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B MNOCTaHOBJ/IEHME
YpcaeBckoro
A3HakaeBCKOro
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«O6

yTBEPXAEHNN agMNUHUCTPATUBHbLIX pPernaMmeHToB

NpefocTaBNeHNss  MyHULUNANbHbIX
chepe XUMNLLHBLIX OTHOLLEHWI»

B uenax peanunsaynn ®epepasibHoro 3akoHa ot 27.07.2010
npepocTaBneHns

210-#3 «0O6 opraHunsauuu
MYHULUUNANBHbBIX  YCyr», NcnonHutenb
CeNnbCKOro  rnoceneHns  A3HakaeBCKOro
Pecny6nvkn TatapctaH NOCTaHOB/IAET:

yCcnyr

B

No
rocyapCTBEHHbIX U
Hbll KOMUTET YpCaeBCKOro
MyHUUMNANbHOIO  paioHa

1 BHectTh B noctaHoBneHne  VICNO/IHUTENLHOIO  KOMUTETA
YpcaeBCKCEeNbCKOro nocesieHns A3HakaeBCKOro MyHMUMNasIbHOro panoHa
Pecnybnukn TatapctaH oT 26.01.2022 No5 «O6 yTBEpXAeHUN
afMUHUCTPaTUBHbLIX pernaMeHToB npefocTaB/ieHMa  MyHUUMNanbHbIX
ycnyr B cdpepe XUIAnWHbIX OTHOWEHWI» criefyolwne n3MeHeHus:

11 ALOMUHUCTPATUBHbIN pernameHT npeaocTaBieHns
MYHUUMNANIBHOW  yCyrM N0 MPefoCTaBNIEHUIO  rpaxjaHaMm  XWUJbIX
MOMELEeHNII B MYyHULUNASIbBHOM XWIUWHOM (POHAE MO [O0roBOpy Haima
CNY>XeBHOro XW10ro NOMeLLLEHUA U3M0XUTb COrnacHo npuioxeHumio Neol k
HacToALeMy NoCTaHOB/IEHUIO.
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12 ALOMUHUCTPATUBHbIN pernameHT npenocTaBeHns
MYHUUUNASIBHOW YCYT MO BK/IHOYEHUID B COCTaB M UCK/THOUYEHUIO XUJbIX
MoMeLlleHnii 13 cocTaBa Chneuvann3vMpoBaHHOIO XWIWLWHOIO doHaa
YpcaeBCKOro CesibCKoro noceneHns A3HakKaeBCKOro MYHULUNa/IbHOIO
paiioHa Pecnybnuku TaTapcTaH W3N0XWUTb COrnacHo MpunoXeHuto No2 K
HacToALeMy NocTaHOB/IEHUIO.

2. Ob6HapopgoBaTb HacTosllee NOCTaHOBMIEHWE NyTEM pa3meLleHud
Ha «OdmunanbHOM nopTane npaBoBOM  WMHopmauun  Pecny6/mku
TartapcTtaH» no Beb6-agpecy: http://pravo.tatarstan.ru 1 Ha odomymasibHOM
caite A3HakaeBCKOr0 MYHUUMNA/IbHOTO paioHa B WHGOPMaLNOHHO-
TeNIeKOMMYHUKaLMOHHOW cetn NHTepHeT no Beb6-afpecy:
http//aznakayevo.tatarstan.ru.

3. KOHTponb 3a uWCNoO/HEHWMEM  HacToAWero nocTaHOBEeHUA
oCTaBNAK 3a CO6OM.

[(naBa
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MpunoxeHne Nel K
NOCTaHOBJ/IEHUIO
icnonHuTenbLHOro kKomnteTa
YpcaeBCKOro cesibCckoro
nocesieHna A3HakaeBCKOro
MYHULMMNANbHOIO panoHa
Pecny6nunkn TatapcrtaH

oT «19 » nekabps 2022 r. Ne 28

AOMWUHUCTPATUBHbI pernameHT
npeaocTaB/ieHNs MyHULUMNANbHOW YCNYrM MO NpeaocTaBNeHNo
rpaxkgaHam Xunblx NOMeLWEeHNn B MyHULUNAABHOM XUAULWHOM ddoHAe Mo
[10TOBOPY HaMa CNyXXebHOro X1aoro noMeLlleHuns

1. O6wme NoNoXeHus
1.1. lMpeaMeT perynnupoBaHus aMUHUCTPATUBHOIO pernameHTa

1.1.1. Hactoawmi agMUHUCTPATUBHLIN pernameHT npefocTaBneHuns
MyHUUUNanbHOW  ycnyrm  (ganee - afMUHUCTPATMBHbLIA  persiaMeHT)
ycTaHaBnMBaeT CTaHgapT U NOpsAAoK NpefocTaBNeHns MyHULMNabHON yCiyrn
Mo nNpefoCTaB/IEHUID TpaXaaHam >KWMbIX MOMELWEeHNn B  MyHULMNasbHOM
XUNUWHOM (pOHAE NO AOroBOpPY HailMa C/yXeOHOro >XWIoro nomeLeHus.
(panee - MyHunymnanbHasa ycnyra).

1.1.2. lNonoxeHna agMUHUCTPATUBHOIO pernamMeHTa NpUMEHATCA npu
npefocTaBNeHNn XUMbIX MOMELLEHNI MYHULMMNANbHOIO XUIULWHOro dpoHga no
[IOr0BOPY Haima Cry>XebHOro Xusaoro nomelieHms B nopsgke, yCTaHOB/IEHHOM

XunniwHeim KOA4EeKCOM Poccuiickom Pepepauun, NOCTaHOB/IEHNEM
MpaButenbctBa Poccuiickon ®@epepaumn oT  26.01.2006 Ned2 «O6
yTBEPXAEHUN MpaBun OTHeceHus XXNNOro nomeLLeHus K

cneunannsnpoBaHHOMY XWAUWHOMY OHAY W TUMOBbLIX AOTOBOPOB HaiiMa
Cneunanm3vpoBaHHbIX XWUMbIX MOMELLEHW», pPEeLIeHNEeM opraHa MeCTHOrO
camoynpaBfeHus, pernaMeHTUpPyWmMM npeaocTaBieHne CayXebHbIX XUbIX
NMOMELLLEHN, N eXerogHo nepeperncTpauun rpaxaaH, COCTOSLMUX Ha yyeTe B
KauyecTBe HYX[alLWMXCA B NPeAOoCTaBEHNUN XUMbIX NMOMELLEHWIA NO AOroBopam
Halima c/1y)Ke6HOro XUIoro NomeLleHmsl.

1.2. Kateropuu 3ansutenen

1.2.1. Nvyamn, nmerowmumMmn nNpasBo Ha nosiyvyeHne MyHuUUunasabHOn ycnyru,
ABNAIOTCA rpakaaHe, COCTOSALLME Ha yYeTe B KaYeCTBE HYXAalLWMXCA B XUJbIX
MOMELLEHNAX MO [AOroBOpy HailMa Cry)XebHOro >uaoro nomMeweHus B
cnonHMTEeNbHOM KOMUTETE MYHUUMNasnbHOro paiioHa Pecnybnukm TaTtapctaH
Nno mMecTy paboTbl (Cnyxo6bl) (ganee - 3ad9BUTESD).



1.2.2. C 3adaBneHMeM BnpaBe 00paTUTbCA MNpeAcTaBUTENlb 3aaBUTENA,
[AENCTBYIOLWMIA Ha OCHOBaHUW OOKYMEHTa, YAOCTOBEPSAOLEro ero nojHoMouus,
60 3aKOHHbIM npeacTaBuTeNb hm3nyeckoro nvua (ganee - npeacraBuTesNb
3aaBuTens).

1.3. Mopaaok MHpOpPMMpPOBaHUS O NPeaoCTaB/IeHNM MyHULMNANLHOR yCnyri

1.3.1. NHdhopmauus o nopsake npenocTaB/ieHNs MyHULMMNANbHOW YyCNyrn
pasmeLlaeTcs:

1) Ha VH(OPMAaUNOHHbLIX CTeHAax, COoAepXawmx BuU3yaslbHY0 U
TEKCTOBYID WHQOpPMaLMI0O O MyHUUMNASIbHOW YyCnyre, pacnosioOKeHHbIX B
nomMeLLeHnAxX MHOTOPYHKLNOHA/bHbIX LLEHTPOB npegoctasneHns
rocyfapCTBEeHHbIX U MyHUUMNA/IbHbIX YCAYT.

2) Ha o(huymanbHOM carTe MyHULMNANbHOIO panoHa B MHGOPMaLNOHHO-
TeNeKoOMMyHuKaunoHHon cetn  «MHTepHeTr»  (https://www. aznakayevo.
tatarstan.ru);

3) Ha lNopTane rocyfapcTBeHHbIX U MyHULMNANbHbIX YCnyr Pecny6nnkn
TatapcTtaH (https://uslugi.tatarstan.ru) (ganee - PecnybnukaHckunin noptan);

4) B rocygapcTtBeHHON  MHOpMauUWOHHOM  cucteme  «PeecTp
rocyfapCTBeHHbIX W MyHUUMNasbHbIX ycnyr Pecnyb6nnkum  TaTapctaH»
(http://frgu.tatar.ru) (panee - PeecTp rocyfapcTBeHHbIX W MYyHUUMNAbHbIX

ycnyr).

1.3.2. KoHcynbTupoBaHue no BOMnpocam npepocTaBneHuns
MYHULUUNAAbHON YCAYIrn OCYLECTBSAETCS:

1) B MHOTODYHKLNOHA/IbHbIX LeHTpax npegocTaBneHns

rocyfiapCTBEHHbIX WU MYHUUMUNAbHbLIX YCYr Npu YCTHOM OOpalleHun - SIM4HO
NN Nno TenedoHny;

2) B MUHTEpPaKTUBHOW hopme PecnybnmkaHCKOro noprana,;

3) B VcnonHUTENIbHOM KOMUTETE YpPCaeBCKOro CefibCKOro MocesieHns
A3HakaeBCKOro MyHuUMnasibHOro parnoHa Pecnybnukn TatapctaH (ganee -
Vcnonkom):

Npu YCTHOM o6palleHnun - IMYHO NN No TenedioHy;

Npu NUCbMEHHOM (B TOM u4ucne B (POPME 3/IEKTPOHHOrO [AOKYMEHTa)
obpalleHun - Ha O6ymMaxHOM HOcuTesie Mo noyte, B 3/1IEKTPOHHON hopme Mo
9NEKTPOHHOW nouTe.

1.3.3. "Hpopmauusa Ha PecnybnmMkaHCKOM noprtasie O NOpsAAKe U Cpokax
npefocTaB/ieHNss  MYHUUMMasbHOW  YC/YyrM  Ha  OCHOBaHUW  CBEAEeHUN,
cogepxawmuxca B PeecTpe rocyfapCTBEHHbIX W  MyHUUMNAbHbLIX YCAYT,
npefgocTaBnaeTca 3aasutento 6ecniaTHo.

Joctyn K WHopmMauunm o0 cpokax W nopsgke npefocTaB/ieHUs
MYHUUMNANbHOW YCNYrn OCyLecTBNAeTCA 6e3 BbINOSIHEHUS 3aABUTE/IEM KaKnX-
nméo TpeboBaHWili, B TOM u4ucne 6e3 WCMNOAb30BaHUA MPOrpaMmMHOro
obecneyeHns, ycTaHOBKa KOTOPOro Ha TexXHUYeckne cpeactBa 3asaBUTESS
TpebyeT  3ak/iyeHuUs  JIMUEH3WOHHOTO WM WHOr0  corlalleHns
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npaBoobsiagarenemM nporpammHOro obecneyeHus, npegycmaTpyBaroLLLero
B3UMaHWe nnartbl, perucTpaunio  wuau  aBTopmu3aumi  3aaBuUTena  Un
npefocTas/ieHMe UM NepCOHasIbHbIX AaHHbIX.

1.3.4. Tlpn ob6GpauieHun 3aaBuUTeNa JIMYHO WA Mo TenewoHy B
COOTBETCTBMM C NOCTYNUBLUNM OGpalleHnemM npefocTtaBnideTca UHopmayms:

1) o MecTe HaxoxaeHus MHOTOPYHKLNOHa/IbHOTO LeHTpa
npefocTaBfeHns rocyfapCTBEHHbIX W MyHUUMNAanbHbIX Yycayr, lcnonkoma
(423331, Pecnybnuka TaTapcTaH, A3HakaeBCKWI paiioH, C. YpcaeBo, Y.
LleHTpanbHasd, . 60 rpaduvk paboTbl: noHegenbHUK - natHuya ¢ 8:00 vac, ao
17:00 yac., BbIXOAHble OHW: cyb660Ta, BOCKpeceHbe. Bpemsa nepepbiBa Ans
oTAblXxa W NUTaHMA YycTaHaB/MBaeTCA nNpasuiaMmy BHYTPEHHEro TPyAOBOro
pacnopska, crnpaBo4Hble TenedoHbl 8 (85592) 35-1-36);

2) 0 nopsiike npenocTaB/iEHUS MyHUUMNAasbHOW ycnyru, o crocobax u
Cpokax nogayn 3asBneHuni;

3) 0 Kareropuax rpaxnaH, KOTOpbIM MpefocTaB/ISeTCca MyHuUMnaabHas
yc/iyra; O HOpPMAaTUBHbIX MNPaBOBbIX akKTax, pPeryampyrouwmx BOMpPOChl
npefocTaB/ieHNs MyHULUNANbHOW YCNYru;

4) 0 nepeyHe [OKYMEHTOB, HeobXxogumbliX A1  pPacCMOTPeHus
3a8BNeHnss 0 NpefocTaB/IEHNN MYHULMNANILHON YCNyrn, O cpokax npuema wu
perncTpaumn 3asaBneHus;

5) 0 xofe npefocTaB/ieHNA MyHULUNANbHOW YCNYru;

6) 0 MecTe pasmelleHUss Ha odmumanbHOM caiTe uHopmayuum no
BOMpocaM npefocTaB/ieHNs MyHULUUNASIbHOW YCyTN;

7) 0 nopsagke ob6xanoBaHusi OEUCTBUA wUn 6e30eMCTBUS AO0MKHOCTHbIX
vy, cnonkoma.

Mo nucbmMeHHOMY OOpalleHuto COTPYAHWKU OTAefnia, OTBETCTBEHHOro 3a
npefocTaB/ieHne MyHUUUNANbHOW YCNyrn, nogpobHO B MUCbMEHHOW dhopme
pasbACHAT 3aABUTE/0 NOPSAA0K NPefoCcTaB/IeHNA MYHULMNANbHOW YCyrn n
BOMPOCHI, YKa3aHHble B HaCTOALWEM MNyHKTe aAMWHUCTPATUBHOIO pernameHTa,
M B TeyeHMe Tpex pabouMx [AHen CcOo [HA peructpauymm obpaleHus
HanpasnAwT OTBeT 3asaBuTento. OTBeTbl [AlTCA Ha A3blke obpalleHus. B
CNlydyae HEeBO3MOXHOCTM [faTb OTBET Ha fA3blke obpalleHuMsa WUCMNo/b3yTCH
rocyfapcrBeHHble A3bIkn Pecnybnnkn TartapcraH.

1.3.5. WNHgopmauua no BonpocaMm npefocTaB/ieHNa MyHULUNANIbHOM
ycnyru pasmellaercs Ha odouumanbHOM caiTe MyHMUMNanbHOro paroHa U Ha
NHPOPMALMOHHBIX CTeHgax B romelleHusax Wcnonkoma pansa  paboTbl C
3aaBuUTENAMN.

NHpopmaumsa Ha rocygapcTtBeHHbIX A3blkax Pecnybnukn TaTtapcTaH,
pasmMeliaemas Ha MHMOPMaUUOHHbLIX CTeHAax W Ha oduunasibHOM caiTe
MYHUUMMNANbHONO paoHa B MHM(OPMaLNOHHO-TE/IEKOMMYHUKALMOHHOW CceTn
«V/IHTepHeT», BK/OYAET CBEAEHUA 0O MyHULMNANIbLHON ycnyre, cogepxalimecs B
nyHktax 2.1, 2.3, 24, 2.5, 2.7, 2.9, 210, 211, 51 agMWUHUCTPaATUBHOIO
pernameHTa, MHQOPMAaLNIO O MECTe HaxOXAeHUs, CrnpaBOYHbIX TenedgoHax,



BpeMeHM paboTbl Mcnonkoma, o rpadimke npuema 3asBfieHMId  Ha
npeaocTaBneHne MyHULMNANbHON YCnyru.

1.4. HopmaTuBHble NpaBOBble aKTbl, PerynvpyoLwmne npegoctaBreHme
MYHULMMNANbLHOK ycnyru

1.4.1. TllepedyeHb HOpPMAaTUBHLIX MNPaBOBbLIX akTOB, PEerynpyroLLImnx
npefocTtaB/ieHMe  MyHuUunasnbHOW  ycnyrm  (C  ykazaHMeM  PEKBU3UTOB
HOPMaTMBHbIX  MPaBOBbIX aKTOB W  WCTOYHMKOB  UX  OdomuMasibHOro
onyb6nukoBaHuA), pasmelleH B PeecTpe rocygapCTBeHHbIX U MyHUUMNANbHbIX
yCnyr, Ha oouMuuanbHOM caiTe MyHUUMNanbHOro painoHa B MHGIOPMaLMOHHO-
TEeNEeKOMMYHUKALMOHHOWN ceTn «NHTEepHEeT».

1.4.2. TekCT aAMUHUCTPATUBHOIO pernaMeHTa B AelCTBYOWEN peaakumm
nognexut pasmeweHnto B PeecTpe rocyaapCTBEHHbIX W MYHULUUNANbHbIX
ycnyr, Ha oouymanbHOM canTe MyHUUMnasibHOro paioHa B MHOPMaLNOHHO-
TEeNEeKOMMYHUKALMOHHON ceTn «HTEepHeT».

15. TepMI/IHbI, ncrnosibdyembole B agMUHNCTPaATUBHOM pernameHTe, n nx
onpegeneHnAa

1.5.1. B agMuHUCTpaTMBHOM persiaMeHTe WUCNob3yTca creayluwme
TEPMUHbI 1 onpeaesieHns:

yaoaneHHoe paboyee MecCTO MHOTOOYHKLMOHA/IbHOIO LeHTpa
npefocTaB/ieHuns rocyfapCTBeHHbIX n MYHUUMNANbHbLIX  YCNyr -
TeppuTopuanbHo 0060C06/IEHHOE  CTPYKTYypHOoe  nogpasgeneHne  (oduc)
MHOTODYHKLUMOHANILHOITO  LUeHTpa npefaocTaB/ieHNA  ToCy[apCTBEHHbIX W
MYHUUMNANbHBIX YC/yr, CO34aHHOe B TOPOACKOM (CefbCKOM) MoCcesieHnu
MYHUUMNANbHOIO paloHa wiMm B ropofckom okpyre Pecnybnukm TatapcTaH B
COOTBETCTBUM C nNyHKTOM 34 T[lpaBun  opraHvsauum  AeATesIbHOCTU
MHOTOOYHKUMOHA/IbHbLIX  LUEHTPOB NpeAoCTaB/IEHUA  roCyAapCTBEHHbIX U
MYHUUMNANAbHBLIX YCNYr, YTBEPXAEHHbIX rMocTtaHoBneHnem [llpaButenbcrBa
Poccuiickoit depepaummn ot 22 aekadbpsa 2012 r. Ne 1376 «O6 yTBEpPXAEHUM
MpaBun  opraHnsaunm  OeATesIbHOCTU  MHOToYyHKUMOHa/IbHbIX  LEHTPOB
npefocTaB/ieHNA roCcyAapCTBEHHbIX U MyHUUMNANbHBIX YCIYr»;

TexHuyeckas owunbka - owmnbka (onucka, onevarka, rpaMmmaTvyeckas wum
apngmeTnyeckas owmnbka mM60 nogobHas owmnbka), AonyuleHHas OopraHom,
npeAocTaBNALWMM MyHULUNANBLHYO YCAyry, 1 npuBewas K HeECOOTBETCTBUIO
CBeEeHNIA, BHECEHHbLIX B AOKYMEHT (pe3ynbTal MyHUUMNASIbHOW YCyrin),
CBefeHNAM B JIOKYMEHTax, Ha OCHOBaHUN KOTOPbIX BHOCU/INCb CBEAEHUS;

EnvHas cucTtema naeHTudrKaLmm " ayTeHTudUKaLum B
NHGPACTPYKTYpE, obecneuynBatolLLein MHPOPMALIMOHHO-TEXHOTOTMYecKoe
B3aMmojelicTBue NHPOPMALIMOHHBLIX  CUCTEM, MCMnosib3yembix  Ans

npenocTaBNeHns rocyAapcTBEHHbIX M MyHUUMNA/IbHBLIX YCNYr B 3/1EKTPOHHOWN
dopme (panee - ECUA) - hepepanbHasa rocygapcrBeHHas MH{opmaunoHHas



cuctema, obecneumBawwiass  CaHKUMOHWPOBAHHLIA  AOCTYN  Y4aCTHWKOB
MH(POPMAUNOHHOTO  B3auMMOAEWCTBUA B  CUCTEME  uAeHTUdukaumm 1
ayTeHTUguKaumMm K WHopmaumu, cogepxawieinca B rocyfapCTBEHHbIX
NHJPOPMALMOHHBIX CUCTEMAX U UHBIX MHPOPMALIMOHHbBIX CUCTEMAX;

MoL], - [flocypapcTBEHHOE 6roKeTHoe yypexaeHue
«MHOrO(OyHKUMOHa/IbHbIN  LEeHTPp  NpefocTaBfeHnss  roCyAapCTBEHHbIX U
MyHUUMNANbHbIX yCyr B Pecnybnuke TarapcraH»;

ANC Mol - AsTomartuMsumpoBaHHas UMH(opmauuoHHas cucrtema
MHOTOPYHKLUMNOHAIbHbLIX  LUEHTPOB NpefoCTaB/IeHNA  rOCyAapCTBEHHbIX U
MyHULUMNANbHbIX ycnyr Pecnybsivku TaTtapcTaH.

1.5.2. B aaMuHMCTpaTUBHOM  perfiamMeHTe nog 3asB/leHMEeM O
npefocTaBneHn MyHUUUnasabHOW ycnyrn (panee - 3asBfeHMe) MOoHMMaeTCs
3anpoc o npefocTtaBNeHnn MyHULMNanbHOW yCnyru, nofAaHHbIi B COOTBETCTBUN
C NyHKTOM 3 cTaTtbk 2 PegepasibHOro 3akoHa ot 27 nona 2010 roga Ne 210-d3
«O6 opraHuvszaumMM npefocTtaB/ieHNA TOCYAAPCTBEHHbIX W MYHULMNAIbHbIX
ycnyr» (panee - ®depnepanbHblii 3akoH Ne 210-93).

2. CtaHgapT npefoctaB/eHUss MyHUUUNaIbHON YCNyru
2.1. HanmeHoBaHMe MyHULMNANIbHOW YCAYru

I'Ipep,OCTaBneHvle rpaxxgaHamMm >XWnblX I'IOMeLLI,eHI/II7| B MyHUUUNaASIbHOM
XNINwHOM (bOHp,e no Aorosopy Haima CI'Iy)Ke6HOFO XNI0ro nomMeweHunA.

2.2. HanmeHoBaHne UCNoONTHUTEIbHO-pacnopAaaMTesibHOro opraHa MecTHOro
camoynpaB/ieHua, HernocpeacTBEHHO NpeAoCTaBNALWEro MyHULUNaIbHYO

ycnyry

NcnonHuTenbHbli  KOMUTET  YPCAeBCKOrO  CeNbCKOro  NocesieHus
A3HakaeBCKOro MyHUUMNaNbHOro painoHa Pecnybnuku TaTapctaH (panee -
Vicnonkom).

2.3. OnucaHune pesynbTaTa NpeaocTaB/IeHUs MyHULMNANbHOR ycnyru

2.3.1. Pe3ynbTaToM npefocTaBneHnss MyHULUNAaIbHOW YCyrn ABNAETCA:

1) pacnopsbkeHne 0 npefocTaBNeHUN TPaxX[aHWHY XUI0ro MnoMeLLeHns
Mo A0roBOpPY HalMa C/y>XebHOro Xuaoro nomMeLleHus;

2) peweHne 06 oOTKasze B nNpefocTaB/ieHUN MYHUUUNASIBHOW YCAyru
(npunoxeHne Ne 1 Kk HacToAWEMY aAMUHUCTPATUBHOMY perfiameHTy);

3) pelweHne 06 oOTKa3e B MpuemMe [AOKYMEHTOB, HeobXxoguMbIX AN
npegocTtaBneHns MyHuuMnanbHOn ycnyru (npunoxeHve Ne 2 K HacToAwemy
aAMWHUCTPATUBHOMY pPersiameHTy).

2.3.2. Pe3ynbTar npegocTaBneHns MYHULUNATBEHOM ycnyru
HanpasfsgeTcsa 3aaBUTEN0 B (pOpMe 3M1EKTPOHHOIO0 AOKYMEHTa, MOAMNUCaHHoro



YCUNIEHHOW KBaNMPULUNPOBAHHOW 3/IEKTPOHHOW MNOAMUCHID YMNOSIHOMOYEHHOrO
AO/MKHOCTHOro nunua lcnosnkoma, B COOTBETCTBMU C deaepanbHbiM 3aKOHOM OT
6 anpens 2011 roga Ne 63-®3 «O6 371eKTpOHHOW nognucu» (panee -
depepasibHblii 3aKoH Ne 63-®3) B /iM4HbIA KabuHeT EpguHoro noptana. B
cNlyyae HanpaB/ieHUa 3aaBNeHUA NocpefcTBOM Pecnyb6/mMkaHCKOro noprana
pe3ynbTar npefocTtaBNeHns MyHUUUNasbHOW YyCAyrn HanpaBiseTCA B JIMYHbIN
KabuHeT Pecnyb6/mnkaHCKOro noprana.

2.3.3. Mo BbIOOpPY 3aaBuTenda pe3ynbTaTr npegocTtas/ieHnsa
MyHULMNANbLHOW ycnyrn Bblgaetca B Wcnonkome wnm B M®L, B popme
aK3eMnnsapa 3J/IEKTPOHHOIO [AOKYMEeHTa, pacnedyaraHHOro Ha OyMaXHOM
HocuTene, 3aBepeHHoro neyartbio n NoANuUChLIO COOTBETCTBEHHO
YNO/THOMOYEHHOI0 A0/HKHOCTHOTO nya Mcnonkoma mnm pabotHnka MOL.

2.3.4. 3aaBuTenb BhpaBe MNOJy4YUTb pe3ynbTaT npefocTtaBeHus
MYHULUNANIBHOW YCNyrn B (popMe 3/1eKTPOHHOrO AOKYMEHTa B TeYeHue cpoka
[encTBMa pesynbtara npefocTaBneHss MyHUUUNAaIbHOM YCnyru.

2.4. Cpok npeaocTtaB/ieHUss MyHULMNA/IbHOW YyCayr, B TOM YMC/ie C YY4EeTOM
Heo6XxoAMMOCTI o6pallleHnss B opraHu3auun, yyacTByloLlmne B NpeaocTaBieHnn
MYHULMNANbHOW yCnyrn, CPOK NPUOCTAHOBNEHUS NpeaoCcTaB/1eHNs
MYHULUNANbLHOWR yCnyrn B cnyyae, eciiv BO3MOXHOCTb MPUOCTAHOB/EHMS
npeaycMoTpeHa 3akoHoAaTeNnbCTBOM Poccuiickoit denepauun, Cpok Bbiaaun
(HanpaBneHus1) AOKYMEHTOB, ABNSIOLWIMXCSA pe3ybTaToM NpeaocTaBneHuns
MYHULMNASIbHOI ycnyru

2.4.1. MyHnuunanbHasa ycnyra npegocrasnserca He nosgHee 30 gHel co
AHA npeacTaBNeHns 4OKYMEHTOB.

2.4.2. TpnoctaHoOBIEHNE CpOKa NpefoCcTaBNeHnss MyHULMNANbHON YyCnyru
He npeagycMOTPEHO.

2.4.3. HanpasneHune [OKYMEHTa, ABNSAKLLLEerocs pe3ynbTaToMm
npegocTaBneHnsa MyHULMNanbHOW yCnyrn B qoOpMe 3/1eKTPOHHOrO [OKYMEHTa,
3adBUTEJII0 OCYLLECTB/IAETCA B iIeHb OPOPM/IEHUA N perncrtpauumn pesynbrtarta
npegocTaBneHns MyHUUUNaIbHOW YCnyru.

2.5. |/|Cl-lepI'IbIBaPOLLI,I/II7I nepedyeHb AOKYMEHTOB, H806XOAI/IMbIX B COOTBETCTBUN C
3akKoHogaTtes/ibHbIMN NN UHBIMWU HOPMaTUBHbLIMU MPaBOBbIMUA aKTaMW A/1A4
npegocrtaB/eHNA MyHI/ILl|I/II'Ia]'IbHOI7I YCyrn, a Takxxe ycnyr, KoTopble AB/IAKOTCA
HGO6XO,CI,I/IMbIMI/I N 06s3aTesIbHbIMU Ana npegocrtaBneHna MmyHununnasbHbIX
ycnyr, nognexawunx npeancraB/jeHnio 3aaBUTENIEM, cnocobbl nx nony4vyeHunsd
3adasButesiemMm, B TOM 4Y1C/i€e B 3]'IeKTpOHHOI7I QJOpMe, nopAaaoK nx npeacrtaBsneHnA

2.5.1. [ns nonyvyeHns MyHUUMNanbHOW ycnyrn 3asBuTenb npeacraBnser
cnepyrouine fOKYMEHTbI:
1) [OKYMEHT, YyAOCTOBEPAKWMIA NNYHOCTb (HEe TpebyeTca B cny4dae

obpalleHnst nocpeacTBoM Pecny6/mMkaHCKOro noprana);



2) LOKYMEHT, yAOCTOBEPSAOLWNIA MONTHOMOUMA NpeacTaBuTeNsa 3aaBuUTeNs;

3) 3asaBneHue;

B (popme [oKymeHTa Ha OymMaxHOM Hocutene (npunoxeHue Ne 3 K
HacToAweMy agMUHUCTPATUBHOMY perfameHTy);

B  3/IEKTPOHHON  doopme  (3anofniHseTcss  NocpeacTBOM — BHECEHUS
COOTBETCTBYHOLWMX  CBEAEHUA B  3/IEKTPOHHYKO  (QOpMYy  3asB/ieHUs),
noannucaHHoe B COOTBETCTBUU C TpeboBaHUAMMU MyHKTa 2.5.3
aAMWUHUCTPATUBHOIO pernamMeHTa, npu obpaleHun nocpeacTBOM
PecnybnunkaHckoro noprana;

4) xopatalctBo paboTtogaTtens, C KOTOPbIM pPabOTHUK COCTOUT B
TPYAOBbIX OTHOLUEHUAX, O NPefoCTaB/IEHUN CNYXEeOHOro XWaoro nomMeLleHuns,
3aKpenneHHoro 3a pabortogaresiemM Ha npasBe OnepaTnuBHOrO ynpas/ieHUA Un
X03ANCTBEHHOIO BeLleHMs, Ha UMA PYKOBOAUTESIS YNOSIHOMOYEHHOIO OpraHa,

5) Konua TpyAOBOro forosopa Mbo Konus Cny>kebHOro KOHTpakTa;

6) Konus TPYLOBOWN KHWKKU;

7) npasoycTaHaB/MBawUMe [AOKYMEHTbl Ha OOBbEeKTbl HeABWXKMMOCTU,
npaBa Ha KOTOpble He 3aperucTtpupoBaHbl B EAMHOM rocyaapCTBeHHOM
peecTpe HeABMXUMOCTU.

2.5.2. 3asaBneHue n npunaraemMble AOKYMEHTbl MOTYT ObITb NpeAcTaB/EHbI
(HanpaBnieHbl) 3aABUTENIEM O4HMM U3 C/IEAYIOLLMX CNOCOOO0B:

1) uyepe3 M®L, Ha OyMaxHbIX HOCUTENAX WU B BUAE 3EKTPOHHbIX
[OKYMEHTOB, COOTBETCTBYIOLLMUX TpeboBaHUAM NyHKTa 2.5.3
aAMWHUCTPATUBHOIO pernamMeHTa,

2) nocpencTBoM Pecny6/MkaHCKOro noprasia B 3/1IEKTPOHHOM hopMe;

3) B McnosKOM NMYHO MM NOCPEeACTBOM MOYTOBOW CBA3U Ha OyMaXKHOM
HocuTesnie. 3asB/ieHME W MnpunaraemMble [OOKYMEHTbl, NpW  Hanpas/eHuu
nocpescTBOM MOYTOBOW CBA3W, 3aBEPSAITCA B YCTAHOBMIEHHOM MOPAOKeE.

2.5.3. 3asBneHue npu HanpasneHUn nocpeacTsom PecnybsvMkaHCKOro
noptana noAnucbiBaeTcs NPOCTON 3/IEKTPOHHOM MOANUCHIO 3aABUTENS.

ANsa nonyyeHUs NPoCTOM 3N1EKTPOHHOM MOoANUCKU 3asaBUTEs0 Heo6XoANMO
NpouTM npouenypy peructpauymm (ayteHtudmkaummn) B ECUA, a Takxe
NoATBEPAUTL YUYETHYIO 3anncChb.

DNEKTPOHHbIN AOKYMEHT (3/1IEKTPOHHbIA 06pa3 AOKYMeHTa), yKa3aHHbli1 B
noAnyHkte 2 nyHkta 2.5.1 agMWHUCTPATUBHOIO pernameHTa, 3aBepseTcs
YCU/IEHHON  KBa/IM(PUUMpPOBaHHOW  MNOAMNUCBID UL,  YNOJITHOMOYEHHbIX Ha
co3faHve v noAanucaHve Takmx AOKYMEHTOB, B TOM 4YMC/le HOTapuycamu.

ONEeKTPOHHble  AOKYMEHTbl  (3N1eKTPOHHble  06pa3bl  LOKYMEHTOB),
npunaraemole K 3asB/IEHMIO, B TOM 4uUC/e AOBEPEHHOCTW, HanpasnAlwTCcA B
Buge hainos B oopmartax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom
He 6osiee 50 Mb6ar.

KauecTBO npenocTtaBNAeMbIX 3/1EKTPOHHbIX OOKYMEHTOB (3/1EKTPOHHbIX
06pa3oB AOKYMEHTOB) AO/HKHO NO3BOMATL B NOJIHOM 0ObeMe MpoynuTatb TEKCT
[OKYMeHTa W1 pacrno3Hatb PekBU3nUTbl OKYMEHTA.

2.5.4. 3anpeuwaetca TpeboBaTtb OT 3aABUTENA:



1) npepctaBneHuUs [OOKYMEHTOB M MHOpMauUUn WM OCYLLEeCTB/IEHUA
AENCTBUIA, npeacTaB/ieHne WM OCYLWeCTB/IEHME KOTOPbIX He npeaycMOTPeHO
HOPMAaTUBHbLIMU NpaBOBbIMU aKkTamu, perynmpyroLmnmm OTHOLLEHWUA,
BO3HMKatoLMe B CBA3W C NpefocTaBNeHnemM MyHULUNaNbHOR YyCnyru;

2) OCyLleCTBIEHNA AENCTBUIA, B TOM YMC/e cOrnacoBaHuii, HeO6Xo0ANMbIX
ANA MOlyYeHUA MYHUUMNanbHOW YCNYrn U CBA3aHHbIX C o6palleHnemM B VHble
rocyflapCTBeHHbIE opraHbl, opraHbl MECTHOro camoyrnpaB/ieHUsa, opraHusauuu,
3a VCK/IIOYEHNEM TMOJSIYYEHUS YCNYr U MONYYEHUA OOKYMEHTOB M MHJpOpMauuu,
npeaocTaBfigeMbIX B pe3ynbTate npeaoctaBNeHns Taknx ycnyr, BKHOUYEHHbIX B
nepeyHun, ykasaHHble B yactum 1 ctatbn 9 depepasibHOro 3akoHa Ne 210-93
(HeobxoauMbIX 1 06A3aTEe IbHbIX YCAYT);

3) npeactaBneHus OOKYMEHTOB UM uMHJopmauun, oTcyTcTBue u (1nn)
HeOCTOBEPHOCTb KOTOPbLIX HEe yKa3blBa/MCb NPW NepBOHaya/lbHOM OTKa3e B
npyeme [OOKYMEHTOB, HeOobXoAuMbIX ANA NpefocTaB/ieHUs MYHULUNaIbHON
ycnyrn, nubo B npefocTaBNeHun MyHULMMNanbHOW YCIyrn, 3a WCK/IIYEHUEM
criefyroLlux cnyyaes:

a) M3MeHeHne TpeboBaHMn HOPMAaTMBHbIX MPaBOBbIX aKTOB, KacalLMXCs
npefocTtaBneHns MyHULMNaNIbHON YCyrn, nocne nepBoHayvyas/ibHOM nojayuu
3as8B1eHNs 0 NpefoCcTaB/IEHUN MYHULMMNANIbHON yCNnyru;

6) Ha/Mume OWNOOK B 3adBNEHMM O MpPefocTaBNeHUM MYHULUNaIbHON
yCcnyru n AoKymeHTtax, nofaHHbIX 3adBUTE/IeM Mocsie nepBoHavyas/ibHOro oTkasa
B npueme AOKYMEHTOB, HeoO6XoAMMbIX ONA MpefocTaBNeHns MyHULUNaibHON
ycnyru, nmbo B npefoctaB/ieHUn MyHUUUNASIbHOW YCYrM N He BK/IKOYEHHbIX B
npeacTaB/IeHHbIN paHee KOMMNNEKT LOKYMEHTOB;

B) MCTEYEHMe CpoKa AeNCTBUA LOKYMEHTOB WX U3MEHEeHue MHopmaumm
nocsne nepeBoHa4Ya/IbHOrO OTKasa B MNpUemMe [AOKYMEHTOB, HeobXxoAuMbIX O/
npegocTtaBneHns  MyHAUMNasbHOW  ycnyru, nmbo B MpepoctasB/ieHun
MYHULUNASIbHOW YCNyru;

 BbiBNIeHWE [OKYMEHTa/IbHO MOATBEPXAEHHOro akra (nMpu3HaKoB)
OLNBGOYHOrOo WM NPOTMBOMNPaBHOrO Aeilcteus (6e3nercTBnsa) AO/MKHOCTHOIO
nuua Wicnonkoma, paboTHuMka MO®Ll, npu nepBoHaya/lbHOM OTKase B Npueme
[OKYMEHTOB, HeobXxoAuMbIX ANA npefoCTaB/ieHUS MyHUUUNASIbHOW yCyru,
nM60o B NpefocTaB/ieHNN MYyHUUMUNANbHOW YCyrn, O Yem B NMUCbMEHHOM BuAe
3a nognucblo [NaBbl CEeNbCKOro noceneHus npu nepsoHayalbHOM OTKase B
npueme [OOKYMEHTOB, HeOoOXOoAUMbIX ANA NpefocTaB/eHUA MyHUUUNaIbHON
ycnyru, yBeAoOMNAeTca 3adaBUTeNb, a TakKKe TMPUHOCATCA W3BUMHEHUA 3a
[OCTaB/ieHHble Hey[06CTBa;

4) npepocTtaBfieHMss Ha  OymMaxHOM  HOcuTene  OOKYMEHTOB M
NHpopMauumn, 3SNEeKTPOHHble o06pa3bl KOTOPbIX paHee ObLM 3aBEpPEeHbl B
COOTBETCTBUM C NYHKTOM 7.2 4yacTn 1 ctatbn 16 depepasibHoro 3akoHa Ne 210-
®3, 3a UCKIHYEHMEM CllyyaeB, €C/In HaHeceHne OTMETOK Ha Takue OOKYMEHTbI
nmbo  ux uU3bATME HABNAAETCA HeobXoAMMbIM  YCNOBMEM NpefocTaBneHus
rocyfapCTtBEHHON WA MYHUUMMNANIbHOW  YCNyr, WU MHbIX  C/lyYaes,
YCTaHOB/EHHbIX pefepasibHbIMN 3aKOHaMW.



2.6. |/|C‘-IepI'IbIBa}OLLI,I/II\/II nepedyeHb JOKYMEHTOB, H€O6XO,£I,I/IMbIX B COOTBETCTBUN C
HOPpMaTMBHbIMW TMPaBOBbIMN aKTaMW ONA npegoctaBieHnA MyHI/ILI,I/II'Ia]'IbHOﬁ
YCNYTN, KOTOPbIE HaxoaATCA B pacrnopsaXXeHnn rocygapCrtBeHHbLIX OpraHoB,

OopraHoB MeCTHOIo camMoynpaB/ieHna n nogseaAoMCTBEHHbLIX rocygapCTBEHHbIM
opraHam mnn opraHam MeCTHOro camoynpasieHuUs OpFaHI/ISaLI,I/I|7I N KOTOpblE

3adBUTE/Ib BlipaBe NnpegcrtaBnuTb, a Takxe cnocobbl nx nonyvyeHnd

3adaButTendamumn, B TOM 4Yncne B 3]'I€KTpOHHOI7I CbOpMe, nopAaaoK nx
npegcraBneHns; rocy,qapCTBeHan‘/'l opraH, opraH mecTtHOro camoynpaBsieHns
nm6o opraHnsauund, B pacrnopsXeHMn KOTOPbIX HaxXogATCA AaHHble AOKYMEHTDI

2.6.1. MonyyatoTcs B paMKax MeXBeAOMCTBEHHOIO B3aMMOAENCTBUS:

1) cBefeHna O TrocydapCTBEHHOM perncrpaymMM cmeptu u3 eamHoro
rocyfapCTBEHHOIO peecTpa 3anuceil akToB rpaxgaHckoro coctosHua - ®HC
Poccuu;

2) CBefeHUA O rocyfapcTBEHHOW perucTpauum poxaeHus u3 enuHoro
rocyfapCTBEHHOIO peecTpa 3anuceil akToB rpaxpaHcKoro coctosHma - ®HC
Poccuu;

3) cBeAeHuMss O  rOCyAapCTBEHHOW  perncrpauum  3akIl4veHus
(pacTopxeHuns) 6paka U3 eguMHOrO rocygapCTBEHHOro peectpa 3anucert akToB
rpaxaaHckoro coctoaHma - ®HC Poccup,

4) cBefjleHMs O perncTpauMoHHOM yyeTe Mo MECTY XUTeNbCTBa U MecTy
npe6biBaHna - MB/[, Poccuu;

1) cBepneHus, noaTeepxXxaatouime KOJINYEeCTBO rpaxaaH,
3aperucTpmMpoBaHHbIX MO MECTYy J>XWUTefibCTBa B XW/IOM MNOMELLeHun -
ynpasnsawwas opraHmsaumss MHOroOKBapTUPHOro AomMa /inbo pacyeTHbI LEeHTp;

2) hMHaAHCOBbIN  NIMUEBON cyeT -  ynpaBnswwas opraHvsauns
MHOTOKBapTUPHOIo AoMa /inbo pacyUeTHbIN LEeHTP;

3) [OKYMeHTbl, noATBepxAawume npasBo  MNOJb30BAHUA  XWUJ/IbIM
noMelleHneM, 3aHMMaeMbiM TrpaxgaHMHOM W 4neHaMn ero cembu (O0rosop,
OpAep, pelleHne 0 NpenocTaB/IEHNN XWUMIOT0 NOMELLEHUS U NHble LOKYMEHTbI)
- OpraH MecTHOro camoynpassieHusa Vicnonkow,

4) Boinucka u3 EMPH Ha 06bekT HegBwkumoctn - depepanbHas
cnyxba  rocygapCTBEHHOW  permcrpayuu, kagactpa W KapTtorpadgum
(PocpeecTp);

5) BbiMncka n3 EMPH o0 npaBax oOTAeNbHOro /nua Ha uMelowmecs

(nmeBLnecs) 00beKTbI HeABMXNUMOCTH - depnepasbHas cnyxba
rocylapcTBEHHOW perncTpaumm, kagactpa u kaptorpadun (Pocpeectp);
6)  [OKYMEHT, noATBepXaaroLmii MOSIHOMOUMS 3aKOHHOro

npeacTaBuTeNs 3asBUTENs, B C/ydae NoAayn  3asiB/IeHUs]  3aKOHHbIM
npeactaButenem (B 4acTu CBUAETENbCTBA O POXAEHUU, BblAAHHOIO OpraHamu
3anMcy  aKTOB TpPaxAaHCKoro cocTosiHus  Poccuiickoit  depepauuun, wim
[OKYMEHTA, BblaHHOrO opraHaMu OMeKn K NorneynTesibcTBa B COOTBETCTBUM C
3aKoHoaaTeNnbCTBOM Poccuiickoli depepaumn) - EAWHBLIA rocyaapCTBEHHbIN
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peecTp  3anMceil  aKTOB  [paXAaHCKOro  coctosHua  nubo EanHasn
rocyfapcTBeHHaa MHJopmaLnoHHasa cucTtema counanbHoro obecneyvyeHus;

7) npoBepka COOTBETCTBUA  PaMWIbHO-UMEHHOW  rpynnbl,  AaTbl
poxaeHunsa, nona u CHUJIC - ®oH[ NEHCUMOHHOTO U couManbHOro cTpaxoBaHus
Poccuiickoin ®epgepauumu;

8) cBefeHns 0 AelcTBUTeNbHOCTU nacnopta - MB/ Poccuu;

9) cBefeHnsa 0 dpakTe Bblgadn N cofgepXaHun LOBEPEHHOCTU - eAnHas
NHJpOpMaLMOHHaAA cucTema HoTapmara.

2.6.2. 3agBuTenb BMpaBe nNpefoCcTaBUTb [AOKYMEHTbl (CBeAeHusA),
yKa3zaHHble B nognyHkte 1 nyHkta 2.6.1 agMMWHUCTPATUBHOIO pernamMeHTa, B
dopme 3/TIEKTPOHHbIX [OKYMEHTOB, 3aBepeHHbIX YCU/IEHHOW
KBaIMPULMPOBAHHON NOAMUCBLIO /L, YNOJIHOMOYEHHbIX Ha co3jaHue U
noAnucaHue Takux AOKYMEHTOB, NpU nojaye 3asB/eHUs.

2.6.3. HenpeactasneHne (HecBoeBpeMeHHoe npeacras/ieHne)
yKasdaHHbIMU B NyHKTEe 2.6.1 agMWHUCTPaATMBHOIO persiaMmeHTa opraHamu
rocygapCTBeHHOM BnacTtu, opraHammu MeCTHOro camoynpaBneHus,

opraHmsaymsaMmn AOKYMEHTOB U CBEAEHNN He MOXET ABNATbLCA OCHOBaHWeM AN14
oTKa3a B NpefocTaB/ieHUN MYHULMMNANIbHON YCNyri.

2.6.4. JO/MKHOCTHOE NuUo U (M) paboTHUK, yKasaHHbIX B MyHKTe 2.6.1
aAMWUHUCTPAaATUBHOIO pernameHTta opraHoB n opraHu3sauuin, He
npepocTtaBmBlLIMA  (HECBOEBPEMEHHO  MpeACcTaBMBLUMIA)  3arpoOLlleHHble U’
Haxogdwmnecsa B pPacnopsXXeHnn [OOKYMEHTbl WU CBeAeHus, NoanexuT
afAMUHNUCTPATUBHON,  AUCUUNAMHAPHONW  WAM  WHOW  OTBETCTBEHHOCTU B
COOTBETCTBMM C 3aKkoHOoAaTenLcTBoM Poccuiickort denepaumn.

2.6.5. 3anpeuwaeTca TpeboBaTb OT 3ad9BUTENA LOKYMEHTblI UM CBELEHUA,
B TOM 4ucne noaTeepxjawlmne BHeceHne 3aaBuTenem nnatbl  3a
npegocTaBfieHne MYHUUMNANbHOW YCAYrn, HaxoAawmnecs B pacrnopsXeHun
rocyflapCTBEHHbIX  OpraHoB, OpraHoB MECTHOro camoynpas/ieHnsa W
noABeNOMCTBEHHbIX TOCYyAapCTBEHHbIM OpraHam WM opraHam MEeCTHOro
camoynpaB/ieHUs opraHu3auunia.

HenpegcrtaBneHne 3asaBUTEsIeM [OKYMEHTOB, coJepXawux cBefeHus,
KOTOpble Haxo[ATCA B pacnopsXeHUW rocyAapCTBEHHbLIX OpraHoB, OpraHos
MECTHOro camoynpaB/ieHUsa N NoABEeAOMCTBEHHbIX rOCyapCTBEHHbIM opraHam
WA opraHam MeCTHOro camoOynpaB/ieHUs opraHusauui, He ABNsAeTcA
OCHOBaHMEM [Ana oTkasa 3adABUTesll0 B NpefocTaBfeHUn MyHUUMNaIbHOW
yCnyru.

2.7. MCHepﬂblBalOU.l,MVI nepedvyeHb OCHOBaHW 014 OTKasa B npneme
OOKYMEHTOB, H806XOAI/IMbIX AnAa npenocraBneHnA MyHI/ILI|I/II'IaJ'IbHOI7I YCNyrun

2.7.1. OcHOoBaHMAMU ON1A OTKasa B nNpuvemMe AOKYMEHTOB, HE0OXOAMMbIX
ANA npefaocTaBneHnss MyHUUMNasbHOW YCNyrn, SABMSKTCA:
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1) npeAcTaB/ieHHble 3asBUTENIEM [OKYMEHTbl cogepxaT MnoAynCTKh W
ncnpasfieHUA  TEKCTa, He 3aBepeHHble B  Mnopsagke, YCTaHOB/IEHHOM
3aKkoHogartenibCTBOM Poccuiickoin ®epepauumu;

2) [OKYMEHTbl cofepKart MOoBpexAeHud, Hanmyme KOTOpPbIX He MO3BOJdeT
B MO/IHOM 06beMe MCno/sib30BaTb MHPOPMAaLNIO U CBEAEHUSA, coaepxXallecs B
AOKYyMeHTax Ana npefocTtaB/ieHNns MyHULMMNaNbHOR yCcnyru;

3) npeAcTaB/ieHHble [OOKYMEHTbl WM CBEeLEeHUA yTpaTtwan Cuay Ha
MOMEHT obpaleHnsa 3a MyHUUMNanbHOW YCNyroi (4OKYMEHT, YA0CTOBEPSIOLLINIA
NMOSIHOMOYMA  nNpeacTaBuTensa  3asBuTend, B Chydyae obGpauleHus  3a
npegocTaBneHnemM MyHULUNANbHON YCNYrh yKa3aHHbIM JIULLOM);

4) nopaya 3asBfeHUSs O NpefoCTaB/iEHUM MYHUUMNASIbHOW Yycnyrn W
[OKYMEHTOB, HEoOXoAWMbIX O/ NpefocTaB/IeHUA MYHUUUNANbHOW YCnyru, B
3NEKTPOHHOM (popMe C HapyLIEHNEM YCTaHOB/EHHbIX TPeOOBaHWIA;

5) HeKoppeKTHoe 3anosiHeHne obs3aTesibHbIX Nosen B hopme 3asaB/1eHNs,
B TOM 4uC/ie B MHTEpPaKTMBHOW (hopme 3asB/ieHna Ha PecnybinmkaHCKOM
noptasie (HeLOCTOBEPHOE, HEMOJIHOe, MO0 HenpaBubHOE 3ano/IHEHUE);

6) npeacTaBfieHWEe HEMNOJIHOrO KOMMeKTa [AOKYMEHTOB, HeOoOXOAUMbIX
ANA npefocTaB/ieHNa MyHULMMNANbHON yCnyru;

7) 3asABneHMe O MNpefoCTaB/ieHUM  yc/iyrm  nojaHo B Oprad
rocyapCTBEHHOW BNacTu, opraH MECTHOro  camoynpaB/eHuns nnu
opraHusauuio, B MOJIHOMOYMA  KOTOPbIX He BXOAWUT npefocTaB/ieHne
MYHULUNASIbHOW YCNyru;

8) HecobnoAeHNe yCcTaHOB/IEHHbIX cTaTbein 11 depepasibHOro 3akoHa oT
6 anpens 2011 roga Ne 63-®3 «O6 31€KTPOHHOW NOAMNUCK»  YCIIOBUI
NPU3HaHWUS OEeWCTBUTE/IbHOCTU YCUNEHHOW KBanMIUUMPOBAHHOW 3/1€KTPOHHOWN
noAnucu.

2.7.2. TlepeyeHb OCHOBaHW ANA OTKasa B MNpPUeMe [OOKYMEHTOB,
HeobxoAuMbIX O/ nony4vyeHus MyHAUUNANIbHOW  yCnyru,  sBASIeTCA
ncyepnbIBaLWLMM.

2.7.3. PeweHne 06 oTKase B nNpuveme 3adaBNeHUA U [OKYMEHTOB,
HEeo6Xo4MMbIX ONA NpefocTaBNeHUss MYHULMMNANIbHON YCNyru, MOXeT ObiTb
MPUHATO KakK BO BpemMA npuema 3adaBUTeNsd, Tak W MNocje nosyyvyeHus
OTBETCTBEHHbIM  [O/DKHOCTHbIM  nnuom  Mcrnonkoma HeobxogumbiX AN
npefocTtaBneHns  MyHUUMNanbHOW  ycnyru  OOKYMEHTOB  (CBefeHui) C
Mcnonb3oBaHNeEM MeXBeLOMCTBEHHOIO MH(pOPMaLNOHHOIO B3auMO4eNncTBus, B
CPOK, He npesblwarwmin 9 pabounx gHe co gHA perncrpaumm 3asiB/ieHus.

2.7.4. 3anpewaetcda OTKasbiBaTb B nMpuemMe 3asaBNeHUa WU  UHbIX
[OKYMEHTOB, HEOoOXoAWMbIX OJ1 NpefoCTaB/IeHNA MyHUUUNAasbHOW YCnyru, B
cnyyae ecnu 3adBfeHne W OOKYMEHTbl, HeobxoAuMmblie ANA NpenocTaB/ieHUA
MYHULUNA/IBHOW YCyrn, nofdaHbl B COOTBETCTBMU C MHpopMaumein o cpokax u
nopsgke npefocTaBfieHUs  MyHUUMNANbHOW  yciyrn, Oonyo6s/IMKOBaHHOW Ha
Pecnyb6nnkaHckoMm noprasie.
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2.8. |/|C'-IepI'IbIBaPOLLI,I/II7I nepedvyeHb OCHOBaHW Ona npunoctaHoB/1EHNA NN OTKa3a
B rnpeanoctas/1€HNN MyHI/ILI|I/II'Ia]'IbHOI7I YCNyrun

2.8.1. OcHoBaHuS ans NPUOCTaHOBNEHUS npepocTaBneHns
MYHULUNASIBHOW YC/yT OTCYTCTBYIOT.

2.8.2. OcHOoBaHMA QA1 OTKa3a B MpefocTaB/IEHUM  MyHULMNAIbHOWN
ycnyru:

1) 3aaBuTenem npepcrtabfieHbl 4OKYMEHTbI HE B NOJIHOM 06beme, nbo B
npeAcTaBNeHHbIX 3asaBfieHun U (UNn) AOKYMEHTax COLEPXMUTCA HenosHasa u
(nnn) HepocTOBEpHaa MHopMauns;

2) obecneyeHne Xunabem nosayyaresia no Mecty paboTbl (CryKobbl)

5) ucteyeHve cpoka AeincTBna TpyLoBOro Aorosopa (KOHTpakra);

6) OKOHYaHMe cpokKa CNyxXobl;

7) uctevyeHne cpoka npebbiBaHNSA Ha BbIOOPHOI AO/HKHOCTMU;

8) oTcytcTBME CBOGOAHOINO  CAYXXEOHOro >KWMI0oro noMeleHna y
MYHULNMA/IbHOTO yypexaeHusa, MyHUUUNasibHOro YHUTapHoro npeanpuatus, 3a
KOTOPbIMUA ~ XWUMble  MOMELEeHUS  MYHULMNASIbHOTO  XWAUWHOro  dpoHAa
MYHUUMNANIbHOTO paioHa 3akpernsieHbl Ha npaBe onepaTMBHOrO Yynpas/ieHus
NN XO3AUCTBEHHOTO BEAEHUS.

2.8.3. llepeyeHb oOcHOBaHWin ANA oOTKaza B MNpefocTaB/IEHUN
MYHULMNANILHOW YCNYTN ABNAETCA MCUYEpPMbIBaOLLNM.

2.8.4. 3anpewaeTtcs oOTKasblBaTb B NpeaocTaBNeHUN MyHULMNAIbHOWN
YyCNyrn B C/iyydae, ecnv 3asiB/ieHne 0 npefocTaB/ieHnn MYHULMNaNbHON yCiyrn
NnoJaHo B COOTBETCTBUM C MHpopMaLmein 0 cpokax 1 nopsiake npepocrasBeHns
MYHULUNANBLHOM YyCnyrn, onybsMkoBaHHON Ha Pecnyb6nmnkaHckoM noprase.

2.9. nOpH,D,OK, pasMep n oCHoBaHNA B3NMaHUA Focyﬂ,apCTBeHHOVI NOWJ/IMHbI A
WHOW NnaTbl, B3UMAeMoii 3a npeagocrtaB/ieHne MyHI/ILI|I/II'Ia]'IbHOI7I YCNYyTHn

MyHI/ILI,I/II'IaI'IbHaFI ycnyra rnpenoctaBndeTcsa Ha 663803M€3AHOI7| OCHOBeE.

2.10. MepeveHb ycnyr, KoTopble ABASTCS HEOOGX0AUMbIMU 1 06s3aTeNlbHbIMM
ANA NpefocTaB/ieHns MyHULUNANbHON yCyrn, B TOM YMC/E CBEAEHMS O
[IOKyMeHTe ([oKyMeHTax), BblgaBaeMoM (BblAaBaeMblX) OpraHn3aunsmu,

yyacTBYHOLUMN B NpeAoCTaBIeHUN MyHULUNANbHbIX YCyT

[MpepoctaBneHne HeobXxoaMMbIX U 06A3aTesIbHbIX YCYr He TpebyeTcs.
2.11. Tllopagok, pasMep 1 0OCHOBaHUA B3MMaHusA nnatbl 3a NpegocTaBneHue
YC/yr, KOTOpble ABNATCA HEOOXOANMBIMU N 06A3aTe/IbHbIMU A/14
npegocTaBneHnsa MyHUUUNasIbHOW ycnyru, BkoYas nHdopmaumio o MeToanke

pacueTa pasMepa Takoil nnathl

MpepocTaBneHne HeOBXoANMbIX N 06s13aTeNbHbIX YCNYr He TpebyeTcs.
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2.12. MakcumasibHbIi CPOK OXMAaHUSA B ovepean npv nogaye sanpoca o
npeaocTaBNeHU MyHULMNANAbLHON YCNyrn, ycniyrn, npeaoctaBnisieMon
opraHusauuen, y4yacTByLLEN B NpeAocTaBNeHNN MYHUUMNANbHOW YCyrun, u
npu NonydyeHnn pesynbrata NpefocTaB/eHns Takux ycnyr

2.12.1. Bpema oxugaHua npu nogaye 3adB/IEHMA Ha NoJsyvyeHune
MYHULUNASIbHOM YCyrn - He 6onee 15 MUHYT.

2.12.2. Tpu nonyyeHun pesynbrara npefoctaB/ieHns MyHULUNaIbHON
YCNYyrn MakCUMasibHbI CPOK OXUAaHUsA B odyepenn He [o/DKeH npesbiwatb 15
MUHYT.

2.13. CpoK 1 NOpsiioK pernctpauun 3anpoca 3asBuTensi 0 NpeaocTaBneHnn
MYHULUNANbHOM YCYTn 1 yCcnyru, NnpeaocTaB/isieMoii opraHusaumen,
y4yacTBYHOLLEN B NpeaocTaBNeHNUN MyHULUUNANbHOM YCNyrn, B TOM 4nCie B
3NEKTPOHHON thopme

2.13.1. MMpu nuyHom ob6GpaweHnn B ML, B AeHb nogayn 3adaBieHUS
3aaBuTento Bblgaetcda pacnucka ns AUIC MoL, ¢ pernctpaymoHHbIM HOMEPOM,
noATBepPXAatoLWmMM, 4YTO 3asiB/ieHne OTnpaBneHo, 1 AaTon nogayun 3asBreHus.

2.13.2. lNpu HanpaBneHun 3asdABNeHUs nocpencTsomM PecnybsivkaHCKOro
nopTtasa 3asBuUTeNb B AeHb Mojadn 3asB/IEHUA MoJsiydaeT B JIMYHOM KabuHeTte
Pecny6sivMkaHcKoro noptasia W N0 3/1IeKTPOHHOW noyTe  yBefoMJIeHue,
noATeepxgawollee, 4TOo 3asB/ieHWe OTnpaB/ieHO, B KOTOPOM YyKa3sblBalTCA
perncTpaunoHHbIi HOMep 1 gaTta nofayn 3asB/eHus.

2.13.3. Mpu nM4yHOM obpauieHun B VIcnosnkoMm B AeHb nogayv 3asaB/iIeHUS
YMNO/ITHOMOYEHHbIM AO0/DKHOCTHbLIM /IMLOM lMcnonkoma 3asaBUTENO  BblaaeTcs
pacnucka n3 aBTOMaTU3NpPOBaHHOWN NH(pOpPMaLNOHHOM CUCTEMBI,
npegHasHavyeHHOW ANA OKasaHus rocyAapCTBEHHbLIX U MYHULMMNANbHbLIX YCAYT, C
perncTpaynuoHHbIM  HOMEpPOM, [AaToil nojaynm 3asB/IEHUA U NepeyHem
npeacTaB/IeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K NOMELLEHUAM, B KOTOPbIX NpefocTaBnseTca
MyHUUUNanbHaa ycnyra, K 3any oxuaaHus, mectam 4/ 3ano/IHeHUA 3anpocoB
0 npepocTaBNeHn MyHUUUNAbHOW YCyrn, NH(POPMaLNOHHbIM CTeHAaM C
obpasuamu nx 3anosIHeHUs 1 NepevyHem LOKYMEHTOB, HeobXoaMMbIX O/
npeaocTaBeHNst KaKAoh MyHMUMNAbHON YCNYrn, pasMeLLeHno 1
0hOpPMNEHNIO BM3YasIbHOW, TEKCTOBON U MY/NbTUMEANIHON NHAJOpMaLmn O
nopsiake npefocTaBneHns Takonl yciyrn, B TOM yucne K obecneyeHuto
AOCTYMHOCTW OJ19 UHBa/INAOB YKa3aHHbIX OObEKTOB B COOTBETCTBUU C
dhefepanbHbIM 3aKOHO4ATENLCTBOM M 3aKOHOA4ATE/IbCTBOM Pecnyo6/vku
TaTapcTaH 0 counasibHOM 3alnTe UHBaNINAOB

2.14.1. TlpepgocTaB/fieHMe MyHUUMNASIbHOW YCyrn OCYyLLecTBNAETCS B
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3[aHNsAX M NOMELLEHUAX, 060pyAoBaHHbLIX MPOTUBONOXAapPHON CUCTEMON U
CUCTEMON NOXapOoTyLUEHUS.

MecTa npuema 3asBuTenein obopyayoTca HeobxoguMmoin mebenbto ans
0hOpPM/IEHNA OOKYMEHTOB, MHGOPMALNOHHBIMU CTEHAAMMN.

2.14.2. B cOOTBETCTBUN C 3aKOHOAATEeNbLCTBOM Poccuiickon degepauum o
couManbHOM 3aWuTe MHBa/IMAOB B LeEsgX O6ecnpenaATCTBEHHOro AocTtyna K
MecTy npefocTaBfeHns MyHUUUNasabHOW ycnyrn obecnevmBaeTcs:

1) o6ecneunBaeTca 6eCnNPenATCTBEHHbIN AOCTYN WHBa/INAOB K MECTy
npeaocTaBneHnss MyHuuunanbHom ycnyrm (yao6Hbld BXO4-BbIXO4 B NOMELLEHMS
N NnepemMeLLeHne B Ux npenenax);

2) BM3yasibHas, TeKkcToBass W My/nAbTuMeauiiHas uHdopmMaums o
nopsgke npefocTaBfieHUs MyHUUMNANIbHOW ycnyrn pasmeljaetcs B YAO0OHbIX
AN 3asBUTENeil Mectax, B TOM 4YuC/le C YY4eTOM OrpaHMYeHHbIX BO3MOXHOCTEN
NHBa/IN0B;

3) CONpoBOXAEHME WHBa/IMAOB, WMEKLWMX CTOKME paccTpoiicTBa
OYHKUMN  3PEHUA W CaMOCTOATENIbHOro nNepeaBMKeHNA, W oKa3aHue WU
MOMOLLM;

4) BO3MOXHOCTb CaMOCTOATE/IbHOTO NepeaBuXeHns Mno Tepputopumu,
Ha KOTOPOW pacrnosioeHbl 06bEKTbI COLNaNIbHON, UHXEHEPHOW 1 TPAHCNOPTHOW
NHQPACTPYKTYpP, BXoda B TakMe O0ObEKTbl W BbIXoAa W3 HUX, NOCafKM B
TpaHCNOpPTHOE CPefcTBO W BbiCAAKW W3 HEro, B TOM YUC/IE C UCMNOJIb30BAHNEM
Kpecna-KoNACKU;

5) Hagnexauwee  pa3smeuieHne  obopyaoBaHUA n  HocuTenemn
NHgopMauumn, Heobxoaumbix O obecneyeHns GecnpensaTCTBEHHOro Aoctyna
NHBa/INAOB K YC/lyraM € yYeTOM OrpaHuYeHnin Ux Xn3HeaeaTenbHOCTH;

6) aybnupoBaHne HeobxoAUMOW AONA  MHBANMAOB  3BYKOBOW 1
3pUTENBLHON MHopMauMKM, a Takke Haanucei, 3HakoB M WMHON TEKCTOBOW U
rpadpmyeckoin MHdoOpMaLUM 3HaKamMK, BbINOJHEHHbIMU pPeNbedIHO-TOYEYHbIM
WwpudTom Bbpainns;

7) [onyck cypaonepesofynka v TMhN0oCypaonepeBoayunka,

8) ponyck cobakn-npoBoAHMKa npwu Ha/M4mm [OKYMEHTa,
noATBeEpPXAAKLEro ee cneynasbHoe obyvyeHne u BblgaBaemMoro rno oopme u B
nopsgke, KOTOpble YyCTaHOBJ/IEHbI MNpukasoMm MwuHUcTepcTBa Tpyda WU
coumanbHoM 3awnTbl Poccuiickoin ®egepaumn ot 22.06.2015 Ne 386H «O6
yTBEPXAEHUN POPMbI AOKYMEHTa, MOoATBEepXAarLwero crneunanbHoe obyyeHne
cobaku-npoBOAHMKA, U NopsaaKa ero Bbliaaum».

2.14.3. TpeboBaHua B yacTu obecneyvyeHus AOCTYMHOCTU ANA MHBaIMOOB
0ObEKTOB, B KOTOPbIX OCYLLECTBMSETCSA MpefocTaBneHne MyHuUnnasabHOM
ycnyru, W CpeacTtB, WCNOMb3YEMbIX MNPU NpPeaocTaB/IEHUN  MYHULMNANbHOM
ycnyru, KoTopble yKasaHbl B nognyHktax 1 - 4 nyHkTa 2.14.2.
aAMWUHUCTPATUBHOIO pernamMeHTa, MNPUMEHAKTCA K OObektaM W cpeacTsaw,
BBEEHHbIM B 9Kcnnyartayuio nnn npoweaLwmnm MOJepHM3aLuio,
pekoHCcTpyKumio nocne 1 niona 2016 roga.
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2.15. MokasaTesi OCTYMHOCTM U KayecTBa MyHULMNa/bHOW YCyrn, B TOM
4yuncse KOJIMYecTBO B3aMMOLENCTBUIA 3aA9BUTENA C AOSHKHOCTHBIMM /INLaMU NPpU
npegocTaBNeHnn MyHULUNasIbHOW YCYrn U UX NPOAO/IKUTENIbHOCTD,
BO3MOXHOCTb NOJIyYeHUs NHpopmaLmm o Xxoae npefocTaB/ieHns
MYHUUUNASIBHOW YCyrh, B TOM YMUC/ie C UCMNO/Ib30BaHMEM UHGOPMaLNOHHO-
KOMMYHUKaUNOHHbIX TEXHO/IOTUI, BO3MOXHOCTb SIM60 HEBO3MOXHOCTb
MOyYEeHUA MYHULMNANIbHON YyCNyrn B MHOTOYHKUMOHA/IBHOM LEeHTpe
npefocTaBNeHnsa rocyfapCTBEHHbIX U MyHULMNAbHbLIX YCyr (B TOM Yucie B
NMoSIHOM 06bEME), B I0O60M TeppuUTOpMasIbHOM NogpasfesieHnn opraHa
NCMNONHUTENIbHO PacnopsaAnuTeNIbHOroO opraHa MecTHOro camoyrnpas/ieHus, Mno
BbIOOpY 3asBUTENA (IKCTEPPUTOPUASIbHBIA NPUHLKMN), NOCPEACTBOM 3anpoca o
npeaocTaBfieHUN HECKOJSIbKUX rOCYAapPCTBEHHbIX U (UX) MYHULMUNABbHbBIX YCNYT
B MHOTO(QYHKLMOHA/IbHBIX LLleHTpax npefocTaB/ieHNs rocy4apCTBEHHbIX U
MYHUUMMNAaNbHbIX YCNyr, NpefycMOTPeHHoro ctatbein 15.1 ®epepanbHOro
3akoHa Ne210-®3 (KOMMAEeKCHbIN 3anpoc)

2.15.1. TlokazaTtenamu AOCTYNHOCTM NpeaocTaBNeHns MyHULMNabHON
yCnyru aABnsoTCA:

pacrnosiodKeHHOCTb MNOMeLLEeHnda, B KOTOPOM BedeTca npuem, Bblaaya
AOKYMEHTOB B 30HE 4OCTYMHOCTM OOLEeCTBEHHOIO TPaHCMNOPTa;

HanMuMe  HeobXxoAMMOro  KO/MMYecTBa  CneunasiuctoB, a  TakKxe
MOMELLLEHNA, B KOTOPbIX OCYLLECTB/IAETCA NpueM AOKYMEHTOB OT 3asdBUTENEN;

Hanumne uncyepnoiBaloLen nHpopmaymm o cnocobax, nopsgke m cpokax
npefocTaBNeHns MyHUUUNasIbHOMW YCyrM Ha WHAIOPMALMOHHbBIX CTeHpaax,
Pecny6nmkaHckom noptase, ohuymanbHOM cante MyHULMNaibHOro pamnoHa;

oKasaHue noMoLlW WHBa/NMgam B MpeofosieHun 6apbepos, MeLlarLmx
No/Iy4YeHUI0 UMK YC/yT HapaBHe C ApPYrMMn nuamu.

2.15.2. TlokasaTensmum KayecTBa MpPefoOCTaBAEHUS MYyHULUNAbHOWN
yCnyru aBnsTCA:

1) cobnoaeHne CpoKoB npuema u pacCMOTPEHUA LOKYMEHTOB;

2) cobnogeHne cpoka nosyvyeHns pesynbtara MyHUUUNaabHON YCNyru;

3) oTcyTCcTBME 0O0OCHOBAHHbLIX Xanob Ha HapylleHus agMUHUCTPaTMBHOIO
pernameHTa, coBeplleHHble paboTHukamn cnonkoma;

4) KONMYecTBO B3aVMOAEWNCTBUIA 3asBUTENII C AO/DKHOCTHbIMU  NNLAaMU
(6e3 yyeTa KOHCy/bTaunin):

B3auMoaencTBne sasaButens ¢ pabotHukamu WMcnonkoma wnnn MOLL npu
npeaocTaBNeHnn  MyHUUUNanbHOW YCNyrn OocywecTBASeTca OAWH pa3 npu
npeAcTaB/ieHUU 3a8BNIEHNSA CO BCEMW HEOOXOAMMbIMU AOKYMEHTaMMU;

OAMH pa3 B CcnydYae HeobGXo4MMOCTW  MOMyYeHUs  pesynbTarta
npegocraBneHns MyHuuunanbHoin ycnyrm B Vcnonkome wvnav ML, B dopme
aK3emnaapa 3/IeKTPOHHOIo AOKYMeHTa Ha 6yMa)kHOM HocuTerne.

MpoAo/MKNTENBHOCTL ofHoro B3anMOLEeNCTBMSA 3aaBuTens C
AO/DKHOCTHBIMU  fiMlamMu  Mpu  NpefocTaBNeHn  MYHUUUNasIbHOW YCNyru He
npesbiWaeT 15 MUHYT.
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3adaBuTeNlb BNpaBe OLEHUTb KayeCTBO NpefoCcTaBNeHUss MYHULMNasIbHOM
YCNyrm C TMOMOLLBbID YCTPONCTB MOABWXKHOW pagnoTenedoHHOW CBA3M, C
ncnonb3oBaHnem Pecny6inkaHCKoro noprtana, TepMUHasIbHbIX YCTPOWNCTB.

2.15.3. VIHhopMaumss o xofe npefocTaB/ieHns MYyHUUUNAbHOW YCnyru
MOXeT ObITb MonyyeHa 3asaBuUTesieM B JIMYHOM KabuHeTe Ha PecnybnnkaHCKOM
noptane, B cnosnkome, M®LI.

2.15.4. TpepgocTaBfieHNe MyHUUUNAIbHOW YCMyrn OCYLIECTBNAETCS B
néom M®L, no BbIGOpy 3asaBUTENIA HE3ABMCMMO OT MecTa ero XuTtesbCcTBa unm
MecTa (DakTUYecKoro npoxusaHus (npebbiBaHUA) Ha Tepputopun Pecnyobivku
TaTtapctaH Mo aKCTeEppUTOpPUa/IbHOMY MPUHLIANY.

MyHuuunanbHaa ycsyra B COCTaBe KOMIJIEKCHOro 3anpoca He
npepocrtaBnaeTcs.

2.16. NHble TpeboBaHuA, B TOM YuUC/e yuuTbiBaKoLWmMe 0COOEHHOCTH
npefocTaBneHns MyHUUUNAasIbHOW YCNYyrn No aKCTEPPUTOPManibHOMY NPUHLMNY
(B cnyyae, ecnv MyHUUmMnanbHas ycnyra npefoctaB/isieTcs no
SKCTEPPUTOPMANIBHOMY NPUHLMMNY) M OCOOEHHOCTU NpefoCcTaB/IeHUs
MYHULUNASIBHOW YCYTn B 3N1IEKTPOHHOM hopme

2.16.1. Mpn npegocTaBNeHUN MyHUUUNAbLHOW YCNYrm B 3/1EKTPOHHOWN
dhopme 3asaBUTENb BNpase:

1) nonyuutb wuHopmaLMio O TnopsdKe W CpokKax MnpenocTaB/ieHns
MYHULMUNASIbHOM YCNyrn, pasmeleHHyo Ha Pecny6inkaHckoMm noprane;

2) nopatb 3asB/ieHWe O MpefocTaB/ieHUM MyHUUUNaNbHOW ycnyrn u
MHble [OOKYMEHTbl, Heobxogumble A9 NpeAocTaBNeHnss  MyHUUMnasbHON
yCcnyru, B TOM 4ucne [AOKYMEHTbl U WHJopMauuio, 3N1eKTPOHHble 06pasbl
KOTOPbIX paHee Obln 3aBepPeHbl B COOTBETCTBUM C NMYHKTOM 7.2 yacTn 1 ctatby
16 depepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHMeM Pecny6/iMKaHCKOro
noprana;

3) nonyyntb CBeAeHWA O  XOAe  BbINOJIHEHMS  3asB/IEHU O
npefocTaBneHn MyHUUMNabHOW YCyrn, NoAaHHbIX B 3/1IEKTPOHHOM (hopMe;

4) ocywecTBMTb OLEHKY KayecTBa npefoctaBNeHns MyHUUUNasibHOWM
yCnyru;

5) nonyuutb pesynbTtaT MpefocTaBNeHns MyHUUUNaNIbHOW ycnyrm B
dpopme 3N1eKTPOHHOIro AOKYMEHTa,

6) nogaTb Xasoby Ha pelleHne n gencteme (6esgeiictene) Vcnonkoma,
a Takke ero [AO/DKHOCTHbIX J/iil, MYHULMUNasbHbIX CAyXalunx nocpencrsom
Pecny6sivkaHckoro noptasia, noptana enepasbHOW  rocyfapcTBEHHOM
MHPOPMAaLMOHHON  cucTembl, obecneumBarolleir npouecc gocyaebHoro
(BHecyneb6HOro) o6GxanoBaHuA  pelweHnid W geilcteuii  (6esgencreuns),
COBEPLUEHHbLIX NPV NpPefoCcTaB/IeHNUN TOCYAAPCTBEHHbLIX W MYHULMUNASbHbIX
yCnyr opraHamu, npenocTaBAAWMMU FOCYAAPCTBEHHbIE U MYHUUMUNA/bHbIE
YCNyrn, WX LO/MDKHOCTHbIMU NULAMKU, TOCYAAPCTBEHHbIMU U MyHUUMNANbHbIMU
cnyxawmmm.
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2.16.2. ®opmMupoBaHMe 3adB/IeHUA OCYLECTBNAETCA MNOoCpenCTBOM
3anosIHEHNA 3/IEKTPOHHON (POpMbl 3asB/ieHNss Ha PecnybnvkaHckom nopTane
6e3 Heo6XxoAUMOCTU AOMNO/HUTENbHOW Nodayn 3asiBNEeHUs B KakKoi-1mbo WHOW
dhopwme.

2.16.3. lNpn chopmmnpoBaHnn 3asB/ieHNA obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHWA 3afABNEeHUA W  WHbIX
[OKYMEHTOB, HEOOXOANMbBIX ANA NMPenoCcTaB/IeHUs YCyru;

2) BO3MOXHOCTb  3amnoJIHEHUA  HECKOJIbKUMW  3afBUTENIAMU  OLHOMU
9NEeKTPOHHOW  (popmbl  3asB/ieHUA  npu  obpaweHun  3a  yciyramu,
npegnonaralWwmMmMn  HanpaB/ieHUE COBMECTHOIO 3afB/IEHUA  HECKONbKUMU
3aa9BUTENAMMU;

3) BO3MOXHOCTb MeyaTn Ha OYyMa)KHOM HOCUTesie KOMUU 31EeKTPOHHOM
dhopMbl 3aABnEeHUS;

4) coxpaHeHue paHee BBELEHHbIX B 3/IEKTPOHHYK )OpMy 3aaB/IEHUA
3Ha4YeHUn B NOOGOM MOMEHT MO XeflaHW Mnonb3oBatensd, B TOM 4ucie npu
BO3HWKHOBEHUW OWMOGOK BBOAA M BO3BpaTe 419 NOBTOPHOIo BBOAA 3HAYEHUN B
9N1EKTPOHHYI0 (DOPMY 3asABIEHUS;

5) 3anosiHeHWe nonein 3NeKTPOHHOW opMbl 3asdB/eHNA [0 Hadana
BBOZA CBefEeHUI 3asBUTEsIEM C UCMO/Ib30BaHNEM CBeLEHWUI, pa3MeLLeHHbIX B
ECUA, n cBegeHunii, onybsiMkoBaHHbIX Ha PecnybnnkaHCKoM nopTtase, B 4acTtu,
kacawLleiica ceBefleHNin, OTCYTCTBYKOLLNX B €4MHON cucTeMe uaeHTudukaunum u
ayTeHTudhukaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha /b0 M3 3TanoB  3anojIHeHus
9N1EeKTPOHHOM (hopMbl 3as8BNeHns 6e3 NnoTepu paHee BBEAEHHON MHGopMauuu;

7) BO3MOXHOCTb AOCTYyrna 3adABUTENA K paHee MnofaHHbIM UM 3asABNeHUAM
B TEYEeHMe He MeHee OfHOro roga, a Takke 4YacTU4YHO COPMUPOBAHHbLIM
3adB/IEHUAM - B TeYeHMe He MeHee 3 MecCsALEB.

2.16.4. 3anucb 3aaBuTeneir Ha npuem B MOPL, (poanee - 3anuchb)
ocyllecTBnAeTca nocpeactsoMm  PecnybsiMkaHckoro noptana, TenegoHa
KOHTakT-LeHTpa M®LL.

3aaBuTeNnto  npenocTtaBfiSeTCA  BO3MOXHOCTb  3anucu  Ha  /tobble
cBOOOAHbLIE ANnA npuemMa pfaTty M BpemMs B rpefenax YCTaHOBJIEHHOIO B
MHOTOPYHKLNOHA/IbHOM LEeHTpe rpadvka npvema.

3anucb Ha onpefesieHHylo AaTy 3akaHuMBaeTCsa 3a CYTKM A0 HacCTyn/eHus
3TON Aathl.

ana OCYyLLIeCTB/IEHUA npenBapuTesnibHOM  3anucu nocpeAcTBOM
PecnybnukaHckoro noprasa 3asaBuTesnito HE0O6X0AMMO yKa3aTb 3anpallinBaemMble
CUCTEMOW AaHHble, B TOM YuChe:

hamnnuio, nmsa, oT4ecTBO (NpPU HaN4YUK);

HoMep TenedoHa;

aZlpec 3NeKTPOHHOI NoYThl (MO XenaHuk);

Xenaemylo gaTty v Bpems npuema.
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B cnyyae HecoOTBETCTBUS CBEAEHMWIA, KOTOpblE COOOLMN 3asaBUTENb NpK
npenBapuTesnibHON 3anncu, AOKYMeHTam, MpeAcTaB/IeHHbIM 3asaABUTENEM MNpU
JINYHOM MpuemMe, npeaBapuTe/ibHaa 3annucb aHHY/IMpYeTCS.

Mpw OCYLLLeCTB/IEHUN npegsapuTenbHOWM 3anuncu 3aABUTESIO
obecneunmBaeTcA BO3MOXHOCTb pacnedyararb TaJ/IOH-NoATBepxaeHve. B
cnyyae, ecnun 3asBuUTENlb COOOLUT aZpec 3N1EKTPOHHOM MNOYTbl, Ha YKa3aHHbIN
azpec Takxe HanpasnseTcs NHpopmauns 0 noaTBepXaeHnn
npeaBapuTesibHON 3anncu € ykasaHMeM AaTtbl, BPEMEHM N MecTa npuema.

Mpn  ocywecTsBneHun  npefBapuTeNIbHONW  3anncu  3asBUTENlb B
o6a3arenbHOM nopsake MHopMUpyeTca O TOM, YTO npeaBapuTesibHas 3anuchb
aHHYNMpyeTCcs B C/lydae ero HesiBKM No UcteyeHunm 15 MUHYT C Ha3Ha4eHHOro
BPEMEHN npuema.

3aaButens B nboe BpemMsi BNpaBe OTKalaTbCs OT MNpeaBapuTesibHOM
3anucu.

3anpewaeTtca TpeboBaTb OT 3asdABUTE/II COBEPLUEHUS WHbIX AENCTBUN,
KpOMe MPOXOXAEHUA unaeHTUdmkaumm n ayTeHTuukaumm B COOTBETCTBUN C
HOpMaTMBHbLIMW MNPaBOBbIMW akTamu Poccuiickoin ®epepaunn, ykasaHus Lesu
npyema, a Takke npeaocTaB/ieHUA CBeAEHUN, HeobXxoAuMbIX ANA pacyeTa
ANNTENbHOCTN BPEMEHHOIO0 WHTepBasia, KOTOpPbli HeobxoAMMO 3abpOoHMpOoBaTb
AN npuema.

3. CocTaB, nocsnefoBaTe/IbHOCTb U CPOKN BbINO/THEHNA
agMVUHUCTPaATUBHbLIX NMpoueayp, TpeboBaHUsa K NOPALKY UX BbINOJIHEHUSA,
B TOM 4ucsie 0CO6EHHOCTU BbINOJIHEHNA aAMUHUCTPATUBHbLIX Npouenyp B

3N1EKTPOHHON doopMme, a TakKe 0COOEHHOCTU BbIMOJTHEHUA
agMUHNCTPATUBHbIX Npoueayp B MHOTOPYHKLMOHA/IbHbIX LeHTpax

3.1. OnucaHune nocneaoBaTesIbHOCTM AENCTBWIA Npu NpeaocTaBIeHNN
MYHULMNANbHOR ycnyru

3.1.1. MNpepgoctaBneHne MyHUUUNANBHON YCNyrn BKAKOYaeT B Cebs
cnepywume agMUHUCTPaATUBHBLIE Npouenypsbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATNE N pPacCMOTPEHME KOMMJIeKTa AOKYMEHTOB, NpeAcTaBeHHbIX
3aaBuUTENEM;

3) HanpaB/ieHMe MeXBeLOMCTBEHHbIX 3anpoCoB B OpraHbl, y4yacTByloLime
B NpeAocTaBNeHnNn MyHULUNAIbHOW YCyru;

4) noAroToBKa pesysbTata MyHUUUNAabHON YCNYrIu;

5) 3ak/ioueHne gorosopa

6) Bblgavya (HanpasfeHue) 3asiBUTEN pes3ynbTata MyHULMNasibHON
ycnyru,
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7) ucnpaBfieHe TEXHUYECKNX OLLUNOOK.
3.2. OKkasaHue KOHCcynbTauuin 3asiBUTESIO

3.2.1. OcHOBaHMEM Hayasia BbINOJ/IHEHUA afMUHUCTPATMBHOW npoueaypsl
aBnsgetca  obpalleHue  3asaBUTeNA no  Bomnpocawm, CBA3aHHbIM  C
npegocTaBeHneM MyHULUNANbHOW YCyru.

[O/MHKHOCTHBIM /INUOM  (PaGOTHMKOM), OTBETCTBEHHbIM 3a BbINOJSIHEHNE
aZiMMHUCTPaTMBHOW Npoueaypbl, ABNAETCA:

npu o6paleHnn 3aasutens B MoL, - paboTHuk ML,

npu o6paleHnn 3aasutens B Micnonkom - CekpeTapb Mcnonkoma (ganee
- [O/HKHOCTHOE /IML0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBAaHME).

3.2.2. 3aaBuTeNb BNpaBe 06paTUTbLCA 3a KOHCy/bTauuen o nopsgke u
Cpokax npefocTaBneHuss MyHULMNanbHOW ycnyrn B m @ u, IMYHO Y N0 TenedoHy
N 3/IEKTPOHHON nouTe.

PaboTHnKk M®LL koHCynbTUpyeT 3adaBUTensd, B TOM 4ucne Mo cocTasy,
dopme npencrtaBnAemMon fOKYMeHTauuuM v gpyrmm Bonpocam AN nosiyyeHus
MYHULUNASIbHOM YCNyTW.

3aaButeNnb MOXEeT MNoJsiydnTb MHhopMauuio O Nopsake npefocTtaBneHus
MYHULMNANBLHOW yCnyrn Ha opuunanbHom cante ML, http://mfcl6.tatarstan.ru.

AAMNHUCTPATUBHbIE npoweanypsl, ycTaHaB/MBaeMble HaCTOALMM
MYHKTOM, BbINOJIHAIOTCA B ieHb 0OpalleHus 3asaBuTens.

PesynbTtatamu BbINONHEHUA aAMWHUCTPATUBHBLIX Mpoueayp SABAAKTCA:
KOHCy/bTaumnsa no cocrtasy, popme NpeacTtaB/isseMoir AOKYyMeHTauum un Apyrum
BONpocam, Heo6Xo4MMbIM ANA NOSYYEHUA MYyHULMMNANbHOW YCyrn.

3.2.3. 3aaBuTenb BnNpase o6patntbca B Wcnonkom no TenegoHy u
9NIEeKTPOHHOW MNoyTe, a Takxe MNosy4ynTb KOHCYy/bTauuiw Ha PecnybankaHCKOM
noptasie, cainte Mcnonkoma o0 nopsgke WM cpokax —npepoctasB/ieHus
MyHUUUNANbHOW ycnyrn, B TOM 4uc/fie Mo cocTaBy, popme npeacTaBnseMoi
[OKYyMeHTauun 1 gpyrum Bonpocam /1 NosiydyeHUss MyHULUNaabHON yCnyru.

[ O/MKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCY/IbTUpPOBaHWe UHGopMUpyeT
3aAaBUTENA B COOTBETCTBUW C TpeboBaHUAMU nyHkTa 1.3.4 agMUHUCTPATUBHOIO

pernameHTa.

AQMUHUCTPATMBHbIE  Mpoueaypbl,  YyCTaHaB/IMBaAeMble  HACTOSILLUM
MYHKTOM, BbINO/IHAIOTCA B TEYEHMEe Tpex paboumx AHEW cO AHS MNOCTYn/eHus
obpaueHus.

Pe3yanaTaM|/| BbINOJ/IHEHNA aAMWUHUCTPATUBHBLIX nMnpoueayp ABAKOTCA.
KOHCY/IbTauynun 1o cocCTtaBy, (*)OpMe ﬂpG,ﬂ,CTaBHHEMOVI OOKYMEeHTaunnm n gpyrum
BOMpocam, H€06XO,£I,I/IMbIM Anda noayyvyeHums MyHI/ILI|I/II'Ia]'IbHOI7I YCNYTn.

3.3. MpuHATME M pacCMOTPEHNE KOMMeKTa AOKYMEHTOB,
npeAcTaBeHHbIX 3asBUTENEM


http://mfc16.tatarstan.ru
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3.3.1. lMNpuem QOKYMEHTOB AN NpefocTaBfeHnss MyHUUUNAbHON YCyrn
yepe3 MOLL nnv yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3agasutenb (npeactaButenb 3asaBuTend) obpawaertca B MOLL ¢
3anpocoM O nNpefocTaB/IeHUN MyHUUMNANbHOW YyCiyrm W npegcTaBnser
OOKYMEHTbI B COOTBETCTBUWN C NYHKTOM 2.5 afAMUHUCTPATUBHOTO periamMeHTa.

3.3.1.2. Pa6oTHnKk M®L], BeayLinin npuem 3asiB/iEHUIA:

onpepenset npeameT obpalleHus;

yAOCTOBepsAeT NIMYHOCTL 3aABUTENS,

NPOBOAUT NPOBEPKY NOSTHOMOYMIA NvLa, NoJarLero 4OKYMeEHTbI;

NMPOBOAUT  MPOBEPKY  COOTBETCTBUA  [AOKYMEHTOB  TpeboBaHuAM,
yKa3aHHbIM B NMyHKTE 2.5 agMUHUCTPATUBHOIO pernamMeHTa;

3anosiHAeT 3/IeKTPOHHY0 hopmy 3aasneHns B ANIC ML,

npu  nNpefocTtaBNeHUM  OOKYMEHTOB, YKa3aHHbIX B  MNyHKTe 2.5
aAMVHUCTPATUBHOIO periameHta Ha OyMaxHOM HocuTene, OcCyllecTBseT
CKaHMpoBaHue npeacTaB/iEHHbIX 4OKYMEHTOB;

pacnevaTtbiBaeT 3aasseHne 3 AIC MoLL;

nepefaeT 3asaBUTEO Ha NPOBEPKY U noAnucaHue,

nocne nognucaHus ckaHupyeTt nognucaHHoe 3aasneHne s AIC ML,

3arpyxaet B AVNC M®L, AOKyMeHTbl, NpeAcTaB/ieHHble B 3/1€KTPOHHOM
dopme Wam 3NeKTPOHHbIe 06pa3bl OTCKAHUPOBAHHbLIX AOKYMEHTOB, hopmupyeT
3/IEKTPOHHOE Aeno;

BO3BpallaeT MognMcaHHOe 3afB/iIeHMEe U OpUrnHasibl  BYMadKHbIX
AOKYMEHTOB;

BblAaeT 3adABUTENI0 pacnnucky B npueme AoKYMEHTOB.

AAMWHUCTPATUBHbIE npoweanypsl, ycTaHaB/MBaeMble HacToAL MM
MYHKTOM, BbINOJIHAITCA B A€Hb 0OpalleHns 3asaBuTens.

Pe3ynbTatamu BbINONHEHMA aAMWHUCTPATUBHbLIX nNpoueayp ABAAKTCA:
roToBO€ K OTrpaBKe 3adB/ieHNe N NakeT JOKYMEHTOB.

3.3.1.3. PabotHuk M®L, HanpaBnseT naket AOKYMEHTOB, MPUHATbIX OT
3aaBuTens B MIcnoskoM B 9N1EKTPOHHOW dopme (B COCTaBe MNakeToB
9NIeKTPOHHbIX f[en) B TeyeHue opfHoro paboyvero AHA CO OHA o6palleHus
3aABUTENA B CTPYKTYpHOe nogpaspeneHne MoLL.

Pe3ynbTatamu BbINONHEHMA aAMWHUCTPATUBHbLIX nNpoueayp ABAAKTCA:
3adBneHne N nakeT [OKYMEHTOB (3/1IeKTPOHHOEe [efo), HanpaBfieHHble B
cnonkom, nocpeAcTtBOM CUCTEMbI 3/IEKTPOHHOIO B3aMMOLENCTBUIS.

3.3.2. Mprem [OKYMEHTOB AN NpefocTaB/ieHNns MyHUUUNANbHON yCnyru
B 9/1€KTPOHHOW (hopme yepe3 PecnybnnkaHCKM nopTavl.
3.3.2.1. 3aaButenb ONA nogayn 3asBfeHUss B 3/IEKTPOHHON dhopme

BbIMOJIHAET cneayloline AeliicTBus:

BbIMOJIHSIET aBTOPM3aLMIO;

OTKpbIBaeT POPMY 3/IEKTPOHHOTO 3asiBNEHUS;

3anonHseT (opMy 3/1EKTPOHHOTO 3asiB/IEHMS!, BK/OYAIOLLYH0 CBEAEeHUs,
Heo6XxoaMMble 1 0653aTeNbHblE A1 NPeAoCTaB/IeHUS MyHULMNANbHON YCyru;
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npukpennseTr OOKYMEHTbl B 3/IEKTPOHHOMW diopmMe WM  3/1eKTPOHHbIE
06pasbl AJOKYMEHTOB K (DOpPMe 3/1EeKTPOHHOI0 3asB/ieHnsa (Npy He06XoANMOCTHN);

noaTBepxaaetT pakT O03HakOM/JIEHUMS W corjlacua  C  yC/ioBUAMU ¢
MOPSAKOM MpefocTaBNeHns MyHUUUNaAbHOW YCNyrn B 31EKTPOHHOM hopme
(ycTaHaBnMBaeT COOTBETCTBYHWOLLYHO OTMETKY O cornacum B (popme
9N1EeKTPOHHOr0 3asB/IEHUS);

noaTeBepxgaeT AOCTOBEPHOCTb COOOLLEHHbIX CBeAeHuin (ycTaHaBnmBaeT
COOTBETCTBYHOLLYI OTMETKY B (hopme 3N1eKTPOHHOro 3asB/IeHUS);

OTnpaBnseT  3anojIHeEHHOEe  3/N1eKTPOHHOE  3adAB/ieHMe  (Haxumaet
COOTBETCTBYIOLLY KHOMKY B DOpMe 3M1EKTPOHHOIO 3asB/IEHUSA);

S3N1eKTPOHHOe  3asiB/ieHMe  nojnucbiBaeTcad B COOTBETCTBUW  C
TpeboBaHUAMU nNyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa,;

nosiyyaeTt yBefomsieHne 06 oTrnpaBke 3/IEKTPOHHOIO 3asiB/IEHUS.

dopmaTHO-/ornyeckas nposepka cthopmupoBaHHOro 3anpoca
OCYyLLeCcTB/AeTCAa enHbIM NOopTa/ioM aBTOMaTuyecku B npouecce 3anosiHeHUA
3a8BUTENIEM KaXA0ro U3 rnosier 3N1eKTPoHHOW hopmbl 3anpoca. Mpu BbisiB/IEHUN
e[VHbIM MOPTa/IoOM HEKOPPEKTHO 3aroJ/IHEHHOrO MO/ 3/IEKTPOHHON (hOopMbl
3anpoca 3asBUTE/Ib YBEAOMAETCA O XapakTepe BbIAB/IEHHON OWNGKN W
nopsagke ee yCcTpaHeHus MNOCpPeAcTBOM  MHM(OPMALMOHHOIO COoO0b6LeHus
HenocpeaCcTBEHHO B 3/IEKTPOHHON dpopMe 3anpoca.

AAMNHUCTPATUBHbIE npoweanypsl, ycTaHaB/MBaeMble HaCTOALL MM
MYHKTOM, BbINOJIHAIOTCA B jeHb 0OpalleHns 3asaBuTens.

PesynbTtatamMn BbINOMIHEHNA a4MUHUCTPATUBHLIX Npoueayp SABAAKTCA:
3/IeKTpOHHOE [Jeno, HanpasneHHoe B VICnosikoM nocpeAcTBOM  CUCTEMbI
3N1EKTPOHHOr0 B3aMMOAEeNCTBUS.

3.3.3. PaccmoTpeHne KoMnsiekta 4OKYMEHTOB /ICNo/IKOMOM.

3.3.3.1. OcHoBaHMeM Hayana BbINOJIHEHUSA  afMWUHUCTPATUBHOWN
npouenypbl ABAAETCA MNOCTYMNJ/IEHWE 3adaBNEeHUA U WHbIX [OKYMEHTOB,
HEeo6Xo4MMbIX NS NpefocTaB/IeHNA MyHULMNANbLHON YCNyri.

[AO/MKHOCTHBIM NnuomM (paboTHMKOM), OTBETCTBEHHbLIM 3a BbIMOJ/IHEHNE
aZiMMHUCTPaTMBHOW npoueaypbl ssnsetca Cekpetapb Vicnonkoma (ganee -
[O/DKHOCTHOE NNL0, OTBETCTBEHHOE 3a NpuemM LOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a NpuemM [AOKYMEHTOB, B
cnyyae obpalleHus 3asaBUTeNA C 3asB/IeHMEM B VICMONKOM:

onpenensert npegmeT obpalleHus;

ycTaHaB/IMBaeT NIMYHOCTbL 3a8BUTENS,;

NPOBOANT NPOBEPKY MOSTHOMOYMIA Mua, NodaroLero 4OKYMEHTbI,

NMPOBOAUT  MPOBEPKY  COOTBETCTBUA  LOKYMEHTOB  TpeboBaHuAM,
yKa3aHHbIM B MNyHKTe 2.5 aAMUHUCTPATUBHOIO pernamMeHTta, MpoBepKy
COOTBETCTBUA MNpPeACTaB/IEHHbIX [OKYMEHTOB YCTAHOB/IEHHbIM TpPebOoBaHUAM
(Hapnexawee odgopmMmneHne KONUA [AOKYMEHTOB, OTCYTCTBME B [OKYMEHTax
NOAYMCTOK, MNPUMUCOK, 3aYEPKHYTbIX CNOB W WHbIX HE OroBOPEHHbIX
ncnpasneHunin);
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3anofniHseT 3/1eKTPOHHY0 diopMy 3asiBfieHns B aBTOMaTM3MPOBaHHOW
NH(pOpMaLNOHHOM cuctewme, npegHasHavyeHHOoW ansa oKasaHuA
rocy4apCcTBeHHbIX N MyHULNNANbHbIX YCNYT;

npu  NpepocTaB/leHNM  OOKYMEHTOB, YKa3aHHbIX B  NyHKTe 2.5
aAMVHUCTPATUBHOIO perjiameHta Ha OyMaXHOM HocuTene, OcCyLlecTBAseT
CKaHMpoBaHue npeacTaB/iEHHbIX JOKYMEHTOB;

pacrneyartbiBaeT 3asaB/ieHue,;

nepegaeT 3asABUTESIO Ha NPOBEPKY U noAnucaHue,

nocne nognucaHus ckaHupyeTt nognucaHHoe 3asB/iIeEHNE;

3arpyxaet B  aBTOMartuU3MpPOBaHHYKO  WUHMOPMALMOHHYH  CUCTEMY,
npegHasHa4YeHHy A8 OKa3aHua TrocyAapCTBEHHbIX U MYyHULUNa/bHbLIX yCnyr
[OKYMEHTbI, MNpeAcTaB/ieHHble B 3/IEKTPOHHOW hopmMe WM  3NeKTPOHHbIe
o6pasbl OTCKAHNPOBAHHbIX AOKYMEHTOB, QOpPMUPYET 3/IEKTPOHHOE AEeno;

BO3BpallaeT nMognMcaHHOe 3afB/iIeHMEe U OpUrnHasibl  BYMadKHbIX
AOKYMEHTOB 3aABUTESIO;

BblAaeT 3adABUTENI0 pacnnucky B npueme AoKyMEHTOB.

B cnyyae Ha/mMuma OCHOBaHW ANA OTKasa B Mpuveme [OKYMEHTOB
AO/HKHOCTHOE /NULO, OTBETCTBEHHOE 3a MnNpueM [OOKYMEHTOB, YyBegomaer
3aA9BUTENIS O Ha/IMuMuM MPensaTCTBUA AN Mpuvema 3asiB/IeHUs 1 BO3BpaliaeT
eMy [OKYMEHTbl C OObSACHEHMEM CcOAepXaHUsA BbISABNIEHHbIX OCHOBaHWA AN
OoTKa3a B NpuemMe AOKYMEHTOB.

3.3.3.3. [JOo/MmKHOCTHOE /Lo, OTBETCTBEHHOE 3a MNpueM [AO0KYMEHTOB,
nocsie NoCTyn/jeHnsa AOKYMEHTOB Ha pPacCMOTPEHHUE:

npuceavBaeT 3asB/IEHNI0 HOMEP B COOTBETCTBUM C HOMEHKNATYpOn aen u
cTatyc «llpoBepka OKYMEHTOB»;

n3yyaeT NOCTYNUBLUNE 3N1EKTPOHHbIE Aena, B TOM YuC/e MNPUNOXKEHHbIe
3aaBUTENIeM [OKYMEHTbl B 3/1€KTPOHHOW opMe U1 3NeKTPOHHble 06pasbl
OOKYMEHTOB;

npoBepseT  KOMM/IEKTHOCTb,  UYMTAeMOCTb  3/IEKTPOHHbIX  06pa3oB
[OKYMEHTOB;

nposepsieT cob6noaeHne YycnoBuii  AeWCTBUTENbLHOCTU  3/IEKTPOHHOM
nognucu, nocpeacTtsom obpaweHna kK EgmHomy noptany (B cnyyae, ecnauv
3adBuTenemM  npeactaB/ieHbl  3/IEKTPOHHbIE  AOKYMEHTbl,  NOANuUCaHHble
YCUNIEHHOW KBaNIMIULMPOBAHHON 3N1E€KTPOHHOW NOAMNUCHIO).

Mpwn Ha M4y  OCHOBaHWUM, npeaycMOTPEHHbIX  MyHKTOM  2.7.1
aAMWHUCTPATUBHOIO perfiaMeHTa, NoArotaB/IMBAET MNPOEKT peLleHns 06 oTkase
B Npueme [AOKYMEHTOB, HeobxoAuMbIX ONs nNpefocTtaBneHns MyHUuunasibHOn

yCNyru.
B cnyyae, ecnu B pe3ynbTaTe NPOBEPKN YCUNEHHON KBa/IMULMPOBAHHOW
3N1EKTPOHHOV noanucu BbISIBNIEHO Heco6nloAeHNne  yCroBWiA ee

[EeNCTBUTENBHOCTN, MPOEKT pelleHuss 06 oTKase AO/MKEH cofepXaTb MyHKTbI
ctatbn 11 ®depepasibHoro 3akoHa Ne 63-®3, KOTOpble MOCMYXWU/IN OCHOBaHUEM
ONA ero NpuHATUS.
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MpoekT pelweHna 06 OTKase B NpuMeme AOKYMEHTOB, HeobXo4uMbIX O/
npefocTaBneHns MyHUUMNasnbHOW YCnyru, C ykasaHuem npuyvH oTkasa (B
C/lyyae, ec/iM OCHOBaHUA A1 OTKkasa B NpuemMe [OKYMEHTOB, HeobXoAuMbIX
ANA  npefocTaBNeHnss  MyHUUUNAsIbHOW  YCNyru, CBs3aHbl C  HapylleHuem
YCTaHOBJ/IEHHbIX TPeboBaHMI K TakMM [AOKYMeHTam, OCHOBaHus [/19 OTKasa B
npueMe [AOKYMEHTOB [OJ/DKHbl cogep)XaTtb WHJopmMaunio O HanMeHOBaHUM
[OKYyMeHTOB (MH(popmauun, cBefleHuiA), KOTopble He MpeacTaB/ieHbl, cogepxar
HeLOCTOBEpPHble U1 (MNK) NPOTMBOPEUMBLIE CBeAeHUsA, OQIOPM/IEHbI C
HapyLeHMeM yCTaHOB/IEHHbIX TpeboBaHwuil), HanpaBnsaeTcsa Ha cornacoBaHue B
yCTaHOBJ/IEHHOM nopsaake nocpeacTtsoM cUcTembl 3/IEKTPOHHOrO0
AOKYyMeHToobopoTa.

CornacoBaHue npoekrta peleHusa o6 oTkase B MpvemMe [AOKYMEHTOB,
HEeo6Xo4MMbIX ANA NpefoCTaBeHNs MYHULUNANbLHOW YCNyru, OCyLLeCcTBsAeTCH
B nopsagke, nNpegycMOTPEeHHOM  nNyHKToM  3.5.3  agMUWHUCTPaTUBHOIO
pernameHTa.

B cnyyae OTCyTCTBMS OCHOBaHMW ANA OTKa3a B Npueme [OKYMEHTOB,
npeayCcMOTPEHHbIX  NyHKTOM  2.7.1 aAMVUHUCTPATUBHOIO  pernamMeHTa,
AO/IKHOCTHOE NULIO, OTBETCTBEHHOE 3a NpUEM [OKYMEHTOB, B TeUYEHUe OAHOro
paboyero OHA CO OHA NOCTYN/IEHUA 3aaB/IeHUA, HanpasnfaeT 3asaBUTESIo,
yKa3aHHbIM B 3asBJIEHUM CMOCOOOM, yBeAOMJ/IEHNE O NOCTYM/IEHUM 3aABJ/IEHNA,
cogepxalliee  BXOOALWMA  perucTpauuoHHbIi  HOMep  3asaB/ieHus,  party
NoslyyeHUs 3asB/eHUsA, nepevyeHb HaMMeHOBaHWn painnos, NpencTaBNeHHbIX K
HeMy LAOKYMEHTOB, AaTy NonyvyeHuss pesysibTata MyHULUNanbHOR yCnyru.

3.3.3.4. VicnonHeHue npouenyp, ykasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPATMBHOIO persiamMeHTa, npu Hanyunm TEXHUYECKON BO3MOXHOCTU
ocyuiecTBnseTcs B  aBTOMaTWUYE€CKOM pexvume C  UCMOJ/Ib30BaHUEM
aBTOMaTU3MPOBaHHON WH(OPMAaLNOHHON CcUCTEMbIl, NpefHa3Ha4YeHHONn AN
OKasaHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCYT.

3.3.3.5. AgMUHUCTpaTUBHbIE nNpoueaypbl, YycTaHaB/IMBaeMble MYHKTOM
3.3.3 agMUHUCTPATUBHOIO periamMeHTa, BbINOJIHATCA B TeYeHue OfHOro
paboyero AHA CO AHA NOCTYMN/IEHUA 3asBJ/IEHUA Ha pacCMOTpeHue.

Pesynbtatamu BbLINONHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABAAKTCA:
MPUHATBIA HA PacCMOTPEHWEe KOMMJIEKT AOKYMEHTOB WAN MPOEKT pelleHns 06
oTKase B nNpuveme [OOKYMEHTOB, HeobXxogoumbliXx A9 MpefocTaB/ieHns
MYHULUNASIBHOW YCNyTW.

3.4. HanpaBneHme MeXBEeOOMCTBEHHbIX 3anpoCcoB B OpraHbl, y4acTByLlne B
npegocrtaB/eHnn M)/HI/ILI,I/II'I&J'II::HOVI YCNyrun

3.4.1. OcHOBaHMeM Hadana BbIMOJIHEHUS  aAMUHUCTPATUBHOW
npoueaypbl ABNAETCA NOJyYeHUe OO/DKHOCTHbIM  NnMuoM  (paboTHMKOM),
YNO/THOMOYEHHbIM Ha BbINO/IHEHME aAMUHUCTPATMBHOW npoueaypbl, OT
[O/DKHOCTHOro mya  (paboTHMKa), OTBETCTBEHHOro 3a MNpuemM [OOKYMEHTOB,
NPUHATBIX OT 3aABUTENA LOKYMEHTOB.
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[JO/MKHOCTHBIM NnuoM (paboTHMKOM), OTBETCTBEHHbLIM 3a BbIMOJSIHEHNE
aZMUHUCTpaTMBHOM npouenypbl, siBnsetca Cekpetapb lKcnonkoma (panee -
AO/DKHOCTHOE /MU0, OTBETCTBEHHOE 3a  Hamnpas/ieHWe MeXBeLOMCTBEHHbIX
3anpocos).

3.4.2. [JO/MKHOCTHOe  nu1uUo, OTBETCTBEHHOE 3a  Hanpas/eHune
MeXBEAOMCTBEHHbIX 3anpocoB, (opmupyeT W HanpaBnseT B 3/1EKTPOHHOM
dopme nocpeacTsoM cucTembl MeXBeOMCTBEHHOIO  3/1eKTPOHHOro
B3aumMogencTtems (Npu OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTU -  MHbIMU
cnocobamn) 3anpocbl O NpeaocTaB/leHMM  [AOKYMEHTOB W  CBeAEHWUMN,
NpeAyCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPaTUBHOIO pernameHra.

AAMUHUCTPATUBHbIE npoueaypsl, yCTaHaB/inBaeMble HaCTOALLMM
MYHKTOM, BbINOJSIHAKTCA B leHb NPUHATUA 3aAB/IEHMA HA pacCMOTpeHue.

Pe3ynbTtatamMu BbINONHEHUA agMWUHUCTPATUBHBLIX nNpouenyp ABMAKTCA:
HanpasJ/ieHHble B OpraHbl Bfactu u (Mnn) noaBeAOMCTBEHHbIE OpraHamMm BnacTtu
opraHusaymn 3anpochl.

3.4.3. CneunanncTtbel MNOCTaBWMUKOB [AaHHbIX Ha OCHOBaHWK 3anpocos,
MOCTYMUBLUNX yepes cuctemy MeXBeOMCTBEHHOr0 3/1EKTPOHHOrO0
B3anMogeincTeuns, npenocTaBNAal0T 3anpawvBaemMble OOKYMEHTbI
(MHpopMmaunio) wanM HanpasBNAT yBeoOoMNeHUA 06 OTCYTCTBUM [OKYMEHTa U
(nnn)  umHbopmMauun, HeobxoAUMbIX ANA NpPeAocTaBNeHUS MYHULMNANbHOM
ycnyrn (ganee - ysegomsieHne o6 otkase).

AAMUHUCTPATUBHbLIE npoueaypbl,  yCcTaHaB/IMBaeMble  HaCTOALWMM
MYHKTOM, BbINO/IHAKOTCA B TeYEeHMe nNATU [HEW CO [AOHA  MOCTYN/eHus
MeXXBeLOMCTBEHHOIoO 3anpoca B opraH WM opraHusauuio, npegocrtasngwoLme
AOKYMEHT U WHopMaumio, eCnn WHble CPOKM MOArOTOBKM W HanpasieHuA
oTBeTa Ha MeXBeAOMCTBEHHbIA 3anpoc He YCTaHOB/IEHbl diefepasibHbIMU
3aKoHamK, npaBoBbiMM akTamu [MpaBuTenbctBa Poccuitckonn Pepepaumn u
NPUHATBIMA B COOTBETCTBUW C (pefepasibHbIMWU 3akOHamMu HOpPMaTUBHbIMU
npaBoBbIMM akTaMn Pecny6smkn TaTapcTaH.

Pesynbtatamu BbINO/IHEHUA a4MUHUCTPATUBHLIX Mpoueayp SABNAKTCA:
[OKYMEHTbI (CBeAeHus), Heob6XxoAnMble ONS NpeaocTaBneHns MyHUUMNasbHOW
ycnyrn, nnbéo yesegomneHne o6 oTkase, Hanpas/ieHHble [O/HKHOCTHOMY /uuy,
OTBETCTBEHHOMY 3a HanpaBs/ieHMe MeXBeAOMCTBEHHbIX 3arnpocCoB.

3.4.4. [Jo/mKHOCTHOe  nmuo, OTBETCTBEHHOE 3a  HanpaB/ieHue
MeXBeOMCTBEHHbIX 3aMpoCoB:

nosy4yaet 3anpawvBaemMble 4Yepe3 CUCTEMY MeXBeLOMCTBEHHOro
3/1IEKTPOHHOI0 B3aMMOAENCTBUA [AOKYMEHTbl (CBefeHusl), Heobxogumble AN
npeaocTaBneHnss MyHUUMNanbHOW ycnyrn, nubo ysegomneHne o6 oTkaze npu
OTCYTCTBUM AOKYMEHTa 1 (W) nHgopmaunu,

AAMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/iMBaeMble HaCTOALMM
MYHKTOM, BbINO/HAKTCA B [E€Hb MNONYYEHUA CBEAEHUIA MO MEXBEeAOMCTBEHHbIM
3anpocam.
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Pesynbtatamu BbLINOMHEHNA aAMUHUCTPATUBHLIX npoueayp ABNAKTCA
[OKYMeHTbI (CBefAeHus), HeobxoauMble ONA NpefocTaB/eHns MyHUUMNabHOM
ycnyru.

3.4.5. lVcnonHeHne npoueayp, YkKasaHHbIX B nyHKTax 3.4.2, 3.4.4
aiMUHUCTPATMBHOIO perfameHTa, Mnpu HaMyunm TEeXHUYECKON BO3MOXHOCTU
ocylLlecTBnsAeTcs B  aBTOMaTWUYeCKOM pexume C  UCMOJ/Ib30BaHUEM
aBTOMaTU3MPOBAHHON WH(OPMAaLMOHHON CcUCTeMbl, NpefHasHa4YeHHoOn AN
OKas3aHusa rocylapCTBEHHbIX N MYHULUN&bHbLIX YCYyr, B TOM yucC/le C MOMEHTa
perncTpaumn 3asBneHnss B COOTBETCTBUU C MYHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumasbHbIi CPOK BbINOMHEHUS afMUHUCTPATUBHBLIX Npoueayp,
yKa3aHHbIX B NyHKTE 3.4 agMWHUCTPATUBHOIO persiaMeHTa, cocTaBnfeT NATb
paboynx gHeN.

3.5. MNopgrotoBka pesynbTata MyHULMNANBHOW YCIyrn

3.5.1. OcHOoBaHMeM Ha4vana BbINOSIHEHUS aMUHUCTPATMBHOW Npoueaypsbl
ABNAETCA  NOCTyn/ieHne OoT  AO/DKHOCTHOro /uua, OTBETCTBEHHOro 3a
HanpasfieHne MeXBeLOMCTBEHHbIX 3anpocoB, [OKYMEHTOB (CBefeHui),
HEeo6Xo4MMbIX ANA NpefocTaB/IeHNA MyHULUNANIbHOW YCYTH,

[L0MXHOCTHbIM NIMLOM, OTBETCTBEHHbIM 3a BbINO/IHEHMWE
agMUHUCTPATMBHOW npoueaypbl, siBnsetcs CekpeTapb Mcnonkoma (panee -
[O/HKHOCTHOE /1L, OTBETCTBEHHOE  3a  MOArOTOBKY  pesysbTata

npeaocTaBNeHNss MyHULUNAbHOW YCNyri).

3.5.2. [lo/nKHOCTHOE /nuo, OTBETCTBEHHOE 3a MNOoAroTOBKY pe3y/nbTata
npeaocTaBneHnst MyHULUNAbHOW YCNYTW:

paccMmaTpmBaeT CPOPMMPOBAHHBIA KOMMAEKT AOKYMEHTOB, HEOOGXOANUMbBIX
AN npefocTaBAeHUs MyHULMNANbHOW YyCnyr;

NpM  BbISIBIEHMM  OCHOBaHWMWA AN OTKada B NpefocTaB/iEHUN
MYHULUMNASIBHOW  YCNYrK, YyKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPaTUBHOIO
pernameHTa, MoAroTaB/IMBaET MPOEKT pelleHus 06 oTkase B npefocTaB/ieHUM
XXWI0T0 NOMELWEHNS NOo AOroBOPY Halima Cny)XeOHOro Xnaoro nomMeLweHus;

B C/nyyae OTCYTCTBMA OCHOBaHWIA ANA oOTKkas3a B MpenocTaB/ieHNN
MYHULMNASIbHOW ycnyru, npeaycMOTPEHHbIX NYHKTOM 2.8.2
aAMWHUCTPATUBHOIO persiameHTa, Mno WuToram pacCMOTPEeHUsa [OKYMEHTOB,
HeobXxoAMMbIX ANS NpeaoCcTaBNeHUss MyHUUMNANIbHOW yCnyri, noarotaBnmeaeT
NPOEKT pacnopsXXeHusa lKcnonkoMa O MnpefocTaB/ieHUN TpaXkKOaHUHY XUI0ro
NMOMELLEHNA MO A0roBOPY HaMa CNy>XeBbHOro XMnoro NOMeLLLEHUS;

HanpaBnsieT MNOArOTOB/IEHHbIA TMPOEKT pe3ynbTata npeaocTaBneHns
MYHULUMNANBHOW YCMYrM Ha cor/flacoBaHMe B YCTAHOB/IEHHOM  MNopsiike
nocpeacTBOM CUCTEMbl 3/IEKTPOHHOIO AOKYyMeHTo0bopoTa.

AJQMUHNCTPAaTUBHbIE npoueanypsbl, ycTaHaB/MBaeMble HaCTOALLUM
MYHKTOM, BbINO/IHAIOTCA B TEUEHME AEeCATU pabounx gHEN.
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Pe3ynbtatamu BbINONHEHUA aAMUHUCTPATUBHLIX Npoueayp SABNAKTCA:
NPOEKTbI, Hanpas/ieHHblE Ha corfiacoBaHue.

3.5.3. CornacosaHue n nopnucaHue npoekTa pes3ynbTtata
npefocTtaBneHns MyHuuMnanbHoOn ycnyrn (ganee - nNpoekTbl [AOKYMEHTOB)
ocyuiectensetrca [naBoil  CeNbCKOro  MocCefieHusi, OTBETCTBEHHOrO  3a
NMoAroToBKY pe3ynbTaTa MyHULMMNabHON yCnyru.

MoarotoBNeHHbIE  MPOEKTbl  AOKYMEHTOB,  MMelwue  3aMeyvyaHus,
BO3BpallalTCca Ha [opaboTky /vuy, OTBETCTBEHHOMY 3a MOArOTOBKY
pesynbTtara MyHuUMnanbHOW ycnyrn. ocne ycTpaHeHus 3aMeyvyaHwini NPOeKTbI
OOKYMEHTOB NMOBTOPHO NepejarTcsa ANnsa corsiacoBaHua U nognvucaHus.

[[NaBa cenbCKoro noceneHuss npu paccMOTPEHUN MNPOEKTOB AOKYMEHTOB
nposepseT cobnwgeHne aaAMUHUCTPATMBHOIO pernaMmeHTa [AO/HKHOCTHbIMU
nvuuamn  MicnosnkomMa B 4YacTUM  CPOKOB  BbIMOJIHEHUA  a4MUHUCTPATUBHbLIX
npoueayp, WX MocnefoBaTteNibHOCTM W MOJIHOTbI, Ha/M4us  COor/iacoBaHuUim
YMNOJITHOMOYEHHbIX AO0MKHOCTHbIX nuy, Mcnonkoma B CUCTEME 3/1EKTPOHHOIo
[OKyMeHToobopoTa.

B cnyyae BbiSB/IeHUS HapyWeEHWn B 4YacTU CPOKOB BbINOJSIHEHUS
agMUHUCTPaTUBHbLIX Mpoueayp, WX nocsefoBatesibHOCTU U NONHOThHI [naBa
Ce/IbCKOro MnocCeNeHns WHUUUMpyeT npuBnevYeHne K OTBETCTBEHHOCTW /nu,
AONYyCTUBLUMX HapyLleHWsa, B COOTBETCTBUM C MYyHKTOM 4.3 aAMWHUCTPATUBHOIO
pernameHTa.

AAMUHUCTPATUBHbIE npoueaypbl,  ycTaHaBnMBaeMble HacToALMM
MYHKTOM, BbINOJIHAKTCA B TeYeHne TpuHaguatn paboumx gHen.

Pe3ynbTatamu BbINO/IHEHUA a4MUHUCTPATUBHBLIX nNpouenyp ABNAKTCA:
noanucaHHoe peLueHune.

3.5.4. VicnonHeHue npoueayp, YykKasaHHbIX B nyHkTax 3.5.2, 3.5.3.
aiMUHUCTPATMBHOIO perfameHTa, npu Hanyunm TEeXHUYECKON BO3MOXHOCTU
ocylLlecTBnsAeTcs B  aBTOMaTWUYE€CKOM pexume C  UCMOJ/Ib30BaHUEM
aBTOMaTU3MPOBAHHON WHM(OPMAaLMOHHON CcUCTEMbI, NpefHasHa4YeHHONn AN
OKasaHns rocyapCTBEHHbLIX U MyHUUMNANbHbLIX YCYT.

MakcuMasnbHbli  CPOK  BbINOJIHEHUSA  afMUHUCTPATUBHbLIX Npoueayp,
yKa3aHHbIX B nNyHKTe 3.5. agMWHUCTPATUBHOIO perjamMeHTa, cocTaBngeT
ABajuartb Tpu paboumnx aHS.

3.6. Bblgaya (HanpaBneHue) 3asBMTENO pe3y/ibTaTa MyHUUMNaNbHOR ycnyru

3.6.1. OcHoBaHMeM Hayvasia BbIMOJIHEHNA aAMUHUCTPATUBHOW npouenypsbl
ABNAETCA nosiyyeHne AOJ/IHKHOCTHbIM /INLOM, OTBETCTBEHHbLIM 3a BbIMOJ/IHEHWE
aiMVHUCTPaTUBHOW npoueaypsl, OOKYMeHTa, noATBepXxaaroLlero
npegocTaBneHne MyHULUNaIbHOM YCNyru.

[JO/KHOCTHBIM nuuom, OTBETCTBEHHbIM 3a BbIMOJ/IHEHMNE
aZlMMHUCTPaTMBHOW npoueaypbl, ssnsetca CekpeTtapb Vicnonkoma (panee -
AO/HKHOCTHOE /L0, OTBETCTBEHHOE 3a Bblgayy (Harnpas/ieHne) LOKYMEHTOB).
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3.6.2. Jlo/DKHOCTHOE nNuULOo, OTBETCTBEHHOE 3a Bblgady (Hanpas/ieHue)
OOKYMEHTOB:

obecneumBaeT perucTpaumto W BHeCeHWe CBeAeHWn o pesynbTaTe
npegocTtaBneHns  MyHMUMNanbHOW  ycnyrm B NOACUCTEMY  BefeHus
OOKyMeHTaunu aBTOMaTU3NpPOBaHHOW NH(pOPMaLNOHHOM CUCTEMBI,
npegHasHavyeHHOW ANSA OKa3aHUs rocyAapCTBEHHbIX U MyHULUNAbHbIX YCYT;

n3sewaer 3aaButena (ero npeacrTaBuTeNIA) CNocoboM, ykas3aHHbIM B
3a8BNeHun, 0 pesynbTaTe npenocTaBNeHns MyHUUUNaSIbHOW YyCiyrm n o
BO3MOXHOCTU  NOJMy4YeHUs pesynbTara npefocTtaBfeHns  MYHUUUNasbHOM
ycnyrn B icnosikome van B MOL,

WcnonHeHnve npouenyp MNpu  HaMUuMM  TEXHUYECKOW  BO3MOXHOCTM
ocyulecTBnsaeTcd B  aBTOMaTUYeCKOM pexume Cc  MCNo/sb30BaHuWeEM
aBTOMaTU3MPOBaHHON WH(OPMAaLMOHHON CcUCTEMbl, NpefHasHa4YeHHOn AN
OKasaHns rocyapCTBeHHbIX U MyHUUMNANbHbLIX YCYT.

AAMWHUCTPATUBHbIE npouenypbl,  ycTaHaB/MBaeMble HacToAL MM
MYHKTOM, BbIMOJIHAKOTCA B TeYeHMe OA4HOro paboyero gHA CO AHA MognucaHus
[OKYMEHTa, SBNAKOWErocsa pesynbtatoM MpefocTtaBfeHns  MyHUUMNasbHOM
ycnyru, ynosiHOMO4YeHHbIM AO/HKHOCTHbLIM nLoM Vicnosikoma.

Pe3ynbTatamu BbINO/IHEHUA aAMUHUCTPATUBHBLIX nNpouenyp ABNAKTCA:
pasMelleHne cBefeHu 0 pesynbTarte npefocTaBNeHns  MyHUUUNaIbHON
ycnyru B MH(OPMALMOHHBIX CUCTEeMax, WU3BelleHne 3adBuTtensd (ero
npepcraButTensa) o pesynbTaTe MpPefocTaB/eHNa MyHULMNANbHOW yCnyrn u
crnocobax ero nony4vyeHus.

3.6.3. TlopAagok Bblgayn (HanpassieHUs) pesynbTarta npenocTaB/ieHNA
MYHULUNASIbHOW YCNyru:

3.6.3.1. Mpn ob6paweHnn 3aaBUTeNs 3a pe3y/bTatoM MyHULUNaIbHON
ycnyrn B MoL, paboTHUK M®LL BbigaeT 3asaBUTENO pe3ybTaTr MyHULUNaIbHON
ycnyru B popme 3k3emnadpa SNEeKTPOHHOro [AOKyMeHTa Ha OyMaXHOM
HocuTtene. o TpeboBaHUIO 3aABUTENA BMECTE C 3K3EeMMNAPOM 3/1IEKTPOHHOIo
[OKYMEHTa Ha OyMaXHOM HocuTesie emy npefocTaBNsAeTca 3IK3emnasap
9/IEKTPOHHOIO0  [OKYMEeHTa nMyTemM ero 3anucu Ha CbeMHbIi HOCUTESIb
NHpOpMAaLUN  UNN  HamnpaB/IEHNA 3K3eMMisgpa 3MEeKTPOHHOIo AOKyMeHTa no
9N1eKTPOHHOW noyTe B ajpec 3asasutens. pu 3anucy Ha CbeMHbIA HOCUTESIb
NHpOpMAaLUN WM HanpasB/ieHUN 3K3eMMnafpa SNEeKTPOHHOro [AOKYMeHTa, Ha
OCHOBE KOTOpPOro COCTaB/IEH 3K3EeMMNNAp 3NEeKTPOHHOro [OKyMeHTa Ha
OyMaXXHOM  HOcuTene, MO 3/IEKTPOHHOM  MNo4YTe  MAEHTUYHOCTb  Takoro
3K3emMnaapa 3/IEKTPOHHOIO AOKYMEHTa 3K3eMNiapy 3/IEKTPOHHOIo A0KYMeHTa
Ha OyMaXHOM HocuTesnie 3aBepseTcd YMNO/IHOMOYEHHbIM COTPYAHUKOM C
NCNOMb30BaHNEM YCUNEHHOW KBaNTMOULUMPOBAHHOW 3NEKTPOHHOK NOAMNUCHK.

AAMUHUCTPAaTUBHbIE npoweaypsl, yCTaHaB/InBaeMble HaCcTOALMM
MYHKTOM, BbIMO/IHAKOTCA B NOPAAKE O4YepefHOCTU, B AeHb NpuUbLITUA 3aABUTESA
B CPOKMW, YCTAHOBJ/IEHHbIE pernameHToMm paboTbl MOLL.

Pe3ynbTatamu BbINONHEHUA aAMWUHUCTPATUBHBLIX nNpoueayp ABMAKTCA:
dukcaumsa pakta Bblgaun pesysbTarta  nNpefoctaB/ieHUs  MYHULMNaIbHOM
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ycnyrm B AVC MO®LL, pesynbtaT npefocTaBfeHnUss MyHUUMNASIbHOW YCAyru,
BblA@HHbIA 3asBUTESTIO.

3.6.3.2. lMpu ob6paweHnn 3aaBuTesnis 3a pesybTatoM MyHULUNaIbHON
ycnyrn Jepes Pecnyb6nunkaHCKMii noptan 3asABUTEN0 B JINYHbIA  KaOWHET
aBTOMaTn4yeckn HanpasBnsAeTcs 3NeKTPOHHbIA 06pa3 AOKYMEeHTa, ABNALLErocs
pe3ynbTatoM  NpefocTaB/ieHNns  MyHUUUNANbHOW  YCNyrn,  MOANUCAaHHbIN
YCU/IEHHON KBaNMUUNPOBAHHOM 3/1EKTPOHHOW MOANUCHLIO YNOSITHOMOYEHHOTO
A0/IHKHOCTHOTO Nvuya Kcnonkoma.

AAMWHUCTPATUBHbIE npoweanypsl, ycTaHaB/MBaeMble HaCTOALL MM
MYHKTOM, BbINOJIHAIOTCA B AEHb NOANUCAHUA AOKYMeHTa, NOATBepXAaloLllero
npepocTtaenieHne (0Tka3 B NpefocTaBfeHUN)  MYHUUMNANBHOW  YCIyIW,
YNO/IHOMOYEHHbIM A0/DKHOCTHLIM NNMLOM Klcnosikoma.

PesynbTtatamu BbINOMHEHUA aAMWHUCTPATUBHBLIX Mpoueayp SABAAKTCA:
HanpaBneHve (NpefocTaB/ieHMe) C  uUcnonb3oBaHnem Pecnyb6anMkaHCKOro
noptana 3adABUTENO OOKYMEHTa, noaTBepXaawwero npegocrtaBneHue
MyHUUUNanbHOW ycnyrm (B TOM  4ucsie OTka3 B NpejocTaB/ieHun
MYHULMUNASIbHOM YCNyru).

3.6.3.3. lMpu ob6paweHnn 3aaBuTens 3a pesybTaTtoM MyHULUNAaSIbHOM
ycnyru B McnonkoMm, OO/DKHOCTHOE /MLOo, OTBETCTBEHHOE 3a Bblgauy
(HanpaBneHne) OOKYMEHTOB, BblaeT 3asaABUTENI0 pe3ynbTaT MyHULUNabHON
ycnyrn. Tlo TpeboBaHW0 3adABUTENIA BMECTe C 3K3eMMIAPOM 3/1EKTPOHHOro
[OKYMEHTa Ha OyMaXHOM HocuTesnie emy npefocTaBnsaeTcsa  3K3emnasap
9NIEKTPOHHOIO0  [OKYMEeHTa nyTeM ero 3annucu Ha CbeMHbIA HOCUTESb
NHpOpMAaLMN WX HanpaB/IEHNA 3K3eMn/igpa 3MNeKTPOHHOIo [OKyMeHTa no
9N1EeKTPOHHOW NoYTe B agpec 3asaBuTens.

AAMWHUCTPATUBHbIE npouenypbl,  ycTaHaB/MBaeMble HaCTOALL MM
MYHKTOM, OCYLLECTBNAKTCA B TMOpPSALKE O04YepefHOCTW, B AeHb NpuobbITUA
3adaBUTEeNsa B COOTBETCTBUKN C [NpaBuiiamu BHYTPEHHEro Tpy40BOro pacnopsjka
icnonkoma.

Pe3ynbTtaTtomMm BbINO/IHEHUA a4MUHUCTPATUBHLIX npoueayp SABAATCA:
dukcauma pakta Bblgaun pesysbTarta  npefoctaB/ieHNs  MYHUUMNAIbHOM
yCnyrn B aBTOMaTU3MPOBaHHON MHAOPMaLVOHHOW cucTeme, npefHasHauyeHHOoN
AN OKa3aHUA rocyfapCTBEHHbIX U MyHULUNANbHBLIX YCYT.

3.7. NcnpaBneHne TeXHNYeCKnx onoboK

3.7.1. B cnydyae oOHapyXeHWs TexXHUYECKOM OWnOKN B [OKYMEHTE,
ABMALWEMCA pe3yNbTaTtoM MyHUUUNANbHOW yCnyru, 3asaBuTeslb Hanpas/isieT B
icnonkowm:

3aaBneHne 06 ucnpasBfEHUN TEXHUYECKOW owunbku (npunoxeHue Ne 4 K
HacToAweMy agMUHUCTPATUBHOMY perfiameHTy);

[OKYMEHT, BblAaHHbIA 3aABUTESII0 Kak pe3ysibTaT MyHULUNaNbHON yCyru,

B KOTOPOM COLEPXUTCHA TeXHUYecKass oLnoka,;
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AOKYMEHTbI, MMewLne puanyeckyro cuny, CBUAETENbCTBYHOLWME O
HaIMYNN TEXHNYECKOWN OLLNOKM.

3asBrieHne 06 uUcCrpaBNeHUN TEeXHUYEeCKOW OWwunbkn B CBeOEHUSIX,
yKa3aHHbIX B JOKYMEHTE, SBMSKLEMCS pe3y/bTaTtoM MyHUUUNAasAbHON YCyru,
nogaetca 3asaButenemM  (YNo/IHOMOYEHHbIM MpeacTaBuUTEsIEM)  MOYTOBbLIM
oTnpasneHnem (B TOM 4uMC/Mie€ C MUCNO/b30BaHWEM 3/IEKTPOHHOW MOoYThbl), NGO
yepes PecnybnukaHckuii noptan nam MoLL

3.7.2. [JO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNpuUeM [OKYMEHTOB,
OCyLLecTBNSAET npuemM 3asaABfeHns 06 ucnpaB/ieHUM TEXHMYECKOW OLIMOKN,
perucTpupyeT 3asB/IEHNE C NPUIOXEHHbIMU [OKYMEeHTaMun U nepepaet UX
AO/HKHOCTHOMY /1MLy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

AAMUHUCTPATUBHbIE npoueanypsbl, ycTaHaB/inBaemble HacToAWNM
MYHKTOM, BbINOJIHAKTCA B TeYeHne OAHOro paboyero AHA € AaTbl perncrpayum
3as1B/1EHUS.

Pe3ynbtatamMu BbINO/IHEHUA aaMWHUCTPATUBHBLIX Mpouenyp SABNAKTCA:

MPUHATOE U 3aperucTpMpoBaHHOE  3asiB/ieHNe,  HanpaB/IEHHOE  Ha
PacCMOTPEHME  [O/MKHOCTHOMY /ULy, OTBETCTBEHHOMY 3a 06paboTKy
JIOKYMEHTOB.

3.7.3. [O/MKHOCTHOE /U0, OTBETCTBEHHOE 3a 06paboTKy [AO0KYMEHTOB,
paccMmaTpuBaeT LOKYMEHTbl M B LE/IIX BHECEHUS UCNpaBfiEHUA B [OKYMEHT,
ABNAOWMNACA  pe3ynbTaToOM  NpefocTaBNeHuss  MyHUUUNaAbHOW  YCyru,
ocyLlecTBngeT npoueaypsl, npenycMoTpPeHHbIe MYHKTOM 3.5
aJIMUHUCTPATUBHOIO pernaMeHTa, W BblgaeT WUCOPaBMEHHbIA  [OOKYMEHT
3agaButento  (ynos/IHOMOYEHHOMY MpeAcTaBUTESNO) JIMYHO TMOA4 POCNUCb C
n3bATMEM Yy 3aaButena (YynosIHOMOYEHHOro npeAacTtaBuTens) opurnHana
[OKYMEHTa, B KOTOPOM COAEPXWUTCA TexHuyeckas owwubka, nnm HanpasiseT B
afpec 3asiBUTENs [MO4YTOBbIM OTNpaB/ieHMeM (NOCPeAcTBOM 3/1EKTPOHHOM
MOYTbl) MUCbMO O BO3MOXHOCTM MOJIyYEHUA AOKYMEHTa Npu npenocTtaB/ieHnn B
Mcnonkom opurnHana [AoKymMeHTa, B KOTOPOM COAEPXWUTCA TexHuyeckas
owmbka.

AAMUHUCTPATUBHbIE npoueaypsl, yCTaHaB/inBaeMble HaCTOALLMM
MYHKTOM, BbIMOJIHAKTCA B TeYeHue ABYX paboumx OHeill nocne obHapyXeHus
TEXHUYECKON OWMOKN WM nosydeHus oT Nboro 3anmHTepecoBaHHOro vua
3asiB/IEHUsI O AONYLLEHHOWN OLUNOKE.

Pe3ynbTtaramu BbINOMHEHUA agMWUHUCTPATUBHbLIX nNpouenyp ABMAKTCA:
BblAaHHbI (HanpaB/IEHHbIN) 3as9BUTENO AOKYMEHT.

4. TTopA[oK N hopMbl KOHTPONA 3a npenocTaB/ieHnemM
MYHULUMNANIbHOW YCYTU

4.1. TTopAaAoK OCyLEeCTBNEHNA TEKYLWEro KOHTPOA 3a cob60aAeHNneM 1
NCMOSIHEHNEM OTBETCTBEHHbLIMU AO/MKHOCTHLIMWU NLAMU NOSOXEHWI
aAMUHUCTPATUBHOIO pernamMmeHTa U NHblIX HOPMaTUBHbIX NPaBOBbIX aKTOB,
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yCTaHaB/InBakwLWnNX Tpe6OBaHVIFI K npeagocTtaB/IEHNIO MyHI/ILI,VII'IaﬂbHOM ycnyru, a
TakKXe NPpUHATUEM MU pELLIeHI/II7I

KOHTpO/ib 3a MOMHOTON WM KayeCcTBOM NpefocTaBNeHuss MyHULMNasbHOM
yCnyrn BK/OYaeT B CebA BbIAB/EHWE W YCTpaHeHMe HapylleHuh npas
3aaBuTeNnei, nNpoBegeHNe NPOBEPOK COG/MAEHNS Mpouenyp npefocTaB/ieHns
MyHUUUNANBHOW YyCNyru, noAroToBKY peleHnin Ha geincteus (6espeincreume)
[O/MKHOCTHbBIX NINL, OpraHa MecTHOro camoynpaB/ieHus .

dopmamMu KOHTPONSA 3a COBGNIOAEHUEM WCMNONHEHUS afMUHUCTPATUBHbIX
npoueayp SABAAKTCA:

1) npoBepka ¥ cornacoBaHne NPOeKTOB AOKYMEHTOB MO NpefocTaB/IEHNIO
MYHULUNASIbHOM YCNyru;

2) NpoBOAUMbIE B  YCTAHOB/IEHHOM  MOpPsiAKe NPOBEPKN  BeAeHUus
[enonpon3BoACcTBa;

3) npoBefleHNe B YCTAHOBJIEHHOM MOpAAKe KOHTPOJIbHbLIX MNPOBEPOK
cobnoaeHnsa npouenyp npefoctaBneHns MyHULUNaibHOM YCnyru.

B uensx Tekywero KOHTPOASA WUCMOMb3YHTCA CBEAEHUA, MMerwmecs B
9NEeKTPOHHOW 6ase [faHHbIX, CcryxebHasa KoOppecnoHAeHuMs, YCTHas mu
NMCbMeHHast MHpopmauns LO/MKHOCTHbLIX /WL, OCYLLEeCTBAAKLWMNX BbIMNOSIHEHME
aAMUHUCTPATUBHBIX MPOLEAYP, XypHasbl y4eTa COOTBETCTBYHOLWMX JOKYMEHTOB
N Apyrve ceefeHus.

[Ona  ocywecTB/eHUsT KOHTPONS 3a COoBepweHneM AeUcTBUA  npu
npegocTtaBneHn MyHULMNanbHOW YCNyrn U NPUHATAN PeLLeHUin pyKOBOAUTESO
opraHa MecTHOro camoynpasfieHuUsi NpeACcTaBNATCA CnpaBkM O pesyfbraTax
NpefoCcTaBNeHUA MyHUUMNANbHOW YyCNyru,

O cnyyasx W npuyMHax HapylleHWss CPOKOB, nocnefoBaTes/ibHOCTN U
cofepxaHna agMUHUCTPATUBHBLIX Mpouenyp AO/DKHOCTHble Nvua Hemea/1eHHO
NHPOPMUPYIOT PYKOBOAUTENA oOpraHa, npefocTaBNAloWwero MyHUUMNaabHyo
yCcnyry, a Takxke npegnpuHMMaloT CPOYHbIE Mepbl MO YCTPAHEHMUIO HapyLUEHWUA.

TekywWwmnini KOHTPONb 3a cobnwgeHneM nocnefoBaTenlbHOCTU [eNcTBUNA,
onpefesieHHbIX aAMUHUCTPaTUBHbIMK MnpouegypamMu No npefocTaB/IEHNIO
MYHULMMNANBHOM YCNyrn, OcCywecTBnseTcs [NaBoil CenbCKOro noceneHuns,
OTBETCTBEHHbIM 3a  opraHmsaumio paboThbl no npenocTaBneHnto
MYHULUNASIbHOW YCNyru.

MepeyeHb [O/MKHOCTHbLIX /AL, OCYLLeCTBAAKLWMNX TeKywuid KOHTPO/b,
yCTaHaB/IMBAETCA MONIOXKEHUAMU O CTPYKTYPHbIX nNoApasfeneHnsx opraHa
MECTHOro caMoynpasfeHNsa U 4O/HKHOCTHbIMU perfiaMeHTamu.

4.2. Nopsiiok U NepMOANYHOCTb OCYLLECTB/IEHUS NTAHOBBIX Y BHEM/IAHOBLIX
MPOBEPOK MOJIHOTbI U KauecTBa NpeAocTaBneHnss MyHULMNanbHOW ycnyru, B
TOM umncrie nNopsgoK 1 hOpPMbl KOHTPONS 3a MNOMHOTOW U KaYecTBOM
npegocTaBeHNss MyHULMNAbHOW yCnyru
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KOHTpONbHbIE NPOBEPKM MOrYT ObiTb MNNAHOBbIMM (OCYWECTBNATLCS Ha
OCHOBaHMM NOJYrofoBbIX WAW TOAOBbLIX MJAaHOB pPaboTbl opraHa MEeCTHOro
camoyrnpasneHns) u BHennaHoBbiMW. [MpyM npoBeAeHUN NPOBEPOK MOryT
paccmaTpuMBaTtbCs  BCE€  BOMPOCbl, CBSAA3aHHble C  NpeaocTaBeHNEM
MYHULMNANBLHOW yCcnyrn  (KOMMNMEKCHblIe NPOBEPKN), WM MO KOHKPETHOMY
obpalleHnio 3asaBuUTen.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX NN, OpraHa, NpeaoCcTaBNsOLWErO
MYHULMNANbHYO YCNyry, 3a peleHus un geincteua (6e3aeiicTene),
NpUHUMaeMble (OCYyLLEeCTBNSIEMbIE) MW B XO[e NpeAoCcTaBNeHNs

MYHULMNAaNbHONR ycnyru

Mo pe3ynbTaTaM MNpPOBEAEHHbIX TMNPOBEPOK B C/lydyae BbIAB/IEHUSA
HapyleHuin npaB  3asBUTEsIel  BUHOBHble  NMua  NpuUB/MEKalwTca K
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHO[ATEe/NIbCTBOM  POCCUIACKOM
dbepepauunn.

naBa Ce/IbCKOro nocesieHus HeceT OTBETCTBEHHOCTb 3a
HeCcBOEBPEMEHHOE pacCMOTPeEHMNe 3asB/IEHUN.

naBa Ce/IbCKOro nocesieHus HeceT OTBETCTBEHHOCTb 3a
HecBOeBpeMeHHOe U (WM) HeHag/exalwee BbIMNOSIHEHME aAMWHUCTPATUBHbIX
[encTBuiA, ykasaHHbIX B pa3gene 3 afMUHUCTPATMBHOIO pernamMeHTa.

[O/MKHOCTHbIE NnLa U MHble MyHULMNA/IbHbIE CRyXalwue 3a pelleHus u
fenctensa  (6esgeicteme), nNpuHMMaemble  (OcyliecTBisieMble) B Xofde
npefocTtaBNeHns  MyHUUUNasibHOW  YCyrn, HecyT OTBETCTBEHHOCTb B
yCTaHOB/MIEHHOM 3aKoHO4AaTes/IbCTBOM MOPSLAKE.

4.4. ToNoXeHns1, XxapakTepusylouime TpeboBaHust K Nopsaky 1 hopmam
KOHTPO/IS 3a NpeAocTaBfieHNEM MyHULMNANLHONW YCAyru, B TOM YMC/E CO
CTOPOHbI FpaxaaH, Ux 06beMHEHNIt 1 opraHu3aLnii

KoHTponb 3a npeaoctaBfiEHNEM MYHUUMMNANbHOW YCAYrM CO CTOPOHbI
rpaxgaH, uUX 06begMHEHWIA W opraHm3auuii, OCyLLeCTBASETCS MoCcpeacTBOM
OTKPbITOCTM  OEATENIbHOCTM  OpraHa  MECTHOro camoyrnpasneHus  npu
npeaocTaBNeHnn MyHUUUNANbHOW YCAyru, Moslyd4eHUss MNOJSIHOW, aKTyasibHOW W
[OCTOBEPHOIM MH(hopMauum o nopsiake npenocTaB/ieHUs MyHUUUNAbHOWM
yCAyrm u BO3MOXHOCTM A0CYAe6HOro paccMOTpPeHusi obpauleHuii (kanob) B
npouecce npeaocTaB/ieHNss MyHULMNANbHOW YCayrn.

5. Jlocyae6Hbln (BHeECYAeOHbI) NnopAaaoK 06XanoBaHUA peLleHnin n
aencteuin (6es3nencTensa) opraHa, npefocTaBAsaloWero MyHyMnanbHyo
yCNyry, MHOTO(PYHKLUMOHA/ILHOIO LeHTpa npeaocTtaB/ieHuns
rocygapCcTBeHHbIX N MyHULUNANbHBLIX YCNYT, OpraHm3aunii, ykazaHHbIX B
yactu 1.1 ctatbu 16 ®epgepanbHOro sakoHa Ne210-d3, a Takxe nx
AO/MKHOCTHbIX NNL, MyHULMUNANbHBLIX cnyXawmux, paboTHMKOB
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5.1 3aasuTenn UMeT nNpaBo Ha obxanoBaHuWe B OCYyAeOHOM nopsgke
peweHnin 1 gencteui  (6e3geinctBusa)  opraHa,  nNpeaocTaBNsAOLLErO
MYHULMNANIbHYIO YCNyry, AO/DKHOCTHOIO /fiMua opraHa, npefoctaBnstoLlLero
MYHULUNANBHYO YCAYyry, MYHUUUNA/bLHOIO CAyXallero, pyKoBOAWUTESIA opraHa,
npefocTaBNALWEro MyHAUUNANbHYO YCNYry, MHOTOQDYHKLMOHA/IBHOIO LEHTpa,
paboTHMKA MHOrO(YHKLMOHANILHOIO LEHTpa, opraHusaunii, npenycMOTPEHHbIX
yactblo 11 ctatbu 16 ®PepepasibHoro 3akoHa Ne 210-®3, a TakkKe UX
PabOTHUNKOB.

3adaBuTenib MOXeT 06paTUTbCA C Xasloboil, B TOM 4uc/ie B ClefyLmx
cnyyasax:

1) HapylweHue cpoka perucrpaumm 3anpoca O npenocTaB/ieHnN
MYHULMNANBLHOW YC/yrn, 3anpoca, ykaszaHHOro B ctartbe 15.1 ®degepasbHOro
3akoHa Ne 210-®3;

2) HapylweHne cpoka npefoctaB/ieHNa MyHuUMnanbHon ycnyrn. B
yKkazaHHOM cny4dae pgocynebHoe (BHecygebHoe) o6GxasnoBaHue 3asBuUTenem
peweHni n pencteuinl  (6e3neincTBrs)  MHOTOOYHKUMOHAIbHOITO  LEHTpa,
paboTHNKA MHOTOPYHKUMOHA/IbHOTO LEeHTpa BO3MOXHO B C/lyyae, ec/in Ha
MHOTrO(PYHKLMOHA/IbHBIN LEeHTp, peleHna n genctemnsa (6es3neincTene) KoToporo
00XasyloTcs, BO3/I0OXEHA QYHKUMA MO NpefocTaBNeHn0 COOTBETCTBYHOLLNX
MYHULUMNASbHBIX YCNYr B MOSIHOM 06bemMe B nopsake, onpeneneHHoM 4acTblo
1.3 ctatbn 16 ®epepasibHOro 3akoHa Ne 210-P3;

3) TpeboBaHue Yy 3adABUTENA [OOKYMEHTOB WM uHGopmMauun nmnéo
OCYyLLeCTBNEHUS [elCTBUA, NpencTaB/ieHne WK OCyLeCcTB/IeHWe KOTOpbIX He
npeAycMOTPeHO HOpMaTMBHbIMU NPaBOBbIMU akTamu Poccuiickoin ®egepauymu,

HOPMaTWBHbLIMM NpaBoOBbIMU akTamm Pecny6nuku TaTapcTaH,
MYHULMNANbHLIMX MPaBOBbIMX akTaMu Ans npefocTaB/eHNss MyHUUUNa/IbHOM
YCNyru;

4) oTka3 B nrnpuvemMe [AOKYMEHTOB, nMpefocTaB/lieHVe  KOTOPbIX
npensycMOTpPeHO HOpMaTMBHbIMWU NPaBOBbIMW akTamu Poccuiickori ®enepaumm,
HOPMaTBHbLIMN npasoBbIMU aKkTamm Pecny6ivku TaTapcraH,
MYHUUMNAbHBIMA NPAaBOBbIMW akTaMy A1 NpefocTaBNeHns MyHUUMUNabHOW
yCcnyru, y 3asBuTens,

5) oTka3 B npefocTaBNeHMM MYHUUUNASIbHOW YCNyru, ec/im OCHOBaHUA
oTKasza He npeaycMOTpeHbl diefepanbHbIMWU  3aKOHaMWU U MPUHATBIMU B
COOTBETCTBUM C HAMW WHBIMW HOPMaTMBHLIMW NPAaBOBLIMU akTamu Poccuiickoi
depepauymn, 3akoHaMM M WHbIMW  HOPMAaTUBHbLIMW  NPaBOBbIMW  akTamu
Pecnybnukn TaTtapcTaH, MyHUUMNa/bHbIMKA MNPaBOBbIMM akTamu. B ykazaHHOM
cnydyae pocypebHoe (BHecygebHoe) obGxanoBaHue 3asBUTENIEM PELLUEHUA W
aencteuin - (6e30eicTBUSA)  MHOTOOYHKUMOHA/IbHOTO  LleHTpa,  paboTHuKa
MHOTO(YHKLUMOHA/IBHOTO  UEeHTpa  BO3MOXHO B  C/lyvyae, ec/iM  Ha
MHOTO(OYHKLMOHA/bHBIN LEeHTp, peleHna n gencteus (6e3neinctsne) KoToporo
00XasyloTcAa, BO3N0OXeHa QYHKUMA MO npefoCcTaBNeHU0 COOTBETCTBYHOLLNX
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MYHULUMNASbHBIX YCNYr B MO/IHOM 06bemMe B nopsake, onpeneneHHoM 4acTblo
1.3 ctatbn 16 ®epepasibHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asBUTENIS MpU NpeaocTaBfeHUN MyHULMUNAbHOW
ycnyrm nnatbl, He npeaycMOTPEHHOW HOPMAaTUBHbIMM MPaBOBbIMU akTamu
Poccuiickon ®depepaunn, HOpMaTMBHbIMW NPaBOBbIMU akTamn Pecny6/mku
TaTtapcTaH, MyHUUMMNaIbHLIMW MPaBOBbIMU aKTamu;

7) OTka3 opraHa, npefoCTaBNAWEro  MYHUUUNANBHYK  YCAyry,
[O/DKHOCTHOTO /NMua opraHa, npefoCTaB/IAWeEro MyHUUUNANbHYO YCNyry,
MHOTOPYHKLMOHA/IbBHOTO LeHTpa, paboTHUKA MHOTOYHKLMOHA/IbHOIO LEHTpa,
opraHusauuin, npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 deaepasnibHOro 3akoHa
Ne 210-®3, nnn ux paboTHMKOB B MUCMpaBfeHUU AONYLWEHHbIX UMW OnevyaTok U
OWKNOOK B BblAaHHbIX B pe3y/sibTaTe npefoCcTaB/ieHNUS MYHUUMNASIBHOW YCAyru
[OKyMeHTax /inbo HapylleHne YyCTaHOBJIEHHOrO CpoKa Takux ucrnpasseHuid. B
yKkazaHHOM cny4dae pocyaebHoe (BHecygebHoe) o6GxasnoBaHue 3asBuUTenem
pewennin n pgeiicteuin  (6e34encTBUA)  MHOTOMPYHKLUMOHANBLHOIO  LEHTpa,
paboTHNKA MHOTOPYHKUMOHA/IbHOTO LEeHTpa BO3MOXHO B C/lyyae, ec/in Ha
MHOTrO(PYHKLMOHa/IbHBIN LEeHTPp, peleHna n aencrteus (6espeincrTeme) KoToporo
00XasyloTcA, BO3N0OXeHa QYHKUMA MO NpefoCcTaBNeHU0 COOTBETCTBYHOLLNX
MYHULUMNANbHBIX YCNYr B MOSIHOM 06bemMe B nopsake, onpeneneHHoM 4acTbio
1.3 ctatbn 16 ®epepasibHOro 3akoHa Ne 210-P3;

8) HapylleHne cpoka Wiu nopsjka Bblgayn OOKYMEHTOB MO pesynbTatam
npegocTaBNeHns MyHUUUNaIbHOM YCNyru;

9) npuocTaHOB/IEHME nNpefoCTaBNeHNUs MYHULMMNANIbHON YCyrn, ecnu
OCHOBaHWA NPUOCTAHOB/IEHNA He NpefyCMOTpeHbl oefepasibHbIMU 3aKkoHamu U
NMPUHATLIMA B COOTBETCTBUM C HUMWU WHbIMA HOPMAaTUBHbLIMW MPAaBOBbLIMU
aktamu Poccuiickoin  depepaumu, 3akoHamMuM U UHBIMW - HOPMATUBHbIMU
npaBoBbIMM akTamn Pecny6nvks TaTapcTaH, MyHUUUNAsbHbIMUA MPaBOBbIMU
aktamu. B ykaszaHHOM cny4dyae pocynebHoe (BHecynebHoe) o6GxasioBaHue
3afBUTENIEM peweHnin 1 aencTeuii (6e3fencTensa) MHOroOyHKLUMOHAIbHOTO
LeHTpa, paboTHMKA MHOITOYHKLMOHA/IbHOIO LEeHTpa BO3MOXHO B C/lydae, ecsiv
Ha MHOrOOYHKUMOHAsbHbLIA LEeHTp, pelweHns u paencteua (6esgencreme)
KOTOPOro  0OXaslyloTCHA,  BO3/MI0OXEHa  (PyHKUMA N0 NpenocTaB/IEHUIO
COOTBETCTBYHLUNX MYHUUUNANbHBLIX YCNYyr B MNO/IHOM OO0bemMe B MNOPSAAKe,
onpeaeneHHom 4vacTtblo 1.3 ctatbn 16 ®PepgepanbHoro 3akoHa Ne 210-$3.

10) TpeboBaHMe Yy 3aABUTENA Npu NpPefoCcTaB/eHUN MyHULUNANbHON
yC/yru AOKYMEHTOB WAn uHdopmaumm, otcyTcTBue u (unn) HeLOoCTOBEPHOCTb
KOTOPbIX He yKa3blBa/IMCb NPV NepBOHaYa/IbHOM OTKa3e B Nnpueme 4OKYMEHTOB,
Heo6Xo4uMbIX ANA  NpefocTaBNeHus  MyHuuuMnasbHon ycnyrn, nmbéo B
npefocTaBNeHn  MyHUUUNasIbHOW  YCNyru, 3a WUCKIYEHWEM  C/lyvaes,
npeaycMOTPEHHbIX NMYHKTOM 4 yacTu 1 ctatbh 7 degepanbHoro 3akoHa Ne 210-
®3. B ykasaHHOM cnydae pgocynebHoe (BHecypebHoe) ob6xanoBaHue
3afBUTENIEM peleHnin 1 aencTeuini (6e3fencTensa) MHOroOYHKUMOHaIbHOTO
LeHTpa, paboTHMKA MHOITOYHKLMOHA/IbHOIO LEeHTpa BO3MOXHO B C/lydyae, ec/iv
Ha MHOrO(yHKUMOHA/IbHBIA LEHTP, peleHns u paencteua (6esgencreme)
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KOTOPOro  0OXaslyloTCA,  BO3/IOXEHa  (PyHKUMA  NO  NpenocTaB/IEHUIO
COOTBETCTBYHLUNX MYHUUUNANbHBLIX YCNYyr B MNOJIHOM O6bemMe B MNOpPSAKe,
onpeaeneHHom 4vacTtblo 1.3 ctatbn 16 ®PepgepanbHoro 3akoHa Ne 210-$3.

5.2. YKanoba nogaetca B NUCbMEHHON popme Ha GyMaxHOM HocuTese, B
9N1eKTPOHHOW (hopMe B oOpraH, nNpefoCcTaBAWUA MYyHULUNANbHYO YCyry,
MHOTO(PYHKLMOHaIbHbIN LeHTp  sinbo B COOTBETCTBYHLLUIA opraH
rocygapCTBeHHOM BNacTu, ABNAOLWMIACA yupegutenem
MHOTOOYHKLMOHA/IbHOIO LeHTpa (nanee - yupeauTens
MHOTO(PYHKLMOHANILHOIO LEHTpa), a Takke B opraHusauumn, npefycMoTpeHHble
yacTbio 1.1 ctatbu 16 ®epepasnibHOro 3akoHa Ne 210-$3. XKanobbl Ha pelleHus
n penctena  (6es3gencTevMe) PykoBOAMUTENA  OpraHa, nNpefocTaB/ISoLWLEro
MYHULUMNANBHYIO YCyry, NofalTcA B BbILLECTOAWMA opraH (Mpu ero Haamvmm)
nmbéo B c/lyyae ero  OTCYTCTBMA  pacCcMaTpuMBaldTCA  HENoCcpenCTBEHHO
pykoBOoAMTENEeM opraHa, npefocTaBNAlWEro MyHULUNANIbHYIO  YCAyry.
YKanoobel Ha  pewleHus n  penucTens (6be3peicTBume) paboTHMKa
MHOTOOYHKLMOHA/IbBHOTO LeHTpa nogatTca PYKOBOAUTENIO 3TOro
MHOrO(PYHKUMOHa/IbHOTO  ueHTpa. >Kanobbl Ha peweHnsa ©n  [AelcTBuA
(6e3penictBne) MHOrOOYHKUMOHA/IbHOIO  LeHTpa nojatTca  ydpeauTento
MHOTOOYHKLMOHA/IBHOTO LleHTpa WM LO/IHKHOCTHOMY /nly, YNOSIHOMOYEHHOMY
HOpMaTMBHbIM MPaBoOBbIM akToM Pecnybnvkn TaTtapcTaH. >Kasiobbl Ha peLueHus
n penctena (6espenicteme) pabOTHUKOB opraHusauui, npenycMoTPeHHbIX
yactbio 11 ctatbn 16 PepepasibHoro 3akoHa Ne 210-®3, nopgarTcA
PYKOBOAUTENAM 3TUX OpraHu3aumnii.

Xanoba Ha peweHns un  pgelcteusa  (6e3gencrteme)  opraa,
NpefocTaBNAOWEro MyHULUUNaNbHYO YCAyry, [AOJ/DKHOCTHOIO /nua opraHa,
npefocTaBNAWEro MyHUUUNANbHYO YCNyry, MYyHULMUNANbHOIO chnyxXxallero,
PYKOBOAUTENA oOpraHa, npefocTaB/AloWero MyHUUMNANbHYK YCAyry, MOXeT
ObITb Hanpas/ieHa MO nNo4yte, 4epe3 MHOro(PyHKUMOHA/IbHBIA LUEHTP, C
ncnonb3oBaHneM NHAPOPMaLMOHHO-TENEKOMMYHUKALMOHHOW ceTn «/HTepHeT»,
ooMuMasibHOro carta opraHa, NpenocTaBNAWEro MyHULUNANbHY YCayry,
EgnHoro noptana nub6o Pecnyb6nMkaHcKoro nopTana, WHGOPMaUNOHHOM
CUCTEMbl AOCyAebHOro ob6xanoBaHus, a TakkKe MOXeT OblTb NpuHATa npu
NMYHOM npueme 3aaBuTensd. XXanoba Ha peweHua u geinctems (besgeiicTeme)
MHOTOPYHKLNOHA/IBHOTO UeHTpa, paboTHMKa MHOroyHKUMOHANbLHOIO uUeHTpa
MOXeT ObITb Hanpas/fieHa Mo Mo4yte, C WCNOJb30BaHMEM WHMOPMALNOHHO-
TeNIeKOMMYHUKaLMOHHOM cetn «HTepHeT», odomuymanbHOro caunTa
MHOTOPYHKLMOHA/IbHOTO LUeHTpa, EauHoro noptana nnbo Pecnyb6nvkaHCKoro
noptasia, WMHMOPMaUNOHHOW CcuUCTEMbl AocyfebHoro obxasoBaHus, a Takxke
MOXeT ObITb NPUHATA NPWU JIMYHOM Mprueme 3aasutens. XXanoba Ha pelleHus u
Aeincteua (6esgelictene) opraHusaumi, nNpegycMOTPeHHbIX YacTblo 1.1 ctatbu
16 depepasibHOro 3akoHa Ne 210-9®3, a Takke uX paboTHUKOB MOXET ObITb
Hanpas/ieHa rno noure, c NCnosib30BaHNEM NHJOOpPMaLMOHHO-
TeNIeKOMMYHUKAUMOHHOMW ceTun  «UHTepHeT», oduunasibHbIX CaWTOB 3TUX
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opraHuszauuin, EamHoro noptana nu6o Pecnyb6nmnkaHCKOro noprasa, a Takxke
MOXeT ObITb MPUHATA MPU JIMYHOM NpPUEME 3aAaBUTENA.

5.3. XKanoba go/mkHa cogepxarthb:

1) HanmeHOBaHMe opraHa, npefoCTaB/IAWEro MyHULUNASIBHYIO YCyrY,
[O/DKHOCTHOrO Nuua opraHa, npefocTasB/igAlWero MyHUUUNAaNbHYO YCayry,
MB0  MYHUUMNANbHOrO Ccnyxawero, MHOrOPYHKUNOHANIbHOIO LEHTpa, ero
pykoBogutensa un (M) paboTHMKa, OpraHusauuin, npenycMoOTPEeHHbIX 4YacTbio
11 crtatbn 16 depgepanbHoro 3akoHa Ne 210-®3, ux pykosogutenen un (Mnm)
paboTHNKOB, pelleHnsa n aencTensa (6esnencTene) KoTopbiX 06XKasyrTCs;

2) hamuino, UMsA, OTYECTBO (rocrefHee - Mpu Hannyun), CBELEHUS O
MecTe XUTeNnbCcTBa 3adABuUTeNnsa - (U3NYecKoro smya mbo HauMMeHOBaHue,
CBeZleHMss O MeCTe HaxoXAeHWa 3adaBuTensa - HPUANYEecKoro nuua, a Takxe
HoMep (Homepa) KOHTakTHoro TesnedpoHa, agpec (agpeca) 3N1EKTPOHHOW MNOYThl
(Npn HanIMuMKM) 1 NOYTOBbLIA agpec, Mo KOTOPbIM AO/IKEH ObITb Hanpas/ieH OTBET
3aaBUTeNIo;

3) cBegeHnss 06 06XasyemblX pelleHusax n aencreusx (6e3nencTeumn)
opraHa, npefoCTaB/IANLWEro MyHUUUNANbHYO YCAyry, AO/DKHOCTHOrO uua
opraHa, npefocTaBAAKLWEro MyHUUMNANbHYKO YCayry, AM60 MyHUUUNAIbHOro
cnyxakuiero, MHOTOYHKLMOHA/IbHOIO LleHTpa, paboTHMKa
MHOTFO(PYHKLMOHA/IbHOTO LieHTpa, opraHusauuii, npegyCcMOTpPeHHbIX YacTbio 1.1
ctaTbn 16 ®egepansHoro 3akoHa Ne 210-®3, nx paboTHUKOB;

4) [oBOAbl, HA OCHOBaHUN KOTOPbLIX 3asABUTE/Ib HE COr/laceH C pelleHnem
n pencrtemem (6esgeiicTBnem) opraHa, nNpefocTaBNAWEro MyHUUMNAbHYIO
ycnyry, AO/DKHOCTHOIO /inua opraHa, npefocTaBAlWero MyHULUNAabHYHO
ycnyry, nimbo MyHMUMNANIbHOrO cnyXawero, MHOrMoyHKLNOHA/IbHOTO UEeHTpa,
paboTHMKA MHOrO(YHKLMOHANLHOIO LEeHTpa, opraHusaunii, npesycMOTPEHHbIX
yacTblo 1.1 crtatbum 16 PepepanbHoro 3akoHa Ne 210-®3, mx pabGOTHUKOB.
3aaButenem MOryT OblTb MpeAcTaBfieHbl  LOKYMEHTbl  (Npy  Haanuum),
noATBepPXAalLne A0BOAbl 3aaBUTENA, MO0 KX KOMUN.

5.4. TocTynuBLlias xasnoba MNoANeXWUT perucTpaunm B CPOK He no3gHee
paboyero gHA, crefylowero 3a gHeM MOCTYNeHUs.

5.5. >Kanob6a, nocTynuseLlas B opraH, npeaocTaBNAoLWMiA
MYHUUMNANBHYIO  YCAyry,  MHOTOQDYHKUWOHAasbHbIA  UEHTp,  ydpeauTesnto
MHOTOOYHKLMOHA/IBHOTO LEHTpa, B opraHusauuum, npefycMOTpPeHHblIe 4acTblo
11 cratbn 16 PepepanbHoro 3akoHa Ne 210-®3, nM60 BbIWECTOALNKA OpraH
(Mpn ero Hanuuun), NOAJIEXMUT PACCMOTPEHUID B TeYEHMe naTHaguatn padouymx
[HEn Cco [HA ee peructpauumm, a B C/lyyae o06XxasioBaHUA OTKa3a opraHa,
npefocTaBNALWEro MyHUUUNANbHYO YCNYyry, MHOTOOYHKLMOHA/IBHOIO LEHTpA,
opraHusauuin, npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 degepasibHOro 3akoHa
Ne 210-®3, B npuemMe [OKYMEHTOB Yy 3aaButensa numbo B wuUcnpasneHuu
AONYLWEHHbIX OMeyaTtok M OoWwnbokK mnn B cnyvae 006XasioBaHUA HapyLleHUs
YCTaHOB/IEHHOIO CpoKa Takux UCnpaB/ieHU - B TeYeHne NATU pabounx gHen co
[HA ee perucrTpauun.
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5.6. To pesynbTatam pacCMOTPEHUA >Xanobbl NPUHUMAaETCAa OAHO U3
cnefyroLwmx peLeHunia:

1) »xanoba ynoBneTBopsAeTCcA, B TOM yucne B 0OPMe OTMEHbl MPUHATOro
pelleHnsa, ucnpasneHns AONYWEeHHbIX OfneyaToK U OWWNOOK B BblAaHHbIX B
pesynbTarte npefocTaBNeHUs MyHULMMNaNbHON YyCnyru AOKyMeHTax, BO3BpaTa
3aABUTENI0  [AEHEeXHbIX CpeacTB, B3WMMaHMe KOTOPbIX He npeaycMOTPeHO
HOpMaTMBHLIMW MPaBOBbIMU akTamu Poccuiickoin degepaumm, HOPMaTUBHbLIMU
npaBoBbIMM akTamn Pecny6svks TaTapcTaH, MyHUUUNasbHbIMUA MNPaBOBbIMU
aKTamu;

2) B yOOB/IETBOPEHUM Xanobbl 0TKa3bIBAETCA.

He nosgHee gHA, cnepylowero 3a AHEM NPUHATUA pPeLleHus, yKasaHHoro
B HacToslLeM MyHKTe, 3asBUTENIl0 B MUCbMEHHOW (hOpMEe W MO >KeslaHWUKo
3a8BUTENA B 3/IEKTPOHHON (popMe HanpaBfsieTcss MOTMBUPOBAHHLIA OTBET O
pe3ynbTarax pacCMOTPEHUS Xaslo0bl.

5.7. B cnyyae npusHaHUA >Xanobbl noanexaiiein yaoBneTBOPEHUIO B

oTBETE 3asBUTEN0 O pe3y/ibTaTax PacCMOTPEHMS Xanobbl paetcs
MHpopMaUms O AelCTBUSIX, OCYLLEeCTBNSEMbIX OpraHoM, NpeaoCcTaBNSAOLWUM
MYHULMNANbHYO ycnyry, MHOTrOgYHKLMOHANbHbIM LLeHTPOM nm6o

opraHuszauuen, npeagycMoOTpeHHoi 4YacTbio 11 cTatbM 16 PeaepanbHOro
3akoHa Ne 210-®3, B uenax HesamMea/INTENbHOIo YCTpaHEHUs BbIABNEHHbIX
HapyLeHUin npu okKasaHUW MYHUUUNASIbHOW YCAyrn, a Takke [MPUHOCATCA
N3BUHEHUA 3a [O0CTaBJ/IEHHble HeynobCcTBa W ykasblBaeTcsa WHQopmauusa o
faNlbHENWNX [eNCTBUSAX, KOTopble HeobXoAMMO COBEPLWNTb 3asdABUTENO B
Lenax nosyyeHns MyHUUmnasbHOW ycnyru.

5.8. B cnyyae npusHaHuA xanobbl He nosexallei yaoBNeTBOPEHUIO B
OTBETE 3adABUTE/Il0 O pe3ynbTatax pacCMOTPeHus Xanobbl  JarTcA
aprymMeHTMpoBaHHble pasbACHEHUA O NPUUYMHaX MPUHATOrO peLUeHus, a TakKxe
NHgpopMaLna 0 nopanke 06XanoBaHUA NPUHATONO PeLUeHus.

5.9. B cnyyae ycTtaHOBNEHUA B X04€e UMW NO pe3ynbTataM pacCcMOTPeHUs
Xasiobbl nNpu3HakoB cocCTaBa aAMWHUCTPATUBHOIO MpaBOHapyLWeHUs wunm
NpecTynjieHna OO/HKHOCTHOE NNuUo, PaboTHUK, HaAeNeHHble MOSIHOMOYNUAMK MO
pacCMOTPEHUID  Xanob, HesamMeaNuTeNbHO  HanpasidalwT  MMelLwmecs
Martepuasibl B opraHbl NpoKypartypbl.
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[MpunoxeHne Ne 1

K AODMUHUCTPaTUBHOMY
pernameHTy npepocrasB/ieHns
MYHULUUNABHOW YCyrn no
npeAocTaBNEHNIO rpaXKaaHam
XWUNbIX NOMELWEHNI B
MYHULUNNAABHOM XWUMULLHOM
doHAe no AoroBopy Halima
CNY>XeBHOTr0 XW10ro NoMeLleHnA.

dopma

(BnaHk opraHa, NpeaoCcTaBnsAOWEro MyHULMUNANbHYO YCyry)

Komy:

KOHTakTHble AaHHble:

M peacraBnTeENb.

KOHTakTHbIe AaHHble

npepcraBuTens:
PEWEHUME
06 OoTKase B NpefocTaBeHN MyHULUNASILHOW YCyrn
no
oT No
PaccmoTpeB Balle 3asaBfieHne oT No n
npunaraemble K Hemy [OKYMEHTbI YNO/THOMOYEHHbIM opraHom

NPUHATO peLueHne
00 oTKaze B
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no cneayvwwmm oCHOBaHUAM:
1

2.

[ononHuTenbHas MHdpopMaLus:

Bbl BrMpaBe MOBTOPHO 06patUTbCA B YNOJIHOMOYEHHbIA oOpraH c
3asB/ieHNeEM O nNpefocTaBNeHUN YCNyru Mocne YCTpaHeHUs  yKa3aHHbIX
HapyLeHWA.

[laHHbI O0TKa3 MOXeT OblTb 06XasioBaH B AOocyaeOHOM nopsagke nytem
HanpasfeHna >anobbl B YNO/IHOMOYEHHbIA oOpraH, a Takke B cyaebHoMm
nopsake.

CsefieHns 06 3N1eKTPOHHOM NoanucK
[omkHocTHoe nuuo (PNO)

(nognuncb YNosHOMOYEHHOTO
[NO/MKHOCTHOIO /LA opraHa)
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[MpunoxeHue Ne 2

K AODMUHUCTPaTUBHOMY
pernameHTy npepocrasB/ieHns
MYHULUUNABHOW YCYTn YCNyru
Mo nNpefoCcTaB/IEHUIO TpaxjaHam
XWUNbIX NOMELWEHNI B
MYHULUNNAABHOM XWUMULLHOM
doHAe no AoroBopy Halima
CNY>XeBHOTr0 XWU10ro nNoMeLeHuns.

dopma

(BnaHk opraHa, NpeaoCcTaBnsAOWEro MyHULMUNANbHYO YCyry)

Komy:

KOHTakTHble AaHHblE:

M peacraBnTeENb.

KOHTakTHble AaHHble
npeagcrtaBuUTeENA.

PELWLEHNE
06 OTKas3e B NprMemMe JOKYMEHTOB, HEOGXOAUMbIX A1 NPeAoCcTaB/eHNs
MYHULUNANBHOWR YCNyrn rpaxaaHaM XublX noMeLeHnini B MyHUUMnaabHOM
XUIULWHOM (POHAE MO AOroBOPY HaliMa C/ly)Xe6HOro XUIoro noMeLLeHus.

oT Neo

PaccmoTpeB Balle 3adBneHne ot No n
npunaraemole K Hemy AOKYMEHTbI YNO/THOMOYEHHbIM opraHom
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MPUHATO pelleHne 06 oTKaze B npuneme [JOKYMEHTOB, H806XOAVIMbIX Ans
no cnegyroumm

OCHOBaHUSM:
1
2.
Pa3bsicHeHne NPUYKH oTKasa:
[lononHuTenbHas MHpopMaLns:

Bbl BrnpaBe MNOBTOPHO 06paTUTbCA B YMNO/IHOMOYEHHbIA OpraH c
3asiB/lIeHMEM O [MpefoCTaB/IEHUMM YCYTKM MNOCNe YCTPaHEeHUs  yKalaHHbIX
HapyLLEeHWA.

[aHHbIN 0TKa3 MOXeT OblTb 06XanoBaH B AOocyAebHOM nopsiake nyTem
HanpaB/ieHUs >Xanobbl B YMNO/HOMOYEHHbIN OpraH, a TakKke B CyaebHOM
nopsiake.

CBefieHnst 06 3N1eKTPOHHOI NogNNCK

[JomkHocTHoe nuuo (PN0O)

(nognucb YNoIHOMOYEHHOTO
[I0/I)XHOCTHOFO /iMLa opraHa)



41

[MpunoxeHue Ne 3

K AABMUHUCTPaTUBHOMY
pernamMeHTy npenocTaB/ieHUA
MYHULMUNASILHOM YCYrn no
npefocTaBNeHNI0 rpaxaaHam
XWU/bIX NMOMELLEeHN B
MYHULMNASIbBHOM XUULLHOM
doHAe no Aorosopy Harima
CNy>XeBbHOro Xunnoro

NnomeLLeHus.
dopma
B
(HanmeHoBaHWe opraHa MecTHOro
camoyrnpaseHus
MYHUUMNA/IbHOro o6pa3oBaHns)
oT
(oanee
- 3a9BUTESIb).

(dbamnnns, nms, OTY4ECTBO, MACMNOPTHLIE
[aHHble, perncrpaumnio No MecTy XUTesbCTBa,
TeneqoH)

3asaBnieHne
O npefocTaB/IEHUN TpaxgaHam XW/blX MOMELEHNA B MyHULMNASIbHOM
XUNLWHOM dpoHAEe NOo A0roBOPY Halima CNy)XeOHOro XMaoro nomMeLweHus.

Mpowy Bac npepoctaBuTb MO AOrOBOPY HaillMa >XWI0e MNoMeleHne
nnowanbo_ KB.M.

MecTONoI0XEHNE XNUIOT0 NOMELLEHNS: MyHMULUMNA/IbHbIA paioH
(ropofackoit OKpyr), HaceneHHbIN
MYHKT yn. a.

K 3aaBneHuto npunaratTcs cnegyoline oTCKaHMpOBaHHbIE AOKYMEHTbI:

1) [OKYMEHT, YyAOCTOBEPSAKLWMUA NMYHOCTbL (He TpebyeTcss B criyvyae

obpalleHnsi nocpeacTBoM Pecny6/iMkaHCKOro noprasna);
2) OOKYMEHT, yA0CTOBEPSAIOLWMI NOSTHOMOUNS NPeACcTaBUTENS 3asaBUTENS;
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3) 3asaBneHune;

4) xopaTtailcTBO pPyKOBOAUTENS,, COOTBETCTBYIOLWErO rocyfapCTBEHHOIO
(MyHULUMNaNbLHOro) opraHa, rocygapCTtBeHHOro (MyHUUMMNasbHOr0) yHUTapHOro
npegnpuatna Pecnybnukn TartapctaH, rocyfapCTtBEHHOro (MyHULMMNanbHOrO)
yupexaneHna Pecnybnvkn TartapcTtaH;

5) konus TPyAoBOro Aorosopa /iMbo Konmsa Cny>KebHOoro KOHTpakTa,;

6) npaBoycTaHaB/MBawLWMe [OOKYMEHTbl Ha OObeKTbl HeABMKMMOCTU,
npaBa Ha KOTOpble He 3apernctpupoBaHbl B EAWMHOM rocygapCTBEHHOM

peecTpe HeABMXMMOCTMW.
O6A3ylCb MNpPU 3anpoce npeaocTaBUTb OPUrMHANbl OTCKAHMPOBAHHbIX

OOKYMEHTOB.

(nata) (noanuce) (®PM0)

PesynbTat npegocrtaBneHnA MyHI/ILI,I/II'Ia]'IbHOI‘/II YCnyrun, npowy
npenocTaBnUTb:

I | B NMNYHbIA KabuHeT lMopTana rocyfapCTBEHHbIX U MYHULUNASIbHbIX
ycnyr Pecny6nivkn TartapcTraH;

I I B MHOTrO(YHKLNOHAIbHOM LeHTpe npefoCTaB/EHNS
rocyaapcTBEHHbIX M MyHULMNANbHbIX yCnyr Pecny6nunku TaTapcTaH;

| 18 Vcnonkome.

(nata) ) (nognuce) (®.1.0.)



[MpunoxeHue Ne 4

K ALMUHUCTPaTUBHOMY
pernameHTy npepocraB/ieHus
MYHULUUNABHOW YCyrn no
rpaxkgaHam Xuablx noMeLleHui
B MYHULUMNAbHOM XU/TULLHOM
doHze no gorosopy Harima
CNY>XeBHOTr0 XW0ro NoMeLleHnA.

[naBe CesfibCKoro
noceneHuns

OrT:

3aaB/ieHune
006 ncnpaBieHUN TEXHUYECKOM OWnBKM

Coobuwiato 06 owunbke, AONYLWEHHOW MpU OKasaHUM MyHUUUNASIbHOW
yCcnyru no
3anucaHo:

I'Ipanlanble cBeAeHnA.

Mpowy wucnpaBnTb AOMNYLLEHHYHD TEXHUYECKYH OWKnbKy ©n BHECTU
COOTBETCTBYHOUWME W3MEHEHUS B [OKYMEHT, SB/SOWMNIACA pe3ynbTaToM
MYHULMNANbHOW YyCAyri.

Mpunarato cneayowme AOKYMEHTbI:

1

2.

B cnyyae npuHATMA peweHna 06 OTK/IOHEHUW 3aABfieHus 006
ncnpaBneHnn TEXHNYECKOWM OLUMOKM NPOLLY HanpaBUTb TAKOE peLueHune:

nocpeacTBOM OTMpPaB/ieHUS 3NEKTPOHHOro [AOKymMeHTa Ha agpec E-
mail: X

B BWAE 3aBEPEHHON KONUM Ha OyMaXHOM HOCUTEesle MOYTOBbIM
oTrnpasneHnem no azpecy:

HacTtoawmm noarsepxXxgaro: CBeAEHWA, BK/KHOYEHHbIE B 3adAB/IEHUE,
oTHOCAWMeCA K MOEN JINYHOCTU W npeacraBiademMoMy MHOKO Jialy, a TaKxXe
BHECEHHbIE MHOIKO HWXKE, [OO0CTOBEPHbI. ,ﬂ,OKyMeHTbI (KOI'II/II/I p'OKyMEHTOB),
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NPWIOXEHHbIE K 3asiB/IEHWNI0, COOTBETCTBYHT TpeboBaHUSIM, YCTaHOB/IEHHbIM
3aKoHofaTeNnbcTBOM  Poccuiickoii  depepauun, Ha MOMEHT  NpeacTaBleHUs
3asIBNIEHUST 3TU [JOKYMEHTbI AeNCTBUTE bHbI 1 COAEPXAT 0CTOBEPHbIE CBEAEHMSI.

(parta) ) (nognuce) (¢.1.0))



MpunoxeHne Ne2 K
NOCTaHOB/IEHUIO
icnonHnTenbLHoro komuteTta
YpcaeBCKOro cenbCKoro
nocesieHna A3HakaeBCKOro
MYHULMMNANbHOIo panoHa
Pecny6nunkn TatapcraH

oT «19» aekabpsa 2022 r. Ne 28

AAMWHUCTPATUBHbIW pernameHT
npeaocTaB/IeHUss MyHULUMNANIbHOW YyCyry No BK/KOYEHUO B COCTaB U
NCKTIOUYEHNIO XN/bIX NMOMELLEHUIA 13 cocTaBa cneunanim3npoBaHHOro
XUNUWHoro oHaa YpcaeBCKOro ceslbCKOro nocesieHnss A3HakaeBCKOro
MYHUUMNaNbHOro paoHa Pecny6snku TaTapcTaH

1. O6LmMe NosIoXKeHUs
1.1. TlpeameT perynnmpoBaHus agMUHUCTPATUBHOIO persiameHTa

1.1.1. Hactoawmin agMUHUCTPATUBHLIA pernameHT npeaocTaB/eHuns
MyHUUMNanbHOW  ycnyrn  (panee - aAMVHUCTPATUBHbLIA  persiameHT)
ycTaHaBnvBaeT CTaHgapT U NopsaAoK NpefocTaBeHnss MyHULMNaIbHOW ycayru
MO BK/IOYEHMIO B COCTaB M WCK/IHOYEHUIO XXW/bIX MOMELLEHU M3 cocTasa
cneuuasin3npoBaHHOrO  XWIUWHOrO  doHoa  YpcaeBCKOoro CesIbCKOro
nocesieHNss A3HakaeBCKOro MyHuUuMnanbHOro paroHa Pecny6svkm TaTtapcTaH
(panee - MmyHuuMnanbHasa ycnyra).

1.1.2. [eicTtBne HacToswero PernameHta He pacnpocTpaHsaeTca Ha
Xusble nomeLweHns MaHeBpeHHOro ooHaa.

1.2. Kateropuun 3assutesnen

1.2.1. lnyamun, MMeLWUMN NpPaBo Ha NoslyyeHne MyHULUNanbHON ycnyru,
ABNATCA:

MyHULUUNa bHbIE yupexaeHus, MyHUUMNAbHbIE YHUTapHbIE
npeanpuAaTUA, 3a KOTOPbIMU XWUMble NMOMELLEeHUA MYHULUNaNbHOTO XUMULLHOIO
doHAa MyHMUMNANbHOIO paroHa (aanee - MyHUUUNanbHbIA XUMNLWHbIA OOHA)
3aKpensieHbl Ha npaBe onepaTUBHOIO YynpaB/ieHNUA WM  XO3ANCTBEHHOIO
BeAeHnA (fasiee - 3adaBUTESb);

1.2.2. C 3adBfieHnem Brpase 06paTuUTbCA nNpencTaBUTeNb 3asaBUTEN,
[EeNCTBYHOLWMIA Ha OCHOBaHMW OOKYMeEHTa, YAO0CTOBEPSALLEro ero nosiHoOMouus,
NGO 3aKOoHHbLIA npeacTaBUTeNb PU3NYECKOro finua (ganee - npeacraBuTesb
3aaBuTens).



OT umMeHn 3asBuUTenen Brnpaee BbICTYMNaTb nda, ynoJ/IHOMOYEHHbIE VMU
Ha OCHOBaHMN AOBEPEHHOCTMN, OC*)OpMﬂeHHOVI B YCTaHOBJ/1IEHHOM nopdgke.

13 Mopsaaok MHPOPMMPOBaHMS O NpeaoCcTaBNeHNN MyHULMNAIbHOWN
ycnyru

1.3.1. NHchopmaums o nopsiake npenocTaB/ieHNss MyHULMNANIbHOW YCyrn
pasmellaeTcs:

1) Ha VHJOPMaUMOHHbLIX CTeHAax, CoAepXaliux BU3yasibHYHO W©
TEKCTOBYD WHJOpMauMio 0 MyHUUUNASIbHOW YyC/yre, pacnosioKeHHbIX B
nomMeLLeHnax MHOTODYHKLNOHA IbHbIX LEeHTPOB npegocTas/ieHns
rocyAapCTBEHHbIX N MyHULMNA/IbHbIX YCAYT.

2) Ha ohuymanbHOM canTe MyHULMNaNbHOro panoHa B MHPOPMaLMOHHO-
TeNIeKOMMYHMKaLNOHHOW cetn «HTEpHET» (https://www.
aznakayevo.tatarstan. ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHULUNANbHbIX YCnyr Pecny6ankn
TatapctaH (https://uslugi.tatarstan.ru) (ganee - PecnybnunkaHcknin noptan);

4) Ha EpuHOM nopTtane rocyfapCrBeHHbIX W MYyHULMNANbHbIX YCyr
(doyHkunin) (https:// www.gosuslugi.ru) (ganee - EgnHbii noptan);

5 B rocygapCTBeHHOW  MH(opmMauuoHHOW  cucteme  «PeecTp
rocyfapCTBEeHHbIX W  MyHUUMNasibHbIX ycnyr Pecnybnukm  TaTapcTaH»
(http://frgu.tatar.ru) (ganee - PeecTp rocyaapCTBEHHbIX W MYHUUMUNANbHbIX

yCnyr).

1.3.2. KoHcynbTupoBaHue no BOMnpocam npegocTaBneHns
MYHULUMNANbHON YCYrn OCYLLLEeCTBSAETCS:

1) B MHOTOPYHKUNOHAIbHbIX LeHTpax npeaocTaB/ieHNs

rocyAapCTBEHHbIX M MYHUUUNANbHbLIX YCAYr MPU YCTHOM 06palleHnn - JINYHO
NN MO TeneqoHy;

2) B UHTEpPaKTUBHOW popme PecnybsiMkaHCKOro noprana,

3) B McnonHUTENbLHOM KOMUTETE YPCAaeBCKOro CeJsibCKOro noceneHus
A3HakaeBCKOro MyHUUMNanNbHOro painoHa Pecny6nvku TartapctaH (ganee -
Mcnonkom):

MNPy YCTHOM obpaLleHun - JIMYHO UNN NO TeneoHy;

npu NUCbMEHHOM (B TOM u4ucre B (DOPME 3/IEKTPOHHOIO [LOKYMEHTA)
obpalleHun - Ha OymMaxHOM HOcuTesie Mo noyTe, B 3/1IEKTPOHHOW hopme Mo
3NEKTPOHHOW nouTe.

1.3.3. H(popmauusa Ha EgmHom noptase, PecnybnvkaHCKOM nopTasie o
nopsgke M cpokax npefocTaB/ieHUs MyHUMUMNAsIbHOW YC/YyrM Ha OCHOBaHMWU
cBefeHui, cogepxawmxca B PeecTpe rocygapCTBEHHbIX U MyHULMNANbHbIX
yCnyr, nNpefocTaB/iIAeTca 3aaBUTE0 GecnnaTHo.

fdoctyn K wHJopmMauum O Ccpokax W nopsafake npefoctaBneHns
MYHUUMNANBHOW YCNYIN OCYLeCTBNAETCA 6e3 BbINOSIHEHUSA 3aABUTEIEM KaKUX-
nméo TpeboBaHWini, B TOM 4ucne 6e3 WCNOAb30BaHUA MPOrpaMmMHOro
obecneyeHnsa, ycTaHOBKa KOTOPOr0O Ha TexHWYeckne cpeacrtsa 3aaBuUTensd
TpebyeTr  3ak/lOYEeHUA  NIMLEH3WOHHONO  WAW  WHOTO  CcOor/lalleHus  C
npaBoob6siagatesieMm nporpaMmMHOro obecneyeHus, npegycmaTpuBatloLLero
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B3MMaHue nnatbl, perncTpaymio waMm  aBTopu3auuilo  3adBUTENA UK
npegocTaB/ieHNne UM NepPCcoHasIbHbIX AaHHbIX.

1.34. Tpn ob6paweHun 3aaButena JfINYHO WM NO TenegoHy B
COOTBETCTBMM C NOCTYNMBLUNM ObGpalleHnemM npefocTaBnideTca MHopmauyms:

1) o MecTe HaxoXaeHus MHOIOYHKLNOHa/IbHOIo LeHTpa
npeaocTaB/iEHUA TOCY[apCTBEHHbIX W MYHUUUNasibHbIX Yycnyr, lKcnosikoma
(423331, Pecnybnuka TaTapcTaH, A3HakaeBCKMIA paiioH, C. YpcaeBo, Y.
LleHTpanbHasa, . 60 rpaduk paboTbl: NoHeaenbHUK - nATHMLA ¢ 8:00 vac, Ao
17:00 vac., BbIXxOoAHble OHW: cyb660Ta, BOCKpeceHbe. Bpemsa nepepbiBa AN
oTAabiXxa W MNUTaHWA YycTaHaBNMBaeTCA MpaBuiaMu BHYTPEHHEro Tpy[oBOro
pacnopska, crnpaBo4yHble TenedoHbl 8 (85592) 35-1-36);

2) O nopsake npepocTaBfieHUss MyHULMNaNbHOW ycnyrn, o cnocobax u
cpokax nogayun 3asiB/lieHuni;

3) 0 HOpMaTMBHbLIX MNPaBOBbIX akrax, pPeryavpywmx BOMNPOCHI
npegocTaBfieHNss MyHULUNANbHOW YCYIW;

4) 0 nepeyHe [OOKYMEHTOB, HeobXoguMbIX O/  pPacCMOTPeHus
3a8BNeHNss O NpefoCcTaB/IEHNN MYHULMMNANbLHON YCyrn, O cpokax npuema wu
perncTpaumn 3asaBneHus;

5) 0 xofe npefocTaB/ieHNA MyHULUNASIbHOW YCYTW;

6) 0 MecTe pasmelleHMs Ha odumuuanbHOM cailTe uHpopmauum no
BOMpocam npefocTaB/ieHN MyHULUNASIbHOW YCIYTW;

7) 0 nopsgke o6xasioBaHUs OEUCTBUIA WU 6e30eMCTBUS AO/KHOCTHbIX
vy icnonkoma.

Mo nucbmMeHHOMY OOpalleHuo COTPYAHWKU OTAeNna, OTBETCTBEHHOrO 3a
npefgocTaB/ieHne MyHUUUNAAbHOW YyCnyrn, noApobHO B NMUCbMEHHOW diopme
pPa3bACHAT 3aABUTE/I0 NOPSAA0K NPefoCTaB/IeHNA MYHUUMNAbHOW YCyrn n
BONPOCLI, yKa3aHHble B HacCTOALLEM MyHKTe agMWUHUCTPaATUBHOIO pernameHTa,
M B TeyeHMe Tpex paboymx [AHen CcOo [HA perucTpauum obpaleHus
HanpasnawT OTBeT 3asaBuTesnio. OTBeTbl [AlTCA Ha A3blke obpalleHus. B
CNlyyae HEeBO3MOXHOCTM [faTb OTBET Ha fA3blke obpalleHUs WUCMNoMb3yHTCA
rocyfapcrBeHHble A3blkn Pecnybnnkn TarapcraH.

1.3.5. VHdopmauma no Bonpocam npefoctaBfeHns MyHUUMNabHOWN
yCnlyrn pasmellaeTcs Ha ohuumanibHOM calTe MyHUUMMNanbHOINo painoHa W Ha
NHPOPMALMOHHBIX CTeHAax B rMomelleHusax Wcnoskoma pAnsa  paboTtbl €
3aaBUTENAMN.

NHbopmaumsa Ha rocygapcTBeHHbIX A3blkax Pecnybnukun TaTtapcTaH,
pasMmeljaemasi Ha WHMOPMaLMOHHLIX CTeHgax W Ha ojuunanbHOM canTe
MYHULMMNANbHOIO paioHa B MHMOPMaLNOHHO-TENTIEKOMMYHUKALMOHHOW CceTn
«V/IHTepHeT», BK/KOYAET CBEAEHUA O MyHULMNANbHON ycnyre, cogepxalimecs B
nyHkTax 2.1, 2.3, 24, 25, 2.7, 2.9, 210, 211, 51 agMWUHUCTPaTUBHOIO
pernameHTta, WHQOpPMAaLMIO O MECTe HaxOXAeHUs, CrpaBOYHbIX TesnegoHax,
BpeMeHn paboTbl Vicnonkoma, O rpaduke npuvema 3asB/IEHUA  Ha
npegocTaB/ieHne MyHUUUNANIbHOW YCIyTN.



1.4. HopmaTuBHbIe NpaBOBble aKTbl, perynnpylowme npegoctaB/ieHne
MYHUUMNABHOWN YCNyru

1.4.1. TllepeyeHb HOpPMAaTUBHbLIX MNPaBOBbLIX akTOB, pPerynpyroLLLmnx
npegocTaB/ieHne  MyHuUMnasibHOW  ycnyrm  (C  ykasaHuem  pPekBU3UTOB
HOPMaTMBHbIX  MPaBOBbIX aKTOB W  WUCTOYHMKOB  UX  odomumasibHOro
ony6nukoBaHus), pasmeLleH Ha  EguHOoMm noprane, B Peectpe
rocyAapCTBEHHbIX M  MYHUUMNANbHbLIX YCNyr, Ha oduynasbHOM caiTe
MYHMLUMNANBLHOIO parioHa B WHGOPMaLMOHHO-TENTEKOMMYHUKALMOHHOW CeTu
«/HTEpHET».

1.4.2. TeKCT aAMUHUCTPATUBHOIO pernaMmeHTa B AeiCTBYOWEN pegakumnm
nognexut pasmelwieHntio Ha EanHom noptane, B PeecTpe rocyfapCTBEHHbIX U
MYHULMNANbHbLIX YCNYr, Ha ouymanbHOM caiTe MyHUMUMNasibHOro painoHa B
NHOOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «/HTepHeT».

1.5. BknoyeHne XunblX NOMeWeHnn B cocTaB cneunanindvMpoBaHHOro
XWINWHOIO  (poHAa  MyHMUMNA/bHOTO  pailoHa  OCyLWecTBisgeTca  npu
cobioaeHnn cneayowmnx ycnoBui:

XWUMble MOMEeLeHNA He 3aHATbl Mo A0oroBopam CcouunasibHOro Hainma,
HalMma  XWoro nomMeLleHus, Haxopgsdulerocs B MyHMUMNASIbHOW
COOGCTBEHHOCTM  XXWMWHOIMO  (OHAA KOMMEPYEeCKOro MCcnosib30BaHus,
apeHAbl, He WMeKT o00pemMeHeHuUs npas (CepBUTYT, 3a/0f) Ha 3TO
NMYLLLECTBO;

XWUnble nomMelleHns npurogHsl AN NOCTOAHHOIO NMPOXXMBaHUA TpakgaH
(oTBeyaloT TpeboBaHUAM, YCTAHOB/IEHHbIM NOCTaHOB/IEHNEM [MpaBuTenbCcTBa
Poccuiickoinn ®epgepaumm oT 28.01.2006 Ne 47 «O6 yTBEpPXKAEHMU [1ON0XEHNSA
O MNpU3HaAHUX TMOMELLEHUA >KUbIM NOMELLEHUEeM, XXWUI0ro MNoMeLleHuns
HENPUrogHbIM ANA NPOXWBAHMS M MHOITOKBApPTUPHOro AOMa aBapUHbIM W
noasiexawmm CHOCY WU PEKOHCTPYKUUM», CaHUTAPHbIM WU TEXHUYECKUM
npasuiam n HopMaMm, TpeboBaHNAM NnoXapHowm 6esonacHocTy,
9KO/IOTMYECKMM U MHbIM TpeboBaHUAM 3akoHopartesibCcTBa), 6/1aroycTpoeHsbl
NPUMEHNTENIbHO K YCNIOBUSAM COOTBETCTBYIOLLEIO HaCe/IEHHOTO NYHKTa;

06LLEeXNTNA YKOMMNIEKTOBaHblI Mebenbio, ApYrMMyn Heo6XoAnMbIMU A5
NPOXWBaHUA TpaXkaaH npegmeTamu.

K 06LWexntnam mMoryt ObiTb OTHECEHbl CreuuasibHO NMOCTPOEHHbIE WK
nepeobopyfoBaHHble ANA 3TUX Lenein goma imbo yactu LOMOB.

K cnyXebHbIM >XWMbIM TMOMELLEHNAM MOTYT OblTb OTHECEHbl XWJible
AO0Ma, OTAe/IbHble KBapTUPbl B XUMNbIX OMaXx.

16. W3 coctaBa cneynanmMsanpoBaHHOIO XuauwHoro dgoHaa
MYHUUMMNANbHOIO paioHa MOryT ObITb MWCK/IOYEeHbl [OMa, 4YacTu [OMOB,
KBapTUPbI 1 NOMELLEHUS.

1.7. Wcknw4yeHne XunblX MOMEWEHNA B OOWEXUTUAX U3 cocTaBa
cneunann3mpoBaHHOIo  XWIUWHOIO  (poHAa  MYyHMUMNANIbHOTO  panoHa
OCYLLeCTBNAETCHA Npu CO6M0AEeHUN Cneayowmnx ycnoBuii:
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COOTBETCTBME XKW/bIX [MOMELWEHNn TpeboBaHUAM, YCTaHOB/IEHHbLIM
noctaHossieHnem lMpaButenscTBa Poccuiickoin depepaymm ot 28.01.2006 Ne
47 «O6 yTtBepxaeHun TlooXKeHNA O MNpU3HaHUM TMOMELLEHNSA XWUITbIM
NOMELLEHMNEM, >KUIOTO MOMELLEHUA HENpPUrogHbiM AN NPOXUBAHUA U
MHOFOKBApTUPHOIrO AOMa aBapuilHbIM U NoA/sexalwum CHOCYy  Wn
PEKOHCTPYKUMN» N TOCY[apCTBEHHLIMW  CTPOUTESIbHbIMW  HOpMaMn 1
npasuniamm «Kunele 3gaHnsa» (CHull 2.08.01-89);

Ha/iMuMe M30/IMPOBAHHOIO BXOA4Aa B KaXAyl KBapTUPYy C JIECTHUYHOW
naowanku uan U3 Kkopuaopa,

yAOB/IETBOPUTENIBHOE TEXHWYECKOEe, MPOTUBOMNOXAapHOE, CaHUTapHO-
rMrMeHnyYecKoe CoCTosIHME NMOMELLEHUI N UHXEHEPHOro 060pyA0BaHNS;

npeaBapuTesibHoe YyCTpaHeHWe CaMOBOJIbHbIX NepenaHNpoBOK B
006LWEXNTUSAX.

18 NcknoueHne CNyXeoOHbIX KWUbIX MNOMELWEeHNA Ku3 cocTaBa
crneunann3npoBaHHOIo  XWIUWHOIO  (PoHA4a  MYHMUMNANIbHOTO  painoHa
OCYLLLeCTBNAETCA NPU OTCYTCTBUMN NPOXUBAOLWNX B HUX TpavKaaH.

1.9. TepMI/IHbI, ncrnosibdyembie B agMUHUCTPATUBHOM periamMmeHTe, N nx
onpepgeneHna

1.9.1. B agMuHUCTpaTUBHOM persiaMeHTe UCNosb3ylTca crieayluwme
TEPMUHbI 1 onpefeneHuns:

ynoaneHHoe paboyee MecCTO MHOTOPYHKUMOHA/IbHOTO LeHTpa
npegocTaBneHns rocygapCTBEHHbIX n MYHUUUNANbHBIX  YCyr -
TeppuTopuasibHO  060C06/MEeHHOE  CTPYKTypHOoe  nogpasgeneHne  (oduc)
MHOTOOYHKLUMOHA/IbHOTO  LeHTpa npefocTaBNeHnss  rocyfapCTBEHHbIX U
MYHULUMNANbHBIX YCAyr, CO34aHHOe B TOPOACKOM (Ce/ibCKOM) mocesieHnu
MYHUUMMNANbHOIO panoHa wam B ropofckoMm okpyre Pecnybnukm TaTapcTaH B
COOTBETCTBMM C nNyHKTOM 34 T[lpaBun  opraHusaumm  AesTelbHOCTU
MHOTODYHKLUMOHA/IbHbLIX  LEHTPOB  NpefocTaB/IEHUA  roCyAapCTBEHHbIX U
MYHULUUNANbHBIX YC/Yyr, YTBEPXAEHHbIX MOCTaHOBAEHMEM [lpaBuTenbCTBa
Poccuiickoin ®epepaumn oT 22 gekabps 2012 r. Ne 1376 «OO6 yTBEpXAEHUM
MpaBun  opraHu3aunum  OesTeNbHOCTM  MHOTODYHKUMOHAsIbHbLIX  LEHTPOB
npeaocTaBNeHns rocyaapCTBEHHbIX U MYyHULUUNAbHbBIX YCYr»;

TexHnyeckass owmnbka - owmnbka (onucka, onevatka, rpammarnyeckas unm
apngmeTnyeckas owmbka nnMb6o nogobHas owmnbka), AonyuleHHas opraHowm,
npeAoCcTaBNALWMM MyHALUNANBLHYO YCNyry, 1 npuBegwas K HeCOOTBETCTBUIO
CBeEHUIA, BHECEHHbIX B AOKYMEHT (pe3y/sibTar MyHUUUNaNbHON YCyrn),
CBefleHUAM B [JOKYMeHTax, Ha OCHOBaHUMN KOTOPbIX BHOCU/IUCb CBEAEHMS;

EavHas cuctema naeHTUmKaLmm " ayTeHTudukauum B
NHGPACTPYKTYpE, obecneynBatolLLEen MH(OPMAaLMOHHO-TEXHOIOTMYecKoe
B3aMMo/elicTBume NHPOPMALIMOHHBLIX  CUCTEM, MCMNoMb3yeMbIX  ANs

npenocTaBNeHns rocyfapCTBEHHbIX M MYHUUUNAbHBLIX YCAYTr B 3/IEKTPOHHOWN
dopme (panee - ECUA) - chepepanbHasa rocygapcTtseHHass MHpopmMauyoHHas
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cuctema, obecneumBawowiass  CaHKUMOHWPOBAHHLIA  OOCTYN  Y4aCTHMKOB
NHJOOPMaLMOHHOro B3anMOeNncTBms cuctema ayTeHTUpukaummn K
MHbopmaumm,  cofepxawenca B roCyAapCTBEHHbIX  UHGOPMALMOHHbIX
cucteMax v MHbIX MHPOPMAaLMOHHbBIX CUCTEMAX;

MoL], - [locypapcTBEHHOE 6roQKeTHoe yypexaeHue
«MHOro(pyHKLUMOHa/IbHBLIN  LEeHTp  npefocTaBNeHuss  TOCYAapCTBEHHbIX U
MYHULMNANbHbLIX yCyr B Pecnybnuke TarapcraH»;

ANC Mol - AsTomMarusmpoBaHHas  UMH(opmauuoOHHas cuctema
MHOTO(PYHKLIMOHAIbHbLIX ~ LUEeHTPOB MpPefoCTaB/IeHUs  TOCYAAPCTBEHHbIX U
MYyHULMNANbHbIX ycyr Pecnybsivku TaTtapcTaH.

1.9.2. B agMumHUCTpatuBHOM  pernamMeHTe nojg  3adB/IeHMEM O
npegocTaBNeHnn MyHUUMNanbHOW ycnyrn (panee - 3asBfieHMe) MOoHMMaeTCs
3anpoc 0 nNpefocTaBNeHnn MyHULMNanbHOW YCayrn, NogaHHbIA B COOTBETCTBUN
C NyHKTOM 3 cTatbh 2 ®epepanibHoOro 3akoHa ot 27 unwona 2010 roga Ne 210-®3
«O6 opraHvsaumMm npefocTaB/iEHNA TOCYAAPCTBEHHbIX W MYHULUNAIbHbIX
ycnyr» (ganee - ®degepanbHbiii 3akoH Ne 210-93).

2. CTaHpapT npenocTtaB/ieHNA MyHULUNASIBHOW YCyrn
2.1. HanmeHoBaHMe MyHUUMNASIbHOWN YCNyru

BkiloueHne B COCTaB U UCKIOUYEHUE XW/bIX MOMELLEHMIA U3 cocTaBa
cneunannsnpoBaHHOIo XUANWHoOro ooHaa YpcaeBCcKOro CesibCKoro noceneHms
A3HaKaeBCKOro MyHuLMMNasbHOro paioHa Pecny6nvku TaTapcTaH

2.2. HanmeHoBaHne UCNo/IHUTENbHO-PacnopAaUTEeNIbHOro opraHa MecTHOro
camMmoynpas/ieHns, HENOCPeACTBEHHO NpeAoCcTaB/AWEro MyHULNNaIbHYIO

ycnyry

NcnonHutenbHbii  KOMUTET  YPCaeBCKOTO  CENbCKOr0  MocesieHus
A3HakaeBCKOro MyHUuuMnasbHOro panoHa Pecny6nvkn TartapctaH (ganee -
cnosnkom).

2.3. OnucaHue pesynbTaTa NpeaocTaB/IeHUs MyHULMNANbHOR yCnyru

2.3.1. Pe3ynbTatom npegoctaBneHNss MyHULMNAILHON YyCAyrn ABAsieTcs:

1) peweHne (0] BK/TOYEHUN XWMNoro nomMeLleHunA B COCTaB
cneunain3npoBaHHOro XusanwHoro CbOHp,a chaeBCKoro CeJIbCKOro nocesieHnsd
A3HaKeBCKOro MyHuumnasnbHoro pamoHa Pecny6nukun TaTapctaH (MpunoxeHue
1);

2) peweHne 06 WCKIYEHUN DKWUIOTO MOMELLEHMS U3 cocTaBa
cneunain3npoBaHHOro XusJnwHoro o|00Hp,a YDcaeBCKOFO CeJIbCKOro nocesneHunsd
A3HaKaeBCKOro MyHMUunasabHOro paioHa Pecny6svkun TartapcTaH.



3) pelwweHne 06 OTKase BO BK/IHOYEHUM XKXWUIOTO MNOMELLEHMS B COCTaB
cneyuanin3npoBaHHOrO XUNULWHOIo poHA4a YpcaeBCKOro CesibCKOro nocenieHus
A3HakaeBCKOro MyHuumunasabHOro paroHa Pecny6svku TaTapcTaH.

4) pelwleHne 06 OTKase B MCK/HOYEHUWN XXWUIOTO MNOMELLEeHUS U3 cocTasa
cneymanin3npoBaHHOrO XUIULWHOIO ooHA4a YpCcaeBCKOro CesibCKOro nocenieHus
A3HaKaeBCKOro MyHuMUunasabHOro pamoHa Pecny6svkn TatapctaH (NpuioxeHue
2).

2.3.2. Pe3ynbTatr npeaocTaB/ieHnA MYHULMNASIbHOW ycnyru
HanpaB/seTca 3adaBUTEN0 B (POPME 3/1IEKTPOHHOrO AOKYMeHTa, NOAMNUCaHHOro
YCUNEHHOW KBa/IM(PULUNPOBAHHOW 3/IEKTPOHHOW NOANMUCHID YNOSTHOMOYEHHOrO
[O0/HKHOCTHOTO nua Kcnonkoma, B COOTBETCTBUMN C defepasibHbIM 3aKOHOM OT
6 anpens 2011 roga Ne 63-®3 «O6 31eKTpOHHOW nognucu» (panee -
depepasibHbii 3akoH Ne 63-®3) B /iMYHbIN KabuHeT EgmHoro noptan. B cnyvae
Hanpas/ieHUA 3asABNEeHNA NocpeacTBOM Pecny6/iMKaHCKOro noprasna pesynbrtar
npefocTaBNeHnss MyHUUUNAsIbHOW YCyrn HanpasAseTCA B JIMUHbIA KabuHeT
Pecny6sivkaHckoro noprana.

2.3.3. Mo BbIOOPY 3aasuTtend pe3ynbtar npegoctaBfieHud
MyHUUMNANLHOW ycnyrn Bblgaetca B Wcnonkome wnm B MOL, B hopme
aK3emMnnsgpa 3/IEKTPOHHOIO [AOKYyMeHTa, pacrneyaraHHOro Ha OyMaXHOM
HocuTene, 3aBepeHHOro neyartbio n NOANUCLIO COOTBETCTBEHHO
YNO/THOMOYEHHOr0 I0/HKHOCTHOro nnya Mcnonkoma mnm paéotHnka MOL.

2.3.4. 3adaBuTenb BhpaBe NONy4YUTb pe3ynibTar npefocTaB/eHus
MYHUUMNANIBHOW yCNnyrn B (popmMe 3N1eKTPOHHOrO AOKYMeHTa B TeyeHue cpoka
AeNcTBMA pesynbTara npefoctaBieHns MyHUUUNasibHOM YCNyru.

2.4. CpoK npefocTtaBneHnss MyHULMNanbHOW yCiyrn, B TOM YMC/E C YY4ETOM
Heo6XxoAMMOCTI o6pallleHnss B opraHusauun, yyacTBylolme B NpeaocTaBieHnn
MYHULMNANbHOW YCyrn, CPOK NPUOCTAHOB/IEHMS NpeaoCcTaB/1eHNS
MYHULIMNANbLHOWN YyCNyrn B ciiyyae, ecn BO3MOXHOCTb NPUOCTAHOB/IEHUS
npeaycMoTpeHa 3akoHoAaTeNbCTBOM Poccuiickoli ®epepaunn, CPoK Bblaauu
(HanpaBeHusl) AOKYMEHTOB, ABMSIOLWNXCA pe3ybTaToM NpeaocTaBneHns
MYHULMNANbHOR ycnyru

2.4.1. MyHnyunanbHasa ycnyra npefocras/isercsa B TedeHne 12 pabouumx
OHENR.

2.4.2. TlpyocTaHOB/IEHNE CPOKa NpefoCcTaB/ieHNss MyHULMMNAIbHON YCyru
He npeagycMOTpPEHO.

2.4.3. HanpasneHune [OKYMeHTa, ABNsALLEerocs pe3ynbTaToMm
npegocTaBNeHns MyHUUMNaAbHOW ycnyrn B OpMe 3/1IEKTPOHHOINO AOKYMEHTa,
3a9BUTEJII0 OCYLLECTB/IAETCA B AeHb OPOPMJIEHUA W perncrpauum pesynbrtarta
npegocTaBneHnss MyHULUNASIbHOW YCNyru.

2.5. |/|C‘-IepI'IbIBa}OUJ|I/II7I nepedyeHb JOKYMEHTOB, HeO6XOﬂ,I/IMbIX B COOTBETCTBUN C
3akKoHogaTes/ibHbIMN NN UHBIMW HOPMaTUBHbLIMAU MPaBOBbIMU aKTaMW AJ1A



npegocrtaBneHnA M)/HVILI,I/II'I&]'II:HOVI YCNYrn, a takxe yciyr, KoTopble ABAKTCA
HeO6XO,£I,VIMbIMI/I N 06a3aTesIbHbIMU Anda npeaocrtaBieHna MyHMUnnasibHbIX
ycnyr, nognexawunx npeacraBeHnio 3adBUTENEM, cnocobbl nx noJstlydeHn4

3adasButesniem, B TOM YUC/I€ B 3ﬂ€KTpOHHOI7I CbOpMe, nopAaAaoK nx npegcrtaBieHnA

2.5.1.

2.5.1.1. Ana NpUHATUA pPeLUeHUA O BK/IIYEHUN XWUIOro MNOMeLLeHns B
cocTaB Ccreymasn3poBaHHOIO XWUNWHOINO doHaa YpcaeBCKOro CesibCKoro
nocesieHnss A3HakaeBCKOro MyHUUMNasibHOro painoHa Pecny6svku TartapcTaH:

1) OQOKYMEHT, Yy[AOCTOBEPSOWMA NMYHOCTb (He TpebyeTcsa B c/yvae
obpalleHna nocpeactsoMm PecnybavMkaHCKOro noprana);

2) AOKYMEHT, yAOCTOBEPSAOWMNIA NONHOMOUYMS NpeacTaBuTens 3asaBuUTens;

3) 3asaBneHune;

B (popme pfokymeHTa Ha OyMaxHOM HocuTene (npunoxeHue Ne 4 K
HacToAwemMy aAMUHUCTPATUBHOMY pPersiameHTy);

B  3/1IEKTPOHHON  dhopme  (3anofniHsgeTcss  NocpeacTBOM — BHECEHUS
COOTBETCTBYHOLWMX  CBELEHUI B 3/IEKTPOHHYK  (hopmy  3aaB/ieHus),
noannucaHHoe B COOTBETCTBUU C TpeboBaHUAMHU MyHKTa 2.5.3
aAMWUHNCTPATUBHOIO pernamMmeHTa, npu obpaleHnn nocpeacTBOM
PecnybnukaHckoro noprana;

4) [OKYMEHT, MNOATBepXjawwui npaBo 3adABUTENA  HA  XWoe
NOMELLLEeHME;

5) KonnA TEXHUYECKOro nacnopTa Xuaoro rnomMeLLeHus;

6) 3aKk/ilo4YeHne O COOTBETCTBUW XWU/IOTO MOMELLEHUA NpeabABNSEeMbIM K
HemMy TpeboBaHMUAM.

2.5.1.2. AnA NpUHATNA peLleHns 06 UCKIHYEHUN XUI0ro MoMeLeHnsa u3
cocTtaBa cCrneuuasin3upoBaHHOrO XWUAMLLHOIO (poHA4a YpPCaeBCKOro CEefbCKOro
nocesieHNss A3HakaeBCKOro MyHUuMnasibHOro paroHa Pecny6svkm TaTtapcTaH
npeAcTaBNATCA:

1) OOKYMEHT, Yy[AOCTOBEPSAOWMA NMYHOCTL (He TpebyeTca B c/yvae
obpalieHna nocpeActsom PecnybMkaHCKOro noprana);

2) [OKYMEHT, yAOCTOBEPAOLWMIA NOSTHOMOYNA NpeacTaBuTensa 3asaBuTesns;

3) 3adBneHve 006 WCK/IIOYEHUN DHKUMNOTO TMNOMELEeHNa U3 cocTaBa
cneunanmMsnpoBaHHOro doHa YpcaeBCcKoro Ce/bCKOoro noceneHus
A3HaKaeBCKOro MyHuMUunasabHOro paioHa Pecny6sivkun TartapcTaH:

B (popme p[okymeHTa Ha OyMaxHOM HocuTene (npunoxeHume Ne 5
HacTosLeMy agMUHUCTPATUBHOMY persiamMmeHTy);

B  9/1IeKTPOHHOW  chopme  (3anosiHaeTca  MNocpencTBOM — BHECeHus
COOTBETCTBYHOLWMUX  CBELEHUN B 3/IEKTPOHHYKO  hopmy  3aaB/ieHUs),
noannucaHHoe B COOTBETCTBUU C TpeboBaHUAMHU NyHKTa 2.5.3
aAMWUHNCTPATUBHOIO pernamMmeHTa, npu obpaleHnn nocpeacTBoM
Pecny6sinkaHckoro noprana,

4) Konns TeXHUYECKOro nacnopTa Xuaoro rnomMeLleHus;



5) KONUA 4OoroBopa O pacTopXeHUW A0roBopa Harma C/yXXebHOro Xunnoro
nomMewieHnsa (KUI0ro NOMeLLeHns B OOLLEXNTUN);

2.5.2. 3aaBneHne n npunaraemMble 4OKYMEHTbI MOTYT ObITb NPeAcTaB/IeHbI
(HanpaBeHbl) 3as9BUTENIEM OAHUM M3 C/leAyoLmnx cnocobos:

1) uvepe3 M®L, Ha OyMaxHbIX HOCUTENAX W B BUAE SNEKTPOHHbIX
[OKYMEHTOB, COOTBETCTBYHLLMX TpeboBaHNAM MyHKTa 2.5.3
aAMWUHNCTPATUBHOIO pernamMeHTa,

2) nocpenctsom Pecnyb6siMkaHCKOro nopTasia B 3/1EKTPOHHON (hopme;

3) B MIcnosikoM NIMYHO MM NOCPEeACTBOM MOYTOBOW CBA3U Ha OyMaXKHOM
HocuTene. 3adaBfieHMe W npunaraemble OOKYMEHTbl, Npu Hanpas/eHuu
nocpescTBOM MOYTOBOWN CBA3W, 3aBEPSAIOTCA B YCTAHOB/IEHHOM MOPSAAKeE.

2.5.3. 3aaBneHue npu HanpasneHUn nocpenctsom PecnybsmMkaHCKOro
noptana NoAnucbIBaeTCs NPOCTON 3/IEKTPOHHON NOAMUCHI0 3asABUTESIS.

[Na nonyyvyeHna NPoCToOM 3NEeKTPOHHOW noanucu 3asaBuTesito HeobXxoaAnmMo
NpouTM npouenypy peructpauymm (ayteHTudukaumm) B ECUA, a Takxe
NoOATBEPAUTL YUYETHYHO 3anuchb.

DNEKTPOHHbIN AOKYMEHT (3N1EKTPOHHbLIA 06pa3 [AOKYMeHTa), yKas3aHHbI B
noAnyHkTe 2 nyHkta 2.5.1 agMWHUCTPATUBHOIO pernamMeHTa, 3aBepseTtcsa
YCU/IEHHON  KBa/IMOUUMPOBAHHOW  MOAMUCBID UL,  YNO/IHOMOYEHHbIX Ha
co3faHve v noAnnucaHve Takux AOKYMEHTOB, B TOM YMC/1e HOTapuycamu.

O/eKTPOHHbIE  AOKYMEHTbl  (3/N1eKTPOHHble  06pasbl  [LOKYMEHTOB),
npunaraemble K 3asiB/IEHMI0, B TOM 4uUC/ie AO0BEPEHHOCTW, HanpaBnAlwTCcAa B
Buae hainoB B oopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pazamepom
He 6osiee 50 Mb6arT.

KauecTBO npefocTaB/fiseMbIX 3/IEKTPOHHbIX OOKYMEHTOB (3/IEKTPOHHbIX
06pa3oB [OKYMEHTOB) AO/HKHO NMO3BOJMATL B NOJIHOM 0O6beMe npoynuTatb TEKCT
AOKYMeHTa W1 pacrno3Hatb pPekBU3nUTbl OKYMEHTA.

2.5.4. 3anpeuaetca TpeboBaTtb OT 3adABUTENA:

1) npeacTtaBneHUs [OOKYMEHTOB M MHJOpMauun WM OCyLeCTB/IEHUA
[EencTBuii, npeacTaB/ieHNe WU OCYLLeCTB/IEHME KOTOPbIX He npeaycMOTpPeHO
HOPMAaTUBHbLIMU NpaBoBbIMU aKkTamu, perynmpyroLwmnmMmm OTHOLLEHUS,
BO3HMKaoLWMe B CBA3W C NpefocTaB/eHNeM MYyHULUNaNIbHOW yCnyru;

2) ocyw,ecTBNeHns AeNCTBUIA, B TOM 4YuC/e cornacoBaHuii, HeobXxoaANMbIX
ANA MONyYEeHUA MYHUUMNASIbHOW YCNYyrM U CBA3aHHbIX C obpaleHneM B UHble
rocyfapCcTBeHHble opraHbl, opraHbl MecTHOro camoynpaBneHus, opraHusauuu,
3a VCK/IIOYEHWEM MOMYyYEeHUS YCYTr U NOSyYeHns OOKYMEHTOB M MHJpopMaumu,
npefocTaB/igeMblX B pe3ysibTare npefoctaBNeHnsa Takux yCnyr, BKIHYEHHbIX B
nepeyHn, ykasaHHble B 4yactm 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-93
(HeobxoauMbIX 1 06A3aTEe/IbHbIX YCNYT);

3) npeactaBneHuUs [OOKYMEHTOB W WHQopmauun, OTCyTCTBUE U (WIN)
HeOCTOBEPHOCTb KOTOPbLIX He yKasblBa/MCb NPW NepBOHaya/lbHOM OTKa3e B
npyeme [OOKYMEHTOB, He0oO6XoAWMbIX A/ NpefoCTaB/IeHUs MYyHULMNabHOW
ycnyru, nubéo B npefocTtaBfieHMM MyHUUMNasIbHOW YCAyrn, 3a WCKIIYEeHUEM
cnepnyrouimx cnyyaes:
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a) n3MeHeHne TpeboBaHMn HOPMAaTMBHbLIX NPAaBOBbLIX aKTOB, KacalLlnxcs
npenocTaBNeHns MyHULUNaNIbHOW YC/yrn, nocsie nepBoHayas/ibHOW nojayn
3a8BMeHNs 0 NpefoCcTaB/IEHUN MYHULUNANIbHON yCnyru;

6) Hanuune OLWKNOOK B 3asiBIEHUM O NpeaocTaBNEeHUN MyHULMUNabHOWN
YCNyrn v fOKyMeHTax, NofaHHbIX 3asdBUTEeNeM Noc/sie nepBoHayasibHOro oTkasa
B Npveme [AOKYMEHTOB, HEeOoOXoAMMbIX ON1A NnpefocTaBNeHns MyHULMNaIbHON
ycnyru, nubo B NpefocTaB/IEHUN MYHUUUNASIBHOW YCYTU N HE BK/IKOYEHHbIX B
npeAcTaB/IeHHbIA paHee KOMMAEKT AOKYMEHTOB;

B) MCTeYeHne CpoKa AeNCTBUA AOKYMEHTOB WIN U3MEHEeHUe MHopmaumm
nocsie nepsoHa4Yas/ibHOrO OTKasa B MNpuemMe [AOKYMEHTOB, HeobXxoAuMbIX /1A
npegocTtaBNeHns  MyHAUMNasbHOW  ycnyru, nnmbo B npefocTaB/ieHUn
MYHULUNASIBHOW YCNYru;

) BblSIB/IeHWE [AOKYMEHTa/IbHO MoATBepPXAEeHHOro dakra (npu3HakoBs)
OLWMOOYHOrO0 WM NPOTMBOMPABHOIO AencTtBusa (6e3nencTBus) AO/HKHOCTHOIO
nuua WNcnonkoma, paboTtHuka ML, npu nepBoHayasibHOM OTKa3e B Npueme
[OKYMEHTOB, HeobXxoAMMbIX ANA NpefocTaBNeHnss MyHULUNaNbHOM ycnyru,
NM60 B NpefocTaB/iEHUN MYHUUUNASIBHOW YC/yrn, O YemM B NMUCbMEHHOM BUAE
3a nognucbio pykosoautena OpraHa npu nepsoHavyasisHOM OTKase B npueme
[OKYMEHTOB, HeobXoAMMbIX ANA NpefocTaBNeHnss MyHULUNAaNbHOW yCnyru,
yBeLOM/IAETCA 3adABUTENb, a Takke MPUHOCATCA U3BUHEHUA 3a 40CTaB/IEHHble
Heyn006CTBa;

4) npegoctaBneHns Ha OyMaxHOM  HOcuUTesie  LOKYMEHTOB U
NHpopMaummn, 3MEeKTPOHHble o06pa3sbl KOTOPbIX paHee OblIM  3aBEpPEHbl B
COOTBETCTBUM C NYHKTOM 7.2 yacTn 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-
®3, 3a MCK/IYEeHEeM criydyaes, ec/ivi HaHeceHne OTMETOK Ha TakMe AOKYMEHTbI
nméo  ux u3bATME HABMAETCA HeobXo4MMbIM  YC/MIOBMEM MNpefocTaB/ieHus
rocyfapCTtBEeHHON WM MyHUMUUNANIbHOW  YCNyrK, WU MHbIX  C/yyaes,
yCTaHOB/IEHHbIX pefepasnibHbIMN 3aKOHaMW.

2.6. I/Icqepnblsarou_q,mﬁ nepedyeHb JOKYMEHTOB, H€O6XO,CI,I/IMbIX B COOTBETCTBUN C
HOpMaTMBHbIMW TpPaBOBbIMX aKTaMW A1 npegocTtaB/lEeHUA MyHI/ILI|I/II'IaJ'IbHO|7I
YCYyTn, KOTOpblEe HaxoaAaATCA B pacnopsXXeHnn rocyaapCrtBeHHbIX OpraHos,

opraHoB MeCTHOIo camMmoyripaBaeHna n noaseaoMCTBEHHbLIX rOCygapCTBEHHbLIM
opraHam mnn opraHam MecTHOro camoynpasieHnsd OpFaHI/I3aLI|I/II7I N KOTOpblE

3adBUTE/Ib BlipaBe NnpeagctaBuUTb, a Takxe cnocobbl nx nosy4vyeHns

3adaBuUTenamMmn, B TOM 4ncrie B 3!'IeKTpOHHOI7I (bOpMe, nopAaaokK nx
npeanctaB1€HNA, Focyﬂ,apCTBeHHblr/’I opraH, opraH mMeCTHOro camoynpasjieHns
nmoo opraHmnsauyund, B pacrnopsX>XeHMn KOTopbIX HaxXogATCA AaHHble AOKYMEHTDI

2.6.1. MonyyatoTcs B pamMkax MexBegoMCTBEHHOIO B3aMMOAENCTBUS:
1) cBefeHus 06 OTCYTCTBUN perncrTpaummn rpaxaaH B >KMIOM NOMELLEHUM

- MMHNCTEPCTBO BHYTPEHHUX Aen P®;

2) BbiNuUcka ©3 EAWHOrO rocyfapCTBEHHOIO peecTpa  HeaBMXXMMOCTH
(EFTPH) o0 >uMnom nomelwieHun - YnpaeneHue ®@epepasibHON CryXObl
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rocygapCTBeHHON peructpaumn, kagactpa W kaprtorpacdum no Pecny6nvke
TaTtapcTaH,

3) cBedeHMss O [AeNCTBYKOLLEM nacrnopTe rpaxgaHuHa Poccuiickoi
depepaynn - MB/ Poccuy;

4) cBefeHMA 0O HOTapuasibHOW p[oBepeHHocTn -  PepepanbHas
HOoTapuasbHasa nanarta,

2.6.2. 3aaBuTesib BMpaBe nNpefocTaBUTb [AOKYMEHTbl (CBeLeHus),
yKa3aHHble B noAnyHkTax 1 - 2 nyHkTa 2.6.1 agMWUHUCTPaTUBHOIO pernameHTa,
B dopme 3N1EKTPOHHbIX AOKYMEHTOB, 3aBepPEeHHbIX YCU/IEHHOW
KBa/IMPULMPOBAHHON NOAMUCBLIO /AL, YMNOJIHOMOYEHHbIX Ha co3jaHue U
noanucaHue Takux 4OKYMEHTOB, NpU nojavye 3asB/ieHUS.

2.6.3. HenpeactaBneHne (HecBoeBpeMeHHoe npeacTasB/ieHue)
yKa3aHHbIMXW B MNyHKTe 2.6.1 agMMWHUCTPATMBHOIO persameHTa opraHamu
rocyiapCTBEHHOW B/1acTu, opraHammu MECTHOrO0 camoynpaB/ieHus,

opraHuMsaynaMn OKYMEHTOB U CBEAEHUN He MOXET ABNATbLCA OCHOBaHWEM AN
oTKa3a B NpefocTaB/IEHNN MyHULUNAIbHON YCNyri.

2.6.4. JO/MKHOCTHOE NuUOo W (M) paboTHUK, yKa3aHHbIX B MyHKTe 2.6.1
aiMMHUCTPATUBHOIO periameHTa opraHoB W opraHusauuii, He npeacrasBuBLINE
(HecBOoeBpeMeHHO npeAcTaBMBLUME) 3anpolleHHble UM HaxopAwuMecs B
pacnopsikeHUn [OOKYMEHT WM CBefeHus, nognexar aaMUHUCTPaTUMBHOM,
ANCUMNNMHAPHON WM WMHOW  OTBETCTBEHHOCTM B COOTBETCTBUU  C
3aKkoHogartesibCTBOM Poccuiickoin ®egepaymn.

2.6.5. 3anpeuwiaetca TpeboBaTb OT 3aABUTENIA OOKYMEHTbl CBeAEeHUs, B
TOM uucne  noaTBepxpawlne  BHeCeHue  3aaBuTesieM  niatbl 3@
npefocTaBfieHne MYHULMNANIbHOW YCNyru, Haxogswmecss B pPacnopshKeHuu
rocyJapCTBEHHbIX  OpraHoB, OpraHoB MECTHOIO  camoynpas/ieHMa W
NnoABEeAOMCTBEHHbLIX T[OCYAapCTBEHHbLIM oOpraHam WM opraHam MeCTHOro
camoynpas/ieHUss opraHu3auunii.

HenpencraBneHne 3asaBuTenem [OKYMEHTOB, coepXawux CBefeHus,
KOTOpble Haxo4ATCA B pPacnopsXXeHUn rocypapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpas/ieHUs U NoABeAOMCTBEHHbIX roCyAapCTBEHHbLIM OopraHam
WNN  opraHam MeCTHOro camoynpaB/ieHuUs opraHu3auunii, He sBAseTCs
OCHOBaHMeM [ANna oTkasa 3adABUTEN0 B MpPefocTaB/ieHUn MYHULMNaIbHOWN
YCNyru.

2.7. cuepnbiBalowmii nepeyeHb OCHOBaHUIA ANA 0TKasa B npueme
[OKYMEHTOB, HE06X0AUMbIX AN NpefoCTaB/IeHUss MYHULMNAbHOW YCayru

2.7.1. OcHOoBaHMAMU ON1A OTKasza B npuveme AOKYMEHTOB, Heob6XOAMMbIX
AN npefocTaBeHnss MyHUUMNASIbHOW YCNyru, SABMSOTCSA:
1) npeacTaB/ieHHble 3adaBUTENIEM [AOKYMEHTbl cogep)XaT MnogYUCTKU WU

NCMPaB/EHNs TeKCcTa, He 3aBepeHHble B  MopsfKe, YCTAHOB/IEHHOM
3aKoHogaTeNlbCTBOM Poccuiickoin deaepaumu;
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2) OOKYMEHTbI cofiepXaT MOBpPexAeHWd, Hannyme KOTOpbIX He Mo3BONAeT
B NMOSIHOM 06bemMe Ucnosib3oBaTb MHGOPMAaLMIO U CBEAEHUA, codepXalinecs B
[OKYMEHTax Ansa npefocTaB/ieHns MyHUUMNASIbHOW YCNyru;

3) npeactaB/ieHHble [OOKYMEHTbl WM CBeAeHUA yTpaTuiuM CUNy Ha
MOMEHT obpalleHnsa 3a MyHULMNaIbHOW YCNYron (AOKYMEHT, YAOCTOBEPSAOLLNIA
NoJIHOMOYMS  MpeAcTaBuTena  3aaBuTens, B C/lydyae obpaueHua 3a
npegoctaBneHneM MyHUUUNAAbHON YCMYrN YKa3aHHbIM NIMLOM);

4) nopava 3asiB/IeHUss O NpefocTaB/IEHUM MyHUUMNANbHOW ycnyrm wn
[OKYMEHTOB, HeobXoAuMMbIX ANA npefocTaBNeHns MYHUUMNanbHOW YCNyru, B
3N1EKTPOHHON (popMe C HapyLLUEHNEM YCTaHOBJ/IEHHbIX TPeOOBaHWIA;

5) HEKOPPEKTHOE 3anosiHeHne 06s3aTesibHbIX Nosen B (hopme 3asBeHus,
B TOM 4uC/e B WHTEPaKTUBHOM doopme 3asiB/ieHMst Ha Pecny6/iMKaHCKOM
nopTase (HeLOCTOBEpHOE, HeMosIHoe, MO0 HenpaBWu/iIbHOE 3anoJIHEHNE);

6) npepncrtaBneHWe HEernosIHOro KOMMAekTa [AOKYMEHTOB, HeobXoAMMbIX
AN npefocTaBneHnss MyHUUMNaSIbHOW YCNyru;

7) 3aaBneHMe 0 NpefocTaB/ieHMM  yC/yrm  nogaHo B oOprad
rocyapcTBEHHOW B/1IacTu, opraH MECTHOro  camoynpas/ieHus nnn
opraHusaumio, B TMOJIHOMOYMA  KOTOPbIX He BXOAWUT nNpepocTaBneHne
MYHULUMNANILHOW YCNYTK;

8) HecobnaeHe yCTaHOB/EHHbIX cTaTbelr 11 deaepasibHOro 3akoHa oT
6 anpens 2011 roga Ne 63-®3 «O6 3N€KTPOHHOW NOAMNUCK»  YCIIOBUI
NPU3HaHWS OENCTBUTENIbHOCTU YCU/TIEHHOW KBaNMIUUNPOBAHHOW 31E€KTPOHHOWN
noAnucu.

2.7.2. TlepeyeHb OCHOBaHW aANA OTKasa B MNpuUemMe [OOKYMEHTOB,
HEeoOXoAUMbIX  ANA  NONyYeHUs MYHUUMNANIBHOW  yCNyrn,  sIBASIieTCS
ncyepnbliBaloLWMM.

2.7.3. PeweHne 06 o0TKase B nMNpueme 3adaBNeHNA W [OKYMEHTOB,
HeobxoAuMbIX AN NPeAoCTaBeHUsT MyHUUUNAIbHOW YyCAyru, MOXeT ObITb
NPUHATO KakKk BO BpemMa npuema 3aaBuUTensd, Tak W Nocfe nonydyeHus
OTBETCTBEHHbLIM  [OO/DKHOCTHbIM  Nuuom  KMcnonkoma Heob6xoAuMbIX A4
npeaocTaBNeHnss  MYHUUMNANIbHOW  YCNyru  OOKYMEHTOB  (CBeAeHui) ¢
MCrnosib3oBaHNEM MeXBeAOMCTBEHHOINO MHGOPMaLMOHHOIO B3auMoAeNCTBUS, B
CPOK, He npeBbllarWwmii 9 paboumx AHEN CO AHA perncTpaunm 3asB/eHUs.

2.7.4. 3anpeliaetca oTkKasblBaTb B nMNpuemMe 3adB/NeHUA U UHbIX
[OKYMEHTOB, He0obXoAuMMbIX ANS NpefaocTaBNeHUs MYHUUMNANbHOW YCNyru, B
CNyyae ecnu 3asiBfieHne W AO0KYMEHTbl, HeobGxoaumble A1 npefaocTtaB/ieHns
MYHULUMNASILHOW YyCNyru, nofaHbl B COOTBETCTBUM C MH)OpMaLMei 0 cpokax u
nopsigke npefoctaBneHns MyHUUMNasIbHOW ycnayru, ony6/IMKOBaHHOW Ha
EavHom noptane, Pecny6siMkaHCKOM nopTtane.

2.8. |/|C‘-I€p|'|b|B&I-OLLI,I/IIZ nepedvyeHb OCHOBaHW ANnA nNpunoctaHoBMEHNA NN OTKa3a
B rpeaocrtas/ieHNN MyHMLLMﬂaﬂbHOVI YCNymun



13

2.8.1. OcHoBaHuA ans NPMOCTaHOBEHUA npegocTtas/ieHns
MYHUUUNASIBHOM YC/yTn OTCYTCTBYIOT.

2.8.2. OcHOBaHUA On1a oTKasa B NpefocTaB/eHn MyHULMNabHOW YCnyru
NPy  BK/IOYEHUN (UCKIOYEHUN) XUMNbIX MOMELLEHNn B cocTaB (M3 cocTaBa)
cneyuann3npoBaHHOrO XWInwWHoro oHaa:

1) oTcyTCTBME YCTAHOBJIEHHbIX 3aKoHOAAaTes/IbCTBOM CBEAEHUI UK
Haimune HeaoCTOBEPHbIX CBeAEHW B [OKYMeHTax, npeAcTaB/isieMblX
3a9BUTENIEM.

2) He ocyuiecTB/ieHa NOCTaHOBKa XWOro MOMELLEHNA Ha Ka[acTpOBbIi
yuer.

3) Xunnoe nomelleHne He ABASETCA MyHULUNAIbHON COBCTBEHHOCTLIO.

4) Xwunoe nMOMeLleHMe He 3akpernsieHo Ha npaBe onepaTtuBHOIO
ynpaB/ieHnUst Uin X03ANCTBEHHOIO BeAEHWS;

5) B XXWU/1I0M NOMELLEHUN 3aperncTpupoBaHbl rpaxiaHe;

6) B CcNnydYae HeCOOTBETCTBUA >KWUMIOrO MOMELLEeHNa TpeboBaHUAM,
npegbABNAEMbIM K 3TOMY BUAY XUbIX MOMELLEHWUN.

2.8.3. llepeyeHb oOcCHOBaHWin ANA OTKasa B  NpenocTaB/IEHUN
MYHUUMNASIBHOM YCYTn ABNAETCA MCYepnbiBaloLLUM.

2.8.4. 3anpeuwjaetcs OTKasblBaTb B NpeAocTaB/IEHUN MYyHULMNAIbHOWN
yCNnyru B criyyae, ec/n 3asiB/ieHne 0 npefocTaB/ieHun MyHUUUNanbHON yCcnyru
NnoJaHo B COOTBETCTBUM C MH(popMaLmnein 0 cpokax u nopsake npenocras/ieHus
MYHUUMNATbHOM ycnyru, ony6/INKOBaHHOWM Ha EanHom noptane,
PecnybnukaHckoMm nopTtase.

2.9. MopsifoK, pa3mep M OCHOBAHMSA B3MMaHWA TOCYAapPCTBEHHOW MOLL/IMHBI MK
VHOI nnatbl, B3MaeMoi 3a npeaocTaB/ieHne MyHULMNaNbHOR ycnyru

MyHuumnasibHas ycnyra npegocTtaBnseTcs Ha 6e3Bo3mMe3aHOoIn oCHoBe.

2.10. MepeueHb ycnyr, KOTopble SABMSIOTCS HEOO6XOAUMbIMU 1 06553aTENbHBLIMU
ANS NpefocTaBieHnst MyHULMNANLHOI YCnyru, B TOM YuC/le CBEEHUS O
AOKyMeHTe (AOKyMeHTax), Bbl4aBaeMoM (BblAaBaeMblX) opraHu3aunsiMu,

yyacTBYOLWMMMN B NPeAOoCTaBIeHNN MyHULMNANbHBIX YCAYT

MpepocTtaBneHne HeOBXoANMbIX N 06513aTeNbHbIX YCNYT He TpebyeTcs.

2.11. TMopsaok, pasmMep v OCHOBAHMA B3VMaHWA MNnaTbl 3a NpefocTaB/eHne
YC/IyT, KOTOpble AB/IAOTCS HEOBXOAUMbIMU 1 06513aTENbHLIMU A5
npeaoCcTaB/IEHNS MyHULMNASILHOW YCAyrK, BKOYast MHhopMaLuio 0 MeToANKe
pacueTa pa3Mepa Takoi nnartbl

[MocTaHOBKa XMMOro NOMeELLEHNA Ha Kaﬂ,aCTpOBbIVI YYeT OCYLLECTB/IAETCA
B COOTBETCTBNA C TapI/ICtJaMI/I, ﬂeﬁCTByDMMMM Ansda opraHoB, OCywecCcTBAARLWNX
TEXHNYECKYHO MHBEHTapn3auntio N MNoCTaHOBKY 0O6BEKTOB Ha Ka,qaCTpOBbIVI YYEeT.
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2.12. MakcumarsibHbIi CPOK OXMAaHUSA B ovepean npu nogaye sanpoca o
npeAocTaBNeHnn MyHULMUNanbHOR yCnyrn, ycniyru, npeaoctaBnisiemMol
opraHusauuein, yyacTByLLe B NpeaocTaBNeHnn MyHULMNaNIbHOW YCIyrun, u
npu NonyyeHnn pesynbrata NpefocTaB/ieHUsa Takux ycnyr

2.12.1. Bpema oxugaHua npu nogaye 3afB/IEHNA Ha MNOJlyYeHune
MYHUUUNASIBHOW YC/YTN - He 6onee 15 MUHYT.

2.12.2. Tpu nonyyeHun pesynbrara nNpefoctaBeHns MyHULUNAIbHON
YCNYrn MakCUMasibHbli CPOK OXUAaHUSA B ovyepenm He Ao/DKeH npesbiwatb 15
MUHYT.

2.13. CpoK 1 NOpsiioK perncTpauun 3anpoca 3asiBuTens o npeaocTaB/ieHNN
MYHULMNANbLHOM YCYrn 1 ycnyru, npeaocTaB/isieMoii opraHm3aumnen,
yyacTBYHOLLEN B NpeAocTaB/eHUN MyHULUNANbHOM YCNyru, B TOM 4nC/ie B
3NEKTPOHHON thopme

2.13.1. Mpu nuyHom ob6GpaweHun B M®PL, B AeHb nogayn 3asB/EeHUS
3afaBuUTeNo BblgaeTca pacnucka s AUIC M®L ¢ pernctpayMoHHbLIM HOMEpPOM,
noATBEPXAAoWMM, YTO 3asB/ieHne OTnpaB/fieHo, 1 AaTon nogayn 3asBrieHus.

2.13.2. Tlpu HanpasfieHUN 3asaB/eHUa nocpeacTtsomM EpuHOro noptana,
Pecnyb6nivkaHckoro noprasia 3asaBuTesib B leHb Nojadn 3asBfeHnsa nosiydaeT B
IMYHOM KabuHeTe PecnybnnkaHcKoro noptana W No 3/1eKTPOHHOW nouTte
yBeJOMNEeHne, noATBepXaalwwee, 4YTO 3adaB/IEHME OTnpas/ieHO, B KOTOPOM
yKasblBalOTCA PermcTpaunoHHbIii HOMep 1 gaTta nogayn 3asB/ieHus.

2.13.3. Mpu nnyHom obpauieHnn B icnonkom B AeHb nofayn 3asaB/ieHUS
YMNOJIHOMOYEHHbIM [0/DKHOCTHbIM /INLOM McnonkomMa 3asBUTEN BblAaeTcs
pacnucka n3 aBTOMaTN3npoOBaHHOWN NH(pOPMaLIMOHHOM CUCTEMBI,
npegHas3HayYeHHOW ANA oKasaHus rocyAapCTBEHHbIX U MYHULMMNAbHbIX YCAYT, C
pPErmcTpaunuoHHbIM  HOMEPOM, [AaToil nojaynm 3asB/IeHUA U NepeyHem
npenctaB/I€HHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K NOMELLEHUAM, B KOTOPbIX NpeocTaBnseTca
MyHUUMNasbHas ycnyra, K 3any oXuaaHusa, mectam A5 3ano/IHeHMs 3anpocoB
0 NpefocTaBNeHnn MyHUUMNABHOW YCyrn, NH(POPMaLNOHHbLIM CTeHAaM C
obpasuamMu 1x 3anosIHEHUS U NepevyHeM OOKYMEHTOB, HEOOBXOAMMbIX AN
npeaocTaB/eHNsT KaKAoW MyHUUUNAAbHON YCNyrn, pasMeLleHunto n
0hOpPMNEHNIO BM3YasiIbHO, TEKCTOBON U My/IbTUMEAUIAHON NHpopMaumn o
nopsiake npefocTaBneHns Takoi yciyrn, B TOM Yucie K obecrneyvyeHuto
[OCTYNHOCTN ANA MHBa/INAO0B yKa3aHHbIX 06BbEKTOB B COOTBETCTBUM C
dhefepasibHbIM 3aKOHOA4ATENLCTBOM M 3aKoHOAaTe/IbCTBOM Pecny6mku
TaTapcTaH 0 counasbHOM 3alnTe UHBaIMAOB
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2.14.1. TlpepocTtaB/fieHne MyHUUMNANIbHOW YCAyrM OCYLLECTBNSAETCA B
34aHNAX M MOMeLLeHUsAX, 0060pyAOoBaHHbIX MPOTUBOMOXAPHOW CUCTEMOW W
CUCTEMOW NOXapPOTYLLEHWS.

MecTa npuema 3asaBuTenein obopyayoTca Heob6xoauMon Mebesiblo Ans
opopMIEHNA AOKYMEHTOB, MH(POPMALMOHHLIMU CTEHAAMWN.

2.14.2. B cOOTBETCTBUN C 3aKOHOAaTeNbCTBOM Poccuiickon depepauum o
counasibHOM 3alnTe MHBa/INAOB B LeNAx 6ecnpensaTCTBEHHOro Aoctyna K
MecCTy npefocTaB/IEHNA MyHULMNANILHOW yCnyrn obecneynBaeTcs:

1) obecneunBaeTca 6ecnpenAaTCTBEHHbIN [OCTYN WHBa/IMAOB K MeECTY
npenocTtaBneHns MyHUUmMnNanbHoOW ycnyrn (yaoOHbl BXOA-BbIXO B MOMeELLeHUs
N nepemMeLleHne B Ux npepenax);

2) Bu3yaslbHasdA, TekcToBasd W MynbTUMeAUAHas WHgopmMaumsa o
nopsigke npefoctaBNeHns MyHUUMNASIbHOW YCnyrn pasmewaetcss B YA0OHbIX
ANA 3asaBUTENei Mectax, B TOM 4YMC/le C Y4eTOM OrpaHMyeHHbIX BO3MOXHOCTEM
NHBaIN0B;

3) CONpoOBOXAEHME WHBaMAOB, WMEKLWMX CTONKME paccTpoiicTBa
PYHKUUM  3peHUs U CaMOCTOATENIbHOrO MNepeaBUXeHUs, W okasaHue UuM
MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSATENIbHOrO NepeaBMXeHns Mno TepputTopumn,
Ha KOTOPOW pacnosioXeHbl 06BbEKTbI COUMaibHON, UHXEHEPHOW U TPaHCNOPTHOW
NHJPPACTPYKTYp, BXOAa B Takme O0O0BLEKTbl W BbiIXO4Aa W3 HUX, MOCafkM B
TpaHCMNopTHOE CPeACTBO U BbiCAAKM U3 HEro, B TOM 4ucC/Ne C UCNOJ/Ib30BaHNEM
Kpecna-KoNACKu;

5) Hagnexauee  pasmelleHne  obopyaoBaHUA n  HocuTenemn
NHgoopMauum, HeobxoaumbixX Ans obecneyeHns 6ecnpenAaTCTBEHHOro Aoctyna
NHBaNNAOB K yCnyram ¢ y4eTOM OrpaHu4yeHunin nx XU3HeneaTesIbHOCTY;

6) aybnupoBaHue HeobxoAuMoiW ONS  MHBANMOOB  3BYKOBOWM 1
3pUTENBHON WHOpMaUMK, a Takke Haanucen, 3HakoB M MHOWN TEKCTOBOW U
rpachnyeckoin mHopmaLmy 3Hakamu, BbINOSIHEHHLIMU penbedIHO-TOUYEYHbIM
Wwpudtom Bpainns;

7) [onyck cypaonepesofynka v TMO0CYpLonepeBofvnKa,;

8) ponyck cobaku-npoBogHMKa npwm Ha/InMunm [OKYMeHTa,
NoOATBEPXAAlOLLEro ee cneynasibHoe obyyeHne n BblgaBaemoro rno ¢oopmMe v B
nopsgke, KOTOpble YCTaHOBJ/IEHbI Npukasom MwuHUCTepcTBa Tpyga W
coumanbHou 3awnTbl Poccuiickoin ®epepaumn ot 22.06.2015 Ne 386H «O6
yTBEPXAEeHUN POPMbl AOKYMEHTa, MOATBEPXAAKLEro crneynanbHoe obyyeHue
co6akn-npoBOAHMKA, N NOPALKA €ro Bblgaun».

2.14.3. TpeboBaH/A B YacTn obecnevyeHus AOCTYNHOCTU AOJ1I9 WHBaA/INAOB
06BHEKTOB, B KOTOPbIX OCYLLECTB/ISETCA nNpefocTaB/ieHne MyHUUMNasibHOM
YyCNyru, v CpPeAcTB, WCMOMb3yeMbIX MNpU NpPefocTaBeHUn MyHULMNaIbHOW
yCcnyru, KOTopble YykKasaHbl B noAanyHktax 1 - 4 nyHkta 2.14.2.
aAMUHUCTPATUBHOIO persiameHTa, MNPUMEHATCA K oObektaMm W cpefcTsam,
BBEEHHbIM B 3Kcnnyartauuio nnn npoLueaLwmm MoepHu3aLuio,
pekoHCTpyKumMio nocne 1 miona 2016 roga.
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2.15. MokasaTenn AOCTYMHOCTU M Ka4yecTBa MyHULUMNA/IbHOW YCyrn, B TOM
yucne KoM4yecTBO B3aUMOAENCTBUIA 3a8BUTENSA C AO/DKHOCTHLIMU NuuamMn npu
npeaocTaBNeHNN MyHULMUNABHON YCYrn N UX NPOAO/IHKUTENbHOCTb,
BO3MOXHOCTb MOJTy4eHNA MHdopMaummn o xoae npeaoctaB/ieHUs
MYHULUMNASILHOW YCNyrn, B TOM YMC/1e C UCNOJIb30BaHNEM UHOPMALMOHHO-
KOMMYHUKaLNOHHbIX TEXHOMOIMIA, BO3MOXHOCTb /IM60 HEBO3MOXHOCTb
NONYyYEHNA MyHULMNANbHOM YCAYyrM B MHOTOOYHKUMOHA/IbHOM LIEHTPE
npefocTaBNeHNsA rocyAapCTBEHHbIX U MyHULMNANbHbIX yCyr (B TOM 4yncne B
NMOSIHOM 06BbEME), B N0O60M TeppuUTOpManbLHOM nogpasfeneHnn opraHa
MCMNOJTHUTENIbHO pacnopsaauTesibHOro opraHa MeCTHOro caMmoyrnpas/ieHns, no
BbIOOPY 3asABUTENS (IKCTEPPUTOPUASbHbLIA NPUHLKMM), NOCPEeACTBOM 3anpoca o
npeaocTaBNeHNN HECKONIbKUX roCyAapCTBEHHbIX U (MN) MyHULUMUNAbHbBIX YCNYr
B MHOTO(PYHKLUMNOHA/IbHbIX LEeHTpax npeaocTaB/ieHNs rocy4apCTBEHHbIX U
MYHMLUUNANbHbLIX YCNyr, NpeaycMOTPEHHOro ctatbeit 15.1 deaepasnbHOro
3akoHa Ne210-®3 (KOMMEKCHbIA 3anpoc)

2.15.1. TokaszaTenamu AOCTYNHOCTM NpeAocTaB/iEHNA MyHULUNAIbHOWN
YyCNyru ABg0TCA:

pacnosioXeHHOCTbL MNOoMeLLeHns, B KOTOPOM BepfeTcA MpueMm, Bblgava
[OKYMEHTOB B 30HEe AOCTYNHOCTU OOLECTBEHHOro TPaHCMNopTa,;

Ha/ivume  HeobGXOAMMOro  KO/MnyecTBa  CneunasincToB, a  Takxe
MOMELLLEHNA, B KOTOPbIX OCYLLECTB/IAETCA NpUeM LOKYMEHTOB OT 3asBUTENEN;

Hamune umcyepnbiBaloLwen nHopmaymm 0 cnocobax, nopsgke U cpokax
npenocTaBNeHns MYHUUUNASIbHOW YCNYyrM Ha WHAJPOPMaUMOHHbBIX CTeHax,
EgvHom  noptanie, PecnybnukaHckoMm — noptasie, oduuManbHOM  canTe
MYHULMMNANbHOIO panoHa,;

oKasaHue noMoLlNM WHBa/MAam B MPeofosieHMn 6apbepos, MeLlaroLmx
NOJIy4YEHUIO UMUK YC/TYT HapaBHe C ApYyrMMn nnuamu.

2.15.2. TlokasaTtensmu KayecTBa MpeAoOCTaB/IeHUsT MyHULUUNAbHOW
YyCNyru ABg0TCA:

1) cobnogeHne CpoKOB NpuemMa 1 pacCMOTPEHUA LOKYMEHTOB;

2) cobiogeHe cpoka noayyeHus pesysibTata MyHUUMUNaNIbHON yCnyru;

3) oTcyTCcTBME OOBOCHOBAHHbLIX Xanob Ha HapylleHua agMUHUCTPATUBHOIO
pernameHTa, coBeplleHHble paboTHMKamMun Vcnosikoma;

4) KONIMYeCTBO B3aVMOAENCTBMUIA 3asBUTENSA C LO/DKHOCTHbIMWU MLaMu
(6e3 yyeTa KOHCY/IbTalNin):

B3anmofeincTene 3anasButens ¢ pabotHukamu Wcrnonkoma wiv ML, npu
npenocTaBNeHn MyHUUMNaAbHOW YC/Yyrn OCYLW,eCcTBISeTCA O4MH pa3 npu
npeacTaB/ieHUn 3asBNEHNSA CO BCEMW HEOOXOAMMbIMU AOKYMEHTaMMU;

OAMH pa3 B C/iydyae Heob6GXo4MMOCTM  MONyYeHUs  pesysibTarta
npegocTaBneHns MyHuumnanbHoin ycnyrm B Vcnonkome wvnm ML, B dpopme
aK3emMnnsapa 3/IEKTPOHHOIO AOKYMEHTa Ha ByMaXKHOM HocuTese.
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MpoJo/MKNTENLHOCTL 0AHOro B3aNMOeNCTBMSA 3aaButens c
[O/DKHOCTHBIMM  NiMamMu  Npu - NpefocTaBNeHn MYyHUUUNAaSIbHOW YCNyru He
npesbiaeT 15 MUHYT.

3aaBuTesnib BNpaBe OLEHUTb KavyecTBO NpefocTaB/ieHUss MyHUUUNASIbHOM
YyC/yrm C MNOMOLLbI0 YCTPONCTB MOABWMXKHON pagnotenedOoHHOM CBA3U, C
ncnosnb3oBaHnem Pecny6imnkaHcKoro noptana, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. VIH(popmaumss o xofe npefocTaB/ieHUs MyHULUNASIbHOW YCnyru
MOXeT ObITb MoJiyyeHa 3afaBuUTeENEeM B JIMYHOM KabuHeTe Ha EgmvHom noptane,
PecnybnukaHckom noptane, B icnonkome, M®LI,

2.15.4. TpepocTtaBsieHne MYHULMNATIbHOW YCAYyrn OCyuWecTBNAeTcs B
néom M®L, no BbIGOpy 3asABUTENIA HE3ABMCMMO OT MECTa ero XuTtenbcTea um
MecTa (pakTU4ecKoro npoxueaHua (npebbiBaHUA) Ha Tepputopumn Pecnyb6mku
TatapcTaH Mo 3aKCTeppuUTOpUanbLHOMYy NPUHLMMY.

MyHuuunanbHasa Yycsiyra B COCTaBe KOMIJIEKCHOro 3anpoca He
npepoctaBnseTcs.

2.16. NHble TpeboBaHus, B TOM YMC/ie yYnTbiBaKLmMe 0COOEeHHOCTH
npegocTaBNeHnss MyHULUNASIbHOW YCNYrn No 3KCTEPPUTOPUAIbHOMY NPUHLMINY
(B cnyyae, ecnu MyHuLMnanbHasa ycnyra npegoctaBiseTcs no
SKCTEPpPUTOPUANLHOMY NPUHLMMNY) U OCOBEHHOCTU NpefoCTaB/IeEHUSA
MYHUUUNASIBHOW YCYyT B 3N1IEKTPOHHOM hopme

2.16.1. Mpy npefocTtaBNeHUN MYHULUNANbHON YCYyrn B 3/1EKTPOHHOM
dhopme 3asaBUTEb Brpase:

1) nonyuntb wuHopMauMio O TMOpsAKe W cpokax npeaocTaB/ieHuns
MYHULMNASIbHOW ycnyru, pasMeLLeHHYH Ha EgnHom noprasne,
Pecnyb6sivkaHckoMm noprasie;

2) nopatb 3asB/ieHWe O MpefocTaB/eHMM MyHUUUNaNbHOW ycnyrm u
MHble [OKYMEHTbl, Heobxoaumble [ NpefoCTaB/IEHUS  MyHULMNAbHOW
ycnyru, B TOM 4ucne [AOKYMEHTbl U uHopMauuio, 3N1eKTPOHHble 06pasbl
KOTOPbIX paHee OblNn 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 yacTn 1 ctatbu
16 depepanbHoOro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHuem Pecny6rimkaHCcKoro
noprana;

3) nonyuntb  CBeAEHMA O  XOo4e  BbIMNOJSIHEHUA  3aAB/IEHUA O
npegocTaBNeHn MyHUUUNASIbHOW YCYr, NOAaHHbIX B 3/1EKTPOHHON (hopMeE;

4) ocywecTBUTb OLEHKYy KayecTBa MpefocTaBNeHns MyHULMNasibHOW
ycnyru;

5) nonyuuTtb pe3ynbTal npeaocTtaBNeHnss MyHUMUUNanbHOW yCcnyrn B
dhopme 3M1EKTPOHHOIO AOKYMEHTA,;

6) nogaTb Xasioby Ha peweHne n gencteune (6esgericteme) Vcnonkoma,
a Takke ero AO0/DKHOCTHbIX NNL, MYHUUUNAaNbHbIX CAyXallnx nocpeacTBOM
PecnybnvkaHckoro noptasia, noptana egepanbHON  rocyaapCcTBEHHOM
MHOPMALMOHHON  cucTembl, obecneumBarollein npouecc AgocyaebHoro
(BHecynebHoro) obGxanoBaHus  pelweHnin ©  gelcteuii  (6es3gencteus),
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COBEpPLUEHHbLIX Mpu npenocTaB/iEHUM T[OCYAAaPCTBEHHbIX WU MYHUUUNANbHbIX
yCcnyr opraHamu, npepocTaBnAlWMMN TOCYAapCTBEHHbIE N MyHUUMNANbHbIE
yCnyrun, ux AO/DKHOCTHbIMW NMUAMW, TOCYAAPCTBEHHLIMU U MYHULMUNASbHLIMA
cnyxawmmn.

2.16.2. ®opmupoBaHMe 3adAB/IEHNA OCYLUEeCTBMAeTCA NOoCPenCTBOM
3anosIHEHNA 3/1EKTPOHHOM (hopMbl 3asB/ieHna Ha Pecny6nmnkaHckoMm nopTtane
6€e3 Heo6XoAUMOCTU AOMOSIHUTE/IbHOW MoJauYn 3asiB/IEHUS B KakKOW-1nMbo MHOW
dopme.

2.16.3. TNpu chopmMnpoBaHNN 3aaB/IEHNA 0becrneymBaeTCs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaAHEHUA 3aABNEHUA W UHbIX
[OKYMEHTOB, HEOOXOANMbBIX ANA NMPenoCcTaB/IeHns yeayru;

2) BO3MOXHOCTb  3amnoJIHEHUA  HECKOJIbKUMW  3asBUTENIIMU  OLHOM
9NEeKTPOHHOW  (popmbl  3asB/ieHUs  nNpu  obpaweHun  3a  ycryramu,
npegnonaravnwmymMn  Hanpas/ieHUE COBMECTHOIO 3asiB/IEHUA  HECKO/IbKUMU
3aA9BUTENAMMU;

3) BO3MOXHOCTb MeyaTn Ha OyMaKHOM HOcuTesie KONUU 3NEeKTPOHHOM
dhopMbl 3a9B/IEHUS;

4) coxpaHeHue paHee BBEeLEHHbIX B 3/IEKTPOHHYH OpMy 3aaBneHuUs
3HAYEeHNn B NOOGOM MOMEHT MO XeNaHuK Mnosb3oBartesnd, B TOM 4ucie npu
BO3HWKHOBEHUN OWIMGOK BBOAA M BO3BpaTe 4J/19 NOBTOPHOrO BBOAA 3HAYEHU B
SNIEKTPOHHYI0 DOPMY 3aAB/IEHUS;

5) 3anosiHeHWe nofein 3NeKTPOHHOW opMbl 3asB/eHUA [0 Havala
BBOAA CBefEeHUI 3asBUTEsIeM C UCMO/Ib30BaHNEM CBeLEHUI, pa3MeLleHHbIX B
ECWA, n cBegeHuin, onybsiMkoBaHHbIX Ha PecnybnnkaHckoM nopTasie, B 4acTu,
kacawoLleiica cesefleHNin, OTCYTCTBYIOLNX B €AUHOIN cuctemMe naeHTuukaunum u
ayTeHTudunkaymu;

6) BO3MOXHOCTb BEpPHYTbCA Ha /0601 M3 3TanoB  3anojIHeHUS
9NEeKTPOHHOM (hopMbl 3asAB/IEHNA 6e3 NoTepy paHee BBEAEHHOW MHGpopMauuu;

7) BO3MOXHOCTb AOCTyna 3adaBuTesnia K paHee NnofaHHbIM UM 3asaBIEHUAM
B TEeYeHMe He MeHee OfHOro rofga, a Takxe 4acTUYHO COPMUPOBAHHbLIM
3adB/IEHNAM - B TeYEHMEe He MeHee 3 MecsALEB.

2.16.4. 3anucb 3aaBuTener Ha npuem B MOL, (ganee - 3anuchb)
ocyllecTBNAeTcAa nocpeactsom  PecnybsvkaHcKoro noptana, TenegoHa
KOHTakT-LeHTpa ML

3aaBuTento  npefocTtaBffAeTCd  BO3MOXHOCTb  3anucu  Ha  Jobble
cBOOOAHbLIE ANnA npuemMa pfaty M BpemMs B rnpefenax YCTaHOB/IEHHOINO B
MHOTOPYHKLMOHA/IbHOM LEeHTpe rpadmka npuema.

3anucb Ha onpejesieHHylo AaTy 3akaHuMBaeTCAa 3a CYTKU A0 HaCTYyN/1eHus
3TON Aathl.

Ana  ocywecTBieHus npegsapuTesibHON  3anucu nocpencTsoMm
PecnybnukaHckoro noprasa 3asaBuTesito HE0O6X0ANMMO yKa3aTb 3anpalinBaemble
CUCTEMOW AaHHble, B TOM 4uChe:

hamnnuio, nvsg, oT4ecTBo (MpU HaNN4YUN);

HOMep TesneoHa;
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afpec 3/1EKTPOHHON NoYTbl (MO XEeNaHuko);

Xenaemyto gaty 1 Bpems npvema.

B cnyyae HeCcOOTBETCTBUSA CBEAEHWUI, KOTOpble COOOLNA 3asaBUTENb NpU
npeaBapuTesnibHON 3anucu, AOKYMeHTaM, npeAcTaBfeHHbIM 3asABUTeNneM npu
JINYHOM Npueme, npeaBapuTesibHas 3anucb aHHyIMpyeTcs.

Mpwn OCYyLLECTB/IEHNN npeaBapuUTebHOM 3anucu 3aABUTESTIO
obecneunBaeTcss BO3MOXHOCTb pacnevaTtatb Tas/lOH-NnoATBepXAeHue. B
cnyyae, ecnu 3asBuTeNlb COOOLNT aApec 3NEeKTPOHHOW MNoYTbl, Ha YKa3aHHbIN
agpec Takxe HanpaBnseTcs NHopMaums 0 noATBEPXAEHNN
npeABapuTesNibHOM 3anncu € ykasaHMem faTbl, BPEMEHN 1 MecTa npuema.

Mpn  ocywecTBfeHUn  nNpeaBapuTeNnbHONW  3anucu  3asBuUTeNlb B
o6s3aTeNIbHOM nopsake MHGPOPMUPYETCA O TOM, YTO NpeaBapuTeNnibHasi 3anucb
aHHYIMPYeTCS B C/lydae ero HesiBKM No MUCTeYeHun 15 MUHYT C Ha3Ha4YeHHOro
BpEMEHU npuema.

3aaBuTenb B M1060e BpeMsi BnpaBe OTKasaTbCs OT npeaBapuTesibHOWN
3anuncu.

3anpeulaetca TpeboBaTb OT 3asABUTENISI COBEPLUEHUS WHbIX AENCTBUN,
KpOME MNPOXOXAEHUS UAEHTUPUKaUnMM 1 ayTeHTudukaunm B COOTBETCTBUN C
HOpPMaTUBHbIMW MpPaBOBbIMU akTaMn Poccuiickonn depepaumn, ykasaHus uenm
npuema, a TakXe npeaocTtaBNeHns CBeAEeHUn, HeobXoAuMbIX A1 pacyeTa
ANUTENBHOCTU BPEMEHHOTO MHTepBasa, KOTOpbIi HE06X0AMMO 3a6pOHMPOBATb
Ansa npuema.

3. CocTaB, nocsiegqoBaTes/ibHOCTb N CPOKU BbIMNMOJSIHEHUA
agMUHUCTpPAaTUBHbIX NMpoueayp, TpeboBaHnA K NOPAAKY UX BbIMNOJSIHEHUA,
B TOM 4YuMcC/ie OCOOEHHOCTU BbINOJ/IHEHNA agMUHUCTPATUBHbIX NMpoueayp B

3NEKTPOHHON hopme, a TakXke OCOBEHHOCTU BbINO/THEHUS
aAMUHUCTPaTUBHbIX NMpoueayp B MHOTOPYHKUMOHa/IbHbIX LLleHTpax

3.1. OnucaHue nocnenoBaTesIbHOCTU AecTBUIA NpY NpeaocTaBeHNN
MYHULMNALHOI yCnyru

3.1.1. MNpepoctaBneHne MyHMUUNANBHON YyCNyrn BK/IOYaeT B Cebs
cnepywume agMUHUCTPaTUBHBLIE Npouenypsbl:

1) KOHCYNbTMPOBAHNA 3asABUTENIS;

2) NPUHATNE N pPacCMOTPEHME KOMMJIeKTa AOKYMEHTOB, NpeAcTaBNEeHHbIX
3a9BUTESNIEM;

3) Hanpas/ieHMe MeXBeAOMCTBEHHbIX 3aMpoCOB B OpraHbl, yyacTBylLne
B NpeAocTaBNeHNN MYHULMNANIbHOW YCNYru;

4) noaroToBKa pesysibTara MyHULUNasabHON YCNyru;

5) Bblgadya (HanpaB/fieHWEe) 3asiBUTEN0 pe3ysbTata MyHULUNasbHOWN
YCNyTu;

6) ncnpassieHne TEXHUYECKNX OLLINOOK.
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3.2. OKaszaHue KOHCy/bTauui 3as9BUTENIO

3.2.1. OcHOBaHMEM Hayasia BbINOSIHEHMA afMUHUCTPATMBHOW nNpouenypsbl
ABnaeTcA  obpalleHne  3aaBUTENA no  Bomnpocawm, CBA3aHHbIM  C
npegocTaBneHnemM MyHULUNANIbHOM YCNyru.

[O/MKHOCTHBIM fIMUOM  (PaGOTHMKOM), OTBETCTBEHHbLIM 3a BbINOSIHEHNE
aZiIMMHUCTPATMBHOW Npoueaypbl, ABNAETCA:

npu o6pawieHun 3aasutens B MoL - paboTHuk ML,

npu obpaweHnn 3aasutensa B Vicnonkom - Cekpertapb Mcnosikoma (ganee
- LO/MKHOCTHOE /IMLL0, OTBETCTBEHHOE 3a KOHCY/1IbTUPOBAaHME).

3.2.2. 3asaBuTeNb BrpaBe 06pPaTUTLCA 3a KOHCy/bTauumein O nopsake u
Cpokax npefocTaB/ieHUss MyHULMMNANbHON yCnyrn B m @, JIMYHO U NO TeneqoHy
N 3/IEKTPOHHOWN nouTe.

PaboTHUK M®L, KOHCy/nbTUPYyeT 3asABUTENd, B TOM 4ucne Mo COCTaBy,
dopme npepcrtaBnAemMon AOKYMeHTauuu v Apyrum Bonpocam AN MosyyYeHus
MYHULUNASIBHOW YCNYTW.

3aaButeNb MOXEeT MNosydYnTb UHJOpMauuo O Nopsfake npefoctaBneHus
MYHUUMNANBHOW YyCyrn Ha ocmumnanbHom cante MOLL http://mfcl6.tatarstan.ru.

AAMUHUCTPATUBHbIE npoueaypbl,  yCcTaHaB/NMBaeMble HaCTOALLUM
MYHKTOM, BbINOJIHAIOTCA B jeHb 0OpalleHns 3asaBUTens.

Pe3ynbTatamu BbINOMHEHUA agMWHUCTPATUBHbLIX nNpouenyp ABMAKTCA:
KOHCyNbTauusa no cocrtasy, popme npencrtaBnAemMon AOKYMeHTauunm n gpyrum
BONpocam, Heo6XoAUMbIM A1A NOSYYEHUA MYyHULMMNANbHOW YCIyTN.

3.2.3. 3aaBuTenib BnNpaBe o06patnTbCca B Wcnonkom no TesedoHy U
9NIEKTPOHHOW noyTe, a Takxe MNoJly4YnTb KOHCy/bTauuio Ha PecnybnnkaHCcKoMm
noptane, caite licnoskoma O nNopsAgKe W Cpokax npefocTaBneHus
MYHUUMNASIBHOW yCnyru, B TOM 4uc/ie No cocTaBy, (hopme npencTaBnsaemMoim
[OKYyMeHTauun n gpyrum Bonpocam /15 NosiyvyeHus MyHUUUNasibHOM YCNyru.

[ O/MKHOCTHOE /IML0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHWe UHJOpMUPYET
3a9BUTENA B COOTBETCTBMU C TpeboBaHuAMU nyHkTa 1.3.4 agMUHUCTPATUBHOIO

pernamMeHTa.

AOMUHUCTpaTVBHbIE  MpoueAypbl,  yCTaHaB/MBaeMble  HaCTOSALUM
MYHKTOM, BbINOJIHAKTCA B TeyeHne Tpex paboymx AHein co AHA NOCTynneHus
obpaLyeHus.

Pe3ynbTaTamy BbINO/IHEHUST afAMWHUCTPATUBHbLIX Npoueayp SBASOTCS:
KOHCY/ibTalMmn Nno coctaBy, popMe NpeacTaB/seMoil AoKyMeHTauuu u apyrum
BOMpocam, HeOB6XOAMMbIM ANst NOSyYEeHUss MyHULMNAIbHOW YCayru.

3.3. MpuHATME 1 pacCMOTPEHNE KOMMNEKTA AOKYMEHTOB,
npeacTaB/iEHHbIX 3assBUTENEM

3.3.1. MNpuem [OKYMEHTOB ANSA NpefoCcTaB/ieHUs MYHULMNabHOW YyCayrun
yepe3 MOLL nnm yganeHHoe paboyee mecto MOLL.
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3.3.1.1. 3aasutenb (npepcraBuTenb 3asaBuTend) obpawaetca B MOLL ¢
3anpocomM O nNpefocTaB/IeHUN MyHUUUNANIbHOW YyCniyrm u  npegcrasnser
OOKYMEHTbI B COOTBETCTBUWN C NYHKTOM 2.5 afAMUHUCTPATUBHOIO perfiamMmeHTa.

3.3.1.2. Pa6oTHnK M®L], Beaywnin npuem 3asiB/IEHUIA:

onpepensert npeameT obpaLleHus;

YAOCTOBEPSAET JINUHOCTbL 3asaBUTENS,;

NPOBOAUT NPOBEPKY NOSTHOMOYMIA NnLa, NofalLero OKYMeHTbI;

NMPOBOAUT  MPOBEPKY  COOTBETCTBUA  [AOKYMEHTOB  TpeboBaHMUAM,
yKa3aHHbIM B NyHKTE 2.5 aAMUHUCTPATUBHOIO periaMmeHTa,;

3arnosiHAeT 3/IEKTPOHHYI0 hopmy 3aasieHns B ANIC ML,

npu  npepoctaBNeHUM  OOKYMEHTOB, YyKa3aHHbIX B NYyHKTe 2.5
aAMWHUCTPATUBHOIO pernameHta Ha OyMaxHOM HocuTene, OocyllecTBiseT
CKaHMpoBaHue npeacTaB/IEHHbIX LOKYMEHTOB;

pacnevyatbiBaeT 3asasneHne n3s AIC MoLL;

nepepaeT 3aABUTE/IO Ha NMPOBEPKY W NognucaHue;

nocsie nognucaHus ckaHupyeTt nognucaHHoe 3aasneHne s AIC ML,

3arpyxaet B AUIC M®L, aokymeHTbl, NpeAcTaB/ieHHbIE B 3/1IEKTPOHHOM
dopme um 3NeKTPOHHblIe 06pa3bl OTCKAHUPOBAHHbLIX AOKYMEHTOB, (hopmupyeT
3/IEKTPOHHOE Aeno;

BO3BpallaeT nMNoOAMNUCAHHOE 3adBJ/IeHME U OpUrMHasibl  BGYMakHbIX
AOKYMEHTOB;

BblAaeT 3aABUTEN0 pacnnucky B npueme AOoKYMEHTOB.

AAMUHUCTPATUBHbIE npoweaypsbl, ycTaHaB/InBaeMble HaCTOALLUM
MYHKTOM, BbINOJIHAIOTCA B jeHb 0OpalleHns 3aaBuUTens.

Pe3ynbTtatamu BbINONMHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABAAKTCA:
roToBOE K OTNpaBKe 3asdB/ieHne N NakeT JOKYMEHTOB.

3.3.1.3. PabotHuk M®L, HanpaBnseT naket AOKYMEHTOB, MPUHATLIX OT
3aaBuTenis B OpraH B 3/1IeKTPOHHOI (hopme (B cOoCTaBe MakeToB 3/1EKTPOHHbIX
[en) B TeyeHWe OAHOro paboyero AHA CO AOHA obpaleHusa 3asaBuTens B
CTPYKTYpHOe noppasgeneHve MoLl.

Pe3ynbTatamu BbINOMHEHUA agMWHUCTPATUBHbLIX Npouenyp ABMAKTCA:
3adaBnieHne N nakeT [OKYMEHTOB (3/1eKTPOHHOE [efio), HanpaBfieHHble B
cnonkom, nocpefAcTBOM CUCTEMbI 3/IEKTPOHHOIO B3auMOAencTBuS.

3.3.2. MprvemM LOKYMEHTOB A8 NpefoCcTaB/IeHNs MYyHUUUNaIbHON yCnyru
B 9/IEKTPOHHON dhopme yepe3 PecnybnumkaHCcKuin noptas.
3.3.2.1. 3aaButenbs ANa nogayun 3asiBIeHUsi B 3N1IEKTPOHHOW dhopme

BbINOJIHAET criegylouwme AencTBus:

BbINOJIHAET aBTOpU3auuIo;

OTKpbIBaeT (POpPMY 3/1EKTPOHHOTO 3asABNEHUS;

3anoniHAeT (OopMy 3/1IEKTPOHHOIO 3asAB/IEHUSA, BK/IOYAIOLLYO CBeAEeHUA,
HeobxoauMble U ob6A3aTeNbHble AN NPeAoCTaB/IEHNA MYHULMNAIbHOW YCyrn;

npukpennseT AOKYMEHTbl B 3/IEKTPOHHOMW (IOpPME WM  3EKTPOHHbIE
obpa3sbl OKYMEHTOB K DOpMe 3/1EKTPOHHOIO 3aAB/ieHns (Mpy HeobXxo4MMOCTW);
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noaTBepxaaet pakT O03HaKOM/JIEHMS W corflacua  C  yC/ioBUAMU ¢
NOPSAAKOM MpefocTaBNeHns MYyHUUMNaAbHOW YCNyrn B 3/1EKTPOHHOM hopme
(yctaHaBNnMBaeT COOTBETCTBYHWOLLYH OTMETKY O corinacum B hopme
9/IEKTPOHHOIO 3asB/1IeHUS);

noaTBepXxgaeT AOCTOBEPHOCTb COOOLLEHHbIX CBeAeHuin (ycTaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY B JOpPMe 3/1IEKTPOHHOIO 3asB/1IeHUSA);

OTnpaBNsAeT  3anojIHeHHOe  3/IeKTPOHHOEe  3asdaB/ieHMe  (Haxumaet
COOTBETCTBYIOLLYIO KHOMKY B pOpMe 3/1EKTPOHHOIO 3asBJ1IeHNSA);

3/IEKTPOHHOE  3adB/ieHMe  noanucbiBaeTcad B COOTBETCTBUM  C
TpeboBaHUAMUN MNyHKTa 2.5.3 aAMUHUCTPATUBHOIO persiamMmeHTa,

nonyyaet ygefloMNeHne 06 oTnpaBKe 3/IEKTPOHHOIO 3aAB/IEHUA.

dopmaTHo-/10rnyeckas nposepka cthopmupoBaHHOro 3anpoca
OCYLLLeCTBNAETCA einHbLIM MNopTasioM aBTOMaTUyecku B npouecce 3anosiHeHUs
3adBUTENIEM KaXA0ro 13 rnosieit 3N1eKTPpoHHOW hopmbl 3anpoca. Mpu BbIABAEHUN
eMHbIM MOPTa/IoOM HEKOPPEKTHO 3arOJ/IHEHHOrO MO/ 3/IEKTPOHHON (hOopMbl
3anpoca 3aaBUTEe/Ib YBEAOM/IAETCA O XapakTepe BbISAB/IEHHON OWMOKM W
nopsagke ee yCTpaHeHusa nocpencTBOM  MHMOPMALMOHHOIO  COOO6LEeHns
HenocpencTBEHHO B 3/IEKTPOHHON dpopMe 3anpoca.

AAMWHUCTPaATUBHbIE  Npoueaypbl,  yCTaHaB/MBaeMble  HaCTOALLUM
MYHKTOM, BbINOJIHAIOTCA B jeHb 0bpalleHns 3asaBUTens.

Pe3ynbtatamMmn BbINONHEHNA aAMUHUCTPATUBHLIX MNpoueayp SABASAKTCA:
3/IeKTpOHHOE [Jeno, HanpasneHHoe B Vicnoskom nocpeacTBOM  CUCTEMBI
39NEeKTPOHHOIO B3aMOAENCTBUA.

3.3.3. PaccmoTpeHne KomMnaekrta 4OKYMEHTOB ICnosIKoOMOM.

3.3.3.1. OcHOoBaHMEM  Hayasia  BbIMO/IHEHUA  aAMUHUCTPATMBHOM
npouenypbl ABAAETCA NOCTYN/IEHME 3adaBNEeHUA U WHbIX [OKYMEHTOB,
HEeo6X04MMbIX AN1A NPefoCTaB/IeHNA MyHULUNAIbHON YCNyru,

[O/MKHOCTHBIM /NUOM  (PaGOTHMKOM), OTBETCTBEHHbLIM 3a BbINOSIHEHNE
aZiMMHUCTPaTMBHOW npoueaypbl aBnsetca CekpeTapb Vcnonkoma (panee -
[O/HKHOCTHOE N1L0, OTBETCTBEHHOE 3a NpuemM LOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNpuemM [AOKYMEHTOB, B
cny4dae obpalleHuns 3asaBuUTesNisa C 3asABIeHWEM B VICNOIKOM:

onpepenset npegmeT obpalleHus;

ycTaHaBNMBaeT NIMYHOCTb 3aABUTENS,;

NPOBOAUT NPOBEPKY NOSTHOMOYUIA Nnua, NojarLero 4oOKYMeEHTbI;

NPOBOAUT  MPOBEPKY  COOTBETCTBUA  AOKYMEHTOB  TpeboBaHMuAM,
yKasdaHHbIM B nNyHKTe 2.5 aAMWHUCTPATUBHOIO perfiameHTa, npoBepKy
COOTBETCTBUA MNpPEeACTaB/IEHHbIX [LOKYMEHTOB YCTaHOBJ/IEHHbIM TpPebOoBaHUAM
(Hapgnexauwiee ogopmMneHne KONUN [OOKYMEHTOB, OTCYTCTBME B [OKYMeEHTax
NOAYMUCTOK, MNPUMUCOK, 3a4YEPKHYTbIX C/IOB U WUHbIX HE OroBOPEHHbIX

ncnpasneHunin);
3ano/IHAET 3/IEKTPOHHYK (hopMy 3asBNeHMS B aBTOMaTU3NPOBAHHOM
NH(pOPMaLMOHHOM cucTeme, npegHa3HavyeHHOoW ans oKkasaHus

rocygapCrtBeHHbIX N MyHUUUNA/TbHbLIX YCYT,
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npu  nNpegocTaB/ieHUM  OOKYMEHTOB, YKa3aHHbIX B  MNyHKTe 2.5
aAMWHUCTPATUBHOIO pernamMmeHtTa Ha OymMaXHOM HocuTene, OcCyLlecTBnaer
CKaHMpoBaHue npencTaB/IEHHbIX AOKYMEHTOB;

pacnevyaTtbiBaeT 3asB/ieHNe,

nepepaeT 3adaBUTE/0 Ha NMPOBEPKY U NognucaHue;

nocne nognucaHna CKaHUpyeT nognucaHHoe 3asB/ieHne,

3arpyaet B aBTOMaTU3MPOBAHHYKD  UH(OPMAUMOHHYD  CUCTEMY,
npegHasHa4YeHHyl0 ANA OKa3aHWUA FoCyAapCTBEHHbIX U MYHULMNaNbHbLIX YyCnyr
[OKYMEHTbI, MNpeAcTaB/ieHHble B 3/1IEKTPOHHOW hopme WM  3NeKTPOHHbIe
06pasbl 0TCKaHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3/1IEKTPOHHOE [ESO;

BO3BpallaeT noAnucaHHOe 3asB/ieHMe U OpUTMHasibl  BYMadKHbIX
[OKYMEHTOB 3asBUTETIIO;

BblAaeT 3adABUTE/I0 Pacnucky B npueme AOKYMEHTOB.

B cnyyae Ha/muma OCHOBaHW ANA OTKasa B MpuemMe [OKYMEHTOB
AO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNpuUeM [OKYMEHTOB, YyBefoMNAeT
3a8BUTENI O Ha/IMuMKM MPEensaTCTBUA ANA npvema 3asiB/ieHus 1 Bo3Bpawaet
eMy [OKYMEHTbl C OObSACHEHMEM cOAepXaHUSA BbISABMIEHHbIX OCHOBaHWA AN
OTKasa B npueme LOKYMEHTOB.

3.3.3.3. [JOo/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB,
nocne nocTynsieHnsa 4OKYMEHTOB Ha pacCMOTpeHue:

npuceavBaeT 3adB/IEHNI0 HOMEP B COOTBETCTBUN C HOMEHKNAaTypon aen un
cTatyc «[1poBepka 4OKYMEHTOBY;

n3yyaeT MOCTYNUBLLUNE 3/IEKTPOHHbIE Aena, B TOM 4YuUC/ie MPUNOXEHHble
3asBUTENIEM [OKYMEHTbl B 3/1EKTPOHHOW opMe U1 3NeKTPOHHble o0b6pasbl
OOKYMEHTOB;

npoBepseT  KOMMJIEKTHOCTb,  UYMTAEMOCTb  3/IEKTPOHHbIX  06pa3oB
[OKYMEHTOB;

nposepsieT Cco6MAEHNE YCNOBUIA  AEACTBUTENBHOCTU  3/1EKTPOHHOM
nognucu, nocpeactsom obpauleHns k EauHomy noprtasy (B c/iiydae, ecniu
3aaBUTENEeM  npeactaBfieHbl  3/IEKTPOHHbIE  AOKYMEHTbl,  NoAnucaHHble
YCU/IEHHOM KBa/IM(PULMPOBAHHON 31EKTPOHHOW NOAMNUCHIO).

Mpwn HaM4MM  OCHOBaHWUMN, npefycCMOTPEHHbIX  MyHKTOM  2.7.1
aAMWHUCTPATUBHOrO persaMmeHTa, NoArotTaBNMBaET MPOEKT peLleHnsa 06 oTkase
B Npveme [AOKYMEHTOB, Heo6XoAMMbIX ANA NpefocTaB/ieHUs MyHULMNanbHOW

ycnyru.
B cnyyae, ecnu B pe3ynibTaTe NPoOBEpPKM YCUNEHHON! KBasMuLMpPOBaHHOWM
3N1EKTPOHHOV noanucu BbISIBJIEHO HecobnwaeHNne  ycnoBuii ee

[ENCTBUTENbHOCTU, NPOEKT pelweHusi 06 oTKasze AO/MKEH cogepXaTb MYyHKTbI
ctatbk 11 depepanbHoro 3akoHa Ne 63-®3, KOTOpble NOCAYXWU/IN OCHOBaHWEM
ONA ero NpUHATUA.

MpoeKkT pelleHns 06 oTkase B Npueme AOKYMEHTOB, HeobXxoauMmbIX AJ1S
npeaocTaBNeHnss MYyHUUMNanbHOW yCnyrn, C ykasaHMem MpuyuMH oTKas3a (B
cnydyae, ec/iM OCHOBaHusA AN1A OTKka3a B Npueme [A0KYMEHTOB, HeOo6XoAUMbIX
ANs npefocTaB/eHnss MyHUUMNaSIbHOW  YC/yrK, CBSA3aHbl C  HapyLlEeHUeMm
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YCTaHOBJ/IEHHbIX TPebOBaHMI K TakMM [AOKyMeHTaM, OCHOBaHuUS AN OTkasa B
npuemMe [OOKYMEHTOB [O/DKHbl CcOoAepXaTb WHJopmaunio 0 HauMeHOBaHUU
[OKYMeHTOB (MH(popmaLmn, cBefieHuin), KOTopble He MpeacTaB/ieHbl, coAepxXar
HeLOCTOBEpPHble U1 (MNK) NPOTMBOPEUUBbLIE CBeAeHUA, OQIOPMJIEHbI C
HapyLeHneM yCcTaHOB/IEHHbIX TpeboBaHwuit), HanpasnsaeTcsa Ha coriacoBaHue B
yCTaHOB/IEHHOM nopsaagke nocpeacTBoM CUCTEMBI 3/IEKTPOHHOrIO
[OKyMeHToobopoTa.

CornacosaHue npoekra peleHnsa o6 oTkase B MpuemMe [AOKYMEHTOB,
HEeo6Xo4MMbIX O/1 NPefoCTaB/IeEHNA MYHULMNAIbHOW YC/yrn, OCYLLEeCTB/ISETCA
B nopsagke, nNpeaycMOTPEeHHOM  nyHKToM  3.5.3  agMUHUCTPAaTUBHOIO
pernamMmeHTa.

B cnyyae OTCyTCTBMS OCHOBaHMi ANA OTKa3a B MpuemMe [OKYMEHTOB,
NPeayCMOTPEHHbLIX  MyHKTOM  2.7.1  aAMUWHUCTPATMBHOIO  pernamMeHTa,
OO0/HKHOCTHOE NULI0, OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB, B Te4YeHWe O[HOro
paboyero AHA CO [OHA TMOCTYNJ/IEHUA 3afB/IEHUA, HanpasNAeT 3aAaBUTESIIo,
yKa3aHHbIM B 3a8BJ/IEHUN CMOCOOOM, yBeAOMNIEeHNE O MOCTYN/IEHUN 3aAB/IEHUS,
cogepxauiee  BXOOAWMA  perncTpauuoHHbIi  HOMep  3asB/ieHus,  party
NoNyyYyeHUs 3asAB/IEHUA, NepevyeHb HaMMeHOBaHWN hainnos, NpencTaBNeHHbIX K
HeMy [OKYMEHTOB, AaTy NoslydyeHust pesysibTata MyHUUUNasbHOM YCNyru.

3.3.3.4. VicnonHeHne npoueayp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aiMUHUCTPATUBHOIO persiameHTa, Mpu Ha/iMinun TEXHUYECKON BO3MOXHOCTU
ocylecTBnsAeTcs B  aBTOMaTU4eCcKoM pexume C  UCMOJSIb30BaHNEM
aBTOMaTU3MpPOBaHHON MHGOPMALMOHHON CUCTEMbI, NpegHasHavyeHHOW AN
OKasaHus rocyaapCTBeHHbIX U MyHUUMNANbHbLIX YCYT.

3.3.3.5. AgMUHUCTpaTMBHbIE nNpoueaypbl, YycTaHaB/IMBAEMble MYyHKTOM
3.3.3 aAMUHUCTPATUBHOIO pernamMeHTa, BbINOMHAKTCA B TedyeHue OAHOro
paboyero AHA CO AHA NOCTYMN/IEHNA 3a8BJ/IEHUA Ha pacCMOTpeHue.

Pe3ynbTatamu BbINONHEHUA agMWUHUCTPATUBHBLIX nNpoueayp ABMAKTCA:
MPUHATBIA HA PacCMOTPEHWE KOMIMJIEKT AOKYMEHTOB WM MPOEKT pelleHns 06
oTKase B nNpuMeme [OKYMEHTOB, HeobXxogumbliXx A4 NpefocTaB/ieHnA
MYHULUNASIBHOM YCNYTn.

3.4. HanpaBrieHne MeXBeAOMCTBEHHbIX 3aNpPOCOB B OpraHbl, y4acTByloLME B
npeaocTaB/eHUN MyHULMNANbHON yCcnyru

3.4.1. OcHOBaHMEM Hayana BbIMNO/IHEHUSA  aAMUHUCTPATUBHOWN
npouenypbl ABNAETCA NOJIyYeHue [OJ/HKHOCTHbIM — iMuoM  (paboTHUKOM),
YNO/IHOMOYEHHbIM Ha BbINOJIHEHME aAMUHUCTPATMBHOW npouenypbl, OT
OO/MKHOCTHOro nua  (paboTHuMKa), OTBETCTBEHHOro 3a MNpueM [OOKYMEHTOB,
NMPUHATBIX OT 3aABUTENA AOKYMEHTOB.

[JO/MKHOCTHBIM NMUOM  (pabOTHMKOM), OTBETCTBEHHbLIM 3a BbINOJ/IHEHNE
aMUHUCTPaTMBHOM npoueanypbl, sBnsetcsa Cekpetapb Wcnonkoma (panee -
OO/DKHOCTHOE /MU0, OTBETCTBEHHOE 3a Hanpas/ieHne MeXBeAOMCTBEHHbIX
3anpocos).
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3.4.2. [JO/MKHOCTHOE  NuuUo, OTBETCTBEHHOE 3a  Hanpas/eHue
MeXBeJOMCTBEHHbIX 3anpocoB, (opmupyeT M HanpasBnseT B 3/1EKTPOHHOWN
dbopme  nocpeacTBOM  CUCTEMBbI MeXBeAOMCTBEHHOIO  3/IEKTPOHHOIO
B3aumogenctemss (Npu OTCYTCTBUM TEXHUYECKON BO3MOXHOCTU -  UHbIMM
cnocobamn) 3anpocbl O NpeAaocTaBNeHun  AOKYMEHTOB W CBeAEeHWUM,
npeayCcMOTPEHHbIX NYHKTOM 2.6.1 agMUWHUCTPaTUBHOIO pernamMeHTa.

AAMUHUCTPaATUBHbIE  Mpoueadypbl,  yCTaHaB/MBaeMble  HaCTOALWUM
MYHKTOM, BbINOJ/IHAIOTCA B A€Hb MNPUHATUA 3a8B/IEHNA HA pacCMOTpPEHME.

PesynbTaTamMu BbINOSIHEHNA aAMUHUCTPATUBHbLIX Npoueayp SABNAKTCA:
HanpasfieHHble B OpraHbl Bfiactn u (W1n) nogBefAOMCTBEHHbIE OpraHam BnacTy
opraHusaummn 3anpocsl.

3.4.3. CneuvanncTtbl MNOCTaBWMWKOB [AaHHbIX Ha OCHOBaHWK 3anpocos,
NOCTYNUBLUNX yepes cucrtemy MeXBeAOMCTBEHHOIO 3N1EKTPOHHOIO
B3aMOLEeNCTBUA, npenocTaBaoT 3anpalimBaemsble [OKYMEHTbI
(MHopmaunio) 1N HanpaenAT yBeAOM/IEHUA 06 OTCYTCTBUM AOKYMeHTa U
(nnn)  wmHdopmauun, HeobxoAuUMbIX ANA NpeAocTaBNeHUs  MYHULMNaIbHOM
ycnyrn (ganee - yBegomsieHne o6 oTkase).

AAMUHUCTPaATUBHbIE  Mpoueaypbl,  yCTaHaB/IMBaeMble  HaCTOALWMM
MYHKTOM, BbINO/HAKTCA B TeEYeHMe nNATM [OHEeW CO [AHSA  NOCTYN/EeHus
MeXBeAOMCTBEHHOIO 3anpoca B OpraH WivM opraHusauuvio, npegocrasfisolimne
[OKYMEHT M WHJOpMaLM0, €C/iM UHble CPOKM MNOArOTOBKM W HanpaBfeHUs
OTBETA Ha MEeXBEeAOMCTBEHHbIN 3anpoc He YycTaHoB/MeHbl deaepasibHbIMU
3aKoHamK, npaBoBbIMM akTamu [lpaBuTenbctea Poccuiickoir Pepepauum u
NPUHATBIMA B COOTBETCTBUM C pefepasibHbIMU 3aKoHamMu HOPMaTUBHbIMU
npaBoBbIMK akTaMn Pecnyb6simkn TaTapcTaH.

PesynbTatamu BbINOSIHEHNA aAMWUHUCTPATUBHBLIX Npoueayp SABNAKOTCS:
[OKYMEHTbI (CBeAeHusl), HeobxoaAnMble ONS NpeaocTaBfieHNs MyHUUMNASIbHOW
ycnyrn, nubo ysegomneHne 06 OTkase, HanpaB/iEHHblE [O/HKHOCTHOMY J/vLy,
OTBETCTBEHHOMY 3a Hanpas/ieHne MeXBeLOMCTBEHHbIX 3arnpoCcoB.

3.4.4. [JO/MKHOCTHOE  NuuUO, OTBETCTBEHHOE 3a  Hanpas/eHune
MeXBeAOMCTBEHHbIX 3arpoCoB:

nonyyaeTr 3anpalinBaemble 4Yepe3 CUCTEMY  MeXBeLOMCTBEHHOIO
3N1IEKTPOHHOI0 B3auMOAENCTBUA [AOKYMeHTbl (CBeAeHusl), Heobxogumble AN
npeaocTaBneHnss MyHUUMNanbHOW ycnyrn, nubo ysegomneHne o6 oTkasze npu
OTCYTCTBMM AOKYMeHTa 1 (W) nHgopmauunu;

NpM  Ha/IMYMM  OCHOBaHWM, NpeayCMOTPEHHbIX  NyHKTOM  2.7.1
aZAMVUHUCTPATUBHOIO pernamMeHTa, noarotaBnMBaeT NPOEKT pelleHnsa 06 oTkase
B Npueme [0KYMEHTOB, HeobXxoAuMbIX O/ NpefocTaBNeHns MyHULUNasibHON
yCnyru.

MpoeKkT pelweHus 06 oTkase B NpuMemMe AOKYMEHTOB, HeobXxoAuMbIX O/15
npefocTaBfeHnss MyHUUMNaAbHOW YCNyru, C ykKasaHMeM MpuyYuH oTkasa (B
CNnyyae, ec/iM OCHOBaHUA /19 OTkasa B Npueme [AOKYMEHTOB, HeobXOo4MMbIX
ONA  nNpefocTaB/ieHNs  MYHUUMNASIbHOW  YCNyru, CBs3aHbl C  HapylleHuem
YyCTaHOB/IEHHbIX TpeboBaHM K TakuM [AOKYMeHTaM, OCHOBaHMA A1 OTKasa B
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npueme [AOKYMEHTOB [OJ/IKHblI cogepxaTb MWHJopMauMio 0O HauMeHOBaHuu
[OKYMeHTOB (MHbopmaumu, CBeLeHWIn), KOTOpble He npeacTaB/ieHbl, cogepxar
HeLOCTOBEpPHble U1 (MNn) NPOTMBOPEYMBLIE CBeAeHUA, OJQIOPM/IEHbI C
HapyLeHneM yCcTaHOB/IEHHbIX TpeboBaHuit), HanpasnsaeTcsa Ha coriacoBaHue B
yCTaHOBJ/IEHHOM nopsgke nocpencTsom CUCTEMbI 3/1EKTPOHHOr0
[OKYMeHToOob6opoTa.

CornacoBaHue npoekrta pelweHusa o6 oTkase B MpuemMe [AOKYMEHTOB,
HeobXxo4MMbIX ANA NpeAocTaBNeHNss MyHULMNAIbHOW YCNyru, OCYLLeCTBSeTCS
B nopsgke, npeaycMOTPeHHOM  nyHktom  3.5.3  agMWHUCTPaATUBHOrO
pernameHTa.

AQMUHUCTPATUBHbLIE  Mpoueaypbl,  yCTaHaB/NMBAEMble  HACTOALLUM
MYHKTOM, BbINOJIHAOTCA B [€Hb NOJSlyYeHUs CBeAEeHUI N0 MeXBeLOMCTBEHHbLIM
3anpocam.

Pe3synbtatamn BbINONIHEHUA aAMWUHUCTPATUBHBLIX MNPOLenyp SABNAKTCA:
[OKYMeHTbl (cBefeHus), Heobxoaumble NS NpefocTaB/ieHns MyHULUNaSIbHOM
yCnyrn, NpoekT pelleHnsa o6 oTkase B npueme AOKYMEHTOB, He06XoauMbIX AN
npegocTaBNeHnss MyHULUNASIbHOM YCNyru.

3.4.5. lVcnonHeHne npouenyp, YkKasaHHbIX B nyHkTax 3.4.2, 3.4.4
aiMVHUCTPATUBHOIO persiamMeHTa, Mpu Ha/IMiynun TEXHUYECKON BO3MOXHOCTU
OCyLLeCTBNAETCA B  aBTOMATM4YeCKOM  pexume C  MCNOJb30BaHUEM
aBTOMaTU3MPOBaHHOW MHMPOPMALUMOHHON CUCTEMbI, NpeAHa3Ha4YeHHOW AN
oKasaHuWA rocyfapCTBEHHbIX U MyHUUUNANbHBIX YCNYr, B TOM YUC/le C MOMEHTa
perucTpaumn 3asaB/ieHUss B COOTBETCTBUM C MYyHKTOM 2.13 agMWHUCTPATUBHOrO
pernameHTa.

3.4.6. MakcumMasnbHblii CPOK BbINOSIHEHNA aAMUHUCTPATUBHBLIX Npoueayp,
yKa3aHHbIX B MyHKTe 3.4 agMWUHUCTPATUBHOIO persiamMeHTa, COCTaB/AeT NATb
pabounx gHeN.

3.5. MNopgrotoBka pesynbrTata MyHULMNALHOW YCAyrn

3.5.1. OcHOBaHVeM Ha4vana BbINOJIHEHUSA aAMUHUCTPATUBHOWN Npouenypsbl
ABNAETCA NOCTYN/IeHMe OT [AO0/DKHOCTHOINO J/Mua, OTBETCTBEHHOro 3a
HanpasneHne MeXBeLOMCTBEHHbIX 3arnpocoB, [OOKYMEHTOB (CBegeHui),
HEeo6Xo4MMbIX ANA NpefocTaBNeHNA MyHULUNAIbHON YCNyri.

[L01XHOCTHbIM NMLOM, OTBETCTBEHHbIM 3a BbINOJIHEHME
agMUHUCTPATMBHOW npoueaypbl, siBnsetcs CekpeTapb Mcnonkoma (panee -
[NO/HKHOCTHOE /11U, OTBETCTBEHHOE  3a  MOArOTOBKY  pe3ynbTarta

npeaocTaBneHnss MyHUUUNASIbHOW YCNyrn).

3.5.2. [lo/’KHOCTHOE /nLo, OTBETCTBEHHOE 3a MNOoAroTOBKY pe3ynbTata
npeaocTaBNeHnss MyHULUUNANbHOR YCNYIW:

paccmaTpmBaeT CPOPMMPOBAHHBIA KOMMAEKT AOKYMEHTOB, HEOOGXOANMbIX
ANS npeaocTaBneHnss MyHUUMNaSIbHOW YCNyru;

NpM  BbISIBJIEHMM  OCHOBaHWMWA A1 OTKada B NpenocTaB/iEHUN
MYHULUMNANIBHOW  YCNYrK, YyKa3aHHbIX B MNyHKTe 2.8.2 aAMWHUCTPATUBHOIO
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pernaMeHTa, noarotaB/IMBaeT NPOEKT peleHns 06 oTkase BO BKIKOYeHUU (B
NCKNHOYEHNI) XNnoro nomMeLleHna B cocTaB (n3 cocTtasa)
crneunann3npoBaHHOro XUANLWHOro poHaa YpcaeBCKOro CebCKOro nocesieHns
A3HakaeBCKOro MyHuUMNaNbHOro paioHa Pecny6nvkm TartapctaH (ganee -
pelwleHne 06 oTkase);

B C/ly4ae OTCYTCTBUA OCHOBaHWA [N OTkasa B NpefocTaBeHum
MYHULUMNATbHOM ycnyru, npeaycMOTPEHHbIX MYyHKTOM 2.8.2
aAMWHUCTPATUBHOIO periameHTa, MO WToraMm pPacCMOTPEHUA [OOKYMEHTOB,
Heo6Xxo4MMbIX ANA NpefoCTaB/IeHUs MyHUUUNASIbHOW yCnyru, noArotasnveaet
MPOEKT peLleHnsa 0 BKIYEHUM (06 NCKIKYUYEHUMN) XUIOTO NMOMELLEHUA B COCTaB
(u3 cocrtaBa) chneunasiM3MPOBAHHOIO XWIUWHOIO oHA4a YpcaeBCKOro
CeNbCKOro noceneHns AsHakaeBCKOro MyHMUMNAasIbHOro pairioHa Pecny6nunku
TartapcTtaH (ganee - pelleHue);

Hanpas/fiseT MOAIOTOB/IEHHbIA NPOEKT peleHns Ha corjacoBaHne B
COOTBETCTBUM C NMyHKTOM 3.5.3 aAMWUHUCTPATUBHOIO perfiameHTa nocpencTsoMm
CUCTEMbI 3N1EKTPOHHOI0 AOKYMEHTO060pOoTA.

AQMVHUCTPATUBHbLIE  Mpouenypbl,  yCTaHaB/MBAEMble  HaCTOALMM
MYHKTOM, BbINOJIHAKOTCA B TeYEHNEe Tpex paboumx gHeN.

Pe3ynbTatamu BbINOSIHEHUA AaAMWUHUCTPATUBHBLIX MNpouenyp SABNANOTCA:
MPOEKT peLleHnss WIn TMPOeKT peleHus 06 oTKase, HanpasB/feHHble Ha
corniacoBaHue naBe YpcaeBCKOro CebCKOro nocesieHns.

3.5.3. CornacoBsaHue n nognucaHue npoekTa pes3ynbTtarta
npegocTaBNeHnss MyHuUUMNanbHON ycnyrn (ganee - nNpoekTbl [OKYMEHTOB)
ocyuiecTBnseTca [1aBoil YpcaeBCKOro CesibCKoro nocesieHns

MoAroToBNEHHbIE  NPOEKTbl  [AOKYMEHTOB,  MMewlWue  3amMeyvyaHus,
BO3BpaLWjalTCad Ha [AopaboTky Jvdy, OTBETCTBEHHOMY 3a MOATOTOBKY
pesynbtara MyHuUMnanbHON ycnyrn. locne ycTpaHeHus 3aMeyvaHuili NPOeKThbI
[OKYMEHTOB MOBTOPHO NepearnTcsa 4/ CoriacoBaHuUa 1 NoAnvcaHus.

naBa YpcaeBCKOro CesibCKOro MnocefieHns npu paccMOTPEHUU MPOEKTOB
[OKYMEHTOB npoBepseT cob6ofeHne aAMUHUCTPATUBHOIO  perfiaMmeHTa
AO/DKHOCTHbIMKM ~ inyamMmn - Micnosikoma B 4aCTU  CPOKOB  BbIMOJ/IHEHUSA
aZAMVHUCTPaTUBHbBIX Mpoueayp, WX nocnefosaTesibHOCTU W MOJSHOTbI, Ha/IMyuns
cornacoBaHuini  YNoJIHOMOYEHHbIX [AOJ/HKHOCTHbIX /uy, Mcnonkoma B cucteme
9NEeKTPOHHOIo AOKYMEHTO06opoTa.

B cnyyae BbISIB/IEHUS HapyweHUWn B 4YacTU CPOKOB BbINOJSIHEHUS
aAMWHUCTPaATUBHbLIX Mpoueayp, WX nocsefoBatesibHOCTM U NOSHOTHI [nasa
YpcaeBCKOrO  CefibCKOro  MNocesieHns NHUUMUPYET  NpuBJiIeYEHNE K
OTBETCTBEHHOCTU NUL, AONYCTUBLUNX HapPyLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3 aAMVHUCTPaTUBHOIO persiaMeHTa.

AQMUHUCTPATUBHbLIE  Mpouedypbl,  yCTaHaBNMBAEMble  HACTOALLUM
MYHKTOM, BbINOJIHAKTCA B TeYeHWe nATHaguatv paboumx gHeN.

Pe3synbtatamMn BbINOSIHEHUA aAMUHUCTPATUBHBLIX MNPoUenyp SABNAKTCA:
nognucaHHoe [/1aBol YpPcaeBCKOro CesibCKOro MOCEeNeHns pelueHne  Wam
peweHne 06 oTKase, HanpasneHHOe Ha perucTpaunio B Micnoskom.
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3.5.4. icnonHeHne npouenyp, YKasaHHbIX B MNyHKTax 3.5.2,
aiMUHUCTPATUBHOIO persiameHTa, Mpu Ha/iMinun TEXHUYECKON BO3MOXHOCTU
ocylecTBnseTcs B  aBTOMAaTU4ecKoMm pexume C  UCMOJSIb30BaHNEM
aBTOMaTU3MpPOBaHHON MHGOPMALMOHHON CUCTEMbI, NpegHasHavyeHHOW AN
OKasaHus rocyaapCTBeHHbIX U MyHUUMNANbHbLIX YCYT.

MakcuMasibHbli  CPOK  BbINOJSIHEHUSA  afMUHUCTPATUBHbLIX Npoueayp,
yKa3aHHbIX B MNyHKTe 3.5. agMWHUCTPaTMBHOIO pernameHTa, CcocTaBfideT
BOCeEMHajLUuaTb pabounx gHeMn.

3.6. Bblgaya (HanpaBneHne) 3asBUTENO pe3y/ibTaTa MyHULMNaNbHOR ycnyru

3.6.1. OcHOBaHVeM Ha4vana BbINOJIHEHUSA afMUHUCTPATUBHOW Npouenypsbl
ABNAETCA MNoJslyYeHne AO/IHKHOCTHLIM JIMLOM, OTBETCTBEHHbLIM 3a BbINOJIHEHUE

aAMUHUCTPATUBHOW npoueaypsl, [IOKYyMEHTA, NoATBEPXAALLErO
npeaocTaB/ieHne MyHUUMNaNbHON ycnyru,
[OMNKHOCTHbIM oM, OTBETCTBEHHbIM 3a BbIMO/IHEHME

aZiMMHUCTPaTMBHOW npoueaypbl, aBnaetca Cekpetapb Mcnonkoma (panee -
[O/DKHOCTHOE /1ML, OTBETCTBEHHOE 3a Bblgavy (Hanpas/ieHne) AOKYMEHTOB).

3.6.2. [JO/MKHOCTHOE Nnuo, OTBETCTBEHHOE 3a Bblgady (HanpassieHue)
AOKYMEHTOB:

obecneumBaeT perucTpauuilo U BHECeHue CBefeHuA O pesynbrare
npegocTaBNeHnss  MyHUUMNasIbHOW — yciyrm B MOACUCTEMY  BefeHus
AOKyMeHTaLnu aBTOMaTnU3NpPoOBaHHOWN NH(pOPMaLMOHHOM CUCTEMBI,
npegHa3HayYeHHOW ANA Oka3aHWs rocyAapCTBEHHbIX U MyHULUMUNASIbHBIX YCAYT;

n3sewaer 3aasButena (ero npeacTaBuUTeNIs) CNOCOOOM, YKa3aHHbIM B
3aABNleHun, O pesysibTaTe npefocTaB/ieHUss MYHUUUNASIbHOW YCAyrm u o
BO3MOXHOCTU NOJyYeHUss pe3ynbTara npefocTtaBfeHns  MyHULMUNaIbHON
ycnyrn B Vicnosikome nan B MOL,

WcnonHenve npouenyp MNpU Ha/IM4MM  TEXHUYECKON  BO3MOXHOCTM
ocylecTBnsAeTcs B aBTOMaTWU4yecKoMm pexnmMe C  UCMNOJSIb30BaHUEM
aBTOMaTU3MPOBaHHON MHGOPMALMOHHON CUCTEMbI, NpegHasHavYeHHOW AN
oKasaHua rocyapCTBEHHbIX U MyHUUMNANbHbLIX YCAYT.

AAMWHUCTPATUBHbIE npoueaypsl, ycTaHaB/MBaeMble HaCToALMM
MYHKTOM, BbIMOMIHAKTCA B TEYeHMe OA4HOro paboyero AHA CO OHA NOAMMCAHUA
[OKYMeHTa, SABNAKLWErocsa pesynbTatoMm npefoctaB/ieHns  MyHUUMNaIbHOM
YCNyru, YNosIHOMOYEHHbIM AO/IKHOCTHbLIM /IMLOM Mcnosikoma.

Pesynbtatamu BbINONMHEHUA aAMWHUCTPATUBHBLIX Mpoueayp ABAAKTCA:
pasMelleHne CcBefeHu O pesynbTare npefocTaB/eHns  MyHULMNanbHOW
ycnyru B MH(OpPMALMOHHBIX CUCTeMax, WU3BelleHne 3aaButensa (ero
npeacraBnTens) O pesysbTaTe MNpefocTtaB/ieHns MyHULUNAaNIbHOW YCyrn u
crnocobax ero nosiy4yeHus.

3.6.3. Tlopsagok Bblgaun (HanpassieHUs) pesysibTara npenocTaB/ieHNnA
MYHULUNASIBHOW YCNYTW:

3.5.3.
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3.6.3.1. lpun obpaweHnn 3asaBUTeNs 3a pes3y/IbTaTtoM MyHULUUNasbHON
ycnyrn B MOL, paboTHuK MOL, BbigaeT 3asaBUTeNO pe3yibTar MyHULUNaIbHON
ycnyru B opme 23k3emnnapa 3/IEKTPOHHOINO [AOKYMEHTa Ha OymMaXHOM
HocuTene. o TpeboBaHWMIO 3aABUTENA BMECTE C 3K3EMMAAPOM 3/1EKTPOHHOIO
[OKYMEHTa Ha OyMaXHOM HocuTesie emMy npefocTaBNsaAeTcsa  3K3emnasap
9NEeKTPOHHOIO  [OKYMeHTa [MyTemM ero 3anucu Ha CbeMHbl HOCUTESIb
NHopMaLMN WX HanpasB/iEHNA 3K3eMnsgpa 3/1eKTPOHHOIo [OKyMeHTa no
9NEeKTPOHHOW noyTe B ajpec 3asasutens. py 3anucy Ha CbeMHbIA HOCUTESIb
NHopMaLMN WM HanpasBfeHUN 3K3eMnaApa 3M1EeKTPOHHOro AOKYMeHTa, Ha
OCHOBE KOTOpPOro COCTaB/IeH 3K3eMNnsap 3NEeKTPOHHOro [OKyMeHTa Ha
OyMaXHOM HOcuTene, MO 3/IEKTPOHHOM  MNoyYTe  MAEHTUYHOCTb  Takoro
3k3emMnaapa 3/1eKTPOHHOIo AOKYMEHTa 3K3eMNiaApy 3/1EKTPOHHOIo AOKYMeHTa
Ha OyMaXHOM HocuTesie 3aBepsAeTcd YNONHOMOYEHHbIM COTPYAHWUKOM C
MCNOsb30BaHNEM YCUSTIEHHON KBa/IM(PULMPOBAHHOW 3/1EKTPOHHON MOAMUCH.

AAMUHUCTPATUBHbIE npoueaypsbl, ycTaHaB/MBaeMmble HaCTOALLUM
MYHKTOM, BbIMOJIHAKOTCA B NOPAAKe O4YepeHOCTU, B AEeHb NPUObLITUA 3asaBUTENSA
B CPOKMW, YCTAHOBJIEHHbIE pernameHToM paboTbl MOLL.

Pe3ynbTatamu BbINOMHEHUA aAMUHUCTPATUBHLIX npoueayp ABMAAKTCA:
dukcaumsa pakta BblgauM pesysbTara npefoctaB/ieHNs  MyHUUMNASIbHOM
ycnyrm B AC ML, pesynbtaTr npefocTaB/eHUss MYHULMNANILHOW YCAyru,
BblA@HHbI 3asBUTESTIO.

3.6.3.2. Mpu ob6paweHnn 3aaBuTesnis 3a pesy/bTatoM MyHULUNaIbHON
ycnyrn 4epes Pecny6nukaHCKMii nopTtan 3asABUTENt0 B JINYHbIA  KaOUHET
aBTOMaTUYeCKn HanpaBisAeTcs 3M1EeKTPOHHbIA 06pa3 [AOKYMeHTa, ABNALWErocs
pe3ynbTatoM  NpefocTaB/IeHns  MyHUUMNANIbHOW  YCyrn,  NOAMNUCAHHbIN
YCU/IEHHON KBaIMPULMPOBAHHON 3/IEKTPOHHON MOAMNUCHLIO YNOSIHOMOYEHHOIO
A0/MKHOCTHOTro nua Kcnosikoma.

AAMUHUCTPATUBHbIE npoweaypsbl, yCcTaHaB/InBaeMble HaCTOALLUM
MYHKTOM, BbINOJIHAKTCA B [eHb NnoAnucaHua AOKYMeHTa, noATBepXaalLllero
npegocTtasnieHne (0Tka3 B NpefoCcTaBfieHUN)  MYHUUMNASIBHOW  YCNyru,
YNOJIHOMOYEHHbIM A0/HKHOCTHbLIM NULLOM Vcnoskoma.

Pe3ynbtatamu BbINONMHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABAAKTCA:
HanpasneHue (NpefocTaBneHWe) C ucnosib3oBaHnem PecnybnvMkaHCKoro
noptana 3adaBUTENIO  OOKYMEHTa, noaTBepXgawlwero npegocTaBneHue
MyHUUMNanbHOW ycnyrm (B TOM  uuc/fie  OTka3 B NpefocTaB/ieHUn
MYHULUNASIBHOW YCNyrn).

3.6.3.3. Tpn obpaweHnn 3aaBUTens 3a pes3y/bTartoM MyHULUNasbHON
ycnyrm B MIcnonkom, OO/DKHOCTHOE /uuo, OTBETCTBEHHOE 3a  Bblgauy
(HanpaBneHne) AOKYMEHTOB, BblgaeT 3asBUTEN0 pe3y/nibTaT MyHULMUNaIbHON
ycnyrn. o TpeboBaHMO 3adABUTENIA BMECTe C 3K3eMMNAPOM 3/1eKTPOHHOro
[OKYMEHTa Ha OyMaxHOM HocuTene emy npefocTaBnsaeTcsa 3K3eMnasap
9NEeKTPOHHOIO  [OKYMeHTa nyTemM ero 3anucM Ha CbeMHbIi HOCUTESb
NHopMaLMN WM HanpasB/iEHNA 3K3eMnisgpa 3/1eKTPOHHOIo AOKyMeHTa no
9N1EeKTPOHHOW MnoyTe B agpec 3anaBUTenNs.
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AAMUHUCTPATUBHbIE npoweaypsbl, yCcTaHaB/inBaeMble HaCTOALLNM
MYHKTOM, OCYLLECTB/AKTCA B MNOpsAAke O4vyepedHOCTUM, B [AEHb MPUObLITUA
3aABUTENA B COOTBETCTBUM C [MpaBunamm BHYTPEHHEro TPy4OBOro pacnopsgka
cnonkoma.

Pe3ynbTatoM BbINOMHEHUA af4MUHUCTPATUBHLIX Mpoueayp ABMATCA:
dumkcaumsa pakta Bblgaunm pesynbTata npeaocTtaBfeHns  MyHULMNasibHON
yCnyrn B aBTOMaTu3MpoBaHHOW MHOPMALMOHHON cucTtemMe, npeaHasHa4yeHHoON
01 OKa3aHusa rocyapCTBEHHbIX U MyHULMNAbHBIX YCNYT.

3.7. NcnpaBneHne TeEXHNYECKUX OLLINOOK

3.7.1. B cnyyae oOO6HapyXeHUs TeXHUYEeCKOW OLINOKN B [AOKYMEHTE,
ABNAKOLWEMCA pe3y/nbTaTtoOM MYHUUUNASIbHOW YCNyru, 3asaBuTesib Hanpas/seT B
cnonkowm:

3aaBsieHne 06 ucrnpaB/ieHUN TeXHMYeCKOW owunbkn (npunoxeHne Ne 6 K
HacToAwemMy aAMUHUCTPaTUBHOMY persiameHTy);

[OKYMEHT, BblaHHbI 3aABUTESII0 Kak pe3ysibTaT MyHUUUNasbHOW YCyru,
B KOTOPOM COLEPXUTCA TeXHMUYecKas OLnobKa;

AOKYMEHTbI, MMeWLne Kpuandyeckyro cusay, CBUAETEeNbCTBYHOLWME O
Ha/IMYNN TEXHUYECKOW OLLNOKMN.

3aaBneHve 06 wucCNpaBNeHUM TEXHUYECKOW OWwunbkn B CBeAeHUsX,
yKa3aHHbIX B [OKYMEHTe, SABNAWEMCA pe3y/ibTaTtoOM MYyHUUMNasbHOW YCayru,
nogaetca 3aasButenem (YyNnosIHOMOYEHHbIM MpeAcTaBuUTENlIeM)  MNOYTOBbLIM
oTnpassieHneM (B TOM 4ucC/ie C UCNOJSIb30BaHWEM 3/1IEKTPOHHOM MNOYTbl), MO0
yepes3 PecnybnukaHckuii noptan nnm MoLl,

3.7.2. [O/MKHOCTHOE nNuULOo, OTBETCTBEHHOE 3a TMNpuemM [OKYMEHTOB,
ocylwiecTBnseT npuvemM 3asBfieHna 06 wucnpas/ieHUN TEXHUYECKOW OLInOKM,
perncTpupyeT 3asB/ieHne C NPUIOXKEHHbIMU [OKYMEeHTaMu W nepepaeTt Ux
AO/HKHOCTHOMY NnLly, OTBETCTBEHHOMY 3a 06paboTKy LOKYMEHTOB.

AAMWHUCTPATUBHbIE npoueaypsl, yCTaHaB/InBaeMble HaCTOALLUM
MYHKTOM, BbINOJIHAIOTCA B TeYeHue OAHOro paboyero AHA € AaTbl perncrpayum
3asaBJ/1eHMS.

Pe3ynbtatamMmn BbINOMHEHNA aAMWHUCTPATUBHBLIX Mpoueayp SABAAKTCA:
npuHAaToe N 3aperucTpypoBaHHoe  3asBNEHUE, HanpaB/ieHHOe  Ha
pacCMOTpPEHNE  [O/DKHOCTHOMY  Nuuy, OTBETCTBEHHOMY 3a 006paboTky
[ OKYMEHTOB.

3.7.3. [LO/HKHOCTHOE NUUO, OTBETCTBEHHOE 3a 006paboTKy [AOKYMEHTOB,
paccMmartpuBaeT OOKYMEHTbl U B LEesIIX BHECEHUA WUCrnpasfieHUA B AOKYMEHT,
ABNALWMNIACA  pe3ynibTaToOM  NpefocTaB/ieHUs  MYHUUMNASIBHOW  YCNyru,
ocyuiecTenaeTr npoueaypsl, npeaycMOTpPEeHHbIe MYyHKTOM 3.5
aAMUHUCTPATUBHOIO perfameHTa, W BblgaeT WUCNpaB/ieHHbIA  [OKYMEHT
3aaBuTesnito  (YNOSIHOMOYEHHOMY MpPeACcTaBuUTENO) JIMYHO MOof POCMUCb C
n3vATMEM y 3aasutend (YNnosIHOMOYEHHOro npeacraBuTesia) opuruHana
[OKYyMeHTa, B KOTOPOM COAEPXUTCA TexHumyeckaa owwubka, Win HanpasiseT B
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agpec 3asBMTeNss MOYTOBbIM OTMNpaBfeHnem (MNocpeacTBOM  3M1EKTPOHHOWA
MOYTbl) NMUCbMO O BO3MOXHOCTW MOSTyYEeHUs AOKYMEeHTa npu npeaocTaB/ieHMn B
OpraH opurMHana [oKkyMeHTa, B KOTOPOM COAEPXMTCSA TeXHUYecKass oLmnbka.

AIMWUHUCTPATMBHbIE  MpOUEAypbl,  yCTaHaB/MBaeMble  HaCTOSILUM
MYHKTOM, BbINOJIHAIOTCA B TeYeHMe ABYX pabounx AHeill nocne o6GHapyXeHus
TEXHUYECKON OWNBKM WM NOJSyYeHMst OT 06Oro 3aMHTepecoBaHHOIo unua
3asiBNIeHNA O JONYLLEHHON OLMGKe.

Pe3synbTaTamMy BbINOSIHEHUS aAMUHUCTPATMBHbLIX Npoueayp SIBNSOTCS:
Bbl@HHbIi (HanpaB/ieHHbI1) 3asiBUTENO JOKYMEHT.

4. MopAaaok n opMbl KOHTPOJIA 3a NpeaocTaB/iEHUEM
MYHUUMNANbHOW YCNyTru

4.1. Mopagok OCcyLecTBNEHUS TEKYLLLETO KOHTPO/ISt 3a COG/0AEHNEM U
NCMNOJIHEHNEM OTBETCTBEHHbIMU [0/HKHOCTHBLIMU NINLLAMW MOSIOXKEHWIA
afMVHUCTPATMBHOIO PerfnamMmeHTa 1 UHbIX HOPMATUBHbIX NPABOBbLIX aKTOB,
ycTaHaB/MBaLWMX Tpe60BaHUS K NpeoCTaB/IeHNI0 MyHULMNANLHONM yCnyru, a
Takke NPUHATUEM VMU PeLleHunl

KOHTpOsb 3a MOMIHOTOW M Ka4yecTBOM MpeAocTaB/IEHUS MyHULMNAaNbHOWN
ycnyrn BkNO4YaeT B cebs BbIsIBNeHWE W ycTpaHeHWe HapylleHuii npas
3asiBUTENeil, NpoBefeHne NPOBEPOK COGNIAEHNS Npouedyp NpeaocTaBneHus
MyHULUMNANbLHOW yCcnyrn, noAroToBKY pelleHuii Ha paeicteus (6e3geiicTeue)
[O/IXHOCTHbIX /UL, OpraHa MecTHOro camoyrnpaB/ieHus.

dopMaMn KOHTPONS 3a COO/AEHMEM WCMNOMHEHUS aAMUHUCTPATUBHbIX
npoueayp SBMSOTCA:

1) npoBepkKa 1 cornacoBaHUe NPOEKTOB AOKYMEHTOB MO NPeaoCTaB/IEHMIO
MYHULMNANbLHOWN ycnyru;

2) NnpoBOAMMbIE B YCTAHOB/IEHHOM MOpPsiike MNPOBEPKN  BeaeHus
A,Eenonpoun3BoACTBa,;

3) npoBefeHNne B YCTAHOBMEHHOM TOpPsSAKE KOHTPOJIbHbIX MPOBEPOK
co6MoAeHNs Npoueayp NpeaocTaBNeHNs MyHULMNANbHOW YCayru.

B uUensix TeKyllero KOHTPONS WCMOMb3YTCA CBeAEHMSl, UMeloWMecs B
3/1eKTPOHHOW 6as3e fAaHHblX, CAyXebHas KOPPeCnoHAEHLMS, YCTHass W
NMUCbMEHHasA MHopMaUmns AO/MKHOCTHBIX NAL, OCYLLEeCTBASOWMX BbINO/THEHNE
aAMUHUCTPATUBHbIX MpoLeayp, XypHasibl yueTa COOTBETCTBYIOLLMUX AOKYMEHTOB
“ OpYrue CBefeHus.

ONs OCyLIecTBMEHUS KOHTPO/SE 3a COBEPLUEHWEM AeWCTBMIA  npu
npeaocTaB/eHUN MYHULMUNAIbHOM YCYrn U NPUHSTUN PELLEHWIA PyKOBOAUTENIO
opraHa MeCTHOro camoynpaBfieHUs NPeAcTaBAOTCS CNpaBkM O pe3ysbTarax
npeaocTaB/IeHNss MyHULUMNAIbHOW yCnyrn,

O cnyyasix M MpuUYMHaxX HapylleHusi CPOKOB, MocnefoBaTeNbHOCTU U
coaepXaHms agMUHUCTPATMBHbIX NpoLleayp AO/HKHOCTHblE Nuua HemeaeHHo
MHOPMUPYIOT PYKOBOAWUTENS OpraHa, NPeAoCTaB/IAKLWENO MYyHULMUMNANbHYIO
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yCnyry, a Takke npefnpuHMMaloT CPOYHble Mepbl MO YCTPAHEHUID HAPYLUEHWA.

TekylWwmniA KOHTPOMb 3a COGMIOAEHNEM Moc/eAoBaTeNlbHOCTU [AeNCTBWiA,
onpefieNieHHbIX aAMUHUCTPaTUBHbLIMU MpouedypamMn Mo NpefocTaB/IEHMIO
MYHULMNANbLHON YCyru, OCyLecTB/SIeTCA PyKOBOAUTENIEM oOpraHa MEeCTHOro
camoynpaB/eHus, OTBETCTBEHHbIM 3@  OpraHusauuMto  paboThbl rno
NpeaocTaB/eHNI0 MyHULMNANbHOW YCNYr M OCYLLLECTB/IAIOLLIEr0 OpraHM3aLuto
paboTbl N0 NPEAOCTABEHNI0 MyHULMNANLHONR YCnyru.

MepeyeHb AO0/MKHOCTHbLIX /UL, OCYLLECTBASIOWNX TEKYW Ml KOHTPOSb,
yCTaHaB/NMBaeTCA MOMIOXKEHUSIMU O CTPYKTYPHbIX MNoApasfeNieHnax opraHa
MECTHOIo caMoynpaB/ieHUS N AO/MKHOCTHLIMU pernameHTamu.

4.2. Tlopsiiok U NepuoANYHOCTb OCYLLECTB/IEHUS N/1IAHOBBIX Y BHEM/IAHOBbIX
MPOBEPOK MOJIHOTbI U KayecTBa NpeaocTaB/eHNss MyHULUMNANLHON ycnyru, B
TOM umncnie NopsAoK 1 hOPMbl KOHTPOS 3a MOMHOTOW U KAa4YecTBOM
npeaocTaB/IeHNss MyHULMNAIbHOW YyCnyru

4.2.1. KOHTpO/b 3a NO/IHOTOM U KAa4eCTBOM MNpenocTaB/ieHns
MYHUUMNASIBHOM YC/yTn OocyuecTBNAeTcsa B hopmax:

1) npoBefeHNs NPOBEPOK,;

2) paccMOTpeHus xanob 3asasutenei Ha geiicteusa (6esgencreme)
OpraHa, a Takxke UX A0/DKHOCTHbLIX /UL, MYHULUNaSIbHbIX CAyXaLluX.

4.2.2. B uenax OCYLLEeCTB/IEHUA KOHTPONASA 3a MNOSIHOTOW W KavyeCcTBOM
npegocTaBNeHnss  MyHUUMNasAbHOW  yCNyrn  MNPOBOAATCA  MN/1aHOBble U
BHeN/iaHoBble npoBepku. [lopagok v NepuoAnYHOCTb  OCYLLECTB/1IEHUSA
NNaHOBbIX MPOBEPOK YycTaHaBNMBaeTCcA nnaHoMm paboTtbl Wcnonkoma. [pu
npoBepke  MOryT  paccMmaTpuBaTbCA  BCe  BOMPOCbl, CBA3aHHble C
npegocTaBneHnemM MyHULUNASIbHOW YCiyrn  (KOMMIEKCHbIE MPOBEPKN), Wn
OTAENbHbIA BOMPOC, CBA3aHHbLIN C NpefocTaB/iEHNEM MYHULMNASBHOW YCyrn
(tematnyeckne nposepku). [poBepka Takke MOXeET nNPOBOAUTLCA MO
KOHKPETHOW Xasiobe 3asaBuUTens.

4.2.3. BHennaHoBble MNPOBEPKM MNPOBOJATCA B CBSA3N C MNPOBEPKON
yCTpaHeHUs1 paHee BbISAB/IEHHbIX HapYLIEHWA aiIMUHUCTPATUBHOIO persiaMeHTa,
a TaKxe B C/iyyae nosiydeHus xanob 3asBuTesnieil Ha aencteusa (6esnencrene)
Vicnosikoma, a Takke UX OO0/DKHOCTHbIX i, MYHUUMNAaNbHbIX CNYXallyx.

4.2.4. Pe3ynbTaTbl NPOBEPKN O(OPM/IAIOTCA B BUAE akTa MPOBEPKU, B
KOTOPOM YKa3blBalOTCA BbIAB/IEHHbIE HeAOoCTaTKW W MNPeasioKeHna no  ux
YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb A0/IXHOCTHbIX /IUL, OpraHa, npegocTaBnfAoLLEero
MYHULMNANbHYH YCYry, 3a pelweHus u gencteunsa (6esgeiictene),
npuHUMaemble (OCyLW,ecTBNSEMbIE) MMM B X04€e NpefocTaB/ieHns

MYHULUUNANbHON YCNyrn
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o pe3ysbTataM npoBeAeHHbIX MPOBEPOK B Cr/lydYae  BbIABJ/IEHUA
HapyLLIeHVIﬁ npas 3asBuTenen BNHOBHbLIE mga NPUBJIEKAKOTCA K
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAaATE/IbCTBOM Poccuiickon

dbepepauunn.
Pykosoautens opraHa MECTHOr0 camMmoynpas/ieHns HeceT
OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE PacCMOTPEHUE 3asB/IEHUN.
Pykosoautenb opraHa MECTHOr0 camMmoynpas/ieHns HeceT

OTBETCTBEHHOCTb 3@ HeCBOEBPEMEHHOEe W (UIM) HeHag/exallee BblINoJIHEHNEe
afAMNUHUCTPATUBHbIX OENCTBUI, yKa3aHHbIX B pasgesnie 3 agMUHUCTPATUBHOIO
pernameHTa.

[JO/MKHOCTHbIE NYua M MHble MyHUUMNa/IbHble CnyXalline 3a pelleHna u
peiicteus  (6e3geincteme), NpuHMMaemble  (OCyLleCcTBASIEMblE) B Xo4e
npefocTaBneHnss  MyHUUMNasbHOW  ycnyru, HecyT OTBETCTBEHHOCTb B
yCTaHOB/IEHHOM 3aKOHOAATe/NIbCTBOM MOPSALKE.

4.4. TIONOXeHWs, XxapakTepusylouime TpeboBaHust K NOpsaKy 1 hopmam
KOHTPO/IS 3a NPeAoCcTaB/IEHNEM MYHULMNAbLHONW YCAYyrn, B TOM YUC/E CO
CTOPOHbI rpaxaaH, Ux 06beMHEHWNIT 1 opraHm3aLnin

KoHTposib 3a npepocTtaBfeHMeM MYHUUMNASIbHOW YC/YTM CO CTOPOHbI
rpaxgaH, ux o6befMHEHWA W opraHu3auui, OCyLLecTBAAeTCcs MNocpeacTBOM
OTKPbLITOCTM  OEATEe/IbHOCTM  opraHa  MECTHOro  camoynpasfeHna  npu
npegocTaBNeHn MYHULMNANbHOW YCAyrn, MNOSIyYEeHUS MOSIHOW, akTyaslbHOW U
[OCTOBEPHOI UHopMauun o nopsake npefocTaBneHns  MyHUUMNasIbHOM
yCnyrm n BO3MOXHOCTM A0CYyAe6HOro paccMoTpeHusi obpauleHuin (kasob) B
npouecce npefocTaB/ieHNS MYHULMNAIbHOW YCYTW.

5. [JocyaebHbln (BHeCYAEeOHbIW) NOPSAOK 06XanoBaHUA peLleHnin n
AencTBuin (6esaencTBusl) opraHa, NpeaocTaBNAOWEro MyHULUNAIbHYO
yCnyry, MHOroqoyHKLUMOHa/IbHOIO LeHTpa npeaocTaB/ieHns
rocyaapCTBEHHbIX U MYyHUUUMNANIbHbIX YCNYr, OpraHn3aumnii, ykasaHHbIX B
yactn 1.1 ctatbu 16 PegepasibHOro 3akoHa Ne210-P3, a TakkKe nUx
OOJDKHOCTHbIX NNL, MYyHUUMNASIbHbIX CyXawux, paboTHNKOB

5.1 3aasBuTenn MMeroT npaBo Ha ob6xasioBaHWe B AOCYyAeOHOM nopsake
pewennin 1 penctemii  (6e3nencTtBusl)  opraHa,  NpeaocTaBSOLLETNO
MYHUUMNA/IBHYIO YCNyry, LOJ/DKHOCTHOrO fuvua opraHa, npenoctas/ialoLLero
MYHUUMNAJIBHYIO YCNYry, MYHUUMNA/IbHOTO CriyXallero, pykoBOAUTENA opraHa,
npefocTaBNAOWEro MyHULUNAIbHYO YCYry, MHOrO(YHKUMOHA/IbHOIO LEeHTpa,
paboTHMKA MHOTrO(YHKLMOHA/IbHOIO LUEeHTpa, opraHusaunii, npenycMOTPeHHbIX
yactblo 11 ctatbu 16 ®PepepasibHoro 3akoHa Ne 210-®3, a Takke UX
PabOTHNKOB.

3aaBuTesib MOXeT 00paTUTbCA C Xanoboi, B TOM 4ucne B CrenyLmx
cny4yasx:
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1) HapylweHne cpoka perucTpaumm 3anpoca O MpPenocTaB/ieHNN
MYHUUMNANBHOW YCyrn, 3anpoca, ykasaHHOro B cTatbe 151 ®degepasibHOro
3akoHa Ne 210-93;

2) HapylweHne cpoka npefoctaB/eHna MyHuUMnanbHoW ycnyrn. B
yKazaHHOM criyyae pgocyaebHoe (BHecyaebHoe) ob6xanoBaHue 3adABUTENEM
peweHni n pgeinctemn  (6e34eicTBUS)  MHOTOQDYHKUMOHA/IbHOTO  LIEHTpA,
paboTHMKA MHOTOPYHKLUNOHA/IbHOTO LEeHTpa BO3MOXHO B C/lyyae, ec/iM Ha
MHOTFO(PYHKLMOHA/IbHBIN LeHTP, peleHna n aencrtems (6es3neinctene) KoToporo
00XanylTcs, BO3/I0KEeHA QYHKUMA MO NpefoCTaB/IEHUI0 COOTBETCTBYHOLLUX
MYHULMNASIbHBIX YCNYr B MOSIHOM 06beMe B Mnopsiake, onpeneneHHoOM 4acTblo
1.3 ctatbn 16 depepasibHoro 3akoHa Ne 210-P3;

3) TpeboBaHue Yy 3aABUTENA [LOKYMEHTOB WM uHopmMauum nmbo
OCYyLLeCTBNEHUS AeWCTBUA, NpeAcTaBNeHne WM OCYLLeCTBNIEHWE KOTOPbIX He
NpesycMOTPeHO HOpMAaTMBHbIMK NPaBOBbIMW akTamu Poccuiickon depepauuu,
HOPMaTUBHbLIMN npasoBbIMU aKkTammu Pecny6nvku TaTapcraH,
MYHUUMNAbHBIMA NPaBOBLIMW akTaMn ANA NpefocTaBNeHnss MyHULMNaIbHON
ycnyru,

4) oTka3 B npuvemMe  [OOKYMEHTOB, nMpefoCTaB/fieHWe  KOTOPbIX
NpesycMOTPeHO HOPMAaTMBHbLIMK NPaBOBbIMW akTamu Poccuiickoin degepauuu,
HOPMaTUBHbIMN npasoBbIMU aKkTammu Pecny6ivku TaTtapcraH,
MYHULUMNAbHbIMM MPaBOBbIMM akTaMn A1 NPefoCcTaB/IEHNA MYHUUMNAIbHOM
ycnyru, y 3asBuUtens,

5) oTka3 B MnpepocTtaBfieHMM MYHUUUNASIbHOW YCNyrn, ecnm OCHOBaHUA
oTKkasza He npeaycMOTpeHbl diefepasibHbIMU  3aKOHaAMW U MPUHATBIMU B
COOTBETCTBUM C HAMW WHLIMW HOPMATMBHLIMW NPAaBOBLIMU akTamu Poccuiickoi
depepauynn, 3akoHamMM U UHbIMW  HOPMAaTUBHbLIMW  MPaBOBbIMW  aKTaMu
Pecny6nunkn TaTapcTaH, MyHUUMNA/IbHbIMW NPaBOBbLIMW aktaMu. B ykazaHHOM
cnydyae pocynebHoe (BHecygebHoe) obGXxasoBaHue 3asBUTENIEM PELLUEHUA W
Aencteuii - (6e3gencTBusl)  MHOTOPYHKUMOHA/IBHOTO  LeHTpa, paboTHuKa
MHOTO(PYHKLUMOHA/IBHOTO  LUeHTpa  BO3MOXHO B  C/iyyae, €eciM  Ha
MHOTOOYHKUMOHA/IbHBIA LEHTP, pelleHnsa n gencteus (6es3gencreme) KOToporo
0bXanyloTcs, BO3/I0OKEeHa QYHKUMA N0 NpefoCTaB/IEHUI0 COOTBETCTBYHOLLUX
MYHULMNAIbHBIX YCNYr B MOSIHOM 06bemMe B Mnopsake, onpeneneHHoOM 4acTblo
1.3 ctatbn 16 PepepasibHoOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asiBUTENST MpU NpeaocTaBNeHUn MyHUUUNanbHOW
ycnyrm nnatbl, He npeAycMOTPEHHOW HOPMaTUBHbIMM MPaBOBLIMU akTamu
Poccuiickon ®epepaunn, HOPMAaTMBHbIMW MNPaBOBbIMW akTamMn Pecny6/mku
TaTtapcTaH, MyHULMNAbHLIMW MPaBOBbLIMU aKTaMu;

7) OTKa3 opraHa, npefoCTaBAAKOWEro  MyHUUUNANbHYO  YCAyry,
AO/DKHOCTHOIO /iMua opraHa, npefocTaB/IaloWero MyHUUUNAIbHYO YCnyry,
MHOTO(PYHKLMOHA/IbHOTO LeHTpa, paboTHMKA MHOrO(YHKUMOHA/BHOIO LeHTpa,
opraHmsauuin, npeaycMoTPeHHbIX YacTbio 1.1 cTaTbh 16 ®efepanbHOro 3akoHa
Ne 210-®3, nnn nx paboTHUKOB B MUCNpaB/ieHUN AONYLLEHHbIX UMU OMe4vyaTok n
OWKNOOK B BblaHHbIX B pe3y/sibTaTe npefocTaB/ieHNs MYHUUUNASIbHOW YCNyru
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[OKyMeHTax /iMbo HapylleHWe YyCTaHOBJ/IEHHOrO Cpoka Takux ucrpassieHuid. B
yKazaHHOM cnydae pfocyaebHoe (BHecyfneGHOe) ob6XanoBaHue 3adaBUTENEM
peweHni ©n pgeincteuni  (6e3neicTBUS)  MHOTOQDYHKUMOHANIBLHOTO  LIEHTpa,
paboTHNMKA MHOTO(PYHKLUNOHA/IbHOTO LEeHTpPa BO3MOXHO B C/lydyae, ec/iv Ha
MHOTOOYHKUMOHA/IbHBIA LEHTP, pelleHnsa n gencteus (6es3gencrteme) KOToporo
0bXanyrTcs, BO3/I0XeHa QYHKUMA MO NpefocTaB/IeHUI0 COOTBETCTBYHLLNX
MYHULMNANIbHBIX YCNYr B MOSIHOM 0O6bemMe B Nnopsiake, onpeneneHHoOM 4acTbio
1.3 ctatbn 16 PepepasibHOro 3akoHa Ne 210-P3;

8) HapylleHne cpoka Wiu nopsjka Bblaayun OOKYMEHTOB MO pesyfibTatam
npegocTaBneHnss MyHULUNASIbHOW YCNyru;

9) npuocTaHOB/IEHME NpPefoCTaBEeHUss MYHULUNANIbHOW YCAyrn, ecnu
OCHOBaHWA NPUOCTAHOB/IEHNA He NpefyCMOTpeHbl pefepasibHbIMN 3aKkoHamMu U
NMPUHATLIMA B COOTBETCTBUM C HUMU WHbIMU HOPMAaTUBHbLIMU MPaBOBbLIMU
aktamu Poccuiickoin ®epgepauuu, 3akoHaMuM U UHBIMA  HOPMATUBHbIMU
npaBoBbIMM akTamMn Pecnybsvky TaTtapcTaH, MyHUUUNaNbHbIMA MPaBOBbIMU
aktamn. B ykaszaHHOM cnydyae pgocynebHoe (BHecypebHoe) obGxasioBaHue
3afaBuUTENIEM peleHnin 1 aencTenin  (6e3nencTensa) MHOroYHKLMOHaIbHOIO
LeHTpa, paboTHMKA MHOTOPYHKLMOHA/IBHOTO LUeHTpa BO3MOXHO B C/iyyae, ec/iv
Ha MHOIOQOYHKUMOHAbHbIA LUEHTP, peweHns u aenctemsa (6es3gencteme)
KOTOpPOro  06GXaslyloTCHA,  BO3/I0XeHa  (pyHKUMA  NO  npefocTaB/IeEHUI0
COOTBETCTBYHLUNX MYHUUUNASNbHBLIX YCNYyr B MNO/IHOM OO0bemMe B MNOPSAAKe,
onpeaeneHHom 4vacTtbio 1.3 ctatbn 16 ®PepepasibHOro 3akoHa Ne 210-P3.

10) TpeboBaHMe Yy 3aABUTENA NpU NpPefocTaB/iIEHUN MYHULUNAIbHON
YyC/yrn OOKYMEHTOB WM UHJpOpMaLMn, OTCYTCTBME WU (MNKN) HEeLOCTOBEPHOCTb
KOTOPbIX He yKa3blBa/ICb NPV NnepBoHavyas/ibHOM OTKa3e B npueme LOKYMEHTOB,
Heo6Xo4uMbIX ANA  NpefocTaBfeHus  MyHuuMnanbHon ycnyrn, nmbéo B
npegocTaBNeHn  MYHUUMNAbHOW  YCyrn, 3a  UCK/IIOYEHWEM  C/yyaes,
npeanycMOTPEHHbIX NYHKTOM 4 yacTn 1 ctatbu 7 degepanbHoro 3akoHa Ne 210-
®3. B ykaszaHHOM cnydyae pgocypebHoe (BHecygebHoe) ob6xanoBaHue
3afaBuUTENIEM pelleHnin 1 aencTenin  (6e3nencTena) MHOrogyHKUMOHaIbHOMO
LeHTpa, paboTHMKA MHOTOPYHKLMOHAIBHOTO LUeHTpa BO3MOXHO B C/lyvyae, ecsiv
Ha MHOIMOOYHKUMOHA/bHbIA LUEHTP, peweHus u genctemna (6esgencreme)
KOTOPOro  00XaslyloTCHA,  BO3/MI0XEeHa  (PyHKUMA  NO  npefocTaB/IEHUI0
COOTBETCTBYHLUNX MYHUUUNANbHbLIX YCNyr B MNOMIHOM OO0bemMe B MNOPSAKe,
onpegeneHHom 4vacTtbio 1.3 ctatbn 16 ®PepepasibHOro 3akoHa Ne 210-P3.

5.2. YKanoba nogaetca B NUCbMEHHOW popMe Ha ByMaXHOM HocuTese, B
9NEeKTPOHHOW (hopme B opraH, nNpefoCcTaBALWUA MYHUUMNANBHYKO YCayry,
MHOTOOYHKUMOHaIbHbIN UeHTp  /nbo B COOTBETCTBYHLLUN opraH
rocysapCTBeHHOM B/1acTu, ABMAOLWNIACS yupeautenem
MHOTO(PYHKUMOHA/IbHOTO LeHTpa (oanee - yypeauTerns
MHOTO(PYHKLMOHA/IbHOTO LUEHTpa), a Takke B opraHusauuun, npenycMoTpeHHbIe
yactbio 1.1 ctatbn 16 ®epepasnibHOro 3akoHa Ne 210-®3. XKasio6bl Ha pelueHns
n penctena  (6es3gencTtevme) pPykoBOAUTENA  oOpraHa, nNpefoCTaB/ISAoLWLEro
MYHUUMNANbHYIO YCyry, NofalTCA B BbILLECTOAWMA opraH (Mpu ero Haamymm)
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nmbo B c/lydae  ero  OTCYTCTBMS — paccmaTpuBaloTCA  HenocpefcTBEHHO
pykoBoauTenem opraHa, nNpefocTaB/ALWEro  MYHUUMNANbHYK  YCAyry.
>Kanoobobl Ha  pewleHus n  gencreus (6e3pnenicTame) paboTHMKa
MHOTOYHKLMOHAIbHOTO LeHTpa nogarortcs pyKoBOAMUTENIO aTOro
MHOTrOyHKLUMOHa/IbHOrO  UeHTpa. >Kanobbl Ha peweHns W  [encTBus
(6e3penicTBne) MHOTOYHKUMOHa/NIbHOTO  LeHTpa nojatlTca  yypeauTento
MHOTOPYHKUMOHA/IBHOTO LieHTpa Wi LO/DKHOCTHOMY /nLy, YNOSTHOMOYEHHOMY
HOpMaTMBHbIM NMpaBoBbIM akToM Pecnybnukun TaTapcTtaH. XKasobbl Ha pelleHus
n penctemsa (6espenicteme) pabOTHUKOB opraHusauuii, npenycMoTPeHHbIX
yactblo 11 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-®3, noparTcA
PYKOBOAMTENAM 3TUX OpraHn3aymi.

Xanoba Ha peweHns un  pgencteusa  (6e3gencrteme)  opraHa,
NpenoCTaB/IAWEro MyHUUMNAbHYIO YCAyry, [AOJ/DKHOCTHOIO suua opraHa,
npefoCTaBNAWEro MyHUUUNANbLHYKO YCyry, MYHULUNAIbHOIo ChnyxXaliero,
pPyKOBOAUTENA oOpraHa, NpenocTaB/ALWEro MyHUUUNANbHYK YCNYry, MOXeT
OblITb HanpassieHa MO nNo4yte, 4yepe3 MHOTOYHKUMOHANIbHBIA LEHTP, C
Mcnosib3oBaHNeM NH(OPMaLNOHHO-TENEKOMMYHUKALMOHHOW ceTn «/IHTEepHeT»,
opMuMnanbHOro carTta opraHa, MNpefocTaBNALWEro MyHULUNANbHY YCyry,
EanHoro noptana nubo PecnybnunkaHckoro noptana, WHGOPMaLNOHHOW
cucTeMbl gocynebHoro ob6XanoBaHusA, a TakKke MOXeT OblTb MNpUHATa npu
NM4YHOM npueme 3aasuTens. XXanoba Ha pelweHua n geinctems (6esgeicreune)
MHOTO(PYHKLMOHA/IBHOTO LUeHTpa, paboTHMKa MHOTOOYHKLMOHAILHOrO LUeHTpa
MOXeT ObITb HanpaBsieHa Mo Mo4yTte, C WCNOMb30BaHMEM WHJOPMALMOHHO-
TeNeKOMMYHUKaLMOHHOM cetn «HTEepHeT», odomymansbHoro canTta
MHOTroOyHKLMOHa/IbHOTrO LeHTpa, EauHoro noptana nvbo Pecny6/iMkaHCKoro
noptasa, WMHMOPMaLNOHHOW cucTembl gocygebHoro obxanoBaHus, a Takxke
MOXeT ObITb NPUHATA NPWU JINYHOM Mpueme 3asaBuTens. XXanoba Ha pelleHus u
fencrtena (6esgenictene) opraHmsaumii, npefycMoOTpeHHbIX YyacTbio 1.1 cTaTbu
16 depepanbHoro 3akoHa Ne 210-®3, a Takke uX paboOTHUKOB MOXET ObITb
HanpasieHa Mo noure, c NCNo/b30BaHNEM NHPOPMAaLMOHHO-
TeNeKOMMYHUKALMOHHON ceTn «UHTepHeT», oguuUMasibHbIX CalTOB 3TUX
opraHusaunini, EguHoro noptana nn6o PecnybnukaHCKOro noprana, a Takke
MOXeT ObITb NMPUHATA NPU JINYHOM NPUEME 3aABUTESIS.

5.3. XKanoba gomkHa cogepxarthb:

1) HanmeHOBaHMe opraHa, npefocTaB/IALWEro MyHULUNAbLHYIO YCAYrY,
AO/DKHOCTHOIO /iMua opraHa, npefocTaB/IaloWero MyHUUUNaIbHYK YCnyry,
M60  MYHMUMNANIBHOTO CNyXallero, MHOro(yHKLMOHA/IbHOTO UeHTpa, €ero
pykoBogutensa un (uv) paboTHUKa, opraHvsaunii, npenycMOTPEHHbIX 4acTbio
11 cratbn 16 depepasibHOro 3akoHa Ne 210-®3, ux pykosogutenein n (Mnm)
paboTHNKOB, pelleHnsa n aeincTensa (besnencTene) KoTopbiX 06XanyrTcs,;

2) thammnuio, MMs, OTY4ecTBO (nocsiedHee - NpU Hanyun), cCBeAeHUA O
MecTe XUTenbCTBa 3asaABUTENId - (PU3MYECcKoro vuya nbo HauMMeHOBaHue,
CBeeHNA O MeCTe HaxOX[eHUa 3asaBUTEeNa - pugMyeckoro nvua, a takke
HoMep (Homepa) KOHTaKTHOro TenedoHa, agpec (agpeca) 3N1E€KTPOHHOW MNOoYThl
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(Npn Ha<IMuMKM) 1 NOYTOBLIA aapec, NO KOTOPbIM AO/HKEH ObiTb HanpasiieH oTBeT
3a4aBUTETIO;

3) cBefeHNa 06 o06XaslyemblX pelleHusax n aencreusx (6e3nencTsum)
opraHa, npeaocTaB/iAKOLWEro MyHUUMNaNbHYO YCayry, [AO/DKHOCTHOro smua
opraHa, npefocTaBNAKOLWEro MyHUUUNANbHYKO yCnyry, Mo MyHUUUNanbHOro
cnyxawlero, MHOTOPYHKUMOHA/IbHOTO LeHTpa, paboTHMKa
MHOrOPYHKLMOHA/IbHOTO LleHTpa, opraHv3aunii, npeayCcMOTpPeHHbIX YacTbio 1.1
ctatbk 16 ®egepasibHoro 3akoHa Ne 210-®3, nx pabOTHUKOB;

4) [oBOAbI, HA OCHOBaHUN KOTOPbLIX 3asABUTE/Ib HE COr/flaceH C pelleHnem
n peinctenem (6esgeincTeBnem) opraHa, MNpenocTaBNALWLEro MyHUUMNAbHYHO
ycnyry, [AOJ/DKHOCTHOIO /uvua opraHa, npefocTaB/IAWeEro MyHUUMNaNbHYO
ycayry, iMb0 MyHUUMNASIbHOTO CnyXalero, MHOToyHKUNOHaNbLHOrO LEeHTpa,
paboTHMKA MHOrO(YHKLMOHA/IbHOTO LUEeHTpa, opraHu3aunii, npesycMOTPeHHbIX
yacteto 11 ctatbm 16 PepepasibHoro 3akoHa Ne 210-®3, nx pabOTHUKOB.
3aaButenem MOryT OblTb NpeAcTaB/ieHbl  AOKYMEHTbl  (Npy  Hanuuum),
noATBepPXAalLne A0BOAbI 3aABUTENA, JINOO UX KOMUN.

5.4. TocTtynuBLlIasa asoba noasexnT perncTtpaumm B CPOK He no3gHee
pabouyero gHA, cnefyloLllero 3a gHeM MoCTyneHus.

5.5. >Kanob6a, noctynmsLUas B opraH, npeaocTaBNALWMIA
MYHAUMNANBHYIO — YyCAyry,  MHOTOPYHKUMOHA/IbHbIA  LUEHTp,  Yy4ypeguTesnto
MHOTO(PYHKLMOHA/IbHOTO LEeHTpa, B opraHusauum, npefycMOTpPeHHble 4acTblo
11 cratbn 16 PepepanbHoro 3akoHa Ne 210-®3, nMb60 BbIWECTOALWNA OpraH
(Mpu ero Hanuuuun), NOANEXUT PACCMOTPEHUIO B TEYEHUE NATHAALATUM paboumx
[HEA CcOo [HA ee perucTpayuu, a B cr/iyyae ob6XasioBaHWA OTKasa opraHa,
npefoCcTaBNAOWEro MyHULUNAIbHYO YC/Yry, MHOrO(YHKUMOHA/IbHOIO LeHTpa,
opraHu3saunii, NnpeaycMOTPeHHbIX YyacTblo 1.1 cTaTbn 16 ®PefepasibHOro 3akoHa
Ne 210-®3, B npuemMe [OKYMEHTOB Yy 3aaButensa nubo B wuUcnpasneHuu
[ONYLWEHHbIX OfneyaTok M OWWBOK MM B cnydyae o6XxanoBaHUA HapylleHUs
YCTaHOB/IEHHOTO CpOKa Takux UCnpaB/ieHUI - B TedeHne Natu paboumx gHen co
[HA ee perucTpaunn.

5.6. o pesynbTatamM pacCMOTPEHUA Xanobbl NPUHUMaETCa OAHO U3
cnefyroLwmx peLueHunia:

1) »xanoba yaoBneTBOpsAeTCHA, B TOM yucie B DOPMe OTMEHbI MPUHATOro
pelleHnsa, uncnpaBneHns [AONYLWEHHbIX OfMeyaToK U OWWOOK B BblAAHHbLIX B
pesynbtare npefocTaBfieHUss MyHUUMNANIbHON YCNyrn AOKyMeHTax, BO3BpaTa
3aABUTENI0  [AEHEeXHbIX CpeacTB, B3UMMaHMe KOTOpbIX He npefycMOTpPeHOo
HOpMaTMBHLIMW MPaBOBbIMWU akTamu Poccuiickoin depepauum, HOPMaTUBHbLIMU
npaBoBbIMM akTamMn Pecnybsivks TaTtapcTaH, MyHUUUNa/IbHbIMUA MPaBOBbIMU
aKTamu;

2) B y[0B/IETBOPEHUM Xan0bbl OTKa3blBAETCA.

He no3gHee gHA, cnepylouwlero 3a gHeM NPUHATUA pPeLUeHUsl, yKas3aHHOro
B HAcCTOAWEM MyHKTe, 3asaBUTE/Il0 B MUCbMEHHOW OOpMe U MO XKeslaHWUKo
3aABUTENII B 3N1EKTPOHHOW (hopme HanpasBnseTcs MOTUBUPOBAHHLIA OTBET O
pe3ynbTarax pacCMOTPEHUSA Xasobbl.
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5.7. B cnyyae npu3HaHusa >anobbl nognexaileid yaoBNEeTBOPEHUIO B

oTBeTe 3asBUTENIl0 O pe3ynbTaTtax pacCMOTPeHMs kanobbl fgaeTcs
MHpopMaums O AelCTBUAX, OCYLLEeCTB/SIEMbIX OpPraHoM, NPeAoCTaBNSALWMUM
MYHULMNANbHYO ycnyry, MHOTrOYHKLUMOHaNbHbIM LLEHTPOM nmeéo

opraHusauuen, npenycMoTpeHHor uvacTbio 11 cTatbm 16 degepasibHOro
3akoHa Ne 210-®3, B uUenax He3amea/INTENIbHOro YCTPaHEeHUs BbIAB/EHHbIX
HapyLeHUin npu okKasaHUM MYHUUMNASIBHOW YCIyrn, a Takke [MPUHOCATCA
N3BUHEHUA 3a [O0CTaBJ/IEHHble Heynob6CTBa W ykasblBaeTcAa WHQopmauusa o
[aslbHENWNX [elCTBUAX, KOTopble HeobXxoAMMO COBEPLNTb 3asaABUTENO B
Lenax nosydyeHns MyHULMnanbHOW yCnyru.

5.8. B cnyyae npusHaHua Xasnobbl He nogsiexallein ynoBreTBOPEHUO B
OTBETE 3adABUTE/II0 O pe3ynbTaTtax pacCMOTPeHus Xanobbl  JarTcA
apryMmeHTMpoBaHHbIE Pas3bACHEHUA O NPUYMHaX NPUHATOIO pPeLUeHuda, a Takxe
NHpopmaLma 0 nopsagke 06XasioBaHUA MPUHATONO peLUeHus.

5.9. B cnyyae ycTtaHOB/IEHMA B Xo4e WKW NO pe3y/bTataM pacCMOTPeHUs
Xanobbl nNpu3HakoB cocCTaBa aAMWHUCTPATUBHOIO MpaBOHapYyLWEeHUs wun
NpecTyn/eHna AO/HKHOCTHOEe NNuUo, PaboTHUK, HanesleHHble MOSIHOMOYNAMK MO
PacCMOTPEHUID  Xasnoo, He3amMegnuTenbHO  HanpaBNAwT  MMelLnecs
MaTepuanbl B OpraHbl MPoOKypaTypbl.
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[MpunoxeHne Ne 1
K AGMUHUCTPATUBHOMY
pernameHTy npefoctaB/ieHus
MYHUUMNANBHOW YCyrn no
BK/TIOYEHMIO B COCTaB U
NCKNMOYEHUIO XUNMbIX
NMOMELLLEHNIA N3 cocTaBa
cneunanmMsnpoBaHHOro
XUanwHoro dpoHga
CesibCKoro
nocesieHna A3HakaeBCKOro
MYHULMMNANbHOIO panoHa
Pecny6sivkn TaTtapcTtaH

dopma
(BnaHk opraHa, npefoCcTaBAALWEro MyHULUNABHYO YCyry)

Komy:

KOHTakTHbIe faHHbIE:

lMpepcTtaBuTens:

KOHTakTHble AaHHble
npegcraBuTesNia.

PEWEHNE
oT No
PaccmoTpes Bawe 3aaBrieHne oT Ne

n npunaraemble K HemMy [JOKYMEHTbl, YMNOJ/IHOMOYEHHbIM
opraHom NMPUHATO pelueHne o
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[lononHuTenbHasi MHopmaums:

CsefieHns 06 3N1eKTPOHHOM NoanmcK

[JomkHocTHoe nuuo (PN0O)

(NoAnMchb YyNnosIHOMOYEHHOTo
[NO/MKHOCTHOIO NnLLa opraHa)



41

[MpunoxeHue Ne 2
K AGMUHUCTPATUBHOMY
pernameHTy npefoctaB/ieHus
MYHUUMNANBHOW YCyrn no
BK/TIOYEHMIO B COCTaB U
NCKNMOYEHUIO XUNMbIX
NMOMELLLEHNIA N3 cocTaBa
cneunanmMsnpoBaHHOro
XUanwHoro dpoHga
CesibCKoro
nocesieHna A3HakaeBCKOro
MYHULMMNANbHOIO panoHa
Pecny6sivkn TaTtapcTtaH

dopma

(BnaHk opraHa, NpPeaoCTaBAKLWIENO MyHULUNANBHYIO YCIYry)

Komy:

KOHTakTHbIe faHHbIE:

MpepcTtaBuTenb:

KOHTakTHble AaHHble

npepcrasunTens.
PEWEHWME
06 oTKa3se B nNpefocTaBNeHUN MyHULUNAIbHOW YCyrn
no
oT No
PaccmoTpeB Balle 3aaBsieHne oT No n

npunaraembie K Hemy AOKYMEHTbl YNO/THOMOYEHHbIM OpPraHoM
MPUHSITO pelleHne

00 OoTKase B
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no cnegywowmmMm OCHOBaHUAM!

[lononHuTenbHas MHpopMaLns:

Bbl BrnpaBe MNOBTOPHO 06paTUTbCA B YNO/IHOMOYEHHbIN oOpraH ¢
3asiB/IEHMEM O nMpeAoCTaB/€HUM YCYrM MNocne YCTpaHeHUs  yKal3aHHbIX
HapyLIEeHWIA.

[aHHbI 0TKa3 MOXeT ObITb 06XasioBaH B AocyAebHOM nopsigke nyTem
Hanpas/ieHUs >Xanobbl B YNO/IHOMOYEHHbIN oOpraH, a Takke B CyaeOHOM
nopsiake.

CsefeHnsa 06 31eKTPOHHONM noAnuncu
JomkHocTHoe nnyo (PNO)

(nognucb YNnosIHOMOYEHHOTO
[NO/MKHOCTHOIO N1LLA opraHa)
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[MpunoxeHne Ne 3
K AGMUHUCTPATUBHOMY
pernameHTy npefoctaB/ieHus
MYHUUMNANBHOW YCyrn no
BK/TIOYEHMIO B COCTaB U
NCKNMOYEHUIO XUNMbIX
NMOMELLLEHNIA N3 cocTaBa
cneunanmMsnpoBaHHOro
XUanwHoro dpoHga
CesibCKoro
nocesieHna A3HakaeBCKOro
MYHULMMNANbHOIO panoHa
Pecny6sivkn TaTtapcTtaH

dopma
(BnaHk opraHa, npefoCcTaBALWEro MyHULUNABHYO YCyry)

Komy:

KOHTakTHble AaHHblE:

MpepcTtaBuTenb:

KOHTakTHble AaHHble
npegcraBnuTesnia.

PELWLEHNE
06 0TKa3e B nNpmeme J0KYyMEHTOB, HEOGXOAUMbIX AN NPeAoCTaBNeHUs
MYHULMNASIbHOIR YCyrn no

oT No

PaccmoTpeB Balle 3adB/fieHne oT No n
npunaraemole K HemMy AOKYMEHTbI YNO/THOMOYEHHbIM opraHom
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MPUHATO pelleHne 06 oTKase B npuneme AOOKYMEHTOB, H€O6XO,£I,I/IMbIX AnA
no cnegyowmnm

OCHOBaHMAM:
1
2.
Pa3bsicHeHne NPUYNH oTKasa:
[lononHuTenbHas MHpopMaLns:

Bbl BnNpaBe MOBTOPHO 00paTUTbCA B YMNO/IHOMOYEHHbLIA oOpraH C
3asiB/IEHMEM O [MpeAoCTaB/E€HMM YCAYrM MNOcne YCTpPaHeHUs yKal3aHHbIX
HapyLIEeHWIA.

[aHHbIi 0TKa3 MOXeT OblTb 06XanoBaH B AocyaebHOM nopsgke nyTem
HanpaBfeHus >Xanobbl B YNO/IHOMOYEHHbIN oOpraH, a Takke B CcyaebHOM
nopsiake.

CBefieHnst 06 3N1eKTPOHHOI NogNNCK

[JomkHocTHoe nuuo (PN0O)

(nognucb YNosIHOMOYEHHOTO
[NO/MKHOCTHOIO N1LLA opraHa)
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[MpunoxeHne Ne 4
K AGMUHUCTPATUBHOMY
pernameHTy npeaoctas/ieHUs
MYHUUMNASIBHOM YCyTn o
BK/TIOYEHMIO B COCTaB U
NCKNOYEHUIO XUNbIX
NMOMELLLEHNI N3 cocTaBa
cneumnanm3npoBaHHOro
XUINLWHOro hoHaa
Ce/ibCKOoro
nocesieHna A3HakaeBCKOro
MYHULMMNANbHOIO panoHa
Pecnybnukn TatapcTtaH

dopma

B
(HaMMeHoBaHVe opraHa MecTHOro
camoynpaB/ieHUs)

3aaBneHue
O BK/IHOYEHMWM XWU/I0TO NOMeLLeHNs (KWU/bIX NOMELLLEHMIA) B COCTaB
cneunanm3npoBaHHOIO XUANLWHOro poHaa
CeNIbCKOro nocesieHns A3HakaeBCKOro MyHUUMNasibHOro paroHa Pecny6nmnku
TaTtapcTaH

npocuT OTHECTIU xunoe

nomelleHne

HanMmeHoBaHNe rpunanyeckoro nuua

(Kunble NOMeLLeHUs)), pacnosioXeHHoe (pPacnofoXeHHble) N0  a;pecy:

Pecny6nvka TaTtapctaH, ropoj , ynunuya ,
AoMm  Ne , kopnyc Neo (nutep) , KBapTumpa/komHaTa
(kBapTUPLI/KOMHATbI) Ne , 3aKpensieHHoe

(3aKpensieHHble) Ha npaBe oOnepaTtMBHOrNO yrnpasBfieHns (XO3ANCTBEHHOIO
BeAeHnsd)3a

HanMmeHoBaHNe rpunanyeckoro nnua

Ha OCHOBaHWUu , K
- CNY)>XeBOHOMY XMMOMY NMOMELLEHNIO (CMYXXEOHBLIM XWU/bIM NMOMELLEHNAM);
-)XXUA0OMY NOMeELLEHNI0 (KU/bIM MOMELLLEHNAM) B OOLLEXUTUN.
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[Mpunaraemble OKYMEHTHI:
1

2.
3.
4 .

Pykosogutens :

[NnaBHbIli Byxrantep:

M.M.(npn HanMummn nedyartwn)

KoOHTakTHbI TenedoH

MoaTBepXAa CBOe corjiacue, a Takke corjacue npeacTaB/IssemMoro
MHOI0 Nnua Ha 06paboTKy NEpPCOHasIbHbIX AaHHbIX (C60pP, cMCTemMaTu3aumio,
HaKOM/eHNe, XpaHeHne, YyTOo4YHeHne (0BHOBMEHME, WM3MEHEHME), MCMOo/b30BaHUE,
pacnpocTpaHeHne (B TOM uucne nepegady), o6e3nuMumBaHue, GNOKMPOBaHME,
YHUYTOXEHNE NEPCOHa/IbHbIX [aHHbIX, @ TakKXe WHbIX AeACTBUA, HEOOXOANMbIX
AN 06paboTKM MNEepCcoHaNbHbIX  [laHHbIX B paMKax npefocTaB/eHns
MyHMUMNANbHOW ycnyrn), B TOM u4uiC/ie B aBTOMaTW3UMPOBAHHOM peXume,
BK/lOYAs MPUHSTUE pELLUEeHU A Ha WX OCHOBE OpraHoM, npeaocTaBAAoLMM
MyHULMNaNIbHYO YCNYTy, B LENsiX NpefocTaBneHUst MyHULMNaNbHOM YCnyru.

HacTosiwum noaTBepXaat: CBeAeHWsl, BK/IOYEHHble B 3asB/IEHVE,
OTHOCSLWMECS K MOE IMYHOCTU M NpeAcTaBNssieMOMY MHOW /ULy, a Takke
BHECEHHble MHOI HWXe, A0CTOBEpPHbl. [OKyMeHTbl (CKaHKOMMX [AOKYMEHTOB),
NPUNOXEHHbIE K 3asiBNIEHNI0, COOTBETCTBYIT TPe60oBaHMsIM, YCTaHOBMEHHbLIM
3aKoHogaTeNnbCTBOM Poccuiickoii ®defepaunn, Ha MOMEHT nNpeacTaB/eHns
3a8B/leHNsT 3TU [OKYMEHTbl, AeACTBUTENbHbI W cofepXaT [A0CTOBEpPHblE
CBEAEHVS.

[lato cBoe cornacue Ha yyacTue B OMpoce Mo OLEHKe KayecTBa
NpPeaocTaB/IeHHO MHE  MyHUUMMAsIbHOW  ycnyru no  TeneqoHy:

Pe3ynbTaT  NpefocTaBfeHUss  MyHUUMNANbHOW  ycnyru,  npouly
npeaocTaBUTb:

| 1B NMYHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MYHULMOANbHbIX
ycnyr Pecny6nuku TatapcTraH;
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I IB MHOTO(PYHKLMOHAIbHOM LleHTpe npenocTaBneHns
rocyapCTBEHHbIX U MyHULMNANbHbIX YCNyr Pecny6nnku TatapcTaH;

| IB Vcnonkowme.

(nata) (mognuce) (®.1.0.)



[MpunoxeHue Ne 5
K AGMUHUCTPATUBHOMY
pernameHTy npegoctaB/ieHns
MYHUUMNASIBHOW YCYTK Mo
BK/TOYEHUIO B COCTaB U
NCKTHOUEHMIO XWNJTbIX NOMELLLEeHU
N3 cocTtaBa
cneumnanm3npoBaHHOro
XUINLWHOro hoHaa

CeJ/iIbCKOro
nocesieHna A3HakaeBCKOro
MYHULMMNANbHOIO panoHa
Pecny6nvkn TatapctaH

dopma

B
(HaumeHoBaHMe opraHa MecTHOro
camoynpaBneHus)

3asaBneHmne 06 UCK/IIOUYEHNM XNIOT0 NMoMeLleHna (KUMbIX MOMeLLEeHNI) 13
cocTaBa creymanm3mpoBaHHOIO XuUanwHoro oHaa
Ce/IbCKOro nocesneHna A3HakaeBCKOro
MyHUUMNaSIbHOro panoHa Pecny6nukn TatapcTaH
(npumepHasa dopma)
MPOCUT UCK/TIOYNTL M3 COCTaBa

HanMmeHoBaHMe rpunanyeckoro nnua

cneunannm3npoBaHHOro doHaa CesibCKoro
nocesieHnss A3HakKaeBCKOIro MyHuUMNaNbHOro painoHa Pecny6nvku TaTapcTaH
Xunoe nomelieHve (Kusble NOMELLEHUA), pacnosioxXeHHoe (pPacnosioXeHHbIe) Mo

agpecy: Pecnybnuka  TarapcTaH, ropos . ynuua
, AoM Ne , kopnyc Ne (nutep) :
KBapTupa/koMHaTa (KBapTUPbI/KOMHATbI) Ne :
3aKkpensieHHoe  (3aKpensieHHble) Ha npaBe  OMNepaTtMBHOINO  ynpaB/eHus
(X03AMNCTBEHHOIO BeLEeHMA) 3a
HanMeHoBaHue rpunandyeckoro nmua
Ha OCHOBaHWUU , OTHECEHHbIE K

-CNY>XeBOHOMY XXMNOMY MOMELLEHNIO (CMTYXXEOHbIM XWU/1bIM NOMELLEHNAM);
- XUNOMY NOMeLLEHNIO (KU/TbIM MOMELLEHNAM) B 0OLLEXNTUN
B COOTBETCTBUN C PeLUEeHNEM oT No
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anﬂaraeMble JOKYMEHTDbI.

1.
2.
3.
4
PykoBogutensb
/ /
naBHbIn Byxranrep:
/ /

M.MM.(npy HanMuum nedyatn)

KOHTakTHbI TenedoH

MoaTBepXaak CBOE cornacue, a Takxke corsiacue npeacTaB/ISseMoro MHOK
mua Ha 06paboTKy NEPCOHA/bHBIX AaHHbIX (CO0p, cUCTEMATM3aUMI0, HAKOMEHWE,
XpaHeHue, yTOYHEHNE (06HOBNEHME, N3MEHEHME), CNOMNb30BaHME,
pacnpocTpaHeHne (B TOM uucne nepejadvy), 06e3nMuMBaHune, GMOKMPOBaHUE,
YHUUYTOXEHNEe NepcoHasibHbIX AaHHbIX, a TaKXe WHbIX AeliCTBWIA, HEOBXOANMbIX [
06paboTKN MepcoHasIbHbIX AAHHbIX B paMKax NpeAoCcTaB/IEHUs MyHULMNaIbHOM
ycnyru), B TOM uuc/ie B aBTOMaTU3MPOBAHHOM pPexuMe, BK/OYas NPUHATUE
PELUEHUIA HA MX OCHOBE OpPraHoM, NPeAoCTaBASKOLWMM MYHULMNAIbHYIO YCNyry, B
Llensix npefocTaB/IeHNst MyHULMNASIbHOR yCnyTu.

HacTosiwuym noaTBepXaal: CBEAEHWS, BK/IOYEHHblE B  3asiB/IEHUE,
OTHOCSALIMECA K MOE NMYHOCTU U NpeAcTaBlSeMOMY MHOKW /MUy, a Takxke
BHECEHHblE MHOI HWKe, A0CTOBEpPHbl. [JOKYMEeHTbl (CKaHKOMMU [O0KYMEHTOB),
NMPUNOXEHHbIE K 3asiB/IEHNIO, COOTBETCTBYIOT TpeboBaHUsIM, YCTaHOB/IEHHbIM
3aKoHogaTeNnbCTBOM Poccuiickoii depepaumn, Ha MOMEHT nNpeAcTaB/eHus
3a8B/IeHMST 3TU [OKYMEHTbl, AeCTBMTE/NbHbI W cofepXaT [OCTOBEpHble
CBE[IEHVS.

[lalo CcBOe cornacne Ha ydyacTue B ONPOCE MO OUEHKE KayecTBa

npeLoCcTaB/IEHHON MHe MYHMLMNaIbHOW ycnyru no TenegoHy:
(

(pata) (mnognuce) (¢.1.0.)
Pe3ynbTat npepocTaBneHuns MYHULMNATbHOM YCIyru, npoy

npenocTaBUTb:
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| IB NN4YHbIA KabuHeT [lopTasa rocyAapCTBEHHbIX WM MYHMUUMUNANAbH
ycnyr Pecny6nuku TatapcTraH;

I |B MHOrO(QyHKLUMOHaNIbHOM LEHTPE NpPefoCTaB/IEHMS TOCYAAPCTBEHH
M MyHUUMNaNbHbIX ycnyr Pecnybnvkn TaTapcTah;

| IB Vcnonkowme.

(nara) (nognuceb) (¢.1.0.)

[MpunoxeHue Ne 6
K AGMUHUCTPATUBHOMY
pernamMeHTy npenoctaB/ieHns
MYHUUMNANBLHOW YCyrn no
BK/TIOYEHUIO B COCTaB U
NCKJTIOUEHUIO XNJbIX MOMELLEeHWN
N3 cocTaBa crneynanm3npoBaHHOro
XUNuuHoro gooHaa

Ce/IbCKOro
noceneHna A3HakaeBCKOro
MYHULMMNaNbHOIo panoHa
Pecny6nunkn TatapcrtaH

[CnaBe CenbCKOoro
noceneHuns
or:

3adaBneHue
006 MCnpaBAEHUN TEXHNYECKOW OLWnBKM

Coobuwato 06 owmnbkKe, AOMNYLEHHOW NPU OKa3aHUU MYHULMUNAIbHOW yCnyru
no

3anucaHo:

npaBI/IfIbH ble CBeAEHUA.
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Mpowy wucnpaBuUTb AOMYLEHHYD TEXHUYECKYID OLINOKY W BHECTU
COOTBETCTBYHOUWME U3MEHEHUS B [OKYMEHT, SABASAOWMACA  pe3y/bTaTom
MYHULMNANILHOW YCNyrn.

Mpunarato cnegyowme AOKYMEHTbI:

L

2.

B cnyyae npuHATMA pelueHns 06 OTKIOHEHUU 3adAB/fieHUs 06 mcnpaBneHun
TEXHUYECKOW OLUMGKM NPOLLY HanpaBUTb TaKOe peLueHne:

nocpeAcTBOM OTNpaB/iIEHMS 3/IEKTPOHHOrO AoKymMeHTa Ha agpec E-
mail: :

B BWAE 3aBEPEHHOM KonMunm Ha OyMaXHOM  HOCUTEesNle  MNOYTOBbIM
oTnpaB/ieHNeM no agpecy:

HacTtosium  noaTBepXaat:  CBEAEHUsl, BK/IHOUYEHHble B 3asiB/IEHME,
OTHOCSILUMECS K MOEM JIMYHOCTM U NPeACcTaB/IIEMOMY MHOK /ULy, a Takxke
BHECEHHbIE MHOK  HWKe, [A0CTOBEpPHbl. [OKyMEHTbl  (KOMMM  [AOKYMEHTOB),
MPUNOXEHHbIE K 3asIBNIEHNI0, COOTBETCTBYIOT TpPebOBAHUSIM, YCTAHOB/IEHHbLIM
3aKoHOAATeNIbCcTBOM  Poccuiickoii  depepaumy, Ha  MOMEHT  NpeAcTaB/eHus
3a8B/IEHNSI 3TN AOKYMEHTbI AeCTBUTENbHbI U COAEPXaT 0CTOBEPHbIE CBEAEHNUS.

(nara) ) (nognuce) (©.1.0.)



