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06 yTBEpXaeHUN AOMUHUCTPATUBHOIO pernameHTa
npegoCcTaBNeHNUs MyHULMNANbHOW YCnyrm

no aTtTectauum aKCnepToB, NpUBNEKaeMbIX

K NpoBeAEeHUNI0 MeponpuUaTUi

no MyHUUUNANbHOMY KOHTPOSO

B cootBeTcTBUM Cc PepepanbHbiM 3akoHOM oT 27 uona 2010 roga Ne 210-9¢3 «O6
opraHuMsauun npenocTaBneHust roCy4apCTBEHHbIX MU MyHMUMNANbHbIX yenyry, PeaepanbHbiM
3akoHoMm oT 31 wmona 2020 r. Ne 248-03 «O rocygapCTBEHHOM KOHTposie (Hagsope) u
MyHUUMNANbHOM KOHTpone B Poccunckon Pepepaumm», Ha OCHOBAHMM MNOCTaAHOBMEHUS
KabuHeta MunuctpoB Pecnybnukn TatapctaH ot 13.04.2021 Ne 242 06 yTBepxgeHuu nnaHa
MEpPONPUATUIA NO Nepexony Ha NpeaocTaBneHne couManbHO 3HAYMMbIX FOCYOAPCTBEHHbIX
ycnyr, ycnyr, npeaocTaBnsieMblX rocygapCTBEHHbIMU yupexaeHnamm Pecnybnuku TaTtapcTaH,
B KOTOPbIX pa3MeLlaeTcsl rocydapCTBEHHOE 3ajaHue (3aka3), B 3NEKTPOHHOW dhopMmey,
WcnonHutenbHbin  KOMUTET  YMCTONOMBCKOrO  MyHMUMNANbHOro pavioHa Pecnybnuku
TaratpcTtaH

NMOCTAHOBIJIAET:

1. VYTtBepauTb ALMMHUCTPATUBHLIN pernamMeHT npefoCTaBneHnss MyHUUMnanbHOM
ycrnyrm Mo aTtTectauMuM 3KCNepToB, MpUBMEKaAeMblX K MNPOBEOEHUID MepPOnpuATUA Mo
MYHUUUNANbHOMY KOHTPOKO COrflacHO MPUNOXEHUIO.

2. OnybnukoBaTb HacTosiLiee MOCTaHOBMEHME Ha oduuMmanbHOM nopTane npaBOBOM
nHdopmauumn Pecnybnukn TaTtapctaH (pravo.tatarstan.ru) n pasamectntb Ha oduLMansHOM
cante Hucronosnbckoro MyHULUMNANbHOro panoHa Pecnybnuku TaTtapctaH
(http://chistopol.tatar.ru).

3. KoHTpornb 3a ncnosiHeHMEM HaCTOSILLEro NOCTAaHOBMEHUS BO3MOXUTb HA 3aMecTUTens
pykoBoautensa KMcnonHutenbHoro komuteta YMCTONOSMILCKOrO MyHUUMMANbHOrO pamoHa no
MHPACTPYKTYPHOMY PasBUTUIO.

PykoBoautens
cnonHuTenbHOro kommteTa 3.P. XacaHoB


http://chistopol.tatar.ru/

MpunoxeHwne

K MOCTaHOBMEHMIO MICNONMHUTENBbHOrO
komuTeTa

YncTononbCKOro MyHMUMNanbHOro panoHa
Pecnybnukn TatapctaH

OT «22» pekabpsi 2022 r. Ne 817

AAMMHUCTPATUBHLIN perfnaMmeHT
npeaocTaBrieHUss MyHULMUNANbHOW YCIyru rno arrecraumm aKCnepToB, NpuBneKaeMbIX K
npoBeAEeHUI0O MEPONPUATAMA NO MYHULIUNANIbHOMY KOHTPOSO

1. O6wume nonoxeHus

1.1. MpeomeT perynupoBaHna agMUHUCTPaTMBHOIO pernamMeHTa
1.1. HacTtoawmmn agMUHUCTPATUBHBIN pernaMmeHT npenocTtaBneHnss MyHUUunanbHON ycnyrm
(nanee — PernameHT) ycTaHaBnvBaeT CTaHOapT W NOPSAOK NpedoCcTaBreHus MyHULMManbHOM
ycnyrm no aTTecTauum 3KCNepToB, MpuBIEKaeMblX K MNPOBEAEHUIO  MEpPOonpuATUA Mo
MYHUUMNANBHOMY KOHTPOSO Ha TeppUTOPUMN YNCTONONBLCKOro MyHULMMANbsHOrO panoHa.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, vMmerWwmMMn MpaBo Ha MOMyYeHne MYHULUNAnbHOM YCNyru, ABNSATCA:
rpaXgaHuH, He  SBRAWWACA  MHOMBUAYaNbHbIM  NpeanpuHuMaTeneM,  ydpeautenem,
pyKOBOAUTENEM, WHbIM AOMMKHOCTHBIM JIMLOM MNPeanpuaTUs, OCYLLEeCTBSIWMM OeATeNnbHOCTb
(oanee - 3asBuTenb).

1.2.2. C 3asBneHnemM BrnpaBe obpaTuUTbCA NpeacTaBuTenNb 3asiBUTENs, OEWACTBYHOLNA Ha
OCHOBaHUW [OKYMEHTa, YAOCTOBEPSIOLLEro ero nosiHoMouumsi, nmbo 3aKOHHbIN NpeacTtaBuTeNb
on3myeckoro nuua (ganee — npeacraBuTenb 3aaBUTENS).

1.3. MNopsaok MHpOpMUPOBaHUS O NPeAOoCTaBIEHNN MYHULMNANBHOW YCIyrU

1.3.1. Hopmauusa o nopsigke npefocTaBfieHNs MyHUUMNansHOW yCryrn pasmeLlaeTca:

1) Ha MH(POPMALMOHHBIX CTEHAAX, COOAepXalnX BMU3yanbHYO U TEKCTOBYH MHGOPMaLMO O
MYHULMNANbHOW ycnyre, pacrofioOXeHHbIX B MNOMELEHUAX MHOrO(YHKUMOHANbHbLIX LEHTPOB
npegocTaBneHns rocygapCTBEHHbIX U MyHUUMMANbHbIX YCIYT.

2) Ha oduvumanbHOM cauWTe  MyHUUMManbHOro panoHa B  WH(OpPMaLMOHHO-
TeNeKOMMYHMKaLMOHHON cetu «UHTEpHET» (nnn ropoAcKoro okpyra)
(https://www.chistopol.tatarstan.ru);

3) Ha T[loptane rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku TartapcrtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgvHOM nopTane rocyaapCTBEHHbIX M MyHuuMnanbHbiX ycnyr (pyHkuwun) (https:/
www.gosuslugi.ru) (aanee — EamHbin nopTan);

5) B rocygapCTBeHHOM MHGOPMaUMOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMnaneHblx ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee - Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCNYr).

1.3.2. KoHcynbTMpoBaHMe MO BoOMpocam MpPedoCTaBfeHns MyHUUMNanbHOW  YCNyru
OCyLLieCTBNAETCA:

1) B MHOTO(PYHKLMOHANbHbIX LLeHTpax NpefoCTaBneHnsa rocyaapCTBEHHbIX U MyHUUMNAbHbIX
ycnyr npy yCTHOM oBpaLleHnn - IMYHO UIKn No TenedoHy;
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2) B HTEepakTuBHOM hopme PecnybnvkaHckoro nopTana;

3) B \cnonHMTENbHOM KOMUTETE YMCTONOMBCKOrO MyHMLUMNAaNbLHOro panoHa (ganee — OpraH):

npu yCTHOM OBpaLLeHnn - IMYHO NN NO TENEOHY;

npu nNUCbMeHHOM (B TOM 4ucrie B OpMe 3NEKTPOHHOro [OKyMeHTa) obpauieHunm — Ha
Byma)kHOM HocuTesne No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. WHdopmaums Ha EanHom nopTane, PecnybnukaHckom noptane o nopsgke u cpokax
npegocTaBneHns MyHULMNAanNbHOW YCryrm Ha OCHOBaHUW CBEAEHUN, copepxalwumxca B Peectpe
rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCNYr, NpefocTaBnsaeTcsa 3asasutento 6ecnnaTtHo.

[docTyn K uHdopmMaumm O cpokax W nopsgke NpeaocTaBneHust MyHUUMNAanbHOW YCnyru
ocyuwiecTtBnsieTca 6e3 BbINOMHEHUs 3asiBUTENEM Kakux-nmbo TpeboBaHui, B TOM uucne 6e3
NCNoNb30BaHNA NporpaMMHoOro obecneveHusi, yCTaHOBKa KOTOPOro Ha TexXHUYeckme cpeacTsa
3aaBuTensa TpebyeT 3aknYeHns NULEH3NOHHOIO UM MHOro cornalweHns ¢ npaBoobnagaTenem
nporpammHoro obecneveHnsi, npegycmaTpuBaroLiero B3MMaHWe nnaTbl, PerncTpauuio  unm
aBTOpU3aUMIO 3aABUTENSA UNN NPeoCTaBneHne UM NepCcoHarbHbIX AaHHbIX.

1.3.4. Npwn obpalieHnn 3aaBuTernst NMMYHO UK Mo TenedoHy B COOTBETCTBUN C MOCTYMUBLUMM
obpalleHneM npegocTaBnaeTcs MHPOPMaLUmS:

1) O MecTe HaxOXAeHWs  MHOroyHKUMOHaANbHOrO LUeHTpa npeaocTaBeHus
rocygapCTBEHHbIX U MyHuuunanbHbix ycnyr, OpraHa (agpec, rpaduvk paboTbl, CrnpaBOYHbIE
TenedoHbl);

2) 0 NopsiAKe NpeaocTaBneHns MyHMUMNANbLHOW YCryrn, o cnocobax u cpokax nogayu
3asBNEeHUN;

3) O KaTeropusax rpaxkgaH, KOTOpbIM NpPeaoCTaBfseTcss MyHuuunanbHast ycnyra; o
HOPMATUBHbIX MPaBOBbIX aKTax, Perynupylowmnx BOMPOCblI MPeAoCTaBNEeHNA MyHUUMNAanbHON
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeoOXoauMbIX [Ansi pPacCMOTPEHUs 3asiBNEHUA O
npefoCcTaBleEHNN MyHULMNANbHOW YCyrK, O Cpokax NnpuemMa n permcrpaumm 3asaBneHus;

5) 0 X0A4e NpeaoCTaBfeHNss MyHULMNANbHON YCNYru;

6) O MecCTe pasMeleHna Ha oduumanbHOM canTe MWHgopMauunm Mo Bonpocam
npegocTaBneHnst MyHULMNANbHON YCNyru;

7) 0 nopsiake obxxanoBaHWs AENCTBUIA UnNu 6e30enCcTBUA OMKHOCTHLIX nuy, OpraHa.

Mo nucbeMeHHOMY ObpalleHuo COTPYAHWKN OTAeNia, OTBETCTBEHHONO 3a npegocTaBfeHne
MYHULMNANbHOW YCNyru, nNogpobHO B MUCbMEHHOW OOpPME Pas3bsCHAT 3adaBUTEN0 NOPSAOK
npefocTaBfeHNa MyHUMUMNANbHOM YCIYyrM W BOMPOCHI, YKa3aHHble B HACTOAWEM MNyHKTe
agMWHUCTPATUBHOIO perfameHTa, U B TedeHne Tpex paboumx OHEeW Co OHA permcrpauum
obpalleHna HanpasBnswT oTBeT 3aasuTenito. OTBeTbl JAlOTCA Ha A3blke obpaweHunsa. B cnyyae
HEBO3MOXHOCTM [aTb OTBET Ha A3blke 0OpalleHMs UCMOMb3YTCA rOCYyAapCTBEHHbIE SA3bIKN
Pecnybnukn TaTtapcTtaH.

1.3.5. Hpopmauma no BonpocamMm npeaocTaBrieHnss MyHUUMnanbHOW ycnyrn pasmeLlaeTcs
Ha oduunanbHOM CcalTe MyHUUUNanbHOro panoHa (MNUM  ropoACKOro  oKpyra) W Ha
NMHOPMALMOHHbIX CTeHAaX B noMelleHusx OpraHa gns paboTbl ¢ 3ag9BUTENSMN.

MHpopmauma Ha rocygapCTBeHHbIX s3blkax Pecnybnukm TatapcTaH, pasmewaemasi Ha
WHPOPMALUMOHHBIX CTeHdax W Ha oduuuanbHOM canuTe MyHUUMNanbHOro pawmoHa B
WHOPMALMOHHO-TENEKOMMYHUKALUNOHHON  ceTu  «MIHTepHeT», BKMYaeT CcBedeHud o
MyHUUMNANbHOW ycnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMWUHUCTPATMBHOIO pernameHTa, tHopMaLmo 0 MeCTe HaXOXOeHUs!, CNPaBOYHbIX TenegoHax,
BpemMeHn pabotbl OpraHa, o rpacuke npyema 3asBNeHUNn Ha NpefocTaBneHne MyHULMNanbHOM
ycnyru.

1.4. HopmaTuBHbIE NPaBOBbIE aKTbl, perynupyoLwmne npegocraBneHne



MYHULMNANbHON yCryru

1.4.1. T[llepeyeHb HOPMATUBHbLIX TMPABOBbIX aKTOB, PeErynupyrLwWmnx npegocrasrieHne
MYHULMMNANbLHOW yCrnyrn (C ykasaHMeM pPekBU3NTOB HOPMATUBHbLIX NPAaBOBbIX akTOB U UCTOYHMKOB
nx ocpmumansHoro onybnnkosaHus), pasmelleH Ha EguHom nopTtane, B Peectpe rocyaapCTBEHHbIX
N MyHUUMNANbHbIX YCNyr, HA ouuMansHOM canTe MyHULMMNAnsHOro panoHa B MHOPMaLNOHHO-
TeneKkoMMYHUKaLMOHHON ceTu «AHTepHeT».

1.4.2. TekcT agMWHUCTPATUBHOIO perfiameHTa B [OeWCTBYKOLWEN pedakunmm nognexuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCAyr, Ha
odomumanbHOM canTe MyHUUMNansHOro panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALIMOHHON ceTn
«UNHTepHeT».

1.5. TepMuHbI, UCNoOSib3yeMble B aAMUHUCTPATUBHOM pernamMeHTe, U ux onpeaeneHns

1.5.1. B agMuMHUCTpaATMBHOM perfnaMmeHTe WCMOSb3yKTCA cregywuwme TepMuHbl U
onpeaeneHus:

yoaneHHoe paboyee MeCTO  MHOrO(YHKUMOHANbHOIO  LeHTpa npeaocTaBneHus
rocyfapCTBEHHbIX U MYHULMNANbHLIX YCiyr — TepputopuanbHo 060cobneHHoe CTPYKTypHoe
nogpasgenexHve (ouc) MHOroyHKLUMOHANBbHOMO LeHTpa NpefoCTaBieHUs rocyJapCTBEHHbIX U
MYHULMMAnNbHbIX YCIyr, CO34aHHOEe B rOPOACKOM (CENbCKOM) MOCEeNeHNn MyHULMNansHOro panoHa
unm B ropoackom okpyre Pecnybnukm TaTapctaH B COOTBETCTBMM C NyHKTOM 34 [lpaBun
opraHMsauum AeATenbHOCTH MHOrO(PyHKLMOHaNbHbIX LEeHTpOoB npegocTaBneHns
rocyaapCTBEHHbIX M MyHULMNANbHbIX YCNYr, YTBEPXAEHHbIX NocTaHoBreHneM [lpaButenscrea
Poccuickon ®epepaumm ot 22 aekabps 2012 r. Ne 1376 «O6 yrBepxaeHun Mpasun opraHnsaumnm
AEATeNbHOCTU  MHOFO(PYHKUMOHANbHbBIX  LEHTPOB  MNPefoCTaBfeHus rocydapCTBEHHbIX U
MYHULMNANbHbLIX YCNyr»;

TexHunyeckas owubka - owmbka (onucka, oneyaTka, rpaMmmaTudeckasa unu apudmeTmyeckas
owmnbka nmbo nogobHasa owmbka), gonylweHHas opraHoM, NPefoCTaBSOWMM MYHULMNANbHYHO
ycrnyry, v npuBedllas K HecOOTBETCTBUIO CBeOEHUN, BHECEHHbIX B [JOKYMEHT (pesynbtar
MYHULMMANbHON YCIyrn), cBeAeHWAM B [OOKYMEHTax, Ha OCHOBaHUM KOTOPbIX BHOCUIUCH
cBedeHus;

EovHas cuctema ngeHtudmkauumn n ayteHtTudumkaummn B MHpacTpykType, obecnevmnsatoLlen
NHOPMALMOHHO-TEXHOOIMYeckoe B3anMoLenCcTBme MHPOPMALMOHHBIX CUCTEM, UCMNOSb3YEeMbIX
Ans npefocTtaBneHns rocyaapcTBEHHbIX U MYHUUMNANbHbBIX YCAYr B 3fIEKTPOHHON dhopMme ( fanee
— ECUWA) — depepanbHass rocygapcTBeHHas WHGOpMauUMOHHAA cucTema, obecnedmaroLlas
CaHKLUMOHMPOBAHHbBIA  OCTYM YYaCTHUKOB WHAOPMALMOHHOIO B3aMMOLEWCTBUS B CUCTEME
naeHTudnkaumMm n ayTeHTUdUKaumMn K MH@opMaunn, coaepXxallencs B rocyaapCTBEHHbIX
MHGOPMALMOHHBIX CUCTEMAX U MHBIX MHPOPMALIMOHHBIX CUCTEMAX;

MoL - TocymapctBeHHoe 6rogxeTHoe yypexaeHne «MHOroyHKUNOHAMbHbIA LIEHTP
npegocTaBfeHNs rocygapCTBEHHbIX U MYHULMNANbHbIX yenyr B Pecnybnuke TaTapcTany;

AVC MoL - AsTomaTmaMpoBaHHas MHMOPMaAUMOHHAsi cuctemMa MHOrO(YHKLMOHANbHbIX
LEeHTPOB NpefocTaBneHns rocyaapCTBEHHbIX U MyHUUMNaNbHbIX ycnyr Pecnybnukn TatapcTtaH.

1.5.2. B agMuMHUCTpaATMBHOM perfamMeHTe noj 3asiBlieHMeM O MpefocTaBlieHUM
MyHUUMMOAnNbHOW ycnyrn (ganee - 3asiBNeHMe) MOHMMAaeTCa 3anpoc O MpefocTaBneHuun
MYHULMMNAnNsHOW yCryru, NnogaHHbIM B COOTBETCTBUN C NYHKTOM 3 cTaTbn 2 defepanbHOro 3akoHa
ot 27 wmona 2010 roga Ne 210-®3 «O6 opraHusauum NpegocTaBfieHUs FOCYOAPCTBEHHbIX U
MyHULMNanbHbIX ycnyr» (ganee — ®enepanbHbii 3akoH Ne 210-93).

2. CTaHAapT npeagocTaBlieHuA MyHMuMﬂaﬂbHOﬁ ycnyrun
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2.1. HanmeHoBaHMe MyHUUMNANbLHOM YCIyru

ATTecTaums 3KCnepToB, NpUBieKaeMbIX K NPOBEAEHNI0 MEPONPUATUN MO MyHULMNANbHOMY
KOHTPOJTHO.

2.2. HanmeHoBaHue NCNOSTHUTESbHO-PaCnopAANUTENbHOMO opraHa MEeCTHOro
camoynpasfeHus, HenocpeacTBEHHO NPeAoCTaBnSoLWLEero MyHULMNANbHY yCnyry

McnonHuTenbHbI KOMUTET YMCTONOMBLCKOro MyHMUMNANBHOMO panoHa (aanee — opra)

2.3. OnncaHuve pesyrnbTaTa NpefoCcTaBieHUss MyHULMNANbLHON YCIyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCcnyrn aBnseTcs:

1) npukas (pacnopsbkeHune) o6 aTTectaumm 3aaBUTENd, €cnnm No  pesynbTaTam
KBanMUKauMoOHHOIO 3K3amMeHa MPUHATO peLleHne O ero COOTBETCTBUMM KpUTepusam aTTectauun
(npunoxexue 1);

2) npukas (pacrnopsbkeHne) ob oTkase B aTTecTauuu 3asiBUTENs, ecnn No pesynbTtatam
KBanudukaumMoHHOro ak3ameHa NpUHATO peLleHne O ero HeCOOTBETCTBUN KpUTEPUSIM aTTecTaumm
nmbo ecnu 3aaBUTENb Ha KBanMUKaLMOHHbIA 3K3aMeH He SBUICA (NpunoxeHue 2);

2.3.2. PesynbTaT npegocTaBfeHna MyHUUMNANbHOW YCNyru HanpasfisieTca 3asiBUTENO B
doopme 9NeKTPOHHOro AOKYMeHTa, NOAMNUCAHHOIO YCUEHHOW KBannuUUMpPOBaHHOW 3NEKTPOHHOM
nognuUCb0 YNOMHOMOYEHHOro AoSmKHOCTHOoro nuua OpraHa, B cooTBeTCTBUM C deaeparnbHbIM
3akoHoM oT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoHHOW nognucu» (ganee — ®enepanbHbIN
3akoH Ne 63-®3) B nMYHbIN KabuHeT EaunHoro noptan. B cnyvyae HanpaBneHus 3asiBNeHus
nocpenctsoM PecnybnvkaHckoro noptana pesynbTtaTt nNpeaoCTaBieHns MyHULMNanbHOW YyCrnyru
HanpasnseTca B NM4YHbIM kKabuHeT PecnybnnkaHckoro nopTana.

2.3.3. Mo BbIGOpY 3aaBUTENS pe3ynbTaT NPegoCcTaBNeHNS MyHMUMNANbLHOW YCIyrn Bbl4aeTcs
B OpraHe nnu B MOL B dhopme ak3emnndpa 9NeKTPOHHOro AOKYMEeHTa, pacnedyaTaHHOro Ha
OymMaXHOM HocuUTene, 3aBEpPEeHHOro neyvyaTbid U NOAMNUCLI0 COOTBETCTBEHHO YMOIHOMOYEHHOro
AosmkHocTHoro nuua OpraHa unu paboTHuka ML,

2.3.4. 3aaBuTenb BNpaBe NosyynTb pesynbTaTt NpeaoCTaBeHnss MyHULMNanbHOM yCrnyru B
dopMe INEKTPOHHOro AOKYyMEHTa B TeYeHue cpoka AeNCcTBUS pesynbraTta npeaocTaBrieHus
MYHULIMMNANbHON YCNYru.

2.4. Cpok npegocTaBneHnsa MyHUUMnanbHOW yCryri, B TOM YMClie C y4eTOM HeobXoammocTn
obpalleHna B opraHusaumy, ydacTByllMe B NpeaocTaBfieHMn MyHUUMNAnbHOW YCRyrn, CpoK
NPUOCTAHOBMNEHUS NPeAoCTaBfEHUss MYHUUUNANbHOM YCNyru B Crydae, €Cfiv BO3MOXHOCTb
NPUOCTaHOBNEHNA NpedyCcMOTpeHa 3akoHoaaTenbCTBoM Poccunckon depepaumm, CpokK Bblgaun
(HanpaBneHus) AOKYMEHTOB, SBMSOLLMXCS pe3ynbTaToM NpeaocTaBeHns MyHUUMNansHON ycnyrm

2.4.1. PelwieHne o gonycke, OTkase B 4ONyCKe K NpoBeAeHNIO KBaNUPUKALMOHHOIO 9K3amMeHa
— 9 pabouunx gHeN co AHA NOCTYNNEHUs 3asBNEHMS.

[ata npoBeaeHus KBanMuKaunoHHOro 9k3aMeHa yCTaHaBNMBaeTCH He Nno3aHee 3 MecsLeB
CO OHSA noslyveHus 3asaBreHnsa ob atrtectayumu.

BHeceHue cBegeHuin 06 aTTecTauumn akcnepTa B peecTp — O4MH OeHb CO OHSA MOCTYNNeHns
npukasa (pacnopsikeHusi) ob atrectauum.

2.4.2. T[lpvocTtaHoBreHne cpoka nNpedocTaBreHNs  MyHUUMNANbHOW  YCIyrm  He
npegycMOTPEHO.

24.3. HanpaBneHue [OOKyMeHTa, SABNAKOLWErocad pesynbTatoM MpeaocTaBrieHns
MYHUUMNANbHOM YCryrn B hopMe NIEKTPOHHOIO JOKYMEHTA, 3asBUTENI0 OCYLLIECTBIISIETCA B AEHb
odpopMIieHNs U perncTpaumm pesynbTaTta npegocTaBneHns MyHUUUNansHoOM yCryri.

2.5. MWVcyepnbiBaloWnin nepevyeHb [LOOKYMEHTOB, HeobXoauMbIX B  COOTBETCTBUM C
3aKoHoAdaTeslbHbIMU UMW UHBIMW HOPMaTUBHLIMW MNPaBOBbIMM akTaMu ONd NpefocTaBneHus
MYHUUMNANbHOM YCNYIn, a Takke YCrnyr, KoTopble ABNATCS He06X0aNnMbIMK 1 0B6s3aTENbHLIMY 415
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npenocTaBneHns MyHUUMNanbHbIX YCIyr, Noanexalumx npeacTaBneHunio 3asasmTenem, cnocobbl nx
nonyyYeHusl 3asiBUTENEM, B TOM YMCre B SNIEKTPOHHONM hopMe, MOPSAOK UX NPeACTaBeHns

2.5.1. Ina nonyyeHns MyHUUMNANbHOM YCNyrM 3asBuTenb NpeacTaBnsaeT cnepywolime
AOKYMEHTbI:

1) DOKYMEHT, yOOCTOBEpPSOWMMA JMYHOCTL (He Tpebyetca B cnyvyae obpalleHus
nocpencTesomMm PecnyGnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeAcTaBUTeNs 3asaBuTens;

3) 3asBneHne o6 aTTectaumm no oopme, YCTaHOBMNEHHOW OpraHoOM KOHTpons (Hagsopa), B
KOTOPOM YyKa3sblBalOTCS:

dammnms, UMs 1 OTYECTBO (ECnNn NMeeTcs) 3asaBUTENS;

aZipec MecTa XUTenbCcTBa 3aaBUTenNs;

AaHHblE OKYMEHTa, yAOCTOBEPSAIOLLErO MIMYHOCTb 3as8BUTENS;

HoMep TenedoHa 1 agpec aNeKTPOHHON NOoYThI (eCNn nMeeTcs) 3asaBUTENS;

NOEHTUMPUKALMOHHBIN HOMEP HanoronnaTenbLUMKa 3asaBUTENS;

obnacTb 3KCNepTu3bl, 3asBrsieMasi B COOTBETCTBMM C YTBEPXAEHHbIM OpPraHoOM KOHTPONS
(Hag3opa) nepevyHeM BMOOB 3KCMEPTM3, ANSA MPOBEAEHUs KOTOPbIX OpraHy KOHTponsa (Haasopa)
TpebyeTca npMBreyYeHne aKCnepToB.;

BV MYHMLMMNANbHOIO KOHTPONS;

3asBneHne npegocraBnaeTcsa:

B dopmMe [okyMeHTa Ha 6ymaxHom Hocutene (npunoxeHune Ne 4 Kk HacTosilemy
agMWHUCTPATUBHOMY pernameHTy);

B 3NIEKTPOHHOM (bopMe (3anonHaeTcs NocpeacTBOM BHECEHMS COOTBETCTBYHOLLNX CBEAEHUI
B 9NIEKTPOHHY0 hOpMYy 3asiBNEHUs1), NOANNCAaHHOE B COOTBETCTBUM C TpeboBaHnAMM NyHKTa 2.5.3
agMWHUCTPATUBHOIO pernamMmeHTa, npu obpatleHmm nocpeactsom PecnybnvkaHckoro noptana;

4) KOMUM OOKYMEHTOB, NOATBEPXKAAOLMX COOTBETCTBME KPUTEPUAM aTTeCcTauumn SKCNepToB,
npeaycMoTpeHHbIM NyHKTOM 4 [MpaBun, yTBEPXXOEHHbIX NocTaHoBneHnem lNpasutensctea PO oT
10.07.2014 Ne636, c yd4eTOM nepeyHss BMOOB IKCMNepTu3, ANs NpPOBEeOEeHUA KOTOPbIX OpraHy
KOHTpOnsi TpebyeTcsa NpMBreyYeHne aKkcnepToB.

2.5.2. 3asBneHne n npunaraemble OOKYMEHTbI MOryT ObiTb NpeAcTaBneHbl (HanpaBeHbl)
3asBuUTENEeM O4HUM U3 cnegyoLmx cnocobos:

1) 4depes MODL| Ha OymaxHbIX HOCUTENSX WU B BWOE OSNEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernamMmeHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3NeKTPOHHOM oOpMeE;

3) B OpraH nn4Ho nnu nocpeacTtBoM NMOYTOBOW CBSA3U Ha ByMaxXHOM HocuTene. 3asiBreHne 1
npunaraemble OOKYMEHTbI, MpW HarnpaBfieHUn nocCpenCcTBOM MOYTOBOM CBS3M, 3aBEPSAIOTCH B
yCTaHOBIEHHOM MOpPSIAKeE.

2.5.3. 3asBneHve npu HanpaeneHuuM nocpenctBom PecnybnukaHckoro noprtana
noanuncbIBaeTCs NPOCTOM INEKTPOHHOM NOANUCHI0 3aABUTENS.

Ansa nonyyYyeHnsa NpoCcTon 3aNeKTPOHHOM NOANUCK 3asiBUTEN0 HEOOXOAMMO NPONTU Npoueaypy
pernctpauumn (ayteHtndpmkaummn) B ECUA, a Takke NnoaATBEPAMTL YYETHYIO 3aMKnChb.

ONEKTPOHHbLIN AOKYMEHT (3NEKTPOHHbIN 00pa3 OOKyMeHTa), YKa3aHHbli B NOANyHKTe 2
nyHkTa 2.5.1 agMMHUCTPATUBHOIO pernameHTa, 3aBepsieTCsl YCWUIEHHOW KBanuuumpoBaHHON
noannCbIO0 Nnu, YNOSTHOMOYEHHbIX Ha CO3[aHue U NognucaHne Takux AOKYMEHTOB, B TOM 4vucre
HOoTapuycamu.

ONEKTPOHHbIE AOKYMEHTbI (3N1EKTPOHHBbIE 06pa3bl JOKYMEHTOB), Mpuraraemble K 3asBMNeHuIO,
B TOM Yucne AOBEPEHHOCTU, HanpaBngawTCca B Buae annos B popmatax pdf, jpg, jpeg, png, tif,
doc, docx, rtf, sig paamepom He 6onee 50 Mbawr.



KauyectBO npenocTaBnsemMblX  3MEKTPOHHbIX  OOKYMEHTOB  (3NEeKTPOHHbIX  06pa3oB
AOKYMEHTOB) OOSDKHO MO3BOMATb B MOMHOM O6beMe npouvntaTb TEKCT JOKYMEHTa M pacrno3HaTtb
PEeKBU3NTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npeactaBneHWa [OOKYMEHTOB W UMHGOpPMauMM WM OCYLLECTBIIEHUS OEeWCTBUN,
npeacTaBfeHne UnuM OCyLeCTBEHNEe KOTOPbIX He NpefyCMOTPEHO HOPMAaTUBHBIMWU MPaBOBbIMU
aKkTamn,  perynvpylowuMmnm  OTHOLUEHWS, BO3HUKaKWMe B CBA3NM C  nNpefocTaBNeHueEM
MYHULIMNANbHON YCNYyru;

2) ocyLleCTBNEeHMS OEUCTBMIA, B TOM YMCNEe COrnacoBaHum, HeOOXoanuMbIX ANa NonyyYeHus
MYHULMMNANbHOW YCNyrn u CBA3aHHbIX C ObpalleHneM B UHble roCyqapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camoyrnpaBfeHus, opraHvsaumm, 3a UCKMIOYEHUEM MONydYeHUs YCryr u nosiydeHus
AOKYMEHTOB M MHGOpMauun, NpedocTaBnseMblXx B pesynbTaTe npefocTaBfieHust Takux Ycnyr,
BKIMIOYEHHbIX B MNepeyHun, ykasaHHble B 4actm 1 ctatbm 9 ®PepeparnbHoro 3akoHa Ne 210-$3
(HeobxoanMbIX N 06A3aTENBHbIX YCAYT);

3) npeAcTaBneHnss OOKYMEHTOB W WHopmauun, oTCyTCTBME U (MNIM) HEOOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanvcb Npu nepBoHavyanbHOM OTkase B NpuemMe LJOKYMEHTOB, HeobXoaAMMbIX ANs
npefocTaBneHns MyHUUUnNanbHoOW ycnyrn, nnbo B npeaocTtaBfieHnn MyHULMNanbHOW yCcnyru, 3a
NCKITIOYEHNEM CreayroLmnX Cry4yaes:

a) nameHeHne TpeboBaHUN HOPMATUBHbLIX NMPABOBbLIX AKTOB, KacaloLWMXCHA nNpeaocTaBreHns
MYHUUMMNANbHOW yCnyrn, nocrne nepBOHayanbHOW MO4ayn 3asiBfieHuMs O npefocTaBrieHuu
MYHUUUNANbHOW YCRyru;

6) Hannumne owMnBOK B 3asBNEHUN O NpeaoCTaBNeHNN MyHULMNANbHOW YCNYrn 1 JOKYMEHTax,
nogaHHbIX 3asBUTENeM nocrie nepBoHavanbHOro 0Tkasa B npMeme JOKYMEHTOB, HeO6XoaAMMbIX A
npegocTaBneHns MyHUUUNanbHOM ycnyru, NMbo B NpegocTaBlieHMn MyHULUMNANbHOW YCAyrn U He
BKIMIOYEHHbIX B NpeACTaBEHHbIN paHee KOMNNEKT JOKYMEHTOB;

B) WUCTeYeHMe CpoKa [eWUCTBUA [OOKYMEHTOB WAW WU3MEHeHWe WHdopmauum nocre
nepBoHa4YanbHOro oOTKa3a B MpuvemMe [OOKYMEHTOB, HeobOXoauMblX Ans npeaocTaBrieHns
MyHULMNAanNbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

) BbIsIBIIEHNE OOKYMEHTaflbHO MNOATBEPXOEHHOro pakta (Npu3HakoB) OWMBOYHOrO MU
npoTuBONpPaBHOro aencreus (6esgencTend) gormkHocTHoro nuua OpraHa, pabotHuka MOL, npu
nepBoHa4anbHOM OTKa3e B nNpueMe [OOKYMEHTOB, HeobxoauMmbiX Ans npeaocTaBrieHus
MYHULUMNANbHON ycnyrn, NMbo B NpefoCcTaBneHuM MyHUUUNansHOM yCnyru, o YeMm B NMUCbMEHHOM
BMae 3a nognucbto pykosoautens OpraHa npu nepBoHayarbHOM OTKa3e B rnpuveme AOKYMEHTOB,
Heobxo4MMbIX AN NPefoCTaBeHNa MyHUUUNANbHOW yCrnyri, yBeAoOMIISeTCa 3asiBUTesNb, a Takke
NPUHOCSATCHA U3BUHEHUA 3a JOCTaBfEHHbIE HeYya0bCTBa;

4) npepocTtaBrieHns Ha ByMaHOM HocuTerne LOKYMEHTOB M MHAOPMAaLMU, INEKTPOHHbIE
obpasbl KOTOPbIX paHee ObiM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4vactu 1 crtatbu 16
depepanbHoro 3akoHa Ne 210-93, 3a UCKIIOYEHMEM CrnyYaeB, €CNM HAHECEHME OTMETOK Ha Takune
AOKYMEHTbl NMbo uMX U3bATME ABNSAETCS HeobXoguMbiM  yCrnoBMeM  npenocTaBeHus
rocygapCTBEHHOW UIMM MyHULMNANbHOW YCIyrn, U UHbIX CryYaeB, YCTAaHOBMNEHHbIX beaeparibHbIMU
3aKoHaMmu.

2.6. WcuepnbiBalowun nepedeHb [OOKYMEHTOB, HeoOXOAMMbIX B COOTBETCTBMM C
HOPMaTUBHBLIMW MNPaBOBbLIMW akTaMyn AN NPeAoCTaBfEHUs MyHUMUMNANbHOW YCIyrn, KOTopble
HaxoA4dATCA B PaCnopsKeHUN rocydapCTBEHHbIX OpraHoB, OpraHOB MECTHOro camoyrpasreHusa u
NnoaBeLOMCTBEHHbIX FOCYLapCTBEHHbIM OpraHaMm WM opraHaMm MeCTHOro camoynpasneHns
opraHusauuin n KoTopble 3asBUTENb BNpaBe NpeacTtaBUTb, a Takke Cnocobbl MX MNONyYeHUs
3as1BUTENSAMU, B TOM YUCIE B 9NIEKTPOHHON hopme, NopaaoK NX NpeacTaBreHns; rocyaapCTBEHHbIN
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opraH, opraH MeCTHOro camoynpasneHns NMbo opraHM3aumsi, B pacnopsXKeHnn KOTOpbIX HAaXo4ATCA
AaHHble JOKYMEHTbI
2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIrO B3aMMOAeNCTBUS:

1) BbINUCka 13 EQMHOro rocygapCrBeHHOro peectpa lopuamyeckux nuy - YnpasneHve
depepanbHon HanoroBow cnyxbbl no Pecnybnuke TatapcTtaH;
2) BbINUcka n3 EauHoro rocyfapCTBEHHOro peecTpa NHOnBMAYanbHbIX

npegnpuvHumaTtenen - Ynpasnenune ®egepansHon Hanorosomn cnyxobl no Pecnybnuke TatapcTaH.

3) CBeAEeHUs 0 OeNCTBYOLWEM nacrnopTte rpaxagaHnHa Poccuinckon depepaunmn — MB[
Poccuu;

4) CBeleHMs 0 HoTapuanbHOM AoBepeHHOCTU — PefepanbHasa HoTapuanbHasa nanaTta.

2.6.2. 3aaBuTenb BNpaBe NpefocTaBUTb JOKYMEHThI (CBeAeHUs), YKa3aHHble B NoAMyHKTax
1 - 2 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernamMeHTa, B (OpMEe SNEKTPOHHbLIX [JOKYMEHTOB,
3aBepPEeHHbIX YCUITEHHOWN KBaNnUOUUMPOBAHHOW NOLMMUCHIO JUL, YMNOMMHOMOYEHHbIX Ha co3faHue U
nognncaHue TakMx JOKYMEHTOB, Npy Nofaye 3asBreHus.

2.6.3. HenpeacraBneHve (HecBoeBpeMeHHOe npeAcTaBneHne) ykasaHHbIMU B NMyHKTe 2.6.1
agMWHUCTPATUBHOIO perfiameHTa opraHamu rocydapCTBEHHOW BMacTu, oOpraHamMuv MeCTHOro
camoynpasneHusi, opraHMsaunamMm JOKYMEHTOB U CBEAEHUN HE MOXET ABNATbLCA OCHOBaHMEM AN
OoTKasa B NpegoCcTaBfieHnn MyHULMNANsHOW YCIyru.

2.6.4. JomKHOCTHOE N1 1 (M) paboTHUK, YKa3aHHbIX B NyHKTe 2.6.1 agMUHUCTPATUBHOIO
pernaMeHTa opraHoB W OpraHu3auui, He npeacTaBMBLUME (HECBOEBPEMEHHO MpencTaBuBLUME)
3anpoLlleHHble M Haxogswueca B pPacrnopsbkeHun OOKYMEHT WM CBedeHus, noanexar
agMWHUCTPATUBHOW, OUCUUNIIMHAPHOA WNW  WHOW OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asaABUTENA [OOKYMEHTbl CBEAEHUs,, B TOM 4ucne
nogTeepxaalrLme BHeCeHue 3adBuTeneM nnatbl 3a npefocTaBneHne MyHUUMnanbHOW YCIyru,
Haxo4sALMeCs B pacrnopsKeHUN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOrO CamoynpaBeHns n
noaBeLOMCTBEHHbIX [OCY4apCTBEHHbIM OpraHaMm WM opraHaMm MeCTHOro camoynpasneHns
opraHusaumn.

HenpeacraeneHune 3aaBuTenemM AOKYMEHTOB, COAepXallmMx CBeAEHUS, KOTOPble HaXoaAaTCs
B pacrnopsikeHUM TrOCydapCTBEHHbIX OpraHoB, OPraHoB MECTHOro CaMOynpaBfeHuss W
noaBeLOMCTBEHHbIX [OCYLapCTBEHHbIM OpraHaMm WM opraHaMm MeCTHOro camoynpasneHns
opraHusauuin, He SBMNSETCA OCHOBaHMEM [Afis OTKasa 3asgBuUTento B NpefoCTaBreHuu
MYHUUMNANbHOW YCRyru.

2.7. icyepnbiBaownm  nepeyeHb OCHOBaHWMW Ons OTKasa B NpuMemMe [LOKYMEHTOB,
HeobXxoauMbIX ANA NpegoCcTaBNeHns MyHULMNansHOW yCrnyru

2.7.1. OcHoOBaHuMsMW Onsi OTKa3a B MpUeEME [OOKYMEHTOB, Heobxoaumblix Ans
npegoCcTaBNeHNs MyHULMNANbHOW YCNyru, SABASOTCS:

1) npeacTaBneHHbIE 3asBUTENEM OOKYMEHTbI coaepXaT Nog4YMCTKM U UCMpaBIieHns TekcTa,
He 3aBepeHHble B Nopsagke, yCTaHOBIEHHOM 3akoHogaTenscTBoM Poccuinckon denepaumu;

2) DOKYMEHTbI coAepXaT NoBpexXaeHUs, Hannyme KoTopbIX He NO3BOSISIET B MOHOM 06beme
ncnonb3oBatb MHGOPMaLMIO N CBEAEHUSA, coAepXKalmMeca B OOKYMEHTaxX Afis NpeaocTaBreHns
MYHUUUNANbHOW YCRyru;

3) NpencraBneHHble JOKYMEHTbI UM CBEOEHUS YyTpaTunIM cuny Ha MOMeEHT obpalleHus 3a
MYHULMNANbHON yCryron (QOKYMEHT, Y4OCTOBEPSIOLLMIA NOSTHOMOYUS NPeACTaBUTENS 3asaBUTENS, B
cny4yae obpalleHuns 3a npefocTaBfieHMEM MYHULMNANBHOW YCyrn YKasaHHbIM NLOM);

4) nopaya 3asBfneHMs O NpeaoCTaBfeHUM MYHUUMNANbHOW YCNYrM W OOKYMEHTOB,
HeoOXoauMbIX [ONA NpefoCTaBNeHUs MyHUUMNanbHOW yCnyru, B 3NEKTPOHHOW dopme C
HapyLUeHMEeM YCTaHOBIEHHbIX TpeboBaHWI;
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5) HekoppeKkTHOe 3anonHeHue obsa3aTtenbHbIX nonen B opme 3asiBNEHUs, B TOM 4Yucne B
WHTEepaKkTUBHON dhopMe 3asBneHus Ha PecnybnunkaHckoMm nopTtane (HegOCTOBEPHOE, HEMoJSHOE,
nmbo HenpaBubHOE 3anofHEHWE);

6) NpeacraBneHne HENOSTHOro KOMMIEKTa AOKYMEHTOB, HEOOXOAMMbIX 4N NpeaocTaBneHus
MYHULMNANbHON YCNYTK;

7) 3asiBfeHne O NpeaocTaBfieHMn YCryrn No4aHo B OpraH rocygapCTBEHHOW BNacTu, opraH
MECTHOro CaMoyrnpaBsfeHna WnNn opraHu3aumio, B TMOSIHOMOYMSA  KOTOpPbIX He BXoauT
npegocTaBfieHMe MyHUUMNANbLHOW YCIyru;

8) HecobntogeHne ycTaHoBMeHHbIX cTaTben 11 depepanbHoro 3akoHa ot 6 anpensa 2011
roga Ne 63-903 «O6 aneKkTpOHHOW NOLMUCUY YCITOBUIN MPU3HAHUSA OENCTBUTENBbHOCTU YCUITEHHOM
KBanMuumMpoBaHHOM 3NEKTPOHHON Noanucu.

2.7.2. lepeyeHb OCHOBaHWM [AOnsi OTKa3a B NpUEME [OOKYMEHTOB, HeobxoauMmbiX AN
NosTly4eHMst MyHULMNATbHOW YCIyrn, ABNSETCS NCHepPnbIBaKOLLNM.

2.7.3. PeweHne o6 oTkaze B npueme 3asiBieHUss U [OOKYMEHTOB, HeobXoauMbIX Ans
npegocTaBeHns MyHULMNansHOM YCryrn, MOXeT BbITb MPUHATO Kak BO BpeMs NpuemMa 3asiButens,
Tak M nocne nofnyyYyeHUs OTBETCTBEHHbIM [AOJMKHOCTHbIM nuuomM OpraHa HeobxoguMmbiX AOns
npefocTaBfeHnss  MyHUUMNanbHOW  YCryrM [OOKYMEHTOB (CBeJeHMW) C  UCMNOoSib30BaHUEM
MEXBEOOMCTBEHHOINO MH(OPMALIMOHHOIO B3aUMOOENCTBMS, B CPOK, HE NpeBbILaowmnn 9 paboumx
AHEen Co OHS pernctpauum 3asBreHus.

2.7.4. 3anpeLlaeTcs oTKasblBaTb B NpUEME 3asiBIEHNSA U UHbIX JOKYMEHTOB, HEOOXOANMbIX
ANs  NpefocTaBneHns MyHUUMnanbHOW ycnyru, B Clydae ecnu 3asaBfieHne U OOKYMEHThI,
HeoOXoauMble AOns NPeaocTaBfeHns MyHUUMNANbHOW YCryri, nogaHbl B COOTBETCTBUM C
MHOpMaUmnen o cpokax 1 nopsgke npegocTaBneHns MyHUUMNanbHOM ycnyri, onyornnkoBaHHON Ha
EonHom noptane, PecnybrnvkaHckom noprarne.

2.8. NcyepnbiBaolwnm nepeyeHb OCHOBaHWN ANst MPUOCTAHOBIIEHUS WM OTKasa B
npegoCcTaBNeHMM MyHULUMNANBHOW YCNyrn

2.8.1. OcHoBaHuA [nsi NPUOCTAHOBMNEHUS NpPefoCTaBNeHns MyHUUMNAnNbLHOW  ycnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ana oTKasa B NnpefoCTaBfieHUM MyHULMNANbHON YCIyrn:

1) HecoOTBETCTBME MPEACTABMNEHHbIX 3asiBUTENEM AOKYMEHTOB TpeboBaHMAM MNyHKTa 2.5
HacTosdwero PernamenTa;

2) HECOOTBETCTBUE 3aABUTENSA KPUTEPUSIM aTTECTaLNN.

2.8.3. lNepeyeHb OCHOBaHWW ANl OTKasa B MNpefoCTaBNeHUMM MyHUUUNAanbHOM YCIyrn
SBMSAETCHA NCYEPNbIBAIOLLNM.

2.8.4. 3anpellaeTcs oTkasblBaTb B NpeJoCTaBAEHUN MyHULMNANbLHOW YCyrn B criyy4ae, ecnv
3asiBfieHne O NpeaocTaBneHnn MyHULMNAanbLHOW YCyrn NogaHo B COOTBETCTBMM C MHpOpMaLnen o
CpoKax W nopsagke npefocTaBneHus MyHUUuMnanbHOM Yycrnyrn, onybnukoBaHHoW Ha EguHom
noptane, PecnybnukaHckom nopTane.

2.9. MNopsagok, pasamep M OCHOBaHUS B3MMAaHUA rocygapCTBEHHOW NOLUSIMHBLI MW MHOW NNnaTbl,
B3MMaeMoWn 3a NpefoCcTaBfeHne MyHULMNanbHOM yCnyrm

MyHuumnansHaga ycnyra npegocraBngetcs Ha 6e3B803mMe34HON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTOpble SBMAKTCA HeobxoouMmbiMM W 00si3aTenbHbIMK - AN
npefoCTaBfeHns MyHULMNANbHON YCryri, B TOM YMCNe CBeOEeHUs O JOKYMEeHTe (OOKYMeHTax),
BblAaBaeMOM (BblgaBaeMblX) OpraHn3aunamu, y4acTByOLWMMY B NpeaoCTaBneHNN MyHULUNANbHbIX
ycnyr

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTcs.
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2.11. MNopsapok, pa3mep U OCHOBaHWUSA B3UMaHUA MnaTtbl 3@ NpeaocTaBneHne ycryr, KoTopble
ABNAOTCA HeobxoauMbIMW U obA3aTenbHbIMU AN NPEefoCTaBfeHUs MyHUUMNANbHOW YCIyru,
BKITOYasa MHpopmauuio 0 MeToAMKe pacyeTa pa3Mmepa Takon nnatbl

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTcs.

2.12. MakcmarnbHbI CPOK OXMAAHWS B odepean npu nogade 3anpoca o npegocTaBrneHuu
MyHUUMNANBHOW  yCryrk,  ycnyru, npegocTaBnseMon opraHusauumen, yyacTBylLlEen B
npefocTaBneHnn MyHUUMNanbHOW YCnyru, u npu nonydeHun pesynstarta npefocTtaBreHns Taknx
ycnyr

2.12.1. Bpemsa oxugaHusa npy nogade 3asiBfieHUsA Ha Mnosiy4eHne MyHUUMnanbHOW ycnyru -
He 6onee 15 MUHYT.

212.2. Tlpn nonyvyeHun pesynbTata npPeaoCTaBNeHNs  MyHUUMNANbHOW  yCryru
MaKCuUMarbHbI CPOK OXXMOAHUSA B odepen He JOSHKeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 nopsagok pernctpaumm 3anpoca 3asBuTens 0 NpeaocTaBleHnn MyHULMNansHom
ycrnyrm  n  ycnyru, npegoctaBnsgemMon opraHusaumen, ydvacTByluwen B NpeaoctaBneHnn
MYHULMNANBHOW YCryrn, B TOM YUCHe B 3SIEKTPOHHOM (hopme

2.13.1. Mpwn nnyHom obpauieHnn B MOL| B oeHb Nogayn 3asBneHns 3asaBUTESO BblgaeTcH
pacnucka ns AMIC MOL c peructpaumoHHbIM HOMEPOM, MNOATBEPXKAAKLINM, YTO 3asBNeHue
OTNpaBrieHO, N AaToW Nofayun 3asiBEHNS.

2.13.2. lpwn HanpaeneHun 3asBneHus nocpeactsoM EagmHoro noprtana, PecnybnukaHckoro
nopTana 3asiBuTesib B AeHb Nodayn 3asBrieHust nosiydyaeTt B NMMYHOM kabuHeTe PecnybnukaHckoro
nopTtana v no 3NeKTPOHHONM NoyTe yBeaoOMIeHne, NoATBepXKaatoLwee, YTo 3asiBfieHne OTnpaBrieHo,
B KOTOPOM YKa3sbIBaKOTCA perMcTpaunoHHbIN HOMEpP 1 JaTa nogayvn 3asBreHuns.

2.13.3. lMpwn nnyHom obpaweHmnn B OpraH B AeHb Nnogayn 3asaBreHUst YNnorHOMOYEHHbIM
AOSDKHOCTHBIM  nuuom  OpraHa 3asBuTento  BbldaeTcs pacnucka M3 aBTOMaTU3MpOBaHHOM
WHOPMALUMOHHON  CUCTEMbI, NpedHas3Ha4YeHHOW ONns  oKa3aHWA  FOCYy[apCTBEHHbIX U
MYHUUMNANbHbLIX YCNYr, C PermcTpaumoHHbIM HOMEPOM, SAaTOM NoJadn 3asiBfieHUst U nepedyHem
npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMsa K NOMELLEeHUAM, B KOTOPbIX NpeaocTaBnsaeTcs MyHuuMnansHas ycnyra, K
3any oXumaaHus, Mectam Anis 3anofiHEHUS 3anNpOCOB O NPEeAOCTaBNEHNUN MYHULMNANBHOW YCIyru,
MHOPMAUNOHHBLIM CTeHAaM ¢ obpasuamMm ux 3anofTHEHNA U NepedYHeM JOKYMEHTOB, HEOOXOANMbIX
ANs NpeocTaBneHns KaXxaon MyHULUNAansHOW YCIyrn, pasmeLLeHnio 1 oooOpMieHnto BU3yarnbHON,
TEKCTOBOM N MyNbTUMEAUNHON MHGOPMaLMM O Nopsiake NpefoCTaBfeHus Takon YCryrn, B TOM
yucne Kk obecnevyeHuo OOCTYMHOCTU ANS WUHBanNWAOB YKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C
deepanbHbIM 3aKoHO4AaTENbCTBOM M 3akoHoAaTeNbLCTBOM Pecnybnvkn TaTapctaH 0 coumansHOn
3aluTe MHBanNnaoB

2.14.1. TpepocTtaBneHve MyHAUMNANbHOW YCIyrM OCYLWEeCTBAAeTCa B 34aHUsX W
nomMeLLeHnsax, 00OpyaOBaHHbLIX MPOTMBOMOXAPHON CUCTEMOW W CUCTEMOW MOXapOTYLUEHMS,
Heobxoaumon mebesnbio 4Nna 0popMIEHNA JOKYMEHTOB, UHPOPMALNOHHLIMU CTEHAAMM.

BusyanbHaga, TekctoBas M MynbTUMeAuWHas WHQopmaumsa O nopsake npenocTtaBineHns
MYHUUMNANbHOM yCryru pasmellaeTcs B yaoOHbIX A4S 3asiBUTENEN MecTax, B TOM YMCrie C y4eToM
OrpaHMYeHHbIX BO3MOXHOCTEN UHBANUOOB.

OcywectBnaoTcs Mepbl N0 obecneyeHno MHBanNugam, B TOM YUCHe UCMonb3YLWnM Kpecrna-
KONACKM N cobak-NpoBOAHNKOB, YCNOBUA AOCTYNHOCTM 34aHWs, NOMELLEHUI U YCNyr, BKIOYas:

- ycnosusi ana GecnpenaTCTBEHHOro AoCTyna K 34aHMI0 M MOMELLEHUsM, a Takke
npegocTaBnsaeMbiM B HUX yCriyram;

- ycnosua gnst 6ecnpensaTcTBEHHOrO NONb30BaHNA CpeacTBaMu CBA3MN U MHOpMaLnu;
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- BO3MOXXHOCTb CaMOCTOSITENIbHOro NepeaBMXeHns No TeppUToOpuN, Ha KOTOPOW PaCMONOXEHbI
006BbEeKTbI, BXOAA B Takne 00beKTbl U BbIXOAA U3 HUX, MOCaAK/ B TPAHCMOPTHOE CPeaCTBO U BbiCaaKM
N3 Hero, B TOM YuCrie C UCMONb30BaHMEM Kpecna-KONACKH;

- COMpPOBOXOEHMe WHBanNuMaoB, UMEKLUMX CTOMKME pacCTpoucTBa YHKUUM 3peHus U
CaMOCTOATENBHOIO NepenBmKeHNd, 1 okasaHne UM NOMOLLM B 34aHUN N NOMELLEHUSIX;

- Haanexatllee pasmMelleHve obopyaoBaHMa U HocuTenen uHgopmauumn, HeobxoamMmbix Ans
obecneyeHnsa GecnpenaTCTBEHHOro AOCTyNa MHBANMAOB K 34aHWM0, NMOMELLEHUAM U K ycnyram ¢
YY4E€TOM OrpaHuUYeHnin Nx Xn3HegeaTenbHOCTY;

- nybnupoBaHne HeobGXxoAMMOW ANA WMHBANUOOB 3BYKOBOW M 3puUTENbHOM MHopmaumm, a
Takxke HagnMcemn, 3HakoB N MIHOW TEKCTOBOM U rpadpnyeckon MHpopmaLmm 3Hakamm, BbINOSHEHHbLIMYA
penbedHOo-ToueYHbIM WpndTom Bpanns, gonyck cypgonepesogyvka u TudnocypaonepeBoaymka;

- Jonyck B 34aHMe W MnoMeleHua cobaku-npoBoAHMKA MNPU  HaNUuUMn LOKYMEHTa,
noaTBepXaatoLLero ee crneumanbHoe obyvyeHne 1 BblgaBaeMoro no popme 1 B Nopsake, Kotopble
onpegenaTca deaepanbHbIM OpraHoOM UCTNONHUTENBHOM BNAcTW, OCYLLECTBASAOLWMM (PYHKLMM MO
BblpaboTKe 1 peanusaunm rocygapCTtBEHHON NOSIUTUKM U HOPMATUBHO-NPABOBOMY PeEryfiMpoBaHuto
B cbepe coumarnbHOM 3aWunTbl HAacenNeHus;

- OKasaHue CcOoTpygHuKamu, npeaocTaBfsloWMMU  yCryri, MOMOWM WHBanNugam B
npeogosnieHnn GapbepoB, MeLLALLNX NOSTYYEHUIO UMW YCITYr HapaBHe C APYrMMn NULamMu.

2.15. lNokasaTenu 4OCTYMHOCTU N KaYyecTBa MyHUUUNANbHOM YCIyrn, B TOM YUCHEe KONTMYECTBO
B3aMMOOENCTBUN 3asBUTENSA C AOMKHOCTHbIMU NUUAaMX NpWU NpefocTaBfieHun MyHUUMMNanbHON
yCryrn n ux NnpoJosmKNTENIbHOCTb, BO3MOXHOCTb MOMNyYeHnsa MHpopmMaunm o xoge npegocTtaBneHuns
MYHULUMMNANbHOW yCryrn, B TOM YuCfe C MCMNOofb30BaHNEM WHMOOPMALMOHHO-KOMMYHUKALUMOHHbIX
TEXHOSIOrMNA, BO3MOXHOCTb MO0 HEBO3MOXHOCTb MOMYYEeHUS MYyHULMNanbHOW YCryru B
MHOTrOYHKLMOHANbHOM LIeHTpe NpefoCTaBneHns rocygapCTBEHHbIX U MyHMLMNAmNbHbIX YCryr (B
TOM 4ucre B [MONHOM o0Obeme), B NOOOM TeppuTopuanbHOM MoapasgeneHun opraHa
NCNOJSTHUTENbHO pacnopsaauTeribHOro0 opraHa MecTHOro camoynpaefeHus, No Bblbopy 3asBuTens
(akcTeppuTOpMarnbHbIM  NPUHUMN), MNOCPEACTBOM 3anpoca O MpefoCTaBfeHUN HEeCKONbKUX
roCydapCTBEHHbIX W (MAXM)  MyHUUMNANbHbIX YCAYr B MHOMOYHKUMOHANbHbLIX  LEHTpax
npefoCcTaBeHNst TOCYy4apCTBEHHbIX M MyHUUMNANbHLIX YCRyr, NnpegycMoTpeHHoro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIM 3anpoc)

2.15.1. lNokasaTtenamu AOCTYNHOCTU NPeAoCTaBeHNs MyHULMNANbLHON YCIyrn ABNAOTCS:

PacnosfioXXeHHOCTb MOMELLEHUs, B KOTOPOM BeOeTCs NpueM, Bbldaya LOKYMEHTOB B 30HE
AOCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTa;

HanuuMe HeobGXOAMMOro KOnMyecTBa CrneunanuctoB, a TakkKe MOMELLEHUA, B KOTOPbIX
OCYLLEeCTBMSETCS NPUeM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuue ucuyepnbiBaroLwen nHpopmalmm o cnocobax, Nopsiake U Cpokax npeaocTaBneHus
MYHUUMNANbHOM YCNYrM Ha WMH(OPMaUMOHHLIX CcTeHgax, EauHom noptane, PecnybnunkaHcKkom
noptane, opuumanbHOM canTe MyHUUMNANbLHOIo panoHa;

OKasaHuMe NoMOoLUM MHBanuvaam B npeoosieHMM GapbepoB, MeLlarwmx MOMyYEeHUIo MU
yCryr HapaBHe C gpyrMmu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHnsa MyHULUUNanbHOM YCiyrn SBstoTCA:

1) cobntogeHne CpoKoB NpMema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobniogeHne cpoka nonyveHnsa peaynbtarta MyHULUNAIbHOW YCryru;

3) otcyTcTBME OBOCHOBAHHBLIX >Xanob® Ha HapylweHuss agMUHUCTPATMBHOIO perfameHTa,
coBepLUeHHble paboTHnkamm OpraHa;

4) KONMMYECTBO B3aMMOAEWCTBUN 3asiBUTENA C AOIMKHOCTHbIMM nunuamn  (6e3  y4yeta
KOHCYIbTauni):


consultantplus://offline/ref=C37E323E51D0ACA4E42A2AF76B36EA6DA7C072A37D304F16B83FC97C67493F682B57C43E42A9BD1BE92E8CB2C13CB9AE385ADEDA3F9E3C84Z7VBI
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B3aMmogenctene 3assutena ¢ pabotHukamu OpraHa wnu MOL npu npegocrtaBneHwumn
MYHULUMMNANbHON YCIyrn OCYLLEeCTBRSEeTCS OOAWH pa3 npu npencTtaBfieHuMM 3asiBfieHUs CO BCEMMU
Heob6Xxo4MMbIMN JOKYMEHTaMW;

OOVMH pa3 B cryyae HeobxoOuMMOCTW MoryvyeHus pesynbtata npegocTaBneHns
MyHuuunaneHoun ycnyrm B OpraHe unv ML B hopme ak3emMnndpa 9neKTpOHHOro JOKYMEHTa Ha
OymaxxHoOM HocuTene.

MpoAOMKUTENBHOCTL OQHOMO B3aMMOAEWNCTBUS 3asdBUTENS C OOSDKHOCTHBIMW NMUaMn npu
npegocTaBfieHNN MyHULMNANBHOW YCryru He npesbiaeT 15 MUHYT.

3asaBuTenNb BrpaBe OLEHNTb Ka4eCTBO NpeaoCcTaBeHns MyHULMNanbsHOM YCIyrn C NOMOLLbIO
YCTPOWCTB NOABWMXKHOW paamnoTenieddoHHOM CBA3U, C Ucnonb3oBaHMemM PecnybnvkaHckoro noprana,
TepPMUHarnbHbIX YCTPOWCTB.

2.15.3. WHdopmauus o xoge npenocTaBfieHUst MyHUUMNANbHOW ycriyrn MoOXeT ObiTb
nonyyeHa sasBuTeNEM B NIMYHOM KabuHeTe Ha EamHom nopTtane, PecnybnukaHckom nopTane, B
OpraHe, ML,

2.15.4. TpepoctaBneHMe MyHuUMNanbHOW ycryrn ocyulectensietcda B nobom MOLL no
BbIOOpY 3as8BUTENS HE3ABUCUMO OT MECTa €ro XUTenbCTBa UM MecTa hakTUYeCcKoro NpoXmnBaHus
(npebbiBaHns) Ha TeppuTopun Pecnybnnkmn TatapcTaH No aKCTeppuTopuansHOMY NPUHLMNY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHUSA, B TOM 4UCNe y4dUTbIBaKOLWME OCODBEHHOCTU NpefocTaBfeHns
MYHULMMNANbHON YCIyrn No 3KCTepputTopmanbHOMYy npuHUMMy (B criydyae, ecnu MyHuUMnanbHas
ycryra npefocTaBfisieTcs No aKCTeppuTopmransHOMY NPUHLKUNY) U 0COBEHHOCTN NpefocTaBneHuns
MYHULMNANBHOW YCIyru B 3NfIeKTPOHHON dhopme

2.16.1. Mpu npepocTaBNeHNN MyHULMNANbLHOW YCRYyrn B 9NEKTPOHHOW bopme 3asButens
BrpaBe:

1) nony4nTb MHGOPMaLUMIO O NMOPSIAKE U CPOKax NpeaoCTaBNeHNs MyHULMNANbHON YCIyrw,
pa3MeLleHHyto Ha EguHom nopTane, PecnybnukaHckom nopTane;

2) nopaTtb 3asiBfieHMe O NpefocTaBleHUn MYHUUUNANbHOM YCNYIM U UHblE OOKYMEHTHI,
HeobxoouMMble ANA NpPefoCTaBfeHUs MyHUUMMAnNbHOW YCNyrM, B TOM 4uUCMEe [OOKYMEHTbl U
MHOPMaUNIO, ANEKTPOHHbIE 0Bpa3sbl KOTOPLIX paHee Oblfn 3aBepeHbl B COOTBETCTBUM C NMYHKTOM
7.2 yactn 1 ctatbun 16 ®egepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHnem PecnybnmkaHcKoro
noprana;

3) nonyuntb CBeAeHUA O Xo4e BbINOMIHEHUA  3asiBNEHWA O npefocTaBreHun
MYHUUMNANbHOW YCyru, NOAAHHbIX B 9NEKTPOHHON (hopMe;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBeHNs MyHULMNANbHOW YyCnyru;

5) nonyunTb pesynbTaT NpeaoCcTaBreHnss MyHUUMNaneHOM yCnyrm B (oopme 3MeKTPOHHOIo
AOKYMEHTA;

6) nogatb xanoby Ha peweHne u pencteue (6esgencteme) OpraHa, a Takke ero
AOIMKHOCTHBLIX UL, MyHMUMMAnbHbIX Criyxawmx nocpeactsom PecnybnukaHckoro noprtana,
noptana deagepanbHON rocygapCTBEHHONW WHGOPMAUWOHHOM CUCTEMbI, obecne4vmBatoLLen
npouecc pocynebHoro (BHecyaebHoro) obxanoBaHusa peweHud n gencteuin (6esgencreuns),
COBEpLUEHHbIX NPW NpefoCTaBleHUM rOCYAAPCTBEHHbLIX W MyHUUMNAmNbHbLIX YCIyr opraHamu,
NpeaoCcTaBNAOWNMN FOCYAAPCTBEHHbIE U MYHMLUMNANbHbIE YCIYrN, X OOSPKHOCTHBIMU NLaMMU,
rocyaapCTBEHHbIMU U MyHULMNANBbHLIMU CRYXaLUMMK;

7) NPOWTM aHKeTMpOBaHWe (NpeabsiBieHne 3asiBUTENIO MEepeYHs BOMPOCOB WU
ncyepnbiBaloLEero NnepeyYyHss BapmaHToB OTBETOB Ha yKa3aHHble BOMPOCHI) B Lenax onpeaeneHus
BapuaHTa rocyaapCTBEHHOW YCryrn, npeaycMOTPEHHOro aAMWHUCTPATUBHbLIM perriameHToM
npegocTaBneHnsa rocyfapCTBEHHON YCyru, COOTBETCTBYIOLLErO Npu3Hakam 3asBUTENS;
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8) nonyynuTb BapuwaHT nNpPeaoCTaBrieHUs TOCYydapCTBEHHOM YCnyrn, npeaycMoTPEeHHOro
aAMWHUCTPATUBHbLIM perfiaMeHTOM NpeaocTaBneHnsi rocyaapCTBEHHOW YCyri.

2.16.2. ®dopmupoBaHMe 3asiBfIeHUS  OCYLIEeCTBMSeTCs  MNOCPeACcTBOM  3arosfiHEHUd
3NEeKTPOHHOM bopMbl  3asBneHuss Ha PecnybnukaHckom noprtane ©e3 HeobxoanmmocTu
AOMNOJTHUTENBHOW NoAaYn 3asBnNeHust B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHmmM 3asaBrneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWA WU COXpPaHEHUs 3asiBfIEHUSS U WUHbIX [OOKYMEHTOB,
HeobXxo4MMbIX A48 NpeoCTaBeHns yenyru;

2) BO3MOXHOCTb 3arofIHEHUSI HECKOSIbKUMU 3adaBUTENAMU OLHOM 3MEKTPOHHOW (OOpMbI
3aaBneHna npu obpalleHunM 3a ycrnyramu, npeanonaralvwmMMi  HanpasfieHne COBMECTHOro
3asiBlIeHNSA HECKOSTbKUMU 3adBUTENAMM;

3) BO3MOXHOCTb NeyaTn Ha ByMakHOM HocuTerne KOnun areKTPOHHOM (hOpMbl 3asIBNEHNS;

4) coxpaHeHVe paHee BBEAEHHbIX B AMEKTPOHHYIO hOpMYy 3asBNEHNSA 3HAYeHUn B nobon
MOMEHT MO XeNnaHuto Nonb3oBaTerns, B TOM Ynucne npy BO3HMKHOBEHMM OLLMOOK BBOAA 1 BO3BpaTe
OS5 NOBTOPHOro BBOAA 3HAYEHUI B ANIEKTPOHHYIO (hOpMY 3asBNeHUs;

5) 3anonHeHue nofiern 3NEeKTPOHHOM (OpPMbl 3asiBIEHUA A0 Hadana BBOAA CBeLEHWM
3asiBUTENEM C UCMNONb30BaHNEM cBeAeHUN, pa3mMelleHHbIx B ECUA, n ceegeHnn, onybrnmkoBaHHbIX
Ha PecnybnukaHckom nopTtane, B 4acTu, KacaloleWncsi CBEAEHWN, OTCYTCTBYHOLMX B €4MHOW
cucteMe ngeHTudmKkaumm n ayTeHTunkaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha MbOM M3 3TAnNOB 3aMoOfHEHUSA SNEKTPOHHON dOpPMbI
3asBreHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLnW;

7) BO3MOXHOCTb AOCTyna 3asiBUTENS K paHee NoAaHHbIM MM 3asiBNIEHUAM B TeYeHue He
MeHee OJHOro roga, a Takke 4YaCTM4yHO CHOPMUPOBAHHBIM 3asiBNIEHUSIM - B TeYeHne He MeHee 3
MecsiLeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL| (ganee - 3anucb) ocyulecTBNAeTCS
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTenNto NPeaocTaBnseTcd BO3MOXHOCTb 3anucy Ha nobble cBobOAHblE NS npuema
AaTy n Bpems B npegenax ycTaHOBIEHHOMO B MHOMO(PYHKLMOHaNbHOM LieHTpe rpadunka npuema.

3anncb Ha onpedeneHHyto AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynsfieHust 3TON AaThbl.

[na ocylwiecTBneHns npeaBapuTenbHON 3anucu nocpencrtsom PecnybnvkaHckoro noprana
3asBUTEN0 HEOBXOAMMO yKa3aTb 3anpalnBaemMble CUCTEMOWN JaHHbIEe, B TOM YuCre:

damunumio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XKEenaHuto);

Xenaemyto aaTy 1 Bpems npuema.

B cnyyae HecoOoTBETCTBUSA CBEAEHUIN, KOTOPbIE COOBLLMN 3asaBUTENb NPU NpeaBapuTenbHON
3anucu, OOKyMeHTaMm, npeacTaBfieHHbIM 3adBuTeneM MNpu NIMYHOM Mpueme, npeaBaputesibHas
3annCb aHHyNMpPYyeTCS.

Mpwu ocywecTeneHnn npeaBapuUTenbHON 3annucK 3aasuTento obecnedunBaeTcsl BO3MOXHOCTb
pacnevartaTtb TanoH-nogTeBepxaeHue. B cnyyae, ecnu 3asButens coobWMT agpec 3NeKTPOHHON
noYyTbl, Ha YyKa3aHHbIM agpec Takke HanpaenseTca WHopMauuss O MOATBEPXKAEHUMU
npenBapuTenbHOM 3anncu ¢ yKkasaHMeM aTbl, BpeMeHU 1 MecTa npuema.

Mpn ocyuwecTBneHnn npeaBapuUTENbHON 3anucK 3asBUTENb B 00si3aTenbHOM Mopsiake
MHOPMUPYETCA O TOM, YTO MpedBapuTernbHas 3anucb aHHYNUPYeTCs B Criydae ero HesdABKU Mo
ncrteyeHmn 15 MUHYT C Ha3Ha4YeHHOro BPEMEHN nNpuemMa.

3asButenb B Ntoboe BpeMs BnpaBe OTka3aTbCs OT NpeaBapuUTENbHOM 3anucu.

3anpelaeTcs TpeboBaTb OT 3asBUTENS COBEPLLUEHNSA UHBLIX AENCTBUIA, KPOME MPOXOXKAEHNSA
nageHTurkaumm 1 ayteHTudukaumMm B COOTBETCTBUM C HOPMATUBHbLIMM MPaBOBLIMW aKTamMu
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Poccunckon depepaumu, ykasaHua uUenu npuemMa, a Takke MNpefocTaBreHns CBeOeHUM,
HeobxooMMbIX O pacyeTa ANUTENbHOCTM BPEMEHHOro MHTepBana, KoTopbii Heobxoanmo
3abpoHupoBaTth Ans npuema.



3. CocTaB, nocnefoBaTeNbHOCTb U CPOKU BbINOMHEHUSA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJIHEHUA, B TOM Yucrie 0CO6eHHOCTH
BbINONHEHNUA aAMUHUCTPATUBHbIX NpoLueayp B aNeKTPOHHOU hopmMe, a TaKkxke
0CO6EHHOCTN BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LleHTpax

3.1. Onucaxue nocnefoBaTeNlbHOCTH AEeNCTBUI npwu npeaocTaBneHnn
MYHULMMNANbHON yCnyru

3.1.1. MpepocTaBnenne MyHuUMNanbHOW ycnyrn BKYaeT B cebs cnegywowme
agMWHUCTPaTUBHbIE NpoLeaypbI:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NpUHATUE N pacCMOTPEHME KOMMEKTa JOKYMEHTOB, NpeACcTaBeHHbIX 3asBUTeNeM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBfeHnn MyHUUMNanbHON yCcnyru;

4) npoBepka JOKYMEHTOB M Ha3Ha4yeHue AaTbl 3K3aMeHa;

5) npoBegeHne kBanMMKaLUMOHHOIO 3Kk3aMeHa, BKNIYEHNE CBEAEHUN B PeecCTp;

6) Bblgada (HanpaBneHne) 3asBUTENIO pe3ynbTata MyHUUUNANbHOM YCNyru;

7) ucnpasneHne TeEXHUYECKMNX OLLNBOK.

3.2. OkasaHune KOHCYNbTauuin 3asBUTENO

3.2.1. OcHoBaHMeM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW npouenypbl SBRseTcs
obpalleHne 3asBuTENst NO BOMpPOCaM, CBSA3aHHbIM C NPeaoCTaBfieHMEM MyHMUMNANbHON
yCnyru.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHUE
agMWHUCTPATUBHOM Npouenypbl, ABNAETCA:

npu obpaweHnn 3aasutensa B MOL — paboTHnk ML,

npun obpaiueHnn 3assutensa B OpraH — paboTHuk cnonHuTteneHoro komuteta YUMP,
OCYLLECTBASALWNA COOTBETCTBYIOLLNIA BUA MyHULMNANBHOIO KOHTPONS (ganee - A0SMKHOCTHOe
MO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHUE).

3.2.2. 3aaBuTenb BnpaBe o06paTUTLCS 3a KOHCyMbTauMenh O Mopsiake UM cpokax
npegoctaBnieHna MyHuumnansHon ycnyrm B MOLL nndyHo n no TteneoHy nU 9neKTPOHHOW
nouyre.

PaboTtHnk MO®Ll koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacTaBnsemMon AOKYMEHTauuu 1 OpyruM BoOnpocam Ansi NONyYeHUss MyHMUMNanbHON
yCnyru.

3agBuTenb  MOXeT nonyyntb  MHoOpMauuio O  nopsigke  npeaocTaBrieHus
MyHMUMNAnNbHON ycnyrm Ha oduuymnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHuns 3aasuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoLeayp ABMSOTCH: KOHCYNbTaUms
no coctaBy, hopme NpeacTaBnseMon JOKYMEHTaumMm u Apyrmm Bonpocam, HeobxoammbiM Ans
nonyyYeHnss MyHMUMnanbLHOWM yCnyru.

3.2.3. 3asBuTtenb Bnpaee obpaTtutbcs B OpraH no tenedoHy 1 3NeKTPOHHOW NoyTe, a
Takke NonyyYnTb KOHCymnbTaumo Ha PecnybnunkaHckom noptane, cante OpraHa o nopsigke u
CpoOKax MpeaoCTaBfeHUss MyHUUMNanbHOW Ycnyru, B TOM 4ucne no coctaBy, opme
npeacTaBnsiemMon AOKYMEHTauum u ApyruM BONpocaM Afist MOMyvYeHust MyHuuunanbHOW
yCnyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHME Tpex pabounx gHen co AHA NOCTynneHna obpalleHms.
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PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMAATCSA: KOHCYIbTauum
no coctaBy, hopme npeacTaBnsgeMon JOKYMeHTaumm u Apyrum Bonpocam, HeobxoammblM Ans
Nnosly4eHnst MyHULMNarbHOW YCIyru.

3.3. MpunaTue n paccMoTpeHne KOMMnekTa OOKYMEHTOB,
npeacTaBnNeHHbIX 3asiBUTENeEM

3.3.1. lNpuem OOKyMEHTOB AN NpefocTaBreHns MyHuuunanbHon ycnyrm yepes MoL|
unu yaganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasuTtenb (NpeacraBuTens 3assutens) obpaiwaetcsa B M®L| ¢ 3anpocom o
npegocTaBfNeHnM MyHUUMNAanbHOW YCIyrm U npeacTtaBnseT LOKYMEHTbl B COOTBETCTBUWU C
NMYHKTOM 2.5 afiMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHnk MOL|, BegyLwmm npuem 3asBneHuni:

onpegenseT npegMeT obpalleHus;

yAOCTOBEpPSIET NIMYHOCTbL 3aABUTENS,;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NoAatoLLero A0KYMEHTI;

NpPOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpebOoBaHUsAM, YKa3aHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO pernamMeHTa;

3anorHAeT 3neKTPOoHHY dhopmy 3assreHns B AIC MoL;

npy npefocTaBneHun LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
perrnameHTa Ha OyMaxHOM HocuTene, OCYLeCTBNSeT CKaHUpoBaHWe mnpeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUIC MoL;

nepegaet 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUIC ML,

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBneHHblE B 3NEKTPOHHON dhopme mnn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEeNO;

BO3BpaLlaeT NOANMCAHHOE 3asiBNeHne 1 opurmHanbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUCKy B NpuemMe AOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCS B AeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX Npouenyp SABMASKOTCHA: rotoBoe K
OTNpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nNakeT AOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
OpraH B anekTpoHHoW dopme (B cOCTaBe NakeTOB ANEKTPOHHbLIX Aef) B TeYeHue OAHOro
paboyero aHs co aHs obpalleHus 3asBUTeNs B CTPYKTypHoe noapasgenerHne MoLl.

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCSA: 3asiBeHne n
nakeT AOKYMEHTOB (3MeKTPOHHOEe [eno), HanpasneHHble B OpraH, NoCcpeacTBOM CUCTEMbI
3MEKTPOHHOrO B3aMMOLENCTBUA.

3.3.2. [llpyem [OOKyMEHTOB [Ans MpedocTaBfeHns MyHUUMNanbHOW ycnyru B
3ANEeKTPOHHOM hopme Yepes PecnybnunkaHckum noptarn.

3.3.2.1. 3agButenb Ond nogayn 3asiBIEHUS B JNEKTPOHHOW OOpME BbIMOSMHAET
cnegyowne OencTeuns:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIEHWS;

3anonHAeT hopmMy INEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAEHNS, Heobxoammble
n obsizaTenbHble A4S NpegoCTaBeHNss MyHUUMNANbHOW YCNyru;

npuKpennseT AOOKYMEHTbl B 3MEKTPOHHOW popMe wunum  3nekTpoHHble 0bpasbl
AOKYMEHTOB K (bopMe 3NeKTPOHHOro 3asiBreHus (Npu HeobxoammocTn);

nogTeepxagaeT akT O3HAKOMIIEHUS W COorflacnua € YCroBUSMW U NOPSOKOM
npegocTaBneHns MyHUUUnanbHOW YCryrM B 3MeKTpoHHoW dopmMe (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B oopme 3NeKTPOHHOro 3asBrieHuns);

noatrBepxgaet [OCTOBEPHOCTb COOOLLEHHbIX cBegeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYK OTMETKY B (hOpPME 3NEKTPOHHOIO 3asBneHus);
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OTnpaBnseT 3anoSfIHEHHOE JrIEKTPOHHOE 3asiBfieHMe (HaXkmmMaeT COOTBETCTBYHOLLYHO
KHOIMKY B (pOpMe 9MNEeKTPOHHOTO 3asiBIiEeHUS);

9NEKTPOHHOE 3asiBfieHNe NOoANUCLIBAETCA B COOTBETCTBUM C TpeboBaHMAMMU MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHo-nornveckass npoeepka CEOOPMUPOBAHHOIO 3asBIEHUS OCYLLECTBMASETCSH
nocrne 3anofiHeHUs 3adABUTENEM KaXJoro u3 rnofien anekTpoHHoW hopmbl 3aaBneHus. [Mpu
BbISIBIEHNN HEKOPPEKTHO 3anOfIHEHHOrO MOMs 3MNEKTPOHHON (POpPMbl 3asBEHUs 3asiBUTENb
yBEAOMISETCA O XapakTepe BbISIBIEHHON OWNOKM 1 Nopsiake ee yCTpaHeHUss NocpenCcTBOM
MHOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (hOpME 3asiBIIEHMS.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAKTCH: 3NEKTPOHHOe
Aeno, HanpaeneHHoe B OpraH NnocpeacTBOM CUCTEMbI SfIEKTPOHHOIO B3aMMOOENCTBUA.

3.3.3. PaccmoTpeHue komnnekra JoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havyana BbINOSIHEHUS aAMUHUCTPATUBHOW NpoLeaypbl ABnseTca
NocTynfneHne 3asiBNeHMss U UHbIX [OOKYMEHTOB, HeobxoaumbiX [Ans npefocTaBreHus
MYHULIMMNANbHON YCNYru.

HJOSMKHOCTHBIM oM (paboOTHUKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aAMUHUCTPaTUBHON npouenypbl aBnsgetTcs paboTHUK McnonHutenbHoro komuteta YMP,
OCYLLECTBASAOLWNA COOTBETCTBYIOLLNA BUA MyHULMNANBHOIO KOHTPONS (ganee - A0SMKHOCTHoe
MO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JomkHOCTHOEe JMUO, OTBETCTBEHHOE 3a MNpPUeM [OOKYMEHTOB, B criyvyae
obpalleHna 3aasutens ¢ 3asisneHnem B Opran:

onpegenseT npeameT obpalleHns;

yCTaHaBMAMBAaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B NyHKTe 2.5
aAMWUHUCTPATUBHOIO perfameHTa, NPOBEPKY COOTBETCTBUSA NPEeACTaBfIEHHbIX OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM (Hagnexaiiee ooopMieHne KoNum JOKyMEHTOB, OTCYTCTBUE
B [AOKyMeHTax MoAYUCTOK, MPUMNUCOK, 3a4YepPKHYTbIX CIIOB W WHbIX HE OroBOPEHHbIX
ncnpasneHun);

3anonHgaeT 3NEKTPOHHYHO dopmy  3asaBreHUs B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTeMe, npedHas3Ha4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT;

npu npefocTaBneHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaxXHOM HocuTene, OCYyLWeCTBAAeT CKaHMpOBaHWE MpeacTaBlieHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOAMNNCaHME;

nocne nNognucaHnsa ckaHMpyeT NoanucaHHoe 3asBreHune;

3arpyxaet B aBTOMaTU3NPOBaHHYKD WH(OPMALUMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANS1 OKa3aHWs roCcydapCTBEHHbIX U MyHULMNANbHBIX YCNYr JOKYMEHTbI, NpeaCTaBNeHHbIE B
9NEKTPOHHOM (hOpMe NN ANEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
3NEeKTPOHHOE Aeno;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHNE U OpurMHanbl OyMaXHbIX [JOKYMEHTOB
3aABUTENIO;

BblAaeT 3asBUTESTIO PacnuUcky B NnpuemMe AOKYMEHTOB.

B cnyyae Hannuma ocHoBaHUM NS OTKasa B NpMeMe JOKYMEHTOB JOMMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISAET 3adBUTENA O HAanM4nm NnpenaTcTBum ans
npuema 3asBneHns N BO3BpaLlaeT eMy JOKYMEHTbI C 06bSICHEHMEM COAEPKaHNS BbISIBNEHHbIX
OCHOBaHWI Ans oTKasa B Npueme LOKYMEHTOB.
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3.3.3.3. [ormkHoCTHOe nunuo, OTBETCTBEHHOe 3a MnpueM [OOKYMEHTOB, mnocre
NOCTYNSIEHNA JOKYMEHTOB Ha PpacCMOTPEHME:

npuceBamBaeT 3asiBfIEHUIO HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«[lpoBepka LOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yuche MPUnoXeHHble 3adaBuTenem
AOKYMEHTbI B 9N1EKTPOHHON (DOPME 1 SNEKTPOHHbIE 0Bpasbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YATAEMOCTb ANEKTPOHHbLIX 06pa3oB JOKYMEHTOB;

npoBepsieT cobniogeHne yCcroBU  OEWUCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTsomM obpalleHns Kk EauHomy noptany (B cnyyae, ecnu 3asButenem npeacraBrieHbl
3MEKTPOHHbIE [OOKYMEHTbI, MNOoAMUCaHHbIE YCUMNEHHOMN KBanndUUMPOBAHHOW 3EKTPOHHOMN
noanuckHo).

Mpn HanMuMm OCHOBaHW, MPEnYCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATUBHOIO
perrnameHTa, noAroTaBnvMBaeT [MPOEKT peweHns o6 oTkase B nNpueme [JOKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHMLMNANIbHOW YCyr.

B cnyyae, ecnu B pesynbTaTe MNPOBEPKN YCUMEHHOW KBanuguuupoBaHHOM
9NEKTPOHHOM MOAMUCU BbISIBIEHO HecobnaeHne ycrnoBun ee OeNCTBUTENBHOCTU, MPOEKT
peweHns o6 oTkase JOMmKeH cogepxaTtb NyHKTbl cTatbn 11 ®efepansHoro 3akoHa Ne 63-3,
KOTOpbI€ NOCYXUNN OCHOBaHUEM ANS ero NPUHATUS.

Mpoekt peweHns o6 oTkasze B NpuemMe [OOKYMEHTOB, Heobxoaumbix Ons
npegocTaBfeHns MyHULMNanbHOW YCryrn, C ykasaHueM MpuUYuH OTKasa (B crydvae, ecnu
OCHOBaHMA OnNA OTKasa B MpuvemMe [JOKYMEHTOB, HeobxoauMbIX ANns npefocTaBieHus
MYHULUMMNANbHOW YCIyrn, CBA3aHbl C HapyleHWEM YCTaHOBIEHHbIX TPebOBaHUN K TakuMm
AOKYMeHTaM, OCHOBaHuUs [ONnd OTkasa B [MpuvemMe [JOKYMEHTOB [OSKHbl cogepxaTtb
WHOPMALUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBELEHUN), KOTOpble He
npeacTaBneHbl, cogepXXaT HeOCTOBEPHbIE N (UNN) NPOTUBOPEYNBbLIE CBEAEHUS, OOPMIIEHDI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHW), HanpaBnAeTCA Ha CcorfacoBaHue B
YCTaHOBIIEHHOM NOpPSAKE NOCPELCTBOM CUCTEMbI ANEKTPOHHOIO JOKYMEHTOObopoTa.

CornacoBaHue NpoekTa peLeHust 06 oTkase B NnpMeme JOKYMEHTOB, HEOOX0ANMbIX 4N
npegocTaBfeHns MyHUUUNAanbHOW YCNyru, OCyLLecTBNAeTCs B nopsake, npeaycMoTpeHHOM
NyHKTOM 3.6.4 aAMWUHUCTPATMUBHOIO pernamMmeHTa.

B cnyyae oTcyTcTBMA OCHOBaHMM And OTkasa B nNpueMe [OOKYMEHTOB,
NpeaycMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO perfiaMmeHTa, AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, B Te4YeHMe OAHOro paboyero AHs Co AHSA NOCTYNeHUs
3a8BNeHnd, HanpaeBnaeT 3asBUTEMNIO, YKa3aHHbIM B 3asdBreHUM crnocobom, yBeaoMIeHme o
NOCTYNNEHUN 3asBfEHUs, coaepxallee BXOASLWMA PEermcTpauuoHHbIn HOMEP 3asiBriEHWs,
AaTy nonyyeHus 3asiBneHus, nepeyvyeHb HauMeHoBaHW (pansios, NpeacTaBiEHHbIX K HEMY
AOKYMEHTOB, AaTy NonyyYeHus pesynbtata MyHULMNansHOM yCnyru.

3.3.3.4. WVcnonHeHne npouenyp, YykasaHHblix B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO pernamMmeHTa, npy Hann4imm TEXHNYECKON BO3MOXHOCTM OCYLLIECTBASIETCA
B aBTOMaTU4YECKOM pexume C UCMNONb30BaHMEM aBTOMAaTU3MPOBAHHOM WMH(OPMAaLMOHHON
CUCTEMbI, NpeaHa3Ha4YeHHON AN OKa3aHUs rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCAYT.

3.3.3.5. AOMuHUCTpaTUBHbIE nMpouenypbl, YycTaHaBnuBaemMmble nyHkTom 3.3.3
aAMWUHUCTPATUBHOIO perfiaMmeHTa, BbINOMHAITCHA B TeYeHMe OAHOro paboyero gHS CO OHS
NOCTYNMeHUs 3asBfeHnUss Ha pacCMOTpeHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX Npoueayp SBASOTCA: NPUHATBHIA Ha
paccMOTpPEHMNE KOMMNIEKT OKYMEHTOB UK NPOEKT pelueHnsi 06 oTkase B NnpuemMe JOKYMEHTOB,
Heobxo4MMbIX A48 NPeoCTaBNeHNa MyHULMNAIbHOW YCyrn.

3.4. HanpaBneHne MexBeOOMCTBEHHbIX 3arpoCOB B OpraHbl, Yy4acTBylLlMe B
npegocTaBneHnn MyHMUMNanbHOW ycrnyru

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW NpoLeaypbl ABnseTcs
nonyyYeHne [OSPKHOCTHbIM  NUUOM  (PaBOTHWKOM), YMOMMHOMOYEHHbIM Ha BbINOSIHEHWE
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agMWHUCTPaTUBHOM Mpoueaypbl, OT OOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuemM OOKYMEHTOB, NMPUHATLIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHLIM ~ [INLOM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHNE
agMUHUCTPATUBHOM npouenypbl, aBnsetcsa coTpyaHuk WcnonuutenbHoro komuteta YUMP,
OCYLLECTBASAOLWNA COOTBETCTBYIOLMA BUA KOHTpons (ganee - [LOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a HanpaBfeHne MeXBeLOMCTBEHHbIX 3aMpoCoB).

3.4.2. [JOmMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBliEHNE MEXBEOOMCTBEHHbIX
3anpocoB, OpMUPYeT W HanpaeBnseT B 3NeKTPOHHOW opMe nocpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOIO 3SIEKTPOHHOrO  B3aMMoAencTBus (Npu  OTCYTCTBUU  TEXHUYECKOW
BO3MOXHOCTU — UHbIMM cnocobamun) 3anpocbl O NpeaocTaBleHNN JOKYMEHTOB U CBELAEHUN,
npegyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaATMBHbLIE  MpoUeaypbl, yCTaHaBiMBAEMble  HaCTOALWMM  MYHKTOM,
BbINOJSTHAOTCA B A€Hb MPUHATUS 3asBNEHUs1 Ha PaCCMOTPEHME.

PesynbTatamu BbINOMHEHMS aAMUHUCTPATUBHBIX Npoueayp ABNATCS: HanpaBrieHHble
B OpraHbl BNactu n (unun) nogBegoOMCTBEHHbIE OpraHamMm BnacTy opraHusauum 3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLLMKOB OaHHbIX Ha OCHOBAHWW 3anpoCOB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOrO B3auMMOLEWCTBUA, MNpenoCcTaBnsaoT
3anpalumMBaeMble JOKYMEHTbI (MHOPMaLNIO) UK HaNpPaBnAT yBeAOMNEHUS 06 OTCYTCTBUM
AOKyMeHTa n (unv) uHgopmMaumun, HeobxoauMblx AN NpefoCcTaBneHus MyHUUMnanbHOM
ycnyrn (ganee — ysegomneHune o6 otkase).

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHATCA B TEYEHNE NATUM OHEW CO OHSA NOCTYNMEHUS MEeXBELOMCTBEHHOrO 3anpoca B
opraH unu opraHmsauuio, NpegocTaBnsaoLWwmne JOKYMEHT U MHpOpMaLMIO, eCnn UHbIe CPOKU
NnoaroTOBKW W HanpaBneHusi OoTBeTa Ha MEXBEAOMCTBEHHbLIA 3anpoC He YCTaHOBIEHbI
deaepanbHbIMM 3aKoHaMmu, NpaBoBbIMKU akTamu [paButenbctBa Poccunckon degepaumm u
NPUHATBIMU B COOTBETCTBUM C beaepanbHbIMU 3aKOHaMM HOPMAaTUBHbBIMUW MPABOBbLIMW akTaMm
Pecnybnukn TaTapcTtaH.

PesynbTatamu BbINOMHEHUA aaMUHUCTPATMBHBIX MNpoueayp SBMASTCA: LOKYMEHTbI
(cBegeHus), Heobxogumble Ons  NpefoCTaBNeHus  MyHuumMnanbHoW — ycnyru, nmbo
yBegomMmneHne o6 oTkase, HanpasrfieHHble [OOMKHOCTHOMY §uuy, OTBETCTBEHHOMY 3a
HanpaBneHne MexxBe4oOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpaslieHNEe MeXBEOOMCTBEHHbIX
3anpocoB:

nonyyaeTt 3anpalunBaemMble Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fEKTPOHHOIO
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), Heobxogumble  Ans  npefoctaBreHus
MyHMUMNanbHON ycnyrn, nubo ysegomMneHne o6 otkase npy OTCYTCTBUM OOKYMEHTa n (Unu)
MHdopmMaLuu;

npu HanuM4Ynnu OCHOBAHWM, MPEYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaATUBHOIO
pernameHTa, nOAroTaBnMBaEeT MPOEKT peweHns o6 oTkase B nNpueme [OOKYMEHTOB,
HeobxoauMbIX ONA NPeaoCcTaBNeHNS MyHULMNANbHOW YCyru.

MpoekT peweHnss 06 oOTKase B MpuemMe [JOKYMEHTOB, HeobxogumbiX Ans
nNpeaocTaBNeHNs MyHULMNANbHOW YCryrn, C ykasaHueMm MpUYUH OTKasa (B crydvae, ecnu
OCHOBaHMA OnNA OTKasa B MpuMeMe [OKYMEHTOB, HeobxoauMbIX Ans npefocTaBfeHus
MYHUUMNANbHOW YCINyrn, CBA3aHbl C HapyLUEHWEM YCTAHOBMEHHbIX TPeOOBaHMM K TakuMm
AOKYMEHTaM, OCHOBaHuUs [ONnd OTkasa B MpuMeMe [OKYMEHTOB [OSKHbl coaepxaTtb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBedeHWUN), KOTOopble He
npeacTaBneHbl, CoaepXaT HeJOCTOBEPHbIE U (UNN) NPOTMBOPEYUBbLIE CBEAEHMUS, OOPMIIEHDI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHW), HanpaBnAeTCA Ha CcorfacoBaHue B
YCTaHOBIIEHHOM NOPSAKE NOCPELCTBOM CUCTEMbI ANEKTPOHHOIO JOKYMEHTOO6opOTA.

CornacoBaHue npoekTa pelieHns 06 oTkase B npuemMe JOKYMEHTOB, HEO6X0aUMbIX A5
npefocTaBneHnuss MyHUUUNanbHOM YCNyru, OCyLecTBNAeTCcs B nopsake, npeaycMoTPeHHOM
NyHKTOM 3.6.4 aAMWUHUCTPATMBHOIO pernamMmeHTa.
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AOMUHUCTpPaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb MONy4YeHUs CBEAEHUN NO MEXBELOMCTBEHHbLIM 3anpocaMm.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX MNpoueayp SBMASKTCH: LOKYMEHThI
(cBepeHust), HeobxoauMble NS NPefoCTaBeHUs MyHULMNANbLHOW YCIyrn, NPOEKT peLleHns
o6 oTKase B npuvemMe OOKYMEHTOB, HeobXoaumbiX ANd NpeaoCTaBNEHUA MyHMLMNANIbHON
yCryru.

3.4.5. NcnonHeHne npouenyp, yKkasaHHbix B NyHkTax 3.4.2, 3.4.4 agMNUHUCTPATUBHOIO
pernamMmeHTa, nNpyv HanMynun TEXHUYECKOM BO3MOXHOCTU OCYLLIECTBNAETCH B aBTOMaTUY4ECKOM
pexuMme C  UCMNOSMb30BaHMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALWNOHHOM  CUCTEMBI,
npegHasHa4YeHHON ANS OKa3aHUs rocyaapCTBEHHbIX U MyHULUMNANbHbBIX YCNYr, B TOM 4YuUCre C
MOMEHTa perucTpaumm 3adBfneHus B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 agAMUHUCTPATUBHOIO perfnameHTa, COCTaBnseT NsaATb paboymx gHEN.

3.5. lNpoBepka AOKYMEHTOB M Ha3Ha4vyeHue AaTbl 9K3aMeHa

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
NocTynfneHne oT AOSMKHOCTHOrO fiMua, OTBETCTBEHHOMO 3a HanpassieHMe MeXBeLOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHui), HeobxoauMbIX Ans NpeaocTaBneHns MyHULMNanbHON
ycnyru.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE  aAMUHUCTPATMBHOW
npoueaypsbl, asngetca paboTHuk WcnonHuteneHoro komuteta YMP, ocywectensowmm
COOTBETCTBYHOLUNIN BUA KOHTPONS (Aanee - AOMKHOCTHOE N0, OTBETCTBEHHOE 3a NOArOTOBKY
pesynbTata NpegocTaBneHns MyHUUUNanbHOM yCryrn).

3.5.2. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHnUss MyHUUMNANbHOW YCNYIn:

paccmatpmBaeT COPMUPOBAHHBIA  KOMMMEKT [OKYMEHTOB, HeobXoauMbIX Ans
npegocTaBfieHnUs MyHUUMNANbHOW YCIyru;

Npv BbISIBNEHUN OCHOBaHWA ONs1 OTKa3a B NPegoCTaBfieHUN MyHUUUNANbHOW YCnyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiaMeHTa, NoAroTaBnMBaeT MNpPOeKT
peweHuns 06 oTkase B atTectaumn. CornacoBaHue NpoekTa peeHus o6 oTkase B atTectaumm,
ocCyllecTBngeTcs B Mopsigke, nNpegyCMOTPEHHOM MyHKTOM 3.6.4 aaMUHUCTPaTUBHOIO
pernameHTa;

B Cry4yae OTCYTCTBUSI OCHOBaHW Ofsi OTKasa B npedocTaBfeHun MyHUumnanbHOW
yCrnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATUBHOIO perfiameHTa, no utoram
pPacCMOTPEHNSA OOKYMEHTOB, HEODXOOMMBbIX ANSA NpefoCTaBfieHUs MyHUUMNANbHOW YCIyru,
nogrotaenvMBaeT MNPOEKT NMUCbMa O AOMNycKe 3asBUTENd K NpoBeAeHUI0 KBanuduKauMOHHOro
3K3ameHa, C JaToun aK3aMeHa.

AOMUHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBnMBaeMmble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B TeYeHne AByX pabounx gHen ¢ MOMeHTa NOCTYNNeHNa CBELEHUN.

PesynbTatamu BbIMONHEHNA aAMUHUCTPATUBHBIX NPoLeayp ABNAIOTCA: NPOEKT NMCbMa,
HanpasfieHHbIN Ha noanuck Pykosoautento OpraHa (nvuy, UM YyNosTHOMOYEHHOMY).

3.5.3. PykoBogutens OpraHa (nuuo, MM ynosIHOMOYEHHOE) YyTBEPXKOAET peLleHne n
3aBepsieT ero neyatbto OpraHa. lNognucaHHble JOKYMEHTbI HanpasfisTCA OOMMKHOCTHOMY
nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3yrnbTarta NnpegocTaBneHns MyHUUUnanbHOW yCryri.

AOMWHUCTPATMBHbIE  Npouedypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOMHATCS B AeHb NOCTYNIIEHUS MPOEKTa Ha yTBEPXAEHME.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATUBHbLIX Npoueayp SABMSAITCA: YTBEPXAEHHOe
peLleHue.

3.5.5.  [JOmKHOCTHOe nuuo, OTBETCTBEHHOE 3a [MOAroTOBKY  pesynbTaTta
npegocTaBneHnUss MyHUUUNAanbHOW YCIyrn, yBeJoOMISieT 3asBUTENS O MPUHATOM peLueHun
nocpeacTBOM 3aKa3HOrO MOYTOBOrO OTNPaBEHNSA C yBe4OMMNEHNEM O BpydeHun nnbo B Bnae
9NEKTPOHHOIro JOKyMEeHTa, MOAMUCAHHOro MPOCTOM  ONEKTPOHHOW MOAMUCHI0, Yepes
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MH(POPMALNOHHO-TENEKOMMYHUKALMOHHBIE  ceTu  obuwero  AocTyna, BKOYass CeTb
«MHTepHeT», B TOM yMcne nocpenctsom EanHoro noprana.

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHMe o4HOro pabo4yero AHs C MOMEHTa YTBEPXAEHMS.

PesynbTtatamu BbINOSIHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBMASTCA: yBeaOMMeHne
3aaBuUTeENd O AaTe 3k3ameHa unmn ob oTkase B JOMNYCKE K IK3aMeHY.

3.5.6. MakcumarnbHbI CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.5 agMMHUCTPATUBHOIO pernameHTa, CocTaBnsaeT Tpex paboumx gHen.

3.6. NpoBeaeHne kBannduUKauMoHHOro ak3ameHa

3.6.1. OcHoBaHMeM Havana BbIMOSHEHUS agMUHUCTPATUBHOW Npouenypbl ABNSeTCH
NPUHATUE peLleHns 0 NpoBeaeHNN KBannguKaunoHHOro ak3ameHa.

OTBEeTCTBEHHbIM 3a BbINOMHEHWE aOMUWHUCTPATUBHOM Mpoueaypbl, SABNSETCH
aTTecTauynoHHas KOMUCCUS, OOSDKHOCTHOE NUL0, OTBETCTBEHHOE 3a NOArOTOBKY pesyrnbTaTta
npegocTaBneHns MyHULUMNanbHOW yCnyri.

3.6.2. ATTecTaumMoOHHasa KOMUCCUS NPOBOAUT KBANM(PUKALMOHHBIN SK3aMeEH.

Mo pesynbTaTaM KBanUMMUKaLMOHHOIO 3K3aMeHa roTOBUTCSA NPOTOKOST:

00 aTTecTaumm 3aaBuTeNd B Criydae ero COOTBETCTBUN KPUTEPUAM aTTecTaumm;

o6 oOTkase B aTTecTauuMuM 3asaBUTENS B ClydYae ero HeCcOOTBETCTBUM KPUTEPUSM
aTTectauuu nnbo ecnun 3asBuUTENb Ha KBaANMAUKALMOHHBIA 3K3aMeH He SBUIICS.

AOMUHUCTPATMBHbIE  npouefypbl, YyCTaHaBfMBaeMble  HAaCTOAWMUM  MYHKTOM,
BbIMOMHATCA B TeyeHue ofdHoro paboyero OHSA B Ha3Ha4YeHHy JaTy npoBedeHus
KBanMgunKaunoHHOro 3K3ameHa.

Pesynbtatamu BbINOMHEHNA aOMWHUCTPATUBHBIX MNpoueayp SBAATCA: MPOTOKON
aTTecTaLlMoOHHON KOMUCCUMN.

3.6.3. [omkHoCTHOe nuUO, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npegocTaBfeHns MyHUUMNanbHOM YCryrM, Ha OCHOBaHWM MPOTOKOMA FOTOBUT NPOEKT NpuKasa
(pacnopspkeHns) o6 attectaumm mnu o6 oTkase B aTtTecTauMuM M HanpaBnseT Ha NOAMUCb
pykosogutento OpraHa (nvdy, UM YNOMHOMOYEHHOMY) Ha corflacoBaHve B YCTaHOBMEHHOM
nopsigke NocpeacTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMeHTOobopoTa.

AOMUHUCTPATMBHbIE  Mnpouefypbl, YyCTaHaBfMBaeMble  HAaCTOAWMM  MYHKTOM,
BbIMOSHATCSA B Te4EeHMe OAHOro paboyero AHs ¢ MOMEHTa NOCTYNeHNs NpoToKoNa.

PesynbTatamu BbINONIHEHNSA aAMUHUCTPATUBHBIX NPOLeayp ABMASIOTCA: HanpaBneHHbIN
Ha No4MUCb MNPOEKT NpuKasa (pPacnopsXKeHus).

3.6.4. CornacoBaHMe W nognucaHue npoekTa pesynbTaTa npeaocTaBneHns
MYHUUMNANbHOW yCcrnyrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISIETCSH PYKOBOAUTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHbIM 3a MOArOTOBKY pesyrbTata MyHUUMNanbHON
ycnyrun, pykosogutenem OpraHa.

[MogroToBrieHHble MPOEKTbl AOKYMEHTOB, MMelLWMe 3aMedaHus, BO3BpalLalTcs Ha
AopaboTKy N1y, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTaTta MyHuumnansHom ycnyru. Nocne
yCTpaHeHUs1 3aMe4yaHu NPOoeKTbl JOKYMEHTOB MOBTOPHO nepefarTcs AN COorfiacoBaHUA U
nognucaHms.

PykoBoantens OpraHa npu pacCMOTPEHUU TMPOEKTOB [OOKYMEHTOB npoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfnameHTa OOMMKHOCTHbIMKU nvuamu OpraHa B 4actu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTenbHOCTU U NOSTHOTHI,
HanMyusa CcornacoBaHUM  YMOSMIHOMOYEHHbLIX AOMKHOCTHbLIX Ny  OpraHa B cucteme
3NEKTPOHHOro AOKYMeHToob0opoTa.

B cnyyae BbIsIBNeHMS HapyLlleHUN B 4aCTU CPOKOB BbIMNOMHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocrnegoBaTtesibHOCTU W MonHoTbl PykoBoguTenb OpraHa wuHuumMmpyet
npuBrneYeHne K OTBETCTBEHHOCTU NnL, AOMYCTUBLUMX HApYLLIEHUS, B COOTBETCTBUM C NMYHKTOM
4.3 agMVHNCTPAaTMBHOIO pernamMeHTa.

Pykosogntens OpraHa (nvyo, UM yNorIHOMOYEHHOEe) yTBepXxgaeT  npukas
(pacnopsikeHne) 3aBepsieT ero neyaTtbto OpraHa.
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AOMUHUCTpPaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb MOCTYNSEHNS NPOeKTa Ha yTBEPXOEHUE.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASKTCH: pelleHne o6
oTKase B NpuemMe JOKYMEHTOB HEODXoanMbIX ANS NpeaocTaBneHns MyHUUMNanbHOW ycnyru,
yTBEPXAEHHbIN NpuKas (pacrnopsXeHune).

3.6.5. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npefocTaBneHnss  MYHUUMNAnNbHOM  YCIyr, Ha OCHOBaHMM NOAMUCAHHOIO  Mpukasa
(pacnopsikeHns) BHOCUT cBefeHust o0 aTTecTauuum 3KcnepTa B PeecTp 3KCNepToB Mo
MYHUUMNANbHOMY  KOHTPOSIKO,  MNPUBMIEKAEMbIX K  MPOBEAEHUID  MeponpuaTuin  no
MYHULMMNANbHOMY KOHTPOSO B YMCTOMOMNBCKOM MyHULMNANbHOM panoHe (aanee — peectp).

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBnMBaeMmble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B Te4YeHue o4HOoro paboyero AHS €O AHA NOANMCAHNA NpuKasa (pacnopsikeHus)
06 atTtecrtaumu.

Pesynbtatamu BbINONIHEHNS aAMWHUCTPATUBHbIX npoueayp ABNAIOTCA:
aKTyanuanpoBaHHbLIN peecTp.

3.6.6. icnonHeHue npoueayp, ykasaHHbIX B NyHKTax 3.6.3. - 3.6.5. agMMHUCTpaTMBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMAaTUYECKOM
pexmMme C  UCNOSfIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS89 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIYr.

MakcumarnbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX Npoueayp, yKasaHHbIX B MyHKTE
3.6. agMMHUCTPATUBHOIO perfnameHTa, CoCcTaBnseT Tpu paboymnx gHS.

3.7. Bbigaya (HanpaBneHue) 3asaBuTento pesynbtata MyHUUUNanbHoOM ycrnyrm

3.7.1. OcHoBaHMeM Hauvana BbIMOMHEHNA afMUHUCTPATUBHOW MNpoueaypbl sBnseTcs
nonyyeHne [OIMKHOCTHbIM JIMLUOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aAMWHUCTPATUBHOM
npoueaypsbl, JOKYMEHTa, NOATBEPXKAAtOLWEro NnpegocTaBneHne MyHULMNansHOM yCnyru.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE  aAMUHUCTPATUBHOWN
npoueaypbl, ABnseTcs coTpyaHuk KMcnonHutensHoro komuteta YMP, ocyuwectensowmm
COOTBETCTBYHOLUNA BN KOHTPONS (Aanee - OOMKHOCTHOE NMLUO, OTBETCTBEHHOE 3a Bblgauvy
(HanpaBneHne) JOKYMEHTOB).

3.7.2. JOmKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasneHne) AOKYMEHTOB:

obecneunBaeT permctpaumio U BHECEHWE CBedeHUN O peaynbTate npeaocTtaBreHus
MYHUUMMNANbHON yCryrm B MOACUCTEMY BeAeHMS [OOKYMeHTauuu aBTOMaTu3MpOBaHHOM
WHPOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW ANnA  OoKa3aHUs T[OCYAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BeLlaeT 3asiBuUTens (ero npencraBuUTENs) CnocoboM, ykaszaHHbIM B 3asiBIEHUN, O
pesynbtate npeaocTaBfieHUss MYHUUUNANbHOM YCNYrM U O BO3MOXHOCTU MNOSy4YeHus
pesynbTata NnpegocraBneHns MyHuumnansHom yenyrm B OpraHe nnm 8 MOLL.

McnonHeHve npoueayp npy HanMyuum TEXHUYECKOM BO3MOXXHOCTWU OCYLLECTBNAETCA B
aBTOMaTUYECKOM pEeXMME C WCMNOSIb30BaHMEM aBTOMATU3NPOBAHHON WH(OPMaLMOHHON
CUCTeMbI, NpegHa3Ha4YeHHOW AN oKa3aHWsA rocygapCTBEHHbIX U MyHULMNANbHbBIX YCITyr.

AOMUHUCTpaATMBHbLIE  Mpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHAITCA B TeYeHne ogHoro paboyero OHA CO OHA NOAMMCAHUSA  [OOKYMEHTA,
ABMSOLLEroca pes3ynbTatoM MNpefocTaBfeHna MyHUUUNAanbHOW YCnyru, YnoSIHOMOYEHHbIM
AOMKHOCTHBLIM nuuom OpraHa (OpraHom).

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX NPoLEayp SABNSAKTCA: pasMeLleHne
CBeeHUNn O pesynbTaTte MNpefocTaBfeHns MyHUUMNANbHOW YCIyrm B MHM(OPMAaLMOHHBLIX
cucTemax, usBelleHue 3asBuTensa (ero npeacraBuTens) O pesynbTate npegocTaBneHud
MYHMLUMNANbHON yCcnyru n cnocobax ero NonyyYeHus.

3.7.3. lNopsgok BblAaym (HanpaeneHnsa) pesynbTaTta NnpeaocTaBneHus MyHULMNansHon
ycnyru:

3.7.3.1. MNpwn obpalleHnn 3asBnTens 3a pesynbTatoM MyHuumnanbHou ycnyrn 8B MOLL,
paboTHMK MOL| BbigaeT 3aaBuTento pesynbTaT MyHULMNAnbHOW YCyrn B opMe ak3emnnsipa
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9NEKTPOHHOro AOKYMeHTa Ha BymaxHom HocuTene. Mo TpeboBaHuio 3aaBUTENs BMECTE C
9K3eMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npefocTaBrseTcs
3K3eMMNnsp 3MEeKTPOHHOro AOKYMEHTa NyTeM ero 3arnmMcu Ha CbeMHbIA HOCUTerNb MHGoOpMauun
UNU HanpaBneHUsl 3K3eMMnspa 3NEKTPOHHOro JOKYMEHTa Mo 3fEeKTPOHHOW MoyTe B agpec
3aasutend. Npu 3anncn Ha CbeMHbIN HOCUTENb MHAOPMaLMK MU HanpaBleHUn aKk3emMnnspa
9NEKTPOHHOro [JOKyMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMMNAp 3SNEKTPOHHOro
AOKyMeHTa Ha OyMaxHOM HocuTene, no 3MNEKTPOHHOW MNo4YTe WAEHTUYHOCTb TaKoro
3K3eMnnapa dNEKTPOHHOIo AOKYMEHTa 3K3eMNsApy 3NEKTPOHHOro JOKYMeHTa Ha 6yMaxKHOM
HocuTene 3aBepsieTCA YMNOMHOMOYEHHbIM COTPYOHUMKOM C  WCMNOSb30BaHUMEM YCUITEHHOW
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMUCK.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaEeMble  HACTOSILLMM  MYHKTOM,
BbINOSTHAIOTCA B Nopsgke o4yepefHOCTW, B [eHb nNpubbITUa 3asBUTENA B CPOKWU,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABRASTCA: dukcauus
dhakTa BblAayu pesynbTaTa npegocraBneHus myHuumnansHon yenyr B AIC ML, pesynbTaT
npegocTaBneHnsa MyHULMNAaNbHOW YCyri, BblAaHHbIN 3adBUTENIO.

3.7.3.2. lNpwn obpalleHnn 3assuTend 3a pesynbTaToOM MyHUUMNANbLHOW yCryrn yepes
PecnybnvkaHckmuin noptan 3adBuTENO B JIMYHbIA KabMHET aBTOMaTU4YeCKU HanpaBnsieTcs
3MIEeKTPOHHbLIM ~ 0bpa3  [OKYMeHTa, SABNsAWerocs  pesynbtatoM  npeaocTaBfieHus
MYyHUUMNANBHOW YCAyru, nNOLMUCaHHbIA YCUNEHHOW KBannMUUMpPOBaAHHON 3SNEKTPOHHON
noanNUCbIO YNOSTHOMOYEHHOTO JOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHATCSA B AeHb NOANUCAHNA AOKYMEHTa, NoATBEPXKAAOLWEro NnpegocTaBneHne (oTkas B
npegocTaBneHnn) MyHULMNAanbHON YCryrn, YNOTHOMOYEHHbIM AOMKHOCTHBIM nnuom OpraHa
(OpraHowm).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX NPoLeayp SABMAKTCA: HanpasneHne
(NnpepocTtaBneHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBuUTENt0 AOKYMEHTa,
noaTeepXaatoLllero npefoctaBreHne MyHuMUMnanbHOW ycnyrm (B TOM 4ucrie OTKas B
npegocTaBfeHUM MyHULMNANBLHOW YCIYIn).

3.7.3.3. lNpu obpalleHnn 3aaB1UTENS 3a pe3ynbTaToM MyHuumMnanbHon ycnyrm B OpraH,
AOJDKHOCTHOE MU0, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) OOKYMEHTOB, BblgaeT
3aaBUTENt0 pes3ynbTaT MyHuuunanbHon ycnyrn. o TpeboBaHuo 3asBUTENA BMecTe C
9K3eMMAsipOM 3MEKTPOHHOrO [OKYMEeHTa Ha OymMakHOM HocuTene emy npefocrtaBnseTcs
9K3eMNNAp ANEKTPOHHOIo JOKYMEHTa NyTeM €ro 3anncu Ha CbeMHbIV HOCUTENb MHAOPMaLMK
UM HanpaBfeHus aK3emMnnsipa 3NEeKTPOHHOro LOKYMEHTa MO 3fEeKTPOHHOM MoyTe B agpec
3aaBuTens.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
OCYLLIECTBMSAOTCA B Nopsgke ovyepeHOCTU, B AeHb NpubbITUA 3asBUTENS B COOTBETCTBUM C
MpaBnnamn BHYTpEHHEro TpyaoBoro pacnopsiaka OpraHa.

PesynbTaToMm BbINONHEHNS aMUHUCTPATMBHbBIX Npoueayp ABASOTCA: ukcauns gakta
BblAaun pesynbTata npeaocTaBfeHns MyHUUMNanbHOM YCAyru B aBTOMaTU3MPOBAHHOW
WHGOPMALUMOHHON cuUCTEMe, npedHas3Ha4YeHHOW [ONns  OKa3aHUA roCy[apCTBEHHbIX WU
MYHULUMNANbHbIX YCNYT.

3.8. VicnpaBneHne TeXHNYecknx omnbok

3.8.1. B cny4yae ob6HapyXeHUa TEeXHU4ECKOW OLMOKM B OOKYMEHTE, SIBASOLLEMCS
pes3ynbTaTtoM MyHULMNAaneHOW yCnyru, 3assutenb HanpasnaeTt B OpraHx:

3asBrneHne 06 ncnpaeneHnn TexXHMYeckon owmndkm (NnpunoxeHune Ne 5 k HacTodAlemy
agMUHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3aABUTENIO KaK pe3ynbTaT MyHULMNANbHOW YyCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

OOKYMEHTbI, MMelLwmre pUaANYECKYD CUny, CBUOETENbCTBYIOWME O HanmMyuu
TEXHUYECKON OLUNOKM.
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3aaBneHne 06 ucCnpaBneHMU TEXHUYECKOW OLWMOKNM B CBeAeHUsX, YKa3aHHbIX B
OOKYMEeHTe, 4ABnSWeMca pesynbTaToM MyHULMNanbHOW ycryrn, nogaetcsa 3asiBUTenem
(ynonHOMOYEHHbIM  MpefcTaBuUTENEM) MOYTOBbIM  OTMNpaBfieHMeM (B TOM 4ucne ¢
NCNonb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMnMbo Yepesd PecnybnunkaHckum noptan nnm MOLL.

3.8.2. [lomkHOCTHOE nuUO, OTBETCTBEHHOE 3a NpMeM [OOKYMEHTOB, OCyLlecTBAseT
npuem 3asBneHnss o6 ucnpaBneHuM TEXHUYEeCKOM OLMBKW, perucTpypyeT 3asBrieHue C
MPUMNOXEHHBIMU OOKYMEHTaMu WU nepegaet UX OOMKHOCTHOMY Nuly, OTBETCTBEHHOMY 3a
006paboTKy LJOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOJSTHAIOTCSA B TeYeHne o4HOro paboyero AHs € AaTbl perucTpaunm 3asBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPoOLEeayp SIBAAKTCA: NPUHATOE U
3aperncTpupoBaHHOe 3asBrieHMe, HanpaBfieHHOE Ha PacCMOTPEHMEe OOSMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a 06paboTKy LOKYMEHTOB, paccMmaTpuBaeT
AOKYMEHTbl U B LENsAX BHECEHWUS UCMpaBfieHWA B AOKYMEHT, SBMAOLWNACA pe3ynbTaToMm
npegocTaBnNeHns MyHUUMNanbHOM YCIyru, OCyLeCcTBNAeT npoueaypbl, NpesyCMOTPEHHble
nyHKTOM 3.5 agMWHUCTPATUBHOINO pernameHTa, W BblAAeT MWCMNPaBEHHbIA  AOKYMEHT
3aaBuTento  (YNnosIHOMOYEHHOMY MNpPeacTaBUTENO) FIMYHO MOA4 POCMUCH C U3BATUEM Y
3aaBuTENA (YNOSIHOMOYEHHOrO MpeACcTaBUTEnsl) oOpurMHana [JOKYMeHTa, B KOTOPOM
COOEpPXKNTCA TexHuyeckass owwnbka, unvM HanpaeBndeT B agpec 3asBUTENs MNOYTOBbIM
oTnpaBneHneMm (MOCPeACTBOM 3FIEKTPOHHOW MOYTbl) MMCbMO O BO3MOXHOCTU MOSyYeHUs
AOKyMeHTa npu npegoctaBrieHun B OpraH opurnHana OKyMeHTa, B KOTOPOM COOEPXMUTCS
TeXHu4eckas omnbka.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHSAOTCA B TedeHne AByx pabounx gHen nocne oGHapyKeHUst TEXHNYECKOW OLNGBKM unu
nony4yeHnst ot Nboro 3aaMHTEPECOBaHHOMO NNUA 3asBreHnss 0 AONyLLEHHON ownbKe.

PesynbTatamu BbINOMHEHUST aAMWHUCTPATUBHBLIX MpOLEAyp SABNSATCA: BblAAHHbLIN
(HanpaBnNEeHHbIN) 3a9BUTENIO JOKYMEHT.

4. Nopspok n popMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULUNANBLHOW yCIyrm

4.1. NopsanoK OCyLWeCTBNEHNA TeKyLero KOHTpPons 3a cobnogeHneM n UCMNONTHEHNEM
OTBETCTBEHHbIMW [OSMKHOCTHBIMU fIMLAMWN MOSTIOXKEHUN agMUHUCTPATUBHOIO perrfamMmeHTa u
WHbIX HOPMaTUBHbIX MPaBOBbIX AKTOB, yCTaHaBnuMBawLWmMX TpeboBaHWs K NpeaoCTaBEeHUIO
MYHUUMNANbHOW YCNyrn, a Takke NPUHATUEM MU PELLEHUI

KoHTponb 3a NOSIHOTOM W KayecTBOM MNpefoCTaBfieHUs MyHUUMNANbHOW YCryru
BKNtoYaeT B cebda BbiBNEHME W yCTpaHEHWe HapyLleHWW npaB 3asiBUTenen, nposeaeHune
npoBepok cobniogeHua npouenyp NpeaocTaBneHns MyHUUMNAanbHOW YCRyrn, NoAroToBKY
peleHnn Ha gencteus (6es3gencTeme) JOMKHOCTHBIX fUL, OpraHa MeCTHOro camoyrnpaBrieHus.

dopmamn KOHTpONs 3a coOMAeHWEM MCMOMHEHUS aAMUHUCTPATUBHBIX MNpouenyp
ABMAKOTCA:

1) npoBepka K corracoBaHne TMPOEKTOB [JOKYMEHTOB MO npenoCTaBieHuto
MYHUUMNANbHOW YCAyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NMPOBEPKN BeAeHNa Oeronpou3BOACTBa;

3) NpoBeaeHMe B YCTAHOBIIEHHOM MOpSAAKe KOHTPOSMbHbLIX MPOBEPOK cobnioaeHuns
npoueayp npeaocTaBfieHUss MyHULMNANbHOW YCyri.

B uenax Tekywero KOHTPOMS UCNONb3YHTCA CBEAEHUS, UMEOLNECH B SNEKTPOHHON
Gase [aHHbIX, cnyxebHasa KoppecnoHAeHuMsa, YCTHas W MNUCbMEHHas WHgopmauus
AOIMKHOCTHbIX NNL,, OCYLLLECTBASIOLWMNX BbIMOMHEHWE afMUHUCTPATUBHBIX Npouenyp, XKypHarbl
yyeTa COOTBETCTBYIOLUNX AOKYMEHTOB 1 ApYyrne CBeAeHUS.

[na ocywecTBneHns KOHTPONS 3a COBepLleHUeM OeWCTBUW Mpu npenocTaBieHuu
MYHUUMMNANbHON YCRyrM W NPUHATMM  PELLUEHU  PYKOBOOUTENIO oOpraHa MeCTHOro



24

camoynpaBfeHnss  NpeacTaBnslOTCA  CApaBkm O  pes3ynbTatax  NpefocTaBreHus
MYHULMNANbHOW YCAyrn.

O cnyyasx u npuyMHax HapyLlleHMsi CPOKOB, MOCeAoBaTENbHOCTU U COoAepKaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMMKHOCTHblE  NnvMua  HEMEANEHHO  MH(OPMUPYIOT
PyKOBOAUTENSA  OpraHa, nNpeaoCTaBrisSOWEro  MyHAUMMAnbHYK — ycnyry, a Takke
npeanpMHUMatloT CPOYHbIE MEPbI NO YCTPAHEHUIO HAPYLLUEHWNNA.

TeKyLmi KOHTPOINb 3a cobnoaeHneM NocrneaoBaTeNbHOCTU OENCTBUN, onpeaeneHHbIX
aAMUHUCTPATUBHBbIMM  npouedypamMu no  NPeaoCTaBfieHUI0  MYHUMUMNANbHOW  YCryrn,
OCYLLIECTBMSETCA 3aMecTUTENneM pyKOBOAUTENS oOpraHa MECTHOro camMoyrnpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3aumito paboTbl NO NPenoCTaBfEHUIO MYHULMNANbHOW YCRyru,
HayanbHUKOM OTAena, OCYLIEeCTBASALWEro opraHuMsauuio paboTel NO NpeaocTaBneHuto
MYHULMNANbHOW YCAyrn.

lMepeyeHb  OOMKHOCTHLIX  NWL, OCYLLECTBNAOWMX  TEKyLUUn KOHTPOIb,
YCTaHaBMMBAETCA [MOSMOXEHUAMU O CTPYKTYPHbIX MOApasfeneHnsax opraHa MeCTHOro
camoynpasneHnst U AOMKHOCTHBIMU perfiaMmeHTamum.

4.2. NMopsaok U NepUOAMYHOCTb OCYLLIECTBIEHUS MMAHOBbLIX U BHEMNSIAHOBLIX MPOBEPOK
MONHOTbI N KayecTBa NPeaoCTaBiEHUS MyHUUMNANbHOW YyCnyrM, B TOM 4Yucne nopsigok u
dOpMbl KOHTPONS 3a NOSTHOTOM N KAYECTBOM NPeaoCTaBfEHNsT MyHULMNANbHON YCIyrn

4.2.1. KoHTporb 3a NOSIHOTOM U Ka4yeCTBOM MpefocTaBeHns MyHUUUNanbHOW yCryrm
ocyLecTBnaeTcH B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke nx
AOIMKHOCTHbIX ML, MyHMLMNANbHbBIX CAYXXaLLuX.

4.2.2. B uensax ocyLwecTBeHNs KOHTPOMS 3a MNOSIHOTOM U Ka4YeCTBOM NpeaocTaBfieHNns
MYHMUMMNANbHON YCNyrn NpOBOASATCA MMaHOBble W BHENnaHoBble npoBepku. [lopsgok um
NepuoanYHOCTb OCYLLIECTBIIEHMSI MMNAHOBLIX MPOBEPOK yCTaHaBMBaeTCs MnaHom paboTbl
OpraHa. [lpn npoBepke MOryT paccmaTpuBaTbCsi BCE€ BOMPOCHI, CBSI3aHHble C
npefoCcTaBfEHMEM MYHULMNANbHOW YCNyrn (KOMMIIEKCHbIE MNPOBEPKU), WUNU OTAESNbHbIN
BOMPOC, CBA3aHHbIN C NpeaoCTaBNEeHNEM MYyHULMNANBHOW YCNyrn (TEMaTnyeckme NpoBEPKK).
[MpoBepka Takke MOXET NPOBOANTBLCSA NO KOHKPETHOW Xanobe 3asBuTens.

4.2.3. BHennaHoBbIE NPOBEPKN NPOBOAATCS B CBSA3M C NPOBEPKON YCTPAHEHUSA paHee
BbISIBIEHHbIX HapPYLUEHWA agMUHUCTPATMBHOIO pernameHTa, a Takke B crnyyae nonyvyeHus
xanob sassutenen Ha gencteusa (6esgencteme) OpraHa, a Takke UX AOSMKHOCTHLIX NUL,
MYHULMNANbHbLIX CIY>KaLlmX.

4.2.4. PesynbTaTbl NpOBEPKM OMOPMNNIOTCA B BMAE akTa NPOBEPKM, B KOTOPOM
YKa3bIBaKTCA BbISIBIEHHbIE HEQOCTATKM N NPEASIOKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb LOMKHOCTHbIX NNL, OpraHa, NpeoCTaBMAOLWEro MyHUUMNANbHYO
ycnyry, 3a peweHusa n genctesna (6esgencreme), NnpMHMMaemble (OCyLLECTBNSEMbIE) MU B
Xo4e NpeaocTaBneHns MyHULMNanbLHOM ycnyrm

Mo pesynbTatam npoBeAeHHbIX MPOBEPOK B Criyvae BbISIBIIEHUS HapyLUEHUW MpasB
3asBUTENEN BMHOBHbIE IMUA MPMBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoauntens opraHa MeCTHOro caMOyrnpaBfeHust HeceT OTBEeTCTBEHHOCTb 3a
HecBOEeBpPEMEHHOEe pacCMOTPEHNE 3asBNEHUN.

PykoBoantenb (3amectuTernb PYKOBOAUTENS) CTPYKTYPHOro noppasfiernieHus opraHa
MECTHOro CcamoynpaBfieHNA HeceT OTBETCTBEHHOCTb 3a HeCBOEBpPEMEHHoe U (Unu)
HeHagnexawiee BbIMNOMHEHNE aAMWUHUCTPATUBHBIX LOEWCTBUNW, YyKasaHHbIX B pasgene 3
aAMWHUCTPATUBHOIO perfnameHTa.

HOSMKHOCTHbLIE NULA U MHblE MyHUUMNANbHbIE ChyXallMe 3a pelleHus U OencTBus
(6es3pencTBme), NnpuHNMaeMble (OCyLLECTBNSEMbIE) B XO4€e NPeoCTaBneHns MyHULMNanbHON
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.
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4.4. TNonoxeHus, xapaktepusywme TpeboBaHMa K Nopsaky n popmamM KOHTpons 3a
npegocTaBneHnemM MyHUMUMMNaNbHOW yCrnyrM, B TOM YWUCI€ CO CTOPOHbI rpaxgaH, uX
o6begnHEeHUN 1 opraHn3aunm

KoHTponb 3a npegocTaBneHMEM MyHULMNANbLHOM YCIyrM CO CTOPOHbI rpaxaaH, KX
o6beauHEHUN 1 opraHM3auni, OCYLLECTBMASETCA NOCPEACTBOM OTKPbITOCTU LEeATENbHOCTH
opraHa MeCTHOro camMoyrnpaBrieHus npu nNpefocTaBfieHuM  MyHUUUNAnNbHOW  ycnyru,
nonyyYeHnst NOMHOW, akTyarlbHON M AOCTOBEPHON MHGOPMAaLMKM O nopsake nNpeaocTtaBneHns
MYHULMNANbHOW YCNYrn U BO3MOXHOCTU AocyaebHoro paccMoTpeHnsa obpatleHmi (kanob) B
npouecce npefocTaBneHnss MyHULMNAnNsHOM YCyru.

5. flocyae6HbIN (BHeCcyaeOHbIN) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUMN
(6e3pencTBUSA) opraHa, NnpeaoCTaBnNAOLWEro MyHMUMNanbHY ycnyry,
MHOroyHKLMOHANbLHOIO LieHTpa NpeaocTaBfeHNsA rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCINYr, OpraHM3auuin, ykasaHHbiX B 4actn 1.1 cratbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn uMeroT npaBo Ha obxanoBaHne B AocyAebHOM Mopsiake peLleHuin m
pencteuin - (be3nencteus)  opraHa, NpedocTaBnsAwWero  MyHUUMNanbHYyW  yCcryry,
AOIMKHOCTHOrO nvua opraHa, NpeaocTaBnAwLLEro MyHULMNAIbHYIO YCIyry, MyHUUUNansHOro
CrnyXallero, pPyKOBOAMTENsI OpraHa, NpPeaoCTaBNAWEro MyHAUMNANbHYK  YCryry,
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoxeT 06paTUTLCSA C Kanobor, B TOM YACE B CReAyLNX Cryvasix:

1) HapyleHune cpoka perucTpauum 3anpoca O NpeaocTaBfieHUn MyHULMNAanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka NpeaoCTaBreHNss MyHULMNansHon ycnyrin. B ykazaHHOM cny4dae
aocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM peLleHni u gencteum (besgenctasns)
MHOTFOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogYHKUNOHANBHOMO LieHTpa BO3MOXHO B
crnyyae, ecnv Ha MHOrO(YHKUMOHAmNbHbLIN LEHTP, peweHus u aencteust (6esgencrteue)
KoToporo ob6XanylTcsl, BO3MoOXeHa (yHKUMS MO npefoCTaBfeHU0 COOTBETCTBYIOLLMX
MyHMUMNAnNbHbIX YCyr B NOHOM o0bemMe B nopsigke, onpegeneHHom vactoto 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aABUTENst JOKYMEHTOB MM WMHGOpMaLMM NGO OCyLecTBeHUs
AENCTBUN, NpeaCcTaBneHne Unmn ocyLecTBieHNe KOTOPbIX HE NpegyCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccuiickon dPepgepaumm, HOPMATUBHBIMKA  MNPABOBbIMM  aKTaMu
Pecnybnukn TaTtapctaH, MyHMUMNanbHbIMKM MNPaBOBbIMW aKkTamu Ans NpeaocTaBneHus
MYHMLMNANbHON YCNYyru;

4) oTka3 B npueme [OOKYMEHTOB, NpedoCTaBfieHMe KOTOpbIX NpPeaycCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon ®epepauumn, HOpMaTUBHBIMU MPaABOBLIMU
aktamun Pecny6nuku TatapcTtaH, MyHULMNanbHbIMU NPaBoBbIMW akTamun Ang npegoctaBneHns
MYHMLUMMNANbHOW YCNyru, y 3asBUTeENs;

5) oTka3 B npeaocTaBfneHUM MyHULMNANbHOW YCRyrn, eCcriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUN C HUMW WHBIMU
HOpMaTMBHbBIMW NpaBoBbIMW akTamu Poccuickon ®epepauuun, 3akoHamMn U UHBIMA
HOpMaTUBHbLIMW NPaBOBbLIMU akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU MPaBoBbIMU
aktamu. B ykasaHHOM cnydae pocygebHoe (BHecyoebGHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteun  (6e3genctBusi) MHOrOOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTrOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, €Cnnm Ha MHOroyHKLMOHANbHbIN
LEeHTp, pelieHns n genctena (6esgencTeme) KOTOporo obxkanyTcs, BO3NoXeHa yHKUNA No
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NpeaoCcTaBNEeHNIO COOTBETCTBYHOLMNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHue ¢ 3aaBUTENSA NpU NPeaoCTaBAEHUM MyHULMNANbHOW yCAyri nnathbl,
HEe npeaycMOTPEHHOM HOPMAaTMBHbLIMM MNpaBOBbIMW akTamu Poccuinckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NMPaBoOBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAIOLWErO0 MyHULMNANbHYIO YCNYry, OOSPKHOCTHOrMO nvua
opraHa, npedoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMo LUeHTpa,
paboTHMKA MHOrO(PYHKLMOHANbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, wmnn mx pabOTHMKOB B UCApPaBNEHUU
AONYLIEHHbIX MMW onevyatok WU owunboK B BblAaHHbIX B pesynbTate npefocTaBreHus
MYHULUMMNANbHOW yCnyrn [OKyMeHTax Ivbo HapylleHue YCTaHOBMEHHOrO CpoOKa TaKux
ucrnpaesneHun. B ykasaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButeniem
peweHnn wn pencteun  (6e30encTBusi) MHOrO(YHKUMOHANbHOrO LEHTpa, paboTHuKa
MHOTrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHambHbIN
LEHTP, peLlleHnsa n aencteus (6e3genctame) KOToporo o6XxxanyTcs, BO3foXxXeHa yHKLMS MO
NpeaoCcTaBNEHNIO COOTBETCTBYHOLUUX MYHMLMMANbHBIX YCNyr B NONIHOM obbeme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npegocTaBneHnsa MyHULMNANbHOW YCyru;

9) npuocTaHOBNEHME MNpefoCTaBneHUss MyHUUMNAnNbHOW YCRyrn, €cnv OCHOBaHUS
NPUOCTaAHOBMNEHNS He npeaycMOTpeHbl deneparnbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMM HOPMAaTMBHbLIMW NpaBoBbIMKW akTamu Poccuinckon degepaumn,
3aKOHaMW M MHbIMM  HOPMAaTMBHbLIMM MpaBoOBbiIMM akTamu Pecnybnukun TaTapcTaH,
MYyHUUMNAanNbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHOM cnyyae gocynebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM peELUEHUMA U OenCTBU (6e34encTBusl) MHOMOMYHKLMOHANbHOMO
LeHTpa, paboTHMKA MHOrO(yHKUMOHANbHOMO LEHTpa BO3MOXHO B Cfnyyae, e€cnM Ha
MHOrOOYHKLNOHANbHbIN LIEHTP, peLleHns n gencrtemsa (6e3nencrTeme) kKoToporo obxanytorcs,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfEHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHom o6bemMe B nopsiake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3a\BUTENS MNpM NPEOOCTaBNEHUM MyHMUMMNANBHOW  YCryru
OOKYMEHTOB unuM uHopmauun, oTcyTcTBue U (MnM) HEAOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHayarbHOM OTKase B MNpueme [OKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULMNANsHOM yCnyru,
3a MCKMOYEHMEM CriyYaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-9©3. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3asBuTENnemM peweHun un gencteun (6e3genctend) MHOrO(OYHKUMOHANbHOMO LIEHTPA,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTOOYHKLMOHANbHbIN LIEHTP, pelenna n gencteus (6esgencrane) KOToporo obxanyorcs,
BO3MOXeHa (YHKUMSA NO NpeaoCTaBfIEHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHom o6bLemMe B nopsigke, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. Y)Kanoba nogaetcs B TMCbMEHHOM hopme Ha ByMaykHOM HOcUTENe, B 3NIEKTPOHHOM
cdopme B opraH, NpeaoCTaBnALWMIA MyHULUNANbHYIO YCNYry, MHOrOYHKUMOHANbHbLIN LEHTP
nmbo B COOTBETCTBYKOLLMIA OpraH rocyaapCTBEHHOW BNacTu, SABMSKOLWMACA yvypeauTenem
MHOrOYHKLMOHANbLHOro LEeHTpa (aanee - yypeavrtenb MHOrOMYHKUMOHaNbHOMo LeHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble YyacTbio 1.1 ctatbn 16 PegeparnbHoro 3akoHa Ne
210-®3. Xanobbl Ha peweHna wn pencteus (6e3gencTeme) PYKOBOAUTENS OpraHa,
NpeaoCTaBNAOLWEro MyHUUMNANbHYKO YCMyry, NOAATCA B BbILWECTOAWMA opraH (Npu ero
Hanu4mm) nmbo B criyyae ero OTCYTCTBMS pacCMaTpuBalOTCS  HENoCpeacTBEHHO
pyKoBOAUTENEM OpraHa, NpeaocTaBnAwLLIEero MyHuuunansHyo ycnyry. XXanobbl Ha pelleHns
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n pencteus (6esgenctene) paboTHMKA MHOrOYHKLMOHANbLHOIO LeHTpa nogarTcs
PYKOBOAUTENIO 3TOr0 MHOrOYHKUMOHANbLHOrO uUeHTpa. XKanobbl Ha pelleHna n gencrsund
(6es3pencTaue) MHOrOOYHKLMOHAbHOro LUeHTpa nogaroTca yypeaunTernto
MHOTOYHKLMOHANbHOIO LLeHTpa Unun AOMKHOCTHOMY NULy, YNOSTHOMOYEHHOMY HOPMaTUBHBLIM
npaBoBbiM akToM Pecnybnukn TatapctaH. XKanobbl Ha peweHus n gencteus (besgencrame)
pabOTHMKOB OpraHM3aumn, NpeayCMOTPEHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogaroTcs pyKOBOAUTESSAM 3TUX OpraHu3aLummn.

YKanoba Ha peweHna un pencteusa (6es3genctevme) opraHa, NpenocTaBnSAOLLEro
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO Nuua opraHa, NpeaoCcTaBsoWeEero MyHULUNanbHyo
ycnyry, MyHUUMNANbHOroO  CrRyXxallero, pykoBoguTens opraHa, npefocTaBnsowero
MYHULUMNANbHYO yCnyry, MOXeT ObiTb HanpaeBrneHa no no4vte, Yepe3 MHOroyHKLUMOHamNbHbIN
LUEeHTp, C UCMOonb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT»,
ooMuUManbHOro canTa opraHa, nNpeaoCcTaBnsAlWEro MyHuaumMnanbHyt ycnyry, EamHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAUMOHHOM CUCTEMbI AocyaebHoro
oGXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NNMYHOM npueme 3assutens. XKanoba Ha
peweHns wn pgencteus  (6esgencteme) MHOrogYHKUMOHANbLHOMO LUeHTpa, paboTHuKa
MHOrO(YHKLMOHANbHOro LEeHTpa MOXeT OblTb HampaBneHa Mo no4vte, C UCNoSfib30BaHMEM
WHOPMALNOHHO-TENTEKOMMYHMKAUMOHHON  ceTn  «/HTepHeT», odmumanbHOro camTta
MHOroOyHKLUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noprtana,
NMHopMaLNOHHOW cucTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nn4HoM npueme 3aasutens. XKanoba Ha pelweHns n gencteus (besgencrame) opraHnsauun,
npeanycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboOTHNUKOB MOXET ObITb HanpaBfeHa Mo fno4yTe, C UCMNONb30BaHMEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKAUNOHHON ceTn «UHTepHeT», odumumnanbHbIX CanToB 3TUX OpraHu3auui,
EgouHoro noptana nubo PecnybnukaHckoro nopTtana, a Takke MoXeT ObiTb NpuHATa npu
NMYHOM NpuemMe 3asBUTenNs.

5.3. XKanoba gomkHa coaepxartb:

1) HaumeHOBaHWe oOpraHa, nNpPeaoCTaBMSAOWEro  MyHUUMNANbHYKO  YChyry,
AOSDKHOCTHOrO  nNuua opraHa, npefocTaBndalowero  MyHuuunanbHy — ycnyry, nmnbo
MYHULMNANbHOMO CRyXallero, MHOroyHKLUMOHANbHOro LEeHTpa, ero pykoBoguTens n (unu)
paboTHMKa, opraHusauum, NnpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 defepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHnst U gencteus (6esnencreme)
KOTOpbIX 0BXanyTcs;

2) chamunmio, nms, OT4eCTBO (nNocnegHee - MpuM Hanuyuu), CBeOAEHUA O MecCTe
XUTenbcTBa 3asiBUTEnNst - (puandeckoro nvua nubo HauMMeHoBaHWEe, CBEAEHUS O MecTe
HaXOXOEHMA 3asBUTENs - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHuss 06 obxanyemblXx pelleHusx U geucteuax (b6esgencteum) opraHa,
npeaocTaBnsAoLLIErO MYHULMNANbHYHO ycnyry, OOJTKHOCTHOIO nmua opraHa,
NpefoCTaBNSAWEro  MyHUUMNANbHYO  ycnyry, nubo  MyHMUMNANbHOIO  CryXallero,
MHOTrOYHKLMOHaNbHOro LieHTpa, paboTHUKA MHOTO(YHKLMOHANbHOro LieHTpa, OpraHn3aunm,
npegycMOTpPeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) [oBOAbl, HA OCHOBAHUWN KOTOPLIX 3asiBUTENb HE COrMaceH C pelleHnemM 1 4eENCTBUEM
(6e3pencTBnem) opraHa, NpeaoCTaBnsoWEero MyHULMNAaNbHY yCnyry, JOMKHOCTHOMO nuua
opraHa, NpPefoCTaBMSAOWEro MyHMUMNANbHYO yCcnyry, nMbo MyHMUMNanbHOrO Cryallero,
MHOIOYHKLMOHANbHOro LeHTpa, paboTHUKa MHOMOYHKLMOHANbHOIo LieHTpa, opraHn3auum,
npeaycMOTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3aasuteneMm MoryT ObiTb MNpeactaBfeHbl OOKYMEHTbI (NpU Hanmuyuu), noaTeepXkaarolumne
A0BOAbI 3aaBuUTens, NMbo nx Konuw.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPoK He no3aHee paboyero gHs,
cnegyroLero 3a AHeM NOCTYMMeHUs.
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5.5. XKanoba, noctynusBlias B opraH, NpefoCTaBfsOWMIA MyHULUUNANBHYO YCyry,
MHOFO(OYHKLUMOHAMNbHbLIM  LEHTP, Y4peauTenio  MHOroQYHKUMOHANbHOMO  LEHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-03,
nMBo BbIWLECTOAWNA OpraH (NPU ero Hanuuuun), MOANEXUT PACCMOTPEHUI B TeYeHue
naTHaguaTv pabounx gHen co AHA ee perncTpauun, a B criydae obxanoBaHust oTkasa opraHa,
NpefoCTaBNAKLWEro MyHUUMNANbHYH YCNyry, MHOrOYHKLMOHANbHOro LeHTpa, opraHn3aLmm,
npegycMoOTpeHHbIX Yactelo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, B npueme
AOKYMEHTOB Yy 3asBuUTENs NnMbo B UCMpaBfeHUU OOMNYLEHHbIX ornevaTtok U ownbok unu B
crny4vae obxanoBaHWA HapyleHWUsi YCTAHOBMEHHOrO CpoKa TakMX UCNpPaBNEHUN - B TeYeHue
NATN paboymnx AHEN CO OHA ee perncTpaumn.

5.6. Mo pesynbTatam pacCcMOTPEeHUs >Kanobbl NPUHUMAETCSs OAHO W3 CreaylLwmx
peLleHni:

1) »xanoba ygoBneTBopseTcs, B TOM yucne B oopMe OTMEHbl NPUHATOrO peLleHus,
ncnpasneHnsa gonyLeHHbIX oneYaTok U onBoK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHns
MYHUUMNANbHOW YCryrn OOKYMEeHTaX, BO3BpaTa 3asiBUTESI0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOpPbIX HE MPefyCMOTPEHO HOpPMAaTUBHbLIMU NpaBoBbLIMU akTamun Poccunckon depepaunn,
HOpPMaTUBHBIMW MPaBOBbLIMK akTaMu Pecnybnukn TaTapcTtaH, MyHUUMNANbHbIMU NMPaBOBbIMU
aKkTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He no3gHee OHsA, cneayoLwero 3a AHEM MPUHATUS PeLLEHNs], YKa3aHHOro B HACTOSLLEM
NyHKTe, 3a9BUTENIO B MMCbMEHHOM DOPME 1 MO XeNaHUIo 3adBUTENdA B 3NIEKTPOHHOM dhopme
HanpaBnseTCa MOTMBUPOBAHHbLIN OTBET O pe3ynbTaTax pacCCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawien YyOOBNEeTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTax pacCMOTpPeHUs xanobbl gaetcsa uHopmauus O LOEUCTBUSAX,
OCYLLEeCTBASEMbIX OopraHom, npeaocTaBNALWLMM MYHULUMNANbHYO ycnyry,
MHOroOyHKLNOHANbHbLIM LLEHTPOM NGO opraHn3aumen, NnpegyCcMOTPEHHON YacTbio 1.1 cTaTbn
16 ®epgepanbHoro 3akoHa Ne 210-d3, B uensx HesameanuTenbHOro yCTpaHeHUs BbISIBNEHHbIX
HapyLeHWA NPU OKa3aHMM MYHULMNANbHOM YCNyru, a TakkKe MNPUHOCATCA M3BUMHEHMS 3a
AOoCTaBreHHble HeyaobCcTBa U ykasblBaeTCA MHGOpPMaUUs O JanbHENLWNX 4ENCTBUAX, KOTOPbIE
HeobX0aMMO COBEPLUUTbL 3asBUTESIO B LIENAX NOMAYYEHNA MYHULMNANBLHOW YCRyri.

5.8. B cnyyae npusHaHuga xanobbl He noanexaiien ynooBrneTBOPEHWIO B OTBETE
3asBUTEN0 O pesynbTatax pacCMOTPEHUs Xanobbl [akwTcsa  aprymMeHTUMpPOBaHHbIE
pPasbsCHEHUA O MNpUYMHAX TMPUHATOrO peLleHusl, a Takke uHpopMmaumsas o nopsiake
o0XanoBaHus NPUHATOrO PELLEHMS.

5.9. B cny4ae ycTaHOBfiEHMsSI B X04€ WNU MO pes3ynbTaTaM pPacCMOTPEHUS Kanobbl
NPU3HaKOB COCTaBa agMUHUCTPATUBHOIO NpaBoHaPYLUEHMS UM NPECTYNIEHNA LOMKHOCTHOE
nnuo, paboTHMK, HageneHHble MONTHOMOYUSIMU MO PACCMOTPEHMIO Xanob, He3ameannTenbHO
HanpaBnNAKT NUMELWMECH MaTepuarnbl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AODMUHUCTPATUBHOMY pernaMmeHTy
npeaocTaBneHnst MyHULMNanbLHON
yCcryrv no no atrectaumm 3KCnepToB,
NnpuBneKaeMbIX K NPOBEAEHUNIO
MepONpPUATUIA NO MyHUUMUNANBHOMY

KOHTPOSHO

(BnaHk opraHa, NpeaoCTaBMsoLEro MyHULMNANbHY YCyry)

Komy:

dopma

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWWEHNE
o
oT Ne
PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom

MPUHSTO peLleHne o

[lononHuTenbHas nHopmMaLus:

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomkHocTHoe nuuo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOIo
OOJMKHOCTHOIO nuua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrvm no atrecraimm 3KCnepTos,
npuBneKaemMblx K NpoBeAEeHUI0
MeponpUATUIA N0 MyHULMNANbHOMY
KOHTPOSHO

dopma
(BnaHk opraHa, NnpegocTaBnAwLLIEro MyHUUUNANBHYO YCyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
00 oTkase B NpeaocTaBfieHU MyHULMNANIbHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aasneHne ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnegyroLwmmM OCHOBaHUAM:
1.
2.

[ononHuTenbHas nHpopmaums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCA B YMNOSTHOMOYEHHbIW OpraH C 3asBfEHMEM O
npeaocTaBneHnn ycnyru nocrne yCTpaHeHsl ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT ObITb 06anoBaH B AocyaebHOM nopsiake nyteM HanpaBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMTUCH

HormxHocTHoe nuuo (PNO)

(nognucb ynormHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
yCnyru no atrectaumm aKCnepTos,
npvBRneKkaemMbIX K NPOBEAEHMIO
MEepPONPUATUIA NO MyHULMMNANbHOMY
KOHTPO-O

dopma
(BnaHk opraHa, npefoCTaBnsOLWLEero MyHLMNanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTenAd.

PELLEHNE
06 oTkase B Npueme AOKYMEHTOB, HEOOXOAUMbIX A4S NpeAoCTaBNeHs
MyHULMNanbHOM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO peLleHne
o6 oTKase B npueme AOKYMEHTOB, HeobxoaNMBbIX ans
no creayoLmm OCHOBaHUSIM:
1.
2.

PasbsicHeHne npuymH oTKa3sa:
[lononHuTenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMOMHOMOYEHHbIN OpraH C 3asiBfieHneM O
npegocTaBneHnn ycnyrn nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT OblTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpaBneHus
anobbl B yNOMHOMOY€EHHbIN OpraH, a Takke B cyaebHoM nopsiake.

Caenenus 00 3JEKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)






33

MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHMUMNansHom
yCnyru no atrecrawumm 3KCnepTos,
npusBneKaemMbix K NpoBeAeHUI0
MEepPONPUATUA MO MyHUUMNANbHOMY
KOHTPOJSTO

dopma

B
(HaMmeHoBaHWe opraHa MeCTHOrO
camoynpaBneHus)

3adBlieHune.

PesynbTaT npegocTaBneHns MyHULMNansHOW yCryri, NpoLly NpeaoCTaBUTb:

I:IB nn4YHbIn  KabuHeT T[lopTana rocygapCTBEHHbIX W MyHUUMNANbHbBIX YCIyr
Pecnybnuku TaTapcras;

l:IB MHOropyHKLIMOHANbHOM  LIEHTpPEe NPeAoCTaBNeHUs Tocy4apCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

D B OpeaHe.

(nara) (nognuceb) (®.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY pernameHTy
npegoCcTaBfeHNss MyHULMNANBHOW YCyrn
no aTtrectayum aKCnepToB, NPUBNEKAEMbIX
K NpOBEAEHMIO MEPONPUATUIA MO
MYHULUMNANTbHOMY KOHTPOSHO

PykosoauTtento
McnonHUTEenNbHOro kommteTa

OT:

3asaBneHue
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwato 06 owmnbke, OOMYLWEHHON MPU OKa3aHUU MyHULMNANbLHOW YyCryrn Mo

3anucaHo:
MpaBunbHble CBEAEHNS:

MpoLy ncnpaBnTb AONYLLEHHYO TEXHUYECKYHO OLWNOKY M1 BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCIyri.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHaATMS peweHuss o6 OTKNOHeHUW 3aaBneHus o6 ucnpasneHuu
TEXHUYECKON OLINMOKM NpoLly HanpaBuUTb Takoe peLLeHmE:

nocpeacTBOM OTMNpPaBeHUs ANEeKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOM KOMUU Ha ByMakHOM HOCUTENE MOYTOBbLIM OTNPAaBMIEHUEM MO
agpecy:

HacTtosiwwmmM noaTeepkpato: cBeAeHUs, BKMHOYEHHbIE B 3asiBieHMe, OTHOCsILMECs K
MOEe/ NMYHOCTU W NpeacTaBMNsieMOMY MHOK fMLy, a Takke BHECEHHble MHOK HUXeE,
[AOCTOBEPHbI. [JOKyMEHTbI (KOMUM AOKYMEHTOB), NMPUMOXEHHbIE K 3asiBIIEHNIO, COOTBETCTBYIOT
TpeboBaHUsIM, YCTaHOBMEHHbIM 3akoHodaTenbcTBoM Poccuiickon depepaumn, Ha MOMEHT
NPEeACTaBIieHNst 3asiBNEHVs 3T [OKYMEHTbl OeNCTBUTENbHbI M copepXaT [OCTOBEpHble
cBeeHus.

(marta) (nognucek) (©.1.0.)
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