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06 YTBEPXAEHNN aAMWHUCTPATUBHOIO pernamMmeHTa
npepocTtaB/iEHNA MyHMLLMﬂaﬂbHOVI ycenyru no
cornacosaHnMO yCTaHOBKA I/IHCpOpMaLl,I/IOHHbIX 3HaKOB
NHANBNAYaNbHOI0O MNPOEKTUPOBaHNA Ha AOOPOXXHbIX
3HaKax

B uenax peanusaumn PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHumsauMm MpefocTaB/fieHUs  TFOCYAApPCTBEHHbIX W MYHULUMMANbHBIX  YCIYyr»,
NcnofHWTeNbHbIN  KOMUTET TYMYTYKCKOIO CeflbCKOro rnocefieHnst A3HaKaeBCKOro
MYHULUMNaNbHOTo parioHa Pecnybnuku TaTapcTaH NocTaHOB/NSET:

1 YTBepAnTb afMUHUCTPATUBHBINA pernaMmeHT npeaocTasieHns MyHUUUNanbHOM
YyC/yr no COrfiacoBaHWK YCTaHOBKM WH(OPMALMOHHbIX 3HAKOB WHAWBUAYANbHOIO
MPOEKTMPOBAHUA Ha LOPOXHbIX 3HaKaXx, COrMacHO NPUIOXKEHWIO.

2. Mpu3HaTb yTpaTtMBLUMM CWUAY MOCTaHOB/IeHWe VICMONHUTENIbBHOrO KOMUTETA
TYMYTYKCKOrO Ce/Ib,CKOro noceneHns A3HaKaeBCKOro MYHUUMNaIbHOro paiioHa
Pecny6nnkn TartapctaH oT 26.01.2022 No5 «O6 yTBepXAEHUM agMUHUCTPATMBHOIO
perfiamMeHTa NpefocTaB/ieHNss MYyHUUUNaNbHOW YCAYrn Mo COrNacoBaHUIO YCTaHOBKM
NH(POPMaLMOHHbIX 3HAaKOB MHANBMAYaNbLHOTO NPOEKTUPOBAHNA Ha LOPOXHbIX 3HAKaX».

3. O6HapopoBaTb HaCcTosllee [MOCTAaHOB/IEHME TMNyTeM pasMelleHus Ha
«OrymansHOM nopTase nNpaBoBOi MHMopmMaumm Pecny6nvku TartapcTaH» Mo Be6-
agpecy: http://pravo.tatarstan.ru M Ha oduuManbHOM  caiTe  A3HaKaeBCKOro
MYHULMNaNbHOTO paoHa B MHPOPMALMOHHO-TENIEKOMMYHUKALMOHHON CeTU NIHTepHET
no Beb-agpecy: http//aznakayevo.tatarstan.ru.

4. KOHTPO/Ib 3a UCMOJTHEHNEM HACTOSILLErO NOCTaHOB/IEHNA OCTaBNAK 3a COOOIA.

[TnaBa 3.X.'nnsa3o.a
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MpunoXxkeHne K NOCTaHOB/IEHUNIO
WcnonHutensHoro komureta
TyMYTYKCKOIO Ce/IbCKOro nocenieHuns
A3HaKaeBCKOIro MyHULMMNabHOIo paioHa
Pecny6nvku TartapcTtaH

oT 19 nekabpsa 2022 Ne46

AILMVHUCTPATUBHbI pernameHT
NpeAocTaBNeHNA MYHULUNANbHOM YCyrn No cornacoBaHUIo ycTaHOBKM
MH(OPMaLNOHHBIX 3HAKOB MHANBWAYa/IbHOI0 NPOEKTUPOBAHUS Ha AOPOXHbIX
3HaKax

1. O6LwKre NonoXxeHns
1.1. TMpegmeT perynnpoBaHna agMUHUCTPATUBHOIO pernaMeHTa

1.1.1. HacTtoswuii aAMWUHNCTPATMUBHbIN pernameHT npeaocTaBNeHNs
MYyHMUMNANLHON ycnyrn (ganee - afAMWHUCTPATMBHBLIA pernameHT) ycTaHaB/MBaeT
CTaHZapT W NOPSAOK NPefoCTaB/eHNs MYHUUMNAbHOW YCAyru Mo CorfacoBaHuIo
YCTAHOBKM  WMH(OPMALMOHHbLIX 3HaKOB WHAMBMAYANIbHOTO MPOEKTUPOBAHUA  Ha
[AOPOXHbIX 3HaKaX (Janee - MyHUUMNaIbHaa ycnyra).

1.1.2. TTonoXxeHna agMUHUCTPATUBHOIO pPernameHTa NPUMEHSIOTCA B OTHOLLEHNN
YCTAHOBKM  WMH(OPMALMOHHbLIX 3HaKOB WHAMBUAYA/IbHOTO MPOEKTUPOBAHUA  Ha
LNOPOXHbIX 3HAKaXx.

1.2. KaTteropuu 3asaButenei

1.2.1. lnyamun, MMEKWMMN NPaBo Ha MOAYYeHWe MYHULMNANbHON YCnyru,
ABNAIOTCA (PU3MYECKME U HOpUAMYECKME NULa, VHAMBUAYaSIbHblE MPeanpuHMMaTENN
(nanee - 3aaBuTENDb).

1.2.2. C 3asBneHnem Bnpase 00paTUTLCA MpeAcTaBUTENlb  3afBUTENS,
[eACTBYIOLNA Ha OCHOBAHWW [AOKYMEHTa, YLOCTOBEPAIOLLErO €ro noaHoOMo4us, nMbo
3aKOHHbIA NpeAcTaBuTeNb (hM3MYeCKOro nuua (ganee - npeAcTaBUTeNb 3aaBUTENSA).

1.3. MopsaoK MHDOPMUPOBaHKS 0 NPefOCTaBNEHNN MYHMLMNANbHONR yCnyrm

1.3.1. NHopmauma o nopsgke npefocTaBNeHUs MYHUUUNATbHOR yCnyru
pasmelLlaeTca:

1) Ha WH(OPMAUNOHHbLIX CTEHAAX, COAepXKalMx BU3Ya/IbHYH0 W TEKCTOBYHO
MHOPMaUMIO O  MYHUUUNAbHOW  ycnyre, pacrofioXXeHHbIX B MOMELLeHUAX
MHOTO(YHKLMOHANbHbIX LLleHTpOoB npesocTaBieHns rocyZlapCTBEHHbIX 7
MYHULUNAbHbIX YCNYT.

2) Ha o(hMumMasbHOM caliTe MyHUUUNaSbHOro o6pa3oBaHNa B MHOPMaLNOHHO-
TeNneKoOMMYHUKaLNoHHOM ceTn «HTepHeT» (https://www. aznakayevo.tatarstan.ru);


https://www

3) Ha [MopTane rocyfapCTBEHHbIX W MYyHULUUNAbHLIX Yycayr Pecny6avku
TatapctaH (https://uslugi.tatarstan.ru) (nanee - PecnybnnkaHckuii nopran);

4) Ha EgnHOM nopTasie rocyAapCTBEHHbIX U MyHULMMaNbHbIX YCNYTr (PYHKLUUIA)
(https:// www.gosuslugi.ru) (aanee - EguHblin noptan);

5) B rocyfapCTBeHHON MH(POPMALVMOHHON cucTemMe «PeecTp rocyapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecny6nunkn Tatapctan» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX N MYHULUNAMBbHbLIX YCAYT).

1.3.2. KoHcynbTMpoBaHMe MO BOMpocam MpeaocTaB/eHns MYHULMNANbHON
YC/yT OCYLLLeCTBNIAETCA:

1) B MHOrO(YHKUMOHA/IbHbIX LEHTpax MpeaocTaB/ieHNs rocyLapCTBEHHbIX U
MYHULMNAbHbLIX YCAYT MPU YCTHOM 06paLLeHUn - TMYHO UK MO TeNe(IOHY;

2) B UHTEePaKTUBHOMN popme Pecrny6/MKaHCKOro noprana;

3) B WCMOMHWUTE/IbHOM KOMUTETe TYMYTYKCKOrO Ce/lbCKOro MocesieHns
A3HaKaeBCKOro MyHuUUMNanbHOro obpasoBaHua Pecnybnuku TartapctaH (ganee -
OpraH):

Npu YCTHOM 06paLLeHUN - TMYHO UK MO TeNEOHY;

MPU NMUCbMEHHOM (B TOM 4mnC/ie B (DOPME 3/IEKTPOHHOI0 AOKYMeHTa) obpalleHun
- Ha 6yMaXXHOM HOCUTENE Mo NoyTe, B 3/1IEKTPOHHONM (hopMe MO 3M1EKTPOHHOI nouTe.

1.3.3. IHhopmauus Ha EgmuHom nopTtane, Pecny6inkaHCKOM ropTtasie 0 nopssake
W CpoKax MnpeaocTaBNeHNss MYHUUWUNAIbHOM YCyru Ha OCHOBaHUW CBefeHWUMN,
cofepxawmxca B PeecTpe rocyfapCTBEHHbIX W MYHUUMNASbHLIX  YCAYT,
npeaocTaBseTcs 3aaBUTeNt0 6ecnnaTHo.

JocTyn K MH(popMaLmm 0 cpokax 1 nopsgke npefocTaB/ieHUs MYyHULUNAIbHOW
YCNYru OCYLLEeCTBNSAETCA 6e3 BbINOIHEHUS 3aABUTENIEM KaKUX-1Mb0 TpeboBaHWiA, B TOM
ynucne 6e3 MCMONb30BaHWSA MPOrpaMMHOro obecrneyeHus, YCTaHOBKA KOTOPOro Ha
TEXHUYECKNE CpefcTBa 3adBUTeNa TpeOyeT 3akNYeHUS NINLEH3VUOHHOTO WU UHOrO
cornatwleHus C npaBoobnagarenem NMporpaMMHOro obecneyeHus,
npegycmaTpyBaloLLero B3MMaHue nnaatbl, Perncrpaumio Ui aBTopusaLmio 3aaBuTens
WU NPefoCTaBNEHNE UM MepPCOHaNbHbIX AaHHbIX.

1.3.4. MNMpn obpaweHnn 3ag9BUTeENS IMYHO WUAK NO TeNeOHY B COOTBETCTBUU C
MOCTYNUBLUUM 06paLleHneM NpPesoCTaBASETCA NHOPMALNA:

1) 0 MeCTe HaxOXAeHMUA MHOrOoMYHKUWOHa/LHOTO LEHTpa MpefocTaB/ieHns
rocyfapCTBeHHbIX W MyHUUMNanbHbIX Yycnyr, OpraHa (agpec, rpaguk paboTsl,
CnpaBOYHble Te/leOHbI);

2) 0 nopsigke npefocTaBfeHUs MyHULMNANBHOW YCyru, 0 cnocobax n cpokax
nofaun 3asBeHNIA;

3) 0 KaTeropusax rpakgaH, KOTopbiM NpefoCTaBAAETCA MyHULMNANbHASA YCyra;
O HOpPMAaTMBHbIX MPaBOBbIX aKTax, PeryavpyroLwmnx BOMPOCbl NpefoCTaBleEHUA
MYHULUNAbHOR YCNYyTW;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAMMbLIX [ANA PACCMOTPEHUA 3asABNEHUA O
NpefoCTaB/eHUN MYHULMNANBHOM YCAyrn, O CpoKax npuema w perucrpaumm
3asBMeHUS;

5) o0 xofe npefoCTaBeHN MyHULMNANBHOW YCNyru;
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6) 0 MecTe pasmelleHMs Ha odumuManbHOM cailTe MHGOopPMauMn no BoMnpocam
NpefoCcTaBAeHNa MyHULMNANbHOW YCNyTi;

7) 0 nopsiike 06>kanoBaHUs AENCTBUIA WMNK 6e34eMCTBUA AO/MKHOCTHbLIX ML
OpraHa.

Mo nNUCbMeHHOMY 06palleHu0  COTPYAHUKM OTAeNna, OTBETCTBEHHOro 3a
npegocTaBnieHne  MyHUUMNANbHOW  yCnyru, nMoApo6HO B  MUCbMEHHOW  (hopme
Pa3bACHAT 3aABUTEN0 MOPALOK MPeAoCTaBNeHNs MYHUUWUMNaNbHOW  YyCayrn u
BOMPOCHI, YyKa3aHHble B HACTOALLEM MNYHKTe aAMWHUCTPATMBHOIO pernamMeHTa, U B
TeyeHne Tpex paboumx [HEeW CO AHSA perucTpaymm obpalleHus HanpasnstoT OTBET
3adsuTento. OTBETbI AAlOTCA Ha fA3blke obOpalleHusd. B cnyyae HEBO3MOXXHOCTU AaTthb
OTBET Ha f3blke 00palleHnUs WMCMNOJMb3YHTCA rOCYAapCTBEHHbIE A3blKKM Pecnybnnku
TaTtapcTaH.

1.3.5. VHpopmauma no Bompocam nNpefoCTaB/ieHUs MYHULUMaNbHOW YCAyru
pasmeLlaeTca Ha ouuManbHOM  calTe  MyHUUMNanbHOro o6pasoBaHMA W Ha
NH(POPMaLMOHHbIX CTeHAAaX B noMeleHnax OpraHa ansd paboTbl € 3ad9BUTENAMM.

MH(popmayma Ha  rocyfapCTBeHHbIX  A3blkax  Pecny6nvkum  TaTtapcTaH,
pasmelllaemast Ha WH(OPMAUMOHHBLIX CTEHAAX W Ha ojumuManbHOM  caiTe
MyHUUMNaNbHOro o6pa3oBaHUs B WHKMOPMaLMOHHO-TENEKOMMYHUKALMOHHON CeTU
«/HTepHeT», BK/KOYaeT CBefeHWs O MyHUUMNANbHOW YCnyre, cofepxauiuMecsa B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMUHUCTPaTUBHOIO pernamMeHTa,
MHpOpMaLMI0O O MeCTe HaxOXAeHWs, CNpaBOYHbIX TefeoHax, BPeMeHU paboThbl
OpraHa, 0 rpaguke npuema 3asB/ieHNn Ha NPesocTaBneHne MyHULMNaNbHOW YCyTH.

1.4. HopmaTmnBHbIe NPaBOBbIE aKTbl, Peryampyrowme npegocTaBieHne
MYHULMNA/IbHOW YCNyriu

1.4.1. [lepeyeHb  HOpPMATMBHbLIX  MPABOBbLIX  aKTOB,  PErynnpyroLmx
npegocTaBneHne MyHUUMNANbHOW ycnyrn (C yKazaHMEM PEKBU3UTOB HOPMATMBHbIX
NMPaBOBbIX aKTOB M WCTOYHUKOB WX O(MUMaTIbHOro Ony6/MKOoBaHMA), pasMeLleH Ha
EguvHom noptane, B PeecTpe TrocyfapCTBEHHbIX W MyHUUUNANbHLIX YCAyr, Ha
ouumnanbHOM caiiTe B MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTU «HTEpHET».

1.4.2. TeKCT aAMWHWUCTPATMBHOIO perfamMeHTa B AENCTBYHOWEA pedakumm
nognexunT pasMelleHnio Ha EpuvHom nopTtane, B PeecTpe rocyfapCTBEHHbIX W
MYHUUMNANbHLIX  YCAyr, Ha  ojuuMaibHOM  callTe B MHMDOPMaLUMOHHO-
TeNeKOMMYHUKALNOHHOW ceTU «HTepHET».

1.5. TepMI/IHbI, NCMosib3yemble B aAMUHUCTPAaTUBHOM pPeErnameHTe, 1 X onpeaeneHnd

1.5.1. B aAMWHMUCTPATMBHOM perfamMeHTe UCMONb3yTCs CreaytoLine TepMUHbI U
onpeaeneHns:

yfaneHHoe paboyee MECTO MHOFO(YHKLIMOHANbHOIO LIEHTPa NpeAocTaB/eHuns
FOCYyflapCTBEHHbIX W MYHULUMMANbHLIX YCAYr - TeppuTopuanbHO 060c06/1eHHOe

CTPYKTYpHOE nogpasfeneHue (ohnc) MHOTr0()yHKLMNOHaNbHOT O LleHTpa
NpeaocTaBfeHNs roCcyAapCTBEHHbIX M MyHULMMNAbHbIX YCAYr, CO3[aHHOE B FOPOACKOM



(cenbckoM) MOCeNeHUN MYHULMMNaNLHON0 00pa3oBaHUA WU B TOPOACKOM OKpyre
Pecny6nnkn TaTapcTaH B COOTBETCTBMM C NyHKTOM 34 T[lpaBu/i opraHusauunn
[eATeNIbHOCTM MHOTOQYHKLMOHA/IbHbIX LEHTPOB MpefoCTaBNeHNsA FOCYy4apCTBEHHbIX U
MYHULMNaNbHBIX YCNYT, YTBEPXAEHHbIX NOoCTaHOBNeHMEM [MpaBuTenbCTBa Poccuinckomn
depepaumn ot 22.12.2012 1. No 1376 «O6 yTBepxaeHun [MpaBun opraHusaunn
[EeATENbHOCTM MHOTO(MYHKLMOHA/bHbLIX LEHTPOB NpefoCcTaB/eHnsa rocyAapCTBEHHbLIX U
MYHULUNANbHBIX YCYT»;

TEXHWYecKas owmnbka - owmnbka (OnMucka, oneyaTka, rpamMmmaTnyeckas uu
apupmeTnyeckad owmbka nmM60 nogobHad owwnbka), [AOMyweHHas OpraHom,
NPefoCTaBMAAWNM  MYHULMNANLHYO YCAyry, W npuBeAllas K HecOOTBETCTBUIO
CBEleHNIA, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHMULMNaNbHOWN YCNyrn), CBeeHNsM B
NOKYMEHTax, Ha OCHOBaHWN KOTOPbIX BHOCU/INCL CBEAEHWSA;

EanHaa cuctema uvaeHTU@UKAUMM W ayTeHTU(MKaUMM B MHMPACTPYKTYpE,
obecneynBaroLLel NH(OPMaLMOHHO-TEXHOIOTNYECKOe B3aMMO/ENCTBME
NHPOPMaLMOHHBIX CUCTEM, WCMONb3YEMbIX A1 NPeAOCTaB/EHUSA TOCYAAPCTBEHHbIX U
MYHUUMNANbHBLIX YCNYr B 3/1EKTPOHHON hopme (manee - ECUA) - (epepanbHas
rocyfapcTBeHHas MHGopMaLMoHHas cuctema, obecreymBarowasd caHKLUOHNUPOBaHHbIN
AOCTYN  YYaCTHUKOB  WMH(OPMAaUMOHHOIO B3aUMOAEWCTBMS B eAMHOM CcUCTEME
NOeHTMDUKAUMM 1 ayTeHTMUKaUMM K MHopMauun,  cofepxawencs B
rocyfapCTBEHHbIX MHMOPMaLUMOHHbBIX CUCTeMax, MYHUUUNANbHbIX UHHMOPMALMOHHbIX
cUCTEMax M MHbIX NHOPMALMOHHBIX CUCTEMAX;

M®L| - FocyaapCTBeHHOE OHOMIKETHOE yupexaeHne «MHOroMyHKUNOHaNbHbI
LLeHTp MpefoCTaB/IeHNss TOCYAapCTBEHHbIX U MYHUUMNanbHbIX ycnyr B Pecny6nuke
TartapcTaH»;

ANC ML, - ABTOMaTM3NpoOBaHHas NH(hopMaLMOoHHas cucTema
MHOTO(DYHKLMOHaNbHbIX LLeHTPOB npefocTaB/ieHNs roCyfapCTBeHHbIX 7
MYHUUMNaNbHbIX ycnyr Pecny6nmku TaTapcTaH.

1.5.2. OCHOBHble MNOHATMA, WUCMNOMb3yeMble B HACTOAWEM agMUHUCTPATUBHOM
pernameHTe, NPUMEHSIOTCA B TOM XXe 3HayeHun, Yto N B PefepasibHOM 3aKoHe OT 27
nona 2010 roga Ne 210-®3 «O6 opraHusauuun npefoctaBfieHUs rOCYAapCTBEHHbIX U
MYHULMNANbHBLIX YCYyr».

1.5.3. B agMUHUCTpaTUBHOM pernameHTe noj 3asaB/ieHMEeM O NpPefocTaB/IEHUN
MYHULMNaNbHOW ycnyrn (ganee - 3asaB/ieHVe) MOHUMAETCA 3anpoc O npefocTaB/ieHnn
MYHMULUMNANbHON YCNYrn, MNOfaHHbIA B COOTBETCTBMM C MNYHKTOM 3 cTaTbn 2
depepanbHoOro 3akoHa ot 27 wmona 2010 roga Ne 210-@3 «O6 opraHmsauum
npeaocTaB/ieHNs roCYyAapCTBEHHbIX U MYHUUMNANbHBIX YCyr» (aanee - ®efepasbHbii
3aKOH No 210-93).

2. CTaHgapT npefocTaB/ieHNA MyHULMNAbHON YCyTru
2.1. HaumeHoBaHVe MyHULUMMNaNbHOW YCyTru

CornacosaHune YCTaHOBKM VIHdJOpMaLI,VIOHHbIX 3HaKOB UHAMBUAYaNbHOIO
MPOEKTNPOBAHNA Ha AOPOXHbIX 3HaKaxX.



2.2. HaumeHoBaHMe NCMOTHUTENbHO-PACcNopAanUTENIbHOr0 opraHa MecTHOro
caMoynpaB/ieHNs, HenocpeACcTBEHHO NMPefOCTaBNAOWEro MyHULUNANLHYO yCnyry

cnofHMTeNbHbINA KOMUTET TyMyTYKCKOT0 CeNbCKOro noceneHuns
A3HaKaeBCKOro MyHuLMNasbHOro paoHa Pecny6nukn TaTapcTtaH (ganee -OpraH)

2.3. OnwvcaHune pe3ynbTaTa NPeAoCTaBNeHNs MyHULMNANbHOW YCNyTy

2.3.1. Pe3ynbTatom npefocTaBieHns MyHULMNAbHON YCNyTrn ABNSETCH:

1) pelwleHne O nNpPefoCTaBNEHUN MYHULMNANbHOW Yycnyru (corfiacoBaHue)
(npunoxeHue Ne 1K HacTosiLLemMy aiMUHUCTPATUBHOMY pPErfiaMeHTy);

2) peweHne 06 OTKase B MPeAoCTaBfieHUM  MYHUUUNANBHOW  yCNyru
(mpunoxeHune Ne 2 K HacToALleMY aAMUHUCTPATUBHOMY pernameHTy);

2.3.2. Pe3synbTaT nMpefoCTaBfeHNs MYHUUMNANbHOW YCAYrn Hanpas/seTcs
3afBUTEN0 B (POPME  3NEKTPOHHOTO0  JOKYMEHTa, MOAMWCAHHOIO  YCWUJ/IEHHOW
KBaMPUUMPOBAHHON 3/1EKTPOHHON MOAMMCHLIO YNOSTHOMOYEHHOI0 LO/MKHOCTHOrO /ivua
OpraHa, B cootBeTcTBMM C DepepasibHbiM 3akKoHOM OT 06.04.2011 r. Ne63-d3 «06
3NIEKTPOHHOW nognucu» (fanee - defepanbHblid 3aKOH No 63-P3) B INYHbIA KabUHET
EgnnHoro noptan. B cnydyae HanpasneHUs 3afBfieHUS MOCPeACcTBOM Pecny6/MKaHCKOro
noprtana pesynbTaT NpefoCTaBfEHNS MyHULUNAIBHON YCNYT HanpaBaseTcs B IMYHbIA
KabuHeT Pecny6/IMKaHCKOro noprana.

2.3.3. To Bbibopy 3adABUTENs pesynbTaT MpefoCTaBleHUs MYHULUUNAIbHOW
ycnyrn Bblgaetca B OpraHe uav B M®LL B opme 3K3emnnfpa 31EKTPOHHOro
[OKYMeHTa, pacneyataHHOro Ha OyMaHOM HOCUTefle, 3aBEPEHHOr0 neyatbio W
MOANUCLID COOTBETCTBEHHO YMO/IHOMOYEHHOrO AO/MKHOCTHOro nuua OpraHa wunm
paboTHMKa M®LI.

2.3.4. 3aaBuUTenb BNpaBe Mosly4ynTb pe3ynbTar NpefoCcTaB/eHNs MyHULUNAIbHOW
ycnyrn B (DOpMe 3N1eKTPOHHOIO [OKYMeHTa B TeYeHWe CpokKa AeilcTBuA pesynbrarta
NpeLoCcTaBIeHNA MyHULMUMANbHOW YCYTW.

2.4. CpoK NpefoCTaBNeHUS MYHULMNANbHOM YCNYTW, B TOM YNUC/E C YYETOM
HEeoOX0AMMOCTM 06palleHMs B OpraHm3aLmm, y4acTByoLLMe B NpefoCTaBNeHNN
MYHMLMNANbHOW YCNYru, CPOK NPMOCTAHOB/EHNS NPefoCTaBNeHNS MYHULMNANbHOM
YCNYru B CNyyae, eciim BO3MOXHOCTb NPMOCTaHOB/EHNS NpeAyCMOTPeHa
3aKoHOAaTeNbCTBOM Poccuiickoil defepauum, CPOK Bbigaun (HanpaBneHus)
[OKYMEHTOB, ABNAIOLNXCA Pe3yNbTaTOM NPeAoCTaBeHNs MyHULMNANbHOW YCNyTu

2.4.1. MyHuumMnanbHas ycnyra npefocTaBiseTca B TedeHWe NATy paboumx fHen
(co gHs nocTynneHUs 3adaBeHns).

2.4.2. TpunoctaHOB/EHNE CPOKa MpefoCTaBEHNS MYHULUUNAIbHOW YCNYrn He
npesyCMOTPEHO.

2.4.3. HanpasneHve [OKYMEHTa, ABMAIOLLErocA pesynbTaTtoOM MpefoCcTaB/eHns
MYHUUMNANbHOW  ycnyrm B (hOpMe  3/1eEKTPOHHOIO  AOKYMEHTa,  3afBUTENHO



OCYLLECTBNSAETCA B [eHb O(OPMMEHMS U perucTpaunmy pesynbTata MpeaocTaBieHus
MYHULIMNANbHOW yCnyru.

2.5. VicuepnbiBatoLnii nepeyeHb JOKYMEHTOB, HE06XOAMMbIX B COOTBETCTBUM C
3aKOHOATeNbHbIMU UV UHBIMW HOPMATUBHbLIMYW NPABOBLIMW aKTaMm /1S
NpeaocTaBNeHNst MyHULMNANbHOW YCNyru, a TakKe YCNyr, KOTopble SBSAIOTCS
HEOOX0AUMbIMU W 063aTeNbHBIMU A1t NPef0CTaBNEHNS MYHULMUNANbHbIX YCAYT,
NoA/exallnx npeacTaBneHNIO 3asBUTENEM, CNOCO6bI UX MONYUYEHUs 3aBUTENEM, B TOM
ymcne B 3NEKTPOHHON hopme, MOPSIAOK UX NpeacTaBNeHmns

2.5.1. And nonyyeHuss MyHUUMNANbHOW YCNyrn 3asBuUTeNb MpeAcTaBnseT
cnefytowme JOKYMEHTbI:

1) JOKYMEHT, yA0CTOBEPSIOLWMIA NNYHOCTL (He TpebyeTca B cnydyae obpalleHus
nocpefcTBoM Pecny6/MKaHCKOro noprana);

2) LOKYMEHT, YL0CTOBEPAIOLLNIA MONHOMOYMSA NPELCTaBUTENA 3adBUTENS;

3) 3anB/eHME:

B (DOpPMe LOKYMeHTa Ha ByMaxXHOM HocuTene (npuoxeHne Ne 4 K HacToAwEeMY
aAMWUHUCTPATMBHOMY pernameHTy);

B 3/IEKTPOHHOIN (hopMe (3amnoHAeTCA NOCPeACTBOM BHECEHWUS COOTBETCTBYHOLLMX
CBElEHNIN B 3NEKTPOHHYK (hOpMy 3asB/ieHWs), MOAMUCAHHOE B COOTBETCTBUM C
TpeboBaHMAMKN NyHKTa 2.5.3 aAMWHUCTPATUBHOIO pernameHTa, npv obpaiieHun
nocpefctsoM EanHoro noptana, Pecny61mKaHCKOro noprana;

4) cxema [MCNOKAUUW TEXHUYECKUX CPeAcTB oOpraHusauumv  LOPOXHOro
LBVKEeHUS;

5) cornacoBaHus  06CNy>XMBalOWMX  opraHu3auymii  (Nnpy  ycTaHOBKe
NHPOPMaLMOHHbIX 3HAKOB WHAMBUAYANbHOTO MPOEKTUPOBaHUA (C MH(OPMALNOHHBIM
MOAY/IEM) Ha Omnopax W MauyTax Y/IMYHOTO OCBELEHMA U Ha KOTOPbIX YCTAHOB/IEHbI
KpenneHns KOHTaKTHbIX CETeN 31eKTPUUYECKOro Ha3eMHOro TpaHCcnopTa).

2.5.2. 3asBneHne un npunaraemble AOKYMEHTbl MOTyT OblTb MNpPeACTaB/EHbI
(HanpaBneHbl) 3a8BUTENIEM OAHUM U3 CefYHOLWMX CNOCOOOB:

1) yepe3 MPLL Ha ByMaXKHbIX HOCUTENAX U B BUAE 3M1EKTPOHHBIX LOKYMEHTOB,
COOTBETCTBYHLMX TPe6OBaHNAM MYHKTa 2.5.3 aAMNUHNCTPATUBHOIO PEriiaMeHTa;

2) nocpencTBoM Pecny6/1MKaHCKOro nopTtana B 3/1eKTPOHHOW (POpMe;

3) B OpraH M4HO UM NOCPEACTBOM MOYTOBOM CBS3M Ha GYMaKHOM HOCUTESe.
3asBfieHNe N npuiaraeMble LOKYMEHTbI, NPV HanpasNeHUN MOCPeACTBOM MOYTOBOM
CBA3W, 3aBepAOTCA B YCTaHOB/IEHHOM MOPALKe.

2.5.3. 3adBNneHWe npu HanpaBneHuWn nocpeactsoM EAMHOro noptana,
Pecny6mkaHCKOro nopTana MOAMNUCLIBAETCA MNPOCTOM  3MEKTPOHHON  NOANUCHIO
3anBuUTENA.

[ng nofyyeHns NpPOCTOM 3NIEKTPOHHOW MNOANUCY  3asaBUTENO0  HEOBXO0AMMO
MPOMTK npoueaypy peructpaummn (ayteHtTudmkaumm) B ECUA, a Takke NoATBEpAUTb
YUeTHYH0 3amnuch.

ONEKTPOHHBIN  [OKYMEHT (3/1eKTPOHHbIA 06pa3 [LOKYMeHTa), YKa3aHHbl1 B
MNoANyHKTe 2 nyHKTa 2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIEeHHOMN



KBaMPUUMPOBAHHON MOAMNUCHIO NINL, YNOSHOMOYEHHbIX Ha CO3faHue W nojnucaHue
TaKuX JOKYMEHTOB, B TOM YMC/le HOTapuycamu.

ONeKTPOHHbIe LOKYMEHTbI (3N1EKTPOHHbIE 00pasbl LJOKYMEHTOB), Nnpuiaraemble K
3a8B/IEHNI0, B TOM 4uCNe [OBEPEHHOCTU, HanpaBnslTCA B BMAe (hailnioB B hopmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.

KayecTBO npegocTaBnsemblX 3/1€KTPOHHbIX AOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
[NOKYMEHTOB) A0/DKHO MO3BOMATbL B MOSIHOM 00beMe MpounTaTb TEKCT AOKYMEHTa U
pacrno3HaTb PEKBU3NTbI JOKYMEHTA.

2.5.4. 3anpelaeTcs TpeboBaTb OT 3ad9BUTENS:

1) npeacTaBneHnsa JOKYMEHTOB M UHGOPMaLUMUU UM OCYLLECTBNEHNS AENCTBUMN,
npeAcTaBfieHNe WU OCYLLECTB/IEHME KOTOPbIX He MNPefyCMOTPEHO HOPMAaTUBHbLIMU
NpaBOBbIMW aKTaMu, Perynvpyrowmmm OTHOLIEHUS, BO3HMKalOWMe B CBA3M C
npefocTaB/fieHNEM MYHULUNANbHOW YCNYTU;

2) OCYLLEeCTBNEHUS AENCTBMIA, B TOM YWUCNEe COrnacoBaHWn, HEOOXOAUMbLIX ANS
MNONYYEHUS MYHUUMNANbHOMW YCAYrM W CBA3aHHbIX C O6paleHMEM B  WHbIE
rocyfapCTBeHHble OpraHbl, OpraHbl MeCTHOro camoyrnpaBfieHus, OpraHusauun, 3a
NCKNIOYEHNEM MNOMYYeHUA YCAYyr W MNOAYyYeHUS [OOKYMEHTOB M MHopmaumu,
npegocTaBnsemMblX B pesyfnbTarte MNpPeAoCcTaB/eHNs TakKUX YCAYr, BK/IOYEHHbLIX B
nepeyHu, YykKasaHHble B 4yacTm 1 ctatbMm 9 PepepanbHoro 3akoHa Ne 210-P3
(Heo6xo0aNMbIX 1 06A3aTENIbHBIX YCNYT);

3) npeacTaBneHMa  LOKYMEHTOB W WH(opmauuun, oTtcyTcTBue u - (Mnn)
He,OCTOBEPHOCTb KOTOPbIX He YKa3blBa/ICb MPY MepBOHaYa/ibHOM OTKase B npuieme
AOKYMEHTOB, HeobXoAMMbIX ANsi MpefocTaBNeHMs MyHUUMNaNbHOW ycnyrn, nnéo B
NpeaocTaB/ieHN MyHULMNANbHOW YCYTK, 38 UCK/TKOYEHMEM ClIEAYIOLLNX CNyYaeB:

a) Wu3MeHeHMe TpeboBaHU HOPMATMBHbLIX MPaBOBbIX aKTOB, KacatoLMXcs
NpefocTaBNeHNs MyHULUNAIbLHOW YCyrn, noc/e rnepBoHavaibHOM Mnojayn 3asBieHuns
0 NPefoCTaBNeHNN MyHULUNASIbHOR YCNyTH;

0) Ha/Mune OLWMOOK B 3as1B/IEHMM O MPEAOCTaBIEHUM MYHULUNANBHOW YCNyrn v
NOKYMeHTax, MOAAHHbIX 3asBWUTENIeM TMOC/Ae MNepBOHayaslbHOro OTKasa B MpuemMe
AOKYMEHTOB, HEoOXO0AMMbIX ANsi MpefoCcTaB/eHMs MyHUUMNanbHOW ycnyru, nnéo B
NpeaocTaBfieHN MYHULMNAIbHON YCYT N He BK/IKOUYEHHbIX B MPeACcTaB/eHHbI paHee
KOMMNNEKT JOKYMEHTOB;

B) UCTeYeHMe CPOKa AeWCTBUA JOKYMEHTOB WM U3MEHeHWe MH(OpMauun nocne
NnepBOHAYa/IbHOr0 OTKasa B MpuemMe [OKYMEHTOB, HEOOXOAUMbLIX A/19 NpeLoCTaB/eHNs
MYHMLMNANbHOWN yCNyrun, NM6o B NpeAocTaBNeHNUN MYHULMNANbHON YCNYTH;

r) BbIBIEHNE  [OKYMEHTa/lbHO MOATBEPXAEHHOro (akta (NMpuM3HaKoB)
OIMOOYHOr0 MM NPOTUBOMNPABHOrO0 AencTBUA (6e34eCTBMA) AOMKHOCTHOrO Nuua
OpraHa, paboTHMka M®L,, npu nepBoHaya/ibHOM OTKase B MPUEME [OKYMEHTOB,
Heo6X0AMMbIX 415 NpefoCTaBeHNS MyHULMNALHOW YCnyrn, Nnbo B NpesocTaBneHnn
MYHMULMNANbHON YCNyrKn, O YeM B MUCbMEHHOM BWAE 3a NOAMUCLIO PYKOBOAMTENS
OpraHa npu nepeBoHaya/lbHOM OTKase B MNpuvemMe [LOKYMEHTOB, HEOOXOAUMbLIX [/
npegocTaBfieHNss  MYHULUMMNaIbLHOW  yCnyrn, YBeAOMAETCS 3asiBUTENb, a TakXke
MPUHOCATCA U3BMHEHWA 3a [OCTaB/IEHHbIE Hey006CTBa,;



4) npegocTaBfeHnss Ha OYMaXHOM HOCUTeNle AOKYMEHTOB W WHgopmauuu,
3/1EKTPOHHbIe 00pa3bl KOTOPbIX paHee OblNM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
yactn 1 cTtatbn 16 ®PepepasibHOro 3akoHa Ne 210-P3, 3a UCKNHOYEHNEM C/YYaEB, eCn
HaHeceHWe OTMETOK Ha Takue LOKYMEHTbl MO0 UX U3bATME ABNSETCA HEOOXO4UMbIM
yC/I0BMEM NpPefOCTaB/IEHNS TOCYAapCTBEHHOW WAN MYHULMNANBHON YCNYTn, U UHbIX
C/ly4aeB, YCTAHOB/IEHHbIX (PefepasibHbIMN 3aKOHAMW.

2.6. I/Icqepnblsarou_mM nepevyeHb JOKYMEHTOB, HGOGXO,CI,I/IMbIX B COOTBETCTBUN C
HOpPMaTUBHbLIMW NPaBOBbIMW aKTaMW A4 MpeaocTaBNeEHNA MyHI/ILI,I/II'Ia]'IbHOI71 ycenyru,
KOTOpPbIE HAX0AATCA B PaCnopsaXeHnn rocyaapCreeHHbIX OopraHoB, opraHoB MECTHOIO
camMmoyrpaBneHna n nogseJoMCTBEHHbLIX NOCYAapCTBEHHbIM OpraHam WUn opraHam
MECTHOIro camoynpae/ieHUA OpFaHVI3aLI|VII7I N KOTOpPblIE 3adABUTESb BrpaBe NnpegcrtaBuThb, a
TakXe cnocobbl NX noay4vyeHna 3adaBnUTeNaMn, B TOM HUACNIE B 3]'I€KTpOHHOI7I q)OpMe,
nopsAaaoK X npeacTtaBeHNA, Focy,ﬂ,apCTBEHHbIVI opraH, opraH MecTHOro
camMoyripas/ieHUA nmobo opraHunsauyuns, B pacnopsaXXeHnm KOTopbIX HaxXodATCA AaHHbIE
ANOKYMEHTDI

MpeAcTaBneHne AOKYMEHTOB, KOTOpble MOFyT OblTb OTHECEHbl K [AaHHOI
KaTeropmu, He TpebyroTCS.

2.7. NicuepnbiBatoLLmii nepeveHb OCHOBAHWUIA ANs 0TKa3a B NpUEMe AOKYMEHTOB,
HEe06X0AMMBbIX N5 NPeA0CTaBNEHNS MyHULMNANbHOR yCnyru

2.7.1. OcHoBaHMAMM /19 OTKasa B MNpuveme [AOKYMEHTOB, HeobxoAuMbIX ANs
npeaocTaBfeHNs MyHULMNaNbHOR YCNyTrK, SBNSAKOTCS:

1) npeacTtaBfieHHble  3adBUTENIEM  OOKYMEHTbl  coepXXaT MOAYUCTKA U
MCnpaB/fieHNs TEKCTa, He 3aBEPEHHbIE B MOpsAKe, YCTaHOB/NEHHOM 3aKOHOATe/NbCTBOM
Poccuiickoi ®efepaunu;

2) [OKYMEHTbl COAepXXaT MOBPEXAEHUS, HaNM4yMe KOTOPbIX HEe MNO3BOMSET B
MOSIHOM O00bEME WCMOMb30BaTb WH(OPMAUMIO U CBEAEHWA, COofepXKalimecs B
AOKYMEHTax Ans NpefoCcTaBNeHNs MyHMULMNANbHOW YCNYTW;

3) npeacTaBfieHHble [AOKYMEHTbl WM CBEAEHMA YTpaTWAM CUIYy Ha MOMEHT
obpalleHnsa 3a MYHULMNAbHON YCNYron (AOKYMEHT, YAOCTOBEPSIOLLINA NONHOMOUUS
NpeacTaBUTENS 3a8BUTENSA, B CydYae 0bpalleHns 3a NpeaocTaBeHNeM MyHULMNAIbHON
YCNYTN yKa3aHHbIM JINLLOM);

4) nogayva 3asaBNeHUs 0 NpefoCTaBNeHNUN MYyHULMNABHOW YCNYTU U AOKYMEHTOB,
He06X0AUMbIX AN NPefOCTaBNeHNS MyHULMNANbHOW YCNYrW, B 3NEKTPOHHOW (opme ¢
HapyLLUEHNEM YCTaHOB/IEHHbIX TPe6OBaHWIA;

5) HEKOPPEKTHOE 3ano/fiHeHMe 0653aTeNbHbIX NOMen B (Hopme 3asiBNEHUS, B TOM
yncne B WHTEPaKTUMBHOM hopMe 3asaBneHUss Ha PecnybnuMkaHCKOM nopTane
(HepLoCTOBEPHOE, HEMOMHOE, MO0 HENPaBU/IbHOE 3aMO/IHEHUE);

6) npefcTaBfieHMe HEMONHOr0 KOMMJeKTa [OKYMEHTOB, HEOOXOAUMbLIX AfN1S
npeaocTaBfieHUss MyHULMUNabHON YCNyru;
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7) 3asABNeHWe O NPefoCTaBNeHUM YCNyru nofjaHo B OpraH rocyaapCTBEHHOM
BNacTW, opraH MeCTHOro camoyrnpaB/ieHUs UM opraHn3auunio, B NoSIHOMOYNSA KOTOPbIX
He BXOAMT NpeaocTaB/ieHe MyHULUNaNbHOW YCyru;

8) Hecob6MAeHNe YCTAaHOB/EHHbIX CTaTbel 11 deaepanbHOro 3akoHa OT
06.04.2011 r. No 63-®3 «O6 3MeKTPOHHOW MNOANWUCK»  YCMIOBUIA  MNPU3HAHMS
[eACTBUTENbHOCTUN, YCUNEHHOW KBAIM(DULMPOBAHHOWN 31eKTPOHHOW MOAMUCH;

9) 3asBfeHVe MOJaHO /IALOM, He WMelLWMM MOSHOMOYMIA NpeacTaBATb
NHTepechbl 3a9BUTENS.

2.7.2. TlepeyeHb OCHOBaHWIA A/ OTKasa B Mnpueme AOKYMEHTOB, HEOOXOAUMbIX
A/19 MONYyYeHNA MYHULMUNANbHOM YCNYTK, ABNSETCA UCUYePMbIBaOLLUM.

2.7.3. PelueHne 06 oTKase B nNpueme 3asB/eHNS U JOKYMEHTOB (npunoxeHue Ne 3
K HacToALlEeMY aAMUHUCTPATUBHOMY pernameHTy), He06X04MMbIX A5 MPefoCTaBNeHUS
MYHULMNANbHOW YCNYrn, MOXeT ObITb NPUHATO, KaK BO BPEMS MpueMa 3asaBuTens, Tak
1 nocne nosiy4YeHnus OTBETCTBEHHbLIM LO/DKHOCTHbLIM NMUoM OpraHa Heo6Xo4MMbIX ANS
NpefocTaBNeHNs MyHUUMUMNaNbHOW YCYru AOKYMEHTOB (CBELEHWIA) C UCMO/b30BaHNEM
MEeXBeAOMCTBEHHOI0 MHMOPMAaLMOHHOIO B3aMOAENCTBUSA, B CPOK, HE MPEBbILLAOLMIA
9 paboyunx fHeN co AHA perncTpaunn 3asasieHns.

2.7.4. 3anpellaeTcad O0TKasblBaTb B MpuUeMe 3asaBNEHUA W WHbLIX [OKYMEHTOB,
Heo6X0AMMbIX A4N1F NPeLOCTaBeHNS MYHULMNANbHOW YCYTI, B CllyYae ecnv 3asaB/ieHune
N LOKYMEHTbI, HE0OX0AUMbIE 415 NPeLoCTaB/IEHNS MyHULUNANbHOW YCNYTrn, NOAaHbI B
COOTBETCTBUM C MHOPMaLMe O CpoKax 1 MopsaKe NpefocTaBieHns MyHULMNaNbHOM
ycnyru, ony61mkoBaHHoW Ha EguHom nopTtane, Pecny6/iMKaHCKOM ropTare.

2.8. |/|C‘-IepI'IbIBalOIJJ,I/II7I nepedvyeHb OCHOBaHW Anga NpnocTaHOBNEHUA NN OTKa3a B
npegoctaBneHN MyHI/ILI,VII'IaJ'IbHOI7I YCnyru

2.8.1. MNepeyeHb OCHOBaHMWIN NSt NPUOCTaHOBEHNSA NPeLOCTaBIEHUS YCYT:

1) W3MeHeHWe BHELIHEro BWAa, HAAMWCEN Ha WHPOPMALMOHHBLIX 3HaKax
WHAVMBUAYAIbHOTO NMPOEKTUPOBAHUSA (C UH(OPMALIMOHHBLIM MOAYIEM);

2) HecoOTBETCTBME NH(POPMALMOHHbIX 3HaKoB NHANBUAYa/IbHOTO
MPOEKTMPOBAHUA (C WMHMOPMALNOHHLIM MOLY/IEM) TEXHUYECKUM YC/IOBUAM MO WX
yCTaHOBKE.

2.8.2. lepeyeHb OCHOBaHWA AN OTKa3a B MPeAOCTaBleHUM MYHMLMNASIbHOW
yCnyru:

1) HecoOTBETCTBME MpPeACTaB/IeHHbIX 3afBUTENIeM [LOKYMEHTOB TpeboBaHUAM,
YCTaHOB/MIEHHbIM HACTOALLUM PErNaMEHTOM;

2) OTCYTCTBME Y 3adBUTENSA NpaBa Ha MoJlydyeHne MyHULMUNanbHOM YCyru;

3) O0T3blB 3aABfIeHMA Ha MpefocTaBfieHWe MYHUUUNaNbHOW  yciyru o
NHULMaTNBE 3a9BUTENS;

4) HeCOOTBETCTBME MpeAcTaB/ieHHbIX JOKYMeHTOB TpeboBaHuam MOCT P-52289-
2019, NOCT P-52290-2004;

5) HecoOTBETCTBME YKAa3aHHOr0 HanpaBNeHUs W pacCTOsHUA [0 00bekTa Ha
[LOPOXXKHOM 3HaKe AeNCTBUTE/IbHOCTU;
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6) MeCTO pacroNOXeHWs [AOPOXKHOTO 3HaKa He OTHOCMTCA K TeppuTopum
HacesIeHHOro NyHKTa TYMYTYKCKOr0 CeNbCKOro NoCeneHuns;

7) HanMuve pelleHMs 3aceflaHWsi paiiOHHON KoMWUCCUM MO  6GEe30MacHOCTM
[OPOXHOr0 ABMXKEHWS O HeLenecoobpasHOCTU YCTaHOBKM MH(OPMALMOHHbIX 3HAKOB
VHAMBUAYANIbHOTO MPOEKTUPOBaHWS (C MHAOPMAaLMOHHBLIM MOAY/NeEM) Ha YKas3aHHOM
3asBMeHMK (NpunoxeHune Ne 4) yyacTke;

2.8.3. TepeyeHb OCHOBaHWIA AN OTKasa B NPefOCTaBNEHUN MYHULMMNAIbHOM
YCNyTru SBASETCA MCUEPMbIBAOLLMM.

2.8.4. 3anpellaeTca 0TKasblBaTb B MPeAOCTaBAEHUM MYHULMNANbHOW YCNyrn B
Cnydyae, ecnu 3asBfeHUe O NpefoCTaBNeHUM MyHULMMANbHON YyCnyru nojaHo B
COOTBETCTBMU C MHOpPMaLMeli 0 cpokax M nopsake NPeAocTaBeHNs MyHULMMNANbHOM
ycnyru, ony6nMKoBaHHON Ha EfMHOM nopTane, Pecny6/MKaHCKOM MopTane, a Takxe
Ha ohMLMaIbHOM caiiTe MyHULMMNaNbHOr0 06pa3oBaHms.

2.9. nopﬂ,ﬂ,OK, pasMep N 0OCHOBaHMA B3MaHWUA rocy,qapCTBeHHoM NOLANHBI UAN UHOW
nnatbl, B3AMMaeMoMu 3a npepocTtaB/iEHNE MyHI/ILI|I/II'IaJ'IbHOI7I yenyru

MyHVILl,VII'Ia}'IbHaFI ycnyra rnpegocrtaBndaeTca Ha 6e3BO3M63,EI,HOI\/JI OCHOBE.

2.10. MepeyeHb yCNyr, KOTOpble ABNSIOTCA HEOOXOANMBIMU 1 06513aTe/NbHbIMI ANS
NpeAocTaBNeHNst MyHULMNaNbHOW YCNYTi, B TOM YMC/e CBEAEHNS O AOKYMEHTE
(nokymeHTax), BblaBaeMoM (BbljaBaeMbIX) OpraHM3aLMsmMu, y4acTBYOLWUMM B

NpeAoCTaBEHNN MYHULMNANbHBIX YCNYT

MpeaocTaBneHne HeO6X0AMMbIX U 06513aTe/bHbIX YCNYT He TPebyeTcs.

2.11. MNopsagok, pasmMep U OCHOBaHUA B3UMaHUA Nnathbl 3a NpeaocTaB/ieHNe YCayr,
KOTOpble ABMATCA HEOOXOANMbBIMWN N 0653aTe/IbHbIMU AN NPeaocTaBNeHuns
MYHMLMNANLHON YyCNyru, BKAOYas MHPOpMaL Mo 0 METOAMKE pacyeTa pasMepa Takoin
nnatbl

MpeaocTaBneHne HEO6XO0ANMBIX U 0653aTe/bHbIX YCNYT He TpebyeTcs.

2.12. MakcumasbHbI CPOK OXMAaHWS B 04epeamn npu nogadye 3anpoca o
NpeAocTaB/ieHN MyHULMNANbHOW YCNYrn, YCNyru, NpefocTaBnseMoin opraHn3aumen,
y4yacTBYIOLLEN B NpeaoCTaBNeHNN MyHULMUNAIbHOR YCAY T, U NPY NONyYeHUN
pe3ynbTata NpefocTaBfeHUs TakuX ycnyr

2.12.1. Bpemsi o)xmaaHus npu nofgaye 3asBfieHUs Ha NONYYEHNE MYHMLMNANbHOW
yCnyru - He 6onee 15 MUHYT.

2.12.2. Mpun nonyyeHun pesynbTata NpefoCTaBEHUS MYHULUNAILHOW YCyru
MaKCUMasibHbI/ CPOK OXKUAaHWS B 0Yepean He LO/DKEH NPeBbIwaTth 15 MUHYT.
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2.13. CpoK 1 NopafoK perncrpauunm sanpoca 3afaBuTens o npegocTaBieHnn
MYHMULMNANLHON YCNYT U YCNYTX, NPeAoCTaBNSEMON OpraHu3aLmen, y4acTByoLLel B
NpeaocTaBfeHN MyHULMNANbHOW YCYTK, B TOM YMCNe B 3IEKTPOHHON hopme

2.13.1. Mpwn nn4yHom obpawieHn B M®L], B feHb nojayn 3asB/IEHNS 3a9BUTENHO
Bblgaetca pacnucka ns AVC M®L| ¢ pernctpauMmoHHbIM HOMEPOM, MOATBEPXKAAIOLLUM,
4TO 3asB/IeHMe OTMNPaB/EHO, U JaTOM Nojayn 3asB/eHns.

2.13.2. Tlpn HanpaeneHuu 3asdBneHMa nocpeacTtsoM EamHoro noptana,
Pecny61KaHCKOro nopTana 3asBuTeslb B feHb Nojayn 3aAB/IEHUA MOSyYaeT B IMYHOM
KabuHeTe PecnybnnkaHCKOro mnoptana M MO 3/eKTPOHHOW MoyTe YBeLOM/IEHMUE,
NoOATBEPXAAlOLLee, 4TO 3adAB/eHWe  OTMNpaBleHo, B  KOTOPOM  YKa3blBalOTCH
PerncTpaumMoHHbIA HOMep 1 Jata nojayu 3asaBfieHuUs.

2.13.3. Tpu nmyHom ob6paweHun B OpraH B [fAeHb NoJayn 3aAB/IEHUA
YMNONHOMOYEHHbLIM A0/DKHOCTHLIM NnUoM OpraHa 3adaBUTEN0 BblfaeTcA pacnucka w3
aBTOMaTM3MPOBaHHON WH(POPMALMOHHOW CUCTEMbI, NpefHa3HAaYeHHOW [ANA OKaszaHus
rocyfapCTBEHHbIX M MYHUUMNASbHBLIX YCNYr, C PerncTpaymMoHHbIM HOMEPOM, AaTOM
nofayu 3adBneHNa U NepevyHem NpeacTaB/eHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMELLEHMAM, B KOTOPbIX NPeA0CTaBNSeTCS MyHMLUMNaNbHAs
ycnyra, K 3a1y 0XuaaHus, MecTaM [1s 3arno/IHeHMS 3anpoCcoB O NPeA0CTaBNeHNN
MYHULMNANbHOW YCNyrn, MH(HOPMaLMOHHbIM CTeHAaM C 06pa3LaMm UX 3arno/HEHUS 1
nepeyHeM OKYMEHTOB, HEOOXOANMBIX [N1si NPefoCTaBNeHUS KaX A0 MyHMLMNANbHOM
yCnyru, pasMeLL,eHnto 1 0hopMIeHNIO BU3YaslbHOM, TEKCTOBOW U MyNbTUMEANIAHOV
MH(opMaL MK 0 NopsiaKe NPeAoCTaBNeHMS TaKO YCnyri, B TOM YNC/E K 06ECNEYEHNHO
[OCTYNHOCTKN [N UHBANIMAOB YKa3aHHbIX 06bEKTOB B COOTBETCTBUM C (hefiepasbHbIM
3aKOHO/aTeNbCTBOM 1 3aKOHOAATeNbCTBOM Pecny61nky TaTapcTaH o CoLuabHON
3aluTe MHBANMI0B

2.14.1. TpepoctaBneHne MyHULMNANbHON YCNYr OCYLLECTBNASETCA B 34aHUAX W
NMOMeLLeHuAX, 060pYyL0BaHHbIX MPOTMBOMNOXKAPHOM cUcTeMo 7 CUCTEMOM
MOXKapoTyLLEeHNS.

MecTa npuema 3asaBuTenein 060pyaytoTcA Heob6XoAMMON Mebenbto  Ans
ohopMIeHNS LOKYMEHTOB, MH(OPMALNOHHBIMW CTEHAAMM.

ObGecneunBaeTca  GecrnpenaTCTBEHHbIA  AOCTYN  WHBaIWLOB K MeECTy
NpeLoCTaBNeHNs MYHULMNANbHOW YyCcnyrn (YL4OOHbIN BXOA-BbIXOL B MOMELLEHNA U
nepemMeLLleHne B Ux npegenax).

BusyanbHas, TekcTtoBas W MynbTUMeAWMAHAA UHGopMauus O  nopsgke
NpefoCcTaBNeHNs MYHULMNANbHON YCNyrn pasMellaetcs B YAOOHbIX 418 3asBuUTeNei
MecTax, B TOM YMC/ie C y4eTOM OrpaHUYeHHbIX BO3MOXKHOCTEN MHBANIUAOB.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickon Pegepauumn o
CoLMasbHON 3alinTe WHBANIMAOB B LEeNaxX O6ecnpensaTCTBEHHOro focTyna K MecTy
NpeLoCTaBNeHNs MyHULMNANLHOW YCyru 06ecnevmBaeTcs:

1) COMPOBOX/EHNE WHBANIMAO0B, WMEKLWMX CTOMNKME pacCTpoicTBa (hYHKLUM
3peHunsa N camMOCTOATENbHOIO NEPEABMKEHUSA, U OKa3aHWe UM NOMOLLK;
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2) BO3MOXHOCTb NOCaAKN B TPAHCMOPTHOE CPEACTBO U BbICAAKM U3 HEro, B TOM
yucne ¢ UCMNobL30BaHNEM KPECNA-KOJACKN;

3) Hafdnexatlee pasmelleHVe 060pyLOBaHUS W HOCUTENEeNn MHhopmauuu,
HeobXoAMMbIX Ansi obecneyeHns 6ecnpensaTCTBEHHOro A0CTyna MHBaIMAO0B K yciyram
C YYETOM OrpaHuUyeHU NX XKU3HeAeAaTeNbHOCTH;

4) py6bnupoBaHMe Heo6XOAMMOW [ANA WHBaIMAOB 3BYKOBOW W 3pPUTENIbHOM
MHOpMaUUK, a TakXe Hanucein, 3HAKOB W WMHOW TEKCTOBOW W rpafmyeckon
MHOPMaLMM 3HaKaMu, BbINOJTHEHHbIMUW Pefibe(hHO-TOUEYHbIM WpUdTOM Bpaiins;

5) [onyck cyphonepeBofunka n TUdIocypaonepeBoaymKa;

6) [ONyCcK cO6aku-MpoBOAHMKA NPWU HaINYMK LOKYMEHTA, MOATBEPXKAAKOLLErO
ee creumasbHoe 00y4YeHMe W BblgaBaemMoro Mo ¢opMe K B MNOPALKe, KOTOpble
yCTaHOB/IeHbl NPMKa3oM MuUHUCTEPCTBA TPyha W COLMaNbHON 3aWnTbl POCCUMIACKONA
®epepaunn o1 22.06.2015 Ne 386H «OO6 yTBEpXAEHUN (OPMbl [OKYMEHTA,
MOATBEPXKAAIOLWEro crneumanbHoe o6y4veHMe Cc006aku-MpoBOAHMKA, WM MOpsAAKa ero
BblJaun».

2.14.3. TpeboBaHMA B 4acTu o06ecrnevyeHUss [LOCTYNHOCTU [ANsi  WHBAINAOB
00BbEKTOB, B KOTOPbIX OCYLLECTBMAETCA MNPeAoCcTaBfeHNe MYHUUUNANbHOW YCNyru, u
CPeAcTB, WCMNOMb3yeMbIX MNPW MPeAoCTaBNeHNM MYHUUMUNAIbHON YCNyrn, KOTopble
yKasaHbl B noAnyHKTax 1 -4 nyHKTa 2.14.2. agMWHUCTPATUBHOIO periamMeHTa,
NMPMMEHAIDTCA K O00bekTaM W CpefcTBaM, BBeAeHHbIM B 3KCM/yaTauuto  wam
npoweaLwmnm MoaepHU3aLnio, PEKOHCTPYKLMIO nocne 1 utona 2016 roga.

2.15.  TlokasaTtenu AOCTYMNHOCTM U KayecTBa MyHUUMNaNbHONM YCAYyrn, B TOM YnCne
KO/IMYeCTBO B3aMMOAENCTBMIA 3a9BMTENS C JO/HKHOCTHBLIMW IMLaMu Mpu
NpeaocTaBieHN MyHULMNANbHOW YCAYTX U UX MPOAO/MKUTENBbHOCTb, BO3MOXHOCTb
NoNyYeHUss MHHopMaLUKn 0 Xo[e NpeaoCcTaBNeHNA MyHULUMNANbHOW YCYTK, B TOM
yncne ¢ NCNoNb3oBaHWEM UH(OPMALNOHHO-KOMMYHUKALUMOHHbIX TEXHOMNOMUNA,
BO3MOXXHOCTb /IN60 HEBO3MOXHOCTb NMOTYYEHUSI MYHULMNANBHON YCNYTU B
MHOrO(YHKLUNOHA/IbHOM LIEHTPe NpefoCTaBNeHNst roCyAapCTBEHHbIX U
MYHULMNaAbHbIX YCNyr (B TOM Ync/e B MOMHOM 06beMe), B NH060M TeppUTOpUabHOM
noapasfenieHnn opraHa UCnosIHUTENbHO PacrnopsaanTebHOro opraHa MecTHOro
camoynpaB/ieHus, No BbIOOPY 3as8BUTENS (3KCTEPPUTOPUASIbHBIA NPUHLAM),
MocpeACcTBOM 3anpoca 0 NpeaocTaBNeHNN HECKONTbKUX FOCYAapCTBEHHbIX M (UNn)
MYHULMNabHbIX YCNYT B MHOTO(YHKLMOHaNbHbIX LEHTPaX npeaoCcTaBNeHus
rOCYAapCTBEHHbIX 1 MYHULMNANbHbIX YCAYT, NpeayCMOTPEHHOro ctaTbein 15.1
depaepanbHOro 3akoHa Ne210-d3 (KOMMNIEKCHbIA 3anpoc)

2.15.1. MokasaTensiMum [LOCTYNHOCTU MpefoCTaBfeHUA MYHUUMUNAIbHOW YCnyru
ABNAKOTCA:

pacnonoXXeHHOCTb NOMeLLeHNs, B KOTOPOM BefleTcs NMpueM, Bblgaya LOKYMEHTOB
B 30He AOCTYMHOCTW O6LLECTBEHHOIO TPAHCMOPTa,;

HaMyme HeobXOLMMOro KO/MIMYecTBa CMeuuasncToB, a TakkKe MOMELLEeHUI, B
KOTOPbIX OCYLLECTB/AETCA NPUEM AOKYMEHTOB OT 3asBUTENEN;
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Hannume ucYyepnblBaloWwerd MHGpopMauum o cnocobax, MOpsLKe W CPoOKax
NpefoCcTaBNeHNs MYHULUMNANbHOW YCNYrM Ha WH(OPMAaLMOHHBLIX CTeHdax, EanHom
noprtane, Pecny6/iMkaHCKOM ropTane, oOMuuManbHOM  caiTe  MYHULMNANBHOIO
obpa3oBaHus;

OKa3aHue nOMOWW WHBaIM4AM B MNPeOofosieHMn 6apbepoB,  MeLlarLmx
NONYYEHNIO UMW YCNYT HapaBHe C ApYruMu nnLamm.

2.15.2. Tlokasarenamy KayecTBa MpeAoCTaB/eHUs MYHUUUNATbHON YyCayru
ABNAKOTCA:

1) co6noieHne CPOKOB Mprema 1 pacCMOTPEHUSA LOKYMEHTOB;

2) cobnoieHne cpoKa NoyvyeHns pesynbtata MyHULUNAaNbHOW YCNYTu;

3) oTCyTCTBME O0OOCHOBaHHbLIX >anob Ha HapyweHus aAMUHUCTPATUBHOIO
perfiameHTa, coBepLleHHble paboTHMKamMun OpraHa;

4) KONNYeCTBO B3aMMOAENCTBUI 3a8BUTENSA C LO/HKHOCTHLIMU nuuamm (6e3 yyeta
KOHCYNbTaumi):

B3aMMofeincTBue 3aaBuTens Cc paboTHMKamm OpraHa wamn MOL,  npu
NpefoCTaB/IeHUN  MYHULMNANIbHON  YCyrn  OCYLLEeCTBAAeTCA  O4MH  pa3  npwu
npeAcTaBieHNN 3a9B/IEHUSA CO BCEMU HEOOXOANMBIMU JOKYMEHTaMW;

OLWH pa3 B C/lyyae HeOb6XOLMMOCTU NOSyYeHWs pesynbTata MpefocTaBfieHUA
MyHuUMNanbHon ycnyrn B OpraHe unu M®L, B hopme 3K3emnnspa 31eKTPOHHOrOo
OOKYMeHTa Ha ByMaXXHOM HocuTere.

Mpofo/IHKUTENbHOCTL OLHOIM0 B3aMMOLENCTBUS 3asaBUTENA C AO/DKHOCTHbIMU
AnuaMy nNpu NpegocTasieHU MyHULUNaNbHOW YCYrn He npeBbliliaeT 15 MUHYT.

3asBUTE/Nb BNpPaBe OLEHUTb Ka4ecTBO NPeAoCcTaBeHns MyHUUUNAIbHOW YCyru ¢
MOMOLLUGIO YCTPOWCTB MOABVIKHOW pagunoTenieOHHOM CBA3W, C  MCMO/b30BaHWEM
Pecny6/11MKaHCKOro noprana, TepMUHaNbHbIX YCTPOWCTB.

2.15.3. VIH(opmaumsa o xoae npeaoctaBfeHUss MyHUUMNANbHON YCAyrn MOXeT
ObITb  MONyyeHa 3asaBUTENEM B JIMYHOM KabuHeTe Ha EAuHOM  nopTtasne,
Pecny6nvnkaHckom roptasne, B OpraHe, ML,

2.15.4. TlpefocTaBnieHVe MYHULUMNANbHON YCMYrM OCYLLEeCTBNSETCA B JIlOOOM
M®L, no BbIGOpPY 3asaBMTENA HE3aBMCMMO OT MeECTa €ero >XMTenbCTBa WM MecTa
(haKTMYEeCKOro npoxkveaHua (nNpebbiBaHna) Ha TepputTopumn Pecny6imkn TatapctaH no
3KCTeppUTOPUANIbHOMY MPUHLMNY.

MyHMuMNanbHaa ycnyra B COCTaBe KOMMJIEKCHOro 3anpoca He npeaocTaBnseTcs.

2.16. ViHble TpeboBaHMs, B TOM YMC/IE YUMTbIBAOLLME OCOOEHHOCTI NPeAoCTaB/eHNS
MYHMLMMNANLHOWN YCNYTX NO 3KCTEPPUTOPManbHOMY NpUHUKMNY (B cry4ae, ecniu
MyHMLUMNanbHas ycnyra npeaocTaBaseTcs no aKCTeppUTopUanibHOMY NPUHLUMNY) Y
0CO6EHHOCTM NPeAoCTaBNEHNSA MyHULMNANBHOW YCNYTN B 31EKTPOHHON hopme

2.16.1. Mpn npefocTaBneHUN MYHULMNANbHOW YCNYrn B 3N1eKTPOHHOW Qopme
3a9BUTE/Nb BpaBse:
1) nonyyunTb  WHGopMauuMo O MNOpPALKE WM CPOKax  MpefocTaB/ieHns

MYHULMNANbHOW Yycnyru, pasMmelleHHyt0 Ha EguHom nopTane, Pecny6/MKaHCKOM
nopTane;
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2) nopjatb 3asB/ieHWe O MPeAoCTaB/eHUM MYHULUNAbHON YCAYrM W UHble
[AOKYMEHTbI, Heo6X04MMble ANS NPefoCTaBNeHNs MYHULMNANIbHON YCNYyTri, B TOM Y1Ce
[OKYMEHTbI U MH(POPMaLMIO, 3M1EKTPOHHbIE 06pasbl KOTOPbLIX paHee OblN 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbn 16 defepansHoro 3akoHa Ne 210-P3, ¢
MCMonb30BaHMEM Pecny6MKaHCKOro noprana;

3) NONy4nTb CBeAEHWS O XOAe BbINOSIHEHWUS 3asiB/IEHWMIA O NpefoCTaBeHNN
MYHULUUNAbHON YCYrW, NOLAHHbIX B 3/IEKTPOHHOWN (DOPME;

4) OCYLLEeCTBMTb OLLEHKY KayecTBa NpeAocTaBNeHns MyHULMNAIbHON Yy,

5) nonyunTb pesynbTaT NPeAoCTaBleHUs MYHUUUNaNbHOW Yycnyrn B gopme
3/1EKTPOHHOI0 AOKYMEHTa,

6) noaaTb Xanoby Ha pelleHune n geicteme (6e3geincteme) OpraHa, a TakxKe ero
OO/IKHOCTHBIX AL, MYHULMNANbHBLIX CAYXalwnx MOoCpeficTBOM Pecny6/MKaHCKOro
noptana, noprtana MefepasbHON TrOCYAapCTBEHHOW WH(POPMALMOHHOW CUCTEMBI,
obecneunBatolleit npouecc gocyaebHoro (BHecyaebHOro) o6)kanoBaHWUS PELUeHWUA ©
neiAcTBuii (6e34eNcTBUA), COBepLUEHHbIX MPU MpefoCcTaBfeHUN TOCYAAPCTBEHHbLIX U
MYHULUUNANbHLIX  YCNyr opraHamu, npefoCTaBAWMMN  TOCYAAPCTBEHHbLIE U
MYHUUMNANbHbIE  YCNYrW, WX OO/MKHOCTHLIMK  fiMLaMK, TOCYAAapCTBEHHLIMU U
MYHULMNANbHLIMU CNY>XKaLMMMU.

2.16.2. ®opmMunpoBaHMe 3adaBNEHUSA OCYLLECTB/AETCA MOCPEACTBOM 3amnosHEHUS
3M1EKTPOHHON (hopMbl 3asBNeHNs Ha Pecny6nmMkaHCcKoMm nopTane 6e3 Heo6XxoAMMOCTU
[0MNOJTHUTE/IbHON Nojaymn 3asB/IeHUS B KaKOW-1M60 NHOIN (hopme.

2.16.3. IMpun opmmpoBaHnK 3a8BNEHNSA 06ecreynBaeTcs:

1) BO3MOXXHOCTb KOMWPOBAHUA U COXPAHEHMUS 3asaBNEHUA U UHbLIX LOKYMEHTOB,
Heo6X0AUMbIX A1 NPeOCTaB/IeHNA YCNYTH;

2) BO3MOXHOCTb 3aM0JIHEHUS HECKONIbKUMU 3aABUTENSAMU OLHOW 3/1EKTPOHHOA
(hopMbl 3asaBNeHUA Npu obpalleHnn 3a ycnyramu, npeanonaralolinmMmn HanpasneHue
COBMECTHOTO 3asB/IeHUSA HECKO/IbKUMMW 3aABUTENAMMU,;

3) BO3MOXHOCTb NneyaTt Ha GYMaXHOM HOCWUTENe KOMUK 3NEKTPOHHOW (DOPMbI
3aaBeHuns;

4) coxpaHeHue paHee BBELEHHbIX B 3/1EKTPOHHYIO (DOPMY 3aBNIEHUS 3HAYEHUI B
NHO60M MOMEHT MO XefaHWo Nonb30BaTesNs, B TOM YMC/e NMPU BOZHUKHOBEHUN OLLIMOOK
BBO/a 1 BO3Bpare 4719 NOBTOPHOI0 BBOA 3HAYEHMWI B 3/IEKTPOHHYIO (DOPMY 3aABNEHNS;

5) 3anofiHeHMe Mofel 3NeKTPOHHOW (hOpMbl 3asiBNeHUs [0 Hayana BBOAa
CBEAEHWNIA 3asBMTENIEM C WCMO/Mb30BaHMEM CBE[EHWI, pa3MelleHHbIX B ECUA, u
CBefleHNI, ony6/MKOBaHHbIX Ha Pecrnyb6nnMkaHCKOM nopTane, B 4acTW, KacatoLencs
CBeleHWIA, OTCYTCTBYHOLIUX B eAMHOIN CUCTEMe NAEHTUMPUKALMM N ayTEHTUDNKALWW;

6) BO3MOXHOCTb BEpPHYTbCA Ha /060N M3 3TarnoB 3ano/fIHEHUA 3/IEKTPOHHOW
(hopmbl 3asB/ieHMs 6e3 NOTepn paHee BBeAEHHOW MHOopMaLuK;

7) BO3MOXHOCTb [OCTyna 3asBUTEeNsA K paHee MOAAaHHbIM MM 3aB/IEHUAM B
TeYeHMe He MeHee OAHOro roga, a Takke 4acTUYHO CPOPMUPOBAHHBLIM 3a5B/IEHUAM - B
TeyeHne He MmeHee 3 MeCALIEB.

2.16.4. 3anuch 3asBuUTeNein Ha npuem B M®LL (ganee - 3anmcb) OCyLLECTBAAETCA
nocpescTBOM Pecny6/MKaHCKOro noprana, TenedoHa KOHTaKT-LeHTpa MOLL.
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3afABUTEN0 NPEAOCTaBNSETCA BO3MOXHOCTb 3arucu Ha /itobble CBOOOAHbIE AN
npuema faTy 1 Bpems B Mpefenax YCTaHOB/IEHHOINO B MHOMO(YHKLMOHa/IbHOM LIEHTpe
rpagpmka npuema.

3anncb Ha onpefeneHHy0 AaTy 3akaH4MBaeTCsl 3a CYTKW A0 HACTYM/IEHUS 3TOM
[atbl.

[na ocyLllecTBneHNs nNpeaBapuTeibHOM 3anncu nocpeacTBom Pecny6/1MKaHCKOro
noprtana 3asBUTENO0 HEOOXOAMMO yKa3aTb 3arpallvBaeMble CUCTEMOMW [aHHble, B TOM
yumcne:

(hamuanio, NMs, 0TYeCTBO (MPU HaNNYUK);

HOMep TeneqoHa,;

afipec 3NIEKTPOHHONM NoYyThl (N0 XKenaHuo);

XenaeMyto faty v Bpems npvema.

B cnyyae HeCOOTBETCTBMSA CBefeHWW, KOTOpble COOOWMA 3asaBUTeNb Mpu
npeABapuTe/IbHON 3anucK, LOKYMeHTaM, NpeAcTaB/ieHHbIM 3asBUTENeM MpU JIMYHOM
npueme, npeaBapuTe/ibHas 3anncb aHHYNMPYETCA.

Mpn ocyLwecTBNEeHNUN NpeaBapuUTesibHOM 3anucu 3asBUTEN0  0becneyvnBaeTcs
BO3MOXHOCTb pacnevyataTb Ta/lOH-NOATBEPXKAeHWe. B cnyyae, ecnu 3aaBUTESb
COOOWMT afpec 3/MEeKTPOHHOW MOYTbl, Ha YKa3aHHbIA afpec TakXke HanpaBnseTcs
MH(OPMaLMa 0 NOATBEPXKAEHMM NPeLBapuUTeNIbHON 3anncy C yKasaHUeMm fatbl, BpeMeH
1 MecTa npuemMa.

Mpu ocyLWecTBNeHMN NpeABapuUTEe/IbHON 3anucu 3asBuTe/lb B 0053aTe/IbHOM
nopsgKe NHPOPMUPYETCA O TOM, YTO NpeABapuTe/ibHasa 3anncb aHHYIMPYeTCs B Cllyyae
ero HesiBKM Mo UCTeyeHnn 15 MMHYT C Ha3HA4YeHHOr0 BPEMEHW npuema.

3asBuTENb B /1060€ BpeMs BrpaBe 0TKa3aTbCA OT NpeABapuTeIbHOM 3anncm.

3anpeltaeTca TpeboBaTb OT 3afBUTENS COBEPLUEHWS WHbIX AENCTBWIA, KpoMme
MPOXOXAEHNA NAEHTU(MKALMN N ayTEHTUPUKALUN B COOTBETCTBUN C HOPMATUBHbLIMU
NMpaBoBbIMM akTamu Poccuiickoinl ®Pefepaunn, yKasaHus Lenu npueMa, a Takxke
NpefoCTaBNeHNs CBELEHWNIA, HeOOXOAMMbIX AN pacyeTa A/IMTEeIbHOCTU BPEMEHHOIO
WHTEepBasa, KOTOPbIA HEO6X0AMMO 3a6POHMPOBATL A4J1A NpreMma.

3. CocTas, nocnegoBaTe/ibHOCTb U CPOKHU BbIMOJ/THEHNA aAMNHNCTPATUBHbIX
rnpouegyp, Tpe6OBaHVIFI K NMopAaAgKy nx BbIMOJ/IHEHWA, B TOM HUC/IE 0COBEHHOCTN
BbIMOJ/THEHNA aAMUHUCTPATUBHbIX NMpoueayp B 31'IeKTp0HHO|7I (*)OpMe, a TaKXXe

0COBEHHOCTW BbIMO/IHEHUSA AJMUHUCTPATUBHBLIX MpPoUueayp B
MHOFOdJyHKLl,I/IOHa]'IbeIX LEHTPax

3.1. OnucaHve nocnefoBaTeNbHOCTU AeACTBUM NPy NpefocTaB/IeHm
MYHULMNAIbHOR yCNyru

3.1.1. MpeAocTaBneHne MyHULMNANbHOW YCNYyry BKIOYaeT B cebs cnefytolime
aMVHUCTPATMBHbIE NpoLeaypbi:

1) KOHCYNbTVMPOBaHME 3asBUTENS;

2) NPUHATE W PacCMOTPEHME KOMIMEKTa [OKYMEHTOB, MpPeACTaBNeHHbIX
3asBUTENEM,;
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3) HanpaB/ieHNe MeXBeAOMCTBEHHbIX 3anNpocoB B OpraHbl, Yy4acTByOL|ME B
npeaocTaBNeHNN MyHULMNAbLHOR YCNyru;

4) NoAroToBKa pesynbTaTa MyHULMNANbHON YCNyTu;

5) Bblaya (HanpasneHWe) 3asaBUTENO pe3ybTaTa MyHULMUNANbHOW YCAYTU;

6) ncnpasneHne TEXHNYECKOW OLINOKN.

3.2. OKa3zaHue KOHCY/IbTalmWin 3ad9BUTENIO

3.2.1. OCcHOBaHMeM Hauyana BbINOJHEHUA aAMWHUCTPATMBHOW  MNpoLesypbl
ABNIAeTCA O06palleHWe 3asaBMTENs MO BOMPOCaM, CBA3aHHbIM C NpefOCTaB/IeHNEM
MYHULMNAIbHOW YCNyTW.

[OMKHOCTHBIM oM (pabOTHUKOM), OTBETCTBEHHbIM 33  BbIMOJIHEHUE
aflMVHNCTPaTMBHOWN NpoLesypbl, ABNAETCS:

npu obpatleHnn 3aasutensd B MPLL - paboTHUK M®PLL;

npu obpalleHnmn 3aasutens B OpraH - CekpeTtapb OpraHa (ganee - 4O/MKHOCTHOE
NNLO, OTBETCTBEHHOE 38 KOHCY/IbTUPOBaHue).

3.2.2. 3asBuTeNIb BrpaBe 06paTUTLCS 3a KOHCY/bTauMenl O Mopsgke M Cpokax
NpefoCTaBfeHNs MyHUUMNaNIbHOW ycnyrn B M®L, nuyHo u no TeneoHy W
3/1EKTPOHHOM nouTe.

PaboTHUK M®L], KOHCYNbTUPYET 3asBUTeNA, B TOM 4uCie Mo cocTasy, hopme
npeAcTaBnseMoi AOKYMeHTaUMM U Apyrum Bonpocam A1 nosyyYeHus MyHULMNaIbHOMN
ycnyru.

3asaBUTelb  MOXET MOAy4YUTb MWHOPMaUMI0 0 MopAdKe npefoCTaB/eHNs
MYHULMNaNbHOW ycnyru Ha ouumnansHom carite M®L, http://mfcl6.tatarstan.ru.

AIMWHUCTPATUBHbIE nNpoLefypbl, YCTaHaBIMBaeMble HACTOALMUM MYHKTOM,
BbIMO/IHAKOTCA B leHb 06paLleHns 3aaBUTeNs.

Pesynbtatamy  BbINOMIHEHUS  aAMUHUCTPATUBHLIX  Mpoueayp  SABAAIOTCA:
KOHCY/bTauMs Mo coctaBy, (opMe MpeAcTaBNsSeMOM [LOKYMeHTauuu W Apyrum
BONpocam, HeO6X0ANMBIM AN NONYYEHUS MYHULMNANBHON YCNyTW.

3.2.3. 3asBuTeNb Bnpaee 06paTUTbCA B OpraH Mo TenehOHY W 3/1EKTPOHHOWA
noyte, a TakXe MOAYYUTb KOHCy/NbTauuio Ha EgvHoM noptane, Pecny6/MKaHCKOM
noprane, caite OpraHa 0 NOpsAKe U CPOKax NPesocTaBNeHNs MyHULMNANIBHON YCyrn,
B TOM 4uc/e Mo coctasy, hopMe NpeAcTaBNseMOM AOKYMEHTaUUU 1 ApyruM Bonpocam
O/19 NONYYeHNA MYHULMNANBHON YCyru.

[OomKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWe WHGopMUpyeT
3aABMUTENs B COOTBETCTBUU C TpeboBaHMAMU MyHKTa 1.3.4 aoMWUHUCTPATUBHOIO
pernameHTa.

ALMWUHUCTPATUBHbIE NpoOLefypbl, YCTaHaB/IMBaeMble HACTOALLUM MYHKTOM,
BbINOJIHAKOTCA B TeUeHMe Tpex paboumnx fHei co AHA MNOCTYNIeHNUs obpalleHus.

PesynbTtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
KOHCY/bTauuMn no cocTaBy, (opme nNpeacTaBlsSeMONn [OKYMEHTauum w Apyrum
BONpOcam, HeO6X0ANMBIM AN NONYYEHUS MYHULMNANBHON YCNYTW.
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3.3. MpuHATME 1 PaCcCCMOTPEHNE KOMM/EKTa AOKYMEHTOB,
NPeACTaBNEHHbIX 3asiBUTENEM

3.3.1. Mpuem [OKYMEHTOB ANa NpPefoCTaBNeHUS MYyHMLMMNANbHON YCNyrn Yepes
M®LL nnn yaaneHHoe paboyee mecto MOLL.

3.3.1.1. 3aasutens (NpefctaBuTens 3adasuTens) obpawaetcd B ML, ¢ 3anpocom
O nMpefoCTaBfeHUM MYHUUMNAbHOW yCnyrm W NpeacTaBfiseT  AOKYMEHTbl B
COOTBETCTBUMU C NYHKTOM 2.5 aAMUHUCTPATUBHOIO PErNamMeHTa.

3.3.1.2. PaboTHUK M®LL, Begyumii npuem 3asBNeHNiA:

onpeenseTt npeameT obpalleHus;

YA0CTOBEPAET JIMYHOCTL 3aABUTENS;

MPOBOAUT MPOBEPKY NMONHOMOYMIA LA, NOAAKOLLEr0 LJOKYMEHTbI;

MPOBOAWUT MNPOBEPKY COOTBETCTBUSA [LOKYMEHTOB TpPebOBaHMAM, YKa3aHHbIM B
NYHKTE 2.5 aAMUHUCTPATUBHOIO pPernameHTa,;

3aro/IHAET 3/IEKTPOHHY0 (hopmy 3aaBneHns 8 ANC ML,

npu npefoCTaBNEHUN  [OKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aOMWUHUCTPATMBHOIO  perfamMeHta Ha  OyMaXHOM  HOCWTEeNe,  OCYLLecTBAseT
CKaHMpoBaHwue npeacTaB/eHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aasneHne ns AMIC MeL;

nepesaeT 3aA9BUTENIO HA MPOBEPKY W NoanucaHue,

nocne nognucaHna ckaHnpyetT nognucaHHoe 3aasneHne 8 AIC M®L,;

sarpy>xaet B8 AVIC M®LL gokymeHTbl, NpeAcTaBfeHHbIE B 3N1EKTPOHHON (hopme
NN 3NEKTPOHHbIEe 06pa3bl OTCKAHMPOBAHHbLIX OOKYMEHTOB, (OPMUPYET 3/IEKTPOHHOE
[ieno;

BO3BpalllaeT NMoANUCaHHOE 3asB/IEHNE N OPUTUHASbI BYMaXKHbIX JOKYMEHTOB;

BbIAAET 3aABUTENIO PacnUCKy B Npueme JOKYMEHTOB.

ALMUHUCTPaATUBHbIE nNpoLefypbl, YCTaHaB/IMBAEMble HACTOALWMUM MYHKTOM,
BbIMOJIHAOTCA B IeHb 06paLleHna 3a9BUTENS.

Pe3ynbTaTaMy BbINONHEHUA aiMUHUCTPATUBHbLIX NPOLeAyp ABNAKTCA: TOTOBOE K
OTNpaBKe 3asaB/IeHNE U NaKeT AOKYMEHTOB.

3.3.1.3. PaboTHUK M®L| HanpaBnseT nakeT [OKYMEHTOB, TMPUHATbIX OT
3anaBuTend B OpraH B 3/IEKTPOHHON (hopme (B COCTaBe MakeTOB 3/IEKTPOHHBIX Aef) B
TeyeHWe OJHOro paboyero [HA CO [AHA oOOpalleHWs 3asBuUTeNs B CTPYKTYpHOe
nogpasgeneHve MoLl.

Pe3ynbTaTaMn BbIMNOHEHNSA aAMUHUCTPATUBHbLIX NPOLeAYp ABNAKOTCA: 3as9B/IEHNE
M NakeT [LOKYMEHTOB (3/1EKTPOHHOE [efi0), HanpasfeHHble B OpraH, MOCPeLCTBOM
CUCTEMbI 3/1EKTPOHHOIO B3aUMOJENCTBUS.

3.3.2. MprveM [JOKYMEHTOB AN5 MpeAoCcTaB/eEHMS MYHUUMNaNbHOM Yycnyrn B
3M1EKTPOHHOI (hopme Yepe3 EAnHbIA nopTtan, Pecny6/MKaHCKUA nopTarn.
3.3.2.1. 3asaBuTeNb ANa nofjayn 3asBneHUs B 3/1eKTPOHHOM (hOpMe BbIMOMHAET

cneaytolme AencTens:
BbIMO/HAET aBTOPU3ALNIO;
OTKPbIBaET POPMY 3/MIEKTPOHHOTIO 3asB/IEHNS;
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3aMofiHAeT  (OPMY  3M1EeKTPOHHOrO  3asB/IEHUS,  BK/KOYAKOLWYH  CBefeHus,
Heobxo4MMble 1 0653aTe/bHble 418 NPeLOoCTaBIeHUs MyHULUNANLHOW YCyru;

NpUKpennseT LOKYMEHTbl B 3/1eKTPOHHOW (OpMe WM 3/1EKTPOHHbIe 06pasbl
AOKYMEHTOB K (POpMe 3/1eKTPOHHOTO 3asaB/1eHnsa (Npy He06X04MMOCTH);

NoATBEPXKAAeT (hakKT O3HaKOMJIEHUA W COrnacus € YC/MOBUAMWU U MOPALKOM
NpeaocTaBfieHNss MYHUUMNANbHOW YCNYyrn B 3MeKTPOHHOW (opme (ycTaHaB/vBaeT
COOTBETCTBYHOLLYI OTMETKY O COrfiacum B POPMe 31EKTPOHHOIO 3asBN1IEHNS);

MOATBEPXAaeT  [OCTOBEPHOCTb  COOOLWEHHbIX  CBeAeHWW  (ycTaHaBNMBaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOPMe 3/1EKTPOHHOI 0O 3asB/IeHUR);

oTnpasnseT 3arnosiHeHHoe 3M1eKTPOHHOE 3asBieHne (HaXXumaeT
COOTBETCTBYHLLYH KHOMKY B (DOPMe 3/IEKTPOHHOI0 3asB/IeHNA);

3/IeKTPOHHOE 3asB/ieHMe TMOAMNUCLIBAETCA B COOTBETCTBUW C TpeboBaHMAMMU
NYHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa,

nonyyaeT yBefjoM/ieHNe 00 OTMNPaBKe 3/IEKTPOHHOTO 3aAB/IEHNS.

dopmaTHO-10rnyeckas npoBepka CHOPMUPOBAHHOIO 3anpoca OCYLLEeCTBMAETCA
eAUHbIM MOPTa/IoM aBTOMAaTUYeCKWN B MPOoLECcce 3arnofIHeHUA 3adBUTENIEM KaXXAoro K3
nonei 3NeKTPOHHOW opmbl  3anpoca. [lpy  BbISBAEHUUM  €4MHbIM  MOPTa/IOM
HEKOPPEKTHO  3aro/IHEHHOr0 MONs  3/IEKTPOHHON  (pOopMbl  3anpoca  3asBUTESb
YBEAOM/IETCA O XapaKTepe BbISBMEHHOW OWMOGKA W NOpsigKe ee YCTpaHeHus
MocpeAcTBOM MHAOPMALMOHHOIO CO0bLLEHNS HEMOCPEACTBEHHO B 3/1EKTPOHHOW (hopme
3anpoca.

ALMUHUCTPATUBHbIE MpoLeAypbl, YCTaHaB/MBAEMble HACTOALWMM MYHKTOM,
BbIMOJIHAOTCA B IeHb 06paLleHna 3a9BUTENS.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATMBHLIX  MNpoueayp  ABAAKOTCA:
3NIeKTPOHHOe [eno, HanpasneHHoe B OpraH MocpeacTBOM CUCTEMbl 3/1EKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHne KoMnekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOJHEHUA aAMUHUCTPATMBHON nNpoLuesypbl
ABNAETCA MOCTYMNNeHWe 3adBfIeHNUs W WHbIX [OKYMEHTOB, HeoOXOAUMbIX [N
NpefoCcTaBNeHNA MyHULMUMANbHOW YCYTW.

[JO/MKHOCTHBIM ~— NnMyom  (PabOTHMKOM), OTBETCTBEHHLIM 32  BbIMOJ/IHEHUE
aMUHUCTPaTMBHON npoueaypbl aBnsetcs Cekpetapb OpraHa (ganee - LO/MHKHOCTHOE
NNUO, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB):

3.3.3.2. [lO/HKHOCTHOE /1L0, OTBETCTBEHHOE 3a MNPWEM AO0KYMEHTOB, B C/lyyae
obpaLleHuns 3aa9BUTeNs ¢ 3asasneHnemM B Oprax:

onpeenseTt npeameT obpalleHuns;

YCTaHaB/MBAET NINYHOCTL 3aABUTENS;

MPOBOAUT MPOBEPKY NMOHOMOYMIA LA, NOLAIOLLENO LOKYMEHTbI;

MPOBOAUT MNPOBEPKY COOTBETCTBUSA [LOKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
MyHKTE 2.5 aAMUHUCTPATMBHOIO  perfiameHTa, NPOBEpPKY  COOTBETCTBUSA
NPeAcTaBfeHHbIX  JOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuAM  (Hag/exkallee
oopMm/ieHNe KOMUIA JOKYMEHTOB, OTCYTCTBME B [OKYMEHTax MOAYUCTOK, MPUMUCOK,
3a4EPKHYTbIX CMOB U MHbIX HE OrOBOPEHHbIX UCMPABNEHWNI);
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3aMofiHAeT  3MIeKTPOHHYK0  (hopMy  3asBfieHMS B aBTOMATU3MPOBaHHOW
MH(OPMALMOHHOW cuUcTeMe, MNpefHa3HaA4YeHHOW AN OKa3aHWUA TOCYAapCTBEHHbIX W
MYHULUUNANbHBIX YCNYT;

npu NPefoCTaBNEHUN  AOKYMEHTOB,  YKa3aHHbIX B MyHKTe 2.5
aOMWUHUCTPATMBHOIO  pernameHTa Ha  OyMaXHOM  HOCUTeNe,  OCYLLeCTBAsAeT
CKaHMpoBaHne NpeacTaB/NEHHbIX JOKYMEHTOB;

pacrneyartbiBaeT 3asB/IEHNE;

nepefaeT 3aaBUTEN0 Ha NPOBEPKY U MNOAMNUCAHME,;

nocne NOAMNMUCaHUA CKaHUPYET NOAMNCAHHOE 3aAB/IeHNE;

3arpy»aer B aBTOMAaTM3NPOBAHHYIO NH(OPMALMOHHYO cucTemy,
npefHasHayYeHHY0 A1 O0KasaHWA T[OCYJapCTBEHHbIX W MYHUUMNANbHbLIX YyCAyr
OOKYMEHTbI, NpeAcTaB/ieHHble B 3/1EKTPOHHOW (OpMe WM 3M1eKTPOHHbIE 06pasbl
OTCKaHMPOBaHHbIX LOKYMEHTOB, (DOPMUPYET 3/1IEKTPOHHOE [Eefo;

BO3BpalllaeT MOAMUCAHHOE 3asB/IEHWE W OpPUTUHAMIbl BYMaXKHbIX [LOKYMEHTOB
3a9BUTENIO;

BblaeT 3aABUTENI0 PacnucKy B NpuemMe LOKYMEHTOB.

B cnyyae Hanmuma OCHOBaHWIA 418 OTKasa B NpuYemMe JOKYMEHTOB [O/IXHOCTHOE
NNLO, OTBETCTBEHHOE 3a MNpWemM [AOKYMEHTOB, YBeAOM/AET 3adABUTENA O Hannyuu
NPenaTCTBUA 4N NpUemMa 3asBleHNs 1M BO3BPaLLaeT eMy [JOKYMEHTbl C 06bACHEHUEM
COAepXXaHusA BbIAB/IEHHbIX OCHOBAHWIA 415 0TKa3a B Npueme LOKYMEHTOB.

3.3.3.3. [OMKHOCTHOE /NMLO, OTBETCTBEHHOe 3a MPUEM [OKYMEHTOB, Moc/ne
NOCTYN/EHNA JOKYMEHTOB Ha PacCMOTPEHME:

NMpUcBanBaeT 3asaB/IEHNI0 HOMEDP B COOTBETCTBUM C HOMEHKNATYPOW Len;

M3yyaeT MNOCTYNMBLUWE 3NIEKTPOHHbIE [Jena, B TOM YWCAE TMPUNOXKEHHbIE
3asBUTENIEM AOKYMEHTbI B 3/IEKTPOHHOW (POPME M 3/IEKTPOHHbIE 06pasbl LOKYMEHTOB;

NMPOBEPSET KOMM/IEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06pa30B JOKYMEHTOB;

npoBepsieT CcO6MOAEHME YCNOBWUIA [eACTBUTE/IbHOCTU 3M1EKTPOHHOW nognucu,
nocpefactsoM obpaweHns K EgmHomy noptany, PecnybnukaHckomy noptany (B
cnydyae, ecnn 3adBUTENEeM NpefcTaB/ieHbl 3NEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE
YCUNEHHOW KBaNM(PULMPOBAHHON 3N1EKTPOHHON MOAMMUCHIO).

Mpwn Hannuymun OCHOBaHWM, npeayCcMOTPEHHbIX NYHKTOM 2.7.1
aOMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/AMBAET MPOEKT pelleHns 06 OTkase B
npueme LOKYMEHTOB, HEOOXOANMBIX 415 MPefoCTaBIeHUs MyHULUNaNbHOW YCNYTI.

B cnyuyae, ecnm B pesynbTaTe MPOBEPKU YCW/IEHHON KBa/IM(hMLMPOBaHHOWA
3/IEKTPOHHON MOAMWUCK BbISIBNIEHO HeCOO6/0eHNe YCNOBUIA ee [AeACTBUTENIbHOCTMH,
MPOeKT pelleHVs 00 OTKase [LO/DKEH COAepXaTb NYHKTbl cTtatbuM 11 PepepanbHOro
3akoHa Ne 63-®3, KoTopble NOCYXXUNN OCHOBaHWEM A1 €0 NMPUHATUA.

[MpoekT peweHns 06 OTKase B MpPUEME [OKYMEHTOB, He0b6XOoAMMbIX [ANs
NpefoCTaBNeHNs MYHUUMNaNbHOM YCNyrn, € yKasaHWeM NpuUYMH OTKasa (B Cryu4ae,
ecniM OCHOBaHWA AN  0TKasa B MpPUEME [OKYMEHTOB, HeOoO6XO4MMbIX A4/
NpefoCTaBNeHNs MYHUUWUMaNbHOW YCNYrn, CBA3aHbl C HapyLlleHWem YCTaHOB/IEHHbIX
TpeboBaHWA K TakMM [OKYMEHTaM, OCHOBaHWA [NS OTKa3a B MpuemMe AOKYMEHTOB
LOO/MKHbI  COfepXKaTb WH(opMauMio 0 HAUMEHOBAHUM [LOKYMEHTOB (MH(opmMaLmu,
CBEefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HeAoCToBepHble U (UKn)
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MPOTMBOPEUUBbIE CBEAEHUS, OPOPMIIEHBI C HApYLUEHNEM YCTAaHOB/IEHHbIX TPeboBaHMi),
HanpaB/AeTCA Ha cornacoBaHWe B YCTaHOB/IEHHOM MOpPsAKe MOCPEACTBOM CUCTEMbI
3/IEKTPOHHOTI0 JOKYMEHTO060pOoTa.

CornacoBaHne npoekTa pelleHns 06 OTKase B MpuMeEME  [OKYMEHTOB,
HeOOXO4MMbIX AN1 MpPefoCTaBeHNS MYHULUMNANbHOW YCNYrn, OCYLLECTBNSETCA B
nopsigke, NpefycMOTPEHHOM MYHKTOM 3.4.3 aAMUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCYTCTBMA OCHOBaHWW [/ OTKasa B MpuveMe [OKYMEHTOB,
NpefyCMOTPEHHbIX NYHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernamMeHTa, AO/XHOCTHOe
NNUO, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, B TeYEHME OAHOro paboyero AHSA CO LHA
MOCTYN/IEHNA 3asBNIeHNS, HanpaBiseT 3aaBUTEN0, YKa3aHHbIM B 3asB/IeHUN CNOCO6OM,
yBeLOM/IeH/e O NOCTYMJIEHUWN 3asB/IEHUS, COLepiKallee BXOAALNUA pPerncTpalnoHHbI
HOMep 3adBNeHWs, AaTy MONYyYeHUs 3asaB/ieHUs, MNepeyeHb HaumeHOBaHWIA (haisios,
NpeACTaBNeHHbIX K HEMY AOKYMEHTOB, AaTy MOJYYeHUs pesyfbrata MyHULMNaJbHOW
yCnyru.

3.3.3.4. lVcnonHeHWe npouepyp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
afMVHUCTPATMBHOIO  perfiamMeHTa, npv  HaMuMm  TEXHUYECKON  BO3MOXHOCTU
OCYLLLECTB/AETCA B aBTOMaTMYECKOM peXume C 1CMO/b30BaHWEM aBTOMAaTU3UPOBaHHOM
MH(OPMALMOHHOW CUCTeMbI, MpeAHa3HaYeHHOW A/19 OKa3aHUs TOoCYLApCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.3.3.5. AQMUHUCTpaTMBHbIE MPOLEeAYypbl, YyCTaHaBIMBaeMble MyHKTOM 3.3.3
aAMWUHUCTPATMBHOIO pernameHTa, BbIMOMHAKTCA B TeYyeHue OAHOro paboyero AHA CO
[HA NMOCTYN/EHNSA 3aB/IeHMA Ha PACCMOTPEHME.

PesynbTaTamy BbIMOMHEHNSA aAMUHUCTPATMBHBIX MPOLEAYP ABNAOTCA: NPUHATBIN
Ha PacCMOTPeHWEe KOMMEKT [AOKYMEHTOB WM MPOEKT pelleHns 06 OTKase B mpueme
[OOKYMEHTOB, HEOOXOAMMbIX A1 NPef0CTaBNeHNSA MYHULMNAIbHOR YCyTW.

3.4. MopfrotoBKa pesyibTata MyHULUNAALHOW YCyru

3.4.1. OCHOBaHMEM Hauvana BbIMONHEHUS afMWHUCTPATUBHON nNpoueaypbl
ABNAETCA MONyYeHUe [O/MKHOCTHbIM fMUOM (pabOTHMKOM), YMOSIHOMOYEHHbIM Ha
BbIMOMIHEHWE AAMWHUCTPATUBHON NpoLedypbl, OT AO/MKHOCTHOro nuua (paboTHUKA),
OTBETCTBEHHOIO 3a NPUEM AOKYMEHTOB, NMPUHATLIX OT 3a9BUTENA JOKYMEHTOB.

[OMKHOCTHBIM INLOM, OTBETCTBEHHbIM 3a BbINO/IHEHWE AAMUHUCTPATUBHOM
npoueaypsbl, asnsetca Cekpetapb OpraHa (ganee - LO/MKHOCTHOE NNLLO, OTBETCTBEHHOE
3a MOAroTOBKY pe3yfbTara NpefocTaB/ieHNs MyHULMNANLHOR yCnyri).

3.4.2. [O/DKHOCTHOe /MU0, OTBETCTBEHHOE 3a TMOArOTOBKY pe3ysbTaTa
npeaocTaBfeHns MyHULMUNaNbHOWR YCNyru:

paccmMaTpuBaeT COPMMPOBaHHbLIA KOMMIEKT AOKYMEHTOB, HE06XOoAMMbIX [ANns
npeaocTaBNeHns MyHULMNaNbHON YCNyru;

NMpu BbISBNEHUN OCHOBAHWA ANs OTKasa B MPefOCTaBNeHUN MYHMULMNANbHOWA
YCNYTW, YKa3aHHbIX B NMyHKTe 2.8.2 aAMUHUCTPATUBHOIO pernameHTa, NoArotaB/MBaeT
MPOEKT peLLeHns 06 0TKa3e B NpPefoCTaBNeEHNN MyHULMUNANBHOW YCNYTW;

B CNy4ae OTCYTCTBMA OCHOBaHWI N5t 0TKas3a B NPeAoCTaB/eHNN MyHMULMNANbHOW
yCcnyru, npefycMOTPEHHbIX MNYHKTOM 2.8.2 agMWHUCTPATMBHOIO pernameHTa, Mo
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UToraMm  pacCMOTPEHUSA  AOKYMEHTOB,  Heob6XoAuMMbIX A9 MNPefoCTaB/IeHns
MYHUUMNANbHOW  YCAyrK, MNOArOTaB/AMBaeT MPOEKT pPeleHns O  CornacoBaHuu
YCTAHOBKM  MH(OPMaUMOHHBbIX 3HAaKOB WHAWBUAYaA/IbHOTO  MPOEKTUPOBAHUA  Ha
LOPOXXHbIX 3HaKax (Aasiee - NPOEKT PeLLleHns 0 CornacoBaHunm);

HanpasnseT  MOArOTOB/IEHHbIN NPoeKkT  pe3ynbTaTta  NpefoCTaBNeHUA
MYHULMNaIbHOW YCNYrM Ha COrfacoBaHVe B YCTaHOB/IEHHOM MOPsAAKe MOCPeACTBOM
CUCTEMbI 3/1eKTPOHHOI0 LJOKYMEHTO060opoTA.

AOMVHUCTPATMBHbIE Mpouedypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbINOJIHAKOTCA B TeUeHue ABYX paboumx fHei ( co AHA NOCTYNeHNs 3ad9BNeHNS).

Pe3ynbTaTaMn BbINOIHEHUA aAMUHUCTPATUBHLIX Npoueayp ABNAKOTCA: NPOEKT
pelleHns 06 OTKase B MpefoCTaB/IEHMM MYHULMNANBHON YCNYru, NPOEKT PelleHns o
CorsiacoBaHuu,

3.4.3. CornacoBaHve W nojnucaHve MNPOEKTa pesynbTaTa NPeLOCTaB/EHUA
MYHULMNANbHOW YyCnyrn (ganee - MNPOeKTbl AOKYMEHTOB) OCYLLECTBASETCA [/1aBOK
TyMYyTYKCKOr0 Ce/bCKOro rnoceneHuns (ganee -Pykosoautens OpraHa), 0TBETCTBEHHOIO
3a NOArOTOBKY pe3ynbTaTa MyHULUMNaAbHOW YCNYTU.

[MoAroToB/eHHbIE MPOEKTbI AOKYMEHTOB, MMEKLME 3aMeYvyaHns, BO3BpaLLlatoTCs
Ha [opaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/nbTata MyHULUUNaiIbHOW
ycnyru. locne ycTpaHeHUs 3amMeyaHWin MpPoeKTbl LOKYMEHTOB MOBTOPHO MepefaroTcs
ONs cornacoBaHUA 1 nognucaHuns.

Pykosoantens OpraHa npu paccMOTPeHUM MNPOEKTOB [AOKYMEHTOB MpPOBepseT
cobnofeHne aAMUHUCTPATUBHOIO persiameHTa AO/MKHOCTHbIMM nuuamu OpraHa B
4acTW CPOKOB BbINOMHEHUSA aAMUHUCTPATUBHBLIX Npoueayp, UX nocnefoBaTeslbHOCTU U
MOMIHOTbI, HaNN4YMsA COrfacoBaHWA YNOSHOMOYEHHbIX AO/MKHOCTHLIX vy OpraHa B
CUCTEMe 3/1eEKTPOHHOr0 JOKYMEHTO060pOTA.

B cnyyae BbISIBNEHWS  HapyleHWiA B 4aCTM  CPOKOB  BbIMOJIHEHUA
aAMUHNCTPATMBHbLIX Mpoueayp, MX MnocnefoBaTe/ibHOCTU W NONHOThHI PykoBoauTeNb
OpraHa MHUUMUPYET NpUBIEYEHME K OTBETCTBEHHOCTWN L, AONYCTUBLUMX HapYLLUEeHUS,
B COOTBETCTBUW C NYHKTOM 4.3 afMUHNCTPATUBHOIO pernaMeHTa.

ALMUHUCTPaTUBHbIE nNpoLefypbl, YCTaHAB/IMBAEMble HAaCTOALWMM MYHKTOM,
BbIMOJ/IHAIOTCA B TEYEHNe OA4HOro paboyero AHA (CO AHA NOCTYNNEHUS 3a9BNEHNS).

Pe3ynbTaTaMn BbINOMHEHUA aAMWUHUCTPATUBHbLIX MpoLeayp ABNAIOTCA: peLLeHune
06 OTKa3e B Npmeme JOKYMEHTOB HEOOXOAUMbIX A1 NPeAoCTaBNeHNa MyHULMNAIbHON
yCnyru, pelleHve o6 oTkase B MpefoCTaBfIeHUM MYHULUNAIbHON YCNyrun, peLleHue o
cornacoBaHum.

3.4.4. VcnonHeHne npoueayp, YKasaHHbIX B NyHKTax 3.4.2, 3.4.3.
afMVHUCTPATMBHOIO  perfiaMeHTa, npuv  HalMumMm  TEXHUYECKON  BO3MOXHOCTU
OCYLLECTBNAETCA B aBTOMaTMYECKOM peXume C UCMOb30BaHWEM aBTOMAaTU3VPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW A9 OKa3aHUs rocyfapCTBEHHbLIX W
MYHULUNANbHBLIX YCNYT.

MaKc/ManbHbIA CPOK BbINOTHEHUS aMUHUCTPATUBHbLIX MPOLeAyp, YKa3aHHbIX B
nyHKTe 3.4. afMUHUCTPATMBHOIO perfiamMeHTa, COCTaBNsfeT Tpu paboumx aHa (Co AHA
MOCTYN/IEHNA 3a5B/1IEHUSA).
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3.5. Bblgaya (HanpaBfieHWe) 3aABUTENHO pe3y/ibTaTa MyHULMNANbHON YCyTu

3.5.1. OcHOBaHMEM Hayana BbIMOMHEHNS aAMUHUCTPATUBHOW NpoLesypbl
ABNAETCA NOJyYeHWe [AO/DKHOCTHbIM /IULOM, OTBETCTBEHHbIM 3@ BbIMO/IHEHNE
afMVHUCTPaTMBHON Mpoueaypbl, LOKYMeHTa, MNOATBEPXKAAtOLWEro mnpefocTaB/ieHne
MYHULMNAIbHOW YCNyTW.

JOMKHOCTHBIM JINLLOM, OTBETCTBEHHbIM 33 BbINOJIHEHNE afMUHUCTPATUBHOM
npoueaypsl, asnsercd Cekpetapb OpraHa (ganee - 4O/MKHOCTHOE NNLLO0, OTBETCTBEHHOE
3a Bbljavy (HanpaBneHne) LJOKYMEHTOB).

3.5.2.  [O0mKHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgayy (HanpaBieHue)
LOKYMEHTOB:

obecneumBaeT  perucTpauuMtd M BHeCeHMe  CBeAeHWW O  pesynbTaTe
NpefoCTaBNeHNs MYHULUMNANbHOW YCNYrn B MNOACUCTEMY BeAeHWs [LOKYMeHTauuu
aBTOMaTM3MPOBaHHON WH(OPMALMOHHOW CUCTEMbI, NpPefHa3HAYeHHON AN OKaszaHus
roCy[apCTBEHHbIX M MYHULMNANbHbIX YCNYT,;

N3BELLAET 3aABUTeNA (ero NpeacTaBuUTENs) CNOCOOOM, YKa3aHHbIM B 3asiB/IEHUN, O
pesyfibTare npefocTaB/ieHNs MYHULMNATbHON YCNYrM U O BO3MOXHOCTM MOSTyYeHUS
pesynbTarta NpefocTaB/eHNs MyHULMNaNbHON ycnyrn B OpraHe nnm 8 MOLL.

WcnonHeHne  npouefyp  nNpM HaMuyMM  TEXHUYECKOW  BO3MOXXHOCTW
OCYLLLECTB/AETCA B aBTOMaTMUYECKOM peXume € UCMOb30BaHWEM aBTOMAaTU3UPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, NpeAHa3HaA4YeHHOW [N15 OKa3aHWsA TOCYAapCTBEHHbIX U
MYHULUNANbHBLIX YCNYT.

AIMWUHUCTPATUBHbIE nNpoOLefypbl, YCTaHaBIMBaeMble HACTOALLUM MYHKTOM,
BbIMO/IHAIOTCA B TeYeHWe OLHOro paboyero [AHA CO [AHA MOANUCAHUA [OKYMEHTa,
ABNAIOLLErOCs pe3ynbTaToM npesocTaB/eHNS MYHULMUNAIbHOW ycnyru,
YMOHOMOYEHHbIM AO/MKHOCTHbLIM inyomM OpraHa (OpraHom).

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABAAKOTCA:
pasMeLleHve CBeAeHWA O pe3y/nbTare MpefocTaB/ieHUs MYHUUUNaIbHOW YCnyru B
NHPOPMALMOHHBLIX CUCTEMAX, W3BelleHMe 3aaBuTens (ero npeacTaBuUTens) o
pesynbTarte NpefoCcTaB/ieHNs MyHULMNANbHOM YCNYTn 1N cnocobax ero nonyyeHus.

3.5.3. Tllopsagok Bblgaun  (HampaBneHus)  pesynbTata  MNpefocTaB/ieHns
MYHULMNaNbHOW YCNYTu:

3.5.3.1. Mpn obpaleHnn 3adBUTENS 3a Pe3ynbTaToM MYHUUWUMaNbHOW yCnyru B
M®LL, paboTHUK M®PL, BblgaeT 3aiBUTENO pe3ynbTaT MYHUUWUMNAIbHOW YCNyru B
(hopme 3K3emnnsApa INEKTPOHHOrO [JOKyMeHTa Ha OymaxHoMm Hocutene. 1o
TpeboBaHUIO 3aABUTENIA BMECTE C 3K3EMMASAPOM 3/1EKTPOHHOr0 [JOKYMEHTa Ha
OYMa)XHOM HOCuTefle emy MpefoCTaB/IAeTCA 3K3EMNAAP 3NeKTPOHHOro AOKYMeHTa
MyTeM €ro 3anucu Ha CbeMHbIA HOCUTENb MH(OPMALUK U HanpaBNeHNs aK3emnaspa
3/IEKTPOHHOr0 AOKYMEHTA MO 3/IEKTPOHHOW noyTe B agpec 3assutens. Mpu 3anucy Ha
CbEMHbIA HOCUTENb WH(OPMALUX WM  HanpaBieHUW 3K3emnaspa 31eKTPOHHOro
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/EH 3K3eMNAAP 3/MEKTPOHHOIO AOKYMeHTa Ha
OYMa)XHOM HOCUTefle, MO 3/1eKTPOHHOW MoYTe WAEHTUYHOCTb TakKoro 3K3emnsspa
3/IEKTPOHHOI0 AOKYMeHTa 3K3eMMNApY 3/IEKTPOHHOI0 [AOKYMeHTa Ha 6yMaXHOM
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HOCUTeNe 3aBepseTCs YNOSIHOMOYEHHbIM COTPYAHMKOM C UCMO/Mb30BaHWEM YCU/IEHHOW
KBaMPULMPOBAHHOMN 3IEKTPOHHON NOAMMUCH.

AIMUHUCTPaTUBHbIE MNpoLefypbl, YCTaHaB/IMBAEMbIe HACTOALWMM MYHKTOM,
BbIMO/IHAIOTCA B MOPAAKE O0YepefHOCTW, B AeHb NpubbITUA 3adBUTENA B CPOKM,
YCTaHOB/IEHHbIE perfiaMeHToM paboTbl ML,

PesynbTatamu BbINOIHEHUA aAMUHUCTPATUBHBIX NPOLEAYpP ABNATCA: (hUKcauus
(pakTa Bblfaun pesynbrata npefocTaBneHUs MyHuUumMnanbHoi ycnyrm 8 AUIC ML,
pe3ynbTart NpeLoCTaB/ieHNs MYHULMNANbHON YCNYTW, BblAaHHbIA 3a3BUTENIHO.

3.5.3.2. Mpun obpauleHnn 3asBUTENS 3a Pe3y/IbTaTOM MYHULWMNaNbHOW YCyru
yepe3 Pecny6/MKaHCKUIA nopTan 3asBUTEN0 B JINYHbLIA KabUHET aBTOMAaTUYECKM
HanpaBnseTcs  3NEeKTPOHHbLIA  06pa3  [JOKYMEHTa, SBNAOLWLErocs  pesysibTaToM

npefoCTaB/eHNA MYHMLMNaNbHOW ycnyru, MOANUCAHHbI YCU/IEHHOM
KBaMPUUMPOBAHHON 3/IEKTPOHHON NOANUCHIO YNONTHOMOYEHHOM0 A0/MKHOCTHOIO Nnua
OpraHa.

ALMWUHUCTPaTUBHbIE MpoLeaypbl, YCTaHaB/IMBAEMblE HACTOALWMM MNMYHKTOM,
BbINOMHAKTCA B [eHb NOANuUCaHWA LOKYMEeHTa, MOATBepXAAloLWero npefocTaB/ieHue
(oTKa3 B NpefoCTaB/IEHNN) MYHULMNANBHOW YCYrW, YNOSTHOMOYEHHbIM LO/IXHOCTHbLIM
nvuom OpraHa.

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
HanpaBneHne  (MpegocTaBfieHMe) € WUCMONb3oBaHMeM  EguvHoro  noprtana,
Pecny6mkaHCcKoro noptana 3aABUTENIO NOKYMEHTAa, NoATBEPXAAOLLEro
npefocTaBfieHNe MYHMUUMNANBHON ycnyru (B TOM 4ucfie OTKas B NpPefocTaBieHnu
MYHULUNANLHOW YCNyrn).

3.5.3.3. TNpu obpalyeHNn 3a8BUTENS 3a PE3Y/IbTATOM MYHULMNaNbHOW YCNyru B
OpraH, AO/MKHOCTHOE ML, OTBETCTBEHHOE 3a BblAadyy (HanpasieHWe) LOKYMEHTOB,
BblAaeT 3afBUTENIO pe3ynbTaT MYHUUMNaNbHOW ycnyru. o TpeboBaHMIO 3asBUTENS
BMECTE C 3K3eMMIAPOM 3/1eKTPOHHOr0 [AOKYMEHTa Ha OyMaXHOM HocuTesne emy
NpeAoCTaBAeTCA 3K3eMMNIAP ANEKTPOHHOIO JOKYMEHTA MyTEeM ero 3anncu Ha CbeMHbIA
HOCUTE/Nlb MH(OPMALMU WU HanpaBNeHUA 3K3emMnaspa 3/1eKTPOHHOro LOKYMeHTa Mo
3/IEKTPOHHOW NoyTe B afjpec 3asBUTENS.

AIMWUHUCTPaTUBHbIE MpOLEAYpbl, YCTaHaBNWBaeMble HACTOALWMUM MYHKTOM,
OCYLLeCTBNAKOTCA B TMOPALKe O04YepefHOCTW, B [eHb MNpubbITUA 3a9BUTENd B
COOTBETCTBMM C [1paBuIamMmum BHYTPEHHErO TPYAOBOro pacnopsagka OpraHa.

Pe3y/fibTaTOM BbINONHEHUSA aAMUHUCTPATUBHBIX NPOLEAYP ABNAAKTCA: (hUKcauus
(pakTa  BblgaunM  pesynbrata  NPefoCTaBNEHUSs  MYHUUMNaNbHOW  yCnyrm B
aBTOMaTM3MPOBaHHON WHMOPMaLMOHHOW CUCTEMe, MNpefHa3HaYeHHOW A8 OKasaHus
roCYAapCTBEHHbIX U MYHULMNAbHbIX YCIYT.

3.6. NcnpaBneHne TeXHNYeCKMX OLLNOO0K

3.6.1. B cnyuae 06HapyXXeHUs TEXHUYECKOI OLWNOKM B AOKYMEHTE, SBNSHOLLEMCS
pe3ynbTaToM MYHULMMNANbHOR ycnyru, 3asBuTeNb HanpasnseT B Opra:

3asB/leHMe 00 WCMpaBNeHUN TexXHWYeCKol owwnobknu (npunoxeHne Ne 5 K
HacTOsLLEMY afIMUHUCTPATUBHOMY PErnaMeHTy);
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OOKYMEHT, BblaHHbIA 3a8BUTE/I0 KakK pe3ynbTaT MYHULMNANbHON YyCnyru, B
KOTOPOM COJEPXMUTCHA TEXHNYECKas OLLIMOKa;

OOKYMEHTLI, UMEIOLLME HOPUANYECKYO Cu/ly, CBUAETENbCTBYHOLWME O HaNYUU
TEXHUYECKOWN OLINGKW.

3asBnieHne 06 MCNpaB/iEHNN TEXHUYECKON OLWMOKN B CBELEHUAX, YKa3aHHbIX B
LOOKYMEHTe, ABMAIOLLEMCA pPe3ybTaToM MYHULMMAaNbHOW YCyr, NOLAeTCA 3adBUTENEM
(yno/IHOMOYEHHbIM NpeAcTaBUTeNIEM) MOYTOBLIM OTNpas/ieHNWemM (B TOM 4yuUcnie C
MCMO/Ib30BaHMEM 3/IEKTPOHHOM MoYThl), 160 4epe3 PecnybnvKaHCKMIA noptan unm
ML,

3.6.2. [10/KHOCTHOEe NNLL0, OTBETCTBEHHOE 3a NPUEeM JOKYMEHTOB, OCYLLLECTB/AET
npuem 3asaBneHns 06 McrpasieHU TEXHUYECKOW OLINOKK, PerucTpupyet 3adBfeHne ¢
NPUIOXEHHLIMU JOKYMEHTaMN U nepefaeT UX AO/KHOCTHOMY LY, OTBETCTBEHHOMY
3a 06pabOTKY JOKYMEHTOB.

ALMVHUCTPATUBHBLIE MNPOLEAYPbl, YCTaHaBMMBAEMblE HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B TeYEHNe 0AHOro paboyero AHA C 4aTbl PErnucTpaLmmn 3asas/eHuns.

Pe3ynbTatamy BbINOMHEHNSA aAMUHUCTPATUBHbLIX NPoLedyp ABNAKTCA: NPUHATOE
N 3aperucTpupoBaHHOE 3afABfIeHWe, Hanpas/ieHHOe Ha PacCMOTPeHMe AO/MKHOCTHOMY
Ny, OTBETCTBEHHOMY 32 06paboTKy LOKYMEHTOB.

3.6.3.  [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTpvBaeT [LOKYMEHTbl W B LUENAX BHECEHWUA WCNPaBlEHUA B [LOKYMEHT,
ABNSAOLWMNIACA pe3ynbTaTOM MNpPeAoCcTaB/eHUs MYyHUUMNAIbHON YCNYyrn, OCYLLEeCTBASET
npoueaypbl, NpefycMOTPeHHble NYHKTOM 3.5 aAMWHUCTPATUBHOIO perfiameHTa, U
Bbl4aeT WCMNPaB/eHHbIA [LOKYMEHT 3asBUTEN0 (YNONHOMOYEHHOMY NpPeACTaBUTENHO)
MYHO MOJ POCMUCb C U3bATUEM Y 3aaBUTeNs (YNOJHOMOYEHHOro NpeaCTaBUTENS)
OpuUrnHana JOKYMeHTa, B KOTOPOM COZEPXUTCA TEXHUYECKas oLnbKa, Ui Hanpasniset
B ajpec 3asBMTENA MOYTOBbIM OTMNpaBieHWeM (NMOCPeLCTBOM 3/1EKTPOHHOW MNOYThI)
MNCbMO O BO3MOXHOCTWU TMOMYyYEHUA [AOKYMeHTa npwu npepoctasneHun B OpraH
OpuUrnHana JOKyMeHTa, B KOTOPOM COLEPXKUTCA TEXHMYECKas OLLINOKA.

ALMVHUCTPATUBHBLIE NPOLEAYPbl, YCTaHaBNMBAEMbIE HACTOALWMM MYHKTOM,
BbINOJIHAKOTCA B TeyeHue ABYX paboumx [Hel nocne O0OHapyXeHWUs TeXHUYECKOW
OWMOKMN WAN  MNOMyYyeHUs OT J/60ro 3aMHTEPECOBAHHOrO0 /MuUAa 3adaBfieHUs O
A0MNYLLEHHOW OLWn6Ke.

PesynbtatamMy  BbINOMHEHUS  aAMWHUCTPATUBHBLIX  MpouUeayp  ABNAKOTCA:
BblAaHHbIN (HanpaBfieHHbIN) 3asaBUTENO0 LOKYMEHT C WUCMNPaBNeHHON TeXHWYECKOW
OLLUNOKOIA.

4. MopsAgoK 1 opMbl KOHTPO/A 3a NPefoCTaB/IeHNEM MYHULUMNANbHO
ycnyru

4.1. nopﬂ,ﬂ,OK OCyLWlecCcTBieHNA TEKYLLEN0 KOHTPO/JIA 3a CO6J'IFO,EI,6HVI€M N NCMNOJSIHEHNEM
OTBETCTBEHHLIMW AO/DKHOCTHLIMU NLAMU NOMOXEHWUI aAMUHNCTPATUBHOIO
pernaMmeHTa n NHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB, YCTaHaBMNBalOLWNX Tpe6OBaHVIFI K
npepocTtaBeEHNIO MyHI/ILLVII'Ia}'IbHOI7| YCNyru, a Takxxe npuHATNEM nMun peLIJeHVII7|
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KOHTpONb 3a MONHOTOW M KayecTBOM NPefoCTaBNeHMs MyHULMUMAIbHOW ycnyru
BK/HOYaeT B cebs BbISBMEHWE W YCTPaHEHWe HapyLLeHWid NpaB 3asBuTeNel, NpoBeaeHne
NPOBEPOK  COGNIOAEHWS Npoueayp MPeAoCTaBNeHWs  MYHULUMNANbHON  ycnyru,
NOAroTOBKY pelleHunii Ha aelicTBus (6e3aeiicTBre) AOMKHOCTHBIX KL, OpraHa MeCTHOr0
camoynpaBeHus.

dopMaMn  KOHTpONs 3a COOMIOJEHMEM  WCMONHEHUS  aAMUHUCTPATMBHBIX
npoueayp ABNALOTCS:

1) npoBepka M cornacoBaHWe TMPOEKTOB [OKYMEHTOB MO MNpPeAoCTaB/eHMIO
MYHULMNANbHON yCnyru;

2) NpoBOAUMbIE B YCTAaHOB/EHHOM  MOPsAKe  MPOBEPKU  BeAEHWS
[enonpoun3Bo/ACTBa;

3) npoBefieHNe B YCTaHOB/IEHHOM MOpPSAKe KOHTPO/bHbIX NMPOBEPOK COBMHOAEHNS
npoueayp NpeaocTaBneHns MyHULMNaNbHOR ycnyr.

B uUensx Tekyllero KOHTPONs WCMOMb3YOTC CBEeHWs, WMetoLinecs B
3NEeKTPOHHOI 6ase fAaHHbIX, CNy)Xe6Has KOPPECMOHAEHLMS, YCTHas U MUCbMeHHas
MH(OoPMaLMS AOMKHOCTHBIX AL, OCYLLECTBASIOLMX BbIMONHEHNE afMUHUCTPATUBHbIX
npoueayp, XypHanbl yyeTa COOTBETCTBYHOLLMX JOKYMEHTOB U pYyrie CBeAeHMS.

[ns ocyLecTBNEHNS KOHTPONSA 3a COBEPLUEHMEM AeNCTBMWIA Npy NpeAoCcTaBieHNN
MYHULMNANbHOWA YCNYTU W NPUHATUM pPeLLUeHWA PYKOBOAWUTENIO OpraHa MeCTHOrO
camoynpaBfeHuss  NpefcTaBAsOTCA  CMpPaBKM O  pe3y/nbTaTaXx  MpeaocTaB/eHus
MYHULIMNANbHOW YCnyru.

0 CNy4Yasx U NPUYMHaX HapyLLEHUs CPOKOB, MOCNeA0BATENbHOCTM U COAlepXKaHs
aAMVHUCTPATMBHBLIX MpPOUeAypP AOMKHOCTHblE /LA HeMeANeHHO MWHDOPMUPYOT
PYKOBOAMTENS oOpraHa, nNpefoCTaBAAIOLLIErO MYyHUUMNANbHYO YCNyry, a TakKXe
NpeAnpPUHUMAOT CPOUHbIE MepPbI MO YCTPAHEHWIO HAPYLLEHWIA.

TeKyWwmniA KOHTPONb 3a  COG/MOAEHMEM  NOCNefoBaTeNbHOCTU  [elCTBUA,
onpefeneHHbIX  aAMUHUCTPATMBHbIMKM  NpouedypaMu N0 MPeAocTaBleHMUo
MYHULUMNANbHOW  YCNyrn,  OCYLIECTBASIETCA  PYKOBOAMTENs  OpraHa  MeCTHOrO
caMoynpaBfeHnsi, OTBETCTBEHHbIM 3a OpraHM3auuio paboTbl MO MpPeAOCTaB/EHMNIO
MYHULMNANbHOW YCNYrn, Ha4danbHWUKOM OTAena, OCYLLECTBASIOLWEr0 OpraHu3aLuto
paboTbl MO NPEAOCTaB/EHNIO MYHULMNANLHOW YCyTW.

MepeyeHb  [O/MKHOCTHbIX ML,  OCYLLIECTBASAKOLWMX TEKYLIWA  KOHTPO/b,
YCTaHaB/IMBAETCA MOMOXKEHUSAMMN O CTPYKTYPHbIX MOApPa3feneHusx opraHa MecTHOro
caMoynpaBneHnst U A0MKHOCTHLIMMW periaMeHTamMu.

4.2. TIops0K 1 NEPUOANYHOCTb OCYLLECTBIEHWS MIAHOBbIX 1 BHEMMAHOBbIX NPOBEPOK
MOMHOTLI U KauecTBa NpeoCTaBeHNs MYHULIMNANLHO! YCYTK, B TOM YMC/e NOpPsAoK
1 (hOPMbl KOHTPO/IS 3@ MOIHOTOW U KAYeCTBOM NPeA0CTaBEHNS MyHULUNANbHOVA
yCnyru

KOHTPONbHbIE NPOBEPKM MOFYT ObiTb MNAaHOBbIMW  (OCYLLECTBAATLCA Ha
OCHOBaHWW MONYrofOBbIX WM TOAOBbIX MNaHOB paboTbl OpraHa MECTHOro
camoynpaBfneHnst) 1 BHenmjaHoBbiMW.  [lpuM  NpoBefeHUM  NPOBEPOK  MOryT
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paccMaTpMBaTbCS BCE BOMPOChI, CBSI3aHHble C MPeAOCTaBNEHMEM MYHULMNANIbHONM
ycnyru (KOMNAEKCHbIE MPOBEPKM), UK MO KOHKPETHOMY 06paLLIEHUNIO 3asBUTENS.

4.3. OTBETCTBEHHOCTb [O/HKHOCTHBIX /ML, OpraHa, NpPeAocTaBNsHOLEro
MYHULMNANbHYIO YCNYry, 3a pelleHns n aelicteus (6e3aelicTeme), NPUHUMaeMble
(ocyLLeCTBNSAEMbIE) UMW B XOA€ NPefOCTaBNEHNS MYyHULMNANBHON YCNyTy

Mo pesynbTaTaM NPOBeAEHHbIX NMPOBEPOK B C/yyae BbIABMEHWUSA HapyLUeHWI Npas
3adBUTENEe BMHOBHbIE NNLA NPUB/IEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3aKoHofaTenbCTBOM Poccuiickon ®egepaumn.

PykoBOAWUTENb OpraHa MeCTHOro camoyrnpaB/ieHUs HeCceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEeMEHHOe PacCMOTPEHMe 3asB/IEHUIA.

PykoBoAuTeNb OpraHa MeCTHOro CamOyrnpaBfieHWA HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE U (MNKN) HeHadNeXalllee BbINONHEHNe afMUHUCTPATUBHbIX AENCTBUNA,
yKa3aHHbIX B pa3gesie 3 aAMUHUCTPATMBHOIO periiaMeHTa.

[OMKHOCTHbIE NNLA W MHble MYHULMNATbHbIE ChAyXalMe 3a peleHns Wu
neictena (6esneincTene), npuHMMaemMble (OCYLLECTB/IIEMble) B XO4e MNpeaocTaB/ieHus
MYHULMNATbHOW ycnyru, HecyT OTBETCTBEHHOCTb B yCTaHOB/IEHHOM
3aKOHOZAaTe/IbCTBOM NOPSALKE.

4.4. TIonoXxeHns, xapakTepunsyoLine TpeboBaHMsA K NOpPsSAKY U hopMaM KOHTPONA 3a
NpeaocTaBfEHNEM MYHMLMMNANbHOWR YCNYTK, B TOM YNCAE CO CTOPOHbI rpaXkaaH, X
00beANHEHNIA N OpraHu3aLnia

KOHTponb 3a npefocTaB/ieHMEM MYHULUNAIbHOW YCNYrn CO CTOPOHbI FpaXkiaH,
X O0ObeAMHEHWA W OpraHu3auuin, OCYLeCTBAAETCA MOCPeLCTBOM  OTKPbITOCTU
[EeATeNlbHOCTM  opraHa  MeCTHOro  camoynpasfieHUs  nNpu  NpefoCcTaBleHUn
MYHUUMNANbHOW  YCNYrK, MNOJIYYEeHUS  MOMHOW, akTyaJlbHOW W [JOCTOBEpPHOW
MHopMaLuMM 0 NopsaKe NPeaocTaBNeHns MYHUUUNaNbHOW YCNyrn U BO3MOXHOCTW
AoCyaebHOro paccMoTpeHus ob6palleHnid  (kanob) B npouecce npefocTaBeHNs
MYHULMUNAIbHOW YCNyTW.

5. flocynebHbIN (BHeCcyaeOHbIN) NOPsiOK 06)Ka/ioBaHUA pPeLLeHUIA 1 eNCTBUIA
(6e3nencTBMSA) opraHa, NpefocTaBAAOLWEr0 MyHULMNAIbHYO YCAYTY,
MHOFO(DYHKLVMOHA/IbHOI0 LeHTpa NnpeaocTaB/IeHUst roCyAapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT, OpraHM3aumin, yKasaHHbIX B 4acTu 1.1 ctatbn 16
PepepanbHOro 3sakoHa Ne210-P3, a TakXXe UX AO/IKHOCTHBIX L,
MYHUUMNANbHbIX CAyXalnx, paboTHUKOB

5.1. 3asBMTENN MEIOT NPaBO Ha 06)KanoBaHWe B [OCYAEeOHOM MOpsaKe PeLLeHWi
N feincteuii (6e3neiicTBMA) opraHa, MPeAOCTaBMSIOWEr0 MYHULUMNANbHYO YCAyTY,
[O/MKHOCTHOFO  /la  opraHa, NpefoCTaBSAIOLWIEr0O  MYHULMMNANbHYO  YCNyTYy,
MYHULMNANbHOTO  CNyXalllero,  PyKOBOAUTENs  OpraHa,  NpefoCTaBAsOLLErO
MYHULUMNANbHYO  YCnyry, MHOTO(YHKLMOHaNbHOTO LLeHTpa, paboTHMKa
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MHOrO(YHKLNOHA/IbHOIO LUEeHTpa, opraHu3aunia, npeaycMoTpPeHHbIX YacTblo 11 cTaTbu
16 dPepfepanbHOro 3akoHa Ne 210-d3, a Takke UX pabOTHMKOB.

3asABUTE/Nb MOXKET 06paTUTLCA C XKal0b0i, B TOM YUC/E B CNEAYIOWUX CyYasnX:

1) HapyLLeHMe cpoka perncrpaymm 3anpoca o NpefocTaBleHUNn MyHULMNaIbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®defepanbHoro 3akoHa Ne 210-d3;

2) HapyLleHue cpoka npeaocTaBfieHUs MYHUUUNANbHOM ycnyrn. B ykazaHHOM
cnyyae pocyfebHoe (BHecynebHOe) 06)KanoBaHWe 3afBUTENIEM PELUeHUA N LeACTBUiA
(6e3geicTBMA) MHOrOMYHKUMOHANBHOIO LEeHTPa, paboTHMKAa MHOrO(YHKLUMOHaNbHOIO
LLEeHTPa BO3MOXHO B C/yyae, €CNM Ha MHOTOMYHKUMOHA/IbHBIA LEHTP, PelleHus u
penctema  (6e3neincTBME)  KOTOPOro  06GXaNyrTCs, BO3M0XKeHa  (YHKUus  no
NpeaocTaB/ieHN0 COOTBETCTBYIOWMX MYHUUMNANbHBLIX YCIYyr B MNONHOM 00beme B
nopagke, onpefeneHHoMm yactolo 1.3 ctatbu 16 PepepanbHoro sakoHa Ne 210-d3;

3) TpeboBaHMe y 3a9BUTENA LOKYMEHTOB UAN UHOPMaLUN NN60 OCYLLECTBIEHNS
[EACTBUW, MpefcTaBNeHWe WM OCYLLeCTB/IEHWE KOTOPbIX He MpeayCcMOTPEHO
HOPMaTMBHLIMX MPaBOBbIMKM  akTamu Poccuiickon  Pegepauun, HOPMaTUBHbLIMU
NpaBoBbIMK akTamu Pecny6svMku TartapcTtaH, MyHUUMNASbHbIMW MPaBOBbIMU aKTaMu
AN19 NpefoCTaBNeHNs MyHULUNANbHOW YCnyru;

4) oTKa3 B Mpueme [AOKYMEHTOB, NpefOCTaB/eHNe KOTOPbIX MpeaycMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMW  akTamu Poccuidickon  Pepepauun, HOPMaTUBHbLIMU
NpaBoBbIMK akTamu Pecny6svku TartapctaH, MyHUUMNATbHbIMK MPaBOBbIMU aKTaMu
AN NpefoCcTaBeHNs MyHULMNANbHOW YCNYTK, Y 3ad9BUTENS;

5) oTKa3 B NpefoCTaB/IEHNN MYHULMNAILHOW YCNYTW, eC/IM OCHOBaHUA 0TKa3a He
NpeaycMoTpeHbl (hefepasibHbIMU 3aKOHaMW U NPUHATBIMA B COOTBETCTBUW C HUMMU
MHbIMW HOPMATUBHbLIMW MPaBOBbIMW akTamu Poccuiickoit defepaunn, 3akoHamu K
NHbIMU HOPMaTMBHbIMU NpaBoBbIMU aKTamu Pecny6nnku TaTapcTaH,
MYHULMMNANbHLIMA  NPaBOBbIMW  aktamMu. B ykasaHHOM cfnyyae pgocypebHoe
(BHecynebHoe) o06xanoBaHuWe 3asBUTENEM pPeLIeHUA W AecTBUn  (6e34encTBuMS)
MHOrO(YHKLUNOHA/IbHOTO  LeHTpa, paboTHMKA MHOroQYHKLUWOHA/IbHOrO  LIeHTpa
BO3MOXHO B C/lyyae, €c/ii Ha MHOTO(PYHKUMOHA/IbHBIA LEHTP, pelleHus n LencTeus
(6e3geiicTBME) KOTOPOro O06XanyrTCcs, BO3/IOXKeHa QYHKUMA MO NpeaocTaBeHUto
COOTBETCTBYHOLMX MYHULMNANbHbLIX YCAyr B MNOMHOM O06bemMe B MNOPALKE,
onpefeneHHoM yactbio 1.3 cTatbk 16 PefepanbHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3adBUTENs MNPV NPeaoCcTaBNeHUM MYHUUMNAIbHON YyCayru
nnatbl, He nNPesyCMOTPEHHOW HOPMATUBHbLIMK MPaBOBbLIMM aKTamy POCCUINCKOW
degepaunn, HOpMaTMBHbIMKM  MpaBOBbIMM  akTamu  Pecny6nmMkm  TaTapcTaH,
MYHULMNaNbHbIMX NPaBOBbIMU aKTaMU;

7) 0TKa3 opraHa, NpefoCTaBASAKOLWEr0 MyHULMNANbHYO YCAYrY, AO/IXHOCTHOrO
nmua opraHa, npefocTaBfAOLLEro MyHULUNANbHYIO YCAYTY, MHOMO(YHKLMOHANbHOIO
LLeHTpa, paboTHUKA MHOTO(YHKLMOHA/IbHOTO LieHTpa, OpraHn3aunii, npeycMoTPeHHbIX
yacteto 11 crtatbn 16 depepanbHOro 3akoHa Ne 210-d3, mam mx pabOTHWKOB B
MCMpPaBNEHUN [ONYLLEHHbIX WMW OMeYyaTok M OWMOOK B BblJaHHbIX B pe3y/nbTaTe
NpefoCTaBNeHNs  MYHUUMNANIbHOW  YCAyrn  AOKYMeHTax  fiMbo  HapylleHue
YCTAHOB/IEHHOTO CpOKa TakuxX WucnpasfeHnin. B ykasaHHOM cnyyvae [focypebHoe
(BHecypnebHoe) ob6yanoBaHuWe 3asBUTENIEM pPeLleHWiA W AeicTBuin  (6e34encTBums)



29

MHOTO()YHKUNOHAIbHOTO  LEHTpa, paboTHMKA MHOrO(YHKLMOHaNILHOTO  LieHTpa
BO3MOXHO B C/lyyae, €cC/in Ha MHOrO(MYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTBus
(6e3geiicTBME) KOTOPOro O06XanyrTcs, BO3/0XKeHa QYHKUMA N0 NpeaocTaBieHUto
COOTBETCTBYHOLMX  MyHMUMNAbHLIX YCNYyr B MO/IHOM 00beme B  MOPsAKe,
onpegeneHHoM yacTtbio 1.3 cTatbk 16 PefepanbHOro 3akoHa Ne 210-P3;

8) HapylleHWe CpokKa WaM nopsadka Bblayn AOKYMEHTOB MO pe3y/bTaram
npeaocTaBfieHNss MyHULMUNabHON YCNyru;

9) NnpnocTaHOB/EHME NPEeLOCTaBEHUA MYHULMNANILHON YCNYTK, €CNii OCHOBaHUA
MPUOCTAHOB/IEHNA He NpeayCMOTPeHbl (efepasbHbIMU 3aKOHaMW U MPUHATBIMA B
COOTBETCTBMM C HUMW WHbIMA HOPMAaTMBHLIMW MPaBOBbIMWM aKTaMu PoccUIncKoi
degepaynn, 3aKOHaMMU U UHBIMW HOPMATUBHbLIMW MPABOBbIMWU aKTamu Pecny6imku
TaTapcTaH, MyHMUMNaNbHLIMW NPaBOBbIMK akTamu. B yKa3zaHHOM cnydae gocypaebHoe
(BHecyne6Hoe) o6xanoBaHuWe 3asBUTENIEM pPeLleHUiA W OeAcTBUin  (6e34encTBuUS)
MHOTO()YHKUNOHA/IbHOTO  LIeHTpa, pPaboTHMKA MHOrO(YHKLMOHa/IbHOIO  LieHTpa
BO3MOXHO B C/lyyae, ec/ini Ha MHOrO(YHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3genicTBME) KOTOpPOro 06XanyrTcs, BO3/IOXKeHa (YHKUMA MO NpefoCcTaBeHUIO
COOTBETCTBYHOLWMX MYyHMUMNANbHBLIX YCAYyr B MNOSHOM 06beme B  MNOPsAKE,
onpegeneHHoM yactbto 1.3 cTtatb 16 ®PepepancHoro sakoHa Ne 210-$3.

10) TpeboBaHWe Yy 3afABUTENS NPW MPeAOCTaB/EHUM MYHULMUNABHOMW YCNyTru
OOKYMEHTOB WAN MHGOpMaLmmn, oTCcyTCcTBME W (MNK) HELOCTOBEPHOCTb KOTOPbIX He
yKa3sblBa/IUCb NMpPW NepBOHaYa/ibHOM OTKa3e B Mpueme LOKYMEHTOB, HEOOXOAUMbBIX A1
NpefoCTaBNeHNs MYHULUNAIbLHOW ycnyru, 6o B NpPeaocTaBNeHUnn MyHMLUNaIbHOW
YCNyru, 3a UCK/YEHNEeM cfydaeB, NPefyCMOTPEHHbIX MYHKTOM 4 yacTh 1 ctaTbh 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnydyae gocyfebHoe (BHecynebHOe)
ob)kanoBaHue 3anaBuUTENIEM peLeHnin 7 AencTBui (6e3geiicTBumSA)
MHOTO()YHKUNOHANIbHOTO  LeHTpa, pPaboTHMKA MHOrO(YHKLMOHaILHOTO  LieHTpa
BO3MOXHO B C/lyyae, €c/ii Ha MHOTOMYHKUMOHA/IbHBIA LUEHTP, peLleHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyroTcsi, BO3/0XKeHa QYHKUMA MO NpeaocTaB/eHUto
COOTBETCTBYHOLWMX MYyHMUMNANbHBLIX YCAYyr B MNOMHOM 06bemMe B  MNOPsAKE,
onpefeneHHoM yacTtblo 1.3 cTatby 16 PepepancHoro 3akoHa Ne 210-P3.

5.2. XKanoba nogaetcs B MUCbMEHHOW (OpMe Ha OYyMaXHOM HOcuTene, B
3/IEKTPOHHON (hopMe B OpraH, nNpefOCTaBAAOWMIA  MYHULUNABHYIO  YCAyry,
MHOTO()YHKLMOHaNbHbIA LEeHTP NM60 B COOTBETCTBYHOLWMIA OpraH rocyfapCTBeHHOW
BNacTh, SABNAKOLWMWIACS YydpeauTenemM MHOrOYHKUMOHaNbHOro LeHTpa (panee -
yuypeauTelb  MHOTOYHKLMOHA/IbHOrO  LEHTpa), a Takke B  OpraHusauuu,
npeaycMOTpeHHble YacTblo 1.1 ctatbm 16 deaepanbHOro 3akoHa No 210-$3. XKanobbl
Ha pelleHns n aeictemsa (6e34eiCTBME) PYKOBOAMTENA OpraHa, NpefoCcTaB/AOLLEro
MYHULMNANbHYO YCNYTY, MNOAAITCA B BbILLECTOAWMIA opraH (Mpu ero Hanuyum) 1moéo B
C/lyyae ero OTCYTCTBMA paccmaTpuBatOTCH HermoCpeACTBEHHO PYKOBOAMTENIEM OpraHa,
NPeaoCcTaBnAOWEro MyHuMUMnanbHyto ycnyry. >Xanobbl Ha pelleHus U OelcTBUS
(6e3gelicTBMe) paboTHMKA MHOFOMYHKLNOHAILHOIO LEHTpa NoAakTcs PyKOBOAUTENHO
3TOr0  MHOrO(YHKUMOHaNbHOro LUeHTpa. XKanobbl Ha peweHUs W [LelACTBUA
(6e3peincTeue) MHOTO()YHKLNOHaIbHOI O LleHTpa nogaroTcs yupeauTento
MHOrOYHKUNOHA/IbHOTO  LeHTpa WAM  [AO/HKHOCTHOMY Audy, YNOSIHOMOYEHHOMY
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HOPMaTUBHbLIM MPaBOBbIM akTOM Pecnybnmkm TaTapctaH. >Kanobbl Ha pelleHus wu
pencrteuns (6e3nenicTBue) pabOTHMKOB OpraHU3auuin, NpeaycMOTPEeHHbIX 4YacTbio 1.1
ctatbM 16 PepepasibHoro 3akoHa Ne 210-®3, nogalTcAa PYKOBOAUTENAM 3TUX
opraHm3saumi.

XKanoba Ha peweHuns n fgeicTeusA (6e3neiiCTBME) OpraHa, MpefoCTaB/IAOLWEro
MYHUUUNANbHYK  YCAyry, AO/DKHOCTHOrO /iMua opraHa, npeAocTaBAOLWEro
MYHULMNANbHYIO  YCAYry, MYHUUUNANbHOrO CAY>XKallero, PyKOBOAUTENA OpraHa,
NPeAoCTaBMAOWEr0 MYHULMNANbHYO YCYry, MOXET OblTb HarpasjeHa Mo mnouyTe,
yepes MHOTOMYHKUWOHA/IbHBIA  LEHTP, C  WCMOo/Mb30BaHWEM  UH(OPMALMOHHO -
TENIEKOMMYHUKALMOHHON  ceT  «V/HTepHeT»,  odmumasbHOro  caillTa  oprada,
NPefoCTaBMAOWero  MyHuuuMnanbHyto  ycnyry,  EgmHoro  noptana  nmbo
Pecny6/11MKaHCKOro noprana, MH(HOPMaLMOHHON CUCTEMbI LOCYe6HOro 06XKanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU INYHOM MpUeMe 3aaBUTeNA. XKafoba Ha peLleHuns v
AencTems (6e3gelicTaue) MHOT0()YHKLNOHA/IbHOT O LleHTpa, paboTHUKa
MHOrOPYHKUVOHA/IbHOTO  LIEHTpa MOXET  ObITb  HampaBneHa No  no4yte, C
MCMOSb30BaHMEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTU  «VIHTEpPHET»,
oMumManbHOro caita MHOMO(YHKUMOHANBHOIO LUeHTpa, EguHoro noprtana /nm6o
Pecny6mnkaHCKoro noprana, MHPOPMaLMOHHOW CUCTEMbI A0CYAeOHOro 06XanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU IMYHOM MNpUeMe 3aaBUTENA. XKaioba Ha peLleHns 1
nenictena (6e3feincTene) opraHusauuia, nNpesycMOTPeHHbIX 4YacTbto 11 cTatbm 16
depepanbHoro 3akoHa Ne 210-P3, a TakkKe MX PabOTHUKOB MOXeT ObITb Hanpas/ieHa
Mo noyte, C WCMOMb30BaHWEM WH(POPMALNOHHO-TENEKOMMYHMUKALMOHHOW  CeTU
«/HTepHeT», oduuManbHbIX CalMTOB 3TUX oOpraHusauuin, EgumHoro noprtana nm6o
Pecny6/nMKaHCKOro noprtana, a TakKKe MOXET OblTb MPUHATA MPU JIMYHOM MpPUEME
3afBuUTENS.

5.3. XKanoba gomkHa cogepxaTtb:

1) HavMMeHOBaHWe OpraHa, npPefoCTaBAOWEr0o MYHUUUNABHYKO  YCAyry,
[AO/DKHOCTHOrO /iMua opraHa, NpefoCTaBMAoWero MyHUUMNaNbHY yCayry, nméo
MYHULMNANbHOIO CAY>Xallero, MHOroyHKUNOHaNLHOTO LeHTpa, ero pyKoBOAUTENS U
(wnn)  paboTHMKa, opraHu3auuii, npeaycMOTPeHHbIX 4YacTbto 11 cTatbu 16
®epepanbHOro 3akoHa Ne 210-P3, ux pykosoautenein n (uim) paboTHUKOB, PeLLeHns 1
aenctemsa (6e34eiicTBIE) KOTOPbIX 06XanyrTCs;

2) (hamMunuio, MMs, 0T4eCTBO (nocfefHee - MPU HaNM4un), CBEAEHUS O MecTe
XUTENbCTBA 3aABUTENA - (PM3NYECKOro fivua nnMbo HammeHOBaHWe, CBefeHUS O MecCTe
HaX0XAeHWA 3aaBUTENA - KOPUAMYECKOTO fiMua, a TakKe HoMep (Homepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NeKTPOHHON NOYTLI (NPYU HaMYKUK) U NOYTOBbLIA agpec, Mo
KOTOPbIM [0/IXKEH ObITb Hanpas/ieH OTBET 3aABUTENIO;

3) cBefeHUs 06 06XanyemblX peleHusix U gencteusax (6e3necTBun) opraHa,
NPeAoCTaBfAOWEro  MYHUUUNAIbHYKO — YCAyry, [OO/DKHOCTHOTO  finla  Oprasa,
NPeaoCcTaBfAOWEro MYHUUUNANBHYO YCAyry, M60 MYHUUMNANbLHOIO Cry»allero,
MHOrOPYHKUNOHA/IbHOTO  LieHTpa, paboTHUKA MHOTO(YHKLMOHASIbHOIO  LEHTPa,
opraHusaunin, npegycMoTpeHHbIX YacTbto 1.1 cTaTtbn 16 ®depepanbHoro sakoHa Ne 210-
®3, nx paboTHNKOB,
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4) [0BOA4bl, HA OCHOBaHWW KOTOPbIX 3aABUTE/lb He COrNaceH C pelleHnem wu
aeinctemeM (6e3gencTemem) opraHa, MpefoCTaBASKOWErO0 MYHUUUNANbHY YCayry,
[AO/HKHOCTHOrO /Nnua opraHa, nNpefoCTaBAsfKOWEro MyHUUUNanbHy ycnyry, nvéo
MYHUUUNANbHOTO  C/y)Kallero,  MHOrO()yHKUMOHa/SIbHOrO  LeHTpa, paboTHMKa
MHOTO(hYHKLNOHANIbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbto 1.1 cTaTbu
16 ®depepanbHOro 3akoHa Ne 210-d3, mx paboTHMKOB. 3asaBuTeNeM MOTryT ObITb
npeAcTas/ieHbl AOKYMeHTbl (Npyv Haivuum), MNOATBEPXKAAOLWME [O0BOAbI 3aABUTENS,
NGB0 UX KOMUMW.

5.4. MocTynueLas »xanoba NognexuT perncTpaunmn B CPOK He No3aHee paboyero
[HA, CnefyloLero 3a AHeM NocTyneHus.

5.5. XKanoba, noctynuelas B opraH, MNpeaocTaBAAOWMNA MYHULUNATbHYHO
YCNnyry, MHOTOYHKUMOHA/IbHBIA  LEHTP, YUYpeauTentd  MHOrogyHKLNOHaNbHOIO
LleHTpa, B opraHusauun, npefycMOTpeHHble 4YacTblo 11 cTtatbn 16 PepepanbHOro
3akoHa No 210-®3, nnbo BbILWECTOAWMIA opraH (NpuM ero Haanuumm), MOLNEXNT
pPacCMOTPEHMI0 B TeueHWe MATHaguaTh paboumx [Hel co AHA ee perucrpauymu, a B
c/flydyae 00)KanoBaHMA 0TKasa opraHa, MpPefoCTaB/AOLWEro MyHUUUNANbHYKO YCayry,
MHOTO()YHKLNOHA/IbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbio 1.1 cTaTbu
16 depepanbHOro 3akoHa Ne 210-d3, B npueme AOKYMEHTOB Yy 3asaBUTeNs nnM6o B
MCMPaBNEHUN [OMYLIEHHbIX OMeYyatok M OownboK WAnM B Ccayyae 06XKanoBaHWA
HapyLleHNs YCTaHOB/IEHHOIO CPOKa TakMX WCNPaBfiEHWI - B TeyeHWe NATU paboumx
[HEN CO HS ee perucTpauun.

5.6. Mo pe3ynbTatam pacCMOTPEHMA Xanobbl NMPUHNUMAETCA OAHO U3 C/eAYHOLNX
PELLUEHWIA:

1) anoba Yy[OOBMETBOPAETCA, B TOM 4ucfie B (POPME OTMEHbI MPUHATOrO
peLleHns, ncnpaseHns LONYLEHHbIX OMevyaToK M OWMOO0K B BblAaHHbLIX B pe3y/bTare
NpefoCTaBNeHNs  MYHULMNANbHOW  YCNYrn  JOKYMEHTaxX, BO3Bparta 3asaBUTeSo
[EHEXHbIX CPefCTB, B3WMaHWE KOTOpPbIX He MNpegycCMOTPEHO HOPMaTUBHbLIMU
NpaBoBbIMK akTamu Poccuitickoin ®defepauumn, HOPMATMBHLIMK MPaBOBbLIMU aKTamu
Pecnybnuku TatapctaH, MyHULMNANbHLIMW NPaBOBbIMY aKTaMu;

2) B Y[L0BNIeTBOPEHMM Xa06bl 0TKa3bIBaETCA.

He nosgHee [OHA, cnefylowero 3a AHemM MNPUHATUAA pPeLLeHus, YKasaHHOro B
HacTOALWEM MYHKTe, 3asBUTEN0 B MUCbMEHHOW (HOpMe K N0 >KeNnaHWio 3asaBUTeNs B
3/IEKTPOHHON  (hopMe  HanpasfseTCqd MOTMBMPOBAHHbLIA  OTBET O  pe3ysbTarax
PacCMOTPEHNSA XKanoobl.

5.7. B cnydyae npusHaHus >Kanobbl nopnexailen yAOBNETBOPEHUO B OTBETE
3a9BUTENI0 O pe3y/ibTaTtax pPacCMOTPEHMs Xanobbl faeTcs MHMOpMaums 0 LeNCTBUAX,
OCYLLECTB/AEMbIX  OpPraHom,  MPefOCTaBMALWUM  MYHUUMUNANbHYK  YCAyry,
MHOTO(hYHKLNOHaIbHBIM LLeHTPOM W60 opraHu3auuen, npeaycMoTpeHHOM YacTbio 1.1
cTatbn 16 ®PepepancHoro 3akoHa Ne 210-d3, B Lenax He3amMeaIMTeNlbHOro yCTpaHeHus
BbISIBMIEHHbIX HAPYLUEHWI Mpu OKasaHUM MYHULMNANBbHOW YCNYTK, a TakXke MPUHOCATCA
N3BMHEHUSA 3a [0CTaB/IEHHbIE HEYA06CTBa U YKa3blBaeTCA UH(OpMaLmMs 0 fAabHEeRLmnX
[NENCTBUSX, KOTOPble HEOOXOAMMO COBEPLUMTL 3afBUTEND B LENAX MoMydYeHnus
MYHULMNAIbHOW YCNyTW.
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5.8. B cnyyae Mpu3HaHUs Xanobbl He MoAnexalleii YaoBNETBOPEHUIO B OTBETE
3asBUTEN0 O pe3ynbTaTax pPacCMOTPEHMs Xanobbl [AaloTcs apryMeHTUPOBaHHbIE
Pa3bACHEHMS O MPUYMHAX MPUHATOFO PELUeHNs, a Takke MHAOpPMaLMs O MopsiaKe
06)Xa0BaHNS MPUHATOFO PELUEHNS.

5.9. B cny4ae ycTaHOBMEHMS B XO/ie UM MO pe3y/ibTaTaM PacCMOTPEHMS XKano6bl
MPW3HAKOB COCTaBa aAMWUHWUCTPATMBHOIO MPaBOHAPYLUEHUS WAU  MPeCcTynieHns
[O/MKHOCTHOE NNL0, PaBOTHUK, HafleNeHHbIE NMOTHOMOUNSMI MO PACCMOTPEHNIO Xano6,
He3aMe/IMTEeNbHO HAMpPaBASOT UMEKOLLMECS MaTepuasibl B OpraHbl MPOKypaTypbl.
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MpunoxkeHve Ne 1

K AIMVHUCTPATUBHOMY pernamMeHTy
NPeLOCTaBMeHNA MyHULMMANBHOW YCyrn No
COr/TaCOBaHMI0 YCTaHOBKM MH(OPMALMOHHbIX
3HAKOB UHAVBUAYa/IbHOr0 NPOEKTUPOBaHNA
Ha JOPOXHbIX 3HaKax

dopma
(BnaHK opraHa, NpeaoCcTaBNAOLLLEr0 MyHULUNANbHYIO YCNYTY)
Kowmy:
KOHTaKTHble JaHHbIe:

M peactTaBUTENb.

KOHTaKTHbIE JaHHble npeactaBuUTeENA.

PELLEHWE
0
oT No
PaccmoTpeB Balle 3adaBneHue oT No 7
npunaraemble K Hemy LLOKYMEHTHI, YMNOMHOMOYEHHbIM opraHom

MPUHATO peLeHne 0

[lononHUTeNbHas MHGOpPMaLWS:

CBefeHus 06 3NeKTPOHHOI nognucu

[omkHocTHoe nnuo (PLN0O)

(mognucb yNnosHOMOYEHHOI0 A0/MKHOCTHONO nua
opraHa)
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MpunoxkeHwe Ne 2

K AIMVHUCTPATUBHOMY pernamMeHTy
NPeLOCTaBMeHNA MyHULMMANBHOW YCyrn No
COr/TaCOBaHMI0 YCTaHOBKM MH(OPMALMOHHbIX
3HAKOB UHAVBUAYa/IbHOr0 NPOEKTUPOBaHNA
Ha JOPOXHbIX 3HaKax

dopma
(BnaHK opraHa, NpeaoCTaBNAOLLLEr0 MyHULUNABbHYHO YCNYTY)
Kowmy:
KOHTaKTHbIE JaHHbIE:

M peactTaBuUTENb.

KOHTaKTHbIE JaHHble npeactaBUTENA.

PELLEHWE
06 0TKase B NpefoCTaBeHUN MYHULUMANbHOW YCNyTK
no
oT No

PaccmoTpeB Baule 3asBneHue oOT No 7

npunaraemble K HeMy [LOKYMEHTBI YNONHOMOYEHHbIM opraHom
MPUHATO pelleHne 06

OTKase B
Mo creayoWwmnm OCHOBaHUAM:

1

2.

[lononHuTenbHas NHGopMaLms:

Bbl BnpaBe NOBTOPHO 06pPaTUTLCS B YMO/HOMOYEHHbIA OpraH C 3asBNEeHUEM O
NpeAoCcTaB/eHNIN YCNYT W NOCe YCTPaHEHNS YKa3aHHbIX HapyLLEHWIA.

[aHHbIli 0TKa3 MOXeT ObiTb 06)anoBaH B [ocyae6HOM nopsake MNyTem
HanpaBNeHUs Xanobbl B yNOMHOMOUYEHHbIV OpraH, a Takke B Cye6HOM MopsiaKe.

CsefieHns 06 3M1eKTPOHHOM Noanucu
HomkHocTHoe nuuo (PUNO)

(nognMck yrosIHOMOUYEHHOr0 [A0/HKHOCTHOMO NNLA
opraH
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MpunoxkeHre Ne 3

K AIMVHUCTPATUBHOMY pernamMeHTy
NPeLOCTaBMeHNA MyHULMMANBHOW YCyrn No
COr/TaCOBaHMI0 YCTaHOBKM MH(OPMALMOHHbIX
3HAKOB UHAVBUAYa/IbHOr0 NPOEKTUPOBaHNA
Ha JOPOXHbIX 3HaKax

dopma
(BnaHK opraHa, NpeaoCcTaBNAOLLLEr0 MyHULUNABLHYHO YCNYTY)

Kowmy:

KoHTaKTHble AaHHbIe:
lNpeacTaBuTeNb:

KOHTaKTHbIE aHHble npeactaBuUTENA.

PELUEHWNE
06 0TKa3e B NpuemMe JOKYMEHTOB, HE06XOAUMbIX A1 PeA0CTaBeHNS
MYHULMUNANLHON YCAyrn no

oT No
PaccmoTpeB Balle 3asaBneHue o7 No 7
npunaraemble K Hemy [LOKYMEHTbI YMNOMHOMOYEHHbIM OopraHom

MPUHATO

pewieHne 06 OTKa3e B npmneme JOKYMEHTOB, H€O6XO,EI,VIMbIX angd
no cnegyrwowmmMm OoCHOBaHUAM:

1
2.

Pa3bsCHeHMe NPUYMH 0TKa3a:
[lononHuTenbHas MHGopMalms:

Bbl Brpase NOBTOPHO 06paTl/ITbCF| B yI'IOJ'IHOMO'—IeHHbII7I opraH C 3adBAEHNEM O

NpeaoCcTaBNeHMUM YCNYTU NOCe YCTPAHEHUs! YKa3aHHbIX HapyLLEHWIA.
[laHHbI 0TKAa3 MOXeT ObiTb 006)KasoBaH B A0CYAe6HOM MOpsAKe MNyTem

HarpaBJieHNA anobbl B yI'IOI'IHOMOLIeHHbIﬁ OpraH, a TakXXe B Cy,ﬂ,66HOM nopsakKe.

CsefieHns 06 3N1EKTPOHHON NoanucK

[omkHocTHoe nnyo (PK0)

(noanuncb yrnonHOMOYEHHOI0 JO/MKHOCTHOrO LA
opraHa)
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MpunoxkeHve Ne 4

K AIMVHUCTPaTUBHOMY PerniameHTy
NpeLoCTaBNeHNA MyHULMMANbHON YCyTu
MO COr/J1IacoBaHMIO YCTaHOBKU
VH(OPMALMOHHBIX 3HAKOB
NHAVBUAYaAIbHOTO NPOEKTUPOBAHWA Ha
JOPOXKHbIX 3HaKax

dopma

B

(HauMeHOBaHMWe opraHa MeCTHOTO CaMoyrpaB/ieHNs!)

Mpowy cornacoBaTb YCTAaHOBKY WH(OPMaLMOHHbIX 3HAaKOB WHAWBUAYaNbHOIO
NMPOEKTUPOBAHMA Ha JOPOXHbIX 3HAKaX

(HanMeHoBaHUe ynuLbl)

Ha
yuacTKe

(yKasblBaeTcsl NPUBA3Ka K 34aHNUSAM, COOPYXXEHUSIM, KM aBTOZ0pOrM)

K 3asB/feHMIO NpunaraloTcs eyl e JOKyMEeHTbI:

B TeyeHuun Bcero nepuoja akcnayatayumn 3Haka MHANBUAYANbHOTO MPOEKTUPOBAHUA
0043yl0Cb NPOU3BOAUTL €r0 TEXHUYECKOE 06CNyXMBaHUE 1 aBapUIAHO-BOCCTAHOBUTE/bHbIE
paboThbl.

« » 20 r.

(nognuce)

Pe3yanaT npenocTaBieHNA MyHMLLMHaﬂbHOVI yCcnyru, npowy npenoctaBuUTb:
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I [B NMUHbIA KabuHeT lMopTana rocyfapCTBeHHbIX U MYHULMNANbHbLIX YCAYI
Pecnybnuku TatapcTaH;

I [B MHOrO(hYHKLMOHANILHOM LEHTpe NpefoCTaBNeHMst rocyAapCTBEHHbIX V
MYHULMNaNbHbIX ycnyr Pecny6nuku TaTapcTaH;

1 1B OpraHe.

(pata) (nognwuce) ( (®.1.0.)



MpunoxeHue Ne 5

K AZMVHUCTPATUBHOMY pPernamMeHTy
npesocTaBneHns MyHULMNaNLHON YCNyru Mo
COr/laCOBaHMI0 YCTaHOBKMN MHOPMALIMOHHbIX
3HaKOB VMHAVBUAYa/IbHOrO NPOEKTUPOBaHNA
Ha [OPOXHbIX 3HaKaxX

["naBe TyMyTyKCKOro
CeNbCKOro rnoceneHus
OT:

3asaBneHue
06 ncnpaBfeHUM TEXHNYECKON OLLIMOKM

Coobuwiato 06 owmnbKe, AONYLLEHHOW MPY OKasaHUW MYHULMNaAbHOW yCiyru no
3anucaHo:
MpaBu/ibHblE CBEAEHUS:

Mpowly  WCNpaBUTb  AOMYLLIEHHYH  TEXHWYECKY)  OLIMOKY U  BHECTU
COOTBETCTBYIOLIME  W3MEHEHMS B [OKYMEHT,  SBNAIOWMIACA  pe3y/bTaToM
MYHWLMUNANLHON YCnyrn.

Mpunarato cneaytoLme AOKYMEHTbI:

1

2.

B cnyyae NpuHATUS pelleHnst 06 OTK/OHEHWWU 3asBfeHWs 06 MCrpaBieHum
TEXHWYECKOI OLLIMOKM NPOLLY HaMpaBUThb TAKOe PELLEHNE:

NocpeACTBOM OTMpPaB/eHNs 3NEKTPOHHOI0 JOKyMeHTa Ha aapec E-mail: ;

B BU/e 3aBePEHHOW KONuu Ha 6YMaXKHOM HOCUTENE MOYTOBbLIM OTMPaBAEHNEM MO
afpecy: :
HacTosLwmM noATBepXKAat0: CBEAEHMS, BK/HOUYEHHbIE B 3asBfIEHME, OTHOCALLIMECS K
MOeli NMYHOCTU W MpPeACcTaBNseMOMY MHOK /LY, a TakKe BHECEHHbIE MHOK HUXKe,
[OCTOBEPHbI.  [IOKYMEHTbl  (KONWUM  [IOKYMEHTOB),  MPWUIOXEHHbIE K  3asiBIEHNIO,
COOTBETCTBYIOT  TPeGOBaHMSM, YCTaHOBMEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoii
denepalmm, Ha MOMEHT MPeACTABNEHUsI 3asiBNEHUS 3TW [JIOKYMEHTbl [AeACTBUTENbHbI U
Co/lepyKaT A0CTOBEPHbIE CBEIEHNS.

(paTa) (nognuch) (®.1N.0)



