIECHUM MYyHHIUIIANTBHOM
YCIIYTH, YKa3aHHBIX B IMyHKTe 2.8.2 aIMUHUCTPATUBHOI'O PErIaMeHTa, TOATOTaBINBAET
IPOEKT pellleHrs 00 OTKa3e B MPEeIOCTaBICHUI MyHUIUIANbHOH ycnyru. CornacoBaHue
mpoekTa pelleHus 00 OTKaze B IPEJOCTaBICHMH MYyHHUIMIIAIBHOA  YCIYTe,
OCYILECTBIIIETCA B IOPSIKE, MPETyCMOTPEHHOM IIyHKTOM 3.6.4 aiMHUHHUCTPATHBHOI'O
pEeriiaMeHTa;

B CIIydae OTCYTCTBHUs OCHOBaHMUM s OTKa3a B IPEIOCTABICHAN MyHUIIUITATbHON
YCIOYTH, MPEIyCMOTPEHHBIX IyHKTOM 2.8.2 aIMUHHCTPATHBHOIO pErJIaMEHTa, II0
UTOTaM  PacCMOTPEHHsI  JTOKYMEHTOB,  HEOOXOAMMBIX U1 NPENOCTaBICHUA
MYHHUIUITATBPHON YCIyTd, IOJArOTaBIMBAET IIPOEKT IHMChMa O JOIyCKE 3asgBUTEIA K
IIPOBEIEHUIO KBATU(HUKAIIMOHHOTO 3K3aMeHa ¢ yKasaHWeM O MecTe, JaTe€ U BPEeMEHHUST
MIPOBEAEHUS dK3aMEHA.

AIMHUHUACTPATUBHBIE IIPOLEAYpHl, yCTaHABIMBA€Mble HACTOSIIUM IIYHKTOM,
BBITIOJTHSIFOTCS B T€UEHHUE ABYX pabodMx JHEH ¢ MOMEHTa [IOCTYIJIEH)s CBEIEHHUH.

PesynbraTaMy BBITONHEHUS aJIMUHUCTPATUBHBIX IPOIENYp SIBISIOTCA: IIPOEKT
IHChMa, HaNpaBleHHBIM Ha moanuck PykoBomwremo Oprama (nuidy, HM
YIIOJTHOMOYEHHOMY ).

3.5.3. PykoBomurens Oprana (U110, UM YIOIHOMOYEHHOE) YTBEPKIAET PEIIeHNe
U 3aBepser ero mnedarblo Oprana. IloamucaHHble JOKYMEHTBI HAalPaBIISAIOTCS
JIOJDKHOCTHOMY JIMITy, OTBETCTBEHHOMY 3a IIOJrOTOBKY pe3yibTaTa NpPEeAOCTaBICHUS
MYHUIIUIATBHON YCIIyTH.

AJIMUHHACTPATUBHBIE TIPOLENyphl, yCTaHABIWBA€Mble HACTOSIIUM IIYHKTOM,
BBITIOTHSIFOTCS B JIEHD TTOCTYIUUIEHUS [IPOEKTA Ha yTBEPIKIECHUE.

PesynpraTamMy  BBITIONHEHHS — aIMUHMCTPATHUBHBIX — MPOLENYp  ABJIAIOTCS:
YTBEPKICHHOE PEILCHHUE.

3.5.4. JIOIDKHOCTHOe IIUII0, OTBETCTBEHHOE 3@ TMOJArOTOBKY pe3yjbTara
NPENOCTABIEHUsS] MYHHIUIIAIBHOM YCIYI'W, YBEAOMISET 3asgBUTEN O TPHHATOM
pELIeHHH TIOCPEACTBOM 3aKa3HOIO IIOYTOBOTO OTIPABICHUS C YBENOMICHHEM O
BpyYeHMH JUOO B BHAE DIEKTPOHHOIO JIOKYMEHTa, IIOAMHCAHHOTO IIPOCTOM
SIIEKTPOHHOM IOJMUCHI0, depe3 HH(OPMAIMOHHO-TEIeKOMMYHHUKAIIHOHHBIC —CETH
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obmiero mocryma, BKiroudas ceTh «MHTepHET», B TOM YHCJIE IIOCPEACTBOM Enunoro
rmopTaa.

AIMHHUCTpATUBHBIE TMPOLELYPHl, yCTaHABIMBACMBIE HACTOSIIUM IIyHKTOM,
BBLIIIOTHSIOTCS B TeYEHKE OJHOTO pabodero JHA ¢ MOMEHTA yTBEPKACHHUS.

PesynpraraMd  BBINONHEHHS — QAMHHHCTPATUBHBIX — IPONEAYp  ABJIAROTCH.
yBeIOMIIEHHE 3asBUTEIISL O JIaTe SK3aMeHa MK 00 0TKa3e B MOIYCKE K SK3aMCHY.

3.5.5. MakcuMalbHBIi CpPOK BBIIOJIHEHHS aJIMUHUCTPATUBHBIX MPOLCAYD,
YKa3aHHBIX B ITyHKTe 3.5 aJMHHHCTPATUBHOTO PErTIaMEHTa, COCTABILICT TPeX pabounx
THEH.

3.6. [IpoBeeHrie KBaNU(UKALIMOHHOTO SK3aMeHa

3.6.1. OcHOBaHMEM Hauana BBIIONHEHWsS AJIMUHUCTPATUBHOW MPOLEAYPEL
SIBIISETCS IIPUHATHE PEIEHNs O IIPOBEICHHH KBATU(PUKAIIMOHHOTO SK3aMeHa.

OTBEeTCTBEHHBIM 32 BBIIOJHEHHE aIMUHUCTPATUBHOW MPOIEAYPHI, SBIACTCA
aTTeCTAllMOHHAS KOMMCCHS, IOJDKHOCTHOE JIUII0, OTBETCTBEHHOE 32 MOATOTOBKY
pe3ynbTara peI0CTaBIeHNs MyHHUIIUIIATBHOHN YCIYTH.

3.6.2. ATTecTalMOHHAS KOMUCCHS IPOBOIUT KBATH(DUKAIIMOHHBIN SK3aMeH.

ITo pe3ynpraraM KBaIA(HUKAIMOHHOIO 3K3aMeHa TOTOBUTCSA IPOTOKOIL:

1) 06 aTTecTanuy 3asiBUTEIIS B CIlydae ero COOTBETCTBUM KPUTEPHUSIM aTTeCTAllUM,

2) 00 oTKa3ze B aTTECTAllMH 3asgBUTEINS B CIy4ae €ro HECOOTBETCTBUN KPUTCPHAM
aTTeCTAIlMH JTUO0 eCiy 3agBUTENh Ha KBATH(HUKAIIMOHHBIN 9K3aMEH HE SBHUIICS.

AJIMUHUCTpaTHBHBIE NPOIELYphbl, yCTAHABIUBACMBIC HACTOAIIMM IIYHKTOM,
BEITIONTHSIFOTCSL B TEUYEeHHE OMHOro pabodero AHA B HA3HAYCHHYIO NATy IIPOBEICHUA
KBaTM(UKAITMOHHOIO SK3aMeHa.

PesynpTaTamMyl BBITOJTHEHHUS aIMUHUCTPATUBHBIX MIPOLEAYP ABIAIOTCA: TIPOTOKOII
aTTECTAIIMOHHOU KOMUCCHUH.

3.6.3. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOJArOTOBKY pe3yibTaTa
IpeNoCTaBlIeH ss MyHHUIMIIATBHON YCIyTd, Ha OCHOBaHUM IPOTOKOJIA TOTOBUT IIPOCKT
npuKasa (pacropskenus) 06 aTTecTaluy Wik 00 0TKase B aTTeCTAlliK ¥ HANPaBJISCT Ha
MOAIHCh pyKoBomuTemo Oprada (JIuily, UM YIOTHOMOYEHHOMY) Ha COITIACOBAHHE B
YCTAHOBJIEHHOM TTOPSIKE IIOCPEAICTBOM CUCTEMBI 3JIEKTPOHHOT'O JIOKyMEHTO000POTA.

AJIMAHUCTpAaTUBHEIE TIPOLENYPBl, YCTaHABJIWBacMble HACTOAIIMM ITYHKTOM,
BLITIOJTHSIIOTCS] B TEYEHUE OJHOr0 pabodero JHSA ¢ MOMEHTA ITOCTYTUICHHS IIPOTOKOJIA.

PesynpraTaMy  BBINOJHEHUS  aAMUHHACTPATHUBHBIX  NPOLEAYp  SABIAIOTCA:
HalpaBJIeHHBIN Ha MOAIKCH IPOEKT MpHKas3a (pacropsDKeHUs).

3.6.4. CorjacoBaHve ¥ IIOJNHCaHWE TIPOEKTa pe3yjpTrara IIPEAOCTABICHUS
MyHHIUIANEHON  ycIyru (mamee —  MPOEKTHI JOKYMEHTOB)  OCYIIIECTBIISACTCS
PYKOBOJIUTENIEM CTPYKTYPHOTO IIOAPA3/ieNeHUs, OTBETCTBEHHBIM 32 IIOJATOTOBKY
pe3yIbTaTa MyHHIUITAIBHOM yCIyTHd, pyKoBonuteneM Oprasa.

[TonroTOBIEHHBIE IIPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMeYaHus, BO3BpALatoTCsA
Ha 10paboTKy JHIly, OTBETCTBEHHOMY 3a IIOJTOTOBKY pE€3ylbTaTa MYHUIMIIAIBHOU
yenyru. Tlocne ycTpaHeHUs 3aMeYaHWM MPOEKTHl JOKYMEHTOB ITOBTOPHO HEPENAROTCA
JUISL COINIAaCOBAHMS U MOAIIUCAHNUS.
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Pyxosomutens OpraHa Hpy pPacCMOTPEHHM IIPOEKTOB TOKYMEHTOB IPOBEPSET
cobIroIeH e aIMUHUCTPATUBHOIO perjiaMeHTa MOKHOCTHEIMH junamu Oprana B
YaCTH CPOKOB BBIITOJHEHUS 8 MUHUCTPATUBHBIX MPOIEYp, UX MOCIEJOBATEIBPHOCTH H
IIOJTHOTBI, HANUYWS COITACOBAHWN YIIONHOMOYEHHBIX NOIKHOCTHBIX juil Oprana B
CHCTEME 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

B ciyuae BBISBICHWS ~HapylIeHMH B  YaCTH  CPOKOB  BBINOJIHCHHA
aJIMPHUACTPATUBHEIX TIPOLENYP, WX MOCIEJOBATEIBHOCTH M IONHOTH PyKoBOIHTEINb
Oprana HHULAUPYET MIPUBIICUEHUE K OTBETCTBEHHOCTH JIMII, TOITyCTUBIINX HapyLICHNU,
B COOTBETCTBHUH C IIYHKTOM 4.3 aAMUHUCTPATUBHOIO PETTIaMeHTA.

PykoBogutens Oprama (Ndmo, WM YIOJTHOMOYEHHOE) YTBEpPXKAAeT IIpHKa3
(pacmopsikeHre) 3aBepsieT ero nedarsio Opraua.

AJMUAHUCTPAaTUBHBIE TIPOLENYphl, yCTaHABIMBAaEMble HACTOAIMM IIyHKTOM,
BBITIOJIHSIOTCS B JIEHb ITOCTYIUIEHUS TPOEKTA Ha yTBEPKACHHUE.

PesynpraTamyl BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: PElICHUE
06 0TKa3e B IIpueMe JOKYMEHTOB HEOOXOIMMBIX UL IIPEJOCTABIECH)S MyHHUIMITATEHON
yCIyTH, pelleHre o0 OTKa3e B IIPENOCTaBICHHH MYyHMIUIIANBHON  yCIyTH,
yTBepP K IEeHHBII NpHKas (pacropspkeHre) 06 aTTecTalluyi Wik 00 OTKa3e B aTTeCTalU.

3.6.5. JIomKHOCTHOE JHWII0, OTBETCTBEHHOE 3a IIOATOTOBKY pe3ylbTara
IPENOCTABIEHUS] MYHUIUNAIBHON YCIyI'W, Ha OCHOBaHWU MOJIMMCAHHOIO IIPHKa3a
(pacmopspkeHusI) BHOCHT CBEJeHHMs 00 aTTecTaly JKCIepTa B PEecTp SKCIEPTOB
CIiaccKoro MyHHMIMIAIBHOIO palioHa, MPUBIEKAeMBIX K TIPOBEJEHHIO MEPOTIPHUSITHH 110
MyHUIUNATEHOMY KOHTPOJIIO B COOTBETCTBYIOLIEH cepe (anee — peectp).

AIMUHUCTpATHBHBIE TPOIEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM IIyHKTOM,
BBIIIOJIHAIOTCS B TedeHHe OJgHOro pabodero AHA CO [OHA IIOANHCAHUS IIpUKasa
(pacriopspkeHust) 00 aTTecTaluu.

Pe3ynpraraMyu  BBITTONHEHWS  aJAMHWHUACTPATUBHBIX  TMPOLEAYp  SABJISAOTCH:
aKTyaJIN3UPOBAHHBIN pPEECTP.

3.6.6. HcmonHeHume mpoledyp, yKasaHHBIX B TIIyHKTax 3.6.3. - 3.6.5.
aIMAHUCTPATHBHOIO pErjaMeHTa, TIpH HAJIUYMM TEXHUYECKOW  BO3MOXHOCTU
OCYIIECTBIAETCS B aBTOMATHYECKOM PEXKHME C UCIOIB30BaHAEM aBTOMATU3UPOBaHHON
UH(GOPMAIIMOHHOW CHUCTeMBl, NIpeJHAa3HAUYEeHHON I OKa3aHWs TIOCYAapCTBEHHBIX H
MYHULIUITATBHBIX YCIIYT.

MaxkcUManbHBIA CPOK BBIMTOTHEHUS aIMUHUCTPATUBHEIX IIPOIENyp, YKa3aHHBIX B
IIyHKTE 3.6. aIMHHUCTPATUBHOTO PETIAMEHTa, COCTaBNIAET TPU paboUMX JHSL.

3.7. Beigada (HampaBleHUE) 3aBUTENO Pe3yJIbTaTa MyHUIUIIAIBHOR YCIyTH

3.7.1. OcHoBaHMeM Hadajla BBIIOJHEHUS aJIMUHUCTPATUBHON IIPOIEAYPHI
SBNAETCS TIOJNyYeHHEe JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHCHHUE
aIMAHUCTPATUBHON TMPOIEIYpbl, ITOKYMEHTa, NOATBEPXKIAIOIEro IPEIOCTaBICHIE
MYHHUIIATIATHEHON yCIYTH.

3.7.2. JIOJKHOCTHOE JIHIIO, OTBETCTBEHHOE 3a BhIady (HampaBleHHE)
JIOKYMEHTOB!
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obecrieurBaeT ~ PErMCTPAllMiO M BHECEHME  CBEEHMM O  pe3yJbTaTe
IIPeJOCTABICHAs MYHUIUIANIBHON YCIyrd B IIOJCHCTEMY BENCHUS JIOKYMEHTAlN
ABTOMAaTH3UPOBAHHON MH(M)OPMAIIMOHHON CHCTEMBI, NPEJHA3HAYCHHOU N OKa3aHWsd
rOCYJapPCTBEHHBIX ¥ MyHULIMIIAIBHBIX yCIYT;

W3BeIaeT 3asiBUTEN (ero IpeICTaBUTEINs) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yIbTaTe TPefOCTaBlIeHUs MyHMIMITAIBHON YCIYyTH M O BOSMOXHOCTH IONYHCHHA
pe3yIbTaTa MpeloCcTaBIeH s MyHUIUIANEHO! ycnyry B OpraHe Uiy B MOII.

VcronHeHre  NpoLEeLyp [pd  HAIMYMKA ~ TEXHWYECKOW  BO3MOXKHOCTH
OCYIIIECTBIIIETCS B aBTOMATHYECKOM PEXHMME C UCIIOIB30BAHUEM ABTOMAaTU3VPOBAaHHOU
MH(QOPMAIIMOHHON CHUCTEMBI, NPEJHA3HAYEHHOW M OKa3aHMsA IOCYNapCTBCHHBIX U
MYyHHUIUIIATBHBIX YCIIYT.

AJIMUHUCTpaTUBHBIE MPOLELYPbl, yCTAHAaBJIMBACMBIC HACTOAIIUM IIyHKTOM,
BEITIOJTHSIIOTCS. B TeYeHHE OJHOro pabouero AHS CO [OHS ITOJANMKACAHWUS IOKYMEHTA,
SIBJISTFOITIETOCS pe3yabTaToOM IIpeI0CTaBIEHUA MYHUIIUTAIBHON YCITyTH,
YIIOTHOMOYEHHBIM JIOJDKHOCTHBIM JiutioM Oprara (Opranom).

PesynpraraMy  BBIIONHEHUS — aJMHHUCTPATHBHBIX  NPOLEAYp  ABIAIOTCS:
pasMeIlleHe CBEIeHWM O pe3yibTaTe NPENOCTAaBICHHS MYHULMIAIBHON YCIYTH B
MHGOPMAIIMOHHEIX ~CHCTeMaX, W3BElleHHe 3asBuTeNns (ero MpeNCTaBUTENs) O
pe3yIbTaTe IpeloCTABIEH S MyHULUIIAIEHON YCIYTH B CIIOCO0ax ero NoNydeHus.

3.7.3. Tlopsmoxk Bblmaud (HampaBleHMs) pe3ynabTaTa IPefOCTABICHUS
MYHHUITUIAIBHON yCILyTH:

3.7.3.1. Ilpu obpaleHny 3asBUTENS 3a Pe3yIbTaTOM MYHHUIUIIATBHON YCIYTd B
M®II, pabotauk M®I] BEIaeT 3asBUTEIIO DPE3yIbTaT MyHUIUNAIBHOM YCIYyTH B
dbopMe SK3eMInApa OSNEKTPOHHOrO [OKyMeHTa Ha OymaxHom Hocurene. Ilo
TpeGOBAaHMIO 3asBUTENS BMECTE€ C SK3EMIUIIPOM JIICKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHTelle €My IPeJOCTaBIAEeTCS 3K3EMIUIIP 3JeKTPOHHOIO JOKYMEHTa
IIyTe€M €ro 3alliCH Ha CheMHBIM HOCHUTeIbh MH(GOPMAIMK UM HAIIPABICHHUs SK3EMILIAPA
5IeKTPOHHOTO JOKYMEHTa I10 3JIEKTPOHHOU IouTe B afpec 3aspurels. lIpu samucy Ha
CbEMHBIM HOCHUTENsr HHGOpPMAIMM WM HalpaBIEHUU OSK3EMIUIIpa 3JIEKTPOHHOIO
JIOKYMEHTa, Ha OCHOBE KOTOPOTO COCTaBIIEH 3K3EMILISP JIIEKTPOHHOIO NOKyMEHTa Ha
OyMa)KHOM HOCHTENle, MO SJEeKTPOHHOM IIOYTe HIAECHTHYHOCTH TAaKOIO JK3EMILIApa
SNEKTPOHHOTO JIOKYMEHTa SK3eMIUIAPY OJJIEKTPOHHOTO JOKyMEHTa Ha OyMaXHOM
HOCHTEJIEe 3aBepseTcsl YIIOTHOMOYEHHBIM COTPYAHUKOM C HCIIONB30BAHUEM YCHICHHONU
KBaJTU(HUITIPOBAHHON 3JIEKTPOHHOM IIOIIHCH.

AJIMUHUCTpAaTUBHBIE TPOLEAYPHI, yCTaHABIMBAEMbIe HACTOSIIMM IIyHKTOM,
BBITIONHSIOTCS B IOpAAKE OYEPEIHOCTH, B JAEHb NPUOBITHSA 3asBUTEIS B CPOKH,
yCTaHOBJIEHHBIE periaMeHToM paboTs ML,

PesyspTaTaMy BEIIONHEHHUS aIMAHUCTPATHBHEIX IPOIEYD ABJIAIOTCS: HUKCAIIH
(akTa BBLIAYM pe3yibTara MPENOCTaBIEHHS MyHWIMIIAIBHOH YCIyrd B ANC MOI],
pesyIbTaT NPeI0CTaBIeHNs MyHHUITUIANBHOM YCIyTH, BBIIAHHBIH 3asBUTEIIO.

3.7.3.2. IIpu obpalleHry 3asBUTENS 3a PE3yNbTaTOM MYHULHMIIANBHOU YCIyTH
qepes PecryGnuKkaHCKMH MOpTal 3asBHTENIO B JIMYHBIA KaOHWHET aBTOMAaTHYECKH
HaIpaBIIAETCs  OJIEKTPOHHBIA  00pas  JOKyMEHTa, SBIAIOLICTOCS — pe3yibTaToM
IIpeIoCTaBIeHUS MYHHUIIATTAIEHON YCIIYTH, TIOIITACAHHBIA YCUIIEHHOHR
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KBaJIU(UIIIPOBAHHON 3JIEKTPOHHON MOAMTUCKHIO YIIOTHOMOUEHHOTO JOJDKHOCTHOTO JIHTIA
Oprana (Opranom).

AIIMWHHUCTpATUBHBIE TIPOIEAYPhl, yCTAaHABIMBAEMBbIE HACTOSILIUM ITyHKTOM,
BBITIONIHSIOTCS B J€Hb IMOJANUCAHUS HOKYMEHTa, MOATBEPKAAIOIIErO MPEIOCTABICHUAE
(0TKa3 B MPEJIOCTABICHUN) MyHUIIATIATHHON YCIIyTH, YIIOJHOMOYEHHBIM AOJDKHOCTHBIM
muniom Oprana (Opranom).

PesynbraramMyu  BBIIOJNHEHUSI  aJIMUHHUCTPATUBHBIX  MPOLEAYP  SIBIISIFOTCS:
HampaBiieHne (MPEIOCTaBIIeHWE) C WCIOb30BaHHeM PecryOnukaHCKOro mnopraina
3asBUTEIIO TOKYMEHTa, MTOATBEPKIAIOIIEero NpeIocTapieHle MyHUIUIIaNbHON yCIIyTd
(B TOM YHCJI€ OTKA3 B MIPEIOCTABICHUN MyHUITUITAIEHON YCIYTH).

3.7.3.3. Tlpu obpalieHnn 3asiBUTENS 32 PE3yIbTaTOM MYHULMIIAIBHON YCIyTH B
Opran, IODKHOCTHOE JIWIIO, OTBETCTBEHHOE 3a BbIIady (HaIpaBlieHUE) JTOKYMEHTOB,
BBIJIaET 3asBUTENIO Pe3yNbTaT MyHHIHNAaTbHOW yciayrd. I[lo TpeGoBaHHIO 3asBUTEINA
BMECTe C OJK3EeMIUIIPOM 3JEKTPOHHOTO JOKyMeHTa Ha OyMaXXHOM HOCHUTENE €My
IIPEIOCTABIISETCS SK3EMIUISIP SJIEKTPOHHOIO TOKYMEHTa ITyTeM €r0 3alllMCH Ha ChEMHBIN
HOCHUTENb WHMDOpPMAIIUK WM HAMPAaBICHUS SK3EMIUISIpa 3JEKTPOHHOIO JOKyMEHTa II0
3JIEKTPOHHOM TOYTE B afpec 3asiBUTEINS.

AIIMUHHUCTpPATUBHEIE TIPOIEAYPhl, yCTAHABIMBAEMBbIE HACTOSLIUM IIyHKTOM,
OCYIIECTBISIFOTCS. B TIOPSIKE OYEPEeNHOCTH, B JIeHb NPUOBITHS 3asBUTENS B
cooTBeTcTBUH ¢ [IpaBunamMu BHyTpEHHETO TPYIOBOT0 pacrnopsnka OpraHa.

Pe3ynbTaToM BBITOTHEHUS aIMUHUCTPATUBHBIX MPOLEHYD SIBISIOTCS: (PUKCAIUL
dakTa BBEIJAYM ~ pe3ysibTara  MPEeJOCTaBIeHWS  MYHULWNAIBHONM  YCIYyId B
aBTOMAaTU3UPOBAHHOM HH(MOPMAIIMOHHON cHcTeMe, NpeAHA3HAaYeHHOW i1 OKa3aHWd
rOCy/IapCTBEHHBIX ¥ MYHUIIUTIATBHBIX YCIYT.

3.8. UcnpaBnenue TeXHUUYECKUX OLIHOOK

3.8.1. B cinyuyae oGHapy)XeHUS TEXHHYECKOHN OIMMOKH B TOKYMEHTE, SBIIAIOIIEMCS
pe3yabTaTOM MYHUITUITAIEHON YCIYTH, 3asBUTENb HanpasiseT B Opras:

3asBIeHWe 00 UCIpPAaBICHUM TeXHUYecKoW ommOku (mpunoxeHne Ne 5 K
HACTOSIIIIEMY aIMUHUCTPATUBHOMY PErIaMeHTy);

JOKYMEHT, BBIJAHHBIM 3asSBUTENIO KaK pe3yJbTal MYHUIUINAIBHOU YCIyTH, B
KOTOPOM COJIEPIKUTCS TEXHUYECKas OITOKa;

JIOKYMEHTBI, MMEIOIINE OPUIUYECKYI0 CWIIYy, CBUAETEIBCTBYIOIIME O HaIMYKH
TEXHUYECKOU OITHOKH.

3asBieHre 00 HMCMPaBICHUH TEXHHUYECKOH OIMMOKYU B CBEICHHAX, YKa3aHHEIX B
JTOKyMEHTE, SBIISIOMIEMCS Pe3yIbTaTOM MyHULIUIIAIIBHON YCIYTH, IIOJAeTCs 3asIBUTEIEM
(YIIOMTHOMOYEHHBIM IIPEICTABUTENIEM) IIOYTOBEIM OTIpaBIEeHHEM (B TOM 4YHCIE C
UCIIONIE30BaHUEM DJIEKTPOHHON IMOYTHI), 100 depe3 PecnyOnMKaHCKMM IOpTal WA
MO®II.

3.8.2. JIomXHOCTHOE JTUI0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, OCYIISCTBIISICT
TIpUEM 3asBIIEHUS 00 MCIPABIEHUU TEXHUYECKOU OIIMOKMU, PETUCTPUPYET 3asBIIeHUE C
MIPUJIOKESHHBIMH JTOKYMEHTaMHU U IepesiaeT UX JOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY
32 06paboTKy TOKYMEHTOB.
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AIMUHUCTpATUBHBIE TPOIENYpPhl, YyCTAHABIMBAEMBlE HACTOSIIMM ITyHKTOM,
BEITIOJIHSAIOTCS B TEUEHHE OJHOTO paboyero AHs C JaThl PErUCTPalliy 3asBICHUS.

PesynbraTaMy BBITIONHEHUS aIMUHUCTPATUBHBIX IIPOLEAYD SBISIOTCS: IPUHITOE
1 3apErHCTPUPOBAHHOE 3asiBICHHE, HANPABIEHHOE Ha PacCMOTPEHHE JOJDKHOCTHOMY
JIHITY, OTBETCTBEHHOMY 32 00paboTKy JOKYMEHTOB.

3.8.3. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboTKy JOKyMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B IelsIX BHECEHHSd HCIPABIEHHH B JOKYyMEHT,
SBJISFOIIUNCS PE3yNbTATOM TPEAOCTaBICHNUS MYHUIUIAIBHON YCIYIH, OCYIIECTBIISET
IPOIeAyPEI, MPEeIyCMOTPEHHbIE IIYHKTOM 3.5 aIMUHHCTPATMBHOI'O pEIrVIaMeHTa, |
BBIJA€T MCIPABIEHHBIA JOKYMEHT 3asBUTENIO (YIOIHOMOYEHHOMY IIPEACTaBUTEIO)
JIMYHO IIOJ POCIUCH C M3BATHEM Yy 3asABHTENS (YIIOTHOMOYEHHOIO IIpeICTaBUTENA)
OpUI'MHANA JOKYMEHTa, B KOTOPOM COIEPIKUTCS TeXHUYECKas OIMOKa, UK HAIPaBIAET
B aJpec 3asgBHUTENS IIOYTOBLIM OTIpAaBIeHHEM (IIOCPEICTBOM BIIEKTPOHHOH ITOYTEI)
OHUCEMO O BO3MOXHOCTH IIOIy4YeHHs [OKyMEHTa MpH mpefnocraBieHud B Opran
OpHUTHHAJA JOKYMEHTA, B KOTOPOM COJIEPKUTCS TEXHUUYEeCKasl OIIUOKa.

AIIMUHUCTpaTUBHBIE TMPOIEAYPHI, YCTaHABIMBaeMble HACTOAIIUM IIyHKTOM,
BEIIIOJIHSIOTCS B TeUYeHHe MBYX pabounx JHeW mocie OOHapyXeHHS TEeXHUYECKON
OMMOKU WU TIOJAY4YSHHUs] OT IJ0OOro 3aMHTEPECOBAHHOIO JIHIA 3asABIECHHUI O
TOTIYIIIEHHOU OITHOKe.

PesynbraramMu  BHITIONTHEHWS ~ aIMUHUCTPATUBHBIX  INPOLEAYP  ABIISIOTCS:
BBIJIAaHHBIN (HAIPaBIICHHBIN ) 3aBUTEIIO JOKYMEHT.

4, q)Oprl KOHTPOJIA 32 HCIIOJTHECHHEM a/IMUHUCTPATHBHOIO pPerjiaMeHTa

4.1. TTopsimok OCYIIeCTBIICHMS TEKYIIEr0 KOHTPOJS 328 COOMIOIEHUEM U UCIIOITHEHUEM
OTBETCTBEHHBIMH JOJIKHOCTHBIMU JINIIAMU ITOJIOKEHUN aIMAHUCTPATUBHOIO
periaMeHTa U MHBIX HOPMAaTHBHBIX [TPABOBBIX aKTOB, yCTAHABIMBAIOIIUX TPEOOBaHUS K
IIPEIOCTABIECHUIO MyHUITUIIAIBHON YCITyTH, & TaKKe IPUHATHEM UMU PEIICHUN

KoHTpob 3a MONTHOTON W Ka4eCTBOM IPEIOCTaBICHUS MYHULUIIAIBHON YCIIyTH
BKJIFOUAeT B ce0s BBIABICHUE U YCTpaHeHUe HapyILIEeHUN IIpaB 3asBUTEJIEH, IIPOBEIEHHE
IIPOBEPOK  COONIOACHUS TIPOIENyp TPENOCTaBICHUsS MYyHHUIUINAILHON  YCIyTH,
IIOIFOTOBKY peIlleHui Ha nefdcTBus (6e3elicTBre) JOHKHOCTHBIX JIUL] OpraHa MECTHOIO
camMoOyIpaBJIeHUsI.

dopMaMu  KOHTpOJIT 3a COONIOZAEHMEM HMCIIONHEHUS aIMUHHUCTPATHBHBIX
pPOLENYP SBISIOTCS:

1) mpoBepka ¥ COTJIaCOBaHWE IIPOEKTOB JOKYMEHTOB II0 MIPEIOCTABICHUIO
MYHHUIIUIATBHON YCIIyTH;

2) IpOBOAMMEIE B YCTAQHOBIEHHOM  IIOpsJKEe  IIPOBEPKHA  BENECHUS
JIeJIOIIPOU3BO/ICTBA,

3) NpoBe/ieHKE B YCTAHOBJIEHHOM TIOPSIIKE KOHTPOIBHBIX IIPOBEPOK COOJIOIECHUS
IpOIIeIyp MIPeIOCTaBICHUS MyHUIIUIIAIBHOMN YCIIyTIH.

B 1ensx TeKymero KOHTPOJSI HCIOJB3YIOTCS CBEIASHHS, HMEIOIIHUecs B
3JIEKTPOHHOM 0a3e MaHHBIX, CIyxeOHas KOPPECIOHIEHIUS, YCTHas W MHCbMEHHad
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HHGOPMALHS TOIDKHOCTHBIX JIUL, OCYILECTBIISFOIIMX BBIIOTHEHNUE aMAHUCTPATUBHBIX
IPOLIEMYP, )KYyPHAIIB! y4eTa COOTBETCTBYIOIINX JTOKYMEHTOB U IPYTHE CBEIICHHS.

JI5ist ocyIecTBIEH S KOHTPOILS 38 COBEPLIEHUEM [EHCTBUHU NP IPEJOCTaBICHUN
MyHULUIAIBHON YCIYI'M W TIPUHATHM DEIICHWH DPYKOBOJMTENO Oprana MECTHOro
CaMOyIIpaBieHMs IMPEACTABIAIOTCS CIPaBKH O pPe3ylpTaTax —MPeNOCTaBICHHUA
MYHULATTAIBHON YCIYTH.

O cayuJasx ¥ IpUYMHAX HapyIIEHHWs CPOKOB, MTOCIEI0BATEIIEHOCTH U CONCPIKAHUS
aJIMAHUCTPATUBHBIX IPOLENYyp [MODKHOCTHBIC JIMIA HEMEJICHHO UHGOOPMUPYIOT
PYKOBOIUTENS OpraHa, IPefOCTaBJIAOIIEr0 MYHUIMIANBHYIO YyCIyry, a TaKxke
IpeAIPUHUMAIOT CPOYHBIE MEPHI [0 YCTPAHEHHUIO HApyIIEHNH.

Texymmmif KOHTPONb 3a COONIOJEHHEM IIOCIENOBATENbHOCTH — IeHCTBHUH,
ONpENENEHHBIX  aIMUHACTPATHMBHBEIMU  TpOIeAypaMHd IO  TIPETOCTABICHUIO
MYHHIUITATBHON YCITyTH, OCYIIECTBIISETCS 3aMEeCTUTeNIeM PYKOBOAUTENS OpraHa
MECTHOTO  CAMOYIPAaBICHHMS, OTBETCTBEHHBIM 3a OpTraHM3allMio  paboTel  IIO
[PEeIOCTaBIEHNIO MyHUIIUIIAIBHON yCIyTd, HaYalbHIKOM OTJela, OCYIIECTBIISIONIET0
OpraHM3alHIo paboThI IO TPEIOCTABICHUIO MyHUIMIATbHON YCIYTH.

[TepeueHbs MODKHOCTHBIX JIMI, OCYIIECTBIAFOMMX  TEKYIIUH KOHTPOIID,
YCTaHABJIMBAETCS TIONOXKEHUSIMH O CTPYKTYPHBIX IMOIPA3feICHUSAX OpraHa MECTHOrO
CaMOYIIpaBJIeHuUs U JOJDKHOCTHBIMY PErIaMEeHTaMU.

4.2. TTopsiIOK U TIEPHOANIHOCTD OCYIIECTBIIEH]S INIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
IIOJTHOTHI ¥ KAYeCTBAa [IPEIOCTABICHUS MyHULIAIIANEHON YCIIYTH, B TOM YHCIIE TIOPAIOK
1 GOpPMBI KOHTPOJIS 3a TIONHOTOM ¥ Ka4eCTBOM IIPeIOCTaBIIEHUs] MyHHUIMIIATbHOM
YCIYyTH

4.2.1. KOHTpOJb 3a MOJHOTOM W KAuyeCTBOM IIPEJOCTAaBIEHHUs MyHHIUIIAIbHOHN
YCIYTH OCYIIEeCTBIsIETCs B popMax:

1) mpoBeieHHs IPOBEPOK;

2) paccMoTpeHMs kalno0 3asBuTeleil Ha melictBus (Gesnelicteue) Opraa, a
TaKXKe UX JOJDKHOCTHBIX JIUI, MyHULTUITAIBHBIX CIIYKaIlHX.

422. B nemsx OCYIIECTBJIEHHS KOHTPONS 3a IIOJHOTOM ¥ Ka4eCTBOM
IPEIOCTABIEHUS] MYHHLUIIAIBHOM YCIyrd IPOBOMSATCS IIJIAHOBBIE M BHEIUIAHOBBIC
npoBepkd. IIOpSIOK ¥ TEPUOJUYHOCTh OCYIIECTBICHMS IUIAHOBBIX IPOBEPOK
ycTaHaBIMBaeTcs mianoM padotsl Oprana. IIpu mpoBepke MOTYT pacCMaTPUBATHCS BCE
BOIIPOCEI, CBA3aHHBIE C MPENOCTABICHHEM MYyHMIUIAIBHOW yCIyrud (KOMILIEKCHBIE
IPOBEPKH), WM OTAETBHBIN BOMPOC, CBI3AHHBIA C NPEJOCTaBIeHAEM MyHUIUIATEHOK
yenyrd  (TeMatuueckwe IpoBepkH). IIpoBepka TakKe MOKET IIPOBOJMUTECS TIO
KOHKPETHOM xajiode 3asiBUTEN.

4.2.3. BHeIIaHOBEIE IIPOBEPKU TPOBOMASTCS B CBA3M C IPOBEPKOM yCTPaHCHH
paHee BBHISBIEHHBIX HapylIeHHN aJMUHMCTPATUBHOIO PErNiaMeHTa, a TaKXke B ClIydac
MOJIyYeHUs Xajlo0 3asBUTENIe Ha IEeHCTBUS (besmerictBue) OpraHa, a TaKkKe HX
JIOJDKHOCTHBIX JIUI, MyHULTUIIAIBHEIX CIIyKaIlluX.

4.2.4. PesynpTaThl MpoBepKU O(OPMIIAIOTCA B BHJAC aKTa NPOBEPKH, B KOTOPOM
yKa3bIBAIOTCS BISBICHHBIE HEJOCTATKU U NIPEIOKEHNUS T10 UX YCTPAHEHHMIO.



4.3. OTBETCTBEHHOCTE JOJLKHOCTHBIX JIUI OpraHa, IPEeIOCTaBIISAIOMIETO
MYHHUITUIIATBHYIO YCIYTY, 38 PELICHHS U IeHCTBHS (Ge3meiicTBHUE), IPUHUMAEMBIE
(ocyIrecTBIsIEMble) UMH B XO7I€ IPENOCTABICHUS MYHHUIIAMAIBHON YCIyTH

ITo pe3ymbTaTraM IIPOBEIEHHBIX IPOBEPOK B CIydae BBIABJICHUS HAPYIICHUU IIpaB
3asgBUTENIEY BUHOBHEIE JIHMIlA IPUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHHU C
3aKOHOJATENBCTBOM Pocculickoi Denepaluu.

PykoBoauTENs OpraHa MECTHOI'O CaMOYIPAaBIIEHUS HECET OTBETCTBEHHOCTH 34
HECBOEBPEMEHHOE PACCMOTPEHUE 3asiBIICHUN.

PykoBomuTens (3aMECTUTENb PYyKOBOAUTENA) CIPYKTYPHOIO IOIpPA3JeNeHUST
OpraHa MeCTHOTO CaMOYIIpPaBJIEHUSI HECET OTBETCTBEHHOCTh 34 HECBOCBPEMEHHOE H
(unM) HeHaJeXalllee BBITIONHEHNE aAJIMUHUCTPATHBHBIX [IEMCTBUM, YyKa3aHHBIX B
pasnene 3 aAMUHUCTPATUBHOIO PErJIAMEHTA.

JIOIKHOCTHBIE M W WHBIE MYHUIMIIAIBHBIE CIIy)XKalllde 3a pEIICHHS U
nedicteus (Ge3melicTBHUE), IPUHUMaeMble (OCYIIECTBIsIEMBIE) B XOJ€ IIPEIOCTABICHUS]
MYHUIIUTIATBHON yCIIyTH, HECyT OTBETCTBEHHOCTH B YCTaHOBIIEHHOM
3aKOHOJATEIHCTBOM IIOPSIIKE.

4.4. TTonoxeHus, XapaKTepU3yIoIirue TpeOOBaHUS K IOPSAKY B hopMaM KOHTPOIIA 32
IIpeI0CTaBIeHUEM MYHUITUIIAIEHON yCIIyTH, B TOM YKCIIE€ CO CTOPOHBI Ipa)xiaH, UX
Oo0OBeIMHEHUH U OpraHU3alluy

KoHTpob 3a MpeocTaBieHneM MYHUIUNAIBHOM YCIyTH CO CTOPOHBI rpaX[IaH,
uX OObeIUHEHWM ¥ OpPTraHW3aIUH, OCYIIECTBIAETCS IIOCPEACTBOM OTKPBITOCTH
JEeSTeNFHOCTH ~ OpraHa  MECTHOTO  CaMOYIpaBlIeHHs  IIpH  MPENOCTaBICHUU
MyHULIUIAIGHON  yCIyrH, TIONY4eHHs IIOJNHOM, aKTyallbHOM M  JIOCTOBEPHOH
uH(OpPMAIIMK O TOPSIKE MPEIOCTABICHNUS MyHHLMIAIbHOW YCIyTH W BO3MOXHOCTH
JOCYIe0HOTO paccMOTpeHHus oOpaimieHuit (kajnob) B MPOLECCe MPETOCTaBICHUL
MYyHHUIUIIATBHON YCIyTH.

5. ocyneGubIii (BHecyaeOHbIi) MOPSIOK 00:ka10BAHAS PElIeHHd U IedCTBHA
(be3nelicTBHSI) OpraHa, NpeJoCcTaBIAIOLIEr0o MyHHIMIAIbHYIO YCIyTY,
MHOT0()YHKIHOHAJLHOTO eHTPa NMPeJoCTaBJIeHHUs roCy1apCTBEHHbIX H
MYHHIHIAJbHBIX YCJIyT, OpraHu3anmii, ykasaHHbIX B yacTh 1.1 craTeu 16
®DenepanbHoro 3akona Ne210-P3, a Takike UX J0/LKHOCTHBIX JIHII,
MYHHIIHTIAJbHBIX CJIYKAIUX, PA0OTHHKOB

5.1. 3asiBUTENH UMEIOT IIPaBO Ha 00KAIOBaHKE B 10CYZE€OHOM MOPSIIKE PEIICHUH
u JeiictBuii (Oe3meHCTBUSI) OpraHa, NPEeAOCTaBIIAIOIIEr0 MYyHHLWNAIBHYIO YCIyIY,
JOJDKHOCTHOTO  JIMIIa OpraHa, MPefOoCTaBIAIONIEr0 MYHUIMNANBHYIO  YCIYyTY,
MYHHUIIATIATBHOTO  CIY’KaIlero,  pyKOBOJHUTENS  OpraHa,  IPeIOCTaBJIAIOLICTO
MYHULUITAIBHYIO yCIYTY, MHOTO()YHKIIHOHAIEHOIO LIEHTDA, paboTHUKA
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MHOTo(QYHKI[MOHAIBHOTO [IEHTpa, OpraHu3alyii, IpeyCMOTPEHHBIX YacThio 1.1 cTarhn
16 ®enepanbroro 3akona Ne 210-D3, a Taxke uX pabOTHUKOB.

3asgBUTENb MOKET OOPATUTHCS C KAI0OO0M, B TOM YUCIIE B CIEIYIOIIHMX CIIydasx:

1) HapyIIeH#re CpOKa PETUCTPALUH 3aIpoca O IIPEeJOCTABIEHHN MyHHIUIATbHON
YCIIyTH, 3aIpoca, yKazaHHoro B cratbe 15.1 denepanbaoro 3akona Ne 210-D3;

2) HapylleHHe CPOKa MpPeIOCTaBIeHHsS MyHHIMIAIbHOU yCiIyrd. B ykasaHHOM
ciydae mocynebHoe (BHeCyneOHOe) OOKaloBaHHE 3afBUTENEM DPELICHHH U IEHCTBUH
(6e3meiicTBIS) MHOTO(YHKIMOHANBHOTO [EHTpa, pabOTHHKZ MHOrO(QYHKIMOHAIEHOTO
[IeHTpa BO3MOXKHO B Cily4ae, €ClIH Ha MHOTOQYHKIIMOHATBHBIA LEHTD, PEIICHHA H
neiictBusi  (Ge3melicTBME) KOTOPOTO  OOKANYIOTCS, BO3JNOXKEHA QYHKIUS IO
TIPENOCTABIEHHIO COOTBETCTBYIOLIMX MYHHUIMNANBHEIX YCIyr B TONHOM OOBeMe B
TIOpsZIKe, OIIpeieIeHHOM 4acThio 1.3 cratsu 16 @enepansHoro 3akona Ne 210-03;

3) Tpe6oBaHKe y 3agBUTENS JOKYMEHTOB WX HHGOPMALUHK ITHOO0 OCYLIECTBICHNUS
IEeUCTBUM, IpeACTaBlIeHWe WM OCYLIECTBIEHHE KOTOPhIX HE MPelyCMOTPEHO
HOPMATMBHBEIMU IpaBOBbIMEH akTamMu Poccuiickori @epnepanud, HOPMaTHBHBIMU
IpaBOBEIMU akTamu PecryOnuku TaTapcraH, MyHHUIMITATbHBIMUA TPABOBBIMU aKTaMH
JUTSI IPEOCTABIICHNS] MyHHULIUTIAJIbHOU yCILyTH;

4) oTka3z B IpHeMe JTOKYMEHTOB, IIPEIOCTaBIEHHE KOTOPBIX MPEAyCMOTPEHO
HOpPMaTMBHBIMK IIPaBOBBIMH akTamu Poccuiickon @Denepanvy, HOPMAaTHBHBIMA
paBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHHUIMITATbHBIMA TIPABOBBIMH aKTaMH
IUTSL TIPeTOCTaBIICHUS] MyHULIUIIAIBHOM YCIIyTH, Y 3asiBUTEIIS;

5) oTKa3 B IpeIOCTABICHUN MyHUIUIIAIILHON YCILyTH, €CIH OCHOBAHUS OTKa3a HeE
TIPEYyCMOTPEHbl (eflepalbHBIMA 3aKOHAMH W IPUHATHIMA B COOTBETCTBUU C HHUMH
MHBEIMKM HOPMATHBHBIMK IPaBOBBEIMH akTaMy Poccuiickod Delepaivv, 3aKOHAMU U
WHBIMA ~ HODMATHUBHBIMA  [paBOBeIMH  akTamu  Pecnybnmkum — Tarapcras,
MYHUIMIAIGHEIMA ~ IIPAaBOBBIMK  aKTaMH. B yKasaHHOM Cllydae JocyfeOHoe
(BHecyieOHOE) OOKaTOBaHWE 3asfBUTENEM pelleHnid u jedcrsuii (GesmelcTsust)
MHOrO(QYHKIHOHAILHOIO IeHTpa, pPabOTHHKAa MHOIO(YHKIIMOHAIBHOTO — IIEHTpa
BO3MOYKHO B CIIydae, €Clld Ha MHOTO(YHKIHOHATIBHBIN LEHTD, PELICHUS WU JEUCTBUS
(6e3meiCTBIE) KOTOPOrO OGXKAIYIOTCS, BO3JTONKEeHA (YHKIHMSA IO IPEIOCTABICHHUIO
COOTBETCTBYIOLIMX MYyHHIMIANBHBIX YCIyr B IIONHOM o0ObeMe B  IOpAAKE,
onpeneneHHoM dacteio 1.3 crateu 16 enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHWe C 3aABUTENS IPU IPEIOCTABICHHM MYHHMIMIATBHOU YCIYTd
AT, He MpefyCMOTPEHHOM HOPMATHBHBIMU IIPaBOBBIMH aKTamu PoccuiickoH
degnepand, HOPMATMBHBIMK  NpaBOBRIME  akTamu PecmyGmuku — Tarapcra,
MYyHHUITUIATFHBIMYA MPABOBBIMU aKTaMHU,

7) OTKa3 opraHa, MPeIOCTaBIIOIET0 MyHHLUIATBHYIO YCIYTy, AOJKHOCTHOIO
NUIa OpraHa, IPeJOCTABISIONEr0 MyHULIUIIATBHYIO YCIyry, MHOTOQYHKIMOHAIBHOTO
1leHTpa, pabOTHUKA MHOTO()YHKIIMOHATIFHOTO LIEHTPa, OpraHu3alyi, IpeyCMOTPEHHBIX
vacteio 1.1 crateu 16 @enepanproro 3akoma Ne 210-03, unm ux pabOTHHUKOB B
JICIIDABIICHUM JONYIIEHHBIX WMH OIEYaTOK U OIIMOOK B BBIIQHHBIX B PE3yJbTaTe
IIPeOCTaBNeHNs ~ MYHHIMIAIBHOM  yCIyrH  JOKYMEHTaX  JubO  HapyIlIeHHEe
YCTAHOBIEHHOTO CpOKa TaKWX WCIpaBleHHi. B ykasaHHOM Clydae JoCyneOHOe
(BHecye6HOE) OOKaloOBaHME 3asBUTeNeM pelleHuid u meiictuit (GesnmeHcTBus)
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MHOTO(QYHKLHAOHAILHOTO — IIeHTpa, pPabOTHMKAa MHOIO(YHKIMOHAIBHOIO  IIEHTpa
BO3MOXKHO B CIIy4ae, eCid Ha MHOTOGYHKIHOHATBHBIM IIEHTD, PELIEHUsS W ACHCTBUL
(6e3elicTBIE) KOTOPOTO OOKAIYIOTCS, BO3JOXKEHAa (QYHKIMS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIUMANBHBIX YCJIYyI B IIOJHOM OOBEME B MOPSJKE,
ompezeneHHoM yacteio 1.3 cratsu 16 enepanbHoro 3akoHa Ne 210-@3;

8) HapylleHue Cpoka WIM TOpsAKa BBIIAYM HOKYMEHTOB IO pE3yJlibTaTaM
PeIOCTABIECHIUS] MyHULIUIIANBHON YCIYIH;

9) mpUOCTaHOBIICHHE IPEOCTaBIEHH MyHULMUIIAILHON YCITyTH, €CIIH OCHOBAHUA
IPUOCTAHOBIIEHUS He IPEeIyCMOTPEHBI (elepalbHbIMU 3aKOHaMU U TIPUHATBIMU B
COOTBETCTBMM C HUMM MHBIMM HOPDMATHBHBEIMKA TPaBOBBIMH akTaMu Poccuiickoin
degepanuy, 3aKOHAMY M WHBIMEM HOPMATHBHBIME IIPaBOBBHIMH aKTamu PecryOnuku
TaTapcTas, MyHAIUIATFHEIMY PABOBBIMY aKTaMU. B yKka3aHHOM ciydae JocCynebHoe
(BHecymeOHOE) OOXanoBaHHe 3asBUTeNeM pelleHMd u JedicTBuli (GesmedcTBus)
MHOTO(QYHKIHOHAILHOTO  IeHTpa, pabOTHHKAa MHOTIOQYHKIMOHAIBHOTO  IIEHTpa
BO3MOXKHO B CIIydae, €ClId Ha MHOTO(QYHKIOHAIBHBIA LEHTDP, PEIIEHUS W JCHCTBUA
(6e3melicTBHE) KOTOPOTO OOKATYIOTCS, BO3JIOKEHa (QYHKLHSA II0 MPEJOCTaBICHUIO
COOTBETCTBYIOIIMX MYyHHUIUMANBHBIX YCIyr B IIONHOM O00ObeMe B MOPSJKE,
OIpeNEeIeHHOM YacThio 1.3 crateu 16 @enepansHoro 3akona Ne 210-@3.

10) tpeGoBanWe y 3asBUTENsS] IIPH IPEIOCTABICHMH MYHHUIUIMAIBHON YCIyTH
JOKYMEHTOB WM HWH(OOPMALUH, OTCYTCTBHE U (WIIM) HENOCTOBEPHOCTH KOTOPBIX HE
YKa3BIBAIUCE IIPY [EPBOHAYAIBHOM OTKa3€e B IIpUeMe JTOKYMEHTOB, HEOOXOMUMBIX IS
IPENOCTABIEHUS. MyHUIUATBHOM YCIyTH, MO0 B IPEJOCTABIEHNM MYyHHULIUITAIBHON
YCIIyTH, 33 MCKIIOYEHHEM CIIyYaeB, MPEILyCMOTPEHHBIX IyHKTOM 4 4acTtu 1 crarsu 7
®enepanpHoro 3akona Ne 210-®3. B ykasannoMm ciydae JocynebHOe (BHeCYneOHOE)
o0xaJoBaHue 3asgBUTENIEM peLICHUNI U NEeUCTBUU (Oe3meicTBHS)
MHOTOQYHKIIMOHAJILHOIO IIEHTpa, pa0OTHHKa MHOIOQYHKIMOHAIBHOIO  LIEHTpa
BO3MOHO B Cllydae, eClI¥ Ha MHOrO(MYHKIHOHAJIBHBIM LEHTP, PEIICHUS M JEHUCTBUL
(Ge3melicTBAE) KOTOPOTO OOXKANTYIOTCS, BO3JIOXKEHAa (YHKLIHUSA IO IPEJOCTaBICHUIO
COOTBETCTBYIOIIMX MYyHHUIUIANBHBIX YCIYyr B IOIHOM O00BEME B MOPSJKE,
oIpeeaeHHoM YacThio 1.3 cTateu 16 @enepanabHOro 3axoHa Ne 210-D3.

5.2. XKanoba mopmaercs B NHUCBMEHHON (opMe Ha OyMaKHOM HOCHTENE, B
SIEKTpOHHON (GopMe B OpraH, M[PeNOCTABIAIOLIMNE MYHUIUIATBHYIO YCIYTY,
MHOrO(QYHKIMOHANBHEIA IEHTp JIM60 B COOTBETCTBYIOIIMN OpraH roCyIapCTBEHHOM
BIIACTH, SBJIAIOIIUHCS YyYpeOMTeIeM MHOIO(QYHKIMOHAIBHOTO LEeHTpa (nalee -
yapemuTenh ~ MHOTO(DYHKIHOHAJIBHOTO  IIEHTpa), a Takke B  OpraHMU3alluy,
TIpeaycMOTpeHHEIe YacThio 1.1 crateu 16 @enepansroro 3akona Ne 210-D3. Kano6s1
Ha pelleHus W JedcTBUs (Oe3melicTBHEe) PYKOBOAUTENS OpraHa, MpefoCTaBIIAIOIIErO
MYHHIUIATBHYIO YCIYTY, TIOJAIOTCS B BBILIECTOSIINN OpTaH (TIIPH ero HalMYKK) K00 B
cllydae €ro OTCYTCTBHSI PACCMaTpHUBAIOTCSl HENOCPEACTBEHHO PYKOBOJHUTENEM OpraHa,
TIPEOCTABISIONIEr0 MyHHUIMIANbHY!0 ycuyry. JKamoObl Ha pelleHus ¥ [CeHCTBHA
(GesmeiicTBre) pabOTHUKA MHOTO(YHKLIMOHANBHOIO IEHTPa NOJAIOTCS PyKOBOAUTETO
5TOr0 MHOTO(QYHKIHOHAILHOrO IeHTpa. JKamoOsl Ha pelieHus W JeHCTBHUA
(be3nelicTBHE) MHOTO(})YHKIIHOHAIBHOT'O IeHTpa  IOJAroTCs YUPEAUTENIO
MHOrO(QYHKIIHOHAILHOTO IIeHTpa WIH JOJUKHOCTHOMY JIHIY, YIIOJHOMOYEHHOMY
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HOPMAaTHUBHBEIM IPaBOBBIM akToM PecmyOnuku Tarapcrtad. JKanoObl Ha pelleHus |
nevictBus (GesmelicTBre) pabOTHUKOB OpTaHW3AIWi, MPEAyCMOTPEHHBIX 4YacThio 1.1
cratbl 16 @DenepanpHoro 3akoHa No 210-@3, momaroTcss PyKOBOIUTENISM 3TUX
OpraHU3aLuy.

XKanoba ma pernenus u pelictBus (Oe3neiicTBre) opraHa, IPELOCTaBIISIOLIETO
MYHUIIUTIATBHYIO  YCIOYTy, JOJDKHOCTHOITO —JIMIIAa OpraHa, IPeJOCTaBIISIOIIErO
MYHHUITUTIATBHYIO YCIYTy, MYHHUIMIAIBHOIO CIy)Xallero, pPyKOBOAWTENS OpraHa,
IIPEOCTABIAIONIET0 MYHHUIIUIIATBHYIO YCIYyTy, MOXET OBITh HaIlpaBlieHa II0 IIOYTE,
yepe3 MHOTODYHKIMOHATBHBIM IIEHTP, C HCHOJH30BaHUEM HHGOPMAI[HOHHO-
TEJIEKOMMYHHMKAIIMOHHOM  cetu  «VHTepHeT», OQHUIMAIBHOIO CcalTa OpraHa,
IPEeNOCTAaBISIONIEr0  MyHWIMIAIBHYHO  yciyry, EmuHoro  moprama  1u60
Pecny6nukanckoro mopraia, nHGOPMAIIMOHHON CUCTEMbI JOCYIeOHOT0 00KaloBaHMUs,
a TakyKe MOKET OBITH IIPUHATA IIPU JTUIHOM IpreMe 3asBuTels. JKanoba Ha peleHus u
JeHACTBUS (be3neticTBUE) MHOTO()YHKIIMOHATIBHOTO IIEHTpa, paboTHHKa
MHOTOGYHKIIMOHATTFHOTO ~ IIEHTpa MOKeT OBITh HalpaBleHa II0 IIoYTe, ¢
UCITOJIE30BaHUEM  HMH()OPMAIMOHHO-TEIIEKOMMYHUKAITMOHHON  cetn  «MHTepHET»,
OQUIHAIEHOTO caliTa MHOTO(DYHKIIMOHAIEHOTO IIeHTpa, EauHOro mnoprama ambo
PecmyGiukaHcKoro mopTajia, WHGOPMAaIMOHHON CHCTEMBI JOCYyAe0HOro 00XKaloBaHNU,
a TaKKe MOXET OBITH NPHHSTA MPU JTHYHOM IIpreMe 3asBuTels. JKanoba Ha peleHus u
nevictBust (Oe3neiiCTBHe) OpraHW3allii, NMPeIyCMOTPEHHBIX dacThio 1.1 crateu 16
®enepanpHOro 3akoHa Ne 210-@3, a Takke uxX pabOTHHUKOB MOXET OBITH HalpaBleHA
0 TOYTe, C WCIONb30BaHUEM HH()POPMAIIMOHHO-TEIEKOMMYHHUKAIUOHHON CETH
«UuTepHeT», OGUIMATbHBIX CAWTOB O3THX OpraHu3anuid, EmuHOoro mopraina audo
PecnybnukaHckoro mopTajia, a Takke MOXET OBITh IPHHATA IIPU JIAYHOM IIpHEME
3asIBUTEISI.

5.3. XKanoba nomxHa conepxaTh:

1) HawmMeHOBaHWEe OpraHa, IIPEHOCTABIIONIET0 MYHUIUIANBHYIO YCIYTY,
NOJDKHOCTHOTO JIMI[A OpraHa, IMPeIOCTaBISFOIIEr0 MYHHUIMIATBHYIO YCIyry, JIu00
MYHHUITUTIATHHOTO CITyKalllero, MHOTO(QYHKIIMOHAIBHOIO LIEHTPa, €ro pPyKOBOAUTEI U
(wmu) paboOTHWKa, OpraHW3allWi, TPEIyCMOTpPEHHBIX dacThlo 1.1 crateu 16
@enepanmpHoro 3aKkoHa Ne 210-D3, ux pykoBoauTenel u (unn) pabOTHUKOB, PEIICHUS U
nerictus (0e37elicTBIE) KOTOPBIX 00KAITYIOTCS;

2) dGamuIno, UMs, OTYECTBO (MMOCIIeqHee - MPU HAJW4YMM), CBEJEHHUSI O MeCTe
KUTEIbCTBA 3aIBUTENS - (GU3UYECKOro Jnlla MO0 HaMEHOBAaHUE, CBEICHUSI O MECTe
HAXOXKIEHUS 3asBUATENS - IOPUIMUECKOTO JIUIa, & TaKKe HoMep (HoMepa) KOHTaKTHOIO
tenedoHa, aapec (ampeca) 3JIEKTPOHHONW MOYTH! (TIPH HAJIMYUU) U IOYTOBBIA ajpec, 110
KOTOPBIM JIOJKEeH OBITh HApaBlieH OTBET 3asIBUTEIIIO;

3) cBemeHns 00 OOXKAIyeMBbIX pellleHHsx W JedcTBusx (Oe3neidicTBUM) opraHa,
MPEOCTABISAIONIET0 MYHHUIUIAIBHYIO YCIyry, JOJDKHOCTHOIO JIMI[@ Oprasa,
MIPEIOCTABIIAIONIETO MYHUIIUIAIBHYIO YCIyry, JUO0 MyHHIMIIAILHOTO CIIY)XKAIIETo,
MHOIO(YHKIIMOHAIBHOIO IEHTpa, pPabOTHHKa MHOTIOQYHKIMOHAJIBHOIO LIEHTDA,
OpraHM3allki, IpeayCMOTPEHHEIX YacThio 1.1 ctatbu 16 @enepanbHOro 3akona Ne 210-
@3, ux pabOTHHUKOB;



4) 1oBOIBI, HA OCHOBaHHM KOTODBHIX 3asBUTETb HE COIIACEH C PEIICHUCM U
neiicteueM (Oe3feicTBHEM) OpraHa, NPENOCTABIAIONIETO MYyHUIMNAIBHYIO YCIyIY,
JIOJKHOCTHOTO JIHI[A OpraHa, IPeJOCTABISIONIEr0 MYyHHIMIANBHYIO YCIyry, 100
MYHHIMIIANBHOTO  CIY)XaIllero, MHOrO(YHKIMOHAIBPHOTO  LEHTPA, paboTHUKA
MHOTOQYHKIMOHATHHOTO [EHTPa, OpraHu3ali, IpefyCMOTPEHHBIX 4acThio 1.1 cTaThu
16 ®enepansHoro 3akona Ne 210-®3, ux pabOTHHKOB. 3asgBHTENEM MOTYT OBITh
TIpeZICTaBIEHbl JOKYMEHTHl (TP HalW4MH), IOATBEPKIAIOIIME NOBOJABL 3asBUTEI,
00 WX KOIIHH.

5.4. TlocTynuBIIAs 5anoba MOJJIEKUT PETHCTPALMU B CPOK HE TIO3/(HEE pabodero
IIHS, CIIeYIOIIEeTO 3a IHEM IIOCTYIIIEHNU.

5.5. JKamoba, mOCTymHBIIAs B OpraH, IPENOCTaBISAIOLIMA MYyHUIUIATHHYO
yCIyry, MHOTO(QYHKI[MOHANBHEIM IEHTP, YYPEAUTEN0 MHOTO(QYHKIHOHAIBHOIO
IleHTpa, B OpPraHW3alliM, NpeIyCMOTpeHHble dacThio 1.1 crareu 16 DenepanbHOro
sakona Ne 210-®3, nmb0 BbIIIECTOSIMN Oprad (MpU ero HaIW4WH), MTOIJIEKHUT
PACCMOTPEHHIO B TE€UEHHE TIATHAIIIATU paboumx QHEW CO JOHS ee PEeTUCTpaluy, a B
ciiydae 00KalOBaHUs OTKa3za OpraHa, NPeNOCTaBIISIOIIET0 MYHUIUNAIBHYIO YCIYTY,
MHOro()yHKIMOHAIBHOIO LIEHTPa, OPraHu3aliH, IpeIyCMOTPEHHBIX 4acThio 1.1 crathu
16 ®enepansHoro 3akoHa Ne 210-®3, B mpueMe TOKyMEHTOB y 3asBHUTENs J1ubO B
WICTIpaBIeHMH JOMYIIEHHBIX OIEYaTOK X OMHMOOK HIM B Cllydae O0KanoBaHWA
HApyIIEHHs yCTAHOBIEHHOTO CPOKA TAKMX WCIPABICHWH - B TEYEHHE IATH pabovux
JTHEW CO JTHS €€ PEerucTpalui.

5.6. o pe3ynpTaTaM pacCMOTPEHHMS KaJloObl IPUHUMAETCS OHO U3 CIEIYIOMINX
peLIeHUN:

1) xamoba ymOBIETBOPSETCS, B TOM dYHCIe B (OpME OTMEHBI IPUHSITOTO
pEIleHH s, HCIIPABJIEHHUsI HOIMYIIEeHHBIX OIeYaTOK ¥ OMIMOOK B BBEIAaHHBIX B PE3yJbTaTe
NPEIOCTaBICHNUS] MYHUIMIAIBHOH yCIyr'W JOKYMEHTaX, BO3BpaTa 3asgBUTENIO
IEHEKHBIX CPEJICTB, B3WMaHWE KOTOPBIX HE IPEAyCMOTPEHO HOPMAaTHBHBIMU
nmpaBoBeIMU akTaMu Pocculickoii @Denepaiuy, HOPMATHBHBIMU IIPABOBBIMH aKTaMH
Pecniyonmuku TatapcTaH, MyHALAIAIBHEIMUA IPABOBEIMU aKTaMHU;

2) B yIOBIIETBOPEHHUH KaJI00bI OTKA3bIBAETCS.

He mosmHee nHs, CIOEAyIOIIEro 3a OHEM IPUHATHS DPEIICHHUS, YKa3aHHOTO B
HACTOAIIEM IIYHKTE, 3asBUTENF0 B MUCHMEHHOHW (DOpME M IO JKEIAHWIO 3asBUTEI B
SIEKTPOHHON (opMe HampaBiseTcs MOTHBHUPOBAHHBIA OTBET O pe3ybTaTax
paccMOTpEeHUs KallOOBL.

5.7. B cioydae mpu3HaHWS XaJloOBI IMOJJIEXKAINEH YIOBICTBOPEHUIO B OTBETE
3asIBUTEIIO O pe3ylbTaTax PacCMOTPEHHMS KaloObl JjaeTcs HMH(OPMAIHs O IEHCTBUIX,
OCYILIECTBISIEMBIX ~ OpPraHoM,  IPENOCTaBJIAIOIIAM  MYHUIUIAIBHYIO  YCIyTY,
MHOroGbYHKIHOHAIEHEIM [EHTPOM JKUG0 OpraHusalueil, IpeaycMOTPEHHOM JacThio 1.1
crateu 16 @emepansHoro 3akoHa Ne 210-D3, B 1ensx He3aMeUIUTEIBHOIO yCTPAHCHHS
BBIABJIEHHBIX HAPYIIEHWUH MPU OKa3aHUU MYHUIMIIAILHON YCIIYTH, & TaKXKe MPUHOCATCS
W3BUHEHHS 3a JIOCTABIEHHbIE HEYNOOCTBA U yKa3biBaeTcs MH(OpMaIys O JalbHEHIIIX
JIEeUCTBUSX, KOTOPBIE HEOOXOAMMO COBEPLIUTHL 3afBUTENI0O B LENIAX IONYy4CHHUT
MYHHULUITAIBHOMN YCIIYTH.



5.8. B cnyuae mpusHaHUS KaloObl HE MOJUJIEXAIIEH YIOBIETBOPEHUIO B OTBETE
3aSBUTENII0 O pe3ylbTaTaX pPacCMOTPEHMs KaJloObl JAIOTCS apryMEHTHPOBaHHbBIE
pa3bsCHEHHUS] O NPUYMHAX IPHUHATOIO DPEIeHUs, a Takke HHQOpMAalHs O IMOpsIKe
00XaJTOBaHMS PUHSATOTO PEIIECHUS.

5.9. B ciyuae yCTaHOBJIEHHUS B XOJI€ WM O pe3yibTaTaM PacCMOTPEHUsS XKalo0kL
IIPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IIPABOHAPYIICHUS WM IIPECTYILICHUSI
JOJDKHOCTHOE JIUII0, pAOOTHUK, HAJIeJIeHHBIE TOTHOMOYHSIMHE 110 PACCMOTPEHHIO XKajo0,
HEe3aMeJIUTENBHO HaMIPaBIIAIOT UMEIOIIKECs MaTepHallbl B OpraHsl IPOKYPaTypHL.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perjiaMeHTy MPel0CTaBIeHHUs
MYHHUITUITATHEHON YCIIyTH 110 110
aTTeCTaIlH SKCIIEPTOB,
IIPHUBIIEKAEMBIX K IIPOBEINECHUIO
MEPOTIPUSITUN 110 MyHUIUIIATBHOMY
KOHTPOIIIO

dopma

(bragk oprasa, MpeAoCTaBISIIOIIET0 MYHULUIAIBHYIO YCIIYTY)

Kowmy:

KonTakTHBIE TaHHEBIE:

IIpencraButens:

KonTakTHBIC TaHHBIE IpEeaCTaBUTECIIA:

PEIIIEHUE
0
oT No
Paccmotper Baine 3asBnenue ot Ne u
npuIaraeMble K HeMY JOKYMEHTBI, YIIOIHOMOYEHHBIM OpraHoM

IIPUHATO pEeUICHUEC 0

JononuuTenbHas “HGOpMaIus:

Ceenenust 06 3JIEeKTPOHHOU ITOIIUACH

HomxuoctHoe nuio (PHO)

(HD,Z[HI/ICI) YIIOTHOMOYEHHOI0O JOMKHOCTHOT'O JIMLa
opraHa)
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ITpunoxenue Ne 2

K AIMUHUCTpPATHBHOMY
periaamMeHTy IpeoCTaBIeHUS
MYHHULANANBHOHN YCIYTH 110
aTTeCTalluy SKCIIEPTOB,
IIPUBIIEKAEMBIX K ITPOBEJICHUIO
MEPOIIPUATHUH I10
MYHULUAIAIBHOMY KOHTPOIIO

Dopma

(bnank oprana, pe1OCTABIISIFOIIEr0 MYHHLUIIAILHYIO YCIyTY)

Komy:

KoHTakTHBIE JaHHEIE:

[IpencraBuTemns:

KonTakTHEBIE JAaHHBIC ITPEACTaBUTCIIA:

PEINIEHUE
00 OTKa3e B IPEJOCTABIECHHN MYHUIIUIATLHON YCIIyTH
110
OT Ne
PaccmotpeB Bare 3asBsnenue ot No U IIpUIIaraéMeIe K HeMy
JOKYMEHTBI YIIOJIHOMOYEHHBIM OPTaHOM
IIPUHATO pEIIeHHe 00 OTKa3e B 1o

CIICOYIOIITUM OCHOBAHUSIM:
1.

2.

JononauTtensHas nudopMarys:

Ber Bipase moBTOPHO 0GPaTHTBCS B YIOTHOMOYEHHBIH OpraH C 3asBIEHHEM O IIPENOCTaRICHHH
YCIIYTH IIOCTI€ YCTPAHEHUS YKa3aHHBIX HAPYIICHHH.

JlaHHBIA OTKa3 MOXKET OBITH OOKAIOBAH B NOCYNEOHOM HOPSIKE ITyTeM HANPABICHHS XKAT06H]
B YIIOTHOMOYEHHBIH OpTaH, a TakkKe B CyIeOHOM MOPSIIKeE.

Ceenenus 06 EKTPOHHOM MOMHACH

HomxHoctHoe nuno (OHO)

(IOAIKCh YIONHOMOYEHHOI'0 JOJKHOCTHOTO JIMLIA
oprasa)



IIpunoxenue Ne 5

K AIMHUHUCTPATUBHOMY PETIIAMEHTY
IIPEeIOCTABIICHUS MyHUIATIAJIBHOU
YCIIyTH 10 aTTeCTAl[uU SKCIEPTOB,
IIPUBJIEKAEMBIX K IPOBEICHUIO
MEPOIPUITUHN [T0 MyHULTUTTATBHOMY
KOHTPOIJIIO

PykoBogutento
HMcnomHUTEIBbHOTO KOMUTETA

Or:

3asiBiicHUE
00 UCHpaBIeHUN TEXHHYECKOHN OMUOKH

Coobmaro 06 omubKe, JOMYMIEHHOW TPH OKA3aHWKA MYHULMIIAILHON YCIyrH IIO

Samnucano:
[IpaBunbHEBIE CBEICHUS:

[Ipomy ucIpaBUTh NOMYIICHHYIO TEXHHUECKYIO OIMMOKY W BHECTH COOTBETCTBYIOLIME
H3MEHEHUS B JJOKYMEHT, SIBIIIOIIUNCS PE3yNbTaTOM MYHHUIIMITATEHON YCIYTH.

IIpunarato ciemyromue T0KyMEHTHL:

1.

2.

B cnyuae nmpuHATHS pelueHds 00 OTKIOHEHWH 3asABIICHHS 00 HCIPABICHHH TEXHHYECKOM
OIUOKY MIPOILY HAPABUTH TAKOE PEIIEHHE:

IIOCPEACTBOM OTIIPABIEHHUs SJIEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: |

B BHUJI€ 3aBEPEHHOM KONMM Ha OyMa)kHOM HOCHTENE TIOYTOBEIM OTIPABIECHHEM IO AIpECy:

HacrosmmM monreepikaaro: CBEEHWS, BKIOYEHHLIE B 3asBIIEHHE, OTHOCAINMECS K MOel
JIAYHOCTH ¥ IIPEACTABIIEMOMY MHOIO JIMITY, & TAK/KE BHECEHHBIE MHOIO HIDKE, JJOCTOBEPHBIL JIOKYMEHTHI
(kommM JOKYMEHTOB), MPUIIOJKEHHBIE K 3asBIICHHIO, COOTBETCTBYIOT TPeGOBAHHUSM, YCTAHOBIEHHBIM
3aKoHOJaTenbecTBOM Poccuiickoit Denepari, Ha MOMEHT IPEICTABIICHUS 3asSBIICHUS 3TH JTOKYMEHTHI
JIEHCTBATENBHEI ¥ COZIEPKAT IOCTOBEPHBIE CBEICHNUSI.

(nara) (MO ITTHCE) (®.1.0.)



