PECITYBJIMKA TATAPCTAH TATAPCTAH PECITYBJIMKACHI

WCNONHUTENbHbLIN KOMUTET
IOTASUHCKOro
MYHULUNANBHOIrO PAUOHA

IOTA3bl MYHULIUNAND
PAUOHbI
BALUKAPMA KOMUTETbI

423950, n.r.1. Ypyccey, yn. Ilymkuna, x.38 423950, Ypsicey m.1.6., [Tymxun ypamsi, 38

Ten.: (85593) 2-74-16, daxc: (85593) 2-62-20 Tei.: (85593) 2-74-16, paxc: (85593) 2-62-20
IHHOCTAHOBJIEHUE KAPAP
« 01 » 12 2022r. Ne7007

O6 yTBep)XIEHUH aJMHHHUCTPATHBHOIO
periameHTa NpeoCTaBIeHUS
MYHHUIUIIATBHON yCIyT! 1o
0(OpPMIIEHHIO JIOKYMEHTOB 10 OOMEHyY
KHJIBIX TIOMELIEHUI MYHWLMNAIBHOTO
XKUIMIIHOTO (hOHIA, MpenoCTaBIEHHBIX
I10 JOrOBOPY COLIMAIIBHOTO HaiiMa

B cootBerctBrM ¢ @enepanbHbM 3aKk0HOM OT 06.10.2003 Ne 131-D3 «O6 061mx
NPHHIMIIAX OpraHM3allMd MECTHOro camoymnpasieHus B Poccuiickoit ®eneparmmn»,
®enepanpHbM 3aKkoHOM 0T 27.07.2010 Ne 210-P3 «O6 opranu3zanuy npeaocTaBieHus
rOCYZIapCTBEHHBIX W MYHHMLMNAIBHBIX YCIyr», 3akoHoM PecmyGnuku Tarapcran ot
28.07.2004 Ne 45-3PT «O mectHoMm camoympaBineHud B PecmyOnuke Tartapcran»,
[TocranoBnennem Kabunera Munuctpos Pecniy6nuku Tatapcetan ot 28.02.2022 Ne 175
«O0 yrtBepxxaenun Ilopsaka pa3paboOTKM W YTBEPXKAECHUS aJAMHUHUCTPATHBHBIX
pEerjaaMeHTOB NpeOoCTaBIeHNs! TOCYJapCTBEHHBIX YCIyT HUCIIOMHUTEIBHBIMU OpraHaMu
rocynapcTBeHHoi Biaactu Pecriy6nuku TatapcTan ¥ 0 MpU3HAHUU YTPATHUBIIUMHU CHITY
OTZeNbHBIX nocTaHoBneHni Kabunera Munuctpon Pecriy6nuku Tatapcran», [Tucemom
MunucrepctBa s3koHomuku Pecny6nuku Tartapcran ot 20.09.2022 Ne 05-51/6372 «O
HalpaBJIEHUH TUIIOBBIX aJIMUHUCTPATUBHBIX PErJIAMEHTOBY, Y CTAaBOM MYHHUIIUIIAIBHOIO
obpazoBanus «lOTasuHCKMHA MyHMUMNANbHBIM palioH PecmyOnuku Tarapcrany,
npunaToro pemenueM IOrtasunckoro paiionHoro Cosera PecnyGnuku Tarapcran ot
28.04.2020 Ne 18, Ilonoxenuem o006 MHMcnonuurenbHoM kxomutere HOTa3zMHCKOTo
MyHHLMIIAJIBHOTO paiioHa PecyOnuku Tarapcran, npunsitoro pemennem KOrasunckoro
paiionHoro Cosera PecnmyOnuku Tatapcran ot 12.01.2006 Ne 1, McnonHuTensHbIH
xomuteT IOTasuHCKOro  MyHHLMIanbHOro paiioHa PecmyGnukm  Tartapcran
NOCTAaHOBISAET:

1. YTBepauTh npunaraeMblii AJIMUHHCTPAaTUBHBINM perjiaMeHT IpeaoCTaBIeHUs
MYHHMIMIAIBHON YCIyTH 110 O(OPMIIEHHIO IOKYMEHTOB 110 OOMEHY JKHJIBIX IOMEIEHHUH
MYHMLUIAIBHOIO XWIMIIHOTO (POHMAA, MPEAOCTABIEHHBIX MO JOTOBOPY COLMAILHOIO
HalMa.



2. Ilpu3HaTh yTpaTUBIUMM CHJIy NOCTaHOBJEHHE VICIIOJHHTENHHOrO KOMHTETa
IOrta3unckoro MyHuinansHoro paiiona Pecriy6iuku Tataperan ot 14.12.2021 Ne 1035
«O0 yTBepKIeHUH aIIMHHUCTPATHBHOTO periaMeHTa Mo 0GOPMIIEHHIO JOKYMEHTOB 10
0OMEHY XKHIBIX MOMEILEHHH MyHHIUNAIBHOTO XUIMIIHOTO (OH/IA, PEeIOCTaBIEHHBIX
110 JIOrOBOPY COLIMATIBHOTO HaiMay.

3. Onmy6aMKoBaTh HacTosIee IOCTAaHOBICHHE Ha TIOpTaJe MPaBOBOM HH(POPMALHH
PecniyOnuxu TarapcTan B ”HGOPMalMOHHO-TEIEKOMMYHHKAIIMOHHO#M ceTu «HTepHEeT»
no azgpecy http://pravo.tatarstan.ru/ u pasmectuTh Ha caiite IOTtasuHCKOrO
MyHHUILIMNaIbHOro paiiona Pecy6nuku Tatapcran B cocraBe [Toprana MyHHIMTIATEHEIX
obpaszosanuii Pecny6nuku Tarapcran Exmnoro Iloprana opranoB rocymapcTBEHHOM
BJIACTH ¥ MECTHOIO camoymnpasieHus «Odunmansueiii TatapcTan» B HHGOpMAIMOHHO-
TeJIEKOMMYHHUKaIIHOHHOH ceTH «HTepHeT» no aapecy http://jutaza.tatarstan.ru/.

4. Hacrosiee NOCTaHOBIEHHE BCTyNaeT B CHIYy CO JAHS €ro O(GHIMaIbHOIO
onyOJIMKOBaHHS.

5. KoHTponp 3a HCHOJNHEHHEM HACTOSIIET0 ITOCTAHOBJIEHMS BO3JIOKUTh Ha
3aMECTHTEN PyKOBOAUTENS VICIONHUTENBHOrO KOMHTETa MO HHOPACTPYKTYpHOMY
Pa3BUTHIO.

PykoBoaurens

HcnonuurensHOro KOMUTETa
IOTa3uHCcKOro MyHHLIIMNIATIBHOTO paiioHa
Pecny6muxu Tatapcran

Y

C.I1. CamonwuHa

C.P. Caetrapaesa
2-76-81



[Ipunoxenue

K IIOCTaHOBJIEHHIO VIcionHuTebHOTO
KomuTeTa FOTa3uHCKOro MyHHIIUTIATEHOTO
paiiona Pecniy6iuku Tatapcran

OT«07» _72 2022 1. Ne003

AIMHMHHCTPAaTHBHBIH perjiaMeHT
NpeJ0CTaBJIeHHs] MyHHIHNAJAbHOH YCJYrH 1o o¢popmM/IeHHI0 J10OKYMEHTOB 110
00MeHy KHJIBIX IOMeLeHHHi MyHHIHNAJIBLHOIO0 KUJIHIIHOTO (oH A,
NpeJoCTABJIEHHbIX 110 JOrOBOPY COLHAJIBLHOIO HaliMa

1. OOmue nonokeHus
1.1.  Tlpeamer peryiupoBaHUs aAMUHUCTPATUBHOTO periiaMeHTa

1.1.1.  Hacrosmmii  agMMHUCTPAaTHBHBI  perjaMeHT  NpeaoCTaBJIECHHs
MYHHUIMIIAIHON YCIIyTH (fajlee — aJMUHUCTPATHBHBIM pErjiaMeHT) yCTaHaBJIHBAeT
CTaHAapT M MOPANOK IPEeNOCTaBICHHs MYHMLMIAIBHOW YCIYyrd 1Mo O(OpPMIEHHIO
JIOKYMEHTOB 110 OOMEHY J>KHJIBIX IOMEILIEHWH MYHHLHMNAIBHOTO JKUIUIIHOTO (OH/A,
NPE0CTaBIEHHBIX 110 JOrOBOPY COLIMAIBHOIO HaliMa (Jjajiee — MyHHLIUNIAIbHAsK YCIIyra).

1.1.2. TTonoxeHuss aIMUHUCTPATUBHOTO perjiaMeHTa NPUMEHSIOTCS B OTHOLIEHUH
OpraHoB MECTHOI'O CaMOYIIpaBJIeHHs B YaCTH, HE MPOTUBOpEYAIel TOJOKEHUIM CTAThU
77 ®enepanbsHoro 3akona ot 06 oxtsa6ps 2003 r. Ne 131-P3 «O6 o6mux nmpUHIUNAX
OpraHu3allMi MECTHOro camoynpasieHus B Poccuiickoii ®enepariumy.

1.2. Kareropuwu 3asButenei

1.2.1. Jlumamu, MMEIONIMMHM NpaBO Ha MOJyYeHHe MYHHUIMIAIBHOM YCIIYIH,
ABIISIIOTCS (pU3MUECKUE JIULIA (J1aee — 3asBUTEND).

1.2.2. C 3asgBneHueM BIpaBe OOpaTUTbCS TPENCTABUTENDL  3asBUTENS,
JEHCTBYIOIMI Ha OCHOBaHMM JOKYMEHTA, YIAOCTOBEPSIOIIEr0 €ro MoJIHOMOYHS, 00
3aKOHHBIN ITPE/ICTaBUTENb (PU3UYECKOTO JIMLA (lajiee — MpeICTABUTEIb 3asiBUTENIS ).

1.3. Iopsinox nHGOPMUPOBAHHUS O NIPEOCTABICHUH MYHHIMIIATBLHON yCIyTH

1.3.1. Wudopmamus o mnopsjake NPeNOCTaBICHHS MYHHUIMNAIBHON yCIyTrH
pa3meniaercs:

1) Ha MH(QOPMANMOHHBIX CTEHJAX, COAEPXKAIIMX BHU3YAIBHYIO M TEKCTOBYIO
MHQOpMALMIO O MYHHLIMIAIBHOW YCIyre, paclojOXeHHBIX B IOMELICHUSIX
MHOTO(QYHKLMOHAIBHBIX  LEHTPOB  TPENOCTABIEHHS  TOCYNAPCTBEHHBIX U
MYHUIMINAIBHBIX YCIIYT.

2) Ha oduuManpHOM caiiTe MYHHLMNAIBHOTO paiioHa B HH(OPMAIMOHHO-
TeJIeKOMMyHHMKaluMoHHoH cetn «MutepreT» (https:/jutaza.tatarstan.ru);

3) na Iloprane rocynapCTBEHHBIX M MYyHHLHMNAIBHBIX ycIyr Pecrmy6muku
Tatapcran (https://uslugi.tatarstan.ru) (nanee — PecriyGiukanckuii mopran);



4) na EquHOM mopTaje rocy1apcTBEeHHBIX M MyHHIMIANBHBIX yCIyr (hyHKIwmi)
(https://www.gosuslugi.ru) (nanee — Exunsiit nopran);

5) B rocymapcTBeHHOM MH(OpMaLlMOHHOM cucTeMe «PeecTp rocy1apCTBEHHBIX
MYHULMIATBHBIX yeryr Pecry6muku Tarapcran» (http:/frgu.tatar.ru) (nanee — Peectp
rOCYJIapCTBEHHBIX M MyHHLUNAIBHBIX YCIYT).

1.3.2. KoHCynbTHpOBaHHE IO BOINpPOCAaM MpPEJOCTaBIEHHS MYyHHIIUIAIbHOM
YCIIYTH OCYLECTBIISETCS:

1) B MHOrO(QYHKIIMOHAIBHBIX LIEHTpaxX NPeJOCTaBICHUS TOCYIAapCTBEHHBIX H
MYHHIHMNAIBHBIX YCIIYT IPH YCTHOM 00paIleHNH - TMYHO UM 10 Tele(oHy;

2) B HHTepaKTUBHOHU (popme Pecnybnukanckoro noprana,

3) B ucrionHUTENBHOM KoMUTeTe HOTa3MHCKOro MyHHIMNANBHOTO palioHa (nanee
— Opran):

IpH YCTHOM OOpAIlleHHH - INYHO WIH 110 TeNe(oHy;

TIPY MMCEMEHHOM (B TOM 4HCIie B (popMe NIEKTPOHHOTO JOKYMEHTa) 0OpalieHuu
— Ha 6yMa)XHOM HOCHTeJIe TI0 10YTe, B AJIEKTPOHHON (opMe 10 SIEKTPOHHOM MOoYTe.

1.3.3. Uudopmanus va Equnom noprane, PecnyOnukanckoM mopTaie o mopsiaKe
M CpPOKax IpeJOCTaBICHUS] MYHUIMIAJIBHONH YCIyTM Ha OCHOBAHMM CBEJICHUH,
comepamuxcsi B PeecTpe TrocyqapcTBEHHBIX M MYHHIUNAIBHBIX  YCIYT,
TNPeIOCTABIISETCS 3asIBUTEIIO OECIUIaTHO.

Jloctyn x WH(pOpMAIMU O CpOKaX M MOPsAKE MPeNOCTaBICHUs] MyHHUIIMIIAILHON
YCIIyTH OCYIIECTBIIsIeTCS Oe3 BBITIOJHEHNS 3asBUTeIeM KaKuX-1u00 TpeOoBaHuM, B TOM
yuciae 0e3 HCIOJIb30BaHUS NPOrPaMMHOI0 OOECHeveHHs, YCTaHOBKAa KOTOpOro Ha
TEXHMYECKHE CPEJICTBA 3asBUTENsl TpeOyeT 3aKII0YEHHUs JIMIEH3MOHHOIO MJIM HHOTO
corJaleHus - npaBoobjaaarenem IPOrPaMMHOTO obecrniedeHus,
TpeayCMaTPHBAIOIIETO B3MMaHUE IUIaThl, PETUCTPALMIO WM aBTOPHM3ALIUIO 3asBUTEIIS
WJTM TIPEIOCTaBJIEHUE UM NEPCOHANBHBIX JaHHBIX.

1.3.4. Tlpu oOpallieHuH 3asBUTENSI JINYHO WK IO TeNle(OHY B COOTBETCTBHH C
MOCTYMHUBIINAM OOpallleHUeM MpeJoCTaBIsAeTCs HHPOPMaIHs:

1) 0o MecTe HaXOXXAEHUS MHOTO(YHKIMOHAJIBHOTO LEHTpa IPeNOCTaBIEHHUS
roCylapCTBEHHBIX W MYyHUIMNAIbHBIX yciyr, Oprana (agpec, rpaduk paboThl,
CripaBOYHbIE Tesle(hOHbI);

2) 0 mopsiKe TpeloCTaBlIeH|s] MyHUIIUNATBHON yCIyTH, O crnocobdax M CpoKax
110JIa4M 3asiBJICHUM;

3) 0 KaTeropusix rpaxjaH, KOTOPbIM MPeJI0CTaBIsAETCS MyHUIUNIAJIbHAS YCIIyTa;
O HOPMAaTHUBHBIX MPABOBBIX AaKTaX, peryJUpyIOIMX BOMNPOCH NPENOCTaBICHHUS
MYHULIMIIAJIBHOMN YCIYTH;

4) o mepe4yHe MOKYMEHTOB, HEOOXOOUMBIX IUIsi PACCMOTPEHHS 3asiBICHUS O
NpeoCTaBIeHUH MyHULIUNIAJIBHOU YCIIyTH, O CPOKaX NpUeMa ¥ perucTpalyii 3asiBJICHuUs;

5) o xoje mpenoCTaBlIeHUs MyHHIIMIIAJILHOM YCIIyTH;

6) o MecTe pa3MelleHHs Ha OQULHAIBHOM caiiTe MHGOPMaLUU N0 BOIPOCAM
NpeIoCTaBIeHUs] MyHULIUTIAIbHON YCITYTH;

7) o mopsiake 00XaloOBaHUSA NEHCTBHA WU Oe31elCTBUS OJKHOCTHBIX JIMIL
Opeana.



[lo nuCbMEHHOMY OOpAalleHHIO COTPYAHWKHM OT[ea, OTBETCTBEHHOro 3a
pefoCTaBlIeHHE MyHHUMMAIBHOM yCIyrd, TMOAPOOHO B MHCHMEHHOH bopme
Pa3BACHSAIOT 3aABUTEIIO TIOPSIOK TIPEIOCTABIEHNs] MYHUIIUNIANBHOH YCIIYTH W BONPOCEI,
yKa3aHHbIE B HACTOSIIEM IMyHKTE aIMAHMCTPATHBHOTO PErIaMEHTa, U B TEUYCHHE TPEX
paGouKX JHEH CO JHSA PerucTpaluy oOpallieH s HalpaBJisioT OTBET 3as BUTEITIO. OtBeTsl
JaroTcs Ha sA3blKe obpaimeHus. B ciayyae HEBO3MOXHOCTH JaTh OTBET Ha SA3BIKE
oGpalleHus HCTIONB3YHOTCS TOCy AapCTBeHHbIE A3bIKK PecryOmuky TaTapcTaH.

1.3.5. Vindopmanus 10 BOMPOCaM MNPEJOCTAaBIEHHUS MYHHLHIIAIBHOH YyCIyTH
pasMelnaercsi Ha O(UMUMATbHOM  CaliTe MyHHMIMIAIBHOrO palioHa W Ha
MHDOPMALMOHHBIX CTEH/aX B oMenleHusx Oprana Juist pabOTBI C 3aSBUTEISAMH.

Wndopmanus Ha TrocylapcTBeHHBIX — s3pikax — PecnyOmuku — Tatapcran,
pasMemaemMas Ha HMH(QOPMALMOHHBIX CTEHAaX M Ha OGHIMATBHOM caiite
MyHHIMNATGHOTO  palioHa B HH(MOPMAIMOHHO-TENEKOMMYHHKAIMOHHOH  CETH
«VIHTEepHETY, BKIIOYAeT CBE/ICHHS O MyHHUILMITAILHON YCIyTe, COAEePXKAIMEC B TyHKTaX
2.1, 2.3, 24, 2.5, 2.7, 29, 2.10, 2.11, 5.1 agMUHHUCTPATHBHOIO pE€riIaMeHTa,
MHDOPMALMIO O MeCTe HAaXOXACHWs, CIpPAaBOYHBIX Tene(pOHAX, BPEMEHH paboTHI
Opeana, o rpaduKe preMa 3asiBIeHHI Ha NIPeIOCTABICHHE MYHUIUTIANTEHOH YCITyTH.

1.4. HopmaTHBHBIe IPaBOBBIE aKThl, PETYJIUPYIOIINE NIPEJOCTaBICHUE
MYHULMTNIAJIIBHOM yCIIYTH

1.4.1. TlepevyeHb  HOPMATHBHBIX  IPAaBOBBIX  AKTOB,  PETYJIUPYIOIINX
NpeOCTaBICHHE MYHHULMNAIBHONW YCIyTd (c yka3aHMeM PpEKBH3MTOB HOPMAaTHBHBIX
TNPaBOBBIX AKTOB W MCTOYHMKOB MX O(GHIHATIBHOTO onyOJIMKOBaHuUs), pasMeLIeH Ha
Enunom, Pecny6inkanckoM nopraie, B PeecTpe rocy1apcTBEHHBIX M MYHUIUIIATBHBIX
yCIIyr, Ha OQHULUUAIBHOM CaWTe MYHHMLHUNAIBHOIO paiioHa B HH(OPMaIMOHHO-
TeJIEKOMMYHUKALIMOHHOHU ceTH «MIHTepHET».

1.4.2. TexcT aAMUHUCTPATUBHOI'O peEriaMeHTa B JIEUCTBYIOILLIEH pelaKLuu
NOJUIeXKUT pa3Memenuto Ha EnuHom moprane, B PeecTpe rocynapCTBEHHBIX H
MYHMIMNAJIbHBIX YCIYT, Ha OQMIHMAIbHOM CaliTe MYyHHIMNAIbHOTrO palioHa B
¥H()OPMAIHOHHO-TEIEKOMMYHHKALMOHHOM ceT «HTepHeT.

1.5. TepMHHBI, HCTIONB3yeMbIe B aJIMMHUCTPATHBHOM pErJIaMeHTe, U MX ONpele/IeHus

1.5.1. B aAMMHUCTPATHBHOM perJiaMeHTe MCTIOJB3YIOTCs ClIeIyIOIINe TePMUHBI U

oTpe/ieNIeHUs:
yaajeHHoe pabodee MeCTO MHOrO(QYHKIIMOHAJIBHOTO LEHTpa NPelOCTaBICHHS
rOCYJapCTBEHHBIX M MYHHLMINAIBHBIX YCIYr — TEpPPUTOPHAIBHO 000COONeHHO®

CTPYKTypHO€ nojpaszienenue (0hpHc) MHOropyHKIMOHAIBHOTO IIEHTPA MPEI0CTaBICHU
rOCYyJJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT, CO3JaHHOE B TOPOJICKOM (CEIbCKOM)
TIOCeJIEHNH MYHMIIMIAIBHOTO paiioHa Wi B ropoJickoM okpyre Pecry6Gnuku Tarapcran
B cooTBercTBMM ¢ mnyHkroM 34  IlpaBun  opraHusalud  OeATEIBHOCTH
MHOrOQYHKIMOHAIBHBIX ~ IIEHTPOB  TIPENOCTAaBJIE€HHMs  TOCYapCTBEHHBIX W
MYHHLMIAIBHBIX YCIYT, yTBEP)KACHHBIX nocTaHoBnenueM [pasurenscra Poccuiickon



®enepamuu ot 22 mexadps 2012 r. Ne 1376 «O6 yrBepxknenuu [IpaBui opranusaniu
IeATeIbHOCTH MHOTO(GYHKIIMOHAIBHBIX LIEHTPOB IPENOCTABIEHUS TOCYJapCTBEHHbBIX U
MYHHIUTAIBHBIX yCIYI»;

TexHu4yeckas omubka - ommOKka (Omucka, onevarka, I'paMMaTHYecKas WM
apupMeTHyeckas ommbka 160 mnomobHas omubKa), JAONyIIEHHAs OpraHoM,
NPEeJOCTABISIONIAM MYHHLHMIAIBHYIO YCIyry, W TpUBeAlIas K HECOOTBETCTBHIO
CBeJIeHHUii, BHECEHHBIX B JOKyMEHT (pe3yJibTaT MyHUIUNAIBHOH yCIIyTH), CBEICHUsAM B
JIOKyMEHTax, Ha OCHOBaHUH KOTOPBIX BHOCHIIUCH CBEJICHHS;

Enunas cucreMa HAeHTHOMKALMM M ayTeHTU(QUKALMH B HHPPACTPYKType,
obecrieynBaroILen HH(POPMAIITOHHO-TEXHOJIOTHYECKOE B3aMMO/IeHiCTBUE
¥H(OPMAILMOHHBIX CHUCTEM, HCIOJIB3YEMbIX Ul MPEJOCTABICHUS TOCYyapCTBEHHBIX H
MyHUIMIANBHBIX YCIyr B oJeKTpoHHOH ¢dopme (nmanee — ECHUA) — denepanbhas
rocyaapcTBeHHas MHGOPMALMOHHAs CUCTeMa, obecneunBaromas CaHKIMOHUPOBAHHBIH
JOCTYI Y4aCTHHKOB MH(OPMALMOHHOTO B3aUMOJIEHCTBHS B CUCTEME HICHTH(DHKALMH 1
ayTeHTH)UKAIMK K  MHOOpMAaluM,  COAepXKalleicsi B TOCYNapCTBEHHBIX
¥H()OPMAIIMOHHBIX CHCTEMAX M MHBIX HH(POPMAIMOHHBIX CHCTEMAX;

M®I] - TocynapcTBeHHOE OIOKETHOE yupeskaeHHe «MHOro(yHKIHOHATbHbIA
LIEHTp NPeJOCTaBJeHUs TOCYJAapCTBEHHBIX M MYHMIMNANBHBIX ycnyr B PecrmyOmuke
Tarapcran»;

AVUC M®I] -  ABTOMaru3MpoBaHHas  MHQOpPMalMOHHas  CHCTEMa
MHOTOQYHKIIMOHANBHBIX  ILIEHTPOB MpEeOCTaBIeHUsI  TOCYJapCTBEHHBIX  H
MYyHHUIMIATBHBIX yeryT Pecriy6nuku TarapcraH.

1.5.2. B aIiMHHUCTPaTUBHOM pEIrJIaMEHTe IO 3asABJIEHHEM O IPEIOCTaBICHUU
MyHHULUNAIBHON YCIyTH (nanee - 3asBjIeHHME) IIOHMMAETCS 3aMpoc O MpPeOCTaBICHUH
MYHMIMNANBHONW YCIYTH, MOJAHHBIH B COOTBETCTBUM C IIyHKTOM 3 cCTartbu 2
®enepanpHoro 3akona ot 27 wurons 2010 roga Ne 210-®@3 «O6 opranuzanuu
Tpe0CTaBIEHUs TOCYIapCTBEHHBIX U MYHULIMNIATBHBIX yCIyr» (nanee — denepaibHbId
3akoH Ne 210-D3).

2. CTanaapT npeaocTaBjJeHHsl MyHHIHIIAJbLHOH YCJIyTrH
2.1. HaumeHOBaHME MyHULIMTTAJIHOW YCIIYTH

OdopMmiieHHEe JOKYMEHTOB 110 OOMEHY JXMJIBIX INOMEIIEHHH MyHUIMIIAIbHOTO
KUJIMIHOTO (POHIA, TIPEIOCTABIEHHBIX 110 I0TOBOPY COLIMAJIILHOIO HalMa.

2.2. HauMeHOBaHME UCTIOJTHUTEIBHO-PACTIOPSAUTEIIBHOIO OpraHa MECTHOIO
caMOyTIpaBJIeHHUs], HETIOCPEICTBEHHO NPEAOCTaBIAIOIEr0 MyHUIIUITAIBHYIO YCIYTy

Ucnonkom IOTasuHcKkoro MyHHIMNIaabpHOTo paiiona Pecy6nuku Tarapceran.
2.3. Onucanue pe3ybTaTa pe0CTaBIECHUs MyHULIMIIANbHON YCIyTH

2.3.1. Pe3ynbpTaToM npeaocTaBleHUs MyHULIMNIAIbHON YCIYTH SBJISETCS:



1) moroBop oOMeHa KHJIBIMH IIOMEIIECHUSIMHU;

2) pemenue o6 OTKase B [IPeJOCTaBICHHH MyHUIMIATBHON YCIyTH (IPHIOKEHHE
Ne 1 k HacCTOAIIEMY aJIIMHHHCTPATUBHOMY PEIJaMeHTy);

3) pemenne o6 OTKase B IpuHeMe JOKYMEHTOB, HEOOXOJHUMBIX Ui
TIpeIOCTaBIEHUsT MyHHLMNATbHOW ycoyrdu (mpuinokenue Ne 2 K HacroslleMmy
aIMHHUCTPATHBHOMY PETJIaMEHTY).

2.3.2. Pesynsrar mpefOCTaBICHUS MYHHLMNAIBHOW YCIYr'H HalpaBlseTcs
3asBUTENI0 B (OpME 3JIEKTPOHHOrO JOKYMEHTa, TOANUCAHHOTO yCHJICHHOH
KBaM(UIUPOBAHHOM 3JIEKTPOHHOH NOAMKCHIO YIIOJIHOMOYEHHOTO OJKHOCTHOTO JIMLA
Opeana (nu6o Opeana), B cooTBetcTBHH ¢ DenepanbHbIM 3aKoHOM OT 6 ampens 2011
roma Ne 63-®3 «O6 snekTpoHHO# noanucuy (naiee — GenepanbHblii 3akoH Ne 63-03) B
nu4HbIA kKabuner Exmporo moptan. B ciyuae HampaBieHHMs 3asBJIEHUS TOCPEACTBOM
Pecry6IMKaHCKOro MOpTana pe3yibTaT IPeJOCTaBIeHHs MyHHIHMIIANIbHONW YCIyTH
HaInpaBJIseTcs B INYHBIN KabuHeT Pecnybnikanckoro rnoprana.

2.3.3. Ilo BBIGOPY 3asBUTEIIS Pe3yNIbTAT PEJOCTaBICHNS] My HHLIMIIAIBHOH YCITyTH
BbigaeTcs B Oprane wiu B M®L] B ¢opme dk3eMIuisipa 3JE€KTPOHHOIO JOKyMEHTa,
pacreyaTaHHOro Ha OyMa)XKHOM HOCHMTeNe, 3aBEPEHHOr0 Meyarblo U TOJNMCHIO
COOTBETCTBEHHO YIIOJIHOMOYEHHOTO JOJDKHOCTHOTO Jiia Oprana uinu pabornrika MOLL.

2.3.4. 3asBUTENb BIIPaBe MOJNYYUTh Pe3yNbTaT NPEJOCTABICHUS MyHHUIUATbHOM
yclIyrd B ()OpMe 3JIeKTPOHHOTO JOKyMEHTa B TE€YEHHE CpPOKa JCHCTBHS pe3ysbTaTa
NpeI0CTaBICHUs] MyHULUNAIBLHOH YCIIyTH.

2.4. Cpok npenocTaBieHHss MyHHLUNIAIBLHON YCIIyTH, B TOM YHUCJIE C y4EeTOM
HeoOXOIMMOCTH OOpallleH!s] B OpraHu3alluy, y4acTBYIOLIME B IPEIOCTABICHUH
MYHHMIIUNAJIBHON YCIIYTH, CPOK MPHOCTAHOBIEHHS PEIOCTABIECHUS My HULIMIIATbHOM
YCIIyTH B Clly4ae, eClIi BO3MOXKHOCTh NPHOCTaHOBJIEHHS NIPETyCMOTpEHa
3aKOHOJATeNbCTBOM Poccuiickoit desiepaniny, Cpok Bblauy (HanpapJieHKs)
JIOKYMEHTOB, BIISIFOLIUXCS Pe3yJIbTaTOM NPeOCTaBlIeH s MyHUIIUTIATLHOM YCITyTH

2.4.1. MynuuMnaibHas yciiyra npeoctapisercs B TedeHue 13 pabouunx nHen.

2.4.2. TlpuocTaHOBIIEHHE CpOKa MpPEAOCTaBIEHUS MYHHUIMIIAIBHOW YCIYyrd He
NpeyCMOTPEHO.

2.4.3. HampaBieHue [OKyMEHTa, SIBISIOLIETOCS PE3yJNbTaTOM IPeNOCTaBICHUs
MyHHUIIMITATBHON  yclnyrd B (opMe  DJIEKTPOHHOINO  JOKYMEHTa,  3asBUTEIIO
OCYILECTBIISIETCST B JIeHb O(GOPMIICHHS M PErucTpalMu pe3ylibTaTa NpeJoCTaBIeHUs
MYHULIUNIATBHON YCIIYTH.

2.5. cyepripIBaroLuii IepedyeHb J0KyMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
3aKOHOZATEIbHBIMH WJIM UHBIMH HOPMATUBHBIMH NPABOBBIMU aKTaMH IS
IpeI0CTaBIeHUs] MyHULIUIIAIBHON YCIIYTH, @ TAKXXE YCIIYT, KOTOPbIE SBIISIOTCS
HEOOXOQUMBIMH U 00s13aTeNIbHBIMU ISl IPEAOCTABIIEHUs MyHUIUMIIATbHBIX YCIIYT,
TIOZIJIEXAIUX TPEACTABICHUIO 3asBUTEIIEM, CIIOCOOBI UX NOIY4YEHHs 3asBUTENIEM, B TOM
YHCJIe B OJIEKTPOHHOM (hopMe, OPsAI0K UX NPEeNCTaBIEHUS



2.5.1. JIns mony4eHHs MYHMLMIIAIBHOM YCIyrM 3asBUTEIb IPEACTaBISET
ClIeIyIOIIUe TOKYMEHTHI:

1) TOKYMEHT, yOCTOBEpPSIOLIMIA JTUYHOCTh (He Tpedyercs B cilyyae oOpalleHus
nocpeactBoM Enunoro, PecyGnrkanckoro nopraia);

2) IOKYMEHT, YAOCTOBEPSIIOIIUI TOJIHOMOYUS NPEICTABUTENS 3asiBUTEIS;

3) 3asBieHHE:

B (hopMe JOKyMeHTa Ha OyMakHOM Hocutene (mpuioxxeHue Ne 3 K HacTosIEeMy
aJIMHHUCTPATHBHOMY perjlaMeHTY);

B DJIEKTPOHHOM (hopMe (3amosHseTCs MOCPEACTBOM BHECEHHS COOTBETCTBYIOIMX
CBEJIEHHH B JJIEKTPOHHYIO (OpMY 3asBIEHHUS), TOANHCAHHOE B COOTBETCTBUH C
TpeOOBaHMAMH ITyHKTa 2.5.3 aJMHHHUCTPAaTHBHOIO perjaMeHTa, IpH OoOpalleHHH
nocpenctsoM Enunoro, Pecriy6nukanckoro nopraina;

4) KONMHWH JOKYMEHTOB, TOATBEPXKJAIOIUX IIPaBO IIOJNB30BaHUS  KHIIBIM
NOMEIEHHEM, 3aHUMAEMbIM rPakIaHMHOM-3asiBUTEJIEM U YJIEHAMU €ro CEMBH (ZJ0roBop,
OpJiep, PeLIeHHe O MPEeJOCTABICHNH JKHIIOTO TIOMEILEHHs U HHBIE IOKYMEHTEI);

5) KonuH JOKYMEHTOB O COCTaBe CeMeill rpa)<IaH-3asBUTeNeH (CBHAETENLCTBO O
POXIEHHH, CBHIETEJIBCTBO O 3aKIOUYeHHH Opaka, pelieHne 00 YCHIHOBJIECHUH
(ynouepeHunu), CyneOHOe pelieHre O TIPH3HAHUU YJICHOM CEMBH H T.I1.);

6) BeimMcka w3 TexHudeckux macrnoproB BTU ¢ mostaxsHeM miaHoMm (Tpu
HAJIMYMH) U KCIUIUKALUEHN.

2.5.2. 3asBleHHe W TpUIaraeMble JOKYMEHTHl MOTYT OBITh IPeACTaBIICHbI
(HampaBlieHbI) 3asiBUTEJIEM OJTHUM M3 CIIeYIOIIUX CIIOCOOO0B:

1) yepez M®IL] Ha OyMaXkHBIX HOCUTENIAX U B BHJE DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIMX TpeOOBaHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOI'O PEIJIAMEHTA;

2) nmocpenctsoM PecrybinkaHckoro noprana B 3J1€KTPOHHOM (opMme;

3) B OpraH JMYHO WJIH TOCPEICTBOM IOYTOBOM CBA3U Ha OyMa’)kHOM HOCHUTEJIE.
3asBlleHHe W TpUjaraeMble JOKYMEHTBI, IIpU HAIPaBIEHUU IOCPEACTBOM IIOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAaHOBIIEHHOM TOPSJIKE.

2.5.3. 3asBineHue NMpu HampasieHuu nocpeactsom Exunoro, Pecry6nukanckoro
1opTajia MoANUCHIBACTCS MPOCTON 3JIEKTPOHHOM MOANUCKHIO 3asBUTEIIA.

Jlnst mosTydeHust POCTOM 3JIEKTPOHHOM TOMKUCH 3asIBUTEINO HEOOXOAUMO NPOHTH
npoueaypy perucrpanun (ayrentudpukanun) B ECHUA, a taxke noaATBepaIuTh YYETHYIO
3aIUCh.

DJeKTPOHHBI JOKYMEHT (9JIeKTpPOHHBIH 00pa3 JOKyMEeHTa), YKa3aHHBIH B
NOANMYHKTe 2 TMyHKTa 2.5.1 aJIMUHMCTPAaTUBHOIO PErJIaMeHTa, 3aBEPSAETCs YCHIIEHHOH
KBaJIM(UIIMPOBAHHON MOJAMUCHIO JIMII, YIOJHOMOYEHHBIX Ha CO3[]aHME M IMOJIKMCAHUE
TaKUX JOKYMEHTOB, B TOM YHCJIE€ HOTapUYyCaMHU.

DJeKTPOHHBIE TOKYMEHTHI (3JIEKTpOHHBIE 00pa3bl JOKYMEHTOB), IIpUlaraeéMble K
3asBJICHHIO, B TOM YHCJIe JOBEPEHHOCTH, HANPaBIIsAOTCs B BUJe (aityioB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 Mbaiit.

KayecTBO npenocTaBisieMbIX 3J€KTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B
JIOKYMEHTOB) IOJDKHO TO3BOJISITH B IOJIHOM O0BEME INMPOYUTATh TEKCT NOKYMEHTa M
pacro3HaTh PeKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpeniaetcsi TpeOOBaATh OT 3asBUTEIIS:



1) mpencraBneHusi JOKyMEHTOB U MH(GOPMAIMU WM OCYLIECTBIECHUS IEHCTBHH,
Npe/CTaBIeHUe WM OCYILECTBIEHHE KOTOPHIX He MpPeayCMOTPEHO HOPMATHBHBIMH
NPaBOBHIMM aKTaMM, pPEryJUPYIOUIMMH OTHOLIEHHS, BO3HUKAIOIIHE B CBSA3H C
NpeAOoCTaBlIeHUEM MYHHUILIMIIAIbHON YCIyTH;

2) ocyuiecTBICHHs JEHCTBUHM, B TOM 4YHCJIE COIJIACOBaHMI, HEOOXOIUMBIX JIJIs
NOJyYeHUss MYHHUIMIAIBHOM YCIYyIM U CBS3aHHBIX C OOpalleHHeM B HHBIE
rocy/lapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIpaBJIeHHS, OpraHHW3allud, 3a
UCKIIIOYEHHEeM T[IOJlyYyeHHs YCIYyr U TOJy4YeHHUs JOKYMEHTOB U HWH(OpMAIUH,
NpeIOCTaBIIsIEMBIX B pe3yJIbTaTe MPelOCTAaBICHUS TAKUX YCIIYT, BKIIIOYEHHBIX B IEPEYHH,
yka3aHHble B yactu 1 crateu 9 ®DenepanpHoro 3akoHa Ne 210-®P3 (HeoOXOAUMBIX H
00s13aTeNBbHBIX YCIIYT);

3) nmpexacraBieHHs JOKYMEHTOB W HMH(OpPMalWH, OTCYTCTBHE U (W)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAIUCH NMPHU TEPBOHAYAIBHOM OTKa3e B NpHEME
JIOKYMEHTOB, HEOOXOAMMBIX JUISl NMPEJOCTaBIEHUS] MYHUIUMAIBHON YCIyrd, JTu0O B
Npel0CTaBIeHUH MyHUIIMNIAIBHOMN YCIIyTH, 32 UCKITIOUEHHEM CIIEAYIOIIUX CITy4aeB:

a) u3MeHeHHe TpeOOBaHMII HOPMATUBHBIX IPABOBBIX aKTOB, KaCAIOLIHXCS
NpeoCTaBlIeH!Us] MyHULIUIIABHOM YCIIYTH, TIOC/Ie IepBOHAYIbHOM ITOa4YH 3asBJICHHS O
NpeAOCTaBI€HUN MyHHUIIUNIAIbHON YCITYTH;

0) Hanmuuue omwMOOK B 3asBJICHUU O MPEJOCTAaBICHUH MYHULIMNAIBLHOW YCIyTH H
JIOKYMEHTaX, TOJAAHHBIX 3asBUTEJEM IIOC/ie IepBOHAYAJIbHOIO OTKa3a B IpHEME
JOKyMEHTOB, HEOOXOIMMBIX ISl MPeJOCTaBICHUS MYHHMLUMNAIBLHOW YCIyrH, JIHOO B
NpeloCTaBIeHUH MyHULIMNIAJIbHON YCIIYTH U HEe BKJIIOUEHHBIX B MPEJICTaBIEHHBIN paHee
KOMILJIEKT JOKyMEHTOB,

B) UCTEYEHHE CpOKa NEeHCTBUS NOKYMEHTOB WM W3MEHEeHHe WH(OPMAIIUH Moce
NIepBOHAYAJILHOTO OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX JJIS MPeOCTaBICHHS
MYHHULUNAIBHON YCIIyTH, TM00 B IPENOCTaBIEHUH MYHUIMIIATBHOMN YCIyTH;

I) BBISIBICHME JOKYMEHTAJbHO TNOATBEPXKIAEHHOro (akta (IpHU3HAKOB)
OIMOOYHOTO WJIM TNPOTUBONPABHOTO AeicTBUs (Oe3neHCTBHsI) MODKHOCTHOTO JIUIA
Oprana, pabotHunka MOILl, npu nepBoHa4aJbHOM OTKa3e B NpUEME JIOKYMEHTOB,
HEOOXOUMBIX ISl TIPEAOCTaBICHUs] MyHUIIUNAIBHOM YCIIyTH, THOO B MPeIOCTaBIEHHH
MyHHMLUNAJIBHONW YCJIYTH, O 4Ye€M B NMHCbMEHHOM BHJE 3a TOAMHMCHIO PYKOBOJIUTES
Oprana npu nepBOHA4YaJbHOM OTKa3e B NIpHeMe IOKYMEHTOB, HEOOXOIUMBIX JIJIs
NpefoCTaBlIeHUs] MYHHULMNAJIbHONW YCIYTH, YyBEAOMISETCS 3asBHUTENb, a TaKXKe
NPUHOCSATCS U3BUHEHMS 32 JIOCTABJICHHBIE HEY100CTBa;

4) mpenocraBieHuss Ha OyMaXHOM HOCHUTeNle JOKYMEHTOB W HH(MDOpMAIHH,
3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBepeHbl B COOTBETCTBUU C MyHKTOM 7.2
yacTi 1 craten 16 @enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4yaeB, €CIIU
HaHeCeHHe OTMETOK Ha TaKue JOKYMEHTHI JIM0O MX M3BATHE SBJISETCS HEOOXOIMMBIM
YCJIOBHEM NPENOCTABIEHHs IOCYJapCTBEHHON WJIM MYHUIMNAIBHOW YCIYTH, U HHBIX
Clly4yaeB, yCTaHOBJIEHHBIX (e/iepaIbHBIMH 3aKOHAMH.

2.6. UcuepnbiBaromuii nepeuyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU IIPABOBBIMH aKTaMH JJIsl IPEIOCTABIEHUS MyHUIIUTIAIBHOM YCITyTH,
KOTOPBIE HaXOAATCS B PaClOPSDKEHUH IOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO



CaMOyIpaBJICHHUS U ITOABEAOMCTBECHHBIX I'OCY1apCTBEHHBIM OpraHaM MUJIM OpraHam
MECTHOI'O0 CaMOYIIpaBJICHUA opraHmaum‘/’I U KOTOPBIE 3asBUTEIIb BIIPABE IPEACTABUTH, a
TaKXe CIocoOBI UX IMMOJIYYC€HHUS 3asiBUTECIIIMHA, B TOM YHUCJIC B BHCKTpOHHOﬁ Q)opMe,
MNOPAAOK UX IPEACTABICHUSA, I‘OC}’IIapCTBeHHI)Iﬁ opras, opraH MECTHOI'O
CaMOYIIpaBJICHUA 1160 opraHnusaliysi, B paCllOpsO>K€HUH KOTOPBIX HAXOAATCSA JaHHBIC
AOKYMECHTBI

2.6.1. Ilomy4arotcs B paMKax MeXBeIOMCTBEHHOT'O B3aUMO/I€HCTBUS:

1) BemmMcka u3 EnuHOro rocyapcTBeHHOro peectpa HEIBH)KUMOCTH O TpaBax
OTAENBHOIO JIMLAa Ha HUMelouMecs (MMeBLIMECS) y Hero OOBEeKTHl HeIBHKHMOTO
UMylecTBa (Ha KaXAOro JeecrnocoOHOro 4jeHa CeMbH 3asBHTENS 3a MATh JIET,
NpeaIIecTBYIOLUX NToAave 3asBieHus ) - Pocpeectp;

2) cBeIeHHUs O PEerMCTpaLluy rpaxkJIaH;

3) cBeneHus o IeicTByIOLIEM nacnopTe rpaxaanuHa Poccuiickoit enepannu —
MB/] Poccuu;

4) cBefeHMs O HOTapHaJIbHOW JOBepeHHOCTH — DenepanbHas HOTapHaIbHas
nasara.

2.6.2. 3asBuTenb BIpaBe NpPEJOCTAaBUTh JAOKYMEHTHI (CBEIEHHs), YKa3aHHbIE B
noAnyHKrax 1 - 2 mynkra 2.6.1 aiMMHUCTPaTUBHOI'O perjiaMeHTa, B (hopMe JIeKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOW KBaIU(DULUUPOBAHHOW TMOAMMUCHIO  JIHII,
YIIOJIHOMOYEHHBIX Ha CO3JaHME M MOANMCAHUE TaKUX JIOKyMEHTOB, IpH TIojaaye
3asBIICHUS.

2.6.3. HempencraBnenue (HecBOeBpeMEHHOE INpeCTaBICHUE) YKa3aHHBIMH B
nyHKTe 2.6.1 aAMHMHHCTPAaTHBHOIO perjaMeHTa OpraHaMH T'OCYNapCTBEHHON BJacTH,
OpraHaMM MECTHOIO CaMOYIIpaBJICHHUS, OpraHM3alUsIMH IOKYMEHTOB W CBEICHHM He
MOJXET SBJISATHCS OCHOBAHMEM ISl OTKa3a B IPEJOCTaBI€HUU MYHULIMNIAIIBLHOM YCITYTH.

2.6.4. JlomwxHocTHOe nMLO M (WnM) pabOTHHUK, yKa3aHHBIX B myHKTe 2.6.1
aJIMUHMCTPAaTMBHOIO perjlaMeHTa OpraHOB M OpraHu3alllii, He TMpeICTaBUBIIHE
(HECBOEBpPEMEHHO IPE/CTaBUBIINE) 3alpOIICHHbIE M HAXOISIIMECS B PacloOpsyKEHHH
JOKYMEHT WJIM CBEACHHs, NOAJIeKAT afMUHUCTPATUBHOMN, JUCLMIUIMHAPHONW WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJaTeNLCTBOM Poccuiickoii Meneparyy.

2.6.5. 3ampemmaeTcs TpeOOBaTh OT 3asBUTEINS IOKYMEHTBI CBEIEHHS, B TOM YHCIIE
TIOATBEPKIAIOIIYe BHECEHHE 3asiBUTENIEM IJIaThl 3a MpeJoCTaBlIeHHe MYHHUIUIAIBHOM
YCIIyTH, HAXOJAIIMECS B paclopsHKEHUU TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOyYIIpaBJIEHHs] M TIOABENOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYIIpaBJIeHHs] OpraHU3aIuii.

Henpencrasnenue 3asBuTeNeM JOKyMEHTOB, COJAEpP)KAIUMX CBEICHHS, KOTOPhIE
HAaXONATCA B  PACHOPSDKEHUH TOCYINApCTBEHHBIX OpraHOB, OpPraHOB MECTHOI'O
CaMOYIpaBJIEHUs! M IOABENOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOIO CaMOYIIpaBJI€HUs] OpraHU3allvii, He SBJISETCS OCHOBAaHHEM JUIS OTKa3a
3asBUTEIIO B IIPEIOCTABICHUHY MyHHULIMIIATBHOM yCIyTH.



2.7. VicuepnbiBaronuii nepedeHb OCHOBaHUM JUIS OTKa3a B MpUEMe JOKYMEHTOB,
HEeOOXOMUMBIX IS TIPEAOCTABIEHHS MyHHIIUNIAIBHON YCITyTH

2.7.1. OcHOBaHMSMM MJi1 OTKa3a B INpPUEME JOKYMEHTOB, HEOOXOIUMBIX s
NpeJOoCTaBIeHUS MyHULIUTTAJIBHOW YCIIYTH, SIBIISIFOTCS:

1) nmnpencraBieHHblE 3asBUTENEM JOKYMEHTBI COJAEp)KaT TOMYUCTKUA M
UCTpaBJIeHUs] TEKCTa, HE 3aBEPEHHbIEC B MOPSAKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoii @enepanuu;

2) JDOKYMEHTBHI COJAepXaT IMOBPEXJICHUs, HaJIMYME KOTOPBIX HE IO3BOJSET B
TIOJTHOM 00BeMe MCIOJTb30BaTh HH(OPMALIMIO U CBEICHUS, COJIepKAILlUecs B JOKyMEHTaX
JUISI IPEOCTABJICHUSI MyHUIIMIIAJIBHOM YCIIyTH;

3) npencraBneHHbIE AOKYMEHTHl WJIM CBEINCHMS YTPAaTWIM CUIIy Ha MOMEHT
oOpaleHuss 3a MyHUIUMAJIBHOW ycIyroil (JOKyMEHT, yJOCTOBEPSIOIIMNA MOJTHOMOYHUS
Npe/ICTABUTEIS 3asBUTENIS, B ClIydae oOpallieHHs 3a peJOCTaBIeHUeM MyHHULIUIAIbHON
YCIYTH yKa3aHHBIM JIMLIOM);

4) noxaya 3asiBI€HUS O IPEIOCTaBICHUH MYHULIUNIAJIBHOM YCIYTd U JOKYMEHTOB,
HeOOXOAUMBIX JJIS PEAOCTaBIeHUS MyHHLIMIIAIBHOM YCIIyTH, B 3JIEKTPOHHOU (opme ¢
HapylIeHHeM yCTaHOBJIEHHBIX TpeOOBaHUM;

5) HeKOppeKTHOe 3anojiHeHne 00s3aTeNbHbIX NoJel B (popMe 3asBIEHHS, B TOM
yuclie B MHTEpaKTUBHON (opme 3asBienus Ha Exunom, Pecnybiukanckom mnopraine
(HemocToBepHOE, HEMOTHOE, JTMOO HeMpaBUJILHOE 3aTI0JTHEHHE );

6) npencTaBleHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOOUMBIX MJIst
NpeOCTaBIeHUS] MyHULIMITAJIBHOM YCIIYTH;

7) 3asBIEHHE O NPEJOCTaBICHUM YCIYyrd INOJAHO B OpraH IOCYyJapCTBEHHOMN
BJIACTU, OPTaH MECTHOI'O CaMOYIPABJICHUs WM OPraHU3allUIO, B IIOJHOMOYMS KOTOPBIX
HE BXOJMT MPeI0CTaBICHUE MyHULIMIIAJIBHON yCIIyTH;

8) HecoOmoIeHne ycTaHOBIEHHBIX cTaThel 11 PenepanbHOro 3akoHa ot 6 anpens
2011 roma Ne 63-®3 «OO6 »dIeKTPOHHOW TIOANMUCH» YCJIOBUH TpPU3HAHUS
NeCTBUTENILHOCTU YCUIICHHON KBaTM(PUIIMPOBAHHOM 3JIEKTPOHHOM MOAIKUCH.

2.7.2. IlepeyeHb OCHOBaHMIA 1151 OTKa3a B IpUeMe JOKyMEHTOB, HEOOXOAUMBIX J1JIsi
NOJyYEHUS] MyHULIUNIAJbHOM YCIIYTH, SBJISIETCS] HCUEPIBIBAIOLIUM.

2.7.3. Pemienue 06 oTka3se B pueMe 3asiBJIeHUs] U JOKYMEHTOB, HEOOXOAMMBIX 115t
Npe0CTaBlIeHUs] MyHULIUTIAIBHOM YCITYT'H, MOXeT ObITh MPUHATO KaK BO BpeMsl Ipuema
3asBUTENS, TaK M IOCNE TOJYYEHHS OTBETCTBEHHBIM IOJDKHOCTHBIM jmiom Oprana
HeOOXOAMMBIX JUIs TPEAOCTaBIEHUs] MyHUIIMIAIIBHON YCIYTH JOKYMEHTOB (CBEIEHH ) C
MCTI0JI30BaHUEM MEXXBEIOMCTBEHHOTO MH(POPMALIMOHHOTO B3aUMOJICHCTBHUS, B CPOK, HE
NpeBbIIAIOMINNA 9 paboyux [HEH co IHS perucTpaliu 3asiBICHHUS.

2.7.4. 3anpemiaercsi OTKa3blBaTh B INpUEME 3asiBIIEHUSI M MHBIX JIOKYMEHTOB,
HEOOXOIUMBIX [l IPEIOCTaBIIeHUs] MyHULIUINIAIBHOMN YCIIYTH, B CIIy4ae €CIii 3asiBJICHHE
U JOKYMEHThI, HEOOXOQUMBIE IJIsl PENOCTABICHUS] MyHHUIUIIAJIBHON YCIIYTH, TTOAAHbI B
COOTBETCTBUM C MH(POpMaLMEN O CPOKax U MOpSAAKE MPEAOCTaBICHUS MyHULIMIIATbHON
ycnyry, onmybnukoBanHo#M Ha EnquHom noprane, Pecriybnukanckom noprase.



2.8. UcyeprnpiBatoliuii nepevyeHb OCHOBAHUMA /171 PHOCTAHOBIICHUS WIIH OTKa3a B
NpeIOCTaBIeHUU MyHHUIIUIIAIBHON YCITYTH

2.8.1. OcHoBaHus A1 NPUOCTAHOBJIECHUS MPENOCTABICHUS MYHHULUIAIBHOM
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHoBaHus U1 OTKa3a B IPEJOCTAaBICHUHA MyHULIUNIAIBHON YCIIYTH:

OcHoBaHUs 7151 TPUOCTAHOBIIEHUS NPEOCTaBICHUS YCIYTH HE NTPelyCMOTPEHBI.

OcHoBaHus 1715 OTKa3a:

1) 3agBuTENEeM TMpeACTaBlIeHbl JOKyMEHTHl He B IOJHOM o0beme, IHOO B
NPEeICTaBICHHBIX 3asBIeHUM M (WIM) JOKYMEHTaxX COAEpP)KUTCS HEenojHas Hu (WiIH)
HeJJOCTOBepHas UH(pOpMalus;

2) MOCTyIUIeHHE OTBeTa OpraHa IOCyJapCTBEHHOM BIJIACTH, OpraHa MECTHOIO
caMoymnpaBieHus: MO0 TOJBEAOMCTBEHHOW OpraHy rOCyJapCTBEHHOW BIIACTH WIIU
OpraHy MEeCTHOTO CaMOYIIpaBJIEHUS OpraHW3alliM Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBHJIETENILCTBYIOIETO 00 OTCYTCTBUH AOKyMEHTa M (M) UH(OpMAIMK, HeOOXOUMBIX
IUIS TIPEeIOCTaBICHUS MYHHUIUNAIBHONW YCIIYTH, €CIIM COOTBETCTBYIOLIMI JOKYMEHT He
OBbLI MpeICTaBIIeH 3asBUTENIEM 110 COOCTBEHHOM MHUIIMATHBE;

3) X HaHMMAaTe 0 OOMEHHMBAEMOIO JKWJIOrO IOMEUICHMS MpeABsSBIEH HCK O
pacTOp>KeHUHU WM 00 U3MEHEHHUH JOTOBOPA COLIMAIBHOIO HaiiMa JKUJIOro IOMELIEHMS;

4) mpaBO MOJIb30BaHUSI OOMEHMBAEMBIM JKWJIBIM INOMELICHHEM OCIapHUBaeTcs B
cyneOHOM TMOpsiIKe;

5) oOMeHMBaeMoe XHWJIO€ TNOMELICHHE NPU3HAHO B YCTAHOBIEHHOM MOpSIKE
HETPUTOIHBIM Il IPOXKUBAHMUS;

6) TMpPHUHATO pelleHHe O CHOCE COOTBETCTBYIOLIErO JioMa WM  €ro
nepeoOOpyJOBaHUHU JISl CTIONB30BaHMs B APYTHX LIENsX;

7) TPUHATO pelleHHe O KanMTaJIbHOM pPEMOHTE COOTBETCTBYIOIIErO JO0Ma C
NIepeyCTPONCTBOM M (WIJIH) IEPeTUIaHUPOBKOM HKHUIIBIX TIOMEIIEHUH B TOM JIOME;

8) B pesynpraTe OOMEeHa B KOMMYHAJbHYIO KBapTHUpPY BCeNSIeTCS TIpaKIaHUH,
CTpaJalolii OHOW M3 TSDKENbIX (POpM XpOHHYECKUX 3aboseBaHMi, yKa3aHHBIX B
npeaycMOTpeHHOM MyHKTOM 4 4vactu 1 crateu 51 JKwnmmHoro xoxexkca Poccuiickoi
denepanyn nepeyHe

2.8.3. Ilepeuenb OCHOBaHMW JUIsl OTKa3a B IIPEJOCTABICHUM MYHHULMIIAIBHON
YCIIYTH SIBIISI€TCSI UCUEPIIBIBAIOLIHM.

2.8.4. 3anpeniaeTcsi OTKa3bplBaTh B IIPEJOCTaBICHUMM MYHULIMIIAJIBHOM YCIYTd B
Cllyyae, €CJIM 3asBJIEHUE O IMPEJOCTaBICHUM MYHHULMIIAJBHOW YCIyrd IOJAHO B
COOTBETCTBUM C MH(OpMaLMel O CPOKax U NOpsAKe MpeoCTaBlIeHUs MyHULIUIIATbHOM
yciyru, omyonukoBanHoi Ha Equnom noprane, Pecrybnukanckom nopraie.

2.9. Ilopsinok, pa3mep U OCHOBaHMSI B3UMAHMSI TOCYJaPCTBEHHOM MOIUIMHBI WJIM UHOM
IUIaThl, B3UMAaeMOH 3a MpeI0CTaBlIeHue MyHULIMITAIBHON YCITyTH

MYHI/II.II/IHaJILHaH yciyra npe€aocCTaBJIsICTCA Ha 663B03MC3I{HOI7I OCHOBC€.



2.10. Ilepeyenp ycnyr, KOTOpBIE SBISIOTCS HEOOXOAUMBIMH U 0053aTeIbHBIMH IS
NpeJOCTaBIeHUS] MyHHLIUIIATBHOM yCIIyTH, B TOM YUCIIe CBEJICHUS O JOKYMEHTE
(moxymeHTax), BblJaBaeMOM (BbIJaBa€MbIX ) OpraHU3aIMsIMHU, y4aCTBYIOLIMMH B

NpeI0CTaBICHUH MyHULIUIIATBHBIX YCITyT

[TpenoctaBnenne HeOOXOAMMBIX M 00S3aTENILHBIX YCIYT He TpeOyeTcs.

2.11. Tlopsinok, pa3Mep ¥ OCHOBaHHs B3UMaHU IJIAThI 32 IPEJOCTaBICHHE yCIyT,
KOTOpBIE SBJISIOTCS HEOOXOIUMBIMU U 00S3aTeIbHBIMH JUIsl IPEIOCTABICHUS
MyHHMLIUNAIBHON YCIIyTH, BKJItOYasi UH(GOPMALIUIO 0 METOAMKE pacyeTa pa3Mepa TaKkon
TUIAThI

[IpenocraBnenre HeOOXOAUMBIX U 00s3aTEBHBIX YCIYT HE TpedyeTcs.

2.12. MakcuMallbHBII CPOK O’KUJIaHUS B OUepey MpH Mojiayue 3arnpoca o
IIPEOCTABIEHUH MYHHMIMIIAJIIBHOMN YCIIYTH, YCIYTH, IPEJOCTABISIEMON OpraHu3aluei,
y4acTBYIOLIEH B IPEJIOCTaBICHUA MyHULIMNIAIBHON YCIIyTH, U TIPH MOTYYEHUU
pe3yJibTara IIpeJlOCTaBIeHHs TAKUX yCIIyT

2.12.1. Bpems oxuaaHus Npu noaaye 3asBJIeHUs Ha MOJTyYeHUE MyHHUIUIIATbHON
yciayru - He 6onee 15 MUHYT.

2.12.2. Tlpn nomy4yeHuM pe3yibTara NpeJOoCTaBIECHUS MYHHMIMIAIBHOW YCIyTH
MaKCHUMAaJIbHBIHA CPOK 0XKMIAHUS B OYepey He I0JDKEH NMPeBBIaTh 15 MUHYT.

2.13. Cpok ¥ NOpsIIOK perucTpalyu 3anpoca 3asBUTENs O MPeNOCTaBICHUH
MYHHUIUIAJIBHON YCIYTH U YCIIyTH, NIPEOCTaBIsieMON OpraHu3aluel, y4acTByIolIe B
NPEIOCTaBIEHUH MYHHUIUIIAIILHOMN YCIIYyTH, B TOM YUCJIE B 3JIEKTPOHHOM (hopme

2.13.1. Ilpu nuuHoM obpamennr B M®L] B neHb nofauu 3asiBIE€HUS 3asBUTENIO
BeIjaeTcs pacnucka U3 AVC M®L] ¢ peructpaiinoHHBIM HOMEPOM, MOATBEPKAAIOIINM,
4TO 3as1BJIEHUE OTIIPABJICHO, U 1aTOM MOJa4M 3asBJICHUS.

2.13.2. Tlpu mHampaBneHMM 3asBIeHMs TmocpeAcTBoM EauHOro mopraina,
PecnybnukaHnckoro noprana 3asiBUTeNb B JIeHb TIOAAYM 3asBJICHHS MOJIyYaeT B JMUYHOM
kabuHere PecrnybnukaHckoro mopraza W 1O 3JIEKTPOHHOM IMOYTE YBEIOMIIEHHE,
NOATBEPXKJAIOLIEE, UTO 3asBICHHUE OTIPABIEHO, B KOTOPOM  YKa3bIBAIOTCS
perucTpalMOHHBIA HOMED U JaTa MOoJjauu 3asiBICHUS.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B JeHb II0Jayd 3asBJICHUS
YIIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM OpraHa 3asBUTENIO BBIJAETCS PACIUCKa U3
aBTOMaTH3UPOBAaHHONH MH(POPMAILIMOHHOW CHUCTEMBI, MpeIHa3HAYEHHOM JUIsS OKa3aHMs
rOCYZapCTBEHHBIX M MYHHMLMIAIBHBIX YCIYT, C PETUCTPALlMOHHBIM HOMEPOM, IaTOM
NI0ZIa4Yy 3asIBJICHUS U NIEpEYHEM NPECTaBICHHBIX JOKYMEHTOB.

2.14. Tpe6OBaHI/IH K ITIOMEIIEHUSIM, B KOTOPBIX NPEAOCTABIISICTCA MyHULIMIIAJIbHASA
yciyra, K 3aJlly O)XKHAaHHs, MECTaM I 3all0JIHEHHS 3alIpOCOB O NPENOCTaBICHUH



MYHHIIUNATEHON YCIyTH, HH(POPMALMOHHBIM CTEH1aM ¢ 00pa3liaMy MX 3ar0JHEHHS U
MepevYHeM JT0KyMEHTOB, HEOOXOAUMBIX JUISl IPEJOCTABIICHHUS KaX 0 MyHHIUIATEHOM
YCIIYTH, Pa3MEILEHUIO ¥ 0)OPMIICHUIO BU3YalIbHOMN, TEKCTOBOM M MyJIbTUMEAUIHOI
MH(OpMAIMH O TIOpsAKE MPeJOCTaBIEHUS TAKO! YCIIYTH, B TOM YHCIIE K 00eCIeYeHHIO
JOCTYNHOCTH J1JIsl HHBAJIM/0B yKa3aHHBIX 00BEKTOB B COOTBETCTBUH C (heIepaIbHBIM
3aKOHOJATEILCTBOM U 3aKOHOAaTeNnbcTBOM PecnybOmuku Tatapceran o conmansHoi
3alllUTe UHBAJIH/IOB

2.14.1. IlpepocraBneHne MyHULMIIAIBHOM YCIYTH OCYIIECTBIISAETCS B 3JaHUSAX U
NOMEILIEHUAX,  OOOpYOBAHHBIX MPOTUBOMOXKAPHOM  CHCTEMOM M CHCTEMOH
NOXKapOTYILIEHUS.

Mecta npuema 3asBuTeneil 00OpYyAyIOTCS HeOOXOAUMON Mebenblo s
ohopMIIeHUs] TOKYMEHTOB, HH(POPMAIHOHHBIMH CTEH/IaMH.

2.14.2. B coorBeTcTBUM C 3aKOHoJaTenbcTBOM Poccmiickoii ®enepanuu o
COLIMANIbHON 3alllMTe WHBAIKAOB B ILEIX OEeCHpensTCTBEHHOrO JOCTyna K MeCTy
IIPEOCTaBIIEHUS] MyHHULIMIIAJIIBHOM YCIIyrd o0ecreyuBaeTcs:

1) obGecneunBaercs OecnpensITCTBEHHBIH JOCTYNl WHBAIHAOB K MECTY
IIPEJOCTABIIEHUS MYHULMIAIBHON yciyru (yIoOHBIH BXOI-BBIXOJ B TIOMEILEHHUS U
nepeMelIeHre B UX npejenax);

2) Bu3yanbHas, TEKCTOBas M MyJbTUMEAWiHAs HHOPOpPMaIMs O MOpsAKe
NPEJOCTaBIeHUs] MyHUIMNIAIBHON YCIyI'M pa3MellaeTcsi B YOOOHBIX JJIs 3asiBUTENIEH
MeCTax, B TOM YHCJIE C YYETOM OIPaHUYEHHBIX BO3MOKHOCTEH WHBAIUJIOB;

3) compoBOX/EHHE WHBAINJOB, UMEIOLIMX CTOMKHE pacCTpoicTBa (hyHKIMHU
3pEHHs U CaMOCTOSATENIBHOIO NIepeABIKEHNUS, M OKa3aHHUEe UM ITOMOIIIH;

4) BO3MOXXHOCTb CAMOCTOSITENIFHOTO TNEpeBHKEHHsS T10 TEPPUTOPHH, Ha
KOTOPOH  pacrojio)KeHbl OOBEKTHl COLMAIbHOW, WHXXEHEPHOW M TPaHCIOPTHOM
MHOQPACTPYKTYp, BXOa B TaKhe OOBEKTHl M BBIXO/A M3 HHX, MOCAIKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HEro, B TOM YMCJIE C UCIIOJIb30BAaHMEM KPeCia-KOJISICKH;

5) Hajgnexaiuee pasMellleHHe O0OpyJOBaHHMS M HOCHUTeNeld WHGPOpPMAIHH,
HEeOOXOIUMBIX Ul oOecnieueHus: GecpensTCTBEHHOTO JOCTyNa MHBAJIM/OB K YCIYTaMm C
Y4€TOM OIpPaHUYEHUI UX KU3HENESTeIIbHOCTH;

6) nybnupoBaHue HEOOXOAMMOMW Ui WHBAIMJOB 3BYKOBOW M 3PHTEIBHON
MHQOpMalMK, a TakKe HaJIUCedl, 3HAKOB M HWHOW TEKCTOBOM W Trpapuyeckoii
MH(OpMallMK 3HAKAMH, BBITIOTHEHHBIMH pelibe(PHO-TOoUeUHbIM IpudTom Bpaiins;

7) nmomyck cyplonepeBoJuYruKa 1 TH(IOCYPAOTEPEBOIYHKA;

8) nomyck cobaku-IIPOBOJHUKA NIPU HATMYHMHU JOKYMEHTA, TIOATBEPIKIAIOIETO
€e crenuanbHoe OOyyeHMe M BbJaBaeMOro no ¢opMe M B TOpSOKE, KOTOpBIE
yCTaHOBJIEHBI IIPHMKa3oM MUHHUCTEpPCTBA TpyJa U COLUAIBHOM 3amMThl Poccuiickoii
®enepauun ot 22.06.2015 Ne 386 «OO6 yrBepxaeHHH (OPMBI JOKyMEHTa,
TIOATBEPKAAIOLIEr0 CIELHanbHOe oOydeHue coOaKu-IPOBOJHKMKA, W IIOpSKAa €ro
BBIIAYM.

2.14.3. TpeboBanuss B wyacTh oOecriedyeHHs [JOCTYIHOCTH JJIs MHBAJIHOB
00BEKTOB, B KOTOPBIX OCYLIECTBISETCS NpENOCTaBlIeHHE MYHUIMNAIBHON yCIyrH,
CPEICTB, MCHOJb3YEMBIX IPU IPENOCTaBIEHUH MYHHUIMIIAIBHON YCIYr'H, KOTOpBIE



ykasaHbl B moxamyHkrax 1 — 4 nyHkra 2.14.2. aJMHHHUCTpPaTHBHOTO perjiaMeHTa,
TNIPUMEHSIOTCS K 00BbEKTaM M CPe/ICTBAaM, BBEACHHBIM B 3KCILTyaTALIMIO HIIH TIPOLIEIIHM
MOJZIEpHU3ALUIO, PeKOHCTpYKLHUIO noche 1 urons 2016 roxa.

2.15. Iloka3aTenu JOCTYIHOCTH ¥ Ka4eCTBa MyHHUIIMIAIBHON YCIYIH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJIECHCTBUH 3asBUTENS C IODKHOCTHBIMH JIUIIAMH TIPH
NPENOCTaBIEHUH MYHULUIIAIIBHON YCIyTH ¥ UX NPOAOJIKUTEIBHOCTD, BO3MOKHOCTD
noJiy4eHHs HHPOPMALIMH O XO/ie IPeO0CTaBICHUS MyHHIUIIAIBHOM YCIIyTH, B TOM
YHCJIe C UCIIOIB30BAHUEM UH(OPMALIMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHIA,
BO3MOXXHOCTB JIN0O HEBO3MOYKHOCTb NOJTyYeHUs] MyHHULIUITATBHOM YCIIyTH B
MHOrO(QYHKIIMOHAJIBHOM LIEHTPE NPeIOCTaBIeH s TOCYapCTBEHHBIX U
MYHHUIMIAJIBHBIX YCIYT (B TOM YHCIIE B IOJTHOM 00BeMe), B JIIOOOM TEPPUTOPHATEHOM
No/ipa3/ieJICHHH OpraHa UCTOJIHUTENILHO PaCOPSAUTENILHOTO OpraHa MeCTHOT'O
CaMOyIpaBJIEHHUs, 110 BEIOOPY 3asBUTENS (IKCTEPPUTOPUATIBHBIN TPUHIIKII),
TIOCPEJICTBOM 3aI1poca O NPeI0CTaBIEHUH HECKOJIBKUX FOCYJapCTBEHHBIX U (HIIH)
MYHMLHUIAIBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX LIEHTPaX MPe0CTaBIeHHUS
rOCyJapCTBEHHBIX U MyHHULIMIIAIBHBIX yCIYT, IPEAYCMOTPEHHOTO cTaThei 15.1
@enepanbHoro 3akoHa Ne210-d3 (koMIUIeKCHBIH 3a1poc)

2.15.1. Tloka3zaTensiMu JOCTYMHOCTH NpPENOCTABICHUS MYHHUIMIIAIBLHON YCIyrH
SABIISIIOTCSA:

Pacroyio)KeHHOCTh IIOMEIIEHUs, B KOTOPOM BEETCs MpUeM, Bbllada JOKYMEHTOB
B 30HE JOCTYNTHOCTH OOLIIECTBEHHOTO TPAHCIIOPTA;

HallMuue HeoOXOQMMOro KOJMYECTBA CIEIUAMCTOB, a TaKKe IIOMEINEHHH, B
KOTOPBIX OCYILECTBISIETCS IPHUEM IOKYMEHTOB OT 3asiBUTEIIEH;

HaJlM4yMe MCcYepnblBalollell MHpOpMaMU O cnocobax, TOpsSOKe M CpoKax
NPEAOCTABIEHUs] MYHUIMNAIBHONW YCIyrd Ha HMH(OPMALMOHHBIX CTeHAax, EmxuHOM
noptaine, Pecriybarkanckom nopraie, opuLMaIbHOM CaiiTe MyHHUIMIIATIBHOTO paiioHa;

OKa3aHue NIOMOLIY MHBAJIM/IaM B IPEOI0JIEHUH OaphepoB, MEIIAIOIINX MOTyYEHHIO
¥MH YCIIyT HapaBHE C IpyTUMH JIMLIaMH.

2.15.2. TlokazaTensMu KayecTBa TIPEJOCTABICHUS MYHULMIAJIBHOM YCIyru
SABIISIOTCS :

1) cobmonenue cpokoB npuemMa U paCCMOTPEHHSI TOKYMEHTOB;

2) cobmozeHne cpoka NOITyYeHHUs! pe3ybTaTa MyHUIUIIAIBHOM yCIIyTH;

3) orcyTcTBHME OOOCHOBaHHBIX Kajo0 Ha HapyIIeHHUS aJIMHHHUCTPATHBHOIO
pernamMeHTa, coBepuieHHble paboTHrkamu OpraHa;

4) KONnu4ecTBO B3aUMOJEHCTBUHN 3asIBUTENS C JOJDKHOCTHBIMY Nviiamu (6e3 yueTa
KOHCYJIbTallUM):

B3aMMOJIEMCTBIE 3asBuTeNsd C paborHukamMu Oprana wimm  MOL[ npu
NPENOCTaBIEHUH  MYHHMLMIAJBHOW  YCIYTHM OCYLIECTBISETCS OAMH pa3 IpH
NpPE/ICTaBICHUH 3asBJICHHs CO BCEMH HEOOXOUMBIMU JOKYMEHTAMH;

OMH pa3 B Ciy4ae HEOOXOJMMOCTH TOJNyYeHHUsS pe3ysibTaTa IpeaoCTaBICHUs
MyHHLUNanbHOU ycinyru B Oprane uan MOL] B dopme sk3eMIuisipa 351€KTPOHHOIO
JIOKyMEeHTa Ha OyMa)KHOM HOCHTEJIE.



[IpoaOmKUTENBHOCTh OAHOTO B3aMMOJICHCTBHS 3asABHTENS C JOKHOCTHBIMH
JIMLIAMU TIpH NIPEAOCTABIIEHUH MYHUIUIIAJIILHON yCIIyTH He NMPEeBbIIIaeT 15 MUHYT.

3asBHTENb BIpaBe OLEHUTh KAY€CTBO NpeI0CTaBIeHHS MyHUIIUNIAIBHON YCIYTH C
IOMOLIBIO YCTPOMCTB TOABWXHOM paanoTene(OHHOM CBSA3M, C HCIOJIb30BaHHEM
PecnybnukaHnckoro noprasna, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undpopmanus o xozne NpeAoCTaBIeHHS MYHULUMAIBHON YCIyTH MOXET
ObITh MONMy4YeHa 3asBUTENEeM B JUYHOM kabuHere Ha EjauHom mnoprane,
Pecny6nukanckom noptane, B Oprane, MOLI.

2.15.4. TlpenocraBieHre MYHULMIAIBHOW YCIYyT'M OCYIIECTBISIETCS B JIHOOOM
M®I] no BeIOOpY 3asBUTENs HE3aBUCUMO OT MeCTa €ro XXHUTEIbCTBA WJIM MeCTa
daxTuyeckoro npoxxuanus (npedbiBanus) Ha Tepputopun Pecmybnuku Tatapcran no
HKCTEPPUTOPUAIIBHOMY IIPUHLIUITY.

MyHuuMnanpHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIIpoca He IPeJIOCTaBIIsSIeTCS.

2.16. NHble TpeGOBaHuUS, B TOM YUCJIE€ YUYUTHIBAIOIIUE OCOOEHHOCTU NPEeOCTaBICHUS
MYHHULUITATBHON YCIIYTH MO 3KCTEPPUTOPHATBHOMY NMPUHIIMITY (B CiIydae, ecliu
MYHHLHUIATbHAS yCIyTra MpeIoCTaBIIseTCs 10 SKCTEPPUTOPUATIEHOMY IPUHIIMITY) U
0COOEHHOCTH MPeIOCTABICHUS MyHULIUTTATBHON YCIYTH B 3JIEKTPOHHOU (opme

2.16.1. Ilpn mpenocTaBieHUH MYHHULMIAIBHOW YCIyTH B DJIEKTPOHHOH (opme
3asiBUTEJIb BIIPaBE:

1) momyuuts uHGOPMALMIO O TIOPsAAKE W CpoKax IpeloCTaBIECHUS
MYHHUIMIIAIBHOM YCIIyTH, pa3MmelleHHyio Ha Eaunom mnoprane, PecrnyGnukanckom
nopTae;

2) mojaTh 3asBJIEHWE O NPEJOCTABICHUM MYHHULMNAIBHOH YCIYIM U HHbIE
JIOKYMEHTBI, He0OOXOJUMBIE JIsl IPEOCTaBICHNUs MyHULIMIIAJbHON YyCIYyTH, B TOM YHCIIE
JOKYMEHTBI ¥ MH(OPMAIHIO, SJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEpeHbI B
COOTBETCTBUH C MyHKTOM 7.2 yactu | crateu 16 ®enepanpHoro 3akona Ne 210-03, ¢
ucnojbs3oBanueM Ennnoro, Pecny6nmkanckoro noprana;

3) MONyYUTh CBEACHUS O XOJE BBINOJIHEHUS 3asBICHUI O NpeNoCTaBICHUU
MYHUIIMIIAJILHOW YCITyTH, TIO/IaHHBIX B 3JIEKTPOHHOH (opme;

4) oCylLIeCTBUTH OLICHKY KayecTBa NpeI0CTaBIEHUs] MyHULIUIIAIbHON YCIIYTH;

5) mony4MTh pe3yNbTaT MpPeNOCTaBlIEHHs MYHULMNAIBHOW YCIyrn B ¢opme
3JIEKTPOHHOTO JOKYMEHTA;

6) nopnath xkanoly Ha pelieHue u aeiictBue (0e3neiictBue) Oprana, a TaKke ero
NOJDKHOCTHBIX  JIML, MYHHULMNAJIBHBIX  CIyXallux nocpenctsoM  Enunoro,
PecnybGnukanckoro ropraia, roprajia benepanpHOi rocy1apCTBEHHOM
UHGOPMAIIMOHHOM CUCTEMBI, o0ecreunBarollell npoiecc nocynedHoro (BHeCcy1e0HOro)
00>aJloBaHUs pellIeHUul U IelcTBUM (Oe31eHCTBUS ), COBEPIIEHHBIX MPU NMPEOCTaBICHUN
rOCyJlapCTBEHHBIX W MYHHULMNAJIBHBIX YCIYyT OpraHamH, IpefoCTaBISIOIIMMHU
rOCyJJapCTBEHHblE M MYHHULMNAJIbHBIE YCIYI'HM, WX JOJDKHOCTHBIMHU JIMLIAMH,
rocy/1lapCTBEHHbIMU U MYHULIMNTAJIbHBIMU CITy>KaIllUMH.



2.16.2. ®opmupoBaHHe 3asBICHUS OCYIIECTBISAETCS IMOCPEACTBOM 3aIOIHEHHS
3NEKTPOHHOM (opMmbl 3asBineHus Ha Enunoro, PecmyGimkanckom noprame Ge3
HEOOXOMMOCTH JIOTIOJIHUTENbHOMN MTOIauH 3asiBIIeHHs B KaKOH-1H60 HHOM (opMme.

2.16.3. Ilpu popmupoBaHuH 3asiBIEeHHs 00ECIIEYNBACTCS:

1) BO3MOXHOCTH KONMHMPOBaHHS M COXPAHEHWUs 3asBICHHUS U MHBIX JOKYMEHTOB,
HEeOOXOAMMBIX JUIS IPEIOCTaBICHHUS YCIIyTH;

2) BO3MOXHOCTPH 3aNlOJHEHUS] HECKOJIBKUMH 3asBHUTENSIMH OJHOM 3JI€KTPOHHOM
(GopMbI 3asBNEeHMS NpH OOpallleHWH 3a yCIyraMH, IpearoJiaraloliMy HarpaBieHue
COBMECTHOI'O 3as1BJICHUsI HECKOJIbKMMHM 3asiBUTEIISIMHU;

3) BO3MOXXHOCTh Ne4YaTH Ha OyMa)KHOM HOCHTeJe KOIHH 3JIEKTPOHHOM (hOpMBI
3as1BJICHUS;

4) coxpaHeHHe paHee BBEJEHHBIX B 3JIEKTPOHHYIO (JOPMY 3asBJIeHHs 3HAUCHHUIT B
000 MOMEHT 110 XKeJIaHHIO MOJIb30BaTeNsl, B TOM YKCJIE IIPH BO3HMKHOBEHUHU OIINOOK
BBOJIa ¥ BO3BpATe /Il TOBTOPHOI'O BBOJIA 3HAYEHHH B 3JIEKTPOHHYIO (hOpMY 3asiBIICHHS;

5) 3anonHeHue TmoOJeH JNeKTPOHHOM (OpPMBI 3asBIEHHS [0 Hayaja BBOJAA
CBEJICHMH 3asBMTEJIEM C HCIOJNb30BaHUEM CBeJeHMH, pasMmemeHHBIX B ECUA, u
CBeJleHuH, omybnukoBaHHBIX Ha EnmnHoro, PecnyGnukaHckom moprane, B 4YacT,
KacalolIEHCsl CBEICHUM, OTCYTCTBYIOLIMX B €IMHOM CHCTeMe WIEHTH(OUKALUH |
ayTeHTU(UKALIUY;

6) BO3MOXXHOCTH BEpHYThCS Ha JII0OOI M3 3TAamoB 3allOJHEHHUs 3JIEKTPOHHOM
(GopMmel 3asBeHus €3 oTepu paHee BBEEHHOM HH(POPMAILWH;

7) BO3MOXHOCTb JIOCTyNa 3asBUTENs K paHee MOJAHHBIM WM 3asBICHUSM B
TEYEHHE HEe MEHee OJIHOIO rojia, a TakXke YaCTUYHO ChOPMUPOBAHHEBIM 3asBJIECHHIM - B
TeYeHHe He MeHee 3 MecCsIIIeB.

2.16.4. 3anuce 3asBuTenei Ha npueM B M®IL] (nanee - 3anuce) ocyiecTBiseTcs
nocpeactsom Exunoro, Pecriy6imkanckoro nopraina, Tenedona KontakT-iientpa ML,

3asgBUTENIO NPEJOCTABNISAETCS BO3MOXKHOCTh 3allUCH Ha J100Ble CBOOOMHBIE AT
npuemMa JiaTy ¥ BpeMsl B MpeJiefiaX YCTaHOBJIEHHOTO B MHOTO(YHKI[MOHATBHOM LIEHTpPE
rpaduka npuema.

3anuch Ha ONpe/eeHHYIO aTy 3aKaHYMBAeTCs 3a CYTKH JI0 HACTYIUIEHMS JTOil
JaThl.

Jls ocyuecTBIeHHs IpeBApUTENHHON 3aUCH IOCPEICTBOM PecmyGnmKancKoro
MopTaja 3asBUTEII0 HEOOXOAMMO yKa3aTh 3alpallliBaeMble CHCTEMON JaHHbIE, B TOM
qucie:

(Gamuimio, UMsl, 0TYECTBO (IIPU HATHYHH);

HOMep TenedoHa;

aJZipec 3JIEKTPOHHOM MOYTHI (I10 JKEJIaHHIO);

XKeJlaeMylo JaTy U BpeMs Mpuema.

B ciyyae HeCOOTBETCTBHMs CBENECHMH, KOTOpble COOOLIMI 3asBUTENb IIPU
NpeIBAPUTENILHON 3alUCH, JHOKYMEHTaM, NpEJCTaBICHHBIM 3asBUTENIEM TIPH JHYHOM
npyeMe, TIpe/IBapUTeNbHAas 3alIUCh aHHYJIUPYETCS.

ITpy ocymecTBIeHHM NpeABapUTENBHON 3alUCH 3asBUTENI0 ObeCcCleunuBaeTCs
BO3MOXXHOCTh paclreyaTaTh TaJIOH-NIOATBEpXAeHue. B ciiydae, eciu 3asBUTENb COOOIIUT
aJipec JNIEKTPOHHOW IMOYTHI, HAa yKa3aHHBIH aJipec TakXe HalpaBiseTcss MHPOpMaIHs O



TNOATBEPKCHUM NPEABAPUTENIBHOM 3allUCH C yKa3aHMEM JaThl, BPEeMEHH M MecTa
npuema.

[Ipu ocymecTBaeHMH IpeABapUTENBHON 3alMCH 3asABHTEIb B 00S3aTeIbHOM
nopsizike HHPOPMHUPYETCs O TOM, YTO IIpeIBApUTENIbHAS 3alUCh aHHYJIHUPYETCs B Cydae
€ro HesBKM 110 UCTE€YEHHHU 15 MUHYT C Ha3HAYEHHOTO BPEMEHH IpHeMa.

3asBuTeNb B M000€ BpeMs BIIpaBe OTKAa3aThCs OT NPeaBapUTEIbHOMN 3aMHCH.

3anpernaercs TpeOoBaTh OT 3asBHTENS COBEPIIEHHMS HMHBIX eHCTBH, Kpome
NPOXOXK/CHHS UACHTU(DUKALUM U ayTeHTH(UKALIMK B COOTBETCTBUM ¢ HOPMATHBHBIMH
NpaBOBBIMU akTaMu Poccuiickori DeznepanuM, ykasaHUs el TpHeMa, a TakkKe
NpEe/IOCTaBICHUs CBEICHHH, HEOOXOAMMBIX Ul pacyeTa UIMTEIbHOCTH BPEMEHHOIO
MHTEpBaJa, KOTOPhIH HE0OX0AUMO 3a0pOHUPOBATH /ISl IPHEMA.

3. CocraB, nocj1e10BaTeIbLHOCTh H CPOKH BBINOJHEHHS AIMHHHCTPATHBHBIX
npoueayp, Tped0oOBaHHsI K NOPSIAKY HX BBHINOJHEHHSI, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHHSI AIMMHHCTPATHBHLIX NPOLEYP B 3JIeKTPOHHO# GopMme, a TaAKKe

0COOEHHOCTH BbINOJTHEHHs AIMHHHCTPATHBHBIX NpoLeayp B
MHOTO(YHKIHOHAJIbHBIX LEHTPaxX

3.1. Onucanue nocnen0BaTeNbHOCTH ACHCTBUI PH NPENOCTaBIEHHH
MYHHUIUIIAJIBHOU YCIIyTH

3.1.1. IlpenocTaBnenyie MyHULUNAIBHON YCIyTH BKIIOYAeT B cebsi clieaylolue
aJIMUHUCTPATUBHBIE TPOLIETYPHI:

1) KOHCYIbTUPOBaHKE 3asBUTEIIS;

2) IpUHATHE W PAacCMOTPEHHE KOMIUIEKTa IOKYMEHTOB, IIpeACTaBIEHHBIX
3asiBUTEJIEM;

3) HampaBlieHHe MEeXBEJOMCTBEHHBIX 3alpOCOB B OpraHbl, y4acTBYIOLIME B
NPENOCTaBIEHUN MyHULIUTIAJILHON YCITYTH;

4) paccMOTpeHHe JOKyMEHTOB KOMHCCHEN

5) NOAroTOBKa pe3ysbTaTa MyHHUIIMIAIBHON YCIYIH;

6) Bbiaya (HanpaBeHHe) 3aIBUTENIO pe3yJibTaTa MyHHIMIIAILHOM YCIyrH;

7) ucnpaBlieHHe TEXHUYECKHUX OLIMOOK.

3.2. Oka3aHue KOHCYJIbTAIMH 3asiBUTEIIIO

3.2.1. OcHoBaHMEM Hayana BBINOJHEHHS AaJAMHHHCTPATHBHOM MpOLELypbl
SABISIETC  OOpallleHHe 3asBUTENsl 0 BONPOCAM, CBSI3aHHBIM C IIPEJOCTaBICHHEM
MYHHULIUIIAIIBHOU YCIIyTH.

JoMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aJIMUHUCTPATUBHOM NMPOLIEYPHI, ABISETCS:

npu obpatenuu 3asutens B MOL] — paborauk MOL];

npu oOpameHuu 3asButenss B OpraH — 3aMecTUTeNb HayaJlbHHKA OTHENA
MH(PaCTPYKTypHOTO pa3BUTHS (Hajiee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIBTUPOBaHHE).



3.2.2. 3asBuTenb BIpaBe OOpaTUTBCA 3a KOHCYIbTAalMel O MOPSIKE M CPOKAX
NpeOoCTaBIeHUs MyHUIIMNATbHOU yCiryrd B MOL] nu4Ho 1 1o TenedoHy u 371€KTpOHHOI
1ouTe.

Pabornrk M®IL] KOHCY/NBTHPYET 3asfBUTENS, B TOM YHCIE 1O COCTaBy, (popme
NPECTaBISEMOM TOKYMEHTAMU M JPYTUM BOIIPOCAM ISl TIOJMyYEHUS MyHHULUNAIBHON
YCIIyTH.

3asBUTENb MOXET IOMyYHTh HWHGOPMAIMIO O TOpSAKE IPENOCTABICHHS
MYHHLMIAIBHON YCIyTH Ha opuimansHoM caiite ML http:/mfcl6.tatarstan.ru.

AZIMAHMCTPAaTHBHBIE TIPOLENYpbI, YCTaHABIMBAeMble HACTOSIIMM IIYHKTOM,
BBINIOJIHAIOTCS B IeHb OOpallleHHs 3asiBUTEIS.

PesynbraraMyd  BBINOJHEHHS  AJMUHHUCTPATHBHBIX NPOLENAYp  SBISIOTCA:
KOHCYJIBTAIlHs 10 COCTaBY, (hopMe Npe/ICTaBIsIeMOi JOKYMEHTAIINH H APYTHM BOIIPOCaM,
HEOOXOIUMBIM /IS TTOTyYeHHUs] MyHULMITATLHOM YCIYTH.

3.2.3. 3asBurens Bpase 06paTuThes B OpraH no Tene(oHy U 3IeKTPOHHOI 1oyTe,
a TaKkKe TOJNyYHTh KOHCynbTanMio Ha ExunoMm, PecnyGnukanckom mopTaie, caiite
Oprana o nopsake ¥ Cpokax IpeZ0CTaBICHNS MyHHIMIIAIBHON YCIyTH, B TOM YHCIIE IO
cocTaBy, (hopMme MpesCTaBIseMON JOKyMEHTAMH U JPYTUM BONIPOCAM IS TOJTydeHUS
MYHHUILUIIATBHON YCIIYTH.

JIOJDKHOCTHOE  JIMII0, OTBETCTBEHHOE 3a KOHCYJIbTHPOBaHHWE HH()OPMHUPYET
3asBMTENIS B COOTBETCTBMM C TpeOOBaHUSAMU NyHKTa 1.3.4 aIMHHHCTPaTUBHOIO
periaMeHTa.

AJIMUHUCTpaTUBHBIE TIPOLEAYPhl, yCTAaHABIMBAEMble HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B T€YEHHE TpeX pabouux JHEH Co AHS MOCTYIUIEHUs OOpalleHusl.

PesynpraTaMy  BBINOJHEHUS  aJMHUHHUCTPATUBHBIX  TPOLEAYP  SBISIOTCS:
KOHCYJbTallUd IO COCTaBy, (OpMe IpeACTaBIsIeMOil MIOKYMEHTAlUH H JPYIHM
BOIIPOCaM, HEOOXOAUMBIM JUIsl IOTy4Y€HHUs] MyHHULIMIIATBHOM yCITyTH.

3.3. IlpunsTHe U paccCMOTpeHHE KOMIUIEKTa JOKYMEHTOB,
IIPEJICTaBJIEHHBIX 3asBUTENIEM

3.3.1. IlpueM NOKYMEHTOB Ul NMPEAOCTaBIEHUS] MyHULUNAIBHOW yCIyrH 4Yepes
M®OI] unu ynanenHoe pabouee mecro M®LI,

3.3.1.1. 3asButens (npeacraBuTeNb 3asBUTeNs) odpaiaercs B M®L] ¢ 3anpocom
O TPENOCTAaBJIE€HUWH MYHHULMIIAIBHOM YCIYrM W TNPEACTaBIsSeT JOKyMEHTH B
COOTBETCTBUH C ITyHKTOM 2.5 aIMUHUCTPATUBHOTO pPerjaMeHTa.

3.3.1.2. Pabotauk M®L], Benyumii npuem 3asiBlIeHHUIA:

onpezenser npeaMer oOpamieHus;

YZAOCTOBEpSIET TUYHOCTH 3asBUTEJIS;

NPOBOJUT IPOBEPKY MOJHOMOYMH JIUIIA, TOAAIOIIETO JOKYMEHTHI;

IPOBOJUT IPOBEPKY COOTBETCTBHs JOKYMEHTOB TpeOOBaHHSM, YKa3aHHBIM B
IIyHKTE 2.5 aAIMMHUCTPAaTUBHOTO perjaMeHTa;

3all0JIHSET JEKTPOHHYI0 hopmy 3asBienns B AUC M®ILI;



NpH NPEAOCTaBICHUH TOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.5 aIMUHHCTPATHBHOTO
periamMenTa Ha OyMa’)KHOM HOCHTelNe, OCYLIECTBJISIET CKAHMPOBAHME IIPE/ICTABIEHHBIX
JOKYMEHTOB;

pacrievartbiBaeT 3asgBienue u3 AC MOLI;

nepeaeT 3asBUTENIO Ha IPOBEPKY U MOITHCAHKE;

110CJIe TIOAIMCAaHUs CKaHUPYeT noanucanHoe 3assienue B AUC M®ILI;

sarpyxaetr B AVIC M®IL] 10oKyMeHTbI, IpeACTaBIeHHbIE B JJIEKTPOHHOH (opme
WM 3JIEKTPOHHBIE 00pa3bl OTCKAaHMPOBAHHBIX JOKYMEHTOB, ()OPMHPYET 3JIEKTPOHHOE
1e110;

BO3BpALLAeT MOANKUCAHHOE 3as1BIEHUE U OPUTHHAJIBI OYMa)KHBIX JOKYMEHTOB;

BBIJIA€T 3asBUTENIIO PACIIMCKY B IpHeMe JOKYMEHTOB.

AIIMMHHCTpaTUBHbIE TIPOLEAYPHI, YCTAHABIMBAaeMble HACTOSIIAM ITyHKTOM,
BBINIOJIHSIOTCS B IeHb OOpallleHHs 3asBUTEIIS.

PesynpTatamMu BBINOIHEHUS aJMUHUCTPATUBHBIX MPOLEAYP ABJISIOTCS: TOTOBOE K
OTIpaBKe 3asBJIIEHUE U MAKET J0KyMEHTOB.

3.3.1.3. Pabotauk M®L] Hanpasnisier naket J0KyMEHTOB, IPHHSATHIX OT 3asBUTENIS
B OpraH B 371eKTpOHHOI1 (popMe (B cOCTaBe MAaKeTOB JIEKTPOHHBIX JIeJT) B TEUSHHE OTHOTO
paboyero AHs co AHA OOpalleHus 3asBUTENS B CTPYKTYpHOe nojpasaenenue ML,

PesynbraTamu BBIIIOJHEHHS aIMUHUCTPATUBHBIX MPOLIEAYP SIBISIIOTCS: 3asBJICHHE
U TaKeT IOKyMEHTOB (JJIEKTpOHHOE Jelo), HampaBieHHble B OpraH, MocpeicTBOM
CHCTEMBI JJIEKTPOHHOI'O B3aUMOJECHCTBHSL.

3.3.2. IlpueM HNOKyMEHTOB Ui MpPeJOCTaBIE€HUS MYHULUINAIbHONH YCIYrH B
3NIeKTpOHHOM (popMme uepe3 Enunbiii, PecnyObnukanckuit moprai.

3.3.2.1. 3asBuTens s MOAAYU 3asBIEHUS B JJIEKTPOHHOW (hopme BBINONHSET
cieayroume neicTBuUs:

BBINOJIHSAET aBTOPHU3ALHIO;

OTKpPBIBaeT (hopMy JIEKTPOHHOTO 3asiBICHMUS;

3anojHseT (OpMy OJNEKTPOHHOTO 3asiBIEHMS, BKJIIOYAIOUIYI0 CBEICHHS,
HeoOXoauMBbIe ¥ 00s13aTeNIbHbIE [UIs NTPEeI0CTaBIeHUS] MyHUIIUNABHOM YCIIyTH;

NPUKpEIUIieT JOKYMEHThl B JJIEKTPOHHOM (hopMe WM 3JEKTPOHHBIE 00pa3bl
JNOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asiBJIeHUs (MPU HEOOXOAUMOCTH );

NoATBepXKAaeT (aKT O3HAKOMIIEHHMS] U COIJIaCUsl C YCIOBHSIMH U IOPSIIKOM
NpeAOoCTaBIeHUs] MYHMLMINAIBHON YCIYyTH B 3JIEKTPOHHOH (opme (ycCTaHaBIUBaeT
COOTBETCTBYIOLIYIO OTMETKY O COTJIacUU B (pOpMe 3JIEKTPOHHOTO 3asiBJICHUS ),

NOATBEPXKAAET  JOCTOBEPHOCTh  COOOINEHHBIX CBEACHUH (yCTaHaBJIMBAET
COOTBETCTBYIOLLYIO OTMETKY B (hOpMe 3JIeKTPOHHOTO 3asIBIICHHS );

OTIIPaBIsET 3aIoJIHEHHOE 3JIEKTPOHHOE 3asiBIIEeHUE (HaXxxumaer
COOTBETCTBYIOLLYIO KHONKY B ()OpMe 3JIEKTPOHHOTO 3asIBJICHHS );

3JIEKTPOHHOE 3as1BJIEHUE MOAMNMCHIBAETCS B COOTBETCTBUHU C TPEOOBAHUSMH MTyHKTa
2.5.3 aIMUHUCTPATUBHOTO pEerJIaMeHTa;

NOJIy4aeT yBeIOMJIEHHE 00 OTIpaBKe 3JEKTPOHHOTO 3asiBICHUSI.

DopMaTHO-JIOrHYECKasl IPOBEpKa CPOPMHUPOBAHHOTO 3asIBIIEHHUS OCYIIIECTBIISETCS
TIOCJIE 3aM0JIHEHHS 3asiBUTEIIEM KaXK10T0 U3 T0JIeH 37IeKTpOHHOM (opMEI 3asiBiieHus. [Tpu
BBISBJIEHUM HEKOPDPEKTHO 3allOJJHEHHOTO TIOJI OJEKTPOHHOM (OPMBI  3asBJIEHUs



3asBUTElb YBEOMIISETCS O XapaKTepe BBIABICHHOMH OMIMOKH ¥ TIOPSJKE € YCTpaHEHHUS
MOCPEACTBOM HH(POPMALIOHHOTO COOOLIEHUS HENIOCPEICTBEHHO B JIEKTPOHHOI (opme
3asiBJICHHUS.

AJIMUHUCTpaTUBHBIE TPOLEAYPHI, yCTaHABIMBaEMble HACTOSIIMM ITYHKTOM,
BBINOJIHAIOTCS B JIeHb OOpallieHHs 3asIBUTEIIS.

PesynbraramMu  BBINONHEHUS  aJMUHHCTPATHBHBIX  TPOLEAYP  SABJISIOTCS:
SJIEKTPOHHOE JIeJI0, HampaBieHHoe B OpraH NOCPEJCTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aMMO/ICHCTBHUS.

3.3.3. PaccMoTpeHue KoMILIeKTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hayaja BBINOJHEHUS AJMUHHUCTPATHBHOW IPOLELYPHI
SBIIIETCS TOCTYIUIGHHE 3asiBI€HMS] M HHBIX JIOKYMEHTOB, HEOOXOAMMBIX ISt
NPEOCTaBIEHUS] MyHULIMNIAJIbHOM yCITyTH.

JIOJIKHOCTHBIM ~ NMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHHE
aJIMUHUCTPAaTUBHOM MpoOLENypbl SBISIETCS 3aMeCTHTeNhb HayalbHHKA OT/ela
MHQPACTPyKTYPHOTO pa3BUTHs ([ajee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM
JOKYMEHTOB):

3.3.3.2. JIOJ)KHOCTHOE JIMIO, OTBETCTBEHHOE 3a INpHUEM JOKYMEHTOB, B Cilydae
oOpaiueHus 3asBUTeNs ¢ 3asBiaeHueM B Opras:

oIpelensieT mpeaMeT oOpalleHus;

yCTaHaBJIMBAET JJMYHOCTD 3asiBUTEJIS;

IIPOBOJUT NPOBEPKY MOTHOMOYHUH JINLA, TOAAIOILET0 JOKYMEHTHI;

NPOBOAMUT TPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IYHKTE 2.5 aIMUHUCTPATUBHOIO PErilaMeHTa, IPOBEPKY COOTBETCTBHUS MPEACTABICHHBIX
IOKyMEHTOB YCTaHOBJIEHHBIM TpeOoBaHUsAM (Hamiexamiee odopMiIeHHe KOMUi
NOKYMEHTOB, OTCYTCTBHE B JIOKyMEHTaX MOJYMCTOK, MPUIHUCOK, 3aYePKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX UCIIPaBJICHUN );

3all0JIHAET  JJIeKTPOHHYI0  (GopMy 3asBI€HHS B  aBTOMATH3WPOBAHHOM
MH()OPMALIMOHHOM CUCTEeMe, TMpeJHa3HAuYeHHOW MJIi OKa3aHWS TOCYNapCTBEHHBIX U
MYHULUNAJIBHBIX YCIIYT;

IIPU NPeIOCTaBICHUH IOKyMEHTOB, YKa3aHHBIX B ITYHKTE 2.5 aIMUHUCTPATUBHOTO
perinaMeHTa Ha OyMa)KHOM HOCHUTele, OCYLIECTBIISIET CKAaHMPOBAHHWE IPEICTaBIEHHBIX
JNOKYMEHTOB;

pacreyaThiBaeT 3asiBJICHUE;

nepeiaeT 3asBUTENIO Ha IPOBEPKY U MOMUCAHKE;

1I0CJIe IOANMCaHUs CKAaHUPYET MOANMCAHHOE 3asBIICHUE;

3arpy’xaeT B aBTOMATU3UPOBAHHYIO UH(POPMALMOHHYIO CUCTEMY,
NpeHa3HAaYeHHYI0 Ul OKa3aHUs TOCYJAapCTBEHHBIX M MYHMIMIAIBHBIX YCIYyT
JOKYMEHTBI, IpPEACTaBICHHbIE B 3JEKTPOHHOW (opMe WIM 3JeKTPOHHbIE 00pa3bl
OTCKaHHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET SJIEKTPOHHOE JEII0;

BO3BpalllaeT MNOJANMCAHHOE 3asBICHHE W OPHUTHHAIBI OyMa)KHBIX IOKYMEHTOB
3asIBUTEIIIO;

BBIJIA€T 3asiBUTENIO PACIIUCKY B pHEME JOKYMEHTOB.

B cnyyae HanuuMsa ocHOBaHMH 7S OTKa3a B NMpHEME JIOKYMEHTOB JOJDKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAJIUYUU



NPENATCTBUH Ul NpUEMa 3asBJICHUS M BO3BpaIllaeT €My JIOKYMEHTHI C OOBSCHEHUEM
CoZiepKaHHs BBISBJIEHHBIX OCHOBAaHMM JUIsS OTKa3a B IpHEMe JJOKYMEHTOB.

3.3.3.3. JIOMXHOCTHOE IHIIO, OTBETCTBEHHOE 3a IpPHEM JOKYMEHTOB, IOCJIE
NIOCTYIUICHUS JOKYMEHTOB Ha paCCMOTpPEHHE:

NPHCBAaNBAET 3asBJIEHMIO HOMEP B COOTBETCTBUM C HOMEHKIJIATYPO#l JIeN M CTaTyc
«IIpoBepka 1OKyMEHTOBY;

U3y4yaeT IIOCTYNMBUIME OJJIEKTPOHHBIE JeNla, B TOM 4YHCIE MPUIOKEHHBIE
3asBUTEJIEM JOKYMEHTHI B 3JIEKTPOHHOH (hopMe U 3J1eKTpOHHBIE 00pa3bl JOKYMEHTOB;

NpOBEPSET KOMIUIEKTHOCTh, YATAEMOCTH 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IpoBepseT COOJNIIOAEHHE YCIOBHH €HCTBUTENBHOCTH JJIEKTPOHHOM ITOIMCH,
nocpeacTBoM oOpameHuss k EnuHoMy mopramy (B cioydae, €CIH 3asBUTEIEM

TPeCTaBJIECHbI JJIEKTPOHHBIE JOKYMEHTHI, NIOJNACAHHbIE YCHJIEHHO
KBaJIM(PUIIMPOBAHHOMN 3JIEKTPOHHOM MOJITHUCHIO).
IIpu HaJIM4uu OCHOBaHHUH, IPe1yCMOTPEHHBIX IIyYHKTOM 201

aJIMMHUCTPAaTHBHOIO pErjaMeHTa, IOArOTaBIMBAeT MPOEKT pelleHHs o0 OTKase B
npHeMe JOKyMEHTOB, HEOOXOAMMBIX IS IPEJOCTABICHUS MyHHUIIMIIATBHOM YCIyTH.

B cinyyae, ecim B pe3ynbTare NpPOBEPKH YCHIEHHON KBaIM(DUIMPOBAHHOM
3JIEKTPOHHOM TIOANMCH BBISBIEHO HECOOMIOAEHHE YCIOBUH €€ IeHCTBUTEBHOCTH,
NPOEKT pelleHuss 00 OTKase NOJDKEH colepKaTh MyHKTHl craTbu 11 MDemepanbHOro
3akoHa Ne 63-D3, KOTOpbIE NOCITY>KUIH OCHOBAHUEM JIJISI €TI0 TIPUHSATHS.

[lpoekr pemeHuss o6 oOTkae B IpHeMe JOKYMEHTOB, HEOOXOOMMBIX JUIs
NpeOoCTaBIEHUs] MyHULMIIAJIBHON yCIIyTH, ¢ yKa3aHHEM MPUYHH OTKa3a (B cliyyae, eciiu
OCHOBaHMs Ul OTKa3za B IpUEME JOKYMEHTOB, HEOOXOAMMBIX MJIs MpeNoCTaBICHHUS
MYHMLMIIAJIBHOM yCIIyTH, CBSI3aHbI C HAPYILLIEHUEM YCTAaHOBJIEHHBIX TPeOOBaHUH K TAKUM
JOKyMEHTaM, OCHOBaHMs Ul OTKa3a B INpuUeMe JOKYMEHTOB JOJDKHBI COJep)KaTh
MH(OpMaIMIO O HaUMEHOBAaHMU JOKYMEHTOB (MH(OpMaluH, CBEIEHHIi), KOTOPbIe He
NpPEeACTaBIeHbl, COAEpXAaT HENOCTOBEpHble U (WIM) MPOTHBOPEYMBBIE CBEICHMS,
ohpopMIIEHBl C HapylIEeHWeM YCTaHOBIICHHBIX TpeOOBaHMii), HampaBiseTcs Ha
COIIaCOBAHHWE B YCTAHOBJIEHHOM TIOpSAKE MOCPEACTBOM CHUCTEMBI JJIEKTPOHHOTO
JIOKYMEHT000OopoTa.

CornacoBanue npoeKTa peleHus 00 0Tkase B IpueMe JOKYMEHTOB, HEOOXOAUMBIX
JUIL  TIPENOCTABIEHUs MYHHULMIAIBHOM YCIyrM, OCYLIECTBISIETCS B  TIOpPSIKE,
NPeAyCMOTPEHHOM ITyHKTOM 3.6.3 aAMMHUCTPATUBHOTO perjiaMeHTa.

B cnydae oTCyTcTBHA OCHOBaHMH JJisi OTKa3a B TpUeMe JIOKYMEHTOB,
NPENYCMOTPEHHBIX IIYHKTOM 2.7.1 aJIMUHHCTPaTHBHOIO perjiaMeHTa, JIOJDKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, B T€YEHHE OJHOTO paboyero JAHs CO IHs
IIOCTYIUIEHUS 3asBJICHUs, HANPABIISIET 3asiBUTEIIO, YKa3aHHBIM B 3asiBJIEHUU CIIOCOOOM,
yBEIOMIJIEHHE O IOCTYIJIEHUH 3asiBI€HUs, COZeprKallee BXOASAIIMM perucTpaldOHHBIN
HOMEp 3asBJICHHUS, JaTy IOJIy4YeHHUsl 3asBIEHMs, NepeyeHb HaMMEHOBaHWi (aiiyioB,
NPENCTaBIEHHBIX K HEMY JOKYMEHTOB, [aTy IMOJy4YeHHs pe3yJibTaTa MyHHIMIIAILHON
YCIIyTH.

3.3.3.4. HcnonHenue mpouenyp, yka3aHHBIX B nyHkrax 3.3.3.1, 3.3.3.3
aJIMMHMCTPAaTUBHOIO  pErJlaMeHTa, Ipd HAJIMYUM TEXHHYECKOH BO3MOXKHOCTH
OCYUIECTBJISIETCS B aBTOMAaTHYECKOM PEXHME C UCTIOIb30BaHUEM aBTOMATH3UPOBAHHOMN



MH(OPMALMOHHON CHCTEMBI, NpeJHa3HAYeHHON JUIS OKa3aHMs TOCYNAPCTBEHHBIX M
MYHHULMIIAIBHBIX YCIIYT.

3.3.3.5. AZMVMHHCTpaTMBHBIE TPOLENYpHI, YCTaHABIMBAEMbIE NYHKTOM 3.3.3
aJIMMHUCTPAaTUBHOTO PETJIAaMEHTA, BHINOJHAIOTCS B TEYEHUE OAHOTO paboyero AHs cO JHS
NIOCTYIIEHHS 3asBJICHUSI HA PACCMOTpPEHHE.

PesynbTaTaMu BBINIOJHEHHS aIMUHUCTPATHBHBIX IPOLEAYD SBJISIOTCS: PHHATHII
Ha pacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WM NPOEKT pelleHHs o0 OTKase B IpueMe
JIOKYMEHTOB, HEOOXOIUMBIX JIJIs IIPEeJOCTABIECHNS MyHHIMIATIBHOM YCIyTH.

3.4. HanpaBnenue MeXBeIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4acTBYIOIHE B
NPeI0CTaBIEHUU MyHULIUIIATBHOM YCITyTH

3.4.1.  OcHoBaHWeM Hayaja BBINOJHEHHUS AaJIMHHHCTPATHBHON IIPOLIELYpHI
SBJISIETCS TIOJY4Y€HHE JOJDKHOCTHBIM JHLIOM (paOOTHMKOM), YIOJHOMOYEHHBIM Ha
BBINOJIHEHHE AJMUHHUCTPATHBHOM INPOLELYpPhl, OT AODKHOCTHOrO juia (paboTHHKA),
OTBETCTBEHHOTI'O 3a IIPUEM JIOKYMEHTOB, IPUHATHIX OT 3asSBUTEJIS JOKYMEHTOB.

JlolKHOCTHBIM ~ TMIOM  (paGOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHUE
aJIMUHUCTPAaTUBHON  IIPOLIAYpHl, SBISETCS 3aMECTHTENh HaYalbHUKAa OT/eNa
MH(QPACTPyKTYpHOTO pa3BUTUS (Hajee - JO/DKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
HarnpaBJIeHHE MEKBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIoJKHOCTHOE JIUI0, OTBETCTBEHHOE 3a HANPaBIEHHUE MEXBEIOMCTBEHHBIX
3ampocoB, (OPMHUPYET M HANpaBISIET B DJIEKTPOHHOM (OPME MOCPEICTBOM CHCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJAEHCTBHS (IPU OTCYTCTBHHM TEXHHYECKOM
BO3MOXXHOCTH — MHBIMH CIIOCOOAMH) 3allpoChl O TpPENOCTaBICHHUH JOKYMEHTOB U
CBEJIEHHH, IIPETyCMOTPEHHBIX ITYHKTOM 2.6.1 alMHUHUCTPATUBHOTO pPerjlaMeHTa.

ANIMUHWCTPAaTHBHBIE TPOLENYphl, YCTAaHABIMBAeMble HACTOSAIIMM ITyHKTOM,
BBITIOJIHAIOTCS B JIEHb NIPUHATHS 3asBJIEHUS HA pAaCCMOTpPEHHE.

PesynprataMu  BBINONHEHHS  aAMHHUCTPATHBHBIX  TPOLEAYP  SBISIOTCS:
HampaBJieHHbIE B OpraHbl BIacTd M (MIM) TOABEJOMCTBEHHBIE OpraHaM BJACTH
OpraHM3alMK 3anpOoCHl.

3.4.3. CneuyanucTsl  MOCTAaBIIMKOB JaHHBIX HA OCHOBAaHWM  3alpOCOB,
NOCTYNHUBIIMX Ye€pe3 CHCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJIEHCTBUS,
NPEJOCTABIAIOT 3alpallliBaéMble JOKyMEHThl (MH(GOpPMAlMIO) WM HANPaBISIOT
yBEIOMJIEHHsI 00 OTCYTCTBMH JOKyMeHTa W (WJIM) MH(OpPMAIMHU, HEOOXOJUMBIX IS
NpeOCTaBICHUS] MyHHLIUNIAILHOM yClyry (faee — yBeloMJIeHHe 00 OTKase).

AIIMMHHCTpAaTHBHBIE TIPOLEYpbl, YCTaHABIMBAEMble HACTOSAIIMM IYHKTOM,
BBINOJIHSIOTCS B TEYCHUE TIATH IHEH CO JIHs NOCTYTJIEHHS MEXBEJOMCTBEHHOTO 3a1poca
B OpraH WJIM OpPraHM3aluio, NPEJOCTaBIAIOINE JOKYMEHT U HH()OPMAIMIO, €CIIU UHBIE
CPOKM IOArOTOBKM M HAalpaBleHUs OTBETa HAa MEXBEJOMCTBEHHBIM 3alpoc He
YCTaHOBJEHBI ~ (ellepaNbHBIMM  3aKOHAMM, [PAaBOBBIMH aKTaMu IIpaBHTenbCTBa
Poccuiickoit ®enepauny ¥ NPUHATBIME B COOTBETCTBHH C (heJiepalbHBIMH 3aKOHAMH
HOpPMaTHBHBIMH IIPAaBOBBIMH akTaMu Pecriy6nuku Tatapcran.

PesynbratamMu  BBINONHEHMS  aJMHHHUCTPAaTHBHBIX  MPOLEAYP  SBISIOTCS:
JIOKyMEHTSI (CBe[IeHHs), HEOOXOMMBIE JUIsl NIPEAOCTABIEHAS MyHUIUNAIBHOM YCITyTH,



b0 yBeloMIeHHe 00 0TKa3e, HalpaBlIeHHBIE JOJDKHOCTHOMY JIHITY, OTBETCTBEHHOMY 3a
HarnpaBJIEHHE MEXBEJIOMCTBEHHBIX 3aIPOCOB.

3.4.4. JIo/I5KHOCTHOE JIULIO, OTBETCTBEHHOE 3@ HANpaBJIeHHE MEXBEIOMCTBEHHBIX
3aIpOCOB:

NoJTy4yaeT 3arpaliiBaeMble Yepe3 CHCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJICHCTBHS  IOKYMEHTHl (CBE[€HMs), HEOOXOmWMBbIe JUIS MPENOCTABIECHUS
MYHHULHUNAIBHON YCIIyTH, MO0 yBeoMIeHHe 00 OTKa3e NP OTCYTCTBHM JOKYMEHTA U
(unu) uHpOpManHH;

NpH HATHYHK OCHOBAHMH, NIPEyCMOTPEHHBIX ITyHKTOM 2.7.1 a IMUHHCTPAaTHBHOTO
periamMeHTa, TMOArOTAaBIMBAET NPOEKT pelleHHs 00 OTKa3e B NpHeMe JOKyMEHTOB,
HEOOXOAUMBIX IS IIPeOCTABICHHUS] MyHHLIUNIAIBHOM YCIIyTH.

Ilpoekt pemeHus o0 oOTKa3ze B NpHeMe [JOKYMEHTOB, HEOOXOAMMBIX I
NpeoCTaBIeHUs MyHHUIIMIIAIBHON YCIIYTH, C YKa3aHWeM NPUYUH OTKa3a (B Cilyyae, eciiy
OCHOBAaHHUs JJIs OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOIMMBIX JJISl MpeIOCTaBJICHHS
MYHHIIMIIAIBHON YCIIyTH, CBS3aHbl C HApYLIEHUEM YCTaHOBIIEHHBIX TPeOOBaHHIM K TAKMM
JNOKYyMEHTaM, OCHOBaHHUsS /Jis OTKa3a B IIpHeMe JOKYMEHTOB JOJDKHBI COJEp)KaTh
MH(OpMaIMIO 0 HaMEHOBAHMU JOKYMEHTOB (MH(OpMAllMH, CBEIEHHI), KOTOphIE He
NPEJICTaBIEHb], COJAEPKaT HENOCTOBEpPHble U (MJIM) MNPOTHBOPEYMBBIE CBEIEHUS,
opopMIIEHBl C HapyIIEHHeM YCTaHOBICHHBIX TpeOOBaHWi), HampaBjseTcs Ha
COTJIaCcOBaHHE B YCTaHOBJIEHHOM IIOpPSAKE IIOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO00O0pOTAa.

CornacoBaHue npoexTa perieHus 00 0TKase B IpreMe JOKYMEHTOB, HEOOXOAUMBIX
IUIL  TPEIOCTAaBIEHUS MYHUIMIAIBHOM YCIYyTH, OCYLIECTBISETCS B TOPSJKE,
IIPEeyCMOTPEHHOM IIyHKTOM 3.6.3 aIMMHUCTPAaTUBHOTO perjiaMeHTa.

AIMMHMCTpaTUBHbIE MIPOLIEAYPHI, YCTAHABIMBAaEMble HACTOSIINM ITYHKTOM,
BBITIOJIHAIOTCS B JICHB TOJIyYEHHUs CBEJICHUH 110 MEKBEIOMCTBEHHBIM 3alpOCaM.

PesynbraramMmy  BBINOJHEHUS  aJMUHHMCTPATHBHBIX  TPOLEAYP  SBJISIOTCS:
JIOKyMEHTHI (CBEJIeHHs), HeOOXOAUMBIE JUIS NPEJOCTABICHHUs MyHHIIMIIAIBHOM YCIIYTH,
NPOEKT peleHks 00 0TKa3e B IpHeMe JOKYMEHTOB, HEOOXOMUMBIX IS IPEIOCTaBIICHHUS
MYHULIMIIAIIBHOM YCIIYTH.

3.4.5. HcnonHeHue Tmponenyp, yKa3aHHBIX B myHKrax 3.4.2, 3.4.4
aIMMHUCTPAaTMBHOIO  pErVIaMEHTa, IpUd HAJIMYUM TEXHUYECKOM BO3MOXKHOCTHU
OCYIIECTBJISIETCSI B aBTOMAaTHYECKOM PEXHMME C UCTOJIb30BAaHUEM aBTOMATH3UPOBAHHOM
MH()OPMALMOHHON CHCTEMBI, NpeJHA3HAYEeHHOW /Ul OKa3aHWs IOCYJapCTBEHHBIX W
MYHMLMNAIBHBIX YCIYr, B TOM YHCI€ C MOMEHTa PETUCTpAlliM 3asBIICHUS B
COOTBETCTBHH C IIyHKTOM 2.13 aJIMUHUCTPAaTUBHOTO perjaMeHTa.

3.4.6. MakcumanbHBlii CpPOK BBINIONHEHHs aJAMHHHCTPATHBHBIX IPOLEAYD,
yKa3aHHbIX B MyHKTE 3.4 aJMHUHHUCTPATHBHOTO perjaMeHTa, COCTaBJISIET MATh pabounx
IHE.

3.5. PaccMoTpeHue 1OKyMEHTOB KOMHCCHEN

3.5.1. OcHoBanueM Havana BBINONHEHHS aIMHHHUCTPATUBHOM MPOLETYpPHI
ABJIAETCS IOCTYIUIEHHE OT IOJDKHOCTHOIO JIMIA, OTBETCTBEHHOrO 3a HAampaBlieHHE



MEXBEJJOMCTBEHHBIX ~ 3allpOCOB, JJOKYMEHTOB (CBeleHMi), HEOOXOOMMBIX IS
NPEIOCTAaBIEHUS] MyHULIMIIAILHON YCITYTH.

JIOIKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJMHHUCTPATHBHOM
NPOLENYPHI, ABISCTCS 3aMECTHTENb HavyallbHUKa OT/ieNa HH(PPaCTPyKTYPHOTO pa3BUTHS
(namee - NOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TOATOTOBKY pe3yJjbTara
NPEOCTABIICHUS] MyHULIMTIIAJIbHOM YCITyTH).

3.5.2. JIomKXHOCTHOE IIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3ysbTara
NPENOCTaBIIEHUS] MyHULIMIIAJIBHOM yCITyTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIH KOMILUIEKT JOKYMEHTOB, HEOOXOMMUMBIX IS
NpeoCTaBIEeHUs] MyHULIMNAILHON YCIyTH;

NpH BBISBICHHMH OCHOBaHMH I OTKa3a B NPEJOCTaBICHHH MYHHUIMIIAILHOM
YCIIyTH, YKa3aHHBIX B IyHKTe 2.8.2 aJMMHUCTPATUBHOTO pErjaMeHTa, OJr0TaBI1BaEeT
3aKJII0YeHNe 00 OTKase B IIPEJOCTABICHHH MYHULHMIATBHON YCIYIH; KOMIUIEKTYeT
JOKyMeHTHI ((hopMupyeT ziena);

B Clly4ae OTCYTCTBHSI OCHOBAHMH JJI OTKa3a B MPEAOCTABICHUH MyHHIIUIAIBEHON
YCIIYTH, IPEyCMOTPEHHBIX ITYHKTOM 2.8.2 aIMUHICTPATUBHOTO perjiaMeHTa, 110 HTOram
paccCMOTpeHHs JOKYMEHTOB, HEOOXOAUMBIX Uil TPENOCTaBIEHUS MYHHUIMIIAIBLHOMN
YCIIyTH, KOMIUIEKTYeT JOKyMeHTHI ((hopMupyert nena);

HanpaBiseT CHOPMHUPOBaHHBIE Y4YeTHBbIE Jiella CeMell Ha pacCMOTpEeHHe
O0LIECTBEHHOM KUIIMIIHOW KOMHUCCHH (1ajiee — KOMUCCHS);

AJIMUHHCTPaTHBHBIE TIPOLEAYPHI, YCTAHABIMBAEMble HACTOSIIMM ITyYHKTOM,
BBINIOJIHAIOTCS B TEUEHHE OJIHOTO pabodero JHs.

PesynbraramMy  BBINIOJHEHUS  QAMUHUCTPATHBHBIX  NPOLEAYP  SBISIOTCS:
HalpaB/IeHHbIE B KOMHCCHIO yUeTHBIE Jiela.

3.5.3. Cekperapb KOMUCCUH OCYIIECTBIISET:

U3y4yeHUEe MOCTYNUBLINX JOKYMEHTOB;

Ha3HaYeHUe JIHS 3aCe/laHusl KOMUCCHH;

U3BEILEHUE YJIEHOB KOMUCCUM O JIHE 3acelaHus] KOMHCCHH.

AJIMMHHMCTpaTUBHbIE NPOLEAYPHl, YCTAaHABIMBAaeMble HACTOSIIUM IyHKTOM,
BBITIOJIHAIOTCS B TEUEHHE OAHOTO paboyero JiHs.

PesynbraTamMy  BBINOJHEHUS  aJMUHHMCTPATHBHBIX  MPOLEAYP  SBJISIOTCS:
U3BELIEHHUE YICHOB KOMUCCHUHU O JIaTe 3aceJaHusl.

3.5.4. Komuccuss Ha CBOeM 3ace/laHMM Ha CBOEM 3acelaHMd pPacCMaTpHBAaeT
YUYETHOE J€JI0 ¥ IPUHUMAET PELLEHUE O pa3pelieHuH oOMeHa uiid 00 OTKase.

Pe3ynbpraramMu BeINOJHEHHS aAMMHHCTPATUBHBIX NPOLEAYP SABJISIOTCS: PELIEHHE O
paspelieHur obOMeHa 1in 00 OTKaze.

3.5.5. CekpeTtapb KOMUCCUH O(QOPMIISET pellieHHe KOMHCCHH B (POpPME IIPOTOKOIIA
(2 sx3eMIuIsipa) U nepeaeT Ha MOAMKUCH YieHaM KOMHCCHH.

PesynprataMu  BBINONHEHMS  aAMHHUCTPATHBHBIX  NPOLEAYP  SBISIOTCA:
TNiepelaHHOe Ha MOAIMUCH 3aKIIIOYEHHE.

3.5.6. UneHbl KOMMCCHM TTOANKUCHIBAIOT IIPOTOKOJI U HAIPABJISIOT CEKPETApIO.

ANMUHUCTpaTUBHBIE TIPOLIEAYPHI, yCTaHABIMBaeMble NyHKTamMu 3.5.4 — 3.5.6
HacTosIIero PernamenTa, BBINOIHAIOTCS B TEYEHUE OJHOTO paboyero JHs.



PesynbraraMy  BBIIONHEHMS ~ aAMHHHMCTPATHBHBIX  MpPOLEAYpP  SBISIOTCS:
3aKJIF0YEHHUE, IOANUCAHHOE YIeHAMH KOMUCCHH.

3.5.7. Cexperapp KOMHCCHH HAamnpaBisieT MPOTOKON KOMHCCHH IOJKHOCTHOMY
JIMLY, OTBETCTBEHHOMY 3a IIOJrOTOBKY pe3yjbTaTa NMpeAOoCTaBIEHUS MYHHIMIAILHOM
YCIYTH.

AJIMUHHCTpaTUBHBIE TIPOLEAYPHI, YCTAaHABIMBAEeMble HACTOSIIMM ITyHKTOM,
BBINOJIHAOTCS B T€YEHHE OJHOTO pabovero JIHS.

Pesynbrar mpoueaypsl: MPOTOKOJA KOMHUCCHHM M YYETHOE N0, HalpaBJeHHBIE
KOMHCCHHM JIOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a IIOJTrOTOBKY pe3yJbTara
NPEOCTaBIECHUS] MyHULIUIIAIBHON YCITYTH.

3.5.8. Mcnonnenue npouenyp, yka3aHHBIX B MyHKTe 3.5.2 aJMHHHCTPAaTUBHOIO
periamMeHTa, IpH HAIUYUKM TEXHUYECKOM BO3MOXXKHOCTH  OCYIIECTBISETCS B
aBTOMAaTHYECKOM PEXXHME C MCIIO0JIb30BAHUEM aBTOMATHU3UPOBAHHOM MH(OPMAIHOHHOM
CHCTEMBI, IIpeIHA3HAYE€HHOM [UIs OKa3aHUsl TOCYapCTBEHHBIX U MyHULIUNIAJIBHBIX YCIIYT.

MakcuManbHBIN CPOK BBIIIOJHEHUS aJIMUHUCTPATUBHBIX NPOILEAYD, YKa3aHHBIX B
MyHKTe 3.5. aAIMUHUCTPATUBHOTO perjiiaMeHTa, COCTaBIseT 4 pabouux JHs.

3.6. IloaroroBka pe3ynpTata MyHUIIUIATBHON YCIyTH

3.6.1. OcHoBanueM Hayana BBINOJHEHUS AJMHMHHCTPATHUBHOM MPOLELYphI
SBJIAETCS ITOCTYIUIEHUE OT CeKpeTapsi KOMUCCUHU 3aKIIIOUEHHUS] KOMUCCHH.

JIOJOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHHUE AIMHHUCTPATHBHOM
NPOLELYPBI, SBIAETCS 3aMECTUTENb HauaJlbHUKA OT/el1a MHYPACTPYyKTYPHOTO pa3BUTHS
(namee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJATOTOBKY pe3yJbTaTa
NPEeIOCTABIEHUS] MyHULIMTIAJIbHON YCITYTH).

3.6.2. JlOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a TOATOTOBKY pe3yibTara
NIPEI0CTaBIIEHUS] MyHULIMITAJIIBHON YCITYTH:

TOTOBUT MPOEKT JOTOBOPA;

TOTOBUT IPOEKT PaCOPsDKEHUs O pa3pellieHuH oOMeHa (Jajee — pacropshkeHue).

B ciayyae npuHATHS KOoMMccHel pemieHus 00 OTKa3e B BblJaue pa3pelleHus Ha
OOMEH rOTOBHT NPOEKT MHUChMa 00 OTKa3e B MPEeAOCTaBICHHH MyHHULIUIAIBHOMN YCIIyrH
(nanee — nucHMO);

HanpaBJis€T  IOATOTOBJIEHHBI  NPOEKT  pe3yjbTaTa  INpeloCTaBICHUS
MYHHUIUIIAJILHOW YCJIyTH Ha COIVIaCOBAHHME B YCTAHOBJIEHHOM MOPSIKE TMOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOoTa.

AJIMUHUCTpATUBHBIE TIPOLElyphl, YCTaHABIMBAEMble HACTOSIIMM ITyHKTOM,
BBITOJIHSIOTCS B TEUEHHUE OTHOTO paboyero JHs.

PesynpTaTamy BBINOJIHEHHS aAMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: TPOEKTHI,
HarpapBJeHHbIE Ha TIOJITHUCH.

3.6.3. CornacoBaHue M TIOANUCAHME IPOEKTa pe3yJbTara IPENOCTaBICHUS
MyHMLMNAIBLHOH yclyrd (Jajmee — TPOEKTHl JTOKYMEHTOB)  OCYILECTBIISETCS
PYKOBOJHTENIEM CTPYKTYPHOIO IIOApa3/IeeHUs, OTBETCTBEHHOTO 3a IMOJrOTOBKY
pesynbTaTa MyHHIMIAIbHOU yciayru, PykoBoaurenem Oprana.

IToarorosneHHble NTPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMedYaHHsi, BO3BPALIAIOTCS



Ha JI0pabOTKy JMIy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJbTaTa MYHHIUIAILHOM
ycnyrd. Ilocne ycTpaneHus 3amMe4aHWi NPOEKTHl JOKYMEHTOB MOBTOPHO IEPENarOTCs
JUISL COTJIaCOBAHUS U MOATIMCAHMUS.

Pykosoautens OpraHa mpu pacCMOTPEHMHM IPOEKTOB JOKYMEHTOB IpPOBEpSET
co0IoieHNe aIMUHUCTPATUBHOTO periiaMeHTa I0JKHOCTHBIMH JuiiaMu OpraHa B 4acTh
CPOKOB BBINOJIHEHHUSI aJIMHUHUCTPATUBHBIX TNPOLEAYpP, HX TOCIEAOBATEILHOCTH M
TMOJIHOTBI, HAJIMYUS COIJIACOBAHUI YNOJHOMOYEHHBIX NOJDKHOCTHBIX Jui OpraHa B
CHCTEME 3JIEKTPOHHOTO JJOKYMEHTO000pOTa.

B cinyyae BbIBIGHMS ~ HapylIeHWH B  YaCTH CPOKOB  BBINIOJIHEHHUS
aJIMUHUCTPATUBHBIX IPOLEAYp, UX IOCJIEJ0BATEIbHOCTH M MOJHOTH PykoBoauTenb
Oprana HHULIMUPYET NpUBJIEYEHHE K OTBETCTBEHHOCTH JIUII, JOMYCTHBILUX HapyILICHHS,
B COOTBETCTBHUH C MyHKTOM 4.3 aIMUHUCTPATUBHOTO perjiaMeHTa.

AJZIMMHUCTpaTUBHBIE NPOLEAYpPbl, YCTaHaBIMBaeMble HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCS] B T€YEHHE OJHOTO paboyero JHS.

Pesynbratamu  BBINOJNHEHUS  AAMMHUCTPATUBHBIX  TpPOLEAYpP  SABJISIOTCS:
NOAMNMCAaHHBIE JOTOBOP M YTBEPXAEHHOE pacHopshDkeHHe WM pelleHue o0 oTkase,
HanpapJieHHbIE HA PErUCTPALIMIO.

3.6.4. HcnonHenue mponeayp, YyKa3aHHbIX B nyHkTax 3.6.2, 3.6.3.
aJIMMHUCTPATUBHOIO  perJIaMeHTa, I[P HAJIMYUUM TEXHUYECKOW BO3MOXKHOCTH
OCYLLECTBIISIETCS] B aBTOMAaTHUYECKOM PEXHUME C MCIIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
MH(OPMALIMOHHOM CHCTEMBI, NMpeJHa3HAYCHHOM MIJI OKa3aHHs TOCYNapCTBEHHBIX H
MYHULIMNIAJIBHBIX YCIYT.

MaxkcumanbHbli CPOK BBIMOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYpP, YKa3aHHBIX B
nmyHKTe 3.6. aIMUHUCTPAaTUBHOTO perjiaMeHTa, COCTaBIIsET ABa pab0OUUX AHEH.

3.7. Beinaua (HanpaBiieHU€) 3asBUTEIIIO pe3yJibTaTa MyHHUIUIAIBHOMN yCIyTH

3.7.1. OcHoBaHueM Hauaja BBIIOJIHEHUS AJMHHUCTPATUBHON TPOLETYPHI
SBJISETCS TONY4YeHHUE JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINIOJHEHUE
aJIMUHMCTPaTUBHOM IpOLEAypbl, JOKYMEHTa, IOATBEP)KIAIOUIEr0 IpeIoCTaBlIeHUE
MYHHMLHANAJIBHON YCIIyTH.

JIOJDKHOCTHBIM  JIULIOM, OTBETCTBEHHBIM 3a BBHINOJIHEHHWE aJMUHUCTPATHBHOM
IpOLElypBl, ABISETCS 3aMECTUTENb HayallbHUKA OTAeNa MH(PPACTPYKTYpPHOTO pa3BUTHS
(nanee - 1OMKHOCTHOE JIMIO, OTBETCTBEHHOE 32 BblJjauy (HampaBlieHHE) IOKYMEHTOB).

3.7.2. JIoIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a Bblauy (HampaBlieHHUE)
JOKyMEHTOB:

obecrevynBaeT perucTpaluio 1 BHECEHUE CBEICHUH O pe3yJibTaTe IMPeqoCTaBICH S
MYHULUNAJIBHON YCIYI'H B IOJCUCTEMY BEACHUS NOKYMEHTAIlMH aBTOMAaTU3UPOBAHHOMN
MH(OPMALIMOHHOM CHCTeMBI, TNpeJHa3HAuYeHHOW Ui OKa3aHWs TOCYAapCTBEHHBIX M
MYHUIMNAJIBHBIX YCIIYT;

U3BELIACT 3asBUTENS (€ro NpeACTaBUTEINsI) CIOCOOOM, YKa3aHHBIM B 3asBJIEHHH, O
pe3yspTaTe NpeAOoCTaBIeHUsS MYHHMLMIAIBHOW YCIYTH M O BO3MOXXHOCTH IOJyYEHHUs
pesynbTaTta NpeAoCTaBlIeHUsl MyHULMNaNbHOH yciyru B Oprane wiu B MOLI,



Wcnonnenwe  mpouenyp OpH  HAIMYMH — TEXHHYECKOH  BO3MOXKHOCTH
OCYLIECTBJIAETCS B ABTOMAaTHYECKOM PEKMME C MCIOIb30BaHUEM aBTOMAaTH3UPOBAHHOM
MH(OPMALIMOHHON CHCTEMBI, NMpeJHA3HAYeHHOH Il OKa3aHMs TOCYJApCTBEHHBIX M
MYHHUIUIAJIBHBIX YCIYT.

AZIMUHUCTpATHBHBIE TIPOLEMYpPHI, YCTaHABIMBAEMBbIE HACTOSILIMM IyHKTOM,
BBINOJIHAIOTCS B TEYEHHE OJHOro paboyero AHS cO JHSA MOANMKCAHUS JIOKyMEHTA,
SIBJISIOIETOCS pe3yJIbTaToM IIpeIOCTaBICHUS MYyHHULUNIATBHON YCIIyTH,
YTIOJTHOMOYEHHBIM JOJDKHOCTHBIM JiLIoM Oprana (OpraHom).

PesynbraTamMu  BBINOJHEHMs  AJMUHUCTPATHBHBIX  MPOLEAYpP  SBJISIOTCS:
pasMellleHne CBeJeHHH O pe3yJbTaTe IpPeJOCTaBICHHS MYHHIMNAIBHON YCIYTd B
MH(pOPMAILMOHHBIX CUCTEMAX, H3BEIeHHE 3asBUTEIs (€r0 NPeCTaBUTeNs) O pe3ybTaTe
Npe0oCTaBIeHUs MyHHLIUIIAIIEHON YCIIYTH U crioco0ax ero moyiyyeHus.

3.7.3. Ilopsmox BblAAuu  (HampaBleHWs) pe3yjibTaTa INpeNOCTaBIECHHs
MYHHIUIIATBHOU YCIYTHU:

3.7.3.1. Ilpu oOpalleHnn 3asBUTENS 3a Pe3yJbTaTOM MYHHIHMIIAILHON YCIYTH B
M®L], paborark MOL] BbI1aeT 3asBUTENIO pe3yabTaT MyHHLMIIAIBHOM YCIyTH B opMe
9K3EMILISIpa JJIEKTPOHHOIO JIOKyMeHTa Ha OymaxkHoM Hocutene. [lo TpeGoBanmio
3asBUTEJISI BMECTE C DK3EMILIAPOM 3JIEKTPOHHOI'O JIOKyMEHTa Ha OyMa)KHOM HOCHTEJE
€My NpPeIOCTaBISAETCA JK3EMIUIApP JJIEKTPOHHOIO JOKyMEHTa IyTeM ero 3alucH Ha
ChEMHBI HOCHTENb MH(OPMAllMM WIM HANpaBleHUs SK3eMIUIApa JJIEKTPOHHOIO
JNOKyMEHTa IO JJIEKTPOHHOM IouTe B azapec 3asButTens. [Ipu 3amucu Ha ChHEMHBIH
HOCHUTENb MH()OPMalMY WM HANpaBJIEHUU DK3EMIUISIpa dJIEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOpPOI'O COCTaBJIEH JK3EMIUISP 3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM
HOCHTEIIE, MO JJIEKTPOHHOM II0YTE MIEHTHYHOCTH TAKOTO IK3EMIUISpa JIEKTPOHHOIO
JNOKyMEHTa 9K3eMIUISAPY SJIEKTPOHHOIO JOKyMEHTa Ha OyMa>kHOM HOCHTEJIe 3aBepseTCs
YTOJTHOMOYEHHBIM COTPYAHHMKOM C UCIIOJIb30BAaHUEM YCHUJIEHHOW KBaJM(pULMPOBAHHOM
3JIEKTPOHHOM MOIUCH.

AJIMUHUCTpaTUBHBIE MIPOLEAYPHl, YyCTAaHABIMBA€Mble HACTOSIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B IIOPSJIKE OYEPEJHOCTH, B JEHb TNPUOBITUS 3asBUTENS B CPOKH,
yCTaHOBJIEHHBbIE periameHToM padbotsl MOILI.

Pe3ynpraTaMy BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCS: (BUKCAIIMS
(axTa BBIJAYM pe3ynbTaTa MpeAOCTaBIeHUS MyHHIMNanbHOH yciayru B AUC M®IL],
pe3yJbTaT NPeAOCTaBICHUs MyHULIMTIIAIIBHON YCITYyTH, BBIJIaHHBIHN 3asiBUTEIIO.

3.7.3.2. Ilpu oOpaiieHun 3asBUTENs 3a PE3yJbTATOM MYHHIMNAIBHOM yCIyru
yepe3 PecrmyOnukaHCkuii mopran 3asBUTENIO B JIMYHBIH KaOMHET aBTOMAaTUYECKH
HanpaBlse€TCs  DJIEKTPOHHBIA  00pa3  JOKyMeHTa, SBISIOLIETOCS  PE3YJILTaTOM

IpeOCTaBIICHHUS MYHHIIHTATBHOM YCIIyTH, TIOIMTUCAHHBIN YCUJICHHOM
KBaJIMGULIMPOBAHHOH 3JIEKTPOHHOM MOAMUCHIO YIOJHOMOYEHHOIO JOJDKHOCTHOTO JIMIA
Oprana (Opranom).

ANIMUHUCTpaTUBHBIE TIPOLEAYPHI, YCTaHABIMBAaeMble HACTOSIIAM ITyHKTOM,
BBITIOJIHSIOTCSA B JIEHb TOANMCAHUS JOKYMEHTA, MOATBEPXKIAIOIIETO ITPeIOCTaBIECHUE
(oTKa3 B NMpeIOCTaBIEHUH) MyHHULIUNIAIBHOM YCIIyTH, YIIOJHOMOYEHHBIM JOKHOCTHBIM
mauom Oprana (OpraHnom).



PesynpraTaMu  BBINONHEHUS  aAMUHUCTPATHBHBIX  NPOLEAYP  SBISIOTCH:
HampaBJieHHe (IpefocTaBleHHe) ¢ wucnosb3oBaHueM EnpuHoro, Pecmy6nmkanckoro
NopTaJia 3asBUTEII0 JOKYMEHTa, IOATBEP K IAIOIIEro NMpeJoCTaBlIeHHe MYyHHUIMIATBHOM
YCIIyTH4 (B TOM YMCII€ OTKa3 B IPEAOCTaBICHHUH MYHUIIUITATBHON YCIYTH).

3.7.3.3. Ilpu oOpaiieHny 3asiBUTENS 32 pe3yJIbTaTOM MYHHUIMNAIBHON YCIyTH B
Opral, OOKHOCTHOE JIUI0, OTBETCTBEHHOE 3a BblJauy (HampaBleHHE) NOKyMEHTOB,
BBIJJaeT 3asBUTENIO pe3yibTaT MyHULMNanbHOM ycinyru. Ilo TpeGoBanuio 3asBuTens
BMECTE C OK3EMIUIIPOM 3JEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM HOCHUTeENle eMy
NPEeOCTaBIAETCS SK3EMIUISP JIEKTPOHHOTO JOKYMEHTA IyTeM €ro 3alucy Ha CheMHBIH
HOCHTENb WH()OpPMAlMK WIM HampaBJeHUs 3K3eMIUISipa 3JIEKTPOHHOTO JOKYMEHTa I10
3JIEKTPOHHOM MOYTE B a[pec 3asBUTEIIS.

AIIMMHUCTpAaTUBHBIE NPOLEAYpPHl, YCTAHABIMBAEMble HACTOSLIMM IyHKTOM,
OCYILECTBIISIOTCS B IOPS/IKE OUEPEHOCTH, B IEHb IPUOBITHS 3asIBUTENISI B COOTBETCTBHH
c [IpaBunamu BHyTpeHHero Tpy1oBoro pacnopsaka Oprasa.

Pe3ynpTaTOM BBINIOJHEHHS aAMUHUCTPATUBHBIX NMPOLEAYpP SABISAIOTCS: (pUKcauus
¢axkra BBIJAUM  pe3yibTaTa NPEAOCTABICHHS  MYyHHMLMIAIBHOM  YCIyrH B
aBTOMAaTU3UPOBAaHHOM HMH(OPMAIIMOHHON CcHUCTeMe, NpeJHa3HAYeHHOW Ui OKa3aHWS
roCy/1lapCTBEHHbIX ¥ MyHULIUIIAJIBHBIX YCIYT.

3.8. UcnpaBnenue TeXHNYECKUX OLIMO0K

3.8.1. B ciiyuae oOHapyXeHHsI TEXHUYECKOM OLIMOKU B JOKYMEHTE, SBJISIOLIEMCS
pe3ybTaTOM MyHULIMINIAIBHOM YCIIYTH, 3asiBUTENb HanpasisieT B Oprax:

3asBleHHMEe OO0 HCHpaBlIeHUM TeXHUYecKoW ommbku (mpuinoxkenue Ne 4 x
HacTOsIILIeMY aIMUHUCTPATUBHOMY PETJIaMEHTY);

NOKYMEHT, BBIJAHHBIN 3asBUTENIO KAaK pe3yJbTaT MYHHUIMNAIBHOM YCIyrH, B
KOTOPOM COZIEP)KUTCS TEXHUYECKasl OLIMOKa;

NOKyMEHTBI, UMEIOIIUE IOPUINYECKYIO CHIly, CBHJETENBCTBYIOLIME O HAJMYUU
TEXHUYECKOH OIINOKH.

3asiBneHre 00 MCMpPaBICHUHM TEXHUYECKOW OLIMOKHM B CBEACHMSX, YKa3aHHBIX B
NOKYMEHTE, SIBJISIOIIEMCS Pe3yJIbTaTOM MYHULIUTNIAIBHON YCIIYTH, MIOAAETCs 3asiBUTEIIEM
(YNOJTHOMOYEHHBIM TNPEACTaBUTEIEM) IOYTOBBIM OTIpaBI€HHEM (B TOM YHCIE C
MCTIOJIB30BaHUEM 3JIEKTPOHHOM NOYTHI), 1100 yepe3 Enunsiii, PecniyOnukanckuii mopran
unu MOL.

3.8.2. JIomKHOCTHOE JIULI0, OTBETCTBEHHOE 32 MTPHEM JOKYMEHTOB, OCYILIECTBIISET
npueM 3asBleHus1 00 UCTPABICHUM TEXHUYECKOHW OIIMOKHU, perUCTPUPYET 3asBJICHUE C
NPUJIOKEHHBIMU JOKYMEHTAaMH U NIepeiaeT uX 10JDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AIMMHUCTpAaTUBHBIE TIPOLEAYpPHl, YCTaHABIMBAa€Mble HACTOSIIUM ITIYHKTOM,
BBITIOJIHSIOTCS B TEYEHUE OTHOTO paboyero JHs C AaThl pETUCTPAIMU 3asiBJICHHUS.

PesynpraTamy BBINOJHEHUS aIMUHUCTPATUBHBIX NMPOLENYP SBISIOTCS: IPHHATOE
U 3aperiCTpHpOBAaHHOE 3asBIIEHHE, HAlpPaBI€HHOE Ha PacCMOTPEHHE IOJKHOCTHOMY
ULy, OTBETCTBEHHOMY 3a 00paboOTKy 1OKyMEHTOB.



3.8.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 0OpaGoTKY JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B LeNIX BHECEHMsS WCIpPABIEHHH B JOKYMEHT,
ABJISIOIIMHACS Pe3yJIbTaTOM IpPENOCTaBICHUs] MyHHIHIIAIBHON yCIyTH, OCYIIECTBIISET
NpOUENlypBl, TpPeIyCMOTPEHHbIE MYHKTOM 3.5 aJMHHHCTPAaTHBHOTO perjaMeHTa, H
BBIZIA€T MCIPABICHHBIA JTOKYMEHT 3asBHMTENO (YIOJHOMOYEHHOMY IIpeICTABUTENIO)
JIMYHO MOJ| POCHHUCh C U3BATHEM Yy 3asBHTeNs (YIIOJTHOMOYEHHOTO MNpEACTaBUTENS)
OpHMIMHaja JOKyMEHTa, B KOTOPOM COJEPIKUTCS TEXHUYECKas OLIMOKA, M HaNpaBiIsieT
B aJpec 3asABUTENs MOYTOBBIM OTNpABJIEHHEM (TIOCPEICTBOM 3JIEKTPOHHOM IMOYTHI)
NHCPMO O BO3MOXHOCTH IOJIyYeHHs JOKYMEHTa NpH npenocraBieHud B Opras
OpHI'HHalIa JOKyMEHTa, B KOTOPOM COZAEPIKUTCS TEXHHYECKas OIIMOKa.

AJIMWHHCTpaTHBHBIE TIPOLEAYPHI, YCTAaHABIMBAEMBbE HACTOSILIMM IyHKTOM,
BBITNIOJIHAIOTCA B TE€YEHHE JBYX pabouMx JHEH mnociie OOHapyXeHHs TeXHUYeCKOi
OLIMOKH HJIH TTOJTyYEHHs OT JIF0O0T0 3aNHTEPECOBAHHOTO JIMIIA 3asBIEHHUS O JOMYIIEeHHOM
oumoke.

Pe3ynbrataMyu BBIIOMHEHHS aIMUHHCTPATUBHBIX MPOLEAYP SBJISIOTCS: BBIAAHHBIH
(HampaBlIeHHBIH) 3asIBUTEIIO JOKYMEHT.

4. Ilopsiiok 1 popMbI KOHTPOJISA 32 NIPEOCTABIEHHEM MYHHIMNIAJILHON yCJIyrH

4.1. Ilopsanok ocylecTBICHHUS TEKYILEr0 KOHTPOJIS 3a COOJIOIEHUEM U UCTIOTHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMIIAMHU NOJIOXKeHUH PeriiaMenTa U MHBIX
HOPMaTHBHBIX MPABOBBIX aKTOB, YCTaHABIUBAIOLINX TpeOOBaHMS K NPEI0CTABIECHHIO
MYHHLMIIATBHON YCIIYTH, a TAK)Ke IPUHATUEM UMM pelIeHUi

KoHTpons 3a 1mOJHOTON M KauyeCTBOM IPEeIOCTaBICHHUS MYHHUIMIAILHON YCIyrH
BKIIOYaeT B ce0s BBIABIEHHE M yCTpaHEHUE HAapyLICHUi NpaB 3asiBUTEIIEH, IPOBEICHHE
NPOBEPOK  COONIOJNEHHsS TpPOLENYyp HNPEeNOCTABICHUS MYHHIMIIAJIBHOM  YCIIyTH,
TIOATOTOBKY pelleHUH Ha NeHCcTBUs (Oe3elicTBUe) NOMKHOCTHBIX JIUI] OPraHa MECTHOI'O
CaMOYIIpaBJICHHUS.

@®opMamMM  KOHTpOJIsS 3a COOJNIOAEHHEM MCIOJHEHHUs aJIMHHHUCTPATHBHBIX
IpoLEeayp SABISIOTCS:

1) mpoBepka M cornacoBaHHe IPOEKTOB JOKYMEHTOB IO MPEJOCTABICHHUIO
MYHULIMNTAJIBHOM YCIIyTH;

2) IpoBOAMMBIE B YCTaHOBJICHHOM  TOpSAKE  TPOBEPKH BEJICHUS
JIEJI0NIPOU3BO/CTBA;

3) mpoBe/IeH)E B YCTAHOBICHHOM HOPSZIKE KOHTPOJIBHBIX MPOBEPOK COOIIOEHUS
IpOLELYp NIPENOCTABICHUS MyHULIUIIAILHON YCITyTH.

B nenmsx Tekylero KOHTpOJII HCHONB3YIOTCS CBENEHHS, MMEIOIIMecs B
DJIEKTPOHHOM ©Oase JaHHBIX, ClIykeOHas KOPPECHOHIEHIHs, yCTHas M INHMCbMEHHas
MH(pOPMalUs NOJDKHOCTHBIX JIUL, OCYIIECTBIISIOIIMX BHIIOJHEHHE aMUHUCTPATHBHBIX
npoueayp, XKypHalibl yuyeTa COOTBETCTBYIOLIMX JOKYMEHTOB U APYTHE CBEIECHHS.

JUis OCyIIeCTBIEHHs] KOHTPOJIS 32 COBEPILIEHHEM JeHCTBHUIM NPH MPeI0CTaBICHAH
MYHULMIIQIBHON YCIYIM M NPUHATUM PEIIEHUH pPyKOBOIHUTENIO OpraHa MECTHOTO



CaMOyNpaB/ICHUS  NPEICTABIAIOTCS CNPaBKM O  pe3yibTaTax IpefoCTaBICHUS
MYHMIUIIAIBHOU YCITYTH.

O ciyyasx ¥ NpUYMHAX HApyLIEHUS CPOKOB, IIOCIIEI0BATEIBHOCTH U COZIepKaHus
aIMHUHUCTPATUBHBIX NPOLEAYP JO/DKHOCTHBIE JIMLA HEMEUICHHO HH(pOPMHPYIOT
PYKOBOAWTEJIA OpraHa, MpeIoCTaBIsIOMEr0 MYHHLUNAIBHYIO YCIyTy, a TakKxke
NpeINPUHAMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYILIEHHH.

Texymmii KOHTpONb 3a COOMIOAEHHEM IMOCIENOBATENbHOCTH  IEHCTBHIA,
ONpENCICHHbIX  aJMUHHUCTPAaTHBHBIMH  MIPOLEAYpaMH IO  MPEJOCTaBICHUIO
MYHUIIMIAJIBHONW yCIYTH, OCYIIECTBISETCS 3aMECTUTE]IeM pyKOBOAMTENS OpraHa
MECTHOrO  CaMOYNpaBJICHHUs, OTBETCTBEHHHIM 32 OpraHU3alUi0 paboTel 110
NPEOCTABICHUIO MYHHLIUNIAIbHOM YCIYyI'H, Ha4aJIbHUKOM OTJesa, OCYIIECTBISIOLErO
OpPraHU3aLMI0 pabOTHI 110 NPENOCTABICHUIO MYHUIIUTIATEHON YCITYTH.

IlepeyeHb  JOIKHOCTHBIX JIML, OCYIIECTBISIOLIMX TEKYUIMH KOHTPOIb,
YCTaHaBIMBACTCS TOJIOKEHUSIMH O CTPYKTYPHBIX NOZpa3/ielieHHsIX OpraHa MeCTHOTO
CaMOyINpaBJIEHUs U JODKHOCTHBIMH perjiaMeHTaMHu.

4.2. Ilops0oK ¥ MepUOIMYHOCTD OCYIIECTBICHHUS TJIAHOBBIX U BHEIIAHOBBIX TIPOBEPOK
TIOJTHOTBI U Ka4yeCTBa NPEOCTaBIeH s MyHHLUNIAIBHON YCIIyTH, B TOM YHCIIE TOPSI0K
¥ (OpPMBI KOHTPOJIs 32 TIOJTHOTOM M Ka4eCTBOM IMPEI0CTABIEHHS MyHHIUIATbHOI
yCIyTH

KonTponeHble NpoBepkH MOTYT OBITh IUIAHOBBIMH (OCYILECTBISATHCA Ha
OCHOBaHMM TIIOJYTOJOBBIX MIJIM TOJOBBIX IUIAHOB paboOThl oOpraHa MECTHOIO
CaMOymNpaBlieHHs) M  BHEIJIaHOBBIMU. Ilpu  mpoBeJeHHH TIPOBEPOK  MOIyT
paccMaTpUBaThCs BCE BOIPOCHI, CBA3aHHBIE C NPEJOCTaBICHHEM MYHHUIMIIAILHOM
yCIyru (KOMILIEKCHBIE TIPOBEPKH ), MIIM TIO KOHKPETHOMY OOpAIIEHHIO 3asBUTEIS.

4.3. OTBETCTBEHHOCTH JJOJDKHOCTHBIX JIMI OpPraHa, MpeaoCTaBIsSIOIIETO
MYHHLUIATIBHYIO YCIIyTY, 3a pelleHus U AeicTBUs (Oe3/1eiicTBUE), TPHHUMAaEMbIe
(ocymiecTBIsieMbI€) MMM B XOJI€ IPEJOCTABICHHUSI MyHHIIMIIAIBLHOMN YCIIYTH

[To pesynpraTaM NpOBEECHHBIX NIPOBEPOK B CITy4yae BBISBICHHUS HAPYIIEHUH 1IpaB
3asBUTEJIEH BHHOBHBIE JIMLA NPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKkoHoaaTenbecTBOM Poccuiickoii denepanuu.

PykoBoauTens opraHa MeCTHOTO CaMOYIpAaBJIE€HHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PaCCMOTPEHHUE 3asiBIIEHUH.

PykoBomurens (3aMecTHTENh pPYyKOBOIWTENS) CTPYKTYPHOTO IOJpa3/eieHus
OpraHa MECTHOT'O CaMOYIpaBJIEHHs HECET OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE U (MJIN)
HeHaJ|yie)xallee BbINOJIHEHUE aJIMMHUCTPAaTHBHBIX AEHCTBUIA, yKa3aHHBIX B pasjele 3
Pernamenra.

JIOJDKHOCTHBIE JIMLIA U MHBIE MyHHIMIIAJIBHBIE CIIy)KaIllKe 3a PEIEeHHUs U el CTBUS
(OesneticTBue), nNpHHMMaeMble (OCYLIECTBISIEMblE) B  XOA€  IPEJOCTABICHUS
MYHULUNIAJIGHOW  YCIIyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHO/1aTeJILCTBOM TOPSIJIKE.



4.4. IlonoxxeHusi, XapaKTepU3yIOLINE TpeOOBaHMs K MOPSIKY ¥ (hopMam KOHTpPOJIA 3a
NPENOCTaBICHUEM MYHUIIMIIAIBHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPaKaaH, uX
00BeAMHEHUI U OpraHu3al|ii

KonTposs 3a mpejocTapieHreM MyHUIIUIIATBHOM YCIyTH CO CTOPOHBI TPaXKIaH, UX
O0beIMHEHMHA ¥  OpraHM3aliH, OCYLIECTBISETCS MOCPEACTBOM  OTKPHITOCTH
ACATENbHOCTH  OpraHa  MEeCTHOrO  CaMOYMNpaBJlIe€HHS TP  IPeJOCTAaBICHUU
MYHMIMIAIBHOHU YCITyTH, IIOJIy4eH s MOJIHOM, aKTyalIbHOH M JOCTOBEPHO# HH(OpMaLUH
O NOpSJKEe TPEAOCTABICHUS MYHULMNAIBHOH YCIyTH M BO3MOXHOCTH JOCYAe6HOro
paccMoTpeHust oOpamieHuii (kajno0) B mpolecce MPeNOCTaBIEHUsS MYHMIMIAIbHOMN
YCIIYTH.

S. locyneOnbiii (BHecy1eOHbIH) NMOPSIAOK 007KaJJOBAHHSI pelleHnii ¥ AelicTBHI
(OesneiicTBHSA) Oprana, NpeAoCTABJISIIONIEr0 MYHHIIMIIAJLHYIO YCJIYTY,
MHOro¢yHKIHOHAJIBLHOI0 HEHTPA NPe10CTABJIEHHS FOCYJaAPCTBEHHbIX H
MYHHIHNAJbHBIX yCJIYT, OpraHH3auuH, ykasanHbiX B yactu 1.1 craTtbu 16
®enepajbaoro 3akona Ne210-®3, a Takske HX J0JIKHOCTHBIX JIHII,
MYHHUHNIAIbHBIX CJYKALIUX, pPA0OTHHKOB

5.1. 3asgBUTENN UMEIOT NPaBO Ha 00XKaJOBaHKUE B IOCYAeOHOM MOPSIKE PEIleHHH
v JieiicTBuii (Oe3nefcTBHsA) OpraHa, NpeAOCTaBISIONIET0 MYHHLUNAIbHYIO YCIYTIy,
JNOJDKHOCTHOTO ~ JIMIla OpraHa, IpeJOCTaBISIONIEr0 MyHHULUNAIbHYIO  YCIYTY,
MYHHUIMIIAJIBHOTO  CIIy)Kallero, pyKOBOJWTENs  OpraHa,  NpPeaoCTaBJISIONIErO
MYHULIUNAJIBHYIO yCIyry, MHOTO(YHKIIMOHAIBHOTO LEHTpA, paboTHHKa
MHOTO(QYHKLIMOHAJIBHOTO LIEHTpa, OpraHu3allyii, MpeayCMOTPEHHBIX YacThio 1.1 cTaThn
16 ®enepanbHoro 3akona Ne 210-d3, a Takxke UX pabOTHUKOB.

3asgBUTENb MOXKET OOPATUTHCS € )kao00ii, B TOM YUCIIE B CICAYIOMIUX CIIydasX:

1) HapymeHHe cpoka perucTpaluy 3arnpoca O MPeJoCTaBIeHUH MYHHUIUIATBHON
yCIIyTH, 3aI1poca, yKazaHHOro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-D3;

2) HapyllEeHHE CpOKa NpeJoCTaBlIeHUs MyHHLMNAIbHOM yciayrd. B ykazanHoMm
ciydae nocyneOHoe (BHecyneOHoe) oOkalloBaHWe 3asBUTENEM pEIIeHHi U JeHCTBUI
(6e3neiicTBHS) MHOTO(QYHKIIMOHAJIBHOTO IEHTPa, PabOTHUKA MHOIO(YHKIHOHAILHOTO
IIEHTpa BO3MOXXHO B Clly4ae, €ClIM Ha MHOTO(YHKUIMOHAIBHBIM LEHTP, PELICHUS |
neictBua  (Oe3neHCTBHE) KOTOPOro  OOKAayIOTCs, BO3JIOKEHA (DYHKLIMS IO
NPENOCTABIEHUIO COOTBETCTBYIOLIMX MYHHULUINAIBHBIX YCIYr B TIOJHOM 00OBeEME B
NopsIZIKE, ONpezieIeHHOM 4acThio 1.3 crateu 16 @enepansHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asiBUTEINs JOKYMEHTOB WM HHPOPMAIMHK JIHOO OCYIIECTBIEHHUS
NEUCTBUM, TPENCTABIEHHE WM OCYLIECTBIEHHE KOTOPHIX HE IPeLyCMOTPEHO
HOPMAaTHBHBIMH TIpAaBOBBIMM akTamM Poccuiickoit ®enepanuu, HOPMaTHBHBIMH
npaBoBbIMH akTaMu Pecrry6nuku TartapcTan, MyHHIMNIATBHBIMU IPABOBBIMM aKTaAMH IS
NpeAOCTaBIEHUS] MyHHUIMITAJIbHOU YCITyTH;

4) oTka3 B mIpHeMe JOKyMEHTOB, NPENOCTABIEHHE KOTOPBIX MPELYCMOTPEHO
HOPMaTHBHBIMH TpaBOBHIMM akTamu Poccuiickoii ®enepanur, HOPMaTHBHBIMU



NpaBOBBIMHU akTaMH PecryOnuku Tatapcran, MyHHIMIAEHBIMU NPABOBBIMU aKTAMM IS
NpeOCTaBICHHUS MyHHUIIMIIAIBHOM YCITYTH, Y 3asBUTEIS;

5) OTKa3 B NpeJ0CTaBIeHHH MYHHIUITAIBHOM YCIYTH, eCIH OCHOBAHUS OTKA3a He
NpeayCMOTPEHbI (peiepaJbHBIMU 3aKOHAMH M IIPUHATBIMH B COOTBETCTBHHM C HHMM
MHBIMH HOPDMAaTHBHBIMU TNpaBOBbIMH akTaMu Poccuiickoit ®Denepanum, 3akoHaAMH u
MHBIMH HOPMaTUBHBIMM ITPAaBOBBIMHU akTaMu Pecriy6iyku Tatapctan, MyHMInaasHeIMu
NpaBOBBIMH aKkTaMH. B ykasanHoMm ciydae nocyneGHoe (BHecyneGHOe) oOxanoBaHue
3a4BUTENIEM PelIeHHH U JeicTBUA (Oe3neiiCTBUS) MHOrO(QYHKIMOHANLHOIO ILEHTpa,
paboTHHKAa MHOrOQYHKIMOHANFHOTO LEHTpa BO3MOXKHO B Clydae, ecid Ha
MHOTOQYHKLHOHANIBHBIH IeHTp, pelleHHs H Jeiictsus (GesneiicTBue) KoTOpPOro
OOXXayloTCs, BO3NOXEHa (YHKUMS 10 MpPEAOCTABIEHMIO COOTBETCTBYOLLHX
MYHULUINAIBHBIX YCIYT B IOJIHOM 00beMe B MOPsIJIKE, OTIPEAEeIEHHOM YacThio 1.3 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHue C 3asBUTENS NPH NPEJOCTABICHAW MYHHLMNAIBHON yCIyrH
IUIaThl, HE TPEAYCMOTPEHHOM HOPMAaTUBHBIMH TIPAaBOBBIMHM aKTaMM Poccuiickoii
OQenepauyy, HOPMAaTMBHBIMH  NpaBOBEIMH  akTaMu  Pecmy6nmkm — Tatapcraw,
MYHHULIMIIAJIbHBIMUA TPAaBOBBIMH aKTaMH;

7) OoTKa3 opraHa, NpefOCTaBJIAIOLIEr0 MyHHIMIAIBHYIO YCIYTy, HOKHOCTHOTO
JMIa opraHa, NpeaoCTaBIsIOUEro MyHUIMNIAIBHYIO YCIyTy, MHOTO(QYHKIMOHAILHOTO
LIeHTpa, pabOTHHUKA MHOTO(YHKIIMOHATBFHOTO LIEHTpPa, OPraHU3all|i, TIPelyCMOTPEHHbIX
dacteio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-®@3, wnu ux paGOTHHKOB B
VCTIPABJICHUH JOMYLIEHHBIX WMH OINEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTaTe
NpEeNOCTaBICHUs] ~ MYHHLMIIAIBHOW  yCIyrM  JOKyMeHTax Jub0  HapylleHHe
YCTaHOBJICHHOTO CpOKa TaKuX HchpaBileHud. B ykasanHom ciyuae nocyneGHoe
(BHecyneOHOe) oOxanoBaHMe 3asBUTENeM peIleHWH W jeicTBuii (6e3melicTBus)
MHOTO(YHKIIHOHAILHOTO ~ LIeHTpa, pabOTHHKAa MHOTO(YHKIMOHAJIBLHOTO —IEHTpa
BO3MOXKHO B Clly4yae, €CIM Ha MHOTO(QYHKIMOHAJBHBIH ILIEHTp, pEllleHHs U JeiCTBUS
(OesneiicTBuE) KOTOpPOro 00XalyloTCs, BO3JIOXKEHa (YHKIMS I10 IPEJOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHIIMIIAJILHBIX YCIIYT B IIOJIHOM 00beMe B OPSIIKE, ONPEIeTIEHHOM
yacTeio 1.3 crathu 16 @enepansHoro 3akona Ne 210-O3;

8) HapylieHHe CpOKa MM TOps[Ka BBIAAQUM JOKYMEHTOB IO pe3yJbTaTaM
NpeIoCTaBIEeHUs] MyHULIMNAILHOMN YCIyTH;

9) nprocraHoBIEeHNE NPEAOCTABICHNS MyHHIIUIIAIBHOM YCIYTH, €CIIM OCHOBAHUS
NPUOCTAHOBJIEHHST HE IPEIyCMOTpeHbl (efepaJbHbIMU 3aKOHAMHM M IPUHATHIMHU B
COOTBETCTBUM C HHMMH HHBIMM HOPMAaTHBHBIMU TIPaBOBBIMH akTaMd Poccuiickoii
Oenepaly, 3aKOHaMH ¥ MHBIMH HOPMATUBHBIMM TIPaBOBBIMU akTaMu PecryGnuku
Tarapcran, MyHHIMNANBEHBIMU NIPABOBBIMU aKTaMH. B ykazaHHOM cilydae jocyneGHOe
(BHeCyneOHOe) oOOXajnoBaHMe 3asiBUTENEM peIIeHHH W nelicTuii (GesneiicTBus)
MHOTOQYHKL[MOHAIILHOTO ~ II€HTpa, pabOTHHKa MHOTO()YHKIHMOHAIBHOTO IIeHTpa
BO3MOXKHO B Clly4yae, €ClIM Ha MHOrOQYHKUHOHAJIBHBIM LEHTpP, pElIeHUs U NeHCTBUS
(OesnericTBrEe) KOTOPOro OOXalylOTCS, BO3JOXeHA (QYHKIMS HO IPEJOCTABICHHIO
COOTBETCTBYIOLIMX MyHHIIUIIATBHBIX YCIIYT B IOJJHOM 00BEMe B MOPSIKE, ONPEIEIEHHOM
yacTeio 1.3 crateu 16 @enepanbrHoro 3akona Ne 210-D3.



10) TpeGoBanue y 3asBHTENS NpPH MNPENOCTABICHUH MYHHIMITAIBHON YCIyrH
JIOKyMEHTOB MM HMH()OpPMAlMH, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBaJIUCh IIPU NIEPBOHAYAILHOM OTKa3e B IpHEeMe JOKYMEHTOB, HEOOXOIUMBIX IS
NpeOCTaBIeHUs] MyHULIMIIAJIBHONW YCIIyTH, JIMOO B MpelOoCTaBICHUH MYHHUIMIIATbHOM
YCIIYTH, 33 MCKIIOYEHHEM CIIy4aeB, NPeIyCMOTPEHHBIX NMyHKTOM 4 yacth 1 crateu 7
®enepansHoro 3akoHa Ne 210-®3. B ykazanHoM ciydae nocyneOHoe (BHecymeOHOE)
o0xayioBaHHE 3asiBUTEJIEM pelIeHui U NeNUCcTBUI (6e3neticTBu)
MHOTO()yHKIIMOHAJIBHOTO  LIEHTpa, pabOTHUKAa MHOTO(QYHKIMOHAJIBHOTO IIEHTpa
BO3MOJKHO B Cllyyae, €CIM Ha MHOIO()YHKIMOHAJIbHBIA LIEHTp, pPELIeHUs U JeHCTBHS
(6e3nmeiicTBHE) KOTOPOro OOXKAIyIOTCS, BO3JIOXKEHAa (YHKIUS IO TNPEIOCTaBICHHIO
COOTBETCTBYIOIIMX MyHHLIMIIAJIBHBIX YCIIYT B IIOJIHOM 00beMe B OpSAKe, ONpeaesIeHHOM
yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Xanoba nopaercs B NUCBMEHHOH (opme Ha OyMaKHOM HOCHUTeNEe, B
3JIEKTpPOHHOM (opMe B oOprad, MpPeJOCTABISIONMA MYHUIMIAIBHYIO  YCIyTY,
MHOTO(YHKIIMOHAJIBHBIN LIEHTp JIMOO B COOTBETCTBYIOLIWH OpraH rocyaapCTBEHHOM
BJIACTH, SIBISIOLIMMCS YyuypeauTeleM MHOropyHKIMOHAILHOTO IIeHTpa (nanee -
ydpeauTeNb ~ MHOTO(YHKIMOHAJIBHOTO  LIEHTpa), a TaKkKe B  OpraHu3allWy,
npeaycMoTpeHHble 4acThio 1.1 ctatbu 16 @enepansHoro 3akoHa Ne 210-®3. JKanoOs1 Ha
pemieHuss M jedcTBus (Oe3nelcTBHE) pPYKOBOAMTENS OpraHa, IpeIoCTaBIsIONIEro
MYHULMNATIBHYIO YCIIYTY, IOAAl0TCS B BHILIECTOSIIMIA OpraH (MpH ero HAJTM4YKUK) JIMOO B
Cllyyae ero OTCYTCTBHSI pacCMaTpHUBAlOTCS HEMOCPEICTBEHHO PYKOBOJWTEJIEM OpraHa,
NPeAOCTABISAIOLIETO MyHMLIMNANbHYIO ycuyry. JKamoObsl Ha pelieHus W JeHCTBHA
(6e3neiicTBHe) paOOTHMKA MHOTO(QYHKIMOHAIBHOTO LIEHTPa MOJAIOTCS PYyKOBOIAMTEIIO
3TOr0 MHOTO(QYHKLUMOHANbHOrO LeHTpa. JKamoObl Ha pemeHUs W JeWCTBUS
(6e3neiicTBUE) MHOTO()YHKIIMOHAJIBHOTO LIEHTpa MO/Al0TCS Y4pEIUTETIO
MHOTO(QYHKIIMOHAJIBHOTO LIEHTpPa WIH JOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOpPMATHUBHBIM TpaBOBbIM akToM Pecnybnuku Tatapcran. JKanoObl Ha pelieHHs u
neiictusi (Oe3neiicTBue) paOOTHUKOB OpraHU3alvii, MPeayCMOTPEHHBIX 4acThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-®3, mnoparoTcsi PYKOBOAMUTENSIM 3THX
OpraHU3aLUM.

XKanoba Ha pemenuss u gaeiictBus (Oe3neiicTBHE) opraHa, MpeAOCTaBIISIOIIErO
MYHULMNAIBHYIO  YCIOYTy, JOJDKHOCTHOTO JIMLIa OpraHa, IpeIoCTaBIISIONIErO
MYHUIUNAIBHYIO YCIYTy, MYHULUNAJIBHOIO CIy)Xalllero, PyKOBOIUTENS OpraHa,
NPeAOCTAaBIISAIOLIET0 MyHULIMIIATIBHYIO YCIIYTY, MOXKET OBITh HallpaBJieHa o TIoYTe, yepes
MHOTO()YHKIIMOHATbHBIN LEHTP, c UCIIOJIb30BaHUEM UH(GOPMaAIHOHHO-
TEIEKOMMYHHUKallMOHHOM  ceTH  «VHTepHeT», oduUManbHOrO caiita opraHa,
NpefOCTaBISIONIEr0  MYHULUNANbHYI0  ycnyry, EmuHoro  moprama  imbo
Pecnybnukanckoro noprana, UHGOpMalMOHHON CUCTEMBI 1OCYIeOHOT0 00KaIoBaHus, a
TaK)Ke MOXXET ObITh MPUHATA NPU JMYHOM Npueme 3asButens. JKanoba Ha pelieHus u
NelcTBUS (Ge3neiicTBHE) MHOTO(YHKIIMOHAIBHOTO LEHTpa, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO LIEHTPa MOXKET OBITh HAallpaBJIeHa 10 MOYTE, C HCIIOJIb30BaHUEM
MH(OPMaIIMOHHO-TENIEKOMMYHHUKALIMOHHOH ceTu «VHTepHeT», odULHaNIBHOrO caiita
MHOTO(yYHKIIMOHAJIBHOTO LIeHTpa, Enunoro noprana nu6o PecnyGnukanckoro noprana,
MH(OPMaIIMOHHON CHCTEMBI A0CYIeOHOTO 00KaIOBaHUs, a TAKKE MOXET OBITh MPHHSTA



IpH JIMYHOM TipueMe 3asButens. JKanoba Ha pemenus M JeiictBus (Ge3meiicTBre)
OpraHH3alii, IPe1yCMOTPEHHBIX YacThbio 1.1 crathu 16 ®enepansHoro 3akona Ne 210-
@3, a Taxxe UX paOOTHMKOB MOXXeT OBITh HalpaBjieHa IO I0YTE, C UCIOJIB30BaHUEM
MH()OPMALMOHHO-TEIEKOMMYHHKAIIMOHHOH ceTu «MHTepHeT», O(pUIMANBHBIX CaiiToOB
3TUX opranusauuii, Enunoro noprana nu6o Pecry6nukaHcKoro nopraina, a Takyke MO>KeT
OBITH MPUHSATA TIPH JTUYHOM TIPUEME 3asIBUTEIS.

5.3. XKanoba nomkHa conepxarh:

1) HavMeHOBaHHME OpraHa, MpeJOCTaBIIAIONIEr0 MYHHLHUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, IPeAOCTaBISIOLIEr0 MYHHUIMNAIBHYIO YCIyry, Iu6o
MYHHIMIIAIBHOTO CIIy’Kalllero, MHOro(pyHKIIMOHAIBHOTO IIEHTPa, €r0 PyKOBOIMTEINS U
(unu) pabGOTHMKA, OpraHM3alyii, NpPeayCMOTPEHHBIX dYacThlo 1.1 cratem 16
®enepanbroro 3akona Ne 210-03, ux pykoBoaureneil u (W) pabOTHUKOB, PELICHUS U
nevictBus (Oe3aeiicTBUE) KOTOPBIX 00KATYIOTCS,

2) ¢pamunuio, UMs, oTYecTBO (TIOCNEIHEEe - NPH HAJIMYKMHK), CBEJECHUS O MeECcTe
)KUTEJIbCTBA 3asBUTENS - (U3UUECKOro JIMLA JTHOO0 HaMMEHOBaHHE, CBEJEHHMS O MECTe
HAXOXXJEHM 3asBUTEIIS - IOPUAMYECKOrO JIUIA, a TaKKe HoMep (HoMepa) KOHTAaKTHOTO
TeneoHa, aapec (aapeca) 3JEKTPOHHON MOYTHI (PU HAJIMYKMU) ¥ TIOYTOBBIN ajipec, 10
KOTOPBIM JIOJKEH OBITh HampaBJieH OTBET 3asiBUTEIIIO;

3) cBeneHust 00 oOXkalyeMbIX pelleHHsIX W JeicTBusX (Oe3meiicTBHM) opraHa,
NPEJOCTAaBIIAIOIIEr0  MYHULMIAIBHYIO  YCIyTy, JOJDKHOCTHOTO JIMIIAa OpraHa,
NPENOCTABIIAIOIIEr0 MYHUUUNAIBHYIO YCIYry, JUOO MYHMLMIAIBHOTO CIIY)Kallero,
MHOTO(QYHKLIMOHAJIBHOIO LIEHTpa, paboTHMKA MHOTOQYHKIIMOHAIBHOTO IIEHTpA,
OpraHM3alyii, peayCMOTpeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, ux pabOTHHUKOB;

4) noBoABl, HA OCHOBAaHMU KOTOPBIX 3asBUTENIb HE COIJIACEH C PpEIIEHHEM H
neicteueM (Oe3nelcTBMEM) OpraHa, NpPeAOCTaBISIONIEr0 MYHHLIUNAIBHYIO YCIYTY,
JOJDKHOCTHOIO JIML@ OpraHa, NpeAOoCTaBISIOIIEr0o MYHULMNAIBHYIO YCIYyTy, JHO0O
MyHMLMIAIBHOTO  CIIy’)Kallero, MHOTO(yHKIIMOHAJIBHOTO  LIEHTpa, paboTHHKA
MHOro()yHKIIMOHAJIBHOTO IIeHTpa, OpraHu3aluii, pelyCMOTPEHHbBIX YacThio 1.1 crartbu
16 ®epnepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asBUTEIEM MOTYT OBITh
NpeACTaBIeHbl JOKYMEHTHI (MpH HATMYUH ), TOATBEPIKAAIOIINE TOBOJIbI 3asiBUTE]IS, JTHOO
UX KOTHH.

5.4. TloctynuBiuas >xanoba MoJUIeKHUT PEruCTpallii B CPOK He TO3Hee paboyero
IHS1, CIIeIYIOLIETO 32 JHEM MOCTYTICHUSI.

5.5. JXKanoba, mocTynuBlIas B OpraH, MPeAOCTABISIOUMNA MYyHHUIHMIAIBHYIO
YCIyTy, MHOTO(QYHKIMOHAJIbHBIN LIEHTP, YUPEAUTENI0 MHOTO(YHKIIMOHATIBHOTO LIEHTPA,
B OpraHU3alluy, IpeayCMOTpeHHbIE YyacThio 1.1 ctatbu 16 @enepanbHoro 3akona Ne 210-
@3, nubo BeILIECTOSAIIMI OpraH (IpU €ro HAJIMYHH), TOAJEKHUT PACCMOTPEHHIO B
TeYEHHUE NATHAALUATH pabouuX AHEH CO JHS ee PerucTpalliy, a B cliydae 00’KajJoBaHuUs
OTKa3a OpraHa, pe0CTaBIIAIOLIEr0 MyHUIUIIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIEHOTO
LIEHTPa, OpraHMU3allvi, NpeayCMOTPEHHBIX YacThlo 1.1 cTathu 16 @enepanbHOro 3aKkoHa
Ne 210-®@3, B npueme NOKyMEHTOB y 3asiBUTENS JIMOO B MCIPaBIEHHH MOIMYIIEHHBIX
OIeYaToK ¥ OIUMOOK MIIM B Cilydae 00)XaJOBaHUS HapyLIEHUS YCTaHOBJIEHHOTO CPOKa
TaKUX UCIPaABJIEHUH - B TEYEHHUE MSATH paboumx JHEH CO AHS ee PeruCTpalliy.



5.6. Ilo pesynbraTam pacCMOTpeHHMs KaloObl IPUHUMAETCS OJHO U3 CIEAYIOLIHX
peLIeHUN:

1) xanoba ynosneTBopsieTcsi, B TOM YHCIE B hOpMe OTMEHBI PUHSATOTO PeLIeHHUS,
WCTIpaBJICHUs [JONYyLIEHHBIX OINEYaToK M OWMOOK B BBIJAHHBIX B peE3yJbTaTe
NpeOCTaBICHUS MyHHIIMIIAIBLHON YCIIYTH JJOKYMEHTaX, BO3BpaTa 3asiBUTEIIIO JEHEKHBIX
CPe/CTB, B3UMAaHHE KOTOPHIX HE NPEAYCMOTPEHO HOPMAaTHBHBIMH TPABOBBIMH aKTaMHU
Poccuiickoit ®eziepanuy, HOPMaTUBHBIMH IIPaBOBBIMH akTamu PecryGnuku Tarapcran,
MYHHUIUIIAJIbHBIMU [IPAaBOBBIMU aKTaMH;

2) B yIOBJIETBOPEHUH JKaJIOOBI OTKA3bIBAETCS.

He mosanee nns, cnemyromiero 3a IHEM INPUHATHS PpEIIEHHS, YKa3aHHOTO B
HaCTOSIIEM ITyHKTE, 3asBUTEII0 B NMCBMEHHOW (popMe W TO JKENaHHIO 3asiBUTENS B
3JIEKTPOHHOM  (opMe HampaBisSeTcss MOTHBHPOBAaHHBIM OTBET O pe3yJabTaTax
PaccCMOTpEHHUS KaJlOOBI.

5.7. B cnmyyae mpu3HaHMS XKajlo0bl NOJUIEKAIlel YIOBIECTBOPEHHIO B OTBETE
3asBUTENIIO O pe3ybTaTaX pacCMOTPEHMs KanoObl AaeTcss MH(OpMaIus O AeHCTBHIX,
OCYILECTBIISIEMBIX ~ OpPraHoM,  INPENOCTABJISAIOIIMM  MYHHLUNAIBHYIO  YCIYTY,
MHOTro()yHKIIMOHANBHBIM LIEHTPOM MO0 OpraHu3alueii, mpeycMOTpeHHOM YyacThio 1.1
cratei 16 @enepanpHoro 3akona Ne 210-D3, B 1ensx He3aMeUIUTENBHOIO YCTPAHEHHUS
BBISIBJICHHBIX HapyIIEHUH NPY OKa3aHUU MYHULMINAIBHOMN YCIYTH, a TAK)Ke MIPUHOCSATCS
U3BUHEHMS 3a JIOCTaBJICHHbIE HEY00CTBA U yKa3biBaeTcs WH(GOpMaIUs O JaJbHEHIINX
NENCTBUAX, KOTOpble HEOOXOAMMO COBEPLIMTH 3asSBHUTENI0 B LENSX IOJy4YEHHUS
MYHULUTNIAJILHOM yCITyTH.

5.8. B cinyyae mpu3HaHMs kajnoObl He MoOJyuIeXkalleld yIOBIETBOPEHUIO B OTBETE
3aBUTEII0 O pe3ylbTaTaX pacCMOTPEHMs JKaloObl [alOTCs apryMEeHTUPOBaHHBIE
pa3bsACHEHUs] O NpPHYMHAX NPUHATOrO pPELIEHMs, a Takke HHPOpMALUsS O TOpSIKe
00’kaJl0BaHuUs IPUHSTOTO PEILeHMUS.

5.9. B ciyuyae ycTaHOBJIEHHS B XOJIe WM MO pe3ysibTaTaM PacCMOTPEHHS KaJIOOb]
IPU3HAKOB COCTaBa aJMUHHMCTPAaTMBHOI'O IIPABOHApPYILEHHUS WJIH TNPECTyIUICHHS
JI0OJDKHOCTHOE JIMLIO, PAOOTHUK, HaJIeJIEeHHbIE TOJITHOMOYHUSIMH 110 PAaCCMOTPEHHIO KaJio0,
HE3aMeIJINTEIbHO HaNPaBJIsSI0T UMEIOILMECS MaTepUallbl B OpraHbl MPOKYpPaTyphl.



ITpunoxenne Ne 1

K AZIMUHHCTPaTUBHOMY
periiaMeHTy NpeioCTaBIeHHs
MYHULUINAIBHOHN YCIyTH 110
0(OPMIIEHHIO JOKYMEHTOB I10
0OMeHY HJIBIX TIOMEIeHUH
MYHHUIUNATBHOTO KUJIUIIHOTO
¢oHa, MpeJOCTaBIEeHHBIX O
JIOTOBOPY COLIMAIBHOTO HaliMa

®opma
(bnank oprana, mpeIOCTaBISAIOMIETr0 MYHUITHIIATBHYIO YCIIYTY)

Komy:

KoHTtakTHBEIE JaHHBIC:

IIpencraButens:

KoHnTakTHBIE AAHHBIC IPEACTAaBUTEIIA:

PEIIEHME
00 oTKa3e B NpeI0CTaBIeHUU MyHHUIMIIAIBHOM yCIYTH
1o
oT Ne

PaccMoTtpeB Bame 3asBineHue ot Ne 1%}
npuiaraeMble K HeMy JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHoM
NPUHSATO pelieHre 00 oTkaze

B 1o

CJICAYIOIIUM OCHOBAHUSAM:
i
2.

JlononHuTensHas UHGpOpMaLIMS:

Brl BnipaBe moOBTOpPHO OOpaTUTBCS B YNOJHOMOYEHHBIH OpraH C 3asBJIEHHEM O
NPENOCTABIEHUH yCIyTH NIOCTIe YCTPAaHEHUs YKa3aHHBIX HapyILIeHHH.

JlaHHBI OTKa3 MoXeT ObITh OOXKaloBaH B JOCYJeOHOM IOpSAAKE IIyTEM
HaIpaBJIeHMs 5kalo0bl B yIIOJIHOMOYEHHBIH OpraH, a TaKkke B Cy1eOHOM MOpSIJIKE.



Caezienns 00 31€KTPOHHOMN MOINUCH

JlomxuoctHOe yuio (PUO)

(moamMCh YNOJIHOMOYEHHOTO JA0JDKHOCTHOTO LA
oprasa)




ITpunoxenue Ne 2

K AZIMUHUCTPaTHBHOMY
periaMeHTy NpeoCTaBIeHHS
MYHHULMIIAJIBHOW YCIIYTH IO
0(OPMIIEHUIO TOKYMEHTOB I10
0OMEHY KMJIBIX TIOMEIIeHHU
MYHHLMIIATBHOTO )KHJIUIITHOTO
(hoHa, TpeJOCTaBIEHHBIX 10
JIOTOBOPY COLMAIBHOTO HaiimMa

®opma
(bnank oprana, Ipea0OCTaBIISIONIEr0 MYHUIIMIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE 1aHHBIE:

[IpencraBuTens:

KoHnrtakTHEIE JAAHHBIC NPEACTAaBUTE]IA !

PEIIEHUE
00 oTKa3e B IpHeMe JOKyMEHTOB, HEOOXOAMMBIX JJIs IPEeIOCTABIIEHHUS
MYHULIUNIAJIBHOU YCIYTH 110

oT Ne
PaccMoTpeB Bamie 3asBienuwe ot No U
npujaraeMple K HEMY JIOKYMEHTBI YTIOJTHOMOYEHHBIM OpraHoM

IIPUHSATO
pemienne o6  OTKaze B IpUeMe  JIOKYMEHTOB,  HEOOXOAUMBIX  JUIs
IO CJIEYIOIIHUM OCHOBAHUSIM:

N —

PazpsicHeHMe mpUUuH OTKa3a:
HononuurensHas UHGOpMaLUs:

Bel BripaBe NOBTOPHO OOpaTHTHCS B YNOJHOMOYEHHBIH OpraH C 3asBJIEHHEM O
NpeIOCTaBIEHHH YCIIYTH NIOCIIe YCTPaHEHUs yKa3aHHBIX HapYIIEHHIHA.

JlaHHBIM OTKa3 MoxeT OBITh 00XajoBaH B JOCYyleOHOM TMOpSIKE IIyTeM
HalpaBJIeHMs JXaJlo0bl B yTIOJTHOMOYEHHBIH OpraH, a Takke B CyJIe0HOM TOpSIKE.



CBenenust 00 31IEKTPOHHOM ITOAIHMCH

JlomxHocTHOE 1o (PUO)

(MoANKCH YNOJTHOMOYEHHOTO JODKHOCTHOTO JIMLA
opraHa)




IIpunoxenue Ne 3

K AZIMUHUCTPaTUBHOMY
perjamMeHTy NpeaoCTaBIeHHs
MYHHUIUIIAJIBHOU YCIIyTH 110

0 OpMIIEHHUIO JOKYMEHTOB I10
O0OMEHY JKUJIBIX TIOMEIIEHH
MYHHUIUNAIBHOTO KUJIMIIHOTO
¢oHza, MpeaoCTaBIeHHBIX 10
JIOTOBOPY COLIMAJILHOTO HaiimMa

®opma
B
(HanMeHOBaHKE OpraHa MECTHOTO CaMOYTpaBJIeHHUs
MYHHULUNAIBHOTO 00pa3oBaHust)
oT
(nanee -
3asIBUTETD).

(ans pU3NHECKUX JIULL - GaMUIHS, UMS, OTYECTBO, NIACTIOPTHBIE IAHHBIE,
PETUCTPALIUIO 110 MECTY XKUTENILCTBA, TeNe(POH)

3asBiieHUE
00 o(pOopMIIEHUH TOKYMEHTOB 110 OOMEHY JKHJIBIX TIOMEIEHHM, TPEIOCTaBIEHHEIX 110
JIOTOBOPY COLIMATIBHOTO HaiMa

[Ipoury Bac opopMuTh JOKyMEHTBI 110 OOMEHY JKHUIIOTO TIOMEIEHHS.
Agnipec )KHUII0r0 NIOMEILEeHHs : MyHULIMNAbHBIN paiioH (TrOpoACKOi OKpyT),
HACEJICHHbIN ITYHKT yiI1. A

K 3asBneHuto npuararorcs cieiyomnue OTCKaHUPOBaHHBIE JIOKYMEHTHI:

1) JIokyMeHTHI y10CTOBEPSIIOIIHE JIMYHOCTS;

2) JIoKyMeHT, MOATBEP KAl TTOJTHOMOYHS TPEACTaBUTENsS (€CId OT MMEHH
3asiBUTENS ACHCTBYET IPEICTaBUTEID);

3) Komuu nOKyMEHTOB, TNOITBEP)KIAIOIIMX TMPABO IOJIL30BAHMUS IKUIIBIM
MOMEIEHUEM, 3aHUMAEMBIM IPaXKJaHUHOM-3asiBUTEJIEM U YJIEHAMU €ro CEMbH (JI0T0BOp,
OpZiep, peLIEHHE O NPENOCTABIEHUH JKUJIOTO IOMEIEHHS U UHBbIe JOKYMEHTHI);

4) Konuu JOKyMEHTOB O COCTaBe ceMeil rpaxkaaH-3asBUTENIeH (CBUAETEILCTBO O
POXIIEHHH, CBHUIETENBCTBO O 3aK/IIOUYeHUH Opaka, pemieHHe 00 YCBIHOBJIEHHH
(ynodyepenun), cynebHoe pelieHne o MpU3HAHUK YIEHOM CEMBH M T.I1.).

5) Beimucka u3 O0OMOBOW KHUTH (B Cilydae, €CJIM JOKYMEHT BbIJaeTcs
KOMMEpYECKUMHU OpTraHU3alUsIMH ),



6) Beimucka u3 TexHudyeckux mnacnoptoB BTU ¢ mosTaXHBIM MIaHOM (mpu
HaJIMYUH) U SKCIUTHKAIKEH.

OGsi3yloch  mpuM  3ampoce  NPENOCTABHTH  OPUTMHATBI  OTCKAHMPOBAHHBIX
IOKYMEHTOB.

(nata) (moamuce) (®UO)
Pesynbrar npeocTaBnenus MyHULMNIATBHON YCIIYTH, TIPOLTY NPEIOCTABHT:

D B JIMYHBIA KaOuHeT ITopTana rocyapCTBEHHBIX M MYHHIMNATBHEIX YCIyT
Pecny6nuxu Tarapcran;

D B MHOTO(YHKIIMOHAJBFHOM II€HTPe MNPEAOCTABIEHUS TOCYNApCTBEHHBIX H
MYHHLUNANBHBIX ycayr Pecriy6nuku Tatapcran;

D B Opzane.

(mara) (moamuce) (®.1.0.)




[Tpunoxenne Ne 4

K AIMUHUCTPaTHBHOMY
PeriiaMeHTy NpeoCTaBIeHHS
MYHUIUIIAJIEHOU YCIIyTH T10
0(hOPMIICHHUIO TOKYMEHTOB 110
OOMEHY JKHJIBIX TOMELIEHHI
MYHMIIMIIAIIBHOTO KUJIMIIHOTO
(oHza, npesoCTaBIEHHBIX IO
JIOrOBOPY COLMAIBHOTO HaiiMa

PyxoBoaurenio
HcnonaurensHOro KoMMTeTa

Or:

3asiBIeHue
00 UCTIpaBNeHUH TEXHHYECKON OLIMOKH

Coobwaro 06 owmbke, NOMyMEHHOH NPH OKA3aHWH MyHUIUNATBHON YCIyTH 110

3anucaHo:
[IpaBunbHbBIE CBEIEHHUS

Ilpoury — WMCnpaBUTH  JOMYIIEHHYIO TEXHHYECKYHO OIIMOKY ¥  BHECTH
COOTBETCTBYIOLIME U3MEHEHUSI B JOKYMEHT, ABJISIOLIUICS pe3yIbTaTOM MYyHHIIMIIAIBHOM
YCIIyTH.

IIpunarato cienyromye qOKYMEHTHI:

1.

2.

B ciny4ae npunsTHs pemieHHs 00 OTKJIOHEHHWH 3asBieHMS 00 MCIpaBICHHH
TEXHUYECKOM OIIMOKHU MpPOILy HalPaBUTh TAKOE PElIeHHE:

NIOCPEAICTBOM OTIIPaBIICHHs JIEKTPOHHOIO IOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHOH KOIMU Ha OyMa)KHOM HOCHTelIe TIOYTOBBIM OTIPABJIEHUEM I10
anpecy: !
Hacrosmmm noaTBepkaato: CBeeHu)s, BKIIFOYEHHBIE B 3asBICHHE, OTHOCSIIHECS K
MOEH JIMYHOCTH W TIPEACTABIAEMOMY MHOIO JIMILy, @ TaKKe BHECEHHBIE MHOIO HIKE,
NOCTOBEpHBI.  JIOKyMEeHTBI  (KONMM  JIOKYMEHTOB), MPHJIOXKEHHBIE K 3asBJICHHIO,
COOTBETCTBYIOT =~ TpeOOBaHHUSM, YCTAHOBJIEHHBIM  3aKOHOJATENBCTBOM  POCCHICKOM
Denepaiyiy, Ha MOMEHT IIPENCTABICHHS 3asiBIEHHMS TH JOKYMEHTHI JEHCTBHTEIbHBI M
CoZIEpKaT JJOCTOBEPHBIE CBE/ICHUSI.

(nara) (noamnuce) (®.1.0.)



