VCMONHUTENBHbIN KOMUTET «IEHNHOIOPCK
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06 yTBEpXAeHUN ALMWHUCTPATMBHOIO periaMeHTa
NPefoCTaBNeHMs  MYHULMNAILHON  ycnyr  no
3aK/MOYEHMNIO Aoroesopa Ha pa3MeLLeHNe
HECTaLMOHAPHbIX TOProBbIX OOBLEKTOB Ha 3eMASsX,
HaXOAALUMXCA B MYHULMMANbHONA COBCTBEHHOCTY

B cootBercTBUM € degepasibHbIMM - 3akoHamy  «O6  06LWMX NpUHLUMNax
opraHuMsauMm  MecTHOro camoynpaeneHuss B Poccuiickon  ®epepaummn», «O6
opraHusaumMm  NpPefocTaBfeHNs  roCyfAapCTBEHHbIX WM MYHUUMNAbHBIX — YCAYD»,
PYKOBOACTBYACb ~ YCTaBOM  MYHMUMNASILHOIO  06pa3oBaHus  «JIEHWHOrOPCKWiA
MYHULMNA/IbHBIA PainoH», VICMOMHUTENbHBIA KOMUTET MYHULUMNANIbHOrO 06pa3oBaHus
«JIeHVHOTrOpPCKMI MyHULMNASIbHBINA PaioH» NMOCTaHOB/SAET:

1. YTBepanTb npunaraeMbii AGMUHUCTPATUBHBIA pPernameHT MpefoCcTaBieHus
MYHULMNaIbHON YCYTX MO 3aK/IKOUYEHMIO A0roBOpa Ha pasmeLleHne HecTauMoHapHbIX
TOProBbIX 06BLEKTOB Ha 3eM/ISIX, HAXOAALMXCA B MyHULMMNAIbHOW COBCTBEHHOCTW.

2.Pa3MecTUTb  HacTosllee  MOCTaHOB/IEHWE  Ha  O(MUMAIbHOM  caiTe
JIeHMHOropcKoro  MyHuMUMNanbHOro  paioHa T pasgene  «AQMUHUCTPATMBHbIE
pernameHTbl», ¥ Ha NPaBoBOM nopTase Pecny6imkn TatapcTaH.

3. HacTosiee MoCcTaHOB/EHWE BCTYMaeT B CU/Yy C MOMEHTa ero omumasibHOro
ony6MKoBaHus.
4. KOHTpONb 3a WCMOMHEHMEM HACTOSILLEr0 MOCTAHOBMEHNS BO3MOXWUTb Ha

MepBoro 3aMecTuTens pykosoautens VCNOAHWUTENIbHOTO KOMUTETa MYHULMUMNaIbHOIO
06pazoBaHns «JIEHUHOrOPCKMUIA MyHULMNAbHBIA PanoH» M0 SKOHOMUKE.

PykoBoguTesnb 3. I'. Muxaiinosa

XanbpaxmaHoB U.P.
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YT1BepxkaeH

MIOCTaHOBJICHUEM HcnomHuTenbHOrO
KOMHUTETa MYHHIIUIIATILHOTO 00pa30BaHUS
«JleHnHOTOpPCKUIA MYHULIMTIATbHBIN
panon»

ot «30» HostOpst 2022r. Ne 1232

AJIMMUHUCTPATUBHBIN PETJIAMEHT
IIPENOCTABICHNS MYHUIIUMITAJBHON YCIIYTH 10 3aKJIOUYEHHUIO JOTOBOPA HA Pa3MeEICHUE
HECTallMOHAPHBIX TOPTOBBIX OOBEKTOB HA 3€MJISIX, HAXOASIIUXCSA B MyHULIUIIAJIBbHOM
COOCTBEHHOCTH

1. O0mue moJI0KeHUA
1.1. TlpeameT peryaupoBaHHs aIMHHUCTPATUBHOTO PETJIAMEHTA

Hacrodmmnii amfMUHUCTPAaTUBHBIA DPETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBHON
yCIyTrH (Janee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIMBAECT CTAHJIAPT U MOPSIOK
IIPEIOCTABIICHUS MYHHIMIIAIIBHOM YCIYTM MO 3aKJIIOYEHHIO JOTOBOpPA HAa pa3MEIEHUE
HECTAIlMOHAPHBIX TOPIOBBIX OOBEKTOB HA 3€MIISAX, HAXOIAUIMXCA B MYHHUIMIAIBHOM
coOCTBEHHOCTH, O€3 TPOBEICHUSI AYKIIMOHA (Jjajiee — MyHHIIUTIAIbHAS YCITyTa).

1.2. Kateropumu 3asBurenei

1.2.1. Jlumamu, WMEIONIMMHU TPaBO Ha TOJYYCHHE MYHHUITUNATBHOW YCIYTH,
SBJISIIOTCSL FOPUIMYECKHE JIMIa W WHIUWBHUAyaJbHbIC NpeANpUHUMATEnd (nanee —
3asIBUTEIID).

1.2.2. C 3agBieHHEM BIOpaBe OOpPATUTHCA TMPEACTABUTEIL  3aABUTEII,
JNEUCTBYIONIMN HAa OCHOBAaHUHU JOKYMEHTA, YJIOCTOBEPSIOIIETO €ro MOJHOMOYHS, MO0
3aKOHHBIH MPeACTaBUTEIb PU3NYCCKOTO JIUIA (J1aee — MPeACTaBUTE/Ib 3asIBUTEIIS).

1.3. lopsanox uHpOPMUPOBAHUS O MPEAOCTABICHUN MYHUIIUTIATBHON yCIyTH

1.3.1. Hudopmamuss o mopsake NPEAOCTABICHUS MYHHUIUIAIBLHON yCIyrH
pa3meniaercs:

1) Ha WHOOPMAIMOHHBIX CTEH/AX, COJICPIKAIIMX BU3YAIbHYHO U TEKCTOBYIO
UHQOPMAIIMIO O MYHUIMIAIBHOW YCIyre, pAacloONOKCHHBIX B  OMEIICHHIX
MHOTOQYHKIIMOHAIBHBIX ~ IEHTPOB  MPEIOCTABICHUS  TOCYJapCTBCHHBIX U
MYHHUIUTIATBHBIX YCIYT.

2) Ha o(QUUHMATBHOM CalTe MYHUUUNAIBHOIO pailoHa B HWH(OPMALMOHHO-
TereKkoMMyHHuKarmonHo# cetn «uatepuer» (https://www. leninogorsk. tatarstan.ru);

3) na Ilopranme TroCynapCTBEHHBIX M MYHUIMIAIBHBIX YCIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (maizee — PecniyOaukaHCKuit mopTan);



4) na Enqunom moprasne rocyJapCTBEHHBIX U MYHHIMIAIBHBIX YCIYyT ((PYHKIIHIT)
(https:// www.gosuslugi.ru) (maiee — Equnblii mopTain);

5) B rocynapcTBeHHOU MHGOpMaIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHULIUNANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (manee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHIIUIIATBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHUIUIIAIBLHON
YCIIYTH OCYIIECTBIISETCA:

1) B MHOTOQYHKIIMOHAIBHBIX IIEHTPAX NPEIOCTaBICHUS TOCYIAapCTBEHHBIX M
MYHHUIMMAIBHBIX YCIYT MPH YCTHOM OOpaIlieH!H - TUYHO WM 110 Tenedony;

2) B MHTEpaKTUBHOM Popme Pecnybnmkanckoro noprania;

3)B HcnomHutenbHOM KOMUTETE MYHHIIUTIATEHOTO oOpa3oBaHUs
«JleHMHOTOPCKHIA MyHHUIIUTIABHBIA paiion» (fnanee — Opear):

IpH YCTHOM OOpAIeHHUH - JTUYHO WU MO TeNeoHy;

IIpU TUCbMEHHOM (B TOM 4YHcJie B (hOpMe 3IEKTPOHHOTO JOKYMEHTa) 00palleHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 [TOYTE, B AJIEKTPOHHOU (pOopMeE MO 3JIEKTPOHHOMU MOYTE.

1.3.3. Uudopmanua va Enunom noprane, Pecriy6inkanckoM mopTaie o mopsiake
M CpOKax IMpPEJAOCTABJICHUS MYHUIIMIAIBHON YCIYTM HAa OCHOBAaHUHU CBEJICHHM,
comepxammxcsi B PeecTpe TrocyIapCTBEHHBIX W MYHHUIIMIAIBHBIX  YCIHYT,
NPEOCTABIISETCS 3asIBUTEII0 OECIIIIaTHO.

Joctyn k uHbOpMaIMU O CpOKaX U MOPSIKE MPETOCTABICHUS MYHUIIUIIATBHON
YCIIYTH OCYIIECTBIISIETCS O€3 BBHIITOIHEHUS 3asBUTEIEM KaKuX-TuO0 TpeOOBaHUM, B TOM
yrcie 0e3 WCIOJB30BaHMS TMPOTPAMMHOTO OOECHedYeHHs, YCTaHOBKAa KOTOpPOTO Ha
TEXHUUYECKHE CPEICTBA 3asgBUTENA TPeOyeT 3aKIIOYCHHsS JIMIEH3MOHHOTO WM HHOTO
COrJIaleHus C npaBooOagaTesnem POrpaMMHOI0 oOecreueHus,
MPeIyCMaTPUBAIOIIETO B3MMAHHUE TUIATHI, PETUCTPALIMI0 WIIM aBTOPU3ALIUIO 3asBUTEIS
WM TIPEAOCTABICHUE UM MEPCOHAIBHBIX JaHHBIX.

1.3.4. Tlpu oOpaiieHnu 3asiBUTENS JIMYHO WK MO TeaedOHY B COOTBETCTBUU C
MOCTYNUBIINM OOpaIieHueM peI0CTaBIIsIeTCss MHpopMaIus:

1) o Mecre HaXOXICHUS MHOTO(YHKIIMOHAIHHOTO IEHTPA MPEIOCTABICHHS
rOCyJapCTBEHHBIX W MYHUIUNANBHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIC TEICHOHBI);

2) 0 MOpsiIKe MPEIOCTaBICHHUS MYHHIIMITAIbLHON YCIYTH, O CIIOcO0ax M CpoKax
M10J1a4uM 3asBJIICHUM;

3) 0 KaTeropusx rpaxkJaH, KOTOPBIM MPEIOCTABISICTCS MyHHUIIUTIATbHAS YCIIyTa;
O HOPMATHBHBIX TMPABOBBIX AaKTax, PETYIUPYIOIIUX BOMPOCH TMPEIOCTaBICHUS
MYHUITUTIATLHON YCITyTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMUMBIX JUISI PACCMOTPCHHS 3asBICHHS O
MPEIOCTABICHUH MYHHUIIUMAIBHON YCIYTH, O CpOKax TpHeMa W PETUCTpaluu
3asIBJICHUS;

5) o0 xo0je npeaoCTaBICHUs MYHUIIUIAIBHOW YCITyTH;

6) o MecTe pa3MmemieHUS Ha OPHUIMAILHOM caiiTe MH(pOPMAIUU O BOMPOCAM
MPEAOCTABIICHUS] MYHHUITUTIATHHOU YCIYTH;

7) o mopsake oOKanoBaHMS ACHCTBHI WM O€3AEHCTBHS MTOJDKHOCTHBIX JIHI
Opeaana.



[Io mnuceMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTJeNa, OTBETCTBEHHOIO 3a
NPEeNIOCTaBICHUEe MYHUIMIAIBHON YCIyrd, MoJApoOHO B MNHCbMEHHOW (dopme
Pa3bICHAIOT 3aABUTEII0 TMOPSAAOK NPEAOCTABICHUS MYHULMNAIBHOM YCIYTH U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IYHKTE aJIMUHUCTPATUBHOIO PETJIAMEHTA, U B
TEYEHUE TpeX pabouux JHEH CcO JHS perucTpanud OOpallleHUs HAMPABIAIOT OTBET
3assBuTen0. OTBETHI Jal0TCA Ha si3bIke oOpalieHus. B ciydyae HEBO3MOXKHOCTU JaTh
OTBET Ha S3bIKE OOpAalIeHMs] MCHOJB3YIOTCS TOCYJAapCTBEHHBIE sI3bIKU PecryOnuku
Tarapcran.

1.3.5. Nndopmanuss mo BompocaMm MPEIOCTABICHUS MYHULMNAIbHON YCIyrU
pasMeniaercss Ha O(QUIMAIBPHOM  CaiTe MYHHUIMNAJIBHOTO pailoHa W Ha
MH(OPMALIMOHHBIX CTEHIaX B OMELEeHUIX Opeara st pabOThI C 3asIBUTEIISIMH.

Nudopmanus Ha rocymapcTBeHHBIX  s3bikax PecnmyOnmuku — Tartapceras,
pa3MemiaemMass Ha HMH(DOPMALMOHHBIX CTEHJAAX U Ha O(UIMAIBHOM  calTe
MYHHULMIIAIIBHOTO ~ palloHa B MH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
«/HTEpHET», BKJIIOYAET CBEACHHUS O MYHMIUIAIBHOM YCIyre, coJep)Kaliuecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 axMHUHUCTPATUBHOTO pETrjIaMEHTa,
MH(POPMALIMIO O MECT€ HaxOXKIEHHS, CIPABOYHBIX TeJIePOHAX, BPEMEHU pPabOThI
Opeana, o rpaduke npremMa 3asBJICHUI Ha IPEAOCTAaBIECHNE MYHUIIUITAILHOU YCITYTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHULIMTATBHON YCIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETrYJUPYIOIIUX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB HX O(PUIHUAIBHOTO OIMYOJUKOBAHMUS), pa3MelleH Ha
Enunom mnoprane, B PeecTpe ToCynapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT, Ha
ouIMaILHOM caiire MYHHULIUTIATIBHOTO palioHa B uH(bOpMaIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTn « IHTEpHEeTY.

1.4.2. TekcT aAMUHHCTPATUBHOIO perjaMeHTa B JICHCTBYIOIICH peIakiuu
MOJUIKUT pa3MelieHnuto Ha EnuHom mnoprane, B PeecTpe TrocynapCTBEHHBIX H
MYHUIMIIATBHBIX  YCIYT, Ha O(QUIMaNbHOM CailTeé MYHUIMIAIBHOTO paioHa B
UH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHET».

1.5. TepMI/IHBI, HCIIOJIB3YCMBIC B aAMUHHUCTPATHUBHOM PCTIIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B anMMHUCTPAaTUBHOM PErJIaMEHTE MCIOJIb3YIOTCS CIEeAYIOIINe TEPMUHBI U
ONPENCIICHUS:

yaajleHHOe pabouee MeCTO MHOro(yHKUIHMOHAIBHOTO LEHTpa MPEea0CTaBICHUS
roCyJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE MOAPA3AEIICHUE (oduc) MHOTO(YHKIIMOHAIBHOTO LIEHTpa
IIPENOCTABIEHNS TOCYAAPCTBEHHBIX U MYHULIUNIAIBHBIX YCIYT, CO3JaHHOE B TOPOJICKOM
(ceslbcKOM) TMOCEJIEHMM MYHULMIIAJBHOTO pailoHa WIA B TOPOJICKOM  OKpYyre
PeciyOmmku Tartapcran B cooTBeTcTBHM ¢ myHKTOM 34 IlpaBun opranuszanuu
AESITeIbBHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKAECHHBIX NTOCcTaHOBIeHNEM [IpaBurenscTBa Poccuiickon



®eneparnu ot 22 aexadbps 2012 r. Ne 1376 «O6 yrBepxkaenuu IlpaBun opranuzanuu
JEeSTETbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT»;

TeXHUYecKass ommOka - omuoOka (OnMcka, oreyaTka, IpaMMaTHuecKas WM
apupmeTrdeckass omubka Jgub60 ToA0OHas ommMOKa), JOMYIICHHAas OpPraHoOM,
NPEIOCTABISIONIMM MYHULIMITAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAJILHON YCIYTH), CBEICHUSIM B
JTOKYMEHTaX, Ha OCHOBAaHUHM KOTOPHIX BHOCHIJIUCH CBEJICHHUS;

Enunas cucrema wuaeHTHGUKAMU W ayTeHTU(DHUKAMU B HHPPACTPYKTYpE,
o0ecrnieunBaromien UH(POPMAIITMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHCTBHE
UH(POPMALIMOHHBIX CUCTEM, UCIOIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYr B 3JekTpoHHOW ¢(opme (mamee — ECUA) — denepanpHas
rocynapcTBeHHas HH(pOpMAaIOHHAsI CUCTeMa, 00eCTeYnBaroIIasi CAaHKIIMOHUPOBAHHBIH
JIOCTYI YYaCTHUKOB WH(OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJICHTU(DUKAIIUN U
ayTeHTUQUKanUu K  UHQOpMaAnuu,  coJepKameidcs B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M UHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATBHBIN
IEHTP MPEIOCTaBICHUS TOCYIapCTBEHHBIX M MYHUIIMIIAIBHBIX yciIyr B PecmyOnnke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITHOHATEHBIX IIEHTPOB IIPEIOCTABIICHUS roCy/1apCTBEHHBIX "
MyHUIMNANBHBIX yciyr PecyOonuku TaTtapceras.

1.5.2. B agMUHUCTpPaTUBHOM pETJIAMEHTE TOJ 3asBJIICHUEM O TPEIOCTaBICHUU
MYHHIIMIIATFHONW YCIYTH (J1ajiee - 3asBJIeHHE) TOHUMAETCS 3alpoc O MPeI0CTaBICHUH
MYHUITUTIATBHOW yCIyTH, TOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaThMl 2
®denepansHoro 3akoHa orT 27 wutons 2010 roma Ne 210-®3 «OO6 opranmzanuu
MPEIOCTABIICHUS TOCYITAPCTBEHHBIX M MYHUITMTIATBHBIX YCIyT» (nanee — denepanbHbIN

3akoH Ne 210-D3).
2. CTaHaapT npeaocTaBjieHHsi MYHHIIUNIAIbHON yCJIyru

2.1. HanmeHnoBaHuEe MyHHUITUTIATBHON YCIIYTH

3akIII0ueHUE JOTOBOpA Ha pa3MEIllCeHHE HECTAIIMOHAPHBIX TOPTOBBIX 0OBEKTOB HA
3eMJISIX, HAXOISIIMXCS B MYHHUITUTIAILHOM COOCTBEHHOCTH, 0€3 MPOBEICHUS ayKIIMOHA.

2.2. HaumeHOBaHHE UCTIOJHUTEIHLHO-PACTIOPSAIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIET0 MyHUIIUIIATBHYIO YCIYTY

Hcnonnumenvuoiii komumem MYHUYUNATILHO20 00pazoeanus «Jlenunocopckuii
MYHUYUNATILHBIU PATOHY

2.3. Onucanue pe3ynbTara IpeoCTaBICHUSs! MyHULIUIIAIbHON YCITyTH

2.3.1. Pe3ynpTaTOM MpEeIOCTaBICHUS MyHHUIIMITATILHON YCITyTH SIBISIETCS:



1) moroBop Ha  pa3MeEIIEHHWE  HECTAl[MOHAPHBIX  TOPTOBBIX  OOBEKTOB
(mpuitoskenue Ne 1 k HaCTOSAIIEMY aIMUHICTPATUBHOMY PETJIAMEHTY);

2) pemieHue 00 OTKa3e B MPEAOCTABICHHA MYHHUIMIAIBHOW  yCIYTH
(mputoskenne Ne 2 kK HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY).

2.3.2. Pe3ynpTaT mNpeAOCTaBICHHUS MYHHUIMIAIBLHOW YCIYTH HaIPaBIISIETCS
3agBUTEN0O B (GopMe OICKTPOHHOTO JOKYMEHTa, IMOANMKMCAHHOTO YCHJICHHOM
KBaJTU(UITUPOBAHHON 3JIEKTPOHHOM MOIMUCHIO YIIOTHOMOYEHHOTO JOKHOCTHOTO JIUIIA
Opeana, B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011 roma Ne 63-D3
«O06 snextponHor moamucu» (Hanee — PDemepanbHbii 3akoH Ne 63-D3) B IMUHBIN
kaOuner Enunoro mopran. B caydae HampaBieHus 3asBICHUS TIOCPEICTBOM
PecryOnmkanckoro moprana pe3yiabTaT MpPeJOCTaBICHUS MYHHIMIIAIBHOW YCIYTH
HAIpPAaBIIETCS B IMYHBIA KaOuHeT Pecrybnukanckoro moprana.

2.3.3. Ilo BbIOOpY 3asBUTENS pe3ynbTaT MPEAOCTABICHHUS MYHUIIUINAIHHON
ycayru Belnaercss B Oprane wian B MOL[ B Qopme 3k3eMIUIsipa 3JIEKTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHUTEINE, 3aBEPEHHOTO Ie€4aThio U
MOJIHUCBI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJDKHOCTHOro mnumna OpraHa uiu
pabotHuka M®II.

2.3.4. 3asBUTENb BIpaBe MOIYIUTHh PE3yJbTAT MPEAOCTABICHUS MYHUIIATIATLHON
ycayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHE CpOKa AEHCTBUS pe3yibTaTa
MIPEIOCTABIICHUST MyHHUIIATIATLHON YCITyTH.

2.4. Cpok mpeoCcTaBIeHUSI MyHUITUTIAIBHON YCIYTH, B TOM YHUCIE C YYETOM
HE00XO0AMMOCTH 00palIeHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIUTIAJIBHON yCITyTH, CPOK IPUOCTAHOBIICHUS MPEAOCTABICHUS MYHUITUTIATHHON
YCIIYTH B CIydae, €ClIM BO3MOXKHOCTb ITPUOCTAHOBIICHUS MPETyCMOTpEHa
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbJIauu (HAPABICHNSA)
JOKYMEHTOB, SIBJISIIOILIMXCS PE3yJIbTaTOM NMPEAOCTaBICHHUSI MyHUIIUIAIBHON yCIIyTH

2.4.1. MynununanbHas yciyra npegocrtasisgercs B Teuenue 10 pabounx THEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTABICHUS MYHHUIIUINAIBLHON YCIyTH HE
MPEyCMOTPEHO.

2.4.3. HampaBnenue TOKyMEHTa, SBJISIOMIETOCS PE3yJbTaTOM MPEIOCTaBICHUS
MYHUIIUTIATBHOM  yciyrh B (GOpME  DIIEKTPOHHOTO  JIOKYMEHTA, 3asBUTEIIO
OCYIICCTBJISICTCA B JCHH OQOPMIICHUS M PETUCTPAIMM PE3yJIbTaTa MPEI0CTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. VcuepnbiBaroluii nepevyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMU WJIM HMHBIMU HOPMATHUBHBIMU MTPABOBBIMHU aKTaMU IS
MPEIOCTABIECHUSI MyHUIIMTIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOMMBIMU U 00513aTEIbHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
MOJIICKALUX MTPEJICTABICHHIO 3asBUTEIIEM, CIOCOOBI MX MOJyUYEHUs 3aBUTEIIEM, B TOM
YHClie B QJIEKTPOHHOH (opMe, MOPSIIOK UX MPEACTaBICHUS

25.1. ]Ins momydeHussT MYyHHUIMMNATbHOM yCIyTrd 3asBUTENb MPEACTABISAET
CIEAYIOIINE JOKYMEHTHI:



1) mOKyMEHT, YIOCTOBEPSIONINK JTUYHOCTh (He Tpedyercs B ciiydae OOpalieHus
nocpeacTsoM PecnyOGnukaHCKOro noprania);

2) JOKYMEHT, YAOCTOBEPSAIOIINI TOJTHOMOYHMSI IPEACTABUTENS 3asBUTEIS,

3) 3asBIICHUE:

B (hopMe JTOKyMEHTa Ha OyMaxxHOM Hocutese (nmpuiiokeHue Ne 4 K HacTosIIIEMY
aIMUHUCTPATHBHOMY PETIIAMEHTY);

B DJIEKTPOHHOH (popme (3amoJIHAETCs MOCPEICTBOM BHECEHUS! COOTBETCTBYIOLINX
CBEJCHMI B DJEKTPOHHYIO (GOpMy 3asBICHUS), TMOAMMCAHHOE B COOTBETCTBHH C
TpeOOBaHUSIMU TyHKTa 2.5.3 aAMHHHCTPAaTHBHOIO pErjaMeHTa, Npu oOpalieHuu
nocpeacTBoM PecrryOnmkaHcKoro moprana.

2.5.2. 3agBrneHue W mpuIaraeMble JTOKyMEHTBHI MOTYT OBITb MPEACTABICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJICTYIONTUX CTIOCOOOB:

1) uepe3 M®IL] Ha OyMaKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILIMX TPEOOBAHUSAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErJIaMEHTA,

2) nocpeactBoM PecrnyOiarkaHCKOro nopTajia B 3JIEKTPOHHOHM (opMe;

3) B Opras JU4HO WJIM MOCPEICTBOM MOYTOBOM CBS3M Ha OyMaKHOM HOCHTEJE.
3asBJICHUE W IpUjaraeMble JOKYMEHTBI, IIPM HAMPABICHUH ITOCPEICTBOM ITOYTOBOM
CBSI3H, 3aBEPSIOTCS B YCTAHOBIIEHHOM TOPSJIKE.

2.5.3. 3asgBieHue NpU HaIpaBICHUU MOCpeAcTBOM PecnyOimkaHcKoro mnopraia
IIOANKCBIBAETCS POCTOM 3JIEKTPOHHOW MOANKCHIO 3asIBUTEIIS.

Jns monydeHus MPOCTOM AJIEKTPOHHOM TOMANMCH 3asBUTEII0 HEO0OXOAMMO
npoiitu npouenypy perucrpanuu (ayreHtudukanuu) B ECUA, a Takke NoATBEpIUTH
YYETHYIO 3aIIUCh.

DJIEKTPOHHBIH JOKYMEHT (DJCKTPOHHBIM 00pa3 JTOKYMEHTa), YKa3aHHBIA B
MNOJMYHKTE 2 MyHKTa 2.5.1 aJMUHUCTPATHBHOTO DPETJIAMEHTA, 3aBEPSETCS YCHUICHHON
KBATM(UUMPOBAHHOW MOANMKCHIO JIMI], YIOJHOMOUYEHHBIX Ha CO3JaHUE WU IMOINUCAHUE
TaKUX JOKYMEHTOB, B TOM YMCJIE HOTAPUYCAMH.

DNEeKTPOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUjIaraéMbie K
3asBJICHHIO, B TOM YHCJI€ JIOBEPEHHOCTH, HAMpaBIsAOTCA B BUE (ailioB B opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 MoOaiiT.

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATh B MOJHOM OOBEME MPOYMUTATh TEKCT JTOKyMEHTa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYIIECTBICHUS JEHCTBUMA,
MPEACTABICHUE WM OCYLIECTBIECHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIKE B CBA3U C
MPEA0CTABICHUEM MYHUIIMTIATIBLHOMN YCIYTH;

2) OCYIIECTBJICHUSI JIEUCTBUN, B TOM YHUCJIE COIVIACOBAaHUN, HEOOXOJMMBIX JIJIs
MOJIyY€HUSI MYHMIMIIAJBHOM YCIYyIM M CBSI3aHHBIX C OOpalieHHeM B HHbIE
roCyJapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYIPAaBIIEHUs, OpraHu3aluH, 3a
UCKJIIIOYCHHEM TIOJNyYeHHUS YCIyT M TOJNyuyeHUs JIOKyMEHTOB M UH(OpMaIuH,
IIPEJOCTABIIEMBIX B PE3yJIbTaT€ NPENOCTABICHUS TaKWX YCIYr, BKJIIOYEHHBIX B
NEpEeYHH, yKa3aHHble B 4YacTu 1 cratem 9 @DepepanpHoro 3akoHa Ne 210-03
(HE0OXOAUMBIX U 0053aTEIbHBIX YCIYT);



3) mpeacTaBieHUS JOKYMEHTOB U HMH(POpMAIMH, OTCYTCTBHE U (WJIM)
HEJI0CTOBEPHOCTh KOTOPBIX HE YKa3blBAJIMCh IPU MEPBOHAYAIBHOM OTKa3e B IIPUEME
JOKYMEHTOB, HEOOXOIMMBIX JI IMPENOCTABICHUS MYHMIMIIAJBHOW yCIyru, Jubo B
IPEIOCTAaBIECHUN MyHULIUIIAIBHOMN YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOUIUX CIy4aceB:

a) W3MEHEHHEe TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX AaKTOB, KacaroIIMXCs
IPEIOCTaBIECHUS] MyHUIIUIIAJIbHON YCIIyTH, NOCE NEPBOHAYAILHON MOJaun 3asiBICHUS
O MPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH;

0) HanMuKMe OMHMOOK B 3asIBJICHUU O NMPEIOCTABICHUN MYHHUIMIAIBHOW YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCIIE NEPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJIMMBIX MAJIs TMPEIOCTABICHUS MYHUIMIAIBHONW YCIyTH, JMOO B
MPEAOCTABICHUN MYHULUIIAJBbHON YCIyTH U HE BKIIFOUEHHBIX B IPEJCTABICHHBIA paHee
KOMILJIEKT TOKYMEHTOB;

B) UCTEUYECHHE CPOKA ACHCTBUS JOKYMEHTOB WJIM U3MEHEHHE WH(OpMaLUU MOCIIe
NEPBOHAYAJILHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX Ui MPEAOCTaBICHUS
MYHHIIMIIAJIBHON yCIIyTH, MO0 B MPEIOCTABICHUN MYHUIIUIIAJIbHON yCIYTH;

I) BBISIBICHHE JIOKYMEHTAJIBHO MOJATBEPKIEHHOro (akra (MpPU3HAKOB)
OLIMOOYHOIO WJIM MPOTUBOIIPABHOTO AeWcTBUSA (0€31eHCTBUS) NOJKHOCTHOTO JIMIA
Oprana, pabotHuka MOILI, npu nepBoHayaJbHOM OTKa3€ B IpHUEME JOKYMEHTOB,
HEOOXOUMBIX JUI IPEJOCTABICHUS MyHULIMIIAILHOW YCIYTH, JIMOO B NMPEAOCTaBICHUN
MYHULMIIAIBHOW YCIYTM, O Y€M B IMCBMEHHOM BHJI€ 3a INOJANKCHIO PYKOBOJIUTEIS
Oprana npu mepBOHAYAIBHOM OTKa3e B INpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH, YBEAOMIISICTCA 3asBUTENb, a TaKXKe
MIPUHOCSTCS U3BUHEHUS 3a JOCTABJIICHHbBIE HEY100CTBA;

4) npenocraBieHuss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W HWH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
yactu | crateu 16 denepansHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CITy4aeB, €CIIH
HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JINOO MX U3BSATHE SBISETCS HEOOXOIUMBIM
YCIIOBHEM NPEIOCTABICHUS IOCYJApPCTBEHHOM WJIM MYHHIMNAIBHON YCIYI'M, U WHBIX
CJIly4aeB, YCTAaHOBJICHHBIX (pe/iepaibHbIMH 3aKOHAMH.

2.6. VicuepnpiBaroiuii iepedyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C
HOPMATUBHBIMH MPABOBBIMU aKTaMH JIJIS1 TIPEIOCTABICHUSI MyHUITUTIATBHON YCIIYTH,
KOTOpbIE HAXOJSATCS B PACMIOPSKEHUH TOCYAApPCTBEHHBIX OPTraHOB, OPTAHOB MECTHOTO
caMOYIIpaBJICHUS 1 TTOIBEIOMCTBCHHBIX TOCYIapCTBEHHBIM OpraHaM WJIM OpTaHaM
MECTHOTO CaMOYIIPaBJICHUsI OpTraHU3aIi U KOTOPBIC 3asBUTEIIL BIIPaBe IIPEICTaBUTh, a
TaK)Ke CITOCOOBI MX MOYYCHUS 3assBUTCISIMHU, B TOM YHCJIEC B 3JIEKTPOHHOU (popme,
TOPSIJTOK UX TPEICTABICHUS; TOCYIapPCTBEHHBIM OpPraH, OpraH MECTHOTO
caMOYIIpaBJICHUs JTMO0 OpraHU3aINs, B PACIIOPSDKCHUH KOTOPBIX HAXOATCS JaHHBIC
JTOKYMCHTBI

2.6.1. TlomyyaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBUSI:

1) Bbmmcka w3 EQuHOrO rocygapCTBEHHOTO peecTpa HOPUIMYECKUX JUI, B
cllydae, €CJIM IMOJy4aTeJeM MYHUIIMIAIbHOW YCIyTH SIBISETCS IOPUAMYECKOE JIUIO -
denepanibHas HAIOrOBas CIyx0a;



2) Bbmmucka u3 EauHOrO rocynapcTBEHHOro peecTpa HHAMBHIYaTbHBIX
npearnpuHuMaresed, eciau  IojJy4yaTeldeM  MYHULUINAIbHOW  YCIYTH  SIBJISIETCS
UHAMBUIYaNbHBIN peanpuHuMaTes - GenepalibHast HAIOTOBast CITyk0a;

3) cBeleHHUS O HAJIMYUM Y XO3SHUCTBYIOLIETO CYObEKTa HEUCIOJIHEHHON
00s3aHHOCTH IO YyIUIaT€ HAJOroB, cOOPOB, CTPAXOBbIX B3HOCOB, TEHEH, MITPadoB,
IPOLIEHTOB, MOJUICKAIIUX YIUIATe B COOTBETCTBUM C 3aKOHOAATENHCTBOM Poccuiickoit
®denepanvu 0 HaJIOTax U coopax;

4) cBeneHMs O JCHUCTBYIOIIEM IacropTe rpaxkaanuHa Poccuiickoit @enepanum —
MunucrepctBo Bayrpennux [len Poceuu;

5) cBedeHHMs O HOTapHalbHOW JOBepeHHOCTH - DenepasibHas HOTapUAIbHAA
najara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKa3aHHbBIC B
noamyHktax 1 - 2 mynkra 2.6.1 agMUHHCTPAaTUBHOTO peErIaMeHTa, B ¢opMme
AJIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHON KBaIU(PUIMPOBAHHOW MOJAIMHUCHIO
JIMI, YTIOJTHOMOYEHHBIX Ha CO3JaHME U MOANMCAHHUE TaKUX JOKYMEHTOB, IIPU Iojaye
3asBJICHUSI.

2.6.3. HenpencrapiieHue (HECBOEBPEMEHHOE IIPEICTABJICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 agAMHUHHMCTPAaTHUBHOIO pPErIaMEHTa OpraHaMU TOCYJapCTBEHHOH BIIACTH,
OpraHaMH MECTHOI'O CaMOYIIPaBJIEHMs, OPraHU3aLMsIMU JOKYMEHTOB U CBEIECHUN HE
MOJKET SIBJISITHCSI OCHOBAHUEM JIsl OTKa3a B MIPEIOCTaBICHUN MYHULIUIIAIbHON YCIYTH.

2.6.4. JlomkHocTHOe nUIO0 W (Wiu) paOOTHHMK, yKa3aHHbIX B MyHKTe 2.6.1
aJIMUHHACTPATUBHOTO pETJIAMEHTAa OpPraHOB U OpraHu3alliid, HE MPEICTaBUBIINE
(HECBOEBPEMEHHO TPEACTABUBINKE) 3aMPOILICHHBIE W HAXOJAIINECS B PaCHOPsSHKCHUU
JOKYMEHT WJIM CBEJICHUS, TIOJUIeKaT aIMUHUCTPATUBHOMN, NTUCIUTUITMHAPHOW WU WHOU
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOAATENIbCTBOM Poccuiickoit deaepanun.

2.6.5. 3ampeniaercs TpebOBaTh OT 3aABUTENS JOKYMEHTHI CBEACHMSI, B TOM YHUCIIE
MOJITBEP KJIAOIIME BHECEHUE 3asiBUTENIEM ILJIAThl 3@ MPEIOCTABIEHUE MYHUIMIAIbHOM
YCIIyTH, HaXOJSIIUECS B PACHOPSKEHUH FOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIPAaBJIEHUS! W TMOJBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM oOpraHam
MECTHOTO CaMOYIIpaBJICHUs OpraHU3aIfil.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COAEPIKALUX CBEICHHS, KOTOpHIE
HaxXoJsTCSl B PACHOPSHKEHMHM TOCYNapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIPABIICHUS W TMOJBEJIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYTPAaBJICHHsI OpTaHU3AllMii, HE SBISETCS OCHOBAaHWEM IS OTKa3a
3asiBUTEIIO B MPEIOCTABICHUN MYHUIIUTIATHLHON yCITYTH.

2.7. VicuepnibiBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME TIOKYMEHTOB,
HEOOXOAMMBIX JJIsl TPEAOCTABIICHUS MYHUIIMIIAIBHON YCIYTH

2.7.1. OcHOBaHMSIMU JIsI OTKa3a B IpHEMe JOKYMEHTOB (mpuiiokeHue Ne 3 K
HACTOSIIIIEMY aIMUHUCTPATUBHOMY PErJIAMEHTY), HEOOXOMUMBIX JIJIsi TIPEIOCTABICHUS
MYHULIMOATbHOMN YCIYTH, SIBJSIOTCS:

1) mpencraBiieHHBbIE 3asBUTENEM JOKYMEHTHI COJEpXKaT MOAYUCTKA U
WCIIPABJICHUS] TEKCTA, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickon ®eneparuu;



2) NOKYMEHTBI COJEpXkAaT IMOBPEXKACHHUS, HAIMYUE KOTOPBIX HE IO3BOJIIET B
MOJIHOM O0BEME HCHOJb30BaTh HH(POPMALMIO U CBEIEHUS, COJEpKalluecs B
JOKYMEHTAX JUIsl MPEAOCTABICHUS MYHHUIIMIIAJIBHOM YCIIYTH;

3) mpeacTaBieHHbIE TOKYMEHTHI WJIA CBEJCHHUS YTPAaTUIM CHJIIy Ha MOMEHT
oOparieHus: 3a MyHUIIUNAIbHOW yCIyro (JOKYMEHT, YAOCTOBEPSIOIIUNA MOJIHOMOYHUS
IpeICTaBUTEIIS 3asBUTENIS, B ClTydae oOpallleHus 3a MPeA0CTaBICeHHEM MYHHUILIUITATbHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) nojayva 3asBJICHHSI O IPEAOCTABICHUN MyHULUIIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX IS IPEOCTABICHUS MyHHUIIMITATILHOW YCIYTH, B 3JICKTPOHHOU opMme ¢
HapyIICHUEM YCTaHOBJICHHBIX TPeOOBaHUIA;

5) HEKOppEeKTHOE 3arojIHEHUE 00s3aTeIbHBIX TOoJeH B (opMe 3asBICHUS, B TOM
quclie B HHTEpakTUBHOM (opme 3asBieHuss Ha PecnmyOnukaHCckOM —mopTane
(HEZOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABIWIHLHOE 3aMI0JTHEHUE);

6) mpelnCTaBICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
MPEAOCTABICHUS MYHUIIUIIAIbHON YCIIYTH;

7) 3asBlE€HHE O MPEAOCTaBICHUU YCIYI'M NOJAHO B OpraH roCyAapCTBEHHOU
BJIACTH, OPTaH MECTHOT'O CaMOYTPABJICHHs UM OPraHU3aluio, B IOJTHOMOYMS KOTOPBIX
HE BXOJIUT IIPEIOCTABICHNE MyHULIUIIATIBHON YCIIYTH;

8) HecoOro/IeHHe YCTaHOBJIICHHBIX cTaThedl 11 DepepanbHOro 3akoHa OT 6
anpens 2011 roma Ne 63-@3 «OO0 5>7I€KTPOHHOM TOANMMCH» YCIOBUW TNPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIEHHOW KBaTU(UUMPOBAHHON 3JIEKTPOHHON MOAMKCH.

2.7.2. TlepedyeHb OCHOBaHUU ISl OTKa3a B MpPUEME TOKYMEHTOB, HEOOXOIMMBIX
JUTSI TIOJTyYEHUS MyHULUMIIATBbHON YCIYTH, SIBJSIETCS NCUEPTIBIBAIOIIMM.

2.7.3. Pemienue 00 oTKaze B MpUeMe 3asBICHUS M JIOKYMEHTOB, HEOOXOJIMMBIX
JUISL TIPEIOCTaBJICHUS MYHULMIIAIBHON YCIyTU, MOXET OBbIThb MPUHATO KaKk BO BPEMs
npueMa 3asBHUTENA, TaK U MOCJIE MOJYyYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIULIOM
Oprana HEOOXOAMMBIX Ul MPEIOCTABICHUS MYHMIMIAIBHOW YCIYTd JTOKYMEHTOB
(cBenmeHmMil) ¢ HCMOJB30BAHMEM  MEXKBEIOMCTBEHHOTO  HMH(OPMAIMOHHOTO
B3aUMOJICUCTBUS, B CPOK, HE MpeBbIAIONMN 9 pabounx IHEH CO JHS perucTpanuu
3asIBJICHUS.

2.7.4. 3ampemnaeTcsi OTKa3blBaTh B TMpPUEME 3asBICHUS U WHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHHUS MyHUIIUIIAIIBHON YCIYTH, B CITyyae €cliv 3asBJICHUE
U JOKYMEHTbI, HEOOXOAUMBIE JUIS MPEJOCTaBICHUSI MyHUIIUIIAJIbHON YCIIyTH, TIOJaHbI B
COOTBETCTBUM C MH(OpMaIEn 0 cpoKax U MOPSAJKE MPEAOCTABICHUS MyHUIIUIIATLHOM
yCIIyrH, onyosukoBaHHoi Ha EquHom noprane, PecyOnnkanckoM mopraie.

2.8. VcuepnbiBaroiiuii nepeyeHb OCHOBAHUM AJIs PUOCTAHOBJICHUS MJIM OTKAa3a B
IIPEIOCTABICHUA MYHULIMTIIAJIBHON YCIIYT'H

2.8.1. OcHoBaHMs JIsi TPUOCTAHOBJICHHUS TMPEAOCTABICHUS MYHHIIUTIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHu 151 0OTKa3a B MPEAOCTABICHUHA MYHUITUTIATLHON YCIYTH:

1) mpemocTaBieHHE 3asABUTEIIEM 3asBJICHHUSA, COJACPIKAIIEr0 HEIOCTOBEPHBIC
CBEJICHUS;



2) Hamuuue OOCTOSITENBCTB, YKa3aHHBIX B myHKTax 2.2.4, 2.2.5 Tlopsaxa,
yTBEpKACHHOro nocraHosieHueM Kabunera Munucrtpo PecnyOnuku TatapcraH ot
13.08.2016 No553 «O6 yrBepxknaenuu [lopsiaka pasMelieHus HeCTallMOHAPHBIX
TOProBbIX OOBEKTOB HA 3EMJIIX WM 3€MENbHBIX YYacTKaX, HaxoJsALIUXCi B
MYHULIMIIATBHOH COOCTBEHHOCTH, a TaKK€ Ha 3€MJIIX WM 3€MEJbHBIX YYacTKax,
rocy/1apCTBEHHAsi COOCTBEHHOCTh Ha KOTOPBIE HE Pa3rpaHUYEHAY,

3) HayMuMe 3a10JKEHHOCTU IO apeHIHOM IiaTe (B TOM YMCiIe IEHH) 3a MEepUos
JCUCTBHS 10TOBOPA, a TAKXkKe 33J0DKEHHOCTD 10 OriaTe (PaKTUIECKOTO HCTIOIb30BAHMS
3€MEJIbHOI0 Y4acTKa M0 paHee 3aKJIFOUEHHOMY JI0IOBOPY apeHbl 36MEIBHOIO y4acTKa
O] pa3MEIICHNE HECTAIIMOHAPHOTO TOPTOBOTO 0OBEKTA.

2.8.3. IlepeueHb OCHOBaHMU JJIA OTKa3a B NPEAOCTABICHUM MYHULIUIIAJIBHOU
YCIIYTH SIBJSIETCS MUCUYEPIIBIBAIOIIHM.

2.8.4. 3anpemaeTcss OTKAa3bIBaThb B IPEAOCTABICHUN MYHHLMIAIBHOM YCIIYI'H B
cllydae, €CJIM 3asBJICHUE O IPEIOCTAaBICHUM MYHULUIAIBHOW YCIYrd IIOJAHO B
COOTBETCTBUM ¢ MH(POpPMALIUEN O CPOKAX U MOPSAKE NMPEAOCTABICHUS MYyHUIIMIIAIbHON
yciyru, onyonukoBaHHOW Ha EnuHom noprane, PecyOinkanckoM moprane.

2.9. Ilopsinok, pa3mep U OCHOBAHUS B3UMaHUs TOCYAapCTBEHHON MOIUIMHBI WJIM UHON
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHUIIUIIAIbHOW YCIIYTH

MyHununanbpHas yeiryra npeiocTaBisieTcs Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepeyens yciuyr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 00S3aTETbHBIMH TSI
MPEA0CTABICHUS MYHULIMIIAJILHOM YCIYTH, B TOM YUCJIE CBEACHUS O JOKYMEHTE
(mIoKyMeHTax), BbIJaBa€MOM (BbIIaBA€MbIX) OpraHU3alUsIMH, YIaCTBYIOUIUMU B

MPEIO0CTABICHUN MYHUIIUNATBHBIX YCIYT

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. [lopsimok, pa3Mep U OCHOBAHMS B3UMAHUS TUIATHI 32 MIPEIOCTABICHUE YCIIYT,
KOTOPHBIE SBIISIOTCS HEOOXOIUMBIMH U 0053aTEIbHBIMU ISl IPE0CTABIICHUS
MYHHUITUTIATBHON YCIIYTH, BKJIIOYasi HH(OOPMAITUIO O METOJIMKE pacyeTa pa3Mepa Takou
TUTATHI

[IpenocTaBieHne HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbIN CPOK OKHMIAHUS B OUEPEaM MPHU Mojaue 3anpoca o
MPEeA0CTaBICHUNA MYHUIIUTIATBLHON YCIIYTH, YCIYTH, MPEI0CTABISIEMON OpraHu3aluei,
YYaCTBYIOILECH B IPEAOCTABICHUN MYHULIMIIAIBHON YCIIYTH, U MIPU MOJTYYCHUN
pe3yJbTara MpeioCTaBICHUS] TAKUX YCIYT

2.12.1. Bpemst oxxuaHus Mpy MoAade 3asBICHUS Ha TOJyYCHHE MYHHUITUTAIBHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu momydyeHuH pe3ynbTaTa MPEAOCTaBICHHUS MYHULIMIAIBHON YCIyTH
MAaKCUMAJIBHBIN CPOK OXKHUJIAHUS B OUEPEIA HE JOJDKEH MPEBBIIATH 1S MUHYT.



2.13. Cpok ¥ MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTENS O MPEAOCTABICHUN
MYHUIIUTIATBHOU YCIIYTH U YCIYTH, IPEIOCTaBIsIEMON OpraHu3alyei, yuacTByIoEeH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOM popme

2.13.1. Tlpu nuunoMm oOpamennu B M®II B 1eHb ogaun 3asBiACHUS 3aBUTEIIO
BbI1aetcs pacnucka u3 AUC M®I] ¢ peructpaiinoHHBIM HOMEPOM, MOATBEPKAAIOIIHNM,
YTO 3asBJICHUE OTIPABIICHO, M TATOW IMOJA4H 3asBIICHU.

2.13.2. Tlpu HampaBieHHU 3asBI€HHUA TMoOcpencTBoM ExuHoro moprana,
PecnyOnmkanckoro mopraia 3asBUTENb B JICHb MMOAAYH 3asIBJICHUS MMOTYYaeT B JTHIHOM
kabunere PecmyOmMkaHCKOTO moOpTajga W TO DJIEKTPOHHON IMOYTE YBEJOMIICHHE,
MOATBEP)KIAIONIEe, YTO 3asABJICHHUE OTMPABICHO, B KOTOPOM  YKa3bIBAIOTCS
PETHCTPAMOHHBIA HOMEP | J1aTa MoIaud 3asiBICHUS.

2.13.3. Ilpu nuunoMm oOpamenun B Oprad B JeHb TMOJa4yd 3asBJICHUS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIJAETCS PACIUCKa W3
aBTOMATU3UPOBAHHON HHGOPMAIIMOHHONW CUCTEMBI, MPEJHA3HAYCHHON IJIs OKa3aHUs
rOCyJapCTBEHHBIX M MYHHUIHUIIAIBHBIX YCIYT, C PETrUCTPAIIMOHHBIM HOMEpPOM, J1aTOM
M0/1a4M 3asIBJICHUS U MEPEYHEM MPEICTABICHHBIX IOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUITUTIATIbHAS
yCIIyTa, K 3aJ]y OKUJAaHHsI, MECTaM JJISl 3aII0JIHEHHS 3aIIPOCOB O MPEIOCTABICHUN
MYHULIMIAIBHON yCITyTH, UHGOPMAIIMOHHBIM CTEHJIaM ¢ 00pa3liaMu UX 3aroIHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHUS KaXXI0M MYHUITUTIATLHON
YCIIYTH, pa3MeNIeHUI0 U 0O(POPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEAUNHOMN
nH(popMaIK 0 MOPSAJIKE MPEAOCTABICHUS TAKOW YCIyTH, B TOM YUCII€ K 00ECTICUCHUIO
JOCTYITHOCTH JIJIsI HHBAJTUJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (e/iepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAaTeNbcTBOM PecmyOmuku TaTapctan o connanbHOR
3al1MTE NUHBAJIUJIOB

2.14.1. TlpenocTaBieHne MyHUITUNAIHHOW YCIYTH OCYIIECTBIISIETCS B 3IaHUSIX U
[IOMELLECHUSX, 00OpYZIOBaHHBIX MTPOTUBOIIOKAPHOH  CHUCTEMOHM M CHCTEMOM
MO’KAPOTYILIEHUS.

Mecta mnpuema 3asBuTeneil oO0OpyaylOTCSs HeoOXxoaumoi MeOenbo s
oopMIIeHUSI JOKYMEHTOB, UHPOPMAIITMOHHBIMHU CTEHIAMH.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEILCTBOM Poccuiickoit ®deneparuu o
COLIMAJIBHOM 3alllUTe WHBAJIUAOB B LENSAX OECHpPENmsITCTBEHHOrO JOCTylna K MECTY
MPEA0CTABICHUS MyHUIIMTIAJIBHOM YCIYTrH 00€CIeunBaeTCs:

1) oOecmeunBaeTcs OCCHPEMSATCTBEHHBIH JIOCTYH HMHBAIUIOB K MECTY
MPEAOCTABICHNUS MYHUIUMNAIBHOU yciyru (yIOOHBIM BXOJ-BBIXOJI B TOMEIICHUS U
MepEMEILICHHE B UX MpeJiesiax);

2) BH3yallbHas, TEKCTOBas M MYyJIbTUMEIUAHass HHGOpMAIMS O TOpPSIKe
MPEIOCTABICHUS MYHUIIMITAIIbHONW YCIIYTH pa3MEMIaeTcs B yAOOHBIX [JISl 3asBUTEIIEH
MECTax, B TOM YHUCJIE C yUYETOM OTPAaHUYEHHBIX BO3MOXXHOCTEW HHBAIH/IOB;

3) compoBOXIIEHHE WHBAINIOB, HMEIOIINX CTONKUE PacCTPOHCTBA (DyHKIIHH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, M OKa3aHUE UM ITOMOILIY;



4) BO3MOXXHOCTH CaMOCTOSITEIbHOTO TIEPEIBIKCHHS IO TEPPUTOPHH, HA
KOTOPOM pacroioKeHbl OOBEKTHl COLMAIIBHOM, WHXXEHEPHOH U TPaHCIOPTHOMN
UHQGPACTPYKTYp, BXOJa B TaKhe OOBEKTHI M BBIXOJA U3 HUX, MTOCAJAKU B TPAHCIIOPTHOE
CPEACTBO M BBICAJIKHU U3 HETO, B TOM YHCJIE C UCIOJb30BAHUEM KPECIA-KOJISACKU;

5) Hamnmexamiee pasMmelicHHe OOOpYIOBaHMS M HOCHTENCH HH(OpMaIUy,
HEOOXOIUMBIX /I oOecrieueHnst OeCpensiTCTBEHHOIO JOCTYIa MHBAJIMIOB K yCIIyram
C YYETOM OIPAHUYEHUMN UX KUZHENESITEIbHOCTH;

6) nyOnmpoBaHue HEOOXOAWMOW JJIsi WHBAIUIOB 3BYKOBOH W 3PUTEIBHON
uHbOpMallMK, a TaKXkKe HaAAMNHCeW, 3HAKOB M HWHOW TEKCTOBOM M TpaduyecKoit
uH($OpMaIMU 3HaKaMHU, BBITIOJTHEHHBIMU peibe(pHO-TOUEeUHBIM IIpudTOM bpaiins;

7) IOIyCK CypAOIEepeBOAYNKA M TU(IOCYPIOIEPEBOIINKA;

8) normyck coOaKu-IIPOBOIHUKA MIPU HATWYHH JOKYMEHTA, IOJTBEPIKIAIOIIETO
ee creuuagbHoe OOydeHHE M BblIaBaeMoro mo ¢GopMe M B MOPSAKE, KOTOpbIE
YCTAaHOBJIEHBI IPUKa30M MMUHHCTEPCTBA TPyJa M COLMAIBHOM 3alluThl Poccuiickou
Oenepanuu ot 22.06.2015 Ne 386 «0O0 ytBepxkiaeHun ¢GOpMBI JOKYMEHTAa,
MOJTBEPXKJAIOIIET0 CHEIHaIbHOE O0y4YeHUEe COOaKU-NPOBOAHMKA, M TOpsAKa €ro
BBIJIAYN».

2.14.3. TpeOoBanuss B YacTu oOOeCHeYeHUs: JOCTYIMHOCTH I WHBAJIHUIOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEJOCTABICHUE MYHULMIAIBHOM YCIyTH, U
CPEICTB, HUCIOJIb3YEMBIX IPU MPEJOCTABICHHUH MYHULUIAIBHOW YCIYyTH, KOTOPBIE
yKazaHbl B noamyHkrax | — 4 nynkra 2.14.2. aIMHUHUCTPAaTUBHOIO PETJIAMEHTA,
NPUMEHSIOTCS K OOBEKTaM U CpEICTBaM, BBEIECHHBIM B JKCIUTyaTallMl0 WA
MPOIIEAIINM MOJIEPHU3ZALNIO, PEKOHCTPYKIMIO nocie 1 urona 2016 rona.

2.15. Tloka3aTenu OCTYIMHOCTH M KaueCTBAa MYHUIIUTIATBHON YCIYTH, B TOM YHCIE
KOJIMYECTBO B3aUMOJCHCTBUI 3asiBUTEINS C JOJKHOCTHBIMM JIMLAMU TTPU
IIPENOCTABICHUN MyHULMIIATBHONW YCIYTH U UX MPOIOJKUTEIBHOCTh, BO3MOXHOCTD
HOJTy4yeHUs: THPOPMAIH O XO€ MPEIOCTaBICHNUS MyHULIMITAILHONW yCIIyTH, B TOM
YHCIIe C UCIIOJIb30BAaHUEM MH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTb JINOO HEBO3MOKHOCTb MOJIyYE€HUSI MyHUIIMIIAJIbHON YCIyTH B
MHOTO(YHKIIMOHATBHOM LEHTPE MPEI0CTABIECHUS TOCYJapCTBEHHBIX U
MYHULIUNATBHBIX YCIYT (B TOM YHCIIE€ B IOJHOM 00beME), B TIOOOM TEPPUTOPUATBHOM
MO/IPa3/IeJIEHUN OpraHa UCIOJHUTEIBHO PACIOPSIUTEIBHOTO OpraHa MECTHOTO
CaMOYIIPaBJICHUSI, IO BEIOOPY 3asiBUTENS (IKCTEPPUTOPUATBHBIN IPUHITHI),
MOCPEJICTBOM 3a1poca O MPEeA0CTABIEHUN HECKOJIbKUX TOCY/IAPCTBEHHBIX U (HJIN)
MYHUIUTIATBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX [IEHTPAX MPeIOCTaBICHUS
rOCyAapCTBEHHBIX M MYHULIMITAJIBHBIX YCIIYT, PEyCMOTPEHHOro cTaTheil 15.1
®enepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIN 3a11poc)

2.15.1. Tloka3zaTenssMu JOCTYHHOCTH MPEIOCTABICHUS MYHUIUMNAIBHON yCIyru
SBJISTFOTCSL:

PacnoJIOKEHHOCTh IOMEILIEHUSI, B KOTOPOM BEIETCA PHUEM, BblJadya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIECTBEHHOTI'O TPAHCIIOPTA;

HAJIMYUE HEOOXOIMMOIr0 KOJMYECTBA CIELUAINCTOB, a TaKXKe IMOMEIICHUN, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTENIEH;



HAJIMYUE HCcUeplnbIBaoniel uHpopmanuu o crocodax, MOPSAKE M CpoKax
NPEeIOCTaBICHUS MYHUIIMNAIBHOW YCIyTM Ha WHOOPMAIMOHHBIX CTEeHIax, EnuHom
nopraiue, Pecny0iamkanckom nopraiie, opuiiMaIbHOM CalTe MyHUIIMIIAILHOTO pailoHa;

OKa3aHWe TOMOIIM WHBaJWAaM B TMPEOJIOJICHUH 0apbepoB, MEIIAOIINX
MOJIYYEHUIO UMHU YCIYT HApaBHE C IPYTUMU JIULAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHUIMNAIBHON YCIyTH
SABJISIFOTCSI:

1) cobmoieHre CPOKOB MTpHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CpOKa MOTYUICHHUS pe3ysIbTaTa MyHHUIIHIIATbHON YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKalo0 Ha HapYIICHUS aJIMUHUCTPATHBHOTO
perjiaMeHTa, coBepIIeHHbIe paboTHUKaMu OpraHa;

4) KONMMYECTBO B3aUMO/JICHCTBHI 3asIBUTEINSI C JOJDKHOCTHRIMU JviiaMu (0e3 ydera
KOHCYJIbTALIN):

B3auUMoOJIelicTBUEe 3asBUTENss ¢ paboTtHukamu Oprana wimum  MOL[ npu
MPENOCTAaBICHUA MYHULHMNAIBHON  YCIYTM  OCYUIECTBIIIETCS. OJIMH pa3 IpHU
MPEICTABJICHUH 3asIBJICHUSI CO BCEMU HEOOXOIUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B cily4yae HEOOXOAMMOCTU TMOJYYEHHUs pe3yibTaTa MpeloCTaBICHUS
MyHUIMNaasHOM ycinyru B Oprane wim MOIL] B ¢opme sK3eMIUIsipa 371EKTPOHHOTO
JOKyMEHTa Ha OyMaKHOM HOCHUTEJIE.

[IpoAOMKUTENLHOCTh OAHOTO B3aUMOACHCTBHS 3asABUTENS C JOJDKHOCTHBIMU
JULAMH TIPU MIPEIOCTABIICHUN MYHUIIMITAIIbHOW YCIYTH HE MPEBBIIIACT 15 MUHYT.

3asBUTENb BIIPABE OLICHUTH KaU€CTBO MPEIOCTABIICHUSI MYHUIIUITAIIBHOW YCIYTH C
MOMOIIBI0 YCTPONCTB MOJBHXKHOM paanoTesieOHHOM CBS3U, C HCIOJIb30BAaHUEM
PecnyOnukaHckoro moprasia, TEepPMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanust o xoae NMpeAoCTaBICHUS MYHUIIUNIAIBHONW YCIYyTd MOKET
ObITh TIOJIydyeHa 3asBUTEJIEM B JMYHOM KaObuHeTe Ha EnuHom mopTaie,
Pecny6onukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenoctaBieHHEe MYHUIIUMIIAIBLHOW YCIYTH OCYIIECTBISIETCS B JIFOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIhCTBA WM MeCTa
(dakTrueckoro npoxkuBaHus (peObiBanus) Ha Tepputopun Pecny6onuku Tatapcran mo
AKCTEPPUTOPUATILHOMY ITPUHIIUITY.

MyHununanbHas yciyra B COCTaBe KOMIUIEKCHOTO 3alpoca HE MPEI0CTaABIISIETCS.

2.16. Nuble TpeOoOBaHMUs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIYTH MO0 SKCTEPPUTOPUATBHOMY MPUHIUITY (B cliydae, eCciu
MyHUIMNIATbHAS YCIyra NPeA0CTaBIIsAeTCs M0 IKCTEPPUTOPUATIBHOMY MPUHIIMITY) U
0COOEHHOCTH MPEJOCTABICHNS] MYHULIUITAIbHON YCITYTH B 3JIEKTPOHHOM (hopme

2.16.1. Ilpu nmpenocTaBlieHUH MYHMIMIAIBHONW YCIYTHM B JJIEKTPOHHOU (opme
3as1BUTENb BIIPABE:

1) monyuuTh WHPOPMAIMIO O TOPSAKE H  CPOKaxX  MPEIOCTABICHUS
MYHHIIMIIAJIBHOW YCIyTH, pa3MelleHHylo Ha EnuHom mnoprane, PecmyOnmkaHckom
MopTaJe;

2) momaTh 3asBICHHE O NPEAOCTABICHUM MYHHUIIMIIATbHON YCIYIH M WHBIC
JOKYMEHTBI, HEOOXOIUMBIE JJIsl MPEAOCTaBICHHS] MyHUIIUIIAIBHON YCIYTH, B TOM YHCIIe



JOKYMEHTHI ¥ MH(OpMAIIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBHM C IMMYHKTOM 7.2 4actu 1 cratbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
UCIO0JIb30BaHuEM Pecriy0iinkaHCKOro noprana;

3) MOJIyYUTh CBEICHHS O XOJIC BBINIOJHCHHUS 3asABJICHUN O TMPEIOCTABICHUU
MYHUIIUTIATBHON YCIIYTH, MOJAaHHBIX B AJIEKTPOHHOM (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) moyiyduTh pe3yabTaT MPEJOCTaBICHUS MYHHIIMIIAJIBHON YCIyrd B (opme
ANIEKTPOHHOIO JJOKYMEHTA;

6) monath xanmoOy Ha pemeHue u aeiicTeue (Oes3meiictBue) OpraHa, a TakKe €ro
JTOJHDKHOCTHBIX JIMIl, MYHHUIIMIAIBHBIX CIYXKalluX MOocpeacTBoM PecmyOmmkaHcKoro
nmoprana, TopTraia QeAaepaTbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecIeunBaroIIei Tmpormecc aocyaecoHoro (BHECyJAeOHOr0) 00KaJoBaHUS PEIICHUN M
nercTBuil (0e31elCTBHs), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULIMOANBHBIX ~ YCIAYTr OpraHamM, NPEAOCTABISIOIMIMMU TOCYIJAPCTBEHHBIE H
MYHULIMOAIbHBIE YCIYTHM, WX JODKHOCTHBIMU JIMIIAMHU, TOCYJapCTBEHHBIMU H
MYHULIMNATbHBIMU CTYKAIIUMHU.

2.16.2. ®opmMupoBaHUE 3asBIICHHUS OCYLIECTBIISIETCS MOCPEICTBOM 3aIlOIHEHUS
ANEKTPOHHOM (opMbl 3asBiaeHUs Ha PecryOnukaHckoM mopraie 6e3 HeoOXOAUMMOCTH
JIOTIOJTHUTENILHOM T0/1auM 3asiBJICHUS B KaKOW-TMO0 UHOM (opme.

2.16.3. Ilpu GpopmMupoBaHUU 3ag4BICHUS 00ECIICUYNBACTCS:

1) BO3MOXHOCTb KOITMPOBAHUS M COXPAHCHUS 3asBJICHHUS M WHBIX JIOKYMCHTOB,
HEO0OXOAMMBIX JJIs1 IPEAOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJTHCHUSI HECKOJIBKHUMH 3asBHTEISIMA OJHOW JJICKTPOHHOM
(dbopMbl 3adBICHHS MPU OOpAILEHUH 3a YCIyramH, IpeanojararoliMMHU HalpaBiICHUE
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTP Ie4YaTh Ha OyMa)KHOM HOCHTEJIC KOIUHU DIJIEKTPOHHOU (HOPMBI
3asIBJICHUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (OpMY 3asBJICHUS 3HAYCHUI B
00011 MOMEHT IO JKEJIAHUIO TTOJIH30BATENSI, B TOM YHCJI€ MPU BO3HUKHOBEHHUH OIINOOK
BBO/JIa ¥ BO3BpaTe JJIsl IOBTOPHOTO BBOJIA 3HAUEHHM B DJIEKTPOHHYIO (hOPMY 3asiBJICHUS;

5) 3amonHeHWe TMoJiel BJIEKTPOHHOW (OpMBI 3asBICHUS 0 Hadvajga BBOJA
CBEJICHUM 3asBUTEJIEM C MCIIOJb30BAaHUEM CBEJIeHUH, pa3menieHHbIXx B ECUA, u
CBEJICHUH, OIMyOJIMKOBAaHHBIX Ha PecmyOnmkaHcKOM mopTaie, B YacTH, Kacaromencs
CBEJICHU, OTCYTCTBYIOIIUX B €IUHON CUCTEME UICHTU(UKAIIMYA U ayTEHTU(PUKAITUY;

6) BO3MOXXHOCTb BEPHYThCSI Ha JIFOOOM M3 ITAllOB 3alOJIHCHHS 3JICKTPOHHOM
(dbopmpbl 3asBIeHUS O€3 OTepU paHee BBEACHHOW HHPOpMaLIUK;

7) BO3MOXKHOCTB JIOCTYyINa 3asBUTENS K paHee TOJAHHBIM MM 3asBICHHUSIM B
TEYEHUE HE MEHEE OJIHOTO T0Jia, a TAKXKE YaCTUYHO C(POPMUPOBAHHBIM 3asIBJICHUSM - B
TeyeHue HEe MeHee 3 MECSIIEB.

2.16.4. 3anuch 3asButeneit Ha nmpueMm B M®I] (nanee - 3amuch) OCyIIECTBISETCS
nocpenictBoM Pecrybinkanckoro nmoprana, Tenedona KoHtakT-rieHTpa ML,

3asBUTENIO TIPEIOCTABIISECTCS BO3MOXKHOCTh 3alMCH Ha JIIOOBIE CBOOOIHBIC IS
npueMa JIaTy ¥ Bpems B IpenesiaX YCTaHOBJICHHOTO B MHOTO(QYHKIIMOHATHHOM IIEHTPE
rpaduka npuema.



3anuch Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUIEHUS 3TOU
JaThl.

JIj1s ocylieCcTBIEHUS TPEIBAPUTENIBHOM 3alIUCH TOCPEACTBOM Pecny0nnkaHCKOro
HopTajia 3asBUTENII0 HEOOXOIUMO yKa3aTh 3alpalliBacMble CUCTEMOH JaHHbIE, B TOM
qHUCIIe:

bamMuHio, UMsl, 0TYECTBO (IIPU HATTUYIHUH);

HOMep TeneoHa;

aJipec NEKTPOHHOM MOYTHI (110 JKEJAHUIO);

XKeTaeMylo 1aTy U Bpems Iprema.

B ciiyduae HECOOTBETCTBHS CBEICHUW, KOTOpbIE COOOIIMI 3asgBUTENb IIPH
MIPEABAPUTEILHON 3alUCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM MPU JIMYHOM
npueMe, NpeBapuTeNIbHAas 3alliCh aHHYJIHPYETCS.

[Ipn ocyuiecTBIEHUH NPEIBAPUTEIBLHON 3alKMCH 3asBUTEN0 OOecreYynBaeTcs
BO3MOKHOCTh pacledararb TaJIOH-TIOATBEpXKACHUE. B ciydae, ecinu 3asBUTEb
COOOILUT aJpec HJIEKTPOHHOM MOYThl, HAa YyKa3aHHBIM aJpec TakKe HaIlpaBsieTcs
uH(pOpMalus 0 MOATBEPKACHUN PEIBAPUTEIBHON 3aMCH C YKa3aHUEM J1aThl, BDEMEHU
Y MeCTa IIpuema.

[Tpu ocymiecTBICHUM NPEIBAPUTEIBLHON 3alUCH 3asgBUTENb B 00513aTE€IHOM
nopsiike HHGOPMHUPYETCS O TOM, UTO MPEIBAPUTEIbHAS 3allUCh aHHYJIUPYETCS B Cllydae
€ro HEsBKM 110 UCTEUEHNH |5 MUHYT C HA3HaYE€HHOI'0 BPEMEHU IpHUEMA.

3asgBUTENb B JIF00O€ BpEMs BIPABE OTKA3AThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIUEHUS WHBIX ACHCTBUM, KpOME
MPOXOXKJICHUS UJICHTU(DHUKAIIMK U ayTeHTH(PUKALIMA B COOTBETCTBHUHM C HOPMATUBHBIMU
nmpaBoBbIMM akTamu Poccuiickont Penepanuy, ykazaHWs LEId IPUEMA, a TaKkKe
MPEAOCTABIICHUS CBEICHUM, HEOOXOOUMBIX ISl pacuera IMTEIbHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPbId HEOOXOAMMO 3a0pOHUPOBATH JIJISl IPHEMA.

3. CocTaB, n0c/1e10BaTEJILHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
npoueayp, TPe00BaHUA K MOPSAKY UX BBINOJHEHHUS, B TOM YUCJI€e 0COOCEHHOCTH
BbINOJIHEHHUS] AIMMHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOU dopme, a TaKKe

0COOCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX LIEHTPaxX

3.1. Onucanue nocaea0BaTeIbHOCTU ACHCTBUIN IPU NMPEAOCTABICHUN
MYHUIIUTIAJTBHON yCITyTH

3.1.1. TlpenocrapieHrue MyHULIUIAIBHOW YCIYyTH BKIIOYACT B ce0s ClEayrolre
aIMUHUCTPATUBHBIE MPOIIEAYPHI:

1) KOHCYJIBTUPOBAHUE 3ASIBUTEIIS,

2) IPUHATHE H PACCMOTPEHUE KOMIUICKTA JOKYMEHTOB, MpPEACTaBICHHBIX
3asIBUTETIEM;

3) HampaBJIeHUEe MEKBEJIOMCTBEHHBIX 3alpPOCOB B OpPraHbl, YYacTBYIOIIHE B
MPEAOCTABIEHUN MyHULMIIAIBHON YCIYTH;

4) MOArOTOBKA pe3yiibTaTa MyHHIIMIIATBHON YCITyTH,

5) BeIIaua (HanpaBIeHHE) 3asIBUTEIIO PE3yJIbTaTa MyHHUIIUTIAIBHOW YCITYTH;



6) ucCIpaBJIeHUE TEXHUUECKHUX ONIHOOK.
3.2. Oka3zaHue KOHCYJIbTallUN 3asIBUTEIIO

3.2.1. OcHOBaHMEeM Hayajia BBINOJIHEHUS AJMUHUCTPATUBHON  MpOLIETYpbI
ABJISIETCST OOpallleHue 3asBUTENsl MO BOMPOCaM, CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHULANAIBHON YCITYTH.

JIoIKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJTHCHHE
aIMUHUCTPATUBHOMN MPOLIEAYPHI, SIBISETCS:

npu obpamienuu 3assurens B MOI] — pabotauk MOL;

npu oOpamiennn 3asButelss B OpraH — TJIaBHBIA/BEAYIIUN CHEIUATUCT OTAEa
skoHomuku UK MO «JIMP» (manee - HOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTHPOBAHHUE).

3.2.2. 3asBUTENL BIpaBe OOpATUTHCS 3a KOHCYJbTAlIUEH O TMOPSAKE U CPOKax
MPEAOCTaBICHU MYyHHIMNAIbHOW yciayrhu B MO®DI nuuno u mo tenedonHy wu
ANEKTPOHHOM TOYTE.

PabotHuk M®II KOHCYIBTHPYET 3asBUTEIIS, B TOM YHCIIE IO COCTaBy, dopme
MPEACTABIAEMON JOKYMEHTAIMU U APYTUM BOIIpOCaM JIJIsl TOJIy4EHUSI MyHULIUITAIbHOM
YCIIYTH.

3asBUTEIh MOXKET TOJYy4YUTh HWH(POpPMAIMIO O TMOPSAKEe MPEIOCTaBICHUS
MYHHIIMIIATIFHON ycIyru Ha odunnamsHoM caiite MDL] http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIC TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpaIleHUs 3asIBUTEIIS.

Pe3ynbraTaMu  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
KOHCYJIbTAllMsl 1O COCTaBy, (opme TMpeACcTaBIsIeMON JTOKYMEHTAIlUu W JIpyTruMm
BOIPOCaM, HEOOXOIUMBIM JIJIsl TTOTYYEHUS] MyHUITUTIAIbHON YCITYTH.

3.2.3. 3asBuTens BrOpaBe obOpatuThesa B Opran mo TenedoHy W IICKTPOHHOU
Mmo4uTe, a TakKe IOJYYUTh KOHCYJIbTalMio Ha PecmyOnmkanckoMm mopraie, caiTe
Oprana o nopsJIKe U CpOKax MPeAOCTaBICHUSI MyHUIIMIIAIbHOW YCIYTH, B TOM YUCJIE IO
cocTaBy, (hopMe MpeCTaBIsIeMON TOKYMEHTAIUA U APYTHM BOMIPOCAM JJIs TIOJIYICHUS
MYHHULIUITAIBHON YCIYTH.

JIOIDKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a KOHCYJIBTUPOBAHHE WH(POPMUPYET
3asBUTESI B COOTBETCTBUM C TpeOoBaHUsAMH TyHKTa 1.3.4 aIMUHHCTPATUBHOTO
periamMeHTa.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSL B TCUCHHE TPEeX pabouux JHEH cO THS MOCTYIUICHHUS OOpalieHus.

PesynbraTaMyu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
KOHCYJIbTAllMM M0 COCTaBy, ¢GopMe TMpeaCTaBIsIeMON JTOKYMEHTAIlUU W JIPyTUM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TTOTYUYEHUS] MyHUITUTIAIbHON YCITYTH.

3.3. [IpuHATHE U paCCMOTPEHHUE KOMILJIEKTa JOKYMEHTOB,
IPEACTaBICHHBIX 3assBUTEIIEM

3.3.1. IlpueM DOKYMEHTOB ISl MPEAOCTABICHNS MYHHUIMIAIBHON YCIYTH 4Yepe3
M®OII unu ynanennoe pabouee mecto MDLI.



3.3.1.1. 3asButens (mpeacTaBUTENb 3asBUTENs1) oopamaercs B M®I] ¢ 3ampocom
O TMPENOCTaBICHUM MYHULMNAIBHON YCIYTM W TMPEACTaBIAET JTOKYMEHTBHI B
COOTBETCTBHHM C IIYHKTOM 2.5 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. PabotHux MO®ILI, Benymuii npruem 3asBICHUN:

OTpeeNIsIET MPeaMET OOpaICHUS;

YAOCTOBEPSIET JIUYHOCTD 3aBUTEIS;

MIPOBOAUT MPOBEPKY MOJIHOMOYMH JUIA, OJAIOIIETO TOKYMEHTBHIL;

IPOBOJAUT TPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aIlOJIHAET AJIEKTPOHHYIO (hopmy 3asBieHus B AUC MOLI;

OpyU  NOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  IOyHKTe 2.5
aAMUHUCTPATUBHOIO  pErjlaMeHTa Ha  OyMa)XHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrnieuarbiBaeT 3aaBieHue u3 AUC MOLJ;

IIepeaeT 3asBUTEII0 HA IPOBEPKY U MOANKCAHMUE;

MOCJIe MOJNMKUCAaHUS CKaHUPYET nojnucanHoe 3asasieHue B AIC MOI];

3arpyxaet B AVIC M®I] noxkymMeHThI, IPE/ICTaBICHHBIE B AJIEKTPOHHON (opMme
WIHM 3JEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JTIOKYMEHTOB, (OPMHUPYET 3JIEKTPOHHOE
1E10;

BO3BpAIIAET MOJMUCAHHOE 3asIBJICHUE U OPUTUHAIIBI OyMakKHBIX JOKYMEHTOB;

BBIJIAET 3aSBUTEIIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIeHUsI 3asIBUTEIIS.

Pe3ynpTaTaMu BBINOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBnsgeTr NakeT IOKyMEHTOB, TPUHSATBIX OT
3agBuTenss B Oprad B 3JIEKTPOHHOHN (popme (B cocTaBe MAKETOB 3JIEKTPOHHBIX JEJ) B
T€YEHHE OJHOro pabdouero JAHA CO JHSA OOpalleHUs 3asBUTENI B CTPYKTYpHOE
nogpasaenenue MOLI.

Pe3ynbraTaMu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABJISIIOTCS: 3asIBIICHHUE
U TaKeT JOKYMEHTOB (3JIEKTPOHHOE J€J0), HampaBieHHble B Opras, MOCpencTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aNMOJECHCTBUS.

3.3.2. IlpueM IOKYMEHTOB JUIsl NPENOCTABICHUS MYHHULMUIIAJIbHON YCIyTrd B
aNeKTpoHHOM hopme yepe3 PecniyOnukaHckuii moprail.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3a5IBJICHUS B 3JIEKTPOHHOU (POpME BBIMOJIHSIET
CIICIYIOLINUE JECUCTBUA:

BBITIOJIHSET aBTOPU3ALHIO;

OTKpBIBAET (DOPMY AIEKTPOHHOTO 3asIBJICHUS;

3anojgHseT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEJICHMS,
HE0OX0AMMBbIC U 00s13aTEIbHBIC JIJIS IPEIOCTABICHUS MyHHUITUTIAIBHON YCIIYTH;

NPUKPEIUISIET JOKYMEHThI B AJIGKTPOHHOM (OpME WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

MOATBEP)KAAeT (HaKT O3HAKOMJICHUS U COTJVIACHUS C YCIOBUSMHU M TIOPSIKOM
MPEIOCTABICHNSI MYHUIMIAIBHON YCIYTU B JJIEKTPOHHOW Qopme (ycTaHaBIUBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIaCHH B (POpPME 3JEKTPOHHOTO 3asIBICHHUS );



MOATBEP)KIAET  JOCTOBEPHOCTh  COOOINICHHBIX  CBENCHWA  (YCTAaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIpaBIISIET 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBJICHUE (HaxXUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHUS );

AJIIEKTPOHHOE 3asBJICHUE TMOJAMKCHIBACTCS B COOTBETCTBUU C TpeOOBAHUSIMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,;

MOJIy4aeT YBEJOMJICHHE 00 OTIIPaBKE 3JIEKTPOHHOTO 3asIBJICHUS.

dopMaTHO-JIOTHYECKAs MpOBEpKa c(hOpMHUPOBAHHOTO 3asIBIICHUS
OCYIIIECTBIISICTCS TIOCIIC 3arOJHEHUS 3asBUTEICM KaXJOr0 W3 TIOJEH JJICKTPOHHOMN
dbopmbl 3asBiaeHU. [Ipu BBIABICHHH HEKOPPEKTHO 3aMOTHEHHOTO TOJS JICKTPOHHOMN
(bopMBI 3asBJICHHS 3asSBUTETh YBEIOMIISICTCS O XapaKTepe BBISBICHHOW OIIMOKA U
MOpSIIKE €€ YCTpPaHEHWs  TOCPEACTBOM  MHGOPMAIMOHHOTO  COOOIICHUS
HEITOCPEICTBEHHO B AJICKTPOHHOU (hOpME 3asIBIICHHUS.

AJMUHUCTPATUBHBIE TIPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JICHb OOpAICHUS 3asiBUTEIIS.

PesynpTaTaMu  BBIMOJHEHUS  QJIMUHHCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
AJIIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH HOCPEJICTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJICUCTBHUSI.

3.3.3. PaccMmoTpenune KoMIuieKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMeM Hauaja BBIMOJHEHUS AIMUHUCTPATUBHOM MPOIEAYPHI
SBJISICTCSI TIOCTYIUICHHE 3asBJIICHUS W WHBIX JIOKYMEHTOB, HEOOXOMUMBIX IS
MIPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH.

JIOJDKHOCTHBIM ~ JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHON MPOLEIYPhl SBJISICTCS TJIABHBIN/BEAYIIUNA CHEUUAIUCT OTAeNa
skoHoMHKH UK MO «JIMP» (nanee - AOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM
JOKYMEHTOB):

3.3.3.2. JIom>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIIy4yae
oOparieHus 3asaBUTENA ¢ 3asBJIeHUEM B OpraH:

OTIpeIeIISIET MPEMET OOpaICHHUS;

yCTaHaBJIMBAET JIUYHOCTH 3asIBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHI JIUIIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT TPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpEeOOBaHUSAM, yKa3aHHBIM B
nyHKTe 2.5  aAMUHUCTPATUBHOTO  pEriIaMeHTa,  MPOBEPKY  COOTBETCTBUS
MPEACTABIICHHBIX ~ JOKYMCHTOB  YCTAaHOBJICHHBIM  TpeOOBaHHAM  (HajIeKaliee
oopMIICHUE KOIMHUKA JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOTYMCTOK, MPHITHCOK,
3aUEPKHYTHIX CJIOB M MHBIX HE OTOBOPCHHBIX UCIIPABIICHHN );

3aMOJHSAET  JJICKTPOHHYIO  (GopMy  3asBiICHHMS B  aBTOMAaTH3UPOBAHHOU
WH)OPMAITMOHHOW CHCTEME, TpEIHA3HAYCHHON ISl OKa3aHWs TOCYJAapCTBCHHBIX H
MYHHUITUTIATBHBIX YCITYT;

Opyu  TPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHBIX B TyHKTEe 2.5
aIMUHUCTPATUBHOTO  pErjiaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYIIECTBISET
CKaHMPOBAHWE MIPEICTABIICHHBIX IOKYMEHTOB;

pacrnevaTbiBaeT 3asBICHUE;

NepeIaeT 3asBUTEIIO Ha TPOBEPKY U MOANMKUCAHNE;

MOCJIC TTOAMKMCAHNS CKAHUPYET MOANMMCAaHHOE 3asBIICHUE;



3arpyxaer B ABTOMATH3UPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
NpEAHA3HAYCHHYIO JIUII OKa3aHWsS TOCYJapCTBEHHBIX W MYHHUIUIAIBHBIX YCIIyT
JOKYMEHTBI, TPEJCTABJICHHBIC B ODIJICKTPOHHOW (OpME WM 3JCKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, GOPMHUPYET FJICKTPOHHOE JIEJI0;

BO3BpaIlacT MONMCAHHOE 3asABJICHUEC M OPUTHHAIBI OYMaXKHBIX JOKYMCHTOB
3asBUTEIIO;

BBIJIACT 3asIBUTEJIIO PACIIMCKY B IPUEME TOKYMEHTOB.

B cirydae Hanmmuusi OCHOBaHWH JIJIsl OTKa3a B MPUEME JOKYMEHTOB JTOJKHOCTHOE
JIMII0, OTBETCTBCHHOE 3a TPHUEM JOKYMEHTOB, YBEIOMIIICT 3asABUTEIS O HAJIHMYUU
MPEISITCTBHNA JIJIS TIPUEMa 3asiBIICHUS M BO3BpAIllaeT €My JOKYMEHTHI ¢ OOBSICHCHHEM
COJICpKaHUs BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMe JIOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, IOCIIC
MOCTYIUICHHUS JJOKYMEHTOB Ha pacCMOTpPCHUE:

NIPUCBAMBACT 3asBJICHUIO HOMEDP B COOTBETCTBHUU C HOMEHKJIATYPOH JIEN U CTaTyC
«IIpoBepKH TOKyMEHTOBY;

U3yYaeT IIOCTYNHUBIIUE JJICKTPOHHBIC JieJla, B TOM YHCJEC TPUIIOKEHHBIC
3assBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOH (hopMe U SJEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSET KOMIIEKTHOCTD, YATAEMOCTh JICKTPOHHBIX 00pa30B JOKYMEHTOB;

IIPOBEPSIET COOJIIOJICHUE YCIIOBUU JCHCTBUTEIBLHOCTH JJIEKTPOHHOH TOITHCH,
nocpeAcTBOM oOpamieHuss K EnmHomy mopramy (B ciydae, €CIM 3asBUTEICM

IIPECTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, MTOATIICAHHbIE YCUJIEHHOMN
KBAIM(PUIMPOBAHHOW AJEKTPOHHOM MOJIHUCHIO).
[Ipn HaJIMYUU OCHOBAaHH, MIPENYCMOTPEHHBIX ITYHKTOM 2.7.1

aAMUHUCTPATUBHOTO PErjlaMeHTa, MOJArOTaBIMBAET NPOEKT pelIeHHs 00 OTKasze B
MpueMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl PEIOCTaBIECHUS MyHUIIMTIATBHOU YCIIYTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHUIEHHON KBAIM(PUIMPOBAHHON
AJIEKTPOHHON TOJIUCU BBISBICHO HECOOJIOJIEHUE YCJIOBUM €€ JeUCTBUTEIBHOCTH,
MPOEKT pelieHuss 00 OTKa3e JIOJDKEH COJep aTh MyHKTHI ctathu 11 DepepanbHOTO
3akoHa Ne 63-D3, KOTOpPbIE MOCTYKUIHM OCHOBAHUEM [IJIS1 €10 MPUHSITHUSL.

[Tpoexkt pemeHuss o0 OTKa3ze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPENOCTaBIECHNUS MYHUIUMIIAJBHONW YCIYTd, C YKa3aHHMEM MpPUYUH OTKa3a (B ciydae,
€CIM  OCHOBaHHWS [JI1 OTKa3a B TpPUEME JOKYMEHTOB, HEOOXOMUMBIX  JUIs
MPEJOCTaBIECHNUS MYHMIIMNIAIBLHOM YCIIYT'H, CBSI3aHbl C HApYIICHUEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JIOKyYMEHTaM, OCHOBaHUS [JIsi OTKa3a B INpUEME JIOKYMEHTOB
JOJDKHBI  cofiepkaTh HMHGOpPMAIMI0O O HAWMMEHOBAHMHM JOKYMEHTOB (WMH(MOpMaINH,
CBEJICHUI), KOTOpbIE HE MPEJCTaBIEHbI, COJEpKAaT HEAOCTOBEpHbIE U  (WJIM)
MPOTUBOPEUYMBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHMUIA),
HaIpaBJIsieTCsl Ha COTJIACOBAHWE B YCTAHOBJICHHOM TMOPSAKE IMOCPEICTBOM CHUCTEMBI
AIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue TpoOeKTa peueHuss o0 OTkKaze B MpUEME JIOKYMEHTOB,
HEOOXOJMMBIX IS TPEJOCTABJICHUS MYHUIIMIAIBHOW YCIYTH, OCYIIECTBISICTCS B
MOPSIZIKE, MPEyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETIaMEeHTA.

B caydae OTCyTCTBHMS OCHOBaHUW /i OTKa3a B IIPUEME JOKYMEHTOB,
MPETYCMOTPEHHBIX TYHKTOM 2.7.1 aIMUHHUCTPATUBHOTO PETJIaMEHTa, JOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHHUE OJIHOTO pabO4yero IHsA CO JTHS



MOCTYIUICHHUS 3asBJICHUS, HAMPABJISIET 3asBUTEI0, YKa3aHHBIM B 3aBIICHUU CIIOCOOOM,
YBEIOMJICHHE O TIOCTYIIJICHUH 3asiBJICHUS, COJAEpIKAIIee BXOMSIIUN PETHCTPAIMOHHBINA
HOMEp 3asBJICHHS, JATy IOJYYCHUs 3asBIICHUS, MEepeueHb HAMMEHOBaHUU (aiinos,
NPECTABICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJYYCHUS Pe3yJbTaTa MYHHIIHITATHLHOU
yCITyTH.

3.3.3.4. Hcnomnenue nmnponenyp, ykazaHHeix B myHkrax 3.3.3.1, 3.3.3.3
aJIMUHACTPATHUBHOTO  pETJaMeHTa, TMpH HAIMYAH TEXHHUYECKOH BO3MOXKHOCTH
OCYIIIECTBISIETCS B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHON
WH(POPMAIIMOHHON CHCTEMBbI, MpeIHA3HAaYeHHOMW HJis OKa3aHHs TOCYAapCTBEHHBIX U
MYHUIIUIIATIBHBIX YCIIYT.

3.3.3.5. AAMHUHHCTpaTHBHBIE MPOLEAYPHl, YCTaHABIMBAaEMbIe MyHKTOM 3.3.3
aJIMUHHUCTPATUBHOTO PETJIAMEHTA, BBIMIOJHSIOTCA B T€YEHHE OJHOTO pabodero JHS €O
THSI TIOCTYTIJICHUS 3asBJICHHS Ha PACCMOTpPEHHE.

Pe3ynbraraMu BHIIOIHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBIJISAIOTCS: PUHATHINA
Ha pacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelIeHus 00 OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEJOCTABICHUS MyHULIUIATbHON YCIYTH.

3.4. HaHpaBJ'IGHI/IG MCIKBCOAOMCTBCHHBIX 3aIlIPpOCOB B OpIr'aHbl, Y4aCTBYIOIIIUC B
MnpcaoCTaBJIICHUN MYHHHHHaHBHOﬁ YCIyIru

3.4.1. OcHoBaHMEM Hayaja BBITIOJHEHUS aJIMHHUCTPATUBHON MPOIICAYPHI
ABJISIETCSl TOJYyYEHUE JAOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHUE AJMUHUCTPATUBHON MpOLIEAYpbl, OT JOHKHOCTHOTO JiMla (pabOoTHHUKA),
OTBETCTBEHHOTO 3a MIPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTEISI JJOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MpOILEAYpHl, SBIAETCA TJIaBHBII/BEIYIIUA CIEHUATUCT OTHEIa
skoHomuku MK MO «JIMP» (manmee - MOMKHOCTHOE JMIIO, OTBETCTBEHHOE 3a
HaIpaBJICHUE MEXBEIOMCTBEHHBIX 3alPOCOB).

3.4.2. JI0JDKHOCTHOE JIMIT0, OTBETCTBEHHOE 3a HAIlPaBJICHHE MEKBEIOMCTBEHHBIX
3arpocoB, (opMHpYeT U HampaBisieT B IJIEKTPOHHOW (opMe MOCPEACTBOM CHUCTEMBI
MEXXBEJOMCTBEHHOT'0 3JIEKTPOHHOTO B3aWMOJEUCTBUSA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXXHOCTH — MHBIMH CIOCOOAMM) 3ampochl O MPEJOCTaBICHUH JOKYMEHTOB U
CBEJICHUI, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aIMHUHUCTPATUBHOTO pETJIaMEHTA.

AJIMUHUCTpPATUBHBIC TMPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUSI HA pACCMOTPEHHE.

PesynbraTaMyu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SBISIOTCS:
HalpaBJ€HHbIE B OpraHbl BIACTH U (WJM) TOJBEJAOMCTBEHHbIE OpraHaM BIIACTH
OpraHu3alliy 3alpOChI.

3.4.3. CienyaiCThl ~ TOCTAaBIIMKOB  JIAHHBIX HAa OCHOBAaHUU  3ampOCOB,
MOCTYIHBIIHNX Y€pe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOTO B3aMMOJACHCTBUS,
MPEIOCTABISAIOT  3ampaiiuBaeMble JTOKYMEHTHl (MH(OpPMAIUIO) WA HAIpPABISIIOT
YBEJIOMJICHHSI 00 OTCYTCTBHHM JOKyMeHTa W (W) WHGOpMAINK, HEOOXOAUMBIX IS
MPEIOCTABIICHUSI MyHULIUIIAJIBLHON YCIYTH (J1ajee — yBeoMIIeHHe 00 0TKase).

AJIMUHUCTpPATUBHbIE MPOUEAYPhl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIMIOJHSAIOTCS. B TEUYEHUE MATH JHEW €O AHS TOCTYIUICHUS MEXBEIOMCTBEHHOI'O



3arpoca B OpraH WM OpPraHU3aIyIo, MPEIOCTABIAIOIIME JOKYMEHT W HH(pOopmaiuio,
€CJIM MHbIE CPOKHU TOJITOTOBKU M HANpPABJICHUS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aMpoc
HE YCTaHOBJICHBI (enepanbHbIMM 3aKOHAMH, MPaBOBBIMU akTaMu [IpaBuTenbcTBa
Poccuiickoii ®denepanyii U NMPUHATHIMU B COOTBETCTBUU C (hellepaibHBIMU 3aKOHAMU
HOPMAaTHUBHBIMU MPABOBbIMU akTamMu PecryOnuku TaTtapcras.

PesynbraTaMyu  BBINOJHEHUS ~ aJIMUHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JTOKYMEHTBI (CBeJIeHUs1), HEOOXOIMMBIE JJIsl MIPEAOCTABICHUS MYHUIIUTIAILHON YCIyTH,
00 yBEOMIIEHHE 00 OTKa3e, HallpaBJEHHBIE TOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaINpaBJIEHUE MEXBEIOMCTBEHHBIX 3alPOCOB.

3.4.4. JIomKHOCTHOE JIUIIO0, OTBETCTBEHHOE 32 HAMpaBlICHUE MEKBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalluBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSL JIOKYMEHTHI (CBEIEHHs), HEOOXOAMMbIE I MPEIOCTaBICHUS
MYHUIIUTIATIBHOW YCIIyTH, TUOO0 yBeJOMIIeHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wn) uadopmanuy;

npu HaJIUYUU OCHOBaHH, IpEeAYyCMOTPEHHBIX MYHKTOM 2.7.1
aMUHUCTPATUBHOTO pETJIaMEHTa, MOJTrOTaBIMBACT MPOEKT pelieHus 00 OTKaze B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJIS TPEAOCTABICHUS MYHUITUTIATLHON YCIYTH.

[Tpoexkt pemeHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX MJis
MPEAOCTABIICHUS MYHUIIUIIAILHON YCIYrH, C yKa3aHHEeM MPUYUH OTKa3za (B ciyuyae,
€CIM OCHOBaHMSl [UIsl OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIMIAIBHOW YCIYI'M, CBSI3aHbl C HApPYIICHHEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBaHUS Il OTKa3a B MpPHUEME JOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOpPMAILMI0O O HAWMMEHOBAHMM JOKYMEHTOB (MH(MOpMaIuH,
CBEJICHUI), KOTOpbIE HE MPEICTaBIEHbI, COJEpPKAT HEAOCTOBEpHbIE U  (WJIM)
MPOTUBOPEUYUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBaHHUIA),
HaITPaBJISIETCS HA COIJIACOBAHWE B YCTAHOBJIEHHOM IOPSAKE IOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue TmpoeKkTa pemeHuss o0 OTKaze B IMpUeMe JIOKYMEHTOB,
HEOOXOJAMMBIX IS TPEJOCTABJICHUS MYHUIIMITAIIBHOW YCIYTH, OCYIIECTBIISIETCS B
MOPSIIKE, MPEyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PErIaMeHTa.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM IYHKTOM,
BBITIOJTHSFOTCS B JICHb MOJYY€HUSI CBEICHUIN MO MEXBEIOMCTBEHHBIM 3apOCaM.

PesynbraTaMyu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBIISIOTCS:
JOKYMEHTBI (CBEJIEHUs1), HEOOXOIUMBbIE JJIs MPEAOCTABICHHUS] MyHULIUTTAIbHON YCIYTH,
MPOEKT pemeHuss o0 oOTKaze B TMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEI0CTABIICHUS MyHUIIMIIATLHON YCITYTH.

3.4.5. VcnonHeHnue mpoleAyp, yKa3aHHbIX B TnyHKkrax 3.4.2, 3.4.4
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJIMYUM TEXHUYECKOW BO3MOKHOCTHU
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAITMOHHOM CHUCTEMBI, MPEJHA3HAYEHHON JIsi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOAIbHBIX YCIYr, B TOM YHUCJIE€ C MOMEHTAa pPETrucCTpalvy 3asBJICHUS B
COOTBETCTBUM C MyHKTOM 2.13 aIMUHUCTPATUBHOIO PETIaMEHTA.



3.4.6. MakcuManbHBI CpPOK BBIMOJHEHUS AIMUHUCTPATUBHBIX MPOIEAYD,
yKa3aHHBIX B IMyHKTE 3.4 aAMUHHUCTPATUBHOTO pEriiaMeHTa, COCTABIIIET MATh PabOUnX
JTHEH.

3.5. [loaroroBka pe3yiabTaTa MyHUIIUTATBHONW YCIYTH

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AaJIMUHUCTPATUBHON MPOUETYPHI
ABJISIETCA TOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIIPABIICHUE
MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX JJIs
IIPENOCTABICHNS] MyHULIUMITAJIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AJMUHUCTPATHUBHOM
npoueaypsl, sABIseTcs rinaBHbINA/Benymui crenuanuct UK MO «JIMP» (manee -
JNOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTara IPEAOCTaBICHUS
MYHUIIHIIATEHON YCITYTH).

3.5.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yibTara
IIPEAOCTABIICHUS MYHULIMITAJIBHON YCIYTH:

paccmaTtpuBaeT C(HOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JJIst
IIPEIOCTABIICHUS MyHULIMIIAIbHON YCIIYTH;

IIPU BBIABJICHWH OCHOBAaHMW JUIA OTKa3a B IPEJOCTABICHUH MYHUIMNAIbHON
YCIIYTH, YKa3aHHBIX B IYHKTE 2.8.2 aJMUHUCTPATUBHOIO PEIVIAMEHTA, ITOATOTABINBACT
MIPOEKT peleHus: 00 0TKa3€ B NPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH;

B CJIy4a€ OTCYTCTBHsI OCHOBAHUU JUJI OTKa3a B IIPEAOCTABIECHUHA MYHUIUITAJIbHON
YCIAyTH, NOPEAYCMOTPEHHBIX ITyYHKTOM 2.8.2 aJIMUHHUCTPATUBHOTO pErjlaMeHTa, IO
UTOTaM  PACCMOTPEHUs  JIOKYMEHTOB, HEOOXOOUMBIX I  MPEIOCTaBICHUS
MYHULIMNAIBHOM YCIyTH, TMOATOTABIMBACT IPOEKT PE3YIbTaTa IPENOCTaBICHUSA
MYHHUIIMIIAJTBHOW yCIyTM B COOTBETCTBMM ¢ moamyHKTomM 1 myHkta 2.3.1
aAMUHUCTPATUBHOI'O PETJIAMEHTA,;

HaIlpaBJsieT  IOATOTOBJIICHHBIM  IPOEKT  pe3yibTaTa  IPEIOCTaBICHUS
MYHULUIIAJIBHOM YCIyTH Ha COIJIACOBAHWE B YCTAaHOBJIIEHHOM MOPSIAKE NOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AJMUHHCTpaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE IBYX paOOUyuX JHEH.

PesynpraTaMy BBINIOJIHEHHSI aIMUHHUCTPATUBHBIX IPOLEAYDP SBISIIOTCS. MPOEKT
peunieHuss 00 0TKa3e B MPEJOCTaBICHUM MYHULIMIIAIIBHON YCIIYTH, MMPOEKT JOTOBOpA HA
pa3MellleHre HeCTallMOHAPHBIX TOPTOBBIX OOBEKTOB.

3.5.3. CormacoBanue H TMOJINKCAHUE MPOEKTA pE3yJbTaTa NPEAOCTABICHUS
MYHUIUMNATBHOM  yciayru (majiee — TMPOEKThl JIOKYMEHTOB)  OCYHIECTBISIETCS
PYKOBOJUTENIEM CTPYKTYPHOI'O MOJPA3JIENICHHs, OTBETCTBEHHOTO 3a ITOATOTOBKY
pe3yapTara MYHULMOAIBHOM  ycioyrdu, 3amectureneM PykoBoautens Oprana,
PykoBogutenem Oprana.

[ToAroTOBIIEHHBIE MPOEKTHl TOKYMEHTOB, UMEIOIME 3aMEUYaHusl, BO3BPALAIOTCS
Ha J0pabOTKy JHIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHUIMIAIbHOM
ycayru. Ilocne ycrpaHeHus 3aMed4aHui NPOEKThl JOKYMEHTOB IIOBTOPHO NEPEAAOTCS
JUISl COTJIACOBAHMSA Y ITOATIMCAHUS.

PykoBogutens OpraHa npu pacCMOTPEHHUH IMPOEKTOB JOKYMEHTOB IPOBEPSET



coOMI0/IeHe aJIMHUHUCTPATUBHOTO pErjaMeHTa JOJDKHOCTHBIMH Jmmamu Oprana B
JaCTH CPOKOB BBIMIOJHCHHS aMUHUCTPATUBHBIX MPOIETYP, UX TOCIEIOBATEIHPHOCTH U
MOJIHOTHI, HAJIMYUSI COTJIACOBAHUN YIOJTHOMOYEHHBIX JOJDKHOCTHBIX Jul OpraHa B
CHCTEME AJIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciydae BBISBICHHS ~HApyIIEHHWH B  YacTH CPOKOB  BBINIOJHCHUS
aJIMUHHACTPATUBHBIX TMPOIEIYp, UX IMOCIEIOBATEILHOCTH W TOJHOTH PykoBoguTeNh
Oprana MHULIIMUPYET MPUBIICYEHUE K OTBETCTBEHHOCTH JIMII, JOMMYCTUBILIUX HapyIICHUS,
B COOTBETCTBUU C TyHKTOM 4.3 aJIMUHHCTPATUBHOTO PETJIAMCHTA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMBIC HACTOSIIMM ITyHKTOM,
BBITIOJTHSFOTCSI B TESUCHHUE IBYX pabOYmX JHEH.

PesynpTaTaMy BBITOTHEHHS aJMUHUCTPATHBHBIX MPOIEAYP SBISIOTCS: PEIICHUE
00 OTKa3e B mpreMe JOKYMEHTOB HEOOXOUMBIX IS TIPEIOCTABICHUS MyHUIIATIAILHON
YCIIYTH, PEIIeHHe 00 OTKa3e B MPEAOCTaBICHUHA MYHUIIUITAIILHON yCIIYTH, JOTOBOP Ha
pa3MelleHrne HeCTallMOHAPHBIX TOPTOBBIX 0OBHEKTOB.

3.5.4. UHcnonnenue mporeayp, yKazaHHbIX B myHktax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJM4YUM TEXHUYECKOW BO3MOXKHOCTHU
OCYIIECTBJISICTCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAaHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAIMOHHOM CHUCTEMBI, TMPEJHA3HAYEHHON JJIsi OKa3aHWsI TOCYJApPCTBEHHBIX U
MYHUIUTIATIBHBIX YCIIYT.

MakcumanbHbI CPOK BBIMOJHEHUSI aIMUHUCTPATUBHBIX NPOLIEYP, YKa3aHHBIX B
myHKTe 3.5. a AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISAET YEThIPEe padounX JTHS.

3.6. Brimaua (HampapiieHHE) 3aIBUTEITIO PE3YJIbTaTa MYHUITATIATILHON YCIyTH

3.6.1. OcHoBaHmeM Hayaja BBITTOJHCHHUS AIMUHUCTPATUBHON MPOIECTYPHI
SABJISICTCS TOJIYYCHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BBINOJHCHUE
aIMUHUCTPATUBHOW MPOLEAYPHI, AOKYMEHTA, MOATBEPKIAAOIIETO0 NPEAOCTABICHUE
MYHHULIUITAIBHON YCIYTH.

JIOMKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 34 BBINOJHEHUE aJMUHHUCTPATUBHOU
MpOICAYpHI, sBiIseTcs TiaBHbIH/Beaymui crenpamuct UK MO «JIMPy» (manee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BbIJauy (HampaBiIeHUE) TOKYMEHTOB).

3.6.2. Jlo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAmpaBJICHUE)
JOKYMEHTOB:

oOecrieynBaeT  pPErucTpaluio W  BHECEHHWE CBEIEHUH O  pe3ylibTare
MPEIOCTABJICHUS] MYHHUIUMIIAIIBHOM YCJIYrd B TOACUCTEMY BEICHUS JTOKYMEHTAIUU
aBTOMATH3UPOBAHHOW HMH(POPMAIMOHHONW CHUCTEMBI, MPEIHAa3HAYEHHON IS OKa3aHUs
rOCy/apCTBEHHBIX U MYHUILIUTIAJIbHBIX YCIIYT;

M3BEIIAET 3asBUTENIA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3ysibTaTe MPEAOCTABICHUS MYHHUIMIIAUIBHON YCIYTM U O BO3MOXHOCTU IOJIYyYECHUSA
pe3ynbTara NpeJoCTaBICHUs] MyHHIIMNAIBHON ycinyru B Oprane unu B MOII,

HUcnonnenne  mpouenyp 0Opud  HAJIMYUMKA ~ TEXHUYECKOM  BO3MOXHOCTH
OCYIIECTBIISIETCS. B ABTOMATUYECKOM PEKUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOU
MH()OPMAITMOHHOW CHUCTEMBI, MpEJHA3HAYEHHOW /IS OKa3aHWs TOCYJapCTBEHHBIX W
MYHHUIUIAIBHBIX YCIIYT.



AJIMVHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSLIMM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE OJHOro paboyero AHS CO JHS TOMAMMCAHMS JIOKYMEHTA,
SBJISIFOILIETOCS pe3yabTaToOM IPEAOCTABICHUS MYHULHATAIBHOM YCIIYTH,
YIOJHOMOYEHHBIM J0HKHOCTHBIM JiniioM Oprana (OpraHom).

PesynbraTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCSA:
pa3MEUIEHUE CBEACHUW O pe3yJIbTaTe MPEAOCTaBICHUS MYHULHUIIAIBHOW YCIyTH B
UH(GOPMAIIMOHHBIX CHCTEMaX, W3BEIICHUE 3asBUTENd (€ro MpeACTaBUTENS) O
pe3ynbTaTe NPeJOoCTABICHUS MyHHIIMIIAIIBHON YCIYTH U CIIOCO0ax €ro MoJy4eHHUs.

3.6.3. Ilopsamox Bblgaud (HampaBleHUs) pe3yjbTaTa IPEIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH:

3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 3a Pe3yIbTATOM MYHHIIMITAIBLHOW YCIYTH B
MOILI, pabotHuk MO®IL] BbIIaeT 3asBUTEII0 PE3YNbTAT MYHULHUIIAIBHON YCIYrd B
dbopme HIK3eMIuIsipa BJIEKTPOHHOIO JOKyMEHTa Ha OymaxHoMm Hocurene. I[lo
TpeOOBAaHUIO 3asBUTEIS] BMECTE€ C 3K3EMIUIIPOM 3JEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My IPEIOCTaBIISAETCS SK3EMIUIAP 3JIEKTPOHHOIO JIOKyMEHTa
IIyTEM €T0 3aliCH Ha Chb€MHBIM HOCUTEIh MH(OPMALIMK WM HAMpPaBICHUS SK3EMILIApa
AJIEKTPOHHOI'O JTOKYMEHTA 110 3JIEKTPOHHOU moure B aapec 3aasBurend. [Ipu 3anucu Ha
CbEMHBI HOCUTENIb HH(OpPMAllMM WIA HANPABIEHUU DSK3EMIUISIpAa 3JIEKTPOHHOIO
JOKYMEHTA, Ha OCHOBE KOTOPOI'O COCTABJIEH JK3EMILIAP DJIEKTPOHHOIO JTOKYMEHTa Ha
OyMa)XHOM HOCHUTEJNIE, MO JJIEKTPOHHOM MOYTE€ HIAEHTHUYHOCTb TAKOTO H3K3EMILISIpA
ANEKTPOHHOI'O JOKYMEHTAa JK3EMIUIIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPACTCS YIIOJHOMOYEHHBIM COTPYJHHUKOM C MCIIOIb30BAHUEM YCHUJICHHOU
KBIM(PUUMPOBAHHON 31EKTPOHHOU MOAMHCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIFOTCSL B TOPSIIKE OYEPENHOCTH, B JICHb NPUOBITHS 3asBHUTENI B CPOKH,
YCTaHOBJICHHBIC periaMmeHToM padboTsl MOII.

Pe3ynbraraMu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLIEAYP SIBISIFOTCS: (PUKCALIUs
(dakTa BbIIaUM pe3yibTaTa MpPeNOoCTaBICHUS MyHuUlumnaibHou yciayru B AUC MOI],
pe3ynbTaT MPEJOCTABICHNS MyHUIIMITAIIBHON YCIIYTH, BBIIAHHBIA 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamiennn 3asBUTENS 3a PE3yJbTATOM MYHUIIUMAIBHON YCIYTH
yepe3 PecnyOnmkaHCKui TOpTan 3asBUTEII0 B JIMYHBIM KAaOWHET aBTOMATHYECKH
HAIpaBIIIETCS  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBJISIOIIETOCS  PE3yJIbTaTOM

[IPEIOCTABICHUS MYHULIMIIAIbHON YCIYyTH, ITOJNIMCAaHHbIN YCUJICHHOM
KBATM(PUIUPOBAHHON JIEKTPOHHOU MOIMUCHI0 YITOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Oprana (Oprasom).

AJMUHUCTpATUBHBIC TPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBIMIOJIHSIFOTCS. B JIEHb MOANUCAHUSI JIOKYMEHTA, MOATBEPKIAOIIEr0 MPeI0CTaBICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHULIMITAIbHON YCIYTH, YIOJIHOMOYEHHBIM JTOJKHOCTHBIM
nutioM Oprana (OpraHom).

PesynbraraMu  BBIMIOJIHEHUS.  aAMUHUCTPATUBHBIX  MPOLEAYpP  SBIISIOTCS:
HampaBlieHue (TMpeoCTaBiIeHUE) C HCIOJIb30BaHUEeM PecmyOinkaHcKoro mopraia
3asBUTEIIO JTIOKYMEHTa, MOATBEPKAAIOIIETO MPEJOCTaBICHHE MYHULIUIIATBHON YCIyTH
(B TOM 4McCIIEe OTKa3 B IPEAOCTABICHUN MyHUIIMIIAJILHON yCIyTH).

3.6.3.3. IIpu oOpaiieHuu 3asiBUTENS 3a Pe3yIbTaTOM MYHHUIIMNAIBHON YCIyrH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJAdy (HAMpaBJIEHUE) TOKYMEHTOB,



BBIJIACT 3asBUTEINII0 PE3yJIbTaT MYHHIUMNAIbHOM yciyru. Ilo TpeOoBaHUIO 3asiBUTEINS
BMECTE€ C DJK3EMIUIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
IPEAOCTABISACTCS IK3EMILISAP IEKTPOHHOTO TIOKYMEHTA IIyTEM €T0 3allMCH Ha ChEMHBIN
HOCHUTENIb UH(POpPMALMK WM HAIPABJICHHS DK3EMIUISIpa 3JEKTPOHHOTO JOKYMEHTa IO
AIEKTPOHHOM MOYTE B aJPEC 3asIBUTEIIS.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIINUM ITYHKTOM,
OCYUIECTBJISIIOTCS B TMOPSAKE OYEPEAHOCTH, B JCHb NPUOBITHS 3asBUTEN B
cooTBeTcTBUM C [IpaBunamMu BHyTpEeHHEro TPyAOBOro pacnopsiika Oprana.

Pe3ynpTaToM BBITIOJIHCHUS] aAMHUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: (DUKCAITUS
dakTa BBIJAYM  pe3ydabTaTa  MPENOCTABICHUS  MYHHUIIMIAIBHOW  yCIYTH B
aBTOMATU3MPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, NMpEeAHA3HAYECHHOW ISl OKa3aHUS
rOCy/apCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT.

3.7. VcnipaBiieHre TEXHUYECKUX OLTHOOK

3.7.1. B cinyyae oOHapyKeHHs] TEXHUUECKOU OITMOKHU B IOKYMEHTE, SBJISIOIIEMCS
pPE3yIbTaTOM MYHUIIMIIATBLHOMN YCIYTH, 3adBUTENb HanpaBiisgeT B Oprax:

3asiBJIeHHME 00 UCIpaBICHUM TEXHUYECKON omuoku (mpuioxenue Ne 5 K
HACTOSIIEMY aJMHUHUCTPATUBHOMY PETJIIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTENI0 KAaK PE3yJbTaT MYHHUIIMNAIBHOW YCIYTH, B
KOTOPOM COJICPKHUTCSI TEXHHUECKas OMNOKa;

JTOKYMEHTBI, UMEIOIINE IOPUANYCCKYIO CHITY, CBHJICTEIBCTBYIOIINE O HAJTUYHH
TEXHUYECKOU OIIMUOKH.

3asBiaeHuEe 00 MCTIPABICHUH TEXHUYECKOW OIMMOKU B CBEACHUSIX, YKa3aHHBIX B
JTOKYMEHTE, SIBJISIONMIEMCS Pe3yIbTaTOM MYHHITUTIAIBHON YCIIYTH, TIOJIACTCS 3asBUTEIIEM
(YITOTHOMOYEHHBIM TIPEJCTABUTENIEM) TIOYTOBBIM OTMpaBiIeHHeM (B TOM YHCIE C
MCIIOJIb30BAaHUEM DJICKTPOHHOM TMOUTHI), OO udepe3 PecnyOnukaHckuil mopran Hid
MOII.

3.7.2. I0JDKHOCTHOE JIUI0, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB, OCYIIIECTBIISIECT
MIpUEM 3asBICHUS] 00 MUCIPABICHUH TEXHUYECKON OIMIMOKH, PETUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMHU JTOKYMEHTAMU U TEPEaeT UX TOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJIMUHUCTPATUBHBIE TIPOIEAYpPhl, YCTAHABIMBACMbBIC HACTOSIIUM ITyHKTOM,
BBITIOJTHSFOTCSI B TEUYCHUE OJTHOTO pab0vero JTHS C JaThl PETHCTPAIIAN 3asIBJICHUS.

PesynpTaTaMy BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOIICAYP SBISIOTCS: IPUHATOC
U 3aperHCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOEC HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIMIlY, OTBETCTBEHHOMY 32 00pabOTKYy JTOKYMEHTOB.

3.7.3. JloimKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0pabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B IIEJSIX BHECCHHUS UCIHPABICHUN B JTOKYMCHT,
SBJISTFOIIUICS. PE3YIHTATOM TPEIOCTABICHUS MYHUITUTIATBHOM YCIyTH, OCYIIECTBIISCT
MPOIEYPhl, MPETYCMOTPEHHBIE MYyHKTOM 3.5 aJIMHUHHUCTPATUBHOTO pErjaMeHTa, U
BBIJIACT HWCIIPABJICHHBIM JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY IMPEICTaBUTEIIO)
JUYHO TOJi POCIHCH C U3BIATHEM Yy 3asgBUTENs (YIOJTHOMOYEHHOTO TPEICTABUTENS)
OpUTHHANA JOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKas OIMMNOKA, UITN HAIIPaBIISIET
B aJpeC 3asBUTENS TMOYTOBBIM OTMIPABICHHEM (TOCPEICTBOM DJIEKTPOHHOW IOYTHI)



MUCHbMO O BO3MOXKHOCTH MOJIy4€HUsI JIOKYMEHTa Mpu mpeaoctaBieHun B Opran
OpUTHHaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUYECKas OLINOKa.

AJMUHUCTPATUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUYEHHE JABYX pabouyux JHEW Mocie OOHapyKEHUsS TEXHUYECKOH
OMMUOKA WM TOJy4eHHUs OT JII0OOro 3aMHTEPECOBAHHOTIO JIMIA 3asBICHUS O
JOMYIIEHHOM OIInOKe.

PesynpTaTaMu  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
BbIJIAHHBIN (HAIMPaBIICHHBIN) 3asBUTENIO JOKYMEHT.

4. Ilopsinok U GopMBbI KOHTPOJIA 32 NMPeA0CTABJICHUEM MYHULIUIIAIbHOM
yCayru

4.1. ITopstok OCYIIECTBIEHUS TEKYLIEr0 KOHTPOJIS 32 COOIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJLDKHOCTHBIMU JIMIIAMHU MOJIOKEHUN aIMUHUCTPATUBHOTO
periJaMeHTa U UHbIX HOPMAaTUBHBIX NIPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAaHUS K
PEIOCTABICHUIO0 MYHUILIUIIAJIbHON YCIYTH, a TAK)KE IPUHITUEM UMU PELICHUM

KoHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHHUS] MYHULIMIAIBLHON yCIYrU
BKJIIOYAET B ce0s BBISBICHUE U YCTpaHEHHE HAPYIIEHUH MpaB 3asiBUTENCH, IPOBEICHNE
MPOBEPOK  COOJIIOICHUST  MPOIEAYP TMPEJOCTABICHUS MYHUIUIIAIBHON  YCIYTH,
MOATOTOBKY peLIeHUH Ha AeiicTBuUs (0e31eiCTBrE) JOKHOCTHBIX JIML OpTraHa MECTHOTO
CaMOyIIPaBJICHU.

dopmMamMu  KOHTPOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJMUHUCTPATUBHBIX
MPOLEAYP SABJISIIOTCS:

1) mpoBepka M COIJIACOBAHWE TMPOCKTOB JIOKYMEHTOB IO TPEJOCTABICHUIO
MYHULIMIATBHOMN YCIIYTH;

2) MPOBOAMMBIC B YCTAHOBJICHHOM  TOPSAKE  TPOBEPKA  BEICHHS
JEIONPOU3BOACTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHS
MpOLEeYyp IPEAOCTABICHUS] MyHULIMIIAJIBHOW YCIIYTH.

B mensx TeKywmero KOHTPOJS MCIOJb3YIOTCS CBEICHUS, HWMEIOIIUECS B
AJIIEKTPOHHON 0a3e MaHHBIX, CIyKeOHas KOPPECHOHJEHIMSA, YCTHAas W MHUChbMEHHAas
uHbOopMaIUs JOHKHOCTHBIX JIUI, OCYIIECTBIISIFOIINX BBITTOJIHEHUE aIMUHUCTPATHBHBIX
MPOLEAYP, KYPHAIIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTUE CBEACHUS.

s ocymiecTBIEHNs] KOHTPOJIS 34 COBEPUIEHUEM JICMCTBUN NIPU NMPEAOCTABICHUN
MYHHUIUIIAUIBHON YCIYTM W NPUHATHU PEIIEHUA PYKOBOAMUTEIIO OpraHa MECTHOIO
CaMOyNpaBJ€HUsA TMPEACTABISIIOTCS CIOPAaBKA O  Pe3yJbTarax MPeAoCTABICHUS
MYHULIMITAIBHOU YCITYTH.

O cnydasx ¥ NpU4YMHAX HAPYLIEHUS CPOKOB, MIOCJIEIOBATENBHOCTH U COACPIKAHUS
aIMUHUCTPATUBHBIX TIPOIEAYpP JOJDKHOCTHBIC JIHMIIA HEMEIJEHHO WH(POPMUPYIOT
PYKOBOAMUTENS OpraHa, MPEIOCTABISIONIET0 MYHULHNAIBHYIO YCIYTY, a TaKkKe
MPEANPUHUMAIOT CPOYHBIE MEPBI 10 YCTPAHEHUIO HAPYLICHUM.

Texymmii KOHTPOJb 3a COOJIOJEHWEM TOCJENIOBATEILHOCTH  JIEHCTBHIA,
ONPENECICHHBIX  AAMHUHUCTPATUBHBIMU  NOPOLEAYpaMH IO  MPEIOCTABICHUIO
MYHHULUIIAIBHON YCIYTH, OCYIIECTBIAETCA 3aMECTUTEIIEM PYKOBOJMUTENS OpraHa



MECTHOTO CaMOYIIpPaBJIEHWs, OTBETCTBEHHBIM 3a OpraHu3aIuio paboThl 1O
NPEIOCTABICHUI0O MYHUIIMIAIBHONW YCIYTH, HAYAJIIbHUKOM OT/IeJa, OCYIIECTBIISIIOIIETO
OpraHu3alnio padoThl MO MPEJOCTABICHUIO MYHUIIUTAIBHON YCIIyTH.

[lepeyeHb AOMKHOCTHBIX JIMI[, OCYIIECTBISIIONIMX TEKYIIUA KOHTPOIb,
YCTAHABJIMBACTCS TOJOXKEHUSIMU O CTPYKTYPHBIX TOJIpa3JeNEHUsIX OpraHa MECTHOTO
CaMOYIIPaBJICHUS U JOJKHOCTHBIMU PETJIaMEHTaAMHU.

4.2. Ilops10K ¥ NEPUOIMYHOCTD OCYILECTBICHHS INIAHOBBIX U BHEIIAHOBBIX MPOBEPOK
IIOJTHOTHI M KA4E€CTBA MTPEAOCTABICHNS MyHULMITAIIBHON YCIYTH, B TOM YHCIIE TOPSAOK
¥ GOpPMBI KOHTPOJIS 3@ TOJTHOTOM U KaYECTBOM MPEAOCTABICHUS] MyHHUITUIATBHOM
yCILyr'u

4.2.1. KOoHTpOIb 32 MOTHOTON M KAYECTBOM INPEIOCTABICHHS] MyHULUITAIBHON
yCIIyTU OCYIIECTBIIsIETCS B (hopMax:

1) npoBeeHMs MPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nerictBue) Oprana, a
TaK)Ke UX JOHKHOCTHBIX JIUL, MyHUITUTIATBHBIX CITYyKAIIHX.

4.2.2. B nensix ocylecTBIEHUs KOHTPOJIA 3a IIOJHOTOM U KAYECTBOM
[IPEIOCTABIICHUSI MYHULIUIIABHON YCIYTH MPOBOAATCS IUIAHOBBIE U BHEIIJIAHOBBIE
npoBepku. [lopsaok v nepuoANYHOCTh OCYIIECTBIICHHUS IUTAHOBBIX IPOBEPOK
yCTaHaBJIMBaeTcA m1aHoM padotsl Oprana. [Ipu mpoBepke MOTyT paccMaTpUBaThCs BCE
BOITPOCHI, CBS3aHHBIE C TPEIOCTABICHUEM MYHULUMIIATBHON YCIYTH (KOMIUIEKCHBIE
MIPOBEPKH ), UJTU OTJIEIABHBIN BOIPOC, CBSI3aHHBIN C MPEOCTABICHHUEM MYHULIMITAIbHON
yCIIyrH (TemMatuueckue npoBepku). [IpoBepka Takxke MOKET TPOBOJUTHCS 110
KOHKPETHOH KaJio0€ 3asBUTEJIS.

4.2.3. BHem1aHOBBIE NPOBEPKU ITPOBOJSATCS B CBSI3M C IPOBEPKON YCTPAHEHUS
paHee BbISIBJICHHBIX HAPYILIEHUH aJIMUHUCTPATUBHOIO PETJIAMEHTA, a TAK)KE B CIIydae
MOJTyYeHUS KaJlo0 3asBUTeNel Ha aeicTBus (6e3aeiicTBue) Oprana, a Takxke ux
JOJKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYKaIIHX.

4.2.4. Pe3ynbTathl IpOBEPKH OPOPMIISIIOTCS B BHJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHbBIE HEIOCTATKH U MPENJIOKEHUS 10 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OpraHa, IpeI0CTaBIISIIOIIETO
MYHUIUTIATBHYIO YCIYTY, 3a pelIeHus U AeicTBUs (0e31eicTBIE), MPUHUMAaEeMbIe
(ocymiecTBiIsIEeMbI€) UMHU B X0J1€ MTPEAOCTABICHUS MYHULIUIIATBLHON YCIyTH

[To pe3ynbpTaram NpoOBEACHHBIX IPOBEPOK B CIIy4Yae BBISIBIICHUS HAPYIICHUN TTPaB
3asiBUTENIC BUHOBHBIC JIMIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccurickon deneparuu.

PykoBoaurens opraHa MECTHOrO CaMOYIIPABJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3ASIBJICHUM.

PykoBoautenb (3aMeCTUTENb PYKOBOJIUTEINSA) CTPYKTYPHOTO MOApPA3AEICHUS
OpraHa MECTHOI'O0 CaMOYIIPABJICHHSI HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U
(M) HeHaaJiexkalllee BBITIOTHEHUE AJMUHHUCTPATUBHBIX JEHUCTBUM, YKa3aHHBIX B
pazzele 3 aIMUHUCTPATUBHOIO PETJIAMEHTA.



JIOIDKHOCTHBIC JIMIIa W WHBIE MYHUIUIMAIBHBIE CIOy)Kalue 3a perieHus u
nevicteus (0e3/ecTBUE), TPUHUMAEMbIe (OCYIIIECTBIIIEMbIE) B XOJIe MPEA0CTaBICHUS
MYHULIUTIATPHOW ~ YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHO/IATEIHCTBOM IMOPSIKE.

4.4. TlonoxxeHus, XapaKTepU3yIOIe TpeOOBaHHS K TIOPIIKY U popMaM KOHTPOJIS 32
IPeI0CTaBICHUEM MYHUIIMIIAIEHON YCIIYTH, B TOM YHCIIE CO CTOPOHBI TPAXK/IaH, UX
00BbeIMHEHUH U OpraHu3aui

KoHTposb 3a mpeaocTaBleHneM MYHULIMIIAIIBHOM YCIIYTH CO CTOPOHBI Ipak/aH,
UX OOBEIMHEHWA W OpraHU3alMil, OCYLIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYNPAaBICHHS  NOpH  NPEIOCTaBICHUU
MYHULIMIAIBHOM  yYCIYTW, TIOJYyYEHUS IIOJHOM, aKTYyaJIbHOW M JOCTOBEPHOU
uH(GOpMaLlUU O TOPSAKE MPEAOCTaBICHUS MYHUILIMIAIBHOW YCIYTM U BO3MOKHOCTH
J0CyZeOHOr0 paccMoTpeHus oOpamieHuii (kajo0) B Tpolecce MpeoCTaBICHUS
MYHULMIIATBHON YCIIYTH.

5. locyneoHblii (BHeCcy1eOHbIH) MOPSIA0K 00:KaJT0BAHUS pellieHuid u 1eiicTBUiA
(0e3neiicTBHUS) OPraHa, NPeAOCTABJISIIOIIECT0 MYHUIIHNIAJIBHYIO YCJIYTY,
MHOTO()YHKIMOHAJIBbHOI'0 LEHTPA NMPEAOCTABJIECHHUS FOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OpraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J0JKHOCTHBIX JIUIL,
MYHUIUNAJbHBIX CJIy:KalluX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJACOHOM MOPSIKE pEIICHUN
u JedctBuil (Oe3aeicTBUS) opraHa, MPEAOCTaBISAIONIET0 MYHHUIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, IPeJOoCTaBISAIOIIET0 MYHULUIIAIBHYIO — YCIYTY,
MYHULUIIAIBHOTO  CIY)KAIlEro,  PYKOBOJWTENS  OpraHa,  IPEeJOCTABIISIIOLIETO
MYHULUIIATBHYIO yCIIyTY, MHOTO(YHKIIMOHAJIBHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHu3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbuoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 5Kall000i, B TOM YHUCIIE B CIAEAYIOIINX CIIydasiX:

1) HapylmieHue Cpoka perucTpanuu 3amnpoca 0 NpeJOCTaBIEHUN MYHHIIMIAIBHON
YCIIyTH, 3apoca, yKa3aHHoro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHe CPOKa MPEJOCTaBICHUS MYHHUIMNAIbHOW yciayru. B ykazaHHom
ciydyae jnocyaeOHoe (BHecyneOHOe) 00KalloBaHHWE 3asBUTENIEM PEIICHUN U NeUCTBUMN
(Oe3neiicTBUsl) MHOTO(YHKIIMOHATBHOTO LIEHTPA, pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO
LIEHTpa BO3MOXHO B Clyyae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U
nevictBusi  (0e3melCTBUE) KOTOPOro  OOXKATYHOTCSA, BO3JIOKEHA  (PYHKUIMS 1O
MPEIOCTABIEHNIO COOTBETCTBYIOIIMX MYHHILHMIAIBHBIX YCIYr B IOJHOM OOBEME B
nopsike, onpeaenaeHHoM dyacToio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WU WH(OPMAITUH JIMOO OCYIICCTBICHUS
NEUCTBUN, TMPEACTABICHUE WIM OCYLIECTBICHHE KOTOPBIX HE MPELyCMOTPEHO
HOpPMAaTMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®denepanuu, HOPMaTUBHBIMU



MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIBHBIMU TPABOBBIMU aKTaMU
JUTSI IPEJIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH;

4) oTka3 B MpueMe JOKYMEHTOB, IMPEAOCTaBIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATHUBHBIMU TPABOBBIMU akTamMu Poccuiickoit ®Pexepannuu, HOPMATUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TartapcraH, MyHUIMIIAIbHBIMU MPABOBBIMU aKTaMH
JUTSI IPEJIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH, Y 3asBUTEIIS;

5) 0TKa3 B MpeIOCTaBICHUN MYHUIIUNIATBHONU YCIYTH, €CJIM OCHOBaHUS OTKa3a He
MPEAYCMOTPEHBI (penepanbHbIMA 3aKOHAMH W TIPUHSTBIMA B COOTBETCTBHH C HUMU
MHBIMA HOPMAaTHUBHBIMH IIPAaBOBBIMH akTamu Poccuiickon Penepanuu, 3aKOHAMHU U
WHBIMH  HOPMAaTHBHBIMH  TIPaBOBBIMH  akTamu  Pecmybmukm  Tarapceraw,
MYHUIIMTIAJTGHBIMA ~ TIPABOBBIMH ~ aKTaMH. B yka3aHHOM ciiydae jgocyacOHoe
(BHecynmeOHOE) oOkajmoBaHWE 3asBUTEIIEM PEIICHUH U JelcTBuil  (Oe3aeicTBYA)
MHOTO(DYHKIIMOHAJIBHOTO  LEHTpa, paOOTHMKA MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B Cily4yae, €ClId Ha MHOTO(YHKIMOHAJIBHBIM IEHTP, PEIICHUS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHUIMIAJIBHBIX YCIyr B IOJHOM OOBEME B TOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHUE C 3asBUTENS TMPHU NPEIOCTABICHUU MYHHUIIUNAIBHOW YCIYTH
IaThl, HE TMPETYCMOTPEHHON HOPMATHUBHBIMM MPABOBBIMH akTamMu Poccuiickoi
®denepanvd, HOPMATUBHBIMU  TpaBOBBIMH  akTamu PecnyOnuku  Tarapcraw,
MYHHUITUTIATLHBIMY PABOBBIMU aKTaMH,

7) OTKa3 opraHa, MPEIOCTABIAIONIETO MYHUIIMTIANBHYIO YCIYTY, JAOKHOCTHOTO
JUIa OpraHa, MPEeAOCTABISIIONIETO MYHUIIMNAIBHYIO YCIYTy, MHOTO(YHKIIMOHATEHOTO
IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHATILHOTO IIEHTPA, OpPTaHU3aIlHi, MPEyCMOTPEHHBIX
gacthto 1.1 cratbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPaBJICHUU JIONMYIICHHBIX MMM OICYAaTOK W OMIMOOK B BBIJAHHBIX B pPE3yJbTaTe
MPEAOCTABICHUS ~ MYHHUIIMNAIBHOW  YCIYyrd  JIOKYMEHTax  JMOO  HapylIeHUE
YCTAaHOBJICHHOTO CpOKa TaKuX HCIpaBieHuil. B ykaszanHom cnydae pocyaeOHOe
(BHecyneOHOE) oO’kalmoBaHME 3asBHUTENIEM peIIeHUA U JedcTBuil  (0e3aeiicTBus)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, paOOTHMKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €CiIM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTP, PEIICHUS U JEHCTBUS
(6e3nmelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIUMAIBHBIX YCOYyr B TIOJJHOM OO0BEME B TOPSJIKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) mapymieHWe cpoka WIM TOpSAKa BBIAAYM JIOKYMEHTOB IO pe3yJjibTaTaM
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) MpUOCTAaHOBJICHUE MPETOCTABICHUS MYHHUITUTIATLHOW YCIYTH, €CJTU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (elepanbHBIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBMM C HHUMH WHBIMA HOPMATHBHBIMH TIPAaBOBBIMHM aKTaMH Poccuiickoi
denepanyu, 3aKOHAMU W WHBIMA HOPMATHUBHBIMH TPABOBBIMH aKTamMH PecryOnuku
TaTtapcTran, MyHUITUTIATBHBIME TIPABOBBIMU aKTaMu. B yka3aHHOM ciiydae nocyne0Hoe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM pEIIeHUA | JedcTBuil  (0e3maeiicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B Ciy4ae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS W JTCUCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (QYHKIMS MO MPEeIOCTaBICHUIO



COOTBETCTBYIOIIIMX MYHHUIMOAIbHBIX YyCIyr B TMOJHOM OOBEME B TMOPSAKE,
onpeaeaeHHoM yacTbio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-P3.

10) tpeboBaHue y 3asBUTENS NPU MPEIOCTABICHUU MYHUIIMIIAIBHOW YCIYTH
JOKYMEHTOB WJIM MHGOpPMAIMKM, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPHU MEPBOHAYAIBHOM OTKa3€ B MpPHUEME JTOKYMEHTOB, HEOOXOAUMBIX TS
MPEIOCTaBICHUS MYHUIIMTNIATBHOW YCIyrd, MO0 B MPEAOCTABICHUNM MYHUIUIAIHLHOU
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX NMYyHKTOM 4 vactu 1 cratbu 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae aocyAeOHOe (BHeCyAeOHOE)
00’kaJloBaHUE 3asIBUTEJIEM pereHui u JeUCTBUI (Oe3meitcTBUN)
MHOTO(DYHKITMOHAJILHOTO  IIEHTpa, paOOTHMKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXKHO B Ciydae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IEHTP, PEIICHUS W JCUCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMOAIBHBIX YyCIYr B TMOJHOM OOBEME€ B TOpPSAKE,
onpenesieHHOM 4actbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba momaercs B NUCbMEHHOW ¢opMe Ha OyMa)KHOM HOCHUTENE, B
ANIEKTPOHHOM ¢GopMe€ B OpraH, NPEAOCTABISAIONIUNA MYHUIUMINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIN IEHTP JIMOO B COOTBETCTBYIOIIMM OpraH TOCYIapCTBEHHOMN
BJIACTH, SIBIIAIONIMICS ydpeauTeseM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
yupeauTeb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a TakkKe B  OpraHu3aluu,
npeaycMoTpeHHblie yacThio 1.1 crathu 16 denepanbHoro 3akoHa Ne 210-D3. XKamoOw
Ha penieHus U AedcTBus (Oe37eicTBUE) PYKOBOJUTEINS OpraHa, MPeaoCTaBIISIONIETO
MYHULIMIAIBHYIO YCIYTY, TOAAIOTCS B BBIIECTOSAIINN OopraH (IIpy €ro HAIMYUK) 100 B
Clyyae €ro OTCYTCTBHS PacCMaTpUBAIOTCSI HEMOCPEICTBEHHO PYKOBOJUTEIEM OpraHa,
MPEOCTABISIONIET0 MYHULIMNAIBHYIO yciyry. JKamoObl Ha pemieHuss U JAeUCTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIO
ATOTO MHOTOQYHKIIMOHAJIBHOTO IleHTpa. JKamoObl Ha pemieHus U JIeUCTBUS
(6e3neticTBuE) MHOTO(YHKIIHOHAJIBHOTO LIEHTpa MOJIAFOTCS YUPEAUTEIIO
MHOTO(DYHKIITMOHAJILHOTO IIEHTpa WU JODKHOCTHOMY JIUILYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnuku Tartapcran. YKamoOwsl Ha pemieHus u
neictBusa (Oe3nericTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®@enepanpHoro 3akoHa Ne 210-@3, nogarTCs PYKOBOAMUTENSIM 3THX
OpraHU3aIUH.

JKamoba na pemrenuss u aeiictBus (Oe3aciicTBHE) OpraHa, MPEIOCTaBIISIOIIETO
MYHULIMNAIBHYKO  YCIYTy, JOJKHOCTHOTO JIMIIa OpraHa, MPeIOoCTaBIISIOLIETO
MYHULIMOAIBHYIO YCIYTy, MYHHUIIMIIAJIBHOTO CIIYXallero, pPyKOBOJUTENs OpraHa,
MPEOCTABIISIONIETO MYHHUITUIIAIBHYIO YCIYTy, MOXET OBITh HaIpaBjieHa MO0 ToYTe,
yepe3 MHOTO(DYHKIMOHAIBHBIA IIEHTP, C HCMOJb30BaHUEM HWHQPOPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetu  «MHTepHeT», oduIMAIBbHOTO calTa oOprasa,
MPEOCTABISIONIET0  MyHULMNAIbHYHO  yciayry,  EauHoro  moprama — iubo
PecnyOnukanckoro nmopTania, nHOOPMAIMOHHONW CHCTEMBI JOCYAeOHOTO 00KaTOBaHNUA,
a TaK’Ke MOXKET OBbITh MPUHSATA MPHU JIUIHOM TIprieMe 3asBuTens. JKanoba Ha pemeHus u
NENUCTBUS (Oe3neticTBHE) MHOTO()YHKIITMOHAIEHOTO LIEHTpA, paboTHUKa
MHOTO(YHKITMOHAJILHOTO ~ I[EHTpa MOXET ObITh HampaBjeHa IO Io4YTe, C
WCIIOJIh30BaHUEM  MH(POPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHOW — ceTn  «HTepHeTY,
oumanpHOro caita MHOTO(QYHKUHMOHAJIBHOTO ILEeHTpa, EauHoro mnoprama mm6o



PecnyOnmkanckoro moprana, HHGOPMAITMOHHONW CUCTEMBI TOCYIeO0HOTO 00KaIoBaHUS,
a TaK)Ke€ MOKET OBbITh MPUHSATA MPU JIUYHOM IIpreme 3asBuTens. XKanoba Ha pelieHus u
neictBua (Oe3nelicTBHE) OpraHu3alui, MpeayCMOTpPEeHHbIX 4YacThio 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-03, a Takxke UXx paOOTHUKOB MOKET OBITh HaIpaBjeHa
o ToYTe, C WHCMOJb30BaHUEM HWH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CeTH
«HTepHeT», O(UIMANBbHBIX CaUTOB 3THX oOpraHu3auuii, EguHoro mnoprana mm6o
PecnyOnukaHnckoro moprana, a TakKe MOXET OBITh MPUHATA TPHU JIMYHOM IpUEME
3asIBUTEJIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHME oOpraHa, MPEAOCTaBIIONIEr0 MYHHULUIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MPEeAOoCTaBISIONIET0O MYHHUIHMIAIBHYIO YCIyTry, JH0o
MYHHIIMIIAJIBHOTO CITY>Kallero, MHOrO()YHKIIMOHAIBHOTO IIEHTPa, €ro PyKOBOJIUTENS U
(wn) paOOTHUKA, OpraHu3aluid, NPEeIyCMOTPEHHbIX dYacThlo 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTenei u (Uiu) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPhIX 00XKAITYIOTCS;

2) pamunuio, UM, OTYECTBO (MOCIEIHEE - NMPHU HAJIUYMM), CBEACHUS O MECTE
KUTEJIbCTBA 3asBUTEINA - (PU3HUECKOIO JIMIA JUOO0 HauMEHOBaHHUE, CBEACHUSI O MECTE
HAXOXJICHUS 3agBUTEIIS - IOPUIAMUECKOTrO0 JIUIA, a Takke HoMep (HoMepa) KOHTAaKTHOTO
tenedoHa, ajpec (aapeca) MEKTPOHHON MOUTH (MTPU HAJIMYUU) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JOJI’KEH OBITh HAIIPaBJICH OTBET 3asBUTEIIIO;

3) cBenmeHust 00 OOXKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiCTBUM) OpraHa,
MPEAOCTABISIONIET0O  MYHULMIAIBHYIO  YCIyry, JOJKHOCTHOIO —JIMIIa  OpraHa,
MPEAOCTABISAIONIET0 MYHHULIMIAIBHYIO YCIYry, JU0O MYHULMIIAIBHOTO CIYXaIIEro,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKAa MHOTO(YHKIIMOHAJIILHOTO ILIEHTpA,
OpraHu3aluvi, IpeayCMOTPEHHBIX 4acThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOIBI, HA OCHOBAHUM KOTOPBIX 3asBUTEIh HE COTJIACEH C PEIICHUEM U
neiictBueM (Oe3neiCTBMEM) OpraHa, MpPEJOCTaBIISIONIEIO0 MYHHUIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MPeJOCTABIISIIONIEIO MYHHIIMIAIBHYIO YCIyTY, JH00
MYHUIIMTIATBHOTO  CIY’)KaIllero, MHOTO(YHKIIMOHAJIILHOTO  I[EHTpa, paOOTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpTraHu3aIuil, IpeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEICTABJICHBl JOKYMEHTHI (MPU HAJWYHH), MOATBEP)KIAIONINE JOBOJBI 3asBUTEII,
00 X KOMHH.

5.4. IToctynuBias »xano06a MOAJICKUT PETUCTPAIIMUA B CPOK HE TIO37IHEE pabodero
JIHS1, CJIETYIOUIETO 32 THEM MOCTYTLICHUS.

5.5. XKanoba, moctynuBlias B OpraH, MNPEJOCTABISIOMMNA MYHUIUIATBHYIO
yCIYyry, MHOTO(QYHKIMOHANbHBIA LIEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHAIBEHOTO
LIEHTpa, B OpraHU3alMM, MNpeaycMOTpeHHble yacThio 1.1 cratem 16 ®enepanbHOTO
3akoHa Ne 210-®3, nubo BbImECTOANMNA oOpraH (MPU €ro HaJU4HhH), OIJICKHUT
PACCMOTPEHUIO B TEUYCHHE MATHAIIATH PadOUYMX ITHEH CO JHSA €€ PEerucTpaiuu, a B
ciydyae 00KaJlOBaHMsI OTKa3a OpraHa, MPEIOCTaBISIONIETO MYHUIIUMAIBHYIO YCIYTY,
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpTaHu3aIiil, MPeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®denepanpHoro 3akona Ne 210-d3, B mpueme AOKYMEHTOB Yy 3asBUTENs JUOO B
WCIPABICHUU JIOMYLICHHBIX ONEYaTOK M OMmHOOK WIM B CilIy4ae 0O0KaJoBaHUA



HapYIICHUs] YCTAHOBJIEHHOTO CPOKa TaKUX HCIPABICHUN - B TEUEHHUE MATH paboumx
JHEW CO AHS €€ PETUCTPALUH.

5.6. 1o pe3ynbratam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIEAYIOIIHNX
PELIEHU:

1) »xanoba ynoBIETBOpsiETCS, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO
pElIeHUs], UCIPABIICHUS TOMYIEHHBIX ONEYaTOK M OIMIMOOK B BBIJIAHHBIX B pE3yJbTaTe
OPEAOCTABICHUS MYHHIMIIAJBHOM YCIYrM JOKYMEHTaX, BO3Bpara 3asBUTEIIO
JIEHEKHBIX CpPEACTB, B3MMAaHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickorn denepanny, HOPMATHUBHBIMU IIPAaBOBBIMH aKTaMH
PecnyOnuku Tatapcran, MyHUIUMIIAIbHBIMU PaBOBBIMU aKTaMHU;

2) B yAOBJIETBOPEHUH KAJIIOOBI OTKA3bIBACTCS.

He mosnHee nHsA, claeayromiero 3a JHEM IPHUHATUSA DPELICHUSA, YKAa3aHHOTO B
HACTOSIIIIEM ITyHKTE, 3asBUTENI0 B MHUCbMEHHOW (OpME U MO KEIAHUIO 3asBHUTENS B
AJIEKTPOHHOM  (opMe HaIpaBisgeTCs MOTHUBUPOBAaHHBIM OTBET O pe3yibTaTax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B cinywyae mpu3HaHUS >KaJOObI MOJUIEKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pEe3yJIbTaTax PacCMOTPEHUs KajloObl Jaercs UHpopmauus o AEHCTBUSAX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPEJOCTAaBISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3alien, npeaycMoTpeHHOM yacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B nenax HE3aMEMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUH MYHHUIIMIAIBHON YCIIYTH, a TaK)Ke MPUHOCITCS
M3BUHEHUS 32 JOCTABJICHHbIE HEY/I0OCTBA M yKa3bIBaeTCA MH(MOpMALUs O JalbHEHIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENIO B LEIAX MOJIYYCHUS
MYHHUIUITAIBHON YCIYTH.

5.8. B ciyuyae npusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUS KajaoObl [alOTCs apryMEHTHPOBAHHBIE
Pa3bACHEHHS] O TPUYMHAX TMPUHATOTO pEIICHUs, a TaKke WHOOpMAIuUs O MOPSIKE
00aJIoBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJ€ WJIM IO PE3yJIbTaTaM PACCMOTPEHUS KanoObl
MPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO TMPABOHAPYILICHHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMIIO, paOOTHHUK, HaJeJIEHHBIE TOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO Kajio0,
HE3aMeIJIUTEIbHO HANIPABIIIOT UMEIOIIUECS MATEPUAIIbl B OPTaHbl IPOKYPaTYypPHI.



[Tpunoxenue Ne 1

K AJIMUHUCTPAaTUBHOMY
perjaMeHTy IpeJoCTaBICHUS
MYHUIUIIAIBHON YCIIyTH 1O
3aKJIIOYEHUIO IOTOBOpPA Ha
pa3MelleHne HeCTalnOHAPHBIX
TOPTOBBIX 0OBEKTOB Ha 3EMIISIX,
HAXOJISAIINXCS B MyHHUIIUTIATBHOM
COOCTBEHHOCTH, O€3 MPOBEICHNUS
ayKIIMOHA

dopma

I[OI’OBOp Ha pa3MCIICHUC HCCTAINOHAPHBIX TOPI'OBBIX 00BEKTOB



[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY
perJIaMeHTy TIPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
3aKJIFOUYCHHIO JIOTOBOpa Ha
pa3MeleHrne HecTallMOHaAPHBIX
TOPTOBBIX OOBEKTOB Ha 3eMIISX,
HaXOJISIIUXCS B MyHULIUTIATBHOM
COOCTBEHHOCTH, 0€3 MPOBEACHUS
ayKIIMOHA

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEIIIEHME
00 0TKa3e B MPEIOCTABIICHUN MYHUITUITAIIBHONW YCIyTH
0 3aKJIIOUCHUIO JOTOBOPA Ha pa3MEIIeHUE HECTAIIMOHAPHBIX TOPTrOBBIX O0BEKTOB HA
3eMJISIX, HAXOJISIIUXCS. B MYHUITUTIAIbHOM COOCTBEHHOCTH, 0€3 MPOBEACHUS ayKIIMOHA

oT Ne
PaccmotpeB Bame 3adBieHune oOT No u
MpUJIaraemMple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom

MPUHSATO pelieHue o0 0TKase
B 3aKJIOYEHUHW JIOTOBOpA HAa pPa3MEIICHHWE HECTAllMOHAPHBIX TOPTrOBBIX OOBEKTOB Ha
3eMJISIX, HAXOMALIUXCA B MYHUIIUTIATBbHOW COOCTBEHHOCTH, 0€3 MPOBEACHUS ayKIIHMOHA
O CJIEIYIOLIUM OCHOBAHUSIM:

1.

2.

JlonomHuTenbHAS HHGOPMAITHS:




Bb1 BopaBe MOBTOPHO OOpAaTUTHCS B YMOJHOMOYEHHBIA OpPraH C 3asBICHUEM O
IIPENOCTABICHNUN YCIYTH MOCIIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUM.

JlanHbI OTKa3 MOXET OBITh O00KajJoBaH B JOCYACOHOM TMOPSJKE MyTeM
HaIpaBJICHUS kal00bl B YIIOJTHOMOYEHHBIN OpPTaH, a TAKXKe B Cy/1IeOHOM MOPSIKE.

Cenenust 00 IEKTPOHHON TOANHUCH

HomxuoctHoe muio (PHO)

(moxmKCch YHOJTHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
opraHa)



[Tpunoxenne Ne 3

K AJIMUHUCTPATUBHOMY
perJIaMeHTy TIPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
3aKJIFOUYCHHIO JIOTOBOpa Ha
pa3MeleHrne HecTallMOHaAPHBIX
TOPTOBBIX OOBEKTOB Ha 3eMIISX,
HaXOJISIIUXCS B MyHULIUTIATBHOM
COOCTBEHHOCTH, 0€3 MPOBEACHUS
ayKIIMOHA

dopma
(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEIOCTABIICHUS
MYHHULMITAJIIBHON YCIIYTHU MO 3aKIOUYECHUIO T0T0BOPA HA Pa3MELIEHUE HECTALIMOHAPHBIX
TOPTOBBIX 0OBEKTOB HA 3€MJISIX, HAXOIAIIUXCS B MyHHUITMTIAIBHOU COOCTBEHHOCTH, 0€3
IIPOBEICHUS AYKIIMOHA

oT No
PaccmorpeB Baie 3asBieHue ot No 51
MpUJIaraemple K HEMY JOKYMEHTHI YIIOJTHOMOYEHHBIM OpraHom

IIPUHSITO
perieHre 00 oTkKase B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX /ISl 3aKIIOYEHUS JJOTOBOPA
Ha pa3MelIeHUEe HECTAI[MOHAPHBIX TOPTOBBIX OOBEKTOB HAa 3EMIISIX, HAXOJIAIIUXCS B
MYHUITUTIATBHOM COOCTBEHHOCTH, 0€3 TpOBENEHUS ayKIHOHA 110 CJIEAYIOUUM
OCHOBAHUSM:

1.

2.

Pa3zbsicHeHue NpUYnH OTKa3a:
JononxuTenbHas nHGOpMAaIIUS:




Bb1 BopaBe MOBTOPHO OOpaTUTHCS B YIMOJHOMOYEHHBIA OpPraH C 3asBICHUEM O
MIPEAOCTABIEHUH YCIIYTH IOCJIE YCTPAHEHUS YKA3aHHBIX HApYyLIECHUH.

JlanHBI OTKa3 MOXET OBbITh O00KajJoBaH B JOCYACOHOM TMOPSJKE MyTeM
HampaBJICHUs ’kajJ00bl B YIIOJTHOMOYEHHBIN OpraH, a TakkKe B CyJJ€OHOM HOpSAKE.

Caenenus 00 3JIEKTPOHHOH MOATUCH

HomxuoctHoe muio (PHO)

(TIOAMUCH YIIOTHOMOYCHHOTO JOJDKHOCTHOTO JIUIA
oprasa)



[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY
pETJIaMEHTY MPEIOCTABICHUS
MYHHUIUIIAUIBHON YCIYTH 1O
3aKJIFOUYCHHIO IOTOBOpa Ha
pa3MeleHrne HecTallMOHaAPHBIX
TOPTOBBIX 0OBEKTOB Ha 3eMJISX,
HaXOJIAIIMXCS B MyHUIIUTIATBHOM
COOCTBEHHOCTH, O€3 NMPOBEICHUS

AYKIIKMOHA
dopma
B
(HamMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBIICHH)
(moTHOE HAMMEHOBAHNE OPTaHU3AINH U
OpraHu3alluOHHO-IIPAaBOBOH (GOpMBI)
B JIMIIC:

(®UO pykoBOAUTETSI U HHOTO
YIIOJTHOMOUYEHHOT'O JIUIA)

JIOKyMEHT, yJI0CTOBEPSAIOIINI JINYHOCTD
3asBUTEIA:

(BUA TOKyMEHTA)

(cepus, HOMep)

(xem, KoT/1a BBI/IaH)
CaeneHus 0 rocy1lapCTBEHHOW PETUCTpaLun
OPHUANYCCKOIO JIMIA:

OI'PH

NHH

MecTo HaxX0XKIeHHUS

KonraktHas uadopmarus:
HOMEp TeJl.

9JI. IIo4YTa




3ASBJIEHUE
0 3aKJIFOYEHUU J0rOBOPA HA Pa3MEILEHUE HECTALIMOHAPHOTO TOPTOBOI0 0OBEKTA

[Ipomry 3akiIHOYUTH JIOTOBOP HA pa3MEIICHHE HECTAIIHOHAPHOTO TOPTOBOTO
00BbeKTa, aIPeCHBI OPUEHTHP UCIIPAIIMBACMOTO TOPTOBOI'O MECTA: ,
TUI 00BEKTA ,
1[EJIb €70 UCIHOJIBL30BAHUS ,
IJIOIIAb KB. M,

HOMEp MeCTa HeCTallMOHAPHOT'O TOPrOBOTO 00BEKTA

Pe3ynbraTr npenocTaBieHuss MyHULIUNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

l:IB nuuHbIA kaOunet [lopTasia rocyaapCTBEHHBIX M MYHMIIMITAIBHBIX YCIYT
Pecny6nuku Tarapcran;

l:[ B MHOrO(Q)yHKIMOHAJIbHOM WEHTPE MPEIOCTaBIEHUS TOCYJApPCTBEHHBIX H
MyHUIMNAIBHBIX yciyr Pecyonuku Tatapcran;

I:l B Opzane.

(mata) (moamucs) (®.1.0.)



[Tpunoxenune Ne 5

K AJIMUHUCTPAaTUBHOMY
perjaMeHTy IpeJoCTaBICHUS
MYHUIUIIAIBHON YCIIyTH 1O
3aKJIIOYEHUIO IOTOBOpPA Ha
pa3MelleHne HeCTalnOHAPHBIX
TOPTOBBIX 0OBEKTOB Ha 3EMIISIX,
HAXOJISAIINXCS B MyHHUIIUTIATBHOM
COOCTBEHHOCTH, O€3 MPOBEICHNUS
ayKIIMOHA

PykoBoaurento

Or:

3ASBJIEHUE
00 MCHpaBICHUH TEXHUYECKON OLIMOKH

CooOmato 06 omuOKe, JOMYIICHHOW MPU OKa3aHUM MYHUIIMIAILHON YCIYyTH TIO
3aKJIFOUYCHHUIO JIOTOBOpa Ha pa3MEIICHHE HECTAIIMOHAPHBIX TOPTOBBIX OOBEKTOB Ha
3eMJISIX, HAXOAIIMXCS B MYHUIIUTIATBHONW COOCTBEHHOCTH, 0€3 IMPOBEICHUS ayKITUOHA.

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipormy wWcmpaBUTH  JOMYIIEHHYKD  TEXHHYSCKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHULIUITAIBHON YCIYTH.

[Tpunararo crieayrone J0KyMEHTHI:

1.

2.

B ciydyae npuHATHS pemieHUss 00 OTKJIOHCHHWH 3asBJICHHS 00 WCIPaBICHHU
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEILICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BH/JIC 3aBEPECHHON KOMMH Ha OyMa)KHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM I10

ajpecy:

HacrosimmM nmoaTBep:kIato: CBEACHUS, BKIIOUEHHBIE B 3aBJICHUE, OTHOCSILIMECS K
MOEW JIMYHOCTH M TMPEJICTABIIEMOMY MHOIO JIMILy, & TAaK)K€ BHECEHHBIE MHOK HUXKE,
JIOCTOBEpHBL.  JIOKyMEHTBI  (KOIMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepanyy, Ha MOMEHT IIPEIACTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JICHCTBUTEIBHBI W
COZEPKAT JOCTOBEPHBIE CBEICHHU.

(mara) (moamuce) (®.1.0.)



	Административный регламент
	предоставления муниципальной услуги по заключению договора на размещение нестационарных торговых объектов на землях, находящихся в муниципальной собственности
	1.1. Предмет регулирования административного регламента
	Настоящий административный регламент предоставления муниципальной услуги (далее – административный регламент) устанавливает стандарт и порядок предоставления муниципальной услуги по заключению договора на размещение нестационарных торговых объектов на...
	2.3.1. Результатом предоставления муниципальной услуги является:
	2) решение об отказе в предоставлении муниципальной услуги (приложение № 2 к настоящему административному регламенту).
	2.3.2. Результат предоставления муниципальной услуги направляется заявителю в форме электронного документа, подписанного усиленной квалифицированной электронной подписью уполномоченного должностного лица Органа, в соответствии с Федеральным законом от...
	2.3.3. По выбору заявителя результат предоставления муниципальной услуги выдается в Органе или в МФЦ в форме экземпляра электронного документа, распечатанного на бумажном носителе, заверенного печатью и подписью соответственно уполномоченного должност...
	2.3.4. Заявитель вправе получить результат предоставления муниципальной услуги в форме электронного документа в течение срока действия результата предоставления муниципальной услуги.


