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Yr1BepxkaeH

MocTaHOBJIeHHEM VICIOTHUTENBHOTO
koMmuTeTa CabMHCKOr0 MyHHUIIUTIATLHOTO
pariona Pecniybnuku Tarapcran

OT« __ » 2021 r. Ne

AJIMUHUCTPATUBHBINA perjaMeHT
NpeaoCcTABJIEHU MYHUMIMIIAILHON YCJIYI'H N0 NpeaocTaBieHuI0 HHGopmanuu 06
00beKTAX HeABMKMMOI0 MMYII[eCTBA, HAXOAAIMECS B MyHHIMNIAIbHOI
COOCTBEHHOCTH ¥ NMPEAHAZHAYEHHBIX VISl CIa4U B apeHy

1. O0mue mos0KeHus
1.1. TlpenmeT perynupoBaHus aMUHUCTPATUBHOIO periaMeHTa

Hacrodmmii afMUHUCTPATUBHBIA PETVIAMEHT NPEIOCTABICHUSA MYHULUIIAIBHOU
yCIyTrH (Janee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIUBAECT CTAHJIAPT U MOPSIOK
MPEAOCTABICHUS MYHUIMNAIBHOW YCIyrd MO MPEAOCTABICHUIO HHPoOpManuu o0
00BEKTaX HEABM>KMMOTO MMYIIECTBA, HAXOAIINECS B MYHULIMITAIIbHOM COOCTBEHHOCTH
Y IIpEeIHA3HAYEHHBIX JJIs CJA4M B apeHy (Jajee — MyHULUIaJIbHas yClIyra).

1.2. Kareropuu 3asBuTene

1.2.1. Jlumamu, MMEIONIMMU TPaBO Ha TMOJYYCHHUE MYHUIUMTIAIBHOM YCIYTH,
ABJISIFOTCSL (PU3UYECKUE U IOPUANUECKHE JInIIa (Jaee — 3assBUTENb).

1.2.2. C 3agBieHueM BIOpaBe OOpaTUTHCA MPEICTABUTETh  3asBUTEIS,
JICUCTBYIOIIUN Ha OCHOBAaHUU JTIOKYMEHTA, YJOCTOBEPSAIOIIETO €ro MOJHOMOYHS, JTHUO0
3aKOHHBIN MPeICTaBUTEb (PU3UIECKOTO JIUIA ([aee — MPEeICTaBUTE b 3asIBUTEIS).

1.3. IMopsamokx nHGOPMHUPOBAHUS O MPEAOCTABICHIUN MYHUIIUTIATBHON yCITyTH

1.3.1. Undopmammst 0 mOpsAKEe MPEAOCTABICHUS MYHHUIIMIAIBHON YCIyTH
pa3MeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJAEPXKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
WHOOPMAIIMIO O MYHHIMIIATBHOW  yCIyre, pacHoJIOKEHHBIX B  TMOMEIICHHIX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBIEHUS  TOCYAApCTBEHHBIX U
MYHUIIUTIATBHBIX YCITYT.

2) Ha oQUIMATFHOM CaiTe MYHHUIHMIIAJLHOTO paiioHa B WH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetn  «MHTepHEeT» (unu 2opoodckoco okpyea) (http://
www.saby.tatar.ru);

3) na lloprame TrOCynapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIyr PecrmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecniyOaukaHCKui mopTan);

4) na EguHom mopTane rocyJJapCTBEHHbIX U MYHUIMIIATbHBIX YCIyT ((PyHKIUA)
(https:// www.gosuslugi.ru) (maixee — Equnbrii mopTain);



http://www.saby.tatar.ru/

3

5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecniyOnuku Tarapcran» (http:/frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHUILIMNIAJIBHBIX YCIYT IPU YCTHOM OOpAIEHUH - JTMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOI GopMme PecniyOnamkaHcKoro noprania;

3) 6 Ucnornumenvuwitl komumem CabUHCKO20 MyHUYUNATbHO20 patioHa (nanee —
Opean).

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

IIpY MUCbMEHHOM (B TOM 4HcCIe B (opMe JIEKTPOHHOTO JOKYMEHTa) oOpalieHuu
— Ha OyMa)KHOM HOCHUTEJIE 10 MOYTE, B JJIIEKTPOHHOU (hOpME 0 3JIEKTPOHHOM MoYTe.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax IMpPEeAOCTABICHUS MYHULHUIAIBHON YCIYTM HAa OCHOBAaHUM CBEICHUMU,
comepxammxcsi B PeecTpe rocylapCTBEHHBIX W MYHUIMIAIBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYILIECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJb30BAHUS IMPOTrPpaMMHOr0 OOECIeUeHHUs, yCTaHOBKa KOTOPOTO Ha
TEXHUUYECKHE CPEICTBA 3asABUTEN TPEOYET 3aKIIOUYEHMs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAlICHUS C npaBoobIagaTesieM IIPOrPaMMHOTI0 obecrnieueHusl,
IIPEAYCMATPUBAOLIETO B3MMaHUE IUIATHI, PETUCTPALUIO WM aBTOPU3ALHUIO 3asBUTEIIS
WJIM TPEJIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHBIINM OOpalieHUEM Pea0CTaBIIsIeTC MH(pOpMaLus:

1) o mecre HaxOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MYHUUHMNAIBHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIE TeIe(OHBI);

2) O MOpsJKE MPEAOCTaBICHUS MYHHIIUIIAILHOW YCIYTH, O CIIOCO0aX U CpOKax
M10J1auM 3asBJIICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISLCTCS MyHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX IPABOBBIX AaKTaX, PETYJIUPYIOIIMX BOMPOCHl MPEAOCTABICHUS
MYHULMIIAJIBHON YCIyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
MIPEAOCTABICHUY MyHULMIIAJIBHOM YCIIYTH, O CPOKaX IPUEMA U PETUCTPALIUU 3asIBJICHNUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecre pa3memieHUs Ha OPHUIMATBLHOM caiiTe MH(GOPMAIUKU 1O BOMPOCAM
MPEAOCTABICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Opeana.

[Io nucekMeHHOMY OOpalIeHUuI0 COTPYAHMKU OT/AENa, OTBETCTBEHHOIO 3a
NPENOCTaBICHUEe MYHUILMIAIBHOW YCIyrd, MOAPOOHO B NHUCHBMEHHOW ¢opme
Pa3bACHSIOT 3aABUTENIO MOPSAIOK MPEJOCTABICHUS MyHUIIMIIAIBHOM YCIIYT'H U BOIIPOCHI,



YKa3aHHbIE B HACTOSILEM ITYHKTE aJMUHUCTPATUBHOIO PErJaMEHTa, U B TEYEHUE TPEX
pabounx AHEH Co JHS pEerucTpalluu OOpaIleHUs] HAPABISIOT OTBET 3asIBUTEN0. OTBETHI
JAl0TCAd Ha s3bIKe oOpaileHus. B ciaydae HEBO3MOKHOCTM JaTh OTBET Ha SA3BIKE
oOparlieHus! UCTIOJIB3YIOTCS TOCYJapCTBEHHBIE sI3bIKU PecyOnuku TaTapcran.

1.3.5. UHdopmanus mo BompocaM MPEJOCTaBICHUS MYHULUIAIBHON yCIyTu
pa3MeniaeTcsi Ha O(PUIMAIBHOM CaliTe MYHULUIAIBHOIO paillOHa (u1u 20po0CcKo2o
okpyea) U Ha WH(OPMALMOHHBIX CTEHJaX B mnomemeHusx Opeana s pabOTHL C
3asBUTEIISIMU.

Wupopmanns Ha rocygapcTBeHHbIX  s3bikax PecnyOnuku — Tartapceras,
pa3Meniaemasi Ha HMHQOPMAIMOHHBIX CTEHJAX M Ha OQUUUAIbHOM  caiTe
MYHHUIMIIAIBHOTO ~ pailoHa B WH(GOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«HTEpHET», BKIIOYAET CBEACHUS O MyHULIMIIAIIBHOW YCITyTe, COJIEp KAIHECs B TyHKTaxX
21, 2.3, 24, 25, 2.7, 29, 2.10, 2.11, 51 amMUHHCTPATHBHOTO pErIaMCHTA,
MH(pOpMaLMI0 O MECT€ HAaXO0XJIECHHs, CIPABOYHBIX Tele(pOHAX, BPEMEHU pPaOOTHI
Opeana, 0 rpaduke npruema 3asBJICHUI Ha MPEJOCTaBICHUE MyHUIIUIIAIbHON YCIYTH.

1.4. HopmaTuBHbIE NTPABOBBIE aKThl, PETYIUPYIOLINE IPEJOCTABICHUE
MYHHULMIIAJIBHON yCIIyTH

1.4.1. IlepeyeHb HOPMATHUBHBIX  MPABOBbIX  aKTOB,  PETYJIUPYIOIIUX
IIPEAOCTABICHNE MYHHULMIAIBHONW YCIYI'M (C yKa3aHUEM DPEKBU3UTOB HOPMAaTUBHBIX
IIPABOBBIX AKTOB M HCTOYHUKOB UX O(HUIMAIBHOTO ONMyOJUMKOBaHHUS), pa3MEIIEH Ha
Enunom mnoprane, B PeecTpe rocylapCTBEHHBIX M MYHHULMIAIBHBIX YCIYr, Ha
opuIHaTEHOM caiite MYHULUIATIBHOTO paiioHa B UH(OpMaAMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTH «IHTepHEeT».

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOJJIEKUT pa3MmenieHnto Ha EnuHom mnoptane, B PeecTpe rocynapcTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha O(QUIMAIbHOM CaiiTeé MYHULIMNAIBHOIO paiioHa B
MH()OPMaLIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMuHBI, UCTIONB3yEMBIE B AIMUHUCTPATUBHOM PETJIAMEHTE, U UX OMpeIeTICHUs

1.5.1. B anMMHHCTPAaTUBHOM PErJIaMEHTE MCIOJIBb3YIOTCS CIEAYIONINE TEPMUHBI U
OINpPEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMOAIBHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JIEeHHOE
CTPYKTypHOE nojapaszaenenue (ohpuc) MHOroOpyHKIIMOHAIBHOTO IIEHTpa MPEI0CTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIIUMAJIBHBIX YCIYT, CO3JAaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHMH MYHUIIMITAJIbHOTO pailoHa WK B TOPOJICKOM okpyre Pecnyonuku TaTtapcran
B COOTBETCTBUM C myHKToM 34 IlpaBunm  opraHmzanuu  JeSTEIBHOCTH
MHOTO(YHKITHOHATHHBIX IICHTPOB IPEIOCTABIICHUS rOCyIapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT, YTBEPKACHHBIX TTocTaHoBIeHneM [IpaButenbcTBa Poccuiickoit
®enepanuu ot 22 nexadps 2012 . Ne 1376 «O06 yrBepxknenun [IpaBui opranuzam
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AESITeIbBHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TEXHUYECKas omuOKka - omuOka (omHMcKa, oOmedaTka, IpaMMaTHYecKas WIu
apudmeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpPraHoM,
NPEIOCTABISIONIMM MYHULIMITAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAJIbHON YCIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUM KOTOPBIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAIKMKU B HHPPACTPYKTYpE,
oOecreunBaroiei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS] TOCYJaPCTBEHHBIX U
MYHUIIMIIAIBHBIX YCIYr B 3JeKkTpoHHOW ¢(opme (mamee — ECUA) — denepanpHas
rocynapcTBeHHasi HH(pOpMAaIMOHHAs CUCTeMa, 00ecTeYrBaroIiasi CAaHKIIMOHUPOBAHHBIH
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOJICUCTBUSA B CUCTEME UICHTU(DUKAIINN U
ayreHTUGUKanuu K  uHOpManuu,  COAEpKalleHcs B TOCYJapCTBEHHBIX
WH()OPMAITMOHHBIX CUCTEMAX M MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
IEHTP MPEIOCTABICHUSI TOCYJApPCTBEHHBIX W MYHHIMIAIBHBIX yciyr B Pecmybnuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX IIEHTPOB PEI0CTaBICHUS rocyJapCTBEHHBIX u
MyHUIIUTIATBHBIX yeryr PecnyOonuku TaTapceras.

1.5.2. B agMuUHUCTpaTUBHOM pErjlaMeHTe O] 3asBJIICHUEM O TPEIOCTaBICHUU
MYHUIIUTIATBHOM yCIyTH (Z1ajiee - 3asBJICHHUE) MOHUMAETCS 3allpoc O MPEIOCTaBICHUU
MYHHIIMIIATGHOW YCIIYTH, TOAAHHBIA B COOTBETCTBUUM C TYHKTOM 3 CTathu 2
®enepansHoro 3akoHa orT 27 wutons 2010 roma Ne 210-@3 «OO6 opranm3anuu
MPEIOCTABIICHHUS TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX yCIyr» (Hanee — deaepanbHbIT

3akoH Ne 210-D3).
2. Cranaapr npeaocTaBjieHUs MyHHIUNAJIBHON YCJIYTH
2.1. HanmeHnoBaHuEe MyHHUITUTIATBHON YCIIYTH

[IpenoctaBnenne wuHpoOpManmuu 00 O0O0BEKTaX HEABMXKMMOTO HMYIIECTBA,
HaxXOJIAIMECs B MYHUIIMITAIIBHOW COOCTBEHHOCTH WM TpPEAHA3HAYEHHBIX IJIs CHAadd B
apeHmy.

2.2. HaumeHOBaHHE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO

caMOYIIpaBJICHUs, HEMOCPECTBEHHO TIPEIOCTABIISIONICTO MYHHUITUTIATBLHYIO YCITYTY

Hcnonnumenvnoiii komumem CabUHCKO20 MYyHUYUNATILHO20 PALIOHA.

2.3. Onucanue pe3yabTaTa IpeaoCTaBIeHUs MyHUIIMTIATLHON YCIyTU

2.3.1. Pe3ynpTaTOM MpEeIOCTaBICHUS MyHULIMITAILHOM YCIIYTH SBISETCS:
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1) wunpopmanus 00 0OBEKTaX HEABIKUMOIO HWMYIIECTBA, HAXOMALIMXCS B
MYHHIIMIIAJBHOW COOCTBEHHOCTH M TpPEJHA3HAYCHHBIX JJs CAa4d B  apeHmy
(npunoxxenne Ne 1 k HacTosEMY aIMUHHUCTPATUBHOMY PETJIaMEHTY);

2) pemreHue 00 OTKa3e B MPEIOCTABICHHH MYHUIUITATBHON YCITyTH (TIPUIIOKESHNE
Ne 2 x HacTOsIIIEMY aIMUHHCTPATHBHOMY PETIIAMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIHMMBIX IS
IPEJOCTAaBICHUS] MYHMLIMIAIBHOW yciuyru (mpuioxeHue Ne 3 K  HacTosILEMY
aIMUHACTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAoCTaBICHUS MYHHUIMNAIBHOW YCIYyTW HaIpaBiseTCs
3agBUTEN0O B  (OpME DBJIEKTPOHHOTO JOKYMEHTa, MOJIMCAHHOIO YCUJICHHOMN
KBAJIM(DULIMPOBAHHOM 3JIEKTPOHHOMN MOJMUCHIO0 YIOTHOMOYEHHOTO JOKHOCTHOTO JIUIA
Opeana (mubo Opeana), B cootBetcTBUU ¢ DepepanbHbiM 3akoHOM OT 6 ampens 2011
rogia Ne 63-®3 «O06 snexkTpoHHOM moanucH» (Hanee — DeaepanbHblil 3akoH Ne 63-D3) B
nuuHbld kKaOuHer Enunoro mopran. B ciiydyae HampaBiieHHs 3asBIEHUS MOCPEICTBOM
PecryOnmkanckoro moprana pe3yabTaT NpPeJoCTaBICHUS MYHHIMITAIBLHOW YCIYTH
HAIPAaBIIETCS B IMYHBINA KaOuHeT Pecmmybnukanckoro moprania.

2.3.3. Ilo BBIOOpPY 3aABUTENS pe3yNbTaT MPEOCTABICHUS MYHUITUTIAIBHON YCIIyTH
Bb1aercs B Oprane mian B MOIL] B popme sk3emIuigpa 3J€KTPOHHOTO JOKYMEHTA,
pacrneyaTaHHOro Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOIO IMe4YaTbi0 U IOJIHUCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOIO IOJKHOCTHOTO Juiia Oprana uinu padotHruka MOI,

2.3.4. 3asBuTENb BIIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUNIAIbHON
ycayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa JAECMCTBUS pe3yibTaTa
MIPEIOCTABIICHUSI MyHUILIUIIAJIbHON YCIYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YHCIIE C YYETOM
HE00XO0AMMOCTH 00palIeHusl B OpraHu3aliy, y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIATIAJIBHON YCITYTH, CPOK PUOCTAHOBJICHHUS MPEAOCTABICHHS] MYHHUITUTATEHOM
YCIYTH B cIydae, €CJIi BO3MOXHOCTb IPHUOCTAHOBIICHUS MPEAYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIauu (HAPABICHNSA)
JOKYMEHTOB, SIBJISIFOIINXCS PE3yIbTaTOM MPEAOCTABICHHUS MyHUIIUTAIEHON YCIIyTH

2.4.1. MyHununanbHasi yciyra mpeoCTaBiseTcs B TeueHrue 4 pabouux JTHEH.

2.4.2. TlpuocTaHOBJIIEHHE CpOKa MPEIOCTaBICHUS MYHHUIIUIMAILHON YCIyTH HE
IPEyCMOTPEHO.

2.4.3. HampaBnenue TOKyMEHTA, SBJSIOMIECTOCS PE3yJbTaTOM MPEIOCTABICHUS
MYHUIIUTIATBHOM ~ yciyrh B (GOpME  DIIEKTPOHHOTO  JIOKYMEHTA, 3asBUTEIIO
OCYIICCTBJISICTCA B JCHH OQOPMIICHUS M PETUCTPAMM PE3yibTaTa MPEIOCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. VcuepnbiBaroiuii nepedyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMU MJIM HMHBIMU HOPMATHUBHBIMU MTPABOBBIMH aKTaMU IS
MPEIOCTABIECHUS MYHUIIUTIATIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPbIE SIBISIOTCS
HEOOXOJMMBIMU U 0053aTEIbHBIMU JJIS1 IPEOCTABICHUS MYHULIUTIATBHBIX YCIIYT,
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MO/ITICXKAINX MTPEACTABICHHUIO 3asIBUTENIEM, CITIOCOOBI MX MOTYUYSHUS 3asIBUTEIIEM, B TOM
YHUCJIEe B 3JIEKTPOHHOU (popMe, MOPSATOK X MPEACTABICHUS

25.1. ]Ins momydeHHsT MYyHHUIMMAIBHOM yCIyTd 3asBUTENb MPEACTABISACT
CJIEIyIOIIME JOKYMEHTBI:

1) MOKyMEHT, YAOCTOBEPSIONINN JTHYHOCTh (HEe TpeOyeTcs B ciaydae oOparieHus
nocpeacTsoM PecnyOGnukaHCKOro noprana);

2) JOKYMEHT, YAOCTOBEPSAIOIINI TOJTHOMOYHMSI IPEACTABUTENS 3asBUTEIS;

3) 3asBIICHUE:

B (hopMe JTOKyMEHTa Ha OyMaxxHOM Hocurese (mpuiiokeHne Ne 4 K HacTosIIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

B DJIEKTPOHHOI (popme (3amoTHAETCs TOCPECTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEJICHUI B DIIEKTPOHHYIO (OpMy 3asBIICHHS), MOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUsMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, NpH OOpallleHuu
nocpencTsoM PecryOnnkaHckoro nopraia.

2.5.2. 3asBrneHue W TpuIaraeMble TOKyMEHTBHI MOTYT OBITH MPEACTABICHBI
(HampaBJIeHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3 M®IL] Ha OyMaXKHBIX HOCUTEISIX U B BUJE AIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILIMX TPEOOBAHUSAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErJIAMEHTA,

2) nocpeactBoM PecrnyOirkaHCKOro nopTajia B 3JIEKTPOHHOHM (opMe;

3) B Opras JU4HO WJIM MOCPEICTBOM MOYTOBOM CBS3M Ha OyMa)kKHOM HOCHUTEJE.
3asBJI€HUE W IpUiaraeMsle JOKYMEHTBI, IIPM HAMPABICHUHU ITOCPEICTBOM ITOYTOBOM
CBSI3H, 3aBEPSIOTCS B YCTAHOBIIEHHOM TIOPSJIKE.

2.5.3. 3asBrIeHrEe MPHU HAIPaBICHUU TOCPEICTBOM PecmyOnmKaHCKOro mopTana
MOAMKUCHIBAETCS MPOCTOM 3JEKTPOHHOW MOANKUCHIO 3asIBUTEIIS.

J{7nst mostydeHust MPOCTOM 3JIEKTPOHHOM MOIUCH 3asBUTENI0 HEOOXO0IUMO ITPONUTH
npouenypy peructpauuu (ayrenrupukaunn) B ECUA, a Takke NoATBEpIUTh YUYETHYIO
3aIUCh.

DJIEKTPOHHBIH JOKYMEHT (DJCKTPOHHBIM 00pa3 JTOKYMEHTa), YKa3aHHBIA B
MNONMYHKTE 2 MyHKTa 2.5.1 aJIMUHUCTPATHBHOTO DPETJIAMEHTA, 3aBEPSETCS YCHUICHHON
KBaJIM()ULIMPOBAHHOMN MOAMMCHIO JIUI], YIIOJHOMOUYEHHBIX Ha CO3JaHHE W MOJINHCAHUE
TaKUX JOKYMEHTOB, B TOM YMCJIE HOTAPUYCAMH.

DNEeKTPOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUjIaraéMbie K
3asBJICHUIO, B TOM YHUCIIE JOBEPEHHOCTH, HAIIPABIISIOTCS B BUE (aitnos B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom ue 6oee 50 Moaiir.

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO MO3BOJISITH B MOJHOM 00bEME MPOYUTATh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMKM WM OCYLIECTBICHUS JEHCTBUMA,
MPEACTABICHUE WM OCYHIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU aKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHUKAIOIIKE B CBA3U C
IIPEIOCTABIEHUEM MYHULIUIIAIBHOMN YCIYyTH;
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2) OCyNIECTBJICHHS JACUCTBUIN, B TOM YHCJIE COTJIACOBAHWM, HEOOXOIUMBIX ISt
MOJIYYCHUSI MYHUITMTIATBHOW YCIYyTM H  CBSI3aHHBIX C OOpaleHueM B HHBIC
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOrO CaMOYMpAaBJICHUS, OPTaHU3alNM, 3a
WUCKIIFOUCHHEM TIONYYCHHUS YCIAYyr | TOJY4YEHHUS JOKYMEHTOB U HH(OpPMAIINH,
PEIOCTaBISIEMbIX B PE3YJIbTATE MPETOCTABICHUS TAKUX YCIIYT, BKIIFOUEHHBIX B IEPEYHH,
yKkazaHHble B yactu 1 crtateu 9 ®enepanpHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s13aTENIbHBIX YCIIYT);

3) TmpencTaBlieHHS JIOKYMEHTOB U HWH(OpMamuu, OTCYTCTBHE U (WIIH)
HEJOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAJIKMCH MPHU MEPBOHAYAIHLHOM OTKAa3€ B IpHUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMIAIBHOW YCIYyrH, JIUOO B
MPEIOCTaBICHUHA MYHUIIMTIATBLHON YCIIYTH, 32 UCKIIOUYEHHUEM CJICIYIOIINX CITy4aeB:

a) H3MEHEHHE TpeOOBaHMM HOPMATUBHBIX MPABOBBIX AaKTOB, KaCAaOUIUXCS
MPE0CTaBICHUS MYHUIIUTIATLHON YCIYTH, MOCIIE IEPBOHAYATILHOM TI0/1a4U 3asIBIICHUS O
MPE0CTaBICHUU MYHUIIUTIATILHON YCIIyTH;

0) HaMuue OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIUMIIATILHONW YCIYTH U
JIOKYMEHTaX, TOJAHHBIX 3asBUTENIEM IIOCJE MEPBOHAYAIBHOTO OTKa3a B IMpPUEME
JIOKYMEHTOB, HEOOXOJMMBIX [IJIsi MPEJOCTABICHUSI MYHUIMIAIBHOW YCIyru, Ju0Oo B
MPENOCTaBICHUA MYHUIIUMITAJIbHON YCIYTH U HE BKIIFOUCHHBIX B MIPEACTABICHHBIN paHee
KOMILUIEKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKa JACHCTBUS JOKYMEHTOB WJIM U3MEHEHHE MH(POPMAIIMH TOCTe
MEPBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHUIIUTIATIBHOM YCIIYTH, TMOO B MPEOCTABICHUN MYHUIIUITAIbHON YCITYTH;

I) BBISBIIGHHE JOKYMEHTAJIbHO TMOATBEPXKIAEHHOrO (pakta (IIPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOINPABHOTO JACUCTBUS (O€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
Oprana, pabotHuka MOI], npu nepBoHAYAIILHOM OTKa3e B MpHEME JOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEIOCTABICHUSI MyHUITUIIAIbHON YCIIYTH, JTUOO B MPEIOCTABICHUN
MYHULIMNATBHON YCIIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIUCHIO PYKOBOJIUTENS
Oprana mnpu MEpBOHAYAIILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX [IJIsi
MPEJOCTaBICHUS MYHMIIMNATBLHON YCIYTH, YBEAOMIISIETCS 3asBUTENIb, a TaKKe
MIPUHOCATCS] U3BUHEHUS 32 JOCTaBJICHHbIE HEY00CTBA;

4) mnpenoctaBieHus Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W WH(MOpMAIIH,
AJIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHHE OTMETOK Ha TaKue JIOKYMEHTHI JHUOO0 MX U3BATHE SIBISETCS HEOOXOIUMBIM
YCJIOBUEM MPEIOCTABICHUSI TOCYIAPCTBEHHON WM MYHHIIUIAIBLHOM YCIYTH, U UHBIX
CJIy4aeB, yCTaHOBJICHHBIX (penepaibHbIMH 3aKOHAMHU.

2.6. VicuepnpiBaroiuii nepedyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMATUBHBIMH MPABOBBIMU aKTAMH JIJIsl IPEIOCTABICHUSI MyHUIIUNIATBHOU YCIIYTH,
KOTOpbIE HAXOAATCS B PACHOPSKEHUHU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUS U TIOJIBEIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIPaBJIEHUsI OpTaHU3ALMI U KOTOPbIE 3asBUTENb BIIPaBE MPEACTABUTH, A
TaKXKe CIOCOObI UX MOJTYYSHH 3asBUTEIISIMU, B TOM YHUCIIE B SJIEKTPOHHOHU (opMe,
MOPSIIOK UX NPEICTABIEHUS; TOCYJaPCTBEHHBII OPraH, OpraH MECTHOTO
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camMOyTIpaBJieHUs TMO0 OpraHU3aINs, B PACTIOPSDKEHUH KOTOPBIX HAXOSTCS JaHHBIC
JIOKYMEHTBI

2.6.1. Tlony4yeHue TOKyMEHTOB B paMKaxX MEXBEIOMCTBEHHOTO B3aWMOJCHUCTBUS
He TpedyeTcs.

2.6.2. 3asBuTeNb BMOpaBe MPEAOCTABUTH JOKYMEHTHI (CBEACHMS), YKa3aHHBIC B
NoAnyHKTax 1 - 2 myHkTa 2.6.1 aIMUHUCTPATUBHOTO PETIaMeHTa, B popMe FICKTPOHHBIX
JOKYMEHTOB, 3aBEPCHHBIX YCHWJICHHOHW KBAIM(UIMPOBAHHON TOMMUCHIO  JIHII,
YIIOJTHOMOYEHHBIX Ha CO3JaHUEe W TIOJNUCAaHWE TaKWX JIOKyMEHTOB, TpU TI0Jade
3asIBIICHUSI.

2.6.3. HenpencrabieHne (HECBOCBPEMEHHOE IIPEACTABICHUE) YKa3aHHBIMUA B
nyHkTe 2.6.1 agAMHUHHCTPAaTHBHOTO pPErIaMEeHTa OpraHaMu TOCYJapCTBEHHOH BIIACTH,
OpraHaMH MECTHOTO CaMOYIPaBJICHHS, OPTaHU3AIMSIMH JOKYMEHTOB W CBEICHUN HE
MOJKET SIBJISITHCSI OCHOBAaHUEM JIJIsl OTKa3a B MPEIOCTABICHUN MYyHUIIUTIAILHON YCIyTH.

2.6.4. JlomkHocTHOe nUI0 W (Wiu) paOOTHHMK, yKa3aHHbIX B MyHKTe 2.6.1
aJIMMHHACTPATUBHOTO pETJIAMEHTAa OpPraHOB U OpraHu3alui, HE MPeICTaBUBIIUE
(HECBOEBPEMEHHO TPEACTABUBINNE) 3aMPOILICHHBIE W HAXOJAIINECS B PaCHOPSHKCHUU
JOKYMEHT WJIH CBEACHUS, MOJIekKAT aIMUHUCTPATUBHON, TUCHUTIIMHAPHON UM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJaTeNIbcTBOM Poccuiickoit denepanui.

2.6.5. 3ampeniaetcs TpeOOBATh OT 3asIBUTENS JOKYMEHTBI CBEJICHHUS, B TOM YHCIIC
MOATBEP>KJIAIOIIME BHECEHUE 3asBUTENIEM IUIATHI 32 MPEIOCTABICHNE MYHUIIUITATIbHON
YCIIYTH, HAXOSIINECS B PACIOPSKEHUN TOCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIIPaBJIEHUsI U TOJIBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYITPaBJICHUS OPTaHU3aAI[Hi.

Henpencrasienue 3asBUTENEM TOKYMEHTOB, COACPIKAIIUX CBEICHHS, KOTOPHIC
HAaXOAATCSI B PACHOPSHKEHMHM TOCYIAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYMpPAaBICHUSI W TOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYTIpPaBJICHHs] OpTaHU3AllMiA, HE SBISETCS OCHOBAHWEM [UIS OTKasa
3asiBUTEIIO B MPEIOCTABICHUN MYHUIIUTIATHLHON yCITYTH.

2.7. VicuepripIBaromiuii mepeyeHb OCHOBAHUH ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOMMBIX JIJISl TPEIOCTABICHUS MYHHUIIUTIATLHON YCIyTH

2.7.1. OcHOBaHUSMH [JI1 OTKa3a B IpPHEME JOKYMEHTOB, HEOOXOIWMBIX JIJIs
MPEOCTABICHUS MYHUIIUTIAIbHOM YCIIYTH, SIBIISIOTCS:

1) mnpencraBiieHHbIE 3asBUTENEM JOKYMEHTHI COJEpX,aT MOAYUCTKA U
WCHPABIICHUS TEKCTA, HE 3aBEPEHHBIE B TOPSJKE, YCTAHOBJICHHOM 3aKOHOJATEILCTBOM
Poccuitckon denepanumy;

2) JIOKYMEHTBI COJEp)KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE TMO3BOJSET B
MTOJTHOM 00bEMeE UCTI0JIb30BaTh HH(POPMAIIMIO M CBEICHUS, COJIepKaIIecs B TIOKYMEHTaX
JUIS1 IPEJIOCTABJICHHUS] MYHUIUTIAIBHOM YCIIYTH;

3) npencTaBieHHBIE JOKYMEHTHI WM CBEJEHUS YTPATWIM CHJIIy Ha MOMEHT
oOpallieHusl 32 MYHULUNATbHON YCIYrol (IOKYMEHT, YIOCTOBEPSIOLIUN MOTHOMOYHS
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MPEICTAaBUTEINS 3asBUTENA, B ClIyyae oOpalleHus 3a MPeA0CTaBICHUEM MYHHUIUIATbHOMI
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABICHUN MyHUIIUIIATBHOW YCIYTU U JOKYMEHTOB,
HEOOXOUMBIX JUIS IPEOCTABICHUS MyHHUIIMITATILHOM YCIYTH, B 3JICKTPOHHOU dopMme ¢
HapyLIEHUEM yCTaHOBJICHHBIX TPeOOBaHUII;

5) HEKOppEKTHOE 3aloJIHEHUE 00s3aTeNbHBIX NOJEH B (hopMe 3asBICHUS, B TOM
quclie B HHTEpakTUBHOW (¢opMe 3asBieHuss Ha PecnyOnukaHCKOM —mopTane
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) NpelnCTaBICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX ISt
[IPEIOCTABICHUS MyHULUIIAIbHOW YCIIYTH;

7) 3asdBIIEHHE O NPEIOCTABICHUM YCIYI'M IMOAAHO B OPraH roCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOT'O CAMOYIPABJICHHS WU OPraHU3aLUI0, B IIOJHOMOYHUS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHUIIUIIATBHOU YCIIYTH;

8) HecoOMoieHue YCTaHOBIEHHBIX cTaTheil 11 denepanbHOro 3aKkoHa oT 6 anpens
2011 roma Ne 63-@3 «OO 5JIEKTPOHHON MOAMNUCH» YCIOBUM MpPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIIEHHOM KBaTU(UUIUPOBAHHOMN 3JIEKTPOHHOU MOAMKCH.

2.7.2. Ilepeuenb OCHOBAHUH JIJIsl OTKa3a B pUeMe JOKYMEHTOB, HEOOXOTUMBIX JJIs
MOJIy4EHHUS] MyHUIIMTIIAIBHON YCIIYTH, SBJIIETCS] UCUEPIIBIBAOLLIUM.

2.7.3. Pemienue 06 oTKa3e B IpueMe 3asBJICHUS U IOKYMEHTOB, HEOOXOAUMBIX JJIs
IIPEIOCTABIICHUSI MYHULIMIIAIBHOM YCIIYTH, MOXKET ObITh MPUHATO KaK BO BpeMs IpuemMa
3asIBUTENSA, TaK M IIOCJE IOJYYEHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JuioM OpraHa
HEOOXOUMBIX JUISl IPEIOCTaBICHNUS MyHULIMIIAJbHON YCIYTH IOKYMEHTOB (CBEICHUN) C
MCIIOJIb30BaHUEM MEKBEJOMCTBEHHOTI'O HH(POPMAIIMOHHOTO B3aUMOJICHCTBUS, B CPOK, HE
npeBbIIIAONMi 9 pabounx JHEH CO THS PETUCTPALINU 3asBICHUSI.

2.7.4. 3amnpemiaercs OTKa3plBaTh B TpUEME 3asABJICHHUS W HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABICHUS MyHULIMIIAILHOM YCIYTH, B CIy4yae €ClIM 3asBJICHUE
U IOKYMEHTbI, HEOOXOAUMBbIE JIJISl MPEAOCTABICHUSI MyHUIIMNIAIBHOW YCIYTH, MOJaHbl B
COOTBETCTBUM C MH(OpMaLMEH 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIUIIAILHOM
yCIIyTH, onyosMkoBaHHoOUW Ha EquHom nopraie, PecyOnnkanckoM mopraie.

2.8. VcueprpiBaromuii mepeyeHb OCHOBAHUH ISl TPUOCTAHOBJICHUS WJIM OTKa3a B
IIPEIOCTABIEHUA MYHULIMTIIAJBHOU YCIIYTH

2.8.1. OcHoBaHus Jisi TPUOCTAHOBJICHHUS TMPEAOCTABICHUS MYHHIIUIAIBHON
YCIyTU OTCYTCTBYIOT.

2.8.2. OcHoBaHMe a1 OTKa3a B MPEAOCTaBICHUM MYHUIMNAIbHON YCIYTH:
OTCYTCTBHUE 3alpalllMBaeMbIX CBEACHUI 00 00BEKTAX yuera.

2.8.3. IlepeueHb OCHOBaHWW JJIAI OTKa3a B NPEAOCTABICHUHW MYHULUIAIBHOU
YCIIyTHU SIBIISICTCS] NCUEPIIHIBAIOIIIUM.

2.8.4. 3anpemaeTcss OTKa3bIBaThb B MPEAOCTABICHUM MYHULMMNAIBHON YCIIYI'H B
cllydae, €CIHM 3asBICHHE O TPEJOCTABICHUN MYHUIIMNAIBHON YCIYrH TOJaHO B
COOTBETCTBUH ¢ MHPOpPMAIUEH O CPOKAX U TMOPSAKE MPEAOCTABICHUS MYyHHUIIMITATHLHON
yCIIyTH, onyonukoBanHoi Ha EquHoM moprane, PecyOnmmnkanckoM moprare.
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2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAAPCTBEHHOW MOIUIMHBI W WHON
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. Tlepedens yciyr, KOTOPbIE SABISIOTCS HECOOXOAUMBIMU U 0053aTEIbHBIMH JIJIS
NPEI0CTaBICHUS MYHUIIUTIATBHON YCIYTH, B TOM YHCJIE CBEICHUS O TOKYMCHTE
(ToxyMeHTax), BEIIaBaeMOM (BBIJIaBaEMbIX ) OPTaHU3AIUSIMH, YIYACTBYIOIIUMU B

MPEIOCTABIICHUU MYHUITUTIATBHBIX YCITYT

[IpenocTaBineHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPeOyeTCs.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIATHI 32 IPEIOCTABIICHUE YCIIYT,
KOTOPBIE SIBIISIOTCS HEOOXOIMMBIMU U 0053aTENIbHBIMU TSI IPEAOCTABICHHUS
MYHUIUIIATBHOM YCIIYTH, BKIIIOYasi MH(POPMAILMIO O METOJIMKE pacyeTa pa3Mepa TaKou
J1aThl

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBHBIX YCIIYI HC Tpe6yeTc;1.

2.12. MakcumanbHbIl CPOK OKUJAHUS B OUE€pPEIU TIPU MoJadue 3ampoca o
MPEAOCTaBICHUHA MYHUIIUTNIAIBHON YCIIYTH, YCIYTH, IPEIOCTABISIEMON OpraHU3alluei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MTOJTYyYCHUU
pe3yJbTara MpeioCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oxuaaHus MpH Mojiadye 3asBICHUS HA TIOTyYeHUE MYHUIIUTIATEHOM
yCIyTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu momy4yeHUH pe3ynbTara MPEAOCTaBICHUS MYHUIMMATBHOW YCIIyTH
MAaKCHMAJIBHBIA CPOK OXKMJAHUS B OUE€pEIN HE JOJDKEH MPEBBIIATH 15 MUHYT.

2.13. Cpox 1 mOpsA0K PETUCTPALIMM 3aIIPOCa 3asIBUTENS O MTPEIOCTABICHUN
MYHHULUITAIBHON YCIYTHU U YCIIYTH, PEIOCTABIIEMON OPraHU3allieN, y4aCTBYIOIIECH B
MPEIOCTABICHUU MYHHUITUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Ilpu nuuHom obOpamennu B M®I] B neHp nmogaun 3asiBICHUS 3asIBUTEIIO
BbIaeTcs pacnucka u3 AC M®I] ¢ peructpallmuOHHBIM HOMEPOM, MMOTBEPKIAIOIINM,
YTO 3aBJICHUE OTIPABJIEHO, U IATOW MMOJAaYU 3asIBJICHUS.

2.13.2. Ilpum wHampaBiaeHUM 3asBIeHUs] TocpeacTBoM EnuHoro moprana,
PecnyOnukaHckoro nmoprajia 3asBUTENb B JCHb MOJA4M 3asBJICHUS MOJy4YaeT B JTUYHOM
kabuHeTe PecnyOnMKaHCKOro TMopTaja M IO DJIGKTPOHHOM IOYTE YBEIOMIICHHE,
MOATBEPXKIAIONIECE, UTO 3asBJICHUE OTHPAaBICHO, B KOTOPOM  YKa3bIBAOTCS
pPErucTpalMOHHbIN HOMEp U J1aTa MOo1auu 3asBJICHMUS.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJHOMOUYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIJIAETCS PaCIHCKa U3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYEHHON JIs OKa3aHUs
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rOCYJapCTBEHHBIX M MYHULMNAIBHBIX YCIYT, C PErMCTPALMOHHBIM HOMEpPOM, JATOU
ITOZIA4M 3asABJICHUS U IIEPEYHEM IIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TIOMEIICHUAM, B KOTOPBIX MPEAOCTABISAETCS MYHUIIUTIATbHAS
ycIIyra, K 3aj1y OKUJaHUsl, MECTaM JJIs 3all0JIHEHUS 3allPpOCOB O MIPEIOCTABICHUU
MYHUIIMIIAIBHON yCIyTd, UH(POPMALIMOHHBIM CTEHAAM ¢ 00pa3laMH UX 3aIll0JIHEHUS U
NEPEYHEM JIOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTABICHUS KaKJOW MyHULIUITAIbHON
YCIIyTH, pa3MEILEHUIO U O(POPMIICHUIO BU3YyallbHON, TEKCTOBOM U MYJIbTUMEIUNHON
uH(pOpPMaIMKU O MOPSAJKE IPETOCTABICHUS TAKOW YCIIyTH, B TOM YHCJIE K 00€CIIEUEHHIO
JOCTYIHOCTH /1711 MHBJIWJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJATEILCTBOM U 3aKOHOAATENbCTBOM PecryOnuku TatapcTan o connanbHOU
3allIUTE UHBAIUIOB

2.14.1. [IpenocTaBieHre MyHHUIIUIIAJLHONW yCIyTH OCYIIECTBISIETCS B 3[aHUSX U
MOMENICHUSX,  0OOPY/IOBAaHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpueMa 3asBuTeNied OOOPYIYIOTCS HEOOXOAMMON MeOenbio s
odopmIIeHHs JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHIAMHU.

2.14.2. B COOTBETCTBHH C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuun o
COLIMAJIbHOM 3allluTe WHBAIMJIOB B LEJSAX OECHPEmsITCTBEHHOIO JOCTyNa K MECTY
IIPEIOCTABIICHUSI MyHULIUIIAIBHON YCIYTrH 00€CIeUnBaETCA:

1)  obOecneumBaeTcsi OCCHPEMATCTBEHHBIA JIOCTYIl WHBAIHIOB K MECTY
MPEAOCTABICHUS MYHUIIUNAIBHOU yciyru (yIOOHBIM BXOJ-BBIXOJI B TIOMEIICHUS U
NepeMeNIeHe B UX Mpeienax);

2)  BHU3yalbHas, TEKCTOBas W MYJIbTUMeAUWHAS HWH(POpMAIUS O TMOPSAKE
MPEAOCTABICHUS MYHHULIMIAIBHON YCIYTM pa3Mellaercs B YAOOHBIX IJisl 3asBUTENICH
MECTax, B TOM YHUCJIE C YUETOM OTPAaHUYEHHBIX BOZMOXHOCTEH NHBAIN]IOB;

3)  CONpOBOXJICHUE WHBAIHJOB, UMCIOIIUX CTOWKHE pacCTporcTBa (DyHKITUH
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOIILIY;

4)  BO3MOXHOCTh CAMOCTOSITEIILHOTO TICPEABIDKEHHSI 1O TEPPUTOPUHU, HA
KOTOPOM PACMOJIOKEHbl OOBEKTHl COLMAIBHON, WHXXEHEPHOM ¢ TPAHCIOPTHOMN
UH(DPaCTPYKTYp, BXOJla B TaKMe OOBEKTHI M BhIXOJA U3 HUX, MOCATKUA B TPAHCIIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5)  Hamiexaiee pasMmelieHHe O00OpyIOBaHHMS W HOCHTENeH HH(OpMaIuy,
HEOOXOUMBIX JIJIsl oOecrieueHus: OeCpensTCTBEHHOI O J0CTYIa HHBAIMJIOB K YCIyTram ¢
Y4E€TOM OTPAaHUYEHUN UX KU3HENEATEIbHOCTH;

6)  ayOnupoBaHHMEe HEOOXOAMMOM ISl MHBAIUIOB 3BYKOBOW W 3pPUTEIBHOM
uHopManuu, a TakKe HaJImuced, 3HAKOB W MHOM TEKCTOBOM U Tpaduueckon
MH(}OpMaIMU 3HaAKaMU, BBITIOJHEHHBIMU pelbe(HO-TOUueUHbIM mpudToM bpaiins;

7)  IOMYCK CypIONepeBOAYMKa U TU(DIOCYPAONICPEBOTUHKA,

8)  momyck coOaKU-NPOBOAHUKA MPH HAJTHMYUH TOKYMEHTA, MOITBEPIKIAFOIIETO
ee creuuagbHoe OOydYeHHMEe M BblaBaeMoro mno ¢GopMe W B MOPSAKE, KOTOpPbIE
YCTAHOBJICHBI NMPHUKAa30M MUHHCTEPCTBA TPyJa M COLHAIBHOM 3amuThl Poccuiickoun
Oenepanuu ot 22.06.2015 Ne 386 «0O0 yrBepxkaeHun QGOpPMBI JOKYMEHTA,
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MOATBEPKIAIONIETO CHEIHATbHOEe O00y4YeHHWe COOAKW-TIPOBOJHUKA, M TIOPSJIKA €ro
BBIJIAYN».

2.14.3. TpeOoBanust B dacTh oOOeClEYeHHs] JOCTYNMHOCTH Ui WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYILIECTBISETCS MPEAOCTABICHUE MYHUIUINAIBHOW YCIyTH, U
CPEICTB, HCIOJIb3YeMbIX MPHU MPEJOCTABICHUM MYHHUIIUNAIBHOW YCIyTHU, KOTOpHIE
yKa3zaHbl B moanmyHkTax | — 4 nyHkra 2.14.2. aJMUHUCTPATUBHOIO PETJIAMEHTA,
IPUMEHSIOTCS K 00BEKTaM U CPEJICTBAM, BBEJICHHBIM B AKCILTyaTAIMIO WK MPOIIEIITUM
MOJICpHU3ALINIO, PEKOHCTPYKIMIO Ttocie 1 utons 2016 roaa.

2.15. [lokazaTenu TOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJICUCTBUM 3asIBUTEIIS C IOXKHOCTHBIMU JIMIIAMU TIPU
MPEA0CTaBICHUY MYHUIIMTIATBLHON YCIYTH U UX MPOJOJKUTEIIBHOCTh, BO3MOXKHOCTD
noxy4YeHust ”HGOpMaIUK O X0J1€ MPETOCTABICHUS] MyHUIUIIAIbHON YCIIYTH, B TOM
YHUCIie C UCTIOIb30BaHUEM UH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTH JIMOO HEBO3MOXKHOCTb MOTYYECHHS] MyHUIIUITAIbHOW YCIYTU B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEA0CTABICHUS TOCYIapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT (B TOM YHUCJE B ITOJTHOM 00BEME), B JIFOOOM TEPPUTOPUATHEHOM
NOAPA3AEICHUN OpraHa UCIOJHUTEIBHO PACIIOPSUTEILHOIO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BHIOOPY 3asiBUTEINS (SKCTEPPUTOPUAITILHBIN MPUHIIUIT),
MOCPEJICTBOM 3aIpoca O MPEeI0CTABIEHUN HECKOJIbKUX TOCYIAPCTBEHHBIX U (HJTH)
MYHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IIEHTPAX MPeIOCTaBICHUS
roCyJapCTBEHHBIX U MyHULIMIAIBHBIX YCIYT, TPEAYCMOTPEHHOTO cTaTben 15.1
®denepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. Tloka3zaTenssMu MOCTYHMHOCTH MPEIOCTABICHUS MYHUIIMIAIBHON yCITyTH
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA PHUEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4he HEOOXOJMMOI0 KOJMYECTBA CHEIUATMCTOB, a TakXKe IMOMEUICHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYMe HcuepnpiBarouel uHpopmanuu o crocobax, MOpsSAKE M CpoKax
NPEOCTABIICHUS MYHUIMIAIBHOM YCIyIM Ha HMH(OpPMAIMOHHBIX cTeHAax, EanHom
noprane, PecnyOnukanckom nopraie, opUInagIbHOM CaiiTe MyHUIIMITAIBHOTO pailoHa;

OKa3aHue MOMOIIM MHBAJIUAM B [TPEOJ0JIEHIUH OaphepOB, MEIIAIOIINX OTYUYEHHUIO
VMU yCIIyT HapaBHE C APYTUMHU JIMIIAMH.

2.15.2. TlokazatensitMu KadecTBa NPEIOCTABICHUS MYHULMIIAIBHON YCIyTH
SBJISIFOTCSL:

1) coOroieHre CPOKOB IIPHEMa U PaCCMOTPEHUS JIOKYMCHTOB;

2) coOII0IcCHUE CPOKa MOTYUYCHHS Pe3yJibTaTa MyHUIIUIIAIbHON YCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HApYIICHUS aJMHUHUCTPATHBHOTO
perjiaMeHTa, coBepileHHbIe paboTHUKaMu OpraHa;

4) KONMYECTBO B3aUMOJICHCTBHI 3asIBUTEISI C JOJDKHOCTHBIMU JiviiaMu (0e3 yuera
KOHCYJIbTalIHi):
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B3aMMOJeiicTBHE 3asBUTeNs ¢ pabotHukamu Oprana wim MOL[ npu
IIPEJOCTABICHUA MYHULMIAIBHOM  YCIyTM OCYLIECTBIIETCS OIMH pa3 IIpHU
MPE/ICTaBICHUU 3asIBICHUS CO BCEMH HEOOXOIUMBIMH JOKYMEHTAMU;

OJMH pa3 B CiIy4ae HEOOXOIMMOCTH IIOJIYYECHMsI pe3ysIbTaTa IPeNIOCTABICHUS
MyHULMNANBHON ycinyru B Oprane wim M®L B gopme sk3emiuisipa 3J€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

IIpOIOJIKATENBHOCT OJHOTO B3aUMOJCHCTBUS 3asBUTENSL C JOJDKHOCTHBIMU
JULAMU IIPY MPEJOCTABICHUY MYHULIUIIAIIEHON YCIYyTY HE IIPEBBIIAET 15 MUHYT.

3asBUTEIb BIIPABE OLICHUTH KAYECTBO MPEAOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
IOMOIIbIO YCTPOMCTB MOJBMKHON pPaguoTeNe(OHHON CBSI3U, C HCIOJIb30BAHUEM
PecnyOnnkaHckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanusa o xoje MPeIOCTABICHUS MYHHIMIIAIBLHOW YCIyTH MOKET
ObITh TMOJy4YeHa 3asBUTENEM B JHUYHOM KabuHere Ha EnuHom mopraine,
Pecnyonnkanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHMEe MYHUUUIIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro UTEIbCTBA WM MeECTa
(akTHueckoro npoxxuBaHus (npeObiBaHusA) Ha Tepputopun PecnyOnuku Tatapctan 1o
AKCTEPPUTOPUATBHOMY IIPUHIUITY.

MynununanbsHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpOca HE IPENOCTABIISETCS.

2.16. nbie TpeOoBaHMS, B TOM YHCJIE YUUTHIBAIOIINE OCOOCHHOCTH MPEI0CTABICHUS
MYHULIUTATBHON YCIIYTH MO SKCTEPPUTOPHUATILHOMY IIPUHIMITY (B cllydae, eCIu
MYHULIMNAIBHAS yCIIyTra IPEA0CTaBISCTCS MO SKCTEPPUTOPHUATILHOMY IIPUHIIUITY) U
0COOEHHOCTH MPEJOCTABICHNUS] MYHULIUITAJIbHON YCITYTU B 3JIEKTPOHHOMU (hopme

2.16.1. Tlpu mpemocTaBiIeHUM MYHHUIIMNAIBLHOW YCIYTH B 3JEKTPOHHOU (opme
3asiBUTENb BIIpaBE:

1) monmyunth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHHUS
MYHUIMINIATBHOW yCIYyrH, pa3menieHHyro Ha EguHom mnoprtane, PecnyOinkaHckoM
nopTare;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHON YCIYyIM M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIEC JIJIsl TPEIOCTABICHUSI MyHUITUTIATLHOM YCIYTH, B TOM YHCIIC
JOKYMEHTBI U MH(POPMAIIUIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHM C IMMYHKTOM 7.2 yacTtu 1 ctatbu 16 ®enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIONIb30BaHNEM PecrmyOnrkancKoro nmoprana;

3) MOJIyduTh CBEACHHMSI O XOJC BBINOJHEHUS 3asABJICHUH O MPEAOCTABICHUH
MYHULIMIATBHOM YCIIYTH, MIOJIAaHHBIX B 3JIEKTPOHHOHU (hopme;

4) OCYUICCTBUTH OLICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) moyiyuduTh pe3yNabTaT MPEIOCTABICHUS MYHUIIMITAIBHOH YCIyTH B (opme
ANEKTPOHHOTO JJOKYMEHTA;

6) monaTh xamoOy Ha pemieHue u aeiictBue (OesmerictBrue) OpraHa, a TakKe ero
JIOJDKHOCTHBIX JIMI, MYHHUIIMIIAJIBHBIX CIYXKaIluX MOCpPeACTBOM PecmyOaukaHCKOTro
noprana, mopraia ¢eaepaTbHON TOCYAapCTBEHHOW WH(POPMAIIMOHHON CHUCTEMBI,
oOecreunBaroIIel mporecc aocyaeoHoro (BHeECyJeOHOro) 00KajJoBaHUSI PEIICHUN M
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naecTBuil (0e3eHCTBUS), COBEPIICHHBIX MPH MPEIOCTABIECHUU TOCYIAapPCTBEHHBIX H
MYHULMINAIBHBIX YCIYyr OpraHaMu, NpPeJOCTaBISIOIIMMUA TOCYAApCTBEHHbIE U
MyHULUIAIbHBIE YCIYTM, WX JOJDKHOCTHBIMHU JIMIAMH, TOCYJApPCTBEHHBIMH U
MYHULUIIATIBHBIMU CITY>KAILIUMH.

2.16.2. ®opmupoBaHUE 3asBICHUSI OCYUIECTBIISIETCS MOCPEICTBOM 3aIlOJHEHUS
AJNIEKTPOHHOM (opMbl 3asiBieHUs Ha PecryOiukaHckoM mopraie 6e3 HeoOXO0AUMMOCTH
JIOTIOJTHUTEJIbHOM TO/1auu 3asiBJICHUS B KaKOU-TnO0 uHOM opme.

2.16.3. [Ipu popMupoBaHUM 3asiBJICHUS 00ECIICUNBACTC:

1) BO3MOYKHOCTH KOMHMPOBAHUS U COXPAHCHUS 3asBJICHHS W MHBIX JOKYMCHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJHCHUS HECKOJIBKUMH 3asSBHTEISIMA OJHOW SJICKTPOHHOM
dbopMBbI 3asiBICHUS TpPU OOpaIleHUH 3a YCIyramH, MpeanoJiaralolliMy HarpaBiICHHUE
COBMECTHOTO 3asBJICHHSI HECKOJIBKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTP Ie4aTh Ha OyMa)KHOM HOCHUTEJIC KOITUHU DIIEKTPOHHOU (HOPMBI
3asIBJICHMUS,

4) coxpaHEHHUE paHee BBEICHHBIX B AJIEKTPOHHYIO (hOpMY 3asiBJICHUS 3HAYCHUN B
00011 MOMEHT 10 YKEJIAHHIO MTOJIH30BATENS], B TOM YUCJIE MPU BOZHUKHOBEHUH OILIMOOK
BBOJIa U BO3BpATE /Il HOBTOPHOI'O BBO/IA 3HAUEHUH B 3JIEKTPOHHYIO (JOPMY 3asiBJICHMUS,

5) 3amonHEHWE TMONICH AJIEKTPOHHON (OpMBI 3asBICHUS JO Hayala BBOJA
CBEJICHUI 3asBUTEIIEM C MWCIOJB30BAHMEM CBENCHMU, pa3MmemieHHbIXx B ECHA, n
CBEIICHMI, ONyOJMKOBaHHBIX Ha PecmyOiMkaHCKOM MopTajie, B 4acTH, Kacaroleics
CBEJCHMI, OTCYTCTBYIOLIUX B €AUHON CUCTEME UJICHTU(PUKALMU U ayTeHTU(PUKAIIH;

6) BO3MOXXHOCTh BEPHYTBhCS Ha JIFOOOH M3 STAllOB 3allOIHEHUS 3JICKTPOHHON
(bopmpbl 3asBiIeHUs O€3 TOTepU paHee BBEACHHOW HHPOpMaLIUK;

7) BO3MOXXHOCTB JIOCTYyIa 3asBUTENS K paHee TOJAHHBIM MM 3asBICHHUSIM B
TEYEHUE HE MEHEE OJIHOTO T0Jla, a TAKKEe YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSM - B
TEUEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3amuch 3asBuTenei Ha mpueM B M®I] (manee - 3anuch) OCYIIECTBISAETCS
nocpeacTBoM PecniyOnukanckoro noprana, TeinedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allMCHU Ha JHOObIE CBOOOJHBIE IS
npueMa JaTy ¥ BpeMsl B Ipejieax YCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAJILHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONPENEIICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHHS 3TOU
JaThI.

JI71st ocyIIeCTBICHUS TIPEIBApUTEIHLHOM 3aTMCH TTOCPEICTBOM PecmyOimKkancKkoro
nopTajia 3asBUTEI0 HEOOXOIMMO yKa3zaTh 3alpallliBaeMbleé CUCTEMOM JIaHHBIE, B TOM
quclie:

(amMuIIUI0, UMsI, OTYECTBO (NIPU HATUYHH);

HOMeEp TenedoHa;

aZpec JICKTPOHHOM MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy ¥ Bpems iprema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpHU
IIPEABAPUTEIIBHOM 3alUCH, TOKYMEHTaM, MPEACTABICHHBIM 3asBUTEIEM MPU JIMYHOM
IpueMe, NpeaBapUTENbHAs 3alUCh AHHYJIUPYETCS.
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[Ipu ocymecTBIEHUN TPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 O00ECIeuYnBaeTCs
BO3MO’KHOCTbh pacrieyaTaTh TAJIOH-TIOATBEPKIAEHUE. B ciyyae, eciu 3asiBUTENb COOOIIUT
ajipec JIEKTPOHHOM MOUTHI, HA YKa3aHHBIN aJpec TakKe HarpaBisieTcs nHGopMalus o
MOATBEP)KACHUU NPEIBAPUTEIILHON 3allUCH C yKa3aHUEM JaTbl, BPEMEHU U MeCTa
npueMa.

[Ipy ocyiiecTBIEHUN NPEIBAPUTEIBHON 3alUCHU 3asgBUTENIb B 00s3aTEIbHOM
nopsjike ”HGOPMUPYETCS O TOM, YTO MPEABAPUTENbHAS 3alIUCh AHHYJIUPYETCS B cllydae
€ro HEeSIBKM N0 UCTEYEHUU |5 MUHYT ¢ HA3HaYE€HHOTO BPEMEHHU MpHUEMa.

3asBUTENb B JII000€ BpeMs BIPaBE OTKA3aThCS OT MPEBAPUTEIHHON 3aHUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JACHCTBUH, KpoMe
MPOXOXKACHUS UACHTU(PHUKAIUN U ayTeHTU(PHUKAIIUN B COOTBETCTBUH C HOPMAaTHBHBIMH
mpaBoBbIMM akTamu Poccuiickonn ®enepanny, yKazaHus LEJIA INPHUEMA, a TaKKe
MIPEIOCTABIICHUS CBEICHHUM, HEOOXOOUMBIX ISl pacyueTa UIMTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBII HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. CocTas, nocJ1e10BaTeJILHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATHBHBIX
npoueayp, Tpe60BaHUA K MOPSAKY UX BHINOJHEHNs, B TOM YHCJIe 0COOeHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO0(YHKIMOHAJIbHBIX HIEHTPaxX

3.1. Onucanue mociaea0BaTEIbHOCTH ACHCTBUM MPU MPETIOCTABICHUH
MYHULIUTATBHON YCITyTH

3.1.1. [IpenocraBieHre MyHUITMTIATLHOW YCIIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOIICAYPHI:

1) KOHCYJIbTUPOBAHHE 3aIBUTEIIS;

2) IpUHATHE H PACCMOTPEHHE KOMIUIEKTa JIOKYMEHTOB, TPEICTABICHHBIX
3asBUTEIIEM,

3) HampaBlcHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE B
MPEIOCTaBICHUM MYHUIUIIAJIbHOMN yCIIyTH;

4) moArOoTOBKA pe3yabTaTa MyHHUIUIAILHON YCIIyTH;

5) BbImaya (HampaBlIEHUE) 3asIBUTEIIO PE3y/IbTaTa MyHUIUIIAIBHON YCIYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OITHOOK.

3.2. Oka3aHue KOHCYJIbTallU 3asBUTEIIIO

3.2.1. OcHoBaHMEeM Hayajia BBINOJIHEHUS AJIMUHUCTPATUBHON MpPOLEAYpPbI
ABJISIETCST OOpalleHue 3asBUTENsT MO BOMPOCAM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULIMITAIIHOW YCIIYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITNIOJHEHHE
aAMUHUCTPATUBHOU MPOLEAYPHI, SBIIACTC:

npu obpamenun 3asButens B MOIL] — paborank MOI];
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npu obpaienun 3assurens B Opran - [Ipencenatens manaTsl UMYIIECTBEHHBIX U
3eMEeNbHBIX OTHOMIEHUH CaOMHCKOr0 MYyHMIIMIIAIFHOTO paiioHa (Janee - JOKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIpPaBE OOPATUTHCS 3a KOHCYJbTAMEH O TMOPSAKE M CPOKax
peA0CTaBICHUS MyHUITUITAIBHON yciryru B ML miaHO 1 110 TenegoHy U 3JeKTPOHHON
noure.

PabotHuk M®I] KOHCYIBTHPYET 3asBUTEIISI, B TOM YHCIIE IO COCTaBy, dopme
IPEACTABIAEMON JOKYMEHTALIMU U APYTUM BOIIPOCAaM JIJIsl MOJyYEHUSI MyHULUITATIbHON
YCIIYTH.

3asBUTENh MOXET TOJYy4YUTh HWH(POpPMALMIO O TMOPSAKE MPEeIOCTaBICHUS
MYHHIIMIIATBHON ycIyTu Ha odunnamsHoM caiite MODL] http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE NPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb OOpAIICHUS 3asIBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
KOHCYJIBTALIMS IO COCTaBY, (pOpMe MpeACcTaBIsIeMO JOKYMEHTALIMK U APYTHUM BOIIPOCaM,
HEO0OXOAMMBIM ISl TOJTYYEHUS MYHULUIIAIbHON YCIYTH.

3.2.3. 3asBurens Brpase 00paTuThes B Opras no tenedoHy 1 3JIEKTPOHHOM MoYTe,
a TaKke IMOIy4YUTh KOHCYJbTalMi0 Ha PecmyOnukanckom mnoptane, caiite OpraHa o
MOPSIIKE U CPOKAX MPEAOCTABICHNS MyHUIIMIIAIBHON YCIYT'H, B TOM YHCJIE 110 COCTaBY,
dopMe mpeacTaBIsIEeMOM JOKYMEHTAllMM W JApPYrUM BOOpocaMm Uil TOJy4YeHUs
MYHULIMNAIBHON YCITyTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHWE HHPOPMUPYET
3asBUTENI B COOTBETCTBUM C TpeOoBaHUSAMHU MyHKTa 1.3.4 aJIMHUHUCTPATUBHOIO
perjiaMeHra.

AJMUHHUCTpPAaTUBHBIE TMPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITMIOJIHSIFOTCSL B TEYEHUE TPEX pabOUUX AHEH CO AHS MOCTYIUIEHUS] OOpalleHHMs.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
KOHCYJIbTAllMM TIO COCTaBy, (opMe mpeAcTaBiIsieMO AOKYMEHTALMH U JPYrUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHS] MyHULIMITAJIbHON YCITYTH.

3.3. [IpuHATHE U paCCMOTPEHHUE KOMILJIEKTAa JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJisl MPEAOCTABICHUS MYHHUIIMNIAIBLHON YCIyTHd 4epe3
M®OII unu ynanennoe paboyee mecto M®DLI.

3.3.1.1. 3asButens (mpeacTaBuUTENb 3asBUTENs1) oopamaercs B M®I] ¢ 3ampocom
O TPEeNOoCTaBICHUM MYHULMNAIBHON YCIYTM M TPEACTaBIsA€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO pPErjaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asiBICHUN:

OTpEENsIET MPeaMET OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYMI JIMIIA, TIOJIAIOIIETO TOKYMEHTHI,

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;
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3aIlOJIHAET AJIEKTPOHHYIO (hopmy 3asiBneHus: B AUC MOII;

IIPU IIPENOCTABICHUY JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aIMUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTENE, OCYUIECTBIIACT CKAaHUPOBAHUE TMPEACTABICHHBIX
JNOKYMEHTOB;

pacrnieuarsiBaeT 3aaBieHue u3 AC MOLJ;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKCAHUs CKaHUPYET noanucanHoe 3asBiaeHue B AUC MOLI;

3arpyxaetr B AVIC M®IL] noxymMeHThI, IPE/ICTaBICHHBIE B AJIEKTPOHHON (QopMme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AIEKTPOHHOE
1EN0;

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHUCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITNIOJIHSIFOTCS B JIEHb OOpAIleHUs 3asIBUTEIIS.

Pe3ynbpraTamy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U NAKET JOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpaBiiseT makeT JOKyMEHTOB, IPUHATHIX OT 3asIBUTEIIA
B Oprad B 3JIeKTpOHHOH (popMe (B COCTaBE MAKETOB 3JEKTPOHHBIX JI€]) B TEUEHUE OJTHOTO
paboyero JHS co JHS 0OpalleHHsl 3asBUTENS B CTPYKTypHOE noapasaeneHue MOLI.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIIOTCS: 3asBJIICHHUE
U TaKeT JIOKyMEHTOB (3JIEKTPOHHOE J€JI0), HampaBieHHble B Opral, MOCpencTBOM
CUCTEMBI JIEKTPOHHOI'O B3aUMOIECUCTBUS.

3.3.2. IlpueM HOKYMEHTOB IJisi MPEIOCTABICHUS MYHHIUIAIBHONW YCIYyTd B
aNeKTpoHHOM (hopme yepe3 PecniyOnukaHckuii moprall.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3aSBJICHUS B AJIEKTPOHHOW (POpME BBIMOJIHSIET
CIEIYIONINE NEUCTBUS:

BBITIOJIHSET aBTOPU3ALHIO;

OTKPBIBAET (DOPMY 3JEKTPOHHOIO 3asIBJICHUS;

3amojgHsAeT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00sI3aTeNbHBIE ISl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

IOPUKPEIUISICT JOKYMEHThI B AJIGKTPOHHOM (oOpMe WM 3JEKTPOHHBbIE 00pa3bl
JIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJICHUS (TIPU HEOOXOAUMOCTH);

HNOJTBEPXKIaeT (aKT O3HAKOMJICHHS W COTJIaCUsl C YCJIOBMSMHM M TOPSIIKOM
MPEAOCTABIICHUS MYHUIIMIAIBHOW YCIYyTd B DJJIEKTPOHHON (opme (ycTaHaBIUBaeT
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpME 3JIEKTPOHHOTO 3asiBICHHUS );

MOJITBEPXKIAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEJIEHUN  (yCTaHaBJIMBAeT
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asBJICHHUS );

OTHPABJISAET 3ar0JIHEHHOE AIEKTPOHHOE 3asBJICHHE (Ha)XUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHUS );

AIIEKTPOHHOE 3asiBJICHUE MOANUCHIBAETCS B COOTBETCTBHH C TPEOOBAHUSIMU ITYHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopmaTHO-JI0rHYeCKask IpoBepKa CHOPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBIISAETCS
MIOCJIE 3aITOJTHEHHMSI 3asIBUTENIEM KaXKJI0TO U3 TI0JIeH SJIEKTPOHHOM (hopMbl 3asiBieHus. [Ipu
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BBISIBIICHUA HEKOPPEKTHO 3allOJTHEHHOTO TIOJIS JJIGKTPOHHON (OpMBI  3asiBICHUS
3asBUTEIb YBEAOMIISICTCS O XapaKTepe BBISIBICHHON OMIMOKU U MOPSAKE €€ YCTPaHEHUS
MOCPEACTBOM MH(OPMALIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B AIEKTPOHHON (hopme
3asBIICHUSI.

AJMUHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHHsI 3asIBUTEJIS.

Pe3ynpTaTaMu  BBINOJHEHUS  aJAMHHHCTPATUBHBIX  MPOIEAYp  SBISIFOTCS:
AJIIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH HOCPEICTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aMMOJICHCTBHUSI.

3.3.3. PaccmoTpenune KoMIUIeKTa JOKyMEeHTOB OpraHoMm.

3.3.3.1. OcHoBaHuMEM Hauaja BBINOJHEHHS AJMUHHCTPATUBHOW MPOIEAYPHI
ABIIIETCS TIOCTYIUIGHWE 3asBICHUS M WHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIst
MPEIOCTABIICHUSI MyHUIIUTIATbHON yCIYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHOW  MOPOLEAYpbl  SBISIETCA  IJIaBHBIM  crienquanuct  [lamatsl
UMYIIECTBEHHBIX U 3€MENbHBIX OTHOIIEHHH CaOMHCKOTO0 MYHHUIIMIAIBHOTO paiioHa
(mamnee - JOKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 IPUEM JJOKYMEHTOB):

3.3.3.2. JIOmKHOCTHOE JHUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B Cllyyae
oOpareHus 3asaBUTENA ¢ 3asBjIeHUEM B OpraH:

oIpenenseT npeaAMeT oOpallleHus;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIIS;

MPOBOJIUT IPOBEPKY MOJTHOMOYHI JIMIIA, TTOJIAIOIIETO JIOKYMEHTHI;

MPOBOJIUT TPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpEeOOBaHUSAM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTa, IPOBEPKY COOTBETCTBUS MPEACTABICHHBIX
JIOKYMEHTOB yCTaHOBJIEHHBIM TpeOoBaHMSAM (Haajexaiiee oQopMiieHUe KOMUi
JOKYMEHTOB, OTCYTCTBHE B JIOKyMEHTaX IMOJYMUCTOK, MPUIIUCOK, 3aU€PKHYTHIX CIIOB U
WHBIX HE OTOBOPCHHBIX UCTIPABIICHHN );

3allOJIHAET  DJIGKTPOHHYIO  (OpMy  3asBIEHUS B  aBTOMATU3MPOBAHHOU
WH(POPMAIIMOHHON CHCTeMe, TMpEeIHAa3HAuUEeHHOW [JIsi OKa3aHUS TOCYJapCTBEHHBIX H
MYHHUITUTIATBHBIX YCITYT;

MIPU NMPEJIOCTABICHUH JJOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISICT CKAHUPOBAHUE MPECTABICHHBIX
JOKYMEHTOB;

pacrevyaTbiBaeT 3asBICHUE;

nepeIaeT 3asBUTEIIO Ha TPOBEPKY U MOMKUCAHNE;

MOCJIE TTOAMMCAHUS CKAHUPYET MOIMUCAHHOE 3asBIICHUC;

3arpyxaet B ABTOMATH3UPOBAHHYIO UH(HOPMALIMOHHYIO CUCTEMY,
npeIHa3HaYeHHYI0 [IJI1 OKa3aHUs TOCYNapCTBEHHBIX M MYHHUIUIAIBHBIX YCIIYT
JOKYMEHTBI, TIPEJCTaBICHHBIE B JJCKTPOHHOW (OpME WM DIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX TJOKYMEHTOB, OPMUPYET SIEKTPOHHOE JIEI0;

BO3BpaIlaeT TOJMUCAHHOE 3asBIICHUE M OPUTHHAIB OYMa)KHBIX JTOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO PACITUCKY B IPUEME JOKYMEHTOB.



20

B cnydae Hammums OCHOBaHWIM ISl OTKa3a B MPUEME JTOKYMEHTOB JOJKHOCTHOE
JUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAIWYWU
MPENSTCTBUN U TIpHieMa 3asBJICHUS M BO3BpAIaeT €My JOKYMEHTHI C OOBSICHCHHUEM
coJiep KaHus BBISIBICHHBIX OCHOBAHMM JIJISl OTKa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIoMmKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, TOCIIC
MOCTYIICHUS JOKYMEHTOB Ha pAaCCMOTPCHHE

IIPUCBANBACT 3asBJICHUIO HOMEP B COOTBETCTBHM C HOMEHKIIATYPOM JIe] M CTaTyC
«IIpoBepka JOKyMEHTOBY;

U3ydaceT IIOCTYNHBIINE JJICKTPOHHBIC JIeJla, B TOM WYHCIC TNPHIOKCHHBIC
3asIBUTEJICM JIOKYMCHTHI B DJICKTPOHHOM (hopMe U 3JICKTPOHHBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00pPa30B JOKYMEHTOB;

MPOBEPSICT COOIIOJICHUE YCIOBUU JIEUCTBUTEIBHOCTU SJECKTPOHHOM MOIIHUCH,
mocpencTBOM oOpamieHuss k EmuHomy moptany (B cilydae, €CId  3assBUTEICM

IIPECTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, ITOATIMCAHHbIE YCUJIEHHON
KBAIM(PUUUPOBAHHON 3JIEKTPOHHOM MOJIHUCHIO).
[Ipn HaJIMYUU OCHOBAaHHH, MIPENYCMOTPEHHBIX ITYHKTOM 2.7.1

aMUHUCTPATUBHOTO PErJIaMEHTa, MOJArOTaBIMBAET NPOEKT pEIIeHHs 00 OTKaze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX IS ITPEIOCTABIICHUSI MyHUIIUIIAIbHON YCITyTH.

B cnywae, ecnu B pe3yiabTaTe NPOBEPKH YCHWJIEHHON KBaIU(pUIMPOBAHHON
AJIEKTPOHHOM TMOANMCH BBIABIEHO HECOOIIOJCHUE YCIOBUH €€ JEeWCTBUTEIbHOCTH,
IPOEKT pelIeHusl 00 OTKa3e JOJDKEH colep)kKaTh HMyHKThl cratbu 11 denepampHOro
3akoHa Ne 63-D3, KOTOpBIE MTOCITYKUIU OCHOBAHUEM ISl €T0 IPUHATHS.

[Tpoexkt pemeHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEA0CTABICHUS MyHUIIMTIATLHOM YCIYTH, C YKa3aHUEM NMPUYMH OTKa3a (B ciyyae, ecliv
OCHOBaHMS [JIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTABICHHUS
MYHUIMTNIATBHOM YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBJICHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMs MJid OTKa3a B IpHEME JOKYMEHTOB JIOJKHBI COJEpPKaTh
MH(pOpMaALMI0O O HAUMEHOBAHMM JOKYMEHTOB (MH(OpMaluu, CBEIEHUI), KOTOPbIE HE
MIPE/CTABIICHBI, COAEPXKAT HEJOCTOBEpHbIE W (WMJIM) NPOTUBOPEUMBBIE CBEACHUA,
obopMJIEHBI C HapYIICHHWEM YCTAHOBJICHHBIX TpeOOBaHUI), HampaBlseTCsl Ha
COIJJaCOBAaHME B YCTAHOBJIEHHOM IIOPSIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000pOTAa.

CornacoBaHue poeKTa peieHust 00 0TKase B IpHUeMe JOKYMEHTOB, HEOOXOIUMBbIX
JUISL  TPEJOCTaBICHUS MYHULMIIAIBHOM YCIYrdM, OCYLIECTBISIETCA B IOPSIKE,
MPEeyCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PETJIaMEHTa.

B ciydae OTCyTCTBHS OCHOBAaHMH /I OTKa3a B INPHEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aJIMHUHHUCTPATUBHOIO pErjlaMeHTa, JOJIKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero JAHS CO JTHS
MOCTYIJICHUS 3asIBJICHUS, HAPABIISET 3asBUTENIO, YKA3aHHBIM B 3asIBJICHUHU CIIOCOOOM,
YBEJIOMJICHHE O TMOCTYIJICHUHU 3asBIICHUS, COJIEpKalllee BXOAAIIUN PErucTpallMOHHbBIN
HOMEp 3asBJICHUS, N1aTy TMOJIY4YEHUs 3asBJICHUs, MEepeYeHb HAaMMEHOBaHWI (ailyioB,
MPE/ACTABICHHBIX K HEMY JAOKYMEHTOB, JaTy MOJIyYEHHs pe3yjbTaTa MYHUIIMIAIbHON
YCIIYTH.
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3.3.3.4. Ucnonmnenue mnporenyp, ykazaHHbix B mnyHkrax 3.3.3.1, 3.3.3.3
aJIMUHHACTPATUBHOTO  pErjaMeHTa, TMpH HAIUYMM TEXHUYECKOH BO3MOXKHOCTH
OCYIIIECTBISIETCS B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHON
WH(POPMAIIMOHHON CHCTEMBbI, MpEIHA3HAYCHHOW HJIsi OKa3aHHs TOCYAapCTBEHHBIX U
MYHUIIATIATBHBIX YCIIYT.

3.3.3.5. AnMuHHUCTpaTHBHBIC NPOLEAYPHI, YCTaHABIWBaeMble NyHKTOM 3.3.3
aJIMUHHACTPATUBHOTO PETIIAMEHTA, BBITTOJIHAIOTCS B TEYCHUE OTHOTO pabovero THS cO THsI
TIOCTYTUICHUS 3asIBJICHUSI HA pACCMOTPEHHE.

PesynbpraraMy BHITIOJTHEHHS aIMUHUCTPATUBHBIX TIPOIEAYP SBIISIOTCS: PUHSATHINA
Ha PacCCMOTPEHHE KOMIUICKT JOKYMEHTOB MJIU MPOEKT PEIIeHUs 00 OTKa3e B MpHEME
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABICHUSI MyHULIUTIATBHON YCIYTH.

3.4. HampaBiieHre MeXBeIOMCTBEHHBIX 3aIlIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPEAOCTABICHUHA MYHHUIIMIIAJIBHON yCIIyTH

3.4.1.  OcHOoBaHHMEM Hadyalla BBITIOJHEHUS aJIMHHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl TOJYy4YEHUE AOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITNIOJTHEHUE aJMUHUCTPATUBHON MPOLENYpbl, OT JOHKHOCTHOIO Jnua (paboTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aAMUHUCTPATUBHOM  NPOLENYpBI, SBISACTCA  2nasHuiti  cneyuaaucm  Ilanamol
UMYWECMBEHHbIX U 3eMelbHbIX omuouweHutl CabuHCKo20 MYHUYUNAIbHO20 pationda
(anee - AOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPAaBJICHUE MEKBEIOMCTBEHHBIX
3ampocoB).

3.4.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HANPABIIEHUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISIET B 3JEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBUS (IIPU OTCYTCTBUM TEXHUYECKOU
BO3MOKHOCTH — HWHBIMH CIOCOOAaMH) 3ampochl O NPETOCTaBICHUH JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MMYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb IPUHSTHS 3asBJICHHSI HA PACCMOTPEHHUE.

Pe3ynpraTaMy  BBINOJHEHWS  aJMUHHUCTPATUBHBIX  IPOLEAYP  SIBIISIFOTCS:
HaIpaBJICHHbIE B OpraHbl BJacTM M (WJIM) TOABEAOMCTBEHHBIE OpraHaM BJIAcTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTABIIMKOB  JIaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYIHBIIHNX Y€pEe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOTO B3aMMOJACHCTBUS,
MPEAOCTABISAIOT 3alpalliiBaeMble JOKYMEHTHl (MH(OpMalMi0) WIM HaNpaBisoT
yBEIIOMJICHUsI 00 OTCYTCTBMM JIOKYMEHTa W (WMjn) uHGOpMaIlUU, HEOOXOIUMBIX s
MpEe0CTaBIECHUS] MYHUITUTIAILHON YCIIYTH (Aanee — yBeJIoMIIeHHE 00 OTKase).

AJMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCSI B TEUCHHE MATH JHEH CO AHS MOCTYIUICHHS MEKBEIOMCTBEHHOIO 3apoca
B OpraH WJIA OpraHU3alllio, MPEAOCTABIIAIONINE JOKYMEHT U MH(DOpPMAIUIO, €CIIH UHBIE
CPOKM MOJArOTOBKM W HaIlpaBJIEHUS OTBETA HAa MEKBEJIOMCTBEHHBIH 3alpoCc HE
yCTaHOBJEHBl (elepadbHbIMU 3aKOHaMHM, NPaBOBBIMH akTamu IIpaBuTenbcTBa
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Poccuiickoii denepanui U MPUHATHIMU B COOTBETCTBUH C (peepabHBIMH 3aKOHAMU
HOPMAaTHBHBIMH NPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

Pe3ynpraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEICHHS), HEOOXOANMBIE JJISl IPEOCTABICHUSI MYHUIIUTIAIBHON YCIYTH,
1100 yBeJOMJIEHHE 00 OTKa3€, HallPaBJIEHHBIE JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
HaIpaBJICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 HAIPaBJICHUE MEXBEAOMCTBEHHBIX
3aIpOCOB!

IIOJIy4aeT 3alpalllMBacMble 4€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSL JOKYMEHTBHl (CBEIEHHUs), HEOOXOOUMBIE JJisi MPEAOCTaBICHUS
MYHULMIIATBHOW YCIyTH, TMO0O0 yBEJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(unm) uaopmanmu;

IpU HAJIMYUH OCHOBAHUH, TPEyCMOTPEHHBIX MYHKTOM 2.7.1 a IMUHHUCTPATUBHOTO
perjiaMeHTa, MOJrOTaBIMBAET IMPOEKT peuieHuss 00 OTKa3e B IMpPUEME JOKYMEHTOB,
HEO0OXOAMMBIX IS TPEAOCTABICHUS MyHULIMIIAIbHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABICHUS MyHULIMIIAJIBHOM YCIIYTH, C YKa3aHUEM MIPUYMH OTKa3a (B cllydae, eciu
OCHOBaHUS JUIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS
MYHUIIMIIAJIBHON YCIYTH, CBSA3aHbl C HAPYLICHUEM YCTAHOBJICHHBIX TPEOOBAHUH K TaKUM
JOKyMEHTaM, OCHOBAaHMs JJI1 OTKa3a B IPHUEME JOKYMEHTOB JIOJKHBI COJEpXKaTh
MH(pOpPMaLMI0O 0 HAaUMEHOBAHMWU JOKYMEHTOB (MH(OpMalMH, CBEJEHUIl), KOTOpbIE HE
IPEJICTaBJICHbI, COJEP)KAaT HEAOCTOBEpHblE M (WJIM) NPOTHUBOPEUMBBIE CBEICHMUS,
oopMIIEHBI C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiieTCcs Ha
COrJacoBaHMWE B YCTAHOBJIEHHOM IOPSIKE MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JTIOKYMEHTO000pOTA.

CoriacoBaHue NpoeKTa pereHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXO0IMMBIX
ULl TPENOCTaBICHUS MYHUIMNAIbHOW YCIYTHM, OCYLIECTBISIETCA B TMOPSIKE,
MPEeIyCMOTPEHHOM MYHKTOM 3.5.3 a AMHHUCTPATHBHOTO PETJIaMEHTA.

AJMUHUCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHD TIOJIyYE€HHSI CBEACHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMHHUCTPATUBHBIX  IPOLEAYP  SIBIIIFOTCH:
JOKYMEHTHI (CBEACHUS), HEOOXOAUMBIE JJIsl MPEJOCTABICHUS! MYHULIMIIANBHON YCIYTH,
MPOEKT pelieHust 00 0TKa3e B MpueMe JOKYyMEHTOB, HEOOXOJUMBIX JIJIsl IPEAOCTABIICHUS
MYHULUIIATBHON YCIIYTH.

3.45. MHcnonnenue mpouenyp, yKa3aHHbIX B myHkTtax 3.4.2, 3.4.4
aAMUHUCTPATHUBHOIO  pPErJaMEHTa, IMpH HAJMYUM TEXHUYECKOW  BO3MOYKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAIITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [JIs OKa3aHWsI TOCYJAapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYr, B TOM 4YHUCJIE C MOMEHTa pErucTpaluyd 3asBJICHUS B
COOTBETCTBHUHM C IyHKTOM 2.13 aIMHUHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MakcuMallbHBIi CPOK BBINOJHEHUS] AIMUHHUCTPATUBHBIX TPOILEAYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO PErjJaMEHTa, COCTABIISIET MATh pabounx
THEN.
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3.5. [loaroroBka pe3ynpraTa MyHULIUTIATBHON YCIYTH

3.5.1. OcHoBaHueM Hayaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MPOLIEAYpPbI
ABIIIETCS TIOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAampaBliCHHE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEIEHUI), HEOOXOIUMBIX IS
PeI0CTaBICHUS! MyHUITUNAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE aAJMUHUCTPATHUBHOU
pOLEyphl, SBISETCS TJIaBHBIM crieruanuct [lanatbl UMyIIECTBEHHBIX U 3€METbHBIX
otHouieHu CaOMHCKOTO MYHHUIIMIIAIIBHOTO paiioHa (l1ajee - JOJDKHOCTHOE JIMIIO,
OTBETCTBCHHOE 3a MOJIOTOBKY Pe3yJIbTaTa MPEJI0CTABICHUS MYHHUIIUIIATBHON YCIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MPEIOCTABIICHUS! MYHULIUTIATBHON YCIYTH:

paccmatpuBaeT CHOPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JIJIst
MPEIOCTAaBIICHUSI MyHUIIUTIATbHON YCIYTH;

IpU BBISBICHWW OCHOBAHMU [IJI1 OTKa3a B MPEIOCTABICHUH MYHHIIMITATHHON
YCIIyTH, YKa3aHHBIX B MyHKTE 2.8.2 aJIMUHUCTPATUBHOTO pPEriiaMeHTa, MOATOTABINBACT
MPOEKT pemIeHust 00 0TKa3e B MPEAOCTABICHIUH MyHHUITUTIATIEHON YCIIYTH;

B ClTydae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEIOCTaBICHUN MYyHHUITUTIATHHON
YCIIYTH, TPETYCMOTPEHHBIX MYHKTOM 2.8.2 a AMUHUCTPATUBHOTO PETJIAMEHTA, TI0 UTOTaM
paccMOTpEeHHsI JOKYMEHTOB, HEOOXOJIUMBIX JJIsi NPEJOCTAaBICHUS MYHULUIAIBHOM
YCIIYTH, TIOJIFOTABJIMBAET MPOEKT PE3yJibTaTa MPEeA0CTaBICHNS MYHUIIUITAIIbHON YCIIYTH
B COOTBETCTBHUU C MOJAMYHKTOM | myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETIIAMEHTA;

HalpaBJsieT  MOATOTOBJIICHHBIM  MPOEKT  pe3yibTaTa  MPEeIOCTaBICHUS
MYHHIIMIIAJTFHOW YCIYTH Ha COTJIACOBAaHUE B YCTAaHOBIIEHHOM TOPSAKE MOCPEACTBOM
CHCTEMBI DJIEKTPOHHOTO TOKYMEHTOO000pOTA.

AJIMUHUCTpATUBHBIC TPOIEAYPHI, YCTAHABIUBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUCHHE IBYX pab0O4MX JTHEH.

PesynpraramMu BBIMOTHEHHUS] aJMUHHCTPATHUBHBIX MPOIEIYp SBISIOTCSA: MPOEKT
pelieHrs 00 0TKa3e B MPEAOCTaBICHHH MYHUIIMIIATBHON YCIYTH, TPOEKT WHPOpMAITUU
00 o0O0BEKTaX HEIBWKUMOTO HMYIIECTBA, HAXOIAMIMXCS B  MYHHIMIAIHLHOU
COOCTBEHHOCTH U NMpeAHA3HAUYCHHBIX JJIs CAAYu B apeHy.

3.5.3. CornmacoBanue H TMOJINUCAHUE MPOEKTAa pe3yJibTaTa IPEIOCTABICHUS
MYHMILIMIIAJIBHOW  yCIIyrW  (Jajee — TPOEKThl JIOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOAMTENEM CTPYKTYPHOTO TOAPA3JEICHUs, OTBETCTBEHHOIO 3a IIOJATOTOBKY
pe3ynbTaTa MYHUIIMTIAIBHOW  yCIIyrH, 3amecTtutesieM PykoBoautens Oprana,
PykoBogutenem Oprana.

[TonroToBieHHBIE MPOEKTHI TOKYMEHTOB, HMEIOIINE 3aMEUYaHMsI, BO3BPAIIAIOTCS
Ha J0pabOTKy JHIly, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJbTaTa MYHHUIUIAIbHON
yenyru. [locie yctpaHeHHs 3aMedaHuil MPOEKTHl TOKYMEHTOB MOBTOPHO MEpPEAArOTCsI
IS COTTIACOBAHUS Y TIOJIITUCAHMSL.

PykoBomutens Oprana mpu pacCMOTPEHWH MPOEKTOB JOKYMEHTOB TMPOBEpSICT
COOJTIOICHNE aIMUHUCTPATHBHOTO periiaMeHTa JOJKHOCTHBIMU JTuiaMu OpraHa B 4aCTH
CPOKOB BBITIOJTHEHUSI aJAMUHUCTPATUBHBIX TMPOLEAYpP, HX TMOCIEAOBATEILHOCTH H
MOJIHOTHI, HAJIMYUS COTJIACOBAHHMM YIOJTHOMOYEHHBIX JODKHOCTHBIX sl OpraHa B
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CHCTEME 3JIEKTPOHHOTO JOKYMEHTO000poTA.

B ciydae BbISIBICHHS ~ HapylIeHHMH B  YacTH  CPOKOB  BBINOJHEHUS
aJIMUHUCTPATUBHBIX TPOIEIYp, UX IOCIEIOBATEILHOCTH U TMOJHOTH PykoBomuTens
Oprana HTHUIIMUPYET IPUBJICYCHHE K OTBETCTBEHHOCTH JIULI, IOMYCTUBIIUX HAPYIICHHUS,
B COOTBETCTBHUH C IYHKTOM 4.3 aJIMUHHCTPATUBHOTO PETJaMeHTa.

AJMMHUCTpaTHUBHBIE TPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B T€YCHUE ABYX PabOUnX JTHEH.

PesynpTaTamMy BBIMONHEHUS aJIMUHUCTPATUBHBIX MPOIELYp SBISIOTCS: pEIICHUE
00 0TKa3e B mpueMe JOKYMEHTOB HEOOXOIUMBIX JJISl TPEIOCTaBICHUS MyHHUIIUIIATbHOM
yCIIYTH, pelieHue o0 0TKa3e B MPeI0CTaBICHUN MYHUIIUIIAIBHOW YCIyTH, HH(OpMAIHS
00 o0OBEKTaXx HEIBMKUMOTO HMYIIECTBA, HAXOIAMIUXCS B  MYHHUIMIAIHHOU
COOCTBEHHOCTH U MpeAHA3HAUYCHHBIX JJIS CAAYU B apeH/IY.

3.5.4. Hcnonmnenwe mporenyp, VyKa3aHHbBIX B myHKTax 3.5.2, 3.5.3.
aJIMUHACTPATUBHOTO  pErjaMeHTa, TMpH HAIUYUM TEXHUYECKOH BO3MOXKHOCTU
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKHUME C MCIOIh30BaHUEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBbI, MpEIHA3HAYCHHOW HJIs OKa3aHHs TOCYAapCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT.

MaxkcuMaabHbIi CPOK BBIIOJIHEHHS aIMUHUCTPATUBHBIX IPOLEAYD, YKa3aHHBIX B
MYHKTE 3.5. aAIMMHUCTPaTUBHOI'O PETJIaMEHTa, COCTABIISET YEThIpe padouux JHS.

3.6. Brinaua (HampaBiieHKe) 3asBUTEIIO PE3YJIbTaTa MyHUIIUIIATBHON YCIyTH

3.6.1. OcHoBaHMeM Hauaja BBIMIOJHEHUS AJMUHUCTPATUBHON MpPOIIEAYpPbI
SBJISIETCS TIOJIydYEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aIMUHUCTPATUBHON TIPOLIEAYPHI, TOKYMEHTa, MOJITBEPKIAIOIIETO MPEJOCTaBICHUE
MYHHUIUIIAIBHON YCIYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMOJIHEHUE aJIMUHUCTPATUBHOU
MPOIEAYPHI, SABJISIETCS TJIaBHBIA creruaiucT [lanatel UMyIIECTBEHHBIX U 3€MEIbHBIX
oTHomeHn1 CaOWHCKOTO MYHMIIMIIAIBLHOTO pailioHa (najiee - JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 BbIJIauy (HaIpaBje€HUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HamIpaBJICHUE)
JIOKYMEHTOB:

o0ecIeuynBaeT perucTpaIfio 1 BHECEHUE CBEICHUI O PE3YJIbTaTe MPEIOCTABICHUS
MYHULIMNAIBHON YCIYyTH B MOJICUCTEMY BEACHUS JOKYMEHTAI[MM aBTOMATH3UPOBAHHON
MH()OPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMIATbHBIX YCIYT;

W3BEIIAeT 3asBUTENS (€r0 MPeICTaBUTENs) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yabTare MPeAoCTaBICHUS MYHUIUMAIBHOW YCIYTM U O BO3MOXXHOCTH IOJTYYCHHS
pe3yJibTaTa NpeaoCTaBICHUSI MyHUIIMITAIBLHOM ycinyru B Oprane win B MOLI.

Hcnonnenue  mpoueayp TNpUd  HAIMYUM  TEXHUYECKOM  BO3MOXKHOCTH
OCYILIECTBIISIETCS B aBTOMAaTHUYECKOM PEKUME C UCIIOIh30BaHUEM aBTOMATH3WPOBAHHOU
MH(POPMAITMOHHON CHUCTEMBI, MpeJIHA3HAYCHHOW I OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.
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AJIMUHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TEYEHHE OJHOrO pabdodyero IHA CO JHA MOANUCAHUS JOKYMEHTA,
SBJISIIOILETOCS pe3ynbTaTOM IPEIOCTaBICHUS MYHUIIUTATBHOU YCIIyTH,
YIOJIHOMOUYEHHBIM JIOJKHOCTHBIM JiniioM Oprana (Opranom).

Pe3ynbraTaMyu  BBIIOJHEHUSI  aJIMUHUCTPATUBHBIX  NPOLEAYp  SIBISIOTCS:
pa3MEUIEHUE CBEACHUW O pe3yJIbTaTe MPENOCTaBICHUS MYHULHUIIAIBHOW YCIyTH B
MH(OPMAITMOHHBIX CUCTEMaX, U3BEIICHUE 3asBUTEIIA (€ro MPEJACTaBUTEINS) O pe3yIbTaTe
peI0CTaBICHUSI MyHUIIUTIATBHONM YCIYTH U CIOCO0aX €ro Moy4eHusl.

3.6.3. Tlopsmoxk Beimaud  (HampaBlIeHHWs) pe3yJibTara  IPEJAOCTaBJICHUS
MYHULANIAIBHON YCIIYTHU:

3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 32 Pe3yIbTATOM MYHHIIMIIAIBLHOW YCIYTH B
M®OII, pabotark M®L] BeIaeT 3asIBUTEINIO PE3yAbTAT MYHHUIUIIATEHOW yCIyTH B popMe
AK3EMIUISIpA JJIEKTPOHHOTO JOKyMEHTa Ha OymaxHoMm Hocurene. [lo TpebGoBanuio
3asIBUTENS] BMECTE C 3K3EMIUISIPOM 3JEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTEIE
€My TMPEIOCTaBISETCA 3K3EMIUIAP AJIEKTPOHHOIO JOKYMEHTa ITyTEM €ro 3alHucH Ha
CbEMHBIM HOCHUTENh HWH(OpPMAUMU WM HANpaBICHUS HK3EMIULIpA 3JIEKTPOHHOTO
JOKYMEHTa N0 JJIEKTPOHHOM MOYTe B aapec 3asBuTens. [lpm 3ammcn Ha ChEeMHBIN
HOCUTENb MH(OPMALIMK WM HANPABICHUU 3K3EMIUISIPA 3JIEKTPOHHOTO JIOKYMEHTa, Ha
OCHOBE KOTOpPOTO COCTAaBJEH 3K3EMIULSIP 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM
HOCHTEJIE, 10 3JEKTPOHHOW MOYTE MIAECHTUYHOCTHh TAKOTO 3K3EMIUISpa IEKTPOHHOTO
JOKYMEHTA 3K3EMIUIIPY JEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTEIE 3aBEpsIeTCs
YIIOJTHOMOYEHHBIM COTPYAHUKOM C MCHOJIb30BAaHUEM YCUJIEHHON KBaJU(pUIIMPOBAHHOU
AJIIEKTPOHHOM HOJIIUCH.

AJMUHHUCTpPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIMIOJIHSIIOTCSL B TOPSIIKE OYEPEAHOCTH, B JCHb HPHUOBITHS 3aiABUTENSI B CPOKH,
YCTaHOBJICHHBIC periaMmeHToM pabotsl MOII.

Pe3ynpTaTaMu BBINOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (pUKCaLUs
(akTa BbIIauM pe3yJibTaTa MpeAoCTaBiIeHUS MyHHUIUMNanbHOU yciayru B AVIC MOI],
pe3ynbTaT MPEJOCTABICHUS MYHULIMIIAIBHOW YCIIYTH, BbIJAHHBIN 3aSBUTEIIO.

3.6.3.2. Ilpu oOpaieHnn 3asBUTENS 3a PE3yNbTaTOM MYHHUIMMAIBHOW yCIyTH
yepe3 PecnyOnmkaHCKui TOpTan 3asBUTEII0 B JIMYHBIM KaOWHET aBTOMATHYECKH
HAIpaBIIIETCS  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBJISIIOIIETOCS — PE3yJIbTaTOM
[PEIOCTaBICHUSA MYHHULHANATbHON YCIIYTH, MO CAHHBIN YCUJICHHOMN
KBaJIN()ULMPOBAHHOMN 3JIEKTPOHHOMN MOJNUCHIO YIIOTHOMOYEHHOT'O J0KHOCTHOTO JIMIIA
Oprana (Opranom).

AJMUHHCTPAaTUBHBIE NPOLEAYpPhl, YCTAHABIMBAEMbBIE HACTOSLIMM ITYHKTOM,
BBITIOJIHSIFOTCS. B JIEHb MOANUCAHUSl JIOKYMEHTA, MOATBEPKIAIOIIEr0 MPe10CTaBlICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHULIMITAIbHON YCIYTH, YIOJHOMOYEHHBIM JTOJKHOCTHBIM
nutioM Oprana (OpraHom).

Pe3ynbTaTaMu  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
HarpaBjeHue (IperoCcTaBiIEHUE) C HCIONb30BaHWEM PecnyOJuMKaHCKOTO moprana
3asIBUTENIO TOKYMEHTA, OATBEPKIAAIOIIETO MPEJ0CTABICHUE MYHUIIMITAIIbHON YCIIYTH (B
TOM YHCJIE OTKa3 B PEJOCTABICHUH MYHULIUIIAJIBHON YCIyTH).
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3.6.3.3. IIpu oOpaiieHuu 3asBUTENS 3a Pe3yIbTATOM MYHHIIMIIAIBLHOW YCIYTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauyy (HANpaBIIEHHE) HOKYMEHTOB,
BBIJIAET 3asBUTEINI0 PE3YJbTAT MyHUUMINAIbHOW yciyru. Ilo TpeOoBaHMIO 3asBUTEN
BMECTE C OJK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
IPEAOCTABISAETCA IK3EMILISP AIEKTPOHHOTO IOKYMEHTA IyTEM €T0 3allMCH Ha ChEMHBIN
HOCHUTENIb UH(POpPMALMK WM HaIpaBJICHUS HK3EMIUISIpA DJIEKTPOHHOTO JIOKYMEHTa IO
AIEKTPOHHOM MOYTE B aJPEC 3asIBUTEIIS.

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIOTCS B IOPAJIKE OUEPETHOCTH, B ICHb IPUOBITHS 3aIBUTENSI B COOTBETCTBUU
¢ IIpaBriiamMu BHyTpEHHETO TPYAOBOTO pacnopsiaka OpraHa.

Pe3ynbraTom BBIMOTHEHHS] aMUHUCTPATUBHBIX MPOLEIYp SBIAIOTCS: (UKCALUs
dakTa BBIJAYM  pe3yiabTaTa  MPENOCTABICHUS  MYHULUIAIBHOW  YCIYIH B
aBTOMATU3UPOBAHHOW WH()OPMAIIMOHHOM CHCTEME, MpEeJHA3HAYEHHOW [Jisi OKa3aHUs
roCyJAapCTBEHHBIX U MYHULIMIIAIIbHBIX YCIYT.

3.7. UcmnipaBieHne TEXHUYECKUX OMIHOOK

3.7.1. B cinyyae oOHapyKeHHs] TEXHUUECKOU OITMOKHU B JIOKYMEHTE, SBJISIOIIEMCS
pPE3yIbTaTOM MYHUIIMIIATBLHOMN YCIYTH, 3adBUTENb HanpasiiseT B Oprau:

3asiBJICHHME 00 UCIpaBICHUM TEXHUYECKON omuoku (mpuioxkenue Ne 5 K
HACTOSIIEMY aJMUHACTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIJIAHHBIA 3asBUTENI0 KaK PE3yJNbTaT MYHMIIMIAIBHOW YCIYTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKasl OINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO0 CHUITy, CBHACTEIbCTBYIOIINE O HAIWYHH
TEXHUYECKOU OIIMUOKH.

3asiBieHrne 00 HMCTPaBICHUHM TEXHUYECKOW OIMMOKUA B CBEJACHUSAX, YKA3aHHBIX B
JOKYMEHTE, SIBIISIFOIIIEMCSI PE3yJIbTaTOM MYHHUIIUIIATBHON yCIYTH, TIOJAETCs 3asBUTEIEM
(YmOTHOMOYEHHBIM TIPEJICTABUTENIEM) TOYTOBBIM OTMpaBICHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO0 uepe3 PecnyOnukaHckuil mopran Wid
MOII.

3.7.2. JIoI>KHOCTHOE JIMLIO, OTBETCTBEHHOE 33 MPUEM JTIOKYMEHTOB, OCYIIECTBIISET
MIpUEM 3asBICHUS 00 MUCIIPABICHUH TEXHUYECKON OIMIMOKH, PETUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMH JJOKYMEHTaMHU U MEePeaeT UX JOIKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
00paboTKy JJOKyMEHTOB.

AJMUHUCTPATUBHBIE TIPOIEAYpPhl, YCTAHABIMBAEMbBIC HACTOSIIUM ITyHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabOdYero HS C JaThl PETUCTPAIIAN 3asIBJICHUS.

PesynbpraramMy BBITTOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: IPUHATOE
U 3aperHCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOEC HA PAacCMOTPEHHUE IOHKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 3a 00pabOTKY JJOKYMEHTOB.

3.7.3. JloiKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0pabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IeIsIX BHECEHHUS WCIPAaBICHUNA B JOKYMEHT,
SBIISIOIINNACS PE3yIbTaTOM TMPEAOCTABICHHUSI MYHUIIUTIATHHONW YCIyTH, OCYIIECTBIISCT
MPOIEYPhl, MPETYCMOTPEHHBIE MYHKTOM 3.5 aJIMHUHHUCTPATUBHOTO pErjaMeHTa, U
BBIJIACT HWCIPABICHHBIM JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY IMPEICTaBUTEIIO)
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JUYHO TOJ POCHUCh C U3BITUEM Y 3asBUTENS (YIMOJTHOMOYEHHOTO MPEICTABUTEIS)
OpUTMHAJIa TOKYMEHTA, B KOTOPOM COJICPKUTCSI TEXHUYECKash OIIMOKA, U1K HaIpaBJIsieT
B aJipec 3asBUTEJA IMOYTOBBIM OTIPABICHUEM (TIOCPEACTBOM 3JIEKTPOHHOM IOYTHI)
MUCHbMO O BO3MOXKHOCTH TMOJIy4eHUsI JIOKYMEHTa Mpu MpeaocTaBieHur B Oprad
OpUTHHaa JOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKAsl OLINOKA.

AJMUHHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUYEHHE JABYX pabouyux JHEW Mocie OOHApYyKEHUsS TEXHUYECKOH
OIIMOKH WJIH MOJTYyYEHHUS OT JIF000T0 3aMHTEPECOBAHHOTIO JIMIIA 3asIBJICHUS O TOMYIIIEHHOM
ommuoKe.

Pe3ynbpTaTaMu BBITIOJHEHHUS A AMUHUCTPATUBHBIX MPOLEAYD SBISIIOTCS: BbIJAHHBIH
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeJ0CTABJIeHUEM MYHUIUNIAJIbHOM
yCayru

4.1. ITopstok OCYIIECTBIEHUS TEKYLIErO0 KOHTPOJIS 32 COOIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMU TOJI0KEHUNA aIMUHACTPATUBHOTO
periJaMeHTa U MHbIX HOPMAaTUBHBIX NIPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAaHUS K
PEIOCTABICHUIO MYHUILIUIIAJIbHON YCIYTH, a TAK)KE IPUHITUEM UMU PELICHUM

KoHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHHUS] MYHULIMIAIBLHON yCIYTU
BKJIIOYAET B ceOs BBISBICHUE U YCTPaHEHHE HAPYIIEHUH MpaB 3asBUTEIICH, MPOBEJICHUE
IPOBEPOK  COOJIOJEHUS TMPOLENYp MPEAOCTaBICHUS MYHMLMIAIBHOW  YCIYTH,
MOATOTOBKY pellIeHUH Ha AeiicTBuUs (0e31eiCTBrE) AOTKHOCTHBIX JIML OpTraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMu  KOHTpOJISI 32 COOJIFOACHUEM HCHIOJHEHHUS aJIMUHUCTPATUBHBIX
MPOLEYp ABJISIOTCS:

1) mpoBepka M COIJIACOBAaHWE TMPOCKTOB JIOKYMEHTOB IO TPEJOCTABJICHUIO
MYHULIMATBHOMN YCIIYTH;

2) MPOBOAWMEIC B YCTAHOBIECHHOM  TIOPSJIKE  TIPOBEPKA  BEICHHS
JIEJIONTPOU3BOCTBA;

3) nmpoBe/ieHNE B YCTAHOBJIICHHOM TOPSIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHHUS
MpoueAyp NPEAOCTaBICHNUS MYHUIIUNIATLHON YCIIyTH.

B memsax Tekymero KOHTPOJS HCIONb3YIOTCS CBEIACHUS, HWMEIOIIMECS B
ANIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECHOHJEHIIMSA, YCTHAs W MHUChbMEHHAs
uH(pOpMaIus JOHKHOCTHBIX JIUI, OCYIIECTBIISIONINX BHITIOJIHEHUE aMUHUCTPATHBHBIX
MPOLIEYP, KYPHAJIbl yU€Ta COOTBETCTBYIOIIUX JTOKYMEHTOB U JIPYTUE CBEJICHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPU MPEAOCTaBICHUN
MYHUIUNATBHON YCIYTH M TPUHATUM PEHICHUH PYKOBOJUTEII0 OpraHa MECTHOIO
CaMOYIIPABJICHUsI  MPEJCTABISAIOTCS  CIHpPaBKM O pe3yibTarax MpeJOoCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

O ciyyasix ¥ IpUYMHAX HAPYIIEHUS] CPOKOB, MOCIEA0BATEIILHOCTH U COJIEPKAHUS
aIMUHUCTPATUBHBIX TPOIEAYp JOJDKHOCTHBIC JHMIIA HEMEIJEHHO WH(POPMUPYIOT
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PYKOBOJHMTENSL OpraHa, IpeAOoCTaBISIOIIEr0 MYHHUIMIAIBHYIO YCIyry, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHUN.

Texkymuii KOHTpOJb 32 COOJIOJEHHWEM IIOCJIEIOBATEIbHOCTH  JIEUCTBH,
ONpENEIECHHBIX  AAMUHUCTPATHUBHBIMM  NOpPOLEAYpaMH MO  IMPEJOCTABICHHIO
MYHUIIUTIAIBHOW YCIIYTH, OCYIIECTBISIETCS 3aMECTUTENIeM PYKOBOJUTENS oOpraHa
MECTHOTO  CaMOYIIpaBJCHUSI, OTBETCTBEHHBIM 3a OpraHu3alui paboOThl IO
PEIOCTaBICHUI0O MYHUIIMIAIBHONW YCIYTH, HAYAJIIbHUKOM OT/IEJa, OCYIIECTBIISIIOIIETO
OpraHu3aluio padoThl MO MPEJOCTABICHUIO MyHUIIUTAIBHON YCIIYyTH.

[lepeyeHb AOMKHOCTHBIX JIMI[, OCYIIECTBISIIONIMX TEKYIIUA KOHTPOJb,
YCTAHABJIMBACTCS TOJIOKEHUSIMU O CTPYKTYPHBIX MOJpa3/IEJICHUSX OpraHa MECTHOTO
CaMOYIIPABJICHUS U JOJHKHOCTHBIMU PETJIAMEHTAMHU.

4.2. IlopsanoK U NEpUOANYHOCTD OCYILECTBICHUS IJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
ITOJTHOTHI ¥ KA4E€CTBA MTPEAOCTABICHNS MyHULMITAIIBHON YCIYTH, B TOM YHCIIE TTOPSIIOK
1 (hOpMBI KOHTPOJIS 32 MOJHOTOM M KAYECTBOM MPEIOCTABICHUS MyHUIUITIATBHOM
yCIIyr't

4.2.1. KoHTpoJb 32 OJHOTON U KAaU€CTBOM IPEAOCTABIICHUS MyHUITUTIATHLHOM
YCIIYTH OCYIIECTBIIACTCS B GOpMaXx:

1) mpoBeieHMs MPOBEPOK;

2) paccMOTpeHus kano0 3asBuTesnel Ha nerictus (Oe3neiictBue) Oprana, a
TaK)Ke UX JOJHKHOCTHBIX JIUI, MyHUIIUTIAIBHBIX CITY>KAIIUX.

4.2.2. B nensix ocyIecTBIEHUsI KOHTPOJIS 3a MOJHOTON M KaYECTBOM
MPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH TIPOBOISATCS TJIAHOBBIC U BHETIAHOBHIC
npoBepkH. [IopsAI0K M TEPUOIUIHOCTD OCYIIIECTBIICHHUS IJIAHOBBIX ITPOBEPOK
yCTaHaBIMBaeTCs IIaHoM padboTel Oprana. [Ipu mpoBepke MOTYT paccMaTpuBaThCs BCE
BOITIPOCHI, CBS3aHHBIC C TIPEIOCTABIICHUEM MYHHUITUTIATBHOW YCITYTH (KOMIUICKCHBIC
MIPOBEPKH ), UITH OTICTBHBIA BOIIPOC, CBSI3aHHBIN C MPEI0CTABICHIEM MYHUIIMITAIBHON
YCIIYTH (TeMaTH4ecKue mpoBepkHr ). [IpoBepka TakKe MOKET MTPOBOIUTHCS 110
KOHKPETHOM KaJlo0€ 3asBUTEJIS.

4.2.3. BHem1aHOBbIE MPOBEPKHU MTPOBOASITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISBJICHHBIX HAPYIIEHUN aJ]MUHUCTPATUBHOTO PETIaMEeHTa, a TAKXKE B Cllydae
MOJTyYeHUS Kaslo0 3asiBUTeNel Ha AeiicTBus (6e3aeiicTBrue) Oprana, a Takxke ux
JOJKHOCTHBIX JIUII, MyHUITUTATBHBIX CITYKAIIHX.

4.2.4. Pe3ynbTathl IpOBEpKH 0(DOPMIISIFOTCSL B BUJIE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISBIICHHbBIE HEJOCTATKH U MPEIIOKEHUS TI0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI] OpraHa, IPeJ0CTaBIISIONIETO
MYHUIIUTIATBHYIO YCIYTY, 3a pellieHus U AeicTBus (0e31eiicTBrE), MPUHUMAEMbIe
(ocymiecTBiIsIEeMbI€) UMHU B X0J1€ MTPEAOCTABICHUS MYHULIUIIATBLHON YCIyTH



29

1o pe3ynbraram NpOBEIECHHBIX IPOBEPOK B CIy4Yae BBIABICHHS HApPYLIECHUI MpPaB
3asiBUTEJICI BUHOBHBIC JIMIA IPHUBJIEKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBHM C
3akoHoAaTenbcTBOM Poccuiickon denepannu.

PykoBoauTenb OpraHa MECTHOIO CAMOYIPaBJIEHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBIICHUM.

PykoBoauTenb (3aMecTUTENh PYKOBOJUTENSI) CTPYKTYPHOTO TMOApa3ieieHus
opraHa MECTHOTO CaMOYTIPaBIICHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (UJIH)
HEHaJIeXKalee BHIMOJHEHNUE aMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B pazjeine 3
aIMUHUCTPATUBHOTO pErJIaMEHTA.

JIoJKHOCTHBIE JIMIIA U MHBIE MYHUIIMITAJIBHBIE CITY>)KAIllUEe 3a PEIICHUS U IeHCTBUS
(O6e3nelicTBue), mNpuUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJ€ HIPEAOCTAaBICHUS
MYHULUIIATBbHOU YCIIyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIaTEIBCTBOM TOPSJIKE.

4.4. TTonoxeHusi, XapakTepu3yrolue TpeOOBAHUS K OPSIKY U (hopMaM KOHTPOJIS 32
IPEIOCTABIEHUEM MyHUIIMIIATBHOM YCIIYTH, B TOM YUCJIE CO CTOPOHBI TPAXKIAH, UX
00bEIMHEHUI U OpraHu3aIui

KoHTpoib 3a mpegocTaBieHneM MyHUIIMTTAIbHON YCIIYTH CO CTOPOHBI TPaXaaH, uX
oObeIMHEHUH W  OpraHu3aluid, OCYIIECTBISETCS  IOCPEICTBOM  OTKPBITOCTH
JESTEIPHOCTH  OpraHa  MECTHOTO  CaMOYMpAaBJICHHUS  TPU  TPEIOCTaBICHUU
MYHUIIUTIATBHOM yCIIYTH, TIOTyYEHHUS TTOJTHOM, aKTyalIbHOM U I0CTOBEPHOU HH(MOpMAIIN
0 TOPSIAKE MPETOCTABICHUS MYHMUIIMITAIBHONW YCIYyTM U BO3MOKHOCTU JOCYIEOHOIO
paccMoTpeHust oOparieHuid (xkano0) B Mpolecce NPEeAOCTABICHUS MYHUIMTATbHON
YCIYTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSI0K 00KAJTOBAHUS pPellieHUi U 1eiicTBUi
(0e3neiicTBHs) OPraHa, MPeAOCTABJIAIOIIECT0 MYHUIUNIAJIBHYIO YCIYIY,
MHOTO0()YHKIMOHAJIBHOT0 LIEHTPA NMPeA0CTABJIEHUS FOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazaHHbIxX B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-P3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAJBHBIX CJIYyKalluX, PA00THUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKE B JOCYJACOHOM TMOPSIKE PEIICHUN
u JnevictBuil (Oe3€MCTBUSI) oOpraHa, MPEAOCTABISIONIETO MYHUIUTIAIBHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMIIA  OpraHa, NPeJOCTABISIONIET0 MYHUIUNAIBHYIO — YCIYTY,
MYHULIMIAIBHOTO  CIYXKAIlleTO,  PYKOBOAMWTENS  OpraHa,  MPea0CTaBIISIOIIETO
MYHULIMTATBHYIO yCIIyTYy, MHOTO0()YHKITMOHATEHOTO LIEHTpa, paboTHUKA
MHOTO(YHKIITMOHAIBLHOTO IIEHTPa, OpraHu3alui, TPeayCMOTPEHHBIX YacThio 1.1 cTrartbu
16 ®enepanpHoro 3akona Ne 210-d3, a Takke ux paOOTHUKOB.

3asBUTENIh MOKET OOPaTUTHCS C KOO0, B TOM YKCJIEC B CICAYIOMINX CIIyqasx:

1) HapylIeHHe cpoKa PEeruCTpalMK 3arnpoca O MPeJOCTaBICHUH MYHUIIUTIATLHON
YCIIyTH, 3aI1poca, yKa3aHHoro B crartbe 15.1 @eaepanbHoro 3akona Ne 210-D3;
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2) HapylIeHHE CPOKa MPEJOCTAaBICHUS MYHHUIMNAIbHOW yciayru. B ykazaHHOM
cimydae aocyacOHoe (BHecyneOHOe) 00kaJoBaHUE 3asBUTEIIEM PEIICHUA W JTCUCTBHMA
(Oe3nelicTBUS) MHOTO(YHKIIMOHATIBHOTO HEHTPA, pabOTHUKA MHOTO(YHKIIMOHATHEHOTO
LEHTpa BO3MOXHO B CJly4yae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHHUS W
nevicteust  (0e3melcTBHE)  KOTOPOro  OOXKAIYHOTCS, BO3JIOKEHA  (PYHKIMS 1O
IPEIOCTABIECHUIO COOTBETCTBYIOIIMX MYHUIMNAIbHBIX YCIYyTI B IIOJHOM O0OBbEME B
opsiJIKe, onpeAeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHMeE y 3asBUTENSA JOKYMEHTOB WM HHPOPMAIMK JTUOO OCYIIECTBICHUS
JNEUCTBUM, MpPENCTAaBICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO
HOpMaTHUBHBIMU IPaBOBbIMU akTaMu Poccuiickoit ®enepanuy, HOPMaTUBHBIMU
npaBoBbIMU akTaMu PecriyOnuku TaTapcTaH, MyHUIIUTIAIbHBIMU TPABOBBIMU aKTAMU IS
MIPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMH akTamu Poccuiickonn ®enepannyv, HOPMATUBHBIMU
paBoBbIMU akTamu PecniyOnuku TaTapcTad, MyHUIMIIaIbHBIMU IPABOBBIMH aKTaMU IS
MPEA0CTABIECHUS MyYHULIMTIAIBHOM YCIIYTH, Y 3asIBUTES;

5) oTka3 B NpeIOCTABICHUN MYHHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
IpeyCMOTPEHb! (efepalbHbIMU 3aKOHAMU U NPUHATBIMH B COOTBETCTBHUHM C HHUMHU
VMHBIMU HOPMAaTHBHBIMM IIpaBOBBIMM akTamu Poccuiickoii ®denepanuu, 3aKOHAMH U
MHBIMU HOPMAaTUBHBIMU [IPaBOBBIMHU akTaMu PecryOninku TarapcTan, MyHUIIMIAIbHBIMU
IIpaBOBBIMU akTaMH. B yka3aHHOM ciydae nocyneOHoe (BHecyneOHOe) o0XkajloBaHHE
3asgBUTENIEM pelleHUuN U jaecTBuil (06e3aeicTBUs) MHOTO(YHKIMOHAIBHOTO LEHTPA,
paboTHMKAa MHOTO(QYHKIMOHAJIBHOTO LIEHTPa BO3MOXXHO B Ciydae, €cClId Ha
MHOTO(YHKIIMOHAJIbHBI LIEHTp, pelieHuss U JaercTBus (0e3nelicTBHE) KOTOpPOTO
00XayloTcs, BO3JIOXKEHAa (QYHKUUS 1O MPEJOCTABICHHI0  COOTBETCTBYIOIIUX
MYHUIUTNAIBHBIX YCIYT B IOJTHOM 00bEME B MOPSJIKE, ONPEEICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYrH
IJIaThl, HE MPENYCMOTPEHHOW HOPMATHUBHBIMHA TIPaBOBBIMU akTamu Poccuiickon
Qenepauyy, HOPMAaTUBHBIMM  TpaBOBbIMM  akTamu PecnyOnuku — Tatapcras,
MYHUIIMIIAJIbHBIMU IPABOBBIMU aKTaMH;

7) OTKa3 opraHa, NpeJOCTABIIIIONIET0 MYHULIMIIAIBHYIO YCIYTY, JTOKHOCTHOTO
JMIa OpraHa, MpPeAO0CTaBISIIOIIEr0 MyHULIUNIAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIBHOTO
LEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA, OpraHU3alli, MpeyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wim ux pabOTHUKOB B
WCIPABIICHUU JOMYIICHHBIX HUMH OINEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjbTare
MPEAOCTABICHUS  MYHMIMNAIBHOW  YCIYyrM  JOKYMEHTax JMOO  HapylleHUe
YCTAaHOBJICHHOTO CpOKa TaKuX HcIpaBieHuil. B yka3aHHoM ciydae pgocyneOHOe
(BHecyneOHOe) o0XxajloBaHHWE 3asBUTENIEM pelleHud u AehcTBUil  (Oe3meiicTBUs)
MHOTO(YHKIITMOHAJILHOTO  LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOTrO(YHKIMOHAJIBHBIM LIEHTp, PEIICHUS U JACUCTBUS
(6e3nelicTBUE) KOTOPOTrO OO0XKaTYIOTCS, BO3JIOkKEHA (YHKIUS IO TMPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULIUIIATBHBIX YCIYT B MOJHOM 00beME B IOPSAKE, OTIPEACIEHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;
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8) HapymieHWe CpoKa WIM TOpPSAKa BBAAYA JOKYMEHTOB TIO pe3yibTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) mproCTaHOBIIEHUE TIPEIOCTABICHUSI MYHHUIIMITAIEHONW YCIIYTH, €CJTH OCHOBAaHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepatbHbIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HUMH HHBIMA HOPMATHUBHBIMU TPABOBBIMH aKTaMH Poccuiickoil
®denepanyy, 3aKOHAMU W MHBIMA HOPMATHUBHBIMU IPABOBBIMU akTamMu PecrmyOnuku
TaTtapctan, MyHUIIMTIATBHBIMH TPABOBBIMU aKTaMu. B yka3aHHOM ciiydae JocyneOHoe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelIeHUH W JAchcTBUMl (Oe3meicTBUs)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIINX MYHUIIUITAILHBIX YCIYT B TIOJITHOM 00BhEME B MOPSIKE, OMIPEACICHHOM
yactblo 1.3 crateu 16 @enepanbHoro 3akona Ne 210-03.

10) TtpeGoBaHuMe y 3asBHUTENS TPHU IPEIOCTABICHUN MYHHIIMITAIIBHON YCIyTH
JOKYMEHTOB WJIM WHGOpPMAIMH, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATHLHOM OTKa3e B IMPHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHUIIANIAILHON YCIyTH, JU00 B MPEIOCTABICHUH MYHUIIMITAIIEHON
YCIIYTH, 32 UCKIIIOYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 vactu 1 cratbu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyacOHOe (BHeCyAeOHOE)
o0>kajoBaHUE 3asIBUTEJIEM peneHuin U NENCTBUI (6e3neiicTBus)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTP, PEIICHUS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHHUIO
COOTBETCTBYIOIINX MYHHUITUTIATBLHBIX YCIYT B TIOJIHOM 00bEME B TIOPSIKE, OMPEACTICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-@3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
DJIIEKTPOHHOM ¢opMe B OpraH, MPEeAOCTABISIONINNA MYHULUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIHBIA LEHTP JIMOO B COOTBETCTBYIOIIMI OpraH rocyAapCTBEHHOU
BJIACTH, SBIIAIOIIMNACSA yUpeAuTeIeM MHOTO(QYHKIIMOHAIBHOTO IieHTpa (mamee -
ydpeauTeah ~ MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa), a TakkKe B  OpraHU3AINH,
npeaycMoTpeHHbIe YacThio 1.1 ctatbu 16 denepansHoro 3akoHa Ne 210-D3. XKamoos! Ha
pemieHuss U JAeWcTBUS (0e3IeWCTBUE) PYKOBOJUTENS OpraHa, MpPeIoCTaBISIONIErO
MYHUIIUTIATBHYIO YCIYTY, TTOJAI0TCS B BBIMIECTOSIINM OpTaH (MPU €ro Han4um) 100 B
Cilydae e€ro OTCYTCTBHSI PacCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTENIEM Oprasa,
MPEIOCTABIAIONIETO MYHUIIMIIATBHYIO YCiayry. JKamoObl Ha pemieHuss U JEUCTBUSA
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO LEHTPa MOAAIOTCS PYKOBOIAUTEIIO
3TOr0 MHOTOQYHKIIMOHAIBHOTO IieHTpa. JKamoObl Ha pemieHus W JICHCTBUS
(6e3nelicTBue) MHOTO()YHKIIMOHAIBHOTO LEHTpA MOJAK0TCS YUPEAUTEIIO
MHOTO(YHKITMOHAJILHOTO IIEHTpPA WM JIODKHOCTHOMY JIMITYy, YITOJTHOMOYCHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnmukm Tatapcran. JKamoOwsl Ha pemieHus U
neictBusa (Oe3nericTBre) paOOTHUKOB OpraHU3AlMM, MPEeIyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-P3, nmogarTCs PYKOBOAMUTENSAM ITHX
OpraHu3alui.
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XKanoba nHa pemenus u AeiictBusi (6e3aelicTBUE) OpraHa, MPEIOCTABIISIONIETO
MYHULUINAIBHYIO ~ YCIYry, JOJDKHOCTHOIO JIMLA@ OpraHa, MpeJoCTaBIISIOLIErO
MYHULUNAIBHYIO YCIYry, MYHULHIIAJBHOIO CIIYXallero, pPyKOBOAMTENA OpraHa,
MPEA0CTABISIOIIET0 MyHUIIMNAIBHYIO YCIYTY, MOXKET ObITh HAIIPABJICHA 10 TIOYTE, YEPE3
MHOTO(YHKIIMOHATbHBIH LEHTD, C UCIIOJIb30BaHUEM UH(OPMAIIMOHHO-
TEeJIEKOMMYHUKAIIMOHHONW  cetn  «WHTepHeT», odunuansHOro caiiTa oOprasa,
NPEeNOCTaBISIONIEr0  MyHUIMNANbHYIO  yciyry, Eaunoro  moprama  nubo
Pecny6nukanckoro nopraia, *HGOPMAIIMOHHON CUCTEMBI 10CY1I€0HOTO 00XKaloBaHus, a
TaK)Ke MOXKET OBITh MPUHATA MPU JTUYHOM INpueMe 3asiButens. JKanoba Ha perieHus u
el CTBUS (Oe3neiicTBHE) MHOT'O()YHKIIMOHAJIBHOTO IIEHTpa, paboTHUKA
MHOTO(YHKIIHOHATIHHOTO IIEHTPa MOKET OBITh HAaNpaBjeHa Mo MOYTe, C UCIIOIb30BaHHEM
UH(GOPMALIMOHHO-TEIIEKOMMYHHUKAITMOHHON ceTu «MHTepHeT», oduimansHOro caiita
MHOTO()YHKIIMOHAJIBHOTO LIeHTpa, EnnHoro noprana mubo PecnyOnukaHckoro noprana,
MH()OPMAITMOHHOW CUCTEMBI 10CY1€OHOTr0 00KaJ0oBaHus, a TAKKE MOKET OBbITh IPUHSTA
Ipy JUYHOM mnpuemMe 3asButend. JKamoba Ha pemieHuss W JerctBus (Oe3neiicTBHe)
OpraHu3alui, IPeayCMOTPEHHBIX 4acThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX pabOTHUKOB MOKET OBITh HANpaBIIEHA MO MOYTE, C MCHOJIb30BAHUEM
MH(}OPMaLIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «MHTepHEeT», o(puIUaNbHBIX CAaHTOB
3TUX opranuzauuii, Ennnoro noprana aubo PecryOiarkaHCKOro moprania, a TaKkKe MOKET
OBITh PUHSATA IPU JTUYHOM IIPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coiepKaTh:

1) HauMeHOBaHME oOpraHa, HPEJOCTABISAIOLIEIO MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MpeloCTaBIIAIOIIEr0 MYHULMNAIbHYIO YCIYry, Jn0o
MYHUIUINAIBHOTO CIYXaIlero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 pyKOBOIUTENS U
(1) paOOTHUKA, OpraHu3aluid, NPeIyCMOTPEeHHbIX 4YacThio 1.1 crateum 16
®denepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenel v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00KayIOTCS;

2) dbamwinio, UMs, OTYECTBO (MOCTEAHEE - NMPU HAIMYWHU), CBEACHUS O MECTE
KUTEJNbCTBA 3asBUTENS - (PU3UUECKOTO JIMLA JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKJEHUS 3asBUTEINS - IOPUANYECKOTO JUIA, a TaKKe HoOMEp (HOMepa) KOHTAaKTHOTO
tenedoHa, agpec (aapeca) MEKTPOHHON MOUTH (MTPU HAJIMYWHM) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIIO;

3) cBeaeHus 00 oOXaldyeMbIX PEIICHUSX W JeUCTBUSAX (Oe3aeiicTBUU) opraHa,
MIPEAOCTABISIOIET0  MYHULHIIAJBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEIOCTABIISAIONIEIT0 MYHHULMIIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBHOTO CIy’Kallero,
MHOTO(YHKITMOHAJILHOTO  I[IEHTpa, pabOTHHKA MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM H
neictBueM (Oe3nelicTBHEM) opraHa, NpPeIOCTaBISIONIEr0 MYHHUIIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOUIEIO0 MYHHUIMNAIbHYIO YCIyry, JH0O
MYHUIUMNATBHOTO  CIIY)Kalllero,  MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OpraHu3allHii, MPeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
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MPEe/ICTaBICHBI TOKYMEHTHI (IIPU HAJIMYHH ), TOATBEPKAAIOIINE TOBOBI 3asIBUTEISA, JINOO
UX KOIUH.

5.4. TloctynuBias xanoda MOJICKUT PETUCTPAIMH B CPOK HE MO3IHEE pabodero
JIHSL, CJIEAYIOLIETO 3a JHEM MOCTYIUICHUS.

5.5. XKanoba, moctynuBiias B OpraH, MNPEJOCTABISIONMNA MYHUIIUIAIBHYIO
yCIIyTy, MHOTO(YHKIIMOHATIBHBIN LIEHTP, YUPETUTETIO0 MHOTO(YHKIIMOHATIBLHOTO 1IEHTPA,
B OpraHu3aluu, NpeaycMoTpeHHbIe yacThio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-
@3, 1100 BBILECTOSMMN OpraH (MpU €ro HAJIWYUH), MOMJIEKHUT PACCMOTPEHHUIO B
TEeYeHUE MATHAALATH pabodyuX AHEH CO JIHA €€ PEerucTpalliu, a B ciiydyae 00KajloBaHUS
0TKa3a OpraHa, IpeI0CTaBJISIONIEr0 MyHUIIUIIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHATIBLHOTO
LEHTpa, OpraHu3aluid, IPeLyCMOTPEHHBIX YacThio 1.1 ctaTten 16 denepanbHOrO 3aKOHA
No 210-®3, B mpueme AOKYMEHTOB Y 3asiBUTEJNs JIMOO B MCHPABICHUM JIOMYIICHHBIX
OMEYaToK M OMMOOK WM B Cly4yae 00KaJIOBaHUS HApyUIEHUS YCTAHOBJIEHHOTO CpOKa
TaKUX HUCIIPABICHUH - B TEUCHHE MIATH padOYUX JTHEW CO IHS €€ PErUCTpPaLlUu.

5.6. Ilo pe3ynbTaTaM pacCMOTPEHUS KaJIO0bI TPUHUMAETCSI OJTHO U3 CIIETYIOIIUX
pELICHNN:

1) ’xanoba yoBIEeTBOPSAETCA, B TOM YUCIIE B (POPME OTMEHBI IPUHATOTO PELICHUS,
UCIIpaBJCHUS JOIMYIICHHBIX ONEYaTOK M OIMMOOK B BBIJIAHHBIX B pe3yJbTaTe
MPENOCTaBICHN MYHULIMIIATBHON YCIYyTd JOKYMEHTAX, BO3BpaTa 3asBUTENIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATHBHBIMHM IIPABOBBIMH AKTAMMU
Poccuiickoii deneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku Tarapcran,
MYHULIMNATbHBIMU TPABOBBIMU AKTAMH;

2) B yJIOBJIETBOPEHHUH KaJN0Obl OTKa3bIBACTCH.

He no3aHee nHsA, CIEQyrOIIEro 3a JHEM MPUHATUS PEIICHUS, YKa3aHHOIO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCss MOTHMBHPOBAaHHBI OTBET O pe3yJibTaTrax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnywyae mpu3HaHUS >KaJOObl MOJUIEKAIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEJII0 O pe3yJibTaTaX pacCMOTPEHUs KanoObl aeTcss uHpopmalus o JASHCTBUSIX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTaBISAIONIMM  MYHHULIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3alue, npeaycMoTpeHHOM yacTbio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B ensax HE3aMEeMIUTEIBHOTO YCTPAHEHUS
BBISIBJIEHHBIX HAPYIIECHUN IPU OKa3aHUHU MYHUIUIIAIILHOW YCITYTH, a TAKKEe TPUHOCSTCS
W3BUHEHHUS 3a JOCTaBJIEHHbIE HEYA00CTBA U yKa3bIBaeTCsl UH(pOpMaLMs O JadbHEUIIuX
ICHCTBUSX, KOTOphIE HEOOXOAMMO COBEpPUIMTH 3afBUTEII0 B LEISAX IOTYYCHHS
MYHULIMIIAIBHOMN YCIIyTH.

5.8. B ciyuyae npusHaHus xanoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUs KajaoObl [alOTCsl apryMEHTHPOBAHHBIE
pPa3bACHEHHs] O MPUYMHAX TMPUHATOIO PEUICHUs, a Takke HMHPOpMalus O TMOPSAIKE
00>KajI0BaHUs IPUHITOTO PELICHUSI.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJbTaTaM PaCCMOTPEHHUS 5KaT00bI
MPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO MPABOHAPYUIEHUS WM NPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHUK, HAJEIEHHBIE MTOJIHOMOYHUSIMH 10 PAaCCMOTPEHHIO 5Kajio0,
HE3aMeIJIUTEIbHO HANIPABIISIOT UMEIOIIUECS MAaTEpHUAIIbl B OPTaHbl IPOKYPaTYypPHI.
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[Tpunoxenune Ne 1

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
peAoCTaBICHUIO HHGOpMaUK 00
00BbEKTaX HEJABUKUMOTO
UMYIIIECTBA, HAXOSIIUXCS B
MYHUIIUIATBHOW COOCTBEHHOCTH U
peIHa3HAYeHHBIX /IS CJJa4H B

apeHny
dopma
(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)
NHOOPMAILINA

00 00BbeKTax HCABMKUMOI'O UMYIIICCTBA, HAXOAAIINXCA B MYHHIII/IHaJIBHOﬁ
COOCTBECHHOCTH U MNpCAHAa3HAYCHHBIX I CAa4YX B APpCHAY

Crenenust 00 HIEKTPOHHON TTOMHUCH

JHomxuoctHOE auio (PHO)

(HOANKCH YIIOJTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
peAoCTaBICHUIO HHGOpMaUK 00
00BEKTaX HEJABUKUMOTO
UMYIIIECTBA, HAXOSIIUXCS B
MYHUIIUTATBHOW COOCTBEHHOCTH U
peIHa3HAYeHHBIX /IS CJJa4H B

apeHny
dopma
(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEIIIEHUE
00 O0TKa3e B MPEJOCTABICHUHA MYHUIIAIATLHON YCIyTH
M0 Ipea0CTaBIeHUI0 HHGOPMAIUU 00 00BEKTaX HEABUKUMOIO UMYIIIECTRA,
HaXOJISIINXCS B MyHUILIMTIATBHON COOCTBEHHOCTH U MPEAHA3HAYEHHBIX JIJISl CJIaYU B

apeHy
oT Ne

PaccmotpeB Bame 3adBieHue oOT No u

[pUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom

MPUHSATO pelieHue o0 0TKase
B Tpe0CTaBIeHNH HH(POpMALIK 00 00bEKTaxX HEABMKIMOTO HMYIIIECTBA, HAXOISIINXCSI
B MYHHIIMIIAJLHOW COOCTBEHHOCTH M TMpEIHAa3HAYEHHBIX IJIS CIAa4d B apeHmy [0
CIICAYIOIIMM OCHOBaHMSM:

1.

2.

JlonomHuTenbHAS HHGOPMAITHS:
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Bbl BopaBe MOBTOPHO OOpaTUTHCS B YIOJIHOMOYEHHBIH OpraH C 3asBIICHUEM O
IIPENOCTABICHNUN YCIYTH MOCIIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUM.

JlanHbI OTKa3 MOXET OBITh O00KajJoBaH B JOCYACOHOM TMOPSJKE MyTeM
HaIpaBJICHUS kal00bl B YIIOJTHOMOYEHHBIN OpPTaH, a TAKXKe B Cy/1IeOHOM MOPSIKE.

Cenenust 00 AIEKTPOHHON TTOAMHUCH

HomxnocTtHoe nmuuo (PHO)

(moIUCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
peAoCTaBICHUIO HHGOpMaUK 00
00BbEKTaX HEJABUKUMOTO
UMYIIECTBA, HAXOSIIIUXCS B
MYHUIIUTATBHOW COOCTBEHHOCTH U
peIHa3HAYeHHBIX /IS CJJa4H B

apeHmy

®opma

(bnank oprana, mpeoCTaBIAIOLIEr0 MYHULIUIIAIBHYIO YCIYTY)

PEILIEHUE

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

00 0TKa3e B MpUeMe JTOKYMEHTOB, HCOOXOIUMBIX JIJIS TIPETIOCTABICHUS
MYHHUITUTIATBHON YCIIYTH MO MPEA0CTaBICHUIO HHPOpMAIIUKU 00 00BEKTax
HEJIBUYKUMOTO UMYIIIECTBA, HAXOASIIUXCS B MyHUITUTIATLHON COOCTBEHHOCTH H
MpeIHA3HAYCHHBIX JJIS CJITAYH B apEeHY

oT No
PaccmotpeB Bame 3asgBieHune OT No u
MpuaracMble K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHomM

IIPUHSITO

PCUICHUC 00 OTKa3e B npueMe JO0KYMCHTOB, HCO6XOI[I/IMI)IX IJI IIPCaOCTaBJICHUA
I/IH(I)OpMaHI/II/I 00 00BeKTax HCABUKUMOTI'O UMYIICCTBA, HAXOAAMIUXCS B MYHHHHHaHBHOﬁ
COOCTBEHHOCTH U MMPCAHA3HAYCHHBIX JJISI CIa49U B ApCHAY 11O CIICAYIOIINM OCHOBAHUWAM:

1.

2.

Pa3pscHeHME IpUUYMH OTKa3a!

JononnuTenbHas nHGOpMAaIIUS:




39

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIOJHOMOYEHHBIA OpraH C 3asBJICHHEM O
MPEJOCTaBICHUN YCIYTH MOCIE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaaHBI OTKa3 MOXET OBbITh OOajaoBaH B JOCYACOHOM TMOPSIAKE ITyTEM
HaIpaBJICHUS KAJIOOBI B YIIOJJHOMOYCHHBIN OpraH, a TAk)Ke B CyZCOHOM TOPSIZIKE.

Ceenenus 00 3JEKTPOHHOH MOATUCH

HomxnocTtHoe nmuuo (PHO)

(moIUCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
peAoCTaBICHUIO HHGOpMaUK 00
00BbEKTaX HEJABUKUMOTO
UMYIIIECTBA, HAXOSIIUXCS B
MYHUIIUTATBHOW COOCTBEHHOCTH U
peIHa3HAYeHHBIX /IS CJJa4H B

apeHnay
dopma

B

(HauMEeHOBaHKE OpraHa MECTHOI'O CaMOYIIPaBIICHUS)

OoT

(mamnee - 3asBUTEIIb)
(}1.]1}1 IOPUANYCCKUX JIMI - TIOJIHOC HAMMCHOBAHUC,
OpraHU3alMOHHO-TIPaBoBast ()opMa, CBEACHHUS O
TOCYIapCTBEHHOM perucTpayu; il (PU3nIeCKuX JIUII -
(1)aMI/IJ'II/I$[, HMsL, OTYCCTBO, HACNOPTHBIC JAHHBIC, PCTUCTPALIUIO
0 MECTY KUTENbCTBA, Teae(OH)

3ASBJIIEHUE
0 mpeaocTaBieHnn nHpopMaluu 006 00beKTaX HeIBUKUMOTO UMYIIIECTBA,
HAXOJISAIIUXCS B MyHUITUTAIBHOW COOCTBEHHOCTH U MPEAHA3HAYEHHBIX IS C/IaYu B

apeHy

[Ipomry Bac npenocraButh nHdopmaiuio o0 00beKTax HeIBUKUMOTO UMYIIIECTBA,
HaXOJIAIIUXCS B MYHUIIMIIAJLHONM COOCTBEHHOCTH W TpPEJHA3HAYEHHBIX I Claud B
apeHmy.

MecTopacronokeHne HEIBIWKUMOTO HMYIIECTBA: MYHHUIHITAJBHBIN  paiioH
(ropoackoit OKpYT), HAaCEJICHHBIN
MTyHKT yiI. .

PesynbraTr npenocraBieHuss MyHULMIAIBHON YCIIYTH, IPOLTY IPEIOCTaBUTH:

I:I B JU4YHbIA KaOuHeT [lopTana rocynapCTBEHHBIX U MYHUUMIAIBHBIX YCIIYT
PecnyOonuku Tatapcrasn;

I:I B MHOFOCI)YHKLII/IOHEU'IBHOM OCHTPC HPCAOCTABIICHUA T'OCYIAapPCTBCHHBLIX M
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MYHHUIMNATBHBIX yeayr Pecyonuku Tarapceran;

D B Opcane.

(maTa) (moAmKrCH) (®©.1.0.)



[Tpunoxenue Ne 5

K AIMUHUCTPATUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIAJTFHON YCITYTH TI0
peaoCTaBICHUIO HHGOpMaIUK 00
00BEKTaX HEJBUKIMOTO
UMYIIECTBA, HAXOISAIINXCS B
MYHHUITUTIATHPHOW COOCTBEHHOCTH U
peIHa3HAYCHHBIX JIJIS CIA4H B

apeHIy

PykoBoaurento

OT:

3ASBJIEHUE
00 MCHpaBICHUH TEXHUYECKON OLIMOKH

Coo0mato 06 ommoOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO
MPEIOCTABIICHUIO HHPOpMAIK 00 00bEKTaxX HEIBHKMMOTO MMYIIIECTBA, HAXOJISITUXCS
B MYHHMIIMITAJILHOW COOCTBEHHOCTH W TPeIHA3HAYCHHBIX JUIS Caud B apCHIY.

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Tpomy wWchnpaBuTh  JONMYIIEHHYKD  TEXHHYSCKYH0 OIMMOKY W BHECTH
COOTBETCTBYIOIINE U3MCHEHHUS B JOKYMEHT, SIBJISIOITUICS Pe3yIbTaTOM MYHHUIIUITATEHOM
YCITYTH.

[Tpunararo crieayronme J0KyMEHTHI:

1.

2.

B ciywyae mpuHATHS pemieHUs 00 OTKJIOHCHHWH 3asBJICHHS 00 WCIPaBICHUU
TEXHUYECKOH OIMMOKH MPOIITy HAIPaBUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOTO JOKyMeHTa Ha ajgpec E-mail: ;

B BH/JIC 3aBEPECHHON KOMMH Ha OyMa)KHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM I10
azpecy:

HacrosinmM noaTBep:kaato: CBEACHUS, BKIIOUEHHBIE B 3aBJICHUE, OTHOCSILIUECS K
MOEW JIMYHOCTH M TMPEICTABIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOK HUXKE,
JIOCTOBEpHBL.  JIOKyMEHTBl  (KONMUM  JOKYMEHTOB), TPWIOKEHHbIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepanyy, Ha MOMEHT IIPEICTABIICHUS 3asBICHUSA JTH JOKYMEHTBI JICUCTBUTENBHBI U
COZEPKAT JOCTOBEPHBIE CBEICHHU.

(mara) (moamuce) (®.11.0.)



