HCIOTHUTEILHEI KOMUTET TATAPCTAH PECITYBIIMKACBHI
BEPXHEYCJIOHCKOI'O IOTAPBI OCJIAH
MYHUITAIIAJIBHOT'O PAIOHA MYHHUIIATIAJIb PAMOHBI

PECITYBJIMKHA TATAPCTAH %y BAIIIKAPMA KOMHUTETBI

ITOCTAHOBJIEHUE KAPAP

- ¢. Bepxumii Yenon

06 yTBEPXKOEHUM AOMUHNCTPaTUBHOIO
pernameHTa npefocTaBneHns MyHUUMNanbHON
ycnyru no COornacoBaHuio YCTaHOBKM
NH(OPMALMOHHBIX 3HAKOB WHAMBUAYANbHOrO
NPOEKTUPOBAHMSA Ha AOPOXHbIX 3HAKax

B cooTteeTctBUM ¢ DPenepanbHbiM 3akoHOM oT 27.07.2010 roga Ne 210-®3 «O6
opraHusauun npefocTaBfeHus FOCYLapCTBEHHbIX W MYHUUMNANbHbLIX — YCAyry,
depepanbHbiM 3akoHOM OT 06 okTsbpsa 2003 roga Ne 131-03 «O6 obwmx npuHuMnax
opraHuMsauun MecTHoro camoynpasneHnsa B Poccuinckon degepauumy», BO UCMONHEHUE
noctaHosneHna KabuHeta MwuHuctpoB Pecnybnuku Tatapctan ot 13.04.2021 ropa
Ne 242 «O6 yTBEpXOEHMM NNaHa MeponpuATU MO MNepexody Ha npeaocTaBreHune
couManbHO  3HAYUMbIX  FOCYOAPCTBEHHbIX  YCNyr, ycnyr, npefocTaBnseMbiX
rocygapCTBEeHHbIMU yypexaeHusmn Pecnybnukm TaTapcTaH, B KOTOPbIX pa3MeLlaeTcs
rocygapcTBeHHoe 3afaHue (3akas), B 3MeKTPOHHOM dopMe», pacCMOTPEB MUCbMO
MwuHuctepcTBa akoHoOMUKkM Pecnybnukmn TatapcTtaH oT 24.11.2021 roga Ne 04-51/8218,
McnonHuTenbHbI KOMUTET BepXHEYCNOHCKOro MyHUUMNanbHOro pamoHa Pecnybnukm
TatapctaH MOCTAHOBIJIAET:

1. YTBEepanTb agMUHUCTPATUBHBIA pernamMeHT npeaocTaBfieHUs MyHULMNanbHOM
yCriyrm o COrnacoBaHUI0 YCTAHOBKM MHMOPMAUMOHHbBIX 3HAKOB WHOMBUAYaNbHOIMo
NPOEKTUPOBAHNA Ha JOPOXHbIX 3HAKaX COrrnacHo npunoxeHuro Ne1.

2. Hactosiwee noctaHoOBMEHWE MOANEXUT oduumanbHOMY OnyornmnmKoBaHMIO Ha
MHPOPMALMOHHbLIX CTEHAAX N pa3MeLLeHUIo Ha odmumnanbHOM canTe BepxHeyCcnoHCKoro
MyHMUMNanbHOro panoHa Pecnybnukn TatapcraH.

3. MocTaHoBneHne McnonHuTenbHoOro KomuteTa BepxHeycnoHckoro

MyHUuunanbHoro pawnoHa Pecnybnukn TatapctaH Ne 550 ot 06.06.2022 «O6
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yTBEPXOEHUM ALMWHUCTPATUBHOIO perfiameHTa npeaocTaBieHnst MyHULMNAnbHOWM
yCcrnyru no CorfiacoBaHUI0 YCTAHOBKM MHMOPMALMOHHBLIX 3HAKOB MHAMBUAOYANbHOMO
NPOEKTUPOBAHUS HA AOPOXKHbLIX 3HaKax» NPU3HaTb YyTPaTUBLLMM CUITY.

3. KOHTpOJ'Ib 3a MCMNOJTHEHMEM HACTOSLLIEro NOCTAHOBIIEHNS] OCTaBISAD 32 COOON.

PykosoauTtenb
McrnonHuTenbHoro kommrteTa N.W. Wakupos
[okyMeHT co3aaH B anekTpoHHow copme. Ne 1562 ot 01.12.2022. VicnonHuTene: YTiornHa A.A. B I/IEKTPOHHbBINA
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MpunoxeHne Ne 1

YTBEPXKOEHO

[MocTaHoBREHEM

NcnonHutensHoro komuTeTa
BepxHeyCnoHCKoro MyHMUmMnanbHoro
panoHa Pecnybnuku TaTtapctaH
oT«___ » 2022r.Ne

AOMWHUCTPATUBHLIN perfnameHT
npeaocTaBneHns MyHMLUMNanbLHOM yCNyru no cornacoBaHUIO YCTAaHOBKU
MH(OPMALIMOHHbIX 3HAKOB UHOUBUAYANbHOIO NPOEKTUPOBAHUA Ha
AOPOXHbIX 3HaKax

1. O6LwWwuKe nonoxeHund
1.1. TlpegmeT perynnupoBaHna agMUHUCTPATUBHOIO perfiameHTa

1.1.1. Hacrtoswmn agMMHUCTPATUBHbLIA perfnaMmeHT npeaocTaBlieHns
MyHUUUNaneHOW  ycnyrm (ganee —  aOMWHUCTPATUMBHBIA  pernamMeHT)
yCTaHaBnMBaeT CTaHO4apT M NOPSLAOK NpeadoCTaBlIeHN MyHUUMMANbLHOW yCnyru
MO COrnacoBaHUKO YCTAHOBKM WHAOPMALMOHHbLIX 3HAKOB WHOWBUAYaAIbHOIo
NPOEKTUPOBAHUA Ha AOPOXKHbLIX 3HAKaxX (Janee — MyHUUMNansHasa ycnyra).

1.2. KaTeropumn sasisuteneu

1.2.1. Jlvyamu, nmeroLMMn npaBo Ha MosnyYeHrne MyHuLUmnanbHOW YCIyriu,
ABMATCA  (Pusndeckme U opuandeckme  nuua, NHAnBMAOyarnbHble
npeanpuHumaTenu (qanee — 3asiBUTEND).

1.2.2. C 3asBrneHnemM BnpaBe o00OpaTUTbCA NpeacTaBuUTENb 3asaBUTENS,
AENCTBYIOLLNMA Ha OCHOBaHUN JOKYMEHTa, YAOCTOBEPSIOLLEro ero nosiHoMo4us,
nnBo 3aKOHHbIN NpeacTaBuTeNb U3MYECKOro nuua (ganee — npeacraBUTENb
3aaBuTens).

1.3. MNopsaok MHpopMUpOBaHUS O NpeaoCcTaBlIEHNN MyHULMNANBHOW YCyrn

1.3.1. Hpopmauumsa o nopsake npefoctaBneHna MyHUUMNanbHOW yecnyru
pasMeLLaeTcs:

1) Ha MHPOPMALMOHHbLIX CTEHAAX, coAepXallnx BU3yaribHYO U TEKCTOBYHO
NHpOPMAUMIO O MYHUUMMANbHOW Yycnyre, pPacnosiOXEHHbIX B MOMELLEHUSIX
MHOTrOYHKUMOHANbHbLIX LEHTPOB NpedoCTaBfeHns rocyJapCTBEHHbIX W
MYHULMMNANbHbIX YCAYT.

2) Ha oduumanbHOM canTe MyHuuunanbHOro obpasoBaHus B
MHGOPMAaLMNOHHO-TENEKOMMYHUKaUoHHoON cetn  «WHTepHeT» (https://www.
verhniy-uslon. tatarstan.ru);

3) Ha lMopTane rocygapCTBEHHbIX U MyHMUMNANbHbIX ycnyr Pecnybnunku
TaTtapctaH (https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckuin noptan);
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4) Ha EpgumHOM nopTane rocygapCTBEHHbIX WU MYHULUMMANbHbBIX YCIyr
(dbyHkuun) (https:// www.gosuslugi.ru) (qanee — EguHbIn nopTtan);

5) B rocygapCTBEHHOM  MHQOpMaUMOHHOM  cucteme  «PeecTp
roCygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr Pecnybnukun TaTapcTtaH»
(http://ffrgu.tatar.ru) (nanee — PeecTp rocygapCTBeHHbIX UM MYyHUUMNANbHbIX
ycnyr).

1.3.2. KoHcynbTupoBaHue no BOMpocam npegocTaBneHus
MYHULUMMNAnNbHOW YCIyrn OCyLLeCTBNAETCA:

1) B MHOTOOYHKLMOHAMNbHbIX LLIeHTpax npeaocTaBneHuns rocy4apCTBEHHbIX
N MyHULMNANbHbLIX YCIYr Npyu yCTHOM obpalleHun - JIMYHO UK No TeneqoHy;

2) B UHTepaKkTMBHOM hopme PecnybnukaHckoro noprana;

3) B MWCMNOSIHUTENLHOM KOMUTETE BepxHeyCcnoHCKOro MyHuUunanbHOro
panoHa Pecnybnukn TatapcTtaH (ganee — OpraH):

Npwv YCTHOM OBpaLLEHNN - INYHO UK MO TeNedoHy;

npu NUCbMEHHOM (B TOM 4ucre B OpMe 3fEKTPOHHOrO AOKYMEHTA)
obpalleHnn — Ha ByMaKHOM HocuTerne no noyTe, B 3NEeKTPOHHOM dopme Mo
3NEKTPOHHON MnouTe.

1.3.3.Hpbopmauma Ha EguHom nopTtane, PecnybnukaHckoMm noptasne o
nopsagke u cpokax npefoctaBneHust MyHUUMnanbHOW YCyrm Ha OCHOBaHWUM
cBefieHun, copepxawmxca B PeecTpe rocygapCTBEHHbIX U MyHMLMNAIbHbIX
ycnyr, npegoctaesnsaeTcs 3aasutento 6ecnnaTHo.

Hdoctyn K wHGopmaumm O cpokax W nopsgke npeaocTaBreHus
MYHULUMMNanNbHOW YCIyrn ocyLlecTBnseTcs 6e3 BbIMONHEHUS 3asiBUTENeM Kaknx-
nmbo TpeboBaHui, B TOM uyucrie 6e3 MCNOMb30BaHUS NPOrPamMMHOro
obecnevyeHunsi, yCcTaHOBKA KOTOPOrOo Ha TexXHU4YecKkne cpencrBa 3asdABUTENS
TpebyeT  3aKnoYeHUst  JIMLUEH3MOHHOIO UM MHOMO  cOornaweHust C
npaBoobnagatenemMm nporpaMMHOro obecnedeHusi, npegycMaTpyBatoLLErO
B3MaHWe nnatbl, pPerucTpaumio Wnu aBTopuU3auuilo  3asiBUTENS UMK
npenocTaBfieHne UM NepCoHanbHbIX AaHHbIX.

1.3.4. Tlpun ob6paweHnn 3aaBuUTENS JNUYHO WNM N0 TenedoHy B
COOTBETCTBMM C NOCTYNMBLUMM ObpaLLeHnemM npegocrtaBnseTcs MHopmauns:

1) o mMecTe HaxoXxaeHns MHOrO(PyHKLMOHATbHOro LUeHTpa
nNpefocTaBfieHNs rocyaapcTBEHHbIX U MyHULMNanbHbIX yenyr, OpzaaHa (agpec,
rpadpuk paboTbl, CNpaBoOYHbIE TENEOHDI);

2) 0 nopsigke NpefocTaBfieHUs MyHUUMMAnNbHOW ycryri, o cnocobax u
CpoKax nogadun 3asiBrieHun;

3) O kaTeropusax rpaxgaH, KOTopbiM MPeaoCcTaBnsAeTCca MyHUUunanbHasa
ycrnyra; O HOPMAaTMBHbIX MNPaBOBbIX akTax, pPerynmpylLwmx BOMNpPOCHI
NpeaocTaBneHnsa MyHULMNANbHON yCnyru;

4) o nepevyHe JOKYMEHTOB, HEOBXOAMMbIX AN PACCMOTPEHMUS 3asiBIIEHUS
O NpPeaocTaBeHn MyHULUNANbHOM YCIyrn, O CpoKax npMema v perncrpauum
3asBEHNS;

5) 0 xoge npegocTaBneHns MyHUUMNANbHOW YCNYTIu;
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6) 0 MecTe pasmelleHust Ha odmumanbHOM canTe uHdopmaumm no
BOMpocaM npeaocTaBieHNns MyHULMNATbHON YCIYTu;

7) o nopsigke obxanoBaHus 4eNCTBUN nnn 6e30encTBus OOMKHOCTHbLIX
nuny, OpeaHa.

Mo nucbmeHHOMYy obpalleHUo COTPYAHUKM OTAena, OTBETCTBEHHOro 3a
npegocTaBneHne MyHuuunanbHoM ycryry, nogpobHoO B MUCbMEHHOW dopme
PasbACHAKT 3asiBUTESNO NMOPALOK NpeaoCcTaBleHnss MyHULUUNANbHOW YCryru v
BOMPOCHI, YKa3aHHbl€ B HACTOALWEM NYHKTE aAMUHUCTPATUBHOIO pernamMeHTa, u
B TedeHue Tpex paboyumx aHen co AHSA perncrtpaumm obpalleHus HanpasnsawoT
oTBeT 3assutento. OTBeTbl JalTcad Ha 43blke obpaweHna. B cnyyae
HEBO3MOXHOCTM [[aTb OTBEeT Ha A3blke oObpalleHus  MUCNnonb3yTCs
rocygapcrtBeHHble a3blkn Pecnybnuku TaTapctaH.

1.3.5. WNHopmaums no BonpocamMm npefocTtaBfieHNs MyHUUUNanbHOM
ycnyru pasmeltaeTtcsa Ha ouuymanbHOM cante MyHULMNanbHOro obpasoBaHus
N Ha WHOPMAUMOHHBIX CTeHgax B nomeweHnax OpezaHa pns paboTbl C
3asBUTENSAMMN.

MHpopmaumna Ha rocygapcCTBeHHbIX s3blkax Pecnybnukm TaTapcTaH,
pasMmewiaemMas Ha MHMOPMaUMOHHbLIX CTeHOAax M Ha oduumanbHOM caunTte
MyHUUMNanbHOro obpasoBaHna B WHMOPMALMOHHO-TENEKOMMYHMKALMOHHOM
cetu «WMHTepHeT», BKNOYaAEeT CBeAeHMs O MyHuuMnanbHOW  ycnyre,
cogepxawmeca B nyHktax 2.1, 2.3, 24, 2.5, 2.7, 2.9, 210, 211, 51
agMUWHUCTPATMBHOIO perfamMmeHTa, WHOpPMaUMio O MECTE HaxoXOeHus,
cnpaBoyYHbIX TenedoHax, BpemeHun paboTel OpzaHa, O rpaduke npuema
3asiBNIeHUN Ha npefocTaBfieHne MyHULUNanbHOW YCIyru.

1.4. HopmaTuBHble NpaBoOBble aKThbl, perynpytowmne npegocrasneHmne
MYHULMNANBHOW yCnyru

1.4.1. TlepevyeHb HOPMATMBHbLIX [MPABOBbLIX aKTOB, pPEerysmpyroLmnx
npegocTaBfieHne  MyHuuMnanbHOW ycnyrm (C  yKasaHMeM  pPEeKBU3UTOB
HOPMaTMBHbIX MNPaBOBbIX aKTOB W  WUCTOYHUKOB UX  odumumnanbHOro
onybnmMkoBaHus), pasmeLleH Ha EguHom nopTtane, B PeecTpe rocygapCTBEHHbIX
N MyHAUMManbHbIX YyCryr, Ha odwuumanbHOM canTte B MH(OpMaALMOHHO-
TeNeKkoOMMYHUKaLMOHHOM ceTn «NHTepHeT».

1.4.2. TekCT agMMHUCTPATUBHOIO pernamMeHTa B 4eUCTBYHOLLEN peaakuum
noanexuT pasmeLleHno Ha EguHom noptane, B PeecTpe rocyaapCTBEHHbIX U
MYyHUUMNANbHBIX YyCnyr, Ha oduunanbHOM canuTe B MWH(OpPMaLMNOHHO-
TeNeKoOMMYHUKaLMOHHOM ceTn «NHTepHEeT».

1.5. TepMuHbI, UCnornb3yemble B aAMUHUCTPATUBHOM pernameHTe, 1 Ux
onpeaeneHuns

1.5.1. B agMunHUCTpaTMBHOM perfiamMeHTe WCNosb3yTCca crneaytowme
TEPMUHbI N orpeaesieHus:
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yaaneHHoe  pabouee MECTO  MHOroyHKUMOHANbHOro  LeHTpa
NpeaocTaBneHns rocyaapCTBEHHbIX U MYHULMNASTbHBIX YCAYr — TeppUTOpUanbHoO
000CcobneHHoe CTPYKTYpHOEe nogpasgernieHne (ouc) MHOroyHKUMOHaNbHOro
LeHTpa nNpeaocTaBneHna roCydapCTBEHHbIX W MyHMUMNAmNbHbIX  YCIyT,
co3faHHOe B ropoACcKOM (CeSfIbCKOM) NOCENIEHNN MyHULMNansHoro obpasoBaHus
N B ropoackomM okpyre Pecnybnuku TaTtapctaH B COOTBETCTBMU C MYHKTOM 34
[MpaBun opraHuszaumm OeATenbHOCTU  MHOMOQOYHKUMOHAIbHbIX  LIEHTPOB
NpeanocTaBneHNss rocyaapCTBEHHbLIX U MYHULMNANbHLIX YCIYr, YTBEPXOEHHbIX
noctaHoBneHuem lNpasutenbctBa Poccuinckon ®egepaumm ot 22.12.2012 r. Ne
1376 «O0 yTBEPXOEHUN Mpasun opraHusauum JEeATENbHOCTH
MHOIOOYHKLUMOHArNbHbLIX LUEHTPOB NPEAOCTaBlEHUS TOCYAAPCTBEHHbIX WU
MYHUUMNANbHbLIX YCYr»;

TexHu4yeckas owwmnbka - owmbka (onmcka, onevartka, rpammMmaTndeckas nunu
apudmeTmyeckan owmnbka nnbo nogobHas owwmbka), gonylieHHasi opraHoMm,
NpeanocTaBNALLMM MYHULMNANBHYIO YCAyry, U npuBeallad K HECOOTBETCTBUIO
CBEEHUN, BHECEHHbIX B [OOKYMEHT (pe3ynbTaT MyHUUMNansHOW YCIyrn),
cBeeHNAM B JOKYMeHTax, Ha OCHOBaHUM KOTOPbIX BHOCUSTUCb CBEAEHUS;

EonHasa cuctema ngeHtTudmkaunm n ayteHTudukaumm B HpacTpykType,
obecneunBatoLLemn NHGOPMALIMOHHO-TEXHOMNOMMYeCcKoe B3anMogencreme
NHGOPMAaLIMOHHBIX CUCTEM, NCMOoNb3yeMbIX ans npeanocTaBneHus
rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCNyr B 9neKTpoHHoW ¢opme (ganee —
ECUA) — (enepanbHas rocygapCTBeHHas MWHMOpMaUMOHHas cucTema,
obecneymBaowast CaHKLMOHNUPOBAHHbIN JOCTYN Y4aCTHUKOB MHGOPMAaLMOHHOIO
B3aUMOLENCTBUA B €OUHOW CUCTEME UAEHTUMKaumMm n ayTeHTuduKkauum K
MHOPMaLNK, codepXXallenca B rocygapCTBEHHbIX  MHMOPMAaUMOHHbIX
cuctemax,  MyHMUMNanbHbIX  WHAOPMAUMOHHBIX  CUCTEMAX WU MHbIX
NHAOPMALIMOHHbIX CUCTEMAX;

MoLl - "ocynapcTBeHHoe OrookeTHoe yuypexneHue
«MHOro(yHKUMOHANbHLIN  LIEHTP MNPefoCTaBfeHuss rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr B Pecnybnuke TaTapctaHy;

ANC MOL| - AsTomMatmsupoBaHHasi WHOpPMaAUMOHHAA cucTema
MHOFOOYHKUMOHASbHbLIX  LEHTPOB NPEeAOCTaBfEHUS rOCYAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTaH.

1.5.2. B agMuHuUCTpaTMBHOM perfamMeHTe noa 3aaBfieHneMm o
npeanocTaBneHMN MyHuUMNanNbHOW ycrnyri (ganee - 3asBneHuMe) NoHMMaeTcsd
3anpoc O NpefocTaBneHn MyHUUMNanbHOW yCryru, NogaHHbIM B COOTBETCTBUN
C NyHKTOM 3 cTaTbmn 2 PefeparnbHoro 3akoHa ot 27 nonga 2010 roga Ne 210-$3
«O6 opraHuszaumMm npegocTaBfeHNst roCygapCTBEHHbIX WU MyHULMMNANbHbIX
ycnyr» (oanee — ®epgeparnbHbiv 3akoH Ne 210-$3).

2. CtaHpapT npeagocTaBfieHUs MyHULUNanbHOM yCnyru

2.1. HaumeHoBaHne myHuUmMnNanbHOW yCryru
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CornacoBaHue YCTaHOBKU VIHCbOpMaLI,I/IOHHbIX 3HaKoB mHAOuBMAYyallbHOro
NPOEKTUPOBaAHNA Ha OOPOXHbIX 3HAaKax

2.2. HanmeHoBaHMe NCNOMHUTESNbHO-PacnopsanNTESNIbHOro opraHa MecTHOro
camoynpasrieHusi, HenocpeacTBEHHO NPeaoCTaBNAILLErO MyHULMNANBHYHO

ycnyry

NcnonHutTenbHbln KOMUTET BepxHEeyCnoHCKOro MyHMUMNansHOro panoHa
Pecnybnuku TaTtapctaH (ganee — OpraH)

2.3. OnuncaHne pesynbTaTta NpeaoCTaBneHns MyHULUNAnNbHON yCnyru

2.3.1. PesynbTtatom npegocTtaBrneHna MyHUUMNanbHOW YCNyru ABnAeTcs:

1) pelieHne o npegocTaBneHNN MyHULMNANBLHOW YCnyrn (cornacoBaHue)
(npunoxeHue Ne 1 K HacToAweMy aMUHUCTPATUBHOMY pPerfnamMeHTy);

2) peweHne 06 oTkase B MpedoCTaBNEHUN MyHUUUNANbHOW YCryru
(npunoxeHue Ne 2 K HacTodweMy agMUHUCTPATUBHOMY PErnamMeHTy);

3) peweHne o6 oTKase B MpuemMe [JOKYMEHTOB, Heobxoaumbix Ond
npegocTaBneHnss MyHuumnansHon ycnyrn (npunoxeHue Ne 3 K HacToswemy
aflMUHUCTPATUBHOMY perfameHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHuumMnanbHOW yCrnyrn HanpasnaeTcs
3aaBuTento B pOpMe SMEKTPOHHOro OOKYMEHTa, MOAMNMMCaHHOIO YCWUITEHHOW
KBanuduumposaHHOM 3NEeKTPOHHOM noanucbo YNONMHOMOYEHHOIO
AOSMKHOCTHOro nuua OpeaHa (nbo OpezaHa), B cooTBeTCTBUM ¢ PeaeparnbHbIM
3akoHOM oT 06.04.2011 r. Ne63-®3 «OO6 aneKkTpoHHOW noanucu» (panee —
denepanbHbi 3akoH Ne 63-D3) B nu4HbIN kKabuHeT EanHoro noptan. B cny4vae
HanpasneHus 3asBrieHns nocpeacTsomMm PecnybnukaHckoro nopTana pesynbtart
NpeaoCTaBfeHNs MyHUUMNANbHOW YCIyrn HarnpasnseTcs B JNIMYHbIA KabuHeT
PecnybnnkaHckoro noptana.

2.3.3. o BbIOOpPY 3asiBUTENA pe3ynbTaT NpeaocTaBneHns MyHULUnanbHOM
ycnyrn Bolgaetca B OpraHe unn B MOLL B dhopme ak3emnnsipa 9MneKTPOHHOro
[OKYMEeHTa, pacneyaTaHHOro Ha 6yMmaxHoMm HocuTene, 3aBepeHHOro neYvaTbio 1
NOAMNUCBLI0 COOTBETCTBEHHO YNOMHOMOYEHHOro 4OMKHOCTHOro nuua OpraHa unu
paboTHmMka MOLL.

2.3.4. 3agaButenb BnpaBe MONyYUTb pesynbTaT NpeaocTaBneHus
MYyHUUUNANbHOW ycryrn B OpMe 3rEKTPOHHOIO JOKYMEHTa B TeYEeHue Cpoka
AEeNCTBUSA pesyribTaTa npeaocTaBneHns MyHUUUNansHOM YCyru.

2.4. Cpok npegocTaBrneHnsa MyHUUunansHOM ycnyru, B TOM 4YUCre C y4eTOM
Heob6xoaumMocTn obpalleHns B opraHmM3aunn, y4acTByloLlmMe B NpeaocTaBneHnm
MYHULMNANbHOW YCIyry, CPOK NPUOCTAHOBIIEHUS NPeaoCTaBIeHNs
MYHULMNANbHOW YCIyrn B criydae, ecrivi BO3MOXHOCTb NPUOCTaHOBIEHUS
npeaycMoTpeHa 3akoHogaTenbscTtBoM Poccunckon degepaumm, Cpok Bblgayum
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(HanpaBneHus) AOKYMEHTOB, SABMAOLLINXCA pe3ynbTaToM NpeaoCcTaBneHuns
MYHUUMNANbHOW yCnyru

2.4.1. MyHuumnanbHaga ycnyra npeocTaBisieTcd B TedeHne Nt paboumx
AHen (Co AHA NOCTYNNeHns 3asBrieHns ).

2.4.2. NpunoctaHoBneHne cpoka npeaocTaBneHna MyHULMNansHOW yCryru
He npegyCMOTPEHO.

24.3. HanpaeneHne  [OOKyMeHTa,  SABMSIOWEroca  pesynbTaTom
NpegocTaBneHns MyHULMnNanbHOW ycnyru B oOpMe 3IIeKTPOHHOIO LOKYMEHTA,
3a8BUTENIO OCYLLIECTBMSAETCA B AeHb OPOPMINEHUS U perncTpaunn pesynbrarta
npeaocTaBneHns MyHULMNATbHOW YCITyTrn.

2.5. NcyepnbiBatoLlumin nepedeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
3aKoHogaTesSIbHbIMU UM UHBIMWU HOPMATUBHBLIMW NPAaBOBbLIMW aKkTaMu AJ15
npeanocTaBneHns MyHULMNAbHOW YCIYrK, a Takke yCcnyr, KoTopble SBNAKTCA
HeobxoaMMbIMK 1 06A3aTeNbHLIMW NS NPeAoCTaBeHNa MyHULMNANbHbIX
ycnyr, nognexauimx npeacraBfieHnto 3adaBuTeniemM, cnocobbl X NONyYeHus
3asiBUTENEM, B TOM YMCIie B 3NIEKTPOHHOM (hopme, NOPsSAoK UX NpeacTaBreHns

2.5.1. Ina nony4yeHna MmyHuumMnanbHOW yCryrn 3asBuTenb npeacraesnseT
cnegywowme JOKYMEHTbI:

1) OOKYMEHT, YOOCTOBEpSLWMA JIMYHOCTb (He TpebyeTca B cnydae
obpaweHna nocpeacteom PecnybnumkaHckoro noptana);

2) OOKYMEHT, y4OCTOBEPAOLMIA NOSTHOMOYMS NpeacTaBUTENS 3aaBUTENS;

3) 3asBrneHue:

B dopMe [OKymMeHTa Ha OymaxHom Hocutene (npunoxeHue Ne 4 K
HacTosAWeMy agMUHUCTPATUBHOMY pernameHTy);

B  ONeKTpOHHOW dopme  (3anonHsaeTcss  nocpeacTtBOM — BHECEeHMUs
COOTBETCTBYHOLLNX CBEAEHUIN B 3NTIEKTPOHHYIO DOPMY 3asBIIeHNS), NoL4MMCaHHOEe
B COOTBETCTBMM C TpeboBaHMAMW NyHKTa 2.5.3 agMUHUCTPaTUBHOIO
pernamMmeHTa, npn  obpalleHnn  nocpencTsom EonHoro  noptana,
PecnybnnkaHckoro noptana;

4) cxema gucnokauum TexXHUYeCcKUX CpeacTB opraHusaumm LOOPOXKHOro
ABWKEHWS,

5) cornacosaHuss obcnyxuBalWwMX opraHmsauun  (Npu  yCTaHOBKe
MHJOPMAaLIMOHHBIX 3HaKoB NHOMBMOYaAlTbHOrO NPOEKTUPOBAHUSA (c
MHAOPMALMOHHBIM MOAYSIEM) Ha ornopax U MayTax YIIMYHOro OCBELLEHUSA U Ha
KOTOPbIX YCTAHOBSIEHbl KPEMSIEHUA KOHTAKTHbIX CETen 3NeKTPUYecKoro
Ha3eMHOro TpaHcropTa).

2.5.2. 3agBneHve v npunaraemble JOKYMEHTbl MOryT BbITb NpeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OQHUM N3 CreayLmnX cnocobos:

1) uyepes MOPL| Ha OymaxHbIX HOCUTENAX W B BUOE INEKTPOHHbIX
AOKYMEHTOB, COOTBETCTBYHOLLNX TpeboBaHUAM NyHKTa 253
aAMUHUCTPATUBHOIO perramMmeHTa;
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2) nocpencteom PecnybnnkaHckoro noptana B 3f1eKTPOHHON dhopMe;

3) B OpraH nN4HO MM NOCPEACTBOM MOYTOBOM CBA3N Ha BGymakHOM
HocuTene. 3asiBieHWe W npunaraemble [OOKYMEHTbI, MpW  HanpaBneHuu
NOCPenCTBOM NOYTOBOW CBA3W, 3aBEPAIOTCA B YCTAHOBNEHHOM MOpPSAKe.

2.5.3. 3aaBneHve npu HanpasrieHun nocpencrsom EamHoro noprana,
PecnybnvkaHckoro noptana nognucbiBaeTcs NPOCTON 3NEKTPOHHOW MOAMUCHIO
3asBuTens.

[na nonyyeHnss NPOCTON 9NEKTPOHHOW NoANuUCKU 3adBUTEN0 HEOBXoaMMO
nponuTn npouenypy pernctpaumm (ayteHtundpukaumm) B ECUA, a Takke
noaTBepaUTb YYETHYIO 3amnuchb.

ONEKTPOHHbIA OOKYMEHT (9NEeKTPOHHbIN 0Bpa3 LOKYMEeHTa), yKa3aHHbIN B
nognyHkTe 2 nyHkTa 2.5.1 agMUHUCTPATUBHOIO perfiaMmeHTa, 3aBepsAeTcs
YCUNEHHON  KBanMPUUUPOBAHHOM MOAMUCBID NWL, YNOSTHOMOYEHHbIX Ha
co3gaHue n nognucaHne Taknmx 4OKYMEHTOB, B TOM YMCIe HOTapuycamu.

ONEKTPOHHbIE  AOKYMEHTbl  (SNEKTPOHHble  0bpa3sbl  [4OKYMEHTOB),
npunaraemble K 3asiBfieH10, B TOM Yncne JOBEPEHHOCTU, HanNpaBnsTCA B BUAE
dannos B popmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He
6onee 50 Mb6anT.

KayecTBOo npenocTaBrsieMblX SMEKTPOHHbLIX AOKYMEHTOB (9NEeKTPOHHbIX
00pa3oB JOKYMEHTOB) AOJHKHO NMO3BONATL B MOSIHOM 0b6bemMe npovnTaTb TEKCT
AOKYMEHTa U pacno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpeliaetcsa TpeboBaTb OT 3asBUTENS:

1) npeActaBneHns OOKYMEHTOB W WHopMaumm unmn OcCyLEeCTBNEHUS
AEeNCTBUW, NpeacTaBreHne UMM OCyLLeCTBIIEHNe KOTOPbIX He NpeayCMOTPEeHOo
HOPMaTMBHbIMW  MPaBOBbLIMA  akTaMu,  PErynupylownumMm  OTHOLLEHUS,
BO3HMKaKOLLME B CBA3W C NpeoCTaBneHneM MyHULMNansHOW yCnyru;

2) ocyLiecTBneHnst 4ENCTBUIN, B TOM YUCIE COrfiacoBaHum, HEOBXOOMMbIX
ANS NONyYeHUss MyHULMNAnbHOM YCyrn U CBA3aHHbIX C obOpalleHneM B UHblE
rocyfapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO camMoyrpaBfeHus, opraHu3aunu,
3a UCKITOMEHMEM MOSYYEHNS YCIYr U NOfyYeHns AOKYMEHTOB U MHGOpMaLmK,
npefocTaBnsemMblx B pe3yrnbTate npefoCcTaBfieHnUst TakKMX YCnyr, BKIIOYEHHbIX B
nepeyHun, ykasaHHble B Yactn 1 ctatem 9 dPegepanbHoro 3akoHa Ne 210-03
(HeobxoanMbIX N 0b6a3aTeNbHbIX YCNYyr);

3) npeacTaBreHUss OOKYMEHTOB U WHQOopMauuu, OTCyTcTBue W (M)
HeJOCTOBEPHOCTb KOTOPbIX HEe yKasblBanucb MNpwv nepBoOHayaribHOM OTKase B
npuemMe [OOKYMEHTOB, HeobxoauMmbIX OnA NpefoCTaBfeHUst MyHULMNAarbHOM
ycnyrin, nnbo B npefoCcTaBfieHMM MyHMLMNANbHOW YCRYrk, 3a MCKIHYEeHUeM
cnegyroLwmnx criyyaes:

a) nameHeHne TpeboBaHNn HOPMATUBHbLIX NPABOBbLIX aKTOB, KacatoLMXCs
npefnocTaBneHnss MyHUUUNanbHOW YCryry, Mocrie nepBoHavanbHON Mnogayu
3asBMeHNs 0 NPeaocTaBNeHNUN MyHULMNANBLHON YCIyrn;

6) Hanuume ownboK B 3asABEHUN O NPeaoCTaBNEHUMM MyHUUMNANbHON
yCcrnyrm n oKyMeHTax, NofAaHHbIX 3adBUTENEM Mocre nepBoHavanbHOro oTkasa
B NpuemMe AOKYMEHTOB, HEOOXOOUMbIX ANA NpefoCTaBfeHnss MyHULMUNAaIbHOM
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ycnyrm, nmbo B npeaocTaBneHMn MyHULUNAnNbHON YCNYrn U He BKIKOYEHHLIX B
NpeacTaBneHHbI paHee KOMMNMEKT JOKYMEHTOB,

B) UCTEYEHME CpOKa AENCTBUSA AOKYMEHTOB UMM N3MEHEHNE NHdopMaLnm
nocne nepBoOHaYarbHOro OTkasa B NpuemMe AOKYMEHTOB, Heobxoaumblix O
npeoocTaBneHnMs  MyHuuMnanbHOM  ycnyrn, nmbo B npenocTaBreHuu
MYHULMNANTbHOW YCIyru;

I BblsIBlIeHWE [AOKYMeHTanbHO MOoATBEepXAeHHOro dakta (npu3HakoB)
owmnBOYHOro MM NPoTMBOMNPaBHOro AencTeus (6e3nenctBmnda) OOMKHOCTHOrO
nuua OpraHa, paboTHuka MOL|, npu nepBoHa4yanbHOM OTKa3e B Npueme
AOKYMEHTOB, HeobXoOuMMbIX AN NpefoCcTaBfeHus MyHUUMNanbHOW YCnyrn,
nnbo B NpeaocTaBneHnn MyHMLUNanbHON yCryri, 0 Yem B MMCbMEHHOM BUAE 3a
nognucbto pykosogutensa OpraHa npu nepBoHayanbHOM OTKa3e B Mpueme
OOKYMEHTOB, HeobxoauMbIX ANs MNpefocTaBneHus MyHUUMNanbHOWM YCIyru,
yBeAOMNSAETCS 3adBUTENb, a TakKe NPUHOCATCA U3BUHEHUS 3@ OOCTaBfIEHHbIE
HeynobcTBa;

4) npegocTaBneHns Ha ByMaxKHOM HocuTene AOKYMEHTOB 1 MHpopMaLuu,
3MIEKTPOHHbLIE 00pa3sbl KOTOPbIX paHee O6bin 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 4vactm 1 cTtatbm 16 ®depepanbHoro 3akoHa Ne 210-93, 3a
NCKNIOYEHMEM CIyYaeB, ECNN HaHECEHME OTMETOK Ha Takne JOKYMEHTbI NMbo nx
N3bATUE ABNAeTcA HeobxoaAnMbIM ycrioBnem npeaocTaBneHns
rocygapCTBEHHOM UMM MyHUAUMNANbHOWM  YCIyrM, W  WHbIX  Cly4aes,
YCTaHOBIIEHHbIX beaeparibHbIMX 3aKOHaMN.

2.6. NcuepnbiBatoLwmin nepedeHb JOKYMEHTOB, HEODXO4MMbIX B COOTBETCTBUM C
HOpPMaTMBHbIMU MPABOBLIMU akTaMu AN NpeAoCcTaBfIeHNA MyHULMNANbHON
YyCnyru, KOTopble HaXoOATCHA B pacnopsi>XeHUN rocyapCTBEHHbIX OpraHoB,
OpraHoB MeCTHOro caMmoyrnpasfneHns N NOABELOMCTBEHHbIX rOCy4apCTBEHHbLIM
opraHam unm opraHam MecTHOro camoyrnpasSieHUA opraHn3aunm n KoTopble
3asBuUTENb BNpaBe NpeacTaBUTb, a Takke crnocobbl X NonyvYeHns
3asBUTESNIIMU, B TOM YUMCIIE€ B 3N1IEKTPOHHOM hopmMe, NMOPAOOK UX
npeacTaBneHuns; rocygapCTBEHHbIN opraH, opraH MecTHOro camoynpasrieHus
nnbo opraHmnsauusl, B pacnopsXXeHUM KOTOPbIX HAXOASATCS AaHHble JOKYMEHTbI

[MpeacrtaBneHne OOKYMEHTOB, KOTOpPble MOryT ObiTb OTHECEHbI K OaHHOM
KaTeropum, He TpebytoTcs.

2.7. VlcyepnbiBalowmm nepeydeHb OCHOBaHUM N4 OTKasa B npueme
AOKYMEHTOB, HEOBX0AMMbIX AN NpefoCTaBNEHNUss MyHULMNANbHON YCRyrn

2.7.1. OcHoBaHMAMM ANs OTKasa B NpuMeme AOKYMEHTOB, HEOBXOOUMbIX
ANs NpefoCTaBneHns MyHUUMNanbHOW yCnyru, SBnsaTCS:

1) npencTaBreHHble 3adBUTENEM [OOKYMEHTbl cogepXaT MNOL4YUCTKM W
ncnpasneHna TeKcTa, He 3aBepeHHble B nopsagke, YCTaHOBNEHHOM
3akoHogaTenbcTBoM Poccuinckon enepaunu;
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2) DOKYMEHTbI coaepXXaT NOBpeXAEHUs, Hannuyme KOTOpbIX HE NO3BOMSET B
NONHOM o6bemMe MCnonb3oBaTb MHAOPMAUUIO U CBEOEHUS, codepXalnecs B
AOKYMEHTax Angd npeaocTaBfieHNns MyHUUMNAnbHOM YCyru;

3) npeacTaBneHHble AOKYMEHTbI UMW CBEAEHUS YTpaTUNN CUNY HA MOMEHT
obpaweHna 3a MyHUUMNANbHOM YCNyrom (OOKYMEHT, YO4OCTOBEPSAIOLLMMN
NoOSIHOMOYMSA  NpeacTaBuUTeEnNs  3asaBuTensd, B criydae obpaueHns 3a
npeanocTtaBnNeHMEM MYHULMMNANbLHOM YCNYIN YKa3aHHbIM JINLOM);

4) nopadva 3asiBieHMs1 O NpeaoCTaBfeHUN MyHUUUNanbHOW YCryrn wu
AOKYMEHTOB, HEOBXOOMMbIX ONS NpefoCTaBneHuss MyHUUMnanbHOW ycnyru, B
3I1IEKTPOHHOM (PpOpPME C HapyLLEHNEM YCTaHOBMNEHHbIX TpeboBaHui;

5) HekoppeKkTHOE 3anosiHeHNE 06s3aTenbHbIX Nosien B opme 3asBieHns,
B TOM YMCIie B UHTEPaKTUBHOM bopme 3aaBneHuns Ha PecnybnvkaHckom noprane
(HegocToBepHOE, HEMNoOSHoe, NMBO HenpaBUbHOE 3anosIHEHMKE);

6) NpeacTaBneHne HenosTHOro KOMMNeKTa AOKYMEHTOB, HEOOXOANMbIX ANs
npeaocTaBneHns MyHULMNATbHOW YCIyTu;

7) 3asBrneHne O npefoCTaBfieHuM ycnyrm nogaHo B opraH
rocygapCTBEHHOM BIlacTu, OpraH MECTHOIro camMoynpasSieHUsA UM OpraHn3auuio,
B MOSTHOMOYMSA KOTOPbIX HE BXOOUT NpeaocTaBneHme MyHMUmMnanbHOM yCrnyru;

8) HecobntoaeHne ycTaHOBMEHHbIX cTaTben 11 denepanbHOro 3akoHa oT
06.04.2011 r. N2 63-®3 «O6 3MEKTPOHHOM MNOLMUCU» YCNOBUMA MPU3HAHUSA
AenCTBNTENbHOCTU, YCUNEHHOW KBanMuumMpoBaHHON SIEKTPOHHOW NOLMNUCH;

9) 3agBneHne NogaHo NULOM, HE MMEIOLWMM MOSTHOMOYUM NpeacTaBnATb
NHTEpPEeCHI 3aaBUTENS.

2.7.2. TlepedyeHb OCHOBaHMW ON OTKa3a B MNpuemMe [JOKYMEHTOB,
HeobXoauMbIX  ONs  NOMYYEHUA  MyHAUMNANbHOWM  YCnyrn,  SBNSeTCSs
NncYepnbIiBaOLLMM.

2.7.3. PeweHne o6 oTKaze B npueme 3asaBNEeHUS U [OKYMEHTOB
(npunoxenne Ne 3 K HacTodwemMy agMUHUCTPATUBHOMY perfiaMmeHTy),
HeobXxoauMbIX ANs NpeaocTaBfeHns MyHUUMNanbHOW YCnyrn, MoXeT ObiTb
NPUHATO, Kak BO BpPeMs npuvemMa 3asiBUTENsd, Tak W Mocne nonyyYeHus
OTBETCTBEHHbIM  JOSMPKHOCTHbIM  nimuoMm  OpraHa  HeobOxoaumbIx — Ongd
npeoocTaBneHMss  MyHUMUMNAnNbHOW  yCnyrm  OOKYMEHTOB  (cBegeHun) cC
NCMNoNb3oBaHNEM MEXBEOOMCTBEHHOIO MHPOPMALIMOHHOIO B3aMMOOEUCTBUSA, B
CPOK, He npeBblwatoLwmn 9 paboymx gHen Co OHS pernctpaumnm sasBeHus.

2.7.4. 3anpelwaetca OTKasblBaTb B MNpuUEME 3asiBIEHUS U  UHbIX
AOKYMEHTOB, HEOBXOOMMBLIX ONS NpeaoCTaBneHuMst MyHUUMNanbHOW ycnyru, B
cnyyae ecnu 3asiBfieHMe U OOKYMEHTbl, Heobxoaumble AN NpeaocTaBreHns
MYHULUMNANbHOW YCryry, nogaHbl B COOTBETCTBMUN C MHpOpMaLIMEN O CpoKax u
nopsake npeaocTaBneHns MyHUUMNanbHOW ycnyri, OonybrMkoBaHHOW Ha
EonHom noptane, PecnybnvkaHckom noprane.

2.8. VlcuepnbiBarolwmnm nepeydeHb OCHOBaHUM N9 NPUOCTaHOBIIEHMS UK OTKa3a
B NpeaocTaBneHnm MyHUUMnansHOM yCcryru
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2.8.1. llepeyeHb OCHOBaHMN ONS NPUOCTAHOBNEHUA NpeaocTaBneHns
ycrnyru:

1) n3aMeHeHne BHELLUHEro Buaa, Hagnucen Ha MHGOPMAaLMOHHbBIX 3HaKax
NHONBUAYANbHOIO NPOEKTUPOBAaHUS (C UHAOPMAaLIMOHHLIM MOAYMNEM);

2) HecoOTBETCTBME MH(POPMALUMOHHBLIX 3HAKOB  MHAWBUAOYaANbHOMO
NPOeKTUPoBaHUS (C MHPOPMALMOHHBIM MOLYIIEM) TEXHUYECKUM YCITOBUAM MO UX
yCTaHOBKe.

2.8.2. [lepeyeHb OCHOBaHMM [ONd OTKasa B NpegocTaBieHun
MYHUUMNANBHOW YCNYTIW:

1)  HecoOTBeTCTBME  MNPEeACTaBlIEHHbIX  3asiBUTENEeM  JOKYMEHTOB
TpeboBaHUAM, YCTAHOBMEHHbIM HACTOSALLUNM PErfiaMmeHToM;

2) oTCyTCTBME Y 3aABUTENS MpaBa Ha NonyyeHne MyHULUnanbHOW yCnyru;

3) OT3bIB 3asABNEeHUs Ha NpefocTaBrieHne MyHUUunanbHOW YCryru Mo
NHUUMATUBE 3adBUTENS;

4) HecoOTBeTCTBUE NpeacTaBneHHbIX 4oKyMeHToB TpebosaHuam OCT P-
52289-2019, TOCT P-52290-2004;

5) HECOOTBETCTBME YKa3aHHOIO HarnpasfieHUs U PacCTOSHUA OO0 ob6bekTa
Ha JOPOXHOM 3HaKe OeNCTBUTENbHOCTMU;

6) MecTo pacnosioXXeHUs OOPOXHOro 3Haka He OTHOCUTCH K TeppuTopumn
BepxHeycnoHCKOro MyHMuunanbHOro pamoHa,;

7) Hanu4ne pelleHust 3acedaHusl panoHHOM Komuccum no 6e3onacHoCcTH
OOPOXHOro ABWXKEHUS O HeLenecoobpasHOCTU YCTaHOBKU MHMOPMAaLMOHHBLIX
3HaKOB MHAMBMAYANbHOINO NPOEKTUPOBaHUSA (C MHPOPMALUMOHHBIM MOAYIeM) Ha
ykaszaHHOM 3asiBrnieHun (npurnoxeHune Ne 4) yyactke;

2.8.3. [llepeyeHb OCHOBaHMM OnNa OTKasa B NpedocTaBrieHun
MYHUUUNANbHOW YCNYru SBMASETCA UcHepnbiBaoLWLnM.

2.8.4. 3anpeuwaeTtca oOTKasblBaTb B NpeAocTaBfieHUM MYHULMNANIbHOM
ycriyru B criydae, ecrnv 3asiBrieHne o npegoctaBeHun MyHUUMNansHOW ycnyru
NoJaHo B COOTBETCTBUM C MHpOpMaLMeEn O CpoKax U nopsake npenocTaBlieHus
MyHMUMNanbHOM  ycnyrn,  onybnukoBaHHoOW Ha  EamHom  nopTane,
PecnybnukaHckom nopTtare, a Takke Ha odpuLmanbHOM cante MyHULMNAnNsHOro
obpasoBaHu4.

2.9. lNopsapok, pasmep 1 OCHOBAHUSA B3MMaHUA rocy4apCTBEHHOMW MOLUNVHBLI UNu
MHOW NNaTbl, B3MMaeMou 3a nNpefocTaBieHne MyHUUUnanbHOW yenyrm

MyHuuunanbHaga ycnyra npegocrasnsieTcs Ha 6e3B803Me3aHOM OCHOBE.
2.10. MNepeyeHb ycnyr, KOTOpble ABMSATCA He0bXoaMMbIMK 1 06A3aTENBHBIMU
AN19 NpefocTaBneHnsa MyHUUunansHOW ycnyru, B TOM YUCre CBEAEHUSA O
OOKYMeHTe (OOKYMeHTax), BbldaBaeMoOM (BbldaBaeMblX) OpraHn3aumnamm,
y4acCTBYHOLLMMU B NpeaoCTaBleHNN MyHULMNAanbHbIX YCNyr

[MpepoctaBneHne HeobxoanmbIX N 0bs3aTenbHbIX yCNyr He TpebyeTcs.
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2.11. MNopsapgok, pasmep 1 OCHOBaHUSA B3MMaHWA NriaTthl 3a npegocrasiieHne
yCrnyr, KoTopble SABSAITCA He0BXoauMbIMU U 06A3aTeNbHbIMU A5
npeanocTaBneHns MyHULMNAIbHOW YCIyru, BKAOYas nHopmMauuio 0 METOANKE
pacyeTa pasmepa Takou nnaTbl

I'Ipe,u,oc:TaBneHme HeobxoanMbIX 1 0bA3aTerNbHbIX ycnyr He Tpe6yeTC$|.

2.12. MakcMMarbHbI CPOK OXMAaHUs B odepean npu nogade 3anpoca o
NpeaoCcTaBneHnn MyHUUMNANbHOW YCNyru, yCryru, NpeaocTaBnsieMon
opraHu3aumen, y4acTBytoLLEen B NPeAoCTaBNeHUM MyHMLMNANbHOW YCNyrn, U
NpwW NonyyYeHnn pesynbTaTta NpeaoCcTaBneHns Takux yenyr

2.12.1. Bpema oxugaHua npu rnogade 3asaBfieHUs Ha nornydyeHue
MYyHUUMNAnNbHOM ycryru - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyyeHuu pesynbtarta MpeaocTaBreHns MyHUUMNansHON
yCIyrn MakcumMaribHbI CPOK OXMOAHUA B oYepean He OOoImKeH npesbiwatb 15
MUHYT.

2.13. Cpok 1 nopsigoK permcTpauum 3anpoca 3assBuTens o npeaoctaBneHum
MYHULMNANbHOW YCIYrn U YyCNyrn, NnpeaocTaBnsieMon opraHmsaumen,
y4yacTByoLEeN B NpeaocTaBieHnn MyHULMNanbHOW YCyru, B TOM Ynichne B
3NEeKTPOHHON dhopMme

2.13.1. MNpun nnyHom obpaweHmn B MOLl B geHb nogaun 3asBneHus
3assuTento Bblgaetca pacnmcka ns AUC MoL ¢ pernctpayoOHHbIM HOMEPOM,
noATBepXKAaKLLMM, YTO 3adBeHNe OTNpaBeHo, N 4aTON nNogadn 3asiBrieHus.

2.13.2. lNpu HanpaBneHnn 3asiBneHna nocpeacTsoM EamHoro noptana,
PecnybnukaHckoro noprana 3asiBuTenb B A€Hb Nogayn 3asiBfieHust nony4vaeTt B
nnyHom kabuHeTte PecnybnukaHCcKOro nopTtana M MO 3MEKTPOHHOW nouyTe
yBeJOMIIeHNe, noaTBep)aawLllee, 4YTO 3asBreHue OTnpaBfieHo, B KOTOPOM
yKa3blBalOTCA pernctpayuoHHbIN HOMep 1 faTta nogayv 3adaBneHuns.

2.13.3. lMpn nnyHom obpaweHmnn B OpraH B AeHb Mogayv 3adBneHus
YNONTHOMOYEHHbIM  AOSDKHOCTHLIM — niuom  OpraHa 3asBuTENio  BblgaeTcs
pacnucka n3 aBTOMaTM3NPOBaHHOW MHJOPMaLIMOHHON CUCTEMBI,
npeaHasHayYeHHOW ANA OKasaHUs rocyaapCTBEHHbIX U MYHULMMNASbHBLIX YCAYT, C
perucTpaumoHHbiM  HOMEpPOM, [aTon nojaynm 3asiBfeHUss W nepevyHem
npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHua K NOMELLEHMSIM, B KOTOPbIX NPeA0CTaBnseTCs
MyHUUMNaneHagqa ycryra, K 3any oxuaaHus, Mectam Ans 3anofiHeHNA 3anpocoB
O NpefocTaBeHn MyHULMNanbLHOM ycnyrn, MHopMaLuMOHHbIM CTeHAaM C
obpasuyamMu nx 3anofiHEHUS U NepeyHeM JOKYMEHTOB, HEODXo4MMbIX AN
npesocTaBNeHNs KaXXaon MyHULUNANbLHOW YCnyru, pasMmeLleHumio 1
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0dPOpPMIIEHUIO BU3YyanbHOW, TEKCTOBOW U MynbTUMEOUHON MHpopMaLumn o
nopsagke NnpeaocTaBfieHnUss Takon YyCnyru, B TOM Yncne K obecnevyeHumto
AOCTYMNHOCTY AN1s1 MHBanNnaoB YKa3aHHbIX 06beKTOB B COOTBETCTBUN C

deaeparnbHbIM 3aKOHOAATENbCTBOM U 3aKoHOoA4ATENLCTBOM Pecnybrnvku
TaTapcTtaH 0 coumnanbHOW 3almTe NHBannaoB

2.14.1. TlpepoctaBneHne MyHMUMNANbHOW YCIyrM OCYLLUECTBNSETCA B
30aHUSX U MNOMeLLeHUsX, o0bopyaoBaHHbIX MPOTUBOMOXApPHON CUCTEMON W
CUCTEMOM NOXaPOTYLLUEHNS.

MecTta npuema 3asiutenen obopyayroTca Heobxogmmon mebenbto Ans
0OopMIIEHUS JOKYMEHTOB, MH(POPMALMOHHBLIMU CTEHOAMM.

ObecneunBaeTcs 0OeCnpensaTCTBEHHbIN JOCTYN WHBanNWaoOB K MeCTy
npenocTaBneHns MyHMumnanbHon ycnyrm (yaoOHbl BXOA-BbIXO B MOMELLEHUS
N nepemeLLeHne B Ux npegenax).

BusyanbHada, TekctoBas u MynbTUMegumMHas WHOpMauus o nopsagke
NpeaoCcTaBeHns MyHUMUMNAnNbHOW YyCryrM pasmewaetca B YAOOHbIX Arnis
3asiBUTENIe Mectax, B TOM 4YUCIie C Y4EeTOM OrpaHWYEeHHbIX BO3MOXHOCTEN
MHBaNMOoB.

2.14.2. B cooTBETCTBUM C 3akoHOAaTeNbLCTBOM Poccuinckon degepaumm o
coumanbHOM 3almMTe MHBaNnaoB B Lendax 6ecnpensaTCTBEHHOMo OCTyNa K MecTy
npeaocTaBneHns MyHuLmMnanbHom ycnyrin obecnevnBaeTca:

1) conpoBoXaeHne WHBaANMAOB, WMEKWMX CTOMKME PpacCcTpoUCTBa
JYHKLUNN 3PEHUA N CAMOCTOATENBHOrO NepeaBmxXeHns, U okasaHne UM MOMOLLIN;

2) BO3MOXHOCTb NOcajKu B TPAHCMNOPTHOE CPeACTBO U BbiCaLKM U3 HEro,
B TOM 4uMCIle C UCNOSMb30BaHNEM Kpecna-KOMNACKN;

3) Hapgnexaulee pasmMelleHne obopyaoBaHUs U HoCcUTeENen NHopmMauuu,
HeobxoauMbIx Ona obecneveHnsa GecnpensiTCTBEHHOrO 4OCTyna WHBANUAOB K
ycrnyram c y4eTOM OrpaHUYeHNN UX XXN3HEeOEeATEeNTbHOCTU;

4) pnybnvpoBaHne HeobxoaMMoWn ANs MHBANMOOB 3BYKOBOW M 3pUTESTbHOM
MHGOPMaLMK, a TaKkKe Haanucen, 3HaKOB U MHOW TEKCTOBOW U rpadomnyecKkon
NHpopMaumm 3HaKamMu, BbINOMHEHHBIMU pPEeNbedHO-TOYEYHbIM  LLUPUPTOM

bpanns;
5) ponyck cypgonepesoayvka n TudnocypaonepeBounka;
6) gonyck cobakn-npoBoOAHMKA npwu HanmMyum OOKYMeHTa,

noaTBep)KAalLero ee crneynanbHoe obyvyeHne 1 BblgaBaeMoro rno dopme m B
nopsiake, KOTopble YCTaHOBMEHbI Npuka3zoM MuHMUCTepCTBa Tpyaa U coumarnbHOm
3awmntbl Poccunckon depepaumm ot 22.06.2015 Ne 386H «O6 yTBepxaeHun
dopMbl OOKYyMEHTa, MOATBEPXAAloLWero crneyuanbHoe obyvyeHne cobaku-
NPOBOAHMKA, U NOPSAKa ero Bblaauym».

2.14.3. TpeboBaHusa B 4actn obecnevyeHnss 4OCTYNHOCTU ANS MHBaNMOoB
00BbEKTOB, B KOTOPbIX OCYLLECTBMSAETCA MpeaocTaBfieHne MyHUUMNnanbHOM
ycrnyru, u CcpeactB, MCNOMb3yeMblX MpU MNpPeaocTaBfeHUn MyHULMNanbHOM
yCcrnyru, KoTopble yKasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2.
agMMHUCTPATMBHOINO perfamMeHTa, NPUMEHSIIOTCS K obbekTam U cpeacTBam,
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BBEEHHbIM B 9KCnnyaTauno Ui npoweiimmMm MoaepHn3aumnto, PEKOHCTPYKLNIO
nocne 1 nonga 2016 roaa.

2.15. lNokasartenim 4OCTYMHOCTU N KadecTBa MyHULMMNASTbHOW YCIyrn, B TOM
Yyucne KoSIM4ecTBO B3aMMOLENCTBUN 3asBUTENS C JOIMKHOCTHBIMUY NuaMmn npu
npegocTaBfieHU MyHULMNAITbHOW YCIYrn U UX NPOAOIMKUTENBHOCTD,
BO3MOXHOCTb NOJSly4eHnsa MHpopmMauum o xoge npeaocTaBrieHns
MYHULUUNANbHOW yCrnyry, B TOM YnUCHe C UCNOoNb30BaHNEM MH(POPMaLMOHHO-
KOMMYHUKALIMOHHBIX TEXHOMOIMIN, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb
NONyYeHUss MyHULMNAITbHOW YCIyrn B MHOTOPYHKLMOHANNbHOM LIEHTpE
NpenocTaBeHnst rocy4apCTBEHHbIX M MyHUUMNANbHbIX YCNyr (B TOM YMcre B
NonHom obbeme), B NtOOOM TeppuTOpMansHOM noapasaerieHnn opraHa
NCMOMNHUTENbHO pacnopaauTensHOro opraHa MeCTHOro caMoynpasrieHus, rno
BbIGOpy 3as1BUTENS (3KCTEPPUTOPUASbHBIN NPUHLMM), NOCPELCTBOM 3anpoca o
NpeanocTaBneHnn HECKOSTbKUX rOCYy4apCTBEHHbIX U (M) MyHULUUNANbHbIX YCNyr
B MHOIOOYHKLUMOHAsbHbIX LeHTpax npeoCTaBneHns rocyaapCTBEHHbIX U
MYHULUUNArbHbLIX YCNyr, npeaycMoTpeHHoro ctatben 15.1 ®enepansHoro
3akoHa Ne210-d3 (KoMMEeKCHbIN 3anpoc)

2.15.1. lNokasatenaMmmn OOCTYMHOCTU MPenoCTaBfIEHUS MYHUUMNANbLHOMN
ycnyru aBnsatoTCs:

pacnosioKeEHHOCTb MOMELLEHNSA, B KOTOPOM BedeTcsa NpueM, Bblgaya
AOKYMEHTOB B 30HE AOCTYMHOCTM 0BLLECTBEHHOIO TPAHCMNOPTA;

Hann4ne Heo6xoANMOro KonM4yecTea CneumannucToB, a Takke NOMELLLEHUN,
B KOTOPbIX OCYLLECTBIIAETCSH NpuemM JOKYMEHTOB OT 3adBUTESNEN;

Hanu4ne mncyepnbiBaoLllen NHdpopmaunn o cnocobax, nopsiake n cpokax
NpefnocTaBneHnss MYHUUMNANbHOM YCIyrM Ha WHAOPMALUMOHHBIX CTeHdax,
EovHom noptane, PecnybnukaHckom nopTane, oduumanbHOM —caunTe
MyHUUMNanbHOro obpasoBaHus;

oKasaHue noMoLlM MHBanuaam B npeogoneHun 6apbepoB, MeLlatoLmnx
NOSTY4EHUIO UMW YCIyr HapaBHe C APpYrMMn nnuamu.

2.15.2. lNokaszaTenamMmu kayecTBa NpeoCTaBneHns MyHULMNanbHOM ycnyru
ABMAIOTCA:

1) cobntogeHne CpoKoB Npuema n pacCMOTPEHNS JOKYMEHTOB;

2) cobntogeHne cpoka nosnyvyeHus pesynbrtata MyHULUUNanbHOW yCnyru;

3)oTcyTcTBME 060OCHOBAHHbIX Xanod Ha HapyLleHUs agMUHUCTPATUBHOIO
pernamMmeHTa, coBepLleHHble paboTHukammn OpraHa;

4) KONN4YEeCTBO B3aMMOLENCTBUN 3asiBUTENSA C OIMKHOCTHBIMKU Nnuammn (6e3
yyeTa KOHCynbTauummn):

B3anmogencTteme 3assutensa ¢ pabotHukamm OpraHa wvnun MOL, npwm
npefnocTaBneHMn MyHUUMNANbHOW YCRyrM OCYLLECTBSETCA OAWH pas npwu
npeacraBneHnmn 3asiBfieHNa Co BCEMU HEOOXOANMBIMU JOKYMEHTaMK;
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oOOvMH pa3 B criydyae HeobxoAMMOCTM  MONyyYeHUst  pesynbraTa
npegocTtaBneHns MyHuumnanoHon ycnyrm B OpraHe wnn MOL, B dopme
3K3eMnnsipa 3NeKTPOHHOro JOKYMEHTa Ha ByMaKHOM HocuTene.

[MpooomKnTenbHOCTb OfHOro B3anMoLencTBuA 3asaBuUTENS C
AOSMKHOCTHBIMW  NiMLaMn Npu NpedocTaBfieHNn MyHUUMNANbHOW YCIyrn He
npesbliWwaeT 15 MUHYT.

3aaBuTenb BrnpaBe OLEHUTb Ka4yeCTBO NpefoCTaBfeHnss MyHULMNAnbHOM
yCnyrm C MNOMOLLbD YCTPOMUCTB MNOABWXHOWU paguoTeniedpOHHOM CBA3KU, C
ncnonb3oBaHnem PecnybnukaHcKoro noprana, TepMUHanbHbIX YCTPOUCTB.

2.15.3. VIHdopmauma o xoge npenocTtaBfieHUs MyHUUMNANbHOW YCnyru
MOXeT BbITb NonyyeHa 3aaBuTeNnemM B NMMYHOM kabuHeTe Ha EanHoOM nopTane,
PecnybnunkaHckom noptane, B OpraHe, MOL.

2.15.4. TlpepocTtaBneHne MyHUUMNANbHOW YCMyru OCYLLEeCTBNAETCH B
no6om ML no BbIbopy 3aaBMUTENS HE3ABUCUMO OT MECTa ero XUTenbCcTea unm
MecTa ¢pakTM4YecKoro npoxumeaHus (nNpebbiBaHns) Ha Tepputopun Pecnybnmku
TaTapcTaH No SKCTeppPUTOPMASIbBHOMY MPUHLMMY.

MyHuuunanbHas ycnyra B COCTaBe KOMMMEKCHOro 3arnpoca He
npegocTaBnsieTcs.

2.16. VHble TpeboBaHu4, B TOM YnUChe yunTbiBatoLwme ocobeHHOCTH
npeaocTaBneHMss MyHULMNANTbHOM YCIYrN MO 3KCTEPPUTOPUANIbHOMY MPUHLMNY
(B cnyyae, ecnn MyHMUMnanbHasa ycryra npegocTaBnsieTcs no
9KCTEppUTOPMAanbHOMY NPUHLMMIY) U OCOBEHHOCTU NPeaoCTaBEHUS
MYHUUUNANbHOW YCNyru B 35IEKTPOHHOM hopme

2.16.1. Tpu npenocTaBrneHNN MyHULMUNANTbLHOW YCNYrn B ONEKTPOHHOW
dopme 3aaBUTENL BrpaBse:

1) nony4nTb wHOpMaUuKD O MNopsaKe W Cpokax npefocTaBfieHnsd
MYHULUMNANbHOM YCNyrn, pasmeLleHHyo Ha EguHom noptane, PecnybnvkaHckom
noprarne;

2) nopgaTb 3asiBNeHue o NpeaoCcTaBneHnn MyHULUNanbHOW YCyrn U UHbIe
OOKYMEHTbI, Heobxoanmble st NpegocTaBNeHnss MyHUUUNansHOW YCIyrn, B TOM
yYncne OKYMEHTbl U MH(OpMaLMIO, SNEKTPOHHbIE 0Bpa3sbl KOTOPbLIX paHee Obinu
3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 yactn 1 ctatem 16 denepanbHOro
3akoHa Ne 210-$3, ¢ ncnonb3oBaHmem PecnybnnkaHckoro noptana;

3) nonyynTb CBeAEHUs O  Xo4e  BbIMOMHEHWA  3asiBfieHUA O
npeanocTaBnNeHMn MyHULMNAIbHOW YCIyrn, NOAaHHbIX B 3SIEKTPOHHOM (hopME;

4) oCyLleCTBUTb OLEHKY KayecTBa MpedoCTaBrieHUs MyHUUMNanbHOW
yCnyru;

5) nonyunTtb pes3ynbTaT NpefoCTaBfeHnss MyHUUUnanbHOW YCnyru B
doopme 3MEKTPOHHOIrO JOKYMEHTa;

6) nogaTb xanoby Ha pelwweHne u gencreue (6esgencrtene) OpraHa, a
Takke €ero [OOSMKHOCTHbIX iU, MYHUUMNANbHbIX CryXawumx nocpeacTsoM
PecnybnukaHckoro nopTtana, nopTtana denepansHONn rocygapCTBEHHOM
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MHGOPMALMOHHON  CUCTEMbI, obecneumBatowen npouecc pocyaebHoro
(BHecygebHoro) obxanoBaHus pelweHnn wn - genctsun  (besgencTeus),
COBEpLLEHHbIX MPY NpegoCTaBEHNN FOCY4aPCTBEHHbLIX U MYHULMNASbHBIX YCITyT
opraHamu, NpegocTaBNALWMMN rOCYAapCTBEHHbIE U MYHUUMNANbHbIE YCNYIW,
MX OOSDKHOCTHbIMM  NULAMK, T[OCYAApPCTBEHHbIMM U MYyHUUMNANbHBIMU
Cnyxawmmu.

2.16.2. dopmupoBaHMe 3asiBfiIeHUS OCYLLUECTBNSETCA MNOCpencTBOM
3arnofnHeHna anekTpoHHOW dopMbl 3adBneHna Ha PecnybnunkaHcKkom nopTtane
6e3 Heob6xoaMMOCTN AOMNONHUTENBHOW Nogayn 3asiBfieHUsl B Kakon-nnbo nHom
doopwme.

2.16.3. lNMpwn hopmmpoBaHnn 3assreHns obecneynsaeTcs:

1) BO3MOXHOCTb KOMUPOBAHMUSI W COXPaHEHUSA 3asiBNEHUS U UHbIX
OOKYMEHTOB, HEOBX0AMMbIX AN NpeoCTaBfEHNs YCyru;

2) BO3MOXHOCTb  3aroOSIHEHUS  HECKOSIbKMMW  3adBUTENSMU  OOHOW
9NIEKTPOHHOM  (pOopMbl  3asBfeHns npu  obpalleHun 3a  ycnyramw,
npegnonaravoWwuMmn  HanpasBfieHne COBMECTHOrO 3asiBfIEHUA  HECKOJSTbKMMMU
3aaBUTENAMU;

3) BO3MOXHOCTb Me4yatn Ha BymMakHOM HocuTene KOMUU 3NIEKTPOHHOM
dopMbI 3aABNEHUS;

4) coxpaHeHue paHee BBEOEHHbIX B 3NIEKTPOHHYK hopMy 3asBfieHUs
3HayeHnn B NOOOM MOMEHT MO XenaHuK Nofb3oBaTens, B TOM Yucne npu
BO3HMKHOBEHNKN OWIMOOK BBOAA M BO3BpaTe A4S NOBTOPHOrO BBOAA 3HAYEHUN B
3NIEKTPOHHYI0 POPMY 3asIBIIEHUS;

5) 3anonHeHue nosien aneKTPoHHOM PopMbI 3asBIeHNA 0O HaYana BBoda
CBeleHU 3asBUTENIEM C UCMNOSb30BaHMEM CcBeAEHUN, pa3MeLlleHHbIX B ECUA, n
cBedeHun, onybnukoBaHHbIX Ha PecnybnuvkaHckom nopTane, B 4acTw,
KacaroLencs ceegeHnin, OTCYTCTBYHOLWMX B e4MHON CUcCTEME naeHTUduKaumm 1
ayTeHTuukaumm;

6) BO3MOXHOCTb BEpHYTbCA Ha nbon wn3 3TanoB 3anosfiHEHUS
3N1EKTPOHHOM (hopmMbl 3asBreHns 6e3 noTepu paHee BBEAEHHON MHGOPMaLMK;

7) BO3MOXHOCTb OCTyrna 3adABUTENS K paHee NogaHHbIM UM 3asBIEHUSM
B TeyeHMe He MeHee OJHOro roga, a Takke 4YacTU4HO CHOPMUPOBAHHLIM
3as8BieHNsIM - B TeYeHne He MeHee 3 MecsLeB.

2.16.4. 3anucb 3asiBuTenen Ha npuem B MOL (ganee - 3anuch)
ocyuwiecTBnsaeTcsa nocpeactsom  PecnybnukaHckoro noprtana, TenedoHa
KOHTaKT-ueHTpa MOLL.

3aaBuTEN0  NpefoCTaBnsieTCA BO3MOXHOCTb  3anucm Ha  nobble
ceBobogHble Ans npuvema gaty M Bpemsi B npedenax YCTaHOBIIEHHOMO B
MHOrOOyHKLMOHANNbHOM LieHTpe rpaduka npmema.

3anncb Ha onpeaeneHHy aaTy 3akaHYMBaeTCH 3a CYTKM 40 HACTYNneHus
3TOW AaThbl.

[Ona  ocywectBneHna  npeaBapuTeNibHOM  3anucuM  NOCpeacTBOM
PecnybnvkaHckoro noptana 3aasutento Heob6xoanmo ykasaTb 3anpalunBaemble
CUCTEMOW [aHHble, B TOM YUCHE:
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dhamnnuio, Ms1, 0TYECTBO (NPU HaNU4YUN);

HOMep TenedoHa;

agpec 3NeKTPOHHOW NoYThI (MO XenaHuto);

Xenaemyo gaTy v Bpems npuema.

B cnyyae HecooTBeTCTBMS CBEAEHMN, KOTOpPble COOBLLMN 3asiBUTENb Npu
npeaBapuUTEenbHON 3anucu, OOKYMEeHTaMm, NpeacTaBfieHHbIM 3asiBUTENEM Mnpu
NNYHOM Npueme, npeaBapuTenbHas 3anncb aHHYNMPyeTCs.

Mpwn OCYLLECTBNEHUN npeaBapuTenbHOM 3anucu 3asBUTENIO
obecneunBaeTcs BO3MOXHOCTb pacnevaratb TanoH-noaTreepxaeHue. B cnyyae,
ecnu 3asdBuUTENb COOBLWMT agpec 3MEeKTPOHHOM MOYTbl, HA yKal3aHHbIM agpec
Takke HanpaenseTca uHdopmauusi O MNOATBEPXKAEHUM npeaBapUTENbHON
3anucu ¢ ykasaHuem gaTbl, BpeMeHN 1 MecTa npuema.

Mpn  ocyuwecTBneHMn npeaBapuTENlbHOM  3anucKM  3asiBUTENb B
obsi3aTenbHOM nopsaake MHpopMmpyeTca 0 TOM, YTO NpeaBapuUTeNbHas 3anucb
aHHYNUpPyeTCs B Criydae ero HesiBKM Mo UctevyeHnun 15 MUHyT ¢ Has3Ha4yeHHoro
BpeMEHM Npuema.

3agsutenb B nboe Bpems BnpaBe OTKa3aTbCs OT NpeaBapUTENbHON
3anucu.

3anpelaeTcsa TpeboBaTb OT 3asABUTENS COBEPLLUEHUSA WHbLIX OEWCTBUN,
KpOMEe NPOXOXOEeHUs MAeHTUUKauum n ayteHTudumkaumm B COOTBETCTBUMN C
HOpMaTMBHbIMW MpaBOBbIMK akTamu Poccuickon degepaumm, ykasaHusa Lenu
npuemMa, a TakkKe MpeaocTaBfneHust CBedeHWn, HeobxoauMmbix Ond pacyeTa
ASIMTENBbHOCTM BPEMEHHOIO MHTEpPBarna, KOTopbln HeobxoaMmMo 3abpoHMpoBaTh
Ans npvema.

3. CocTaB, nocneanoBaTesfibHOCTb U CPOKU BbINOSTHEHUA
aAMUHUCTPaATUBHbIX Npoueayp, TpeboBaHUA K NOPAAKY UX BbINOSIHEHUS,
B TOM 4YMcClie 0COOEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B

3NeKTpoHHOM (hopme, a TakKe 0COOEHHOCTUN BbINONHEHUA
aAMUHUCTPATUBHbIX Npoueayp B MHOropyHKLMOHaNbHbIX LIeHTpax

3.1. Onucanme nocnegoBaTenbHOCTM OENCTBUM NPU NpeaocTaBneHum
MYyHMUMNANbHOW yCnyrn

3.1.1. MNpenoctaBneHne MyHUUMNANBHOM YCAyrn BKNOYaeT B cebs
cnegywouwine agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE N PaCCMOTPEHME KOMMIIeKTa JOKYMEHTOB, NpeAcTaBreHHbIX
3asBuTenem;

3) HanpasrieHe MeXBeOOMCTBEHHbIX 3aMpoOCOB B OpraHbl, y4acTByoLne
B MpeJocTaBneHn MyHUUMNansLHOW yCryru;

4) noAroToBKa pes3yrbTata MyHULMUNAanbHOW yCnyru;

5) Bblgada (HanpaeneHue) 3aaBUTENO pesynbTaTa MyHUMUMNANbHON
ycnyru;
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6) ncnpaBrneHne TEXHUYECKON OLLNBKMN.
3.2. OkasaHue KOHCynbTauumn 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4vara BbINONHEHUS afMUHUCTPATUBHOWN Npoueaypsbl
aBnsgeTca  obpalleHve  3aaBUTEns  No  BOMpocam,  CBA3a@HHbIM  C
npegocTaBneHneM MyHULMMNansHOW YCNyru.

HOSMKHOCTHLIM NUUOM (pabOTHMKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aflMUHUCTPaTUBHOWN NpoLeaypbl, ABMSEeTCA:

npu obpaweHuun 3aasutensa B MOL, — pabotHnk MOL;

npu obpaweHun 3aasutens B OpraH — rMNaBHbIM cneuynanuct otaena
ctpoutenbctBa, KX, cBA3n wun 3Hepretukn WICMONHUTENBHOrO KOMUTETA
BepxHeycnoHCcKoro MyHuUunanbHOro pavoHa (fanee - AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3aaBuTenb BnpaBe o0OpPaTUTBCHA 3a KOHCyNbTauuen O nopsake u
Cpokax npenocTtaBneHnsa myHuuymnaneHon yenyrm 8 MOL| nuyHo n no tenedoHy
N SNEKTPOHHOM MoYTE.

PaboTHnk MOLl KoHCynbTUpyeT 3asBuTenis, B TOM 4YuUcre Mo cocTasy,
dopme npeacrtaBngemMon OOKYMEHTauun v apyrum Bornpocam Afis nosiyvyeHus
MYHUUMNANBHOW YCNYTW.

3aaBuUTENb MOXET MONy4YnTb MHAGOPMaUUIO O Nopsiake npeaocTaBreHus
MyHUUMNANbHOM ycryrin Ha oduumnansHom cante ML, http://mfc16.tatarstan.ru.

AOMUHUCTpPaATUBHbIE  MNpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMUM
MYHKTOM, BbIMOMHATCS B A€Hb ObpalleHns 3asaBuTens.

PesynbTatamu BbINOSTHEHUA agMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
KOHCYrnbTauus no coctaBy, popme npeacraBnsgeMon LJOKYMEHTauum n apyrum
BOMpocam, HeoBXoaMMbIM AN NOSyYEHNA MyHULMNANbHOW YCNYTN.

3.2.3. 3aaButeno BnpaBe obpatntbca B OpraH no TeneqoHy w
3SIEKTPOHHOM MNOYTEe, a TakKKe MNOofyyYnuTb KOHCyNnbTauuio Ha EguvHom nopTtane,
PecnybnukaHckom nopTtane, cante OpraHa o0 nopsgke W cpokax
npenocTaBneHns MyHUUUNanbHOW ycryru, B TOM 4ucre no coctaBy, popme
npeAcTaBnsaemMon [AOKYMeHTauumM U ApyruM  Bonpocam And  MOosfy4eHus
MYHUUMNANBHOM YCNYTW.

[OMmKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHOopMUpyeT
3asBUTENs B COOTBETCTBMM C TpeboBaHnsaMU nyHKTa 1.3.4 agMUHUCTPATUBHOIO
pernamMeHTa.

AOMUHUCTPaATUBHbIE  MNpouenypbl, yCTaHaBMBaeMble  HACTOSALWMM
MYHKTOM, BbIMOSHAOTCS B TeYeHue Tpex paboumx AHEen co OHSA NOCTYNNeHus
obpaweHus.

PesynbTatamn BbINOSTHEHUS agMWHUCTPATUBHBIX Mpoueayp SABMSKTCS:
KOHCYrbTauum no coctasy, popme npeacTaBngeMon JOKYMEHTauun n apyrum
BONpocam, HeoBXoaMMbIM AN NOSyYEHNA MyHULMNANbHOW YCNYTn.
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3.3. [puHATME N pacCMOTPEHNE KOMMNIIEeKTa JOKYMEHTOB,
NpeLCTaBleHHbIX 3asaBUTeNnemM

3.3.1. lpvem OOKYMEHTOB ONA nNpeAocTaBfieHNa MyHULMNANbHOW yCnyrm
yepe3 ML, nnu yoaneHHoe paboyee mecto MOLIL.

3.3.1.1. 3aasutenb (NpeacraButens 3assutens) obpaiaetca B MOL ¢
3anpocomM O npeaocTaBneHNMn MyHUUMNANbHOW Yycnyrm wu npeacrasnser
AOKYMEHTbI B COOTBETCTBUN C MYHKTOM 2.5 afMUHMUCTPATUBHOIO perfnamMeHTa.

3.3.1.2. PaboTHunk M®L|, Begywmnm npnem 3asBreHun:

onpegendeT npegMeT obpalleHns;

yOOCTOBEPSIET IMYHOCTL 3adABUTENS,;

NPOBOAUT NPOBEPKY NMOTHOMOYUIW NnLa, NoLarLero JOKYMEHThbI;

NpoOBOAMUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM
B MyHKTE 2.5 aAMWHUCTPATUBHOIO pernamMmeHTa;

3anosiHAeT aneKkTPoHHy dopmy 3aasneHna 8 AUC MOL;

npu npegocTaBfieHUM  OOKYMEHTOB, YyKa3aHHbIX B NyHKTe 2.5
aAMWHUCTPATUBHOIO pernameHTa Ha OymaxHOM HocuTene, ocywecTBnsaeT
CKaHMpoBaHWe npeacTaBfieHHbIX AOKYMEHTOB;

pacnedartbiBaeT 3asBneHme ns AC ML,

nepegaeT 3adBUTENO HA MPOBEPKY M NogNUCaHueE;

nocne nognucaHusi ckaHupyetT nognucaHHoe 3asasreHne B AIC ML,

3arpyxaet B ANC MOL fOKyMeHTbl, npeacTaBneHHble B 3NIEKTPOHHOM
dopme UnKn dNeKTPOHHbIe 06pa3sbl OTCKAHMPOBAHHbLIX OKYMEHTOB, (hopMupyeT
3J1IeKTPOHHOE Oeno;

BO3BpalllaeT MoOAMMCaHHOE 3adBfneHne U  opurMHanbl  ByMakHbIX
AOKYMEHTOB;

BblJaeT 3asBUTENI0 PacnuCKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPaATUBHbIE  Mpouenypbl,  yCTaHaBNMBaeMble  HACTOSALWMM
MYHKTOM, BbIMOSHATCS B A€Hb ObpalleHns 3asaBuTens.

PesynbTatamu BbINOSTHEHUS agMWHUCTPATUMBHBIX Mpoueayp SABMSKTCSA:
roToBOE K OTNpaBKe 3asiBNeHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTtHnk MOL HanpaBnsieT nakeT LOKYMEHTOB, MPUHATLIX OT
3assutens B OpraH B anekTpoHHOW (hopMe (B COCTaBe MAKETOB ASIEKTPOHHbIX
aen) B TeyeHMe opHoro pabodvero AHA CO OHA obpalleHust 3asBuTensl B
CTPYKTYpHOe nogpasgeneHne MOL.

PesynbtaTamn BbIMNOMIHEHUS aOMWHUCTPATUBHBLIX Mpoueayp ABMSOTCSA:
3asiBfieHne U NakeT OOKYMEHTOB (3NeKTpOoHHOe Aerno), HanpasneHHble B OpraH,
nocpeacTBOM CUCTEMbI SNTIEKTPOHHOIO B3aMMOAENCTBUA.

3.3.2. [pyuem JoKyMeHTOB 4119 NpeoCTaBeHUss MyHULMMNansHOW YCryru B
anekTpoHHoM hopme yepes EanHbin noptan, PecnybnunkaHckui nopTtan.

3.3.2.1. 3agsutenb Onsa nogavn 3adaBfiEHUSI B 9NIEKTPOHHOU dopme
BbINOJSTHAET crneayrLwme JENCTBUS:

BbINOJSIHAET aBTOpU3aLmIo;

OTKpbIBaeT POPMY SSIEKTPOHHOrO 3asiBfieHNs;
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3anonHaeT (opMy SNEKTPOHHOro 3asiBfIEHMS, BKIIOYAIOLLYIO CBeOeHUs,
HeobxoauMble N obasaTenbHble ANs NPeaoCTaBneHNs MyHULUNAanbHOW YCAyr;

NpuKpennseT OOKYMEHTbl B 3MEKTPOHHOW OpMe WU 3MEKTPOHHbIE
obpa3sbl AOKYMEHTOB K (hopMe 3NEeKTPOHHOro 3asBneHus (npyn HeobxoanMocTn);

nogreepxgaeT hakT 03HAKOMSIEHUS U cornacus ¢ yCrioBUsaMn 1 NopagKom
NpegoCTaBnNeHnss  MyHMUMNAnNbHOW  yCrnyrM B 3fIeKTPOHHOW  dhopme
(ycTaHaBnMBaeT COOTBETCTBYHOLYHO OTMETKY O cornacum B opme
3J1IEKTPOHHOrO 3asABreHuns);

nogTeepxaaeT AOCTOBEPHOCTb COOOLLEHHbIX cBefeHun (yCcTaHasBnmBaet
COOTBETCTBYHIOLLYIO OTMETKY B DOPME 3NEKTPOHHOIO 3asiBIIEHNS);

OTNpaBnsieT  3arnofiIHEHHOE  JNEeKTPOHHOe  3asiBfieHne  (Haxumaet
COOTBETCTBYHOLLYIK KHOMKY B (POPME 9NEKTPOHHOIO 3asBleHuns);

9NIEeKTPOHHOE  3asiBfieHne  nognucbiBaeTcs B COOTBETCTBMM  C
TpeboBaHnAMM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnamMeHTa;

nony4yaet yBegomneHme o6 oTnpaBke 3NEKTPOHHOIO 3asiBlIEHMS.

dopmaTHo-fiormyeckasl  npoeBepka  CPOPMMPOBAHHOIO  3adBfeHUs
OCYLECTBNSAETCS MOocCfie 3arnofiHEeHUs1 3asiBUTENEeM Kaxaoro u3 noneu
3S1IEKTPOHHON pOpMbI 3asBrieHNs. [1pn BbISIBIEHNN HEKOPPEKTHO 3aMOfHEHHOTO
NonNs 9NeKTpoHHOW PopMbl 3asiBfIEHNA 3a8BUTENb YBEOOMISETCA O XapakTepe
BbIIBIEeHHONW  OWwWWOKM M nopsgke ee  YyCTpaHeHust  MocpencTBOM
NHPOPMALMOHHOIO COOBLEHNS HenocpeACTBEHHO B 3IIEKTPOHHOW opme
3asBrieHus.

AOMUHUCTPaATMBHBIE  Npoueaypbl,  yCTaHaBNMBaeMble  HACTOALLUM
MYHKTOM, BbIMOMHATCS B A€Hb ObpalleHns 3asaBuTens.

PesynbTatamy BbINOMAHEHUS aAMUHUCTPATUBHBIX Mpoueayp SABNATCS:
9MIEKTPOHHOE Aenio, HanpaeneHHoe B OpraH nocpeacTtBOM — CUCTEMbI
3MEKTPOHHOro B3aMMoaeNCTBUSL.

3.3.3. PaccmoTpeHne komnriekta JokyMmeHToB OpraHom.

3.3.3.1. OcHOBaHMeM Hayana BbIMOMHEHNA  a4MUHUCTPATUBHOM
npoueaypbl  SBNSIETCA MNOCTYNfEeHUe 3asBfeHUs U MHbIX JOKYMEHTOB,
HeobxoauMbIX ONA NpegoCcTaBeHNUss MyHULMNANbHOW YCIyri.

[JOSMKHOCTHBIM NULOM  (pabOTHMKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aAMUHUCTPATUBHOW npouenypbl SBNSETCS [NaBHbIM  cheynanuct oTtaena
ctpoutenbctBa, KKX, cBA3n wn 3Hepretukn WCNOMHUTENBHOIO KOMUTETa
BepxHeycnoHCKOro MyHuumMnanbHOro paroHa (ganee - OOMMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB):

3.3.3.2. [O/MKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUMEM [OKYMEHTOB, B
cnyyae obpalleHus 3assutens ¢ 3assneHmem B OpraH:

onpeaensieT npeameT obpalleHus;

yCTaHaBnMBaET JIMYHOCTb 3asBUTENS;

NpPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWEr0 AOKYMEHTI;

NpOBOAMUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeboBaHMSAM, yKa3aHHbIM
B NyHKTE 2.5 agMMHUCTPATMBHOIO perfiameHTa, MpPOBEPKY COOTBETCTBUS
npeacTaBneHHbIX AOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHMsaM (Hagnexailee
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ooopMIeHMEe KOMUMA [OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTax MOAYUCTOK,
APUMNNCOK, 3a4EPKHYTbIX CII0B N UHBIX HE OFOBOPEHHbLIX UCMPaBNeHUI);

3arnosiHAeT ONEKTPOHHY dOopMy 3asiBfieHUss B aBTOMaTU3MPOBAaHHOW
MHJOPMaLIMOHHON cucreme, npeaHasHa4vYeHHON ans oKasaHus
rocygapCTBEHHbIX U MyHUUMNASbHbLIX YCIYT;

npu NpegocTaBneHuM  OOKYMEHTOB, YKasaHHblX B MyHkte 2.5
aflMUHUCTPATUBHOIO pernaMmeHTa Ha OymaxHOM HocuTene, ocyliecTBnsaeT
CKaHMpoBaHWe npeacTaBNeHHbIX JOKYMEHTOB;

pacrneyaTbiBaeT 3asBIiEHE;

nepenaet 3adBUTENIO HA NPOBEPKY 1 NOAMUCAHUE;

nocne nognucaHus cKaHupyeT nognucaHHoe 3asBrieHNE;

3arpyxaetT B aBTOMATMU3UPOBAHHYKD  MH(POPMALIMOHHYIO  CUCTEMY,
npeaHasHayYeHHY AN OKa3aHUA rocyfapCTBEHHbIX M MyHUUMNAbHbIX YCryr
AOKYMEHTbI, NpeAcTaBieHHbIE B 3NIEKTPOHHOM hOPME U SNEKTPOHHbIE 06pa3bl
OTCKaHMPOBAHHbIX JOKYMEHTOB, POPMUPYET 3NEKTPOHHOE Aeno;

BO3BpalllaeT MoAnMMCaHHOE 3adBfneHne U  opuruHanbl  ByMaXKHbIX
AOKYMEHTOB 3asBUTENIO;

BblaeT 3asBUTENO pacrucKy B NpuemMe LOKYMEHTOB.

B cnyyae Hanuuua OCHOBaHUW AN OTKasa B NpuemMe [OKYMEHTOB
OOSDKHOCTHOE U0, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, YyBedoMmnsdeT
3aaBUTENS O HANUYUKN NPENATCTBUM OS5 NpMeMa 3asiBfieHUs1 U BO3BpaLLaeT emy
AOKYMEHTbI C 06bACHEHNEM CcoepXXaHUS BbISIBNIEHHbIX OCHOBaHUM AN OTKa3a B
npueme JOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE NULL0, OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, rnocrie
NOCTYNSIEHNA JOKYMEHTOB Ha pacCMOTpPEHMeE:

npuceanBaeT 3aAaBNEHNIO HOMEP B COOTBETCTBMM C HOMEHKNATYpoWu Aern;

n3y4yaeT NOCTYMMBLUME SSIEKTPOHHbIE Aeria, B TOM Yucre MpPUNoXeHHble
3asBUTENEM [OOKYMEHTbl B 3NEKTPOHHOM opMe U SNeKTPOoHHble obpasbl
AOKYMEHTOB;

NpoBepsieT  KOMMIIEKTHOCTb, YMTAEMOCTb  9fIEKTPOHHbIX  0OpasoB
AOKYMEHTOB;

npoBepsieT CcobnoAeHNe YCroBUA  OENCTBUTENBHOCTU  QNIEKTPOHHOM
nognucu, nocpeactsoM obpaweHus K EgnHomy noptany, PecnybnnkaHckomy
noptany (B cnyyae, ecnu 3asisutenem npeacraBfeHbl ANIEKTPOHHbIE JOKYMEHThI,
nognNUCcaHHbIe YCUNEHHOM KBannMuuMpoBaHHOM 3MEKTPOHHOW NOAMUCHIO).

Mpn  Hanuyuu  OCHOBaHWW, NPeAyCMOTPEHHbIX  NyHKToM  2.7.1
aAMWHUCTPATUBHOIO pernamMmeHTa, NoaroTaBnMBaeT NPOEKT pelleHnst 06 oTkase
B NpyemMe AOKYMEHTOB, HEOOXOOUMbIX NS NpefoCTaBfeHnUs MyHULMNANbHOM
yCRnyru.

B cnyyae, ecnu B pesynbTate NpoBEPKU YCUITEHHOW KBanNnguLnMpoOBaHHOW
3S1IEKTPOHHOM noanucu BbISIBIEHO HecobnoaeHune yCroBumn ee
AENCTBUTENbHOCTU, NPOEKT pelleHns o6 OTkase AOIMKEH coaepXaTb MNYHKTbI
ctatbk 11 depepanbHoro 3akoHa Ne 63-P3, KoTopble MNOCAYXUTM OCHOBAHUEM
OS5 ero NPUHATUA.
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[MpoekT pelwieHns o6 oTkasze B nNpuMemMe AOKYMEHTOB, HeobXoauMbIX Ans
NpeaoocTaBneHnss MyHUUMNANbHOW YCNyrn, C yKasaHMEM nNpUYMH OTKasa (B
crny4ae, ecnv OCHOBaHuA Ans oTKasa B Npueme OOKYMEHTOB, HEOOXoAMMbIX AN
npeaocTaBneHna  MyHUMUMNANbHOW  YCryrn, CBs3aHbl C  HapyLleHUEM
YCTaHOBJIEHHbIX TPebOBaHUN K TakMM OOKYMeHTaM, OCHOBaHWA AN OTKasa B
npueme OOKYMEHTOB [OSMKHbl coAdepxaTb WHdopMauuid O HaMMeHOBaHUU
AOKYMEHTOB (MH(popMaLmn, cBeOeHU), KOTOpble He NpeacTaBreHbl, cogepxaT
HeOOCTOBEPHbIE W (UNK) MNPOTUBOPEYMBLIE CBeAeHus, OMOpMNeHbl C
HapyLLEHMEM YCTaHOBMEHHbIX TpeboBaHW), HanpaBnNseTCca Ha corrnacosaHne B
YCTaHOBJIEHHOM nopsiake nocpeacTBomM CUCTEMDI 9JIEKTPOHHOro
AOKYyMeHToobopoTa.

CornacoBaHue npoekta pelweHuss ob oTkase B npueme [OOKYMEHTOB,
HeobXxoauMbIX AN NpeaoCcTaBNeHns MyHULMNANbHOW YCNyru, OCyLWecTBNAeTCs
B Nopsake, NpeayCMOTPEHHOM NYHKTOM 3.4.3 agMUHUCTPATMBHOIO perfameHTa.

B cnyyae oTcyTCcTBMA OCHOBaHWW AN OTKa3a B Npueme [OKYMEHTOB,
NpeayCMOTPEHHbIX  MyHKTOM  2.7.1  agMMHUCTPATUMBHOIO  perfnameHTa,
AOIMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, B Te4EeHNe OLHOro
paboyero OHsA CO OHA MNOCTYMNSIEHUS 3asiBfieHUsl, HanpasrisieT 3asiBUTENIO,
yKaszaHHbIM B 3a8BNeHNN crnocobom, yBeLOMIEHME O NMOCTYNNEeHNN 3aaBIEeHNS,
cogepkallee BXoAsALWMM permMcTpaumMoHHbI HOMEpP 3asBrieHns, aTy nonyyeHns
3asiBfieHnsl, nepevYeHb HaumMeHoBaHMM pannoB, MNpPenCTaBfEHHbIX K HeMy
AOKYMEHTOB, AaTy NnonyyeHns pesynbTata MyHUUMNanbHOW YCIyri.

3.3.3.4. VcnonHeHne npouenyp, ykasaHHblx B nyHkrtax 3.3.3.1, 3.3.3.3
agMWUHUCTPATMBHOIO pernameHTa, fnpu HanmMuymm TEXHUYECKOM BO3MOXHOCTU
OCyLLeCTBNAeTCA B  aBTOMATU4YECKOM  pexmme C  UCMNOoSib30BaHWEM
aBTOMaTU3NPOBAHHON WHM(OPMALNOHHOM CUCTEMbI, NpeaHa3Ha4YeHHoM Ans
OKa3aHWs rocyaapCTBEHHbIX U MYHUUMNANbHbIX YCIYT.

3.3.3.5. AOMuHUCTpaTMBHbIE MpoUeaypbl, YCTaHaBrMBaeMble MYHKTOM
3.3.3 aOMMHUCTPATUBHOINO pernameHTa, BbINOSHATCA B TEYEHWEe OAHOro
paboyero AHSA CO AHS NOCTYNMEHNS 3asBNEeHUst Ha PpacCMOTPEHME.

PesynbtaTamn BbIMNOMHEHUS aAMUWHUCTPATUBHBLIX Mpoueayp SABMSTCSA:
NPUHATBIA Ha pacCMOTPEHME KOMMMNEKT OOKYMEHTOB UMM MPOEKT peLleHus ob
OTkase B MpuemMe [OOKYMEHTOB, HeobXoauMmbiX And npegocTaBneHus
MYHMLUMNANTbHOW YCNyru.

3.4. [NogrotoBka pesynbTaTa MyHULMNANTbLHOW YCIYyrn

3.4.1. OcHoBaHneM Ha4vana BbINOSIHEHNA agMUHUCTPATUBHOW NpoLenypbl
ABMSETCA NOSyvYeHne OOSMKHOCTHbIM NMUOM (PabBOoTHMKOM), YNOAHOMOYEHHbLIM
Ha BbINOSIHEHNE agMWHUCTPATUBHOW npouenypbl, OT AOSMKHOCTHOro nuua
(paboTHUKA), OTBETCTBEHHOIO 3a NPUEeM OOKYMEHTOB, NPUHATLIX OT 3asBUTENS
AOKYMEHTOB.

[OMKHOCTHBLIM nnuom, OTBETCTBEHHbIM 3a BbINOSIHEHNE
agMUHUCTPATUBHOM Mpoueaypbl, SABNSAETCA [flaBHbIA cneunannuct ortaena
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ctpoutenbctBa, XKKX, cBA3nM wn 3Hepretukn WCNOMHUTENBHOIO KoMUTETa
BepxHeycnoHcKoro MyHuumMnanbHOro paroHa (ganee - OOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNOArOTOBKY pesynbTaTa npefnocTaBneHUs MyHuUMnanbHOM
ycnyri).

3.4.2. [JOrmKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNOArOTOBKY pesyrbTaTta
npegocTaBneHnss MyHUUMNAnbHOW YCIyrn:

paccMatpmBaeT CPOpMUPOBAHHBIN KOMMMEKT AOKYMEHTOB, HEOOXOANMbIX
ANS NpefoCcTaBleHns MyHULUNanbHOW yCnyru;

npy  BbIBNEHUM OCHOBaAHWMW ONA OTKasa B  nNpefocTaBlieHUM
MYHUUUNANbHOW YCNYru, YyKasaHHbIX B NyHKTe 2.8.2 aAMWUHUCTPATUBHOIO
pernameHTa, NoAroTaBnMBaeT NPOEKT peweHns 06 oTkase B NpeaoCcTaBfeHum
MYHULUMNANBHOW YCNYIW;

B Crfnyyae OTCYTCTBMS OCHOBaHWW [ONA OTKasa B MpefoCcTaBrieHuu
MYHULMNANBHOW YCITyrK, NPegyCMOTPEHHbIX MYHKTOM 2.8.2 afMUHUCTPaTUBHOIO
pernameHTa, N0 WUTOraM pPacCMOTPEHUS AOKYMEHTOB, HeobXoauMbIX Afis
npenocTaBneHns MyHUUUNanbHOW yCryru, NoarotTaBnuMBaeT MPOEKT peLleHuns o
COrfacoBaHMM YCTAHOBKM  MH(POPMAUMOHHBLIX 3HAKOB  WHOMBUAOYAITbHOro
NPOEKTUPOBAHUA Ha [JOPOXHbIX 3Hakax (Janee — TMpPOEKT pelleHns o
cornacosaHumn);

HanpasfiseT MNOArOTOBMEHHbIN MPOEKT pesynbTata npegocTaBreHnd
MYHUUMNANbHOMW YCNyrM Ha CcorfliacoBaHne B YCTAHOBMIEHHOM nopsgke
NOCPeACTBOM CUCTEMbI SNIEKTPOHHOIO AOKYyMEHTOobopoTa.

AOMUHUCTpaTUBHbLIE  MNpouefypbl, yCTaHaBnMBaemMble  HACTOALLUM
MYHKTOM, BbIMOSHAOTCS B TeYeHne AByX paboumx gHen ( co AHA NOCTYyNneHus
3aaBrieHns).

PesynbTatamu BbINOSIHEHUA aAMUHUCTPATUBHLIX MNpouenyp SBNATCA:
NPOEKT peLleHns o6 oTkase B NpegoCcTaBfiEHMN MYHULMNANBbHOW YCyrn, NPOeKT
peLleHns O corflacoBaHun.

3.4.3. CornacoBaHue 1 nognucaHue npoekTa pesynbTaTa npeaoctaBneHns
MYHULUMNANbHOW YCInyrn (Oanee — npOoeKTbl AOKYMEHTOB) OCYyLLeCTBNAeTCH
pyKkoBOAUTENEM CTPYKTYPHOro rnoapaserneHuns, OTBETCTBEHHOroO 3a NoaroToBKy
pesynbTata MyHUUMNansHOW ycrnyrn, 3amectutenem Pykosogmtens OpraHa,
Pykosoautenem OpraHa.

[MogrotoBrieHHble  NPOEKTbl  AOKYMEHTOB, WMewlWue  3amMedvaHus,
BO3BpaLLaloTCcs Ha JopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yfbTaTa
MyHuUMnaneHon ycnyru. locne yctpaHeHus 3ameyaHuin NPOoeKTbl JOKYMEHTOB
NOBTOPHO NepeaarnTca ANA cornacoBaHus N NoanncaHns.

Pykosogutens OpraHa npu pacCMOTPEHUM MNPOEKTOB [OOKYMEHTOB
npoBepseT cobniogeHne agMUHUCTPATUBHOIO perfiameHTa  LOOSMKHOCTHbIMU
nuuamm OpraHa B 4acTu CPOKOB BbINOSTHEHUS aAMUHUCTPATUBHbLIX Npoueayp, Ux
nocnegoBaTenlbHOCTU U MOMHOTLI, HanNUyus CorfacoBaHUM YNOSTHOMOYEHHbIX
AOJDKHOCTHLIX nNuy, OpraHa B cUCTEME 3NEKTPOHHOIO 4OKYMEHTOObopOoTa.

B cnyyae BbISBNEHUS HapyweHMA B YacTU CPOKOB BbINOSHEHUS
agMUHUCTPATUBHbLIX  Mpoueayp, WX MocrnefoBaTesibHOCTM W MOJSTHOTHI

[lokyMeHT co3fiaH B anekTpoHHol copme. Ne 1562 ot 01.12.2022. VicnonHutens: YTiorHa A.A. 0 3IEKTPOHHbINA
CtpaHuua 24 u3 46. CtpaHuua cosgada: 01.12.2022 07:40 =¥ TATAPCTAH



23

PykoBogntens OpraHa WHULMMPYET npuBrieYeHMe K OTBETCTBEHHOCTM nuu,
AONYCTUBLLMX HapYyLLEHWs, B COOTBETCTBUM C MYHKTOM 4.3 agMUHUCTPATUBHOIO
pernamMeHTa.

AOMUHUCTPATMBHbIE  NpoLUeaypbl,  yCTaHaBNMBaeMble  HACTOALLUM
MYHKTOM, BbIMONHAKTCA B Te4eHMe ogHOro paboyero gHA (Co AHSA NOCTYNNeHUs
3asiBreHus).

Pesynbtatamu BbINOMHEHUA aAMWHUCTPATUBHBIX Mpouenyp SABNAKTCS:
pelleHne ob oTkase B NpMeme JOKYMEHTOB HEOOXOANMbIX AS1S NpefoCTaBleHMs
MyHUUUNaneHOMW  ycnyru, peweHve o6 OTkaze B NpegocTaBneHuu
MYHUUUNANbHOW YCNyru, pelleHne o cornacoBaHnmn.

3.4.4. WcnonHeHue npouenyp, YKasaHHbIXx B nyHktax 3.4.2, 3.4.3.
aAMWHUCTPATUBHOIO perfamMeHTa, Mpyv Hanuyununm TEeXHUYECKON BO3MOXHOCTU
OCyLLeCTBNAeTCA B  aBTOMATU4YECKOM  pexmme C  UCMNOoJSib30BaHWEM
aBTOMaTU3NPOBAHHON WHM(OPMALUNOHHOM CUCTEMbI, NpeaHa3Ha4YeHHoM Ans
OKa3aHMWs roCy4apCTBEHHbIX N MyHUUMNANbHbIX YCIYT.

MakcumarnbHbIl  CPOK  BbINOMIHEHUST  aAMUMHUCTPATMBHLIX  MNpoueayp,
yKasaHHbIX B MyHKTe 3.4. agMUHUCTPATMBHOINO perflaMeHTa, CocTaBnsdeT Tpu
pabounx OHA (CO AHSA NOCTYNNEHUs 3aaBeHNS).

3.5. Bblgaya (HanpaBneHne) 3asiBUTENI0 pe3ynbTaTa MyHULMNansHOW ycryrm

3.5.1. OcHoBaHMeM Ha4ana BbINOMHEHNS a,D,MMHMCTpaTMBHOVI npoueaypeol
ABndeTcda nonydeHne AO0JIKHOCTHbIM JIMUOM, OTBETCTBEHHbIM 3a BbIMNOJIHEHNE

agMWUHNCTPaTUBHOW npoueaypsl, AOKYMEHTA, NnoATBepPXAatoLLLEro
NpeaocTaBneHne MyHMUMnanbsHOM yCcnyru.
[10MXHOCTHBIM nuuom, OTBETCTBEHHbIM 3a BbINOJSTHEHNE

agMUHUCTPATUBHOM Npoueaypbl, rMaBHbIN creunannct oTaena CTpoUTeNbCTBa,
KKX, cBAsn n 3HepreTukn WcnonHUTenbHOro kommteta BepxHeyCrnoHCKOro
MYHULUMNANbHOrO panoHa (fanee - OOMKHOCTHOE nuuo, OTBETCTBEHHOE 3a
Bblaauvy (HanpasrieHne) JOKYMEHTOB).

3.5.2. [JO/mMKHOCTHOE nULO, OTBETCTBEHHOE 3a Bbladvy (HanpaBneHue)
AOKYMEHTOB:

obecnevnmBaeT perncTpaumio M BHECEHMEe CBeAEeHUW O pesyrnbTaTte
npenocTaBneHns  MyHUUMNanbHOM  ycnyrm B NoAcuUCTeMy  BedeHus
OOKyMeHTaumn aBTOMaTU3NPOBAHHOM MHGOPMaLIMOHHOW CUCTEMBbI,
npeaHasHa4YeHHOW ONA OKa3aHWA rocy4apCTBEHHbIX M MyHULUNANbHbLIX YCNYT;

nsBeLlaeT 3aaBuTENs (ero npeacrasuTens) crnocobom, ykasaHHbIM B
3asiBfieHMn, O pesynbTaTte npefoCTaBfeHnss MyHUUMnanbHOW yCryrm m o
BO3MOXHOCTM MONyYeHNa pesynbTaTa NpeocTaBneHns MyHULMnansHOW yCryru
B OpraHe vnn 8 MOLI.

WcnonHeHne npouenyp nNpu  HanmuMyuMm  TEeXHUYECKOM BO3MOXKHOCTU
OCyLlecTBNAeTCA B  aBTOMATU4YECKOM  pexmmMe C  UCMNOoSib30BaHWEM
aBTOMaTU3NPOBAHHON WHM(OPMALNOHHOM CUCTEMbI, NpeaHa3sHa4YeHHoM AOns
OKa3aHWs rocy4apCTBEHHbIX N MyHULUMANbHbIX YCNYT.
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AOMUHUCTpPaATUBHbIE  Mpouenypbl,  yCTaHaBNMBaeMble  HACTOALWMM
MYHKTOM, BbIMOSHAKOTCA B Te4eHne oaHoro pabovero AHSA CO OHSA NOAnMCcaHus
AOKYMeHTa, HABNAKLLErocs pes3ynbTatoM MpefoCTaBrneHns MyHuUMnanbHOM
yCnyru, ynofHOMOYEeHHbIM AOMKHOCTHbIM nuuom OpraHa (OpraHom).

Pesynbtatamu BbINOSIHEHUA agMWHUCTPATUBHBLIX Mpouedyp SABMAKTCA:
pa3mMelleHe cBeaeHu o pesynbTtarte npeaoctaBneHns MyHUUunansHOW yenyrm
B MH(POPMALMOHHBLIX CUCTEMAaX, U3BELLEHNe 3aaBUTeNs (ero npeacraBuTens) o
pesynbTate npegocTtaBneHns MyHUUMnanbHOM ycnyrm u crnocobax ero
nosiy4eHus.

3.5.3. lMopsagok Bblgayn (HanpasneHusl) pesynbTaTa npeaocTaBneHns
MYHULMNANTbHOW YCITyTU:

3.5.3.1. lNpun obpaweHun 3aaButena 3a pesynbTaToM MyHUUMMANbHOM
ycnyrn B MOLU, paboTHuk ML BbigaeT 3aaBuTento pesynbTaT MyHULUNANbLHOM
ycnyru B bopme ak3eMnnspa 3f1eKTPOHHOro JOKYMeHTa Ha ByMaXHOM HocuTene.
Mo TpeboBaHUIO 3a9BUTENS BMECTE C IK3EMMNIISIPOM INIEKTPOHHOIrO JOKYMEHTa
Ha OymaXXHOM HocuTene emy npeaoCTaBnseTCA 3K3EeMMNApP 3NEKTPOHHOMo
AOKYMeHTa nyTemM €ero 3anMcu Ha CbeMHbIM HOCUTEeNb WHQopMaumm unm
HanpaBneHus 3K3eMnrigpa 3NeKTPOHHOro OOKYMEeHTa MO 3M1EKTPOHHOM noyTe B
agpec 3agsutend. [lpu 3annucm Ha CbeMHbIM HOcUTemnb WHdOpPMaUUU WUnu
HanpaBneHun 3K3emMnnspa SMEeKTPOHHOro [OOKYMEHTa, Ha OCHOBE KOTOPOro
COCTaBIIEH 3K3eMMNMsp 3SIEKTPOHHOro AOKyMeHTa Ha GyMaKHOM HocuTene, no
SMIEKTPOHHOM  MNOoYTe MAOEHTUYHOCTb TaKkoro 3K3emMnnspa 3neKTPOHHOro
OOKYMEHTa 9K3eMMNNspYy 3MEKTPOHHOro [OKYMeHTa Ha OyMaXHOM HocuTtene
3aBepdeTcsd YNOSIHOMOYEHHbIM COTPYAHUMKOM C WUCMOSIb30BaHWEM YCUNEHHOM
KBanuunpoBaHHOW 3M1EKTPOHHOW NOAMUCH.

AOMUHUCTPaATUBHbIE  MNpouenypbl,  yCTaHaBfMBaeMble  HACTOSALWMM
MYHKTOM, BbINOSTHAKTCA B NOpSAKe O4epeaHOCTH, B A€Hb NPUOLITUS 3aaBUTENS
B CPOKW, YCTAHOBMEHHbIE perfameHTomMm paboTsl MOL.

PesynbTatamu BbINOSIHEHUA aOMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
Jomkcauma pakta Bblgadn pesynbTaTa NnpeocTaBleHns MyHULMNAIbHON YCnyrn
B AVIC M®L, pesynbTaT NnpeaocTaBreHnss MyHULMNAIbHOW YCyrn, BblAaHHbIN
3asBuUTENIO.

3.5.3.2. lNpn obpalleHnn 3asBuTeNa 3a pesynbTaTOM MyHULMMNANbHOW
ycnyrn depe3 PecnybnukaHcKkMiA nopTan 3asBUTeNto B JNUYHbIA  KabuHeT
aBTOMaTUYECKN HaNpaBfiieTCA 3MEKTPOHHbIN 0bpa3 AOKyMeHTa, ABNSAOLErocd
pesynbTaToM MpPefoCTaBfeHus  MyHUUMNanbHOW  yCrnyrn, noanuCaHHbIv
YCUNEHHOWN KBanndUUMPOBaAHHOW 3IEKTPOHHOM NOAMUCHID YNONTHOMOYEHHOIO
AosmkHocTHoro nuua OpraHa (OpraHom).

AOMUHUCTpPaATUBHbIE  MpoLenypbl, yCTaHaBnMBaeMble  HACTOSALWMM
MYHKTOM, BbINOMHAITCA B [AE€Hb MOAMUCaHUA OOKYMeHTa, noarsepXaaroLlero
npegnoctaBneHMe (OTka3 B NpedoCcTaBfeHMN)  MYHUUMNANIbHOW  YCIyrn,
YNONMHOMOY€EHHbIM OOMKHOCTHLIM NnuoM OpraHa (OpraHom).

PesynbTatamu BbINOSIHEHUA agMWHUCTPATUBHBIX Mpoueayp ABMAKTCA:
HanpasneHue (NpegocTtaBfieHMe) C ucnonb3oBaHnem EanHoro noprtana,
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PecnybnvkaHckoro nopTtana 3aaBUTENO AOKYMEHTa, noaTBepXxdaroLero
npegocTaBneHne  MyHuuunanbHOM ycnyrm (B TOM  4uicre OTKas B
npegocTaBeHn MyHULMNanbHOW YCyrn).

3.5.3.3. lNpn obpalleHnn 3asiBUTENa 3a pes3ynbTaTOM MYyHULMMNANbHOW
ycnyrmn B OpraH, AOMKHOCTHOE L0, OTBETCTBEHHOE 3a Bblgady (HanpasrneHue)
OOKYMEHTOB, BblOaeT 3adABuTEN0 pesynbTaT MyHuuunansHowm ycnyrn. [lo
TpebOoBaHUIO 3asBUTESNISI BMECTE C IK3EMMMASPOM 3NEKTPOHHOrO JOKYMEHTa Ha
BymaXHOM HocuTene emy npefocTaBnseTcss 9K3eMMnsp 3NeKTPOHHOro
AOKYMEHTa nyTeM €ero 3anucu Ha CbeMHbIA HOcUTENb MHGOPMaUUn Unn
HanpaBneHust 3K3eMnnsapa 3MEeKTPOHHOIo LOKYMEHTA MO 3NIEKTPOHHOW noyTe B
agpec 3aaBuTens.

AOMUHUCTPATMBHbIE  MNpoUeaypbl, yCTaHaBNMBaeMble  HACTOALLUM
MYHKTOM, OCYLLUECTBASAIOTCA B MNOPSAKE O4YepenHoCTW, B AeHb NpuodbITUS
3asBUTENs B COOTBETCTBMM C [1paBunamm BHyTpeHHEro TpyAoBOro pacnopsiaka
OpraHa.

PeaynbTatoM BbINONHEHUST a4MUHUCTPATUBHBIX Mpoueayp SABNSAKTCS:
dukcaumsa hakta Bblgaun pesynbTata npeaoCcTaBneHnsa MyHUUMNanbHON yCnyru
B aBTOMaTU3NPOBaHHOM MHGOPMALMOHHOW cCUCTEME, NnpegHas3HayYeHHoW Ans
oKasaHus rocyfapCTBEHHbIX U MyHULMNATNbHbIX YCIYT.

3.6. VicnpaBneHne TeXHNYECKNX OLLMOOK

3.6.1. B cnyvyae oOHapyXeHWa TexHU4ecKon OwWMUOKN B [OOKYMEHTe,
ABMAOLWLEMCH pe3ynbTaTOM MYHUUMNANbHOW YCnyru, 3asBuTenb HanpasnseT B
OpraH:

3asBneHne o6 ncnpaeBneHnn TexHndeckon owmnbkn (npunoxeHue Ne 5 k
HacTosILeMy agMUHUCTPATUBHOMY pPErfiamMeHTy);

OOKYMEHT, BblAaHHbINA 3a8BUTESO KaK pe3dynbTaT MyHULUMNANbHOW yCryru,
B KOTOPOM COOEPXKUTCSA TEXHUYECKas oLnbKa;

OOKYMEHTbI, MMEIoLMNEe PUONYECKYIO Cury, CBUOETENbCTBYHOLME O
HaNM4nm TEXHNYECKON OLLMNOKMN.

3aaBneHne 06 wuvcnpaBreHUn TexXHUYecKon OwWunbkn B CBeOEHUSIX,
YKa3aHHbIX B JOKYMEHTe, SIBASOLWEMCHA pe3ynbTatoM MyHUUUNAanbHOW YCNyru,
nogaetca 3asiButeniemM (ynosIHOMOYEHHbIM npeacTaBuTenem) MoYTOBbIM
oTnpasneHnemM (B TOM YuCfe C UCMOMb30BaHMEM 3NEKTPOHHOM MOYThl), NiMbo
yepes PecnybnukaHckui noptan unv MOLl.

3.6.2. [ormkHOCTHOe nuuo, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB,
OoCywlecTBNsAeT npuemMm 3asaBfneHust o6 ucnpaBfeHMM TEXHUYECKOW OLUMOBKM,
pPErMcCTpUpyeT 3asBfieHNe C MNPUMOXEHHbIMA OOKYMEHTaMn W nepefaeTr ux
AOSDKHOCTHOMY NnLy, OTBETCTBEHHOMY 3@ 06paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE  MNPOLUEAypbl, YyCTaHaBNMBAEMble  HACTOALLUM
MYHKTOM, BbIMOSHSATCA B TeYeHNe ogHOro paboyero gHA ¢ AaThbl permcrpauum
3asBrieHus.
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PesynbTatamu BbINOMAHEHUA aAMWHUCTPATUBHBIX Npouenyp SABNANTCS:
NPUHATOE N 3aperncTpmpoBaHHOE 3asaBreHne, HanpaBieHHOE Ha pacCMOTPeHne
AOSDKHOCTHOMY NNy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.6.3. [omKkHOCTHOE nuUO, OTBETCTBEHHOE 3a 00paboTKy LOKYMEHTOB,
paccMaTtpmBaeT LOKYMEHTbl U B LIeSIIX BHECEHUS UCMpPaBfeHUn B [OKYMEHT,
ABMAWMACA  pe3ynbTaTtoM  NpefoCTaBieHUs  MyHUUMNANbHOW  YCNyru,
ocyliecTBngaeT npoueaypsl, NpeayCMOTPEHHbIE MYHKTOM 3.5
afMWHUCTPATUBHOIO pernaMeHTa, W BblOAaeT UWCNPaBNEHHbIA OOKYMEHT
3aasuTtento (YNoNMHOMOYEHHOMY MpeacTaBUTESNIO) JIMYHO MOA4 POCNUCH C
n3baATMEM y 3aaButens  (ynoriHOMOYEHHOro npeactaBuTens) opurnHana
OOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYecKas owwmbka, unm HanpasnsaeT B
agpec 3asBMTESNS NOYTOBbIM OTNpaBrieHneM (NoCpeaCTBOM 3JTIEKTPOHHOM NOYThI)
MMCbMO O BO3MOXHOCTM MOMyYeHus AOKyMeHTa npu npegoctasneHnn B OpraH
opurMHana OKyMeHTa, B KOTOPOM COAEPXKUTCS TEXHUYECKas oLumnbka.

AOMUHUCTPATMBHbIE  MNpoUeaypbl, yCTaHaBNMBaeMble  HACTOALLUM
MYHKTOM, BbIMOSIHAIOTCS B TeyeHne OBYX paboymx gHen nocne obHapyKeHus
TEXHUYECKON OLIMOKM MNKM nonydYeHus OoT Nboro 3anmHTepecoBaHHOro nuvua
3asBrieHns 0 JonyLLeHHON ownbke.

Pesynbtatamy BbINOMHEHUA aAMWHUCTPATUBHBIX Npouenyp SABNANTCA:
BblAAHHbIN  (HanpaBfieHHbIN)  3asBUTEN0  JOKYMEHT C  UCMNpaBfeHHOM
TEXHUYECKOMN OLLINOKOMN.

4. NMopspok n hopMbl KOHTPONSA 3a NpefocTaBleHEM
MYHULMNArbHOWU YyCNyru

4.1. MNMopsanok ocyLeCcTBEHNSA TEKYLLEro KOHTPONSA 3a cobnioaeHnem u
MCMNONMHEHNEM OTBETCTBEHHbIMU AOJHKHOCTHBIMM NULLAMM MOMNOXEHUN
aAMUHUCTPATMBHOIO pernameHTa U MHbIX HOPMaTUBHbIX MPAaBOBbLIX aKTOB,
yCTaHaBnmBaLmnx TpeboBaHnsa K NpegoCcTaBNeHNI0 MyHULMNANbLHON yCryrn, a
Takke NPUHATUEM MU PELLEHUN

KoHTponb 3a NOSIHOTOM U KayecTBOM NpefoCTaBfieHUss MyHULMNANbHOM
ycrnyrm BKAYaeT B cebs BbiSBrieHME U YCTPaAHEHWEe HapyleHun npas
3asBuUTEnen, npoBedeHne NpoBepok cobngeHuss npoueayp npeaocTaBreHns
MYHUUMNANbHOW YCryrn, NOAroTOBKY pelleHun Ha fencTteBusa (besgencrteue)
AOSDKHOCTHbIX NUL, OpraHa MeCTHOro camoynpaBneHust.

dopmamm KOHTpons 3a cobMnoAeHNEM MCMONHEeHUs adMUHUCTPATUBHbBIX
npoueayp ABMAKTCA:

1) npoBepka n cornacoBaHne NPOEKTOB LOKYMEHTOB MO NPeAoCTaBiEeHNIo
MYHULMNANbHOW YCNYIK;

2) npoBoAMMble B YCTAHOBMIEHHOM MOpsSiGKe NPOBEPKNM  BeOEHUS
AEenonpon3BOACTBa;

3) npoBegeHMe B YCTAHOBSIEHHOM MOpPSAAKe KOHTPOSbHbIX MNPOBEPOK
cobnogeHus npouenyp npeaocTaBneHns MyHULMNAnNbHOW YCIyri.
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B uenax Tekywero KOHTPOSSi MCNOMb3YHTCA CBEAEHUHA, UMeEKLWMeECs B
anekTpoHHoOM 6ase [gaHHbIX, cnyxebHad KOppecnoHAEHUUs, YCTHas WU
AMCbMEeHHasa MHOpPMaUNSa OOMKHOCTHbIX ML, OCYLLECTBASAOLWMX BbINOSTHEHNE
agMMHUCTPATUBHbIX NpoLeayp, XKypHarbl y4eTa COOTBETCTBYHOLLMX AOKYMEHTOB
N Opyrve ceeeHus.

[ns  ocywecTBMeHNs KOHTpPONA 3a CcoBeplleHneM OEWCTBUA Mpwu
npeanocTaBneHMN MyHULMNANBHOW YCNYrn U NPUHATUN PeLLEeHU PYKOBOOMUTESO
opraHa MeCTHOro camoynpaBrfieHUss NPeacTaBnslTCs CnpaBku O pesynbTaTax
npeanocTaBneHns MyHULMNATbHON YCIyTri.

O cnyyasx M npuvyMHax HapyLlleHUst CPOKOB, MOCrenoBaTeNbHOCTU U
cogepXaHmsa agMUHUCTPAaTUBHBIX Npoueayp OOSMKHOCTHbIE Nvua HEMeaneHHo
NHPOPMUPYIOT PYKOBOOUTENSA OpraHa, nNpeaocTaBnfalowero MyHULMNAnbHyH
ycrnyry, a Takke npeanpvHUMaloT CPOYHbIE MePbl MO YCTPAHEHWUIO HAPYLLEHWIA.

Tekywmn KOHTpOSb 3a cobntogeHnem nocrnenoBaTefibHOCTU LENCTBUMN,
onpedeneHHbiX aAMUHUCTPaTUBHbLIMKM NpouedypaMmn Mo  nNpenocTaBriEHUIO
MYHULUMNANbHOM YCIYrn, OCYLEeCTBNAETCS 3aMeCcTUTenem pykoBoanTENsi opraHa
MECTHOIrO camMoynpaBneHusi, OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl Mo

NPedoCTaBMNeHNo  MyHUUMMAnNbHOW  yCrnyrM,  HavanbHWKOM  oTAena,
OCYLLIECTBSIOLLEro opraHM3aumio paboTbl Mo NPeaoCTaBNeHNo MyHULMNAbHON
ycnyru.

MepeyeHb OOMKHOCTHBIX UL, OCYLLECTBMNSAILINX TEKYLLMN KOHTPOIb,
yCTaHaBNMBAETCA MONIOXEHUAMU O CTPYKTYPHbIX MOApasaeneHusax opraHa
MECTHOro camoynpaBrieHnst U JOIMKHOCTHBIMU perfnameHTamu.

4.2. TNopsaok u nepnognyHOCTb OCYLLIECTBNEHUS NNAHOBbLIX U BHEMMAHOBbIX
NPOBEPOK MOSTHOTLI M KayecTBa NpefocTaBfeHna MyHUUMNanbHOM YCryru, B
TOM Yncne NopsiAoK U PopMbl KOHTPOSISI 3a NOSTHOTOW N KA4eCTBOM
npeaocTaBneHns MyHULMNANIbHOW YCIyrn

KoHTponbHble NPOBEPKM MOryT ObITb MII@HOBBIMU (OCYLLECTBNSATLCA Ha
OCHOBaHWW NONYroAoBbIX WNM roA4OBbLIX MNNaHoB paboTbl opraHa MECTHOro
camoynpaBneHust) u BHennaHoBbiMW. [lpn npoBeAeHUM NPOBEPOK MOryT
paccMatpmBaTtbCA  BCe€  BOMPOCbI, CBA3aHHble C  NPeaoCTaBlEHNEM
MYHUUMNANbHOW YCNyrn (KOMMIIEKCHbIE MNPOBEPKWU), UMM MO KOHKPETHOMY
obpaleHnto 3asBUTENS.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHLIX ML, OpraHa, npeaoCcTaBnsoWwero
MYHULMNANbHYO YCNyry, 3a pelweHns n gencreus (6esgencreme),
NpUHMMaeMble (OCYLLECTBNSEMbIE) MU B XOAe NpeaoCcTaBlieHns

MYHULMNANBHOW YCyru

Mo pesynbTaTam NPOBEAEHHbLIX MNPOBEPOK B Cry4yae BbISABMEHUS
HapylleHUn npaB 3asiBUTENEN  BMHOBHblIE NULA  NpuUBNekawTcs K
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OTBETCTBEHHOCTM B COOTBETCTBMM C 3akoHogaTenbcTBOM Poccumckomn

denepauum.
PykoBogutensb opraHa MECTHOro camoynpaBieHus HeceT
OTBETCTBEHHOCTb 32 HECBOEBPEMEHHOE PACCMOTPEHME 3asiBIIEHNN.
PykoBoguTtenb (3amectutens pykoBoauTens) CTPYKTYPHOIO

nogpasaeneHnst opraHa MECTHOro caMoynpaBneHust HeceT OTBETCTBEHHOCTL 3a
HEeCBOEBPEMEHHOE U (MNKN) HeHaanexallee BbINOSTHEHNE aAMUHUCTPATUBHbIX
OENCTBUI, yKa3aHHbIX B pasgene 3 agMUHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NMUA MU UHblE MyHUUMNAnNbHbIE CRyXallne 3a peLUueHns U
aencteua  (besgencrtesne), npuMHUMaemble  (OCYLLECTBNSieMble) B Xode
NpeaocTaBneHMss  MyHUMUMNAnNbHOW  YCryrk, HecyT OTBETCTBEHHOCTb B
YCTaHOBMEHHOM 3aKOHOA4ATENbCTBOM NOPSIAKE.

4.4. lNMonoxeHuns, xapaktepuayowme TpeboBaHnsa K nopaaky u gopmam
KOHTPOMSA 3a NpefoCcTaBleHneM MyHULUNANbLHOW YCnyru, B TOM 4YUchne co
CTOPOHbI FpaXkaaH, ux o6 beanHEHUN 1 opraHmnsaumm

KoHTponb 3a npeaocTaBleHMeM MYHUUMMAaNbHOW YCIyrM CO CTOPOHbI
rpaxkgaH, ux obbeaUHEeHUn N opraHu3auui, OCyLLEeCTBNSAeTCs MOCpPeacTBOM
OTKPbITOCTU  OEATENbHOCTU  OpraHa MEeCTHOro camoynpaBneHus  npu
NpeAoCTaBNeHUN MYHULMNANbHOW YCNyrn, NOSyYeHUst NMOJTHOW, akTyanbHOW U
OOCTOBEPHOM WHpopmauunm O nopsigke npeaocTaBneHus MyHULMNanbHON
ycrnyrm n BO3MOXHOCTU gocyaebHoro paccMoTpeHusa obpalueHun (kanob) B
npoLecce NpeaoCTaBneHnsa MyHULUMNANbHOW YCITyIn.

5. Nocyne6HbIN (BHeCcyAebHbIN) NOpAAOK 06XKanoBaHUA peLueHUn U
Aencrteun (6esgencTBus) opraHa, npefocTaBnAaAOWEero MyHMuMnanbHyro
ycnyry, MHOropyHKLMOHaNbHOro LeHTpa npeaocraBrneHus
rocyaapcTBeHHbIX U MyHULUNANbHbIX YCNYr, OpraHn3aummn, yKkasaHHbIX B
yacTtu 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke nx
AOJMKHOCTHbIX NIUL, MyHULMNANbHbIX CRyXalwux, paboTHUKOB

5.1. 3aasutenn nmeroT npaBo Ha obxanoBaHue B gocyoebHoMm nopsgke
peweHnn un  gencteuin  (besgencTsusl)  opraHa, NpegocTaBnSAoLLEro
MYHUUMNANbHYO YCNyry, OOSMKHOCTHOrO fnuua opraHa, npeaocTaBnsolero
MYHUUMNANbHYIO YCNyry, MyHULMOANbHOrO CrnyXallero, pykoBoauTens opraHa,
NpeaoCcTaBnALWEro MyHULMNANbHYO YCNyry, MHOrogYHKLUMOHAbHOIO LEHTPa,
paboTHMKa MHOroyHKLMOHANbHOro LEeHTpa, opraHmsauuin, npegyCMOTPEHHbIX
yacteto 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-d3, a Takke unx

pabOTHUKOB.
3aaBuTenb MOXeT obpaTuTbCcs C xanobown, B TOM 4ucrne B cCrnegyroLmx
cryvasx:
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1) HapyweHue cpoka peructpauum 3anpoca O nNpeaocTaBieHnn
MyHMUMNANbHOW YyCnyrn, 3anpoca, ykasaHHoro B ctatbe 15.1 depepanbHoro
3akoHa Ne 210-93;

2) HapylweHue cpoKa npeaocTaBfeHns MyHuiumunanbHou ycnyrn. B
yKazaHHOM cnyyae pocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn genctemn  (6e3genctBna)  MHOrO(YHKUMOHANbHOMO  LIEHTPA,
paboTHMKA MHOrOPYHKLUMOHANbLHOIO LEHTpa BO3MOXHO B Criyvae, ecnu Ha
MHOrOYHKUNOHAarbHbIA LEHTP, peleHna n genctena (6esgencrTeme) KoToporo
obXxanyTcs, BO3NoXeHa (QYHKUMS MO MNpefoCTaBfeHU0 COOTBETCTBYHOLLMX
MYHUUUMNAaNbHbIX YCIyr B NOfIHOM o6beme B nopsgke, onpegeneHHoM YyacTero 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve Yy 3adBUTENS [OOKYMEHTOB WNM WHpopmaumm nmbo
OCYLLECTBMNEHUS OENCTBUIN, NpeacTaBfieHne UNU OCYLLECTBIIEHNE KOTOPbIX He
npeaycMOTPEHO HOPMaTUBHBLIMWU NpaBoBbIMU akTamu Poccuinckon denepauuu,
HOpPMaTUBHbIMW NPaBOBbIMU akTamu Pecnybnuku TatapctaH, MyHMUMNANbHbIMU
NpaBOBbIMW akTaMu A1151 NPeAoCTaBleHNs MyHULMNANbHON YCNYru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, TMpefoCTaBNeHne  KOTOpPbIX
NpegycMOTPEHO HOpMaTUBHbLIMU NPaBoOBbIMKU akTamun Poccunckon ®epepauuu,
HOpMaTUBHbLIMW NPaBOBbIMKU akTamu Pecnybnuku TatapctaH, MyHUUMNANbHbIMU
NpaBOBbIMW aKTaMu AN NpeAoCcTaBneHns MyHUUMNanbHOM YCIyrn, y 3asaBUTenNs;

5) oTkas B npefoCTaBfEHUM MyHUUMMNANbLHOW YCIyrn, ecriv OCHOBaHUS
OoTKasa He npeaycMoTpeHbl dedepanbHbIMM  3akKOHaMU U MPUHATBIMU B
COOTBETCTBUM C HAMWU NHBIMW HOPMATUBHBLIMU NPaBOBbLIMK akTamn Poccumnckom
degepaumn, 3akOHaMM W WHbIMM  HOPMATUBHbIMM  NPABOBbLIMK  aKkTamMu
Pecnybnukn TaTtapctaH, MyHMUMNanNbHbIMKM NPaBOBbIMW akTamu. B ykazaHHOM
cnyyae pocynebHoe (BHecyoebHoe) obxanoBaHve 3asiBUTENEM pPeELUEHUA U
pencteun  (6e3gencTeusl)  MHOFOMYHKLMOHANbLHOMO  LiEeHTpa, paboTHuMKa
MHOrOYHKUMOHANbHOro  LEHTpa BO3MOXHO B  Cfnyyae, €CnuM  Ha
MHOrOOYHKUMNOHanbHbIA LEHTP, peLeHna n genctena (6esgencrTeme) KoToporo
obXxanyTcs, BO3NoXeHa (yHKUMS MO NPefoCcTaBnNeHu0 COOTBETCTBYHOLLMX
MYHUUMNAaNbHbIX YCIyr B NOfIHOM o6beme B nopsgke, onpegeneHHoM YyacTeto 1.3
ctatbk 16 ®egepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENS MNpU NpPeaoCTaBNEHMN MYHULMNANbHOM
ycrnyrm nnatbl, He npegyCMOTPEHHOM HOPMAaTMBHLIMW MNPaBOBbIMU aKTaMu
Poccunckon ®depepaunn, HopMaTUBHbIMM MNpaBoBbIMM akTamun Pecnybnvku
TaTapcTtaH, MyHUUMNanbHbIMW NPaBOBbLIMU aKTaMu;

7) oOTKa3 opraHa, npeaocTaBfdAlWero MyHUUMNANbHYK  YCRyry,
OOSDKHOCTHOrO nuua opraHa, nNpeaocTaBsoWero MyHUUMNANbHY yCnyry,
MHOroyHKLNOHANbHOro LeHTpa, paboTHnKa MHOroyHKUMOHANbHOMO LEHTPa,
opraHusaumn, NpeaycMoTpPeHHbIX YacTblo 1.1 cTtaten 16 PenepanbHOro 3akoHa
Ne 210-®3, unn nx paboTHUKOB B MCNpaBNEHUM AONYLEHHbIX UMW ONeYyaTokK U
OLWKNOOK B BblAaHHbIX B pe3ynbTaTe npefoCcTaBfeHUs MyHULMNAnbHOW YyCryru
AOKyMeHTax nnbo HapylueHne YCTaHOBMEHHOro Cpoka Takux mucnpasneHuin. B
yKkazaHHOM cnyyae pocyaebHoe (BHecyoebHoe) obkanoBaHue 3asiBUTENEM
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peweHnn wn pgenctBuin  (6e30encTBrst)  MHOMOMYHKLMOHANLHOIO  LEeHTPa,
paboTHMKA MHOIMOYHKLUMOHANBbHOIMO LIEHTPAa BO3MOXHO B Cryvae, ecinn Ha
MHOrOOYHKUNOHanbHbIA LEHTP, peleHna n genctena (6esgencrTeme) KoToporo
obXanyTcs, BO3NoXeHa (YHKUMS MO MNpefoCcTaBfeHUI0 COOTBETCTBYHOLLMX
MYHUUMNAaNbHbIX YCIyr B NOfIHOM o6beme B nopsgke, onpegeneHHoM YyacTero 1.3
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;

8) HapyLleHue cpoka unu nopsiaka BbldayvM OOKYMEHTOB MO pes3yrbTatam
npegocTaBneHnss MyHUUMNanbLHOWN YCIyru;

9) npuocTaHoBrieHMe nNpeaoCTaBreHns MyHUUMNanbHOW YCryru, ecnwu
OCHOBaHWA NPUOCTAHOBNEHUS He NpeayCMOTpPeHbl pefieparnibHbIMU 3aKOHaMU U
NPUHATBIMU B COOTBETCTBUN C HAMU UHBIMU HOPMAaTMBHbLIMW MPaBOBbLIMWN aKTamu
Poccunckon ®depepaunn, 3akoHamMm M MHBIMWU HOPMAaTUBHBLIMK MNPaBOBbIMU
akTamn Pecnybnukm TaTapcTaH, MyHuMuMnanbHbIMKM MNpPaBOBbIMW akTamu. B
ykasaHHOM crnydae pgocynebHoe (BHecyaebHoe) obxanoBaHue 3adBuUTENEM
peweHnn wn pgencteun (6e30encTBrUss)  MHOMOMYHKLMOHANbLHOMO  LEHTPa,
paboTHMKA MHOrOYHKLUMOHANBbHOIMO LIEHTPAa BO3MOXHO B Cryvae, ecnn Ha
MHOrOOyHKUNOHanbHbIA LEHTP, pelweHns n genctena (6esgencreme) KoToporo
obXanyTcs, BO3NoXeHa (QYHKUMS MO NpefoCTaBNeHU0 COOTBETCTBYHOLLMX
MYHUUMNANbHbIX YCIyr B NOSIHOM o6beme B nopsgke, onpegeneHHoM YyacTeto 1.3
ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3aaBUTENS MpU NpenocTaBreHUn MyHUUMNANbLHON
yCcryrn JOKYMEHTOB unn uHopmaunm, oTcyTcTBue n (Mnun) HegoCTOBEPHOCTb
KOTOPbIX HE YKa3biBanucb npu nepsoHavyanbHOM OTKa3e B NpyemMe OJOKYMEHTOB,
HeobXxoauMbIX Ans NpefoCTaBfeHMst MyHUUMnanbHOW  ycnyrk, nubo B
npenocTaBneHn  MyHUUMNANbHOW  YCIyru, 3a UCKIIKOYEHWEM  Cryyaes,
NpeayCMOTPEHHbIX MYHKTOM 4 4yactn 1 ctatbn 7 ®enepanbHoro 3akoHa Ne 210-
®3. B ykaszaHHOM cnyvyae pocyaebHoe (BHecyaebHoe) obxanoBaHue
3asBUTENEM pelleHun 1 OencTBun (6e3gencTBns) MHOroyHKLMOHANbLHOro
LeHTpa, paboTHMKA MHOrOQYHKLIMOHANBHOIO LleHTpa BO3MOXHO B Crlyyae, ecrnu
Ha MHOrOMYHKLUMOHANbHbIA LEHTP, peweHns u agencteus (6esgencreume)
KOTOporo  obxanytTcs, BO3NOXeHa  (YHKUMA N0  NpedoCTaBfeHuIo
COOTBETCTBYIOLUNX MyHMUMNANbHLIX YCAyr B MNOMHOM oO6beme B MOpPsAKe,
onpegeneHHom YacTtbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-03.

5.2. XXanoba nogaetcsa B NnMCbMEHHOW (hopme Ha BymakHOM HocuTene, B
3rIeKTPOHHOM (popMe B OpraH, NpefocTaBNAWNA MyHUUMNANbHYIO YCRyry,
MHOrOOYHKUMOHanbHbIh  LUeHTp  nmMbo B COOTBETCTBYHOLIMA  OpraH
rocygapCTBEHHOW BRacTn, ABMSKOLWNNCA ydpeanTenemMm MHOroqdyHKLUMOHaIbHOro
ueHTpa (ganee - ydpeguterie MHOMOOYHKUMOHANbLHOrO LEHTpa), a Takke B
opraHusaumun, NpeaycMoTpeHHble YacTblo 1.1 ctatbn 16 PegeparnbHOro 3akoHa
Ne 210-93. XKanobbl Ha pelweHnsa n gencteusa (besgencrene) pykoBoauTens
opraHa, npefoCcTaBndalWero  MyHuMUMNanbHYKO  yCcnyry, nogakwTca B
BbILUECTOALWNA opraH (Npy ero Hanudmm) nubo B cnyyae €ero OTCYTCTBUS
paccmaTpuBaroTCH HenocpeacTBEHHO pykoBoauTenem opraHa,
NpenocTaBnAlLWero MyHUUmMnanbHyro ycnyry. KXanobbl Ha peleHnsa n 4encTeus
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(6esgenctBne) paboTHMKA  MHOrOPYHKUMOHANbLHOrO  LUeHTpa nogarTcs
PYKOBOOMTENIO 3TOr0 MHOrOOYHKLUMOHaNbHOro LeHTpa. XKanobbl Ha peLleHns u
pencteus  (6esgencteMe)  MHOTOYHKLMOHANMbLHOMO  LEeHTpa  nogarTcs
yypeauTento MHOroyHKLMOHANbHOrO LEHTpa WM  OOSMKHOCTHOMY  nuuy,
YNOSTHOMOYEHHOMY HOPMAaTMBHBLIM MpPaBoBbiM akToMm Pecnybnukn TartapcTtaH.
XKanobbl Ha peweHna un gencteus (besgencrene) paboTHUKOB opraHu3aummn,
NpeaycMOTPEHHbIX YacTblo 1.1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-03,
nogarTcsa pyKOBOAUTENAM 3TUX OpraHn3auni.

Kanoba Ha peweHna wn  pencteus  (besgencTeme)  opraHa,
NpeaocTaBNALWEro MyHUUMNANbHYK YCNyry, AOOSHKHOCTHOMO nuua opraHa,
NpeaoCTaBnALWEro MyHUUMNANbHYO YCAyry, MyHULMNANbHOIO CriyXallero,
pyKOBOOMTENSA OpraHa, npedocTaBfsaloWero MyHULMNANbHY YCryry, MOXeT
OblTb HanpaefeHa Mo no4vte, 4Yepe3 MHOro(yHKUMOHAmNbHbIA LUEHTP, C
ncnonb3oBaHNeM NHPOPMALIMOHHO-TENEKOMMYHUKALNMOHHON ceTn «HTEepHeT»,
oomMuManbHOro camTa opraHa, NPefocTaBnsAoWEro MyHUUUNANbHY YCyry,
EovHoro noptana nmbo PecnybnukaHckoro noptana, WMHGOOPMaLMOHHON
cucteMbl gocynebHoro obxanoBaHusi, a Takke MOXeT OblTb npuHATa npu
nM4HOM npueme 3aasutend. XXanoba Ha peweHus n genctemna (besgencraene)
MHOrOOYHKLMOHANbLHOIrO LeHTpa, paboTHMKA MHOroyHKLMOHANBHOIO LieHTpa
MOXeT ObITb HanpasfeHa Mo no4vte, C UCNofb3oBaHNEM WHGOPMAaLMOHHO-
TENEKOMMYHUKALUNOHHON  CeTn «HTEepHeTY, odumumnanbHoro  canTta
MHOrooyHKLMOHaNbLHOro ueHTpa, EguHoro noptana nubo PecnybnukaHCKoro
noptana, WHOPMaUNOHHOM cucTeMbl gocyaebHoro obkanoBaHusA, a Takke
MOXeT ObITb NpUHATA Npy NMYHOM Npueme 3assutens. XXanoba Ha pelueHus u
aencteus (6e3nencreme) opraHnsaumin, NpegycMOTPEHHbIX YacTbio 1.1 cTaTby
16 depepanbHoro 3akoHa Ne 210-d3, a Takke ux paboTHMKOB MOXET ObITb
HanpasfieHa no nouyre, c NCMNonb30BaHMEM MHOPMALNOHHO-
TENEeKOMMYHUKaALUMOHHON ceTn «WHTepHeT», oduumanbHbiX CanToB 3TUX
opraHusauun, EgmHoro noptana nubo PecnybnukaHckoro noprana, a Takke
MOXeT ObITb MPUHATA NPU IMYHOM NpuemMe 3asiBUTENS.

5.3. ’)Kanoba gomkHa cogepxartb:

1) HaumeHoOBaHWe opraHa, NpeaocTaBnAlLWEro MyHUUUNANbHYO YCnyry,
AOSDKHOCTHOrO NiMua opraHa, npeoCcTaBnaoLwero MyHuumnansHyo ycnyry, nnbo
MYHUUMNANbHOrO  ChyXallero,  MHOroQyHKUMOHANbHOro  LeHTpa, ero
pykoBoguTensa n (unun) paboTHuKa, opraHm3aunin, NpegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, ux pykoBoguTenem wn (Mnu)
paboTHWNKOB, peLleHnsa n aencteus (6esgencTene) KoTopblx obxanytTcs;

2) chammnuio, M4, oT4eCcTBO (nNocregHee - NpPU HanuMyuu), CBedeHust o
MEeCTe XWUTENbCTBa 3asBUTENa - M3Myeckoro nuua nmbo HauMmeHoBaHwue,
CBEAEHUS1 O MECTe HaxXOXAEHUSA 3adABUTENS - HPUONYECKOro nvua, a Takke
HoMep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) anekKTPOHHOW MoYThl
(NpY HaNUYKUK) N NOYTOBBIN agpec, No KOTOPbIM AOSMKEH BbITb HaNpaBnNeH OTBET
3aaBUTENIO;
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3) cBegeHus 06 obxanyembixX peleHusx u aencteusix (besgencraeum)
opraHa, npeaocCTaBfIFAOLWEro MyHAUUNAanbHYK YCIyry, AOSMKHOCTHOro nuua
opraHa, nNpefoCcTaBnsALWEro MyHUUUNAanbHy ycnyry, nmbéo MyHUUMnanbHOro
cnyxaktiero, MHOrOYHKLMOHASIbHOro LeHTpa, paboTHMKa
MHOrOOYHKLMOHANbLHOIO LieHTpa, opraHM3auumn, npegyCcMoTpeHHbIX YacTbio 1.1
ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-03, nx paboTHUKOB;

4) noBoAbl, HA OCHOBaHMUN KOTOPbLIX 3as8ABUTESIb HE COrflaceH C peLUEeHneM
n gencrenem (6esgenctenemM) opraHa, NpenocTaBnsAloWero MyHUUMNanbHYH
ycnyry, OOSMKHOCTHOIO Ivua opraHa, NpegocTaBnsiiowero MyHUUUNnanbHYyo
ycnyry, nmbo MyHMUMNAanbHOro criyxalero, MHOroyHKUMOHaNbLHOro UeHTpa,
paboTHMKa MHOroOyHKLMOHANBHOro LeHTpa, opraHmM3aunn, npeaycMoTPEHHbIX
yacteto 1.1 ctatbm 16 depgepanvHoro 3akoHa Ne 210-®3, mx paboOTHUKOB.
3aasutenem Moryt ObiTb npeacTaBfeHbl  OOKYMEHTbl (NpU  Hanuuyum),
nogTeepXxaarLme 4oBoAbl 3asaBuTens, MMbo Ux Konuu.

5.4. MNocTtynuewaga xanoba NoanexuT perncTpaumm B CPOK He nos3gHee
paboyero gH4, crieayloLwero 3a AHEM NOCTYNIIEHUS.

5.5. )Kanoba, noctynuseLiada B opraH, NpeJocTasnsowmm MyHULUNANbHYO
yCnyry, MHOro(yHKUMOHamNbHbIN LEHTP, y4YpeauTernto MHOrogyHKLMOHAbHOro
UeHTpa, B oOpraHumsaumu, npeaycMoTpeHHble Yactbto 1.1 cratem 16
depepanbHoro 3akoHa Ne 210-93, nuMbo BbiwecToAWMA opraH (Npu ero
HanM4nn), NOLNEXNUT PacCMOTPEHNIO B TeYeHne NaTHaguaTtu paboumx gHen co
OHA ee peructpauuu, a B crnydae obxanoBaHMa oOTkasa opraHa,
npenocTaBnNAKLLEro MyHULMMNANbHYO YCNyry, MHOrOQYHKLUMOHAIbHOroO LIEHTPA,
opraHusaumn, NpeaycMoTpPeHHbIX YacTblo 1.1 cTtaten 16 PegeparnbHOro 3akoHa
Ne 210-®3, B npueme [OOKYMEHTOB Yy 3adABuUTENS NMOO B uUCnpasrieHun
AONYLEHHbIX OonevYaTtok M ownbok unn B criydae obxanoBaHusi HapyLleHus
YCTaHOBJIEHHOIO CpOKa TakuUxX UCMpPaBfEHUN - B Te4eHne NATu pabounx gHen co
OHSA ee perucTpaumn.

5.6. Mo pesynbTaTaM pacCMOTPEHUSA Kanobbl NPUHMMAETCS OAHO U3
cneayrLnX peLleHun:

1) »xanoba ygoBneTBopsieTcs, B TOM yucrie B OpMe OTMEHbI MPUHATOrO
pelleHns, ucrnpaBneHna OOMyLUEeHHbIX oneyaTok U ownboK B BblOAaHHbLIX B
pesynbTaTte nNpeaocTtaBfieHNa MyHULUUNAanbHOW YCNyrn OOKyMeHTax, Bo3BpaTa
3adBUTESNII0 [EHEeXHbIX CpeacTB, B3MMaHMe KOTOpPbIX He MpeaycMOTPeHO
HOpMaTMBHbLIMU NpaBoOBbLIMW akTamun Poccurckon denepaunmn, HOpMaTUBHLIMU
npaBoBbIMW akTamun Pecnybnuku TaTtapcTtaH, MyHMUMNanbHbIMKW MPaBOBbIMU
aKkTamu;

2) B yOoBneTBOpEeHNN Xanobbl 0TKasbiBaeTCs.

He nosgHee gH4, cnefyowlero 3a AHEM MPUHATUS PeLUeHNs, YKa3aHHOro B
HaCTOSALEM MYHKTE, 3ad9BUTEN0 B MMCbMEHHOM (DOPME U MO KenaHuo 3asiBUTENS
B 9NEKTPOHHOW bopMe HanpasnsaeTcd MOTUBUPOBAHHbLIN OTBET O pesyrbTatax
pacCcMOTpPEHUS Kanoobi.

5.7. B cnydyae npusHaHusa >xanobbl nognexawen yOooBrEeTBOPEHUIO B
OTBEeTE 3aABUTESIO O pedynbTaTax pacCMOTPEHNS xanobbl gaeTcs nHpopmauns
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O OENCTBUSAX, OCYLLECTBASEMbIX OpraHoOM, NPeaoCTaBSWNM MyHULUNANBHYHO
ycnyry, MHOrOYHKLNOHaNbHbLIM LEHTPOM nmnbo opraHusaumen,
npeaycMoTpeHHon YacTtbio 1.1 ctatbn 16 depepansHoro 3akoHa Ne 210-03, B
uenax HesaMennuTenbHOro YCTPAHEeHMs BbISBMNEHHbIX HapyweHun npu
OoKa3aHMM MYHUUMNANbHOW YCnyrM, a TakkKe TMPUHOCATCA W3BMHEHUA 3a
AOCTaBfeHHble HeyaobcTBa M ykasblBaeTcs WMHGopMaumsa O OanbHEMLWnX
OENCTBUSIX, KOTOpble HEOOXOAMMO COBEPLUNTL 3aABUTENIO B LIENSAX MNONyYeHuUs
MYHULMNANbHOW YCNYrW.

5.8. B cny4ae npusHaHua xanobbl He nognexailen yooBneTBOPEHUIO B
OTBETE 3asABUTENI0 O pe3ynbTaTax pacCMOTPeHus kanobbl AarTca
apryMeHTUPOBAHHbIE Pa3bsSCHEHUSI O MPUYNHAX MPUHATOrO PEeLleHnsd, a Takke
MHdOpMaUms o nopsake o6kanoBaHMS NPUHATOrO peLleHus.

5.9. B cny4yae yctaHOBMEeHUs B Xo4e Un rno pesynbtataM pacCMOTPEHUS
Xanobbl Npu3HaKoB cocTaBa agMUHUCTPATMBHOIO MpPaBOHAPYLUEHUS WIN
NpecTynneHns OMKHOCTHOE NULO, PabOTHUK, HadeNEeHHbIE NOSTHOMOYUAMM MO
pacCcMOTpPEHNIO  Xanob, He3amMeanMTEeNbHO  HanpaBnslT  MMEtoLunecsd
MaTepuanbl B OpraHbl NPOKypaTypbl.
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[MpunoxeHne Ne 1

K AODMUHUCTPaTUBHOMY
pernamMmeHTy npefoCTaBfeHuns
MYHULMNANbHOW YCIyrn rno
corflacoBaHuo YCTaHOBKMU
MHPOPMALNOHHbIX 3HAKOB

nHanBmayasrbHOro
NPOEKTNPOBaAHUA Ha OOPOXKHbLIX
3HaKaxXx
dopma
(EJ'IaHK opraHa, npenoctasndowero MyHmunnaribHyr yCJ'IyFy)
Kowmy:
KoHTaKkTHble OaHHblE:
[Mpencrasutens:
KoHTakTHble OaHHble
npeacraBuTend.
PELWEHWE
0
oT Ne
PaccmoTpeB Bawe 3asaBrieHne oT No
n npunaraemMmble K HemMy [OOKYMEHTbl, YNOJIHOMOYEHHbIM
opraHom NPUHATO peLleHne o
[ononHutensHas nHopmaums:
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Ceenenus 00 3JEKTPOHHOH MOAMTUCH

HormxHocTHoe nuuo (PUNO)

(noanucb ynonHOMOYEHHOrO AOSMKHOCTHOMO
nvua opraHa)
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MpunoxeHne Ne 2

K AODMUHUCTPaTUBHOMY
pernamMmeHTy npefoCTaBfeHuns
MYHULMNANbHOW YCIyrn rno
corflacoBaHuo YCTaHOBKMU
MHPOPMALNOHHbIX 3HAKOB
NHOMBUAYaNbHOro
NPOEKTUPOBAHUSA Ha OOPOXKHbIX
3Hakax

dopma

(BnaHk opraHa, NpeaoCTaBsAoLLEro MyHULMNANbHYO YCyry)

Komy:

KOHTaKkTHble AaHHBbIE:

[MpencraButeno:

KOHTaKTHble AaHHbIe
npeacraBuTens:

PELLUEHWNE
00 oTkase B NpeaocTaBneHnn MyHMUMNANbLHON YCryrn
no
oT Ne

PaccmoTpeB Bauwe 3asiBneHne ot No n
npunaraemble K HEMY  OOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelLueHne
006 oTkase B

Mo cneayroLnUM OCHOBaHUSIM:
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[lononHutensHasa MHpopmauums:

Bbl BnpaBe MNOBTOPHO 00OpaTUTLCA B YNOSIHOMOYEHHbIA OpraH cC
3asdBneHMeM O npeaocTaBneHNN YCNyrm rocre YCTpaHeHUA yKasaHHbIX
HapyLUEHWUM.

[aHHbIN 0Tka3 MoxeT 6bITb obxanoBaH B gocyaebHomMm nopsgke nyTem
HanpasfeHust )kanobbl B yNONTHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsigke.

Cenenust 00 AIEKTPOHHON TOAIHUCH

HormxHocTHoe nuuyo (PNO)

(I'IOLI,I'II/ICb YNOJNTHOMOYEHHOIro AOJMKHOCTHOIo
nuua opraHa)
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[MpunoxeHne Ne 3
K AODMUHUCTPaTUBHOMY
pernamMmeHTy npefoCTaBfeHuns
MYHUUMNANBHOM yCnyru no
corflacoBaHuo YCTaHOBKMU
MHPOPMALNOHHbIX 3HAKOB
NHOMBUAYaNbHOro
NPOEKTUPOBAHUSA Ha JOPOXKHbIX
3Hakax

dopma

(BnaHk opraHa, NpeaoCTaBMsALLEro MyHULMNANbHYHO YCIyry)

Komy:

KOHTaKkTHble AaHHBbIE:

M peacrtaBuUTeErb.

KOHTaKTHbIe AaHHbIe
npeacraBuTens:

PELWWEHWE
006 oTkase B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX AN NpeaoCcTaBneHus
MYHULMNANbHOW yCryrn no

oT Ne

PaccmoTpeB Bauwe 3asiBneHne ot No n
npunaraemble K HEMY  OOKYMEHTbI YNONTHOMOYEHHbIM opraHom

NPUHATO pelleHne 00 oTkase B MpuemMe [OOKYMEHTOB, HeOoOXOAMMbIX Ans
no crnenyrowmm

OCHOBaHUAM:
1.
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2.
PasbdacHeHue NPUYMH OTKasa:
[lononHutensHasa MHpopmauums:

Bbl BnpaBe nNOBTOPHO 0OpaTUTLCA B YNOSIHOMOYEHHLIM OpraH C
3asdBneHMeM O npeaocTaBneHNN YCNyrm rocre YCTpaHeHUA yKasaHHbIX
HapyLUEHWUM.

[aHHbIN 0Tka3 MoxeT 6bITb obxanoBaH B gocyaebHoM nopsigke nyTem
HanpasfeHust )kanobbl B yNONTHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsigke.

Cenenust 00 AIEKTPOHHON TOIHUCH

HormxkHocTHoe nuuyo (PNO)

(I'IOLI,I'II/ICb YNOJNTHOMOYEHHOIro AOJMKHOCTHOIo
nuua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY
pernamMeHTy npefocTaBneHus
MYHULMNASTbHOW YCIyrn no
CcornacoBaHm0 YCTaHOBKM
NHPOPMaLIMOHHbIX 3HAKOB
NHOMBUAYasbHOIro
NPOEKTUPOBAHUSA Ha LOPOXHbIX
3HaKax

dopma

B

(HavMeHoBaHWe opraHa MecTHOro camoyrnpaBfeHuns)

Mpowy cornacoBaTb YCTaHOBKY WMHAOPMAaLMOHHbIX 3HAKOB WHAMBMAOYAIbHOIO
NPOEKTUPOBAHWNS Ha OOPOXKHbIX 3HAKaX

(HaumeHoBaHWe ynuLbl)

Ha
yyacTke

(ykasblBaeTcs NpUBA3Ka K 30aHKUsIM, COOPYXKEHUSIM, KM aBTOA0POr)

K 3asBneHuio npunaratoTcs cneayowme JOKYMEHTbI:

B TeueHun Bcero nepuoga aKkcnnyaTaumMm 3Haka MHOnBUOyanbHoOro NpoeKkTUpoBaHus
06513yt0Cb NPOM3BOAUTL Ero TEXHUYECKoe 0bCcnyXunsaHue n aBapuinHo-
BOCCTaHOBUTENNbHbIE PaboThbl.

« » 20 r.
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(nognuchk)

Pe3ynbTaT  npegocTaBneHuss  MyHUUMNANbHOW  ycryrn,  npolly
NpeaocTaBuUTb:

[ 18 nuuHbI kaBuHet [MopTana rocygapCTBEHHbIX U MyHULMMNANbHbIX
ycnyr Pecnyonuku TatapcTaH;

[ e MHOrO(yHKLUNOHANbHOM LleHTpe npegocTaBneHus
rocyaapCTBEHHbIX U MyHULMNanbHbIX ycnyr Pecny6nvkn TaTtapcTa;

|:| B OpeaHe.
(naTa) (nognuco) (©.1.0.)
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MpunoxeHne Ne 5

K AODMUHUCTPaTUBHOMY
pernamMmeHTy npefoCTaBfeHuns
MYHULMNANbHOW YCIyrn rno
corflacoBaHuo YCTaHOBKMU
MHPOPMALNOHHbIX 3HAKOB
NHOMBUAYaNbHOro
NPOEKTUPOBAHUSA Ha OOPOXKHbIX
3Hakax

Pykosoautento
McnonHuTenbHOro komuteTa

Or:

3asaBneHue
00 ncnpaBneHnn TEXHNYECKON oLInBKN

Coobuwato 06 ownbke, gonyLeHHOW NpyY OKazaHUM MyHULMNANBHOW yCnyrn
no

3anucaHo:

Flpanmbele cBedeHnA:

Mpowy wucnpaBuTb OOMYLIEHHYD TEXHUYECKYID OLKNOKY U BHECTU
COOTBETCTBYIOLLUNE W3MEHEHUS B [OOKYMEHT, SABMSWNNCA pe3ynbTaToM
MYHULMNANTbHOW YCITyTH.

Mpunarato crnegyrowimne JOKYMEHTbI:

1.

2.

B cnyyae npnHATUS pelueHns o6 OTKNOHEHUN 3asBIieHNs 06 cnpaBrieHnm
TEXHMYECKOW OLMBKN NpOoLLY HanpaBUTb Takoe peLLEeHne:

nocpeacTBOM OTMpPaBfieHNA 9NIeKTPOHHOro [OOKyMeHTa Ha agpec E-
mail: :

B BWOE 3aBEPEHHOM KOMMM Ha OyMaXHOM HocUTENe MOYTOBLIM
oTnpaBfieHNeEM no agpecy:

Hactosiuum noarteepkaard: CBeOEHMsl, BKMOYEHHbIE B 3asiBNEHUE,
OTHOCSLUMECS K MOEN NUYHOCTU W NpeAcTaBnsieMOMY MHOK IUly, a Takke
BHECEHHbIE MHOK HWXE, [OCTOBEPHbl. [loKyMeHTbl (KOMMM  [LOKYMEHTOB),
NPUINOXEHHbIE K 3asiBIEHNIO, COOTBETCTBYT TpeboBaHMsAM, YCTaHOBIEHHBIM
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3akoHogatensctBoMm Poccuinckon ®Pepepaumn, Ha MOMEHT MpeacTaBlieHuUs
3asBeHNs 3T OOKYMEHTbI AENCTBUTENbHbI U COAepXaT AOCTOBEPHbIE CBEAEHUS.

(nata) (nognwucek)
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Inct cornacoBaHua k gokymeHTy Ne 1562 ot 01.12.2022

MHuumaTop cornacosaHus: YTiornHa A.A. HayanbHuk otaena ctpoutenbcTtBa, XKKX, cBA3un 1
3HEepreTukn

CornacoBaHue nHMuumpoBaHo: 25.11.2022 17:10

Jlnct cornacoBaHus Twn cornacoBaHus: cMmellaHHoe

N° PUO Cpok cornacoBaHus PesynbTat cornacoBaHua  3amevaHus

Twun cornacoBaHus: napannenbHoe

. CornacosaHo
1 YepmeHckun M.M. -

01.12.2022 - 07:41

CornacosaHo
2 | Cannxos E.M. 01.12.2022 - 14:56

Twun cornacoBaHusi: nocnegoBaTenbHoe

LiMognucaHo
3 | Wakupos N.W. 01.12.2022 - 15:01
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