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OO0 yTBep:xI1eHMH AIMHUHHCTPATUBHOIO PerjiaMeHTa
NPeIoCTABJICHUS MYHHUIMIIAJIbHOM YCJIYIH 0 Bbla4e pa3penieHus Ha
BCTYyILIEHHE B OpaK HeCOBEePIIEHHOJETHUM, JOCTUTIIIMM Bo3pacra 16 Jer

B cootBerctBumM ¢ @eaepanibHbIM 3aKkOHOM OT 6 okTsA0ps 2003 roga N 131-d3 «O06
oOILIMX MPUHILIMIIAX OpTaHU3ALMK MECTHOTO camoynpasieHus B Poccuiickoin ®enepaumny,
OenepanbHbiM - 3akoHOM oT 7 wtonsg 2010 roma N 210-®3 «O6 opranuzanuu
MPEIOCTABJIEHUS TOCYITAPCTBEHHBIX U MYHULIMTIIAJBHBIX YCIYT», PYKOBOJCTBYSCH Y CTABOM
MYHHUIIUNIATBHOTO  00Opa3oBanusi «JlauHoe cenbckoe moceneHue BbICOKOTOPCKOTO
MYyHHUIIUNIATBHOTO paiiona Pecriyonuku Tatapctany, McnomnurensHbiii komutet J[aunoro
CEJILCKOTO MoceIeHus: BICOKOropckoro MyHUIIUMaIbHOTO parioHa Pecryonvku TaTapceran,
ITOCTAHOBJIAET:

1. VYtBepauth npunaraemblii AJMUHUCTPATUBHBIN PETJAMEHT MPEIOCTABICHUS
MYHHUIIUNIATBHOW  YCIAYyTM 1O BbIJaye paspelieHuss Ha BCTyIUIEHHE B  Opak
HECOBEPUICHHOJIETHUM, IOCTUTIIIMM BO3pacTa 16 jer.

2. Ony6nukoBaTh (0OHAPOI0BATH) HACTOSIIIEE MOCTAHOBICHUE MYTEM Pa3MEILCHUS
Ha oduImaisHOM caiiTe mopTasia npaBoBod wuHpopmanuu Pecnyonuku TatapcraHn:
http://pravo.tatarstan.ru u B pasjelie CEIbCKHUE TMOCENeHUs Ha OQUIMATBLHOM caiTe
Bricokoropckoro MyHUIIMIANBHOTO paiioHa B ceTu VIHTepHer 1o Beb-aapecy
http://vysokaya-gora.tatarstan.ru.

3. Hacrosiee mocTaHOBJIEHHE BCTYMAaeT B CHUIYy C MOMEHTAa €ro OmyOJMKOBaHUS
(oOHapomoBaHUs).

4. KoHTpOh 32 UCTIOJTHEHUEM HACTOSIIIETO TOCTAHOBIICHUS OCTABJISIIO 32 COOO.

PykoBoaurens McnomHUTEIRHOIO KOMUTETA

J[a4HOTO CETBCKOTro MOCEEHUS M. laBneTmmH




Yr1BepxaeH

MIOCTaHOBJICHUEM HCIIOJIHUTEIBHOTO KOMUTETA
JauHoro

CEJIbCKOTO TocenieHus: Beicokoropckoro
MYHULHUIIAJIBHOTO pailoHa

PecnyOoiuku TaTtapcran

OT« __ » 2022r. Ne

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaBJIeHus MYHMIMIAJBHON YCJIYId N0 BblIave pa3penieHus Ha
BCTYILUICHHE B OPaK HeCOBEPIICHHOJIETHUM, JOCTUIIIIUM Bo3pacrta 16 et

1. O01mMe MoJI0KeHu A

1.1. TIpenmer peryinpoBaHUs aAMUHUCTPATUBHOTO pETIaMEHTa

Hacrosmmii agMUHUCTPaTUBHBIM PETIAMEHT MPEJOCTABICHHUS MYHULMIIAIBHOM
ycnyru (#anee — aJIMUHUCTPATUBHBIN pEriiaMeHT) YCTaHaBIMBAE€T CTAHIAPT U MOPSIOK
IPEJOCTaBICHUS] MyHUIIMIIAIILHOM YCIYTH MO Bblaye pa3pelleHusl Ha BCTYIUIEHHE B Opak
HECOBEPIICHHOJIETHUM, IOCTUTLIMM Bo3pacTa 16 JieT (1ajee — MyHuIunanbHas yciiyra).

1.2. Kareropuu 3asButenei

1.2.1. Jlumamu, uMEOMMMHU IPaBO Ha NOJYYEHHE MYHHIMNAIBHOM YCIIYTH,
ABJISIIOTCS HECOBEPILECHHOJETHUE TpakJaHe, JOCTUTIIME Bo3pacta 16 ner (mamee —
3asIBUTEID).

1.2.2. C 3asBneHneM BIpaBe 0OpaTUTHCS MPEACTABUTEND 3asIBUTEINS, AEHCTBYIONIUI
Ha OCHOBaHUM JOKYMEHTA, YJOCTOBEPSIOIIEr0 €ro IMOJIHOMOYMS, JHOO 3aKOHHBIN
MpeACTaBUTENh (PU3UYECKOTO JIMIIA (Jajee — MpeICTaBUTEIb 3asiBUTEIIS).

1.3. Ilopsaiok uHPOPMUPOBAHHUS O TPEAOCTABICHUH MYHULIMIAIBHON YCIYTH

1.3.1. HWudopmanus o TmOpsAKEe TMPEIOCTABICHUS MYHHUIUINIAIBHON YCIyTH
pa3Meraercs:

1) Ha uWHPOPMALMOHHBIX CTEHJAaX, COJEP)KAIIMX BU3YAIbHYIO U TEKCTOBYIO
MHPOpMaALMI0 O MYHUUUINAIBHOW  YCIyre, paclojOXEHHBIX B  MOMELIECHUSIX
MHOTO(QYHKIIMOHAJIbHBIX IEHTPOB MPEI0CTaBICHHS TOCYJApPCTBEHHBIX U MYHULIUTIATIbHBIX
YCHYT.

2) Ha oduIMaNbHOM caiiTe MYHUIUNAIBHOTO paiioHa B HHGOPMAIMOHHO-
TenekoMMyHuKanmonno cetu «Mutepuer» (https://www.vysokaya-gora. tatarstan.ru.);

3) na Iloprazne rocy1apcTBEHHBIX U MyHULIUNIAJIbHBIX yCayT Pecriyonuku Tarapcran
(https://uslugi.tatarstan.ru/) (nanee — PecnyOnukaHnckuii moprain);

4) na ExuHoM moprasne rocyJapCTBEHHBIX M MYHHMIIMNANBHBIX YCIYT ((yHKIIHIN)
(https:// www.gosuslugi.ru/) (nanee — Enqunblii mopran);

5) B rocymapcTBeHHOW MHGOPMAIMOHHONW cucTemMe «PeecTp rocymapCTBEHHBIX U
MyHUIMNIANbHBIX ycayr PecnyOnuku Tartapcran» (http://frgu.tatar.ru) (manee — Peectp
roCyJapCTBEHHBIX U MYHULIUITAJIBHBIX YCIYT).

1.3.2. KoHCyIbTUPOBaHHUE MO BONPOCAM MPEIOCTABICHUS MyHULUIIAIBHON yCIyru
OCYLIECTBIISETCA:



1) B MHOroQYHKIIMOHAJbHBIX WEHTPAX MPEIOCTaBICHUS TOCYNapCTBEHHBIX H
MYHHUIMIATBHBIX YCIYT MPH YCTHOM OOpaIlieHUH - IUYHO WM 110 Tenedony;

2) B uHTEpaKTUBHOM Popme PecnyOnmkanckoro noprania;

3) B HcnoiHuTEenbHOM KOMHUTETE BBICOKOIOPCKOTO CEIBCKOrO IMOCEIEHUs
Bricokoropckoro MmyHuImnanbHoro paiiona Peciyonuku Tatapcran (manee - Mcnoakom):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TenedoHy;

IpU MUCbMEHHOM (B TOM 4HCIIe B (JOpME AIEKTPOHHOTO JOKYMEHTA) 0OpalleHuu —
Ha OYMa)KHOM HOCHUTEJIE MO MOYTe, B JIEKTPOHHOM (hopMe 10 PIEKTPOHHOM MoyTe.

1.3.3. Uudpopmanus Ha Enunom noprane, PecmyOiamkanckom moprasie o MopsiaKe U
CpOKax TMpEeAOCTABJICHUS MYHMUIIMNAIbHOM yCIYyrM Ha OCHOBAaHMHM  CBEJICHUM,
cozepxanuxcs B Peectpe rocyaapcTBEHHBIX U MYHULIUNIAJIBHBIX YCIYT, MPEAOCTABIISIETCS
3asIBUTEIIO OECIIaTHO.

Hoctyn k mHGOpMalMd O CPOKaxX W MOPSAKE MPEIOCTABICHUS MYHHUIIMIIAIbLHOU
YCIIYTH OCYIIECTBIISIETCSI O€3 BBIMOJTHEHUS 3asiBUTENIEM KaKHX-THOO TpeOOBaHHA, B TOM
yrcine 0e3 HCMOJIb30BaHUS MPOTPaMMHOTO OOecleyeHusl, YCTaHOBKa KOTOPOTO Ha
TEXHUUYECKHE CPEICTBA 3asBUTENS TpeOyeT 3aKIIOYEHUs JIMIEH3MOHHOTO WA WHOTO
COrJjalieHusl ¢ mpaBooOIafaTesieM IPOrpaMMHOIO 00eCIeueHHUs], TPEeayCMaTPUBAIOIIETO
B3MMAaHHE TUIATHI, PETUCTPALMIO MM aBTOPU3AIMIO 3asBUTENS WIH MPEIOCTABICHUE UM
HEPCOHAIbHBIX JIAHHBIX.

1.3.4. Tlpu oOpaiieHun 3asBUTENS JUYHO WIM HO TEIEPOHY B COOTBETCTBUM C
NOCTYIUBIINM OOpallieHuEM MPEIOCTABIAECTCA HH(DOpMAITHS:

1) o wMecTte HaxoXJIEeHHUS MHOTO(DYHKIIMOHAIBHOTO  IIEHTpa
IPEIOCTABJICHUS TOCYAapCTBEHHBIX U MYHUIMNAIbHBIX yciyr, Mcmnonkoma
(ampec, rpaduk paboThl, cipaBoYHBIE TeIEPOHDI);

2) O MOopslKe NPea0CTaBICHUS MyHUITUIIAIIBHON yCIIYTH, O ciocofax
Y CpOKax MOJayu 3asaBICHUM;

3) 0  KaTeropusx  TpaxaaH, KOTOPBIM  MPEIOCTAaBISIETCS
MYHHIIMIIATBbHAS yCIIyTa; O HOPMATHBHBIX MPABOBBIX aKTaX, PETYIHUPYIOIMINX
BOTIPOCHI MIPETOCTABICHHUS MYHUIIUTIATHLHON YCIIYTH;

4) 0 mnepeyHe [OKYMEHTOB, HEOOXOOUMBIX JMJIsI PACCMOTPEHUS
3asBJICHUS O MPEAOCTABICHIUN MYHUIIMNIATBHON YCIYTH, O CPOKax MpHema u
perucTpaium 3asBJICHUs;

5) o xoze nmpeaocTaBICHUS MYHULUTIAIbHON YCIIyTH;

6) 0 MecTe pa3MeleHrs Ha OPUIIMATLHOM caiTe MH(POPMAINH TIO
BOIPOCaM MPEeOCTABICHUS MyHUIIUTIATIbHON YCIYTH;

7) o mopsake oOXaloBaHWUS ~JCUCTBUM WM  Oe3AeHCTBUS
JOJKHOCTHBIX Jinil Mcronkoma.

[To mucbMeHHOMY OOpaIeHU 0 JOKHOCTHEIE uiia McronkoMa, OTBETCTBEHHBIE 32
NPEIOCTaBICHNE MYHUIIUIATFHONW YCIyTH, MOAPOOHO B MUCHMEHHOHN (popMe pa3bsACHSIOT
3asIBUTEIIO TOPSAIOK MPEOCTABICHUSI MYHUIIUTIATFHONW YCIYyTH B BOIIPOCHI, yKa3aHHEIC B
HACTOSAIIEM MMYHKTE aIMUHUCTPATUBHOTO PEeTJIaMEHTa, U B TEUCHHE TpeX paboumx JHEH COo
THSI pEerUCTpaIiy OOpallleH!s HAIPABJISIOT OTBET 3asaBUTEN0. OTBETHI TAIOTCS Ha SI3bIKE
oOpamienusi. B cnyyae HEBO3MOXKHOCTH JaTh OTBET Ha SI3bIKE€ OOpalleHUsl UCIIONb3YIOTCS
rocyaapcTBeHHbIe A3bIku Pecryonuku Tarapcran.
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1.3.5. HMudopmanuss mo BompocaM NPEIOCTABICHUS MYHUIMNAIbHON YCIyTH
pa3Merniaercs Ha O(QUIIMATBHOM caiiTe BhICOKOropcKOro MyHHUIIMIAIBHOTO pailoHa W Ha
nH(GOPMALIMOHHBIX CTEHAaX B moMemnieHuH Mcmonkoma ais palOoThl C 3asBUTEISIMHU.
WNudopmanusa Ha rocyaapcTBEHHBIX s3blkax PecmyOmmku TaTtapcraH, pazmeniaemasi Ha
WH(POPMALIMOHHBIX CTEHJAaX W Ha O(UIMAIBLHOM cailiTe MYHUIMIAIBHOTO pailoHa B
MH(POPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTh «lHTepHeT», BKIIOYAET CBEACHHS O
MYHUIUTIAIBHOM yCIyTe, coJiepkamuecsd B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1. AamuHucTpaTuBHOTO PernamenTa, HHQOpMAIMIO O MECTE HaXOKICHUSI, CIIPAaBOYHBIX
tenedoHax, BpemMeHM paboTel Mcmosnkoma, o Trpaduke Ipuema 3asBICHUA Ha
[IPEIOCTABICHUE MYHUIIMIIAIBHON YCIIYTH.

1.4. HopmaruBHbBIE TPAaBOBBIE  AKThl, PETYJHUPYIOIIHME  IPEIOCTABICHUE
MYHULHUIIAIBHON YCIyTH

1.4.1. [lepeyeHbr HOPMATUBHBIX MMPABOBBIX AKTOB, PETYJIHPYIOIIMUX ITPEAOCTABICHHE
MYHULUIAJIBHON YCIYru (C yKa3aHUEM PEKBU3UTOB HOPMATUBHBIX IMPABOBBIX AKTOB U
HMCTOYHUKOB HMX O(HUIMAIBHOTO ONMyOJIMKOBaHUsA), pa3MmelleH Ha EnuHoMm moprtane, B
Peectpe rocymapCcTBEHHBIX M MYHUUMIAIBHBIX YCIYyr, Ha O(UIMaIbHOM CcaiTe B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.4.2. TekcT aIMMHUCTPATUBHOTO PETJIAMEHTa B ICMCTBYIOIIEN PEIaKLIAN TOJICKUAT
pasMmelieHn0 Ha EnnHoM mopraie, B PeecTpe rocyJapCTBEHHBIX M MYHHUIMIIAIBHBIX
yCIyr, Ha O(QUIUAIbHOM caiTe BBICOKOropckoro MyHUIMIANBHOIO pailoHa B
MH(POPMaLIMOHHO-TEJIEKOMMYHHUKAIIMOHHOM cetu «HTepHeT».

1.5. TepMuHBL, HCTIOIB3YEMBIE B A IMUHUCTPATUBHOM PETVIAMEHTE, M UX ONPEACIICHHUS

1.5.1. B aqMUHHCTPaTUBHOM PETJIAMEHTE HMCHOJIB3YIOTCS CIEAYIOIINE TEPMUHBI U
ONPEIEIICHMUS:

yaaJleHHOe pabodee MeCTO MHOTO(QYHKIHMOHAIBHOTO LIEHTpAa MPEIOCTaBICHUS
rOCYJapCTBEHHBIX M MYHHUIMOAIbHBIX YCIYr — TEPPUTOPUATIBHO 000COOJIEHHOE
CTPYKTypHOE mojpaziaesieHre (oguc) MHOroyHKIIMOHAIBHOTO IIEHTpPa MPEIOCTaABICHUS
rOCyJapCTBEHHBIX M MYHHUIIMNAIbHBIX YCIYT, CO3JaHHOE B TOPOJICKOM (CEIbCKOM)
MOCEJICHUH MYHUIIMNAIBHOTO pailoHa WK B TOpOoACKOM okpyre Pecnybnuku TaTapcTad B
COOTBETCTBUHM ¢ MyHKTOM 34 [IpaBui opranuzanuu AesiTeIbHOCTH MHOTO()YHKIIMOHATBHBIX
LEHTPOB MPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHMIIMIAIbHBIX YCIYT, YTBEPKIECHHBIX
noctanoBienueM [IpaBurensctBa Poccuiickoit ®denepanuu ot 22.12.2012 Ne 1376 «O6
yTBepxkAeHuH IlpaBun opraHuzanuu AEATeIbHOCTH MHOTO(YHKIMOHAIBHBIX LEHTPOB
MIPEAOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT»;

TeXHUYECKas omubka - omwubka (OmUCKa, oOIedaTka, rpaMMaTHuecKas WId
apudpmerndyeckas omubOka MO0 TOMOOHas  omuOKa), JOMYIICHHAs  OPTraHOM,
MIPEAOCTABIIAIOIIMM MYHULUITAJIBHYIO YCIIYTY, U IPUBEAIIAs K HECOOTBETCTBUIO CBEICHMUIA,
BHECEHHBIX B JOKYMEHT (pe3yJbTaT MyHULIMIAIIbHON YCIYTH), CBEICHUSM B JOKYMEHTAaX,
Ha OCHOBAHHMH KOTOPBIX BHOCUJIMCH CBEIACHUS;

ECUA-Enunas cucrema uaeHTUPUKAMU U ayTeHTU(DUKAIMK B UHDPACTPYKTYpE,
oOecreunBaronie MH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBHE
UH(OPMAIIMOHHBIX CHUCTEM, MCIOJb3YEMbIX ISl MPEAOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHULIMNIAIBHBIX YCIYT B 3JIEKTPOHHOU (popme obecrneunBaroniasi CaHKIMOHUPOBAHHbBIN
JOCTYIl YYaCTHMKOB HWH(MOPMALMOHHOTO B3aUMOJCHCTBUS (TpakIaH-3asBUTENEH U



JNOJDKHOCTHBIX ~ JIMIl OPraHOB  MCIOJHUTENBHOW BJIACTH M OPraHOB  MECTHOIO
caMOyTIpaBJieHHsT) K HHGOPMAITIH, COACPIKAIIEICS B TOCYIapCTBEHHBIX HHPOPMAITMOHHBIX
CUCTeMax M MHBIX HH()OPMALIMOHHBIX CUCTEMAX;

M®I] - TocymapcTtBeHHOe OrOmKeTHOE YyupexaeHne «MHOroyHKIHOHAIbHBIHN
LEHTp MPEAOCTABICHUS TOCYAApPCTBEHHBIX M MYHUUMIAIBHBIX ycayr B PecnyOnuke
Tarapcrany;

W crionkom — UCIIOJIHUTETBHBIN KOMUTET MyHUIIUMIIAIBLHOTO paiioHa (MJIK TOPOJICKOTO
OKpyra);

EI'P 3AI'C — Eaunblil TOCYAapCTBEHHBIA PEECTpP 3aMUCEH aKTOB TPaKJAHCKOTO
COCTOSIHUS;

ANC MOI] - ABTOMaTU3UPOBAHHAS uHopMaroHHas cucrema
MHOTO()YHKIIMOHAJIBHBIX HEHTPOB MPEIOCTABIEHUS TOCYIapCTBEHHBIX U MYHULIUIIAIBHBIX
ycayr Pecniybnuku TaTapcraH.

1.5.2. B agMUHHCTpPaTMBHOM pErJIaMEHTE MOJ 3asBICHUEM O NPEAOCTABICHUU
MYHULMINATIBHOM YCIyrH (Zajee - 3asBJIEHUE) MOHUMAETCS 3ampoc O IMPEJOCTABICHHUH
MYHULIMIAIBHOMN YCIYTH, TOJAHHBIN B COOTBETCTBUH C TyHKTOM 3 cTaThu 2 PenepanbHOTO
3akoHa oT 27 wmronsg 2010 roga Ne 210-®3 «OO0 opraHuzanuu MNpegOCTABICHUS
roCyJapCTBEHHBIX U MYHHIIMIAIBHBIX YCIyr» (nanee — @enepanbhbiil 3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBjieHlss MyHHIUNAJIbHON yCIyru

2.1. HanmeHOBaHKME MYHHUIUIIAIBHON YCIIYTH

Bbigaua paspeieHuss Ha BCTYIJICHHME B Opak HECOBEPILEHHOJIETHUM, JTOCTUTLINM
BO3pacra 16 ner.

2.2. HamMmeHOBaHME HCHOJHUTEIBHO-PACTOPSIAUTEIBHOTO OpraHa MECTHOIO
CaMOYIIPABJIEHUSI, HEMOCPEACTBEHHO MPEAOCTABIAIONIET0 MYHULHUNAIBHYIO YCIYTY:
HcnomHuTtenbHbld KOMUTET BBICOKOTOPCKOTO CENBCKOrO MOCEIEHUS BBICOKOrOpPCKOro
MyHUIMNIaIbHOrO paiioHa PecriyOnuku TarapcTan.

2.3. Onucanue pe3yapTara NpeJoCTaBICHUS] MyHULIUIAIBHONW YCIYTH

2.3.1. Pe3ynpTaToM NnpeoCcTaBICHUS] MyHULUTIAIBHOW YCIYTH SBISETCA:

1) pemeHue O BblIaY€ pa3pelIeHUsT Ha BCTYIUIEHHME B Opak
HECOBEPIIICHHOJIETHUM, JOCTUTIIMM Bo3pacTta 16 met (mpunokenne Ne 1 k
HACTOSIIIEMY aJJMUHUCTPATUBHOMY PETJIAMEHTY);

2)  pemeHue o0 OTKa3e B MPEAOCTaBICHUH MYHULIUIAIBHON YCIYTH
(mputoxenue Ne 2 K HACTOSIIIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY);

3) pemeHue o0 OTKa3ze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JIJIS
IIPENOCTABIECHUSI MyHULMIIAIBHON yCiIyr (mpuiokeHue Ne 3 kK HacTosAmeMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTaT mNpemoOCTaBICHHMS MYHULMNAIBHOM YCIYTM HaIpaBIIETCS
3asBUTEN0 B (GOpMe  DIEKTPOHHOIO  JOKYMEHTA, TMOJNUCAHHOTO  YCHUJICHHOM
KBTU(PUIIMPOBAHHON 3JEKTPOHHOM MOJIMUCHIO YIOJIHOMOYEHHOI'O JIOJKHOCTHOTO JIMIA
Hcnonkoma, B coorBeTcTBUU ¢ DeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-D3
«O0 anexTpoHHOM noanucuy (nanee — OeaepanbHbii 3akoH Ne 63-D3) B TMUHBINA KaOUHET
Enaunoro moprana. B ciiyyae HampaBiieHusi 3asBJICHHs MOCPEACTBOM PecrmyOinkaHCKOro



nopTajia pe3ysibTaT MPEJOCTABICHHUS MYHUIMNAIbHOW YCIYTM HAlpaBJISIETCS B JIMYHBINA
kaOuHeT PecnyOnukanckoro noprasna.

2.3.3. 1o BeIOOpY 3asdABHUTENS pPe3yabTaT MPEIOCTABICHUS MYHHUIIUIAIBHON YCIYTH
BbiaeTcst B Mcnonkome win B M®II B dopMme sk3eMIuisipa 3JIEKTPOHHOTO JOKYMEHTA,
pacrmeyaTaHHOr0o Ha OyMa)XHOM HOCHUTENe, 3aBEPEHHOrO TeYaThi0 U TMOIMHCHIO
COOTBETCTBEHHO YIMOJIHOMOYEHHOTO JOJDKHOCTHOro jauma Mcmonkoma uim paboTHHKA
MOII.

2.3.4. 3agBuTenp BIPaABE IMOJYYUTh PE3YJbTAT MPEAOCTABICHUS MYHHIIMIAIBHON
yciyrd B ¢GopMe S3JIEKTPOHHOTO JOKYMEHTa B TE€UEHHE CpoKa JCMCTBUSI pe3ylibTara
PEAOCTABICHUS MYHUIIMNIATBHON YCIIyTH.

2.4. CpoK m0OpenoCcTaBICHUS] MYHULUINAIBHOW YCIYTM, B TOM YHCJIE C YYETOM
HEOOXOAMMOCTH OOpalleHusi B OpPraHW3alyd, VYYaCTBYIOIIME B MPEJOCTABICHHUH
MYHUIUNATBHOM YCIyTU, CPOK HPHUOCTAHOBJIEHUS MPEAOCTABICHUS MYHHUIIMIAIbHON
yCIyrMd B CiIy4ae, €CIM  BO3MOXXHOCTh  MPHUOCTAHOBJICHHS  MPEAYyCMOTpEHa
3aKoHOJaTenbCcTBOM Poccuiickoit denepaium, cpok BblIauu (HAMpaBIICHUs) JOKYMEHTOB,
ABJISIFOLIUXCS PE3YIbTATOM MPEJOCTABICHNUSI MYHULIUITAIbHON YCIyTH

2.4.1. MyHununanbHas yciyra npeaoctanisieTcs B Teuenue 10 pabouux gHei.

2.4.2. IlprOCTaHOBIICHHE CPOKa MPEIOCTABICHUS MYHHIIMIAIBHON YCIYTH HE
IPETYCMOTPEHO.

2.4.3. HanpaBineHue AOKYMEHTA, SBISIOLIETOCS PE3yNbTaTOM IPEIOCTaBICHUS
MYHULIUNIATBHON yCIyTU B (POpME 3JIEKTPOHHOTO JOKYMEHTA, 3asIBUTEIIO OCYILIECTBISETCS
B JICHb O(pOPMJIICHUS M PETUCTPAIIMU pe3yJIbTaTa MPeA0CTaBICHUS MyHUITUTIATHHONU YCITYTH.

2.5. HUcuepnbiBaronuii mepedeHb JOKYMEHTOB, HEOOXOJHMMBIX B COOTBETCTBHUH C
3aKOHOAATEIbHBIMU I MHBIMH HOPMATUBHBIMU MPABOBBIMU aKTAMHU JIJISI TPEAOCTABICHUS
MYHUIUNAIBHOM YCIYrd, a TakKXKe YCIYr, KOTOpbIE SBISIOTCS HEOOXOIUMBIMU U
o0s3aTeNbHBIMA  JJII  MPEJOCTABICHUS  MYHUUMINAIBHBIX  YCIYr,  HOJAJIEXKAIINX
MPEACTABICHUIO 3asBUTEJIEM, CIOCOOBI MX TOJY4YEHHUs 3asBUTEIEM, B TOM YHCJIE B
AIIEKTPOHHOM (hopMe, OPSIIOK UX MPEICTABICHUS

2.5.1. lna  momyyeHHsT MYHULMNAIbHOM  yCIYTM  3aABUTENb  MPEICTABISAET
CJIeIyIOLUE JOKYMEHTBI:

1) TOKYMEHTBI, YIOCTOBEPSIONINE JIMYHOCTh BCTYNAIOMIMX B Opak (He TpeOyeTcs B
ciydae oOpallieHus nocpeacTBoM PecnyOarKkaHCKOTO MopTana);

2) JIOKYMEHT, YIOCTOBEPSIOIIMI TMOJHOMOYMSI TPEACTABUTENS 3adaBUTENs (HE
TpeOyeTcs B ciydae oOpalieHus 3aKOHHOTO MIPEICTaBUTEINS 3asiBUTENIN);

3) 3asiBIICHHUE:

B (opMe JOKyMeHTa Ha OymMakHOM HocuTene (mpuioxeHue Ne 4 k HacTosIeMy
aIMUHHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOH (opme (3amoJiHseTcs MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIUX
CBEJICHUH B DJJIEKTPOHHYIO (opMy 3asBiIeHUS), MOAMUCAHHOE B COOTBETCTBUM C
TpeOOBaHUSIMU MyHKTa 2.5.3 aJAMUHUCTPATUBHOTO pErjlaMeHTa, NpH OOpallleHun
nocpeacTBoM PecryOJIMKaHCKOTO MmopTana;

4) MUCBbMEHHOE COTJIaCMe 3aKOHHBIX MPEJCTAaBUTEIECH JIMI], BCTyMarOUMX B Opak,
3aBEPEHHOE B MOPSAJIKE, YCTAHOBIEHHOM 3aKOHOIATEIbCTBOM O HOTAPUATE;

5) AOKYMEHTBHI, MOATBEPKIAIOIINE HATHMYNE YBAKUTEIbHON MPUYUHBI JIJIs1 CHU>KEHUS



OpayHoro Bo3pacTa (CIpaBKa MEIWIMHCKON OpraHM3alMd TOCYAApCTBEHHOM WU
MYHHIIMIIATIBHOW CUCTEMBI 3IPaBOOXPAHEHHS O HAIMYMHI OEPEMEHHOCTH JTUOO TOKYMEHTHI,
MOATBEP)KIAIOIINE HEMOCPEACTBEHHYIO Yrpo3y JKM3HU OJHOTO W3 JIUL, KEJIAOIINX
BCTYNHTH B OpaK).

2.5.2. 3asBneHue W MpuiaraeMble JOKYMEHTHI MOTYT OBITh TPEICTaBICHbI
(HampaBJieHbI) 3asBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) yepe3 MO®I] Ha OyMa)KHBIX HOCHUTENIIX MU B BHUJE SJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM ITyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM PecryOnnkaHcKoro noprajia B 3JIEKTPOHHOU (hopme;

3) B Ucnonkom JTUYHO WM MOCPEACTBOM MTOUTOBOM CBSI3W HA OyMa)KHOM HOCHUTEIIE.
3asBIICHHE U NPUJIAracMbl€ TOKYMEHTBI, IPY HAIPABJICHUU MTOCPEICTBOM ITOUYTOBOU CBSI3H,
3aBEPSIOTCSA B YCTAHOBJICHHOM IOPSIIKE.

2.5.3. 3asBreHHE MpU HAMpPaBIECHUU MOCPEICTBOM PecnyOnukaHCKOro mnoprala
ITOJIIMCHIBAETCS IPOCTOM AJIEKTPOHHOM MTOATMCHIO 3asIBUTEIIS.

J{nst mosydeHus: MpOoCTOM 3JIEKTPOHHOU MOAMUCH 3asABUTEII0 HEOOXOIUMO MPOUTHU
npoueaypy peructpanuu (ayreHtuduxkanun) B ECUA, a Takke MOATBEPAUTH YUYETHYIO
3aMKCh.

ONeKTpOHHbIE JOKYMEHTHI (3JEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbBIX B
NOAMYHKTax 2, 4 myHkKTa 2.5.1 aAMUHHUCTPATUBHOTO PETIIAMEHTA, 3aBEPSAIOTCS YCUICHHOMN
KBaJIM(PUIIUPOBAHHOM MOJIHUCHIO JIHILI, YIOJHOMOYEHHBIX Ha CO3/IaHUE U MOJMMCAHUE TAKUX
JOKYMEHTOB, B TOM YHCJIE HOTApUYCaMHU.

DneKTpoHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUJIaracMbie K
3asIBJICHUIO, B TOM YHCIIE JIOBEPEHHOCTH, HAIIPABJISIIOTCS B Bue (aityioB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ooaee 50 MoOaiir.

KauecTtBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX OOpa3oB
JOKYMEHTOB) JOJKHO IMO3BOJSATH B MOJHOM O0BEME MPOYMUTATH TEKCT JOKYMEHTa WU
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIS:

1) mpexacraBieHusi TOKYMEHTOB M MH(OpMAUU WM OCYIIECTBICHHS JIEUCTBUA,
MPEACTABICHUE WM OCYUIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU  aKTaMH, PETYJUPYIOIIMMU OTHOUIEHHWS, BO3HUKAIONIME B CBSI3H C
[IPEIOCTABICHUEM MYHUIIMNIAIBHON YCIIYTH;

2) OCYIIECTBICHUS NEUCTBUI, B TOM YHCJE COTJIACOBAHWUW, HEOOXOIUMBIX IS
MOJIyYE€HUSI MYHUIMNAIBHOM YyCIyrM U CBSI3aHHBIX C OOpalleHueM B  HHbBIE
rOCyJapCTBEHHbIE OpPraHbl, OpPraHbl MECTHOIO CaMOYIIpaBJE€HUS, OpraHU3aluH, 32
UCKIIIOYEHHEM TMOJY4YeHHMs] YCIYr M TOJy4eHHs JOKYMEHTOB U HH(OpMaluy,
MIPEAOCTABISIEMBIX B PE3YJIBTATE MPEAOCTABIECHNS TAKUX YCIYT, BKIFOUEHHBIX B IIEPEYHH,
yKazaHHble B 4acTu 1 crateu 9 @DenepanbHoro 3akoHa No 210-D3 (HeoOXOIUMBIX U
00s3aTeNbHBIX YCIYT);

3) nmnpencrtaBieHUs JOKYMEHTOB W HH(OpManuu, OTCYTCTBHE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIWCh IMPHU IMEPBOHAYAIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX [UJIsi MPEJOCTaBICHUS MYHULUNAIbHOW YCIyru, Ju0Oo B
NPEAOCTABIEHUN MYHULIMIIATBHON YCIIYTH, 32 UCKIIOUYEHUEM CIIEIYIOIINX CITy4aeB:

a) u3MEHeHHe TpeOOBaHMWI HOPMATHUBHBIX MPABOBBIX AaKTOB, KAaCAIOUIUXCS



MPEIOCTABICHNS MYHHIIUIIAIBHON YCIYTH, MOCJIE TIEPBOHAYATIBLHON MOAaYd 3asBICHUS O
MIPEIOCTABICHUY MYHUITUTIATLHOW YCITYTH;

0) Hanmuuue OMMOOK B 3asBICHUM O MPEAOCTABICHUH MYHHUIUMIAIBHOW YCIYTH U
JOKYMEHTaX, I[IOJIaHHBIX 3asBUTENIEM TIOCIE TEPBOHAYAIBLHOTO OTKa3a B IMpUEMe
JOKYMEHTOB, HEOOXOAWMBIX [IJIi TPEIOCTABICHUS MYHUIMITAJILHON YCIyrd, JTU0O0 B
PEeIOCTaBICHUU MYHUIIMIIAILHON YCIYTM M HE BKIIIOUEHHBIX B IPEICTABICHHBIA paHee
KOMIUJIEKT JOKyMEHTOB;

B) MCTEUYEHHUE CpOKa JCHCTBUA JIOKYMEHTOB WM WM3MEHEHUE MH(OpManuu mnocie
NEPBOHAYAILHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX HJisi MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIYTH, TUOO B MPEJOCTABICHUH MYHUIIMITAIbHON YCITYTH;

I') BBISBJIICHUE JIOKYMEHTAJILHO MOJTBEPKICHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOTO
WM TPOTUBOIPABHOrO JAeicTBUsl (Oe37eicTBUS) JOJDKHOCTHOTO Jnia lcmonkoma,
pabotHrka M®II, npu nmepBoHAYATEHOM OTKAa3€ B MPHUEME TOKYMEHTOB, HEOOXOIUMBIX TSI
MPEIOCTABICHNS MYHHUIIANIAILHON YCIyrd, JuOO0 B TPEIOCTaBICHUU MYHHITUIATBHON
YCIYyTH, O YeéM B NHCHBMEHHOM BHJIE 3a TOJIUCHI0 pyKoBomuTesns lcmomkoma mpu
MEPBOHAYAILHOM OTKa3e B IMpPHUEME JTOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS
MYHHUITUTIATBHOW YCIIYTH, YBEIOMIISICTCS 3asBUTEIb, a TAK)KE NMPUHOCITCS W3BUHCHHS 32
J0CTaBJICHHBIC HEY00CTBA;

4) mpemocraBiieHUss Ha OyMaXXHOM HOCHTENE JOKYMEHTOB M HH(OpMmaiuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBbl B COOTBETCTBUU C IMYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3axkoHa Ne 210-D3, 3a UCKIIOUEHUEM CIy4aeB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKHe TOKYMEHTBHI JTMOO WX H3BATHE SIBISETCS HEOOXOIUMBIM
YCIIOBUEM TMPEIAOCTABICHUSI TOCYJAPCTBEHHOW WM MYHHUIIMIAIBHOW YCIYTH, U WHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (penepaibHbIMH 3aKOHAMHU.

2.6. UcuepnbiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUU C
HOPMATHBHBIMHM TPABOBBIMU aKTaMH [UJIsl MPEJOCTaBICHUS MYHHUIMNAIBHOW YCIIYTH,
KOTOpPbIE HAxXOJATCS B PACHOPSIKEHUU TOCYJApPCTBEHHBIX OPraHoB, OPraHOB MECTHOIO
CaMOYIIPABJI€HUs M TOJBEIOMCTBEHHBIX TIOCYJIapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOT'O CaMOYIIpaBJEHUsI OpraHU3aluid U KOTOPbIE 3asiBUTENb BIIPABE MPEACTABUTH, a
TaK)Ke CIIOCOOBI UX MOIYYEHUS 3asIBUTENISIMH, B TOM YHCJIE B JIEKTPOHHOU (hopme, MOPsII0K
UX MpeJCTaBICHMs]; TOCYAApCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIpaBJieHUs JHOO
OpraHu3alysl, B pacCloOpsHKEHUH KOTOPBIX HAXOATCSA JaHHBIE TOKYMEHTHI

2.6.1. ITonyyarotcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUSL:

1)  cBenenus o poxxaenuu pedberka — EI'P 3ATC;

2)  cBenenus 00 ycraHoBineHuu otoBctBa — EI'P 3AIC;

3) cBedeHus O JEUCTBYIONIEM Macnopre rpaxaaHuHa Poccuiickoi
Oenepaunn — MB/] Poccnu;

4)  cBemeHus w3 UHQPOPMAIIMOHHOM CHUCTEMbl HOTapuara o
HOTapUaJbHO 3aBEPEHHOM JI0KyMeHTe — DenepanbHas HoTapuaibHas najara;

5)  cBeneHust o0 yCTaHOBJIGHHM ONEKU HaJ peOECHKOM U3 pEelIeHUS
opraHa OIeKH M MoneyuTenbcTBa — McnoakoMm;

6)  CBEIEHUS O PEruCTPAllMOHHOM Y4Y€Te IO MECTY >KUTENIbCTBA U
Mecty nipeosiBanus — MBJI Poccun.



2.6.2. 3asgBuUTENb BOpAaBE MPEAOCTABUTHh JOKYMEHTHI (CBEIEHUS), yKa3aHHbIC B
noAnyHkrax 1 - 6 myHkra 2.6.1 aqMUHHCTPATUBHOTO PETJIAMEHTA, B (OpMeE SIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCHJIECHHOM  KBaJU(UIMPOBAHHOW  MOJMUCHIO  JIMII,
YIOJIHOMOYEHHBIX Ha CO3JaHUE U MOANMUCAHUE TAKUX JOKYMEHTOB, IIPH MTO/1a4€ 3asBICHHUS.

2.6.3. HenpeacrasieHue (HECBOEBPEMEHHOE MPEICTABIECHUE) YKa3aHHBIMU B ITYHKTE
2.6.1 aaAMUHHCTPATUBHOTO pETJIAMEHTa OpraHaMy T'OCYJAapCTBEHHOW BJIACTH, OpraHaMu
MECTHOT'O CaMOYTIPABJICHUS, OPTaHU3ALMUIMU JOKYMEHTOB U CBEJICHUI HE MOXKET SIBIISATHCS
OCHOBAHHEM JIJI OTKa3a B MPEIOCTABICHUN MYHULIUIIAIBHON YCITYTH.

2.6.4. JlomxHocTHOE JMIO U (Wiau) paOOTHUK, YKa3aHHBIX B IyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErIAMEHTAa OpPraHoB M OpraHu3alui, HE MPEACTABUBIINE
(HECBOEBpPEMEHHO TMPE/ICTABUBIIKE) 3aIPOIICHHBIE W HAaXOIAIIMECS B PaCHOpsSHKEHUU
JOKYMEHT WJIM CBEICHUS, MOJJIEKAT aIMUHUCTPATUBHOM, NUCUUILIMHAPHOW WM HHOU
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOAATEIbCTBOM Poccuiickoit deaepanun.

2.6.5. 3anpemaercst TpeOOBaTh OT 3asABUTENS JOKYMEHTBI CBEJICHHS, B TOM YHUCIIC
MOATBEP)KIAIOIINE BHECEHUE 3asBUTEJIEM ILIAThl 3a MPEJOCTABICHHE MYHHUIMIATbHOU
YCIIYTH, HaXxOJsIIHUECS B PacCHOPSKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPABJIEHUsI M TOJBEIOMCTBEHHBIX TIOCYJIapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOT'O CaMOYIIPaBJIEHUSI OpTraHU3aIHi.

Hemnpencrasnenue 3asBUTENIEM JOKYMEHTOB, COJEP)KAIIUX CBEIACHUS, KOTOPBIE
HaxOJATCSd B  PACHOpPSIKEHWH TOCYAApCTBEHHBIX OpPraHOB, OPraHOB  MECTHOI'O
CaMOYIIPaBJICHUsI M II0JBEJIOMCTBEHHBIX TI'OCYJapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOT'O CaMOYIIPABJICHHS OPTraHU3aLi, HE SABJISIETCSI OCHOBAHUEM JJISl OTKA3a 3asIBUTEIIIO
B IIPEIOCTABICHUN MyHULMIIAIbHON YCIIYTH.

2.7. UcuepnipiBatouii epeyeHb OCHOBAHUW JUIsl OTKa3a B MPUEME JTOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS MyHULIMIIAILHON YCIYTH

2.7.1. OcHoBaHuAMH ISl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMUMBIX s
MPEAOCTABICHUS MYHULIMIIALHON YCIYTH, SIBISIOTCS:

1) npencraBiieHHbIE 3aIBUTENIEM JOKYMEHTHI COAEPKAT MOJUYUCTKUA U UCIPABICHUS
TEKCTA, HE 3aBEPCHHBIE B MOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATEILCTBOM Poccuiickoun
Oenepanuy;

2) IOKYMEHTHI CoZiepKaT MOBPEXKICHUS, HATMYME KOTOPHIX HE MO3BOJISIET B MOJTHOM
o0beMe HCMNOJIb30BaTh MHGOPMAIMIO U CBEIEHUS, COJAEpKallMecs B JOKyMEHTax JUIs
MIPEAOCTABIIEHUS MyYHULUMIIAIbHON YCIIYTH;

3) mnpeacTaBiE€HHbIE JOKYMEHTHl WJIM CBEIEHUS YTPAaTWIM CHUIy Ha MOMEHT
oOpallleHusi 3a MYHUIUOAIBHON YCIyrod (IOKYMEHT, YJOCTOBEPSIOIMIMNA MOJTHOMOYHMS
MPEICTaBUTEINsI 3asiBUTENS, B Clydyae OOpalleHHs 3a MpeIoCTaBICHUEM MYHULMIAIbHON
YCIIYTH YKa3aHHBIM JIMLIOM);

4) momava 3asBJICHUS O MPEIOCTABICHUM MYHUIMIAIBLHON YCIYyTH U JTOKYMEHTOB,
HEOOXOIUMBIX NIJIsi TIPEIOCTABICHUS MYHULMIIAIBHON YCIYTH, B 3JIEKTPOHHON (dopme ¢
HapyUIEHUEM YCTAHOBJIEHHBIX TPEOOBaHMUIA;

5) HEKOPPEKTHOE 3aM0JHEHUE 00s13aTENbHBIX MOJIEH B (popme 3asiBIeHUS, B TOM YUCIIE
B MHTEpPAaKTHUBHOW (opme 3asBieHuss Ha PecnyOnmkaHckoMm moprajie (HeZ0CTOBEPHOE,
HEMOJIHOE, JIN0O HEMPABUIIBHOE 3aM0JTHEHHE);

6) mpeACTaBICHUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
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MIPEAOCTABIEHUS MyHULIMIIAJIbHON YCIIYTH;

7) 3asiBIEHUE O MPEIOCTABIECHUH YCIYyTH MOJAHO B OpraH rocyJapCTBEHHOM BIaCTH,
OpraH MECTHOT'O CAMOYIPABJICHHS WM OPTraHU3ALMIO, B TOJITHOMOYHS KOTOPBIX HE BXOJUT
MIPEA0CTABIEHNE MYHULIMIIAIBHON YCIIYTH;

8) HecoOmro/IeHne yCTaHOBIIEHHBIX cTatheil 11 denepanbHOro 3akoHa ot 6 amnpens
2011 roga Ne 63-03 «O0 37€KTPOHHON TOAMUCH» YCIOBUM MPU3HAHUS IEUCTBUTEIBHOCTU
YCUJIEHHOW KBIM(PUIIMPOBAHHOMN 3JIEKTPOHHOM MOJIHUCH.

2.7.2. llepeyeHb OCHOBAaHUM JUIsl OTKa3a B IPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
[OJIyYEHUS] MyHUIIMIIAIBHON YCIIYTH, SIBJIIETCSI MCUEPIIBIBAOLLMM.

2.7.3. Pemienue 00 OTKa3e B IpUEME 3asiBICHUS U JOKYMEHTOB, HEOOXOUMBIX IS
IPEJOCTABICHUS] MyHULIMIIAIILHOM YCIYTH, MOKET ObITh NPUHATO KAaK BO BpeMs Ipuema
3asiBUTENS, TaK M IOCJE MOJIYYEHUsI OTBETCTBEHHBIM JIOJLKHOCTHBIM JinioM Mcnosikoma
HEOOXOAMMBIX ISl MPEAOCTABICHNUS MYHHIMIAIBHON YCIYTHM IOKYMEHTOB (CBEIIEHHUM) C
HCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO MH(POPMALMOHHOTO B3aMMOJCHCTBUS, B CPOK, HE
MPEBBIIAIOMINKN 9 pabounX JHEHN CO JHS PErucTpanuu 3asBICHHUS.

2.7.4. 3anpemaeTrcs OTKAa3blBaThb B IPUEME 3asBJICHUS W HMHBIX JIOKYMEHTOB,
HEO0OXOAMMBIX UIsl IPEIOCTaBICHUSI MyHULIMIIAIBHOW YCIYTH, B CIIy4ae €ClIU 3asBJICHUE U
JOKYMEHTBI, HEOOXOAUMBbIE I NPEIOCTaBICHUS MYHULMIIAIBHON YCIYr'HM, MOJAHbI B
COOTBETCTBUHM C MH(pOpMAIMEN O CpOKax M MOPSAJKE MPENOCTABICHUS MYHHUIMIAIBLHOM
yciyru, onyoaukoBaHHOW Ha Enunom noprane, PecriyOnukanckom nopTaiie.

2.8. cuepnplBaOAid IEpeYeHb OCHOBAHUM I IPUOCTAHOBJIEHUS WIM OTKa3a B
[IPEIOCTABICHUN MyHULUIIATBHONW YCIIYTH

2.8.1. OcHOBaHuA AJisI IPUOCTAHOBIICHUS TPEAOCTABICHNS MYHULIUTIAIBHON yCIIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJIs1 OTKa3a B IPEAOCTABICHUN MYHULIMIIAIBHON YCITYTH:

1) 3asgBuTENb HE COOTBETCTBYET KAaTErOpHHM JIMI, MMEIOIMUX MpaBO Ha
MPEI0CTaBIICHUE YCIIYTH;

2) OTCYTCTBUE Yy 3asBUTENsl PErHCTPALMHU MO MECTY >KMTEJIbCTBA HA TEPPUTOPHUHU
MYHUIUMTIATBHOTO 00pa30BaHus;

3) oTcyTCcTBHE OCOOBIX OOCTOSITENIbCTB, YKa3aHHBIX B MOAMYHKTE 5 myHKTa 2.5.1.
aAMUHUCTPATUBHOTO perjiaMeHTa JIn0o 00111ero pedeHka y Jinll, BCTyNaroluX B Opak;

4) B IpeICTaBJICHHBIX 3aABICHUH U (MJIN) TOKYMEHTaX COJAEPIKUTCS HEMOTHAS U (HJITH)
HEJI0CTOBEpHAas HH(popMaIus.

2.8.3. [lepeueHb OCHOBaHMM JUIsl OTKa3a B IPENOCTABIEHUN MYHUIIUNIATBHONW YCIIYTH
ABJISIETCS] HCUEPITBIBAOLLUM.

2.8.4. 3anpemaercs OTKa3blBaTh B MPEJOCTABICHUM MYHULMIIAJBHON YCIYTH B
clly4yae, €CiIu 3asBJIEHUE O MNPEJOCTaBICHUM MYHULUIIAJBHOM YyCIyr'M IOAAaHO B
COOTBETCTBUM C MH(pOpMaIMEl 0 CpoKax U MOPSAKE MPEJOCTABICHHUS MYHHUIIMIAIbHOU
ycliyru, onyonukoBaHHOU Ha ExuHoM noprane, PecriyOinkanckom mopTadie.

2.9. llopanok, pasMep U OCHOBaHHUS B3MMaHHUsSl TOCYIApCTBEHHOM MOLUIMHBI WM
VHOU IUIaThl, B3UMAaeMOM 3a PEAOCTABICHUE MYHULMIIAIBHON YCIYTH

MyHununanbHas yciayra npeocTaBisieTcs Ha 0€3B03ME3THON OCHOBE.

2.10. Ilepeuenp ycayr, KOTOpbIE SIBISIOTCS HEOOXOAUMBIMU U 00A3aTEIbHBIMU IS
[IPEIOCTABICHUS MYHULIUIIAJIILHOM YCIIYTH, U KOTOPBIE MPEIOCTABIISIIOTCS OPTaHU3aLUsIMU
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YU YINOJHOMOYEHHBIMM B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickon ®Penepanuu
AKCIEPTaMH, YYaCTBYIOIIMMHU B MPEJOCTABICHUM MPEAYCMOTPEHHBIX YacThio 1 ctathu 1
®enepanbHoro 3akoHa oT 27.07.2010 roga Ne210-d3 «O0 opranuzanuu npeaoCcTaBiICHUs
TrOCYJIapCTBEHHBIX M MYHUIMIAIBHBIX YCIyr» B TOM YHUCJIE CBEICHHUS O JOKYMEHTE
(mokyMeHTax), BbIJaBAEMOM (BBIAABAE€MbIX) OpraHU3ALMIMHU, YYaCTBYIOIIMMHU B
PEAOCTABICHUN MYHULIMIATBHBIX YCIYT

[IpenocraBienre HEOOXOAUMBIX M 00S3aTENbHBIX YCIYT HE TpeOyeTcs.

2.11. Ilopsimok, pa3Mep U OCHOBaHUS B3UMaHHs IUIATHI 34 MPEIOCTABICHUE YCIYT,
KOTOpbIE  SBJISIIOTCS ~ HEOOXOMUMBIMH M 0OsI3aTEIbHBIMH  JUISI  MPEAOCTaBIICHUS
MYHHUIIUNATBHOW YCIyTH, BKJIOYas MHGOPMAIMIO O METOJUKE pacuera pa3mepa TaKkou
J1aThI

[Inata 3a mnpenocTaBl€eHUE YCIYr, KOTOpHIE SBISIOTCS HEOOXOAUMBIMU U
00s13aTeNIbHBIMU JIJIs IPEIOCTABIICHUS] MyHUITUITAIbHON YCIYTH, HE B3UMAETCHI.

2.12. MakcuMaJIbHBIMT CPOK OXHUJAHUS B O4YEpeId MpU MojJadye 3ampoca o
MPEIOCTABJICHUY MYHHUIUIIAIBHON YCIYTH, YCIYyTH, MNPEIOCTABISEMON OpraHU3alueH,
YYaCTBYIOIIEN B MPEAOCTABICHUHA MYHULIMIIAIBHOW YCIYTH, U TIPY MOJYYECHUHU PE3yJIbTaTa
MPEIOCTABJICHUS TAKUX YCIIYT

2.12.1. Bpemsi 0)kUIaHUSA IPHU MOJAYe 3asABICHUSA HA IMOJYYEHHE MYHHULMIAIbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpm mnonydeHUM pe3yJbTara NPEAOCTABICHUS MYHUUHUIIAIBHON YCIyru
MaKCUMAJIbHBIA CPOK OKUJAHUS B OUEPEIU HE JOJIKEH MPEBBILIATh 15 MUHYT.

2.13. Cpok U MOpSAOK pErucTpaldy 3ampoca 3asBUTEIS O IIPEAOCTABICHUU
MYHHULMITAIIBHON YCIIYTM M YCIYTH, MPEIOCTABISIEMON OpraHu3aluen, y4acTBYIOLIECH B
IPEIOCTABICHUN MYHHUITUTIATBHON YCIIYTH, B TOM YUCJIE B DJIEKTPOHHOU (opme

2.13.1. ITpu nuunom oOpamienun B M®I[ B neHb mojaud 3asBJICHUSI 3asBUTEIIO
BbI1aeTcs pacnucka u3 AUC MOI] ¢ peructpaiinOHHBIM HOMEPOM, TTOATBEPKAAIOIINM, YTO
3as1BJICHUE OTIIPABJIEHO, U JATOM MOJa4d 3asBJICHUS.

2.13.2. Tlpu nHampaBieHUU 3asBJICHUS TOCPEACTBOM PecmyOiamkaHCKOro mopraia
3asBUTEJIb B JICHb MOJIauu 3asBJICHUS MOJydaeT B JIMYHOM KaOuHeTe PecryOiiMkaHCKOTO
nopraja M MO 3JICKTPOHHOW IOYTE YBEAOMIJIEHHE, TMOATBEPKAAIOIICE, UTO 3asBIICHUE
OTITPABJICHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALIMOHHBIN HOMEDP U J1aTa MO1a4y 3asIBJICHUSL.

2.13.3. Tlpu nuuHom oOpamennu B VCrmoakoM B J€Hb TOJAaYd  3asBIICHHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM VcronkoMa 3asiBUTENIO BBIJAETCS pacHUCKa U3
aBTOMATU3UPOBAHHON WHMOOPMAIMOHHONW CHUCTEMBI, MpEAHA3HAYECHHOW JUIA OKa3aHUs
rOCYJIapCTBEHHBIX K MyHULIUTTAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, IATOU MO1aun
3asIBJICHHS ¥ TIEPEYHEM IIPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHus K MOMEIIEHUSM, B KOTOPBIX MPEIOCTABISICTCS MYHHUIIUITAIbHAS
yciayra, K 3aly OXHAaHWg, MECTaM ISl 3arloJIHEHWS 3alpoCOB O MPEAOCTaBICHUU
MYHUILIUMTAIBHOW YCIyTH, WH(POPMAIIMOHHBIM CTEHIAM C 00pa3llaMM HMX 3aroJIHCHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEIOCTABICHUSI KaXKI0W MYHUIIMMATbHOU
YCIIYTH, pa3MEIICHUI0 W O(OPMJICHUIO BHU3YaJbHOW, TEKCTOBOM W MYJbTHUMEIUWHOU
uH(popMaIMK O MOPSJIKE MPEIOCTABJICHUS TAaKOW YCIyTH, B TOM YHCIIE€ K O0ECICUCHUIO
JOCTYITHOCTH JJIi MHBAJIMAOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUM C (heliepanbHbIM
3aKOHOJIATEIBCTBOM M 3aKOHOAaTebcTBOM PecnyOnuku TaTtapcTad o colManbHOM 3aliuTe
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WHBAJINI0B

2.14.1. IlpenocTtaBieHMe MYHULHMIIAJBHON YCIYI'M OCYIIECTBIIIETCS B 3AaHUSAX WU
IIOMELICHUSIX, 000pyOBaHHBIX MTPOTUBOIIOKAPHOU CUCTEMOU u CUCTEMOM
MOXKAPOTYILIEHUS.

Mecta npuema 3asBuTeNel 000pYIYIOTCS HEOOX0AMMOM MeOebIo Tl ohopMIICHHS
JOKYMEHTOB, HHPOPMALIMOHHBIMHU CTEHIAMH.

2.14.2. B cooTBeTCcTBMM C 3akoHoAaTenbCcTBOM Poccuiickoii dDeaepauuu o
COLIMAJIbHOM 3all[UTe WMHBAJIMAOB B IEISIX OCCHPENsITCTBEHHOTO JOCTylMa K MECTY
PeIOCTaBICHUSI MyHUIIUTIATBHON YCIYTH 00€CeYMBaCTCS:

1) OecrnpensTCTBEHHBIH JOCTYIl ~HMHBAJIMAOB K MECTY MpPEAOCTaBIICHUS
MYHUIIUNATBHOW yCIyru (yAOOHBIM BXOJ-BBIXOJ B TOMEILIECHUS U TEpPEMEIICHUE B X
npezenax);

2) Bu3yajbHasdg, TEKCTOBas M MYJIbTUMEAWIiHAA UWHPOpMaKMs O TOPSIKE
MPEAOCTABICHUS MYHULUIIAIBHON YCIYyrM pa3Melaercs B YAOOHBIX [UIsl 3asBUTENEH
MecTax, B TOM YHCJIE C yU€TOM OrpaHUYEHHBIX BO3MOXKHOCTEH MHBAIUIOB;

3) conpoBOXKIAECHUE UHBATUAOB, UMEIOIINX CTOMKUE PACCTPOMCTBA (PYHKIIUU 3PEHUS
1 CaMOCTOSATEIIBHOTO MEPEABUKEHUSI, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXKHOCTh CaMOCTOSITEJIbHO MEPEJBMKCHUSI 1O TEPPUTOPUU HA KOTOPOH
pacnoiokeHbl OOBEKTHl COLMAIBHOM, WHXKEHEPHOM W TPaHCIOPTHOW HHQPACTPYKTYD,
BXO/JIbI B TaKW€ OOBEKTHI U BBIXOJIbI U3 HUX, TOCAJIKK B TPAHCIIOPTHOE CPEICTBO U BHICATKU
U3 HETO, B TOM YHUCJIE C UCIOJIb30BAHUEM KPECIa-KOJIACKY;

5) mHamnexamiee pasMelieHre O00OpyIOBaHUS W HocuTened uHbOopMaIuy,
HEOOXOIUMBIX IS 00ecrieueHus: OeCpensITCTBEHHOTO JIOCTYNa WHBAIUIOB K yCIyram ¢
Y4E€TOM OTPaHUYEHUN UX KUZHEACATEIbHOCTH;

6) nyOnupoBaHMe HEOOXOIMMOM JUIsi HMHBAJIUAOB 3BYKOBOM U 3pUTEIBHOM
nH(popManuu, a TaKkKe HaAMKUCEH, 3HAKOB U MHOM TEKCTOBOW U rpaduieckoil HHpopMaluu
3HaKaMU, BBITIOJIHEHHBIMU Pesibe(hHO-TOUeUHBIM HIpudTOM bpaiins;

7) IOTyCK CypAOINEepEeBOUMKA U TUDIOCYPIOTIEPEBOTUNKA;

8) momyck coOakH-MPOBOJAHMKA MPU HAIMYHUM JTOKYMEHTA, MOATBEPKIAIOILIErO €€
crenuaibHOe 00yYeHHE M BBIIABAEMOro Mo (opMe M B MOPSAAKE, KOTOPbIE YCTaHOBIICHBI
nmpukazoM MuHHcTEepcTBa Tpyaa M couuanbHOM 3amuTel Poccuiickonn denepauyu OT
22.06.2015 No 386H «OO0 yrtBepxkaeHun (HOpPMBI JOKYMEHTa, MOATBEPKIAOIIETO
crienuaibHOoe 00yueHne cOOaKu-IIPOBOTHUKA, U TIOPSJIKA €TO BhIIAYNY.

2.14.3. TpeGoBanus B yacTu oOecreueHrs JOCTYITHOCTH JIsl MTHBAJIUIOB OOHEKTOB, B
KOTOPBIX OCYILIECTBIISIETCS MPEIOCTABICHUE MYHHIIMNAIBHOW YCIYTHM, W CPEJCTB,
WCTONB3YEMbIX MPH MPEAOCTABICHUU MYHUIMIAIBHOW YCIYTHM, KOTOpbIE YKa3aHbl B
noanyHkrax 1| — 4 mynkra 2.14.2. agMUHHUCTPATHUBHOIO PEIIAMEHTA, MPUMEHSIOTCS K
00BEKTaM M CPEJICTBaM, BBEJCHHBIM B IKCILTyaTallUI0 WJIM MPOIICAIIUM MOJACPHHU3ALINIO,
pekoHcTpyKIuto nocie 1 urong 2016 roxa.

2.15. IlokazaTenu QOCTYNMHOCTH M KaueCTBAa MyHULHUNAIBHOW YCIyTH, B TOM YHUCJE
KOJIMYECTBO B3AUMOJACHCTBUM 3asIBUTEIIS C TOKHOCTHBIMU JIMLIAMU MPU MPENOCTABICHUN
MYHULANIAIBHOW yCIYIM U HUX IPOJOJDKUTEIBHOCTb, BO3MOXKHOCTb  ITOJIYYEHUS
UHpOpMALlMU O XOAE IMPENOCTABICHUS MYHULMIAIBHOW YCIYTrH, B TOM 4YHUCIE C
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MCIIOJIh30BaHNEM WH(OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHI, BO3MOXKHOCTH JTHOO
HEBO3MOKHOCTh TOJYYEHUS MYHHUITUTIATBHOW yCIYTH B MHOTO()YHKITMOHAIIBHOM IICHTPE
MPEOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIUMIAIBHBIX YCAYT (B TOM YHUCJE B TOJHOM
o0beme), B JIOOOM TEPPUTOPUAIBLHOM MOAPA3JCICHUA OpraHa HCHOJHUTEIBHO
pacnopsIMTEIbHOTO OpraHa MECTHOIO CaMOYIpaBJ€HHUS, II0 BBIOOpPY 3asgBUTEI
(3KCTEppUTOPHUATIBHBIN TIPUHIINI), TTOCPEJICTBOM 3arpoca O MPEAOCTABICHUH HECKOJIbKHUX
roCyJapCTBEHHBIX U (WMJIM) MYHUIIMNAIBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX ILEHTpax
PEAOCTABJIEHUSA TOCYIAPCTBEHHBIX 1 MyHUIIUMITAJIBHBIX YCIIYT, IPETYCMOTPEHHOTO CTAThEN
15.1 ®enepanbHoro 3akoHa Ne210-D3 (KOMIIEKCHBIH 3ampoc)

2.15.1. TlokazaTtenssMu AOCTYIHOCTH MPENOCTABICHUS MYHHIIMIIAJIBHON YCIyTU
SABJISTFOTCSI:

PacCIOJI0KEHHOCTh MOMEIIEHUS, B KOTOPOM BEJIETCS MPUEM, BbIJauya IOKYMEHTOB B
30H€ JOCTYITHOCTH OOIIECTBEHHOIO TPAHCIIOPTA;

HaJIM4YMe€ HEOOXOAUMOro KOJMYECTBA CIELHAINCTOB, a TakKe IOMEIICHUM, B
KOTOPBIX OCYILIECTBIISIETCS] IPUEM TOKYMEHTOB OT 3asiBUTEJIEH;

HaJIM4ME ucYeplnbIBaoled uHpopMalMu O crnocobax, MOpsAKE M CpoKax
MPEOCTaBICHUS MYHMIIMIAILHON yCIyrd Ha HWHGOPMAIMOHHBIX CTeHAaX, EauHoM
nopraine, PecnyOnukanckom nopranie, 0puiIuaIbHOM CaliTeé MyHULIUIIAIbHOTO PaiioHa;

OKa3aHME MOMOIIM WHBAJIMJAM B MIPEOJIOJICHUH 0aphepoB, MEIIAIONIUX MOTYyYEHHUIO
VMU YCIYT HapaBHE C APYTUMU JIULIAMH.

2.15.2. TlokazarenssMu KadecTBa MPEIOCTABICHUS MYHUIUIIAIBHOW YCIYTH
SIBJISTFOTCSI:

1)  coOmtoaeHue CpOKOB MpUEMa U PaCCMOTPEHHUS JOKYMEHTOB;

2)  coOmrojieHHe CpoKa TONyYeHUs pe3ysibTaTa MYHUIIMIAIbHON
YCIIyTH;

3)  otcyrcTBUE O00OCHOBaHHBIX  ’ajno0  Ha  HapylIEHUs
aJIMUHUCTPATUBHOTO PErJIAMEHTA, COBEPIICHHbIE paboTHUKaMu VcnonkoMma;

4)  KOJIMYECTBO B3aWMOJICUCTBUU 3asBUTENS C JOJKHOCTHBIMU
nutamu (0e3 yueTa KOHCYJIbTalui):

B3aMMoOJIeicTBUE 3asBUTENsE ¢ paboTHukamu MHcenonkoma wim MOL npu
MPEAOCTABICHUN MYHULIMIIAIBHOM YCIYTH OCYILIECTBIISIETCS OJUH pa3 NP MpeICTaBICHUN
3asIBJICHUSI CO BCEMHU HEOOXOIMMBIMU JTOKYMEHTAMH;

OIMH pa3 B Ciy4yae HEOOXOJUMOCTH TOJY4YEHHUs pe3yJbTara MPeaoCTaBICHUS
MyHHULIMNaTbHOU ycnyru B Mcnonkome minn MOL] B popme sk3emIuisipa 3JI€KTPOHHOTO
JIOKyMEHTa Ha OyMaKHOM HOCHUTETIE.

[TpoAOMAKUTENEHOCTD OJTHOTO B3aUMOJEHUCTBUS 3aIBUTENS C JOJKHOCTHBIMU JIUIIAMU
MIpU MPEAOCTABICHUN MYHULIMNIATBLHON YCIYTH HE IPEBBIIIAET 15 MUHYT.

3asBUTENb BOPaBe OLICHUTh KaueCTBO MPEAOCTABICHUS MYHUIIMIAIBLHON YCIyTH C
MOMOIIIBIO  YCTPOMCTB TMOJBMXKHOM paauoTeneOHHONW CBSI3M, C HCIOJIB30BAaHHEM
PecnyOnnkaHckoro nopraia, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmarus 0 Xo/1€ MPeI0CTABICHUS MyHUITUIIAILHON YCITYTH MOXKET OBbITh
MoJIyueHa 3asiBUTEJEM B JIMYHOM KabOuHeTe Ha EnunHom mnoprane, PecmyOnmkaHckoM
nopraie, B ucrojakome, MOII.

2.15.4. IlpenocTaBieHre MyHUIIUITAIIBHOW YCIIYTH OCYIIECTBIsieTCs B 1t000M MOI]
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1o BHIOOPY 3asABHUTENS HE3aBHUCHMO OT MECTa €ro XKUTEJIbCTBA UM MecTa (haKTHUUECKOTO
npoxuBaHus  (mpeObiBaHusA) Ha  Tepputopun  PecmyOmuku — Tarapcran 1o
AKCTEPPUTOPUATBHOMY IPUHIUITY.

MyHuunanbsHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpOca HE TPEIOCTaBIISETCS.

2.16. Vuabie TpeOOBaHUS, B TOM YHCIIE YIUTHIBAIOIINE OCOOCHHOCTH MPEI0CTABICHUS
MYHUIIUNAIBHOW YCIYyTH MO OJKCTEPPUTOPHAIIBHOMY TMpUHIUNY (B clydae, €cld
MYHHUIIMNANbHAS yCIyra TMPeJoCTaBIsIeTCs] MO 3KCTEPPUTOPHAIBHOMY TMPUHLHUIY) U
0COOEHHOCTH MPEJOCTABICHNUS] MYHULIUITAILHON YCITYTH B 3JIEKTPOHHOU (hopme

2.16.1. Ilpu mpenocTaBiICHWHM MYHMIIMIAIBLHON YCIYTH B DJJIEKTPOHHOW dopme
3asiBUTEIb BIIpaBe:

1) noxyuuth MHGOPMALMIO O MOPSIKE U CPOKAX MPEIOCTaBICHUS
MyHULMNAIBHOM  yCIYrdM, pa3MElleHHyr0 Ha  EauHoM  moprane,
PecnyOinkanckoM noprasne;

2)  1mojarth 3aABJICHUE O MPEAOCTABICHUH MYHHUIIMITAIIBHON YCIYTH U
WHbIE JOKYMEHTBHI, HEOOXOAUMBIE MJIsI MPEIOCTABICHUS MYHUIIUAIBHOU
yCIIyT'H, B TOM YHUCJIE€ JOKYMEHThl U HH(OpPMaALUIO, 3JIEKTPOHHBIE O0pa3bl
KOTOPBIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUHU C IMYHKTOM 7.2 4acTH 1 cTathu
16 ®enepanbHoro 3akoHa Ne 210-D3, ¢ ucnonb3zoBanueM PecnyOiamkaHcKoro
opTaa;

3) [OXYyYUTh CBEAEHUS O XOJAE BBINOJHECHHUS 3asBJICHUU O
MPEIOCTaBICHUN MYHUITUTIATBHON YCIIYTH, TIOJJAHHBIX B 3JIEKTPOHHOM (popme;

4)  OCYyIIECTBUTH OLICHKY KayecTBa MPEI0CTaBJICHUS
MYHULHUNAIBHOWN YCITYTH;

5)  HOXYy4YUTH PE3yNbTAT MPEAOCTABICHUS MYHULIUITAIBHOW YCIYTH B
dhopme PIEKTPOHHOTO JOKYMEHTA,

6) mnomaTh >kajnoOy Ha pemieHue U jAeicTBue (Oe3neicTBuHe)
Hcnonkoma, a Takke €ro AOJKHOCTHBIX JIML, MYHULMIAIBHBIX CIYKalUX
nocpeactsoM  PecnyOnuMkaHckoro — moprana, —nopraina  eaepanbHOM
rocyJapcTBEHHOM HMH(MOPMALMOHHON CHCTEMBI, 00ECIEUUBAIOIIEH MpOIleCcC
nocyneOHoro  (BHeCyAeOHOro) OOXKaJIOBaHUSI pelIeHUd U JACHCTBUIMA
(Oe3meiicTBUS), COBEPIIEHHBIX MPU MPEAOCTABIEHUU TOCYJApPCTBEHHBIX H
MYHULUNAIBHBIX YCIYT OpraHaMu, NPeI0CTaBIISIIOIIMMH FOCYIapCTBEHHBIE U
MYHULIUNAIbHBIE YCIYTH, UX JOJDKHOCTHBIMH JIMIIAMH, TOCYJAPCTBEHHBIMU U
MYHULIUNAIBHBIMU CITY>KaIllUMHU.

2.16.2. ®opMupoBaHHE 3aASIBICHUSA OCYIIECTBIAECTCS MOCPEACTBOM 3alOJHEHUS
AIIEKTPOHHON (opMbI 3asiBlieHWs Ha PecnmyOnmkanckom moprane 6e3 HEeoOXOIUMOCTH
JOTIOJTHUTEIIPHOM MO/Iauy 3asSBJICHHS B KaKOK-TH00 HHOU (popMme.

2.16.3. Ilpu ¢popmupoBaHuM 3asBICHUS] 00ECIICUNBACTCS:

1)  BO3MOXHOCTh KOMUPOBAHHUS U COXPAHEHUS 3asBJICHUS U HHBIX
JIOKYMEHTOB, HEOOXOUMBIX ISl IPEJOCTABIICHUS] YCIYTH;

2)  BO3MOXHOCTb 3aIlOJIHEHHUS] HECKOJIbKMMHU 3asiBUTEISIMU OJIHOM
ANEKTPOHHOM  (GOpMBI  3asiBI€HHMS MpU  OOpalleHuu 3a  yCIyramu,
MpeAnojaraloliMMi  HalpaBJIEHUE COBMECTHOIO 3asBJICHUS HECKOJIbKUMHU
3asIBUTEISIMU;
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3) BO3MOXHOCTHb TME4YaTH Ha OyMaXHOM HOCHUTEJE KOMUHU
IEKTPOHHOUN (hOPMBI 3asIBICHMS;

4)  coxpaHEHHUE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (OpPMY 3asBIICHUS
3HAYEHUN B JIFOOOW MOMEHT MO KEJIAHUIO IOJb30BATENS, B TOM YHCIIE IPH
BO3HMKHOBEHHUU OIIMOOK BBOJAA M BO3BpATE JJIsl MOBTOPHOTO BBOJIA 3HAUCHUI
B AJICKTPOHHYIO (POpMY 3asiBJICHUS;

5)  3amonHeHWe Mojeil AIEeKTPOHHOU (HOpPMBI 3asBICHUS 0 Haydasa
BBOJIa CBEJCHUI 3asBUTEJIEM C UCIIOJIb30BAHUEM CBEICHUM, PA3MEILICHHBIX B
ECUA, u cBenenmii, onmyOJMKOBaHHBIX Ha PecmyOimMkaHckoMm MopTaie, B
YacTH, KacalollEeWcsl CBEICHUM, OTCYTCTBYIOIIMX B €JIMHOM CHUCTEME
UAeHTUGUKALIMY U ayTeHTU(UKAIUY;

6)  BO3MOXHOCTb BEpPHYTbCS Ha JIIOOOM W3 JTaloB 3alOJIHEHUs
AIIEKTPOHHOM (OPMBI 3asiBICHUS 0€3 OTepU paHee BBEAECHHON HHPOpMaLUU;

7)  BO3MOXHOCTb JIOCTyHa 3asBUTENSl K paHee TMOJaHHBIM UM
3asBJICHUSIM B TEUYEHHE HE MEHEE OJHOr0 Tro/a, a TaKXe YACTHYHO
c(hOopMUPOBAHHBIM 3asIBIICHUSM - B TCUCHHUE HE MEHEe 3 MECHIICB.

2.16.4. 3anuck 3aaButeineit Ha npueM B M®I] (nmanee - 3amuch) OCYIIECTBISIETCS
nocpeacTtBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENI0 TPEJOCTABISAETCS BO3MOXKHOCTh 3alMCH Ha JI0ObIe CBOOOJHBIC IS
npuemMa JaTy W BpeMsl B Ipejesiax yCTAHOBJICHHOTO B MHOTO(GYHKIIMOHAJIHLHOM IIEHTpE
rpaduka mpuema.

3anuce Ha ONPEACIICHHYIO 1aTy 3aKaHYMBAETCS 32 CYTKH 1O HACTYIUICHUS 3TOW 1aThI.

JIist ocymiecTBIEHUST MPpEABAPUTENILHON 3amUCcu MocpencTBoM PecmyOimkanckoro
nopTajia 3asBUTEN0 HEOOXOJUMO YKa3aThb 3alpaliiBacMble CUCTEMON JaHHbBIE, B TOM
qucie:

dbamuinio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy ¥ Bpems prema.

B cnydyae HECOOTBETCTBUSI CBEIAEHUM, KOTOpbIE COOOLIMI 3asiBUTENb MIPH
MpEeABApPUTENIbHON 3alUCH, JOKYMEHTaM, IPEJCTAaBICHHBIM 3asBUTEIEM MPU JUYHOM
npueMe, MpeaBaAPUTEIbHAS 3alUCh AHHYJIUPYETCS.

[Tpu ocymiecTBieHUU TNpeABAPUTEIBHON 3aMUCH  3asBUTENI0 00€CIeYnBaCTCs
BO3MOKHOCTh pacrieyaTaTh TaJIOH-MIOATBepXkAeHUEe. B ciaydae, eciu 3asBUTENb COOOIIUT
aZpec SJICKTPOHHOW TMOYTHI, HA YKA3aHHBIA apec TakXKe HampaBisieTcss mHGOpMarus o
MOATBEPKIACHUH MPEBAPUTEIILHON 3alIMCH C YKa3aHHEM JaThl, BPEMEHU U MECTa MpUema.

[Tpu ocy1iecTBIEHUH MTPeIBAPUTENLHOM 3aMKCH 3asBUTENb B 00513aTEILHOM MOPSIIKE
UH(OPMHUPYETCS O TOM, YTO MPEABAPUTENIbHAS 3aIIUCh AHHYJIMPYETCS B CIy4Yae €ro HesIBKU
[0 UCTEYEHUHU |5 MUHYT C HA3HAYEHHOTO BPEMEHHU MpUEMa.

3asBuTENb B II000€ BpeMs BIPaBE OTKA3aThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asIBUTENSl COBEPILICHHUS] WHBIX JEUCTBHM, Kpome
MPOXOXKACHUS WIASHTU(PUKAIIMU M ayTeHTU(UKAIUU B COOTBETCTBUU C HOPMATUBHBIMHU
npaBoBbIMUA akTaMu Poccuiickor dDenepanuu, yKaszaHus LEId IPUEMA, A TaKXKe
PENIOCTaBICHUSl CBEJIEHUN, HEOOXOAMMBIX Jisi pacdeTra JIMTEIIbHOCTH BPEMEHHOTO
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WHTEpBaja, KOTOPBI HEOOXOANMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3. CocraB, nocJj1e10BaTeJIbHOCTh U CPOKHU BBINOJIHEHNS AIMUHUCTPATUBHBIX
npoueayp, TPe00BaHUA K MOPSAKY UX BHINOJHEHNsI, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHHUS aIMUHUCTPATHBHBIX MPOLEAYP B IJIEKTPOHHOI opMme, a TaKkKe

0CO0EHHOCTH BBINOJIHEHHUSI AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJIbHBIX HEHTPaX

3.1. Onucanue  MOCHEAOBATENBHOCTH  JIEUCTBUA  NpPU  MPEIOCTABICHUU
MYHULHMIAIBHON YCIyTH

3.1.1. [IpenocraBieHre MyHUIIMNAIBHOM YCIYI'M BKJIIOYAET B ceOsl CIEayIOIIHe
aAMUHUCTPATUBHBIE MIPOLIETYPHI:

1) okazaHue KOHCYJIbTAllMI 3asIBUTEINIO;

2) IpUHATAE W PACCMOTPEHHE KOMIUIEKTAa JOKYMEHTOB, MpPEACTaBICHHBIX
3asIBUTETIEM;

3) HampaBJ€HUE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIUE B
MPEA0CTABICHUN MyHUIIUNIATBHON YCIIYTH;

4) moaroToBKa pe3yibTaTa MyHULIMIIAIIBHON YCITYTH;

5) BbIjaua (HampaBJICHUE) 3asBUTEIIO PE3YJIbTaTa MYHUIIUIIATLHON YCIYTH;

6) ucrnpaBieHNE TEXHUUYECKUX OLIUOOK

3.2. Oka3zaHue KOHCYIbTAllUN 3asIBUTEIIO

3.2.1. OcHOoBaHMEM Hayaja BBINOJHEHUS aJMUHUCTPATUBHON MPOLEAYPHI SBISAECTCS
oOpallileHue 3asBUTENS MO BOIPOCAM, CBSI3aHHBIM C MPEAOCTaBICHUEM MYHHUIMIAIbHOM
YCIIyTH.

JlOJKHOCTHBIM ~ JIMIIOM ~ (paOOTHHUKOM),  OTBETCTBEHHBIM  3a  BBITIOJIHEHUE
aAMUHUCTPATUBHOM MPOLEAYPHI, SABIIACTCA:

npu obpaiienuu 3asBurens B MOL] — paborauk MOI];

npu oOpamieHuu 3asBuTeNs B VCHMONKOM - 3aMeCTHTENb PYKOBOJMTENS WIU
HcnonHuTeNnbHOTO KOMUTETa BBICOKOrOPCKOro CEeNnbCKOTo moceneHus Bricokoropckoro
MyHUIUNAIBHOTO paiioHa (Jajgee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENDs BIIpaBe OOPATUTHCA 3a KOHCYJIbTAIIMEH O TMOPSIAKE M CPOKax
MPEIOCTABIICHUSI MyHUIIMNIANBbHOHN yciyru B ML nuuHo 1 1o tenedoHy U 3JIEKTPOHHON
IoYTe.

PaGotank M®I] koHCynbTHpYET 3asBUTENS, B TOM YHCJIE IO COCTaBy, ¢opme
MPEJCTABIAEMON JOKYMEHTAMU U APYTUM BOMNPOCAM ISl TOJYYEHUS MYHHUIUIAIbHOU
YCIIYTH.

3asgBUTEIb MOXKET TMOJYyYUTh HMHGOPMAIMI0O O TOPSJKE MPEJOCTABICHUS
MYHUIIMNATBHON yciyru Ha odunmanbaoM caiite MOI http://mfcl6.tatarstan.ru.

AJMUHUCTPATUBHBIE MPOUEAYPHl, YCTAaHABIMBAEMbIE HACTOAIIMM IYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHMs] 3asiBUTEJIS.

PesynpTaTaMyu  BBINOJHEHUS ~ QJAMMHHMCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
KOHCYJIbTAIIMS 110 COCTaBy, (popMe Mpe/icTaBiIsieMOl TOKYMEHTAlUU U IPYTUM BOIIPOCaM,
HEOOXOIUMBIM JUISI TOTYYEHUSI MyHUIIUTIATBHOM YCITYTH.
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3.2.3. 3asBurens BrpaBe oOpaTuThcs B Mcmonkom mo tenedoHy U 3IEKTPOHHOM
Io4YTe, a TaKXKE IMOJYYUTh KOHCYJbTallMi0 Ha PecnyOnukaHckoM mnoprane, caiTe
Hcnonkoma 0 MOpsAaKe U CPOKAX MPETOCTABICHUS MYHUIIMIAIBHON YCIYTH, B TOM YHUCIIE
10 COCTaBy, (POpME MPEJICTABIIAEMON TOKYMEHTAMU U APYTUM BOIPOCAM ISl MOTYUYEHUS
MYHHUIUIAIBHON YCIYTH.

JIOJKHOCTHOE JTUI0, OTBETCTBEHHOE 34 KOHCYJIbTUPOBAHUE UHPOPMUPYET 3asIBUTEIS
B COOTBETCTBUM C TPEOOBAaHUAMU MyHKTa 1.3.4 aAMUHUCTPATUBHOIO PETIAaMEHTA.

AJMUHHCTPAaTUBHBIE TNPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIMM ITyHKTOM,
BBINOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO JHS NOCTYIUICHUS OOpallieHusl.

PesynpraTaMy ~ BBINOJHEHUS  AJAMHHHUCTPAaTUBHBIX  IPOLIEAYP  SBISIOTCS:
KOHCYJIbTALIMM IO COCTaBy, (OpMe MPEACTABIAEMOIN JOKYMEHTAlMU U IPYTUM BOIIPOCaM,
HEO0OXOAMMBIM JIJIsl HOJTYYEHUSI MyHULIUIIATbHON YCIYTH.

3.3. [IpunsaTue 151 paccMOTpeHUE KOMIUIEKTa JTOKYMEHTOB,
MIPE/ICTABICHHBIX 3asBUTEIIEM

3.3.1. IlpueM OOKYMEHTOB I NPEIOCTABICHUS MYHULMNAIBHOM YCIYTM 4Yepe3
MOI] nnm ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (IpencTaBUTENb 3asiBUTENS) oOpamaerca B MOL] ¢ 3ampocoM o
MPEAOCTABICHUN MYHHUIIMNAIBHON YCIYTU U MPEACTABISAET TOKYMEHTHI B COOTBETCTBUU C
IYHKTOM 2.5 aJIMUHHCTPAaTUBHOI'O PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymuii npuem 3asiBICHUM:

oIpenenseT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYHMIA JIMIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOJIUT POBEPKY COOTBETCTBUS TOKYMEHTOB TPEOOBaHUM, YKa3aHHBIM B ITyHKTE
2.5 aIMMHUCTPATUBHOIO PETJIAMEHTA;

3aMoJHSET JIEKTPOHHYIO0 hopmy 3asiBieHuss B AUC MODII;

IPU MPEAOCTABIEHUN TOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aAMUHUCTPATHUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBIISIET CKaHUPOBAHHE MPEACTABICHHBIX
JOKYMEHTOB;

pacrieuatbsiBaet 3asaBieHue u3 AUC MOLI;

NepeIacT 3asiBUTEII0 HA TPOBEPKY U MOANKUCAHUE;

MOCJI€ MOANKUCAHUs CKaHUPYeT noanucanHoe 3asBiaeHue B AUC MOL;

3arpyxkaetr B AUC M®I] nokyMeHThI, IPe/ICTaBICHHBIE B DJIEKTPOHHOU (hopMe WK
AJIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, POPMUPYET IIEKTPOHHOE JIETIO;

BO3BpAIlaeT MOMMCAHHOE 3asBJICHUE U OPUTHHANIBI OyMa)kKHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMVHHCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHMsI 3asBUTEIIS.

Pe3ynpTaTaMy BBIMOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYpP SBIAIOTCS: TOTOBOE K
OTIpABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HanpasisieT makeT JOKyMEHTOB, MPUHATHIX OT 3asBUTENIS B
Hcnonkom B 351eKTPOHHOM (hopMe (B COCTABE MAKETOB 3JIEKTPOHHBIX JI€1) B TEUEHUE OJTHOTO
pabodero IHS cO JHS OOpalleHUs 3asBUTENS B CTPYKTYpHOE noapasaeneHue MOLI.

Pe3ynpraTaMy BBINOJHEHUS aJIMUHACTPATUBHBIX NPOLEAYP SBISIIOTCA: 3asIBICHUE U
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MAKET JIOKYMEHTOB (RJIEKTPOHHOE JEJI0), HamlpaBlieHHblE B VICHOJIKOM, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM JOKYMEHTOB UId IPEIOCTABICHUS MYHULHNAIBHOW YCIyTH B
AIEKTPOHHOU (hopme uepe3 PecryOimkanckuii mopTai.

3.3.2.1. 3agBurtens s MOAAYM 3asABICHUS B SJCKTPOHHOW (hOpME BBHIMOIHSIET
clenyrouue JeMCcTBuUs:

BBITIOJIHAET aBTOPHU3ALIUIO;

OTKpBIBAET (POPMY AIEKTPOHHOTO 3asIBJICHUS;

3anojHseT  (OopMy  AJEKTPOHHOIO  3asBICHUS, BKIIOYAIONIYIO  CBEACHMUS,
HE0OXO0IUMbIE U 00s3aTeNbHbBIC ISl PEJOCTABICHHS] MYHULIUTTAIbHON YCITYTH;

NPUKPEIUISIET JOKYMEHTBHl B JJIEKTPOHHOM (opMe WM SIEKTPOHHBIE OO0pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MIPU HEOOXOIUMOCTH);

NOATBEPKAACT (PAKT O3HAKOMJIEHHSI M COTJlacusi C YCJIOBHSIMH M IOPSIKOM
MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTM B 3JIEKTPOHHOW (opMe (yCTaHaBIIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COIVIACHH B (POPME AIEKTPOHHOTO 3asBICHMUS);

NOATBEPKIAET  JOCTOBEPHOCTh  COOOILIEHHBIX  CBEAEHUM  (yCTaHaBIMBAET
COOTBETCTBYIOILYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIPABJISIET 3aMOJIHEHHOE 3JIEKTPOHHOE 3asBJICHHE (HAXKMMAET COOTBETCTBYIOIILYIO
KHOIIKY B (POpME 3JIEKTPOHHOTO 3asIBICHHUS);

3JIEKTPOHHOE 3asBJIEHUE MOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSAMHU ITyHKTa
2.5.3 aAMHHHUCTPATUBHOI'O PETIAMEHTA;

MOJTy4aeT YBEJOMIIEHHE 00 OTIIPABKE AJIEKTPOHHOT'O 3asBJICHUSI.

dopmaTHO-JI0rUYeCcKas MpoBepka cHOPMUPOBAHHOTO 3asBIICHUS OCYILECTBISETCS
MIOCJIC 3aIllOJTHEHHS 3asBUTEINIEM Ka)J0T0 W3 MOJIeH AJIEeKTpOHHOUN GopMebl 3asBieHus. [Ipu
BBISIBJIECHUM HEKOPPEKTHO 3alOJIHEHHOTO MOJIs 3JEKTPOHHOM (DOPMBI 3asBIICHUS 3aBUTEIIb
YBEIOMIISIETCS] O XapaKTepe BbISIBJICHHOW OUIMOKHU U MOPSIIKE €€ YCTPAHEHHUS MOCPEACTBOM
MH(POPMAITMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B AJIEKTPOHHOU (PopMe 3asiBJICHUS.

AJMUHHUCTPAaTUBHBIE MPOUEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIIMM  ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHMsI 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX IPOLIETYP SBIISIOTCS: JIEKTPOHHOE
JIeJ10, HanpaBJIeHHOE B MICITOJIKOM MOCPEACTBOM CHUCTEMBI JIEKTPOHHOTO B3aUMOIEHCTBHS.

3.3.3. PaccMOoTpeHrEe KOMIUIEKTA JOKYMEHTOB ICIIOTKOMOM.

3.3.3.1. OcHoBaHKEM Hauasa BHIMIOJHEHUS aIMUHUCTPATUBHOW MPOLIETYPHI SIBJISIETCS
MOCTYIUICHHWE 3asBJICHUS W MHBIX JOKYMEHTOB, HEOOXOAMMBIX JI MPEJOCTaBICHUS
MYHUITUTIATBHOU YCITYTH.

JIOMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHEHUE
aAMUHUCTPATUBHON NPOLIEYPHI SABISIETCS 3aMECTUTENDb PYKOBOAUTENS VICIIOTHUTENBHOTO
KoMHUTETa BBICOKOrOpCKOro CeNbCKOTO MOCENeHHs] BBICOKOrOPCKOro MYHHUIIMIIATIBHOTO
paiioHa (Jajnee - JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B Cly4ae
oOpareHus 3asaBUTENA ¢ 3asiBiIeHrEM B McronkoMm:

OTpEENsIET MPeaMET OOpaIeHHUS;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;
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IIPOBOJIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUIM, YKa3aHHBIM B ITyHKTE
2.5 aIMMHUCTPAaTMBHOIO PETJIAMEHTA, NPOBEPKY COOTBETCTBUSA IPEICTABICHHBIX
JOKYMEHTOB  yCTAHOBJICHHBIM TpeOoBaHMsAM (Hamjexaiiee oQopmiieHHe  KOMUH
JNOKYMEHTOB, OTCYTCTBUE B JOKYMEHTAX IMOJYUCTOK, IPUIUCOK, 3a4EPKHYTHIX CJIOB U MHBIX
HE OTOBOPEHHBIX UCIPABIICHUN);

3allOJIHAET  JJEKTPOHHYIO  (GOpMy  3asABJIEHUS B  aBTOMAaTU3UPOBAHHOMN
MHPOPMAIIMOHHON CHCTEME, NpEIHA3HAYEHHOM U1 OKa3aHUs TIOCYJapCTBEHHBIX M
MYHUIUIAIBHBIX YCIIYT;

IIPU IIPENOCTABICHUN TOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.5 aAMUHUCTPATHUBHOIO
perinamMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISET CKAaHUPOBAHME NPEJCTaBICHHBIX
JOKYMEHTOB;

pacIieyaTbIBACT 3asBJICHUE;

IepeacT 3asiBUTEIIIO HAa IPOBEPKY U MOANMCAHUE;

ITOCJIE MOANKMCAHUS CKaHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpy’kaer B aBTOMaTU3MPOBAaHHYIO HHPOPMALIMOHHYIO CUCTEMY, TPEIHA3HAUCHHYIO
JUISl OKa3aHUS TOCYAapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT TOKYMEHTBI, ITPEACTABICHHBIC
B DJIEKTPOHHOW (oOpMEe WM BIEKTPOHHBIE O0Opa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB,
dbopMupyeT 3JIEKTPOHHOE JIETI0;

BO3BpAIllaeT TMOJNUCAHHOE 3asBJICHHE W OpHUTHHAIbl OyMa)XKHbIX JOKYMEHTOB
3as1BUTEIIIO;

BBIJIACT 3asIBUTEIII0 PACIIUCKY B IPUEME JOKYMEHTOB.

B cinyuyae HanuuMs OCHOBAaHMM U1 OTKa3a B NPHUEME JOKYMEHTOB JOJDKHOCTHOE
JMLO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, YBEIOMIIACT 3asABUTENIS O HAIUYUU
OpEenATCTBUN JJIl NpUeMa 3asBJICHUS M BO3BpallaeT €My JOKYMEHThI ¢ OOBsSICHEHHEM
COJZIEP’KaHMS BBISBICHHBIX OCHOBAHMM JJI OTKAa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, ITIOCJE
MTOCTYIUIEHUSI JOKYMEHTOB Ha paCCMOTPEHHE:

IIPUCBAUBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKIIATYPOH €I,

M3Yy4aeT MOCTYNHUBUIME JIEKTPOHHBIE JI€TIa, B TOM YUCJE NPUIIOKEHHBIC 3aIBUTEIIEM
JOKYMEHTBI B 3JIEKTPOHHOU (POpME U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTb 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MpoBEpsieT COOJIOJICHUE YCIOBUN JIEMCTBUTEIBHOCTH JJICKTPOHHOM ITOIIUCH,
nocpeACcTBOM oOpateHust K Ennnomy noprany (B cirydae, €Ciiu 3asBUTEIEM MTPEICTaBICHbI
AJIEKTPOHHBIE TOKYMEHTBI, MMOANNCAHHbBIE YCHICHHON KBAaTHU(PUIIMPOBAHHON AJIEKTPOHHON
MOJIMKUCHIO).

[Ipy HamWuuMM OCHOBAaHW, TPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOTO
periaamMeHTa, MOJArOTAaBIMBAET MPOEKT pelIeHUs 00 OTKa3e B MpuUeMe JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABIECHUS MyHUIIMTIIATLHON YCITYTH.

B cnywae, eciu B pe3ylbTare MNPOBEPKH YCUJIIEHHOW KBaau(UUHUPOBAHHOM
AJIEKTPOHHOM TMOJIUCH BBISBIEHO HECOOIIIOICHUE YCIOBUN €€ JEHCTBUTEIbHOCTH, MPOEKT
penieHus: 00 0TKa3e JOJDKEH coJiepKaTh MyHKTHI cTathk 11 denepanbHoro 3akoHa Ne 63-
@3, KOTOpBIE NOCITYKUIIM OCHOBAHUEM JIJIL €70 IPUHSATHS.

ITpoexkt pemenus o0 oOTkaze B TIpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
[PEJOCTaBICHUS] MyHUIIUIIAJIbHON YCIIYyTH, C YKa3aHUEM IPUUYMH OTKa3a (B Cilydae, eCciu
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OCHOBaHHUSl AJi1 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHHUS
MYHHIIMIIAIFHONW YCIIYTH, CBA3aHBI C HAPYIICHHEM YCTAaHOBJIECHHBIX TPEOOBaHMN K TaKUM
JOKyMEHTaM, OCHOBaHHUS /i1 OTKa3a B IpPHEME JOKYMEHTOB [OJIKHBI COIEpPKaTh
uH(POPMALIMI0O O HAUMEHOBAaHMM JOKYMEHTOB (MH(pOpPMAILUU, CBEICHUM), KOTOpPHIE HE
MIPE/ACTABICHBI, COAEPXKAT HEJOCTOBEpHblE U (WJIM) NPOTUBOPEUMBBIE CBEICHHS,
0(pOpMJIEHBI C HAPYIIIEHUEM YCTaHOBJICHHBIX TPEOOBaHUIN ), HANPABJISIETCS HA COTJIACOBAHUE
B YCTAHOBJICHHOM MOPSIJIKE MOCPEACTBOM CUCTEMbI AJIEKTPOHHOTO JJOKYMEHTO000pOTAa.

CoriacoBanue mpoeKTa penieHus: o0 oTkasze B MpUeMe JIOKYMEHTOB, HEOOXOIUMBIX
U1 TPENOCTABICHUS  MYHUUMIAIBHOW  YCIYTH, OCYLIECTBISIETCS B  MOPSAKE,
IPEAYCMOTPEHHOM IMMYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

B cinywae OTCyTCTBUS OCHOBaHMM i1 OTKa3a B IMPUEME JIOKYMEHTOB,
MIPEAYCMOTPEHHBIX IYHKTOM 2.7.1 aAMAHHACTPATUBHOTO PETIAMEHTA, JOJDKHOCTHOE JIULIO,
OTBETCTBEHHOE 3a IMpPUEM JOKYMEHTOB, B TEUYEHHE OJHOro padodero AHS CO JHSA
MOCTYIUJICHUSI 3asBJICHUSI, HANPABISIET 3asBUTENI0, YKAa3aHHBIM B 3asBJIEHUH CIIOCOOOM,
YBEJOMIICHHE O TMOCTYIUIEHUM 3asBIICHUS, COJIEp)KAlllee BXOIAIIMNA pPEruCTPALIMOHHBIN
HOMEDP 3asBJICHHS, ATy IMOJY4YEHUS 3asBJICHUSA, IE€PEYCHb HAMMEHOBAHUW (PailyioB,
MIPE/ICTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJIYYEHHS PE3yJIbTaTa MYHHIIMIAIbHOU
YCIIYTH.

3.3.3.4. HcnonmHenuwe mnpouenyp, ykazaHHelXx B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATHUBHOIO  PErJIAMEHTa, MPH HAIMYAKA  TEXHUYECKOW  BO3MOXKHOCTHU
OCYLIECTBJISIETCS B aBTOMAaTUYECKOM PEKHUME C HCIOJIb30BAHUEM ABTOMATU3UPOBAHHOU
MH(POPMAIIMOHHON CHUCTEMBl, MNpPEAHA3HAYEHHON [UIsi OKa3aHUs TOCYJapCTBEHHBIX W
MYHULAMTAIBHBIX YCIIYT.

3.3.3.5. AIMUHHUCTpAaTHBHBIE TMPOUEAYpPHl, YCTaHABIMBaeMble MyHKTOM 3.3.3
aAMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOIHIIOTCS B TEUEHHUE OJTHOTO paboyero AHsS CO JTHS
MOCTYIUJICHUS 3asBJICHUSI HA PACCMOTPEHUE.

Pe3ynpTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SABJIAIOTCS: IPUHITHIA Ha
pPacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM TPOEKT pelIeHHs 00 OTKa3ze B NpHEME
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHS] MyHULIMTAIIBHON YCITYTH.

3.4. HanpaBiieHME MEKBEJOMCTBEHHBIX 3allpOCOB B OPraHbl, YYacTBYIOIIUE B
MPEA0CTABICHUN MYHUIIUNIATBHOU YCIIYTH

3.4.1. OcHOBaHWEM Hauajia BBIIIOJIHEHUS aIMUHUCTPATUBHOW MPOLEAYPHI SBIISETCS
MOJIy4YE€HUE JOJDKHOCTHBIM JUIOM (paOOTHUKOM), YHNOJHOMOYEHHBIM Ha BBIIOJHEHHUE
aJIMMHHUCTPATUBHOMN MPOLEAYPHI, OT JOJKHOCTHOTO Jinla (pabOTHHKA), OTBETCTBEHHOTO 32
IIPUEM TOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHEHUE
aAMUHUCTPATUBHON MPOLIEAYPBI, ABISETCSA 3aMECTUTENb PYKOBOAUTENS VICIIONHUTETBHOTO
KoMHUTETa BBICOKOrOpCKOro CeNbCKOTO MOCENeHHs] BBICOKOrOPCKOro MYHHUIIMIIATIBHOTO
paiioHa (naJiee - JOKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIPaBJIEHUE MEKBEIOMCTBEHHBIX
3aIpPOCOB).

3.4.2. JIOJBKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIPaBJIECHHUE MEKBEIOMCTBEHHBIX
3ampocoB, (OPMHUPYET W HANpPaBISIET B 3JEKTPOHHOU (OopMe MOCPEACTBOM CHCTEMBI
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEUCTBUS (IIPU OTCYTCTBUM TEXHUYECKOU
BO3MOXHOCTH — MHBIMU CIIOCO0aMM) 3apOChl O MPEIOCTABIEHUHN TOKYMEHTOB U CBEJICHU,
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MIPEAYCMOTPEHHBIX IIYHKTOM 2.6.1 aAMUHUCTPATUBHOI'O PErVIAMEHTA.

AJIMUHHCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBITIOJIHSIOTCS B ICHb IPUHSATHUS 3asBJICHHUS HA PACCMOTPEHUE.

PesynbraTamMmy =~ BBINIOJIHEHUS ~ AIMHHUCTPATUBHBIX  TNPOLENYp  SABJISIOTCS:
HaIlpaBJCHHbIE B OpraHbl BJIACTU W (WJIKM) THOJABEIOMCTBEHHBIE OpraHaMm BIIACTU
OpraHU3aliX 3aIPOCHI.

3.4.3. CnenuaincThl NOCTABIIMKOB JAHHBIX HA OCHOBAaHUH 3alIPOCOB, MMOCTYIUBUINX
4yepe3 CHCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOJEWUCTBUS, INPEAOCTABISIOT
3ampammBaeMble JOKYMEHTHl (MHQOpMAalMIO) WIA HAlpaBSIIOT yBEAOMIEHHS 00
OTCYTCTBMM JOKYMEHTa M (uiau) uH(pOpMaluu, HEOOXOIUMBIX MJIsi IMPEAOCTaBICHUS
MYHULIUINIATBHON YCIYTH (Janee — yBeJOMIIEHUE 00 OTKa3e).

AJIMUHUCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIC HACTOAIIMM ITyHKTOM,
BBITIOJIHSAIOTCS B TEYEHUE IIATH JHEN CO AHS MOCTYIUIEHUS MEKBEIOMCTBEHHOTO 3aIIpoca B
OpraH Wjy OpraHu3aluio, NPEeJOCTABISIONINE JOKYMEHT U MH(OPMALIUIO, €CITM HHBIE CPOKU
IIOATOTOBKM W HANPABJICHUS OTBETA HAa MEKBEIOMCTBEHHBIM 3alpOC HE YCTAHOBJICHBI
dbenepaibHBIMU 3aKOHAMU, TTpaBOBbIMU akTamMu [IpaButenncTBa Poccuiickoit denepanu u
MPUHATBIMU B COOTBETCTBUU C (peIepaibHbIMU 3aKOHAMH HOPMAaTHUBHBIMHU IPaBOBBIMU
aktamu PecniyOnuku TaTapcraH.

Pe3ynpTaTaMy BBINOJIHEHUS aAMUHUCTPATUBHBIX MPOLIEAYD SIBISIOTCA: JOKYMEHTHI
(cBeneHus1), HEOOXOIMMBIE JUId MPEIOCTABICHUS MYHULUNAIBHOM YCIyrw, Ju00
yBeIOMJICHHE OO0 OTKa3e, HalpaBiCHHbIE TOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIIpaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JTOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIPABJICHHE MEKBEIOMCTBEHHBIX
3aIIPOCOB:

MOJIY4YaeT 3alpallliBaEMbIE YEpe3 CUCTEMY MEXBEIOMCTBEHHOIO JJIEKTPOHHOTO
B3aMMOJICUCTBHUSL  JIOKYMEHTHl  (CBEAECHMs), HEOOXOAuMbIEe JJisi  MPEeAO0CTaBICHUS
MYHULUNAIBHON yCIyru, 100 yBeAOMJIEHHE 00 OTKa3e MPU OTCYTCTBUU JOKYMEHTa W
(wn) unpopmanuy;

IIPYU HAUIMYAHA OCHOBAHWUM, IPEAYCMOTPEHHBIX ITYHKTOM 2.7.1 aIiMHUHUCTPATUBHOTO
perjiaMeHTa, MOArOTaBIMBAET MPOEKT peleHus 00 OTKaze B MpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHUS MyHULIUIIATIBHON YCIYTH.

[Tpoexkt pemeHus o0 oOTKaze B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX JIJIst
MIPEAOCTABIICHUSI MYHULIUIIAJIBHON YCIIYTH, C YKa3aHUEM INPUYUH OTKa3a (B cilydae, eciiv
OCHOBaHUSl AJi1 OTKa3za B MpHEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTaBICHHUS
MYHMIIMIIAJIBHONW YCIIYTH, CBA3aHBI C HAPYIICHUEM YCTaHOBJIEHHBIX TPEOOBaHMN K TaKUM
JOKyMEHTaM, OCHOBaHHUsS JUI1 OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COIEpP’KaTh
MH(GOpPMALIMI0O O HAaMMEHOBAaHMM JOKYMEHTOB (MH(pOpMalluu, CBEJIEHUI), KOTOpbIE HE
NPEICTaBIICHbl, COJEpKaT HEAOCTOBEpHble M (WJIM) TNPOTHUBOPEUYUBHIE CBEICHUA,
0(OpMJIEHBI C HAPYLIEHUEM YCTaHOBJICHHBIX TPEOOBAHMIN ), HAPABIISIETCS HA COTJIACOBAHUE
B YCTAHOBJICHHOM MOPSJIKE MOCPEACTBOM CUCTEMbI AJIEKTPOHHOTO JJOKYMEHTO000pOTAa.

CoriacoBanue mpoeKTa penieHus: o0 oTkasze B IpUeMe JIOKYMEHTOB, HEOOXOIUMBIX
IUIT  TPENOCTABICHHS  MYHULHWIAIBHOW  YCIYyTH, OCYLIECTBISIETCI B  IOPSAKE,
IPELYCMOTPEHHOM ITyHKTOM 3.5.3 aAMUHUCTPAaTUBHOTO PETJIaMEHTA.

AIMUHHCTPAaTUBHBIE TNPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIMM IIyHKTOM,
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BBIIIOJIHSIFOTCS B JIEHB MIOJyYE€HHSI CBEACHHM 110 MEXBEJOMCTBEHHBIM 3aITPOCAM.

Pe3ynpTaTaMy BBINONHEHUS aAMUHUCTPATUBHBIX MPOLEIYP SIBISIOTCA: JOKYMEHTHI
(cBeneHust), HEOOXOIMMBIE JUISI TPEIOCTABICHUS MYHULHUIAIBHON YCIyTH, MPOEKT
pemieHuss 00 OTKa3e B TpUEME JOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTAaBICHUS
MYHHUIUIAIBHON YCIYTH.

3.4.5. HcnonHeHue mpoueayp, VyKazaHHbIXx B  nyHkrtax 3.4.2, 344
aIMUHUCTPATUBHOTO  pErjlaMeHTa, TMpU  HAIAYUKM  TEXHUYECKOW  BO3MOXKHOCTU
OCYIIECTBJISICTCS B aBTOMAaTUYECKOM PEKHMME C HCIOJIb30BAaHUEM aBTOMATHU3WPOBAHHOU
UH(OPMAIITMOHHOW CHUCTEMBI, MpPEIHA3HAYEHHOW JUIsl OKa3aHUsl TOCYNAapCTBEHHBIX U
MYHHUIIUTATBHBIX YCIYT, B TOM YUCJIE C MOMEHTA PETUCTPAIUU 3asiBICHHS B COOTBETCTBUU
C IMyHKTOM 2.13 aAMUHHUCTPATUBHOTO pErJaMeHTa.

3.4.6. MaxkcuManbHBII CPOK  BBINOJHEHHS] AJIMUHUCTPATUBHBIX IPOLEAYD,
YKa3aHHBIX B IMyHKTE 3.4 aJIMHHHCTPATUBHOIO pPErjaMeHTa, COCTAaBJSET MATh pabouyux
JTHEMH.

3.5. IloaroroBka pe3ysibTaTa MyHUIUNIATLHON YCIYTH

3.5.1. OcHOBaHMEM Haudajia BBINIOJHEHUS aIMUHUCTPATUBHOU MPOLEAYPHI SBISAECTCS
MOCTYIJIECHUE  OT  JIOJDKHOCTHOTO  JIMIA, OTBETCTBEHHOIO  3a  HANpaBJICHUE
MEKBEJOMCTBEHHBIX  3alpOCOB, JOKYMEHTOB  (CBeACHHUM), HEOOXOAUMBIX ISt
IPEIOCTABICHUS MyHULIUNIAIBHON YCIIYTH.

JIOJDKHOCTHBIM =~ JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJMUHUCTPATUBHOU
OpOLEAYpPBl, SBISAETCA 3aMECTUTENb PYKOBOAMUTENS VICHOMHUTENBHOrO KOMHUTETA
BBICOKOTOPCKOIrO CEJIbCKOT0 IMOCENEHUs] BBICOKOrOpcKOro MyHMIIMIAIBHOIO paiioHa
(manee - TOHKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MOATOTOBKY PE3YJIbTATa MPEIOCTABICHUS
MYHUIUNATBHOU YCIIYTH).

3.5.2. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJibTara
MPEA0CTABIICHUS MYHULIMIIATBHON YCIYTH:

paccMaTpuBaeT C(HOPMUPOBAHHBIA KOMIUIEKT JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEA0CTABICHUS MyHULIMTIAJIBHOU YCITYTH;

IIPU BBISBIICHUH OCHOBaHUH JIJIsl OTKa3a B MPEIOCTABICHUU MYHULIMITAJIbHON YCIIYTH,
yKa3aHHBIX B NMYyHKTE 2.8.2 aJMUHUCTPATUBHOTO pErjamMeHTa, MOATOTaBIMBAET MPOEKT
penieHust 00 0TKa3e B MPEJOCTABICHUH MYHULIUITAIbHON YCITYTH;

B Clly4ae OTCYTCTBHMSI OCHOBAaHUM JUI OTKa3a B MPEJOCTABICHUM MYHULMIIAJIbHOM
YCIIYTH, IPEIYCMOTPEHHBIX MYHKTOM 2.8.2 aJIMHHHCTPATUBHOI'O PEIIAMEHTA, I10 UTOTaM
pPaccMOTPEHUsI JOKYMEHTOB, HEOOXOAUMBIX I IPEIOCTABICHUS MyHUIIUIIAIIBHOM yCITyTH,
MIOATOTABIMBAET IMPOEKT pe3ynbTaTa NPENOCTABICHUS MYHULHUIAIBHON YCIyIM B
COOTBETCTBHUHM C MOAMYHKTOM | myHkTa 2.3.1 aAMUHUCTPATUBHOIO PEIJIAMEHTA;

HaIpaBJIseT MOATOTOBICHHBIN POEKT pe3yJIbTaTa MPEJO0CTABICHHS MyHULUITIAIbHOM
YCIIyTH Ha COTJIACOBAHME B YCTAHOBJIEHHOM IMOPSIAKE MOCPEACTBOM CUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000poTAa.

AJIMUHHUCTPATUBHBIE MPOLEAYpPbl, YCTAaHABIMBAEMbIE HACTOSIIHUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE JIBYX paOOunX AHEH.

Pe3ynpTaTaMy BBINOTHEHUS AJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TMPOEKT
penieHuss 00 OTKa3e B NPEIOCTAaBICHUU MYHHUIIMNAIBHOW YCIYTH, MPOEKT PEIICHHUS O
BbIJlau€ pa3pelleHus: Ha BCTYIUIEHUE B OpaK HECOBEPIIEHHOJETHUM, JOCTUTIIMM BO3pacTa



23

16 ner.

3.5.3. CornacoBanue ¥ TMOJNUCAHUE TMPOEKTa pe3yJibTaTa MPeIOCTABICHUS
MYHULUINIATBHOM YCIIYTH (J1ajiee — MPOEKThI JOKYMEHTOB) OCYIIECTBISETCSA PYKOBOAUTEIEM
CTPYKTYPHOIO  MOAPA3ACJICHUs, OTBETCTBEHHOIO 3a  IOATOTOBKY  pe3yJbTaTra
MYHULIMIIAIBHOM yCIOyrd, 3amectureneM Pykosoautens HMcnonkoma, PykoBomurenem
Hcnonkoma.

IToAroTOBIIEHHBIE IPOEKTHI JOKYMEHTOB, MMEIOLIME 3aMEYaHts, BO3BPAILAOTCS Ha
I0pabOTKy JMILy, OTBETCTBEHHOMY 3a MOJIOTOBKY PE3yJibTaTa MYyHHUIMIAIBHON yCIIyTH.
Ilocne ycTpaHeHMs 3aMEYaHWU IIPOEKTHI JOKYMEHTOB IIOBTOPHO IIE€PEAAOTCSA UL
COTJIaCOBAHUS U NOJAINCAHHUS.

PykoBogurens McnonkoMa mnpu paccCMOTPEHMHM IPOEKTOB JTOKYMEHTOB IPOBEPSIET
cOOJII0/IEHNE aIMUHUCTPATUBHOTO pPErjlaMeHTa JOJDKHOCTHBIMU Juuamu HMcmonkoma B
YacTH CPOKOB BBIIOJIHEHUS] aJIMUHUCTPATUBHBIX NPOLEAYp, UX IMOCIEAOBATEIBHOCTH U
MOJIHOTHI, HAJIMYUS COTVIACOBAHMN YIOJTHOMOYEHHBIX JOJDKHOCTHBIX Jul Mcmonkoma B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyuae BbIsIBIIEHHS HapyIIEHUI B YACTU CPOKOB BBIITOJHEHHS aIMUHUCTPATUBHBIX
MpoLEeyp, UX MOCIEAOBATENBHOCTA U MOJHOTH PyKOBOAUTEND UCIIOJIKOMA UHULIMUPYET
MIPUBJICYCHHE K OTBETCTBEHHOCTH JIUI, JONYCTUBUIMX HApyLIEHUS, B COOTBETCTBUU C
IYHKTOM 4.3 aIMMHHCTPAaTUBHOIO PETJIAMEHTA.

AJIMUHHCTPAaTUBHBIE TNPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIMM  ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE JIBYX paObOUMX JHEH.

Pe3ynbraraMu BBINOJIHEHUSI aIMUHUCTPATUBHBIX MPOLENYP SIBISIFOTCS: pelIeHrne 00
OTKa3e B NIpHUEME JOKYMEHTOB HEOOXOAMMBIX [UIsl NPEAOCTaBICHUS MYHHUIMNAIbHOM
yCIIyTH, pelieHne 00 OTKaze B MPEAOCTaBICHMH MYHULUIAIBHON YCIYTH, pelleHHuEe O O
BbIJIau€ pa3pelleHusl Ha BCTYIUIEHUE B OpaKk HECOBEPIIEHHOJETHUM, TOCTUTIIUM BO3pAacTa
16 ner.

3.54. Hcnonnenwe mpoueayp, YKasaHHbIX B  nOyHKTax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOTO  pErjlaMeHTa, MNpU  HAIMYMKM  TEXHUYECKOW  BO3MOXKHOCTHU
OCYUIECTBJISIETCS. B aBTOMAaTUYECKOM PEKUME C HCIOJIb30BAHUEM AaBTOMATHU3MPOBAHHOU
MH()OPMAIIMOHHOW CHCTEMBbI, MpEAHA3HAYEHHOW JUIsl OKa3aHUs TOCYJApCTBEHHBIX U
MYHUIUNATBHBIX YCIYT.

MakcuMallbHbIl CPOK BBIINOJHEHUS aJIMUHHUCTPAaTUBHBIX MPOLENYP, YKa3aHHBIX B
NyHKTE 3.5. aIMUHUCTPATUBHOIO PETJIAMEHTA, COCTABIISIET YEThIpe paboUMX JHS.

3.6. Beinaua (HanpaBiieHHE) 3asIBUTEIIO PE3YJITATa MYHULIUIIAJIBHON YCIYTH

3.6.1. OcHoBaHMEM Hayalia BBINOJIHEHUS aIMUHUCTPATUBHOU MPOUEAYPHI SBISAECTCS
MOJIyYEHHUE JTOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aJIMHUHHCTPATUBHON
MPOLIETYPHI, TOKYMEHTA, NOATBEPKAAIOLIETO MTPELOCTABIEHUE MyHUIIUNIAIBHONW YCIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBIMIOJIHEHHE aJIMHUHUCTPATUBHOMN
OpOLEAyphl, SBISETCA 3aMECTUTENb pyKoBoAuTeNns VIcmomHuUTEenbHOro KOMHUTETa
BBICOKOTOPCKOTO CeNbCKOro MoceneHus BhICOKOropckoro MyHHMIIMNAIBHOTO paiioHa
(manee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJauy (HAMpaBiIeHUE) TOKYMEHTOB).

3.6.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 Bblauy (HAaMpaBlieHUE) JOKYMEHTOB:

o0ecrieunBaeT PErucTpalmio U BHECEHUE CBEACHUN O pe3ysbTaTe MpeAoCTaBICHMUS
MYHUIUIIAIBHOW YCIYyTH B IIOJCHCTEMY BEIECHUS JOKYMEHTALMM aBTOMAaTHU3MPOBAHHOMN



24

MH(GOPMALIMOHHONW CHCTEMbI, NpPEIHA3HAYCHHOW [JIsl OKa3aHWUsS TOCYNapCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT;

U3BEIIACT 3asBUTENS (€ro MPEACTaBUTENsA) CIIOCOOOM, YKa3aHHBIM B 3asiBICHUU, O
pe3yJbTare NPEeNOCTAaBICHUS MYHULMIAIBHOM YCIYIM M O BO3MOKHOCTH IOJy4EHUS
pe3yJibTaTa MpeaoCTaBICHUS MyHUIIUNIANBHOM yciayru B Mcnonkome i B MOL.

HcnonHenne mpoueayp npyu HaJuduu TEXHUYECKON BO3MOXKHOCTH OCYLIECTBIIAETCS
B aBTOMAaTUYECKOM PEXKUME C UCIOJIb30BAaHUEM aBTOMATHU3MPOBAHHON MH(MOPMAIMOHHON
CUCTEMBI, ITPEAHA3HAYEHHOM AJIsI OKa3aHUs TOCYJAPCTBEHHBIX U MYHHUIIMNIAIBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMBIC HACTOAIIUM ITyHKTOM,
BBITIOJIHAIOTCS. B TEUYEHUE OJHOI0 padoyero JHA €O JHS MOANHMCAHMS JOKYMEHTA,
SABJISIFOLIETOCS PE3YyJIbTATOM MPEIOCTABICHUS MYHULIMIIATBHON YCIIYTH, YIIOJIHOMOYEHHBIM
TOJBKHOCTHBIM JiuiioM Ucnonkoma (Mcnonkomom).

PesynbraTaMy BBINIOJIHEHUS aIMUHUCTPATUBHBIX IIPOLIEAYP SABIISIOTCS: pa3MELIECHNE
CBEJICHUI O pe3yibTaTe MPEJOCTABICHUS MYHHUIMIAIBHOM YCIyTH B MH(QOPMaLUOHHBIX
CUCTEMax, M3BEUICHUE 3asgBUTENs (€ro MpEeACTaBUTENs) O pe3yJbTare MPEeaoCTaBICHUS
MYHUIUMIIATIBHON YCIYTH U CIOCO0aX €ro MmoayyeHus.

3.6.3. Ilopsmok  Bblgauu  (HAmpaBiEHUsA)  pe3ysbTara  MPEJOCTABICHHUS
MYHHUIUNAIBHON YCIYTH:

3.6.3.1. Ilpu oOpamieHun 3asBUTENSI 3a PE3yJbTaTOM MYHHUIIMNAIBHOW YCIyTU B
M®II, pabotauk M®I] BeIIaeT 3aABUTEIIO PE3yIbTaT MYHUIIUITAIBHOW YCIyTH B (hopMe
AK3EMILIApa 3JEKTPOHHOIO JOKyMEeHTa Ha OymaxkHoM Hocutene. Ilo TpeGoBanuio
3asiBUTEJISI BMECTE C IK3EMIUISIPOM JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE My
IIPEAOCTABIACTCA IK3EMIUIIP AJIEKTPOHHOIO JOKYMEHTA ITyTEM €ro 3alluCy Ha ChEMHBIN
HOCUTEIb MH(GOPMAlMU WM HAMNpaBICHUs SK3EMIUIIpa 3JIEKTPOHHOTO JOKYMEHTa IIO
ANIEKTPOHHOM MouTe B aapec 3asBurtesd. [Ipu 3anucu Ha chbeMHBIN HOCUTENb HH(pOpMaLUn
WJIM HAIIPABJIEHUU JK3EMILIIPA DJIEKTPOHHOTO JOKYMEHTA, HA OCHOBE KOTOPOTO COCTABJIEH
AK3EMIUISIP 3JEKTPOHHOTO JIOKyYMEHTa Ha OyMa)XHOM HOCHUTEINE, MO 3JEKTPOHHOU MoyYTe
WJIECHTUYHOCTh TAKOTO JK3EMIUIIPA SJIEKTPOHHOIO JOKYMEHTA DK3EMIUIAPY JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEpseTCs YIMOJIHOMOYEHHBIM COTPYAHUKOM C
MCIIOJIb30BAaHUEM YCUJICHHOW KBATM(PUIUPOBAHHON JIEKTPOHHOM MOJIMHUCH.

AJIMUHUCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSIIMM ITYHKTOM,
BBIMOJIHSIOTCS B TMOPSAJAKE OYEPEAHOCTH, B JIeHb NPHUOBITHS 3asiBUTENSI B CPOKH,
YCTaHOBJICHHBIC PeTiiaMeHTOM padoTsl MO,

Pe3synbraraMy BBINIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLENYp SIBISIIOTCS: (pUKcarus
(akTa BBIIAUM pe3yJbTaTa MPENOCTaBlIeHUS MyHUIMNanbHOM ycmyru B AUC MOI],
pe3ynbTaT NPEJOCTABICHHUS MyHUIIMIIAIBHON YCIYTH, BBIJAHHBIA 3asBUTEIIIO.

3.6.3.2. [Ipu oOpaiieHuu 3asBUTENS 32 PE3yJIbTaATOM MYHULIMIIATBHON yCIyTH Yepes3
PecnyOnukaHckuil mopTan 3asBUTENO B JIMUHBIA KaOMHET aBTOMAaTUYECKH HAMPAaBIISETCS
ANIEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIIOLIETOCS  PE3yJbTaTOM  MPEAOCTABIICHUS
MYHUIIUTAIBHOW YCIIYTH, MOANUCAHHBIM YCUIIEHHOW KBaTU(UIUPOBAHHOW 3JIEKTPOHHOMN
MNOJNUCHIO YIIOTHOMOYEHHOTO T0HKHOCTHOTO juiia Mcnonkoma (Mcnonkomom).

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPHI, YCTAHABIMBAEMbIC HACTOSIIUM  ITYHKTOM,
BBIITOJIHSIOTCS. B JI€Hb NOJANMCAHUA JOKYMEHTA, IMOATBEPKIAIOUIETO MPEIOCTABICHUE
(0TKa3 B MPEAOCTaBICHUN) MYHULUIMAIBHON YCIYTH, YIMOJTHOMOYEHHBIM JOJKHOCTHBIM
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nuiiom Mcnonkoma (MconkoMom).

PesynpTaTaMu BEIIOJHEHUS aAMUHUCTPATHBHBIX TPOIEAYP SIBISIOTCS: HAPABIICHNE
(mpegocTraBieHue) C UCTIONB30BaHKEM PecryOnnkaHCcKoro mopTasia 3asBUTENIO JOKYMEHTa,
MOATBEPKIAIONIECTO TMPETIOCTABICHHE MYHMIIMIAILHON YyCIyrd (B TOM YHCIE OTKa3 B
MPEIOCTaBICHUN MYHUITUTIATLHON YCIIYTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENS 3a PE3yIbTaTOM MYHUIMMNAIBHOW YCIyTH B
Hcnonkom, AOMKHOCTHOE JUIO, OTBETCTBEHHOE 32 BbIJady (HampaBlieHUE) JOKYMEHTOB,
BBIJIACT 3asIBUTEIIO PE3YJIbTaT MyHUIIUNIATBHOU yciyru. [1o TpeGoBaHuIo 3asIBUTEINSI BMECTE
C AK3EMIUISIPOM DJIEKTPOHHOTO JIOKYMEHTa Ha OYMa)KHOM HOCHUTEJIE €My IPEI0CTaBIsAETCA
AK3EMIUISIP DJEKTPOHHOTO JOKYMEHTa IIyT€M €ro 3alucd Ha ChEMHBI HOCHUTEIb
uHGbOpPMAIIUU WM HAIPABJICHUS IK3EMIULSIpa 3JIEKTPOHHOTO JOKYMEHTA IO 3JIEKTPOHHOU
MIOYTE B aJIPEC 3aBUTEIIA.

AIMUHHUCTPATUBHBIE TPOIEAYPHl, YCTaHABIMBACMbIC HACTOSIIMM ITYHKTOM,
OCYILIECTBIISIIOTCS B MOPSJIKE OUEPETHOCTH, B JIEHb MPUOBITUS 3asBUTENSI B COOTBETCTBUU C
[IpaBuiamu BHyTpeHHETO TPYA0BOTO pacnopsiaka Mcnonkoma.

Pe3ynpTaToOM BBITTOTHEHHUS aJIMHHHUCTPATUBHBIX IPOIEIYpP SBISIOTCS: (DUKCAITHS
dakTa  BbIJAYM  pe3ysibTaTa  MPEJOCTaBICHUS ~ MYHUIUNAIBHOW  YCIYyTd B
ABTOMATU3UPOBAHHOW HH(POPMAIMOHHON CHUCTEME, MpeIHA3HAYECHHON IS OKa3aHWs
roCyJapCTBEHHBIX U MYHUIIMITAIBHBIX YCIIYT.

3.7. cnpaBiieHne TEXHUYECKUX OITHOOK

3.7.1. B ciy4yae oOHapyXeHUS TEXHUUYECKOW OIIMOKU B JOKYMEHTE, SIBIISIOIIEMCS
PE3yNbTaTOM MYHUIIMIIATBLHOMN YCIYTH, 3aIBUTEINb HanpasiseT B Mcnonakom:

3asiBJICHUE 00 UCTIPABJICHUH TEXHIUUECKOM omnOKu (mpuiokenne Ne 5 Kk HacTosIIeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIIAaHHBIN 3asgBUTCIIO KaK pe3yJabTaT MYHHIIUNAIBHOW YCIYTH, B
KOTOPOM COJICPXKUTCSI TEXHUYECKasl OIINOKa;

JOKYMEHTBI, MUMEKIINE HOPUIUYECKYIO CHIIy, CBUICTEIbCTBYIOIIUE O HAJIUYUU
TEXHUYECKOU OIIMOKH.

3asiBiieHHEe 00 MCHpaBJICHUM TEXHUYECKOW OIIMOKM B CBEICHMSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIONIEMCS Pe3yJbTaTOM MYHMITUIIAIBHON YCIYTH, MOJAETCS 3asBUTEIEM
(YIOTHOMOYEHHBIM TIPEACTABUTENIEM) IIOYTOBBIM OTHpaBieHUEM (B TOM YHCIE C
UCIIOJIb30BAHUEM JJIEKTPOHHOM MOYTHI), 00 uepe3 Pecnybnukanckuii moptan win MOLI.

3.7.2. JIoMKHOCTHOE JUII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, OCYILIECTBIISIET
MpUEM 3asBICHUS 00 HCIPaBICHUU TEXHUYECKOW OIMMOKH, PETUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMHU IOKYMEHTAMHU U TIEPeIaeT UX JOKHOCTHOMY JIUITY, OTBETCTBEHHOMY 32
00paboTKy TOKYMEHTOB.

AMUHUCTPATUBHBIE TPOIEAYPHI, YCTAaHABIMBAEMbIE HACTOSAIIMM IyHKTOM,
BBITIOJTHSIIOTCSL B TEUEHHUE OJTHOTO paboyero JHs C AaThl PETUCTPALIUU 3asBICHUSI.

Pe3ynpTaTaMy BBITIOJIHCHHSI aIMUHUCTPATUBHBIX MPOIEAYP SBJISIOTCS: TMPHHITOC U
3apEruCTPUPOBAHHOE 3asBJICHHE, HAIIPABIECHHOE HA PACCMOTPEHHE JTOJKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a 00pabOTKY TOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a 00paboOTKy JIOKYMEHTOB,
paccMaTpUBaET JOKYMEHTHI U B IIEJISIX BHECEHUSI UCTIPABIICHUN B JJOKYMEHT, SIBJISIOIIUMACS
pe3yibTaTOM MPENOCTABICHUS MYHUIMIIAIBHOM YCIYTH, OCYIECTBISECT MPOLETYpPHI,
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MPEAyCMOTPEHHbIE MYHKTOM 3.5 aJAMUHUCTPATUBHOIO perjiaMeHTa, U  BbIJAET
WCTIPABJICHHBIM JOKYMEHT 3aBUTENIO (YIIOJTHOMOYEHHOMY MPEACTABUTEIIO) JIMYHO MO
pOCIIUCh C U3BATUEM Yy 3asBUTENS (YHNOJIHOMOYEHHOIO TMPEACTABUTEINS]) OpUTHHAIIA
JIOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHHUYECKash OLIMOKa, WJIM HaIpaBlsIeT B aJpec
3asBUTEJISI TIOYTOBBIM OTMPABJICHUEM (IIOCPEIACTBOM SJIEKTPOHHOW MOYTHI) MUCHMO O
BO3MOXHOCTH TOJYYEHHUsI JOKyMEHTa MpU MpeaocTaBiieHuu B lMcmoskoMm opuruHania
JIOKYMEHTa, B KOTOPOM COJIEPKUTCSA TEXHUYECKask OIIMOKa.

AJMUHUCTPATUBHBIE TMPOLEAYPHl, YCTaHABIMBAEMbIE HACTOAIIMM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE JIBYX pabouyux AHEH mociie 0OHapyKEHHsI TEXHUUECKOU OIMOKU
WIH TOJYYEHUs OT JIF0O0Tr0 3aMHTEPECOBAHHOTO JIUIA 3asBJICHUS O JOMYIIEHHON OIHOKe.

Pe3ynpTaTaMu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOIEAYP SIBISIOTCA: BbIJIAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.

4. Ilopsinoxk u GopMbl KOHTPOJISI 32 MPEIOCTABJIEHHEM MYHHUIUNIAIBHON YCJIYTH

4.1. Ilopsatok  OCYHIECTBJICHUS TEKYIIETO KOHTPOJs 3a COOJIOJICHUEM U
HCTIOJIHEHUEM OTBETCTBEHHBIMH JOJKHOCTHBIMHU JIMIIAMHU MOJIOKEHUN aIMUHACTPATUBHOTO
perjiaMeHTa M WHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX TPEOOBAHUS K
IIPEIOCTABICHUI MYHULIMITIAIIBHOM YCIYTH, & TAK)KE IPUHATUEM UMU PELICHUN

KOoHTpoab 32 MOJHOTOM M KAueCTBOM NPEAOCTABICHUS MYHUIMNAIBHON YCIyTH
BKJIFOYAET B CeOs BBHIABJICHHE W YCTpAaHEHUE HApPYIICHWI IMpaB 3asBUTENICH, MPOBEICHUE
IIPOBEPOK COOJIOJICHUS MPOIEAYP NMPEAOCTABICHUS MyHUITUNIATBHOM YCIYTH, TTOATOTOBKY
pemieHuii  Ha nedcTBus  (Oe3melcTBHE)  JOJKHOCTHBIX — JIMI OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopmamMu KOHTPOJISl 3a COOJIIOICHUEM HUCTIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP
SIBJISTFOTCSL:

1) mpoBepka U cCOrjlacOBaHUE TMPOEKTOB JOKYMEHTOB [0 MPEIO0CTaBICHUIO
MYHULIMAIBHOMN YCITyTH;

2) IpOBOJMMBIE B YCTAHOBJICHHOM MOPSJIKE TPOBEPKU BEACHUS JEIOMPOU3BOICTBA;

3) mpoBeJieHHE B YCTAHOBJIECHHOM MOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOIIOJICHUS
Mpoueayp MpeaoCTaBICHNS] MyHULIMNIATIBHON YCITYTH.

B nensix Tekymero KOHTPOJIS UCIOJIb3YIOTCS CBEACHHS, UMEIOIINECS B DJIEKTPOHHOMN
0a3e MaHHBIX, CIy)KeOHas KOPPECMOHJICHIMS, yCTHas W MHUCbMEHHas WH(opMaius
JOJDKHOCTHBIX JIML[, OCYLIECTBJISIFOIIMX BBIIOJIHEHUE AJIMUHHUCTPATUBHBIX MPOLELYD,
YKYPHAaJIbl yueTa COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTUE CBEIACHUS.

Jlns ocyliecTBIEHHsT KOHTPOJIA 32 COBEPUICHUEM JICVMCTBUM IPU MPEIOCTABICHUU
MYHULUIIAUIBHON YCIYTM W NPUHATHM PELICHUHA PYKOBOIAUTEIID OpraHa MECTHOTO
CaMOYIIPABJICHUS]  TIPEJCTABISAIOTCS  CIPAaBKM O  PE3yJbTaTax  MPEeIOCTABICHUS
MYHULIUTNIAJIIBHON YCITYTH.

O cnydasx ¥ NpUYMHAX HAPYIICHUS CPOKOB, MOCIEIOBATEIBHOCTH U COJEpKaHUA
aIMUHUCTPATUBHBIX TMPOILEAYpP JOJDKHOCTHBIC JIMIIA HEMEIJIEHHO HH(POPMUPYIOT
PYKOBOAMTENSA OpraHa, MPEIOCTABISIONIEr0 MYHUIUNAIBHYIO YCIYry, a TaKxe
OPEANPUHUMAIOT CPOYHBIE MEPBI IO YCTPAHEHUIO HAPYLICHUH.

Tekymuii  KOHTpOJb 3a  COONIIOJIEHHEM  IOCJIEAOBATEIbHOCTH  JICUCTBUH,
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ONpeaEeIeHHBIX aIMUHUCTPATUBHBIMU MTPOLIETYPAMHU IO MTPELOCTABIEHUIO MyHUIIUIAIBHON
YCIYI'HM,  OCYLIECTBIISIETCA  3aMECTHTENIEM  pPYKOBOJAUTENSl  OpraHa  MECTHOIO
CaMOYNpPAaBIICHUS, OTBETCTBEHHBIM 3a OpTraHM3aIMI0 paboThl MO MPEAOCTABICHUIO
MYHULUIIATBHOM YCIIYTH, HAYaJIbHUKOM OTJIEJa, OCYIIECTBIISIIOLIEr0 OPraHU3alnio padoThI
10 MPEJOCTABICHUIO MyHUIIUNIATBHOU YCITYTH.

[lepeyeHb  JOJDKHOCTHBIX  JIML,  OCYIIECTBISIIOIIMX  TEKYIIMA  KOHTPOIb,
YCTAHABJIMBAETCA NOJIOKECHUSMU O CTPYKTYPHBIX IOJPA3LACIICHUSAX OpraHa MECTHOIO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PETIIAMEHTAMH.

4.2. TlopsamoKk M NEPUOAUMYHOCTH OCYIIECTBJICHMS IUIAHOBBIX M BHEILJIAHOBBIX
IIPOBEPOK TOJHOTHI M KA4eCTBA NPEIOCTABICHUS MYHULMIIAIBHON YCIYI'HM, B TOM 4YHCIIE
HOpAAO0K U (hOPMBI KOHTPOJIS 32 MOJHOTOM M Kaue€CTBOM MPEAOCTaBICHHSI MyHULIUIIAIBHOM
YCIIyTH

4.2.1. KoHTpOb 32 TOJTHOTOW ¥ KAYECTBOM IPEIOCTABICHUS MyHUIIMIIAIbHON YCIIYTH
OCYULIECTBISIETCS B (popmax:

1) mpoBeeHKE POBEPKY;

2) paccMoTpeHue kano0 3asgBUTeNeH Ha IelcTBUS (O€3eHCTBUA) OpraHa, a TaKXKe Ux
JOJKHOCTHBIX JIULI, UMYILIECTBEHHBIX CITyXKaIIHUX.

4.2.2.B nensix oCymecTBICHHS KOHTPOJIS 3a MOJHOTOW U KAU€CTBOM IMPEIOCTABICHUS
MYHUIUIIAIBHOW YCIIYyTH MPOBOJATCS IUIAHOBBIE W BHEIUIAHOBBIE NMPOBepKU. Ilopsanok u
HNEPUOANYHOCTh OCYIIECTBICHUS IJIAHOBBIX MPOBEPOK YCTaHABIMBAETCS IJIAHOM PadOTHI
Hcnonkoma. Ilpm mnpoBepke MOIYyT paccMaTpUBaThCS BCE BONPOCHI, CBSI3aHHBIE C
PEIOCTAaBICHUEM MYHULUIAIBHON yCIyru (KOMIUIEKCHbIE IMPOBEPKH), WU OTIENIbHBIN
BOMNPOC, CBS3aHHBIA C TPEJOCTABICHUEM MYHHUIMNAIBHON yCIyru (TeMaTH4yecKue
npoBepku). [IpoBepka Takke MOKET MPOBOJIUTHCS O KOHKPETHOM skasio0e 3asiBUTEIIS.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJASTCS B CBSA3M C IIPOBEPKOM YCTPAHEHUS paHeEe
BBISIBJICHHBIX HAPYIIEHU aIMUHUCTPATUBHOIO PETJIAMEHTA, a TAKXKE B CIydae MOIyYeHUs
*ano0 3asBUTENeH Ha nericTBus (Oe3neicTBus) Mcnonkoma, a Takxke UX JTOHKHOCTHBIX
T,

4.2.4.Pe3ynbTatel NPOBEPKH OQPOPMIISIOTCS B BHUJIE aKTa IMPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3.  OTBETCTBEHHOCTh  JOJDKHOCTHBIX JIMIl  OpraHa, MpeJOCTaBISIOLIETO
MYHULIMNIATIBHYIO YCIYTy, 3a pelleHuss U JedcTBus (Oe3neicTBUE), NpPUHUMaeMble
(ocymiecTBiIsIEMBIE) UMHU B X0J1€ MTPEAOCTABIEHNS MYHULIUIIAIBHON YCIYTH

[Io pe3ynapTaTaM NpPOBEIEHHBIX MPOBEPOK B CIy4yae BBISBICHUS HapyLIEHUH NpaB
3asiBUTEJIEI BUHOBHBIE JMIA MPUBIIEKAIOTCI K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKkOHOIaTenbCcTBOM Poccuiickon denepannu.

PykoBoauTenb OpraHa MECTHOIO CaMOYNPABICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PAaCCMOTPEHHE 3asIBJICHUN.

PykoBoauTensb (3aMeCTUTENh PYKOBOAUTENS) CTPYKTYPHOTO MOAPA3ACICHHS OpraHa
MECTHOTO CaMOYIpPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBpPEMEHHOE U (WJIN)
HEHaJIeKallee BBIMOIHEHUE aJMUHUCTPATUBHBIX ACHCTBUM, yKa3aHHBIX B pasjaene 3
aIMUHUCTPATUBHOTO PErJIAMEHTA.

JIOJDKHOCTHBIE JIMIA M MHBIE MYHULIAIIAJIBHBIE CIIy>KAlllUE 3a PELICHUS U ECHCTBHS
(6e3nelicTBue), TpUHUMAaeMble  (OCYIIECTBIsAEMbIE) B  XOJI€  MPEIOCTaBIICHUS
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MYHULMIIATBHOM YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOPSIZIKE.

4.4. IlonoxeHusi, XapaKTepu3ylolre TpeOoBaHus K MOPSAKY U (popMaM KOHTPOJIS 32
MPEAOCTABICHUEM MYHHUIMIAIBHOW YCIYI'M, B TOM YHCIE CO CTOPOHBI TPaXKJIaH, HX
00BEIMHEHNI U OpraHU3alnun

KoHTpounb 3a npenocTaBieHneM MyHUIUMIIAIBHON YCIYTH CO CTOPOHBI TPaXKJaH, UX
OOBEIMHEHUH U OpraHMU3AlNM, OCYIIECTBISAETCS MOCPEACTBOM OTKPBITOCTH JEATEIBHOCTH
OpraHa MECTHOTO CaMOYIPABJICHUS MpPHU IPEIOCTABICHUU MYHMIMIIAIBHOW YCIYIH,
IOJTy4YE€HUS MTOJHOM, aKTyaJIbHOH 1 I0CTOBEPHOU MH(POPMAIIUH O MOPSIIKE MTPETOCTABICHUS
MYHULIMNAJIBHOW YCIYTM W BO3MOYKHOCTU JIOCYJEOHOIO pacCMOTpPEHUsl OOpalieHUi
(>xa00) B mpoliecce Npe0oCTaBICHUS] MyHULIMIIATbHON YCIYTH.

5. locyneOHbIit (BHeCy1eOHbII) MOPSI0K 00:KAT0BAHUS PellieHUd U AeCTBU I
(0e3xeiicTBUS) OPrana, Npea0CTABISIONIEr0 MYHUIIUIIAJIBHYIO YCIYTY,
MHOTO0()yHKIMOHAJIBbHOI'0 HEHTPA NMPeI0CTABIEHUS rOCYAAPCTBEHHbIX U
MYHHULIMIAJBHBIX YCJIYI, OPraHu3anuil, ykazauHbIx B yactu 1.1 crarbu 16
DenepaabHOro 3akona Ne210-®3, a takske MX J0JKHOCTHBIX JIHUL, MYHUIHMIIAJIbHBIX
CJIyKaluX, pAa0OTHUKOB

5.1. 3agBUTENU UMEIOT MPABO HA 00KaJOBaHUE B JOCYA€OHOM MOPSAAKE PEIICHUN U
neictBuil  (Oe3neiicTBUA) OpraHa, MPEJOCTaBISIONIEIO MYHUIMIAIBHYIO — YCIYTY,
JNOJDKHOCTHOIO ~ JIML@  OpraHa, NpeJOoCTaBISAIOIIEr0  MYHULHIAIBHYIO  YCIYTY,
MYHULUAIAIBHOTO CITy’Kalllero, PYKOBOJIHTENS oprasa, IIPEIOCTABIISIOIIETO
MYHULUNAIBHYIO yCIIyTYy, MHOTO()YHKIIHOHAIEHOTO LEHTpA, paboTHMKA
MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OpTraHu3alliii, MpeyCMOTPEHHBIX YyacThio 1.1 ctatbu 16
®enepanpHoro 3akona Ne 210-d3, a takxe ux pabOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA C Kal000i, B TOM YUCIIE B CIEAYIONIUX CIydasx:

1) HapylieHre cpoka perucTpaluuy 3ampoca O MPeJOCTaBICHUM MYHUIUINAIbHOU
YCIIyTH, 3apoca, YKa3aHHoro B ctatbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylleHHE CpOKa MPEJOCTAaBICHHS MYHULMIAIBbHON yciayru. B ykazanHoM
ciaydae nocyaeOHoe (BHecyneOHOe) OOKalloBaHUE 3asiBUTENIEM pEUIeHUM U JIeUCTBUMN
(6e3neiicTBUSI) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, PabOTHHUKA MHOTO(YHKIIMOHATHLHOTO
LIEHTPa BO3MOKHO B CTy4yae, €CJIM Ha MHOTO(YHKIIMOHAJIBHBIN LIEHTP, PELICHUS U JEHCTBUS
(6e3meiicTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHa (YHKIMS 1O TPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIYT B MOJIHOM 00bEME B MOPSIKE, ONPEACIIEHHOM
yacTbto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asABUTENS TOKYMEHTOB WJIM MHGOPMAIMH OO0 OCYIIECTBICHUS
NEUCTBUN, TIPEACTABICHHE WM OCYILIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMM  [paBOBbIMM akTaMu Poccuiickon @enepanuu, HOPMAaTUBHBIMU
npaBoBbIMHM akTamMu PecnyOnuku TatapcTaH, MyHULIIMNIATbHBIMU TIPABOBBIMM aKTaMU JJIst
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;

4) oTka3 B TMpUEMEe JOKYMEHTOB, IPEIOCTABICHUE KOTOPHIX MPEAYCMOTPEHO
HOpPMAaTUBHBIMM MpPaBOBbIMM akTaMu Poccuiickoii ®denepanuu, HOPMAaTUBHBIMHU
npaBoBbIMU akTamMu PecryOnuku TatapcTaH, MyHULIUMNATbHBIMU TPABOBBIMU aKTaMH JIJIs
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MPEOCTABICHUS] MYHUITUTIAIbHON YCIIYTH, Y 3aIBUTEIS;

5) oTKa3 B MPENOCTABICHUH MYHUIMNAIBHOW YCIYTH, €CJIM OCHOBAaHUS OTKa3a He
MPEyCMOTPEHBI PefepaibHBIMU 3aKOHAMH U IPUHSATHIMUA B COOTBETCTBUM C HUMHU UHBIMU
HOPMATUBHBIMU TMPABOBBIMH akTaMu Poccuiickont @enepanuu, 3aKOHAMH W WHBIMHU
HOPMATUBHBIMM MPaBOBbIMU akTamu PecnyOnuku Tarapcran, MyHHUIIMTAILHBIMU
paBOBBIMM aKkTaMU. B ykazaHHOM ciydae aocyneOHoe (BHecyaeOHOoe) o0)kaloBaHUE
3asBUTEJIEM pEIIeHUd u JelcTBUil (Oe3meicTBUSl) MHOTO(YHKIIMOHAJIBLHOTO IIEHTpA,
paboOTHUKAa MHOTO(DYHKIIMOHAJIIBHOTO IIEHTpa BO3MOXXHO B  cllydyae, €cClid Ha
MHOTO(YHKIIMOHATBHBIM LEHTp, pelleHus U JedcTBus (0e3leicTBUE) KOTOPOTO
0o0XayloTcsi, BO3JOKE€HAa  (PYHKIMS 10  MPEJOCTABICHHI0  COOTBETCTBYIOIIMX
MYHHUIIUTIATBHBIX YCIYT B MOJHOM 00bEME B MOPSIJIKE, ONpPEIeICHHOM YacThio 1.3 cTaThu
16 ®enepanproro 3akona Ne 210-D3;

6) 3aTpeboBaHuE C 3asBUTENS IPH MIPEAOCTABICHUA MyHUIIUTIAIBHOM YCIIYTH TUIATHI,
HE TPEIyCMOTPEHHOM HOPMATHUBHBIMU MNpPaBOBbIMM akTamu Poccuiickon dPenepannu,
HOPMATHMBHBIMM MPAaBOBbIMU akTamMu PecmyOnuku Tarapcran, MyHHUIIMTATLHBIMU
MPaBOBBIMU aKTaMH;

7) OTKa3 oprana, NpeJoCTaBIsOIIEr0 MyHULIUITAIBHYIO YCIYTY, JOJKHOCTHOTO JIULIA
opraHa, IpeJOCTaBJISIOEr0 MyHULIIMIAIBHYIO YCIYTy, MHOTOQYHKIMOHAIBHOTO LIEHTPA,
paboTHHUKA MHOTO(YHKIIMOHATILHOTO IIEHTPa, OPraHu3aluid, PeayCMOTPEHHBIX YacThio 1.1
ctatbu 16 @epepanpHoro 3akoHa Ne 210-®3, uwnu ux pabOTHUKOB B HCIPABICHUU
JIOMYIIEHHBIX MMM OIIEYaTOK M OIIMOOK B BBIJIAHHBIX B peE3yJbTaTe MPEIOCTABICHUS
MYHHUITUTATBHOW YCIYTH JOKyMEHTaxX JUOO HapylIeHHWE YCTaHOBJIEHHOTO CpPOKa TaKHX
ucrnpanieHuil. B ykazanHoM citydae nocyneoHoe (BHecyneOHoe) 00kamoBaHue 3asBUTEIIEM
pemieHuii u nedcTBuil  (0e37eicTBUA) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, paboTHHKA
MHOTO(YHKIITMOHAIBHOTO IIEHTPa BO3MOKHO B Cilydyae, €CJIM Ha MHOTO(YHKIIMOHAJIbHBIN
LEHTp, pellieHus U neicTBuA (0e31eicTBIE) KOTOPOTro 00KaIYIOTCS, BO3JI0KEHA (PYyHKIUS
M0 MPEJOCTaBICHUIO COOTBETCTBYIOIIMX MYHUIIMMAJIBHBIX YCIYr B MOJHOM OOBEME B
NopsJIKe, onpeaeaeHHoM JyacTheio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHEe CpoKa WM TMOpsAAKa BbIJaYd JOKYMEHTOB IO pe3yjibTaTaM
MPE0CTaBICHUSI MyHUITUTIAIbHON YCITYTH;

9) mpuocTaHOBIJIEHHE MPENOCTABICHHUSI MYHHMIIMIAIBHOW YCIYTH, €CIIM OCHOBAaHHUS
PUOCTAHOBJICHUSI HE TMPEAYCMOTPEeHBI (eJepalbHBIMU 3aKOHAMU W TPUHSATHIMA B
COOTBETCTBUM C HUMHU HWHBIMH HOPMATHBHBIMU MPAaBOBBIMM akTamu Poccuiickoit
denepanuu, 3aKOHAMH W WHBIMA HOPMATUBHBIMH TPAaBOBBIMU akTamu PecmyOnuku
Tartapcran, MyHHUITUTIATBHBIMA TIPABOBBIMH akTamMu. B ykazaHHOM ciydae aocyaeOHOe
(BHecyneOHOE) oO’kajJoBaHUE 3asBUTENIEM peUIeHUH © JAcHCTBUN  (Oe3mercTBHS)
MHOTO()YHKITMOHAJILHOTO IIEHTpa, pab0THHKA MHOTO(GYHKIIMOHAIBHOTO TIEHTPA BO3MOKHO
B cllydae, eclii Ha MHOTO()YHKIMOHAJIBHBIM IIEHTp, peuieHuss U aAeucTBus (Oe3neicTBue)
KOTOPOTO O00KaNyIOTCS, BO3JIOKeHa (YHKLMS MO MPEJOCTABICHHUIO COOTBETCTBYIOLIUX
MYHUILIUMTAIBHBIX YCIYT B MOJHOM 00BbEME B MOPSJIKE, OMPEASICHHOM YacThio 1.3 cTraTtbu
16 ®enepanpHoro 3akona Ne 210-D3.

10) tpebGoBaHue y 3asBUTENS TPU TMPEAOCTABICHUU MYHUIUIAIBHOU YCIYyTH
JOKYMEHTOB WM WHGOpPMALMHU, OTCYTCTBME U (WMJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMUCh MPU MEPBOHAYAIBHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOJMMBIX Jis
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MPEIOCTABIICHUS MYHUIIUIIATBLHON YCIyrd, JUOO B TPEIOCTABICHUU MYHHIMIATBHON
YCIIYTH, 3a UCKIIOYEHHUEM CIydaeB, MPEAYCMOTPEHHBIX NMyHKTOM 4 dactu 1 crtateu 7
®enepanpHoro 3akoHa Ne 210-03. B ykazanHoM ciydae aocyaeOHoOe (BHECYyIeOHOE)
o0)kajioBaHUE 3asBUTEJIEM pPEIICHUHN U ACHCTBUH (0e31elCcTBY) MHOTO()YHKIIMOHAIEHOTO
HEeHTpa, paOOTHHKAa MHOTO(PYHKIIMOHATBHOTO IIEHTpPa BO3MOXKHO B CiIy4ae, €ClIH Ha
MHOTO(YHKIIMOHAJBHBIM LEHTp, pelleHus ¢ JedcTBus  (0e3leicTBUE) KOTOPOro
0o0XayloTcsi, BO3JOKE€HAa  (PYHKIMS 1O  MPEJOCTABICHHI0  COOTBETCTBYIOIIMX
MYHHUIIUTATBHBIX YCIYT B MOJHOM 00bEME B MOPSIJIKE, ONpPEIeICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3.

5.2. JKamoba mnomaercs B TNUCbMEHHOM (opMe Ha OyMaXKHOM HOCHUTENE, B
ANEKTPOHHOM (GopMe B OpraH, NPEIOCTaBISIOMIUA MYHUIMOAIBHYIO  YCIYTY,
MHOTO(DYHKIIMOHAJIBHBI LEHTP JUOO B COOTBETCTBYIOLIMN OpraH TOCYyAapCTBEHHOU
BJIACTH, SIBJISIOLIUICS YUYpeAUTEIEM MHOTO(YHKIIMOHAJIBHOTO LIEHTpPA (J1ajiee - yYpeIuTeNb
MHOTO()YHKITHOHAJILHOTO IIEHTPA), a TAK)KE B OpraHU3aINH, TPETYCMOTPEHHBIC 9acThio 1.1
ctatbu 16 @DenepanbHoro 3akoHa No 210-d3. Kamobsl Ha pemieHHss W JEHCTBUS
(Oe3neiicTBUE) PYKOBOAUTENSI OpraHa, MPEAOCTaBISAIONIETO MYHUIMMNAIBHYIO YCIYTY,
MOJAIOTCS B BBIMIECTOSIIIMI OpraH (MpU €ro HaJlW4yuu) JU0O0 B CIydae €ro OTCYTCTBUS
paccMaTpUBAIOTCSI  HEMOCPEACTBEHHO PYKOBOJMUTEIEM OpraHa, MpeAaoCTaBIISIONIETO
MYHUIIUNANIBHYI0 ycnyry. JKanoOwsl Ha pemieHus u jedctBus (Oe3neiicTBue) pabOTHHKA
MHOTO(YHKIIMOHATEHOTO HEHTpa MO/IAt0TCS PYKOBOJHTEIIIO 3TOrO
MHOTO(YHKIIMOHAJIBHOTO IeHTpa. JKanoObl Ha pemieHuss U JelcTBus (Oe3neicTBuE)
MHOTO(YHKIIMOHAJILHOTO IIEHTPA MOJAI0TCSA YUPEAUTENI0 MHOTO()YHKIIMOHAILHOTO IIEHTPa
WIK JIOJDKHOCTHOMY JIMIly, YIOJHOMOYEHHOMY HOPMATUBHBIM TPABOBBIM aKTOM
Pecniyonuku Tatapcran. XKamoObl Ha pemieHust U aercTBust (6e3aeiicTBrue) pabOTHUKOB
OpraHu3alui, IpeyCMOTPEeHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3akona No 210-D3,
MOIAOTCS PYKOBOJUTENSIM 3THUX OpTraHU3aLMM.

Kanoba nHa pemenuss u aedctBus (Oe3aeiicTBUE) opraHa, MPEAOCTaBIISAIONIETO
MYHUIUNAIBHYIO ~ yCIyTy, JODKHOCTHOIO  JIML@  OpraHa, IpeIoCTaBIISOIIErO
MYHUIUOAIBHYIO YCIYTy, MYHHUIMOAIBHOTO CIIYXallero, pyKOBOAUTENS OpraHa,
MPEAOCTABIISAIONIET0 MYHULIUIIAIbHYIO YCIYTY, MOKET ObITh HalpaBjeHa Mo MOoYTe, Yepes
MHOTO()YHKITHOHATEHBIT IICHTD, C HCITOJTb30BAaHUEM MH(OpPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetn  «VHTepHeT», oduImanpbHOro  caiiTa  oprasa,
MIPEIOCTABIISAIONIETO MYHUIIUNIANIbHYIO yeIyTy, Ennnoro noprana nu6o PecmyOnmmkanckoro
nopraina, HHHOPMAIIMOHHON CUCTEMBI J0CYyIeOHOTO 00KaOBaHUsA, & TAKKE MOXKET OBITh
MIpUHSTA TIPH JIMYHOM MpuemMe 3asButenis. JKano0a Ha pemeHust u nercTBus (0e31eicTBHE)
MHOTO(YHKITMOHAJILHOTO IIEHTpa, PabOTHUKA MHOTO(YHKITMOHAIBHOTO IIEHTPA MOXKET
OBITH HarpaBjeHa o noure, C HCITOJIh30BaHUEM nH()OpPMAITMOHHO-
TEJIEKOMMYHUKAILIMUOHHOU CEeTH «HTepueT, 0(pHUIIHATBHOTO caira
MHOTO(YHKIIMOHAJIBLHOTO 1IeHTpa, EnuHoro nmoprana nubo PecnyOnukaHckoro moprana,
UH(OPMAIITMOHHONW CHCTEMBI OCYJIEOHOr0 O0KAJIOBaHUsA, a TAKXKE MOXKET ObITh MPUHATA
npu JIMYHOM TipueMe 3asiButesst. JKaymoba Ha pemieHuss u JeicTBus (0e3nelicTBue)
OpraHu3alui, IpeyCMOTPEeHHBIX YacThlo 1.1 crathu 16 @enepanbHoro 3akona Ne 210-D3,
a Takke HMX pPaObOTHUKOB MOXKET OBbITh HampaBlieHa MO I0YTe, C MCIOJIb30BAaHUEM
UH(OPMAIIMOHHO-TEIEKOMMYHHUKAIMOHHOM ceTu «HTepHeT», 0pUIMaIbHBIX CAiTOB 3TUX
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opranuzanuii, Equnoro noprana nu6o Pecnybnukanckoro mopraina, a TakKe MOXKET ObITh
MIPUHSATA IPH JJUYHOM IIPUEME 3asIBUTEIIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HauMeHOBaHHME OpraHa, MPEJOCTABIAIONIET0 MYHUIMNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPEeJOCTABISIIONIEr0 MYHHIMIAIBHYIO YCIyry, Ju00
MYHHUIIUTIAIBHOTO CIIYKalllero, MHOTO(QYHKIIMOHAIBLHOTO IEHTPA, €r0 PYKOBOJIUTENIS M
(wn) paboTHHKA, OpraHU3alMid, PEAYCMOTPEHHBIX YacThio 1.1 cratbu 16 deaepanbHOro
3akoHa No 210-®D3, ux pykoBojautTenedl u (wiav) pabOOTHUKOB, PEIICHUS U JCHCTBUSA
(6e3nericTBIE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, uMs, OT4eCTBO (TOCIEAHEE - MPU HAIMYMM), CBEICHHS O MECTe
KUTEIBCTBA 3aABUTENS - (DU3UUYECKOTO JIMIA JTUOO HAMMEHOBAaHME, CBEJCHUS O MECTe
HaXOXKJECHUS 3asIBUTENS - IOPUAMYECKOro JUIA, a TaKke HoMep (HoMmepa) KOHTAKTHOIO
tenedoHa, agpec (aapeca) IEKTPOHHOU MOYTHI (MPU HAJIWYMK) W TOYTOBBIM ajapec, Mo
KOTOPBIM JOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeaeHuss 00 OOXadyeMbIX peHIEHUSIX W JeUCTBUSAX (O€374elCTBUU) OpraHa,
MPEAOCTABISIONIET0  MYHHUIMOAIBHYIO  YCIYry, JOJDKHOCTHOTO  JIMIIA  OpraHa,
MPEAOCTABISIONIETO MYHHUIMNAIBHYIO YCIYTy, JIMO00 MYHULMIIAIBHOTO CITYKAILEro,
MHOTO(DYHKIIMOHAJILBHOTO  LIEHTpa, pabOTHUKA  MHOrO(QyHKIMOHAJIBbHOTO  LEHTpa,
OpraHu3alui, IpelyCMOTPEeHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3,
UX pabOTHHUKOB,;

4) noBonbl, HA OCHOBAaHMHM KOTOPBIX 3asBUTENb HE COIJIACEH C PEUICHHEM WU
neiictBuem (Oe3nelicTBUEM) oOpraHa, NIPEJOCTaBISAIONIEIO0 MYHUIUIAIBHYIO YCIyTY,
JOJDKHOCTHOTO JIMLA OpraHa, NpeJOCTaBISIONIEr0 MYHUIHUNAIbHYIO YCIyry, JIH00
MYHHUIIUNIATBHOTO  CIOYy’Kallero,  MHOTO(YHKIIMOHAJBLHOTO  IIEHTpa,  paOOTHHKA
MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OpTraHu3alliii, MpeyCMOTPEHHBIX YyacThio 1.1 ctatbu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB. 3asBUTENIEM MOTYT OBITh IIPEACTABICHBI
JOKYMEHTHI (IIPH HAJIMYUU ), TOATBEPKIAIOIINE TOBOIbI 3aABUTENISA, TMO0 UX KOMHH.

5.4. lloctynuBmias #xano0a MOJUIEKUT PETUCTPALIMM B CPOK HE IMO3JHEE paboyero
JIHS1, CJIEIYIOUIETO 32 THEM MOCTYIJICHUS.

5.5. ’Kanoba, noctynusiias B opraH, NpeA0CTaBIISIONINA MyHUIUIATBHYIO YCIYTY,
MHOTO(DYHKIIMOHAJIBHBI  IIEHTP, YYPEOUTENI0 MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, B
OpraHu3alyu, MpeycMoTpeHHbIe YacThio 1.1 ctathu 16 DenepanbHoro 3akoHa Ne 210-D3,
a100 BBIIIECTOSAUINM OpraH (MpU €ro HAJIWYUH), TMOJUICKUT PACCMOTPEHHUIO B TEUEHHUE
NATHAALATA pabouyux THEH co JIHSA €e perucTpaluy, a B cliydae o0KajloBaHHUsS OTKa3a
Oprasa, MmpenoCTaBIIAIONIEr0 MyHUIIUIAIBHYIO YCIyTy, MHOTO(QYHKIMOHAIIBHOTO IIEHTpA,
OpraHu3aluii, TpeayCMOTPEeHHBIX YacThlo 1.1 ctateu 16 @eaepanbHoro 3akona Ne 210-D3,
B TMpUEME JOKYMEHTOB Y 3asBUTENS JUOO B HMCHPABJICHUM JIOMYIIEHHBIX OINEYaTOK M
OIMOOK WU B cllydae O00XaJIOBaHMUS HApPYIIEHUS YCTAaHOBJIIEHHOTO CpOKa TaKHX
UCIIPaBJICHUI - B T€UEHUE NATU PabOUMX JHEN CO JHS €€ perucTpanuu.

5.6. Tlo pe3ynbraram paccMOTPEHHMs KajloObl MPUHUMAETCS OJHO U3 CIIEIYIOIINX
pELICHUN:

1) xanoba y1oBIETBOPSIETCS, B TOM YHUCiE B (JOPME OTMEHBI IPUHITOTO PELICHUS,
UCIIPABJICHUS JOMYUIEHHBIX OINEYaTOK M OWIMOOK B BBIJIAHHBIX B  pe3yJbTaTe
PEeIOCTaBIECHUS MYHUIIMIIAIIBHON YCIYTM JTIOKYMEHTaxX, BO3BpATa 3asBUTENIO JIEHEXKHBIX
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CPEICTB, B3MMAHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU IPABOBBIMH aKTaMU
Poccuiickoii denepanuu, HOpMaTUBHBIMH NMPaBOBbIMU akTaMu PecmyOnuku Tartapctas,
MYHULMIIAIbHBIMU IPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KAJIIO0OBI OTKA3bIBAETCS.

He mno3mnee pHA, ciepgyromero 3a JHEM MPUHATUS PELICHUS, YKA3aHHOTO B
HACTOSALIEM ITyHKTE, 3asBUTEII0 B MUCBMEHHOW (opMe U MO JKEIaHWUIO 3asBUTENS B
AJIEKTPOHHOM (popMe HAIpaBISIETCSI MOTUBUPOBAHHBINA OTBET O PE3YyJIbTaTaX pacCMOTPEHUS
KaI0O0BI.

5.7. B cnydae mnpu3HaHHUS >KajnoObl TMOJJIeKAIEH YAOBJICTBOPEHUIO B OTBETE
3asBUTENII0 O PE3yJIbTaTaX PacCMOTPEHHUs KajloObl naercs MHPopManus O JEHCTBUSIX,
OCYLIECTBIISIEMBIX OpraHoM, IIPEIOCTABIIAIOIINM MYHUIUTIIATBHYIO yCIIyTY,
MHOTO(DYHKIITMOHAJIbHBIM LIEHTPOM JHMOO OpraHu3aluei, npeaycMOoTpeHHoW 4dactbio 1.1
cratbu 16 @enepanpHoro 3axkoHa Ne 210-P3, B memsax He3aMeUIMTENBHOTO YCTPAHEHUS
BBISIBICHHBIX HApYyLIEHUW NpPH OKa3aHUM MYHULMIIAIBHON YCIYTH, & TAKKE MPUHOCITCS
M3BUHEHUS 32 JOCTABIICHHBIE HEYA0OCTBAa M yKa3bIBaeTCid MHPOpMalus O JaJbHEHIINX
NEUCTBUAX, KOTOpbIE HEOOXOJUMO COBEPIUUTH 3asBUTENI0 B UENSAX IOJIYYEHUs
MYHHUIUIAIBHON YCIYTH.

5.8. B ciydae mpusHaHus *anoObl HE MOJJIEXKAIIEd YIOBIECTBOPEHHIO B OTBETE
3asBUTENII0O O pe3yJbTaTaX pacCMOTPEHHUS JKajloObl JAlOTCs apryMEHTHPOBAHHbIE
pa3bsCHEHUs] O MPUYMHAX HNPUHATOIO pEIIeHHs, a Takke HHpopMauus O TMOopsSAKe
00aJIOBaHUS IIPUHSATOTO PEIICHHUS.

5.9. B ciydae ycTaHOBIIEHHUS B XOJ€ WM MO pe3yibTaTaM PacCMOTPEHHS >KajloObI
OPU3HAKOB COCTAaBa AJMUHUCTPATHUBHOIO IPaBOHAPYLIEHUS WM  [PECTYIUICHUS
JOJKHOCTHOE JIMLO, pPAaOOTHUK, HaJelEHHbIE MOJIHOMOYUSAMU 1O PacCMOTPEHUIO Kajo0,
HE3aMeJINTEIbHO HAMPABIISIOT UMEIOUIUECS MaTEPUAIIbI B OpPraHbl IPOKYPATYPHI.
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ITpunoxxenne Ne 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS] MyHULIUIIAJIbLHON YCIYTH 110
BbIJIaye pa3pelleHus Ha BCTYIJICHUE B Opak
HECOBEPUIEHHOJIETHUM, JOCTUTTLINM
BO3pacTta 16 jer

dopma

(bnank opraHa, npeaoCTaBISIONIET0 MYHUIIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEILIEHUE
0
oT No
PaccmorpeB Bame 3asBienue ot No 151
npuaracMble K HEMY JIOKYMEHTBI, YIOJTHOMOYEHHbBIM OpraHoM

OPUHATO PELIEHUE O

JononHuTenbHas THGOPMALIHS:

CBeeHUsA 06 3N1eKTPOHHOK noanucu

HomxuoctHoe nuno (OHO)

(TOANHMCH YIOITHOMOYSHHOTO JODKHOCTHOTO
JIUIa OpTaHa)
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ITpunoxxenne Ne 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS] MyHULIUIIAJIbLHON YCIYTH 110
BbIJIaye pa3pelleHus Ha BCTYIJICHUE B Opak
HECOBEPUIEHHOJIETHUM, JOCTUTTLINM
BO3pacTta 16 jer
dopma

(bnank oprana, npeaoCTaBISIONIEr0 MYHUIUIIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEILIEHUE
00 OTKa3e B MPEI0CTABIICHUN MYHUIIUITAIBHOW YCIyTH
10 BbIJa4e pa3pelieHus: Ha BCTYIUICHHE B OpaK HeCOBEPIISHHOJICTHUM, JOCTUTIIIM
BO3pacta 16 ner

OT Ne
PaccmorpeB Bamie 3asBineHune OT Ne 17}
MpuIaraeMble K HEMY JTOKYMEHTBI YIOJHOMOYEHHBIM OpraHom
IPUHSATO penieHrue o0 0TKasze B

I10

CIEAYIOIIUM OCHOBAHMSAM:
1.

2.

JlononuHurenbHast UHGOpMaLus:

Bbl BrpaBe NMOBTOPHO OOpaTUTHCA B YMOJHOMOYEHHBIM OpraH ¢ 3asBJICHUEM O
NIPEAOCTABJIEHUHN YCIYTH MTOCJE YCTPAHEHUS YKA3aHHBIX HAPYIICHUM.

JlaHHBIN 0TKa3 MOXKET OBITH 00KaI0BaH B A0CYA€OHOM MOPSAIKE MyTEM HaIlpaBICHUS
&KanoO0bl B YIIOJITHOMOYEHHBIN OpTraH, a TAKXKe B CyJIeOHOM MOPSIKE.

CBeeHUsA 06 3N1eKTPOHHOK noanucu

HomxuoctHoe nutio (OHO)

(moNMCh YIOJIHOMOYEHHOTO JJOJKHOCTHOTO
JMLa OpraHa)
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[Tpunoxenne Ne 3
K AZIMMUHUCTPAaTHBHOMY PETJIAMEHTY
IPE0CTaBICHHS] MyHULIUIIAIBHON YCIYTH IO
BbIJIaU€ Pa3pelIeHus Ha BCTYIUICHHE B Opak
HECOBEPUIEHHOJIETHUM, JTOCTUTILIUM
Bo3pacTta 16 et

dopma

(bnank oprana, mpeoCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIHIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS
MYHUIUIIAIBHOM YCIYTH MO BbIJa4€ pa3pelieHusl Ha BCTYIJIEHUE B Opak
HECOBEPILIECHHOJETHUM, TOCTUTIIMM Bo3pacrta 16 net

OT Ne
PaccmorpeB Bame 3asBienue oT No 51
IIpUjIaraeMble K HEMY JIOKYMEHTBHI YIIOJTHOMOYEHHBIM OpPraHoM
IIPUHSITO
pelieHue 00 OTKa3e B rpueme JOKYMEHTOB, HEO0OXOIUMBIX JUISL
IO CIEIYIOIINM OCHOBAHUSIM:
I.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JlonomHuTenbHAs MHGOPMAIIHS:

Bbl BnpaBe TOBTOPHO OOpPaTUTHCA B YMOJTHOMOYEHHBIM OpraH C 3asBICHUEM O
MIPEIOCTABIICHUH YCIIYTH MOCTIE YCTPAaHEHUS YKA3aHHBIX HAPYIICHUM.

JlaHHBIN 0TKA3 MOKET OBITH 00KaJI0BaH B JOCYACOHOM MOPSIKE TyTEM HAIIPABICHUS
KaJI00BI B YIIOJTHOMOYCHHBIN OpTaH, a TAKXKE B CyJIeOHOM TMOPSIIKE.

CBeeHuns 06 3N1eKTPOHHOK noanucu

HomxuoctHoe nuno (OHO)
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(moxnMCh YHOIHOMOYEHHOTO JOJDKHOCTHOTO
JIMIa OpraHa)
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ITpunoxxenne Ne 4

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS] MyHULIUIIAJIbLHON YCIYTH 110
BbIJIaye pa3pelleHus Ha BCTYyIJIEHUE B Opak
HECOBEPUIEHHOJIETHUM, JOCTUTTLINM
BO3pacTta 16 jer

dopma
B
HaNMEHOBAaHHE OpraHa MECTHOTO CaMOYTIPABIICHHS)
oT

(pammns, UMs1, OTIECTBO 3asBUTEIIS)
Anpec MecTa JKUTENbCTBA U (WIK) aipec MecTa
peObIBAHMS 3aABUTEIIS:

Tenedon 3asBuUTENSA
AJpec 3IEKTPOHHOM OYTHI 3asIBUTEIS

3asBJICHHUC.

[Ipomy pa3pemuTh MHE 10 JOCTHKCHHUS BO3pacTa BOCEMHA/IIIATH JIET BCTYITUTh B
Opaxk ¢ p.

5

PO KUBAOIITIM(Ei1)
Jaara poxXacCHUA

MaCTIOPT BBIAAH (KOT/Ia, KeM)
10 TPUYNHE

(mara) (TomuCh) (®.1.0.)

[Ipomry pa3pemiuth MHE BCTYIIUTh B OpaK C TP.

710 TOCTIKEHMS UM (€10) BO3pacTa BOCEMHA/IIATH JIET.
Jlara poxnaenus

TIPO>KMBAIOINH(as)

MacnopT BbIJAH (KOraa, KeM)
PexBHU3HUTHI aKTOBOM 3aIIUCH O POKICHUU:
Ne akToBOM 3anucu
JlaTa BeITaun aKTOBOM 3alUCH
MecTo rocy1apCTBEHHOM PETUCTPALUA AKTOBOU 3aIIMCH O POXKICHUU
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PesynbraTr npenocraBieHuss MyHUIUIAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

DB auuHbId kabuHeT [lopTasia rocylapCTBEHHBIX W MYHHUUHUIAIBHBIX YCIYT
Pecnybnuku Tatapcran;

DB MHOTO(YHKIIMOHATBHOM IIEHTPE MPEIOCTABICHUS TOCYAapCTBEHHBIX H
MyHULMINAIBHBIX yciIyT Pecnyonuku Tatapcras;

DB HMcnomHuTeIbHOM KOMHUTETE CEJILCKOTO MOCEJICHUS
BricOKOrOopcKoro MyHHMIIMNIAILHOTO palioHa.

(mara) (TOITHCH) (®.1.0.)
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[Tpunoxenue Ne 5

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY
IPEO0CTaBICHHS] MyHULIUIIAIBHON YCIYTH IO
BbIJIa4€ Pa3pelIeHus] Ha BCTYIUICHUE B Opak
HECOBEPUICHHOJIETHUM, JIOCTUTILIUM
Bo3pacTta 16 et

PyxoBoaurento
HcnomHuTenbHOTO KOMUATETA

Or:

3asaBJIcHUE
00 UCTIPABICHUU TEXHUYECKOU OITUOKU

CooOmato 00 ommoke, JOMYIIEHHON MpH OKa3aHUM MYHUIIUMIAIBHOM YCIYTH IO

3amnucaHo:
[IpaBunbHBIE CBEICHUS:

[Ipoury  ucnpaBuTh  JONYIIEHHYI0  TEXHHYECKYI0  OMIMOKY UM BHECTH
COOTBETCTBYIOIIIME U3MEHEHHS B TOKYMEHT, SIBILIIOIIUANCS PE3YIbTATOM MYHHIIMIAIBHON
YCIIYyTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnywyae mnpuHsATHA pemieHHs o0 OTKJIOHEHMU 3asBJICHHS 00 MCIpaBICHUH
TEXHUYECKOM OMIMOKH MPOIy HAllPaBUTh TAKOE PEILICHUE:

MOCPEACTBOM OTIIPABJICHUS FIEKTPOHHOIO JOKyMeHTa Ha ajgpec E-mail: ;

B BHJIE€ 3aBEPEHHON KOMHMU Ha OyMa)KHOM HOCHTEJE MOYTOBBIM OTIPABIECHUEM IIO
azpecy: .
HacrosmmmM noareepkaaro: CBEACHMs], BKJIIOYCHHBIE B 3asBICHUE, OTHOCAIIMEC K MOEH
JIMYHOCTH U IPEACTaBIIEMOMY MHOIO JIMILY, @ TAK)KE€ BHECEHHBIC MHOKO HIDKE, JOCTOBEPHBI.
JIOKyMEeHTbI (KOMHUK TOKYMEHTOB ), TPUIIOKEHHBIE K 3asIBJICHUI0, COOTBETCTBYIOT TPEOOBAHMSM,
YCTAaHOBJICHHBIM 3aKOHOAATENbCTBOM Poccuiickon denepanii, Ha MOMEHT NPEICTABICHHUS
3asIBJICHUSL OTU JJOKYMEHTHI IEUCTBUTEIIbHBI U COAEPIKAT JIOCTOBEPHBIE CBEACHUS.

(mara) (monnwuce) (®.11.0.)

Hcn. Japnermua A.M.
8(84365)78333



