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KAPAP

Ne32

pernamMmeHTa
no

cornacoBaHU YCTAHOBKM WHM(OPMAaLUOHHbLIX 3HAKOB

UHAMBUAYANIbBHOTO  MPOEKTUPOBAHUS

3HaKax

B uenax peanusauun PepepanbHOro 3akoHa
rocyfapCTBEHHbIX
CenbCKoro noceseHnss  A3HakaeBCKOro

opraHusayuu npepocTaB/ieHnn

VicnonHnTenbHbIi  KOMUTET Manbbaryuwckoro

LOPOXHbBIX

oT 27.07.2010 Ne 210-®3 «OO6
n MYHULMNANbHbIX yCnyr»,

MyHUUUNanbHOro paioHa Pecny6nuku TatapcTaH NOCTaHOBASET:

1 YTBepauTb agMWHUCTPATUBHBbIN
ycnyrm o COr/iacoBaHuio YCTaHOBKU

pernameHT
MHPOPMALMNOHHbIX 3HAKOB WHAWBUAYANbHOTO

npefocTaBneHnss MyHULUNANbHOM

MPOEKTUPOBAHUA HA AOPOXHbIX 3HAKAX, COTMTACHO MPUTOXEHUIO.

2. TpusHatb yTpaTUBWNM
Manbbarywckoro  cesibCKoro noceneHunsa
Pecnybnukn TatapctaH o1 26.01.2022
pernameHTa npepocTaBAeHMA MyHUUUNanbHOM

nocTaHoB/ieHne VICNONHUTENbHOTO KOMUTETa
A3HaAKaeBCKOr0  MyHUUMMaAbHOTO  paioHa
«O6 yTBEpPXAEHUU
ycnyrm no CcorfacoBaHuUi0  yCTaHOBKM

AagMUUHNCTPATUBHOTO

MHPOPMAaUMNOHHbIX 3HAKOB UHAUBUAYANBLHOTO NPOEKTUPOBAHUSA HA AOPOXHbIX 3HAKaX».
3. O6HapogoBaTb HacToslee NOCTaHOBNeHMe NyTeM pasmew,eHnsa Ha «OduynanbHOM

nopTtane npaBoOBOWA nHpopmauunmn

Pecny6nmku

TaTtapcTaH» no Beb-aapecy:

http://pravo.tatarstan.ru n Ha opuumManbHOM calTe A3HakaeBCKOro MyHuULMNanbHOro paioHa B

MHPOPMALMOHHO-TENNEKOMMYHUKALMOHHO

http//aznakayevo.tatarstan.ru.

NHTepHeT no Beb6-agpecy:

4. KOHTPONb 3a WCNOSIHEHMEM HACTOSILWEro NOCTAHOB/IEHWUS OCTaB/IsIl0 3a CO6OIA.

CnaBa

A.FO.AXMeTWnH
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MpunoXxeHne K NOCTAHOBJ/IEHUID
McnonHNTeNbLHOTro KoMuTeTa
Manbbarywckoro cesibCKoro noceneHus
A3HaKaeBCKOro MyHuULMNanbHOro pamnoHa
Pecnybnukn TatapctaH

0T 26.01. 2022 Ne32

AOMVWHUCTPATUBHbLIA pernaMmeHT
npenocTaB/ieHUS MYHULMUNA/IbHOW YC/Iyrn Mo COr/lacoBaHUIO YCTaHOBKMN
WH(POPMAaLMOHHbIX 3HAKOB UHAWUBUAYANbHOIO NMPOEKTUPOBAaHUS Ha A0POXHbIX 3HaKax

1. O6uwme NosIoXeHUs

1.1. MNpegmeT perynnpoBaHua agMUHNCTPaTUBHOIO pernamMmeHTa

Mrnmrﬂnlnr=aCT°FILLl,Vll7I agMUHUCTPaTMBHLIA pernaMeHT nNpepocTaBfeHNa MyHUUMNaNnbHOWM
(panee “ aAMWHUCTPATMBHbLIA pernamMmeHT) ycTaHaBnMBaeT cTaHapT M MNOPSA[OK

p AOCTaB/f€HUS MYHULMUNASIbHOW YC/yrM MO COrflacoBaHWO YCTAHOBKM MHOPMaLMOHHbIX
3HAKOB MHAWBMAYANbHOTO NPOEKTUPOBAHUA Ha AOPOXHbIX 3HAKax (ganee - MyHuuunasnbHas

1,2 ToNnoXeHUs aAMUHUCTPATUBHOIO pernamMeHTa MNPUMEHSIIOTCAS B OTHOLWEHWN

3Hakal™ WHcdopmaymoHHb|x 3HaKoB WHAMBUAYANIbHOTO MNPOEKTMPOBAHUA Ha [OPOXHbIX

1.2. KaTteropuun 3asaButenei

1.2.1. /lvuamn, MMELW MM NPaBO Ha MNOJyYEHUE MYHUUWUNANbLHOW YCAYrn SABSAKTCS
husunyeckne un KOpuguyeckne nuua, WHAMBUAYaNbHble npeanpuHumartenn (panee -
0aABUTO/ b~

1.2.2. C 3asBNeHneM BnNpaBe 06paTUTbCA MNpPeAcCTaBUTENb 3asABUTENS, AENCTBYHOLLWIA

nnParTMoOBaHNW* [ °kYMeHTa, yAOCTOBEpPAKLWEro ero MNo/IHOMO4YNA, J/M60  3aKOHHbIN
npegcrtaBuTenb punanyeckoro nuua (ganee - npefcraBuTeNnb 3aaBuTens).

1.3. NMopaAfoK UH(POPMUPOBAHNSA O NPefoCTaBNEHNN MYHULUNANBHOW yCayru

pasmewaeTtca MHopmaums 0O Ti0OPaflke npepocTaB/ieHUA MYHUUUNANbHOW  yCcnyru

nl) Ha WHP°PMaALMOHHBIX CTeHfax, coAepXalnx BusyasnbHyd U TEKCTOBYIO
nHpopmayuto o] MYHULMUNaNbHOM ycnyre, pacnonoXeHHbIX B nomeLLeHunax
MHOTOMYHKLMOHA/IbHbIX LEHTPOB MNpefocTaB/leHNUss rOCYAapCTBEHHbIX W MYHULMUNANbHbIX

2) Ha oduuManbHOM cailTe MyHUUMNaNbHOro 06pa3oBaHMA B WHGPOPMALMOHHO-
TenekoMMyHuUKaunoHHoun cetn «MHTepHeT» (https://www. aznakayevo.tatarstan.ru);
H; MMopTane rocygapcTBEHHbIX U MyHWLUNanbHbIX ycnyr Pecnybnukm TartapcTtaH
(https /luslugi.tatarstan.ru) (nanee - Pecny6nukaHckuii noptan); aTapc.aH
Ha EfnHom TOPTane rocygapCTBEHHbIX N MyHULUNANbHbBIX yCAYT (hyHkunin) (https://
www.gosuslugi.ru) (ganee —EauHbIn nopTan);
5) B roCygapCTBEHHOI WHQOpMaLUOHHOW cucteme «PeecTp
MyHUUUNnanbHbiX ycnyr Pecnybnukn TatapcTtaH» (http://frgu.tatar.ru) (panee - PeecTtp
rocyfapCcTBEHHbIX U MYHUUMUNANBHBLIX YCNYT).

rocyfapCTBEHHbIX U

ocywectenaeTcaACNIbTUAP® BaH/e [ Bonpocam npefocTaBfieHUs MYHULUNANbLHOW YyCayru
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1) B MHOropyHKUMOHANbHbLIX LEeHTpax npenocTaB/eHUA TroCyAapCTBEHHbIX MU
MYHULMNAMbHbIX YCNYT NPpU YCTHOM O6paleHnun - IMYHO UK Mo TenedoHy;

2) B UHTepakTUBHON popme PecnybnmnkaHcKoro noprana;

3) B UCMNONHUTENbHOM komnutete  Manbbarywckoro CcefnbCKOro  nocesieHus
A3HakKaeBCKOro MyHuumnanbHoOro obpasosaHusa Pecnybnukn TatapctaH (ganee - OpraH):

npuv yCTHOM Oo6paleHnn - IMYHO UK No TenedoHy;

npM NUCbMEHHOM (B TOM uucrie B JOpMe 3NEeKTPOHHOI0 AOKyMeHTa) obpalweHun - Ha
6yMaxXHOM HOcCuTesne No noyTte, B 3/IEKTPOHHOW hopmMe NO 3N1EeKTPOHHOM nouTe.

1.3.3. NlHgpopmaumsa Ha EguHom nopTtane, PecnybnvkaHCKOM nopTane O nopsigke u
CpoOKax nNpefocTaB/€HUS MYHUUMNANbBHOW YyCAYTM Ha OCHOBAaHWUM CBEAEHWI, cogepXaliMxcs B
PeecTpe rocyfapCTBEHHbIX W MYHUUMNANAbHbIX YyCayr, npeaocTaBnAeTcA 3asBUTEsIIO
6ecnnaTtHo.

JocTyn K MHopmauum o cpokax M Nopsgke NpefocTaBeHUsA MYHULMUNANbHON yCcnyru
ocyllecTBnsieTcsl 6e3 BbINO/IHEHMA 3assBUTENIEM KaKux-nnb6o TpeboBaHWl, B TOM 4ucne 6e3
MCnosfb30BaHUA NporpamMmHOro obecneyeHus, yctaHoOBKa KOTOPOro Ha TeXHUYeckne cpencrsa
3aaBuTtens TpebyeT  3ak/i4yeHus NNLEH3UOHHOTO nnu NHOTO cornaweHus c
npasoob6sagarteneMm nporpamMmHOro obecneyeHus, npegycMaTpuBarLl,ero B3MmMaHue nnathl,
perucTpauuio wWnM aBTopu3auuilo 3aaBuUTeNns WNM nNpefocTaB/ieHNUe UM  MNepcoHasbHbIX
OaHHbIX.

1.3.4. Tpun ob6paweHnn 3asButTens JMYHO WM Mo TenedPoHy B COOTBETCTBUM C
nocTynuBlIUM ob6pauieHuemM npegoctaBnsgeTca nHhopmayumsa:

1) 0o MecTe HaxoxXAeHus MHOro(yHKUMOHAaNbHOIO LUeHTpa npefocTtaBieHns
rocyfapcTBeHHbIX U MyHuumMnanbHbiX ycnyr, OpraHa (agpec, rpaduk paboTbl, cnpaBOYHble
TenedgoHbl),

2) o nopsgke npepocTtaBfieHUA MYyHULUNANbLHOW ycayrn, o cnocobax n cpokax nogavu
3asB/IEHUIA;

3) 0 KaTeropusax rpaxpjaH, KOTOpbIM npefocTaBfseTcsa MyHuumnanbHasa ycnyra; o
HOPMAaTMBHbLIX MPaBOBbIX akTax, Peryavpyllwmnx BOMNPOCbl MpefocTaBeHUsA MYHULMUNaNbHOMN
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, Heob6XoAUMbIX ANSA pPaccMOTpeHus 3asaBfleHns o
npefocTaBNeHUN MYHULMUNANLHOW yCNyru, 0 cpokax npvema v perncrpaummn sasBieHus;

5) o xope npepocTaBieHUSA MYHULMUNANBHOW YCNYru;

6) 0 MecTe pasMelweHus Ha oduuuanbHOM cailTe uWHGoOpMauuM nNo BoMpocam
npefocTaBNeHNs MyHULUNANbHON YyCNYru;

7) o nopsgke ob6xanoBaHua AeWCTBUA MK 6e34eNCTBMSA AO/MKHOCTHbLIX nuy, OpraHa.

Mo NMMCbMEHHOMY  ob6palieHuto COTPYLAHUKN otaena, OTBETCTBEHHOIO  3a
npefocTaBneHMe MyHULUNA/AbHOW YyCNyru, noagpo6bHO B MUCbMEHHON (OpMe pasbACHAT
3aABUTE/II0 NOPAAOK NpefoCTaB/ieHUA MYHUUMNANbLHOW YCAYrM W BOMPOCHI, YKa3aHHble B
HacToAWweM NyHKTe agMUWHUCTPATMBHOIO periaMeHTa, U B TeyeHue Tpex paboumx gHen co
OHA perucTpauuMm obpaweHus HanpasnsawT OTBeT 3asaBuTento. OTBeTbl AalTCA Ha sA3blke
ob6bpaleHnsa. B cnyyae HEBO3MOXHOCTM faTb OTBET Ha A3blke ob6palleHWss UCNoJb3yHTCA
rocygapcTBeHHble A3blkn Pecnybnukn TatapcTaH.

1.3.5. WVHdpopmauma no Bonpocam NpeaocTaB/ieHUS MYyHUUUMNANbHOR  ycnayru
pasmewaeTcs Ha  oduunanbHOM calite MyHUUMNanbLHOro  obpasoBaHus n Ha
MHOPMALMOHHbLIX CTeHAAxX B nomelweHnax OpraHa ana paboTtbl ¢ 3a9BUTENAMMU.

NHpopmaumnsa Ha rocygapcTBeHHbIX A3blkax Pecnyb6nunkm TaTapctaH, pasMmelwaeMmas Ha
MH(POPMALUOHHbLIX CTEHAAax M Ha oduuManbHOM caliTe MyHULUNnasabHOro 06pas3oBaHuUsA B
NMHPOPMALNOHHO-TENNEKOMMYHUKALNOHHOW ceTu «W/HTepHeT», BK/lOYaeT CBefAeHusa o
MyHUUMNANbHON ycnyre, cogepxauwmuecsa B NyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51
agMUHUCTPaATUBHOIO pernameHTa, WHQoOpMaUU O MeCcTe HaxoXAeHus, CcrnpaBoOYHbIX
TenedoHax, BpemeHn pab6boTbl OpraHa, 0 rpacuke npuema 3asiB/IeHWUIH Ha npegocTaBfeHue
MYHULMNANbLHOW yCayru.



1.4. HopmaTuBHbIe NMpaBOBbIe akTbl, peryavpyrwume npepnocrasjieHne
MYHULUUNANBHOR ycnyru

1.4.1. lNepeyeHb HOPMAaTUBHLIX MNPaBOBbIX aKTOB, peryanpyruiux npegocrtabB/eHne
MyHUUMNAaNbHOW ycnyrm (C yKaszaHWem pPekBU3NTOB HOPMAaTUBHbIX MNPaBOBbIX akKTOB MU
MCTOYHUKOB MX odhmuymanbHoro onybnmkosaHua), pasmeweH Ha EgunHom noprtane, B PeecTpe
rocyfapCcTBeHHbIX M MYHUUMNANAbHbLIX YCAYyr, Ha oduumnanbHOM cainTte B MHAPPOPMALUOHHO-
TEeNEeKOMMYHUKALNOHHON ceTn «/HTepHeT».

1.4.2. TekCT agMWHUCTPATUBHOIO pernameHtTa B AeliCTBYWOLWEN pegakumn nognexuT
pasMeweHno Ha EpnHom noptane, B PeecTpe rocyfapCTBEHHbIX M MYHULMUNANbHbIX YCNYT,
Ha ohuumanbHOM caliTe B MHPOPMAaLNOHHO-TENEKOMMYHUKALNOHHON ceTn «HTepHeT».

1.5. T'epMuHbI, Ucnosibdyembie B aAMUHUCTPATUBHOM pernamMeHTe, n UX onpepesieHus

1.5.1. B agMMHUCTPATUBHOM persamMeHTe WCNOJ/1b3yITCA cnepywuwme TEepMUHbI W
onpefeneHns:

yfaneHHoe paboyee MeCTO MHOIOMYHKLWOHANLHOIO UeHTpa npepocTaB/ieHns
rocyfapcTBEHHbIX U MYHULMNANbHbIX YyCNYyr —TepputopnasnbHO 060C06/M1EeHHOE CTPYKTYypHOeEe
nogpasgeneHne (ouc) MHOTOYHKLMOHANIBLHOIO LEeHTpa npepocTtaB/ieHMA rocygapcTBEHHbIX
N MyHUUMNanbHbIX YCNyr, co3faHHOe B ropoAcCKOM (CefbCKOM) MOCesNIeHUN MYHUUUNasibHOro
o6pa3oBaHuUsa nNM B roponckoM okpyre Pecny6nuky TatapcTaH B COOTBETCTBUWU C MyHKTOM 34
MpaBun opraHnsaunm [eAaTeNbHOCTU MHOTOYHKUMOHANBHbLIX LEHTPOB npefocTaB/eHuns
rocygapcTBeHHbIX U MyHULUUNAbHbBIX YCNYTr, YTBEPXAEHHbLIX NOCTaHOBNeHNeM [paBuTenbcTBa
Poccwuiickoii ®epepauynm oT 22.12.2012 r. Ne 1376 «O6 yTBepxaeHun [NpaBun opraHusauunmu
[eATeNbHOCTU MHOTOMYHKLMOHAMbHbLIX LEHTPOB NpeAoCcTaBfieHUs TrOCYAapCTBEHHBLIX U
MYHULUNANBbHBIX YCAYI»;

TexHnyeckas owmnmbka - owunbka (onucka, onedyaTka, rpammMmaTmyeckas wn
apucpmeTnmeckas owmnbkKa nnéo nogobHas ownokKa), gonyuweHHas opraHom,
npefoCcTaBfAWNM MYHMUMNANBHYO YCAYyry, U npuBellas K HECOOTBETCTBUI CBEAEHWU,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHWLMUNaNbHOW yCnyru), cBeAeHUsM B AOKyMeHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUUCL CBEAEHUS;

EgnHaa cuctema wmnageHtudukaumm un - ayTeHTudukaumm B UHpacTpykType,
obecneynBawweld UHPOPMaLUOHHO-TEXHOMIOTMYECKOE B3aumMoaencTteme UHPOPMALMOHHBIX
CUCTEM, MCMONIb3yeMbIX ANA NpefocTaB/ieHUsa rocyAapCTBEHHbIX M MYHULMUNANbHbLIX YyCNyr B
3NeKTpoHHOW dopme (ganee - ECUA) - degepanbHaa rocygapcTBeHHas nMHopmaunoHHas
cuctema, obecneumBalw,as CaHKLMOHUPOBAHHbLIA AOCTYN Y4YaCTHUKOB WHMOPMALUOHHOIO
B3aMMOAENCcTBUA B efuHOW cucTeme wungeHTudukaumm um ayTeHTudumkauum kK mHdopmaymu,
cojepxaweiica B roCyfapCTBEHHbIX WH(OPMAaUMWOHHbLIX CcUCTeMax, MYHULUNaNbHbIX
NHPOPMAaLNOHHBLIX CUCTEMAX U UHbIX MHDOPMALUOHHBLIX CUCTEMAX;

M®L, - FocypapcTBeHHOe O6lAXeTHOe yupexaeHune «MHOroyHKUMOHaANbHbIA UEHTP
npefocTaB/ieHUs rocyfapCcTBEHHbIX M MyHULMUNANbHbIX YCyr B Pecnybnuke TatapcTaH»;

ANC MoLL - ABTOMAaTM3NpOBaHHAasA NHGopMaLnoHHas cucrtema
MHOTOYHKUMNOHA/IbHbLIX UEHTPOB MpPefocTaB/eHUsa rocyfapCTBEHHbIX W MYHUUMNaAbHbIX
ycnyr Pecnyb6nukn TaTtapcTaH.

1.5.2. OCHOBHble MNOHATUA, WUCNOJMIb3yeMble B HacToAWweM aAMWHUCTPATUBHOM
pernameHTe, NMPUMEHSAIKOTCA B TOM Xe 3HayeHuu, YTo U B PefepanbHOM 3aKOHe OT 27 W4
2010 roga Ne 210-®3 «O6 opraHm3aumm npepocTaBfeHNUss TOCYAAPCTBEHHbIX U
MYHULUNANBHBLIX YCAYI».

1.5.3. B ajgMuHuUCTpaTUBHOM persiamMmeHTe o4 3asB/IeHMEeM O TnMpefocTaB/ieHUn
MyHULUNAnbHON ycnyrn (ganee - 3asiB/A€HUE) MNOHUMAaeTCA 3anpoc O MnpefocTaB/IE€HUM
MYHULUNAAbHON ycnyrn, nNOAaHHbIi B COOTBETCTBUM C MyHKTOM 3 cTaTbu 2 depepasbHOro
3akoHa oT 27 wuona 2010 roga Ne 210-#3 «O6 opraHusauum npepoctaBieHus
rocyfapcTBEHHbIX M MyHULMNANbHbLIX yCcnyr» (Aanee - ®epepanbHbiii 3aKoH Ne 210-$3).



2. CTaHgapT npegoctaB/ieHUA MYHUUUNANIbHON yCcnyru
2.1. HanmeHoBaHue MyHULMUNANbHOW yCayru

CornacoBaHue yCTaHOBKM NHPOPMaLMOHHBIX 3HaKOB NHAWBUAYANbHOTO
NMPOEKTUPOBAHMUS Ha JOPOXHbIX 3HAKaX.

2.2. HaumeHoBaHWe UCMNONMHUTEIbHO-PACNOPAANTENILHOIO OpraHa MeCTHOro caMoynpaB/ieHus,
HENnocpeACTBEHHO NMPeAoCTaBNALUIEr0 MYHULMNAbHYO YCAYry

McnonHnTenbHblAi KOMUTET Manbb6arywckoro cesfibCKOro noceneHumss A3HaKaeBCKOro
MyHUUMnanbHoro panoHa Pecnybnukn TatapcTaH (ganee -OpraH)

2.3. OnncaHue pes3ynbTata NpegocTaB/eHNS MyHUUMUNANIbHON yCcnyru

2.3.1. Pe3ynbTaTtom NpefocTaBAE€HUA MYHULWUNANbHON yCayrn ABAseTcs:

1) peweHune o] npepocTaB/ieHUN MYHMLUMNANbHOWR ycnyru (cornacoBsaHune)
(npunoxeHne No 1 K HacToAWEMY afMUHUCTPATUBHOMY pernamMmeHTy);

2) pelweHne 06 oTkale B NpeaocTaB/ieHUN MyHUUUNanbHOW ycnyrn (npunoxeHune Neo 2
K HacToflWweMy agAMUHUCTPATUBHOMY PErsiaMeHTy);

2.3.2. Pe3ynbTaTt npepoctaBaeHUs MyHULMNANbHOW yCcnyrn HanpaBnseTcs 3asaBUTESIO
B (bopmMe 3NEeKTPOHHOro [AOKYMeHTa, MnoANUCAHHOIO YCUIeHHOW KBanu@uUuUpoBaHHOM
39/1EKTPOHHON MOAMNUCLID YMOMHOMOYEHHOrO AOJ/IXHOCTHOro nuua OpraHa, B COOTBETCTBUM C
depepanbHbiM 3aKoHOM OT 06.04.2011 r. Ne63-©®3 «O6 3/eKTPOHHOW noanucu» (goanee —
depnepanbHblii 3akoH Ne 63-®3) B NNUHbIA KabuHeT EguMHOro noprtasn. B cnyyae HanpaBneHus
3adBsieHna  nocpepctsoM  Pecnyb6/nMKaHCKOro  noprtana  pesynbtat  npepocTaB/ieHus
MYHULMNANbLHOW yCAYyrM HanpasaseTcsa B IMYHbIA kabuHeT Pecny6amkaHcKOro noprana.

2.3.3. Mo BbI6Opy 3asaBuTENA pe3ynbTaT NPeAoCcTaBAE€HUSA MYHWULWUNANbHOW YyCayru
Bblgjaetca B OpraHe wim B M®LU B dopmMe 3k3emnifgpa 3NeKTPOHHOIO [AOKYMEHTa,
pacneyaTaHHOro Ha  OGyMaxXHOM  HocuTesie, 3aBepPeHHOro neyarbid W MNOAMUCHIO
COOTBETCTBEHHO YMNO/IHOMOYEHHOIO AO/IKHOCTHOro nuua OpraHa nnu pa6oTHuka MoL.

2.3.4. 3asaBuTenb BMNpaBe MNOAY4YNUTb pe3ynbTaT NpefocTaBAeHUS MYHULUMNANbHOMN
ycnyrn B (OpMe 3/IeKTPOHHOrO f[OKyMeHTa B TeuyeHWe Ccpoka pAelcTBua pesynbraTta
npefocTaBNeHNs MYHULMNANbHON yCnyru.

2.4. Cpok npefocTaBfeHUs MyHULMUNANbHON ycnyrn, B TOM Yucne ¢ y4yeToM Heob6XoAMMOCTH
o6palieHns B opraHusayunn, yyacTeyruwnue B npefocTtaB/eHn MyHULMNAaNbHOW yCnyru, cpok
NPUOCTAHOBNEHNS NpPeaocTaB/eHNss MyHULMUNA/bHOW yCcnyrn B c/aiyyae, ec/ii BO3MOXHOCTb
npuocTaHOBNEHNUS NMpeaycMOTpeHa 3akoHogaTesibCcTBOM Poccuiickoit depepaumnm, cpok
Bblgaun (HanpaB/ieHWs1) 4OKYMEHTOB, SABAAOWNUXCA pe3ybTaToM NpeaocTaB/ieHus
MYHULMMNANbHONI yCnyru

2.4.1. MyHnyunanbHas ycnyra npenocTtaBfisieTcsas B TeyeHue nATM paboumx aHel (co
OHA NOCTYN/AeHusa 3asaB/ieHuns).

2.4.2. TlpuocTaHOB/IeHWe cpoka npepfocTaB/ieHUs MYHUUMNANBHOW  YCNyrm He
npenycMoTpeHo.

2.4.3. HanpaBneHne [AOKyMeHTa, 4BAdlOLLEeroca pesysbTatoM npepocTaB/eHUs
MYHULUNAAbHON yCcnyrn B OpMe 3/1IeKTPOHHOTO AOKYMEHTa, 3asfABUTEsIl0 OCYL,ecTBMSeTCH B
AeHb obopmneHus n pernctpauynmn pesynbrtata npegocTaB/eHns MyHULUNANbHOW YCNYru,

2.5. WcuepnbiBaloWwmini nepeyeHb AOKYMEHTOB, HEOOGXOAUMbIX B COOTBETCTBUU C
3aKoHOoAaTeIbHbIMU WU MHBIMW HOPMAaTWUBHLIMW MPAaBOBbIMU akTaMu A58 NpefocTaB/ieHUs
MYHULMUNANbHON yCNyru, a Takxe ycnyr, KoTopble ABASOTCA HEO6XOAUMbBbIMU U
06s13aTeNbHLIMU A1 NpeAoCcTaBNeHNss MyHULUNANbHbIX YCAYr, Nognexauinx npeacrtaBneHunio



3asiBUTENEM, CNOCOGbLI UX NOSyYEHUSA 3asiBUTESIEM, B TOM UYMC/ie B 3N1EKTPOHHOWK chopme,
NnopsiAoK UX nNpeacTaBneHus

2.5.1. Ana nonyyvyeHuss MyHUUUNaNbHOW YCnyrn 3asBuUTeNb NpefctasBfseT cregywouime
[OKYMEHTbI:

1) AOKYMEHT, YyAOCTOBEpAWWNUA NNYHOCTL (He TpebyeTcs B c/yyae ob6pauieHus
nocpeactesom Pecnyb6nunkaHCKoro noprana);

2) LOKYMEHT, YAOCTOBEPSAOLWMNA NOTHOMOUYNA NpeacTaBUTeENA 3adaBUTENS;

3) 3asiBNeHune:

B (hopme pokyMeHTa Ha 6ymMaxHOM HocuTene (npunoxeHue Ne 4 K HacTodAwemy
agMUHUCTPATUBHOMY periaMmeHTy);

B 9/IeKTPOHHON (popme (3amosiHAeTCA MNOCPeACTBOM BHECEHWS COOTBETCTBYHLLUX
CBeleHWA B 3NEKTPOHHYW opMy 3asBfeHud), nNoAgMucaHHoOe B COOTBETCTBUUM C
TpeboBaHUsAMM nyHkTa 2.5.3 agMUHUCTPATUBHOIO pernamMmeHTa, npu obpaw,eHun nocpencTsoM
EavHoro noptana, Pecny6sunkaHcKoro noprana;

4) cxeMa Aucriokaumm TeXHUYECKUX cpefcTB opraHuM3aunmn OPOXHOIo ABUXEHUS;

5) cornacoBaHusi 06CNyXuBarwUWNUX opraHmsaunin (npn ycTaHoBKE WHMOPMaLNOHHbIX
3HAKOB WHAUBMAYANbHOIO MNPOEKTUpOBaHUA (C MHMOPMaUMOHHBIM MOAYNEM) Ha onopax Wu
MauTax Y/IMYHOTO OCBELWEeHUss U Ha KOTOPbIX YCTAHOBJ/IEHbI KPEM/IEHWS KOHTaKTHbIX ceTei
3/1eKTPMYECKOro Ha3eMHOro TpaHcnopTa).

2.5.2. 3asBneHue U1 npunaraeMmble AOKYMEHTbl  MOryT ObiTb nNpefcTaB/ieHbl
(HanpaBneHbl) 3ag9BUTENIEM O4HUM U3 CriegyrWnx cnocobos:

1) yepe3s MOPL, Ha O6ymMaxHbIX HOCUTENAX WU B BUAE 3NEKTPOHHbLIX [AOKYMEHTOB,
COOTBETCTBYHLWMNX TpeboBaHNAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO perfameHTa;

2) nocpegctsom Pecny6nimkaHCKOro noptana B 3/IEKTPOHHOW opme;

3) B OpraH AMYHO wWNAM nNOCpeAcTBOM MOYTOBOM CBA3M Ha OYyMaXHOM HocuTene.
3adaBneHne ¥ npunaraemble AOKYMEHTbl, MPW HanpaB/ieHUU NOCpPefCTBOM MNOYTOBON CBA3MW,
3aBepATCA B YCTAHOB/IEHHOM Mopske.

2.5.3. 3aaBneHne npu HanpaB/eHuUu nocpencTteoMm EanHoro noprtana,
Pecnyb6nvkaHCKOro noprtana noAnucbiBaeTcs NPOCTON 3/1EKTPOHHOW NMOANWCLI0 3asBUTESIA.

Ona nonyyeHmMa nNpocTOA 3MEKTPOHHOW nognucu 3asBUTEN0 HEOo6XoAMMO MPOATU
npouenypy perucrpaumun (ayteHtngukauumn) B ECUA, a Takxke noaTBepAnTb YYETHYIO 3aMuCh.

ONEeKTPOHHbIN AOKYMEHT (3/1eKTPOHHbLIA 06pa3 AOKYMEHTa), yKa3aHHblli B noAnyHkre 2
nyHkTa 2.5.1 agMUHUCTPaATUBHOIO pernameHTa, 3aBepseTcsd YCUNEHHOW KBannguUMPOBaHHOI
noAMUChLI0 UL, YNOSTHOMOYEHHbLIX Ha cOo3faHue UK noAnucaHue TakuX OOKYMEHTOB, B TOM
ynucne HoTapuycamu.

ONEeKTPOHHble [OKYMEHTbl (3/1€KTpOHHble o06pa3bl [OKYMEHTOB), npunaraembie K
3aAaB/IEHUI0, B TOM 4uC/le AOBEPEHHOCTM, HanpaBnfawTca B Buae hainnoB B dpopmartax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6aiit.

KauecTBO npepocTaB/iieMblX 3/1EKTPOHHbLIX [AOKYMEHTOB (3/1eKTPOHHbLIX 06pa3osB
OOKYMEHTOB) [OJ/DKHO MO03BOMATL B [MOJIHOM 06beMe npoyntatb TEKCT [JOKyMeHTa W
pacno3HaTb PeKBU3UTbl AOKYMeHTa.

2.5.4. 3anpeuwaeTca TpeboBaTb OT 3aABUTENS:

1) npeacTtaBneHUs L[OKYMEHTOB W MHPOpMaLUM WAUM  OCYLWEeCTB/eHUA [AeNCcTBUiA,
npegcrtaBneHne WM OCYLLeCTB/IEHWE  KOTOPbIX He nNpefycMOTPEHO HOPMAaTUBHbLIMMU
npaBoOBbLIMU aKTamu, perynmpyrowmnmm OTHOLWWEHMH, BO3HUKawUWmne B  CBA3MU c
npegocTaBNeHNEM MYHULUNANbLHON YCNyru;

2) ocyuwecTtBneHua paenctesuii, B TOM uUWCNe corfacoBaHuii, HeobxoAWMbLIX ANA
NoONy4YeHUA MYHULUNANbHOW YCAYIrM U CBA3@HHbIX C OOpal,eHUemMm B MHble rOCyAapCTBEHHbIE
opraHbl, OpraHbl MECTHOro camoynpaB/ieHWUs, opraHusauum, 3a WUCKIYEHUEM NOYyYEHUSA
ycnyr u nosiydyeHus [OOKYMEHTOB U MHopMauuu, npefocrtaBfiseMblx B pe3ynbrarte
npefocTaB/ieHUsA TakuX YCNyr, BK/OYEHHbIX B MNepeyHn, ykasaHHble B 4yactm 1 cTtatbn 9
depepanbHOro 3akoHa Ne 210-®3 (HeEO6XOAUMbBIX U 0653aTeNbHbIX YCAYT);



3) npeacTtaBneHNss 4OKYMEHTOB M MH(popmaumn, otcytcteme u (UIn) HEQOCTOBEPHOCTb
KOTOpPbIX HEe yKa3blBannCb Npu nepBoHavyaslbHOM OTKa3e B MpMemMe AOKYMEHTOB, HEOOXOAUMbIX
AN npepocTaB/ieHWsA MyHUUUNasnbHOW ycnyrn, nNMb60 B NpefocTaBA€HUM MYyHULUNANbHOWN
YCAyrun, 3a UCKAIYEHNEM ClefYyWnx cryvyaes:

a) u3MeHeHue  TpeboBaHWi HOPMAaTWBHbLIX  NPaBOBbLIX  aKTOB, Kacawuwunxca-
npegocTaBneHnss MyHULMNaNbHOW YCcAyru, nocfae nepBOHayanbHOW nojayn 3asBAeHUs o
npegocTaBNeHUN MYHULMUNANbHON yCNyru;

6) Hanuuue ownboK B 3asABAEHUM O MNpPefoCTaBNEHMU MYHULMNANbLHON YyCcnyrm u
OOKYMeHTax, NnofaHHbIX 3asaBUTesieM Moc/fie nepBoHavyasbHOro OoTkas3a B nNpueme AOKYMEHTOB,
Heo6XoAUMbLIX [ANA nNpefocTaBNeHUs MyHuuunanbHoW ycnyru, nu6o B npepocTaBAeHUU
MYHULUMNAbHON YCAYIU W HE BK/KYEHHbIX B NpeACTaB/IE€HHbIA paHee KOMMNAEeKT JOKYMEHTOB;

B) MCTeYeHMe Ccpoka [AeWCTBMSA [OKYMEHTOB WM U3MeHeHne wuHdopmauum nocrne
nepsoHayasbHOro oOTKasa B MNpueme [OKYMEHTOB, Heo6XoAuMbIX f[NA MpefocTaB/ieHuns
MYHULUNAAbHON ycayrn, NnMb6o B NnpefocTaBieHMn MYHULUNANbHOW YyCayru;

N BblABNIEHWE AOKYMEHTaNbHO NOATBEPXAEHHOro (pakta (NMPU3HAKOB) OWMOBGOYHOTO UK
NpoTUBOMPABHOro AelicTBus (6e3aeincTBusa) AOMXKHOCTHOro nuua OpraHa, pab6oTHuka MOL,
npu nepsBoHayasbHOM OTKasle B NpUemMe [OKYMEHTOB, He0oOXoAMMbIX [NA npefocTaB/ieHus
MyHULUUNanbHOW ycnyru, nubo B npefocTaBA€HUM MYHUUUNAAbHOW YyCcAyrm, O 4Yem B
NMMCbMEeHHOM BuAe 3a NoANUCbID pykoBoauTesna OpraHa npu nepsoHavya/lbHOM OTKas3e B
npueme L[OKYMEHTOB, HeoOGXOAUMbIX [ANS MpefocTaBfeHUMA  MyHuUUMUnasnbHOW  ycnyru,
yBeAoOMAeTCa 3asaBUTENb, a TakKe NPUHOCATCA U3BUHEHUA 3a AOCTaB/ieHHble Heya06CTBa;

4) npepocTaB/ieHUs Ha OyMaxHOM HocuTefne [OOKYMEHTOB U  UHdopmauuu,
3/M1eKTPOHHbIe 06pa3bl KOTOPbLIX paHee OGblIM 3aBepeHbl B COOTBETCTBUU C NYHKTOM 7.2 yactu 1
ctatbnM 16 depepanbHoro 3akoHa Ne 210-®3, 3a MCKAWOYEHUEM Cc/lyyaeB, €C/In HaHeceHue
OTMETOK Ha Takume [AOKYMeHTbl M60 uxX us3bATUE ABNSETCAS HeobXoAWMbIM YC/0BUEM
npefocTaB/ieHNa rOCYyAapCTBEHHOW WAW  MYHUUUNANbHOW  YyCAyruM, W  MWHbIX CAy4vaes,
YCTaHOBJ/IEHHbIX PefepanbHbIMU 3aKOHAMU.

2.6. WcuepnbiBatolmnii nepeyeHb AOKYMEHTOB, HEO6XOAMMbIX B COOTBETCTBUN C
HOPMaTUBHbIMUW NPaBOBbIMW aKTaMu A/ NPefoCTaBMeHNss MyHULMNANbHON yCnyru, KoTopble
HaxoAsaTCA B pacnopsi)XeHUn rocyfapCcTBEHHbIX OpraHoB, OpraHoOB MECTHOro camoynpaBieHus
M NOABELOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam WM opraHam MecTHOro caMoynpaBieHus
opraHusaynii n KoTopble 3asiBUTeNb BNpaBe NpeAcTaBUTb, a TaKXe CMocob6bl MX MONyvYeHus

3asiBUTENSIMU, B TOM 4YMC/Ne B 3/IEKTPOHHOW (hopMe, NOPsSA0K UX NpeacTaBeHuns:;

rocyapCTBEHHbIi opraH, opraH MecTHOro camoynpaBfieHust TM6o opraHusauus, B
pacrnopsXeHnn KOTOPbIX HAXOASATCA AaHHble AOKYMEHTbI

MpeacTaBneHne AOKYMEHTOB, KOTOPble MOryT 6biTb OTHECEHbl K laHHOW KaTeropuu, He
TpebytTcs.

2.7. WcuepnbiBatolmnii nepeyeHb OCHOBaHWiA ANS OTKasa B NpuemMe AO0KYMEHTOB,
Heob6Xxo4MMbIX ANA NpefoCTaBNeHUa MyHUUMUNanbHOR ycnyru

2.7.1. OcHoBaHuMAMKU [AN9 OTKa3a B nMpuemMe [OOKYMEHTOB, Heo6XoauMbIX AN
npefocTaB/iEHNA MYHULUNANBLHON YyCyrn, ABASIOTCA:

1) npepncTtaB/ieHHble 3asBUTENeM [AOKYMEHTbl cogepXaT MOAYMCTKM W UcnpaB/eHus
TekcTa, He 3aBepeHHble B MNOpPsAAKe, YCTAaHOB/IEHHOM 3akoHogaTenbcTBOM Poccuiickoi
depepayunu;

2) OOKYMEeHTbl cogepXaT NoBpeXAeHus, Hanmune KOTOpbIX He MNO03BOJIAET B MNOJIHOM
o6bemMe ucnosb3oBaTb WHMOpMaLUIO W CBeAeHWA, cojepxawmeca B [OKYMeHTax Ans
npefocTaB/iEHNA MYHUUUNANbLHON YCNYTIK;

3) npeacTaBfieHHble AOKYMEHTbI UAW CBEAEHUSA yTpaTuau CUly Ha MOMEHT obpalieHuns
3a MYHUUMNaNbHOW ycayroin (AOKYMEHT, YAOCTOBEPSAKWMA MO/IHOMOYNA npeacTaBuTens



3aaBuTeNA, B cnyvyae obpalleHns 3a npegocTtaB/ieHMEM MYHULMNANbHON YCAYrn yKa3aHHbIM
nmuyom);

4) nopgavya 3asiBeHUS O MNpefoCTaBNeHMU MYHUUMNAAbHOW YCAyrm u [OKYMEHTOB,
Heo6XxoAuMbIX ANA NpefoCTaB/eHUs MYHULMNANbHOW Yycnyru, B 3/1eKTPOHHOW dopme cC
HapylWeHnem ycTaHOB/IEHHbIX TpeboBaHMiA;

5) HEKOPpPEKTHOE 3ano/siIHeHNe 0653aTenbHbIX NOMNen B opme 3aaAB/E€HUSA, B TOM 4ucne
B WHTepakTUBHOW opMe 3asBNeHMA Ha PecnybnukaHckom nopTane (HeAOCTOBEPHOE,
HenosHoe, NM60 HenpaBu/bHOE 3aMNOJ/IHEHNE);

6) npeAcTaBneHWE  HEMOJIHOTO  KOMMNJEeKTa [OOKYMEHTOB, He0o6XoAMMbIX  ON4
npegocTaBNeHnss MyHULMNANbHOW YCNYru;

7) 3asiB/ieHMe 0 npepocTaB/ieHUM YCNyrM MNofaHO B OpraH rocyfapCTBEHHOW BracTw,
opraH MecTHOro camoynpaB/ieHUs WX opraHu3auuio, B MOSIHOMOYUSA KOTOPbIX HE BXOAUT
npefocTaB/ieHNe MYHULMUNANbHON yCNyru;

8) Hecob6naeHMe ycTaHOB/EHHbIX cTaTben 11 depgepanbHOro 3akoHa ot 06.04.2011 .
Ne 63-®3 «O6 31eKTPOHHOI NoANUCU» YCMOBUIA MPU3HAHMA AENCTBUTENbHOCTU, YCU/IEHHON
KBannguunupoBaHHOW 3/IEKTPOHHON MOANUCH;

9) 3aABfeHMe nogaHo /INLOM, HE MMEWWMM MNOMHOMOUYMA nNpeacTaBNATb WUHTepech
3aaBuUTENS.

2.7.2. TlepeyeHb OCHOBaHWii AN OTkasa B NpuemMe AOKYMEHTOB, Heob6XOoAUMbIX A/
NONYyYEHUA MYHULUNANbHOR yCayru, SBASETCA MCUYEPNbIBAKLWNM.

2.7.3. PeweHne 06 oTkasze B Npueme 3asiB/€HUA U OOKYMEHTOB (nNpunoxeHume Ne 3 K
HacToswWwemMy aAMUHUCTPATUBHOMY perfaMeHTy), HeobxoAuMMbIX ANa npefocTaB/eHUs
MYHULUNAAbHON yCcnyru, MoxeT 6biTb MPUHATO, Kak BO BpeMS npuema 3adBuTesnsd, Tak u nocne
nony4vyeHus OTBETCTBEHHbIM LO/DKHOCTHbLIM namuom OpraHa Heo6XoanMbIX  ANnA
npegocTaBneHnss MYHULMNANbHON yCAyrm p[OKYMEHTOB (CBeAEeHWA) C  UCNOSIb30BaHUEM
MeXBEeAOMCTBEHHOr0O WHMOPMAaLMOHHOIO B3aMMOAelCcTBUA, B CPOK, He npeBblwawwuii 9
pabouux AHel co AHA perncTpauum 3asBneHus.

2.7.4. 3anpeuwaetca o0TKasbiBaTb B nNpuemMe 3asB/ieHUA U UHbIX [OKYMEHTOB,
Heo6XoAuMbIX AN NpefocTaB/eHMA MYHUMUMNANbHOW yCcnayru, B c/aydae ecny 3asiBieHne u
OOKYMEHTbl, Heobxogumble A8 NpefocTaBNeHMs MyHUUUNanbHOW ycnyru, nojaHbl B
COOTBETCTBMM C WHGOpMauuneid 0 cpokax W NOpsAAKe MpefocTaB/eHUs MYHUUMNANbHOW
ycnyrun, ony6siumkoBaHHol Ha EauHom noptane, Pecny6amkaHCKOM nopTasne.

2.8. WcuepnbiBatolmnii nepeyeHb OCHOBaHWIA ANA NPUOCTAHOB/IEHMA WU OTKasa B
npeaocTaBNeHUM MYHUUUNANBHOW yCcnyru

2.8.1. NMepeyeHb OCHOBaHW AN NPUOCTAaHOB/EHUSA NpefoCTaBNeHNs YCNyru:

1) wu3MeHeHuMe  BHeWHero Buga, Hagnucelw Ha  MHAPOPMALMOHHBIX  3HakKax
WHAWBUAYANbHOIO NPOEKTUpoBaHMA (C MHOPMAaLUOHHLIM MoAYyEM);

2) HecooTBeTCTBUE MHOPMALUNOHHbLIX 3HAKOB WMHAMBUAYA/IbHOTO NPOEKTUpoBaHuUsa (c
MHOPMAaLMOHHBIM MOAYNEM) TEXHUYECKUM YCNOBUSAM MO UX yCTaHOBKE.

2.8.2. NepeyeHb OCHOBaHWN A7 O0TKa3a B NpefocTaB/ieHUN MYHULUNANbLHOW YCYru:

1) HecooTBeTCTBME MNpefcCTaB/IeHHbIX 3afABUTesiIeM [OKYMEHTOB TpeboBaHUAM,
YCTAHOB/IEHHbIM HACTOAWNM pPeriameHToM;

2) oTcyTcTBME Yy 3aABUTENA NpaBa Ha NONydYeHUe MYHULUNAAbHOW yCcnyru;

3) OT3bIB 3asiB/IeHWS Ha MNpefocTaB/ieHWe MYyHULUNAaNbHOW YCAyrM nNo MHULMATUBE
3adaBuUTeNA;

4) HecOOTBETCTBUE NpeAcTaB/ieHHbIX AOKYMeHTOB TpeboBaHuam FOCT P-52289-2019,
FOCT P-52290-2004;

5) HecooTBETCTBUE YKA3aHHOIO HanpaB/ieEHUA M PacCTOAHUA A0 06bekTa Ha LOPOXHOM
3HaKe OelCTBUTENbHOCTH;

6) MecTo pacnosiokeHUs AOPOXHOI0 3Haka He OTHOCUTCA K TEPPUTOPUU HacesIeHHOro
NMyHKTa CeNbCKOro nocesieHus;



7 Hannuve pelweHUs 3acefaHus palioHHOW KoMUCCUMM MO 6e30MaCHOCTU [OPOXHOIC
OBVXEHNS O Heuenecoo6pasHOCTU YCTAHOBKM MHAOPMAaUMOHHbIX 3HAKOB WHAWBUAYANbHOIO
npoekTMposaHua (C MHPOPMALMOHHBIM MOAY/IEM) Ha yKazaHHOM 3aaBneHun (npunoxeHme Ne
4) yyacTkKe;

2.8.3. lMepeyeHb OCHOBaHWIi ANSA oTkasa B MNpefAoCTaB/IEHUWM MYHUUUNANAbHOW YCAyrn
AB/IAETCA MCYEepnbIBAKLW WM.

2.8.4. 3anpelwaeTcsa oTKasblBaTb B NpefoCTaB/ieHUM MyHUUUNANbLHOW ycnyru B cnydae,
ecnn 3asfiBflieHue O MnpefocTaB/eHUUM MYHULUNANbHOW Yycnyrm nogaHo B COOTBETCTBME C
nHpopmaumeih 0 cpokax W nopsagke  nNpefocTaBfieHUs  MYHULUNANbLHOW  ycnyru,
onyb6nukoBaHHon Ha EpamHom noprtane, PecnybnukaHckom nopTasie, a Takke Ha
ohuumnanbHOM caliTe MyHULMNanbHOro o6pasoBaHus.

2.9. NopsfokK, pa3mep U OCHOBAHMA B3UMaHWsSi TOCYAAapPCTBEHHOW NOLW/IMHLI WM UHOW nnaTsl,
B3MaeMmoli 3a npefocTaB/ieHne MyHUUUNANbHOW yCcnyru

MyHuuMnanbHas ycnyra npefoctaBfisieTcsl Ha 6e3BO3Me3[HOl OCHOBeE.

2.10. NMepeyeHb ycnyr, KOTopble ABNSAIOTCA HEOOXOAMMbBIMK M 06si3aTeNbHLIMU AN
npefocTaBNeHUs MyHULUNANbHOW YyC/yru, B TOM 4YMC/ie CBeAEeHUs 0 AOKyMeHTe (AOoKymMeHTax),
Bbl4jaBaeMoOM (BblgaBaeMblX) opraHusaynsmMu, yyacTBYOLMMUN B NpeAoCcTaBleHUN
MYHULUNANbHbIX YCyT

MpepocTaBneHne HEOOXOAMMbBIX M 065i3aTeNbHbIX YCNYr He TpebyeTcs.

2. WN. Mopspgok, pa3mep U OCHOBaHUA B3UMaHWs NiaTtbl 3a NpegocTaB/ieHNE YCNyr, KOTOpble
SABNATCA HEO6XOAMMbIMU N 06A3aTENBbHBIMU AN NPeAoCcTaBNeHnss MYHULUNANbHOW yCcnyru,
BK/tOUasi MHopMaLMo 0 MeETOAUKE pacyeTa pasMepa Takoil nnatbl

MpepocTtaBneHne Heob6xoauUMbIX N 0653aTeNlbHbIX YCNYTr HEe TpebyeTcH.

2.12. MakcuManbHbIlii CPOK OXMAAHUA B oYepeaun Npu nogaye 3anpoca O NpefocTaB/ieHNN
MYHUUUNANbHOW yCcnyru, ycnyru, npegocTaBaAsieMoil opraHusaunein, ydacTByoLWwen B
npefocTaB/IEHUMN MYHUUMNAMBHON yCayrn, U Npu NoayvYeHun pelynbTaTta NpefocTaBieHuns
Takux ycnyr

2.12.1. Bpemsa oxuagaHua npu nogaye 3asiBIEHUA HaA MNONy4YeHWEe MYyHUUUNaNbHOW
ycnyrun - He 6onee 15 MUHYT.

2.12.2. Tpu nonyyeHunm pesynbtata nNpeaocTaB/ieHUs MYHUUUNANBHOW  YCNyru
MaKCUMasibHbIl CPOK OXWAAHUS B o4epean He A0/1XKEeH npesBbiwaTtb 15 MUHYT.

2.13. CpoK 1 MopaAoK perucTpauunm 3anpoca 3assBUTeNsa o npefocTtaB/ieHU MyHULUMNANbHOW
yCnyru u ycnyru, npegoctaBnsieMoil opraHusaumneil, yyacTByrlouwein B npesocTaBieHnun
MYHUUMNANbHOI yCNyrn, B TOM 4YncCne B 3/1EKTPOHHOI hopme

2.13.1. Mpu nn4yHom ob6paweHnn B M®PL, B AeHb nogayn 3asiBJeHUS 3asBUTENIO
Bblgaetca pacnucka ns AUC MOL c peructpaymoHHbIM HOMEpPOM, MNOATBEPXAAKWUM, 4YTO
3asB/ieHMe OTnpasB/ieHo, M AaTol nogadun 3asBieHus.

2.13.2. Mpu Hanpas/sieHuu 3aaBneHnsa nocpeacTteoMm EavHoro noprtana,
Pecny6nukaHckoro noprtana 3adBuUTeNlb B [eHb Nnogaynm 3asdBAeHMSA nojydaeT B JINYHOM
kabuHeTe Pecnyb6nvMkKaHCKOro noptasa WM N0  3/IEKTPOHHONW  MoyTe  yBeLOMJIeHue,
noaTBepxalwuwee, YTo 3asiBieHWE OTNpPaB/€HO, B KOTOPOM YKa3biBAlTCA perncTpaynoHHbI
HOMep u fAaTta nojayn 3asaBleHUs.

2.13.3. MNpn nnyHom obpauwieHnn B OpraH B A€Hb NOJaYM 3as9BNE€HUSA YNOSITHOMOYEHHbIM
OO/MKHOCTHLIM nuMuoM OpraHa 3asBUTENI0 BblJaeTcsa pacnucka W3 aBTOMaTU3NPOBAHHOW
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MH(POPMALMOHHON  cUCTEeMbl, nNpeAHa3HAYeHHOW ANs  oKa3aHUa  rocyAapCTBEHHbIX WU

MYHULUNANbHbLIX YCNYT, C PErucTpaLmoHHbIM HOMEPOM, AaToli nogayn 3asiBNeHUst U NepPevYHeM
npeacTaB/N€HHbIX LOKYMEHTOB.

2.14. TpeboBaHMA K NOMELW,EHNSAM, B KOTOPbIX NpefocTaBffeTcs MyHuuunansHas ycayra,
K 3a/ly oOXugaHusa, mectam g5 3ano/IHEHUSA 3aMpOCOB 0 NPeLOoCTaB/EHUN MYHULMUNASIbHOW
yCnyrn, MHPOPMaLMOHHbIM CTEHAAM C 06pa3uaMmn Mx 3anosIHEHUS U NepevyHeM [OKYMEHTOB,
HEO0OX0ANUMbBIX A1 NPEefOCTaB/EHNS KaXA0W MYHULUNANbHOW YyCNyrn, pasMeLw,eHunio u
othopmeHno BU3yanbHOW, TEKCTOBOW U MyNIbTUMEAUNHON MHOpMaLUM O nopsaake
npeAoCTaBNeHNs Takol ycnyrn, B TOM yncne K o6ecneyeHnto 4OoCTynHOCTU A5 UHBANWUAO0B
yKa3aHHbIX 06BbEKTOB B COOTBETCTBUU C hefepasibHbIM 3aKOHOA4ATENIbCTBOM U
3akoHopaTenbCcTBOM Pecny6aukm TaTapcTaH O couManbHON 3awuTte MHBaNAOB

2.14.1. TMMpepocTaBfieHWe MYyHMUMNANIbHON YCAYIM OCYWECTBAAETCA B 34aHUAX U
nomeweHnsax, o60pya0BaHHbIX NPOTUBONOXAPHOW CAUCTEMON U CUCTEMON NOXapOoTyLleHUs.

MecTa npuema 3asaBuTenein obopyayrTcsa Heobxogumon mebenbto gnsg odopmaeHus
OOKYMEHTOB, UHDOPMALNOHHLIMW CTEHLAMMU.

O6ecneuynBaeTca 6ecnpenATCTBEHHbI AOCTYNn WHBA/IMAOB K MeCTy npegocTtaB/ieHus
MyHULUUNanbHOW ycnyrn (yOOGHbIA BXOA-BbIXO4 B MNOMELWEHWA W MNepeMew,eHne B UX
npegenax).

BusyanbHas, TekctoBas U MynbTuMeaninHasa uHdopmauma o nopsagke npefocrtaB/ieHus
MYHULUNA/bHOW yCnyrn pasmeliaeTcsas B yOOOHbIX A5 3adABuTenell mMectax, B TOM uucnie ¢
y4eTOM OrpaHM4YeHHbIX BO3MOXHOCTEW MHBA/INAOB.

2.14.2. B cooTBeTCTBMU C 3aKOHOAaTeNbCTBOM Poccuiickoin ®egepaummn o counanbHom
3alWuTte MWHBa/IMAOB B UeNnsax O6ecnpenaTCTBEHHOro AocTyna K MecTy npefocTaB/ieHus
MyHULUNanbHOW ycnyrn obecnevnBaeTcs:

1) conpoBOXAeHWe WHBA/INAOB, UMEKLNX CTONKNE paccTpoicTBa (PYHKUMUW 3pEHUS U
CaMOCTOATE/IbHOT0 NepeABUXeHUA, N OKa3aHUe UM NOMOLLK;

2) BO3MOXHOCTb Nnocajku B TPAHCNOPTHOE CPeACTBO U BbiCaAKW W3 HEro, B TOM 4yucre
C NCNOJIb30BAHNEM Kpecna-KoNACKH;

3) Hapgnexawee pasmelweHne obopyaoBaHus n  Hocutenem nHopmauunn,
Heob6XxoaUMbIX ANs obecnedeHUs OecnpensaTCTBEHHOro AocTyna WHBa/MAOB K ycayram
y4eTOM OTpaHUYEHUA UX XN3HEeJEeSATEeNbHOCTH;

4) py6nupoBaHue  Heobxoaumol  ANA  UHBANWAOB  3BYKOBOW UM 3PUTESIbHOW
MHopmaLumnmn, a Takke Haanucein, 3HaAKOB U WHOW TEKCTOBOW M rpaduyeckoir MHGopmaymun
3HaKaMu, BbINOMHEHHbLIMU pefibe(@HO-ToOYeUYHbIM WpupToM Bpains;

5) ponyck cypgonepeBofuynka M TudpnocypaonepeBoumnka;

6) ponyck cobakum-npoBOAHMKA MpU HaNMunm [OKYMEHTa, MnoATBepxJawluero ee
cneunasnbHoe obydyeHue W BbigaBaemMoro no popme u B NopsAfke, KOTOpble YCTaHOB/EHbI
npukasom MuHUCTepcTBa Tpyga W counanbHoOn 3awuTtbl Poccwuiickoii ®depgepaunn oT
22.06.2015 Ne 386H «O6 yTBepXAeHMN (hopmbl fOKYMeEHTa, NoAgTBepX4alwero cneynanbHoe
0byyeHMe cobakn-npoBogHMKA, N NOpAAKA €ro Bblgaumn».

2.14.3. Tpe6oBaHua B yacTu obecrnevyeHUs AOCTYNHOCTU ANSA WHBaNMOOB OOGLEKTOB, B
KOTOPbIX  OCyL,ecTBNseTca  npegocTaB/ieHMe  MyHUULMNanbHOW  yciAyrm, U CPeACTs,
Mcnonb3yembiX Npu npefocTaBfieHUN  MYyHUUUNANbHOW  ycAyru, KOTOpble YyKa3aHbl B
nognyHkrax 1 -4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfameHTa, NPUMEHAITCA K 06bekTam
M cpeAcTBaM, BBEAEHHbIM B 3KCnayaTtauuio Wan npowewmnm MoLepHU3aLUni, PEKOHCTPYKLUIO
nocsne 1 nwonga 2016 roga.

2.15. MokasaTenu AOCTYNHOCTU U KayecTBa MyHULMUNANbHOW yCcnyru, B TOM yucne
KONMYecTBO B3aMMOAeiCcTBUI 3asaBUTENS C AO/DKHOCTHLIMU NuuaMn npyu npegocTtaBneHunm
MYHUUMNANbHOW YCAYIM U UX NPOAO/HKUTENbHOCTb, BO3MOXHOCTb MOJIy4eHUss MHpopMayumn o
Xo4e npefocTaBNeHUss MyHULUMUNANbHOR ycnyrn, B TOM Yncae ¢ UCNosib30BaHUEM
NHOPMALMOHHO-KOMMYHUKALMOHHBLIX TEXHONOTNIA, BO3MOXHOCTb M60 HEBO3MOXHOCTb



NoONy4YeHU MYHULMNANbHOR yC/yrn B MHOTOYHKLNOHANBHOM LLeHTpe npefocTaBieHuns
rocyfapcTBEHHbIX U MYHULMUNANbHbLIX yCAYr (B TOM 4yucae B NOJIHOM 06beme), B 1I060M
TepputopuasbHOM nogpasfesieHnn opraHa NUCNOSIHUTENbHO pPacnopAaAguTesIbHOro opraHa
MEeCTHOro camoynpasfieHUs, No Bbl6OpPYy 3aa9BUTENS (IKCTEPPUTOPUASIbHbLINA NPUHLMN),
nocpeacTBOM 3anpoca O NpefocTaB/ieHUU HECKOSIbKUX rocyAapCTBEHHbIX U (MK)
MYHULUNANBbHBIX YCAYT B MHOTOPYHKLMOHAIbHbLIX LeHTpax npenocraB/ieHuns
rocygapcTBEHHbIX U MyHMULUMNAbHbIX YCAYT, NPeayCMOTPEHHOro ctaTtbeli 15.1 ®depepasbHOro
3akoHa Ne210-d3 (KOMNJeKCHbI 3anpoc)

2.15.1. Tokasatensamu AOCTYNHOCTU NpeaocTaB/AeHUS  MYHUUMNANbHON  ycnyru
ABJIAOTCA:

pacnosioXXeHHOCTb MOMeleHUs, B KOTOPOM BejeTCcA Mnpuem, Bblgaya [LOKYMEHTOB B
30He AOCTYMHOCTW OOLL,ECTBEHHOIO TpaHCcnopTa;

HanMune Heo6X0A4MMOr0O KO/JMYecTBa CneuunanucToB, a Takke NOMELLEeHWA, B KOTOPbIX
ocylw,ecTBasgeTca npuem AOKYMEHTOB OT 3asdABUTeNEi;

HanMuue  wucdepnbiBawwel uMHPopmauyun o0 cnocobax, nopsAgke U cpokax
npegocTaBneHUss MyHULUNANbHOW ycnyrm Ha mHoOpMauWOHHbIX cTeHaax, EamHom noptane,
PecnybnukaHckom nopTane, opuymanbHOM cailTe MyHUUMNANbHOTO 06pa3oBaHus;

oKaszaHue NOMOLW MHBanugam B nNpeofoneHnn 6apbepoB, Mewarwlwnx NoayyYeHUo uMu
yCnyr HapaBHe C ApYyrumMu nuuamu.

2.15.2. MokasaTensiMmy KayecTBa NpefoCcTaBAE€HUSs MYHULUNANbLHON yCayrn ABAAOTCA:

1) cobnogeHne cCpokKoB NpMemMa U pacCMOTPEHUA OOKYMEHTOB;

2) cobnoageHne cpoka NoAyvYeHus pesynbTaTa MyHULUNANbHOW ycnyru;

3) oTcyTCTBME OBOCHOBAHHLIX Xa/sl06 Ha HapylweHUsa aAMUHUCTPATUBHOIO perfameHTa,
coBepleHHble paboTHMKamn OpraHa;

4) KONn4yecTBO B3aMMOAEWNCTBUIA 3aABUTENs C A[O/KHOCTHbIMKM nAuyamu (6e3 ydyeTta
KOHCYNbTaLuWin):

B3aMmoelicTBue 3aaBuTens c paboTHukamum OpraHa nmnm MOL, npu npegocTaBneHUU
MYHULMNANbLHOW yCNyrn ocywecTBffAeTca O4MH pa3 nNpu npeacTtaB/eHUn 3asiB/ieHUs Co BCEMU
Heo6Xo0ANUMBIMU AOKYMEHTaMU;

OAMH pa3 B c/iyyae Heob6X0AMMOCTM MOJSIy4YeHUA pesynbTata npefocTaB/eHuns
MyHUUUNanbHoOn ycnyrm B OpraHe wan MOL B chopme ak3emnasipa 3N1eKTPOHHOIO A0KYMeEHTa
Ha 6yMaXHOM HocuTese.

MpoAONXUTENBHOCTE OAHOrO B3auMOAENCTBUSA 3aABUTENA C AO/IKHOCTHBIMU SnLaMU
npy NpefocTaBeHMN MYHULUNANbHOW yCNyrn He npesBbiwaeT 15 MUHYT.

3aaBnTenbL BhNpaBe OLEHUTb KayecTBO NpefocTaBfieHUs MYyHUUMNanbHOW YCayru c
nomMouWwbid  YCTPOWCTB  NOABWXHOI  pagaMoTenedOHHOIn  CBA3M, C  WCNOJIb30BaHUEM
Pecny6nukaHcKoro noprtana, TEPMUHaIbHbIX YCTPOWCTB.

2.15.3. WHopmayna o xoae npepocTaB/eHUS MyHUUUNANIbHON YCAyrnu MOXeT 6biTb
nosyyeHa 3asgBuTeneM B IMYHOM KabuHeTe Ha EauHomM nopTane, Pecny6nukaHckom noprasne,
B OpraHe, M®L].

2.15.4. MNpepocTaBneHne MyHuUMUNanbHON ycnyrn ocyuwectsnserca B nwwb6om MOLL no
BblGOpY 3aABUTENA He3aBUCMMO OT MecTa €ero XuTenbcTBa WM MecTa akTuyeckoro
npoXunesaHusa (npebbiBaHNA) Ha Tepputopuu Pecny6nuku TartapcTaH no
3KCTEpPPUTOPUANIBHOMY NPUHLUNY.

MyHuuMnanbHaa ycnyra B cocTaBe KOMIMJ/IEKCHOrO 3anpoca He npepocrasfiseTcs.

2.16. ViHble Tpe6oBaHWs, B TOM YMUC/ie yYMTbiBaloLLMe 0COGEHHOCTM npeaocTaBneHns
MYHUUMNANbHOW YCYyrn MO 3KCTeppuTOpranbHOMy NpuHuMny (B cryyae, ecnu
MyHUUMNanbHaa ycnyra npeaocTtaBnsieTcss No 3KCTeppPUTOpMasibHOMY NPUHLKNY) U
0COGEHHOCTUN MpPefoCTaBMEHUS MYHUUUNANbHOW YC/yrn B 3/IEKTPOHHOW hopme

2.16.1. Mpu npepocTaBfeHUM MYHUUWUNANBHOW ycAyrm B 3/1IEKTPOHHOW opme
3asaBuUTeNb BMNpase:
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1) nonyunTb wuHbopmMauukw O NOpSAAKE M cCpoKax MNpPenocTaB/€HUS MYHUUMMNASIbHOMN
ycnyru, pasMmelleHHy Ha EguHom nopTtane, Pecny6ninkaHckoMm nopTane;

2) nopaTb 3asBNEeHME O NpefoCTaBNEHMN MYHULUNANbHOW YCNYTM N UHbIE OOKYMEHThI,
Heo6XxoaMMble ANA MpefocTaBAE€HUs MyHULUNAnbHOW ycnyru, B TOM 4Yucie AOKYMEHTbl U
MHopmauu, 31eKTPOHHble 00pasbl KOTOpPbIX paHee OblIM 3aBepeHbl B COOTBETCTBUU C
NYHKTOM 7.2 4yactm 1 cTtatbu 16 depepanbHoro 3akoHa Ne 210-®3, ¢ MUCMNO/Ib30BaHUEM
PecnybnumkaHckoro noprana;

3) nonyuuTb CcBefeHUs O XxXo4e BbINOSIHEHUSA 3asABMeHU 0 npefocTaB/ieHUN
MYHULUNAAbHOW yC/yrn, NO4AHHbIX B 3/IEKTPOHHONW hopMe;

4) ocywWwecTBMTb OLEHKY KayecTBa NpefocTaB/le€HUs MyHUUUNAaNbLHON YyCayru;

5) nonyunTb pe3ynbTaT nNpefocTaB/ieHNs  MyHuuunanbHoli ycnyrm B dopme
3N1EeKTPOHHOT0 AOKYMEHTA;

6) nogaTb Xanoby Ha peweHue un gencteue (b6esgeictene) OpraHa, a Takxe ero
OOMIXHOCTHbBIX AL, MYHUUMNANbHbIX ClyXawux nocpeactsoMm Pecnyb6nmkaHCcKoro noprana,
noptana depepanbHON rocyaapCTBEHHOI WHMOpPMaALUNMOHHONW cucTembl, obecneyuBawLLel
npouecc gocyaebHoro (BHecyaebHOro) o6XasoBaHUS pelleHnii n geicteuii (6esgencTeuns),
COBEpLEHHbLIX MPU npepocTaB/ieHUN TOCYAApPCTBEHHBLIX M MYHULMNANbHbLIX YCYlr OpraHamu,
npefocTaBnAWMMMN  FOCYAapPCTBEHHbIE W MYHULMNANbHbIE YCAYyrKM, WX [AOSDKHOCTHbIMMU
nmuamMmm, rocyfapcTBeHHbIMU YU MYHULUNANTbHBIMU CAYXaLWNUMU.

2.16.2. ®dopmupoBaHue 3adaBNIeEHMA OCYLL,eCTBNAETCA TMNOCPeACcTBOM 3anoJIHeEHUA
3M1EKTPOHHOW dopMbl 3asBreHMa Ha PecnybnukaHckom noptane 6e3 Heob6xogumMocTu
OONOMHNUTENBHON Nofayn 3asaBNeHUs B KakohW-nnbo MHON dopme.

2.16.3. MNpu dbopmupoBaHun 3as9B/1eHNA obecneynBaeTcs:

1) BO3MOXHOCTb KONMWPOBaAHMA W COXpPaHEeHWs 3asB/IEHUS U WUHbIX [JOKYMEHTOB,
Heo6XxoaMMbIX ANA NpefocTaB/ieHUus ycnyru;

2) BO3MOXHOCTb 3aMOJ/IHEHUA HECKO/IbKUMU 3asABUTENAMU OOHON 3NEKTPOHHO (POpMbl
3afaBneHna npu obpaleHun 3a ycnyramu, npegnonaralowmmum Hanpas/ieHWEe COBMECTHOIO
3a8BNEHNA HECKONIbKUMU 3asBUTENAMU;

3) BO3MOXHOCTb MeyaTu Ha O6yMaXHOM HOCUTesNle KOMUU 3MEKTPOHHOW hopMbl
3aaBNeHuns;

4) coxpaHeHue paHee BBeAEHHbIX B 3/IEKTPOHHYI (OpPMY 3asB/EHWS 3HAYeHWA B
No60li MOMEHT MO XefaHu Nosib3oBaTtesis, B TOM 4ucsie NpU BO3HUKHOBEHUW OWMOOK BBOAA
1 BO3BpaTe A/19 NOBTOPHOro0 BBOAA 3HAYEHUI B 3/IEKTPOHHYIO (DOPMY 3a5IBNIEHUS;

5) 3anonHeHue MoOJieit 3NEeKTPOHHOI (hopMbl 3asiBNeHUA A0 Hayana BBOoAa CBeAeHWi
3afaBUTENIEM C WCNOMb30BaHMEM CBefeHuil, pasMmelleHHbIx B ECWA, wn cBefgeHuit,
ony6/1MKoBaHHbIX Ha PecnybnmkaHCKOM nopTase, B 4acTW, Kacawleinca cBefeHui,
OTCYTCTBYKLWUX B €4NHON cucTeMe NAeHTUPUKaLum n aytTeHTudukaynu;

6) BO3MOXHOCTb BEpPHYTbCS Ha N0060I M3 3TanoB 3aMo/IHEHUS 3/IEKTPOHHON OpPMbI
3aaBneHna 6e3 noTepu paHee BBEAEHHOW MHGOpMayuu;

7) BO3MOXHOCTb AOCTyna 3asfBWUTesiIA K paHee NofaHHbIM UM 3asiB/IEHUAM B TeyeHue
He MeHee OJHOr0 roja, a Takxe 4acTUYHO CPOPMUPOBaAHHbLIM 3afAB/IEHUAM - B TE€YEeHUe He
MeHee 3 MecAueB.

2.16.4. 3anucb 3aaBuTeneii Ha npuem B M®LL (ganee - 3anucb) OCylLeCTBASETCSH
nocpeactsoM Pecnyb6nnkaHCKOro noprana, Tefne@oHa KoHTakT-ueHTpa MoL.

3aaBuTento npepoctaBnAeTcsas BO3MOXHOCTb 3anucu Ha nwbble cBOOGOAHbIE AN
npuema paty u BpemMsas B npefenax YCcTaHOB/IEHHOr0O B MHOTOMYHKUMOHa/IbHOM LEeHTpe
rpaduka npuema.

3anncb Ha onpefenieHHY0 AaTy 3akaHuYMBaeTCs 3a CYTKM A0 HacTyn/ieHus 3TOW fathl.

Ona ocywecTtBneHnsa npeaBapuTesibHOW 3anucu nocpenctsom Pecny6/MKaHCKOro
noptasna 3asBUTEN0 HEOH6XO0AMMO yKa3aTb 3anpalivnBaeMble CUCTEMON faHHble, B TOM 4uC/ie:

amununio, nmsa, oT4ecTBo (MpU HanMuuwn);

HoMep TenedoHa;

agpec 3/1eKTPOHHON NoyTbl (MO XeaHu);

Xenaemyw faTty u Bpems npuema.
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B cnyuyae HecooTBeTCTBMSA  CBeAEHW, KOTOpble COOOWMA  3adABUTENb  Npu
npeaBapuTenbHOW 3anucu, AOKyMeHTaMm, NpeAcTaB/IEHHbIM 3aBUTENEM MPU IMYHOM MPUEME,
npeaBaputenbHas 3anucb aHHynupyeTcs.

Mpu ocyuwecTBNeHMN MNpeaBapuTesibHO  3anucu  3asBuUTeNnt0 obecneuynBaeTcs
BO3MOXHOCTb pacneyartatb TaJlOH-NoATBepXAeHue. B cnyuvae, ecnu 3asaBuTeNlb COOOWUT
ajpec 3/eKTPOHHOM MOuYTbl, Ha YKa3aHHbIA agpec Takke HanpaBnseTcsa WHGopMauusa o
noaTBepPXAEHNN NpeaBapuTeENbHON 3anUCKU C yKasaHMeM aaTbl, BDEMEHM U MecTa npuema.

Mpn ocyuwlecTBAEHUN NpeaBapuTebHON 3anucu 3asdABUTeNlb B 06A3aTeNibHOM nopsake
NHGOpMUpPYeTCsa 0 TOM, YTO NpefBapuTesibHas 3anucb aHHY/IMPYETCHA B C/yyae ero HesBKU Mo
nctevyeHmm 15 MUHYT C HA3HAYEHHOro BPEMEHM npuema.

3asaBuTenb B N060e BpeMs BNpaBe 0TKasaTbCsA OT NpeABapuUTENbHON 3anucu.

3anpeuwaetcsa Tpeb6oBaTb OT 3asABUTENS COBEPLIEHMSA WHbIX AEeWCTBUIA, Kpome
npoxXoXxaeHus wunaeHtTudukaynm un ayTeHTudukaumm B COOTBETCTBUM C HOPMATUBHbLIMMU
npaBoBbIMK akTamu Poccuiickoin depepauun, ykasaHus Uenu npuema, a TakKxke
npepocTtaB/leHNss CBeAEHWIi, HeobGXoguMbIX A[NSA pacyeTa AAUTENbHOCTU BPEMEHHOTO
WHTepBana, KOTopblii Heo6xoaAMMO 3abpoHMpoOBaTL A48 Npuema.

3. CocTaB, nocnenoBaTe/lbHOCTb U CPOKU BbIMOJ/IHEHNA aAMUHNCTPATUBHbIX Npoueayp,
TpeboBaHNsA K NOPSAAKY UX BbINOJIHEHUS, B TOM 4YMC/ie OCOBGEHHOCTM BbINOJTHEHUSA
agMMHNCTPaATUBHbIX NMpoueayp B 3/IEKTPOHHOW hopme, a Takkke 0COOEHHOCTH
BbINO/THEHNS agMUHNCTPATUBHBbIX Npouenyp B MHOTOMPYHKUNOHaNbHbIX LEeHTpax

3.1. OnucaHue nocnepoBaTesibHOCTU AelicTBUIA Npu NpefocTaBNeHUn
MYHUUMNANbHON yCcnyru

3.1.1. NMpepocTaBneHne MyHUUMNanbHOW YyCnyrn BkAOYaeT B cebs cnepywuime
agMUHUCTpPaTUBHbIE Npouenypsbl:

1) KOHCYyNbTUPOBaHNE 3aABUTENS;

2) NpUHATME M pacCMOTPEHNE KOMMNJIeKTa JOKYMEHTOB, NpefcTaB/IeHHbIX 3asABUTENEM;

3) HanpaBneHne MeXBeAOMCTBEHHbLIX 3anpocoB B OpraHbl, YyyacTBywume B
npefocTaB/ieHUN MYHULUNANBHOW YyCnyru;

4) noAroToBKa pe3ynbTata MyHULWUNANbLHON yCNyru;

5) Bblgaya (HanpaB/ieHUe) 3asiBUTEN0 pe3dynbTaTa MyHUUMUNANbHOW YCAyru;

6) ncnpaBsieHMe TEXHUYECKOW OLIMNOKN.

3.2. OkasaHue KOHCYyNbTaunii 3aaBUTESIO

3.2.1. OcHOBaHMeM Hayasia BbINOJIHEHUSA aAMWHUCTPATUBHON npouefypbl fABAAETCSA
obpalweHne 3asBUTENs N0 BOMpocaM, CBSI3aHHbIM C MpPefoCTaB/IEHWEM MYHULUNANbLHON
yCcnyru.

JOMKHOCTHbIM nnyom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbINO/IHEHNE
agMUHUCTPATUBHON npouenypbl, ABNSETCA:

npu obpaweHnn 3aasutensd 8 MOL, - paboTHUK MPLL;

npu obpaweHun 3aasButena B OpraH - CekpeTapb OpraHa (panee - [O0/XXHOCTHOe
Nn1uo, OTBETCTBEHHOE 3@ KOHCY/IbTUPOBAHUE).

3.2.2. 3asBuTeNb BMNpaBe 06paTUTbCA 3a KOHCy/AbTauuein o nopsgke U cpokax
npefocTaB/ieHUs MyHuuuMnanbHon ycnyrm B M®L, nM4HO M nNo TenedoHY U 3/1EKTPOHHO
nouTe.

PaboTHMK M®L, KoOHcynbTMpyeT 3asaBUTeNs, B TOM 4ucfe o cocTtaBy, ¢opme
npeAcTtaBnsgeMoil f[OKYMeHTauuu U ApYyrum  Bonpocam ANA8 NOAYyYEeHUA MYHULUNasibHOWN
yCnyru.

3aaBuTenb MOXeT  MONYy4YnTb nHopmayuio 0 nopsagke npepocrtaBneHns
MYHUUMNANbHOW ycnyrn Ha odmuymanbHom cainte M®L http://mfcl6.tatarstan.ru.
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AAMWUHNCTPATUBHbIE npouenypsl, ycTaHaBnnBaemble HacToALWNM NYHKTOM,
BbIMO/IHAKTCA B AeHb o6paleHnsa 3asaBuTens.

PesynbTtatamu BbINOJIHEHUA aAMWHUCTPATUBHbIX MNpoueayp SABAAITCA: KOHCYy/bTauus
no cocrtasy, hopme npeacTaB/fgseMol AOKYMEHTauMn n gpyrum Bonpocam, HeOO6XoAUMbIM AN
NONYyYEeHUA MYHULMNANBHON ycayru.

3.2.3. 3aaBuTenb BnpaBe 06paTuTbcAa B OpraH no TenedoHYy U 3/1eKTPOHHOI nouTe, |
Takxe nonyynTb KOHCynbTauuio Ha EpguvHom nopTtane, Pecny6iukaHckom nopTtane, calite
OpraHa O nopsgke M cpokax nNpegocTaBAeHUS MYHUUMNAnbHOW ycayru, B TOM 4uciae no
cocTtaBy, opme npeacTtaBasemMoli f[OKYMeHTauuu u ApYyruMm BOMpocam Ana MoJyydyeHus
MYHULUNAbHON YCNYTN.

JonkHocTHOe NMuo, OTBETCTBEHHOE 3@ KOHCY/IbTUPOBaHWE MHopMUpyeT 3aaBUTENSA B
COOTBETCTBUM C TpeboBaHNAMU NyHkTa 1.3.4 aAMUHUCTPATUBHOIO pernaMmeHTa.

AOMUHUCTPATUBHbIE npoueaypsbl, ycTaHaBnnBaemsble HacToALWNM NMYHKTOM,
BbINO/THAKTCA B TeyeHue Tpex pabounx gHel co AHA MOCTynaeHus obpalieHus.

PesynbTtatamMun BbINOJIHEHNA aAMWHUCTPATUBHBLIX Npouefyp ABAAKTCA: KOHCYy/bTauuu
no coctaBy opme npeacTaBaseMoli fOKYMeHTauum n gpyruMm Bonpocam, HeOO6XoAUMbIM AJ1A
NOMYYEHUS MYHULUNA/IbHON yCnyru.

3.3. MpuHATNE KN pacCcMOTpeHMEe KOMNJIeKTa 4OKYMEHTOB,
npegctaB/ieHHbIX 3adBUTE/IEM

3.3.1. Mpuem AOKYMEHTOB ANs NpefocTaB/€HUS MyHUUMNANbHOW ycnyrn 4vyepe3d MoLl
wnn ypaneHHoe paboyee mecto MoL].

3.3.1.1. 3asaButenbp (npeactaButenb 3asaButend) obpawaetca B M®L, ¢ 3anpocom o
npefocTaB/ieHUM MYHUUUNANbHON ycayrn u npepcrtaBnsetr AOKYMEHTbl B COOTBETCTBUM C
MYHKTOM 2.5 afAMWUHUCTPATUBHOIO periameHTa.

3.3.1.2. Pa6oTHuk M®L, Begywnii npuem 3asaBieHWUIA:

onpeaensiet npegmeT obpalweHus;

YyL0O0CTOBEPSAET J/IMYHOCTb 3aABUTENA;

NpPOBOAUT MPOBEPKY MOJIHOMOUYNI NMua, NOAAKLWEro AOKYMEHTHI;

NpoOBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpebOoBaHMAM, yKa3daHHbIM B MyHKTe 2.5
aAMWHUCTPATUBHOIO pernamMeHTa;

3ano/IHAEeT 3/1eKTPOHHY dopmy 3asaBneHns s AUIC MoLl;

npu npenocTaB/ieHUN [OKYMEHTOB, YKa3aHHbIX B MNYyHKTe 2.5 aAMWHUCTPATMBHOIO
pernameHTa Ha OyMaXHOM HoOcCUTesie, OCYLWECTBMAET CKaHWpoBaHwe npeacTaB/i€HHbIX
OOKYMEHTOB;

pacnedyaTbiBaeT 3agsneHve ns ANC MoL;

nepepaeT 3aABUTEN0 HA NPOBEPKY M nognucaHue;

nocse nognucaHma ckaHupyeT nognucaHHoe 3aaBrieHune B AUC M®L;

3arpyxaet B AUC M®L, gokymeHTbl, NpeAcTaB/ieHHble B 3/1IEKTPOHHON dopme unu
3NEeKTPOHHble 06pa3bl OTCKAHUPOBAHHbLIX 4OKYMEHTOB, (DOpPMUPYET 3/IeKTPOHHOE AeNo;

BO3BpallaeT noagnnucaHHoe 3afB/IeHNEe U OpUrnHasbl 6YMaxHbIX JOKYMEHTOB;

BblaeT 3asdBUTE/I0 Ppacnucky B npuemMe LOKYMEHTOB.

ALMUHUCTPATUBHbIE npouenypsl, ycTaHaBnnBaemble HacToALWNM MYHKTOM,
BbIMO/IHAKTCA B AeHb O6paleHns 3asaBuTens.

PesynbTtatamun BbINONHEHUA agMUWHUCTPATUBHLIX MNpoueayp SABAAKTCA: T0OTOBOE K
oTrnpaBKe 3adaB/IeHNE W NakeT 4OKYMEHTOB.

3.3.1.3. Pa6oTHuk M®L, HanpaBndeT nakeT [OKYMEHTOB, MPUHATbIX OT 3adABUTeNs B
OpraH B 3/1€KTpoHHOII cdopme (B cocTaBe MNakeTOB 3/IEKTPOHHbLIX Aen) B TeyeHue 0f[HOro
paboyero gHA co AHA o6palweHnsa 3aaBUTena B CTPYKTypHoe nogpasaeneHne MolLl.

PesynbTtatamMun BbINOMHEHNA aAMWHUCTPATUBHBLIX NpouUeaAyp SABMAKTCA: 3asaB/ieHUe W
nakeT [OOKYMeEHTOB (3/1IeKTPOHHOe fefio), HanpaB/eHHble B OpraH, nocpeacTBOM CUCTEMBI
3N1eKTPOHHOT0 B3aMMOLENCTBUSA.
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3.3.2. Tllpuem [OOKYMEHTOB ANs MNpeaocTaB/eHMs  MYHUUMNANbHOW  ycnyrmu B
3N1eKTPOoHHOI chopme yepe3 EauHbiit noptan, PecnybnukaHckuiA noprarn.

3.3.2.1. 3agBuTenb Ans8 nogayn 3asB/IEHUS B 3/IEKTPOHHOW ¢opmMe BbINOMHAET
cnepywouue AencTeBua:

BbIMOJIHAET aBTOpPMU3aLUnIo;

OTKpPbIBAET (POPMY 3/1EKTPOHHOTO 3asaBNeHUS;

3anonHaeT QopMy 3/1IEeKTPOHHOTO 3asB/IEHMSA, BK/KOYaKLWYyl0 CBefeHUus, Heobxoaumblie
n o6s3aTeNibHble A1 NPeAoCTaBAEHUS MYHULUNANbHOW YCAYIu;

npukpennseT [OOKYMEHTbl B 3/IEKTPOHHOW opmMe wAM  31eKTPOHHble 06pasbl
OOKYMEHTOB K (popMe 31eKTPOHHOTOo 3asAaBneHns (Npyn Heo6xXo4UMOCTH);

noaTBepxaaer ((akT o03HakOMNeHus W cornacus € YyC/AOBUSAMM U NOPAAKOM
npefocTaB/ieHUs  MyHULUNanbHOW  yCcnyrm B 3NeKTPOHHOW  dopme  (ycTaHaB/uBaeT
COOTBETCTBYIOLY OTMETKY 0 cornacum B popme 3/1EKTPOHHOTO 3aAB/eHuUs);

noaTesepxagaert [OCTOBEPHOCTb COOOLWEHHbIX cBefeHui (yctaHaBnuBaeTt
COOTBETCTBYIOLY OTMETKY B (hOpMe 3/IEKTPOHHOTO 3asB/1EHUSA);

oTnpaBngeT 3anoJIHeEHHOe 3/1eKTPOHHOe 3asBfeHne (HaXunmaeT COOTBETCTBYIOLLYIO
KHOMNKY B )OpME 3/1EKTPOHHOIO 3asiB/IEHUA);

3/1eKTPOHHOE 3asB/lieHne noAnucbiBaeTcsd B COOTBETCTBUM C TpebOBaHMAMU MyHKTA
2.5.3 agMUHUCTPATUBHOIO pernamMmeHTa,;

nony4vaeT yBefomneHne o6 oTnpaBKe 3/1EKTPOHHOIO 3asB/EHUSA.

dopmaTHo-nornyeckans npoeBepka CcOOPMUPOBAHHOIO 3anpoca OcCyl,ecTBAseTCH
eAVHbIM NopTas oM aBTOMaTM4YeCcKku B MpPoOLecce 3ano/IHEHUA 3asiBUTENIEM KaXOOoro u3 noraw
3N1eKTPOHHON  opMbl  3anpoca. [lpu BbIIBEHUM eAWHbIM  NOPTa/ioM  HEKOPPEKTHO
3ano/IHEHHOTO MOAA 3MEeKTPOHHOI (DOpMbl 3anpoca 3asBuMTe/lb YBEAOMJISAETCA 0 Xapakrtepe
BbIIB/IEHHOW OWWBKM © nopsgke ee YycTpaHeHMA nocpeacTBOM  MHGOPMAaLMOHHOIO
coob6LeHN HeNOCPeACTBEHHO B 3/IEKTPOHHOI popmMe 3anpoca.

AQMUHNUCTPATUBHbIE npoueaypsbl, ycTaHaBnuBaemble HacToALWNM MYHKTOM,
BbIMOJIHAIOTCA B AeHb ob6palleHns 3aasBuTens.

PesynbTatamMu BbINOJIHEHUA AAMWHUCTPATUBHBLIX NPOLEAYypP SABAAKTCA: 3/IEKTPOHHOE
feno, HanpassieHHoe B OpraH NOCpPenCcTBOM CUCTEMbl 3/1EKTPOHHOIO B3aMMoAencTeus.

3.3.3. PaccmoTpeHue Komnsiekta JOKYyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hayasna BbINO/IHEHNA aAMUWHUCTPATUBHON Npoueaypbl ABASETCS
nocTtynneHve 3afBfleHUA U WHbIX [OKYMEHTOB, HeoO6XoAMMbIX A[NA npefocTaBieHus
MYHULUNAbHON YCYTN.

JO/MKHOCTHBLIM nnuyom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINO/IHEHME
agMuHUCTpaTUBHON npoueaypbl aBnsetca Cekpetapb OpraHa (ganee - [OXHOCTHOE uULO,
OTBETCTBEHHOE 3a NMpuemM LOKYMEHTOB):

3.3.3.2. [Jo/IKHOCTHOE /MU0, OTBETCTBEHHOE 3a npueMm [OKYMEHTOB, B Cliyyae
ob6palleHnsa 3aABUTeNa c 3asAB/ieHMeM B OpraH:

onpepenset npegmet obpalleHuns;

ycTaHaBnMBaeT JIMYHOCTb 3aABUTENS;

NpoBOAUT MPOBEPKY MOJIHOMOUYUI NMua, NOJAKLWero OKYMEHTI;

NPOBOAUT NPOBEPKY COOTBETCTBUA [AOKYMEHTOB TpebOBaHUAM, yKa3aHHbIM B NMyHKTe 2.5
agMUWHUCTPATMBHOIO perslameHTa, MNPOBEPKY COOTBETCTBUA MNpPeACTaB/IEHHbIX [LOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM (Hagnexauiee ohopmneHne Konuin 4OKYMEHTOB, OTCYTCTBUE B
OOKYMeHTax NoA4YUCTOK, TMPUMNUCOK, 3a4epKHYTbIX CMOB W WHbIX HE OrOBOPEHHbIX
ncnpaBneHnii);

3anosHaerT 3M1EKTPOHHYI0 hopmy 3adBJ/IeHuUA B aBTOMaTU3UPOBAHHOM
MH(poOpMaLMOHHOW cucTeme, npefHa3HaYeHHOW [ANA  OKa3aHus  TrOCy[apCTBEHHbIX U
MYHULUNANBbHBIX YCAYT;

npu npepocTtaBNeHn [OOKYMEHTOB, YKa3aHHblX B MyHKTe 2.5 aAMWHUCTPaATUBHOIO
pernameHTa Ha 6yMaXHOM HocuTene, OCYyWecTBASAeT CKaHUpoBaHue npeacTaB/eHHbIX
LOKYMEHTOB;

pacneyaTbiBaeT 3asB/IeHUE;
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nepejaeT 3asgBUTEN0 Ha NPOBEPKY U noAnucaHue;

nocne noAanucaHma ckaHupyeT nognucaHHoe 3asB/ieHue;

3arpyxaet B aBTOMaTU3WPOBAHHYID WH(POPMALMOHHYI CcCUCTEMY, NpefHa3HaYeHHYH
ONA OKasaHUA rocyfapCTBEHHbIX W MYyHUUMNANbHbIX YCNYr OOKYMEHTbl, NpencrtaB/ieHHble B
3N1eKTPOHHOI (hopMe uan 3NeKTpoHHble 06pa3bl OTCKAHUPOBAHHbLIX AOKYMEHTOB, hopMupyeT
3/1eKTPOHHOE A€efo;

BO3BpallaeT nognucaHHoe 3asfAB/ieHUWe U OpuUrUHaNbl  OyMaXHbIX [OOKYMEHTOB
3aABUTESIO;

BblAaeT 3aABUTEJII0 pacnucky B npuemMe AOKYMEHTOB.

B cnyyae HanmumMsa OCHOBaHWiA 4719 OTKa3a B NpuveMe AOKYMEHTOB [0/IXHOCTHOE Auuo,
OTBETCTBEHHOE 3a Mpuem AOKYMEHTOB, YBeAOM/SAeT 3asaBUTEesIA O Hanuuum npensaTcTBUi AHSA
npuema 3asB/eHMA U BoO3Bpawaer emMy [OKYMEHTbl € O0ObACHEHUEM cofepXaHus
BbISIB/IEHHbIX OCHOBAHWIA ANA O0TKkasa B NpuemMe JOKYMEHTOB.

3.3.3.3. [LO/MKHOCTHOE MU0, OTBETCTBEHHOE 3a nNpuem [OOKYMEHTOB, noc/e
NOCTYN/IEHUSA AOKYMEHTOB Ha paccMoTpeHue:

npucesanBaeT 3asB/IEHNI0 HOMEP B COOTBETCTBMU C HOMEHKNATYpPON pen;

n3ydyaeT MNOCTYNUBLLUME 3J/IEKTPOHHbLIE Aefnia, B TOM 4WUCNe NPUMOXEeHHble 3asaBUTeNeM
LOKYMEHTbI B 9/IEKTPOHHON (hopMe 1 3/1eKTPOHHbIEe 06pa3sbl 4OKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YUTAEMOCTb 3/IEKTPOHHbLIX 06pa30B AOKYMEHTOB;

npoBepseT cob6nwAeHNne YCNoBU  AEWCTBUTENBHOCTU  3/IEKTPOHHOIW  nognucu,
nocpencTtsom obpaweHna Kk EauHomy noptany, PecnybnukaHckomy nopTany (B cnyyae, ecnu
3aaBuTenem npeacraB/ieHbl 3N1EeKTPOHHblE  AOKYMEHTHI, noagnucaHHble  YCU/IEHHO
KBanMpnunpoBaHHO 3M1EKTPOHHO MOANUCHIO).

Mpn HanAnyMm OCHOBaHWA, NpPeayCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernameHTa, noarotaBnMeBaeT MNpoekT peweHna o6 oTKkase B nMpuUeMe [OKYMEHTOB,
Heo6XoAUMbIX ANA NpefoCTaB/eHN MYHULMNANbLHOR yCnyru.

B cnyvae, ecnun B pe3ynbTaTte nMNPOBEPKN YCWUIEHHOW  KBanMduumpoBaHHON
3/IEKTPOHHON MNoANUCK BbISABIEHO HECcO6/[eHne YC/NoBUA ee AelCTBUTENIbHOCTU, MNPOEKT
peweHns 06 oTkasze [O/IKEH cogepxXaTb MyHKTbl cTaTbk 11 depgepanbHoro 3akoHa Ne 63-93,
KOTOpble MOCAYXWUIN OCHOBaHUEM ANs ero NpuHATUS.

MpoekT peweHns o6 oTKase B nNpueMe [OOKYMEHTOB, HeobxoAuMbIX ANs
npefocTaBfNeHnss MYyHUUMNAAbHOW YycAyru, € ykaszaHMeMm MpuuYMH OTkasza (B c/nydvae, ecnu
OCHOBaHMA ANsa oTKasa B nNpuemMe [OKYMEHTOB, HeoO6XoAUMbIX n[NA MpefocTaB/ieHns
MYHULUNA/bHOW YCNyrnM, CBA3aHbl C HapylweHWeM YCTAaHOBJIEHHbIX TpebOBaHW K Takum
OOKYMeHTaM, OCHOBaHMA [ANsa oTkasza B MNpuemMe [OKYMEHTOB [AOJ/DKHbI  cogepxaTb
MHPOpMALUMK O HAMMEHOBAHWM [JOKYMEHTOB (MHoOpMauuu, CcBeAeHWin), KOTOpble He
npefcTasBfieHbl, cogepxaTt HeJOoCTOBepHbie 1 (M1M) NPOTUBOPEYUBLIE CBeAeHUs, 0DOPMIEHbI
C HapyweHueM yCTaHOBJ/IEHHbIX TpebOBaHWil), HanpaBnseTca Ha corjacosaHue B
YyCTaHOB/IEHHOM Nopsjke NOCPenCTBOM CUCTEMbl 3/IEKTPOHHOIO AOKYMEHToo6opoTa.

CornacoBaHue npoekTa pelweHns o6 oTkase B Npueme LOKYMEHTOB, HEOOXOAMMbIX ANA
npefocTaB/ieHUss MYHULMUNANAbHOW YyCAyru, ocylecTBnfAeTcsa B nopsagke, nNpefycMOTPEHHOM
NyHKTOM 3.4.3 aAMWUHUCTPATUBHOIO periamMeHTa.

B cnyyae OTCyTCTBMSA  OCHOBaHWi  Ans  oTkasa B NpuemMe  [JOKYMEHTOB,
npeAyCMOTPEHHbIX MNYHKTOM 2.7.1 agMUHUCTPATUBHOIO perfamMmeHTa, [AOJ/IKHOCTHOe /uuo,
OTBETCTBEHHOE 3a MpuemM [OKYMEHTOB, B Te4eHMe oAHOro paboyero AHA CO AHA MOCTYN/AEHUS
3aaBNeHnsa, HanpasffeT 3adABUTENO, yKa3aHHbIM B 3asB/ieHUM cnocobom, yBefoMeHUe O
NOCTYN/I€HUN 3asB/IEHUSA, COAepXalee BXOAAWMNA perucTpalMoHHbIli HOMeEp 3asaBeHus, gaTy
NnoNyyeHUsa 3asB/ieHUs, MNepevyeHb HauMmeHOBaHWii (ainoB, npeacTaB/iEeHHbIX K Hemy
LOKYMEHTOB, AaTy NOJyYeHUs pe3ynbTata MyHULUMNAAbHON yCcnyru.

3.3.3.4. NcnonHeHue npouenyp, yKa3aHHbIX B nyHktax  3.3.3.1, 3.3.3.3
agMUHUCTPATUBHOIO pernamMeHTa, NpyM Hanymm TEeXHUYECKOW BO3MOXHOCTWU OcyllecTBaseTcs
B aBTOMaTUYECKOM pexumme C WUCMNo/b30BaHWEM aBTOMATU3UPOBAHHOW WHGOPMAaLMOHHON
CUCTEeMbl, NpeAHa3Ha4YeHHOW A/ OKa3aHUs rocyfapCTBEHHbIX U MYHULMUNAbHbIX YCAYT.
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3.3.0.5. AAMWHUCTpaTUBHbLIE npouenypsl, ycTaHaB/iMBaeMble NYHKTOM 3.0.3
agMUHUCTPATUBHOIO pernaMmeHTa, BbINOJIHANTCA B TeyeHUe 0[HOro paboyero AHA CO [AHA
NOCTYNNeHNa 3adaB/IeHNA Ha paccCMOTpeHune.

Pe3ynbTaTtaMu BbINO/IHEHMSA aAMUHUCTPATUBHbLIX Mpouenyp SABNAKTCA: NPUHATBLIA Ha
paccMoTpeHne KOMMJIEeKT JOKYMEHTOB WU NPOEKT peweHnsa 06 oTkase B nNpueme LOKYMEHTOB,
Heob6XxoAUMbIX ANA NpefoCTaB/eHUS MYHUUUNANBLHON YCyrIn.

3.4. NMoaroToBKka pesynbTata MyHMUUNANbHON ycnyru

3.4.1. OcHOBaHWEM Hayana BbINO/IHEHUSA aAMUHUCTPATUBHON npoueaypbl sABNSeTCA
nonyyeHne AO/IKHOCTHbIM  AuuoM  (pabOTHUKOM), YMNO/IHOMOYEHHLIM Ha BbINOJ/IHEHUE
agMUHUCTPaTUBHON npouenypbl, OT AO/HKHOCTHOro nuuya (paboTHUKA), OTBETCTBEHHOro 3a
npuemM AOKYMEHTOB, NMPUHATbLIX OT 3aABUTENA LOKYMEHTOB.

JO/MKHOCTHBIM ~ AIMLLOM,  OTBETCTBEHHbIM 3@  BbIMOJ/IHEHUE  a4MUHUCTPATUBHOW
npouenypsl, Asnsetca Cekpetapb OpraHa (ganee - AO/DKHOCTHOE /MU0, OTBETCTBEHHOE 3a
NOArOTOBKY pe3ynbTata NpefocTaBAeHUsa MYHULUNANbHOR ycnyru).

3.4.2. Jo/MmKHOCTHOE N0, OTBETCTBEHHOE 3a MOArOTOBKY pe3y/bTarta npenocraB/ieHns
MYHULMNANbHOW YCNyru:

paccmaTpuBaeT CHOPMUPOBAHHbLIA  KOMMNAEKT [OOKYMEHTOB, Heob6xoAuMbIX AN
npefocTaB/ieHUs MYyHULUNANbHOW YCNYIK;

npu BbISAB/IEHUM OCHOBaHWN ANA OTKasza B NpejocCTaB/eHUU MYHUUUNAnbLHOW YCyru,
yKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPaATUBHOIO pernameHTta, MoArotaBnuBaeT MPOEKT
peweHns 06 oTkale B NpefocTaBAeHUN MYyHULUNASIbHOW yCnyru;

B C/iyyae OTCYTCTBMS OCHOBaHW AN OTKasza B NpefoCTaB/ieHUU MYHUUMNAbHOW
ycnyrn, npeaycMOTPEHHbIX MNYHKTOM 2.8.2 aAMWHUCTPaATMBHOIO perfamMeHTa, no urtoram
paccMOTpeHUs [AOKYMEHTOB, HeEOo6XO0AWMbIX A8 NpefocTaB/eHnss MyHULUNanbHOW ycnyru,
noarotaB/MBaeT TMNPOEKT peleHUus 0 corfacoBaHWM YCTAHOBKM WHMOPMAaLMOHHbIX 3HAKOB
WHAUBUAYaNbHOTO MPOEKTUPOBAHUA Ha LOPOXHbLIX 3Hakax (panee — NPOEKT pelweHus o
corsiacoBaHumn);

HanpaBnsaeT MOATOTOB/IEHHbI MPOEKT pe3ynbTata NpPenocTaB/eHUSs MYHUUMNANbHOW
yCNyrn Ha corjiacoBaHve B YyCTaHOBJ/IEHHOM MNOpPALKE MOCPeACTBOM CUCTEMbl 3/IEKTPOHHOTO
AOKyMeHToOGOpOTAa.

AOMUHUCTPATUBHbIE npoueaypsl, ycTaHaBnuBaemble HacToALWNM NYHKTOM,
BbINOMTHAKTCA B TeYeHue AByX pabouux gHei ( Co AHA NOCTYyN/eHUsa 3asB/eHUs).

PesynbTatamMy  BbINOSIHEHUA  aAMWHUCTPATUBHLIX Npouesyp SABAAKTCA:  MNPOEKT
peweHns 06 oOTKkase B NpefoCTaB/IEHUM MYHUUMNANbHON yCAyrM, MNPOEKT peweHus o
cornacoBaHuu.

3.4.3. CornacosaHne ©n noAnucaHne npoekra pesynbTarta nNpeaocTaB/ieHUS
MYHULUNAAbHON ycnyrn (ganee —npoekTbl JOKYMEHTOB) OCYL,ECTBMSIETCH [/1aBOl
ceNnbCKOro nocesieHns (ganee -PykosoauTenb OpraHa), OTBETCTBEHHOro 3a MNOATOTOBKY
pesynbTata MyHULUNaNbHOW YyCAyru.

MoAroToB/IEHHbIE MNPOEKTbI [AOKYMEHTOB, WMewlue 3amMeyaHus, BO3BpallalTCcA Ha
[0opaboTKy nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pe3ynbTaTa MyHuUunasnabHOW ycnyru. Mocne
yCTpaHeHns 3amedaHuii NpoekTbl LOKYMEHTOB MOBTOPHO MNepejarwTcs ANS COrlacoBaHus U
nognucaHus.

PykoBoguTesnb OpraHa npuM paccMOTpPEHUM TPOEKTOB [AOKYMEHTOB npoBepser
cobnojeHne agMUHUCTPATMBHOrO perfamMeHTa [AO/DKHOCTHbIMKU nuuamy OpraHa B 4yactu
CPOKOB BbINO/IHEHUA agMWUHUCTPATUBHLIX Mpoueayp, MX NocnefoBaTeslbHOCTM W MOJIHOTHI,
HanMuMsa  corfacoBaHUiA  YNOJIHOMOYEHHbIX  OO/DKHOCTHbIX nuy  OpraHa B cucteme
3/N1eKTPOHHOT0 AOKYMEeHToOo60poTA.

B cnyyae BbISIBNEHWA HapyLWeEHWn B 4aCcTW CPOKOB BbINOJIHEHMA afMUHUCTPaATUBHbIX
npouenyp, WX nocnefoBatenlbHOCTM W NONHOTbl PykoBoautens OpraHa wuHUuumMpyet
npuBneyYeHne K OTBETCTBEHHOCTU UL, AONYCTUBLIWX HapPYyLIEHWs, B COOTBETCTBUU C MYHKTOM
4.3 aAMWUHUCTPATUBHOIO pernameHTa.
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ALMUHUCTPATUBHbIE npouenypsbl, ycTaHaBNnBaeMble HacToALWNM MYHKTOM,
BbIMOJIHAIOTCA B TeyeHue of4HOro paboyero gHA (Co AHA NOCTYN/IeHUA 3asaBNeHUs).

Pesynbtatamy BbINOJIHEHWA agMUHUCTPATUBHBLIX MNpouesyp SABNAKTCA: peweHne 06
oTKase B npuemMe OOKYMEHTOB HEO6GXOAUMBbIX AN NpefoCTaBNeHUA MYyHUUUNAsIbHON YCyru,
peweHne 06 oTkase B NpefoCTaB/EHUN MYHULUUNANLHOW YCNyru, peweHne o cornacoBaHuu.

3.4.4. McnonHeHne npouepyp, ykasaHHbIX B NMyHKTax 3.4.2, 3.4.3. agMUHUCTPaTUBHOTI
pernameHTa, NpY HanU4YUM TEXHUYECKON BO3MOXHOCTW OCYLLECTB/ASETCA B aBTOMAaTUYECKOM
pexunme c ncnonb3oBaHNEM aBTOMaTM3MPOBAaHHON’ MHopMaLMOHHOM CUCTEMBlI,
npefHasHauyeHHOW A9 OKa3aHUs rocyAapCTBEHHbIX U MyHULMUNANbHbIX YCAYT.

MakcumanbHbIA CPOK BbINOSIHEHUSA aAMUHUCTPATUBHLIX NpoLefyp, yYKka3aHHbIX B MYHKTe
3.4. aAMUHUCTPATUBHOIO perflameHTa, cocTaBnfAeT Tpu pabouyux AHA (CO AHA MNOCTYnJeHus
3aaBneHnsn).

3.5. Bblgaya (HanpaB/iieHne) 3asBUTEN0 pe3ybTaTa MyHULUNANbHOW yCayru

3.5.1. OcHoBaHMeM Hayana BbINO/IHEHUSA aAMWHUCTPATUBHON npouenypbl ABNgeTcs
nonyyeHne [A[O/MKHOCTHbLIM JIMLOM, OTBETCTBEHHbIM 3@ BbINOJIHEHNE AaAMWUHUCTPATUBHOM
npoueaypbl, LOKYMeEHTa, NoATBEpXAalowero npegoctaBieHne MyHULUNAAbHOW yCcnyru.

LONXHOCTHBIM ~ IMUOM, OTBETCTBEHHbIM  3a  BbINOJIHEHWE  a4MUHUCTPATUBHOI
npouenypsl, asnsetca CekpeTapb OpraHa (ganee - AO/DKHOCTHOE NUUO, OTBETCTBEHHOE 3a
Bblgayy (HanpaBneHue) 4OKYMEHTOB).

3.5.2. Jo/mKHOCTHOE NULL0, OTBETCTBEHHOE 3a Bblgady (HanpaB/ieHNe) fOKYMEHTOB:

obecneunBaeT perucTtpauuld U BHECeHMe CBefeHW 0 pe3ynbTaTte npepocTaBieHUsA
MYHULUUNAAbHON ycnyrm B MNOACUCTEMY BefeHWs [OKYMeHTauuum aBTOMaTW3MPOBAHHOM
MHPOPMAaLUMOHHOW  cUCTeMbl, NpeAHa3HaYeHHON ANA  oKa3aHuMsa  rocyfapCTBEHHbIX W
MYHULUNANBbHBIX YCIYT;

n3sewaeT 3asBuTena (ero npegcraBuTens) cnocobom, ykKasaHHbIM B 3asBeHUU, O
pesynbTtate npegocTaBA€HUSs MYHWLWNANbHOW YCAYIM U O BO3MOXHOCTM MOAYyYeHUs
pe3synbTaTa npefocTaBfNeHnUs MyHULMUNanbHON ycnyrn B OpraHe win B ML,

WcnonHeHne npouefyp MNpM HaiMyMnm TEXHUYECKONW BO3MOXHOCTU OCyllecTBASETCH B
aBTOMaTM4yeCcKoM pexumme C WUCNOoMb30BaHWEM aBTOMATU3INPOBAHHON WHAPOPMAaLUOHHON
CUCTEMBbI, NpefHa3HauYeHHON ANA OoKa3aHWSA roCyAapCTBEHHbIX U MYHULMAANbHbIX YCAYT.

AQMUHNCTPATUBHbIE npoueaypsl, ycTaHaBnueBaemble HacToALWNM NMYHKTOM,
BbIMO/IHAKOTCA B TeyeHuMe ofHoro paboyero [JHA €O [AHA nognucaHua  [LOKYMEHTa,
ABMAKOLWEroca pes3ynbTaTtoM MpefocTaBAeHUa MYyHUUMNanbHOW ycayru, YMNOSHOMOYEHHbIM
OO/DKHOCTHbIM nnyom OpraHa (OpraHom).

PesynbTatamu BbIMNO/IHEHUA agMUHUCTPATUBHBLIX Npoueayp SABAAKTCA: pasmeleHue
cBefleHWin 0 pes3ynbTaTe MNpefoCTaB/EHUA MYHULUNANbLHON YyCAyrm B WHMOPMaLUOHHbIX
cuctemax, u3BelleHne 3aaBuTensa (ero npepcrtaBuTenig) 0 pesysbTare npefocTaB/eHUs
MYHULUMNAAbHON yCAyrn n cnocobax ero nosyvyeHus.

3.5.3. Mopagok Bbigaun (HanpaB/ieHUs) pesynbTata NpefocTaB/eHUs MyHULMUNANbLHOWR
ycnyru:

3.5.3.1. Mpu obpaweHnn 3asButens 3a pe3ynbTaTOM MyHUUMNANbHOW ycnyru B ML,
paboTHnk M®LL BhigaeT 3asa9BUTENI0 pe3ybTaT MyHULUNansHo ycnyrn B hopme ak3emnaspa
3/1EKTPOHHOIO A0KYMeHTa Ha 6ymMaxHoOM HocuTene. o TpeboBaHU 3aABUTENA BMeCTe C
9K3EeMM/IAPOM 3J/IEKTPOHHOIO [AOKYMEeHTa Ha OyMaxHOM HocuTesne emy npepocTtas/iseTcs
3K3eMN/IAp 3/1IEKTPOHHOTO0 AOKYMeHTa MyTeM €ro 3anucu Ha CbEeMHbIi HOCUTeNlb MHdopMaLum
UNN HanpaB/ieHUS 3K3eMnjaspa 3/1eKTPOHHOTO AOKYMEHTa MO 3/1eKTPOHHOW nouyTe B ajpec
3aaBuTens. MNpu 3anncy Ha CbEMHbLIA HOCUTENb UH(bOpMaLUXM UM Hanpas/ieHUW 3K3emnaapa
3/1IEKTPOHHOTO [O0KYMEHTa, Ha OCHOBE KOTOPOro COCTaB/flIeH 3K3eMMIAp 3/1eKTPOHHOTIOo
OOKYMeHTa Ha OyMaXHOM HocuTene, nNo 3/1eKTPOHHOW MoyTe WAEHTUYHOCTb TaKoro
3K3eMMnasfApa 3/1eKTPOHHOI0 AOKYMEHTa 3K3eMNAsapy 3/1eKTPOHHOro AOKYMEeHTa Ha GyMaxHOM
HocuTesie 3aBepseTcsd YNO/ITHOMOYEHHbIM COTPYAHWKOM C UCMNO/Ib30BaHUEM YCU/IEHHOM
KBannunpoBaHHOW 31EKTPOHHOI MoANUCHK.
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ALMUHUCTPATUBHbIE npouenypsbl, ycTaHaBnnBaemsble HacToALWNM MYHKTOM,
BbIMO/IHAKTCA B MNOpAAKe o4yepefHOCTW, B [AeHb NpubbiTUA 3aAaBUTENIA B CPOKM,
YyCTaHOB/IEHHbIE pernaMmeHTom paboTbl MOL].

PesynbTatamy BbINOJIHEHMA aQMWUHUCTPATUBHBLIX npoueanyp sABnATCA:  dukcaums
hakTa Bblgauyn pesynbTata npeaocTaBieHUs MyHuuyunanbHoin ycnyrm B AUC M®L, pesynbTtar
npefocTaB/ieHUss MYyHULUNANbLHOW YCNYrn, BblAaHHbIA 3a89BUTESIO.

3.5.3.2. Mpn obpaweHnn 3aaBUTENSA 3a pe3ynbTaTtoM MYHUUUNANbHOW YCAyrm yepes
Pecny6nukaHckuii nopTan 3asBUTEsII0 B JIMYHbIA KabuHET aBTOMaTUM4Yecku HanpassfeTcs
3/1EKTPOHHbIN obpas OOKyMeHTa, ABAdlLWerocs pes3ynbTaTtom npepocTaBeHns
MYHUUMNANbHOW YCNyrn, nNOAMUCAHHbIA YCUIEHHOW KBannUUNPOBAHHONW 3/1EKTPOHHOIA
NnoAMNCbI0 YNOJTHOMOYEHHOTO AOJ/IXXHOCTHOTO inga OpraHa.

AOMUHUCTPATUBHbIE npouenypsl, ycTaHaB/iMBaemble HacToALWNM MYHKTOM,
BbIMO/IHATCA B AeHb NoANuMcaHWa AOKyMeHTa, nofTBepxpjawliero npegocrasneHne (oTkas B
npefocTaB/i€HNN) MYHULUNANBHOW YCNYrK, YNOTHOMOYEHHbIM AO/DKHOCTHLIM Nunuom OpraHa.

Pe3ynbTataMu BbINOJIHEHNA aAMWHUCTPATUBHBLIX Mpouefyp ABIAKTCA: Hanpas/ieHune
(npepocTtaBneHne) ¢ wucnonb3osBaHuem EguHoro noprtana, Pecny6nukaHcKkoro nopTana
3asaBUTEN0 AOKYMEHTa, noaTBepXAawuiero npegocrtaBneHne MyHuuunanbHon ycnyrn (B TOM
yncne 0TKas B NpefocTaB/€HUN MYHULUNANBHOW yCayrn).

3.5.3.3. lMpu obGpalleHNn 3aaBUTENS 3a pe3ybTaToOM MyHuUUMNanbHON ycnyrn B OpraH,
OO/MKHOCTHOE NUuo, OTBETCTBEHHOEe 3a Bbigayy (Hanpas/ieHWe) [OOKYMEHTOB, BbligaeT
3asaBUTEN0  pe3ynbTaT MyHuuunanbHoh ycnyrn. [llo TpeboBaHUK 3asABUTENsA BMeCcTe C
9K3eMM/IAPOM 3/IEKTPOHHOIO [AOKYMEeHTa Ha 6ymMaXHOM HocuTesne emy npepocrtas/iseTcs
9K3eMM/IAP 3/IEKTPOHHOTO AOKYMEHTa NyTeM ero 3anucu Ha CbeMHbIA HOCUTe b MHAopMaynm
WA HanpaBfeHWs 3K3eMnjaspa 3/1IeKTPOHHOTO AOKYMEHTa M0 3/IeKTPOHHOW noyTe B afpec
3aaBuUTens

AOMUHUCTPATUBHbLIE npouenypsl, ycTaHaB/iMBaemble HacToALWNM NMYHKTOM,
OCYLLecTBNAKTCA B Nopsajke ovyepefHOCTW, B [eHb NpUBbLITUSA 3adaBUTENI B COOTBETCTBUM C
MpaBunnamu BHYTPEHHEro TpynoBOro pacnopagka OpraHa.

Pe3ynbTatoM BbIMNOSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp ABNATCA: ukcauusa dakra
Bbldayn pe3ynbTata npefocTtaBfeHUAs MYHULUNANbHOW YyCnyrm B aBTOMaTU3UPOBAHHOM
MHpopMaunoHHOW  cucTeme, nMpefHa3HaYeHHOW AN oKasaHus  rocyfapCTBEHHbIX U
MYHULUUMANBbHbBIX YCAYT.

3.6. VicnpaBfieHne TeXHNUYECKNX OWKNBOK

3.6.1. B cnydyae o06HapyXeHUs TexXHUYEeCKOW OoWunMbKn B [AOKYMEHTe, sABNAWLWemMCcS
pe3ynbTaToM MYHULMNANBHOW yCnyrn, 3asaButenb HanpasnaseT B OpraH:

3asB/ieHne 06 ucnpaBieHUN TEXHMYECKOl ownbku (npunoxeHue Ne 5 k HacTosuiemy
agMUHUCTPATUBHOMY persiaMeHTy);

OOKYMEHT, BblAaHHbI 3afABUTEI0 KakK pe3ynbTaT MyHUUWNaNbHONW YCAYyrn, B KOTOPOM
coAepXunTca TexHuyeckas owmnobka;

OOKYMEHTbl, WUMewlmne puaguyeckyo cuny, cBugeTenbCcTByOWMEe O Hanunu
TEXHUYECKON OWNBKN.

3aaBneHne 06 wucnpaB/ieHUN TEeXHUYECKOW OWnbkn B CBeAEeHUAX, YyKa3aHHbIX B
[OKYMeHTe, fABAdWeMCca pe3ynbTaToM MYHUUMNANBHOW Yycnyru, nogaeTca 3asaBuTenem
(ynonHOMOYeHHbIM  nNpeacTaBuTesniemM) MNOYTOBbIM  OTnpasBseHunem (B TOM  4ucne ¢
Mcnonb30BaHUEM 3M1EKTPOHHONW NouyThl), 1M60 Yepe3 PecnybnnkaHckuin noptan uan MeL.

3.6.2. [OoO/KHOCTHOE NULO, OTBETCTBEHHOE 3a nNpuemM [OKYMEHTOB, oOcyu,ectBnder
npuem 3asiBNeHus 06 wucnpasB/ieHUN TEXHUYECKOW OWnbKU, perncTpupyeT 3asB/ieHUe C
NPUNOXEHHLIMU [OKYMeHTaMu W nepegaeTr WX [AO/DKHOCTHOMY /fuvuUy, OTBETCTBEHHOMY 3a-
06paboTKy AOKYMEHTOB.

AQMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/iMBaeMble HacToALWNM NYHKTOM,
BbIMO/IHAKTCA B TeyeHue oAHOro paboyero gHA c Aatbl perucrpayuu 3asBneHus.
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PesynbTatamMu BbINO/IHEHUS agMWUHUCTPATUBHbIX Mpouefyp SABASAKTCA: MNPUHATOE U
3aperncTpupoBaHHoe 3asiBieHMe, HanpaB/IEHHOE Ha pacCMOTpPeHWEe [O/MKHOCTHOMY uuy,
OTBETCTBEHHOMY 3a 06pabOoTKy AOKYMEHTOB.

3.6.3. [ OoNXHOCTHOE Lo, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTtpuBae
OOKYMEHTbl U B LENsaxX BHECEHWS ucnpaB/eHUid B AOKYMEHT, ABAAKLWMUIACA pe3ynbTatoM
npepocTaBneHnss MyHULMUNANbHOW YCNyru, OCylWecTBAAeT npoueaypbl, NpPeayCMOTPEHHbIe
nyHkTomM 3.5 agMWHUCTPaTMBHOIO pernameHTa, W BblgaeT WCNpPaB/IEHHbI  [AOKYMEHT
3asaBuTeNto  (yno/sIHOMOYEHHOMY MNpeAcTaBUTENI0) JIMYHO NOof4 pPOCAUCb C  U3bATUEM Y
3afaBuTena  (ynoJIHOMOYEHHOT0O MpeAcTaBuTesnid) opurMHasa [AOKYMeHTa, B  KOTOpPOM
cofepXuTca TexHuuyeckasa owwnbka, wWAM HanpaBnseT B ajpec 3aaBUTeNIs MOYTOBbIM
oTnpassieHnem (MNocpencTBOM 3/IEKTPOHHON MNOYTbI) MUCbMO O BO3MOXHOCTM MNOJyYeHUS
OOKyMeHTa npu npegoctaBneHun B OpraH opurnHana [OKYMeHTa, B KOTOPOM COLEPXUTCSH
TexHun4yeckas owwnbka.

AOMUHNUCTpPaTUBHbIE npoueaypbl, ycTaHaB/MBaeMble HacTosALWNM NYHKTOM,
BbIMOJTHAOTCA B TeyeHue ABYX pabouux AHeil nocse O6HapyXeHUs TEXHUYECKON OWunbKn wuam
nony4vyeHnUsa OT N060ro 3aMHTEepPEeCcOBAaHHOIO Mua 3asaB/eHMs 0 AONYLWEeHHON ownbke.

PesynbTataMu BbINOJIHEHUA AaAMWHUCTPATUBHbLIX Mpouefyp SABAAKTCA: BblgaHHbIl
(HanpaBNEeHHbIN) 3aABUTENO AOKYMEHT C UCMPAB/IEHHO TEXHUYECKON OLLINOKOIA.

4. MopsAAO0K U POPMbl KOHTPOJISI 32 NpefocTaB/IeHNEM MYHULMNAbHOW yCyru

4.1. MopAapoK ocyw,ecTBeHMA TeKYLWero KOHTPoNA 3a Co6/04eHNEM U UCNOJSTHEHNEM
OTBETCTBEHHbLIMW AO/DKHOCTHLIMU MLAMMN MONOXEHUA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMATUBHbIX MPaBOBbIX aKTOB, YyCTaHaBMBawWmnx TpeboBaHMA K npefocTaBNeHNto

MYHUUMNANBHON YyCNyru, a Takxe NpuHATMEM UMW peLleHnl

KOHTposb 3a nNOMHOTOW M KayecTBOM nNpefoCTaBNeHUA MYHULUNANbHOW YCyru
BK/AlOYaeT B ceba BblIAB/IeHME W yCTpaHeHWe HapyleHwuii npas 3adBuTesieill, nposepeHune
npoBepok cobnwaeHus npoueayp MpefocTaBAeHUs MYHUUMNANbLHOW ycnyru, noAroToBKY
peweHnin Ha aencTenna (6e3neiicTBMe) AO/MKHOCTHBLIX JINL, OpraHa MecTHOro caMoynpaB/ieHus.

dopmamMmn KOHTpPONA 3a COGAAEHWEM WUCNOSIHEHVMS aAMWHUCTPATMBHBLIX Mpoueayp
ABNAKTCS:

1) npoBepka U4 corjlacoBaHMe MPOEKTOB  AOKYMEHTOB MO  NpefoCTaB/IEHUIO
MYHULMNANbHOW YCNyru;

2) npoBOAUMbIE B YCTAHOB/IEHHOM NOpPsSAKe NPOBEPKM BeLEHUA Ae/0NpOU3BOACTBA;

3) npoBegeHne B YCTAHOBJIEHHOM MOpPSAAKE KOHTPO/IbHbIX MNPOBEPOK co6a0aeHUS
npoueayp npefocTtaBfeHUs MYHUUUNANbHOR YCNyru.

B uensax Tekywero KOHTPONSA WCNOMb3YIOTCA CBeAEeHUs, MMelLwmnecs B 3/IEKTPOHHOI
6a3e [fgaHHbiX, cnyxebHad KoppecnoHAeHUWsi, YCTHas W nMNUCbMeHHas WHpopmauuns
OO/XHOCTHBIX NAL, OCYLLECTBALWMNX BbINOSIHEHUE aAMUHUCTPATUBHbLIX Npoueayp, XypHasbl
yyeTa COOTBETCTBYHLWMX 4OKYMEHTOB U ApYyrue cBefeHus.

[Ona ocyuwecTBneHUss KOHTpPONA 3a COBeplleHWem AeicTBUI npu npefocTaB/ieHnn
MYHUUMNANbLHOW  yCcAyrM M MPUHATUM  peLeHWin  pyKoBOAUTENl0  opraHa  MecCTHOro

camoynpaBneHus npeacTaBnsitoTCS cnpaBKu o) pesynbTatax npegocTaBneHuns
MYHULMNANbHOW yCnyru.

@) cnyyasx M NpuYnMHax HapylweHWss CPOKOB, NOC/AefoBaTe/ibHOCTM U COAEpPXKaHMU:
agMUHUCTPATUBHbBIX npoueayp  AOJ/DKHOCTHble — nMua HeEMenOJ/IEHHO NHpOPMUPYIOT
pykoBoauTens opraHa, npeaocTaBNAOWEro MYHULMUMNANbHYIO  YCayry, a Takxe

npeanpUHUMAlOT CPOUYHbIE MEepbl MO YCTPAHEHUI0 HapyLUEHWA.

Tekywmuii KOHTPONb 3a co6NAEHUEM NOC/efoBaTeNbHOCTA AEWCTBUI, onpeneneHHbIX
agMVHUCTPATUBHLIMU  MpouegypaMu MO  NPefoCTaB/€HWI0  MYHUUMNANbHOW  YCNyru,
ocyw,ecTBnsieTcss pPyKoBOAWTeNs opraHa MEeCTHOro camMoynpaB/fieHUsi, OTBETCTBEHHbIM 3a
opraHuMsaumnto paboTbl N0 NPeAOCTaBNEHUID MYHUUMNANbHOW YCNyrn, HavyasbHUKOM oOTAena,
OCyLWeCTBAAOLULEr0 opraHnsaynio paboTbl MO NpPefoCTaBNEHNI0 MYHULUNANBHOW YCNyru.
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MepeyeHb AOMKHOCTHbIX INL, OCYLLeCTBASIOWMNX TEKYLLUA KOHTPO/b, yCTaHaBNMBaAETCS
MONOXEHUSIMMW O CTPYKTYPHbIX noApas3feneHussx opraHa MeCTHOrO camoynpaBieHuss W
LO/DKHOCTHBIMU pernaMeHTamu.

4.2. TIoOpsSiAOK M NEPUOANYHOCTb OCYLLECTB/IEHUA MMAHOBbLIX N BHEMMAHOBbLIX NPOBEPOK
MOSIHOTbI U KayecTBa NpefoCcTaB/eHNs MYHULUNANbHOW yCNyru, B TOM 4Yuc/ie NOpPALOK U
thopMbl KOHTPO/SA 3a NOJIHOTOW M KAYECTBOM NpPeAoCTaB/eHUS MYHULUNANbHOW YCAyru

KOHTPO/IbHbIE MNPOBEPKM MOryT OblTb MN/AHOBbIMU (OCYWECTBAATLCSA HA OCHOBAHMWM
MosyrogoBbIX WA TOAOBLIX MJIAHOB paboTbl OpraHa MEeCTHOro camoynpaB/ieHus) U
BHennaHoBbIMU. [py npoBeAeHUM MNpPOBEPOK MOryT paccmaTpuBaTbCsi BCE BOMPOCHI,
CBsi3aHHble C MpeaocTaB/IeHWEM MYHUUUNANbHON ycnyrn (KOMMNJEeKCHble NPOBEpKMW), uau no
KOHKpeTHOMY o6palieHuntio 3aaBUTENS.

4.3. OTBETCTBEHHOCTb AOJ/IXKHOCTHbIX ML, OpraHa, NpeAocTaBAALWEro MyHMLMNANbHYO
yCnyry, 3a pelweHnsa naeiictensa (6esgeiicteue), NpuHUMaemMble (OCYLWECTBISIEMbIE) UMK B
Xxo4e npenocTaBAeHUA MyHULUNANbLHOW ycnyru

Mo pe3ynbTaTamM nNpoOBeAEHHbIX MPOBEPOK B C/y4vyae BbIABAEHUA HapyLleHWin npas
3asBMTENel BWHOBHbIE /uUa MNpPUB/IEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKkoHoAaTenbLCTBOM Poccuiickoit depepauumn.

PykoBoauTens opraHa MeCTHOro camoynpaB/fieHUss HeceT OTBETCTBEHHOCTb 3a
HecBOeBpPeMeHHOe pacCMOTPeHne 3asaBNeHnN.

PykoBoauTens opraHa MeCTHOro camoynpaB/feHUss HeceT OTBETCTBEHHOCTb 3a
HecBoeBpeMeHHOe ” (UNK) HeHajgnexauiee BbIMNO/IHEHNE aAMUWHUCTPATUBHbLIX AelACTBUN,
yKa3aHHbIX B pasgesie 3 agMUHUCTPATUBHOIO periamMeHTa.

LOMKHOCTHbIE NMua M UHble MyHUUMNANbHbIE ClyXaline 3a peweHuss u AencTBus
(6espeicTtBue), NnpuHUMaemblie (OcyllecTBASeMble) B Xxo4e MNpefocTaB/eHUs MYyHULMUNANbHOM
yCayrn, HecyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOAAaTe/IbCTBOM NopsaAke.

4.4. TlonoxeHuna, xapakrepusytouwme TpeboBaHmsa K nopaaky n popmam KOHTponA 3a
npefocTaBAeHUEM MYHULMNANBHOW yCAYyrn, B TOM YUC/ie CO CTOPOHbI rpaxnaH, ux
06beMHEHU ¥ opraHu3auui

KOHTponb 3a npepocTaB/ieHMEM MYHULWUNANbHONW YCMAYyrM CO CTOPOHbI TpaxpAaH, WX
06beguHEHNA W opraHu3auunii, ocyl,ecTBAAeTCA NOCPeACTBOM OTKPbITOCTU [AEATEe/IbHOCTU
opraHa MecTHOro camMoynpaB/ieHVUS NpyY NPeAoCTaBAEHUN MYHULUNANbHOW YCNyru, noayvyeHus
NOSIHON, aKTyallbHOW W AOCTOBEPHON WHopmMaunum O Mopsgke npeaocTaBNeHus
MYHULUUNANbHOW yCNyrn M BO3MOXHOCTM AocyaebHOro paccMoTpeHusa obpauleHuii (kanob) B
npouecce NpefocTaBle€HUs MYHULUNANbLHOW YCIyru.

5. [ocypnebHblii (BHecyaebHbIN) NOPSAAOK 06XanoBaHUA pelweHnini u gencTteui
(6e3pencTBuns) opraHa, NpegocTaBASaOWEero MyHMUMNanbHYH YCyry,
MHOTO(PYHKLMOHANbHOIO UeHTpa npenocTtaB/ieHNs rocynapCTBEHHbIX U
MYHULUNANbHbIX YCNYr, OpraHn3aynin, yka3aHHblX B 4yactn 1.1 ctatbu 16
depgepasnibHOro sakoHa Ne210-®P3, a Takke UX AO/DKHOCTHbIX NuUL, MyHUUMMNaibHbIX
cnyxauwux, paboTHNKOB

5.1 3aaBuTenn uUMelT npaBo Ha ob6xanosBaHwe B gocyaebHOM Mopsifke pelleHui
aencrtenii (6e3pencTBus) opraHa, npegocrasngtou,ero MYHULUNANBbHYIO ycnyry,
[O/MKHOCTHOIO Nuua opraHa, npefocTaBnAlLWero MyHUUMUNanbHYO YCnyry, MyHULUNanbHOro
cnyxauiero. pykoBoauTena  oprada, npefocTaB/ifAlOWeEro  MYHULUNANbHY  YCNyry,
MHOTOYHKUMOHA/IbHOTO LeHTpa, paboTHUKA MHOTo(YHKUMOHaNIbHOTO LeHTpa, opraHu3auui,
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npeaycMoTpeHHbIX YacTtb 1.1 cTtatbm 16 PepepanbHoro 3akoHa Ne 210-®3, a Takxe uX
paboTHUKOB.

3aABuTENIb MOXET 06paTMTLCA C Xanoboii, B TOM uyMcie B CeAyLWnx cnyyasnx:

1) HapyweHue cpoka peructpauum 3anpoca O MpefocTaBNeHMN MYHULUNANbLHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®depepanbHoro 3akoHa Ne 210-93;

2) HapylweHue cpoka NpefocTaB/IEHUS MYHMUMNAAbHOW ycnyrn. B yka3aHHOM cnyvae
pocynebHoe (BHecygebHoe) ob6)anoBaHue 3asBUTENEM peleHuin u gencteuin (6esgencteus)
MHOTO(YHKLUMNOHA/IbHOTO LEeHTpa, paboTHMKA MHOTO(YHKLMOHA/IbHOTO LEeHTpa BO3MOXHO B
cnyyae, ecnM Ha MHOTO(YHKLWOHaNbHbIA LEeHTp, peweHua wu peicteus (6esgeincteue)
KOTOpOro 06XanywTcsa, BO3/10XKeHa (YHKUMSA No MnpefocTaB/eHNd COOTBETCTBYHOLLMX
MYHULUNANbHbLIX YCNYyr B NOJIHOM 06beMe B nopsagke, onpefeneHHOM dacTbto 1.3 ctatbu 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asaBUTENA [LAOKYMEHTOB win wuHdopmaynm nmbo ocyuw,ecTBieHuns
LeNcTBUil, npeAcTaB/ieHne Uan OoCyLlecTB/IEHME KOTOPbIX HE NPeAyCMOTPEHO HOPMaTUBHbIMU
npaBoBbIMKW akTamum Poccuilickoin depepauunm, HOPMATUBHbIMM  MNPaBOBbLIMKU  aKTamu
Pecnybnuku TaTapcTaH, MyHuUUMNasabHbIMKW NPaBOBbLIMW akTamMu AN [pefocTaB/ieHuns
MYHULMNANbLHOW YCNyru;

4) oTKka3 B npueme [OKYMEHTOB, TMpefoCTaB/ieHNe KOTOPbIX NpPeaycMOTPeHO
HOpMaTMBHbLIMU MNpPaBOBbIMM akTamMu Poccuiickoin ®epgepauynn, HOPMATUBHLIMU MPABOBbLIMMU
aktTamu Pecny6nukun TaTtapcTaH, MyHULMNANbHLIMW MPaBOBbLIMU akTamMu A8 npefocTaB/ieHus
MYHULUNANbLHOW yCAyru, y 3asaButens;

5) oTka3 B npefoCcTaB/ieHUM MYHWULMNANbHOW YCAYrKM, €cnuM OCHOBaHMA OTKa3a He
npegycMoTpeHbl henepanbHbIMU 3aKOHAMWU W MPUHATBIMW B COOTBETCTBMU C HUMU WHbLIMU
HOpMaTMBHbLIMW  NpaBOBbIMKW akTamu Poccuiickoidi depepauun, 3akoHaMU U UHbIMU
HOpMaTMBHbLIMU NpaBOBbIMW akTaMu Pecnybnnkm TaTapcTaH, MyHULMNaNbHbIMWU NPaBOBbIMMU
akTamn. B ykasaHHOM cny4yae pgocygebHoe (BHecygebHoe) o6xasnoBaHue 3asBUTENEM
pelweHnin w1 geicTeuii  (6e3aeincTtBus) MHOTOQPYHKLUMOHANBHOIO  LEHTpa, paboTHuKa
MHOTOMYHKLMOHANILHOTO LeHTpa BO3MOXHO B c/lyyae, €C/u Ha MHOTOMYHKUMOHANbHbLIN
LEeHTpP, pelleHnsa n aeinctema (6e3geiicTBME) KOTOPOro 06GXasylTcs, BO3/IOXeHA PYHKUMSA No
npefoCcTaB/IEHUK COOTBETCTBYWLMUX MYHMUUMUNANbHbLIX YC/Yr B NO/IHOM O6bemMe B MNopsfake,
onpepeneHHom yactbio 1.3 ctatbu 16 depepanbHOro zakoHa Ne 210-93;

6) 3aTpeboBaHne c 3aaBUTENA NpuM NpefoCTaBMNEeHUU MYHUUMMNANbHOW yCcayrM nnathl,
He npeAyCMOTPEHHOW HOpMaTUBHbLIMW NpPaBOBbLIMW akTamu Poccuiickoin Pepepauum,
HOpMaTMBHbLIMW NpaBOBbIMW akTaMu Pecnybnunku TaTtapcTaH, MyHULMNaNbHbIMWA NPaBOBbIMU
aKTamu;

7) oTka3 opraHa, NpefoCcTaBAAKLWEr0 MYHULMNANbHY YCAyry, AOJ/DKHOCTHOrO uua
opraHa, npefocTaBAsAWEro MYHUUWNANbHYK YCAyry, MHOTOQYHKLWOHANBHOIO LEHTpa,
paboTHUKA MHOTOPYHKLUMOHANBLHOIO UeHTpa, opraHusauunii, npegycmMoTpeHHbIX 4YacTbio 1.1
cTatbn 16 depgepanbHoro 3akoHa Ne 210-®3, uam ux pabOTHMKOB B uMcCNpaBieHUun
OONYLWEHHbIX MMKU OMeyaTok M ownboK B BblAaHHbIX B pe3ynbTaTe npefocTaB/eHUs
MYHULMNANbHOW YyCNyru [AOKYMeHTax /nuMbo HapylweHue YCTAaHOB/IEHHOINO CpoOKa Takux
ncnpaesneHuin. B ykasaHHOM cnyvyae gocyaebHoe (BHecyaebHoe) ob6xanoBaHue 3asdABUTENEM
peweHnii un pedicteuii  (6e3neicTBnA)  MHOTOPYHKUMOHANBHOIO  LeHTpa, paboTHuKa
MHOTO(YHKLMNOHA/MbHOTO LEeHTpa BO3MOXHO B C/ydyae, €CNM Ha MHOTOQYHKLMOHAbHbIN
LEeHTpP, pelleHns n aeincteua (6e3geiicTBMe) KOTOPOro 06GXasytoTcs, BO3/IoXeHa PYHKUMSA no
npefoCcTaB/IEHUK COOTBETCTBYWLWMUX MYHULMNANbHbLIX YCAYr B NO/IHOM O6bemMe B NopsAke,
onpegeneHHom vacTtblo 1.3 ctatbu 16 ®epepasibHOro 3akoHa Ne 210-93;

8) HapyweHue cpoka uwAM nopAfka Bblgayun OAOKYMEHTOB N0  pe3y/bTaram
npefocTaB/ieHUs MYyHULUNANbLHOW YCNyru;

9) npuocTaHOB/IEHME MNpefoCcTaB/ieHUA MYHULUNANbHOW YCAYyrn, ecnvM OCHOBaHus
NPUOCTAaHOB/MEHNA He nNpeaycMOTpeHbl deaepanbHbiIMU  3aKOHAMW M MPUHATLIMKU B
COOTBETCTBMU C HUMWU WHbLIMW HOPMATMBHbLIMW MPaBOBbIMM akTamMu Poccwuiickoin depepauyunn,
3aKoHaMuW M MHbIMW  HOPMATWMBHbLIMW  NpPaBOBbIMW  akTamMu Pecny6nukum TaTapcTaH,
MyHUUMNanbHbIMW NpaBOBbIMM akTamn. B ykasaHHOM crnydyae pocypebHoe (BHecypebHoe)
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o6XanoBaHue 3asiBUTENIEM pelleHuint n pgeictBuin (6e3neiicTBUS) MHOTOYHKLNOHANbLHOIO
ueHTpa, paboTHMKA MHOIMOMPYHKLUOHANLHOIO LUEHTpPa BO3MOXHO B cCc/ydyae, ec/iu Ha
MHOTOYHKUMOHANbHbLIA LEHTP, peleHns n gencteus (6e3geincTtBne) KOTOporo obxanywTcs,
BO3/I0XEeHa QYHKUMA N0 nNpefoCTaB/ieHU0 COOTBETCTBYHLWUX MYHUUUNANbHbIX YCAYr B
nosiHOM o6bemMe B nopsake, onpefesieHHoM 4vactbio 1.3 ctatbn 16 ®epepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHuMe Yy 3asaBuUTens nOpu npefocTaBAeHUU MYHULUNANBHOW  yCayr
OOKYMEHTOB unAn  uHdopMaumm, oTcyTcTBUMEe U1 (UIN) HeLOoCTOBEPHOCTb KOTOPbLIX He
yKasblBasiuCb MNpu rMepBoOHavyasbHOM OTKa3e B MNpuemMe [OKYMEHTOB, HeOoOXoAMMbIX [ANA
npegocTaBneHnss MyHuUuMNanbHOW ycnyrn, nnbo B NMpefocTaBAeHUM MYyHULUNAsbHON ycnyru,
3a UCKNWYeHneM cnydyaes, NpPenyCcMOTPEHHbIX MYHKTOM 4 4yactm 1 ctatbun 7 depepasibHOro
3akoHa Ne 210-®3. B ykaszaHHOM cfiydyae pgocygebHoe (BHecygebHoe) o6xanoBaHue
3aABUTENIEM peleHnii un paeicTeuin (6e3peincTtBust) MHOTOQYHKLUMOHANBbHOIO  UEHTpa,
paboTHuKa MHOTOPYHKLMOHANBHOIO ueHTpa BO3MOXHO B cnyvae, ecnm Ha
MHOTOYHKLMOHANbHbIA LEHTP, peleHus u geicteus (6es3geincTtBne) KOToporo obxanywTcs,
BO3/I0XKE€Ha (YHKUMA MO nNpefoCTaB/ieHUID COOTBETCTBYHLWMUX MYHULUNANbHbLIX YCAYyr B
nosiHoM o6bemMe B nopspgke, onpegesieHHom 4vacTtbto 1.3 ctatbu 16 ®depgepanbHOro 3akoHa Ne
210-93.

5.2. XXanob6a nogaetca B NUCbMEHHOI (hopme Ha ByMaXxHOM HoOcuTesne, B 3/1IEKTPOHHOI
bopme B opraH, npefocTaBnAWNA MYHULUNANBHYIO YCAYry, MHOTOMYHKUNOHA bHbIN UEeHTP
nM6éo B COOTBETCTBYWLWMWIA oOpraH rocyfapCTBEHHOW Biactu, SABNAKOWMIACA yuypeguTenem
MHOTOPYHKLUMOHANMBHOIO UeHTpa (panee - yypeauTeslb MHOTOMYHKUMOHaNbHOIO LUEHTpa), a
Takxe B opraHusauuum, npefycmMoTpeHHble 4yacTbio 1.1 ctatenm 16 depepanbHOro 3akoHa Ne
210-#3. Xanobbl Ha peweHuMa wn geicteus (6e3neincTBue) pykoBOAUTENA  OpraHa,
NpefoCcTaBNALWEro MyHULUNAsbHYH YCAyry, nogalwTcsa B BbllWecToAWwWiA opraH (npu ero
Hanuuun) nm6éo B Cc/Ayyae ero  OTCYTCTBUMSA  paccmaTpuBaloTcs  HenocpeACTBEHHO
pykoBoauTeNneM opraHa, npefocTaBAfAlOWeEro MyHuumMnanbHy ycayry. XXanobbl Ha peleHus
n pgencteua  (6esgeictene) paboTHMKA  MHOTOMYHKUMOHANbHOIO UEeHTpa nogakwTcs
PYyKOBOAMTEN 3TOT0 MHOFO(YHKLUWOHANbLHOIO uUeHTpa. XXasiobbl Ha peleHus un fencreus
(6bespeiicTBue) MHOTO(PYHKLMOHANBbHOTO ueHTpa nogarwTcs yupeauTento
MHOTOPYHKLMOHAIBHOTO LeHTpa WM LO/HKHOCTHOMY ULy, YNOJIHOMOYEHHOMY HOPMATUBHbIM
npaBoBbIM akToM Pecny6nukm TatapcTtaH. XXanob6bl Ha peweHus mn geihicteusa (6esgeicrteune)
paboTHMKOB OpraHu3auunin, NpeaycMOTpPeHHbIX YacTbio 1.1 cTatbm 16 depepanbHOro 3akoHa
Ne 210-93, nogatTca PyKOBOAUTENAM 3TUX OpraHmsauluil.

Xano6a Ha peweHna wun pgeicteusa (6e3geictBue) opraHa, MNpeaocTaBASLLIErO
MYHULMNANbLHYIO YCNYyry, AO/IXHOCTHOIO Nuua opraHa, npenocTaBAsioWero MyHuuunanbHyHo
yecnyry, MYHULUNANBHOIO  cCAyxal,ero, pPykoBoguTensa  opraHa, npefocTtaBnsawLLEro
MYHULMMOANbHYIO YCAyry, MoXeT OblTb HampaB/fieHa Mno noyTte, Yepe3 MHOTOPYHKUMOHaNbHbI
UEeHTP, C MUCNONb30BaHWEM MWHKMOPMALUOHHO-TENEKOMMYHUKAUNOHHOW ceTu «U/HTepHeT»,
ohmunmanbHOro caita opraHa, npegocTaBAsOWero MyHuuunanbHyto ycnyry, EguHoro
noptana nmb6o Pecnyb6nMkaHckoro nopTtana, WHPOPMAaLMOHHOIW cucTembl AocyaebHOro
o6)anoeaHusa, a Takke MOXeT O6blTb NpuUHATaA NpU AMYHOM npueme 3asasuTens. XXanoba :ia
peweHna un pgeincteusa  (6e3geictBue) MHOToYHKUMOHaANbHOTO  LEHTpa, paboTHuka
MHOTOMYHKLMOHANIbLHOTO UEeHTpa MOXeT OblTb Hanpas/sieHa Mo noyTe, C MCMNOJ/Ib30BaHUEM
MH(pOpMaLUNOHHO-TENEKOMMYHUKALUOHHOW  ceTun «NHTepHeT», odmumanbHoro  canta
MHOTOPYHKUMOHANBLHOIO UeHTpa, EpguHoro noptana nnb6o Pecnyb6sinkaHCKOro nopTana,
WHPOPMAaLMOHHOW CUCTEMbl [0CYAEeOHOro 06XasioBaHusA, a Takke MOXeT OblTb NpuHATa Npu
NMYHOM npueme 3aaBuUTens. Xanoba Ha peweHua n geiictensa (6e3geincTBue) opraHusaynii,
npegycMoTpeHHbIX 4YacTbio 1.1 cTtatbum 16 PepepanbHoro 3akoHa Ne 210-®3, a Takke ux
paboTHMKOB MOXeT OblTb HanpaB/fieHa N0 Mno4yTe, C WCNONb30BaHWEM WHGOPMAaLUOHHO-
TeNeKOMMYHUKALNOHHON ceTun «WHTepHeT», odumynanbHbiX CcakTOB 3TUX OpraHusauui,
EavHoro noptana nu6o Pecnyb6nmkaHCKOro noprtana, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM npuemMe 3asaBuUTENS.

5.3. )Kano6a gosxHa cogepxatb:
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1) HaMeHOBaHMe opraHa, NpefocTaBAAWEero MyHULMNANbHYIO YCAYry, AO/HKHOCTHOMO
nvmua opraHa, npefocTaBAAlWEro MYyHUUMUNanbHY  yciayry, nm6o MyHMUMNANbHOro
cryxatuiero, MHOToyHKUMOHaNbHOIO LUEeHTpa, ero pykoBogutena u (nnn) paboTHUKa,
opraHusauuii, npefAycMOTpeHHbIX YacTblo 1.1 cTtaTtbn 16 ®depepanbHOro 3akoHa Ne 210-03, ux

pykoBoautenein wun (unu) pabOTHUKOB, pelweHus un p[Jeincteus (6esgeiicteBue) KOTOPbIX
ob6xanywTcH;

2) amwunuo, umsa, oT4ecTBO (nocnegHee - nNpuM  HaaMuum), CBeAEeHUS O MecTe
XutenbcTea 3afBuTens - @usuyeckoro nuua NM60 HaMMeHOBaHUE, CBeAEHMS 0 MecTe
HaxoXAeHus 3asfABuTens - HPULAUYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro

TenedoHa, agpec (agpeca) 3MEKTPOHHOW no4yTbl (NPM HaAWYMK) W NOYTOBLIM agpec, no
KOTOpPbIM AOJ/DKEH O6biTb HanpaB/ieH OTBET 3adBUTEIO;

3) cBeaeHuss 06 o6XanyembiX PpeWeHUsx wn pgeicTeuax (6e3aeincTemMn) opraxa,
npenocTaBnsAOLWero MYHULMNAbHYIO0 ycnyry, OOJ/HKHOCTHOTO niua opraHa,
npefocTaBngwLLero  MyHuuuMnanbHyw  ycayry, nnmbo  MyHMUMNANbBHOIO  chayxalero,
MHOTOPYHKLUMOHAMbLHOTO LeHTpa, paboTHUKA MHOTOQYHKLMOHANBHOIO LEeHTpa, opraHusalunii,
npeaycMoTpeHHbIX YacTbtlo 1.1 cTatbn 16 ®egepanbHoro 3akoHa Ne 210-®3, ux paboTHUKOB;

4) [OBOAblI, HA OCHOBAHWU KOTOPbIX 3asBUTENb HE COM/laCeH C pelleHneM U AeincTBUEM
(be3pelictBueM) opraHa, NpefoCcTaBASALWEr0 MYHUUMMOANbHYO YCAYry, AOJ/HKHOCTHOro nuua
opraHa, npefoCcTaBNAKUWEro MyHUUUNANbHYK YCNyry, nn6o MYHULMUNanbHOro Ccryxallero,
MHOTOYHKLMOHA/bHOTO LeHTpa, paboTHUKa MHOTOQYHKLMOHANBLHOIO LEeHTpa, OpraHusayui,
npeaycMoTpeHHbIX YacTtblo 1.1 cTatbn 16 depepanbHOro 3akoHa Ne 210-®3, ux pabOTHUKOB.
3aaBuTesieM MOIyT OblITb MpeAcTaBfeHbl AOKYMEHTbl (MpU  Hanuyun), noaTBepxjakwlue
AoBOAblI 3aABUTENs, NING0 UX KONUMK.

5.4. MocTynuewasn xanoba nopgnexunTt perncrpaynum B Cpok He nosgHee pabouyero gHs,
crnefylouwero 3a AHeM NOCTYMJeHus.

5.5. XXano6a, noctynuBwas B OpraH, NpeAoCTaBAAKLWMA MyHUUUMNANBbHYIO YCAyry,
MHOTOYHKLMOHAbHbIN LeHTp, yuypenutento MHOTODYHKLMOHANBHOIO LeHTpa, B
opraHusauunm, npefsycMoTpeHHble YyacTbio 1.1 cTtatbu 16 depepanbHOro 3akoHa Ne 210-93,
nn6o BblWeECTOoAWMNIA opraH (Npy €ro Hanumuum), NOoAJNEXUT PaCCMOTPEHUI B TEYEHMe
nATHaguaTn pabounx gHel co AHA ee perucTpayuun, a B c/iydae 06XanoBaHUS OTKasa oprada,
npefocTaBnsolWero MyHuuunanbHy ycayry, MHOroyHKLUOHaNbLHOIO UeHTpa, opraHusayni,
npegycMoTpeHHbIX 4Yactbio 1.1 crtatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
OOKYMEHTOB Yy 3aaButens aunbo B ucnpaBieHUU [ONYLLEeHHbIX oneyvyaTtok M OWM60K wiv B
cnyyae 06xanoBaHUA HapyleHWs YCTAHOBJ/IEHHOrO CpoOKa Takux WUCNpaBfieHWi - B TedyeHwue
naTn pabounx AHEN co AHA ee perucTpayuu.

5.6. o pe3ynbTatamMm paccCMOTPEHMA Xanobbl NpUHUMAETCAa OfHO W3 crefylunx
pelweHnii:

1) xanoba ygosneTBopseTcs, B TOM u4ucne B (pOpPMe OTMEHbl MPUHATOrO pelleHus,
ncnpassieHUsa AONYUWeHHbIX ONe4yaTok U oWwnboK B BblAaHHbLIX B pe3y/nbTarte npefocTtaBieHns
MYHULUNAAbHON YCNyrn LOKYMeHTax, BO3BpaTa 3asBUTEN0 LEHEeXHbIX CPeAcTB, B3UMaHue
KOTOPbIX HE NpefyCMOTPEHO HOpPMaTUBHbIMK NpaBOBbIMW akTamu Poccuiickoin depepauyun,
HOpPMAaTUBHbLIMW NpaBOBbLIMW akTamu Pecnybnnku TatapcTaH, MyHUUMNANbHLIMW NPaBOBbIMU
aKkTamu;

2) ByAOBNeTBOPEHUM Xanobbl OTKasbiBaeTCH.

He no3gHee gHA, cnepfyolero 3a AHEM NPUHATUA peLlleHns, yKa3aHHOro B HacToAWeM
NyHKTE, 3asiBUTE/I0 B MUCbMEHHON hopMe U MO XeNnaHuio 3asaBUTeNs B 3/1IEKTPOHHON dopme
HanpaBnseTcd MOTMBMPOBAHHLINA OTBET O pe3ynbTarax PaccCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHua xanobbl nognexawen yaoBMETBOPEHUW B OTBeTe
3aABUTEN0 O pe3ynbTaTax paccMOTpeHus Xxanobbl pgaeTcAa wuHdopmauusa o A[elcTBUsx,
ocylu,ecTBnAeMbIX opraHom, npefocTaBifALWUM MYHULUNANBHYIO yenyry,
MHOTOPYHKLMOHANbHLIM LEHTPOM NM60 opraHu3auuenn, npeayCMOTPEHHON YacTblo 1.1 cTaTby
16 ®epepanbHoro 3akoHa Ne 210-®3, B LenAxX He3aMeANNTE/IbHOTO YCTPaHEHUA BbIABNEHHbIX,
HapyweHWin npu okKasaHUM MYHULMNANBHOW YCNyrn, a Takke MNPUHOCATCA WU3BUHEHUA 3a
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[OCTaB/IEHHble HeyAo6CTBa U yKa3blBaeTcs UH(poOpMaUuus o AasbHERW X AelicTBUAX, KOTOpble
HEO6X0AMMO COBEPLINTb 3asABUTEO B LENAX MOSYYEHUSs MyHUUUNASIBHOW YCNyTu.

5.8. B cnyyae npu3HaHus xasobbl He nopsexaueli yaoBNEeTBOPEHUIO B OTBeTe
3a8BUTEN0 0 pe3y/nbTaTax paccMoOTpeHuss xanobbl  JakwTcss  apryMeHTUpOBaHHbIE
pasbsACHEHUS 0 MpUYMHAX TNPUHSATOTO pPeLleHnss, a TakKke WHdopmauus o nopsiake
06)XXasioBaHWs MPUHSATOTO pelleHus.

5.9. B cnyyae ycTaHOB/IEHMS B XOf4e WU NO pe3ynbTaTaM PacCMOTPEHUA Xanobbl
NMPU3HaAKOB cocTaBa aAMWHUCTPATUBHOIO MpPaBOHAPYLWEHUS WM MPECcTYN/IeEHUS LO/KHOCTHOE
nnuo, paboTHUK, HaAesleHHble NOJIHOMOYMSIMM MO PAcCMOTPEHUID Xasnob, He3ameasINTeNbHO
HanpaBNAT UMeKLLMecs MaTepuanbl B OpraHbl NPOKypaTypbl.
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MpnnoxeHue Ne 1
KAOMUHUCTPATUBHOMY pernamMmeHTy
npegocTaB/eHUs MyHULUNANbLHOWR
ycnyrn no cornacoBaHUi0 YCTaHOBKMU
MHOPMALMOHHbIX 3HAKOB
WHAMBUAYANBHOIO NPOEKTUPOBAHUA Ha
LOPOXHbIX 3HaKax

dopma

(BnaHk opraHa, NpeAoCTaB/IALLEr0 MyHULUNANBHYIO YCAYry)

Komy:

KOHTaKTHble AaHHble:
MpepcTtaButesns:

KoHTakTHble faHHble npeacTaBuTens:

PEWEHWE

PaccmoTpes
npunaraemole

Bawe 3aaBneHune oT No
K Hemy LOKYMEHTHI, YNONTHOMOYEHHbIM
NMPUHATO pelleHne o

opraHom

JononHutenbHas UHgopmaums:

CsefieHUs 06 31eKTPOHHON nognucu

JomkHocTHoe nuyo (PUNO)

(noANUCL YNOSTHOMOYEHHOTO
[O/DKHOCTHOTO iMua opraHa)
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MpunoxeHne Ne 2

K AQMWUHUCTPATUBHOMY pernameHTy
npefocTaBieHNs MyHULMNANbHOW
YC/Yyrn No cOorsiacoBaHnio yCTaHOBKU
MHOPMALMOHHbIX 3HAKOB
WHAVBUAYA/IbHOTO NPOEKTUPOBAHUA Ha
OOPOXHbIX 3HaKax

dopma
(BnaHkK opraHa, npefoCcTaBAAOLWEro MyHULUNANbHYIO YCNYry)

Komy:

KOHTaKTHble faHHble:
MpepcTtaButesns:

KoHTakTHble AaHHble nNpeAcTaBuUTend:

PEWEHWNE
06 oTKase B NpPeAoCTaBAEHUN MyHUUUNANbHOI YyCNyru
no__
oT __ _ No
PaccmoTtpeB Balwe 3agaBneHue Ot No 7
npunaraemble K HeMy OOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO peleHne 06 oTkase B
no cnegyouwum
OCHOBaHUAM:
1
2.

AononHutenbHas UHgopMauus:

Bbl BnNpaBe MNOBTOPHO 06paTUTbLCS B YMNOJIHOMOYEHHbI OpraH ¢ 3assBIeHUEeM o
npefocTaBNeHUN YyCNyrn nocse yCTpaHeHUs yKadaHHbIX HapyLleHWiA.

[aHHbIA 0TKa3 MOXeT 6biTb 06)XanoBaH B AOoCyAe6GHOM Mopsigke NyTeM HanpaB/ieHUs
)Xano6bl B YNO/THOMOYEHHbIi OpraH, a Takke B cyAe6GHOM MopsiaKe.

CsefieHUs 06 3N1eKTPOHHOW noAnucu
JomxkHocTHoe nuyo (PNO)

(mognucb YyNO/THOMOYEHHOTO
[LO/DKHOCTHOTO NMua opraHa
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MpunoxeHne Ne 3

K AOMVUHUCTPATUBHOMY perjiaMmeHTy
npenocTaBfeHUss MyHULUNANbLHOWR
YC/IyT1 MO COr/1acoBaHUI0 YyCTaHOBKM
MHPOPMALMOHHBLIX 3HAKOB
WHAMBUAYANBHOTO NMPOEKTUPOBAHMA Ha
[OPOXHBIX 3HaKax

dopma

(BnaHkK opraHa, NpeAoCTaB/SAOLWEr0o MYHULUNANbHYIO YCNYry)

Komy:

KOHTaKkTHble faHHble:
MNpepcTtaBuTEND:

KOHTakTHble AaHHble NpeacTaBUTend:

PEWEHWNE
06 0TKaze B NpueMe [JOKYMEHTOB, HEOOXOAMMbIX ANsi NpeAoCcTaBNeHns

MYHUUMNANbHOR ycnyrn no

oT Ne
PaccmoTtpes Bawe 3asasneHue o7 No 7
npunaraemble K HEeMY OOKYMEHTBI YNO/THOMOYEHHbIM opraHom
NPUHATO peLleHune
06 oTKase B npueme L0OKYMEHTOB, Heo6XxoaNUMbIX nns
no cnepyrwwmMmMm OCHOBAHUAM:
1
2.

Pa3bsACHEHME NPUUYUH OTKa3a:
[ononHuTtensHas UHopmayus:

Bbl BnpaBe MNOBTOPHO 06paTUTbCs B YMNO/IHOMOYEHHbIA OpraH C 3asiBNeHWEM O

npefocTaB/ieHUN YCAYrn Nnocsie ycTpaHeHUs yKa3aHHbIX HapyLleHWA.
[LaHHbI 0TKa3z MoxeT ObITb 06XanoBaH B AOocyAeb6HOM nopsake nyteMm HanpaBneHus

)Xano6bl B yNOJIHOMOYEHHbIV OpraH, a Takke B cyae6GHOM Mopsifke.

CsefeHUs 06 31eKTPOHHOW nognucu

JomkHocTHOe nuuo (PNO0)
(mognucb yNnoSTHOMOYEHHOTO
LO/DKHOCTHOTO Nnua opraHa)
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MpunoxeHne Ne 4
KALMUWHUCTPATUBHOMY pernamMmeHTy
npenocTaB/eHUss MyHULMNANbHOWR
yCNyrn no cor/iacoBaHWI0 YyCTaHOBKM
MHPOPMAaLMOHHbIX 3HAKOB
WHOAWBUAYA/IbHOTO NMPOEKTUPOBaHMUA
Ha AOPOXHbIX 3HaKax

dopma
(HaMmeHOBaHMe opraHa MeCTHOrO

camoynpaBs/ieHns)

Mpowy cornacoBaTb YCTAHOBKY WH(OPMAaLMOHHbIX 3HAKOB WHAWBUAYASIBHOTO
NMPOEKTUPOBAHNSA Ha AOPOXHbIX 3HAKaX

(HammeHoBaHWe ynuubl)

yyacTtke

(yKkasblBaeTcs NpuBsA3Ka K 34aHUAM, COOPYXEHUAM, KM aBTOL0pOru)

K 3aaBneHuto npunarawTca crenylouime 4OKYMEHThI:

B TeueHnn Bcero nepuopa skcnayatauuum 3Haka MHAUBUAYANTLHOTO NPOEKTUPOBaHUSA
0653yl0Cb NPON3BOANTEL €0 TEXHMYECKOE 06CAYyXMBAHUE M aBapUMNHO-BOCCTAHOBUTE/IbHbIE
paboThl.

« » 20 r.

(nognuce)

Pe3ynbTaT nNnpeaocTaBfeHnss MyHUUUNANbHO yCyru, npowy npeaocTaBuTb
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1 IB NW4YHbIA KabuHeT [lopTasna rocyfapCTBEHHbIX W MYHULMUNANbHbIX YCAYr
Pecnyb6nukn TaTtapcTaH;

I 1B MHOrO(PyHKUMOHA/IbHOM LEHTpe nNpefoCTaB/feHUA TrOoCyAapCTBEHHbIX
MYHUUMNanbHbIX ycnyr Pecny6nukn TaTtapcTaH;

| 1B OpraHe.

(
(pata) (nognuce) (¢.1.0))



MpunoxeHne Ne 5
KAOAMUWHUCTPATUBHOMY pernameHTty
npegocTaBneHnss MyHULMNanbHOM
yCcnyru no corjiacoBaHuio yCTaHOBKMU
NHPOPMaLNOHHbIX 3HAKOB
WHAMBUAYAILHOTO NMPOEKTMPOBAHUA
Ha AOPOXHbIX 3HaKax

[[naBe
Ce/IbCKOro noceneHud
oT:

3aasneHue
06 mcnpaB/eHUN TEXHUYECKON OWINOKK

Coobuato 06 ownbGKe, AOMNYLUILEHHONW NpPU OKa3aHWM MYHUUUMNANBHOW Yycnyrm no

3anuncaHo:
MpaBunbHble CBEAEHUS:

Mpowy McnpaBuTb AONYLIEHHYD TEXHUYECKYH OWWNGKY M BHECTM COOTBETCTBYyHLWUE
M3MEHEHUS B AOKYMEHT, SIBNSAOWMNIACA pe3yNbTaToOM MYyHULUNANbHOW yCAyru

Mpunarato cnegytune 4OKYMeEHTbI:

1.

2

B cnyyae npuHATUA peweHuss 06 OTKNOHEeHWU 3asBneHus 06 wucnpaB/ieHUN
TeXHMYEeCKO owmnbKN npowy HanpaBuUTb Takoe pPelleHue:

nocpeAcTBOM OTNpPaB/eHUS 3NEKTPOHHOTO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEpPEHHOl KonuuM Ha OGYyMaXHOM HOCUTeNne MOo4YTOBbIM OTNpaB/ieHWEM Mo

agpecy:

HacTosiwmm noATBepxaato: CBeAEeHWs, BKOUYEHHbIE B 3asiB/IeHUEe, OTHOCSALMECS K MOel
NIMYHOCTU W NpefcTaBlsiEMOMY MHOK /MLy, a TakkKe BHECEHHble MHOK HUXe, AOCTOBEpPHbI.
[OKyMeHTbl (KOMMM [O0KYMEHTOB), MPU/IOXKEHHbIE K 3asB/IEHUI0, COOTBETCTBYIOT TpPebGOoBaHUSM,
yCTaHOBJIEHHbIM 3aKOHOAaTeNbCTBOM Poccuiickoit depepauun, Ha MOMEHT npefcTaB/ieHuUs
3asB/IEHUS 3TW AOKYMEHTbI AENCTBUTENbHbI U COAEPXAT AOCTOBEPHbIE CBEAEHUS.

(
(pata) (noanwuce) (®.1.0))



