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IIOCTAHOBJIEHUE KAPAP
2 nexabps 2022 r. Ne 16

OG yTBepsKIeHHH AJIMHHHCTPATHBHOIO perjiaMeHTa
PE0CTaB/IeHUsS] MYHHIHIIAILHOM YCJIYTH N0 Bbliaue pa3pelleHHsT Ha
BCTYIUIEHHE B OpaK HecOBepPIIEHHOIETHHM, JOCTHITIHM Bo3pacTa 16 jer

B cootBetcTBUE ¢ DenepanbHBIM 3aKOHOM OT 6 okT0ps 2003 roga N 131-®d3 «06
OOIIMX IIPHUHIUIIAX OPTaHU3AINHE MECTHOTO camoympaBiieHust B Poccuiickoit @eneparyny,
QenepanbHBIM 3aKOHOM OT 7 wmrons 2010 rora N 210-®3 «O6 oprarusauu
TIPCNIOCTABICHAA TOCY[aPCTBEHHBIX M MYHHLUNAIBHBIX YCIYT», PYKOBOACTBYACH
YCTaBoM MyHHIHUIIATBHOIO 06pa3oBaHus «BONbIIEKOBATHHCKOE CEIbCKOE MOCEICHIIE
BEICOKOrOpCKOro MyHHMIHUIIATBHOTO paiioHa Pecry6imku Tatapcrany, VcnonauTensHbIH
KOMHTET bonpmrexkoBamuHCKOro CEJIbCKOT0 IIOCENIeHUS Bricokoropckoro
MYHHIUIIANBHOTO paiioHa Pecmy6nuku Tarapcran, [IOCTAHOBJISET:

1. YTBepmuTh mpHIaraeMbIi A IMHHHCTPATHBHBIN perIaMenT IpeaoCTaBIeHHUs
MYHULUIIATBHOR — yCIYTH 1O BBIJade  paspelleHHss Ha  BCTYIUIEHHE B Opax
HECOBEPILCHHOJIETHUM, JOCTHUIIINM BO3pacTta 16 ner.

2. Omy6nuxoBath (00HAPOAOBATE) HACTOSIIEE TIOCTAHOBICHUE I[yTeM pa3MeIleHHs
Ha OQUUHMANBEHOM cafiTe moprana IpaBOBOMH uH(opmanuu PecmyGnuku Tarapcran:
http://pravo.tatarstan.ru u B pasmene cenbckWe MOCENEHHS Ha ouIIHANEHOM caliTe
BbIcokoropckoro  MyHHIMIANBHOTrO palioHA B ceTH Wureprer mno BeG-ampecy
http://vysokaya-gora.tatarstan.ru.

3. Hacrosiiee MOCTaHOBIIEHHE BCTyHaeT B CHIy ¢ MOMEHTA €ro OITyOITUKOBaHHMS
(o6HapomoBaHus).

4. KoHTpob 3a UCIIOIHEHHEM HACTOSIM

TOBIICHIS OCTaBIISIO 32 COBOI.
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V1Bepxaen

IIOCTaHOBJICHUEM HCIIOJTHUTEIHHOI0 KOMUTETA
BonpmexoBaminckoro

CEJIBCKOT0 MOCeNeHHs Bricokoropekoro
MYHHIIHIIAIBHOTO patioHa

Pecny6muxu Tatapcran

oT «02» nexabpst 2022 1. Ne 16

ANMHHHCTPATHBHBINA perjamMenT
Npe1oCcTaB/IeHHs] MyHHIHNAJIBHOH yCIyTH 110 BbI1ade pa3pelleHHs Ha
BCTyIUIEHHE B 6paK HecOBepLIEHHOIETHAM, AOCTHTINHM Bo3pacTa 16 jer

1. O0mue noJoxeHUsE

1.1.  Ilpenmer perymupoBaHus aMUHHACTPATHBHOTO periameHTa

HacTosimil  a MHHHCTPAaTHBHBIH peryiaMenT IpeoCcTaBIeHys MYHUITUTAIEHOM
yemyru (nanee — aIMMHHCTPATHBHEIH DErTaMeHT) YCTAHABIMBAET CTaHJapT U IOPSIOK
TIPENOCTABIICHYS MyHUIUIIANBHON YCITYTH 110 BblAAYe Pa3pelleHns Ha BCTyTIIeHHe B Gpak
HECOBEPLICHHOICTHUM, OCTUTIIMM Bo3pacTa 16 JieT (nanee — MyHULMNANBHAS yCIyTa).

1.2. Kareropuu 3asBureneit

1.2.1. Jlunamuy, uMelomMMH IpaBo Ha IIOTYy4YCHHE MYHHIUIIAIBHON YCIIyIH,
ABIIIOTCA HECOBEPIICHHONETHHE TpaXJaHe, MOCTUIIIME Bospacta 16 jer (mamee —
3asBUTEIB).

1.2.2. C zasiBnennem BipaBe 0GpAaTHTECS TIPEICTABUTENb 3aBUTEIS, IefcTByrOIMi
Ha OCHOBaHMM JIOKyMEHTA, YIOCTOBEPAIOIETO €ro IIOJHOMOYHUS, JIHUOO 3aKOHHBIH
TPENCTABUTENTh GUIMYECKOTO JUITA (Jajlee — [IPECTABATENb 3asBHTEIN).

1.3. Iopsizox HEGOPMHUPOBAHKS O NIPEIOCTABIEHAN MYHAIUTIATBHOMN YCIIyTH

1.3.1. HMupopmamuss o mopsgKe IIpeIOCTABICHHS MYHULUIAIBHON  yCIyrH
pa3mMeraercs:

1) Ha WHOOPMAIMOHHBIX CTeHAAX, COIEPIKALINX BU3YAJIbHYI0O U TEKCTOBYIO
MHQOPMALMIO O MyHHIMIATBHOM  yCIyre, paclONOXKEHHBIX B IIOMEIIICHUSIX
MHOTOQYHKI[MOHAIBHBIX [IEHTPOB IPEIOCTABIEHHS rOCYTapCTBEHHBIX W MYHHIIMIIAIBHBIX
YCIIYT.

2) Ha oQUIMANTFHOM CaliTe MyHUIMIATBHOLO paifoHa B UH(POPMAIHOHHO-
TeJIeKOMMYHHKALHOHHOH ceTr «MHTepHeT (https://www.vysokaya-gora. tatarstan.ru.);

3) Ha IlopTame rocyJapcTBEHHBIX H MYHHLHNATBHBIX yeinyr  PecmyGmmku
Tatapcran (https://uslugi.tatarstan.ru/) (anee — Pecry6mkanckuis HopTan);

4) Ha EMHOM moOpTae rocyIapCTBEHHBIX W MyHHLMTATBHBIX yciyr (byHKIHi)
(https:// www.gosuslugi.ru/) (nanee — Equnsiit ropTan);

5) B TroCynapCTBEHHON HH(OPMAI[HOHHON CHCTeMe «PeecTp rocymapcTBeHHBIX U
MyHULUTAIBHBIX ycInyr PecryGnuxku Tatapcrany (http://frgu.tatar.ru) (mamee — Peectp
rOCYapCTBEHHBIX M MyHUIUNAIBHBIX YCIIYT).

1.3.2. KoHCYnETHpOBaHHE 10 BONPOCAM IIPENOCTABIEHHUS MYHHULUNATIBHON yCIyru
OCYIIECTBIIAETCS:

1) B MHOrOGYHKIMOHANBHBIX NEHTPaX IIPELOCTABICHUS TOCYZapCTBEHHEIX H
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MYHUIHIANBHEIX YCIIYT TP YCTHOM OOpaIleHHH - IMIHO MK 0 TenedoHy;

2) B uHTEpaKTHBHOU (Gopme Pecry6nukanckoro nopraa;

3) B UcnonHuTeTHOM KOMHTETe BBICOKOTOPCKOTO CENBCKOrO  IIOCETEHHS
BBICOKOTOPCKOTo MyHHIUITANTBHOTO palioHa Pecry6mmku Tatapcran (nanee - cmonkom):

TIPY YCTHOM OOPANIEHHH - IHYHO MK 110 TenedoHy;

TIpU [IMCBMEHHOM (B TOM YHCIIE B hOpME SIEKTPOHHOTO JOKYMEHTa) 06paIleHuH —
Ha OyMa)XHOM HOCHTeNe 110 [I0YTe, B 3IeKTPOHHOM dhopMe 110 JJIEKTPOHHOM TOYTE.

1.3.3. Mudopmanus Ha Exusom moprane, Pecry6mukanckom ropTajie O NOPSIAKE U
CPOKax  TPENOCTaBICHHS MYHHIWNAIBHOW yCIYTM Ha OCHOBAaHHM CBEICHHIA,
coziepxxamuxcs B Peectpe rocyiapcTBEHHBIX ¥ MyHUIMNATBHBIX YCIYT, IPELOCTABIAETCS
3asBUTEIII0 OECIUIaTHO.

Hoctyn k uHpOpManuu 0 CpoKax W MOpsAAKe MPEeTOCTABICHHS MYHUIHITATHHOMN
YCIIYTH OCYWIECTBIIACTCS Ge3 BBITONHEHHS 3asBHTENIEM KaKUX-ITH60 TPeGOBaHHMN, B TOM
qHcie 0e3 HCIONb30BaHHSA HPOTPAMMHOTO OOECTIeYeHHs, YCTAHOBKA KOTOpPOTo Ha
TEXHUIECKHE CPENCTBa 3asBHUTENs] TpeOyeT 3aKirOueHHs JUIEH3UOHHOTO WM HHOTLO
COTJIAIIEHUs. ¢ MpaBOObIafaTeneM MPOrPaMMHOTO OGECIIeUeHH s, TIPeIyCMaTPHBAIOILIETO
B3MMAaHHE IJTATHI, PETUCTPALMIO UIIH aBTOPU3ALMIO 3asBUTENS WM IIPENOCTABICHUE UM
IIEPCOHANIBHBIX JaHHEIX.

1.3.4. Tlpu oOpalueHu# 3agBUTENS JHUYHO WK IO TeneoHy B COOTBETCTBHHU C
MOCTYIHUBIIMM OOpalIeHHeM IPEAOCTaBISIETCS HH(QOPMAIIH:

1) o Mmecre HaxoXIeHHS MHOTO(YHKIMOHATBHOTO I[EHTPA MPELOCTABICHIS
TOCYNapCTBEHHBIX W MyHMIHMIIANBHBIX ycuyr, Kcmomkoma (ampec, rpadgux paGoTsl,
CIIpaBOYHBIE Tesle(hOHEI);

2) o mopsiiiKe MpeNOCTaBICHUs MyHMIHIATBHOM YCIYTH, O Croco6ax H CpoKax
IIOJayYH 3asBJICHUH;

3) O KaTeropusx rpaxiaH, KOTOPBIM MPEeJOCTaBIAeTCS MYHALIAIATLHAS yclyra; o
HOPMATHBHBIX  INIPABOBBIX  aKTax, PpETYJHPYIOIIUX  BOIPOCH  IIPEIOCTABICHUS
MYHHUITUIIAIBHOU YCIYyTH;

4) 0 mepedyHe IOKYMEHTOB, HEOOXOAMMBIX IJIsI PACCMOTPEHHS 3asBICHHS O
NPEOCTaBICHUN My HUIIUIIATIEHOR YCIIyTH, O CPOKAX IIPHeMa U PErUCTPAIMHY 3asBIICHHSL,

5) 0 Xole NpeIoCTaBICHIS MyHUIIUITALHOH YCITYTH;

6) 0 MecTe pa3MeNleHHs Ha OQHUUMATBEHOM caliTe MHGOPMALMH IO BOIIpOCaMm
[IPEAOCTaBIEHUS MyHULIUIIAIBHOM YCIIyTH;

7) o mnopsnke oOXalOBaHMA NEHUCTBUM WIH Ge3IEHCTBUS IOJDKHOCTHBIX JIHII
Hcnonkoma.

ITo nuceMeHHOMY 0OpAIIeHHIO JOIDKHOCTHEIE Juna MCImonKkoMa, OTBETCTBEHHbIE 32
IPETOCTABIICHHE MYHUIUIIANBHON YCIIyTH, HOAPOOHO B MUCEMEHHOM (hOpMe pa3bACHIIOT
3asBUTENIO TMOPANOK NPEAOCTABICHUS MyHUIMIIATBHOR YCIyrH ¥ BOIIPOCHI, YKa3aHHEIE B
HACTOSIIEM ITyHKTE aJMMHHCTPATHBHOTO perilaMeHTa, U B TeYeHHe Tpex pabouux rHeil
CO JHS perHcTpanyu OOpallleHUs HAIpPaBIAIOT OTBET 3afBHTENI0. OTBETH NAfOTCS Ha
A3bIKe  oOpaleHus. B ciyyae HEBO3MOXHOCTH AaTh OTBET HA S3BIKE OOpAIEHHS
HCITOJIE3YIOTCSI FOCY IapCTBEHHEIE A3bIKK Peciry6nuku Tarapcran.

1.3.5. Mudopmanus mno BompocaM IpemOCTaBIE€HHS MYyHHIHIIATBHON YCIIyTH
pasMelIaeTcs Ha opuUMaNTbHOM cafiTe BBICOKOropcKOro MyHHIMIANEHOTO paifoHa W Ha
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MH(OPMAIMOHHBIX CTeHJAaX B IMOMeINeHHH McrmoikoMa s paboTEl C 3asiBUTENTAMH.
WMupopmManus Ha rocyqapcTBEHHBIX S3BIKAX Pecnybmuku Tarapcran, pasmemaemas Ha
MH(pOPMAIMOHHBIX CTeHIaX M Ha OMUIMATLHOM caifTe MYHHIIMIIAJIBHOTO paioHa B
HUH(OPMaIMOHHO-TENEKOMMYHUKAIIMOHHON CEeTH «MHTepHeT», BKIIOYAET CBEICHUS O
MyHHULHUIIATBHON YCIIyTe, CofepIKalliecs B IMyHKTax 2.1, 2.3,24,25,2.7,2.9,2.10, 2.11,
5.1. AnmunuctpatuBHOro Pernamenta, HH(GOpMALHIO 0 MecTe HaxXO0XX/IEHHUs, CIIPABOYHBIX
Teneonax, BpeMeHH paboTl Icmomkoma, o rpaduke IpuemMa 3asgBIeHH Ha
IIPEAOCTABICHHE MyHUIMIIAIBHON YCIIYTH.

1.4.  HopmaTuBHEIE mpaBOBBIE  AKTEHL PEeryIupyrollie  IMpemoCTaBIeHUE
MYHHUIIMIIAIBHON yCIyru

1.4.1. IlepeueHb HOPMATHBHBIX IIPABOBLIX AKTOB, PETYIHUPYIOIIUX TIPeI0CTaBICHHAE
MYHUIMIATBHOH YCIYTH (C yKa3aHHEM DPEKBH3HTOB HOPMATHBHBIX IPABOBBIX 4KTOB H
VICTOYHUKOB MX O(MHUHKAIBLHOrO OIyONHKOBAaHMSA), pa3MelleH Ha EamHoM nopraie, B
Peectpe rocymapcTBeHHBIX M MyHHIMIATBHEIX YCIYT, Ha obunuankHOM calite B
MH(OPMALHOHHO-TeNIeKOMMYHUKALIMOHHOH ceTH «THTepHeT».

1.4.2. TekcT aIMHUHHCTPATHBHOIO pEIIaMeHTa B JNEHCTBYIOIIEH penaKiuu
MOITIKUT PpasMelleHno Ha EnuHom mnoprante, B PeecTpe rocymapcTBeHHBIX u
MYHUIUIAJIBHBIX  yCITYT, HA O(HUIMANTBHOM CcaiiTe BBICOKOrOpcKoro MYHHIIMIATBHOTO
paiioHa B HH(OPMAaLHOHHO-TEIEKOMMYHUKAlMOHHOM ceTH «HTepHeTY.

1.5. Tepmumbl, HCHONB3yeMble B aIMHHHCTPATHBHOM periiamMeHTe, u HX
OIIpeNeIeHUs

1.5.1. B aqMMHUCTPaTHBHOM peTrJIaMEHTE HCIIONB3YIOTCS CIENYIOIIUE TePMHHBI U
OIIpeeNIeHHUs:

yHalleHHOe pabouee MEeCTO MHOTO(YHKIMOHATBHOTO ILEHTPa MPEeLOCTABICHHUS
FOCYAapCTBEHHBIX W MYHHLHMIATIBHBIX YCIYI — TEPPUTOPHATIBLHO 060COGIEHHOE
CTPYKTYPHOE ToJpasfeneHue (0$uc) MHOrO(GYHKIHOHAILHOTO LEHTPa IPeIOCTABICHHS
TOCYNapCTBEHHBIX M MYyHWIMIANBHBIX YCIyr, CO3NaHHOE B TOPOICKOM (CENbCKOM)
TTOCeIeHNH MyHUIUITAIIBHOTO PalOHa MK B TOPOJACKOM OKpyre Pecmy6muku TatapcraH B
COOTBETCTBUHU c IIlyHKTOM 34 ITpaBun Opra"u3aluu JEATETbHOCTH
MHOTOQYHKIIMOHABHBIX I[EHTPOB [PEI0CTABIEH S TOCY1aPCTBEHHBIX U MYHULIUTATBHBIX
yCIyT, YTBEPXACHHBIX IIOCTaHOBIeHHeM IIpaBurenscTBa Poccuiickoit @emepanmuu ot
22.122012 Ne 1376 «O6 yrteepxmenmm IlpaBmn OpraHHu3allid  JeSTebHOCTH
MHOTOQYHKIHOHABHEIX IIEHTPOB [PENOCTABIEHHUS TOCYaPCTBEHHBIX U MyHULIUTIATBHEBIX
YCIIyT;

TEXHUYECKasd omHOKa - ommbKa (OIKCKa, OIedaTka, IpaMMaTHYecKas Wi
apudmeTndeckas ommbka Jm60 Mono6Has  omm6Ka), JOIIyIlIeHHasT ~ OpraHOM,
[IPEOCTABIAIOMIMM ~MYHUIMITATBHYIO YCIYTy, W TpHBeAlIasd K HECOOTBETCTBHIO
CBE/ICHUH, BHECEHHBIX B JIOKYyMEHT (pe3yNbTaT MyHHLUHIATBHON yCIYTH), CBELECHHAM B
JOKyMEHTaX, Ha OCHOBAHHH KOTOPBIX BHOCHJIKCH CBEIEHMUS,

ECHMA-Enunas cucrema nieHTH(GUKAINM U ayTeHTHOUKALNA B HHOPACTPYKTYpE,
obecrnieunBaromeit HH(OPMAIIHOHHO-TEXHOJIOTHIECKOe B3aUMOJIeCTBIE
MH(OPMAI[MOHHEIX CHCTEM, HCIONB3YeMBIX JUIS IPEeIOCTABIEHHS rOCyIapCTBEHHBIX U
MYHHULHUIATBHBIX YCIYT B 3JIEKTPOHHON (opMe obeclednBaromias CaHKIIMOHUPOBAHHEIN
AOCTYIl y4YaCTHUKOB HMH()OPMAllMOHHOTO B3aMMOJEHCTBUS (TpakJaH-3asBUTENEH U
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AO/DKHOCTHBIX ~ JIUL[  OPraHOB  HCIIOJHWTENBHOM BIACTH M  OPraHOB MECTHOTO
CaMOyIpaBileHHs) K  HHGOPMAIHH, COIepXallleics B TOCYHapCTBEHHBIX
MH(POPMAIMOHHBIX CHCTEMAaX M HHBIX HHOOPMAIIMOHHBIX cHUCTEMaXx;

M®I] - TocymapcTBeHHOE OGIOMKETHOE yupexnenne «MHOroyHKIIMOHATBHBIH
LCHTp TPENOCTABICHUS IOCYNapCTBEHHBIX W MYHMIMIANBHBIX YCIyr B PecryGiuke
Tatapcrany;

HcnonkoM — WCHONHMTENBHBIH KOMHTET MYHUIIMIAIIBHOTO  paiioHa (uim
TOPOJICKOTO OKpYyTa);

EI'P 3AI'C — EnmuHBIM rOCY[apCcTBEHHBIH peecTp 3ammcedl akTOB IPaXIaHCKOTO
COCTOSTHUS,

AUC MOI] - ABTOMaTH3MpOBaHHAS uHpOopManonHas cucTeMa
MHOTO(YHKIIHOHANBHBIX LEHTPOB MPEIOCTABICHHUS TrOCyTapCTBEHHBIX U MyHUIUIIAIBHBIX
yciyr Pecrry6nuku Tarapcras.

1.5.2. B agMUHHCTpaTHBHOM periaMeHTe IOJ 3asBICHHEM O [IpeIOCTaBJIEHHN
MYHULMIAIBHOR YCIYTH (Hallee - 3asdBIICHHE) [OHMMAETCA 3alpoc O IPEeNOCTABJICHUH
MYHULMNAIBHOR  YCIYTH, IIOI@HHBIH B COOTBETCTBMM C IIYHKTOM 3 CTaThy 2
OQenepanbHoro 3akoHa or 27 mrons 2010 roma Ne 210-®@3 «O6 OpraHu3aluu
TIPENOCTABICHIA TOCYAapPCTBEHHBIX M MYHHIMNAIBHBIX YCIyr» (maiee — DeepabHbIil
3aKoH Ne 210-D3).

2. CranpapTt npefocTaBiieHUs] MyHHIHIAIbHOM yeayru

2.1. HanMeHOBaHNe MyHUIUNATLHON YCIyTH

Briaua paspeluenus Ha BCTyIUIeHHe B Gpak HECOBEPIICHHONETHHM, JOCTHIIIAM
BO3pacTa 16 er.

2.2. HaumeHOBaHHE HCIIOIHHUTEIHHO-PACIOPSIATENEHOTO opraHa MECTHOI'O
CaMOYNpPaBJICHHS, HETOCPEACTBEHHO IIPEAOCTABISIONIE0 MyHHULHMIIANBHYIO YCIYTY:
VlcrionHUTebHBIA KOMHUTET BBICOKOTOPCKOrO CENbCKOTO IMOCETeHHMS Bsicokoropckoro
MYHHUIIMIIAIBHOTO paiiona Pecybnuku Tatapcran.

2.3. Omnucanme pe3yibTata PeIOCTaBIeHNS MyHUIIAIATBHOM YCIYTH

2.3.1. PesynbTaToM MpenoCTaBICHNs MyHUIIMNIATEHOMN YCIYTH SBISETCS:

1)  pewenre o BEgade  paspemleHHs ~Ha  BCTYIUIGHHE B Opak
HECOBEPIICHHOICTHAM, NOCTUIIIMM Bo3pacta 16 mer (mpumoxenue Ne 1 Kk HacTosmemy
aIMUHUCTPATUBHOMY PErilaMeHTy);

2) peuwenue 06 OTKase B NPEIOCTABICHUH MYHHIUIATBHON ycinyru (IpHIoXeHHe
Ne 2 x HacTosIEMY a[MHHUCTPATUBHOMY PETTIAMEHTY);

3) pemeHne 06 OTKa3e B pHeMe JOKYMEHTOB, HEOOXOMAMBIX IS IIPEIOCTABIICHHS
MyHUIMOATBHOR ycnyrd (mpuinoxenue Ne 3 K HacTosmeMy aIMHHHCTPATHBHOMY
periameHTy).

2.3.2. PesymeraT mpemoCTaBICHWS MyHWIMNAILHOH  yCIyTH HaIIpaBIISIEeTCS
3aABUTENI0O B (OpME  SIEKTPOHHOTO  NOKYMEHTa, TOMMCAHHOTO  YCHJICHHOMN
KBAIU(QUIMPOBAHHON 3JIEKTPOHHON MOJIMKMCHIO0 YIOTHOMOYEHHOTO JIOJDKHOCTHOTO JIHTA
Hcronkoma, B cootBeTcTBuM ¢ DesiepanbHbiM 3aK0HOM OT 6 anpeist 2011 roxa Ne 63-®3
«OO0 siekTpoHHON oxmHCK» (Hatee — OenepanbHblil 3aK0H Ne 63-D3) B IUUHBIL KaGHHET
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Enunnoro noprana. B ciydae HampaBiIeHHs 3asBIeHHS nocpencTBoM PecmyOmukaHckoro
HopTasia pesyIbTaT IPENOCTaBICHUsS MYHWIMIAIbHON YCIyrM HAIpPABIAETCS B JIAIHBIH
xabuneT Pecry6iikanckoro noprana.

2.3.3. Tlo BBIGOpY 3afBHTENS PE3YTBTAT IPELOCTABICHHS MYHHUIUIAIBHON YCITyTrH
BbInaeTcs B Fcronkome umu B MOL] B Gopme sK3eMIIspa QJIEKTPOHHOIO JOKYMEHTA,
pacieqaTaHHoro Ha OyMaKHOM HOCHTENe, 3aBepPeHHOTO IIeYaThi0 M  IIOMIIHCHIO
COOTBETCTBEHHO YIIOJTHOMOYEHHOIO MOJDKHOCTHOTO jmna Mcmonkoma mimm paGoTHHKA
MO®II.

2.3.4. 3asBuTenb BHpaBe IOJIYYWTh PE3YIbTAT IHPENOCTABIEHHS MYyHUITUTIATBHOR
YCIyr# B ()OopMe SIEKTPOHHOTO JOKYMEHTA B TedYeHHe CpOKa [IEeHCTBUS pe3yibTara
IIPEAOCTABICHHS MyHULUIIABHOM YCIIYTH.

2.4. Cpox ImpesloCTaBIeHHs] MyHULMIATHHON YCIyTH, B TOM YHCIE C y4eToM
HEOOXONMMOCTH OOpallleHHss B OpraHHW3alllH, YYacTBYIOIIHME B IIPEIOCTABICHHUU
MYHUIANAILHOR  YCIYTH, CPOK HPHOCTAHOBIEHWS TMPEIOCTABICHHS MyHUIHIATBHOMN
yenyra B CIydae,  €CIH  BO3MOXHOCTb  HPHUOCTAHOBIEHHS  IpelyCMOTpeHa
3aKOHOAATENBCTBOM Poccutiickolt Desiepalum, Cpok BeLIAYH (HATIPABICHNMS) JIOKYMEHTOB,
ABJIAIOIINXCS pE3YIbTATOM NIPEIOCTABIEH)S MyHAIUIIATBHOM yCITyTH

2.4.1. MyHuIMIIanbHas yciyra IpeocTaBiseTcs B TedeHue 10 pabounx qHEl.

2.4.2. TlproCTaHOBICHHE CPOKAa IIPEJOCTABICHHUS MYHHUIUIIAIBHON YCIIYyI'H He
IIPENYCMOTPEHO.

2.4.3. HampaBieHuwe IOKyMEHTa, SIBIISIOIIErOCS Pe3yJIbTaTOM IIPENOCTABIICHHS
MYyHUIMIABHON YCIYTH B (hOPMeE 3IEKTPOHHOIO JOKYMEHTA, 3asiBHTEIO OCYIIECTBIIIETCS
B JICHb O(OPMIICHHS M DErMCTPALMH Pe3yNbTaTa IPefOCTABIEHUS MYHUIUTTATEHOM
YCIYTH.

2.5. WcuepnbiBaromuii MepedeHs TOKYMEHTOB, HEOOXOMMMBIX B COOTBETCTBHH C
3aKOHONATCNBHBIMM ~ MJIM ~ WHBIMH ~ HODMAaTUBHBIMH  IIPaBOBBIMH  aKTaAMH IS
IPEIOCTABICHUS MYHULMIIANBHON YCIYTHW, a TaKXKe YCIyr, KOTOpHIEe SIBISIOTCS
HEOOXONMMBIMH M  OO0S3aTeNbHBIMM JUIS  IIPEeLOCTABICHHS MYHHIUIIAIBHBIX  YCIIYT,
HOATIeXKAIMX MPEICTABICHUIO 3asSBHUTEJIEM, CIIOCOOBI MX IONYYEHHUS 3asBUTENIEM, B TOM
YHCIIe B DIICKTPOHHOM (opMe, TOPSIOK UX IPeCTABICHUS

25.1. lns  momydeHHMS MyHHLUMTIATBHOH  YCIYyTH — 3asSBHTEND [IPEICTaBIISIET
CIEeIYIOIIUE NJOKYMEHTEI:

1) HOKyMEHTEI, y0CTOBEPSIOIIHE TUIHOCTS BCTYIAMOLIMX B Opak (e Tpebyercs B
ciydae obpalleHus MOCPeNCTBOM PecIyGIMKaHCKOTo IOpTaa);

2) [OKyMEHT, yHOCTOBEpSIOIMHA TIOJHOMOYHS IPELCTABATENS 3asBHUTEINS (ue
TpebyeTcs B cilydae oOpalieHunst 3aKOHHOTO IPEACTABUTENS 3asIBUTEIIN ),

3) 3asBieHueE:

B (opMme NIOKyMeHTa Ha OyMaKHOM HocuTene (Iprioxende Ne 4 x HaCTOSIIEMY
aIMUHHUCTPATHBHOMY PETJIAMEHTY);

B OIIEKTPOHHOM (opMe (3aONHSIETCS OCPENCTBOM BHECEHHS COOTBETCTBYIOLIMX
CBEJICHHH B OJIEKTPOHHYIO (OpPMY 3asBIeHMs), IONHCAHHOE B COOTBETCTBHH C
TpeOOBaHWAMM TIyHKTa 2.5.3 aJMWHHCTPATHBHOIO perjaMeHTa, opu  obpareHun
nocpenctsoM Pecrybnukanckoro moprana;

4) IHCBMEHHOE COTTacHe 3aKOHHBIX IPEACTABHTENeH JHI, BCTYHAIOLIMX B Opax,
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3aBEPCHHOE B IIOPS/IKE, yCTAHOBICHHOM 3aKOHOJATEIECTBOM O HOTAPHATE,

5) JMOKyMEHTBI, NOATBEPXKIAMOIINE HATHIHE YBOKHTEIBPHOM TIPHYMHEL IS
CHIDKeHHs OpavyHOro Bo3pacTa (CIpaBKa MeIUIMHCKOM OpraHu3alfy TOCyAapCTBEHHOM
WM MyHULIHUIANBHOR CHCTEMBI 3IPABOOXPAHEHHs O HAIMYHE OepeMEeHHOCTH JHOO
AOKYMEHTEI, IIOATBEPKAAIOUIME HEIOCPEACTBEHHYIO YTPO3y JKHU3HH ONHOTO K3 JIHII,
XKEJArOINKX BCTYIIUTh B Opak).

2.5.2. 3asBreHHe W IpHIAraeMble JIOKYMEHTHI MOIYT OBITH IpPeNCTaBICHEI
(HanpaBieHs!) 3agBUTENEM OJHAM H3 CIIEAYIOLIAX CIOCOBOB:

1) yepes M®I] Ha GyMaXHBIX HOCHTEISX U B BHIE BJIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUAM MyHKTa 2.5.3 aIMHUHHCTPATHBHOTO PErlIAMEHTA;

2) nocpezcTBoM PecryGnukanckoro moprana B SIIEKTPOHHOU (hopMe;

3) B McnonkoM JIMYHO WJTH OCPENCTBOM IIOYTOBOH CBSI3H Ha OyMa)KHOM HOCHTEe.
3asiBIIeHUE W NIPUIIAraeMble JOKyMEHTHI, DY HAIPaBIeHHH IIOCPEZICTBOM ITOYTOBOM CBSI3H,
3aBEPSIOTCS B YCTAHOBIEHHOM TIOPSIIKE.

2.5.3. 3agBneHHe IPH HAIIPABIEHHH IMOCPELCTBOM Pecmy6ukanckoro moprana
ITOATIMCBIBACTCS TPOCTOM SIEKTPOHHOM IIOAIIKACHIO 3aIBATEIS.

/1 nony4eHus mpocToil SIeKTPOHHON MOMMHCH 3asSBATENI0 HEOOXOIAMO IIPOUTH
npouenypy perucrpanuu (ayreHtuéukamuu) B ECUA, a taxke MOATBEPIUTH YYETHYIO
3aITUCh.

OIeKTPOHHBIE JIOKYMEHTEI (9IEKTPOHHBIE 0GpAa3bI JOKYMEHTOB), YKa3aHHBLIX B
MOAMYHKTaX 2, 4 myHKTa 2.5.1 aIMUHHCTPATHBHOTO perliaMeHTa, 3aBEPSIOTCS YCUICHHOM
KBaTH(UUAPOBAHHOH IOAMICHIO JIWII, YIONHOMOYEHHBIX HA CO3JAHHE W [IOJIIACaHHE
TaKHMX JOKYMEHTOB, B TOM YHCJIe HOTAPUYCAMH.

ONEeKTPOHHEIE TOKYMEHTHI (3IEKTPOHHEIE 06pasbl JOKYMEHTOB), TPUJIaraeMsle K
3asBJICHHUIO, B TOM HYHCIIC NOBEPEHHOCTH, HAIPABIAIOTCSA B BUAe (aiinos B GpopmaTax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom ue Gonee 50 Mbaiir.

KadectBo mpesocTaBisieMbIX 3EKTPOHHBIX TOKYMEHTOB (3NIeKTPOHHBIX 00pa3oB
JIOKyMEHTOB) JOJDKHO IIO3BONIATH B IOJHOM OOBeMe MPOYUTATH TEKCT JOKYMEHTa H
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaeTcs TpebOBATh OT 3aSBHTENIS:

1) mpencraBneHus TOKyMeHTOB M MHMOPMALMH HIH OCYIIIECTBIICHUS NEeHCTBHIA,
IIPEACTaBICHAC HIIM OCYHIECTBICHUEC KOTOPBIX HE IIPEIYyCMOTPEHO HOPMATHBHBIMH
[IPABOBBIMH ~ aKTaMH, PETYJIHUPYIOIIUMH OTHOIIEHHUS, BO3HHUKAIOIIME B CBI3H C
IPEIOCTABIEHHEM My HULIUIIATEHON YCIIYTIH;

2) ocymlecTBIeHMs NEHCTBHI, B TOM HHCIE COITACOBAHMHN, HEOGXOIHMEBIX ISt
IIOIyYCHHU MYHHLUNANBHOM YCIyrM M CBS3aHHBIX C OOpAIlleHHEM B HHEIE
POCYNapCTBEHHBIE OpraHbl, OpPraHBl MECTHOIO CaMOYIPAaBJEHHWs, OpraHH3alldH, 3a
MCKIIOYCHUEM  IIOJNYYEHHs YCOyr U TMOJyYeHHs MNOKYMEHTOB M MH(pOpMaLHH,
IPEIOCTABIIICMBIX B PE3yJIbTaTe NPeOCTABICHHUS TAKUX YCIIyT, BKIIOUEHHEIX B IIEPEUHH,
yKasanHble B 4acTH 1 craten 9 @DenepansHOro saxkona Ne 210-®3 (HE06XOIUMBIX 1
00sI3aTeNbHBIX YCIIYT);

3) TUpencTaBleHHS [OKYMEHTOB M  HH(pOPMALWH, OTCYTCTBHE ¥  (WiIH)
HE/IOCTOBEPHOCTE KOTOPBIX HE YKa3bIBAIMCh IIPU IE€PBOHAYALHOM OTKa3e B IPHEMe
JIOKyMEHTOB, HEOOXOIUMBIX Ui IPENOCTABICHUS MyHHUIMIATBHON YCIYIH, JHOO B



8

IPENIOCTABICHIT My HULMIIATBHON YCITYTH, 38 MCKIIFOUEHUEM CIIEYIOIIHX CIIyqaes:

a) W3MeHeHHe TpeGOBaHMM HOPMATHBHBIX MIPaBOBEIX aKTOB, KaCAFOLIUXCS
IIPEOCTABICHHSA MYHULUIIAIIBHON YCIIyTH, IOCTe MEePBOHAYANbHON TTOMauYy 3asMBICHHUS O
IPEOCTABICHUH MYHMIUIIATBHOR yCITyTH;

0) Hanu4re OMMOOK B 3asBJIEHUM O IPEIOCTABICHHH MYHHUIMIIAIBHOR YCIIyTH H
AOKYMEHTaX, TIONAHHBIX 3aABUTENEM IIOCJE TNEPBOHAYANBHOIO OTKa3a B IIPHEMe
JOKYMEHTOB, HEOOXONMMBIX [UI IPEeNOCTaBIeHHS MyHHIUIATBHOMN yCIIyTd, Tu60 B
IPENIOCTABIICHUY MYHULMNIANBHON YCIYrH U He BKIFOYEHHEIX B IIPEICTABIEHHBIN paHee
KOMIIIEKT JOKYMEHTOB;

B) MCTEYEHHE CPOKa JEHCTBHS NOKYMEHTOB WM M3MEHEHHe HHQOpMAIHH IT0CiIe
[IEPBOHAYANBPHOIO OTKa3a B NPHEME NOKYMEHTOB, HEOOXOMMMBIX IJIi IIPEeNOCTABIEHHUS
MYHUIMNATBHOH yCIyTH, IM60 B IIPeOCTaBICHNN MyHULMITATBHON YCIIYTH;

T') BBISBIIEHHE JOKYMEHTAIBHO HOATBEPKICHHOTO (akra (IpU3HAKOB) OMUOOYHOTO
WM TIPOTHUBOIPABHOIO JCHCTBHS (Oe3MeHCTBUA) HODKHOCTHOro juna Mcrmonkoma,
paborauka MO®L], mpu mepBOHAYAIBEHOM OTKa3e B pueMe JOKYMEHTOB, HEOOXOIMUMBIX
AJLA IPEIOCTABIICHUS MyHUIIUITANIBHOM YCIIYTH, TMO0 B MPEOCTaBIEHUN MyHHUIHIIATEHOMN
YCIyTH, O HeM B IIMCbMEHHOM BHJE 3a IIOANKMCHIO PyKOBOAWTENS VICHONKOMa IIpH
[IEPBOHAYANIBHOM OTKa3¢ B IIPHEMe JOKYMEHTOB, HEOOXOAMMBIX UIS IIPEJOCTABICHHS
MYHUIHUIANBHOH YCIyTH, yBeOMIIAETCS 3asBUTENb, & TAKKe HPHHOCATCS W3BMHEHHA 32
JOCTaBJIEHHBIE HEY100CTBA;

4) mnpemocTaBieHHs Ha OYMa)XHOM HOCHTENe JNOKYMEHTOB ¥ HWH(GOpMAaIWH,
3JIEKTPOHHBIC 00pa3bl KOTOPHIX paHee ObLTM 3aBePeHBl B COOTBETCTBHHU C IIyHKTOM 7.2
dact | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a HcKIIOYeHHEM CIIy4aeB, eClId
HaHECCHHWE OTMETOK Ha TaKHe NOKYMEHTHI MO0 WX H3BATHE SBIAETCS HEOOXOIUMBIM
YCIIOBHEM TIPENOCTABJICHHUS T'OCYHApCTBEHHOW MM MYHHUIMNATGHOW YCIYTH, M HHBIX
Clly4aeB, yCTaHOBIEHHBIX (elepalbHEIMUA 3aKOHAMH.

2.6. VcyeprniblBaromyil MepeveHsb MOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
HOPMaTUBHBIMU  IIPABOBBIMU aKTaMM [UI1 IIPEOCTAaBIEHHS MYyHHIMNAIBHON YCIyTH,
KOTOPBIC HAaXOMATCs B PacHOPSIKCHUM TOCYJAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
CaMOYTIPaBICHUS H IOIBEOMCTBEHHBIX TOCY[IapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOI0 CaMOyNpaB/IeHHs OpraHM3alliii W KOTOpPBIE 3asBHUTENb BIPaBe IIPEACTABHUTH, a
TaKXKe CHOCOOBl MX IONydYeHHs 3asSBUTEIAMH, B TOM YHCIE B SJIEKTPOHHOU (hopMme,
HOPANIOK MX MPENCTABICHUS; FOCYIapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIPaBIICHHS
00 OPraHU3alys, B PACIOPSHKEHHH KOTOPBIX HAXO/STCS JAHHBIE JOKYMEHTBI

2.6.1. Tomy4aroTcst B paMKax MeXBEIOMCTBEHHOTO B3aHMOIEHCTRHS:

1) cBemenns o poxnenuu pebenka — EI'P 3ATC;

2)  ceenenus o6 ycTaHOBIeHHH OTIOBCTBA — EI'P 3ATC;

3) cBelmeHMs O JEHCTBYIOIIEM MAacIopTe rpaxnanuHa Poccuiickolr @enepanuu —
MB/I Poccuu;

4)  ceenenus u3 HHPOPMALMOHHON CHCTEMEI HOTApHATA O HOTapHaIBHO
3aBEPEHHOM JOKyMeHTe — DefiepanbHas HoTaprajbHas [1ajara,;

5)  cBeneHus 06 yCTaHOBIEHMH OINEKM Haj PeOEHKOM 13 pelleHUs opraHa OIeKH
U IIOIIeYuTenscTBa — Mcmonkom;
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6)  CBENEHHS O DErUCTPAIMOHHOM YdeTe II0 MECTY JKHMTEJICTBA W MECTY
npebsiBanus — MBI Poccun.

2.6.2. 3asBuTens BIpaBe MPENOCTABUTH JOKYMEHTHI (cBemeHus), yKasaHHEIE B
MOANyHKTaxX 1 - 6 myHkTa 2.6.1 aIMUHHCTPATHBHOIO PETIaMEHTa, B bopMe 31eKTPOHHBIX
MOKyMEHTOB,  3aBCPEHHBIX  yCHJICHHOM  KBamM(OUIMPOBAHHON  IOANMCHIO  JIHII,
YUOIHOMOYCHHbIX Ha CO3JaHHE U IOANMCAHWE TaKMX JOKYMEHTOB, IIpH MOJaue
3asIBJICHUS.

2.6.3. HemnpencraBneHue (HeCBOEBPEMEHHOE IIPEICTaBIIEHNE) YyKa3aHHLIMU B
nyHKTe 2.6.]1 aIMHHUCTPAaTMBHOTO periaMeHTa OpraHaMH TI'OCYIapCTBEHHOM BJIACTH,
OpraHaMi MECTHOIO CaMOYIIPaBJE€HHS, OpPraHU3aLUsIMU [JOKyMEHTOB U CBEICHHH He
MO3KET SBIIATBCS OCHOBAHMEM JIUIA OTKa3a B [IPENOCTABIEHIH MyHHIUIIATBHOMN YCIyTH.

2.6.4. JomkHocTHOe nHIO M (WiM) pabOTHHK, YKAa3aHHBIX B myHkTe 2.6.1
aIMHHUCTPATUBHOTO DETJIaMEHTa OpraHOB M OpraHU3alliif, He MpeJCTABUBIINE
(HECBOEBPEMEHHO IIPE[CTABHBINME) 3alPOLICHHBIE W HAXOMIANINECS B pacropsHKeHHH
AOKYMCHT MM CBEACHHS, IMOMJIEKAT aJIMUHUCTPAaTHBHOH, NUCHUIUIMHAPHOW WM HHOM
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit Deneparum.

2.6.5. 3ampemmaercs TpeGOBaTh OT 3asBUTENs JOKYMEHTHI CBELECHHMS, B TOM UHCIIE
TIOATBEPXKAAIOIIME BHECCHHE 3asBHTENIEM IUIATHl 3a IPEJOCTABIECHHE MyHUIUIIAIBHOMN
YCIIyTH, HaXOIMINMECS B PACIOPSDKEHUM TOCYINAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNPABICHUS W TIOABEAOMCTBEHHBIX TI'OCY[JapCTBEHHEIM OpraHaM WM OpraHaM
MECTHOTO CaMOYIIPaBJICHUS OPTraHU3aIil.

Hempencrasnenne 3asBUTENeM HOKYMEHTOB, CONEPKALIMX CBEIECHHS, KOTOpBIe
HaxoIsATCs B  PACHOPSDKEHHM TOCYHNAapCTBEHHBIX OpPraHOB, OpPraHOB  MECTHOTO
CaMOYIPABIICHUS W TIOABEAOMCTBCHHBIX T'OCY/apCTBEHHBIM OpraHaM WM OpraHaM
MECTHOI'O CaMOYIIpaBIICHHMsI OpraHM3alU{, He SBISIETCS OCHOBAaHHEM [UIT OTKasa
3as8BUTEIIO B IPEIOCTABIEHNY MyHUIUITATEHON YCIYIH.

2.7. AcyepnblBaronmii MepeyeHb OCHOBAHUH ISl OTKa3a B IIpHEMe TOKYMEHTOB,
HEOOXOMUMBIX ISt IPENOCTaBIIEH s My HUIIUIIATEHOM yCIyTH

2.7.1. OcHOBaHMAMM 1IN OTKa3a B IIPHEME JOKYMEHTOB, HEOOXOMMMBIX JUIS
[IPEIOCTABIICHHUS MyHUIIUIIAIBHON YCITYTH, SBIISIOTCS:

1) npencrasnenHsle 3asBUTENIEM TOKYMEHTEI COMEPKAT MOTIUCTKA U HCIIpaBJICHHUS
TEKCTa, HE 3aBEpPEHHBIC B IIOPSJKE, YCTAaHOBJIEHHOM 3aKOHONATEIHCTBOM PoccHiicKOM
Oenepanuu;

2) IOKyMEHTSI COIepKaT IOBPEXIEHNS, HATUIUE KOTOPBIX HE IIO3BOJISET B TIOJTHOM
o0beMe HCTONB30BaTh MH(DOPMALMIO U CBEJEHHS, CONEPIKAIUEcs B JOKyMEHTax JIs
IPEeIOCTaBICH)] MyHULIUIATEHON YCIyTH;

3) mpencraBneHHble MOKyMEHTHI HIIM CBEJCHWS YTPAaTHIH CHIy HA MOMEHT
obpalleHnsl 32 MyHHIHMIAIEHOH yCIyrod (HOKyMEHT, YIOCTOBEPSIOLIHH MOTHOMOYHS
IPENICTABUTENS 3asBUTEISL, B Cllydae oOpaleHHs 3a IPeJOCTaBICHUEM MyHUIHIIAIBHOMN
YCIIYyT'H YKa3aHHBIM JTUIIOM);

4) mojaya 3asBIEHHS O NPEJOCTABICHHH MyHHULIMNATLHON YCIyTH ¥ JOKYMEHTOB,
HEOOXOAMMBIX JUIS TIPENOCTaBICHNs MyHHULHNIATLHOR YCIyTH, B SIeKTPOHHOMN tdbopme ¢
HapyILICHUEM YCTaHOBIIEHHBIX TPEOOBAHMIA;

5) HEKOppEKTHOE 3aloNIHeHHe O0s3aTeNbHEIX Tojel B (opMe 3asBICHHS, B TOM
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UHCIe B HHTEPAaKTUBHOW (opMe 3asdBIeHHS Ha Pecrmy6ImKaHcKoM ropraie
(HemOCTOBEpHOE, HENOMHOE, THO0 HelPaBIIbHOE 3aII0JIHEHHUE);

6) Ipe/CTaBIeHHe HEMOIHOIO KOMIUIEKTa TOKYMEHTOB, HEOBXOIMMEIX JUTST
IIPEJOCTABICHHUS MyHULIUIAIBHON yCIIyTH;

7) 3asBJEHNE O LIPENOCTABIEHUH YCIYTH IOJAHO B Opraf rocynapCcTBeHHOM BIIACTH,
Opral MECTHOTO CaMOYNPAaBICHUS WIIK OPraHU3alUIoO, B IIOHOMOYHS KOTOPBIX HE BXOIUT
[IPEOCTABIICHIE MyHULIUIIAILHON YCIyIH;

8) HecoOmoIeH e yCTAHOBICHHEIX cTaThel 11 DenepanbHOro 3aK0Ha OT 6 anpens
2011 roma Ne 63-03 «O6 5IeKTPOHHON  IOITHCHY YCIOBUH  IpU3HAHHS
ACHCTBUTENBHOCTH yCUICHHOM KBAIM(pUIIEPOBAHHOMH SJIEKTPOHHOM MOIIIHCH.

2.7.2. TlepeveHb oCHOBaHHIt [UIS OTKa3a B MpHEMe JOKyMEHTOB, HEOBXOMUMBIX UL
[IOJTy9€HHs MyHULIUIIANBHOM YCIIyTH, SBIISETCS UCUEPIIHIBAOIIUM.

2.7.3. Pemienne 06 oTKa3e B IIpHeMe 3asiBICHUS U JOKYMEHTOB, HEOOXOMUMBIX I
IPENOCTaBIEHNS MYHHUIMIIAILHON YCIYTH, MOXKET OBITH IPUHATO KaK BO BpeMs Ipuema
3asBUTENSA, TaK U II0CJE IMOJyYEHHs OTBETCTBEHHBIM MOJKHOCTHBIM JIMIIOM Mcmomxoma
HEOOXOIMMBIX I IPENOCTAaBICHNs MyHUIUITATEHON YCIyTH JOKYMEHTOB (CBEIEHHUI) ¢
MCTIONB30BAHUEM MEKBEJOMCTBEHHOI'O HH(OPMAIMOHHOTO B3aHMOICHCTBHS, B CPOK, He
" IpeBBIIIAOIIHH 9 pabounx maHel co aHs pPErUCTpaliy 3asBIICHHUS.

2.7.4. 3ampemaercss OTKa3blBaTh B IIpUEMe 3asBICHHS W WHBIX JIOKYMEHTOB,
HEOOXOMMMBIX ISl IPEOCTABICHAST My HULMITAILHON YCIIyTH, B CIIydae eCild 3asBIeHHe 1
JIOKyMEHTBI, HEOOXOIMMBIE IS IPEeNOCTABICHUS MyHUIUIATBHON YCIyTH, TONAHBI B
COOTBETCTBHMH C MH(pOpMaluedl 0 CpoKax W IOPSKE IPEJOCTABICHHS MYHUIUNATIBHOMN
ycnyrH, oryonukosanHo# Ha EqurOM mopraie, Pecry6ukanckoM mopraie.

2.8. VcuepnbIBatonuii IIepedeHb OCHOBAHMI I NIPHOCTAHOBJIEHHS W OTKA3a B
IIPEIOCTaBICHUY MyHULUIIATIBHON YCIyTH

2.8.1. OcHOBaHMS 1111 IPHOCTAHOBIIECHMS MPENOCTABIEHIS MyHUIIAIATHHOM YCIyTH
OTCYTCTBYIOT.

2.8.2. OcHoBaHusI 1711 0TKa3a B MPEAOCTABIEHUH MyHUIUIIATBHON YCIYTH:

1) sasBATeNs> He COOTBETCTBYET KATErOPUM JIMI[, MMEOIIMX IPaBo Ha
[IPEIOCTaBIEHUE YCITYTH;

2) oTCyTcTBHE y 3asBHTENS PETHCTPAIMH II0 MECTY JKHTeIbCTBA Ha TEPPUTOPUH
MYHHLUIIAIBHOTO 00pa30BaHus;

3) orcyrcTBHE O0COOBIX OOCTOSTENBCTB, YKa3aHHBIX B MOMIMYHKTE 5 myHKTa 2.5.1.
aIMUHHCTPAaTUBHOTO PeTiiaMeHTa IM00 00muIero pedeHka y JIHI[, BCTYIIAIOIMX B 6paK;

4) B NPEJCTABIEHHBIX 3asABICHUM W (WJIH) HOKYMEHTaX COMEPKUTCS HEloHAS U
(unu) HemoCcToBepHAas HH(GOPMAIIHS.

2.8.3. IlepeueHb OCHOBaHHMHI @JII OTKa3a B NIPEIOCTABIECHUN MYHHUIIMIAILHOM
YCIIYTH SIBIISIETCS] MCUEPITBIBAIOLIHM.

2.8.4. 3ampeuiaercs OTKa3bIBaTh B IIPEOCTABICHWHM MyHWIIUNATHHOM YCIyTH B
Ciydae, €CIM 3adBICHHC O IMPEAOCTABJICHUHM MYHUIMIIANBPHON YCIyTd IOJaHO B
COOTBETCTBHHM C MH(OpMAaIMed O CPOKaxX M IOPSAKE MPEIOCTaBIeHUS MyHHITAIANBHOM
yciyru, ory6nukoBarHo# Ha Enunom nopraine, Pecry6nukanckoM TopTaiie.

2.9. Ilopsmok, pasMep M OCHOBaHMS B3WMaHHs TOCYJAPCTBEHHOM ITONUIMHBI HITH
WHOW ILTATHI, B3MMaeMOH 3a IIpeIOCTaBIeHHE MYHHUIUIATILHON YCIyTH
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MyHununansHas yciyra IpeIocTaBiseTcs Ha 6e3B03Me3IHON OCHOBe.

2.10. Ilepevens ycimyr, KOTOpBIE SBISIOTCS HEOOXOMMMBIMHE K OOS3aTeNbHBIMU TS
IPCAOCTABIICHUA MYHUIUIIATBHOMN YCIIYTH, K KOTOPBIE IIPEJOCTABISIIOTCS OPraHU3alIMHU
1 YIIOMTHOMOYCHHBIMH B COOTBETCTBHHU C 3aKOHOAATENBCTBOM Poccuiickoii ®emeparyu
SKCICPTaMH, yJaCTBYIOUIMMU B MPENOCTABICHUH IIPEIYCMOTPEHHBIX YacThi0 1 cTaTh 1
®enepanbHOro 3akoHa ot 27.07.2010 roma Ne210-®3 «O6 opranusanmu IIPEIOCTABIICHHUS
POCYAapCTBEHHBIX ¥ MYHHLMIANBHBIX YCIYr» B TOM YHCIE CBEJEHHS O NOKYMEHTE
(HOKymeHTax), BBIaBacMOM (BBIIABAaeMBIX) OpTaHH3ALMSIMA, YYacCTBYIOLIUMH B
IIPEIOCTABIIEHHH MyHHIUIIAIBHEIX YCIIyT

IIpenocrasiienre HeoGXOUMEIX U 00S3aTENBHBIX YCIYT He TPeOyeTCs.

2.11. Tlopsimox, pasmMep ¥ OCHOBAaHHS B3MMAaHHs IUIATH 3a IPEIOCTABICHHE YCIIyT,
KOTOPBIE  SBIIOTCS ~HEOOXONMMBIMH ¥ OOS3aTENBHBIMH  JUIi  HPEJOCTABICHHS
MYHUIMNATBHON YCIyTH, BKIIOYas MH(GOPMAIMIO O METOJUKE pacdeTa pasMepa TaKoif
IIaTHI

ITnata 3a mpenoCTaBIeHHE YCIYr, KOTOPbIE SBISIIOTCS HEOOXOMUMBIMH 1
00s13aTeNbHBIMY [T IPEOCTABICHNS. MyHUIUTIATBHON YCIIYTH, He B3UMAeTCs.

2.12. MakcUMaNbHEI CPOK OXHAAHWS B OdYepeNd IPH IOIaue 3ampoca o
IIPENOCTaBICHUN MYHULUNAIBHON YCIYId, YCIyTH, IIPeNOCTaBISsIEMON OpraHU3aIHeH,
Y4aCTBYIOIIEH B IPENOCTABIEHUN MY HUIUIIANBHOM yCIIYTH, ¥ NIPU TIOy9eHHH Pe3yIIbTaTa
IIPEOCTABIEHNS TaKUX yCIyT

2.12.1. Bpemsi oxwumanus IIpH I0fade 3asBIEHUS HA TOMydeHHe MyHHIIUIATBHOMN
yCIIyTH - He 6onee 15 MUHYT.

2.12.2. Tlpu momyd4eHHM pe3yNIbTaTa MPENOCTABICHHS MYHHIUIATIHHOM YCIIyTH
MaKCHMaNbHBIH CPOK OKH/aHHUs B OYEePET He TOJDKEH IIPEBBIMIATh 15 MUHYT.

2.13. Cpox u TOpANOK pErMCTpaliy 3ampoca 3asBUTENS O MPEeIOCTABICHHH
MYHHIIUIANBHON YCIYTH W YCIyI'd, IpPeJOoCTaBIsIeMON OpraHu3aldeii, ydacTByOmeil B
IPETOCTABIEHNH MYHUITUIIATIBHOM YCIIyTH, B TOM YHCIIE B 3JIEKTPOHHON (hopme

2.13.1. Ilpu ma4ysOM Obparnenrn B M®I] B 1eHb IOIauH 3asBIEHHS 3aSBUTEIIO
Bbinaercs pacnucka u3 AVIC M®I ¢ perucTpallMoHHBIM HOMEPOM, MOATBEPIKIAFOIIHM,
9TO 3asBJICHHE OTIPABIEHO, U 1aTOH IMOJAUX 3asBICHMUSL.

2.13.2. Tlpu HampaBNEHWM 3asBICHHS IOCPEACTBOM PecIyGIHKaHCKOro rnoprajia
3asBUTEJIb B JIEHb IIOJA4YX 3aSBICHUS I0JTydYaeT B JUYHOM KabuHere PecryOnukaHCKOTO
[opTajla ¥ IO 3JIEKTPOHHOW II0YTE yBENOMIICHHE, TMOATBEPKIAIOINEE, YTO 3asBICHUE
OTIPABIIEHO, B KOTOPOM YKa3blBAIOTCS PETUCTPAl[MOHHBIA HOMEp M JaTa IOJadud
3asBIICHUSI.

2.13.3. Ilpu nuuaoM obpamenun B MCIOIKOM B JeHb MOAAYM 3asSBICHUS
YTIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIHIIOM Kcrionkoma 3asBUTENIO BBIAAETCSA PACIUCKA U3
aBTOMAaTH3UPOBAaHHON WH(OPMAMOHHOM CHCTEMBI, NPEAHA3HAUSHHON ISl OKAa3aHHS
TOCYTapCTBEHHBIX M MYHUIUIATBHBIX YCIYT, C PErMCTPAllMOHHBIM HOMEPOM, IaToif
II0JJauX 3asBICHUS U IIEPEYHEM IIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBanus K HOMEIIEHHSIM, B KOTODBIX MPEJOCTABIACTCS MyHULHIAIbHAS
ycdayra, K 3ally OXHIaHUS, MecTaM i 3aIlONHEHUS 3allpOCOB O IPENOCTABICHHU
MYyHHUIUIIANBHONW yCIIyrd, HHQOPMALMOHHEIM CTEHAaM ¢ 00pas3laMd HX 3aIlOHEHUsS H
IIEpeYHEM JOKYMEHTOB, HEOOXOIMMEIX JUIS IIPEJOCTABIECHHS KAKIOH MyHULHUIIAIBHOMN
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YCIIYyTH, Pa3MCINEHUI0 W O(OPMIICHHIO BH3yaJbHOH, TEKCTOBOM H MYJIBETUMEIUAHOM
MH(QOPMAIUHA O TOpPS/KE MPEJOCTABIEHNS TaKoil YCIyrH, B TOM 4HCIE K OGeCIeueHuo
HOCTYIHOCTH IUI1 HHBAJMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUM C (elepalbHEIM
3aKOHOZATCJIbCTBOM M 3aKOHOAATEeNbCTBOM Pecirybnuku TatapcTrad o conuanbHO#M 3aImuTe
HMHBAJIUJIOB

2.14.1. TlpenocrapieHne MyHHLUNATBHON YCIYTH OCYIIECTBISETCS B 3MaHHAX U
ITOMEIIEHUSIX, 000pYyOBaHHBIX [IPOTHBOIIOKAPHOM CHCTEMOH 51 CHCTEMOU
IIOXKApOTYIIEHHS.

Mecra mpuema 3agBHTenel  0GOpymyroTcsS HeoOXOOMMON  MeGembro s
ohopMIIeHHS TOKYMEHTOB, HHMOOPMAIHOHHBIMH CTEH TAMH.

2.142. B COOTBETCTBMH C 3aKOHOIATENLCTBOM PoOCCHICKO Oepepanun o
COLMANBHOK 3allliTe WHBANMAOB B IEIAX OECHPENSTCTBEHHOTO JOCTYA K MECTY
[IPEIOCTaBICHHUS MyHHUIIUIIAIEHON YCIIYTH 00€CIIeYuBaeTCs:

1) OGeclpenATCTBEHHEIH  IOCTYN HHBAIMIOB K  MECTY IIPEAOCTABICHUS
MYHUIMIATEHOR yCIyrd (YOOOHBIM BXOI-BBIXOX B IIOMEIIEHHS M NEPEMEIleHHe B WX
npenenax);

2) BusyanbHas, TEKCTOBAas W MyJbTUMeNHiHAT MHGOPMALUA O HOpsIIKE
[IPEAOCTABIEHHs MYHUIUIIATBHOW YCIYIM pa3Mellaercss B yHOOHEIX IS 3asBUTENEl
MecCTax, B TOM YHUCJIE C yIETOM OrPaHHYEHHBIX BO3MOKHOCTEN MHBAIHUIOB;

3) COIpPOBOXIEH!E HHBATHIOB, HIMEIOIMX CTOMKHE PacCTpoicTBa (GYHKLIUU 3peHust
1 CaMOCTOSATEIBHOTO [TEPEABIUKEHUS, U OKa3aHUE UM ITOMOIIIH;

4) BO3MOXKHOCTB CaMOCTOSTENBHO IEPEABUKEHHS 110 TEPPUTOPHH HA KOTOpO#
PacIONOXeHbl OOBEKTBI COLMANBHOM, HH)KEHEPHOM M TPAHCIIOPTHOM UHOPACTPYKTYD,
BXOJIbl B TaKhe OOBEKTHl M BBIXOIB M3 HHX, IIOCAAKH B TPAHCIOPTHOE CDPEACTBO M
BBICaJIKH U3 HET0, B TOM YHCJIE C HCIIOIB30BAHUEM KPECIa-KOJSICKH;

5) Hamnexamee pasMelleHWe OOOPYHOBAHMS ¥  HOCHTENeit UH(OpMAIHHy,
HEOOXOIMMBIX 171 06ecreueH s GeCIPENSITCTBEHHOTO JOCTYIIa HHBATHIOB K yClIyram c
YUETOM OIPaHWYEHHH UX KU3HEEATEILHOCTH;

6) nyOnmpoBaHWE HEOOXOAMMOM [ HMHBANMAOB 3BYKOBOH W 3pUTEIBHOM
HWH(OPMAIINH, a TAK)Ke HaAIUCEH, 3HAKOB ¥ HHOM TEKCTOBOM 1 rpadudeckoit HHOPMaIUU
3HaKaMH, BBIIIOITHEHHBIME PeNlbe()HO-TOYEUHBIM iprdToM Bpaiins;

7) IOTIYCK CypIOIepeBOIUHKa i TU(IOCYPIONepPEBO UMK,

8) HOmyCK COOaKU-TIPOBONHMKA IIPU HAIMYMH JOKYMEHTa, TIOATBEPKNAIOMIETO ee
CrenuanbHoe 00yYeH)e W BBIIABAEMOro 0 GopMe U B MOpAIKe, KOTOPBIE YCTAHOBIEHEI
nprka3oM MuHHCTepCTBa Tpyfa M CONMANbHOM 3ammurtel Poccmiickoit Pemepamuu ot
22.06.2015 Ne 386m «O6 yrBepxaeHMH (OPMBI JOKYMEHTa, [IOATBEPXKIAIOIIIETO
clielHanbHOe 00ydeHne cOOaKU-IIPOBOIHUKA, U HOPSIKA €r0 BEIIAYMY.

2.14.3. TpeGoBanus B yacTH 06eCIIeYeHHs. JOCTYHOCTH I HHBATHIOB 00BEKTOB,
B KOTOPBIX OCYINECTBIIETCA IPENOCTABIECHUE MYyHHIHIAIBHOM YCIyrW, W CpeiCTB,
HCIIONBb3YEMBIX IIPH IIPEIOCTaBICHHM MYyHHIMIIAIBHOU YCIyTH, KOTOPBIE YKa3aHBI B
nonmyHKTax 1 — 4 mymkra 2.14.2. aIMHHECTPaTHBHOTO pErfaMeHTa, IIPHMEHSIOTCS K
OOBEKTaM U CPE/ICTBAM, BBEJCHHBIM B OKCILTYaTAIlHIO MM TIPOIICAIINM MOZEPHU3AIIUIO,
peKoHCTpyKIuIo rocie 1 urons 2016 roxa.
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2.15. TlokasaTeny TOCTYIHOCTH M Ka4eCTBAa MyHUIHIATBHOMN YCIyTH, B TOM YHCIIE
KOJIMECTBO B3aUMOJICHCTBHUY 3asABUTENS C JJODKHOCTHBIMHU JIMIAMH IPH IPEeIOCTABICHHH
MYHMIUIIQIIBHOW  yCIYTM M HX HPOHOJDKHTENHFHOCTh, BO3MOXHOCTD [IOJTy9EeHHUS
MHGOPMAIMKM O XOfe MpPENOCTaBIEHHS MYHHIHIATBHON YCIYyTH, B TOM 4YHCIE C
WCIIONB30BAaHUEM  MH(OPMAIMOHHO-KOMMYHHKAIIMOHHEIX ~TEXHOJOTHH, BO3MOKHOCTb
00 HEBO3MOXHOCTh IOIyYeHHS MyHHUIUIATBHON YCIYIH B MHOTO(YHKITHOHATEHOM
[EHTPpe NpPENOCTaBICHHS I'OCYAapPCTBEHHBIX M MYHHLUIIANBHBIX YCIyr (B TOM YHCIE B
NONTHOM 00beMe), B JHOOOM TepPHTOPHAILHOM TOAPA3eNe AN OpraHa HCTIOTHUTETBHO
paclOpAUTENBPHOTO  OpraHa MECTHOTO CaMOYNpaBIEHHs, [0 BEIOOPY 3asBHUTEIS
(9KCTepPUTOPHATBHBIN MPHHIIKIL), TTIOCPEICTBOM 3aIpoca O IIPETOCTaBIEHUHA HECKOJIBKHX
TOCYapCTBEHHBIX M (WJIM) MYHHIUIAIBHEIX YCIYT B MHOTODYHKIHOHAIBHEIX LIEHTpax
IPENIOCTABICHNUS TOCYNAapCTBEHHBIX W MYHHIMIANBHBIX YCIYT, IIPELYCMOTPEHHOIO
cratbei 15.1 ®enepansHoro 3akona Ne210-D3 (KOMILIEKCHEIIH 3amnpoc)

2.15.1. TloxasarensaMu IOCTYIIHOCTH NPENOCTABIEHHS MyHHLUIATBHOM YCILyTH
ABJISTFOTCSI:

PacCIIONIOKEHHOCTE IOMEIIEHNsI, B KOTOPOM BeZETCs IIPHUeM, BbIIada JOKYMEHTOB B
30HE NOCTYIHOCTH OOLIECTBEHHOT'O TPAHCIIOPTA;

HajlM4ie HEOOXOIMMOTO KOIMYECTBA CIIELMANHCTOB, a TakKe IOMEINEHHH, B
KOTOPBIX OCYIIECTBIISIETCS IIPUEM JOKYMEHTOB OT 3asBUTEICH;

HaJlM9Me HCYCPIBIBAIOIICH HHpOpPMalMu o crocobax, MOpsAAKE M CPOKax
IIPEAOCTABIEHH MYHHIUIANBHON YCIyrM Ha HH(DOPMAIMOHHBIX CTeHIax, EauHOM
nopraie, PecrybiukanckoM nopraine, obpuuHaIbHOM caiTe MyHHI[UIATEHOTO patioHa;

OKasaHHE [TOMOINM WHBAJIMAAM B [IPEOIOJIEHHH 6aphepoB, MEIIAOIIMX OMyYeHHUIO
HUMH yCIIyT HapaBHE C JPYTUMH JIHIIAMH.

2.15.2. TloxazaTensMH KadecTBa IIPENOCTABIECHHUS MYHHIUIATBHON YCIIyTH
SBIISFOTCSI:

1) cobmroienre CpOKOB IpHEMa U PACCMOTPEHHUS JOKYMEHTOB;

2) cobimozienne CpoKa IOy YeHNUs Pe3yIIbTaTa MyHUIUIATLHON YCIIyTH;

3) OTCyTCTBHE OOOCHOBAHHBIX JKAIO6 Ha HApPyIICHHS aZIMUHUCTPATUBHOTO
periiaMeHTa, CoBeplleHHble paboTHHKaMU Mcmonkoma;

4) KOIMYECTBO B3aMMOMEHCTBHII 3asBHTENs C NOJDKHOCTHBIME JHIAMH (6e3 ydera
KOHCYJIbTaIH ):

B3aMMOJIENUCTBUE 3asiBUTENs C paboTHuKamu Hcmonkoma wid M®I] 1pu
NPEAOCTaBICHNY MyHHUIUIIAIBHOW YCIIyTH OCYIIECTBILIETCS OMUH pa3 MU IIPeJCTaBICHUH
3asIBIICHHSI CO BCEMU HEOOXOIUMBIMH TOKYMEHTAMHU;

OOWMH pa3 B Clyyae HEOOXOJMMOCTH IIONy4YeHHs pe3ylbTaTa IIpefoCTaBICHHS
MyHULUNANbHOH yciyrd B Menonkome umu MOL] B dopme dK3eMILIspa 3MeKTPOHHOTO
JOKyMeHTa Ha OyMa)>KHOM HOCHTEIE.

IIponomKHUTENEHOCTE  ONHOTO B3aWMONEHCTBHS 3asABHUTENS C JOJIKHOCTHBIMHU
JMIaMH TP [IPEAOCTaBICHUHM MyHHUIIUIIAIBHON YCIIyTH He IPEeBbIIAeT 15 MUHYT.

3asBUTENb BIIPaBE OLEHUTh KAaUeCTBO IIPEJOCTABIEHUS MyHWIUNATLHON YCIYTH C
IIOMOIIBIO  YCTPOMCTB IIOJBMXXKHOM paiuoTelleOHHON CBSA3M, C MCIIONB30BAHUEM
Pecry6mukaHcKoro noprana, TEepMHHAIBHEIX YCTPONUCTB.

2.15.3. Madopmanus o Xo/ie IpeIOCTaBICHHS MyHHIIUTIAIBHON YCIyTH MOXKET ObITh
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TIOTyHqeHa 3ajBUTCNEM B JIMYHOM KabuHerTe Ha EnmHom noprarne, Pecry6inkanckom
nopraie, B Mcrionkome, M®I].

2.15.4. IlpenocTaBneHue MyHUIAIAIBHOMN YCIIYTH OCyIEeCTBIsgeTCs B To6oM M®I]
IO BBIOOPY 3asABUTENA HE3aBUCHMO OT MECTA €ro JKMTEIbCTBA HIIH MECTa (daxTHIecKoro
NPOXWBaHUA  (IpeObIBaHMA) HA  TeppHTOpHH  Pecrry6iuku Tarapcran  mo
SKCTEPPUTOPUATILHOMY IIPHHITHITY.

MyHununansHas ycmyra B cocTaBe KOMILIEKCHOTO 3aIpoca He IPENOCTABIISIETCS.

2.16. lmple  TpeGoBaHHS, B TOM  YHCIE YYHUTBIBAIOIIME  OCOOEHHOCTH
IIPENIOCTABICHIA MYHUIMNATBHOR YCIYyTd IO 3KCTEPPHTOPHAILHOMY IMpPHHIMIY (B
Ciiydae, ecCli MyHUIHMIANbHAS YCIyra IPEJOCTABISETCS IO SKCTEPPUTOPUAIHLHOMY
NIPHHLHAIY) ¥ OCOOEHHOCTH INPENOCTABIEHHS MYHHIUIAILHON YCIIyTH B 3JEKTPOHHOM
bopme

2.16.1. Ilpu mpemocTaBleHHM MyHHIHIAIBHOMN YCIYTH B 3JIEKTPOHHOH (opme
3asBUTETH BIIPaBE:

1) momyunTe HHGOPMAIIHIO O TIOPAIKE U CPOKAX IPELOCTABIEHHS MYyHUIUTIATBHON
yCIIyTH, pasMelleHHy o Ha Enqunom mopraie, Pecriybnukanckom ropraie;

2) monate 3asBIEHHE O IPENOCTABICHWH MyHHIAIATHHOMN YCIYyI'H W WHEIE
AOKYMEHTBI, HSOOXOLUMbIE /ISl TIPENOCTABICHNS MyHUIIMTATBHOM YCIYTH, B TOM YHCIe
AOKYMEHTBI M MH(OPMALHIO, 3eKTPOHHBIE 00passl KOTOPEIX paHee GBLTH 3aBEpEHEI B
COOTBETCTBHH C IIyHKTOM 7.2 4yactd 1 cratbu 16 ®enepanbHoro 3akona Ne 210-®3, ¢
HCII0Ib30BaHKeM PecmybnukaHckoro moprana;

3) TOMy4UTH CBEHEHWsS O XOJE€ BEHIIONHEHWS 3asBICHHH O IIPEIOCTaBICHUN
MYyHHIMIAIBHON yCIIyTH, TIONAHHEIX B 3IEKTPOHHOM (hopMe;

4) OCYIIECTBHTH OIEHKY Ka4eCTBa IIPeIOCTABICHHS MyHALANATLHOMN YCIIyTH;

5) MHONY4YUTb pesylnbTaT NpefOCTABIEHHS MYHHLHNATLHOMN yciIyru B Qopme
BJIEKTPOHHOI'O JIOKYMEHTA;

6) monath xamo0y Ha pelleHHe W JeHCTBHE (6esneiicTBue) Mcmonkoma, a Takxke
€ro NODKHOCTHBIX JIML, MYHHIHUIIATBHBIX CITyXallUX [IOCPEICTBOM PecIy6IIMKaHCKOro
noprana, TopTana (efepanbHOR  TOCYNapCTBEHHOM WHAOPMAIMOHHOM — CHCTEMSL,
obecrednBaronieil mpoiecc A0CyIeGHOro (BHECYIEOHOTO) OOXKAIOBAHUS PpEIleHH H
fercTBUN (6e3neHCTBUA), COBEPIIEHHBIX NPH IIPEIOCTABICHHH rOCYyIapCTBEHHBIX H
MyHHIHIATIBHBIX ~ yCIYT  OpraHaMH, MPENOCTaB/AIOIIMMHU  TOCYJApCTBEHHEIE U
MYHHIUIIATBHBIE — YCIYyTM, HX JOJDKHOCTHBIMM JIMIAMH, TOCYJApCTBEHHBIMH U
MYHUIMIIATBHBIME CIIYXKaIUMH.

2.16.2. ®opmupoBaHHE 3asABIEHHS OCYIIECTBISETCS IIOCPEACTBOM 3aITOJIHEHHA
BEKTPOHHOM (OPMEI 3asBIEHHS Ha PecryGnukaHCKOM IOpTane 6e3 HeoOXOIMMOCTH
AOTOJIHUTEIEHOH IT0/1a9H 3asBJIeHUs B KaKOH-T1n60 HHOM (hopMe.

2.16.3. Ilpu hopMHUPOBaHUY 3agBICHUS 00ECIIEUHBAETCS

1) BO3MOXHOCTH KOIHPOBAHWS WM COXPAHEHHS 3asBICHHUS M HHBIX JIOKYMEHTOB,
HEOOXOIMMBIX IS IPEAOCTABIEHHUS YCITyTH;

2) BO3MOXHOCTb 3aIlONHEHHS HECKONLKHMH 3asBHTEISIMH OIHOM 3JIEKTPOHHOU
GopMBI 3asBIeHMsA NpH OOpAINEHMM 32 YCIyraMH, MPeAONATAIONMH HalpaBJIeHUE
COBMECTHOTO 3asBJICHUS HECKOJIILKUMH 3asIBUTEIISIMI,
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3) BO3MOXHOCTh H€YaTH Ha OyMa)KHOM HOCHTENE KOINH SJIEKTPOHHOU (HOpPMEI
3asBJICHHUS,

4) coxpaHeHHe paHee BBEICHHBIX B DIEKTPOHHYIO (OpMy 3asBIICHHS 3HAUCHHMH B
000N MOMEHT TIO JKEINaHHMIO IIOJB30BATENs, B TOM YHCIIE IIPH BOHUKHOBEHHH OIIMGOK
BBOJIa ¥ BO3BpATE M1 IOBTOPHOT'O BBOJIA 3HAYEHHH B 3IEKTPOHHYIO (POPMY 3asBICHUSL,

5) 3amonHeHHe MOJNeH HIEeKTPOHHOM (OPMBI 3asBICHUS IO HAYAIA BBOJA CBEICHMUIL
3asiBUTCIICM C MWCIONB30BAHUEM CBelleHWH, pasmemeHHIXx B ECHA, wu cBeneHui,
OIyONMKOBAaHHEIX Ha PecryOiIMKaHCKOM IIOpTale, B YacTH, Kacaromeics CBEJIeHUH,
OTCYTCTBYIOIIMX B €IUHOM CUCTEME HASHTU(DHUKAIINH U Ay TEHTHHKAIIUH;

6) BO3MOXXHOCTH BEPHYTHCS Ha IIOOOH W3 ATAamoB 3aMoMHEHHS 3JEKTPOHHOK
(opMmE! 3asiBNeHuUs 6€3 TOTEpH paHee BBEAEHHOM uHGOpMaNuy;

7) BO3MOXHOCTB JJOCTYIIA 3aABUTENA K paHee [OJaHHBIM UM 3asBICHUAM B TCUCHHE
HE MEHEE OJTHOIO Iojia, a TaKXKe YaCTUYHO C(HOPMUPOBAHHBIM 3asSBICHISIM - B TEUECHHE He
MeHee 3 MecsIEB.

2.16.4. 3anuce 3agBUTeNel Ha npuem B M®I] (maiee - 3alliCh) OCYIIECTBIAETCS
nocpencTBoM Pecry6imkanckoro moprana, Tesieona KoHTakT-IleHTpa MOLI,

3asBHUTEII0 TPENOCTABIACTCS BO3MOXHOCTG 3aIlICH Ha JHOObIE CBOGOIHBIE IS
IpueMa JaTy ¥ BpeMs B Ipejielax YCTaHOBIEHHOTO B MHOTO(YHKIIMOHAJIBFHOM ILEHTpe
rpaduka mprema.

3amuck Ha OIpeNeNeHHYI0 JaTy 3aKaH9MBAETCS 3a CyTKH IO HACTYIUIEHHS S5TOi
JTaThI.

JIs ocyluecTBIeHUs HpeBapUTENbHON 3alUCH HOCPEICTBOM Pecry6nukanckoro
IOpTalla 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpallliBacMBle CHUCTEMOM NaHHBIE, B TOM
qucIe:

pamMunmIo, IMsI, 0T4eCTBO (IIPU HATHIUHN);

HOMep TenedoHa,

azpec 3JIEKTPOHHOM MOYTHI (TI0 YKEIaHHUIO );

KeJIaeMyIo JIaTy U BpeMs TIpHeMa.

B cny4ae HeCOOTBETCTBHS CBeleHWH, KOTOpBIE COOOLIAN 3asBHTENH pu
IPENIBAPUTENIHOM 3allMCH, JOKYMEHTaM, HPEJCTABICHHBIM 3asBUTENEM IIPH JIHIHOM
IIpueMe, IpeBapUTeIbHAs 3aICh aHHYIUPYETCS.

Ilpy oOCymecTBIEHNM TIpEeBAPUTENLHON 3alMCH 3asSBUTENIO 0OeCIIednBACTCS
BO3MOXXHOCTh pacledaraTh TAIOH-IOATBEPXKIeHNEe. B ciyuae, eciay 3asBHTENb COOOLTHT
aZipec SNEKTPOHHOH IMOYTHI, HA YKa3aHHbIM ajpec TakKe HalpaBiseTcs MHGMOPMAILHSL o
IONTBEPIKICHUH IPEBAPUTEIIEHON 3aIIUCH C yKa3aHHEM JaThl, BpeMEHH ¥ MECTa IIpUeMa.

[Ipy OCYIIECTBIEHHH IIpEeJBAPUTENBHON 3aIlCH 3asBHUTENb B  OO0S33aTEIBHOM
nops/Ke HH(MOPMUPYETCS O TOM, YTO IPEABAPUTEINBHAS 3aMUCh AHHYIHPYETCS B ClIy4ae
€ro HEABKH I10 UCTEYCHUH |5 MUHYT ¢ Ha3HaYEHHOTO BPEMEHHU IIPHEMA.

3asiBUTENb B 110606 BpeMs BIIPABE OTKA3aThCs OT HPEBAPUTEIBHOM 3aITiCH.

3amnpemiaercss TpeboBaTh OT 3asBUTENS COBEPHICHHS HHBIX EHCTBHL, Kpome
IPOXOX/ICHUS UICHTUDHUKALNM U ayTeHTUDHKALMH B COOTBETCTBHU C HOPMATHBHBIMH
NpaBOBEIMM akTaMu Poccuiickoit ®Dezepanuy, ykasaHus Leaum IIpHeMa, a TakKe
IPENOCTaBICHHUS CBEACHHM, HEOOXONMMEIX IS pacdeTa JUIMTENHHOCTH BPEMEHHOTO
HHTEpBaa, KOTOPBIA HE0OXOAUMO 3a0pOHUPOBATE I IIpHEMa.
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3. Cocras, noc/1e10BaTeILHOCTE H CPOKH BBINOJHEHHST AAMHHHCTPATHBHBIX
npoueayp, Tpe0OBaHMs K MOPSIAKY HX BLINOJHEHHS, B TOM YHC/JI€ 0COOEHHOCTH
BbLINOJIHEHHS AIMHHHCTPAaTHBHBIX POUEAYP B 3JIEKTPOHHOU dopMme, a TaKKe

0CO0EHHOCTH BBINOJIHEHHS aIMHHHCTPATHBHBIX NPoleayp B
MHOTO(pYHKIHOHAJILHBIX IIEHTPax

3.1. Omucanue  moCTeNOBAaTeNBHOCTH — HEHCTBME TP IIPELOCTABIECHUHM
MYHUIUIIATBbHON yCITyTH

3.1.1. IlpenocTapneHre MyHHIMIATBHON yCIOyrM BKIIOYaeT B ceOs CIIeAYIOIIIE
aJIMHUHUACTPATUBHBIE IIPOLIETYPHI:

1) oxazaHUe KOHCYIbTAIUH 3aABUTEINIO;

2) IpHHATHE W  DPACCMOTPEHHE KOMIUIEKTA JIOKYMEHTOB, IIPECTABICHHBIX
3asBUTEJIEM;

3) HallpaBlieHHe MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOLIHE B
IIPEIOCTaBIEHUH MYHUIIUIIATBHON YCIIyTH;

4) mOAroTOBKA pe3yNbTaTa MyHULIUIAIBHON YCIyTH;

5) BblHava (HampaBJIeHHe) 3asSBUTEIIO Pe3yIbTaTa MyHUIUTIANEHOM YCIyTH;

6) UcIIpaBIeHHE TEXHUUECKUX OIIUOOK

3.2. OkazaHue KOHCYIbTALMN 3asIBUTEIIO

3.2.1. OcHoBaHWeM Hayana BBITIONHEHHS aIMUHUCTPATHBHON IIPOIEIYPHI SBISETCS
obpallieHne 3asgBUTENSA IO BOIIPOCAM, CBA3AaHHBIM C IPEIOCTABICHHEM MyHULMIATEHOMN
YCIIYTH.

JOKHOCTHEIM ~ JTHIIOM  (pabGOTHMKOM), OTBETCTBEHHBIM 33  BBITIOJHEHHE
aJIMHHHCTPATUBHON IIPOLIETYPHI, SIBIIIETCH:

npH obpameHny 3asButesst B MOL] — pa6otauk MOLT;

npu obpamenuyu 3asBuTens B VICIIONKOM - 3aMeCTHTENh PYKOBOLHUTENS WIIH
VICTIOMHUTENBHOTO KOMUTETa BEICOKOTOPCKOrO CENBCKOTO MOCENeHHS BBICOKOOPCKOro
MYHUIIMIIAJIBHOIO  palioHa (majiee - JO/DKHOCTHOE JIMIO, OTBETCTBEHHOE 34
KOHCYJIbTUPOBAaHUE).

3.2.2. 3asBuTens BHOpaBe OOPATUTHCS 3a KOHCYIbTAlMeH O MOpAAKE M CPOKax
IIPENOCTaBICHHA MYHULUNIANEHOH yCiryrd B M®L] nu4HO U 10 TeneoHy U 3JIEKTPOHHON
moyTe.

Paborauk M®I] KOHCYTBTHpyeT 3asBHTENsi, B TOM YHCIE 1O COCTaBy, (opme
NPENCTaBIACMON TOKyMEHTAllM M APYTHM BOIIPOCaM [UIS TIOMyYeHHs MyHHIUIATLHOMR
YCIYTH.

3asBUTENb MOXET MOMYyYHTh HHOGOPMALMIO O MOpSAKE MPeSOCTaBICHHS
MYHUIHIAIBHOMR yCiIyry Ha oduiuansHoM caiite MOIT http://mfcl6.tatarstan.ru.

AIIMVHWUCTPATUBHBIE ~IIPOIEAYPHl, YCTAaHABIMBAEMbBIE HACTOSIIAM ITYHKTOM,
BEITIOJIHAIOTCS B IEHb OOpaIeHHUs 3aSBUTELS.

PesynbraTaMu  BBIIONHEHHS ~ aIMHHHCTPATHBHBIX  TIPOUENYp  SBJISIOTCS:
KOHCYJIBTALMS 110 COCTaBy, GopMe IIpeJICTaBIsIeMOi JOKyMEHTAIIUM | JPYTEM BOIIPOCAM,
HEOOXOIUMEIM IS TIOJLy9eHHsT MyHHIUITATEHOR yCIyTH.

3.2.3. 3asBuTens BIpaBe oOpaTHThCS B VICIOIKOM 110 TelnehOHy W 3IeKTpOHHOM
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IIOYTe, & TaKKe IIOJNyYUTh KOHCYNbTalMI0O Ha Pecmy6Gmukanckom mopTane, cajite
Hcronkoma o mopsike u Cpokax IPeJOCTaBIEH s MyHUITHIIATGHON YCIIYTH, B TOM 9HCIe
IO COCTaBy, (OpMe TPENCTABIAEMON JOKYMEHTALMH ¥ JIPYTHM BOIIPOCAM IS TIOJTyYEHHS
MYHUIIAIIAIBHOMN YCITyTH.

JIOIKHOCTHO® MO, OTBETCTBEHHOE 34 KOHCYNBTHPOBAHHE MH(MOPMHPYET
3asBUTENIA B COOTBETCTBHU C TpeOOBaHMAMHU ITyHKTa 1.3.4 aJ MHHHCTPaTHBHOIO
periiaMeHra.

AIMUHHUCTPATHBHEIE  MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMM ITyHKTOM,
BBITIOJHAIOTCS B TeYEHHeE TpeX pabouux JHEH co THS MOCTYIUIEHHS 0OpaIieHus.

PesynbTaTaMi  BBINONHEHMS — aJMUHHCTPATHBHBIX  HPOLEAYDP  SBISIOTCS:
KOHCYJIBTAIMH II0 COCTaBY, (pOpMe TPenCTaBIsIeMON TOKYMEHTAIMA U IPYTHM BOIIPOCAM,
HeOOXOIMMBIM IS HOJTYYCHHUs] MyHULMTIATBHOH YCITYTH.

3.3. IIpunsatue U paccMOTpeHue KOMILJIEKTa JIOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBHTEIEM

3.3.1. TlpueM HOKYMEHTOB Ui TPENOCTABIECHMS MYyHHIUIAILHOMN YCIyTH 4epe3
M®I] unu ynanenHoe pabouee Mmecto M®II,

3.3.1.1. 3asBuTens (IpeacTaBUTENb 3asBUTENs) obpamaercsa B M®L] ¢ 3ampocom o
IPENOCTaBIICHMY MYHUIUITAIIEHON YCIYTH U NIPEJICTABISEeT JOKYMEHTEI B COOTBETCTBUH C
IIYHKTOM 2.5 aJMAHHCTPaTHBHOTO PErIaMeHTa.

3.3.1.2. PabotHux M®L], BeqyIuuil npraeM 3asBleHUIL:

OIIpeeNseT IpeIMET 00paleHu;

YIOCTOBEPSET TUYHOCTD 3aIBUTENIS;

IIPOBOJUT IIPOBEPKY IMOJHOMOYMH JIMIA, I0JAIOIIETO JOKYMEHTHI;

IIPOBOIHUT IIPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpeOOBaHHSM, YKAa3aHHBIM B
IIyHKTEe 2.5 aAMUHUCTPATHBHOIO PErIaAMEHTa;

3aIIOJHSAET JJIEKTPOHHYI0 GopMy 3asBienus B AIC M®L];

IPH TIPEMOCTABNICHUN TOKYMECHTOB, YKa3aHHBIX B IIyHKTe 2.5 aJIMHHHCTPATUBHOIO
peraamMeHTa Ha OyMaXHOM HOCHTElle, OCYINECTBISIET CKAHUPOBAHHE IIPENCTABIEHHBIX
JIIOKyMEHTOB;

pacmeyatsiBaet 3asBienne u3 AVC MOI];

nepenaeT 3asBUTEII0 Ha POBEPKY U IIOANKCAHUE,;

I10CTI€ NOANMCaHUS CKaHUpyeT IoAnucanHoe 3aspienne B AVIC MOLT;

3arpyxaeT B AVIC M®LI[ noKyMeHTSI, IIpeICTaBIeHHEIE B 3IEKTPOHHOM (hopMe Wi
3JIEKTPOHHbIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, HOPMHPYET 3IEKTPOHHOE HEJIO;

BO3BpAIIAET NOANMCAHHOE 3asBICHUE U OPUTMHAIIBI OYMaXKHBIX JJOKYMEHTOB;

BBI/IACT 3asIBUTENIIO PACIIACKY B IIPHEMe TOKYMEHTOB.

AIMVHUCTPATHBHEIE ~ TPOIEIYpBI, yCTAHABIMBAEMBIE HACTOANINM  IIyHKTOM,
BBIIIOJIHAIOTCS B I€Hb OOpaIeHHUs 3asBUTEIS.

PesynbraTamMmu BBINONHEHUS aMHHHCTPATUBHBIX MPOIELYp SBIIOTCS: FOTOBOE K
OTIIPABKE 3asBJICHUE U [TaKeT JOKYMEHTOB.

3.3.1.3. Pabornrk M®I] HampaBiIseT akeT JOKYMEHTOB, IPUHATHIX OT 3asBATEIS B
Hcrionkom B 2nmeKTpoHHOM (opme (B COCTaBE MAKETOB 3NEKTPOHHBEIX Je) B TEUCHHE
OZHOTO pabodyero IHA co AHA OOpAINEHUsS 3asBHUTENsS. B CTPYKTypHOE MOApasIelieHue
MOILI.
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PesynpraTaMu BBIOJIHEHUS aIMHHACTPATHBHBIX MIPOLENYD SBJISIOTCS: 3asBICHUE U
[IaKeT JOKYMEHTOB (3IEKTPOHHOE J[eN0), HaIpaBlIeHHblE B VICIIOIKOM, IMOCPENCTBOM
CHCTEMBI 3JIEKTPOHHOTO B3aUMO/IEHCTBHA.

3.3.2. IlpueM JIOKyMEHTOB [UIS NPENOCTABICHUS MYHHIUIAILHON yCIyrd B
BIIEKTPOHHOH (hopMe uepe3 PecryOnukaHCcKuii TopTail.

3.3.2.1. 3adBuTens IS HOXAa4M 3asBICHHUS B 3JEKTPOHHOM (OpME BELITOIHSIET
Clenyrolue AeUCTBUS:

BBIIIOJIHAET aBTOPHU3AIIHIO;

OTKpBIBaeT (hopMy 3JIEKTPOHHOTO 3asBIICHHS,

3al0JHAET  (OpMy  OSJIEKTPOHHOTO  3asBIEHHS, BKJIIOYAIOIIYI0  CBENCHHS,
He0OXOJMMBbIe U 00s3aTeIbHbIe IS [IPENOCTABIEHNS MyHULUIIATBEHON YCIyTH;

IPHUKPEIUISIET JOKYMEHTHI B 3JIEKTPOHHOM (oOpMe WM 3JIEKTPOHHBIE OOpa3bl
JOKYMEHTOB K (DOpMe IE€KTPOHHOTO 3asBIeHuUs (TIPH HEOOXOIUMOCTH);

TOATBEPXKIaeT (AaKT O3HAKOMIICHHS U COIVIACHS C YCIOBHSAMH M IOPSIKOM
IIPEeIOCTABIICHHUsS MYHHIMIIANLHOM YCIyI'W B JJIEKTPOHHOH ¢opme (yCTaHaBIHUBAET
COOTBETCTBYIOIIYIO OTMETKY O COIJIACHU B hOpMe 3IIEKTPOHHOTO 3asIBIICHHS ),

NOATBEPXKIAE€T  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBeleHW#  (yCTaHABIMBAET
COOTBETCTBYIOLIYIO OTMETKY B ()OpME SIICKTPOHHOTO 3asIBJIEHH);

OTIIPaBIIACT 3aITOJHEHHOE 3JIEKTPOHHOE 3asBIICHUE (HAKUMAeT COOTBETCTBYIOIIYIO
KHOIIKY B (JOpMe 3JIEKTPOHHOT'O 3asBIECHHS);

3JIEKTPOHHOE 3asIBJICHHE MOJIIMCHIBAETCSA B COOTBETCTBHH C TPEOOBAaHUSIMHM ITyHKTA
2.5.3 aIMHUHUCTPATUBHOTO PETIAMEHTA,;

II0JTy4aeT yBeIOMIIEHHE 00 OTIIPaBKe 3JICKTPOHHOIO 3asBIICHH.

®opMmarHO-IIoruYecKas IpoBepka CHOPMUPOBAHHOTO 3asiBIEHHS OCYIIECTBISETCS
II0CTIe 3aTIOJTHEHUS 3asBUTENIEM KaXIOT0 U3 MOJIEH 31IeKTPOHHOH dhopMbl 3asBieHus. [Ipu
BBIBJICHUH HEKOPPEKTHO 3aII0JHEHHOTO IOJIS JICKTPOHHOU (DOPMEI 3asBIIEHUS 3asIBUTEIND
YBEIIOMIISICTCSI O XapaKTepe BEIABIEHHON OIIUOKH U IOPSIKE ee YCTPaHEeHUs IOCPENCTBOM
UH(OPMAIIMOHHOI'O COOOIIEHUS HEITOCPEICTBEHHO B SJIEKTPOHHOMN (hOpME 3asBIICHHU.

AIIMAHHCTPATUBHBIE IIPOLENYpPHl, yCTaHAaBIMBAEMBlE HACTOAIIMM  IIyHKTOM,
BEIIIOJIHAIOTCS B IEHb O0paIeHus 3aIBUTEIS.

PesynpraTaMu ~ BBINONHEHWS ~ aIMHHUCTPATHBHBIX  IPOLENYD  SBISIOTCS:
JJICKTPOHHOE [eJI0, HampaBlieHHOe B MICIOIKOM IOCPENCTBOM CHUCTEMBI 3JEKTPOHHOTO
B3aUMOJIEHCTBUA.

3.3.3. PaccMoTpeHHEe KOMITIEKTa IOKYMEHTOB McrmomkoMoM.

3.3.3.1. OcHoBaHmeM Ha4ajla BBHIIOJHEHHUS aJMHHHUCTPATUBHOM IPOLEAYDEI
SBJISETCA IIOCTYIUIEHHE 3asABJIICHUS M WHBIX JIOKYMEHTOB, HEOOXOIUMBIX  JUIs
IIPENOCTaBIEHU] MyHULIUIIAIEHON yCITyTH.

JOmKHOCTHEIM ~ UIOM  (paOOTHHKOM), OTBETCTBEHHBIM 3a  BEIIOJHEHHUE
aIMUHUCTPATHBHOM IIPOLIEAYPBI ABIIAETCS 3aMECTUTENb PYKOBOAUTENS VICITOTHUTEIBHOIO
KOMUTETa BBICOKOTOPCKOIO CENBCKOI0 IOCeNeHHs BBICOKOTOPCKOTO MYHHIIHIIAIBHOTO
paiioHa (z1anee - TOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 34 IIPUEM JIOKYMEHTOB):

3.3.3.2. [IOJDKHOCTHOE JIUII0, OTBETCTBEHHOE 3a IPHEM JTOKYMEHTOB, B Ciydae
oOpallleHus 3asBHUTEIS C 3asBIeHHeM B VIcmonkom:

oImpezenseT IpeIMeT 00palleHus;



19

YCTaHaBIUBACT JIMYHOCTh 3asIBUTEIIS,

MIPOBOJIUT MPOBEPKY IOTHOMOYMH JIMI[A, IOJAIOIIETO TOKYMEHTHI,

IIPOBOJUT IIPOBEPKY COOTBETCTBHS OOKYMEHTOB TpeOOBaHUSIM, YKa3aHHBEIM B
IyHKTE 2.5 aMUHUACTPAaTMBHOIO PErIaMeHTa, IPOBEPKY COOTBETCTBHS IIPECTABICHHBIX
JNOKYMEHTOB  YCTaHOBJIIEHHBIM TpeboBaHMAM (Hamuexaiiee O(GOpMIIEHHE  KOIHi
OOKyMEHTOB, OTCYTCTBHE B NOKYMEHTaX IIOAYUCTOK, IPUIHCOK, 3aYePKHYTEIX CIIOB U
UHBEIX HE OTOBOPEHHBIX UCIIPABIICHUN );

3allOJIHAET  SJIEKTPOHHYIO  (GopMy  3asfBIE€HHS B  aBTOMAaTH3MPOBAHHOM
MHPOPMAIlMOHHON cucTeMe, INpeJHA3HAYEHHOW JUIS OKa3aHWs TI'OCYJapCTBEHHBIX U
MYHUIUIIANBHBIX YCITYT;

P TPEIOCTaBICHUH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aIMUHHCTPATHBHOIO
periamMenTa Ha OyMa)XHOM HOCHTENe, OCYINECTBIISIET CKAHMPOBAHHWE IPEICTaBIEHHBIX
JIOKyMEHTOB;

pacredarbIBaeT 3asBICHUE;

IIepelaeT 3asBUTENI0 Ha IPOBEPKY U IIOAMTHCAHUE;

IIOCJIE ITOANMCaHNs CKaHUPYET ITOAIIMCAaHHOE 3asIBIIEHNE,;

3arpyxaer B aBTOMaTHU3UPOBAHHYIO MHQOPMAILHOHHYIO CUCTEMY,
NpeAHa3sHAYCHHYIO [UI1 OKa3aHWs TIOCYJapCTBEHHBIX U MYHHIHUIIATBHBEIX  YCIyT
JAOKYMEHTBI, IpPE/ICTAaBICHHbIE B OJJIEKTPOHHOHM (OpMe WU 3JIEKTPOHHBIE OOpasbl
OTCKaHWPOBAHHBIX JOKYMEHTOB, POPMUPYET SIIEKTPOHHOE HETIO;

BO3Bpall[aeT MOJNUCAHHOE 3asBIIEHME M OPHUIHHANBl OyMa)XHBIX OKYMEHTOB
3asIBUTETIIO;

BEIJIAET 3aBUTEIO PACIIUCKY B IIPUEME JOKYMEHTOB.

B cimyvae Hanu4ms OCHOBaHHWIM il OTKa3a B IPHEME JOKYMEHTOB JOMKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IIPMEM JOKYMEHTOB, YBEIOMIIIET 3asABUTENS O HAIUYHUU
NPETSITCTBUN Ul [IPHEMa 3asABI€HUS M BO3BpAIaeT €My JOKYMEHTHI ¢ OOBSICHEHHEM
COJIEP)KaHUS BBISIBICHHEIX OCHOBAHUM JIJIS OTKa3a B IpHEME JJOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIHIIO, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, IOCIe
IIOCTYIIJIEHHUS TOKYMEHTOB Ha pacCMOTPEHHE:!

IIPUCBanBAET 3aABJICHHIO HOMEDP B COOTBETCTBUU C HOMEHKIIATYPOM €,

U3yYaeT MOCTYNUBIIUE 3JIEKTPOHHBIE JIENla, B TOM YHUCJIE MIPHIOKEHHEIE 3aIBUTEIIEM
JTOKYMEHTEI B 3JIEKTPOHHON (OopMe U 3IIEKTPOHHBIE 00pa3hbl JOKYMEHTOB;

IIPOBEPSIeT KOMILIEKTHOCTD, YATAEMOCTb JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

IIPOBEPSAET COOMIOZIEHNE YCIOBHH JIEWCTBUTENBHOCTH 3JIEKTPOHHOM ITOIIUCH,
[IOCpeACTBOM oOpamenus K EpwHoMy mopramy (B cioydae, eclId 3asBUTEIEM
IIPE/ICTaBIICHEI 3JIEKTPOHHEIE JIOKYMEHTEI, MIOJITMCaHHBIe YCHJIEHHOU
KBaNX(UIMPOBAHHOM 3JIEKTPOHHOM TIOIHUCEIO).

[lpy HamM4Y¥y OCHOBAHHM, IIPEIyCMOTPEHHBIX IMyHKTOM 2.7.]1 aIMHUHHUCTPATHBHOIO
periaMeHTa, TOATOTABIMBAET IPOEKT peIleHHs 00 OTKa3e B IMpHEME JOKYMEHTOB,
HeOOXOJUMBIX JIS IIPEAOCTABICHUS MYHHLUITAILHOH YCIIYTH.

B cmyuae, ecnmm B pesynpTaTe NpOBEpKH YCHIIEHHOM KBalM(UIUPOBAHHOM
BIICKTPOHHO! TMOAIKCH BBIABICHO HECOOMIOAEHHE YCIOBUH e NeHCTBUTENLHOCTH, IIPOEKT
penenns o6 OTKase JJOIDKEH COAepKaTh IyHKThHI ctathk 11 MemepanbHoro 3akoHa Ne 63-
@3, KOTOpPBIE MOCITYKUIA OCHOBAHHEM JIJIS €r0 IPUHSATH.
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IIpoexT pemeHns o6 oTKaze B MpHEME JOKYMEHTOB, HEOOXONUMBIX IS
IIPEIOCTaBIICHHS MYHHUIMIIAILHON YCIIyTH, C yKa3aHHeM IPUYMH OTKasza (B Cilydae, eCIlu
OCHOBaHHUS IJIsI OTKa3a B IIpHEMe JOKYMEHTOB, HEOOXOIWMBIX IUIS TIPEeNOCTABIICHUS
MYHHUIUIIAIBHOM YCIIYTH, CBSA3aHBl C HApyIIEHUEeM YCTAHOBIECHHBIX TPeOOBaHMHM K TaKUM
JNOKyMEHTaM, OCHOBaHMS [JIsI OTKa3a B IIPHEME JOKyMEHTOB IOJDKHBI COIEPKAThH
MHGOPMAIlMIO O HAUMEHOBAaHHWH IOKYMECHTOB (MH(OpMAlWH, CBedeHHi), KOTOpHIE HE
IPEJCTaBICHbl, COJAEPXaT HENOCTOBEpPHbIE M (WIM) TIPOTHBOPEYMBEIE CBEIEHUS,
obopMIIEHEI C HapyIIeHHeM YCTaHOBIICHHBIX TpeOOBaHMil), HampaBiseTcs Ha
COIJIACOBaHHE B YCTAHOBJIEHHOM IIOPSAAKE IIOCPEICTBOM CHCTEMBI 3JEKTPOHHOIO
JIOKyMeHTo00opoTa.

CornacoBaHue IpoeKTa pemeHust 00 OTKaze B IpHeMe JOKYMEHTOB, HEOOXOMUMBIX
JUISL  TIPETOCTaBI€HHMS  MyHHIMIIAIbHOM  yCIIyTH, OCYIIECTBISIETCS B  ITOPSIKE,
IIPETYCMOTPEHHOM IIyHKTOM 3.5.3 aIMUHUCTPAaTHBHOI'O perilaMeHTa.

B cmywae oTCyTcTBHMS OCHOBaHME [UIi OTKaza B TIpUEMEe JOKYMEHTOB,
NPEyCMOTPEHHBIX IIyHKTOM 2.7.] aIMUHHUCTPaTUBHOTO pPerjlaMeHTa, OJDKHOCTHOE JIUIO,
OTBETCTBEHHOE 3a IIpHEM [OKYMEHTOB, B TEUYeHHe OXHOro pabodero IHS CO [HA
IIOCTYIIJIEHUS 3asBIICHUS, HAIIPABIIIET 3asBUTEIIO, YKAa3aHHBIM B 3aABJIECHHH CIIOCOOOM,
YBEIOMIIEHHE O IIOCTYIUIEHHMHM 3asABIEHHs, COJepXKalllee BXOASIIUH perucTpaliiOHHBIH
HOMEp 3asBIICHHS, JaTy IIOIyYeHUs 3asBIIeHUs, IepeueHb HaWMeHOBaHWU (aiios,
IIPEJCTABIECHHBIX K HEMy OOKyMEHTOB, JaTy IOJIy4YeHHs pe3ysIbTara MYHHI[UIAIEHON
YCIIyTH.

3.3.3.4. HcrmomHeHwe Impouenyp, YyKa3aHHBIX B IyHKTax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOIO  perjaMeHTa, Ipd HaAIWYWHA  TEXHUYECKOH  BO3MOXKHOCTH
OCYIIIECTBJIETCA B aBTOMAaTHYECKOM PEXUME C HCIIOJIB30BAaHHEM aBTOMATU3MPOBAHHOM
nHGOPMALIMOHHON CHCTEMBI, IIpeJHA3HAYEHHOW MJIS OKa3aHUS TOCYOApCTBEHHBIX M
MYyHUIUIIATBHBIX YCITYT.

3.3.3.5. AIMUHHCTpaTHBHBIE IIPOLEAYpPhl, YCTaHaBIMBaeMble IIyHKTOM 3.3.3
aZIMIHHCTPATUBHOI'O PETTIaMEHTA, BBIIIOIHAIOTCS B TEUEHHUE OJHOTO pabovero IHS CO JTHSI
IIOCTYILJICHUS 3asBJICHUS HA PACCMOTpPEHHE.

PesynpraTaMu BBIOTHEHHS aIMHHHUCTPATUBHBIX IPOLEAYP SBISIOTCS: MPUHSTHIA
Ha PAcCMOTpPEHHE KOMIUIEKT JOKyMEHTOB HJIHM IPOEKT pelleHrus 00 OTKaze B IIpHEeMe
JOKYMEHTOB, HEOOXOIUMBIX ISl IPEOCTABICHHS MyHULIUIATBHON YCITYTH.

3.4. HanpaBneHne MeXBEIOMCTBEHHBIX 3allpOCOB B OpPraHbl, YYacTBYIOIIHE B
[IPEOCTaBIECHUN MyHUIUIIAIEHON YCIIyTH

3.4.1. OcHoBaHMeM Hauajla BEITIOJHEHUS aAIMHHHUCTPATUBHOU IIPOIIEIyPHI
ABJISIETCSL IIOJIyY€HHWE JIOJDKHOCTHBIM JHUIIOM (paOOTHHUKOM), YIIOTHOMOYEHHBEIM Ha
BBIIIOJIHEHNWE aIMUHUCTPATUBHOM IIPOLEIYphl, OT IOJDKHOCTHOTO Jjuma (paboTHHKA),
OTBETCTBEHHOTO 32 IIPUEM IOKYMEHTOB, IPUHSATHIX OT 3asIBUTEIS JOKYMEHTOB.

JloKHOCTHBIM ~ JTUIIOM  (paOOTHHKOM), OTBETCTBEHHBIM 324  BEITIOJIHEHHE
aIMUHUCTPATUBHOU MIPOIIe Iy PHI, SIBJISIETCS 3aMeCTUTEIb PYKOBOJIUTEIS
HcnomHUTEeIEHOTO KOMHUTETa BBICOKOTOPCKOTO CENBCKOTr0 MoceNieHUusT BBICOKOTOpCcKOro
MYHUITUIIATBHOTO paioHa (fjaee - TOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HallpaBJIeHUE

MCXKBCIOOMCTBCHHBIX 3anpoc013).
3.4.2. HOJI)KHOCTHoe JIHUII0, OTBETCTBECHHOE 3a HaIlpaBJICHUE MEXBEJOMCTBCHHBIX
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3aIIpocoB, (OPMHUPYET W HAIpaBisieT B 3JIEKTPOHHONU (opMe IMOCPEACTBOM CHCTEMEI
MEXXBEJIOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOAEHCTBUA (IpU OTCYTCTBHUH TEXHUYECKOM
BO3MOXKHOCTH — HHBIMH CIIOCO0aMM) 3ampochl O TMPENOCTaBICHUU JIOKyMEHTOB U
CBEIEHUH, TIPEAYCMOTPEHHBIX ITyHKTOM 2.6.1 aIMUHUCTPaTUBHOI'O PEIIaMEHTa.

AMUHHCTpPAaTUBHBIE TIPOIEAYpPHl, yCTaHaBIMBaeMble HACTOSIIUM IIyHKTOM,
BBITIOTHSFOTCS B ICHD MIPUHSATH 3asBIICHUS Ha paCCMOTpPEHHE.

PesynmpTaraMy  BBIIOJTHEHWS  aIMUHUCTPATUBHBIX  INPOLENYp  SBIAIOTCA:
HanpaBjeHHble B OpraHbl BIAacTH U (WIM) IOABEJOMCTBEHHBIE OpraHaM BIACTH
OpraHU3alliy 3aIPOCHI.

3.4.3. CrenuaiucThl IOCTABIIMKOB TaHHBIX HAa OCHOBAHUH 3aIIpOCOB, ITOCTYITHBIIHNX
yepe3 CHUCTEMY MeXBEIOMCTBEHHOTO AIIEKTPOHHOTO B3aUMOIEHCTBHUA, IPENOCTABIIAIOT
3ampamMBacMble  JTOKYMEHTHI (MH(OpPMAIMIO) WM HampaBIIOT YyBEeJOMIEHHS 00
OTCYTCTBHM JOKyMeHTa W (Wim) WH(GOpPMalllu, HEOOXOAMMBIX IJjisd IIPEIOCTaBJICHHS
MYHHUITUIIATBHOM yCIIyTH (Iajee — yBeJJOMIIEHHE 00 0TKaze).

AIMUHHCTpPAaTHBHBIE IPOIEAYpHl, YyCTaHaBIMBA€Mble HACTOAIIUM  IIyHKTOM,
BEIIIOJTHSIOTCS B TEUEHHUE IIATH IHEH CO JHS IMOCTYIJICHUS ME)XXBEIOMCTBEHHOIO 3aIIpoca B
OpraH WJIA OpraHU3all{io, IPEIOCTABILONINE TOKYMEHT U HH(GOPMAIHIO, €CIH HHEIE
CPOKH TIOATOTOBKM ¥ HANpaBlIeHHWs OTBEeTa Ha MEXBEJOMCTBEHHBIA 3alpoc He
yCTAaHOBJEHB  (elepallbHBIMUA  3aKOHaMH, IIpaBOBBIMH akTaMmu lIpaBuTenncTBa
Poccutickoit ®enepallid U IPUHATHIMA B COOTBETCTBUH C (efepalbHBIMH 3aKOHAMHU
HOpPMaTHBHBIMH IpaBOBEIMU akTamu PeciryOinuku Tatapcran.

Pe3ynbraTaMu BEITIOJHEHUS aIMUHUCTPATUBHBIX IIPOLEAYP SBIIAIOTCS: JOKYMEHTEI
(cBenenus), HeOOXOOMMBIE JUISL TPEJOCTABICHMS MYHHLUIIATBHOM yciyru, mnmbo
yBeIoMIIeHHe 00 OTKa3e, HalpaBlIeHHBIE MOJDKHOCTHOMY IIMIly, OTBETCTBEHHOMY 3a
HalpaBJIeHHe ME)XBEJIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HaIIpaBJIEHHE MEXBEIOMCTBEHHBIX
3aIpOCOB:

IOJIy4aeT 3alpaliiBaeMble HYepe3 CHCTEMY MEXBEJOMCTBEHHOIO 3JIEKTPOHHOTO
B3aMMOJEMCTBUS  JOKYMEHTHI (CBeleHHUs), HeOOXOAUMBIE M IPEeAOCTaBIECHHUS
MYHHUIHANAIBHOM yCIyrH, 100 yBelOMIEeHHEe 00 OTKa3e IPH OTCYTCTBUH NOKyMEHTa W
(wn) mHbOPMAaLINY;

[IpY HAJIMYMHA OCHOBAHUH, IPETyCMOTPEHHBIX IyHKTOM 2.7.1 aiMHHUCTPATHBHOTO
periaMenTa, I[OJATrOTABIUBACT IIPOSKT pelleHHs o0 OTKase B IPHEME TOKYMEHTOB,
HEOOXOIUMBIX IS IPENOCTaBICHISI MyHULIUIIAIbHON YCIIyTH.

ITpoekT pemreHus 00 OTKase B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX IS
IpeOCTABIEHH My HUIMITATBHON YCIIYTH, C yKa3aHHEM IPHYUH OTKasa (B Clydae, eciu
OCHOBaHHMS NI OTKa3a B IIpWeMe IOKYMEHTOB, HEOOXOIMMBIX IS IIPEeIOCTaBICHUS
MYHHIMTTAIBHON yCIIyTH, CBSI3aHBL C HapyIleHHeM yCTaHOBIEHHBIX TPeOOBaHHUN K TaKUM
JIOKYMEHTaM, OCHOBaHHs JJIsI OTKaza B IIpHeMe JOKyMEHTOB JOJDKHBI COIEpXKaTh
MHGOPMAIMIO O HAMMEHOBAHWM JOKYMEHTOB (MH(OpMAlUH, CBEIEHHUH), KOTOpBIE He
NpeZICTABIEHbl, COEp)XaT HeJOCTOBepHble W (WiIM) MPOTHBOPEYMBBIC CBEICHHS,
oOpMJIEHBl C HapylleHHeM YyCTaHOBJEHHBIX TpeGoBaHuil), HalpaBIsieTcs Ha
COTJIaCOBAHME B YCTAHOBJIEHHOM IIOPSIIKE IIOCPEICTBOM CHCTEMBL 3JIEKTPOHHOTO
JIOKYMEHTO000poTAa.
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CornacoBaHue IpoeKTa pemieHus 00 0TKas3e B IpHEME JOKYMEHTOB, HEOOXOIUMBIX
IJIA  TPENOCTaBI€HMs  MYHHUIMIIANBHOM  YCIIyTH, OCYIIECTBISETCS B  IIOPSJIKE,
IIPEyCMOTPEHHOM ITIyHKTOM 3.5.3 a IMUHUCTPATUBHOT'O PETIAMEHTA.

AIMAHHCTPaTUBHBIE IIPOLENYpHl, YyCTaHABIMBAEMBIE HACTOSAIMM ITyHKTOM,
BBITOJTHSIOTCS B JIEHB [TOJIYYEHHUS CBEJICHUH 110 MEXBEIOMCTBEHHBIM 3alIpOCaM.

PesynbTaTaMy BBEIIONHEHUS aJMUHHUCTPATHBHBIX TIPOIENYDP SBISIOTCS: JOKYMEHTEI
(cBeneHus), HEOOXOMUMBIE JUI IIPEIOCTaBICHUS MYHUIHUIATLHOU YCIyTH, IPOEKT
pemrennrs o6 OTKase B IIpUeMe JOKYMEHTOB, HEOOXOMMMBIX I IPEHOCTABICHHUS
MYHUIUITAIBHON YCIYTH.

3.4.5. Hcnonsenwe mponenyp, yKa3zaHHBIX B IyHKTax 3.4.2, 3.4.4
aIMUHHACTPATUBHOIO  pErjaMeHTa, IpA  HaJW4YMM  TEXHUYECKOM  BO3MOXXHOCTH
OCYIIECTBJIAETCA B aBTOMAaTHYECKOM PEXHME C HCIIONb30BaHMEM aBTOMAaTH3MPOBAHHOM
UH(QOPMAIMOHHON CHCTEMBI, IIpeJHa3HAYeHHOM MJIs OKa3aHWs TOCYIAapCTBEHHBIX M
MYHHUIUIIATBHBIX YCIIYT, B TOM YHCIIE€ ¢ MOMEHTa PETUCTPAIlMH 3asBICHUSI B COOTBETCTBUU
C IIyHKTOM 2.13 aIMUHUCTPaTUBHOTO periiaMeHTa.

3.4.6. MaxkcuManbHBIM CpPOK BBINONHEHUS aIMUHHUCTPATHBHBIX IIPOLELYD,
YKa3aHHEIX B IIyHKTe 3.4 aIMHUHUCTPAaTUBHOI'O perjlaMeHTa, COCTAaBISeT IIATh pabodmx
IHEH.

3.5. ITonroroBka pe3ynbTraTa MyHHUIUIIAIEHON YCIYTH

3.5.1. OcHoBaHKEM Hauaja BBIIOJTHEHUS aJMUHUCTPATUBHOM MPOIEIyPhl SBISETCS
IIOCTYIUIEHWE  OT  JOJDKHOCTHOTO  JIMIla, OTBETCTBEHHOIO 3@  HalpaBlieHHE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKyMEHTOB (CBeIeHHH), HEOOXOTUMBIX s
IIPEOCTAaBICHUS MyHUIIUIIAIEHON YCITyTH.

JIOIDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 32 BEHINIOJHEHHE aJMUHUCTPATHBHOM
[IPOLIENYPBI, SBISAETCA 3aMECTUTENb pPYKOBOAWTENS VICIOMHUTETBPHOrO KOMMTETa
BBICOKOTOPCKOTO CENBCKOIO IIOCEIeHMs] BBICOKOrOpCKOro MYyHHIMIAIBHOTO paiioHa
(manee - DODXHOCTHOE JHIIO, OTBETCTBEHHOE 32 TOATOTOBKY pe3yJbTaTa IPeIO0CTaBICHUL
MYHUILIATIATBHOU YCITYTH).

3.5.2. JlomKHOCTHOE JHMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yjbTaTa
IIPEeIOCTaBICHUS MyHULUIIAIIEHON yCIIyTH:

paccMaTprBaeT Cc()OPMHPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX I
MIPEOCTaBIEHUS MyHUIIUIIAIBHON YCITyTH;

NP BBIABICHUM OCHOBAaHUK [JIi OTKa3a B MPEJOCTABICHHHA MYHHIUIIAIbHON
YCIYTH, YKa3aHHBIX B IIyHKTe 2.8.2 aIMHUHHUCTPAaTHBHOI'O DEITaMEHTa, IIOATrOTaBIHMBAET
MIPOEKT peleHus 00 0TKaze B MPEIOCTaBICHUHA MyHHUIUIIAIIBHON yCIIyTH;

B Clly4ae OTCYTCTBHSI OCHOBaHHHU JJISl OTKa3a B IPEJOCTABICHUH MYyHHUIUIIAIBEHON
YCIYTH, MPelyCMOTPEHHBIX IIyHKTOM 2.8.2 aIMUHUCTPATUBHOIO PErIaMeHTa, II0 UTOTraM
pPaccMOTpeHHsT JOKYMEHTOB, HEOOXOAWMBIX U1 IPEAOCTAaBIEHHS MYyHHIMIIATLHOMN
YCIIYTH, MIOATOTABIMBAET IPOEKT pe3yabTaTa NPeJOCTaBICHI MyHHUIMIIAILHON YCIIyTH B
COOTBETCTBHH C MOAIMYHKTOM | myHKTa 2.3.1 aAMUHUCTPATUBHOI'O PErilaMeHTa,

HaIlpaBIsieT TIOJITOTOBJICHHEIH IIPOEKT pe3ynbTaTa IIPEIOCTaBIICHHUS
MYHMIIATIATHPHON YCIlyTH Ha COIJIaCOBaHHE B YCTAHOBJIEHHOM IIOPSIKE ITOCPENCTBOM
CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

AJMHAHUCTPATHBHBIE TPOLEAYpPhl, YyCTaHABIMBAEMBIE HACTOSIIUM  ITyHKTOM,
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BEITIOJIHAOTCS B TEUEHHE ABYX pabouux JHEH.

PesynbTataMy BBIIONHEHHS aOMUHUCTPATHBHBIX IPOLEIYp SBISIOTCS: IIPOEKT
pemeHrs 00 OTKa3ze B IPENOCTABICHWM MYHHLUIANIBHOW YCIyrH, MPOEKT PEIIEHHS O
BBIJIa4Ye Pa3pEICHMs Ha BCTyIUIEHHE B Opak HECOBEPIIEHHONETHUM, JOCTUTIIIAM BO3pacTa
16 mer.

3.5.3. CornacoBaHue ¥ MOJIHMCAaHHE IIPOEKTa pe3yibTaTa IPeIOCTABICHHMS
MYHHMLMIIATBHOM  yCIyrHw (ZJamee — IPOEKTHI JIOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOIHUTEIEM CTPYKTYPHOIO IIOAPA3/EICHUs, OTBETCTBEHHOTO 3a IIOATOTOBKY
pe3yibTara MYyHHULMIIAIBHOM YCIyrd, 3aMecTturesieM PykoBomutens Fcmonkoma,
Pyxosomurenem Ucnonkoma.

IIoarorosieHHbIE IPOEKTHl JOKYMEHTOB, UMEIOIIHE 3aMeYaHus, BO3BPAIAIOTCS HA
JOpaboTKy JHIy, OTBETCTBEHHOMY 3a IIOATOTOBKY Pe3yJbTaTa MYHHIIUIIAIBHOM YCIyTH.
Ilocne ycTpaHeHWMs 3aMedaHUM IIPOEKTHl JTOKYMEHTOB IIOBTOPHO TMEPENaloTCs IS
COTIJIACOBAHMS M MOIHCAHUSI.

PyxoBomutens McnonkoMa Ipu paccCMOTPEHHM MPOEKTOB JTOKYMEHTOB IPOBEPSET
cobmoieHre aJIMHHUCTPATUBHOIO perjiaMeHTa MO/DKHOCTHBEIME JIMIaMH VICIoIKoMma B
YacTH CPOKOB BBIIIOJIHEHHs aIMUHUCTPATUBHBIX IPOIEAYpP, UX IOCIECIOBATEILHOCTH U
IIOJTHOTHI, HaJM4YUs COINIACOBAaHUM YIIOJHOMOYEHHBIX AOJDKHOCTHBIX Jinil Kcronkoma B
CUCTEME 3JIEKTPOHHOI'0 TOKyMEHTO000pOoTa.

B  cmywae  BbIABIEHUS ~ HapylleHUH B  YacTH  CPOKOB  BBIIOJIHEHHUS
aIMHAHHUCTPATUBHBEIX IIPOLELYpP, UX IIOCIEIOBATENLHOCTH M IIOJHOTHI PyKoBOAHTENH
HCIIOJKOMa HHUIMHUPYET IIPUBIEYEHUE K OTBETCTBEHHOCTH JIMI[, JIOIYCTHUBIIHX
HapylIeHUs, B COOTBETCTBUH C IIyHKTOM 4.3 aIMUHUCTPATUBHOTO periiaMeHTa.

AIIMUHHCTpAaTUBHBIE IIPOLEAYpPhI, YyCTAaHABIMBACMbEIE HACTOSIIIUM ITyHKTOM,
BBITIOJIHSIFOTCS B T€UEHHE IBYX paboumx AHEH.

PesynpraTamu BBITONIHEHUS] aIMUHUCTPATUBHBIX MPOIEAYD SBISIFOTCS: pelIeHue 00
OTKa3e B IIpUeMe JOKYMEHTOB HEOOXONUMBIX IS TPEIOCTABICHHUS MYHHULUIATEHON
YCIIyTH, pelleHue o0 OTKase B IPEOCTaBICHUM MYHUIMIIATLHOM YCIyTrH, pelleHue o O
BEIJIaue pa3pelleHrs Ha BCTYIUICHHE B OpaK HECOBEPIIEHHOJIETHUM, JOCTHUTIIINM BO3pacTa
16 mer.

3.5.4. MHcnonHenwe mpolenyp, YyKa3aHHBIX B IyHKTax 3.5.2, 3.5.3.
aIMUHHCTPATUBHOIO  perjJaMeHTa, [pd  HaJW4YUM  TEXHUYECKOM  BO3MO>KHOCTH
OCYILECTBIISIETCS. B aBTOMAaTHYECKOM PEXUME C HCIIOIb30BaHWEM aBTOMAaTU3UPOBAHHOMU
WH()OPMAIIMOHHON CHCTEMBI, TNpeAHA3HAYEHHOW I OKa3aHWs TIOCYyNapCTBEHHBIX U
MYHULIUTIAIBHBIX YCIYT.

MakcuManbHbBIM CPOK BBIIOMHEHUS aIMUHUCTPATHBHBEIX NPOLENYp, YKa3aHHBIX B
IyHKTe 3.5. aIMUHUCTPAaTHBHOI'O perilaMeHTa, COCTABIIseT YeThIpe pabounx JTHS.

3.6. Brinaga (HampaBieHHUE) 3asIBUTENIO Pe3yIbTaTa MyHULAIIAIEHON YCIIyTH

3.6.1. OcHOBaHHEM Hauaja BBIIOIHEHUS aIMUHUCTPATUBHOMN IIPOLEIYPHI SIBIAETCS
MTOJTy9IeHHe JTOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJIMHHHUCTPATUBHOM
IIPOLeAYPHL, JOKYMEHTa, IIOATBEPKIAIOIIEro MPEeIOCTaBIeHHE MYHUIUIIATLHON YCITyTH.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3@ BBIIOJIHEHHE aIMHHHMCTPATUBHOM
MPOLIEAYPHI, SIBISETCS 3aMECTUTeNb pyKoBoguTedasd MCIOTHHMTENBHOrO KOMHUTETa
BEICOKOIOPCKOTO CENTBCKOT0 TOCENIeHHMsI BBICOKOIOpCKOro MYHHUIMIIAIEHOIO paioHa
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(masee - MOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BbIady (HarpaBieHNe) TOKYMEHTOB).
3.6.2. JIoIDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BhIauy (HalpaBleHHe) JOKYMEHTOB!
obecreunBaeT PerkCTpaliio U BHECCHHE CBEIEHUM O pe3yibTaTe MpeoCTaBICHUS

MYHHIUITAIBHOW YCIYyI'W B IOACHCTEMY BEIEHHS NOKYMEHTAIlMH aBTOMAaTH3MPOBAHHOMN

MH(QOPMALlMOHHON CHUCTEMBI, IpeJHa3HAYeHHOW [JIs OKa3aHHS TOCYNApCTBEHHBIX U

MYHULIATAIBHBIX YCIIYT;

U3BEILAET 3aABUTEIA (€r0o IPeICTaBUTENs) CIIOCOOOM, YKa3aHHLIM B 3asBICHHUH, O
pe3ynpTaTe MPeNOoCTAaBIEHUS MyHUIUIIAIBHOM YCIYIM U O BO3MOXHOCTH ITOJIyYEHHS
pe3yJsibTaTa MpeIOCTaBIeHUI MyHUIUNIAIBHON yeuyru B Mcnonkome unu 8 MOL,

Hcnonuenue mpouexyp Ipy HAIUYUHN TeXHHIECKOH BO3MOYKHOCTH OCYIIECTBIIETCS
B aBTOMAaTHYECKOM PEXHME C HCII0JIE30BAHUEM aBTOMATU3UPOBAHHON WHGMOPMAIIMOHHON
CHCTEMBI, IpeTHA3HAYEHHOM [IJIsI OKa3aHMs IOCYAapCTBEHHBIX U MyHHUIIAIAIBHBIX YCIIyT.

AIIMAHUCTPaTUBHBIE IIPOIENYpPbl, YCTaHABIWBAEMBIE HACTOSIIHAM ITyHKTOM,
BBITIONHSIOTCS B TEYEHHE OJHOro pabodero OHA CO [HA TNOANMUCAHUSA TOKYMEHTa,
SIBJISIIOIICTOCS PE3YNBTaTOM IIPENOCTABIICHHUS] MyHULIUIIATEHON YCIYTH, YIIOJHOMOYEHHBIM
JOJDKHOCTHEIM JinioM McenonkoMa (Mcmomkomom).

PesynpraTaMy BEITOJIHEHHS aIMUHUCTPATUBHEIX TPOLEAYD SABIISIOTCA: Pa3MeEleHHe
CBEIIEHWH O pe3ylbTaTe IPeNOCTaBICHHUs] MyHHIUIATEHON YCIyTH B HHGOPMAIIMOHHBIX
CHCTeMaX, M3BEIIEHHE 3asgBUTENA (€ro IPEACTaBHUTENSA) O pe3ysbTaTe MPemIoCTaBIECHHs
MYHUIUIIATBHON YCIYTH U CITocobax ero moyueHus.

3.6.3. Ilopsmox  BblgauM  (HampaBJleHHs)  pe3yibTaTa  IPeJOCTaBIICHHS
MYHULIUTIATBHOU YCITyTH:

3.6.3.1. Ilpu obpamieHun 3asBUTENS 3a Pe3yJIbTATOM MYHHIMIIAILHON YCIyTH B
MOII, pabotaux M®L] BeIaeT 3asBUTENIO Pe3ysIbTaT MyHHLHIAIBHON YCIyrd B Gopme
OK3EMIUIApa JJIEKTPOHHOIO MNOKyMEHTa Ha OyMakHOM Hocutene. [lo TpebGoBaHuiO
3asBUTEJISI BMECTE C SK3eMIUIIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMakHOM HOCHTEJIE EMY
IIPEJOCTABIIAETCS 3K3EMILIAP 3JIEKTPOHHOTO JOKYMEHTa IyTeM ero 3alluCH Ha ChEMHEIR
HOCHUTENb MHGOpPMAallU¥ WM HaIpaBIeHUS BK3EMIUIIpa SJIEKTPOHHOTO JOKYMEHTA II0
SJIEKTPOHHOM II0YTE B ajpec 3asBuUTelsd. IIpu 3amncy Ha CheMHBIH HOCUTENTh HHDOPMAaIUN
HJIH HAIpPaBJIEHUHU DK3EMILIIPa 3J1eKTPOHHOTO JOKYMEHTa, Ha OCHOBE KOTOPOT'O COCTABIIEH
SK3EMILIAP SJEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM HOCHUTEJe, IO DJIEKTPOHHOU I0YTe
HUJIEHTHYHOCTh TAKOTO SK3EMILLIpa 3JIEKTPOHHOIO JOKYMEHTa 3K3EMIUISIPY 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMaXHOM HOCHTelle 3aBepsieTCs YIONHOMOYEHHBIM COTPYIHHKOM C
HCIIOJIE30BaHUEM YCHIIEHHON KBAIM(DUIIMPOBAHHOM 3IEKTPOHHON TOIITUCH.

AIIMMHUCTpPAaTUBHBIE IIPOIENypHl, yCTaHABIWBaeMble HACTOSIIHAM ITYHKTOM,
BELITNIOJHAIOTCA B IIOPSAAKE OUYEPENHOCTH, B JEHb INPHUOLITHS 3asBUTEIS B CPOKH,
YCTaHOBIIEHHBIE perinaMeHToM paboTsl MOI.

PesynpTaraMu BBIOMHEHHUS aJIMHUHUCTPATHUBHBIX HPOLEIYP SBISIIOTCS: (DHKCAIIHS
(dakTa BBIJAYM pe3yNbTaTa NPEIOCTABICHHS MYyHHIMNAIbHOW yciayrm B AVIC M®IL],
pe3yIbTaT NPeJOCTaBICHNS MyHULIUIIAJIbHON yCIIYTH, BBIIaHHBIHN 3asBUTEIIIO.

3.6.3.2. Ilpu obpamieHnn 3asBUTENS 3@ Pe3yIbTATOM MYyHHULIUTIAIBEHOM YCIIyTH Yepes
PecryOnukaHCcKuil mopTal 3asBUTENIO B IMYHBIA KaOWHET aBTOMATHYECKH HAIIPaBIISETCS
JNEKTPOHHBIA 00pa3 JOKyMEHTa, SBISIOIIErOoCsl  Pe3yJbTaTOM  IPeIOCTaBIICHUS
MYHUIUNIATBHOM YCIYTH, ITOANKUCAHHBIN YCHUICHHON KBaU(UIIMPOBAHHOU 3IEKTPOHHOU
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MIOJIIICHIO YIIOTHOMOYEHHOI0 JO/KHOCTHOrO jrnia Mcnonkoma (Mcmoakomom).

AJIMAHUCTPATUBHBIE IIPOLENYPHI, YCTaHABIMBAEMBIE HACTOSIIMM  ITyHKTOM,
BBIIIOJIHAIOTCS. B JICHb IOJINUCAHHUS JOKYMEHTa, IIOATBEPXKIAIOIIEr0 IPeN0CTaBIeHHEe
(oTKa3 B MpefOCTaBICHUH) MYHWIMIIATGHON yCIyTH, yIOJNHOMOYEHHBIM IOJDKHOCTHBIM
munoM Mcnonkoma (Mcnomkomom).

PesynpraramMm  BBINONHEHWS ~ aAMHUHHCTPATUBHBIX  MHPOLENYP  SBILIIOTCS:
HarpaBiieHHe (MPENOCTaBIE€HME) C HCIIONb30BaHHEM PeciyGiIHKaHCKOro IopTana
3aABUTENIO NOKYMEHTa, IMOATBEPKAAIOLIETO MIPEJOCTaBICHUE MyHHIUTIAIBHON yCIyr (B
TOM YHCJI€ OTKa3 B IIPEJOCTaBIEHUN MyHUIIUITATEHON YCIIyTH).

3.6.3.3. Ilpu obpamieHuM 3asBUTENS 3a PE3yJBTATOM MYHUIMIIAILHON YCIyTH B
HcmonkoM, TOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BEIJaYy (HAIpaBleHHe) JOKyMEHTOB,
BBIIACT 3asSBUTETIO Pe3yabTal MyHHLIMNAIbHOH ycmyru. [lo TpeGoBaHuio 3asBHUTEINS
BMECT€ C OK3EMIULIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha OyMaXXHOM HOCHTEIE €My
IIPEIOCTABIISACTCS SK3EMILIAP 3JIEKTPOHHOIO JOKYMEHTa ITyTeM ero 3aliCH Ha CheMHBIN
HOCUTENb HH(MOPMAIMM WK HaIpaBIeHHS 3K3EMIUIpa 3IEKTPOHHOIO JOKYyMEHTa IIO
SJIEKTPOHHOM II0YTE B apec 3assBUTEIIS.

AIMMHHCTPAaTUBHBIE IIPOLENYpHl, YCTaHABIWBAEMBIE HACTOSAIIUM ITyHKTOM,
OCYIIECTBJISIOTCS B IIOPAIKE OYEPETHOCTH, B IEHb MIPUOBITHS 3asIBUTENS B COOTBETCTBHH C
IIpaBunaMu BHyTpeHHETO TPYAOBOro pacrnopsaka Mcmoakoma.

Pe3ynbTaToM BEINONHEHHS aIMUHHUCTPATHBHBIX MHPOLEAYp SBISIOTCS: (DUKCAIHSA
(akTa  BBJAYM  pe3ylbTaTa  IPENOCTABIEHHS  MYHUIHMIAILHOM  YCIyTH B
aBTOMATH3UPOBAHHON HH(OOPMAMOHHOM cHCTeMe, TpeIHa3sHAUYEHHOM [JIs OKa3aHUI
rOCyZapCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT.

3.7. UcnipaBneHue TEXHHYECKUX OIITHOO0K

3.7.1. B cioydae oOHapyXeHHUs TEXHHYECKOU ONUIMOKH B JOKYMEHTE, SBJISIOIIEMCS
PE3yNBTaTOM MYHHIIMIIATBHOR YCIYTH, 3asBUTEIb HAPABIAeT B McmonkoMm:

3agBlIeHHE 00 MCIpaBICHUH TEXHWYECKOH OImuOKK (mpunoxenne Ne 5 kK
HaCTOsIIeMy aIMUHUCTPATUBHOMY PETTIaMEHTY );

JMOKYMEHT, BEIJaHHBIM 3asgBUTENIO KaK pe3ysNbTaT MYHULHUNATBHOW YCIyTH, B
KOTOPOM COJIEP)KUTCS TEXHUIECKas OITHOKa,;

JOKYMEHTBI, HMEIOIIUe IOPUAUYECKYI0 CHUIy, CBHICTEIBCTBYIOIIUE O HAJTHYAU
TEXHAYECKOU OIUOKH.

3asBieHME 00 HWCIpaBICHUM TEXHUYECKOW OLIMOKHA B CBEJEHUSIX, YKa3aHHBIX B
JIOKYMEHTE, SBILAIOIIEMCS Pe3yIbTaTOM MYHUIUIIAIBHON YCIYTH, IMOMAeTCs 3asBUTEIIEM
(YIIONIHOMOYEHHBIM IIPEICTaBUTENIeM) IIOYTOBBIM OTIpaBieHHeM (B TOM YHCIE C
HCIIOJIb30BaHHEM DJIEKTPOHHOW IIOYTHI), MO0 depe3 PecmyOmukaHCKUE mopTam WiH
MO®II.

3.7.2. JIoIDKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a IPHEM IOKYMEHTOB, OCYIIECTBIISIET
IIPUEM 3asBICHUA 00 HCIPABICHUU TEXHWYECKOM OIIMOKH, PETMCTPUPYET 3asBICHHUE C
IPUIIOKEHHBIMU JTOKYMEHTAMHU U IepefaeT UX JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy TOKYMEHTOB.

AIIMUHUCTpAaTUBHBIE IPOLEAYpPhl, YCTaHABIWBA€MEIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B TeUeHUE OAHOTO pabodero JHs ¢ JaThl PETUCTPAINH 3asBIICHHUSL.

PesynpraTamu BBIOMHEHUS aIMUHHUCTPATUBHBIX IMPOLENYp SBISIOTCS: MPUHATOE U
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3apeTUCTPUPOBAHHOE 3asBIICHNUE, HAIIPABICHHOE HA PACCMOTPEHUE IOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

3.7.3. JlomKHOCTHOE JHIIO, OTBETCTBEHHOE 3a 00paboTKy JOKYMEHTOB,
paccMaTpHUBaeT JOKYMEHTHI U B IIeJIIX BHECEHUS UCIPABICHUHN B TOKYMEHT, SBIISFOIIANCS
pe3yNbTaTOM TPENOCTABICHUS MYHULWINIAIBHOM YCIYTH, OCYIIECTBISET IPOLEnypHl,
IpEeLyCMOTPEHHBIE IIyHKTOM 3.5 aJIMUHUCTPAaTHBHOIO pErJaMeHTa, U BbLAAeT
UCIIPaBII€HHBI JOKYMEHT 3asBUTENIO (YIIOJTHOMOYEHHOMY IIPECTABUTENIO) JUYHO IO
POCITUCh C U3BATHEM Yy 3asBHUTENs (YIOJIHOMOYEHHOIO IIPEJCTABUTENSI) OpPUIHMHANA
JIOKYMEHTa, B KOTOPOM COJEp)KUTCSI TEeXHHWYecKas OIIMOKa, WM HaIpaBiseT B aipec
3asBUTENI IOYTOBBIM OTIpaBieHHeM (TIOCPEICTBOM OJIIEKTPOHHOM IIOYTHI) MUCBMO O
BO3MOYXHOCTH TIONyYEHHUS JIOKyMeHTa IpHU TpenocraBieHud B McmonkoMm opuruHaia
IOKYMEHTA, B KOTOPOM COJICPXKUTCS TEXHUYIECKas OTHOKa.

AIMUHUCTpaTHBHBIE IMPOLEAYpPhl, YCTaHABIMBA€MblEe HACTOSINMM IIyHKTOM,
BBITTOJTHSIFOTCS B T€UEHHE JBYX paboumx AHEH mocie oO0HapyXeHHUs TeXHUIEeCKON OMMOKH
HIIK TIOJTyYEeHHUS OT JIF0O0TO 3aMHTEPECOBAHHOTO JIHIIA 3asSBICHUS O JOMyIIeHHOH ommubKe.

PesynbraTamMu BBITONHEHUS aIMUHUCTPATUBHBIX IPOLENYp SABIAIOTCA: BBIIAHHBIA
(HampaBIIEHHBIN) 3asIBUTEIIO JOKYMEHT.

4. ITopsinok u ¢opMbI KOHTPOJIS 32 PeAOCTaABJICHHEM MYHHIHIIAJIbHOM YCJIYTH

4.1. TIopsAoK ~ OCYINECTBIEHMs TEKYLIEro KOHTPONIS 3a COOIIOJEHHEM H
HCIIOJIHEHUEM OTBETCTBEHHBIMU JIOJDKHOCTHBIMHU JTULaMU IIOJIOXKEHU NI
aIMUHUCTPATUBHOTO  perjlaMeHTa W  HMHBIX HOPMAaTHBHBEIX  IIPABOBEIX  aKTOB,
YCTaHABIUBAIOMIUX TPeOOBaHMS K IIPENOCTABIEHHIO MyHHMLMIIAIBHOM YCIIyTH, a TaKKe
MIPUHATHEM UMH pEIIeHAN

KoHTposIb 3a MOJHOTONM M KAuecTBOM IIPENOCTaBICHHsS MyHHMLHUIIAIBHON yCIyrH
BKJIIOUaeT B ceOs BBISBIEHHE M YCTpaHEHWE HapYILICHUM IIpaB 3asgBUTENIEH, IPOBEICHUE
IIPOBEPOK COOJTIOZICHUS IPOLIEAYp [IPENOCTABIEHH My HULUIIATBHOM YCIIYTH, TIOATOTOBKY
pemennit Ha gedictBus (Oe3nmelicTBUME) MOJDKHOCTHBIX JIMII OpraHa MECTHOIO
CaMOyIIpaBIICHUA.

dopmamy KOHTPOJIS 32 COOJIOJICHHEM HCIOIHEHMS aIMUHUCTPATHBHBIX MPOLEIYp
SBJISIIOTCS:

1) mpoBepka ¥ COINIacOBaHHME IIPOEKTOB JOKYMEHTOB IO IPEIOCTABICHUIO
MYHUIAIIATBHON YCIIyTH;

2) MpOBOAMMBIE B YCTAHOBIEHHOM IIOPSAIKE IPOBEPKH BEACHHUS IETIONIPOU3BOACTBA,;

3) mpoBeficHEE B YCTAHOBIEHHOM IIOPSAKE KOHTPOJIBHBEIX IIPOBEPOK COOIIOIEHHUS
TIPOIeAyp MIPEeIOCTaBICHU My HULIMIIATbHON YCIyTH.

B 1emgx Tekylero KOHTPOJSA HCIIONB3YIOTCA CBEICHMs, WMEIoLIUecs B
SIIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECHOHIEHIWs, YCTHas W IIHMCbMEHHAs
uHGOpPMAaNKsI TOIDKHOCTHBIX JIHI, OCYLIECTBJISIOIINX BBIOTHEHHE aJMUHUCTPAaTHBHBIX
IIPOLELYD, )KyPHATIEl yIeTa COOTBETCTBYIOLIUX JOKYMEHTOB U IPYTUE CBEICHMS.

JIns ocyLIeCTBICHHST KOHTPOJIS 32 COBEpIICHHEM IEHCTBHM NPH MPEAOCTaBICHUH
MYHUIUITIATBHOH YCIyrd W TNPHHATHH pPEIICHWHA PYKOBOIWTENIO OpraHa MECTHOIO
CaMOyIIpaBlIeHHsT  MPEACTAaBIAIOTCS  CIOpPaBKH O  pe3ynbTaraX  IPeAoCTaBICHUSA
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MYHHUIUAIAIBHON YCITyTH.

O cry4asx u npuYMHAX HapyIICHHS CPOKOB, IOCIEIOBATENBHOCTH M COAEPIKAHUS
aIMMHHCTPATUBHBIX IPOUEAYP HOJDKHOCTHBIE JIMIA HEMENJIEHHO WHOOPMHUPYIOT
PYKOBOZMTENl OpraHa, MPeNOCTaBIAIOINIEr0 MyHHLUIIANBHYIO YCIYry, a TaKKe
IPEeNIPUHUMAIOT CPOYHBIE MEPBI I10 YCTPAaHEHHUIO HApyIIIEHHA.

Texymmii  KoHTpomb 3a  COOJIOJEHMEM  IOCIENOBATENLHOCTH  JeHCTBUiA,
OIIpeIeICHHBIX aIMUHUCTPATHBHBIMH IpouexypaMu 1o IIPEIOCTABIICHUIO
MyHUIUIQIBHOW  YCIYTH, OCYIIECTBISETCS 3aMECTHTEeNIeM pPYKOBOAHWTENS OpraHa
MECTHOTO  CaMOYTIpPaBIICHHS, OTBETCTBEHHBIM 33  OpraHM3alUi0  paboTEl  II0
IIPEJIOCTABICHUIO MYHMIUIIAIBHOM YCIyI'M, HAa4albHUKOM OT/ENa, OCYIIECTBIIIIOIIErO
OpraHM3allyIo paboThI O IPETOCTABICHHIO MYHHUIIUIIAIBHON YCIIyTH.

[lepeveHs  MOMKHOCTHBIX  JIMI,  OCYINECTBISIOIIMX  TEKYIIMA  KOHTPOIb,
YCTaHABIIMBACTCS IOJOXEHUAMHM O CTPYKTYPHBIX HOJpa3feleHUs X OpraHa MECTHOIO
CaMOYTIPaBJIEHUs U NOJDKHOCTHBIMH periiaMeHTaMH,

4.2. Tlopsmok M NEpUOAUYHOCTH OCYIIECTBIEHMS IUIAHOBLIX M BHEIUIAHOBHIX
IIPOBEPOK IOJTHOTHI ¥ Ka4eCTBa MPENOCTABICHMS MYHHUIIUIIATBHONW YCIYTH, B TOM YHCIIE
OOpSAMIOK ¥ (GOPMEI  KOHTPONIS 3a IIOJHOTOM ¥ Ka4eCTBOM IIPENOCTABICHHUS
MyHULUNIATIFHON YCITyTH

4.2.1.KoHTpOIb 3a IMOJHOTOH U KadeCTBOM IIPEIOCTABIEHUS MyHHIMIAIBHOMN
YCIIyTH OCYILIECTBIIIETCS B hopMax:

1) mpoBeneHuE IPOBEPKH;

2) paccMoTpeHue kanob 3asBuTelnell Ha neicTust (Ge3MefcTBUS) OpraHa, a Takke
UX JIOJDKHOCTHBIX JIUL, UMYIIIECTBEHHBIX CITYIKaIIHX.

42.2B meniax OCYIIeCTBICHHS KOHTPOIS 3a IIOJHOTOM M  KadeCTBOM
IIPEIOCTABICHN MYHHIUIANBHON YCIYI'H IIPOBOASTCS IUIAHOBBIE M BHEIJIAHOBEIE
npoBepkd. [IopsAmoK ¥ NEpUOAMYHOCTH  OCYLIECTBICHUS IUIAHOBBIX  IIPOBEPOK
yCTaHaBIMBAETCS IJIaHOM paboTel Mcmomkoma. [Ipu mpoBepke MOTYT pacCMaTpHUBAaTLCS
BCE BOIIPOCEHI, CBS3aHHBEIE C IIPEAOCTABICHUEM MYHHUIIUNAIBHON YCIYTH (KOMILIEKCHEIE
IPOBEPKH), HIIM OTAEIBHBIA BOIPOC, CBS3aHHEIM C MPENOCTaBIEHHEM MYyHHUIMIIAILHON
yCIIyru (TeMaTudeckue IpoBepku). IIpoBepka Takke MOXKET MPOBOAUTHCS 10 KOHKPETHOM
Kayobe 3asBUTEI.

4.2.3. BHemnaHOBEIE IPOBEPKU IIPOBOMSATCS B CBS3M C IIPOBEPKOM yCTpaHEHUS
paHee BBIABIEHHBIX HapylIeHWH aIMHHHUCTPATHBHOTO periaMeHTa, a TakXke B clydae
IIOJTy4yeHHUs XajloO 3asBuTeNneit Ha nedcTBus (Oe3meiicTBus) Mcmonkoma, a Takke HX
JOJKHOCTHBIX JTUII.

4.2.4 Pe3zynpTaThl IpOBEpKH OGOPMIIFOTCS B BHIE aKTa IMPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBIIEHHBIE HEJJOCTATKU U MIPEIIIOKEHHUS 10 UX YCTPaHEHHIO.

4.3.  OTBETCTBEHHOCTb JOJDKHOCTHBIX JIUI[ OpraHa, MpeIoCTaBJISIOIIETO
MyHULUIIAIBHYIO YCIYTy, 3a pelleHus u nedctBus (Oe3neiicTBue), NpHHUMAaeMble
(ocymecTBIsIeMble) UIMU B X0/I€ IPEIOCTABICHUS MyHUIIUIIAIBHON YCITyTH

ITo pesynpTraraM IpOBEIEHHBIX IIPOBEPOK B Cllydae BBIIBICHUS HapyIICHHH IpaB
3asBUTeNIe BUHOBHBIE JHIAa IPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3akoHozarenscTBOM Poccuiickoit @enepann.

PykoBomutens opraHa MECTHOTO CaMOYIIpaBIeHUsS HECeT OTBETCTBEHHOCTh 3a
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HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBIICHUM.

PyKkoBOIHUTEINH (3aMECTUTENb PYKOBOAUTENS) CTPYKTYPHOT'O MTOAPa3eIeH s OpTraHa
MECTHOTO CaMOYNpaBJeHHsl HeCeT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOe M (HJIH)
HeHajJIe)xalee BbIIOJHEHNE aJMUHUCTPATHUBHBIX AEHCTBHH, yKa3aHHBIX B paszene 3
aJIMHHHCTPATHBHOTO perilaMeHTa.

JIOJKHOCTHEIE JIMIA U WHBIE MyHHUIIMITATIBHbIE CIIyXKalllhe 33 PEIIeHUS U IEHCTBUS
(6e3meiicTBue), mpuHEMaeMble  (OCYLIECTBIIsIEMBIE) B XOJe  IPEIOCTaBICHUS
MyHHIUIIATBHOM YCIyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM 32KOHOJATETHCTBOM
MOPSITIKE.

4.4, TTonoxeHHs, XapaKTepu3yroline TpeOOBaHUA K HOPAAKY U (hopMaM KOHTPOISL
3a TPeJOCTaBICHHEM MYHHIMIIAIBHONW YCIYTH, B TOM YHCJE CO CTOPOHBI TPaKAaH, HMX
00BbeqUHEHNH 1 OpraHu3alui

KOHTpOIIb 3a MpemocTaBlIeHneM MyHHUIUIAIFHOR YCIyTH CO CTOPOHBI IPaXIaH, HX
00beMHEHNHI U OpraHu3aIni, OCyIeCTBIIETCS IOCPEICTBOM OTKPBITOCTH ACSTEIbHOCTH
OpraHa MECTHOTO CAMOYIpPAaBJIeHUs IPU IPEJOCTABICHUH MYHWIUNAIBHOH YCIYTH,
MOTydeHUs MOJHOM, aKTyaJpHOM M  IOCTOBEpHOW HMHGOpMAalMK O TOPSIKe
TIPeIOCTABIEH s MyHUIMIIAIBHON YCIYTH U BO3MOXHOCTH NOCYHeOHOro paccMOTpeHHUs
obparenuit (5xanob) B mpolecce MpeI0CTaBIeH s MyHHUIMITATEHON YCITyTH.

5. JlocyneOnblii (BHeCy1eOHbIN) MOPSIIOK 00:KaT0BAHMS PelleHHi U AeACTBHH
(be3melicTBHS) OPraHa, NpeJ0CTABJISIOIIEr0 MYHHIHIIAJIBHYIO YCJIYTY,
MHOTO(pYHKIIMOHAIBHOIO IEeHTPA NPeI0CTaBIeHUs rOCY1apCTBEHHBIX H
MYHHIHOAJbHBIX YCJIyT, OpraHd3anuii, ykasaHupix B yactu 1.1 craTtbn 16
®egepaabHoro 3akoHa Ne210-P3, a TakiKe HX JOJKHOCTHBIX JIHIl, My HHIIMIIAJIbHBIX
CJyKalux, pabOTHHKOB

5.1. 3asBUTEIM HMEIOT IPaBO Ha O6KaIOBaHUE B IOCYAEOHOM MOPSIIKE PEIICHUH 1
neiictBuit  (Ge3meHCTBMSI) OpraHa, IPEAOCTABISIONIEIO MYyHMIUIANIBHYIO  YCIyTY,
NO/DKHOCTHOTO ~ JIMIIA  Oprada, IPeOoCTaBJIAIOIIEr0o  MyHULUNAIBHYIO  YCIYTY,
MyHHUIUIIATBHOIO CITy’Kalllero, PYKOBOAUTEA OpraHa, IPEOCTABIIAIOILETO
MYyHHITUTIATBHYIO yCIIyTYy, MHOTr0()YHKIIMOHAIBHOIO I[EHTpa, paboTHHKa
MHOTOG®YHKIHOHAILHOTO [EHTPa, OPraHH3aIMH, PEeTyCMOTPEHHBIX 4acThio 1.1 cTaThu 16
denepanpHOro 3akona Ne 210-D3, a Taxoke uX pabOTHUKOB.

3asBUTEIb MOYXKET OOPATUTHCS C HKanoOoM, B TOM YHCIIE B CIEAYIOMMX CIIydasx:

1) HapyleHwe CpoKa PETHCTpalldy 3alpoca O IPeJOCTaBICHUH MYHULIAIAIBHOM
YCIIyTH, 3aIpoca, yKa3aHHOro B cTaThe 15.1 DezepanbHOro 3aKoHa Ne 210-D3;

2) HapylleHHe CpOKa IIPeOCTAaBICHMA MyHWIMIAIbHOK yCIyru. B ykasaHHOM
caydae mocyneOHoe (BHecyneOHOe) oOKaloBaHWE 3asSBUTEIIEM pellieHu U IeHCTBHM
(6e3meiicTBUsA) MHOTO(YHKIHOHATBHOIO IEHTpa, PabOTHHKA MHOT'0(DYHKIIMOHAJIBHOIO
LleHTpa BO3MOXHO B ClIy4ae, ClTM Ha MHOrOQYHKIMOHANPHBIA LEHTp, PELICHHS H
meiicteua  (6e3melicTBue)  KOTOpOro  OOXKamyrOTCS, — BO3JIOXKEHA GbyHKIMS 110
TIPEIOCTABJIEHUIO COOTBETCTBYIOMIMX MYHUIHUIANBHEIX yCIyr B IOIHOM obremMe B
TIOps/IKE, ONpeelIeHHOM JacThio 1.3 crarsn 16 DenepanbHOTo 3aK0Ha Ne 210-D3;

3) Tpe6oBaHme y 3asBUTENs TOKYMEHTOB WM MH(pOpMAIlUH 1160 OCYIIECTBICHUS
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NEeUCTBUM, MpEACTaBIECHUE WM OCYLIECTBIEHME KOTOPBIX HE MPEIYyCMOTPEHO
HOpMAaTHBHEIMH [IPaBOBBIMM axkTaMu Pocculickoit  @Denepalliy, HOPMaTHBHBIMH
npaBoBbIME akTamu PecrryOnuxu TatapcraH, MyHUIIUTIATBHBIMA PABOBBIMU aKTaMU I
[IPEIOCTaBIICHHS MyHUIUIIAIBHOR yCIIyTH;

4) oTkaz B mpHeMe JOKYMEHTOB, IIPEIOCTaBIEHKE KOTOPBIX IPEAyCMOTPEHO
HOpDMATHBHEIMH TIPaBOBEIMH  akTamu Poccuiickoit  @Depepaiiiy, HOPMaTHBHBIMH
npaBoBeIMY akTamu PecrryOnuxu TarapcTaH, MyHAIUIATBHBIMA [PABOBBIMU aKTaMK I
IpEeIOCTABIEHNS MyHUIINIIATIBHON YCIIYTH, Y 3asSBHUTEIIS;

5) oTKa3 B MpefOCTaBIeHUH MYHMIWIIAIBHOM yCIyTH, eClIM OCHOBAHMSA OTKa3a HeE
IpelyCMOTPeHB! (helepalbHBIMU 3aKOHAMU U IIPUHSTHIMU B COOTBETCTBUU C HUMU MHBIMH
HOpMAaTMBHEIMA TpaBOBEIMEH akTamu Poccuiickodi ®enepanud, 3aKOHAMH M HHBIMH
HOPMATUBHBIMH [PaBOBBIMH akTaMM PecmyOmuku Tarapcrtan, MyHHIMIANIbHBIMHA
IPaBOBEIMH aKTaMH. B yKaszaHHOM cCilydae nocyneOHoe (BHecyneOHoe) o0xkanoBaHHE
3asBUTENIeM pelleHud u aeiicTuil (Ge3meiicTBHA) MHOrO(QYHKIMOHATIBPHOIO ILEHTPA,
paGoTHMKa MHOrOQYHKIMOHAJIBHOIO LEHTpa BO3MOXHO B Clydae, €CId Ha
MHOrOGYHKITMOHANBHBIA [EHTp, pelueHus u JeiicTBus (6e3nelicTBre) KOTOPOro
00XKalyloTCs, BO3NOXKeHa  (YHKIMS IO  [PEJOCTaBJICHHIO  COOTBETCTBYIOIIMX
MyHHUIUIIATBHBIX yCIYT B MOJIHOM 00beMe B IIOPSJIKE, ONPEEIEHHOM YacThio 1.3 CTaThl
16 ®epepansHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHMe C 3asBHTENSI IPU MPEJOCTABIEHMH MYHHIMNAIBHOH YCIYTH
[TaThl, He IPeIyCMOTPEHHOM HOPMATHBHBIME IIPaBOBBIMH aKTamu PoccuiicKoi
Qefiepalliyi, HOPMATHBHBIMM  IIPaBOBBIMM  akTamum  Pecmybuuku — TaTapcran,
MyHHIIATIATEHEIMU [IPaBOBBIMH aKTaMHU;

7) OTKa3 OpraHa, MPEeJOCTABIIIOMIETO MYHMIMIIAIBHYIO YCIYTY, HOJKHOCTHOTO
JWIa OpraHa, MPEeIOCTABISIOLIEr0 MYHHIHUIAIBHYIO YCIYTy, MHOrOQYHKIMOHAIEHOTO
IIeHTpa, paboTHHUKA MHOrOQYHKIMOHATHFHOTO LEHTPa, OpraHU3alKi, MpelyCMOTPEHHBIX
qacteio 1.1 crateu 16 ®emepansHoro 3akona Ne 210-@3, mnum ux pabOTHHUKOB B
MCIIPABJICHUH JONMYUIEHHBIX HMH OIIEYaTOK M OLIKOOK B BBITAHHBIX B PE3YIBTATC
TIpe0CTABJIEH)S MyHHUIMIIATIBHOM YCIyTH JOKyMEHTaX 100 HapylIeHHe YCTaHOBIEHHOTO
Cpoka TaKHX WCIpaBleHWH. B ykasaHHOM cmydae HoCyzAeOHOe (BHECYmEOHOE)
00:kaTOBaHNe 3asBUTEIEM pelleHui u gefictuii (6e31eHcTBIA) MHOTO(QYHKIIHOHAIBHOTO
IIeHTpa, paboTHHUKAa MHOrOQYHKIMOHAIBHOTO IEHTPa BO3MOXHO B Cilydae, CCIM Ha
MHOTOMYHKIMOHAIBHBIA IEHTP, pPEIIeHWs W ACHCTBHA (Ge3neiicTBIE) KOTOPOTO
00XKaTyloTCs, BO3JIOXKEeHa  GYHKOHS IO  TPEJOCTABICHUIO  COOTBETCTBYOIIMX
MyHHIMIIATBHBIX YCIYT B IIOIHOM 00heMe B IOPSIKE, ONPEIETICHHOM JacThio 1.3 crartbu
16 ®enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpoKa WIM TIOpsAAKa BBIAYH JAOKYMEHTOB TIIO pe3yJbTaTaM
IIPEOCTABICHHS MyHUIMIIAIBHON YCITyTH;

9) MPHOCTaHOBIIEHHE NPEIOCTABIECHUS MyHULHIIAIBHOR yCITYTH, €CIIM OCHOBAHHA
IIPHOCTAHOBIIEHHsT HE IPeTyCMOTPEHBI (elepalbHEIMU 3aKOHAMU M IPUHATHEIMA B
COOTBETCTBHM C HHMM HMHBIMH HOPMATHBHBIMH [IPAaBOBBIMH aKTaMH PoccuiicKoH
®enepanyy, 3aKOHAMH M HHBIMM HOPMATHBHBIMH IP2BOBBIMH  aKTaMH PecryGnuku
TaTapcTad, MyHMLMIAIBHEIME TIPABOBBIMA aKkTaMH. B ykasaHHOM ciydae nocynebHoe
(BHecyneOHOE) OOXanoBaHHWE 3asBUTENEM DpELICHHH | neiicTBuii  (6e3mecTBHA)
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MHOTOQYHKIHOHAIBHOTO IEHTPa, PabOTHIKA MHOTO(YHKIMOHATBHOTO LEHTPa BO3MOXKHO
B Clly4ae, eCIIM Ha MHOTO(QYHKIMOHAIBHBIN [IEHTp, PeIleHHs U AedcTBus (6e3meiicTBue)
KOTOPOT0 00XKaJyloTCsl, BO3NOXKEHA (QYHKIHS 0 MPENOCTABIEHHIO COOTBETCTBYHOLIHX
MYHHUIUNATBHBIX YCIYT B IOJHOM 0OBEMe B IOPSIKE, OMpeaeIeHHOM YacThio 1.3 cTaThu
16 ®enepansHoro 3akora Ne 210-03.

10) tpeGoBanme y 3agBMTENs IpH IIPeNOCTABICHHH MyHHIMIIANLHON YCIyrH
JIOKYMEHTOB HJIM HH(OpPMAIMH, OTCYTCTBUE H (WJIM) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBaJIUCh IIPH NEPBOHAYATIBHOM OTKa3e B IIpHEMe IOKYMEHTOB, HEOOXOTUMBIX IUTS
NPEOCTABIECHN MYHHUIMIIATLHOM YCIyrH, NUOO B IPEJOCTaBIEHHH MYHHUIUIAILHOM
YCIIyTH, 3a HCKIIOYEHHEM CIIy4YaeB, IIPEIyCMOTPEHHBIX IIyYHKTOM 4 uvactd 1 crateu 7
OQenepansHoro sakona Ne 210-03. B ykaszaHOM ciydae nocyae6Hoe (BHecymeGHOE)
obxanoBaHie 3agBUTENIEM PEIIeHHH U JeficTBril (6e3neHCTBIA) MEOrodyHKIIHOHAILHOTO
IICHTpa, PabOTHUKA MHOrOQYHKIHOHAJIBHOTO IEHTPA BO3MOXHO B CIydae, eClIH Ha
MHOTOGYHKIMOHAIGHBIA IEHTp, pemreHns U JelicTBus  (6e3jelicTBHE) KOTOPOro
00XanyloTcs, BO3NOXKEHAa  (YHKIMS [0  NPENOCTABIEHHIO  COOTBETCTBYOLIMX
MYHUILUNATBHBIX YCIYT B IIOJHOM O00BbeMe B IOPSIIKE, OIPENeIeHHOM 4acThio 1.3 cTaTbu
16 ®enepanpHOro 3akona Ne 210-03.

5.2. Kanoba mnomaercs B IHCBMeHHONW (opMe Ha OyMaKHOM HOCHTENE, B
JNIEKTPOHHOM ~ ¢opMe B  Oprad, MPeJOCTABIIOLIME MyHUIMINANLHYIO — YCIyTY,
MHOTOQYHKIMOHAIBHEIA 1[EHTp MO0 B COOTBETCTBYIOLME OpraH TOCYZapCTBEHHOM
BIIACTH, SBILIIOIIMACS yYpeauTeleM MHOTO(YHKIMOHAIBHOIO IleHTpa (namee -
Y9penuTens  MHOrOQYHKIMOHANEHOIO  IEHTpa), a TaKkkKe B  OpraHH3alHH,
IpexycMOoTpeHHbIe 4acTho 1.1 cratbu 16 @enepansuoro 3axona Ne 210-®3. XKamo6sr Ha
pelIeHust U JeiicTBUs (Oe3meficTBHE) pYKOBOIWTENS OpraHa, IpeoCTaBIIAIONIIEro
MYHHIUIIAJIBHYIO YCIIYTy, TIOJAI0TCS B BBIIECTOSIIUHN OopraH (IPH €ro HaJM4HH) JUOO B
Clly4ae €ro OTCYTCTBHS DPacCMaTpHBAIOTCS HEIOCPEICTBEHHO PYKOBOIWTENEM OpraHa,
IIPEIOCTABIIAIONICT0 MYHHUIUIIANBHYIO ycilyry. JKamoOsl Ha pemmeHHsS M JeHCTBUA
(GesnmelicTBre) pabOTHHKA MHOTO(YHKIMOHAILHOTO MEHTPA NOJAIOTCS PYKOBOIUTEIO
3TOT0 MHOTO(YHKI[MOHAIEHOTO IeHTpa. XKanobs! Ha pemenus u jneiicTeus (Ge3neiicTrre)
MHOTO(QYHKIMOHANBHOTO IEHTpa I[OAI0TCS YYPEIOUTEN0 MHOTO(GYHKIHOHAIBHOTO
[EeHTpa WK NOJDKHOCTHOMY JIMILY, YIOJTHOMOYEHHOMY HOPMATHBHBIM IIPABOBBIM aKTOM
Pecriybnuku Tarapcran. XKamo6sl Ha pelreHus u melictsus (GesmelicTBue) paGOTHHKOB
OpraHM3alii, IIPeyCMOTPEHHBIX 4acThio 1.1 crateu 16 DexmepansHoro sakosHa Ne 210-
@3, noparTCs PyKOBOAUTEISIM 3THX OPraHU3alyi.

Kanoba nHa pemenus u HelicTBus (GesmeiicTBHE) OpraHa, IIPeHOCTABIAIONIETO
MYHUIUIATIBHYIO  YCIyry, JOJDKHOCTHOIO  JIMIa  OpraHa, IIPEJOCTaBIIAIOIIETO
MYHHUIUIIAIBHYIO  YCIYTy, MYHULMIIAIBHOIO CIIyXalllero, pYKOBOAUTENS OpraHa,
IPEOCTABIISIOIIEr0 MYHUIMIIAILHYIO YCIyTy, MOXKET ObITh HallpaBJieHa 10 OYTe, Yepe3

MHOT'0()YHKIIMOHATBHEIR LEHTD, c HCIIOJIb30BaHUEM HH(OPMAIIMOHHO-
TeJICKOMMYHHUKallMOHHOW  ceTH  «lHTepHeT», odummansHOro  caifita  oprama,
[IPEI0CTaBIISIONIETO MYHUITUTIATBHYIO yCIyTy, Enunoro noprasa 160

Pecny6nukanckoro mopraia, HHOOPMAIHOHHON CHCTEMEI HOCYAEOHOro 06KaNTOBaHUS, a
TAK)X€ MOXKET OBITH IPHHATA IIPH JUYHOM IpueMme 3asButels. JKamoba Ha pelmieHus u
JecTBUS (Ge3meticTBHE) MHOTO(QYHKIIMOHATBHOT'O LIEHTpa, paboTHHKA
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MHOTO(QYHKIIHOHANBHOTO LEHTPa MOXKET OBITH HAIIPABIEHA O IIOYTE, ¢ UCIIOIb30BAHMAEM
MH(pOPMAIMOHHO-TeIeKOMMYHUKAIMOHHOH ceTd «MHTepHET», O(HIMAIBLHOTO caiTa
MHOTO(YHKIHOHAIBHOTO IeHTpa, Enunoro moprana mmbo Pecrmy6ukaHCKoro mopraia,
UH()OPMAIMOHHON CHCTEMBI JI0CYNe6HOr0 00KAIOBAHHS, A TAKKE MOXKET ObITh IIPUHSITA
IpH JAYHOM Impueme 3asBuTens. JKamoba Ha permeHns u peiictus (GesmeifcTBre)
OpraHu3allii, IPeyCMOTPEHHEIX JacThio 1.1 crateu 16 ®emepanbHoro 3akona No 210-
@3, a Takke UX PabOTHUKOB MOXeT OBITh HalpaBlIeHa IO IOYTE, ¢ HMCIOMb30BAHHEM
MH(pOPMAIOHHO-TeIeKOMMYHHKALHOHHOH ceTd «MHTepHeT», OGHUIHAIBHBIX CaiiTOB
STUX OpraHusauuit, Exunoro moprana mibo PecyGmukanckoro moprana, a Takxe MOXKeT
OBITH IIPUHSITA IPH IMYHOM IIPHEME 3aSIBUTEIIS.

5.3. ’Kanoba nomxkHa comepxars:

1) HauMeHOBaHWe OpraHa, NpPEJOCTABISIONIEr0 MYyHHIMIATBHYIO  YCIyTy,
AOJDKHOCTHOTO JIMI@ OpraHa, IMPeAOCTABIAIONEr0 MyHHLUIATBHYIO YCIyTy, IJHO0
MYyHHUIHUIIATIEHOTO CITyXKaIllero, MHOrO(QYHKIIMOHAIBHOTO I[EHTPa, €ro PyKOBOIHUTENS H
(umm) paboTHMKA, OpraHu3almif, MpeayCcMOTPEHHBIX YacThio 1.1 crateu 16 DenepanbHOTO
3akoHa Ne 2]10-@3, ux pykoBoguTened ¥ (WiM) pabOTHHKOB, PEIICHUS M ASHCTBHS
(Ge3neiicTBIE) KOTOPBIX 00KATYIOTCS;

2) damummio, uMs, 0T4eCTBO (IIOCITENHee - HPH HATHYHH), CBELEHHS O MeCTe
XKUTEIbCTBA 3asBUTENS - (U3NUECKOro Jmia JubO HAMMEHOBAaHHE, CBENCHHS O MECTe
HaXOXIEHUS 3asdBUTEN - IOPUAUYECKOrO JIMIA, a Takke HoMep (HoMepa) KOHTAKTHOTO
Tene(oHa, anpec (anpeca) 3NEKTPOHHOM MOYTH! (MPH HAJIMYHHE) W IIOYTOBEI azpec, T0
KOTODPEIM JIOJDKEH OBITh HANpaBlieH OTBET 3asBUTEIIO;

3) cBemennst 06 OOXalyeMBIX peELICHWSX W AeHcTsusx (6esmelicTBun) oprana,
NPEAOCTABISIOMIEr0  MYHUIUIATIBHYIO  yCIyry, JO/DKHOCTHOIO  JIMI[A  OpraHa,
IPEOCTABIIAIOIIEr0 MYHHUHITANBHYIO YCIYTy, MO0 MYyHHIMIIAIGHOTO —CIIyXKaIIero,
MHOTOQYHKIHOHAIBHOTO ~ IeHTpa, pabOTHHKA MHOrOQYHKIMOHATEHOIO  LEHTPA,
OpraHM3alWi, IPeayCMOTPEHHBIX dacThlo 1.1 cratem 16 ®emepanbHoro 3axona Ne 210-
@3, ux pabOTHUKOB,;

4) HOBOZBI, HA OCHOBAaHMM KOTOPBHIX 3asBUTENb HE COIVIACEH C peIICHHEM W
nefictBieM  (OeszelicTBHeM) oOpraHa, NPEIOCTABISIOLIET0 MyHHIUIATBHYIO YCIyTY,
AOJDKHOCTHOTO  JIMIA OpraHa, IMPeOCTABIAIONIEr0 MyHHULIHIAIBHYIO YCIYTy, IHO0
MYHHIUIIAIBHOTO  CIY)Kalllero,  MHOTOQYHKIMOHAIBHOTO  II€HTpa,  pabOTHHKA
MHOTO(YHKIIHOHAIBHOTO I[EHTPa, OpPraHM3aL|H, IpelyCMOTPEHHBIX 4acThio 1.1 crarteu 16
OQenepansHoro 3akoma Ne 210-®3, ux paboTHHKOB. 3asBHTENEM MOLYT OBITh
IPEJCTaBIEeHbI TOKYMEHTEI (IIPH HAJTWYWH), OATBEPXKIAIONIME TOBOIBI 3aIBUTENS, THG0
UX KOIIUHU.

5.4. IlocTynuBiuas sanoba IOATIEXUT PETHCTPAMK B CPOK He TO37Hee paboduero
JIHSL, CTIEYIOIIEro 3a JHEM IOCTYILIEHHS.

5.5. XKayoba, mocTynuBIIas B OpraH, IPeJOCTaBISIOLMH MyHUIUIATEHYIO YCIyTY,
MHOTOQYHKUMOHAIBHBIH IEHTP, YYPEAHTEN0 MHOrOQYHKIMOHANEHOTO ILIEHTpa, B
OpraHu3alyy, NPelyCMOTpeHHbIe YacTeio 1.1 craTeu 16 @emepanpuoro 3axona Ne 210-
@3, 1160 BBIMIECTOSAIM OpraH (IPU €ro HAJIUYWH), TTOUIEKUT PACCMOTPEHHIO B TEICHHE
ISITHAIATH paboduux JHEH co JHs ee perwucTpaldd, a B cloydae 00KaJoBaHUS OTKa3a
OpraHa, IpeJOCTaBIISIONIEr0 MyHHUIUIIAIBHYIO YCIYT'y, MHOTOGYHKIIMOHAIBHOTO IEHTPA,
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OpraHu3alyii, IIPeAyCMOTPEHHBIX dacThio 1.1 crateu 16 ®enmepanbhoro 3axosa Ne 210-
@3, B IpueMe JOKyMEHTOB Y 3asiBUTEIIS JTHOO B HCIIPABIEHUH JOMYINEHHEIX OII€YaTOK W
OomMOOK MM B CIOydae OOXAalIOBaHWS HapyIIEHWS YCTAHOBIEHHOTO CpPOKA TaKHX
HCTIPABJIEHUH - B TEUEHHE IIATH pabouuX AHEH CO ITHS ee perucCTpalnu.

5.6. Ilo pe3ynpTaTaM pacCMOTPEHHUS XKaJIOOBI IPHHAMAETCS OIHO M3 CIEAYFOLIAX
peLIeHN:

1) xanoba ynoBIeTBOpAETCS, B TOM 4HCIE B ()OpMe OTMEHBI IIPHHATOTO PELIEHH S,
UCIIPABJIEHUA JONYNIEHHBIX ONEYaTOK M OIMMOOK B BBIAHHBIX B PE3yIbTaTe
IIPEI0CTaBICHUS MyHHUIMIIANBHON YCIyrd JOKYMEHTax, BO3BpATa 3asBUTENIO IEHEKHEBIX
CPeICTB, B3UMaHHWE KOTOPHIX HE INPEAyCMOTPEHO HOPMATHUBHBIMH IIPABOBBIMH AKTAMM
Poccuiickoii ®enepaliuy, HOPMAaTUBHBIMU IIPaBOBBIME akTamu Pecmy6nuku Tartapcras,
MYyHUIUIATbHBIMU IIPaBOBEIMH aKTaMH;

2) B yIOBIIETBOPEHHH JKAJTOOBI OTKa3hIBAETCS.

He mosmnee nHA, cremyromero 3a JHEM MPUHATHAS pEIIEHHUs, YKa3aHHOTO B
HACTOSIIEM ITyHKTE, 3asJBUTENI0 B IIMCBMEHHOM (opMe W 10 JKEeIaHUIO 3asBUTEIS B
DIIEKTPOHHOM  (OpMe  HampaBiIsieTCs MOTHBHPOBAaHHBIA OTBET O  pPe3ylIbTaTax
PaccMOTPEHUS KaIOOHI,

5.7. B ciydae npu3HaHUS JKaNIoOOBI TMOANEKalled YIOBIETBOPEHHIO B OTBETE
38 BUTEJII0 O PE3YyNbTaTaX PACCMOTPEHHUs XKaloOBl maeTcs WHGOpMaIUs O AeHCTBHAX,
OCYILIECTBIISIEMBIX OpraHoM, IIPEJOCTABIIOIMM  MYHHUIUIAIBHYO yCIIyTy,
MHOTO(yHKIIMOHAJIBHBIM LEHTPOM JINOO OpraHu3alel, IperyCMOTPEeHHON dacThio 1.1
crateu 16 ®enepansHoro 3akoHa Ne 210-@3, B mensx He3aMeIJIUTENBHOTO YCTPaHEHHUS
BEIABIIEHHBIX HApYyIUIEHUHN NIPU OKa3aHWH MYHHUIIUIAIBHON yCIYTH, & TaKXe MPHHOCITCS
U3BUHEHMS 3a JOCTAaBIECHHBIE HEyIOOCTBA M yKa3blBaeTcs MH(OPMAIMS O JATbHEHIIHX
OEUCTBUSAX, KOTOpBIE HEOOXOAMMO COBEPIIMTH 3asBUTENI0 B IEIIX IIOJyYEHHS
MYHUIUITAIBHON YCIIYTH.

5.8. B cimy4yae npusHaHUS KalloObl He IOAJEXKallell yHZOBIETBOPEHHIO B OTBETE
3aBHATEII0 O pe3ylbTaTax pacCMOTPEHUs JKaJloObl HArOTCsl apryMEHTHpPOBaHHBIC
Pa3bsSICHEHMs] O IpUYMHAX I[PUHATOTO pEIIeHHs, a TakkKe HHPOpPMAIUsi O IOpsaKe
00>KaoOBaHUsI MPUHSITOTO PEIICHUS.

5.9. B cimyyae ycTaHOBJIEHUS B XOJIe WMJIH II0 PE3yJIbTaTaM PacCMOTPEHHS JKaOOBI
IIPU3HAKOB COCTaBa aJAMHHHUCTPATHBHOTO ITIPaBOHAPYIICHHWS WM IPECTYIUICHHUS
JOJDKHOCTHOE JIUIO0, pabOTHUK, HaJEJICHHBIE ITOJIHOMOYMSMH II0 PACCMOTPEHHIO XKajol,
He3aMeJINTENFHO HaPaBJIIOT UMEIOIIMECs MaTepUalbl B OpraHbl IPOKYpaTypHl.
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[Tpunoxenue Ne 1

K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY
[IPEIOCTAaBIEHUS MYHUIIUTIATBHOW YCIYTH 110
BBI/Ia4€ pa3pelIeHus Ha BCTYIUIEHHE B Opak
HECOBEPIIEHHOIETHHM, JOCTHUTTIITAM
Bo3pacTa 16 et

®opma

(bnark oprasa, IpeIOCTaBIIAIOIIEr0 MYHUIUIATBHYIO YCIIYTY)

Komy:

KoHTakTHBIE TaHHBIE:

[IpencraButens:

KonTakTHble JaHHBIC IIPCACTABUTEIIA:

PEIIIEHHNE
0
oT Ne
PaccmotpeB Bame 3asBneHune ot Ne 51
[IpUIaracmele K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHoM

IIPUHATO pEIIeHHE O

JomomauTensHas nHOOPMAIIHS:

CaeneHnst 00 3JIEKTPOHHOH IOAIIHCH

HomxaoctHoe mumo (PUO)

(moAmHCh YIIOTHOMOYEHHOTO TOMHOCTHOTO
JIMIa OpraHa)
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[Tpunoxenue Ne 2
K AIMUHHCTPAaTUBHOMY PErJIaMEHTY
IPEeIOCTABICHIUSI MyHUIIUIATBHON YCIIYyTH II0
BBIJIaU€ Pa3peIleHus Ha BCTYIUIEHHE B Opak
HECOBEPIIEHHOIETHUM, JOCTHITIHM
Bo3pacTa 16 ner
@opMa

(BaHK OpraHa, IPeIOCTaBIISIOMIEr0 MyHUIUIAIBHYIO YCIyTY)

Komy:

KonTakTHBEIE JaHHBIC!

[IpencraBuTens:

KonTakTHBIC TaHHBIE mpeaCcTaBUTEIIA:

PELIIEHWE
00 OTKa3e B IPEIOCTABICHUN MyHULIAIAIEHOM YCIyTH
I10 BBIJIaUe pa3pelleHus Ha BCTYIUIEHUE B OpaK HECOBEPIIEHHOJIETHUM, JOCTUTTIUM
BO3pacTta 16 et

OT Ne
PaccmoTtpeB Bame 3asBieHue OT Ne 51
IprilaraeMele K HEMY JIOKyMEHTEI YIIOJTHOMOYEHHBIM OpraHoM
IPUHATO peleHre 00 OTKase B

10

CJIETyIOIIIUM OCHOBaHUIM:

1.

2,

JlomoHUTebHAs HHPOPMAIIKI:

BEl BIpaBe IIOBTOPHO OOPATUTHCS B YIONHOMOYEHHBIM OpraH C 3adBICHHEM O
IIpeOCTABJIEHHH YCIIYTd [OCIIe YCTPaHeH s yKa3aHHBIX HapyIIeHUH.

JlaHHBI OTKa3 MOXeT ObITh 00KaloBaH B JOCYIeOHOM IIOpsfKEe IIyTeM
HaIpaBJIeHHs KAaNo0bl B yIIOJHOMOUYEHHBIH OpraH, a TaKXKe B CyAeOHOM IOpSIIKE.

Caenenns 00 3JIEKTPOHHOH IOJANUCH

TTomxuoctHoe juto (OHO)

(MOANHKCH YIIOIHOMOYEHHOTO IOKHOCTHOTO
JIMla OpraHa)



35

[Ipunoxenue Ne 3
K AIMUHHCTPaTUBHOMY PETJIaMEHTY
IPENOCTABICHHS MyHUIIMIATIBHON YCIyTH II0
BBIIaUe Pa3pelleHus] Ha BCTyIUIeHHe B Gpak
HECOBEPIIEHHOJICTHUM, TOCTUTIIHM
BO3pacra 16 ner

®opma

(bnank oprana, MpeI0CTaBISIFOIIEr0 MYHULIUIAIBHYIO YCIYTY)

Komy:

KouTakTHrle naHHEIE:

IlpencraButens:

KonTakTHBIE JaHHBIE IIpEeaCTaBUTEIIA:

PEIIIEHUE
00 OTKaze B mpueMe JOKYMEHTOB, HEOOXOIUMBIX [UISI TTPEIOCTABICHHUS
MYHHIUITAIEHON YCITyTH 110 BBIJa4e pa3pelleHns Ha BCTYIUICHHEe B Opak
HECOBEPIIIEHHOJIETHUM, JOCTUTIINM Bo3pacTta 16 et

oT Ne
PaccmotpeB Bame 3asBieHne ot Ne 154
Ipujaraemele K HEMY JIOKyMEHTBI YIIOJTHOMOYEHHBIM OpraHoM
IIPUHSTO
pelieHue 00 OTKaze B npueMme JIOKYMEHTOB, HE0OXOIUMBIX UL
IO CJIeIYIOIIUM OCHOBAHUSIM:
1.
2

PazpscHeHNe pUYMH OTKa3a:

JomnonauTensHas HGOPMAIIH:

Brl BIpaBe NMOBTOPHO OOpPaTUTHCS B YIOJIHOMOYEHHBIM OpPraH C 3asBICHUEM O
IIpeOCTaBIeHUH YCIYTH IIOC/e YCTPaHEHUs yKa3aHHbBIX HapyILIEHUH.

JlaHHBIM OTKa3 MOXeT OBITh o0OXKajoBaH B JoCyleOHOM IIOpsAIKe IIyTeM
HaIpaBJICHHUS JKAIOObI B YITOJIHOMOYECHHEIH OpraH, a TakKe B Cy1e0HOM IOpPsIIKeE.

Cgenenus 00 3J1eKTPOHHOI TOAMUCH

JomxroctHOe stutio (OHO)

(moanuchk yIoITHOMOYEHHOTO AOMKHOCTHOTO
JIUIIA OpraHa)
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[Tpunoxenune Ne 4

K AZIIMHHUCTPAaTUBHOMY PETIaMEHTY
[IPEOCTABICHUS MYHUIIUTIATBHON YCIYTH II0
BBIJIaY€ Pa3pelleHNs Ha BCTYIJICHHE B Opak
HECOBEPIIEHHOIETHHM, JOCTHIIIHM
BO3pacTa 16 et

®opma

B
HauMEHOBAaHUE OpraHa MECTHOTO CaMOlepaBJIeHI/IH)
oT

(bammns, ©Ms, OTIECTBO 3asIBUTEIIS)
Anpec MecTa JKUTEIBCTBA U (FIIH) aJipec MecTa
npeObIBaHUS 3asBUTEIS:

Tenedon 3asBuTENs
Anpec 31eKTPOHHOM OYTHI 3asBUTEIS

3asBJICHHUC.

[poriry pa3pemruTs MHE 10 JOCTHKEHHS BO3PAcTa BOCEMHAIATH JIET BCTYIIUT B
Opaxk ¢ rp. ,

TpOsKUBArOIIIM( 1)
JlaTa POXKICHUS

MACTIOPT BBIIAH (KOT/Ia, KEM)
I10 HpI/I‘-II/IHe

(mata) (mopmucs) (®.1.0.)
[Tporry pa3pemuTs MHE BCTYIIHTH B Opak ¢ Ip.

IO TOCTYIKEHUS UM (€10) BO3pacTa BOCEMHAILIATH JIET.
Harta poxneHuns ,

P OXKUBAFOIHH(as)

[IacIopT BIIaH (KOraa, KeM)
PeXBH3UTHI aKTOBOM 3aIIMCH O POKICHUMU:
Ne axToBoOi#t 3amucu ,
JlaTa BRITauM aKTOBOM 3aMUCcH ;
MecTo rocyaapcTBEHHON perucTpallii aKTOBOM 3aIllMCH O POXAEHUN
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Pesynbrar npenocTapieHus MyHUIUIIAIBHON YCITyTH, HPOIIY IPeLOCTABUTS:

DB ma4HELA Kabueer [loprama rocynapcTBEHHBIX M MyHHIMNATBHBIX YCIyT
Pecny6muku Tatapcran;

DB MHOTO(YHKIIHOHAJIBPHOM IEHTPE IPENOCTABIEHUS TOCYJApPCTBEHHBIX U
MYHULUIATBHEIX yCrIyT Pecy6muku TaTapcran;

DB HcrnonHUTENEHOM KOMHUTETE CEJIBCKOI0 IIOCEJICHUS
BBIcOKOropckoro MyHHIMIIATBEHOIO paiioHa.

(mata) (monrmuck) (®.1.0.)



[punoxenue Ne 5

K AIIMAHHCTPaTHBHOMY DETJIAMEHTY
IPENOCTaBNICHHUS MYHULHUIIATEHON YCIYTH 110
BbIJIau€ pa3pelleHus Ha BCTYIUICHHE B Opak
HECOBEPIIEHHOIETHAM, JOCTUTIINM
Bo3pacTa 16 yer

PyxoBoauTeno
McnonHUTENbHOrO KOMUTETA

Or:

3asBIeHHE
00 MCIIPaBIEeHUH TEXHUIECKOM OINOKH

Coobwaro 06 ommbKe, HOMyLIEHHON NPH OKa3aHUH MYHUITUIIAIBHON YCIIyTH 10

3amucano:
[IpaBuibHBIE CBENeHNS:

Ilpoury — WCmpaBUTE  HOMyILIEHHYIO TEXHUYECKYI0  OMMOKY ®  BHECTH
COOTBETCTBYIOIINE U3MEHEHUS B IOKYMEHT, ABJISIONIMNCS Pe3yIbTaTOM MYHHLMIATEHOMN
YCIIYTH.

Ipunararo cnegyronye T0KyMeHTHI:

1.

2.

B ciy4ae NpHHATHS pemeHMs 06 OTKIOHEHHH 3asBICHUS 06 UCIIpaBJIECHUN
TEXHUYECKOH OMIMOKK MPOITy HAIPaBHTh TAKOE PelleHHe:

IIOCPEACTBOM OTIPABIICHHS SIEKTPOHHOIO OKyMeHTa Ha ajpec E-mail: g

B BUJIC 32BEPEHHON KONHKU Ha OyMa)KHOM HOCHTEIE MOYTOBEIM OTIIPABIEHHEM IIO
aapecy: .
Hacrosiiumm nonTsepsxiaro: CBeIeH s, BKITIOUCHHbIE B 3asBICHUE, OTHOCSIIAECS K MOEk
JIAIHOCTH W IPE/ICTAB/IEMOMY MHOIO JIHITY, & TakKe BHECEHHBIE MHO HIDKE, JOCTOBEPHBL
JIOKyMEHTBI ~ (KOIIMHM ~ JOKYMEHTOB), IIPUIOMKEHHBIE K 3aABIICHUIO, COOTBETCTBYIOT
TpeOOBAHMAM, YCTAHOBIEHHBIM 3aKOHOIATENHCTBOM POCCHIfCKOl Qenepani, Ha MOMEHT
TIPCACTABIICHIA  3AABNCHAS ST JNOKYMEHTBI [EHCTBHTENBHBI M COLEPXKAT JOCTOBEPHBIC
CBEZIEHUS.

(maTa) (mommwck) (@.1.0.)



