HcnonuurensHblid KoMUTET CpeAHEIOPTKYIBCKOIO CEIBCKOI0 OCENEHUs
Criacckoro MyHUIIMIIAIBHOTO paiioHa pecyonuku Tarapctan

I[TOCTAHOBJIEHUE
Ne35 12.12.2022

O6  yTBepkIeHUU AJAMHUHHCTPATUBHOTO  pErIaMeHTa
MPEAOCTABICHUSI MYHUIUMIAIBHON YCIYTH TIO BbIJaue
pa3pelieHus Ha MPaBo OPraHU3alUd PO3HUYHOIO PhIHKA

B nemsax peanuzanuum ®enepanpHoro 3akoHa ot 27 wurong 2010 roma N 210-d3 "OO6
OpraHM3alUMy  MPEAOCTaBIEHUS  TOCYJApCTBEHHBIX M MYHUUUIAIBHBIX  yciIyr",
UcnonnutenbHpiii koMuteT CpeaHEIOPTKYJIbCKOrO cenbckoro mnoceneHuss — Cmacckoro
MYHHITUTIATLHOTO paiioHa Pecriyonuku TaTapcTan

ITOCTAHOBJIAET:

1. YTBepautb AJIMUHUCTPATUBHBIN PErNIaMEHT IIPEAOCTABICHHS] MyHUIIUIIAIBHON YCIIYTH
T10 BbIJIaU€ pa3pelIeHUs Ha PaBO OPraHU3alliid PO3HUYHOTO PHIHKA, COTJIACHO IPHUIIOKEHUIO.

2. IIpu3HaTe yTpaTUBLIIUMU CUILY:

2.1 Tlocranosnenue HcnomuutenbHoro komutera CpemHEIOPTKYIBCKOTO CEJIbCKOTO
nocenenus Criacckoro MyHHIMMANbEHOTO paiioHa Pecriyonuku Tataperan Ne30 ot 20.12.2021
«O0 yTBepxkACHUU AJIMUHUCTPATUBHOTO pErjiaMeHTa MPEJAOCTABICHUS MYHHUIIMIATBHON
YCIIYTH TIO BBIJIau€ pa3pelieHns Ha MPaBO OPraHu3alliyd PO3HUYHOTO PHIHKA.

2.2. TlocranoBnenue HcnonHutenbHOro komutera CpelHEIOPTKYIBCKOIO CEIbCKOTO
nocenieHuss Criacckoro MyHMIMNanbHOTO paiioHa Pecnyonuku TaTtapcran Ne20 ot 20.09.2022
«O BHECEHMM U3MEHEHUW W JIOMOJTHEHHUN B aJMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHUS
MYHULHUINAIBHON YCIYTH MO BbIJaue pa3pelieHus] Ha MPaBO OpraHU3allMyd PO3ZHUYHOIO PHIHKA,
YTBEPKAEHHOTO TocTaHoBieHUeM McnonHutenbHOro komurera CpelHErpTKYJIbCKOTO
cenbekoro rmnoceneHus Crnacckoro MyHuIuUNaiabHoro paiiona PecnyOmuku Tartapctan oT
20.12.2021 Ne30;

2.3. TlocranoBnenue McnomnutenbHoro KoMuteTa CpeaHEIOPTKYJIbCKOIO CEIbCKOI0
nocenieHuss Criacckoro MyHMIMNaNbHOTO paiioHa PecryOnuku Tatapcran Ne28 ot 28.10.2022
«O BHECEHMM M3MEHEHUU W JIOMOJIHEHHI B aJIMUHUCTPATUBHBIN PETJIaMEHT MPEIOCTABICHUS
MYHULUNAIBHON YCIYTH MO BbIJaue pa3pelieHus] Ha MPaBO OpraHU3allMyd PO3ZHUYHOIO PHIHKA,
YTBEPKAEHHOTO TocTaHoBieHUeM McnonHutenbHOro komurera (CpelHEIOpTKYJIbCKOTO
cenbeckoro rmnocenenus Crnacckoro MyHUIUNanbHOro paitona PecnyOnuku Tarapcran ot
20.12.2021 Ne30.

3. OmyOiuKoBaTh HACTOSIIEE IOCTaHOBIIGHHEe Ha odunuansHoM caite Crmacckoro
MyHununanbHoro pariona (http://spasskiy.tatarstan.ru/) u Ha oduImasbHOM caiiTe TPaBOBOMH
undopmarmu PT (http:pravo.tatarstan.ru).

4. KoHTpoJTb, 32 UCTIOTHEHUEM HACTOSIIETO TOCTAHOBJICHHS, OCTABJISIO 32 COOOM.

PykoBoaHTe/b HCTIOMHHTENIBHOTO KOMHETETA
CpeaHeropTKYIbCKOr0 CeIbCKOTo [oceNeninsa < 7 o/ 4 [".P. Kapumymmna


kodeks://link/d?nd=902228011&prevdoc=350255260&point=mark=000000000000000000000000000000000000000000000000007D20K3
kodeks://link/d?nd=902228011&prevdoc=350255260&point=mark=000000000000000000000000000000000000000000000000007D20K3
kodeks://link/d?nd=350255260&prevdoc=350255260&point=mark=00000000000000000000000000000000000000000000000002KHL3U0
kodeks://link/d?nd=350255260&prevdoc=350255260&point=mark=00000000000000000000000000000000000000000000000002KHL3U0
kodeks://link/d?nd=350255260&prevdoc=350255260&point=mark=00000000000000000000000000000000000000000000000001LRBI7T

YTBEpXaeH

noctaHoBreHnem NcnonHUTenbHOro
komuteta CpeaHepTKYNbCKOro
cenbckoro noceneHus Cnacckoro
MyHMUMNANbHOro panoHa Pecny6nvku
TartapcTtaH

oT «12 » pekabpsi 2022 r. Ne 35

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBneHnss MyHULUNanbLHOMW yCryru no Bblga4ve paspelueHusi Ha npaBo
opraHmM3aumm po3HMYHOro pblHKa

1. O6wume nonoxeHus
1.1. TlpegmeT perynnupoBaH1s agMUHUCTPATUBHOIO perfnaMmeHTa

HacToswmii  agMUHUCTPATUBHBLIA  pernaMeHT npeaocTaBneHust  MyHUUMNanbHow
ycnyrn (ganee — agMUHUCTPATMBHBIN perfiaMmeHT) ycTaHaBnvMBaeT CTaHO4apT M MopsiAoK
npenocTaBneHns MyHMUMNanbHON YCnyrM No BblAaye paspeLleHust Ha NpaBo opraHusauum
PO3HWYHOIO pbIHKA (Aanee — MyHuUMnanbHas ycnyra).

1.2. Kateropumu 3assutenen

1.2.1. Jlvuamun, nMeLWMMN NPaBo Ha NOfyYeHNne MyHUUMNANbHOW YCIyrn, ABNAKTCA
topuanyeckune nuua (ganee — 3asBuTernb).

1.2.2. C 3aaBneHnemM Brnpaese obpaTuTbCa npeacTaBUTeNb 3asaBUTENS, AENCTBYOLLNI
Ha OCHOBaHUW OOKYMEHTa, YAOCTOBEPSIOLEro ero nofHoMouus (ganee — npeacraBuTenb
3aaBuTens).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHNUN MYHULMNANBHOW YCIYTK

1.3.1. WHpopmauma o nopsigke npenoctaBneHna  MyHUUMNANbHOW  YCNyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXalux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMNANbHOW  ycnyre,  pacriofloKeHHbIX B MOMELLEHUsAX
MHOFO(PYHKLMOHANbHLIX LEeHTPOB MNpefoCTaBleHNd rocyaapCTBEHHbIX U MyHUUMNASbHbIX
yCryr.

2) Ha o(vumanbHOM canTe MyHUUMNanbHOro pavoHa B MHEMOPMALUNOHHO-
TenekoMmyHukaunoHHomn cetn «MHTepHeT» (https://www. spasskiy. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnukmn TatapcraH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX WU MyHMUMMAnbHbIX YCNyr (PyHKUmin)
(https:// www.gosuslugi.ru) (aanee — EanHeln noptan);

5) B rocyaapCTBeHHOW WH(OpMauNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNaneHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocygapCTBEHHbIX U MyHULMMANbHbLIX YCIyr).

1.3.2. KOHCynbTupoBaHMe MO BOMpoOcaM MpeaocTaBfeHns MyHULUUNanbHOW YCIyrn
oCyLLleCcTBNAeTCS:

1) B MHOrOopyHKUMOHAsbHbIX LEHTpax npeaoCTaBreHns rocygapCTBEHHbIX W
MYHULMNANbHBIX YCYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn No TenedoHy;



2) B HTEpakTMBHON hopme PecnybnmkaHCKoro noprana;
3) B ucnonHutensHoM kommteTe CpeaHepTKyNbCKOro CEeNbCKOro nocenexus (ganee
— OpraH):
npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;
npy NMCbMEHHOM (B TOM 4Yncrne B hopme 3NEKTPOHHOro AJOKyMeHTa) obpallieHmm — Ha
OymMaXkHOM HocuTene no noyTe, B 3fIEKTPOHHON hOpME MO INEKTPOHHOM MOYTE.
1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnunkaHckom nopTtane o Nopsiake m
Ccpokax npefoCcTaBfeHnsa MyHULMNanbHOW YCNyrMn Ha OCHOBaHUN CBEOEHUN, CoOAepXaLlmMXcs
B PeecTpe rocygapCTBEHHbIX W MyHUUMNANbHLIX YCIyr, NpefocTaBnsaeTcs 3asBUTento
B6ecnnaTtHo.
[ocTyn K tHgopMaLumm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocyuiecTBnsieTca 6e3 BbINOSIHEHNSA 3adBUTENEM Kaknx-nnbo tpeboBaHun, B TOM vncne 6e3
NCNonb30oBaHNSA MNPOrpamMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOroO Ha TexXHU4Yeckue
cpeactBa 3asBuTens TpebyeT 3aknioyYeHWsd JMUEH3MOHHOrO WU MHOrO CornaweHus ¢
npasoobnagarenemM nporpaMMHoro obecneyeHus, npegycmaTpusatoLLero B3umMaHue nnarhl,
perncTpauuio Unu asToOpu3auMilo 3asBUTENs WM NpeaocTaBfieHne UM MepCOHarnbHbIX
AaHHbIX.
1.3.4. lNpn obpaweHnn 3aaBuTenss NUYHO WUNU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegoctaBnaeTcs MHpopmauus:
1) o mMecTe HaxoxXaeHuss MHOroYHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocyfapCTBEHHbIX n MYHULMNANbHbIX ycnyr, McnonHutenbHoro KomuTeTa
CpeaHelopTKybCKOro  cenbckoro  noceneHns Cnacckoro  MyHUUMNANbHOrO  paroHa
Pecnybnukn TatapctaH
no agpecy: PT, Cnacckun p-H, c.CpegHuin KOpTkynb, yn.LleHTpanbHas, 4.32,
rpaduk paboTbl: NoHegenbHUK - NaTHUUa ¢ 8.00 go 16.00,
cyb66oTa, BOCKpECEHbE — BbIXOQHOMN,
oben ¢ 12.00 go 13.00,

cnpaBoyHble TenedoHbl 8 (84347) 3-81-16;

2) O nopsagke npedocTaBfeHUs MyHUUMNanbHOW YCIyrn, o cnocobax u cpokax
noaayn 3asdaBneHuni;

3) O KaTeropusx rpaxgaH, KOTopbiM MNpefoCTaBfsSeTCa MyHuMUunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx BONpoCsl NpegoCcTaBneHns MyHULMnansHom
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoAuMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBeHNn MyHULMNANbLHOW YCAyrK, O CPOKax npuema u permctpaumm 3asBrieHus;

5) o0 xoae npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecTe pasmelieHUs Ha oduumanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBreHNa MyHULMNanNsHOW yCcrnyru;

7) o nopsagke obxanoBaHus OENCTBUMA unu 6e3dencTBUs OOMMKHOCTHBIX  NuL
OpeaHa.

Mo nucbmMeHHOMY oObpalieHulo  COTPyOHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBneHMe MyHUUMNanbHOW yCnyru, nogpobHO B MUCbMEHHOW POPME pPasbsCHAIT
3asBUTENIO NOPALOK NPefoCTaBfeHNa MyHULMNANbHOW YCAyrM U BOMPOCHI, yKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, u B TeyeHne Tpex paboumx gHen co
OHS perucTpaumm obpalleHna HanpaBnswT oTBeT 3aasuTtento. OTBETbl JAKOTCA Ha A3blKe
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke obpalleHus UCMOoNb3ykTcA
rocygapcrBeHHble s3blku Pecnybnukun TaTtapcTaH.

1.3.5. WH(popmauua no Bonpocam npenocTaBrieHNd MYHUUMMAnNbHOW yCnyru
pasmMellaeTcs Ha ouunanbHOM canTe MyHUUMMNANbLHOMO panvoHa U Ha UHAOPMAaLMOHHBIX
cTeHaax B nomeleHnax OpzaHa ons paboTbl ¢ 3as9BUTENSMN.

NHdopmaums Ha rocyaapCcTBeHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WHMOPMALMOHHbLIX CTEeHA4aX M Ha oduuuanbHOM canTe MyHULMMNarbHOro panoHa B



WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «/HTepHeT», BKNOYaeT cBedeHua O
MyHUUMNanNbLHOW ycnyre, cogepxawuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO pernameHTa, UHOPMaLMID O MeCTe HaxOXAEeHUs, ChpaBOYHbIX
TenedoHax, BpemeHun pabotbl OpzaHa, 0 rpamke npuema 3asBrneHuin Ha nNpeaocTaBneHne
MYHULMMNANbLHOW YCIyru.

1.4. HopmaTturBHble NpaBOBbIe aKTbl, perynupyoLLme npegoctaBreHne
MYHULMNANbHOW yCryru

1.4.1. TlepevyeHb HOpMaTMBHbIX NPaBOBbIX aKTOB, PErynupyroLmx npegocTaBrieHue
MyHULMMNANbHOW ycnyrn (C ykasaHWemM pPeKBM3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
WUCTOYHUKOB WX OuuManbHOro onybnvkoBaHus), pasmeweH Ha EanHom nopTtane, B
Peectpe rocygapCTBEHHbIX WM MyHAUMNAanbHbIX  YCyr, Ha oduuManbHOM caute
MYHULMNANbHOrO pamoHa B MHPOPMAaLNOHHO-TENEKOMMYHUKALMOHHOM ceTU «IHTEpHET».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnameHTa B AeWCTBYOLLEN pedakunn NOaNeXuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocygapCTBEHHbIX U MyHUUMMANbHbIX YCIyT,
Ha odumumanbHom cante MYyHULUMNanNbLHOro panoHa B MHPOPMALNOHHO-
TeNeKkoOMMYHUKaLMOHHON ceTu «NHTepHeT».

1.5. TepMuHbI, UCNOMb3yeMble B aAMUHUCTPATMBHOM perfiamMeHTe, 1 Ux onpeaenexHus

1.5.1. B agMWHUCTpPATMBHOM perfiameHTe WCMONb3yKTCA creaywmne TepMUHbl Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrOoYHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopmnarnibHo 060CobrIeHHOEe CTPYKTYpHOEe
nogpasgeneHuve (odpuc) MHOIO(YHKLMOHANbHOIro LUeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCIYr, CO30aHHOE B rOPOACKOM (CESfIbCKOM) NoceneHnm
MYHULMMNAanNbHOIo panoHa nnn B ropoAackom okpyre Pecnybnukn TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKUMOHASNbHbBIX LIEHTPOB
NpefocTaBfeHns  roCygapCTBEHHbIX M MyHUUMNAnbHbIX — YCAyr,  YTBEPXAEHHbIX
nocrtaHoBneHuem lNpasutensctBa Poccunckon degepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHu3auun AeaTenlbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB
npefoCcTaBfieHUst TOCy4apCTBEHHbIX U MYHULMNASbHBIX YCIYyry;

TexHudeckas owmnbka - owmnbka (onucka, onevaTka, TrpaMmaTvyeckass Wnu
apudmeTtudeckas owubka nubo nopobHas  owwnbka), OonywleHHas ~ OpraHom,
NpefoCcTaBNAOWNM MyHULUNANBHYIO YCIyry, U npuBellas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNANbHON YCNyrn), cBeAeHUsM B JOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINNUCb CBEAEHUS;

EovHas cuctema wugeHtudumkaumm  un - ayTeHTudMKaumm B MHppaAcTpyKType,
obecneunBatoLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMOLENCTBUE MHAOPMAaLMOHHBIX
CUCTEM, UCNOMb3YyEMbIX AN NPefoCTaBfeHNs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHou opme (aanee — ECUA) — cbegepanbHasa rocyaapctBeHHast MHPOpPMaLMOHHas
cuctema, obecnevmBarollas CaHKUMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WHAOPMALMOHHOIO
B3aMMOJENCTBMS B CUCTEMe uaeHTUdUKauMm wn ayTeHTUuKauum K UHdopmMauuu,
cogepxallencs B rocyaapCTBEHHbIX MH(POPMaLMOHHBIX CUCTEMAX N UHBIX MH(POPMAaLIMOHHBIX
cucremax;

ML - NocygapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUNOHANbHbLIN LEHTP
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNAanNbHbIX yenyr B Pecnybnuke TatapcraHy;

ANC ML - ABTOMaTU3MpOBaHHas MHJOPMaLIMOHHas cucrtema
MHOrO(OYHKLMNOHAMNbHbLIX LEHTPOB NpeaoCTaBieHUss roCyapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecny6nvku TatapcTaH.



1.5.2. B agmuHucTpaTMBHOM perrnamMeHTe oA 3asiBfieHMeM O nNpenocTaBrieHun
MyHUUMNAnNbHOW ycryrn (ganee - 3asiBNeHWe) MnoHMMaeTcs 3anpoc O npefocTaBieHuu
MYHUUMMNANbHOW ycnyru, NoAaHHbIN B COOTBETCTBUW C NYHKTOM 3 cTtatbn 2 deaeparnbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npegocTaBreHnst
rocyAapCTBEHHbIX U MyHUUMNAanbHbIX yenyr» (aanee — ®egeparbHbiid 3akoH Ne 210-93).

2. CtaHpapT npefocTaBreHUs MyHULMNAnbHON ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOWM YCryru
Bblaaya paspelueHnsi Ha NpaBo OpraHn3aumMm PO3HUYHOTO PbIHKA.

2.2. HanmeHoBaHWe UCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeCTHOMO
camoyrnpaBreHusi, HenocpeaCcTBEHHO NPeaoCTaBNSALWEr0o MyHULMNANBHYIO YCyry

WcnonHutenbHbln  komuteT  CpeOHelopTKyNbCKOro cernbckoro noceneHuss Cnacckoro
MyHuUMNanbHoro panoHa Pecnybnuku TaTtapcTaH.

2.3. OnuncaHune pesynbTaTta NPeaoCTaBneHNst MyHULMNansHOW ycnyru

2.3.1. Pe3ynbTatom npenocTaBneHns MyHULMNanbHOM yCcnyrn aBrsieTcs:

1) peweHne O Bblgaye paspelleHnd Ha MpaBO OpraHuM3aunm PO3HUYHONO pPblHKA
(npunoxeHne Ne 1 K HacTosweMy agMUHUCTPATUBHOMY PerfameHTy);

2) pelleHve O NpoAafeHnn paspelleHna Ha NpaBo OpraHu3auMmM PO3HUYHOIO PbIHKA
(npunoxeHne Ne 2 kK HacTosWweMy agMUHUCTPATUBHOMY perfameHTy);

3) pelwweHne 0 nepeodOpMIIEHNN pas3peLLEHNa Ha NpaBo OpraHM3aumm PO3HUYHOIO
pblHKa (NpunoxeHne Ne 3 Kk HacToAeMy agMUHUCTPATUBHOMY pernamMmeHTy);

4) pelweHne 06 oTkase B NpegoCcTaBneHUn MyHULMNansHOM ycnyrn (npunoxeHne Ne
4 K HacTosILLEeMY aAMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT npegocTtasneHnsa MyHUUunanbHOW yCrnyru HanpaBnaeTcs 3asiBUTeNto
B (popMe OneKkTPOHHOro [OKYMEHTa, MNOAMUCAHHOINo YCUMEHHOW KBanuduunupoBaHHOW
3MEKTPOHHOW NOAMUCBI0 YNONIHOMOYEHHOrO OOMMKHOCTHOro nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oT 6 anpena 2011 roga Ne 63-03 «O6
anekTpoHHoM noanucu» (ganee — ®epepanbHbin 3akoH Ne 63-P3) B NMYHbLIM KabOuHET
EovHoro noptan. B cnyyae HanpaBnenus 3asBrneHust nocpeactBom PecnybnvkaHcKoro
nopTtana pesynbTaT NpeaoCTaBfiEHUs MyHUUMNANbGHOW YCNyrM HanpaBnseTcs B JIMYHbLIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIbopy 3asBUTENA pesynbTaT NpefocTaBneHns MyHUUMNanbHOW YCryru
Bolgaetca B OpraHe mnn B MOL, B dopme 3k3emnnsipa 3NEKTPOHHOrO [OOKYMEHTa,
pacneyataHHOro Ha 6OyMaXHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMNUCHIO
COOTBETCTBEHHO YNOMTHOMOYEHHOrO AOMKHOCTHOrO nuua OpraHa unu padoTtHuka MOLL.

2.3.4. 3asBuTenb BNpaBe MONyYUTb pes3ynbTaT NpefocTaBneHus MyHUUMnanbHOM
ycriyru B )OpMe 3rIeKTPOHHOrO [OOKYMEeHTa B TeyeHue Cpoka [OeucTBus pesyrnbTaTta
npegocTaBfieHNss MyHUUMNANbHOW YCIyrn.

2.4. Cpok npegocTaBneHns MyHUUMNanbHOW ycrnyrn, B TOM Yncrne ¢ y4eToM HeobxoaumocTu
obpalleHnsa B opraHusaunm, y4acTByoLne B NpegoCTaBneHm MyHUUUNanbHOM yCryrm, Cpok
NPUOCTaHOBIEHNS NPeoCTaBNeHNs MyHULMNANbHOW YCNyri B cryvyae, eCnn BO3MOXHOCTb
NpPUOCTaHOBMNEHUSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
BblAayun (HanpaBfeHns) AOKYMEHTOB, ABAIOLWMNXCA pe3ynbTaToM NpegocTaBneHuns
MYHULMNANbHOW yCnyru



2.4.1. MyHuumnanbHas ycnyra npegocrtasnsietcd B TedyeHmne 10 pabounx aHen.

Cpok npefoctaBfneHUa MyHUMUMNANbHOW  YCIyrM HauYMHaeT WCYUCNATBCA  Ha
cnefyoownn AeHb nocne AHSA pernctpaunmn sasasneHus.

MpoaneHne cpoka, nepeodopmrieHne paspeLleHns - B TedyeHne 8 pabounx aHen.

2.4.2. TllpuocTtaHOBNeHMe cpoka nMpeaocTaBlieHNns MyHUUMNANbHOW YCIyrn He
npeaycMoTpeHoO.

2.4.3. HanpaBneHve [OOKyYMeHTa, SABMSOLWErocd pesynbTatoM npeaoctaBneHns
MYHUUMNANbHOM ycryru B (popmMe 3NeKTPOHHOro LOKYMEeHTa, 3asiBUTEN0 OCYLLIECTBIISIETCH B
AeHb OpopMMNeHNsa 1 permcTpauumn pesynbtaTta npeaocTaBfneHns MyHUUMNansHOW yCnyru.

2.5. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTENbHBIMU UM MHBIMW HOPMATUBHBLIMU NPABOBbLIMY akTaMu AN NPeAoCTaBNeHNs
MyHULMNAnbHOW YCNyru, a Takxke YCryr, KoTopble SBMSoTCS Heo6XxoanMbIMK 1
ob6s13aTeNbHbIMU ANS NPEAOCTaBNEeHNss MyHULMNANbHbIX YCNyr, nognexalmx
npeacTaBneHnto 3asiBUTeNeM, cnocobbl MX NonyyYeHus 3asiBUTeNneM, B TOM Y1cne B
3MNEKTPOHHON hopMe, MOPSAOK UX NPEACTaBMNEHUS

2.5.1. [Ins nony4yeHnss MyHMUMNanbHON yCnyrn 3asBuTenb NpeactaBnseT cnegywoume
OOKYMEHTbI:

1) OOKYMEHT, yOoCTOBepsiloWUM NIMYHOCTL (He Tpebyetca B criydae obpalieHus
nocpeacteom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSIOLLMIA NOSTHOMOYUNSA NPpeacTaBUTENS 3asaBUTENS;

3) 3asABneHue:

B (popme gokymeHTa Ha BymaxHoOM HocuTerne (npunoxeHuwe N2 6 K HacTosilemy
agMWHNCTPATUBHOMY pernameHTy);

B 9NEKTPOHHOM (hopMe (3amnofHseTcs MOCPeACTBOM BHECEHUSI COOTBETCTBYHOLLNX
CBEOEHUN B O3NEKTPOHHyIO opMy 3asiBNeHWd), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHuAMM nyHKTa 2.5.3 agMMHUCTpPATMBHOIO pernaMmeHTa, npu obpalieHun
nocpencTsoM PecnybnvkaHcKoro noprana;

4) KONUU y4ypeanTenbHbIX JOKYMEHTOB (OpUrMHanbl yYpeauTesbHbIX JOKYMEHTOB - B
crniy4ae, ecnu BEpHOCTb KOMUIN He yOOCTOBEPEHA HOTapuarbHO);

5) npaBoycTaHaBnuBawLliMe AOKYMEHTbl Ha OObEeKTbl HEeABMXUMMOCTM, MnpaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EAMHOM rocygapCTBEHHOM peecTpe HeOBUXKUMOCTH,
pacronoXeHHble Ha Tepputopuu, B nNpedenax KOTOpOW npegnonaraeTcs OpraHW3oBaTb
PbIHOK.

2.5.2. B3asgBneHve W npunaraemble AOOKYMEHTbl MOryT ObITb npeacTaBneHbl
(HanpaBneHbl) 3aaBUTENEM OOHUM M3 Crneayowmx cnocobos:

1) yepe3 MOLl Ha OymaxHbIX HOCUTENSX M B BMAOE SNEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHUAM NyHKTA 2.5.3 aAMUHUCTPATMBHOIO pernameHTa;

2) nocpencteom PecnybnukaHckoro nopTtana B afieKkTPOHHON hopme;

3) B OpraH nn4yHO unm nocpeacTBOM NOYTOBOM CBSI3M HA ByMa)KHOM HOCUTEreE.

3aaBneHne n npunaraemble OOKYMEHTbI, MPU HanpaBneHuu NoCpeacTBOM MOYTOBOM
CBSI3U1, 3aBEPSIOTCHA B YCTAHOBMEHHOM NoOpsiaKe.

2.5.3. 3asBneHve npu HanpaeneHun nocpeacTsoM PecnybnukaHckoro noprtana
NOANUCLIBAETCS NPOCTON 3NEKTPOHHOW NOAMUCHIO 3asBUTENS.

Ans nony4yeHWss NpOCTOM 3MNEKTPOHHOW NoAmMcKU 3asaBuTEN0 HeobXxoaMmo NPOWNTU
npouenypy peructpaumm (ayteHtudukauumn) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3annce.

ONEeKTPOHHblE [OKYMEHTbl (9MeKTpOHHble o06pasbl [OOKYMEHTOB), YKasaHHble B
noanyHkrax 2, 5 nyHkra 2.5.1 agMMHUCTPaTMBHOIO pernameHTa, 3aBepsAlTCA YCUITEHHON



KBanMuUMpOBaHHOW NOAMNUCHIO NWL, YNOSTHOMOYEHHbIX Ha CO34aHWe U NOAMMCaHME TaKuX
AOKYMEHTOB, B TOM YMCne HoTapuycamu.

ONEKTPOHHbIE [OKYMEHTbl (3NEKTPOHHble 0b6pa3bl [OOKYMEHTOB), Npwunaraemble K
3asiBMEHN0, B TOM YUCEe LOBEPEHHOCTU, HanpaBnawTca B Buae dannos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KayecTBO npefoctaBnsiemMblX 3MEKTPOHHbIX [AOKYMEHTOB (3M1EKTPOHHbLIX 00pa3os
AOKYMEHTOB) [OJDKHO MO3BOMATb B MOMHOM 006beme npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3asABUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WK OCYLLECTBIEHUS LENCTBUN,
npeactaBfieHne unM  OCYLIECTBIEHME KOTOPbIX He npeayCMOTPEHO HOPMaTMBHBIMU
NpaBOBbIMW  akTaMu,  PerynvpylowmmMmn  OTHOLLIEHUS, BO3HUKawWMe B CBA3U C
npegocTaBneHnemM MyHULMNANbHOW YCIyru;

2) OCyWecCTBMNEeHNa OEUCTBUWN, B TOM 4UCME COrnacoBaHuni, HeobGxoaumbix AN
NonyyYeHnss MyHUUMNanbHOM YCryrn 1 CBs3aHHbIX C obpalleHneM B MHble FOCYAapCTBEHHbIE
OopraHbl, OpraHbl MECTHOro CaMOynpaBfeHUs, OpraHn3aunn, 3a MWCKMYEeHUEM MNoslyYyeHus
yCryr WM nonyyYyeHusl AOKYMEHTOB W MHGOpMauuu, MNpeaocTaBnaeMblx B pesynbrarte
npefocTaBfeHnsa TakuxX YCNyr, BKMOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 crtatbun 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0Ba3aTeNbHbIX YCryr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmaumn, oTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKa3blBanunCb MNpuM MepBOHA4YaribHOM OTKa3e B Npueme
OOKYMEHTOB, HeobxoauMbIX ANA npedocTaBnNeHna MyHuuunanbHon ycnyru, nuvbo B
npeaocTaBneHNn MyHULUMNANbHON YCNyru, 3a UCKITIOYEHNEM CreayrLmnX Cnyyaes:

a) W3MeHeHne TpeboBaHWMN HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacalouMxcs
NpeaocTaBnNeHns MyHUMUMNANbHOW YyCnyrk, nocrne nepBoHa4YanbHOW nogavn 3asiBNeHus o
npegocTaBeHnn MyHULMNanbHON YyCnyru;

6) Hannune owunboK B 3asBNEHUN O NPEAOCTABNEHUN MYHULMNANbHOW YCNyrn U
AOKYMEeHTax, MNOOaHHbIX 3asdABuMTEneM Mocrie nepBOHayanbHOro OTka3a B Npueme
OOKYMEHTOB, HeobxoauMbix ANns nNpefocTaBfeHus MyHuumnanbHon ycnyru, nmbo B
NpegocTaBNeHNn MyHULMNANbLHOM YCNYrM U He BKIOYEHHbIX B NPeACTaBIiEHHbIN paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AEeWUCTBUS OOKYMEHTOB WAW MU3MEHeHue WHopmauuu nocne
nepBoHavyanbHOro oOTka3a B MNpuMeEMe AOKYMEHTOB, Heobxoaumbix Onsi NpeaocTaBneHus
MyHUUMNAanNbHON ycnyru, nnbo B NpefocTaBeHnn MyHULMNAnsHON YCNyru;

) BblIABNEHME OOKYMEeHTanbHO MnoATBepXAEeHHOro cdakta (NpuM3HakoB) OLIMOOYHOro
UM NpPOTMBOMNPaBHOro Aencrteus (6e3gencteus) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®L, npu nepBoHayanbHOM OTka3e B nNpuemMe [OOKYMEHTOB, HeobxoauMmblx Ans
npefocTaBneHns MyHUUMNanbHON yCcnyr, Nnnbo B npegocTaBneHnn MyHUUMNANsHOM yCnyru,
O 4YemM B NMUCbMEHHOM BuAe 3a nognucbio pykoBoauTens OpraHa npu nepBoHa4YanbHOM
OoTKase B NpMemMe JOKYMEHTOB, HEOOX0AMMbIX A5 NPpeAoCTaBneHnss MyHUUUNAanNbHOW yCnyru,
yBEeAOMINSIETCA 3as8BUTENb, @ Takke NPUHOCATCS M3BUHEHUS 3a AOCTaBMNEeHHble HeyaobCTBa;

4) npepgoctaBneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEeKTPOHHbIE 00pa3bl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 cTtaTbn 16 ®egepanbHoro 3akoHa Ne 210-D3, 3a UCKIOYEHNEM CrlyYaeB, €CNN HAaHeceHne
OTMETOK Ha Takue [OOKyMeHTbl Nnbo unx usbsatTMe SBNSETCA HeobOXOAWMbIM YCNOBMEM
nNpegocTaBfeHns rocyaapCTBEHHOM WAW  MYHMUMMANbHOW YCNYrM, W WHbIX CIlyyYaes,
yCTaHOBMEHHbIX dbeaeparnbHbIMU 3aKOHaAMM.

2.6. |/|C‘-IepI'IbIBaPOLIJ,I/1I71 nepevyeHb JOKYMEHTOB, HeobXoaAnMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMU MPaBOBbIMU akKTaM ANnA npegoctaBneHnd MyHl/ILI,I/II'IaJ'IbHOIZ ycnyru, KotTopble
HaXxodATCA B pacCnops>XeHnn rocygapCTtBeHHbIX OpraHoB, opraHoB MeCTHOIo
camMmoynpaslieHna n noaosegoMCTBEHHbIX rocygapCTtBeHHbIM OopraHam uinn opraHam MecTtHOro



camoyrnpaBrneHusi opraHn3aLumnin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUThb, a Takke
CnocoObbl NX NONyYeHNst 3asiBUTENSMW, B TOM YMCIE B NEKTPOHHOM dhopMe, NOPSAoK UX
npeacTaBneHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMmoynpasreHns Nnbo
opraHusauusi, B pacnopsikKeHUN KOTOPbIX HAXOAATCS AaHHble JOKYMEHTbI

2.6.1. MNonyyaloTca B pamKax MeXBeJOMCTBEHHOIO B3aUMMOLAENCTBUA:

1) Bbinucka M3 EgmMHOro rocygapCTBeHHOro peectpa HeABWXUMOCTU (coaepkaliast
obLenocTynHble CBeAEHUA O 3aperMcTpuMpoBaHHbIX NpaBax Ha OObEKT HeaBWXMMOCTM) —
depepanbHas cnyxba rocyaapCTBEHHOM pernctpaumm, kKagactpa u kaptorpaduu;

2) cBegeHus wun3 EOWHOro rocygapCTBEHHOrO peectpa  lpuUaMyYeckux nvy  —
depnepanbHasa Hanorosasi cnyxoa;

3) cBedeHus O AEWNCTBYKOLLEM nacnopTte rpaxaaHuHa Poccuinckon depepauumn —
MuHuctepcTso BHyTpeHHUx [den Poccuy;

4) cBefeHMs O HoOTapuanbHOW [oBepeHHocTn — degepanbHas HoTapuanbHas
nanara.

2.6.2. 3asaBuTenb BnpaBe MNpPeaocTaBuUTb [OOKYMEHTbl (CBeAEHWs!), YyKasaHHble B
nognyHkrtax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B hopmMe 3MeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOM KBanuuumpoBaHHoOM noanucbio nu,
YNONTHOMOYEHHbIX Ha co3aHue 1 NoanncaHue Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHne (HECBOEBPEMEHHOE NMpPeACTaBfEHNE) yKa3aHHbIMU B MyHKTE
2.6.1 agMMHUCTPATUBHOIO perfameHTa opraHamu rocydapCTBEHHOM BracTu, opraHamu
MECTHOro camMoOyrnpaBrieHus, opraHM3aumsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SABMATbCA
OCHOBaHWeM ANns oTKasa B NpefoCTaBNeHU MyHULMNANsHOM YCNyru.

2.6.4. [omkHocTHoe nuuo wn  (unn) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
aAMUHUCTPATUBHOIO  perfnaMmeHTa OpraHoB W oOpraHu3auui, He npegcraBmBLIME
(HecBOeBpeMeHHO npeacTaBuBLUME) 3anpoOLUEeHHble W HaxogsAWMecs B pacropsiKeHun
AOKYMEHT WNW CBeAeHus, noanexart agMWHUCTPATUBHOW, AUCUMMIVHAPHOW WU MHOW
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccunckon denepauum.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUS, B TOM 4uchne
noaTeepXgawllne BHeceHue 3asBuTeneM nnaTtbl 3a MNpeaocTaBleHne MyHUuMnanbHOM
ycryry, Haxogsimecs B pPacnopsiKeHUM rocygapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX FOCYAAapCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoynpasneHus opraHu3aumn.

HenpencrasneHve 3asiBuTeneM [OOKYMEHTOB, COAEpXalux CBeOeHUs, KOTopble
Haxo4dATCs B PacnopsbkeHUM  roCydapCTBEHHbIX  OpPraHoB, OpPraHOB  MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX FOCYAAapCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoynpaBfeHusl opraHusauun, He SBMSETCA OCHOBaHWMEM [Afsi OTKasa 3asiBUTento B
npegocTaBfieHUM MyHULMNANbLHOW YCIYyTn.

2.7. NcyepnbiBaloLwmi nepeyeHb OCHOBaHUM A9 O0TKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegocTaBNeHNs MyHULMNANbHOW yCryru

2.7.1. OcHoBaHMsIMM [Onsi OTKasa B npuemMe [OKyMeHToB (mpunoxeHne Ne 5 «k
HacTosILLleMY agMUWHUCTPATUBHOMY perfiameHTy), HeobxoaumbiX Ang npenocTaBneHus
MYHULMNANbHOM YCNyru, SBASOTCS:

1) npencrtaBneHHble 3adBUTENEM LOKYMEHTbl codep)XaT NogYUCTKM U UcnpaBneHns
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMEHHOM 3akoHogaTtenbctBOoM Poccuinckon
depepauum;

2) DOKYMEHTbI cofepXaT MOBPEeXAeHUs, Hannime KOTOpbIX HEe MO3BOMSET B MOSHOM
obbeme uncnonb3oBaTb WMHOPMaUUIO M CBEAEHUS, COAepXalwumecss B OOKyMeHTax Ans
npefocTaBfieHnUss MyHULUMMNANbLHOW YCNyru;



3) npeacTaBrieHHble [OOKYMEHTbl WM  CBeAEeHUS yTpaTuiMm Curly Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCrnyron (OOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUSA
npeacraBuTensa 3asBuTens, B cnydae obpalweHus 3a npeaocTaBrleHMeM MyHUuMnanbHOW
YCIyru ykasaHHbIM fMLOM);

4) nogadva 3adBneHUs O npeaocTaBfeHUun MyHUUUNAanbHOW YCyru U LOKYMEHTOB,
HeobxooMMbIX ANA npefocTaBneHuss MyHUUMNanbHOW YCryrn, B SMEeKTPOHHOW ¢opme C
HapyLleHMEM YyCTaHOBIEHHbIX TpeboBaHWI;

5) HekoppeKkTHoe 3anosfiHeHne obsa3aTenbHbIX nonen B opMe 3asiBfieHusi, B TOM
yucrne B MHTEPaKTUBHON hopMme 3asBneHnsa Ha PecnybnnkaHckom noptane (He4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMekTa [AOKYMEHTOB, Heobxooumbix Ang
npegocTaBneHns MyHMUMNanbHOW ycnyru;

7) 3asBreHMe o npeaocTaBieHUN YCIyrn nogaHo B opraH rocyaapCTBEHHOW BNacTw,
opraH MeCTHOro CaMOyrnpaBIieHUs1 UMM OpraHu3aumio, B MOSIHOMOYMS KOTOPbIX HE BXOAWUT
npegocTaBfieHMe MyHUUMNANbLHOW YCNyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTaTtben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOW KBanuuumpoBaHHON 3N1EKTPOHHOW NOAMNUCH.

2.7.2. TlepeyeHb OCHOBaHUW ONs OTKa3a B NpuemMe AOKYMEHTOB, HeobxoauMMbIX AN
NoNyyYeHNss MyHULMNAanIbHOW YyCyrn, ABASETCHA UCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3adBfeHUa U OOKYMEHTOB, HEOOXOOUMBbIX Ons
npegocTaBneHns MyHUUMNAnbHOW YCryrn, MOXeT ObITb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, TaK W nocfne nonyyYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM nivuom OpraHa
HeobXxoouMMbIX ANA NpefoCcTaBneHUss MyHUUMNAnNbHOW YCyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHNEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHONO B3aUMOLAEWNCTBUS, B CPOK, He
npesbiwaroLwmin 9 pabounx gHen co AHSA perncTpaunm 3asiBfieHus.

2.7.4. 3anpewjaetcs OTKasblBaTb B MpuvemMe 3asiBeHNd U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ANS NpefoCTaBfeHUs MyHUUMNAnNbHOW yCryri, B Cnydae ecnu 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHns MyHUUMNAnbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(popMaLMen O cpokax W nopsagke npenocTaBfieHns MyHULUUNanbHOW
ycnyru, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VicuepnbiBatoLLmit NepeyeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUS! NN OTKasa B
npegocTaBneHnn MyHULMNanbHOM yCryru

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPeAoCTaBNEHNA MyHULUMMNANbHOW YCryru
OTCYTCTBY!OT.

2.8.2. OcHOBaHUA Ans 0TKasa B NpeoCTaBleHNN MyHULMNANbHON YCNyru:

1) B NnpeAcTaBneHHbIX 3asBNeHNN 1 (UNn) JOKYMEHTax COAepXUTCa HenonHasa u (1nu)
HeJOCTOBepHasa MHopMauus;

2) nocTtynneHue oOTBeTa opraHa rocy4apCTBEHHOW BMNAcTW, oOpraHa MeCTHOro
camoynpasneHus nmbo noaBeAOMCTBEHHOW OpraHy rocyaapCTBEHHOW BMAacTv WM opraHy
MECTHOro camoynpasneHus opraHu3auum Ha MeXBEeLOMCTBEHHbIN 3anpoc,
cBMAeTenbCTBYOWEro 06 OTCYyTCTBUM SOKYMEHTa U (Mnn) MHopMaumm, Heobxoaumblx Ans
nNpeaocTaBneHnss MyHUUMNAnNbHOM YCAyrn, €CnNn COOTBETCTBYIOLMN [OKYMEHT He Obin
npeacTaBrieH 3asBuTenemM no co6CTBEHHON NHULMATUBE;

3) oTtcytctBMe npaBa Ha OObeKT wunn oObekTbl HEABWXKUMOCTM B npegenax
TeppuTOpUKN, Ha KOTOPOMN NpeanonaraeTca OpraHn3oBaTb PbIHOK B COOTBETCTBUW C MNIAHOM,
npegycMaTpuMBalOLWMM  OpraHvM3auuio  pbIHKOB  Ha  TeppuTOpUM  MyHMLMNANbHOMO
obpasoBaHus;

4) HecoOoTBETCTBME MeCTa pacrnonoXxeHuss obbekTa UnNuM OOBLEKTOB HEOBMXUMOCTW,
npuHagnexawmux 3asBuTeNnto, a Takke Tuna pblHKA, KOTOpbIA  npeanonaraeTca



opraHusoBaTb, MNraHy, npegycMaTpuBaloLeMy OpraHM3aumio pPbIHKOB Ha Tepputopun
MYyHUUMNanbHoro obpasoBaHus.

2.8.3. lNepeyeHb OCHOBaHUW AN OTKasa B nNpefocTaBfieHUM MyHUUMNANbHOW yCnyru
SABMSETCHA NCYEPNbIBAIOLLNM.

2.8.4. 3anpellaetcsa OTKasblBaTb B MpPedoCTaBlIEHUN MYyHULMMAnNbHOW YCNyrn B
cnyyae, ecnu 3asiBfeHMe O nMpeaoCTaBfieHMM  MYHUUMNAnbHOW  YCryrm nogaHo B
COOTBETCTBUM C WH(popMauMen O cpokax W nopsgke npefocTaBfieHUst MyHUUMNAnNbHOW
ycnyru, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsigok, pasmep M OCHOBaHWS B3UMaHUS rocy4apCTBEHHON MOLUMMHbI UM MHOW NnaTsl,
B3MMaeMOM 3a NpeaocTaBneHne MyHMUMNanbHON ycryru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. NMepeyeHb ycnyr, KOTopble ABMAKTCS HEOOXOANMbIMU U 06A3aTENBHBIMK AN
npeaocTaBnNeHNs MyHMLMNanbHbIX YCNyr U NPeaoCcTaBnsioTCA OpraHn3aunsMmn n
YNOMHOMOY€EHHbIMM B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon deaepaumm
aKcnepTamu, y4acTBYOLMMU B NPeaoCTaBNeHNN NpeaycMOTPEHHbIX YacTbto 1 ctaTbm 1
depepanbHoro 3akoHa ot 27 utonsa 2010 roga Ne 210-903 «O6 opraHmnsaumm
npeaocTaBnNeHns rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyr»

MpenocraBneHne HeobxoamMMmbIX U 06aA3aTeENbHbIX YCRyr He TpebyeTcs.

2.11. MNopsagok, pasmep M OCHOBaHUSA B3MMaHUs NnaTbl 3a NpeocTaBneHne ycnyr, Kotopble
ABMATCA HEOOXO0AUMbIMU U 06A3aTENbHBIMU ANA NPefoCTaBNeHUs MyHULMMNANbHOM YCNyru,
BKNIOYasi MHpopMaLmio 0 MeETOANKE pacyeTa pasmMepa Takon nnaTthbl

MpenocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXUAAHUSA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, NnpeaocTaBnsieMon opraHmM3aumnen, y4acTByoLLEN B
npegocTaBneHn MyHUUMNansHOM yCcnyru, n npu nonyvyeHnn pesynbtata npegoctaBneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asaBfEHMS Ha MNONyYEeHUEe MyHULMNanbHON
ycnyru - He 6onee 15 MUHyYT.

2.12.2. Tpu nonyyeHun pesynbTaTa NpPeAoCTaBNEHUS MYHULMUNANbHOW  YCNyru
MaKCMMarnbHbIN CPOK OXWAAHUSA B oYepeamn He AOMKEH NpeBbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsgok peructpaumm 3anpoca 3asButens o npeaocTaBneHnmn MyHMLMNanbHON
yCryr n ycrnyru, npegocTaBnisieMon opraHu3aLmen, y4acTBYOLLEN B NpeJocTaBneHnn
MYHUUMNANbHOW YCryru, B TOM YuCrie B 35IEKTPOHHOM (hopme

2.13.1. MNpun nnyHom obpawieHnn B MOLL B geHb nogaunm 3asBrneHuss 3asBUTENO
BblaaeTcs pacnucka ns AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAIOLWNM, YTO
3asBrieHve oTnpaBneHo, U 4aTon nogayn 3asiBneHus.

2.13.2. lpu HanpasneHun 3asBreHuMst nocpeactBsoM PecnybnukaHckoro noptana
3aaBMTENb B OEHb NoJauyYn 3asiBNEHWA nosiydyaeT B NIMYHOM kabuHeTe PecnyGnukaHckoro
noptana M MO 3MEKTPOHHOW Mo4YTe yBeOOMSEeHWe, MOATBepXpawuiee, 4YTO 3asiBfeHue
OTNpaBIieHO, B KOTOPOM YKa3blBalOTCH PErMcTpauMOHHbIN HOMEDP U AaTa Nnofayu 3asiBrieHus.

2.13.3. Tlpu nmyHom obpaweHnn B OpraH B AeHb nogayn 3asiBNeHus
YMNOMHOMOYEHHbIM  [JOMMKHOCTHBIM nuuoM OpraHa 3asBuTento BblOAeTcs pacnucka U3



aBTOMaTM3NPOBAHHON WHGOPMALUMOHHON CUCTEMbI, MpeaHasHa4YeHHOW AN  OKa3aHus
rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, C PErMcTpaumMoHHbIM HOMEPOM, AAaTon noaayu
3asBreHnd N nepevyHem npeacTaBrieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPegoCTaBAseTcss MyHuuunanoHas
ycrnyra, K 3any oXxuaaHus, Mectam Ans 3anosiHeHMs 3anNpocoB O NpeoCTaBfeHn
MYHMUMNANbHOW yCNyr, MHPOPMALMOHHbIM CTEHAaM C 06pa3uamMm UxX 3anofiHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAO0CTaBEHNS KaXO0N MyHULMNANbHOM
ycryru, pasMmeLLeHnio 1 0opMITEHNIO BU3yalibHOW, TEKCTOBOW U MYNbTUMEANNHON
WHdopMaLUUKM O NopsiaKke NpeaocTaBeHNsa Takonm yCnyr, B TOM 4Yncrne k obecneyeHunto
AOCTYNHOCTM ANS MHBANWAOB YKa3aHHbIX OOBbEKTOB B COOTBETCTBMM C (beaeparnbHbIM
3aKoHOAAaTeNbLCTBOM M 3akOHoAaTenbCcTBOM Pecnybnukm TatapcTaH o counanbHoM 3awmTe
WHBaNNOoB

2.14.1. lpepoctaBneHne MyHMUMNANbLHOW YCAYrM OCYLLUECTBSETCA B 34aHUAX U
nomeLLeHnsax, 06opyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMON U CUCTEMOWN NOXaPOTYLLUEHUS.

MecTa npuema 3aasutenen odopyaytoTcsa Heobxogmmon mebernbio ons ooopmMmIieHns
AOKYMEHTOB, MHPOPMALMOHHLIMU CTEHAAMM.

2.14.2. B cootBeTcTBMM C 3akoHogaTenbctBoM Poccuinickon ®egepaunm o
coumanbHOM 3aliMTe WHBanNMAoOB B LUensax ©0ecnpensaTCTBEHHOro [ocTyna K MecTy
npefocTaBneHns MyHMUmMnansHom ycnyru obecneynBaeTcs:

1) ycnoBus gna 6ecnpenaTcTBEHHOro AoCTyna K 06bekTam coumanbHON, UHXEHEPHOWN
N TPAHCNOPTHOW MHMPACTPYKTYP (KWUMbIM, OBLLECTBEHHLIM U MPOU3BOACTBEHHbLIM 30aHUSAM,
CTPOEHMAM U COOPYXEHUsIM, BKIOYad Te, B KOTOPbIX PacnosioXeHbl (U3KynbTypHO-
CMOPTUBHbIE OpraHM3aunn, opraHmsauuun KynbTypbl W Opyrve opraHusaumm), K Mectam
oTAbIXa M K NpegocTaBnaeMbIM B HUX YCryram;

2) ycnosusi onst 6ecnpensiTCTBEHHOMO NMOMb30BaHUS Xene3HOA0POXHbIM, BO34YLLUHbIM,
BOAHbIM  TPAHCMOPTOM, aBTOMOOWSbHLIM ~ TPAHCMOPTOM M FOPOACKUM  Ha3eMHbIM
3MEKTPUYECKMM TPAHCNOPTOM B rOPOACKOM, MPUrOPOAHOM, MEeXOYyropogHOM coobLieHuu,
cpencTtBamMmn CBA3M M MHGopMauumn (BKNovas cpencrtea, obecneuymBarowme aydénmposaHue
3BYKOBbIMW CUrHaramu CBETOBbIX CUrHaNoB CBETO(OPOB W YCTPOUCTB, pPerynupyromx
ABWXXEHVe neLwexonoB Yepes TPaHCMOPTHbIE KOMMYHUKaUUN);

3) BO3MOXHOCTb CaMOCTOATESNLHOIO MNepeaBMXeHUa No TEeppUTOPUN, Ha KOTOPOM
pacnonoxeHbl 0O6bEKTbI COLManbHOM, MHXEHEPHOW M TPAHCNOPTHOM MHAPACTPYKTYp, BXoAa
B Takne ob6BbEeKTbI N BbIXO4a U3 HUX, NOCaAKU B TPAHCMOPTHOE CPEeACTBO U BbICAAKN N3 HEro, B
TOM YmMCIe C UCNOSb30BaHMEM Kpecna-KomnsCKu;

4) conpoBOXAeHMe MHBaNMOoB, UMELLNX CTOMKME PacCTPOMUCTBA (PYHKUUM 3PEHUS U
CaMOCTOATENBHOrO MNEPeABMXKEHUS, U OKasaHue UM Mnomowm Ha obbekTax coumanbHOMW,
WHXXEHEPHOW WU TPaHCMOPTHOM NHAPPACTPYKTYP;

5) Hagnexawee pasmelleHne obopygoBaHMA M HOCUTENem  UHopmauuu,
HeobOxoauMbIX Ansi obecnevyeHns OecnpenaTCTBEHHOro [OCTyna WHBANMAOB K Ob6bekTam
couManbHOW, WHXEHEePHOM W TPaHCMOPTHOM WHAPACTPYKTYp W K Yycryram C Yy4eToMm
OrpaHNYeHUn NX XXN3HEOEATESNTbHOCTY;

6) A[ybnupoBaHuMe HeobGXxoaAMMOW [Ons  MHBANUOOB 3BYKOBOWM W 3pUTENbHOM
nHdopMauumn, a TaKke Hagnuceu, 3HaKoB U MHOM TEKCTOBOW U rpadouyeckon MHgopmaumnm
3HaKamu, BbINOSTHEHHbLIMN perbedHO-TOYEYHbIM WwpngTom Bpanns, aornyck
cypgonepeBoayvmka 1 TudnocypaonepeBoaymKa;

7) Donyck Ha OObEeKTbl COLManbHOW, MHXEHEPHOW M TPaHCMOPTHON MHAPACTPYKTYP
cobakn-npoBOAHMKA MpUM  HanMuMM OOKYMEHTa, MOATBepXgawuwero ee crneumanbHoe
obyyeHne n BblgaBaemoro nNo oopmMe u B Nnopsigke, KoTopble onpegenaiTcs denepanbHbiM
OpraHoM WCMOMHUTENbHOMW BMNAcTW, OCYLECTBAAWMM (QYHKLMM N0 BbipaboTke WU



peanu3auun rocygapCTBEHHOW MOMUTUKM U HOPMATUBHO-NPABOBOMY pPeEryriMpoBaHMio B
chepe coumarnbHOM 3aWmThl HACENEHNS;

8) okasaHume paboTHMKaMW OpraHu3auun, NPeaoCcTaBSIOWMX YCIYrM HaceneHuio,
NOMOLLM MHBanNuaam B NnpeogoneHnm 6apbepoB, MeLlaroLmMxX Nosy4eHno M1 yCnyr HapaBHe
C ApYrMmMn nuuamm.

2.14.3. TpeboBaHus B 4acTn obecneyeHns AOCTYNHOCTU ANs MHBanNngoB 06bEKTOB, B
KOTOPbIX OCYLeCTBNAeTCs nNpefdocTaBrieHne MyHUUunanbHOWM  YyCryru, W CPeAacTs,
NUCnonb3yemMbiX NpU MNPeaocTaBfeHUN MyHUMUMNANbHOW YCryrk, KOTOpble YKa3aHbl B
nognyHktax 1 — 8 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernamMeHTa, MNPUMEHATCA K
obbekTtaM n cpencTBaMm, BBEAEHHbIM B 3KCMfyaTauumioo UNU NpollegwnM MoaepHM3aumio,
pekoHcTpykuuto nocne 1 uona 2016 roga.

2.15. NokasaTenu JOCTYNHOCTU N Ka4yecTBa MyHUUMMNanbHOW yCrnyru, B TOM 4Ynucrie
KONM4eCcTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMU L aMun Npyu NpeaocTaBneHnm
MYHULMNANbHOW YCNyru 1 nxX NPoAOIHKNTENBHOCTb, BO3MOXHOCTbL NOMyYeHUss MHdopmMaumm o
xoAe npeaocTaBneHnsa MyHULMNanbHOM yCrnyri, B TOM YMChe C UCMOMb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMNOMMIA, BO3MOXHOCTb IO HEBO3MOXHOCTb
NoNy4YeHnss MyHUUUNanbLHOM yCryrm B MHOMO(OYHKLUMOHaNbHOM LIeHTpe NpeoCcTaBneHmns
rocyAapCTBEHHbIX 1 MyHULUMNANbHBLIX YCIyr (B TOM 4YuUcrie B NOIHOM obbeme), B nobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONHUTENBHO pacnopsaaMTeNbHOro opraHa
MEeCTHOro camoynpasrneHusi, No BblI6opy 3asaBUTENS (3KCTeppUTOpUanbHbIN NPUHLAM),
nocpencTBoOM 3anpoca o0 NPeaoCTaBfeHUN HECKOSbKUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCyr B MHOTOYHKLMOHASbHbLIX LEeHTpax npegocTaBneHuns
rocyapCTBEHHbIX N MyHULMNANbHbBIX YCNyr, NpeaycMOTPEeHHOoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. TlokasaTensMm [OCTYNHOCTU MPedoCTaBfeHNs MyHUUMNANbHOW  ycnyru
ABNAIOTCA:

pacrnonoXeHHOCTb MOMELLEHUs], B KOTOPOM BeAeTCs MnpueM, Bblgayvya OOKYMEHTOB B
30He JOCTYMHOCTM OBLLECTBEHHOIO TPAHCMNOPTA;

HanMyne HeobXoaMMOro KonnyecTsa CneumanncToB, a Takke NOMeLLEeHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM OOKYMEHTOB OT 3asBUTENEN;

HanuMyue wucyepnbiBawwWwen wuvHGopmauum o cnocobax, nopsgke W cpokax
npegocTaBneHns MyHUUUNAnNbHOM yCnyrn Ha MHPOPMaLUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnuvkaHckom noptane, opuumansHOM canTe MyHUUUNanbHOro panoHa;

oKasaHve MNOMOLUM MHBanNugam B npeogorieHun 6apbepoB, MeLLaloWMX MoNyvYeHuo
UMW yCnyr HapaBHe C ApYrMMu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyYyeHns pesynbrata MyHUUMNANbHOW yCnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX >Xanob Ha  HapyweHus  aaMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3asaABUTENSA C AOSDKHOCTHbIMKM nivuamu (6e3 ydeTta
KOHCynbTaunin):

B3anmogencTeune 3aasutens ¢ padotHmkamm OpraHa unm MOLL npu npegoctasneHumn
MYHUUMNANbHOM YCIyrn OCYLLECTBISETCA OAWH pa3 npu npeacTaBrieHun 3asiBIeHUa Co
BCEMWN HEOOXOOUMbBIMU LOKYMEHTaMU;

OOVMH pa3 B cryvyae HeobOXoAMMOCTM MONyYyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyrm B OpraHe nnn M®L| B doopme ak3emnnisipa 3N1eKTPOHHOro AOKyMEHTa
Ha BymakHOM HocuTene.

MpooomknTenbHOCTb OQHOIO B3aMMOOENCTBUS 3adBUTENSA C OOIMKHOCTHLIMWU NvLamMu
npv NpegocTaBneHnn MyHULUUNanbLHOM yCryrn He npeBbIwaeT 15 MUHYT.



3asBuTenb BnpaBe OLEHWUTb KayecTBO MNPeAOCTaBNEeHUA MyHUUMNAarbHOW YCrnyrn c
NOMOLLbLID  YCTPOUCTB  MOABWXHOW  paanoTenedOHHOM CBA3W, C  UCMONb30BaHWEM
PecnybnukaHckoro noptana, TepMUHanNbHbIX YCTPONCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOM YCIyrm MOXET ObliTb
nonyyeHa 3asButenem B NWYHOM kabuHeTe Ha EpamHom noptane, PecnybnukaHckom
noptane, B OpranHe, MOLI.

2.15.4. MNpepocTtaBneHne MyHUUMNanNbLHON ycnyru ocyllectensetcs B noéom ML, no
BbIOOpY 3asABUTENs He3aBUCMMO OT MecTa ero XWTenbCTBa WM MecTa (akTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecny6nuku TaTtapcrtaH no
3KCTEeppUTOPMANbHOMY NPUHLIAMY.

MyHuuunansHas ycriyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnsaeTcs.

2.16. MHble TpeboBaHus, B TOM YnCrie yunTbiBatowme ocobeHHOCTM NpeaoCcTaBneHuns
MYHMLMNANbHOW YCNyru No akcTeppuTopuansHoOMy NpuHuuny (B cnyyae, ecnu
MyHUUMNanbHas ycnyra npeaocTaBseTca No aKCTeppUTopuanbHOMy NPUHLMNY) U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANbHOW YCNYrn B 3NEeKTPOHHOM hopme

2.16.1. [lpn npefocTaBneHUM MyHUUMNANBHOW YCNYrM B 3NEKTPOHHOW hopme
3asiBUTENb Bnpase:

1) nony4nTb MHOPMAaLMIO O NopsaKke M Cpokax NpedoCTaBNEeHUA MyHULMNANbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nogaTtb 3asBNeHWe O nNpefoCTaBfieHUM MYHUUMNANbHOW YCAyrm W WHble
AOKYMEHTbI, Heobxoaumble AN NpefoCTaBfeHns MyHUUMNanbHOW ycnyru, B TOM 4uchne
OOKYMEHTbl U MH(OPMaLMO, 3MEKTPOHHble 00pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHveM PecnybnvkaHcKkoro noptana;

3) nony4YnTtb CBeOeHUMst O Xo4e BbINOSIHEHUS 3asBfEHUA O npeaocTaBfeHun
MYHULMNANBHOW YCRyru, NOLaHHbIX B 3NIEKTPOHHOM (hopMme;

4) oCyLWwecTBUTb OLEHKY KadecTBa NpeaoCTaBreHnss MyHULMNAanbLHOW yCryru;

5) nonyuntb pesynbTaT NpefoCcTaBfeHns MyHUUuMnanbHOW ycnyrm B doopme
3NIEKTPOHHOrO AOKYMEHTA;

6) nopaTtb xanoby Ha peweHue n gencteue (bespencteme) OpraHa, a Takke ero
AOJDKHOCTHbIX JML, MyHUUMMAnbHbIX criyXawux nocpenctsom PecnybnvkaHckoro noprana,
noptana deaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON CUCTEMbl, obecnednBatoLLEen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHnn u gencteumn (besgencraus),
COBEPLUEHHbIX NMPU NPeaoCTaBeHNn rocyaapCTBEHHbIX U MyHUUUNAMNbHbBIX YCAyr opraHamu,
NpefoCTaBAWMMN FOCYSAapPCTBEHHbIE M MYHUUMNANbHbIE YCAYrKM, WX OOSMHKHOCTHLIMU
nmyammn, rocyaapCcTBEHHbIMU U MyHULMMANbHBIMU CIYXaLLUMU.

2.16.2. dopmupoBaHMe 3asBMEHUS OCYLLECTBNSETCS MNOCPeACTBOM 3arnofiHEHUS
3MEKTPOHHOM opMbl 3asiBfeHns Ha PecnybnvkaHckom noprtane ©6e3 HeobxogumocTu
AOMONHUTENbHOW NOAaun 3asaBneHns B Kakon-nmbdo nHom popme.

2.16.3. NMpwn bopmmpoBaHun 3asaBneHnst obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS W COXPaAHEHUS 3aABMEHUS U UHbIX OOKYMEHTOB,
Heobxo4MMbIX A4S NpeaoCTaBNeHUs yCnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMU 3asaBUTENSAMU  OAHOW  3NEKTPOHHOWN
dopmbl  3asaBneHnMs npu  obpalwieHun 3a ycnyramu, npegnonararowmMMmmn  HanpasfieHne
COBMECTHOIO 3asBNEHNSI HECKONBbKUMW 3asBUTENSMN;

3) BO3MOXHOCTb MneyaTu Ha OymaXHOM HOCUTENEe KOMUM 3JNEKTPOHHOM POpPMbI
3asiBreHns;

4) coxpaHeHwe paHee BBEAEHHbIX B 3MEKTPOHHYIO (POPMY 3asiBfieHUS 3HAYEeHU B
nobon MOMEHT MO XenaHuo Mnonb3oBaTeNs, B TOM 4YuUCre Mpu BO3HUKHOBEHUWN OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUI B SNIEKTPOHHYO (DOPMY 3asdBMEHUS;



5) 3anonHeHue nonewn anekTpoHHOW POpPMbI 3asiBIeHNA 40 Hayana BBoAa CBeAeHUn
3asiBUTENIEM C WCMNOSMb30BaHMEM cCBedeHun, pasmeweHHbix B ECUA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTW, KacawLwencs CBeLeHUHN,
OTCYTCTBYIOLLNX B €ANHON CUCTEME NAEHTUMMKALMM N ayTeHTUdnKaumum;

6) BO3MOXHOCTb BEPHYTbCSA Ha NOOGON N3 3TAanNoB 3anNOSIHEHUS ANEKTPOHHOWN (POPMbI
3asBneHna 6e3 notepu paHee BBeAEHHOW MHOpMaLNK;

7) BO3MOXHOCTb [OCTyna 3asiBUTESNS K paHee NofaHHbIM UM 3asiBfIEHUSIM B TeYeHune
He MeHee O[HOro rofa, a Takke YacTUYHO CHOPMUPOBAHHBIM 3aSIBIEHUSIM - B TEYEHUE He
MeHee 3 MecCsLeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyllecTBnsieTcs
nocpencteomM PecnybnvkaHckoro noprtana, tenedoHa KoHTakT-ueHTpa MOLL.

3asaBuTeEN0 NpeaocTaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npueMma gaty um Bpems B npefenax YCTaHOBIIEHHOrO B MHOrOOYHKUMOHANbHOM LEHTpe
rpacovka npuema.

3anncb Ha onpedeneHHyo AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynfeHus 3TOn AaThbl.

[na ocyuwiecTBneHnMss npeaBapuTeNnbHOM 3anucu nocpeactsomM PecnybnmkaHcKoro
nopTtana 3saaBuTeNt0 HeobxoAMMO ykasaTb 3anpalmnBaemMble CUCTEMOM [aHHble, B TOM
yucne:

damunuio, NMs1, 0TY4ECTBO (NPU HANN4YUK);

HoMep TenedoHa;

aZipec 3reKTPOHHOW MOYThI (MO XernaHuo);

Xenaemyto aaty un Bpems npvema.

B cnyyae HecooTBeTCTBMS CBedeHWW, KOTOopble coobwwun 3aaButenb npu
npegBapuTenbHON 3anucu, [OOKyMeHTaM, MpeacTaBfieHHbIM 3asBuTenemM npu  JIMYHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTensHOM 3anucu 3asButento  obecneymBaeTcs
BO3MOXHOCTb pacreyaTaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
agpec 3MeKTPOHHOM MNOYTbl, Ha YKasaHHbIA agpec Takke HanpaBnseTcs MHgopmauma o
noaTBepPXAeHUN NpeaBapUTENbHON 3anncy ¢ ykadaHueM gaTthl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTerb B 00s3aTeNbHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeNbHAda 3anncb aHHYNMPYETCS B Crlydae ero HesiBKu
Nno ucreyeHnn 15 MUHYT ¢ HaA3HAYEHHOrO BPEMEHU npuemMa.

3agasuTens B nNoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuTenbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUA, Kpome
NPOXOXOEHUS UAeHTUUKaUMM n ayTeHTUuKauum B COOTBETCTBMM C HOPMaTMBHbLIMU
npasoBbiMM akTamn Poccunckon dPepgepaunmn, YykasaHus Uenu npuvema, a Takke
npefocTaBfeHns cBedeHun, HeobxoaumbiX ANns pacyeTa OfUTENbHOCTM BPEMEHHOro
WHTEepBana, KoTopbI Heo6xoanMMOo 3abpoHMpPoBaTL ANs NpuemMa.

3. CocTaB, nocnenoBaTenlbHOCTb U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUS, B TOM YUCIie 0COOEHHOCTHU
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKkxke
0COBEHHOCTU BbINOJIHEHUSI aAMUHUCTPATUBHbLIX Npoueayp B MHOro(yHKUNOHaNbHbIX
LleHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCcTaBNeHnm
MYHULIMNANbHONM YCNyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRAyrn BKNYaeT B ceba cneaywowme
agMUHUCTPATUBHbLIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NpUHATUE N PpacCMOTPEHME KOMMEKTa JOKYMEHTOB, NpeACTaBeHHbIX 3asBUTENeM;



3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLMe B
npeaoCcTaBneHnn MyHULMNANbHOW YCNyru;

4) NnoAroToBKa pesyrnbTata MyHMLUMNAnbHOW yCnyru;

5) Bblgayva (HanpasreHne) 3asiBUTENO0 pe3dynbTaTta MyHUUUNanbHOW yCryru;

6) ncnpaBneHne TEXHNYECKMNX OLLINBOK.

3.2. Oka3aHue KOHCynbTauuii 3asBUTENIO

3.2.1. OcHOBaHMEM Ha4yana BbIMOSIHEHMS aAMUHUCTPATUBHOW Npouenypbl sSiBRseTcs
obpalleHne 3asBuUTENs MO BOMPOCaM, CBA3AHHbIM C NpefoCTaBfieHMeM MyHULMNAnbHON
ycnyru.

HOMMKHOCTHBIM oM (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHME
agMWHUCTPaTUBHOM Npoueaypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npn obpaweHun 3zassutensa B OpraH - cekpeTapb WCNONHUTENBHOrO KomMuTeTa
CpefHepTKYNbCKOro cenbCkoro noceneHns Cnacckoro MyHUUMnNanbHOro panoHa (ganee -
AOIMKHOCTHOE L0, OTBETCTBEHHOE 33 KOHCYNbTUPOBaAHWE).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCA 3a KOHCyMbTaUMEW O MOpsiAKE U CpoKax
npegocrasneHnss MyHuyunanbHon ycnyrm B8 MOL nuyHO M no TtenedoHy u 3neKkTpOHHOM
nouyre.

PabotHnk MO®Ll koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocrtasy, dopme
npeacraBnsaemMon AOKYMEHTauum u Apyrum BoOnpocam [Ans MOfyYeHUs MyHULMNarbHOW
ycnyru.

3asButens MOXeT NoMyyYuTb  MHAGOPMaLMIO O nopsgke  npefocTaBreHus
MyHUUMMNAnNbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asasuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX NpoLeayp ABMASKOTCH: KOHCYNbTaUms
no coctasy, bopme nNpeacTaBfseMoOn LOKYMEeHTauMm u gpyrum Bornpocam, HeobxoanmbiM
ANSA NONyYeHNss MyHULMNAanbHOW YCyru.

3.2.3. 3asasuTtenb Bnpase obpatutbes B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnunkaHckom noptane, cante OpraHa o nopsgke u
cpokax MpefdocTaBneHuss MyHUUMNanbHOW Yycnyru, B TOM 4ucne no coctasy, dopme
npeacraBnsaemMon AOKYMEHTauum u ApyruM BOMpocaMm Ans MOfyYeHUs MyHULMNnanbHOW
yCcnyru.

[OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHWE MHPOPMUPYET 3asiBUTENS
B COOTBETCTBUM C TpeboBaHusMU nyHKTa 1.3.4 agMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaEeMble  HACTOSLMM  MYHKTOM,
BbIMOMHAOTCS B TeYEeHMe Tpex paboymnx AHEN CO OHSA NOCTYNeHns obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NPoLeayp SABMSKTCH: KOHCYMNbTaumm
no coctasy, hopMe npeacTaBnseMon AOKYMEeHTauum n gpyrum Bonpocam, HeobxoaumbiM
ANSA NoNy4YeHnss MyHULMNanbHOW YCyru.

3.3. lNpuHATME 1 paccMoTpeHne KOMMNeKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. MNpuem OOKYMEHTOB A5t NPpeaoCTaBNeHNs MyHuUmMnanbHon ycnyrn Yyepes MOL|
unu yaganeHHoe paboyee mecto MOLL.

3.3.1.1. 3asgsutenb (NpeacrasuTens 3aasutens) obpawaetcsa B M®L| ¢ 3anpocom o
npeaocTaBNeHnn MyHUUUNANbHOW YCNyrn U npeactaBnseT AOKYMEHTbl B COOTBETCTBUWN C
NMYHKTOM 2.5 agMUHUCTPaTMBHOIO perfnameHTa.

3.3.1.2. PaboTHuk M®L], Beaywinm npuem 3asBneHuin:



onpeaenseT npeameT obpalleHns;

YyAOCTOBEPSET NMIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHUSAM, YKa3aHHbIM B MyHKTE
2.5 aAMUHUCTPATUBHOIO perfiaMmeHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3aserneHns B ANC MoL;

npu npefocTaBNeHUM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMWHUCTPATUBHOIO
pernameHta Ha 6yMaxHOM HoOcuTene, OCYLeCTBMSieT CKaHMpoBaHWe npeacTaBfeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3assneHne n3 AVIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUIC M®L| nokyMeHTbl, NpeacTaBfeHHble B 3NEKTPOHHOM hopmMe mnnu
3NEeKTPOHHbIe 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POpMUpPYeET SNEKTPOHHOE Aero;

BO3BpaLLaeT NognucaHHoe 3asBreHne n opurmHansl 6yMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 pacnncky B npyeme JOKYMEHTOB.

AOMUHUCTpaATMBHbIE  Mpouedypbl,  yCTaHaBNMBAeMble  HACTOSALWMM  MYHKTOM,
BbIMOJTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBMASKTCA: rotoBoe K
oTnpaBke 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHSATBIX OT 3adBUTENS B
OpraH B 9neKTpOHHON dhopme (B COCTaBe NAKETOB AfIEKTPOHHbLIX AEN) B TEYEHWE OAHOro
paboyero AHA co AHS obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamun BbINONTHEHUS aAMUHUCTPATUBHbBIX NMpoLeayp SBMSITCS: 3asBrneHne U
nakeT LOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasfieHHble B OpraH, NocpeacTBOM CUCTEMBbI
3NEKTPOHHOIo B3aMMOLENCTBUS.

3.3.2. Tllpyem [OOKYMEHTOB [Anfs MpedocTaBfeHns MyHUUMNanbHOW ycnyrm B
3NEeKTPOHHOM hopme Yepead PecnybnukaHckum noprarn.

3.3.2.1. 3aaButenb Ons nogayn 3asdBfeHUS B 3NIEKTPOHHOM OOpPME BbIMOMHAET
cnegywLwine gencTens:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3aABNEHNS;

3anonHaeT opMy ANEKTPOHHOIO 3asdBMNEHUs, BKNHOYaKLWYy cBeAeHns, Heobxoammble
n obaszatenbHble ANs NPegoCTaBneHns MyHULMNAanbHON YCNyri;

npuKpennseTr [OOKYMEHTbl B 3MIEKTPOHHOM opMe UM  3NEeKTPOHHble obpasbl
AOKYMEHTOB K (hopme 3neKTPOHHOro 3asiBreHus (Npu HeobxoammocTu);

noaTeepxgaeT akT O3HAKOMIIEHUSS W COrflacnua € YCroBUSIMWU U NOPSOKOM
NpefocTaBfeHns  MyHUUMNanbHOW YCryrM B 9feKTpoHHon copme (ycTaHasnuvBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (popme 3NeKTPOHHOIo 3asiBieHUs);

nogTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBeOeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBfEHNS);

OTNpaBnAeT 3anofIHEHHOE 3NEKTPOHHOE 3asiBrieHne (HaXumaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 3MEKTPOHHOIO 3asBrEHNS);

9NEKTPOHHOE 3asiBfieHne NoANUCLIBAETCA B COOTBETCTBUWM C TpeboBaHMAMM MNyHKTa
2.5.3 agMUHUCTPATUBHOIO perfiamMeHTa;

nony4aet yBegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-NnorMyeckasi npoeepka CHPOPMMPOBAHHOIO 3anpoca OcyLlecTBnsieTcs
eVHbIM NopTanoM aBTOMAaTUYEeCKU Ha OCHOBaHUM TpeboBaHUW, onpeaensdemblX OpraHoM
(opraHusaumen), B npouecce 3anofIHEHUsSI 3adBUTENEM KaXKAOro M3 Mnosien 3NeKTPOHHOM
dopmbl 3anpoca. [lpu BbIABNEHUM €OUHBLIM NOpPTarioM HEKOPPEKTHO 3amnofiHEHHOro Mnosis
3NEKTPOHHOM (hOpMbI 3anpoca 3asaBUTENb YBEOOMIAETCA O XapakTepe BbIABMIEHHOW OLIMOKK



N Nnopsgke ee yCcTpaHeHWsa NocpeacTBOM MHAOPMALMOHHOMO COOBLEeHNa HeENOCPeaCTBEHHO
B 9NeKTPOHHOW dhopme 3anpoca.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCSA B AeHb 0bpalleHns 3asaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMAKTCA: 9NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH nocpeaCcTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMOLEeNCTBUS.

3.3.3. PaccmoTpeHue komnnekta 4oKyMmeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW NpoLenypbl ABnsSeTca
NMOCTYNMEeHNEe 3asiBMIEHMS U UHbIX [OOKYMEHTOB, HeobXoaumbIX Ans npeaocTaBneHus
MYHULIMMNANbHON YCNYyru.

[OMKHOCTHBIM ~ nMuOM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHWNE
agMWHUCTPATUBHOM npouenypbl  ABNAeTCA  cekpeTapb McnonHutenbHOro KomuteTa
CpeaHelopTKybCKOro cenbCkoro noceneHns Cnacckoro MyHMUMNanbHOro pavoHa (ganee -
AOIMPKHOCTHOE NULIO, OTBETCTBEHHOE 3a NpueM AOKYMEHTOB):

3.3.3.2. [JomkHOCTHOEe JMUO, OTBETCTBEHHOE 3a MNpPUeM [OOKYMEHTOB, B criydyae
obpalleHna 3aasutens c 3asireHnem B OpraH:

onpegenseT npeameT obpalleHns;

yCTaHaBMNMBaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI N1LA, NOAAKLErO JOKYMEHTHI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agAMUHUCTPATUBHOIO  perfameHTa, MpPOBEPKY COOTBETCTBUSA  NpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBJIIEHHbIM TpeboBaHUAM (Haanexawee oopMreHue Konum AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, MPUNUCOK, 3a4EPKHYTbBIX CIIOB U UHbIX HE OFTOBOPEHHbIX
ncnpaBneHun);

3anonHgaeT SNEKTPOHHYHO dopmy  3asaBreHUN B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTeMe, npedHas3Ha4YeHHOW [ONns  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npy npefocTaBneHMn LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaxHOM HocuTene, OCYLeCTBNAeT CKaHWpoBaHWe MnpeacTaBneHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepegaeT 3asiBUTENIO HA NPOBEPKY W NognucaHue;

nocre nNognucaHna ckaHupyeT NoannucaHHoe 3asBreHune;

3arpyxaetT B aBTOMaTU3MPOBAHHYK WMHMOPMALMOHHYI0 CUCTEMY, NpefHa3HAYEeHHYHo
A5 OKa3aHWsA rocydapCTBEHHbIX U MyHULUMNAMbHBIX YCNYr AOKYMEHTbl, NpeaCTaBNeHHbIe B
9NEKTPOHHOM (bOpMe NN ANEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBIX AOKYMEHTOB, (hopMupyeT
3IEeKTPOHHOE A€ero;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHNE U OpurMHanbl OyMaXKHbIX [OOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTHO pacrnucky B NnpuemMe JOKYMEHTOB.

B cnyyae Hannumna ocHoBaHWM Ansi OTKasa B NpyemMe AOKYMEHTOB AOHKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMIISAET 3adABUTENA O Hann4Mm NpenaTcTBuMm Ans
npueMa 3asiBfieHMsi W BO3BpalaeT emMy [OOKYMEHTbl C O0O6bACHEHMEM copepXaHus
BbISIBIIEHHbIX OCHOBaHW A1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [dormkHOCTHOE nuuo, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, Mocne
NOCTYNMEeHUs JOKYMEHTOB Ha pacCMOTpPeHME:

npucBamBaeT 3asiBIEHNIO HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lMpoBepka AOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME IMEKTPOHHbIE Aena, B TOM YUChe MPUNOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 9NIEKTPOHHOM DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb ANEKTPOHHbBIX 06pa30oB JOKYMEHTOB;



nposepsieT cobniogeHve  YyCnoBuA  AEUCTBUTENBbHOCTM  3NEKTPOHHOM  NOoAnucH,
nocpencTsomM obpalleHns Kk EauHomy noptany (B cnyyae, ecnu 3asiButenemM npeacraBrieHbl
3NIEKTPOHHbIE OOKYMEHTbI, NOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHOW 3EKTPOHHON
noanucbHo).

Mpn HannuMm oOcCHOBaHWK, NPEeOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernaMeHTa, NOAroTaBnMBaeT [MPOEKT peweHns o6 oTkase B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEeHNA MYHMLMNANBbHOW YCYTrn.

B cnyyae, ecnu B pesynbTate MNpoOBEpPKU YCUNEHHOMN KBannduunMpoBaHHOW
9NEKTPOHHOM MOAMUCU BbISIBNEHO HECOOMaeHNe yCcroBui ee OeNCTBUTENbHOCTU, NPOEKT
peweHns 06 oTkase QOMKeH cogepXaTb NyHKTbl cTatbk 11 ®egepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHWEM ANA ero NPUHATUS.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoauMblX AN
npefocTaBfeHnss MyHULMNansHOMW yCnyru, C ykasaHuMeMm npuYnH oTkasa (B crydae, ecnu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobXxoauMMblX ANnd npefoctaBrieHus
MYHUUMNANbHOW YCIyrn, CBA3aHbl C HapyLleHWeM YCTaHOBMEHHbIX TpeboBaHWM K TakuMm
AOKYMeHTaM, OCHOBaHuUSA [OnA OTKkas3a B [MpuvemMe [OOKYMEHTOB [OIKHbl cogepxaTtb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBeLeHUN), KOTopble He
npeacTaBfieHbl, coAepXaT HeOoCToBepHble W (MnNn) NpPOTUBOPEYMBBIE  CBEOEHUS,
0doopMIiEHbI C HApYyLLEHNEM YCTaHOBIIEHHbIX TpeboBaHMin), HanNpaBseTCa Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMeHTOO60poTa.

CornacoBaHue npoekTta pelweHuss 06 oTkase B npueme OOKYMEHTOB, HEOBXOANMbIX
AN npefocTaBfieHuMs  MyHUUMNanbHOW  yCnyru,  OCyLWecTBNAeTca B Mopsake,
npegycMOTpPeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

B cnyyae oTcytctBMA OCHOBaHMM OnNd OTkasa B nNpueMe [OOKYMEHTOB,
NpeasyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TedeHue ofHoro paboyero [HA CO [OHSA
NOCTYNNEeHUs 3asiBNeHusi, HanpasnseT 3asiBUTEN0, yKa3aHHbIM B 3asiBieHMM Cnocobom,
yBeJOMMeHne O MOCTYyNnneHnn 3asBreHud, codepXallee BXOOAWUN perncTpaunoHHbIN
HOMep 3asaBfieHusi, faTy MnonydYeHusa 3asiBfieHusl, nepeyeHb HauMeHOoBaHuW annos,
npeacTaBnNeHHbIX K HEMY IOKYMEHTOB, AaTy MonyyYeHnsa pesynstara MyHUUUNanbHOW YCryru.

3.3.3.4. WVcnonHenne npouenyp, VYKkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aflMUHUCTPaTUBHOIO perrnameHTa, npu HanMyuu TEXHUYECKON BO3MOXHOCTHU
OCYyLLEeCTBMAAeTC B aBTOMATUYECKOM pPEeXMME C WCMOofb30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [N  OKasaHuUs roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOMuHUCTpaTMBHblEe nMpoueaypbl, YycTaHaBnuBaemble nyHkTom 3.3.3
aAMWUHUCTPATUBHOIO perfiaMeHTa, BbINOSHAKTCA B TeYyeHue OAHOoro paboyero AHSA CO OHS
NOCTYyNfeHns 3asBfeHnUss Ha pacCMOTpPeHME.

PesynbTatamu BbINOMHEHUA agMUHUCTPATMBHbLIX Npoueayp SBASOTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WKW MpOEeKT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbIX 51 NpeaoCcTaBneHns MyHULUNanbHOW YCryri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aMNpoCOB B OpraHbl, y4acTBYOLINE B
npeaocTaBneHnn MyHULMNanbHOM yCryrm

3.4.1. OcHoBaHVeM Ha4ana BbINOMHEHUS agMUHUCTPATMBHOW Npoueaypbl ABnAseTcs
nony4yeHne [AOOSMKHOCTHbIM NMUOM  (pabOTHUKOM), YNOMHOMOYEHHbIM Ha BbINOSIHEHME
agMWHUCTPATUBHOM npoLueaypbl, OT OOSMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOrO 3a
nNpYeM AOKYMEHTOB, NPUHATBIX OT 3asBUTENA AOKYMEHTOB.

[OmKHOCTHBIM ~ nunuoM  (pabOTHUKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
agMUHUCTPATMBHOW  Mpouedypbl, SBNSeTCH cekpeTapb VICMOMHUTENbLHOro KoMmuTeTa



CpeoHelopTKYbCKOro cenbCckoro noceneHns Cnacckoro MyHMUMNanbLHOro pavoHa (ganee -
AOIMPKHOCTHOE NULIO, OTBETCTBEHHOE 3@ HanpasfeHne MeXBeJOMCTBEHHbIX 3anpoCcoB).

3.4.2. [omkHOCTHOE nuuOo, OTBETCTBEHHOE 3a HanpasfieHMe MeXBeOOMCTBEHHbIX
3anpocoB, OopMUpyeT W HanpaeBnseT B 9feKTPOHHOW opMe nocpeacTBOM CUCTEMDI
MeXBEJOMCTBEHHOIO 3SIEKTPOHHOrO  B3aMMoOAeNCcTBUA (NpU  OTCYTCTBUU  TEXHUYECKOW
BO3MOXHOCTU — MHbIMK criocobamu) 3anpockl 0 NPeaocTaBlieHUN AOKYMEHTOB U CBEOEHUN,
nNpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWWUM  MYHKTOM,
BbIMNOSTHAKOTCA B A€Hb NPUHATUA 3asiBNIEHUSA HA pacCMOTPEHME.

PesynbTatamu BbINOSTHEHNS aAMWHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBneHHble B OpraHbl BNacTu n (Mnn) NoOABE4OMCTBEHHbIE OpraHamM BnacTu opraHusaumm
3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWMM 3anpoCOB, MOCTYMMUBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3NIEKTPOHHOrO B3auUMOLEWCTBUS, MNpedoCTaBnsAloT
3anpawmBaeMbie AOKYMEHTbI (MHGOPMALMIO) UM HanpaBnsaloT yBegoMeHNss 06 OTCYTCTBUM
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbIX A NpeaocTaBneHns MyHULMNAanbHOM
ycnyru (ganee — ysegomneHune o6 otkase).

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALMM  MYHKTOM,
BbIMOSTHAKOTCA B TE€YEHUEe NATU OHEW CO AHS NOCTYNNEeHNs MEeXBELOMCTBEHHOrO 3anpoca B
OopraH unu opraHusauuio, npefocTaBnsowmne AOKYMEHT U MHAOPMALMIO, €CNIN UHbIE CPOKK
NoaroTOBKW W HanpaBneHust oTBeTa Ha MEeXBEeOOMCTBEHHbLIA 3arnpoC He YCTaHOBMEHbI
doefepanbHbIMM 3akoHamu, NpaBoBbIMKU akTamu [MpasutensctBa Poccuinckon depepaunmn m
NPUHATBIMA B COOTBETCTBMM C doeaeparnbHbiMU 3aKkOHaMM HOPMATUBHLIMW MPaBOBbIMU
akTamn Pecnybnuku TaTapcraH.

Pesynbtatamn BbINONHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNSAOTCA: OOKYMEHTbI
(cBepgeHust), Heobxoaumbie Onsi  NpenoCTaBneHUMst  MyHUUuMNanbHOW  ycnyrn, nmbo
yBegomMmrneHne o6 oTkase, HarnpasfieHHble [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpOCOoB.

3.4.4. [omKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfieHne MeXBeLOMCTBEHHbIX
3anpocoB:

noslyyaeT 3anpalunBaemMble Yepe3 CUCTEMY MEeXBEOOMCTBEHHOIO 3fEeKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (cBefeHus), Heobxooumble  Ana  nNpegocTaBrieHus
MyHUUMNaneHoW ycnyru, nnbo yeegomrneHne o6 oTkase npu OTCYTCTBUM LOKYMeHTa u (1nn)
nHdopmMauunuy;

NpY HanMYUM OCHOBAHWW, NPEenyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX ONA NpeJocTaBneHns MyHUUMNAanbHOM YCryri.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfeHns MyHULMNANbHOW YCnyr, C yka3aHMeM MNpuYMH OTKasa (B crnydae, ecnwu
OCHOBaHUA N5 OTKasa B MNpueme [OOKYMEHTOB, HeobXxoauMMblx ANnd npenocTaBrieHus
MYHMLUMNANbHON YCMnyrn, CBsi3aHbl C HapyLIEHWEM YCTaHOBIIEHHbIX TPeOOBaHUM K Takum
AOKyYMeHTaM, OCHOBaHuUS [ONnd OTkasa B [MpuvemMe [OOKYMEHTOB [OIKHbl cogepXaTtb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(bopmMaumn, cBeOEeHWn), KOTOpble He
npeacTaBfeHbl, coAepXxaT HedoCToBepHble U (MnNn) NpPOTUBOPEYMBBLIE  CBEOEHUS,
0doopMIIEHBI C HApPYLLEHNEM YCTaHOBIEHHbIX TpeboBaHWin), HanpaBnNseTCa Ha cornacoBaHue
B YCTAHOBMNEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHue npoekTta pelweHust 06 oTkase B nNpueme LOKYMEHTOB, HEOOXOAUMbIX
ANa  nNpefoCTaBfeHMs  MyHUUMNanbHOW  YCNyrM,  OCYLLeCTBASieTCS B NOpPSAKe,
npegycMOTPEHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBAMBAaEMble  HACTOSLMM  MYHKTOM,
BbIMNOJSTHAKOTCA B A€Hb MOMyYeHUs CBEAEHUIN NO MEXBELOMCTBEHHbLIM 3anpocam.



Pesynbtatamu BbINONHEHUS agMWHUCTPATMBHBLIX Npoueayp SBNAKTCA: AOKYMEHTbI
(cBepeHust), HeobxoauMble Ons NpeaocTaBNeHns MyHUUUNANbLHOM YCIyru, NPOEKT peLleHns
o6 oTkase B npuvemMe [OOKYMEHTOB, HeobxoauMbixX ANS NpefocTaBneHns MyHULMNanbHOM
ycnyru.

3.4.5. VicnonHeHwne npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernamMmeHTa, npyu HanMyum TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTU4YECKOM
pexuMme C  MCMNoSfib30BaHMEM  aBTOMATU3UPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHON ANS OKasaHus rocyaapCTBEHHbIX U MyHUUUNANbHBIX YCNYr, B TOM 4Y1cre C
MOMEHTa perucTpaumm 3asiBNeHus B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPATUMBHOIO
pernamMeHTa.

3.4.6. MakcumarnbHbIA CPOK BbINOMHEHNA aAMUHUCTPATUBHBIX NpoLeayp, yKasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBndaeT NaTb paboymx gHen.

3.4.1. Cny4an n nopsgok NpeaocTaBneHnss MyHMUMNAnbHOW YCNyrn B ynpexaaroLem
(MpoaKTMBHOM) pexume

MpenocTaBneHne MyHUUMNanbHOW YCNyrn B ynpexaaloleM (NpoakTUBHOM) pexume
He NpeayCcMOTPEHO.

3.5. MoaroToBka pesynbTata MyHULMNANbLHON yCryru

3.5.1. OcHoBaHMeM Hauvana BbIMOMHEHNA agMWUHUCTPATUBHOW MNpoueaypbl sBnseTcs
noctynneHve oT AOJDKHOCTHOIO nnua, OTBETCTBEHHOIO 3a HanpasneHve
MEXBEOOMCTBEHHbIX  3anpocoB,  AOKYMEHTOB  (cBedeHun), HeobOXoauMbIX  Angd
npefocTaBfieHUss MyHULUMNANbLHOW YCNyru.

[JOSMKHOCTHBIM ~ NILIOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aAMUHUCTPATUBHOM
npouenypbl, aBnAetTca cekpeTapb WMcnonHuteneHoro komuteTa CpefHerpTKybCKOro
cenbckoro noceneHnss Cnacckoro MyHuUMNanbHOroO pamoHa (Janee - OOMKHOCTHOE Nnuuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3yrnbTaTa NpegocTaBneHns MyHULUMNanbHON yCnyrn).

3.5.2. [omkHoCcTHOe nuuo, OTBETCTBEHHOE 3a [MOAroTOBKY  pea3ynbraTta
npegocTaBfieHUss MyHUUMNANbLHOW YCIyrn:

paccMatpmBaeT CHOPMUPOBAHHBIA  KOMMIIEKT [AOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfieHnUss MyHUUMNANbLHOW YCNyru;

npw BbISBNEHUM OCHOBAHUW AS11 OTKasa B NpegoCTaBfeHUn MyHULMNANbLHOW yCryru,
yKasaHHbIX B TMyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, noaroTaBfvBaeT MPOEKT
peweHus o6 oTkase B NpeaoCTaBeHNN MyHULMNANbHON YCIyTu;

B Criydae OTCYTCTBUS OCHOBaHWW Ons OTKasa B NnpedocTaBreHun MyHuuunanbHOW
ycrnyru, npeaycMoTPEeHHbIX MyHKTOM 2.8.2 agMUHUCTPATUBHOIO perfameHTta, no utoram
pPacCMOTPEHNSA AOKYMEHTOB, HEOOXOOAUMbBIX ANA NPeAoCTaBNEHUS MyHULMNANbHOW YCryru,
noarotaBnvMBaeT [MPOEKT pesynbTata nNpefocTaBfieHns  MyHUUUNanbHOW  ycnyrm B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMmeHTa,

HanpaBnseT NOLroTOBIIEHHbIN MPOEKT pesynbTaTa NpefocTaBneHns MyHULMMNansHom
yCnyru Ha corfnacosaHue B YCTaHOBIIEHHOM MNOpsigke nocpeacTBOM CUCTEMbI 3NEKTPOHHOrO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMmble  HACTOALWMM  MYHKTOM,
BbIMOSHATCS B TeYeHne AByX pabounx gHen.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBMASKTCA:  NPOEKT
pelwweHns 06 oTkase B NpefoCTaBeHn MyHUUUNanbHOM yCnyri, NPOeKT peLleHns O Bblaaye
paspelleHns Ha npaBO OpraHuM3auuMuv PO3HUYHOrO pbiHKA, MPOEKT PEeLUeHUs O NpoaSieHUu



paspeleHns Ha npaBO oOpraHuM3auun pPO3HUYHOTO  PblHKA, MNPOEKT peleHnd o
nepeodopMneHnm paspeLLeHs Ha NpaBo opraHn3aumm PO3HNUYHOIO PbiHKa.

3.5.3. CornacosaHve W®n nognucaHue npoekTa pesynbTata nNpeaocTaBrneHns
MyHUUMNANbHOW ycnyrn (fanee — NpoeKTbl AOKYMEHTOB) OCYLLECTBSETCA pyKOBOAMTENEM
CTPYKTYPHOro nogpasgeneHnd, OTBETCTBEHHOIO 3a NOAroTOBKY pesynbTarta MyHUUMNanbHON
ycnyru, 3amectutenem Pykosoautens OpraHa, PykoBoguTtenem OpraHa.

[MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeKLMe 3amMedaHusi, BO3BpallalTcsa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3ynbTarta MyHMUMNAanbHOW YCYru.
[Mocne ycTpaHeHus 3amevaHnin nNpoeKkTbl [LOKYMEHTOB [MOBTOPHO MepefatTcd  Ans
cornacoBaHus 1 NognucaHus.

Pykosogntens OpraHa npy pacCMOTPEHUN MPOEKTOB [OOKYMEHTOB MpoBepsieT
cobnogeHne agMWHUCTPATUBHOIO perriameHTa AOSPKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTenbHOCTU U MOSTHOTHI,
HanU4ns COrnacoBaHUM  YMNOMIHOMOYEHHbIX [OOMKHOCTHbIX nuy OpraHa B cucteme
3NEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbiABNeHUs HapyLeHUW B YacTU CPOKOB BbINOMHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocrneaoBaTtesisHOCTM W MonHOThI PykoBoauTens OpraHa wHUUuupyeT
npuBneyYeHne K OTBETCTBEHHOCTH NnL, ONYCTUBLUNX HApYLLUEHUHA, B COOTBETCTBUN C NMYHKTOM
4.3 agMUHUCTPaTMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbLIE  Mnpouedypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMOMHATCS B Te4eHne AByX pabounx gHen.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASTCA: pelleHne ob
OoTKase B npueme AOKYMEHTOB HeobxoauMMbIX Ans NpedoCcTaBfieHnss MyHUUMNanbHOW yCryru,
peweHve o6 oTKase B NpedoCTaBfeHWM MYHUUMMANbHOW YCIyru, pelleHve O Bblaaye
paspeleHnss Ha npaBO OpraHuM3auMn pPO3HUYHOrO pblHKA, pelleHMe O NpoafeHnn
paspelleHns Ha npaBo OpraHuM3auun PO3HUYHOINO pblHKA, pelleHMe O rnepeodopmieHnn
paspeLleHns Ha NpaBo OpraHM3aunmn PO3HUYHOMO PbIHKA.

3.5.4. NcnonHeHue npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMMHUCTpaTMBHOIO
perrnameHTa, Npu HanMymMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBAAETCS B aBTOMaTUYECKOM
pexume C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs roCy4apCTBEHHbIX MU MyHULMNASbHBIX YCIYr.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YKa3aHHbIX B
nyHKkTe 3.5. agMMHUCTPATMBHOIO perfnamMmeHTa, CocTaBngaeT YeTbipe pabounx aHs.

3.6. Bolgava (HanpaBneHve) 3asBuTento pesynbTata MyHULMNanbHOW yCryri

3.6.1. OcHoBaHMeM Hayvana BbINOMHEHUS aAMUHUCTPATUBHOW Mpoueaypbl SABMseTCs
nonyyeHne [OOIMKHOCTHBIM JMLIOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE aAMWHUCTPaTUBHOM
npouenypsbl, JOKYMeHTa, NoATBepXaatoLero npefocTaBneHne MyHuumnanbHOM yCryri.

[OMKHOCTHLIM ~ NMULOM, OTBETCTBEHHbIM 3a BbIMNOMHEHWE aOMWHUCTPaTUBHOW
npouenypbl, aBNAetTca cekpeTtapb WcnonHutenbHoro komuteTa CpeaHerpTKybCKOro
cenbckoro nocerneHns Cnacckoro MyHUUMNanbHOro panoHa (Janee - OOIPKHOCTHOe Nuuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTa NpefocTaBrieHns MyHUUMNanbHOW yCnyrn).

3.6.2. JomKHOCTHOE L0, OTBETCTBEHHOE 3a Bblgady (HanpasfieHne) AOKYMEHTOB:

obecneynBaeT perucTpaumio U BHECEHME CBeAEeHUN O pesyrnbTaTe npeaocTaBneHus
MYHUUMMANbHON yCcryrm B TMOACUCTEMY BeAeHMs [OOKYMeHTauuu aBTOMaTu3MpoBaHHOM
WH(POPMALNOHHON CUCTEMbI, MpeadHa3HayYeHHOMW [ANA  OKasaHus roCy[apCTBEHHbIX W
MYHULMNAaNbHbIX YCNYT;

n3BeLwaeT 3aaBuTens (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3asiBNEeHUWU, O
pesyrnbTate npeaocTaBneHns MYyHUUUMNanbHOW YCIyrM U O BO3MOXHOCTU MOSTyY4eHUs
pesynbTata npegocTrasneHns MyHuuunansHon ycnyrm B Oprade nnm 8 MOL.



NcnonHeHve npoueayp npu HanMyunm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNSAETCSA B
aBTOMaTMYECKOM pEeXMMe C MWCNofb30BaHMEM aBTOMATU3MPOBAHHOM MH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHWsa rocyaapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMOMHSATCA B Te4yeHWe ofHoro paboyero AHSA CO AHSA NoanucaHus OOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM npeaocTaBNeHns MyHUUMMAanbHOW YCNyru, YNOMHOMOYEHHbIM
AOIMKHOCTHBLIM nuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MpoUeayp ABMASKOTCH: pa3MelleHne
cBefleHMn O pes3ynbTate NpefoCTaBIiEHUs MyHULMNANbHOW YCryrM B UH(OPMAaLNOHHbLIX
cucTemax, u3BelleHue 3asBuTens (ero npencraBuTens) O pesynbraTte npeaocTaBrieHus
MYHULMNANbHOW yCryru n cnocobax ero nosnyyeHus.

3.6.3. Mopsgok Bblga4un (HanpaBneHus) pes3ynbTaTta npenocTaBneHns
MYHULMNANbHON YCNYru:

3.6.3.1. Npwn obpalueHnn 3asBuTens 3a pesynbtatoM MyHuuunanbHon ycnyrn B ML,
paboTHuk MO®L| BblgaeT 3asBuTento pesynbTaT MyHUMUMNANbHOW ycnyru B copme
3K3eMnnapa dMNeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHWo 3aaBUTENS
BMECTE C OK3eMMNISpOM 3rIEeKTPOHHOrO [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefocTaBnNAeTCs 3K3EeMMsp 3NEeKTPOHHOro AOKYMEeHTa nyTeM €ero 3anucu Ha CbeMHbIN
HOocuTernb MHGOPMaUMM WM Hanpa.fieHUs 3K3emnnspa 3NeKTPOHHOro [JOKyMeHTa Mo
3EKTPOHHOM NoyTe B agpec 3assutensd. [1pu 3anmcu Ha CbeMHbIN HOCUTENb MHGOPMaLUnn
UNU HanpasfieHMM 3K3eMnrigpa 3MEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro cocTaBreH
9K3eMNNAp JNEKTPOHHOrO AOKYMEeHTa Ha OyMaXHOM HocuTene, no 9feKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3emnnsapa 3rEKTPOHHOrO [AOKYMEHTa 3K3eMMNNspy SMneKTPOHHOro
OOKyMeHTa Ha OymMaxHOM HocuTene 3aBepsieTcsl  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCNOJSIb30BaHMEM YCUMEHHOMW KBanNnnMuunMpoBaHHON 3NEKTPOHHOW NOAMUCHK.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOSTHAIOTCA B rMopsgke o4yepefHOCTW, B [OeHb nNpubbITUA 3aaBUTENA B CPOKM,
YCTaHOBMEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINOMIHEHUS aAOMWHUCTPATUBHBIX Mpouenyp SBASTCA: ukcaums
dakTa Bblgaun pesynbTata npenocTtaBneHns MyHuuunanbHon ycnyru B AAC MOL,
pesynbTaT NpeaocTaBneHnss MyHUUUnNansHOM ycryru, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lNpn obpalleHnn 3asBuTeNd 3a pe3ynbTaTOM MyHMUMNANbHOW YyCryrn 4yepes
PecnybnvkaHckun noptan 3asBuTENO B JNMYHbIA KabMHET aBTOMAaTW4YeCKM HanpaBnseTcd
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SABNSALWeroca  pesynbTaToM  NpeaocTaBreHus
MYHULUMMNANbHOW yCnyry, noAnNMCaHHbI YCUIEHHOW KBanuUUMPOBaAHHOW 3rEKTPOHHOM
NnoANUCb YNOSTHOMOYEHHOIO AOMKHOCTHOroO nuua OpraHa (OpraHom).

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBNMBAEMble  HACTOSAWMM  MYHKTOM,
BbINOSHSATCA B AeHb NognucaHns OOKyMeHTa, nogTBepxaatoLero npegocrasneHne (oTkas
B NpefocTaBfieHUn) MYHUUMNAnbHOW YCryrn, YMNOMHOMOYEHHbLIM OOSPKHOCTHLIM  NIULOM
OpraHa (OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX Npoueayp SABMSITCA: HanpasreHne
(npegoctaBneHue) ¢ ucnonb3oBaHneM PecnybnvkaHCKOro noprana 3asiBUTEN0 AOKYMEHTa,
noagTeepXgatollero npegoctaBrieHne MyHuuunanbHOW ycrnyrn (B TOM 4ucre OTKa3 B
npeaocTaBeHNn MyHULMNAnbHON YCyri).

3.6.3.3. lNpn obpalweHnn 3asBuTens 3a pesynbTaToOM MyHUUMNANbHOW YCNyrn B
OpraH, JOMKHOCTHOE NWLIO, OTBETCTBEHHOE 3a Bblgadvy (HanpasreHne) AOKYMEHTOB, BbiaaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyrn. [lo TpebosaHuto 3asBuTens BMecTe C
9K3EeMNMAPOM 3MEeKTPOHHOrO AOKYMeHTa Ha OymaxHOM HocuTene emMmy npefocTaBnsaeTcs
9K3eMNNAp OfEeKTPOHHOro [JOKyMeHTa nyTeM ero 3anMcnm Ha CbeMHbIn HOCUTENb
MHpopMauun 1Ny HarnpasneHUs aK3emmnrspa SNEeKTPOHHOro AOKYMEHTa MO 3rIEeKTPOHHOM
noyTte B agpec 3asBUTENS.



AOMUHUCTpaTMBHbIE  MNpoueaypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
OCYLLIeCTBNATCA B Nopsgke ovyepefHOCTU, B AeHb NpubbiTUSA 3aABUTENS B COOTBETCTBUU C
lMpaBnnamn BHyTpeHHero TpyaoBoro pacnopsaka OpraHa.

PesynbTaTtoM BbINOMHEHUA aAMUHUCTPATMBHBIX Mpouedyp SBASKTCA:  dukcauus
dakTa Bblauun pesynbTaTta npegocTaBneHuns MYHUUMNANbHOM ycrnyrm B
aBTOMaTM3NPOBAHHON MH(OPMALMOHHOM CUCTEMe, MNpefHas3Ha4YeHHON [ONs  OKasaHus
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLINMBOK

3.7.1. B cnyyae obGHapy>XeHUs1 TEXHUYECKOW OLIMOKM B OOKYMEHTE, SBNAOLLEMCS
pes3ynbTaTtoM MyHULMNAansHOW yCcnyru, 3assutenb HanpasnaeT B OpraH:

3asBneHne o6 ncnpaeBneHum TeXHMYECKON owmnbkun (npunoxeHne Ne 7 k HacToswemy
agMWHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENO KaK pe3ynbTaT MyHULMNANbHOW YyCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLINBKa;

AOKYMEHTbI, WMELMe puandeckyto Ccuny, CBUOETENbCTBYHOLUME O Hanuyum
TEXHUYECKON OLLUNBKM.

3asBneHne o6 wucnpaBneHMN TEXHUYECKOM OLWIMOKM B CBeOEHUsX, YKasaHHbIX B
OOKYMEeHTe, 4ABMsWeMca pesynbTaToM MyHULMNanbHOW Yycryrn, nogaetcsa 3asiBUTenem
(ynonHOMOYEHHbIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTMNpaBfieHMeM (B TOM  4ucne C
NCNoNb30BaHNEM 3NIEKTPOHHOM NMOYTbI), NGO Yepe3d PecnybnukaHckmii noptan unn MoLl.

3.7.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a NpuemM OOKYMEHTOB, OCYLLeCTBseT
npuem 3asBneHns o6 uncnpaBneHUM TEXHUYEeCKOM OLIMOBKW, perucTpupyeT 3asdBreHue C
NPUNOXEHHBbIMWU OOKYMEHTaMu M nepefaeTr MxX LOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMNOJSTHAIOTCSA B TeYEeHMe O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asBreHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLEeayp SIBMSKTCS: NPUHATOE U
3aperncTpupoBaHHOE 3asBrieHMEe, HanpaBfieHHOE Ha PacCMOTPEHUEe AOSMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKky  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSX BHECEHUSI UCMPAaBMEHUN B OOKYMEHT, SABMSOLWMIACA
pe3ynbTatoM nNpefoCTaBfeHnMs MyHUUMNAnNbHOW YyCryrK, OCYLIeCTBNSeT npoueaypsbl,
npeaycMoOTpPEeHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO perfiameHTa, U BblaeT UCNPaBEHHbIN
AOKYMEHT 3aaBuUTento (YNnosTHOMOYEHHOMY NpeacTaBUTENtO) SIMYHO Mo POCMUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTtaBUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckas owwnbka, wunuM HanpaeBnseT B agpec 3adBUTENs MNOYTOBbLIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MONy4YeHus
AOKyMeHTa npu npegoctaBreHun B OpraH opurMHana JOKyMeHTa, B KOTOPOM COAEPXUTCA
TexHunyeckas oLimodka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaEeMble  HACTOSLMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHne OBYyX paboumx gHen nocrne obGHapyXeHUsi TEXHUYECKON OLINOKM
UnNn nonyyeHna ot nboro 3anHTEPeCoOBaHHOMO NUUA 3asBrneHnst 0 4ONyLEeHHON owmnbke.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBLIX MpoOLeAyp SABNSAOTCA: BblAaHHbLIN
(HanpaBneHHbI) 3aABUTENIO0 AOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBleHNEM MyHULMNANBLHOW YyCIyrm

4.1. Nopsanok OCyLLECTBNEHMS TEKYLLEEro KOHTPONS 3a cobroaeHNEM 1 UCTIONTHEHEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML AMUN NONOXEHUN aAMUHUCTPATUBHOMO perfnaMeHTa u



MHbIX HOPMATMBHbIX NMPaBOBbIX aKTOB, YCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO
MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PeLLeHN

KoHTposib 3a MONHOTOM M KayeCTBOM MNpefocTaBfieHUA MyHUUUNanNbHOW yCnyru
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaAHEHWEe HapyLeHWn npaB 3asiBUTENEWN, NpoBedeHue
NpPoBeEPOK cobrnoaeHns npouenyp nNpeaocTaBneHnss MyHUUMNanbHOW YCIyrn, MOArOTOBKY
peweHnn Ha gencteus  (6e3gencTBMe)  OOMMKHOCTHBIX ML, OpraHa  MeCTHOro
camoynpaBfeHus.

dopmamn KOHTpOns 3a coOMAeHWEM MCMNOMHEHUS aAMUHUCTPATUBHBLIX MNpouenyp
ABNAKOTCA:

1) npoBepka K corracoBaHue [MPOEKTOB [JOKYMEHTOB MO nNpenoCTaBeHuto
MYHULMNANbHOW YCAYTK;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NPOBEPKM BeAeHNA Oeronpon3BoaCcTBa;

3) NpoBeaeHMEe B YCTAHOBIIEHHOM MOPSAAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHuns
npoueayp NpeaocTaBreHns MyHUUMNansHOW YCIyri.

B uensx Tekyllero KOHTPONsA MCNOMb3YKTCA CBEAEHMS, UMEIOLINECS B 3NIEKTPOHHOM
0ase pfaHHbIX, crnyxebHas KoppecrnoHAeHUusi, ycTHas W NUCbMeHHasa uHOopMaLums
AOJDKHOCTHbLIX  NUL, OCYLLUECTBASKOWMX BbINOSIHEHNE  AAMWMHUCTPATUBHBIX Npoueayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrue cBeaeHus.

[ns ocyllecTBMNEHNA KOHTPONA 3a COBepLUEHMEM [OEeWUCTBUMA Npu npegoctaBneHumn
MYHUUMNANBHOMW  YCAYrM U NPUHATUM  pPELUEHUA PYKOBOOAUTEND opraHa MeCTHOro
camoynpasneHus NpeacTaBnNAlTCA  CnpaBkM O  pes3ynbTaTax  NpegocTaBneHus
MYHUUMNANbHOW YCRyru.

O cny4yasix 1M npuvyMHax HapylLleHUsi CPOKOB, MOCMenoBaTEeNbHOCTU U COoaepXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMMKHOCTHble  Nvua  HeMeaneHHO  MHAOPMUPYHOT
PYKOBOAMUTENS  OpraHa, NpedoCTaBfAWEro  MyHMUMNAnNbHYyK  YCryry, a Takxke
npeanpMHUMatloT CPOYHbIE MePbI MO YCTPAHEHUIO HaPYLUEHWUNA.

Tekywmn KOHTPONb 3a cobnogeHnem rnocrnegoBaTenbHOCTU JencTBun,
onpeaeneHHbIX agMUHUCTPaTUBHbIMW NpoueaypaMn no npegocTtaBfieHnio MyHUUMNansHOM
yCnyru, OCyLLECTBISETCA 3aMeCTUTENEM PYKOBOAUTENS OpraHa MECTHOrO CaMoynpaBfeHuns,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBMEHUIO MYHULMMANbHOW YCyru,
Ha4YanbHUKOM OTAena, OCYLECTBNAILWEro opraHudauuio paboTbl NO nNpeaocTaBfeHUto
MYHUUMNANbHOW YCRyru.

MepeyeHb JOIMKHOCTHbIX nuu, OCYLLECTBNAOLLNX TEKyLLN KOHTPOIb,
yCTaHaBnMMBaETCA MOSMIOXKEHUSAMU O CTPYKTYPHbIX MNoApasgeneHnax opraHa MeCTHOro
camoynpaBneHus U AOMKHOCTHbIMU pernaMmeHTamu.

4.2. MNopsnok U NepuoanyYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNNaHOBbLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBneHns MyHUUMNanbHOW yCryri, B TOM YMche nopsiaok u
hOpMbl KOHTPONS 3@ NONTHOTON U KAYECTBOM NPeaoCTaBNEHNsT MyHULMNANbHOW YCIyru

4.2.1. KoHTporb 3a NOSIHOTOM U Ka4eCTBOM MpefocTaBfeHns MyHUUunanbHOW yCryru
ocyLlecTBndeTcH B popmax:

1) npoBeaeHns NPOBEPOK;

2) paccmoTpeHus xanob 3asesutenen Ha gencteus (6esgencteme) OpraHa, a Takke
NX OOSMKHOCTHBIX NINL, MyHUUUNANbHBIX CIyXXaLUmX.

4.2.2. B uenax ocyLlweCcTBNEHNA KOHTPOSIS 3a NOSTHOTOW U Ka4eCTBOM NpeaocTaBneHns
MYHUMLUMMNANbHON YCNyrn npoOBOAATCA MMaHOBble W BHENMaHoBble MpoBepku. [lopsagok um
NepnoanYHOCTb OCYLLECTBIIEHNSA MNMAHOBLIX MPOBEPOK yCTaHaBNUBAETCHA MNfaHOM paboTbl
Oprana. [lpn nposBepke MOryT paccmaTpmBaTbCA BCE BOMPOCHI, CBA3aHHbIE C
npefocTaBneHnemM MyHUUUNAnNsHOM YCIyrn (KOMMMEKCHble MNPOBEPKMU), WNW OTAErbHbIN



BOMPOC, CBA3aHHbLIN C NPeAoCTaBNeHNEM MyHULMNANBHOM YCIyrn (TeMaTnyeckme npoBeEpPKN).
[MpoBepka Takke MOXeT NPOBOANTLCS MO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBble NpPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKON YCTPaHEHUA paHee
BbISIBMIEHHbIX HapyLlleHUn aAMWHUCTPATUBHOIO perfnamMeHTa, a Takke B criydyae noslydyeHus
Xanob sassutenen Ha gencteus (6esgencteue) OpraHa, a Takke MX LOMKHOCTHbIX Nuu,
MYHULMNANbHbIX CAy>KaLuuX.

4.2.4. PesynbtaTtbl NPOBEPKM OMOPMMAIOTCA B BUAE akTa MNPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISBMIEHHbIE HELOCTATKN U NPEASIOKEHNS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBAoOLWEro MyHULMNANbHYHO
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
Xofe nNpeaocTaBfeHns MyHULMNANbHOW YCryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Crlydae BbISBEHUA HapylleHW npas
3asBUTENEN BMHOBHbIE nNULA NPUBIIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccuinckon ®eagepaunn.

PykoBoantenb opraHa MeECTHOrO caMOynpaBneHnst HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asaABNEHNN.

PykoBoauntenb (3amMecTuTernb PYKOBOAUTENS) CTPYKTYPHOro nogpasfderieHust opraHa
MECTHOro CcamMoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHoe WU (Unu)
HeHagnexawiee BbIMNOMHEHNE aAMUHUCTPATUBHBIX OEWCTBUN, YyKasaHHbIX B pasgene 3
aAMUHUCTPATUBHOIO perfnamMeHTa.

[OMKHOCTHbIE NULA U WHbIE MyHMUMNANbHbIE CRyXallne 3a pelleHus U OencTBus
(6espencTaue), npUHMMaeMble (ocywecTtBnsiemble) B  Xxoae npegocTaBneHns
MYHUUMNANbHOW YCIyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHO4ATENbCTBOM
nopsiake.

4.4. TonoxeHusi, xapaktepuayrowme TpeboBaHns K nopagky u oopmam KOHTPOns 3a
npenocTaBeHMEM MYHULMNANBHOM YCyrK, B TOM YMUCIE CO CTOPOHbI rpaxaaH, nx
obbegnHEHUN N opraHmMsauunmn

KoHTponb 3a npegocTtaBneHMEM MyHUUMMANbHOWM YCRyrM CO CTOPOHbI rpaxaaH, ux
o0beguHEeHUN 1 opraHM3auni, OCyLLEeCTBNAETCA NOCPEACTBOM OTKPbITOCTU LEeATerNIbHOCTU
opraHa MeCTHOrO CaMOyNnpaBfeHUs Mpu NpPeaoCTaBfeHUN MyHUUMNANbHOW  YCnyru,
nonyyeHust NOSTHOWN, akTyanbHOW U OOCTOBEPHOW MHpopMaLMn O nopagke nNpefoCTaBreHus
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHoro paccMoTpeHus obpaleHun (kanob) B
npouecce npegocTaBneHns MyHULMNanbHOW YCyri.

5. flocyae6HbIN (BHeCyAeOHbIM) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUMN
(6bespnencTBUA) opraHa, npeaocTaBnAKOWEro MyHULUNANbHY yCcnyry,
MHOroyHKLUOHANbHOro LeHTpa NnpesocTaBrieHUA rocy4apCTBEHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbIX B 4actn 1.1 ctatbmn 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3agBuTenu nmerT nNpaBo Ha obxanoBaHWe B focyaebGHOM Mopsiake pelueHun u
pencteuin  (6e3gencTBus)  opraHa, MNpedoCTaBnsAloWEero  MyHUUMNAnbHY  yChyry,
AOJMKHOCTHOIO fMua opraHa, NpeaoCcTaBnAoLWLEro MyHMUMNanbHy yCryry, MyHULunanbHoro
CrnyXallero, pPyKOBOAMTENsI OpraHa, NpeaoCTaBnSAlWEro MyHAUMNANbHYK  YCryry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOrOYHKLMOHANbHOIO LIeHTpa, OpraHn3auum,



npegycMoTpeHHbIX Yactbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHUKOB.

3asButenb MoXeT 06paTUTLCSA € Kanobon, B TOM YMCre B CeAyLWnX crnyyvasx:

1) HapylweHune cpoka permcrpauum 3anpoca O nNpefoCcTaBfeHMn MyHULMNanbHOW
ycrnyru, 3anpoca, ykasaHHoro B ctaTtee 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoKka NpeaoCTaBneHns MyHuumMnanbHom ycnyriu. B ykazaHHoOM crydae
pocynebHoe  (BHecynebHoe) oOxanoBaHue 3asBUTENEM  pelleHMn U OEeWCTBUK
(6e3pencTBnd) MHOroyHKUMOHANbLHOMO LEeHTpa, paboTHMKaA MHOrogYHKLMOHANBHOMO
LeHTpa BO3MOXHO B Cflydae, eCriv Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, peLleHns U OencTBns
(6espencTBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBEHMUIO
COOTBETCTBYHOLUNX MYHULUMMNANbHbLIX YCNYr B MOMHOM obbeme B MNopsiake, onpeaeneHHOM
yacTblo 1.3 ctaTbn 16 epgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asABUTENs OOKYMEHTOB MM MHGOpMaLMM NGO OCyLecTBeHUs
OENCTBUA, nNpeacTtaBfieHMe WM - OCYLECTBIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpPMaTUBHLIMW MpPaBoBbIMM akTamu Poccunckon depepaumm, HOpMaTUBHBIMU MPaBOBLIMMA
aktamn  Pecnybnvkun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTopblX MpeaycMOTPEHO
HOpPMaTUBHLIMWU MpaBoBbIMM akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMU MPaBOBbIMA
aktamn  Pecnybrnvkun  TaTapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBnNeHNsa MyHULMNANbHOW YCAYrn, Y 3asBUTENS;

5) oTkas B npeaocTaBneHUM MyHULMNANbLHOW YCRyrn, ecriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl doegeparnbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMU UHBIMMA
HOpMaTMBHbIMKM NpaBoBbiIMM akTamn Poccuinckon degepaunn, 3akoHaMM U UHBIMK
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e3gencTBusi)  MHOrOOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHAaIbHbIV
LEHTP, peleHna n aencteuns (6es3genctame) KoToporo o6xxanyTcd, BO3fOXeHa yHKLMS Mo
NpegoCcTaBfEeHNIO COOTBETCTBYIOLWMX MYHULUMNAMbHLIX YCryr B NOSIHOM obbeme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENHA NpU NPeSOCTaBNeHUM MyHUUUNANbLHOW yCryru nnathbl,
He npedycMOTPEeHHOM HOpMaTMBHLIMM MNpaBoBbiMW akTamu Poccunckon depepauum,
HOPMaTUBHbBIMW NPaBOBbLIMU akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamu;

7) OoTka3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOSMKHOCTHOMO Nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOro(yHKUMOHANbHOrO LeHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LeHTpa, opraHusaumi, NpeaycMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, wnn mx pabOTHMKOB B UMCApPaBNEHUU
AONYyLEHHbIX VMW OnevyaTtok U ownboKk B BblAaHHbIX B pes3ynbTate npeaocTaBreHus
MYHMUMMNANbHOM yCrnyrn [OOKyMeHTax IMbo HapyleHWe YCTaHOBMEHHOro Cpoka TaKux
ncnpasnenunin. B ykasaHHoM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTtenemM
peweHnn wn pgencteuin  (6e3genctBusi) MHOroOyHKUMOHANbHOro LeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnv Ha MHOrogyHKLMOHAaIbHbIN
LEHTP, peleHnsa n aencteus (6es3gencrame) KoToporo o6xxanyrTcd, BO3NOXeHa yHKLUMS MO
NpeaoCTaBfEHNIO COOTBETCTBYHOLMNX MYHMUMNAMNBHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pesynbTaTam
npegocTaBneHns MyHULUMNanbHON ycnyru;

9) npuocTaHoBnEeHME MpefoCTaBneHUss MyHUUUNAnNbHOW YCRyrn, €cnv OCHOBaHUS
NPUOCTaAHOBMNEHNS He npeaycMOTpeHbl deaepanbHbiMW  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU UHBIMW HOPMaTMBHbLIMU NPaBoBbIMU akTaMun Poccumnckon ®enepauuu,



3aKOHaMMW M MHbIMM HOPMAaTMBHLIMKM MpaBoOBbiIMM akTamu Pecnybnukn TaTapcTaH,
MYHUUMNANbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
oGxanoBaHue 3asiBUTENEeM pelueHun n aencteun (6e3genctens) MHOrO(YHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrOMYHKUMOHANbHOIMO LEeHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTOOYHKLMOHANbHbIN LIEHTP, pelenna n gencteuns (6esgencramne) KOToporo obxanytores,
BO3MOXeHa QYHKUMA NO NpeaoCTaBfieHUI0 COOTBETCTBYIOLWMX MYHUUMMANbHbIX YCryr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM vacTbio 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aaABMTENs NpPU NPEOOCTaABMIEHUN MYHULMNANbBHOW  YCIyrn
OOKYMEHTOB WInuM  MHopmauun, OTcyTcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu MNepBOHA4YanbHOM OTKasze B NpuemMe LOKYMEHTOB, HEOOXoAMMbIX OnS
npegocTaBneHns MyHUUMNanbHON ycnyr, nnbo B npegocTaBrieHnn MyHUUUNAansHOM ycnyru,
3a MCKMOYEHMEM CriyYaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbhn 7 dPegepanbHOro
3akoHa Ne 210-®3. B ykaszaHHoM crydae pgocynebHoe (BHecygebHoe) obxanoBaHue
3asiBuTENEeM pelweHnn un gencteun  (6e3genctBusi) MHOTOQYHKUMOHANIbHOMO LEHTpa,
paboTHMKA  MHOrOOYHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrOYHKLMOHArbHbLIN LIEHTP, peleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA MO NpeaoCTaBfieHUI0 COOTBETCTBYIOLWMX MYHUUMNANbHbLIX YChyr B
nonHomM obbeme B nopsaake, onpeaeneHHom Yyactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nNUCbMEHHOW dopMe Ha OymMaxHoOM HocuTene, B
3NEeKTpoHHOM  bopMe B oOpraH, NpeaoCTaBnAWMA  MYHULMNANbHYIO  YCIIyry,
MHOTOYHKLMOHANbHbLIN LIEHTP NIMGO B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHOM BNacTw,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (danee -  ydpeauTtenb
MHOTrOYyHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vacTbto 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHns u OencTeus
(6espencTBne) pykoBoauTENA oOpraHa, nNpPeaoCTaBAOWEro MyHUUUNANbHY  YCnyry,
noJatTCa B BbILWECTOAWNA opraH (Mpu ero Hanuyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmBaltoTCA  HEMNoOCPeACTBEHHO  PYKOBOAUTENEM  OpraHa, npeaocTaBnsitoLlero
MyHUUMNanbHyo ycnyry. >Xanobbl Ha peweHus u gencteus (6esgencrteme) paboTHUKA
MHOTFO(PYHKLMOHANBbHOrO LEeHTpa NoAaltTCs PYKOBOAUTENHO 3TOr0 MHOrOMYHKUMOHANbHOro
ueHTpa. YKanobbl Ha pelleHna n gencteuna (besgencTene) MHOrogyHKUMOHANbLHOIO LIEHTpa
nodalTca ydpeamuTento MHOTMOMYHKLUMOHANBbHOrO LeHTpa WU OOSMKHOCTHOMY  NuLy,
YNOMHOMOYEHHOMY HOPMAaTMBHbLIM MpPaBoOBbiIM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgencrene) paboTHMKOB OpraHuM3aunn, NpegycMOTPEHHbIX YacTbio
1.1 cratebn 16 ®depepanbHoro 3akoHa Ne 210-d3, nogarTcsa pyKoBOOUTENSIM 3TUX
opraHusaumn.

XXanoba Ha peweHua un pencteusa (6esgencteue) opraHa, nNPegoCTaBrSOLErO
MYHUUMNANbHY YCNyry, AOSMKHOCTHOIO Nvua opraHa, NpeocTaBnsalowero MyHLmMnanbHyo
yCcnyry, MyHUUMNANbHOrO  Criyalwlero, pykOBOAMTENs OpraHa, npefoCTaBnsowero
MYHULUMNANbHY yCcnyry, MOXeT ObITb HanpaerneHa no no4vte, Yepe3 MHOroyHKLMOHambHbIN
LEHTp, C MCNonb30BaHNEM MWHMPOPMALMOHHO-TENEKOMMYHUKALMOHHON CceTn «MNHTepHeT»,
omMuManbHOrO canTa opraHa, nNpPeAoCTaBnAWEro MyHu uMnanbHyt ycnyry, EamHoro
noptana nubo PecnybnukaHckoro nopTtana, WH(OPMAUMOHHOW cucTeMbl JocyaebHoro
oGXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpY NMYHOM NMpueme 3asiButens. XXanoba Ha
peweHns wn pgencteus (6es3pencTBne) MHOTOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTOYHKLMOHANbHOro LEeHTpa MOXeT OblTb HampaBreHa no no4vte, ¢ UCNofb30BaHWEM
WHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro cauTta
MHOroOyHKLUNOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLNOHHON cncTeMbl gocygebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nMYHOM npueme 3aasutend. XXanoba Ha pelieHnsa n genctena (6esgencTene) opraHmsaumnn,
npenycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux



paboOTHUKOB MOXET ObITb HanpaBfneHa Mo Mno4yTe, C UCNOSIb30BaHMEM MHGOPMaLMOHHO-
TeNEeKOMMYHUKaUNOHHON ceTun «MHTepHeT», oduuuanbHbIX CanlToB 3TUX OpraHusauui,
EovHoro noptana nu6o PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpuHATa npu
NIMYHOM NpuemMe 3asaBUTeNs.

5.3. XKanoba gomxkHa cogepxaTb:

1) HaumeHOBaHWe oOpraHa, nNpPefoCTaBMSAOWEro  MyHAUMNANbHYK  YCnyry,
AOIDKHOCTHOIMO  NMua opraHa, npeaocTaBndalowWero  MyHuuunanbHyto — ycnyry, nubo
MYHULMMNANbHOIO CryXalliero, MHOroyHKUMOHaNbLHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWMKa, opraHM3auun, NpegyCMoTpeHHbIX YacTbto 1.1 ctatbm 16 degepanbHOro 3akoHa
Ne 210-d3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHna n aencreus (besgencreune)
KOTOpbIX 06XanytoTcs;

2) hamunmio, nMmsi, OT4EeCTBO (nocnegHee - MpuM HanMuuu), CBeAEeHUA O MecTe
XUTenbCcTBa 3asBuTENs - u3ndeckoro nuvua nmbo HaMMeHOBaHWe, CBEOEHUs O MecTe
HaxXOXOeHUs 3asBUTENs - PUOUYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U MOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx U geucteuax (besgencteumn) opraHa,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, AOMKHOCTHOIO niua opraHa,
npefoCTaBNALWEro  MyHUUMNanbHyO  ycnyry, J5umbo MyHMUMNANbHOrO  Cryawllero,
MHOrOyHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOMYHKLMOHANBHOIO LieHTpa, opraHn3auumn,
npegycMOTpeHHbIX YacTblo 1.1 cTaTbn 16 PegeparnbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HEe COrnaceH C peleHnem u
penctenem (6esgencTBMeM) opraHa, npedocTaBnAwWero MyHUUUNAnbHY  yCnyry,
OOIMKHOCTHOrMO  NiMua opraHa, NpedocTaBnslowWwero  MyHAUMNanbHy  ycnyry, nubo
MYHULMNANbHOMO cnyxaktiero, MHOro(PyHKLNOHaNBHOIro LeHTpa, paboTHMKa
MHOIMOYHKLMOHANbHOrO LIEHTpa, opraHnsaumn, npefycMOTPeHHbIX YacTeto 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6biTb NpeaCcTaBneHbI
AOKYMEHTbI (NpU Hanu4um), nogTeepXxaaroLumne oBOAbl 3asBUTENS, MO0 UX KONWUN.

5.4. MocTynuBwas xanoba noanexuT pernctpauun B CPOK He nosgHee padboyero AHS,
crnegyroLwero 3a AHeM NOCTYMMEHUS.

5.5. XKanoba, noctynuBwaga B opraH, nNpegoCTaBNAOWUNA MyHUUMNANbHYK YCAyry,
MHOFOYHKLUMOHANbHbLIN  LEHTP, yd4peauTento  MHOrOYHKUMOHANbHOrO  LEeHTpa, B
opraHusaumn, npegycMoTpeHHble YacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMbBo BbILWECTOAWNA OpraH (NpU ero Hanuuuu), MOANEXUT PACCMOTPEHUID B TEYEHMEe
nATHaguaTv paboymx OHEW CO OHA ee pernctpauumn, a B cnyyae obxanoBaHus OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYO YCIyry, MHOMO(YHKLUMOHANbHOro LEHTPa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PeagepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asaBuTens nubo B ncnpasBneHuu OONYLLEHHbIX OnevYaTtok M owmnbok
UM B crnyyae obGxanoBaHUs HapyLlEeHUSs1 YCTAHOBIIEHHOMO CpokKa TakKuMX WUCNpaBfeHun - B
TeyeHne NaTn pabounx gHEN Co AHSA ee perncTpaumu.

5.6. Mo pesynbTaTtam paccMOTPEeHUs Xanobbl MPUHUMaETCAa O4HO W3 CneaylLmnx
peLleHni;

1) »xanoba ygoBneTBopseTCcsi, B TOM 4Yucne B opmMe OTMEHbI NMPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWnBOoK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCNyrn OOKYMEHTaX, BO3BpaTa 3asiBUTEN0 AEHEXHbIX CpeacTB, B3UMaHue
KOTOPbIX He NnpeaycMOTPEeHO HOPMaTUBHLIMKU MpaBoBbIMU akTamu Poccuiickon denepaumn,
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapctaH, MyHMUMNanbHbIMM NPaBoOBbIMA
akTamu;

2) B yAOBNEeTBOPEHUU Xanobbl 0TKa3bIBaeTCs.

He nosgHee p[OHsA, cnegywoowero 3a [OHEM TMPUHATUS pPeLlleHus, YKasaHHOro B
HacTosLLEeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW (OpMe W MO XenaHuw 3aaBUTENs B



3MeKTPOHHOM (bOpMe HanpasriieTCd MOTUBUPOBAHHLIN OTBET O pe3yrfbTaTax pacCMOTPEHUS
Xanobsl.

5.7. B cnyyae npusHaHua >kanobbl nognexaiien YyAOOBNETBOPEHWIO B OTBETe
3aaBUTEN0 O pesynbTaTax pPacCMOTPeHnsa xanobbl AaeTca MHopMauus O OeNCTBUSX,
OCYLLIECTBMNSAEMbIX opraHom, npeaocTaBnAwLLMM MYHULUMNASbHYO ycnyry,
MHOFO(YHKLUNOHANbHLIM LLEHTPOM §nNBO opraHusauuen, npenycMOTpeHHon 4actbio 1.1
ctatbn 16 PepepanpHoro 3akoHa Ne 210-d3, B uenax He3aMeanuTenbHOro YCTpaHeHUus
BbISIBMIEHHbIX HapyLUEeHWA MNpU OKasaHUM MYHUUMNAnNbHOM YCIyrn, a Takke MNpPUHOCATCH
N3BMHEHWS 3a OOCTaBfeHHble HeynobcTBa WM yKasblBaeTcsl MHOpMauus O AanbHenwunx
OENCTBUSAX, KOTOpble HeobxoAMMO COBEpLMTb 3asdBUTEN0 B Lensax nonyvyeHus
MYHUUMNANbHOW YCNyru.

5.8. B cnyyae npusHaHusa Xanobbl He noanexalwen yaooBrEeTBOPEHUIO B OTBETE
3a8BMTEN0 O pesynbTatax pPacCMOTpPeHuUss Xanobbl [alTcs  apryMeHTUpOBaHHble
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusl, a Takke WHdopmauna o nopsgke
obXxanoBaHUs NPUHATOrO peLUeHus.

5.9. B cny4ae ycTaHOBIEHUs B XO04€ WNU MO pes3ynbTaTaM pacCMOTPEHUS Xanobbl
NPpU3HaKkoB cocTaBa  aAMUWHUCTPATMBHOIO  MpaBOHApYyLEHUs  WNW  MpPecTynneHuns
AOIMPKHOCTHOE NMLO, paboTHWMK, HagerneHHble MOMHOMOYMAMM MO PacCCMOTPEHMUIO Karoo,
He3amennuUTernbHO HanNpaBnslT MMELWMECs MaTepuarnsl B opraHbl NpoKypaTypbl.

MpunoxeHwne Ne 1

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULMnansHou
yCryrv no Bbigave paspeLleHns Ha
NpaBoO opraHn3aumMm po3HNUYHOIo
pbIHKa

dopma
(BnaHk opraHa, NnpegocTaBnAwLLIEro MyHUUUNANBHYO YCyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KoHTaKTHble AaHHble npencraBuTend:

PELWWEHNE
O Bblgade paspeLleHunsi Ha NpaBo OpraHM3auny PO3HUYHOIO pblHKa
oT Ne
PaccmoTtpeB Bawe 3asBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom

NPUHATO pelleHne O Bblaade pa3pelueHnsd

Ha NpaBO OpraHn3auuy PO3HUYHOTO PbIHKA.

(nonHoe u (B criyyae ecnu WUMeeTcs) COKpalleHHOe HauMeHoBaHwe, B TOM u4uchne
(PUPMEHHOE HaUMEHOBaHNE)



OpraHunsaumoHHO-nNpaBoBas hopmMa ropnamyeckoro nuua
KOpuanyecknin agpec
OI'PH 3anuncu o cosgaHum topuamyeckoro nuua
Homep, gata Bbigaym Boinncku ns EMPHOJ
NHH/KIM

Mecto pacnonoxeHuss obObekta unu OObLEKTOB HEABWXUMOCTW, rae npeanonaraeTcs
opraHuM3oBaTb  PbIHOK

MpuHagnexHocTb  obbekTa

(cobcTBEHHOCTB, apeHaa unu cybapeHaa, HaMMeHoBaHWe apengonaTtens)
Tvn  pblHKa
Cneunanusauus:
O6wasa nnowagb KB. M, B T.4. TOproeas nnowaab KB. M.
KonnyecTtBo TOProBbIXx MeCT
Pexum paboThi:
nepep.bIB ,
BbIXOAHOW OeHb

CaeneHus 00 3JIEKTPOHHOMN MOJIUCH

HormxkHocTHoe nuuyo (PNO)

(noanucb ynorIHOMOYEHHOro
[OSMKHOCTHOTO NnLa opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCrnyrv rno Bbigave paspeLlleHns Ha
NpaBoO opraHu3aumm po3HNUYHOIo
pblHKa

dopma
(BnaHk opraHa, NnpegoCTaBnAsLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
O NPOAJSIEHMM pa3pELLEHNS Ha NPaBO OpraHn3aLmm PO3HNUYHOIO PblHKA
oT Ne
PaccmotpeB Bauwe 3aaBneHve ot Ne n
npunaraemble K HemMy AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom

NPUHATO  pelleHMe O  MNpoaneHuu
paspeLUeHns Ha NpPaBo OpraHU3aLUMn PO3HUYHOIO PbIHKA.

[ononHuTenbHasa nHpopmaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PNO)

(nognuckb YyNonHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)



MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
yCnyru no Bbigaye paspeLleHns Ha
NpaBO OpraHn3aunmn po3HNYHOro
pbIHKa

dopma
(BnaHk opraHa, NnpegoCTaBnAsLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
0 nepeocopmneHnn paspeLleHns Ha NPaBo OpraHM3aunm PO3HNYHOIO PbIHKA
oT Ne
PaccmotpeB Bauwe 3aaBneHve ot Ne n
npunaraemble K HemMy AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom

MPUHATO pelleHne O nepeodopMIIeHNM
paspeLUeHns Ha NpPaBo OpraHU3aLUMn PO3HUYHOIO PbIHKA.

HononHuTtenbHasa nHpopmaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PNO)

(nognuckb YyNonHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)

MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHUUMNansHom
yCnyrv no Bblgave paspeLleHns Ha
npaBo opraHn3aumm pO3HUYHOIO pbIHKa



dopma
(BnaHk opraHa, NpegoCTaBnASLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
00 oTkase B NpedocTaBfieHU MyHULMNANbHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemole K HemMy AOKYMEHTbI YNOSTHOMOY€EHHbIM opraHom

NPUHATO pelueHne ob oTkase B
Bbldaye paspelleHns Ha npaBO OpraHM3aumm PO3HUYHONO pblHKA MO  CreayoLwmm
OCHOBaHUSAM:

1.

2.

HononHuTtenbHasa nHpopmaums:

Bbl BnNpaBe MNOBTOPHO 00pPaTUTLCS B YMONIHOMOYEHHbIA OpraH C 3asiBlIEHMEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHst yKasdaHHbIX HapyLLIEeHWIA.

[aHHbIN 0TKa3 MoXeT ObITb 0b6xanoBaH B AocyAeOHOM Mopsiake NyTem HanpaBrieHus
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormxkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOIo
OOJMKHOCTHOIO nuua opraHa)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv no Bblgave paspeLleHns Ha
NpaBoO opraHu3aumm po3HNUYHOIo
pblHKa

dopma
(BnaHk opraHa, NpefoCTaBASOLWErO MyHULMMANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWVE
06 oTkase B npueme [JOKYMEHTOB, He06XoAMMbIX AN NPeAoCTaBNeHUs!
MyHULMNanbHOM YCryry No BblAaye paspeLueHnsi Ha NpaBo opraHM3aumm PO3HUYHOIO pbiHKa

oT Ne

PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNOSTHOMOY€EHHbIM opraHom
NPUHATO
peweHne o6 OTkase B nNpuemMe AOKYMEHTOB, HEOOXOOUMbIX ANS BblAadn paspelleHust Ha
npaBO OpraHn3auun PO3HNYHOIO PbIHKa NO CReayloLUM OCHOBaHUSIM:

1.

2.

PasbsicHeHVe nNpuyrH oTkasa:
[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMNONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLIEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06XanoBaH B AOCYAeOHOM MOpsiAKe NyTeM HarnpasBreHus
»anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomkHocTHoe nuuo (PUNO)

(moanncb yNonMHOMOYEHHOrO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 6

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv no Bblgave paspeLleHns Ha
NpaBoO opraHu3aumm po3HNUYHOIo
pblHKa

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpasneHus)

3AABJIEHNE
0 Bblaye paspeLleHns Ha NpaBo opraHn3aLmn po3HUYHOIO pbiHKa

Mpowy BblgaTh paspelleHre Ha MpaBo OpraHuM3auuMyM PO3HUYHOrO PbIHKa/NPOAUTbL
CPOK [OEenCTBUSA paHee BblOAHHOro paspelueHus/nepeodopmMmTb paspelleHre (HyxHoe
NoAYEpPKHYTb)

(nonHoe u (B cnyyae €ecnv WUMEEeTCHd) COKpalleHHOe HaMMEeHOBaHWe, B TOM 4ucne
PUpPMeHHOEe HanMeHoBaHwue)

OpraHusaumoHHo-NpaBoBasi hopmMa pmManyeckoro nmua
KOpugmnuecknin agpec
OI'PH 3anucu o cosgaHnm ropnamn4eckoro nuua
Howmep, aata Bbigaym Boinuckn ns EMPHOJI
MHH/KIM

MecTo pacnonoxeHus obbekTa unm o6 bEKTOB HEABMXKXUMOCTHU, r4e npegnonaraeTcs
OpraHn3oBaTb PbIHOK

MpuHagnexHocTb obbekTa

(cobcTBEHHOCTB, apeHaa unu cybapeHaa, HaMMeHOBaHWe apeHgoaaTens)
Twvn pbiHKa
Cneuunanunsauus:

Ob6uwasa nnowagb KB. M, B T.4. TOproesasi nnowagpb KB. M.
KonnyecTtBo TOproBbiXx MECT .
Pexum paboTbl: ,
nepepbIB ,
BbIXOOHOW OeHb

Homep koHTakTHOro tenedoHa/dakca
AQpec 3neKTPOHHOW NOYTbI
K 3asBneHuo npunaratoTca:




Pe3yanaT npegocrtaBlieHnA MyHVILl,I/II'IaJ'IbHOI7I ycnyru, npowy npeaoCtaBuUTb:

I:I B NWYHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MYHUUMNAMbHbIX YCRyr
Pecnybnukn TaTapcras;

D B MHOrO(YHKUMOHANbHOM LEHTPe MpPeAoCTaBNEHUss TFOCYAAPCTBEHHbIX W
MyHMUMnanbHbix yenyr Pecnybnvkm TatapcTaH;

l:l B OpeaHe.

(pata) (mnoanuce) (®.1.0.)



MpunoxeHne Ne 7

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
yCryrv no Bblgave paspeLleHns Ha
NpaBo opraHn3aumm po3HNUYHOro
pblHKa

PykosoauTtento
McnonHUTEenbHOro kommteTa

oT:

3AABITEHNE
06 ncnpasneHnn TEXHNYECKON OLLINBKN

Coobuwato 06 owwnbke, OOMYWEHHON NPU OKa3aHUM MyHUUMNANbHOW YyCnyru no
Bbldaye paspeLleHust Ha NpaBO OpraHn3aunmn PO3HUYHOIO PbIHKA.

3anucaHo:

MpaBunbHble CBEAEHUS:

Mpolwy ucnpaBuTb OOMNYLUEHHYD TEXHMYECKYIO OLUMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLIMNCS pe3yribTaToOM MyHUUUNANbHOW YCIyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 00 OTKNOHEeHUM 3asaBfeHus o6 uncnpasneHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuUTb TAKoe peLLeHuE:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMOE 3aBEPEHHOM KOnNuu Ha OyMakHOM HOCUTENe MNOYTOBLIM OTMNPaBIEHMEM MO

agpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEeN
MMYHOCTN W NPEeACTaBMNsieMOMY MHOK LY, a Takke BHECEHHble MHOK HMKE, LOCTOBEPHbI.
[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbIM 3aKoHOAATeNbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asiBNEeHNS 3TU AOKYMEHTbI AeNCTBUTESNbHBI U CoAepXKaT AOCTOBEPHbIE CBEAEHMUS.

( )
(pata) (noanuceb) (®.1.0.)




