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IIOCTAHOBJIEHI/IE KAPAP
1b IR AOAL_ Ne_ A3

O6 yTBep:KAeHHH aIMHHUCTPATHBHBIX PErjiaMeHTOB
NpeaocTaBjJeHHs MyHHIHNAJbHBIX yCJIYT

B nenax peanusanuu @enepansHoro 3akoHa ot 27 urons 2010 roma Ne 210-®3 «O6
OpraHM3all|K TPEIOCTABIEHHS IOCY JAPCTBEHHBIX M MyHHLUNAIBHBIX YCIYT», PYKOBOJICTBYSChH
nocranoBiienueM KaGunera MunuctpoB Pecnybnuku Tarapcran ot 02.11.2010 Ne 880 «O6
yrBepxaeHun Ilopsnka pa3paGOTKM U YTBEpXKICHUS aIMUHHCTPATHBHBIX PETIAMEHTOB
NPENOCTABIEHUS] TOCYNAPCTBEHHBIX YCIYT HCIOJHHUTENBHBIMA OpPraHaMH TrOCYIapCTBEHHOM
Binacty Pecnybnuku TarapctaH ¥ O BHECEHMHM W3MEHEHHMU B OT/EIBbHBIE IIOCTAHOBIIEHHS
Kabunera MunuctpoB Pecriy6nuku Tatapcran», TeTiOMICKU. ropoACKON HCIOIHUTENBHBIN
komureT TeTromckoro MyHI/II_II/Il'IaJ'ILH(.)l“O paiiona Pecniy6nnku Tarapcran mocraHoBsieT:

1. IToctanoBnenue TeTIOUICKOro ropoACKOro HCIIOJHUTENLHOT0 KomuTera ot 17.03.2022
Nel0  «AnMUHMCTPAaTHBHBIM pErJIaMEHT IPEJOCTABICHUS MYHUIMIIAIBHON yCIAyrU 110
0(OpPMIIEHUIO JTOKYMEHTOB 10 OOMEHY JKWJIBIX MOMEMICHUH MYHHMIUIAILHOIO KUIULIHOTO
(hoHza, IpeaoCTaBIEHHbIX 110 JOTOBOPY COLMAILHOIO HaiiMay NPU3HAThH YTPATUBIIUM CHUITY.

2. Yr1BepauTh AIMMHHUCTPATHUBHBIH pErJaMeHT NpPeJOCTaBICHUS - MyHHULIUIIAIBHON
YCIIyTH MPENOCTABICHUS MYHULUNAIBHOM YCIyrd no oQOpMIICHHIO JOKYMEHTOB IO 0OMEHY
XKHWIBIX TOMELIEHUH MYHULMNAIBHOIO JKUIUIIHOTO (GOHAA, NMPENOCTaBIEHHBIX O JOTOBOPY
couuansHoro Haitma (IIpunoxxenne Ne 1).

3. Omy6nuKoBaTh HacToslEe MOCTaHOBIEHUE Ha «OQUIMAIIEHOM MOpTaje MPaBOBOM

uHpopmanuu Pecriy6nuku Tarapcran» (http:/pravo.tatarstan.ru/) u Ha OQUIIMATBHOM caiiTe

Tetromckoro mynurnagsHoro paiiona (http://tetushi.tatarstan.ru/).

PykoBoanTeib




[Tpunoxenue

k moctanoByieHuI0o MKV «Tetromckuii
rOPOJCKOH HCIIOJHUTENbHBIA KOMHTET
TeTromckoro MyHHIMNIATIBHOTO paiioHa
Pecniy6nuku TaTapcran»

OT «__ » 2022r. Ne

AAMHHHCTPATHBHBIHA perjiaMeHT
npeJocTaB/IeHHs] MyHHIMNAJIbLHOH yCIyru no opopMiIeHHI0 JOKYMEHTOB 10
00MeHy KHJIbIX NOMeIleHHi MyHHIIHNAILHOIO »UJIMLIHOTO (hoH/a,
NpeJOCTABJIEHHBIX 110 JOTOBOPY COLHAJILHOIO HaliMa

1. O61mne noyioKeHHst
1.1.  Ilpenmer perynupoBaH¥sl aJMUHHCTPATHBHOIO periaMeHTa

1.1.1. Hacrosimuii aJIMUHUCTPATUBHBIN perjiiaMmeHT IIPpEeOCTaBIECHUS
MYHULUINATBHOW YCIyrd (Hajee — aIMHHUCTPATUBHBIA pPErJaMeHT) YCTAaHABIHUBAET
CTaHJapT M MOPSJOK MNPEIOCTAaBIEHUS MYHHULMIIANBHOM yciIyrd 1o o(OpMIIeHHIO
JOKYMEHTOB II0 OOMEHY JXHJIBIX NMOMEIIEHHH MYHHUIMIAIBHOTO XHIUIIHOTO tdhoHpa,
IPEJOCTaBIEHHBIX 10 JOTOBOPY COLMAILHOrO HalMa (fanee — MyHHULUIAIbHAs YCIIyra).

1.1.2. ITonoxeHus aAMUHACTPATUBHOTO PETJIAMEHTA MPUMEHSIOTCS B OTHOIIEHUH

1.2. Kareropuu 3asBuTeneii

1.2.1. Jluuamu, ¥MEIOIMMM IIPaBO Ha IOJy4YeHHE MYHHLMNAIBHON YCIyTH,
SABJIAIOTCS (PU3NYECKHUe JTHIIA (ajiee — 3asiBUTENH ).

1.2.2. C 3asBneHMeM BHpaBe OOpaTHUTHCS TNPEACTABUTENb  3asBUTENS,
JNEWCTBYIOIUN Ha OCHOBAaHUH JOKYMEHTa, yIOCTOBEPSIOILETO €ro MOJHOMOYUS, JTHOO
3aKOHHBIH MPEACTaBUTENDL (GU3MUECKOTO JIUIA (faliee — IPeCTABUTENb 3asBUTEIs).

1.3. ITopsanok nHGOPMHUPOBAHUSI O NPEIOCTABIEHHH MYHUIUIIATBHON yCIyTH

1.3.1. HMudopmanuss o mnopsaxe MpeAoCTaBICHUsS] MyHULMNAILHOM YCIyTH
pa3mMernaercsi:

1) Ha WHQOPMALMOHHBIX CTEHJAX, COAEPXKAILUMX BHU3YAIbHYIO M TEKCTOBYIO
MHQOpPMALIMI0O O MYHHULMIIAIBHOW YCIyre, pAacroJOXEeHHBIX B IOMELICHUSX
MHOTO(YHKIHOHATBHBIX LIEHTPOB IIPEeI0CTaBIICHHUS rocyaapcTBEHHBIX U
MYHULUIIATIBHBIX YCIIYT.

2) Ha oGHUMANbHOM calTe MyHHLHIIAIBHOrO palioHa B HHQPOPMALMOHHO-
TEeJIEKOMMYHUKaLIMOHHOH cetu «UHTepHeT (http.//tetushi.tatarstan.ru/);




3) na Iloprame rocy/apcTBEHHBIX H MYyHHLMIAIBHBIX YCIyr Pecrmy6inku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecrry6nukanckuii mopran);

4) na EnvHOM mopTale rocyJapCTBEHHBIX M MyHHIUNATBHBIX YCIyT (bysKIH)
(https:// www.gosuslugi.ru) (nanee — Eaunbiii mopran);

5) B rocynapcTBeHHOM MHPOPMALHOHHON cucTeMe «PeecTp rocyiapcTBeHHBIX U
MYHHUIHUIANBHEIX yenyr Pecry6mmku Tataperany» (http:/frgu.tatar.ru) (nanee — Peectp
rOCyapCTBEHHBIX U MyHULIUNAIBHBIX YCIIyT).

1.3.2. KoHCynbTupoBaHHMEe IO BOIMPOCAM IPENOCTABICHHS MYHHLHIATbHOM
YCIIYyTH OCYLIECTBIISETCS

1) B MHOrOQYHKIMOHANEHBIX IEHTPaX IPEAOCTABIEHHS TIOCYIapCTBEHHBIX H
MYHHIHIATBHBIX YCIYT NPH YCTHOM OOpalleHHH - IMYHO WIIH 0 Tenedony;

2) B uHTepaKkTHBHON (hopMe Pecrybimkanckoro noprana;

3) B MKY «TeTiomcKuii ropoacKol MCIOMHUTENbHBIH KOMHUTET TEeTIOMCKOro
MyHHLHTNIaTBHOTO paiiona Pecnybnuxu Tarapcrany (nanee — Mcnonkom):

PH YCTHOM OOpaLeHNH - TUYHO WK 10 TelieoHy;

NP MACBMEHHOM (B TOM 4YHCIie B (h)OpPME 3NEKTPOHHOTO IOKYMEHTa) 00paleH H
— Ha OyMa)XHOM HOCHTEJNE IO T04Te, B JJIEKTPOHHOI (hopMe IO INMEKTPOHHOI MmoyuTe.

1.3.3. Madopmanus na Equnom noprane, PeciyGnukanckoM mopTaje o mopsiake
M CpOKax MpeAOCTaBICHHsS MYHHMLUINAIbHOW YCIYyTM HA OCHOBAaHHM CBEICHUM,
comepxamuxcs B Peectpe rocynapcTBEHHBIX M MYHHLMNAIBHBIX  YCIHYT,
MIPEIOCTABIISETCS 3asiBUTENIO OeCIIaTHO.

Hoctyn x uHdOpMalKK O cpokax U MOPSAKE MPENOCTABIEHUS MYyHULHIATbHOMN
YCIIYTH OCYLIECTBIISIETCS O€3 BBINOJIHEHHs 3asIBUTENEM KaKHX-TH60 TpeboBaHMii, B TOM
4uCIe 0e3 MCIONb30BaHHMS ITIPOTPaMMHOrO OGECIieueHus, yCTAHOBKA KOTOPOro Ha
TEXHUYECKHE CPENCTBA 3asBUTENs TpeOyeT 3aK/YeHHUs JMLEH3MOHHOTO MM HWHOTrO
COIIAlIEHUs c npaBoobagaTenem IIPOrpaMMHOI0 obecrieueHwus,
NpeyCMaTPUBAIOIIEro B3UMaHHE IJIaThl, PETUCTPALIMIO UM aBTOPH3ALMIO 3asBUTEINS
WM [IPEIOCTaBIeHHE UM NIEPCOHATBHBIX JaHHBIX.

1.3.4. Tlpu obpaieHuu 3asBUTENISI IMYHO WM 1O TeleOHYy B COOTBETCTBHHU C
HOCTYNHUBIIUM 00pallleHHeM NIPeOCTaBISIETCS HH(POPMALIUS:

1) o Mecre HaXoXJIEHHS MHOTO(YHKIHOHAIBHOTO LEHTPa IPEeIOCTABIECHHUS
FOCYZapCTBEHHBIX M MYHHULUMNANBHBIX ycnyr, HMcnonkoma (ampec, rpaduk paboTsl,
CIIpaBOYHbIE TeNe(OHbI);

2) o mopsyke MpeNOCTaBNEHUs MyHULHIIAIBHON yCIyTH, O CIoco6ax U cpoKax
MoJayu 3asiBJIECHUIA;

3) O xareropusx rpaxiaH, KOTOPbIM MPEJOCTABISETCS MyHULUNATIBHAS YCIIyTa;
O HOPMAaTHBHBIX MPABOBBIX aKTaX, pEryJUpPYyIOIIUX BOMPOCH MPENOCTABIIEHUS
MYHHLMIAIBHOHR yCIyTH; _

4) 0 mepeyHe NOKYMEHTOB, HEOOXOIMMBIX MIJisi PACCMOTPEHHMS 3asiBICHHUS O
IPEeNOCTaBICHUH My HULMIIANLHOM YCIIyTH, O CPOKAX IPHEMa W PErHCTPALIMHU 3asBIEHHS;

5) 0 Xoze NMpeRoCTaBICHHUs MyHUIUIAIBHON YCIyTH;

6) 0 MecTe pasmelleHHs HA OQULHMATFHOM caliTe MHMOPMALMM MO BOMPOCAM
IPEOCTaBICHUS MYHHLIUIIAILHOHR YCIIyTH;
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7) o mopsnake o0XaJlOBaHUs NEUCTBUH WM Oe3NEHCTBHUS JOHKHOCTHBIX JIALL
Hcnonxoma.

ITo nuceMeHHOMY OOpallleHHIO COTPYOHHMKHM OTIeNla, OTBETCTBEHHOIO 3a
MpEJOCTaBlIE€HHEe MYHMIUNAIBHOM yCiyrd, TOAPOOHO B MHUCBMEHHOW (opme
Pa3bACHSIOT 3asIBUTEIIO IOPSIIOK NPEOCTABIEHHS MyHULIUIIANBHOM YCIIYyT' U BOIPOCH,
YKa3aHHbIE B HACTOSIIEM IYHKTE aMHHUCTPATUBHOIO PErJIAMEHTa, H B TEYEHHE TPEX
pabouux qHEH co THS perucTpanun OOpalleH s HAaPaBIIsIOT OTBET 3asBUTENI0. OTBETHI
JaloTCs Ha s3bIKe oOpalleHus. B ciyuae HEBO3MOXXHOCTH NaTh OTBET HA S3BIKE
obpalleHus UCIIONB3YIOTCS FOCY AAPCTBEHHbIE I3BIKU Pecry6mku TarapcraH.

1.3.5. Mudopmanus mo BompocaM NpeNOCTaBICHHS MyHUIMNANBHOH YCIyrH
pasMelaeTcs Ha OMHUHMAILHOM CalTe MyHHIHMIAIBHOTO pafioHa (unu 20p00CKO20
OKpy2a) 1 Ha MH(OPMALMOHHBEIX CTEHAaX B MOMeEIIeHusX Mcnonkoma mns paboTHI ¢
3asIBUTEJISIMH.

Wupopmaunss Ha rocymapcTBeHHBIX — si3blkax — Pecrmy6nuku  Tataperaw,
pasMemiaemass Ha HWHQOPMALMOHHBIX CTeHAAX W Ha OQHIMAIBLHOM  caiite
MYHUIMINAIBHOTO  paoHa B  MH(QOPMAallMOHHO-TEJIEKOMMYHUKALUOHHOH  CETH
«MHTepHeT», BKIIOYAET CBEJIEHUsI O MyHMLIUIIATBHOM YCIIyTe, ColepKalliecs B IyHKTax
2.1, 2.3, 2.4, 25, 2.7, 29, 2.10, 2.11, 5.1 aIMHHUCTPATUBHOIO perJIaMeHTa,
MHOPMALMIO O MeCTe HaXOXJIEHHsS, CIIPABOYHBIX TeneOoHAaX, BPEMEHH paboThI
Hcnonkoma, o rpaduxe mpuema 3asBICHHN Ha NpeJOCTABIEHHE MYHHLMIAIBHOM
YCIyTH.

1.4. HopMaTuBHBIE IPaBOBbIE AKThI, PETYIHPYIOLINE TPENOCTABICHHE
MYHHULUIIAJIEHOR YCIyTH

1.4.1.  IlepeyeHb  HOPMATHUBHBIX  MPABOBBIX  AKTOB,  PETYJHUPYIOIIUX
IPeAOCTaBICHHe MYHUUHUMATbHOK yCIyru (C yKa3aHHEM pPEKBH3HTOB HOPMATHUBHBIX
NPAaBOBBIX aKTOB U HUCTOYHUKOB UX O(HULHUAIBHOrO OIyOIMKOBaHWs), pa3sMElleH Ha
Ennnom, Peciybnukanckom nopraine, B PeecTpe rocynapcTBeHHbIX ¥ MyHHUIUNATBHBIX
yCIyr, Ha OQUIHMANBFHOM CcaiiTe MYHMIMIAIBHOrO paiioHa B HMH(OPMAIIMOHHO-
TEJIEKOMMYHUKALMOHHOH ceTn «IHTepHeT».

1.4.2. TexkcT anMMHUCTPAaTHBHOIO perjiaMeHTa B JAeWCTBYIOINEH penakiuu
MOMJISKUT pa3MelleHdro Ha Ejaunom mnoprane, B PeecTpe rocynapcTBeHHBIX H
MYHULUIAIBHBIX yCIYr, Ha O(QHULIMANbHOM CaliTe MYyHHUHMNAILHOrO paifoHa B
HH(GOPMALMOHHO-TEIEKOMMYHUKAIIMOHHO ceTr «MHTepHET».

1.5. TepmuHEL, HCrONb3yeMble B aAIMHHICTPATHBHOM pPErJIAMEHTE, U MX ONpe/eIeH s

1.5.1. B anMMHMCTPaTUBHOM periaMeHTe UCMONB3YIOTCS ClIEAyIOIIUe TEPMUHBI U

OIpEeeIICHUS
yAaneHHoe pabodee MECTO MHOTOQYHKLHOHAIBHOTO LEHTpPa MNpeNOCTaBICHUS
FOCYyIapCTBEHHBIX W MYHHMIMNAILHBIX YCIyI — TEePPUTOPHAIBLHO 000CO0JIEHHOE

CTPYKTypHOE IOApas/ieneH e (0pUC) MHOrO(yHKIHOHAILHOTO LIEHTPA [PE0CTaBIEHH S
FOCyapCTBEHHBIX M MYHHUMNAJBHBIX YCIYT, CO3JaHHOE B TOPOJACKOM (CEIhCKOM)



MOCeIeHMH MYHULIMITIATBPHOTO paiioHa Wil B TOPOACKOM oKpyre PecnyGnuku Tatapcran
B COOTBEeTCTBHM ¢ myHKTOM 34 IlpaBunm  opra#usaumMu  AesSTENbHOCTH
MHOTO(YHKIIHOHATBHBIX LIEHTPOB IIPEeOCTABIECHUS roCyAapCTBEHHBIX "
MYHHLUINANIBHBIX YCIIYT, yTBEPKIECHHBIX T0cTaHOBNeHHeM [IpaBuTensctBa Poccuiickoit
Oenepaunu ot 22 nexabps 2012 r. Ne 1376 «O6 ytBepxnenuu [IpaBun opranusaumu
AEATeBHOCTA MHOTOQYHKIMOHABHBIX IEHTPOB MPENOCTABIEHHS OCYIapCTBEHHbIX U
MYHHLUNAIBHBIX YCITYTY;

TEXHHYEeCKas omMbOka - omuOKa (OmMCKa, omeyaTka, IpaMMaTHYecKas WU
apudmerndeckas omubka 1m60 moxo6Has owmMbKa), JOMyLIEHHAs OpraHom,
NPEAOCTABIIAIOUIMM MYHHUUHUIANBHYIO YCIYTy, W TpPHUBEIas K HECOOTBETCTBHIO
CBE/ICHUH, BHECEHHbIX B IOKyMEHT (pe3yJbTaT MyHUUMIIAILHOM YCIYTH), CBEICHHUAM B
JOKYMEHTax, Ha OCHOBaHUHU KOTOPBIX BHOCHIIUCH CBEIEHMUS,

Enunas cucrema wnpeHTH(UKALMK U ayTeHTHDUKALMH B HUH(PPaCTPYKTYpeE,
obecrieunBaroIei MH(POPMALIMOHHO-TEXHOJIIOTUIECKOE B3aMMOJIeCTBHE
MH(OPMALMOHHBIX CHCTEM, HCIIONB3YeMbIX ISl TIPEIOCTABNEHHS TOCY1APCTBEHHBIX H
MyHULHUIAIBHBIX YCIYT B 3JEKTPOHHOU Qopme (manee — ECUA) — denepanpHas
TrocyapcTBeHHas: HHPOPMALMOHHAs CHCTeMa, 0becIeYnBalomas CaHKIMOHMPOBAHHbIN
JOCTYI y4aCTHUKOB HH()OPMALMOHHOTO B3aMMOJIEHCTBUSI B CUCTEME UIEHTH(UKALINN U
ayTeHTH(HUKaIMH K  MHOOPMAUUM,  COIEpKAllelics B roCydapCTBEHHBIX
MH(QOPMaLMOHHBIX CHCTEMaX W WHBIX HH(OPMAILMOHHBIX CUCTEMAX;

M®I] - TocymapctBeHHOE GlOMmKETHOE ydpexaeHue «MHOTo(pyHKIHOHATBHBIN
LIEHTP NPEJOCTAaBICHUS] TOCYIApCTBEHHBIX M MYHUIMIIANBHBIX yCiyr B Pecry6imke

TaTtapcrany;
AUC  M®I[ -  AproMarusupoBaHHas  MH(OPMAIMOHHAS  CHCTEMA
MHOT'0QyHKIIHOHAIBHBIX LIEHTPOB IIpe10CTaBIEHUS roCy1apCTBEHHBIX U

MYyHHUIMIIAILHBIX yeryr Pecybnuku Tatapcras.

1.5.2. B aAMMHHCTPaTUBHOM pErJaMeHTe IOJ 3asBJICHHUEM O [Ipe0CTaBIEHUH
MYHHLMIIAIBbHOM yCIyrd (nanee - 3asBlIeHNME) OHUMAETCs 3alpoC O MPEeJOCTaBICHUH
MYHHMLUNANEHON yCIIyTd, IOAAHHBIA B COOTBETCTBHM C IIyHKTOM 3 CTaTbd 2
®enepanbHoro 3akoHa ot 27 wmiomst 2010 roma Ne 210-®3 «O6 opraHusanuu
MPEAOCTABJIEHHS FOCYIaPCTBEHHBIX U MyHHUIMIATBHEIX YCIyr» (nanee — ®enepaibHblii
3aKkoH Ne 210-D3).

2. Cranaapr npeaocraB/ieHHsi MyHHIHNAJILHOMN yCayr
2.1. HaumeHOBaHME MyHULIMNIATBHOMN YCIyTH

Odopmrnenre NOKyMEHTOB MO OOMEHY JKHJIBIX MOMELIEHUH MYHUIUNAILHOTO
XXHJITMIIHOTO (DOHMA, IPEAOCTaBIEHHBIX I10 JOrOBOPY COLMAIBHOrO HaiimMa.

2.2. HauMeHOBaHUE UCTIOTHUTEIBHO-PACIIOPSIIUTENILHOIO OpraHa MeCTHOIO
CaMOyIpaBJI€HHs, HEIIOCPEICTBEHHO MPEI0CTaBNSIONIEr0 My HULUIATBHYIO YCIYTy
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MKY «TeTiomickuli TOpOACKOM HMCHOJHUTENBHBI KOMUTET TeTHOMICKOro
MYHHUIUIIAIBLHOTrO paiioHa Pecybnuku Tarapcrany.

2.3. Onncanve pesynbTrata NpeIoCTaBIeHHs] MyHUIUTIATBHOMN yCIyTrH

2.3.1. Pe3ynbTaToM NpeoCTaBICH:s MyHULUATLHON YCITyTH SIBISIETCSL:

1) moroBop oOMeHa XHIIBIMH TOMELEHHAMH;

2) pelienne 06 OTKa3e B IPENOCTABICHUN MyHUIMMATBHOM YCIYTd (PHIOKEHUE
Ne 1 k HacTosIEMY aIMUHUCTPATHBHOMY PETrTIaMEeHTY);

3) pewenue o006 oOTKaze B pueMe JOKYMEHTOB, HEOOXOMUMBIX IS
NPEAOCTABIIEHUs MYHHLMNANBHOM yciuyrd (mpunoxkeHne Ne 2 Kk HacTosmemy
aJIMUHHMCTPAaTUBHOMY PErJIaMeHTY). '

2.3.2. Pe3ynbrar mNpenoOCTaBIeHHs MYyHHLMNAIBHON YCIY'M HAIpaBIseTcs
3a5BUTENI0O B  (OpPMe OIEKTPOHHOTO JOKYyMEHTa, TMOJAMMCAHHOrO yCHJIEHHOM
KBaJIH(QUIHUPOBAHHOM 3JIEKTPOHHOM MOAIKCHIO yIOJHOMOYEHHOIO JOJDKHOCTHOTO JIMLIA
Hcnonxoma (nubo Hcnonkoma), B cootBeTcTBUY ¢ DeiepanbHbIM 3aKOHOM OT 6 arnpens
2011 roma Ne 63-®3 «O06 371€KTPOHHOM MOIITHCHY (nanee — ®enepanbHbii 3aKk0H No 63-
®3) B nuuHBld kabuner EnmHoro nopran. B cnyyae HampaBieHus 3asBieHHs
nocpencTBoM Pecry6iukanckoro noprana pe3ynsrar MpeaoCTaBAeHHs MyHULAIATBHOM
YCIIyI'l HallpaBJIseTCsl B IMYHBIN KabuHeT Pecry0irkanckoro noprania.

2.3.3. Ilo BbIOOpY 3asBUTENS PE3yIBTAT NPEAOCTABIEHHS MyHULMIANEHOM YCIIyTH
BeIlaeTcs B Mcronkome unu B M®L] B popme 3K3eMILISIpa 3JI€KTPOHHOTO JOKYMEHTa,
pacrme4yaTtaHHOro Ha OyMaXXHOM HOCHTeEJE, 3aBEPEHHOTO IeYaThi0 W MOIIUCHIO
COOTBETCTBEHHO YNOJIHOMOYEHHOTO JO/KHOCTHOrO suua Mcnonkoma unu pabGoTHHKA
M®OLI.

2.3.4. 3asBuTenp BIpaBe MONYYUTh PE3YIbTAT MPENOCTABIEHHS MyHULHIAILHOMN
yciyrd B (opMe dJEKTPOHHOrO IOKYMEHTa B TeYeHHe Cpoka AeifCTBHS pe3yibraTa
NPEAOCTaBIEHUS] MyHUIIUITAIBHOMR YCIIyTH.

2.4. Cpok npeocTaBieHus: MyHULUIIANBHOM YCIIYTH, B TOM YUCIIE C YYETOM
HE0OX0IMMOCTH OOpallleHUsI B OpraHH3aliy, y4acTBYIOIIHE B PEIOCTaBICHHH
MyHUIUIANBHOH yCIIyTH, CPOK NPUOCTAHOBIICHHS IPEJOCTABIEH S MyHULMITAIBHOM
YCILyTH B Clly4ae, €CJIH BO3MOXXHOCTb IIPHOCTAHOBIICHHSI [IPELYCMOTPEHA
3aKOHOJaTeNbcTBOM Poccuiickoi Denepaluu, CpoK BbLayH (HarpaBieHus!)
AOKYMEHTOB, SIBJISFOIUMXCSl PE3YJILTaTOM IIPEJOCTaBICHHUS MyHHUIIUIAILHOM YCIyTrH

2.4.1. MyHununansHas yciyra IpeIocTaBisieTcs B TeueHue 13 pabounx nHeil.

2.4.2. TlpuocTaHOBNIEHHE CPOKa IPENOCTABIEHUS MyHMLMNANBHOH YCIyrH He
IIPEAYCMOTPEHO.

2.4.3. Hampapnenue JOKYMEHTa, SBISIOLIETOCS DE3yJbTATOM MPENOCTABICHHUS
MYHULMNAIBHOH  yCIyrM B (OpMe  3JEeKTPOHHOTO  JOKYMEHTa, 3asBUTEJIO
OCYLIECTBISI€TCS B J€Hb O(OPMIIEHMS M DPErHCTPAlliM pe3yibTaTa NpeNOCTaBICHUS
MYHHIUIAIbHOX YCIIyIH.
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2.5. McuepnbiBarolyii nepevyeHp JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
3aKOHOJATENIbHBIMU MJIM MHBIMH HOPMATUBHBIMU NPABOBBIMU aKTAMU JJIS
NPEIOCTABIICHHUS MyHULIUITAIBHOMN yCIIyTH, a TAKKe YCIYT, KOTOPhIE SIBIISIOTCS
HEOOXONMMBIMH U 0053aTENbHBIMH /ISl [IPEOCTABIEHUS MyHHIMTAIBHBIX YCIIyT,
NOJUIeXaIluX NPENCTaBIEHHIO 3asiBUTETIEM, CIIOCOOBI UX MOJYYEHUS 3asBUTENEM, B TOM
YHCJIE B OJIEKTPOHHOM (hopMe, TOPSI0K WX NpeNCTaBIeHUS

25.1. Ins  momy4yeHWs MYHHMIMIANBHON YCIyrd 3asBMTENh IIPEACTABISLET
CleyIOLUe NOKYMEHTHI:

1) IOKyMeHT, ynocToBepsIomui THYHOCTS (He TpeGyeTcs B cilyuae oGpaiyeHus
nocpezactsoM Enunoro, Pecrry6nukanckoro nmoprana);

2) NOKyMEHT, yIOCTOBEPSIOLINIA [TOJIHOMOYHS MPEICTABHTENS 3asBUTEIS;

3) 3asBreHUeE:

B (opMe joKymeHTa Ha OymakHOM HocuTelne (Ipuioxkenue Ne 3 K HacTosmEeMy
aJIMMHHACTPAaTUBHOMY perjiaMeHTY);

B 3JICKTPOHHOM (pOpMe (3amOHSETCs IIOCPEICTBOM BHECEHHS COOTBETCTBYIOLINX
CBEIEHHH B D3JIEKTPOHHYIO (OpPMY 3asiBI€HHs), IOAMNUCAHHOE B COOTBETCTBUU C
TpeOOBaHUMHM MMyHKTa 2.5.3 aIMHHHCTPATHBHOTO pETJIAMEHTa, TIPU OOpaILeHHH
nocpenctsoM Enunoro, Pecriybnukanckoro noprana;

4) xomMM JIOKYMEHTOB, IOATBED)KAAIOIIMX IIPAaBO IOJNB30BAHUS  KHJIbIM
TIOMEIIEHUEM, 3aHUMAaeMBIM IPKIaHUHOM-3asBUTENIEM U YJIEHAMH €ro CeMbH (0roBop,
OpZ€p, pelIeHHe O NPEAOCTABICHUHU KHUJIOTO MOMEILEHHS U UHbIE JOKYMEHTBI );

5) BBIIMCKAa M3 TeXHHYeCKHX NacnoproB BTU ¢ MO3TaXHBIM IUIAHOM (mpu
HaJIMYWH) U SKCILUIMKALHEN.

2.5.2. 3asBnenuMe u TIpUIaraeMble IOKYMEHTHl MOTYT OBITh IPEICTaBICHBI
(HampaBIIeHBbI) 3asBUTENIEM OJHHMM M3 CJIEIYIONIUX CIIOCOOO0B:

1) uepes M®@LI Ha 6GymMaxHBIX HOCHTEISIX M B BUJE DJEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOLIUX TPEOOBAHHUSAM MyHKTa 2.5.3 a]MUHUCTPATHBHOIO PETIaMEHTa;

2) mocpenctBoM Pecry6imkaHCKOro roprana B 3J€KTPOHHON (hopMe;

3) B OpraH JIMYHO WM TOCPEICTBOM MOYTOBON CBA3M HAa GYMa)KHOM HOCHTEJIE.
3asiBieHME M NpHIaraeMble JOKYMEHTBI, NP HANpPAaBJIE€HUM IOCPEICTBOM I[IOYTOBOM
CB$I3M, 3aBEPSIIOTCS B yCTAHOBJIEHHOM IOPSI/IKE.

2.5.3. 3asBienye Npy HanpaBleHHU IOCpeAcTBoM EnuHoro, Pecrny6nukaHckoro
nopTaja MOAIMChIBAETCS TPOCTOM 3JIEKTPOHHOM MOAMKUCHIO 3asBUTENS.

Jist TIOJTy YeHuUst TIPOCTOM 37€KTPOHHOH ITOAIHICH 3asBUTEIIO HEOOXOAUMO HPOUTH
npouenypy perucrpauuu (ayrentudpuxanuu) B ECHA, a takke MOATBEPAUTD yYETHYIO
3aIlHCh.

ONEeKTPOHHBIM JOKYMEHT (3JIEKTpOHHBIH 00pa3 HOKyMeHTa), YKa3aHHbBIH B
MOAMYHKTe 2 myHKTa 2.5.1 aMUHUCTPAaTHBHOIO pEriiaMeHTa, 3aBepSeTCs YCHIEHHOH
KBaNM(ULHUPOBAaHHOH MOAIMHUCHIO JIHI, YIIOJHOMOYEHHBIX HA CO3JJAHUE U TOAMUCAHHUE
TaKHMX JOKYMEHTOB, B TOM YHCJIe HOTAPHYCAMHU.

OJIEKTPOHHBIE IOKYMEHTHI (3JI€KTPOHHBIE 06pasbl JOKYMEHTOB), MPHIAraeMble K
3asBJICHHIO, B TOM 4YHCJIE JOBEPEHHOCTH, HANIPABJISIOTCS B BUJE (ailiioB B popmatax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 Mbaiir.



KauecTBo MpeocTaBiseMbIX JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 06pa3oB
JOKyMEHTOB) HOJDKHO TO3BOJISITH B MOJHOM OGBEME IPOYMTATh TEKCT JOKYMEHTa M
pacIo3HaTh PEeKBU3UTHI TOKYMEHTA.

2.5.4. 3anpermaeTcs TpeOOBAThH OT 3asIBUTENIS:

1) mpencTapneHus JOKYMEHTOB M WH(OPMALMHU WM OCYILIECTBICHUS JEHCTBH,
NPENCTABICHNE HIM OCYLIECTBJIEHHE KOTOPBIX HE IPELyCMOTPEHO HOPMATHBHBIMHU
IIPaBOBBIMM aKTaMH, PEryJIUPYIOIUMMH OTHOIIEHHS, BO3HHUKAIOIIUE B CBA3U C
NPENOCTaBIEHUEM MYHHULUIIATBHON YCITyTH;

2) ocymiecTBIeHHUs NCHCTBHiL, B TOM 4YHCJE COTTIACOBAHMM, HEOOXOMMMBIX IS
NONYyYeHUs] MyHHUUNAIbHOH YCIYyrM M CBS3aHHBIX C OOpalleHWeM B HHbIE
rOCYyJapCTBEHHBIE OPTaHbl, OpraHbl MECTHOIO CAaMOYIpAaBJE€HHs, OpraHW3alld, 3a
UCKIIIOYEHUEM TIONyYeHHs YCIYyr W IIOJy4eHHs] NOKYMEHTOB M HWH(OpPMALHH,
NPENOCTABIISEMBIX B pE3yNIbTaTe MPEAOCTABIEH S TAKUX YCIIyT, BKIFOUYEHHBIX B IEPEUHH,
yKa3aHHble B 4acTd | crateu 9 ®enepansrHoro 3zakona Ne 210-03 (HeoOXOmUMBIX U
00s13aTeNBHBIX YCIYT);

3) mTpencTaBleHMs JOKYMEHTOB W WHQPOPMAlUH, OTCYyTCTBHE W (unm)
HE/IOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh NPU IEPBOHAYAIBHOM OTKa3e B MPHEME
JOKYMEHTOB, HEOOXOMMMBIX JUIs NPENOCTABICHHS MYHHUMMANBHOW YCIYrH, Ju6o B
NPENOCTaBICHIN MyHHLUITAIBHON yCITyTH, 32 HCKIIOYEHHEM CIIEAYIOLIMX CITy4aeB:

a) M3MEHEHHWe TpeOOBaHHIH HOPMATHBHBIX IIPABOBBIX 4KTOB, KAaCAOIIMXCS
NIPE0CTaBIICHUS] MyHHUIIUIIAIBHOH YCIIyTH, IIOCIIe IepBOHAYAIbHOMN 041 3asBIICHHUS O
IPEJOCTaBJIEHUH MyHULIMIIAIBHON YCITyTH;

0) HamMuMe OMKMOOK B 3aABJIEHHH O NPEAOCTABIEHUH MyHMIUMANLHON YCIYTH U
JOKYMEHTaX, IOJaHHBIX 3asBUTENIEM II0CNe IE€PBOHAYANBHOrO OTKa3a B IIPUEME
AOKYMEHTOB, HEOOXONMMBIX ISl NPEJOCTABICHHS MyHMIMNANBHOH ycmyrd, aubo B
NpEOCTaBICHHN MyHHULUNIANBHOM YCIIyI'H ¥ HE BKIIOYEHHBIX B [PE/CTABJIEHHbINA paHee
KOMILJIEKT JIOKyMEHTOB; '

B) UCTEYEHME CPOKA JEHCTBUS JOKYMEHTOB WM M3MEHeHHe MH(MOPMAIMH TI0Ce
IEePBOHAYAIBHOIO OTKa3a B NPUEME JOKYMEHTOB, HEOOXOIHUMBIX ISl TPENOCTABIEHHS
MYHULHUIIATBHOM YCIIyTH, TMOO0 B MPEOCTABICHUN MyHULMITAIBHOMN yCIIyTH;

) BBIABIEHHE JOKYMEHTalbHO [OATBEPXIEHHOrO (akTa (IpU3HAKOB)
OLIMOOYHOIr0 MM TPOTHUBOIPABHOIO JeiicTBHs (6e3meHCTBUS) JOMKHOCTHOIO JIMIA
Hcnonkoma, pabotarka M®LI, npu nmepBoHa4YaIbHOM OTKase B NpHEME JIOKYMEHTOB,
HEOOXOIMMBIX ISl IPEJOCTaBICHHUS MyHULUIIAIBHON YCIIyTH, TH60 B MPeA0CTaBICHUH
MYHMLUNANBHON yCIIyTH, O 4eéM B IHCbMEHHOM BHJE 3a MOANUCHIO PYKOBOAUTENS
HcnonkoMa mnpu nepBoHauyalbHOM OTKa3e B MPUEME NOKYMEHTOB, HEOOXOMUMBIX IS
NPENOCTaBIEHUs MYHMULUNANbHOM YCIyr'M, YBEJOMISIETCS 3asBUTENb, a TaKXe
IIPUHOCATCS U3BUHEHHUS 32 JOCTaBJIEHHbIE HEY100CTBa;

4) mpenocraBneHHs Ha OyMaXHOM HOCHTEJE [OKYMEHTOB M WH(OpPMAIMH,
3JIEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEpEeHbl B COOTBETCTBHHU C ITYHKTOM 7.2
qactu 1 craten 16 ®@enepansHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHHEM CIIydyaeB, eCIIH
HaHeCEHHE OTMETOK Ha TAaKHE JOKYMEHTHI JUOO UX H3BITHE SBIISAETCS HEOOXOIUMBIM
YCJIOBHEM IIPENOCTABICHHUS TOCYAapCTBEHHOW WM MyHULMIIAIBHON YCIYTd, ¥ WHBIX
ClTy4aeB, yCTaHOBIIEHHBIX (DefiepaNbHBIMU 3aKOHAMHY.



2.6. HcyepnbiBaroiiyii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMaTHBHBIMHU NPABOBBIMU aKTAMH JUISl [IPEJIOCTABNIEHHUS MyHULMITAJIBHOM YCITyTH,
KOTOPBIE HAXOAATCS B PACHIOPSDKEHUH T'OCY IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyIpaBJIEHUS U TIOBEJOMCTBEHHBIX [OCYIAPCTBEHHBIM OpraHaM HITH OPraHaM
MECTHOTO CaMOyIIpaBJI€HHsl OpraHU3alUi i KOTOPBIE 3asBUTENb BIIPABE MPEICTABUTh, a
TaKXe CIIOCOOBI UX MOyYeHHs 3asIBUTEISIMH, B TOM YHUCJIE B 3NIEKTPOHHOH (hopMe,
NIOPAZIOK UX NPEACTaBJICHHUS; FOCYJapCTBEHHBIH OpraH, OpraH MeCTHOTO
CaMOyTpaBjieHHs TMOO OpraHu3alus, B PACIOPSHKEHUH KOTOPBIX HaXOASTCI JaHHBIE
JIOKYMEHTBI

2.6.1. IlomyuaroTcsi B paMKax MeXBEJIOMCTBEHHOTO B3aUMOIEHCTBHS:

1) Bbimmcka M3 ExuHOro rocymapcTBEHHOTO peecTpa HEABIKHMOCTH O npaBax
OTACNBHOIO JIMIAa Ha HMEIoIMecs (MMEBIIMECS) y HEro OOBEKThl HeIBHKHMOTO
MMyIIeCTBA (HAa KaXKIOro JEecrocOOHOro 4iIeHa CeMbM 3asABUTENs 3a [STh JIET,
NPeIIIEeCTBYIOIMX I0Aa4e 3asiBieHus) - Pocpeectp;

2) cBe#eHUs O perHCTpaliy MPaXKIaH;

3) cBeneHHs O AENCTBYIOIIEM nacnopre rpaxnanuHa Pocculickoit @eneparyu —
MB/I Poccuu;

4) cBeleHus O HOTapuanbHOM NOBepeHHOCTH — DenepanbHas HOTapHAIBHAS
najara.

2.6.2. 3asBuTenb BIpaBe MPENOCTaBUTH IOKYMEHTHI (CBEIEHHs), YKa3aHHBIE B
NoAnmyHKTax 1 - 2 myrkra 2.6.1 aiMUHUCTPAaTUBHOIO perilaMeHTa, B JOpMe 31eKTPOHHBIX
JAOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHOM KBAJU(ULUUPOBAHHONW IOAMMCHIO  JIHI,
YIOJTHOMOYEHHBIX Ha CO3[jaHHe M MOJANKMCaHHWE TAaKUX [OKyMEHTOB, IpU MoJaye
3asiBJICHUS.

2.6.3. HempencrapneHue (HECBOEBPEMEHHOE IIPEACTABIEHHE) YKa3aHHBIMU B
nmyHKTe 2.6.1 aIMUHUCTPAaTUBHOIO pEriaMeHTa OpraHaMH IOCYJIapCTBEHHOM BIACTH,
OpraHaMH MECTHOTO CaMOYIIpaBJIEHHs, OpPraHU3alUsIMH JOKYMEHTOB M CBENEHUH He
MOXET SBJIATHCS OCHOBAHHEM JIJIsl OTKa3a B NPEJOCTABIEHUH MyHHUIUIIAIBHOM YCIIYTH.

2.6.4. JlomxHocTHOE 1MUO W (MiaM) pabOTHUK, YKa3saHHBIX B IyHKTe 2.6.1
aJMUHHCTPAaTUBHOTO pErjlaMeHTa OpraHoB W OpraHu3alui, He MpeICTaBUBLINE
(HECBOEBPEMEHHO MpeJCTaBUBILIKE) 3alPOIICHHbIC ¥ HAXOAALIMECS B PACTIOPSIKEHHH
JNOKYMEHT WM CBEIEHHMs, NOUIeXKAT aJMMHUCTPATUBHOHN, NUCIMITIMHAPHON WIIM MHOM
OTBETCTBEHHOCTH B COOTBETCTBHUH C 3aKOHOIATeNLCTBOM Pocculickoit @enepanuu.

2.6.5. 3amperiaercss TpeOOBATh OT 3asBUTENS JOKYMEHTBI CBEIEHHS, B TOM YHCJIE
NOATBEP)KIAIOIIME BHECEHUE 3asBUTENIEM IUIATHI 3a MPEJOCTABJIIEHUE MYHULMNAIBHOMN
YCIIYTH, HaXOSIIUECS B PACTIOPSHKEHUH FOCY IaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIpaBJIeHHs] W TOABEJOMCTBEHHBIX I'OCYIAPCTBEHHBIM OpraHaM HWJIM OpraHam
MECTHOI'0 CaMOYTpaBJI€HHUs OpraHUu3alui.

Henpezncrasnenue 3asBuTeneM JOKYMEHTOB, CONEPIXKAIUMX CBEINEHHS, KOTOPhIE
HaXoJATCSI B PpAacCHOPSHKEHHUM TOCYyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYNpaBJICHUs M IIOABEAOMCTBEHHBIX I'OCY[IapCTBEHHBIM OpraHaM WM OpraHam
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MECTHOI'0 CaMOyIpaBJICHUA OpFaHI/IBaHHﬁ, HE€ JBJISIETCS OCHOBAHHMEM JJIsI OTKasa
3asABUTEJIIO B IPEOOCTABIICHUN M}’HI/IHI/IH&HBHOﬁ YCIIyru.

2.7. VicyepribiBaromiii epeveHb OCHOBAHHUIT ISl OTKa3a B PHeMe JOKYMEHTOB,
HEOOXOMUMBIX IS IPEIOCTABICHUS] My HULUIIATBHON YCITyTH

2.7.1. OcHOBaHMSAMM IJIsI OTKa3a B [PUEME JOKYMEHTOB, HEOOXOIMMBIX IS
NPeI0CTaBIEHUs MyHULIUIIANBHON YCIIYTH, SIBISIFOTCS : A

1) npencTaBIeHHBIE 3asBUTENIEM  JIOKYMEHTHI colepXaT TIOMYUCTKH H
UCIIpaBJICHUSI TEKCTa, HE 3aBEPEHHBIE B MOPsJIKE, YCTAHOBJIEHHOM 3aKOHOIATENLCTBOM
Poccuiickoii @eneparuuy;

2) HOKYMEHTBI COAEpXKaT IMOBPEXICHHUS, HaIUIHe KOTOpBIX HE IIO3BOJISET B
TIOJIHOM 00BEME UCTIONB30BaTh HH(OPMALIMIO U CBEIEHHS, CONEpPIKAIHecs B JIOKYMEHTaXx
JUTSl IPEIOCTABIIEHUS] MyHULIMITAIBHOM YCITyTH;

3) mpencraBieHHBIE NOKYMEHTHI WIIM CBEICHUS YTPaTWIX CHUIy Ha MOMEHT
oOpallieHHsl 3a MyHULMIIAIBHON YCIyrod (JOKYMeHT, YIAOCTOBEPSIIOIIMI TTOJTHOMOY S
NpEeCTaBUTEIIS 3asIBUTENIS, B Clly4ae 0OpalleHus 3a IpeOCTaBIeHHEM MyHHUUMITAIBHOM
YCIIyT'H YKa3aHHBIM JIUIIOM);

4) nonaya 3asBNEHHs O NPEIOCTABICHUH MyHUIUTIANBHOMR YCIyTH U JIOKYMEHTOB,
HEOOXOAMMBIX JUISl TPEJOCTABIICHUS! MyHUIUTIAIBHON YCITyTH, B SIEKTPOHHOM dopwme ¢
HapyILIEHUEM YCTaHOBIIEHHBIX TPEOOBaHUIA;

5) HEKOpPEeKTHOE 3amojHeHHe 00s3aTeNbHBIX TOJEH B bopMe 3asiBIIEHUs], B TOM
YUCIie B MHTEPAaKTUBHOM (opMme 3asBieHus Ha Emunom, Pecnybnukanckom noprasue
(HEnOCTOBEPHOE, HEMOTHOE, IMOO HENPAaBUIIBHOE 3aIIOJIHEHHE);

6) npeicTaBlIeHHE HEMOJHOIO KOMIUIEKTA IOKYMEHTOB, HEOOXOMHMBIX JUIs
IIPENOCTABIIEHUS] MyHULIUIIATBHON YCIIYTH;

7) 3asBNeHHE O TPENOCTABIEHHM YCIYTH IOJAHO B OpPraH roCyIapCTBEHHOM
BJIACTH, OPTaH MECTHOT'O CaMOYIIPABJIEHHUS MJIM OPTaHU3aLHIO, B IOJIHOMOYMS KOTOPKIX
HE BXOIMT INPENOCTABIEHUE MYHULIUIIATBHON YCITYTH;

8) HecOOJII0IEHHE YCTAaHOBNIEHHBIX cTaThell 11 PenepabHOro 3akoHa oT 6 anpens
2011 roma Ne 63-©3 «O6 21eKTPOHHOH MOANMCH» YCJIOBUH NPU3HAHHS
JEWCTBUTEILHOCTH yCHIEHHON KBAJM(HULIMPOBAHHON 3JIEKTPOHHOM IOAMKICH.

2.7.2.TlepeueHs OCHOBaHMH JUIsI OTKa3a B IIPHEME JIOKYMEHTOB, HEOOXOIUMBIX TSI
MOy YE€HUsI MyHULMIIATIBHOH YCIIyTH, SIBISETCS] HCYEPIIBIBAIOLM.

2.7.3. Peienue o6 oTkase B IprueMe 3asiBJIEHHs M JOKyMEHTOB, HEOOXOIUMBIX ISl
IpeOCTaBIECH S MyHULUIIAIBHOM yCIIyTH, MOXET ObITh IIPUHSTO KakK BO BpeMsl [IPUEMA
3asiBUTENIS, TAK U MOCJE MOJyYEeHHUs OTBETCTBEHHBIM JOJDKHOCTHBIM JULioM Mcnosikoma
HEOOXOAUMBIX JiJIs IPEAOCTABIECHHS MyHHULIMIIAIBHON YCITyTH JOKYMEHTOB (CBEJEHHIH) C
HCIIOJIb30BaHUEM MEXBEJOMCTBEHHOIO HH()OPMAIIHOHHOIO B3aUMOEMCTBUS, B CPOK, HE
IPEBBIIAIOIINN 9 pabounx AHEH Co THS PerucCTpaliy 3asBIIEHUS.

2.7.4. 3anpemjaeTcs OTKa3blBaTh B IpPHEME 3asBICHUS M WHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUISl IPEIOCTABIEHHS MYHHULIUIIATBEHOMI ycnym, B clly4ae eCJIi 3asiBIIEHHE
H IOKyMEHTBI, HEOOXOAUMBIE [JIsl IPEAOCTABICHUS My HULUITATBHOM yCIIyTH, [IOIaHbl B
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COOTBETCTBMH C HH(GOPMaLKeEN O CPOKaxX U MOPSAAKE NPENOCTaBIEHUS MyHHUIMIATBHOM
yciyru, onybikoBaHHok Ha Equnom noprane, Pecy6Gnukanckom noprase.

2.8. McuepnpiBaromuii IepevyeHb OCHOBAHUH J1JIsl IPHMOCTAHOBICHHUS UITH OTKa3a B
IPENOCTABIEHUY MyHULUIANBHOM YCITyrH

2.8.1. OcHoBanus [Uisl NPHOCTAHOBJICHHS IPENOCTABIEHHS MyHHLHUMNATBHOM
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus 111 OTKa3a B NIPeOCTaBIEHAN MyHUIMNIANLHOH YCIYTH:

OcHoBaHus A7Is IPUOCTAHOBIEHHS IPEOCTABICHHUS yCITYTH HE TIPELYCMOTPEHEI.

OcHoBaHus [UIst OTKa3a:

1) 3asBuTeneM mpeNCTaBICHBI [OKYMEHTHI HE B IIONHOM oObeme, nubO B
MPEJICTAaBICHHBIX 3asBJICHHUM M (WIM) JOKYMEHTaX COIEPKHUTCS HerojiHas W (WiH)
HEI0CTOBEpHasi HHPOpMAIHS;

2) mocTynjeHHe OTBETa OpraHa roCyJapCTBEHHOM BIacTH, OpraHa MECTHOTO
caMoyIpaBiieHuss JIMOO IIOABEJOMCTBEHHOH OpraHy rOCYIapCTBEHHOH BIACTH WM
OpraHy MECTHOTO CaMOYIIpaBJ€HHsi OpPraHM3alMd Ha MEeXBEIOMCTBEHHBIH 3ampoc,
CBUJIETEJILCTBYIOLIEr0 00 OTCYTCTBUM NOKyMeHTa U (MiiK) HHPOPMAIMH, HEOOXOIUMbIX
AJIsL IPEIOCTABIICHHs] MYHULUIIAIBLHON YCIIYyT'H, €CJIM COOTBETCTBYIOILMM JOKYMEHT He
OBLI Npe/ICTaBIIEeH 3asBUTEJIEM 110 COOCTBEHHON UHULIHATUBE;

3) K HaHMMaTeNlr0 OOMEHHBAaEMOIO JKHJIOTO TOMEILEHMS IPEeIbsBIEH HCK O
pacTop)xeHUH MM 00 U3MEHEHUHU JJOTOBOPA COLIMAIBHOTO HAiMa 5KUJI0r0 TOMEIIEHHS;

4) mpaBo TOJB30BAHUA OOMEHHBAEMbBIM JKHIIBIM TMOMEIIEHHEM OCMAPHBACTCS B
cyneOHOM MOpsKe;

5) oOmenMBaeMoOe JXMIIO€ TOMEILICHHE MPU3HAHO B YCTAHOBIEHHOM TMOPSIKE
HENPUTOJHBIM IS TPOXKUBAHUS;

6) TNpUHATO pelleHHe O CHOCE COOTBETCTBYIOLIErO JOMa MM  €ro
nepeodopyIOBaHUH ISl UCIIOJIB30BaHUS B IPYTHX LIENSX;

7) TPUHATO peLIeHHE O KallUTaJbHOM PEMOHTE COOTBETCTBYIOILIETO HOMa C
NIEPEeyCTPOKCTBOM H (HJIH) NEPEIIAaHUPOBKO# KHUIIBIX IOMEILEHHUH B 3TOM JIOME;

8) B pesynbTare OOMeHa B KOMMYHAIbHYIO KBapTHPY BCENs€TCs I'PaX(aHMUH,
CTpaJlaloIlii ONHOW W3 TSDKENBIX (OPM XPOHHUYECKHX 3aboNeBaHHM, yKa3aHHBIX B
IPeNyCMOTPEHHOM IIYHKTOM 4 yactu 1 ctathu 51 XKunmungHoro komexca Poccuiickoii
®enepanuu rnepeyHe

2.8.3. TlepeueHbp OCHOBaHMI [Jii OTKa3a B IIPEIOCTABIEHUH MYHHULIMIAJIBHOM
YCIIyTH SIBJISIETCS] HCUYEPITBIBAIOLIIIMM.

2.8.4. 3anpemaercs OTKa3bIBaTh B NMPENOCTABICHUH MYHUIUNATLHONW yCIyTH B
ciiy4ae, €CJIM 3asBJIEHHE O MPEeJOCTABICHUH MYHHUIMIIAILHON YCIYyrH MOJAHO B
COOTBETCTBUH C MH(pOpPMaLKeH O CpoKax U MOpPsAKe MPeNOCTaBIEHHs MyHHLIUAIBHOM
ycnyru, onybnukoBanHoi Ha ExuHoMm nopraie, PeciyGnukanckom noprane.

2.9. llops ok, pasMep ¥ OCHOBaHMS B3UMaHHKsl TOCYAapPCTBEHHOMN MOIITHHbI WK UHOMN
TJIaThl, B3MMAEMOH 3a PEAOCTABIEHUE MYHULIUIANBHOMN YCIyTH
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MyHununaneHas ycinyra npefocTaBisieTcst Ha 0€3B03Me3IHOI OCHOBe.

2.10. Iepevens yciyr, KOTOpBIE SBISIOTCS HEOOXOAMMBIMHU U 00S3aTEILHBIMY IS
NpelOCTaBICHHS] MyHULIMIIANLHON yCIIyTH, B TOM YHCIIE CBEJIEHHS O JOKYMEHTe
(OKyMeHTax), BbIIaBAEMOM (BBIIaBAEMBIX ) OPraHU3ALMSAMH, YIACTBYIOLUMH B

NPENOCTABIEHUM MyHULUNANBHbBIX YCIyT

IIpenocrasienre HEOOXOAUMBIX M 00S3aTENBHBIX YCIIyT He TpebyeTcs.

2.11. Ilopsifok, pasmep 1 OCHOBAHHS B3MMaHHsI IUIAThI 3@ PEJIOCTABIEHHE YCIIyT,
KOTOPBIE SIBJISIOTCS HEOOXOAUMBIMU U 00s3aTENIbHBIME JJIsl TIPE0OCTABICHHS
MyHMIMIABHOH YCIIyTrd, BKIIOYas HHPOPMAIIHIO O METOAMKE pacdyeTa pa3Mepa Takoi
T1aThl

IIpenocrasiienre HEOOXOMUMBIX M 0053aTeIbHBIX YCIIYT He TpeGyeTcs.

2.12. MaxcumainbHbl# CPOK 0XKMIaHHs B OYEPeH MIPH MoJaue 3ampoca o
NPENOCTaBNIEeHUH MyHULMIIAIBHOW YCIIYT|, YCIIYTH, IPEOCTaBIAEMOM OpraHu3anuei,
Y4acTBYIOIICH B IPEOCTABIEHUH MyHHUILHUIIATBHOM YCIyrd, U IIPY IIOJyYeHHH
pe3ybTara NpeaoCTaBIeHUs TAKUX YCIyT

2.12.1. Bpems 0uiaHusl IpU Mojiave 3asiBICHUs Ha TIONyYeHHe MyHHIUNATbHOMN
yCIIyTH - He Oonee 15 MHUHYT.

2.12.2. Ilpu nomy4eHun pesysbTaTa IPEJOCTABIEHUS MYHULHUNANLHOM YCIYrH
MaKCHMAaJIbHBIA CPOK OXKHIaHHUS B OYEPe/IU He OJKEeH MPEBBIMATh 15 MUHYT.

2.13. Cpok ¥ IIOpsIOK PerucTparyy 3arnpoca 3assBUTeNs O IpeoCTaBIeHHH
MYHULUIANBEHOH YCIIYTH U YCIIyTH, IIPEJOCTaBIsIEMOl OpraHu3alueil, yuacTByromuieil B
IPENOCTaBIEHHH MyHULUIIANBHON YCITyTH, B TOM YHCIIE B 9JIEKTPOHHOM hopMe

2.13.1. Tlpu nuaaoM obpaiuennu B M®L] B neHb MOgauy 3asBIEHUS 3aSBUTEIIO
BbIfaeTcs pacnucka 3 AMC M®L ¢ perncTpalliOHHBIM HOMEPOM, MOATBEPKAAOIINM,
4TO 3asBJIEHHE OTIIPABIIEHO, U IATOH MOJaYuH 3asBIECHUS.

2.13.2. Tlpn HanpaBieHWHM 3asBIEHHS [OCPEACTBOM EJHHOrO moprana,
Pecmy6nmkanckoro noprana 3asBUTeNb B IeHb [OJA4YM 3asBJIEHUS IONyYaeT B JIMYHOM
Kabunere PecrmyOnukaHCKOro mnopraja U IO JJIEKTPOHHOM MOYTE YBEIOMIICHHE,
NOATBEPXK/AAIOIIee, YTO 3asBIEHME OTIPABICHO, B KOTOPOM  YyKa3bIBAIOTCS
PETUCTPaLlMOHHBIN HOMEp U JaTa Mojayu 3asBIeHUsI.

2.13.3. Ilpu nuuyHoMm oOpamenud B KcrmonkoM B JeHb NOAAud 3asBICHHS
YIIOJTHOMOYECHHBIM JOJDKHOCTHBIM JTMLOM VcrionkoMaa 3asiBUTENIO BBIAAETCS PaclKcKa
U3 aBTOMAaTH3UPOBAHHON MH(OPMALIMOHHOM CHCTEMBI, [IpeJHA3HAYEHHOMN 11 OKA3aHMUSsI
rOCyJapCTBEHHBIX M MYHHLMIAIbHBIX YCJIYT, C PErHCTPALMOHHBIM HOMEPOM, AATOH
N0J1a9K 3asBICHHUA U NIEPEYHEM IPEJICTABIEHHBIX JOKYMEHTOB,
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2.14. TpeboBaHHs K OMELIEHUSIM, B KOTOPBIX [PEIOCTABAETCS MyHULMNAIbHAS
yciyra, K 3ajly OXXUJaHUs, MECTaM JiJisl 3aM0JHEHUSI 3aIIPOCOB O NPeAOCTaBIeHIN
MyHHLHUIATBHOH YCIyrH, HH()OPMALMOHHBIM CTEHaM C 00pa3laMy HX 3aroJHEeHUs U
NepeYHeM JOKYMEHTOB, HEOOXOAMMBIX JIJIsl IIPEJOCTABIEHHUS KK IOH MyHULMNIATLHOH
YCITYTH, pa3MeIleHHIO 1 O)OPMIIEHHUIO BU3YaIbHOM, TEKCTOBOH M MyJIbTHME NUHHOMN
MH(OPMAaLMK O HOPSIKe IIPeJOCTABIEH s TAKOH YCIYTH, B TOM YHCIe K 00eCIeueHUIo
AOCTYIHOCTH JUI MHBANUJOB YKa3aHHBIX O0BEKTOB B COOTBETCTBHH C (heepaTbHbIM
3aKOHOZATEILCTBOM U 3aKOHOAATENILCTBOM Pecmybmnuku Taraperan o conuanbHoiA
3allMTe WHBAJIUJIOB

2.14.1. IlpenocTaBneHne MyHHULHUIIAILHON YCIYTH OCYLIECTBISETCS B 3MAHUAX U
[IOMELLEHHUSIX, 000pyI0BaHHBIX IPOTHBOIIOKAPHOI CHUCTEMOM u CUCTEMOH
MOXXKapOTYIIEHHUS.

Mecra mnpuema 3asButeneli 00OpyHyIOTCS HEOOXOZMMOH MeGeNnbio s
0(pOpMIIEHHs JOKyMEHTOB, HHPOPMAI[MOHHBIMH CTEH IAMH.

2.14.2. B COOTBETCTBUU C 3aKOHONATENLCTBOM POCCHIiCKOIM ®enepanuu o
COLMANLHON 3allUTe WHBAIMAOB B LEJSIX GECHpPensTCTBEHHOTO OCTYNa K MeCTy
IIPEIOCTABIICHUS] MyHULIUIIATBHON YCIYTH 00eCeYnBaeTCs:

1) obGecneunBaercss OeCIpensATCTBEHHBIH [OCTYN HHBAIMAOB K MECTY
IPENOCTaBICHUs] MYHULMNAIBHOW YCIyrd (yIOOHBIA BXOX-BBIXOJ B TOMEIIEHHUS H
NepeMeILEHNE B UX Mpefieriax);

2) BusyasbHas, TEKCTOBAas U MyNbTUMEUHHAs HMHPOpMALKSA O HopsiKe
NPENOCTaBJIEHUs] MyHULMNATBHON YCIyrM pa3MellaeTcsi B yAOOHBIX AJIS 3asBHTENEH
MECTax, B TOM YHCJIE C YY€TOM OrPaHUYEHHBIX BO3MOXXHOCTEN HHBAUIOB,;

3) compoBoX/ieHHe MHBATMIOB, HMEIOIUX CTOMKUE PacCTpoicTBa (yHKLHMH
3PEHUS U CAaMOCTOSITEILHOTO TIEPEABIKEHNS, 1 OKA3aHUE MM TTOMOILLY;

4) BO3MOXHOCTb CaMOCTOSTENILHOTO IIEPEABUKEHHS O TEPPUTOPHH, HA
KOTOPOH pAacIONIOKEHbl OOBEKTHI COLMAIBHOW, WHXKEHEPHOH U TPaHCIIOPTHOM
MH(PaCTPYKTyp, BXOa B TaKkhe OOBEKTBI U BHIXOIA U3 HUX, MOCAIKH B TPaHCIIOPTHOE
CPEeACTBO H BBICAZIKH U3 HETO, B TOM YHUCIIE C UCIIOJIb30BAHUEM KPeCa-KOSICKH,

5) Hamnexaiiee pasMelleHHe OOOPYNOBAaHMS W HOCHTeNell HH(pOpMALKH,
HEOOXOUMBIX J7Isi 0OecTieqeHH s GecIpensTCTBEHHOrO JOCTYNa MHBATHAOB K YCIyTaM C
YYE€TOM OTPaHUYEHUHN UX KUZHENESITENIbHOCTH;

6) nyGnupoBaHHe HEOOXOAMMOW ISl MHBANMAOB 3BYKOBOH M 3PHTEbHOIA
MHQOpMAlLMK, a TakKe HaAmMcel, 3HAKOB M HWHOM TEKCTOBOH M rpaduueckoil
MH(pOPMaLMK 3HAKAMM, BBITIONHEHHBIMHE pellbe(YPHO-ToUeuHbIM mpudToM Bpaiis;

7) momyck CypionepeBOAYHKa i TH(IOCYpAONEPEeBOIIHKA,

8) momyck co6aKu-TIPOBOMHHMKA IIPH HATMYHMH JOKYMEHTA, TIOATBEPIKAAIOLLIEr0
ee creuuanbHoe OOyveHHE M BBIJABaeMOro Mo (OpMe M B TOpPAAKE, KOTOPbIE
YCTaHOBJIEHBI NpHKa3oM MMHHCTEpCTBa Tpyda W COLMAIBHOM 3amuThl Poccuiickoii
OQenepanuu ot 22.06.2015 Ne 386 «OG yrtBepxmeHMH (OPMBI JOKyMEHTa,
MOATBEPKAOILEr0 CIelHalbHOe O0y4eHHe COOAKU-IIPOBOJHMKA, W MOPSAJKA ero
BBLIAYN.
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2.14.3. TpeboBanuss B 4YacTH oOeCIEYEHHs] JOCTYNHOCTH JUIS HHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYLIECTBIISIETCS TPEJOCTABICHHE MyHHUUMITATBHON YCIyIH, U
CPEICTB, MCMONB3YEMBIX IIPU MNPEJOCTABIEHMH MYyHHIMIIANIBHON YCIyrH, KOTOpbIE
yKkaszaHbl B mnoimyHkrax 1 — 4 nymkra 2.14.2. aIMHHHCTPATHMBHOTO perjiaMeHTa,
MPUMEHSFOTCS K 00BEKTaM M CPe/ICTBAM, BBEICHHBIM B SKCILTYaTALIMIO MM TIPOLIEIIIHM
MOJIEpHHU3AIMI0, PEKOHCTPYKLMIO nocie | urons 2016 roxa.

2.15. IlokasaTenu NOCTYMHOCTH U Ka4eCTBa MyHUIMIANBHOMN YCIYTH, B TOM YKCIE
KOJIMIECTBO B3aUMOACHCTBHI 3asBUTENS C JODKHOCTHBIMH JIMLAMM TTPU
NPENOCTaBICHUH MyHULUIIAIBHOM YCIYTY U UX MPOAOJIKHTEIBHOCTD, BO3SMOXHOCTb
IOy YeHHs] HHPOPMAIUHU O XOJie MPEIOCTaBIEH s MyHULUNANLHOH YCIyTH, B TOM
YHCIIe C HCIIONB30BAHUEM MH()OPMALIMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTHIA,
BO3MOXXHOCTb JINOO HEBO3MOXHOCTD MOyYEHHS! MyHULMNATBHON YCITYTH B
MHOTrOGYHKUHOHATIBHOM LEHTPE PeJOCTABIEHH)s FOCY IaAPCTBEHHBIX
MYHULMIATBHBIX YCIIYT (B TOM YHUCIIE B IOJHOM 00beMe), B T060M TepPUTOPHATBHOM
NOZIpa3/Ie/IeHUH OpraHa UCIOJHUTENLHO PACHOPAIUTENBHOTO OPraHa MECTHOT'O
CaMOyYIIPaBIICHHSI, TI0 BHIOOPY 3asBUTENS (IKCTEPPUTOPUAIILHBIN IIPUHIIAIT),
TMIOCPEICTBOM 3aIpOca O NMPEeIOCTaBIEHUH HECKOIBKUX rOCY JaPCTBEHHBIX U (MJIN)
MYHULMNAIBHBIX YCIYT B MHOIO(QYHKIMOHAIBHBIX LIEHTPAX MPeI0CTaBICHHS
rOCyIapCTBEHHBIX W MyHHMLIUIIAIBHBIX YCIIYT, IPEAYCMOTPEHHOr0 cTaTheii 15.1
®enepanbHoro 3akona Ne210-D3 (KOMILIEKCHBIH 3ampoc)

2.15.1. Iloka3zaTensiMi HOCTYIHOCTH NPEOCTaBJIEHUS MYyHULUNAIBHONW yCIyTH
SIBJISTFOTCSI

PacIoNIOKEHHOCTh OMELIEHUSI, B KOTOPOM BEHETCs PHEM, BbIJada JOKYMEHTOB
B 30HE JJOCTYTHOCTH OOIECTBEHHOT'O TPaHCIIOPTa;

HaJliYre HEOOXOAUMOro KOJMYECTBa CIIELHATMCTOB, a TAKXKe IOMELIEHHH, B
KOTOPBIX OCYILECTBISAETCS IPUEM TOKYMEHTOB OT 3asiBUTENICH;

Hal4yhe MCUCPNBIBAIOIIEH HHPOPMAlUM O CrHocobaX, MOPSAKE M CPOKax
NPEAOCTABIICHUS] MYHULUIIAILHONW YCIyrd Ha WH()OPMALMOHHBIX CTeHAaX, EauHOM
nopraie, Pecriybimkanckom nopraie, ohUIHAIEHOM CaliTe MyHUIMIATBHOTO paifoHa;

OKa3aHHe IIOMOILY HHBAJIMIaM B [IPEOI0JIEHUH 0apbepOB, MELIAIOIIMX IOy YEHHIO
HMH YCJIyT HapaBHE C APYTUMH JIMLIAMHU.

2.15.2. TlokasaTensMH Ka4ecTBa NpPENOCTAaBICHUS MyHHULIMNAILHOH YCIyrH
SIBJISIFOTCSL:

1) cobnroieHne CpOKOB MpreMa U pacCMOTPEHHUS JOKYMEHTOB;

2) cobmopenne cpoka MOoNy4eHHs! pe3yiibTata MyHULMIANbHOH YCITyTH;

3) oTcyTcTBHE OOOCHOBAaHHBIX JKalo0 Ha HapylleHUs aIMHHHCTPATHBHOTO
perilaMeHTa, CoBeplleHHbIe paboTHUKaMK McronkoMma;

4) KOIMYECTBO B3aMMOJIEHCTBHUI 3asBUTENIS C JOJIDKHOCTHBIMU JHLaMu (6e3 ydera
KOHCYJIbTalHi):

B3aUMOJeHCTBHe 3asBuTens ¢ pabotHukamu Mcmonkoma wmu M®L] npu
IIPEJOCTABICHUN ~ MYHMUMNANbHOH — YCIYTH  OCYLIECTBISETCS OJHH pa3 [pH
NPENICTAaBICHUY 3asIBIEHHSI CO BCEMH HEOOXOTUMBIMHU JJOKYMEHTAMU;
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ONMH pa3 B Clly4yae HEOOXONMMOCTH MOIy4YEHHMs! pe3yibTaTa NpeaoCTaBIEHHUS
MyHUIIUNANBHOH yciayru B Mcnonkome umn MOLL B hopme sK3eMILIspa 3MeKTPOHHOTO
JOKyMeHTa Ha OyMaXHOM HOCHTEJIE.

[IpomomKUTENBHOCTE OJHONO B3aMMOIEHCTBHS 3asBHTENS C OJIKHOCTHBIMHU
JIALAMH TIPY NPEI0CTaBIEHNH MYHHULMIIAIILHON YCIIyTH He MpeBbIaeT 15 MUHYT.

3asiBUTENb BIPABE OLEHUTH KAYeCTBO IPEAOCTABIEHHS MyHULHIATbHOMN YCIIYTH C
TIOMOILBIO  YCTPOMCTB MOABWXHOW paguoTene)OHHOM CBS3M, C HCIOJIb30BAHHEM
Pecmy6nukanckoro nopraia, TepMUHAIBHBIX YCTPOMCTB.

2.15.3. Mudpopmanus o Xome MpenoCTaBIEHHS] MyHUIMIIANLHON YCIYITH MOXET
ObIT TONyYeHa 3asiBUTENEM B JIMYHOM KabuHeTe Ha EauHOM nopTase,
Pecnybnukanckom noprase, B Mcnonkome, M®LI.

2.15.4. TlpenocTapieHyue MyHULMIAIBHOM YCIYTM OCYILIECTBISETCS B JHO6OM
M®ILI mo BrIGOpy 3asBUTENsT HE3aBMCHMO OT MECTa ero JKMTENbCTBA MM MecTa
akTryeckoro NpoxuBanus (NpeObIBaHNs) HA TeppUTOpHH Pecry6imku Tarapcran mo
9KCTEPPUTOPUATIEHOMY MPHHLIMITY.

MyHuuunansHas ycnyra B COCTaBe KOMILIEKCHOTO 3aMpoca He MPEfOCTABISETCS.

2.16. Nuble TpeOOBaHuUs, B TOM YHCIIE yIUTHIBAIOIIME OCOGEHHOCTH MPEOCTABIEHHS
MYHHIMIAIBHOH YCIIyTH 110 9KCTEPPUTOPHAIBHOMY TIPUHIIKITY (B CITydae, eciu
MyHUIHUIANBHAS yCITyra IPEAOCTABIISETCS 110 SKCTEPPUTOPHAIIBHOMY IPUHLMITY) H
0COOEHHOCTH MPEAOCTABIEH!sS] My HULIMITAIBHOM YCIIYTH B 3JIEKTPOHHO# (opme

2.16.1. Ilpu mpenocTaBIeHNN MyHHLMIAILHONW yCIyTH B 3JI€KTPOHHOM bopme
3as1BUTEIb BIIpaBe:

1) nomyunte uHGOpPMAaIMIO O TOpAAKE M CPOKaX  MpPEeLOCTABIECHHS
MYHMIHMNABHOM YCIyrH, pa3MmelleHHylo Ha EnuxoM moprane, Pecrmy6nukanckom
nopraze;

2) nonate 3asBleHME O MNPEJOCTaBIEHHMH MyHMIMNATBHOM YCIYTH W WHBIE
JOKYMEHTBI, HEOOXOMMMBIE [JIs IPENOCTaBICHHUS MyHUIIUTIATBHON YCIIyTH, B TOM YHCIIe
JOKYMEHTBI W HH(OPMAaLUIO, 31eKTPOHHbIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEpEeHbI B
COOTBETCTBUM C MyHKTOM 7.2 yacTh 1 crateu 16 @enepanbHoro 3akona Ne 210-®3, ¢
ucnone3oBanueMm Exnnnoro, Peciybnukanckoro moprana;

3) NONYYMTH CBEEHHS O XOJE BBHIIOJNHEHHUs 3asBIEHHH O MpPeaOCTABICHUHM
MYHULMITAIBHON YCIIyTH, IOAAHHBIX B 3JIEKTPOHHO#M (hopMe;

4) OCYyIUECTBHUTB OLIEHKY KayecTBa MPEeJOCTaBIeH s MyHUIUMIANLHOMN YCIyTH;

5) momyuuTh pe3yJbTaT MPEeNOCTABICHUS MyHHUMIAILHOW yCIyrd B (opme
3JIEKTPOHHOIO TIOKYMEHTAa,;

6) mnoxats kanoby Ha pelueHHe U JeiictBue (GesnelicTue) Mcmonkoma, a Takxke
€ro JO/DKHOCTHBIX JIML, MYHMUMIANLHBIX CIyXal[uX [OCPEACTBOM EauHOro,
Pecnybnukanckoro nopra’na, noprasna dhenepanbHOI rocy1apCTBEHHOH
MH(QOPMALMOHHON CcHCTeMBI, 0beceunBaroleii npouecc nocyne6Horo (BHecy1e6HOro)
00ka0BaHus pelleHnH U NeHcTBHi (Ge31eHCTBIS ), COBEPIIEHHBIX [P [PEJOCTABIECHUH
FOCyNapCTBEHHBIX W  MYHULUNAIBHBIX YCIYyr OpraHamy, HpeJoCTaBiIAILIUMH
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rOCyapCTBEHHBIE M MYHHMLMOAIbHbIE YCIYIH, WX JOIDKHOCTHBIMM JIMIAMH,
roCyIapCTBEHHBIMH U MyHHLMITATbHBIME CITY)KaL[UMH.

2.16.2. ®opMupoBaHHe 3asBIICHHS OCYIUIECTBISETCS MOCPEACTBOM 3arOJHEHHUS
JNIEKTPOHHOH (OpMbl 3asBnenus Ha Epunoro, Pecny6Gnukanckom mopraie 6e3
HEO0OXOAMMOCTH JOMOTHUTENBHON MTOauy 3asBJIeHUs B KAaKOH-TH60 HHOM dopme.

2.16.3. Ilpu dopmMupoBaHNH 3asBieHNs 00ECIEUNBACTCS

1) BO3MOXXHOCTb KOIMPOBAHUS U COXPAHEHHS 3asBICHHUS U HUHBIX JOKYMEHTOB,
HEOOXOIUMBIX IUISl TIPEAOCTABIIEHHS YCITYTH;

2) BO3MOXHOCTb 3aIlOJHEHHS] HECKOJBKMMH 3asBUTEJSIMU OIHOM 3JIEKTPOHHOM
(opMmBI 3asBieHHS NPU OOpAIEHHH 3a yCJIyraMH, INPEeAIONararuUMuU HalpasJIeHHe
COBMECTHOTO 3asIBIIEHHS] HECKOJIbKUMU 3asiBUTEIISIMUY;

3) BO3MOXHOCTb MeYaTH Ha GyMa)KHOM HOCHUTENE KOMHH SJIEKTPOHHON bopMbI
3asIBJICHUS;

4) coxpaHeHHe paHee BBEJCHHBIX B 3JIEKTPOHHYIO (hOPMy 3asIBIIEHUS 3HAUCHHUIA B
000N MOMEHT T10 KEJaHHMIO [OIb30BATENs, B TOM YHCIIE IIPH BO3HUKHOBEHUHU OIIHGOK
BBOJIa U BO3BpATe AJIs IOBTOPHOTO BBOJIA 3HAYEHHH B BIIEKTPOHHYIO (pOpMY 3asBICHHS;

5) 3amonHeHWe mOJEH OJNEKTPOHHOW (OPMBI 3asBICHHS 4O Hayada BBOJA
CBEJICHUH 3asBHTENEM C HCIOJB30BAaHUEM CBEIEHWH, pasMmemeHHbIx B ECUA, u
CBeJleHHWH, OmmybnukoBaHHBIX Ha EmuHoro, Pecny6mukanckom [opTajie, B 4YacTH,
KacalolIeHCsl CBeJCHUH, OTCYTCTBYIOIIMX B €IHHON CHCTEME WIEHTH(GHKALUH |
ayTeHTUUKALINY; :

6) BO3MOXKHOCTb BEPHYTHCS HA JIOOOH W3 STAIOB 3arONHEHMS 3JIEKTPOHHOM
(opMmEI 3asB/IeHHS Oe3 OTepH paHee BBeJIEHHOM HH(DOPMALHY;

7) BO3MOXHOCTB [OCTYIla 3asBUTENsS K paHee MOJAHHBIM MM 3asBICHUSM B
TEUEHHE HE MEHee OZHOrO Iojia, a TAKXKE YACTUYHO CHOPMUPOBAHHBIM 3aSBICHUSIM - B
TE€YEHHUE HE MeHee 3 MeCSIIEB.

2.16.4. 3anuce 3asButeneit Ha npuem B MOLI (nanee - 3anmch) ocymecTBseTcs
nocpezncrBoM EnuHoro, Pecriy6bnukanckoro noprana, Tenedona konTtakt-nestpa MOLL.

3asBUTENIO MPENOCTABISETCS BO3MOXHOCTh 3allUCH Ha JIFOOble CBOGOMHBIE IS
Npuema NaTy ¥ BpeMs B MpeJieNax yCTaHOBIEHHOTO B MHOIOQYHKIHOHAIBHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONpeNeNeHHyIO IaTy 3aKaHYMBAETCS 3a CYTKH 10 HACTYILICHHS 3TOM
JaThI.

M1t ocyluecTBieHus MpeABapUTENbLHOM 3aNHCH TOCPEACTBOM PecryGHKaHcKoro
nopTajia 3assBUTEI0 HEOOXOAMMO yKa3aTh 3alpalliBaeMble CUCTEMOH NaHHBIE, B TOM
qucie:

(bamMunuio, UMsl, 0TYeCTBO (IPH HATUYKUH);

HOMeEp TenedoHa,

azpec 3JIEKTPOHHOM MOYTHI (110 JKeJIaHHIO);

XKeJlaeMyIo 1aTy U Bpemsi IIpHema.

B cnydae HeCOOTBETCTBMS CBel€HMH, KOTOpble COOOIIWI 3asBHTENb IPH
NIPENIBAPUTENBHON 3aIlMCH, JOKyMEHTaM, NPEJICTABICHHBIM 3asBUTENEM ITIPH JIHYHOM
NpUEME, Npe/iBapUTeIbHAas 3aUCh AHHYJIUPYETCSL.
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[Ipy ocymiecTBIEHHM TpEeNBAPHUTEIbHON 3allUCH 3asSBUTENIO0 00eCrneuynBaeTCs
BO3MOXHOCTE pacleyararh TajJloOH-IIOATBEP)KIeHHe. B cityuae, eciiu 3aBUTENb COOBIIUT
aJpec 3NEeKTPOHHOM MOYTHI, HA YKa3aHHbIN aJpec TakKe HaIpaBisieTcss MHPOPMAIHS O
NOATBEPXKICHUN IPEeBAPUTENBHON 3amucHU C yKa3aHWEM JaThl, BPEMEHM U MecCTa
npuema.

[Ipu ocymecTBlIeHUH NpeIBapUTENFHON 3amucH 3asBUTENb B 00S3aTENbHOM
nopsiike HHPOPMUPYETCs O TOM, YTO TIPeABAPUTEIIbHAS 3aIUCh AHHYJIUPYETCS B Cllydae
€ro HesIBKU 110 UCTEYEHHH |5 MUHYT C Ha3HAYEHHOTO BPEMEHH TIpHEMA.

3asBuTENb B M0O0E BpeMsl BIIPaBE OTKA3ATHCS OT MPeNBAPUTENBHOM 3aUCH.

3anpernaercst TpeGoOBaTh OT 3asBHTENs COBEpLICHHS HHBIX AEHCTBHi, KpoMme
TIPOXOXJICHHS HACHTU()UKAIUN U ayTeHTH(UKALUHA B COOTBETCTBHH C HOPMATHBHBIMH
MpaBOBBIMU akTaMu Poccuiickod @Denepanuu, ykasaHus LENM NOpHeMa, a TaKKe
TIPENOCTABIICHHS] CBEICHHHM, HEOOXONMMBIX Il pacyera IUIMTEbHOCTH BPEMEHHOrO
MHTepBaa, KOTOPbIA HE0OXOAUMO 3a0pOHUPOBATH /JIs IPHEMA.

3. CocraB, noc/1e10BaTeIbHOCTH H CPOKH BbINOJIHEHHSI aJMHHHCTPATHBHBIX
npoueayp, Tpe0boBaHHs K NOPSAAKY HX BbINOJIHEHHS], B TOM YHCJIe 0COGEHHOCTH
BbINOJIHEHHUSI AAMHHHCTPATHBHBIX NMPOLEAYP B 3J1eKTPOHHO# (opme, a TakKe

0CO0EHHOCTH BBINOJIHEHHS 2/IMHHHCTPATHBHLIX MPONEAypP B
MHOroyHKIHOHAJIbHBIX HEHTPAX

3.1. Onucanue nocienoBaTeNbHOCTH NeHCTBUN IIpU OPEIOCTaBIIEHUHU
MYHHLIMIIAJIbHON yCITyTH

3.1.1. IlpenocrapieHne MyHHLMITAIBHON yCIyTM BKIIFOYaeT B cebs clienyromue
aIMUHUCTPATUBHBIE MPOLEYPHI:

1) KOHCYIbTHPOBaHHE 3asBUTEIIS; _

2) OpUHATHE M PACCMOTPEHHE KOMIUIEKTA JIOKYMEHTOB, IpENCTaBIEHHbIX
3asBUTEJIEM;

3) HanpaBlieHWe MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOLIHE B
NPEeIOCTaBIEHUH MYyHULUNIATBHON yCITyTH;

4) paccMOTpeHHe TOKyMEHTOB KOMUCCHEH

5) MOAroTOBKa pe3yNnbTaTa MyHHUIMIIATLHON YCIyTH];

6) Bbla4a (HanpaBieHUe) 3assBUTEIIIO Pe3yJIbTaTa MyHHUIUANBHOMN YCITyTH;

7) UCIIpaBIIeHHE TEXHUYECKUX OLIMOOK.

3.2. Oxa3zaHue KOHCYJIbTAlMH 3aBUTEIIO

3.2.1. OcHOBaHMEM Hauyaja BBINOJHEHHS aJMHHHUCTPATHBHOM MpOLEXypHI
SBISETCS  OOpallleHWe 3asBUTENs [0 BOIPOCAM, CBS3aHHBIM C IIPENOCTABIEHHEM
MYHULIUTNIAJIBHON YCIIyTH.

JIOJDKHOCTHBIM ~ JTMIIOM  (pabOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aIMHHUCTPAaTHUBHOM MPOLIEAYPBI, SBISETCS:

npy obpaiuenuy 3asButess B MOL] — paborauk M®LI;
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npu obpaienuu 3asButens B Mcmonkom - corpymnuk Hcnonkoma (nasee -
JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 KOHCYJIbTHPOBAHKE).

3.2.2. 3asBuTenb BOpaBe OOPATUTHCS 3a KOHCYJIbTALUEH O NOpsIIKE U CPOKax
MpeNOCTaBICHHs] MyHUIUMNIANBHOM yciyri B MOLI nuuHO 1 1o TesieoHy 1 31eKTPOHHOIH
roure.

Paborauk MOLI koHCYNBTUPYET 3aABUTENs, B TOM 4HUCJIE MO COCTABY, bopme
MPEeACTaBIAEMON JOKYMEHTAMH U JPYTUM BOIIPOCAM ISl TIOyYEHHs MyHHIUNATBHOMN
YCIIyTH.

3asBUTENb MOXET MOJNYYUTh HHOOPMALMIO O MOpPSAKE MPEeXOCTABIEHHS
MYHHULHUIAIBHOM! yCIyrd Ha opunuanbHoM caiite M®IL] http://mfcl6.tatarstan.ru.

ANIMAHHCTPATUBHbIE TPOLENYPEI, yCTAHABIMBAEMBIE HACTOSIIUM IyHKTOM,
BBITIOJIHAKOTCS B IEHb OOpallleHus 3asBUTEIIS.

Pesymbraramu  BBIONHEHHS — aJIMHHHCTPATHBHBIX  TIPOLEAYpP  SIBISFOTCS:
KOHCYJIbTallUs 110 COCTaBY, POpMe PEACTABIAEMOH JOKYMEHTALMH | IPYTHM BOIIPOCaM,
HEOOXOUMBIM /s TIOJTyYEHHUs MyHULUITATBHOM YCIyTH.

3.2.3. 3asBuTennb BrpaBe 06paTUTHCs B MICIONKOM 10 TenedoHy M 3NEKTPOHHO
T104Te, & TAKOKE IOJIyYUTh KOHCYIbTaluio Ha Equnom, PecriyGinkanckom noprane, caiite
Hcrnonkoma o nopsijike ¥ cpoKax NpeIoCTaBIeH!s] My HULMTIANBHOM YCIIyTH, B TOM YKCIe
IO COCTaBy, (OpMe MpencTaBiseMoil JOKYMEHTALUMH M JPYTMM BOIpPOCAM  Ais
IOJIy4YeHHUs] MyHULUIIAIBHON YCITYTH.

JIOMKHOCTHOE  JHMLO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAHHME HH(OPMHpPYET
3asBUTENISl B COOTBETCTBHM C TpeOOBaHMSAMU MyHKTa 1.3.4 aaMUHHCTPAaTHBHOrO
periiaMeHra.

AIIMUHWUCTpaTUBHbIE TIPOLEAYPHI, yCTAHABIMBAEMbIE HACTOSAIIMM ITYHKTOM,
BBINOJHSIOTCS B TEUEHHE TPEX pabovmX JIHEH CO AHS MOCTYIJIEHUs 0OpaILeHHs.

PesynpraraMu  BHINONHEHHS  AMHMHHCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYNBTAallMK IO COCTaBy, (OpMe NPENCTABIAEMONl [OKYMEHTALUd U IPYTHM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOMYYEHHUs MyHULUIANIBHOMH YCIyTH.

3.3. [IpunATHE ¥ PacCCMOTPEHHE KOMILIEKTA JOKYMEHTOB,
[IPECTABICHHbIX 3asBUTENIEM

3.3.1. Ilpuem NOKyMEHTOB I/ MPENOCTABICHHSI MyHHULUHMITANBHON yCTyTH depes
M®LI unu ynanensoe pabodee mecto M®LI,

3.3.1.1. 3asBurens (peacTaBuTeNDb 3asBUTENs) obpawaercs B MOL] ¢ 3ampocom
O TNpPeNOCTaBICHHM MYHUUMNAIBHOH yCIyrd M IIPEeICTaBiIsAeT JOKYMEHTHl B
COOTBETCTBUHM C IIyHKTOM 2.5 aIMHHHUCTPATHBHOIO PErJIaMEHTA.

3.3.1.2. Pabotuuxk M®LI, Bexyimii nprueM 3asBIeHUH:

oIpeensieT NpeIMeT oOpalleHus;

YAOCTOBEPSIET TUYHOCTH 3asIBUTEIIS,

IPOBOJUT MPOBEPKY IIOJTHOMOYHH JIMLIA, TOMAIOIIETO JOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBUS [OKYMEHTOB TpeOOBaHHSIM, yKa3aHHBIM B
MyHKTE 2.5 aIMMHUCTPAaTHBHOTO PErJIaMeHTa;

3aIOJHSIET JJIEKTPOHHYIO hopMy 3asiBienust B AUC MOLI;
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NP NPelOCTaBICHUH TOKYMEHTOB, yKa3aHHAIX B ITyHKTE 2.5 aIMUHHUCTPATUBHOIO
peryiameHTa Ha OyMaXHOM HOCHUTENIE, OCYIIECTBISET CKAHUPOBAHUE MPENCTABICHHbIX
JIOKyMEHTOB;

pacrieyartbsiBaeT 3asBieHue u3 AUC MOL;

[epesaeT 3asiBUTENIO Ha TPOBEPKY U MOAIHCAHUE,;

[10CJIE TIOANMCaHMsI CKaHUPYeT MoANKcaHHoe 3asiBienue B AVC MO®L];

3arpyxaeT B AUC M®IL[ 10KyMeHTHI, peCTaBICHHbIE B 3JIEKTPOHHOH (opme
HJIH 3JIEKTPOHHBIE 00pasbl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHPYET 3IEKTPOHHOE
JIeNo;

BO3BpAIlAeT [IOANUCAHHOE 3asBIIEHHE U OPUTHHATIBI OYMaXKHBIX JIOKYMEHTOB;

BBIJIAET 3asBUTENIIO PACIIUCKY B IpHEMe TOKYMEHTOB.

AZIMVHUCTPATUBHBIE TpPOLEYpPHI, YCTAHABIMBAEMBIE HACTOSLIMM IYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpallleHHsI 3asBHTEIIS.

PesynbraTamMy BRINONHEHHS aAMUHUCTPATHBHBIX MIPOLELYP ABISIOTCS: TOTOBOE K
OTIIPaBKeE 3asBJIEHUE U MTaKET JJOKYMEHTOB.

3.3.1.3. Pabotnuk M®IL] HanpaBiseT HakeT JOKyMEHTOB, IPHHSTBIX OT 3asBUTENS
B McrionkoMm B anekTpoHHOH (opme (B cocTaBe MAaKETOB JJEKTPOHHBIX JIEN) B TEUEHHE
OIJHOTO paboyero AHs co NHsS OOpalleHMs 3asBUTENs B CTPYKTYPHOE MOIpa3feleHue
MOLI.

PesynbTaTamu BBINONHEHUS aMUHUCTPATUBHBIX IPOLEAYP ABISIIOTCS: 3asiBIEHHE
H TaKeT JOKYMEHTOB (3JIEKTPOHHOE JIeJI0), HalpaBieHHbIe B ICIIONKOM, MOCPenCcTBOM
CHUCTEMBI DJIEKTPOHHOTI'O B3aUMOJEHCTBYSI.

3.3.2. IlpueM JNOKyMEHTOB .Jisi IIPEJOCTABIEHHS MyHHULMNAILHON YCIyrd B
9JIEKTPOHHOM popme uepes Enunslii, Pecriybnukanckuit nopran.

3.3.2.1. 3asBuTens AN MOJAYM 3asBICHHS B JEKTPOHHON (DOPMeE BBIMOIHSET
ClIeyIOLIUE NEUCTBUS:

BBIIIOJIHSET aBTOPU3ALIUIO;

OTKpPBIBAET GOPMY 3JIEKTPOHHOI'O 3aSIBIIEHUS;

3aMOJHAET (OPMy 3NEKTPOHHOTO 3asBICHUs, BKJIOYAIOLIYI0 CBEACHMUS,
HeOOXOMMMBIE M 00sI3aTeNbHbIC LISl [IPEIOCTaBIEHUS MYHUIIUNATEHON YCIIYTH;

NPHUKPEIUISIET AOKYMEHTBl B JJIEKTPOHHOH (OpMe WM 3JeKTPOHHBIE 0Opasbl
TOKYMEHTOB K (pOpMe 371eKTPOHHOTO 3asiBIICHUSI (IPU HEOOXOJUMOCTH );

MOATBEPXkKIaeT (aKT O3HAKOMIICHHS M COLVIACHSI C YCJOBUSAMH H MOPSIKOM
NpEeOCTaBICHUST MYHHULHUIIAIBHOM YCIyrd B 3JEKTPOHHOW (Gopme (YCTaHaBIMBAET
COOTBETCTBYIOLIYIO OTMETKY O COITIaCHH B (JOPME NEKTPOHHOTO 3asIBJIEHUS );

MOATBEPXKIAET  JOCTOBEPHOCTh  COOOINEHHBIX CBeA€HWM (ycTaHaBIMBaeT
COOTBETCTBYIOLIYXO OTMETKY B (DOpMe 3JIEKTPOHHOTO 3asiBJIEHH ),

OTIpaBIISIET 3aroJHEHHOe 3JIEKTPOHHOE 3asiBICHHE (HaXxuMaer
COOTBETCTBYIOLIYIO KHOIKY B (hOpMe 3JIEKTPOHHOTI'O 3asiBIIEHUS);

3JICKTPOHHOE 3asIBJIEHHE MOAMUCHIBAETCS B COOTBETCTBUH C TPEOOBAHUSIMU ITyHKTa
2.5.3 aIMHUHHUCTPATUBHOTO PETJIAMEHTA;

NOJTy4aeT YBEJOMIIEHHE 00 OTIPAaBKE 3JIEKTPOHHOIO 3asIBJIEHUSI.

DopMaTHO-IOTHY€ECKas NPOBEPKA CHOPMUPOBAHHOIO 3asIBIEHHUS OCYILECTBIIACTCA
TI0CIIe 3aI0THEHHMS 3a9BUTEIIEM Ka)XXI0TO U3 [10JIEH 31IEKTPOHHO#H hopMblI 3asiBienus. [1pu
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BBIABJIEHUM HEKOPPEKTHO 3allOJJHEHHOIO TMOJI 3NeKTPOHHOW (OpPMBI  3asiBiIeHHMs
3a5BUTENb YBEJOMIISETCS O XapaKTepe BBISBIECHHON OMIMOKH H MOPAIKE €€ YCTPaHEeHHUs!
MOCPe/ICTBOM MH(POPMALIMOHHOTO COOOIIEH S HEIIOCPEACTBEHHO B JIEKTPOHHOI bopme
3asiBJICHUSI.

AZIMAHWCTPATHBHbEIE MPOLEAYPhl, yCTAHABIUBAEMBIE HACTOSIIHAM IIyHKTOM,
BBITIOJIHSFOTCS B IEHb OOpallleHHs 3as BUTEILS.

PegynpraramMy  BBINONHEHWSI  aJMUHHCTPAaTHUBHBIX IpoLELyp  SIBISIOTCS:
SJIEKTPOHHOE JIEJI0, HAMPaBIeHHOE B MICTIONKOM MOCPENCTBOM CUCTEMBI 3JI€KTPOHHOTO
B3aMMO/IEHCTBHUS.

3.3.3. PaccMoTpeHHe KOMIUIEKTA JOKYMEHTOB MCIionKoMom.

3.3.3.1. OcHoBaHWeM Hayana BBIIOJHEHHS aIMHHHCTPATHBHON IPOLEAYPBI
SIBJIISIETCSL  TIOCTYIJICHUE 3asIBJICHWSI W HHBIX JIOKYMEHTOB, HEOOXOIUMBIX JUIs
NIPeIOCTaBIEH s MyHULIMITAIEHON YCITYTH.

JIODKHOCTHBIM ~ TUIOM  (paGOTHMKOM), OTBETCTBEHHBIM 334  BBIIOJHEHHE
aJAMVHUCTPATUBHOH TPOLERYPBI ABNAETCS 2nasusiii cneyuanucm Hcnonkoma (nanee -
AOJDKHOCTHOE JIULIO, OTBETCTBEHHOE 32 IIPHEM JIOKYMEHTOB): _

3.3.3.2. JIomXHOCTHOE JIHIIO, OTBETCTBEHHOE 3a TpPHMEM JOKYMEHTOB, B ciy4ae
oOpalleHus 3asBHUTeENIs C 3asiBJieHUeM B MCriokoM:

OTpefeNseT IpeIMeT OOpalleHH s,

YCTaHaBIMBAET JTUYHOCTD 3asIBUTEJIS;

NPOBOJUT NPOBEPKY IMOJHOMOYMH JIMLA, TTOAAIOIIETO JOKYMEHTHI;

MPOBOAUT IPOBEPKY COOTBETCTBUS JOKyMEHTOB TpPeOOBAHHUSM, yKa3aHHBIM B
MyHKTe 2.5 aAMUHUCTPATUBHOTO PETaMeHTa, IPOBEPKY COOTBETCTBHS MPEACTABIEHHbIX
AOKyMEHTOB ~ yCTaHOBJICHHBIM TpeboBaHusAM (Hamiexamiee OQOpPMIIEHHE KOMMii
AOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaxX MOJYMCTOK, NPUIIHUCOK, 3a4€PKHYTHIX CIOB H
UHBIX HE OFOBOPEHHBIX UCIIPABJIEHHUI);

3aMONIHACT  DJIGKTPOHHYIO ~ (OpMy  3asdBIEHHMS B  aBTOMATU3MPOBAHHOI
MH(QOPMALIHOHHOK CcuCTeMe, NMpeIHA3HAYCHHOH JUIi OKA3aHMs TOCYHAPCTBEHHBIX H
MYHMLIMTNIATIBHBIX YCITYT;

TIpY NPEAOCTABIEHUH JOKYMEHTOB, YKa3aHHEIX B IIyHKTe 2.5 aIMUHUCTPATUBHOTO
pernamenTa Ha GyMaKHOM HOCHTeNe, OCYLIECTBISET CKAHMPOBAHUE IPECTABICHHBIX
JOKYMEHTOB,;

pacredaTsiBaeT 3asiBI€HHE;

NepeaeT 3asIBUTENIO Ha MTPOBEPKY M MMOANMCAHUE;

nocJie MOANMCAHNs CKAaHUPYeT MOMNUCAHHOE 3asBIICHUE;

3arpy’aer B aBTOMAaTU3HPOBAHHYO MH(POPMAILHOHHYIO CUCTEMY,
NpEIHAa3HAYEeHHYIO JUISl OKasaHHs TIOCYy[JapCTBEHHBIX U MYHHLHMNAIBHBIX YCIyT
AOKyMEHTBI, MNPEJCTABICHHbIE B JJEKTPOHHOH (OpPME MIIH O3JIEKTPOHHBIE 0Opa3bI
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (JOPMHUPYET 3JEKTPOHHOE JIENO;

BO3BpAll[aeT TOJNUCAHHOE 3asBJIIEHUE M OPHUIMHAIBI OyMaXKHBIX JOKYMEHTOB
3asIBUTETIO;

BBIJIACT 3asIBUTENIO PACIIUCKY B IIPHEME JTOKYMEHTOB.

B Clly4ae HaJIM4us OCHOBAaHWM [JIs OTKa3a B IIpUeME NOKYMEHTOB JOJKHOCTHOE
JIMIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMJIIET 3asBUTENII O HAIWYUH
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NPENATCTBUM IS TIpHeMa 3asABIIEHUs] ¥ BO3BpAIlaeT €My JOKYMEHTHI C OOBSICHEHHEM
COZlep)KaHHsl BBISIBIIEHHBIX OCHOBAaHMH JJIsl OTKa3a B [IPUEME JIOKyMEHTOB.

3.3.3.3. JIo/OKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHMEM JOKYMEHTOB, IMOCIe
MIOCTYIUIEHHUS JIOKYyMEHTOB Ha paCCMOTpPEHHE:

MPUCBANBAET 3asBICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYPOIi ZIENl U CTaTyc
«IIpoBepka TOKyMEHTOBY;

U3y4aeT IIOCTYNHMBIIKE OJIEKTPOHHLIE JieNla, B TOM WYHCJIE IPHUIIOKEHHbIE
3asBUTENIEM JOKYMEHTBI B 9JIEKTPOHHOM (DOPME U 31IEKTPOHHbBIE 0OPa3bl JOKYMEHTOB;

TPOBEPSIET KOMIUIEKTHOCTh, YATAEMOCTB 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IpOBepsieT COOMOEHNE YCNOBHI eHCTBHTENBHOCTH 3JE€KTPOHHON MOJIIHCH,
MocpeAcTBoM obOpamenns k EnumHoMy mnopramy (B ciydae, eciu 3asBUTENEM

[IPENCTaBIIECHbI 3JIEKTPOHHBIE JIOKYMEHTBI, IO IIMCAaHHbIE YCUJIEHHOM
KBaTM()ULUPOBAHHOH 3JIEKTPOHHOM TIOATHCHIO).
Ilpu HAIUYUHU OCHOBAaHUM, IIpeNyCMOTPEHHBIX IIYHKTOM 271

aJIMUHHCTPAaTUBHOIO pErJIaMEeHTa, IOJArOTaBIMBAET IMPOEKT pelleHHs 00 OoTKaze B
npyeMe TOKYMEHTOB, HEOOXONUMBIX JIsl IPENOCTABICHHS MyHULMNANLHOH YCIYTH.

B ciydae, ecnu B pesysnbTaTe NpOBEPKM YCWIIEHHOH KBalH(MIHPOBAHHOMN
3IEKTPOHHOM IMOJMKCH BBISABIEHO HECOONIOJCHHE YCIOBUM ee NeHCTBHTENbHOCTH,
TNPOEKT pelieHUs: 00 OTKase NOJKEH COJepXaTh IyHKTHI cTathu 11 MdenepanbHoro
3aKoHa Ne 63-MD3, KOTOpbIE NOCITYKHIA OCHOBAHUEM IS €TO TPUHSATHS.

[lpoekr pemenuss 06 OTkaze B NpHEME HNOKYMEHTOB, HEOOXOIMMBIX IS
NPENOCTaBIeH s MyHULIUITAIBHOW YCIIyTH, C yKa3aHWeM IIPUYMH OTKa3a (B cIyyae, eciii
OCHOBaHUs AJsl OTKa3a B NpPHUEME JOKYMEHTOB, HEOOXOAMUMBIX MIJIs MPeJOCTABIEHHS
MYHHLUINAIBHOH YCIIyTH, CBA3aHbI C HAPYILIEHHEM yCTaHOBJIEHHBIX TPEOOBAHHU K TAKHM
AOKyMEHTaM, OCHOBaHHUS MJisi OTKa3a B IpUEMe JOKyMEHTOB IOJDKHBI COJEPKATh
MHPOPMALMIO O HAaMMEHOBAHUU JOKYyMEeHTOB (MH(OpMAIMM, CBEIEHHIT), KOTOpblE He
NPE/ICTaBICHbI, COJNCPXKAT HENOCTOBEPHbIE M (WJIM) HPOTHBOPEYUBHIE CBEICHUS,
o(opMIleHBl C HapylIEHHEM YCTAHOBIEHHBIX TpeOGOBAaHMI), HalpaBisieTcss Ha
COINacoBaHHE B YCTAaHOBJIEHHOM TIOPSJIKE IIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JIOKYMEHTO000poTa.

CornacoBanue NpoekTa pelleHus 06 0TKase B IPHEME JOKYMEHTOB, HEOOXOIHMbIX
A NPENOCTABICHUS! MYHULMMAIBHOW YCIYI'M, OCYILECTBISIETCS B  MOPSJIKE,
IIPEyCMOTPEHHOM ITyHKTOM 3.6.3 aAMMHUCTPATHBHOIO PErIaMeHTa.

B ciydae oTCyTcTBMSI OCHOBaHMM HJI OTKasa B MpPHEME JIOKYMEHTOB,
NPEeNYyCMOTPEHHBIX IyHKTOM 2.7.1 agMUHUCTPAaTUBHOIO DErIaMEHTA, NOJKHOCTHOE
JIULIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B T€UEHHE OJHOr0 pabodyero JHS CO THS
NOCTYTUIEHUS 3asBJICHHS, HAIIPABIISIET 3asBUTENIO, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEIOMJIEHHE O NOCTYIUIEHHH 3asBJIEHHs, COAEpIKalllee BXOAIIUNM pErMCTPalMOHHbIH
HOMEp 3asBJEHHs, NaTy IOJy4eHHsl 3asiBIE€HMs, IepedeHb HauMeHOBaHMU (Daiinos,
IPE/ICTaBJICHHBIX K HEMY JOKYMEHTOB, JaTy IOJIydeHUs pe3yjibTaTa MyHHLMNAIbHOH
YCILyTH. _
3.3.3.4. HcnonHenue mpouexyp, yka3aHHbIX B mnyHkTax 3.3.3.1, 3.3.3.3
aIMHHHACTPATUBHOIO  pErjaaMeHTa, I[Ipd HAJIWYMM TEXHUYECKOH BO3MOKHOCTH
OCYIIECTBJISIETCS B aBTOMaTH4ECKOM PEXHUME C MCIOJIb30BaHHEM aBTOMATU3UPOBAHHOM



22

MH(POPMAIIMOHHOM CHUCTeMBbl, NpeJHA3HAYeHHOH IJisi OKa3aHMs rOCyJapCTBEHHBIX U
MYHULUNAJIBHBIX YCIIYT.

3.3.3.5. AIMUHHCTpaTHBHbIE NpPOLENYDBI, yCTAHABIMBAEMBIE MYHKTOM 3.3.3
anIMUHHUCTPATHBHOI'O PErTaAMEHTa, BBINOJIHAOTCS B TEUEHHE OJHOr0 pabovero Hs CO IHs
MIOCTYIJICHHUS 3asBJIEHUS HA PACCMOTPEHHE.

PesysbTaTtamMu BBINOJHEHHS aIMHHUCTPATUBHBIX IPOLETYD SBISFOTCS: IIPUHSTHIN
Ha pacCMOTPEHHE KOMIUIEKT JOKYMEHTOB HIJIM NMPOEKT peIleHus o6 OTKase B IpHeMe
JIOKYMEHTOB, HEOOXOMMBIX JIsl IPENOCTABICHHS My HUIIMTIATBHOMN yCITyTH.

3.4. Hanpasrenre MexBeIOMCTBEHHbIX 3aIIDOCOB B OPTaHbl, y4aCTBYIOLIME B
IpPeOCTaBIEHUH My HULIUIIAIBHOMK yCIyru

3.4.1.  OcHoBaHWeM Hayajla BBINONHEHUS AJMUHUCTPATHBHOMN MPOLETyPHhI
SBISCTCS IOJY4EHHE MAO/DKHOCTHBIM JIMLUOM (pabOTHHMKOM), YIIOJHOMOYEHHBIM Ha
BBIIIOJIHCHHE AIMMHHUCTPATUBHON NpOLELYPbl, OT JOMKHOCTHOrO Jjuia (paboTHHKa),
OTBETCTBEHHOTO 3a NIPUEM JIOKYMEHTOB, IIPUHSATHIX OT 3asIBUTEJIS JOKYMEHTOB.

JIOIXHOCTHBIM ~ JTHIOM  (pabOTHUKOM), OTBETCTBEHHBIM 33  BBITOJHEHHE
aZIMUHUCTPATUBHOM NPOLELYpbI, ABNAETCS 21aeHbili cneyuanucm Hcnonkoma (naiee -
AOJKHOCTHOE JIMLO, OTBETCTBEHHOE 33 HANPABJIEHHE MEXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOIKHOCTHOE JIMLO0, OTBETCTBEHHOE 3a HANPABJICHHE MEXBEIOMCTBEHHbIX
3aIPOCOB, (POPMHUPYET U HANpABNISET B SIEKTPOHHON (opMe MOCPEACTBOM CHCTEMBI
MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBUS (MPU OTCYTCTBUU TEXHHYECKOMN
BOSMOXHOCTH — HHBIMH CIOCO0aMH) 3alipoChl O INPEIOCTABIEHHH JOKYMEHTOB M
CBEJICHHH, IPEYCMOTPEHHBIX MYHKTOM 2.6.]1 aMHHUCTPATUBHOTO periaMeHTa.

ANMAHUCTPATHBHbIE TPOLENYPhl, yCTAHABIUBACMBIE HACTOSILIHM [IyYHKTOM,
BBITIONIHSAIOTCS B ICHb NPUHATHS 3asIBICHUS] HA PACCMOTPEHHUE.

PesynbrataMu  BBINONHEHMS — a[MMHHCTPATMBHBIX  MPOLEAYD  SIBISIOTCS:
HalpaBleHHbIE B OpraHbl BJaCTH W (WJIM) IOABEJOMCTBEHHbIE OpraHaM BJACTH
OpraHu3alliy 3ampOoChl.

3.4.3. CnenquaiucTel  IMOCTABIIMKOB JAHHBIX HAa  OCHOBAHUHU 3aIpocCoB,
MOCTYNMBIINX 4Y€pe3 CHCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOMAEHCTBHS,
IPENOCTABIIAIOT 3aNpalliBaeMble JOKYMEHTbl (MH()OpPMALKIO) WIM HANpPaBISIOT
YBEIIOMIICHHSI 00 OTCYTCTBMU JOKyMeHTa W (Wiv) MH(QOPMALUM, HEOOXOLUMBIX MJis
NPENOCTaBIEeHUA MyHUIIMIIANBHOM YCIIyry (nanee — yBeqoMiieHHe 00 oTKasze).

AZIMUHHUCTPaTHBHbIE TIPOLENYPHI, YCTAHABIMBAEMblE HACTOSIIMM ITyHKTOM,
BBIMOJIHAIOTCS B TEYCHUE IISITH IHEH CO [IHA MOCTYILIEHHS MEXXBELOMCTBEHHOTO 3arpoca
B OpraH MM OpraHM3aluio, MPeIOCTaBIISAIOIINE JOKYMEHT U HH(POPMALUIO, €CIIH HHbIE
CPOKHM IIOArOTOBKM K HalpaBlieHHs OTBETa Ha MEXBEJOMCTBEHHbBIH 3alpoc He
YCTaHOBIICHBI ~ (efepaNbHbIMKM  3aKOHAMM, [PaBOBBIMH aKkTaMu IIpaBHTeNbCTBa
Poccuiickoli @eepaliuy ¥ NPUHATHIME B COOTBETCTBHU C (e/lepalbHbIMA 3aKOHAMH
HOPMaTUBHBIMH NPaBOBLIMHU akTaMu Pecry6nuku TarapcTan.

PesynbratamMn  BBINONHEHHS — aIMHHHUCTPATHBHBIX IIPOLEAYP  SIBISIOTCS:
AIOKYMEHTBI (CBEACHHUA), HEOOXOMUMbIE IS [PEOCTABICHHS MYHHULMNAIbHOR YCIIYTH,
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b0 yBenoMIIeHHe 00 OTKase, HaNpaBleHHbIE TODKHOCTHOMY JIHLLY, OTBETCTBEHHOMY 3a
HarpaBJIEHHE MEXBEIOMCTBEHHBIX 3aPOCOB.

3.4.4. JIomXHOCTHOE JIMIO0, OTBETCTBEHHOE 3a HAMPABJIEHHE MEXBEIOMCTBEHHbIX
3aMpOoCoB:

MOJy4yaeT 3arpanidBaeMble Yepe3 CHCTEMY MEeXKBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3aHMOJCHCTBUSl TOKYMEHTBI (CBEJleHMs), HEOOXOAWMBIE Ui  MPEJOCTABIICHHUS
MYyHMIHMNANIBHOH yCIIYTH, TUO0 yBeOMIIeHHe 00 OTKa3e IpU OTCYTCTBMHU JOKYMEHTA U
(unm) uHPOpMaLKK;

TNpH HAJIMYKUK OCHOBAHHH, IPEAYCMOTPEHHBIX IyHKTOM 2.7.1 a IMMHUCTPaTUBHOTO
periiaMenTa, MOAroTaBIMBAaeT NPOEKT pelleHHs 00 OTKase B MpHEME JOKYMEHTOB,
HeOOXONMMBIX ISl IPEIOCTaBIICHUS MyHULMITATIBLHOH YCITYTH.

IIpoekt pemenus o6 oTkase B IpHeMe HTOKYMEHTOB, HEOOXOMMMBIX JUIS
NPEAOCTABIICHHS] MYHHLMIIANBHON yCIIyTH, C yKa3aHHeM NMPUYHH OTKa3a (B clydae, eciiu
OCHOBaHHMS IJI1 OTKasa B IpUEMe JOKyMEHTOB, HEOOXOAWUMBIX IUIsi TPEAOCTABICHHS
MYHMIHUIAIBHON yCITYTH, CBS3aHBI C HAPYILIEHUEM YCTAaHOBJIEHHBIX TPeOOBAHH K TAKHM
AOKyMEHTaM, OCHOBaHMS IJs OTKasa B MNpPHEME JOKYMEHTOB MOJDKHBI COIEPHKATh
MH(QOPMaLKMIO O HAMMEHOBAaHMM JOKYMEHTOB (MH(GOPMAIUH, CBeICHHIT), KOTOpbIE HE
MPEICTABIEHb], CONAEPXKAT HENOCTOBEPHbIE M (MIH) NPOTHBOPEYHMBBHIE CBEICHMS,
odopMIIeHBl C HapyLIeHHeM YCTAHOBIICHHBIX TpeGOBaHHil), HampaBiseTcs Ha
COTJIaCOBaHHE B YCTAHOBJICHHOM IMOPSJIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JOKyMEHTO0bopoTa.

CoryacoBanue npoeKTa pereHus 00 0TKase B pHeMe J0KYMEHTOB, HEOOXOMMMbIX
AJisL  TPENIOCTABIICHUs. MYHULMUNAIBHOW  yCIyrH, OCYIUECTBISETCST B  MOpPSIKE,
IPeyCMOTPEHHOM ITyHKTOM 3.6.3 afMMHUCTPATUBHOIO PErIaMeHTa.

AIMWHHCTPATHBHbIE MPOLENYPHI, yCTAHABIWBAEMBIE HACTOSIUMM IIYHKTOM,
BBIIOJIHSIOTCS B IEHb MOJIyYEHHUS CBEJEHHH 110 MEXKBEIOMCTBEHHBIM 3aIIPOCAM.

PesynbraTamMy  BBINONHEHMS — aJMUHHCTPATHUBHBIX  TIPOLEAYp  SIBISIOTCS:
JIOKyMEHTBI (CBEZEHHS), HEOOXOAUMBIE JUTs IPEIOCTABIEHHS. MyHUIIMNATBHON YCIIyTH,
MIPOCKT pelieHus 06 OTKa3e B IpUeMe JOKyMEHTOB, HEOOXOMMMBIX ISl TIPeOCTaBICHHUs
MYHHIHUIIAIBHON YCIIyTH.

3.4.5. MHcnonHeHue mpouexyp, yKasaHHBIX B MyHKTax 3.4.2, 3.4.4
aOIMUHUCTPAaTHBHOIO  pETJIaMEHTa, IIPpd HAJWYMH TEXHUYECKOM BO3MOXXHOCTH
OCYILECTBJIIETCS B aBTOMAaTHYECKOM PEXUME C HCHOJIb30BAaHUEM aBTOMATU3MPOBAHHOM
MH(pOPMALIMOHHON CHCTEMBI, MNpeJHA3HAYEHHOM [JIsi OKa3aHHsl TOCYIapCTBEHHbBIX M
MYHHLUNAIBHBIX YCIYyT, B TOM 4YHCJI€ C MOMEHTa PEruCTpaldM 3asiBICHHUS B
COOTBETCTBHUH C IIYHKTOM 2.13 aAMUHUCTPAaTHBHOIO pErjlaMeHTa.

3.4.6. MakcuManbHbIi CPOK BBINOJHEHMS aJIMUHUCTPATMBHBIX IIPOLENYD,
yKa3aHHBIX B ITyHKTe 3.4 aJIMMHUCTPATUBHOIO pErjlaMeHTa, COCTABIISET MATh Paboumx
THEH.

3.5. PaccMoTpeHue 10OKYMEHTOB KOMHUCCHEH

3.5.1. OcHOBaHWEM Hauana BBIIONHEHHS aIMHHACTPATHBHOM IPOLENYPBI
SIBJSIETCS NOCTYIJIEHUE OT JOOJIKHOCTHOI'O Jula, OTBETCTBEHHOI'O 3a HalpaBJICHUE
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MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEICHHI), HEOOXOOUMBIX IS
NPENOCTABIEHUs] MyHULIUIIAIBHON YCIyIH.

JIOJXKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 33 BBINOJHEHHE aJMUHHUCTPATHBHOM
NPOUENYPBI, ABIACTCS 21asHblll cneyuanucm Hcnonkoma (nanee - NOIKHOCTHOE JIHLIO,
OTBETCTBEHHOE 34 TMOArOTOBKY pe3yJIbTaTa IPeJOCTABIEHUS MyHULIUITAILHOM yCITyT ).

3.5.2. JloJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTara
NPeAOCTaBIEHH MyHULIUITAIBHOW YCIyTH:

paccMaTpuBaeT C(pOPMHMPOBAHHBIH KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
NPeI0CTaBIEH s MyHULMIIAIEHON YCIIyTH];

IpH BBIABICHUM OCHOBaHHH JUI OTKa3a B IIPEAOCTABIEHMH MYHMIMIAIBHOMN
YCIIYyTH, yKa3aHHBIX B IMyHKTe 2.8.2 alMMHUCTPATHBHOIO PErNIaMEeHTa, MOJTOTABINBAET
3aKMoueHHe 00 OTKase B MPEJOCTAaBICHHHM MyHHUMMATBHON YCIIYTH; KOMIUIEKTYET
JIOKYyMEHTBHI ((hOpMHUpYET fena);

B Cjly4ae OTCYTCTBHUS OCHOBaHHiA Jjisl OTKa3a B MIPEJOCTABIEHHH MyHHULIUNANBHOM
YCITYyTH, IPETyCMOTPEHHBIX ITyHKTOM 2.8.2 aIMUHHUCTPATHBHOIO PEIIaMeHTa, 10 HTOram
PacCMOTPEHHUsI JJOKYMEHTOB, HEOOXONMMBIX I IPEAOCTAaBIEHHS MyHHIUIIAIBHOM
YCIIyTH, KOMIUIEKTY€ET JJOKyMEHTBI (opMupyeT nena);

HampaByiseT CQOPMUPOBAHHBIE y4yeTHblE Jelda ceMel Ha paccMOTpeHuHe
00LIECTBEHHOM XHITUIITHON KOMUCCHH (Hajlee — KOMHCCHS);

ANIMHHHCTPATUBHbIE TPOLENYPBI, YCTAHABIUBAEMBIE HACTOSIINM IyHKTOM,
BBITOJIHSIOTCS B T€YEHHE OJHOTO paboyero qHsi.

Pesynbratamu  BBINONHEHWS — aJMHHHCTPATMBHBIX  MHpPOLEAYpP  SBJSIIOTCS:
HarnpaBjIeHHbIE B KOMUCCHIO YYETHBIE JIeJIa.

3.5.3. Cexperapb KOMHCCHH OCYIIECTBIISIET:

U3y4YEHHE NOCTYNUBIINX JTOKYMEHTOB;

Ha3HAY€HUe JHS 3acellaHusi KOMHCCHUMY;

U3BEIICHHE YJIEHOB KOMHUCCHUH O JTHE 3aCeJaHUsl KOMUCCHH. .

AZIMUHHCTpPAaTHBHbIE MPOLENYPhl, yCTAHABIUBAEMBIE HACTOSILHAM IIyHKTOM,
BBITIOJIHAIOTCS] B TEUEHUE OJJTHOTO paboyero [Hs.

PesynbraTamu  BBIONHEHHS — aIMHHHCTPATHBHBIX  IPOLEAYpP  SBISFOTCS:
U3BEIlIEHHE YJIEHOB KOMUCCHH O JIaTe 3aCeJaHusl.

3.5.4. Komuccust Ha CBOeM 3ace[aHMM Ha CBOEM 3acelaHuy paccMaTpuBaeT
YYETHOe JIeJIO ¥ IIPHHUMAET pelleHue O pa3pellieHud oOMeHa Ui 00 OTKa3e.

Pe3ynbTatamu BBINONTHEHUs a IMHHUCTPATHBHbIX TIPOLEAYP ABNSIOTCS: PELEHHE O
paspenieHud ooMeHa Uitk 00 oTKasze.

3.5.5. Cexperapp KoMHUCCHE OQOPMIISET PELIEHHE KOMUCCHH B hopMe MPOTOKOA
(2 sx3eMIIIsIpa) U nepenaeT Ha MOANKCH YJIeHaM KOMUCCHH.

PesynbrataMu  BBINONHEHHS  AJMUHHCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
NeEpeJaHHOE Ha MOANKCH 3aKIF0UYEHHE.

3.5.6. UneHbl KOMUCCHU MOMMHUCHIBAIOT IPOTOKOJ U HAMPABISIOT CEKPETapIo.

AZIMUHHCTpaTUBHBIE TIPOLEIYPBI, YCTaHABIMBAaEMble MyHKTamMH 3.5.4 — 3.5.6
HacTosero PernamenTa, BEINONHSAIOTCS B TeYEHHE OJHOTO paboyero jHs.

PesynbraTaMe  BBIMOJHEHHA — aIMHHHCTPATHBHBIX IpoLeaAyp  ABIANOTCA:
3aKJIIOYeHHUE, OANMCAHHOE YIeHAMH KOMUCCHUY.
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3.5.7. Cexperapb KOMHCCHH HAIpPAaBJSET MPOTOKON KOMHCCHH JIOJDKHOCTHOMY
JUIly, OTBETCTBEHHOMY 3a IOJTOTOBKY pe3yNbTaTa IPeOCTABIEHUS MYHHUIMIAIBHOMN
YCIIyTH.

ANIMUHHCTPATUBHbIE TNPOUETYPHI, YCTAHABIMBAEMBIE HACTOSIIUM IYHKTOM,
BEITIOJIHAIOTCS. B TEYEHUE OJTHOTO paboyero JHs.

PesynbTar npouemypel: NpOTOKON KOMHCCHH M yYeTHOE Jejo, HarpaBleHHbIE
KOMHCCHHM  JIOIDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a IOArOTOBKY pe3ysbTaTa
NPe0CTaBIEHHs MyHULMIIAIBHON YCITyTH.

3.5.8. Vcnonnenue mpouenyp, yKasaHHBIX B IyHKTe 3.5.2 aIMUHUCTPATUBHOr'O
periaMeHTa, TIpH HaIMYHH TEXHHYECKOH BO3MOXKHOCTH OCYIIECTBISETCS B
aBTOMATUYECKOM PEXMME C UCIOJIb30BAHUEM aBTOMATH3UPOBAHHON HH(POPMALHOHHOM
CHCTEMBI, IPEJIHA3HAYEHHOM JUIs OKa3aHuUsl TOCYIaPCTBEHHBIX M MyHHULMNANBHEIX YCIyT.

MaxkcnuMalbHBIA CPOK BBITIONHEHHS! 8 IMHHUCTPATHBHBIX MPOLEAYD, YKa3aHHbIX B
TMYHKTE 3.5. aIMUHUCTPATUBHOTO PErNAMEHTa, COCTABISAET 4 pabGodnX IHSL.

3.6. [Toaroroska pesynpTata MyHULUNIATEHON YCIYTH

3.6.1. OcHoBanWeM Hayana BBIOJHEHUS aJMHHHUCTPATHBHOM [IPOLIE Y PBI
SBJIICTCS IOCTYTUIEHHE OT CEKpeTapsi KOMUCCUH 3aKJIFOYEHUS] KOMUCCHH.

JIOIDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHHE aAMHHHCTPATHBHON
TPOLIEYPbl, ABISIETCS 21asHbiti cneyuanucm HMcenonkoma (naiee - DOMKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a IOJTOTOBKY Pe3yJbTaTa MPEeJOCTaBIeHUs] My HULUTIAILHON YCIyTH).

3.6.2. JIOJDKHOCTHOE —JIMIIO, OTBETCTBEHHOE 3a IOJATOTOBKY pe3yjbTara
NPEeIOCTaBIIEHUS] MyHULIUITATBHON YCIIyTH:

TOTOBMT IIPOEKT JOTOBOPA,;

TOTOBHT NIPOEKT PACTIOPSDKEHHS O paspelieHuy oOMeHa (fanee — pacropshkeHue).

B ciyuae mpuHATHS KOMHCCHel pelneHns o6 oTKase B BblAaue pa3pelleHus Ha
OOMEH rOTOBUT NMPOEKT NMUChMa 00 OTKa3e B MPEIOCTABICHHH MYHHLMIAIBHOM yCIIyTH
(manee — mUCHMO);

HanpaB/seT  IOATOTOBJEHHBbIM  IMPOEKT  pe3yjbTaTa  MNpPEeNOCTABICHUS
MYyHHIHUIANBHOH YCIyrH HA COIJACOBaHHE B YCTAHOBIEHHOM TOPSIKE MOCPELCTBOM
CHCTEMEI 3JIEKTPOHHOT'O IOKyMEHTO000pOTA.

AJIMVHHCTPATUBHBIE TPOLENYpPHI, YCTaHABIMBAEMblE HACTOSIIMM ITyHKTOM,
BBITIOJIHAKOTCS B TEYEHUE OJHOr0 pabodero JaHsl.

PesynbraTamu BBITIOJIHEHHS aIMUHUCTPATUBHBIX NPOLELYP SBISIOTCS: IPOEKTHL,
HaIlpaBJI€HHbIE Ha MOMAIHUCE. '

3.6.3. CornacoBanue M TOANKCAHHE IIPOEKTA pe3yNbTaTa MNPeNOCTABIECHHUS
MYHHULHUNANBHOH  yCcIiyru (majee — IPOEKThl JOKYMEHTOB) OCYIIECTBISIETCS
PYKOBOAMTENIEM CTPYKTYPHOTO MOJpa3s/eeHusl, OTBETCTBEHHOIO 3a MOArOTOBKY
pesyJibTaTa MyHULUIIANBHOH ycinyrh, PykoBoaurenem Mcnonkoma.

IloaroToBiIeHHBIE NPOEKTH JOKYMEHTOB, HMEIOLIME 3aMEYaHHsl, BO3BPAILAIOTCS
Ha JOpabOTKy JHIly, OTBETCTBEHHOMY 3a IMOJTOTOBKY pe3yJbTaTa MyHHLUNATLHOMN
yenyrd. Ilocne ycTpaHeHus 3amedaHuii MPOEKThl JOKYMEHTOB IIOBTOPHO MEPEAITCS
JUTsl COTJIaCOBAHMS U MO ITHCAHHS.
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PykoBoautens Mcnonkoma pu paccMOTPEHHH TIPOEKTOB OKYMEHTOB POBEPSET
cobirofieHre aAMUHUCTPAaTUBHOTO perjiaMeHTa JOJKHOCTHBIMU JHLamMu Mcronkoma B
YaCTH CPOKOB BBINOJIHEHHS aJMUHUCTPATUBHBIX MPOLELYDP, UX MOCIEN0OBATENFHOCTH H
MIOJIHOTBI, HAJTHYMsI COINIACOBAaHUM YIOJHOMOYEHHBIX JOJKHOCTHBIX JIUI] VicronkoMa B
CHCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

B cinyyae BBIABNEHHS ~ HApyIIEHWHA B  4YaCTH CPOKOB  BBINOJIHEHHS
aJMUHHCTPATHBHBIX IPOLENYpP, UX MOCIENOBAaTENBHOCTH M TOJHOTH PykoBomuTels
VicrionkoMa MHULMMDYET TpHUBIEYEHHE K OTBETCTBEHHOCTH JIMI, JOMYCTHBLINX
HapylIeHHUs], B COOTBETCTBUH C ITyHKTOM 4.3 aJIMMHUCTPATHBHOIO PErIaMEHTA. ,

AZIIMAHHCTpaTUBHBIE TIPOLEIYpPHI, YCTAHABIMBAEMbIE HACTOALIMM ITYHKTOM,
BBITOJIHAIOTCS B TEYEHHE OJHOTO paboyero JHs.

Pesynbraramu  BBINONHEHHS — aJMMHUCTPATHBHBIX  MPOLEAYP  SIBISIIOTCS:
MOANKCAHHBIE JOTOBOP M YTBEPKIECHHOE DAaCIOpsIKEHHWEe HIIM pellleHHe 00 OTKasze,
HanpaBJIEHHbIE Ha PETUCTPALIHIO.

3.6.4. HcronHeHue mpoLemyp, yKasaHHBIX B MyHKTax 3.6.2, 3.6.3.
aJIMUHUCTPATHBHOIO DPETJIaMEHTa, I[PUd HAJUYMM TEXHUYECKOW BO3MOXXHOCTH
OCYIIECTBIIIETCS B aBTOMATHYECKOM PEXUME C HCIOJIb30BAaHHEM ABTOMAaTU3UPOBAHHOMN
MH(pOPMAlIMOHHOW CHMCTEMBI, MpEeJHA3HAYCHHON sl OKa3aHUs TOCYNAPCTBEHHbBIX M
MYHULUNAIBHBIX YCIIYT.

MakcuManbHbIA CPOK BBIMONHEHHS! aMHHUCTPATHBHBIX MPOLEAYP, YKa3aHHBIX B
MyHKTE 3.6. aIMMHUCTPATUBHOI'O PETNaMeHTa, COCTABJISET ABa PAOOUNX JHEH.

3.7. Belnava (HampaBiieHue) 3asBUTEIO Pe3yJIbTaTa MyHULUIATBHON YCIyry

3.7.1. OcHoBaHuWeM Hayana BBINOJIHEHUS aIMHUHHCTPATUBHON MPOLELYDHI
ABISIETCSI  MOJIyYeHHE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 324 BBINIOJIHEHHE
aIMUHHUCTPAaTUBHOM MNpPOLENYpPhl, JOKyMEHTa, HOATBEPXKIAIOIETO MPENOCTABICHUE
MYHHLIMIIAJIBHON YCITYTH.

JIOJIDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJMHHHUCTPATHBHOMN
IPOLENYPHI, ABISETCH 21asHbli cheyuanucm Hcenoakoma (nanee - NOIKHOCTHOE JIULIO,
OTBETCTBEHHOE 32 BblJady (HalpaBJIeHHE) JOKYMEHTOB).

3.7.2.  JloKHOCTHOe IMIO, OTBETCTBEHHOE 3a Bblmauy (HampaBlieHHe)
JNOKYMEHTOB:

obecreYnBaeT PEruCTPaLHIO H BHECEHHE CBEIEHUH O Pe3ybTaTe NPeA0CTaBICHHUS!
MYHMLHUNAIBHOM! YCIYIU B MIOJCUCTEMY BEJIeHHS TOKyMEHTALMUd aBTOMAaTH3UPOBAHHON
MH(OPMAIlMOHHOK CHCTEMBI, NpeAHA3sHAYEHHOM [UIs OKAa3aHMsl rOCYNAPCTBEHHBIX W
MYHULUIAIbHBIX YCIYT;

M3BEILAET 3asBUTENS (€ro MPEeNCTaBUTENs) CIIOCOOOM, YKa3aHHBIM B 3asIBI€HHH, O
pe3yJbTaTe MpPEeNOCTABICHUS! MYHHLMUIAILHOW YCIYTH U O BO3MOXHOCTH IIOJIyYEHHS
pe3sylpTaTa NpeoCTaBICHHUs MyHUIUNIAIBHOH! ycinyru B Ucnonkome unyu B ML,

Hcnonnenne  mpouemyp Opd  HalMYMHd — TEXHHYECKOM  BO3MOXKHOCTH
OCYIIECTBJIIETCSA B aBTOMaTHYECKOM PEXUME C UCIOIB30BaHUEM aBTOMATU3UPOBAHHOM
MH(OPMALMOHHO! CHCTEMBI, NpEJHA3Ha4CHHON A OKA3aHHA OCYJApPCTBEHHBIX H
MYHHLHUIIAIBHBIX YCIIYT.
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AZIMHHUCTPATHBHBIE TPOLEMYPBI, YCTAHABIMBAEMbIC HACTOSIIMM ITyHKTOM,
BBINIOJIHAIOTCA B TEYEHHE OJHOIO paboyero JHA CO JHs MOANUCAHUS JOKYMEHTa,
SIBJISIFOIIIETOCS pe3yiabTaToM IIpe10CTaBIIEHUS MYHHULUINIATLHOM YCIIYTH,
YTIOJIHOMOY€HHBIM AOJDKHOCTHBIM JiuioM Menonkoma (Mcronkomom).

PesynbraramMu  BBITIOJIHEHMsS]  AIMUHHUCTPATMBHBIX  MPOLEAYP  SIBISIOTCS:
PasMEIleHue CBEJCHUH O pe3ynbraTe MPeAOCTaBICHUS MyHHLMNAILHON YCIyrd B
MH(OPMALMOHHBIX CHCTEMAX, U3BEIICHHE 3asBUTENs (€T0 TIPEICTABHTENS) O pesyJibTare
NPENOCTaBIEHHs MyHUIIUITAIBHOM YCIIYTH 1 CIIOCO0aX ero Mmoiy4eHus.

3.7.3. Tlopsmox BbImaunM (HamnpaBieHMs) pe3yibTara IIPEIOCTABJICHHS
MYHHUIUIIATIBHOU YCITyTH:

3.7.3.1. Ilpu obpaiieHny 3asBUTENS! 38 PE3yJIBTATOM MYHHLHMIATBHOM yCIIYyTH B
MO®ILI, pabotark M®L] BbInaeT 3asBUTENIO PE3yABTAT MYHHIAAILHOM ycilyTH B hopme
SK3EMIUISpa SJIEKTPOHHOIO IOKyMeHTa Ha OymaxkHoM Hocuresne. [lo TpeGoBaHMIO
3asBUTEIIST BMECTE C 3K3EMILISIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHTEJE
€My MPENOCTaBIACTCS 3K3EMIUISIP JJIEKTPOHHOIO JNOKYyMEHTa IIyTEM €ro 3amicd Ha
CheMHBIH HOCHTeNb MH(QOPMALMM WM HANpABIEHHS OK3EMILIAPA SJIEKTPOHHOIO
AOKYMEHTa IO DJICKTPOHHOW II0YTe B ajapec 3asBUTeNs. [IpM 3ammMcH Ha CheMHBIH
HOCHTeNb MH(GOPMALMK WM HANpPaBIEHHH DK3eMIUIpa 3JIeKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBIICH IK3EMIUISP 3JIEKTPOHHOTO NOKYMEHTa Ha OyMaXKHOM
HOCHTeJI€, IO JJIEKTPOHHOH IOYTe MAEHTUYHOCTH TaKOTO SK3EMIUISPA 3IeKTPOHHOTO
AOKYMEHTa 3K3EMIUIAPY 3JI€KTPOHHOIO JOKyMEHTa Ha OyMa)KHOM HOCHTEJNE 3aBepseTcs
YTOJIHOMOYEHHBIM COTPYAHHKOM C HCIIOJIb30BAHUEM YCUIICHHOM KBaIHU(DUIUPOBAHHOMN
3JEKTPOHHOM MOIITUCH.

AZIMUHUCTPaTUBHBIE [POLENYPHl, yCTAHABIUBAEMbIE HACTOSIIHAM IyHKTOM,
BLINOJNHAIOTCS B IMOPANKE OYEPENHOCTH, B JE€Hb INPUOBITUS 3asBUTENS B CpPOKH,
YCTaHOBJICHHbIE PErIaMEHTOM paboTel MDI ],

Pe3ynbratamu BBIIONHEHUs! 8 AMUHHUCTPATUBHBIX NPOLEYD SIBISIOTCS: buxcarms
daxra BeImaYM pesyibTara MpeJOCTABIECHHS MYHHIHMIAILHOMN ycinyru B8 AUC ML,
pe3ynbTaT NpeoCTaBIeHH MyHULIMIIAIBHON YCIIYTH, BBIAAHHBIHN 3asBUTEIIO.

3.7.3.2. Tlpu obpaleHuy 3asBHUTENs 32 PE3yJNbTATOM MYHHLHANAIBHOMN yclyru
depe3 PecnyOnukaHCKui mMOpTan 3asBUTENIO B JHMYHBIH KAaOWHET aBTOMATHYECKH
HampaBjIeTCs  DICKTPOHHBIA  00pa3  NOKyMEHTa, SIBISIOIIEroCs — pe3yJbTaToM
[IpENOCTaBIEHUS MYyHULMIAJIbHOM YCIIYTH, NOANMCAHHBIN YCUIIEHHOH
KBaJIH(QUUHUPOBAHHOM 3JIEKTPOHHOM MOAIKCHIO yIOJHOMOYEHHOTO JOJDKHOCTHOTO JIUIA
Hcnonkoma (Mcnoakomom).

AIMVHUCTPATUBHBIE MPOLEIYpPHI, yCTAHABIMBAEMblE HACTOSLIMM IIYHKTOM,
BBITIOJIHAKOTCS B JI€Hb IOJNHUCAHUS IOKYMEHTa, MONTBEPXKAAIOIIETO MPEJI0CTaBICHUE
(0TKa3 B MPeNOCTABICHHH) MYHUUMNATBHON YCIYTH, YIOTHOMOYEHHBIM JOMKHOCTHBIM
muuoM Mcnonkoma (Mcnonkomom).

PesynbraTamMu  BBIONHEHWS  AIMHUHHCTPATHBHBIX  MpPOLEYP  SIBISOTCS:
HampaByieHHe (NPEAOCTaBIEHUE) C HCMOJb30BaHWeM Emunoro, Pecry6imkanckoro
TopTana 3asiBUTENIO JOKYMEHTa, [IOATBEPKAAIOLIEro NPEAOCTABIEHHE MyHULUTAIBHOM
YCIYTH (B TOM YMCJIE OTKa3 B IPEI0CTABIEHUH MYHWLUIIAIbHOHR yCIIyTH).
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3.7.3.3. Ilpu obpaieHny 3asBUTENS 32 PE3yJIbTATOM MYHHLMIATBHOMN yCIIyTH B
OpraH, NOXKHOCTHOE JIMLO, OTBETCTBEHHOE 3a Bblady (HaMpaBleHHE) NOKyMEHTOB,
BBIJIACT 3asBUTEIIO Pe3ylbTaT MyHULIMIANbHOM yciayru. [lo TpeGoBaHHIO 3asBUTENS
BMECTE C OSK3EMIUIIDOM 3JIEKTPOHHOIO [OKYMEHTa Ha OyMaXKHOM HOCHTeNne emy
NPENOCTABIIAETCS SK3EMILISIP 3JIEKTPOHHOIO JOKYMEHTA IyTeM €ro 3alucH Ha CheMHBIH
HOCHTENb HH(OpPMALMK MM HATPABIEHHUs SK3EMILISpa SMEKTPOHHOTO JOKYMEHTA IO
3JIEKTPOHHOM II0YTE B aJIpec 3asiBUTEIIS.

ANIMHHHCTDAaTHBHbIE TPOLEYPhl, YCTAHABIMBAEMBIE HACTOSLMM IIyHKTOM,
OCYIIECTBIISAIOTCS B OPSIKE OUEPEAHOCTH, B IEHb IPHOBITHS 3asiBUTENS B COOTBETCTBHH
¢ IlpaBunamu BHyTpeHHEro TpyAoBoro pacrnopsaka Mcnonkoma.

Pe3ynbTaTom BBINOTHEHHs aJMHHHCTPATUBHBIX TIPOLEAYD SBISIOTCS: bukcanus
(akra  BbIIAYM  pe3ynbTaTa  NPEJOCTABIEHHMS  MYHULMNATBHOIN YyCIyTH B
aBTOMAaTH3UPOBAHHOW MH()OPMALMOHHON CHCTeMe, NpefHAa3HAYEHHON I OKa3aHHS
rOCY/apCTBEHHBIX ¥ MyHHLUIIAIBHBIX YCIIYT.

3.8. McnpaBieHne TeEXHUUECKUX OIIHO0K

3.8.1. B cityuae oGHapyXeHHs TEXHHYECKOi OLIMOKM B JOKYMEHTE, SIBIISFOIIEMCS
PE3yNbTaTOM MYHUIMIIANBEHON YCIIyTH, 3asBUTEJIb HANpaBIseT B McrnoakoMm:

3asBJICHHE 00 WCIPAaBIEHUH TEXHUYECKOW owmuOKky (mpuiaoxende No 4 k
HaCTOsIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

AOKYyMEHT, BBINAHHBIA 3asBUTENIO KaK PE3yNbTaT MyHULMNANLHOH YCIyTrH, B
KOTOPOM COJEPXKHUTCS TEXHUUECKAs OLIUOKA;

AOKYMEHTBI, UMEIOIIHE IOPUIUYECKYIO CHILY, CBHIETENBCTBYIOIIME O HAJHYUH
TEXHUYECKOH OIIHOKH.

3asiBienue 00 UCTpPAaBIEHHH TEXHWYECKOM OIIMOKHM B CBENECHWMSIX, yYKa3aHHBIX B
AOKYMEHTE, ABJIAIOLIEMCS pe3yIbTaTOM MyHHLIUIAIBHON YCIIYyTH, MOJAETCS 3asiBUTENIEM
(YIIONTHOMOYEHHBIM TIpE/ICTABUTENIEM) [OYTOBBIM OTHpaBICHHEM (B TOM UMCIE C
HCTI0JIb30BAHUEM 3JIEKTPOHHOM MOUTHI), 1100 uepes Exunbli, Pecriybnukanckuii mopran
unmu MOLI.

3.8.2. JIOIKHOCTHOE JIUILIO, OTBETCTBEHHOE 32 [IPUEM JIOKYMEHTOB, OCYLLECTBIISET
MpHEeM 3asBJICHHs] 00 MCTIPaBIEHUN TEXHUYECKON OLIMOKH, PErHCTPUPYET 3asiBICHHE ¢
TNPUJTIOXKEHHBIMA IOKyMEHTAMH U MIePEAAET UX JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy TOKYMEHTOB.

ANIMHHHCTPATUBHbIE TPOLENYPHI, YCTAHABIMBAEMBIE HACTOSIUUM ITYHKTOM,
BBIIIOJIHAIOTCS B TEYEHHE OJHOr0 paboyero JHs ¢ JaThl PErUCTPALUHU 3asIBICHHUSL.

Pesynbratamu BBINONHEHMS aIMUHICTPATHBHBIX NIPOLEAYD SABISIOTCS: IPUHATOE
M 33aperHCTPUPOBAHHOE 3asBJICHHE, HAMPABIEHHOE HA PACCMOTPEHHE IOJKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 3a 00pabOTKy TOKYMEHTOB.

3.8.3. [lomxHOCTHOE JMIIO, OTBETCTBEHHOE 3a 00paboTKy JIOKYMEHTOB,
pacCcMaTpuBaeT MOKYMEHTBI M B LEJIAX BHECEHHS MWCIPABIEHUH B JIOKYMEHT,
SIBJISIOIIMACS Pe3yJIbTaTOM MpPEeNOCTABICHHs] MyHHULMITAILHOM YCITyTH, OCYIIECTBISET
MPOLEAYPBI, NPEAYCMOTPCHHBIE IIYHKTOM 3.5 aJAMHHHCTPAaTHBHOIO DErJIaMEHTa, H
BBIZIACT HCIIPABNEHHBIH JOKYMEHT 3asBUTENIO (YMOTHOMOYEHHOMY IpPEICTABUTEINIO)
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JIMYHO TOJ POCHHCH C M3BATHEM Yy 3asBUTENs (YNOJHOMOYEHHOTO MpeCTaBUTENS)
OpUTHMHAJIa IOKyMEHTa, B KOTOPOM COAEPKUTCS TEXHUYECKast OLIKMOKa, UM HalpaBiIsieT
B aJpec 3asBUTEJNls TOYTOBBIM OTIPABJIEHUEM (IIOCPEJICTBOM 3JIEKTPOHHOM MOYTHI)
IIACEMO O BO3MOXXHOCTH IOJIy4E€HHUS JOKYyMEHTa IpPH MNpPEeNOCTaBIeHHH B MCMoONKoM
OpUTrHHaIa TOKYMEHTa, B KOTOPOM COJIEPYKUTCS TEXHUUYECKAs OIIHOKA.

ADMHHUCTPAaTHBHBIE TPOLEYPHI, YCTAHABIMBAEMBIE HACTOALIMM IyHKTOM,
BBINOJIHAIOTCS B TEYEHHWE JBYX pabouux [HeH mnociie Oo6HApYXEHHS TeXHHYECKOM
OIIMOKH HITH IOy YEHHUS OT JIF0GOT0 3aUHTEPECOBAHHOTO JIMLIA 3aSBIEHHS O JOMYLIEHHOM
omuokKe.

Pe3ynbraTamMu BBIMONHEHHUS 8 IMUHUCTPATHBHBIX MPOLELYD SIBISIOTCS: BBITAHHbIH
(HampaBJIeHHBII) 3asBUTEIIO TOKYMEHT.

4. Ilopsinok u GpopmMbI KOHTPOISI 32 PeIOCTABIEHHEM MYHHLMIAIbLHO yCJIyru

4.1. ITopsaoK OCYIIECTBICHHS TEKYLIETO KOHTPOJIS 33 COBIIOAEHUEM U HCTIONHEHHEM
OTBETCTBEHHBIMH JTOJDKHOCTHBIMH JIMLIAMH ITOJIOXKEHUH PernaMenTa u HHbIX
HOPMaTUBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOLINX TPeGOBAHMS K IPEIOCTABICHHIO
MYyHULUNATBHOH YCIYTH, & TAKKe IPUHATHEM UMH PEILeHUH

KoHTposb 32 monHOTOM M KayecTBOM MpeNOCTaBIEHHs MyHHLUIIATBHOMN YCIyTH
BKJIIOYAET B Ce0sl BbISBIICHUE M YCTPaHEHHE HAPYILIEHUH MpaB 3asBUTEIE, IIpOBEJIEHUE
IPOBEPOK ~ COOJIONEHHMS MPOLENYp I[PEAOCTABIEHHS MYHHLHIATBHOM YCIIyTH,
MIOATOTOBKY peIIeHUH Ha JieicTBus (6e3/elicTBIE) NODKHOCTHBIX JIMI] OPraHa MECTHOTO
caMOYIpaBJICHHS.

@opMaMH  KOHTPOJISI 3a COOJIOJEHHEM HCIIOJHEHHS aJMUHUCTPATUBHBIX
IPOLEAYD SBIISTFOTCS:

1) mpoBepka M COIrTaCOBaHHE NPOEKTOB NOKYMEHTOB [0 IpeI0CTaBIECHHUIO
MYHHLIMIIAJIBHON YCITyTH;

2) mpoBonMMble B YCTAaHOBIIEHHOM  MOpSAKE  [POBEPKH  BeleHHS
JIEJIONIPOU3BOICTBA;

3) IpoBezieHUE B YCTAHOBIGHHOM IOPSIAKE KOHTPOIBHBIX MPOBEPOK COBIIOAEHUS
NpoLesyp NpeI0CTaBIeH s My HULUNIANbHOR yCIIyTH. _

B mensx Tekyllero KOHTPOJS HCIHONb3YIOTCS CBEIEHHS, WMMEIOIMECS B
3IEKTPOHHON 0ase NaHHBIX, CHlyXeOHasi KOPpEeCHOHIEHLMS, YCTHAas W IHChMEHHAs
MH(OPMAaLUs JOIDKHOCTHBIX JIML, OCYIIECTBISIOIMX BBINOJIHEHHE aAMUHUCTPATUBHBIX
Ipouenyp, )XypHalibl y4eTa COOTBETCTBYIOIIUX JOKYMEHTOB U JPYIHe CBEAEHHS.

Jlst ocyluecTBieHns KOHTPOJIS 32 COBEPLICHHEM JIeHCTBHI NIPH MPEeAOCTABICHUHN
MYHHIIMIATBHOH YCIYTM W TNPHHATAM DPELICHHH DPYKOBOAMTENIO OpraHa MEeCTHOTO
CamMOyNpaBIeHHUs  MPEACTaBISIIOTCS  CIPaBKM O  pe3yjbTaraX MpeNoCTaBIEeHHs
MYHHIHUITANbHON yCIIyTH.

O cnyuasx ¥ npHYMHAX HAPYILEHHUS CPOKOB, TOCIEN0BATENLHOCTH U cozlepKaHus
aIMMHHCTPATUBHBIX MPOLEIYp MOMKHOCTHBIE JIMLA HEMEMIEHHO WHMOPMUPYIOT
PYKOBOZHMTE/ OpraHa, MNpPEJOCTABIAIOEr0 MYyHULMIANBHYIO YCIYITY, @ TaKiKe
NPEANPUHUMAIOT CPOYHBIE MEPEI IT0 YCTPAaHEHUIO HAPyIIEHUIA.
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Tekymuii KOHTpoNb 3a COOIIONEHMEM MOCIEN0BATENBLHOCTH JIEUCTBUH,
onpeJesIeHHbIX aIMUHUCTPATUBHBIMHU IpoLeIypaMu Io [IpeAOCTaBIEHHUIO
MYHHUIUIIATIBHON yCIIYTH, OCYIIECTBIISIETCS 3aMECTHTEJIEM PYKOBOJUTEJNST OpraHa
MECTHOrO  CaMOYNpPAaBIEHMS, OTBETCTBEHHBIM 33 OpraHu3aluio  paboThl MO
MPEOCTABIEHHIO MYHULUNAIbHON YCIyry, HAYalbHUKOM OTHENA, OCYILECTBISIOLIErO
OpraHHU3alHIO PabOTEI IO NPEJOCTABIEHUIO MYyHHUIMIATBHOMN YCIIYTH.

IlepedyeHp OMKHOCTHBIX ML,  OCYIUECTBISIIOINMX TEKYLIMH KOHTPOJIb,
YCTaHABIMBACTCS TOJIOKEHUAMH O CTPYKTYPHBIX MOJpAa3[eNeHUsIX OpraHa MECTHOIO
CaMOYIIpaBJIEHHS U JOJDKHOCTHBIMH PErjIaMEeHTaMH.

4.2. Ilopsa/10K ¥ IEPUOAUIHOCTb OCYIIECTBIIEHHUS IUIAHOBIX ¥ BHEILTAHOBBIX IIPOBEPOK
TIOTHOTBI M Ka4E€CTBA NPENIOCTABNICHHS MyHHLMIIAIBHOM YCIIyTH, B TOM YHCJIE TIOPSIIOK
¥ (OPMbI KOHTPOIS 33 MOJHOTOM U KaYeCTBOM MPeLOCTaBIeHHUS MYHHULIUTIATIBHOM
YCIIyTH

KoHTposibHBIE NpOBepkH MOryT OBITH IUIAHOBBIMH (ocymiecTBIsATECS  Ha
OCHOBaHMH TOJyTrONOBBIX MJIM TOAOBBIX IJIAHOB paboThl OpraHa MECTHOrO
CaMOYNpaBJieHHs) ¥  BHEMJAHOBBIMH. [lpu  NpoBeneHHH IPOBEPOK  MOTYT
paccMaTpuBaThCA BCE BOINPOCHI, CBSI3aHHBIE C MPEAOCTABIEHUEM MYHMIMIIAIBHOMN
YCIyrH (KOMILTEKCHBIE TIPOBEPKH ), HIIH I10 KOHKPETHOMY OGDALLEHHUIO 3asBUTEJIS.

4.3. OTBETCTBEHHOCTh NOKHOCTHBIX JIUL] OPraHa, MPeI0CTaBISIOMIErO
MYHULUNATBHYIO yCIIYTY, 32 PELIeHUs U IeHCTBUS (6e3eliCTBIE), IpUHUMAaeMble
(ocyLiecTBIsEMBIE) IMH B XOZ€ NIPEAOCTABNEHHS MyHULANATBHOMN yCIyTH

[To pe3ynpTaTam NMpoBeNEeHHBIX POBEPOK B CIIyYae BBIABJIECHHUS HapylLIeHUH Mpas
3asBUTEJIEW BHUHOBHBIE JIMIA TMPHBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHU C
3aKOHOJaTensCTBOM Poccuiickoii @eneparym.

PyxoBonuTens opraHa MecTHOro CaMOYINpPaBJIEHUS HECET OTBETCTBEHHOCTH 34
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBIIEHUN.

PyxoBonmutens (3amecturens PYKOBOJMTENS) CTPYKTYPHOTO IMOApa3fieNeHNs
OpraHa MECTHOTO CaMOYTPABIICHHUsI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (HITH)
HEHaJNeXallee BbIONIHEHHEe aJMUHUCTPATHBHBIX NEHCTBHUI, yKa3aHHBIX B pasjeie 3
Pernamenra.

JIOJDKHOCTHBIE JIMLA U WHBIE MYHHLIUNATbHBIE CIIy>Xalllhe 3a pelleHus U IeHCTBUS
(6e3neiicTBue), NpPUHMMaeMble (ocywecTBisemMble) B Xole  TNpeAOCTaBICHHS
MYHHULIUTATbHON yCIyTH, HECYyT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHO/JaTEIbCTBOM TOPSI/IKE.

4.4. Ilonoxenus, xapakrepusykomye TpeGoBaHus K OPSAKY i Gopmam KOHTpOJISI 3a
NPEAOCTABICHHEM MYHHULHUITAIBHOM YCIyTH, B TOM YHCIIE CO CTOPOHBI MPAX/aH, HX
00beJUHEHNI U OpraHu3aLui
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KouTpons 3a mpeocTaBneHHeM MyHULIMNIANBHOM YCIlyTH CO CTOPOHBI IPAXKaH, MX
OObeNMHEHHH W  OpraHM3alMi, OCYLIECTBISETCS  MOCPELCTBOM OTKPBITOCTH
AEATENBHOCTA  OpraHa  MECTHONO  CaMOyNpaBIEHHs MpU  NpeJOCTaBIeHUH
MYHULMNIATBHOM YCIyTH, IOy YeHHs TIOJHOH, aKTyalbHON U J0CTOBEPHOM HHpOpMALH
O MOPSAKE NPENOCTaBNEHUsS] MYHULHMIAILHON YCIyrH U BO3MOXHOCTH JOCYAeGHOro
paccMoTpeHust oOpauienuii (kanob) B IpoLecce NpeaoCTaBIEHHs MyHHLMNIATLHOMN
YCITyTH.

S. HocyneGHblii (BHecy1eOHbINH) MOPSIAOK 005KAI0BAHMS PelleH il U AelicTBHiI
(Oe3geiicTBHsI) oprana, npegocTaBJIsIIOLIEro MYHHIHIAJTbHYIO YCIyTy,
MHOro¢yHKIUHOHAILHOTO HEHTPA PEJOCTABIEHHS FOCYAaPCTBEHHBIX H
MYHHIHIIAJIBHBIX YCJIYT, OpraHu3aluii, ykasanHeix B yactu 1.1 crateu 16
DegepanbHoro 3akona Ne210-P3, a Takske HX A0JIIKHOCTHBIX JIHII,
MYHHUHNANBHBIX CJIYXKaIKX, pAGOTHHKOB

5.1. 3asiBuTeNH UMEIOT PABO Ha OOXKAJIOBAHKE B JOCY€GHOM ITOPSAKE pelLeHuit
M JeHcTBuii (Oe3medcTBHs) OpraHa, NPeNOCTAaBISIOIEr0 MYHHUIMMAIBHYIO ycayry,
AOIDKHOCTHOTO  JIMLa  OpraHa, MpPEJOCTABISIOWIEr0 MYyHHLMIAIBHYIO  YCIYTY,
MYHMIHUIIAIBLHOIO  CIIyXallero,  pyKOBOJAWTENS  OpraHa,  IpefoCTaBISIOIErO
MYHULUNIATEHYIO yCIyTy, MHOT0(YHKIIHOHATLHOTO LEHTpA, paboTHHKa
MHOTO(YHKIMOHAIBHOTO IIEHTPa, OPraHu3aluid, IIpeLyCMOTPEHHbIX YacThio 1.1 cTaTbu
16 ®enepanproro 3akona Ne 210-M3, a Takxke UX paGOTHHUKOB.

3asiBUTEIb MOXKET OOPaTUThCS C XKanoboM, B TOM YMCIIe B CIIEAYIOMIMX ClIyvasx:

1) HapylieHHe cpoka pericTparuu 3anpoca O NpeJOCTaBIeHHH MyHULMIATLHORM
yCIIyTH, 3a1poca, ykazaHHoro B ctatee 15.1 @enepansHoro 3akona Ne 210-D3;

2) HapylleHHe CpoKa MpeOCTABIEHHS MyHHIUIAIBHOMN yciayru. B ykazaHHOM
ciydae pocynebHoe (BHecyneOHOe) 00xanoBaHWE 3asBUTENEM PELICHHH W AelCTBHi
(Ge3neiicTBHS) MHOrOGYHKIMOHATIBHOTO LIEHTPa, paGOTHHKA MHOTO(QYHKIIHOHAIEHOIO
LI€HTpa BO3MOXXHO B Clly4ae, €Clii Ha MHOTOQYHKIMOHAJBHBIA LEHTP, PELIeHUS U
nercTBus  (Oe3NedCTBUE) KOTOPOTO  OOXKAYOTCS, BO3JOXKEHAa (GYHKIUS IO
NPENOCTaBIEHUIO COOTBETCTBYIOIIUMX MYyHHLMNAIBHBIX YCIYyT B IOJHOM OGbeMe B
TIOpsAZIKE, ONPEAEICHHOM 4acThio 1.3 ctaThu 16 MenepanbHoro 3akona Ne 210-D3;

3) TpeGoBanme y 3asBUTENS JOKYMEHTOB WK HHQOPMALIHH JTHO0 OCYILECTBIEHHUS
JICACTBUA, IMpPEACTaBIEHHE WM OCYILIECTBICHHE KOTOPBIX HE IPELyCMOTPEHO
HOPMAaTUBHBIMU NIPAaBOBBIMH aKkTamu Poccuiickoii ®enepauuy, HOPMaTHBHBIMH
npaBoBeIMH akTamu Pecry6nuku Tatapcran, My HUIMIATbHBIMU IPABOBBIMH AKTAMH 115l
[IPENOCTABIEHUS MyHULIUIIATBHOR YCIIyTH;

4) OTKa3 B NpHUEME NOKyMEHTOB, IPENOCTABIEHHE KOTODHIX IPELYCMOTPEHO
HOPMAaTUBHBIMH IPaBOBbIMH akTamu Poccuiickoli ®enepauuu, HOPMAaTHBHBIMH
NpaBOBBIMHU aKTaMH Pecrybnuku TaTapcraH, MyHHLMIATBHBIME IPABOBLIMH AKTAMH IS
IIPEIOCTABIIEH U] MYyHULIUNIATBHON YCIYTH, Y 3asiBUTEJIS;

5) OTKa3 B MPeNOCTaBNeHUH MyHULMTIAIBLHON YCIYTH, €CIH OCHOBAHUS OTKa3a He
IPEAYCMOTPEHb! (eliepalbHbIMU 3aKOHAMH M HPUHATBIMH B COOTBETCTBHM C HHMH
HHBIMH HOPMAaTHBHBIMH IPaBOBBIMH akTamu Poccuiickoii ®enepauuy, 3aKkOHAMH H
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MHBIMH HOPMaTHBHBIMH NPaBOBbIMK aKTaMu PecryOnuku Tatapcran, MyHUIIMNIATEHBIME
NpaBOBBIMH aKkTaMu. B ykazaHHOM cirydae nocyne6Hoe (BHecyneOHOE) o6xkanoBaHue
3adBUTENIEM peIleHUH U [eicTBui (6e3nedCcTBUs) MHOrO(YHKIHOHATBHOTO LEHTpa,
paboTHHKa MHOrOQYHKIMOHAIBHOIO LEHTpAa BO3MOXHO B ciydyae, eclu Ha
MHOTOGYHKIMOHANBHBIA LEHTP, pelleHuss U nelcTBus (6esnelcTBue) KOTOPOro
00XaNyrOTCsl, BO3NOXeHAa (YHKUHS 110 IMPEAOCTABJEHHIO  COOTBETCTBYIOLIMX
MYHULIUNIAIBHBIX YCIYT B IIOJIHOM 0OBEME B TIOPSIKE, ONPENEIEHHOM YacThio 1.3 cTaThu
16 ®enepansHoro 3akona Ne 210-D3;

6) 3arpeboBaHMe C 3asBUTENS NPH [PELOCTABIEHMH MyHULMIANBHOH YCIyrH
IUIaThl, HE€ TMpPEeAyCMOTPEHHOW HOPMATHBHBIMH TIPaBOBBIMH aKTaMu Poccuiickoii
OQenepanuy, HOPMATHBHBIMH  TIPaBOBBIMH  akTamMu Pecny6mukxm  Tarapcras,
MYHHUIUIIaJIbHBIMHA IPABOBBIMU aKTaMHM;

7) oTKa3 opraHa, MPeNOCTABISIOLIEI0 MYHHUUUNANLHYIO YCIYTY, AOJDKHOCTHOTO
JMLa OpraHa, MpeJoCTaBISIOUIEr0 MyHULUNANBHYIO YCIyry, MHOTO(YHKIMOHAIBHOTO
LeHTpa, pPabOTHHKA MHOTO(YHKIIHOHATBHOrO LIEHTPa, OPraHU3aIUi, IpeayCMOTPEHHBIX
dactbio 1.1 crateu 16 ®enmepansHoro 3akona Ne 210-®3, unu ux paGOTHUKOB B
HCIPABJIEHMH JIONMYIIEHHBIX HUMH OIEYaTOK M OIUMOOK B BBIJAHHBIX B pE3yJbTaTe
NpENOCTAaBNICHU ~ MYHHLMIIAIBHOM  yCIyrd  JOKyMEHTax /MO0  HapylLleHHe
YCTaHOBJIEHHOTO CpOKa TaKHX HChpasieHud. B ykaszanHom ciydae nocyne6Hoe
(BHECYyneOHOE) o0OXaloBaHHE 3asBUTENEM PpELIeHHH W IeiCTBHIA (6e3neiicTBus)
MHOrOQYHKIHMOHANBHOTO ~ LIEHTpa, pabOTHHKA MHOrO(MYHKIMOHATIHHOTO LEeHTpa
BO3MOXHO B Clly4yae, €Ciid Ha MHOroQ)yHKIMOHAJIbHBIM [IEHTp, PEIleHUs U NeHCTBHs
(BesneiicTBre) KOTOPOrO OGXANYIOTCS, BO3JIOXKeHA (YHKIMA MO IPeIOCTABIEHHIO
COOTBETCTBYIOLIMX MYHHIUITAIBHBIX yCIIyT B IIOJJHOM 00beMe B IOPSIIKE, OMPeIeIeHHOM
4acTeio 1.3 crateu 16 ®enepansHoro 3akona Ne 210-D3;

8) HapylleHWe cpoKa WM IIOpSAKA BBIAAYM JOKYMEHTOB [0 pe3yJbTaTam
NPEOCTaBIEHUs] MyHULIUTIANBHOH YCIyTH;

9) npuocTaHoBNeHHE NPEIOCTABICHHs] MYHULUNANLHOH YCIYTH, €CIH OCHOBAHHS
IPHOCTAHOBJICHUSI HE MpPEAYyCMOTPEHBl (ellepalbHBIMU 3aKOHAMU W IPUHATBIMU B
COOTBETCTBHM C HHMH WMHBIMH HOPMAaTHBHBIMH IIPAaBOBBIMH aKTaMHU PoccCHIiCKOM
ODenepanuy, 3aKOHAMH ' WHBIMH HOPMATHBHBIMA IPABOBBIMM aKTaMH Pecry6iuku
Tarapcran, MyHMUMNANTBHEIME TPAaBOBEIMK aKTaMu. B ykasaHHOM ciydae gocyneGHOe
(BHECYEOHOE) O0OJXKanOBaHWe 3asBUTENEM peLIeHUi © elCTBHi (6ezneiicTBHs)
MHOrOQYHKIMOHANBHOTO — LIEHTpa, pabOTHHKA MHOrO(YHKLHOHAILHOIO LEeHTpa
BO3MOXHO B Cllyyae, €Cii Ha MHOrO(YHKLIMOHAIBHBIN LEHTp, peIleHHs U NeHCTBUS
(Ge3nmelicTBrE) KOTOPOro OGXKaTyIOTCS, BO3JIOXKEHA (GYHKIMS IO MPENOCTABICHUIO
COOTBETCTBYIOLIUX MYHHLUHIIAIBHBIX YCIIyT B IIOJIHOM 00beME B IIOPSIKE, ONPEIeICHHOM
4acTeio 1.3 cratbu 16 @enepanbroro 3akona Ne 210-D3.

10) Tpe6oBanue y 3asBUTENs NPH MPENOCTABIEHHM MYHHILMMAIBHON YCIyrH
JIOKyMEHTOB WM HH(OPMaLKH, OTCYTCTBHE U (WMJH) HEAOCTOBEPHOCTh KOTODBIX HeE
YKa3bIBaJIUCh IIPU MEPBOHAYAILHOM OTKa3e B IPHUEME JOKYMEHTOB, HEOOXOMUMBIX IIJIs
NPENOCTABICHHA MYHHULHIAILHON yCIyrd, MO0 B MPEOCTABIEHUH MYyHULUNAIBHOMN
YCIIyTH, 3a HCKIIOYCHHEM CIly4YaeB, NPeNyCMOTPEHHBIX IYHKTOM 4 4acTh | cTaThu 7
DenepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciydae nocyznebHoe (BHecynebHOE)
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obrxanoBaHue 3asiBUTEJIEM pelIeHn %1 JNeUCTBUI (6e3nmetvicTBus)
MHOrOQYHKLHOHAIBHOTO  LIEHTPa, pabOTHMKA MHOTOQYHKLHMOHATBLHOIO —IIHTpa
BO3MOXHO B Clly4ae, €C/lM Ha MHOTO(YHKUIMOHAJBHBIA LEHTpP, PEILEHUs] U AEHCTBHS
(GesneficTBHe) KOTOPOrO 00XAayrOTCS, BO3JIOXKEHA (YHKIHS MO MPENOCTAaBIEHUIO
COOTBETCTBYIOLINX MYHHULMIIATBHBIX YCIYT B IOJHOM 00BeMe B OPSIIKE, ONpee]eHHOM
yacTeio 1.3 crateu 16 @enepanbhoro 3akona Ne 210-D3.

5.2. XKanoba nomaercs B NUCEMEHHOH (opMe Ha OyMa)XHOM HOCHTeNle, B
3NIEKTPOHHOW (opMe B OpraH, IpPEeNOCTABISIOMA MYHMIMNANBHYIO YCIYTY,
MHOTOQYHKIHOHANBHBIN LEHTP MO0 B COOTBETCTBYIOIIMM OpraH rocyAapCTBEHHOM
BIIaCTH, SIBJISIOLIMACS Y4YpeAUTENEM MHOro(yHKIMOHAIBHOTO LEHTpa (manee -
y4peauTenb ~ MHOTOQYHKUMOHANLHOIO  IIEHTpa), a TaKke B  OpraHH3aluH,
npenycMOTpeHHbIe 4acThio 1.1 crateu 16 @enepansHoro 3akona Ne 210-D3. XKano6s! Ha
peiieHuss U nercTBus (Oe3nelcTBUE) PYKOBOOWUTENsSI OpraHa, IpeaoCTaBISIOIEro
MYHULUIIAIBHYIO YCIYTY, OAI0TCS B BBIIECTOSLINI OpraH (MpU ero Hanu4uu) 1u6o B
Clly4ae €ro OTCYTCTBHS PacCMaTpHBAIOTCs HEMOCPEICTBEHHO PYKOBOIMTENEM OpraHa,
NPEeNOCTaBISAIONIEr0 MYHHUIMNANLHYIO yciayry. JKamoObl Ha pelieHuss W nelcTBHS
(Be3peticTBue) paboTHEKAa MHOTOGMYHKIHOHAILHONO LEHTPa MOJAIOTCS PYKOBOIUTEIIO
3TOr0 MHOrOQYHKIMOHATBHOro LeHTpa. JKanobbl Ha pelleHHs W JedcTBHS
(6e3neiicTBue) MHOTOQYHKITHOHAIBHOIO LEeHTpa NOJAI0TCS YUPEIUTEITIO
MHOTOQYHKLMOHANBHOTO LEHTPa MIM JOJDKHOCTHOMY JIMILy, YHOJHOMOYEHHOMY
HOpPMaTUBHbIM NpaBOBbIM akToM Pecny6muku Tarapcran. XanoGbl Ha pelueHus u
neicTBus (Oe3znelicTBre) pPabOTHUKOB OpraHM3al(Mii, NPEdyCMOTPEHHBIX 4acThio 1.1
cratbd 16 ®@enepansHoro 3akoHa No 210-@3, mnopmaroTcs pPYKOBOAUTENSM 3THUX
OpraHM3aluim.

Xanoba Ha perienuss U HelcTBHA (6e3melicTBue) oprana, MpenOCTABISIOLIETO
MYHULUNAIBHYIO  yCIyry, [JOJDKHOCTHOTO JIMIIAa OpraHa, MpedoCTaBISIOLEro
MyHULUIANBHYIO yCIyTy, MYHHULMIAIGHOIO CIY)XaIllero, PyKOBOIMTENsS OpraHa,
NPEAOCTABISIOIETO My HULUITATIBHYIO yCIIyTy, MOXKET OBbITh HallpaBjieHa 110 10YTe, 4epe3

MHOTO(YHKIIHOHATBHBIN LEHTD, e UCIIOJIb30BAaHUEM UH(POPMAITHOHHO-
TeJIeKOMMYHHKallMOHHOM  cetn  «MHTepHeT», oduuuanbHOro caiiTa  opraa,
NPEAOCTABIIOMIEr0  MyHHMLMIIANBHYIO  ycnyry, Enunoro  moprama  au6o

Pecny6iukanckoro nopraina, “HGpOPMAIMOHHOM CUCTEMBI 10CYIEOHOT0 00XKATOBaHHSI, a
TAK)Xe MOXET ObITh NPHHATA NP JIUYHOM IpUeMe 3asBuTens. JKanoba Ha pelleHus u
JNEUCTBUS (be3neiicTBue) MHOTO(YHKIIHOHATBHOIO LIEHTpa, paboTHHKa
MHOTO(QYHKIMOHAIBHOT'O [IEHTPa MOXKET ObITh HAIlpaBjieHa 110 II0UTE, C HCIIOIb30BAHHEM
MH(POPMaLHOHHO-TEIEKOMMYHHUKAIIMOHHON ceTH «MHTepHeT», O(HLHUANbHOrO caiita
MHOro()YHKIMOHANBHOTO IeHTpa, ExuHoro moprana mu6o Pecrny6nukanckoro noprana,
MH()OPMALMOHHOM CHCTEMBI JOCYHeGHOro 00XKaIOBaHHs, a TAKXKE MOXKET OBITh IPUHSTA
NpU JIMYHOM npueme 3asButens. JKamoba Ha pemeHuss u neiictBust (GesmeiicTBue)
OpraHM3allii, peayCMOTPEHHBIX YacThio 1.1 crateu 16 @enepansroro 3akona Ne 210-
@3, a Takxke UX paOOTHUKOB MOXeET ObITh HAIlPaBJEHa IO MOYTE, C HUCIIOJIb30BAHHUEM
MH()OPMaLMOHHO-TEIeKOMMYHHKALMOHHON ceTh «MHTepHeT», O(DUIHMATBHBIX CAHTOB
3THX opranu3aiuid, EnuHoro noprana au6o Pecry6aukancKoro mopTaia, a TAKKe MOKET
OBITH IPUHSTA NIPH JIUIHOM [IPUEME 3asIBUTEIIS.



34

5.3. XKanoba nomkHa conepxarh:

1) HanMeHOBaHMe OpraHa, NpEJOCTABIAIONIEr0 MYHHLUMNATLHYIO YCIyTy,
JO/DKHOCTHOTO JIMLIAa OpraHa, MpPeOCTABISIOMEr0 MyHHLHIIAIBHYIO YCIyTy, Iu6o
MYHHLHUIAIBHOIO CIIy’Kallero, MHOro(QyHKIHOHATBHOTO LIEHTPA, €ro pyKOBOAUTENS U
(umi) paboOTHMKA, OpraHW3alMil, MpPEeLyCMOTPEHHBIX uacTbio 1.1 crateu 16
®OenepanbHoro 3akona Ne 210-®3, ux pykoBoaureneii u (unu) pabOTHUKOB, peLEHHS. 1
nevicTus (Oe3nelcTBrIE) KOTOPBIX 00XKaTYIOTCS;

2) damunuio, uMs, OTYeCTBO (IIOCIEJHEE - TPH HANMYUK), CBEJEHUS O MeCTe
)KUTEJbCTBA 3asBUTENS - QU3HUYECKOrO JIHIA JIMOO HAUMEHOBAHHUE, CBEJEHHS O MECTe
HaXO0XIEHHs 3asBUTENS - FOPHIMYECKOrO JIHLA, a TAK)Ke HOMEp (HOMepa) KOHTAKTHOTO
TenedoHa, anpec (agpeca) SIEKTPOHHO! M0YTH (MPH HANMYKMH) U [OYTOBBIN aapec, 1o
KOTOPBIM JIOJDKEH OBITh HAPABIIEH OTBET 3asIBUTEIO;

3) cBemenust 06 06GKalTyeMbIX peLICHHSX M NeHcTBUAX (Ge3meiicTBum) oprasa,
NPENOCTABNAIOWEr0  MYHHULMNAIBHYIO  yCIyry, JO/DKHOCTHOrO JIMLA  OpraHa,
NPENOCTABISIOMIEr0 MYHULUNANBHYIO YCIYTy, JU00 MYHHIMIAILHOIO CIy’KalIlero,
MHOTOQYHKIMOHAJIFHOTO LEHTpa, paboTHMKAa MHOrO(YHKIHOHAIBHOIO LIEHTpa,
OpraHM3al|H, IpelyCMOTPEHHBIX YacThio 1.1 cTaten 16 MenepanbHoro 3akona Ne 210-
@3, nx pabOTHHUKOB,

4) HOBOABI, HA OCHOBAaHMM KOTOPBIX 3asBUTENlb HE COIMVIACEH C pEIIEHHEM W
nefictBueM (Oe3nedcTBUEM) OpraHa, MPENOCTABISIOLIEr0 MyHULMMANBHYIO YCIyTy,
MO/DKHOCTHOTO JIMLIa OpraHa, NPeNOCTABISIOWIEr0 MyHHLMIATBHYIO YCIyry, TH60
MYHUIMIATBHOTO  CIy)Xallero, MHOrO(QYHKLHOHAIFHOTO  LEHTpa, paboTHHKA
MHOTO()YHKIIHOHAJILHOTO IIEHTPa, OpraHu3al(iil, IIpeyCMOTPEHHbIX 4acThio 1.1 cTaThu
16 ®enepansroro 3akoma Ne 210-03, ux paGoOTHMKOB. 3asgBUTENEM MOLYT ObITH
NpEeNCTaBIEHbI IOKYMEHTHI (IIPY HAJIMYKH ), TIOATBEPXK JAIOLIUE JOBOIbI 3asIBUTENS, JTHOO
UX KOIHUH.

5.4. ToctynuBuias xano6a MOMNEXUT PETHCTPALIMK B CPOK He MO3/Hee pabodero
JHSI, CJIEAYIOLIEro 3a IHEM TMOCTYILIEHHUS.

5.5. Xanoba, moctynuBmas B Opra, NPEAOCTABISIOIME MyHHUIHNAILHYIO
YCIIYTY, MHOTOQYHKUMOHANBHBIN LEHTP, yUIpeUTETI0 MHOrO(QYHKIHOHAIBHOTO LIEHTPA,
B OpraHM3alluy, NIpeayCMOTpeHHbIE 4acThio 1.1 crateu 16 @enepansHoro 3akona Ne 210-
@3, ymbo BeILECTOAIME OpraH (IpH €ro HANMYMH), TOJIEXHT PACCMOTPEHHIO B
TEUCHHUE MIATHAALUATH paboYMX JHEH CO [THS ee perucTpaiyu, a B ciydae o6)kaoBaHus
OTKa3a OpraHa, [pe0CTaBIISIOLIEr0 MyHUIMIAIBHYIO YCIyry, MHOMOGYHKLIMOHATLHOTO
LEHTpa, OpraHU3alui, NpelyCMOTPEHHBIX 4acTbio 1.1 craThu 16 MenepanbsHOro 3akoHa
Ne 210-®3, B mpreMe NOKYMEHTOB y 3asBUTENs JIMGO B HCMPABIEHHH JOMYIIEHHBIX
ONeYaTOK M OLIMOOK Wi B Cllyyae 00XKaloBaHMs HApYLIEHHsS! yCTAHOBJEHHOIO CPOKa
TaKHUX MCTPABJICHHUH - B TEYEHHE NATH paboUMX JHEH CO IHS ee perucTpalyu.

5.6. Ilo pesynbraTaMm pacCMOTpPEHHsI Kanobbl IPUHUMAETCS OJHO U3 CIIeAyOLIHX
pELLIEHUN:

1) xanoba ynoBneTBOpsETCS, B TOM YHCIE B (POPME OTMEHBI TIPHHATOTO PELIeHHUS,
WCTIpABNICHUs MOMYIUCHHBIX ONEYaTOK ¥ OLIMOOK B BBIJAHHBIX B pe3yNbTaTe
NPEAOCTABIICHHUA MyHULIUTIAIIBHOU YCITYTH JIOKyMEHTaX, BO3BpaTa 3asBUTENIO JEHEKHBIX
CPEACTB, B3UMaHHE KOTOPBIX HE MPENYyCMOTPEHO HOPMATHBHBIMHU IPABOBBIMH aKTaAMH
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Poccuiickoii ®enepauin, HOPMAaTUBHBIMHU [IPaBOBBIMH aKTaMu Pecny6nuku Tarapcran,
MYHUIMNAJIbHBIMU [TPABOBBHIMU aKTaMHM;

2) B YIOBJIETBOPEHUH JKaJI00bI OTKA3LIBAETCS.

He mosnHee nHs, cneylomero 3a JHEM IPHHSATHS DPEILEHHs, yYKAa3aHHOTO B
HACTOSIIEM ITyHKTE, 3asBUTENIO B NMUCbMEHHON (DOpMe W II0 XEIaHUIO 3asBUTES B
OJIEKTPOHHOX  ()OpME HampaBisieTcss MOTHBHPOBAHHBIH OTBET O pe3yibTaTax
pPacCMOTPEHUS KaJoOkI.

5.7. B ciy4ae mnpusHaHMs XanoObl MOIJIEXaIledl yHOBIETBOPEHHIO B OTBETE
3asBUTEJIIO O pe3ysbTaTax PacCMOTPEHHMs XKajloObl AaeTcst HHGOPMALUS O NEHCTBUSIX,
OCYWIECTBIAEMBIX ~ OpPraHoOM,  MPENOCTABJISIOIMM  MyHHLMNAIBHYIO  YCIyTYy,
MHOTOQYHKIHOHATBHBIM LIEHTPOM JIHOO OpraHu3ammeit, peaycMOTPeHHON YacTho 1.1
cratbu 16 ®enepansroro 3akoHa Ne 210-®3, B nessIx He3aMeIIUTEIbHOIO YCTpaHEeHHs
BBISBJICHHBIX HAPYLICHUH NIPH OKA3aHWKM MyHHLHMIANBHOMN YCIIYTH, & TAK)Xe IPUHOCSTCS
M3BMHEHUS 3a JIOCTaBIIEHHbIE HEYN0OCTBA U yKa3bIBaeTCs MH(OpPMaLHs O AalbHEHIINX
NEHCTBUAX, KOTOpbIe HEOOXOMMMO COBEPLIMTH 3asBUTENI0 B LENAX MIOJTyYeHHS
MYHHULIMITAIIBHON yCITyTH.

5.8. B ciyuae mpusHaHus kanoObl He MOUIEXAllel yI0BJIETBOPEHHIO B OTBETE
3asBUTENII0O O pe3yJbTaTaX pacCMOTPEHHUs anoObl [JaroTCs apryMeHTUPOBAHHBIE
Pa3bsICHEHMS O NPHUYMHAX MNPHUHATOTO pELIEHHs, a TakxkKe HHOOPMAIMsS O MOPSIKe
00’kal0BaHuUs IPHHSTOTO PEILEHMS.

5.9. B ciiyuae yCTaHOBNIEHHUs B XO/e MITH 110 PE3YJILTATaAM PACCMOTPEHHMSI JKANO6bI
NPHU3HAKOB COCTaBa aJMWUHUCTPATHBHOIO NPABOHAPYIICHUS WM MPECTYIJICHUS
JOJDKHOCTHOE JIULIO, paOOTHHUK, HaleJIeHHbIE TOJTHOMOYHMSIMH I10 PACCMOTPEHHIO kKajob,
HE3aMeTUTEBHO HalPaBIISIOT KMEIOLIMECS MAaTePUaJIbl B OPraHbl IPOKYPATypHL.
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[Ipunoxenue Ne 1

K AIMUHHUCTPaTUBHOMY
pernamMeHTy IpeoCTaBIeHus
MYHHULMIANBHON YCIYyTH MO
0(OPMIICHHIO IOKYMEHTOB I10
O0OMeHY KHUIIBIX [TOMEILEHHH
MYHHIIMIIAJIBHOTO XUJIHIIHOTO
(poHIa, TpeocTaBIeHHBIX 10
JIOTOBOPY COLMAILHOTO HalMa

®opma
(brmaHk opraua, IpeI0CTaBIISIOMIEr0 MYHUIMNIATLHYIO YCIyTY)

Komy:

KonTakTHBIE NaHHBIE:

[IpencraBurens:

KonTakTHbIE JAaHHbIE MTPEACTABUTEIISA:

PEIIEHUWE
00 OTKa3e B MIPeJOCTABICHHN MyHHUUMNATLHON YCIyTrH
1o
oT Ne
PaccmorpeB Bamie 3asBienuwe ot Ne 1%}
IIpuaraeMple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHoMm
NPHHSATO peLIEeHUe 00 OTKaze
B o

CJIEIYIOLIUM OCHOBaHUSIM:
1.
B

HonoyHuTenbHass HHGOPMALIKs

Bel BpaBe MOBTOPHO OGPaTHTECS B YIOTHOMOYEHHbIH OpraH c 3asiBI€HHEM O
MIpe€aoCTaBICHUU YCIIyTry 1nocie YCTpaHE€HUA YKa3aHHbBIX HapymeHHﬁ.

JlaHHBIA OTKa3 MOXET OBbITh 00XajoBaH B HOCYIEOHOM NOpSIIKE  TTyTEM
HaIpaBJIeHHS XKao0bl B yIIOJTHOMOYEHHBIH OpraH, a Takxke B CyeGHOM nopsiJike.
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Crenenus 00 3JI€KTPOHHOM MOIIHUCH

HomxHocTtHOoe nuio (PHO)

(moanuch YynonHOMOUYEHHOrO A0JKHOCTHOTO JIHLA
opraHa)
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[Tpunoxenue Ne 2

K AIMUHUCTPaTHBHOMY
perinamMeHTy npeaoCTaBiIeHus]
MYHHULIUITAIBHOU YCIYTH 110
o(opMIIEHHIO IOKYMEHTOB I10
O0OMEHY JXHIIBIX TTOMEIIEHU
MYHHLUIATBHOTO XXUITUIHOTO
(oHIa, mpenoCTaBIEHHBIX 10
JOTOBOPY COLIMAIBHOIO HaliMa

®opma
(bnank oprana, IpeIOCTaBIAIOIIETO MYHHIUNIAIBHYIO YCIIYTY)

Komy:

KoHTakTHBIE NaHHEIE:

IIpencraButens:

KoHTtakTHBIE JAAHHBIC IPEACTaBUTEIIS .

PELHIEHUE
00 oTKaze B IpueMe JOKyMEHTOB, HEOOXOJHUMBIX IS IPENOCTABIIECHUS
MYHULUNIAJIBHOMN YCIYTH 1O

oT Ne
PaccmoTrpeB Bamue 3asBneHune oT Ne 51
IIpHJIaraeMble K HEMY JOKYMEHTBI YIIOJTHOMOY€HHBIM OpraHoM
IIPUHSTO
pemeHnue o6  oTKaze B INpHeMe  JOKYMEHTOB,  HEOOXOOUMBIX IS

IO CJIEAYIOIIUM OCHOBAHMUSIM:

L.
2.

Pa3psicHeHHe MPUYHH OTKa3a:
HononautensHas nHGOpMaIKs:

Be1 BnpaBe MOBTOPHO OOPAaTHUTHCS B YNOJHOMOYEHHBIW OpPraH C 3asBIIEHHMEM O
NPENOCTaBICHHUH YCIYTH I10CJI€ YCTPAaHEHUs! YKa3aHHbIX HapyIlIEeHHH.

JlaHHBIA OTKa3 MOXeET ObITh 00XaloBaH B J0CYHE€OHOM IOpSAKE IIyTeM
HalpaBJIeHHs KaJ00bl B yIIOJJTHOMOYEHHBIH OpraH, a TakXe B Cy1e0HOM TOpsIIKeE.
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CaenieHus 06 37IEKTPOHHOM MTOAMHCH

HomxrocTHOe nuio (OPHUO)

(moanKuch YNOTHOMOUYEHHOrO AO/DKHOCTHOTO JIMLIA
oprasa)
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IIpunosxxenue Ne 3

K AZIMUHUCTPAaTHBHOMY
pernaMeHTy npeaoCcTaBIeHHs
MYHHMIHIIAIBHON YCIIYTH 10
0()OPMIIEHHIO OKYMEHTOB I10
O0OMEHY JXHJIBIX TOMEIIEHUMN
MYHHIUNAIBHOTO XHUITHIIHOTO
(doHIa, TpeoCTaBIEHHbIX 10
JIOTOBOPY COL[HAJILHOTO HalMa

®opma
B
(HauMeHOBaHKe OpraHa MECTHOTO CaMOYTPAaBJEHHUs
MYHHULMNAJIbHOro 06pa3oBaHus)
oT
(nanee -
3asBUTEJIB).

(mnst puzvueckux uL - paMMIINSA, UMS, OTYECTBO, NACTIOPTHbIE TAHHBIE,
PEruCTpaLIO MO0 MECTY XKHUTENLCTBA, TeNeOH)

3asiBiicHHE
06 oopmIIeHHH TOKYMEHTOB I10 0OMeHY XUJIBIX TIOMELIEHUH, [peAOCTaBJIECHHBIX I10
JIOTOBOPY COLMAJIBHOIO HaiiMa

Ipoury Bac oopMHUTE TOKyMEHTHI 110 OOMEHY XKHJIOr0 TOMEIIECHHSI.

Azipec XUIOro MOMEIEeHH S : MyHULIUITAIBHBIN paiioH (ropocKoil OKpyT),
HACEJNEHHBIN ITyHKT yI1. - .

K 3asiBneHunro npumararoTcs Cleayroliie OTCKaHUPOBAHHbIE TOKYMEHTHI:

1) JIOKyMeHTBI YI0CTOBEPSIOIIUE TUIHOCTD;

2) JloxyMeHT, NOATBEPKAAIOLIMM [TOTHOMOUMS MPEACTABUTENS (ECIH OT WMEHH
3asBUTENIS AEUCTBYET MPEJCTABUTEID);

3) Komuu mOKyMEHTOB, NOATBEPKIAIOIIUX MPABO IIOJb30BAHUS IKHIBIM
TIOMELIEHHEM, 3aHIMaeMbIM I'PX/IAHUHOM-3asIBUTENIEM U YJIeHAMHU €T CEMbH (JI0roBop,
OpJiep, peIieHHe O MPEAOCTABIEHUH XKHUIIOIO IOMELIEHNSI U UHbIE JOKYMEHTHI);

4) Bpimucka u3 TexHH4YecKuX mnacrnopToB BTU ¢ MOATaXHBIM IUIAHOM (npu
HaJIM4MU) U IKCIUTHKAIIHEH.

O6si3yroch  Tmpu  3ampoce  MPEJOCTABUTh  OPMIMHAIBI  OTCKAHMPOBAHHBIX
JOKYMEHTOB.
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(nara) (noxnwuce) (®UO)
Pe3ynbrar npenocrapieHys MyHUIUMIATBHOMR YCIIYTH, NPOIITY TPeJOCTaBUTb:

D B NH9HBIN KabureT [lopTama rocynapCTBEHHBIX U MyHUIMMANBHBIX YCIyT
Pecny6nuku Tarapcraw;

]:[ B MHOrOQYHKLMOHAIBHOM II€HTPE MpPEeJOCTABIEHHs] TOCYJAPCTBEHHBIX U
MYHUUHUNAIBHEIX yciayr Pecriy6muku Tatapcran;

D B Opzane.

(mara) (mommuce) (®.1.0.)



ITpunoxxenue Ne 4

K AIMUHHUCTPaTHBHOMY
pEeriaMeHTy NpeaoCTaBIEHHs
MYHULUIAIBHON YCIIyTH 110
0(OPMIIEHHIO IOKYMEHTOB I10
00MEeHY XMJIBIX TIOMELIEHHUH
MYHHULUIAIBHOTO XUIHIIHOTO
(poHza, nperocTaBIeHHbIX 110
JOTOBOPY COLIMAJILHOTO HaliMa

PyxoBoguresto
HcnonHUTenbHOrO KOMHUTETA

Or:

3asiBienue
00 HcIpaBieHHH TEXHUYECKOH OITHOKHU

Coobwaro 06 onmbke, HOMYLIEHHON NPU OKA3aHWK MyHHLMNATLHOMN YCIYTH I10

3amnucaso:
[IpaBunbHBIE CBENECHHUS:

Ilpomwry  wucmpaBuTh  MOMYINEHHYIO —TEXHWYECKYHO OIIMOKY M  BHECTH
COOTBETCTBYIOLIME U3MEHEHHUS B IOKYMEHT, SBJISIOIIHNCS pe3yIbTaTOM MyHHUIMIATBEHOMN
YCIIyTH.

IIpunarato cnemyromnme qOKyMEHTHI:

1.

2.

B cnyyae npuHATHSA pelueHuss 06 OTKIOHEHUH 3asiBjieHHs 06 UCIIpaBJIeHHH
TEXHHYECKOH OINUOKH MPOLIY HANPaBUTh TAKOE PELIeHHE:

TIOCPENCTBOM OTIPABJIEHHUS SJIEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: :

B BUJIC 3aBEPEHHOH KOIMHU Ha OyMa)KHOM HOCHTEIE [IOYTOBBIM OTIPABIEHHEM 10
azpecy: .
Hacrosiumm noarBep)xaro: cBeieHus, BKIIOUYEHHBIE B 3asBJI€HHE, OTHOCSILUECS K
MOH JIMYHOCTH M MpEJCTABIAEMOMY MHOKO JIMIlY, @ TAKKE BHECEHHBIE MHOK HIEDKE,
MOCTOBEpHBL.  JIOKyMeHTBI ~ (KOMHM  JOKYMEHTOB), TPHWIOXKEHHBIE K 3asBIEHHIO,
COOTBETCTBYIOT ~ TpeOOBAaHUSIM, YCTAHOBJEHHBIM  3aKOHOIATENBCTBOM  PocCHiicKOid
®Defepalyiy, HA MOMEHT NpENCTABICHHS 3asBJIEHHS 3TH JIOKYMEHTBI IEHCTBUTENBHBI W
COJIEp>KaT JOCTOBEPHBIE CBEIEHHS.

(nata) (noamnucs) (d.1.0.)



