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O6 yTBEPXOEHUMN aAMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns

MYHULMNANbHOW YCIyrv No Bblgayve paspeLleHms
Ha NpaBO OpraHn3aumnmn PO3HNYHOIO pbiHKa

Bo wucnonHeHne ®epepanbHoro 3akoHa oT 27 wuwona 2010 roga Ne 210-03 «O06
opraHuMsaumm npenocTtaBneHnst rocygapCTBEHHbIX W MyHMUMNANbHbIX  ycnyr», Ykasa
MpesngeHta Poccunckon Pepepaummn ot 7 mMaa 2012 roga Ne 601 «O6 OCHOBHbIX
HanpaBfiEHMUSIX  COBEPLLUEHCTBOBAHUS  CUCTEMbI  FOCYAAPCTBEHHONO  yNpaBreHus»,
noctaHoBneHna KabuHeta MuHuctpos Pecnybnukmn TatapctaH oT 16.09.2019 roga Ne834 «O
BHECEHMM M3MEHEHMI B noctaHoBneHne KabuHeta MuHuctpoB Pecnybnukm TaTtapctaH oT
02.11.2010 roga Ne 880 «O6 ytBepxaeHun [lopsgka paspaboTkm U yTBEpPXOEHUS
aAMUHUCTPaTUBHbIX pernameHToB npenocTaBneHus rocyaapCTBEHHbIX ycnyr
UCMONHUTENbHBIMKU  OpraHaMmn rocygapcTBeHHon Bractu Pecnybnukun TaTtapctaH u o
BHECEHMM M3MEHEHUN B OTAENbHble nocTaHoBneHuss KabuHeta MuHuctpoB Pecnybnukm
TaTtapctaH» WcnonHUTENbHbIN  KOMUTET YMCTONOMBLCKOrO  MyHUUMMNANBHOIO  panoHa
Pecnybnuku TaTapcraH

NMOCTAHOBJAET:

1. YTBEpANTb AAMUHUCTPATUBHBIN pernamMmeHT NpeaocTaBeHnss MyHULMNansHOM yCnyrm
no Bblgade paspeLleHnsa Ha NpaBo OpraHM3aumm PO3HUYHOMO PbIHKA COrMacHO MPUOXEHUIO.

2. [MocTtaHoBneHne WcnonHUTENBLHOMO KOMMTETa YMCTONONBCKOrO MyHUUMNANbHOMo
panoHa Ne797 ot 23.12.2021 roga «O6 yTBEpXAEHUM aaMUHUCTPATMBHOIO pernameHTa
npefocTaBfieHnss MyHULMNANbHOM YCryrn No Bblgaye paspelleHusl Ha npaBo opraHuMsaumm
PO3HUYHOIO pblHKa» NPU3HaTb YTPaTMBLUUM CUITy.

3. OTaeny akoHOMUKM VCNOMHUTENBHOIO KoMuUTeTa YMCTONONBCKOrO MyHUUMNANbHOIro
panoHa Pecnybnuku TatapctaH onybnmkoBaTb HACTOsILLEE NOCTAHOBEHNE HA OPULMANBHOM
noptane npasoBon uHpopmaumn  Pecnybnukn TatapctaH https://pravo.tatarstan.ru/ u
pasMecTUTb HacTosiLee MOoCTaHOBMEHNE Ha oduumanbHoM cante KCnonHUTENbHOro
KomuteTa  YMCTOMONBLCKOrO  MyHMUMnanbHOro  pamoHa  Pecnybnukum  TaTapcrtaH
http://chistopol.tatar.ru/

4. KOHTpOMnb 3a MCMNOSIHEHMEM HACTOSILLEro MOCTAHOBIIEHMUSI BO3MOXWUTb HA MEPBOro
3amectutens pykosoautens McnonHutensHoro kommreta YMcTononbCckoro MyHUUunanbHoro
panoHa no 3KOHOMMYECKMM BOMNpPOCaMm.

PykoBoguTtenb
McnonHuTenbHOro komuteTa 3.P. XacaHoB


https://pravo.tatarstan.ru/
http://chistopol.tatar.ru/

[MpunoxeHwne K

nocTaHoBMNeHuo cnonHUTEeNbHOro
KomuTeTa HYncTononbckoro
MYHMLMNANbHOro panoHa
Pecny6nuku TaTtapctaH

oT «16» gekabps 2022 r. Ne 803

ALMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBleHUA MyHULMNANbLHOM YCnyru No BbiAa4ve pa3peLleHust Ha NpaBo
OpraHu3auumu PO3HUYHOrO pbIHKA

1. O6wume nonoxeHus

1.1. MpeameT perynMpoBaHnst adMUHUCTPATMBHOIO pernameHTa
HacToswmin agMMHUCTPaTMBHbIA pernaMmeHT NpeaocTaBneHns MyHUUMNanbHON ycnyru
(nanee — agMUHWCTPATMBHBLIA pernameHT) YycTaHaBnMBaeT CTaHAApT W MopsiaoK

npenocTaBneHnst MyHULMNanbHOW YCryrM No BblAaye paspeLleHust Ha NpaBo opraHusauum
PO3HWYHOIO pbIHKA (Aanee — MyHUMUMnanbHas ycnyra).

1.2. KaTteropuu 3assutenen

1.2.1. Jluuamn, nmeowmmMm NpaBo Ha NosiyYeHne MyHUUUnanbHOW YCryru, sSBAsTCA
topugudeckne nuua (oanee — sasgBuTerb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA nNpeacTaBuTeNb 3asBUTENS, AENCTBYIOLNIA
Ha OCHOBaHWW OOKYMEHTa, yOOCTOBEpSoLero ero nonHomouns (ganee — npencraBuTerb
3asBuTens).

1.3. MNopsagok nHopMupoBaHUs O NpeaoCcTaBleHUN MYHULMMNANbLHON YCIyru

1.3.1. WHdopmaums o nopsagke npedocTaBrieHUs  MyHUUMNAnbHOW  yCnyru
pa3mMeLlaeTcs:

1) Ha WHMOPMALMOHHLIX CTeHdax, coAepxawux BU3yanbHYI0 W TeKCTOBYHO
WHOpMALMIO O  MyHUMUMMNANbHOW  ycnyre,  pacrofioXXeHHbIX B MOMeLleHUsX
MHOTOYHKLMOHAmNbHbLIX LEHTPOB MNpedoCTaBfieHUsl roCyAapCTBEHHbIX M MYHUUMNANbHbIX
YCIyr.

2) Ha o(uumanbHOM canTe MyHuUMNanbHOro pavoHa B  MHEMOPMALUOHHO-
TenekoMMmyHuKaumoHHon cetn «HTepHeT» (https://www. chistopol. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX U MyHUUMNANbHbIX ycnyr Pecnybnvku TatapcraH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EguHom nopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EguHein noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cuctemMe «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyapCTBEHHbIX U MyHULUNASbHbLIX YCNYr).

1.3.2. KoHcynbTuMpoBaHMe no BonpocaMm MpeaocTaBneHns MyHUUUNanbHOW YCIyru
OCYyLLEeCTBNAETCA:

1) B MHOropyHKUMOHAnNbHbIX LEHTpax npeaocTaBrieHnUss TOCYyOapCTBEHHbIX WU
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHum - JIMYHO UIn No TenedoHy;

2) B HTEpaKTMBHON hopme PecnybnmkaHCcKoro noprana;


https://www/

3) B oTOoene 9KOHOMUKM  McrnonHuTenbHOro  komuteta  YncTononbCckoro
MyHULMMNansHoOro pamoHa (ganee — OpaaH):

npv YCTHOM obpaLleHnn - MMYHO UK No TeNEdOHYy;

npwv NMMCbMEHHOM (B TOM Yncne B (oopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHnn — Ha
Byma)kHOM HocuTerne no noYTe, B 3NIEKTPOHHON hopme NO INEKTPOHHOM MoYTe.

1.3.3. IHopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npefocTaBreHna MyHUUunNansHOW YCryru Ha OCHOBaAHUM CBEAEHUN, coaepxallmnxcs
B PeecTpe rocygapCTBEHHbIX WM MyHUUMNANbHbBIX YCRyr, NpeaocTaBnseTcs 3asiBUTENIo
G6ecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax u nopsake NpegocTaBrieHUss MyHULMNanbHON yCnyru
ocyllecTBnsaeTca 6e3 BbIMNOMHEHUS 3asBuTenemM kaknx-nmbo tpebosaHui, B TOM yYncne 6e3
NCNONb30BaHNSA MpPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpencrtBa 3asiButena TpebyeT 3aknoyvyeHna NUUEH3MOHHOTO WKW MHOMo CcorfalleHns c
npasoobnagartenem nporpammMmHoro obecneveHus, npegycmaTpmBaroLLero B3uMaHe nnatbl,
perucTpauuio unuM aesTopusauuio 3adBUTENS WU NpefdoCTaBfeHne UM nepcoHasibHbIX
AAHHbIX.

1.3.4. lpn obpaweHnn 3aaBuTens nUYHO UM No TenedoHy B COOTBETCTBUMU C
nocTynuBLIMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) o MecTe HaxoXOeHUd MHOrO(PYyHKUMOHANBLHOMO LUeHTpa npeaocTaBreHus
rocyaapCTBEHHbIX U MYHULMNANbHbLIX YCNyr, opraHa (agpec, rpaduk paboTbl, crpaBoYHble
TenedoHbl);

MecTo HaxoxaeHus oprana: 422980, r. Yuctonons, yn. bebens, g.129.

422980, r. Yuctononsb, yn. Kapna Mapkca, .46

Npadmk paboTbl: noHegenbHUk-naTHMua ¢ 8.00 go 17.00, cyb66oTa, BOCKpeceHbe-

BbIxogHble aHu. Oben ¢ 12.00 go 13.00.

CnpaBoyHbI TenedoH: 5-23-17,5-13-92.

2) o nopsagke NnpegocTaBfieHnUs MyHULMNANbLHOW ycnyru, o cnocobax u cpokax nogayu
3adBNEHNN;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfseTCa MyHuUunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLmMx BONPOChl NpegocTaBneHns MyHUUunanbHOM
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoAMMbIX AN PacCMOTPEHUs 3asiBNEHUs O
npegocTaBfeHNN MyHULMNANbLHOW YCyrn, 0 cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xo4e npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecTe pasmeleHuMss Ha oduunanbHOM canTe WHgopmauMmM no Bonpocam
npegocTaBrieHNa MyHULMNAaNsHOW yCryru;

7) O nopsiake obxanoBaHus AeNCTBUA nnn 6e30encTBusa JOMKHOCTHLIX nuy, OpraHa.

Mo nucbmeHHOMy obpalleHuio  COTPYyOHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHULMNANbHOW YCrnyri, NogpobHO B MUCbMEHHOW (bopMe pasbsCHSAIT
3asBUTENO NOPAOOK NpefoCTaBlieHNd MyHULMNAanbHOM YCryru v BOMPOCHI, yKa3aHHble B
HacTOALEM MYHKTEe aAMUHUCTPATMBHOIO pernameHTa, n B TeyeHne Tpex paboymx gHen co
OHSA perncTpauumn obpaweHus HanpaBnawT oTBeT 3assutento. OTBETbl AAlOTCA Ha SA3blKe
obpalleHnda. B crnydae HEBO3MOXHOCTW [aTb OTBET Ha s3blke ObOpalleHUsi MCNOoSb3yTCA
rocygapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHdpopmauua no Bonpocam npeaocTaBfeHns MYHUUMMANbHOW YyCnyru
pasmMellaeTcs Ha ouunanbHOM canlTe MYHULMManbHOro panoHa M Ha UHAOPMALMOHHBLIX
cTeHaax B nomelyeHuax OpraHa ansa paboTbl C 3as9BUTENSAMM.

NHdopmaums Ha rocyaapcTBeHHbIX si3blkax Pecnybnukn TatapcraH, pasmelwiaemas Ha
WH(OPMALMOHHbIX CTeHd4axX W Ha oduuManbHOM CcanTe MyHUUMNanbHOro pamoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNMOHHON ceTn  «WHTepHeT», BKNYaeT cBedeHus o
MYyHULMNanNbHOM ycnyre, cogepxaiumecs B nyHktax 2.1, 2.3,2.4,2.5,2.7, 2.9, 2.10, 2.11, 5.1
afMWHUCTPATUBHOIO pernamMmeHTa, WHMOpMaUMIo O MeCTe HaxOXAEHUs, CrpaBOYHbIX



TenedoHax, BpemeHun pabotbl OpraHa, o rpadguke npuema 3asBreHuin Ha npegocTaBleHne
MYHULMNANbHOW yCnyriu.

1.4. HopmaTtusHbie npaBoBble aKThl, perynupyoLine npegocTasrieHne
MYHULMNANbHOW yCnyru

1.4.1. MNMepeyeHb HOPMATMBHbLIX NPABOBbLIX AKTOB, PErynMpylLWNX nNpeaoctaBneHme
MYHULMNANbHOW ycnyrn (C ykasaHMEM pPEeKBU3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB U
NCTOYHMKOB MX odmumanbHoro onybnukosaHus), pasmelleH Ha EguHom nopTtane, B Peectpe
rocya4apCTBEHHbIX W MyHUUMNANbHbIX YCIyr, Ha oduuManbHOM canTe MyHULMNAnbHOro
panoHa B MH(POPMaLMOHHO-TENEKOMMYHUKALNMOHHON ceTU « NHTEepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO perfiameHTa B AeUCTBYHOLLEN pefakunn nognexuT
pasmMelleHuio Ha EanHom noptane, B PeecTpe rocyaapCTBEHHbIX N MyHUUUNANbHbLIX YCAYT,
Ha ocmumanbHOM cante MYHULUMUNANbLHOro panoHa B MHJOPMaLNOHHO-
TeNEeKOMMYHMKaLMOHHON ceTh «NHTepHeT».

1.5. TepMuHbI, ncnonb3yemble B aAMUHUCTPATUBHOM perfiameHTe, n nx onpegeneHus

1.5.1. B agMMHUCTpPaATMBHOM perfnamMeHTe MWCMNoSb3ylTca creaylwme TepMUHbl U
onpegeneHus:

yaaneHHoe pabodyee MecTO MHOroOYHKLUMOHANLHOIO LeHTpa npefocTaBneHus
rocyAapCTBEHHbIX U MYHULMNAMbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHue (ouc) MHOoroyHKLUMOHaNbHOro LeHTpa npefocTaBneHns rocyaapCTBEHHbIX
N MyHMUMNAnNbHbIX YCAyr, CO34aHHOEe B ropoACKOM (CENbCKOM) NOCENIEHUN MYHULMMNANbHOMo
panoHa unu B ropoackoM okpyre Pecnybnukm TaTapctaH B COOTBETCTBMM C NyHKTOM 34
MpaBun opraHusaumMm [OeaTenbHOCTU MHOMOYHKUMOHANbHbLIX LEHTPOB npeaocTaBneHns
rOCyAapCTBEHHbIX W MyHMUMNANbHbIX  YCNYr,  YTBEPXOEHHbIX  MOCTaHOBIIEHMEM
MpaeutenbctBa Poccuinckon ®eapepauum ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepxaeHum
MpaBun opraHmnsauun [esTenbHOCTU MHOMOMYHKLUMOHANMbHbBIX LEHTPOB MNpefocTaBfeHns
rocy4apCTBEHHbIX U1 MyHULUNANbHbBIX YCAYr»;

TexHudeckasa owubka - owunbka (onmcka, onevyaTka, rpaMmmaTvyeckass Wnu
apudpmeTndeckas  owmbka nNubo  nogobHas  owwmbka), AONyLWEeHHass  OpraHow,
NpefoCTaBAAIWMM MyHULMNANbHYIO YyCNyry, U npueegwas K HeCOOTBETCTBUIO CBEeAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNAanbHOW YCnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINCL CBEAEHUS;

EonHaa cuctema wuaeHTUdMKauumM wn - ayTeHTudumkaumm B MHGPACTPYKType,
obecneynBarollen MHPOPMALMOHHO-TEXHOSOIMYECKoe B3anMOoAeNCcTBME NHAPOPMALNOHHBIX
CUCTEM, UCNOSb3yeMblIX AN NPefoCTaBneHUs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHou hopme (aanee — ECUA) — pegepansHasa rocygapctBeHHas MHGOopMaLMoHHas
cuctema, obecneumBarollas CaHKUMOHUPOBAHHBLIN SOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOOENCTBUA B cCUCTEME WuaeHTudmkaumm un ayTeHTudumkaumm K MHdopmaumn,
cogepxallencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cuctemax;

MoL - NocymapctBeHHoe GogpkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npenocTaBneHns rocyaapCTBEHHbIX U MyHULMNAnNbHbIX ycnyr B Pecnybnuvke TatapcraHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTO(YHKLMOHANbHbLIX LIEHTPOB NPEeaOCTaBMEHUA rOCYAapCTBEHHbLIX M MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMWHUCTPATMBHOM pernameHTe non 3asBfeHMEM O npefocTaBfeHumn
MyHUUMNANbHON YCrnyrn (ganee - 3asdBreHvMe) MOHUMAETCs 3anpoc O npeaocTaBneHun
MYHUUMNANbHOW YCIyrn, NOAaHHbLIN B COOTBETCTBUM C NyHKTOM 3 cTatbu 2 PepepanbHOro
3akoHa oT 27 wuwona 2010 rogpa Ne 210-&3 «O6 opraHvMsaumm npeaocTaBreHus
rocyaapCTBEHHbIX U MyHULMNanbHbIX ycnyry (aanee — ®enepanbHblii 3akoH Ne 210-93).

2. CtaHAapT NnpegocTaBleHUs MyHULMNanbHOW ycnyru



2.1. HanmeHoBaHe MyHULMNAaNLHOW yCryru

Bblgaya paspelueHnst Ha NpaBo OpraHM3auumn PO3HUYHOIO PbIHKA.

2.2. HaumeHoBaHwne NCMONHUTESTbHO-PacnopsanTeIbHOro opraHa MECTHOrO
camoynpasfeHns, HenocpeacTBEHHO NPeOCTaBMAILWEro MyHMLMNANbHYHO YCyry
Otpen akoHOMUKM WcnonHuTenbHoro kommteta YnMcTononbCKoro MyHUUMNansHOro pamoHa
Pecnybnukn TatapcraH.

2.3. OnncaHuve pesynbTaTa NpeaoCcTaBreHnss MyHULMNansHON yeryrn

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCnyrn aBrseTcs:

1) peweHve O Bblgade paspelleHnd Ha MpaBo OpraHM3aunm pPO3HUYHOIO pPblHKA
(npunoxeHne Ne 1 K HacTosWweMy agMUHUCTPATUBHOMY perfnameHTy);

2) pelueHve O NpoAfeHUn paspelleHna Ha NpaBo OpraHu3auMyM PO3HUYHOIO PbIHKA
(npunoxeHne Ne 2 Kk HacTosWweMy agMUHUCTPATUBHOMY PerfameHTy);

3) pelweHne o0 nepeodOpMIIEHNN paspeLLEHNa Ha NpaBo opraHM3aumm PO3HUYHOIO
pblHKa (NpunoxeHne Ne 3 K HacTodaLweMy agMUHUCTPATUBHOMY perfiameHTy);

4) pelweHne 06 oTkase B NpegocTaBneHnn MyHUumnaneHom ycnyrmn (npunoxeHne Ne
4 K HacTosILLeMY aAMUHUCTPATUBHOMY perfiaMeHTy).

2.3.2. PesynbTat npegoctaBneHns MyHULMNansHOM yCnyru HanpaBnsaeTcs 3asBUTeNto
B (popMe OneKkTPOHHOro [OKYMEHTa, MNOAMUCAHHOINo YCUMEeHHOW KBanuduunupoBaHHOW
3MIEKTPOHHOM NOAMUCBLI0 YNOSTHOMOYEHHOro AoMmKHOCTHOro nuua OpraHa (nmbo OpraHa), B
cooTBeTCcTBUMN ¢ PeaepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-03 «O6 anekTPOHHON
nognucny (ganee — ®egepanbHbin 3akoH Ne 63-P3) B NUYHbIN KabuHeT EgmMHoro noptan. B
crnyyae HanpasneHust 3asBneHusi nocpeactsoM PecnybnukaHckoro noprtana pesynbtart
npefocTaBfieHnUss  MyHUUMNANbHOW  YCryrM  HanpasnsieTcd B JIMYHBbIN - KabuHeT
PecnybnuvkaHckoro noprana.

2.3.3. lNo BbIbOpy 3asBuTEnNs pesynbTaT NpefocTaBNeHns MyHUUMNAnNbHOM YCNyru
Bolgaetcs B OpraHe wnu B MOLl B hbopme ak3emnnspa SMeKTPOHHOro AOKYMEHTA,
pacrneyataHHOro Ha 6yMaXHOM HocuTene, 3aBEepPeHHOro neyatbld W MOAMUCHIO
COOTBETCTBEHHO YNMOSIHOMOYEHHOIO A0SMKHOCTHOrO nuua OpraHa nnu padotHnka MOLL.

2.3.4. 3asBuTenb Bnpase MNOSMy4yMTb pes3ynbTaT NpefoCcTaBfieHUs MyHUUMNanbHOM
ycnyrm B dOpMe 3MfEeKTPOHHOro [OOKyMeHTa B TeyeHuMe Cpoka [OeWCTBUS pesynbraTta
npegocTaBfieHNss MyHUUMNANbHOW YCNYru.

2.4. CpoK npenocTaBfieHUs MyHUMUMNanbHOW yCriyrm, B TOM YUCMEe C Yy4eToM
HeobOxogumMocTM obpalleHuss B opraHuMsaumn, yyacTBylwluMe B NpegocTaBreHnn
MYHULMNANbHOW YCNyrn, CPOK NPUOCTAHOBMEHMS NPeaoCTaBneHnss MyHUUUNansHOW ycnyru B
crnyyae, ecnv BO3MOXHOCTb MNPUOCTAHOBMEHUS MNpedycMoTpeHa 3akoHO4aTenbCTBOM
Poccunckon ®epepaumm, Cpok Bblgady (HanpaereHUs) [OOKYMEHTOB, SABMSHOLLUMXCH
pes3ynbTaToM NpeaoCcTaBfeHnUs MyHULMNANbHON YCIyrn

2.4.1. MyHuuunaneHas ycnyra npegocrasnsetcs B TedeHme 10 pabounx gHen.

Cpok npegocTaBneHnst MyHULMNanbHOM YCYrn Ha4YMHaEeT NCHUCNATLCA Ha CreayoLwmin
AeHb nocre gHA perncTpauumn 3asBrieHus.

MpoaneHne cpoka, nepeodopMrieHne paspeLleHunst - B Te4eHne 8 paboumx gHen.

2.4.2. TlpuocTaHOBeHMe cpoka npeaoCTaBleHNs MyHUUMNanbHOW YCryru He
npegycMOTPEHO.

2.4.3. HanpaBneHne [OOKyMeHTa, SBMSKOLWEroca pesynbTatoM npeaoctaBneHns
MYHUUMNANbHOW yCryrn B (bopme aNeKTPOHHOIo JOKYMEHTa, 3asiBUTENO OCYLLECTBNSETCS B
AeHb 0(POpMIMEHNA 1 permcTpauumn pesynstarta npegocTaBNeHuss MyHUUMNansHOW YCnyru.

2.5. WcuyepnbiBaowmin nepeyeHb [LOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKkoHoAaTesIbHbIMU UM UHBIMU HOPMaTUBHBIMW MPaBOBbLIMU akTaMu NS npefocTaBfeHus
MYHAUMMNANbHOW YyCnyrn, a Takke YCMyr, KOoTopble $BNATCA HeobxoguMbiMU U
o6a3aTenbHbIMK 4Ns NPeAoCTaBNEHNS MyHULUMNANbHbIX YCIYr, Noanexalmx npeactaBneHnto
3aaBuTenemM, cCrnocobbl MX MOMyYEeHUs 3adBUTENEM, B TOM 4YUCrie B 3NEKTPOHHOW hopme,
nopsaoK UX NpeacTaBrneHns.



2.5.1. [Ins nony4yeHust MyHMUMNanbHON yCRyrn 3asBUTenb NpeacTaBnsaeT cnegyowme
OOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEpsioWMN NMYHOCTL (He TpebyeTca B crniyyae obpalieHus
nocpeacteomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUNSA NpeAcTaBUTENS 3asaBUTENS;

3) 3asABneHue:

B dopmMe OOKymMeHTa Ha OymaxHoMm HocuTene (mpunoxeHwe Ne 6 kK HacTosLemy
agMWHUCTPATUBHOMY pernameHTy);

B 3IIEKTPOHHOW (popme (3arnoriHaeTcs NocpeCTBOM BHECEHUS COOTBETCTBYIOLLMX
CBEeEeHUN B 3INEKTPOHHYI OopMy 3asBfeHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHNAMM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa, npu obpalleHmm nocpeacTBoOM
PecnybnukaHckoro noprana;

4) KOnNuUM y4YpeamTenbHbIX JOKYMEHTOB (OpUrMHanbl yYpeauTesbHbIX JOKYMEHTOB - B
crniyyae, ecnu BEpHOCTb KOMUIN He yOOCTOBEpPEHa HOTapuarsbHO);

5) npaBoycTaHaBnuBawLlMe [OOKYMEHTbl Ha OObEKTbl HEeABWMXXMMOCTM, npaBa Ha
KOTOpble He 3aperucTpypoBaHbl B EAMHOM rocygapCTBEHHOM peecTpe HeOBUXKUMOCTW,
pacnonoXeHHbIe Ha TepPUTOpPUK, B Npeaenax KoTopow npeanonaraeTcsi OpraHn3oBaTh PbIHOK.

2.5.2. 3asgBneHne wn npunaraeMble OOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OAHMM U3 CrieayoLwmnx cnocoboB:

1) 4yepes MOL Ha OGymakHbIX HOCUTENAX WU B BUOE IMEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3N1€KTPOHHON dOpME;

3) B OpraH nNn4HO MnNu NocpeacTBOM NOYTOBOM CBA3WN Ha ByMaXHOM HocuTerne.

3asBneHne n npunaraemble AOKYMEHTbI, NPU HanpasfieHun NocpencTBOM MOYTOBOM
CBSI3K, 3aBEPSAIOTCH B YCTAHOBIIEHHOM MopsKe.

2.5.3. 3asiBneHve npu HanpaeneHum nocpenctesom PecnybnvkaHckoro noprtana
NOANUCBLIBAETCS NPOCTOMN 3NEKTPOHHON NOAMUCHIO 3asaBUTENS.

[na nonyy4yeHMst NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobXooMmo MNpOnTU
npouenypy pernctpauuu (ayteHtndpukaumm) B ECUA, a Takke noaTsepauTb YYETHYHO 3annCh.

ONEKTPOHHbIE [OOKYMEHTbl (3NIEKTPOHHbIE 00pa3bl JOKYMEHTOB), YKa3aHHble B
noanyHkrax 2, 5 nyHkta 2.5.1 agAMWUHUCTPATMBHOIO pernameHTa, 3aBepstoTCA YCUINEHHOW
KBanMuLUMPOBaAHHOW NOAMNUCHIO NKL, YNOSTHOMOYEHHbIX Ha CO34aHWe W MOAMMCaHne Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

ONEKTPOHHbLIE [OO0KYMEHTbI (3MEKTPOHHbIE 00pa3bl AOKYMEHTOB), Mpunaraemble K
3asiBfIeHNI0, B TOM YMCIe JOBEPEHHOCTH, HanpasnsTcs B Buae annos B popmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awr.

KayecTBO npegoctaBnsemMblX 3MEKTPOHHbLIX [AOKYMEHTOB (9MNeKTPOHHbIX obpasos
AOKYMEHTOB) [OSDKHO MO3BOMATbL B MOMHOM oOObemMe npoynTaTb TEKCT [AOKYMEeHTa W
pacno3HaTb PEKBU3UTbI OKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTth OT 3asaBUTENS:

1) npeactaBneHUss OOKYMEHTOB M WHGOpMaLUM WU OCYLLECTBNEHUS AEUCTBUN,
npeacTaBfieHne WunM  OCYLIECTBNIEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW  aKTaMu,  PerynupylolmmMm  OTHOLLIEHMS), BO3HMKaWOLWME B CBA3NW C
npegocTaBfeHnemM MyHUUUNANbHOW YCIyru;

2) ocyuwecTBrneHMs OeWCcTBUMW, B TOM YMCMe COrfacoBaHUW, HeobXoauMbIX Ans
NonyyYeHnss MyHUUUNanbHOM YCIyrn U CBA3aHHbIX C obpalleHeM B UHble FOCYy4apCTBEHHbIE
opraHbl, OpraHbl MECTHOro CaMOynpaBfeHus, opraHu3auuun, 3a WCKMIOYEHUEM MONy4YeHus
yCnyr WM nonyyYyeHus AOKYMEHTOB W MHGOpMaLMM, NpeaocTaBnsieMblXx B pesyrnbTaTe
npefocTaBnNeHnsa Takux YCNyr, BKMOYEHHbIX B NepeyvHu, ykasaHHble B 4actm 1 cratbun 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoamMMbIX U 0b6A3aTenbHbIX YCNyr);

3) npeacTaBneHnss AOKYMEHTOB U MHOpMaLUK, OTCYTCTBME U (MNN) HEAOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanvcb Npy NepBoHavyanbHOM OTKase B Npueme A0KYMEHTOB, HEO6X04MMbIX



ANA npefocTaBneHus MyHuMuMnanbHOW ycnyrn, nubo B npeaocTtaBneHuM MyHULMNanbHON
yCInyru, 3a UCKMYeHneM cneayoLwmx criy4yaes:

a) Wn3MeHeHne TpeboBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, Kacalowmxcs
npegocTaBneHns MyHULMNanbHOW YCnyri, nocrie nepBoHayanbHOW nodayvv 3asiBNeHusa o
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

6) Hannune owunboK B 3asiBNEHUW O NPefoCTaBfEHUU MYHULMNANbHOW YCrnyrn wu
AOKyMeHTax, NoAaHHbIX 3asaBUTENEM MOCre NepBoHaYyanbHOro oTkasa B npuemMe 4OKyMEHTOB,
HeobxooMMbIX OnS NpefocTaBneHuMs MyHuumMnanbHon ycnyru, nubo B npegocTaBfneHun
MYHUUMNANbHOW YCNYru U He BKIIOYEHHbIX B NPeACTaBfIeHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) UCTevyeHue cpoka AeWCTBUS [OKYMEHTOB WAW U3MEeHeHue WHopmauuu nocne
nepBOHaYanbHOro OTka3a B MNpuMeMe [LOOKYMEHTOB, HeobxooumbixX Onsi NpeaocTaBneHus
MyHUUMMNAanbHON ycnyru, nnbo B npefocTaBneHm MyHUUUNnansHOM yCnyru;

r) BbIIBIeHWE JOKYMEHTalbHO NOATBEPXAEHHOro (pakta (NpU3HakoB) OLLIMOOYHOIo Unu
NpoTUBONPaBHOro aenctensa (beagencTensa) gormkHocTHoro nuua OpraHa, paboTHuka MOL,
npu nepBoHa4YasnibHOM OTKase B Npueme OOKYMEHTOB, HeOBXOoAMMbIX ANA npefocTaBreHus
MyHUUMMNANbHOW ycnyru, nubo B nNpegocTaBfieHUU MyHUUMNANbHOM YCryrn, O 4Yem B
NMMCbMEHHOM BMAe 3a nognucbto pykoBoautena OpraHa npu nepBOHayarbHOM OTKase B
npueme [OOKYMEHTOB, HeobXoAuMMbIX ANA npefoCTaBneHuss MYHUUMNANbHOW  YCIyru,
yBeAOMNSAEeTCs 3asiBUTENb, a TakKe NPUHOCATCH U3BMHEHNA 3a JOCTaBMEeHHble Heya0bCTBa;

4) npepgoctaBneHuss Ha OyMaxHOM HocuTene [OOKYMEHTOB UM WHopmauum,
3EeKTPOHHbIE 06pa3bl KOTOPLIX paHee BbINn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHnem criyvyaeB, eCcnn HaHeceHne
OTMETOK Ha TakMe [OOKYMeHTbl NMUMbo uX u3bATUE ABNAeTcs HeobxoouMMbIM yCcroBuem
npefocTaBfeHns rocyaapCTBEHHONW WAW  MYHUUMNANbHOW YCNYrM, W  WHbIX CrlyyYaes,
YyCTaHOBIEHHbIX hefepanbHbIMU 3aKOHaMW.

2.6. WcuepnbiBaloWnin nepedYeHb OOKYMEHTOB, HeOoOXOoOMMbIX B COOTBETCTBMM C
HOPMaTUBHbBIMWU NPaBOBbLIMM aKTaMun 4S8 NPpeAoCTaBneHns MyHUUUNAanbHOW yCnyru, KoTopble
Haxo4ATCA B pacrnopsiKeHUN rocygapCTBEHHbIX OpPraHoOB, OPraHOB MECTHOIO CamoynpaBfeHns
N NOABEOOMCTBEHHbIX rOCYJapCTBEHHBIM OpraHamM UM opraHam MecTHOro camoyrnpasfeHus
opraHusaunin n KoTopble 3asBUTENb BNpaBe NpeacTaBuTb, a TakkKe Crnocobbl UX NONyYeHus
3asBUTENAMM, B TOM YuCre B OfEKTPOHHOW popme, nopsgok X npeacTaBieHus;
rocydapCTBEHHbIN OpraH, opraH MeCTHOro camoynpasfneHns nvbo opraHusauus, B
pacrnopsXeHUN KOTOPbIX HAXOOATCH AaHHbIE JOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexXBeOMCTBEHHOIO B3aMOAENCTBUS:

1) Bbinucka M3 EgmMHOro rocygapCTBeHHOro peectpa HeABWXKUMOCTU (coaepkaliasi
obLenocTynHble CBEAEHNA O 3aperMcTpyMpoBaHHbIX NpaBax Ha OOBLEKT HeABMXMMOCTM) —
depepanbHas cnyxba rocygapCTtBEHHOW permctpauuun, kKagacTtpa u kaptorpagouu;

2) cBegeHus wu3 EAMHOro rocygapCTBEHHOro peectpa  opuauMyYeckux nuy  —
depepanbHas Hanoroasi crnyxoa;

3) cBegeHust O geucTByloweM nacrnopTe rpaxgaHuHa Poccuinckon depepaummn —
MwuHucTtepcTBo BHyTpeHHUX Jen Poccuu;

4) cBegeHus 0 HoTapuanbHOM AoBepeHHOCTN — DefepanbHasa HoTapuanbHasa nanara.

2.6.2. 3aaBuTenb BnpaBe MNpegocTaBUTb [OOKYMEHTbl (CBeAEHUs), YyKasaHHble B
nognyHkrtax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO perrameHTa, B (PopMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUNEHHOW KBannuduumpoBaHHOM nognucbld N,
YNONMHOMOYEHHbIX Ha co3aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaBneHne (HecBoeBpeMEHHOE MNpeaCcTaBNeHne) ykasdaHHbIMU B MyHKTE
2.6.1 agMVHUCTpPATMBHOIO pernaMeHTa opraHamu rocydapCTBEHHOM BracTu, oOpraHamu
MECTHOro camMoyrnpaBrieHus1, opraHnM3aunsmMm JOKYMEHTOB U CBEAEHUA He MOXeT SBNATbCH
OCHOBaHWeM ANns oTkasa B NpefoCTaBNeHUn MyHULMNAansHOM YCnyru.

2.6.4. [omkHocTHoe numuo wu  (unn) paboTHMK, YKasaHHbIX B NyHKTe 2.6.1
afMWHUCTPATUBHOIO  pernaMeHTa OpraHoB W  OpraHusauun, He npeacTaBuBLUNE



(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoOLlUeHHble W Haxo4sAWMecs B pacrnopsikeHun
OOKYMEHT WnuM cBefdeHus, noanexaTr agMWHUCTPATUBHOMW, AUCUUNIMHAPHOW WM MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTesNbcTBOM Poccurckon defepaumu.

2.6.5. 3anpelaeTtca TpeboBaTtb OT 3aaABUTENS AOKYMEHTbl CBEAEHWUS, B TOM 4uUche
nogTeepxgalrline BHECeHWe 3asiBUTeNeM nnatbl 3a npefocTaBneHne MyHuUMnansHOW
yCrnyru, Haxogsilmecs B pacropskeHUn rocyaapCTBEHHbIX OpraHoB, OpPraHoOB MECTHOro
camoynpasneHus 1 NoaBeAoMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam Uinn opraHam MeCTHOro
camoynpasfeHnss opraHn3auun.

HenpenctaBneHne 3asBuTeneM [OOKYMEHTOB, COAepXaluMx CBedeHWUd, KoTopble
Haxo4ATCA B pacrnopsKeHUU rocyfapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO cCaMoyrpaBreHus
N NOABEOOMCTBEHHbIX rOCYJapCTBEHHBbIM OpraHamM UnmM opraHam MecTHOro camoyrnpaBreHus
opraHusaunin, He 4BNSeTCS OCHOBaHMEM [ANA OTKasa 3asdABuTEnt0 B NpefocTaBrieHuu
MYHUUUNANbHOW YCRyrn.

2.7. icyepnbiBalolMn nepevyeHb OCHOBaHWW ANS OTKasa B MNpuemMe [LOKYMEHTOB,
HeobXxoauMbIX ONA NpeocTaBNeHns MyHULMNansHOW yCrnyru

2.7.1. OcHoBaHMsIMW [Onsi OTKasa B NpuemMe [OKYMeHToB (npunoxeHne Ne 5 «k
HacTosWweMy aAMUHUCTPATUBHOMY perfiameHTy), HeobxoaumMblx AN npeaocTaBrieHns
MYHULMNANbHON YCNyru, ABNATCA:

1) npeAcTaBneHHble 3asBUTESNIEM OOKYMEHTbl cogepXaT NOAYMCTKA U MUCnpaBneHus
TEKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMIEHHOM 3akoHogaTenbcTBOM Poccuinckon
depepaumm;

2) NOKYMeHTbl coaepXaT MOBPeXAeHUs, Hannyme KOTOpbIX He MO3BOSISieT B MOSIHOM
obbeme ucnosnb3oBaTb UHGOPMAUUID U CBeAEeHUs, cofepawumecda B AOKyMeHTax Afis
npegocTaBneHns MyHULMNANbHOW YCNyru;

3) NnpeacTaBfeHHble JOKYMEHTbI UMW CBEAEHUS YTpaTUIM CUNY HA8 MOMEHT obpalleHns
32 MyHUUMNANbHOM YCNyrom (OOKYMEHT, YAOCTOBEPSIOWMI MOMHOMOYNSA MpencTaBuTens
3asBUTENS, B Criydae obpalleHns 3a NnpegocTaBneHneM MyHUUMNanbHOW yCAyrn yKasaHHbIM
nmuom);

4) nogadva 3adBnNeHUs O npeaocTaBfeHUn MyHUUMNAanbHOW YCAyrM U LOKYMEHTOB,
HeobXxooMMbIX ANA NpefoCTaBAeHUss MyHUUMNAnNbHOW YCryrn, B 3SMEKTPOHHOW ¢hopme C
HapyLLleHMeM YCTaHOBIEHHbIX TpeboBaHUN;

5) HEKOpPpPEKTHOE 3anonHeHne obs3aTenbHbIX Nonen B opMe 3asiBfieHN, B TOM Yncne
B WHTEepakTMBHOW (popme 3aaBneHuss Ha PecnybnukaHckoMm nopTtane (HeJoCTOBEPHOE,
HenosiHoe, NGO HenpaBUbHOE 3aMnOfIHEHME);

6) npencTtaBneHWe HEMoOSIHOro KOMMMeKTa [AOKYMEHTOB, HeobxoaumbixX Ans
npegocTaBfeHnss MyHUUMNAnNbLHOW YCNyru;

7) 3asBrieHMe o nNpeaocTaBfieHUn YCIyrm NogaHo B opraH rocyaapcTBEHHOW BNacTw,
opraH MEeCTHOro camoynpaBfieHUs UNn opraHusauuio, B NOSTHOMOYUA KOTOPbIX HE BXOAUT
npegocTaBfieHMe MyHUUMNAanNbLHOW YCIyru;

8) HecobniogeHne ycTaHOBIEHHbIX cTaTben 11 degepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW NPU3HAHUA OENCTBUTENBHOCTU
yCUNEeHHOW KBannpuumpoBaHHOW 3NEKTPOHHOW NOgNUCH.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HeobxoaumbIxX Ond
Nosly4eHMUss MyHULMNArbHOW YCIyru, ABNSAETCH NCHEPnbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npveme 3asiBNeHUs N JOKYMEHTOB, HEOOXoauMMbIX NS
npegocTaBneHns MyHUUMNANbHON YCryrn, MOXeT ObiTb NPUHATO Kak BO BpeMs npuema
3aaBuTend, Tak M nocrne nofy4YeHuss OTBETCTBEHHbIM [AOSMPKHOCTHbIM nuuom OpraHa
HeobXxooMMbIX ANA MNpeaocTaBfneHnss MyHUUMNanbHOW YCyrn OOKYMEHTOB (CBedeHun) C
NCNONb30BaHMEM MEXBEAOMCTBEHHOIO WMH(OPMaLMOHHOIMO B3aUMOAEWCTBUS, B CPOK, He
npesbiwatowmi 9 pabounx gHen co AHSA pernctTpaumm 3asiBneHus.

2.7.4. 3anpeliaeTtcs oOTKasbiBaTb B MNpuUeMe 3adaBfEHUS M WHbIX [OKYMEHTOB,
Heobxo4MMbIX ONs NpeaoCTaBNeHNa MyHULMNANbHON YCnyrn, B Crydae ecrniv 3asiBrieHne u



AOKYMEHTbI, HeobGxoaumble And nNpefoCTaBfeHUs MYHULMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUN C MHPOPMaLMen 0 cpokax 1 NopsiAke NpefoCcTaBneHuss MyHUUUnanbsHoOM ycnyru,
ony6nukoBaHHoM Ha EanHom nopTtane, PecnybnunkaHckom nopTarne.

2.8. NcyepnbiBaownm nepeyeHb OCHOBAHUM ONA MPUOCTAHOBIIEHUA UMM OTKas3a B
npegocTaBNeHn MyHULMNANbLHOW YCNyrn

2.8.1. OcHoBaHuA ONS NPUOCTAHOBMEHUS NPeAOoCTaBfEHNS MyHULMNANbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHua Ans oTkasa B NpeaoCTaBfEHMM MyHULMNANIbHON YCIYyTn:

1) B npeAcTaBneHHbIX 3asBreHnun N (UNn) JOKyMEHTaxX COAEPXUTCHA HernonHas n (unu)
HeJocTOBepHasa MHPOpPMaLnS;

2) nocTynreHuwe oOTBeTa oOpraHa rocygapCTBEHHOW BnacTu, opraHa MeCTHOro
camoynpasneHns nNubo noaBefOMCTBEHHOW OpraHy rocyJapCTBEHHOW BNacTu UMM opraHy
MECTHOro camoynpaBneHus opraHusauumu Ha MEeXBEeAOMCTBEHHbI 3anpoc,
CBMAETENbLCTBYOWEro0 00 OTCYTCTBUM AOKYMEHTa U (Unu) nHdopmaumm, HeobxoaumMblx Ans
npefoCcTaBfeHns MyHUUMNANbLHOW YCIyrn, ecriv COOTBETCTBYIOLWMWW OOKYMEHT He 6bin
npeacTtasneH 3aasuTenieM no CO6CTBEHHOM MHULMATUBE;

3) OoTCyTCTBME NpaBa Ha OO BbEKT UM 00BLEKTLI HEABMXKUMOCTU B Npeaenax Tepputopun,
Ha KOTOpOM npednonaraeTtcs OpraHUM3oBaTb PbIHOK B COOTBETCTBUM C  MIaHOM,
npegycMaTpusaroLM OpraHn3auuio pbiIHKOB Ha TEPPUTOPUM MyHULMNANBHOrO obpasoBaHus;

4) HECOOTBETCTBME MECTa pPacnosioXeHns obbekTa unm O6bEeKTOB HEABMXUMOCTH,
npuHagnexawmx 3asBuTento, a Takke Tuna pblHKa, KOTOPbLIN NpeanonaraeTcad opraHM3oBaTb,
nnady, npegycmaTtpmBaloeMy OpraHuM3auuio PbIHKOB Ha TeppuTopUM MYHULMNANbHOMO
obpasoBaHu4.

2.8.3. lepeyeHb OCHOBaHWW ANsl OTKa3a B NpefoCTaBfeHnM MyHUUMNAanbHOW YCnyru
SABMISIETCA NCYEPNbIBAOLLNM.

2.8.4. 3anpeLuaeTcs oTKasbiBaTb B NpegOCTaBNEHNUM MyHULMNANBLHOW YCIyrn B criyvae,
ecnn 3asiBrieHMe O npefocTaBfeHuM MyHULMNanbHOW ycrnyrm nogaHo B COOTBETCTBUWM C
MHopMaunen O cpokax W nopsiake npefoCTaBfeHusi  MyHUUMnanbHOW  yCnyru,
onybnukoBaHHoOW Ha EanHom nopTtane, PecnybnukaHckom noprane.

2.9. MNMopsagok, pasmep 1 OCHOBAHUSA B3MaHNA rocy4apCTBEHHOM MOLUMNHBI U UHOW
nnaTbl, B3MMaeMou 3a npegocTtaBeHne MyHULMNansHOM ycnyru

MyHuuunaneHas ycnyra npefgocraBnsieTcs Ha 6e3B03mMe3gHON OCHOBE.

2.10. lNepeyeHb ycnyr, KoTopble SABNANTCA HeobxooumbiMu M obga3aTenbHbIMU Ons
npegocTaBneHns MyHULMNANsHOM yCyrn, B TOM YUCIe CBEAEHNSA O AOKYMEHTE (JOKyMeHTax),
BblJaBaeMOM  (BblgaBaeMbIX) OpraHusauusimMy, yvacTBylOLWMMM B  NpeaocTaBreHnn
MYHULUMNANbHbIX YCryr

MpepocTtaBneHne HeobxoauMbIX U 0Bsi3aTeNbHbIX YCNyr He TpebyeTcs.

2.11. MNopagok, pasMep U OCHOBaHUA B3MMaHWA nnaTtbl 3a npegocTaBrieHne YCryr,
KoTopble  4aBNAOTCA  HeobxoguMmbiMM M obgasaTenbHbIMM  ANA  NpefoCTaBNeHus
MYHUUMNANbLHOW yCnyru, BKIoYas nHopmaumio 0 MeToAMKe pacyeTa pasMmepa Takon nnatbl

MpepocTtaBneHne HeobxoauMbIX U 0Bsi3aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcumanbHbIM  CPOK  OXmaaHna B odepean npu  nogade 3anpoca o
npegocTaBneHnn MyHUUMNanNbHOW ycnyrn, YCnyru, npeaocTaBnseMon opraHusaumen,
yyacTByloulen B NpeaocTaBrieHUn MyHULMNansHOW YCryrn, U npu nonyyYeHun pesyrbTraTta
npegoCcTaBNeHns Takux yCnyr.

2.12.1. Bpema oxugaHna npu nopgadye 3asdBreHUA Ha NONyyYeHwe MyHuULMnansHOm
ycnyru - He 6onee 15 MUHyT.

212.2. Tlpn nonyyeHun pesynbtata nNpeaocTaBleHns MyHULMNanbLHOW YyCryru
MaKCMMarbHbIN CPOK OXUAaHUA B ovepeamn He JOMKeH npesbiwaTtb 15 MUHYT.

213. Cpok wn nopsagok perucTpauuu 3anpoca 3adBuTend O npeaocTaBrieHun
MyHUUMNANBHOW YCNyrm W YyCcnyru, npegocTaBnsgeMon opraHusaunen, yyacTBylollen B
npegocTaBfeHn MyHUUMNANbLHOW YCNYrn, B TOM YUCHEe B 9NIEKTPOHHOW dhopMe.



2.13.1. MNpu nnyHom obpaweHnn B MOLL B aeHb nogayn 3asBneHnsa 3asBUTENO
BblaaeTcs pacnmcka 3 AUC MOL ¢ pernctpaunoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3asiBrieHne oTnpaBneHo, 1 4aTon nogayun 3asBneHus.

2.13.2. lpu HanpaeneHun 3asiBreHus nocpenctsom PecnybnvkaHckoro noprtana
3aaBUTENb B AEHb MOAayn 3asiBfieHust nony4vaeTt B NM4HOM kabuHeTe PecnybnukaHckoro
noprtana M MO 3MEeKTPOHHOW Mo4yTe YyBeAOMIeHue, MOoATBepXawllee, 4YTO 3asBrieHue
OTNpaBIieHO, B KOTOPOM YKa3blBalOTCH PErMcTpauUMOHHbIN HOMEP U AaTa nofayun 3asBIieHus.

2.13.3. lNpu nuyHom obpateHnn B OpraH B A€Hb Nogaym 3asBneHnst ynosTHOMOYEHHbIM
AOJDKHOCTHLIM nvuom OpraHa 3asBUTESNO BblAaeTcsl pacrnvcka 13 aBTOMaTU3MpPOBaHHOM
WHOPMALUMOHHON CUCTEMbI, MpefHasHa4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX WU
MYHUUMNANbHbIX YCIYyr, C perMcTpaumMoHHbIM HOMEPOM, JaToM Nogayn 3asiBlieHN U nepevyHem
npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K MOMELLEHUsM, B KOTOpbIX NpeaoCTaBnseTcd MyHuuunanbHas
ycriyra, K 3any oOXwugaHus, MecTam AN 3anorfiHEHWA 3anpocoB O npefocTaBneHuu
MYHUUMNANbHOMW YyCryr, WHAOPMAUMOHHLIM CTeH4aM C obpasuamu ux 3anofiHeHus W
nepeyHeM JOKYMEHTOB, HEOBX0AMMBbIX ANs NpeAoCTaBNEHNSA Kaaon MyHULMNAnsHON yCryru,
pasMeLLeHNo U OOOPMIIEHUIO BMU3yalibHOW, TEKCTOBOW U MyIibTUMEOUMHOW UHAOpMaUun o
nopsiake NpeaocTaBneHns TakoW ycryrn, B TOM 4ucne K obecneyeHuto AOCTYNHOCTU AN
WHBANMAOB YKa3aHHbIX OOBHLEKTOB B COOTBETCTBMU C (hpefeparnbHbiM 3aKOHOO4ATENbCTBOM U
3akoHogaTenbcTBoM Pecnybnukm TaTtapcTtaH o coumnanbHOM 3awmTe MHBanngos.

2.14.1. lpepoctaBneHne MyHUUMNANBHOW YCIYyrn OCYLLEeCTBAAETCS B 34aHuUAX WU
nomeLLeHnsax, obopyaoBaHHbIX NPOTUBOMNOXAPHOW CUCTEMON U CUCTEMOM MOXAPOTYLUEHMS,
Heobxoaumon mebernbio 4na opopMIeHna JOKYMEHTOB, UHPOPMALNOHHLIMU CTEHAAMM.

BusyanbHagq, TekctoBas U MynbTuMeaunHas nHopmMaumnsa o nopsake npenocraBrieHus
MYHUUMNANbHOW yCnyru pasmelwiaetca B YAOOHbIX AN 3asiBUTenen Mectax, B TOM 4Yucne C
Yy4eTOM OrpaHuyYeHHbIX BO3MOXHOCTEN UHBAIMAOB.

OcyuwecTtBnaoTcs Mepbl Mo obecrneyeHUo MHBanugam, B TOM YMCIE MUCMNOSb3YHOLLNM
Kpecrna-Konsickn n cobak-npoBOAHUKOB, YCNOBUIA OOCTYMHOCTU 34aHUS, MOMELLEHUA U YChyr,
BKItOYas:

- ycnoeus gns 6ecnpenAaTCTBEHHOro AO0CTyna K 30aHUI0 M MNOMELLEHUAM, a TakKke
npegocTaBnsieMbiM B HAX yCryram;

- ycrnosus ans 6ecnpensaTCTBEHHOrO Nofb30BaHWS CpeacTBaMmn CBA3M U MHGOpMaLUmnu;

- BO3MOXHOCTb CaMOCTOSATENBHOIO MNepenBMKEHNa N0 TeppuTopun, Ha KOTOPOW
pacnonoxeHbl 06BbEKTHI, BXOAA B Takne 06bekTbl U BbIXxoAa U3 HUX, NOCAAKM B TPaHCMOPTHOE
CpeacTBO M BbiCagKN U3 HEro, B TOM YMCIie C UCMONb30BaHMEM Kpecna-KONACKH;

- COMpPOBOXAEHWE WHBaNWaoB, MMeEKLWMX CTOMKNE paccTporcTBa (PYHKUUN 3pEHUd U
CaMOCTOATENBHOMO NepenBMKEHNS, N OKa3aHNe UM MOMOLLM B 34aHUN N MOMELLEHUSIX;

- Hagnexauee pasmMelleHne obopyaoBaHna U HocuTenen nHpopmaumm, HeobxoanMbIX
ana obecnevyeHns GecnpenaTCTBEHHOro AOCTyna WHBaNUAOB K 34aHWUIO, MOMELLEHUAM U K
ycriyraMm € y4eTOM OrpaHUYeHnn UxX Xnu3HeoesaTensHoCTy;

- AyénupoBaHue HeobxoaUMOW OS5 UHBaNMA0B 3BYKOBOW M 3pUTENBHOM MHopMmaumun, a
TaKKke Hagnucen, 3HaKOB M WHOW TEKCTOBOM W rpaduyeckon WHGOpMauun 3Hakamu,
BbIMOSMIHEHHbIMK  perfbeHO-TOYEYHbIM WpUTOM bBpannsa, aonyck cypgonepeBogyvka wu
TudnocypaonepeBoaymka;

- OOMYCK B 3daHWe M noMelleHns cobaku-npoBOAHMKA MNpU HanMuMmM OOKYMEHTA,
noaTBepXxgatoLLlero ee cneuvanbHoe obyyeHne u BblgaBaemMoro rno ¢opme u B nopsigke,
KoTOopble onpegensatTcd deneparnbHbIM opraHom NCMOMHNTENbHON BNacTu,
OCYLLECTBASALWMM OYHKUMN NO BbipaboTke M peanu3auum rocygapCTBEHHOW MOMAUTUKU U
HOpPMaTUBHO-NPaBOBOMY perynupoBaHuIo B cdpepe coumanbHON 3aluTbl HAaceneHus,

- OKasaHve COTpyAHWKamMu, NpeaoCcTaBslWMMKU yCnyru, MNOMOWM WHBanNuaam B
npeogoneHnn 6apbepos, MeLLALLNX NOSTYYEHUIO UMM YCITyr HapaBHe C APYrMMn NULamMu.
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2.15. lNokazaTenu OOCTYMHOCTM M KadecTBa MyHUUMNANbHOW YCNyru, B TOM 4ucCne
KONM4YeCTBO B3aUMOAEWCTBUM 3asBUTENA C AOIMKHOCTHBIMU NvuaMun npu npegocTaBneHnm
MYHUUMNANBHOW YCNYyrM N nx NpogormkKnTeNbHOCTb, BO3MOXHOCTb MONy4eHus nHopmaumm o
Xo4e npefocTaBieHMst MyHUUMNANbHOWM yCnyrM, B TOM 4UCEe C  WCMNOfb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMN, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb
NONy4YeHNss MyHULMNANbHOW YCnyrn B MHOMOYHKUMOHANBLHOM LUEHTpe npefocTaBrieHuns
roCyAapCTBEHHbIX U MyHMLUMNAnbHbIX ycnyr (B TOM 4Yucne B norHoMm obbeme), B niobom
TeppuTopuanbHOM nogpasfeneHum opraHa WCMNOMHUTENbHO pPacrnopsanTenbHOro opraHa
MECTHOro camoynpasfieHus, no BbIOOpYy 3asdABUTENs (SKCTEPPUTOPUANbHBIA MNPUHLMI),
nocpeacTBoM 3anpoca O MNpedoCTaBNEHUN HECKONbKMX FOCY4apCTBEHHbIX W (Mnn)
MyHUUMNANbHbIX  ycryr B MHOrOOYHKUMOHAIbHbLIX  UEeHTpax  npefocTaBfieHus
rocy4apCTBEHHbIX M MyHULMMNANbHbLIX YCIYT, NpeayCMOTPeHHOro ctatben 15.1 ®egepanbHoro
3akoHa Ne210-®3 (KoMnneKkcHbI 3anpoc).

2.15.1. Tlokasatensmm [OOCTYNHOCTU MpPefoCTaBfieHNs MyHUMUMNAnNbHOW  yCryru
ABMAIOTCA:

pPacnosIOXKEHHOCTb NMOMELLEHNHA, B KOTOPOM BedeTCHa NpueM, Bbldaya AOKYMEHTOB B
30HE OOCTYMNHOCTM OBLLECTBEHHOIO TPAHCMNOPTAa;

Hanuyne HeobXxoAMMOro KonmyecTsa CneumnanncToB, a Takke NOMELLEHUN, B KOTOPbIX
OCYLLEeCTBNSETCSA NpUeM JOKYMEHTOB OT 3asiBUTENEMN;

HanuuMe wucyepnbiBawWen uHPopMaumm o cnocobax, nopsgke Uu  cpokax
npefocTaBfeHns MyHUUUNanbHOW YCNyrm Ha MHAOPMaUNOHHbLIX cTeHaax, EanHom nopTtane,
PecnybnukaHckom noptane, oduumansHOM canTte MyHULMNanbHOro panoHa;

OKasaHue NoMoLLM MHBanNuaam B NnpeogoneHnn 6apbepos, MeLlarLwmnX NosTy4eHmo UMn
yCrnyr HapaBHe C ApYrMMU Niuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBieHns MyHULMNanbHON YCyrn aBnaTCs:

1) cobntogeHe CpoKoB NpuemMa 1 pacCMOTPEHNA OOKYMEHTOB;

2) cobniogeHne cpoka nonyyYeHns pesynbtata MyHULUNANbHOW YCyru;

3) oTtcyTcTBME 060CHOBAHHbLIX Xanob Ha HapyLleHNs agMUHUCTPATUBHOIO perfiaMmeHTa,
coBepLUeHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aUMOAEWNCTBUIN 3asABUTENSA C AOIDKHOCTHbIMKM nuuamu (6e3 y4deTta
KOHCYyIbTauuin):

B3anmoaencteune 3assutens ¢ pabotHukammn OpraHa unu MOLL npu npegoctaBneHum
MYHUUMNANbHOM YCIyrn OCyLeCcTBNAeTCS O4MH pa3 nNpu NpeacTaBrieHnmn 3asBieH st Co BCeEMMU
Heob6Xxo4MMbIMN JOKYMEHTaMU;

OOWH pa3 B cnyyae HeobxoAMMOCTW noslydYeHus pesynbTata npefocTaBneHus
MyHuumnanbHon ycnyrm B OpraHe nnu MOL, B dopme ak3emnngpa 3neKTPOHHOro AOKyMeHTa
Ha ByMaXkHOM HocuTerne.

MpooomknTenbHOCTb OAHOIO B3aMMOOEUCTBUS 3adBUTENSA C JOMMKHOCTHLIMWU NvuamMu
npu NpegocTaBeHn MyHULUMNANbLHON YCIyrn He npeBbiwaeT 15 MUHYT.

3asBuTenb BnNpaBe OLEHUTb KayecTBO MNPedoCTaBieHUS MYyHUUMMANbHOW YCnyrn ¢
NOMOLLbLID  YCTPOWCTB  MOABWMXHOW  paguoTenedOHHOM CBA3W, C  WUCMONb30BaHUEM
PecnybnvkaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOM YCIyrm MOXeT ObiTb
nony4eHa 3asBuTenem B NIMYHOM kabuHeTe Ha EanHom nopTane, PecnybnvkaHckom nopTane,
B OpraHe, MOLI.

2.15.4. lNpepocTtaBneHne MyHUUUNanbHOW ycnyru ocywiectesnsaercsa B noéom ML no
BbIOOpY 3adABUTENs He3aBUCMMO OT MecTa ero XWTenbCTBa WM MecTa (akTUYecKoro
NnpoXunBaHus (npebbiBaHus) Ha Tepputopun Pecnybnukun TaTapcTtaH no
3KCTeppUTOpUanbHOMY NPUHLAMY.

MyHuumnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He NpeoCcTaBrseTcs.

2.16. VIHble TpeboBaHUs, B TOM YMCIE YYMTbIBalOLMEe 0COBEHHOCTN NpeaoCTaBeHns
MYHUUMNANbHOMW  YCryrm MO 3KCTeppuTOopuanbHOMY  MpuHUMNY (B criyvae, ecnu



MyHUUMNanbHas ycrnyra npegoctaBndeTcsa Mo 3KCTeppUTOpuanbHOMY  MPUHLMNY)  ©
0CoBEeHHOCTN NpeaocTaBneHNs MyHULMNANBHOW YCIyrn B 3N1IEKTPOHHOM hopme

2.16.1. llpn npepocTaBneHNUM MyHUUMNANbLHOW YCNYyrM B 3MNEKTPOHHOW dopme
3aaBuUTEnNb BNpase:

1) nony4nTb MHOPMaUMIO O NOPSAKE U CpoKax NpeaocTaBfeHns MyHUUUNanbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopaTtb 3asBneHue o npefocTaBfeHn MyHULUNAaIbHOW YCNYrn N UHble OOKYMEHTHI,
HeobxoaMMble ONS NpefoCTaBfeHUs MyHUUUNanbHOW yCrnyrn, B TOM 4Yucne AOKYMEHTbl U
MHpopMauuio, ANeKTPOHHbIE 0bpasbl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 vactn 1 crtatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, ¢ Mcnonb3oBaHWEM
PecnybnukaHckoro noprana;

3) nonyunTb cBedeHMs O Xo4e BbIMOMHEHUS 3asBMNeHWn O npefocTaBreHum
MYHUUMNANbHOW YCyru, NOAAHHbIX B 9NEKTPOHHON (hopMeE;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBeHns MyHMLUMNAanbHOW yCnyru;

5) nonyunTtb pesynbTaT npefocTaBfeHns MyHUUUNanbHOW Yycrnyru B doopMme
9NEKTPOHHOIO LOKYMEHTa;

6) nopaTtb xanoby Ha peweHue n gencteme (besgencteme) OpraHa, a TaKke ero
AOIMKHOCTHBIX NAUL, MyHUUMNAnNbHbIX ciyxawux nocpencrtsoMm PecnybnukaHckoro noprtana,
noptana degepasnbHON rocygapCTtBeHHON MHMOPMAaLMOHHON CUCTeMbl, obecnevnBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHnn n gencteum (6esnencreuns),
COBEepLUEHHbIX MpW NpefoCTaBfeHMM rOCYAapCTBEHHbLIX U MYHULMNAIbHLIX YCAYr opraHamu,
NpegocTaBNAWNMN  FTOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrKn, WX OOMMKHOCTHBIMU
nmuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMW CRYXXaLLMMK;

7) NPOVTU aHKeTUpOBaHWe (npenbsBreHVe 3asiBUTEN0 MepedHss BOMPOCOB U
ncyepnbiBawLWero nepeyHs BapuaHTOB OTBETOB Ha YKa3aHHble BOMPOCbI) B Uensx
onpegerneHns BapuaHta rocyaapCTBEHHON yCrnyrn, NnpeayCcMOTPEeHHOro agMUHUCTPATUBHbIM
pernameHToM npefoCTaBfeHnsl rocy4apCTBEHHOM YCnyrM, COOTBETCTBYIOLWEro npu3Hakam
3aaBuUTenNs;

8) nonyyYnTb BapuaHT NpeaocTaBneHnsa rocyaapCTBEHHOM YCIyrn, npeayCMOTPEHHOro
agMWHUCTPATUBHBLIM PerfiaMeHToOM NpeaocTaBrneHns rocygapCTBEHHON yCryri.

2.16.2. dopmupoBaHue 3asBMEHUs OCYLLEeCTBNSETCS MNOCPeACcTBOM 3arnofiHEHUS
3MEKTPOHHOW popMbl 3asiBneHna Ha PecnybnukaHckom nopTtane 6e3 HeobxoammocTu
AOMONHUTENbHOW NoAaYn 3asiBNeHust B KAKON-nmdo nHom popme.

2.16.3. NMpwn hopmmpoBaHmm 3asaBrneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS W COXPaHEHUsI 3asiBAEHUA W WHbIX OOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3anoSfIHEHUS HECKONbKUMU 3aaBUTENSMU  OAHOW 3NEKTPOHHOW
dopmbl  3asaBneHus npu obpaweHun 3a ycnyramu, npegrnonaralowmMMn  HanpasrieHue
COBMECTHOIO 3asBNEeHNS1 HECKONbKUMW 3asBUTESNSMN;

3) BO3MOXHOCTb MneyaTu Ha OymMaXHOM HOCUTENe KOMuUM 3JNEKTPOHHOM POpPMbI
3asiBrEeHns;

4) coxpaHeHwe paHee BBEAEHHbIX B 3MEKTPOHHYIOD (POpMy 3asiBNEeHUs 3Ha4YeHUN B
no60or MOMEHT MO XXenaHWKo Nonb3oBaTend, B TOM Yucre nNpy BO3HUKHOBEHMM OLLMOOK BBOAA
1 BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUN B 3NEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonen anekTpoHHOM POpPMbI 3asiBfiEHMs] 4O Havana BBoAa CBeaeHuM
3asiBUTENEM C WCMNOMb30BaHMEM CBedeHun, pasmeweHHbix B ECUA, n cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTtane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLLINX B €ANHON CUCTEME MOEHTUMKaUNN N ayTeHTUmKauuu;

6) BO3MOXHOCTb BEPHYTbCH Ha Nt0OON M3 3TANoB 3arnoSIHEHUST ANEKTPOHHON POPMbI
3asBneHnsa 6e3 notepu paHee BBeAEHHOW MHOpMaLnW;



7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBIIEHUSIM B TEYEHMEe
He MeHee O[HOro rofa, a Takke YacTUYHO CHOPMMUPOBAHHBIM 3asBMIEHUAM - B TEYEHUE He
MeHee 3 MecCsHLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (ganee - 3anucb) ocyLlecTBNAeTCS
nocpencteom PecnybnvkaHckoro noprana, TenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTeENO NpeaocTaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty M Bpems B npegenax YCTAaHOBMEHHOrO0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpacdovka npuema.

3anucbk Ha onpegeneHHyro AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[na ocywecTtsneHMss npeaBapuTeNbHON 3anvcu nocpeactsoM PecnybnmkaHcKoro
nopTtana 3asBUTeNto HeobxoaMMO ykasaTb 3anpalumBaeMble CUCTEMOWN AaHHbIE, B TOM YMChE:

Gamunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBeTCTBMA CBeOEHUNW, KOTOpble cooOWun 3asBuTens npwu
npeaBapuTenbHON 3anncu, 4OKyMeHTaM, NpeacTaBneHHbIM 3asBUTENEM NPU NMMYHOM NpUemMe,
npegBapuTenbHas 3anMcb aHHynMpyeTcs.

Mpn ocywecTBNeHnn npenBapuTenbHOM 3anucu  3asiButento  obecnedmBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTsepxaeHve. B cnydae, ecnu 3assutenb CooOOWAT
afpec 9NeKTPOHHOW MOYTbl, HAa YKa3aHHbI agpec Takke HanpaBnaeTca MHdopmauusa o
noaTBepXaeHnn npeaBapuTenbHON 3anMcK C ykasaHneM Aatbl, BPEMEHU N MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anncuK 3asBuTenb B 00s13aTeNbHOM Nopsigke
MHOpMUpPYETCs 0 TOM, YTO NpeaBapuUTernbHas 3anMcb aHHYNMPYETCS B Clydae ero HesiBKM no
ncredeHnn 15 MMHYT C Ha3HA4YEHHOro BPEMEHN Npuema.

3asButens B Ntoboe BpeMs BnpasBe OTKa3aTbCs OT NpeaBapuTENbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENsST COBEPLUEHMS WHbIX OENCTBUN, Kpome
NPOXOXAEHUA MAOEHTUUKALUMN U ayTeHTUUKaumMm B COOTBETCTBUM C HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHus Uenn npuema, a Takke
npegocTaBneHnsa cBefeHun, HeobxoouMbix AN pacyeTa ANUTENbHOCTU BPEMEHHOro
WMHTEpBana, KoTopbI HeobxoanmMo 3abpoHMpoBaTh A4S Npuema.

3. CocTaB, nocnenoBaTeflbHOCTb U CPOKU BbIMONTHEHUSA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOSIHEHUA, B TOM Yncrie 0CO6eHHOCTHU
BbINONTHEHNUA aAMUHUCTPATUBHbLIX Npoueayp B aNeKTPOHHOM hopme, a TaKkxke
0COOEHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX NpoLueayp B MHOro(yHKLUMOHaNbHbIX
LleHTpax

3.1. Onucanue nocnegoBaTenbHOCTH AenCTBUN npwv npegocTaBneHnn
MYHULIMMAanNbHOW yCnyru
3.1.1. MNpepoctaBneHne MyHUUMNANbHOM YCAyrM BKNYaeT B cebsa cnegywowme
aJMVH/UCTPAaTMBHbIE NpoLeaypbI:
1) KOHCYNbTMPOBaHWNE 3asABUTENS;
2) NpUHATUE N PACCMOTPEHME KOMIIEKTa JOKYMEHTOB, NpeACcTaBNeHHbIX 3asiBUTenem;
3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpocoB B OpraHbl, Yy4yacTBywLWMe B
npefocTaBneHnn MyHULUMNanbHOW ycnyru;
4) noaroToBKa pesynbTarta MyHULUMNansHoON ycnyru;
5) Bblgaya (HanpaBneHve) 3asaBUTENO pesynbTata MyHUUUNansHOW yCryru;
6) ucnpaBneHne TeXHNYECKNX OLLMOOK.
3.2. Oka3aHune KoHCynbTauun 3asBuTero



3.2.1. OcHOBaHMEM Ha4yana BbIMOSHEHMS aAMUHUCTPATUBHOW Npouenypbl SABRseTcCs
obpalleHne 3asBuUTENs MO BOMPOCaM, CBA3aHHbIM C NpefocTaBfieHMeM MyHUUMMNanbHON
yCnyru.

HOMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHME
agMWHUCTPATUBHOM Npouenypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npu obpalieHnmn 3aasutens B OpraH — 3aMecTuTesb HavanbHUKa oTaerna 9KOHOMUKM
(Banee - 4OMKHOCTHOE NNLLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. BagButenb BrpaBe 00OpaTUTLCA 3a KOHCyNbTauMen O Mopsiake W cpokax
npegocTasneHnss MyHuuunansHon ycnyrm B MOL nnuyHO M no TenedoHy u 3MneKTPOHHOWN
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucrne no cocTtasy, dopme
npeacraBnsemMon AOKYMEHTauMm u ApyrM BONpocaM Ans MOMAyYeHus MyHuuunanbHOW
yCnyru.

3asButens MOXeT NonyyYnTb MHAGOPMALMIO O nopsgke  npegocTaBreHus
MYHUUMNANbHOW ycnyru Ha ocuumnansHoM cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX NPOLEeAyp ABMSKTCH: KOHCYNbTaLms
no coctaBy, hopme NpeacTaBnsgeMon JOKYMeHTaumMm u Apyrmm Bonpocam, HeobxoammblM Ans
nonyyYeHnss MyHUUMnNanbHOW yCnyru.

3.2.3. 3aaButenb Bnpaee obpaTtutbest B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
Takke NonyyYnTb KOHCynbTaumo Ha PecnybnunkaHckom nopTtane, cante OpraHa o nopsiake u
CpoKax MpeaoCTaBMneHUss MyHUUMNanbHOW Ycnyru, B TOM 4ucne no coctasy, opme
npeacTaBnsemMon AOKYMEHTauum u ApyruM BOMNpocaM Afs MOMyYeHust MyHuuunanbHOW
yCnyru.

[OSMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHMssMU nyHKkTa 1.3.4 agMUHUCTPATMBHOIO perfamMmeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOJSTHAOTCA B TeYEHUEe Tpex pabounx gHEeN co AHS NocTynneHns obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NpoLeayp SABMASKTCS: KOHCYbTaumm
no coctaBy, popme NpeacTaBnsgeMon JOKYMeHTaumMm u Apyrmm Bonpocam, HeobxoammbiM Ang
nonyyYeHns MyHMUMnanbLHOW yCnyri.

3.3. MpunaTue n paccMOTpeHne KOMMnekTa DOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lpuem OOKyMeHTOB ANndA npefocTtaBreHns MyHuuunanbHon yenyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. Bagsutenb (Npeactasutens 3aaBuTens) obpawaetca B ML, ¢ 3anpocom o
npegocTaBfieHMM MyHULMNAnbHOW YCryrm U nNpeacTaBnseT LOKYMEHTbl B COOTBETCTBUM C
MYHKTOM 2.5 agMUHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHuk M®L], Begywinm npuem 3asBneHun:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NIMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NoAAoLEero AOKYMEHTI;

NPOBOAMUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMSM, yKa3aHHbIM B MyHKTe 2.5
a4MWHNCTPATUBHOIO pernamMmeHTa;

3anosHAET 3NeKTPOHHY0 dhopmy 3aserneHns B AIC MoL;

npy nNpefocTaBneHMM LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaxXHOM HocuTene, OCYLWEeCTBNAET CKaHMpoBaHWE MpeAcTaBneHHbIX
AOKYMEHTOB;

pacne4daTbiBaeT 3aasneHme n3 AIC MoLl;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;



nocre nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 ANIC ML,

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON ¢hopme mnn
9NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX OKYMEHTOB, (hOpMUPYET SNEKTPOHHOE AENO;

BO3BpaLlaeT NoAnMcaHHOe 3asiBNieHne n opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUCcKy B NnpuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAKOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamun BbINONHEHUS aAMUHUCTPATMBHBIX Npouenyp SABMASKOTCHA: rotoBoe K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnsaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3adBUTENS B
OpraH B anekTpoHHoW dopme (B cOCTaBe NakeTOB ANEKTPOHHbLIX Aef) B TeYeHne OAHOro
paboyero aHs co AHS obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOSIHEHUS afMUHUCTPATUBHBIX Npouenyp SABNATCA: 3asiBlieHNe U
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NocpeacTBOM CUCTEMbI
31IEKTPOHHOrO B3aMMOLENCTBUA.

3.3.2. [llpnem [OKYMEHTOB [Ana nNpeaocTtaBfieHNs MyHUUUNanbHOWM ycrnyrmu B
3NeKTPOHHOM (hopme Yepes PecnybnukaHckum noprarn.

3.3.2.1. 3agButenb AnA nogayn 3asiBIEHUS B 3NEKTPOHHOM OpMe BbIMOSHAET
cnegyowine encTens:

BbINOJSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT hopmy INEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obsizatenbHble A48 NpeaoCTaBeHUss MyHUUMNAnNbHOW YCNyru;

NpUKpennseT OOKYMEHTbl B 3NEKTPOHHOW (popMe unum  3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asiBrieHus (Npu HeobxoamMmocTn);

noaTBepxaaetT (akT O3HaKOMMEHUS M corflacusi C  YCNOBUSIMW U MOPSOKOM
npefocTaBfeHns  MyHUUMNAnNbHOW yCcrnyru B 3feKTpoHHoW dopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O Corflacum B popMe 3MEeKTPOHHOTO 3asiBIIEHUS);

noaTeepxgaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeAeHUN (yctaHaBnuBaeT
COOTBETCTBYHOLLYI OTMETKY B (hOPME 3NEKTPOHHOIO 3asaBMEeHUSs);

OoTnpaBnsAeT 3arofiHEHHOE 3NEeKTPOHHOE 3asiBNeHne (HaxvmaeT COOTBETCTBYIOLLYHO
KHOMKY B (pOpMe 9MEKTPOHHOTO 3asiBNEHUS);

3NEeKTPOHHOE 3asBfeHne MNoAnucbIBaeTCcs B COOTBETCTBUM C TpeboBaHMSAMUM MyHKTa
2.5.3 agMMHUCTPATUBHOIO perfnamMeHTa;

nony4yaet yBegomsieHne ob oTnpaBke SNEKTPOHHOIO 3asBEeHUS.

dopmaTHO-Nnormyeckasi nposepka COPMUPOBAHHOIO 3asiBIeHNA OCYyLLeCTBNseTcs
nocne 3anofiHeHNsa 3aaBUTENeM Kaxaoro n3 nosien 3nekTpoHHon opmbl 3aasreHns. Npu
BbISIBIEHUN HEKOPPEKTHO 3arOfIHEHHOrO MONA 3NEKTPOHHOM (POPMbl 3asBIEHUsS 3asBUTENb
yBEAOMISAETCS O XapakTepe BbISIBIEHHOM OWNBKN U NOpsiAKe ee yCTpaHeHusi NocCpeacTBOM
MHPOPMaLNOHHOIO COOBLLIEHNST HENOCPEACTBEHHO B ANEKTPOHHOW (popMe 3asBreHus.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBAMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOSHEHWUST aAMUHUCTPATUBHBIX Npoueayp SABNSAKTCH: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI AfIEKTPOHHOMO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta JoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Havana BbINOSIHEHNA aAMUHUCTPATUBHOM NpoLeaypbl SBNseTcs
NOCTYNSIEHNE 3asiBIIEHUS U WUHbIX [OOKYMEHTOB, HeobxoauMmbIX Ans npegocTaBneHuns
MYHULMNANbHON YCNYrW.

HOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
afMUHUCTPATUBHOW Mpoueaypbl SABMASETCA 3aMeCcTUTernb HadalnbHuKa oTaerna 3KOHOMMKU
(Banee - 4OMKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):



3.3.3.2. [JomkHOCTHOe IMuO, OTBETCTBEHHOE 3a NpUeM [OOKYMEHTOB, B Criyvyae
obpalleHna 3aasutens ¢ 3asisrieHnem B Opran:

onpegensieT npegMeT obpalleHus;

yCTaHaBMNMBaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B NyHKTe 2.5
alIMUHUCTPATUBHOIO perrfameHTa, NPOBEpPKY COOTBETCTBUA NPeACTaBfIEHHbIX OOKYMEHTOB
yCTaHOBMEeHHbIM TpeboBaHUAM (Haanexailiee oopMieHne KON JOKYMEHTOB, OTCYTCTBUE
B [OOKYMeHTax MoAYUCTOK, MPUMNUCOK, 3a4YEePKHYTbIX CIIOB W WHbIX HE OroBOPEHHbIX
ncnpaeneHun);

3anonHgaeT SNEKTPOHHYO dopmy  3asaBreHus B aBTOMaTU3NPOBAHHON
WHOPMALMOHHON cuUCTeMe, npedHasHayYeHHOW [OnA  OKa3aHWA rocy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

npy npenocTaBneHun LOKYMEHTOB, YKas3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymMaxXHOM HocuTene, OCyLWecTBNAeT CKaHUpoBaHWE MpeacTaBlieHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHue;

nepenaeT 3asiBUTENIO HA MPOBEPKY U NognucaHue;

nocre nognucaHna ckaHupyeT noannucaHHoe 3asaBreHne;

3arpyxaet B aBTOMaTU3MPOBAHHYK WMHMOPMALMOHHYI0 CUCTEMY, NpefHa3HAYeHHYo
OS5 OKa3aHWsA roCcydapCTBEHHbIX U MyHULUMNANbHBIX YCNYr JOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOM (bopMe NN ANEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hopMupyeT
31EeKTPOHHOE A€ero;

BO3BpallaeT MOAMUCAHHOE 3asiBNEeHWe W OpurMHanbl OyMaXHbIX [OOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTENO0 PacnmncKy B NpyemMe JOKYMEHTOB.

B cnyyae Hanu4mna ocHoBaHWM Onst OTKasa B NpyemMe AOKYMEHTOB JOMKHOCTHOE N0,
OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB, YBEAOMIISET 3adABUTENS O HAaNM4Yun NpensaTcTBMm Ang
npuemMa 3asiBneHns 1 Bo3BpallaeT eMy AOKYMEHTbI C 06 bACHEHMEM CcoAepXKaHNS BbISIBIIEHHbIX
OCHOBaHWI Ans oTKasa B Npueme LOKYMEHTOB.

3.3.3.3. [omkHoCTHOe nuuo, OTBETCTBEHHOE 3a MpueM [OKYMEHTOB, nocne
NOCTYNMIEHNSA JOKYMEHTOB Ha PpacCMOTPEHME:

npuceamBaeT 3asiBfIEHNIO HOMEpP B COOTBETCTBUW C HOMEHKNATypoOu Aeni u craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aerna, B TOM YuChe MPUNoXeHHble 3adaBuTenemM
AOKYMEHTbI B 9NIEKTPOHHON DOPME 1 ANEKTPOHHbIE 06pa3bl AOKYMEHTOB;

NpoBepSeT KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalleHnsa Kk EguHomy noptany (B crniydae, ecnv 3asiButenem npeacraBreHbl
3MIEKTPOHHbIE [JOKYMEHTbI, MOAMUCAHHbIE YCUINEHHOW KBanuPUUMPOBAHHOW 3NEKTPOHHOW
noanncLHo).

Mpn Hannuum ocHOBaHUK, NPefyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, nNOAroOTaBnMBaEeT [MPOEKT peweHns o6 oTkase B nNpueme [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNeHNA MYHULMNANbHON YCNyru.

B cnyyae, ecnu B pesynbTarte MNpoOBEpPKU YCUMNEHHOMW KBannduunmpoBaHHOW
9NEKTPOHHOM MOAMUCU BbISIBEHO HecobnaeHne ycrnoBui ee OeNCTBUTENBHOCTU, MPOEKT
peweHns o oTkase JOMKeH cogepxaTtb NyHKTbl cTatbk 11 ®efepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHWEM ANA ero NPUHATUSA.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBnNeHnss MyHULMNansHOW ycnyru, C ykasaHuem npuymMH OTkasa (B cryvae, ecnuv
OCHOBaHMA [Ons OTKasa B npueme [OOKYMEHTOB, HeobxoauMmblx ANd npefocTaBrieHus
MYHUUMNANbHON YCMyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIEHHbIX TPebOBaHUM K Takum



AOKyMeHTaM, OCHOBaHuUS [Ond OTkasa B [MpuvemMe [JOKYMEHTOB [OIKHbl cogepxaTtb
WHOPMAUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHGOpMauMW, CBeLEHWUN), KOTOpble He
npeacTaBneHbl, cogepXaT HeJOCTOBEPHbIE N (UNN) NPOTMBOPEYUBbIE CBEAEHUS, ODOPMIIEHDI
C HapyleHMeM YCTaHOBMIEHHbIX TpeboBaHW), HanpaBnAeTcd Ha corfacoBaHue B
YyCTaHOBMEHHOM NOpPsiAKE NOCPEACTBOM CUCTEMbI SNIEKTPOHHOIO JOKYMEHToobopoTa.

CornacoBaHue NpoekTa peleHus 06 oTkase B NnpMeme JOKYMEHTOB, HEOO6XOANMbIX 4Ns
npefocTaBneHnss MyHUUUNanbHOW YCNyru, OCyLLeCcTBNAeTCs B nopsake, npeaycMoTpeHHOM
NyHKTOM 3.5.3 aAMWHUCTPATMBHOIO perfnamMmeHTa.

B cnyyae oTcytctBMA < OCHOBaHMM OnNd OTKasa B nNpueMe [OOKYMEHTOB,
NpeayCcMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATUBHOIO perfiaMmeHTa, AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NPMEM JOKYMEHTOB, B Te4YeHMe 0gHOro paboyero gHA Co AHA NOCTYNfeHns
3a8BNeHnd, HanpaenaeT 3asBUTEMNIO, YKa3aHHbIM B 3asdBrneHUM crnocobom, yBeaoMIieHme o
NOCTYNNEeHUN 3asBfeHUs, coaepxallee BXOASLWMA PerucTpauuoHHbIn HOMep 3asiBieHus,
AaTy nonyyeHus 3asiBfeHus, nepeyeHb HaMMeHOBaHUW (hannos, NPeaCcTaBfEeHHbIX K HEMY
AOKYMEHTOB, AaTy NofnyyYeHus pesynbtata MyHULMNansHOM yCnyru.

3.3.3.4. WcnonHeHne npouenyp, YyKkasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aiMUHUCTPATUBHOIO pernamMmeHTa, Npyu Hannyinm TeEXHNYECKON BO3MOXHOCTU OCYLLEeCTBNAETCS
B aBTOMaTM4YEeCKOM peXxume C UCMNOoSib30BaHMEM aBTOMaTU3MPOBAHHOM WHGOPMAaLMOHHOWN
CUCTeMbI, NpegHa3Ha4YeHHON AN OKasaHUA rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYT.

3.3.3.5. AOMMHUCTpaATUBHbIE nMpoueaypbl, YcTaHaBnMBaemble MyHKTOM 3.3.3
alMUHUCTPATUBHOIO perfiaMmeHTa, BbINOMHAITCHA B TedeHue OofHoro paboyero gHS cO OHSA
NOCTYNSIEHUS 3a8BMEHNS HA PaCCMOTPEHME.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
paccMOTpeHNE KOMMNIEKT OKYMEHTOB UMW NPOEKT pelueHns 06 oTkase B npueme JOKYMEHTOB,
HeobXxoauMbIX A9 NpeaocTaBneHns MyHUUMNANbHOW YCyr.

3.4. HanpaBneHne MeXBEeOOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4yacTByllMe B
npegocTaBeHU MyHULUMNANbLHOW YCNyrn

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SABnseTcs
nosiyyeHMe [OOSMKHOCTHbIM  NNUoM  (pabOTHUKOM), YMNOSIHOMOYEHHBbIM Ha  BbIMOMHEHNE
agMWHUCTPATUBHOM npoLueaypbl, OT OOSPKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOro 3a
npuemM JOKYMEHTOB, NPUHATLIX OT 3asBUTENs AOKYMEHTOB.

HOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
aAMUHUCTPATUBHOW npoueaypbl, SBASETCA 3aMecTUTelNb HadanbHUKa oThena 9KOHOMUKM
(Banee - OOMKHOCTHOE NnMLO, OTBETCTBEHHOE 3a  HanpasrieHne MeXBeOOMCTBEHHbIX
3anpocos).

3.4.2. [JomkHOCTHOEe nuuOo, OTBETCTBEHHOE 3a HarnpasfieHne MeXBeLOMCTBEHHbIX
3anpocoB, opMUpyeT M HanpaBndeT B 3fEeKTPOHHOM dopMe MnocpeacTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIMO B3aMMOLENCTBUSA  (MPUM  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpockl O NpeaocTaBneHnn JOKYMEHTOB U CBEeLEHUN,
npegyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaATMBHbLIE  Mpouedypbl, yCTaHaBAMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOMNHAKTCS B AeHb NPUHATUS 3asiBlIEHNS HAa pacCMOTpPEHMeE.

PesynbTatamu BbINOMHEHMS aAMUHUCTPATUBHBIX Npouenyp ABNATCS: HanpaBreHHble
B OpraHbl BNacTu u (Mnun) nogBe4OMCTBEHHbIE OpraHam BflacTu OpraHn3aumnmn 3anpochl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB OaHHbIX Ha OCHOBaHWW 3anpoCOB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIeKTPOHHOrO B3auMMOLEWUCTBUA, MNpenoCTaBnsaoT
3anpalwuvmBaeMble AOKYMEeHTbI (MHGOpMaLMIO) UK HanpasnsaloT yBegoMieHns 06 oTCyTCTBUM
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbiX Ans NpeaoCTaBneHUs MyHULMNAnbHON
ycnyru (ganee — ysegomneHune o6 otkase).

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe NATU OHEW CO AHS MOCTYNNeHUs MeXBeOOMCTBEHHOro 3anpoca B
opraH unu opraHmsauuio, NnpegocraBnAawolme AOKYMEHT U MHOPMaLMIO, eCrnn UHblE CPOKM



NnoaroToBKW W HanpaBneHusi oTBeTa Ha MEeXBEeOOMCTBEHHbI 3arnpoC He YCTaHOBIEHbI
denepanbHbIMM 3aKkoHaMu, npaBoBbiMK akTamu [NpaBuTtensctBa Poccunckon denepaumm un
NPUHSATLIMU B COOTBETCTBUM C (heaepanbHbiMy 3aKOHaMN HOPMaTUBHBIMU NPaBOBbLIMU aKTaMu
Pecnybnukn TatapcraH.

Pesynbtatamn BbINONHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNAOTCA: AOKYMEHTbI
(cBepgeHus), Heobxoaumble Onsi  NPefoCTaBNEeHUs  MyHUUMNanbHOM  ycnyru, nubo
yBegomneHne o6 oTkase, HanpaBrfieHHble [OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasreHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [omkHOCTHOEe nuuOo, OTBETCTBEHHOE 3a HarnpasfieHne MeXBeLOMCTBEHHbIX
3anpocosB:

nonyyaeTt 3anpalmnBaemMble 4epe3d CUCTEMY MEXBEOOMCTBEHHOIo 3f1eKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBegeHus), Heobxogumble ONna  npegocTaBrieHus
MyHUUMNaneHon ycnyru, nnbo yeegomreHne o6 oTkase nNpu OTCYTCTBUM LOKYMEHTa 1 (1nu)
UHdopmMaLunu;

NPy HanMyYnMM OCHOBaHWW, NPEenyCMOTPEHHbIX NyHKTOM 2.7.1 agMMHUCTPATUBHOIO
pernameHTa, MOAroTaBnMBaeT TMPOEKT pelweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX AN NPeaoCTaBNEHNA MYHMLMNANbHOW YCYTr.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfeHns MyHULMNAnNsHOM YCnyru, C ykasaHuWeM NpuYvH OTKasa (B cnydae, ecnu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobxoauMMblx ANd npefocTaBrieHus
MYHUUMNANbHOW YCIyrn, CBsi3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B MpueMe [OKYMEHTOB [JOSDKHbl codepXaTb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(popmMauun, cBedeHWn), KOTOopble He
npeacTasneHbl, cogepXxaT HeAOCTOBEPHbIE U (UNN) NPOTUBOPEYUBbLIE CBEAEHMUS, OPOPMIEHDI
C HapyleHuMeM YCTaHOBMEHHbIX TpeboBaHWi), HanpasBnsieTcs Ha cornacoBaHWe B
YyCTaHOBMEHHOM NOPsiAKE NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO AOKYMEHTOObopoTa.

CornacoBaHue npoekTa pelweHus 06 oTkase B npMeme JOKYMEHTOB, HEOOX0ANMbIX AN
npegocTaBneHns MyHUUUNANsHOM YCrnyrn, OCyLeCcTBNSeTCa B Nopsiake, NnpeaycMOTPEHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perflaMeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMONHATCSA B A€Hb MOMyYeHNa CBeAEHNN N0 MeXBEOOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCH: LOKYMEHThI
(cBegeHus), HeobxoauMble ANs NpegoCcTaBNeHUs MyHUUUNANbHOM YCyrn, NPOeKT peLueHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobXxoauMbIX ANA NpeaoCTaBNeHUs MyHMUMNanbHON
yCrnyru.

3.4.5. VicnonHeHune npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAAETCS B aBTOMAaTUYECKOM
pexvuMme C  UCMNoNb3oBaHWEM  aBTOMATU3UMPOBAHHOM  MHAOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM N5 OKa3aHUs rocy4apCTBEHHbIX M MyHULMMANbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa perucTpaumm 3adBfneHus B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbIA CPOK BbINOMTHEHNA aMUHUCTPATUBHBIX NpoLeayp, yKasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, CocTaBnsaeT NsaTb paboymx gHewn.

3.5. NoaroToBka pesynbTaTta MyHULMMNANbHOW yCyru

3.5.1. OcHoBaHMeM Hauvana BbIMOSHEHNA agMUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
NoCTynfneHne oT AOMKHOCTHOrO fvua, OTBETCTBEHHOIO 3a HarnpasrieHNe MeXBeAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHui), HeobxoaumblX Ans npegocTaBneHns MyHULMNanbHON
ycnyru.

[OMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3a BbINOMIHEHWE  aMUHUCTPaATMBHOW
npoueaypsbl, SBASETCA 3aMeCcTUTESb HaYvarnbHUKa oTAena 3KOHOMUKK (anee - AOSMKHOCTHoe
NMLO, OTBETCTBEHHOE 3a MOArOoTOBKY pesyrnbTaTta NpeaocTaBneHnss MyHUUUnansHOM ycryri).



3.5.2. [omkHocTHOe nuuUO, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNanbHOW yCnyru:

paccmaTpuBaeT C(POPMUPOBAHHLIA KOMMMEKT [OOKYMEHTOB, HeobXxoauMbiX Ans
npegocTaBneHns MyHMLMNanbHOW yCryru;

Nnpw BbIABNEHUM OCHOBAHUW AN OTKasa B NpefoCTaBNeHUn MyHULMNAnNbLHOW ycryru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiaMmeHTa, MoAroTaBnuBaeT MpPOEKT
pelleHnss 06 oTkase B NpeJoCTaBNeHUN MyHULMNANbHOW YCnyri;

B Clyyae OTCYTCTBMSI OCHOBaHWA ONA OTKasa B NpedoCTaBNeHUW MyHULMNAanbHOW
ycryru, npegycMOTPEHHbIX MYyHKTOM 2.8.2 agMWHUCTPATUBHONO perfiameHTa, no urtoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbLIX ANS NpefoCcTaBneHuss MyHUUUNAanNbHOW YCIyru,
nogrotaBnvBaeT MNPOEKT peaynbTata NpedocTaBneHns MyHUUUNanbHOM  ycnyrm B
COOTBETCTBUM C nognyHkTamu 1 — 3 nyHkTa 2.3.1 aaAMUHUCTPATUBHOIO PerfiamMeHTa;

HanpasnseT MOAroTOBMNEHHbIW NPOEKT pesynbTata NpefocTaBneHnss MyHUUMNanbHON
yCInyru Ha corfiacoBaHue B YCTAHOBMIEHHOM MOpsaKe NOCPeaCTBOM CUCTEMbl ANIEKTPOHHOIrO
AOKymeHToobopoTa.

AOMUHUCTPATMBHbIE  Mnpouefypbl, YyCTaHaBfMBaeMble  HAaCTOAWMUM  MYHKTOM,
BbIMOMHATCSA B Te4eHue AByX pabounx gHen.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKTCHA: NPOEKT
pelleHns 06 oTkase B NpefoCTaBfeHU MyHULMNanbHOW YCNyru, NPoeKkT peLleHns O Bblaaye
paspelleHns Ha nNpaBO OpraHn3aumm PO3HUYHOIO PbIHKA, NPOEKT peLlueHMs O MPOoAneHun
paspelleHnss Ha npaBO OpraHM3auuMM PO3HUYHOTO  pblHKA, MNPOEKT peleHus o
nepeocopMneHnn paspeLleHns Ha NpaBo opraHM3aumm PO3HUYHOIO pPbiHKA.

3.5.3. CornacoBaHve ” noanucaHWe nMpoekTa pesynbTtata npeaocTaBrneHuns
MyHUUMNanNbHON ycnyrn (ganee — NpoeKTbl AOKYMEHTOB) OCYLLECTBSETCA pyKOBOAMTENEM
CTPYKTYPHOro nogpasgerieHusi, OTBETCTBEHHOro 3a NoAroToBKy pesyrnbTaTa MyHULMNAarbHON
ycnyru, 3amectutenem Pykosogutenst OpraHa, Pykosoautenem OpraHa.

[MoaroToBrieHHbIE MPOEKTbl JOKYMEHTOB, MMeNLMne 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3yfnbTata MyHuumnaneHon ycnyru. lMNocne
yCTpaHEeHs1 3amedaHuin NPoeKTbl JOKYMEHTOB NOBTOPHO MepeaarTcsa Ans CornacoBaHusa u
noanncaHus.

PykoBoautens OpraHa npu pacCMOTPEHUU TMPOEKTOB [JOKYMEHTOB MNpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiaMeHTa AOSMKHOCTHbIMU nvuamn OpraHa B 4actu
CPOKOB BbINOJSTHEHUSA agMUHUCTPATUBHLIX npouenyp, UX nocrefoBaTeribHOCTU M MOSTHOTHI,
HanU4ns COrnacoBaHUM  YNOSIHOMOYEHHbIX AOSMKHOCTHbIX nuy  OpraHa B cucTeme
3NEeKTPOHHOro A0OKyMeHToobopoTa.

B cnyyae BbIABNeHUs HapyLleHUW B YacTU CPOKOB BbIMONHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM M NOMNHOTbI PykoBoauTtens OpraHa wHUUMnpyet
npuBneyYeHne K OTBETCTBEHHOCTM 1L, OONYCTUBLUNX HApYLIEHUHA, B COOTBETCTBUM C MYHKTOM
4.3 aAMWUHNCTPaTUBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne ABYX paboymx aHeN.

PesynbTaTtamu BbINOMHEHUS aAMUHUCTPATUBHBLIX NpoUedyp SBNATCA: pelweHue o6
oTKase B NpuemMe JOKYMEHTOB HeObXoanMbIX A4S npedocTaBneHns MyHUUMNanbHOW ycnyru,
peweHne o6 oTkase B NPedoCTaBfEeHUN MYHUUMNANbHOW YCryru, peleHve O Bblaaye
paspeLLeHns Ha NpaBo OpraHn3aunm PO3HUYHOIO PbIHKa, peLLeHne O NPoAfIeHUM paspeLLeHns
Ha NpaBO OpraHu3auMu PO3HUYHOTO PbIHKA, peLleHne o0 nepeodOopMITIEHUN paspeLleHns Ha
npaBo OpraHn3auun PpO3HNYHOMO PbIHKA.

3.5.4. VicnonHeHwe npouenyp, ykasaHHblX B nyHkTax 3.5.2, 3.5.3. aaMMHUCTpPaATUBHOIO
pernamMmeHTa, npyu HanMyun TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexvMme C  UCMNoMb30oBaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOW A8 oKasaHUs rocy4apCTBEHHbIX Y MyHULMNAIbHbBIX YCAYT.



MakcrmarbHbI CPOK BbIMOMHEHMS aAMUHUCTPATUBHBLIX Npouenyp, yKa3aHHbIX B MYHKTE
3.5. agMVHUCTPATMBHOIO perfamMeHTa, CoCTaBnseT YeTblpe paboyunx gHS.

3.6. Bbigaya (HanpaBneHve) 3aaBuUTenNto pesynstarta MyHUUUNansHou ycryrm

3.6.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA a4MUHUCTPATUBHOW Mpoueaypbl sABnseTcs
nonyyeHne OOISMKHOCTHBIM JMLIOM, OTBETCTBEHHbIM 3a BbIMNOMHEHWE aAMUHUCTPaTUBHOWN
npoueypbl, JOKyMeHTa, NoATBepXaatoLero npeaocTaBneHne MyHuumnansHOM yCnyri.

[OMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOMHEHNE aAMUHUCTPaTUBHOW
npoueaypsbl, ABASeTCA 3aMecTUTeNb HavarnbHUKa OTAena 9KOHOMUKU (fanee - AOMKHOCTHOoEe
nnuo, OTBETCTBEHHOE 3a Bbladvy (HarnpasrieHne) JOKYMEHTOB).

3.6.2. [lo/mKHOCTHOE N0, OTBETCTBEHHOE 3a BblAayy (HanpasreHne) JOKYMEHTOB:

obecneymBaeT perncTpaumio U BHECEHWe CBedeHUn O pesynbTaTe npefocTaBleHus
MyHUUMMNANbHOW YyCryrm B MOACUCTEMY BeAeHMs [OOKyMeHTauuum aBTOMaTU3MpPOBaHHOM
WH(POPMALNOHHON CUCTEMbI, MpefHa3Ha4YeHHOM AN OKa3aHUA roCyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3BeLwaeT 3aaBuTens (ero npeacraBuTens) crnocoboM, yKasaHHbIM B 3asiBNEHUN, O
pesynbTate npeaocTaBNeHns MyHUUMNAanbHOW YCRyrM U O BO3MOXHOCTU MOSyYeHus
pesyrnbTara npegocTraBneHus MyHuuunansHoun ycnyrm B OpraHe nnv 8 ML,

NcnonHeHve npoueayp Npu HanMyunm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCH B
aBTOMaTU4YECKOM pexuMe C WCMoNb3oBaHMEeM aBTOMAaTU3MPOBAHHOW WHAOPMaLMOHHON
CUCTEMbI, NpeAHa3Ha4YeHHOM AN oKasaHUs rocyaapCTBEHHbIX U MyHULMNASbHbBIX YCYT.

AOMUHUCTpPaATMBHbIE  npouedypbl, YCTaHaBfvMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAITCA B TeYyeHue ofHoro paboyero OHA CO OHA MOAMUCAHUSA  [OOKYMEHTa,
ABNAIOLLEroca pes3ynbTatoM npeaocTaBNeHns MyHULMNanbHOW YCryrn, YNOSTHOMOYEHHbIM
AOIMKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBLIX Mpoueayp SABMASKTCHA: pasMelleHne
cBefEeHMn O pesynbTate NpefocTaBfieHUs MyHUUMNanbHOW YCryrn B WH(OPMaLUNOHHBLIX
cucTemax, usBelleHue 3asBuTensa (ero npencraBuTens) O pesynbTarte npegocTabBreHus
MYHULMNANbHON YCNyru n cnocobax ero NonyyYeHums.

3.6.3. lNMopsagok BblAaum (HanpaeneHns) pesynbTtarta npeaocTaBneHus MyHULMnansHon
yCnyru:

3.6.3.1. MNpwn obpalleHnn 3aaBUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHMk MOL| BbigaeT 3aaBuTento pesynbtaT MyHULUNANbLHOM yCryrn B opme ak3emMnnspa
9NEeKTPOHHOro AOKYyMeHTa Ha BymaxHoMm HocuTene. Mo TpeboBaHuio 3aaBUTENs BMECTe C
9K3eMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npenocTaBnsieTcs
3K3eMNNAp ANEKTPOHHOIo JOKYMEHTa NyTeM ero 3anncu Ha CbeMHbIA HOCUTENb MHAOPMaLUK
UNU HanpasreHUs SK3eMmnsipa 3NeKTPOHHOro JOKYMEHTa Mo 3reKTPOHHOW MoyTe B afpec
3aasutend. Npu 3annucn Ha CbeMHbIN HOCUTENb MHAOPMaLMK UNN HanpasfeHnn aKk3emMnnspa
SNEKTPOHHOro [JOKyMEHTa, Ha OCHOBE KOTOPOro COCTaBfIEH 3K3eMMNSAp SMEKTPOHHOro
AOKyMeHTa Ha 6ymMaxHoOM HocuTene, no 3SMNEKTPOHHOM MoyTe WAEHTUYHOCTb TaKkoro
3K3eMnNnspa dNeKTPOHHOIO AOKYMEHTa 3K3eMNNApYy SNEKTPOHHOro AOKYMeHTa Ha 6yMakHOM
HocuTerne 3aBepsAeTCcd YMNONIHOMOYEHHbIM COTPYAHUKOM C  UCMOSIb30BaHWEM YCUMEHHOM
KBannduumMpoBaHHOM 31IEKTPOHHOM NOANUCH.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSAWMM  MYHKTOM,
BbINOMHAKTCA B MOpsgKe o4vepegHoCcTW, B AeHb nNpubbiTUA 3adBUTENA B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTatamu BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMASTCA: dukcauus
dhakTa Bblgayum pesynbTarta npegocTaBneHns myHmumnansHon yenyru B AUC MOLL, pesynbTaT
npefocTaBneHns MyH1LMNanbHOW yCryri, BblAaHHbIN 3asBUTENIO.

3.6.3.2. Npwn obpalleHnn 3asBuTeNnd 3a pesynbTaTOM MyHUMUMNANbLHOW YCryrn yepes
PecnybnukaHckuin nopTan 3asiBUTENO B NWYHbIN KabuvHeT aBTOMaTU4ecku HanpasnseTcs
9NEeKTPOHHbIN ~ 0Bpa3  OOKyMeHTa, SBnswWeroca  pesynbTaToM  MpeaocTaBneHus



MYHULUMMANbHON YCnyry, noAMNMCaHHbIA YCUITEHHOW KBanuUUMPOBAHHOW 3rEKTPOHHOM
noanNUCbIo YNOSTHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBAMBaeMble  HACTOSLMM  MYHKTOM,
BbINOJSTHAIOTCA B IeHb NOANMCAaHNA AOKYMEHTa, NOATBEPXAatoLLero npegocrasneHne (oTkas B
npeaocTaBNeHNN) MyHULUMNANBbHOW YCIyrk, YNOSTHOMOYEHHbIM AOSMKHOCTHBIM nnuom OpraHa
(OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoLeayp ABMASKOTCS: HanpasneHne
(npepocTtaBnexHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBUTENIO AOKYMEHTA,
noATBepXXaatoLlero npeaocTaBrieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBneHnn MyHULUMNanbHON yCnyrn).

3.6.3.3. Npu obpaweHnn 3aaBuTend 3a pesynbTaTtoMm MyHUUMnansHoun ycnyrm B OpraH,
OOIMKHOCTHOE NUUO, OTBETCTBEHHOEe 3a Bblaady (HanpaBneHue) [OOKYMEHTOB, BblaaeT
3aaBUTEN0 pe3ynbTaT MyHuuMnanbHown ycnyru. Mo TpeGoBaHuio 3asBUTENst BMEcTe C
9K3EeMMNNAPOM 3MIEKTPOHHOIO AOKYMEHTa Ha OymMaHOM HocuTene emy npenoctaBriseTcs
3K3eMNNAp 3MEKTPOHHOIo OKYMEHTa NyTEM €ro 3anncu Ha CbEMHbIA HOCUTESb MHAOPMaLMK
UNU HanpaBfeHUsl 3K3eMMnsipa 3NEKTPOHHOro JOKYMEHTa MO 3MEeKTPOHHOW MoyTe B aapec
3aaBuUTENS.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLIECTBMSATCA B Nopsgke o4epefHOCTH, B AeHb NpMObITUSA 3asaBUTENS B COOTBETCTBUM C
[MpaBunamu BHYTpEHHEro TpygoBoro pacnopsgka OpraHa.

PesynbTaToM BbINONHEHNST aMUHUCTPATMBHbBIX Npoueayp ABASTCA: pukcaunsa pakra
Bbldayn pesynbTata npeaocTaBneHnss MyHUUMNAnbHOM YCNyrM B aBTOMaTU3UPOBaHHOW
WH(POPMALMOHHON cUCTEME, NpefHa3Ha4YeHHOW AN  oKasaHus [OCYAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.7. NcnpaBneHne TeXHN4YeCKnx owmnbok

3.7.1. B cny4yae o6GHapyXeHUA TEXHUYECKOW OLIMOKM B OOKYMEHTE, SIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNanbHON yCcnyru, 3assuTtenb HanpasnsaeTt B OpraH:

3asBrneHne o6 ncnpaeneHnn TeEXHMYECKOM owmnbkn (NpunoxeHne Ne 7 k HacTodALemy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3ynbTaT MyHULMNANbHOW YyCAyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

OOKYMEHTbI, UMEIoLLME opUaONYECcKylo Cury, CBUOETENbCTBYKOWME O HanMyuum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 006 unCNpaBNEeHUM TEXHUYECKOM OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pes3ynbTaToOM MyHUUMNanbHOW YCnyrn, nogaeTcsa 3asiBUTenem
(ynOnMHOMOYEHHbIM  MpeAcTaBuUTENEM) MNOYTOBbIM  OTNpaBfeHnem (B TOM 4ucrne C
NCNonb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMnMbo Yepesd PecnybnunkaHckun noptan nnv MOLL.

3.7.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a MNpUEeM [OOKYMEHTOB, OCYLUecTBNseT
npuem 3asBneHnss 00 ncnpaBneHMM TEXHUYECKOM OLIMOKWN, perucTpupyeT 3asiBrneHue C
NPUNOXEHHBbIMWU OOKYMEHTaMu U nepefaeTr ux LOMKHOCTHOMY vy, OTBETCTBEHHOMY 3a
00paboTKy L4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBIX MpoLeayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHMe, HanpaBfieHHOE Ha PacCMOTPEHMEe OO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JJOrmKHOCTHOE NULL0, OTBETCTBEHHOE 32 06paboTKy AOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl U B LeNaxX BHECEHWA WCNpaBrieHUA B AOKYMEHT, ABMAIOLMNCA pe3ynbTaTom
npegocTaBneHns MyHUUUNanbHOW YCryru, OCylWeCcTBNAeT npoueaypbl, NpegyCMOTPEHHble
nyHKTOM 3.5 agMWHUCTPATUBHOINO pernameHTa, W BblAAET MWCMNPaBEHHbIA  AOKYMEHT
3aasutento (YnosITHOMOYEHHOMY MNpeacTaBuUTENo) FfMYHO MOA4 POCMAUCH C U3BATMEM Y
3aaButend (ynofIHOMOYEHHOrO NpeAcTaBuUTENs) oOpurMHana [AOKyMeHTa, B KOTOPOM



COOEepPXUTCA TexHudeckas owwunbka, wnu HanpaenseT B agpec 3asBuTens Mno4YTOBbIM
oTnpaBneHnemMm (MocpeACcTBOM 3JIEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTU MOSTyYeHWUs
AOKYMeHTa npu npegoctasrieHun B OpraH opurnHana JOoKymMeHTa, B KOTOPOM COOEepXXUTCH
TexHu4eckas onbka.

AOMUHUCTPaTMBHbIE  npouenypbl,  YyCTaHaBnvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHSAIOTCA B TedeHue ABYX paboumnx gHewn nocne obHapyXeHUst TEXHNYECKOW OWNBKM unm
nony4yeHns ot Nboro 3amMHTEPECOBaHHOIO Nuua 3asiBNeHns 0 oNyLEeHHON oLwnbKe.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNPoUeayp SBMAIOTCA: BblOAaHHbLIN
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.

4. Nopspok u popMbl KOHTPONSA 3a NpeAoCcTaBlieHUEM MyHULMNANBHOW yCIyrm

4.1. NMopsiAoK OCYyLEeCTBEHNA TEKYLLEro KOHTPONA 3a cobritogeHnemMm U UCnofnmHeHnem
OTBETCTBEHHLIMW AOSMKHOCTHBIMU NNLAMWN NOSTIOXKEHUN agMUHUCTPATUBHOIO perfamMmeHTa m
WHBbIX HOPMAaTUBHbLIX MPaBOBbLIX aKTOB, YCTaHaBnMBawLWmMX TpeboBaHus K npeaocTaBreHuto
MYHULUMNANbHOW YCNyrn, a Takke NPUHATUEM MU PELLEHUI

KOHTponb 3a NOSHOTOM W KayecTBOM nNpefoCTaBfieHUs MYHUUMNANbHOW YCryru
BKMNtoYaeT B cebsa BbiIBNEHWE M yCTpaHEHWE HapyLWEHW NpaB 3asiBUTENEW, npoBeneHue
NpoBepPOK cobrogeHns npouenyp nNpeaocTaBrieHUs MyHUUMNanbHOW YCIyrn, MOAroTOBKY
peleHnn Ha gencteuns (6e3gencTeme) 4OMKHOCTHBIX UL, OpraHa MEeCTHOro camMoynpaBneHust.

dopmamMn KOHTpOns 3a cobnogeHnemM WUCMOMHEHUA aAMUHUCTPATUBHBIX npouenyp
ABMAKOTCA:

1) npoBepka W corfacoBaHWe TMPOEKTOB [JOKYMEHTOB MO NpefoCTaBeHUto
MYHULMNANbHOW YCRyru;

2) NpoBOAUMbIE B YCTAHOBIEHHOM NOPSiAKE NPOBEPKM BeAEHNA Oenonpon3BOACTBa;

3) NnpoBegeHMe B YCTAHOBIIEHHOM MOPSAOKE KOHTPOSbHbLIX MPOBEPOK CcObnioaeHuns
npoueayp NpeaocTaBreHns MyHUUMNansHOW YCIyri.

B uensix Tekyllero KOHTPONsA MCNOMb3YTCA CBEOEHMS, UMEIOLUNECS B 3IIEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecrnoHAeHuusl, yCcTHas W MNUCbMEeHHaa uHdopMaums
AOJDKHOCTHbIX NNL, OCYLLIECTBIIAIOLLMX BbINOSIHEHNE agMUHUCTPATUBHBIX NPOLEayp, XXypHansbl
yyeTa COOTBETCTBYIOLUNX AOKYMEHTOB N ApYyrne CBeAeHuS.

[ns ocyLlecTBNEHNS KOHTPONA 3a COBeEpLUEHMEM [LEWUCTBUMMA NpU npegoctaBneHun
MYHUUMNANBbHOMW  YCAYrM U NPUHATUM  PELUEHUA PYKOBOAWUTESIKD OpraHa MeCTHOro
camoynpaBfneHusi  NPeacTaBnsalTCA  ChpaBkM O  pesynbTaTtax  npenocTaBleHus
MYHUUMNANbHOW YCAyrn.

O cnyyasx u npuyMHax HapyLlleHMsi CPOKOB, MOCeAoBaTENbHOCTN U COoAepXaHus
aAMUHUCTPATUBHBIX  MNpouedyp  AOIMKHOCTHbIE  fiMua  HEMEANIeHHO  MH(OPMUPYIOT
pykoBOOUTENS  OpraHa, MpedoCTaBndAloWero  MyHMUMNAnNbHYK  YCriyry, a Takxke
npeanpMHUMaloT CPOYHbIE MEePbI MO YCTPAHEHUIO HAPYLUEHWUNA.

TekyLwui KOHTpOnb 3a cobnioaeHnemM nocnegoBaTenbHOCTU OENCTBUN, ONpeaeneHHbIX
aAMUHUCTPATUBHBbIMM  MNpouedypamMu No  NPeaoCTaBfeHU0  MYHUUUNANbHOW  YCRyru,
OCYLLEeCTBMNAEeTCA 3aMeCcTUTeNieM pyKoBOAUTENs opraHa MEeCTHOro camoyrnpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBfEHUIO MYHULMMAnNbHOW YCIyru,
HayanbHUKOM OTAena, OCYLIEeCTBMASALWEro opraHusauuio pabotel MO NpeaocTaBneHuto
MYHULUMNANbHOW YCRyrn.

lMepedyeHb  OOMKHOCTHBIX  NWL, OCYLLECTBNALWNX  TeKyLuin KOHTPOJTb,
YCTaHaBMMBAETCA MOMOXEHUAMU O CTPYKTYPHbIX MNoApasgeneHnax opraHa MeCTHOro
camoynpasfeHus U AOMKHOCTHbIMU pernaMmeHTamu.

4.2. lMopsaok U NepuoanyHOCTb OCYLLIECTBIIEHMS MMAHOBbLIX U BHEMNSIAHOBbLIX NPOBEPOK
NOSIHOTbI U KayecTBa NpefoCTaBfieHUs MyHULMManbHOW YCryrin, B TOM 4ucrie nopsigok u
dOpMbI KOHTPONS 3a NOSIHOTOM N KA4YE€CTBOM NPeAoCTaBEHNSs MyHULMNANBHON YCIyrn



4.2.1. KoHTporib 3a MOSIHOTOW U Ka4yeCTBOM MNpefoCTaBNeHns MyHULMNansHOM ycryrm
ocyLlecTBngeTcs B popmax:

1) npoBefeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke nx
AOIMKHOCTHbIX NL, MYHMLMNAMNbHbBIX CryXXaLlnX.

4.2.2. B uenax ocyLwecTBeHNs KOHTPOnS 3a NOSIHOTOM U Ka4eCTBOM NpeocTaBfieHNns
MYHUUMNANbHOM YCNyrM npoBOAATCA MNIaHOBble UM BHeEMMaHoBble MNpoBepku. [Mopsgok wm
NepnoanYHOCTb OCYLLECTBIEHNSA MMAHOBbLIX MPOBEPOK yCTaHaBNMBAETCHA NfaHOM paboTbl
OpraHa. [lpu npoBepke MOryT paccmaTpuBaTbCs BCe BOMPOCbl, CBs3aHHble C
npegocTaBneHnemM MyHUUMNANbHOMW YCryrn (KOMMMEKCHble MNPOBEPKM), WU OTAESNbHbIN
BOMpPOC, CBA3aHHbIN C NpeocTaBneHneM MyHUUUNanbHOW ycnyru (TemaTudeckue npoBepkn).
[MpoBepka Takke MOXeT MPOBOAUTLCS MO KOHKPETHOM Xanobe 3assutens.

4.2.3. BHennaHoBbIE NPOBEPKN NPOBOAATCS B CBA3M C NPOBEPKON YCTPAHEHUA paHee
BbISIBNIEHHbIX HapyleHUn aAMWUHUCTPATUBHOIO perflaMmeHTa, a Takke B Criydyae nofyyeHus
Xanob 3assutenen Ha gencteusa (besgencteme) OpraHa, a Takke UX OOSMKHOCTHLIX NUL,
MYHUUMNANbHbIX CAYXaLLuUX.

4.2.4. PesynbtaTtbl NPOBEPKM O(OPMAAIOTCA B BUAE akTa MNPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBMIEHHbIE HELOCTATKN U NPESSIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb JO/MKHOCTHBIX NUL, OpraHa, NnpeaoCTaBnsowero MyHumMnansHy
ycnyry, 3a pelleHns u gencteus (6e3gencreme), NnpUHMMaemble (OCyLeCTBASEMbIE) MU B
xo4e npegocTaBneHnsa MyHUUunanbHOW yCryru

Mo pesynbTatam npoBedeHHbIX NMPOBEPOK B Criydae BbISIBIEHUA HapylleHur npas
3asiBUTENEN BMHOBHbLIE IMUA MPMBAEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHopartenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoauntenb opraHa MECTHOro CaMOyrnpaBneHUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAaCCMOTPEHNE 3asiBNEHUN.

PykoBoantenb (3aMmecTuTternb PYKOBOAUTENS) CTPYKTYPHOro noppasfdernieHvs opraHa
MECTHOro CcaMOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 32 HEeCBOEBPEMEHHOe WU (Mnu)
HeHagnexawee BbIMOMHEHNE AaAMWUHUCTPATUBHBIX OEWCTBUN, YyKasaHHbIX B pasgene 3
agMUHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NULA U MHbIE MyHUUMNANbHbIE CRyXallMe 3a peleHus U OencTBus
(6e3penctaume), NnpMHMMaeMsble (OCyLecTBASEMbIE) B Xo4e NpeaocTaBfieHnss MyHULMNansHOm
yCrnyrn, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

4.4. lMonoxeHusi, xapakTepuayowme TpedboBaHMs K NOPsSAKYy U bopmMaM KOHTPOSis 3a
npegocTtaBfieHNEM MYHULMNANBbHOM YCIyrM, B TOM 4YMUC€ CO CTOPOHbI rpaxgaH, Wux
obbeanMHEHUN N opraHmMsauunmn

KoHTponb 3a npegocrtaBfieHMEM MYHULMNANBLHOM YCIYrM CO CTOPOHbI rpaXkaaH, Ux
00beaANHEHUN N OpraHM3auuKn, OCyLLEeCTBASETCA MOCPEACTBOM OTKPbITOCTM LEeATENbHOCTU
opraHa MeCTHOro camMoyrnpasfieHna npu NpefoCTaBleHun  MyHUUUNAanbHOW  YCryru,
Nnosly4eHns1 NOMHON, akTyanbHOW U OOCTOBEPHOM MH(OPMaLMK O Nopsiake NpefocTaBreHns
MYHULMNANbHOW YCIyrn U BO3MOXHOCTM JocyaebHOro paccmoTpeHus obpaleHnin (kanob) B
npouecce npeaocTaBneHnss MyHUUMnanbHOW YCIyri.

5. AocynebHbIN (BHECYAEeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHU U e CTBUN
(6be3pencTBUA) opraHa, npeaoCcTaBnAKOWEro MyHULUNAaNbHY ycnyry,
MHOroyHKLMOHaNbLHOrO LieHTpa npeaocTaBfieHUA rocyaapCTBEeHHbIX U
MyHULUMNAaNbHbIX YCNYr, OpraHu3auun, ykasaHHbiX B 4actu 1.1 cratbu 16
PenepanbHoro 3akoHa Ne210-d3, a Takke UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHukoB



5.1. 3agBuTtenu nmeT NpaBo Ha obxanoBaHWe B AocyaebHOM MOpsiAke peLleHuin u
aencteun  (6es3genctBusi)  opraHa, NpPedoCTaBfdAloWEro  MyHUUMNANbHY  YCIyry,
AOJMKHOCTHOrO NMua opraHa, NpeaoCcTaBnALWLEero MyHMLMNanbHy yCryry, MyHUUUNansHOro
crnyxawlero, pykoBOoAMTENst opraHa, MpedoCTaBnsalWero MyHUUMManbHYK  YCryry,
MHOTOYHKLMOHaNbHOro LieHTpa, paboTHMKa MHOTO(YHKLMOHANbHOro LIeHTpa, OpraHn3aunmn,
npenycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asaBuTENb MOXET 06paTUTLCA C Xanobown, B TOM YMCe B CeayoLWmx cnyyasx:

1) HapylweHue cpoka perncTpauumn 3anpoca O NpefoCcTaBfeHMn MyHUUUNanbHOWM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHms MyHuumnanbHon ycnyrn. B ykaszaHHOM crydae
aocynebHoe (BHecynebHoe) obxxanoBaHme 3asiBUTENEM peLLeHn U aencteun (besgenctans)
MHOTOYHKLMOHANbHOroO LeHTpa, paboTHNUKA MHOrOMYHKLMOHANbHOMO LieHTpa BO3MOXHO B
cnyyae, €cnv Ha MHOrOYHKUMOHAmNbHbLIN LEHTP, peleHus u aencteust (6espencreue)
KoToporo oOGXanylTcsi, BO3NoXeHa QYyHKUMA MO NpefoCTaBfEeHUI COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCryr B NOSIHOM o6beme B nopsake, onpeaeneHHom yactbto 1.3 ctatbmn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHne y 3aaABUTENS AOKYMEHTOB MM MHopMaumm nnbo OcyLLECTBEHUS
AENCTBUN, NpeaCcTaBneHne Unmn ocyLecTBIeHNE KOTOPbIX HE NPeLyCMOTPEHO HOPMATUBHbLIMU
npaeBoBbiMW akTtamn Poccunckon degepauuun, HOPMATUBHLIMW MNPaABOBLIMW  aKTaMu
Pecnybnukn TartapctaH, MyHMUMNanbHbIMKM MNPaBOBbIMW akTamMu Ans NpeaocTaBneHus
MYHULIMNANbHON YCNYru;

4) oTKka3 B nNpueme [OOKYMEHTOB, MpeAoCTaBNeHNEe KOTOPbIX MPeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon denepaunun, HOpMaTUBHLIMU NPaBOBbLIMU
aktamun Pecny6nuku TatapcTtaH, MyHULMNanbHbIMM NPaBoOBbIMW akTamun Ansa npegoctaBneHns
MYHULUMNANbHOWN YCNyru, y 3asaBUTens;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCRyrn, €criv OCHOBaHUs OTKasa He
npegycMoTpeHbl doeaeparibHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM C HUMU UHBIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamn Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aktamn. B ykasaHHOM cnydae pocygebHoe (BHecyaebHoe) obxanoBaHue 3asiBuTenem
peweHnn wn penctBun  (6e30encTBmust)  MHOFOMYHKUMOHANbHOrO LEHTpa, paboTHUKa
MHOTO(OYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHambHbIN
LEHTP, peLlueHnsa n gencteus (6e3genctame) KoToporo o6xxanyTcs, BO3noxeHa yHKLMS MO
NpeaoCcTaBNEeHNI0O COOTBETCTBYHOLUUX MYHMLMMANbHBIX YCNyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NPU NPegoCTaBNeHMM MyHUUMNANbLHOM yCryrn nnarthbl,
HEe nNpeoyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamMu Poccuinckon ®Pepepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBLIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMIAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOIO nuua
opraHa, npeaoCTaBNAOLWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIO UeHTpa,
paboTHMKA MHOroyHKLMOHANbHOIO LEeHTpa, opraHnsaunn, nNpeaycMOTPEeHHbIX YacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-®3, wunu wmx paboTHMKOB B MCNpaBreHUK
AONYLLIEHHbIX MMW onevyaTtok U ownbok B BblAaHHbIX B pes3ynbTate npefocTaBreHus
MYHUUMMNANbHON yCnyrn [OOKyMeHTax IMbo HapyleHWe YCTAHOBMEHHOrO CpoKa TaKuX
ncnpaeneHun. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTenem
peweHnn wn pencteuni  (6e3genctsnsi) MHOrOMYHKUMOHANbHOTO UeHTpa, paboTHuKa
MHOTFO(YHKLMOHANbHOro LeHTpa BO3MOXHO B cryvae, ecnM Ha MHOrogyHKLUMOHarbHbIV
LEHTp, pelleHns n genctena (6esgencrane) KOToporo ooxanytTcs, BO3noxeHa yHKUMS no
npegocTaBnNeHnio COOTBETCTBYHOLNX MYHMUMMANbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;



8) HapyweHne cpoka wunuM nopsgka Bblayn  OOKYMEHTOB MO pesynbTaTam
npegocTaBneHns MyHULMNanbHOW yCryru;

9) npuocTaHoBnNeHWe npeaocTaBneHna MyHUUMNanbHOW YCyru, ecrn OCHOBaHUA
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl deneparnbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUWN C HAMWU MHBIMW HOPMAaTMBHbIMW NPaBoOBbIMK akTaMu Poccunckon denepaunn,
3aKOHaMW M MHbIMA HOPMAaTMBHbLIMKM MpaBoOBbIMM akTamu Pecnybnukun TaTapcTah,
MyHMUMNanNbHbIMX NPaBoBbIMW akTamn. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLUeHUA U OencTBUn (6e34encTBusi) MHOrOYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO LEHTpa BO3MOXHO B Clyyae, ecnM Ha
MHOTFO(YHKLMOHANbHbIN LIEHTP, peLleHns n aencreums (6es3gencreme) KoToporo obxkanyrTces,
BO3MIOXEeHa (YHKUMS MO MpedoCTaBfeHnto COOTBETCTBYHOLUMX MYHULMNAMbHBIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yyactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3asBUTENS MNpUM NPEeOoCTaBNEHUM MyHMUMMNANBHOW  YCryru
AOKYMEHTOB unuM  WHopmauun, oTcyTcTBue U (UnM) HeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb Mpu nepBOHayarbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix AN
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHULUNAanNbHOM yCcnyru,
3a UCKNKYEHNEM cnyyaeB, NpeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocynebHoe (BHecypebHoe) obxanosaHue
3asBUTENEM pelleHnn un pencteunm (6e3gencTeBnsd) MHOroYHKLMOHANBbHOMO LEHTPa,
paboTHMKA  MHOroYHKUMOHANbLHOIMO  LeHTpa BO3MOXHO B  Cfyyae, e€ecnvM  Ha
MHOTrOOYHKLMOHANbHbIN LIEHTP, peLlleHns n aencreums (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MIOXEHa (YHKUMS NO MpedocTaBfeHnto COOTBETCTBYIOLUMX MYHULUMNASbHBLIX YCNyr B
nosiHom o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTcs B nMCbMEHHOM dopMe Ha ByMakHOM HOCUTESE, B 3NIEKTPOHHOMN
dopMe B opraH, NpeaoCTaBsaWMIA MyHULUNATBbHYO YCNyry, MHOFO(PYHKUMOHANMNbHbINA LIEHTP
nmbo B COOTBETCTBYIOLLMIA OpraH rocyaapCTBEHHOW BRNacTu, SABMSIOWWMNCA ydypeauTenem
MHOrO(OYHKLMOHANbHOro UeHTpa (aanee - yuypeantesib MHOrOYHKLMOHANbLHOro LeHTpa), a
Takke B opraHusauuu, npeaycMoTpeHHble YacTbio 1.1 ctatb 16 PenepanbHoro 3akoHa Ne
210-®3. Xanobbl Ha peweHna n pencteus (6e3gencteme) pyKkoBOOUTENS OpraHa,
NpegoCcTaBNAOLWEro MyHMUMNANbHYKO YCryry, NOAATCA B BbIWECTOSAWMNA opraH (Mpu ero
HanuMyumM) nNuMbo B crydae ero OTCYTCTBUA paccMmaTpuBaloTCs  HenocpencTBEHHO
pyKOBOAUTENEM OpraHa, NpeaocTaBnsAoLLIEero MyHUUunansHyo ycnyry. >Kanobbl Ha pelueHuns
n peunctena (besgenctene) paboTHUKA MHOMOYHKUMOHANBLHOMO LEeHTpa nogakTcd
PYKOBOAUTENIO 3TOr0 MHOrOQYHKUMOHANbHOro LeHTpa. »Kanobbl Ha peleHns n aencreus
(6espencTaume) MHOrOYHKLNOHAaNbLHOro ueHTpa nogarTcs ydypeauTternto
MHOTOYHKLMOHANbHOIO LIEHTPa U AOSPKHOCTHOMY NMLy, YNONMHOMOYEHHOMY HOPMaTUBHbBIM
npaBoBbIM akToM Pecnybnukn TatapctaH. XKanobbl Ha peweHus n genctena (besgencrene)
paboOTHNKOB OpraHu3aumi, NpegyCMOTPEHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogatoTcs pyKOBOAUTESNSAM 3TUX OpraHn3aumni.

XXanoba Ha peweHua un pencteusa (6esgencteue) opraHa, nNPegoCTaBrSOLErO
MYHUUMNANbHYO YCNyry, AOSMKHOCTHOIO fvua opraHa, NnpefocTaBnsalowero MyHumnanbHyo
ycryry, MyHUUMManbHOro  CRnyxallero, pykoBoauTens opraHa, npenocTaBnsoLwero
MYHUUMNANbHYO yCryry, MOXeT ObITb HanpasneHa no noyte, Yepe3 MHOroYHKLMOHANbHbIN
LEHTpP, C MCNonb30BaHWEM MWHMOPMALMOHHO-TENEKOMMYHUKALMOHHON CceTn «MHTepHeT,
oduymanbHOro camta opraHa, npefoCTaBnAlWeEro MyHuuMnanbHyo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro noptana, WMHMOOPMAUMOHHOW CUCTEMbI [OCYyAeBHOoro
obxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NMYHOM npueme 3assutend. XKanoba Ha
peweHns wn pgencteus (6espencTBne) MHOrOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTFO(YHKLMOHANbHOro UeHTpa MOXeT ObiTb HampasreHa no no4vte, ¢ UCNosib3oBaHMEM
NHOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoOro cauTta



MHOroQyHKUMOHanNbHOro LueHTpa, EguHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOpMaLNOHHON cucTeMbl gocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nn4YHOM npueme 3assutens. XKanoba Ha peleHnsa n gencteus (besgencrane) opraHmsaumm,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboOTHNKOB MOXET ObITb HanpaBfieHa Mo Mno4yTe, C UCNOSIb30BaHMEM MHGOPMaLMOHHO-
TeNeKOMMYHUKaUNOHHON ceTun «MHTepHeT», oduumnanbHbIX CanWTOB 3TUX OpraHusauun,
EauvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb MpUHSATa npu
NMYHOM NpuemMe 3asaBUTeNS.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHOBaHWe oOpraHa, nNpPegoCTaBMSAOWEro  MyHUUMNANbHYK  yCnyry,
AOIDKHOCTHOIMO  NnMua opraHa, npeaocTaBnsloWero  MyHuumMnanbHyto — ycnyry, nubo
MYHULMMNANbHOMO CryXallero, MHOroyHKLUMOHaNbHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWKa, opraHusauumn, NnpegycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 defepanbHOro 3akoHa
Ne 210-d3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHnss u gencteusa (besnencreune)
KOTOpbIX 0BXanytTcs;

2) chamunmio, nmsi, OT4ECTBO (nNocnegHee - MpuM Hanuyuu), CBedAEeHUs O MecCTe
XUTenbCTBa 3asBuTENs - u3ndeckoro nvua nmbo HaMMeHOBaHWe, CBEOEHUs O MecTe
HaxXOXOeHUs 3asBUTENs - PUOUNYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9MNeKTPOHHOW NOYTbl (MPU HanMyuMu) U MOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx U geucteuax (besgencteumn) opraHa,
npegocTaBnsAoLLEro MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpeaocTaBnAOWEro  MyHAUMNAnbHy0  ycnyry, nmbo  MyHMUMNanbHOro  Cryallero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npegycMOTpeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) [oBOAbl, HA OCHOBAHUWN KOTOPbIX 3asiBUTENb HE COrMaceH C pelleHneM 1 AenCTBUEM
(6e3pencTBnemM) opraHa, NpeaoCcTaBnsoWero MyHUUUNanbHY yCnyry, JOMKHOCTHOMO fivua
opraHa, NpefoCTaBMAOWEro MyHMUMNANbHYKO ycnyry, nMbo MyHMUMNanbHOrO Cryalero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOTOYHKLMOHANBHOIO LIeHTpa, OpraHn3auuin,
npenycMOTpeHHbIX YacTbto 1.1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3asButenem Moryt ObiTb NpencTaBneHbl OOKYMEHTbl (NpW Hanuyuu), nopTeepXxaaroLimne
[0BOAbI 3aaBuUTeNs, NMbo nx Konuw.

5.4. MocTynuewas xanoba noanexuT perncTpauumn B CPoK He nosgHee paboyero gHs,
crnegyroLero 3a AHeM NOCTYMMEHUS.

5.5. XXanoba, nocTtynuBliass B opraH, NpefoCTaBnAsoWMN MyHULMNANBHYO YChyry,
MHOFOOYHKLUMOHANbHbLIN  LEHTP, Yyd4peauTento  MHOrOYHKUMOHANbHOrO  LEeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 PenepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMNN OpraH (NpU ero Hanuuuu), MNOANEXUT PaACCMOTPEHUID B Te4yeHue
naTHaguaTv paboumx gHen co OHS ee permcrTpauum, a B criydae obxanoBaHus oTkasa opraHa,
NpeaoCcTaBNAOLLErO MyHMLMNANBbHYH YCIYry, MHOFOYHKLMOHANbHOMO LIeHTpa, OpraHn3auuin,
npegycMOTpeHHbIX Yactblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, B npueme
AOKYMEHTOB Yy 3asiBuTensd nubo B McnpasreHuy OONYyLEHHbIX OnevYaTtok M OWnboK unm B
crny4vae obxanoBaHWSA HapyLleHWUsl YCTAHOBMNEHHOrO Cpoka TakMx UCNpaBNEeHUn - B Te4eHue
naTy paboynx gHen Co AHA ee permcTpaumm.

5.6. Mo pesynbTatam paccMOTPEeHUs Xanobbl MPUHUMAaETCA O4HO W3 CneaylLmnx
peLleHni;

1) »xanoba ygoBneTBopseTCs, B TOM 4Yucne B opmMe OTMEHbI NPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWNBOK B BblAaHHbIX B pe3ynbTaTe npeaocTaBneHns
MYHULUMMNANbHOW yCnyrn OOKyMeHTaX, BO3BpaTa 3asiBUTESNI0 OEHEeXHbIX CpeacTB, B3VMaHue
KOTOPbIX He NnpegycMOTPEHO HOPMaTUBHBIMKU MpaBoBbIMKU akTamu Poccuiickon denepaumn,
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;



2) B yOOBNeTBOPEHUM Xarnobbl 0Tka3blBaeTCS.

He nosgHee gHs, crieqylowero 3a AHEM MPUHATUA peLLeHns], yKa3aHHOro B HacTosLLEM
NyHKTE, 3a8ABUTESO B NMMCbMEHHOW hOpPME 1 MO XKeraHUIo 3asiBUTENS B SNIEKTPOHHON bopMe
HanpaBnseTcs MOTUBMPOBAHHbLIA OTBET O pe3yrnbTaTax pacCMOTPEHUSI Xarnoobl.

5.7. B cnyyae npusHaHua >xanobbl nognexaiien YyAOOBNETBOPEHWIO B OTBETe
3aaBMTENI0O O pesynbTaTax paccMOTPeHus Xanobbl AaeTcs WHpopmMauus O OencTBusX,
OCYLLIECTBMSAEMbIX opraHom, npeaocTaBnAwLLMM MyHULMNANbHYO ycnyry,
MHOrOOYHKLMNOHANbHbLIM LLEHTPOM NMB0 opraHn3aumen, npeaycMoTPeHHON YacTbio 1.1 cTaTbn
16 ®epeparnbHoro 3akoHa Ne 210-d3, B Lensax He3aMeanuTENbHOro YCTPaHEHUS BbISABIIEHHbIX
HapyLeHW Mpu oKasaHUM MyHULMNANbHOW YCRyrn, a TakkKe MNPUHOCATCA W3BMHEHWUs 3a
AOCTaBrieHHble Heyao6CcTBa U yka3blBaeTCs MHOpMaUns O AanbHEeNWnX AeNCTBUSX, KOTOpble
HeobXx0AMMO COBEPLUUTL 3aABUTESIO B LIEeNsX NONyYeHUs MyHULMNAnbHOW yCryru.

5.8. B cnyyae npusHaHua xanobbl He noanexawien yaooBNeTBOPEHUIO B OTBETE
3agBMTEN0 O pesynbTatax paccMOTpPeHuUss Xanobbl [alTcs apryMeHTUpOBaHHbIe
pa3bsCHEHUsT O TMpUYMHAX TMPUHATOrO pelleHus, a Takke WHdopmauua o nopsgke
o6>xanoBaHUsA MPUHATOrO pPeLLeHNs.

5.9. B cny4yae yctaHoBneHus B xoge wnv Mo pesynbTaTaM pacCMOTPEHMUS Xarnoobl
NPU3HaKOB cocTaBa agMUHUCTPATMBHOIO NPaBoOHaPYLLEHUSI U NPECTYNNEeHNsA AOMKHOCTHOe
nvuo, paboTHUK, HageneHHbIe NONTHOMOYNAMW NO PAaCCMOTPEHUIO Xanob, HesameaAnuTensHo
HanpaBnslT UMelLLMecss MaTepuarbsl B OpraHbl NPOKypaTypbl.

MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiameHTy
npeaocTaBneHNa MyHULMNANbLHOM
ycryru no Bblgaye paspelleHusi Ha
NpaBo OpraHn3aunmn po3HUYHOIO
PbIHKa

dopma
(BnaHk opraHa, NnpeaoCTaBnAOLWEro MyHULMNanbHY ycnyry)

Komy:

KOHTaKTHblE JaHHbIE:

Mpencrasurtens:

KOHTaKTHble AaHHble npeancraBuTend.

PELWWEHNE
0 BblJaye paspeLleHns Ha NPaBo OPraHM3aLMmn PO3HUYHOTO PbiHKa
oT Ne




PaccmotpeB Bawe 3aaBneHve ot Ne n
npunaraemble K HemMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom
NPUHATO peLleHne O Bblgade paspeLleHus

Ha npaBo opraHn3aunn po3HNMYHOIo pbliHKA.

(nonHoe u (B crnyvae ecnv MMeeTCcs) CoKpalLeHHOe HauMMeEHOBaHME, B TOM Ynucne pupMeHHoe
HanMeHoBaHwue)

OpraHunsaumoHHO-nNpaBoBasa hopmMa ropuamnyeckoro nuua
KOpugmnyecknin agpec
OI'PH 3anuncu o cosgaHnm ropnamnyeckoro nuua
Howmep, gata Bblgaym Boinuckn ns EMPHOJI
NHH/KMM

MecTo pacnonoxeHusi obbekta WM OObLEKTOB HeABWXKMMOCTM, [4e npeanonaraeTcs
OpraHmM3oBaTb  PbIHOK

MpuHagnexHocTe  obbekTa

(cobcTBEHHOCTL, apeHaa unu cybapeHaa, HaMMeHoBaHWe apeHgoAaTens)
Tun  pblHKa
Cneunanmunsauus:
O6waa nnowagb KB. M, B T.4. TOprosas nnowagb KB. M.
KonnyecTtBo TOproBbiX MECT .
Pexum paboTbl: ,
nepepbIB ,

BbIXOOHOW A€Hb

Cenenust 00 HIEKTPOHHON TTOANUCH

HomkHocTHoe nuuo (PUNO)

(nognuckb YyNonHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)



TUMNOBAA ®OPMA

PECMYBJIMKA TATAPCTAH

(HaI/IMeHOBaHI/Ie opraHa MecCTHOro camoynpaBneHMﬂ)

PASPELULEHVE N
Ha NpaBO OpraHM3aLMn PO3HUYHOIO PbIHKA

HacTtosiiee paspelleHne BbiaaHo

(nonHoe u (B cnyyae, ecnv MMeeTcH) COKpalLeHHOe HauMeHOBaHMe
topnanyecKoro nuua, B TOM 4mcne

dbUpMEHHOE HAaUMEHOBaHME)
OpraHusaumoHHo-NpaBoBasi opMa HpUANYECKOro nnua

MecToHaxoxaeHne 1puandYecKoro
niua

MecTo pacnonoxeHus oobekTa unv o6bEKTOB HEABMXMMOCTH, rae npeanonaraeTcs
opraHvM3oBaTb PbIHOK

NoeHTndunkaumoHHbIM HOMep HanoronnaTenbLmka

Tun
pbIHKa

Cpok pgencTeust paspeLueHus

(paspelueHne BblgaeTcs Ha CPOK JOroBopa apeHabl, HO He Gornee 5 ner)

PykoBoautens opraHa
MECTHOro camoynpasfeHus

[aTta

OcHoBaHMe 1 CPOK NPUOCTAaHOBMNEHUS CPOKa AENCTBUS paspeLleHns <*>

OcHoBaHue 1 aaTta BO30OHOBINEHMS CpOKa AENCTBUS paspeLleHns <*>




OcHoBaHve 1 faTa aHHYNMPOBaHKSA paspeLleHns <*>

OcHoBaHve 1 gaTta npoasieHnst cpoka AeNCTBUSA paspeLleHms <*>

OcHoBaHve 1 aaTta npekpalleHus 4eNcTBuS paspeLleHns <*>

<*> - [MpuHMMaemble peLleHus nognexar YyTBEPXKOEHMIO pykoBoauTeENnem
NCMNONTHUTENbHOIO KOMUTETa MyHMLMNANbHOIO paloHa, ropoAcKoro okpyra.

MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycryru no Bblgaye paspelleHust Ha
NpaBo OpraHn3aunmn po3HNYHOIO
PbIHKa

dopma
(BnaHk opraHa, npeaoCTaBnAOLWEro MyHULMNanbHy ycnyry)

Komy:

KOHTaKTHblE JaHHbIE:

Mpencrasurtens:

KOHTaKTHble AaHHble npeancraBuUTend.

PELWWEHVE
O NPOAJSIEHMM pa3peLLEHMST HA NPaBO OpraHn3aunm PO3HUYHOIO pbliHKa
oT Ne
PaccmotpeB Bawe 3aaBneHve ot Ne n

npunaraemMmblie K HEMY OOKYMEHTHI, YNOJIHOMOYEHHbIM opraHom



MPUHATO  pelleHMe O  MPOANeHUK
paspeLUeHns Ha NpaBo OpraHM3aLMn PO3HUYHOIO PbIHKA.

[ononHutensHas nHpopmMaums:

Ceenenus 00 3JEKTPOHHOH MOATUCH

HormxHocTHoe nuuyo (PNO)

(noanucb ynonHOMOYEHHOro
[OMKHOCTHOrO NMua opraHa)



MpunoxeHne Ne 3

K AAMUHUCTPATUBHOMY pernameHTy
npeaoCcTaBNeHNa MyHULMNANbHOM
yCnyru no Bblgaye paspeLleHns Ha
NpaBo OpraHn3auumn po3HNYHOIo
pbIHKa

dopma
(BnaHk opraHa, NpegoCTaBnsOLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuTend:

PELWWEHNE
0 nepeoopmMneHnn paspeLleHns Ha NPaBo OpraHM3aunmnm PO3HUYHOMO PbiHKa
oT Ne
PaccmotpeB Bawe 3asaBneHve ot Ne n
npunaraemole K HEMY AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom

NPUHATO pelleHne O nepeoopPMIeHUN
paspeLLeHns Ha NpaBo OpraHN3aLUMn PO3HUYHOTO PbIHKA.

HononHuTtenbHasa nHpopmMaums:

Crenenust 00 HIEKTPOHHON TTOMTHUCH

HomkHocTHoe nuuo (PUNO)

(nognuchb yNnonHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)

MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHMUMNanbHoOM
yCriyru no Bbigade paspeLleHus Ha
npaBo OpraHn3aLmm PO3HUYHOIO pbiHKa



dopma
(BnaHk opraHa, NpeaocTaBnALLIEro MyHULUNANBHYO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHNE
00 oTkase B NpeaocTaBfieHU MyHULMNANIbHOW YCIyrn
no
oT Ne
Paccmotpes Bawe 3aasneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNOSTHOMOYEHHbIM opraHom

NPUHATO pelueHne ob oTkase B
Bblaye paspeLleHnsi Ha NpaBo OpraHM3aunmn PO3HUYHOIO pbiHKa MO CNeayLwmMM OCHOBAHNUSIM:
1.
2.

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOSTHOMOYEHHbIW OpraH C 3asBfeHWeM O
npenoCcTaBfeHNM YCryrn Nocne yCTpaHeHUst yKa3aHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MOXeT OblTb 06XanoBaH B AocyaebHOM nopsaake nyTeM HanpasfeHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognucb yNonHOMOYEHHOro
LOJHKHOCTHOTO NnLia opraHa)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv rno Bbigadve paspeLlleHns Ha
NpaBo opraHn3aumm po3HNUYHOIo
pblHKa

dopma
(BnaHk opraHa, NpegoCTaBnsOLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuTend:

PELLEHWVE
06 oTkase B npreme JOKYMEHTOB, He06X0AMMbIX NS NPeAoCTaBNeHUs
MYHULMNAnbHOM YCryru No Bblaade paspeLueHnst Ha NpaBo opraHM3aummn PpO3HNYHOIO pbiHKa

oT Ne

PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHSATO peLleHne
00 oOTkase B npuveme [OKYMEHTOB, HeoOXoguMMbIX ANA BblAavyn paspelleHus Ha npaBo
opraHusaunm po3HUYHOTO pbiHKa MO CrieAyoLWMM OCHOBAHNUSAM:

1.

2.

PasbsicHeHVe NpuymH oTkasa:
[ononHuTenbHas nHdopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMNONHOMOYEHHbLI OpraH C 3asiBNIEHUMEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAeOHOM Mopsiake NyTem HarnpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormxHocTHoe nuuyo (PNO)

(moanncb yNonMHOMOYEHHOrO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 6

K AAMUHUCTPATUBHOMY pernameHTy
npeaoCcTaBNeHNa MyHULMNANbHOM
yCnyru no Bblgaye paspeLlleHuns Ha
NpaBo OpraHn3auumn po3HNYHOIo
pbIHKa

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

3AABJIEHUE
0 Bblaye paspeLleHnsi Ha NpaBo opraHM3aunmM PO3HUYHOTO pPbiHKa

MpoLly BblgaTb paspeLleHne Ha NpaBo OpraHM3aunmn PO3HUYHOIO PbIHKA/NPOANUTL CPOK
AENCTBUS  paHee BblAAHHOrO  paspelleHusi/nepeodopmnTb  paspelleHne  (HyxHoe
NnoaYepKHYTb)

(monHoe u (B criydae ecnv MMeeTcH) CoKpalLleHHOe HauMeHoBaHMe, B TOM Ynucne pupmMeHHoe
HanMeHoBaHME)

OpraHunsaumoHHO-NpaBoBasa hopmMa ropuamyeckoro nuua
KOpuanyecknin agpec
OI'PH 3anuncu o cosgaHmm topuamyeckoro nuua
Homep, oata Bbligaym Boinucku ns EMPHOJ
MHH/KIM

MecTo pacnonoxeHns oobekTa unm o6 bLEKTOB HEABMXUMOCTW, rae npeanosniaraeTcs
OpraHM3oBaTb PbIHOK

MpuHagnexHocTb obbekTa

(cobcTBEHHOCTB, apeHaa unu cybapeHaa, HaMMeHOBaHWe apeHgoaaTens)
Twvn pbiHKa
Cneuunanunsauus:

Ob6wasa nnowagb KB. M, B T.4. TOproesasi nnowagb KB. M.
KonnyecTtBo TOproBbix MeCT .
Pexum paboTbl: ,
nepepbIB ,
BbIXOAHOW O€Hb
Homep KoHTakTHOro TenedoHa/akca
AOpec aneKTPOHHOM NOYTbI
K 3asBneHuo npunaratoTca:




PesynbTaT npegocTaBneHns MyHUUMnansHOW yCryri, NpoLly NpeaoCcTaBuTb:

|:|B NMYHbIN  KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbLIX YCyr
Pecnybnukn TaTtapcTah;

I:IB MHOro(pyHKLMOHANbHOM LIEHTpe NpefoCTaBfeHnsl TrOCyAapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

|:| B OpeaHe.

(nara) (noanuceb) (®.1.0.)



MpunoxeHne Ne 7

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv rno Bbigadve paspeLlleHns Ha
NpaBoO opraHn3aumm pO3HUYHOIO pPbiHKa

PykoBoguternto
McnonHutensHOro komureTa

OoT:

3AABJIEHNE
06 ncnpaBneHnn TEXHUYECKON OLLIMOKM

Coobuwato 06 owwmnbke, OONYLLEHHON NMPU OKa3aHUWU MyHMUMNANbLHOW yCnyru no Bblaadve
paspeLleHns Ha NPaBo OpraHM3aunmn PO3HUYHOTO PbIHKA.

3anucaHo:

MpaBunbHbIE CBEOEHWS:

Mpoly wncnpaBuTb OOMYLUEHHYI TEXHWYECKYD OWWWNOKY M BHECTM COOTBETCTBYHOLIME
N3MEHEHMS B JOKYMEHT, SIBNSIOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCyru.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

B cnyyae npuHsTus pelueHnst o6 oTKNOHeHUW 3asiBreHnst 06 ncnpaBreHnM TeXHNYECKOM
OLLUMGKM NPOLLY HanpaBUTb Takoe peLLeHUe:

nocpeacTBOM OTNpPaBIEHUs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BM€ 3aBEPEHHOI KoMK Ha ByMaykHOM HOCcUTere NOYTOBLIM OTNpPaBieHMEM MO aapecy:

HacToswmm nogreepxagato: CBeAeHUs!, BKIIOYEHHbIE B 3asiBfieHME, OTHOCSLLMECS K MOEN
FIMYHOCTN W NPEACTaBNAEMOMY MHOK LY, a TakKe BHECEHHble MHOK HWXKe, OOCTOBEPHbI.
[oKyMeHTbl (KOMUM [OKYMEHTOB), MPUIOXEHHbIE K 3asiBIEHWUI, COOTBETCTBYHOT TpeboBaHUsM,
YCTaHOBIIEHHbIM 3aKkoHogaTenscTBoM Poccuickon ®epepauumn, Ha MOMEHT nNpeacTaBrneHus
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(nata) (nognwuce) (9.1.0.)
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