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MOCTAHOBJIEHUE KAPAP
oT «19» nekabpa 2022r. Ne 30

O  BHECEHMM  U3MEHEeHWA B  MOCTaHOB/IEHME
McnonHuTenbHoro KoMuTeTa MaesryToBcKoro
CeNbCKOro nocesieHns A3HaKaeBCKOro
MYHULMNANbHOro paioHa Pecny6nmku TaTapcTaH
oT 26.01.2022 Nel «06 YTBEPXAEHUN
aAMWUHUCTPATUBHbBIX pPerfiaMeHToOB MpefoCTaB/ieHUs
MYHUUMMNANbHBLIX  YCAYTr B Cjepe  >KUAULLHbIX
OTHOLLEHWNI»

B uenax peanusauun degepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3
«O6 opraHm3aumy npefocTaBieHNsa rocyfapCTBEHHbIX U MYHULUMMANbHbIX YCYTr»,
McnonHuTeNbHbIN KOMUTET MaearyToBCcKoro CeNbCKOro noceneHuns
A3HaKaeBCKOro MyHMUMNanbLHOro panoHa Pecny6amku TatapcTaH NOCTAHOB/AET:

1. BHecTn B nocTaHoBneHue VICnofHUTENbHOro Komuteta MacaryToBcKoro
CeflbCKOro nocefieHns A3HAKaeBCKOr0 MYyHMLWNaNbHOro painoHa Pecny6nuku
TarapctaH o7 26.01.2022 Nel «O6 yTBepXAEHUN  aAMUHUCTPATUBHbIX
pernameHTOB MNpPefOCTaBNEHUA MYHULMMNANbHLIX YCAYr B Clepe XWUAULLHbIX
OTHOLUEHWUI» Cneaytoline N3MeHeHus:

1.1. AAMUMHUCTPATMBHbLIN pernaMeHT MpefoCTaB/eHNA MYHUUMNaIbHOW
YyCNyru no npefocTaB/ieHUIO rpaXkjaHam >XW/bIX NMOMELLEHUA B MYHULMUNANbHOM
XWUNUWHOM  (pOHZEe MO [OroBOpy HanWmMa CNny>XXeO6HOro >Waoro rnomeLleHus
N3N10XUTb COrNacHoO NpunoXeHuto Nel K HacToALLEMY MOCTaHOB/IEHUIO.

1.2. AOMUHUCTPATMBHbLIN pernaMeHT npefocTaBfeHNs MYyHUUMMNanbHOW
YCNYT MO BK/KOYEHUIO B COCTaB M UCK/KOYEHWIO XWUMbIX NMOMELLEHNIA U3 cocTaBa
cCneunann3npoBaHHOro  >XUAUWHOIO  (oHAZa  MacArytToBCKOro  CenbCKOro
noceneHnss A3HaKaeBCKOro MYyHMLUMNANbHOro paioHa Pecny6nuvky TartapcTaH
N3M10XKUTb COrMacHO NpunoxeHunto Ne2 K HacTofALemMy NOCTaHOBIEHUIO.

2. OO6HapopoBaTb HacToAllee MOCTAHOB/IEHME MNyTeM pasMelleHMa Ha
«OhnymanbHOM nopTase NpaBoBOW MHGopmauun Pecnybnmkm TatapcTaH» Mo
Be6-agpecy: http://pravo.tatarstan.ru 1 Ha ouumanbHOM caiTe A3HaKaeBCKOro
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MYHULMMNANbHOTO paioHa B WH(POPMAaLNOHHO-TENEKOMMYHUKALMOHHOW CeTu
MHTepHeT no Beb-agpecy: http//aznakayevo.tatarstan.ru.

3. KOHTpOonb 3a MCNO/IHEHWEM HACTOSLLEr0 MOCTAHOBNEHUS OCTaBAAK 3a
co6oMn.
"naBa LL [.3.M1HHEXaHOB
* ]
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MpunoxkeHne Nel K NoCTaHOBNEHWIO
VcnonHuTensHoro Komurtera
MacaryToBCcKOro cesibCKoro noceneHus
A3HaKaeBCKOro MyHMULMMNanbHOro panoHa
Pecny6nvkun TaTapctaH

oT «19» pekabpsa 2022 r. Ne 30

AIMWUHUCTPATUBHbIN pernameHT
npefocTaB/feHUs MyHULMNANbLHOK YyCNyrn no npefocTaBfeHMIO rpaxaaHam
XWMbIX NOMeLLeHW A B MyHULMNATbHOM XWUNULLHOM (hOHAe MO A0roBopY Haima
CNY>XXe6HOr0 XKMI0ro NOMeLLeHUS

1. O6uMe NoMoXKeHNS
1.1. TpegmeT perynupoBaHns agMUHUCTPATUBHOIO pernaMeHTa

1.1.1. HacToswunii aAMUHUCTPATUBHbIA pernameHT npeaocTaBNeHUs
MYHULMNANbHON ycnyrn (ganee - aAMUHUCTPATUBHbLIA pernaMeHT) YycTaHaB/MBaeT
CTaHfapT W MNOpALOK NpefocTaBleHMs MYHULMNANbHOW YyCnyrn no npefocTaBNeHUIO
rpaxgaHam >XW/blX MOMEWEHNA B MYHUUMNANbHOM XXWAUWHOM (POHAe MO A0roBopy
HailMa Cy>KebHOro XXUIoro NoMeLeHns, (L4anee —vyHuumnanbHasa ycnyra).

1.1.2. TlonoXeHua agMWUHUCTPaATUBHOIO pernamMeHTa MNpPUMEHAKTCA  Mpu
NPefoCTaBNEHUN XUMbIX MOMELWEHNIA MYHULUNANBHOIO D>KUAULLHOIO (oHga no
[AOrOBOPY HalMa Cny>KebHOro >WNoro nomelleHns B MNopsfgke, YCTaHOB/EHHOM
XunnwHeim Kogekcom Poccuidickot depepauunmn, noctaHoBneHnem [lpaBuTenbcTea
Poccuinickon ®degepaunm ot 26.01.2006 Ned42 «O6 yTBepxaeHumn [MpaBui OTHECEHUA
XWUIOr0 MNOMeLeHUa K crneynanmsmpoBaHHOMY D>KUAULWLHOMY (OHAY W TUMOBbIX
[AOrOBOPOB HalMa Creumanm3mpoBaHHbIX >XUMbIX MOMELWEHNn», pelleHMeM opraHa
MECTHOr0 camoynpaBieHuns, pernaMeHTUPYLWMM NpPesocTaBieHNne Cny>XeoHbIX XUbIX
MOMEeLLEeHNN, W eXerofgHoW nepeperncTpaymm rpaxpgaH, COCTOAWMX Ha y4yeTe B
KayecTBe HYXJarLWMXCca B NPefoCTaB/IEHNN XU/bIX NMOMELLEHMI NO LOroBopam Hainma
CNY>XeBHOT0 XXNN0ro NoOMeLLeHNs.

1.2. KaTeropum 3asButenein

1.2.1. lnyamn, UMEKLWMUMMA NPaBO Ha MOAYYEHUE MYHULMUNANbLHON YCNYrW,
SIBNAIOTCA TpaXK/jaHe, COCTOALLME Ha Y4YyeTe B KauyeCTBe HYXJAKLUXCA B XKUMbIX
MOMELEHNAX MO  [JOroBopy HaiimMa  CNy>Ke6HOro  XXWUMoro  MOMEeLleHUss B
McnonHUTENbHOM KOMUTETE MYHUUMManbLHOro paiioHa Pecny6nuku TaTapcTaH no
MecTy paboTbl (CnyX6bl) (nanee - 3asaBUTENb).

1.22. C 3adBneHMeM BMpaBe 00paTUTbCA MNPEeACTaBUTENb  3asaBUTENS,
NEeNCTBYIOLNA HA OCHOBAaHMM AOKYMEHTA, YA0CTOBEPSAIOLLErO ero MojHOMOYUs, NM60
3aKOHHbIN NpeacTaBUTENb (M3MYECKOro nuua (aanee —npeacTaBUTENb 3asBUTENS).

1.3. MopsaoK MHHOPMUPOBAHUS O NPEAOCTABNAEHUN MYHULMNANBHON YCyTH



1.3.1. WNHpopmayma o nopsgke npeaocTaBfieHNUss MYHULMUMANbHOW  YCNyru
pa3MellaeTcs:

1) Ha MH(OPMaUMOHHBIX CTeHAaX, COAepXalux BU3YyalbHYD W TEKCTOBYIO
MHDOPMALUMKD O  MYHUUMNANbHOW  ycnyre, pPacrnoioXeHHbIX B MOMELLEHUNSX
MHOTO(YHKLMOHANbHbIX LLeHTPOB npefocTaBneHUA rocyfapCTBeHHbIX "
MYHULUMNANbHbIX YCNYT.

2) Ha oluuManbHOM canWTe MYHWUUMNANbHOro paihoHa B MH(OPMAaLMOHHO-
TeNeKOMMYHMKaLMOHHON ceTn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [lopTane rocydapCTBEHHbIX W MYHUUMUNANbHLIX Yycnyr Pecny6nmku
TartapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nmkaHcKuii nopTtan);

4) B rocyfapCTBeHHON MH(pOPMaLNOHHOW cucteMe «PeecTp rocyfapCTBEHHbIX U
MYyHUUMNanbHbIX ycnyr Pecnyonuku TatapcTtaH» (http://frgu.tatar.ru) (nanee - Peectp
rocyfapCTBEHHbIX U MyHULMMANbHbIX YCNYT).

1.3.2. KOHCynbTMpOBaHME MO BOMpocam npeAocTaB/ieHUs MYHULMNaNbHOM
YCNYTN OCYLLLECTBNSAETCS:

1) B MHOrO(MYHKUWOHAaNbHbLIX LEHTpax npeAoCcTaB/eHNss rocyfapCTBEHHbIX U
MYHULMUNANbHbLIX YCAYT NPXU YCTHOM 06paLlleHnn - IMYHO UK MO TeNeMoHy;

2) B MHTEpaKTUBHOM (popmMe Pecny6nMKaHCKOro noprana;

3) B WcnonHutenbsHOM KomuTeTe MacAryToBCKOro Ce/bCKOro MOCeNeHus
A3HaKaeBCKOro MyHUUMMNanbHOro paoHa Pecnybnukn TartapctaH (fanee —
Mcnonkom):

NPy YCTHOM 06paLLEHUN - TUYHO UK NO TENeOHY;

MNPy NUCbMeHHOM (B TOM 4uc/ie B (DOPMe 3/1IEKTPOHHOI0 JOKYMeHTa) obpalleHunm
- Ha 6YMa)XHOM HOCWUTENE Mo MNoYTe, B 31IEKTPOHHOW (hopMe MO 3/IEKTPOHHOW MNoyTe.

1.3.3. NHpopmaumss Ha PecnybnmkaHCKOM MopTase O MopsAke U Cpokax
npefoCcTaBNeHNS MYHULUNANLHOW YCNYT HAa OCHOBaHMW CBeAEHWUiA, cofepKalnuxcs B
PeecTpe rocyfapCTBeHHbIX W MYHUUMNANbHLIX YCAYr, NpeAocTaBnseTcs 3asBUTENIO
6ecnnartHo.

[ocTyn K nHopmaumnm 0 cpokax v nopsigke npefocTaBNeHUss MYHULUMUNAbHOM
ycnyru ocyuiectensietcs 6e3 BbINONHEHUS 3ad9BUTENEM KaKUX-NM60 TpeboBaHUin, B TOM
yucne 6e3 WUCMNONbL30BaHWS MPOrpamMHOro obecrevyeHus, YCTaHOBKA KOTOPOro Ha
TeXHUYEeCKne cpefcTBa 3asaBuUTens TpebyeT 3ak/iueHUs NNMLEH3UOHHOMO WU UHOTO
cornaweHus C npasoobnagaTenem NMporpaMMHoOro obecneyeHuns,
npeAycmMaTpuBaloLLEr0 B3UMaHWe Mnatbl, PermcTpaunio UM aBTopmsauunio 3aaBuUTens
NN NpefocTaBneHNe UM NEPCOHaNbHbIX AaHHbIX.

1.3.4. MNMpwn obpalieHNn 3asaBUTENS JIMYHO WAN NO TeneoHYy B COOTBETCTBMU C
MOCTYNUBLUMM ObpaleHnemM npefocTaBnseTCcs MHpopMauns:

1) 0 MecTe Hax0XAeHus MHOro)yHKUWOHaNbHOIO LeHTpa npeaocTaB/eHUs
rocylapCTBEHHbLIX WU MyHUUMNaNbHbLIX ycnyr, Mcnonkoma (agpec, rpauk paboTsl,
CrpaBOYHble Te/leDOHbI);

2) 0 nopsike npegocTaBneHUs MyHUUMUNANbHOW YyCnyru, o cnocobax M cpokax
nofayvn 3asBNEHNA;
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3) 0 Kateropusx rpaxpgaH, KOTOpbIM NpeaocTaBnseTca MyHUUMNanbHas ycnyra;
O HOPMaTUBHbLIX MPaBOBbIX aKTax, pPeryampyrowmnx BOMPOCbl MNpeaocTaBNeHUS
MYHUUUNANLHOW YCNyru;

4) 0 nepeyHe AOKYMEHTOB, HEOOXOAMMbIX [N PACCMOTPEHUS 3asfABNEHUS O
npeaocTaBNEHUM  MYHULMMOANLHOW YCAYyrn, O CPoOKax mnpuemMa W perncrpauumu
3asBeHuns;

5) 0 xofge npeaocTaB/ieHNss MYHULUNANbHOW YCNYTW;

6) 0 MecTe pa3meLleHWs Ha ouuManbHOM caiTe MHDOpMaLMyM No BOMpocam
npeaocTaBNeHUA MyHULUNANbHOW YCNYIW;

7) o0 nopsaake ob6XanoBaHWst AEWCTBUN WUNKM 6e30eACTBUS AOMKHOCTHbLIX NunL,
icnonkoma.

Mo nucbMeHHOMY ob6palleHno COTPYAHMKM OTAena, OTBETCTBEHHOro 3a
npefocTaBNeHne MyHUUUNANLHOW  YCNyru, noapoObHO B MNUCbMEHHON (opme
PasbACHAT 3asABUTENO  MOPAAOK MNPeAoCTaB/IeHMA MYHMUMUMANbHOW  yCcnyrm wn
BOMPOCHI, YKa3aHHble B HAcTOSWEM MYHKTe aJMWHUCTPATMBHOIO pernameHTa, u B
TeyeHMe Tpex paboumx fAHEeW Cco [AHA perucrpaumy obpalleHus HanpaBnslOT OTBET
3anBuTento. OTBeTbl falTcs Ha s3blke obpalwieHus. B cnyvyae HEBO3MOXHOCTWU fatb
OTBET Ha fA3blke obpaleHns WUCMOoNb3YTCA roCyAapCTBEHHbIE A3bIKM Pecny6/nKu
TaTapcTaH.

1.3.5. MHpopmauns no BonpocaMm npeaocTaBNeHUs MYHUUUNANbHOW YCNyru
pasmewiaeTcad Ha  ouuManbHOM  cailTe  MYHMUMMANbHOro  paoHa W Ha
NHOPMaLIMOHHbBIX CTEHaX B NoMeLleHUaxX Vicnonkoma ans paboTbl € 3a9BUTENAMU.

MHhopmauma Ha  rocydapCTBeHHbIX  fidblkax  Pecny6nuku  TartapcTaH,
pasMewiaemass Ha MHGPOPMAUMOHHbLIX CTeHAaxXx W Ha ojuuManbHOM  cailTe
MYHULUMNANbHOrO  paloHa B MH(OPMALMOHHO-TENEKOMMYHUKALWMOHHON  ceTu
«/IHTepHeT», BK/OYAET CBEAEHMA O MYHUUMNANLHOW Yycnyre, cofepxawmeca B
nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMWUHUCTPATUBHOIO periamMeHTa,
MH(OPMaLUID O MeCTe HaxO0X[AeHWs, CnpaBOYHbIX TefneoHaxX, BPEMeHW paboTbl
Mcnonkoma, o0 rpaduke npuema 3afBfeHUMA Ha MpefoCTaB/ieHNe MYHULMMANbHON
YCNyTW.

1.4, HopmaTnBHbLIe NMpaBOBLIe aKThbl, PErYNMpYyoLLMe NpefocTaB/ieHne
MYHULMOANbHON yCnyrn

14.1. [MepeyeHb HOPMaTUBHbIX NpaBOBbIX aKTOB, perynnpyroLwmnx
npeaocTaBneHNne MYHUUMUNANbHOW ycnyru (C yKasaHMEM PEKBU3NUTOB HOPMAaTUBHbIX
NMPaBOBbIX aKTOB W WCTOYHUKOB MX OMULMaNbHOITo 0onyo6/MKoBaHMA), pasMelleH B
PeecTpe rocyfapCTBEHHbIX W MYHUUMNANbHLIX YCAYr, Ha oduuuanbHOM caiTe
MYHUUMNANbHOrO  palioHa B UHMOPMAaLMOHHO-TENIEKOMMYHMUKALUNOHHON  CETU
«IHTepHET».

1.4.2. TeKCT aAMWHMUCTPATMBHOIO pernamMeHTa B [eWCTBYHLEN peaakuun
NOANEXUT pasmeleHUI0 B PeecTpe rocygapCTBeHHbIX W MYHUUUMANbHbLIX YCAYr, Ha
ohnymanbHOM caunTe MYHULUNANbHOTIO paioHa B NHOpPMaLUOHHO-
TE€NEKOMMYHUKALUNOHHON CeTU «HTEpPHET».



1.5. TepMUHBI, UCNONb3YeMble B aAMUHUCTPATUBHOM pernameHTe, U UX onpegeneHuns

1.5.1. B afMUHNCTPATUBHOM pernaMeHTe UCNOMb3YHTCA Crefytoline TePMUHbI U
onpegeneHuns:

yaaneHHoe paboyee MeCTO MHOFO(YHKUMOHa/NbHOIO LeHTpa MpesocTaB/ieHns
rOCYyAapCTBEHHbIX W  MYHWUUMMANbHbLIX YCAYyr - TeppuTopuanbHO 060C06/1eHHOe
CTPYKTYpHOE noapasgeneHue (odhnc) MHOTO)YHKLMOHA/bHOTO LeHTpa
NpefoCTaB/IeHNs rocyfapCTBEHHbBIX U MYHULMNANbHbLIX YCNYr, CO34aHHOE B FOPOACKOM
(cenbCKOM)  MOCENEHUM MYHMUMNANbHOrO panWioHa WAM B TOPOJACKOM  OKpyre
Pecny6nukn TartapctaH B COOTBETCTBMM C NYHKTOM 34 [lpaBuni opraHusauuu
[eATeIbHOCTU MHOTO(YHKLMOHA/bHbIX LLeHTPOB MpefoCcTaBeHNsA rocyLapCTBEHHbIX U
MYHULMNANbHbIX YCNYT, YTBEPXKAEHHbIX NOCTaHOBNEHWeM [paBuTenbcTBa POCCUINCKOW
depepaunm ot 22 gekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun MNpaBua opraHmu3aumnm
AeATeNbHOCTM MHOTO(YHKLMNOHA/IbHbIX LLEHTPOB MPefOoCTaB/IeHNA TOCYLapCTBEHHbIX U
MYHULMNANbHBIX YCYr»;

TexHM4yeckas owmnbka - owmbka (onmucka, oneyaTka, rpammaruyeckas um
apumeTnyeckas owubka nM60 nogobHas owmnbka), A[ONYyWEeHHas OpraHoMm,
NPefoCTaBNAWMM  MYHULUNANBHYK YCAyry, W npuBeallas K HECOOTBETCTBUIO
CBELlEHWI, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNaNbHOW YCNyru), CBEAEHUAM B
JOKYMEHTax, Ha OCHOBaHWN KOTOPbIX BHOCW/INCL CBELEHNUS;

EavHas cuctema uAaeHTUGMKALMM W ayTeHTUPMKALUN B WUHDPaCTPYKTYpeE,
obecneumBatoLLei NH(OPMaLNOHHO-TEXHOMOTNYECKOe B3aMMOAENCTBUE
NHOPMALMOHHbLIX CUCTEM, MUCMOMNb3YEMbIX ANA NPEeLOCTaB/IEHUA TOCYLAPCTBEHHbLIX Y
MYHULUMNOANbHLIX YCNYr B 3MeKTPOHHOW qopme (pganee - ECWA) - deaepanbHas
rocyfapcTBeHHas MH@opmaumMoHHas cuctema, obecreymBarowias CaHKLMOHNUPOBAHHbIN
AOCTYMN YYaCTHUKOB MH(OPMaLNOHHOTO B3aMOLENCTBUA B CUCTEME UAEHTUDUKALUMN W
ayTeHTUMUKaLmm K  WHpopmayuu, cofiep>kalleincs B roCyfapCTBEHHbIX
NHOPMALMOHHbLIX CUCTEMAX U UHbIX MH(OPMALMOHHbBIX CUCTEMAX;

M®L, - FocynapcTBeHHOe OHOXETHOe yupexaeHune «MHOroyHKLUOHaIbHbIN
LeHTp npeaocTaBieHnss TOCYLapCTBEHHbIX M MYHULUNaNbHbIX ycnyr B Pecnyb6nunke
TaTapcTaH»;

AVC MoL - ABTOMaTU3NPOBaAHHaSA NH(OPMaLNOHHasA cuctema
MHOTO(YHKLNOHAbHbIX LLeHTpoB npefocTaB/ieHUs rocyfapCTBeHHbIX 7
MYHULMNaNbHbIX ycnyr Pecny6nunkn TatapcTaH.

1.5.2. B aAMWHUCTPaTUBHOM perfiameHTe Moj 3adBfeHWeM O npeaocTaBieHUn
MYHULWUNANbHOW YCNyru (fanee - 3asB/iieHMEe) NMOHUMAETCA 3anpoc O MpefocTaBeHUm
MYHULMUNANbHON yCNyru, nofdaHHbIA B COOTBETCTBUM C MYHKTOM 3 cTaTbu 2
depepanbHOro 3akoHa ot 27 wuona 2010 roga Ne 210-®3 «O6 opraHusauunm
NpesocTaBNeHUs rocyAapCTBEHHbIX U MYHUUUNANbHbLIX YCiyr» (ganee —deaepasnbHbIi
3aKOH No 210-93).

2. CTaHAapT NpeaocTaB/eHUs MyHULUMNANbLHOR yCnyru



2.1. HaumeHoOBaHME MYHULMNANLHOR YCNyru

MpeAoCTaBNeEHNE  TFpaXJaHaM  XWIbIX  MOMELLEHUA B MYHULMMNANbHOM
XUNULWHOM (DOHAE MO JOroBopy HaliMa CMy>Xe6HOro XUoro NomeLLeHus.

2.2. HavMeHOBaHWe UCMONHUTENbHO-PACMOPAANTENLHOTO OpraHa MecTHOro
caMoynpaB/eHusl, HENOCPeACTBEHHO MPEA0CTABNAOLLEr0 MYHULMNANbHYIO YCAYTY

MicnonHnTeNbHbIA KOMUTET MacsArytoBckoro CenbCKoro noceneHus
A3HaKaeBCKOro MYHUUMNaNbHOro pailoHa Pecnybnukn TaTapcTaH (panee -
Mcnonkom).

2.3. OnucaHue pesynbTata NPeAOCTaBNEHNS MYHULUMANBHON yCayru

2.3.1. PesynbTaToOM NpeAocTaBneHns MyHULUNANbHON YCNYTrn ABNSETCA:

1) pacnopsbkeHve 0 NpPefoOCTaBNEHUN TPaXKAAHWUHY >KUIOro MOMELLeHNs Mo
NOroBOPY HallMa CNy>KeOGHOro XMnoro NoMeLLeHuns;

2) peweHne 06 OTKase B MPefoCTaBlIeHUM  MYHUUUNANbHOW  yCnyru
(npunoxeHne Ne 1K HacToAweMy agMUHUCTPATUBHOMY PernamMeHTy);

3) peweHne 06 OTKae B nNpueMe [OKYMEHTOB, HeOO6XOAUMBIX AN
npefocTaBneHna MyHUUMNanbHOW ycnyru (npunoxeHne Ne 2 K HacTosiLeMY
aAMUHUCTPATUBHOMY PErfIaMeHTy).

2.3.2. Pe3ynbTaT npefocTaBfieHUs MYHUUMMaNbHOW YCNYrn  HanpaefiseTcs
3aaBUTENI0 B (POpMe  3NEeKTPOHHOIO  [JOKYMeHTa, MOAMMCAHHOIO  YCWU/IEHHOW
KBaM(ULUNPOBAHHOW 3N1EKTPOHHOW NOAMMUCHLI0 YMONHOMOYEHHOIO AO/HKHOCTHOrO Nnua
Micnonkoma, B COOTBETCTBMKN ¢ PefepanbHbIM 3aKOHOM OT 6 anpena 2011 roga Ne 63-
®3 «O6 aneKTpoHHOW noanucu» (panee - deaepanbHblii 3aKOH Ne 63-P3) B NNYHbIN
KabuHeT EpmHOro noprtana. B cnyvae HanpasneHus 3asBNEHWS  NOCPeACTBOM
PecrnybnvMkKaHCKOro nopTtana pesynbTaT MpefoCTaBNeHUs MYHULMUMANbHON YyCnyru
HanpaBnseTCs B /IMYHbIN KabuHeT Pecrny6i1mMKaHCKOro noprana.

2.3.3. Tlo Bblbopy 3adBUTENd pe3ynbTar MNpeaocTaBfeHNss MyHULMNANbHON
ycnyrn Bbigaetcd B Mcnonkome mam B M®LL B (hopme 3K3emnnsgpa 3N1eKTPOHHOrO
JOKYMEHTa, pacneyaTaHHOro Ha OyMa)XHOM HOCWTesNe, 3aBEPEeHHOro mne4yatbio U
MOAMUCLIO COOTBETCTBEHHO YMOSIHOMOYEHHOr0 AO0/MKHOCTHOrO nuua Kcnosnkoma mnm
paboTHMKa M®L].

2.3.4. 3asBUTeNb BNpaBe MOMyUYUTb pe3ynbTaT NpefoCTaBNeHUs MyHULMNANIbHON
ycnyru B (opme 3N1eKTPOHHOrO AOKYMeHTa B TeyeHMe CpokKa [eCcTBMA pesyfbTaTa
npefoCcTaBNeHUA MYHULMNAIbHOW YCYTN.,

2.4. CpoK npefocTaBneHNs MyHULUMUNANbHOM YCNyru, B TOM YUC/IE C YUETOM
HEe06X0AMMOCTM 06paLLeHMst B OpraH13aLum, yyacTBytoLine B NpefocTaBNeHNN
MYHULUNANLHON YCNyru, CPOK NPMOCTAHOBNEHUS NPeAoCTaBAeHUs MYHULMNANLHO
YCNYru B Cyyae, eC/in BO3MOXHOCTb NMPUOCTAaHOB/EHMS NPefyCMOTpeHa



3aKOHOAATeNbCTBOM Poccuiickoli defepauun, CpoK Bblgaun (HanpaBneHus)
[NOKYMEHTOB, SBNSAOLWMXCA pPe3yNbTaTOM NpefocTaBneHUs MyHULMUNANbHOW yCnyru

2.4.1. MyHnuunanbHas ycnyra npegocTaBnsercs He no3gHee 30 AHeW co AHA
npeAcTaBiieHUa NOKYMEHTOB.

2.4.2. TlpuocTaHOB/IEHNe CcpoKa MpefoCTaBleHUA MYHUUUNANbHOW YCNYrn He
npesyCcMoTPEHO.

2.4.3. HanpaBneHne [OKYyMeHTa, ABNANOLLErocAa pes3ynbtaToM MpeaocTaB/ieHuUs
MYHULMMNANbHONW  ycnyru B (POPMe  3/IeKTPOHHOI0  [AOKYMeHTa,  3asaBUTESto
OCYLLLeCTBNAETCA B [eHb OMOPM/IEHMA W peructpauum pesynbrata npesocTaBieHus
MYHULMMNANbHOR yCnyru.

2.5. NcuepnbliBatoLWnii nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKOHOAATENbHLIMU WU UHLIMU HOPMATWUBHbLIMMW MPaBOBbIMW aKTaMU A/1s
NpefoCTaBMEHNS MYHULMMNANLHOI YCAYTW, a Takke YCNyr, KOTopble SBASOTCS
HEOBX0AUMbIMK U 06513aTeNlbHbIMW AN NPEAO0CTaBNEHNS MyHMLMNANbHbIX YCAYT,
NoANeXalux npeacTaBneHnto 3asBUTENEM, CMOCOObI UX NONyUYeHUs 3asBUTENEM, B TOM
ymcne B 3NEKTPOHHOW hopme, NOPSAAOK UX NPeAcTaBeHUs

2.5.1. And  nony4vyeHUs MYHUUMMANbHOW YCNyrn 3asBUTeNb NpeacTaBnseT
cneaytouine 1OKYMEeHTbI:

1) NOKYMEHT, Yy0CTOBEPSAOWMNIA NNYHOCTL (He TpebyeTca B cnydvae obpalleHuns
nocpefcTBom Pecny6inMKaHCKOro noprana);

2) IOKYMEHT, YAOCTOBEPSAIOLLINIA MOHOMOYNA NPEACTaBUTENS 3asBUTENS;

3) 3asBNeHue:

B (popme JOKYMeHTa Ha 6yMaXHOM HocuTene (npunoxeHne Ne 3 K HacTosLlemMy
aAMUHUCTPATUBHOMY PernameHTy);

B 3/IEKTPOHHOW (hopme (3anonHsAeTCcs MocpeCcTBOM BHECEHUSA COOTBETCTBYHOLLIMX
CBeleHW B 3NEKTPOHHYK (opMy 3asBfeHus), NoAnMcaHHOE B COOTBETCTBUU C
TpeboBaHMsIMM nNyHKTa 2.5.3 aAMWUHUCTPATUBHOrO pernaMeHTa, npu obpalleHun
nocpeacTtsom Pecny6/MKaHCKOro noprana;

4) xopaTanWcTBO paboTodaTens, C KOTOPbIM PabOTHWK COCTOUT B TPYAOBbIX
OTHOLUEHUAX, O MPeaoCTaBNEHUN CMY>KeOHOro XXWUI0ro NoOMeLeHNs, 3aKpenaeHHoro 3a
paboToAaTesieM Ha npaBe OMepaTUBHOIO YNpaBneHUs UM XO39NCTBEHHOIO BeeHUS, Ha
NMSA PYKOBOAUTENS YNONTHOMOYEHHOI0 OpraHa;

5) Konus TPyAoBOro Aorosopa nMbo Konus Cny>XebHOro KOHTPaKTa;

6) Konus TPYAOBOWN KHUXKKW;

7) npaBOyCTaHaBNMBalLIME AOKYMEHTbl Ha 00bEKTbl HEABMXKUMOCTK, NpaBa Ha
KOTOpPblE He 3apernucTpupoBaHbl B EANHOM rocygapCTBeHHOM peecTpe HeABMXXMMOCTU.

2.5.2. 3asBneHue un npunaraeMblie AOKYMEHTbl MOryT OblTb MpeACTaB/EHbI
(HanpaBneHbl) 3a9BUTENEM OAHUM W3 CNEAYHOLLNX CNOCOOOB:

1) yepe3s M®L|, Ha GYMaXKHbIX HOCUTENAX U B BUE 3/TIEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLMNX TpeboBaHNAM MyHKTa 2.5.3 afMUHUCTPATUBHOIO perfameHTa,;

2) nocpeAcTBOM Pecny6MKaHCKOro rnoprtana B 3/IEKTPOHHOW (popMe;



3) B MCNoNKOM NIMYHO WAW MOCPeACTBOM MOYTOBOM CBA3NM Ha OGyMaKHOM
HocuTene. 3asiB/ieHMe W npunaraemble AOKYMEHTbI, MPU HanpaB/ieHUW MNOCPeLCTBOM
NMOYTOBOWN CBA3M, 3aBEPAOTCS B YCTAaHOB/IEHHOM MOPSA/KeE.

2.5.3. 3asdBneHune npu HanpaeBneHUU MocpeAcTBOM Pecny6nmMKaHCKOro noprana
MOANUCLIBAETCA MPOCTON 3/1IEKTPOHHON NOAMNUCHLIO 3asBUTENS.

Ons  nonyyvyeHUss NPOCTOM 3NEKTPOHHOW NOAMWCK  3asBUTEN0  HEeo6XoAMMO
NPonTK npouenypy peructpaunmn (ayteHtugukaymmn) B ECUA, a Takxe noaTBepAuTb
YUYETHYIO 3arucsb.

INEKTPOHHbIA  [OKYMEHT (3/1eKTPOHHbIA 06pa3 [OKYMeHTa), YKasaHHbli B
NoAgnyHKTe 2 nyHKTa 2.5.1 aAMWHUCTPATUBHOrO pernaMeHTa, 3aBepsieTcA YCWUIEHHOM
KBaNMULMPOBaHHON MOANUCLID NNL, YNOMHOMOYEHHbIX Ha CO3faHwe W nognucaHue
TaKMX [JOKYMEHTOB, B TOM YMC/Ie HOTapuycamum.

ANEKTPOHHbIE [OKYMEHTbI (3N1EKTPOHHbIE 06pa3bl JOKYMEHTOB), MpunaraeMble K
3asB/IEHNIO, B TOM YuUC/e [OBEPEHHOCTW, HanpaBnAalTCA B BMAE (aiinoB B opmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.

KayecTBO npefoCTaBNsieMbIX 3/1EKTPOHHbIX AOKYMEHTOB (3N1EKTPOHHbLIX 06pa3oB
NOKYMEHTOB) AO0/DKHO MO3BONATbL B MOSIHOM 0O6beMe MpoyMTaTb TEKCT AOKYMEHTa U
pacnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpeliaetcs TpeboBaTb OT 3a9BUTENA:

1) npefAcTaBneHNs AOKYMEHTOB M UHMOPMauUUn WUAN OCYLLECTBIEHUSA AeWCTBUNA,
npeAcTaBneHne WM OCYLLECTBNEHME KOTOPbIX He NpefycCMOTPEHO HOPMaTUBHbIMU
NPaBOBbIMW aKTaMu, PeryavpyowmMmm OTHOLIEHMS, BO3HMKalOWMe B CBA3N C
npegocTaBneHeM MyHUUMNANLHOW YCNYTW;

2) OCYLWeCTB/IEHUSA [OENCTBUIA, B TOM 4uC/le cCOrnacoBaHui, HEOBXOAMMBIX [ANS
MONYYEHUS MYHMUMUNANbHOW YCNYyrM U CBA3aHHbIX C O06palieHWem B  UMHbIe
rocyfapCTBeHHble OpraHbl, OpraHbl MECTHOro camoyrnpaB/eHus, opraHusauumn, 3a
NCK/IOYEHNEM  MONYYEHUS YCNYyr W MOAYYEeHUS [LOKYMEHTOB W WHGpopMmauum,
NpefoCTaBNAEeMbIX B pe3ynbTaTe MNPeaocTaB/ieHNss TakKUX YCNYr, BK/OYEHHbIX B
MepeyHn, ykKasaHHble B 4yactmh 1 cTtatem 9 defepanbHoro 3akoHa Ne 210-93
(Heo6Xx0aMMbIX N 06A3aTeNbHbIX YCNYT);

3) npeAcTaBfieHUA AOKYMEHTOB M WHMoOpmauun, OTCcyTcTBUE U (AKn)
HeZJOCTOBEPHOCTb KOTOPbIX HE YKa3blBaiUCb MpW NepBOHa4YasibHOM O0TKas3e B MNpueme
AOKYMEHTOB, HEOO6XOAMMbBIX ANA NpefoCTaBNeHUs MYHMUUNANbHOW YCnyru, nnéo B
npefoCTaBNEHUN MYHULMNANIbHOW YCNYTW, 38 UCK/TIOUYEHNEM CNEeAYIOLWMNX ClyYaeB:

a) W3MeHeHWe TpebOBaHWA HOPMATUBHbLIX MPABOBbIX aKTOB, KacarL|nXcs
npeaocTaBneHNs MyHUUMNANbHOW YCNYrK, nocnie nepBoHayanbHOW Nogayn 3asiBleHus
0 NpPeAoCTaBNEHNUN MYHULUMNANLHOW YCNYTW;

6) HannuMe oWMOOK B 3aAB/IEHNM O NPEAOCTaBNEHUN MYHULMNANLHON YCYTrn U
NOKYMEHTax, MNOAaHHbIX 3asBUTENIeEM [OC/e MepBOHa4YaibHOrO0 OTKasa B MpueMe
LOKYMEHTOB, HEOOXOAUMBIX ANA MNpefoCTaBNeHUA MYHULUMUNANbLHOW Yycnyru, nnéo B
npefocTaBAeHUN MYHULMUNANBbHON YCNYTN U He BKIKOYEHHbIX B NPeACTaB/IeHHbIN paHee
KOMMNEKT AOKYMEHTOB;



B) UCTeYEeHNe CpoKa [AeNCTBUA LOKYMEHTOB WIN U3MEHeHMe MHQopmauuu nocne
NMepBOHaYanbHOro OTKasa B MpuMemMe [LOKYMEHTOB, HeOBXOAMMbIX AN NpefocTaBieHuns
MYHULMMNAaNbHOW yCnyru, Nn60 B NpefoCcTaBleHUM MYHULMMAIbHOW YCNYTW;

r) BbliBfieHWe  [JOKYMEHTaNbHO MNOATBEPXAEHHOro  (akta  (NPU3HAKOB)
OWNBOYHOrO MAN MPOTMBOMPABHOIO fenctens (6e3gericTBUA) LOMKHOCTHOrO nuvua
Wcnonkoma, paboTHMka M®L, npy nepeBoHavyasibHOM OTKase B Mpueme JOKYMEHTOB,
HeobXoAMMbIX A8 NPefoCTaBNeHUA MYHUUMNANbLHOW ycnyru, nn6o B npefocTaBneHUn
MYHULMNANBbHON YCNyrn, 0 YeM B MUCbMEHHOM BuAe 3a NOANUCLI0 [NaBbl CENbCKOro
MocefieHNs Mpu nepBoHayvyasibHOM OTKase B Mnpuveme LOKYMEHTOB, HEOOXOAMMbIX AN
NpefoCTaBfieHNs MYHUUUNANbHOW  YCNyru, YyBeAOMAETCA 3afBUTENb, a TakXe
MPUHOCATCSA U3BMHEHWNS 3a JOCTaB/IEHHbIe HeYL06CTBa;

4) npefocTaBneHMs Ha OYMaXHOM HoOcuTene [OKYMEHTOB W MH{OpMauuu,
3NEeKTPOHHbIe 06pasbl KOTOPbLIX paHee 6bliM 3aBepeHbl B COOTBETCTBUWU C MYHKTOM 7.2
yactn 1 ctatbn 16 PefepanbHoro 3akoHa Ne 210-P3, 3a UCKIOYEHUEM CyyaeB, ecin
HaHeceHVe OTMETOK Ha Takue LOKYMeHTbl 60 UX U3bATUE ABNIAETCA HE0O6XO04MMbIM
YCNOBMEM NPeAoCTaB/NeHUA FOCYLaPCTBEHHON WAWM MYHUUWNANbHOW YCNYTU, U WHbIX
cny4aeB, YCTAHOB/NEHHbIX efepasibHbIMU 3aKOHaMMU.

2.6. NcuepnbliBatoLnii NnepeyeHb JOKYMEHTOB, HEOGXOAMMbIX B COOTBETCTBUM C
HOPMAaTMBHbLIMW MPABOBLIMY aKTaMy A8 NPefoCTaBAeHNs MYHULMNAbHOW YCNyTu,
KOTOpble HAaXOAATCS B PacropsiKeHWN rocyjapCTBEHHbLIX OPraHOB, OPraHoB MECTHOrO

camoynpaBneHus 1 NoaBeAoMCTBEHHbIX FOCY/]apCTBEHHbIM OpraHaM WauM opraHam
MECTHOr0 CamMoynpaBfeHNs opraHn3aLuii 1 KOoTopble 3asBUTeNb BNpaBe NPeACcTaBUTb, a
TaKXe Cnocobbl UX MOMYYEHUs 3asiBUTENSAMU, B TOM UKC/E B 3NEKTPOHHOI (hopMe,
NopsaoK MX NpefCTaBNeHUs; roCy]apCTBEHHbI OpraH, opraH MecTHOro
caMoynpaBneHus NMBO OpraHn3alns, B pacnopsHXKEHUM KOTOPbIX HAXOAATCA faHHble
AOKYMEHTBI

2.6.1. MonyyaroTca B pamKax MeXBeJOMCTBEHHOI0 B3anMOLeNCTBUA:

1) cBefeHMA O ToCyfapCTBEHHOW  perucrpaymm  CMepTm U3 eAUHOro
rocyAapCTBEHHOr0 peecTpa 3anucein akToB rpaxgaHcKoro coctosHua - ®HC Poccuu;

2) CBefleHMss O TrOCyJapCTBEHHOW perncrpayum poXpeHusa U3 efnHOro
rocyAapCTBEHHOr0 peecTpa 3anucei akToB rpaxgaHcKoro coctosHma - ®HC Poccuu;

3) cBefeHMA O TroCyfapCTBEHHOMW perucrtpaunmn 3akniyeHus (pacTopXXeHus)
bpaka 13 efMHOro rocyfapCTBEHHOr0 peecTpa 3anuceit akToB rpaXkjaHCcKoro CoCToAHMA
- ®HC Poccuu,

4) cBefleHMA O perncTtpaunMoHHOM Yy4yeTe MO MECTYy XWUTenbCcTBa W MecTy
npebbiBaHus - MBI Poccuu;

1) CBeAeHNdA, NoATBEPXKAaloLLMe KOMMYECTBO rpaxaaH, 3aperncTpupoBaHHbIX

Mo MeCTYy >XWUTeNbCTBA B >KWUIOM MOMeELWEeHUn — ynpaensoWas opraHu3auus
MHOTOKBapTUPHOIO AoMa NGO PacuUeTHbI LEHTP;
2)  (DMHAHCOBbLIA  NWMUEBON  cuyeT -  ynpaBnswollas  opraHusauus

MHOTOKBApPTMPHOrO fIoMa 60 PACUETHbLIN LEHTP;



3) [JOKYMEHTbI, NOATBepXAaloLWme nNpaso Nosb30BaHUA XXU/bIM MOMELLEeHUEM,
3aHMMaeMbIM TpaX4aHWHOM W 4YfleHaMn ero cembu (4OroBop, OpAep, pelUeHue o
NpeAoCTaB/EHUN >KUMNOTO MOMELLeHUA W WHble [OOKYMEHTbl) - oOpraH MeCTHOro
camoynpasneHusa Kcnonkowm,

4) BbiNncka M3 EMPH Ha 00bekT HeaBMXUMOCTU - defepanbHas Cnyxba
rocyfapCTBEHHOWN perucrpaunn, kagactpa u kaptorpagpuu (Pocpeectp);

5) Bbinucka wu3 EIMPH o0 npaBax oTAeNbHOro /umua Ha uMmeloLlmecs
(MmeBLLMeCs) 00beKTbl HeABMXMMOCTU — PefepanbHas cnyXba rocygapCTBEHHOWA
peructpaunun, Kagactpa n kaptorpagpun (Pocpeectp);

6) JOKYMEHT, MNOATBEPXAAKLWMNIA MONHOMOYNA 3aKOHHOTO NpeAcTaBuUTeNs
3a9BUTENA, B C/Ay4vae MnoJaynm 3asaBfieHMA 3aKOHHbIM MpeAcTaButesniem (B 4acTu
CBMAETEeNbCTBA O POXAEHUW, BbILAaHHOTO0 oOpraHaMn 3anucn akToB rpaXxAaHCKOro
coCcTosAHMA Poccuiticko depepaumn, uan LOKYMEHTA, BblJaHHOTO opraHaMu OMeku U
noneynTenbCcTBa B COOTBETCTBUM C 3aKOHOoAaTe/NbCTBOM Poccuitckon Pepepauunm) -
EAVHBIA TOCYAapCTBEHHbIA peecTp 3anucei akTOB TPaXAaHCKOro CocTosAHusA nnmbo
EfnvHaa rocygapctBeHHas MHopMaLMOHHas cucTemMa coumanbHOro obecneyeHus;

7) npoBepKa COOTBETCTBMA (haMWUIbHO-UMEHHOW Tpynmnbl, AaTbl POXAEHUS,
nona u CHWJIC — ®oHA MEeHCMOHHOr0 W coumManbHOro CcTpaxoBaHMA PoccUnCKOM
depepaumu,

8) cBefleHMs 0 AeCTBUTENbLHOCTM NacnopTa - MB/J Poccuu;

9) CBefieHMsa O (pakTe Bblgayn W COAEpPXaHWW [OBEPEeHHOCTM - efMHas
NH(OpMaLNOHHAsA CMCTEMa HOoTapumara.

2.6.2. 3asBUTeNb BMpasBe NPeocTaBuUTb AOKYMEHTbl (CBeAeHWs), yKasaHHble B
noAnyHKTe 1 nyHKTa 2.6.1 agMWUHWUCTPATUBHOIO perfiameHTa, B (POpMe 3/1eKTPOHHbIX
JOKYMEHTOB, 3aBEPeHHbIX YCUNEHHOW  KBalM(UUMPOBAHHON  MOAMWUCBLID  NuL,
YMNO/THOMOYEHHbLIX Ha CcO03JaHWe W noAnucaHue TakUX [OOKYMEHTOB, Npu nogaye
3aABNIeHuUS.

2.6.3. HenpeacrtaBneHne (HecBOeBpeMEHHOe MNpeACTaB/ieHNE) YKa3aHHbIMU B
NyHKTe 2.6.1 agMWHUCTPATMBHOIO persiaMeHTa opraHamy rocyfapCTBEHHO BnacTw,
opraHamMm MeCTHOro camoynpaB/ieHWsi, OpraHm3aumMamm [LOKYMEHTOB W CBeAeHWI He
MOXEeT IBNATLCA OCHOBaHMEM A/19 0TKasa B NpefoCcTaB/eHUM MYHULUNAIbHOW YCNyTn.

2.6.4. [lo/pKHOCTHOe nnuo u (Man) paboTHMK, YKasaHHbIX B MNyHKTe 2.6.1
aAMUHUCTPATMBHOIO perfiameHTa OpraHoB W OpraHu3auui, He nNpeaocTaBUBLINIA
(HecBoeBpeMEHHO NpeACcTaBMBLUMIA) 3anpoLLeHHble U Haxogsdwmecs B PacrnopsHKeHnn
AOKYMEHTbI UIN CBEAEHUSA, NOANEXUT agMUHUCTPATUBHON, AUCLUUNIMHAPHOW MW MHOW
OTBETCTBEHHOCTW B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickont depepaumu.

2.6.5. 3anpewaetca TpeboBaTb OT 3adaBMTENSA LOKYMEHTbl WM CBEAEHUA, B TOM
yncne NOATBEpPXKAalOLlMe BHECeHWe 3adBUTENIEM NnaTthl 3a NpefocTaBieHue
MYHULUNANLHOW YCNYTW, Haxogsawmecs B pacnopsKeHUM rocyfapCTBEHHbIX OpPraHos,
OpraHoB MeCTHOro caMoynpaBfeHns N NoABeAOMCTBEHHbIX FOCYapCTBEHHbLIM OpraHam
NN opraHam MecTHOro camoynpaB/ieHUs opraHu3aLymi.

HenpeactaBneHne 3adaBUTENEM [OKYMEHTOB, cCOfepXXalWux CBeAeHWUs, KOTopble
Haxo4ATcA B pacrnopsXXeHUW TrocydapCTBEHHbIX OpraHoB, OpraHoB MeCTHOro
camoynpas/ieHUs W NOABeAOMCTBEHHbIX rOCy[apCTBEHHbIM oOpraHam WKW opraHam



MEeCTHOIro camoynpaBneHnd opraHl/l3au,|/||7|, HE ABAAETCA OCHOBaHMEM [A/11 OTKa3a
3aABUTENIO B NpeaocTtaBieHNN MyHI/ILl,VII'IafIbHOI‘/JI YCNyrun.

2.7. NcuepnbiBatoLnii nepeyeHb OCHOBAHWUIA ANs 0TKas3a B NpveMe JOKYMEHTOB,
HEOBX0AUMbIX AN NPefoCTaBNeHUS MYHULMNANLHON ycnyru

2.7.1. OCHOBaHMAMM Ana OTKasa B Npueme AOKYMEHTOB, HE06XOAMMbIX AN
NpeaocTaBNeHMA MYHULMNANLHOR YCNyTrK, ABNAIOTCS:

1) npefcTaBneHHble 3afBUTENIEM  AOKYMEHTblI  cogepXaT MOAYUCTKM U
McnpaBfeHNs TEKCTa, He 3aBepeHHble B MOpPSAKe, YCTaHOB/IEHHOM 3aKOHOAAaTeNIbCTBOM
Poccuitckoin depepaunu;

2) [OKYMEHTbl CcoAepXXaT MOBPEeXAEHWs, Haln4yMe KOTOPbIX He M0o3BONSeT B
MoiHOM 0ObeMe WCMO/Mb30BaTb WHMOPMALMIO W CBefeHWs, Ccojepaljueca B
AOKYMeHTax Ans NpefoCTaBNeHnsa MyHULMNAIbHON yCnyru;

3) npeAcTaBfieHHble AOKYMEHTbl WA CBeAEeHUSA YyTpaTUAM CUAY Ha MOMEHT
obpalleHns 3a MyHULMNaNbHOW YCNYron (4OKYMEHT, YAOCTOBEPAKOWMIA NONHOMOUMS
npeacTaBuTeNs 3asaBUTeNs, B Clydyae obpalleHuns 3a npefocTaBeHneM MYHULMNANbHOR
YCNYTW YKa3aHHbIM IMLOM);

4) nogaya 3asB/IeHUs 0 NPeAOCTaBEHNN MYHUUMNANLHOW YCYTN U LOKYMEHTOB,
Heo6XoANMbIX ANA NPefoCTaBNeHUA MYHULUNANbHOW YCyrn, B 31EKTPOHHON thopme C
HapyLUeHNeM yCTaHOB/IEHHbIX TPebOoBaHWiA;

5) HEKOpPPEeKTHOe 3anosiHeHNe 0653aTeNbHbIX NoMen B (hopMe 3adB/IeHUSA, B TOM
yncne B WHTEpPakKTMBHON (opme 3asBfeHMA Ha Pecny6/nMkKaHCKOM nopTasne
(He[oCTOBEPHOE, HENOMTHOE, MO0 HEeNpaBWIbHOE 3aMO/IHEHME);

6) npejcTaBneHMe HEMOSIHOTO KOMMJeKTa AOKYMEHTOB, He0o6XoAWMbIX [Ans
NpeaocTaBNeHNA MYHULMUNANbHOR YCNyru;

7) 3adBfieHMe O MNpefocTaB/ieHUU YCnyru nofjaHo B OpraH rocyfapCTBEHHOW
BNacTW, OpraH MecTHOro caMoynpaBfieHUs WM OpraHn3aunto, B MOTHOMOYNA KOTOPbIX
He BXOAMT NpefocTaBneHne MYHULUNANLHON YCNyru;

8) HecobniofeHMe YCTaHOB/IEHHbIX CcTaTbend 11 PefepanbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-@3 «OO6 3MeKTPOHHON MNOAMNUCU» YCNOBUIA NPU3HAHUS
AEeNCTBUTENbHOCTWN YCUNEHHOW KBANM(ULMPOBAHHOM 3N1EKTPOHHOW NOAMNUCH.

2.7.2. lepeyeHb OCHOBaHWIA AN OTKasa B MpuMeMe JOKYMEHTOB, HE06X04MMbIX
ANA MONYyYeHUA MYHUUUNANbHOW YCIYTI, ABNAETCA UCUHEPMNbIBAIOLLAM.

2.7.3. PeweHne 06 OTKase B Mpueme 3asiB/IEHUA N LOKYMEHTOB, HEO0O6XOA4MMbIX
ANS NpefocTaBieHNs MYHUUUNANbHOW YCNyrn, MOXeT 6biTb MPUHATO KaK BO BPeMs
npvema 3asBUTENsA, TaK W MOCAe MOJIyYeHUS OTBETCTBEHHbIM [O/KHOCTHLIM INLOM
Mcnonkoma Heo6XoANMBIX AN1F NPeAoCTaBeHNss MyHULUNANBHON YCNYrh AOKYMEHTOB
(cBesieHMin) C MCNOJ/Ib30BaHNEM MeXXBeJOMCTBEHHOIO UH(OPMaLMOHHOTO
B3aMMOJENCTBUA, B CPOK, He MpeBblWakwWmnin 9 pabounx gHerl co AHS perncrpauum
3anBNeHus.

2.7.4. 3anpellaetca OTKasblBaTb B MNpPUeMe 3adBMeHUA W WHbIX [AOKYMEHTOB,
HeobXoAMMbIX ANs NPefOCTaBNEHUA MYHULMUNANbHOW YCNYrW, B CNlyYae ecnu 3asB/ieHne
N LOKYMEHTbI, He0O6X0AMMbIE ANsi NPeAoCTaBNeHUS MYHULMNANbHON YyCnyru, nojaHbl B



COOTBETCTBUM C MH(OpPMaLMeENn 0 CpoKax U Nopsaake NpeaocTaBneHUs MYHULUMANbHOM
ycnyrun, ony6/nkoBaHHO Ha Pecny6/nKaHCKOM MnopTane.

2.8. VicuepnbliBatoLLMii NepeyeHb OCHOBAHWUIA ANs NPUOCTAHOBNEHNS UK 0TKa3a B
npefoCcTaBNEHUN MYHULMNANBHON ycnyru

2.8.1. OcHoOBaHMA [On14 TMPUOCTAHOBNEHUA MpPefoCTaBNeHUs MYHULMUNANbLHOWN
YCNYrn OTCYTCTBYIOT.

2.8.2. OcHOBaHMs AN14 0TKa3a B NPeAoCTaB/IeHUM MYHULUNAbHOW YCNYTK:

1) 3adBuTENEeM npeAcTaBfieHbl [OOKYMEHTbl He B MNOJHOM 06beme, nuMbo B
npeAcTaBNeHHbIX 3asBneHUn u (MNKn) OOKYMEHTax COMAepXWUTcs HenonHad u (unu)
HefOCTOBepHas uHgopmaums;

2) obecneyveHune XUnbem nosyyarens no Mecty pabotbl (CNy»X0bl)

5) ncteyeHme cpoka AencTBMA TPYAOBOro Aorosopa (KOHTpaKkTa);

6) OKOHYaHWe cpoKa CnyXobl;

7) UcTeyeHne cpoka npebbiBaHUA Ha BbIOOPHOW AO/MKHOCTU;

8) oTcyTCTBME CBOOGOAHOrO CNYXXEBHOr0 XMN0ro NOMeLWEHNA Yy MyHULMNANbHOIO
yUpexaeHns, MYHUUUNANbHOr0 YHWUTAPHOro nNpeanpusaTus, 3a KOTOPbIMU XUMble
MOMELWEHNA  MYHUUMUMANbHOIO XWUAMWHOrNO  ()oHAa MYHUUMNANLHOINO  panoHa
3aKpenneHbl Ha NpaBe OMepaTUBHOrO ynpaB/ieHUS UM XO39MCTBEHHOIO BEAEHUS.

2.8.3. TlepeyeHb OCHOBaHMW [ON18 OTKasa B NpPeAoCcTaBNEHUM MYHUUUNANbHOM
YCNYTn ABNSAETCA UCUYEPNbIBAOLL M.

2.8.4. 3anpeulaeTca OTKasbiBaTb B NPeAOCTaBAEHUN MYHWUUMUNANbLHOW YCNyru B
cny4yae, ecnu 3asiBfieHMe O MpefoCcTaBNeHUN MYHULUNANbLHOW YCNyrn nogaHo B
COOTBETCTBUM C MHOpPMaLIMEn 0 CpoKax U Nopsaake NpeaocTaBNeHNs MyHMLUMNANbHOWN
ycnyrun, ony61mkKoBaHHON Ha Pecny6iMKaHCKOM nopTare.

2.9. MopsaaokK, pasmep ¥ OCHOBAHUS B3VMaHWSA rOCYAapCTBEHHONM MOLUAWHBLI UAU UHOM
nnathbl, B3MAEMOi 3a NPeAoCcTaBNeHNe MyHULMNANLHOW YCNyru

MyHuUUNanbHas ycnyra npefocTaBnseTcs Ha 6e3B03mMe3HOW OCHOBE.

2.10. MepeyeHb yCNyr, KOTOPble ABNSOTCS HEOOXOAUMbIMU 1 0653aTeNIbHbIMU NS
NpefoCcTaBNeHNs MYHULMNANbHOI YCNyrK, B TOM YMCie CBEAEHUS O AOKYMEHTe
(BOKyMeHTax), BbliaBaeMOM (BblaBaeMblX) OpraH13aLusamu, y4acTBYOLMMN B

NpefoCcTaBNEHUN MYHULMMANbHBIX YCAYT

MpefocTaBneHne HEOBX0AUMbIX U 0653aTe/bHbIX YCYT He TpebyeTcs.

2.11. TNopajok, pa3mep M OCHOBaHMA B3MMaHUA NnaTbl 3a NPefoCTaB/ieHne yCnyr,
KOTOpble ABNATCA HEOOXOAUMBIMU U 0653aTeNbHbIMU 418 NPeAoCTaBNeHNA
MYHULMNANbHON YCNYrn, BKAKOYaA UH(OpMaLMIo 0 METOAMKE pacyeTa pa3Mepa TakoMm
nnatbl



MpegocTaBneHne HEOGXOAMMBIX U 0653aTe/bHbLIX YCAYT He TpebyeTcs.

2.12. MakcUManbHbI CPOK 0XWUAaHWs B 0Yepean Npu nogade 3anpoca o
NpefoCcTaBNEHNN MYHULMNANbHOI YCNYrK, YCAYTi, NPpeaocTaBasemMoli opraHu3saLuei,
yyacTBYytoLLeli B NpeAoCTaBNEHNN MYHULUMANbHOM YCNYT, U NPX NONYYeHUN
pe3ynbTaTa NPeAoCcTaBNeHNs TaKuxX yCnyr

2.12.1. Bpems oxupaHua npv nogaye 3asasieHMs Ha NoayyeHUe MyHULMNANbHOM
YCNyrun - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHumn pesynbTaTa MNpPefOCTaBEHNSA MYHULUNANLHOW YCNYTIW
MaKCUMasibHbIA CPOK OXMUAAHUS B 0Yepefn He LO/MKEH npesbiwaTb 15 MUHYT.

2.13. CpoK 1 NopsiioK perucTpawum 3anpoca 3asBuTens 0 npegocTaBeHUN
MYHULUNANbHOW YCNyru v ycnyri, NnpefocTaBasieMoil opraHusaLueid, yuacTeytoLlei B
NpefoCTaBNEHUN MYHULMMANBLHOI YCNYrK, B TOM UYNCNe B 3NEKTPOHHON (opme

2.13.1. Mpun nnyHom obpaweHnn B M®PLL B feHb nojayun 3asaBneHnUa 3asaBUTENIO
BblgaeTca pacnucka us AVIC M®L ¢ peructpauMoOHHLIM HOMepoM, NOATBEPXKAAIOLLMM,
4TO 3asB/IeHMe OTMNPaBIEHO, Y JaTON nojayvn 3asBNEHWS.

2.13.2. Tpun HanpaBneHUW 3asB/IEHNS MOCPEACTBOM Pecny6/1MKaHCKOro rnoprana
3a8BUTENb B A€Hb MOJAYN 3adBeHMA NOyYaeT B IMYHOM KabuHeTe Pecny6/MKaHCKOro
noptana u no 3N1eKTPOHHOW nouyTe yBeLOM/EHWE, NOATBepXKAatollee, YTO 3asAB/IeHUe
OTMNpaB/eHOo, B KOTOPOM YKasblBalOTCA PErucTpayMoHHbIi HOMep W fjata nojayu
3a9BNeHNS.

2.13.3. Mpun nnyHoMm ob6paweHun B KMcnonkoMm B feHb nofjayn 3asaBieHuUs
YMNO/IHOMOYEHHBLIM [0/MKHOCTHLIM NNLOM IcrnonKoma 3aaBUTENI0 BbIAeTCA pacnucka
13 aBTOMaTU3NPOBAHHOW MH(OPMALUOHHON CUCTEMbI, NPejHa3HAYeHHON ANA OKaszaHuA
roCyAapCTBEHHbIX M MYHUUMNANbHbLIX YCAYr, C perncTpaymMoHHbIM HOMepoM, AaToW
nogayn 3asBneHUs U nepeyHemM NpeacTaBfeHHbIX JOKYMEHTOB.

2.14. Tpe6oBaHMS K MOMELLEHMSIM, B KOTOPbIX MPefoCTaBAseTCa MyHULMNaNbHas
ycnyra, K 3any oXujaHus, Mectam /st 3arnofHEHMs 3aNpOCOB O NPeA0CTaBAEHNN
MYHULMNANLHOW YCNYTU, MHOPMALIMOHHLIM CTEHAAM C 06pa3LiaMmn UX 3anoHEeHUS
nepeyHem AOKYMEHTOB, HEOOXOAMMbIX ANS NPefOCTaBNeHNS KaXA0i MYyHULMMNANbHOM
YCNYru, pasmMeLleHnto 1 0pOPMIEHNIO BU3YyanbHOW, TEKCTOBOW M MYNbTUMEANIHO
MHopMaL MK 0 NopsaKe NpeAoCTaBNeHNs TAKON yCayru, B TOM Uncie K 06eCneyeHunto
AOCTYMHOCTU ANS MHBANWUAO0B YKa3aHHbIX 06bEKTOB B COOTBETCTBMM C (PeaepanbHbIM
3aKOHO/aTeNIbCTBOM 1 3aKOHO/aTeNIbCTBOM Pecny6anku TaTapcTaH O coLUanbHON
3alluTe MHBANMIO0B

2.14.1. MpegocTaBfeHMe MYHULUMNANLHOW YCAYTU OCYLLECTBAAETCS B 3[aHUAX W
MOMeLeHNsaX,  060pPyAOBaHHbIX NMPOTUBOMNOXAPHON  CMCTEMOIA M CUCTEMOI
MOXapOoTYLLEHUS.

MecTa npuema 3asBUTENe 060pyaytOTCA Heob6XxoAUMOW  Mebenbo  and



ohopmMNeHNA JOKYMEHTOB, UHDOPMALNOHHBIMU CTEHLAMMU.

2.14.2. B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickon Pepepauun o
couManbHOM 3aliuTe WHBaNMAOB B Lendax 6ecnpenATCTBEHHOro Ao0CTyna K MecTy
npefoCTaBNeHUA MYHULMNANBLHOW yCnyrn obecneynBaeTcs:

1) obecneumBaeTcqd OecnpenATCTBEHHbLIN AOCTYN WHBaAM4OB K MeCTy
npefocTaBeHNs MyHUUUNANbHOW Yycnyrn (yLOOHbIA BXOA-BbIXO4 B MOMELLEHMA U
nepemeLleHve B UX npegenax);

2) BuW3yasibHas, TeKCcToBas W MyNbTUMeAMHas WHGpopmaums o nopsagke
npefocTaBNeHNa MYHMLMUNANBHON YCNyru pasmewiaeTca B YAOOGHbIX ANa 3asBUTeNei
MecTax, B TOM 4uC/e C yYeTOM OrpaHUYeHHbIX BO3MOXHOCTEN UHBA/INAOB;

3) COMpoBOXAeHWe WHBaNMAO0B, UMEIKOLWMNX CTOMKME pacCTPOMCTBA (PYHKL MM
3PEHUNA N CaMOCTOATE/IbHOTO NepeaBMKEeHNs, U OKazaHne UM NOMOLLY;

4) BO3MOXHOCTb CaMOCTOATE/IbHOrO TMepefBMXEHMUA MO TeppuTOpuK, Ha
KOTOpPO  pacnofioXKeHbl O06bLEKTbl COLMaNbHOW, WHXEHEPHOW W TPaHCMOPTHOW
MH(PaCTPYKTYp, BXOAA B Takue 00bEKTbl U BbIXO4a M3 HUX, MOCaLKU B TPaHCMOPTHOE
CPeACTBO U BbICAAKW W3 HErO, B TOM YMC/e C UCNOMb30BaHMEM Kpecna-KONACKM;

5) Hagnexallee pasmelieHVe 060pyAOBaHUS W HOCUTENeid WHGopmMaLuu,
HeobXxoaMMbIX A8 obecneyeHns GecnpenATCTBEHHOro AOCTyNa MHBaNMAOB K yciyram
C YYETOM OrpaHnYeHnn NX XXN3HeaesaTeNbHOCTH;

6) ay6nupoBaHWe HeO6XOAUMOW AN WHBANMAOB 3BYKOBOW W 3PUTE/IbHOWN
MH(opMaumMn, a TakXke Haanucel, 3HAKOB M WHOW TEKCTOBOW W rpaguyeckom
NH(opMaL N 3HaKaMU, BbIMOJTHEHHBIMU Pefibe)HO-TOUYEYHbIM WpUdTOM Bpainng;

7) [onyck cypgonepeBofumka v TUaocypLonepeBofumnKa,;

8) ponyck cob6akn-npoBOAHMKA NPU Ha/IMYUKN LOKYMEHTa, NOATBEPXKAAKOLLEro
ee cneyuanbHoe o6yyeHMe W BblgaBaeMoro no opme U B MOPsAAKe, KOTOpble
YyCTaHOBNEHbI MPUKa3oM MuHUCTEPCTBA Tpyda W couManbHOW 3awuTbl Poccuiickoin
depepaunm ot 22.06.2015 No 386H «O6 yTBEPXAEHUN (OPMbl  [LOKYMEHTa,
MOATBEPXAAOLWEro creunanbHoe o06y4veHue C06aKU-NPOBOAHMKA, W MOpsAgKa ero
BblAaum».

2.14.3. TpeboBaHMa B 4acTM obecneyeHMs [AOCTYMHOCTU A9  WHBaNAOB
00BbEKTOB, B KOTOPbIX OCYLLECTBNAETCA MPefoCTaBlieHNe MYHULMNANbHON YCnyru, u
CPeACTB, WCMOMb3yeMbIX MpU MNPefOoCTaBNEHUN MYHUUUNANbHOW YCNyru, KOTopble
yKasaHbl B nofgnyHktax 1 -4 nyHkta 2.14.2. afMWUHUCTPATUBHOIO pernameHTa,
MPUMEHAIOTCA K O06beKTam W CcpefcTBaMm, BBefEeHHbIM B 3KCMyatauuo  WUan
npoweawnmMm MogepHu3aLmio, peKoHCTpyKunto nocne 1uwong 2016 roja.

2.15. MokasaTenu AOCTYMHOCTM U KauecTBa MyHULMNANbLHOW YCNYyru, B TOM YnCne
KONNYECTBO B3aMMO/ENCTBUIA 3as9BUTENSA C AOMKHOCTHLIMU MLAMU NPK
NpefoCcTaBNEHNN MYHULMNANBLHOW YCAYT U UX NPOAONXUTENbHOCTL, BO3MOXHOCTb
nonyyeHns UHGopMaLUM 0 Xoae NPeAoCcTaBNeHUs MYHULUNANLHOW YCAYTW, B TOM
ymcne ¢ UCNonb3oBaHNEM MHHPOPMaLMOHHO-KOMMYHUKALMOHHbIX TEXHONOTUA,
BO3MOXHOCTb 1160 HEBO3MOXHOCTb MOMYYEHUSI MYHULUMANbHOW YCNyrn B
MHOTO(YHKLNOHANbHOM LeHTPe NPeAoCcTaBNeHNst TOCYAapCTBEHHbIX W
MYHULUNaNbHbIX ycnyr (B TOM YMcne B MOMHOM 06beMe), B I060M TeppuUTopranbHOM



nogpasfenieHnn opraHa UCNOMHUTE/IbHO pacnopAANTENIbHOrO opraHa MecTHOro
caMoynpaB/ieHUs, No BbI6OPY 3adaBUTENSA (IKCTEPPUTOPUANBHBIA NPUHLMM),
nocpeacTBOM 3anpoca O NpPefocTaBNeHUN HECKONbKMX FOCYAAaPCTBEHHbIX N (Un)
MYHULUMNANbHbBIX YCAYT B MHOTO(YHKLUNOHANIbHBIX LeHTpax npesocTaBNeHns
roCcyAapCTBEHHbIX Y MyHULMMAbHbIX YCYr, NpeAyCMOTPEeHHOro ctatbein 15.1
depepanbHOro 3akoHa Ne210-®3 (KOMNMIEKCHbIM 3anpoc)

2.15.1. TMokasaTensiMy AOCTYMHOCTU NpPefOoCTaBfeHUs MYHULUNANbHOW YCNYru
ABNAKOTCA:

pacnosioXXeHHOCTb NOMELLEeHNsA, B KOTOPOM BedeTca NpueM, Bbljaya AOKYMEHTOB
B 30He JOCTYNHOCTWN O6LLECTBEHHOIO TPAHCMOPTA;

Hafn4yme Heo6XOoAMMOro Ko/nm4yecTBa CMeuMannMcToB, a TakXe MOMelleHn, B
KOTOPbIX OCYLLECTBAAETCA MPUEM AOKYMEHTOB OT 3asiBUTESEN;

HafyMe wucdepnblBaloWen WHMOopMauum o cnocobax, nNoOpsAKe W CpoKax
npefoCTaBNeHUS  MYHULMMANbHOW  yCNyrm  Ha  MH(OPMaUMOHHbLIX  CTeHgax,
Pecny6nmMkaHCKOM nopTasne, opuymnasbHOM cainTe MyHULMNANbHOIO panoHa;

OKasaHue TMOMOWM WHBanMgaM B NpPeofoneHMn 6apbepoB, MellaroLinX
NONyYEeHN0 UMW YCNYT HapaBHe C APYrUMU NuLamMu.

2.15.2. Tlokaszatensamm KayecTBa MNpefoOCTaBNEHUA MYHULUNAIbHOW YCnyru
ABNAKOTCA:

1) cobntoieHne CPOKOB npmema 1 pacCMOTPeHUs LOKYMEHTOB;

2) cobnoaeHe cpoka NonyyveHna pesynbTaTta MyHULMNANbHOW YCNyru;

3) oTcyTCTBME 060CHOBaHHbLIX >Xanob Ha HapylweHns agMUHUCTPaATUBHOIO
pernaMeHTa, COBepLUeHHble paboTHUKaMKn VIicnonkoma;

4) KONIN4eCTBO B3aMMOLENCTBUI 3aA9BUTENS C AO/DKHOCTHbIMU nuuamm (6e3 yyeta
KOHCY/IbTauuni):

B3aMMoOfelcTBMe 3aaBuTenss ¢ paboTHukamm Wcnonkoma wam MOLL npu
npefocTaBNeHUM  MYHUUUNANbHOW  YCNyrn  OCYyWecTBAseTCHd  OAWH  pas  npu
NnpefcTaBNeHUN 3aB/IEHUSA CO BCEMWU HEOOXOAUMbBIMUN LOKYMEHTaMU;

OAVH pa3 B C/ny4vyae HeO6XOAMMOCTU NOMyYeHUA pesynbTara MpefocTaBieHuUs
MYyHUUMNansHOW ycnyru B Micnonkome nnn M®LL B hopme sk3emnnasapa 3NeKTPOHHOIO
LOKYMeHTa Ha ByMaXxHOM HOCUTere.

MpoLOMKNTENBHOCTL O4HOrO0 B3aMMOAENCTBUA 3aABUTENA C [AO/DKHOCTHbIMU
nnMuaMun nNpy NpeaocTaBieHNn MyHULUNANBHON YCNYr He npeBbiaeT 15 MUHYT.

3asBUTENb BMpaBe OLEHUTb KavyeCTBO MpefoCcTaBleHNA MyHULMNANbHOW YCIYrn ¢
MOMOLLbIO YCTPOWCTB TMOABWMXKHOW pajuoTenieOHHON CBA3KM, C UCNO/b30BaHWEM
Pecny61MKaHCKOro noprana, TEPMUHaNbHbIX YCTPOMNCTB.

2.15.3. VIH(opmayma o xode NpefocTaBNeHUss MYHULUNANbHOW YCNYyrn MOXeT
OblTb MOJlyYyeHa 3asBMTE/IeM B /IMYHOM KabuHeTe Ha Pecny6/mMkaHCKOM nopTane, B
Wcnonkome, MOLL.

2.15.4. TlpefocTtaBneHne MYHULUNANbHON YCNYrM OCYLLEeCTBAAETCA B NH060M
M®LL no BbIGOpy 3adaBMTENA He3aBUCMMO OT MecTa €ero >XWTenbCTBa WANM MecTa
(haKTMYecKoro npoxxusaHus (npebbiBaHnsA) Ha TeppuTopun Pecnybnunkyu TatapctaH no
3KCTEPPUTOPMANBHOMY NPUHLANY.



MyHuLnnansHaa ycnyra B CoOcTaBe KOMMEKCHOI0 3anpoca He npefocTaBnsaeTcs.

2.16. WHble TpeboBaHMs, B TOM YMC/e YYMUTbIBaOLLME OCOBEHHOCTN MPefoCTaB/eHUs
MYHMWLMUNANbHOW YCNyru Nno aKCTeppuTopmransHoMy npuHuuny (B cnydae, ecnim
MYHULUMNaNbHas ycnyra npefocTaBseTcs No aKCTepPPUTOpManbHOMY MPUHLMMY) U
0CO06EHHOCTM NPefoCTaBNEHNS MYHULMMNANbHOI YCNYrn B 3NIEKTPOHHOW (hopme

2.16.1. Tpwn npegocTaBneHUN MYHUUUNANLHOW YCNYrM B 3/1EKTPOHHOW hopme
3aaBUTeNb BMNpase:

1) nonyuntb  MHGopMauuo 0 MOpsAgKe M CpoKax  MpefocTaB/ieHus
MYHULMNANbHON YCNYrn, pa3MelLleHHY0 Ha Pecny6iMKaHCKOM noprarne;

2) nopjaTb 3asBfeHWe O MNpPefOoCTaBNEHUN MYHULUNANbHOW YCAYrn W WHbIE
JOKYMEHTbI, He06X0aMMble AN1A NpefocTaBNeHNa MyHULMNaIbHON YCNYrk, B TOM YMChe
JOKYMEHTbl M MH(OpPMaLUI0, 3M1eKTPOHHbIE 06pa3bl KOTOPbIX paHee ObiN 3aBepeHbl B
COOTBETCTBUU C NYHKTOM 7.2 yacTu 1 cTatbM 16 ®PepepanbHoOro sakoHa Ne 210-d3, ¢
MCNosib30BaHNEM Pecny6/MKaHCKOro noprana;

3) MNONyyYnTb CBefleHUs O XOfe BbIMOHEHUA 3aABNEHUA O NpefoCTaBAEHUN
MYHULUNANbHON YCNYrW, NOJAHHbLIX B 3/IEKTPOHHOMN (HOPME;

4) 0oCyL,eCcTBUTb OLEHKY KayecTBa NpefoCcTaBfeHNs MyHULUMANIbHON YCNyTu;

5) nonyyumTb pesynbTaT MpPefoCTaBNeHUA MYHULUUNANLHOW YyCNyrn B (Hopme
3NEKTPOHHOI0 AOKYMEHTa;

6) nogartb >anoby Ha peweHue n gencteune (6esgeinctene) Micnonkoma, a Takxe
ero AO/HDKHOCTHbIX /AL, MYHULMNANbHbIX CNyXalMxX nocpeacTsom Pecny6/1MKaHCKOTO
noptana, noptana MeaepanbHOM rOCYAaPCTBEHHOW WHMOPMALNOHHOW CUCTEMBI,
obecneumBarowein npouecc focyaebHoro (BHecyaeGHOro) 06)kanoBaHUS pelleHnin K
pencTeuii (6e3nencTBmsA), COBEPLUEHHbLIX MPU NPefocTaBfieHUN TFOCYAAPCTBEHHbLIX U
MYHUUMUMANbHbIX  YCAYr opraHamu, npeAocTaBNAlOWMMM  TOCYLapCTBEHHbIE U
MYHULUWUNANbHbIE  YCNYTW, WX [O/DKHOCTHbIMW  NnLaMK, TOCYAAPCTBEHHbIMU U
MYHUUUNANbHBIMW CAYXaL UMK,

2.16.2. ®opmMunpoBaHue 3aAB/IEHUA OCYLLECTBNAETCA MOCPEACTBOM 3amno/iHeHUA
3NEKTPOHHOWN (hopMbl 3asiBNeHUs Ha Pecny6/ivMkKaHCKOM nopTane 6e3 Heob6XoAMmMOCTU
[AOMONTHUTENIbHOW NoAayn 3asaBNeHNS B KaKOW-TN60 MHOW (hopMme.

2.16.3. MNpn hopmnpoBaHnN 3aaBNeHNS 0becrnevynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWUA W COXPAHEHUA 3asABNEHUA U MHbIX JOKYMEHTOB,
HeobXoAMMbIX ANs NPefOCTaBNEHUA YCNYTK;

2) BO3MOXHOCTb 3aMO/IHEHNS HECKOJIbKUMWN 3asBUTENSAMW OLHOMW 3/IEKTPOHHOM
(hopmbl 3aaBNeHUs MNpu obpalleHUMM 3a ycnyramu, npegnosaratolwMMn HanpasneHue
COBMECTHOTI0 3asB/IEHNSA HECKO/IbKUMW 3aABUTENAMMU;

3) BO3MOXHOCTb Meyat¥ Ha OYyMa)KHOM HOCUTeNne KOMUW 3NeKTPOHHON (DOPMbl
3anBNeHNns;

4) CcoxpaHeHue paHee BBEAEHHbIX B 3/IEKTPOHHYO (POPMY 3aABNEHUA 3HAYEHWNI B
No60M MOMEHT MO XKeNaHWIo Monb3oBaTens, B TOM Yuc/ie NMPU BO3HUKHOBEHMM OLIMOOK
BBOJA M BO3BpaTe A/19 NOBTOPHOro BBOJA 3HAYEHUI B 3/IEKTPOHHYIO (DOPMY 3aABEHUS;



5) 3anonHeHWe TMONein 3MeKTPOHHOM (OpMbl 3asBfeHMA [0 Havana BBOJA
CBELEHWNA 3afBUTENEM C WUCMONb30BaHWEM CBeAEeHUW, pasmelleHHbIX B ECUIA, u
cBefleHnin, onyb6nmMkKoBaHHbIX Ha Pecny6/MKaHCKOM nopTane, B 4acTu, Kacarollencs
CBELlEHWIA, OTCYTCTBYHOLWMX B €4MHOIN CUCTEME UAEHTUDUKALUN N ayTEHTUDNKALWNK;

6) BO3MOXXHOCTb BEpPHYTbCA Ha N060M M3 3TanoB 3ano/IHEHUSA 3NEKTPOHHOW
(hopmbl 3asB/IeHNs 6e3 NOTepu paHee BBELEHHOW MH(popMauuu;

7) BO3MOXHOCTb AO0CTyna 3asBUTeNsa K paHee MNOAAHHbIM WM 3asiBIEHUSIM B
TeYeHNe He MeHee OAHOrO rofa, a TakXe 4acTUYHO CHOPMMPOBAHHbLIM 3aABMEHUAM - B
TeYeHne He MeHee 3 MecsLEeB.

2.16.4. 3anucb 3asBuTenent Ha npuem B M®LL (nanee - 3anncb) OCYLLLECTBNSETCS
nocpeacTsom Pecny6/1MKaHCKOro noprana, TefiepOHa KOHTaKT-LeHTpa M®LI.

3aaBUTeN0 MpefoCcTaBNAeTCAd BO3MOXHOCTb 3anucu Ha Mobble CBOOOAHbLIE ANA
npvema AaTty v Bpems B npefenax YCTaHOB/IEHHOrO0 B MHOMO()YHKLMOHaIbHOM LEeHTpe
rpagpmka npvema.

3anucb Ha onpefeneHHyl fdaTy 3akaH4YMBaeTCst 3a CYTKM [0 HacTynjeHus 3TOWn
AaTthl.

[na ocyuwecTBneHna npeaBapuTenbHOM 3anncu nocpeacTsoM Pecny6/MKaHCKOro
noprtana 3afBUTEN0 HEOOXOAMMO yKasaTb 3anpallinBaemMble CUCTEMOMW [aHHble, B TOM
yucne:

(haMunnnto, UMsa, 0T4YeCcTBO (NPU HaNUYUN);

HOMep Tefe)oHa,;

afpec 3M1eKTPOHHON NoYThbl (N0 XXEeNaHu);

Kenaemyto gaty u Bpems npuema.

B cnyyae HecoOTBETCTBUSA CBEAEHWI, KOTOpble COO6WMA 3asaBUTENb MU
npeABapuUTeNbHOW 3anucK, AOKYMeHTaM, MNpeAcTaB/leHHbIM 3asBUTesleM MNpu INYHOM
npueme, npegsapuTenbHas 3anucb aHHYMpyeTcs.

Mpy ocyLlecTBeHNN MpeLBapuUTENbHOM 3anucKu 3asBUTeNt0 obecneymBaeTcs
BO3MOXHOCTb pacneyatatb Ta/iOH-MOATBepXAeHMe. B cnydae, ecnm 3adaBuTefNb
COOOWMT afpec 3NeKTPOHHOM MOYTbl, Ha YKasaHHbIA ajpec TakXe HanpaBnsercs
NH(opMaLMa 0 NOATBEPXAEHNM NpeaBapuTeIbHON 3anucy € yKa3aHUeM AaTbl, BPEMEHU
n MecTa npuema.

Mpy ocywecTBNeHUN NpeaBapuTe/IbHON 3anucu 3asaBuTeNlb B 0653aTe/IbHOM
nopsigke MHMOPMUPYETCA O TOM, YTO NpeaBapuTenibHas 3anucb aHHYIMPYEeTCs B Cyyae
ero HesiBKM Mo uctevyeHUn 15 MMHYT C Ha3HAYeHHOro BPEMEHU npuema.

3asBuTenb B N11060e Bpems BrpaBe 0TKa3aTbCA OT NpeABapuUTe/IbHON 3anucu.

3anpeuwaetca TpeboBaTb OT 3asaBUTENIA COBEPLUEHUS WHbIX AEeACTBUIA, KpoMme
MPOXOXAEHNA UAEHTU(DUKALUN N ayTEHTU(PUKALMM B COOTBETCTBUU C HOPMaTUBHbLIMU
npaBoBbIMM akTamum Poccuitickon Pefepaunn, ykasaHus Ueln Mpuvema, a Takxe
npefocTaBfeHnsa CBeAEeHWIA, HeoOXOAUMbIX [N pacyeTa A/IUTENIbHOCTM BPEMEHHOIO
WHTepBana, KOTopblii HE06X0AMMO 3abpoHMpOBaTL 4Ns NpUemMa.



3. CocTaB, nocnefoBaTelbHOCTb Y CPOKWN BbIMOTHEHUS aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NopsiiKy UX BbIMOMHEHUS, B TOM YuC/le 0COGEHHOCTH
BbINO/IHEHMSI alMUHUCTPATUBHbIX NpPoLeAypP B 3/IEKTPOHHON hopMe, a TaKxke
0COBEHHOCTU BbIMOMHEHUS aMUHUCTPATUBHbIX Npoueayp B
MHOTO(YHKLNOHANbHbIX LieHTpax

3.1. OnncaHue nocnefoBaTeNbHOCTU AENCTBUIA NPW NPeaoCTaBEHNN
MYHULUNANbHOW yCnyru

3.1.1. MNMpepocTtaBneHne MyHUUMNANLHOW YCNYrn BKAKOYAET B cebs cnegytoline
aAMUHUCTPaTUBHbLIE MPOLEAYPSLI:

1) KOHCYNbTUPOBAHME 3a8BUTENS;

2) NPUHATME W pPaCCMOTPEHMEe KOMMMeKTa [OKYMEHTOB, MpeACTaBNeHHbIX
3a9BUTENEM;

3) HanpaB/ieHMe MeXBeAOMCTBEHHbIX 3arMpoCcoB B OpraHbl, Yy4yacTBylliMe B
npefocTaBNeHUN MYHULUNANIBHON YCNyru;

4) NoAroToBKa pesynbTata MyHULUNNANIbHON YCNYTK;

5) 3aknto4eHne gorosopa

6) Bblgaya (HanpaBneHue) 3adBUTENI0 pe3y/ibTata MyHULUNANIbHOW YCNYTW;

7) ncnpaeBneHne TEXHUYECKNX OLINOOK.

3.2. OKa3zaHne KOHCY/NbTaunin 3aaBUTENIO

3.2.1. OcHOBaHVMeM Ha4asna BbINMOJIHEHUS  AAMUHUCTPATMBHON  Mpouesypsbl
ABNAETCA oObpalleHune 3adaBUTENA MO BOMpPOcaM, CBSA3aHHbIM C MpefoCTaB/IEHNEM
MYHULMNANBHON YCNYTW.

[O/MKHOCTHBIM ~ NUOM  (pabOTHMKOM), OTBETCTBEHHLIM 32  BbIMOJ/IHEHMNE
aAMUHNCTPATMBHOWN NpoLeaypbl, ABNAETCA:

npu obpauwieHnmn 3aasutenst B MOLL - paboTHuk MoL;

npn obpaweHnn 3aasutens B Wcnonkom - CekpeTtapb Wcnonkoma (panee -
LOMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHMe).

3.2.2. 3asBUTENb BNpaBe 006pPaTUTbLCA 3a KOHCY/NbTaLMen O NOpsiAKe U CpoKax
npefocTaBNeHUa MyHuuunanbHoW ycnyrm B MOL, AMYHO M No  TeneoHy U
3NEKTPOHHOW MnouTe.

PaboTHUK M®L|, KOHCYNbTMpPYeT 3adBUTENsA, B TOM 4ucie No cocrtasy, opme
NnpeAcTaBAAeMON AOKYMEHTaUMM 1 gpyruM Bonpocam Aas rnonyvyeHns MyHuumMnanabHon
ycnyru.

3adBUTeNlb  MOXET MOAyYnTb WHGOpMauMi 0 NOopsagKe NpefocTaBNeHUS
MYHULUNANLHON yCnyrn Ha opuymansHom cainte M®L http://mfcl6.tatarstan.ru.

AQMWUHUCTPATUBHLIE NpoLeAypbl, YCTaHaBlMBaeMble HACTOAWWUM MYHKTOM,
BbIMOJIHAKOTCA B leHb 0bpalleHunsa 3ad9BUTens.

PesynbTataMy  BbINOJIHEHWA  agMWUHWUCTPATUBHbLIX  NpoUeayp  ABAAKTCA:
KOHCyNbTauuMsa Mo cocTaBy, (opme MpeACcTaBNseMon [AOKYMEHTauum un Apyrum
BOMpocam, He06X0AUMbIM A/18 MONYYEHUS MYHULUNANLHOW YCNYTN.


http://mfcl6.tatarstan.ru

3.2.3. 3asBuTeNb BrpaBe 06patuThCA B ICMONKOM Mo Tened)oHy W 3N1eKTPOHHOM
nouTe, a TakXe MNONy4YnTb KOHCYNbTauu Ha Pecny6nmMkaHCKOM nopTane, caiTte
Mcnonkoma o0 nopsgke M cpokax MpefoCTaBfeHMs MYHMUUNaNbHOW YCNyrn, B TOM
yucne no coctasy, (Popme MpeAcTaBNSEMON LOKYMEHTaUuMn W Apyrum Bornpocam Ans
NONYYEHUS MYHULMNANLHOW YCNYTW.

[O/MKHOCTHOE /N0, OTBETCTBEHHOE 3a KOHCYNbTUpPOBaHWE WHGOpPMUpYeT
3a8BUTEN B COOTBETCTBUM C TpeboBaHMAMWU nNyHKTa 1.3.4 aAMUHUCTPATUBHOIO
perfameHTa.

AQMUHUCTPATMBHbIE NPOUEAYpPbl, YCTaHaB/lMBaeMble HACTOALWMM MYHKTOM,
BbIMO/HAKTCS B TeUeHMe Tpex paboumx AHein co AHSA NOCTynneHUs obpalleHus.

PesynbTataMy  BbINO/IHEHMA  aAMWHUCTPATUBHbLIX  MNpouedyp  SABAAKOTCA:
KOHCY/NbTauuMm Mo cocTtaBy, (opme nMpeAcTaBNAeMOM AOKYMeEHTaUuun u Apyrum
BOMpocam, He06X0ANUMBIM ANst NONYYEHUA MYHULUNANBLHOR YCnyri.

3.3. lNpnHATME M pacCMOTPeHNEe KOMMNEKTa OKYMEHTOB,
npegctaBneHHbIX 3adBUTENEM

3.3.1. MNMpuem AOKYMEHTOB AN MPefoCTaBNeHUA MYHULUNANLHOW YCNyru 4yepes
M®L, nnn yganeHHoe paboyvee mecto M®LL.

3.3.1.1. 3aasuTenb (npeacrtaBuUTenb 3asBuTeNs) obpawaerca B M®PL, ¢ 3anpocom
0 MNpefoCTaBNEHUN MYHUUMNANbLHOW YyCnyrm W npeactaBnsieT [LOKYMEHTbl B
COOTBETCTBUM C NYHKTOM 2.5 afMWUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHUK M®LL, Beayuinii npuem 3asaBneHUit:

onpegenset npeameT obpalleHus;

Y[ OCTOBEPAET IMYHOCTL 3a9BUTENS;

MPOBOAUT MPOBEPKY MONHOMOYUIA NNLA, NOLAIOLLErO AOKYMEHTbI;

MPOBOAMT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NYHKTe 2.5 aAMUHUCTPATUBHOIO PernameHTa;

3an0/THAET 3/IeKTPOHHYI0 (hopmy 3asaBfieHns B AVIC M®LL;

npu npefocTaBeHnN [LOKYMEHTOB, YKa3aHHbIX B NyHKTE 2.5
aAMUHUCTPATMBHOIO  perfiameHta Ha  OyMaXHOM  HOCUTefne,  OCyLecTBAsAeT
CKaHWpoBaHWe NnpeAcTaB/eHHbIX 4OKYMEHTOB;

pacneyartbiBaeT 3aaBneHue n3 AC MoL;

nepegaeT 3aABUTENO Ha NPOBEPKY M NOANUCAHUE;

nocse nognucaHnA ckaHMpyeT nognucaHHoe 3aasneHne 8 AVNIC MoLU,;

3arpyxxaet B8 AVIC M®LL goKymeHTbl, NpeAcTaB/ieHHble B 3N1EKTPOHHON dopme
NN 3NEeKTPOHHble 00pa3sbl OTCKAHWPOBAHHbLIX AOKYMEHTOB, (POPMMUPYET 3/1eKTPOHHOE
Aeno;

BO3BpallaeT nognucaHHOe 3asBfieHNe N OPUTrnHanbl BYyMaXKHbIX JOKYMEHTOB;

BblaeT 3aABUTE/0 PACNUCKY B NpUEMe LOKYMEHTOB.

ALMUHUCTPATUBHbIE nNpoLeaypbl, YCTaHaB/IMBaeMble HACTOALWMM MNYHKTOM,
BbINOJIHAKOTCA B ieHb 0OpaLleHnsa 3aaBUTENS.

Pe3ynbtaTaMn BbINO/IHEHUA aAMUHUCTPATUBHbLIX MPOLEAYP ABNAAKOTCA: rOTOBOE K
OTNPaBKe 3adB/IeHNE U NaKeT JOKYMEHTOB.



3.3.1.3. Pa6oTHMK M®L, HanpaBnser nakeT [AOKYMEHTOB, TMPUHATbIX OT
3aaBUTeNA B VICMONKOM B 3/1eKTPOHHOI (hopMme (B COCTaBe MakKeTOB 3/IEKTPOHHbLIX fef) B
TeyeHWe OAHOro paboyero fAHA CO fAHA o6palleHns 3asBUTeNnss B CTPYKTYPHOe
nogpasgeneHne ML,

PesynbTaTamy BbIMOMHEHUSA aAMUHUCTPATUBHLIX NpoLeayp ABAAKOTCA: 3adB/ieHne
N NakeT LOKYMEHTOB (3N1€KTPOHHOE Aeno), HanpasieHHble B VICMOMIKOM, NOCPeACcTBOM
CUCTEMbI 3/IEKTPOHHOIO B3aMMOLENCTBUA.

3.3.2. Tpvem [OKYMEHTOB A/1IA NpefOoCTaBNeHUA MYHUUUNaNbHOW Yycnyrun B
3NEeKTPOHHOW (hopMe Yepe3 Pecnyb6nMKaHCKNIA nopTarn.

3.3.2.1. 3aaBuTeNnb AN MOAAYN 3asB/IEHUA B 3N1EKTPOHHOW (hOpMe BbIMOJHAET
cnepytouime fencTeua:

BbIMO/IHAET aBTOPU3ALUIO;

OTKpbIBaeT POPMY 31EKTPOHHOIO 3aABNEHNUS,;

3anofiHAeT  (opMy  3NEKTPOHHOrO  3adABfIEHWSA,  BK/KOYAKLWY  CBefeHus,
HeobXoanMble U 0653aTefbHble ANS NMPefoCTaBNeHUA MYHULMUNANbHON YCNyru;

NPUKpennseT AOKYMEHTbl B 3/IEKTPOHHOW (hOpMe WM 3/eKTPOHHble 06pasbl
JOKYMEHTOB K (hOpMe 3/1IeKTPOHHOr0 3aaBneHus (npu HeobxoanMocTu);

noATBepXaaetT (hakT O03HAKOMIIEHWS W cornacua € YCnoBUSMU U MOPALKOM
npefocTaBfeHMs MYHUUUNANbHOW YCNYyrn B 3/IEKTPOHHON Qopme (ycTaHaBIMBaeT
COOTBETCTBYIOLLYIO OTMETKY O COorfiacun B pOpMe 3/IEKTPOHHOIO 3asBNEHNS);

NMOATBEPXAAeT  [LOCTOBEPHOCTb  COOOLEHHbIX  cBeAeHu  (ycTaHaBnuBaeT
COOTBETCTBYHOLL Y OTMETKY B (DOPMe 3/IEKTPOHHOTO 3asB/IeHUS);

oTnpasnseT 3anosHeHHOe 3NEKTPOHHOE 3aABneHue (HaXumaert
COOTBETCTBYHOLLYI KHOMKY B JOpME 3/1EKTPOHHOI0 3aAB/eHUA);

3NEeKTPOHHOe 3asB/eHMe MNOAMUCLIBAETCH B COOTBETCTBUM C TpeboBaHMAMMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PeriameHTa;

nony4vaet yBeflOM/eHMEe 06 OTNPaBKe 3/IEKTPOHHOTO 3asaBeHUS.

dopmaTHO-N10rnYeckas nposepka CPOPMMPOBAHHOIO 3anpoca OCYLLECTB/AETCA
eAVHbIM MOpTasioM aBTOMaTUYEeCKM B MPOLECCe 3aro/IHeHUA 3afBUTeNIeM KaXAoro us
none 3NeKTPOHHON Qopmbl  3anpoca. [lpu  BbISBAEHUM  eAUHBLIM  MOPTa/IOM
HEKOPPEKTHO  3amnoJIHEHHOT0 MNONSA  3/IeKTPOHHOM  (hopMbl  3ampoca  3asaBUTESb
YBeOM/IAETCA O XapaKTepe BbISIB/IEHHON OWWOKM W NOpsAAKe ee  YCTpaHeHus
nocpeacTBOM MH(OPMALMOHHOIO COOOLLEHNSA HEMOCPEACTBEHHO B 3/1IEKTPOHHOMW (hopme
3anpoca.

AQMWUHUCTPATUBHbLIE NpoOLeAypbl, YCTaHaB/IMBaeMble HACTOAWUM MYHKTOM,
BbINOIHAKOTCA B ieHb 0OpaLleHns 3aa9BUTeNA.

PesynbTataMy  BbIMOJIHEHMA  agMWUHUCTPaATMBHbLIX  MNpoueayp  ABNAKOTCA:
3NEeKTPOHHOe [eno, HanpasieHHoe B LICNONKOM MOCPeACTBOM CUCTEMbl 3/1EKTPOHHOIO
B3aMMOLeNnCcTBumS.

3.3.3. PaccmoTpeHne KoMNaekTa LOKYMeHTOB [/ICnonKoMom.

3.3.3.1. OcCHOBaHMEM Hauvana BbINO/SHEHUA aAMWHUCTPATMBHON npouesypbl
ABNAETCA MOCTYN/eHWe 3adBfieHUA WU  MWHbIX [OKYMEHTOB, Heob6XoAuMbIX AN
npefocTaBneHNA MyHULMNNAIbHON YCYTN.



[LO/DKHOCTHbIM ~ NLOM  (pabOTHMKOM), OTBETCTBEHHbLIM 3a  BbIMO/IHEHMWE
agMUHUCTPATMBHON  npouenypbl  Asnsetca Cekpetapb Wcnonkoma (ganee -
AO/MKHOCTHOE /INLL0, OTBETCTBEHHOE 33 NPUEM AOKYMEHTOB):

3.3.3.2. [10O/DKHOCTHOe MU0, OTBETCTBEHHOE 3a Mpuvem AOKYMEHTOB, B Cllyyae
obpalleHns 3adaBUTeNd C 3asaBNeHNEM B CMONKOM:

onpegensieT npeameT 06paLLeHus:;

yCTaHaB/MBaET IMYHOCTb 3aABUTENS;

NMPOBOAUT MPOBEPKY MOHOMOUYNIA NnLA, NOAAKOLWETO JOKYMEHTDI;

MPOBOAMT TMPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHUAM, YKa3aHHbIM B
MyHKTE 2.5 aAMUHNCTPATUBHOIO perfameHTa, NMpOBepPKY COOTBETCTBUA
npeAcTaBNeHHbIX  AOKYMEHTOB  YCTaHOBNEHHbIM  TpeboBaHMAM  (Hagnexaliee
opopmiieHMe KOMWUIn [OKYMEHTOB, OTCYTCTBME B AOKYMEHTax MNOAYMCTOK, MPUMUCOK,
3a4ePKHYTbIX C/I0OB U UHbIX HE OrOBOPEHHbIX UCMPaBeHU);

3anoniHAeT  3/IEKTPOHHYIO  (hopMmy  3adBfeHMs B aBTOMaTU3MPOBaHHOMN
MH(OPMaLNOHHON CcuUCTeMe, NpeAHasHaAYeHHOW [Ns OKa3aHWA TOCYAapCTBEHHbIX W
MYHUUUNAbHBIX YCNYT;

npu npeaocTaBfeHnn [IOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aAMUHUCTPATMBHOIO  perfameHta Ha  OyMaXHOM  HOcWUTefne,  OCYLLeCTBAsET
CKaHMpoBaHWe npeacTaBieHHbIX 4OKYMEHTOB;

pacreyaTblBaeT 3asaB/IEHNE;

nepefaeT 3asBUTE/NIO Ha NPOBEPKY M NOANUCAHNE;

nocsie NOAMNMUCaHUA CKaHUPYeT MOoANMUCaHHOe 3asaBEeHNE,;

3arpyxxaet B aBTOMaTU3NPOBAHHYIO NH(OPMALNOHHYO cuctemy,
npegHa3HayeHHY AN  OKa3aHWA T[OCY[AapCTBEHHbIX W MYHUUMUNANbHbIX YCNyr
NOKYMEHTbI, NpPeACTaB/IEHHbIE B 3M1EKTPOHHOW (hOopMe WM 3NEKTPOHHbIE 06pasbl
OTCKaHMPOBAHHbIX AOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE AEN0;

BO3BpallaeT noAnucaHHoe 3asiBNeHWe W OpUruMHanbl 6yMaXKHbIX AOKYMEHTOB
3a9BUTENIO;

BblaeT 3asABUTE/NO PaCMUCKY B Npueme AOKYMEHTOB.

B cnyyae Hannumsi OCHOBaHMW ANst OTKasa B NMPUEMe AOKYMEHTOB AO0/MKHOCTHOE
NMUO, OTBETCTBEHHOE 3a MNpuemM [OKYMEHTOB, YBEAOM/SET 3afABUTENA O Haanyuu
NPenAaTCTBUI ANa Mpuema 3asB/fieHUs WM BO3BpaLlaeT emy AOKYMEHTbl C 06bACHEHUEM
coAepxXaHns BbISIBNIEHHbIX OCHOBaHWIA ANA 0TKa3a B NpuMeMe AOKYMEHTOB.

3.3.3.3. [1o/HKHOCTHOe /NuL0, OTBETCTBEHHOE 3a NnpuMeM [OKYMEHTOB, MoOcCne
NOCTYNNEHWNS JOKYMEHTOB Ha PacCMOTPEHME:

npuceamBaeT 3asB/IeHNIO HOMEP B COOTBETCTBMU C HOMEHKNATYpoOun [en u cTaTyc
«lMpoBepka JOKYMEHTOBY;

M3yyaeT MOCTYNMBLUME 3NEKTPOHHbIe fJena, B TOM YUC/e MNPUNOXKEHHbIe
3a9BUTENIEM LOKYMEHTbI B 3/IEKTPOHHOW (POPME M 3N1eKTPOHHbIE 06pa3sbl JOKYMEHTOB;

npoBepseT KOMMMIEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06pa30B AOKYMEHTOB;

npoBepsieT Cco6Mt0AeHME YCNOBUIA [EACTBUTENIbHOCTU 3/1EKTPOHHOM MNOAMUCH,
nocpeactsoM ob6pauweHns K EaumHomy noptany (B cnyyae, ecnn  3asBUTENEM
npeAcTaB/eHbl 3NEKTPOHHbIE LOKYMEHTBI, NnoAnucaHHble YCUNEHHOM
KBaNM(ULUNPOBAHHOW 3N1EKTPOHHOM MOAMUCHIO).



Mpn Hannumun OCHOBaHWM, npeayCcMOTPEHHbIX MYHKTOM 2.7.1
aAMUHUCTPATMBHOIO pernameHTa, MOArOTaB/MBAET MPOEKT peweHns o6 OTKase B
npveme 4OKYMEHTOB, HEOOXOANUMbBIX A4/ NPefoCTaBeHNs MyHULUNAbHON YCNyTn.

B cnyvae, ecnum B pesynbTaTe MPOBEPKM YCUNEHHOW KBaIMPULUMPOBAHHOM
3NEeKTPOHHOW NOAMUCK BbISIBIEHO HECO6MI0feHNe YCNOBUIA ee [eACTBUTENIbHOCTMU,
MPOEKT pelleHMs 006 OTKase [O/DKEH cofepXaTb MYHKTbl cTatby 11 defepanbHOro
3aKoHa Ne 63-P3, KOTOpbIe MOCNYXWU/M OCHOBaHWEM A5 er0 NPUHATUA.

MpoekT peweHns 06 oTKase B MNpuvemMe [LOKYMEHTOB, HeoOX0AWMbIX Afif
NnpefocTaBNeHNA MYHUUMNaNbHOW YCNyru, € yKasaHuem MNpuunH oTkasa (B crydae,
eC/IM  OCHOBaHMA [N OTKasa B MNpuUeMe [LOKYMEHTOB, He0OX0AuMMbIX  Ans
NpefoCTaBNeHNs MYHUUUNANbHOW YCNyrn, CBA3aHbl C HapyLeHWEM YCTaHOBJIEHHbIX
TpeboBaHN K TakKMM [OKYMeHTaM, OCHOBaHUS A1 O0TKasa B MpPUEMe [LOKYMEHTOB
OO/DKHbI  cofep)aTb WHMOpPMaLUIO O HauMeHOBaHUM [OKYMeHTOB (MH(opmauum,
CBELleHW), KOTOpble He TMpeAcTaB/eHbl, COAepXaT HefocToBepHble W (1n)
MPOTMBOPEYNBbIE CBELAEHNSA, OPOPMIIEHbI C HApYLLUEHWEM YCTAHOBJIEHHbIX TpeboBaHuin),
Hanpas/fAeTca Ha cornacoBaHue B YCTAHOB/IEHHOM MOpPAAKe MOCPEeACTBOM CUCTEMbI
3M1eKTPOHHOI0 JOKYMEHTO060pOTA.

CornacosaHue npoekrta peweHnMsa 06 OTKaze B MNpuUeMe [JOKYMEHTOB,
HeoOXOoAUMbIX AN NPeAocTaBNeHUs MYHWUUUNANbHOW YCNyru, OCYLLeCTBNSETCA B
nopagke, NnpelycMOTPeHHOM NMYHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiaMeHTa.

B cnyyae oOTCyTCTBMSA OCHOBaHMW [ANA OTKasa B MNpuUeMe [OKYMEHTOB,
NpeayCMOTPEHHbIX MYyHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernameHTa, AO/PKHOCTHOe
NNL0, OTBETCTBEHHOE 3a MPUEM [LOKYMEHTOB, B TeYeHMe OAHOro paboyero fHA CO AHA
MOCTYN/EHNA 3aABMIEeHUA, HanpaBisAeT 3afBUTENI0, YKa3aHHbIM B 3asiBIeHUM Crnocobom,
yBeJOMJIEHNE O NOCTYMN/NEeHUN 3asBfIeHUs, cofepKallee BXOAAWMNA PerncTpaLnoHHbIN
HOMep 3asB/ieHus, fAaTy MNOoJIyYeHUs 3asBfIEHWUs, MNepeyeHb HauMMEHOBaHW (aitfos,
NpeACTaB/EHHbIX K HEMY AOKYMEHTOB, AaTy MOMyYeHUs pe3ynbrata MyHULUNANbHOM
yCnyru.

3.3.3.4. VcnonHeHne npoueayp, YKasaHHbIXx B nyHkrtax 3.3.3.1, 3.3.3.3
aAMUHUCTPATMBHOIO  pernameHTa, nMpU  HalMyuMM  TEXHUYECKOW  BO3MOXHOCTU
OCYLLLeCTB/IAETCA B aBTOMATMUYECKOM peXuMe C MCMo/b30BaHMeM aBTOMaTU3MPOBAHHOM
MH(OPMaLNOHHON CUCTEMbBI, MNpefHa3HaYeHHOW [ANA OKa3aHMsA TOCYAAapPCTBEHHbIX U
MYHULNNANbHLIX YCAYT.

3.3.3.5. AAMUHUCTpaATUBHbIe MNpoLeaypbl, yCTaHaB/MBaeMble MYyHKTOM 3.3.3
aAMUHUCTPATMBHOIO perfaMeHTa, BbIMOJIHAKTCA B TeYeHWe OAHOro pabouyero gHA CO
[AHA NOCTYNNEHNA 3adB/IeHUA Ha pacCMOTPEHNe.

Pe3ynbTaTaMy BbINOSIHEHUS afMUHUCTPATMUBHbIX NPOLEAYP ABNAKTCA: MPUHATHIN
Ha pacCMOTpeHMe KOMMMEKT LOKYMEHTOB WM MPOEKT pelleHns o6 OTKase B npueme
AOKYMEHTOB, HEOOXOANMbBIX AS1A MPefoCTaBeHNss MyHULUNANbHOW YCYTNn.

3.4. HanpaBneHne MexXBefloMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTBYHOLE B
NpeaoCTaBNEHNM MYHULMNANLHOW YCNyTru



3.4.1. OcHOBaHMEM Hayana BbINOMHEHWUA a4MWHUCTPATMBHOW nNpoLesypbl
ABNSAETCA MONyYeHUe [LOMKHOCTHbIM NMUOM (pabOTHUMKOM), YMOMHOMOYEHHbIM Ha
BbINO/IHEHME aAMUHUCTPATMBHON npoueafypbl, OT AOMKHOCTHOro nuua (paboTHMKA),
OTBETCTBEHHOIO 3a NPUEM AOKYMEHTOB, NMPUHATbLIX OT 3aA9BUTENA JOKYMEHTOB.

[JOMKHOCTHBIM ~ nyom  (paboOTHMKOM), OTBETCTBEHHbLIM 32  BbIMOJIHEHNWE
agMUHUCTPATMBHON  npoueaypbl, daBnsetcad Cekpetapb Wcnonkoma  (ganee
LO/KHOCTHOE /UL, OTBETCTBEHHOE 33 Hanpas/eHVe MeXXBELOMCTBEHHbIX 3arnpocoB).

3.4.2. JONXHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpaB/iieHWe MeXBefOMCTBEHHbIX
3anpocoB, (HopMuUpyeT W HanpasnseT B 3/EKTPOHHOW (hopme MOCPefCTBOM CUCTEMbI
MeXBeLOMCTBEHHOIO 3/1eEKTPOHHOI0 B3aumofelcTema (Npu OTCYTCTBUM TEXHUYECKOW
BO3MOXHOCTW - MHbIMW crocobamu) 3anpocbl O MNPefoCTaBfieHUN [OOKYMEHTOB U
CBefEHWNI, NpefyCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfiamMeHTa.

ALMUHUCTPATUBHbIE MNpoLefypbl, YCTaHaB/IMBAEMble HACTOAWMM MYHKTOM,
BbIMO/HAKOTCA B IeHb NPUHATUA 3a9BIeHNA Ha PAaCCMOTPEHMeE.

PesynbtataMy  BbIMOSHEHUA  aAMWUHUCTPATMBHBLIX  MPOLUEAYyp  ABMAKOTCA:
HanpaefleHHble B OpraHbl BfacTM W (Man) MOABEAOMCTBEHHbIE OpraHaM BNacTu
opraHusaymn 3anpochl.

3.4.3. Cneymannctol  MOCTaBLWMKOB  [AHHbIX Ha  OCHOBaHWW  3amnpocos,
MOCTYNMUBLUMX Yepe3 CUCTEMY MEXBEAOMCTBEHHOINO 3/1EKTPOHHOr0 B3aMMOENCTBUS,
NpefoCTaBNAT  3anpawnBaemMble [LOKYMEHTbl (MH(popmMauuio) uanm  HanpasnsoT
yBeflOM/IeHUs 06 OTCYTCTBUW [OKYMeHTa WM (M1M) MHGpopMaummn, HeobXoaumMmbiX Ans
npefocTaBNeHNA MYHULMNANLHOW yCnyru (fanee - yBefoM/eHMe 06 OTKase).

ALMUHUCTPATUBHbIE MpoLefypbl, YCTaHaB/MBaeMble HACTOAWMM MYHKTOM,
BbINOMIHAKOTCA B TeyYeHMe MNATM [HEW CO AHSA NOCTYMN/NEeHUA MeXBeAOMCTBEHHOIO
3anpoca B OpraH WAn opraHusauuio, npefocTaBAfAlOWMNE AOKYMEHT U WHMOpMaLuio,
eC/IN MHble CPOKM NOATOTOBKU W HarnpaB/ieHUs OTBeTa Ha MeXBEeAOMCTBEHHbIN 3anpoc
He YCTaHOB/IeHbl (efepasibHbIMW 3aKOHaMW, MpPaBOBbIMW akTamu [lpaBuTeNbCTBA
Poccuiickoin depepaumn U NPUHATbBIMKM B COOTBETCTBUM C (PefepanbHbIMU 3aKOHaMU
HOPMaTMBHbIMW MPaBOBbIMK akTaMu PecnybsivMku TatapcTaH.

PesynbTaTaMy  BbIMOMHEHUA  aAMUHUCTPATUBHbLIX  Mpoueayp  ABNAOTCA:
JOKYMEHTbI (CBeAeHus), Heobxoanmble Ana npefocTaBieHUs MYyHULMUNANIbHON YCNyru,
nn6o yeefoMieHNe 06 OTKase, HanpaB/eHHblE LO/MKHOCTHOMY NMLY, OTBETCTBEHHOMY
3a Hanpas/ieHVe MeXBeJOMCTBEHHbIX 3aMpoCoB.

3.4.4. JOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a HamnpaB/ieHWe MeXBefOMCTBEHHbIX
3anpocos:

MonyyaeT 3anpallivBaemble 4Yepe3 CUCTeMYy MeXBeLOMCTBEHHOr0 3/IEKTPOHHOrO
B3aMMOJENCTBMA  [OKYMeHTbl  (CBefleHUS), HeobXxoAumble AN  NpeaocTaB/eHUs
MYHULMNANLHON ycnyru, nnbo yeBegomieHne 06 OTKase Npu OTCYTCTBUW JOKYMEHTa U
(nnn) nHdopmaunm;

ALMUWHUCTPATUBHbIE MpoOUeaypbl, YCTaHaB/IMBAEMble HACTOAWMM MYHKTOM,
BbINO/IHAKOTCA B i€Hb NMOMIYYEHUA CBEAEeHNI M0 MeXBEeLOMCTBEHHbLIM 3anpocam.

PesynbTaTaMy  BbIMONHEHWA  aAMUHUCTPATMBHLIX  Mpoueayp  ABNAKOTCH
JOKYMEeHTbI (CBefieHns), HeobXxoAnMble Ana NpefoCcTaBNeHUA MYHULMNANbHOW YCYTI.



3.45. WcnonHeHne npoueayp, YKasaHHbIX B NyHKTax 3.4.2, 3.44
aAMUHUCTPATMBHOIO  pernameHTa, nMpuU  HaIM4MM  TEXHUYECKOW  BO3MOXHOCTM
OCYLLECTBNSAETCA B aBTOMATMYECKOM pPeXumMe C MCNOMb30BaHWEM aBTOMAaTU3MPOBaHHOM
NH(OPMaLNOHHON CUCTEMbI, NpeAHa3HaAYeHHON [AN1F OKa3aHWUA T[OCYAAapPCTBEHHbIX U
MYHUUUNANbHbIX YCAyr, B TOM 4uC/e C MOMEHTa perucrpauuu 3asaBfieHUA B
COOTBETCTBUM C MYHKTOM 2.13 afMWUHUCTPATUBHOIO periameHTa.

3.4.6. MakcumanbHblAi CPOK BbIMOMHEHUA aAMWUHUCTPATUBHBLIX Mpoueayp,
yKa3aHHbIX B MyHKTe 3.4 afMUHUCTPATUBHOIO pernamMeHTa, cocTaBfiseT NATb paboyumnx
LHen.

3.5. MogroToBka pesynbtata MyHULUNANLHOW YCYTrK

3.5.1. OCHOBaHMEM Hauyana BbINONHEHUS AAMUHUCTPATMBHOW nNpoueaypbl
SIBNSITCA NOCTYNNeHMe OT AO/MKHOCTHOrO uua, OTBETCTBEHHOrO 3a HanpaB/ieHuMe
MeXBeJOMCTBEHHbIX  3anpocoB, [OKYMEHTOB (CBeAeHWId), HeoOXOAMMbIX  ANS
NpeaoCTaBNEHUS MYHULUMANBLHOW YCyTu.

[LO/MKHOCTHLIM /IMLLOM, OTBETCTBEHHbIM 3a BbIMOJHEHWE AAMWHUCTPATUBHO
npoueaypbl, sBnsetcs CekpeTapb Mcnonkoma (ganee - AO/MKHOCTHOE ULLO,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/nbTaTa NPeAoCTaBNeHUs MyHULMNANLHONR ycnyru).

3.5.2. [JOMKHOCTHOE /MU0, OTBETCTBEHHOE 3a MOAFOTOBKY pe3y/bTaTa
NpefoCcTaBNeHNS MyHULUMANbHOW YCNYTH:

paccmaTpuBaeT CHOPMUPOBAHHBIA KOMMMEKT [OKYMEHTOB, HEOOXOAMMbIX ANS
NpefoCTaBMEHUS MYHULUNANLHON YCNYTU;

NPV BbISBJEHWM OCHOBaHWIA AN OTKasa B MNPeAOCTaB/EHUM MYHULMNANLHOW
YCNYTW, YKa3aHHbIX B NyHKTe 2.8.2 aAMWHUCTPATUBHOIO pernamMeHTa, noAroTaBinBaeT
MPOEKT pelleHnss 06 OTKase B MpPefoCTaBNEHWMM >KM/IOr0 MOMELLEHMs MO 40roBopy
HaliMa CNy>Xe6HOro XWUNoro NOMeLLeHNs:;

B C/lyyae OTCYTCTBMS OCHOBAHWI AN 0TKasa B NPefoCTaBNeHUN MYHULMNANbHO
ycnyru, npeAycMOTPeHHbIX MYHKTOM 2.8.2 afMWHUCTPATMBHOIO pernameHTa, Mo
UTOramM  PacCMOTPEHMs  [OKYMEHTOB,  HeoOXOAMMbIX  Ans  MpefocTaBNeHUs
MYHULUUNANbHOW ycnyru, NOAroTaBNMBaeT MPOEKT pacnopshkeHus Wcnonkoma o
NpefoCcTaBNEHNN TPaXAaHUHY XUIOro NOMELLeHMs MO [0roBOPY Haiima Cny»XeGHOoro
XXWNOro NoMeLLeHus;

HanpaBnseT  MOArOTOB/EHHbIN MPOeKT  pe3ynbTata  NpefoCTaBeHUN
MYHULMNANLHOW YCMYrM Ha COrnacoBaHWe B YCTAHOBNEHHOM MOPsiAKEe MOCPEeACTBOM
CUCTEMbI 3/1eKTPOHHOTO OKYMEHTO060pOTa.

A[MUHNUCTPATUBHbIE MPOLEAYPbl, YCTAHABNMBAEMblE HACTOSLMM MYHKTOM,
BbIMO/HSAOTCS B TeUEHWNE AecATH pabounx AHei.

Pe3ynbTaTamy BbIMOIHEHUS afiMUHUCTPATMUBHbIX NPOLEeAYpP ABNAOTCSA: MPOEKTI,
HanpaB/feHHble Ha COrnacoBaHue.

3.5.3. CornacoBaHue 1 MoAnNuMcaHWe MNpoekTa pe3ynbTaTa MpeaoCTaBNeHUs
MYHULUUNANbHOW ycnyrn (ganee — MpPoeKTbl AOKYMEHTOB) OCYLLEeCTBAsSeTca [NnaBoii
CeNbCKOr0 MNOCe/ieHnsl, OTBETCTBEHHOrO 3a MNOAroTOBKY pe3ynbTaTa MYHWLUMNAaNbHOM
ycnyru.



[MoAroToBNeHHbIe MPOEKTbl JOKYMEHTOB, MMEKLW e 3ameyvyaHus, BO3BpallaloTca
Ha AopaboTKy Nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yfibTaTa MyHWUUMNanbHOM
ycnyrun. locne ycTpaHeHWs 3aMeyaHWid NMpPOeKTbl LOKYMEHTOB MOBTOPHO MepefarTcs
A9 cornacoBaHus v nognucaHuns.

[(naBa CeNbCKOro MNOCeNeHUa npu  PacCMOTPEHUU TMPOEKTOB AOKYMEHTOB
nposepseT cob6n04eHMe agMUHUCTPATMBHONO pernamMeHTa AO/MKHOCTHbIMU nLaMu
Micnonkoma B 4acTM CPOKOB BbINO/HEHMA aAMUHUCTPATUBHLIX nNpoueayp, WX
nocnefoBaTeNlbHOCTU U MOSIHOTbI,  Ha/M4MA  COrnacoBaHUiM  YNOSIHOMOYEHHbIX
[OO/MKHOCTHBIX NNy, IcnonkomMa B CUCTEME 3/1EKTPOHHOI0 JOKYMeHTO060poTa.

B cnyyae  BbIIBleHUS  HapyweHWW B 4aCTU  CPOKOB  BbIMOJIHEHUS
aAMWUHUCTPATMBHbLIX MpoLeayp, UX NOCNefoBaTeNbHOCTM U MOMNHOTLI [1aBa CeNbCKOro
MoceneHnsa WHULUUPYET TMpPUBNEYEHNE K OTBETCTBEHHOCTM /iul, AONYCTUBLLNX
HapyLeHnsa, B COOTBETCTBUM C MYHKTOM 4.3 aAMUHUCTPATUBHOIO pernaMeHTa.

AOMUHNCTPaTUBHbIE NpouUeaypbl, YCTaHaB/NMBaeMble HACTOALWMM MNMYHKTOM,
BbIMOJIHAKOTCA B TeUeHMe TPUHAALATM paboumnx LHEN.

Pesynbtatamyv  BbIMNOSIHEHUS  aAMUHUCTPATUBHbLIX  Npouesyp  ABAAKOTCA:
nognucaHHoe peLleHue.

3.5.4. VicnonHeHne npouefyp, YKasaHHbIX B MNyHKTax 3.5.2,
aAMUHUCTPATMBHOIO  pernameHTa, nMpU  HaiMyuMM  TEXHUYECKOW  BO3MOXHOCTU
OCYLLEeCTBNAETCA B aBTOMATMUYECKOM pPeXMMe C UCMONb30BaHVEM aBTOMAaTU3MPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HAYeHHOW AN OKasaHWs rocyAapCTBEHHbLIX U
MYHULNNANbHbLIX YCAYT.

MakcumanbHbIA CPOK BbINOMHEHMA aAMUHUCTPATUBHbLIX NPOLeayp, YKasaHHbIX B
NyHKTe 3.5. afMUHUCTPATUBHOIO pernaMmeHTa, CocTaBnsfeT ABaguaTb Tpy paboyumx gHS.

3.6. Bbigaya (HanpaBneHne) 3asaBUTENO pe3ynbTaTa MyHULUNNANbHOW YCyru

3.6.1. OcHOBaHMeM Ha4yana BbINOJHEHUA a4MWHUCTPATUBHOW Mpoueaypbl
ABMSAETCA  MNOMYyYeHUe [O/MKHOCTHbIM  JINLOM, OTBETCTBEHHbIM 3a BbIMNOJIHEHMWE
aAMUHUCTPATMBHON npoueaypbl, AOKYMeHTa, MNOATBEPXAAKOLWLEro mnpeocTaB/ieHne
MYHULMNANbHOW YCNYTW.

[LO/DKHOCTHbIM NIMLOM, OTBETCTBEHHbLIM 3a BbINMO/HEHWE A4MUHUCTPATUBHOMN
npouenypbl, asBngetca Cekpetapb lMcnonkoma (ganee - [OMXKHOCTHOe fvuUoO,
OTBETCTBEHHOE 3a Bblgady (HanpaB/ieHMe) JOKYMEHTOB).

3.6.2. [OMKHOCTHOe /MU0, OTBETCTBEHHOe 3a Bblgady (Hamnpas/fieHue)
AOKYMEHTOB:

obecneyMBaeT  perncTpaumio M  BHeCeHWe  CBefleHMA 0  pesysnbTare
npefocTaBneHMs MYHUUUNANbHOW YCNyrn B MNOACUCTEMY BefeHUs [OKYMeHTauuu
aBTOMaTU3NPOBAHHOW WMH(OPMaLNOHHON CUCTEMbI, NpefHasHaYeHHOW A5 OKa3aHUS
roCyfapCTBEHHbIX N MYHULUNANbHbLIX YCAYT;

n3BeLLaeT 3aaBuTensa (ero npeacTaBmTena) CNoco60M, yKasaHHbIM B 3asiBJIEHUN, O
pesynbTaTe MNpefocTaBieHNs MYHULUMUNANbHOW YCNYyrM U O BO3MOXHOCTM MOJyYeHUS
pesynbTara NpefocTaB/ieHns MyHUUUNansHou ycnyrn B icnosnkome nnm 8 M®LL.

3.5.3.



cnonHeHve  npouedyp  MNpUM  HaiMyMM  TeXHUYECKOW BO3MOXXHOCTMU
OCYLLEeCTBNAETCA B aBTOMATUYECKOM PEXMMe C MUCMONb30BaHWEM aBTOMAaTU3NPOBAHHOM
WH(OPMALMOHHON CUCTEMbI, NpefHa3HAYeHHOW [/ OKa3aHWA T[OoCY[apCTBEHHbIX W
MYHULUNANbHbIX YCNYT.

AQMUHUCTPATUBHLIE NpoLeAypbl, YCTaHaB/IMBaeMble HACTOAWMM MYHKTOM,
BbINO/IHAKOTCA B TeYEeHWe OfHOro paboyero [AHA CO AHA NOAMUCAHUA [LOKYMEHTa,
ABnfaloLLeroca pe3ynbTaTom npeaocTaB/ieHna MYHULMNAaNbHOM yCcnyru,
YMO/ITHOMOYEHHbIM [LO/IXXHOCTHBLIM NULLOM cnonkoma.

PesynbTataMy  BbINO/IHEHUA  aAMWUHUCTPATUBHbLIX  MNpoueayp  ABNAKOTCA:
pasMelleHne CcBeAeHM O pesysibTate MPeLOCTaB/IEHNS MYHULMMNANbHON YyCyrn B
NHPOPMaLMOHHbLIX CUCTEMAX, MW3BelleHMe 3aaBuTens (ero npeacTaBuTens) o
pesynbTaTe NpPeaocTaB/ieHNss MyHULMUNANBHON YCIyrn 1 cnocobax ero nonyyeHus.

3.6.3. Mopagok  Bblgaun  (HanpasneHws)  pesyfnbTata  NpeLoCcTaBIeHUS
MYHULUNANbHOW YCNYTW:

3.6.3.1. lpun obpalieHNn 3aaBUTeNA 3a Pe3ybTaTtOM MYHUUUNANbHOW YCIyrn B
M®L|, paboTHMK M®LL BblgaeT 3asaBUTENt0 pe3ynbTaT MYHUUUNANbLHOW YCNyrn B
(hopme 3K3emMnaspa I3NeKTPOHHOro [AOKyMeHTa Ha OymaxHom Hocutene. [lo
TpeboBaHUO 3afBUTENA BMeCTe C 3K3eMMIAPOM 3NEeKTPOHHOro JOKYyMeHTa Ha
OYyMaXXHOM HOCUTeNle eMy MpefoCTaB/sSeTCA IK3EMMNAAP 3/IEKTPOHHOIO [OKYMeHTa
MyTeM ero 3anucy Ha CbEMHbIA HOCUTENb MH(OPMaUUN NN HanpaBieHUs 3K3emnnsapa
3NEeKTPOHHOr0 JOKYMEHTa Mo 3/1eKTPOHHOW no4yTte B afgpec 3asasutend. Mpu 3anucy Ha
CbEMHbIA HOCUTENb WH(OpMaLMM  WUAW  HanpaBneHUM 3K3emnnaspa 3/1eKTPOHHOrO
[lOKYyMeHTa, Ha OCHOBE KOTOPOro COCTaB/IeH 3K3eMNAAp 3/IeKTPOHHOIro AOKYMeHTa Ha
OYyMaXXHOM HOCUTesle, MO 31EKTPOHHOW NoYTe WMAEHTUYHOCTb TAKOro 3k3emnaspa
3NEKTPOHHOr0 [JOKYMEHTa 9K3eMNAsApy 3/eKTPOHHOI0 JOKYMeHTa Ha OyMaXXHOM
HOCUTe/le 3aBepseTCs YMNOJIHOMOYEHHbIM COTPYLHUKOM C UCMOJ/Ib30BaHWEM YCWUJIEHHOW
KBa/IM(ULUNPOBAHHOWN 3N1EKTPOHHOW MOAMNUCH.

AQMUHUCTPATUBHbIE NpoUeAypbl, YCTaHaBAMBaeMble HACTOAWWUM MYHKTOM,
BbINO/IHAKOTCA B MOPsAAKE O4YepeaHOCTW, B [eHb NpubbITMA 3aiBUTENS B CPOKMW,
YCTaHOB/IEHHble pernaMeHToM paboTbl M®LL.

PesynbtataMy BbIMOMIHEHUA aAMUHUCTPATUBHbLIX MPOoLeayp ABNAKOTCA: PUKcaLns
(pakTa Bblgaun pesynbTata MpefocTaBfieHUs MyHuuunanbHoi ycnyrm B ANC ML,
pe3ynbTaT NpefoCcTaBNeHNs MYHULUNANbHON YCNYTW, BblJaHHbIA 3asBUTENIO.

3.6.3.2. MNpu obpaweHnn 3asaBUTeNss 3a pe3ynbTaToOM MYHULUNANbHOW YCNyru
yepe3 Pecnyb6nMKaHCKMIA MopTan 3adBUTEN0 B JINYHbLIA KabWHET aBTOMaTUYeCKM
HanpaBnseTCA  3NEKTPOHHbIA  06pa3  [JOKYMeHTa, SABAKOLWEroca  pesynbTatom
npegocTas/ieHns MYHULMNANbHON YCNyru, NoAMUCaHHbIN YCUNEHHOW
KBa/IMPULMPOBAHHOW 3/1EKTPOHHOW NOAMUCHI0 YNONHOMOYEHHOIO AO/HKHOCTHOrO Nnua
Vicnonkoma.

AQMUHUCTPATUBHLIE MNpoLeaypbl, YyCTaHaB/lMBaeMble HACTOAWMM MYHKTOM,
BbIMOMIHAKTCA B [eHb NOANUCAHWUSA [LOKYMEHTa, MOATBEpXJaloLlero npefocTaBieHue
(0TKa3 B NpefoCTaBAEHUN) MYHULMMNABHON YCNYTW, YNONTHOMOYEHHbIM AO/HKHOCTHBIM
nmuyom Kcnonkoma.



PesynbTatamy  BbINOJSIHEHUS  aAMWHUCTPATUBHBLIX  MNpouedyp  ABNAKOTCA:
HanpasneHve (NpegocTaBfieHNe) C  MCMNONb30BaHMeM Pecny6/MKaHCKOro noprana
3aABUTENIO [OKYMEHTa, MOATBepXAatoLWwero npefoctaBieHne MyHULUNANbHOW YCNYTu
(B TOM yncne 0TKa3 B NPefOCTaBNeHNN MYHULUNANBHOW YCYTN).

3.6.3.3. Mpy obpalleHnn 3asBUTENS 3a Pe3ynbTaTtOM MYHULUMUNANbHOW YCnyrn B
Vcnonkom,  [JO/MKHOCTHOE  /IALO, OTBETCTBEHHOe 3a Bblgady (HanpaB/fieHue)
NOKYMEHTOB, BblfaeT 3asaBUTENO0 pe3y/ibTaT MyHMUMUNanbHOMn ycnyru. Mo TpeboBaHuIo
3aABUTENSA BMECTe C 3K3eMM/IAPOM 3/1eKTPOHHOI0 LOKYMeHTa Ha GYMaXHOM HocuTene
eMy MNpefoCTaB/IAETCA 3K3eMMNAAP 3/IeKTPOHHOro AOKYMeHTa NyTeM ero 3anucu Ha
CbEMHbIA HOCUTENlb MHMOpMaUMM WA HanpaBfieHUs 3K3emnaapa 31eKTPOHHOro
AOKYMEHTa MO 3/IeKTPOHHOM NoYTe B afpec 3aaBUTeN.

ALMUHUCTPaTUBHbIE NpPoUeAypbl, YCTaHaB/MMBaeMble HACTOAWMM MYHKTOM,
OCYLLECTBNAKOTCA B TMOpPALKE O0YepefHOCTW, B [feHb NpubbITMA 3asaBUTENd B
COOTBETCTBUM C [NpaBunamm BHYTPEHHEro TpyA0BOro pacnopsagka Mcnonkoma.

Pe3ynbTaTOM BbINOMHEHUA aAMUHUCTPATUBHbLIX MPOLeAyp ABAAKTCA: (uKcauma
(pakTa  Bblgayunm  pesynbTata  MpPefoOCTaBfieHUAs  MYHMUWUNANbHOW  YyCOyru B
aBTOMaTU3NPOBAHHOW WH(OPMALMOHHOW CcUCTeMe, MNpeAHa3HAYeHHOW [ANA OKa3aHus
roCyAapCTBEHHbIX Y MyHULUMMAbHbIX YCAYT.

3.7. icnpaBneHne TeXHNYECKMUX OWNBOK

3.7.1. B cnyyae 06Hapy)XeHUs TEXHUYECKON OWMOKM B JOKYMEHTE, SBNSAOLLIEMCA
pe3ynbTaToOM MYHULMNANbHOR YCNyru, 3asBUTeNb HanpasnseT B ICNONKOM:

3asaBNeHne 00 MCMpaBNeHUN TeXHUYECKOW owmnbkn (npunoxeHme Ne 4 K
HAcTOALEMY aAMUHUCTPATUBHOMY PernameHTy);

NOKYMEHT, BblAaHHbIA 3asBUTEN KaK pe3ynbTaT MYHULUMUNAnbHOW Yycnyru, B
KOTOPOM COZIEePXUTCA TeEXHNYECKasa OWwmnbKa,

NOKYMEHTbI, UMEKOLME HPUANYECKY CUY, CBUAETENbCTBYHOLLIME O HanN4um
TEXHNYECKOM OLLUNOKMN.

3aaBneHne 06 ucrnpaBNeHUN TEXHUYECKON OLIMOKN B CBEAEHUSIX, YKa3aHHbIX B
NOKYMEHTE, SIBASIOLWEMCS Pe3y/ibTaTOM MYHULUUNANbHON YCNYrn, NoaaeTcs 3asdBUTENEM
(ynoNHOMOYEHHbLIM MpeAcTaBMTeNleM) MOYTOBbIM OTMpaB/ieHNMeEM (B TOM u4ucnie C
NCMOMb30BaHMEM 3MEKTPOHHOW NOYThl), NM60O 4yepe3 PecnybnvKaHCKWUIA noptan Wau
MoL].

3.7.2. LJO/MKHOCTHOE /N0, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, OCYLLECTBAAET
npuem 3asBneHns 06 McnpaBneHUN TEXHUYECKOW OLUIMOKW, PErMcTpupyeT 3asB/eHune ¢
MPUNOXEHHbIMU AOKYMEHTaMM U nepefaeT UX AO0/MKHOCTHOMY /LY, OTBETCTBEHHOMY
3a 06pabOTKY AOKYMEHTOB.

AIMUHUCTPaTMUBHbIE NpoLeAypbl, YyCTaHaBAMBaeMble HACTOALMM MYHKTOM,
BbIMOMHAKTCSA B TeYeHMe 0AHOro paboyero AHA ¢ AaTbl pernctpaumm 3asaBneHus.

Pe3ynbTaTaMy BbIMONHEHWUA aAMUHUCTPATUBHbIX NpoLeayp ABASKOTCA: NPUHATOE
N 3aperncTpupoBaHHOe 3asB/ieHWe, HanpasB/leHHOe Ha PacCMOTpPeHMe [LO/MKHOCTHOMY
nuuy, OTBETCTBEHHOMY 3a 06pab0TKY JOKYMEHTOB.



3.7.3. [Oo/MKHOCTHOE /MU0, OTBETCTBEHHOe 3a 06paboTKy [LOKYMEHTOB,
paccmartpuBaeT [OKYMEHTbl W B LENAX BHECEHWUA WUCMpPaB/ieHWn B [OKYMEHT,
ABNAKOWMIACA pe3ynbTaTOM NpPeaocTaBfeHNs MYHUUUNaNbHOW YCAyrn, ocyulecTBnseT
npouegfypbl, NPeaycMOTPEHHble MYHKTOM 3.5 afMWHWUCTPATUBHOIO pernameHTa, W
BblJAeT WCMpPaB/eHHbIA AOKYMEHT 3asBuUTeNt0 (YNOSHOMOYEHHOMY MNpeAcTaBUTENIO)
NMYHO NOJ POCNUCb C U3bATUEM Y 3asaBuTens (YNOIHOMOYEHHOro npeacTaBuUTeNs)
OopuUrnHana LOKyMeHTa, B KOTOPOM COAEPXMUTCA TeXHUYeckas owmnbka, uam Hanpasnset
B afpec 3asBMTeNa MOYTOBbIM OTMpaBieHMeM (MOCPeACTBOM 3/1EKTPOHHOM MNOYThI)
MUCbMO O BO3MOXXHOCTM MNONYYEHUS AOKYMeHTa Nnpu npeaocTaBfieHUM B KCNONKOM
opurnHana AoKyMeHTa, B KOTOPOM COAEPXUTCA TEXHMYECKas OLINOKa.

ALMUHUCTPaTUBHbIE NpoUeAypbl, YyCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbINMO/IHAKOTCA B TeyeHMe [ABYX paboymx p[Hei nocne O6GHapyXXeHWs TeXHWUYEeCKoWn
OWMNOKM WA  NONy4vyeHUs OT /060ro 3aMHTepecOBaHHOro /fiMua 3adB/IEHUA O
AOMYyLEeHHOW owmnbKe.

PesynbTaTaMy  BbINOJIHEHUS  afMUHUCTPATUBHbLIX  MNpoUeayp  SABNSAKOTCA:
BblAaHHbI (HanpaBNEeHHbIN) 3a8BUTENO AOKYMEHT.

4. MopsaaoK 1 GopmMbl KOHTPONS 3a NPeAoCTaB/IEHNEM MYHULIMNAIbHOW
yCcnyru

4.1. MopsA0K OCYLLECTBNEHUS TEKYLLLEFO KOHTPONS 3a COOMIOAEHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMU [JO/IXHOCTHBIMU NULLAMW NOMNOXEHWUA aMUHUCTPATUBHOIO
pernaMeHTa U UHbIX HOPMAaTMBHbIX NPABOBbLIX aKTOB, YCTAHABNMBAOLLINX TPeBOBaHUA K
NpefoCTaBNEHNIO MyHULUNANBbHOI YCNYTW, a TaKXe NPUHATUEM UMK PeLLEeHWIA

KOHTpO/Ib 32 NOMHOTOM M KavyeCTBOM MpPeLOCTaB/IeHUS MYHULMNANbHOW YCNyru
BK/IIOUAET B Ce6S BbIABNEHME U YCTPaHeHWe HapyLUeHWA npaB 3asaBUTeNeil, NpoBefeHne
NPOBepOK  cobMAeHMa  npoueayp NpefocTaBNeHUs  MYHUUMNANbHOW  YCNyrH,
MOArOTOBKY pPeLleHNn Ha aeincTBua (6e3felicTBMe) AOMKHOCTHBIX UL, OpraHa MecTHOro
camoyrnpaB/ieHus.

dopmMamm  KOHTpONA 3a COGMOAEHWEM  UCMONHEHUSA  afMUHUCTPATMBHbIX
npoueayp ABNAKTCA:

1) npoBepka W CcOrnacoBaHvWe TMPOEKTOB [OKYMEHTOB MO MPefOCTaBNEHNUIO
MYHULUNANbHON YCNYTK;

2) NpoBOANMble B YCTaHOBJ/IEHHOM nopsake MpoBepKu BeAeHUS
[enonpon3BoACTBa;

3) NpoBefieHMe B YCTaHOB/IEHHOM MOpsAKe KOHTPO/bHbLIX MPOBEPOK COO/MOAEHUS
npoueayp npefocTaBneHns MyHULUNANbHOW YCyTN.

B uensx Tekywero KOHTPOAA WCNOMb3YKTCA CBEAEHUSA, WMEKOLWMecs B
3NEeKTPOHHOW 6a3e fJaHHbIX, cnyXebHas KOPPecnoHAeHUMs, YCTHas W MUCbMeHHas
NH(opMaUns LOMKHOCTHBLIX NINL, OCYLLECTBASKOWMNX BbINOMIHEHNE afAMUHUCTPATUBHbIX
npoueayp, XYypHabl y4yeTa COOTBETCTBYHOLWMNX JOKYMEHTOB U Apyrue CBefeHuUs.

[Nna oCyLLecTBNEHNA KOHTPONA 3a COBepLUEHMNEM [elCTBUIN Npy NpeaocTaBieHnn
MYHULUNANBHOW YCNYTN WU NPUHATUN pPeLleHnid PYKOBOAUTENO oOpraHa MeCTHOro



camoynpaBfieHUs  MPeACTaBNAOTCA  CMpPaBKM 0  pe3ynbTartax  npefocTaBieHUs
MYHULUNANLHOW YCNYTW.

O cnyyasix u npuymHax HapyLleHUs CPOKOB, NOCNeA0BaTe/IbHOCTU U COfepXKaHus
aAMUHUCTPATMBHbLIX MNpoueayp [AO/MKHOCTHbIE /fiMUa HEMEeANeHHO WH(OPMUpYHOT
PYKOBOAUTENA OpraHa, nNpefocTaBfAlOWEro MYyHUUMNANbHY YCAyry, a TakKxke
npeAnpPUHMMAKOT CPOYHbIE MePbl NO YCTPaHEHMIO HapyLUEHWIA.

TekyWwmnin  KOHTPONMb 3a cobnogeHneM  MnocneaoBaTe/ibHOCTU  [AEeNCTBUMN,
onpefeneHHbIX aAMUHNCTPATUBHbIMM npoueaypamm no npeaocTaBNeHUIO
MYHUUUNANbHON  ycnyrn,  ocywecTtBnsetcs  [NaBoOil  CeNbCKOro  NOCENEHUS,
OTBETCTBEHHbLIM 3a oOpraHu3auuto paboTbl MO MNPeAOCTaBNEHUIO MYHULMNANbHON
yCnyru.

MepeyeHb  JO/MKHOCTHbLIX /AL,  OCYLLECTBAAKOLWMX  TeKYLMA  KOHTPOib,
yCTaHaB/IMBAETCA MOJIOXKEHMAMM O CTPYKTYPHbIX MNOAPasfeneHnsax opraHa MeCTHOro
camoynpaBfeHNs U JOMHKHOCTHLIMU pernameHTamum.

4.2. TopsafoK ¥ NePUOANYHOCTb OCYLLLECTBNEHNS MAAHOBbLIX U BHEMMAHOBbLIX NPOBEPOK
MOJTHOThI W KayecTBa NPeAoCTaBNeHNS MyHULUNANbHOW YCNyr, B TOM YMC/e NOpPsaAoK
M (hOPMbl KOHTPO/SA 3a MOHOTON M KaueCTBOM MPeAoCcTaBieHNst MyHULMNabHOM
ycnyru

KOHTPONbHbIE MPOBEPKM MOTYT ObiTb MMNAHOBLIMU  (OCYLLECTBAATLCA Ha
OCHOBaHUM MNOMYrofloBbIX WM TOAOBLIX MAaHOB paboThl OpraHa MECTHOrO
camoynpaBfieHWs) UM BHENNaHoBbIMW. [lpyM  MPOBeAeHUM  MPOBEPOK  MOryT
paccMaTpuBaTbCs BCE BOMPOChI, CBA3aHHbIe C MPefOCTaB/AEHNEM MYHULMNANbHOV
ycnyru (KOMMnneKcHble NPoBEPKK), UM MO KOHKPETHOMY 06pallleHuto 3asBUTeNs.

4.3. OTBETCTBEHHOCTb A0/KHOCTHbIX /ML, OpraHa, NPeAoCTaBNSAOLLErO
MYHULMNANbHYO YCNYTy, 3a pelleHuns n geicteus (6e3aeiicTeme), NPUHUMaEMbIe
(ocylLecTBNsSEMbIE) UMW B XOfle NPeAOCTaBNEHNS MYHULMNANLHOW YCnyru

Mo pesynbTatam MpPoOBefeHHbIX NPOBEPOK B C/lyyae BbIABNEHUA HapyLUEeHWI npas
3aaBUTeNIel BUHOBHbIE NNLA MPUBEKAOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3aKoHOAaTeNIbCcTBOM Poccuiickoin defepaunn.

[naBa CeNbCKOro MNOCeneHMs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE
paccMOTpeHue 3asaBNEHWN.

[[naBa CefibCKOro MOCefieHNsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe U
(nnn) HeHagnexaliee BbIMONHEHWE aAMUHUCTPATMBHbLIX [ENCTBUI, YKa3aHHbIX B
pasgene 3 affMUHUCTPATUBHOIO perfamMeHTa.

[LO/DKHOCTHbIE NMua W WHble MYHUUMUNANbHbIE CAyXaluMe 3a peleHns u
aencteus (6esneincTene), npuHUMaemble (OCYLLECTBNSAEMbIE) B XO0f4e MNpefoCTaB/eHUA
MYHULMNaNbHOM ycnyru, HecyT OTBETCTBEHHOCTb B yCTaHOB/IEHHOM
3aKOHOAAaTeNbCTBOM MOPALKE.



4.4. MonoxeHuns, xapaktepusyrowme TpeboBaHUSA K NOPALKY U popmMaM KOHTPONA 3a
npefocTaBieHMEM MYHULMMNAbHON YCNYrK, B TOM YKC/IE CO CTOPOHbI FpaxkaaH, Ux
06beANHEHNIA 1 opraHu3aunia

KoHTposnb 3a npefocTaBfieHWEM MYHUUMNANbHOW YCNYTrM CO CTOPOHbI rpaXAaaH,
MX O0O0bEAMHEHWIA W OpraHu3auuii, OCyLlecTBNAETCS MNOCPeACTBOM  OTKPbITOCTU
AeATeNbHOCTM  OpraHa  MEeCTHOro  camoynpaBieHuss  Mpu npefocTaBfeHnm
MYHUUMNOANbHOW  YyCNyru, MNOMYYEHUS  MOMHOW, aKTyanbHOW WM AOCTOBEPHOM
MH(opMaUMK O NOpsAKe NpeaoCTaBNEHUS MYHMUMNANbHON YCNYrn U BO3MOXHOCTU
aocynebHoro paccmoTpeHusi obpalleHui (kano6) B npouecce npeaocTaBneHUs
MYHULMUNANbHON YCNYTW.

5. JocynebHbl (BHecyeOHbIN) NOPSAOK 06)KanoBaHUA peweHnin 1 AencTBUiA
(6e3gencTBUA) opraHa, NPeaoCcTaBAAWEr0 MyHUUNUNANbHY YCYTY,
MHOIO)YHKLMOHANIbHOI O LleHTpa NpeaocTaB/ieHUs rocyAapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT, OpraHmsaunii, ykasaHHbIX B Yactu 1.1 ctatbn 16
PefepanbHOro 3sakoHa Ne210-d 3, a TakKXXe UX 4O/HKHOCTHbIX NnL,
MYHUUMNANbHbIX CMyXalnx, paboTHUKOB

5.1. 3asBUTENN MMEKT NpaBo Ha 06)kanoBaHwe B fOCYAeOHOM MOpsLKE peLLueHnia
N genicteuin  (6e3neiicTBnA) opraHa, MNPeLOCTaBAAOWEr0 MYHULMMANbHYO YCAYry,
AO/HKHOCTHOTO  fXla opraHa, MpPeAoCTaBAAKOWEro  MyHUUMNANbHY  YCAyry,
MYHULMMNANbHOrO  CAyXaulero,  PyKOBOAWTeNs  opraHa, npefoCcTaBNAOLLErO
MYHULUMNaNbHYO ycnyry, MHOFO()YHKLMOHaNbHOI0 LLeHTpa, paboTHUKa
MHOTO()YHKLNOHANbHOIO LeHTpa, OpraHunsayuii, npegycMOTPeHHbIX YacTblo 11 cTaTtbm
16 ®epnepanbHOro 3akoHa Ne 210-d3, a TakKe X pabOTHUKOB.

3anaBnTENb MOXET 06paTUTLCS C XKanoboii, B TOM YnUCne B CAEAYIOLWMNX CayYasX:

1) HapylleHMe cpoKa perucrpayumn 3anpoca 0 NpefocTaBfeHUM MyHULMNANbHOWN
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-P3;

2) HapylleHue CpoKa MpeaocTaBieHUs MyHuUUMNanbHOW ycnyrn. B ykKasaHHOM
cnydvae gocypgebHoe (BHecyae6Hoe) 06)XanoBaHMe 3asBUTENIEM PeLUEHUIA WU [eACTBUIA
(6e3neiicTBMA) MHOTO(YHKLNOHANBHOIO LEHTpa, paboTHMKA MHOMO(PYHKUMOHANBHOIO
LLeHTpa BO3MOXHO B C/lyyae, eciM Ha MHOTOYHKUMOHaNbHbIA LEHTP, pPeLleHns wu
pevcteus  (6e30eCTBME)  KOTOPOro  0OXanykTcs, BO3/IOXKEHa  (DYHKUMS MO
NpefoCTaB/eHNI0 COOTBETCTBYHOLWMX MYHUUMUNANbHLIX YCNyr B MOSIHOM 06bemMe B
nopagke, onpegeneHHoM yacTbio 1.3 cTatbn 16 defepanbHoro sakoHa Ne 210-d3;

3) TpeboBaHuMe y 3aABUTENA AOKYMEHTOB UM UHGOPMaL MK NTN60 OCYLLECTBNEHUS
JEeNCTBUIA, nNpeAcTaB/ieHNWe WAM  OCYLLECTB/IEHME KOTOPbIX He MpefyCMOTPEHO
HOPMaTMBHbLIMX MNpaBOBbIMW aKTaMu Pocculickoii  Pegepaymn, HOPMATUBHbLIMM
NpaBoBbIMWM aKTaMu Pecny6nukyn TatapcTaH, MyHUUMNanbHbIMKA MNPaBOBbIMU aKTaMu
ANA NpefocTaBNeHna MyHULUNaNbHOW YCnyru;

4) oTKa3 B NpuemMe [AOKYMEHTOB, MpefoCTaB/leHWe KOTOPbIX MpeAyCMOTPEHO
HOPMaTMBHLIMWM  MpPaBOBbIMW akTamMu Poccuiickoii  ®degepaymm, HOPMaTUBHbLIMU



NnpaBoBbIMM aKTamn Pecny6numku TaTapcTaH, MyHUUMUNANbHbIMKA MPaBOBbIMU aKTamu
ANA NpefocTaBNeHna MyHUUUNANbHOW YCNyru, Yy 3ad9BUTeNs;

5) oTKa3 B NpefoCcTaBNeHNM MYHULMMNAbHON YCYrn, ecin OCHOBaHUS OTKas3a He
npeaycMOTpeHbl (hedepanbHbIMU 3aKOHAMW WU MPUHATLIMW B COOTBETCTBUM C HUMMU
WHbIMW HOPMaTUBHbLIMM MNPaBOBbIMM aKTaMu Poccuiickoir Pepepaunm, 3akoHamum W
NHbIMM HOPMaTUBHbIMN NpaBOBbIMU aKTamm Pecny6nunku TartapcTaH,
MYHULUMNANbHbIMKA  NPaBoOBbIMKA  akTamn. B ykasaHHOM cfiyyae  gocypge6Hoe
(BHecynebHoe) o06)KanoBaHMe 3asBUTENIEM PeELWeHWiA W aencTBuin  (6e34eincTBus)
MHOFO()YHKUNOHANIbHOTO  LleHTpa, paboTHMKA MHOroyHKUMOHANbHOIO  LieHTpa
BO3MOXHO B C/y4yae, €CM Ha MHOTOMYHKUWMOHANbHbIA LEHTP, PeleHns u AencTBus
(6e3neincTBME) KOTOPOro 06XKanykTcs, BO3/0XKEHA QYHKUMA N0 NPefoCTaB/IEHUIO
COOTBETCTBYHOLWMX MYHUUMNANbHLIX YyCAyr B MOMHOM 06bemMe B  MNOPAAKE,
onpeaeneHHoOM 4yactbio 1.3 cTatbn 16 ®epgepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeb6oBaHMe C 3adBUTENA MPU MNPEAOCTaBNEHUN MYHULMNANLHOW YCIyru
nnatbl, He MNpPefyCMOTPEHHOW HOPMATMBHbIMM MNPaBOBbIMW aKTaMu Poccuiickoin
defepaymm, HOpMaTUBHLIMW  MpaBOBbIMM  akTamy  Pecny6nvku  TaTapcTaH,
MYHMULMNANbHBbIMW NPaBOBbIMW aKTaMu;

7) 0TKa3 opraHa, NpefoCTaBfAlOWEro MyHUUMNaNbHY YCNyry, OO/MKHOCTHOIO
nvua oprada, NpefocTaBNSAOLWEro MyHUUUNAbHYKO YCNYry, MHOTO()YHKUNOHANIbHOIO
LleHTpa, paboTHMKA MHOTOYHKLUNOHANLHOTO LIeHTpa, OpraHusaunii, npegycMoTpeHHbIX
yacTbto 11 ctatbm 16 dPegepanbHoro 3akoHa Ne 210-d3, mam ux paboOTHUKOB B
NCNpaB/ieHUN [ONYLWEHHbIX MMW OMeyaToK W OWWOBOK B BblfaHHbIX B pe3ynbraTe
npefocTaBneHNs  MYHWUUMNANbHOW  yCNyrn  AOKYMEHTax 60  HapylleHue
YCTaHOB/MIEHHOIO0 CpOKa TakKWX WCnpaBneHWin. B ykaszaHHOM cfyyae pocype6Hoe
(BHecyebHOe) 06XanoBaHWe 3asBUTENEM pelleHMA u  geincteuin  (6e3aeiicTBUA)
MHOTOYHKUNOHANbHOIO  LEHTpa, paboTHMKA MHOrFOMYHKUMOHANbLHOIO  LEeHTpa
BO3MOXHO B C/ly4yae, €C/IM Ha MHOTOMYHKLUMOHANbHbIA LEHTP, peleHns n AencTeus
(6e3neincTBMe) KOTOPOro 06XKanykTcs, BO3M0XKEHA (YHKUMA N0 MPeaoCTaB/IeHUIO
COOTBETCTBYHOLWMX MYHUUMNANbHLIX YCAyr B MNOMHOM 06beMe B  MOPAAKeE,
onpegeneHHoM yacTtbio 1.3 ctaTbn 16 defepanbHOro 3akoHa Ne 210-d3;

8) HapylweHMe cpoka wunM nopsaka Bblfavyn [OKYMEHTOB MO pe3y/bTaTam
npeaocTaBneHNs MyHULMUNANbHOW YCNYTW;

9) npuocTaHOBeHMe NpefoCTaBNeHNA MYHULMNANIbHON YCyrn, ecnim 0CHOBaHMA
NMPUOCTAHOBNEHNSA He MpPefyCMOTPeHbl QefepasnbHbIMKU 3aKOHamMuW W MPUHATBIMU B
COOTBETCTBMM C HUMW WHBLIMWA HOPMATMBHbIMW MPaBOBbIMM aKTaMy POCCUINCKOMN
depepaunmn, 3akoHaMM M UHBIMW HOPMAaTUBHbLIMM MNPaBOBbIMK aKTaMu Pecny6nmnkn
TartapctaH, MyHUUMNaNbHbIMK NPaBOBbLIMW aKkTamMu. B ykazaHHOM cny4ae gocypebHoe
(BHecynebHoe) o06)anoBaHMe 3afBUTENEM pelleHuid un  geicteun  (6e3gercTBms)
MHOFO(DYHKLUMOHANLHOIO  UEHTpa, paboTHMKA MHOro()yHKLMOHANLHOIO  LEeHTpa
BO3MOXHO B C/lyyae, ec/iM Ha MHOTOMYHKUMOHANbHbIA LEHTP, pelleHns n AencTeus
(6e3pelicTBME) KOTOPOro 06XanywtTCsd, BO3/M0XKeHA QYHKUMA N0 NpefoCcTaB/NeHUIO
COOTBETCTBYKOLWMX MYHUUMNANbHLIX yCcAyr B MOMHOM 06bemMe B MNOPAAKE,
onpeaeneHHoOM 4yactbio 1.3 cTatbh 16 ®epepanbHOro 3akoHa Ne 210-d3.



10) TpeboBaHne Yy 3adaBUTENA MPU MPeLOCTaBMEHUN MYHULUNANLHOW YCNYru
LOKYMEHTOB WAM MHQOpMmauUn, oTCyTCTBME U (MN) HeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBa/IMCb NPW MepBOHAYasibHOM OTKase B Npueme [OKYMEHTOB, HEOOXOAMMBbIX AN
npefoCcTaBNeHNA MYHULMMNANbHON yCcnyru, nmbéo B MNpefoCTaBNeHUU MYHULMMAIbHOW
YCNyru, 3a WCK/KYEHNEM C/lyyaeB, MpPefyCMOTPeHHbIX MYyHKTOM 4 yactu 1 ctatbun 7
defepanbHOro 3akoHa Ne 210-®3. B ykaszaHHOM cnydvae pocyaebHoe (BHecynebHOe)
06)xanoBaHue 3a8BUTENEM peLLueHuni " [NeNCTBUN (6e3pencTens)
MHOTO()YHKUNOHANIbHOTO  LleHTpa, paboTHMKA MHOTrOoyHKUMOHANbHOIO  LeHTpa
BO3MOXHO B C/lyyae, ecin Ha MHOTO(YHKLMOHA/bHbIN LEHTP, peleHns n Aenctsus
(6e3neincTBne) KOTOPOro 06XanykTcs, BO3/0XKEeHa (QYHKUMA MO MpesoCcTaB/ieHUto
COOTBETCTBYKLWMX MYHUUMNANbHLIX YCAyr B MNOMHOM 00beme B  MNOPAAKe,
onpeaeneHHoM 4yactbio 1.3 cTatbM 16 depepanbHoro 3akoHa Ne 210-93.

5.2. Xanoba nopaeTcd B MNUCbMEHHOW (hopMe Ha OymMaXHOM HOCUTene, B
3NEeKTPOHHOW (hopMe B oOpraH, MpefoCTaBNAWMUA  MYHUUUNANLHYO  YCAyry,
MHOTOYHKUNOHANbHbLIA LEeHTP NM60 B COOTBETCTBYHLWMIA OpraH rocyfapCTBEHHOM
BNacTW, ABAAKOWMIACA YyupeauTeneM MHOFOMYHKUMOHANbLHOrO LUeHTpa (pganee -
yuypeautenb  MHOTO(YHKUWOHaNbHOrO  LeHTpa), a Takxe B  opraHusauuu,
npeaycMOTPeHHbIe YacTbio 11 cTatbu 16 degepanbHOro 3akoHa Ne 210-d3. XKanobbl
Ha pelleHnss U aeicTeus (6e3nencTBMe) PYKOBOAUTENA OpraHa, MNpeaocTaBSOLLLErO
MYHUUMMNANbHYIO YCNYTy, NOAATCSA B BbILWECTOAWMIA opraH (Mpu ero Haamyumm) nnoo B
Cny4yae ero OTCYTCTBMA pacCMaTpuMBatOTCA HEMocpeACTBEHHO PYKOBOAWUTENIEM OpraHa,
NPefOoCTaBNAOWEro MyHUUMNANbHYK Yycnyry. >Xanobbl Ha peweHus u [AeilcTBus
(6e3neincTBne) paboTHMKA MHOFOYHKLMOHANBLHOIO LEeHTpa nojatTcs PyKOBOAUTENHO
3TOr0  MHOrO()yHKUMOHaNbHOro LeHTpa. >Kanobbl Ha peweHns U  [AercTBUS
(6e3pericTBme) MHOTO(YHKLNOHAIbHOIO LeHTpa nogatorcs yupeaunTento
MHOTO()YHKLNOHANbHOTO LEeHTpa WM  LO/MKHOCTHOMY nuyy, YNOJHOMOYEHHOMY
HOPMaTMBHbLIM MpPaBoOBbIM akToM Pecnybnuvku TatapctaH. >Kanobbl Ha pelleHus u
nencTema (6e3gencTene) paboOTHMKOB oOpraHu3auuii, MNpedyCMOTPEHHbIX YacTbio 11
ctaTb 16 depepancHoro 3akoHa Ne 210-d3, nofatoTca PYKOBOAUTENAM 3TUX
opraHusauuni.

XKanoba Ha peweHus u peicteus (6e3genicTBme) opraHa, NpPepocTaB/AKOLWErO
MYHUUWNANBbHYK  YCNyry, [O/DKHOCTHOrO  finua opraHa, MpefoCTaBsAOLLErO
MYHUUWNANBHYO  YCAYry, MYHUUMNANbHOIO CryXalero, PyKOBOAUTENs OpraHa,
NPefOoCTaBNSAOWEro MYHULMUNANbHYIO YCAYry, MOXeT OblTb HanpaBfieHa Mo MnouyTe,
yepe3s MHOrFOMYHKUMOHANbHbIA  UEHTP, C  WUCMOMb30BaHMEM  WH(OPMaLMUOHHO-
TeNEKOMMYHUKaUNOHHON  ceTn  «MHTepHeT», oduumanbHOro  canta  opraHa,
npegocTaBnAoLLEero MYHULUNANbHYIO ycnyry, EanHoro noptana  mbo
Pecny61mkaHCKOro noptana, MHGHOpPMaLMOHHON cuctemMbl focynebHOro obxkanosaHus,
a TaKXKe MOXET ObITb NPUHATA MPU TMYHOM NpuemMe 3aaBuTens. XKanoba Ha peleHns K
AenCTBUS (6e3pencTBune) MHOTO(YHKLMOHANLHOIO LeHTpa, paboTHMKa
MHOTOPYHKUNOHANbHOITO  LeHTpa MOXeT 6biTb  HanpaefieHa MO  no4te, C
MCNONb30BaHMEM  MH(OPMALMOHHO-TEIEKOMMYHUKALMOHHOW  ceTU  «HTEepHET»,
omumanbHOro caimta MHOFOMYHKUMOHANLHOIO LUeHTpa, EaguMHOro noprtana nm6o
Pecny61mkKaHCKOro noprana, MHHOPMaLNOHHON CUCTEMbI A0oCYyAebGHOro 06>kasoBaHus,



a TaKXKe MOXeT ObITb MPUHATA NMPU NTMYHOM NpuemMe 3aaBuTens. XKanoba Ha pelieHns u
pencteus (6e3gencTeme) opraHusaunin, npefyCcMOTPEHHbIX 4YacTbio 11 cTaTbu 16
depepanbHOro 3akoHa Ne 210-P3, a TakkKe MX pabOTHUMKOB MOXET ObiTb HanpaBfieHa
Mo no4yte, C WCMONb30BaHWEM WH(HOPMaLNOHHO-TENEKOMMYHUKALMOHHOW  CETU
«MIHTepHEeT», o(MuUManbHbIX CanToB 3TUX oOpraHusaunin, EpguHoro noprtana nubo
Pecny6inMKaHCKOro noptana, a TakXe MOXeT ObiTb MpuHATA NpU JIMYHOM Npueme
3aABuTENS.

5.3. XKanoba fomkHa coaepxatb:

1) HaumeHOBaHWe opraHa, nNpPefoOCTaBNAAIOLWEro MYHUUUNANBHYO YCayry,
AO/MKHOCTHOrO /nua opraHa, MNpefoCTaBASANOWEro MyHUUUNANbHYK Yycnyry, nm6o
MYHULUMNMNANbHOTO CAYyXalwero, MHOroyHKUNOHaIbHOIO LIeHTpa, ero pyKoBOAUTENS U
(nnn) paboTHWKa, oOpraHu3auuin, npeayCMOTPEHHbIX 4YacTbto 11 cTatbun 16
depepanbHOro 3akoHa Ne 210-d3, ux pykoBoauTtenein n (unn) paboTHMUKOB, PELLIEHUS U
nencTens (6e3neincTeme) KOTOPbIX 00XanyrTes;

2) hamunuto, nmd, oTdyecTtBo (mocnefgHee - Mpu HaaMyuuK), CBELAEHMA O MecTe
XUTeNbCTBa 3adBUTENSA - (DU3NYECKOro Nnua NMbo HaMMeHOoBaHue, CBefieHMs O MecTe
Hax0oXXAeHNs 3asaBUTeNA - OPULNYECKOro Nnua, a Takxke HoMep (HOMepa) KOHTAKTHOrO
TeneoHa, agpec (agpeca) 3MEKTPOHHON NOYThI (NPU HaNNMYMKM) N MOYTOBLIN adpec, Mo
KOTOPbIM JO/KEH OblTb HanpasB/ieH OTBET 3aABUTESIO;

3) cBefleHUs 06 obXanyeMblX pelleHuax wn aencteusax (6e3gencTtemm) oprawa,
NpefoCTaBNAOLWEro  MYHUUMNANbHYKO  YCAyry, AO/DKHOCTHOrO /iMua  opraHa,
NnpeAoCcTaBNAOLWEro MYHULUNANbHYIO YCnyry, AMbo MYyHMUMNaNbHOro CRy»XXallero,
MHOTO(DYHKUMOHANLHOTO  LeHTpa, paboTHMKA MHOTO(YHKUMOHANbHOIO  LEHTPa,
opraHu3auuin, nNpeaycmMoTpeHHbIX YacTblo 1.1 cTaTbn 16 defepanbHOro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) [oBOAbl, HA OCHOBAHMWU KOTOPbIX 3asABUTE/Ib He COrflaCeH C peLueHneM U
aencTenem (6e3nencTemMem) opraHa, NPefoCTaBNAKOWEro MYHULMNANbHYH YCAyry,
JO/MKHOCTHOrO /nua opraHa, MpefoCTaBASAOWero MyHUUUNanbHY ycnyry, nmbéo
MYHUUUMANBHOIO  CAYXawero,  MHOrO()YHKUWOHANbHOro  LEeHTpa, paboTHMKa
MHOTOYHKLUMNOHA/IbHOIO LIeHTpa, oOpraHusauunii, npegyCcMoTpeHHbIX YacTblo 11 cTaTbM
16 ®depgepanbHoro 3akoHa Ne 210-P3, ux paboTHWKOB. 3asBUTENEM MOTYT ObITb
npeacTaBfieHbl AOKYMeHTbl (Mpwv Hanuuuu), NOATBEPXAAalLWMe [O0BOAbl 3aaBUTENA,
nmbo ux Konuu.

5.4. MocTynueLas Xanoba NoANeXuT pernctpaunm B CPOK He no3gHee paboyero
[HA, CnefyroLero 3a AHeM NOCTYMN/EHUS.

5.5. Xano6a, noctynuBwas B oOpraH, nNpeaoCcTaBASAOWMUA MYHULMNANbHYIO
yCcnyry, MHOTFOMYHKUMOHANbHbLIA  LEHTP, Y4YpeauTento  MHOTOMYHKLUWUOHANbHOIO
LleHTpa, B OpraHusauuu, npegycMOTpPeHHble 4acTbto 11 crtaten 16 defepanbHOro
3akoHa Ne 210-®3, nnbo BbIWECTOAWMA opraH (MpU ero Haauuuu), MoANEXUT
pacCMOTPEHUIO B TeyeHWe NATHaAuaTU paboumx [AHeiR COo [AHA ee perucTpaymu, a B
cnyyae 06)kanoBaHUSA OTKasa OpraHa, MpefoCTaBASKOWEro MYyHUUMMANbHYIO YCAyry,
MHOTOYHKLMNOHANbHOIO LeHTpa, OpraHu3auunii, npegyCcMoTpPeHHbIX YacTbio 1.1 cTaTbu
16 ®epepanbHOro 3akoHa Ne 210-d3, B npueme [LOKYMEHTOB Y 3asaBuUTeNs nmbo B
MCNpaBNeHUN [ONYLIEHHbIX OMNeyaTok U OownbokK wuam B cnyyvae 06XanoBaHuA



HapyLLIeHNa YCTAHOBMIEHHOrO CPOKa TaKUX WCNPaBMIEHUNA - B TEYEHWE MATU paboumx
[HEN CO [HA ee perucrpauun.

5.6. Mo pe3ynbTataM pacCMOTPEHUSA >anobbl NPUHMMAETCH O4HO U3 CefYHoLNX
PeLLeHNA:

1) >kanoba y[OBNETBOPSETCHA, B TOM u4ucfie B (POPME OTMEHbl MPUHATOrO
peLleHns, nucrnpaBneHns AONYLLIEHHbIX ONeYaToK M oWwnbOoK B BbifaHHbLIX B pe3ynbTaTte
npefocTaBneHMs  MYHUUMNANbHOW  yCcnyrn  [OKYMeHTax, BoO3BpaTa 3asBUTENO
[JEeHeXHbIX CpeAcTB, B3MMaHWE KOTOPbIX He TMpefyCcMOTPEHO HOPMAaTUBHbLIMU
NpaBoOBbIMK akTaMu Poccuiickon Pepepaymn, HOPMaTUBHLIMU MPABOBLIMU aKTaMu
Pecny6nunkn TaTapcTaH, MyHMUUNAbHLIMWU NPaBOBbIMU aKTaMU;

2) B Y[0B/IeTBOPEHUN Xanobbl 0TKa3blBaeTCH.

He no3gHee pAHA, cnegywouwero 3a AHeM MPUHATUA peLlleHns, YKasaHHOro B
HaCTOSALLEM MYHKTE, 3afBUTEN0 B MUCbMEHHON (OpMe M MO XeNnaHuK 3asBUTENSA B
3NEeKTPOHHOW  (hopMe HanpaBnseTcs MOTMBUPOBAHHbLIA OTBET O pesynbTarax
PaccMOTPEHMUS XKanobbl.

5.7. B cnydae npu3HaHUs >anobbl noanexawienh yAOBNETBOPEHUID B OTBeTe
3aABUTENIO O pe3ynbTataX PacCMOTPeHUs Kanobbl faeTcsa MHGpopmauusa o LeACTBUAX,
OCYLLeCcTBNAEMbIX opraHom, npeLoCTaBNA LW UM MYHULUMNANbHYIO ycnyry,
MHOTOYHKLMOHa/IbHLIM LLEHTPOM NM60 opraHusaumnein, npefycCMOTPeHHON YacTbio 1.1
cTaTbn 16 ®depepanbHOro 3akoHa Ne 210-d3, B Lenax HesamegUTENbHOT0 yCTpPaHeHUs
BbISIBIEHHbIX HAPYLUEHWIA NPU OKa3aHUM MYHUUMNANbHOW YCNYTK, a TakXe NPUHOCATCA
N3BMHEHMA 3a A0CTaB/IEHHblE HEYA06CTBa U YKa3blBaeTcAd MHMOpMaLMa O AaibHENLLINX
NENCTBUSAX, KOTOpPble HEOOXOAMMO COBEPLIWTL 3asfBUTENO B LENAX MOny4veHus
MYHULMNANbHOW YCNYTW.

5.8. B cnyyae npusHaHus anobbl He noanexawein yaoB/METBOPEHMIO B OTBETE
3a9BUTENII0 O pe3yfibTatax pPacCMOTPeHUsA >kKanobbl A[alTCA aprymeHTUpOBaHHbIe
Pa3bACHEHUA O MPUYMHAX MPUHATOrO peLleHus, a TakXe WHdopmaumsa o nopsake
006>XanoBaHUsA NPUHATOrO PeLLEeHNSs.

5.9. B cny4yae ycTaHOB/IEHMA B XO4e WN NO pe3y/ibTatam PacCMOTPEHUA >Kaobbl
NpPM3HaKoB coCTaBa aAMWHWUCTPATMBHOIO MPaBOHAPYLIEHUA WAW  MPECcTyn/ieHus
LOMKHOCTHOE NNL0, PabOTHUK, HafeNeHHbIe NOIHOMOUYMAMMK MO PACCMOTPEHUIO XKasnoo,
Hes3amMe4MTEeNIbHO HaNpPaBNAKT UMEIKOLLNECA MaTepuanbl B OpraHbl NPoKypaTypbl.



MMpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY
pernaMeHTy npegocTaB/ieHUs
MYHUUMNANbHOW yCcayru no
NpefoCTaBNeHNIO TpaXaaHam
XXWUNbIX MOMELLEHNI B
MYHULMNATbHOM YXUULLHOM
(hoHAe no Jorosopy Hama
CNY>XeBHOro XX1oro NoMeLLeHns.

dopma

(BnaHk opraHa, nNpefoCcTaBNAOWEro MyHULMUMNANbHYO YCayry)

Komy:
KOHTaKTHbIe JaHHbIE:
lNpeacTaBUTEND:

KOHTaKTHble AaHHble NpeacTaBuTENs:

PELUEHWE
06 OTKa3se B MpefoCTaBleHNN MyHULUNANLHOW YCyTrn
no
oT Ne

PaccmoTpeB Balie 3agBneHue oT No n

npunaraemble K Hemy LOKYMEHTbI YNOMHOMOYEHHbIM opraHom
MPUHATO pelleHne 06

OTKase B
No crefyrowmm OCHOBaHUSAM:

1.

2.

[lononHuTenbHas UHpopmaLus:

Bbl BNpaBe MOBTOPHO 06pPaTUTLCA B YMOSIHOMOYEHHbLIA OpraH C 3asB/eHUEM O
NPeAoCTaBNEHNMN YCAYTW NOCNE YCTPAHEHUS YKa3aHHbIX HapYLLEHWA.

[aHHbIA 0TKa3 MOXET OblTb 06XanoBaH B [JOCyJe6HOM Mopsake nyTem
HanpasfeHNs »anobbl B YNOJHOMOYEHHbI OpraH, a Takxke B CyJe6HOM Mops/Ke.



CsefileHNs 06 3NEeKTPOHHOM nognucu
JomkHocTHoe nnuo (PUO)

(NoAnuUchb YNONHOMOYEHHOTO AO/HKHOCTHOTO KA
opraHa)



MpunoxkeHne Ne 2

K AODMUHUCTPaTUBHOMY
pernameHTy npefocTaB/ieHus
MYHULUMUNANLHON yCNyru ycnyru no
npeaocTaBNeHNIO TpaKaaHam
XWNbIX MOMELLEHNI B
MYHUUUMANbHOM XXUINLLHOM
(hoHAe Mo AoroBopy Harima
CNY>KeBHOro XX1Ioro NoMeLLeHns.

dopma

(BnaHk opraHa, NpefoCTaBNSIOLLEr0 MYHULMNANbHYIO YCNyTy)

Komy:

KOHTaKTHblE AaHHbIE:
MpeacTaBuTeNb:

KOHTaKTHbIe AaHHble NpeacTaBUTENS:

PEWUEHWE
006 0TKase B Npueme JOKYMEHTOB, HEOOXOAUMbIX NS NpefoCTaBNeHUs
MYHULUNANLHOW YCNYrn rpaXKaaHaM XUblX NOMELLEHUIA B MyHULMNANbHOM
XUMNLLHOM (hOH/ZE MO AOrOBOPY HaliMa CNyXKe6HOro XUnoro NoMeLLeHus.

oT No
PaccmoTpeB Balie 3agBneHue oT No n
npunaraemble K Hemy LOKYMEHTbI YMNO/THOMOYEHHbIM opraHom
NPUHATO
peLleHne 06 0TKase B npueme [LOKYMEHTOB, Heo6XoANMbIX ans
no cnefyrouwiMm OCHOBaHUAM:
1
2.

PasbsCHEHMEe NPUYNH OTKa3a: _
[lononHnuTenbHas UHGopMaLms:



Bbl BNpaBe MOBTOPHO 06paTUTLCA B YMOSIHOMOYEHHbLIN OpraH C 3asiBfeHWEM O
npeAoCTaBAEHUN YCAYTX NOC/e YCTPaHEHUS YKa3aHHbIX HapyLUEeHWIA.

[aHHbIA 0TKa3 MOXET ObiTb 06)anoBaH B AocyAebHOM nopsake nyTem
HanpaBfeHMs Xanobbl B YNOJTHOMOYEHHbIW OpraH, a TakXe B CyleOHOM nopsigke.

CBefeHns 06 3M1EKTPOHHOI noanucK

JomkHocTHoe nuuo (PKO)

(nognucb YNONTHOMOYEHHOTO JO/MKHOCTHOIO NnLia
opraHa)



MpunoxeHne Ne 3

K ALMUHNCTPaATUBHOMY
pernameHTy npefoCcTaBNeHUA
MYHUUMNANbHOW yCnyru no
NPesoCTaBNEHMNIO TpaXKAaHaM
XWNbIX NOMELLEHNIA B
MYHULUNANbHOM YXWUNLLHOM
(hoHAEe No f0roBopy Haima
CNY>KeOHOro XXNMI0ro NoMeLLeHns.

dopma
B
(HaumMeHOBaHMe opraHa MeCcTHOr0 camoynpaBieHus
MYHULUMMNanbHOro o6pa3oBaHmns)
oT
(manee -
3a9BUTEND).

(tbamunus, uMs, 0TYUECTBO, MACMOPTHbIE JaHHble, PErNCTpPaLUI0 No MecTy
XUTENbCTBA, TeNnetoH)

3asBrieHne
0 NPeAoCTaBNEHUMN TpaXaaHam XUMbIX MOMELLEHNA B MYHULUNATbHOM XWUULLHOM
(hoH/e No A4OroBopy HalMa C/yXKeBHOro XXUnoro rnoMeLLeHus.

Mpowy Bac npegocTaBuTb MO [0r0BOPY HaiiMa XXW0e MomelieHne NIoLWabo

KB.M.
MecTOMOM0XEHNE XNNOr0 NOMELLEHUSA: MYHULMNANbHbIA paiioH (FropoACKO
OKpPYT), HaCeNeHHbI MyHKT yn. a.

K 3asBneHnto npunararoTcs cnefyrolime 0TCKaHMPOBaHHbIE AOKYMEHTbI:

1) AOKYMEHT, YAOCTOBEPSOLLINA NMUYHOCTb (He TpebyeTcs B CNyyae 06palleHus
nocpefcTBom Pecrny61MKaHCKOro noprana);

2) OKYMEHT, y0CTOBEPAOLWNIA NONMHOMOUYMSA NPeACTaBUTENS 3asBUTENS;

3) 3asBMeHue:

4)  XopaTalMCTBO  PYKOBOAWTeNs, COOTBETCTBYHOLWEro  rocyAapCTBEHHOrO
(MyHMUMNANbHOr0) OpraHa, rocyJapCTBEHHOro (MYHMUMNANbHOrO) YHUTAPHOrO
npeanpuatua  Pecny6nuku  TaTapcTaH, rocyfapcTBeHHOro  (MyHULUMNANbHOrO)
yupexaeHusa Pecny6nnkn TatapcTaH;



5) Konusi TPY0BOro A0roBopa IM60 Konus Cny)e6HOro KOHTPakTa,

6) npaBOyCTaHaBNMBalOLWME [AOKYMEHTbl Ha 06bEKTbl HEABUXMMOCTW, MpaBa Ha
KOTOpble He 3apermcTpupoBaHbl B EANHOM rocyapcTBEHHOM PEecTpe HeaBMXKXMMOCTH.

O6si3ylocb  Mpu  3amMpoce  MPeaoCTaBUTb  OPUTMHaNbl  OTCKAaHMPOBAHHbIX
[0OKYMEHTOB.

(paTa) (nognuceb) (®N0)

Pe3ynbTaT NPeaoCTaBNEHNS MYHULUMANLHOW YCNyr, NpoLly npefocTaBuUThb:

MM B NUYHbLIA KabuHeT lMopTana rocyAapCTBEHHbIX U MYHULMNANbHbIX YCAYr
Pecny6nukun TaTapcTaH;

N B MHOroyHKLUMOHaNbHOM LEHTPEe NpeAoCTaBNeHMS TOCYAapCTBEHHbIX W
MYHULUNaNbHbIX ycnyr Pecny6nnku TaTtapcTaH;

| 1B Vcnonkome.

(
(nata) (mnoanuce) (9.1.0))



[MpunoxeHne Ne 4

K ALQMUHUCTPATUBHOMY
pernaMeHTy npegocTaB/ieHUs
MYHULMNANbHOW YCYyrn no
rpaxgaHam XunbiX MoMeLLeHni B
MYHULNNANLHOM XUNNLHOM
(hoHAe Mo JoroBopy Hama
CNY>KeBHOro XX1oro NoOMeLLeHns.

[(naBe MacArytoBCKOro cefbCKOro
noceneHnA

orT:

3aaBneHune
06 ncnpasBieHNN TEXHUYECKON OLLIMOKM

Coobuwato 06 owKnbKe, AOMYLEHHOW NPU OKa3aHUW MYHUUMUMANbHOW YCAyru no
3anncaHo:
MpaBW/ibHbIE CBEAEHUS:

Mpowy  WCNpaBUTb  [AOMYLIEHHYK  TeXHWYECKYyl  OWWGKY UK BHECTU
COOTBETCTBYIOLLIME  M3MEHEeHWs B [AOKYMEHT,  SIBNAOWMIACA  pe3ynbTaTom
MYHULMNANbHOW yCcnyru.

Mpunarato cnefgyouine AOKYMEHTbI:

1

2.

B cnyuyae npuHATAA pelleHUss 06 OTKNOHeHWM 3asBneHus 06 uCnpaBieHUn
TeXHWYecKol OWNBKM NpoLly HanpaBUTb TaKoe pelleHue:

MocpeacTBOM OTNpPaB/EHNS 3NEKTPOHHOTO AOKYMeHTa Ha agpec E-mail: ;

B BU/E 3aBEPEHHOI Konuu Ha 6YMaKHOM HOCWTeNle MOYTOBLIM OTMPaB/EHNEM MO
agpecy:

HacToswuM noaTBepXXaato: CBeIeHWs, BKNIOUYEHHble B 3asiBNEHNE, OTHOCALLMECH K
MOE NUYHOCTU W NpPeACTaBNSEMOMY MHOK /LY, a TakKe BHECEHHble MHOK HUXE,
[0CTOBEPHbl.  [JOKYMEHTbl  (KOMUW  [OKYMEHTOB), MPW/IOXKEHHbIE K  3asB/IEHWIO,
COOTBETCTBYHOT  TpeGOBaHMAM, YCTaHOBMEHHbIM  3aKOHOAATeNbCTBOM  Poccuiickoit
denepauymn, Ha MOMEHT MpPEACTABNEHUS 3afBNEHWS 3TW [OKYMEHTbl AelCTBUTENbHbI W
coflepXkaT A0CTOBEPHbIe CBeeHUs.

(mara) (nognuce) (P.1.0)



MpunoxeHne Ne2 K NOCTaHOB/IEHUIO
McnonHuTensHoro KomuTeTa
MacAryToBCcKOro cesibCKOro rnocesieHuns
A3HaKaeBCKOro MyHMLMNanLHOro paoHa
Pecnybnukn TartapcTaH

oT «19» gekabps 2022 r. Ne 30

AIMUHUCTPATUBHbIN pernameHT
NpeaoCcTaBNeHMS MYHULMNAbHOW YCYr Mo BK/OYEHUIO B COCTaB U
NCKIOUYEHMIO XUbIX NOMELLEHUIA U3 cocTaBa CreLunan3npoBaHHOro
XUNLHOro hoHAa MacsiryTOBCKOI0 Ce/IbCKOr0 MocesieHnst A3HaKaeBCKOro
MYHULMMNaNbLHOro paoHa Pecny6nuku TaTtapcTaH

l. O6uwKe NOMOXKEHNSA
1.1. MpegMeT perynupoBaHua afMUHUCTPATUBHOIO pernaMeHTa

1.1.1. HacTtosawmin aAMUHNCTPATUBHbIN pernameHTt npeaocTaBneHUs
MYHULUNANBHON YyCnyrn (fanee — agMUHUCTPATUBHbLIA pernameHT) ycTaHaB/iMBaeT
CTaHfapT WM NOpPAAOK NpPefoCTaBNEHUA MYHUUMMaNbHOW YCNyru Mo BK/KOYEHUO B
COCTaB W WCK/KOYEHUID KWUMbIX MOMELeHNn u3 cocTaBa Creunanm3mpoBaHHOro
XUANWHoOro  oHaga MacaryToBCKOro  CenbCKOro  rnocefieHMa  A3HakKaeBCKOro
MYHULMNANLHOro painoHa Pecny6nmku TatapcTaH (fanee - MyHuUMnanbHas ycnyra).

1.1.2. [eicTBue HacToAwero PernameHTa He pacnpocTpaHAeTCs Ha >XWuble
NMOMeLLEHNA MaHEBPEHHOI0O (hOHAA.

1.2. Kateropuun 3asBuTenei

1.2.1. lnuyamn, UMEKLWMUMM NpaBO Ha MOAYYEHUE MYHULUUNANbHON YCAYru,
ABNAKOTCH:

MYHUUMUNANbHbIE YUYPEXAEHUS, MyHUUUNaNbHble YHUTapHble NPeanpusaTMs, 3a
KOTOPbIMMN XW/ble MOMELLEHUA MYHULMNANbHOTO XUANWHOIo HoHAA MYHULMNANLHOIO
paiioHa (ganee — MYHWUUUNANbHbLIA XWUAULWLHBLIA  QOHA) 3aKpenseHbl Ha MpaBe
OnepaTMBHOIO yNpaB/ieHNsA UM XO3ANCTBEHHOIO BeAeHUs (fanee - 3asBUTENb);

1.2.2. C 3adBfeHMEM BnpaBe 06paTUTbCS  MNpPeAcTaBUTENb  3adABUTENS,
NEUCTBYIOLWMA HAa OCHOBaHMW OOKYMEHTa, YAOCTOBEPSOLWEr0 ero noaHoMouus, nmbo
3aKOHHbIV npeacTaBuTeNb OM3NYECKOro Nnua (ganee —peacTaBUTeNb 3asBUTENA).

OT uMeHM 3asBWTeNeil BnpaBe BbICTYNaTb NMLA, YMNOJTHOMOYEHHbIE MMKU Ha
OCHOBaHWW A0BEPEHHOCTU, OYOPM/IEHHON B YCTAHOB/IEHHOM MOPSAAKE.

1.3. MopsaoK NHDOPMUPOBAHUS O NPeAoCTaBNEHNUN MYHULUNANbHOW YCNYrn

1.3.1. MHhopmauns o0 nopsagke MNpefoCcTaB/eHUA MYHULMMOANbLHOW ycnyru
pasmMeLlaeTcs:



1) Ha MH(pOPMALMOHHBLIX CTeHAAaX, COAepXKalwnx BM3yalbHYH W TEKCTOBYH
MH(OpMauMl 0  MYHUUMNANbHOW  ycnyre, PacnoioXeHHbIX B MOMeLLeHUsAX
MHOTO(YHKLNOHANIbHbIX LLeHTPOoB npegocTaBneHuns rocyfapCTBEHHbIX 7
MYHULUMNANbHbIX YCAYT.

2) Ha o(uMuManbLHOM caillTe MYHWUUUNANbLHOroO paroHa B MH(OPMaLMOHHO-
Te/IeKOMMYHMKaLUNOHHON ceTn «NHTepHeT» (https://www. aznakayevo.tatarstan.ru);

3) Ha [MopTane rocyfapCTBEHHbIX W MYHUUUNaNbHbLIX Yycayr Pecny6nnku
TartapcTaH (https://uslugi.tatarstan.ru) (aanee - Pecny6nvMkKaHCKuii noptan);

4) Ha EgMHOM nopTane rocyfapCTBEHHbIX U MYyHUUUNANbHBIX YCnyr ((hyHKUMIA)
(https:// www.gosuslugi.ru) (aanee - EauHblii noptan);

5) B rocyiapCTBeHHOM UH(OPMaLMOHHOW cucTemMe «PeecTp rocyfapCTBEHHbIX U
MYyHUUMNanbHbIX yenyr Pecny6nuku TatapcTtaH» (http://frgu.tatar.ru) (nanee - PeecTp
roCcyfapCTBEHHbIX U MyHULUMMAbHbIX YCNYT).

1.3.2. KOHCynbTMpOBaHME MO BOMpocam MNpefoCTaB/fieHUs MYHULMNANbHOM
YCNYrn OCYLLEeCTBNAETCA:

1) B MHOTO(YYHKLUMOHANbHbLIX LUEHTpPax MnpefoCTaBNeHNA TOCYLaPCTBEHHbIX W
MYHULMUNANbHbLIX YCAYT NPU YCTHOM 06paLleHnn - IMYHO UNN MO TeNedoHy;

2) B MHTEpaKTUBHOW popmMe Pecny6nMKaHCKOro noprana;

3) B WcnonHuTenbHOM KomuTeTe MacAryToBCKOro CefibCKOro MocCesieHns
A3HaKaeBCKOro MyHuWumunanbHOro paroHa Pecny6nuku TatapctaH (ganee -
cnonkom):

NPy YCTHOM O6OpaLLLEHUN - TUYHO NN NO TeNeqoHy;

npyv NUCbMEHHOM (B TOM 4Yucne B (POPMe 3N1EeKTPOHHOIO AOKYMeHTa) obpalleHun
—Ha 6yMaXHOM HOCUTesie MO MoYTe, B 3/IEKTPOHHON (hopMe N0 3/IeKTPOHHOW nouTe.

1.3.3. IHthopmauns Ha EanHom nopTane, Pecny6iMkaHCKOM nopTane O Nopsigke
M CcpoKax npeaocTaBfieHUs MYHUUMNANbHOW YCNYrM Ha OCHOBaHUM CBELEHWUIA,
cogepxawmxca B PeecTpe  rocyfapCTBeHHbIX U MYHUUMMANbHbLIX  YCAYT,
npefocTaBNAeTCs 3aaBUTEN0 6ecnnaTHo.

[ocTyn K uHhopmaumm 0 cpokax U nopapke npefocTaBNeHUs MYyHULUNAIbHOWN
YC/yrn OCYLLECTBNSAETCA 6e3 BbIMOSIHEHUS 3aABMUTENIEM KaKUX-1Mbo TpeboBaHWi, B TOM
yucne 6e3 UCMNOMb30BaHWSA MPOrpaMMHOro o6ecneyeHWs, YCTaHOBKA KOTOPOro Ha
TEXHUYEeCKNe CpefcTBa 3asaBuUTeNs TpebyeT 3ak/IuveHUA JINLEH3MOHHOTO WU WHOTO
cornaweHus c npasoob6nagarenem nporpammMHoro obecrieyeHus,
npegycmaTpuBaroLero B3MMaHue nnathbl, permctpauuto namM aBTopu3aunio 3aaBuTens
WIn npefocTaBfeHNe UM NepcoHanbHbIX AaHHbIX.

1.3.4. TMpn obpaweHnn 3adaBUTENA NIMYHO MWW MO TeneoHYy B COOTBETCTBUM C
MOCTYNMBLUMM ObpalleHneM npefocTaBnseTcqa UHMopmalms:

1) 0 MecTe HaxoXAeHMd MHOTO(MYHKUMOHANbLHOrO UeHTpa npeaocTaB/ieHNUs
rocyfapCTBeHHbIX U MYyHWUUMNanbHbIX ycnyr, Wcnonkoma (agpec, rpaduk paboTsl,
CrpaBOYHble Tefie()OHbI);

2) 0 nopsaake npefocTaBfeHNs MYHULUNANbHOW YCNyru, O cnocobax M cpokax
nofaym 3asBneHui;

3) o HOPMAaTMBHbIX npaBOBbIX aKTax, perynmpyoLmx BOMNPOCHI
npefoCTaBNEHNS MYHULUNANbHOW YCNYTW;
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4) 0 nepeyHe [AOKYMEHTOB, He0OXOAWMbIX A/ PacCMOTPeHUA 3asBleHus o
npegocTaBNeHUM  MYHUUMNANLHOW YCNyrn, O CPOKax MpuemMa W perncrpauunm
3asB/IeHMS;

5) o0 xofe NpefoCTaBNeHNS MYHULUUNANBHOW YCNYTW;

6) 0 MecTe pasmelleHUs Ha oduuManbHOM cailTe MHGpopMauun no Bomnpocam
npefoCTaBNeHNS MYHULNNANTBHON YCNYTW;

7) o0 nopagke ob6kanoBaHWs AEWCTBUIA UNM 6e34eCTBUSA AOMKHOCTHbLIX KL
Vcnonkoma.

Mo nucbMeHHOMY oOO6palleHnto COTPYAHWKW OTAeNna, OTBETCTBEHHOrO 3a
npefocTaBNeHNne MYHMUUNANLHOW  YCNyru, MogpoO6HO B  MNUCbMEHHON  dopme
Pa3bACHAIOT 3afBUTENO  MOPSAAOK NPeAoCTaBfeHUs  MYHUUUNANbHOW  YCayru Wu
BOMPOCHI, YKa3zaHHble B HacToAWeM MyHKTe afMWUHUCTPATUBHOIO pernaMmeHTa, U B
TeyeHMe Tpex paboumx [AHeW CO [HA perucrTpauumn obpalieHus HanpaeAAalT OTBeT
3asButento. OTBeTbl AAlOTCS Ha A3blke 06palleHns. B cnyvyae HeBO3MOXXHOCTM fAaTb
OTBET Ha fA3blke obpaleHns WCNOMb3yKTCA roCyAapCTBEHHbIe fA3blKM Pecny6/nku
TaTapcTaH.

1.3.5. VHpopmayma no Bonpocam MpefocTaBieHUs MYHULUNANbLHOW YCIyru
pasmewaeTca Ha ouuUMaNbHOM  CcalTe MYHUUMNANLHOro  paroHa n Ha
MH(OPMaLMOHHbBIX CTeHAaX B MOMelLeHMaX Mcnonkoma ans paboTbl C 3adBUTENAMM.

NH(popMauma Ha  rocyfapCTBeHHbIX — A3blkax — Pecny6numky — TaTapcTaH,
pasMeliaemMas Ha WMH(POPMaULMOHHBLIX CTeHAaX W Ha oduuuasbHOM  canTe
MYHUUMNANbLHOrO  palioHa B MHGOPMaLNOHHO-TENEKOMMYHUKALUNOHHON  ceTn
«/IHTepHeT», BK/OYAET CBEAEHMA O MYHMUMNANbLHOW ycnyre, cojepxxawmecs B
nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 aAMWUHUCTPaATUBHOIO pernamMeHTa,
MH(OPMaLUI0 O MeCcTe HaxOoXAeHMs, CnpaBOYHbIX TefnegoHaxX, BPeMeHW paboTbl
Mcnonkoma, o0 rpauke npuvema 3asaBNeHW Ha NpefocTaBieHMe MYHULMNANbHOM
YCNyTW.

1.4. HopMaTUBHbIE MPaBOBbIE aKTbl, PEFYAMPYIOLLNE NPEAOCTABIEHNE
MYHULUNANbHOW yCnyru

14.1. [MepeyeHb HOPMaTUBHbIX NnpaBOBbIX aKToB, perynupyroLwmnx
npegocTaBneHNe MyHUUMUNANbHOW ycnyrn (C ykKasaHMeM PEKBU3NUTOB HOPMAaTUBHbIX
NPaBOBbIX aKTOB M WCTOYHMKOB UX O(uUManbHOro ony6nnkoBaHWUs), pasMelleH Ha
EgnHom noptane, B PeecTpe rocypapCTBeHHbLIX W MYHUUMUNANbHbLIX YCAyr, Ha
ohnymnanbHOM caunTe MYHULMUMANBLHOIO paioHa B NHOpPMaLMOHHO-
TeIEKOMMYHUKaLMOHHON CeTU «HTEpPHET».

1.4.2. TeKCT aAMMHUCTPATMBHOIO pernamMeHTa B [AENCTBYKOLWEN pedakunu
NOANEXWUT pasmelleHMio Ha EanmHom nopTtane, B PeecTpe TrocyAapCTBEHHbLIX U
MYHUUMNANbHLIX YCAYr, Ha Oo(uUWaNTbHOM CalTe MYHUUWNaNbLHOro painoHa B
MH(OPMaLMOHHO-TENEKOMMYHUKALMOHHON CeTn «NHTepHEeT».

1.5. BKnO4YeHMe KWUMbIX TMOMELWEHNA B COCTaB CNeunann3npoBaHHOro
XUMNULLHOTO ()oHAa MYHUUMNANbHOro paroHa OCYLLecTBASETCS Mpu CO6MAEHUN
cneaytoLmnx ycnoBuia:



XWNble MOMELLEHMA He 3aHATbl MO A0roBopam COouManbHOro Harima, Harima
YKWUNOro MOMeLLeHNs, HaXo4AWerocsd B MyHULUNANbHON COOCTBEHHOCTU XUMNLLHOTO
(hoHJAa KOMMEep4YecKOro Mcnosib30BaHUs, apeHfbl, He MMelT O0OpeMeHeHWUs npas
(cepBuTyT, 3a/10T) Ha 3TO UMYLLECTBO;

XWUNble TOMELEeHUA NPUrogHbl AN MNOCTOSAHHOIO MNPOXUBaHUA TpaxaaH
(oTBeyaloT TpeboBaHWAM, YCTAHOBJIEHHbIM  NOCTaHOB/eHMEM [lpaBuTeNbCTBA
Poccuiickoin depepaumm ot 28.01.2006 Ne 47 «O6 yTBepxAeHMM [10N0XKeHMA O
NPU3HaHUM MOMELLEHUA XWU/bIM MOMELLEHNEM, XXUNOT0 MOMELLEHNA HEMPUTOAHbLIM
AN9 NPOXMBAHUA N MHOTOKBapPTUPHOIO AoMa aBapuilHbIM 1 NOAMeXalumMm CHOCY Unn
PEKOHCTPYKUMM», CAHUTAPHBLIM W TEXHWYECKMM MpaBuiam u Hopmam, TpeboBaHUAM
MoXapHow 6esonacHocTy, 3KO0N0rMYeckum n NHBIM TpeboBaHUAM
3aKOHOaTeNbCTBa), 61aroyCcTpoeHsbl NPUMEHUTENILHO K YCNOBUAM
COOTBETCTBYIOLLEr0 HACENIeHHOr0 NYHKTa;

00WEXNTUA YKOMMJIEKTOBAaHbl Mebenbio, ApYrMMy  HeobXoauMMbIMKU  ANS
NPOXWBaHUA rpaXKaaH npeameTamu.

K o6Wwexuntnam moryt OblTb OTHECEHbl CreunanbHO MOCTPOEHHblE Wn
nepeobopyAoBaHHbIE 418 3TUX Leneld foMa nmbo vacT LOMOB.

K cny>XebHbIM >XWU/bIM MOMELEHNSAM MOTYT OblTb OTHECEHbI >XWUJble [OMa,
OTAE/NIbHbIE KBAPTUPbI B XXUNbIX LOMaX.

1.6. N3 cocTaBa cneunanmsMpoBaHHOIO XUANLWHOTO (MOHAA MYHULUNAIBHOTO
pailoHa MOryT 6bITb UCKOYEHbI AOMa, YaCcTK LOMOB, KBAPTUPbLI U NMOMELLEHWS.

1.7.  VICKNIOYEeHNEe D>KUIbIX TMOMELLEHUA B OOWEXUTUax u3 cocTasa
crneymnanu3npoBaHHOro XUNULLHOTO (oHza MYHULNNANLHOTO parioHa
OCYLL,eCTB/IAETCA NPU COGMOAEHUN CNeAYHOLLNX YCNOBUIA:

COOTBETCTBME  XXWU/bIX  MOMeLeHNA  TpebOBaHMAM,  YCTaHOBNEHHbLIM
noctaHoBneHnem lMpaeutenbsctea Poccuiickoil depepaunmn ot 28.01.2006 Ne 47 «O6
YyTBEPXAEeHUN 10N0XKEHNS O NPU3HAHUM NMOMELLEHUA XUNbIM NOMELLEHWNEM, XKNIO0T0
NMOMeLLeHNs HENPUTOAHbIM ANA MPOXUBAHUSA Y MHOTOKBapTUPHOroO f0Ma aBapuinHbIM
M Noanexawm CHOCY WM PEeKOHCTPYKLUMWU» U FOCYAapCTBEHHbIMU CTPOUTENbHBLIMM
HopMamu 1 npasunamu «XKunole 3gaHua» (CHwull 2.08.01-89);

HaM4yme W30/IMPOBAHHOIO BXO4a B KaXAyl KBapTUpPy C NECTHUYHOM
nnowankm nam n3 Kopuaopa;

Y[0BNETBOPUTENILHOE TeXHUYEeCKOe, NpoTMBOMOXapHoe, caHuTapHo-
rMrMeHNnYecKoe COCTOSIHME NMOMELLEHNI N NHXKEHEPHOTO 060pYA0BaHNS;

npeasapuTenbHoe yCTpaHeHue CaMOBO/bHbIX nepensiaHMpoBOK B
00LLEXUTUAX.

1.8.  WcKnoYeHne  CNy>XeOHbIX  XWUMbIX  MOMeLeHnin 13  cocTaea
creyuanm3npoBaHHOro XUNNLWHOTO (hoHaa MYHULNNANLHOTO parioHa
OCYLLLeCTBNAETCA MPU OTCYTCTBUMN NPOXMBAIOLUX B HUX TPaXKAaH.

1.9. TepMUHbI, NCNONb3yeMble B a4MUHUCTPATUBHOM pernameHTe, U UX onpeneneHuns

1.9.1. B aAMWHMUCTPATMBHOM pernameHTe UCMONb3YyTCA Crefytoline TepMUHbI 1
onpeaeneHus:



yAaneHHoe paboyee MeCTO MHOro)yHKUMOHaNbHOro LEeHTpa npeaocTaBieHUs
rocyfapCTBEHHbIX W MYHUUMNANbHLIX YCNYyr - TepputopuanbHO 060C061EHHOE
CTPYKTYpHOE nogpasaeneHune (odhmc) MHOTOYHKLMOHA/bHOTO LeHTpa
npefocTaBfeHNa rOCYAapCTBEHHBIX U MYHUUMNANbHBIX YCNYr, CO34aHHOE B FOPOLCKOM
(cenbCKOM)  MOCENIEHUN  MYHUUMMANbHOro paioHa WM B TFOPOACKOM  OKpyre
Pecnybnukn TartapcTaH B COOTBETCTBUM C MNyHKTOM 34 [lpaBun opraHusayun
[NEeATENIbHOCTU MHOTO(YHKLUMOHANbHbIX LLeHTPOB NPeAoCTaBNeHNs rocyAapCTBEHHbIX U
MYHUUMUNANbHbLIX YCNYT, YTBEPXAEHHbIX NOCTaHOB/eHMEM [paBuTenbLCTBa Poccmninckoi
depepaunn ot 22 pekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun NpaBun opraHusayun
L,eATeNIbHOCTM MHOTO(YHKLNOHA/IbHbLIX LEHTPOB MpefoCcTaBfieHUs rocyAapCTBEHHbIX Y
MYHULUNANbHbBIX YCNYI»;

TexHu4yeckas owunbka - owwnbka (onucka, oneyaTka, rpammarmMyeckas wuam
apumeTnyeckas owmnbka nnM60 nogobHas owmbka), AONYyWEHHAas OpPraHoM,
npefocTaBNAWMM  MYHULUNANBHYIO YCAyry, W npuBefwas K HECOOTBETCTBUIO
CBefleHN, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMUNANbHON YCNYyrn), CBeAeHNAM B
AOKYMEHTaX, Ha OCHOBaAHUWN KOTOPbIX BHOCWU/INCb CBEAEHUS;

EanHaa cuctema wupeHTUUKaLMm w ayTeHTU(UKALMKU B MWHGPaCTPYKTYpe,
obecrneynBatoLLen NH(POPMALNOHHO-TEXHONOTMYECKOe B3aMMofencTBume
NH(OPMALMOHHbBIX CUCTEM, UCNONb3YeMbIX ANA NPeLOCTaB/IEHUA TOCYAAPCTBEHHbIX Y
MYHUUMUNANbHBIX YCNYr B 3MeKTPOHHON (opme ( pganee - ECWMA) - hepdepanbHas
rocyjapcTBeHHas UH{oOpMaLMOHHasa cucTema, obecneymBarollas CaHKLMOHUPOBaHHbIN
AOCTYM YYaCTHUKOB UH(OPMaLMOHHOIO B3aMMOAENCTBMA CUCTEMA ayTEHTU(MKaLUN K
NHopmaunn, cofepalleinca B rocyaapCTBEHHbIX WH(OPMALMOHHBLIX CUCTEMAX W
NHbIX MH(OPMALUOHHBIX CUCTEMAX;

M®L, - FocypapcTBeHHOe GHOAKETHOE yupexaeHne «MHOro@yHKUMOHaNbHbI
LLeHTP npeAoCcTaBNeHUS FOCYAAapPCTBEHHbLIX M MYHUUMNaNbHbIX ycnyr B Pecny6nunke
TaTapcTaH»;

ANC M®L| - ABTOMaTU3NPOBaHHAaA NH(OpPMaLMOHHAA cuctema
MHOTO(YHKLMOHaNbHbIX LLeHTPOB npeaocTaB/ieHnA rocyfapCTBeHHbIX 7
MYHULMNAaNbHbIX ycnyr Pecny6nnkn TatapcTaH.

1.9.2. B agMMHUCTpaTUBHOM pernameHTe noj 3asB/ieHMeM O MpefocTaB/eHUN
MYHULUNANLHOW YyCNyru (fanee - 3asBfeHWe) NOHMMaeTCs 3anpoc O MpefocTaBeHUm
MYHUUMNANbHOW YCNyru, nNOAAHHLIA B COOTBETCTBUM C MYHKTOM 3 cTatbn 2
depepanbHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-®3 «O6 opraHusaymn
NpefocTaBeHNs rocyfapCTBEHHbIX U MYHULUNANbHBIX YCNyr» (ganee - ®defepasibHblii
3aKoH Ne 210-3).

2. CTaHgapT npeaocTaBfeHUss MyHULMNANbHOW YCNyru
2.1. HaumeHoBaHWe MYHULUNANLHOW YCNYTH
BktoueHMe B COCTaB W  UCK/OUYEHME XKWUMbIX MOMELEHUA K3 cocTaBa

CNeunann3mpoBaHHOr0 XUAULHOTO oHAa MacsryTOBCKOrO CeflbCKOro MocefieHus
A3HaKaeBCKOro MyHuuUmMnanbHOro paioHa Pecny6nmkn TaTapcTaH



2.2. HanmmeHoBaHWe UCNONHUTENbHO-PACMOPAANTENBHOTO OpraHa MECTHOIo
caMOynpaBneHns, HeNocPe/CTBEHHO MPeAoCTaBAOUIEr0 MyHULUNANBHYIO YCNYTy

McnonHuTeNbHbIN KomuTeT MacsryToBcKoro CenbCKoro rocesneHuns
A3HaKaeBCKOro MyHuUMnansHoOro paioHa Pecny6nukn TatapcTaH (fanee - Micnonkom).

2.3. OnucaHue pesynbTaTa NpeaocTaBneHUs MyHULMNANbHOR YyCnyru

2.3.1. Pe3ynbTaTtoOM NpepocTaBfieHNnss MyHULUNANbHOW YCYTn ABNAETCA:

1) pewleHne 0 BK/IKOYEHUMN >XXNIOTO MOMeLLEeHNA B COCTaB Cneunann3npoBaHHOro
XUNNWHOro  (oHga  MacAarytoBCKOro  CefbCKOro  moceneHMs  A3HaKeBCKOro
MYHULMMNaNbHOro paoHa Pecny6nukn TatapctaH (Mpunoxenue 1);

2) peweHne 006  WCKIOYEHUM  XKWUIOFO  MOMeELWeEeHns M3  cocTasa
cneunann3npoBaHHOro >XUAULWHOIO (MoHAa MacAaryToBCKOro CenbCKOro MocCefieHns
A3HaKaeBCKOro MyHuLUMNanLHOro painoHa Pecny6nmnky TatapcTaH.

3) peweHne 06 OTKase BO BK/IHOYEHUM XKWMIOTO TMOMELLEHNUS B COCTaB
cneunann3npoBaHHOro0 >XUAULWHOIO (oHAa MacAryToBCKOro CenbCKOro MocCefieHns
A3HaKaeBCKOro MyHuUMNanbHoOro painoHa Pecny6nmnkn TatapcTaH.

4) peweHne 06 OTKasze B WCK/IOYEHUN >KUIOTO MOMELEHUA W3 COCTaBa
cneunann3npoBaHHOro >XUAULWHOIO (MoHAa MacAryToBCKOro CenbCKOro MOCefeHns
A3HaKaeBCKOro MyHMLMNanLHOro paioHa Pecny6nnku TatapctaH (NpunoXxeHune 2).

2.3.2. Pe3ynbtaT npefocTaBNeHMA MYHULUNANLHOW YyCNyru HanpasnseTcs
3aaBUTENt0 B (DOpMe  3/IEKTPOHHOrO0  [JOKYMeHTa, MOAMMCAHHOIO0  YCWU/IEHHOW
KBaIM(PULUNPOBAHHOW 3N1EKTPOHHOW NOAMUCHID YNOMHOMOYEHHOTO AO/HKHOCTHOrO Nnua
icnonkoma, B COOTBETCTBUM C PefepanbHbIM 3aKOHOM OT 6 anpena 2011 ropa Ne 63-
®3 «O6 aneKTpoHHOW nognucu» (ganee - PepepanbHblil 3aKOH Ne 63-P3) B NNYUHbIN
KabuHeTr EpamHoro noprtan. B cnyvae HanpasBneHusa  3aABfieHUS  MOCPeACTBOM
Pecny6nnMkKaHCKOro noptana pe3ynbTaT npefocTaBleHUs MYHUUUNANbHOW YCayru
HanpaBNAeTCs B IMYHbLIA KabuUHeT Pecrny61mMKaHCKOro noprana.

2.3.3. Tlo BblibOpy 3adBUTENd pe3ynbTaT MnpefoCcTaBNeHNs MYHULMNANIbHON
ycnyrn Bblgaetca B Mcnonkome wman B M®L, B opme 3K3emnaspa 3/1eKTPOHHOIO
AOKYMEHTa, pacrneyataHHOro Ha OyMaXHOM HOCUTe/le, 3aBEPEHHOr0 MevyaTblo U
MOAMUCLIO COOTBETCTBEHHO YMO/HOMOYEHHOr0 AO0/MKHOCTHOro nuua lcnonkoma wnu
paboTHnka M®LL.

2.3.4. 3adBuTeNb BNpaBe NOMyUYUTb pe3y/nbTaT NpefoCcTaBNeHUs MyHULMUNabHOW
ycnyrn B (POopMe 3/71eKTPOHHOrO AOKYMeHTa B TeYeHue cpokKa [eWCTBUS pesyfbTaTa
npefocTaBAeHUA MYHULMNNAIbHOW YCYTH.

2.4. CpoK npefocTaBneHNs MyHULMNANAbLHON YCnyru, B TOM YnCie C yYeTOM
Heo6X0AMMOCTM 06pallleHMst B OpraH13aLum, yyacTeytoline B NpeaocTaBeHNN
MYHULMNANbHOW YCNYrn, CPOK NPUOCTAHOBNEHUS NPeA0CTaBAeHNs MYHULUNANbHO
YCNYyru B Clyyae, ecim BO3MOXHOCTb NPUOCTaHOBNEHNSA NpefyCcMOTpeHa



3aKOHO/aTeNbCTBOM Poccuiickoii deaepauun, Cpok Bblgaun (HanpasneHus)
[NOKYMEHTOB, SBNSAOLWMXCA pe3yNbTaToM NpeaoCcTaBAeHns MyHULMNANbLHOR YCnyru

2.4.1. MyHnumnnansHaa ycnyra npeaoctaBnseTcs B TedeHne 12 paboymx AHei.

2.4.2. lMpuocTtaHOB/IeHNE CpoKa NpPefoCTaBNEHUA MYHUUUNASIbHON YCNyrun He
npeaycMoTpPEHO.

2.4.3. HanpaBneHne [OKYMeHTa, ABNANOLLErocAa pes3ynbtaToM MpenocTaB/ieHuUs
MYHUUMMNANbHOW  ycnyru B (POpPMe  3NEKTPOHHOr0  [JOKYMeHTa,  3asaBUTES0
OCYLLEeCTBNAETCA B [eHb OMOPM/IEHMA W peructpauuu pesynbrata npepocTaBieHUs
MYHULUNANLHOW YCNYTW.

2.5. NcuepnbiBatoLmii nepeyeHb AOKYMEHTOB, HEOGXOANMbIX B COOTBETCTBUM C
3aKOHOAaTeNIbHbIMU UM WHLIMW HOPMATUBHbLIMW NPaBOBLIMK aKTamy Ans
npefoCTaBNEeHNS MYHULUNANLHONW YCNYrKW, a TakXe YCNyr, KOTopble SBAAIOTCS
HE06XO0ANMbIMU U 0653aTeNbHBLIMU ANS NPEA0CTABNEHNS MYHULUNANbHBIX YCAYT,
nognexalux npeacTaBfeHNI0 3asBUTENEM, CNOCOBLI UX NONYYEHUS 3asBUTENEM, B TOM
uncne B 3NeKTPOHHOI opmMe, NOpPsSA0K UX NpeaCcTaBeHMS

2.5.1.

2.5.1.1. Ana NpuHATUA pelleHUs O BK/IHOYEHWUU XXWUIOr0 MNOMELLEHUs B COCTaB
cneunann3npoBaHHOro >XUAULWHOr0 MoHaa MacAaryToBCKOro CefibCKOro MocesieHns
A3HaKaeBCKOro MyHuUMNanLHOro paioHa Pecny6nmnkmn TatapcTaH:

1) LOKYMEHT, YAOCTOBEPAIOLWMIA NNYHOCTL (He TpebyeTcs B C/iyyae obpalyeHus
nocpeacTsom Pecny6/MKaHCKOro noprana);

2) LOKYMEHT, YOCTOBEpPAKOLWMA NONHOMOUYMA NPeCTaBUTeNA 3ad9BUTENS;

3) 3anBfieHue:

B (bopMe [OKYMeHTa Ha 6yMaKHOM HocuTene (npuaoxeHune No 4 K HacTosAwemy
aAMUHUCTPATUBHOMY PernamMeHTy);

B 3/IEKTPOHHOW (hopme (3amnofiHAeTCA NOCpeACcTBOM BHECEHMSA COOTBETCTBYHLLMUX
CBELEHNA B 3/IEKTPOHHYK (hopMy 3asAB/eHus), MOoALMMCAHHOE B COOTBETCTBMU C
TpeboBaHUAMN nNyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernaMmeHTa, npu obpalieHnm
nocpeacTsom Pecny6/ivMKaHCKOro noprana;

4) LOKYMEHT, MOATBepXKAatoLMiA NPaBo 3aaBUTENSA Ha XKUJI0€ NMOMELLEHME;

5) KONMA TeXHNYECKOro nacrnopTta XWUIoro nomeLleHus;

6) 3aKnyYeHne 0 COOTBETCTBMU >KUIOTO MOMELLeHNA NPeabABASEMbIM K Hemy
TpeboBaHMAM.

2.5.1.2. Ona nNpuHATUA peleHns 00 WCKIKYEHUN >KUNOTO MOMELLeHUs U3
coctaBa Chneunann3vpoBaHHOTO KUAUWHOIO ¢oHAa MacAryToBCKOro CenbCKOro
noceneHns  A3HakKaeBCKOro MyHMUMNanbHOro paioHa Pecnybnuku TatapctaH
npeAcTaBnalTCA:

1) LOKYMEHT, YAOCTOBEPSAIOLWMIA TMYHOCTL (He TpebyeTcs B cnyyae obpalieHuUs
nocpefcTBom Pecny6i1mMKaHCKOro noprana);

2) [OKYMEHT, y40CTOBepPAIOLWMA NOTHOMOUYMA NPeLCTaBUTeNA 3a9BUTENS;



3) 3adABneHMe 06  WUCKIOYEHUW  HXWUIOFO  MOMELWEeHns M3  cocTaBa
cneymnann3npoBaHHOro ¢oHaa MacsaryToBCKOro CefibCKOro rnoceneHns A3HakKaeBCKOro
MYHMLUMNaNbLHOro palioHa Pecny6nmku TaTtapcTaH:

B (hbopMe JOKyMeHTa Ha ByMaKHOM HocuTesne (NnpunoxeHne Ne 5 K HacToswemy
aAMUHUCTPATUBHOMY PErnameHTy);

B 3/IEKTPOHHOM (hopme (3anosiHAETCA MOCPeACTBOM BHECEHMA COOTBETCTBYHOLLIUX
CBELEHNA B 3/IEKTPOHHYK (OpMYy 3adaBNeHMA), MNOAMNUCAHHOE B COOTBETCTBUM C
TpeboBaHMAMM NYyHKTa 2.5.3 aAMWUHUCTPATUBHOIO pernaMeHTa, nNpu obpalieHnm
nocpefcTsom Pecny6amMKaHCKOro noprana;

4) KOnusa TeXHUYECKOro nacnopra Xuaoro nomeLleHns;

5) Konusi O0roBopa O pPacTOPXeHWW [OoroBopa Hama Cny>XeGHOro XMoro
nomMeLeHns (XKMNOro NomeLLeHUs B 06LLEXNTUN);

2.5.2. 3asABneHne W npunaraeMmble AOKYMEHTbl MOTyT ObiTb MpeAcTaB/eHbl
(HanpaBneHbl) 3a8BUTENEM OAHUM U3 CNeAYyHOLLNX CNOCO60B:

1) yepe3 M®L, Ha 6GyMaXHbIX HOCUTENAX WU B BUAE 3NEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHOLWMX TPebOBaHMAM NyHKTa 2.5.3 aMUHNUCTPATUBHOIO periameHTa;

2) nocpeAcTBOM Pecny6/MKaHCKOro noprana B 3/IEKTPOHHOM (hopme;

3) B MCNonkom NWYHO WAM MOCPEACTBOM MOYTOBOM CBSI3M Ha OyMadKHOM
HocuTene. 3asiBNeHWe W MnpunaraeMble AOKYMEHTbI, NPW HanpaBneHWU MOCPEeACTBOM
MOYTOBOI CBSA3M, 3aBEPAOTCA B YCTAHOB/IEHHOM MOPSIAKE.

2.5.3. 3adBneHne nNpu HanpasieHUM MocpeacTBoM Pecny6nMKaHCKOro noprtana
NOAMMNCLIBAETCA NPOCTOM 3/IEKTPOHHON NOAMNUCHLIO 3aABUTENS.

[nsa  nonyyeHMs nNpPOCTOM 3NEKTPOHHOW MoAnNUCKU  3afBUTEN0  HEO0OX0AMMO
NPoNTM npoueaypy peructpauum (ayteHTugumkaunm) B ECUA, a Takxxe NoATBEPANUTD
YUYETHYH 3amnuchb.

ONEKTPOHHbLIA  [OKYMEHT (3N1eKTPOHHbIA 06pa3 [OKYMeHTa), YKa3aHHblil B
NoAnyHKTe 2 nyHKTa 2.5.1 agMMHUCTPATMBHOrO perfaMeHTa, 3aBepsieTCs YCUIEHHOW
KBaIM(ULUNPOBAHHOW MOANUCLIO NNL, YNOSHOMOYEHHbIX Ha CO3fJaHue W nognucaHue
TaKuX AOKYMEHTOB, B TOM YmMC/e HOTapuycamu.

ONEeKTPOHHbIe JOKYMEeHTbl (31eKTPOHHbIe 06pa3bl AOKYMEHTOB), npunaraemble K
3asBIEHNI0, B TOM 4uMcC/ie AOBEPEHHOCTW, HanpaBnAlTCA B BMAE (ainnoB B opmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 60nee 50 Mb6ainT.

KayecTBo npefocTaBnsieMblX 3/IEKTPOHHbIX AOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
NOKYMEHTOB) AO/MKHO MO3BONSATb B MO/IHOM 0ObeMe Npo4ynTaTh TEKCT AOKYMEHTa U
pacno3HaTb PEKBU3UTbI JOKYMEHTa.

2.5.4. 3anpewiaetca TpeboBaTh OT 3a89BUTENS:

1) npeacTaBNeHUss AOKYMEHTOB UM MH(OPMaLMM UK OCYLLECTBNEHUSA AeCTBUINA,
npefcTaBneHne WU OCYLLEeCTB/IEHWE KOTOPbIX He MpefyCMOTPEHO HOpPMaTUBHbLIMU
MpaBOBbIMM aKTaMW, PeryavupyrowmMmMn OTHOLWEHUS, BO3HUKalWwWe B CBA3M C
npefocTaBneHNEM MYHULUNANBHON YCNYTW;

2) OCyLlecTB/IeHMS [OEeNCTBMIA, B TOM 4YMCNE COrnacoBaHWii, HeOOXOAWMbBIX AN
NoJlyY4eHUs MYHUUMNANbHOW YCNYyrM W CBA3AHHLIX C oO6paweHnemM B  WUHble
roCy4apCTBEHHble OpraHbl, OpraHbl MECTHOr0 CaMOYyMnpaBNeHWs, OpraHusauumn, 3a
NCK/IIOYEHMEM  MONYYEeHUA YyCAyr W MOoAyyYeHUA [OKYMEHTOB W MHGopmaumu,



npefocTaBnfgemMblX B pe3ysibTaTe MNPefOCTaB/IeHUA TakuX YCAyr, BK/IKOYEHHbIX B
nepeyHu, ykKasaHHble B 4actm 1 crtatbm 9 depgepanbHoro 3akoHa Ne 210-93
(Heo6xo0aMMbIX N 06A3aTeNbHbIX YCNYr);

3) npeAacTaBfieHUA LOKYMEHTOB W uH(opmauumn, oTtcytcteue wu  (1am)
He4OCTOBEPHOCTb KOTOPbIX He YKasblBa/MCb MpW MepBOHavasibHOM OTKase B Mpueme
AOKYMEHTOB, HEO6XOAMMbIX ANA MNpefoCTaBNeHUA MYHULUUNANbHOW YCNyru, nnéo B
npefocTaBNeHNM MYHULUNANLHOM YCYTK, 3a UCKTOYEHNEM CNeaYyHOLWNX CNyYaes:

a) W3MeHeHWe TpebOBaHWA HOPMATUBHBLIX MPABOBbIX AaKTOB, Kacalwumnxcs
npefocTaBeHNA MYHULMMNANIbHON YCNyrin, nocfie nepBoHayanbHOM Mojayn 3asaBieHus
0 NpefoCTaBNEHUN MYHULMNANLHOW YCNyTu;

6) Hafn4yMe OWNOOK B 3aABNEHMM O NPeAOCTaBNEHUN MYHULMMAbHON YCNyru u
OOKYMeHTaX, MOAaHHbIX 3afBMTesieM [MOC/e MepBOHAYa/ibHOrO O0TKasa B Mpueme
LOKYMEHTOB, HEOO6XOAMMbIX AN MpefoCTaBNeHUA MYHULUNANbHOW ycnyru, nnéo B
npefoCTaBNEHUN MYHULMNANbHON YCNYTN U He BKNKOYEHHbIX B NPeACTaB/IeHHbIN paHee
KOMM/IEKT AOKYMEHTOB;

B) UCTeYEeHMe CpoKa AeNCTBUA LOKYMEHTOB WIN U3MEHEeHMe MH{opmMaumu nocne
NMepBOHAaYanbHOro OTKasa B MpueMe LOKYMEHTOB, HEOOXOAMMbIX AN1A NpPeAoCcTaBNeHUs
MYHULMNANLHOW YCnyrn, Nn6o B NpefoCTaBNeHUN MYHULMMNAbHON YCNYTW;

r) BblAB/IEHWE [OKYMEHTa/lbHO MNOATBEPXAEHHOro dakrta (NMpU3HAKOB)
OWMBOYHOrO WAM MPOTMBOMPABHOIO Aenctens (6e3gercTBMA) LOMKHOCTHOrO nuvua
Mcnonkoma, paboTHMka M®L], npy nepeBoHavyasibHOM OTKase B Mpueme [LOKYMEHTOB,
HeobX0oAMMbIX AN8 NPeAoCTaBNeHUA MYHULMNANbHOW yCnyrn, Nn6o B NpeaocTaB/ieHnn
MYHULUMUNANLHOW YCNYyrKM, 0 YemM B MUCbMEHHOM BWUAe 3a MOAMUCHLID PYKOBOAWUTENS
OpraHa npu nepBOHaya/lbHOM OTKa3e B MNpuemMe [OKYMEHTOB, He0OXOAUMbIX AN
npefocTaBNeHNs MYHUUMNaNbHOW  YCNyru, YBeAOMNSAETCA 3adBUTENb, a TakXxe
MPUHOCATCA M3BMHEHMA 3a LOCTaB/IEHHbIE HEYL00CTBa;

4) npefocTaBfieHUs Ha OyMaXXHOM HoOcuTene [AOKYMEHTOB W MH{OpMauuu,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee OblM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 ctatbn 16 dPepepancHoro 3akoHa Ne 210-d3, 3a UCKNKOYEHMEM Cly4aeB, ecnu
HaHeceHWe OTMETOK Ha TakKue [LOKYMEHTbl NM60 WX U3bATUE SABNAAETCA HEe06X04MMbIM
YCNOBUEM MNPeAOoCTaB/NEHNA FOCYLaPCTBEHHOMW WM MYHWUUMMANbHON YCAYTrn, U UHbIX
Cny4aeB, YCTAHOB/IEHHbIX pefepasibHbIMU 3aKOHaMMU.

2.6. NcuepnbiBatoLmii nepeyeHb 4OKYMEHTOB, HEOGXOANMbIX B COOTBETCTBUM C
HOPMAaTMBHbLIMW NPaBOBbLIMW aKTaMuW AN NPeAoCTaBNeHNS MyHULUNANLHOR ycnyru,
KOTOpble HAaX0AATCs B PacropsiXeHWM rocyJapCTBEHHbIX OPraHOB, OPraHoB MECTHOTIO

caMoynpaBneHus U NoBeAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHaM WK opraHam
MECTHOr0 CamoyMnpaBfeHNs opraHn3aL it 1 KOTopble 3asBUTeNb BNpaBe NPeACTaBUTL, a
TakKXXe CNocobbl UX NONYUYEHNs 3asBUTENAMU, B TOM UKC/e B 3NEKTPOHHOW hopMe,
NopsAoK UX NpeAcTaBfeHUs; TOCY/apCTBEHHbIV OpraH, opraH MecTHOro
camoynpaBneHns NMbo opraHusaLns, B pacnopsKeHU KOTOPbIX HaXoAsTCs AaHHble
[0OKYMEHTbI

2.6.1. lNony4yarTCcA B paMKax MeXXBeJOMCTBEHHOr0 B3aI/IM0,EIIEI‘/JICTBI/IFIZ



1) cBefeHMA 06 OTCYTCTBUM peructpayum rpaxgaH B >XXWIOM MOMELeHUn -
MWHNCTEPCTBO BHYTPEHHUX Aen P®;

2) BbINMcKa 13 EAMHOrO rocyaapcTBeHHOro peectpa Hegsukumoctn (EFPH) o
XUNOM MoMeleHMn - YnpasneHne PepepanbHOn  cnyXbbl  rocyfapCTBEHHOW
perucTpauum, Kkagactpa n Kkaptorpaumu no Pecny6nmke TatapcTtaH;

3) cBedeHMA 0 AeWCTBYIOLWEM MacnopTe rpaxaaHuHa Poccuiickoin deaepaunm -
MB/ Poccuu;

4) cBefeHMA 0 HOTapualbHOW [O0BepeHHOCTU - defepanbHas HoTapuasbHas
nanara,

2.6.2. 3asBUTeNb BnpasBe NPefocTaBuUTb LOKYMEHTbl (CBeAeHWUd), yKasaHHble B
noAnyHkrax 1 - 2 nyHkta 2.6.1 agMWHUCTPATUBHOIO pernameHta, B (opwme
3NEKTPOHHbIX AOKYMEHTOB, 3aBEPEHHbIX YCW/IEHHOW KBaNM(pULUMPOBAHHOW MOAMUCHIO
NN, YNOMHOMOYEHHbIX Ha co3faHuve W MoAnucaHue TakuMX LOKYMEHTOB, MpuW nojaye
3adB/IeHuA.

2.6.3. HenpeactasneHne (HeCBOEBPEMEHHOE TMpeAcTaB/ieHNe) YKa3aHHbIMU B
MNyHKTe 2.6.1 agMWHUCTPATMBHOrO perfiameHTa opraHamy rocyAapCTBEHHOW BnacTw,
opraHamMm MeCTHOro camMoynpaBfieHWs, OpraHu3aumamMmn [LOKYMEHTOB W CBefeHUin He
MOXET SIBIATLCA OCHOBaHWEM [N 0TKas3a B NPeAoCTaB/leHNN MYHULMUNANLHOW YCYTN.

2.6.4. [OonmKHOCTHOE nuMuo un (Mnm) paboTHMK, YKasaHHbIX B MyHKTe 2.6.1
aAMUHUCTPATMBHOIO pernameHTa OpraHoB W opraHusaunin, He npeAcTaBUBLUNE
(HecBoeBpeMeHHO NpeAcTaBMBLUME) 3aMpPOLUEHHbIE U HaxXoAdAWwMecs B PacrnopsH>KeHUn
AOKYMEHT WU CBeAEeHUA, Nnonexar agMUHUCTPATUBHON, ANUCLUNINHAPHOW WU WHOWA
OTBETCTBEHHOCTW B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickon denepaumu.

2.6.5. 3anpeuiaetca Tpe6oBaTb OT 3adBUTENA LOKYMEHTbI CBEAEHUA, B TOM YuMC/e
NMoATBepXJaloLe BHeCeHUe 3asBuUTenieM Mnatbl 3a NpefocTaB/ieHne MYyHULUNANbHOM
YyCNyru, Haxoasawmecs B pacnopsXKeHUM rocyapCTBeHHbIX OpraHoB, OPraHoB MeCTHOr0
camoynpaBfieHUsa W MOABeAOMCTBEHHbIX TOCYAAapCTBEHHbIM OpraHam WM opraHam
MECTHOI0 camoynpaB/ieHNs opraHun3aLuii.

HenpeacTtaBneHne 3asaBUTeNleM [OKYMEHTOB, COAepXXaluxX CBefeHMUs, KOoTopble
HaxO4ATCA B PaCMOpPsXXeHWW TOCYLApPCTBEHHbIX OpraHoB, OpraHoB MECTHOrO
caMoynpaB/ieHUss U MOABeLOMCTBEHHbIX rOCYAAapPCTBEHHbIM OpraHaMm WM OpraHam
MECTHOro camMOynpaB/ieHUs OpraHusaunin, He SBMAETCA OCHOBaHWeM [1s OTKasa
3a8BUTENIO B NPeAOCTaBNEHUN MYHULMNANIbHOWR YCNYTH.

2.7. NcuepnbiBatoLmii nepeyeHb OCHOBAHWIA Ans 0TKas3a B NpuUeMe A0KYMEHTOB,
HeoOX0AMMbIX ANS NPefoCTaBNEeHUS MYHULUNANbHOW YCnyru

2.7.1. OCHOBaHMAMMU ANs 0TKasa B MpueMe [A0KYMEHTOB, HEO6XOAUMbIX [As
NpefoCcTaBEHNS MYHULMNANBHOI YCNYyTrK, SBNSIOTCS:
1) NnpeAcTaBNeHHble 3asBUTENEM  [JOKYMEHTbl  COAEpPXaT MOAYUCTKUA U

NCMNpaBNeHUs TeKCTa, He 3aBEPEHHble B MOPSAAKe, YCTaHOBNEHHOM 3aKOHOAATebCTBOM
Poccuiickon depepauunu;



2) [OKYMEHTbl cofepXaT MOBpeXAeHus, HanuyMe KOTOPbIX He M03BOSIAET B
MoslHOM o0ObeMe MCMOMb30BaTh MHMOPMaLUIO W CBeAeHWs, cofepxalimecs B
AOKYMeHTax Ans NpefocTaBNeHUsa MyHULMNANbHON YCNYTW;

3) npeacTtaBneHHble AOKYMEHTbl WAW CBEAEHUA YTpatuanm cuay Ha MOMEHT
obpaleHns 3a MyHULMNaNbHON YyCnyrom (AOKYMEHT, YAOCTOBEPAOLWMIA MONTHOMOUNS
npefcTaBuUTeNA 3ad9BUTENS, B C/lyyae obpalleHns 3a NpefocTaBfieHNeM MyHULMMNaIbHOW
YCNYr yKasaHHbIM INLOM);

4) nogaya 3adB/ieHUs 0 NPefoCTaBIeHNN MYHULUUNANLHOW YCNYTU U LOKYMEHTOB,
HeobXoAMMbIX 415 NPefoCTaBNeHUA MYHUUMNANIbHOW YCIYTri, B 31IEKTPOHHON (hopme C
HapyLleHVeM YyCTaHOB/IEHHbIX TpeboBaHN;

5) HEKOppeKTHOe 3ano/iHeHNe 0653aTeNbHbIX Nosield B (POpMe 3asBfIEHUSA, B TOM
yucre B MHTEPaKTMBHOW (opme 3asaBneHMsa Ha Pecny6iuMkaHCKOM — nopTase
(HeLOCTOBEpPHOe, HeMnosiHoe, 60 HenpaBWU/IbHOE 3ano/IHEHKE);

6) npeAcTaB/ieHNWE HEMOJIHOrO KOMMJIeKTa AOKYMEHTOB, HeobXoAauMbIX Ans
npefocTaBAeHUA MYHULMMNANbHOW YCNyTu;

7) 3asBNneHVe O NpefoCTaBfieHUW YCNYrM MOAAHO B OpraH rocyfapCTBeHHOW
BNacTW, opraH MecTHOro camoynpas/ieHUs UAn opraHn3auunto, B NOJHOMOYNA KOTOPbIX
He BXOAWT MpefocTaB/ieHne MyHULUNANbHON YCNyru;

8) HecobnwogeHue ycTaHOBMIeHHbIX cTaTbel 11 ®PefepanbHOro 3akoHa OT 6
anpend 2011 roga Ne 63-®3 «O6 3N1eKTPOHHOW MOAMUCU» YC/IOBUIA MPU3HAHUS
[AENCTBUTENIbHOCTN YCUIEHHON KBaNN(UUNPOBAHHOW 3NEKTPOHHOW MOAMUCH.

2.7.2. TlepeyeHb OCHOBaHW NS OTKasa B MpuemMe AOKYMEHTOB, HE0OXOA4MMbIX
NS NOSTYYEHMA MYHULMUNAIbHOW YCYTIN, ABNAETCA UCUYEPNbIBAKOLLAM.

2.7.3. PeweHne 06 oTKase B npueme 3adBfieHUA U LOKYMEHTOB, HEOOXOAMMbIX
AN NPefocTaB/ieHUs MYHUUMMANbHOW YCAYrn, MOXET OblTb MPUHATO KaK BO Bpems
npuema 3asaBUTeNd, Tak W NOCAe MONyYeHUA OTBETCTBEHHbLIM [AO/HKHOCTHLIM /INLOM
Mcnonkoma Heo6XoANMbIX ANS NPeAoCTaBleHNS MYHULUNANBHON YCNYrX JOKYMEHTOB
(cBepeHuin) c MCNONb30BaHNEM MeXXBELOMCTBEHHOI0O NH(OPMALMOHHOIO
B3aMMOAENCTBUSA, B CPOK, He npesblwalwWwmnini 9 paboumx AHen co AHA perucrpauunn
3a9BNeHNS.

2.7.4. 3anpelwaetca OTKa3blBaTb B Npueme 3aABNEHUA W WHLIX [LOKYMEHTOB,
HeobXoAMMbIX ANsi NPefOoCTaBNeHUA MYHULUNANLHOW YCNYTruW, B C/lyyYae ecnv 3asBfieHne
N JOKYMEHTbI, HE06X04MMble ANsi MPefoCTaBNeHNA MyHULMNANbHOW YCNyru, nofjaHbl B
COOTBETCTBUM C UH(OpPMaLMe 0 CpOKax M Nopsaake NpefocTaBfieHNss MYHULUMNANbHOM
ycnyru, ony6/1nMKoBaHHON Ha EguHoOM nopTane, Pecny6iMkaHCKOM nopTarne.

2.8. VicuepnbliBatoLLMii nepeyeHb OCHOBaHWIA NS NPUOCTAHOBNEHWUS WK 0TKasa B
npefocTaBNeHN MYHULMNANBHONR ycnyru

2.8.1. OcHOBaHMA AONS MPUOCTAHOBNEHUS NPEAOCTaBNEHUS MYHULMUNAbHOM
YCNYrn OTCYTCTBYIOT.

2.8.2. OCHOBaHMA ANa OTKasa B MPeAoCTaBNEHUN MYHULUMUNANbHON YCNyrn npu
BKMKOYEHUN  (MCKNKOYEHUM)  XWUMbIX  NOMELleHMA B cocTaB (M3 cocTaBa)
cneunann3npoBaHHOI0 XUAULWHOIO (oHaa:



1) OTCYTCTBME YCTAHOB/IEHHbIX 3aKOHOAATE/IbCTBOM CBEAEHWIA MMM Hanmuume
HE[0CTOBEPHbIX CBEAEHMUI B JOKYMEHTaX, NPeACTaBAseMbIX 3asBUTENEM.

2) He OCYLLEeCTB/IEHa NOCTAHOBKA XW/I0ro NOMELLEHNS Ha KafacTPOBbINA yyeT.

3) XWUNoe NOMELLEHNE He ABNSETCS MyHULMNANbHOW COBCTBEHHOCTbIO.

4) Knnoe nomelleHne He 3aKpenaeHo Ha MnpaBe OMepPaTUBHONO yNpaBneHUs UK
X035MCTBEHHOIO BEfIEHNS;

5) B XXWU/IOM NMOMELLEHNWN 3aperncTPUPOBaHbl FpaxaaHe;

6) B Cnyyae  HECOOTBETCTBMS  XXWOFO  MOMelleHMs  TpeboBaHUAM,
NpeabsBASEMbIM K 3TOMY BUAY XWUbIX NMOMELLEHWIA.

2.8.3. llepeyeHb OCHOBaHWIA ANl O0TKasa B MPeAoCTaBNEHWM MYHULMNANbHOW
YCNyrn sBNSETCS UCUEPMbIBAOLLNM,

2.8.4. 3anpellaeTcs 0TKasbiBaTb B NPEAOCTaBMEHUM MYHULMUMANbHOW yCnyru B
CNnyvyae, ecnu 3asBfeHMe O MNPeAoCTaB/eHMM MYHULUMUNANbHOW YCNyrM noAaHo B
COOTBETCTBMM C MH(opMaLMeli 0 cpokax M NopsfKe NpeaocTaBreHUs MyHULUNANbHOM
ycnyru, ony6/1MKOBaHHOW Ha EgMHOM nopTane, Pecny6/MKaHCKOM nopTane.

2.9. MNopsaoK, pasMep M OCHOBaHMS B3MMaHWUA TOCYAapCTBEHHOW MOLUMNHbLI UAWN UHOM
MnaThbl, B3NMAEMOi 3a NPeAoCTaBNEHNE MyHULIMNANLHOW YCIyru

MyHuuMnanbHas ycnyra npeaocTaBnseTcs Ha 6e3B03mMe3aHOI OCHOBe.

2.10. MepeyeHb YyCnyr, KOTOPble SABAAOTCS HEO6XOANMbIMU 1 0653aTeNlbHbIMMW AN
NpefoCcTaBNeHNS MyHULMMNANbHOI YCNYyrK, B TOM YMCNe CBEAEHUS O AOKYMEHTe
(BOKyMeHTax), BbliaBaeMoM (BblaBaeMblX) OpraHM3alusmMmn, y4yacTByOLMMN B

NpeaoCTaBNEHUN MYHULUNANbHBIX YCYT

MpeaocTaBneHne HEO6X0AUMbIX 1 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.11. TNopajok, pa3mep U OCHOBaHMA B3MMaHUA NnaTbl 3a NpefoCcTaBeHNe yenyr,
KOTOpble ABNAKOTCA HEOOXOANUMBIMMK U .00653aTeNbHbIMWN 415 NPefoCTaBNeHNA
MYHULUNANLHOW YCYrK, BKAOYas UHOpMaLno 0 MeTOAMKe pacyeTa pasmepa Takow
nnatbl

[locTaHOBKa >XW/IOro MNOMELLEHMS Ha K&,ﬂ,&CTpOBbII?I YYET OCYLUECTBAAETCA B
COOTBETCTBUN C Tapl/ICbaMVI, ,qel\/'ICTByI-OLIJ,VIMI/I ansa  opraHoB, OCyLWeCTBIAKOLWNX
TEXHNUYECKYHO MHBEHTapPU3aL O N NOCTaHOBKY 00bEKTOB Ha KaAaCTDOBbIVI YUeET.

2.12. MaKcuMManbHbI CPOK 0XMAaHUS B o4epean nNpu nogaye 3anpoca o
npeAocTaBeHUN MyHULUNANbHONW YCNyri, YCNyrn, NpeaocTaBnsemMoli opraHusalmei,
yuyacTBYHOLLEeli B MPefoCTaBMEHUN MYHULUMNANBHOW YCAYTX, U NPU NOMYYEHUN
pe3ynbTaTa NPeAoCTaBNeHNs TakuX YCayr

2.12.1. Bpemsa oxupaaHua npu nogaye 3asBAeHUS Ha NOMYyYEHWE MYHUUUNANbHOM
YyCNnyru - He 6onee 15 MUHYT.



2.12.2. Mpy nonyuyeHUn pesynbTaTa NPeAoOCTaBNEHUS MYHMLMNANLHON yCnyru
MaKCUMasbHbI CPOK OXMAAHWS B oUepean He A0/MKEH npeBbiwaTb 15 MUHYT.

2.13. CpoK 1 nopsaaoK peructpaymm 3anpoca 3asBuTenia 0 NpefocTaBieHnm
MYHULUUNANbHOW YCNYTX U YCNYTrKn, NpefocTaBiSeMOoi opraHu3auneit, y4acTByoLLEeNn B
npeaocTaBNeHUN MYHULMNANbHOM YCNYTX, B TOM YMC/E B 3/IEKTPOHHOW hopme

2.13.1. MNpun nn4yHom obpalleHn B MPL, B AeHb nofayn 3asiBNeHUs 3asaBUTENIO
Bblgaetcq pacnucka ns AVIC M®L ¢ peructpalMoHHLIM HOMepPOM, NMOATBEPXKAAOLLMM,
4TO 3asB/IeHME OTMNPaBIEHO, N JATON nojayvn 3asaBneHus.

2.13.2. TMpu HanpaeBneHun 3adABNeHUA nocpeacTteom EAmHOro noprana,
Pecny6/MKaHCKOro noprana 3asBuTe/lb B fieHb Nojayun 3adBfeHUs MOAyYaeT B IMYHOM
KabuHete Pecny6/ivMKaHCKOro rmnopTana M MO 3/1eKTPOHHOW No4YTe YBeLOM/EHNUE,
noATBepXxJatollee, 4YTO  3asdB/ieHWE  OTNpaB/eHO, B  KOTOPOM  YKasblBalOTCH
perncTpaumoHHbIA HOMEpP W faTa nogavu 3asBNeHus.

2.13.3. Mpun nnyHOM ob6paweHnun B Kcnonkom B [eHb Mofayn 3asBeHUS
YMNO/IHOMOYEHHbLIM A0/MXHOCTHBLIM NNLOM Mcrnonkoma 3asaBUTENI0 BbIAAETCA pacnucka
13 aBTOMaTU3NPOBAHHON MH(OPMALUOHHOW CUCTEMBI, NPefHa3HAYeHHON AN1A OKa3aHuA
roCcyfjapCTBEHHbIX M MYHWUUMMANbHbLIX YCAYr, C PerucTpaumoHHbLIM HOMEPOM, AaToW
nogayn 3asBneHUa U NepeyHem NpeacTaBfeHHbIX JOKYMEHTOB.

2.14. Tpe6oBaHMS K MOMELLEHMSIM, B KOTOPbIX NPefoCTaBAseTCa MyHULMNanbHas
ycnyra, K 3a1y OXuaaHusi, Mectam fns 3arosIHeHUS 3anpocoB O NPeAoCcTaBNeHNM
MYHULUNANbHOW YCNyru, MHHOPMAaLMOHHbLIM CTeHAaM ¢ 06pasLamm Ux 3anosHeHns U
NepeyHemM AOKYMEHTOB, HEOBXOANMbIX ANSt NPeAOCTaBNeHUS KaX Aol MYHULMNaNbHOM
YCNyru, pasMeLLeHno U 0(hoPMIEHNIO BU3YanbHOW, TEKCTOBOW 1M MyNbTUMEANIAHON
MHOPMaL MK O NopsAKe NPeAoCTaBNeHMs TaKO yCnyru, B TOM YnCe K 06eCneyeHuto
OOCTYMHOCTW ANS MHBANMAOB YKa3aHHbIX 06bEKTOB B COOTBETCTBMM C (DefepanbHbIM
3aKOHO0/aTeNIbCTBOM M 3aKOHOAaTeNbCTBOM Pecny6nunku TaTapcTaH O cOLManbHoOl
3allinTe MHBANMAOB

2.14.1. MpepgocTaBneHne MyHUUUNANLHOW YCNYrn OCYLLECTBAAETCA B 34aHUAX U
noMeLLeHUsaX, 060pyA0BaHHbIX NPOTUBONOXAPHOMN CUCTEMOM n CUCTEMOM
NOXapoTyLUEeHUS.

MecTa npuema 3aaBuTeneidi o06opynyroTCA HeobxoAMmoin Mebenbto  Ans
0(pOpM/IeHNA LOKYMEHTOB, MH(OPMaLMOHHbLIMU CTEHAAMMU.

2.14.2. B cooTBeTCTBUMM C 3aKOHOAATeNbCTBOM Poccuiickon Pepepaunmn o
coumnanbHOM 3awuTe WHBaNMAOB B Lensx 6ecnpendATCTBEHHOro AoCTyna K MecTy
npefocTaBieHNa MyHULMNANbLHOW yCnyrn obecneynBaeTcs:

1) obecneumBaeTcqd 6ecnpenATCTBEHHbIA AOCTYNM WHBaAMAOB K MeC
npefocTaBNeHUs MyHUUMNanbHOW ycnyrn (yLOOHbIA BXOA-BbIXOL B MOMELEHUS U
nepemMelleHne B UX npegenax);



2) BU3yanbHas, TeKCToBas W MynbTUMeAuiHas WHGpopmaums o nopsgke
npefocTaBeHNs MYHUUUNANbHOW YCNyru pasmewiaetcs B YA0OHbIX Ans 3adBUTeNein
MecTax, B TOM YMC/e C YY4EeTOM OrpaHMyYeHHbIX BO3MOXHOCTEN MHBANAOB;

3) COMpoBOXfAeHWe WHBaNMAO0B, MMEKOLWMX CTOMKME paccTponcTea PyHKUUU
3pEHNA N CaMOCTOATE/IbHOTO NEpPeaBMKEHUS, U OKazaHne UM NOMOLLY;

4) BO3MOXHOCTb CaMOCTOATE/IbHOrO MepeABUXEHUA MO TeppuTopun, Ha
KOTOPO pacnofioXXeHbl O006bEKTbl  COLMaNbHOW, WHXEHEPHOW W  TPaHCNOPTHOW
NH(PaCTPYKTYpP, BXOAA B Takue 00beKTbl M BbIXOA4A U3 HUX, MOCAAKM B TPAHCMOPTHOE
CPefACTBO W BbICAAKN N3 HEFO, B TOM YKC/e C UCMO/b30BaHNEM KPeCca-KoNACKN;

5) Hagnexatlee pasmelleHMe 060pyaoBaHMA W HOCUTENERn WHGopmauuu,
HeobXoaMMbIX Ansi obecneyeHns 6ecnpensATCTBEHHOro AOCTyNa MHBaNMAOB K ycnyram
C YY4ETOM OrpaHnUYeHN NX XXNU3HeLesATeNbHOCTH;

6) aybnupoBaHwe HEO6XOAUMOW AN WHBANWAOB 3BYKOBOW W 3PUTENLHOWN
MHOpMaLMK, a TakXe Haanucerl, 3HAKOB WM WHOW TEKCTOBOW W rpauyeckoi
MH(OPMaLNN 3HaKaMMW, BbINOMHEHHbIMW pefibe()HO-TOYEUYHbIM WpKpTOM Bpainsg;

7) [onyck cypaonepeBofumka v TUhNocypAonepeBofUnNKa;

8) ponyck cob6akn-npoBOAHMKA NPU HaIMUYMKM LOKYMEHTA, NOATBEPXKAAOLLErO
ee creymanbHoe o6yyeHMe W BblgaBaeMoro no Gopme U B MOPSAAKe, KOTOPble
YyCTaHOB/EHbl MpUKazom MuUHUCTEPCTBA TPpyAa W cOUManbHOM 3awuTbl PoccuiAickoin
depepaunm ot  22.06.2015 Ne 386H «O6 yTBEPXAEHUN (DOPMbl [LOKYMEHTa,
NOATBEPXAAOLWEro cneynanbHoe o6yyeHMe cob6aku-npoBOAHMKA, W MNopsAgKa ero
BblAaum».

2.14.3. TpeboBaHMa B 4acTu obecneyeHMs [LOCTYMHOCTM AN  MHBAINAOB
00bEKTOB, B KOTOPbIX OCYLLECTBAAETCSH MNpefocTaBleHne MYHULUNANbHOW YCNyru, u
CPeACTB, MCMNOJMIb3yeMbIX MNpWU MNPefoCTaBNEHUN MYHULUNANbLHOW YCNyru, KOTopble
yKasaHbl B nognyHkrax 1 —4 nyHkta 2.14.2. agMUHUCTPATMBHOIO pernamMmeHTa,
NPUMEHAOTCA K O0O0beKTaM W CpefcTBaMm, BBeAEHHbIM B 3KCMjyatauuito  wm
npoweawmnmMm MoaepHN3aLNI0, PeKOHCTPYKUMIO nocne 1 uwona 2016 roga.

2.15. MokasaTenu AOCTYNHOCTU W KayecTBa MYHULMNANbHOW YCNYTrK, B TOM YMUCNe
KONMYeCcTBO B3aMMOAENCTBUIA 3a9BUTENA C AO/MKHOCTHBIMU NULAMU NPW
npeaocTaBNeEHUN MYHULUNANBHOW YCAYTXM U UX NPOAOMIKUTENBHOCTb, BO3MOXHOCTb
NONYyYEHNST MH(OPMaLUK 0 Xo[e NPeAoCTaB/IEHUA MYHULUUNANbHOW YCNYTK, B TOM
ynucne ¢ UCNob30BaHNeM UHHOPMALMOHHO-KOMMYHUKALMOHHbBIX TEXHOMOTNIA,
BO3MOXHOCTb IM60 HEBO3MOXHOCTb NMOMYYEHUS MYHUUMNANbHON yCnyrun B
MHOTFO(hYHKLMOHANbLHOM LEHTPE MPeAoCTaB/IEHNSA FOCYyAapCTBEHHbIX U
MYHULUMNANbHbLIX YCNYT (B TOM YMCNe B MOIHOM 00beMe), B Nt060M TeppuTopmanbHOM
nogpasgeneHuy opraHa UCMoOHUTENIbHO pacrnopsaguTeNIbHOro opraHa MecTHOro
caMoynpaBfieHus, No BbIOOPY 3asaBUTENS (3KCTEPPUTOPUANbHbIA NPUHLMN),
nocpeAcTBOM 3anpoca 0 NpefocTaBNeHUN HECKONbKUX rocyAapCTBEHHbIX U (U1n)
MYHULMNANbHbLIX YCAYT B MHOTOYHKLUNOHANbHbIX LEHTPaX NpeAoCcTaBeHuns
rocyapCTBEHHbIX U MYyHULUMNANbHbLIX YCAYT, NPeayCMOTPEHHOrO cTaThen 15.1
depepanbHOro 3akoHa Ne210-®3 (KOMNIEKCHbIN 3anpoc)



2.15.1. lMokaszatenamu AOCTYMNHOCTM MNpPeAoCTaBNeHUA MYHUUMMANbHON YyCnyru
ABNAKOTCA:

pacnosiIoXKeHHOCTb MOMeLLeHUsA, B KOTOPOM BefleTca NnpuemM, Bblgaya JOKYMEHTOB
B 30He AOCTYMHOCTM 06LECTBEHHOIO TPAHCMNOPTa,;

Han4ymMe Heo6XO4MMOro Ko/nm4yecTBa CMeuManncToB, a TakXe MOMelleHn, B
KOTOPbIX OCYLLECTBAAETCA NMPUEM AOKYMEHTOB OT 3asBUTESEN;

Ha/yMe wucdepnbiBaloWen WHOoOpMauum o crnocobax, nopsaake U CpokKax
npefoCcTaBNeHNs MYHUUUNANbHOW YCNYrM Ha MH(POPMaUMOHHbLIX CTeHAaX, EAnHOM
noptane, Pecny6nMkaHcKom nopTtane, opuUnanbHOM caiTe MyHULMNANbHOIO panoHa;

OKasaHue TMOMOWM WHBanMaMm B NpPeofoneHUn 6GapbepoB, MeLlarLwmx
NONYYEHUIO UMUK YCNYT HapaBHe C ApYyrumu nuuamu.

2.15.2. TlMokaszatendAmMmm KayecTBa MpefOCTaBNEHUA MYHUUUNANbLHOW YCIyru
ABNATCA:

1) cobntoieHne CPOKOB Npmrema 1 pacCMOTPEHUA JOKYMEHTOB;

2) cobnofeHne cpoka NosydeHus pesynbrata MyHULMNAIbHON YCNYTW;

3) oTcyTCcTBME 060CHOBAHHbLIX >Xanob Ha HapyweHUs afMUHUCTPaATUBHOIO
pernaMeHTa, CoOBepLleHHble paboTHUKaMKN VIcnonkoma;

4) KONIM4eCTBO B3aMMOAENCTBUI 3aABUTENSA C JO/DKHOCTHBIMU nuuammn (6e3 ydyeTta
KOHCY/bTauuni):

B3aMMofelncTBMe 3adBuTens ¢ paboTHukamm Kcnonkoma wunn MOL, npu
NpefoCTaBNeHUN  MYHUUMUNANbHOW  YCNYyrM  OCYLWeCTBAAeTCA OAWH  pas  npu
npeAcTaBNeHUN 3as9B/IEHUSA CO BCEMW HEOOXOAUMbIMU AOKYMEHTaMMU;

OAVH pa3 B C/lydae Heo6XOAMMOCTW MNOMYy4YeHWUs pesynbTaTa NpefocTaBieHUs
MYyHUUMNansHOW ycnyru B cnonkome nnm M®LL B hopme ak3emnnsipa 3/M1eKTPOHHOI0
AOKYMeHTa Ha 6yMaXHOM HocuTerse.

MpoAOMKNTENBHOCTL O4HOr0 B3aMMOAENCTBUA 3aABUTENA C [AO/DKHOCTHbIMU
nmuaMun npy NpeaocTaBieHNn MyHULMNANbHOW YCNYr He npeBblllaeT 15 MUHYT.

3asBUTENb BMpaBe OLEHUTb KauyecTBO NpPefoCTaBNeHUA MYHULUNANLHOW YCNYTN C
MOMOLLbIO YCTPOWCTB MNOABMXXKHOW paguMoTeneOHHON CBA3M, C WUCNO/Mb30BaAHWEM
Pecny61mMKaHCKOro noprana, TepMUHaNbHbIX YCTPOMUCTB.

2.15.3. VH(opmayma o xode npenocTaB/ieHNs MYHUUUNANbHOW YCNyrn MOXeT
OblTb  MONyyeHa 3asBUTENleM B JIMMHOM  KabuHeTe Ha EfguMHOM  nopTarne,
PecnybnunkaHckom noprtane, B Micnonkome, M®L].

2.15.4. TlpepocTtaBfieHne MYHUUMNANLHOW YCNYrn OCYLWecTBNsSeTCs B N060M
M®LL no Bbl6Opy 3asaBMTENA He3aBMCUMO OT MecTa €ero >XUTenbCcTBa WAM MecTa
(hakTMyecKoro npoxxusaHus (npebbiBaHnsA) Ha Tepputopumn Pecnybnnkn TatapctaH Mo
3KCTeppuTOpUansLHOMY NpUHLMNY.

MyHuuMnansHasa ycnyra B COCTaBe KOMMJ/IEKCHOIO 3anpoca He npefocTaBnsaeTcs.

2.16. NHble TpeboBaHUSA, B TOM YMCNEe YYMTbIBaOLLME 0COBEHHOCTN MpeAoCcTaB/eHus
MYHULUNANbHOW YCAyry No aKCTeppUTopuanbLHoMy npuHumuny (B ciy4vae, ecnm
MYHULMNAaNbHas ycnyra npefocTaBaseTcs no 3KCTEPPUTOPUAnbHOMY MPUHLMMY) 1
0CO6EHHOCTY NPefoCTaBNeHNS MYHULMMNANLHO YCNyry B 9NeKTPOHHOW hopme



2.16.1. Tpwn npepocTaBneHUN MYHUUMNANLHOW YCNYrK B 3/1EKTPOHHON (hopme
3a9BUTE/b BNpaBge:

1) nonyunTb  MHGpopMauu 0 MOpAAKe WM CpoKax  MpefocTaB/ieHUA
MYHULUMUNANLHOW YCNyrn, pasMeweHHyto Ha EgunHom noptane, Pecny6aMKaHCKOM
noprane;

2) nofatb 3asBfeHMe O MpefoCcTaBleHUM MYHUUMNANbHOW YCNYrn W WHbIE
AOKYMEHTbI, He0O6X0ANMble AN NpefocTaBNeHMs MyHUUUNANbLHOW YCNyru, B TOM Ynce
AOKYMEHTbI U MH(OPMaLMI0, 3N1eKTPOHHbIe 06pa3bl KOTOPbIX paHee OblN 3aBepeHbl B
COOTBETCTBUM C NMYHKTOM 7.2 4YacTu 1 cTtaTbn 16 PepepanbHOro 3akoHa Ne 210-®3, ¢
MCnosib3oBaHMeM Pecny6/MKaHCKOro noprana,;

3) NONyyYnTb CBefleHUs O XOfe BbIMOMHEHUA 3aABNEHUA O NpefoCcTaBNeHUN
MYHULMUNANbHON YCNYrn, NOAaHHbIX B 31EKTPOHHOW (hopMme;

4) OCYLWeCTBUTb OLLEHKY KayecTBa NpefocTaBneHns MyHULUNANbHON YCNyru;

5) nonyunTtb pesynbTaT MNpefoCTaBNeHUA MYHUUMNANLHOW Yycnyru B (opme
3NeKTPOHHOI0 JOKYMEHTA,;

6) nogartb Xanoby Ha peweHue n gencteune (6esgeincTene) Vicnonkoma, a Takxe
ero AO/PKHOCTHBIX NINL, MYHUUUNANbHbLIX CAYXaLWiMX nocpescTsom Pecrny6/1MKaHCKOro
noptana, nopTtana MeaepanbHON rOCYAapCTBEHHOW WHGOPMALMOHHOW CUCTEMBI,
obecneumnBaroLleir npouecc gocyaebHoro (BHecyfebHOro) o6)kanoBaHWS PELIEHUIA W
pencTemii (6e34eincTBust), COBEPLUEHHbIX NPW NPeAoCTaBNeHUN TFOCYAApPCTBEHHbLIX W
MYHUUMNANbHBIX  YCNYr OpraHamu, npeaocTaBNAlWMMM  TOCYLApCTBEHHbIE U
MYHUUMNANbHbIE  YCAYrWM, WX [AO/DKHOCTHbIMW  NLAMW, TOCY[AAPCTBEHHLIMU U
MYHULUUMANbHBIMU CNY>XaLNUMMU.

2.16.2. ®opmMunpoBaHue 3asaB/IeHUA OCYLLECTBNAETCA MOCPELCTBOM 3ano/iHeHUA
3NEKTPOHHOW (hopMbl 3asB/eHUs Ha Pecny6nmMkaHCKOM nopTane 6e3 Heo6X0AMMOCTM
AOMNONHUTENIbHON Nofayn 3adBeHns B KaKOn-nnmbo MHoin gopme.

2.16.3. Mpun hopMmupoBaHnm 3asaBeHns obecneynBaeTcs:

1) BO3MOXHOCTb KOMMUPOBaHUA W COXPaHEHUS 3afBNEHUS U UHbIX JOKYMEHTOB,
HeobXoAMMbIX ANsi NPefoCTaBNeHNs YCNyriu;

2) BO3MOXHOCTb 3anO/IHEHMUA HECKONbKUMU 3asBUTENAMU OLHON 3NEKTPOHHOW
(hopMmbl 3adBNeHMA Mpu ob6palieHMM 3a ycnyramy, npegnonaralvwmuMy HanpasieHne
COBMECTHOTO 3asB/IeHUA HECKO/IbKUMU 3aABUTENAMMU;

3) BO3MOXHOCTb Meyat¥ Ha OYMaHOM HOCUTEeNe KOMUU 31EeKTPOHHON (POpMbI
3asB/IeHMS;

4) CcoXxpaHeHue paHee BBEAEHHbIX B 3/IEKTPOHHYO (POPMY 3asABNEHUS 3HAYEHUI B
No60M MOMEHT MO XKeNaHWIo Monb3oBaTeNs, B TOM Ync/ie NPy BO3HUKHOBEHMUU OLUIMOOK
BBOJA U BO3BpaTe A1 NOBTOPHOr0 BBOAA 3HAYEHWI B 3/IEKTPOHHYIO (DOPMY 3aABIEHUS;

5) 3anonHeHWe MoOnen 3NeKTPOHHOW (hOpMbl 3adBNEHMA [0 Hayana BBOfAa
CBELEHNIA 3afBUTENEM C WUCMONb30BaHWEM CBeAeHUI, pasmelleHHbIX B ECUA, 1
cBefleHWin, onybnmMkKoBaHHbIX Ha Pecrny6/iMKaHCKOM nopTane, B 4acTW, Kacarolleincs
CBELlEHWIA, OTCYTCTBYHOLNX B €4UHON CUCTEME UAEHTUDUKALUM N ayTEHTUPUKALMNN;

6) BO3MOXXHOCTb BEpPHYTbCA Ha /060 U3 3TanoB 3amnofIHEHWUA 3/1EKTPOHHOW
(hopmbl 3asB/ieHNs 6e3 NOTepu paHee BBELEHHOW MH(poOpmMauuu;



7) BO3MOXHOCTb A0CTyna 3asBUTens K paHee MOAaHHbIM WM 3asfBlIeHMAM B
TeYeHne He MeHee OAHOIO rofa, a TakXe 4aCTUYHO CHOPMUPOBAHHBLIM 3aABNEHUAM - B
TeYeHNe He MeHee 3 MecsLEeB.

2.16.4. 3anucb 3asBuTeneil Ha npuem B M®L| (nanee - 3anncb) OCyLLECTBAAETCA
nocpefcTsom Pecny6nmMkKaHCKOro noprana, TeneoHa KOHTakKT-ueHTpa MOLI.

3asBUTENO MpefoCcTaB/sAeTCs BO3MOXHOCTb 3anucu Ha nobble CBOOOAHbIE ANS
npvema Aaty v Bpems B npejenax yCTaHOBMIEHHOr0 B MHOTOMPYHKLUMOHaIbHOM LEeHTpe
rpauka npuema.

3anucb Ha onpefeneHHy faTy 3akaH4YMBaeTCst 3a CYTKW [0 HacTyn/eHus 3TOn
Aatbl.

[ns ocyuwiecTBneHnsa npeaBapuTenbHOM 3annucy nocpeacTsom Pecny61MKaHCKOro
noprana 3asBUTEN0 HEOOXOAMMO yKasaTb 3anpallMBaeMble CUCTEMOW [AaHHble, B TOM
yucne:

(haMnnnto, UMs, 0T4eCcTBO (NPU HaIUYNK);

HOMep TenegoHa;

afipec 3NeKTPOHHOW MoYThbl (N0 XXenaHuto);

Kenaemyto gaty u Bpems rnpuema.

B cnyyae HecoOTBETCTBMA CBEAEHWI, KOTOpble COO6WMA 3asBUTENb MpU
npeABapuUTeNbHON 3anucu, AOKYMeHTaM, NpeAcTaBfieHHbIM 3adBUTENIEM MPU JIMYHOM
npueme, npeaBapuTenbHas 3annucb aHHyMpyeTcs.

Mpy ocywecTBNEHNUN MpeLBapUTENbHOM 3anmncu 3aaBUTEN0 0b6ecrneynBaeTca
BO3MOXHOCTb pacrnevaratb TaloOH-NOATBEPXAeHMe. B  cnydvae, ecnvm  3aiBUTENb
COOOWMT afpec 3NeKTPOHHOW MOYTbl, HA YKa3aHHbI ajpec TakXe Hanpas/iseTcs
NH(opMaLUns 0 NOATBEPXAEHMUM NpeaBapuTeNbHOM 3aMncK ¢ yKasaHMEM [aTbl, BPEMEHM
n MecTa npuema.

Mpy ocylecTBNEHUN MpefBapuTeNIbHOM 3anucy 3asaBuUTeNb B 0653aTe/lbHOM
nopsigke NHHOPMUPYETCA O TOM, YTO NpeaBapuTesibHasa 3anucb aHHYNPYeTCs B Clydae
ero HesiBKM No uctevyeHUn 15 MUHYT C Ha3HAYEHHOr0 BPeMeHMN npuema.

3asBuTeNb B N11060€ Bpems BrpaBe 0TKa3aTbCA OT NpeABapuTe/IbHON 3anuciu.

3anpeltaetca TpeboBaTb OT 3asABUTENA COBEPLUEHUS WHbIX [EeNCTBUIA, Kpome
MPOXOXAEHNA UAEHTU(DUKALUN N ayTEHTUPUKALMUN B COOTBETCTBUN C HOPMATUBHbLIMMU
npaBoBbIMW aKTamu Poccuiickoin degepaumn, ykasaHus Lennm Mpuema, a Takxke
npefoCTaBNeHNA CBeAeHWA, HeoOXOo4MMbIX A/1A pacyeta AJMTENbHOCTU BPEMEHHOrO
NHTEepBana, KOTopbli He0OXOANMMO 3a6POHMPOBATL A/18 MPUEMA.

3. CocTaB, nocnenoBaTe/lbHOCTb U CPOKU BbIMOMHEHUS aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUSA K NOPSAKY UX BbIMOMHEHUS, B TOM YKC/ie 0COBEHHOCTH
BbINO/THEHUS aAMUHNCTPATUBHbIX NMPOLeAYpP B 3/IEKTPOHHOI (hopMe, a TaKxe
0CO6EHHOCTUN BbINOMIHEHUS aAMUHUCTPATUBHbIX NpoLeayp B
MHOTO(YHKLMNOHANIbHbIX LEHTpax

3.1. OnncaHue nocnefoBaTeNbHOCTU AEACTBUIA NPW NPefoCTaBEHNN
MYHULMNAaNLHON ycnyru



3.1.1. NpepgocTtaBneHne MyHUUUNANbLHOW YCNYyrn BKAOYaeT B cebs cneaytoline
aAMUHUCTPaTMBHbIE NPOLEAYPbI:

1) KOHCY/IbTUPOBAHMSA 3aABUTENS;

2) NPUHATME W PACCMOTPEHME KOMMMEKTa [OKYMEHTOB, MpeAcTaBneHHbIX
3aaBUTENEM;

3) HanpaB/ieHNe MeXBeAOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4yacTBYHOLUIME B
npeaocTaBNeHUN MYHULIUNANIbBHON YCNyTu;

4) noaroToBKa pe3ynbTata MyHULUNANbHOW YCNyru;

5) Bblgaya (HanpaBneHWe) 3adBMTENO pe3ynbTaTa MyHULUMUNANLHOW YCNYru;

6) ucnpaBneHne TEXHUYECKUX OLLIMOOK.

3.2. OKasaHMe KOHCYNbTauuin 3as9BUTENIO

3.2.1. OCHOBaHMeM Ha4yana BbINOSIHEHUA  aAMWHUCTPATUBHOM  MNpouesypbl
aBnseTcad obpaweHve 3asBUTeNA MO BOMpPOCaM, CBA3AHHbLIM C MNpPeaocTaB/ieHNEM
MYHULUNANBHON YCNYTW.

[JOMKHOCTHBIM ~ nyom  (pabOTHMKOM), OTBETCTBEHHbLIM 32  BbIMO/IHEHUE
aAMUHNCTPATMBHON Npouesypbl, ABIAETCA:

npu obpaweHnn 3assutend B M®L - paboTHUK MOLL;

npu obpaweHnn 3aasutend B KMcnonkom — Cekpetapb KMcnonkoma (panee -
LOMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHMe).

3.2.2. 3aABUTeNb BMpaBe 00paTUTHCA 3a KOHCY/NbTaunenl 0 NOpAAKe M CpoKax
npefocTaBneHna MyHuuunanbHou ycnyrm B MOPLL AnyHO M no TenegoHy U
3NEKTPOHHOW MnouTe.

PaboTHUK M®LL KOHCYynbTUpYyeT 3adBMTENs, B TOM 4uC/le MO cocTaBy, (hopme
npeAcCTaB/iAeMOn AOKYMEHTauMuM 1 4pyruM Bonpocam Aas noayvyeHus MyHuULMNaabHOn
ycnyru.

3aABUTeNlb  MOXET MOAyuYuUTb WHMOPMALMIO O MOpsAAKe NpefocTaBNeHUs
MYHULMNANbHON ycnyru Ha opuumanbHom cante M®LL http://mfcl6.tatarstan.ru.

AQMUHNCTPATMBHbIE NpPOUEAYypbl, YCTaHaB/MBaeMble HACTOAWWUM MYHKTOM,
BbINMO/IHAKOTCA B leHb 0bpalleHns 3aaBUTens.

PesynbTataMy  BbIMOMIHEHUSA  agMWUHWUCTPATMBHbLIX  MpoUeayp  ABNAKTCA:
KOHCYNbTauusa Mo CcocTaBy, (opme npeacTaBNseMon [OKYMeHTauuM W  Apyrum
BOoMpocam, HeoBXoAUMbIM A/18 NOMYUYEeHUSs MYHULUNANLHOR YCayru.

3.2.3. 3agBuTenb Brnpaee 06paTuTbCA B CNOMKOM MO Tene)oHy W 3/1EKTPOHHOW
noyTe, a TakXe MoOJly4nuTb KOHCy/nbTauuto Ha Pecnyb6nvkaHCKOM mnopTane, caunte
Mcnonkoma o nopsigke M cpokax NpeaocTaBfeHUs MYHUUWNANbHOW YCNyru, B TOM
yucne no coctaBy, popme NpeacTaBNseMON AOKYMeHTauum u Apyrum Bonpocam Afs
NONyYeHNss MyHULMNANLHOW YCNYTW.

[JONKHOCTHOE NNL0, OTBETCTBEHHOE 33 KOHCY/NbTUPOBaHWE WHGHOPMUPYET
3aaBUTENs B COOTBETCTBMU C TpeboBaHuAMM nyHKTa 1.3.4 aAMUHUCTPATUBHOIO
pernameHTa.

AQMWUHNCTPATUBHLIE TMNpoLeaypbl, YCTaHaBNIMBAeMble HACTOAWMM MYHKTOM,
BbIMOJ/IHAKOTCA B TeYEHMEe TpexX paboynx AHeil Co AHA NOCTYMNIeHns obpaLLeHuns.


http://mfcl6.tatarstan.ru

PesynbTaTaMi  BbIMO/IHEHWUS  AfIMUHUCTPATMBHLIX  Mpouedyp  SBNSAKOTCS:
KOHCy/NbTaUuM Mo cocTaBy, (opMe npeACTaBNSEMON AOKYMeHTauMu U ApYrum
BOMpPOCam, HeO6XOANMbIM ANS MONYYEHMS MYHULMMANbHOW YCyru.

3.3. MpuHATHE N pacCMOTPEHNE KOMMIEKTa AOKYMEHTOB,
NpeAcTaBNeHHbIX 3asBUTENEM

3.3.1. MNpuem JOKYMEHTOB A/ NPeAoCTaBNeHNS MYHUUUNANbHOW YCAyrn 4vepes
M®L nnn ypaneHHoe paboyee mecto M®PLL.

3.3.1.1. 3aaBuTtens (NpeAcTaBuUTeNb 3asBUTeNA) obpaltaetcs B M®PLL ¢ 3anpocom
0 MNpefoCTaBNEHUN MYHULMMANbHOW YyCnyrm W npefctaBnseT [AOKYMEHTbl B
COOTBETCTBUM C NYHKTOM 2.5 afMUHUCTPATUBHOIO pPernaMeHTa.

3.3.1.2. PaboTHUK M®LL, BeayLwmii npmem 3asaBneHu:

onpeaenset npegmeT o0b6paLLeHuUs:;

Y OCTOBEPAET NIMYHOCTL 3aABUTENS,

NMPOBOAUT MPOBEPKY MOSHOMOYUIA LA, NOAAOLEN0 JOKYMEHTDI;

MPOBOAUT MPOBEPKY COOTBETCTBUS [AOKYMEHTOB TpebOBaHUAM, YKa3aHHbIM B
NYHKTE 2.5 aAMUHUCTPATUBHOIO pernamMeHTa;

3aro/iHAET 3/1eKTPOHHY0 opMmy 3asaBneHns B8 AIC MOL;

npu npefocTaBneHnmn [LOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5
aAMUHUCTPATMBHOIO  perfameHtTa Ha  OyMaXHOM  HOcUTene,  OCyLLeCTBNSAET
CKaHWpoBaHWe npeacTaB/ieHHbIX JOKYMEHTOB;

pacneyartbiBaeT 3asaBneHue n3 AVNIC ModL;

nepefaeT 3adBUTeNO Ha NPOBEPKY U NOAMNUCAHNE,

nocsne nognucaHnA cKaHMpyeT nognucaHHoe 3aasneHne s ANC MoL;

3arpyxaet B AUIC M®Ll aoKyMeHTbI, NpeAcTaB/ieHHbIE B 3NEKTPOHHON dopme
NN 3NeKTPOHHble 06pa3bl OTCKAHWPOBAHHbLIX AOKYMEHTOB, (hOPMUPYET 3/1EKTPOHHOE
neno;

BO3BpaLLaeT NoAnucaHHoe 3asaB/ieHNe N OpUrMHaIbl OYMaXHbIX JOKYMEHTOB;

BblaeT 3aBUTE/II0 PacnucKy B NpuemMe LOKYMEHTOB.

AQMUHUCTPATUBHLIE NpoLeAypbl, YyCTaHaBIMBaeMble HACTOAWMWUM MYHKTOM,
BbINOJIHAKOTCA B ieHb 00palleHnsa 3aa9BUTeN.

PesynbTataMun BbIMOMIHEHUA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKTCA: FOTOBOE K
OTnpaBKe 3asfBNeHNe U NakeT JOKYMEHTOB.

3.3.1.3. PaboTtHnk M®L, HanpaBnseT nakeT [LOKYMEHTOB, MNPUHATbLIX OT
3aaBuUTens B OpraH B 3/1EKTPOHHON (popme (B cocTaBe MakeTOB 3/IEKTPOHHbLIX [eN) B
TeyeHWe OAHOro paboyero fHA CO [AHA ob6palleHMs 3asaBUTeNs B CTPYKTYPHOe
nogpasgeneHne MoLl.

PesynbTataMy BbINMONHEHUA aAMUHUCTPATUBHBLIX NMPOLeAyp ABNAKOTCA: 3asaB/eHue
N NnakeT AJOKYMEHTOB (31€KTPOHHOE [eN0), Hanpas/ieHHble B VICNOMIKOM, NOCPeACTBOM
CUCTEMbI 3/IeKTPOHHOT0 B3aMOJENCTBUSA.

3.3.2. Mprvem [OKYMEHTOB AN NpefocTaBleHMs MYHUUUNaNbHON ycnyrn B
3NEKTPOHHOW (hopMme vepe3 PecnybnmKaHCKUIA nopTar.



3.3.2.1. 3aaBuTeNb AN NOJAYN 3asB/IEHUS B 3NEKTPOHHOW (DopMe BbINOMHSAET
cnegyrouine AencTeus:

BbIMOJIHAET aBTOpPU3aLNIO;

OTKpbIBaeT JopMy 31EKTPOHHOTO 3aAB/IEHUS;

3anonHAeT  opmy  3MEKTPOHHOrO  3adBfIEHMSA, BK/KOYAKOLWY  CBefeHus,
HeobxoAuMble 1 0653aTeflbHble 415 NPefOoCTaBAeHUA MYHULMMNAbHON YCNYTW;

NPUKPennseT AOKYMEHTbl B 3/IEKTPOHHOW (hopmMe WAM 3/1eKTPOHHblIe 06pasbl
LOKYMEHTOB K (JOpMe 3/1eKTPOHHOI0 3asAB/ieHUs (Npy He06X0ANMOCTHN);

NMOATBEPXAAeT (PaKT O03HAKOMNEHWS W CcOrnacus ¢ YCnoBMAMW U MOPALKOM
npefocTaBfeHNs MYHUUUNANbHOW YCNYyrM B 3NeKTPOHHOW qopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYI OTMETKY O corfiacum B (hOpMe 3/1eKTPOHHOT O 3asB/IEHNSA);

NOATBEPXAAeT  [AOCTOBEPHOCTb  COOOLLIEHHbIX  cBedeHu  (ycTaHaBnuBaeT
COOTBETCTBYHLLYI OTMETKY B (DOPME 3/IEKTPOHHOI O 3asB/IEHUA);

oTnpasnseT 3ano/IHeHHOe 3NEeKTPOHHOE 3aABneHune (HaxXnmaert
COOTBETCTBYHLLYIO KHOMKY B (hOpMe 3/1eKTPOHHOTO 3aABNEHNS);

3NEeKTPOHHOe 3asB/ieHMe MNOAMUCLIBAETCA B COOTBETCTBUM C TpeboBaHMAMMU
NyHKTa 2.5.3 a4MUHUCTPATUBHOIO PeriameHTa;

nosy4yaet yBefoM/ieHMe 06 OTnpaBKe 3/IEKTPOHHOIO 3asB/IeHUS.

dopmaTHO-N0rnyeckas nposepka CHPOPMMPOBAHHOIO 3anpoca OCYLLeCTBAETCA
eAVHbIM MOpTasioM aBTOMAaTMYECKM B MPOLECCe 3anofIHeHMA 3asaBUTENEM KaXK4Oro w3
Monem 3NeKTPOHHOW (opmbl 3anpoca. [lpu  BbIABNEHUM  ef4WHLIM  NOPTa/ioM
HEKOPPEKTHO  3anOJIHEHHOr0 MOMA  3/IEKTPOHHON  (pOopMbl  3anpoca  3adBUTENb
YyBeOM/IAETCA O XapaKTepe BbISIBIEHHON OWWOKM © nNopsaKe ee YCTpaHeHUA
nocpeAcTBOM MH(OPMALMOHHOIO COOBLLEHNSA HEMOCPELCTBEHHO B 3/IEKTPOHHOW (hopme
3anpoca.

ALMUHUCTPaTUBHbIE MNpPOUeAypbl, YCTaHaBMBaeMble HACTOAWMM MYHKTOM,
BbIMOMHAKTCA B AeHb 00palleHnsa 3aa9BUTeNs.

PesynbtataMy  BbIMOJIHEHUA  aAMWHUCTPATMBHbLIX  Mpouedyp  ABNAKOTCA:
3NEeKTPOHHOEe [eno, HanpasfeHHoe B VIcnonkoM nocpefcTBOM CUCTEMbI 3M1EKTPOHHOIO
B3aMMOLeNncTBuA.

3.3.3. PaccmoTpeHne KoMMieKTa LOKYMEHTOB //ICNOKOMOM.

3.3.3.1. OcHOBaHMeM Ha4yasna BbINOMHEHNA aAMUHUCTPATUBHOA nNpoLeaypbl
ABNAETCA MOCTYM/IEHNEe 3asABNEHUA W WUHbIX [OOKYMEHTOB, HEO0O6XOAUMBIX AN
NpefoCTaBNEHNSA MYHULMMNANbHON YCNyTn.

JOMKHOCTHBIM ~ nyomM  (paboOTHMKOM), OTBETCTBEHHbLIM 32  BbIMOJ/IHEHNKE
aAgMUHUCTPATMBHON  npouepypbl  Asnsetcd  CekpeTapb WMcnonkoma  (ganee
[AO/MKHOCTHOE /N0, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB):

3.3.3.2. JO/MKHOCTHOE NNLL0, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, B C/lyyae
obpalleHna 3adBUTeNd C 3aaBNeHNEM B CMONKOM:

onpegenset npegmeT obpalleHuns:;

yCTaHaB/MBaeT JIMYHOCTb 3aABUTENSA;

MPOBOAUT MPOBEPKY NMOSIHOMOYMNIA NnLA, NOAAKLWErO JOKYMEHTDI;

NMPOBOAMT TMPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeOOBaHMAM, YKa3aHHbIM B
MyHKTE 2.5 aAMWUHUCTPATMUBHOIO pernameHTa, NPOBEPKY COOTBETCTBUS



NPeACTaBNEHHbIX  [OKYMEHTOB  YCTAaHOB/IEHHbIM  TpeboBaHMAM  (Hag/nexallee
opopmneHne KOMUIn JOKYMEHTOB, OTCYTCTBME B [LOKYMEHTax MOA4YMCTOK, NPUMNUCOK,
3a4ePKHYTbIX C/I0OB N UHbIX HE OrOBOPEHHbIX UCMpaB/eHnin);

3anoNiHAeT  3/IEKTPOHHYIO  (hopMy  3asaBNeHMs B aBTOMaTU3MPOBaHHOW
MH(OPMaLNOHHOMW CcuUcTemMe, NpeAHasHaYeHHOW [NA OKas3aHWA TOCYAapCTBEHHbIX W
MYHULMNNANbHbLIX YCNYT;

npu npesoCTaB/IEHUM LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aAMUHUCTPATMBHOIO  perflameHta Ha  OyMaXHOM  HOcCuTene,  OCyL,eCcTBNseT
CKaHMpoBaHWe npeacTaB/eHHbIX JOKYMEHTOB;

pacreyaTblBaeT 3aaB/EHNE;

nepefaeT 3adBUTeNO Ha NPOBEPKY U NOAMUCAHNE,

nocne nNoanucaHna CKaHMpyeT NoAnucaHHOe 3asaB/IeHUE;

3arpy»xaet B aBTOMaTU3NPOBaHHYIO NH(OPMALMOHHYO cucrtemy,
npegHasHayeHHYO [ANA  OKasaHWs TOCYAAapCTBEHHbIX W MYHUUMMNANbHbLIX YCnyr
JOKYMEHTbI, NpeAcTaB/ieHHble B 3/1EKTPOHHOW (hopMe WAM 3MeKTPOHHble 06pasbl
OTCKAHWPOBAHHbIX JOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE [eNo;

BO3BpallaeT MoAnucaHHOe 3asfB/eHWe W OpUrMHanbl OyMaXKHbIX [AOKYMEHTOB
3a9BUTENIO;

BblaeT 3aBUTE/II0 pacnucKy B NpuemMe LOKYMEHTOB.

B cnyyae Hannuma OCHOBaHMIW AN OTKasa B NpuemMe AOKYMEHTOB AO/HKHOCTHOE
MU0, OTBETCTBEHHOE 3a MNpMEeM [OKYMEHTOB, YBeAOM/AET 3asdBUTENd 0 Haamyuu
NPenAaTCTBUI NS Mpuema 3asaB/leHUs U BO3BpalaeT emy AOKYMEHTbl C 0ObACHEHMEM
COZepXXaHUs BbISIBIEHHbIX OCHOBaHWUI 15 0TKa3a B NpMemMe LOKYMEHTOB.

3.3.3.3. [JOMKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNpPUEeM [AOKYMEHTOB, [oc/e
NOCTYN/NIeHNA JOKYMEHTOB Ha pacCMOTPeHMe:

npuceamMBaeT 3a8B/IEHUIO HOMEP B COOTBETCTBUM C HOMEHK/ATypoil fen u cratyc
«[poBepKa 4OKYMEHTOBY;

M3yyaeT MOCTYNMBLUME 3NEKTPOHHbIe fJena, B TOM YUCNe MNPUNOXEHHbIE
3afaBUTE/IEM LOKYMEHTbI B 3/IEKTPOHHOW (DOPME N 3M1eKTPOHHbIE 06pa3sbl JOKYMEHTOB;

NpoBepseT KOMMMIEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06Ppa30B AOKYMEHTOB;

npoBepsieT co6M0AEHME YCNOBUIA [eNCTBUTENbHOCTU 3/IEKTPOHHOM MOAMMUCH,
nocpefcTsom obpaweHns K EgnHomy noprtany (B cnydvae, ecnm  3afBUTENEM

npeacTaBneHbl 3NEKTPOHHbIE [OKYMEHTb!, nognucaHHble YCW/EHHO
KBaNMULMPOBAHHON 3MEKTPOHHOW NOAMKCHIO).
Mpu HanMunu OCHOBaHMWIA, npefyCMOTPEHHbIX MYHKTOM 2.7.1

aAMUHUCTPATMBHOIO pernameHTa, MOArOTaB/MBAET MPOEKT pelleHns 06 OTKase B
npueme AOKYMEHTOB, HEOOXOAUMbIX A/1F NPefOoCTaBeHN MYHULNNANbLHOW YCNYTNn.

B cnyyae, ecnn B pesy/nbTaTe MPOBEPKU YCUNEHHOW KBaIM(PULNPOBAHHOM
3NEeKTPOHHOW MOANUCK BbISIBNIEHO HECOo6M04eHNne YCNOBUIA ee [eACTBUTENbHOCTY,
MPOeKT pelleHMs 006 OTKase [AO/DKEH CcoAepaTb MYHKTbl cTatbu 11 defepasbHOro
3akoHa Ne 63-d3, KOTOpble NOCAY>XXMUIN OCHOBAHUEM ANA ero NPUHATUS.

MpoekT peweHns 06 OTKase B nNpueme [LOKYMEHTOB, HEOO6XOAUMBIX AN
NpefoCcTaBNeHUS MYHULMMNANbHOW YCNyrn, C ykKasaHuMeM npuYnMH oTKasa (B Cnydae,
eC/IM  OCHOBaHUA [ANA OTKasa B nNpuemMe [JOKYMEHTOB, Heob6XoAuMbIX AN



npefocTaBneHMs MYHUUMUNANbHOW YCNyru, CBA3aHbl C HapyleHWeM YCTaHOB/IEHHbIX
TpeboBaHNN K TakKMM [OKYMeHTaMm, OCHOBaHUA 415 O0TKa3a B MpuemMe [LOKYMEHTOB
JO/MKHbI  coAepXatb WHQoOpMauukd 0 HaMMEHOBAHWW [LOKYMeHTOB (MH{opmayuu,
CBELEHWNN), KOTOpble He MNpeAcCTaBNeHbl, CoAepXaT HeaocToBepHble U (Unn)
NPOTUBOPEUMNBbLIE CBEAEHUSA, O)OPMIEHBI C HAPYLUEHNEM YCTaHOB/EHHbIX TpeboBaHWi),
Hanpas/feTca Ha corfacoBaHWe B YCTAaHOB/IEHHOM MOpPAAKe MOCPeACTBOM CUCTEMbI
3N1eKTPOHHOr0 fOKYMeHTOO60pOTa.

CornacoBaHue npoekrta peweHMs 06 OTKase B [MpuUeMe [JOKYMEHTOB,
HeoOXoAMMbIX NS MPefoCTaBfeHNss MYHWUUUNaNbHOW YCNYrn, OCYLecTBNAeTCs B
nopagke, npegycMoTPeHHOM NYHKTOM 3.5.3 agMWUHUCTPaTUBHOIO pernameHTa.

B cnyyae OTCyTCTBMA OCHOBaHW Ana  oOTKasa B MpuUeMe [OKYMEHTOB,
NpegyCcMOTPeHHbIX MYyHKTOM 2.7.1 aAMWHUCTPATUBHOIO perfameHTa, AO/KHOCTHOe
NNLO0, OTBETCTBEHHOE 3a MNpPUeM JOKYMEHTOB, B TeYeHMe O4HOro paboyero fHA CO AHA
MOCTYM/IEHNS 3aABNEHNA, HanpaBnseT 3ad9BUTENI0, YKa3aHHbIM B 3asB/IEHUN CMNOCOO0M,
yBelOM/IeHMe O MOCTYNNEHUN 3asBNEHUA, COAepXKallee BXOAALMA pernctpayoHHbIA
HOMep 3asBfieHud, pdaTy MoJiydyeHUs 3asB/IEHUS, MepevyeHb HauMeHOBaHW (ainnos,
NpeACTaB/EHHbIX K HEMY LOKYMEHTOB, fAaTy MOJlyYyeHus pesysibTaTa MyHULMMNanbHON
YCNyru.

3.3.3.4. lcnonHeHne npoueayp, YKasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATMBHOIO  pernameHTa, nNpU  HaMyuM  TEXHUYECKOW  BO3MOXXHOCTM
OCYLLEeCTBNAETCSH B aBTOMATUYECKOM pPeXumMe C UCMOb30BaHMEM aBTOMaTU3MPOBaHHOM
MH(OPMaLNOHHOMW CUCTEMbI, MpeAHa3HaYeHHOW A1A OKas3aHWA roCyLapCTBEHHbLIX U
MYHULUUMANbHbIX YCAYT.

3.3.3.5. AAMUHUCTpPaTUBHbLIE TMpoLeaypbl, ycTaHaBnMBaeMble NyHKTOM 3.3.3
aAMUHNCTPATMBHOIO pernaMeHTa, BbIMOJIHAKTCA B TeYeHWe OAHOro paboyero AHA CO
[HA NOCTYNNEHUA 3aAB/IEHUA HA pacCMOTPEHNe.

Pe3ynbTaTaMy BbIMOIHEHUSA aAMUHUCTPATUBHbBIX MPOLEAYP ABNAKTCA: NPUHATLIN
Ha paccMOTpeHMe KOMMNIEKT LOKYMEHTOB WM MPOEKT pelleHUs 06 OTKase B npueme
AOKYMEHTOB, HEOOXOANMbBIX A/ NPefoCcTaBfeHNs MyHUUNNANbLHOW YCyTi.

3.4. HanpaBneHne MeXBeAOMCTBEHHbIX 3aNpOCOB B OpraHbl, yyacTByloLiNE B
NpefoCcTaBNEHUN MYHULMNANBLHOW yCnyru

3.4.1. OCHOBaHMEM Hauyana BbIMOMAHEHUS aAMWHUCTPATUBHONM npoLeaypsl
SIBNSIETCA MOMyyYeHWe [AOMKHOCTHbIM NMULOM (PaGOTHUKOM), YMONHOMOYEHHbIM Ha
BbINO/HEHME aAMUHUCTPATUBHON MNpoueaypbl, OT AO/MKHOCTHOro nuua (paboTHMKA),
OTBETCTBEHHOI0 3a NPUEM [OKYMEHTOB, MPUHATbLIX OT 3asBUTENS [JOKYMEHTOB.

[O/MKHOCTHBLIM ~ MLIOM  (PabOTHMKOM), OTBETCTBEHHbIM 33  BbIMNO/HEHME
aflMMHUCTPATMBHON  npoueaypbl, sBnsetcs CekpeTapb Mcnonkoma (ganee -
[O0/MKHOCTHOE NNL0, OTBETCTBEHHOE 3a HarpaB/ieHe MeXBeAOMCTBEHHbIX 3anNpOoCoB).

3.4.2. JOMKHOCTHOE NNLI0, OTBETCTBEHHOE 3a HanpaB/ieHNe MeXBeJOMCTBEHHbIX
3anpocoB, (OpPMUPYET W HanpaenseT B 31eKTPOHHOW (opme NocpeiCcTBOM CUCTEMbI
MeXXBeOMCTBEHHOI0 3/1EKTPOHHOI0 B3aMMOAECTBMS (MPU OTCYTCTBUM TEXHUYECKONA



BO3MOXHOCTM - WHbIMW cnocobammn) 3anpocbl O NPefocTaB/ieHNUN [LOKYMEHTOB W
CBELEHUIA, NPefyCMOTPEHHbIX MYHKTOM 2.6.1 afMUHUCTPATUBHOIO pernaMeHTa.

ALMUHUCTPATUBHbIE NpOUeAypbl, YCTaHaBMBaeMble HACTOAWMM MYHKTOM,
BbINOMHAKOTCA B eHb NPUHATUSA 3aAB/IEHNSA HA PacCMOTpPEHMeE.

PesynbtataMy  BbINOMHEHUS  aAMUHUCTPATUBHbLIX  NPOUEAYyp  ABMAAKOTCA:
Hanpas/eHHble B OpraHbl BfactM u (MavM) NOLBEAOMCTBEHHbIE OpraHaMm BNacTu
opraHu3aymmn 3anpocsl.

3.4.3. CneymanncTtol  MOCTaBLWMKOB  [aHHbIX Ha OCHOBaHWW  3anpocCos,
MOCTYMUBLUMX Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3/1eKTPOHHOr0 B3auMOJENCTBUS,
npefocTaBnAT 3anpallvBaemble  AOKYMeHTbl (MH(OpMauui) WAKM  HanpasnsoT
yBeOM/IEHNss 06 OTCYTCTBUM AOKYMeHTa M (M1K) WHGopmaumn, HeobXoauMbIX Ans
npefocTaBneHNs MyHUUUNanbHOW ycnyru (fanee - ysegomaeHve 06 oTkase).

ALMUHUCTPaTUBHbIE MpoLefypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbINO/MIHAKOTCA B TeYeHMe nNATM [HEeW CO AHS MNOCTYMN/JEeHUA MeXBeLOMCTBEHHOIO
3anpoca B OpraH WAM opraHusauuio, npefocTaBnslolWine AOKYMEHT U MHpopMauuio,
eC/I MHble CPOKM NOArOTOBKW W Hanpas/ieHUA OTBeTa Ha MeXBeLOMCTBEHHbIN 3amnpoc
He YCTaHOB/IeHbl (hefepasibHbIMW 3aKOHaMW, MpaBOBbIMW akTamu [1paBuTeNnbCTBA
Poccuiickoin depepaumm U NPUHATBIMKA B COOTBETCTBUM C (hefepasibHbIMU 3aKOHaMu
HOPMaTUBHbLIMW MPaBOBbIMK aKTamn Pecny6nnkmn TatapcTaH.

PesynbtataMy  BbINO/MHEHUA  aAMUHUCTPATUBHbLIX  Mpouesyp  ABMAKOTCA:
AOKYMeHTbI (CBefeHuA), HeobXoAnMble AN NPefoCTaBNeHUSA MYHULUNANbLHOW YCNyTHK,
nn6o yeeAoM/IeHNe 06 O0TKase, HanpaBfieHHble LO/MKHOCTHOMY /ALY, OTBETCTBEHHOMY
3a Hanpas/ieHVe MeXBe4OMCTBEHHbIX 3anpoCoB.

3.4.4. JOMKHOCTHOE M0, OTBETCTBEHHOE 3a Harnpas/ieHNe MeXBeLOMCTBEHHbIX
3anpocos:

MonyyaeT 3anpallivBaemMble Yepe3 CUCTEMY MEXBeLOMCTBEHHOIO 3/1eKTPOHHOrO
B3aMMOJENCTBMA  [OKYMeHTbl (CBefleHUs), Heobxogumble AN  NpeaocTaBieHUN
MYHULMNANLHOM ycnyru, nnéo yesegomieHne o6 OTKase Npu OTCYTCTBUM [LOKYMEHTa U
(nnn) nHdopmaunu;

npw HaM4mnn OCHOBaHWM, npeayCMOTPEHHbIX MYHKTOM 2.7.1
aAMUHUCTPATUBHOIO pernameHTa, MOAroTaB/MMBaeT MPOEKT pelleHMs 06 OTKase B
npueme LOKYMEHTOB, HEOOXOAUMbBIX AN1A MPefOCTaBNeHNA MyHULUMANIbHON YCyTn.

MpoekT peweHns o6 OTKase B MNpuemMe [AOKYMEHTOB, HeoOXOAWMbIX [ANf
NpefoCTaBNEHNA MYHULMMNANIbHON YCNYrn, C yKasaHMeM MNpUYMH OTKasa (B Cnyuae,
ecnn  OCHOBaHWs [N OTKasa B [MpuUeMe  [OKYMEHTOB, HeobXoAWMbIX NS
npefocTaBeHNs MYHULMMNANbHON YCNyru, CBA3aHbl C HapyLleHWEeM YCTaHOB/EHHbIX
TpeboBaHUI K TakUM [OKYMeHTaM, OCHOBaHMA [Nsi OTKasa B Mpuveme AOKYMEHTOB
LO/MKHBI  COfepXaTb WH(oOpMauukd 0 HaMMEHOBaHUW [OKYMEHTOB (MH(opmayuu,
CBELleHW), KOTOpble He TMpeAcTaBleHbl, COAepXaT HejocToBepHble W (Unn)
NPOTMBOPEUNBbIE CBEAEHUS, 0DOPMIIEHbI C HapyLUEeHNeM YyCTaHOB/IEHHbIX TpeboBaHwiA),
HanpaBnfeTCqd Ha CcornacoBaHWe B YCTaHOB/IEHHOM MOpPsAAKe MOCPeACcTBOM CUCTEMBI
3NEeKTPOHHOr0 JOKYMEHTO060pOTa.



CornacosaHue nMpoekTa peweHns 06 OTKase B nNpuveme [OKYMEHTOB,
HeoOXoAMMbIX AN NpPefoCcTaBfeHns MYHUUUNANbHOW YCNYrn, OCYLLecTBNSeTCA B
nopsagke, npeaycMOTPEeHHOM NYHKTOM 3.5.3 agMWUHUCTPaTUBHOIO pernameHTa.

ALOMUHUCTPATMBHbIE MNpPOUEAYpPbl, YCTaHaB/lMBaeMble HACTOALMM MYHKTOM,
BbIMOJIHAKTCA B ieHb NOJyYeHUS CBeAeHUI N0 MeXXBeLOMCTBEHHbLIM 3anpocam.

PesynbtataMy  BbIMONHEHUS  aAMUHUCTPATUBHbLIX  Mpouedyp  ABASAKOTCA:
NOKYMeHTbI (CBefieHUs), Heobxoanmble Ana npefoctaBieHns MyHULMNANIbHON YCNYru,
MPOeKT peweHns 06 OTKae B NpueMe [OKYMEHTOB, HeOoO6XOoAWMbBbIX  ANs
NpefoCTaBNEHUA MYHULMMNAbHON YCNyTn.

3.4.5. VcnonHeHue npoueayp, YyKasaHHbIX B NyHKTax 3.4.2, 344
aAMUHUCTPATMBHOIO  pernameHTa, nMpu  HaMuMM  TEXHUYECKOW  BO3MOXHOCTU
OCYLLECTBNSAETCA B aBTOMATMYECKOM pPeXMMe C UCMONb30BaHMEM aBTOMAaTU3MPOBaHHOM
MH(OPMaLNOHHON CUCTEMbI, MNpeAHa3HAYeHHOW [/ 0Ka3aHWUA T[OCY[AapCTBEHHbLIX U
MyHUUMMANbHbIX YCAyr, B TOM 4uC/le C MOMEHTa pernmcrtpaunu 3asaBfieHUs B
COOTBETCTBUM C MYHKTOM 2.13 afMWUHUCTPATUBHOIO perfameHTa.

3.4.6. MaKkcumanbHblA CPOK BbIMOMHEHUA aAMUHUCTPATUBHbLIX MpoLeayp,
YyKa3aHHbIX B MyHKTe 3.4 aAMWHUCTPATUBHOIO pernaMmeHTa, CocTaBasfeT NATb paboumx
LHEN.

3.5. MogroToBka pesynbtata MyHULMMNAIbHON YCNyTu

3.5.1. OcHOBaHMEM Hayana BbIMNONHEHMS AAMUHUCTPATUBHOW NpOLIEAYpbI
SIBNSeTCA MNOCTYNNeHWe OT [AO/KHOCTHOrO nuua, OTBETCTBEHHOrO 3a HanpaB/ieHuMe
MEeXBEJIOMCTBEHHbIX ~ 3amMpocoB, [OKYMEHTOB (CBEAEHMWI), HeoOXOAUMBIX  ANs
NpeaoCTaBNEHUS MYHULUNANBLHOW YCNyTH.

[lO/KHOCTHBIM NIMLIOM, OTBETCTBEHHbIM 32 BbIMOMHEHWE AAMUHUCTPATUBHOM
npoueaypbl, sBnsetca CekpeTapb Mcnonkoma (ganee - [AOMKHOCTHOE /MU,
OTBETCTBEHHOE 3a NOArOTOBKY pe3y/nbTaTa NPeAoCcTaB/eHUs MyHULMNANLHOR yCnyri).

3.5.2. [OONMXHOCTHOE /MU0, OTBETCTBEHHOE 3a MOAroTOBKY pe3ynbTaTa
NpeAoCTaB/IEHUS MYHULUMANBLHOW YCNYTU:

paccmaTpuBaeT CHOPMMPOBAaHHbI KOMMMEKT [JOKYMEHTOB, HEO6XOAUMbIX [N
npefoCTaBAeHNs MyHULMMNANLHOI YCAyru;

MNPy BbISIBNEHWWN OCHOBaHWI ANs OTKasa B MPeAoCTaBNeHWUN MYHULMNANbHON
YCNYru, yKasaHHbIX B NyHKTe 2.8.2 aAMWHUCTPATUBHOIO pernamMeHTa, NoArotaBinBaeT
MPOEKT pelleHns 06 0TKase BO BK/OYEHUU (B WUCKNKOUYEHMMW) XKUNOT0 MOMELLEHUS B
cocTaB (M3 cOCTaBa) CMeLManu3nMpPoOBaHHOIO >KUAWLIHOIO (oHAa MacsryToBCKOro
CEeNbCKOro  moceneHuss A3HAKaeBCKOr0  MYHWULMManbHOro paiioHa Pecny6anku
TatapcTaH (ganee - pelieHMe 06 0TKase);

B C/lyyae OTCYTCTBMUS OCHOBAHMWI1 AN 0TKasa B MpefoCTaB/EHUN MYyHULUNANbHO
YyCNyru, npeayCcMOTPEHHbIX MYHKTOM 2.8.2 aAMUHUCTPATUBHOIO pEerfameHTa, Mo
MTOraM  pPacCMOTPEHWs  [OKYMEHTOB,  HeoOXOAUMbIX  ANns  MNpeAocTaBneHus
MYHUUMNANbHOW YyCnyru, MOAroTaBAMBAeT MPOEKT pelleHus O BKAoYeHUun (06
WCKMIOUYEHNIN) XXWUMOro MOMELlIeHUss B COCTaB (M3 cOCTaBa) CreLuanvu3vpoBaHHOMO



XWUInMWHoOro  @oHga MacarytoBCcKOro CefibCKOro  NnoceneHus  A3HaKaeBCKOro
MYHULMNANLHOro panoHa Pecnybnukun TaTtapcTaH (fanee - peweHue);

HanpaefseT MNOAFOTOB/IEHHbIA  MPOEKT  pelleHUs Ha  cornacoBaHue B
COOTBETCTBUM C MNyHKTOM 3.5.3 aAMWUHUCTPATMBHOIO pernaMmeHTa MocpeacTBOM
CUCTEeMbl 3/1EKTPOHHOI0 LOKYMeHTo060opoTa.

AOMUHNCTPaTUBHbIE nNpouUeaypbl, YCTaHaB/IMBAaeMble HACTOALWMM MYHKTOM,
BbINOJIHAKOTCA B TeYEHMe TpeX paboumx fHen.

PesynbTataMy BbINOMHEHUA aAMWUHUCTPATUBHLIX NpoLefyp ABMAAKTCA: MNPOEKT
peleHns naM MpPoeKT pelleHUs 06 O0TKase, HanpaB/ieHHble Ha cornacoeaHue [nase
MacAryToBCKOro cesibCKOro nocesneHus.

3.5.3. CornacoBaHve u nognucaHne npoekTa pesynbTata MNpPeLOCTaBNEHNS
MYHULMMNANbHON Yycnyrn (ganee — NpoekTbl AOKYMEHTOB) ocyuiecTtBnsetrcs [nasoi
MacAryToBCKOro CefibCKOro nocesieHns

[MoAroToBNeHHbIe MPOEKTbl AOKYMEHTOB, MMEKLWMe 3amMmeyaHusa, BO3BpallaroTcs
Ha [J0paboTKy nuuy, OTBETCTBEHHOMY 3a MOAFOTOBKY pe3yfbTata MyHULMMNaNbHON
ycnyru. locne ycTpaHeHMUa 3ameyaHuii MpPoeKTbl AOKYMEHTOB MOBTOPHO MNepearoTcs
N5 cOrnacoBaHua v nognucaHus.

[(naBa MacaryToBCKOro CenbCKOro MOCEeNeHUsA NPU PacCMOTPEHUU TMPOEKTOB
LOKYMEHTOB MpoBepseT cobnoeHne agMMHUCTPATUBHOIO perfameHTa A0/HKHOCTHBIMK
nvuamy Micnonkoma B 4acTv CPOKOB BbIMOIHEHMA aAMUHUCTPATUBHBLIX mpoueayp, UX
nocnefoBaTeNbHOCTU U MOMIHOTLI, Ha/iMyMA  COrnacoBaHWim  YNOSHOMOYEHHbIX
LAO/DKHOCTHbBIX N1y, icnonkoma B CUCTEME 3/IEKTPOHHOTO AOKYMEHTO060poTa.

B cnyvae BbISIBNEHMA  HApyLWeEHWA B 4acTU  CPOKOB  BbIMOJIHEHUA
aAMUHUCTPATUBHLIX Mpoueayp, WX MOCNeA0BaTeNIbHOCTM W MNOMAHOTHI  [NaBa
MacaryToBCKOro Ce/ibCKOro nocefieHnsa UHULUUPYET NPUBJIEYEeHNEe K OTBETCTBEHHOCTH
nny, LONYCTMBLUMX HapyLUeHWs, B COOTBETCTBUW C NMYHKTOM 4.3 afMWUHUCTPATUBHOIO
pernameHTa

AQMWUHUCTPATUBHLIE MNpoLeAypbl, YCTaHaB/IMBaeMble HACTOAWMM MYHKTOM,
BbIMOMHAKOTCA B TeYEHMe NATHaALATM paboymx LHEN.

PesynbtataMy  BbIMO/IHEHUA  aAMWUHUCTPATMBHbLIX  Mpouedyp  ABNAKOTCA:
nognucaHHoe naBo MacAryToBCKOro CeNbCKOro MOCENeHUS pelleHne Wan peLleHune
06 0TKa3e, HanpaB/ieHHOE Ha perucTpaymio B Vicnonkom.

3.5.4. WcnonHeHme npoueayp, VYKasaHHbIX B nNyHktax 3.5.2, 3.5.3.
aAMUHUCTPATMBHOIO  pernameHTa, npu  HaIMuyMh  TEXHUYECKON  BO3MOXXHOCTM
OCYLLECTBNSAETCA B aBTOMaTUYECKOM pPeXumMe C MUCMoNb30BaHMEM aBTOMAaTU3MPOBaHHOM
NH(OPMaLLMOHHON CUCTEMbI, MNpefHa3Ha4YeHHOW [N OKa3aHWA roCyapCTBEHHbLIX W
MYHULNNANbHBIX YCAYT.

MaKCcuMasnbHbIA CPOK BbINOMHEHMA afMUHUCTPATUBHbLIX NpoLeayp, YKasaHHbIX B

NyHKTe 3.5. aAMUHUCTPATUBHOIO pernaMeHTa, COCTaBfseT BOCeMHaAuaTb paboymx
AHeN.

3.6. Bblgaua (HanpaBneHune) 3asBUTeNt0 pesynbTata MyHULMNAnLHO! ycnyru



3.6.1. OcCHOBaHMEM Hayana BbINONHEHUS AAMWUHUCTPATUBHON nNpoueaypbl
ABNAETCA NOJyYeHMe [AO/MKHOCTHbIM  NINLOM, OTBETCTBEHHbIM 3@ BbIMOJIHEHUE
agMWUHUCTPATUBHOW npoueaypbl, AOKYMEHTa, MNOATBEPXAAKLEro MpefoCTaB/eHNe
MYHULMUNANLHOW YCNyrn.

LOMKHOCTHBIM NMLOM, OTBETCTBEHHbIM 3a BbIMO/IHEHWE aAMUHUCTPATUBHOW
npoueaypbl, asndetca CekpeTtapb lKcnonkoma (nanee - [OMKHOCTHOE NMUO,
OTBETCTBEHHOE 3a BblAady (Hanpas/ieHWe) JOKYMEHTOB).

3.6.2. [O/MKHOCTHOE /MU0, OTBETCTBEHHOe 3a Bblgayy (HanpasfieHue)
[OKYMEHTOB:

obecrieumBaeT  perucTpaymMid UM BHECEHME  CBeeHUW O  pesysnbTaTe
npeaocTaBNeHNs MYHUUMMANbHOW YCNyrn B MNOACUCTEMY BeAEHUS AOKYMeHTauuu
aBTOMaTU3NPOBAHHON WMHMOPMALMOHHON CUCTEMbI, MNpefHa3HAYeHHON AN OKasaHus
rocyAapCTBEHHbIX U MYHULNUNANbHbIX YCNYT;

n3BeLLlaeT 3aaBuUTeNa (ero npeacTaBuTens) cnocobom, yKasaHHbIM B 3aBNEHUN, O
pe3ynbTaTe NPeAoCTaBNEHUS MYHULUUNANbHON YCNYrm M O BO3MOXXHOCTM MNOMYYEHUS
pe3ynbTaTa NpefocTaB/eHNs MyHUUMNanbLHon ycnyrin B icnonkome nnm 8 M®LL.

McnonHeHue npoueayp npu HaMuMM  TEXHUYECKOW BO3MOXXHOCTH
OCYLLLECTBNAETCA B aBTOMaTUYECKOM PEXWMMe C UCMO/b30BaHMEM aBTOMATU3MPOBAHHOWN
NHOPMALMOHHON CUCTEMbI, MNpeAHa3HaYeHHOW ANs OKa3aHWs rocyAapCTBEHHbIX W
MYHULNNANbHBLIX YCNYT.

AQMUHNCTPATUBHbIE nNpouefypbl, YyCTaHaB/lIMBaeMble HACTOAWMUM MYHKTOM,
BbIMOMHAKTCA B TeYeHWe OfHOro paboyero AHS CO AHA MOAMNUCAHMA [OKYMEHTa,
ABNAKOLLErocs pe3ynbLTaTom npefocTaB/ieHns MYHULMUMNAbHOM ycnyrn,
YMNONHOMOYEHHbLIM AO/IKHOCTHbLIM NnLUoM Vcnonkoma.

Pe3ynbTaTaMu  BbINOMIHEHMA  aAMWUHWUCTPATUBHbLIX  Mpouefyp  ABNAKOTCA:
pasMelleHne CBefleHW O pe3ynbTaTe MNpPeAocTaBleHUS MYyHUUUNANbHOW YCnyrun B
NHPOPMALMOHHBLIX CcUcTemax, W3BelleHWe 3assButens (ero npeacrtaBuTens) o
pe3ynbTaTe NPefoCcTaBNeHNA MYHULMNANbLHON YCNYrn 1 cnocobax ero nofyyeHus.

3.6.3. lopagok Bblgauyn  (HanpasfeHMa) pesynbTata  MNpeAocTaB/ieHMA
MYHULWUNANbHOW YCNYTU:

3.6.3.1. Mpun obpalleHnn 3asBUTENSA 3a Pe3y/bTaTOM MYHWULMUNANbHON yCnyrn B
M®Ll, paboTHMK MOL BbigaeT 3asaBUTENO pe3ynbTaT MYHMUWUNANbHOW YyCnyrn B
(hopme 3K3emnafpa 3NEeKTPOHHOro JAOKyMeHTa Ha OymaxHom Hocutene. Tlo
TpeboBaHUIO 3aABUTENIA BMECTE C IK3eMMAPOM 3NEeKTPOHHOr0 [AOKYMEHTa Ha
OyMaXHOM HOCUTene emy nNpefoCTaBNAeTCA IK3eMNAAP 3/IeKTPOHHOIo [OKYMeHTa
MyTEM €ro 3anucu Ha CbEMHbIN HOCUTENb MH(OPMaLUM UAX HanpaBleHUs 3K3EMNAspa
3NEKTPOHHOr0 AOKYMEHTA MO 3/IEKTPOHHO MouTe B agpec 3asaBuTens. MNpu 3anucu Ha
CbEMHbIN HOCUTENb WHMOPMALMUW WA HanpaB/eHUM 3K3eMNNsApa 3/1EKTPOHHOr0
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTABNEH 3K3eMMNAP 3/IEKTPOHHOIO AOKYMEHTa Ha
OyMaXKHOM HoOCUTene, No 3MIEKTPOHHOW MNo4YTe WAEHTUYHOCTb TaKOro 3K3emnaspa
3NEKTPOHHOr0 [AOKYMEHTa 3K3eMMAsapy 3/eKTPOHHOro AOKYMEHTa Ha O6ymMaXHOM
HOCUTENE 3aBepsieTCs YNONHOMOYEHHbIM COTPYAHUKOM C MCNOMb30BaHWEM YCUEHHOW
KBaNnMMULUMPOBAHHOM 3NEKTPOHHOMI MOAMMUCH.



AOMWUHUCTPATUBHLIE nNpoLedypbl, YCTaHaB/NIMBaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAKOTCA B MOPSALKE OYepefHOCTW, B [eHb NpubbITUA 3adBUTENA B CPOKWU,
YyCTaHOB/IEHHbIE pernameHToM paboTel ML,

PesynbtataMy BbIMOMIHEHMA aAMUHUCTPATMBHbLIX MPOLeayp ABNAKTCA: (mKcauns
(hakTa Bblfayn pesynbTara npefocTaBieHUs MyHuuunanbHoi ycnyrm B8 ANC MOL,
pe3ynbTart NpefoCTaB/leHNs MYHULUNANbHON YCNYTW, BblfaHHbIA 3a9BUTENIO.

3.6.3.2. lMpun obpaweHnn 3aaBUTENd 3a pe3ynbTaTOM MYHULMUNANbHON YCAyru
yepe3 Pecnyb6nMKaHCKMIA nopTan 3asBUTEN0 B JIMYHbIA KabuMHeT aBTOMAaTUYECKM
HanpaBnseTCcAa  3NeKTPOHHbIA  06pa3  AOKYMeHTa, SBMAKOLWEroca  pesynbTaTtoM
npefocTaBneHns MYHULMNANbHON yCnyru, MOAMMUCAHHbIN YCUNEHHOMW
KBaNM(pUUNPOBAHHOW 3N1EKTPOHHON NOAMUCHLIO YMONTHOMOYEHHOI0 AO/MHKHOCTHOIO Nnua
Vcnonkoma.

AQMUHUCTPATMBHbIE NpoLeAypbl, YCTaHaB/IMBaeMble HACTOAWMM MYHKTOM,
BbIMOMIHAKOTCA B [eHb MOANUCAHUA OOKYMEHTa, MOATBepXJatoLllero npefocTaBieHune
(0TKa3 B NpefoCTaBNEHUN) MYHULUNANBHON YCNYTW, YNONHOMOYEHHbIM AO/HKHOCTHBIM
nmyom Mcnonkoma.

PesynbTataMy  BbINOJIHEHMA  agMWHWUCTPaATMBHbLIX  Npoueayp  ABNAKOTCA:
HanpasneHve (nNpegocTaBfieHWe) C WUCNONb3oBaHWeM Pecnyb6/nMKaHCKOro noprana
3aABUTENIO [OKYMeHTa, NMOATBEPXAAOLLEro npefocTaBieHne MyHULUNANLHOW YyCNyru
(B TOM ymncne 0TKa3 B NPefOCTaBIeHUN MYHULUUNANBHOW YCyrn).

3.6.3.3. lMpu obpalleHnn 3a8BUTENS 3a Pe3y/bTaTOM MYHWULMNaNbHOW YCNyru B
Mcnonkom, [JOMKHOCTHOE /MLO, OTBETCTBEHHOE 33 Bblgady (HanpasneHwue)
NOKYMEHTOB, BblJaeT 3afaBUTE/O pe3ynibTaT MyHUUmMnanbHon ycnyru. Mo TpeboBaHuto
3aABUTENS BMECTE C 3K3eMMIAPOM 3/1eKTPOHHOIO LOKYMeHTa Ha 6yMaHOM HocuTesne
eMy npefocTaBnAeTcAa 3K3eMNNAp 3NEKTPOHHOro AOKYMeHTa NyTeM €ero 3anucu Ha
CbEMHbIA HOCUTENlb WHMOpPMaUMn WAN  HanpaBfieHUs 3K3eMnaApa 3NeKTPOHHOIOo
AOKYMEHTa Mo 3/1eKTPOHHOMW NoYTe B afpec 3adBUTeNs.

AOMUHUCTPaTUBHbIE NpoUeAypbl, YyCTaHaB/lMBaeMble HACTOAWMM MYHKTOM,
OCYLLeCTBNAKOTCA B MOpPALKE 0YepefHOCTW, B [feHb nNpubbiTMA 3aaBUTeNnd B
COOTBETCTBUM C NpaBunamn BHYTPEHHEro TPyAOBOro pacnopsasaka lcnonkoma.

Pe3ynbTaTtoOM BbINOMHEHUS aAMUHUCTPATUBHbLIX NMPOUEAYP ABAAKOTCA: (hmKcaums
(bakTa  Bbl4AYM  pe3ynbTata  MNPefoOCTaBfieHUs  MYHUUMMANbHOW  ycnyrm B
aBTOMaTU3NPOBAHHOW WHMOPMALMOHHOW CcUCTeMe, NpeaHasHaYeHHOW AN OKas3aHUS
rocygapCTBeHHbIX U MyHULUMANbHbLIX YCAYT.

3.7. VicnpaBneHne TeEXHUYECKMUX OLLIMBOK

j.7.1. B cnyyae 06Hapy>XeHUS TEXHUYECKON OLIMOKMN B JOKYMEHTE, ABNAOLEMCS
pe3ynbTaToOM MYHULMNANLHOW yCNyru, 3aaBMTeNb HanpasaseT B ICNONKOM:

3afBfeHMe 006 WCNpPaBNeHUM TEXHUYECKOW owunbknm (npunoxeHne Ne 6 K
HacTosALEeMY aiMUHUCTPATUBHOMY PErnaMeHTy);

[NOKYMEHT, BblfaHHbIA 3asBUTENI0 KaK pe3y/nbTaT MYyHWUUMNaNbHOW YCnyru, B
KOTOPOM COAEpPXUTCA TEXHUYECKas OLLINOKaA,



JOKYMEHTbI, UMEILMNe HPULANYECKY0 Cuiy, CBUAETENbCTBYIOLWLME O HaNN4uu
TEXHUYECKOIN OLINOBKN.

3asBneHne 06 McnpaBneHUM TEXHMYECKON OLMOKM B CBEAEHUAX, YKa3aHHbIX B
LOKYMEHTe, ABNAIOLEMCS pe3ybTaTOM MYHULMMNAIbHOW YCnyrn, nofaeTcs 3asaBuUTesIeM
(ynonHOMOYEHHbIM NpeAcTaBuTeNIeM) MOYTOBbIM OTNpaBfieHVeM (B TOM 4uUcnie C
MCNO/MIb30BAHMEM 3MEKTPOHHOI MNOYTbl), NM60 Yepe3 PecnybAMKaHCKUIA nopTan uau
Mo®LL.

3.7.2. LOMKHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCYLLECTBAAET
Npuem 3asBNeHNs 06 UCMPaBNEHMWN TEXHUYECKON OLINOKK, PerncTpupyeT 3asB/ieHUe C
MPUNOXEHHBLIMU JOKYMEHTaMW W nepefaeT UX LO/MKHOCTHOMY fiMLy, OTBETCTBEHHOMY
3a 06pabOoTKY NOKYMEHTOB.

ALMUHUCTPaTUBHbIE NpPoOUeAypbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbINO/IHAKOTCS B TeYEHME OAHOro paboyero AHA C JaTbl perucrpauunm 3asasneHus.

Pe3ynbTaTaMy BbIMOMHEHUA aAMUHUCTPATUBHBIX MPoLUeayp ABNAOTCA: NPUHATOE
M 3aperncTpupoBaHHOe 3asBfieHMe, HanpaBNeHHOe Ha PacCMOTPEHME AOMKHOCTHOMY
nmuy, OTBETCTBEHHOMY 3a 06pab0TKY JOKYMEHTOB.

3.7.3. [JOMKHOCTHOE /MU0, OTBETCTBEHHOe 3a 00paboTKy [OKYMEHTOB,
paccmaTpuBaeT [AOKYMeHTbl W B LENsaX BHECEHWUA WCMpaBfeHUA B [LOKYMEHT,
SABNAIOLWMNIACA pe3ynbTaTOM NpefoCTaBfeHUS MYHULMNANbHON YCNyru, OCYLLecTBASET
npouegypbl, MNpPeAyCMOTPEHHble MNYHKTOM 3.5 aAMWHUCTPATUBHOrO pernamMeHTa, W
BblaeT MCMpaBieHHbIA [LOKYMEHT 3adBuTento (YNoSHOMOYEHHOMY MpefCcTaBUTESHO)
NMYHO MOA POCNUCb C M3bATUEM Y 3asBuUTeNst (YNnoIHOMOYEHHOro npeacTaBUTeNs)
OopuUrnHana JOKyMeHTa, B KOTOPOM COAEPXMUTCA TeXHUYeckas ownbka, i Hanpasnset
B ajpec 3asBUTeNs MOYTOBbIM OTMNpaBfieHVem (NOCPeACTBOM 3/IEKTPOHHOW MOYThI)
MUCbMO O BO3MOXHOCTM MONYYeHUss [OKYMeHTa npu npegocTaBfeHun B OpraH
opurnHana OKyMeHTa, B KOTOPOM COAEPXMTCA TeXHMYecKas owmnbka.

ALMUHUCTPaTUBHbIE MpoOLeAypbl, YCTaHaB/MBaeMble HACTOSAWMM MYHKTOM,
BbINMOMHAKTCA B TeyeHMe [ABYX paboumx [Hel nocne OOGHapYy>XeHUS TeXHUYeCKOM
OWMNOKM WA  NONYy4YeHUs OT N60ro 3aMHTEPeCcOBaHHOr0 /nuua 3asaBNeHus o
AOMNYyLEHHOW OLNOKE.

PesynbTaTaMy  BbIMOHEHUA  aAMUHUCTPATMBHbLIX  MpoUeayp  ABNAKOTCA:
BblfJaHHbIN (HanpaB/ieHHbIN) 3asBUTENI0 LOKYMEHT.

4. Mopsaaok 1 GopMbl KOHTPO/S 3a NpefocTaB/IeHUEM MYHULMMaNbHO
YCNyru

4.1. NopsiA0K OCYLLECTBMEHMS TEKYLLEro KOHTPONS 3a CO6/0AeHNEM U UCMNOMHEHUEM
OTBETCTBEHHbIMW AO/MKHOCTHLIMU NLAMMW NOMNOXEHUA aiMUHUCTPATUBHOIO
pernaMeHTa M UHbIX HOPMaTMBHbIX MPaBOBbLIX aKTOB, YCTaHaBNMBaOLWMX Tpe6OBaHUS K
NpefoCTaBNEHNIO MYHULMUNANLHOW YCNYTW, a TaKXe NPUHATUEM UMW PeLLIeHW

KOHTpONb 3a MOMHOTON M KayeCTBOM MpeAoCTaBNeHUs MyHMUMNANbHOW YyCnyru
BK/OYaeT B Ce6s BbiSBNIEHWE W YCTPAHEHMe HapYLLUEHWUI NpaB 3asBUTENeid, NpoBegeHNe
MPOBEPOK COGMIOAEHUS  nNpouedyp MpPefoCTaBNeHUs  MYHUUMUMANbHOW  ycnyru,



MOArOTOBKY pelleHnii Ha gencTeumsa (6e34elicTBUE) AOKHOCTHBIX UL, OpraHa MecTHOro
caMoynpaB/ieHus.

dopmamm  KOHTpONs 3a COGNOAEHMEM  WCMOSIHEHUA  afMWHUCTPATUBHbBIX
npoueayp ABNAKOTCA:

1) npoBepka W cornacoBaHWe TMPOEKTOB [OKYMEHTOB MO MNpeAoCcTaB/IeHNIo
MYHULMNANbHON YCNYTW;

2) NpOBOAMMbIE B YCTaAHOB/IEHHOM nopsake NpOBEPKY BeeHMS
[enonpon3BoACTBa,;

3) NnpoBefeHMe B yCTaHOB/IEHHOM MOPAAKE KOHTPOJIbHbIX MPOBEPOK CO6M0A4EHNUA
npoueayp NpefocTaBNeHUS MyHULMNAIbHON YCNYTH.

B uensx Tekywero KOHTPONA WCMONb3YIOTCA CBefeHUs, uMelowmecs B
3NEKTPOHHOW 6a3e [aHHbIX, CNY)XebHas KOppecnoHAeHUWs, YCTHasd W MUCbMEHHas
NH(opMauuns LOMKHOCTHbLIX NNL, OCYLLECTBAAKOLLMX BbINONHEHNE afMUHUCTPATUBHbIX
npoueayp, XXypHasbl yyeTa COOTBETCTBYHOLWMX AOKYMEHTOB U ApYyrune CBeAEHWS.

[ns ocyl,ecTBNEHNSA KOHTPOMS 3a COBepLUeHNeM AeACTBUIA Npu NpefocTaBeHnm
MYHUUUNANbHON YCAYrM W MNPUHATAM PEeLleHnin PYKOBOAUTENHD OpraHa MeCTHOro
camoynpaBfieHUs  NPeACTaBNAATCA  CApaBKM 0  pe3ynbTatax NpefoCTaB/eHMUs
MYHULUNANLHOW YCNYTW.

@) cnyyasax v npuymMHax HapyLeHus CPOKOB, MOC/ef0BaTebHOCTU N COAEepPXKaHUNS
aAMUHUCTPATMBHbLIX NpoLeayp [AO/MKHOCTHbIE fuUa HEMELNEHHO WH(POPMUPYIOT
PYKOBOAWUTENA oOpraHa, npeaocTaBAsOWEro MYHUUMNANbHYK YCAyry, a TakKxe
NpeAnpPUHMMAIOT CPOYHbIE MepPbl MO YCTPAHEHUIO HapyLUEHWA.

TeKkylWwmnih  KOHTpONMb 3a cob6niojeHneM  nocnefoBaTeNlbHOCTU  AEWCTBUNA,
onpegeneHHbIX aAMUHUCTPATUBHbIMU npouesypamm no npefocTaBneHMNIO
MYHULUUNANLHOW  YCNYrK, OCYLLeCTBNAETCA PYKOBOAWTENleM oOpraHa MeCTHOro
caMoynpaB/fieHNsi, OTBETCTBEHHbIM 3a OpraHusayuto paboTbl MO MNpPeAoCTaBNEHUIO
MYHUUMNANLHOW  YCAYrM W OCYLLEeCTBAAKOLWEro  opraHusayumio  pabotbl Mo
NpefoCTaBNEHNIO MYHULMNAIbHON YCNYTW.

MepeyeHb  JO/MKHOCTHbLIX /AL,  OCYLECTBAAKOWMX TeKYLWMNA  KOHTPO/b,
yCTaHaB/IMBAETCA MOMIOXEHUAMU O CTPYKTYPHbIX MNOAPa3feNieHnsaX OopraHa MeCTHOrO
caMoynpaBs/ieHUs U AO/HKHOCTHbIMMW pernaMmeHTamu.

4.2. TIopsAfoK v NepUOANUYHOCTb OCYLLLECTBIEHUA NIAHOBbLIX U BHEMAHOBbLIX MPOBEPOK
MONHOTLI M KayecTBa NpeocTaBneHns MyHULUNAAbHOW YCIYTX, B TOM YKC/Ee NOPSAA0K
1 (hOPMbl KOHTPONSA 3a MOSHOTOW M KauecTBOM NPeAoCTaBNeHUs MYHULUMNaNbHON
yCNyru

4.2.1. KOHTPO/b 3a NOMHOTOM M Ka4eCTBOM MpefoCTaBeHNs MyHULMNaIbHOW
YC/yrn OCyLLecTBNSETCA B (hopmax:

1) npoBefeHNA NPOBEPOK;

2) paccmoTpeHuns anob 3asasuTeneil Ha genicteua (6esgericteme) OpraHa, a
TakXe UX AO/MKHOCTHbIX UL, MYHULMUNANbHbLIX CYXaLnX.

4.22. B uUensix OCYLLIeCTBNEHMUA KOHTPONS 3a MOMHOTOW M  KayecTBOM
NpefocTaBNeHMS MYHULMNANbHOMW YCNyrn NpPOBOAATCA M/aHOBble W BHEMIaHOBbIE



npoBepkn. TlopALOK W NEPUOAUYHOCTb  OCYLLECTBIEHMA MIAaHOBbIX MPOBEPOK
yCTaHaBNMBaeTCA NiaHoMm paboTbl cnonkoma. Mpu NpoBepkKe MOryT paccMaTpuBaThCs
BCe BOMPOCHI, CBAA3aHHbIE C NPELOCTABNEHNEM MYHULUNANbHOW yCnyru (KOMMAEKCHbIe
MPOBEPKKN), UNN OTAENbHbIA BONPOC, CBSA3AHHbIN C MpefocTaBieHNEM MYHULMUNANbHON
ycnyrn  (TemaTudeckue npoBepku). [lpoBepka TakXKe MOXeT MpoBOAUTLCA MO
KOHKPETHOW )anobe 3aaButens.

4.2.3. BHennaHoBble MPOBEPKM MPOBOAATCA B CBSA3W C MPOBEPKOW YCTpaHeHUs
paHee BbISIBNEHHbIX HapyLlUleHW agMUHUCTPATMBHOIO perfaMeHTa, a TakXke B c/ydae
NnoNfyyeHns Xanob 3assuTener Ha aencteua (6esgenicTeue) Micnonkoma, a Takxke KX
AOMKHOCTHBIX UL, MYHULUNANbHBIX CAYXaLuX.

4.2.4. Pe3ynbTaTbl MPOBEPKN OMOPMAAIOTCA B BUAE aKTa MPOBEPKM, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HELOCTATKM M NPEASI0XKEHUS MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX MWL, OpraHa, NpeAoCcTaBNAOLLErO
MYHULUNANbHYIO YCNYTY, 3a pelleHuns n aeicteus (6e3neincTene), NPUHNMaeMble
(ocyliecTBNsiEMble) UMW B X04e NpPefoCTaBNeHNs MYyHULUNANbHOW yCnyru

Mo pe3ynbTatam MpPOBefeHHbIX NMPOBEPOK B Clyyae BbISBIEHUSA HapyLUeHWI npas
3asBUTENE BWMHOBHbIE NMLa MPUBNEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKoHoAaTeNbCTBOM Poccuiickoin depepaunu.

PykoBoauTeNb opraHa MeCTHOro camMoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HeCcBOeBPEMEHHOe PaCCMOTPEHMNE 3aABIEHUA.

PykoBoauTenb opraHa MeCTHOro camoyrnpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a
HecBOeBpeMeHHOe U (M) HeHadNexallee BbINONHEHWNE afMUHUCTPATUBHbIX AENCTBUNA,
YyKa3aHHbIX B pasgene 3 afMUHUCTPATUBHOIO perfameHTa.

[LO/DKHOCTHbIE NMUa W WHble MYHUUMNAaNbHble CAyXalme 3a peleHns u
aencteusa (6esnencTene), npuHUMaemble (OCYLLECTB/SEMbIE) B X04e MNpeAoCTaB/leHUA
MYHULMNAaNbHOM ycnyru, HecyT OTBETCTBEHHOCTb B yCTaHOB/IEHHOM
3aKOHOaTe/IbCTBOM MOPAAKE.

4.4. MonoxeHns, xapakTepusyrowme TpeboBaHNSA K NMOPALKY M PopMam KOHTPONA 3a
NpefocTaBNeHNEM MYHULMNANbHOM YCNYrK, B TOM YNUC/IE CO CTOPOHbI FpaXaaH, MX
00beAHEHNIA 1 OpraHun3aLmnii

KOHTponb 3a NpefocTaBneHWEM MYHULMNANbHOW YCNYrn cO CTOPOHbI FpaXaaH,
X 06beAWHEHWIA W opraHu3auuii, OCYyLLeCTBASeTCA MOCPeACTBOM  OTKPbITOCTU
NeATeNbHOCTM  OpraHa  MEeCTHOro  camoynpaBleHWs  npyu  MpefoCTaBNeHUN
MYHULUMNANbHOW  yCcnyru, MNOAyYeHWUs  MOMHOM, akTyanbHOW U [AOCTOBEPHOI
MHOpMaLMM O MOpsiAKe NpPeaoCTaBleHUs MYHMLUMUMNANbHOW YCNAYyr U BO3MOXHOCTU
[oCcyae6HOro paccMoTpeHus o6palleHunii  (>kano6) B npolecce MNpeaocTaBneHus
MYHULUNANLHOW yCnyru.



5- ocyaebHblin (BHecyaebHbI) NOPAA0K 06XKasioBaHNSA PELLEHU U AeCTBUA
(6e3genicTBMA) opraHa, NpefoCcTaBIAWEro MyHULUNANLHYO YCNYry,
MHOTO(MYHKLMOHAaIbHOIO LleHTpa NnpefocTaB/IeHNA ToCyaapCTBEHHbIX U
MYHULUMNANbHbIX YCAYT, OpraHu3annii, ykasaHHbix B Yactu 1.1 ctatbu 16
®depnepasnibHOro 3akoHa Ne210-® 3, a TakXXe UX 4O/DKHOCTHbIX N1,
MYHULUMNANbHbIX CAYXalnx, paboTHNKOB

5.1. 3asBuUTENN UMEIKOT NPaBo Ha 06)XanoBaHue B J0CYAeOHOM MOpsAAKe peLLeHNit
n pencTenin (6e3necTBUsA) opraHa, MPeAOCTaBMAKOWEro MYHUUUNANbHYH YCyry,
NOMKHOCTHOrO  Mua opraHa, NpPeAoCTaBASKOWEro  MYHUUUNANbHYK  YCayry,
MYHUUUNANBbHOrO  CRY»Xallero, PYKOBOAUTENS opraHa, npeaoCcTaBNAOLLLErO
MYHUUUMANbHYIO ycnyry, MHOTO(YHKLNOHAIbHOTO LeHTpa, paboTHMKa
MHOTOYHKLMNOHANLHOIO LIeHTpa, opraHu3aumnii, NpeaycMOoTPeHHbIX YacTblo 1.1 cTaTbm
16 ®epepansHoro 3akoHa Ne 210-P3, a TakKe X pabOTHUKOB.

3asBuUTENb MOXET 06paTUTLCA C XXanoboi, B TOM YMCNe B CNEAYIOWMNX CyYasnX:

1) HapyLlleHMe cpoka permcrpayuy 3anpoca 0 NpeAocTaBNeHUN MYHULMUNANbHOWN
yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-P3;

2) HapylleHue cpoka npefocTaBfeHMs MYHUUMNANbHON ycnyru. B yKazaHHOM
cnydvae gocynebHoe (BHecyaebHoe) 06)anoBaHWe 3asBUTENEM PELIEHUA W OEeNCTBUIA
(6e3peincTema) MHOFOMYHKLUMOHANLHOIO LEHTpa, paboTHMKA MHOrog)yHKUNOHANbHOIO
LLleHTpa BO3MOXHO B C/lyyae, ecii Ha MHOTFOMYHKUMOHANbHbIA LEHTP, PEeLeHns wu
nenctens  (6e30eCTBME)  KOTOPOro  0OXanykTCsl, BO3/IOXKEHA  (PYHKUMA MO
NpeAoCcTaBNEHUIO COOTBETCTBYIOLWMX MYHMUMUNANbHLIX YCNYyr B MO/IHOM 00beme B
nopagke, onpefeneHHoM yactelo 1.3 ctatbm 16 PepepansHoro 3akoHa Ne 210-P3;

3) TpeboBaHuMe y 3adBUTENA JOKYMEHTOB UM UHGOpMaUmm Nmbo oCyLLECTBNEHNS
JeCTBMIA, nNpeAcTaBfieHNWe WAW  OCYLLeCTB/IEHWEe  KOTOPbIX He NpeaycMOTPEHO
HOPMAaTMBHLIMW MPaBOBbIMM aKTamu Poccuiickon degepauymn, HOPMaTUBHbIMU
NpaBoOBbIMK aKTamu Pecny6nvMku TaTapcTaH, MyHMUWUNANbHbIMW MPaBOBLIMU aKTamu
ANS NPefoCcTaB/IeHNA MyHULMNANbLHON YCNyru;

4) 0TKa3 B npueme [OKYMEHTOB, MpefOoCTaB/ieHWe KOTOPbIX MNpefyCcMOTPEHO
HOPMaTUBHbLIMM NPaBOBbIMW aKTaMu Poccuiickoil dPepepaunun, HOPMaTUBHLIMM
npaBoBbIMWU akTamn Pecnyb6nmku TartapcTaH, MyHULMUNANbHbIMKA MPAaBOBbLIMU aKTamu
ANA NpefocTaBNeHna MyHULMNaNbHOW YCNyTu, Y 3ad9BUTENS;

5) 0TKa3 B NpefoCTaBleHUN MYHULMMNANbHON YCNyrn, ecim OCHOBaHUS OTKasa He
npeaycMOTpeHbl (efepanbHbIMU 3aKOHAMW W MPUHATBIMW B COOTBETCTBUU C HUMMU
WHbIMW HOPMaTUBHbLIMM MNPaBOBbIMKU akKTaMu Poccuiickon depgepauunmn, 3akoHamum Wt
NHbIMU HOPMaTUBHbLIMU NpPaBoOBbIMM aKTamm Pecny6nunku TartapcTaH,
MYHUUMNANbHBIMW  NPaBOBbIMM  akTamu. B ykaszaHHOM cnydae  gocyfnebHoe
(BHecynebHoe) 06)anoBaHMe 3asBUTENIEM peLIeHWA W aencTBuid  (6e34eincTeus)
MHOTOPYHKUMNOHANBbHOIO  LeHTpa, paboTHMKA MHOTOMYHKUMOHANbHOINO  LeHTpa
BO3MOXHO B C/lyyae, €C/M Ha MHOTOMYHKUMOHANbHbLIA LEHTP, PeleHns 1 AencTeus
(6e3neiicTBME) KOTOPOro 06XanykTcs, BO3/M0XeHAa QYHKUMA N0 NpefoCTaBNEHUIO
COOTBETCTBYHOLWIMX MYHUUMNANbHLIX YyCAyr B MOMIHOM 06bemMe B MNOPAAKE,
onpeaeneHHoMm 4yactbio 1.3 cTatbh 16 ®epepanbHOro 3akoHa Ne 210-d3;



6) 3arpeboBaHMe C 3adaBMTeNA MNpU MPefOCTaBleHUM MYHULMNANbHOW YCyru
nnatbl, He nNpPefyCMOTPEHHON HOPMATMBHLIMK MNPaBOBbIMW akTaMu PoccuiAickoin
depfepaunn, HOPMaTUBHbLIMW  MpaBoBbIMM  akTamu  Pecny6nvku  TaTtapcTaH,
MYHUUMMNANbHBIMW NPaBOBbIMW aKTaMu;

7) OTKa3 opraHa, NpPefoCTaBMAKOLWEro MyHULUNANbHYO YCNyry, AO/MKHOCTHOrO
nvua opraHa, npegocTaBNAOLWEro MyHUUUNANbHYIO YCAyry, MHOTO(YHKLUNOHANIbHOIO
LleHTpa, paboTHMKA MHOTOPYHKLUNOHANLHOTO LEeHTpa, opraHu3aumnii, npesycMoTPeHHbIX
yactbto 11 crtatem 16 depepanbHoro 3akoHa Ne 210-®3, mnm ux paboTHUMKOB B
NCNpaBneHUM [ONYUEHHbIX WMMW OMeYyaToK M OWWOO0K B BbIaHHbIX B pe3yfbraTe
npefocTaBneHns  MYHUUMMaNbHOW  ycnyru  AOKYMeHTax  nmMbo  HapylueHue
YCTAHOB/IEHHOIO0 CpOKa TaKWX WUCMpaBfeHnin. B ykaszaHHOM cfiyyae [focyae6Hoe
(BHecynebHoe) o06)anoBaHMe 3asfBUTENIEM pelleHUiA W aencTBuid  (6e3aeincTens)
MHOTOYHKUMNOHA/NbHOITO  LeHTpa, paboTHMKA MHOTOMYHKLUUOHA/NbHOIO  LEeHTpa
BO3MOXHO B C/ly4yae, €C/IM Ha MHOTOMYHKUWOHANbHbIA LEHTP, pelleHus 1 AencTeus
(6e3pelicTBME) KOTOPOro 06XanyktTCA, BO3N0XKEHA QYHKUMA N0 NpefoCTaBNEHUIO
COOTBETCTBYHOLWMNX MYHUUUNANbHBIX YCAYyr B TMOJMHOM 00beMe B  MOPSAKE,
onpeaeneHHoM yactblo 1.3 cTatbM 16 ®epepanbHOro 3akoHa Ne 210-P3;

8) HapylweHue cpoka uaM nopsafgka Bblfayn [LOKYMEHTOB MO pe3ynbTaTam
npefocTaBNeHUA MyHULMNANbLHOW YCNyru;

9) npuocTaHOB/IEHNE MPefoCTaBeHNS MYHULMMNAbHON YCNYTrn, eCcin OCHOBaHMUSA
NMPNUOCTAHOBNEHNA He MpefyCMOTpPeHbl (efepasbHbIMW 3aKOHaMUW W MPUHATHIMU B
COOTBETCTBUM C HUMW WHBLIMA HOPMATMBHbIMW MPaBOBbIMM aKTaMy POCCUINCKOM
depepaunmn, 3aKOHaMM UM UHBIMW HOPMAaTUBHbLIMK MNPaBOBbIMWU akTamu Pecny6aunku
TartapctaH, MyHUUMNaIbHLIMX MPaBOBbIMW akTamMu. B ykazaHHOM cny4ae gocypebHoe
(BHecyiebHoe) 06XanoBaHMe 3asBUTENEM pelleHMA U aeilcteuii  (6e3aeiicTBmS)
MHOTOYHKUNOHANbHOIO  LeHTpa, paboTHMKA MHOTO(YHKUMOHANbLHOIO  LieHTpa
BO3MOXHO B C/y4yae, €C/IM Ha MHOTOMYHKUMOHANbHbIA LEHTP, PeleHns n AencTeus
(6e3meincTBMe) KOTOporo o6XanykTcs, BO3M0XeHa (YHKUMS N0 MpefoCTaBeHUto
COOTBETCTBYHOLWMX MYHUUUNANbHLIX YCAyr B TMO/MHOM 00beMe B  MOPSAKE,
onpeaeneHHoM yactblo 1.3 cTatbM 16 depepanbHoro 3akoHa Ne 210-P3.

10) Tpeb6oBaHue Yy 3asBUTENs NpU NPefOCTaBAEHUN MYHWULUMMANbHOW YCNyrun
LOKYMEHTOB WAM MH{OpMaLUn, OTCYTCTBME U (MN) HELOCTOBEPHOCTb KOTOPbIX He
YyKasblBa/ICb MPU NepBOHAYaNIbHOM OTKase B rnpuvemMe AOKYMEHTOB, HEOOXOAUMbBIX ANA
npefocTaBNeHNA MYHULMMNANIbHON yCcnyru, nmbo B MpefoCTaBleHUM MYHULMMNAbHON
YCNYTrn, 3a UCK/IKOYEeHMEeM cny4yaeB, NPefyCMOTPEHHbIX MYHKTOM 4 yactnm 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cfyyae gocyae6Hoe (BHecyaebHOe)
ob>asnioBaHmne 3aaBUTENEM peLLeHnin 7 [encTBui (6e3peiicTBuS)
MHOTOYHKUMOHA/IbHOTO  LeHTpa, paboTHMKA MHOTOMYHKUMOHA/NIbHOIO  LeHTpa
BO3MOXHO B C/lyyae, €C/M Ha MHOTO(YHKLMOHANbHbIN LEHTP, pelleHns 1 AencTeus
(6e3mencTBme) KoToporo o06XanykTcs, BO3M0XeHa (YHKUMS NO MpefoCcTaBleHUto
COOTBETCTBYHLWMX MYHUUMNANbHLIX YyCAyr B MNOMHOM 00beMe B  MOPSAKE,
onpeaeneHHoOM 4yactblo 1.3 cTatbM 16 ®epepanbHOro 3akoHa Ne 210-P3.

5.2. XKanob6a nogaetcs B MNUCbMEHHOW opMe Ha OyMaXHOM HoOcuTene, B
3NeKTPOHHOW (hopMe B OpraH, MPefOCTaBNAOWMNA  MYHULMNANBHYKO  YCAyry,



MHOTO(YHKLUMOHANbHbLIA LEeHTP NM60 B COOTBETCTBYHLWMIA OpraH rocyaapCTBeHHOM
BNacTW, SBAAKOLWMACA YyUYpeauTeneM MHOrogyHKUNOHaNbHOro LuUeHTpa (manee -
yypeautenb  MHOTOMYHKUMOHANbHOrO  LeHTpa), a Takxke B  opraHusayuu,
npeaycMOTPEHHbIe YacTbto 1.1 cTatbh 16 degepanbHOro 3akoHa Ne 210-d3. XKanoobsl
Ha pelleHns n aeicTeua (6e3leincTeme) pyKOBOAUTENS OpraHa, MPeAoCTaBAALLErO
MYHUUUNANbHYO YCyry, NOAAaKTCSA B BbIWECTOAWMNA opraH (Mpyn ero Hanuumun) nnbo B
Cny4yae ero OTCYTCTBMA paccMaTpuBarOTCA HenocpeACTBEHHO PYKOBOAWTENleM OpraHa,
NpeaocTaBNAOLWEro MyHUUMNaNbHY ycnyry. >Xanobbl Ha peweHuss u AeicTBUA
(6e3peincTBme) paboTHMKA MHOTO(YHKLMNOHANILHOIO LEHTpa NoAaltTca PYyKOBOAUTENIO
3TOr0  MHOrO()yHKUMOHa/NIbHOro  UeHTpa. >Kanobbl Ha peweHns U  [AelcTBUA
(6e3pericTBme) MHOTO(YHKLNOHAIbHOIO LeHTpa nojaroTcs yyupeaunTento
MHOTFO)YHKUMOHA/IbHOTO  UEeHTpa WAXM  AO0/MKHOCTHOMY /uUy, YMNO/JIHOMOYEHHOMY
HOPMaTMBHbLIM MpPaBoOBbIM akToM Pecnybnukyu TartapcTaH. >Xanobbl Ha peweHus wu
nenctens (6esgeincteme) paboOTHUKOB OpraHuM3aunii, NpPeaycMOTPEHHbIX 4acTbio 1.1
ctaTb 16 ®depepanbHoro 3akoHa Ne 210-®3, nogalTcad pPYKOBOAUTENAM 3TUX
opraHusauuim.

XKanob6a Ha peweHuss n aencTeua (6e3neincTBMe) opraHa, NpPefoCTaBNAKOLLErO
MYHUUWNANbHYIO  YCAYry, [AO/DKHOCTHOrNO /uua opraHa, MpefoCTaBAAKOLWLEro
MYHUUUMANbHYIO  YCAYrY, MYHULMMNANbLHOTO CAyXalwero, PyKOBOAWUTENA OpraHa,
NPefoCTaBNAOLWEr0 MYHUUMUNANBHYK YCAYry, MOXeT OblTb HanpasfieHa Mo Mou4Te,
yepes MHOTO(YHKLUMOHANbHbIN  LEeHTp, C  WUCNO/Mb30BaHMEM  MH(OPMaLUOHHO-
TeNeKOMMYHUKALUNOHHOW  ceTU  «/IHTepHeT», ojuuuanbHOro  calta  opraHa,
npeaocTaBNAoLWEero MYHULUMUNANbHYIO ycnyry, EaunHoro noprtana  nmn6bo
Pecny6amkaHCKOro noprtana, MHpOpPMaLMOHHOW cucTeMbl gocyfebHoro obxxanosaHus,
a TaKXKe MOXET ObITb NPUHATA MPU IMYHOM NpuemMe 3asaBUTeNs. XXanoba Ha pelleHns K
AeACTBUS (6e3peincTeue) MHOTO()YHKLMOHANbHOTO LeHTpa, paboTHMKa
MHOIO(DYHKLMOHANLHOIO  LEeHTpa MOXeT ObITb  HanpaB/fieHa N0  no4yte, C
MCNOMb30BaHNEM  MH(OPMALNOHHO-TENEKOMMYHUKALUOHHON  ceTn  «/IHTepHeT»,
omumanbHOro caimta MHOrFOMYHKUMOHANLHOIO UeHTpa, EguMHoro noprtana nm6o
Pecny6nmkaHCKOro noptana, MHpOpPMaLMOHHON cucTeMbl focynebHoro obkanosaHus,
a TaKXKe MOXeT OblTb MPUHATA MPU NTNYHOM NpuemMe 3asaBUTeNs. XKanoba Ha pelleHns u
penctema  (6esfenicTeuMe) opraHusauyui, nNpefyCMOTPeHHbIX YacTtbto 11 cTtatbm 16
depepanbHoro 3akoHa Ne 210-d3, a TakKe UX pPabOTHUMKOB MOXET ObITb HarnpasieHa
Mo no4yte, C WCNONb30BAHWEM WH(OPMALNOHHO-TENEKOMMYHUKALMOHHOW  CeTU
«/IHTepHEeT», o(MUManbHbIX CanToOB 3TUX OpraHusauui, EguMHOro noptana nn6o
Pecnyb6/iMKaHCKOro noprtana, a TakXke MOXeT OblTb NpuUHATA MpPuM UYHOM Mpueme
3aaBUTENS.

5.3. XKanoba A0/mKHa cofepxarsb:

1) HaMMeHOBaHMWe oOpraHa, npeaocTaBNAOLWEro MYHULUNANBbHYKO  YCAYry,
[JO/MKHOCTHOrO /Mua opraHa, npefoCTaBNAOWEro MyHUUUNAanbHY ycnyry, nvéo
MYHULMNANbHOrO CAyXatlero, MHOroPyHKUNOHaNbHOIO LIeHTpa, ero pyKoBOAUTENSA U
(vnn) paboTHMKA, OpraHu3auunin, npeaycMOTPeHHbIX YacTbto 11 cTatbn 16
depnepancHoro 3akoHa Ne 210-P3, nx pykosoautenein un (Mnm) paboTHUKOB, pPeLleHns U
nencTens (6e30eicTBME) KOTOPbIX 00XKanyrTCs;



2) (haMunui, Ums, OT4YeCcTBO (MocnefHee - MPU HanMyuUK), CBeOEHUS O MecTe
XUTeNbCTBA 3adABUTENSA - (PU3NYECKOro Nnuya nMbo HaMMeHOBaHWe, CBEAEHMA O MeCTe
HaxO0XAEeHWA 3adBUTENA - IOPUAUYECKOro Nnua, a Takxke HoMmep (HoMepa) KOHTAKTHOrO
TenedoHa, agpec (agpeca) 3NEKTPOHHON NOYTbI (MPU HaNMUYMKU) U NOYTOBLINA agpec, Mno
KOTOPbIM A0/MKEH OblTb HaMNpaB/eH OTBET 3aABUTESIO;

3) cBefleHUss 06 06XKanyemblX pelleHusx n aencTemsax (6e3neincTeum) opraHa,
NpefoCTaBNAKOLWEr0  MYHUUUNANbHYK  YyCAyry, [AO/DKHOCTHOrO /uua  opraHa,
NPefoCTaBNAOLWEr0 MYHUUMNANBHYO YCayry, nMbo MYHMUMNANbHOrO CRyXallero,
MHOTO(YHKUMOHANbHOrO  LEeHTpa, pPaboTHMKA MHOFO(YHKUMOHANLHOIO  LeHTpa,
opraHm3auuin, NnpeaycmMoTpPeHHbIX YacTblo 1.1 cTatbn 16 PepepanbHOro 3akoHa Ne 210-
@3, nx pabOTHUKOB;

4) [OBOAbl, HA OCHOBaHMW KOTOPbIX 3afBWUTE/lb HE COrfaceH C pPelleHneM U
nenctemem (6e3geicTBMeM) opraHa, MNPeAoCTaBAAKOLWEr0 MYyHMUUNANbHY YCNyry,
LO/MKHOCTHOrO /uMua opraHa, NPefoCTaBfAKOWEero MyHUUUNAAbHYKO Yycnyry, nmbéo
MYHUUMMNANbHOTO  CAy)Kaw,ero,  MHOTOMYHKUMOHANbLHONO  LUeHTpa, paboTHUKa
MHOTO(YHKLUMOHANLHOrO LIeHTPa, OpraHu3aunii, npeaycMoTpPeHHbIX YacTbio 11 cTaTby
16 ®depepanbHoro 3akoHa Ne 210-®3, nx paboTHMKOB. 3asBuTeNleM MOTyT ObITb
npeAcTaBfeHbl OOKYMeHTbl (Npu Hanuuun), NOATBEPXAatolive [OBOAbI 3aABUTENS,
nmbo nx Konuu.

5.4. MocTynueLlas Xanoba NoANeXuT pernctpaunm B CPOK He NosfaHee paboyero
[HA, CnefyroLLero 3a AHeM NOCTYNeHUA.

5.5. >Kanoba, nocTtynuBwas B OpraH, NpeaoCcTaBAAOWMA MYHULMUNANBHYHO
YyCnyry, MHOTOQYHKUMOHANbHbLIA  UEHTP, YYPeaAUTEeNt0  MHOro()yHKUWNOHANbHOIO
LeHTpa, B opraHusauuun, npegycMOTpeHHble 4YacTbto 11 cTatbM 16 depepanbHOro
3akoHa Ne 210-®3, nvMbo BbIWECTOAWMA opraH (MPU ero Haanmyuuu), MOoANEXUT
pacCMOTPEHUIO B TeyeHWe MATHaguatu paboymx f[Hen co AHA ee perucrpayuum, a B
cnydyae o06)KanoBaHWsi OTKasza opraHa, NPefoCTaBMAKLWEro MYHUUMUNANbHYK YCNyry,
MHOT0()yYHKLUNOHA/IbHOI0 LIeHTpa, opraHu3auuin, npegycMOTPeHHbIX YacTbio 11 cTaTbu
16 depepanbHOro 3akoHa Ne 210-P3, B npueme AOKYMEHTOB Yy 3asBuTens nvbo B
MCNpaBieHUN [OMNYLIEHHbIX OMeyYyaTok M OWuboK WM B c/lyyae 06XKanoBaHus
HapyLIeHNss YCTAHOB/IEHHOIO CpOKa TaKMX WCMpaBfieHWin - B TeyeHWe NATU paboumx
[IHEN CO OoHA ee perucrpauymn.

5.§. Mo pe3ynbTatam pacCMOTPEHUS XKanobbl MPUHUMAETCSH O4HO U3 ClefyoLnX
peLleHunn:

1) >kanoba y[AOBNETBOPSIETCA, B TOM u4uc/ie B (OPME OTMEHbI MNPUHATOrO
PeleHns, ucnpasieHna AONYLEHHbIX ONeYyaToK 1 OWKN60K B BblJaHHbIX B pe3ynbTarte
npefocTaBNeHUs  MYHULMNANbHOW  YCNyrn [OOKYMeHTax, BO3BpaTa 3afBUTENIO
[EeHeXHbIX CpefcTB, B3WMaHWE KOTOPbIX He nMpefyCMOTPEHO HOPMaTUBHbLIMMN
NpaBoOBbIMM akKTamMn Poccuiickoin depepaunn, HOPMATMBHLIMW MPABOBLIMU aKTamu
Pecnybnunkn TatapctaH, MyHUUMNaAbHbIMWA NPABOBbIMU aKTamu;

2) B YO0B/IETBOPEHNM XKanobbl 0TKa3bIBAETCA.

He no3aHee [AHA, cnefylollero 3a AHEM TMPUHATUA pPeLleHns, YKasaHHOro B
HacTosLLEeM MYHKTe, 3asBUTENI0 B MUCbMEHHON (hOopMe WM MO XXeNaHuto 3asaBUTENs B



3NEeKTPOHHOW  (hopMe HanpaBnseTcs MOTMBMPOBAHHbLIA OTBET O pesysibTaTax
PacCMOTPEHNS Xanobbl.

5.7. B cnyuyae npusHaHus anobbl nopnexaieh yLOBMEeTBOPEHWIO B OTBeTe
3aABUTENIO O pe3y/nbTartaX PacCMOTPeHUs >Kanobbl faeTcsd MHpopMauus o AencTBusx,
OCYLLLeCTBNAEMbIX opraHom, npegocTaBNAoLWmUm MYHUUMNANbHYO  YCayry,
MHOTO()YHKLUNOHANbHbIM LEHTPOM NM60 opraHusayueid, NpefyCMOTPEHHOM YacTbio 11
cTaTbl 16 ®epepanbHOro 3akoHa Ne 210-P3, B Lenax He3aMeANIMTe/IbHOr0 YCTpaHeHus
BbISIB/IEHHbIX HapyLeHWA Npu 0KaszaHUM MYHULUNANLHOW YCNYTK, a TakXKe NPUHOCATCA
N3BMHEHMA 3a [OCTaB/IeHHble HEeYA006CTBA M YKa3blBAeTCA MH(poOpMauns O fanbHenwmnx
[JEeNCTBMAX, KOTOpble HEo6XOAMMO COBEPLWNTL 3afBUTEND B UeNAX MonyvyeHUs
MYHUUUNANbHOW YCNyru.

5.8. B cnyyae npusHaHus Xanobbl He nognexaiwienh yAOBNETBOPEHUID B OTBETE
3aABUTENI0 O pe3ysibTaTax pPacCMOTPEHUs Kanobbl [JalTCA apryMeHTMPOBaHHbIe
pasbACHEHMA O MNpPUYMHAX MPUHATOrO peLUeHus, a TakXKe WH{opmauua o nopsjke
06>kasioBaHMA NMPUHATOrO peLleHms.

5.9. B cny4yae yCTaHOB/IEHUS B XO4e WM MO pe3ynbTaTaM PacCMOTPeHUSA Xanoobl
NMPU3HAKOB CcOCTaBa AaAMWHUCTPATMBHOIO MNpaBOHApPYLIEHUA WAW  MPECTynieHus
AO/MKHOCTHOE NNL0, paboTHUK, HaZeNeHHbIe NOIHOMOYMAMM MO PACCMOTPEHUIO XKanoob,
He3aMe[/INTe/IbHO HanpaBNAT UMEKOLMeca MmaTepuansl B OpraHbl NPOKypaTypsbl.



MpunnoxeHne Ne 1

K AOMUHUCTpPaTUBHOMY
pernameHTy npefocTaBieHus
MYHULMUNANLHOW YCYTrn No
BK/TIOUEHUIO B COCTaB U
NCKTOYEHUIO XKW/bIX MOMeLLeHWN
13 cocTaBa cneumann3npoBaHHOro
XUNnwwHoro goHga
MacAryToBCKOro cenbCKOro
noceneHna A3HakaeBCKOro
MYHULMNANLHOIO panoHa
Pecny6nunkn TartapcTaH

dopma

(BnaHk opraHa, NpefoCTaBASIOLLEr0 MYHULMNANbHYIO YCNYTY)

Komy:

KOHTaKTHble flaHHbIE:
MpeacrtasnTensb:

KOHTaKTHble AaHHble NpeAcTaBUTeNs:

PELLEHWNE
0
oT Ne
PaccmoTpes Batlue 3afBneHne oT No N npunaraembie K
HemMy [OKYMEHTbl, YMNO/HOMOYEHHbLIM OpraHom
NPUHATO peLueHune 0

JlononHuTenbHas UHpopMaLus:

CBefieHNs 06 31EKTPOHHON nognucu

JomkHocTHoe nnyo (PN0O)



MpunoxkeHne Ne 2

K AODMUHUCTPaTUBHOMY
pernaMmeHTy npefocTaBneHNs
MYHULMUNANLHOW YCYTrn no
BK/TIOYEHUIO B COCTaB U
NCKTOYEHUIO XXWJIbIX MOMELLEHNI
13 cocTaBa cneLmann3npoBaHHOro
XUAnwHoro ¢oHaa
MacaryToBCKOro CefibCKOro
noceneHna A3HaKaeBCKOro
MYHULMNANbHOIO panoHa
Pecny6nunkn TaTapcTaH

®opma
(BnaHK opraHa, NpeAoCcTaBNAOLWEr0 MyHULMUNANbLHYO YCYTY)
Komy:
KOHTaKTHble AaHHbIE:
MpefcTaBuTeNb:

KOHTaKTHbIe faHHble npeactaBuTena:

PELWWEHWE
06 OTKa3se B NpeAoCTaB/ieHUMN MYHULUNANbHON yCnyru
no
oT Jo
PaccmoTpeB Balue 3adBneHne ot Ne W npunaraeMble K Hemy

AOKYMEHTbI YNONHOMOYEHHbLIM OPraHoMm
NPUHATO pelleHne 06 0TKase B

no cneayoLmnm
OCHOBaHMSIM:

LononHuTenbHas MHpopmalms:
Bbl BNpaBe NOBTOPHO 06PaTUTHLCS B YNOSIHOMOYEHHbI OpraH ¢ 3asB/IeHWEM O MpefoCTaBNeHUN

YyCNyru nocne ycTpaHeHUs yKasaHHbIX HapyLUEeHWIA.
[aHHbIi 0TKa3 MOXET 6biTb 06)kanoBaH B AOCYAeOHOM MOpsKe MyTEM HamnpaB/eHUS XKanobbl

B YMO/IHOMOYEHHbI OpraH, a TakXe B Cyje6HOM MOpsiAKe.

CsefieHns 06 3M1E€KTPOHHON nognucu
JomkHocTHoe nnyo (PNO) A P A

(noanuch YNOMHOMOUYEHHOT0 JO/MKHOCTHOTO Nnua
opraHa)



MpunoxeHne Ne 3

K AODMUHUCTPaTUBHOMY
pernameHTy npeaocTaBneHNs
MYHULMMNANbHON yCnyru no
BK/THOUYEHUIO B COCTaB U
NCKJTIOYEHUNIO XXWJbIX NMOMELLEHWNI
M3 cocTaBa Crnewymnanm3npoBaHHOro
XUnuwHoro goHaa
MacaryToBCcKOro cenbckoro
noceneHnsa A3HakaeBCKOro
MYHULMUNANBHOIO painoHa
Pecnybnuku TatapcTaH

dopma

(BnaHK opraHa, NpeAoCTaBAAOLLEr0 MYHULNMANbHY YCAyTy)

Komy:

KOHTaKTHble flaHHble:
MpeactaButens:

KOHTaKTHbIe flaHHble NpeAcTaBUTeNsd:

PEWLEHWNE
06 0TKase B npueme JOKYMEHTOB, HEOGXOAMMbIX N8 NpefoCcTaBNeHus
MYHUUMUNANLHOR YCAYrn No

oT Ne
PaccmoTpes Bawe 3asaBneHue o7 Ne W npunaraemMble K HeMy [AOKYMEHTbl
YMONHOMOYEHHbLIM OpraHom NPUHATO peleHne
06 oTkase B MpueMe [OKYMEHTOB, HeOOXOAUMbIX Ans no

CI'Ie,U.yFOLLTM OCHOBaHMAM:

2.
PasbscHeHMe MPUYMH O0TKa3a:
LononHuTenbHas WHGOPMaLUA:

Bbl BNpaBe MOBTOPHO 06paTWTLCA B YMNOJHOMOUYEHHbLIi OpraH C 3afB/EHWEM O MPeAoCTaBleHUU YCNyru nocne
YyCTpaHeHUs YKa3aHHbIX HapyLLeHWi.

[aHHblli 0TKaz MOXeT 6biTb 06XanoBaH B [focyge6HOM nopsake MyTemM HanpaBneHUs >Kanobbl B
YNONHOMOUYEHHbI OpraH, a Takxe B Cyle6HOM MOpsJKe.

CBefieHNs 06 3M1EKTPOHHOM nognucu

[onmkHocTHoe nuyo (PUO)



IMpunoxxeHne Ne 4

K AQMUHUCTPATUBHOMY
pernameHTy npefocTaBneHuns
MYHULMUNANLHOW YCYrn no
BK/TFOYEHWNIO B COCTaB U
NCK/TIOUYEHMIO XKXUJbIX NMOMELLLEHWNI
13 cocTaBa cneumann3MpoBaHHOro
XUINWHOro goHaa
MacaryToBCKOro cenbCKoro
noceneHna A3HakaeBCKOro
MYHULMNANLHOIO panoHa
Pecny6nunkn TaTapcTaH

dopma

B

(HaumeHoBaHMe opraHa MecTHOro camoymnpaBneHus)

3asaBneHune
0 BK/IOYEHUM XKWIOro NomeweHnss (XKWUnbiX NOMELLEHMIA) B COCTaB
crneunann3npoBaHHOIo XUINLLHOIO hoHaa Ce/bCKOro

noceneHns A3HakaeBCKOro MyHMLUMNaNbLHOro palioHa Pecny6nmkn TatapcTaH

NPOCUT OTHECTU XWNN0€ NOMeLLLEHNE

HanMeHOBaHMe LOpuanvYecKoro nmuya

(Kunble noMeLleHuns), pacnonoxeHHoe (pacrnonoXeHHble) no agpecy: Pecnybnuka
TartapcTtaH, ropog , yniua , BoM N :
Kopnyc Ne (nutep) , KBapTnpa/KoMHata (KBapTUpPbl/KOMHaThI) No
A3aKpenneHHoe (3aKpernsieHHbIe) Ha NpaBe ONepaTuBHOIO yrnpaB/ieHUs
(X034MCTBEHHOrO BefeHMA) 3a

HauMeHOoBaHMe IOpNUANYEeCcKoro nuua

Ha OCHOBaHMY , K
- CNY>X€BHOMY XXNMOMY MOMELLEHNIO (CNY>KEGHBIM XUbIM NMOMELLEHUSAM);
- XMNIOMY MOMELLEHNIO (KUNbIM NOMELLLEHUSM) B 0OLLEXUTUN.

Mpunaraemble AOKYMEHTbI:
1.

2.
3.
4



PykoBogutens / /

NaBHbI 6yxranTep: / /

M.M.(npu Hanuumm neyvatn)

KoHTakTHbI TenedoH

MoaTBep>K a0 CBOe cornacue, a Tak>Ke cornacue npeacTasnsieMoro MHOKW nnua
Ha 06paboTKy nepcoHaNbHbIX AaHHbIX (cbop, cucTemaTwu3auuio, HaKOMIeHue, XpPaHeHue,
yTOuYHeHne (06GHOBNEHWE, W3MEHeHME), WCMOoNb30BaHKe, pacnpocTpaHeHne (B TOM uucne
nepegavy), o06e3nnuMBaHue, ONOKMPOBaHWE, YHUYTOXKEHWE MEepPCOHAabHbIX [daHHbIX, a
TaKk>Ke VHbIX AeNCTBUA, HEOOXOAMMbBIX AN 06Pab0TKM MEPCOHANbHbLIX AAHHbIX B paMKax
npeaocTaBNeHNS MyHULMNANbHOM yCAyri), B TOM Y1Cne B aBTOMATU3POBAHHOM PedXKUME,
BK/MOUast NPUHATE PELLEHNI A HA MX OCHOBE OpPraHoM, MpeAoCTaBASOWMUM MYHULUNANbHYIO
YCNyry, B LeNsx NpeAocTaBNeHns MyHULMNANbHOR ycnyr.

HacToswum nogTBep>Kaat0: CBeAeHUs, BKNOUYEHHbIE B 3asBNeHNe, 0THOCALLMECS K
MO€/ NMYHOCTW W NpPeACcTaBNSEMOMY MHOK Ny, @ TakXXe BHECEHHble MHOHK HIKE,
AOCTOBEPHbI. [OKYyMEHTbI (CKaHKOMUM [AOKYMEHTOB), TMPUNO>KEHHbIE K 3asiBNEHUIO,
COOTBETCTBYIOT TpeboBaHMSIM, YCTAaHOBAEHHbIM 3aKOHOAATENLCTBOM PoCCUiACKON
depnepauy, Ha MOMeHT MpeAcTaBNeHUs 3asBNeHNsI 3TU AOKYMEHTbI, AeCTBATENbHbI W
cogep>XaT [0CTOBEPHbIE CBEAEHNS.

[lalo cBOe cornacue HaydyacTWe B ONpoce Mo OLEHKE KayecTBa NpeaocTaBneHHol
MHe MyHULUNanbLHO yCNyri no TenedoHy:

Pe3ynbTat npefocTaBneHuns MyHI/ILIII/II'IafIbHOI‘/JI ycnyru, npowy npeaoctaBuThb:

C2) B NWUHbIA KabuHeT MopTana rocygapCTBeHHbIX W MYHULUNANbHbLIX YCIyr
Pecny6nukmn TaTapcTaH;

EUB MHOroyHKUMOHaNbHOM LIEHTPE MpefoCTaBNEHUS FOCYAaPCTBEHHbIX U
MYHULMUNaNbHbIX ycnyr Pecny6nnku TaTtapcTaH;

| 1B cnonkome.

(nata) (MoAnuce) ( (®.11.0)



MMpunoxeHne Ne 5

K AQMUHNCTPaTUBHOMY pernameHTy
npefocTaBNeHUA MYHULMMNAbHON
YCNYru Mo BK/KOYEHNIO B COCTaB U
NCKTOUYEHMNIO XUMbIX MOMELLEHUNIA U3
cocTaBa Crneunanm3npoBaHHoOro
XUNnwHoro oHaa MacsryToBcKoro
CeNbCKOro noceneHuns
A3HaKaeBCKOro MyHMULMNANbLHOTO
paiioHa Pecny6nmku TatapcTaH

®opma

B

(HaMmeHoBaHMe opraHa MecTHOTro camoynpaBneHus)

3asiBnieHne 06 NCKKYEHUN XUNOro nomMeLleHnA ()KI/IJ'IbIX I'IOMGLLI,@HVIVI) n3 COCTaBa

cneynanmM3npoBaHHOro >XNanwHoro d)OH,lJ,a CeNnbCKOro
noceneHnst A3HaKaeBCKOro MyHuMUmMNanbHOro pamoHa Pecny6nukn TaTapcTaH
(MpumepHas opma)
NPOCUT UCKIKOUYUTL U3 COCTaBa

HauMeHoBaHMe KopuanyYeckKkoro nuuya

creymannM3npoBaHHOro  goHaa CENbCKOTO  MOCENEeHNS
A3HaKaeBCKOr0 MYHUUMMANbHOro paiioHa Pecny6nuku TatapcTaH >XWNoe MNoMeLleHne
(Kunble MOMeLLEHNs), PacnonoXeHHoe (PacrnonoXeHHble) Mo agpecy: Pecny6auka

TartapcTaH, ropog ,ynuua , BOM No , kopnyc
Ne (nutep) , KBapTupa/komHata (KBapTUpbl/KOMHaTbI) No
>3aKpenieHHoe (3aKpensieHHble) Ha npase OMepaTUBHOrO YnNpaB/eHus
(X035MCTBEHHOIO BefleHNA) 3a
HauMmeHoBaHMe Kopnagn4YeckKoro nmua
Ha OCHOBaHWUU , OTHECEHHbIE K

-CNY>Xe6HOMY XWOMY MOMELLEHNIO (CNY>KEOHBIM XUbIM NOMELLEHUAM);
- XUNOMY MOMeLeHNI0 (XKUNbIM NMOMELLEHMSM) B 06LLLEXNTUN
B COOTBETCTBMM C pPelleHUEM oT No

Mpunaraemble AOKYMEHTbI:
1.
2.

3

4.

PykoBoauTesb:



[naBHbIN Byxrantep:
M.M.(npu HannumMn neyatn)

KoHTaKTHbIN TenedoH

MoaTBep>KAal CBOe cornacve, a Tak>Ke cornacve NpeacTasnseMoro MHOK uua Ha
06paboTKy MnepcoHa/bHbIX AaHHbIX (C6oOp, cuCcTemMaTu3auuo, HaKOMNEHUEe, XpaHeHwue,
yTOuHeHne (OOHOBMEHWE, W3MEHeHWe), MCNoMb30BaHWe, pacnpocTpaHeHue (B TOM uucne
nepegavy), o6esnmumBaHue, GNOKMPOBaHME, YHUUTO>KEHNE MEPCOHANBbHBLIX AaHHbIX, a Tak>Ke
WHbIX [EeACTBUIA, HeoOXOAMMbIX A1 06paboTKM MEPCOHa/bHbIX AaHHbIX B pamKax
npefocTaBNeHnss MyHUUMNANbHOW YCNyrn), B TOM 4YuCie B aBTOMaTU3MPOBAHHOM PEdKIUME,
BK/IHOYaA MPUHATME PELLEHNA Ha WX OCHOBE OpraHoMm, NpPefoCTaBAOWMM MyHULMNANbHYHO
ycnyry, B Lensx npefocTasNeHns MyHULMNanbHOW ycnyru.

HacToslwmm nogTeep>Kaato: CBefeHUs, BK/IYEHHbIE B 3asiBNeHNe, OTHOCALMECA K
MOEN NMYHOCTMW W MPeACTaBNAEMOMY MHOK /MUy, a TakXXe BHECEHHble MHOK HIDKE,
[NOCTOBEPHbl.  [JOKYMeHTbl  (CKaHKONWM  AOKYMEHTOB), MPWUIOXKEHHbIE K  3asiBEHUIO,
COOTBETCTBYHOT TpebOoBaHMAM, YCTAHOBNEHHbIM 3aKOHOAATENLCTBOM  Poccuiickoin
degepaumn, Ha MOMEHT MNPeACTAaBNEHUSA 3asBeHUs 3TU [LOKYMEHTbl, AeACTBUTE/bHbI U
cogep>XaT [LOCTOBEpPHbIE CBELEHNS.

[alo cBoe cornacue HayyacTue B ONpoCe Mo OLeHKe KayecTBa NpefoCcTas/NeHHON MHe
MYHULMUNAABHOW yCNyr No TeneqoHy:

(pata) (noanuce) (®.1.0.)

Pe3ynbTaT NPeaoCTaBNEHNS MYHULUMANLHOW YCNyri, NpoLly npefocTaBuThb:

0 B /INYHbIA KabwuHeT [lopTana rocyfapCTBEHHbIX WM MYHUUMUNANbHBIX YCNyr
Pecny6nunkn TaTapcTaH;

1 1B MHOro)yHKLUMOHANbHOM LIEHTPe MpPeAoCTaBNeHUst TOCYyAapCTBEHHbIX
MYHULMUNANbHbIX ycnyr Pecny6nuku TaTtapcTaH;

| 1B Vcnonkome.

(nata) (nognuce) (.1.0))
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K ALAMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHUs MyHULMNANbHOM
YCNyrn no BK/KYEHUIO B COCTaB "
NCKKOYEHWNIO XU/NbIX MOMELLEHNIA U3
cocTaBa cneyunann3MpoBaHHOro
XnnuuHoro goHaa MacsryToBcKoro
CeNbCKOro noceneHna A3HakaeBCKOro
MYHULMNANbHOro panoHa Pecny6nunkn
TaTapcTaH

CnaBe MacaryToBCKOro CefbCKoro
noceneHmns
or:
3asfBneHue
06 nucnpaBneHNN TEXHUYECKOWN OLLNOKN

Coobuwar 06 owmnbKe, AONYLIEHHON NPU OKa3aHUXM MYHUUMUMANLHOW YyCnyru no

3anuncaHo:
MpaBubHbIe CBEAEHUA:

Mpowy  MCNpaBUTb  [ONYLIEHHYH  TEXHUYECKYH  OLWMOKY U BHECTU
COOTBETCTBYIOLINE U3MEHEHUS B AOKYMEHT, SBNAIOLMIACA pe3ynbTaTOM MYHULUNANbHO
ycnyru.

Mpunarato cnefgyoline JOKYMEHTbI:

1.

2.

B cnydyae MpuUHSATAS pelleHuss 06 OTKNOHEeHWW 3asBneHuss 06 uUCnpaBieHUU
TeXHWYECKOl OWNBKM NpoLly HanpaBUTb TaKoe peLleHue:

nocpeacTBOM OTNPaBNEHNS 3NEKTPOHHOMO IOKyMeHTa Ha agpec E-mail: ;

B BW/E 3aBEPEHHOI KOMWM Ha GYMaXKHOM HOCUTENe MOYTOBbIM OTMPaB/EHMEM MO
afpecy: _

HacToswwmM noATBepXAat0: CBeAeHWs, BK/OUEHHbIe B 3asiBNEHME, OTHOCALLMECS K
MOEA NUYHOCTU W NpPeAcTaBNSEMOMY MHOK /KLY, a TakKKe BHECEHHble MHOK HUXE,
[0CTOBEPHbI. JOKYMeHTbI (KOMUM JOKYMEHTOB), NPUIOXKEHHbIE K 3asiB/IEHNIO, COOTBETCTBYIOT
TpeboBaHMsM, YCTaHOBNEHHbIM 3aKOHOAATENbCTBOM Poccuiickoit deaepauun, Ha MOMEHT
NPeACTaBNEeHUS 3asBMEHUs 3TW AOKYMeHTbl AeACTBUTE/IbHbI U COAepXaT [A0CTOBEPHbIE
CBe/IeHMS.

(Rata) (nognuce) (®.1.0))



