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06 yTBEpPXOAEHUM AOMUHUCTPATMBHOIO

pernameHTa NnpeaocTaBNeHNsa MyHULMNANbHON yCrnyru
Mo COrnacoBaHMIO YCTaHOBKM

NH(POPMAaLNOHHbBIX 3HAKOB UHOVBUAYANbHOMO
NPOEKTUPOBAHMSA Ha AOPOXKHbIX 3HAKax

B cooTBeTCTBUM C NPOTOKOSIOM 3acefaHus paboden rpynnbl N0 peanusaunm NpoekToB
no umcposomn TpaHchopmaumm Pecnybnukm TatapctaH ot 14.06.2021 Ne LWIIM-12-186, ®ene-
panbHbIM 3akoHOM Poccuiickon ®epepaunm ot 06.10.2003 Ne 131-d3 «O6 obwmnx npuHumnax
opraHuMsaumm MecTHoro camoynpasneHnsa B Poccuickon ®egepauuny», degepanbHbIM 3aKO-
Hom Poccuiickon ®epepaumm ot 27.07.2010 Ne 210-03 «O6 opraHusaumm npenoctaBneHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCIyr» VCnonHUTENbHbIN KOMUTET YMCTONONMLCKOro My-
HuumMnaneHoro panoHa Pecnybnukn TatapcTaH

NOCTAHOBIJAET:

1. YTBepante AOMWHUCTPATMBHBLIA pernamMeHT npeaocTaBfieHNa MyHUUMNanbHOW
yCryru no corfnacoBaHUO YCTaHOBKU MHAOPMAUNOHHBLIX 3HAKOB MHAMBUAYANbHOIO NpPOEeKTn-
pPOBaHUA Ha OOPOXHbIX 3HAKaxX COrMacHO NPUMOXEHUIO.

2. OnybnvkoBaTb HacTosiLee NOCTaHOBIEHNE Ha odmLumnanbHOM nopTasne npaBoBOK
nHpopmauun Pecnybnukmn TatapcraH (pravo.tatarstan.ru) u pasmectutb Ha oduumansHOM
cante Hucrononbckoro MyHULUMMAnbHOro panoHa Pecnybnukun TartapcTtaH
(http://chistopol.tatar.ru).

3. KOHTpOnb 3a MCNOMMHEHNMEM HACTOSLLEro NOCTaHOBMAEHNSA BO3MOXUTb HA 3aMecTu-
Tena pykosoautens MICnonHUTENbLHOro komuteta YnMcTononbCKoro MyHULMNanbHOro panoHa
No UHAPACTPYKTYPHOMY PasBUTUIO.

PykoBoauTtens
cnonHuTenbHOro kommteTa 3.P. XacaHoB


http://chistopol.tatar.ru/

MpunoxeHne

K MOCTaHOBIEHMIO MICNONTHUTENbHOro
KomuTeTa YnMcTononbCcKoro MyHMUu-
nanbHoro panoHa Pecnybnuku TaTap-
cTaH

oT «15» pekabps 2022 r. Ne 797

ALMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBreHUs MyHULMNanbLHOM YCyru no cornacoBaH1i0 YCTaHOBKU UH(opMaLu-
OHHbIX 3HaKOB MHOUBUAYANIbHOIO NPOEKTUPOBaHUA Ha AOPOXKHbIX 3HaKax

1. O6wume nonoxeHus

1.1. MpeameT perynupoBaHust adMUHUCTPATUBHOIO perfiaMmeHTa
1.1.1. HacToawum agMMHUCTPATUBHBIA perfiaMmeHT npefoCcTaBfieHUs MyHUUMNansHOM
ycnyru (aanee — agMMHUCTPATUBHBIN pPerfiaMeHT) yCTaHaBnmMBaeT CTaHaapT U NopsaoK Npeao-
CTaBMNeHns MyHUUUNanbHOW YCIyrn Nno COrfnacoBaHUK YCTAaHOBKU MHPOPMALMOHHbIX 3HAKOB
MHOUBMAOYaNbHOIO NPOEKTUPOBAHMS Ha OPOXHbLIX 3HaKax (f4anee — MyHUUMnaneHas ycnyra).

1.2. KaTteropuu 3assutenen

1.2.1. Jlnuamu, nmerowmmmn npaBo Ha MNOSTyYEHNE MYHULMMNANbLHOM YCNyrn, sSIBAAIOTCA
dunsnyeckme n pungudeckne nuua, MHAMBMAyanbHble npeanpuHuMmatenn (ganee — 3asiBu-
Tenb).

1.2.2. C 3aaBneHneM Brnpase obpaTuTbCA nNpeacTaBuTeNb 3asBUTENS, AENCTBYIOLNIA
Ha OCHOBaHWWN JOKYMEHTA, YAOCTOBEPSIOLLEro ero NosiHoMouusl, NMbo 3aKOHHbIN NpeacTaBu-
Tenb (m3n4eckoro nuua (ganee — npeacraBuTenb 3asBUTENS).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeSOCTaBNEeHUN MyHULMNANbHOW YCIyru

1.3.1. IHbopmauus o nopsgke npefoctaBneHns MyHUUUnanbHOM yCnyrn pasmella-
eTcs:

1) Ha MHPOPMALIMOHHBIX CTEHAAX, CoAepXalLnX BU3yarnbHYH U TEKCTOBYH UHGOpMa-
UMI0 O MYHUUMNANbHOW YCriyre, pacnonoXeHHbIX B NOMELLEHMAX MHOrogyHKLMOHaNbHbIX
LEeHTPOB NPeaoCTaBNeHUs roCy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT.

2) Ha odhmumnanbHOM canTe MyHuMuMnanbHoOro obpasoBaHnsa B MHPOPMALMOHHO-TENE-
KOMMYHUKaLMOHHOM ceTn «NHTepHeT» (https://www. . tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EanHoM nopTane rocyaapCTBEHHbIX M MyHMUMNanbHbiX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocyaapCTBEHHON MH(OPMALMOHHON cucTeme «PeecTp rocyaapCTBEHHbIX U MYy-
HuumnanbHbIX yenyr Pecnybnuku Tatapctan» (http://frgu.tatar.ru) (ganee — PeecTtp rocygap-
CTBEHHbIX 1 MyHULMNAMbHbIX YCIyr).

1.3.2. KoHCynbTUpoBaHue no Bonpocam npeaocTaBneHns MyHMUmMnanbHON yCnyrn ocy-
LecTBNAeTCS:

1) B MHOrOYHKUMOHAMNbHbIX LEeHTpax NpeaoCcTaBfeHns rocyaapCTBEHHbIX U MYHULIN-
nanbHbIX YCAyr NPy YCTHOM 0BpaLleHnm - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (phopme PecnybnmkaHckoro noprana;

3) B cnonHutensHOM KoMuTeTe YnCTONONbCKOro MyHUUMNAanNbLHOro pamoHa (ganee —
OpeaH):

npv YCTHOM obBpaLleHnn - MMYHO UK NO TeNEOHYy;

npwv NMCbMEHHOM (B TOM Yncne B (obopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HOcUTere No NoYTe, B NEKTPOHHOM bopMe MO 3MEKTPOHHON NoYTe.



1.3.3. NHdopmauma Ha EguHom nopTtane, PecnyGnvkaHckoM nopTane O nopsiake u
CpoKax npefoCcTaBneHns MyHUUMNanbHOW yCnyrm Ha OCHOBaHUW CBeAEHUN, coaepKalumnxca
B PeecTpe rocygapCTBeHHbIX MU MyHMLMNANbHbIX YCIyr, NpeaocTaBnseTcs 3asasutento dec-
nnaTHo.

[ocTyn K HopMaLmMm O CpoKax u nopsake NpeaocTaBneHnss MyHULMNanbHON yCnyrm
ocyuwiectBnsieTcsa 6e3 BbINOSHEHNA 3aaBUTENEM Kaknx-nnbo tpeboBaHun, B ToM yncne 6e3
NCNonb30BaHNSA NPorpaMMHoOro obecneveHusi, yCTaHOBKA KOTOPOro Ha TeXHUYeckue cpea-
cTBa 3aaBuTeENd TpebyeT 3aKnYeHns NIMLEH3MOHHOIO UM MHOTO cornalleHus ¢ npasoobna-
aartenem nporpamMmHOro obecneyeHusi, npegycmMaTpuBaroLLEro B3MMaHe nnaTbl, perncrpa-
LMIO UK aBTOpU3aLMIo 3asaBUTENS UK NpeaoCcTaBneHne MM NepcoHanbHbIX AaHHbIX.

1.3.4. lNpun obpaLleHnn 3aaBUTENSA NIMYHO UM NO TenedoHy B COOTBETCTBUM C NOCTY-
nuBLLIMM obpalleHreM npegocTtasnseTcs MHopMauns:

1) 0 mecTe HaxoXaeHUs MHOrogYHKLMOHANbHOro LeHTpa NpeaocTaBneHns rocyaap-
CTBEHHbIX U MyHUUMNanbHbiX ycnyr, OpeaHa (agpec, rpacdumk paboTbl, cnpaBoYHbIE Terne-
OHbI);

MecTo HaxoxaeHus oprana: 422980, r. Yuctononb, yn. bebens, .129.
422980, r. Ynctonons, yn. Kapna Mapkca, .46
"padmk paboTbl: NOHEAENbHUK-NATHMLA
¢ 8.00 no 17.00,
cyb66oTa, BOCKpeCeHbE- BbIXOAHbIE OHMW.
Oben ¢ 12.00 go 13.00.
CnpaBo4Hbi TenedoH: 5-30-50,5-11-61.

2) o nopsgke npegocTaBNeHNA MyHULMNANbLHOWM yCryrn, o cnocobax u cpokax nogaym
3adBNEHNN;

3) O kaTeropusax rpaxgaH, KOTOpbiM NpeaoCcTaBNsAeTca MyHuuMnanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx BONpoCsl NpegocTaBneHns MyHULMnansHom
ycnyru;

4) 0 nepevyHe OOKYMEHTOB, HEOBXOOUMbIX O paCCMOTPEHUS 3asiBIieHMs O nNpeao-
CTaBMEHMM MyHMUMNANbHOM YCIyrn, O Cpokax NnpMemMa n pernctpaumm 3asaBneHus;

5) o0 xoae npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecCTe pa3MmelleHust Ha ouumanbHOM canTe MHGopMaL MM No Bonpocam npeao-
CTaBEHUS MyHULMNANbHOWN YCNYTIy;

7) o nopsiake o6xanoBaHus AENCTBUIA UnNu 6e30eMCTBUSA OOMKHOCTHLIX nNuy, OpeaHa.

Mo nucbMeHHOMY OBpaLLeHnio COTPYAHWKM OTAena, OTBETCTBEHHOIO 3a NpeaocTasne-
HWEe MyHMLMNANbHOW ycnyru, nogpobHO B NMCbMEHHOW (hOpME Pa3bsCHAIOT 3asaBUTENIO MO-
pPSO0K NpeocTaBneHnst MyHUUMNanbHOW yCyru U BOMPOCHI, yKa3aHHbIE B HACTOSILLEM MYHKTE
agMWHNCTPATUBHOIO pernamMeHTa, 1 B Te4eHne Tpex paboumx gHen co gHa permctpaumm ob-
palleHns HanpaBnalT OTBET 3aaBuTento. OTBeThl AalTca Ha A3bike obpaleHus. B cnyyae
HEBO3MOXXHOCTN AaTb OTBET Ha A3blke OOpaLLeHNss NCNONb3YTCA roCcy4apCTBEHHbIE S3bIKU
Pecnybnuku TaTtapcTaH.

1.3.5. Hdopmaums no BonpocamMm nNpefocTaBneHns MyHUUMNanbHOW yCnyrn pasme-
Laetca Ha ouumnanbHOM calTe MyHMUMNanbHOro obpasoBaHUS U Ha UH(OPMALMOHHBIX
cTeHaax B nomelleHunax OpzaHa ons paboTbl C 3as89BUTENSMN.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnvkm TaTtapcraH, pasmelwiaemas Ha
MHOPMALMOHHbIX CTEHAAX U Ha obMUManbHOM CarlTe MyHULMNanbHOro obpa3oBaHns B UH-
dopMaLMOHHO-TENEKOMMYHUKALNOHHOW ceTn «HTEpHETY, BKNIOYAET CBEAEHUS O MYHULU-
nanbHOW ycnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agmu-
HUCTPATUBHOIO pernameHTa, MHPOPMaLMI0 O MeCTE HaAXOXAEHUS, CNPaBOYHbIX TenedoHax,
BpemeHun pabotbl OpaaHa, 0 rpadmke npuema 3asiBfieH1n Ha NpegocTaBneHme MyHuumnarnb-
HOW yCnyru.

1.4. HopmaTtunsHble npaBoBble  aKThl, perynupyoLine npegocTtasreHne
MYHULMNANbHOW yCnyru



1.4.1. NepeyeHb HOPpMAaTMBHbIX MPaBOBbLIX aKTOB, PEryNMPYOLMX NpegoCTaBNeHne My-
HULUMNAaNbLHOM YCNyru (C ykazaHMeM pekBU3UTOB HOPMAaTUBHbIX NPaBOBbIX aKTOB Y UCTOYHUKOB
nx ocpmumansHoro onybnukosaHus), pasmeweH Ha EguHom noptane, B Peectpe rocyaap-
CTBEHHbIX N MyHULMNAIbHbIX YCNYr, Ha ouunanbHOM canTe B UH(POPMaLMOHHO-TENEKOMMY-
HUKaUMOHHOW ceTn «IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AEeUCTBYIOLWEN pedakumm NoanexuT
pasmMelleHuio Ha EanHom noprane, B PeecTpe rocyaapCTBEHHbIX N MyHUUUNANbHbLIX YCNYT,
Ha opuumanbHOM canTe B MH(POPMALIMOHHO-TENTEKOMMYHUKALIMOHHON ceTn « IHTepHeT».

1.5. TepMuHBbI, Ucrnonb3yemble B aAMUHUCTPATUBHOM pernamMeHTe, N nx onpeaeneHus

1.5.1. B agMuHMCTpaTMBHOM pernameHTe UCnosib3yoTcA crieayowmne TepMuHbl U onpe-
AerneHus:

yaaneHHoe paboyee MeCcTO MHOrOYHKUMOHANBHOrO LeHTpa NpedocTaBfeHns rocy-
AapCTBEHHbIX N MyHUUMNANbHBIX YCAYr — TeppuTopuansHo 060cobrieHHoe CTPYKTypHOe noa-
pasgerneHue (opnc) MHOrOMPYHKUMOHANBHOIO LieHTpa NpeoCcTaBeHns rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCAyr, CO34aHHOEe B rOPOACKOM (CefbCKOM) NOCeNieHnn MyHUUmnansHoro od-
pasoBaHUsA UM B ropoackoM okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM C NyHKTOM 34
MpaBnn opraHM3aunmn oeaTenbHOCTU MHOMO(PYHKUNMOHAMNbHbLIX LEHTPOB NpeaocTaBieHunst roc-
yAAPCTBEHHbBIX U MyHMLUMMAmNbHbIX YCIYr, YTBEPXAEHHbIX NocTaHoBneHnem [paButenscrea
Poccunckon degepaumm ot 22.12.2012 r. Ne 1376 «O6 yTBepxaeHun NpaBun opraHnsauuu
AEeATEeNbHOCTU MHOrOQYHKLMOHAbHbBIX LLEHTPOB NpefoCTaBeHns rocyAapCTBEHHbIX U MyHN-
UMnanbHbIX YCIyr»;

TexXHu4eckas owmnbka - owmnbka (onmcka, onevartka, rpammMmaTnyeckas unun apumeTn-
Yyeckas owmnbka nnbo nogobHas owmnbka), gonyweHHaa opraHoM, NpesoCTaBAWMM MyHU-
uunanbHy yCcnyry, n npyesefllas K HeCOOTBETCTBUIO CBEAEHUA, BHECEHHbIX B JOKYMEHT (pe-
3ynbTaT MyHUUMNANbLHOW YCryrn), CBeAEHNAM B JOKYMEHTaX, Ha OCHOBaAHUU KOTOPbIX BHOCK-
NNCb CBEAEHUS;

EovHas cuctema ngeHtudukaumm n ayteHTudmukauum B MHppacTpyktype, obecneym-
BalLWeNn MHPOPMALMOHHO-TEXHOSTOMMYECKOE B3aMMOAENCTBUE WMHPPOPMALMOHHBLIX CUCTEM,
ncrnonb3yeMblix Ansa npegocTaBneHns rocygapCTBEHHbIX M MyHULMNASbHBIX YCNYT B 9N1EKTPOH-
Hon doopme (oanee — ECUA) — doepepanbHasa rocygapCTBeHHas MHPOPMaLMOHHasa cnuctema,
obecneynBaroLLlas CaHKUMOHUPOBAHHLIN AOCTYN YY4aCTHUKOB MH(POPMAaLIMOHHOIO B3auMonemn-
CTBUA B eOVHOW cuUCTeMe naeHTUUKaumm u ayteHTuukaumm K MHgpopmaumn, cogepxa-
LLiencs B rocyaapCTBEHHbIX UHOPMALMOHHBLIX CUCTEMAX, MyHULMNANbHBIX MHPOPMaLMOHHBLIX
CUCTEMAX U MHbIX MHAPOPMALMOHHBIX CUCTEMAX;

ML - MNocygapcTBeHHoe OropkeTHOe yupexaeHune «MHOroyHKUNOHANbHbIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapctaHy;

ANC MoL] - ABTOMaTnsnpoBaHHas MHGOpMaLMOHHAss cMcteMa MHOrO(OYHKLNOHamNb-
HbIX LLEHTPOB NpeaoCTaBNeHNA rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr Pecnybnukn Ta-
TapcTaH.

1.5.2. B agMHNCTpaTMBHOM pernamMeHTe rnof 3asiBrieHneM O npefocTaBfeHun MyHU-
umnanbHOW ycnyrn (ganee - 3asiBNeHne) NoOHMMaeTCsa 3anpoc O NpefoCTaBNeHUn MyHULM-
nanbHOW yCryru, NoAaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTaTbu 2 PeaeparibHOro 3akoHa ot
27 wions 2010 roga Ne 210-93 «O6 opraHMsaumm npeaocTaBrneHns rocygapCTBEHHbIX N My-
HUUMNanbHbIX yenyr» (ganee — ®enepanbHbit 3akoH Ne 210-93).

2. CTaHgapT npefocTaBreHUss MyHMUUNAnbHOW yCcrnyru

2.1. HanmeHoBaHMe MyHUUMNANbLHOM YCryru
CornacoBaHve yCcTaHOBKM MHOPMALIMOHHbIX 3HAaKOB MHAMBUAYaNbHOro NPOeKTUpoBa-
HUSA Ha JOPOXHbIX 3HAKaXx.
2.2. HanmeHoBaHWe NCnonHMTENbHO-pacnopaanTenbHOro opraHa MecTHOro camoyrnpas-
NeHus, HenocpeaCcTBEHHO NPEeAOCTaBMAILEr0 MyHULMNANbHYO YCNyry



NcnonHutenbHbIi KOMUTET YMCTONONBCKOrO MyHMUMNaneHoro panoxHa Pecnybnuku Ta-
TapcTaH (ganee -OpraH)

2.3. OnncaHuve pesyrnbTaTa NpeaocTaBieHUss MyHULMNANbHOW YCIyru

2.3.1. Pe3ynbTatom npeaoctaBneHns MyHULMNanbHOM YCNyrn ABnsieTcs:

1) peweHue o0 nNpegocTaBneHNn MyHUUMNaneHOW ycnyru (cornacosaHue) (Nnpunoxe-
Hue Ne 1 K HacTosLeMy agMUHUCTPATUBHOMY perfiameHTy);

2) peweHne o6 oTKase B NpedocTaBneHnn MyHuLmMnansHon ycnyru (npunoxexHve Ne
2 K HacTodAWweMy agMUHUCTPATUBHOMY perfnameHTy);

2.3.2. PesynbTat npegoctaBneHns MyHULMNansHOM ycnyru HanpaBnaeTcs 3asBUTENO
B (obOpMe 3SIEKTPOHHOrO AOKYMEHTa, NOAMNUCAHHOIo YCUITEHHOW KBanvuuMpoBaHHOM 3riek-
TPOHHOW NOAMUCHLI0 YNOSTHOMOYEHHOIO A0SMKHOCTHOro nuua OpezaHa (nnbo OpeaHa), B COOT-
BeTcTBUM ¢ PenepanbHbiM 3akoHOM OT 06.04.2011 r. Ne63-03 «O6 anekTpoHHON nognucmny
(nanee — ®epepanbHbin 3akoH Ne 63-P3) B nuyHbIN kKabuHeT EamHoro noptan. B cnyyae
HanpaBneHus 3asiBNeHus nocpeactsom PecnybnukaHckoro noprtana pesynbtaTt npegocras-
NeHna MyHUUUNanbHOM YCryrin HanpaensieTca B NU4YHbIA kabuHeT PecnybnvkaHckoro nop-
Tana.

2.3.3. o BbIbOpY 3aaBUTENA pe3ynbTaTt NpefocTaBneHuss MyHUUUNansHOM yCnyru Bbl-
paetcs B OpraHe nnn B MOLL B hbopme ak3emnngpa anekTpoHHOro JOKYMEHTa, pacnedaraH-
HOro Ha ByMaxHOM HocuTene, 3aBepPeHHOro neYyaTbio N NOAMNUCHLI0 COOTBETCTBEHHO YMNOJSTHO-
MOYEHHOro A0SMKHOCTHOro nuua OpraHa nnu pabotHnka ML,

2.3.4. 3asBuTenb Bnpase MNOSy4yuMTb pes3ynbTaT nNpefocTaBfieHUs MyHUUMNansHOM
ycnyrm B (popme 9feKTPOHHOro LOKYMEHTa B TeYeHue cpoka AeWCTBUS pesynbTaTta npeno-
CTaBIEeHUs MyHULMNANbHON YCNyru.

2.4. Cpok npeaocTaBneHns MyHULMNaneHON ycrnyri, B TOM YMcne ¢ y4eToM Heobxoaun-
MOCTU obpalleHnss B OpraHmsauuu, ydacTeylolne B NpeaoCTaBfieHUM MyHUUMNANbHON
yCrnyru, CpoK NpUOCTaHOBMNEHNA MpeaoCTaBneHUss MyHUUUNanNbHOM YCnyru B criyvyae, ecnu
BO3MOXHOCTb NMPMOCTaAHOBIEHUS NPpeayCMOTPEHa 3akoHodaTenbcTBoM Poccuiickon denepa-
U1K, CPOK BblAaym (HanpaBreHus) JOKYMEHTOB, ABMSIOWUNXCH pe3ynNbTaToM npeaocTaBneHns
MYHUUMNANbHOW ycnyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTca B TedyeHmne natn paboumx gHenm (co
AHSA NOCTYNNEeHUs 3asBrieHns).

2.4.2. pnocTtaHoOBEHNE CpOKa NpPeaoCTaBfieHNA MyHUUUNANbHOW YCIyrn He npeny-
CMOTPEHO.

2.4.3. HanpaBneHue OOKyMeHTa, SBNALWErocs pesynbTatoM npeaocTaBfieHNs MyHU-
umnanbHOM ycnyrm B popme 9neKTPOHHOIo AOKYMEHTa, 3asiBUTEN OCYLLEeCTBNAETCA B AeHb
odpopMIIeHUs U perncTpaumm pesynbTaTta npegocTaBneHna MyHUUUNansHoM yCryru.

2.5. NcuepnbiBatowmi nepeveHb AOKYMEHTOB, HEOBXOANMbIX B COOTBETCTBUN C 3aKOHO-
AatenbHbIMU MY MHBIMW HOPMATUBHbLIMUW NPAaBOBbLIMY akTamun N5 NpegoCTaBneHns MyHULN-
nanbHOW yCnyru, a Takke ycnyr, KOoTopble SBASTCA HeObXxoanMbIMU U 06a3aTeNbHbIMU AN
npegocTaBneHnss MyHULMNanbHbIX YCNyr, noanexalwmx npeacrtaBrneHnto 3assuternem, cno-
cobbl X NONyYeHUs 3asBUTENEM, B TOM YMCIIE B ANIEKTPOHHOM hopMe, MOpAJoK UX Npeacras-
neHus

2.5.1. Ina nony4eHna MyHUUMNanbHOW yCIyrn 3asasuTenb NpeacrasngeT crneyoLwmne
OOKYMEHTbI:

1) OOKYMEHT, yAOCTOBEPSIOLWMA NUYHOCTL (He TpebyeTca B crnyyae obpalieHunsa no-
cpeactBom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeacTaBUTeNs 3asaBuTens;

3) 3asBreHue:

B bopMe AOKyMeHTa Ha ByMmaxkHoM HocuTerne (npunoxeHne Ne 4 kK HacTosweMy agMu-
HUCTPATUBHOMY pernamMmeHTy);

B 3NIEKTPOHHOW hopMe (3anonHseTCs NOCPeACTBOM BHECEHUS COOTBETCTBYIOLLNX CBe-
AEHUA B 3NEKTPOHHYIO (hopMy 3asiBNEHNS), NOANNCAaHHOE B COOTBETCTBMM C TpeboBaHUAMM



nyHKTa 2.5.3 agMMHUCTPATUBHOIO pernameHTa, npu obpawieHnn nocpeactsom EamHoro nop-
Tana, PecnybnukaHckoro noprana;

4) cxeMma gucnokaumm TEXHUYECKUX CPeaCTB OpraHn3aLmm JOPOXHOro ABMKEHWS,

5) cornacoBaHus 06CNyXmMBarLWMX opraHM3aunin (Npyu ycTaHoBKE UHAOPMALMNOHHBIX
3HaKOB MHAMBMAYANbHOIO MPOEKTMPOBAHUS (C MHOPMALMOHHBIM MOAYMEM) Ha onopax u
MayTax YNMYHOro OCBELLEHUS M Ha KOTOPbIX YCTAHOBMEHbl KPEMneHUs KOHTaKTHbIX ceTew
31EeKTPUYECKOro Ha3eMHoro TpaHcnopTa).

2.5.2. 3aaBneHne u npunaraemble OOKYMEHTbl MOryT ObiTb npeacTaBneHbl (Hanpas-
neHbl) 3asBUTENEM OAHUM U3 CrneayoLmx cnocobos:

1) yepe3 ML Ha BymMaxXHbIX HOCUTENSIX N B BUAE 3NEKTPOHHbBIX JOKYMEHTOB, COOTBET-
cTBylOWMX TpeboBaHUAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3f1IeKTPOHHOM hopMeE;

3) B OpraH nn4HO unn nocpeacTBOM NOYTOBOM CBSA3UM Ha BymMaxHOM HocuTtene. 3asiB-
neHve n npunaraemble JOKYMEHTbI, MpU HanpasfeHuM NocpescTBOM NOYTOBOW CBA3M, 3aBe-
PSAOTCS B YCTAHOBIIEHHOM NOPSAKE.

2.5.3. 3asBneHne npu HanpaeBneHun nocpencrsom EguHoro noprtana, PecnybnukaH-
CKOro rnoptana noAnucbiBaeTcs NPOCTON 3NEKTPOHHOW NOANMUCHIO 3asiBUTENS.

[na nony4YeHnsa NpocTon 3NeKTPOHHON NOANMCU 3asiBUTEN0 HEOBX0AMMO NPONTK NPOo-
uenypy pernctpauuu (ayteHtudukauumn) B ECUA, a Takke noarsepauTb yHETHYIO 3arnuchb.

ONEKTPOHHLIN JOKYMEHT (3NEKTPOHHbIN 06pa3 AOKYMEHTA), yKa3aHHbIN B NOAMYHKTE 2
nyHKTa 2.5.1 agMUHUCTPATUBHOIO pernamMmeHTa, 3aBepsieTcs YCUNeHHoON KBanmuumpoBaHHOM
noanncbo L, YNOSIHOMOYEHHbIX Ha cOo3faHue U noanucaHue TakMX LOKYMEHTOB, B TOM
4yucrne HoTapuycamu.

ONEKTPOHHbLIE AOKYMEHTbI (3NEKTPOHHbIE 06pa3bl AOKYMEHTOB), Npuaraemble K 3asiB-
NEeHunto, B TOM YuCre AOBEPEHHOCTU, HanpasBnsawTca B Buae annos B hopmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KadecTBO npenoctaBnsieMbIX 3fIEKTPOHHbLIX JOKYMEHTOB (9NEKTPOHHbIX 06pa3oB 4OKY-
MEHTOB) AOJPKHO NMO3BOMATH B MOMHOM OObeMe MpoynTaTbh TEKCT JOKYMEHTa M pacrno3HaTb
PEKBU3UTbI AOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npeacTaBneHnsa JOKYMEHTOB U MH(POpMaLMK U OCYLLLECTBIIEHUS] ENCTBUI, nNpea-
CTaBIieHMe NN OCYLLECTBIIEHNE KOTOPbIX HE NPegyCMOTPEHO HOPMATUBHBIMW MPaBOBbLIMU aK-
Tamu, perynupyowmmMmm OTHOLIEHNS, BO3HUKAOLWME B CBA3M C NpefocTaBfieHUEM MYyHULM-
nanbHOW yCryru;

2) ocyLlecTBneHNa eNCTBUIA, B TOM YKUCHe COrfiacoBaHnn, HeobXoauMbIX AN nonyye-
HUA MYHMLMNANbHOW YCNYrn U CBA3aHHbIX C 0BpalleHneM B MHble roCyAapCTBEHHbIE OpraHbl,
opraHbl MECTHOIO CaMOynpaBfieHUsl, OpraHM3aunn, 3a UCKNKYEHNEM NonyyYeHnsa ycnyr n no-
ny4yeHns JOKYMEHTOB U MHpopmauun, NnpeaocTaBnaemMblx B pesynbtate npegocTaBneHuns Ta-
KMX YCIyr, BKNKOYEHHbIX B NEPEeYHU, yKaszaHHble B YacTn 1 ctatbn 9 ®epepanbHoro 3akoHa Ne
210-93 (HeobxooMMbIx 1 06a3aTenNbHbIX YCNYr);

3) NnpeacraBneHns JOKYMEHTOB U MHGOpMaLuumn, OTCYTCTBME U (UNN) HEQOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanvcb Npy nepBoHavyanbHOM OTKase B Npueme AOKYMEHTOB, HEO6X0OMMbIX
Ans nNpefocTaBneHns MyHUuunanbHOW ycnyrn, nnbo B NpefocTaBieHun MyHUUMnanbHOM
yCryru, 3a UCKINIYEeHNeM criegyowmx cnyyaes:

a) n3MeHeHne TpeboBaHM HOPMATUBHbLIX NMPaBOBbLIX aKTOB, KacalLmMxcs npeaocTas-
NeHna MyHULMNansHOW yCriyru, nocne nepBoHayanbHOM nogayun 3asiBrieHns o npegocrtasrne-
HUAW MYHMLMNANbHOW YCNyru;

6) Hanu4mne ownbOK B 3aABNEHNN O NPEeLOCTaBNEHUM MYHULMNANBHON YCyrn U OOKYy-
MeHTaX, NoAaHHbIX 3asiBUTerNieM nocrie nepBoHayanbHOro oTkasa B nNpueMe JOKYMEHTOB, He-
06x0anMBbIX A4S NpeaoCcTaBNeHNs MyHULMNANbHOM ycnyrn, nnbo B npegocTaBneHum MyHULm-
nanbHOM YCIyru U He BKIIOYEHHbIX B NPeACTaBIIEHHbIA paHee KOMMMEKT JOKYMEHTOB;



B) UCTEYEeHMe CpoKa OeNCTBUSA OOKYMEHTOB UM U3MEHEeHNe nHopmaumm nocne nep-
BOHa4anbHOro oTkasa B nNpuemMe AOKYMEHTOB, HEOOXOAMMbIX ANA NpeaocTaBneHns MyHULK-
nanbHOM ycnyru, nnbo B NpefoCTaBneHnm MyHUUUNAnNbHOW YCIyru;

) BbIABIIEHNE JOKYMEHTANbHO NOATBEPXKAEHHOIO hakTa (NPU3HaKoB) OLLUMOBOYHOro Unm
npoTMBONpaBHOro aencteus (6e3nencTemsa) gomkHocTHoro nuua Oprana, paboTHuka MOL,
npu nepBoHayanbHOM OTKa3e B NpuemMe JOKYMEHTOB, HEOOXO4MMbIX OS5 NpefoCTaBNeHUs My-
HUUMNanbHOM ycnyrn, nnbo B npeaocTaBneHNn MyHULMNANbHOM YCNyrn, 0 YeM B MMCbMEHHOM
BMAe 3a nognuceto pykosoamtens OpraHa npu nepBoHavaribHOM OTKa3e B NpuemMe JOKYMEH-
TOB, HEOOXOANMbIX AS1S NPeAOoCTaBNEHNST MyHULMNANbHON YCIyru, yBeJOMMNSEeTCA 3asBUTENb,
a Takke MPUHOCATCS U3BMHEHMS 3@ AOCTaBneHHble Heyn0bCTBa;

4) npegocTaBneHnsa Ha GymMaKHOM HocuTene AOKYMEHTOB M MHPOPMALMK, SNEKTPOH-
Hble 06pasbl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 Yactn 1 ctaTtbu
16 ®epepanbHoro 3akoHa Ne 210-®3, 3a UCKNOYEHMEM Cry4aeB, eCriv HaHeCeHne OTMETOK
Ha Taknme AOKYMEHTbI NIMBO nX n3bsatme aBndeTcs HeobxoaMmbIM yCNoBMeEM NpeaocTaBeHuns
rocygapCTBEHHOW NN MyHULMNAnbHOW YCyru, U UHbIX Cly4aeB, YCTaHOBIEHHbIX beaeparb-
HbIMW 3aKOHaMW.

2.6. VcyepnbiBatoLlwmin nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBMM C HOpMa-
TMBHbLIMW NPAaBOBbLIMW aKTamMu 4551 NpeoCTaBNeHNa MyHMUMNANbHON YCyrn, KOTOPbIE Haxo-
AATCA B pacnopsXXeHUU rocyaapCTBEHHbIX OpraHoOB, OPraHOB MECTHOro camoyrnpaBfeHus u
NnoaBeLOMCTBEHHbIX FOCY4apCTBEHHBbIM OpraHam unmM opraHam MECTHOro camoynpaBrieHus
opraHuMsaumn 1 KoTopble 3asiBUTENb BrpaBe NpeacTtaBuTb, a Takke Cnocobbl UX NonyyYyeHus
3asBUTENSAMM, B TOM YUCIE B 3NEKTPOHHOM hopme, Nopsgok Ux NpeacTaBneHns; rocyaap-
CTBEHHbI OpraH, opraH MeCTHOro camoynpasneHus iMbo opraHn3aums, B pacnops>KeHUn Ko-
TOPbIX HAXOAATCA AaHHbIE JOKYMEHTbI

MpencraBneHne 4OKYMEHTOB, KOTOPbIE MOTYT OblTb OTHECEHbI K JAHHOW KaTeropuu, He
TpebytoTcA.

2.7. VicuepnbiBalowmm nepeyeHb OCHOBaHUM Ang oTKasa B npyeme LOKYMEHTOB, Heob-
XOOUMbIX AN NpeaoCcTaBNeHNs MyHULMNANbHOM yCnyrm

2.7.1. OcHoBaHuAMM O5151 OTKasa B npuemMe JOKYMEHTOB, HeOOXo4MMbIX 1151 NpefocTaB-
NEHNa MyHUUMNAanbHOW YCRyru, SBNSKTCA:

1) npeAcTaBneHHble 3adABUTENEM LOKYMEHTbl cogepXaT Nog4YUCTKM U ucnpaBreHus
TEKCTa, He 3aBepEeHHbIE B NOpsiaKe, YCTaHOBIEHHOM 3akoHoAaTenbCcTBoM Poccurckon depe-
pauunu;

2) DOKYMEHTbI cofepXaT MOBPEXAEHMS, Hann4Me KOTOPbIX HE MO3BOMSAET B MOJSTHOM
obbemMe ncnonb3oBaTb MHPOPMaLIMIO U CBEAEHUS, cogepXalluecss B JOKYMeHTax ans npeno-
CTaBNeHUs1 MyHULMNanbHOW YCNyru;

3) NnpeacTaBreHHble JOKYMEHTbI UM CBELAEHUS YTPATUIM CUNY HA8 MOMEHT obpalleHns
3a MyHULMNAnNbHOM YCNYron (OOKYMEHT, yOOCTOBEPSIOWMUIA NONHOMOYNS NpeacTaBuTens 3a-
SBUTENS, B Criydae obpalleHns 3a npegocTaBneHneM MyHUUMNansHOM yCiyrn yKasaHHbIM Jn-
Liom);

4) nogaya 3asiBNeHus 0 NpegocTtaBneHnn MyHUUUNAanbHOW YCyrm N AOKYMEHTOB, He-
06Xx0AnMBbIX A58 NpeAoCTaBNeHNA MyHULUNANBHOM YCNYr, B NEKTPOHHOM (hopMe C HapyLue-
HMEeM yCTaHOBIEHHbIX TpeboBaHui;

5) HekoppeKTHOe 3anonHeHne oba3aTenbHbIX Nonen B oopMe 3asiBreHus, B TOM Yncne
B MHTEPAKTUBHOM (hopMe 3asiBreHnda Ha PecnybnnkaHckom nopTtane (He4OCTOBEPHOE, HEMOS-
Hoe, NGO HenpaBubHOE 3arnofiHEHNE);

6) NnpeacTaBneHne HeMnosTHOro KOMMNsiekTa JOKYMEHTOB, HEOBXoaUMbIX ANs NpeaocTas-
NEeHNst MyHULUUNANbHOW YCIyru;

7) 3asBreHMe o NpeaocTaBfieHMN YCIyrn NogaHo B OpraH rocyaapcTBEHHOW BNacTw,
opraH MEeCTHOro camoynpaBfeHUs UNn opraHmsauuvio, B NOSTHOMOYUA KOTOPbIX HE BXOAUT
npegocTaBfieHMe MyHULMNANbHON YCIyru;



8) HecobntogeHue ycTaHoOBNEHHbIX cTaTben 11 ®egepanbHoro 3akoHa ot 06.04.2011 r.
Ne 63-93 «O6 aneKkTpoOHHOW NOAMUCUY» YCNOBUN NPU3HAHUS AENCTBUTENBHOCTUN, YCUITEHHOM
KBanMuumMpoBaHHOM 3NEKTPOHHOW NOAMNUCH;

9) 3asBneHne NnogaHo NULUOM, He UMEOLLUM MOSTHOMOYMI NPeaCcTaBnATb UHTEpEeCh! 3a-
aBUTENS.

2.7.2. epeyeHb OCHOBaHUN N5 OTKa3a B NpUemMe JOKYMEHTOB, HEOBX0aUMbIX Ansi Nno-
nyYeHna MyHUUUNanbHOM yCnyru, SBfsSeTCa ncyepnbIBatoLLUM.

2.7.3. PeweHne o6 oTkase B npveme 3asiBeHNa N OOKYMEHTOB (npunoxeHne Ne 3 k
HaCTosILLEMY aaMUHUCTPATUBHOMY perfnamMeHTy), HeobxXxoanMbIX A4S NpeaoCcTaBneHnss MyHu-
UMnanbHOW yCryrn, MOXeT OblTb MPUHATO, Kak BO BPeMS nNpuema 3asBuTens, Tak u nocre no-
ny4yeHnst OTBETCTBEHHbLIM AOJMPKHOCTHLIM oM OpraHa Heob6xoaAnMbIX ANsi NpefoCTaBneHus
MYHULUMMNANbHON YCNyru OOKYMEHTOB (CBeAEHW) C UCMONb30BaHMEM MeEXBEOOMCTBEHHOMO
MHOPMALNOHHOIO B3aMMOLENCTBUSA, B CPOK, HE npeBbiwatwmni 9 paboynx gHen co aHN pe-
rmcTpauumn 3asBrneHus.

2.7.4. 3anpellaeTcs oTKasblBaTb B NpUeMe 3asBreHNs U UHbIX JOKYMEHTOB, Heobxoau-
MbIX ANS NpeaoCTaBneHnss MyHUUUnansHOM ycnyru, B cnyyae ecnv 3asiBfieHne n JOKYMEHTbI,
HeobxoauMble AN NpeaocTaBfeHUss MyHUUUNAanbHOW yCnyr, nogaHbl B COOTBETCTBUN C UH-
dopmaumen o cpokax n nopsgke NnpeaocTaBneHns MyHUUMNAanbHOM ycnyri, onyonnkoBaHHOM
Ha EgnHom noptane, PecnybnvkaHckom noprane.

2.8. VcyepnbiBaownm nepeyvyeHb OCHOBAHUM ONA MPUOCTAHOBIIEHUA WNM OTKas3a B
npegocTaBeHn MyHULMNANbLHON YCNyrn

2.8.1. lNepeyeHb OCHOBaHWW 4151 MPUOCTAHOBIIEHNSA NPeAOCTaBIEHNA YCIYru:

1) 3MeHeHne BHeLUHero Bnaa, Haanmcen Ha MHOPMaLMOHHbIX 3HaKax UHAMBUAYanNb-
HOro NPOEKTUPOBaHMUSA (C UHPOPMALNOHHBIM MOAYNEM);

2) HecooTBeTCTBUE MHGOPMALMOHHBIX 3HAKOB WHAMBMAYANbHOrO NPOEKTUpoBaHna (c
MHOPMALNOHHBIM MOLYNEM) TEXHUYECKMM YCIOBUSM MO UX YCTAHOBKE.

2.8.2. [NepeyeHb OCHOBaHWI NSl OTKasa B NpeAoCTaBneHnn MyHUUUnanbHOW yCnyri:

1) HecooTBETCTBME MPEACTaBMEHHbIX 3asBUTENEM OOKYMEHTOB TpeboBaHusM, ycTa-
HOBJIEHHbIM HACTOSALMM PErfiaMeHTOM;

2) oTCyTCTBME Y 3a8BUTENA NpaBa Ha NofydeHne MyHUUMnanbHOW yCnyru;

3) OT3bIB 3asBMEHNA Ha NpefoCTaBeHne MyHUUUNanbHOM YCnyrn no nHuumMaTmee 3a-
ABUTENS;

4) HecoOTBETCTBUE NpeaCTaBNeHHbIX AOKyMeHTOB TpeboBaHuam MOCT P-52289-2019,
FOCT P-52290-2004;

5) HecoOTBETCTBME YKa3aHHOMO HanpaBfieHUs U PacCTOSAHUSA 4O 06bekTa Ha JOPOXHOM
3HaKe AeNCTBUTENbHOCTY;

6) MecTO pacrnonoXeHusl OPOXHOro 3Haka He OTHOCUTCA K TeppuTtopumn Yuctononb-
CKOro MyHULMMNANbLHOro panoHa;

7) Hanu4ne pelueHnsl 3acefaHusl panoHHOM KoMuccum no 6e3onacHOCTU OOPOXHOro
ABWXXEHMSI O HeLenecoobpasHOCTU YCTAHOBKN MHPOPMALMOHHbBIX 3HAKOB MHAMBUAYANbHOrO
NPOEKTUPOBaHUSA (C MHPOPMALIMOHHBIM MOAYEM) Ha yKa3aHHOM 3asiBeHun (npunoxeHmne Ne
4) yyacTke;

2.8.3. lNepe4veHb OCHOBaHMM A5l OTKasa B NpeaoCTaBfeHUn MyHULMNanbHOW YCIyrn
ABIISETCHA NCYEPnbIBAOLLNM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpefoCTaBNeHUM MyHULMNANbHOM YCIyrn B criyvae,
ecnu 3asiBrieHMe o NpefocTaBneHnn MyHULMNansHOW ycrnyru nogaHo B COOTBETCTBUM C UH-
dopmaumen o cpokax n nopsake NnpeaocTaBneHns MyHUUMNanbHoM ycnyri, onyonnkoBaHHON
Ha EgmHom nopTtane, PecnybnvkaHckom nopTane, a Takke Ha ouumanbHOM canTe MyHUUm-
nanbHOro obpasoBaHus.

2.9. lNopsagok, pasmep M OCHOBaHUSA B3UMaHWA rocydapCTBEHHOW MOLUSIMHbLI UM UHOM
nnaTtbl, B3AMMaeMow 3a npeocraBneHme MyHUuunansHom ycrnyrm

MyHuuunaneHas ycnyra npegocraBnsieTcst Ha 6e3B03mMe3gHON OCHOBE.



2.10. MNMepeyeHb ycnyr, KOTOpble ABNATCA HEoOXoaMMbIMM M 0Bs3aTenbHbIMU ANd
npegocTaBneHnsa MyHULMNansHOM yCryrn, B TOM YUCIE CBEAEHUSA O IOKYMEHTE (JOKYMeHTax),
BblJaBaeMOM (BblJaBaeMbIX) OpraHM3aunamMm, y4acTBYOLWUMN B NpegoCTaBNeHn MyHUUU-
narnbHbIX ycryr

MpepocTaBneHne HeobxoanMbIX 1 06s13aTENbHbIX YCNyr He TpebyeTcs.

2.11. MNopsagok, pasmep U OCHOBaHWUA B3UMaHUA NaTthl 3a NpefocTaBfieHne YCryr, KOTo-
pble ABNSOTCA HeobxoouMMbiMn U 06A3aTenNbHbIMKM ONS NPEeAOoCTaBneHMs MyHUUMNanbHOM
ycryru, Bknoyas nHopmaumio 0 MeToanke pacyeTa pasMmepa Takom nnatbl

MpepocTtaBneHne HeobxoauMbIX 1 06s13aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXnOaHna B odepean npu nogade sanpoca o npegocrasrie-
HUWN MyHUMUMNANbLHOW YCIyrn, ycryru, rnpeaoctaBnsemMon opraHusauuen, ydacTByloLlen B
npegocTaBneHum MyHUUUnNanbHoM ycnyru, u npy nony4eHnn pesynbtaTa npegocTaBrneHns Ta-
KNX ycnyr

2.12.1. Bpemsa oxugaHua npu nogade 3adBfieHUs Ha MNOSlydeHUe MyHUuMnarbHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. Mpun nonyyeHun pesynbTaTa NpeaocTaBfieHNs MyHULMNANbHON YCNYrn Makcu-
MarnbHbIA CPOK OXMAAHUA B oMepean He OOSMKeH npesbiwaTb 15 MUHYT.

2.13. Cpok 1 nopsigok perucrpauum 3anpoca 3asiBUTensa o npeaocTaBfieHUM MYyHULIN-
nanbHOW ycnyru n ycnyru, npegoctaBngaemMon opraHusaumen, y4acTByolen B npegocrasne-
HUM MYHULMNASTbHOM YCIYrK, B TOM YUCIIEe B 3NEKTPOHHON dhopme

2.13.1. MNMpwu nnyHom obpauieHnn B MOL| B AeHb Nnogayun 3asBreHus 3asBuTento Bbiaa-
eTca pacnucka n3 AUC MoL c pernctpaumoHHbIM HOMEPOM, NOATBEPXKAAKOLMM, YTO 3asiBre-
HWe OTnpaBrieHo, N JaToW NoAayvn 3aaBreHns.

2.13.2. lNpu HanpaBneHun 3asaBrneHnsa nocpeacTsom EgnHoro noprana, PecnybnukaH-
CKOro noprarsna 3asiBuTeslb B AeHb Nofayun 3asiBrieHns nonyyaeT B NMMYHOM kabnHeTe Pecnyb-
NIMKAHCKOro nopTarna v rno 3neKTpoHHOW NoyTe yBeZoMIleHe, NoATBepXaatoLLee, YTo 3asBne-
HWe OTnpaBfeHo, B KOTOPOM yKa3blBalOTCS perncTpaumMoHHbIN HOMEpP 1 faTta nogadn 3asene-
HUSA.

2.13.3. lNpu nuyHom obpaLteHnn B OpraH B AeHb Nogayn 3adBneHns ynosTHOMOYEHHbIM
AOIMKHOCTHBLIM nnuomM OpraHa 3asBuTento BblAaeTCca pacnucka u3 aBToMaTu3MpoBaHHOW UH-
opMauNOHHOM CUCTEMbIl, NpefHasHa4YeHHOW Ofs OKa3aHUs rocyaapCTBEHHbIX U MYHULM-
narnbHbIX YCryr, C permcTpaunmoHHLIM HOMEPOM, JaTOM noJadn 3adaBneHns u nepeyvyHemM npea-
CTaBMNEeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K MNOMELLEHUAM, B KOTOPbIX NPenoCTaBnseTCs MyHuuMnanbHas
ycnyra, K 3any oXugaHusi, Mectam Ans 3anosiHeHUs 3anpocoB O NPeaoCcTaBNeHUN MyHULM-
nanbHOW ycnyrn, MHPOPMaLMOHHbIM CTeHAaM ¢ obpasuamm nx 3anofiHEHUST N NepevyHeM O0-
KYMEHTOB, HEOOXOAUMBIX NS NPeaoCTaBNEeHUs KaXKaon MyHUUMNAnbHOW yCnyru, pasmeLle-
HUIO N 0OPOPMIIEHMIO BU3YaribHOW, TEKCTOBOM U MynbTUMEOUMHON MHGOpMaLMM O Nopsiake
npegocTaBeHnst Takon ycryri, B TOM vucrne kK obecneyeHunto OCTYNHOCTM AN UHBanMaos
YyKa3aHHbIX 06 bEKTOB B COOTBETCTBUU C (befeparibHbIM 3aKOHO4ATENbCTBOM M 3aKOHOA4ATE b-
ctBoM Pecnybnukn TatapcTaH o counanbHOM 3almMTe NMHBannaoB

2.14.1. lNpepocTaBreHe MyHUUMNansHOW YyCnyru oCyLWwecTBNSeTC B 34aHNAX U NoMe-
LLeHUAX, 000pya0BaHHbIX NPOTMBOMNOXAaPHON CUCTEMOM U CUCTEMOM NOXaPOTYLIEHNSA, HEOB-
xoanmon mebenbto Ana opopMNeHNa 4OKYMEHTOB, MH(POPMALMOHHBIMU CTEHOAMM.

BuasyanbHag, TekctoBas U MynbTUMeaunHas MHopmMaumnsa o nopsake npegocTaBeHuns
MYHMLUMNANbHOW YCNyru pasmeLlaeTtcs B yAobOHbIX Ans 3asBUTENnen mectax, B TOM 4ucne C
Yy4eTOM OrpaHuyYeHHbIX BO3MOXHOCTEN NHBANMUAOB.

OcyuwecTtBnaATca Mepbl N0 obecnedyeHnto nHBanMaam, B TOM YUCIEe MCMNOMb3YHOLWMM
Kpecrna-Konsickm n cobak-npoBOAHUKOB, YCNOBUIA OOCTYMHOCTU 34aHUS, MOMELLEHUA U yChyr,
BKINtOYasA:

- ycrosusa ansa 6ecnpenAaTtCcTBEHHOro AOCTYNa K 34aHUI0 U NOMELLEHNSAM, a Takke npeno-
cTaBnAeMblM B HUX yCriyram;



- ycnosus ans 6ecnpensaTCTBEHHOrO NOMb30BaHNS CpeacTBamMm CBA3N U MHCpopmauuu;

- BO3MOXHOCTb CaMOCTOATENbHOIO NepeaBMXXeHns no TeppuTopum, Ha KOTOpon pacro-
noXeHbl 00bEKThI, BXOAA B Takne 06bekTbl M BbIXOAa U3 HUX, NOCaAKM B TPaHCMOPTHOE cpea-
CTBO W BbICagKN N3 HEro, B TOM YKCIie C UCMONb30BaHNEM Kpecra-KONACKu;

- CONPOBOXAEHNEe NHBaNMAo0B, MMEILNX CTOMKME PacCTPONCTBA PYHKLNN 3pEHNS U ca-
MOCTOSITENTbHOTO NEePeaABMKEHNS, U OKa3aHWe UM NMOMOLLM B 34aHWUU U NOMELLEHUSX;

- Hagnexaulee pasmelleHne obopyooBaHUSA U HOcUTenen MHdopmaumm, HeoBxoaAMMbIX
ana obecneveHnss 6ecnpenaTCTBEHHOro AOCTyna WHBaNMOOB K 3[4aHWIO, MOMELLEHUSM U K
ycriyraMm ¢ y4eTOM OrpaHUYeHnn Ux Xnu3HeoesTensHoCTy;

- ayénupoBaHne HeobxoaUMowm A5t UHBaNMA0B 3BYKOBOW M 3pUTENbHOM MHopmaummn, a
TaKkke Hagnucemn, 3HAKOB U MHOM TEKCTOBOW U rpacpuyeckon nHdopmalmm 3Hakamu, BbIMos-
HEeHHbIMU pernbeHO-To4YeYHbIM WpudToM bpanns, gonyck cypaonepesogynka n tTudnocyp-
AonepeBoaynKa;

- JONYCK B 34aHWe U noMeLeHns cobakn-npoBoAHMKa NPU HanuyYumn 4OKyMeHTa, noaTBep-
Xpgarwoulero ee crieumansHoe obyveHve M BblgaBaeMoro no opme n B Nopsigke, KoTopble
onpegensaTcs peaepanbHbIM OpraHOM UCMOMHUTENBHOW BNACTU, OCYLLECTBNSAOWMM (DYHK-
U1K no BbIpaboTKe U peanuaaumm rocyaapcTBeHHOM MNOMIMTUKN U HOPMATUBHO-NPaBOBOMY pe-
rynnmpoBaHuio B cpepe counanbHOW 3alUnTbl HaceneHuns;

- OKasaHuwe cOoTpyaHUKaMu, NpedocTaBsaowmMMn yeryrn, noMoLwmM nHBanugam B npe-
ofoneHun 6apbepoB, MeLLaoLmMX Noy4YEHUIO UMW YCryr HapaBHe C ApYrMMu nuuamu.

2.15. lNokasaTenu JOCTYNHOCTU N KavyecTBa MyHUUMNANbHOW YCNyru, B TOM Yucne Kosu-
4eCTBO B3aUMOAENCTBUI 3asBUTENS C AOSMKHOCTHLIMU NMLaMN Npu NpeaocTaBneHnn MyHuU-
uMnanbHOM YCryrn n nx NpoaosHKNTESNTIbHOCTb, BO3MOXHOCTb NOSTy4eHnsa nHpopmaumm o xoae
npegocTaBfeHns MyHUUUNanbHOM yCnyr, B TOM YUCHE C UCMONb30oBaHMEM MHGAOPMaLMOHHO-
KOMMYHUKALMOHHbBIX TEXHOMOMMN, BO3MOXHOCTb NIMOO HEBO3MOXHOCTb MOMYyYEHUS MYHULK-
nanbHOM yCryrn B MHOrogyHKLMOHAbHOM LIEHTpe NpeaoCcTaBfeHns rocyaAapCTBEHHbIX U My-
HUUMNAnbHbIX YCNyr (B TOM Ynucne B NONHOM obbeme), B NloboM TepputopmnansHOM noapas-
AeNeHnn opraHa CNOMHUTENBbHO PacnopsAMTENbHOIO OpraHa MeCTHOro caMoynpaBneHus, No
BbIOOpPY 3asBUTENS (IKCTEPPUTOPUAnbHLIN NPUHLMI), NOCPeaCcTBOM 3anpoca o npegocrasne-
HUWN HECKOJSTbKMX roCyAapCTBEHHbIX U (MNN) MyHUUMNANbHbLIX YCAYr B MHOrOMYHKUNOHANbHbIX
LeHTpax NpefocTaBfeHnsa rocyaapcTBEHHbIX U MyHUUMNANbHBIX YCyr, NpeayCMOTPEHHOro
cratben 15.1 ®egepanbHoro 3akoHa Ne210-®3 (KOMMMEKCHbIN 3anpoc)

2.15.1. MNokasaTtensMn OOCTYNHOCTU NPefoCTaBleHna MyHUUMNAnNbHOW yCcryrn aBns-
oTCS:

pacrnonoXeHHOCTb MOMELLEHUsI, B KOTOPOM BedeTCcs npueMm, Bblgaya AOKYMEHTOB B
30He AOCTYMHOCTM OBLLECTBEHHOrO TPaHCNopPTa;

Hanuyve HeobXxoaMMOro KofmyecTBa CneumanmcToB, a Takke NoMeLLEeHN, B KOTOPbIX
OCYLLEeCTBNSAEeTCA NpueM JOKYMEHTOB OT 3asiBUTENEMN;

Hanu4e ucyepnoiBaroLlen HpopMaumm o cnocobax, NopsaKe U cpokax npegocrasne-
HUA MyHUUMNANbHOM YCNyrn Ha MHPOPMaLUMOHHbIX CTeHaax, EanHom noptane, PecnybnvkaH-
CKOM nopTane, ouynanbHOM canTe MyHMUMnanbHOro obpasoBaHus;

oKasaHue NoMoLLM MHBanNnaam B NpeoaoneHnn 6apbepoB, MeLLAaoLLMX NOYyYEHNI0 MU
yCrnyr HapaBHe C gpyrMmu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa n pacCMOTPEHNA OOKYMEHTOB;

2) cobnoaeHne cpoka nonyyeHns pesynbTata MyHUUMNANbHON yCnyru;

3) oTtcyTcTBME 0H60CHOBAHHbLIX Xanob Ha HapyLleHNs agMUHUCTPATUBHOIO perfiaMmeHTa,
coBepLUeHHble paboTHukamu OpraHa;

4) KONNM4YeCcTBO B3aUMOLENCTBUIN 3aABUTENS C AOMKHOCTHBIMU Nnuuamn (6e3 yyeta KoH-
cynbTauumn):
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B3aMmogencrteune 3aasutenda ¢ pabotHukammu OpraHa unm ML npu npegoctasneHnn
MYHULMMNANbHON YCryrn OCyLWeCTBNAETCA OAMH pa3s Npu NpeacTaBneHnmn 3asBrieHns Co BceMu
Heob6Xxo4MMbIMN JOKYMEHTaMU;

OQIMH pa3 B cnyyae HeobXxoOUMOCTW NoMyvYeHus pesynbTaTa NnpeaocTaBneHns MyHUUn-
nanbHoun ycnyrm B OpraHe nnun M®L| B bopme ak3emnnsipa anekTpoOHHOro AOoKymMeHTa Ha by-
MaXXHOM HocuTene.

MpoOomknTenbHOCTbL OAHOMO B3aMMOOEUCTBUS 3adBUTENSA C OOMMKHOCTHLIMW NvuamMum
npuv NpegocTaBneHn MyHUUMNansHOW yCnyrn He npesblwaeT 15 MUHYT.

3asaBuTenNb BNpaBe OLEHUTb Ka4yecTBO NpeaoCcTaBeHna MyHULMNansHOM yCrnyrn ¢ no-
MOLLIbIO YCTPONCTB NOABWXKHOW paamnoTenedoHHOM CBA3KM, C Ucnonb3oBaHmem PecnybnuvkaH-
CKOro rnoprtana, TepMnHasibHbIX YCTPOMWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOMW YCIyrm MOXeT ObiTb
nosilyyeHa 3asiButeriem B fiv4HOM kabmHeTe Ha EanHom nopTane, PecnybnukaHckom noprane,
B OpraHe, MOLI.

2.15.4. MNpepocTtaBneHne MyHUUUNanbHOW ycnyru ocyulectensietca B nobom ML, no
BbIOOpY 3a8BUTENS HE3aBUCUMO OT MECTa €ro XUTenbCTBa UM MecTa OakTU4eCKoro NpoXxu-
BaHnA (nNpebbiBaHUs) Ha TeppuTtopun Pecnybnukn TaTtapctaH no akcTepputopuasibHOMY
npuHUMNy.

MyHuumMnansHasa ycnyra B CoctaBe KOMMEKCHOro 3anpoca He NpeaoCcTaBrseTcs.

2.16. NHble TpeboBaHus, B TOM YMCle y4YuTbiBalOWMe OCOBEHHOCTU NMpenocTaBfeHus
MYHUUMNANbHOW YCAyrn No aKCTeppuTopuanbHOMy NpuHUUMNY (B criydae, ecrnv MyHuumnans-
Haga ycrnyra npegocTaBnAeTcs no aKcTeppuTopuanbHOMY NPUHLKMNY) M 0COBEHHOCTU npeno-
CTaBnNeHns MyHUUUNanbHOM YCryrn B 9N1eKTPOHHOW dhopme

2.16.1. Tpn npegocTaBneHNN MyHULMNANBHOW YCyrn B 3NeKTPOHHON dhopme 3asBu-
Tenb BNpaee:

1) nony4nTb MHOPMALMIO O Nopsake M Cpokax NpedoCTaBNEHUA MyHULMNANbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnvkaHckom nopTane;

2) nojaTb 3asdBreHne O NpeaocTaBNeHNN MyHULMNANbHON YCIYTU N UHblE LOKYMEHTHI,
HeobxoauMble NS NpeoCTaBNeHns MyHUUMNANbHOW YCIyrn, B TOM YUCHe JOKYMEHTbl U UH-
dhopmaLmio, INEKTPOHHbIE 0Opa3bl KOTOPLIX paHee Obifv 3aBepeHbl B COOTBETCTBUN C MyHK-
TOM 7.2 yactn 1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, ¢ ncnone3oaHmem Pecnybnum-
KaHCKOro nopTrana;

3) nony4nTb CBEAEHUS O XO4€ BbINOSIHEHUS 3aABNEHUN O NPeaoCTaBNeHNN MyHULK-
nanbHOW yCryru, NogaHHbIX B 95IEKTPOHHOM (hopMme;

4) ocCyLWwecTBUTb OLEHKY KadecTBa NpeaoCcTaBfieHns MyHUUMNansHOW YCIyru;

5) nony4nTb pesynbTaTt NpeaocTaBfieHUss MyHUUUNanbHOW ycnyru B popMe 3NeKTPOoH-
HOro JOKYMEHTA;

6) nogaTb xanoby Ha peweHve n gencteue (besgencteue) OpraHa, a Takke ero
AOJDKHOCTHbIX ML, MyHMUMNanbHbIX Criyawmx nocpencrsom PecnybnvkaHckoro noprtana,
noptana deaepanbHON rocygapCTtBEHHON MH(OPMAaLMOHHON CUCTEMbI, 0becneyvnBatoLLEN
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHnn u gencteum (6esgencrauns),
COBEepLUEHHbIX Npu NpefoCTaBNeHnUM rocyaapCTBEHHbIX U MyHULMNAIbHBIX YCyr opraHamu,
nNpegoCTaBNAWMMN FOCYOapPCTBEHHbIE M MYHUUMNANbHbIE YCAYrK, WX AOSDKHOCTHbIMU
nmyammn, rocyaapCTBeHHbIMU U MyHULMMNANbHBIMU CRYXaLllnuMu;

7) nNpOWTM aHKeTUpOBaHUE (NpeabsBNeHnEe 3asBUTENO NEPEYHS BOMPOCOB N UcYep-
NbiBaKOLLErO NepeYHsi BapnaHTOB OTBETOB Ha yKa3aHHbIE BOMPOCHI) B LEeNsxX onpeaeneHns Ba-
puaHTa rocygapCTBEHHOW YCryru, nNpegyCMOTPEeHHOro aAMWHUCTPaTUBHLIM perfiaMeHToM
npegocTaBneHns rocygapCTBEHHOWN YCIyrn, COOTBETCTBYHOLLEro NpM3Hakam 3asBUTens;

8) nonyynTb BapuaHT NpefoCTaBneHus rocyaapCTBEHHOM YCNyrn, NpeaycMOTPEHHOro
alIMUHUCTPATUBHbBIM pernameHToOM npeaocTaBneHns rocygapCTBEHHON YCIyri.



2.16.2. dopMmupoBaHMe 3a8BNEHUS OCYLLEeCTBNAETCH NOCPECTBOM 3arOfHEHUS 3rieK-
TPOHHOW hbopMbl 3asBneHus Ha PecnybnvkaHckom noptane 6e3 HeobXxoauMMOCTM OOMNOMHU-
TEeNbHOW Nogayn 3asBneHus B Kakon-nmbo nHom opme.

2.16.3. NMpwn hopmmpoBaHmmM 3asaBreHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUSI 3asiBIEHUSS M WHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4S NpefoCTaBeHns yenyru;

2) BO3MOXHOCTb 3aMnoOSIHEHUSI HECKONbKUMMK 3asiBUTENSAMUM OOHOW  3NEKTPOHHOM
dopmbl  3asaBreHns npu  obpalleHun 3a ycrnyramu, npegnonararowmMMn  HanpasreHue
COBMECTHOIO 3asiBNI€HNS HECKONbKMMU 3asiBUTENSAMMU;

3) BO3MOXHOCTb MeyaTu Ha OymaXHOM HoOcUTene KOMuu 3JNEeKTPOHHOM (POpMbl
3aABNEHNS;

4) coxpaHeHVe paHee BBEeOEHHbIX B 3MEKTPOHHYK (hopMy 3asBNeHUs 3Ha4YeHun B
no6or MOMEHT MO XenaHuto Nofb3oBaTeNs, B TOM YMCne Npu BO3HMKHOBEHMM OLLIMGOK BBOAA
1 BO3BpaTe 4115 NOBTOPHOIo BBOAA 3HAYEHUN B ANIEKTPOHHYI0 (hOpMY 3asiBNEHUS;

5) 3anonHeHue nonewn anekTpoHHOM POpPMbI 3asBieHUs] 4O Havarna BBoda cBefeHun
3asiBUTENIEM C MWCNOMb30BaHMEM cBeadeHun, pasmeweHHbix B ECUA, un cBepeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTW, Kacawllencsa CBeaeHun,
OTCYTCTBYIOLLUMX B €ANHOWN CUCTEME NOEHTUMDMKALMM N ayTeHTUdUKauum;

6) BO3MOXHOCTb BEPHYTbCH Ha NtobOM M3 3TANoB 3anofIHEHUS SNEKTPOHHON POPMbI
3asBneHnsa 6e3 noTepu paHee BBEAEHHOW MHOPpMaLUX;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NodaHHbIM UM 3asBNEHNAM B TeveHue
He MeHee OAHOro rofa, a Takke YacTUYHO CHOPMMUPOBAHHBIM 3asBIIEHUAM - B TEYEHUE He
MeHee 3 MecsiLeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOLl (ganee - 3anucb) ocyLecTBNsAeTCS
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTENO NpeaocTaBnAeTcs BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty M Bpems B npegenax YCTAaHOBMEHHOr0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpacovika npuema.

3anucbk Ha onpegeneHHyro AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3TOM AaThbl.

[na ocyuwecTBneHMss npeaBapuTENbHOM 3anvcu nocpeactsoM PecnybnmkaHcKkoro
nopTana 3asiButento HeobxoaAnMo ykasaTb 3anpalinBaemMble CUCTEMOWN JaHHbIE, B TOM YUCHE:

damunumio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

aapec ANEKTPOHHOM NOYTLI (MO XEenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBeTCTBMA CBeOEHUN, KOTOpble cooOWwun 3asBuTenb npwu
npeaBapuTenbHON 3anncu, 4OKyMeHTaM, NpeacTaBneHHbIM 3asBUTENeM Npu NMMYHOM Npueme,
npegBapuTenbHas 3anMcb aHHynMpyeTcs.

Mpn ocyuwecTBneHn npeaBapuTenbHON 3anucu 3asisutento  obecneymBaeTcd
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHve. B cnydae, ecnu 3asButenb CoobWnT
afpec 9NeKTPOHHOW MOYTbl, HA YKa3aHHbI agpec Takke HanpaBnseTca WMHdopmauusa o
noaTBepXXAeHUN NpeaBapuUTenbHON 3anncu ¢ ykasaHueM Aatbl, BDEMEHU U MecTa npuema.

Mpu ocywecTBNeHUN NpeasapuTenbHOM 3anncuK 3asBuTesib B ob6a3aTenibHOM nopsiake
NMHOpMUPYETCS O TOM, YTO NpPeaBapuUTeErbHas 3anucb aHHYNMPYETCS B Clyvae ero HesiBKM no
ncredeHnn 15 MMHYT C Ha3HA4YEHHOro BPEMEHU Npuema.

3asButenb B Ntoboe BpeMs BnNpaBe OTKka3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpelaeTca TpeboBaTb OT 3asBUTENSA COBEPLUEHUS NHbIX OENCTBUN, KPOME MPOXOX-
AEHNS naeHTudmKaumm n aytTeHTnmkaLmm B COOTBETCTBUN C HOPMATMBHBIMU MPaBOBbIMU aK-
Tamu Poccurickon ®egepauunu, ykazaHua Lenu npuema, a Takke npeaocTaBrneHns CBeOEeHUMN,
HeobxooMMbIX AN pacyeTa ANUTENBHOCTU BPEMEHHOrO MHTepBana, KoTopbli Heob6xoaMmo
3abpoHnpoBaThb Ans npyema.



3. CocTaBs, nocnenoBaTeNlbHOCTb M CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX NpoLe-
Ayp, Tpe6oBaHUsA K NOPAAKY UX BbINOJIHEHUSA, B TOM YUCIle 0COBGEHHOCTU BbINOJIHEHUSA
aAMMHUCTPATUBHLIX NpoLeayp B 3NIeKTPOHHOW hopMe, a TakKe 0COGEHHOCTU BbINof-

HeHUs1 aAMUHUCTPATUBHbIX Npoueayp B MHOrO(OyHKUNOHaNbHbIX LleHTpax

3.1. Onucaxue nocnefoBaTefnlbHOCTH AenCTBUA npu npegocTaBneHnn
MYHULMNANbHOWN YCNyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRAyrn BKNOYaeT B cebsa cneaywowme
aZlIMUHUCTPaTUBHbIE Npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATNE U PAaCCMOTPEHNE KOMIMIEKTa AOKYMEHTOB, NpeAcTaBreHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpocoOB B OpraHbl, Yy4yacTBywLMe B
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

4) noAroToBKa pesynbTarta MyHULMNanbHOW YCryru;

5) Bblgayva (HanpasneHne) 3asiBUTENo pesynbTata MyHULMNanbHON YyCrnyru;

6) ucnpaBneHne TEXHUYECKON OLLNOKN.

3.2. OkasaHune KOHCynbTauum 3asBUTENIO

3.2.1. OcHoBaHMeM Hayana BbIMOSHEHMS aAMUHUCTPATUBHOW npouenypbl SBRseTcs
obpalleHne 3asiBUTenst No BOMpocaM, CBSA3aHHbIM C MNpefoCTaBfieHMEM MYyHUUMMNANbHON
yCnyru.

HJOSMKHOCTHBIM ~ nNnuoM  (paboTHUKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npw obpaweHnn 3aasutena B MOL — paboTHnk ML,

npun obpaweHnn 3aseutensa B OpraH — cneuvanuct otaena (ganee - OOMKHOCTHOE
nnUo, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCYMbTaUMEW O MOpPsiAKE U CpoKax
npegocTasneHns MyHugunanbHon ycnyrm B8 MOL nuyHO 1 no TenedoHy u 3MeKTPOHHOW
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucine no cocTtasy, dopme
npeacTaBnsaemMon AOKYMEHTauum u ApyrM BONpoOcaM Afs MOMAyYeHUs MyHUuunanbHOW
ycnyru.

3asButens MOXeT NonyyYuTb  MHAGOPMALMIO O nopsgke  npeaocTaBreHus
MyHUUMMNanNbHOW ycnyru Ha oduumnansHom cante M®L http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAIOTCH: KOHCYNbTauns
no cocTtasy, YopMe NpeacTaBnseMon JOKyMeHTauum n gpyrum Bonpocam, HeobxoanmMbiMm ans
NonyyYeHnss MyHUUUNanbLHOW YCryri.

3.2.3. 3asaBuTenb Bnpase obpaTuTbes B OpraH no tenedoHy 1 3feKTPOHHOW noyTe, a
TaKke MNOMyYuTb KOHCynbTauuio Ha EgnHom noprtane, PecnybnvkaHckom nopTtane, cavTte
OpraHa o nopsgke u cpokax NpeaocTaBfeHUs MyHUUMManbHOW YCryri, B TOM 4ucrie no
cocTtaBy, popme npencrtaBndemMon AOKyMeHTauuu u Opyrum Bonpocam Ans nonyyYeHus
MYHUUMNANbHOW YCAyrn.

[OfmKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHAPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHMssMK nyHKTa 1.3.4 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe Tpex pabounx JHen co AHS NocTynneHus obpaleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npouenyp ABNATCA: KOHCYIbTauum
no coctaBy, hopme npeacTaBnsgeMon JOKYMeHTaumMmM u Apyrum Bonpocam, HeobxoammblM Ans
nonyyYeHnss MyHUUMNanbLHOW yCnyru.

3.3. MNpuHaTne n paccMoTpeHune KoMMJsiekTa OOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENeM



3.3.1. Nprem OOKYMEHTOB 4115 NpefoCTaBneHns MyHuuunansHou ycnyrm yepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. Bagsutenb (Npeactasutens 3aaBuTens) obpawaetca B ML, ¢ 3anpocom o
npegocTaBneHnn MyHUUUNAanNbHOW yCnyrm u npeacraBnseT OAOKYMEHTbl B COOTBETCTBUWN C
MYyHKTOM 2.5 agMUHUCTPaTMBHOIO perfameHTa.

3.3.1.2. PaboTHuk M®L], Beaywinm npmem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

YyAOCTOBEPSET NMIMYHOCTb 3a8BUTENS;

NPOBOAMWT NPOBEPKY MOIHOMOYMIA LA, NOAAOLLEro AOKYMEHTHI;

NPOBOAMUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTe 2.5
a4MWHUCTPATUBHOIO pernamMeHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3asereHns B AIC MoL;

npyv npefocTaBneHMM LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaxXHOM HoOcuTene, OCYyLWEeCTBNAET CKaHMpOBaHWE NpeAcTaBeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHune n3 AIC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHna ckaHumpyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUIC M®L| nokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOW hopme unu
3NEKTPOHHbIE 06pasbl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (POPMUPYET SNEKTPOHHOE AEeNO;

BO3BpaLlaeT NoANMCaHHOE 3asBNEeHNEe N opuUrmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 PacnunCcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX Npoueayp SBASKOTCHA: rOTOoBOE K
oTnpaske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnsaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3adBUTENS B
OpraH B anekTpoHHoON dopme (B COCTaBe NaKeTOB SNEKTPOHHbIX Aef) B TeYEeHUe OAHOro
paboyero AHS co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NMpoLeayp SBMSIOTCSA: 3asBreHne U
nakeT OOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasrieHHble B OpraH, nocpencTBOM CUCTEMBbI
9NEKTPOHHOIo B3aMOLENCTBUS.

3.3.2. Tllpyem [OOKYMEHTOB [Ans MpedocTaBfeHns MyHUUMNanbHOW ycnyrm B
3NeKTpoHHOM hopme Yeped EanHbii noptan, PecnybnukaHckum noptarn.

3.3.2.1. 3aaButenb OnNs nogayn 3asdBfeHUS B 3NIEKTPOHHOM OOpPME BbIMOMHAET
cnegywowmne aencTeuns:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY ANEKTPOHHOIO 3asBNEHNS;

3anonHaeT opMy ANEKTPOHHOIO 3asdBMEHUS, BKNHOYaKLWYO CBeAEHNS, Heobxoammble
n obasatenbHble ANs NPegoCTaBNeHNs MyHULUMNAanbHON yCnyru;

NpuKpennseT OOKYMEHTbl B 3MEeKTPOHHOW opMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (DOpMe 3NEKTPOHHOIO 3asBneHus (npy HeobxoammocTn);

noaTeepxgaeT akT O3HAKOMIIEHUST W COrflacua € YCroBuUSMW U NOPSOKOM
NpegocTaBNeHns  MyHUUMNANbHOW YCNyrM B  3MEKTPOHHOW dopme (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (oopme 3NEeKTPOHHOro 3asBieHs);

nogTeepxgaeT  LOCTOBEPHOCTb COOBOLLEHHBbIX cBeeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYK OTMETKY B (hOpPME 3NEKTPOHHOIO 3as8BneHus);

OoTnpaBnseT 3anoSfIHEHHOE JNEeKTPOHHOe 3asiBrieHue (HaXuMaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIiEeHUs);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMSIMU MNyHKTa
2.5.3 agMUHUCTPATUBHOIO PErfamMeHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.



dopmaTHO-nornyeckasi npoeepka CEOPMUPOBAHHOIO 3asiBIEHUA OCYLLECTBISETCH
nocne 3anofiHeHNA 3aaBUTENEM KaXaoro M3 nosien aneKkTpoHHoM opMbl 3aaBneHuns. Npu
BbISBNIEHUN HEKOPPEKTHO 3anoSIHEHHOIO MO ANEKTPOHHOM (bOpPMbl 3asiBieHUsT 3asiBUTENb
yBEAOMNSAETCS O XapakTepe BbISIBIEHHOM OLWNOKN U NOpsiAKe ee yCTpaHeHUsi NocpeacTBOM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NTIEKTPOHHOM hOpMe 3asBIEHMS.

AOMUHUCTpPaATMBHbLIE  MpoUenypbl, yCTaHaBMBAEMble  HAaCTOALWMM  MYHKTOM,
BbIMOMNHATCSA B AeHb ObpalleHus 3asBuTens.

Pesynbtatamu BbINOSHEHUST aAMUHUCTPATUBHBIX Npoueayp ABNSAKTCH: 3NEKTPOHHOE
aeno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI 3fIEKTPOHHOIO B3aMMOLENCTBUA.

3.3.3. PaccmoTpeHune komnnekTa 4oKymeHToB OpraHom.

3.3.3.1. OcHoBaHWeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLeaypbl ABMseTca
NOCTYNfNeHne 3asBNeHNs U UHbIX JOKYMEHTOB, HEOOXOANMbIX ANs1 NPeAOoCTaBEHNSs MyHULM-
nanbHOM YCnyru.

HOMKHOCTHLIM NULOM (pabOTHUKOM), OTBETCTBEHHbLIM 3a BbIMOMHEHNE aAMUHUCTPaA-
TMBHOM Npouenypbl ABASEeTCAa cneumanuct otaena (ganee - 4OMKHOCTHOE Lo, OTBETCTBEH-
HOe 3a NpPUeM JOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE NNU0, OTBETCTBEHHOE 3a NpYeM JOKYMEHTOB, B Cryvae obpale-
HUA 3aaBUTenNs ¢ 3asasneHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMMBAET NMNYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NpOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TPeOOBaHMSAM, YKa3aHHbIM B MyHKTE 2.5
alMUHUCTPATUBHOIO perfnameHTa, NPOBEPKY COOTBETCTBUSA MNPEeACTaBfIEHHbIX OOKYMEHTOB
YCTaHOBMEHHbIM TpeboBaHMsAM (Haanexailee oopMieHne Konuin JOKYMEHTOB, OTCYTCTBUE
B AOKYMEHTax NoA4YMCTOK, MPUMUCOK, 3a4epPKHYTbIX COB U NHbIX HE OrOBOPEHHLIX Ucnpasne-
HUR);

3anorHAeT 9NEeKTPOHHYH (hopMmy 3asiBfieHMs B aBTOMaTM3MPOBaHHOM UHGOPMaLNOH-
HOWM cucTeme, NpegHa3Ha4YeHHOM ANs OKa3aHUs rocy4apCTBEHHbIX U MyHMUMNANbHbBIX YCIYT;

npwv NpegocTaBfieHUM AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 agMUHUCTPaTMBHOIO pe-
rmameHTa Ha 6ymakHOM HOCUTene, OCYLECTBSIET CKaHMPOBaHME NPeaCTaBNEHHbIX JOKYMEH-
TOB;

pacrneyaTbiBaeT 3asiBNEHUE;

nepegaeT 3asBUTENO HA NPOBEPKY U NOANUCAHUE;

nocrne nognucaHna cKaHMpyeT NoANNUCaHHOE 3asBrEHNE;

3arpyxaet B aBTOMaTU3MPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANsl OKasaHWs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr AOKYMEHTbI, NpeaCTaBfEHHbIE B
3NEKTPOHHOM (bopMe UK ANEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopMupyeT
3EeKTPOHHOE Oeno;

BO3BpallaeT NoanucaHHoe 3asiBfieHNe U OpuriHanbl OyMaXkHbIX OOKYMEHTOB 3asiBU-
Tenw;

BblAaeT 3asBUTESTHO pacnucky B NpuemMe AOKYMEHTOB.

B cnyyae Hanuuus ocHoBaHUW 45151 OTKa3a B NpuemMe 4OKYMEHTOB JOSMKHOCTHOE NnuO,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adABUTENSA O HaNN4mMm NnpenaTcTBuUm ans
npuemMa 3asiBNneHus 1 Bo3BpallaeT eMy AOKYMEHTbI C 06 bACHEHMEM COAePXKaHNSA BbISIBIIEHHbIX
OCHOBaHWin Ansi OTKasa B NpMemMe LOKYMEHTOB.

3.3.3.3. [lomKHOCTHOE NnL0, OTBETCTBEHHOE 3a NMPMEM LOKYMEHTOB, Nocne nocrtynne-
HUSA JOKYMEHTOB Ha PacCMOTPEHMUE:

npuceanBaeT 3asiBlIeHN0 HOMep B COOTBETCTBUM C HOMEHKNAaTypou aen,

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM YUCNe MPUNOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 9NEKTPOHHON DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

NpoBepPSAET KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;



nposepsieT cobnogeHne ycnoBuin 4eNCTBUTENbHOCTU 3NEKTPOHHOM NOANUCU, Nnocpea-
cTBOM ObpalleHus kK EauHomy nopTtany, PecnybnvkaHckoMy nopTtany (B crniydae, ecnu 3asBu-
Tenem npeacTaBrieHbl SNEKTPOHHbIE OOKYMEHTbI, NOANUCAHHbIE YCUIEHHOW KBannuduumpo-
BaHHOW 9NEKTPOHHOW NOAMMUCHIO).

Mpun HanMyum ocHoBaHW, NPEYCMOTPEHHbIX MYHKTOM 2.7.1 afMUHUCTPATUBHOIO pe-
rmamMeHTa, NoAroTaBnMBaeT NPOEKT peLleHnsa 06 oTkase B npueme AOKYMEHTOB, HEO6X0aUMbIX
ANS NpefoCTaBleHNs MyHULMNANbLHON YCIyru.

B cnyyae, ecnu B pesynbtaTe NpoBepKU YCUINEHHON KBANUPULUMPOBAHHON 3NEKTPOH-
HOW NOANMWCY BbISIBNEHO HeCcObnogeHne ycrnoBui ee 4eNCTBUTENBHOCTH, MPOEKT peLlleHns oo
oTKase AO0SMKEH coaepXaTb NyHKTbl ctatbn 11 degepanbHoro 3akoHa Ne 63-93, koTopble no-
CNY>XWUNKW OCHOBAHWEM AJ191 ero NPUHATUS.

MpoekT peweHns o6 oTkase B Npreme LOKYMEHTOB, HEOBXoaUMbIX ANA npegocTasre-
HUS MyHULMMANbHOM YCIyrn, ¢ yKkasaHMeM npuYnH oTkasa (B criydae, ecnu OCHOBaHUS N
OoTKasa B NpMemMe JOKYMEHTOB, HeO6X0AMMbIX A4S NpefoCTaBNeHNss MyHULUNANbLHOW yCnyru,
CBsi3aHbl C HApyLEeHMEM YCTaHOBMEHHbIX TpeboBaHUN K TakMM LOKYMEHTaM, OCHOBaHWUA ANs
OoTKasa B npuemMe AOKYMEHTOB AOSMKHbI CoAepXXaTb UHPOPMaLUIO O HAMMEHOBAHUN JOKYMEH-
TOB (MH(bOpMauMn, CBEAEHUN), KOTOpble He NpeacTaBrieHbl, coaepXXaT HeJOCTOBEpPHble U
(vnn) npoTuBOpeumMBble CBEAEHUHA, OPOPMIMEHbI C HapyLleHNneM YCTaHOBMEHHbIX TpeboBa-
HURN), HanpaBnsieTCs Ha CorfacoBaHWe B YCTAHOBMEHHOM MOpsiake MocpeacTBOM CUCTEMBbI
3NEKTPOHHOro A0KYMeHToobopoTa.

CornacoBaHue NpoekTa pelweHuns o6 oTkase B npyeme JOKYMEHTOB, HEOBXoANMbIX Ans
npegocTaBneHns MyHUUMNANsHOM YCnyrn, OCyLlecTBNseTca B nopsiake, NnpeaycMOTPpeHHOM
NyHKTOM 3.4.3 afMUHUCTPATUBHOIO perfaMmeHTa.

B cnyyae oTcyTCTBMSA OCHOBaHW AN OTKa3a B nNpueme JOKYMEHTOB, NpeayCMOTPEH-
HbIX NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO perfnameHTa, AOSMKHOCTHOE N0, OTBETCTBEHHOE 3a
npuem LOKYMEHTOB, B TeYeHue ogHoro paboyero AHS CO AHS MOCTYNMEeHUs 3asiBNeHus,
HanpasnseT 3asBUTESIO, YKa3aHHbIM B 3asiBfieHUM CNocoboMm, yBeoMMAeHNe O NOCTynneHnn
3a8BNeHnsd, cogepxallee BXOOAWNA PErMCTPaUMOHHbIN HOMEP 3asiBNEHUS, AaTy NonyvyeHus
3asiBrieHns, nepevyeHb HauMeHOBaHWN hanros, NpeacTaBfeHHbIX K HEMY LOKYMEHTOB, AaTy
nonyyeHns pesynbtata MyHULUNANbHOW YCIyru.

3.3.3.4. VicnonHeHwe npouenyp, ykasaHHbIx B nyHkTax 3.3.3.1, 3.3.3.3 agMuHUCTpaTmB-
HOro pernameHTa, Npyu HaNU4YMM TEXHNYECKON BO3MOXHOCTM OCYLLECTBISeTCA B aBToOMaTn4e-
CKOM pexume C UCMNoSib30BaHNEM aBTOMATU3NPOBAHHOM MHGOPMALMOHHOW CUCTEMBI, Npea-
Ha3Ha4YeHHON ANs OKa3aHWsl roCyaapCTBEHHbIX M MYHULMNANbHbBIX YCAYT.

3.3.3.5. AoMunHuCTpaTMBHBLIE Npoueaypbl, ycTaHaBnNuBaemble NyHKTOM 3.3.3 afMWHK-
CTPaTMBHOrO pernamMeHTa, BbINOMHSATCA B TeYeHne ogHoro paboyero gHA co AHA nocTynne-
HUS 3as1BNEHUS Ha pacCMOTpeEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMNEKT AOKYMEHTOB UIK NPOEKT peLleHnst 06 oTKase B NpyemMe JOKYMEHTOB,
Heobxo4MMbIX A4NS NPeoCTaBNEeHNA MyHMLMNANbHOW YCYTn.

3.4. MNoaroToBka pesynbTaTa MyHULMNANbHOM yCnyrm

3.4.1. OcHoOBaHMEM Ha4ana BbINOSIHEHUA aAMUHUCTPATMBHOW NpoLeaypbl SABMseTCs
nosiy4eHme AOSMKHOCTHLIM NULOM (PabOoTHUKOM), YNOSTHOMOYEHHbIM Ha BbINOSTHEHNE aaMUHUN-
CTpaTMBHOW Npoueaypbl, OT OSPKHOCTHOrO nvua (paboTHUKA), OTBETCTBEHHOIO 3a Npuem Lo-
KYMEHTOB, MPUHATbLIX OT 3asBUTENS AOKYMEHTOB.

[OSMKHOCTHLIM JIMLIOM, OTBETCTBEHHbIM 33 BbINOMHEHWE aAMUHUCTPATUBHOW npoLe-
Aypbl, ABRASETCH cneunanucT otgena (ganee - 4OMKHOCTHOE NUUOo, OTBETCTBEHHOE 3a Noaro-
TOBKY pe3yribTaTa NpeaocTaBreHnss MyHULMNanbHON YCryrin).

3.4.2. [JO/MKHOCTHOE NULLO, OTBETCTBEHHOE 3a NOAroTOBKY pesyrnbTata npegocrasrie-
HUA MyHULMNANbHOW YCAYTN:

paccmaTpmBaeT chOpMUPOBAHHBIA KOMMMEKT JOKYMEHTOB, HEOOXoaUMbIX A51S Npeao-
CTaBNeHns MyHULUMNansHOW yCnyru;



Npu BbISIBNIEHWM OCHOBaHWM ANS OTkasda B NpegocTaBfieHMM MyHUUMNanbHOW YCnyru,
yKa3aHHbIX B NyHKTe 2.8.2 aAMWUHUCTPATUBHOIO pernameHTa, noArotaBnmBaeT MPoekT peLue-
HUs1 06 OTKa3e B NPeAoCTaBeHNN MyHULMUNANbHOW YCNyru;

B Crlyvyae OTCYTCTBUSI OCHOBaHUW ONA OTKasa B MpefocTaBfeHuuM MyHULMNansHon
ycnyru, npeaycMOTPEeHHbIX MyHKTOM 2.8.2 aAMUHUCTPaTUBHOIO perfnameHTa, no utoram pac-
CMOTpPEeHNsI OKYMEHTOB, HEOOXO0AMMBIX ANA NpeocTaBneHns MyHUUMnanbHOW ycryru, noa-
rotTaBnNMBaEeT MPOEKT PeLLeHNs O COrnacoBaHUU YCTAHOBKN MHPOPMALIMOHHbIX 3HAKOB UHAM-
BMAYyarnbHOro NPOEKTUPOBaHNS Ha OPOXHbIX 3HaKax (4anee — NPOEKT peLleHns O corracosa-
HUK);

HanpaBnsieT NoAroTOBMEHHbLIN NPOEKT pesynbTata NpPeaoCcTaBleHns MyHULUNanbHOM
YyCINyrn Ha cornacoBaHue B YCTaHOBMEHHOM NOpsiake NocpeacTBOM CUCTEMbl SMIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPaTUBHBbIE MpoLeaypbl, yCTaHaBMMBaeMble HAaCTOSALMUM NMYHKTOM, BbIMOSTHSA-
I0TCS B TeYeHune AByX pabounx gHen ( Co AHS NOCTYNEHUs 3asiBEHNS).

PesynbTatamun BbINOMHEHNS aAMUHUCTPATUBHbLIX NPOLEAyp SBMSIOTCA: NPOEKT peLle-
HUsi 06 OTKase B NpeJoCcTaBeHnn MyHULUMNAaNbHON YCyru, NPOEKT peLleHns O CornacoBaHuu.

3.4.3. CornacoBaHve 1 nognvucaHue npoekta pesynbTata npefocTaBrneHus MyHULK-
nanbHOM ycnyru (aanee — NpoeKTbl JOKYMEHTOB) OCYLLECTBNAETCH pyKoBoAUTENEM CTPYKTYp-
HOro nogpasgeneHusi, OTBETCTBEHHOIO 3a MOArOTOBKY pe3ynbTaTta MyHUUMNAanbHOW YCnyriu,
3amectutenem Pykosogutens OpraHa, PykoBogutenem OpraHa.

lMoaroToBMAEHHbIE NPOEKTbI AOKYMEHTOB, UMEIOLLME 3amMmeYvaHns, BO3BpaLLalTcs Ha 4o-
paboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesyrnbTata MyHuuunansHon ycnyru. [Nocne
yCTpaHeHNs 3aMeyaHnii NPOeKTbl JOKYMEHTOB NOBTOPHO MepefarnTcs Afis COrnacoBaHus U
noAnMcaHus.

Pykosogutens OpraHa npy pacCMOTPEHUN MPOEKTOB AOKYMEHTOB npoBepsieT cobnto-
AeHne agMUHUCTPaTUBHOIO perfiaMmeHTa A0MMKHOCTHbIMY nnuamu OpraHa B 4aCcTu CPOKOB Bbl-
NOMHEHUA aAMUHUCTPATMBHBIX Npoueayp, X NocneaoBaTenbHOCTU U NOMHOTLI, HANU4YMs Co-
rnacoBaHUM YNOSTHOMOYEHHbIX AOMKHOCTHbIX Ny, OpraHa B cucTeMe 3NEKTPOHHOIO AOKYMEH-
ToobopoTa.

B cnydyae BbisiBNeHWs HapyLlleHWA B 4acTWU CPOKOB BbINOMHEHUS aAMUHUCTPATUBHbIX
npoueayp, Ux nocnegoBaTenbHOCTU U NONHOTLI PykoBoguTens OpraHa uHMumMmMpyeT npuene-
YeHue K OTBETCTBEHHOCTM NuL, ONYCTUBLUNX HapyLLEHWs, B COOTBETCTBUU C NyHKTOM 4.3 aa-
MWUHUCTPATMBHOIO perfnameHTa.

AOMUHUCTPaTUBHbIE MpoLeaypbl, yCTaHaBMMBaeMble HAaCTOAWMM MYHKTOM, BbINOHS-
I0TCH B TeYeHne ogHoro paboyero AHs (CO AHS NOCTYNMEeHUs 3asiBNEHNs).

PesynbTaTtamu BbINONHEHWUS aAMUHUCTPATUBHbLIX NPoLeayp ABMS0TCA: pelleHne ob oT-
Kase B npMemMe JOKYMEHTOB HEOOX0AMMbIX AN NpeaoCTaBNeHNs MyHULUMNANbLHON yCryru, pe-
WweHne o6 oTkase B NpefoCTaBNeHUM MyHULMNANbHON YCNyrn, peLleHne O CorfiacoBaHum.

3.4.4. VicnonHeHuwe npouenyp, ykasaHHblX B nyHkTax 3.4.2, 3.4.3. adMUHUCTPaATUBHOIO
pernaMmeHTa, Npu HanMynm TEXHUYECKON BO3MOXHOCTU OCYLLIECTBIISIETCA B aBTOMATUYECKOM
pexunme C UCNONb30BaHMEM aBTOMATU3MPOBAHHON MHAOPMALMOHHOW CUCTEMBI, NpeaHa3Ha-
YeHHOW ANSA OKa3aHWs rocygapCTBEHHbIX U MyHULUMMANbHbBIX YCIyT.

MakcumanbHbIN CPOK BbINOSTHEHWS aAMUHUCTPATUBHbIX NPOLIEAYP, YKa3aHHbIX B MyHKTE
3.4. agMUHUCTPATMBHOIO pernameHTa, CocTaBnsaeT Tpu paboumx AHS (CO AHA NOCTYNMeHus
3aaBneHns).

3.5. Bolgaya (HanpaeneHue) 3asBuTento pesynbtaTa MyHUUMNanbHOW yCnyru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUA aAMWHUCTPATUBHON Npoueaypbl ABnseTcs
nony4YyeHne JOMKHOCTHBIM NULIOM, OTBETCTBEHHbIM 3a BbINOMIHEHWE aAMUHUCTPATUBHOW NPO-
ueaypsl, OKYMeHTa, NOATBepXAatoLwero npegocrasneHme MyHMLmnansHon yenyru.

[OMKHOCTHLIM NMLOM, OTBETCTBEHHbIM 3a BbINOMIHEHME aAMWHUCTPATUBHOW MpoLe-
Aypbl, ABNAETCH cneunanuct otaena (ganee - 4OMMKHOCTHOE L0, OTBETCTBEHHOE 3a Bblaavy
(HanpaBneHwe) JOKYMEHTOB).



3.5.2. [JomkHOCTHOE NnUo, OTBETCTBEHHOE 3a BblAayy (HanpasneHe) JOKYMEHTOB:

obecneynBaeT perncTpaunio 1 BHeceH1e CBeeHu o pesynbTaTe NpeJoCcTaBNeHns My-
HULMNanbHOW yCcnyru B NOACUCTEMY BeOeHUS OOKYMEHTauunm aBToMaTU3NpOBaHHOW UHAOP-
MaLMOHHOW CUCTEMbI, NpefHa3Ha4YeHHOM ANs OKa3aHUs rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr;

n3BeLLaeT 3aaButens (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3asiBfiEHMM, O pe-
3ynbTaTte NpegocTaBneHns MyHULMNanbHOW YCyrn u 0 BO3MOXHOCTU NOMy4YeHna pesyrnbTaTta
npegocTaBneHns MyHuumnansHom ycnyrm B Oprane unm 8 MOL.

McnonHeHne npoueayp npy HanuMyunnm TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAEeTCS B
aBTOMaTMYECKOM peXMMe C UCMNOofb30BaHMEM aBTOMaTU3MPOBAHHOW MHOPMAUVOHHOW CU-
CTeMbl, NpeAHa3Ha4YeHHOW OS5 OKa3aHWs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCITYr.

AOMUHUCTPATUBHbIE MpoLeaypbl, yCTaHaBNUBAEMble HACTOSALLMM MYHKTOM, BbIMOMHS-
I0TCS B Te4eHne ogHOro paboyero AHA CO AHA NOAMMCAHUSA AOKYMEHTA, SBMSOLWLEerocsa pesysib-
TaTOM NpeAoCTaBfeHNss MyHULMNANbHOW YCyrn, YNOMHOMOYEHHbIM AOSMPKHOCTHLIM SINLOM
OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX MpoLeayp ABMASKOTCHA: pasMelleHne
cBeeHUN O pesyrnbTaTe npeaocTaBneHna MyHUUUnanbHOW yCrnyrn B MHPOPMALMOHHBIX CU-
cTemax, usBeLlleHne 3asButens (ero npeacraBuTens) o pesynbTaTte NpegoCTaBeHns MyHU-
umnaneHoM ycnyru n cnocobax ero nonyyeHus.

3.5.3. lNopsagok Bbligaun (HanpaBneHus) pesynbTaTa NpegoCTaBNeHNUs MyHULMNanbHON
ycnyru:

3.5.3.1. MNpwn obpalleHnn 3aaBuTens 3a pesynbtatoM MyHuuunansHon ycnyrn B ML,
paboTHK MOL| BbigaeT 3aaBuTesnto pesynbTaT MyHULMNanbHOW yCnyrn B popMe ak3emnnsapa
3NEKTPOHHOIo AOKYMEHTa Ha BymaxkHom HocuTene. [No TpeboBaHuo 3aaBUTENS BMECTE C 3K-
3eMMNSIAPOM 3MEKTPOHHOIO AOKYMEHTa Ha ByMaXKHOM HocuTene emy NpeaoCcTaBnsieTcs ak3eM-
NNAp 9NEKTPOHHOIro AOKYMEHTa MyTeM ero 3anMcu Ha CbeMHbIN HOCUTENb MHopMauun nnm
HanpaBfieHMs1 AK3eMnnsapa ANEKTPOHHOrO JOKYMEHTa MO 3NEeKTPOHHOW NoyTe B agpec 3asiBu-
Tens. [pn 3anMcn Ha CbeMHbIA HOCUTENb MH(POPMaLUKN UM HaNpaBneHUM IK3EMNNsapa ANek-
TPOHHOIO AOKYMEHTA, Ha OCHOBE KOTOPOro COCTAaBfIEH 3K3EMMNSISAP SNEKTPOHHOIO JOKYMEHTa
Ha ByMa)KHOM HocuTene, No ANEKTPOHHOM NOYTE MAEHTUYHOCTb TAKOro 3K3eMNNApa SNeKTPOH-
HOro AOKYMEHTa 3K3eMNIsApY 9NEKTPOHHOIo AOKYMEHTa Ha BymMakHOM HocuTerne 3aBepseTcs
YNOMHOMOYEHHbIM COTPYAHUKOM C MCNOSIb30BaHNEM YCUIEHHOW KBaNMMULUUPOBAHHOW 3MeK-
TPOHHOW NOANUCH.

AOMUHUCTPATMBHbIE NMpoLeaypbl, yCTaHaBNMBAEMbIE HACTOSALLMM MYHKTOM, BbIMOMHS-
I0TCS B NOPSIAKE OMepedHOCTU, B AeHb NPUBLITUS 3asBUTENS B CPOKW, YCTAHOBIEHHbIE perna-
MeHToM paboTbl ML,

Pesynbtatamu BbINOSIHEHUS a4MWHUCTPATUBHBIX Mpouenyp SBASTCA: ukcaums
dakTa Bblgauun pesynbTaTta npeaocrtaBneHms myHuuymnansHon yenyrn B AUC MOL, pesynbTat
npegoCcTaBNeHNUs MyHULMNANbHOW YCNYrn, BblAaHHbIA 3ad9BUTESHO.

3.5.3.2. MNpwn obpaweHnn 3anBuTensa 3a pe3ynbTaToM MyHULMNANbHOW YCNyru yepes
PecnybnvkaHcknin nopTan 3asiBUTEN0 B JIMYHbIA KabBUHET aBTOMaTU4YeCKM HanpasnsieTcs
9NEKTPOHHLIN 06pa3 OKYMEHTA, ABNAIOLLErocs pesynbTaToM NpeaocTaBneHus MyHuumnanbs-
HOW yCryru, NoANNCaHHbIN YCUITEHHOW KBaNMUUMPOBAHHOM 3IEKTPOHHOW NOAMUCHIO YMOSHO-
MOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpATMBHBIE NMpoLeaypbl, ycTaHaBNMBaeMble HACTOSLWMUM MYHKTOM, BbIMOSHS-
I0TCA B A€Hb NoanncaHusa AOKYMeEHTa, NoaTBEpXXOaloLero npegoctaBneHne (oTkas B npeno-
CTaBNeHUN) MyHULMNANbHON YCYrn, YNOSTHOMOYEHHbIM LOSMKHOCTHBIM Niuom OpraHa (Opra-
HOM).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoUeayp SABMAKTCA: HanpasreHne
(npegoctaBneHue) ¢ ncnonb3oBaHnem EguHoro noptana, PecnybnvkaHckoro noptana 3asaBu-
Tenw JOKYMeHTa, nogTBepXaatoLLero npefocTaBreHme MyHuumnanbHon ycnyrm (B TOM Yncne
OTKa3 B NpefoCTaBlieHNn MyHULMMNAnbHOW yCnyru).



3.5.3.3. lNpu obpalLeHnn 3aaBuTeENS 3a pesynbTaTtoM MyHuUuMnanbHon ycnyrm B OpraH,
AOJDKHOCTHOE N1LIO, OTBETCTBEHHOE 3a Bblgayy (HanpasfieHMe) AOKYMEHTOB, Bbl4aeT 3asiBu-
Ten pesynbTaT MyHUUUnanbHon ycnyru. Mo TpeboBaHmio 3asBUTENS BMECTE C 3K3EMMNIIAPOM
3MIEKTPOHHOrO AOKYMEHTAa Ha ByMaHOM HocuUTeNne eMy NpeaoCTaBSeTCa 3K3eMMNNAp dnek-
TPOHHOMO JOKYMEHTa NyTEM €ro 3anMcu Ha CbEMHbIV HOCUTENb MHOPMaLMN NN Hanpaene-
HUSA 9K3EMNSISAPA ANEKTPOHHOIO AOKYMEHTA MO 3fIEKTPOHHOM NOYTE B apec 3asiBUTENS.

AOMUHUCTPATMBHbIE NpOLeaypbl, yCTaHaBMMBaeMble HaCTOSALWMUM MYHKTOM, OCyLLEeCTB-
NATCA B NOPsSiAKe o4epeaHoCT, B AeHb NPUBLITUSA 3aaBUTENS B COOTBETCTBMM C [pasmnamm
BHYTPEHHEro TpyaoBoro pacnopsagka OpraHa.

PesynbTaTom BbINOMHEHNA aAMUHUCTPATUBHBIX NpoLeayp 9BnATCs: pukcaums akra
Bbldayn pesynbTata nNpeaocTaBNeHns MyHUUMNAnbHOW yCryrn B aBTOMaTU3MPOBAHHOW WH-
bopMaLMOHHOM cUCTeME, NpefHa3Ha4YeHHOM sl OKa3aHUs rocy4apCTBEHHbIX U MyHULMNannb-
HbIX YCNyT.

3.6. cnpaBneHne TeXHNYECKNX OLLIMOOK

3.6.1. B cny4yae oBHapyXeHUs TEXHUYECKON OLIMOKM B AOKYMEHTe, ABNnAlLeMcsa pe-
3ynbTaTtoM MyHMLMNANbLHOW YCryrn, 3asButenb HanpaenseT B OpraH:

3asBrieHne o6 ucnpasneHnn TexHmyeckonm owmndkn (NnpunoxeHne Ne 5 k HacTodALemy
aAMWUHUCTPATUBHOMY PeErfiameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENO KakK pe3ynbTaT MyHULMNANbHOW yCryrin, B KOTOPOM
COOEPXUTCH TEXHMYECKasi OLLIMOKa;

AOKYMEHTbI, UMEIOLLNE HOPUANYECKYIO CUNY, CBUAETENBCTBYIOLLME O HANMYNN TEXHUYE-
CKOW oLUMOKMN.

3asBneHne o6 McnpaBneHNn TEXHUYECKON OLWMOKM B CBEAEHUSIX, YKa3aHHbIX B AOKY-
MEHTE, ABMNALEMCH pe3ynbTaToOM MyHULMNANbHOM yCnyri, nogaeTcs 3aasutenem (YrnosnHo-
MOYEHHbIM NpeAcTaBUTENEM) MOYTOBLIM OTNpaBneHnemM (B TOM 4YuCre C UCMONb30BaHWEM
3MEKTPOHHOM NOYThI), NMB0o Yepe3 PecnybnukaHckui noptan nnm MOLL.

3.6.2. [JOmKHOCTHOE MU0, OTBETCTBEHHOE 3a MpUeM [OOKYMEHTOB, OCyLlecTBndeT
npuem 3asBreHnsi 06 ncrnpaBreHNn TEXHUYECKON OLUMOKKN, pErMCTpUpYyeT 3asBreHne ¢ Npuno-
XEHHbIMW OOKYMEHTaMn U nepegaeT Ux JOIMKHOCTHOMY 1Ly, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

AOMUHUCTPaTMBHbBIE NPOLEAYPbl, YCTaHaBNMBAEMbIE HACTOSALLUMM MYHKTOM, BbIMOMHS-
IOTCSl B T€YEHME OAHOro paboyero AHS € AaTthl perncTpaumm 3asBreHns.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX NPOLEeAyp ABMASOTCA: NPUHATOE U 3a-
pPErMcTpmMpoBaHHOE 3asiBfieHME, HanpaBfieHHOE Ha PacCMOTPEHNE OOMMKHOCTHOMY fuuy, OT-
BETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.6.3. [JomKHOCTHOE NnLo, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl U B LENsAX BHECEHWS UCMNpaBfieHWA B AOKYMEHT, SBMAIOLWNACA pe3ynbTaToMm
npenocTaBneHUss MyHULMNAnbHOW YCryry, OCYLeCTBMASAEeT npoueaypbl, NpeayCMOTPEHHbIE
NyHKTOM 3.5 agMMHUCTPATMBHOrO perfnamMeHTa, U BbldaeT UCnpaBneHHbl JOKYMEHT 3asiBU-
Tento (YnormHOMOYEHHOMY MPEeACTaBUTENIO) NIMYHO NOL POCMUCH C U3BbATUEM Yy 3adABUTENS
(ynonHomo4eHHOro npeacTaBUTENS) opurMHana JOKyMeHTa, B KOTOPOM COAEPXKUTCS TEXHUNYe-
ckas owmbka, nn HanpaensieT B aapec 3asBUTENS NOYTOBLIM OTNpaBrieHnemM (NoCpeacTBOM
3NEKTPOHHOM MOYTbI) MMCbMO O BO3MOXXHOCTW MOMNy4YeHst AOKyMeHTa Npu npeaocTaBleHnun B
OpraH opurmHana goKyMeHTa, B KOTOPOM COOEPXKUTCA TEXHUYecKasa olumbka.

AOMUHUCTPATMBHbBIE NPOLIEAYPbl, YCTaHaBNMBAEMbIE HACTOSALLUMM MYHKTOM, BbIMOSHS-
IOTCS B TEYEHME OBYX paboumx gHen nocne obHapy>XeHNa TEXHUYECKOM OLWNBKN unu nonyye-
HUSA OT NBOro 3anHTEPECOBAHHOIO NMLa 3a8BfEHNSA O LOMYLLEHHON oLInbKe.

PesynbTatamu BbINOSIHEHWUS aAMWHUCTPATUBHBLIX MpoOUeAyp SBNATCA: BblAAHHbIN
(HanpaBneHHbIN) 3as9BUTENIO JOKYMEHT C UCMPABMEHHON TEXHUYECKOW OLLMBOKON.



4. Nopsapok u opMbl KOHTPONSA 3a NpeAoCTaBleHUEM MyHULIMNANbLHOMN yCnyru

4.1. NopsaaoK ocyLLEeCTBNEHMS TEKYLLEro KOHTPOSA 3a COBMoAEHNEM U UCNIONTHEHNEM OT-
BETCTBEHHbLIMMU JOJDKHOCTHLIMU NTUL@MU NONOXKEHUN aAMUHUCTPATUBHOIO pernameHTa u NHbIX
HOPMaTUBHbIX MPABOBbIX aKTOB, YCTaHABNMBAOLWMNX TpeboBaHNS K NpeaoCTaBNEHNIO MYHULM-
nanbHOW YCIyruy, a TaKke NpUHATUEM UMUK PeLLEeHni

KOHTpOnb 3a NOMHOTOM M KA4eCTBOM MPeAoCTaBAeHUss MyHUUMNAnbHON YCyrn BKIO-
YyaeT B cebs BbIsIBfieHNe U yCTpaHeHne HapyLUeHW npaB 3asBuTenen, nposeaeHne NpoBepokK
cobntogeHnsa npoueayp NpegocTtaBneHns MyHUUMNAanbHON YCNyru, NOLArOTOBKY peLLUEHM Ha
aencteus (6esgencrame) JOMKHOCTHBIX NUL, OpraHa MECTHOIO camoyrnpaBfeHns.

dopmMamn KOHTpPONs 3a cobnMoaAeHNEM UCMONHEHMA aAMUHUCTPATUBHBIX NpoLeayp SB-
NATCS:

1) npoBepka u cornacoBaHne NPoeKToB AOKYMEHTOB NO NPeAOCTaBEHNIO MyHULMNANb-
HOW ycnyru;

2) NpoBOAMMbIE B YCTAHOBIIEHHOM Nopsiake NPOBEpPKN BeAeHWst 4enonpon3BoaCcTBa;

3) npoBefeHne B YCTAHOBMNEHHOM NopsiaKe KOHTPOSbHbLIX MPOBEPOK cCOBnoaeHns npo-
uenyp npeaocTtaBrneHns MyHUUUNanbHOM yCryru.

B uenax Tekywero KOHTPOMS UCNONb3YTCA CBEAEHUS, UMEOLNECS B 3NEKTPOHHOWN
6ase gaHHbIX, cnyxebHasi KoppecnoHAeHUMS, YCTHasA U MMCbMEHHas MHAOPMaLMA OOSTKHOCT-
HbIX ML, OCYLLECTBNSAIOLWNX BbINOSTHEHNE aAMUHUCTPATUBHbLIX NPoLeayp, XypHanbl yyeTa co-
OTBETCTBYIOLLNX JOKYMEHTOB U ApYyrMe CBeAeHus.

[ns ocyLleCcTBNeHNA KOHTPONS 3a CoBepLUeHneM AENCTBUN NpU NpeLoCTaBneHnmn My-
HALMNANbHOM YCNYrn U NPUHATUN PELLEHNI PYKOBOAMTEMD OpraHa MecTHOro camoyrnpasne-
HWA NPEeACTaBNATCA CNPaBKU O pesyrnbTaTtax NpeaoCcTaBNeHNs MyHULMNANIbHOW YCYT.

O cny4yasx u NpMyYnMHax HapyLleHUs CPOKOB, NOCeA0BaTENbHOCTM U COAEpPXKaHUA aa-
MUHUCTPATMBHbIX Npoueayp OOSMKHOCTHbIE Nnua HEMeAIeHHO MHAOPMUPYIOT PYKOBOAUTENS
opraHa, NpPefoCTaBMAKLWEro MyHAUMNANbHYIO YCnyry, a Takke npeanpuHUMaloT CPOYHble
Mepbl N0 YCTPAHEHWUIO HAPYLLUEHWIA.

TekyLwum KOHTpOnb 3a cobniaeHnemM nocnefoBaTensHOCTU 4EACTBUN, onpeaeneHHbIX
agMWHUCTPATUBHLIMK MpouedypamMu MO MNpPeaoCTaBfeHU0 MYyHUMUMMANbHOW YCNyru, ocy-
LLleCTBNSAETCA 3aMeCTUTENEM PYKOBOAUTENSI OpraHa MeCcTHOro camoynpaBreHns, OTBETCTBEH-
HbIM 3a opraHusauumio paboTbl N0 NPeAOCTaBNEHNIO MyHUUUNANBHOW YCNyrk, HayanbHUKOM
oTAena, OCYLECTBMIAIOWEro opraHmsaumio paboTbl MO NpeaoCTaBAEHUIO MYHULMNANIbHON
yCnyru.

lMepeyeHb OOMKHOCTHLIX ML, OCYLLECTBSIOLWNX TEKYLUUN KOHTPONb, yCTaHaBNuBa-
eTCA MOMOXEHUSIMU O CTPYKTYPHbIX NogpasgeneHnsax opraHa MecTHOro camoynpasneHnsa m
AOIMKHOCTHbLIMUW perfaMmeHTamu.

4.2. Nopsagok 1 NepmoaMyHOCTb OCYLLECTBIIEHUS MNMAHOBbLIX M BHEMNSTAHOBbLIX NPOBEPOK
MOMHOTbI U KayecTBa NPeaoCTaBiEHUsT MyHULUMNANbHOW YCNyrM, B TOM 4YUCRe MNOpPSAoK M
POpMbI KOHTPOMS 3a NOSIHOTOW N KaYEeCTBOM NPeaOCTaBEHNS MyHULMMNANbHON yCnyru

KOHTpOnbHbIE NPOBEPKM MOTYT ObITh MAaHOBbLIMMK (OCYLLLECTBASATLCA HA OCHOBaHMK Mo-
NyrogoBbIX UK rogoBbIX NNaHoB paboThl opraHa MEeCTHOro camoynpaBfeHns) U BHEMMaHo-
BbiMW. [py npoBeAeHMM MPOBEPOK MOryT paccMaTpuMBaTbCs BCE BOMPOCHI, CBS3aHHbIE C
npegocTaBfeHneM MyHUUUNANbHOW YCAyrn (KOMMMEKCHbIE NPOBEPKM), UIN NO KOHKPETHOMY
obpalleHunto 3asaBuTenNs.

4.3. OTBETCTBEHHOCTb LOMKHOCTHbIX AL, OpraHa, NPeaoCTaBAOWEro MyHULMNANbHYO
ycnyry, 3a pelleHns u gencteus (6e3gencreme), npuHMMaemble (OCyLLecTBNgeMbIE) UMU B
XoAe NpeaocTaBNeHNa MyHULMNANbHOW YCyrn

Mo pesynbTaTaM NpoBeAeHHbIX NPOBEPOK B Clyyae BbISABMEHWUS HapyLUEeHWA npas 3a-
ABUTENEN BUHOBHbIE NMLA NPUBIEKAIOTCA K OTBETCTBEHHOCTU B COOTBETCTBMM C 3aKOHOAA-
TenbcTBoM Poccurickon degepaumn.



PykoBoanTens opraHa MECTHOrO caMoyrnpaBfieHUst HeCeT OTBETCTBEHHOCTb 3a HECBOEe-
BPEMEHHOE pacCMOTPEHME 3asaBNEHNN.

PykoBoantenb (3amectuTtenb pPyKOBOOAMTENS) CTPYKTYPHOro noApasiefnieHus opraHa
MECTHOro camMoyrnpaBfeHnst HeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE U (UNKN) HeHaane-
Xallee BbiNosIHeHNEe aAMUHNCTPaTUBHBIX 4ENCTBUN, YKa3aHHbIX B pasgene 3 agMMHUCTpaTmB-
HOro pernameHTa.

[OMKHOCTHbIE NMLA U MHbIE MyHUUMNAnbHbIE CRyXXaluue 3a pelleHns n genctems (6es-
AencTBme), NpuHUMaemble (OCYLLECTBISIEMbIE) B XOA4Ee NPeAoCTaBfeHUss MyHUUMNAanbHOM
YCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOAATENbCTBOM MOPSIAKE.

4.4. lonoxeHusi, xapaktepuayowme TpeboBaHMs K NOpsaKy U oopmaM KOHTPONs 3a
npegocTaBneHnemM MyHUUMNanbHON yCryrn, B TOM YMCHE CO CTOPOHbBI rpaxaaH, nx obbeanHe-
HUM N opraHn3aummn

KoHTponb 3a npegocTtaBneHMeM MyHUUMNanbHOM YCNyrm Co CTOPOHbI rpaXaaH, nx 0ob-
€4VHEHNI N OpraHn3auunm, OCyLLLECTBASIETCA NOCPEACTBOM OTKPbITOCTM AEATENBHOCTU OpraHa
MECTHOro camoynpasrfeHnst Npu NpeaoCcTaBNEHNN MyHULMNANbLHOW YCAYrn, NOMy4YeHnst nos-
HOW, akTyanbHOM N 4OCTOBEPHOM MHGOPMaLMK O NopsAKe NpeaocTaBieHNna MyHULMNAaNsHON
yCryrm n BO3MOXHOCTU JocyaebHoro paccMoTpeHunsa obpalyeHui (kanob) B npouecce npeno-
CTaBNeHUs1 MyHULMNanbHOM yCnyri.

5. NocynebHbIN (BHECYAEOHbIN) NOPAAOK 00XXanoBaHUA peLleHn u aencrtenm (bes-
AEeUCTBUS) opraHa, NnpeaocTaBnAOLWEro MyHULMnNanbHy ycnyry, MHOrocgyHkumo-
HanbHOIro LeHTpa NpeaocTaBNeHus rocyaapCcTBeHHbIX U MyHMLMNAnNbHbIX YCNyr, opra-
HU3aLUMK, yKa3aHHbIX B Yactu 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-d3, a Takxke
MX QOJMKHOCTHbIX NULU, MyHULIMNAlNbHbIX CNYyXaluX, paboTHUMKOB

5.1. 3asBuTenn uMeroT nNpaBo Ha obGxanoBaHwe B AOCYAeOHOM MOpsiAKE peLUueHnn U
aencteuin (6e3gencTeuns) opraHa, nNpeaocTaBnsowero MyHUUMNanbHy ycnyry, OOSMKHOCT-
HOro nuua opraHa, NPefoCTaBMAOWEr0 MyHULUMNANbHYIO YCyry, MyHUUUNANbHOrO Crya-
LLlero, pykoBoAMTENSst opraHa, NpeaoCTaBnsaowWero MyHULMNanbHy yenyry, MHOrogyHKLMNO-
HanbHOro UeHTpa, paboTHMKaA MHOrOMYHKUMOHANBHOrO LIEeHTpa, OpraHu3auun, npegycmoT-
peHHbIX YacTbto 1.1 ctaTbmn 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asaBuTenb MOXeT 0b6paTUTLCA C Xanobown, B TOM YMCNE B CeayoLWmx cnyyasx:

1) HapylweHne cpoka permcTpauum 3anpoca O MpefoCTaBAeHUM MyHULUNanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHnst MyHMumnanbHon ycnyrn. B ykaszaHHOM crnydae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuUTeNeM peLlleHnn n genctenm (6esnencrauns)
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogYHKLUMOHANbHOIO LIEHTPa BO3MOXHO B
crniyyae, ecnv Ha MHOrO(OYHKLIMOHANbHbBIA LEHTP, peweHnsa n gencrens (6espencrene) KoTo-
poro obxanyktTcs, BO3NOXeHa (PYyHKUMS MO NpefoCTaBNEeHU0 COOTBETCTBYOLWINX MYHULU-
nanbHbIX YCyr B NONIHOM o6beme B nopsake, onpeaeneHHom vacteio 1.3 ctatbn 16 Pepe-
panbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS JOKYMEHTOB UM MHApOpMaLMM NGO OCyLLEeCTBNEHUSA Aen-
CTBUN, NpeacTaBfieHne WM OCYLLECTBMEHME KOTOPbIX He NnpefyCMOTPEHO HOPMAaTMBHbIMU
npaBoBbIMK akTamu Poccuiickon denepauumn, HOPMaTUBHBIMW NPaBOBbIMU akTamun Pecny6-
nukn TaTapcTaH, MyHUUMNanbHbIMM NPaBOBbLIMU akTamu AN NpeaocTaBneHns MyHUumMnanbs-
HOW yCryru;

4) oTKa3 B Npueme JOKYMEHTOB, NpeoCcTaBneHne KOTopbIX NpegyCMOTpeHo HopMaTuB-
HbIMU NpaBoBbIMU akTamun Poccunckon egepaumm, HopMaTUBHBIMU NPaBOBbIMKU akTamu Pec-
ny6nvkn TaTtapcTaH, MyHUUMNanbHbIMU NPaBOBbIMW akTaMy A58 NpefoCTaBneHnus MyHUUu-
nanbHOM yCrnyru, y 3asBuTens;

5) oTkas B npegocTaBneHUM MyHULMNAnNbLHOW YCRyrn, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl doegeparnbHbIMU 3aKOHAMU U NPUHATBIMUA B COOTBETCTBUMM C HUMMU UHBIMMA



HOpMaTUBHbBIMW NPaBoBbIMU akTamu Poccumnckon degepaumm, 3akoHaMn U UHLIMU HOPMaTUB-
HbIMW NpaBoOBbIMKU akTaMmu Pecnybnukn TaTtapcTtaH, MyHUUmMnanbHbIM1 NpaBoBbIMKU akTamu. B
yKkasaHHOM crnydyae gocyaebHoe (BHecynebHoe) obxanoBaHue 3asBuUTeNEM peLleHnn n aen-
cTBui (6e30encTBms) MHOTOYHKLMOHANBHOMO LIEHTPa, paboTHMKA MHOMOgYHKLMOHANbHOMO
LeHTpa BO3MOXHO B Cllydae, eCcriv Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, peLleHns  encTBns
(6e3pencTBmne) KOToporo obxanytTcs, BO3NOXeHa OYHKUMS NO NpeaoCTaBfEHUIO COOTBET-
CTBYHOLMX MYHULMNAMbHbIX YCAyr B NOSTHOM o6bemMe B nopsiake, onpeaeneHHoM YacTbto 1.3
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-903;

6) 3aTpeboBaHue ¢ 3aaBUTENSA NpU NPeLOCTaBNEeHMM MyHUUMNANbHOW YCryru nnathl,
He NpeayCMOTPEHHON HOPMATMBHbLIMM NPaBoOBbIMK akTamu Poccuiickon degepauumn, Hopma-
TMBHbIMW NpaBoBbIMM akTamun Pecnybnukn TatapctaH, MyHMUMNANbHbIMW NPaBOBbIMU aK-
Tamu;

7) 0TKa3 opraHa, NpeAoCTaBnAsLWEero MyHuuunanbHyo yCcrnyry, 4OMKHOCTHOTO fiMua op-
raHa, NpegocTaBnAoLLEro MyHUUMNANbHYIO YCyry, MHOFO(OYHKLUMOHANbHOro LeHTpa, paboT-
HWKa MHOrOOYHKLIMOHANbHOrO LIeHTpa, OpraHn3aunin, npegyCcMOTPEHHbIX YacTbto 1.1 cTaTbu
16 ®epepanbHoro 3akoHa Ne 210-03, nnu nx paboTHNKOB B UCMpaBneHnn ONYLEHHbIX UMK
onevaTtok 1 oWMOOK B BblAAHHbIX B pe3ynbTate NpeaocTaBneHms MyHMUMnanbHOn ycnyri go-
KyMeHTax Nnbo HapyLleHne yCTaHOBIIEHHOMO CPOKa TakuxX UcrnpassieHnin. B ykazaHHOM crnyyae
aocynebHoe (BHecynebHoe) obxxanoBaHve 3asBuUTeneM pelieHni u gencteum (besgencrans)
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogyHKUNOHAMBLHOMO LieHTpa BO3MOXHO B
crny4ae, ecrnv Ha MHOrOYHKLIMOHAIbHbIA LEHTP, pelleHns u genctensa (besgencremne) KOTo-
poro obxanyTcs, BO3MnoXxeHa YyHKUMA MO NpedoCTaBfEeHU0 COOTBETCTBYHOLUMX MYHULM-
nanbHbIX YCNyr B NOfIHOM ob6beme B nopsake, onpeaeneHHoM yactbto 1.3 ctatbn 16 dege-
panbHoro 3akoHa Ne 210-93;

8) HapyLeHne cpoka unm nopsigka Bblgaydn OOKYMEHTOB MO pesynbTaTam npenocTas-
NeHUs MyHUUUNAnNbHOW YCIyru;

9) NnpMocTaHOBEHME NPeoCTaBNeHMS MyHULMNANbHOW YCIyru, €CNn OCHOBaHUSA Npu-
OCTaHOBJIEHUSA He NpeayCMOTpeHbl dpeaeparnbHbIMU 3aKOHaMN 1 NPUHATLIMU B COOTBETCTBUU
C HMMW MHbIMW HOPMAaTMBHbLIMW NPaBOBbIMM akTamu Poccuiickon degepaumm, 3akoHaMu U
WHBIMW HOPMAaTUBHbBIMW NPaBOBbIMU akTamun Pecnybnukn TaTtapcTtaH, MyHMUMnanbHbIMU Npa-
BOBbIMW akTamu. B ykaszaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asiBuTe-
nem pelleHnin n genctenn (6e3genctems) MHOroyHKLMOHANbHOro LieHTpa, paboTHMKaA MHO-
rocpyHKUMOHANbHOro LieHTpa BO3MOXHO B Cryvae, ecrnv Ha MHOroQYHKUMOHArbHbIA LEHTP,
peweHus n gencteus (6esnencTene) KOTOPoOro obXxanykTcs, BO3NOXEHa PyHKLMSA MO Npeao-
CTaBIIEHMIO COOTBETCTBYIOLLMX MyHULMNAMbHbIX YCYyr B NOSIHOM 06beme B nopsigke, onpeae-
neHHom yacTtbto 1.3 cTtatbh 16 PegepanbHoro 3akoHa Ne 210-3.

10) TpeboBaHue y 3asBUTENS NPY NPEeAoCTaBEHUN MYHULMNANBbHON YCNYrn AOKYMEH-
TOB UNn MHOpMaLmm, OTCYTCTBME U (MNKN) HEAOCTOBEPHOCTb KOTOPbIX HE YKa3blBanucb npu
nepBoOHavanbHOM OTKa3e B Npueme AOKYMEHTOB, HE06X0AMMbIX N5t NpeaoCTaBNeHns MyHu-
uunanbsHou ycnyrn, nnbo B NpegocTaBeHnn MyHULMNANbLHOM YCyru, 3a UCKNIOYEHNEM Chy-
YaeB, NPeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbn 7 ®egepanbHoro 3akoHa Ne 210-93. B
yKkasaHHOM crnyyae gocyaebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLleHnn u aen-
cTBun (6e3nencTens) MHOroyHKLMOHANbHOMO LeHTpa, paboTHUMKA MHOrOYHKLMOHANbHOMo
LeHTpa BO3MOXHO B Crly4ae, eCfiv Ha MHOrO(PyHKUWOHAamNbHbIA LEHTP, pPeleHns 1 OenCcTBus
(6e3pencTBme) KOTOpPOro obxanytTcs, BO3noxeHa (PyHKUMS NO NpeaoCTaBNEHU0 COOTBET-
CTBYHOLMX MYHULMNAMbHbLIX YCAyr B NOSTHOM 06bemMe B Nopsiake, onpeaeneHHoM yacTbto 1.3
ctaTbh 16 ®egepanbHoro 3akoHa Ne 210-3.

5.2. Y)Kanoba nogaetcs B NMCbMEHHON hopme Ha ByMaKHOM HOCUTENE, B NEKTPOHHOM
doopme B opraH, npefocTaBnArnLMA MyHULMNANBHYIO YCIYry, MHOFOQYHKUMOHASbHbLIA LEHTP
nmbo B COOTBETCTBYHOLLNIA OpraH rocyaapCTBEHHOW BNACTW, ABMSIOLNNCSA ydpeanTenem MHo-
ropyHKUMOHaNbLHOro LUeHTpa (ganee - yypeguTerib MHOrO(YHKUMOHANbHOrO LIeHTPa), a Takke
B OpraHusaumm, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03.



XKano6ebl Ha pelleHus n gencteus (besgencrTeme) pykoBogmTensa opraHa, npeaocTaBnsaoLwero
MYHULMNANbHYIO YCNyry, NO4alTCs B BbILLECTOALLMI opraH (Npu ero Hanu4mm) Nubo B cnyvae
ero OTCyTCTBMS paccMaTpmBatoTCs HENOCPEACTBEHHO PYKOBOAUTENEM OpraHa, npeaocTaBns-
oLero MyHuumnaneHyto yenyry. >Kanobbl Ha pelweHus n gencreus (besgenctene) paboTHuMka
MHOrOOYHKLMOHANbHOro LEeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLUMOHAbHOMO
ueHTpa. XKanobbl Ha pelleHna n genctena (besgencTene) MHOrogyHKUMOHANbLHOMo LieHTpa
nogatTcsa y4peamnTento MHOrOYHKLUMOHANbHOro LeHTpa Unn AOSMKHOCTHOMY nnLy, YNOJSTHO-
MOYEHHOMY HOpMaTUBHbLIM NPaBoOBbIM akToM Pecnybnuku TaTapcTtaH. Kanobbl Ha peLueHns
n gencteua (6esgenctene) paboTHMKOB OpraHmM3aumii, NpeayCMOTPEHHbIX YacTbio 1.1 cTaTbu
16 ®epepanbHoro 3akoHa Ne 210-93, nogatoTcst pyKoBOAUTENSIM 3TUX OpraHM3aumni.

XKanoba Ha peweHna n genctems (besgenctene) opraHa, NpegoCcTaBNAOLWEr0o MyHU-
uunanbHy ycnyry, OOJDKHOCTHOrO nuvua opraHa, npedocTaBnsiowero MyHuuMnanbHYyo
ycnyry, MyHUUMNAnNbHOro Criykalliero, pykoBoAUTENsa opraHa, NnpeaoCcTaBnsAoLWLero MyHUUm-
nanbHy ycrnyry, MoxeT OblTb HanpasneHa no no4yte, Yepes MHOroyHKUNOHANbHbIN LEHTP,
C UCnonb3oBaHMEM MHAPOPMALMOHHO-TENEKOMMYHMKALNOHHON ceTn «IHTepHeT», odmumans-
HOro camTa opraHa, NpegoCTaBnALWEro MyHuLMnanbHyo ycnyry, EanHoro noptana nvéo
PecnybnuvkaHckoro noprtana, WMHOPMaUMOHHOW cucTeMbl gocyaebHoro obxanoBaHus, a
TaKke MOXeT OblTb MpUHATa NpU NUYHOM Npueme 3aasuTens. XKanoba Ha pelleHus u aen-
cTBusa (bes3gencrane) MHOroOyHKLMOHAIbLHOIO UeHTpa, paboTHUKA MHOrOMYHKLMOHANbHOMo
LeHTpa MOXeT OblTb HanpaeneHa no noyte, ¢ UCMNonb3oBaHMEM WUH(OPMALNOHHO-TENEKOM-
MYHUKaLMOHHON ceTn «/HTepHeTy», oduumnanbHOro canta MHOrogyHKLUMOHANbHOrO LIEHTPA,
EauHoro noptana nubéo PecnybnukaHckoro noprana, MHpOpMaLMOHHON CUCTEMbI Jocyaeb-
HOro o6>xanoBaHus, a Takke MOXeT OblTb NPUHATA NPW NIMYHOM Npueme 3asiButens. XKanoba
Ha peleHus n genctena (6es3gencrTemne) opraHmsaunin, NnpeaycMoTPEeHHbIX YacTbto 1.1 cTaTbu
16 ®egepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB MOXET ObITb HanpaeneHa no
noyte, C WUCNONb3OBaHWEM WHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «HTepHeT»,
odomumManbHbIX CanToB 3TUX opraHusauui, EgmHoro noptana nubo PecnybnunkaHckoro nop-
Tana, a TaKkke MOXeT ObITb NPUHATA NPU NMINYHOM MpUEMe 3asiBUTENS.

5.3. XKanoba gomkHa coaepxartb:

1) HaumeHoBaHWe opraHa, NpPefoCTaBnsLWEero MyHULMNAnNbHY yCcnyry, AOSMKHOCT-
HOro nMua opraHa, NPeaoCTaBMAOLWEr0 MyHUUMNANbHYIO yCnyry, TMbo MyHUUMNanbHOro cny-
Xalero, MHOroyHKLMOHANbHOro LUeHTpa, ero pykosoguTtens n (unu) paboTHuka, opraHu3a-
U1K, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93, nx pykoBo-
antenen n (Mnn) paboTHUKOB, peLleHns u gencteus (6esnencTene) KOTopbix 0bxanyrTcs;

2) hamunuio, UMsi, OTYECTBO (MOoCneaHee - Npu HanNU4YuKn), CBEAEHNA O MecTe XuTenb-
CTBa 3asBuUTeENs - pmsmyeckoro nuua Nnnbo HaMMeHoBaHWE, CBEAEHNSI O MECTe HaXOXO4eHUs
3aABUTENS - LOPUAMYECKOrO NnLa, a Takke Homep (Homepa) KOHTaKTHOro TenedoHa, agpec
(appeca) aneKkTpOHHOM NMOoYThl (MPX HaNU4MK) U NOYTOBbLIM agpec, NO KOTOPbIM AOSMKEH ObITb
HanpaBneH OTBET 3asiBUTENIO;

3) ceBegeHusa 06 obxanyemblix pelleHusix u gencteusax (6esgencrTemm) opraHa, npeao-
CTaBMAKOLLEro MyHUUMNANbHYO yCryry, AOIMKHOCTHOrO Nvua opraHa, Nnpe4oCcTaBnisitowero my-
HUUMNANbHY yCryry, NMM6o MyHMUMNANbHOMO CryXallero, MHOroyHKLMOHaNbHOro LeHTpa,
paboTHMKA MHOroyHKLMOHANbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®epepansHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBoAbl, HA OCHOBAHUWN KOTOPLIX 3asiBUTESb HE COrNaceH C peLleHnemM 1 4eNCTBMEM
(6espencTBneM) opraHa, NPeaOCTaBMAOWEr0 MyHUUMNAMNbHYIO YCNYry, AOMMKHOCTHOrO nvua
opraHa, NpefoCTaBsAOWEro MyHMUMNANbHYO ycryry, nMbo MyHMUMNanbHOro cryaliero,
MHOrOOYHKLMOHaNbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIeHTpa, OpraHn3auuin,
npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3asButenem moryt 6biTb NpeacTaBneHbl AOKYMEHTbI (MpY Hanuyuu), NOATBEpXaarLwme go-
BOAbl 3asBUTENS, NMBO NX KONuw.



5.4. MNocTynusLas xanoba noanexuT perncTpaumm B CPoK He no3aHee paboyero gHs,
crnegyroLero 3a AHeM NOCTYMMEeHUS.

5.5. XXanoba, noctynueLuas B opraH, Nnpe4oCTaBnAsoWwmnn MyHUUMNanbHY yCryry, MHO-
roPyHKUMOHAMNbHbIN LEHTP, y4peauTernto MHOroyHKUMOHANbHOro LeHTpa, B opraHusaumu,
npeaycMoTpeHHble YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, nubo BbiwecTo-
ALWNUIA opraH (Npu ero Hanu4yuu), NOANEXUT PAaCCMOTPEHUIO B TeYeHne naTHaguat pabodmx
AHEN CO AHSA ee peructpauun, a B cryvyae obxanoBaHus oTkasa opraHa, npefoCcTaBnsaoLwero
MYHULMNANbHYO YCNyry, MHOroOyHKLIMOHAbHOMO LieHTpa, opraHnsaumi, npegyCMoTPEHHbIX
yacTbio 1.1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-93, B npyeme JOKYMEHTOB y 3asBUTENS
nmbo B ncnpasneHnn JonyLeHHbIX onevyaTok 1 onMBoK nnun B cryvae obxanosaHus HapyLue-
HWSA YCTAHOBMIEHHOIO CpOKa TaKMX UCMPAaBEHUN - B TeYEHUEe NSt paboumx AHen co AHs ee
perncTpauuu.

5.6. o pesynbTatam paccMOTpPeHUS Xanobbl NpMHUMaETCa OAHO U3 cregylwmx pe-
LIEHWNN:

1) »xanoba yooBneTBopseTcd, B TOM Yncne B (oOpMe OTMEHbI MPUHATOrO peLleHns, nuc-
npaBneHust AoNyLLEeHHbIX ONeYyaTok U OWNOOK B BblAAHHbIX B pe3yrnbTaTe npeaocTaBrieHus
MYHUUMNANbHOM YCNYrn AOKYMEHTax, Bo3BpaTa 3adaBUTEN0 AEHEXHbIX CPeACTB, B3MMaHUe KO-
TOpbIX HE NPEeAYCMOTPEHO HOPMAaTUBHBIMU NMPaBoBbIMU akTaMn Poccuinckon denepavmm, Hop-
MaTMBHbIMW NPaBoOBbLIMU akTaMu Pecnybnunkn TaTapcTtaH, MyHULMNanbHbIMU NPaBOBbIMU aK-
Tamu;

2) B yOOBNeTBOPEHUU Xanobbl oTKa3biBaeTCs.

He nosgHee gH4A, cnefyroLwero 3a AHEM NPUHATUS peLUleHuns], YKa3aHHOro B HAcCTosLLEM
NyHKTE, 3a9BUTENI0 B MMCbMEHHOM DOPME 1 MO XeNaHUKo 3adBUTeNd B 35IEKTPOHHOM hopme
HanpaBnseTCcs MOTUBMPOBAHHbIA OTBET O pe3ynbTaTax pacCMOTPEHMUS anobbl.

5.7. B cnyyae npusHaHua xanobbl noanexailen yooBreTBOPEHUO B OTBETE 3asiBU-
Ten o pesynbTaTax pacCMOTPeEHUS xanobbl AaeTca MHopMaums 0 AEUCTBUSX, OCYLLEeCTB-
ngeMblX OpraHoM, NPegOoCTaBASALWMUM MyHULMNANBHYO YCyry, MHOFO(PYHKLMOHANbHBIM LIEH-
Tpom nmbo opraHunsauuen, npeaycMoTpeHHon YacTtblo 1.1 ctatbm 16 degepanbHOro 3akoHa
Ne 210-93, B uensix HezamMmeLnUTENbHOIo YCTPaHEHWS BbISIBIIEHHbIX HAPYLLUEHWU NPU OKasaHun
MYHULUMNANbHON YCNyrn, a Takke MPUHOCATCS U3BMHEHUS 3a AOCTaBfeHHble HeyaobcTea u
yKasblBaeTCa UHopMaUns o0 JanbHENLWNX JENCTBUAX, KOTOPble HEOOXOAMMO COBEPLUUTDL 3a-
ABUTENIO B LIENAX NOMYYEHNS MYHULMNANBbHOW YCYTr.

5.8. B cnyyae npusHaHua xanobbl He noanexatlen yaqoBneTBOPEHUIO B OTBETE 3asBU-
TEen O pesynbTatax PacCMOTPEHUs xanobbl AalTCA apryMeHTUPOBaHHbIE Pa3bsCHEHUS O
NpUYNHAX MPUHATONO peLlleHnd, a Takke MHpopmauma o nopsgke obxanoBaHUs MPUHSATOrO
peLleHus.

5.9. B cnyyae yctaHOBNEeHUs B Xo4e Unv no pesynbtatamMm pacCMOTPEHUS xanobbl npu-
3HaKoOB cOCTaBa agMWHUCTPATMBHOIO MpaBOHapPYLEHUA UNU NPecTynsfieHuss OOSMKHOCTHOe
nuuo, paboTHUK, HagenNeHHbIe NOTHOMOYNSMIN NO PAaCCMOTPEHMIO Xanob, He3ameanUTeNnbHO
HanpasnaT MMeKLMecd MaTepuarnsl B OpraHbl MPoKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
YCIyrv rno cornacoBaHuio yCTaHOBKM
MHPOPMALMOHHBIX 3HAKOB MHANBUAY-
arnbHOro NPOEKTUPOBAHUSA Ha JOPOX-
HbIX 3HaKax

dopma

(BnaHk opraHa, NpeaoCTaBsALLEro MyHULMNANbHYHO YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PEWEHWE

oT

PaccmoTpes Balle 3asBrneHune ot Ne W npunara-

emMble K HEMY

[OKYMEHTbI, YNONMHOMOY€EHHbIM opraHom
MPUHSTO peLleHne o

[lononHuTenbHas nHopmMaLms:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)

(noanuchb YnosIHOMOYEHHOro AOMMKHOCT-
HOro nnua opraHa)

MNMpunoxeHne Ne 2

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHOm
yCryru no cornacoBaHuo YCTaHOBKM
MHPOPMALMOHHbIX 3HAKOB MHANBUAY-
anbHOro NPOEKTUPOBAHNA Ha 4OPOX-
HbIX 3HaKax



dopma
(BnaHk opraHa, NpegoCcTaBnsOLEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
00 oTkase B NpeaocTaBfieHU MyHULMNANIbHOW YCIyrn
no
oT Ne
PaccmoTtpeB Bawe 3assneHune ot Ne n npunarae-
Mble K HEeMy AOKYMEHTbl YNOSIHOMOYEHHbIM OpraHoMm
NPUHATO peLleHne 06 oTKase B
no cnepgyo-
LM OCHOBaHUAM:
1.
2.

HononHuTtenbHasa nHpopmMaums:

Bbl BNpaBe NOBTOPHO 06paTUTLCS B YNONTHOMOYEHHbIA OpraH ¢ 3asiBlIeHNeM O Npego-
CTaBMEHWUM YCyru Nnocne yCTpaHeHUs! yKa3aHHbIX HapyLLEHWN.

[laHHbIN 0TKa3 MoxeT ObiTb 0b6xanoBaH B AoCyAeOHOM Mopsigke NyTem HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognnchb YNorTHOMOYEHHOTO AOSKHOCT-
HOro nvua opraHa)



MpunoxeHne Ne 3
K AAMUHUCTPATUBHOMY pernameHTy
npeaoCcTaBNeHNa MyHULMNANbHOM
yCNyru no CornacoBaHmio YCTaHOBKM
NHOPMALMOHHBIX 3HAKOB NHANBUAY-
anbHOro NPOEKTUPOBAHMS Ha AOPOX-
HbIX 3HaKax

dopma

(BnaHk opraHa, NpeAoCTaBNAOWEro MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuTend:

PELLEHWVE
06 oTkase B NpuemMe JOKYMEHTOB, He0OXoAMMbIX AN NpeaoCTaBneHus
MyHULMNAnbHOM yCryru no

oT Ne

PaccmoTtpeB Bawe 3assneHune ot Ne n npunarae-
Mbl€ K HEMY JOKYMEHTbI YNOMIHOMOYEHHbIM OpraHoM
NPUHATO peLueHne o6 oTkase B NpuemMe 4OKYMEHTOB, HEOD-
XOANMbIX 4Nsi no cnegyoLwmm OCHO-
BaHUSAM:

1.

2.

PasbsicHeHVe NpuymH oTkasa:
[ononHuTenbHas nHdopmMaLus:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YNONTHOMOYEHHbLIA OpraH ¢ 3asiBNieHMeM O Npeao-
CTaBfEeHWUM YCyru Nnocrne yCTpaHeHUs! yka3aHHbIX HapyLLEHWN.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAeOHOM Mopsiake NyTem HarnpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormxHocTHoe nuuyo (PNO)

(nognucb yNONMHOMOYEHHOMO OOSMKHOCT-
HOro fiMua opraHa)



[MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHUUMNansHom
yCnyru no cornacoBaHuio YCTaHOBKM
MHAPOPMALNOHHBIX 3HAKOB UHANBU-
AyarnbHOro NpoekTUpoBaHUs Ha fo-
POXHbIX 3HaKax

dopma
B
(HaumeHoBaHWe opraHa MeCTHOro camoynpas-
nexHuns)

I'IpOLuy cornacoBaTtb yCTaHOBKY I/IH(bOpMaLI,I/IOHHbIX 3HaKoB nHAMBMAyarnbHOro NpPoeKkTun-
poBaHUA Ha OOPOXKHbIX 3HaKax

(HavmeHoBaHue ynuLbl)

Ha
yyacTke

(yka3blBaeTcsi NpyBs3ka K 30aHWsIM, COOPY>KEHUSIM, KM aBTOL0pPOrM)

K 3asiBneHuto npunaralTcs cneayowme 4OKYMEHTbI:

B TeyeHnmn Bcero nepmnoaa akcnnyataumm 3Haka MHAMBUOYanbHOro NpoekTUPOoBaHns 0053y-
tOCb NPON3BOAUTL €ro TEXHMYECKOe 0OCyXNBaHNE N aBapUAHO-BOCCTAaHOBUTENbHbIE pa-
0OTHhI.

« » 20 r.

(noanwuceb)

PesyanaT npenocrtaBieHnda MyHI/ILlI/II'IaJ'IbHOIZ ycnyrun, npowy npegoCtaBUTb:

I:I B NIMYHbIN KabuHeT NopTana rocyaapcTBEHHbIX U MyHULUMNANbHbLIX ycnyr Pecny®-
nukn TatapcTas;

I:I B MHOIO(PYHKLUMOHaNbHOM LEeHTpe npefocTaBneHus rocyaapCTBEHHbIX U MyHULM-
nanbHbIX ycnyr Pecnybnuvku TatapcTa;

|:| B OpeaHe.



(mnata) (mnoanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMWUHUCTPATUBHOMY perfnamMeHTy
npegocTaBneHns MyHULmMnansHom
yCIriyrv rno cornacosaHuio ycra-
HOBKM MH(POPMaLIMOHHbIX 3HAKOB
NHOMBUAYarbHOMO NPOEKTUPOBAaHUS
Ha OOPOXHbIX 3HaKaxX

PykoBogurernto
McnonHnTenbHOro kommreTta

OrT:

3asaBneHue
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM



Coobuwato 06 owmnbke, OOMYLWEHHON MPM OKa3aHUM MyHMLMNANbLHOW yCryrn no

3anucaHo:
MpaBunbHbIE CBEOEHMS:

MpoLuy McnpaBnTb AOMYLLEHHYIO TEXHUYECKYH OLIMOKY M BHECTU COOTBETCTBYOLINE
N3MEHEHMS B JOKYMEHT, SIBNSIIOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryriu.

Mpunarato cnegyowme AOKYMEHThbI:

1.

2.

B cnyyae npuHaTUA pelueHns 06 OTKINOHEHUN 3asiBNeHUs 06 ncnpasneHnm TexHuYe-
CKOW OLLUMOGKM NpoLLy HamnpaBUTb Takoe peLleHUe:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOTO AOKYMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOM KOMMM Ha BYMaXHOM HocUTene NOYTOBbLIM OTNPaBfeHNeM Mo aj-

pecy:

HacTosawmm noateBep)Kaato: CBeAEHUs!, BKIOYEHHbIE B 3asBrieHMEe, OTHOCALLMECH K
MOEWN FIMYHOCTU M NPEACTABNSEMOMY MHOK NULY, a Takke BHECEHHbIE MHOK HWXe, OOCTO-
BepHbl. [IOKyMeHTbI (KOMMU AOKYMEHTOB), MPUSOXEHHbIE K 3asiBNEHUIO, COOTBETCTBYIOT Tpebo-
BaHWAM, YCTaHOBSEHHbLIM 3akoHoAaTeNbCcTBOM Poccumnckon degepaumm, Ha MOMEHT npeacTas-
NeHna 3asBIeHNs 3TN AOKYMEHTbI EUCTBUTENbHbI U coaepXKaT AOCTOBEPHbIE CBEAEHNS.

( )
(maTta) (noanuceb) (®.1.0.)




	2. Опубликовать настоящее постановление на официальном портале правовой информации Республики Татарстан (pravo.tatarstan.ru) и разместить на официальном сайте Чистопольского муниципального района Республики Татарстан (http://chistopol.tatar.ru).
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