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MOCTAHOBNEHUE

21 ceHTs6pa 2022 roaa Ne 13

06 yTBepXAeHUN aAMUHNCTPATUBHOrO pernamenTa
npefoCTaByIeHNsi MyHULMNANkLHOW yCNyru Mo BbiAate CnpaBKu (BbINUCKHK)

B uensix peanusauun defepanbHOro 3akoxa ot 27 wiona 2010 roga Ne 210-93 «O6
opraHv3auuu NPeAoCTaBneHNs rocyAapCTBEeHHbIX 1 MyHMLMNAnbHbIX YCryr», pyKoBOACTBYSCh
nocraHosneHvem KabvHeta MyUHWCTPOB Pecnybnuku TatapcTaH oT 02.11.2010 Ne 880 «O6
yTBepxaeHun [llopsaka pa3paboTkn W YTBEPXKAEHUS aaMUHUCTPATUABHbBIX pernaMeHToB
npefocTaBneHnst rocyAapCTBEHHbIX ycnyr MCMOMHUTENbHBIMU OpraHaMy rocyAapCTBEHHOV
snact Pecny6nuku TaTapCTaH ¥ O BHECEHUN U3MEHEHU B OTAENbHbIE MOCTAHOBMNEHUSA
KabuHeta  Munuctpos  Pecnybnuku  TartapcTaH», WcnomnHUTENbHBLIA  KOMUTET
AKTaHbLILBALLICKOTO  CEMbCKOTO  MOCENeHNs  AKTaHBILLICKOTO  MyHULMNANLHOTO pavioHa
{iOCTAHOBIJIAET:

1. YTBEpPAUTL MpuUnaraembii aAMUHWUCTPATVBHbIA pernameHT npeaocTaBneHns
MYHULMNANLHON YCIyru no Bblaave cnpasku (BbINUCKY) (MPUNOXEHUE).
2. MpuaHaTb yTpaTUBLLUMU CUNY:

MocTtaHoBneHus WcnonHUTENbHOIO KOMUTETA AKTaHbILLOALLCKOrO CEeNbCKOro nocerieHna
AKTaHBILLCKOTO MyHMLMnanbHoro paioHa Ne 4 ot 30.03.2021r., Ne23 ot 11.12.2019r., Ne11 ot
03.06.2019r, Ne 2 «O6 yTBepxaeHun ALMUHUCTPaTUBHOTO pernameHTa npefocTaeneHus
MYHVUMNANbLHON YCyru no Bbiga4e cnpasku (Bbinucku) oT 11.02.2013r.»;

3. Ony6nukoBaTh HacTosiLLee NoCTaHOBNEHNE Ha oduumanbHoM canTe AKTaHbILLCKOrO
MyHALMNArbHOTO paitoHa 1 Ha oguumanbHoOM nopTane npaBoBoii uHopMaumn PecnyGnvku
TarapcraH http:/pravo.tatarstan.ru.

4. HacTosiLiee NocTaHOBMEHNE BCTYNaeT B 3aKOHHYO CUny nocne ero ochmumarnsHoro
onybnukoBaHus.

5. KOHTPOmb 3a UCMOSIHEHMEM HACTOALLEro NOCTaHOBMIEHVS OCTABNAID 38 cobor.

v

Pykosogutenb /.
AKTaHbILLOALLCKOTO CenbCKoro
McnonHUTENLHORO KOMUTETA

Manwukos I".P.



yT1BepXaeH

nocTaHoeneHvem AKTaHbILLIGaLLlCKOI'O
cenbCcKoro V\cnonHmeanoro KxomuTeTa
AKTaHbILLICKOTO MyHmumnaanoro
paioHa

Pecnybnuku TartapcTtad

oT «21» ceHTAbpA 2022 r. Ne 13

Ap.MVlHuchaTMBHblﬁ pernameHT
npep.ocTaBneHuﬂ MyHMu.vmaanofn ycnyru no pbipaye cnpaBku (Bbmucxu)

1. O6wme nonoxeHus
1.4. TMNpepmeT perynvtpoaava ap,MMHMCTpaTMBHoro pernamerTa

HacToawmi aL\MVlHVICTpaTMBHblI?l pernamerT npe,u.OCTaBneHmn MyHmumnaanon ycnyrv
(nanee -~ anMMHMCTpaTMBHbm pernaMeHT) yCTaHaBnmsaeT craHpapT W nopsAoK
npenoc:.TaBneHm MyHmumnaanon ycnyru no Bblpade crpaBKu (BblI'IVICKVI) (panee -
M\jHVILWIl'Iaanaﬂ ycnyra).

1.2. Kateropuv sassuTENEN

1.2.1. nuamu, /MetoLLMy Npaso Ha nonyveHve MYHVIU,Ml'\aanOVI ycnyra, ABNAOTCA
dpusnueckine nvua (panee — 3asBUTEND).

1.2.2. C sasBneHnem Brnpase 0bpaTUTLCA npepcrTasuTent 3aaBUTENS, p,eﬁCTBywu.\MVl
Ha ocHOBaHWN [OKYMEHTa, y,D.OCTOBemeU.\el’O ero nosiHomounA (nanee — npepcTasuTene
3asBuTENS).

1.3. MopsAoK V\chopmmpoaaHm;\ (o} npeAOCTaBneHVIVl MvanLuAnaanon ycnyrv

1.3 Wudopmaums O nopaake npe,u.OCTaBneng MyHmumnaanoﬁ yenyrv
pasmeLaeTces:

1) Ha MHGpOPMALMOHHBIX cTeHpax, copepxaimnx puayancHylo ¥ TEKCTOBYIO
undpopmaumio - © MyHmumnaanon ycnyre, pacnonomeHHux g nomeLeHusX
MHorocbyHKuMOHaanblx LEHTPOB npenocTaBneHus rocyaapcTBeHHbIX W MyHALMNAneHBIX
ycnyr.

2) Ha oduumanbHoM canTe AKTaHbILLCKOTO MyHmumnaanoro paitoHa B

H 3) wa MopTane rocynapCTBeHHux " MyHVlLMI'\aanbIX ycnyr Pecnybnukn TatapcTad
(pttps:lluslugi.tatarstan.ru) (nanee — PecnyGnMKaHCKmﬁ noprtan);

o} 4) Ha EpMHOM noprtane rocyaapcTBeHHbIX " MyHmumnaanblx ycnyr (cbyHKumﬁ) (https://
www.gosuslugi.ru) (panee — EAVHbINA nopTan);

M 5) B rocynapCTBeHHon V\HCbOpMEU.V\OHHOI?I cucteme «PeecTp rocyp,apCTBeHHblx v
a\yHmumnaanblx ycnyr Pecnybnvkn TatapcTaH» (http://frgu.tatar.ru) (nanee — PeecTp
chyp,apCTBeHHb\x Y MyHMLMnanbHeIX ycnyr).

" 1.3.2. KOHcyanmposaHme no sonpocam npe,D,OCTaBﬂeHVIﬂ MyHmumnaanoﬁ ycnyrv
oCyLLEecTBNAETCS:

H 1) B MHOI’O(b\jHKLWlOHaanbIX peHTpax npep.OCTaBneHmn rocyp.apCTBeHHblx n
myHmumnaanblx ycnyr npw yCTHOM obpatleHn - ANYHO Unn No TenedoHyY;
o 2)B V\HTepaKTVlBHOVI dopwve Pecny6nvu<aHOK0ro ropTana;

- 3) VicrionHuTesnibHoM komuTeT AKTaHbILLIOALLCKOTO cenbCcKoro nocenexus
AKTaHbILLCKOTO MyHmumnaanoro paitoHa (panee — OpraH):

e npw YCTHOM obpalieHum - fINYHO Unu no TenedoHy;

n
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fpy NMMCbMEHHOM (B TOM 4ucre B (hopMe 3NEKTPOHHOTO p,oxymeblTa) obpatleHun — Ha
BymakHOM HOCUTENE MO NOYTE, B 3MeKTPOHHOW dhopme no 3MeKTPOHHOW no4Te.

1.3.3. Wndbopmaumsa Ha EanHOM nopTane, PecnybnnkaHckom noptane o nopsake u
cpokax npefocTaBneHns MyHULMNaNnbHON ycrnyr Ha OCHOBaHUM CBEAEHUN, CopepXaLnxca
B Peectpe rocyfapCTBeHHbIX 1 MyHULMnanbHbIX yenyr, npeaocTaBnseTcs 3anBUTenNto
BecnnaTHo. )

[locTyn K vHcopmaLmm o cpokax v nopsiake NpefocTaBneHuns MyHULMnansHoW yenyrm
ocylLecTBrsieTcs 6e3 BbIMOIHEHNA 3aABUTENEM kakux-nnbo TpeboBaHwWii, B TOM Yncne (o=K]
YICMOMb30BaHNs NpOorpaMMHoro obBecneueHus, ycTaHoBka KOTOpOro Ha TeXHU4ecKue
cpeacTea 3asBuUTENs TpebyeT 3aknoyeHns AULEH3UOHHOIO UN UHOTO cornawleHusa ¢
npasoobniafaTenem nporpamMmmHoro obecneyenus, npeaycMaTpvsaloLLero Baumanne nnarhl,
perucTpauuio vnu asTopusaunto sasBUTENs WUnNu npefocTasneHne UM nepcoHarnbHbIX
JaHHbIX.

1.3.4. Mpun obpalleHnn 3aaBUTENA AWYHO WnU no TenedoHy B COOTBETCTBAMA C
nocTynueLLm obpalueHmem npeAocTaBnsaeTcs HopMaLns:

1) o MecTe HaxoXAeHuA MHOrodyHKLMOHaIbHOro  LeHTpa npepocTaBnexHus
rocyfiapCTBEHHbIX Y MyHALMNATBHBIX ycnyr, OpaaHa (appec, rpacuk paboThl, CNpaBoyHbIe
TenedoHbl);

2) o mopsiake NpefoCTaBneHNA MyHUUMNanbHoW ycnyru, o cnocobax u cpokax
nofaun 3asiBneHui;

3) o kaTeropusx rpaxaa, KOTOpbiM npegocTaBnaeTcs MyHuumnanbHas ycnyra; o
HOpPMaTWBHbIX NPABOBbIX aKTaX, perynupyoLmx Bonpocel npefocTaBnexus MyHULMNanbLHON
ycnyru;

4) o nepeyHe [OKYMEHTOB, HeoBXoAMMbIX Ans PacCMOTPEeHUs 3asBneHua o
npefocTaBneHnm MyHULMNAnbHOM ycnyru, 0 cpokax npuema u perucTpaLmmn 3asBneHns,

5) o xoAe npefocTaBneHus MyHULMNANLHON YCIyru;

6) o mecTe pasmelleHus Ha oduumanbHoOM caunte nHdgpopmauuy Mo Bonpocam
npenocTaBnexuns MyHULMNANbHOWA ycrnyru;

7) o nopsapke oByanoBaHus fencTeuin unv 6esgencTens [OMKHOCTHBIX nny, OpzaHa.

Mo nuCbMEeHHOMy OOpalleHuio  COTPYAHWKM  OTAENa, OTBETCTBEHHOIO 32
npegocTaBrneHye MYHVLMNANbLHOR ycnyr, noapo6HO B MUCbMEHHON (opme pasbACHAIT
3aaBUTENIO MOPSAOK NpeaocTaBneHns MyHULMNAnbHOA ycnyrn n BOnpocsl, yKasaHHble B
HaCTOALLEM MYHKTE afAMMHUCTPATUBHOTO pernameHTa, # B TeyeHwe Tpex pabouux AgHen co
[Hs perucTpauun obpalleHnst HanpasnsioT OTBET sassuTento. OTBETHI AAIOTCA Ha A3bIKe
obpatueHus. B cny4ae HEBO3MOXHOCTU AaTb OTBET HaA SA3blke OOpaLleHUsa UCMonb3yTCA
rocyfapcTBeHHble A3bIKN Pecnybnuku TaTtapcraH.

1.3.5. WHdopmauusa no BoOnpocam npegocTasneHus MYHULMNANbLHON  ycnyru
pasmeLLaeTca Ha ouLnanbHOM caiiTe MyHVUUMNanbHOro panoHa v Ha MHOPMaLMOHHbIX
cTeHgax B novelleruax OpeaHa ans paboTbl C 3asABUTENAMM.

VHdopmaums Ha rocyAapCTBEHHbIX A3bIKax Pecny6nuku TaTapcTaH, pasmeliaemas
Ha MHGOPMALMOHHBLIX CcTeHAax W Ha ouumansHom caiTe MyHUUMNanLHOro parioHa B
I/lHdDOpMaLlVIOHHO-TeﬂeKOMMyHI/IKaIJ,VlOHHOVI cetn «VIHTEpHET», BKOYAeT CBEAeHUA O
MyHULMNanbHoOI yenyre, coaepxatimecs B nyHkTax 2.1, 2.3, 2.4, 2.5,2.7,2.9,62.10,2.11, 5.1
aOMUHUCTPATMBHOrO pPernamMeHTa, WH(OPMALMIO O MECTE HaxoXAeHWs, CnpaBOYHBIX
TenedoHax, BpeMeHu paboTtel OpzaHa, o rpachvke nprema 3asBrieHUin Ha NpefocTaBneHne
MYHULMNAnbHON YCryru.

1.4. HopmaTvBHble NpaBoOBbI€ akTbl, perynupytone npepocTasnexHne
MYHULMNAnbHON yCnyru

1.4.1. NepeyeHb HOPMAaTUBHbIX NPaBOBbIX AKTOB, perynupyloLmx npegocraeneHne
MYHULMNANbHO ycnyrn (C ykasaHWem pekBU3UTOB HOPMaTMBHBIX MNPAaBOBbLIX aKTOB W
MICTOUHVKOB MX ocbuLmanbHoro ony6nmkoBaHus), pasmeLleH Ha EpnvHom nopTane, B Peectpe
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rocyfapCTBEHHbIX W MyHUUMNAnbHbLIX ycnyr, Ha oduumaribHom cainTe MyHULMNanbLHoOro
pavioHa B VIH(pOpMauVIOHHO-TeﬂeKOMMyHVIKaLl,VlOHHOVI cetn «V|HTepHeT“».

, 1.4.2. TekcT aAMUHUCTPATUBHOTO pernamenTa B [elicTByIOLLE pefakumm NoanexuT
pasmelLeHuio Ha EfrHOM nopTane, B PeecTpe rocyaapcTBeHHbIX 1 MyHULMNanbHbIX ycnyr,
Ha  oduunanbHOM caiitTe  MyHuUMnNAnbLHOroO panoHa B  WHGoOpMaALMOHHO-
TenekoMMYHVKaLIMOHHOW CETH «HTEpHETY.

1.5. TepMuHBI, UCnoNb3yemble B aAMUHUCTPATNBHOM pernameHTe, 1 ux onpeaeneHus

1.5.1. B aAMUHWACTPaTUBHOM pernameHTe MCnonb3ylTCs Cneayllme TepMUHbL U
onpegenexHns:

yaaneHHoe paboyee MECTO MHOrogyHKLMOHaNbHOro  UeHTpa npeaocTaBieHns
rocyapCTBEHHbIX U MyHULMNANBHbIX ycnyr — TepputopuansHo 060cobneHHoe CTPYKTYpHOE
noppasaenexue (ogwc) MHOFOYHKLMOHaNbHOro LeHTpa npefocTaBreHnsa rocyAapCTBEHHbIX
W MyHULMNANbHBIX YCNyr, CO3AaHHOE B rOpoACKOM (CEnbCkoM) noceneHuu MyHULMNansHoro
paiioHa unu B rOPOACKOM OKpyre Pecnybnuku TaTtapcraH B COOTBETCTBUM ¢ nyHkTom 34
Mpasun opraHn3auuy AEATENbHOCT MHOro(YyHKLMOHAmNbHbIX LEHTPOB npepocTaBneHns
rOCYAapCTBEHHbIX WM MYHULMNANbHBIX ycnyr,  YTBEPXAEHHbIX NocTaHOBMEHUEM
MpasuTenscTBa Poccuiickoi depepaumy ot 22 fekabps 2012 r. Ne 1376 «O6 yTBEPXKAESHUN
Mpasun opraHusauuu AeATENbHOCT MHOroMYHKLMOHasbHBIX LEHTPOB npepocTaBreHuns
roCyAapCTBEHHbIX U MYHALIMNAMBHbIX yCIIyr,

TexHyueckas owmbBka - owwmbka (onucka, onevartka, rpammatuyeckast  Unu
apudmeTuyeckast  owmbka  nn6o nogobHas  owwubka),  AONyLeHHas  OpraHoM,
NPEeAOCTaBNSIOLMM MyHALMNANbHYIO YCnyry, 1 npueefllias K HECOOTBETCTBUIO cBefeHuN,
BHECEHHbIX B [IOKYMEHT (pesynbTtat MYHULMNAMbHON YCNyru), CBEAEHUAM B [IOKYMEHTaX, Ha
OCHOBaHUM KOTOPbIX BHOCUMUCH CBEAEHNS;

EpvHas cucTema uwaeHTudukaumm v ayTeHTUdUMKaLUMM B WHPPaCTPyKType,
obecneunsaoLlenl MHPOPMaLMOHHO-TEXHONOTNYECKOE B3aNMOENCTBUE WHPOPMALMOHHBIX
CUCTEM, UCTOSb3yeMbIX AJ1 NMPEA0CTaBMEHNA roCyAapCTBEHHbBIX U MyHVLMNanbHbIX YCIyr B
aneKTpOoHHOI hopme (danee — ECWA) — defepanbHas rocyaapCTBeHHasn NHOpMaLoHHasA
cuctema, obecneunBaioLlas CaHKUMOHNPOBaHHbIA AOCTYM YHaCTHUKOB NHJOPMaLIMOHHOTO
B3aVMOJENCTBMA B CUCTEME noeHTudpmkaumum 1 ayTeHTudukaumum K UHcpopmaLmu,
coaepxalleica B rocyfapCTBEHHbIX WHGOPMALMOHHBIX CUCTEMAX U UHBIX NHGOPMaLMOHHbIX
cucTemax;

MLl - F'ocyaapcTBeHHoe BrofKeTHOE yupexaeHne «MHOrogyHKLUMOHAsbHbIA LEHTP
MpefoCTaBEHNSA rOCYAAPCTBEHHBIX 1 MyHULANAMBHBIX yenyr B Pecnybrnuke TatapctaHy;

ANC MoL - ABTOMaTU3MPOBaHHAsA nHdopMaLoHHas cuctema
MHOTOYHKLMOHANbHBIX LIEHTPOB MPeAoCTaBNeHNs roCyapCTBEHHbIX U MyHUUMNanbHbIX
ycnyr Pecnybnuku TaTapcraH.

1.5.2. B agMWHACTPATMBHOM pernameHTe Moj 3asiBfieHMeM O NpefocTaBieHun
MyHMLMNansHoW ycnyru (panee - 3asiBreHne) noHMMaeTca 3anpoc O npefocTaBneHun
MyHWLMNArbHOM YCIyri, NoAaHHBIA B COOTBETCTBUW C MYHKTOM 3 ctatbu 2 depeparnbHoOro
sakoHa oT 27 wons 2010 roga Ne 210-93 «O6 opraHusauun npefocTaBneHns
rocyapCTBEHHbIX 1 MyHULMNANbHbIX yCIyr» (nanee — depepanbHblit 3akoH Ne 210-03).

2. CTaHAapT NpeAocTaBneHus MyHMLMNansHoW ycnyru
2.1. HaumeHoBaH1e MyHULMNanbHoM ycnyru

Bbigaya crpaBKu (BbINACKY).

2.2. HaumeHoBaHVe UCTMOMHUTENbHO-PacnopsANTENIbHOTO OpraHa MECTHOro
caMoymnpaBneHus, HeNoCPeACTBEHHO NPEAOCTABMSIOLEro MyHULMNANbHYIO ycrnyry
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VlcnonHvuTeanbm KOMUTET AKTaHbILLOALLCKOro cenbCKoro noceneHus AKTaHbILLCKOTO
MyHULMMansHOro paioHa PecnyGnuku TaTtapcTaH.

2.3. Onucaxvne pesynbTata npefocTaBneHnaA MyHmumnaanoﬁ ycnyru

2.3.1. Pe3ynbTaTom npeaocTaBneHna MyHmumnaanoﬁ ycnyrv aBNsAeTcA:
1) cnpaska (BbII'WICKa) (npunoxexne Ne 1 K HacTosLeMy a,qMVlHVlCTpaTVIBHOMy
pernameHTy);

2) peuwerune 06 oTkase B npep,OCTaBneHmvn MyHmumnaanoVu ycnyru (npunoxeHne Ne
2 K HacTosLeMy aJZ\MMHMCTpaTVlBHOMy pernameHTy);

3) peLueHvne 06 oTkase B npueme [OKYMEHTOB, HeobxoaMMbIX AnA npepocTaBneHvs
Myumu,mnaanon ycnyrv (npunoxeHne Ne 3 K HacTosLLEMY anMMHMCTpaTMBHomy pernameHTy).

2.3.2. PesynpTat npe,qoc*raBneva MYHMUMnaﬂbHOVI ycnyru HanpaBnAeTca 3aABuUTENIO
g dopme 3MEeKTPOHHOIO [OKyMEHTA, MOANNCAHHOro ycvmeHHon KBanVld)VIU.leOBaHHOVI
371eKTPOHHO NoAnNuChHIo ynonHomoquHoro [OMKHOCTHOTO nuua OpeaHa (nubo OpeaHa), B
COOTBETCTBUMN C depepanbHbiM 3aKOHOM OT 6 anpens 2011 roga Ne 63-03 «O6 3NEeKTPOHHOM
nognucuy (panee — CDep.epaanbm sakoH N 63-93) B AVYHbIA KaOUHET EpuHoro noptana. B
cny4yae HanpasBneHus sasBneHna NocpeacTsoM PecnyGnukaHcKoro noptana pesynbTar
npegocTaBnerna MyHmumnaanon ycnyru panpasnseTca TaK e B NUuHbIA KabuHET
PecnyBnnKkaHCcKoro nopTana.

2.3.3. Mo BbIOOPY saspuTEns pesyneTat npegocTaBeHna MyHmumnaanon ycnyru
goigaeTcst B Oprane un B MoL B dopme aksemnnapa 3reKTpPOHHOro [LOKYMEHTa,
pacrnevaTaHHoro Ha OymaxHOM HocuTene, 3aBepPeHHOro neyatblo W NoAnucbIo
CcOOTBETCTBEHHO ynonHOMoquHoro [OKHOCTHOrO Nua OpraHa unu paboTHuKa MoL.

2.3.4. 3aaABuTenb Bnpase nony4nTb pesynbTat npefocTaBnexna MYHVILMnaHbHOVI
ycnyrm B dopme 3MeKTPOHHOro [OKyMeHTa B TeuyeHve Ccpoka pencreuna pesynbTata
npefocTaBnexHna MyHmumnaanoﬁ yCcnyru.

2.4. CpoK NpefiocTaBneHis MyHULMNanbHOA yery v, 8 TOM uncne ¢ y4eTom HeobxoanmMocTy
obpatlenvs B opraHnsauum, yuacTsytoLme B npefocTaBneHn MyHmumnaanoﬁ ycnyri, CpoK
pUOCTaHOBNEHWSA npepfocTaBneHns MyHMLMNanbHOA yernyrv B cnyyae, ecnu BO3MOXHOCTb
NpUOCTAHOBNEHNA npepycmoTpeHa 3aKOHOAATENBCTBOM Poccuiickon ®epepauun, cpok
Bblgauv (HanpaBneHus) [LOKYMEHTOB, ABNALINXCA pesynbTaTom npepocTaBneHus
MyHULMMANBbHOM Yenyrm

2.4 1. MyHuumnanbHas ycnyra npepocTaBnaeTca B TeueHue Tpex padoqmx [Hen.
2 4.2. TpuocTaHoBnexne cpoka npefocTaBneHna MyHmu.mnaanon ycnyru  He
npegycMoTpeHO.

2.4.3. HanpaBneHue LOKYMEHTa, qBnsifoLierocst  pe3ynbTaToM npefocTaBneHuns
Mvanu.mnaanon ycnyrv B poopme 3NeKTPOHHOrO [OKYMEHTa, 3asBATENIO OCYLLECTBIACTCH B
[eHb ocpopmnerna 1 perncTpauum pesynbTara npefocTaBneHna MyHmumnaanoﬁ ycnyru.

2.5. Mcqepnblsarou.wm nepeyeHb AOKYMEHTOB, HeobXxoOVMbIX B COOTBETCTBUN C
sakoHofaTENbHBIMU WA VHBLIMW HOpPMaTUBHBEIMW NpaBoBbLIMY aKTaMW [N NPEROCTaBNeHNA
MyHMLMNanbHoON yenym, a TakKe ycnyr, KoTopble QBNAIOTCA HEOOXOANMBIMA Y
obsi3aTenbHbIMU ANA npegocTaBneHisa MyHULMNanbHBIX YCIYT, nopanexawmx
npeacTaBneHunio sasBUTENEM, Crocobbl UX fonyueHus 3asBuTenemM, ToM uucne B
aNEeKTPOHHON POpME, nopsAoK NX npeAcTaBreHuns

2.5.1. Ans nony4eHna MyHVILuAnaanoﬂ ycnyri sassutenb npepcTaenset cnegylowwme
[OKYMEHTbI:

1) BOKYMEHT, yp,ocmaepmoumﬁ nuuHocTb (HE TpebyeTca B cnyvae obpalleHus
nocpeacTsoM Pecny6nKaHCKoro nopTana);

2) AOKYMEHT, yp.ocmaepmou.\mﬁ nonHoMouusi NpeacTasuTens 3anBuUTENs,
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2) OOKYMEHT, y[0CTOBEPSIOLLMIA MONHOMOYMA npeacTaBuTENs 3asBUTENS;

3) s3asiBneHne:

B hopMe [OKYMEHTa Ha GymaxHOM HocuTene (npunoxeHue Ne 4 Kk HacTosiLieMy
afMUHUCTPATUBHOMY pernamexTy);

B 9EKTPOHHOI (popme (3anonHAeTCs NOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
cBEJEHU B ANEKTPOHHyK  opmy 3agBfEHUs), NOANUCaHHOE B COOTBETCTBUMM C
TpeboBaHusiMU NyHKTa 2.5.3 aAMUHUCTPATUBHOTO pernameHTa, npu obpatleH NnocpeacTeoM
PecnybnvkaHckoro noprana,

4) B cryyae, ecnu Ans nNpefoCTaBneHus MyHULMNanbHOW ycnyru Heobxoauma
obpaboTka MepcoHasibHbIX AaHHbIX nuvula, HE aBnsiloLlerocs 3asBuTenem, u ecnvi B
COOTBETCTBUM C peaepanbHbIM 3akoHom obpaboTka Taknx nepcoHasbHbIX AaHHBIX MOXeT
OCYLLECTBAATLCS C COrnacua  ykasaHHoro ninua, npu obpaljeHun 3a Mony4eHueM
MyHMUMNanNbHOW  ycryru  3asBuTerb [OMOMHUTENbHO ~ NPEeAcTaBnseT  AOKYMEHTbI,
noaTBepKAaLLME MOMYyYEHNE COrNacus ykasaHHoro nuua unm ero 3aKOHHOTO NpeAcTaBUTENA
Ha 06paboTKy MEpCOHanbHbIX AAHHBIX yKasaHHOro fnua. JlokyMeHTbI, noaTeepXxpatoLime
nonyyeHne cornacuisi, MoryT ObiTb MpeAcTaBneHbl B TOM HMCne B ¢hopmMe 3MeKTPOHHOro
OOKYMEHTa,;

5) B criyyae, ecnv 0643aHHOCTb XpaHeHusi pnomosoit kHuru fo 31.12.2017 Bosnaranacb
Ha COBCTBEHHMKOB XUMbIX NOMELLEH, 3asiBUTeNeM npeacTasnaeTcs AOMOBaA KHUra,

6) npaBoycTaHaBnNUBaloLLMeE AOKYMEHTbI Ha VHAMBWAYANbHbIA XUnoi AOM (ecrnu npaso
COBCTBEHHOCTU HE 3aperncTpupoBaHo B EAMHOM rocyiapcTBeHHOM peecTpe HeLBWKMMOCTN)
— AN BLIMCKN M3 NOXO3ANCTBEHHON KHUTN.

252. 3asBneHue W npunaraemble [LOKYMEHTbl MOryT ObiTb MpPeAcTaBrieHbl
(HanpaBneHbl) 3asBUTENIEM OAHUM U3 CriefyoLLnX crnocoboB:

1) yepes MOL| Ha GymaxHbIx HOCUTENAX W B BUAE SNEKTPOHHBIX OOKYMEHTOB,
COOTBETCTBYIOLLMX TPpeBOBaHWAM NyHKTa 2.5.3 aAMUHNCTPATNBHOrO pernameHTa,

2) nocpeacTBom Pecnybnukarckoro noprana 8 3MeKTPOHHOW hOpME;

3) B OpraH rnnM4Ho 1y nocpeacTsomM MoYTOBOW CBA3W Ha ByMaXKHOM HocuTene.

3asBneHve 1 npunaraeMblie JOKYMEHTbI, NPU HanpaeneHUun NocpeAcTBOM NoYTOBOM
CBSI3M, 3aBEPSIOTCSA B yCTAHOBIEHHOM MOPSALKE. :

2.5.3. 3asBreHve npu HanpasrieHun MnocpeacTBOM PecnybnukaHckoro noptana
MOANUCHLIBAETCS MPOCTON 3NEKTPOHHOW MOAMUCHI0 3aABUTENS.

[Inst nony4eHusi NPOCTON SMEKTPOHHOW MOANUCKA 3asBUTENO HeoOXO4MMO MPOWATK
npoueaypy pernctpauum (ayTeHtudukasum) B ECWA, a Takke NoATBEPAUTL YHETHYIO 3anKChb.

ONeKTPOHHbIE [AOKYMEHTbI  (3MEKTPOHHbIE  0BOpaski [IOKYMEHTOB), YyKasaHHble B
noanyHkrax 2, 4-6 nyHkra 2.5.1 agMUHUCTPATMBHOIO pernameHTa, 3aBepatoTea YCUIIEHHOIA
KBanNMULMPOBAHHOM MOAMMCHIO ML, YNOMHOMOYEHHBIX Ha CO3AaHUe W NOANUCAHUE TaknX
JIOKyMEHTOB, B TOM Y1CNE HOTapuycamm.

OneKTPOHHbIE [OKYMEHTbl (3NEKTPOHHblE 0Bpasbl [OKYMEHTOB), Mpunaraembie K
3asiBNEHNI0, B TOM YUCME [OBEPEHHOCTU, HanpaBnaloTcs B BuAe (ainos B dopmartax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He tonee 50 MbawurT.

KayecTBO MpefoCTaBMAEMbIX 3MNEKTPOHHbIX AOKYMEHTOB (SNEKTPOHHbIX obpasoB
AOKYMEHTOB) AOJDKHO MO3BONSATb B MOSHOM OObeMe npoyuTaTb TEKCT AOKyMEHTa U
pacno3HaTb PeKBU3UTbI LOKYMEHTA.

2.5.4. 3anpellaeTtcsa TpeboBark OT 3asBUTENS:

1) npefAcTaBNeHNUs [OOKYMEHTOB M UHGOpMauun unu OCyLeCTBNEHUS OeNCTBUN,
NpeacTaBfieHne WNM  OCYLLEeCTBNEHWE KOTOPbIX He MNpPeayCMOTPEHO  HOPMAaTVBHbLIMW
NPaBoBbIMW  aKTamu, PerysiMpylolmMMin  OTHOLUEHMUs,  BO3HMKalOlue B  CBA3M C
npeAocTaBrneHeM MyHULIMMANBLHON YCyTu;

2) OCYLUECTBEHNA LEWNCTBMIA, B TOM “UCne COrfacoBaHui, HeobXxopnmbix AnA
MoMyYeHnst MyHULUMNAnbHO YCIyrn 1 CBA3aHHbIX C 0bpalleHnem B UHble rocyAapCTBEHHbIe
opraHbl, opraHbl MECTHOrO CaMOyrnpaBfeHus, OpraHu3auui, 3a UCKMIo4EeHUeM nosy4eHus
YCNyr ¥ nony4YeHuss AOKYMEHTOB U MHOpMauuW, npenocTaBifemMblX B pedynbrarte
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MPeaoCTaBneHnst TakuX YCNyr, BKMKOYEHHbIX B NEpeUHi, ykasaHHble B 4actn 1 cratbu 9
depepanbHoro 3akoHa Ne 210-03 (HeobxoanmbIX 1 obsa3aTernbHbIX YCnyr);

3) npeacTaBneHnst LOKYMEHTOB 1 WH(OpMAaLMK, OTCYTCTBME W (UN1) HEAOCTOBEPHOCTD
KOTOPLIX HE yKa3blBancb Npy NepeOHavanbHOM 0Tkase B npueme [OKYMEHTOB, HeO6XOAVIMbI)f
ANs NpefoCTaBneHns MyHULMNanbHOW ycnyru, nnbo B MpeaocTaBfieHn MyHULMNanbHOM
YCIyri, 3@ UCKITIOYEHUEM CrEeAYIOLLNX Cry4aes:

a) uaMeHeHue TpeboBaHW HOPMATWBHbLIX  MPAaBOBbIX  AKTOB, KacatoLLmxcs
npefoCcTaBreHnst MyHULMnansHoi ycnyru, nocre nepBoHayanbHON Mnodavn 3asiBreHns o
npefocTaBneHn MyHULMNanbsHo! ycnyru; )

6) Hanuuvme owwboK B 3asBfEHUM O NPEeJOCTaBEHWN MyHULMNANbHOM ycnyr "
[OKYMeHTaXx, NoAaHHbIX 3asiB/TeNIeM nocne nepeoHaYasibHoro 0Tkasa B npueme [OKYMEHTOB,
HEOBXOANMbIX ANA NPefoCTaBleHNs MyHULMNANbHOW ycnyru, nnbo B npefocTaBiieHUM
MYHULUMNANbHOW YCIYrn U HE BKITIOYEHHbIX B npeacTaBleHHbI paHee KOMMEKT AOKYMEHTOB,

B) MCTEYEeHWe Cpoka [EeiCTBUS [LOKYMEHTOB UMW V3MeHEeHue MH(opMaumun rocre
nepBoHayanbHOro oTkasa B npueme AO0KYMEHTOB, HeobxoouMMbIX Ons nNpefocTaBiieHns
MyHULMNanbHoi ycnyru, nubo B NpeAocTaBieHnut MyHULMNAnsLHOW ycnyru,

r) BbISIBNEHNe LOKYMEHTalbHO NOATBEPKAEHHOTO pakTa (Npu3HaKoB) OLUNBOYHOrO KK
NPOTVBONPABHOIO [eiiCTBUA (6esneicTBus) [ormkHOCTHOro nuua OpraHa, paboTHuka MOLL,
MNpy nepBOHaYanbHOM OTKa3e B NMpUEME AOKYMEHTOB, HEOOXOAUMBIX ANA NpefocTaBneHus
MyHUUMNAnbHOR ycnyrn, nubo B NpeaocTaBneHnn MYHULMUNANbLHOW YCIyru, O 4Y4em B
MUCbMEHHOM BUAEe 3a noAanucbio pykoBoauTens OpraHa npuv nepBoHavanbHOM OTKase B
npMeme [AOKYMEHTOB, HeOOXOAuWMbIX [Ans npeaocTaBreHuns MYHVLMNANbHON  yCryri,
yBEAOMSIAETCS 3asBUTENb, A TaKkKe MPUHOCATCA U3BUHEHNS 3a AOCTaBNEHHbIe HeypnobcTBa;

4) npenocTaBneHuss Ha OymaxHoOM HocuTene [LOKYMEHTOB 1 UHopmaLuu,
9NEKTPOHHbIE 06Pasbl KOTOPbIX paHee Obinyu 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu
1 ctateu 16 ®epepanbHoro 3akoHa Ne 210-03, 3a ncknYeHEM crnyyaes, €Cnu HaHeceHe
OTMETOK Ha Takme [OOKYMEHTbI NUGO WX U3bATUE ABMNAETCA HEOOXOAMMbIM ycroBleM
NPeaocTaBreHnss roCyAapCTBEHHOW WM MyHULMNANbHOW yCryru, W WHbIX Cry4aes,
YCTaHOBIEHHbIX heAeparnbHbIMU 3aKOHaMU.

2.6. VicuepnblBatoLuii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOPMaTUBHbLIMY MPABOBbIMU akTaMu AN1A NPefoCTaBneHns MyHULMNanbsHON yenyr, KoTopble
HaxoAsATCsa B pacrnopsbKeHUN rocyAapCTBEHHbIX OpraHoB, OpraHoB MECTHOIO
camoynpaeieHus 1 NoABEAOMCTBEHHbIX rOCYapCTBEHHbIM OpraHamM Unu opraHam MecTHoro
camoynpaBlieHNst OpraHn3aLuii U KOTopble 3asaBUTESb BripaBe NpeacTaBuTb, a Takke
Crnocobbl UX NOMNyYEHNUs 3asaBUTENSMU, B TOM YUCTE B 3NIEKTPOHHOI hopMe, MOpsSAoK X
npeacTaBneHuns; rocyAapCTBEHHbIV OpraH, opraH MECTHOrO camoynpasrieHnst nbo
opraHusauus, B pacnopsiXeHUn KOTOPbIX HAXOAATCSA faHHbIe JOKYMEHTbI

2.6.1. MonyyatoTcs B paMkax MexBefOMCTBEHHOIO B3aMOLeiCTBUA:

1) BbinMcka u3 EQMHOro rocyfapCTBEHHOrO peectpa HeABMKMMocTn — deaeparnbHas
cnyx6a rocyfapCTBEHHOW perucTpauum, kagactpa u kaptorpaduu;

2) cBeAeHusa o AeicTByOLLEM nacnopTe rpaxaaHvuHa Poccuiickon ®eaepauumn — MB[
Poccuu;

3) cBepeHus o HoTapuanbHol foBepeHHoCTN — PefepanbHan HoTapualbHas nanara.

2.6.2. 3asBUTENb BMpaBe MPELOCTaBUTb [AOKYMEHTbl (CBEAEHWS), YKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMWHUCTPATUBHOrO pernameHTa, B OpMe 3MEeKTPOHHbIX
[OKYMEHTOB, 3aBEPEHHbIX  YCUIMEHHON KBanuuLmpoBaHHOM nognuceto  nu,
YMONHOMOYEHHbIX Ha CO3[aHne 1 NognucaHne Takux JOKYMEHTOB, Npu Nogave 3asBreHus.

2.6.3. HenpepncrasneHne (HECBOEBPEMEHHOE NPeACTaBNEHUE) YKa3aHHbIMU B MyHKTE
2.6.1 agMVHUCTPATMBHOIO perfnaMeHTa opraHamMu rocyAapCTBEHHOW BRacTW, opraHamu
MECTHOro camoynpasrieHnsi, opraHu3auysamMm JOKYMEHTOB U CBEAEHUIA HE MOXET SiBMSITbCS
OCHOBaHWEM AJ1s1 OTKasa B NPefoCTaBAEHNN MyHULMMNANbHOW YCIYTu.
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5.3. YKanoba pormkHa copaepxarb:

1)  HauMMeHOBaHWE opraHa, npefocTaBnAoLWero MyHULMNanbHyo ycnyry,
[OMMKHOCTHOrO  uua opraHa, npefocTaBnAoLLEro MyHULMNanbHyto  yenyry, nubo
MyHULMNansLHOro cnyaltiero, MHOTO(PYHKLIMOHANBHOTO LEHTP3, ero pykosogutens u (nnwn)
paboTHuUKa, opraHusauui, npeaycMOTPEHHbIX yacTbio 1.1 cratbmn 16 depepanbHOro 3akoHa
Ne 210-®3, ux pykosoauTenen u (unu) pabOTHUKOB, pelueHns 1 AeCTBNs (6espeiicTeue)
KOTOpbIX 0BXanyTCA,

2) chamunuio, UMS, oTyecTBo (nocnepHee - Npw Hanuuuu), ceefeHua o mecTe
xuTenbcTea 3aaButens - cuanyeckoro numua nuGO HauMMeHoBaHue, CBeAeHua O MecTe
HaxoXOeHus 3asBuTens - opuamudeckoro nuua, a Talke HOMep (HOMepa) KOHTAKTHOrO
TenedoHa, agpec (appeca) 3MNEeKTPOHHOW NOYTbI (npw Hanuuum) u noyToBblA appec, no
KOTOPBIM JOMKEH ObITb HanpaerneH OTBET 3aABUTENIO,

3) ceeneHus 06 obxanyembix peLeHusx u [OeNCTBUAX (6espeiicTBuM) Oprata,
npefocTaBnsiowero MyHUUMNANbHYO  YCIyTY, [OSDKHOCTHOrO  nuua opraHa,
npegocTaBnstowero MyHULMNanbHyto  yenyry, 6o  MyHALMManbHoro  CryXatlero,
MHOrOyHKLMOHArbHOro LeHTPa, paboTHuKa MHOrOYHKLMOHANBHOrO LIEHTPa, opraHu3aumi,
npeaycMOTPEHHbIX HaCTbto 1.1 cTaTby 16 GefepanbHOro 3akoHa Ne 210-93, nx pabOTHWKOB;

4) poBoAbl, Ha OCHOBAHUN KOTOPbIX 3asBUTENb HE cornaceH C pelueHem 1 AeicTB1eM
(6espeiicTBMEM) OpraHa, npeaoCcTaBsoLwero MyHULMNanbHYyo yenyry, [OHKHOCTHOrO nnua
opraHa, NpeAocTaBnAoLLero MyHULMNanbHYo yenyry, 160 MyHMLMNAMBLHOTO CryXaLlero,
MHOrOYHKLMOHAMNBHOTO LEHTPa, paboTHuKa MHOroMYHKLMOHAIbHOTO LEeHTPa, opraHu3auui,
npesycMOTPEHHbIX 4acTbio 1.1 ctatby 16 depepanbHOro 3akoHa Ne 210-®3, ux paboTHVKOB.
3asBuTEneM MoryT ObiTb NpeAcTaBreHbl AOKyMEHTbI (Npn Hanuuuu), noAaTeepxpaoLme
[0BOAbI 3aABUTENA, nmMBo KX Konuw.

5.4. MoctynuBLuas sxanoba NoAsexuT perncTpaumy B Cpok He nosaHee pabo4ero AHA,
crnenytoLero 3a aHem focTynsieHus.

5.5. Yano6a, noctynuelas B opraH, npep,OCTaBnmommﬁ MyHULMnanbHyto ycnyry,
MHOrOGYHKLMOHANbHBIA  LEHTP, yypeauTento MHOrOyHKLMOHANbHOTO  LEHTPA, B
opraHusauuu, npesycMoTpeHHbIe yacTblo 1.1 cTaTby 16 ®epepanbHoro 3akoHa Ne 210-93,
6o BbILLECTOAWMA opraH (npu ero Hanuuuu), MOAMEXUT PacCcMOTPEHWio B TeueHune
NATHaALATH paboumnx AHEN Co AHA ee perucTpauuu, a B cny4ae obrkanoBaHus oTkasa opraHa,
npeaocTaBnsioLLero MyHUUMNanbHyto  ycnyry, MHOrodyHKUMOHanbHOro  UeHTpa,
opraHusauui, npesycMOTPEHHBIX HACTbIO 1.1 cratby 16 ®eaepanbHOro 3akoHa Ne 210-93, B
npueme AOKYMEHTOB y 3asiBUTENIA nn60o B UcnpasneHny fonyLeHHbIX oneyaTtok v ownboK unn
B cryyae o6XanosaHuna HapyLweHua yCTaHOBNIEHHOrO CPOKa TaKNX ycnpasrieHui - B Te4eHne
nsTM paboumnx AHEN CO AHA ee perucTpauuu.

5.6. Mo pesynbTatamM PacCMOTPEHNs anobbl NpWHUMaeTca OAHO W3 crnepyoLwmnx
peLUeHUit:

1) xanoba ynoBNeTBOPAETCH, B TOM uucne B dpopMe OTMEHbl NPUHATOrO peLueHus,
McnpaBneHust oMyLEHHbIX One4aTokK 1 OLLMBOK B BbiAAHHbLIX B pesynbTate npepocTaBneHns
MyHULMNanbLHOW ycryrvt [OKyMeHTax, Bo3BpaTta 3asBUTEI0 [eHEeXHbIX CPeAcTs, B3UMaHne
KOTOpbIX HEe NpefyCcMOTPEHO HOPMATMBHbLIMW NPaBOBbLIMU aKTaMK Pocculickont Peaepauuu,
HOpMaTMBHbLIMY NPABOBbLIMY aKTamMu Pecnybnukn TaTapcTaH, MyHMLMNanbHLIMIA NPaBoBLIMM
aKkTamu;

2) B YAOBIETBOPEHNN »anoObbl OTKa3bIBAETCA.

He nosgHee AHs, creaytowero 3a fiHeEM MPUHATUS PELLEHUS, yKa3aHHOro B HacTosLLEM
nyHKTe, 3aABUTENIO B MMCbMEHHON popMe U MO XKenaHuio 3asBUTENs B ANEKTPOHHOMN dopme
HanpaenaeTcs MOTVBMPOBAHHbI OTBET O pesyrbTaTax paccMOoTpeHus xanobbl.

5.7. B cnyyae npusHaHuA %anobbl Nofanexaiier yAOBNETBOPEHWo B oTBeTe
3asBUTENto O pesynbTarax PacCMOTPEHNs anobbl paeTcs uHdopmauus o pencreusx,
ocyLLecTBRSEMbIX opraHom, npefocTasnsoWmnmM MYHVLMNanbHYo ycnyry,
MHOrogyHKUMOHamNbHBEIM - LEHTPOM nubo opraHu3auuen, NpeaycMOTPEHHON 4acTblo 1.1
cTaTbu 16 ®epepanbHoro 3akoHa No 210-03, B Lensx HesamepnuTenbHoro yCTpaHeHus
BbISIBIIEHHbIX HapyLUEHWA MNpy OKasaHUu MyHWLMNanbHOW ycnyru, a Takke npuHOCATCA
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W3BUHEHMS 3a [OCTaBleHHbIe HeypofcTBa M YKasblBaeTCA nHdopmauusa o JarnbHenwmx
[encTBusAX, KOTopble HeoOXoOMMO — COBEpLUNTb 3asBuTENt0 B LUenAx nonyyeHus
MyHMLMNanbHON ycnyru.

5.8. B cnyyae npusHaHus xanobbl He nognexaiien yAOBNETBOPEHNIO B oTBeTE
3agBuTENI0 O pesynbraTtax paccMoTpeHus xanobbl AalTcA  apryMeHTMpOBaHHbIE
pasbsiCHEHUs O MNpu4nHax NPUHATOTO  peLueHus, a Talke uvHgopmauua o nopsake
06xarnoBaHusl NPUHATOTO peLIeHUA.

5.9. B criyyae ycTaHOBneHus B XOA€ WAK No pesynbTaTam PacCMOTPEHWUA »anobbl
npW3HaKoB cocTasa agMUHUCTPATUBHOIO npaBoHapyLUEeHNs nnu npecTynneHns AOMKHOCTHOE
nuuo, paboTHUK, HaAeneHHbIe MOMHOMOYMSAMU MO PAacCMOTPEHWUIO »anob, HesamepnuTenbHO
HanpaBnsoT MMEKLLMECs MaTepuans B opraHbl NPOKypaTypbl.



