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Yr1BepxkaeH

nocTaHoBjIeHHEeM VCOMTHUTENBHOTO
koMmuTeTa CabMHCKOr0 MyHHUIIUTIATLHOTO
pariona Pecniyonuku Tarapcran

OT« __ » 2021 r. Ne

AJIMUHUCTPATUBHBINA perjaMeHT
NpeaocTaBJIeHUs MYHUMIMIIAJILHON YCJIYI'H N0 nepeaaye B 0e3B03Me3IHOe
M0JIb30BAHNE MYHUIIUNIAJIBHOTO UMYIII€CTBA MYHUIIUIIAJIBHOTO 00pa3oBanus 0e3
NpoBe/IeHNnsl TOProB

1. O0mue mos0KeHus
1.1. TlpenmeTt perynupoBaHus aMUHUCTPATUBHOIO perjiaMeHTa

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEJAOCTaBICHUS MYHHUIUNATHHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETIaMEHT) YCTAaHABIMBAET CTAHIAAPT U MOPSIOK
MPEIOCTABIICHUSI MYHHUIIMTIATBHON YCIIYTH TIO Tiepenade B 0€3B03ME3THOE TOJIB30BaHUE
MYHHITUTIATFHOTO UMYIIECTBA MYHUIIAITAILHOTO 00pa3oBaHus 0e3 MpOBECHUS TOPTOB
(masiee — MyHULIMTIATIbHAS YCIYTA).

1.2. Kareropuu 3asBuTene

1.2.1. Jlumiamu, UMEIOUMMHU TPaBO Ha MOJYYCHHE MYHHUIUNAIBHOW YCIYTH,
ABJISIFOTCSL (PU3MYECKUE U IOPUAUYECKHUE JIMIA, WHIWBUIYaIbHBIC MPEANPUHUMATENN
(manmee — 3asBUTETIB).

1.2.2. C 3agBieHueM BIOpaBe OOpaTUTHCA MPEICTABUTETh  3asBUTEIS,
JICUCTBYIOIIUN Ha OCHOBAaHUU JTIOKYMEHTA, YAOCTOBEPSIOIIETO0 €ro MOJHOMOYHUS, JTUOO
3aKOHHBIN MPeICTaBUTEb (PU3UIECKOTO JIUIA ([aee — MPEeICTaBUTE b 3asIBUTEIS).

1.3. IMopsamokx nHGOPMHUPOBAHUS O MPEAOCTABICHIUN MYHUIIUTIATBHON yCITyTH

1.3.1. Undopmammst 0 mOpsAKEe MPEAOCTABICHUS MYHHUIIMIAIBHON YCIyTH
pa3MeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJAEPXKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
WHOOPMAIIMIO O MYHHIMIIATBHOW  yCIyre, pacHoJIOKEHHBIX B  TMOMEIICHHIX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBIEHUS  TOCYAApCTBEHHBIX U
MYHUIIUTIATBHBIX YCITYT.

2) Ha oQUIMATFHOM CaiTe MYHHUIHMIIAJHLHOTO paiioHa B WHQPOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetn  «MHTepHEeT» (unu 2opoodckoco okpyea) (http://
www.saby.tatar.ru);

3) na lloprame TrOCynapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIyr PecrmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecniyOaukaHCKui mopTan);

4) na EguHom mopTane rocyJJapCTBEHHbIX U MYHUIMIIATbHBIX YCIyT ((PyHKIUA)
(https:// www.gosuslugi.ru) (maixee — Equnbrii mopTain);
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANBHBIX yeayr PecnyOnuku Tarapctan» (http:/frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHULIMINIAJIBHBIX YCIYT IPU YCTHOM OOpAIEHUH - JMYHO WIX IO TeNe(POHY;

2) B MHTEpaKTUBHOI GopMme PecniyOnamkaHcKoro noprania;

3) 6 Ucnornumenvuwiti komumem CabUHCKO20 MyHUYUNAIbHO20 patioHa (nanee —
Opean).

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

IIpY MUCbMEHHOM (B TOM 4HCIe B (opMe JIEKTPOHHOTO JOKYMEHTa) oOpallieHuu
— Ha OyMa)KHOM HOCHUTEJIE 10 MOYTE, B JJIIEKTPOHHOU (hOpME 0 3JIEKTPOHHOM MoYTe.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax IMpPEAOCTABICHUS MYHULHUIAIBHONM YCIYTM HAa OCHOBaHUM CBEICHUMU,
comepxammxcsi B PeecTpe rocylapCTBEHHBIX W MYHUIMIAIBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYILIECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yyciie 0e3 HUCIOJb30BAHUS IMPOTrPaMMHOrO OOECIHEeUeHHUs, YCTaHOBKa KOTOPOrO Ha
TEXHUUYECKHE CPEICTBA 3asABUTEN TPEOYET 3aKIIOUYEHMs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAlICHUS C npaBoobIagaTesieM IIPOrPaMMHOTI0 obecrnieueHusl,
IIPEAYCMATPUBAOLIETO B3MMaHHUE IUIAThI, PETUCTPALUIO WM aBTOPU3ALHUIO 3asBUTEIIS
WJIM TPEJIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHBIINM OOpalieHUEM Pea0CTaBIIsIeTC MH(pOpMaLus:

1) o mecre HaxOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MYHUUUNAIBHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIE TeIe(OHBI);

2) O MOpsJKE MPEAOCTaBICHUS MYHHIIUIIAILHOW YCIYTH, O CIIOCO0aX U CpOKax
M10J1auM 3asBJIICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISLCTCS MyHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX IPABOBBIX aKTaX, PETYJIUPYIOIIMX BOMPOCHl MPEAOCTABICHUS
MYHULMIIAJIBHON YCIyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
MIPEAOCTABICHUY MyHULMIIAJIBHOM YCIIYTH, O CPOKaX IPUEMA U PETUCTPALIUU 3asIBJICHNUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecre pa3MmelieHUs Ha OPUIMAIBLHOM caiiTe MH(OPMAIMU 10 BOMPOCAM
MPEAOCTABICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Opeana.

[Io nucekMeHHOMY OOpalIeHUuI0 COTPYAHMKU OT/AENa, OTBETCTBEHHOIO 3a
NPENOCTaBICHUEe MYHUILMIAIBHOW YCIyrd, MOAPOOHO B NHUCHBMEHHOW ¢opme
Pa3bACHSIOT 3aABUTENIO MOPSAIOK MPEJOCTABICHUS MyHUIIMIIAIBHOM YCIIYT'H U BOIIPOCHI,



YKa3aHHbIE B HACTOSILEM ITYHKTE aJMUHUCTPATUBHOIO PErJaMEHTa, U B TEYEHUE TPEX
pabounx AHEH Co JHS pEerucTpalluu OOpaIleHUs] HAPABISIOT OTBET 3asIBUTEN0. OTBETHI
JAl0TCAd Ha s3bIKe oOpaileHus. B ciaydae HEBO3MOKHOCTM JaTh OTBET Ha SA3BIKE
oOparlieHus! UCTIOJIB3YIOTCS TOCYJapCTBEHHBIE sI3bIKU PecyOnuku TaTapcran.

1.3.5. UHdopmanus mo BompocaM MPEJOCTaBICHUS MYHULUIAIBHON yCIyTu
pa3MeniaeTcsi Ha O(PUIMAIBHOM CaliTe MYHULUIAIBHOIO paillOHa (u1u 20po0CcKo2o
okpyea) U Ha WH(OPMALMOHHBIX CTEHJaX B mnomemeHusx Opeana s pabOTHL C
3asBUTEIISIMU.

Wupopmanns Ha rocygapcTBeHHbIX  s3bikax PecnyOnuku — Tartapceras,
pa3Meniaemasi Ha HMHQOPMAIMOHHBIX CTEHJAX M Ha OQUUUAIbHOM  caiTe
MYHHUIMIIAIBHOTO ~ pailoHa B WH(GOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«HTEpHET», BKIIOYAET CBEACHUS O MyHULIMIIAIIBHOW YCITyTe, COJIEp KAIHECs B TyHKTaxX
21, 2.3, 24, 25, 2.7, 29, 2.10, 2.11, 51 amMUHHCTPATHBHOTO pErIaMCHTA,
MH(pOpMaLMI0 O MECT€ HAaXO0XJIECHHs, CIPABOYHBIX Tele(pOHAX, BPEMEHU pPaOOTHI
Opeana, 0 rpaduke npruema 3asBJICHUI Ha MPEJOCTaBICHUE MyHUIIUIIAIbHON YCIYTH.

1.4. HopmaTuBHbIE NTPABOBBIE aKThl, PETYIUPYIOLINE IPEJOCTABICHUE
MYHHULMIIAJIBHON yCIIyTH

1.4.1. IlepeueHb  HOPMATHUBHBIX  IPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
IIPEAOCTABICHNE MYHHULMIAIBHONW YCIYI'M (C yKa3aHUEM DPEKBU3UTOB HOPMAaTUBHBIX
IIPABOBBIX AKTOB M HCTOYHUKOB UX O(HUIMAIBHOTO ONMyOJUMKOBaHHUS), pa3MEIIEH Ha
Enunom mnoprane, B PeecTpe rocylapCTBEHHBIX M MYHHULMIAIBHBIX YCIyT, Ha
opuIHaTEHOM caiite MYHULUIIAIBHOTO paiioHa B UH(OpMaAMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTH «IHTepHEeT».

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOJJIEKUT pa3MmenieHnto Ha EnuHom mnoptane, B PeecTpe rocynapcTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha O(UIMANbHOM CailTeé MYHULIMNAIBHOTO pailoHa B
MH()OPMaLIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMuHBI, UCTIONB3yEMBIE B AIMUHUCTPATUBHOM PETJIAMEHTE, U UX OMpeIeTICHUs

1.5.1. B anMMHHCTPAaTUBHOM PErJIaMEHTE MCIOJIBb3YIOTCS CIEAYIONINE TEPMUHBI U
OINpPEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMOAIBHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JIEeHHOE
CTPYKTypHOE nojapaszaenenue (ohpuc) MHOroOpyHKIIMOHAIBHOTO IIEHTpa MPEI0CTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIIUMAJIBHBIX YCIYT, CO3JAaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHMH MYHUIIMITAJIbHOTO pailoHa WK B TOPOJICKOM okpyre Pecnyonuku TaTtapcran
B COOTBETCTBUM C myHKToM 34 IlpaBunm  opraHmzanuu  JeSTEIBHOCTH
MHOTO(YHKITHOHATHHBIX IICHTPOB IPEIOCTABIICHUS rOCyIapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT, YTBEPKACHHBIX TTocTaHoBIeHneM [IpaButenbcTBa Poccuiickoit
®enepanuu ot 22 nexadpst 2012 r. Ne 1376 «O06 yrBepxknenun [IpaBui opranuzam
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AESITeIbBHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TEXHUYECKas omuOKka - omuOka (omHMcKa, oOmedaTka, IpaMMaTHYecKas WIu
apudmeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpPraHoM,
NPEIOCTABISIONIMM MYHULIMITAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAJIbHON YCIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUM KOTOPBIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAIKMKU B HHPPACTPYKTYpE,
oOecreunBaroiei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS] TOCYJaPCTBEHHBIX U
MYHHIIMIIAJIBHBIX YCIYr B 3JekTpoHHOW ¢(opme (mamee — ECUA) — denepanpHas
rocynapcTBeHHasi HH(pOpMAaIMOHHAs CUCTeMa, 00ecTeYrBaroIiasi CAaHKIIMOHUPOBAHHBIH
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOJICUCTBUSA B CUCTEME UICHTU(DUKAIINN U
ayreHTUGUKanuu K  uHOpManuu,  COAEpKalleHcs B TOCYJapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAaX M MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
IEHTP MPEIOCTABICHUSI TOCYJApPCTBEHHBIX W MYHHIMIAIBHBIX yciyr B Pecmybnuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAIbHBIX IICHTPOB PEIOCTaBICHUS rocyJapCTBEHHBIX u
MyHUIIUTIATBHBIX yeryr PecnyOonuku TaTapceras.

1.5.2. B agMuUHUCTpaTUBHOM pErjlaMeHTe O] 3asBJIICHUEM O TPEIOCTaBICHUU
MYHUIIUTIATBHOM yCIyTH (Z1ajiee - 3asBJICHHUE) MOHUMAETCS 3allpoc O MPEIOCTaBICHUU
MYHHIIMIIATGHOW YCIIYTH, TOAAHHBIA B COOTBETCTBUUM C TYHKTOM 3 CTathu 2
®enepansHoro 3akoHa orT 27 wutons 2010 roma Ne 210-@3 «OO6 opranm3anuu

MPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MYHHUIUIAIBHBIX yCIyT» (Hanee — @eaepanbHbIi
3akoH Ne 210-D3).

2. Cranaapr npeaocTaBjieHUs MyHHIUNAJIBHON YCJIYTH
2.1. HanmeHnoBaHuEe MyHHUITUTIATBHON YCIIYTH

[lepenaua B 0€3BO3ME3HOE TIOJB30BAHME MYHHUIIMIIAILHOTO HMMYIIECTBA
MYHHUITUTIATIBHOTO 00pa3oBaHus 0e3 MPOBEACHUS TOPTOB.

2.2. HanMeHoOBaHME UCTIOHUTEIBHO-PACTIOPSIUTEIBHOIO OpraHa MECTHOTO
CaMOYIIPABJICHUs, HEIIOCPEACTBEHHO MPEIOCTABIIIOIEIO MYHUIIUIIAIBHYIO YCIYTy
HcnonnurenbHbiii koMmuTeT CaOMHCKOTO0 MyHUIIMIIAIBLHOTO paiioHa.
2.3. Onucanue pe3yabTaTa NpeaoCTaBICHNs MyHUILIUIIATBHON YCIyTH

2.3.1. Pe3ynpTaToM NpeaocTaBiICHUS] MyHUIIMTAIBHON YCIYTH SBIISIETCS:

1) nmoroBop 0€3BO3ME3AHOIO IIOJB30BAaHUSA MYHHIHMIAIBHOTO HMYIICCTBA
MYHHIIMIIAJIBHOTO 00pa3oBaHusi 0e3 mpoBeneHus ToproB (mpuiiokeHue Ne 1 k
HACTOALIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);
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2) pemreHue 00 OTKa3e B MPEIOCTABICHHH MYHUIUITATBHON YCITyTH (IPUIIOKEHNE
Ne 2 x HacTosIIeMy aMHUHHACTPATUBHOMY PETIIAMEHTY);

3) pemeHne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIS
MPEIOCTABICHUSI MYHHUIIMNAIbHOM yciayru (mpunoxkenue Ne 3 Kk Hacrosmemy
aIMUHACTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAoCTaBiICHUs MYHHUIMNAIBHOW YCIYyTH HaIpaBiseTCs
3agBUTEN0 B (OpME DBJIEKTPOHHOTO JOKYMEHTA, IOANMCAHHOTO YCHIJIEHHOM
KBAJIM(UIUPOBAHHOM 3JIEKTPOHHOM MOANUCHIO YIIOTHOMOYEHHOTO JOHKHOCTHOIO JIULA
Opeana (mubo Opeana), B cooTBeTcTBUU ¢ DepepaibHbIM 3akoHOM OT 6 ampens 2011
rojaa Ne 63-®3 «O0 snexTpoHHOM oanuck» (nanee — deaepanbHbIi 3akoH Ne 63-D3) B
nuuHbld KaOuHer Enunoro mopran. B cilydae HampaBiieHHs 3asBIEHUS MOCPEICTBOM
PecnyOnmkanckoro moprana pe3yiabTaT MpPeJOCTaBICHUS MYHHIMIIAIBLHOW YCIYTH
HAIPAaBIIETCS B IMYHBIA KaOuHeT Pecmmybnukanckoro moprana.

2.3.3. Ilo BBIOOpPY 3aABUTENS pe3yNbTaT MPEOCTABICHUS MYHUITUTIAIBHON YCIIyTH
BbigaeTcss B Oprane wnn B M®I[ B dopme sx3emruisipa 3JI€KTPOHHOTO JOKYMEHTA,
pacrmeyaTaHHOT0O Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOTO TMeYaThl0 M TOIIMHUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOT'O JOJKHOCTHOTO Jinia Oprana wiu padotauka MOLI.

2.3.4. 3asBuTENb BIIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUIIAIbHON
yciayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHE CpPOKa ACHCTBHS pe3yJbTaTa
IIPEIOCTABIICHUSI MyHUILIUIIAJIbHON YCIYTH.

2.4. Cpok npeocTaBIeHUs] MyHUIIUNAIBHON YCIYTH, B TOM YHUCIIE C YYETOM
HEOOXOAMMOCTH OOpAaIlEHUs] B OPTaHU3alUY, YYACTBYIOIIKE B IPEIOCTABICHUU
MYHUIUTIATBHOM YCIIYTH, CPOK MTPUOCTAHOBIIEHUS MTPEAOCTABIICHUS] MYHULIUITAJIbHON
YCIIyTH B ClIy4ae, €CIM BO3MOXHOCTh IIPUOCTAHOBIIEHHSI IPEAYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIauu (HAPaBICHUSA)
JOKYMEHTOB, SBJISIFOIIUXCS pE3YIbTATOM MPEJOCTABICHHS MYHULIMITAIBHON YCITyTU

2.4.1. MyHununaibHas yciyra nIpeIocTaBisercs B TeueHue 24 pabounx THEH.

2.4.2. TlpuocTaHOBIEHUE CpPOKa TMPEAOCTABICHUS MYHUIIUTAIBHON YCIYyrd HE
PEyCMOTPEHO.

2.4.3. HampaBnenue TOKyMEHTA, SIBISIONIETOCS PE3yJIbTaTOM MPEIOCTaBICHUS
MYHHULIMIIAJBHOW  yclIyrn B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYILECTBISIETCS B J€Hb O(POPMIICHHS U PEruCTpalMM pe3ysbTara IMpeloCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.

2.5. VcuepnbiBaroiuii nepedyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMU MJIM MHBIMU HOPMATHUBHBIMU MTPABOBBIMH aKTaMU IS
MPEIOCTABIECHUS MYHUILIUTIATIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOAMMBIMU U 00s13aTENBHBIMHU JIJIS1 IPEIOCTABICHUS MyHUIIUTIATbHBIX YCIIYT,
MOJICKAIINX MPEACTABICHUIO 3aIBUTENIEM, CITIOCOOBI UX MOJIYYEHUS 3aIBUTEIIEM, B TOM
YHCIIe B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEACTaBICHUS



7

25.1. ]Ins momydeHHsT MYyHHUIMMATbHOM YCIyrd 3asBUTENb MPEACTABISAET
CJIeIyIOIIUE JOKYMEHTBI:

1) MOKYMEHT, YIOCTOBEPSIIOIIMIA JIMIYHOCTh (He TpeOyeTcs B Ciydae OOpamieHus
nocpeAcTBoM PecryOiarKkaHCKOTo mopTaa);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBiICHUE:

B (hopme JIoKkyMeHTa Ha OyMakHOM Hocutene (mpusoxkenue Ne 4 k HacTosemMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU QopMe (3amoJIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUH B DIIEKTPOHHYIO (OopMy 3asBlICHHUs), TMOJIMUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aAMHHHMCTPAaTHBHOTO pErjaMeHTa, Npu oOpalleHuu
nocpeacTBoM Pecry0nmKkaHCKOro moprana;

4) 3aBepeHHBIC KOMWU YYPEIAUTEIBHBIX JTOKYMEHTOB CO BCEMH W3MCHEHHSMH U
JOTIOJTHEHUSIMU Ha JaTy MOJauu 3asiBICHUS (IJ151 FOPUIUUECKUX JINL);

5) penieHuMe O Ha3HAuYCHUM pykKoBoautens ¢ ykazanuem ero ®.M.O. (mpukas,
[MOCTAHOBJICHHUE, PACTIOPSKEHHE U TIP. ).

2.5.2. 3asBrneHne W TpuUIaraeMble JOKYMEHTBHI MOTYT OBITh TPEACTABICHBI
(HampaBieHbl) 3asIBUTEIIEM OJTHUM U3 CIEIYIOMIMX CIIOCOOO0B:

1) uepe3 M®IL] Ha OyMaXKHBIX HOCUTEISIX U B BUJE AIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOILIMX TPEOOBAHUSAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PEIJIaMEHTA,

2) nocpeactBoM PeciryOiamKkaHCKOro nopraiia B 3JIEKTPOHHOM (opMe;

3) B Opras JU4HO WJIM MOCPEICTBOM MOYTOBOM CBS3M Ha OyMa)kKHOM HOCHUTEJE.
3asBJICHUE W IpUjaraeMble JOKYMEHTBI, IIPM HAMPABICHUH ITOCPEICTBOM ITOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSJIKE.

2.5.3. 3asBrIeHre MPHU HAIMpPaBICHUU TOCPEICTBOM PecrmyOnmKaHCKOro mopTana
MOAMKUCHIBAETCS MPOCTOM 3JEKTPOHHOW MOANKUCHIO 3asIBUTEIIS.

J{nst mostydeHust MPOCTOM 3JIEKTPOHHOM MOIUCH 3asBUTEIII0 HEOOXOAUMO TPOUTH
npouenypy peructpauuu (ayrenrupukaunn) B ECUA, a Takke NoATBEpIUTh YUYETHYIO
3aMuCh.

DJIEKTPOHHBIH JOKYMEHT (DJCKTPOHHBIM 00pa3 JTOKYMEHTa), YKa3aHHBIA B
NOJANMyHKTE 2 MyHKTa 2.5.1 aJMUHUCTPATHBHOIO PETJIAMEHTA, 3aBEPSETCS YCUICHHOMN
KBAJIM(ULIMPOBAHHOMN MOAMMCHIO JIUI], YIIOJHOMOUYEHHBIX Ha CO3JaHHE W MOJIIHCAHUE
TaKUX JOKYMEHTOB, B TOM YMCJIE HOTAPUYCAMH.

DNEeKTPOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUjIaraéMbie K
3asIBJICHUIO, B TOM YHUCJIIC JJOBEPEHHOCTH, HATIPABIISIOTCS B BUE (aiinos B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom ue 6oee 50 Moaiir.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO MO3BOJISITH B MOJHOM 00bEME MPOYUTATh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYIIECTBICHUS JEHCTBUIMA,
MPEACTABICHUE WM OCYUIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
[IPAaBOBBIMU AKTAMM, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAKOIINE B CBA3U C
IIPEIOCTABIEHUEM MYHULIMIIATBHOMN YCIYyTH;
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2) OCyNIECTBJICHHS JACUCTBUIN, B TOM YHCJIE COTJIACOBAHWM, HEOOXOIUMBIX ISt
MOJIYYCHUSI MYHUITMTIAIBHOW YCIYyTM H  CBSI3aHHBIX C OOpaimieHueM B  HHBIC
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOrO CaMOYMpAaBJICHUS, OPTaHU3alNM, 3a
WUCKITFOYCHHEM TIOJIYYCHHS YCIYyr H TIOJy4YeHHS JIOKYMEHTOB | HWH(OpMaIuu,
IPEIOCTaBIISIEMbIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B IEPEUHU,
yKkazaHHble B yactu 1 crtateu 9 ®enepanpHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s13aTENIbHBIX YCIIYT);

3) mpencraBlieHHS JOKYMEHTOB U HWH(QOpMalMHM, OTCYTCTBHE H  (WUJIH)
HEJOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAJIKMCH MPHU MEPBOHAYAIHLHOM OTKAa3€ B IpHUEME
JOKYMEHTOB, HEOOXOJUMBIX ISl MPEIOCTaBICHUS MYHUIUMNAIBHOW YCIyru, Jubo B
MPEIOCTaBICHUHA MYHUIIMTIATBLHON YCIIYTH, 32 UCKIIOUYEHHUEM CJICIYIOIINX CITy4aeB:

a) W3MEHEHHE TpeOOBaHMII HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPE0CTaBICHUS MYHUIIMNIAIBLHON YCIYTH, MOCIIE IEPBOHAYATLHOM TTO1a4M 3asBJICHUS O
MPE0CTaBICHUU MYHUIIUTIATILHON YCIIyTH;

0) HaMuue OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIUMIIATILHONW YCIYTH U
JOKYMEHTaX, TOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOTO OTKa3a B IMpPUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEJOCTaBICHUSI MYHUIMIIAJILHOW YCIyrd, JHOO B
MPENOCTaBICHUA MYHUIIUMITAJIbHON YCIYTH U HE BKIIFOUCHHBIX B MIPEACTABICHHBIN paHee
KOMILUIEKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKa JCHCTBUS JOKYMEHTOB UM U3MEHEHHE WH(OpMAIIUU MOCIIe
MEPBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHUIIUTIAJILHON YCIYTH, MO0 B MPEIOCTaBICHUN MYHUIIMTIAIBHON YCIIYTH;

I) BBISBIIGHHE JOKYMEHTAJIbHO TMOATBEPXKIAEHHOrO (pakta (IIPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOINPABHOTO JACUCTBUS (O€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
Oprana, pabotHuka MOI], npu nepBoHAYAIILHOM OTKa3e B MpHEME JOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEIOCTABICHUSI MyHUITUIIAIbHON YCIIYTH, JTUOO B MPEAOCTaBICHUN
MYHULIMNATBHON YCIIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIUCHIO PYKOBOJIUTENS
Oprana mpu MEepBOHAYAIILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOMUMBIX IS
MPEJOCTaBICHUS MYHMIIMNATBLHON YCIYTH, YBEAOMIISIETCS 3asBUTENIb, a TaKKe
MIPUHOCATCS] U3BUHEHUSI 32 JJOCTaBJIEHHbIE HEY100CTBA;

4) mnpenoctaBieHus Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W WH(MOpMAIIH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHHE OTMETOK Ha TaKUe JOKYMEHTHI JTMOO MX M3BATHE SBISETCS HEOOXOIUMBIM
YCJIOBUEM MPEIOCTABICHUSI TOCYIAPCTBEHHON WM MYHHIIUIAIBLHOM YCIYTH, U UHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peepaabHbIMU 3aKOHAMHU.

2.6. VicuepnpiBaroiuii nepedyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMATUBHBIMH MPABOBBIMU aKTAMH JIJIs1 IPEIOCTABICHUSI MyHUIIUIIATBHOU YCIIYTH,
KOTOpbIE HAXOAATCS B PACHOPSKEHUHU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUS U MOJABEIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPaBJIEHUs OpTraHU3allil U KOTOPbIE 3asIBUTENb BIIpaBe MPEICTaBUTh, a
TaKXKe CIOCOObI UX MOJTYYSHH 3asBUTEIISIMU, B TOM YHUCIIE B SJIEKTPOHHOHU (opMe,
MOPSIIOK UX NPEJICTABIECHNUS; TOCYJapCTBEHHBIN OpPraH, OpraH MECTHOTO
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camMOyTIpaBJieHUs TMO0 OpraHU3aINs, B PACTIOPSDKEHUH KOTOPBIX HAXOSTCS JaHHBIC
JIOKYMEHTBI

2.6.1. [Tomy4aroTcs B paMKaxX MEKBEIOMCTBEHHOTO B3aUMOICHCTBHS:

1) Beimucka u3 EAMHOTO TOCYIapCTBEHHOI'O peecTpa HEABMIKUMOCTH 00
OCHOBHBIX XapaKTePUCTUKAX U 3apETUCTPUPOBAHHBIX MPaBax Ha OOBEKT HEJBUKUMOCTH
— @epepanpHas ci1y»0a rocy1apCTBEHHON perucTpalu, KajgacTpa u kaprorpaduu;

2) cBenenuns u3z ET'PHOJI mu6o ceenenns uz ET'PUII — denepanbHas Hanorosas
CiIyx0a,;

3) cBencHMs #3 WHPOPMAIMOHHOTO MHUChbMa TEPPUTOPHAIBHOTO OpraHa
®denepaibHOM  CcIy)OBl TOCYJApPCTBEHHON CTAaTUCTHKU MO CyObekTy Poccuiickoi
®eneparmu 00 yuere opranuzaiuu B EI'PI1O — ®@enepanbHas city:x0a rocy1apcTBEHHOIM
CTaTUCTHKHU;

4) cBeAcHHS O IMOCTAHOBKE HAa YYET B HAJIOTOBOM OpraHe (hpM3WYECKOTro JIMIA —
®denepanbHas HAJIOroBas CiIyxo0a,;

5) cBemeHus W3 OyxrajuTepckoro OamaHca (B TOM 4YHCIE OTYET O MPUOBLIAX U
yobITKax) — DenepaibHast HAIOTOBasI CITyK0a;

6) cBeacHMS O JCHCTBYIOIIEM MAcHopTe rpaxaanuHa Poccuiickont denepannu —
MBJI Poccuu;

7) cBeacHHMS O HOTapHAlbHOW JOBepeHHOCTH — DdenepanbHas HOTapHalbHAs
ranara.

2.6.2. 3asBuTeNb BIpaBe MPEAOCTABUTHh JOKYMEHTHI (CBEACHHS), YKa3aHHBIC B
noAnmyHkTax 1 - 2 mynkra 2.6.1 aAMUHUCTPATUBHOTO peTjaMeHTa, B pOpMe JIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHOMW KBaJIU(UIIMPOBAHHOW  MOJMUCHIO  JIHII,
YIOJIHOMOUYCHHBIX Ha CO3/IaHME W TOJAMUCAaHWE TaKUX JOKYMEHTOB, MpHU TMojayde
3as1BJICHUS.

2.6.3. HenpencrabieHne (HECBOCBPEMEHHOE IIPEACTABICHUE) YKa3aHHBIMUA B
MyHKTe 2.6.1 aIMMHUCTPATUBHOIO pErJIaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYMpAaBJICHUs, OpTraHU3alUsIMU JOKYMEHTOB U CBEJICHUU HE
MOXET SIBJISIThCS OCHOBAHHMEM JIJIsl OTKAa3a B MPEAOCTABICHUN MyHULIUTTAIIBHOW YCITyTH.

2.6.4. JlomxHocTHOe JUI0O W (WiaM) paOOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aIMUHHUCTPATUBHOTO pErJIaMEHTa OpPraHOB MW OpraHu3aluii, HE NPEICTaBUBIIHE
(HECBOEBpPEMEHHO TPE/ICTABHUBIINE) 3aMPOIICHHBIE U HAXOASIIMECS B PACIOPSKECHUU
JOKYMEHT WJIH CBEJICHHMSI, TOJIEKAT aIMUHUCTPATUBHOM, TUCIUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.

2.6.5. 3amperniaeTcs TpebOBATh OT 3asIBUTENS JOKYMEHTBI CBEJICHNUS, B TOM YHCIIC
MOJTBEPKAAIOIINE BHECEHUE 3asiBUTEIIEM ILIAThI 32 MPEIOCTABICHUE MYHUIUNAIbLHON
YCIIYTH, HAXOJSIIHECS B PACIIOPSKEHUU IOCYAapCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
cCaMOyNpaBJieHUs U TIOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOI'O CaMOYIPaBIICHUS OpraHU3alHil.

Henpencrapnenue 3asBUTENIEM JOKYMEHTOB, COAEPKAIIUX CBEACHUS, KOTOPHIC
HaxXOJATCSA B  PACHOPsDKEHUM TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyNIpaBJ€HUS U IMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHam
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MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHHSaHHﬁ, HC ABJIACTCA OCHOBAHUECM AJI1 OTKa3a
3asABUTCIIIO B ITPCIOCTABJICHHUU MYHHHI/IHaJIbHOI;'I YCIIyTH.

2.7. VcuepnipIBaroIyii nepeueHb OCHOBAHUH JIJIsl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEAOCTaBICHHUSI MyHULIUIATIEHON YCIyTH

2.7.1. OcHoBaHUSIMU MJI1 OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOJIUMBIX JJisi
PeI0CTaBICHUSI MyHUIIUTIATBHON YCIIYTH, SIBISIIOTCS:

1) npencraBlieHHbIE 3asBUTENIEM JOKYMEHTBI COJEpXaT TMOJYUCTKH U
UCIIPaBJICHUS TEKCTa, HE 3aBEPEHHBIC B MOPSIKE, YCTAHOBICHHOM 3aKOHOJIATEIHCTBOM
Poccuiickon ®eneparuu;

2) NIOKYMEHTBI COAEp>KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE MO3BOJSET B
MIOJTHOM 00bEME UCTI0JIb30BaTh HH(POPMALINIO U CBEICHUS, COJIEp KAIIUECs B IOKYMEHTaX
JUISL TPEOCTABJICHUS MYHULIUTIATBHON YCIIYTH;

3) npencTraBiI€HHbIE JOKYMEHTHl WM CBEJACHUS YTPATUIM CHJIYy Ha MOMEHT
oOpallleHHs] 32 MyHULIMTAIBHON YCIyro (IOKYMEHT, YJOCTOBEPSIOIIMI MOJIHOMOYUS
MIPEJCTABUTEIS 3asIBUTENIA, B Cilydae oOpalieHus 3a MpeJoCTaBICHUEM MYHUIIUITAIBHOM
YCIIYTH YKa3aHHBIM JIULIOM);

4) mojayva 3asBJIICHUS O IPEIOCTABICHUN MyHUITUTIATLHOM YCIYTH U JOKYMEHTOB,
HEOOXOAMMBIX JIJISl IPEAOCTABICHUS] MyHUITUTIATBHOM YCIyTH, B SJIEKTPOHHOU (opme ¢
HapyIIEHUEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3arojHEHUE 00s3aTeIbHBIX MoJie B popMme 3asBiICHUS, B TOM
yycjie B HHTEepakTuBHOM (Qopme 3asaBienus Ha PecmyOnukanckoMm mopTtalie
(HEIOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABUIIHLHOE 3aMOJTHEHUE);

6) mpeacTaBiICHUE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH;

7) 3asBIEHUE O MPEAOCTABJICHWU YCIYTH TMOJIAHO B OpPraH roCyJapCTBEHHOMN
BJIACTH, OPTaH MECTHOT'O CaMOYIIPABJICHUS WJIM OPTaHU3aIMI0, B IOJTHOMOYHS KOTOPBIX
HE BXOJUT MPEAOCTaBICHNE MYHULIMTIATBHON YCIIyTH;

8) HecoOMoieHue yCTaHOBIEHHBIX cTaTheil 11 denepanbHOro 3aKoHa oT 6 anpens
2011 rToma No 63-@3 «OO0 5IEKTPOHHON TMOAMUCH» YCIOBUN MPU3HAHUS
JEHCTBUTEILHOCTH YCUIICHHOW KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOMN MOAMHCH.

2.7.2. Ilepeuenb OCHOBaHUM JJII OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MOYYEHHS] MyHUIUMIIAIbHOW YCIIYTH, SIBJISIETCS UCUEPITIBIBAOIIUM.

2.7.3. Pemenue 00 oTKa3e B MpUeMe 3asiBJICHUS U JOKyMEHTOB, HEOOXOAUMBIX JIJIsI
MPEIOCTABIICHUS MYHUIIUITAIGHON YCIIYTH, MOKET OBITh IPUHSITO KaK BO BPeMsl IpueMa
3asBUTEIIS, TAK M TIOCJIC TMOJYyYECHHUS OTBETCTBEHHBIM JOJKHOCTHBIM JmiioMm OpraHa
HEOOXOIMMBIX JIJISI MPEIOCTABICHUS] MyHUITUTIAILHON YCIIYTH JOKYMEHTOB (CBEICHHI) C
HCIIOJb30BaHUEM MEKBEJOMCTBEHHOTO MH(GOPMAIIMOHHOTO B3aUMOJICUCTBUS, B CPOK, HE
MpeBbIIAIIIMN 9 pabounx JHEW CO AHS PETUCTPAIIUU 3asIBJICHUS.

2.7.4. 3anpenjaeTcsi OTKa3blBaTh B IMpPUEME 3asIBICHUS U WHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl PEIOCTABICHUSI MyHULIUITAIIBHOW YCIIYTH, B CIy4Yae €ClId 3asBJICHUE
U IOKYMEHTBI, HEOOXOIUMBIE JIJISl IPEAOCTABIICHUS MYHHUIIUTIAIBHON YCIYTH, TTOAaHbI B
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COOTBETCTBUH ¢ MHPOpMAIUEl O CPOKaX U MOPSAKE MPEAOCTABICHUS MYyHHUIIMITAIBLHON
yCIIyTH, onyosimkoBaHHOW Ha EquHoM nopraiie, PecryOnnkanckoM mopraie.

2.8. UcuepnibIBaroniyii nepeyeHb OCHOBAHUH ISl MPUOCTAHOBJICHUS WM OTKAa3a B
IIPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH

2.8.1. OcHoBaHus Jisi TPUOCTAHOBJICHUS TMPEAOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHu4 JIs1 0TKa3a B MPEAOCTABICHUN MYHUIIUIIATBLHON YCIYTH:

1) 3asBuTeNeM TpeACTaBICHbI JOKYMEHTHI HE B IOJHOM oOOBbeMme, JHOO B
MPEJCTABIICHHBIX 3asBJICHUUM W (WIM) JOKYMEHTaX COJCPKUTCS HENoiHas U (WIK)
HeJ0CTOBepHas HHGopMaIus;

2) IlpencraBieHHBIC 3asIBUTEIIEM JOKYMEHTBI HE MOATBEPIKAAIOT IIPABO 3asIBUTEIIS
Ha 3aKJII0YEHHUE T0rOBOpa apeH bl 0€3 MPOBEICHUS TOPrOB,;

3) B oTHOmIEHWH 3ampaniMBaeMoro MYHUIMNAIBHOTO HWMYIIECTBA IPUHATO
pelieHre o nepeaavye ero TPETbUM JIMLAaM B paMKax JEHCTBYIOLIETO 3aKOHOATEIbCTBA
Poccutickon ®@enepanuuy;

4) Hanuuue y MyHUIIMIAIBHOTO OFOKETHOTO WJIM aBTOHOMHOIO YUPEKICHUS
IpaBa ONEPATUBHOTO YIPABICHUS WM Y MYHUUHUIIAIBHOTO YHUTAPHOTO MPEAIPUSATUSL
mpaBa XO34MCTBEHHOTO BEJIEHHS Ha apeHAYEeMbId OOBEKT MYHUIIUIAIBLHON
COOCTBEHHOCTH,

5) OrtcyTcTBUE 3ampaiiMBaeMoro oOO0BEKTa B peecTpe MYHHUIUNAIbHOU
COOCTBEHHOCTH,

6) 3ampammBaeMo€ MYHMIIMIIAILHOE HWMYIIECTBO MOJJICKHUT KalUTaIbHOMY
PEMOHTY, PEKOHCTPYKIIMM WM CHOCY B COOTBETCTBUU C  TpeOOBaHUSIMU
rpagoCTPOUTEIBLHOTO 3aKOHOIaTeNNbCTBa Poccuiickoit denepannu;

7) Henu, 15t fOCTUXKEHUS] KOTOPBIX 3alpalliuBaeTCsd MyHUIIUITAIBHOE UMYIIIECTBO,
HE COOTBETCTBYIOT  IEJISIM  MPEJOCTaBICHUS  MYHULIUNAIBHOTO  HMMYIIECTBA
MYHUIUIIATBHOT0 00pa3oBaHus B 0€3B03ME3/IHOE M0JIb30BAHUE;

8) Bua gesTrenbHOCTH, Il  OCYILIECTBJICHUS KOTOPOTO  3aIlpaliuBaeTCs
MYHULIMNAIbHOE HEIBUKUMOE MUMYIIECTBO, HE COOTBETCTBYET BHUIAM Pa3pEUICHHOIO
WCIIOJB30BaHUS  JAHHOTO  HMYIIECTBA, YCTAHOBJIEHHBIM TI'PaJOCTPOUTEIbHBIMU
perjiaMeHTamy,

9) OOBEKT MYHHMIMIAIBHOTO HEXHJIOTO (OHIA TMOMJICKHUT OTUYKIACHUIO H3
MYHUITUTIATBHOW COOCTBEHHOCTH,

10) OOBEKT MYHHUIIMITAIIBHOTO HEXUJIOT0 (POHA TOJICKUT UCTIOTB30BAHUIO IS
MYHULIMTATBHBIX HYX]T.

2.8.3. IlepeueHb OCHOBaHWU MJIA OTKa3a B IPENOCTABICHUHA MYHULHWIAIBHOW
YCIIYTH SBJISIETCS UCUEPITBIBAIOIITUM.

2.8.4. 3anpemaeTcss OTKa3bIBaThb B MPEAOCTABICHUM MYHULMMNAIBHON YCIIYI'H B
cilly4yae, €clid 3asBJI€HWE O NPEIOCTaBICHUU MYHUIUNAIBHOW YCIYrd MOJAHO B
COOTBETCTBUM ¢ MHGOPMAIMEH O CpOKaxX U MOPSIKE MPETOCTABICHUS MYHUIIUITATHHOM
yCIIyTH, onyonukoBanHoi Ha EquHoM moprane, PecyOnmmnkanckoM moprare.
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2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAAPCTBEHHOW MOIUIMHBI W WHON
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanbsHas yciryra mpeIocTaBisieTcss Ha 0€3B03ME3IHOM OCHOBE.

2.10. Tlepedens yciyr, KOTOPbIE SABISIOTCS HECOOXOAUMBIMU U 0053aTEIbHBIMH JIJIS
NPEI0CTaBICHUS MYHUITUTIATBHON YCIYTH, B TOM YHCJIE CBEJICHUS O JOKYMEHTE
(ToxyMeHTax), BEIIaBaeMOM (BBIJIaBaEMbIX ) OPTaHU3AIUSIMH, YIYACTBYIOIIUMU B

MPEIOCTABIIEHUU MYHULIUTIATBHBIX YCIIYT

[IpenocTaBineHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPeOyeTCs.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIATHI 32 IPEIOCTABIICHUE YCIIYT,
KOTOPBIE SIBIISIOTCSI HEOOXOIMMBIMU M 0053aTEIbHBIMU TSI IPEAOCTABIICHHUS
MYHUIMINIATBHOM YCIIYTH, BKIIIOYasi HHPOPMALMIO O METOJIUKE pacyeTa pazMepa TaKou
J1aThl

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBHBIX YCIIYI HC Tpe6yeTc;1.

2.12. MakcuManbHbI CPOK OKUJIAHUS B OUE€PEIU TIPH Mojade 3ampoca o
MPEAOCTaBICHUHA MYHUIIUTNIAIBHON YCIIYTH, YCIYTH, IPEIOCTABISIEMON OpraHU3alluei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MOJTYyYCHUU
pe3yJbTara MpeioCTaBICHUS TAKUX YCIYT

2.12.1. Bpemst oxxuaaHus P Toj1adye 3asBICHUS HA TIOTyYeHUE MYHHUIIUTIAIbHON
yCIyTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu momydeHUH pe3ynbTara MPEAOCTaBICHUS MYHUIUTIAIBHONW YCIIyTH
MAaKCHMAJIBHBIA CPOK OXKMJAHUS B OUE€pEIN HE JOJDKEH MPEBBIIATH 15 MUHYT.

2.13. Cpox 1 mOpsA0K PETUCTPALIMM 3aIIPOCa 3asIBUTENS O MTPEIOCTABICHUN
MYHHIUIIAIBHON YCIYTH U YCIIYTH, IIPEIOCTABISEMON OpraHu3alien, y4acTBYIOIIEH B
MPEIOCTABICHUN MYHUITUTIATBLHON YCIIYTH, B TOM YUCJIE B DJIEKTPOHHOM opMme

2.13.1. Ilpu nuuHom obOpamennu B M®I] B neHp nmogaun 3asiBICHUS 3asIBUTEIIO
BbIaeTcs pacnucka uz AC M®I] ¢ peructpalinuOHHBIM HOMEPOM, MTOATBEPAKAAIOIINM,
YTO 3aBJICHUE OTIPABJIEHO, U IATOW MMOJAaYU 3asIBJICHUS.

2.13.2. Tlpum HampaBieHUM 3asiBIIeHHUs TmocpeacTBoM EauHoro moprana,
PecnyOnukaHckoro nmoprajia 3asBUTENb B JCHb MOJA4M 3asBJICHUS MOJy4YaeT B JTUYHOM
kabuHeTe PecnyOnMKaHCKOro TmopTajia U IO DJIEKTPOHHOM T0YTE YBEIOMIICHHE,
MOATBEPXKAAIONIEEe, UTO 3asBJIICHHE OTHPABICHO, B KOTOPOM  YKa3bIBAOTCS
pPErucTpalMOHHbIN HOMEp U J1aTa MOo1auu 3asBJICHMUS.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJHOMOYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asiBUTENIO BBIIAETCS paclucKa U3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYEHHON JIs OKa3aHUs
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rOCYJapCTBEHHBIX M MYHULMNAIBHBIX YCIYT, C PErMCTPALMOHHBIM HOMEpPOM, JATOU
ITOZIA4M 3asABJICHUS U IIEPEYHEM IIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TIOMEIICHUAM, B KOTOPBIX MPEAOCTABISETCS MyHUIIUTIAIbHAS
ycIyra, K 3aj1y OKUJaHUs, MECTaM JJIs 3all0JIHEHUS 3alIPOCOB O MPEIOCTaBICHUN
MYHUIIMIIAIBHON yCIyTd, UH(POPMALIMOHHBIM CTEHAAM ¢ 00pa3laMH UX 3aIll0JIHEHUS U
NEPEYHEM JIOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTABICHUS KaKJOW MyHULIUITAIbHON
YCIIyTH, pa3MEILEHUIO U O(pOPMIICHUIO BU3YyalIbHON, TEKCTOBOM U MYJIbTUMEIUNHON
uH(pOpPMaIMKU O MOPSAJKE IPETOCTABICHUS TaKOM YCIIYTH, B TOM YHUCJIE K 00€CIIEUEHHIO
JOCTYIHOCTH /1711 MHBJIWJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJATEILCTBOM U 3aKOHOATenbcTBOM PecnyOnnku Tarapctan o conuanbHON
3allIUTE UHBAIUIOB

2.14.1. [IpenocTaBieHre MyHHUIIUIIAIHHONW yCIyTH OCYIIECTBIISIETCS B 3[IaHUSX U
MOMENICHUSX,  0OOPY/IOBAaHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpueMa 3asBuTeNied OOOPYIYIOTCS HEOOXOAMMON MeOenbio s
odopmIleHHsI JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoit ®enepanuu o
COLIMAJIbHOM 3allluTe WHBAIMJIOB B LEJSAX OECHPEmsITCTBEHHOIO JOCTyNa K MECTY
IIPEIOCTABIICHUSI MyHULIUIIAIBHON YCIYTrH 00€CIeUnBaETCA:

1) obGecnieunBaercsi OECHPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
MPEAOCTABICHUS MYHUIIUNAIBHOU yciyru (yIOOHBI BXOA-BBIXOJI B TIOMEIICHUS U
NepeMeNIeHe B UX Mpeienax);

2) BHU3yaJibHasi, TEKCTOBasS ¥ MyJIbTUMEIUHHas HHGOpMAIMs O TOpPSIIKe
MPEAOCTABIECHUS MYHUIIMIIAIIBHOM YCIYTM pa3MellaeTcs B yAOOHBIX ISl 3asBUTEEH
MECTax, B TOM YHUCJIE C YUETOM OTPAaHUYEHHBIX BOZMOXHOCTEH NHBAIN]IOB;

3) coOmpoBOXKIIEHHE WHBAINIOB, HMCIOIINX CTOMKUE pPacCcTpONCTBA (YyHKIIMH
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOIILIY;

4) BO3MOXXHOCTH CaMOCTOSITCILHOTO TICPEABIKCHHS TI0 TEPPUTOPHUH, HA
KOTOPOM PACMOJIOKEHbl OOBEKTHl COLMAIBHON, WHXXEHEPHOM ¢ TPAHCIOPTHOMN
UH(DPaCTPYKTYyp, BXOJIa B TaKUE OOBEKTHI M BhIXOJA M3 HUX, MMOCATKA B TPAHCIIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Haamexaiee pasMmelieHHe OOOpYIOBaHHS M HOCHTENEeH HH(POpPMAIUH,
HEOOXOUMBIX /7151 oOecrneueHus: Oecpens i TCTBEHHOTO JOCTYya MHBAJIUAOB K YCIIyTaM €
Y4E€TOM OTPAaHUYEHUN UX KU3HENEATEIbHOCTH;

6) nyOaupoBaHHE HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHopmManuu, a TakKe HaJNuced, 3HAKOB W HMHOW TEKCTOBOM M rpaduyeckoi
MH(}OpMaIMU 3HAKaMU, BBIMIOJHEHHBIMU pelbe(HO-TOUueUHbIM pudToM bpaiins;

7) IOIyCK CypIOINEepeBOAYNKA M TU(DIIOCYPIOTICPEBOIUNKA;

8) nomyck co0aKu-IIPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAOIIECTO
ee creuuagbHoe OOydeHHEe M BblaaBaeMoro mo ¢opMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI NPHUKA30M MUHHCTEPCTBA TpPyJa M COLMAIBHOM 3amluThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «0O06 ytBepxkaeHun ¢GOpMBI JOKYMEHTa,
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MOATBEPKIAIONIETO CHENHAIbHOEe O00y4YeHHWEe COOAKW-TIPOBOIHUKA, M TIOPSJIKA €ro
BBIJIAYN».

2.14.3. TpeOoBanust B dacTh OOECMEUYeHHs] JOCTYIMHOCTH Ui WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYILECTBISETCS MPEAOCTABICHUE MYHUIIUNAIBHOW YCIYTH, H
CPEICTB, HCIOJIb3YeMbIX MPHU MPEJOCTABICHUM MYHHUIIUNAIBHOW YCIyTHU, KOTOpHIE
yKa3zaHbl B moanmyHkTax | — 4 nyHkra 2.14.2. aJMUHUCTPATUBHOIO PETJIAMEHTA,
IPUMEHSIOTCS K 00BEKTaM U CPEJICTBAM, BBEJICHHBIM B AKCILTyaTAIMIO WK MPOIIEIITUM
MOJICpHU3ALINIO, PEKOHCTPYKIMIO Ttocie 1 urosst 2016 rona.

2.15. [lokazaTenu TOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMO/JICUCTBUI 3asIBUTEIISI C IOJKHOCTHBIMU JIMIIAMU TIPU
MPEA0CTaBICHUY MYHUIIMTIATBLHON YCIYTH U UX MPOJOJKUTEIIBHOCTh, BO3MOXKHOCTD
noxy4YeHust THGOPMaIIUK O X0J1€ MPEIOCTABICHUS] MyHUIUIIAIbHON YCIIYTH, B TOM
YHUCIie C UCTIOIb30BaHUEM UH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTH JIMOO HEBO3MOKHOCTh MOJTYYEHHUSI MyHUITUTIATLHON YCIIYTH B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEA0CTABICHUS TOCYIapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT (B TOM YHUCJE B ITOJTHOM 00BEME), B JIFOOOM TEPPUTOPUATHEHOM
NOAPA3AEICHUN OpraHa UCIOJHUTEIBHO PACIIOPSUTEILHOIO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BBIOOPY 3asABUTEINS (SKCTEPPUTOPUATIHLHBIN MPUHITHUIT),
MOCPEJICTBOM 3a1poca O MPEA0CTABICHUN HECKOJIbKUX FOCYapCTBEHHBIX U (MIIH)
MYHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IIEHTPAX MPeIOCTaBICHUS
roCyJapCTBEHHBIX U MyHULIMIAIBHBIX YCIYT, TPEAYCMOTPEHHOTO cTaTben 15.1
®denepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. TlokazaTenssMu IOCTYIMHOCTH MPEAOCTABICHUS] MYHULIMIATBHON YCIIyTH
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA PHUEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4he HEOOXOJIMMOI0 KOJIMYECTBA CHELHMAIMCTOB, a TAKXKE IMOMEIICHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEJIEH;

HaJIMYMe HcuepnpiBarouel uHpopmanuu o crocobax, MOpsSAKE M CpoKax
NPEOCTABIICHUS MYHUIMIAIBHOM YCIyIM Ha HMH(OpPMAIMOHHBIX cTeHAax, EanHom
noprane, PecnyOnukanckom noptaie, opUInagIbHOM CaiiTe MyHUIIMITAIBHOTO pailoHa;

OKa3aHue MOMOIIM MHBAJIUAM B [TPEO0JICHUN OapbepOB, MELIAIOIIMX MTOJIYUYEHUIO
VMU yCIIyT HapaBHE C APYTUMHU JIMIIAMH.

2.15.2. TlokazatensitMu KadecTBa NPEIOCTABICHUS MYHULMIIAIBHON YCIyTH
SBJISIFOTCSL:

1) coOroieHre CPOKOB IIPHEMa U PaCCMOTPEHUS JIOKYMCHTOB;

2) coOII0IcCHUE CPOKa MOTYUYCHHS Pe3yJibTaTa MyHUIIUIIAIbHON YCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HApYIICHUS aJMHUHUCTPATHBHOTO
perjiaMeHTa, coBepileHHbIe paboTHUKaMu OpraHa;

4) KONMYECTBO B3aUMOJICHCTBHI 3asIBUTEISI C JOJDKHOCTHBIMU JiviiaMu (0e3 yuera
KOHCYJIbTalIHi):
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B3aMMOJeiicTBHE 3asBUTeNss ¢ pabotHukamu Oprana wm MOL[ npu
IIPEJOCTABICHUA MYHULMIAIBHOM  YCIyTM OCYLIECTBIIETCS OIMH pa3 IIpHU
MpEe/ICTaBICHUN 3asIBIICHUS CO BCEMHU HEOOXOUMBIMU JJOKYMEHTaMU;

OJMH pa3 B CiIy4ae HEOOXOIMMOCTH IIOJIYYECHMsI pe3ysIbTaTa IPeNIOCTABICHUS
MyHULMNAIbHON ycinyru B Oprane wim M®L B gopme sk3emiuisipa 3J€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

IIpOIOJIKATENBHOCT OJHOTO B3aUMOJCHCTBUS 3asBUTENSL C JOJDKHOCTHBIMU
JIMLAMU IIPU PEJOCTABICHUY MYHULIUIIAIIBHON YCIYyTH HE IIPEBBIIAET 15 MUHYT.

3asBUTEIb BIIPABE OLICHUTH KAYECTBO MPEAOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
IOMOIIbIO YCTPOMCTB TMOJABMKHOW pPaguOTENe(OHHON CBSI3U, C HCIIOJIB30BAHUEM
PecnyOnnkaHckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanmst 0 XoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTH MOXKET
ObITh TMOJy4YeHa 3asBUTENEM B JHUYHOM KabuHere Ha EnuHom mopraine,
Pecnybnnkanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHMEe MYHUUUIIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro MXUTEIbCTBA WJIM MeECTa
(akTHueckoro npoxxuBaHus (npeObiBaHusA) Ha Tepputopun PecnyOnuku Tatapctan 1o
AKCTEPPUTOPUATBHOMY ITPUHIUITY.

MynununanbsHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpOca HE IPENOCTABIISETCS.

2.16. nbie TpeboBaHMs, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHULIUTATBHON YCIIYTH MO SKCTEPPUTOPHUATILHOMY IIPUHIMITY (B cllydae, eCIu
MYHULIMNAIBHAS yCIIyTra MPEA0CTaBIIACTCS M0 SKCTEPPUTOPUATIBHOMY MPUHIIHMITY) U
0COOEHHOCTH MPEJOCTABICHNUS] MYHULIUITAJIbHON YCITYTU B 3JIEKTPOHHOMU (hopme

2.16.1. Tlpu mpemocTaBiIeHUHM MYHHUIIMIAIBLHOW YCIYTH B 3JEKTPOHHOU (opme
3asiBUTENb BIIpaBE:

1) monmyunth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHHUS
MYHUIMINIATBHOW yCIYyrH, pa3menieHHyro Ha EguHom mnoprtane, PecnyOinkaHckoM
nopTare;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHON YCIYyIM M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIEC JIJIsl TPEIOCTABICHUSI MyHUITUTIATLHOM YCIYTH, B TOM YHCIIC
JOKYMEHTBI U UH(POPMAIIHUIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHM C IMMYHKTOM 7.2 yacTtu 1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIONIb30BaHNEM PecrmyOnrkancKoro nmoprana;

3) MOJIyduTh CBEACHHMSI O XOJC BBINOJHEHUS 3asABJICHUH O MPEAOCTABICHUH
MYHULIMIATBHON YCITyTH, MOJJAHHBIX B AJICKTPOHHON (hopme;

4) OCYUICCTBUTH OLICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) moyiyuuTh pe3yabTaT MPEJOCTABJICHUS MYHHIIMIIAJIBHON YCIyru B (Qopme
ANEKTPOHHOTO JJOKYMEHTA;

6) monaTh xamoOy Ha pemieHue u aeiictBue (OesmerictBrue) OpraHa, a TakKe ero
JOJKHOCTHBIX JIMI, MYHUIMIIAJIBHBIX CIYXalllUX IOCPEACTBOM PecmyOnnKaHcKoro
noprana, Tmopraia QeaeparbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIel mporecc aocyaeoHoro (BHeECyJeOHOro) 00KajJoBaHUSI PEIICHUN M
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aercTBuil (0e31eNCTBUS), COBEPIICHHBIX MPU NPEIOCTABIECHUU TOCYNAapCTBEHHBIX U
MYHULMINAIBHBIX YCIYyr OpraHaMu, NpPeJOCTaBISIOIIMMUA TOCYAApCTBEHHbIE U
MyHULUINAIbHBIE YCIYTHM, WX JOJDKHOCTHBIMU JIMUAMH, TOCYJApCTBEHHBIMH U
MYHULUIIATIBHBIMU CITY>KAILIUMH.

2.16.2. ®opmupoBaHUE 3asBICHUSI OCYUIECTBIISIETCS MOCPEICTBOM 3aIlOJHEHUS
ANEKTPOHHOM (hopMbl 3asiBieHUs Ha PecryOnvkaHckoM moprtaie 6e3 HeoOXO0AUMMOCTH
JIOTIOJTHUTEJIbHOM TO/1auu 3asiBJICHUS B KaKOM-InO0 UHOM opme.

2.16.3. [Ipu popMupoBaHUM 3asiBJICHUS 00ECIICUNBACTC:

1) BO3MOYKHOCTH KOMHMPOBAHUS U COXPAHCHUS 3asBJICHHS W MHBIX JOKYMCHTOB,
HEO0OXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJHCHUS HECKOJIBKUMH 3asSBHTEISIMA OJHOW SJICKTPOHHOM
dbopMBbI 3asiBIEHUS TPU OOpalleHHH 3a YCIyramH, MpearoJiaralolliMy HarpaBiIeHHUE
COBMECTHOTO 3asBJICHHSI HECKOJIBKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTP Ie4aTh Ha OyMa)KHOM HOCHUTEJIC KOITUHU DIIEKTPOHHOU (HOPMBI
3asIBJICHMUS,

4) coxpaHEHHUE paHee BBEICHHBIX B AJIEKTPOHHYIO (hOpMY 3asiBJICHUS 3HAYCHUN B
00011 MOMEHT 1O JKEJIAHUIO MTOJIH30BATENSI, B TOM YMCJIE NPU BO3SHUKHOBEHHUH OLLIMOOK
BBOJIa U BO3BpATE /Il HOBTOPHOI'O BBO/IA 3HAUEHUH B 3JIEKTPOHHYIO (JOPMY 3asiBJICHMUS,

5) 3amonHEHWE TMONICH AJIEKTPOHHON (OpMBI 3asBICHUS JO Hayala BBOJA
CBEJICHUI 3asBUTEIIEM C HCIOJB30BAHMEM CBENECHMU, pa3MenieHHbIXx B ECHA, un
CBEIICHMI, ONyOJMKOBaHHBIX Ha PecmyOiMkaHCKOM MopTajie, B 4acTH, Kacaroleics
CBEICHMI, OTCYTCTBYIOILIMX B €AUHON CUCTEME UJICHTU(PUKALUU U ayTeHTU(PUKALIUY;

6) BO3MOXXHOCTh BEPHYTBhCS Ha JIFOOOH M3 STAllOB 3allOIHEHUS 3JICKTPOHHON
(dbopmpbl 3asBiIeHUs O€3 TOTEpU paHee BBEACHHOW HHPOpMaLUU;

7) BO3MOXXHOCTB JIOCTYyIa 3asBUTENS K paHee TOJAHHBIM MM 3asBICHHUSIM B
TEYEHUE HE MEHEE OJIHOTO T0fla, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSM - B
TEUEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3amuch 3asBuTenei Ha mpueM B M®I] (manee - 3anuch) OCYIIECTBISAETCS
nocpeacTBoM PecniyOnukanckoro noprana, TeinedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3alMCU Ha JHOObIE CBOOOJHBIE IS
npueMa JaTy ¥ BpeMsl B Ipejieax YCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAJILHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONPENEJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKM JI0 HACTYIUICHHS 3TOU
JaThI.

JI71st ocyIIeCTBICHUS TIPEIBApUTEIHLHOM 3aTMCH TTOCPEICTBOM PecmyOimKkancKkoro
nopTajia 3asBUTEII0 HEOOXOAWMO yKa3aTh 3allpallliBaeMble CUCTEMON JTaHHBIE, B TOM
quclie:

dbamunio, uMsl, 0TYECTBO (TIPU HATTUYUN);

HOMeEp TenedoHa;

aZpec JICKTPOHHOM MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy ¥ Bpems iprema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpHU
IIPEABAPUTEIIBHOM 3alMCH, JTOKYMEHTaM, MPEACTABICHHBIM 3asBUTEIEM IPU JIMYHOM
IpUeMe, NpeBapUTENbHAS 3allCh aHHYJIHPYETCS.
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[Ipu ocymecTBIEHUN TPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 O00ECIeuYnBaeTCs
BO3MO’KHOCTbH paclieyaTaTh TAJIOH-TIOATBEPKAEHUE. B ciyyae, eciiv 3asiBUTEIb COOOIIUT
ajipec JIEKTPOHHOM MOUTHI, HA YKa3aHHBIN aJpec TakKe HarpaBisieTcs nHGopMalus o
MOATBEPKJACHUN TPENBAPUTEIBHON 3allUCH C yKa3aHUEM JaThbl, BPEMEHU U MecTa
npueMa.

[Ipy ocyiiecTBIEHUN NPEIBAPUTEIBHON 3alUCHU 3asgBUTENIb B 00s3aTEIbHOM
nopsjike ”HGOPMHUPYETCS O TOM, YTO MPE/IBAPUTEIbHAS 3aUCh aHHYJIUPYETCS B CIIy4yae
€ro HEesIBKU N0 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH NpHUEMa.

3asBUTENb B JII000€ BpeMs BIPaBE OTKA3aThCS OT MPEBAPUTEIHHON 3aHUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JACHCTBUH, KpoMe
MPOXOXKACHUS UACHTU(PHUKAIMU U ayTCHTH(PUKAIUH B COOTBETCTBHUH C HOPMAaTHBHBIMU
mpaBoBbIMM akTamu Poccuiickonn ®Penepanuy, ykazaHWs LEId IPUEMA, a4 TaKkKe
MIPEIOCTABIICHUS CBEICHHUM, HEOOXOOUMBIX ISl pacyueTa UIMTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBII HEOOXOIUMO 3a0pOHUPOBATH JIJIsl TpUEMA.

3. CocTas, nocJ1e10BaTeJILHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATHBHBIX
npoueayp, TPe00BaHUA K MOPSAKY UX BHINOJHEHHUSI, B TOM YUCJIe 0CO0EHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO0(YHKIMOHAJIbHBIX HIEHTPaxX

3.1. Onucanue mociaea0BaTEIbHOCTH ACHCTBUM MPU MPETIOCTABICHUH
MYHULIUTATBHON YCITyTH

3.1.1. [IpenocraBieHre MyHUITMTIATLHOW YCIIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOIICAYPHI:

1) KOHCYJIbTUPOBAHHE 3aIBUTEIIS;

2) IpUHATHE H PACCMOTPEHHE KOMIUIEKTa JIOKYMEHTOB, TPEICTABICHHBIX
3asiIBUTEJIEM,

3) HampaBlcHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE B
MPENOCTAaBICHUA MYHUIUIIATILHON YCIIYTH;

4) IOArOTOBKA Pe3y/ibTaTa MyHHIIMIIATBHON YCIYTH;

5) BIZaua (HanpaBCHKE) 3asIBUTEIIIO Pe3yJibTaTa MyHUIIUTIAIBHOMW YCIYTH;

6) ucIpaBJIeHUE TEXHUUECKHUX OIIMOOK.

3.2. Oka3aHue KOHCYJIbTallU 3asBUTEIIIO

3.2.1. OcHoBaHMEeM Hayajia BBINOJIHEHUS AJIMUHUCTPATUBHON MpPOLEAYpPbI
ABJISIETCST OOpalleHue 3asBUTENsT MO BOMPOCAM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULIMITAIIHOU YCIIYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITNIOJHEHHE
aAMUHUCTPATUBHOM MPOIIEAYPHI, SBIIACTCA:

npu obpamenun 3asButens B MOIL] — paborank MOI];
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npu obpaienun 3assurens B Opran - [Ipencenatens manaTsl UMYIIECTBEHHBIX U
3eMEeNbHBIX OTHOMIEHUH CaOMHCKOr0 MyHHUIIMIAIBHOTO paiioHa (1anee - JOKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENL BIpPaBE OOPATUTHCS 3a KOHCYJbTAMEH O TMOPSAKE M CPOKax
peA0CTaBICHUS MyHUITUITAIBHON yciryru B ML miaHO 1 110 TenegoHy U 3JeKTPOHHON
noure.

PabotHuk M®I] kKOHCYIBTHPYET 3asABUTEINIsS,, B TOM YHCJIE IO COCTaBy, (opme
IPEACTABIAEMON JOKYMEHTALMU U APYTUM BOIIPOCAM JJIsl MOJyYEHUSI MyHULUITAIIbHOU
YCIIYTH.

3asBUTENh MOXET TOJYy4YUTh HWH(POpPMALMIO O TMOPSAKE MPEeIOCTaBICHUS
MYHHIIMIIATBHON ycIyru Ha odunnambHoM caiite MODL] http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE NPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAIllCHUS 3asIBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
KOHCYJIBTALIMS IO COCTaBY, (pOpMe MpeACcTaBIsIeMO JOKYMEHTALIMK U APYTHUM BOIIPOCaM,
HEO0OXOAMMBIM ISl TOJTYYEHUS MYHULUIIAIbHON YCIYTH.

3.2.3. 3asBurens Brpase 00paTuThes B Opran no tenedoHy U 3JIEKTPOHHOM MoYTe,
a TaKke IMOIy4YUTh KOHCYJbTalMi0 Ha PecmyOnukanckom moprtane, caiite Oprana o
MOPSIIKE U CPOKAX MPEAOCTABICHNS MyHUIIMIIAIBHON YCIYT'H, B TOM YHCJIE 110 COCTaBY,
dbopMe TpeacTaBIsIEeMOM JOKYMEHTAllUM W JPYTUM BONpOCaM JUIsl IOJIy4EHHUS
MYHULIMNAIBHON YCITyTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHWE HHPOPMUPYET
3asgBUTENI B COOTBETCTBMM C TpeOoBaHUSAMHU MyHKTa 1.3.4 aJIMHUHUCTPATUBHOIO
perjiaMeHra.

AJMUHHUCTpPAaTUBHBIE TMPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCSL B TEYEHUE TPEX pabouuX JAHEH cO AHS MOCTYIUIEHUS OOpallleHHs.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHHUCTPATUBHBIX  MPOLEAYP  ABISIFOTCH:
KOHCYJIbTAllMM TIO COCTaBy, (opMe mpeAcTaBiIsieMO AOKYMEHTALMH U JPYrUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHS] MyHULIMITAJIbHON YCITYTH.

3.3. [IpuHATHE U paCCMOTPEHHUE KOMILJIEKTAa JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB MJIs MPEAOCTABICHUS MYHUIUIAIBHONW YCIYTH YEPE3
M®OII unu ynanennoe paboyee mecto M®DLI.

3.3.1.1. 3asButens (mpeacTaBUTENb 3asBUTENs1) oopamaercs B M®I] ¢ 3ampocom
O TPEeNOoCTaBICHUM MYHULMNAIBHON YCIYTM M TPEACTaBIsA€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aJMUHUCTPATUBHOTO PETJIaMEHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asiBICHUN:

OTpEENsIET MPeaMET OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;
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3aIlOJIHAET AJIEKTPOHHYIO (hopmy 3asiBneHus: B AUC MOII;

IIPU IPENOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aIMUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTENE, OCYUIECTBIIACT CKAaHUPOBAHUE TMPEACTABICHHBIX
JNOKYMEHTOB;

pacrnieuarbiBaeT 3asaBieHue u3 AUC MOLI;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKCAHUs CKaHUPYET noanucanHoe 3asBiaeHue B AUC MOLI;

3arpyxaetr B AVIC M®IL] noxymMeHThI, IPE/ICTaBICHHBIE B AJIEKTPOHHON (QopMme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AIEKTPOHHOE
1EN0;

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHUCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITNIOJIHSIFOTCS B JIEHb OOpAIleHUs 3asIBUTEIIS.

Pe3ynbpraTamy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U NAKET JOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpaBiiseT makeT JOKyMEHTOB, IPUHATHIX OT 3asIBUTEIIA
B Oprad B 3JIeKTpOHHOH (popMe (B COCTaBE MAKETOB 3JEKTPOHHBIX JI€]) B TEUEHUE OJTHOTO
paboyero JHS co JHS 0OpalleHHsl 3asBUTENS B CTPYKTypHOE noapasaeneHue MOLI.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIIOTCS: 3asBJIICHHUE
U TaKeT JIOKyMEHTOB (3JIEKTPOHHOE J€JI0), HampaBieHHble B Opral, MOCpencTBOM
CUCTEMBI JIEKTPOHHOI'O B3aUMOIECUCTBUS.

3.3.2. IlpueM HOKYMEHTOB IJisi MPEIOCTABICHUS MYHHIUIAIBHONW YCIYyTd B
aNeKTpoHHOM (hopme yepe3 PecniyOnukaHckuii moprall.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3aSBJICHUS B AJIEKTPOHHOW (POpME BBIMOJIHSIET
CIEIYIONINE NEUCTBUS:

BBITIOJIHSET aBTOPU3ALHIO;

OTKPBIBAET (DOPMY 3JEKTPOHHOIO 3asIBJICHUS;

3amojgHsAeT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00sI3aTeNbHBIE ISl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

IOPUKPEIUISICT JOKYMEHThI B AJIGKTPOHHOM (oOpMe WM 3JEKTPOHHBbIE 00pa3bl
JIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJICHUS (TIPU HEOOXOAUMOCTH);

HNOJTBEPXKIaeT (aKT O3HAKOMJICHHS W COTJIaCUsl C YCJIOBMSMHM M TOPSIIKOM
MPEAOCTABIICHUS MYHUIIMIAIBHOW YCIYyTd B DJJIEKTPOHHON (opme (ycTaHaBIUBaeT
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpME 3JIEKTPOHHOTO 3asiBICHHUS );

MOJITBEPXKIAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEJIEHUN  (yCTaHaBJIMBAeT
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asBJICHHUS );

OTHPABJISAET 3ar0JIHEHHOE AIEKTPOHHOE 3asBJICHHE (Ha)XUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHUS );

AIIEKTPOHHOE 3asiBJICHUE MOANUCHIBAETCS B COOTBETCTBHH C TPEOOBAHUSIMU ITYHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopmaTHO-JI0rHYeCKask IpoBepKa CHOPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBIISAETCS
MIOCJIE 3aITOJTHEHHMSI 3asIBUTENIEM KaXKJI0TO U3 TI0JIeH SJIEKTPOHHOM (hopMbl 3asiBieHus. [Ipu
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BBISIBIICHUA HEKOPPEKTHO 3allOJTHEHHOTO TIOJIS JJIGKTPOHHON (OpMBI  3asiBICHUS
3asBUTEIb YBEAOMIISICTCS O XapaKTepe BBISIBICHHON OMIMOKU U MOPSAKE €€ YCTPaHEHUS
MOCPEACTBOM MH(OPMALIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B AIEKTPOHHON (hopme
3asBIICHUSI.

AJMUHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHHsI 3asIBUTEJIS.

Pe3ynpTaTaMu  BBINOJHEHUS  aJAMHHHCTPATUBHBIX  MPOIEAYp  SBISIFOTCS:
AJIIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH HOCPEICTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aMMOJICHCTBHUSI.

3.3.3. PaccmoTpenune KoMIUIeKTa JOKyMEeHTOB OpraHoMm.

3.3.3.1. OcHoBaHuMEM Hauaja BBINOJHEHHS AJMUHHCTPATUBHOW MPOIEAYPHI
SABJISICTCSI TIOCTYIUICHHE 3asBJIICHUS W WHBIX JIOKYMEHTOB, HEOOXOAWMBIX JJIS
MPEIOCTABIICHUSI MyHUIIUTIATbHON yCIYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHOW  MNPOLEAYpbl  SBISIETCA  IJIaBHBIM  crienquanuct  [lamartsl
UMYIIECTBEHHBIX U 3€MENbHBIX OTHOIIEHHH CaOMHCKOTO0 MYHHUIIMIAIBHOTO paiioHa
(manee - TOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

3.3.3.2. JIOmKHOCTHOE JHUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B Cllyyae
oOpareHus 3asaBUTENA ¢ 3asBjIeHUEM B OpraH:

oIpenenseT npeaAMeT oOpallleHus;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIIS;

MPOBOJIUT IPOBEPKY MOJTHOMOYHI JIMIIA, TTOJIAIOIIETO JIOKYMEHTHI;

MPOBOJIUT TPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpEeOOBaHUSAM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTa, IPOBEPKY COOTBETCTBUS MPEACTABICHHBIX
JIOKYMEHTOB yCTaHOBJIEHHBIM TpeOoBaHMSAM (Haajexaiiee oQopMiieHUe KOMUi
JOKYMEHTOB, OTCYTCTBHE B JIOKyMEHTaX IMOJYMUCTOK, MPUIIUCOK, 3aU€PKHYTHIX CIIOB U
WHBIX HE OTOBOPCHHBIX UCTIPABIICHHN );

3allOJIHAET  DJIGKTPOHHYIO  (OpMy  3asBIEHUS B  aBTOMATU3MPOBAHHOU
WH(POPMAIIMOHHON CHCTeMe, TMpEeIHAa3HAuUEeHHOW [JIsi OKa3aHUS TOCYJapCTBEHHBIX H
MYHHUITUTIATBHBIX YCITYT;

MIPU NMPEJIOCTABICHUH JJOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISICT CKAHUPOBAHUE MPECTABICHHBIX
JOKYMEHTOB;

pacrevyaTbiBaeT 3asBICHUE;

nepeIaeT 3asBUTEIIO Ha TPOBEPKY U MOMKUCAHNE;

MOCJIE TTOAMMCAHUS CKAHUPYET MOIMUCAHHOE 3asBIICHUC;

3arpyxaet B ABTOMATH3UPOBAHHYIO UH(HOPMALIMOHHYIO CUCTEMY,
npeIHa3HaYeHHYI0 [IJI1 OKa3aHUs TOCYNapCTBEHHBIX M MYHHUIUIAIBHBIX YCIIYT
JOKYMEHTBI, TIPEJCTaBICHHBIE B JJCKTPOHHOW (OpME WM DIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX TJOKYMEHTOB, OPMUPYET SIEKTPOHHOE JIEI0;

BO3BpaIlaeT TOJMUCAHHOE 3asBIICHUE M OPUTHHAIB OYMa)KHBIX JTOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO PACITUCKY B IPUEME JOKYMEHTOB.
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B cnydae Hammums OCHOBaHWIM ISl OTKa3a B MPUEME JTOKYMEHTOB JOJKHOCTHOE
JUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAIWYWU
MPENSTCTBUN U TIpHieMa 3asBJICHUS M BO3BpAIaeT €My JOKYMEHTHI C OOBSICHCHHUEM
coJiep KaHus BBISIBICHHBIX OCHOBAHMM JIJISl OTKa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIoMmKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, TOCIIC
MOCTYIICHUS JOKYMEHTOB Ha pAaCCMOTPCHHE

IIPUCBANBACT 3asBJICHUIO HOMEP B COOTBETCTBHM C HOMEHKIIATYPOM JIe] M CTaTyC
«IIpoBepka JOKyMEHTOBY;

U3ydaceT IIOCTYNHBIINE JJICKTPOHHBIC JIeJla, B TOM WYHCIC TNPHIOKCHHBIC
3asIBUTEJICM JIOKYMCHTHI B DJICKTPOHHOM (hopMe U 3JICKTPOHHBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00pPa30B JOKYMEHTOB;

MPOBEPSICT COOIIOJICHUE YCIOBUU JIEUCTBUTEIBHOCTU SJECKTPOHHOM MOIIHUCH,
mocpencTBOM oOpamieHuss k EmuHomy moptany (B cilydae, €CId  3assBUTEICM

IIPECTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, ITOATIMCAHHbIE YCUJIEHHON
KBATM(PUIUPOBAHHON AJNEKTPOHHOM MOJIHUCHIO).
[Ipn HaJIMYUU OCHOBAaHHH, MIPENYCMOTPEHHBIX ITYHKTOM 2.7.1

aMUHUCTPATUBHOTO PErJIaMEHTa, MOJArOTaBIMBAET NPOEKT pEIIeHHs 00 OTKaze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX IS ITPEIOCTABIICHUSI MyHUIIUIIAIbHON YCITyTH.

B cnywae, ecnu B pe3yiabTaTe NPOBEPKH YCHWJIEHHON KBaIU(pUIMPOBAHHON
AJIEKTPOHHOM TMOANMCH BBIABIEHO HECOOIIOJCHUE YCIOBUH €€ JEeWCTBUTEIbHOCTH,
IPOEKT pelIeHusl 00 OTKa3e JOJDKEH colep)kKaTh HMyHKThl cratbu 11 denepampHOro
3akoHa Ne 63-D3, KOTOpBIE MTOCITYKUIU OCHOBAHUEM ISl €T0 IPUHATHS.

[Tpoexkt pemeHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEA0CTABICHUS MyHUIIMTIATLHOM YCIYTH, C YKa3aHUEM NMPUYMH OTKa3a (B ciyyae, ecliv
OCHOBaHMS [JIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTABICHHUS
MYHUIMTNIATBHOM YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBJICHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMs MJid OTKa3a B IpHEME JOKYMEHTOB JIOJKHBI COJEpPKaTh
MH(pOpMaALMI0O O HAUMEHOBAHMM JOKYMEHTOB (MH(OpMaluu, CBEIEHUI), KOTOPbIE HE
MIPE/CTABIICHBI, COAEPXKAT HEJOCTOBEpHbIE W (WMJIM) NPOTUBOPEUMBBIE CBEACHUA,
obopMJIEHBI C HapYIICHHWEM YCTAHOBJICHHBIX TpeOOBaHUI), HampaBlseTCsl Ha
COIJJaCOBAaHME B YCTAHOBJIEHHOM IIOPSIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000pOTAa.

CornacoBaHue poeKTa peieHust 00 0TKase B IpHUeMe JOKYMEHTOB, HEOOXOIUMBbIX
ULl TPEJOCTAaBICHUS MYHULUNAIBHOW YCIYIHM, OCYLIECTBISETCA B IOPSAKE,
MPEeyCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PETJIaMEHTa.

B ciywae OTCyTCTBHS OCHOBAaHMI JJIsi OTKa3a B IPHEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aJIMHUHHUCTPATUBHOIO pErjlaMeHTa, JOJIKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero JAHS CO JTHS
MOCTYIJICHUS 3asIBJICHUS, HAPABIISET 3asBUTENIO, YKA3aHHBIM B 3asIBJICHUHU CIIOCOOOM,
YBEJOMJICHHE O TMOCTYIJICHUU 3asBJICHUS], COJEpXKAIIee BXOASIIUNA PEerucTpaluOHHbINA
HOMEp 3asBJICHUS, NATy IMOJY4YEHUsl 3asBIICHMS, MEpPEUYeHb HAUMEHOBAHWU (Daiinos,
MPE/ACTABICHHBIX K HEMY JAOKYMEHTOB, JaTy MOJIyYEHHs pe3yjbTaTa MYHUIIMIAIbHON
YCIIYTH.
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3.3.3.4. Ucnonmnenue mnporenyp, ykazaHHbix B mnyHkrax 3.3.3.1, 3.3.3.3
aJIMUHACTPATUBHOTO  pErjaMeHTa, TMpH HATIUYUM TEXHMYECKOH BO3MOXKHOCTU
OCYIIIECTBISIETCS B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHON
WH(POPMAIIMOHHON CHCTEMBbI, MpEIHA3HAYCHHOW HJIsi OKa3aHHs TOCYAapCTBEHHBIX U
MYHUIIATIATBHBIX YCIIYT.

3.3.3.5. AnMuHHUCTpaTHBHBIC NPOLEAYPHI, YCTaHABIWBaeMble NyHKTOM 3.3.3
aJIMUHHACTPATUBHOTO PETIIAMEHTA, BBITTOJIHAIOTCS B TEYCHUE OTHOTO pabovero THS cO THsI
TIOCTYTUICHUS 3asIBJICHUSI HA pACCMOTPEHHE.

PesynbpraraMy BHITIOJTHEHHS aIMUHUCTPATUBHBIX TIPOIEAYP SBIISIOTCS: PUHSATHINA
Ha PacCCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT PEIICHUs 00 OTKa3e B MpHEMeE
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABICHUSI MyHULIUTIATBHON YCIYTH.

3.4. HampaBiieHre MeXBeIOMCTBEHHBIX 3aIlIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPEAOCTABICHUHA MYHHUIIMIIAJIBHON yCIIyTH

3.4.1.  OcHOBaHHMEM Hadyalla BBITIOJHEHUS AJAMHHHUCTPATHUBHON MPOLEIYPHI
ABJISIETCSl TOJYyYEHUE JAOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITNIOJTHEHUE aJMUHUCTPATUBHON MPOLENYpbl, OT JOHKHOCTHOIO Jnua (paboTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IIPUHATHIX OT 3asBUTEISA JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aAMUHUCTPATUBHOM  NpPOUEAYpHI, SBISIETCS  INaBHBIM  cnenuanuct  Ilamartsr
MMYILECTBEHHBIX U 3€MENbHbIX OTHOIIEHHH CaOMHCKOr0 MYHHUIHMIAIBHOIO paiioHa
(anee - AOMHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAINPABJICHHE MEXBEIOMCTBEHHBIX
3ampocoB).

3.4.2. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a HAIPABICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISIET B 3JEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBUS (IIPU OTCYTCTBUM TEXHUYECKOU
BO3MOKHOCTH — HWHBIMH CIOCOOAaMH) 3ampochl O NPETOCTaBICHUH JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MMYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb IPUHSTHS 3asBJICHHSI HA PACCMOTPEHHUE.

Pe3ynpraTaMy  BBINOJHEHWS  aJMUHHUCTPATUBHBIX  IPOLEAYP  SIBIISIFOTCS:
HaIpaBJICHHbIE B OpraHbl BJacTM M (WJIM) TOABEAOMCTBEHHBIE OpraHaM BJIAcTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTABIIMKOB  JIaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYIHBIINX YEpEe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aWMOJECHCTBUA,
MPEAOCTABISAIOT 3alpalliBaeMble JOKYMEHThl (MH(OpPMAIUIO) WIA HAIpaBISIIOT
yBEIIOMJICHUsI 00 OTCYTCTBMM JIOKYMEHTa W (WMjn) uHGOpMaIlUU, HEOOXOIUMBIX s
MpEe0CTaBIECHUS] MYHUITUTIAILHON YCIIYTH (Aanee — yBeJIoMIIeHHE 00 OTKase).

AJMUHUCTpaTUBHBIE TPOUEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCSI B TEUCHHE MATH JHEH CO AHS MOCTYIUICHHS] MEKBEIOMCTBEHHOIO 3apoca
B OpraH WJIA OpraHU3alllio, MPEAOCTABIIAIONINE JOKYMEHT U MH(DOpPMAIUIO, €CIIH UHBIE
CPOKM MOJArOTOBKM W HaIlpaBJIEHUS OTBETAa HAa MEKBEJIOMCTBEHHBI 3alpoCc HeE
yCTaHOBJIEHBl (enepaabHbIMU 3aKOHAaMH, NPaBOBbIMM akTamu llpaBurenbcrBa
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Poccuiickoii denepanui U MPUHATHIMU B COOTBETCTBUH C (peepabHBIMH 3aKOHAMU
HOPMAaTHBHBIMH NPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

Pe3ynpraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEICHHS), HEOOXOANMBIE JJISl IPEOCTABICHUSI MYHUIIUTIAIBHON YCIYTH,
1100 yBeJOMJIEHHE 00 OTKa3€, HallPaBJIEHHBIE JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
HaIpaBJICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 HAIPaBJICHUE MEXBEAOMCTBEHHBIX
3aIpOCOB!

IIOJIy4aeT 3alpalllMBacMble 4€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSL JOKYMEHTBHl (CBEIEHHUs), HEOOXOOUMBIE JJisi MPEAOCTaBICHUS
MYHULMIIATBHOW YCIyTH, TMO0O0 yBEJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(unm) uaopmanmu;

IpU HAJIMYUH OCHOBAHUH, TPEyCMOTPEHHBIX MYHKTOM 2.7.1 a IMUHHUCTPATUBHOTO
perjiaMeHTa, MOJrOTaBIMBAET IMPOEKT peuieHuss 00 OTKa3e B IMpPUEME JOKYMEHTOB,
HEO0OXOAMMBIX IS TPEAOCTABICHUS MyHULIMIIAIbHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABICHUS MYHULIMIIAJIBHON YCIIYTH, C YKa3aHUEM MPUYMH OTKa3a (B cilydae, eciiu
OCHOBaHUS JUIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS
MYHUIIMIIAJIBHON YCIYTH, CBSA3aHbl C HAPYLICHUEM YCTAHOBJICHHBIX TPEOOBAHUH K TaKUM
JOKyMEHTaM, OCHOBAaHMs JJI1 OTKa3a B IPUEME JOKYMEHTOB JIOJDKHBI COJEPKaTh
MH(pOpPMaLMI0O 0 HAaUMEHOBAHMWU JOKYMEHTOB (MH(OpMalMH, CBEJEHUIl), KOTOpbIE HE
IPEJICTaBJICHbI, COJEP)KAaT HEAOCTOBEpHblE M (WJIM) NPOTHUBOPEUMBBIE CBEICHMUS,
oopMIIEHBI C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiieTCcs Ha
COrJJacOBaHUE B YCTAHOBJIEHHOM IMOPSAKE MOCPEACTBOM CHUCTEMBI SJIEKTPOHHOTO
JTIOKYMEHTO000pOTA.

CoriacoBaHue NpoeKTa pereHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXO0IMMBIX
ULl TPENOCTaBICHUS MYHUIMNAIbHOW YCIYTHM, OCYLIECTBISIETCA B TMOPSIKE,
MPeIyCMOTPEHHOM MYHKTOM 3.5.3 a AMHHUCTPATHBHOTO PETIIaMEHTA.

AJMUHUCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHD TIOJIyYE€HHSI CBEACHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMHHUCTPATUBHBIX  IPOLEAYP  SIBIIIFOTCH:
JOKYMEHTHI (CBEIECHMSI), HEOOXOAUMBIE /JIsi IPEIOCTABICHUSI MYHULIUIIATBHON YCIYTH,
MPOEKT pelieHust 00 0TKa3e B MpueMe JOKYyMEHTOB, HEOOXOJUMBIX JIJIsl IPEAOCTABIICHUS
MYHULUIIATBHON YCIIYTH.

3.45. MHcnonnenue mpouenyp, yKa3aHHbIX B myHkTtax 3.4.2, 3.4.4
aAMUHUCTPATHUBHOIO  pPErjJaMeHTa, MpU HAJIMYUM TEXHUYECKOM BO3MOKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAIITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [JIs OKa3aHWsI TOCYJAapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYr, B TOM 4YHUCJIE C MOMEHTa pErucTpaluyd 3asBJICHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMUHUCTPATUBHOIO PETIaMEHTA.

3.4.6. MakcuManbHBIii CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO PErjJaMEHTa, COCTABIISIET MATh pabounx
JTHEH.

3.5. [loaroroBka pe3ynbraTa MyHULIUMIIATBHON YCIYTH



24

3.5.1. OcHoBaHMeM Hayaja BBIIIOJHEHUS aJMUHUCTPATUBHON MpPOLEAYpPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOT'O 3a HaIlpaBJICHUE
MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX JJIs
PeOCTaBICHUS MyHUITMNAIBHON YCIIYTH.

JIOIDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHUE aJMUHUCTPATUBHOM
IpOLEIyphl, SBISETCSA TJIaBHBIM crieruanuct [lanatbl UMyIIECTBEHHBIX U 3€MEIbHBIX
otHouieHU CaOMHCKOTO MYHHUIIMIIAIIBHOTO paiioHa (l1ajnee - JOJDKHOCTHOE JIMIIO,
OTBETCTBCHHOE 3a MOJIOTOBKY Pe3yJIbTaTa MPEeI0CTABICHHIS MyHHIIUITIAILHOM YCIYTH).

3.5.2. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yJibTara
MPEOCTaBICHUS MYHUITUTIATbHON YCIIYyTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIH KOMIUIEKT JTOKYMEHTOB, HEOOXOIMMBIX IS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCIIYTH;

MpU BBISIBICHUM OCHOBAaHMM JUIsi OTKa3a B NPEJAOCTABICHUU MYHHUIIUNAIBHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTAa, MOJArOTaBINBACT
MIPOEKT peleHus: 00 0TKa3€ B NPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH;

B Clly4yae OTCYTCTBHUSI OCHOBAaHUH ISl OTKa3a B MPEJOCTABICHUN MYHHUIIUIAIbHON
YCIIYTH, TPETYCMOTPEHHBIX MYHKTOM 2.8.2 a AIMUHUCTPATUBHOTO PETJIAMEHTA, TI0 UTOTaM
PAacCMOTpPEHHUSI JIOKYMEHTOB, HEOOXOJUMBIX ISl MPEJOCTABICHHUS MYHUIIMITATILHON
YCIIYTH, TIOJIFOTABJIMBAET MIPOCKT PE3yJIbTaTa MPEIOCTABICHUS MYHUIIMITAIIbHON YCIIYTH
B COOTBETCTBHUU C MOJMYHKTOM | myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETJIAMEHTA;

HalpaBjsieT  MOATOTOBJIICHHBIM  MPOEKT  pe3yibTaTa  IPEeIOCTaBICHUS
MYHUIIUTIAJTBHOM YCIyTH Ha COTJIACOBAHHWE B YCTAaHOBJICHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00pPOTA.

AIMUHUCTpPATUBHBIC TPOIEAYPHI, YCTaHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUCHUE IBYX Pab0OUMX JTHEH.

Pe3ynbraTaMu BBITIOJIHEHHSI aIMUHHUCTPATUBHBIX TPOICAYDP SBISIIOTCS. MPOCKT
penieHus 00 0TKaze B MPEA0CTABICHUHA MYHULIMITAIBHOM YCIIYTH, IPOEKT PACHOPSKEHNUS,
MPOEKT JO0roBopa OE€3BO3ME3IHOTO IMOJIb30BAHUA, IMPOEKT aKTa MNpueMa—Iiepeaadn
MMYIIIECTBA.

3.5.3. CornmacoBanue H TMOJNUCAHUE MPOEKTa pe3yJibTaTa MPEIOCTABICHUS
MYHUIIUTIATBHOM  yciayru (majiee — TPOEKTh JTOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTENEM CTPYKTYPHOI'O MOJIPa3/I€JICHHsl, OTBETCTBEHHOTO 3a IOATOTOBKY
pe3ynbTaTa MYHUIMTNAIBHOM  yCiIyrH, 3amecTtuterneM PykoBoautens Oprana,
PykoBogutenem Oprana.

[ToaroToBIIeHHBIE MPOEKTHI IOKYMEHTOB, UMEIOIIUE 3aMEUYaHus, BO3BPAIIAIOTCS
Ha JI0paOOTKy JHUIly, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJbTaTa MYHULUNAIbHON
yeayru. [locne yctpaHneHus 3aMe4aHUil MPOEKTHI TOKYMEHTOB MOBTOPHO IMEpEeAaroTCs
JUTSL COTJIACOBAHUSI M TTOAITMCAHUSI.

PykoBoautens OpraHa mpu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB MpPOBEPSET
cOOJII0/IeHNE aIMUHUCTPATUBHOIO PEerjaMeHTa J0KHOCTHBIMY JJuiiaMu OpraHa B 4aCTH
CPOKOB BBINOJHEHUS] aJMUHUCTPATUBHBIX MPONEAYpP, HUX IOCIEI0BATCIBHOCTH H
MOJIHOTHI, HAJIMYHUS COTJIACOBAHHMM YIOJTHOMOYEHHBIX JODKHOCTHBIX sl OpraHa B
CUCTEME EKTPOHHOTO JJOKYMEHTO0O0pOTa.
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B cinydae BbISIBICHHS ~ HapylIeHHMH B  YacTH  CPOKOB  BBINOJHEHUS
aJIMUHHUCTPATUBHBIX TPOIENYp, UX IOCIEIOBATEILHOCTH U TMOJHOTHI PykoBomuTens
Oprana HTHUIIMUPYET IPUBJICYCHHE K OTBETCTBEHHOCTH JIULI, IOMYCTUBIIUX HAPYIICHHUS,
B COOTBETCTBHUU C MMyHKTOM 4.3 aIMUHUCTPATUBHOTO pErjlaMeHTa.

AJMHMHUCTpaTHUBHBIE TPOLEAYpPbI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B T€YCHUE ABYX PabOUnX JTHEH.

Pe3ynpTaTamMu BBIMONHEHUS! aJIMUHUCTPATUBHBIX MPOLENYp SBISIOTCS: pEIICHUE
00 0TKa3e B IpueMe JOKYMEHTOB HEOOXOIUMBIX JJIsl IPEJOCTaBICHUS MyHUITUIATILHON
YCIIyTH, pelIeHne 00 0TKa3e B MPEJIOCTaBICHUN MYHUIIUNIAIBHON yCIyTH, akT MprHeMa—
nepenayr UMyIIeCTBa.

3.5.4. Hcnonuenwe mporenyp, VyKa3aHHbBIX B MyHKTax 3.5.2, 3.5.3.
aJIMUHACTPATUBHOTO  pErjaMeHTa, TMpH HATIUYUM TEXHUYECKOH BO3MOXKHOCTU
OCYIIECTBIISICTCSI B aBTOMATUYECKOM PEKHUME C MCTOIh30BAaHUEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBbI, MpEIHA3HAYCHHOW HJIs OKa3aHHs TOCYAapCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT.

MaxkcuMasabHbIi CPOK BBIIOJIHEHHS aIMUHUCTPATUBHBIX IPOLEAYD, YKa3aHHBIX B
MYHKTE 3.5. aAIMMHUCTPATUBHOI'O PETJIaMEHTa, COCTABIISET YEThIpe padoyuux JHS.

3.6. Brinaua (HampaBiieHKe) 3asBUTEITIO PE3YJIbTaTa MyHUIIUIIATLHON YCIyTH

3.6.1. OcHoBaHMeM Hauaja BBIMIOJHEHUS AJMUHUCTPATUBHON MPOILIEAYpPbI
SABJISIETCA TIOJIy4YEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE
aIMUHUCTPATUBHON TPOLIEAYPHI, TOKYMEHTa, MOJTBEPKIAIOIIETO MPEJOCTaBICHUE
MYHHUIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMUHUCTPATUBHOU
MPOIEAYPHI, SBJISIETCS TJIaBHBIA creruaiucT [lanatel UMYIIECTBEHHBIX U 3€MEIbHBIX
oTHomeHU1 CaOWHCKOTO MYHMIMIIAIBLHOTO pailioHa (najiee - JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 BbIJIauy (HaIpaBJeHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HaAIpaBJICHUE)
JIOKYMEHTOB:

o0ecIeuynBaeT perucTpaIfio 1 BHECEHUE CBEICHUI O PE3YJIbTaTe MPEIOCTABICHUS
MYHULIMNAIBHON YCIYTH B MOJICUCTEMY BEACHUS JOKYMEHTAI[MM aBTOMATH3UPOBAHHON
MH()OPMAIITMOHHOM CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMIATbHBIX YCIYT;

W3BEIIAeT 3asBUTENS (€r0 MPeICTaBUTENs) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yabTare MPeAoCTaBICHUS MYHUIMNAIBHOW YCIYTM U O BO3MOXXHOCTH IOJTYYCHHS
pe3yJibTaTa NpeaoCTaBICHUSI MyHUIIMITAIBLHOM ycinyru B Oprane wiu B MOLI.

Hcnonnenue  mpoueayp TNpd  HAIMYUM  TEXHUYECKOW  BO3MOXKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTHUYECKOM PEKUME C UCIIOIh30BaHUEM aBTOMAaTHU3WPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, MpPEeJIHA3HAYCHHOW Il OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHHE OJHOTO pabouero MHS CO JHSA TMOANMUCAHUS JOKYMEHTA,
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ABJISIFOLETOCS pe3yIbTaTOM peAOCTaBICHUS MYHULIMUIATBHOMN YCIIYTH,
YIOJIHOMOUYEHHBIM JIOJKHOCTHBIM JiniioM Oprana (Opranom).

Pe3ynbraTaMyd  BBIOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
pa3MeIleHUE CBEACHUI O pe3yJbTaTe MPEAOCTaBICHUS MYHULMIAIBHON YCIyIH B
MH(GOPMAITMOHHBIX CUCTEMaX, U3BEIICHUE 3asBUTEIIS (€r0 MPEJACTaBUTEINS) O pe3yIbTaTe
peI0CTaBICHUSI MyHUIIUIIATBHOM YCIYTH M CIOCO0aX €ro Moxy4eHusl.

3.6.3. Tlopsmox Beimauud (HampaBlIeHHWs) pe3yJibTara  IPEJAOCTaBJICHUS
MYHULANTAIBHOW YCIIYTHU:

3.6.3.1. Ilpu obOpaiieHnK 3asBUTEII 3a PE3yJIbTAaTOM MYHUIIMIAIBHON YCIYTH B
M®II, pabotHuk M®II BbIIaeT 3asIBUTEIIO PE3yIbTaT MyHULIMIIAIBHOM YCIyTH B hopme
AK3EMIUISIpA JJIEKTPOHHOTO JOKyMEHTa Ha OymaxHoMm Hocurene. [lo TpebGoBanuio
3asIBUTENS] BMECTE C 3K3EMIUISIPOM 3JIEKTPOHHOIO JTOKYMEHTa Ha OyMa)XHOM HOCHTEIE
€My TMPEIOCTaBISETCA 3K3EMIUIAP AJEKTPOHHOIO JOKYMEHTa IIyTEM €ro 3alHucH Ha
CbEMHBIM HOCHUTENh HWH(OpPMAMU WM HANpaBICHUS HK3EMIULIpA 3JIEKTPOHHOTO
JOKYMEHTa N0 JJIEKTPOHHOM MoYTe B aapec 3asBurens. [lpm 3ammcn Ha ChEeMHBIN
HOCHUTENIb MH(OPMAIMU WM HANPABICHUH SK3EMIUISIPA AJIEKTPOHHOTO JTOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIUISIP 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE, 10 3JEKTPOHHOW MOYTE MIACHTUYHOCTHh TAKOTO 3K3EMIUISpa IEKTPOHHOTO
JOKYMEHTa AK3EMIUISIPY AJIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM HOCHUTEJIE 3aBEPsIETCs
YIOJHOMOYEHHBIM COTPYJIHUKOM C MCHOJIb30BAHUEM YCUJICHHON KBaJIM(DUIIMPOBAHHOMN
AJIIEKTPOHHOM HOJIIUCH.

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TIOPSIIKE OYEPEAHOCTH, B JCHb NPUOBITUS 3aiABUTENSI B CPOKH,
YCTaHOBJICHHBIC periaMmeHToM padboTsl MOII.

Pe3ynbraTaMu BBIMIOJHEHUS! aIMUHUCTPATUBHBIX MPOIEAYP SIBISIOTCS: (pUKCaIus
(akTa BbIIauM pe3yJibTaTa MpeAoCTaBiIeHUS MyHHUIUMNanbHOU yciayru B AVUIC MOI],
pe3ynbTaT MPEJOCTABICHUS MYHULIMIAIBHOW YCIIYTH, BbIJAHHBIN 3aSBUTEIIO.

3.6.3.2. Ilpu oOpaieHnn 3asBUTENS 3a PE3yNbTaTOM MYHHUIUMAIBHOW yCIyTH
yepe3 PecnyOnuMKaHCKUN MOpTan 3asBUTENIO0 B JIMYHBIA KaOWMHET aBTOMATHYECKH
HaIpaBJsieTCsl  AJEKTPOHHBIA  00pa3  JOKYMEHTa, SBJSIOLIETOCs  pe3yJbTaToOM

[PEIOCTaBICHUSA MYHHULUIIAIbHON YCIIYTH, MO CAHHBIN YCUJICHHOMN
KBATH(UITUPOBAHHON JICKTPOHHON MOMUCKHIO0 YITOJHOMOYEHHOTO JTOPKHOCTHOTO JIUIIA
Oprana (Oprasom).

AJIMUHUCTpPAaTUBHBIE NTPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B JICHb NMOAMMCAHUSA JTOKYMEHTA, MOATBEPXAAIOIIETO MPEAOCTaBICHHUE
(0TKa3 B MpeAOCTaBICHUH ) MYHUIIUTIAIBHOMN yCIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
nutioM Oprana (OpradHom).

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBIISIOTCS:
HarpaBjeHue (IperoCcTaBlIEHUE) C HCIHONb30BaHWEM PecnyOIuMKaHCKOTo moprana
3asABUTEITIO IOKYMEHTA, TOITBEP K IAIOIIETO MPEIOCTABICHNE MyHHUIIUTIATLHON YCITYTH (B
TOM YHUCJI€ OTKa3 B MPEIOCTABICHUN MYHUIIUTIATHLHON YCITYTH).

3.6.3.3. IIpu oOpanieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHULIMIIAIBHON YCIYTH B
Opran, DOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIauy (HAIMpaBlICHHE) JOKYMEHTOB,
BBIIAET 3asBUTENIO pE3yNbTaT MyHULHMNAIbHON yciyru. [lo TpebGoBaHuio 3asBHUTENS
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BMECTE C DJK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
MPEAOCTABIAETCA SK3EMIUIAP AIEKTPOHHOIO TOKYMEHTA ITyTEM €r0 3allMCH HAa ChEMHBII
HOCHUTETh MH(POPMAIMN WM HApaBlICHUS SK3EMIUISPa 3JICKTPOHHOTO TOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aJIPEC 3asBUTEIIA.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIOTCS B IOPSAJIKE OUEPETHOCTH, B ICHb IPUOBITHS 3aIBUTEINSI B COOTBETCTBUU
c [IpaBunamu BHyTpEeHHETO TPYI0BOTO pacnopsiaka Oprana.

Pe3ynbTaToM BBINIOJIHEHUS] aAMUHUCTPATUBHBIX MPOIEAYpP SBISAIOTCS: (puKcanus
dakTa BBIJAYM  pe3yJbTaTa  MNPEIOCTaBICHUS  MYHUIMNAIBHOW  yCIyI'H B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CcUCTEMe, MpeAHA3HAYEHHON JUIs OKa3aHUs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCITYT.

3.7. UcmnipaBieHne TEXHUYECKUX OMIHOOK

3.7.1. B cinyyae oOHapyKeHHSI TEXHHUECKOW OIMTUOKH B JIOKYMEHTE, SBJISFOIIICMCS
pEe3yNbTaTOM MYHULHMIIAIBLHOMN YCIYTH, 3adBUTENb HanpasiigeT B Oprax:

3asBlICHHE 00 WCHPABICHUU TEXHUYECKOW oOmuOku (mpuioxkenne No 5 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY);

JOKYMEHT, BBIIaHHBIM 3asBUTENI0 KaK pe3yJbTaT MYHUILIMINAIBHOW YCIyTH, B
KOTOPOM COJIEPKUTCSA TEXHUUYECKasl OINOKa;

JOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHIIYy, CBHJETEJIBCTBYIOIINE O HAJIUYHUH
TEXHUUYECKOH OLINOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBEJIECHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJSIOIEMCS pe3yJIbTaTOM MYHHUIIMIAIBHON YCIIYTH, OJAETCS 3asBUTEIIEM
(YIOJTHOMOYEHHBIM MPEICTABUTENIEM) MOYTOBBIM OTMpABIECHUEM (B TOM YHUCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO0 uepe3 PecnyOnukaHckuil mopran Wid
MOII,.

3.7.2. JIo;KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIIECTBIISIET
MpUEM 3asBICHHUS 00 UCIPABICHUM TEXHUYECKOM OIIMOKH, PETUCTPUPYET 3asIBICHUE C
MPUIOKEHHBIMHU JJOKYMEHTaMU U MEPEIAET UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
00paboTKy JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAaHABIMBAaEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJJTHOTO pab0Yero JIHs C 1aThl PErUCTPALMU 3asIBICHUS.

Pe3ynbraraMu BBINONHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: IPUHATOE
Y 3apEeTrUCTPUPOBAHHOE 3asBJICHHE, HANPABIECHHOE HAa PAacCMOTPEHHUE JOJKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JloiKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTblI W B LEISIX BHECEHUS UCHPABICHUH B JIOKYMEHT,
ABJISIIOLIUICS PE3YNbTAaTOM MNPEIOCTABICHUS MYHUIUIAIBHOM YCIYyTH, OCYILIECTBIISET
MpOLEeNypbl, MPETYCMOTPEHHBIE MYHKTOM 3.5 aJIMHUHHUCTPATUBHOIO pErjamMeHTa, U
BBIJIACT HWCIIPABJICHHBIM JOKYMEHT 3asBUTENIO (YHNOJHOMOYEHHOMY MpPEICTABUTENIO)
JUYHO TMOJ| POCIHUCH C U3BIATHEM Yy 3agBUTENS (YIMOJIHOMOYEHHOTO MpPEICTaBUTENs)
OpUTHMHAaJIA JOKYMEHTa, B KOTOPOM COAEPKHUTCS TEXHUYECKask OINOKa, WM HApaBJseT
B aJpec 3asBUTENS IMOYTOBBIM OTIPABICHHEM (IIOCPEICTBOM 3JIEKTPOHHOU IOYTHI)
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MACBMO O BO3MOXHOCTH TOJYYEHHS JOKyMEHTa Mpu TpenoctaBieHnun B Oprax
OpUTHHAIA TOKYMEHTA, B KOTOPOM COJICPKHUTCS TEXHUUECKas OITHOKA.

AJMUHHUCTPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMBIC HACTOSIINM ITyHKTOM,
BBITIOJIHSIFOTCSL B TE€UEHHE ABYX pabOuuX IHEW TMOociae OOHApYKEHUS TEXHUYECKON
OIIMOKH WIIH ITOJTyYEHHUS OT JIF000T0 3aMHTEPECOBAHHOTO JINIIA 3asBJICHUS O JOMYIICHHOM
OIIIHOKE.

Pe3ynpTaTaMy BBITIOJHEHUS aIMUHUCTPATHBHBIX MPOICAYP SBISIFOTCS . BBIAHHBIH
(HampaBJICHHBIN ) 3asIBUTEITIO JIOKYMCHT.

4. Tlopsiaok U popMbl KOHTPOJISI 32 NPeI0CTABJIEHUEM MYHHIUNIAIbHO
yCIYI'H

4.1. ITopsatok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIIOIEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMH MOJ0KEHUN aIMUHACTPATUBHOTO
perjiaMeHTa U UHBIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAaHUSA K
MPEA0CTABIECHUIO MYHULIUIIAJIbHON YCIYTH, a TaK)KE IPUHATUEM UMU PEIICHUN

KoHTpob 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHHUS MYHULIMIAIBLHON yCIYTU
BKJIIOYAET B ce0s BBISBICHUE U YCTpaHEHUE HAPYIIEHUH MpaB 3asiBUTENCH, IPOBEICHNE
MPOBEPOK  COOJIIOICHUST  MPOIEAYP TMPEJOCTABICHUS] MYHUIUIIAIBHON  YCIYTH,
MOJTOTOBKY pellieHni Ha AeicTBus (0e37eiicTBrE) JOKHOCTHBIX JIMIl OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu  KOHTPOJISL 3a COOJIOJIEHUEM HCIHOJIHEHUS aJMUHUCTPATHUBHBIX
MPOLEAYP SABJISIIOTCS:

1) mpoBepka M COIJIACOBAHWE TMPOCKTOB JIOKYMEHTOB IO TPEJOCTABICHUIO
MYHULIMIAIBHOMN YCIIYTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEJICHUSA
NENONPOU3BOACTBA;

3) mpoBeieHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
MPOLEAYP MPENOCTABIEHNS MYHHUIIUIIAJbHON yCIIYTH.

B mensx Tekywmero KOHTPOJS MCIOJb3YIOTCS CBEICHUS, HWMEIOIIUECS B
AJIIEKTPOHHON 0a3e MaHHBIX, CIyKeOHas KOPPECHOHJEHIMSA, yCTHAas W MHUChbMEHHAas
uHdopMaIus AOHKHOCTHBIX JIUI, OCYIIECTBIISIFONINX BBITTOJIHEHUE aJMUHUCTPATHUBHBIX
IIPOLEYD, KYPHAJbl yU4e€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U JIPYTUE CBEACHUSI.

JIns1 oCylIeCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU MTPEIOCTABICHUN
MYHULUIIAUIBHON YCIYTM W NPUHATHU PEIIEHUA PYKOBOJMUTEIIO OpPraHa MECTHOIO
CaMOyNpaBJEHUs MPEACTABISIIOTCS CIHPAaBKM O  pe3yJbTarax MpeaoCTABICHUS
MYHULIMITAIIHOW YCIIYTH.

O cny4asx ¥ NpU4YrHAX HAPYLIEHUS CPOKOB, IIOCJIEIOBATENBHOCTH U COACPIKAHUS
aIMUHUCTPATUBHBIX TMPOLEAYP AOJKHOCTHBIE JIHMIIAa HEMEIJEHHO HWH()OPMUPYIOT
PYKOBOIUTENSL OpraHa, MPEeJOCTaBISAIOMIETO MYHHMIMIAIBHYIO YCIYyTy, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYIICHHUI.

Texymmuii KOHTpOJb 3a COOJIOJIGHWEM IOCJIEIOBATEILHOCTH  JIEHCTBHIA,
ONPENECICHHBIX  AaIMHUHUCTPATUBHBIMU  NOPOLEAYpaMHU IO  IPEIOCTABICHUIO
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MYHULMIIAIBHOM YCIYI'M, OCYILECTBIIIETCS 3aMECTUTEIEM pPYKOBOJMTENS OpraHa
MECTHOTO  CaMOYIIPaBJIE€HUs, OTBETCTBEHHBIM 3a OpraHu3anuio  padoThl IO
MPEAOCTABIECHUIO MYHULIMIIATBHOW YCIIYTH, HaYaJlbHUKOM OTJENA, OCYLIECTBISIOLIErO
OpraHU3aIHI0 padOTHI MO MPEAOCTABICHUIO MYHUIIUTIAIBHON YCIYTH.

IlepeyeHp  JODKHOCTHBIX JIMI, OCYIIECTBILIFOUIMX TEKYIIUA KOHTPOJIb,
YCTAHABJIMBACTCS TOJIOKEHUSAMHU O CTPYKTYPHBIX IOAPA3JEICHUSAX OpPraHa MECTHOTO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMHU PETIIAMEHTAMU.

4.2. Ilops10K ¥ IEPUOINYHOCTH OCYILIECTBIICHHS IUIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK
IIOJIHOTHI ¥ KA4€CTBA IIPEAOCTABICHNU MyHUIUITAIILHON YCIIYTH, B TOM YHUCIIE ITOPSIAO0K
¥ (GOpPMBI KOHTPOJIS 3@ TIOJTHOTOM U Ka4e€CTBOM MPEAOCTABICHUS] MyHUITUIATBHOM
yCIIyr

4.2.1. KOoHTpOIb 32 MOTHOTOW M KAYECTBOM INPEIOCTABICHHUS] MyHULIUITAIbHON
YCIIYTH OCYIIECTBIISIETCS B (hopmax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kallo0 3asiBuTenel Ha nerctBus (6esnerictue) Oprana, a
TaK)X€ UX JOJDKHOCTHBIX JIUL, MyHULIUIAIBHBIX CIIyKaIlHX.

4.2.2. B nensix ocyIecTBIEHUs KOHTPOJIA 3a IIOJHOTOM U KA4YECTBOM
IIPEAOCTABIICHUS MYHULIMITAJIBHON YCIIYTH IPOBOJSATCS IIJIAHOBBIE U BHEINIAHOBBIE
npoBepku. [Iopsaok U NEPUOIUYHOCTD OCYIECTBIIECHUS IIJITAHOBBIX ITPOBEPOK
yCTaHaBIUBaeTCs I1aHoM pabotel Oprana. [lpu nmpoBepke MOryT paccMaTpuBaThCs BCe
BOIIPOCHI, CBA3aHHBIE C MIPEIOCTABICHUEM MYHUILIUIIAIBHON YCIYTH (KOMIJIEKCHBIE
MIPOBEPKH ), UJTU OTJIEABHBIN BOIPOC, CBSI3aHHBIN C MPEOCTABICHUEM MYHULIMITAIbHON
yCIIyTrH (TeMaThuueckue npoBepku). [TpoBepka Takxke MOKET POBOJUTHCS 110
KOHKPETHOM KaJlo0€ 3asBUTEJIS.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJSTCS B CBSI3M C IPOBEPKON YCTPAHEHUS
paHee BBISBJIEHHBIX HAPYLIEHUN aJJMUHUCTPATUBHOIO PETIaMEHTa, a TAKXKE B Cllydae
MOJIy4eHUSs KaJlo0 3asBUTENEH Ha aeiicTBus (Oe3aeiictBue) Oprana, a Takxe ux
JOJIKHOCTHBIX JIUL, MyHUIIUNATbHBIX CITYyKaIIHX.

4.2.4. Pe3ynbTathl IpOBEPKH OPOPMIISIIOTCS B BHJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBJIICHHBIE HEAOCTATKH U MPEIUIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OpraHa, IpeI0CTaBIISIIOIIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pelieHus U AeicTBus (0e3eiicTBrE), MPUHUMAEMbIe
(ocylecTBIsIEMbIE) MU B XO/€ MPEIOCTARICHUS MYHULIMTIATBHON YCITYTH

[To pe3ynbpTatam NpoOBEACHHBIX TPOBEPOK B CIIy4Yae BBISIBIICHUS HAPYIICHUN TTPaB
3asiBUTENIC BUHOBHBIC JIMIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOJATENLCTBOM Poccurickon deneparuu.

PykoBoauTens opraHa MECTHOIO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3ASIBJICHUM.
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PykoBoguTenp (3aMecTUTENh PYKOBOJIUTENSI) CTPYKTYPHOTO TMOAPA3ACIICHUS
OpraHa MECTHOTO CaMOYTPaBJICHUS HECET OTBETCTBEHHOCTD 32 HECBOEBPEMEHHOE U (MJIH )
HEHAJJIe)KAIee BHITIOJIHCHUE aIMUHUCTPATUBHBIX JIEHCTBUN, YKAa3aHHBIX B pas3fene 3
aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOMKHOCTHBIE JIMIIA M MHBIE MYHUITUTIATBHBIC CITYXKAIllAe 33 PeIICHUS U JCHCTBHSI
(6e3nelicTBue), MNpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJ€  IPEAOCTaBJICHUS
MYHULIATIATPHOW ~ YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHO/IATEIHCTBOM IMOPSIKE.

4.4. TlonoxxeHus, XapaKTepU3YyIOIIe TpeOOBaHHS K IOPSIIKY U opMaM KOHTPOJIS 3a
NPEOCTABICHUEM MYHHIIUTIAIBHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI TPaXIaH, HX
00BbeIUHEHUHN U OpraHu3aui

KoHTposb 3a mpenocTaBieHneM MyHULIUIIAIBHOMN YCIIYTH CO CTOPOHBI TPAXKIaH, UX
OOBEMHEHUH W  OpraHu3aluuid, OCYUIECTBISETCS  IOCPEICTBOM  OTKPBITOCTH
NEATEIBHOCTH  OpraHa  MECTHOTO  CAMOYIIPABJIEHUS  NOpPU  NPEJOCTABICHHUH
MYHULUIIATBHOUN YCIIYTH, NOJyYEHHUS TOJHOM, aKTyalIbHOM U 1IOCTOBEPHOU MH(pOpMAIIUU
O TMOPSAJKE NPENOCTaBICHUS MYHUIMNAIBHON YCIyTH M BO3MOXHOCTH J10CYJIEOHOIO
paccMoTpeHust oOpaiieHui (3kajno0) B Ipolecce NPeaoCTaBICHUS MYHULMNAIbHON
YCIIYTH.

5. locyneOHblii (BHeCYAeOHbIH) MOPSIIOK 00KAJTOBAHUS pellieHUid u 1eiicTBUi
(0e3neiicTBHUS) OPraHa, NPeAOCTABJISIIOIIECT0 MYHUIIHNIAJIBHYIO YCJIYTY,
MHOTO0()YHKIMOHAJIBHOT0 LEHTPA NMPeA0CTABIEHUS TOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3alnuii, ykazaHHbIx B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAJIbHBIX CJIy:KalluX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJAECOHOM MOPSIKE pEIICHUN
u jaecTBuil (0e3nelcTBUSl) OpraHa, MPEAOCTAaBISIONIETO MYHHUIIUMIIAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, IPeJOoCTaBISAIOIIET0 MYHULUIAIBHYI  YCIYTY,
MYHULUIIAIBHOTO  CIY)KAIlEro,  PYKOBOJWTENS  OpraHa,  IPEeJOCTABIISIIOLIETO
MYHULIMNATBHYIO yCIyTYy, MHOTO(QYHKIIMOHAJIBHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepansroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kallo00ii, B TOM YHUCIIE B CIACAYIOIINX CIydasiX:

1) HapylIeHue CpoKa PErucTpaluy 3amnpoca 0 NpeJOCTaBICHUN MYHHUIIMNAIbHON
yCIIyTH, 3apoca, yKa3aHHoOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHe CPOKa MPEJOCTaBICHUS MyHHUIMNAIbHOW yciayru. B ykazaHHom
ciydyae jnocyaeOHoe (BHecylneOHOe) 00KaloBaHHWE 3asBUTENIEM PEIICHUN U JNeUCTBUN
(Oe3neiicTBUsl) MHOTO(YHKIIMOHATBHOTO LIEHTPA, pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO
LIEHTpa BO3MOXHO B Clyyae, €CId Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U
neiictBus  (O6e37eiiCTBHE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JOXKEHA  (QYHKIHUS 110
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MPEIOCTABIEHUIO COOTBETCTBYIOIIMX MYHHIMIAIBHBIX YCIYr B IOJHOM OOBEME B
MOPsIZIKE, ONpeesIeHHOM YacThio 1.3 ctathu 16 @enepanpHoro 3akona Ne 210-D3;

3) TpeGoBaHMe y 3asBUTENS JOKYMEHTOB WM HHPOPMAIH JTUOO OCYIIECTBICHUS
JNEUCTBUN, MPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE NPELyCMOTPEHO
HOPMATHUBHBIMU TPABOBBIMU akTamu Poccuiickoit ®Denepanuiv, HOPMATUBHBIMU
npaBoBbIMH akTaMu PecniyOnmku Tatapctan, MyHUIIMTIATBHBIMU IIPABOBBIMU aKTaMU IS
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCIIYTH;

4) oTka3 B MpueMe JOKYMEHTOB, IMPEAOCTaBIIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATHUBHBIMU TPABOBBIMU akTamu Poccuiickoit @Pexepanuud, HOPMATUBHBIMU
npaBoBbIMH akTaMu PecniyOnuku Tatapctan, MyHUITMTIATBHBIMU IIPABOBBIMU aKTaMU IS
MIPEAOCTABIICHUS MyHULIMIIAIBHON YCIIYTH, Y 3asIBUTEJS;

5) oTKa3 B NpEIOCTABICHUH MYHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
MPEeAYyCMOTpPEHbI (peiepanbHbIMM 3aKOHAMHU M NPUHATBIMA B COOTBETCTBUM C HUMU
MHBIMA HOPMAaTHUBHBIMH IIPaBOBBIMH akTamu Poccuiickon Penepanuu, 3aKOHAMH U
MHBIMU HOPMAaTUBHBIMU ITPaBOBBIMU akTamMu PecriyOnuku TaTapcTan, MyHULIUTTAIbHBIMU
MPaBOBBIMU aKkTaMH. B yka3zaHHOM ciiydae aocyneOHoe (BHecyaeOHOe) 00xaJoBaHUE
3asBUTEJIEM pEIIeHUNM U AehcTBUM (0e31eicTBUsI) MHOTO(YHKIIMOHATIBLHOTO IIEHTpA,
paboTHMKAa MHOTO(QYHKIMOHAJIBHOTO LIEHTPa BO3MOXXHO B Ciydae, €ClId Ha
MHOTO(QYHKIIMOHAJIbHBIA LIEHTP, pelieHus M jAeictBus (Oe3neicTBUE) KOTOPOro
Oo0XaJIyloTCSl, BO3JI0)K€HAa (PYHKIMS 1O TPEJOCTAaBICHUID  COOTBETCTBYIOLIUX
MYHUIIMIIAJIBHBIX YCIYT B IOJIHOM 00bEME B MOPSJIKE, ONIPEIEICHHOM YacThio 1.3 cTarbu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asABUTENS NPU IPEIOCTABICHUU MYHULUIAIBHOM YCIyTU
IJIaThl, HE TNPENYCMOTPEHHOW HOPMATHUBHBIMHA NIPaBOBBIMU akTamu Poccuiickon
@denepauny, HOPMATUBHBIMU  MpaBOBbIMM  akTamu PecnyOnuku  Tarapcran,
MYHULIMTATBHBIMU TPABOBBIMU AKTAMU;

7) OTKa3 opraHa, NMpeOCTABISIIONIET0 MYHULMIAIBHYIO YCIYTY, JHOHKHOCTHOTO
JUIA OpraHa, MPeJOCTABISIIONIEr0 MYHULUNAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHOTO
LEHTpa, pabOTHHKA MHOTO(YHKIIMOHAJIBHOTO EHTPA, OpraHu3alfii, MpeyCMOTPEHHBIX
gacthto 1.1 cratbu 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
VCHPABIICHUU [JOIMYIICHHBIX MMM OINEYaTOK U OIIMOOK B BBIJAHHBIX B pe3yjbTare
NPENOCTABICHUSI ~ MYHHMIMIIAJBHOM  YCIYIM  JOKyMEHTax  Ju00  HapylleHHe
YCTAaHOBJIEHHOI'O CpOKa TaKUX HCIpaBieHuid. B yka3aHHoM ciyyae pocyzneOHoe
(BHecyneOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIIeHUA U JedcTBuil  (0e3aeiicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHMKA MHOTO(YHKIIMOHAIILHOTO IIEHTpa
BO3MOXXHO B Ciyd4ae, €CiM Ha MHOTO()YHKUIMOHAJIbHBIM LIEHTP, PELICHUS U JEHCTBUS
(6e3nericTBUE) KOTOPOTO OOXKaIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIINX MYHULIUNIAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, ONPEACICHHOM
yacTbio 1.3 ctatbu 16 deaepanpHoro 3axkoHa Ne 210-D3;

8) HapylieHuWe CpoKa WIM TMOpsAKa BbIAAYd JOKYMEHTOB IO pe3yJibTaTaM
MPEA0CTABIICHUS MyHULIUTIATBHOU YCITIYTH;

9) npuocTaHOBJIEHHE MPETOCTABICHUS MyHUIIUNIAIBHOM YCIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBJICHUSI HE MPEAyCMOTpEeHbl (eepaabHbIMU 3aKOHAaMU U TNPUHATHIMH B
COOTBETCTBUM C HHMHU HHBIMM HOPMATUBHBIMM MPaBOBbIMH akTamu Poccuiickoii
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denepanyu, 3aKOHAMHW W WHBIMA HOPMATHUBHBIMHU TPABOBBIMH aKTaMH PecrmyOnuku
TarapcTan, MyHUIIUIATEHBIMYA NIPABOBBIMU aKTaMU. B ykazaHHOM ciiydae gocyneOHoe
(BHEcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIMICHUH | JedcTBuid  (Oe3aeiicTBu)
MHOTO(YHKITMOHAJILHOTO ~ IIEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTABJICHUIO
COOTBETCTBYIOIINX MYHUILIUNIAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, OMPEACICHHOM
yacTbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-@3.

10) tpebGoBaHue y 3asBUTENS NPU MPEIOCTABICHUU MYHUIIMITAIIBHOW YCIYTH
JOKYMEHTOB WJIM WHGOpPMAIMK, OTCYTCTBUE W (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCh MPU MEPBOHAYAIIBHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOAUMBIX st
MIPEIOCTABICHUS MYHUIIUMIAILHON YCIyTH, JU00 B MPEJOCTABICHUH MYHUIIMITATIEHON
YCIYTH, 32 HCKJIIOUYECHHEM CIIy4aeB, NMPEIyCMOTPEHHBIX IMyHKTOM 4 yactu | cratem 7
®enepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyAcOHoe (BHeCyAeOHOE)
00’xaJloBaHUE 3asIBUTEIIEM pelIeHu’ 151 JIEVCTBUI (6e3nericTBUSN)
MHOTO(DYHKIIMOHAJIBHOTO  LEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXXHO B Cllydae, €Cii Ha MHOTOQYHKIIMOHAIBHBIN IEHTP, PEIICHUS U JEUCTBUA
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTaBICHHUIO
COOTBETCTBYIOIINX MYHUIIUITAIBHBIX YCIYT B TOJIHOM 00BbEME B MOPSIKE, OMIPEACICHHOM
yacTbto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercs B TUCbMEHHOW ¢opMe Ha OyMaXHOM HOCHUTENE, B
ANIEKTPOHHOM ¢GopMe B OpraH, NPEAOCTABISAIONIUA MYHUIUMTNAIBHYIO YCIYTY,
MHOTO()YHKITMOHAJIbHBINA TEHTP JIMOO B COOTBETCTBYIOIIMM OpraH TOCYJapCTBEHHOMN
BJIACTH, SIBJIAIOIIMICS ydpeAauTeseM MHOroQyHKIMOHAIBHOIO LEHTpa (nmanee -
yuypeauTenb ~ MHOTOQYHKUHOHAJIBHOTO  ILIEHTpa), a TaKke B  OpraHU3alllH,
npexycMoTpeHHbIe 9acThio 1.1 crateu 16 @enepanbroro 3akona Ne 210-D3. JKanoOsr Ha
pemieHuss U jAecTBUs (Oe31elCTBHE) PYKOBOIUTENS OpraHa, IMpPeJOCTABIISIIOLIETO
MYHULIMIATBHYIO YCIYTY, TOAAIOTCS B BBIIECTOSAIINN OopraH (IIpy €ro HAIMYUK) 100 B
cllydae €ro OTCYTCTBHSI PacCMaTpPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEAOCTABISAIONIET0 MYHUUMIAIBHYIO Yycayry. JKamoObl Ha pelieHus W JeUCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO LIEHTPa MOAAIOTCS PYKOBOIAUTEIIO
ATOT0 MHOTO(YHKIIMOHAIBHOTO IeHTpa. KamoObl Ha pemeHus U JICUCTBUS
(6e3nericTBue) MHOTO()YHKIIHOHAIBHOTO LIEHTpa MOJIAFOTCS YUpEAUTEIIO
MHOTO(YHKIITMOHAJILHOTO IIEHTpa WU JODKHOCTHOMY JIUILYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnmuku Tatapcran. YKamoOwsl Ha pemieHus u
neictBusa (Oe3nelicTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-P3, momarTCs PYKOBOAUTENSAM ITHX
OpraHU3aI1u.

Kanoba Ha pemienus u AeiicTBusi (Oe3aeiicTBUE) OpraHa, NMperlOCTaBISIOLIETO
MYHUIUNAIBHYIO  YCIOYTy, JOJDKHOCTHOTO JIMLa OpraHa, MpeaoCTaBIISIOLIETO
MYHUIUNAIBHYIO YCIYTy, MYHULHUIAIBHOTO CIYXallero, pPyKOBOAMTENS OpraHa,
MPEA0CTABIISAIONIET0 MYHUITUTIATBHYIO YCIIYTY, MOXKET ObITh HAIIPABJIEHA 0 TIOUTE, YEPE3
MHOTO()YHKITMOHAIbHBIN IEHTD, C UCIIOJIb30BaHUEM uH(}OpMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduiuansHOTO caiiTa oOprasa,
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NPEIOCTABIAIONIEr0  MYHUIUOAIbHYIO  yciuyry, EnumHoro  moprama  nubo
PecnyOnukanckoro noprasna, *HGOPMAIIMOHHOMN CUCTEMBI 10CYICOHOT0 00XKaTOBaHMs, a
TaK)XK€ MOKET OBbITh MPUHATA MPU JUYHOM INpueMe 3asButens. JKanoba Ha penieHus u
NEUCTBUSA (Oe3nelicTBHE) MHOTO(YHKIIHOHATHHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPa MOXKET OBITh HAIIPABJICHA IO TIOUTE, C KCIIOJIb30BAHUEM
UH(OPMAIITMOHHO-TEIEKOMMYHHUKAIMOHHON cetu «VHTepHeT», oduUIMaTBbHOTO caiiTa
MHOTO(YHKIIMOHAJIBLHOTO LIeHTpa, Enunoro nopraia nu6o PecnyOiaukanckoro noprasna,
UH(OPMAIITMOHHON CUCTEMBI JI0CY1Ie0HOTO 00XKaTOBaHMUs, a TAKXKE MOXKET ObITh TPUHSTA
npy JMYHOM mpueMe 3asButend. JKanoba Ha pemieHus W JeWctBus (6e3neiicTBue)
OpraHM3alul, MPeTyCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-
@3, a Takke UX paOOTHUKOB MOXKET OBITh HAIPaBJIEHA IO MOYTE, C MCIOJb30BAHUEM
WH(POPMALIMOHHO-TEIIEKOMMYHHUKAITMOHHON cetn «MHTepHeT», odulnaabHBIX CalTOB
3TUX opraHu3auuii, Ennnoro noprana imbo PecryOinkaHCKOro mopTaia, a TakKe MOKET
OBITh MPUHSATA IPU JIMYHOM IIPUEME 3asIBUTEIS.

5.3. Kanoba nomxHa COEPKATh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, NpeIOoCTaBISIOIIEr0 MYHUUUIAIBHYIO YCIYry, JHOO
MYHHIIMIIAJIBHOTO CITY’Kallero, MHOrO(pyHKIIMOHAIIBHOTO LIEHTPa, €ro pyKOBOJUTENS U
(wnu) paOOTHWKA, OpraHu3aluii, NPEeIyCMOTPEHHbIX dYacThio 1.1 crateum 16
®enepanbHoro 3akoHa Ne 210-@3, ux pykoBoautenei u (nin) pabOTHUKOB, pEIIECHUS U
nencTBus (0e3eiCTBHE) KOTOPhIX 00XKATYIOTCS;

2) pamunuio, UM, OTYECTBO (MOCJIEIHEE - NMPHU HATWYMM), CBEACHUS O MECTE
KUTEJIbCTBA 3asBUTEINA - (PU3UUECKOIO JIMIA JUOO HauMEHOBaHHUE, CBEACHUSI O MECTE
HAXOXKJEHUS 3agBUTEINS - FOPUAMYECKOTO JIMIA, a TAaKKe HOMep (HOMepa) KOHTAaKTHOTO
tenedoHa, ajgpec (aapeca) IEKTPOHHOM MOUTHI (ITPU HAJIMYMKU) U MTOYTOBBIN a/ipec, 1Mo
KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBenmeHust 00 OOXKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiiCTBUM) OopraHa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO  YCIyry, JOJKHOCTHOIO —JIMIla  OpraHa,
MPEAOCTABISAIONIET0 MYHHULIMIAIBHYIO YCIYry, JU0O MYHULHMIIAIBHOTO CIYXalIero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKAa MHOTO(YHKIIMOHAJIILHOTO LIEHTpA,
OpraHu3aluii, IpeayCMOTPEHHBIX YacThio 1.1 ctathu 16 @enepanbHoro 3akoHa Ne 210-
®d3, nx pabOTHUKOB;

4) NOBOJIBI, HA OCHOBAaHMHM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUICHUEM U
neiictBueM (Oe3neiCTBMEM) OpraHa, MpPEJOCTaBIISIONIEIO0 MYHHUIMNAIbHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIA OpraHa, MPeIOoCTaBIIAIONIEr0 MYHULMNAIbHYIO YCIYTry, JM0O
MYHHIIMIIAJIBHOTO  CIIY)KAIlllero, MHOTO(YHKLIHMOHAJIBHOTO  LIEHTpa, paOOTHHKA
MHOTO()YHKIIMOHAJILHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
MPEICTABJICHBI TOKYMEHTHI (ITPU HATMYMH ), TOATBEPKIAIOLINE I0BOABI 3asIBUTEINSL, TUOO0
UX KOTHUH.

5.4. IToctynuBiias »xano0a MOAJICKUT PETUCTPAIIMUA B CPOK HE TI03]IHEE pabovero
JIHS1, CJIETYIOUIETO 32 THEM MOCTYTLICHUS.

5.5. KanoGa, moctynuBmias B OpraH, MNPEAOCTaBISIOUIMN MYHUIIUIAIbHYIO
YCIIyTY, MHOTO(YHKITUOHATBHBIA EHTP, YUPEAUTEIIO0 MHOTO(PYHKIIMOHAIBHOT'O IIEHTPA,
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B OpraHU3aluu, IpeycMOTpeHHbIe YacThlo 1.1 ctaTten 16 @enepanbHoro 3akona Ne 210-
@3, 100 BBILECTOSMMI OpraH (MpU €ro HAIWYUHU), MOMJIEKHUT PACCMOTPEHHUIO B
TE€YEHUE MATHAALATH PabOYuX AHEN CO JIHA €€ PEruCTpallMM, a B ciydyae 00KajJoBaHUs
0TKa3a OpraHa, Mpe0CTaBISIONIEr0 MyHUIIUTIAIBHYIO YCIYTy, MHOTO(QYHKIITHOHATEHOTO
LEHTpA, OPraHU3alui, IPEeIyCMOTPEHHBIX 4acThio 1.1 cTtaten 16 PenepanbHOro 3aKkoHa
No 210-®@3, B npueMe JOKYMEHTOB Yy 3asiBUTENsl JTUOO B HMCIPABICHUU JOMYIIEHHBIX
OIEYaTOK M OLIMOOK WIM B Cilydae 00>KaJOBaHMsI HapyLIEHUs YCTaHOBJIEHHOTO CpOKa
TaKUX UCIPABICHUI - B TEUEHUE IATH pad0UYNX JHEH CO JTHS €€ perucTparui.

5.6. Ilo pe3ynbrataM paccCMOTPEHUS KaJloObl IPUHUMAETCS OJHO U3 CIEAYIOIINX
PEILIEHU:

1) s)xanmo0a y10BIE€TBOPSETCSA, B TOM YHCIE B (POPME OTMEHBI IPUHSATOTO PEIICHHUS,
WCIIPABJICHUS JOIMYLICHHBIX ONEYaTOK K OIIMOOK B BBUIAHHBIX B pE3yJbTare
MPEA0CTABIECHUS MyHUIIMIIAIBHON YCITyTH JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPHIX HE MPETYCMOTPEHO HOPMATHBHBIMHM IPABOBBIMHU aKTaMH
Poccuiickoii deneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku Tarapcran,
MYHULUINIAIbHBIMU IPABOBBIMU aKTAMU;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBAETCS.

He mnosgHee nHsA, CIEQyrOIIETO 3a JHEM IPUHATUS PELICHUS, YKa3aHHOIO B
HACTOAIIEM ITyHKTE, 3afBUTEII0 B MHCbMEHHOH (hopMe M MO JKEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HalpaBisieTCs MOTHUBUPOBAHHBIM OTBET O pe3yjbTaTax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B cay4yae mpu3HaHMS >KajdoObl MOJUIEXkKAIIEd YAOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pEe3yJIbTaTax PacCMOTPEHUs KajloObl Jaercs MH(popmauus o AEHCTBUSAX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTaBISAIONIMM  MYHHULIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEHHOM yacThio 1.1
cratbu 16 @enepanpHoro 3axkoHa Ne 210-D3, B nenmsax HeE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HApYIIEHUI IPU OKa3aHUM MYHHUIIMIAIBHON YCIIYTH, @ TaK:Ke MPUHOCSITCS
M3BUHEHUS 32 JOCTABJICHHbIE HEYI0OCTBA M yKa3bIBaeTCA MH(MOpMALUs O JalbHEHIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asBUTENI0 B LEIAX MOJIYYCHUS
MYHHUIUIIAIBHON YCIYTH.

5.8. B ciyyae mpusHanus xanoObl HE MOJICKAIIEH yAOBICTBOPEHUIO B OTBETE
3asgBUTENII0O O pE3yJibTaTaX pPAacCMOTPEHHUs KaloObl JAIOTCA apryMEHTHPOBAHHbBIE
pa3bsCHEHUs] O MNPUYMHAX MPHUHATOrO pEIHIeHHs, a Takke HHQOpMalus O MOpsaKe
00aJIoBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJ€ WJIM IO PE3yJIbTaTaM PACCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO IPABOHAPYLIEHUS WM NPECTYIUICHUS
JOJIKHOCTHOE JIMI0, PAOOTHUK, HAJIEJIEHHBIE MOJTHOMOYHUSIMU 10 PACCMOTPEHUIO Kajoo0,
HE3aMeJIMTEIbHO HAMPABIISIOT UMEIOUIMECS MaTEPHAIIbl B OPraHbl IPOKYPATYPHI.



35

[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
nepeaaye B 6€3B03Me3IHOE
M0JIb30BAaHUE MYHUIIUTAIBHOTO
UMYIIIECTBAa MYHUIIUITAIBHOTO
obOpa3zoBaHus 0€3 IPOBEACHUS
TOPTOB

®dopma

JloroBop 6€3B03ME3/IHOTO MOJI30BAaHUS MyHUIIMNIATBHOTO UMYIIIECTBA
MYHHUIMIIATBHOTO 00pa3oBaHus 0€3 MPOBENCHUS TOPTOB
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[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
nepeaaye B 6€3B03Me3IHOE
M0JIb30BAaHUE MYHHIIMIAIBHOTO
UMYIIIECTBAa MYHUIIUITAIBHOTO
obOpa3zoBaHus 0€3 IPOBEACHUS
TOPTOB

dopma
(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KontakTHBIC JaHHEBIE:

[IpencraBurens:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEINEHUE
00 OTKa3e B MPeJOCTaBICHUH MyHUIUIAIBHON yCIIyTH
o nepenaye B 0€3B03ME3AHOE MOJIb30BAHUE MYHUIIMIIATBHOTO UMYLIIECTBA
MYHHUIMIIATBHOTO 00pa3oBaHusi 0€3 MPOBEICHUS TOPTOB

oT Ne
PaccmorpeB Bame 3adBieHue oOT No u
[pUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom

MIPUHSTO peIlIeHre 00 0TKa3e
B rmepemade B 0€3BO3ME3JHOE  IMOJIb30BAHHEC  MYHHUIMIAIBHOTO  HMMYIIECTBA
MYHHIIMITAJILHOT0 00pa3oBaHus 0€3 MPOBEACHUS TOPTOB 10 CICAYIONIUM OCHOBAHUSIM:
1.
2.

JononxuTenbHas HHGOpMAaIIUS:

Bbl BopaBe MOBTOPHO OOpaTUTHCS B YIOJIHOMOYEHHBIH OpraH ¢ 3asBICHUEM O
IIPENOCTABIECHNUN YCIYTH IIOCIIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUM.
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JlanHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIAKE TyTeM
HaIlpaBJICHUS KAJIOOBI B YIIOJHOMOYCHHBIN OpraH, a TAkKe B CyZCOHOM TMOPSIIKE.

Cenenust 00 AIEKTPOHHON TOAMHUCH

HomxuoctHoe muio (PHO)

(moxmKCh YHOTHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenne Ne 3

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
nepeaaye B 6€3B03Me3IHOE
M0JIb30BAaHUE MYHHIIMIAIBHOTO
UMYIIIECTBAa MYHUIIUITAIBHOTO
obOpa3zoBaHus 0€3 IPOBEACHUS
TOPTOB

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JAHHBIC.

Hp CACTaBUTCIIb.

KonTakTHbIC JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 0TKa3e B mMpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTaBICHUS
MYHUIMTNIATBHOM YCIIYTH 1O nepeaade B 0e3B03ME3/IHOE M0JIb30BaHUE MYHHUIIMIAIBHOTO
UMYIIECTBA MyHUIIMTIAJIBHOTO 00Opa3oBaHusl 0€3 MPOBEICHUSI TOPTOB

oT No
PaccmotpeB Bame 3agBieHune OT No u
npujaraeMbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom

IIPUHATO
peimieHne 00 OTKaze B MpUEeMe JOKYMEHTOB, HEOOXOJUMBIX [UId NepeJaud B
0€3BO3ME3/THOEC  MOJIb30BAHME  MYHMIMIIAIBHOTO  HMYILIECTBA  MYHHMIIMIIAIBLHOTO

oOpa3oBanusi 0€3 MPOBEECHHUS TOPTOB MO CIAEAYIOIIUM OCHOBAHUSM:
1.
2.

PazpscHeHne nmpuyurH OTKa3a:
JononnuTenbHas nHGOpMAaIIUS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIMOJHOMOYEHHBIH OpraH C 3asBJICHHEM O
MPEAOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS! YKa3aHHBIX HAPYIICHU.
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JlanHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIAKE TyTeM
HaIpaBJICHUS KAJIOOBI B YIIOJTHOMOYCHHBIN OpraH, a TAK)Ke B CYZCOHOM MOPSIIKE.

Ceenenus 00 3JIEKTPOHHOH MOAMTUCH

HomxuoctHoe muio (PHO)

(moxmKCh YHOTHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY
peraamMeHTy IpeoCTaBICHUS
MYHHUIUIIAUIBHON YCIYTH 1O
nepeaaye B 0€3B03ME3/IHOE
MOJIb30BAaHUE MYHHUIIUIAIBHOTO
MMYIIIECTBA MYHUIIUTIAIIBHOTO
oOpaszoBaHus 0e3 MpOoBEJACHUS
TOPrOB

dopma

B

(HauMEeHOBaHHE OpraHa MECTHOI'O CaMOYIIPaBIICHUS)

3ASBJIEHUE
0 nepenaye B 0€3B03ME3AHOE TOJIB30BAaHUE MYHUIIMIIAIBHOTO UMYLIECTBA
MYHHUIIUIIAIBHOTO 00pa3oBaHus 0€3 MPOBEIEHUS TOPIOB

[Ipomry mpegocTaBUTh B 0OE€3BO3ME3IHOE MOJIb30BAHHE MYHHUIUMIAIBHOE
MMYIIIECTBO :
PacnoJIOKEHHOM 10 aJIpecy:
oO1el mionaabo KB.M. Ha CPOK
JUTSI UCTIOJIb30BAHMS MO/

(Yyka3bIBaeTcs 11eJb UCIIOJIb30BAHUS UMYIIIECTBA)
B COOTBETCTBUH C

(TOKyMEHT, pa3pemaroniiil OCyIEeCTBICHHE ACATSIHHOCTH)
[IpuHAIICKHOCTh K CYOBEKTaM MaJoro W CPEJHEr0  IPeIIPHHUMATEIHCTBA
(ma,uer).

Oco0bie ycnoBuUs

K 3asaBienuro nmpujiararoTcs CJICAYIOIMNE OTCKAaHUPOBAHHBIC JOKYMCHTEI:
1) ;
2) ;
3)

PesynbraTr npenocraBieHuss MyHULMIAIBHOU YCIIYTH, IPOLTY IPEIOCTABUTH:

I:I B JU4YHbIA KaOuHeT [lopTana rocynapCTBEHHBIX U MYHUUHMIAIBHBIX YCIIyT
Pecny6nuku Tarapcran;
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I:I B MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEIOCTABICHUS] TOCYAAPCTBEHHBIX U
MYHHUIIUNANBHBIX yenyr PecyOnuku TaTtapceran;

D B Opzane.

(mata) (moamucek) (®.1.0.)



[Tpunoxenue Ne 5

K AJIMUHUCTPAaTUBHOMY
perjaMeHTy IpeJoCTaBICHUS
MYHUIUIIAIBHON YCIIyTH 1O
nepeaaye B 0€3B03Me3THOE
MOJIb30BaHNE MYHUIUITAILHOTO
UMYIIIECTBA MYHUIIUITAJIHLHOTO
oOpazoBanus 0e3 NpoBeACHUS
TOPTOB

PykoBoaurento
HcnomHuTensHOro KOMATETa

OT:

3ASBJIEHUE
00 UCHpaBICHUH TEXHUYECKON OLIMOKH

CooOmato 06 ommbKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO
nepegade B OE€3BO3ME3JTHOE  MMOJIb30BAHWE  MYHHUIIMNAIBHOTO  HMMYIIECTBA
MYHUIMIIATBHOTO 00pa3oBaHus 0€3 MPOBEACHUS TOPIOB.

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[lpomry  WCOpaBUTh  JOMYHMICHHYKO TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIINE U3MEHCHHS B IOKYMEHT, SIBJISIFOIIUICS PE3yIbTaTOM MYHHIIUIIATBHOM
YCIYTH.

[Mpunararo cieayromme 10KyMEHTBI:

1.

2.

B crnydae mnpuHATHS pelieHUS 00 OTKJIOHCHHWH 3asABJCHHUS 00 HCIpaBJICHUH
TEXHUYECKOH OIIMOKHU MPOIIY HAPAaBUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JJOKyMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPEHHOM KOIMUHU Ha OyMa)KHOM HOCHTEJIE TOYTOBBIM OTIPABICHHEM I10

ajpecy:

HacrosimuM noareepkaar0: CBEICHUsI, BKIIFOUCHHBIEC B 3asIBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTU W TMPEACTABIIEMOMY MHOKO JIMILYy, @ TaKKE BHECEHHBIE MHOK) HHXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMMUKM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoit
@denepanuy, HA MOMEHT IPEACTABICHUS 3asBJICHUS 3TH JOKYMEHTbI JECUCTBUTEIIBHBI U
coJieprKar JOCTOBEPHBIC CBEICHU.

(mara) (moamuce) (®.1.0.)



